


YTBEpXaeH

NOCTaHOBIIEHNEM

KOnbaTckoro CeIbCKOro
NCMNOMNHUTENBHOIO komuTeTa
CabuHckoro MYHULUMNANBHOro

panoHa Pecnybnuku TatapctaH
oT 09.03.2022 r. Ne 11

AOQMUHUCTPATUBHBLIN perfnameHT
npeaocTaBneHus MyHMLMNanbLHOMU YyCIyrn no Bbigaye cnpaBku (BbIMUCKK)

1. O6wme NnonoxeHus
1.1. TlpegmeTt perynnupoBaHma AOMUHUCTPATUBHOIO perrnaMmeHTa

Hactoawmun AOMUHUCTPATUBHLIM pernamMeHT npeaocTaBneHnss MyHUUmMnanbHOm
ycnyrn (ganee — AQMUHUCTPATUBHLIN perfaMeHT) yCTaHaBnMBaeT CTaH4apT U NOPSiAoK
npefoCTaBfieHNs MyHUUMNANbLHOW YCryrn Mo Bblgade cnpaBku (BbINUCKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlvuamn, umewWMMM NpaBO Ha MONYyYEHUE MYHULMNANIbHOW YCNyru,
ABNATCA uamyeckme nuua (ganee — 3asaBuUTenb).

1.2.2. C 3asBneHnem BnpaBe o0OpaTuTbCs NpeacTaBuUTENb 3adABUTENS,
AENCTBYIOLWMIA HAa OCHOBaHMM OOKYMEHTA, YAOCTOBEPSHIOLLErO ero nosiHomMouns (ganee
— npeacraBuUTenNb 3adBUTENS).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBfIEHNUN MyHULMNATbHOW YCryrn

1.3.1. WHdopmauma o nopsgke npedocTtaBreHuss MyHUUMNanbHOW  YyCnyru
pasmeLllaeTcs:

1) Ha WHOPMAUMOHHBIX CTeHdaX, coAepXallMx Bu3yarbHYHO W TEKCTOBYIO
WHpOpMaUMIO O  MyHMUMMAnNbHOM  yCnyre, pacronoXeHHbIX B MOMELLEeHUAX
MHOrOyHKUNOHANbHbIX LEeHTpoB npenocTaBreHns rocy4apCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

2) Ha oduuymanbHom camnTe HOnbaTckoro cenbckoro noceneHumst CabuHCKoro
MYHMUMNANbLHOIO  panoHa B WUHMOPMAUMOHHO-TENEKOMMYHUKALMOHHOMW  CeTu
«HTepHeT» (http:// saby.tatarstan.ru/rus/ulbat);

3) Ha [lopTane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecnybnuku
TaTtapcrtaH (https://uslugi.tatarstan.ru/) (aanee — PecnybnukaHckuin noprtan);

4) Ha EguHoM nopTtane rocyaapCTBEHHbIX U MyHUUUNAnbHbIX yCnyr (dyHKUWIA)
(https:// www.gosuslugi.ru/) (aanee — EanHbin noptan);

5) B rocyaapCTBEHHOW MH(POpMaLNOHHON cnucteme «PeecTp rocygapCTBEHHbIX U
MyHuumnanbHblx ycnyr Pecnybnukm Tartapctan»  (http://frgu.tatar.ru) (panee -
PecnybnukaHckum peectp).

1.3.2. KoHcynbTuMpoBaHWe no BoOMpocam npefocTaBfieHUss MyHULUNanbHOW
yCIyrn ocyLeCcTBNaeTCs:

1) B MHOroOyHKUMOHANbHbIX LEeHTpax NpefoCTaBfeHus rocydapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO NI NO TENEqOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;
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3) B HOnbatckom cenbckoM UCNOMAHUTENBHOM KomuTeTe CabuHCKoro
MyHULUMNansHOro panoHa (ganee — icnonkom):

npu yCTHOM obpaLleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM Yncne B opme 3NEeKTPOHHOro JOKyMeHTa) obpalleHum
— Ha ByMaXHOM HocuTerne no no4yTe, B 9NEeKTPOHHOM (hopMe MO 3MEKTPOHHOW noyTe.

1.3.3. Hpopmaumna Ha EpguHom nopTane, PecnybnukaHckom nopTtane o
nopsigke n cpokax npefoctaBrneHns MyHUUUnansHOM YCryrM Ha OCHOBaHUN CBEAEHUMN,
cogepxawmxca B PeecTtpe rocygapCTBEHHbIX UM MyHWUMMAnbHbIX  YCIyr,
npegocrasnseTca 3asasutento 6ecnnaTHo.

[ocTtyn K MHpopMaumm o cpokax v nopsigke nNpeocTaBneHnUs MyHMUMNanbHON
ycnyru ocyuiecTtsnsieTcs 6e3 BbINoSIHEHUS 3asBUTENeM Kakux-nmbo TpebosaHuin, B TOM
yucne ©0e3 UCNONb30BaHMS MNPOrpaMMHOro obecnevyeHus, yCcTaHOBKA KOTOPOro Ha
TEXHUYEeCKMe cpeactsBa 3asBuTens TpebyeT 3akmoYeHUs1 NUUEH3MOHHOMO MU UHOTO
cornawleHus C npasoobnagarenem nporpaMmMHOro obecneyeHus,
npegycmaTpuBalroLLero BauMaHue nnatbl, permcTpauuio UM aBsTopmsaumio 3asasutens
Unu npegocTaBneHne UM NepcoHarnbHbIX JAaHHbIX.

1.3.4. MNpun obpawieHnn 3aaBUTENS NUYHO UK MO TenedoHy B COOTBETCTBUN C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopMauns:

1) o MecTe HaxoXaeHusi MHOroYHKUMOHANbHOrO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, Ucnonkoma (agpec: PT, CabuHckun
panoH, c. KOn6at, yn. N.Tykaqa, a. 57; rpacuk pabotbl 08.00-11.30; 13.00-16.40,
cnpaBoyHble TenedoHbl 8843624-37-22);

2) O nopsake npefocTtaBneHnsa MyHUUMnansHOW ycnyrn, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) o KaTeropusx rpaxgaH, KOTopbIM NpeoCcTaBnseTCa MyHMUMnanbHas ycnyra;
O HOPMaTMBHbIX MPaBOBbIX akTax, pPerynupyrowmx BOMPOCbl MNpeaocTaBeHns
MYHULMNANbHOW YCryru;

4) 0 nepevyHe OOKYMEHTOB, HeOOXOAMMbLIX ONSA PacCMOTPEHUS 3asiBNEeHUs O
npefocTaBfieHun  MyHUUMNAnNbLHOM yCcryrm, O Cpokax npuemMa W perucrpauum
3aaBneHus;

5) o xopge npegocTaBneHNa MyHULMNANbHOW YCNyru;

6) O MecTe pasmelleHnsa Ha odumumnanbHOM canTe uHdopmaLmm No Bonpocam
npegocTaBfieHns MyHUUMNAIbHON YCNYIu;

7) o nopsgke obxxanoBaHus OeWCTBUN unv 0e30encTBUSA AOSTHKHOCTHBIX NnL,
Ucnonkoma.

Mo nMcbMeHHOMY obpalleHnto COTPYAHWMKM oOTaena, OTBETCTBEHHOro 3a
npegocTaBfieHne  MyHUUMNANbHOM  ycnyru, nogpobHO B MNUCbMEHHOW dopme
Pas3bsACHAT 3asABUTEN0 MOPSLAOK NpefoCTaBneHns MyHUUUNanbHOW  YCryrn U
BOMPOCHI, YKa3aHHble B HaCTOAWEM MNYyHKTe afMWHUCTPATUBHOIO perriameHTa, U B
TeyeHne Tpex paboumx OHen co OHA perncrpauum obpalleHus HanpaenslT OTBET
3aasutento. OTBeTbl Jal0TCa Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTU [aTb
OTBET Ha 43blke OOpalleHns WCNOoNb3yKTCA FOCYyAapCTBEHHbIN $3bIK Poccuiickon
depepaumn.

1.3.5. VIHhopmauus no Bonpocam npefocTaBreHuss MyHUUMNanbHOW YCnyrm
pasmewlaetca Ha oduumanbHoMm cante KOnGaTckoro CcenbCKOro noceneHus
CabuHCKOro MyHMLMNAnNbHOro parnoHa N Ha MHAPOPMALMOHHBLIX CTEHAAX B NOMELLEHUAX
Ucnonkoma ons paboTbl C 3asBUTENSAMM.

MHdopmaums Ha rocyaapCTBeHHbIX  a3blkax  Pecnybnukm  TaTapctaH,
pasmewaemad Ha MHGPOPMAUMOHHBIX CTeHgax W Ha oduvynanbHOM canTe
MYHULMMANbLHOTO  panoHa B WHAPOPMAUWOHHO-TENEKOMMYHUKALUWOHHOW  CeTu
«MHTepHeT», BKNOYaeT cBedeHWA O MyHuMUMNanbHOW Yycnyre, codepXawuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 AOMNUHUCTPATUBHOIO pernameHTa,
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MHOPMALMIO O MECTE HaXOXAEHWsi, CNPaBOYHbIX TenedoHax, BpeMeHU paboThbl
WUcrnonkoma, o rpaduke npuvema 3asiBNEeHWA Ha NpefocTaBlieHMe MyHUUMNanbHON
ycnyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPeAOCTaBNEHNE MYyHULMMANBHON
ycnyru

1.4.1. [llepeyeHb  HOpPMATUBHbLIX  MNPaBOBbLIX  aKTOB, perynpyroLmnx
npefocTaBfieHne MyHUUMNanbHOMW ycnyrn (C ykasaHMeM pPeKBU3NTOB HOPMAaTMBHbIX
NpPaBOBbIX aKTOB W WUCTOYHMKOB WX OuuManbHOro onybnukoBaHusl), pasmelleH Ha
EovHom noprtane, B PeecTpe rocygapCTBEHHbIX W MyHMUMNASbHbLIX YCIyr, Ha
oduumansHoMm cante HKOnbGaTckoro cenbCKOro mnoceneHnss B UHGOPMALVNOHHO-
TENEeKOMMYHMKaLNOHHON ceTn « NHTepHeT».

1.4.2. TekcT agMWHUCTPATMBHOIO perfiameHTa B [OeWCTBYHOLLEN pefakuuu
nognexuTt pasmelleHnio Ha EguHom nopTtane, B PeecTpe rocydapCTBEHHbIX U
MYHULMNanNbHbIX yCNyr, Ha oduumanbHoM cante KOnbaTckoro cenbCcKkoro nocesieHns B
MHOPMALNOHHO-TENEKOMMYHUKALNMOHHOW ceTU «HTEepHETY.

1.5. TepMI/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerneHns

1.5.1. B agMuHUCTpaTUBHOM pernameHTe NUCMosb3yTCs cneaylowme TEPMUHbI 1
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKLMOHANbLHOIMO LEeHTpa npefocTaBneHns
rocyAapCTBEHHbIX W MyHUUMNANbHbIX YCryr — TepputopuanbHo obocobneHHoe
CTPYKTYpHOE nogpasgerneHuve (odpuc) MHOIO(YHKLNOHANLHOIro LueHTpa
npegocTaBieHns rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, CO30aHHOe B rOpOLCKOM
(cenbckom) noceneHun MyHUUMnanbHOro pawnoHa Pecnybnukn TaTtapctaH B
COOTBETCTBUMU c NMYHKTOM 34 MNpasun opraHmsauunu [esaATenbHOCTU
MHOroyHKUNOHANbHbIX LEeHTpoB npegocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbLIX YCNyr, YTBEPXKAEHHbIX NocTaHoBMeHneM [NpaBsutenbcTBa Poccumnckom
®epepaunn ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHuun Npasun opraHusauum
AEATENbHOCTU MHOTOMPYHKUMOHANbHbIX LEHTPOB NpeAoCTaBNeHns rocy4apCTBEHHbIX U
MYHULMNANbHbLIX YCNYr»;

TexHuyeckas owmnbka - owwnbka (onmucka, onedvatka, rpaMmmaTuyeckas Wnu
apudmeTndeckans owmbka nmbo nogobHas owwnbka), AonyweHHass OpraHom,
NpefoCTaBAOWNMM  MyHULMNANbHYIO  YCryry, W npuBegwasd K HeCOOTBETCTBUIO
CBe[leHU, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAanbHON yCnyrn), CBeaeHNsM B
AOKYMEHTaX, Ha OCHOBaHUWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHaa cuctema ugeHTUuKaumm mn o ayteHTudumkaumum B MHEPACTPYKTYpe,
obecneymBatoLLen NHGOPMAaLIMOHHO-TEXHONOIMYecKoe B3ammMmogencTeme
WH(POPMALMOHHBIX CUCTEM, UCMOMb3yeMbIX AN NPefoCTaBreHns rocyaapCTBEHHbIX U
MYHULMNAnbHbIX yCcnyr B 3nNekTpoHHou ¢opme (ganee — ECUA) — denepanbHas
rocyaapcTBeHHasi MHopmaunoHHas cuctema, obecneynsaroLiasi CaHKLMOHUPOBAHHbIV
AOCTYN y4aCTHUKOB MH(POPMALIMOHHOIO B3aMMOAEWCTBUS B cUCTeMEe naeHTudmkaumm
ayTeHTUdUKaumm K NHdopMaLnK, cogepxatiencs B rocyapCTBEHHbIX
MHOPMALMNOHHBIX CUCTEMAX N UHBIX MHPOPMALMOHHBIX CUCTEMAX,;

Mo®L| - TocypnapctBeHHoe 6logxeTHoe yupexaeHune «MHorogyHKUMOHaNbHbIN
LEeHTp npenocTaBneHusi rOCYyAapCTBEHHbIX M MyHWUMNanbHbliX ycnyr B Pecnybnuke
TartapcTtaHy;

ANC Mol - ABTOMaTM3MpPOBaHHAasA MHOPMaLNOHHaS cucrtema
MHOroyHKLNOHAaNbHbIX LEeHTPOB npegocTaBneHns rocyaapCTBEHHbIX n
MyHULMNanbHbIX yenyr Pecnybnuvku TaTtapcTaH.
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1.5.2. B agMuHUCTpaTUBHOM perfiameHTe nofg 3asiBfieHMeM O npeaocTtaBneHnn
MYHULMMNansHOM ycnyru (ganee - 3asBreHne) NoOHMMaeTCcsa 3anpoc O npefoCcTaBNeHun
MYHULMMAnNbHOW YCryrn, MOAAHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbn 2
depgepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-d3 «O6 opraHusaumm
npefoCcTaBfieHUs rOCy4apCTBEHHbIX U MyHULUMNAMNbHBIX yenyr» (aanee — ®efepansHbin
3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHUA MyHULUNANbHOM YyCIyru
2.1. HanmeHoBaHe MyHULMNANbLHOW yCryru
Bblgaya crnpasku (BbINUCKN).

2.2. HanmeHoBaHWe MCNoNHUTENBHO-PaCNoOPAANTENBHOIO OpraHa MecTHOro
camoyrnpaBneHusi, HenocpeaCcTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANBbHYH YCNyry

KOnbaTckuin cenbCkuin UCNOSTHUTENbHbIA KOMUTET CabMHCKOro MyHULUMNAnbsHOro
panoHa Pecnybnuku TaTtapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMMNANbHON YCnyrn

2.3.1. PeaynbTaTtoM NpegocTaBneHns MyHUUMNanbHON yCnyru SBNseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 k HacTosiwemy AOMUHUCTPATUBHOMY
pernameHTy);

2) peweHve o6 oOTKase B NpedoCTaBleHUM  MyHUUUNANbLHOW  YCnyru
(npunoxeHne Ne 2 k HacTosaweMy AOMUHUCTPATUBHOMY perfameHTy);

3) peweHne o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX LN
npegocTaBfieHna  MyHuumMnanbHoW ycnyrn (npunoxeHne Ne 3 Kk  HacToswemy
AOMUHUCTPATMBHOMY perfiameHTy).

2.3.2. PesynbTar npegocrtaBfieHUs MyHUUMNANIbHOW YCNyrn HanpasnseTcs
3aaBuTento B (popMe  ONEKTPOHHOro  [OKYMEHTa, MNOAMUCaHHOIo  YCUITEHHOW
KBannuUMpOBaHHOW 3NEKTPOHHOM MOAMUCHI0 YNOMTHOMOYEHHOrO OOIMKHOCTHOroO nuua
Ucnonkoma (nnbo Hcriosikom), B cootTBeTCTBUM ¢ PeaeparnbHbiM 3aKOHOM OT 6 anpens
2011 ropa Ne 63-93 «O6 anekTpoHHOW noanucuy (ganee — PeagepanbHbIn 3akoH Ne 63-
®3) B nnyHbIM kabuHeT EamHoro noptana. B cnyyae HanpaBneHus 3asiBneHusi

nocpeacTtBoM Pecny6nuvkaHckoro noprtana pesynbTaTt npenocTaBneHuns
MyHULMNANbHOW YCryrn HanpaBnsieTCsl Tak e B NNYHbIA kabuHeT PecnybnmkaHckoro
nopTana.

2.3.3. llo BbIbOpy 3asBuTens pesynbTaT NpenoCTaBfEHUS MyHMUMNANbHON
ycnyrn Bblgaetca B Mcriosikome wnn B MOL| B popme aksemnnisipa 3N1E€KTPOHHOro
AOKYMEHTa, pacnevyaTtaHHOro Ha OyMaXHOM HocuTene, 3aBEepeHHOro neyaTtbo U
noanuCbi0 COOTBETCTBEHHO YMOMHOMOYEHHOro OOMMKHOCTHOro nuua Mcriorikoma wnu
paboTHnka MOLL.

2.3.4. 3asaButenb BnpaBse nony4ynTb pesynbTar npenocTaBfieHns
MYHULMManNsHOM yCryrn B oopmMe 3reKTPOHHOro JOKYMEHTa B TeYeHMe Cpoka AencTBus
pesynbTata npefocTaBNeHns MyHULMNansHOW yCryru.

2.4. Cpok NpeaocTaBneHns MyHMUMnanbHOM yCnyru, B TOM YMCHE C Y4EeTOM
HeobxoaumMocTM obpalLleHnst B opraHnsauum, y4acTByoLLme B NPeaoCcTaBneHnm
MyHULMNAnbHOW YCryru, CPOK NPUOCTaHOBEHWUSI NPeAoCTaBNeHNst MyHULMNAaNbHOM
yCcnyru B cny4ae, ecinv BO3MOXHOCTb MPUOCTaHOBIEHMS NpeayCMOTpeHa



6

3akoHogaTenscTBoM Poccunckon denepaunn, Cpok Bblaaym (HanpasrieHus)
AOKYMEHTOB, ABNAOLWNXCA pe3yrnbTaToM NpegoCcTaBNeHnss MyHUUMNansHOW ycnyru

2.4.1. MyHuumnaneHas ycnyra npefocTaBnsieTcs B Te4eHue Tpex paboumx gHeN.

2.4.2. TpuocTaHOBNEHNE Cpoka MPeAoCTaBEHUS MYHUUMMNANbHOW YCryrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHve AOKYMeHTa, sIBNAIOWErocs pesynbTaToM MNpeaocTaBlieHns
MyHMLUMNANbHOW  ycnyrm B (popmMe  3MEKTPOHHOrO  AOKYMEHTa,  3asiBUTENo
OCyLLeCTBMsSIeTCA B AeHb OOPMIIEHUSI U perncTpaumm pesynbtaTta npeaocTaBrieHus
MYHMLMNANbHOM YCRyru.

2.5. MqupﬂblBaPOLLlMﬁ nepeyvyeHb JOKYMEHTOB, HeobXxoAnMbIX B COOTBETCTBUM C
3aKkoHoaaTesrbHbIMU UM NHbIMWU HOPMAaTUBHbLIMU NMPaBOBbIMW akKTaMn A51A
npenocrasrieHnA MyHl/ILl,l/II'IaJ'IbHOIZ YCIyru, a TakKe ycnyr, KoTopblie ABNATCA
HeobxoaumMbIMu 1 oba3aTenbHbIMU ANs npegocrtaBneHnda MyHnuunarbHbIX YCIYT,
noanexawux npeacrtaBrieHUo 3aaBUTes1eM, cnocobbl nx noJjiy4eHund 3adaBuUTesNem, B
TOM 4uUcrie B 3ﬂeKTpOHHOVI q)opme, nopAnoK nx npeacrasneHns

2.5.1. ina nonyvyeHna MyHMUMNANbHOW YCRyrn 3asiBUTeNb npeacraBnsieT
cnefywowmne AOKYMEHTbI:

1) JOKYMEHT, yOOCTOBEPSIOLWNIA NTIMYHOCTL (He TpebyeTca B criydae obpalieHus
nocpeactesom PecnybnunkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSAOLWMNI NOSTHOMOYNS NpeaCcTaBuTenNs 3asaBUTENS,;

3) 3asaBneHue:

B popMe JOoKyMeHTa Ha BymaxkHoMm HocuTene (npunoxeHue Ne 4 k HacTosemy
AOMUHUCTPATMBHOMY perfameHTy);

B 3NEeKTPOHHOM dopme (3anonHgaeTcs nocpeacTeom BHECEHUS
COOTBETCTBYIOLMX CBEAEHUA B 3JNEKTPOHHYO (POopMy 3asBneHwud), MOAMMCaHHOe B
COOTBETCTBUM C TpeboBaHMsMU NyHKTa 2.5.3 AOMWHUCTPATUBHOIO pernamMmeHTa, npu
obpalueHun nocpeacTesom PecnybnmkaHckoro noprana;

4) B cnyyae, ecnu Ana npegoctaBneHns MyHuuuMnanbHOW ycryrm Heobxoanma
obpaboTka nepcoHanbHbIX AaHHbLIX fvUa, He SBMSILWErocs 3asBuTernemMm, U ecnu B
COOTBETCTBUM C dpefeparnbHbiM 3aKkOHOM 06paboTka TakuMx NepcoHarbHbIX AaHHbIX
MOXET OCYLLECTBATLCA C COrnacusa ykasaHHoro nvua, npy obpatleHumm 3a nonyvyeHmem
MYHULMNANbHOM YCNyrn 3asBuTeNlb  AOMOMHUTENbHO NpeacTaBnsaeTr [AOKYMEHTHI,
noagTeepXgawolime nofyvYeHne corfnacusa  ykasaHHoro nuua unmM  ero  3akoHHOro
npegcrasutens Ha obpaboTky nepcoHarbHbIX AaHHbIX yKa3aHHOro nvua. [JokyMeHTbI,
noaTreepXxgatoLlume nonyyeHne cornacusi, Moryt 6biTb nNpeacTaBneHbl B TOM 4Yucne B
dopme 3NEKTPOHHOIO LOKYMEHTa;

5) B cny4yae, ecnn 0653aHHOCTb XpaHeHusa [omoBon kHurm go 31.12.2017
BO3naranacb Ha COGCTBEHHWKOB XWIbIX MOMELLEHUR, 3asBuUTenemM npeacTaBnsercs
AOMOBas KHUra;

6) npaBoyCTaHaBnMBawLMe AOKYMEHTbl Ha UHANBMAYANbHbIA XXUOW AOM (ecnu
npaBo COBCTBEHHOCTU He 3aperucTpypoBaHo B EAMHOM rocygapcTBEHHOM peecTtpe
HeOBWXUMOCTU) — ANS BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHve 1 npunaraemble AOKYMEHTbl MOryT ObiTb nNpeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3s MOLl Ha ByMaKHbIX HOCUTENSX U B BMAE INEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHNAM NyHKTa 2.5.3 ADMUHUCTPATUBHOIO pernameHTa;

2) nocpenctBoM PecnybnvkaHCKoro noptana B 3NeKTPOHHON hopme;

3) B McrnonkomM nVMYHO wMNu NOCPenCcTBOM MOYTOBOM CBA3NM Ha OyMaKHOM
HocuTene.
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3asiBneHve 1 npunaraemble [LOOKYMEHTbl, NPWU HanpasfeHun nocpeacTBOM
NMOYTOBOW CBA3W, 3aBEPSAIOTCA B YCTAHOBNIEHHOM NOPSAAKE.

2.5.3. 3agBneHve Npu HanpaBneHun nocpeactBom PecnybnvkaHcKoro noprana
noanuncbIBaeTCa NPOCTOM 3NEKTPOHHOM MOANUCHIO 3asBUTENS.

[ns nony4YeHns NpocTon 3NeKTPOHHOW NoANUCK 3aaBUTENO HEOBXO4MMO NPONTU
npouenypy peructpauum (ayteHtudpukaummn) B ECUA, a Takke noarsepauTb YYETHYHO
3anuchb.

OnNeKTPOHHbIE AOKYMEHTbI (3N1EKTPOHHbIe 00pa3sbl AOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkta 2.5.1 AOMUHUCTPATMBHOIO perfnameHTa, 3aBepsitoTcs
YCUNEHHON KBaNUMUUMPOBAHHON NOAMUCLIO NUL, YMNOMIHOMOYEHHbLIX Ha CO34aHue U
nognncaHne Taknx JOKYMEHTOB, B TOM YMCNe HOTapuycamu.

OneKTPOHHbIE AOKYMEHTbI (3M1EKTPOHHbIE 06pa3bl 4OKYMEHTOB), Npunaraemble K
3aABNEHN0, B TOM YuCrie AOBEPEHHOCTU, HaNpaBnsTCsa B Buae cdannoB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KauecTBO npegocTtaBnsieMbiX 3NEKTPOHHbBIX JOKYMEHTOB (9NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OMKHO NO3BONATL B MOSIHOM 0ObemMe npoyvnMTaTb TEKCT LOKYMEHTa U
pacno3HaTb PeKBU3NTbI LOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asBUTENS:

1) NnpeacTaBneHns AOKYMEHTOB M MHOpPMaLMM NN OCYLLLECTBNEHNST OENCTBUN,
npeacTaBfieHMe WM OCYLLECTBMNEHNE KOTOPbIX He NpeayCMOTPEeHO HOpMaTUBHbLIMU
NpaBOBbIMM aKTamu, PerynvpyrolwmnuMm OTHOLUEHUsS), BO3HMUKaKOLWME B CBA3WM C
npegocTaBrieHneM MyHULMNanNbLHOW YCyru;

2) ocyLllecTBfeHNa OeNCTBUA, B TOM YUCIEe COrfacoBaHum, HEOBXoaMMbIX N4
NONyYeHNA MyHMUMMANbHOW YCNyrM W CBA3a@HHbIX C oObpalieHneM B  UHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcaMoynpaBfeHus, opraHuvsauuu, 3a
UCKITIOYEHNEM  MOMNYYEHUs YyCnyr u nofnydeHus [LOOKYMEHTOB W MHOpMaumu,
npegocTaBnsemMblX B pesynbTate nNpedoCTaBNeHUA TakuxX YCnyr, BKMHOYEHHbIX B
nepeyHn, ykasaHHole B 4Yactm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 06A3aTENBHbLIX YCNYT);

3) npeacTtaBneHuMst OOKYMEHTOB W MHAOPMaUWKW, OTCYTCTBME U (MNK)
HeJOCTOBEPHOCTb KOTOPbIX HEe yKasblBanuCb Npy NepBoHaYarbHOM OTKase B npueme
AOKYMEHTOB, HeobXoauMMbIX AN NpefoCTaBfieHUs MyHuuunanbHOW ycnyru, nubo B
npegocTaBfieHNn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CreayoLmx Cnyyaes:

a) u3MeHeHue TpeboBaHMA HOPMATUBHBLIX MPABOBbLIX aKTOB, KacCalLLMXCH
npegocTaBfieHNsa MyHULMNanbHOW yCryrn, nocne nepBoHavanbHOM nogadn 3asiBrieHus
O NpefocTaBfeHNn MyHULMNANbHOW YCIyru;

6) Hanu4ne ownbOK B 3aABNEHUN O NPeSOCTaBEHUN MYHULMMNANbHON YCNyrn v
AOKYMEeHTaX, MOAaHHbIX 3asiBUTENeM Mnocrie nepBoHavanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXxoauMMbIX AN NpedoCTaBfieHUs MyHUuunanbHOW ycnyru, nmbo B
npegocTaBfieHNN MyHULMNANbLHOW YCYIrN U HE BKIIOYEHHbIX B NpeAcTaBfeHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHne cpoka AEeNCTBMSA AOKYMEHTOB UNN U3MEHEHE UHopmMauun nocne
nepBOHavyanbHOro oTkasa B npuemMe OOKYMEHTOB, HeobXoaMMbIX AN npeaocTaBneHns
MyHULMNANbHOM ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOW yCryru;

r) BbISIBNEHME [OOKYMEHTanbHO noATBEpXOAeHHOro dakta (Mpu3HaKoB)
OWKNBOYHOro wMnM NPOTUBOMPABHOIO AenctBus (6e3a4encTBusl) AOMKHOCTHOrMO nuua
Ucnonkoma, pabotHnka MOL], npn nepBoHavanbHOM OTKase B NpUEME OOKYMEHTOB,
HeobXxoaMMbIX AN NpeaoCTaBeHns MyHUUMNanbHou ycnyru, nnbo B npegocTaBneHunm
MYHULMNANbHOM YCNyrn, 0 Yyem B MUCbMEHHOM BMAE 3a MOAMUCBID PYKOBOAUTENS
Ucnonkoma npu nepBoHavanbHOM OTKa3e B npueme LOKYMEHTOB, HEO6XoOuMbIX AN
nNpegocTaBfieHns MyHUUUNAnNbLHOW YCryru, yBeOOMMSIETCS 3adBuTENb, a Takke
NMPUHOCATCA U3BMHEHMSA 3a JOCTaBIEHHbIE HEYA06CTBa;
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4) npepocTtaBneHus Ha GymMaxHOM HocuTene AOKYMEHTOB W MHGOopMauuu,
9NEeKTPOHHble 06pa3bl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepneparnbHoro 3akoHa Ne 210-P3, 3a ucknoyeHnem criyvyaes, ecnu
HaHeceHMe OTMETOK Ha Takue OOKYMEeHTbl NMnbo ux usbsaTue ABnaeTcs HeobxoaumbiM
yCrioBueM npegocTaBrieHUs rocyAapCTBEHHON WNWU MYHUUMMNANbHOW YCIYrn, U MHbIX
cny4aeB, YCTaHOBMNEHHbIX doefeparnbHbIMU 3aKOHaMW.

2.6. MqupﬂblBalOLLl,Mﬁ nepeyvyeHb OKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NMPaBOBbIMW akKTaMu O5nd npegocraBieHnsd MyHMLLMHaﬂbHOﬁ ycnyru,
KOTOPbI€ HaxoOATCA B paCnopsA>KeHU rocyaapCrtBeHHbIX OpraHoB, OpraHoB MeCTHOIo

camMoynpaslieHna n nogseoMCTBEHHbLIX rocyapCTBeHHbIM OpraHam uin opraHam
MEeCTHOro camoyrnpaBJieHUA OpFaHI/I3aLI,I/IIZ M KOTOpble 3adBUTENb BrpaBe npeacrtaBuTb,
a Takke cnocobbl UX nojsiydeHund 3adasuTtendamMmm, B TOM HACHe B SﬂeKTpOHHOIZ q)opme,
nopAaAaoK nx ripeacrtaBneHnd; FocyﬂapCTBeHHbIIZ opraH, opraH MecTtHOro
camMoynpaslieHnd nnbo opraHmn3auud, B pacrnopsaxeHnm KOTopbiX HaxXoaATCA OaHHble
OOKYMEHTbI

2.6.1. lNonyyaroTca B pamMkax MexseOMCTBEHHOIO B3aMMOAENCTBUSA:

1) Bbinncka w3 EQWHOro rocygapCTBEHHOrO peecTpa  HeaBMXXUMMOCTU -
depepanbHas cnyxba rocygapCTBEHHON permctTpauum, kagacTtpa v kaptorpaduu;

2) cBefdeHus O OeWCTBYHOLWEM nacrnopTe rpaxgaHnHa Poccuickon denepaumm
— MB[ Poccuu;

3) cBefeHust 0 HoTapuanbHOW goBepeHHoCcTn — PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BNpaBe NpeaocTaBUTb OOKYMEHTbI (CBeOEHMS), YKasaHHble B
nognyHkre 1 nyHkta 2.6.1 agMMHUCTPATMBHOIO perrameHTa, B )opMe 3NeKTPOHHbIX
OOKYMEHTOB, 3aBEpeHHbIX YCUMNEHHOM  KBannUUMPOBAHHOW  NOAMUCBLID N,
YNOMHOMOYEHHbLIX Ha CO3JaHuMe W nognucaHue Takux [OOKYMEHTOB, Mnpu nojade
3adaBneHns.

2.6.3. HenpegcraBneHne (HecBOEBpPEMEHHOE MNpeacTaBrfieHWE) yka3aHHbIMU B
nyHkTe 2.6.1 AOMMHUCTPATUBHOIO perfamMeHTa opraHamMu rocyJapCTBEHHOW BacTy,
opraHamMm MECTHOro camoyrnpaBfieHUsi, opraHMsaumsiMm OOKYMEHTOB W CBELEHUN He
MOXET SABNATLCSA OCHOBAHWEM [N OTKa3a B NpeOoCTaBeHU MyHULMNANIbHOW YCITyTH.

2.6.4. [JOmKHOCTHOE nMUO U (MNK) pabOoTHMK, YKa3aHHbIX B MNyHKTe 2.6.1
ALOMUHUCTPATUBHOINO pernaMeHTa OpraHoB W oOpraHusaumn, He npeacraBmBLLNE
(HecBoeBpeMEHHO MpeacTaBMBLUME) 3aMpPOLLEHHBIE N HAXOOALWMECH B PaCNoOpPsiKEHUN
OOKYMEHT U cBefeHus, nognexar agMUHUCTPaTUBHOW, OANCUUNIIMHAPHOW UMW UHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asABMTENS [LOKYMEHTbl CBEAEHWUSA, B TOM
yucne noaTeBepXaalwlMe BHeCeHWe 3aaBuTenemM nnatbl 3a npegocTaBrieHue
MYHULUUNANbHOW YCIyrn, Haxogswmecs B PacnopsiKeHUU rocyaapCTBEHHbLIX OpPraHos,
OpraHoB MECTHOro camoynpaslieHUs U NO4BEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam
nUnn opraHam MecTHOro camoyrnpasfieHNst opraHn3aunin.

HenpeactaBneHne saaButenemM OOKYMEHTOB, coAepXalux CBeLeHUs, KoTopble
HaxogAaTCA B PacrnopsXXeHUW TrOCyAapCTBEHHbIX OpraHoB, OpPraHoB MEeCTHOro
camMmoynpasneHna 1 MnoABELOMCTBEHHbIX OCy4apCTBEHHbIM OpraHam WnnM opraHam
MECTHOro camMoyrpaBfieHUs oOpraHmMsauun, He SBNAeTCA OCHOBaHMEM S OTKasa
3asBUTENIO B NpeaoCcTaBneHnm MyHUUMNanbHOM yCryru.

2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHWUM AN oTKa3a B NpueMe JOKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCTaBNEeHNA MyHULMNANbHOW YCyrn
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2.7.1. OcHoBaHMsIMN O OTKasa B Npueme LOKYMEHTOB, HeobxoaumbIX And
npefocTaBfieHNs MyHULMNANbLHOW YCNYrn, SBASIOTCS:

1) npencTtaBneHHble 3aaBUTENEeM OOKYMEHTbl coAepXaT MNoOYUCTKU U
ncrnpaBneHns TekcTa, He 3aBepeHHble B Nopsiake, YCTaHOBMEHHOM 3aKOHO4ATESTbCTBOM
Poccuinckon ®egepaunu;

2) [OKYMEHTbl cofepkaT MNOBPEeXAEHUs, Hanudme KOTOpbIX He MNO3BOSSET B
nonHoMm obbeme ucnonb3oBaTb WHOPMAUMIO W CBeAEHUsl, codepaliuecs B
AOKyMeHTax aAnsa npefocTaBfieHnss MyHUUMNansHOW yCryru;

3) npeacTaBfieHHble OOKYMEHTbl WKW CBEAEHWUA YTpaTuin CUny Ha MOMEHT
obpaleHua 3a MyHUUMNanbHOW YCNYyron (OOKYMEHT, YOOCTOBEPSOWMNA MONTHOMOYNS
npegcraBuTens 3adButensd, B cfydae obpalleHuss 3a  npegocTaBrieHUeM
MYHULMNANbHOM YCNyru yKasaHHbIM NLOM);

4) nopgada 3asdBNeHMss O NpefoCTaBfeHUM MYHULMNANbHOW  YCryrm W
AOKYMEHTOB, HeobxoaumblX ANd NpefocTaBneHus MyHUUunanbHOW  ycnyru, B
3IEKTPOHHOM (popMe C HapyLLEeHMEM YCTaHOBMEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anofiHeHne obsa3aTenbHbIX Nonen B hopme 3asaBfeHns, B TOM
yncrne B UHTEpPaKTMBHOM popme 3asBreHuMss Ha PecnybnukaHckom nopTtane
(HepocToBEpHOE, HEMNOSTHOE, NMMBO HENpPaBUbHOE 3aMNOfIHEHUE);

6) npeacTaBfieHWEe HEMNOSIHOMO KOMMJEeKTa [LOKYMEHTOB, Heobxoaumbix Ond
npefoCTaBfiEHNs MyHULUMNANbLHOW YCIyru;

7) 3asBneHve O nNpeaocTaBfieHMM YCIyrm nogaHoO B OpraH rocyaapcTBEHHOM
BlacTn, opraH MECTHOro camoynpaBfieHUs1 UNn opraHmM3auunio, B NOSTHOMOYNSA KOTOPbIX
He BXOAWUT NpefoCTaBneHne MyHUUMnanbHON yenyru;

8) HecobniogeHne ycTaHOBMEHHbIX cTtatben 11 degepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9neKkTpoHHOW noAMUCUY» YCIOBMK MPU3HAHUSA
OEeNCTBUTENbHOCTU YCUNEHHON KBaNUUUMPOBAHHOW 3MNEKTPOHHOW NOAMUCH.

2.7.2. lNepeveHb OCHOBaHMI AN OTKasa B nNpuemMe LOKYMEHTOB, HEOOXOAUMbIX
AN8 NONyYeHns MyHULMNanbHOW YCNyru, SBASETCA UCYeprnbIiBaoLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBfieHMs N JOKYMEHTOB, HEOBXOANUMbIX
AnNs nNpefocTtaBneHnst MyHULMNAnNbHOMW YCRyrn, MOXeT OblTb MPUHATO Kak BO BpeMs
npuemMa 3asiBUTENs, Tak M MOCne MNofydeHnss OTBETCTBEHHLIM [OSMKHOCTHBIM JIULIOM
Ucrnonkoma HeOBXoouUMbIX ANS NPeaoCTaBAeHNs MyHULMNANbHOW YCryrin AOKYMEHTOB
(cBegeHwuin) c NCnonb30BaHMEM MEXBEAOMCTBEHHOIO MHOPMAaLMOHHOIO
B3aUMOAENCTBMS, B CPOK, He MpeBbiwalwmi 9 pabounx AHeN Co OHSA perucTpaumm
3asiBreHus.

2.7.4. 3anpewaeTca oTKasbiBaTb B MpMEME 3asiBIEHNA U MHbIX OOKYMEHTOB,
HeoOXoOuMMbIX AN NpefoCTaBNeHMst MyHAUMNAnbHOWM  YCRyrn, B CryyYae ecnuv
3aABrneHne W [OOKYMEHTbl, Heobxoaumble Ansi NpefoCTaBfeHMst MyHULMNAnbHON
ycnyru, nogaHbl B COOTBETCTBMM C MHpOPMaLMEN O CpOKax U NopsiAKe NpeaocTaBneHns
MyHUUMNaneHOW ycnyru, onybrnvkoBaHHOW Ha EamHom noptane, PecnybnmkaHcKom
nopTane.

2.8. VcyepnbiBatowmnm nepedeHb OCHOBaAHUM 4SS MPUOCTAHOBEHNS UK OTKa3a B
npeaocTaBNeHNN MyHULMNANbHON YCNyru

2.8.1. OcHoBaHua [Ons MPUOCTaAHOBIIEHUSA NPEAOCTaBMNEHUSA MYHULMUNANbHON
yCryrun oTCyTCTBYIOT.

2.8.2. OcHOBaHUA Ansa oTkasa B NpegoCTaBeHNn MyHULMNANbHOW YCIyru:

1) B npeAcTaBneHHbIX 3asBeHUN N (UNn) AOKYMEHTAX COLAEPXKUTCS HenosnHasa u
(nnn) HepocToBepHasa UHopmauus;

2) MoCTyrnneHne OTBETa OpraHa rocygapCTBEHHOW BracTu, opraHa MEeCTHOro
camoynpasneHna nmbo noaBeJOMCTBEHHOW OpraHy rocyaapCTBEHHOW BRactu wnu
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opraHy MeCTHOro camMoOyrnpaBfieHUs opraHu3auuMm Ha MeXBeOOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByoWero o6 oTCyTCTBMM SOKYMEHTa U (Mnn) nHopmaummn, HeobxoamMbix
ANa npefocTaBfieHns MyHUUMNANbHOW YCNyru, ecnu COOTBETCTBYHOLMIA AOKYMEHT He
Obin NpeacTaBneH 3asBUTENEM No COOCTBEHHON MHMLMATUBE;

3) OTCyTCTBME CBeAEeHWA O pernctpaumm rpaxgaHmHa rno MecTy XUTenbCcTBa
(NpebbiBaHNA) B pacnopsKeHUM opraHoB MECTHOIO caMoyrnpaBneHust.

2.8.3. lepeyeHb OCHOBaHWMM ONs1 OTKa3a B nNpefoCTaBfieHMM MyHMUMNanbHOW
yCnyru BfsieTCca ncyepnbIBatoLLUM.

2.8.4. 3anpellaeTcs oTKasbiBaTb B NpedoCTaBeHnn MyHULMNArbHON YCnyru B
cnyyae, ecnv 3adBfieHMe O MpefocTaBfeHUNn MyHUUMManbHOW YCNyru nogaHo B
COOTBETCTBUM C MHGOPMALMEN O CpoKax N Nopsiake NpefocTaBrieHns MyHUUUnanbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. nOpﬂ,D,OK, pa3mep n ocHoBaHNA B3ANMaHUA rocy,u,apCTBeHHoﬁ NOLUSIMHBI U UHOW
nnartbl, B3MMaeMon 3a npegocrtaBlieHne MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcsl Ha 6e3B03Me3HON OCHOBE.

2.10. I'Iepequb yCnyr, KOTOpble ABJTIAOTCA HeobxoanMbIMKN 1 06s3aTeNbHLIMK ONA
npenocrasrieHnA MyHMLlMﬂaﬂbHOVI ycnyru, B TOM 4ucrie ceeaeHnd o AOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (Bblﬂ,aBaeMbIX) opraHunsauunamMmu, yqactesyrowimmn B

npenocrtaBieHNN MyHULUNAlbHbIX yCIyT

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUA nnaTbl 3a NpefocTaBfieHme yenyr,
KOoTopble ABNAITCSA HEOOX0ANMbIMU N 06A3aTENbHLIMY OS5 NPeAO0CTaBNeHNs
MYHULMNANBHOW YyCryru, BKNoYas nHopmMauuo 0 METOAMNKE pacyeTa pa3smepa Takomn
nnarbl

MpepoctaBneHne HeobxogMMbIX U 0Bs1I3aTENbHbBIX YCIYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUsA B odepean npu nogadve sanpoca o
npegocTaBfieHnn MyHULMNANbHOW YCNyrn, ycnyru, npegoctaBnseMon opraHnsaumven,
y4yacTBYIOLLEN B NpeJoCTaBIEHNN MyHULUNANBHOM YCIYrn, U NpY NOSTyYeHUn
pesynbTata NnpeaocTaBreHns Takmx ycnyr

2.12.1. Bpemsa oxugaHua nNpu  nogadvye 3asiBieHUMss Ha  NosiydeHue
MYHULMNANbHOM yCcnyru - He 6onee 15 MUHYT.

2.12.2. MNMpwn nonyyeHun pesynbTaTta NpeaoCTaBfeHUss MyHULUUNANbHOW YCryru
MaKCcuMarnbHbI CPOK OXMOaHWUA B odepean He OOSDKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaunmn sanpoca 3asBuTtenst 0 NpegocTaBieHnn
MYHULMNANBHOW YCAYrn N yCryrn, NnpeocTaBisieMon opraHmsaumen, y4acTeyoLen B
npeaocTaBfieHNn MyHULMNANbLHOW yCnyrn, B TOM YMCIE B 9NIEKTPOHHOM hopme

2.13.1. Mpwn nnyHom obpaweHnn B MOL| B oeHb nogaym 3asiBNEHNS 3assBUTESO
BblgaeTca pacnucka n3 AUIC MOLl ¢ pernctpaunoHHbIM HOMEPOM, MOATBEPXKAAKLLNM,
4YTO 3adBNEeHME OTNPAaBEHO, N JAaTOW Nogayvn 3asiBAEHUS.

2.13.2. Tpu HanpaBneHun 3asiBNeHns nocpeacTsomMm, PecnybnukaHckoro
noptana 3asBUTENb B [AEHb MNO4ayM 3asBfIeHUs Mosfly4aeT B JIMMHOM KabuHeTe
PecnybnukaHckoro  noprtana n No  3NEKTPOHHOM noyte  yBedoMIneHue,
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nogTeepxgawolwiee, YTO 3adBNeHWe OTnpaBfieHo, B  KOTOPOM  YKasblBaKTCA
pernMcTpaunoHHbIn HOMEpP U AaTta nogayun 3asBneHus.

2.13.3. lMNpu nmyHom obpalleHnn B Mcrionnkom B AO€Hb Nodayn 3asiBleHus
YNOSTHOMOYEHHbIM JOMMKHOCTHBIM JMLOM Mcrionikoma 3asiBUTENO BblaeTcsl pacnucka
M3 aBTOMaTU3NPOBAHHOW WHGOPMALMOHHOM CUCTEMbI, NpeaHasHa4YeHHoOn ans
OoKa3aHusi rocy4apCTBEHHbIX U MyHUUMNANbHBIX YCNyr, C perMcTpaumoHHbIM HOMEPOM,
AaTon nogayu 3asiBneHnd n nepevyHem npeacraBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXuaaHusi, Mectam 4518 3anosfiHEHUS 3anpocoB O NpeaocTaBeHnn
MYHUUMNANbHOW ycnyrn, MHOPMaLMOHHBIM CTeHAAM C obpasLamMmn nx 3anofIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANA NPeAoCTaBEHUs KaXa40Nn MyHULMNANbHOM
ycnyru, pasmeLleHunto 1 oopmMeHno BU3yanbHOW, TEKCTOBOW U MySNIbTUMEANNHON
MHOpMaUUKM O NopsiAKe NpeaocTaBreHNsa Takon ycnyru, B TOM Yncne kK obecnevyeHmto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHOAATENLCTBOM U 3aKOHOAATeNbCTBOM Pecnybnukmn TatapctaH 0 counanbHOm
3awmTe MHBanuaoBs

2.14.1. MNpepocTaBneHme MyHULMNANbLHOM YCIyrn OCYLLECTBISETCA B 30aHUSX U
nomMeLLeHnsX, 000opyaoBaHHbIX NPOTUBOMNOXKapPHOM cuctemom n cucTemMomn
NOXXapOTYLLUEHUS.

Mecta npuema 3asButenen obopyayoTca Heobxoaumon mebenbio Ong
ohOpMIIEHNS OKYMEHTOB, UH(POPMALMOHHBIMU CTEHOAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbCTBOM Poccunckon ®depepaumm o
coumanbHOM 3aliMTe MHBanNMAOB B Uendx OecrnpensaTCTBEHHOro JocTyna K MecTy
npegocTaBfieHnsa MyHuumnanbHon ycnyri obecnevmBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIA AOCTYN WHBanNMOAoB K MeCTy
npegocTaBfieHna MyHUUMNanoHOW ycnyrn (yooOHbIM BXOA-BbIXOA4 B MNOMELLUEHUS W
nepemeLleHne B Ux npeaenax);

2) BM3yanbHas, TekcToBad W MynbTUMeOUWHas WHgopmauus o nopsake
npefocTaBfieHna MyHMUMNanbHOW ycrnyrin pasmellaetca B yAOOHbIX ANsa 3assuTenen
MecTax, B TOM Yucre C y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAeHME MHBANMOOB, UMEKLLMX CTOMKME paccTponcTBa (PyHKUMMK
3pPEHUSA U CaMOCTOATENBHOIO NepeaBUMXEeHUs, U OKa3aHne UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO MEePeaBMKEHNS MO TeppuTopuu, Ha
KOTOpPOM pacnonoxeHbl OObEKTbl COUManbHOW, WHXEHEPHON W  TPaHCMOPTHOWM
NMHPACTPYKTYpP, BXOAa B Takme OObekTbl M BbIXO4A M3 HUX, NOCAOKM B TPaAHCMNOPTHOE
CPeACTBO U BbICaZKM U3 HEro, B TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KOMSCKY;

5) Hagnexawee pasmMelleHne o06OpyaoBaHUS M HOCUTENEn WHdopMauuu,
HeobxoamMMbIx ans obecneyeHna 6ecnpendaTCTBEHHOro 4OCTyNa MHBaNMAOB K ycnyram
C Y4ETOM OrpaHNYeHNn X XXU3HeOeATeNbHOCTY;

6) aybnupoBaHne HeobGXoouMOW ONA WHBANMAOB 3BYKOBOW W 3pPUTENbHOM
nHopMauumM, a TaKkKe Haanucen, 3HAKOB WM MHOW TEKCTOBOWM W rpaduyeckomn
nHoOpMaLMmM 3HaKaMn, BbINOSTHEHHLIMW pefnbedHO-ToYeYHbIM WpudToM bpanns;

7) [Bonyck cypaonepeBoayunka n tmgnocypaonepeBogqmka;

8) ponyck cobaku-npoBogHMKA NPU HannymMmM JOKyMeHTa, NoATBEPXAatoLLEero
ee cneuvanbHoe obyyeHne W BblgaBaemMoro no d¢opmMe U B MNopsake, KoTopble
yCTaHOBMeHbl npukasoMm MuHWUCTepcTBa Tpyda WM couuanbHOM 3awmTbl Poccumnckon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBEpXKOEHUM POPMbI [OOKYMEHTA,
noaTBepXaawoLlero cneumanoHoe obyyeHne cobakn-nNpoBOAHUKA, M nNopsaaka ero
Bblaaum».
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2.14.3. TpeboBaHna B 4actTm obecnevyeHnss [OOCTYNHOCTM ANA  MHBaNWAOB
0O6BHEKTOB, B KOTOPbIX OCYLLUECTBNAETCA NpefocTaBneHne MyHUUMNanbHOW YChyru, u
CpencTB, UCMonb3yemMblX MNpU MNpefocTaBfeHnun MyHUUMNAanNbHOW YCIyrn, KoTopble
ykaszaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. AOMUMHUCTPATMBHOIO pernamMeHTa,
NPUMEHATCA K obbektTaM W cpeacTBaMm, BBEOEHHbIM B 3KCniyaTauuio  Wnm
npowlegwnmMm MogepHu3aumnio, pekoHCTpykumio nocre 1 nons 2016 roga.

2.15. NokasaTenun JOCTYMNHOCTM U Ka4yeCcTBa MyHULMNANbLHON yCryru, B TOM Yncne
KONMYeCTBO B3aVMOAENCTBUIN 3asBUTENS C LOSMKHOCTHBIMY fMLaMu npu
npeaocTaBreHn MyHULMNAnbHOW YCYrn N UX NPOAOIMKUTENbHOCTb, BO3MOXHOCTb
nony4yeHus nHdpopmaunm 0 Xxoge NpeaocTaBneHns MyHULUNAanbHOW yCnyru, B TOM
yucne ¢ UCNonb3oBaHMeM UHPOPMaLMOHHO-KOMMYHUKALMOHHbBIX TEXHOSOMIA,
BO3MOXHOCTb NMM60 HEBO3MOXHOCTb MOSyYEHUSI MyHULMNANbHON YCyrn B
MHOrOYHKLNOHaNbHOM LieHTpe NpefoCTaBneHns rocy4apCTBEHHbIX U MyHULUNAMNbHbIX
ycnyr (B TOM yucre B NofiHoM obbeme), B Mobom TepputopmanbHOM noapasgeneHmm
opraHa MUCMoSIHNUTENbHO-PaACcNoOPSANTENBHOIO OpraHa MeCTHOrO caMoynpaBfeHus:, No
BbIGOpY 3asBuTENS (AKCTEPPUTOPUATbHbBIA NPUHLMM), MOCPEeaCTBOM 3anpoca o
NpeaoCcTaBreHNN HECKONbKNX rOCYAAaPCTBEHHbIX U (M) MyHULUMMAMNbHbIX YCYT B
MHOrOgYHKLMOHAMbHbIX LIeHTpax NpegoCcTaBneHmns rocygapCTBEHHbIX U
MyHUUUNAnbHbIX YCIyr, NpeaycMoTpeHHoro ctateen 15.1 degepansHoro 3akoHa
Ne210-®3 (KoMmnneKkCHbIN 3anpoc)

2.15.1. lNokasaTtenamm JOCTYMHOCTU MNpPefoCTaBfeHUs MyHUUMNANbHOW YCIyru
ABNAOTCA:

pacnosioXXeHHOCTb NOMELLEHUS, B KOTOPOM BedeTCs NpueM, Bbljada JOKYMEHTOB
B 30HE JOCTYNHOCTM OOLEeCTBEHHOrO TPaHCMNopTa;

Hanuyne HeobxoOMMOro KonuvyecTBa CMEUManncToB, a TakKke MNOMELLeHUn, B
KOTOpPbIX OCYLLECTBSAETCA NpUem JOKYMEHTOB OT 3asiBUTENen;

Hanuune wucdepnbiBawwen wHdopMmaumm o cnocobax, nopsgke M cpokax
npefocTaBfieHns MyHULMNANbHOW YCRyrM Ha WHGOPMAUMOHHBIX cTeHdax, EauvHom
noptane, PecnybnvkaHckom noptane, opuumanbHOM cante MyHUUUNanbHOro pamnoHa;

oKasaHwe noMoWW WHBanNuam B npeogorieHMn 6apbepoB, MeLlakoLwmx
NOyYEHNO UMM YCITyr HapaBHe C APpYrMMn nuuamu.

2.15.2. Tllokasatenamun KayecTBa MpPenoOCTaBlIEHUS MYHULMNANTbHOW YCRyru
ABNAIOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHmne cpoka noryvyeHus pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTCcTBME O0OOCHOBaHHbIX »anob Ha HapyweHuss agMUHUCTPaATMBHOIO
pernamMmeHTa, coBepLleHHble paboTHUKamMun Mcrionikoma;

4) KONMYECTBO B3aMMOOEWNCTBUN 3asaABUTENSA C AOSMKHOCTHbIMM nuuamu (6e3
y4yeTa KOHCynbTauun):

B3aumMmogencteme 3asButenss ¢ paboTtHukamn Mcrionkoma wnu ML, npwm
npegocTaBfieHUn  MyHUUMNANbHOM  YCNyrn  OCYLWeCTBRASieTCS OAWH  pas  npu
npeacTaBfieHUn 3aaBreHns CO BCEMU HEOBXOAUMbIMU LOKYMEHTaMK;

OOVH pa3 B cry4yae HeobxoOMMOCTWU MOMyYeHUs pesynbTaTa npefocTaBreHus
MyHUUMNansHon ycnyrn B Ucriosikome nnn MOL| B bopme ak3emnnsapa dNeKTPOHHOro
AOKYMeHTa Ha ByMakHOM HocuTene.

MpooomknTenbHOCTb O4HOrO B3aUMOAEWCTBUSA 3asiBUTENS C OOSMKHOCTHbIMU
nvuamun Npyv NpeaocTaBneHNN MyHULMNANbHON YyCNyrn He npeBbilwaeT 15 MUHYT.

3asiBuTenb BNpaBe OLEHUTb Ka4yeCTBO NpeaoCTaBNeHNa MyHULUNANbHOW yCnyru
C MNOMOLLbK YCTPOWCTB MOABWXHOW paanoTerniepOHHOW CBSA3W, C MCMNONb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHarnbHbIX YCTPOWCTB.



13

2.15.3. NH(popmaums o xoge npenocTaBneHns MyHULUNanbHOM YCryrn MoOXeT
ObITb nonyyeHa 3asBUTEenemM B NuM4YHOM kabuHeTe Ha EamHom nopTtane,
PecnybnukaHckom noptane, B Mcrionikome, MOL.

2.15.4. TMpepocTtaBneHne MyHULMNANbHOW YCMyrn OCyLlecTBAsSeTcs B Iobom
M®L, no Bbibopy 3asBuTens He3aBUMCMMO OT MecTa €ero XWUTenbcTBa WUNn MecTta
hakTu4eckoro npoxusaHus (npebdbiBaHUsA) Ha Tepputopun Pecnybnnkmn TatapctaH no
AKCTeppUTOpUarIbHOMY NPUHLMNY.

MyHuuunansHas ycriyra B COCTaBe KOMMNIIEKCHOrO 3anpoca He npefocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM Yucrie y4nTbiBaoLwme 0COBEHHOCTM NpeaocTaBneHunst
MYHULUMNANbHOW YCNyru no 3KCTeppUTOpMansHOMY NpUHUMNY (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBrisieTCca N0 aKCTeppUTopuanbHOMY NPUHLMNY) U
0CoBEeHHOCTU NpeaoCcTaBNeHNs MyHULMMNANbHOW YCyrn B 3N1EKTPOHHOW dhopme

2.16.1. MNpwn npegocTaBneHMM MYHULMMNANBbHOW YCRyrn B 3NEKTPOHHOW dopme
3aaBUTENDb BNpaBe:

1) nonyunTb wWHcopmauuo O nopsigke U cpokax — NpeaocTaBrieHus
MYHULMNANbHOW YyCcnyry, pasMelleHHylo Ha EamHom noptane, PecnybnvkaHCcKom
noprane;

2) nopgaTb 3asiBfieHMe O NpefoCTaBfEHUM MyHULUUNANbHOW YCAYrM U WHbIE
AOKYMEHTbI, HeobxoaMMble Ans NpegocTaBeHns MyHULMNAanbHOM ycnyrn, B TOM Yncne
AOKYMEHTbl U MHCpOpMaLMIO, SNEKTPOHHbIE 06pasbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbn 16 PepepansHoro 3akoHa Ne 210-P3, c
ncnonb3oBaHveM PecnybnnkaHckoro noprana;

3) nonyunTb CBeAEHUA O XOAe BbINOSIHEHUS 3asdABMEeHWA O NpefoCcTaBneHun
MYHULMNANbHOW YCNyru, No4aHHbIX B 3M1EKTPOHHON hOpME;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa npeaocTaBfieHns MyHUUMNanbHON ycnyru;

5) nonyunTb pesynbTaT MNpedocTaBneHUs MyHUUMNanbHOW ycnyrn B opme
3NEKTPOHHOIo AOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n pencteue (6esgenctsue) Mcrionkoma, a
TaKke ero AO/MKHOCTHbIX  Nvu, MYHAUMMAnbHbIX  CAyXawux MNocpeacTBOM
PecnybnukaHckoro nopTana, nopTtana deaepansbHoOn rocyapCTBEHHOW
MHOPMAaLMOHHOM cncTeMbl, obecnevmBatoLLen npouecc gocyaebHoro (BHecyaebHoro)
obxanoBaHust peweHMn W1 genctBuin  (6e30enCTBUS),  COBEPLLEHHBIX  MpwU
npefocTaBfieHUN  FOCYAApCTBEHHbIX W MyHMUMMAnbHbIX  yCryr — opraHamu,
NpeJoCcTaBnAOWNMN TOCYAAaPCTBEHHbBIE U MyHUUUNANbHbBIE YCYIrK, UX AOMKHOCTHbLIMM
nMuamu, rocyaapCcTBEHHbIMU Y MyHMLMNANbHBIMA CITyXKaLMMN.

2.16.2. dopmupoBaHNe 3asiBIIEHNA OCYLLECTBNAETCA NOCPeACTBOM 3anofiHEHUS
3MEKTPOHHOM opMbl 3asBneHnsa Ha PecnybnukaHckom nopTtane 6e3 HeobxogmMmocTu
AOMNOSTHUTENBHOW NoAaun 3asBEHUS B KAKOW-NnMBo nHom dopme.

2.16.3. lNpun bopmupoBaHMmM 3asiBeHNsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWUSA N COXPaHEHUS 3asBNIEHUS U UHbIX AOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHns yecnyru;

2) BO3MOXHOCTb 3amnOSIHEHNA HECKOSIbKUMU 3asBUTENSIMU OLHOW 3IEKTPOHHOM
dopmbl 3aaBneHna npu obpalleHun 3a ycrnyramu, npegnonaralowumMmm HanpasrieHue
COBMECTHOrO 3asiBfIEHUSI HECKOSIbKUMIW 3asiBUTENAMU;

3) BO3MOXHOCTb Nnevatv Ha ByMaKHOM HOCUTENe KOMUWU ANEKTPOHHOM (hopMbl
3aABnNeHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYI0 DOPMY 3asiBfieHUS 3HAYEeHUI
B nNobon MOMEHT MO XenaHwo Monb3oBaTens, B TOM 4uChe Mpu BO3HWKHOBEHUMU
owmnbok BBOAA M BO3BpaTe ANd NOBTOPHOrO BBOAA 3HAYEHUI B 3NEKTPOHHYKO hopmy
3aABnNeHns;
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5) 3anonHeHWe nonen 3eKTPOHHOM (PopMbl 3asiBNeHWA OO Havana BBoAa
cBeJeHun 3adBuTeneM C UCMNoNb3oBaHWeM cBedeHun, pasmelleHHbix B ECUA, n
cBefeHun, onybnukoBaHHbIX Ha PecnybGnvkaHckoM nopTane, B 4acTu, Kacarllencs
cBeeHUIn, OTCYTCTBYIOLIUX B €ANHON cucTeMe ngeHTudukaumm n ayteHTuukaumm;

6) BO3MOXHOCTb BEpPHYTbCA Ha NOOM M3 3TanoB 3anofHEHUA 3NEKTPOHHOM
dopMbl 3aaBneHns 6e3 notepu paHee BBeAEHHOW MHGOpMaLK;

7) BO3MOXHOCTb AOCTyMNa 3asBuTENd K paHee MNogaHHbIM UM 3asaBfEeHUsM B
TeyeHne He MeHee OAHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3asBEHUAM - B
TeyeHne He MeHee 3 MecsILEB.

2.16.4. 3anucb 3aasuTtenen Ha npuem B MOL| (ganee - 3anuck) ocywlecTBnaeTcs
nocpeacteom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuUTENIO NPeaoCcTaBnseTCa BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble Ans
npuema gaTy v BpeMs B npegenax yCTaHOBIEHHOrO B MHOrO(OYHKUNOHANbHOM LieHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHy AaTy 3akaH4MBaeTCHa 3a CYTKM OO0 HaCTYnsfieHust 3Ton
aaTbl.

ans OCYyLLECTBMNEHUS npegsapuTenbHON 3anucu nocpeacTsomM
PecnybnvkaHckoro noprtana 3asButeniio HeobxoguMmo ykasaTb 3anpalinBaemble
CUCTEMOW [aHHble, B TOM YuCre:

daMmnnuio, NMsi, 0TY4ECTBO (NPU HaNMYUK);

HOMep TenegoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyto aaty n Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeAEHMMW, KOTOpble CcoobWwun 3assBuTenb npu
npegBapuTenbHON 3anucu, AOKyMeHTaM, npeacTaBfeHHbIM 3asBuTenemM npu nn4yHom
npueme, npegBapuTenbHas 3anucb aHHynMpyeTcs.

Mpu ocyuwlecTBneHnn npeaBapuTenbHON 3anucu 3aasBuTento obecrneynBaeTcs
BO3MOXHOCTb pacnevyaTaTb TarnoH-noagTBepxaeHve. B cnyyae, ecnu 3assuTernb
COOOLWMT afpec ONeKTPOHHOM MOoYThbl, Ha YKasaHHbIN afpec Takke Harnpasnsercs
WHopMauus O MOATBEPXAEHUM MpeaBapuTENbHOM 3anucu C  yKasaHuMeMm [aathl,
BpPEMEHU U MecTa npuema.

lMpu ocyuwlecTBneHUn npeaBapuTenbHON 3anucu 3aaBuTenb B ob6a3aTtenbHOM
nopsigke WHgopmupyeTcs O TOM, YTO NpeadBapuTernbHas 3anucb aHHynupyeTcs B
crny4ae ero HesiBKM Mo UctevyeHnn 15 MUHYT ¢ Ha3HayYeHHOro BpeMeHu npuema.

3assuTenb B nNoboe Bpems BrnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWNCTBUMK, KpOMme
NPOXOXOEHUA NAEHTUMUKaLMM N ayTeHTUMKALUN B COOTBETCTBUM C HOPMATUBHbLIMU
npasoBbiMM akTamm Poccunckon dPepepaunun, ykasaHus Uenn npuema, a Takxke
npefocTaBfieHnsa cBefeHUn, HeobxoanMbIX ANnA pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTeslbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpeb6oBaHUA K NOPAAKY UX BbIMOMTHEHUA, B TOM YUCIe 0COGEHHOCTH
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM (hopme, a Takxke
0COGEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B
MHOTropyHKLMOHANbHbIX LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AeNCTBUIA NPU NpeaoCTaBeHnm
MYHULMNANbHOW YCryru

3.1.1. MNpepocTaBneHne MyHuuunanbHOW YCryru BkrovaeT B cebs cnegyrowme
agMUHUCTPATUBHbIE NpoLEenypb!:
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1) KOHCYNbTUPOBaAHWE 3aABUTENS,;

2) NPUHATUE W pacCMOTPEeHMe KOMMSieKTa [OOKYMEHTOB, MpeacTaBreHHbIX
3asBUTENEM,;

3) HanpaBrieHMe MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, y4yacTBylLMEe B
npegocTaBfieHUM MyHULUNANbHOW YCRyru;

4) noAroToBKa pesyribTaTta MyHULMNANLHOW YCNyri;

5) Bblgava (HanpaBneHune) 3asBUTENO0 pesyribTata MyHULMNansHOM YCnyru;

6) ucnpasneHne TeXHUYEeCKNX OLLNBOK.

3.2. Oka3aHue KOHCYbTauui 3asBUTENO

3.2.1. OcHoBaHMeM Hayana BbIMOMHEHNS aOMWHUCTPATUBHOW npoueaypbl
aBnseTca obpalleHne 3aaBuTENnd Mo BOMpOcaM, CBA3aHHbIM C MNpefocTaBfieHneM
MYHULMNANbHOW YCNyru.

[OMmKHOCTHBIM — NnuoM  (pabOTHUKOM), OTBETCTBEHHbIM 3@  BbIMOSHEHUE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNAETCS:

npu obpatleHnn 3aasutens B8 MeL, — paboTHnk ML,

npu obpaweHun 3assutena B Mcnonkom - cekpeTapb WICnonHUTENBHOMO
KoMmuTeTa (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3asBuTenb BnpasBe 06paTUTbCA 3a KOHCYNbTauMen O NMOpsiAKe U Cpokax
npegocTaBneHna  MyHuuunansHonm ycnyrm B MOL nuyHo u no TenedoHy u
ANEeKTPOHHOW nouyTe.

PaboTHnk M®L] koHCynbTMpyeT 3asiBuTensi, B TOM 4Yucre no cocrtaBy, dopme
npeacraBnsaeMon AoKyMeHTauuu n gpyrmm Bonpocam Ans nonyyYeHns MyHuUmunanbHOW
ycnyru.

3asBuTenb MOXeT MnonyyYnuTb WHMopMauno O nopsagke npefocTaBreHns
MYHULMNANbHOM ycnyr Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbBIE nNpoLeaypbl, YyCTaHaBNUMBaeMble HAaCTOALWMM MYyHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBIX  rpouenyp  SBMAKOTCA:
KOHCynbTauMs Mo cocTaBy, Qopme npeacrtaBnsemMon AOKYMEeHTauum wn  Opyrum
Bonpocam, Heob6xoAMMbIM AN NONYYEHUS MyHULMNANbHOW YCYTr.

3.2.3. 3aaBuTenb Bnpase obpaTtuTbCs B Mcrionikom nNo TenedoHy 1 anekTpoHHON
noyTe, a TaKke Nosy4ynTb KOHCynbTauuio Ha PecnybnukaHckom nopTarne, cante OpraHa
O nopsgke M cpokax npefocTaBneHus MyHuUUMnanbHOW Yycriyru, B TOM 4ucne o
cocTaBy, oopMe rnpeacraBnsgemMon JOKYMeHTauum 1 Apyrum Bonpocam Asis nosyvyeHus
MYHULMMansHOW YCNyru.

[omkHoCTHOe nuuOo, OTBETCTBEHHOE 3a KOHCYINbTUpOBaHWE WHOpMUpyeT
3aaBUTENS B COOTBETCTBUM C TpeboBaHmsmn nyHkta 1.3.4 AOMUHUCTPATUBHOIO
perrnameHTa.

AOMUHUCTpaTMBHBIE nNpoueaypbl, YCTaHaBNMBaeMble HAaCTOALWMM  MYyHKTOM,
BbIMOSTHAKOTCSH B Te4eHMe Tpex pabounx gHen co AHS NOCTYNneHns obpalleHus.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBLIX  Npouenyp  SABMSAKOTCA:
KOHCynbTauMm no cocTaBy, dopme npeacrtaBnsemMon AOKYMeHTauum wu Opyrum
Bonpocam, Heob6Xxo4MMbIM AN NONYYEHUS MyHULMNANbHOW YCAYT.

3.3. MNpuHATHME N pacCMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeacraBneHHbIX 3asBUTenem

3.3.1. lNprnem gokyMeHTOB ONSA NpefocTaBneHna MyHULMNansHOM YCryrn Yepes
ML, nnn yganeHHoe paboyee mecto ML,
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3.3.1.1. 3asasutenb (npeacraeBuTenb 3asButens) obpawaetca B MOL ¢
3anpocoMm O NpeaoCcTaBfeHnn MyHULUNAarbHOW YCNyrn v npeactaBnseT OOKYMEHTbl B
COOTBETCTBUU C MYHKTOM 2.5 AOMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk MOL|, Begyimi npmem 3asiBNeHUNn:

onpegensieT npeameT obpalleHuns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YyKas3aHHbIM B
nyHkTe 2.5 AOMUHUCTPATUBHOIO pernamMmeHTa;

3anonHgaeT 3NeKTPOoHHY dhopMmy 3asBreHns B ALC ML,

npu NpeaocTaBrieHUn AOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5 AAMUHUCTPATUBHOIO
pernameHTa Ha BymMaxxHOM HocuTene, OCyLeCcTBNAEeT CKaHMpOBaHMe NpeacTaBfeHHbIX
AOKYMEHTOB;

pacnedvaTtbiBaeT 3asBneHne n3 AUIC MoL;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AUIC ML, goKyMeHTbl, NpeAcTaBneHHble B ANIEKTPOHHOM dhopme
WU 3NEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbLIX OOKYMEHTOB, (DOPMUPYET INEKTPOHHOE
Aerno;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asBUTENO pacnuUcky B NpuemMe AOKYMEHTOB.

AOMUVHUCTpaATMBHbIE Npoueaypbl, YCTaHaBNUMBaeMble HAaCTOALWMM MYyHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTtatamu BbINOMHEHNA agMUHUCTPATMBHbIX Npoueayp ABNAKTCA: rOTOBOE K
OoTnpaBKe 3asiBfieHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHnk MO®Ll HanpaBnseT nakeT [OOKYMEHTOB, MPUHATbIX OT
3asBuTeENd B MCriofIKoM B 9NEKTPOHHOW dhopMe (B COCTaBe MAKeTOB ANIEKTPOHHbIX Aen)
B TeyeHMe ofHOoro paboyero OHA CO OHA obpalleHus 3asaBuTens B CTPYKTYpHOe
nogpasagenexHne MoLl.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBLIX  Npouenyp  ABMAKOTCA:
3asBneHne N naket AOKYMEHTOB (3M1EeKTPOHHOE [eno), HarnpasfieHHble B MCronkom,
nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3auMOAENCTBUS.

3.3.2. lNpuem poKyMeHTOB Ans NpefocTaBfieHNa MyHUUMNANbHOW YCnyrn B
3NEeKTPOHHOM hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3agButenb ons nogayun 3asiBfieHUs B 3NEKTPOHHOW DOPME BbIMNOSHAET
cnegyloLwmne aencTens:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT PopMy 3NEKTPOHHOIO 3asBNEHUS;

3anonHaeT OopMy 3NIEeKTPOHHOro  3asfABMEHUs, BKOYAOLWY CBeAeHUs,
HeobxoauMmble 1 0bs3aTenbHble ANA NpeAoCcTaBNeHNs MyHUUUNAanNsLHOW yCnyri;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW dopMe WU 3NeKTPOHHble obpasbl
AOKYMEHTOB K hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmocTK);

nogreepxgaeT akT O3HaKOMMEHUs U Corfacua C YCrnoBuAMM U MNOPAOKOM
npefocTaBfieHns MyHUUUNANbHOW YCNyrn B 9fEeKTPOHHOW dhopme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MEeKTPOHHOMO 3asiBIIEHUS);

noaTeBepXaaeT  OOCTOBEPHOCTb  COOOLUEHHbIX CcBedeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

oTnpasnset 3arornHeHHoe 9NIEKTPOHHOE 3asBrieHve (Haxmmaet
COOTBETCTBYHOLLYIO KHOMKY B (pOpMe 3NEKTPOHHOrO 3asBneHns);

3NEeKTPOHHOE 3asBfeHMe NOANUCHbIBAeTCS B COOTBETCTBMM C TpeboBaHMAMM
nyHkTa 2.5.3 AOMUHUCTPATUBHOIO perfnameHTa;

nonyyaet yBegomrneHne o6 oTnpaBke 3NEKTPOHHOIO 3aABEHNS.
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dopmaTHO-nornyeckas npoBepka chopMUPOBAHHOIO 3asBrieHus
OCYLLEeCTBNAETCA Mnocre 3arofiHEHUS 3asiBUTENEeM KaXOoro M3 norien 3f1eKTPOHHOM
dopMbl 3asaBneHus. MNpu BbIABNEHUN HEKOPPEKTHO 3amnofIHEHHOrO MONs 9NeKTPOHHOW
dopmMbl 3asABMeHUs 3asBUTENb YBEOOMMSAETCA O XapakTepe BbISIBIEHHOW OLIMOKN ©
nopsigke ee  yCTpaHeHus nocpeacTBoM NHOPMALMNOHHOIO  coobLleHns
HenocpeacTBEHHO B ANIEKTPOHHON hOpMe 3asiBIIEHUS.

AOMUHUCTpaTMBHbIE nNpoueaypbl, YCTaHaBNUMBaeMble HAaCTOALWMM  MYyHKTOM,
BbIMNOMHAKTCA B AEeHb ObpaLleHns 3assuTens.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npouesyp  SABMSHOTCA:
3IEeKTPOHHOE Aerio, HanpasreHHoe B McrnosikoM NOCPeACcTBOM CUCTEMbI SNIEKTPOHHOIO
B3aMMOENCTBUS.

3.3.3. PaccmoTpeHune komnsekta A4OKYMEHTOB MCrosIKOMOM.

3.3.3.1. OcHoBaHMEeM Hayana BbINOMIHEHUS agMUHUCTPATUBHOM npoueaypbl
SABMSETCA MNOCTYNSieHWe 3asiBfieHUST W UHbIX [OOKYMEHTOB, Heobxogumblx Ans
npefoCcTaBfieHNUs MyHULMNANTbHOW YCIYyTNn.

HJOMKHOCTHBIM ~ NMUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPATUBHON npoueaypbl sBNsieTcss cekpetapb WCnonHMTENbHOro kKomuTteTa
(oanee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, B Crlyvae
obpalleHuns 3aasutens c 3asisrnieHnem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBNMBaeT JIMYHOCTb 3asiBUTENS;

NPOBOAUT NPOBEPKY MOSTHOMOYUM N1, NoAaloLLEero JOKYMEHTHI,

NPoOBOAMT MPOBEPKY COOTBETCTBMS LAOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B
NyHKTE 2.5 ALOMUHUCTPATUBHOIO pernameHTa, npoBepKy COOTBETCTBUSA
NPeaCTaBMEHHbIX  OOKYMEHTOB  YCTAHOBSfIEHHbIM  TpeboBaHuAM  (Hagnexailee
0OpMIIEHME KOMUA [OOKYMEHTOB, OTCYTCTBME B [JOKYMEHTaX MNOAYUCTOK, MPUMUCOK,
3a4YEpPKHYTbIX CIOB N UHBIX HE OrOBOPEHHLIX UCNPAaBIIEHNN);

3anofiHaeT  ONEeKTPOHHY  dopMy  3asiBlieHMss B aBTOMaTU3MPOBAHHOM
WHOPMALMOHHON cucTeMe, MnpefHasHa4YeHHOW ONA OoKa3aHWA rocyapCTBEHHbIX U
MYHULUMUNANbHbIX YCNYT;

npv nNpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 AQMUHUCTPaTUBHOIO
pernameHTa Ha ByMaKHOM HocuTene, OCyLEeCTBNAET CKaHMpPOBaHME NpeacTaBfeHHbIX
[OKYMEHTOB;

pacnevaTbiBaeT 3asBieHne;

nepenaeT 3asaBUTENIO HA NPOBEPKY N NoanucaHue;

nocrne nognucaHns ckaHupyeTt noannucaHHoe 3asiBreHune;

3arpyxaet B aBTOMaTU3NPOBaHHYIO NHGOPMAaLIMOHHYIO cuctemy,
npegHasHa4yeHHy A1 OKa3aHWs rocyfapCTBEHHbIX W MyHMUMNAnbHbIX  yCIyr
AOKYMEHTbI, MNpeaCTaBfeHHblIE B 3IEKTPOHHOMW (bopMe unM 3NEKTPOHHble 0bpasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (OPMUPYET 3MEKTPOHHOE eNo;

BO3BpalLlaeT NoanucaHHoe 3asiBfieHNe WU opurnHanbl OyMaKHbIX LOKYMEHTOB
3asBUTENIO;

BblaeT 3asBUTENIO PacnucKy B Npueme JOKYMEHTOB.

B cnyyae Hanuuust ocHoBaHW Onda OTKasa B NpuemMe OOKYMEHTOB JOSMKHOCTHOE
NULO, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, yBEAOMMSET 3asBUTENA O Hanmyum
NPenaTcTBMI ANS NpMema 3asiBfieHnst U BO3BpaLlaeT eMy OOKYMEHTbl C 06bACHEHMEM
coepxaHus BbIsIBIIEHHbIX OCHOBaHUM AN OTKasa B npuemMe 4OKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpPUEM [LOKYMEHTOB, Mocne
NOCTYyNNeHnUss JOKYMEHTOB Ha pacCMOTpeHue:

npuceavBaeT 3asBleHN0 HOMepP B COOTBETCTBUM C HOMEHKNATypou Aern u ctatyc
«lMpoBepka OOKYMEHTOBY;



18

n3yyaeT MOCTYNUBLUME 3IIEKTPOHHbIE fAena, B TOM YuChe NpPUIIOXeHHble

3as8BUTENEM JOKYMEHTbI B 3NEKTPOHHOM (hOpPME U 3MNEKTPOHHbIE 06pasbl JOKYMEHTOB;
NpoBepPSIET KOMMIEKTHOCTb, YNTAEMOCTb 3NIEKTPOHHbIX 06Pa30B AOKYMEHTOB;
npoBepsieT cobrogeHne ycrnoBuin AeNCTBUTENBbHOCTM 3NEKTPOHHOW MOANUCH,

nocpeactBoM obpalleHns k EguvHomy noptany (B cnydae, ecnu 3asiBUTENEM

npeacrasfieHbl 3JIEKTPOHHbIE AOKYMEHTBI, nognucaHHble YCUNEHHOWN
KBanMuUUMpoBaHHOW 3MEKTPOHHOW NOAMNUCHID).
Mpwn Hanuyum OCHOBaHWN, npeaycMOTPEHHbIX NYyHKTOM 2.7.1

AOMWHUCTPATMBHOIO perrameHTa, noaroTaBnuBaeT MNPOEKT pelleHus ob oTkase B
npuemMme JOKYMEHTOB, HEOBXOAUMbIX A5 NpeaoCcTaBneHns MyHUUMNanbHOM yCryru.

B cnyyae, ecnu B pesynbTtate MNpOBEPKM YCUMEHHOW KBanuguumpoBaHHOM
3IEKTPOHHOM MNOAMUCKU BbISIBIEHO HecobnioaeHne ycrnoBun ee LeACTBUTESTbHOCTMH,
NpoekT peweHns ob oTkase [OMKeH coaepxaTb NyHKTbl ctatbn 11 degepanbHoro
3akoHa Ne 63-P3, KoTopble NOCAYXUIN OCHOBaAHMEM 115 €r0 NPUHATUS.

lMpoekT peweHns o6 oOTkasze B MpuemMe [OOKYMEHTOB, HeobxoauMbix AN
npegoCcTaBfieHNs MyHMLUMNANBLHOW YCIYIrn, C yKa3daHWeM NpuYvH OTKasa (B crnyyae, ecnu
OCHOBaHWA AN OTKas3a B MNpuemMe OOKYMEHTOB, HeobxoouMMbIX AN npeaocTaBrieHus
MYHULMNANbHOW YCIyrn, CBs3aHbl C HApyLIEHNEM YCTaHOBMNEHHbIX TPeOOBaHUIN K Takum
AOKYMEHTaM, OCHOBaHus Ofsi OTKasa B MpuvemMe [OOKYMEHTOB [AOSMKHbl COAepXaTb
WHGOPMAaUUIO O HaMEHOBaHUW OOKYMEHTOB (MH(oOpMauuKn, CBEOEHUN), KOTOopble He
npeacTaBfieHbl, coaepxaT HeOoCToBepHble M (MNKM) MNPOTUBOPEYMBLIE CBEAEHUS,
odoopMSiEHbl C HapyweHWeM YCTaHOBMEHHbIX TpeboBaHuKW), HanpaBnseTcs Ha
cornacoBaHme B YCTaHOBfIEHHOM MOpsSAKe MNOCPEeACTBOM CUCTEMbI 3MEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oTkaze B nNpuemMe [OKYMEHTOB,
HeobXxoauMMbIX AOns NpefoCTaBfeHUss MyHUUUNanbHOW YCryrn, OcCyLllecTBnAeTca B
nopsiake, NnpeaycMoTpeHHOM MyHKToM 3.5.3 AIMUHUCTPATUBHOIO pernamMeHTa.

B cnyvyae otcytctBMA oOcHOBaHW AOnNa  OTKasa B MpuvemMe [OOKYMEHTOB,
npeayCcMOTPEHHbIX MNYHKTOM 2.7.1 AOMWHUCTPATMBHOIO pernamMmeHTa, AOSHKHOCTHOoe
NnLO, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B T€YEHWe OAHOro paboyero AHS CO AOHS
NOCTYNNEHNS 3a8BNeHNs, HanpasnseT 3adaBUTENIO0, yKa3aHHbIM B 3asiBfIEHUN Cnocobom,
yBeJOMINEeHMe O NOCTYNIIEHUU 3asBMNeHus, cogepxallee BXOAALWNA percTpaumoHHbIN
HOMep 3asdBfeHus, AaTy MNosfiydeHus 3asiBfieHus, nepevyeHb HanMeHoBaHWUA (pannos,
npeacTaBnNeHHbIX K HEMY OOKYMEHTOB, OaTy Mofy4YyeHus pesyrnbTata MyHuuunanbHOW
ycnyru.

3.3.3.4. WcnonHeHue npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
AOMWHUCTPaATMBHOIO  pernameHTta, npu  HanmuMynm TEeXHUYECKOW  BO3MOXHOCTU
ocyLlecTBnAeTcs B aBTOMaTU4EeCKOM pexume C NCrnonb3oBaHNEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOM AS19 oKa3aHuA
rocygapCTBEHHbIX U MyHULMNASbHbBIX YCNYT.

3.3.3.5. AgMuHUCTpaTMBHbIE nMpoueaypbl, ycTaHaBnuBaemble nyHKToM 3.3.3
AOMUHUCTPATMBHOIO perriaMmeHTa, BbIMOMHAKTCA B TeYeHMe oAHoro paboyvero gHs co
OHSA NOCTYNNeHUs 3asBieHNa Ha pacCMOTpPEHME.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBIX  Mpouenyp  SBMSKOTCA:
NMPUHATBIN HA PaCCMOTPEHME KOMMMEKT JOKYMEHTOB UM NPOEKT pelleHns o6 oTkase B
npueme JOKYMEHTOB, He06Xo4MMbIX ANS NpeaoCTaBNeHNa MyHULMNANbHON YCyri.

3.4. HanpaeneHve MexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBYOLLMNE B
npeaocTaBneHMn MyHULMNansHOM yCnyru

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUA aAMUHUCTPATMBHOW Npoueaypbl
ABNAETCA MOnyvYeHue [JOSDKHOCTHbIM NMuoM  (paboTHMKOM), YMNONHOMOYEHHBIM Ha
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BbIMOSTHEHME aAMUHUCTPATUBHOW MNpouenypbl, OT AOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOIO 3a NpueM A0KYMEHTOB, MPUHATBLIX OT 3asBUTESNS JOKYMEHTOB.

HOMKHOCTHBIM ~ NMUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMNOSIHEHME
alIMUHUCTPATUBHOW Mpouenypbl, ABNseTcsa cekpeTapb WCNoONHUTENbHOro KomuTeTa
(Oanee - OOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeAOMCTBEHHbIX
3anpocos).

3.4.2. [omkHoCcTHoe nuyo, OTBETCTBEHHOE 3a HanpaBneHue
MeXBEeJOMCTBEHHbIX 3anpocoB, (hopMupyeT M HanpasBndeT B 3IEKTPOHHOM dhopme
nocpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 3NEKTPOHHOro B3aumMoAencTeus (npwu
OTCYTCTBUN  TEXHUYECKOW BO3MOXHOCTM — WHbIMM cnocobamn) 3anpocbl O
npegocTaBfieHMM [OOKYMEHTOB W CBEAEHWW, NpefyCMOTPEHHbIX MyHKTOM 2.6.1
AOMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE npoueaypbl, YCTaHaBNUMBaeMble HACTOALWMM MYyHKTOM,
BbIMNONHAKTCA B A€Hb MPUHATUS 3asiBIIEHNSA HA pacCMOTPEHKE.

Pesynbtatamn  BbINOMIHEHUS  @OMWHUCTPATMBHBIX  Npoueayp  SBMSKOTCA:
HanpaBrfieHHble B OpraHbl BrAactu u (unv) noaBeAOMCTBEHHbIE OpraHam BracTu
opraHuMsauumn 3anpocs.

3.4.3. Cneumnanuctbl  MNOCTaBLUMKOB  [AaHHbIX Ha  OCHOBaHMW  3anpocoB,
NOCTYNMBLLUMX Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3IEKTPOHHOMO B3auMMOOENCTBUS,
nNpefoCTaBnAT 3anpalvBaemMble LOKYMEHTbl (MHopMauuo) unm  HanpasnsawoT
yBegoMneHns ob OoTCyTCTBUM [OKYMeHTa u (unu) mHdopmauumu, HeobxoaumbiX Ans
npegocTaBfeHns MyHMUMNanNbLHOM ycnyrn (ganee — ysegomrieHve o6 otkase).

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbIMOSMHAKOTCA B TedyeHue Tpex OHeW CO [AHS MOCTYNfEHUS MeXBEeOMCTBEHHOMO
3anpoca B OpraH unv opraHusauuio, npegocTaBnsowmne AOKYMEHT M MHopMaumio,
€Cnn NHble CPOKM NOArOTOBKM M HanpaBfeHns OTBeTa Ha MeXBEAOMCTBEHHbIN 3anpoc
He ycTaHoBneHbl dedeparnbHbIMX 3akoHaMu, NpaBoOBbIMM akTamu [lpaBuTenbcTBa
Poccuinckon ®egepaunm n NpuHATbIMK B COOTBETCTBUM C dbeaeparnbHbIMU 3aKkoHaMuU
HOpMaTUBHbLIMW NPaBoOBbIMK akTaMu Pecnybnuku TaTtapctaH.

Pesynbtatamn  BbINOMHEHWS  aAMUHUCTPATUBHbLIX  MNpouenyp  SABMASOTCS:
OOKYMEHTbI (CBeAeHust), Heobxoammble ANA NpefoCcTaBNeHNs MyHULMNANbHOW YCryru,
nnbo ysegomreHve ob oTkase, HanpaefeHHble JOMKHOCTHOMY fuLy, OTBETCTBEHHOMY
3a HanpasneHne MeXXBeJOMCTBEHHbIX 3arnpOCOB.

3.4.4. JlormkHOCTHOE nmuo, OTBETCTBEHHOE 3a HanpasreHue
MEeXBeJOMCTBEHHbIX 3aMpoCoB:

nonyyaeT 3anpallvMBaemMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3M1EKTPOHHOMO
B3aMMOOENCTBUSA [OOKYMeHTbl (CcBedeHus), Heobxoaumble [Ons npefocTaBreHus
MyHULMNaneHoOM ycnyrn, nubo ysegomneHme ob oTkase npu OTCYTCTBUM AOKYMEHTA U
(nnun) nHdopmauuu;

npyv HaNU4MM OCHOBaHWM, NPeaYCMOTPEHHbIX MYHKTOM 2.7.1 AOMUHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT NPOEKT pelleHns o6 oTkase B npueme AOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNS MyHULUMNANbHON YCyru.

lMpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HEOOXOAWMbIX Aris
npegocTaBfieHns MyHULUMNAanbHOW yCnyrn, ¢ ykasaHMeM NpuYnH oTkasa (B cnyyae, ecnuv
OCHOBaHUA Ons OTKasa B NnpuvemMe OOKYMEHTOB, HeobXxoauMMbixX ONns npeaocTaBrneHuns
MYHULMNANbHOM YCnyrn, CBA3aHbl C HapyLUEHNEM YCTaHOBIEHHbIX TpeboBaHUN K Taknum
AOKYMEeHTaM, OCHOBaHuUs ANd OTKasa B npuveme [OKYMEHTOB [OSDKHblI coAaepXaTtb
MHOpMaLNIO O HaMMEHOBaHMM OOKYMEHTOB (MHGOpMauun, CBEOEHWUIN), KOTOopble He
npeacTaBfieHbl, coAepXaT HeOoCTOBEpHble M (MNn) NpPOTMBOPEYMBBLIE CBEAEHWS,
ohOpMIIEHbI C HapyLWeEHMEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnAeTcs Ha
cornacoBaHme B YCTaHOBMIEHHOM MOpsAdKe MNOCPeaCTBOM CUCTEMbl 3SIEKTPOHHOro
AOKyMeHToobopoTa.
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CornacoBaHne npoekTa peweHns o6 oTkase B MNpuemMe [OKYMEHTOB,
HeobxoAMMbIX AN npefocTaBneHus MyHUMUMNanbHOW YCryru, OCYyLlecTBAsieTcs B
nopsigke, npefyCMOTPEeHHOM NyHKTOM 3.5.3 AAMUHUCTPATUBHOIO perrnameHTa.

AOMUHUCTPaTUBHbIE Npouedypbl, YCTaHaBNUBaeMble HAaCTOALWMM MYHKTOM,
BbINOSHAOTCSA B A€Hb NOMyYeHNs CBeOEeHU N0 MeXBEAOMCTBEHHbIM 3anpocam.

PesynbTtatamn  BbINOMHEHMS  aOMUHUCTPATMBHLIX  Mpouedyp  SBNSAKOTCS:
AOKYMEHTbI (CBefeHus ), Heobxoammble Ons NpeaoCTaBneHns MyHUUMNanbHOW YyCnyru,
NpoekT peweHna o6 oTkase B nMpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHns MyHUUMNanbHON YCyru.

3.4.5. WcnonHeHve npouenyp, YykasaHHblx B nyHktax 3.4.2, 3.4.4
AOMUHUCTPATMBHOIO  pernaMeHTa, nMpu  HanmMyunm  TEeXHUYECKONW  BO3MOXXHOCTU
ocyLlecTBnsaeTcs B aBTOMaTU4ECKOM pexume c NCnonbL30BaHMEM
aBTOMaTU3NPOBAHHON WHMOPMALMOHHOW CUCTEMbI, NPedHa3HaYeHHOW ONA OKa3aHWus
rocyAapCTBEHHbIX M MyHMUMNAnbHbIX YCrnyr, B TOM 4YuCfle C MOMEHTa perucrpaumm
3asBMeHMs B COOTBETCTBUM C NYHKTOM 2.13 AOMUHUCTPATUBHOIO pernamMeHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOMHEHUS agMUHUCTPATUMBHBIX MNpoueayp,
yKasaHHbIX B MyHkTe 3.4 AOMUWHUCTPATMBHOIO perfameHTa, cocTaBnsaet Tpu paboudmx
AHS.

3.5. MNoaroToBka pesynbTata MyHULMMNANbHOW YCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHNA aAMUHUCTPATMBHOW npoueaypbl
SABNSETCA MOCTYNfeHMe OT LOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasfieHue
MEXBEAOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (CBedeHun), HeobxoaumbiX Ans
npefoCTaBfIEHNS MyHULUMNANbHOW YCIYIW.

[OMKHOCTHBIM NULLOM, OTBETCTBEHHbLIM 3a BbIMOSIHEHNE a4MWHUCTPATUBHOM
npoueaypsbl, ABNseTca cekpetapb VcnonHMTenbHOro kommteTa (ganee - AOMKHOCTHOe
nnuo, OTBETCTBEHHOE 3a MOArOTOBKY pesyrbTaTa NpeaocTaBfeHns MyHULMManbHOM
ycnyri).

3.5.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTraTta
npefoCTaBfiEHNS MyHULMNANBHOW YCINYIW:

paccmatpmBaeT CPOPMUPOBAHHBIA KOMMSIEKT OOKYMEHTOB, HeobxoauMmbIX LN
npefoCTaBfIEHNss MyHUUMNANbHOW YCIyTu;

Nnpu BbISIBIEHMM OCHOBaHWM ONsl OTKasa B NpefoCTaBfieHUN MyHULMNAnbHOM
YCNyrn, ykasaHHbIX B NyHKTEe 2.8.2 AOMUHUCTPATMBHOIO perriameHTa, noarotaBnuBaeT
NPOEKT peLleHns o6 oTkase B NpeAoCTaBNeHUM MyHULUNANbHOW YCyru;

B Cnyyae OTCYTCTBMSI OCHOBaHMW AnNd OTkasa B  NpeaocTaBreHumn
MYHULUMNANbHOMW yCryrn, NpPeayCMOTPEHHbIX MNYHKTOM 2.8.2 AOMWHUCTPATUBHOIO
pernameHTa, nNo WUToraMm pPacCMOTPEHUs1  OOKYMEHTOB, HeobxoaumbiXx — Ans
NpefoCTaBfEHNs MyHUMUMNANbHOW YCnyrn, NoAroTaBnMBaEeT MPOEKT pesynbTaTa
npenocTaBneHns MyHUUMNANbHOW yCnyrM B COOTBETCTBUM C NoanyHkTamu 1 — 3 nyHKTa
2.3.1 AOMUHUCTPATMBHOIO pernamMmeHTa;

HanpaBnsieT  MOArOTOBMEHHbIN NpoeKkT  peaynbTtata  MNpegocTaBneHus
MYHULMNAnNbHOM YCRyrn Ha COrfacoBaHME B YCTAHOBSIEHHOM MOPSAKE MOCPEOCTBOM
CUCTEMbI 3MEKTPOHHOIO JOKYMEHTOObOopOTA.

AOMUHUCTpPaTMBHbIE NpPOLEAypbl, YCTaHaBMMBAEMblE HACTOALMM MYHKTOM,
BbINOSHAIOTCA B T€YEHNE OAHOro paboyero aHs.

PesynbTatamu BbINONMHEHUS agMWHUCTPATMBHLIX NPOLEAyp SABMSKTCA: MPOEKT
peweHus 06 oTkase B NpeaoCTaBEHMM MYHULMNANbLHOW YCNyrn, CNpaBKy (BbIMUCKK).

3.5.3. CornacoBaHve 1 nognucaHue npoekTa pesynbTata npegocTaBneHns
MyHUUMMNANbHOM  ycnyrm (ganee — NpPOEKTbl  AOKYMEHTOB)  OCYyLLECTBISIETCA
PYKOBOAUTENEM CTPYKTYPHOro noapasgeneHnsa, OTBETCTBEHHONO 3a MOArOTOBKY
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pesynbTata MyHUUMNanNbHOW Yycnyru, 3amectutenem PykoBogutena Mcroskoma,
Pykosoautenem Mcrionkoma.

[MoaroToBMEHHbLIE MPOEKTbl AOKYMEHTOB, MMEKLWMe 3amMeYvaHusi, BO3BpaLLatoTCs
Ha agopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MyHMUMNanbHOW
ycnyrn. locne ycTpaHeHWa 3amMeyaHun npoekTbl AOKYMEHTOB MOBTOPHO MepenarnTca
AN cornacoBaHUst U NOANUCaHUS.

PykoBogutenb Ucriorikoma npu  pacCMOTPEHUM MPOEKTOB  AOKYMEHTOB
nposepseT cobnogeHne agMUHUCTPATUBHOIO perfiameHTa AOSHKHOCTHbIMU fuaMu
Ucrionlkoma B 4acTM CPOKOB BbIMNOSIHEHMST aOMUHUCTPATUMBHLIX npoueayp, WX
nocnegoBaTenbHOCTM U MNOMHOTbI, HanMUYMs  COrflacoBaHWM  YNONTHOMOYEHHbIX
OOIMKHOCTHbIX N, Mcriornikoma B CUCTEME 3NEKTPOHHOIO AOKYMeHToobopoTa.

B cnyyae BbISIBNEHUSI HapyweHMA B 4YacCTM  CPOKOB  BbIMNOSIHEHUSA
aAMUHUCTPATMBHbLIX Npoueayp, WX nocnegoBaTenbHOCTM U NONHOTHI PykoBoguTtenb
Ucnonkoma wWHUUMMPYET npuBNeYeHne K OTBETCTBEHHOCTM 5wy, AONyCTUBLLNX
HapyLLIEeHNd, B COOTBETCTBUM C NYHKTOM 4.3 AOMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE npoueaypbl, YCTaHaBNUMBaeMble HACTOALWMM  MYyHKTOM,
BbINOSMHAIOTCA B TEYEHME 04HOro pado4vero aHs.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX NpoLeayp SBRSKTCA: pelleHme
06 oTKase B NpuemMe AOKYMEHTOB HEOOX0AMMbIX AN NpeaocTaBneHns MyHULUunanbHon
ycnyru, peweHue o0 oTka3e B MNpeaocCTaBfieHMM MyHMUMNanbHOW YCnyru, cnpaeka
(BbINUCKA).

3.5.4. WcnonHeHne npouenyp, YyKasaHHbIx B nyHkrax 3.5.2, 3.5.3.
AOMMHUCTPATMBHOINO  pernameHTa, nMNpu  HanMuMm  TEXHUYECKOW  BO3MOXHOCTU
ocyLuecTBnAeTcA B aBTOMAaTU4YECKOM pexume C NUCnosib30BaHNEM
aBTOMaTM3NPOBAHHOW MHM(OPMALMOHHON CUCTEMbI, NpeaHasHa4YeHHOW AN OKa3aHus
rocyapCTBEHHbIX N MyHULIMNANbHbIX YCAYT.

MakcmanbHbIN CPOK BbINOMHEHUS afMUHUCTPATUBHBLIX Npoueayp, YkasdaHHbIX B
nyHkTe 3.5. ADMUHUCTPATMBHOIO pernameHTa, coctaBnseT oagmH pabounin geHb.

3.6. Bbigaya (HanpaBrneHve) 3asBUTENIO pe3ynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Ha4dana BbINOSIHEHNSA aOMWHUCTPATUBHOW npoueaypbl
SABNSETCA MOSlydeHUe OOSDKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME
aAMWUHUCTPATUBHOW npoueaypbl, AOKYMEHTa, NOATBEPXXAaloLWero npenocTaBneHne
MYHULMNAnbHOW YCNyru.

[OMKHOCTHBIM NULLOM, OTBETCTBEHHbIM 3a BbINOMHEHNE aOMUHUCTPATUBHOM
npoueaypsbl, ABNseTca cekpetapb cnonHMTenbHOro kKommnteTa (ganee - AOMMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [JOmKHOCTHOE nMUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue)
AOKYMEHTOB:

obecneunBaet perucTtpaumMio U BHECEHME CBedeHMW O  pesynbTaTte
npefoCTaBfEHMs MYHULMNANbHOM YyCnyrM B MNOACUCTEMY BEAEHUS OOKYMEHTauun
aBTOMaTU3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHON AN OKa3aHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT;

n3BeLlaeT 3asaBuTeNs (ero npeacraBuTens) Cnocobom, ykasaHHbIM B 3assBIIEHUN,
0 pes3ynbTate NpeaocTaBNeHNs MyHUUMMNANBbHOW YCIYrM U O BO3MOXXHOCTU NOSy4YEHUS
pesynbTata npeaocTtaBfieHnsa MyHuumnnanoHon ycnyrn B Mcriosikome vinn 8 MOLL.

WcnonHeHne  npouedyp  npyM HanmuMyuuMM  TEXHUYECKOW  BO3MOXHOCTU
ocyLlecTBnaeTcs B aBTOMaTU4EeCKOM pexume C NCMnonb30BaHNEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHOM AN oKa3aHuA
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCITyT.
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AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBAEMble HACTOSLMM MYHKTOM,
BbIMOSMHAKTCA B TedeHue oaHoro paboyero OHA CO AHS MOAMMCAHUSA OOKYMEHTa,
ABMSOLLErocs pes3ynbTaTom npegocTaBneHus MyHMUMNanbHON ycnyru,
YNOSTHOMOYEHHbIM JOSMKHOCTHBIM NMUoM Mcriosikoma (Mcriorikomom).

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHbLIX  Mpoueayp  SABNALTCA:
pasMelleHne cBedeHUn O pesynbTaTte NpedocTaBfeHns MyHUUMNanbHOW YCryru B
WHOPMAUMOHHBLIX CcUCTeMax, Wu3BeweHMe 3asBuTtens (ero npeacraBuTend) o
pesynbTate nNpeocTaBneHns MyHULMNansHOW yCryrn n cnocobax ero nonyyeHus.

3.6.3. [llopsagok Bblgaun (HanpaBneHus) pesynbTata nNpefocTaBneHus
MYHULMNANbHOW YCIyIu:

3.6.3.1. lNpwn obpalleHnn 3asgBuTeNsa 3a pesynbTaToM MyHULMNANIbHOW YCyru B
MoLl, paboTHuK MOL| BblgaeT 3asBuTeNO pesynbTaT MyHULMNAnsHON ycryrn B popme
aK3emnnsipa 3MeKTPOHHOro AOKyMeHTa Ha ©OymaxHom Hocutene. Mo TpeboBaHuto
3as1BUTENA BMECTE C 9K3EMMSPOM 3fIEKTPOHHOIO JOKYMEHTa Ha ByMaxHOM HocuTene
eMy NpefocTaBnseTCsl 3K3eMMNap 3IEKTPOHHOro OOKyMeHTa MnyTeM ero 3anucu Ha
CbEMHbIN HOCUTESNb WHGOPMALMM UM HanpaBfeHUsl 3JK3eMmnssipa 3MeKTPOHHOro
AOKYMEHTa MO 3feKTPOHHOW noudTe B agpec 3asisutend. [Npu 3anMcu Ha CbeMHbIn
HOCUTENb MH(POPMaLMK MU HanpaBfeHNN 3K3eMNAsipa ANEKTPOHHOrO LOKYMEHTa, Ha
OCHOBE KOTOPOrO COCTaBfIEH 3K3EMMNMsP OSMEKTPOHHOro [AOKYMEHTa Ha 6ymakHOM
HocuUTene, NO 3NEKTPOHHOW MNoYTe MOEHTUYHOCTb TaKOro aK3emnndpa 3feKTPOHHOro
AOKYMEHTa 3K3eMNMsipy AN1EKTPOHHOIro AOKyMeHTa Ha ByMaKHOM HocuTene 3aBepsieTcs
YNOSTHOMOYEHHbIM COTPYOHMKOM C UCMOMb30BAHUEM YCUIEHHOW KBannguumpoBaHHON
ANEeKTPOHHOW NoAanucu.

AOMUHUCTPaTMBHbLIE npoueaypbl, YCTaHaBNMBAeMble HACTOSLMUM MYHKTOM,
BbIMOSMHAKTCA B MNOPSAKE O4YepenHOCTW, B [AeHb NpubbITUA 3asBUTENS B CPOKMW,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamn  BbINOMHEHWS  aOMUHUCTPATMBHBLIX  Npouedyp  ABNSATCA:
dukcaumnsa gakTa Bblgaun pesynbrtaTta npeaoctaBneHns myHuuunansHon ycnyrm 8 AVUC
MO®LI, pesynbTaT NnpegoCcTaBfeHUss MyHUUMNANbHOW YCNYrn, BblAaHHbIA 3a89BUTENIO.

3.6.3.2. lNpun obpalieHnn 3aaBuTensa 3a pesynbTaToM MyHULMNANbHOW YCryru
yeped PecnybnukaHckiin nopTan 3asBUTENO B JIMYHbLIA KaOMHET aBTOMaTU4YECKM
HanpaBnsaeTCA 9NEeKTPOHHbIN  obpa3  [AOKYMeHTa, SBNSALWeErocsa pesynbTaTtoM
npegocTasfieHnsd MYHULMNANbLHOW ycnyru, NoANNCaHHbLIN YCUNEHHON
KBanMuUMPOBaHHOW 3MNEKTPOHHOW NOAMUCHI0 YNOMHOMOYEHHOIO AOMKHOCTHOMO nnua
Ucnonkoma (Mcrionkomom).

AOMUHUCTPaTMBHbIE npoueaypbl, YCTaHaBNUMBAeMble HACTOALMM MYHKTOM,
BbIMOSHAKTCA B AeHb NOANMCAHWA OOKYMeHTa, MOATBepXaaloLwero npegocraBneHme
(oTka3 B nNpegocTaBneHNnN) MyHUUMNANbHON YCIyru, YNOSIHOMOYEHHbIM AOMKHOCTHbLIM
nnuom Hcnonkoma (Mcrionikomom).

PesynbTatamn  BbLINOMHEHUS  agMUHUCTPATMBHLIX  Mpouedyp — SBMSKOTCS:
HanpaBneHne (nNpegocTaBreHMe) C ucnonb3oBaHueM PecnybnukaHckoro noprtana
3a8BUTEN0 OOKYMEHTa, NOATBEPXAALWEro npeaocTaBeHne MyHULMNanbHOW yCryru
(B TOM Yncne oTka3 B NpeaocTaBieHn MyHUUMNANbLHOW yCryri).

3.6.3.3. Npwn obpaweHnn 3aaBuTENN 3a pe3ynbTaTtoM MyHUMUMNANbHOW YyCnyrn B
Ucnonkom, [OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
AOKYMEHTOB, BblAaeT 3asBUTENO pesynbTaT MyHuumnaneHon ycnyru. Mo tpeboBaHuio
3a8BUTENSA BMECTE C IK3EMMNIISAPOM 3NIEKTPOHHOIO AOKYMEeHTa Ha BymMaxXHOM Hocutene
eMy NnpefocTaBnAeTCs 3K3eMMnap SSIEeKTPOHHOro OOKyMeHTa nyTemM ero 3anucu Ha
CbEeMHbIN HocuUTesNb WHGOPMaUMM WU HarnpasfeHUs 3K3eMnnspa 31eKTPOHHOro
AOKyMEHTa No 3NeKTPOHHOW NnoyTe B agpec 3asiBUTENS.
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A,D,MI/IHI/ICTpaTMBHbIe npoueaypbl, YyCTaHaBliMBaeMble HaCTOALWMM MNYHKTOM,
OCYLWeCTBNAKTCA B ropdaoke o4YepenHOCTHn, B [O€Hb I'Ipl/l6bITl/lFI 3adaBUTENA B
cooTBeTCTBUKN C I'IpanmaMM BHYTPEHHEIo Tpya4OoBOro pacnopdnka Ucnionkom.

Pe3yﬂbTaTOM BbINOJIHEHNA aAMUHUCTPATUBHbLIX rnpouenyp ABndA0TCA: Cbl/IKcaLI,MFI
CbaKTa Bblaa4n pesynbTaTta npenocrtaBlieHUA MyHMLLMHaﬂbHOﬁ ycnyrumn B
aBTOMaTVI3I/IpOBaHHOI7I I/IHC*)OpMaLI,I/IOHHOI7I cucremMe, npe,uHasHaquHoPl ana okKa3aHuA
rocygapCrtBeHHbIX U MyHULUNAlbHbIX YCITYT.

3.7. VcnpaBneHune TeXHUYECKMX OLLIMBOK

3.7.1. B cnyvyae obBHapy>XeHUs1 TEXHUYECKOM OLWNBKN B AOKYMEHTE, ABNSAKOLEMCS
pes3ynbTaTtoM MyHUUMNAaNbLHOW YCryrn, 3asasutens HanpaenseT B OpraH:

3asBneHne o6 wucnpaBneHUM TexHUYeckon owubkn (npunoxeHne Ne 5 K
HacTosilwemMy AOMUHUCTPATUBHOMY perfnamMmeHTy);

AOKYMEHT, BblAaHHbIN 3asaABUTENO KakK pe3ynbTaT MyHMUMNAnbHOW YyCnyru, B
KOTOPOM COAEPXKUTCH TEXHUYECKas oLnbka;

AOKYMEHTbI, MMelLme pUaNYeckyo cuny, CBMAeTenbCTBYOWME O Hanuyuu
TEXHMYECKON OLLUNOKMN.

3asiBneHne o6 ncnpaBrneHun TeXHUYECKON OLNOKM B CBEOEHUNX, yKasdaHHbIX B
AOKYMEHTe,  SABMSOWEMCS  pe3ynbTaTOM  MyHWUMMAnbHOW  yCnyrn, nogaetcs
3aaButenemM (ynormHOMOYEHHbIM NpeacTaBuTeNnemM) MOYTOBbIM OTNpaBreHnem (B TOM
4Yucne ¢ UCNoNb3oBaHNEM 3MEKTPOHHOM NOYThI), NMOO Yepe3 PecnybnvkaHckuii nopTan
nnn MoL.

3.7.2. [omKHOCTHOE nuuo, OTBETCTBEHHOEe 3a [MNpueM  [OKYMEHTOB,
ocylwlecTBNAeT npuvem 3asaBneHuss 00 uvcnpaBneHun  TEXHUYECKOW  OLMnBKw,
perncTpupyeTt 3asiBfieHMe C MPUMOXEeHHbIMU  OOKYMEeHTaMn U nepegaeTr  uX
AOIMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a 06pabOoTKy AOKYMEHTOB.

AOMUHUCTPaTMBHbIE npouenypbl, YCTaHaBNUMBAEMble HACTOSALMM MYHKTOM,
BbIMOSTHAKOTCA B Te4eHne ogHoro paboyvero AHs € Aatbl perucrpaumm 3asBneHus.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMASKTCA: NPUHATOE
N 3aperucTpmpoBaHHOe 3asiBfieHne, HanpasBfieHHOe Ha pPacCcMOTPeHMEe OOIMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [OmMKHOCTHOE nMLO, OTBETCTBEHHOE 3a 06paboTky [OOKYMEHTOB,
paccmaTpmBaeT [OOKYMEHTbl W B LeNnsax BHECEHWUS WCNpaBfieHUA B [OKYMEHT,
ABNAIOLWNACA pe3ynbTaToOM NpefoCTaBneHus MyHULMNanbHOW YCnyrn, OCyLlecTBnseT
npouenypbl, NpegycMOTPEHHble MyHKTOM 3.5 AOMWHUCTPATMBHOIO perfiameHTa, u
BbldaeT MCMNPaBIiEHHbIN OOKYMEHT 3asBUTeNto (YnorIHOMOYEHHOMY MNpeacTaBUTENIO)
MIMYHO MOA POCMUCL C U3bATUEM Yy 3aaBuUTENs (YNOSIHOMOYEHHOro MpeacTaBuTEens)
opuruHasna AOKyMeHTa, B KOTOPOM COAEPXKUTCA TexHuyeckasa owmnbka, nnu Hanpasnset
B agpec 3asBuUTensd MNOYTOBbIM OTMpaBfieHNneM (MOCPeACTBOM 3JNIEKTPOHHOM MOYThbI)
NMMCbMO O BO3MOXHOCTW MOMyYeHMs [OOKyMeHTa npu npepoctasneHun B OpraH
opuruHasna LOKYMEHTa, B KOTOPOM COOEPXKUTCH TexHuYeckas oLwmbdka.

AOMUHUCTpPaTMBHbIE npouenypbl, YCTaHaBNUMBAEMble HACTOSALMM MYHKTOM,
BbIMOMHAKTCA B TeyeHMe [AByX paboumx OHen nocne OOHapyXeHUss TeXHU4eCKOW
ownbKn unu nonyyeHuss oT nbOro 3aMHTEpPEeCOBaHHOIO nuvua 3asBfeHus O
AO0NyLLEHHOW OLINBKe.

Pesynbtatamn  BbLINOMHEHUS  agMUHUCTPATMBHLIX  Npoueayp  SABNATCA:
BblAaHHbIN (HAanpaBfieHHbIN) 3asBUTENO JOKYMEHT.

4. NMopapok u (hopMbl KOHTPOSA 3a NpeAOCTaBlIeHUEM MyHULMNANbHON
ycnyrm
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4.1. nOpFILI,OK OocyLwiecCTBIIeHNA TeKyLero KOHTposA 3a cobnoaeHnemM n UCnoriHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMU MOSOXEHNI aadMUHNCTPaTUBHOIO
pernamMeHTa N NHbIX HOPMAaTUBHbIX MPAaBOBbIX aKTOB, YCTaHaBIIMBAKOLLNX Tpe6OBaHVIFI K
npenocraBiieHnto MyHVILl,VII'IaJ'IbHDVI YCIyru, a TakkKe npuHATnemMm nMn pel.ueHvu7|

KoHTpoOnb 3a MOMHOTOM U Ka4eCTBOM MpefoCcTaBNeHus MyHUUUNanbHOW YCnyrn
BKNoYaeT B cebsa BbISIBieHME W YyCTpaHEHWe HapylleHun npaB 3asiBUTenemn,
nposefeHe MpoBepoK cobniogeHns npouenyp npeaocTaBneHna MyHUUMNansHOM
ycnyru, nogroToBKy pelleHun Ha aencteus (6e3nencTBmne) OOSMKHOCTHBIX UL, opraHa
MECTHOro camoyrnpaBfieHus!.

dopmamMm  KOHTPONs 3a COOMOAEHMEM  UCMNOSIHEHMS  aOMUHUCTPATUBHbLIX
npoueayp sSBASTCS:

1) npoBepka n cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO MNpenoCTaBfeHnto
MYHULMMNANbHOW YCNYru;

2) NpoBoAUMbIe B YyCTaHOBIIEHHOM nopsiake NpPoOBEPKU BeAeHus
Aenonpon3BoACTBa;

3) npoBefeHMe B YCTAHOBSIEHHOM NOPSAKe KOHTPOSbHbBIX NPOBEPOK CobroaeHus
npoueayp NpeaocTaBneHns MyHULUNanbHON YCIyri.

B uensx TeKkywero KOHTPOSMS WCMOMb3YTCH CBEAEHUs, WUMellmecs B
3ANeKTpOoHHOM 6ase faHHbIX, cry)XebHasi KoppecnoHAeHUMs, YyCTHad U NUCbMEHHas
MHOpPMaUUa OOSMKHOCTHBIX UL, OCYLLECTBASIOWMNX BbINOSIHEHNE aAMUHUCTPATUBHBIX
npoueayp, XXypHarbl ydeTa COOTBETCTBYHOLLMX AOKYMEHTOB N ApYyrne CBEAEHUS.

[Ona  ocywecTBneHuUss  KOHTPONA  3a  COBEpLUEeHWEM  OEeUCTBUAW  Mpu
npegocTaBfieHUM MyHULMNANbHOM YCIYrn U NPUHATUN PELLEHNA PYKOBOAUTESNIO OpraHa
MECTHOro caMoynpaBneHusi NpeacTaBnsalTCa CnpaBky O pe3ynbTaTtax NpegoCTaBNeHuns
MYHULMMNANbHOW YCIyIn.

O cnyyasx W npuyYMHax HapylleHuMsi CpPOKOB, MocrnenoBaTeNibHOCTU W
cogepXaHna agMUHUCTPATUBHBIX Mpouenyp AOMKHOCTHbIE nuua  HeMerneHHOo
NHOPMUPYIOT PYKOBOAMUTENSA OpraHa, NpeaoCTaBnsloWero MyHMUMNanbHyo ycnyry, a
Takke NpeanpuHMMatoT CpoYHble Mepbl MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTpONb 3a cobniogeHnemMm nocnenoBaTeNbHOCTM  AENCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm no npegoCTaBNEHNIO
MYHULMNAnNbHOW yCNyru, OCYLLUECTBIISAETCA 3aMecTUTeNneM pykoBOAMTENSA opraHa
MECTHOrO  CaMoOynpaBfeHusi, OTBETCTBEHHbIM 3a oOpraHusauuto paboTbl Mo
NpefoCTaBfIEHNIO MYHULUMNANBLHOW YCRyri, HayanbHUKOM OTAena, OCYLUECTBIAKOLLErO
opraHmsaunio paboTbl N0 NPeaoCTaBAEHNIO MyHULMNANBHOW YCNYTu.

[MepeyeHb OOMKHOCTHbIX WL,  OCYLLUECTBASKOWMX  TEKYLMA  KOHTPOSb,
yCTaHaBNMBAETCSA MOMOXEHUAMM O CTPYKTYPHbIX NOApasfeneHusx opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. Nopsigok M NepUoanYHOCTb OCYLLECTBIIEHMS MMIAHOBbIX M BHEMAHOBLIX MPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCnyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM NPeaoCTaBNEHNST MyHULMNANbHOW YCyru

4.2.1. KOHTpOnb 3a NOMIHOTOMN U Ka4eCTBOM MpeaoCTaBneHnss MyHULMNansHOW
yCrnyru ocyuiecTtBnsieTca B popmax:

1) npoBeaeHNs1 MPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencreua (6esgencteme) Mcrnonkoma, a
TaKkKe UX JOMKHOCTHbIX NNL, MyHULMNASbHbBIX CIyXXaLlmX.

4.2.2. B uenax ocywecTBneHnsa KOHTPOsis 3a NOSTHOTOW U Ka4eCTBOM
npegocTaBfieHUs MyHULUMNANbLHOW YCIyrn NPOBOAATCS NIaHOBbIE U BHEMMAHOBbIE
nposepku. NMNopagok n NepuoanNyHOCTb OCYLLIECTBNEHUS NITaHOBbIX MPOBEPOK
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ycTaHaBnuBaeTcs nnaHoM paboTtsl Mcroskoma. [Npun npoBepke MOryT paccmaTpmBaThbCs
BCe BOMPOCHI, CBA3aHHbIE C NpeAoCcTaBfieHMeM MyHUUMNANbHOW ycnyrn (KOMMMeKCHble
NPOBEPKN), NNN OTAENBLHbBIA BOMPOC, CBA3aHHbLIN C NpeocTaBNeHneM MyHUUUNaibHON
ycnyru (Tematuyeckne nposepkun). [NpoBepka Takke MOXeT NPOBOANTLCS MO
KOHKpeTHOW xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBSA3M C NPOBEPKOWN YCTPaAHEHUS
paHee BbISBNIEHHbIX HapYyLIEeHNN agMUHUCTPATUBHOIO perfnaMeHTa, a Takke B crnyyae
nonyyeHuns xanob saasutenen Ha aencTeus (6espenctene) Mcrionikoma, a Takxke nux
AOJDKHOCTHbIX NN, MyHULMNANBHbBIX CY>XaLlLmX.

4.2.4. PesynbTaTbl NpoBEpKM OCOOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3bIBaKOTCS BbISBIIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb OO/MKHOCTHbIX ML, OpraHa, NpeAoCcTaBsoLWEero
MYHULUMNANbHY0 yCnyry, 3a peleHuns n gencteus (6esgencrene), npuHUMaemble
(ocywecTBnsemMble) UMK B Xo4e NpedocTaBlieHns MyHULUNAansHON yCnyru

Mo pesynbTaTamM MNpPOBEAEHHbIX MPOBEPOK B Cllyyae BbISIBNIEHUS HapyLUeHUI
npae 3asiBUTENEN BMHOBHbIE NMLIA NPUBMEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoantenb opraHa MecTHOro camoyrnpaBfneHus HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBIIEHUI.

PykoBoauntenob (3amMecTutenb pPYKOBOAWUTENS) CTPYKTYPHOro noapasneneHuns
opraHa MeCTHOro camoyrnpaBfieHUa HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(vnn) HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATMBHbLIX AEWCTBUMW, YKa3aHHbIX B
pasgene 3 agMMHUCTPATMBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMUA W WHble MYHUUMNAmNbHbIE CryXalMe 3a peLleHUs |
aencteus (besgencreme), npuHMMaeMble (OCyLWECTBSEMbIE) B XO4€e NpeaocTaBneHuns
MYHULMNanbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBEHHOM
3aKoHO4aTENbLCTBOM Mopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTpOns 3a
npegocTaBrieHneM MyHULUNANbHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaxaaH, ux
obbeanHeHnn 1 opraHmsauunn

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCAYrM CO CTOPOHbI rpaXkaaH,
nx obbeauHEeHUn W opraHmsauuni, OCYLLECTBNSETCAS MNOCPeaCcTBOM OTKPbITOCTU
AEATeNnbHOCTM  OopraHa  MEeCTHOro  camMoyrnpaBfieHust nNpu  nNpefocTaBieHUm
MYHULMNANbHOW YCNyrn, nony4yeHnsa nosiHoW, akTyanbHOW N JOCTOBEPHOW MHopMaLmn
O nopsgke npefocTaBneHUss MyHUUMNAanbHOW YCNYrM M BO3MOXHOCTUM JocyaebHoro
paccMOTpeHus obpalleHun (kanob) B npouecce NpeaocTaBfeHUs MyHULMNANbHON
yCnyru.

5. JocyaebHbIn (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA pelueHn U 4encTBUn
(6e3pencTBUSA) opraHa, npeaoCTaBNAKOLWEro MyHULUNanbHy yCcnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actn 1.1 cratbmn 16
PepepanbHoro 3akoHa Ne210-®3, a Takke UX OOJMKHOCTHbIX Nnuu,
MYHMLMNaNbHbIX CRY>XalmX, paboTHMKOB

5.1. 3agButenn wumeT npaBo Ha obxanoBaHme B gocyaebHom nopsake
peweHnin n gencteui (6e3gencTBus) opraHa, NpPefoCTaBnsalWero MyHUUUNanbHY0
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ycrnyry, OOJDKHOCTHOrO nvua opraHa, npefocTaBnsiowero MyHUUMNanbHYK YCrnyry,
MYHULUMNANbHOrO  CRyXXawlero,  pPyKOBOAMTENs  OpraHa, npeaocTaBnAwLLEro
MYHULMNANbHYO ycnyry, MHOMO(PYHKUMOHANBHOIo LeHTpa, paboTHMKa
MHOroyHKLNOHANbHOrO LIeHTpa, OpraHn3aumi, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbu
16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWmnxX cny4vasx:

1) HapyLLleHMe cpoka permctpaumm 3anpoca o NpeaocTaBieHnn MyHULMNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapylLleHne cpoka npeaocTaBneHns MyHUUMnanbHOW ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM peLleHun N OencTBUN
(6esgencTBna) MHOrOYHKLUMOHANBHOMO LieHTpa, paboTHMKa MHOrogYHKLMOHAIbHOMO
LeHTpa BO3MOXHO B Cryvyae, €Cnu Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, pelleHus m
aencteusa  (besgencTene)  KOTOporo  obxanywTcd, BO3MOXeHa  (PyHKuMs  no
NpeaoCTaBfEHNI0 COOTBETCTBYHOLLMX MYyHUUMNANbHbLIX YCNyr B MNOMHOM oO0beme B
nopsigke, onpegenieHHoM vacteto 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aaBUTENs AOKYMEHTOB WM  WHGopmauun nmnbo
OCYLLECTBNEHNA OENCTBUW, NpeacTaBNeHNne WM  OCYLLECTBNIEHNE KOTOPbIX He
npegycMoTpeHO HOpPMaTMBHbIMM NpaBoBbIMM  akTammu Poccuiickon  Pepepaumm,
HOPMaTUBHbIMW MNpaBOBbIMM akTamu Pecnybnuku TaTapctaH, MyHUUUNAanNbHbIMU
NpaBOBbIMX aKTamMun 4Nsi NpefoCTaBNeHN MyHULMNANbHOW YCNyri;

4) oTka3 B npueme [LOKYMEHTOB, MpPeAoCTaBfieHNEe KOTOPbIX MPeayCcMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuiickon  degepauun, HoOpMaTUBHLIMU
npaBoBbIMM akTamu Pecnybnuku TatapcTtaH, MyHuUMManbHbIMW NPaBOBbIMU akTaMu
ANA NpefocTaBneHns MyHUUMNanbHOW YyCnyru, y 3asaButens;

5) oTka3 B npeaocTaBneHmm MyHULmMnanbLHOW ycrnyrn, ecnm OCHOBaHUS OTkasa He
npegycMoTpeHbl begepanbHbiMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBUUM C HUMU
WHBbIMXW HOPMAaTUBHbIMW NpaBoBbIMW akTamu Poccunckon depepaumn, 3akoHamu U
WHBIMW HOPMAaTUBHbBIMW NPaBOBbLIMKU akTamn Pecnybnukn TaTapctaH, MyHULUNANbHLIMM
npaBoBbIMK akTamu. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peLlueHnn u aencteuin (6e3genctemsi) MHOTOYHKLMOHANbHOMO LEHTPa,
paboTHMKA MHOMOPYHKLUMOHANbHOrO LEeHTpa BO3MOXHO B Cfydae, ecnM Ha
MHOrOOYHKUMOHamnbHbIA LEHTP, pelweHns u gencteus (6e3genctBne) KOTOporo
obxanylTcs, BO3MNOXeHa @YHKUMA N0  NpedoCTaBNEHUd  COOTBETCTBYHOLLMX
MYHULMNANbHbLIX yCryr B MOSIHOM obbeme B nopsake, onpedeneHHom 4vactbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTtpeboBaHMe C 3asBUTENS NpU NPegoCTaBfeHUN MYHULMNANbHOW YCnyru
nnatbl, He nNpPeayCMOTPEHHOM HOPMAaTMBHbIMM MNpaBOBbIMM akTamu Poccunckom
degepaumn, HopMaTMBHbIMW  MNpaBoBbiMM  akTamu  Pecnybnukm  TartapcTaH,
MYHULMNANbHbIMU NPaBOBbIMU aKkTamu;

7) oTKa3 opraHa, NpefoCTaBnsLWEero MyHULUNANbHY YCryry, AOSMKHOCTHOMO
nvua opraHa, npeaocTaBnsAlLWEero MyHUUMNAaNbHYK YCyry, MHOrO(YHKUMOHANbHOMo
LUeHTpa, paboTHMKa MHOrOYHKLIMOHANBbHOMO LEeHTpa, OpraHn3aumnn, npeaycMoTPEeHHbIX
yacteto 1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-d3, unm mx paboTHMKOB B
ncnpasneHnn OONyLEHHbIX UMM OnevyaToK M OWMBOK B BblAAHHbIX B pe3ynbrare
npefocTaBfieHns  MyHUUMNAnNbHOW  yCnyrM  AOKyMeHTax nnbo  HapylieHue
YCTAHOBMNEHHOrO CpoOKa Takux wucnpasneHun. B ykasaHHOM cnyyae pocynebHoe
(BHecynebHoe) obGxanoBaHue 3asiBUTENEM peweHun wn pencteun  (6es3pencrens)
MHOrOYHKUNOHANbHOrO  UeHTpa, paboTHMKa  MHOrOoyHKLUMOHANbHOIO  LieHTpa
BO3MOXHO B Cllyyae, ecriv Ha MHOrO(YHKLUMOHAamNbHbIA LUEHTP, pelleHns N OeAcCTBUs
(6esgenictBne) KOTOpPOro obGxanykTcs, BO3NOXeHa (yHKUMS MO NpeaoCTaBrEHUIO
COOTBETCTBYIOLMX MyHMUMNAmNbHbLIX YCryr B NONMHOM obbeme B nopsgke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;
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8) HapyweHne cpoka unuM nopsigka BblAayn AOOKYMEHTOB MO pe3yrbTaTam
npeaocTaBfeHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoBnNEHWE NpefoCTaBfeHMs  MYHUUMNANbHOW  YyCRAyrn,  ecrnu
OCHOBaHUSA MNPUOCTAHOBMIEHNA He npeayCcMOTpeHbl defepanbHbIMU  3aKoHaMK U
NPUHATBIMA B COOTBETCTBUM C HMMWU WHBIMA HOPMATMBHbLIMM MNPaBOBbIMW aKTamu
Poccuiickon ®depnepauunn, 3akoHamMm W MHbIMM HOPMATMBHbIMW MNPAaBOBbLIMW aKTamu
Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NpaBOBbIMX akTamu. B ykasaHHOM cnyvae
pocynebHoe (BHecyoebHoe) obxanoBaHve 3asiBUTENEM peleHun W OencTBumn
(besgencTBna) MHOrOYHKUMOHANBHOIO LeHTpa, paboTHMKa MHOrogyHKLMOHATbHOMO
LeHTpa BO3MOXHO B Cryvae, €CcriM Ha MHOrO(YHKLUWOHANbHbIA LIEHTP, PELIeHUS U
aencteusa  (besgencTene) KOTOporo  obkanylTcd, BO3MOXeHa  (PyHKuMs  no
NpeaoCcTaBfEeHNI0 COOTBETCTBYHOLLMX MYHUUMNANbHbLIX YCNyr B MNOMHOM oO0beme B
nopsiake, onpeaeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHuWe y 3asaABUTENs NpU NPESOCTaBNEHUN MYHULMMANbLHON YyCnyrn
AOKYMEHTOB Unu mHdopMaumm, OTCyTCTBME U (M) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npv nepBoHavanbHOM OTKa3e B Npueme LOKYMEHTOB, HEOOXoauMbIX 4nS
npenocTaBneHns MyHUUUNanbHOW ycnyri, nMbo B NpeaocTaBfeHUn MyHULUNanbHOW
YCInyrn, 3a UCKMYEeHUEM CryyaeB, NpeayCMOTPEHHbIX NMyHKTOM 4 yactm 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM crnyvae gocynebHoe (BHecynebHoe)
obxanoBaHve 3agBuTenem peLueHnn n AencTeum (6es3pencTauns)
MHOTrOyHKLUMOHANbHOrO  LUeHTpa, paboTHMKa  MHOroyHKUMOHANbHOro  LiEeHTpa
BO3MOXHO B Crlydae, eCcriv Ha MHOroyHKUMOHAmNbHbIN LEHTP, pelleHnst U AencTBus
(beagenctBne) KOTOPOro obGXanykTcs, BO3NOXeHa (YHKUMS MO NpeaocTaBreHnto
COOTBETCTBYIOLMX MyHUUMNAmNbHbLIX YyCryr B MNONMHOM obbeme B  nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetcda B NUCbMEHHOW dopMe Ha OymaxHOM HocuTene, B
3MNEKTPOHHON dopMe B OpraH, MpefocTaBnsAlWU  MYyHUUMNABHYIO  YCIyry,
MHOTrO(OYHKUMOHanbHbIA LEHTP MO0 B COOTBETCTBYHLLMIA OpraH rocygapCTBEHHOWN
BNacTu, SBMAKOWWACA Yy4ypeauTeneMm MHOroyHKUMOHANbLHOrO UeHTpa (Janee -
yypeautenb  MHOMOOYHKUMOHANbHOrO  LeHTpa), a Takke B  opraHusaumm,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3. XKanobbl
Ha pelleHns n aencteus (6e3nencrTeme) pykoBOOUTENS OpraHa, NpeaocTaBsAoLLEero
MYHULMNANbHY yCryry, NogatnTcs B BbILIECTOALWMI OpraH (npu ero Hannymm) nubo B
crny4ae ero OTCyTCTBMS pacCMaTpuUBalOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM opraHa,
npefocTaBnsaloLWero MyHuuMnanbHylo ycnyry. >Kanobbl Ha peweHns un Oenctsusd
(6esgenictBne) paboTHMKA MHOrOOYHKLMOHANBLHOIO LEHTPa NOLalTCA PYKOBOAUTENHO
3TOro  MHOroyHKUMOHaNbHOro uUeHTpa. >Kanobbl Ha peleHns W  OencTBus
(6espenicTBme) MHOrOo©yHKLNOHANbHOIo LeHTpa nogatorcs yuypeauTento
MHOMOYHKUNOHANBHOrO UEeHTpa WM OOSPKHOCTHOMY  nudy,  YNOSIHOMOYEHHOMY
HOpMaTMBHbIM NpaBoOBbIM akToMm Pecnybnuku TaTapctaH. »Kanobbl Ha pelueHus U
aencteus (6esgencTene) paboOTHMKOB OpraHusauui, nNpenyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-P3, noparTca PYKOBOAUTENAM  3TUX
opraHusaumn.

XKanob6a Ha peweHns n gencreus (besgencrene) opraHa, npenoCcTaBnAOLEro
MYHULMNANbHYO  YCNyry, [OOSDKHOCTHOrO  nvua  opraHa, npefocTaBnsoLLero
MYHULMNANbHY  YCRyry, MyHUUMNANbHOrO CryXallero, pykoBoOUTENs oOpraHa,
NpefoCTaBMAIOWEr0 MyHULMNANbHYIO YCNyry, MoXeT ObiTb HanpasfneHa Mo mnouTe,
yepe3 MHOrO(YHKUMOHAmNbHbIA  LUEHTP, C UCMnonb3oBaHWeM  MHEMOOPMAaLMNOHHO-
TENEeKOMMYHMKaUMOHHON  ceTn  «/HTepHeT», oduumnanbHOro camTa  OpraHa,
npeaocTaBnALEro MYHULUMNANbHYK  YCRyry, EauvHoro noptana nmbo
PecnybnukaHckoro noptana, MHPOPMaLUMOHHON CUCTEMbI AocyaebHoro obxxanosaHus,
a TaKke MOXeT BbITb NPUHATA NPW NIMYHOM nNpueme 3assutens. XXanoba Ha pelueHus un
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AencTens (6espencrame) MHOIOYHKLNOHANLHOro LeHTpa, paboTHuKa
MHOTOQYHKUMOHANbHOIO  LUeHTpa MOXeT OblTb HanpaeBfieHa NoO no4yte, C
NCrnonb3oBaHNEM  UHAOPMALVOHHO-TENEKOMMYHUKAUUMOHHOM  ceTn  «VIHTepHeTy,
ouumanbHOro camta MHOroyHKLUMOHANbLHOro ueHTpa, EpguHoro noptana nmbo
PecnybnvkaHckoro noptana, MHPOPMaLUNOHHON cucTeMbl AocyaebHoro obxanoBaHus,
a Takke MOXeT ObITb NPUHATa Npu NIMY4HOM Npueme 3aasutens. XXanoba Ha pelleHns u
aencteus (6e3gencrTene) opraHusdauun, npesycMOTPeHHbIX YacTteto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXeET BbITb HanpasrieHa
no noyre, C WCMNOSIb30BaHNEM WUHAOPMALNOHHO-TENEKOMMYHUKALMOHHOM CeTu
«MHTepHeT», oduumanbHbIX CanWToOB 3TUX opraHusaumn, EguHoro noptana nubo
PecnybnvkaHckoro noprtana, a Takke MOXeT OblTb MPUHATaA NpU JIMYHOM Mpueme
3asBuTeENd.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaumeHOBaHMe oOpraHa, npegoCTaBNALWEro MyHUMUUNANbHYK  YCIyry,
AOJDKHOCTHOrO nuua opraHa, npefocTaBnAwwWero MyHuuunanbHyto ycnyry, nubo
MYHULMMANbHOrO CnyXatlero, MHOroyHKUMOHANbHOrO LEeHTpa, ero pykoBoauUTeNs u
(vnn) paboTHUKa, oOpraHus3auunM, npegycMOTPeHHbIX Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, ux pykosogutenen un (unu) paboTHUKOB, peLleHns u
aencteus (6e3genctame) KOTopbix obxanyTcs;

2) dhamunuio, M4, oT4eCTBO (NocrnegHee - NpU HanMyuu), CBEOEHUS O MecTe
XUTenbcTBa 3asiButens - omMsnyeckoro nuua nmbo HaMmeHoBaHWe, CBEAEHUS O MeCTe
HaxOoXOeHus 3asiBUTENSd - IOPUANYECKOro Nnuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NOYThl (MPYU HanNU4yMn) U NOYTOBLIN agpec, Nno
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyembix pelleHnax u aencteusix (6esgencteum) opraHa,
NpefocTaBnAoWEro  MyHUUMMAnNbHYKO  ycnyry, AOMMKHOCTHOrO  nvua  opraHa,
nNpegocTaBnAoLWeEro MyHULMNANbHY ycnyry, nmbo MyHUUMNANbHOro CriyXallero,
MHOMO(YHKUNOHANLHOrO  LeHTpa, paboTHMKa  MHOrOYHKUMOHANbHOTO  LIEHTPa,
opraHusaumn, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnem u
aencrtenem (6esgencTBnemM) opraHa, NPeaoCTaBASOWEro MyHULUUNANbHYK YCnyry,
OOIMPKHOCTHOIO Nuua opraHa, npefocTaBnfAlowero MyHUUMnanbHy ycnyry, nunbo
MYHULMNANbHOrO  criyXalwlero,  MHOroyHKUMOHaNbLHOro  UeHTpa, paboTHuKa
MHOTOQYHKLMOHASbHOro LEeHTpa, OpraHnu3aumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbun
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3aaButenem MoryT ObiTb
npeacTaBfieHbl OOKYMEHTbl (NpU Hanuuuu), NOATBepXAawlime O0BOAbl 3adABUTEnNS,
nmbo mx Konun.

5.4. MocTynuelas xanoba noanexuT perncTpaumm B CPOK He nosgHee pabo4ero
OHS, cnefytoLlero 3a AHEM MOCTYNNEHUS.

5.5. Xanoba, noctynuewas B opraH, NPeaoCTaBNAKWMIA  MYyHULMNANbHYO
yCrnyry, MHOroyHKUNOHArbHbIA LEHTP, yYpeauTento MHOro(yHKUMOHaNbHOro LeHTpa,
B OopraHusaumn, npegycmoTpeHHble Yactbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-®3, nmMbo BbIWECTOAWMIA OpraH (Npu ero Hanuunn), NOANEXUT PACCMOTPEHMUIO B
TeyeHne natHaauaT paboyumx OHen co OHA ee perncTpauuu, a B cnyyae obxxanoBaHus
OTKasa opraHa, NpefoCTaBnsoWwero MyHUUMNanbHy yCryry, MHOrogyHKLMOHANbHOro
LeHTpa, opraHM3aunm, NnpegycMoTPeHHbIX YacTbio 1.1 ctaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, B npveme OOKYMEHTOB Yy 3asButens nubo B ucnpasfieHUM OONYLIEHHbIX
onevyatok M ownbok mnu B criydyae obxanoBaHUs HapyLleHUsl YCTaHOBIIEHHOMO CpoKa
TaKuX UCNpPaBIieHUN - B TeYEHNE NSATK paboumx AHEN CO OHA ee perncTpauuu.

5.6. o pe3ynbTatam paccMoTpeHNs Xanobbl NpMHMMaeTCa OQHO U3 CneayrLnX
peLleHni:
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1) xanoba ygoBneTBoOpsAeTCs, B TOM u4ucrne B (popmMe OTMEHbl MNPUHSTOro
peLLeHnsi, UCNpaBieHnsa OONYLEHHbIX OoneYyaTok 1 OoWnBOoK B BblAaHHbIX B pe3ynbtarte
npefocTaBfieHUss  MyHUUMNAanbHOM  YCNyru [OOKYMEHTax, Bo3BpaTa 3asdBUTENto
AEHEeXHbIX CpeacTs, B3WMaHWE KOTOPbIX He NpedycMOTPeHO HOpPMaTUBHbIMU
npaBoBbIMM akTamu Poccuinckon ®Pepepaummn, HOpMaTUBHbLIMK MNPABOBbLIMU aKTaMmu
Pecnybnvkn TatapcTtaH, MyHULMMNANbHbIMU NPABOBLIMW akTaMu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee OHsA, criegylowlero 3a HEM MNPUHATUSA peLleHusi, YKa3aHHOro B
HacTOALLEM MYyHKTe, 3asBUTES0 B NMUCbMEHHOW (bOpMe U MO XenaHui 3aaBuTens B
3MIEeKTPOHHOM  (hopMe HanpaBndeTcs MOTUBUPOBAHHLIN OTBET O pesynbTaTax
paccMOTpEeHUs Xanobbl.

5.7. B cnyyae npusHaHus XanoObl noanexawien yooBneTBOPEHUIO B OTBeTe
3asBUTEN0 O pe3yribTaTax PacCMOTPEHUS Xanobbl gaeTcs nHopmMaunsa o 4eNCcTBUSX,
OCyLLEeCTBNAEeMbIX opraHom, npegocTaBNAoLWUM MYHUUMNANbHYO ycnyry,
MHOrOOYHKUMOHaNbHbIM LEHTPOM NMOO opraHusauuen, npeaycMoTpeHHom Yactblo 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, B uensax HesameanMTeNbHOro
YCTPaHEHNS BbISIBIIEHHbIX HAPYLUEHUIN MPU OKa3aHUM MYHULMUNANbHOW YCRyrn, a Takke
NPUHOCATCA U3BUHEHUSA 3a AOCTaBfEHHble HeynobCTBa U yKasblBaeTCsl MHGoOpMaums o
AanbHenWwnx OencTBusX, KoTopble HeobXOAMMO COBEPLUNTL 3asiBUTENO B LENAX
Nnosly4eHnss MyHULUUNanbHOW yCryru.

5.8. B cnyyae npusHaHusa xanobbl He noanexallen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax pPacCMOTPEHUSA Xanobbl [alTCA aprymMeHTMpOBaHHbIE
pasbsACHEHUS O NPUYMHAX MNPUHATOrO peLUeHus, a Takke MHdopmauus O nopsake
06XxanoBaHWs NPUHATOrO peLLEeHNs.

5.9. B cny4ae yctaHoBneHua B Xo4e WM NO pesynbTaTtaM pacCMOTPEHUst
anobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBoOHapPYLUEHUS U NPecTyneHns
AOIMKHOCTHOE NnUO, paboTHWK, HafeneHHble NOSTHOMOYNAMW NO PACCMOTPEHMUIO Xanob,
He3ameanUTeNbHO HaNpaBnsT MMELLMECH MaTepuarnbl B OpraHbl MPoKypaTypbl.
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MpunoxeHwne Ne 1

K AOMUHUCTpPaTMBHOMY
pernamMeHTy npeaocTaBreHuns
MYHULMMNANbHOW yCnyru rno
Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, NpeAoCTaBMsLLEro MyHULMNANbHYIO YCnyry)

CMNPABKA

Ceenenus 00 DJICKTPOHHOHN TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2

K A,EI,MI/IHI/ICTpaTI/IBHOMy

pernameHTy nNpefocTaBreHuns
MYHULMMNANbHOW yCnyru rno
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, npeaoCTaBMAOLErO0 MyHUUMNANbHYO YCyry)
Komy:
KoHTaKTHble JaHHbIE:
lNpencrtasutens:
KoHTakTHble AaHHble
npeacrasButTens:
PEWEHNE
06 oTKase B nNpegoCcTaBeHnn MyHUUMNAnNsHOW YCnyru
no Bbla4ve CnpaBku (BbINUCKK)
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YMNONMHOMOYEHHbIM OpraHom
NPUHATO peweHne o6 oTkase B

Bbldaye cripasku (BbIMUCKM) MO cneayolemMy OCHOBaHMIO:
[lononHuTtenbHas nHpopmaums:

CBenenus 00 37eKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(noanucb YNosTHOMOYEHHOro
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 3

K AOMWHUCTPaTUBHOMY
pernameHTy nNpefocTaBreHuns
MYHULMMNANbHOW yCnyru rno
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)
Komy:
KoHTakTHble AaHHbIE:
MpeactaButens:
KoHTakTHble gaHHble
npeacraBuTens:
PELWLEHWNE
06 oTKase B npvemMe AOKYMEHTOB, HEOOXOANMBIX A11S NpeoCcCTaBeHns
MYHULMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne
PaccmoTpeB Bawe 3asiBneHue ot Ne n
npunaraemole K Hemy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

NPUHATO peweHne o6 oTkase B
npMemMe AOKYMEHTOB, HEOOX0AMMbIX ANS NPeAoCTaBNeHUs MyHULUNANbHOW yCryru no
Bblade CrnpaBku (BbIMMCKX) MO CrieayoLwmM OCHOBaHUSAM:

1.

2.

Pa3bsacHeHne NpUYnH OTKa3a:

[lononHutenbHas nHopMaums:

Bbl BNnpaBe NoOBTOPHO 06paTUTLCHA B YMONMHOMOYEHHbLIA OpraH C 3asBreHWeM O
npeaocTaBleHnn yCcnyri nocrne yCTpaHeHNs ykasaHHbIX HapyLUeHWI.

[aHHbIn OTKaz MoXeT OblTb obxanoBaH B gocyaebHoM nopsgke nyTem
HanpaBreHust xkanobbl B YNOJTHOMOYEHHbIV OpraH, a Takke B cyaebHoOM nopsigke.

CBepeHunst 06 aneKTPOHHOM NoANUCK

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHune Ne 4

K AOMUHUCTpPaTMBHOMY
pernameHTy nNpefocTaBreHuns
MYHULMMNANbsHOW yCryru rno
Bblaye cripaBku (BbIMUCKM)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(bamunus, ms, 0TYECTBO, NACNOPTHbIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYThLI, TenedoH)

3AABIEHUE
O Bblaye Ccrnpasku (BbIMNUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMMUCKY)

(ykasaTb BMA CripaBKun)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryru, NpoLuy NpegocTaBuTb:

|:| B NNYHbIA KabuHeT lopTana rocygapCTBEHHbIX M MyHUUMNAMbHbIX YCyr
Pecnybnukn TatapcTtas;

I:I B MHOrOyHKLMOHaNbHOM LEHTPE NPEeAOCTaBNEeHUs roCy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukm TatapcTtan;

|:| B Mcnonkome.

(narta) (nognucek) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTpPaTMBHOMY
pernameHTy nNpefocTaBreHuns
MYHULMMNANbHOW yCnyru rno
Bblaye cripaBku (BbIMUCKM)

PykoBogutento
McnonHutensHoro komureTa

oT:

3AABJIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKasaHUWU MYHWULMMANbHOM YCryrn no
Bbldaye cripaBky (BbIMUCKM).
3anucaHo:

M paBurbHbIE CBEOEHUA:

Mpowy wucnpaBuTb  AOMYLIEHHYH  TEXHMYECKyld  OowunbKy U BHECTM
COOTBETCTBYHWOLUME  U3MEHEHWS B [AOKYMEHT,  SBMSOWWUACA  pe3ynbTaTom
MYHULMNANbHOW YCNyTu.

Mpunarato cnegyowime AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelieHnst o6 OTKMOHEHUW 3asiBNeHusi 06 umcnpaBreHum
TEXHUYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpaBfeHUst 3NeKTPOHHOTO A0KyMeHTa Ha agpec E-mail: ;

B BUAe 3aBEPEHHON Konuu Ha Byma)kHOM HocuTesNe MNOYTOBbLIM OTNPaBEHNEM MO

agpecy:

HacTtoswmm noarsepxaato: CBeAeHUs, BKIOYEHHbIE B 3asBfiEHME, OTHOCALLMECH K
MOEN INNYHOCTM W NPEACTaBNAEMOMY MHOK IULY, a TaKkKe BHECEHHbIE MHOK HUXKeE,
A0CTOBEPHbI. [JOKyMEHTbI (KOMUN AOKYMEHTOB), MPUNOXEHHbIE K 3asiBNIEHNIO, COOTBETCTBYIOT
TpeboBaHNsIM, YCTaHOBIEHHbIM 3akoHoAaTenbCcTBOM Poccuickon degepaumm, Ha MOMEHT
NPeACTaBneHNs 3asiBieHNA 3TU OOKYMEHTbl AENCTBUTENbHbI U CoaepXaT OOCTOBEPHbIE
cBeaeHus.

(noaTa) (mnoanuceb) (©.1.0.)
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