TATAPCTAH PECMNYBJ/TMKACHI BONTAPCKWIA TOPOACKOW

CMAC MYHUNLWNMNANb MCMNOMNHWUTENbHbBIN KOMUWUTET
PAMOHDI CMACCKOIro MYHUUMNNMANBHOIO
BEO/NIFTAP LU39b3PE PAVNOHA
BEALWLKAPMA KOMWTETDI PECMNYB/AUNKWM TATAPCTAH
KAPAP MOCTAHOBJ/IEHUE

IS N6&M &g 2022 .

O6 yTBEepPXAeHUN aAMUHUCTPATUBHOIO pernameHTa
npeAoCcTaBNeHUs MYHULMUNANbHOW YCNYrn No Bbifaye cnpaBkKu (BbIMUCKK)

B uenax peanusaumn depepanbHoro 3akoHa ot 27 uwond 2010 roga Ne 210-93
«O6 opraHmM3aumMn npefocTaBNeHUS TOCYAAPCTBEHHbIX WM MYHUUUNANbHbIX  YCAYI»,
PYKOBOACTBYACb MOCTaHOBNeHMeM KabuHeTa MwuHucTpoB Pecnybnukum TatapcTtaH oOT
02.11.2010 r. Ne 880 «O6 yTBepxaeHun Tlopagka pa3paboTKM W YTBEPXAEHUSA
AaOMUHUCTPATUBHbLIX  pPernaMeHToB NpefoCcTaB/ieHUA rocygapCTtBeHHbIX  ycnyr
NCNONMHUTENIbHbIMW  OpraHamu BacTu Pecnybnukun TaTapcTaH ©W O BHECEHUM
M3MEHEHUN B OTAeNbHble nNocTaHoBNeHUs KabuHeta MuHWUCTpoB Pecny6aunku
TaTapcTaH», bonrapckuin ropoackoin VICNONMHUTENbHbIR KOMUTET

MOCTAHOBI/AET:

1 YTBEpAuUTb afAMUHUCTPATUBHbIA perfamMeHT npeaocTaBfeHUs MYHULMUNANbHOW

yCNyrn no Bblgaye cnpaBku (BbIMUCKKN), COTMACHO NMPUIOXKEHMUIO.

2. MMpwn3HaTb yTpaTuBLUMM CUNY:

2.1. AQMUHUCTPATUBHbLIA pernameHT npeaocTaBfieHUs MYHUUMUNANbHOW YyCAyrum no
Bblgaye  cnpaBky  (BbIMWUCKK), YTBEPXAEHHbIN nNocTaHoOBMeHMeM  bonrapckoro
ropoAckoro McnonHuMTenbHOro Kommteta Cnacckoro MyHWUUMNanbHOro painoHa
Pecnyb6nukn TatapctaH oT 07.10.2019 Ne36 «O6 yTBepXAeHUW aLMUHUCTPATUBHbIX
pernaMeHTOB MpefoCTaBNeHUA MYHULMNANbHBLIX YCNYr, npefocTaBnisieMblX bonrapckum
ropoacknum MCcnonHUTENbHbIM KOMUTETOM CNAacCcKoro MyHMLMUNanbHOT0 paioHa»;

2.2. TlocTtaHoBneHue bBonrapckoro ropoackoro McnonHuTenbHOro KomMuTteTa
Cnacckoro myHuumnanbHoro paimoHa Pecny6nuku TaTtapctaH oT 12.03.2021 Ne30 « O
BHECEHMUN N3MEHEeHNN MW [AOMNONHEHUN B aAMWHUCTPATUBHbIN pernameHT
npeaocTaBfeHNs  MYHMUUMNaNbHOW  ycayrm no  Bblgavye  cnpaBku  (BbIMUCKN),
YTBEPXAEHHbIA  nocTaHoBNeHMeM bonrapckoro ropofgckoro  McnonHUTENbHOrO
Komuteta Cnacckoro MyHWUMNanbHOro parnoHa PT Ne36 ot 07.10.2019 «O6
YTBEPXAEHUN afMUHUCTPATUBHbLIX pPernaMeHToB MNpefoCTaB/ieHUAs MYHULUMNANbHbIX
ycnyr, npefocTtaBndeMblx bonrapckum ropoackum WICMONHUTENbHLBIM KOMUTETOM
Cnacckoro MyHuMUMNanbHOro panoHa.
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2. Ony6nnkoBaTb HacToslee MNOCTaHOB/IEHMe Ha oguymanbHOM calTe Cnacckoro
MyHUUMNanbHOro panoHa (http://spasskiy.tatarstan.ru/) n Ha oduumanbHOM caiTe
npaBoBoinn MHGopmaumn PT (http:pravo.tatarstan.ru).

3. KOHTpO/b, 3a UCNOJIHEHWEM HACTOSALLEro NOCTaHOBNEHUSA, OCTaBNAKD 3a COO0A.

PykoBoantenb, bonrapckoro ropoAckoro
McnoMHUTEeNbHOTO KOMUTETA A.B.KocTnHa


http://spasskiy.tatarstan.ru/

MpunoxeHue

K nocTaHoBneHUto bonrapckoro
ropoAcKoro McrnofHNTeNbHOro KOMuTeTa
Cnacckoro MyHWLMNanbHOro panoHa
Pecnybnukn TaTapcTaH

oT « /O » &3 2022r1 No

AIMWHUCTPATUBHbI pernameHT
npefoCTaBNEHNA MYHULUNANbHOW YCAYTX MO Bblgaye cNpaBKU (BbIMUCKK)

1. Ob6wmre NONOXeEHNS
1.1. TlpepgmeT perynmpoBaHus afMUHUCTPATUBHOIO pernameHTa

HacTosawmnini agMUHUCTPATUBHbLIA pernameHT npefocTaBfieHUs MYHUUMNAanbHOW
ycnyrn (fanee - agMUHUCTPATUBHbIA pernameHT) ycTaHaB/inBaeT CTaHAapT M NOPALOK
npeAocTaB/ieHNs MYHULUNANbHOW YCNYyruM Mo Bblgaye crnpaBku (BbINUCKKW) (panee -
MYyHULUNAaNbHasa ycnyra).

1.2. KaTteropuu 3asasutenem

1.2.1. lnyamn, uUMerWMMM MpaBO Ha MONYYEHMEe MYHUUUNANbHOW YCAyru,
ABNAKOTCA (PU3MYeckue nuua (ganee - 3asBuUTENDb).

1.2.2. C 3adBneHMeM BMApaBe o06paTUTbCA  MpeAcTaBUTENb  3adBUTENA,
AEeNCTBYIOWMA Ha OCHOBaAHUM [OKYMeHTa, YAOCTOBEPAIOLWEro ero nosiHomouns (ganee
- NPeACTaBUTe/Nb 3aABUTENA).

1.3. MopsafoK MHPOPMUPOBAHNS O NPeAOCTaBNEHUN MYHULMUNANBHOW YCNyru

1.3.1. MHpopmaumna o nopsigke npefocTaBNeHUS MYHULUNANbHOW YCAyru
pasmellaeTcs:

1) Ha WHMOPMaUMOHHbLIX CTeHAax, COAepXaluxX BU3yaNibHYD U TEKCTOBYHO
MHpOpMaUMIO O  MYHUUMNANbHOW  ycnyre, pPacrnoioXeHHbIX B  MNOMELWeHNAX
MHOTOPYHKLNOHANbHbIX LLEHTPOB npepocTaB/ieHUS rocyfapCTBeHHbIX n
MYHULUUNANbHBIX YCNYT.

2) Ha ojuuuanbHOM calTe MYHULUMNANbHOrNo painoHa B WHMOOPMALMOHHO-
TeNeKOMMYHUKaLuMOoHHON ceTn «HTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [loprtane TroOCYAapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecny6iuku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6numkaHCcKuMin nopTan);

4) Ha EgMHOM nopTane rocygapCTBEHHbIX M MYHUUUNANbHBLIX YCAYr (QYHKLWNRA)
(https:// www.gosuslugi.ru) (aanee - EguHbIA noptan);

5) B rocygapCTBeHHONW MH(POPMALUNOHHON cucTemMe «PeecTp rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecny6nukn TatapcTaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCcTBEHHbIX U MYHULUMNANbHbIX YCNYT).


https://www
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru
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1.3.2. KoHcynbTMpOBaHWe MO BOMpocam npefocTaBNeHUs MYHULWUNANbHOM
yCnyru ocyLwecTBngeTcs:

1) B MHOTOPYHKLWOHANbHbIX LEeHTpax NpefoCcTaB/leHUA TrOCYyAapCTBEHHbIX U
MYHULMUNANbHBIX YCAYT NPU YCTHOM 06paleHnn - NTMYHO WU N0 TeneoHy;

2) B MHTEpaKTUBHON ¢opme Pecnyb6bnnKaHCKOro noprana;

3) B bonrapckom ropofAckom MicnonHutenbHoM kKomutete (fanee - OpraH):

npyv YCTHOM Oo6palleHUmn - IMYHO WK MO TeNedoHy;

npyv NMUCbMEHHOM (B TOM 4Yucie B (POpMe 3/IEKTPOHHOro JOKyMeHTa) obpalweHunun
- Ha 6yMaXHOM HOcCUTefne Mo nouTte, B 3/IEKTPOHHON (hopMe MO 3N1EKTPOHHOW nouTe.

1.3.3. MHopmaymna Ha EgnHom nopTtane, Pecny6/inMKaHCKOM nopTasne O Nopsigke
M CcpoKax npefoCTaBNeHUA MYHULUNANbHOW YCNYrM Ha OCHOBaHUW CBefeHuN,
cogepxawmxca B PeecTtpe  rocygapCcTBeHHbIX M MYHWUUMMANbHbLIX  YCAYT,
npefocTtasfifeTca 3adaBuUTeNto becnniaTHO.

JocTyn K MH(MOpMauMmM O cpokax W nopsagke npefocTaBfeHUs MYHULUNANbHOWN
yCnyrun ocyuecTtsnserca 6e3 BbIMONHEHUS 3aaBUTENEM KaKUX-1nMbo Tpe6oBaHWUIA, B TOM
yncne 06e3 UCNOMb30BAHUA MPOrpamMMHOro obecneyeHWsi, ycTaHOBKa KOTOPOro Ha
TeXHMWYeckKue cpeacTsBa 3asaBuUTend TpebyeT 3aKMHOYEHUS NULEH3UOHHOTO WIN WHOTO
cornaweHus c npasoob6nagartenem nporpammHOro obecrneveHus,
npefycMaTpuBarLWero B3vMMaHue naatbl, perucrpayuio uamM aBTopusauunio 3aasutens
WA nNpepocTaB/eHNe UM MEePCOHAsNIbHbIX AAHHbIX.

1.3.4. Tlpn ob6palleHNn 3asBUTENA NUYHO UAXM NO TeneOHY B COOTBETCTBUU C
NOCTYyNUBLWIMM ObpalleHNeM MpefocTaBNAaeTCcs MHpopMayns:

1) 0 MecTe HaxoXAeHusa MHOTOPYHKLMOHANbHOIO LeHTpa MpeaocTaB/ieHus
rocyfapCcTBeHHbIX W MyHuuMnanbHbiX ycnyr, OpraHa (agpec, rpauk paboThl,
cnpaBOYHble TeNedOHbl);

2) 0 nopagke npefocTaB/ieHUAa MYyHUUMUNANbHOW ycnyru, o cnocobax u cpokax
nogauyv 3asaBneHuit;

3) 0 KaTeropusax rpaxgaH, KOToOpbIM NpefocTaBnfeTCcqd MyHULMNanbHaa ycnyra,
O HOpPMAaTUBHbLIX MNPaBOBbIX akKTax, Peryampyrwmx BOMPOChHI MNpPeAoCTaBIeHUS
MYHULMUNANbHON YyCNyru;

4) 0 nepeyHe [OOKYMEHTOB, He0OXOAMMBbIX [ANf PacCMOTPeHUS 3asaBleHUs O
npefocTaBNeHUM MYHULUMNANBHOW YyCNyru, O CpoKax npuema u perumcrpaymu
3adB/eHNs;

5) o0 xofe npefoCTaBfeHUA MYHUULMUNANbHOW YCNYTW;

6) 0 MecTe pasmeleHMa Ha ouuManbHOM cailTe MHGMoOpMauunM no BoMpocam
npeAocTaB/ieHNa MYHULMUNANbHON yCNyru;

7) 0 nopagke o6)anoBaHUa [AeWNCTBUIA uNnM 6e34eCTBUS AO/MKHOCTHbIX UL,
OpraHa.

Mo nucbMeHHOMY o0O6palleHNI0 COTPYLHWUKW OTAena, OTBETCTBEHHOro 3a
npefocTaBfeHne MyHUUUNanbHOW  ycayru, noapobHO B NUCbMEHHOW dopme
PasbACHAT 3afABUTEN0 NOPALOK MpefoCcTaBNeHUs MYHUULMUNanbHOW  ycnyrm u
BOMPOCHI, YKa3aHHble B HaCTOALEM MYHKTe aAMWHUCTPATMBHOIO perjnameHrta, v B
TeyeHne Tpex paboumx [LHEA CcO [HA perucTpaumm obpaweHus HanpasfsftOT OTBET
3aaBuTento. OTBeTbl falTCA Ha A3blke o6palieHMs. B cnyyvyae HEBO3MOXXHOCTW [aThb
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OTBET Ha A3blke O06paleHWs WCMONb3YKTCA TrOCYAAPCTBEHHbIE A3bIKM Pecny6inku
TatapcTaH.

1.3.5. WH¢popmaumsa no Bonpocam MNpefoCTaBAeHUA MYHULUMANbHOW ycnyru
pasmMellaertcs Ha ouyumanbHOM  CcailTe  MYyHUULWUNANbHOrO  palioHa U  Ha
MH(MOPMaLMOHHBLIX CTeHAaX B nomMmeleHnax OpraHa gna paboTtbl C 3a9BUTENAMMU.

WNHdopmanua Ha  rocyAapCcTBeHHbIX  A3blkax  Pecnyb6nukm  TaTapcraH,
pasMmeliaeMad Ha WMHPOPMaLMOHHBLIX CTeHfax W Ha o(uuManbHOM  caiTe
MYHUUWNANbHOrO  palioHa B MH(POPMAUUOHHO-TENEKOMMYHUKALWOHHONK  CeTu
«/IHTepHeT», BKNlOYaeT CBeAeHWS O MYHULMNANbHOW Yycnyre, cojepxawuecsa B
nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMUHUCTPATUBHOIO pernameHTa,
MHpopMaLNlD 0 MecTe Hax0XAeHWUsd, CMnpaBOYHbIX TeneoHax, BPeMeHW paboThl
OpraHa, o0 rpauke npuema 3asBNeHUn Ha NpeAoCTaBNeHNE MYHULUMNANbHOW YCNyru.

1.4. HopmaTuBHbIE NPaBOBbLIE aKThl, perynupyrouwme npeaocrtaBieHue
MYHULMNANbHON yCNyru

1.4.1. [MepeyeHb HOPMATUBHbIX npaBoOBbIX aKTOB, perynmpytoLmnx
npefocTaB/eHMe MyHuUUMUNanbHOW ycnyru (C ykaszaHWeM pPeKBU3UTOB HOPMAaTUBHbIX
NpPaBOBbIX AKTOB WM WUCTOYHMKOB WX O(ULUANBHOr0 onyb6NMKOBaHWUA), pasMelleH Ha
EanHom noptane, B PeecTpe TrocyAapCTBEHHbIX W MyHULUMNanbHbIX YCAyr, Ha
ouLManbHOM cante MYHULUMNANbHOTO panoHa B NHMOPMALMOHHO-
TeNeKOMMYHUKaLNOHHOWK ceTn «/HTepHeT».

1.4.2. TekcT agMWHWUCTPATUBHOIO pernameHTa B [AeWCTBYHOWen pegakunmu
nogNexut pasmelweHuio Ha EpaumHom noprtane, B PeecTpe roCyfapCTBEHHbIX MU
MYHULUNANbHBIX YCAyr, Ha o(MuunaibHOM cailTe MYyHUUMUNanbHOro paioHa B
MHPOPMALNOHHO-TEIEKOMMYHUKALMWOHHON ceTU «/HTepHeT».

1.5. TepMUHbI, MCNONb3yEMble B aAMUHUCTPATUBHOM pernameHTe, U UX onpeaeneHuns

1.5.1. B agMUHUCTpPaTUBHOM perfameHTe UCNONb3yHTCA CNeAYOWMe TEPMUHbI U
onpeaeneHns:

yfaneHHoe paboyee MeCTO MHOTO(YHKUMOHANbLHOrO LEHTpa MpefoCcTaB/ieHUs
rocyfapCTBEHHbIX W MYHWULMMANbHBLIX YCAYr - TepputopuanbHo o060cobneHHoe
CTPYKTYpHOE nofpasfeneHue (othuc) MHOTO(MYHKLMOHAMbHOTO LeHTpa

npefocTaBNeHNA rocyfapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr, CO34aHHOE B FOPOACKOM
(cenbCKOM) MOCENeHMW MYHMUUMNaNbHOro palioHa WMAM B TOPOACKOM  OKpyre
Pecnybnukun TaTtapcTaH B COOTBETCTBMM C MNYHKTOM 34 [lpaBun opraHusayumu
LeATeNbHOCTU MHOTO(PYHKLUMOHAaNbHBIX LLEHTPOB MpPeAoCTaBNeHUA roCyAapCTBEHHbIX U
MYHULUMNAaNbHbIX YCAYT, YTBEPXAEHHbIX NOCTaHOBNeHUeM paBuTenbcTBa POCCUMINCKOIA
depepauymm ot 22 aekabpsa 2012 r. No 1376 «O6 yTBepXxaeHun [MpaBun opraHmsaynm
LeATeNbHOCTU MHOTOPYHKUMOHaNbHbLIX LLEeHTPOB MpeaoCcTaB/eHUd rocyAapCTBEHHbIX U
MYHULMUNANbHBIX YCNYT»;

TexHu4yeckad ownbka - owunbka (onucka, oneyaTka, rpaMmmaTuyeckas WK
apumeTnyeckad owmnbka nmbo nopgobHas owmbKa), [AONYLEHHAs  OpraHom,



npeLoCTaBNAWNM  MYHULMNANbHYO YCAyry, W TnpuBejllas K HECOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B LOKYMEHT (pe3ynbTaT MyHULWUNANbHON YyCNyru), cBefeHUusam B
[OKYMEHTaX, Ha OCHOBAHUM KOTOPbIX BHOCUINUCbL CBEeAEHUS;

EonHaa cuctema wupeHTUdUKaumMm u  ayTeHTUPUKaLUMM B UHPPaCTPYKType,
obecneumBatoLLen MH(POPMALMOHHO-TEXHONOTNYECKOe B3aMMojeincTBume
NH(OPMALMOHHBIX CUCTEM, MCNOMIb3yeMblX ANA MPefoCTaBNeHUA TFOCYLApPCTBEHHbIX U
MYHULMUNANbHBIX YCNYr B 3/1eKTPOHHOW Qopme (panee - ECWA) - depgepanbHas
rocygapctBeHHas MHGopmauMoHHas cucteMa, obecneymBarolw,as CaHKLNUOHMPOBAHHLIN
[OCTYN YYaCTHUKOB UH(OPMALMOHHOIO B3aUMOLENCTBUA B CUCTEME MAEHTUDUKALUU 1
ayTeHTUMUKaLnm K NHpopmaymu, cofepxalencs B rocyfapCTBEHHbIX
MH(GOPMALMOHHBIX CUCTEMAX U UHBIX WH(OPMALWOHHBIX CUCTEMAX;

M®L, - FocypapcTBeHHOe 6lO4XeTHOe yupexiaeHne «MHOTOPYHKUMOHANbHbI
LEHTP nNpeAocTaB/ieHUA TrOCYAAapCTBEHHbIX WM MYHUUMNanbHbIX ycnyr B Pecnyb6nuke

TaTtapcTaH»;
ANC MoL - ABTOMaTU3MpOBaHHAaA NHpopMaLNOHHAas cucrtema
MHOTO(PYHKLMOHANbHbIX LEeHTpOB npeLocTaBneHuns rocyapCTBeHHbIX n

MYHUUMNaNbHbIX ycnyr Pecny6nnkun TatapcTaH.

1.5.2. B agMWHUCTpPATUBHOM pernameHTe noj 3adB/leHUMEM O NPeAoCTaBNEHUU
MYHUUMNANbHOW ycnyru (ganee - 3asgBfeHMe) MOHMMaeTCA 3anpoc O npeaocTaB/ieHUN
MYHUUMNANbHOW YyCNyrn, nMOJaHHbIA B COOTBETCTBMW C MYHKTOM 3 cTaTbh 2
depepanbHoro 3akoHa ot 27 wwond 2010 roga Ne 210-®3 «O6 opraHusayuu
npefoCcTaBNeHUs TOCYAAPCTBEHHbLIX U MYHUUMNANbHbIX YCnyr» (fanee —®depepanbHbIi
3aKOH Ne 2 10-®3).

2. CTaHgapT npefocTaB/ieHUA MYHULUNANbHOW yCayru
2.1. HaumeHoBaHWe MyHULMUNANbHON yCNyru
Bbifaya cnpaBku (BbIMUCKN).

2.2. HanmeHoBaHue UCMNOMTHUTENbHO-PACNOPAANTENBHOIO OpraHa MecTHOro
camoynpaB/ieHUs, HeNocpeACTBEHHO MPEAOCTABNAIOLWErNo MyYHULNNANbHYO YCNyry

Bonrapckuini ropoackon ICNONHUTENbHBIA KOMUTET

2.3. OnucaHue pesynbTata NpejocTaBAeHUA MYHULUNANbHOW YCNYTK

2.3.1. Pe3ynbTaToM npefocTaBfieHUs MYHULUNANbHOW YCAYrn ABNSeTCA:
1) cnpaBka (Bbinucka) (npunoxeHme Ne 1 K HacToAwemy agMUHUCTPATUBHOMY

pernaMmeHTy);
2) peweHne 06 O0OTKaze B MPeAOCTaBAEHUM  MYHMUUUNANbHON  yCnyru

(npunoxeHue Ne 2 K HacTOALWEMY aAMUHUCTPATUBHOMY PErnaMeHTy);



3) peweHne 06 OTKaze B nMpuemMe [JOKYMEHTOB, He0OXOAUMbBIX
npeAocTaBNeHNs MyHUUUNanbHOW ycnyru (npunoxeHue Ne 3 K HacToAwemy
aLAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npefocTaBleHMA MYHUUWUNaNbHOW YyCNyru Hanpasnsfetcs
3aaBUTEN0 B (hOpMe  3NEeKTPOHHOro  AOKYMeHTa, MOAMUCAHHOTO  YCUJIEHHOMN
KBaMMMULUUPOBaHHON 3N1EKTPOHHOW MOAMNUCHI0 YNOJITHOMOYEHHOT0 AO/MKHOCTHOIO Nuua
OpraHa (nm6o OpraHa), B cooTBeTCTBUU ¢ PefepasibHbIM 3aKOHOM OT 6 anpens 201 1
roga No 63-®3 «O6 31eKTPOHHOW nognucu» (panee - ®egepanbHbiii 3aKoH Ne 63-P3) B
NNYHbLIN KabuHeT EpguMHOro noptana. B cnydvyae HanpasfieHWs 3asfB/ieHUA NOCPEACTBOM
Pecny6nmMkaHCKOro noprtana pe3ynbTaT MNpeAoCTaBleHUA MYHULWUNaNbHOW YCNyru
HanpaBnAeTCA TaK XXe B IMYHbIA KabuHeT Pecnyb6/snMKaHCKOro nopTrana.

2.3.3. Mo BbI6OpYy 3aaBUTENd pe3ynbTaT MNpPefoCTaBNeHUA MYHULMUNaNbHOM
ycnyrn Bbigaetcs B OpraHe wuam B M®L, B ¢opme 3k3emnagpa 31eKTPOHHOIO
JOKYMeHTa, pacne4yataHHOro Ha OyMaxXHOM HOCUTefnle, 3aBEepPeHHOro neyaTtbio W
NMOAMUCHID COOTBETCTBEHHO YMO/SIHOMOYEHHOT0 [O/XKHOCTHOro nuua OpraHa wau
paboTHNUKa M®PL].

2.3.4. 3aABuUTeNb BNpaBe MONyYUTb pe3ynbTaT MpefocTaB/ieHns MyHULUNaNbHOM
ycnyru B (popMe 3/1eKTPOHHOro AOKYMeHTa B Te4YeHWe CpoKa [elcTBUA pesynbTaTa
npefocTaBNeHUa MYHULMUNANbHON YCNyru.

2.4. CpoK npeaocTaBAeHNA MYHULMNANbHON YCAYTW, B TOM YUCNE C YYEeTOM
Heob6xoAMMOCTM obpalleHUs B opraHu3aumnn, yyacTeytowme B npefocTaB/ieHUm
MYHUUMNaNbHOW yCNyru, CPOK NPMOCTAHOBNEHWUS NpPefoCTaBAeHUS MYHULMMANbHOM
YyCNyrun B Cny4vae, €c/ii BO3MOXHOCTb MPUOCTAHOBNEHMA NpeaycMOTpeHa
3aKoHOJaTenbCcTBOM Poccuiickoli ®epepauum, cpok Bbifgauyn (HanpaBneHus)
AOKYMEHTOB, ABMAKOWMXCA Pe3ynbTaTOM NPefOCTaBNeHNS MYHULUMNAbHON YCAYTK

2.4.1. MyHunuyunanoHas ycnyra npefocTtaBnsieTcs B TeYeHMe Tpex paboumx gHen.

2.4.2. TlpuocTaHOB/NEHWE CpoKa MPefoCTaBNeHUS MYHULMUNANbHOW YCNYyrun He
npeaycMOTpeHo.

2.4.3. HanpaBneHue [OKYMeHTa, fABNAKOLWeEroca pe3ynbTaToM MpeaocTaB/ieHuUs
MYHUUMNaNbHOW  ycnyrm B (DOpPMe  3/IeKTPOHHOro  AOKYMeHTa,  3asBUTENHO
OCYyLLecTBNAeTCA B [feHb 0(OpMIeHMA W perucTpauuy pesynbrata npefocTaBeHUS
MYHULMNANbHON yCNyru.,

2.5. WNcuepnbiBatoWwnii nepevyeHb 4OKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
3aKOHOAATENIbHbIMU UM UHBIMU HOPMATWUBHbLIMU MPABOBbLIMU aKTamMu AN
NpefoCcTaBNeHUs MYHULMUNANbHOW YCNYTK, a TakXe YCNyr, KOTopble ABNSOTCS
HE06X0AMMbIMMN 1 0653aTENbHBIMW AN NPEfOCTaBNEHUS MYHULUNANbHbLIX YCNYT,
nognexauinmx npefcTaBNeHUI0 3asaBUTENEM, CMOCOGObI UX MONYYEeHUs 3ai9BUTENEM, B TOM
yncne B 3NEKTPOHHOI opmMe, NOPSA0K UX NpeacTaBNeHNs

Ans

2.5.1. Ona  nonyyvyeHnsa MyHUUMNaANbHOW YyCNyru 3assBUTeNb npeacTaBnser

cneayrouine JOKYyMEHTHI:



1) AOKYMEHT, YAOCTOBEPAOWNIA NNYHOCTL (He TpebyeTcs B cnydae ob6palieHus
nocpefcTBoM Pecny6/iMKaHCKOro noprana);

2) [OKYMEHT, YAOCTOBEPAOLWMA NONHOMOYMSA NpeaCcTaBUTeNsd 3aaBUTeNS;

3) 3aaBsieHue:

B popMe LOKYMeHTa Ha 6yMaKHOM HocuTene (npuioxeHue Ne 4 K HacTofAwemy
aAMUHUCTPATUBHOMY PErfameHTy);

B 39/1eKTPOHHON opMe (3anofiHAeTCA MOCPEeLCTBOM BHECEHUS COOTBETCTBYHOLWMUX
CBeJleHU B 3/IEKTPOHHYI (OpMYy 3afBNeHuUd), MOANUCaHHOe B COOTBETCTBUM C
TpeboBaHMAMM nNyHKTa 2.5.3 agMUHUCTPATUBHOrO pernameHTa, npu obpaweHuun
nocpesLcTtsoM Pecnyb6/i1nMKaHCKOro moprana;

4) B cnyvae, ecnM ANA nNpefoCTaBfeHMA MYHULMMANbHOW ycnyru Heobxoguma
o6paboTKa MepcoHaNbHbIX [AaHHbIX NMLA, He ABNAIOLWErocds 3asaBUTeNIeEM, W ecin B
COOTBETCTBMM C (pefepanbHbIM 3aKOHOM 06paboTKa Takmx MNepcoHanbHbIX [aHHbIX
MOXeT OCYLLeCTBAATLCSA C COrnacua ykKasaHHOro nuua, npu obpaweHnmn 3a nonyvyeHnem
MYHUUMUNANbHOW yCNyrn 3asaBUTeNb [OMNOJIHATENbHO MpeAcTaBNsaeT [OKYMEHTbI,
noATBepXAawliMe nosyyvyeHne cornacua ykKasaHHOro /uvua WAM  ero  3akKOHHOTO
npeAcTaBuTens Ha o6paboTKy MepcoHaNnbHbIX AaHHbIX YKa3aHHOro nuua. JLOKYMEHTbI,
noATBepXAawlwme nonyvyeHne cornacus, mMoryt ObliTb MNpefcTaBfeHbl B TOM 4uUC/e B
(hopMe 3N1eKTPOHHOT 0 LOKYMEHTA;

5) B cny4yae, ecnM 0643aHHOCTb XPaHeHWs [AOMOBOW KHuru po 31.12.2017
BOo3naranacb Ha COOGCTBEHHWMKOB >XWNbIX MNOMELWEHWUR, 3asaBUTeNeM npeAcTaBnseTcs
LOMOBasA KHUTa;

6) npaBoycTaHaBnMBawLWMe LOKYMEHTbl HA MHAMBUAYANIbHBIA XUN0K fom (ecnu
npaBo COOGCTBEHHOCTW He 3aperncTpuposaHo B EAMHOM rocyaapCTBEHHOM peecTpe
HEeABMXUMOCTMU) - ANA BbIMUCKUA U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3adBfieHMe W npuiaraemble JOKYMeHTbl MOryT OblTb MpefCTaBeHbl
(HanpaBneHbl) 3aaBUTENEM OAHUM U3 CNefyoLWwmnxX cnocobos:

1) yepes M®LL Ha ByMaXHbIX HOCUTENAX WU B BUAE 3/IEKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMAM MyHKTa 2.5.3 aAMUHNCTPATUBHOIO PernaMeHTa;

2) nocpefcTBoM Pecny6nMKaHCKOro noprana B 3/IeKTPOHHOW (hopMme;

3) B OpraH /IM4YHO MAM NOCPELACTBOM NOYTOBOM CBA3M Ha BYMa>KHOM HOCUTene.

3asaBfieHMe W npunaraemble [LOKYMEHTbI, TNpuM Hamnpas/ieHUNM MNOCPeACTBOM
MOYTOBOW CBA3M, 3aBePAIOTCHA B yCTaHOBNEHHOM MNOPAAKe.

2.5.3. 3aaBneHne npu HanpaeBneHWM NOCPeACTBOM Pecnyb6/MKaHCKOro noprana
NoANUCHLIBAETCH NPOCTOW 3N1EKTPOHHON MOAMUCHIO 3aABUTENA.

Ona  nonyyeHuMs TMPOCTON 3/IEKTPOHHOW nNOANWCK 3afABUTEN0 HEOO6X0AUMO
nponTn npoueaypy peructpauymmn (ayteHtudunkaymm) B ECUA, a TakxXe NoOATBEPAUTL
YUYeTHYI 3anuce.

ONeKTPOHHble JOKYMeHTbl (3/1eKTPOHHble 06pa3bl LOKYMEHTOB), YyKa3aHHble B
nognyHkrtax 2, 4-6 nyHkta 2.5.1 agMWUHUCTPATUBHOIO pernameHTa, 3aBeparTCA
YCUNEHHON KBanM@UUMPOBAHHON MNOAMUCHLIO JNIAL, YNOSIHOMOYEHHbIX Ha CO034aHue u
nognucaHme Taknx OKYMEHTOB, B TOM 4uCie HOTapuycamu.
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ANeKTPOHHbIE LOKYMeHTbl (31eKTPOHHble 06pa3bl 4OKYMEHTOB), npunaraemble K
3aaBNEHNIO, B TOM 4Yuc/le [OBEPEHHOCTW, HanpaBnstTcA B BuAe (alinos B hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anT.

KayecTBOo npepocTaBnseMblX 3NE€KTPOHHbIX AOKYMEHTOB (3/1€KTPOHHbIX 06pa3oB
LOKYMEHTOB) [O/DKHO MO3BONATbH B MOMHOM 06bemMe MpoYUTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBU3UTbI LOKYMEHTA.

2.5.4. 3anpeuiaetcsa Tpeb6oBaTb OT 3aABUTENA:

1) npeacTaBieHNs JOKYMEHTOB U UHGOpMauuuM WUAM OCYLLEeCTBNEHUSA [LEeNCTBUNA,
npeicTaBNeHNe WAM OCYLECTB/IEHNE KOTOPbIX He NpPeAsyCMOTPEHO HOPMaTUBHbIMU
npaBoOBbIMW  akKTaMW, PeryinpyrowmnuMmm OTHOLWEHMS, BO3HUKalOWMe B CBA3N C
npeAocTaBfieHNEM MYHULUMUNANbHON YCNyru;

2) OCYLLecTB/ieHMA [OeWCTBWI, B TOM 4uc/ie cornacoBaHuil, HeoOXOoLUMbIX ANA
NONYyYeHUS MYHULUNANbHOMW YCAYIrM U CBSAI3aHHbIX C oOpaleHWem B UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOro caMoyrnpaBineHWs, opraHusauyuun, 3a
NCKMIOYEHNEM MONYYeHUA yCAyr W TMONYYEeHUs [OKYMEHTOB W MHGpopMmayuu,
npefocTaBnsdeMbiX B pe3ynbTaTe nNpPefoCcTaB/fieHWAs TakKUX YCAYr, BKJIKOYEHHbIX B
nepeyHn, ykasaHHble B 4yactm 1 cTatbm 9 PepepanbHoro 3akoHa Ne 210-93
(Heobxo4MMbIX Y 0643aTENIbHBLIX YCNYT);

3) npeacTtaBneHWs  AOKYMEHTOB M WHGMOpMauuMu, oTcyTcTeue U (KUnn)
HEeO0CTOBEPHOCTb KOTOPbIX HE yKa3blBaiMCb NpW MNepBOHa4yYa/lbHOM OTKase B Mpueme
JOKYMEHTOB, HEOO6XO0AUMbIX ANd NpefocTaBfieHUA MYHUUMNanbHOMW ycnyru, nuéo B
npefocTaB/ieHUN MYHULUNANbHOW YCNYTK, 38 UCKIKOYEHNEM CeAYOLWNX Cy4vaes:

a) W3MeHeHMe TpebGOBAHMI HOPMATMBHbLIX MNPaBOBbIX aKTOB, Kacawumxcs
npefocTaBNeHUss MYHULUUNANbHOW YCNyru, nocne nepsoHavalbHOW nojavyn 3asaBfeHus
0 NPefoCTaB/eHNN MYHULUMNANBHON YCNYTK;

6) Hannyne oWKNOOK B 3adABIEHUMN O NPEAOCTaBNIEHUN MYHULUNANbHOW YCNYyrn u
LOKYMEHTaX, MOfaHHbIX 3asBWTeNneM MOC/Me MepBOHA4YaNbHOrNo O0TKasa B nNpueme
JOKYMEHTOB, HEOOXOAUMbIX [ANA NpefoCTaBfeHUA MYHUUUNANbHOW ycnyru, nnéo B
npefocTaBNeHNN MYHUUMUNANbHOW YCNYrM W He BK/IKOYEHHbIX B NPeACcTaBfeHHbIN paHee
KOMMNNEKT LOKYMEHTOB,;

B) MCTeYeHUe CpoKa AeNCTBUSA LOKYMEHTOB WIM WU3MEHeHue MHGpopmMauumn nocrne
nepBoHayasbHOro OTKasa B NMpueme AOKYMEHTOB, HEOOXOAUMBIX A/IA NMpefocTaB/ieHUs
MYHULUMUNANbHON ycnyrn, nn6o B NpefocTaBieHU MYHUUMUNANbHOR YCNyru;

r) BblABNeHWe  [LOKYMEHTalbHO MNOATBEPXAEHHOro Makta (NPU3HAKOB)
OWMOBOYHOrO WAM MPOTUBONPABHOrO AeincTema (6e34edCTBUS) LO/MKHOCTHOrO nuua
OpraHa, pa6boTHuka M®LL, npu nepBoHayalbHOM OTKase B MNpuemMe [OKYMEHTOB,
HEOOXOANUMbBIX AN NPefoCTaBNeHUSs MYHUUMNANbHOW ycnyrun, nmbo B npefocTaBieHUun
MYHWUUWNANbHON YyCNyrn, O 4YeM B MUCbMEHHOM BWAE 3a MOAMNUCbID PYKOBOAMUTENA
OpraHa npu nepBOHayasbHOM OTKase B MpuemMe [OKYMEHTOB, He06XoAuWMbIX [ANA
npefocTaB/ieHNAs  MYHUUWUNaNbHOWN YyCnyrn, YBeAOMASeTCA 3afdBUTeNb, a TakKxXke
NMPUHOCATCA U3BUHEHUS 3a [OCTaBJ/iIeHHble Hey[06CTBa;

4) npepocTaB/fieHUs Ha OyMaXHOM HoOCWUTene [OKYMEHTOB W WHGpopmaymu,
3/IeKTPOHHble 06pa3bl KOTOPbIX paHee OblNW 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactm 1ctatbu 16 PepepanbHoro 3akoHa Ne 210-P3, 3a UCKNKOYUYEHUEM C/yyaeB, ecnu
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HaHeceHMe OTMETOK Ha Takue AOKYMEHTbl NN60 UX M3bATUE ABNASAETCS HE0O6XO0AMMbIM
YyCNOBMEM NpPeAoCTaBNeHUA TOCYAAapCTBEHHOW WAM MYHWULWUNANbHOW YCAYTU, WU MHbIX
Cny4aeB, YCTAHOBJIEHHbIX (PegepanbHbIMM 3aKOHAMM,

2.6. NcuepnbiBaloWwmii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUMN C
HOPMAaTMBHbLIMM NPaBOBLIMU aKTaMu ANs NPeAoCTaBAeHUs MYHULMUNANbHOW ycnyru,
KOTOpble HAaXOAATCA B pacnopsiXeHWU rocyaapCTBEHHbIX OPraHoB, OPraHOB MeCTHOTO

caMoynpaBneHus ¥ NOoABEAOMCTBEHHbIX FOCYAapPCTBEHHbLIM OpraHam WaM opraHam
MEeCTHOr0 caMoynpaB/fieHUs opraHu3alunii 1 KoTopble 3asBUTENb BNpaBe NpeAcTaBUThb, a
TakXe cnocobbl UX MONYYEeHUs 3a9BUTENSIMU, B TOM YKUC/e B 3NeKTPOHHON (opme,
NopsAoK UX NpeAcTaBNeHUs; rocyapCTBEHHbI opraH, opraH MecTHOro
caMoynpaBneHuns NM60 opraHu3auus, B PaClopPsHXKEHUN KOTOPbIX HaXoAsaTCs AaHHbIe
OOKYMEHThI

2.6.1. MonyyaroTCcs B paMKax MeXBeAOMCTBEHHOIr0 B3aMMOAENCTBUSA:

1) Bbinucka w3 EAWHOrO rocyfapCTBEHHOro peecTpa HeAgBMXUMOCTU
depepanbHas cnyxba rocyapCTBeHHOM perncrpayum, Kagactpa u kaptorpahuu;

2) CBefleHWs O AelcTByHOWEM nMacnopTe rpaxpaHuHa Poccuiickoin degepayunu -
MB/ Poccuu,

3) cBefeHMs 0 HOTapuanbHOM [oBepeHHOCTM - PepepanbHad HoTapuanbHas
nanara.

2.6.2. 3asBUTeNb BMNpaBe NPeAoCTaBUTb AOKYMEeHTbl (CBeAeHWs), yKa3aHHble B
noAnyHKTe 1 nyHkTa 2.6.1 aAMWHUCTPATUBHOIO persaMmeHTa, B (POPMe 3/1EeKTPOHHbIX
JOKYMEHTOB, 3aBEPeHHbIX YCW/IEHHOW  KBaNM(pUUMPOBaHHOW  NOAMNUCLI UL,
YNO/IHOMOYEHHbIX Ha CcO3fjaHue W MNOAMUCAHWE TakKWX [OKYMEHTOB, MpW nojgaye
3aAaBneHunsA.

2.6.3. HenpepgcrtasneHune (HecBOeBpeMeHHOe nMpefCTaB/ieHUe) YKas3aHHbIMU B
NyHKTe 2.6.1 agMWHWUCTPATUBHOIO perfamMeHTa opraHamy rocyfapCTBEHHOW BacTw,
opraHamuM MeCTHOro camoynpas/fieHUs, opraHu3auuMsimm [LOKYMEHTOB W CBEeAEHWUW He
MOXeT AB/IATbCSA OCHOBAHWEM [NA OTKa3a B NPeAoCTaB/lieHNUM MYHULMUNANbHOW YCNYTW.

2.6.4. [O/MKHOCTHOe nuuo wn (unn) paboTHUK, YyKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATUBHOTO perfamMeHTa OpraHoB W opraHuMsayui, He npejcTaBuBLINE
(HecBoeBpeMeHHO MpeACTaBMBLUKME) 3anpoLlIeHHble W HaxoAdulMecsa B pacnopsXeHuwu
JOKYMEHT WKW CBefeHUs, nognexart agMUHUCTPATUBHOW, AUCLUNAUHAPHOW WA WHOW
OTBETCTBEHHOCTW B COOTBETCTBUU C 3aKOHOAaTeNbCTBOM Poccuiickoin depepaumn.

2.6.5. 3anpewaetca Tpeb6oBaTb OT 3aABUTENA LOKYMEHTbl CBEEHUSA, B TOM 4yucne
nogTBepXaarolme BHECEHMe 3adBUTeNeM MaTbl 3a NpejocTaBNeHWEe MYHULUMNANbHOW
YCNYru, HaxoaslWmecsa B pacnopsaXeHn rocyfapCTBeHHbIX OpraHoB, OpraHoOB MeCTHOTO
camoynpaBneHUs W NOABEAOMCTBEHHbIX TrOCYAAapCTBEHHbIM OpraHam WaM opraHam
MECTHOro camoynpas/ieHUa opraHun3auunii.

HenpeactasneHne 3afdBUTENIEM [LOKYMEHTOB, COepXalux CBeAeHUdA, KOTopble
Haxo4ATCA B Pacnops>XeHWM rocyfLapCTBEHHbIX OpraHoB, OPraHoB MeCTHOrO
camoynpaBieHUs W NOABEAOMCTBEHHbIX TrOCYLapCTBEHHbIM oOpraHam WAW opraHam



MECTHOrOo CamMOynpaBfieHUs OpraHu3auuii, He sABNSeTCA OCHOBaHWEM ANd OTKasa
3afBUTENIO0 B MPEAOCTABNEHUN MYHULMUMANbHOW YCAYTW.

2.7. VicuepnbiBatolnii nepeyeHb OCHOBaHMWIA ANs 0TKa3a B NpuMeMe AOKYMEHTOB,
Heo6XOAUMbIX ANA NPefOCTaBAeHUs MyHUUUNANbHOW YyCnyru

2.7.1. OcHOoBaHuAMW [N8 OTKasa B NpuemMe [LOKYMEHTOB, HeOOXOAMMbIX [ANA
npesocTaBNeHNs MYHULUNANbHOW YCNYru, ABNAKOTCA:

1) npepcTaBfeHHble  3aABUTENEeM  [LOKYMEHTbl  COAepXaT MNOAYUCTKM "
ncrnpaBneHNs TeKCTa, He 3aBepeHHble B NopsAfKe, YCTAHOBMIEHHOM 3aKOHOAATe/IbCTBOM
Poccuitckoin degepaumnu;

2) [OKYMEHTbl COLEepXaT MOBPeXeHWs, HaaMyme KOTOPbIX HEe MNO3BO/NAET B
NoMHOM o06bemMe WCNONb30BaTb MHMOpMauUd U  CBeAeHMA, cofepXxawuecs B
JOKYMEHTax AN npefoCcTaBNeHUA MYHULUNANbHON YCNyru;

3) npeAcTaBNeHHble AOKYMEHTbl WM CBeLeHWUSA YTpaTuauM CUAy Ha MOMEHT
obpalleHMs 3a MyHMUMNaNbHON YyCNyron (LOKYMeHT, YAOCTOBEPSAKOLWMNA NOSTHOMOYMA
npeacTaBuTeNs 3afaBUTENdA, B Cllydyae obpalieHMs 3a NpefocTaBNeHUeM MYHULUNANbHOW
YCNYru yKasaHHbIM INLOM);

4) nogava 3afBNeHUA 0 NPefOCTaBAEHUN MYHULUNANbHOW YCNYTN U LOKYMEHTOB,
HEeoOXoAUMbIX ANS MPefoCTaBAeHUA MYHULUNANbHOW YCNYyru, B 3/1IEKTPOHHON (opMme ¢
HapylweHWeM YCTaHOB/IEHHbIX TPeboBaHWUIN;

5) HeKOppeKTHOe 3anosiHeHWe 06s3aTeNbHbIX MNoner B popme 3afAB/EeHUS, B TOM
yncne B WHTepPaKTUBHOW Qopme 3adB/ieHUs Ha Pecnyb6nnkaHCKOM  nopTane
(HepocTOBEpPHOE, HEMOMHOE, NGO HenpaBUIbHOE 3aMO/IHEHUE);

6) npepcTaB/iieHMe HEMOJIHONO KOMMeKTa [OKYMEHTOB, HEOO6XO04WMbIX [AnA
npefocTaB/ieHNs MyHULUNAaNbHOW yCNyru;

7) 3afBNeHWe O NpefoCTaBMEHUM YCNYrn MofaHO B OpraH rocyLapCTBEHHOW
BNacTW, opraH MecTHOro caMoynpaBneHWUsa WaWM opraHu3aunto, B NONTHOMOYUSA KOTOPbIX
He BXOAWUT MpefocTaBNeHWe MYyHULUNANbHOW ycnyru,

8) Hecob6nwjeHWe YyCTaHOBNEHHbIX cTaTbeld 11 depepanbHOro 3akoHa OT 6
anpens 201 1 roga Ne 63-®3 «O6 93neKTPOHHOW NOANWUCKM» YCNOBUWA MNPU3HAHUA
[EeNCTBUTENBHOCTU YCUIEHHOW KBanU(pULUPOBAHHOW 3N1eKTPOHHOW NOAMUCHK.

2.7.2. TepeyeHb OCHOBaHWI [ONA OTKas3a B NnpuemMe LOKYMEHTOB, He0O6XOAUMbIX
ANA NONYYEHUS MYHULUNANbHON yCNyru, ABNAETCA UCYEPNbIBAOLLUM.

2.7.3. PeweHune 06 0TKase B npueme 3aaBNeHUA U LOKYMEHTOB, HEOO6XOAUMbIX
ONA NpefoCTaB/ieHUS MYHULUMNANbHOW YCNYyrn, MOXeT ObiTb MPUHATO Kak BO BpeMms
npuema 3asBuTens, TaK W Mnocne MONYyYeHUs OTBETCTBEHHbIM [O/DKHOCTHLIM JIMLOM
OpraHa Heo6X04MMbIX A8 NPefOoCTaB/ieHUA MYHULUUMNANbHOW YCAYyrn [OKYMEHTOB
(cBepeHMin) c NCMONb30BaAHNEM MeXXBe4OMCTBEHHOTIO NHMOPMALMOHHOTO
B3aMMOJENCTBMA, B CPOK, He MpeBbllwakwmnii 9 pabouymx AHen co AHA perucrpaummu
3aAB/IeHUS.

2.7.4. 3anpewiaeTca 0TKa3blBaTb B MpWEMe 3afB/IEHUA W WHbIX [OKYMEHTOB,
HEeoOXoAUMbIX AN NPefoCTaBfieHUss MYHULUNANbHOW YCNyru, B cayyae ecnu 3asBieHue
N LOKYMEHTbI, HeO6X04UMble AN NPefoCTaBNeHUA MYHULUUNANbHOW yCnyru, nojaHbl B
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COOTBETCTBMMN C MHGOpMaLMeil 0 cpokax M NOpsAKe MpesocTaBNeHUA MYHUUMNANbHONR
ycnyru, ony6imkoBaHHON Ha EguHom nopTane, Pecny6nnkaHCKOM nopTarne.

2.8. WNcuepnblBatolWnii nepeyeHb OCHOBAHWI ANg NPUOCTAHOBNEHUS UMW OTKasa B
NnpefoCcTaBNeHUN MYHULUNANBHOW YCNyru

2.8.1. OcHoBaHuWSA AN NPUOCTAHOBNEHUS MNpPeAOCTaBNEHUA MYHULUMUNANbHOW
YCNyru OTCYTCTBYIOT.

2.8.2. OcHOBaHMA gns 0TKasa B NpeAoCcTaBNeHUN MYHULMUNANbHOR YyCNyru:

1) B npeAcCTaB/ieHHbIX 3adBfeHUN U (UK) LOKYMeHTax COAEpPXUTCA HenosHas u
(nnn) HepocTOBEpPHAA MH(OpMaLMS;

2) nocTynneHWe OTBeTa OpraHa rocyAapCTBEHHON BnacTu, opraHa MeCTHOro
camoynpasneHus numbo NOABELOMCTBEHHOW oOpraHy rocyfapCTBEHHOW BNacTu wau
opraHy MeCTHOro camoynpaBieHWsi opraHu3auuMm Ha MeXBeAOMCTBEHHbIA 3anpoc,
CBUAETENbCTBYHOLWEro 06 OTCYTCTBMN AOKYMeHTa M (UK) nHpopmaymm, Heob6XoLNMbIX
ANA NpefocTaBfieHUs MYyHUUMNaNbHOW YCNYyru, ecinm COOTBETCTBYHOLWMA JOKYMEHT He
Obln NpefcTaBneH 3adBUTENIEM NO COOCTBEHHOW WHULMATUBE;

3) OTCyTCTBME CBefAEeHWW O perucTpayum rpaxpgaHuHa no MeCcTy >XUTeNbCTBa
(npebblBaHWS) B pacnops>XeHUn opraHoB MeCTHOr0 camoynpaB/ieHNs.

2.8.3. TlepeyeHb OCHOBaHWn AnNd OTKasa B MPeAOCTaBNEHUM MYHMUUMNANbHOWR
YCNYTru ABNSETCA UCUYEPNbIBAKOLINM.

2.8.4. 3anpewaeTcs OTKasblBaTb B NpefOCTaBle€HUN MYHWULUMNANbHOW YCNyru B
cnydyae, ecnM  3asaBfieHMe O MNpPefoCTaBNeHUU MYHUUMNANbHOW YyCnyru nofjaHo B
COOTBETCTBMM C MHGpOpMaLMeil 0 cpoKax M nopsagke npefocTaBieHMs MYyHUUUNAaNbHOR
ycnyru, ony61mMkoBaHHOW Ha EgnHom nopTane, Pecny6/iMKaHCKOM nopTarne.

2.9. MopsaoK, pa3mMep M OCHOBaHWS B3MMaHMWA roCyAapCTBEHHOW MOLWIUHbLI UIW UHOM
nnatbl, B3MMaeMol 3a NpefocTaB/feHNe MYHULUNANbHOW YCAyrn

MyHMUMNanbHas ycnyra npeaocTaBnseTcs Ha 6e3B03Me3HON OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble ABAAKTCA HEOOXOAUMbBIMU U 06A3aTeNbHbIMK ANA
npefocTaBNeHNA MYHULUNANbHON yCNyru, B TOM 4YuC/ie CBeAeHUss 0 AOKYMEHTe
(BOKyMeHTax), BblaBaeMoOM (BblfaBaemMblX) OpraHusaynamMmn, yyacTesyowmnummy B

npefocTaBNeHUN MYHULUNANbHbIX YCNyr

MpegocTtaBneHne HEOOXOAMMBIX N 0653aTeNbHbIX YCNYT He TpebyeTcs.
2.11. Mopagok, pa3mep M OCHOBaHWSA B3MMaHMA NNaThl 3a NpefoCTaBNeHUE YCAyT,
KOTOpble ABNAKTCA HEOOXOAMMBIMUN M 0683aTENbHBIMU ANA NPEeA0CTaBNeHUS
MYHULUMNANbHOW YyCNyrn, BkAYas MHpopMaLmnio 0 MeTOAMKe pacyeTa pasmepa TakoM

nnaTtbl

MpepocTaBneHne HeEOBXOAUMBIX U 0653aTeNbHbIX YCNYT He TpeGyeTcs.



2.12. MaKCcuManbHbIA CPOK OXMWUAAHMA B O4Yepedmn Npu nogade 3anpoca o
npefocTaB/ieHNN MYHULUMNANbHOW yCnyru, ycnyru, npefoctaBnsaemMoil opraHusaumen,
yyacTBylLWelr B NpeaocTaBfeHNn MyHULMUNANbHON YCAYTU, U NPU NONYYEHUN
pesynbTata NPefoCcTaB/eHNA TakKuUX ycnyr

2.12.1. Bpems oxungaHus npu nogade 3adBfeHUA Ha NONy4YeHUe MYHULMNANbHOWN
ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nony4vyeHun pesynbTata MNpefoCTaBNEHUS MYHULUNANLHOW YCNYru
MaKCMManbHbIA CPOK OXMAAHUA B OYepeAn He AO/DKeH npesbiwaTbh 15 MUHYT.

2.13. CpoK 1 NopaLOK pernctpaynu sanpoca 3afaBuTens o npefoCcTaB/eHUM
MYHULUNANbHOW YCNYrn 1 ycnyru, npejoctaBnseMoin opraHmsalymnein, yyacTeytoulein B
npefocTaBfieHNN MYHULUNANbHON YCNYTU, B TOM YUCNe B 3N1€KTPOHHOW (hopme

2.13.1. Mpwn nnyHomMm obpaweHnun B M®PL, B feHb nojaun 3adBfeHUA 3aABUTENIO
Bblgaetca pacnucka n3 ANC M®L, ¢ peructpallMOHHLIM HOMEPOM, MOATBEPXAAaloLWUM,
4TO 3aABJieHWe OTMPaBieHO, U faTON NoJayn 3asBleHUS.

2.13.2. Mpn HanpaBneHUU 3adABNEHUS MOcpeAcTBOM, Pecnyb6/iMKaHCKOro noprana
3afBUTENb B JeHb NOJayu 3afB/ieHMA nonyyaeT B IMYHOM KabuHeTe Pecny6/IMKAHCKOTO
nopTtana v no 3/1eKTPOHHOW Mo4yTe YBeLOM/IEHMEe, NOATBepPXAJalLllee, 4TO 3afBNeHUE
OTnpasfieHO, B KOTOPOM YKa3blBalOTCA PErucTpauuoHHbIAi HOMeEp W pgata nojayu
3aAaBNeHUA.

2.13.3. Tlpn nnyHom obpaweHnn B OpraH B [eHb MNOJayn 3afABJIEHUSA
YNONHOMOYEHHbLIM AO0MXHOCTHbIM nuuoMm OpraHa 3adBUTEeN0 BblAaeTca pacnucka us3
aBTOMaTU3NPOBAHHON WH(POPMALMOHHON CUCTEMbI, MpejHa3Ha4YeHHON ANS OKasaHuS
rocyfapcTBeHHbIX WM MYHULMUNANbHbLIX YCAYr, C pPeructpaLuoHHbIM HOMEpPOM, [aToWn
nojayn 3aaBneHNa N nepevyHem MNpeacTaBNeHHbIX LOKYMEHTOB.

2.14. Tpe6oBaHMA K MOMELWEHNAM, B KOTOPbIX MPEAOCTABAAETCA MyHULUMNANbHaSA
ycnyra, K3any 0XugaHusa, Mectam A5 3anofiIHeHWS 3anpocoB O MPefoCTaBNeHUN
MYHULUNANbHOW YCNYrn, UHPOPMALUOHHBLIM CTeHAAM C obpa3uamu UX 3aN0JIHEHUA U
nepevyHem LOKYMEHTOB, HEOOXOAUMbIX ANA NPefoCTaBNeHUA KaXA0N MyHULMNANbHON
YCNyrun, pasMmeweHnto n ohopmMneHn0 BU3yanbHON, TEKCTOBOW U MYNbTUMELNHON
MHopMaLnn 0 NopsafKe NpefoCTaB/ieHUsA TaKOW yCnyru, B TOM yucne K o6ecnevyeHunto
JOCTYMHOCTW ANA MHBANMUAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUU C (heflepanbHbIM
3aKOHOAAaTeNbCTBOM M 3aKOHOLaTeNbCTBOM Pecny6amky TaTtapcTaH 0O couuanbHOM
3aWwmnTe NHBanMAoB

2.14.1. MpepocTaBieHne MYHULUNANbHOW YCNYrn OCYLWECTBNAETCS B 34aHUAX U
nomeLLeHunax, 060pyA0BaHHbIX MPOTUBOMNOXKAaPHOM cucTemoim n cucTemMomn
NoXapoTyLUeHNS.

MecTa npuema 3asaBuTenenn obopyaywTcs Heobxoaumon Mebenbto Ans
0(hOpMNEHNA JOKYMEHTOB, MH(OPMALNOHHLIMWU CTEHAAMMN.
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2.14.2. B COOTBETCTBMW C 3aKoHofaTenbCTBOM Poccuitckoin Pegepayun o
coumanbHOW 3aWmTe WHBANMAOB B LUenax OecnpenaATCTBEHHOro AocTyna K MecTy
npefocTaBNeHUa MYHULMUNANbHON ycnyrn obecneynBaeTcs:

1) ob6ecneuynBaeTcs 6GecrnpenATCTBEHHbIA AOCTYN WHBAaNAULOB K MeCTy
npeAocTaBfeHNns MyHuuunanbHoW ycnyrn (yBOoOHbIA BXOA-BbIXOA B MOMELWEHUS U
nepemelleHne B UX npegenax);

2) BMU3yanbHasi, TeKCToBas W MynbTUMeAuHaa WHGoOpMauus o nopsaake
npefocTaBNeHUss MYHMUUMNaNbHOW YCnyrun pasmeuiaetcd B YAOOGHbIX ANd 3asaBUTeNei
MecTax, B TOM 4uc/e C y4eTOM OrpaHMUYeHHbIX BO3MOXXHOCTEN MHBANUAOB;

3) CONpoBOX[AeHWe WHBaNWAOB, MMeKLWMNX CTOWKMEe pacCTpoucTBa (PYHKLMUY
3peHMa 1 CaMOCTOATENIbHOTO MepeABUXEHNSA, N OKa3aHWe UM NOMOLLUK;

4) BO3MOXXHOCTb CaMOCTOATE/IbHOr0 MepeABMXXEHUA N0 TEPPUTOPUM, Ha
KOTOpPOW pacnonoXeHbl O06BEKTbl COLMANBHOW, WHXEHEPHONW W TPaHCNOPTHOW
MHPaCTPYKTYp, BXOAa B Takme 0ObEKTbI M BbIXOfa W3 HWUX, NOCAAKW B TPAHCMOPTHOE
CpPeAcTBO M BbICAAKM M3 HEro, B TOM YMC/e C UCNOMb30BaHUEM Kpecna-KoNACKU;

5) Hagnexauwee pasmeweHne o060pyAOBaHUS U HOCUTeNen uHGoOpmaynu,
HEeoOXoAMMbIX Ana obecrneyeHus 6ecnpenaATCTBEHHOro AOCTyna WHBANWAOB K ycnyram
C YY4ETOM OrpaHUYeHU WX XU3HELEeATeNbHOCTH;

6) fyb6nupoBaHne HeoOXOAMMOWN ANs WHBaNM4OB 3BYKOBOW W 3pUTENbHON
MH(popMaunmM, a TakXe Hajgnucein, 3HAKOB W WHOW TEKCTOBOW W rpauyeckoi
MHpOpMaLMKM 3HAKaMU, BbIMOSTHEHHBIMU pefbeHO-TOYEYHbIM WpUdpTOM bpaing;

7) ponyck cypgonepeBojyuynka v TunocypaonepeBoUunka;

8) ponyck cobakum-npoBOLHMKA MPU HaNNYUK LOKYMEHTa, NOATBEPXAAlOLWero
ee crneunanbHoe o6y4vyeHue W BblgaBaemMoro no GopmMe U B MNOPSALKe, KOTOpble
yCTaHOBMEHbl NpMKazomM MuHMUCTepcTBa TpyAa W coumanbHOM 3aumTbl POCCUMIACKOWA
depepaunm ot 22.06.2015 Ne 386H «O6 yTBEepXAEHUM (HOPMbI AOKYMEHTa,
noATBepXAallero cneunanbHoe o06y4vyeHWe cobakuM-NpoBOAHWKA, M MNOPALKA ero
Bblga4vyn».

2.14.3. TpeboBaHna B 4acTu obecnevyeHnsa [LOCTYNHOCTU [ANA WHBANLOB
00bEeKTOB, B KOTOPbIX OCYLIECTBAAETCA MNpefoCTaBNeHMe MYHULUMNANbHOW ycnyru, u
CPeACTB, WCMONb3YyeMbIX MpPWU MPefOoCTaBAEHUN MYHMUUMNANbHOW YCNYru, KOTOpble
yKa3aHbl B noanyHktax 1 - 4 nyHKTa 2.14.2. agMWHUCTPaTUBHOIO pernameHTa,
NPUMeHATCA K O06bekTaM W cpefcTBaMm, BBeAEHHbIM B 3KCNayaTauuw  Wau
npoweawmnmMm MoAepHuM3ayn, peKoHCTpyKumio nocne 1 unwnsa 2016 roga.

2.15. MokaszaTenn AOCTYNHOCTU M KayecTBa MyHULMNANbHOW YCAYrn, B TOM 4Yucne
KOMYeCTBO B3aMMOAENCTBMIA 3a9BUTENS C AOMKHOCTHBIMMW NMLLAMU NPW
npefoCcTaBNeHUN MYHULMUMNANbHOW YCAYTU U UX NPOAOMKUTENBHOCTb, BO3MOXHOCTb
NnoNy4YeHns MHGpoOpMaLmy 0 Xxode NpefoCcTaBAeHNS MYHULWUNANbHOW YyCNyru, B TOM
yncne ¢ UCNONb30BAHUEM MHKHOPMALMOHHO-KOMMYHUKALWOHHbBIX TEXHONOT WA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb MONYYEHUS MYHULMUNANbHOW yCcnyru B
MHOTO(YHKLMOHANBLHOM LIeHTPe NpeaocTaBeHNs FoCyaapCTBEHHbIX U
MYHULMUNANbHbIX yCcNyr (B TOM 4Yuc/ie B MONHOM 06beme), B 1t06OM TeppuTOpPUAnbHOM
noapasfeneHnn opraHa UCNONHUTENbLHO PacnopsAnTEeNIbHOr0 OpraHa MecTHOrO
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camoynpaBieHus, No BbIOOPY 3adABUTENSA (3KCTEPPUTOPUANIbHBIA NpUHLKUM),
MoCpeLCTBOM 3anpoca O NpejoCcTaBfeHUN HECKONIbKUX TOCYAapCTBEHHbIX U (Mnun)
MYHULUNANbHbIX YCAYT B MHOTO(PYHKLNOHAaNbHBIX LEeHTpax npegocTaBieHns
rocyfapCTBEHHbIX YU MYHULMUMANbHBIX YCAYT, NPpeAyCMOTPeHHOro crtatbein 15.1
PefepanbHOro 3akoHa Ne210-®3 (KOMNIEKCHbIA 3anpoc)

2.15.1. TokasaTensaMn LOCTYMHOCTWU MPefoCTaBAEHUA MYHULMWUNANIbHON YCNyru
ABNAKOTCA:

pPacnosioXXeHHOCTb MOMeLLeHnsa, B KOTOPOM BedeTCcA NpuemM, Bblgaya LOKYMEHTOB
B 30He JOCTYMHOCTK OOLWECTBEHHOIO TPaHCMNOPTa;

Hanuuyne HeobXOAMMOro KO/MMYEecTBa CMeuuannucToB, a TakXe MNOMELWeHUn, B
KOTOPbIX OCYLLECTB/IAECTCA NPUEM LOKYMEHTOB OT 3asBUTeNe;

Hanuume wncyepnbiBaoLWen MHPopmauum o cnocobax, NOpPALKe U CpPOKax
npeaocTaB/lieHNs MYHMUUMNaNbHOW YCAyrn Ha WHGPOPMaLUMOHHBLIX cTeHAax, EpuHoMm
noptane, Pecnyb6nmkaHcKom nopTtane, opuLManbHOM calTe MyHULMUNANbHOIO panoHa;

OKasaHue MOMOLWMW WHBanujam B MNPeofONeHUN 6HGapbepoB, MeLwalLWmX
MONYYEHUIO UMW YCNYT HapaBHE C APYTUMWU NULAMU.

2.15.2. TlokasaTensaMy KauyecTBa MNpPefOCTaB/IeHUS MYHULUNANBHOW YCNyru
ABNAKOTCA:

1) cobnoieHne CPOKOB nMprvema u pacCMOTPEHUA LOKYMEHTOB;

2) cob/oieHMe cpoKa MONyyYeHUa pesynbTaTta MyHULUNANbHOW YCNYTW;

3) oTcyTCcTBMEe O0OOCHOBAHHbLIX >anob Ha HapyweHWd agMUHUCTPATUBHOIO
pernameHTa, coBepleHHble paboTHukamu OpraHa;

4) KONNYEeCTBO B3aUMOAENCTBUI 3afABUTENA C LO/MKHOCTHbIMK nuuammn (6e3 yyeTa
KOHCY/bTaluuin):

B3ammogelncteme 3aaBuTend ¢ paboTHukamm OpraHa wim ML npu
npefocTaB/ieHUN  MYHULUMNANbHOW  YCNyruM  OCYLLecCTB/SA€TCA  O4WH  pa3  npw
npeAcTaBNeHUN 3aAB/EHNS CO BCEMU HEOOXOAWMbIMU LOKYMEHTAMMU;

OAVH pa3 B C/yvyae Heob6XOAMMOCTWU MONYYeHWUs pe3ynbTata npefocTasBfieHUs
MyHUUMNanbHOn ycnyrm B OpraHe uam M®L, B ¢opme 3K3eMnnapa 3/1eKTPOHHOIO
JOKYMEHTa Ha 6yMaXXHOM HoOcuTene.

MpoAo/MKNTENbHOCTb OAHOTO B3aMMOEWCTBUA 3aABUTENA C AO/MDKHOCTHbLIMU
nMuaMun npu nNpefocTaB/ieHUn MYHULUNANbHON YCNYrn He NpeBbllwaeT 15 MUHYT.

3afBuUTeNb BNpaBe OLEHUTb KAYeCTBO NPefoCTaBNEHUA MYHULUNANbHON YyCNyru ¢
NOMOLWbIO YCTPOWCTB MNOABUMXHON paguoTeneOHHONW CBA3W, C MCMOMb30BaHWEM
Pecny6/nMKaHCKOro noprtana, TEPMUHaNbHbIX YCTPOMCTB.

2.15.3. VH(opMaums o xofde NpeaocTaBNeHUS MYHUUMNANbHOW YCAYrun MOXET
ObITb  MoNy4yeHa 3asBuUTENeM B JIMYHOM  KabuHeTe Ha EpgmHom  nmoprane,
Pecnyb6nukaHckom nopTtane, B OpraHe, M®Ll.

2.15.4. MpepocTaBneHne MYHUUMNANbHOW YCAYrM OCYLECTBAAETCA B NO60M
M®L, no BbIGOpYy 3afBUTENds HE3aBUCMMO OT MecTa ero >XUTenbCTBa WAM MecTa
(hakTMYecKOro npoxusaHua (npebbiBaHWA) Ha Tepputopun Pecnybnmkm TaTapctaH no
3KCTeppuUTOpPManbHOMY MPUHLMMY.

MyHuymnnanbHas ycnyra B cocTaBe KOMMNJIEKCHOr0O 3anpoca He npejocTaBnsaeTcs.



2.16. NHble TpeboBaHNA, B TOM 4YMUC/ie yYMTbIBatOLWMe 0COBEHHOCTUN NPefoCcTaB/eHNS
MYHULUMUNANbHOW YCNYrN N0 3KCTEPPUTOPUANbHOMY NMpuHUKUNy (B cay4vae, ecnu
MYHULMNANbHAA ycyra npefocTaB/iieTCA Mo 3KCTEPPUTOPUANIbBHOMY MPUHLMUNY) U
0COGEHHOCTWN NpefocTaB/ieHNs MYHULMUMNANbHON YCNYTM B 3N€KTPOHHOW hopme

2.16.1. Mpu npepocTaBNeHUM MYHULUNANbHOW YCNYrn B 3N1EKTPOHHON (opme
3aaBUTeNb BNpa.e:

1) nonyunTb  MHMOpMauuMo 0  NopsAfKe M CcpokKax  NpefocTaB/ieHUsd
MYHUUMNANbHON Yycnyru, pasmeulieHHY Ha EpauvHom noptane, Pecnyb6imKaHCKOM
noprane;

2) nopatb 3asaBfieHMe O MNpeaocTaB/ieHUM MYHULUMANbHOW YCNYrM W UHbIE
JOKYMEHTbI, HeoO6XoaUMble AN MPefOCTaBNeHUA MyHUUMNaNbHOW YyCNyru, B TOM 4ucre
JOKYMEHTbl M MH(pOpMaLU, 3N1eKTPOHHbIE 06pa3bl KOTOPbLIX paHee OblIN 3aBEPEHbI B
COOTBETCTBMM C MYHKTOM 7.2 yactu 1 ctatbun 16 degepanbHoro 3akoHa Ne 210-P3, c
ncnonb3oBaHueMm Pecnyb6nnmKaHCKOro noprana;

3) noNy4uTb CBeAeHUA O XOofe BbINOJSIHEHMA 3aABNEeHMA O MpefoCcTaBAeHUN
MYHUUMUNANbHOW YCNYrn, NOAaHHbIX B 3N1eKTPOHHON (opMe;

4) 0CYWeCTBUTb OLEHKY KayecTBa NPefoCTaBNeHUSs MYHULUNANbHOW YCNyru;

5) nonyunmTb pe3ynbTar MNpPefoCcTaBNeHUs MYHULUNaNbHON ycnyrm B ¢opme
3/IEKTPOHHOr0 AOKYMEHTa;

6) nopaTb Xanoby Ha peweHne n gericteme (6esgericteme) OpraHa, a TakXe ero
JOMKHOCTHBLIX UL, MYHUUMNaNbHbIX CAyXalwmux nocpeacTtsoM Pecny6anKaHCKOro
noprtana, noptana qeAepanbHOW TroOCYyAapCTBEHHOW WHMOPMALUOHHOW CUCTEMBI,
obecneymBatolen npouecc pgocynebHoro (BHecyfe6bHOro) o6)kanoBaHWA peleHUn K
penctemin (6e3neincTems), COBEPLIEHHbIX NPU MNPeAOCTaBNEHUU TOCYAapPCTBEHHbLIX U
MYHUUMNANbHbIX  YCAYr opraHamu, npefocTaBAfAOWMMM  TOCYLapCTBEHHbIE U
MYHUUMUNaNbHblE YCAYrW, WX [AO/KHOCTHbIMM  NMUAMWU, TOCYAAPCTBEHHbLIMU U
MYHULUMUNANbHBIMU CAYXaLUMK.,

2.16.2. ®opmupoBaHuMe 3asABNIEHUSA OCYL,ECTBASAETCA MNOCPeACTBOM 3amnoO/IHEHUSA
3/IeKTPOHHON (hopMbl 3asBNeHMA Ha Pecnyb6nmkaHckom nopTane 6e3 Heo6XogMMOCTH
AONONMHMUTENbHOW NoAayn 3adBNeHUS B KaKON-nmb6o MHONW opme.

2.16.3. Mpwn popmupoBaHunmM 3asaBneHNsA obecrneymnBaeTcs:

1) BO3MOXHOCTb KOMMWPOBAHWUA W COXPaHEHUA 3afBIEHUA WU UHbIX LOKYMEHTOB,
HEOOXOAMMBIX ANA NMPefoCTaBNeHNa YCNyru;

2) BO3MOXHOCTb 3aMOfIHEHUS HECKONbKUMW 3afABUTENAMU OAHOW 3/1€KTPOHHOM
(bopMbl 3adB/ieHNA npu obpaleHUM 3a ycnyramu, npegnonarardwumum Hanpas/ieHue
COBMECTHOTO 3asB/IEHUS HECKOJIbKUMU 3aABUTENAMMU;

3) BO3MOXHOCTb MeyaTu Ha 6ymMaXHOM HOCUTeNe KOMUW 3/IeKTPOHHOW (hopMbl
3adaB/eHNs;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYI (DOPMY 3asiBNeHUSA 3HAYEHUI B
N060MN MOMEHT MO XXefaHWK MoNb30BaTensd, B TOM YuC/e NpU BO3HWKHOBEHUM OWMOOK
BBOJA WM BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (hOopMYy 3aABEHUS;
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5) 3anonHeHue nNonenl 3NeKTPOHHOW (opMbl 3adBfeHUds [0 Havana BBOJa
CBefleHUI 3asBUTENleM C WCNONb30BaHMEM CBeAeHWiA, pasmeweHHbIX B ECUA, n
cBefleHnin, ony6/IMKOBaHHbIX Ha Pecnyb6nMkaHCKOM mnopTane, B 4acTu, Kacawuencs
CBefleHWNI, OTCYTCTBYHOLWNUX B €ANHON CUCTEMe UAEHTUPUKALUN U ayTeHTUPUKALNN;

6) BO3MOXHOCTb BEPHYTbLCA Ha 060 M3 3TanoB 3anofIHEHUSA 3NEKTPOHHOW
(hopMbl 3aAB/ieHNA 6e3 NoTepn paHee BBELEHHON MHGpOpMaLUN;

7) BO3MOXHOCTb [OCTyna 3afBUTeNs K paHee MOAaHHbIM WM 3aABMEHMAM B
TeyeHMe He MeHee O[HOr0 roja, a TakXe 4acTUYHO CHOPMUPOBAHHLIM 3aBNEHUSAM - B
TeyeHne He MeHee 3 MecALEB.

2.16.4. 3anucb 3aaBuTenein Ha npuem B M®PL, (ganee - 3anNncb) OCYLLECTBAAETCS
nocpeacTtsom Pecny6/inMkKaHCKOro noprana, TeneoHa KOHTaKT-ueHTpa M®L].

3asBuUTeNt0 NpefocTaBnsAeTCAd BO3MOXHOCTb 3anucu Ha ntobble cBOOGOAHbIE ANA
npuemMa faty v Bpems B npefenax YCTaHOBJIEHHOIN0 B MHOTOMYHKLWOHaNbHOM LEeHTpe
rpaguka npvema.

3anucb Ha onpefeneHHYl faTy 3akaHYMBaeTCHA 3a CYTKW O HacTynjaeHWUs 3TOWn
fatbl.

[nsa ocyuwlecTB/ieHUa npefBapuTeNibHON 3anucyu NocpescTBOM Pecny6iMKaHCKOro
noprtana 3afABUTeNt0 HeOOXOAMMO yKasaTb 3anpallMBaeMble CUCTEMOW AaHHble, B TOM
ynucne:

hamnaunio, UMsa, oT4ecTBo (NpPU Hann4unm);

HOMep TeneMoHa;

afpec 3NIeKTPOHHOM Mo4Tbl (M0 XenaHut);

Xenaemyw faTy v Bpems npuema.

B cnyyae HecOoOTBETCTBMA CBeAEHWI, KOTOpble COO6OLWMAN 3aaBUTeNb Npu
npeaBapuTeNbHON 3anucu, AOKYMeHTaM, npeAcTaBfeHHbIM 3afBUTeNeM MNPU NUYHOM
npueme, npeaBapuTenbHas 3anncb aHHYNUpyeTcs.

Mpn ocyulecTBNeHUN npeBapuTeNbHONW 3anucy 3asaBuTento obecnevymBaeTcs
BO3MOXHOCTb pacneyataTtb TalOH-NOATBepXAeHMe. B cnyyae, ecnm 3adBuTeNb
CoOOOWMT afpec 3MeKTPOHHOM MNOYTbl, HAa YKa3aHHbIA ajpec TakXe HanpaBnseTcs
MH(popMaLna o NOATBEPXAEHUMN NpeBapUTeNbHOW 3aNUCKU C YKazaHUeM faTbl, BPEMEHMU
M MecTa npuema.

Mpyn ocyuwecTBNEHUN nNpeABapUTENbHON 3anucu 3asaBUTENb B 00643aTeIbHOM
nopsake MHGHOPMUPYeTCH O TOM, YTO NpeABapuTeibHas 3annUcb aHHYNUPYeTCs B cayyae
ero HesiBKM Mo ucteyeHUn 15 MUHYT C HA3HAYEHHOr0 BPEMEHU Npuema.

3aaBuTeNb B 1l060e BpeMA BNpaBe 0TKa3aTbCsA OT NpefBapuTeibHOW 3anuncu.

3anpewiaetca Tpe6oBaTb OT 3aABUTENIA COBEPLUEHUA WHbIX [eWCTBUW, KpoMe
NPOXOXAEHUSA UAEHTUPMKALUM N ayTeHTU(UKayumm B COOTBETCTBUM C HOPMATUBHbIMY
npaBoBbIMW akKTaMu Poccuiickoin dDepepaynn, YykKasaHUd Uennm npuema, a Takxe
npeAocTaBfeHUs CBefeHW, Heob6XOAMMbLIX AN pacyeTa ANUTENbHOCTU BPEMEHHOTO
MHTepBana, KOTOpbIA HeobXxoaMMo 3abpoHMpOBaTL 414 MpuemMa.

3. CocTaB, NocnegoBaTelbHOCTb U CPOKU BbIMOTHEHUA aMUHUCTPATUBHbIX
npoueayp, Tpe60BaHMSA K NOPSAKY UX BbIMOMTHEHUS, B TOM YMUC/e 0COGEHHOCTY
BbINOMHEHUS aiMUHUCTPATUBHbIX NpPOLLEAYpP B 3NeKTPOHHOWI hopMe, a TaKxke



0COBEHHOCTM BbIMOMIHEHUS aMUHUCTPATUBHbIX NpoLeayp B
MHOTO(YHKLNOHANbHbIX LEeHTpax

3.1. OnucaHue nocnefoBaTeNlbHOCTU LEeACTBUIA NpPU NpefocTaB/ieHnn
MYHULUNANbHOW yCnyru

3.1.1. MpepocTaBneHne MyHULUMUNANbLHOW Yycnyru BKAo4YaeT B cebs cnepytouime
aAMUHUCTPATUBHbIE MPOLEAYpbI:

1) KOHCYNbTUPOBaHWE 3a8BUTENS;

2) NPUHATUE U PACCMOTPEHME KOMMMeKTa [JOKYMEHTOB, MNpeACcTaBfeHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3anpoCoB B OpraHbl, YyuyacTBylollue B
NpefoCTaBNIEHUN MYHULMUNANbHOW YCNYTW;

4) NoAroToBKa pesynbTaTa MyHULMNANbHOW YCNYTW;

5) Bblfgaya (HanpaBfeHWe) 3aaBUTENIO pe3ynbTaTa MyHULWUNANbHOW YCNyru;

6) ucnpaBneHne TEXHUYECKMX OLLINGBOK.

3.2. OKa3aHWe KOHCYNbTaLUMWA 3a9BUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOSIHEHUS  aAMUHUCTPATUBHOW  Mpoueaypbl
ABnseTcqd obOpauweHue 3adABUTeNs Mo BOMpocamM, CBA3aHHbIM C MpefoCcTaB/leHUeM
MYHULMUNANbHOW YyCNyru.

OOMXKHOCTHBIM  nnuoM  (pabOTHMKOM), OTBETCTBEHHbLIM 3@  BbINOJIHEHUE
aAMUHUCTPATUBHOW Npoueaypbl, ABAAETCS:

npu obpaweHun 3aasutens 8 MO®L - paboTHUK MOL;

npun ob6paweHun 3assutend B OpraH - cneumanuct OpraHa (panee -
LO/MKHOCTHOE N0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHUe).

3.2.2. 3aABUTeNb BMpaBe 06paTUTHLCA 3a KOHCyNbTauuem o nopsagke M cpokax
npefocTaBfieHns MyHuuunanbHou ycnyrm B MOPL nMyHo w no TeneoHy w
3/IEKTPOHHOM noyTe.

PaboTHUK M®L] KOHCynbTUpyeT 3adBUTENsd, B TOM 4Yucne Mo coctaBy, (hopme
npeAcTaBnaemMoin JOKYMeHTauum u gpyrum Bonpocam Ans nofyvyeHUs MyHULUMANbHOM
yCcnyru.

3afaBUTeNlb  MOXET MNOoAyyYuTb WUHGPOpMauUl 0 nopajgKe npefocTaBieHUs
MYHULUMNANbHON YCNyrn Ha ogpuynanbHom cante M®L, http://mfcl6.tatarstan.ru.

AQMUHUCTPATUBHbIE MNpOLEeAYypbl, YCTaHaBAWBaeMble HACTOAWUM MYHKTOM,
BbIMONHAKTCA B leHb 06palleHNs 3adaBUTeNS.

Pe3synbTatamu BbINO/IHEHNA  AAMWHUCTPATUBHbLIX  MNpouesyp  ABAAKTCA:
KOHCyNbTaumMsa no coctaBy, (opMe npeacTaBNseMONn [OKYMeHTauuu un  Apyrum
BOMpocaM, HEOOXOAUMbIM AN MONYUYEHUS MYHULUNANbHON YCNyrun.

3.2.3. 3asBuUTeNnb BrpaBe o6paTuTbcs B OpraH no TeneoHy W 3NeKTPOHHOMN
noyte, a TaKXe MNONYy4YMTb KOHCYnbTauu Ha PecnybivMkaHCKOM nopTane, caunTe
OpraHa o0 nopsafKe v cpokax NpefocTaBNeHUss MYHULUMNANbHOW YCNyrn, B TOM Yucne no


http://mfcl6.tatarstan.ru

19

cocTaBy, popme npefCcTaBNfAeMONn [OKYMeHTauuum v Apyrum Bonpocam Anas nonyyveHus
MYHULNUNANbHOW YCNYTW.

[OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWEe WUHPOpMUpPYET
3afBUTENA B COOTBETCTBMM C TpeboBaHMAMM nyHKTa 1.3.4 agMUHUCTPaATUBHOIO
pernameHTa.

AQMUHUCTPaTUBHbIE nNpouefypbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMO/THAKTCA B TeYeHMe Tpex paboynx AHER co AHA NOCTYnneHus obpaleHuns.

PesynbTatamu BbIMOMIHEHUS  aAMWUHUCTPATUBHBLIX  Npoueayp  ABAAKTCA:
KOHCyNnbTauumM no cocTtasy, (Hopme npeacTaBiseMO [OKYMeHTauuum u  Apyrum
Bonpocam, HeoOXoANMbIM 418 NONYYEHUS MYHULUMNANbHON YCNyrun.

3.3. MpuUHATUE U PACCMOTPEHNE KOMMEKTa JOKYMEHTOB,
NpefcTaBMeHHbIX 3asBUTENEM

3.3.1. MNpuem [OKYMEHTOB 415 NPefoCTaBNeHUS MYHUUUNANbHON YCNyru yepes
M®L, nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3aaButens (NpeactaBuTenb 3adaBUTeNs) obpauwaetrcs B ML, ¢ 3anpocom
O nMpefoCTaBNeHWUU  MYHULUMANbHOW yCcayru W npeactaBnsgeT [JOKYMeHTbl B
COOTBETCTBUU C MYHKTOM 2.5 afAMWUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHUK M®LL, Begywunii npuem 3asBneHunii:

onpegenset npeameT obpalleHns;

YLOCTOBEpPAeT IMYHOCTL 3aABUTENS;

NPOBOAUT NMPOBEPKY NOSTHOMOYNIA NNLa, NOLAKOLLEr0 LOKYMEHTI;

NMPOBOAUT MNPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO pPernameHTa;

3ano/iHAeT 3/IEKTPOHHY Gopmy 3aaBnieHns 8 ANIC ML,

npu npefoCTaB/IEHUM LLOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5
aAMWUHUCTPATUBHOIO  pernameHtTa Ha  OYMaXHOM HocuTere, ocyuwiecTBnser
CKaHMpoBaHWe npeacTaBNeHHbIX LOKYMEHTOB;

pacnevatbiBaeT 3aaBneHue 3 ANC MdL,;

nepefaeT 3aABUTENIO HA NPOBEPKY W MojnucaHue,

nocsie NOANMCaHNA CKaHUpyeT nognncaHHoe 3asasneHme s AUC ML,

3arpyxaet B AVNIC M®LL 0OKyMeHTbl, NpeAcTaBfeHHble B 3/IEKTPOHHOW (opme
UNN 3N1eKTPOHHble 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3NEeKTPOHHOeE
feno;

BO3BpaLlaeT NoAnMcaHHOe 3asaB/ieHNe N OPUTUHANbI BYMaXHbIX JOKYMEHTOB;

BblAaeT 3aABUTE/I0 PacnucKy B Npueme JOKYMEHTOB.

ALMWUHNCTPAaTUBHbLIE nNpoueAypbl, YCTaHaB/NMBAEMble HACTOAWMM TMYHKTOM,
BbIMOJIHAKOTCA B ieHb 00OpalleHNs 3aaBUTeNS.

Pe3ynbTtatamu BbIMONHEHUSA afMWUHUCTPATUBHBLIX MPOLEAYp ABAAKOTCA: TOTOBOE K
OTNpaBKe 3adaB/iIeHNE U NaKeT LOKYMEHTOB.

3.3.1.3. Pa6boTHMK M®L HanpaBnsieT nNakeT [JOKYMEHTOB, MNPUHATbIX OT
3aaBuTens B OpraH B 3/IeKTPOHHOW (hopme (B cOCTaBe MakeTOB 3MEKTPOHHbLIX Aen) B
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TeyeHne ofHOro paboyero JHA CcO [AHA ob6paweHUs 3adaBUTENA B CTPYKTYpHOe
nogpasgeneHne MOLL.

PesynbTataMy BbINOSIHEHUA aAMWUHUCTPATUBHBLIX MPOLELYP ABNAKOTCA: 3aAB/ieHue
N nakeT [LOKYMEHTOB (3/1eKTPOHHOE pfefio), Hamnpas/ieHHble B OpraH, nNocpeacTBOM
CUCTEMbl 3/IEKTPOHHOI O B3aMMOLENCTBUA.

3.3.2. Tpuem [JOKYMEHTOB [ANs MNpefoCTaBfieHMS MYHUUMUNANbHOW ycnyrun B
3NeKTPOHHON opme yepe3 Pecnyb6inMKaAHCKMIA nopTar.

3.3.2.1. 3adABuTenb Ana nogauvnm 3afBfEHMSA B 3NE€KTPOHHON (hopMe BbINOMHSET
cnepywoumne aencTemns:

BbIMONHAET aBTOpU3aLMIO;

OTKpPbIBAET (POPMY 3/1IEKTPOHHOI0 3asABNEeHUS;

3anofiHAgeT  QopMy  3/IEKTPOHHOrO  3afdBNEHMA, BK/IOYaOLWY  CBeAeHus,
Heobxo4uMble M 06si3aTeNbHble AN NPEeAOCTaBNeHN MYHUUNNANbHOW YCNYru;

npuKpennsetT LOKYMEHTbl B 3N1eKTPOHHOW ¢opMe WKW 3NEKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1eKTPOHHOT 0 3asaBfeHunsa (Npu Heo6Xo4UMOCTHN);

NnoATBepXXAaeT (akKT O03HaKOMJeHWA W cornacug C YC/NOBUAMU U MNOPALKOM
npefoCTaBNeHMUA MYHULUMNANbHON YyCNyrn B 3N1eKTPOHHOW dQopme (ycTaHaBNMBaeT
COOTBETCTBYHLLYI OTMETKY O cOornacuu B popmMe 3N1eKTPOHHOT 0 3asBNEHMNA);

NnoATBEPXAaeT  AOCTOBEPHOCTb  COOOWEHHbIX  cBefeHWA  (ycTaHaBnuBaeT
COOTBETCTBYHLLYI OTMETKY B (DOPME 3/1EKTPOHHOTO 3aABJIEHMUA);

oTnpasnset 3anofilHeHHoe 3IeKTPOHHOE 3afBneHue (HaXxXumaet
COOTBETCTBYIOLWYIO KHOMKY B (POPMe 3/1IEKTPOHHOIO 3aABNEHUA);

3/IeKTPOHHOE 3asABfieHMe nNOoANUCbIBAeTCA B COOTBETCTBMM C TpeboBaHUAMYU
NyHKTa 2.5.3 agMUHNCTPATUBHOIO PernameHTa;

nosyyaeTt yBefjOM/IeH/Ee 06 OTNpPaBKe 3/IEKTPOHHOIO 3aABNEHMA.

dopmaTHO-N0Ornyeckas npoBepka chopmMmMpoBaAHHOTO 3anaBsieHuUn
OCYLecTBNAETCA MOC/ne 3anofIHEHUS 3asBUTENIEM KaXAoro u3 noJsiell 3/1eKTPOHHOM
(hopMmbl 3asaBneHns. Mpu BbIABAEHUM HEKOPPEKTHO 3aMOJIHEHHOTrO MNONA 3/IeKTPOHHOM
(hbopMbl 3aABNEHMA 3asBUTENb YBEAOM/AETCA O XapakKTepe BbISIBNEHHOW OWWUOKKU W
nopaake ee yCTpaHeHus nocpeacTBoM MH(pOPMALMOHHOTO coobLeHmns
HEMnocpeACTBEHHO B 3/1IEKTPOHHOW (POpMe 3asfBleHUS.

ALMUHUCTpPATUBHLIE MpoLeaypbl, YyCTaHaB/NMBaeMble HACTOALWUM TMYHKTOM,
BbIMONHAKTCA B AeHb 06palleHns 3adaBuUTenNs.

Pe3synbTatamu BbIMOJIHEHUSA aAMUHUCTPATUBHbLIX  MNpoueayp  ABNAKOTCA:
3/IeKTPOHHOE p[Aeno, HanpaBneHHoe B OpraH MOCPeACTBOM CUCTEMbI 3/IEKTPOHHOrO
B3aMMO/eNCcTBMA.

3.3.3. PaccmoTpeHne KomnnekTa 4OKYyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hauyana BbINOMIHEHNA aAMWHUCTPATUBHON npoueaypbl
ABNAETCA NOCTYN/JeHuWe 3asdABfieHUAs U WUHbIX [OKYMEHTOB, He0oO6XOAMMbIX And
NpefocTaBNeHUSs MYHULUNANbHON YCAYTW.

LOMKHOCTHbBIM ~ MuoM  (pabOTHMKOM), OTBETCTBEHHbLIM  3a  BbIMOJ/IHEHUE
agMUHUCTPATMBHOMW Mpouesypbl fABnfeTca cneynanuct OpraHa (ganee - LO/MKHOCTHOe
NNL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):
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3.3.3.2. JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MpuemM [LOKYMEHTOB, B Cny4ae
obpalieHuna 3adaBuTeNs c 3asBneHnem B OpraH:

onpefenseT npeameT obpalleHuns;

yCcTaHaBNWBaeT INYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY MOJSIHOMOYUI NnNLA, NOLAKLLEr0 AOKYMEHTHI;

NPOBOAUT TMPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
nyHKTE 2.5 aAMWUHUCTPaATUBHOTO pernameHTa, NnpoBepKy COOTBETCTBUA
npeLcTaB/ieHHbIX  LOKYMEHTOB  YCTaHOBJ/IEHHbIM TpeboBaHMAM (Hagnexatllee
O(OopM/IeHNE KOMUWA [JOKYMEHTOB, OTCYTCTBME B JOKYMeHTax MOAYMCTOK, MPUMUCOK,
3a4EPKHYTbIX C/IOB U MHbIX He OFTOBOPEHHbIX UCMPaBNEHUN);

3anofiHAeT  3JIEKTPOHHYK  (opMy  3asaB/eHUS B aBTOMaTU3NPOBaHHOM
MHPOPMALMOHHON cucTemMe, nNpefHa3HAYeHHOW [N OKa3aHWs roCyLapCTBEHHbIX U
MYHULUWNANbHbIX YCNYT;

npu npegocTaBneHNn LLOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5
aAMUHUCTPATUBHOITO  pernameHTa Ha  OyMaXHOM HocuTene, ocyuiecTtensaeTt
CKaHuMpoBaHWe npeacTaBieHHbIX LJOKYMEHTOB;

pacneyaTbliBaeT 3asaB/ieHUE;

nepefaet 3afdBUTE/O Ha MPOBEPKY WM NMOANUCAHWUE;

nocne NoANMCcCaHUa CKaHUpPYeT NoAgnucaHHoe 3asaB/ieHUE;

3arpyxaert B aBTOMaTU3NUPOBAHHYIO NHMOPMALUOHHYIO cUcTemy,
npefHasHayeHHY [NA OKasaHUA TrOCYAApCTBEHHbIX W MYHUUMNANbHbLIX YCAYr
JOKYMEHTbI, nNpeAcTaB/fieHHble B 3/IEKTPOHHOW (OopMe WX 3NeKTPOHHble 06pasbl
OTCKaHMPOBaHHbLIX JOKYMEHTOB, (POPMUPYET 3/IEKTPOHHOE [ENO;

BO3BpalwaeT MoAMUCaHHOe 3afB/eHWe U OpuUruHanbl OYMaxXHbIX [LOKYMEHTOB
3aaBUTENIO;

BblaeT 3aABUTeNt0 pacnuckKy B npuemMe LOKYMEHTOB.

B cnyyae Hannuma OCHOBaHWI AN OTKasa B Npueme LOKYMEHTOB AOJ/IXXKHOCTHOE
NNUo, OTBETCTBEHHOE 3a MnpueM [AOKYMEHTOB, YBeLOMAAET 3adaBUTENA O Haanyuu
npenaTcTBUMA AN npuema 3adB/fieHUs M BO3Bpal,aeT eMy AOKYMEHTbl C OObACHEHMEM
cofepXXaHUs BbISIBIEHHbIX OCHOBaHUI And 0TKasa B npuemMe JOKYMEHTOB.

3.3.3.3. [AOo/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a MNpuemM [OKYMEHTOB, MocCne
NMOCTYN/eHNA JOKYMEHTOB Ha pacCMOTpeHue:

npucsanBaeT 3afB/IEHUIO HOMepP B COOTBETCTBMM C HOMEHKATYPON fen u cratyc
«lMpoBepkKa LOKYMEHTOBY,

n3yvyaeT MOCTYNUBLIWE 3NEKTPOHHbIE fJena, B TOM YWUC/le MNPUNOXKEHHbIE
3aaBUTeNIeM LOKYMEHTbl B 3/IEKTPOHHON (hopMe U 3N1eKTPOHHbIe 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

nposepsetr cobnfeHne yCNoBUA [EACTBUTENbHOCTU 3N1eKTPOHHOW noanucwy,
nocpeicTtsom obpaweHnsa K EguHomy noptany (B cnyvae, ecnm  3afBUTENEM

npeacTaBieHbl 3/IeKTPOHHbIE LOKYMEHTHI, noAnuncaHHble YCUNEHHOM
KBaNnnMOULUMNPOBAHHOW 3N1€KTPOHHON NOAMNUCHIO).
Mpwn Hann4ymm OCHOBaHWM, npesycMoOTpPEeHHbIX NYHKTOM 2.7.1

agMWUHWCTPATUBHOIO pernameHTa, MNOAroTaBAMBaeT MNPOEKT peleHUs 06 oOTKase B
npueMe AOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaBNeHUSA MYHULMUNANbHOW yCNyriu.
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B cnyvae, ecnu B pe3ynbTate MNpPOBEPKW YCUNEHHOW KBaiMpuuupoBaHHOM
3/IEKTPOHHON MNOANWCK BbIABIEHO Heco6MK04eHNne YCNOBUN ee [AeNCTBUTENbHOCTH,
MPOEeKT pelweHWs 06 OTKase [O/DKEH COfepXaTb MYHKTbl cTtatbnm 11 depepanbHOro
3aKoHa Ne 63-d3, KOTOpble MOCAYXWUIM OCHOBaHWEM ANA €ro NPUHATUA.

MpoeKT peweHns o6 oTKase B nNpuemMe [LOKYMEHTOB, He0OXO04UMbIX AnAa
npefocTaBNeHUs MYHULMUNANbHON yCcayru, ¢ ykasaHMem npuyuMH oTKas3a (B cnyuae,
ecniM  OCHOBaHMA AN OTKasa B Mpueme [AOKYMEHTOB, He0oOXoAuMbIX Ana
npeLoCTaBNeHNA MYHULMUNAaNbHOW YCNyru, CBA3aHbl C HapyweHWEM YCTAHOBNEHHbIX
Tpe6oBaHWN K TakKMM [OKYMEHTam, OCHOBaHWSA A1 O0TKasa B MpuemMe [LOKYMEHTOB
LO/DKHbI  cofepXaTb MWH(QOpMauuUd 0O HaMMeHOBaHWW [OKYMEHTOB (MHGopmaumu,
CBefleHWNin), KOTOopble He nNpeAcTaBieHbl, CcoAepXaT HeAOCTOBEpPHble U (1an)
NMPOTUBOPEUYNBbIE CBELEeHUS, ODOPM/IEHbI C HAPYLIEHNEM YCTAHOBJIEHHbIX TpeboBaHWUI),
HanpasnfeTca Ha cornacoBaHuWe B YCTaHOB/IEHHOM mMopAgKe NOCPELCTBOM CUCTEMBI
3/1eKTPOHHOr0 AOKYMeHTOOb6OpOTA.

CornacoBaHme npoekta pelweHus o6 oTKaze B MNpueme [LOKYMEHTOB,
HEOOXOAUMbBIX [N NPefoCTaBNeHMA MYHUUMNANbHOW YCNYru, OCYLEeCTBAAeTCS B
nopaake, npefjycmMoTpeHHOM NYHKTOM 3.5.3 afMWUHUCTPaTUBHOTO pPernameHTa.

B cnyyae oOTCcyTCTBMS OCHOBaHWiA [nd  OTKasa B nNpueme [OKYMEHTOB,
NPegyCcMOTPEHHbIX NYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, [AOIXHOCTHOe
N0, OTBETCTBEHHOE 33 MPUEM [JOKYMEHTOB, B TEYEHWEe OAHOro paboyero AHA CO AHA
NOCTYN/IEHUSA 3aABNeHUA, HanpaBiseT 3aABUTE/NI0, YKa3aHHbIM B 3asBNeHUN CNocobom,
yBeLOM/IeHNe O MOCTYMJIeHUN 3afABeHUA, COAepXKaliee BXOAALWMA pPerucTpaLuoHHbIN
HOMep 3adaB/feHUs, faTy NnonyyvyeHWs 3asaBleHUA, MNepevyeHb HauMMeHOBaHWI (hainnos,
npeAcTaB/ieHHbIX K HEMY [JOKYMEHTOB, AaTy MONYyYeHUsd pesynbTaTa MyHULMNANbHOMN
ycnyru.

3.3.3.4. VcnonHeHue npouenyp, YykKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPaTUBHOIO  perfiaMeHTa, nNpY  HaIMYUN  TEXHUYECKOM  BO3MOXHOCTHU
OCYLLeCTBNAETCA B aBTOMaTUYECKOM PEeXUMe C MCMNOIb30BaHWEM aBTOMATU3NPOBAHHOW
MHPOPMALMNOHHON CUCTEMbI, NpefHa3HAYeHHOW [NA OKa3aHWs TOCY[AapCTBEHHbLIX U
MYHULMNANbHBIX YCNYT.

3.3.3.5. AAMUHUCTpaTUBHbLIE TMpoLefypbl, YycTaHaBnuBaemble NYyHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfsiaMeHTa, BbIMOJHAKTCA B TeyeHUe OAHOro paboyero AHS CO
AHA MOCTYNNEHUA 3a9BNEeHNA Ha pacCMOTpPEeHue.

PesynbTaTaMy BbIMOJIHEHUA agMUHUCTPATUBHbLIX NPOLEAYp ABNAKOTCA: NMPUHATbIN
Ha pacCcMOTpeHue KOMMNJIEKT AOKYMEHTOB WX MPOEKT pelweHMs 06 OTKase B mnpueme
LOKYMEHTOB, HEOOXOAMMbIX AN1A MPefoCTaBNeHNa MYHULUNANbHON YCNyTK.

3.4. HanpaBneHne MeXBEJOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4yacTBytouiMe B
NpefoCTaBNEHUN MYHULMNANbHOW YyCAyru

3.4.1. OcHoBaHMeM Hayana BbINOMHEHUS aLMUHUCTPATUBHOW nNpoueaypbl
SIBNAETCA MNOMYyYeHMEe J[O/KHOCTHbIM NULOM (paboOTHMKOM), YMOSIHOMOYEHHbIM Ha
BbIMOMIHEHUE aAMWHUCTPATMBHON npoueaypbl, OT AOMKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NPUEM [OKYMEHTOB, NPUHATLIX OT 3aABUTENSA AOKYMEHTOB.
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LOMKHOCTHBIM ~ nnyoMm  (pabOTHMKOM), OTBETCTBEHHbLIM  3a  BbIMOJIHEHUE
aAMUHUCTPATUBHON npouefypbl, ABnseTca cneymanuct OpraHa (ganee - LO/MHKHOCTHOE
NNL0, OTBETCTBEHHOE 3a HanpaB/ieHWe MeXBeLOMCTBEHHbIX 3aMpoCcoB).

3.4.2. lO/HKHOCTHOE NNLL0, OTBETCTBEHHOE 33 HanpaB/eHUe MeXXBeAOMCTBEHHbIX
3anpocos, GopmMupyeT WU HanpaBnseT B 3/1eKTPOHHOW (popme NOCPeACTBOM CUCTEMbI
MEeXBELOMCTBEHHOI0 31e€KTPOHHOI0 B3aMMofeWcTBUA (NPU OTCYTCTBUM TeXHUYECKOW
BO3MOXHOCTU - WHbIMKM cnocobamu) 3anpocbl O MNPefOCTaBfIEHUN [LOKYMEHTOB W
CBefleHWNIn, NpPeAyCMOTPEHHbIX NMYHKTOM 2.6.1 aAMWUHUCTPATUBHOIO pernameHTa.

AQMVWHUCTpPaTUBHbIE nNpouUeaypbl, YCTaHaB/MBaeMble HACTOAWMM MNYHKTOM,
BbIMONHAKTCA B JeHb NPUHATUA 3aABNIEHNA HA pacCMOTpPeHMe.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHbIX npoueayp  ABNAKTCA:
Hanpas/ieHHble B oOpraHbl BfactM u (MAn) NOLBELOMCTBEHHble OpraHam BnacTu
opraHusayuy sanpochol.

3.4.3. CneyunanuncTel NOCTaBLWMKOB  fdaHHbIX Ha OCHOBaHWW  3anpocoB,
NOCTYMNUBLUNX Yepe3 CUCTEMY MeXBeJOMCTBEHHOIO 3/€KTPOHHOr0 B3aMMOLeNCTBUSA,
npefocTaBNAOT 3anpawvBaeMble [LOKYMeHTbl (MH(poOpmMauuw) wWaM  HanpasnsdoT
yBeOM/IEHNA 00 OTCYTCTBUM [OKYMeHTa W (M1n) MHpopmauum, HeobXoauUMbIX ANA
npefocTaBieHNs MyHULUMUNaNbHON ycnyru (panee - ysefoMmeHune 06 oTkase).

AAMUHUCTPATUBHbIE MNpouUeaypbl, YCTaHaB/IMBaeMble HACTOAWWUM MYHKTOM,
BbIMONMHAKTCA B TeyeHMe Tpex [HeN CcOo [AHA MNOCTYNNeHUS MEeXBELOMCTBEHHOTIO
3anpoca B opraH WaX opraHusauunito, npepoctasnfdloline LOKYMEHT U UHGpOpMayuio,
eC/I WHble CPOKM MOATOTOBKM WM HanpaB/ieHWs OTBeTa Ha MeXBEAOMCTBEHHbI/ 3anpoc
He YyCTaHOBNeHbl (efepanbHbIMWU 3aKOHaMW, MNpaBOBbIMKM akTamMu [lpaBUTenbCTBA
Poccuinickoin depepaunmy M NPUHATLIMU B COOTBETCTBUM C (PefepasibHbIMM 3aKOHaMU
HOPMaTWBHbIMW MPaBOBbIMW akTaMy Pecny6numkmn TaTapcTaH.

PesynbTtatamu BbINO/IHEHNA aAMUHUCTPATUBHbIX npoueayp  ABNAKTCA:
JOKYMeHTbl (cBefileHUs), Heob6XoAMMble AN MPefOoCTaBNeHUA MYHUUMNAaNbHON YCNYTK,
nnéo yeeaomieHMe 006 OTKase, Hanpas/ieHHble AOMIXXHOCTHOMY NULY, OTBETCTBEHHOMY
3a HanpaB/eHNe MeXBeAOMCTBEHHbLIX 3anpocos.

3.4.4. oONXHOCTHOE NNLLO0, OTBETCTBEHHOE 33 HanpaB/ieHNe MeXBEeAOMCTBEHHbIX
3anpocos:

nonyvyaeTt 3anpalinBaemble 4yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1eKTPOHHOIO
B3aMMOAENCTBUS  AOKYMeHTbl (CBeAeHus), HeobxoguMmble ANs  nNpegocTaB/ieHUs
MYHULUMUNAaNbHON ycnyrn, nn6o ysefgomMmaeHne 06 oTkKase Mpu OTCYTCTBUM LOKYMEHTA U
(mnn) nHgpopmauunn;

npu Hannynu OCHOBaHWMN, npeLycMOTPEHHbIX NMYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO pernameHTa, NOAroTaBAMBaeT MNPOEKT pelweHUs 06 OTKase B
npueme LOKYMEHTOB, HEOOXOAUMbBIX AN NPefOCTaBNeHUA MYHULMUNANbHOW YCNYTHN.

MpoekT peweHns o6 oTkase B MpueMe [OKYMEHTOB, He0OXOAWMbIX ANnd
NpefocTaBNeHUss MYHUUMNANbHOW YCNyrn, ¢ ykKasaHuem npuumH oTKasza (B cnyuae,
ec/in  OCHOBaHWA [ANA  O0TKasa B TMNpueMe [OKYMEHTOB, He0oOX0oAMMbIX  AN4
npefoCTaBNeHMS MYHULUMNANbHOMW YCAYrW, CBfA3aHbl C HapyleHWeM YCTaHOB/IEHHbIX
Tpeb6boBaHWN K TakKMM [OKYMEHTaM, OCHOBaHWS [AN1d OTKasa B NpuemMe [OKYMEHTOB
LO/DKHbI  COfepXaTb WHPOpMaunK O HaMMeHOBAaHWM [OKYMEHTOB (MHGopmaumu,



24

CBefleHWn), KOTOopble He nNpeAcTaBeHbl, COAEpPXaT HefoCTOBepHble U (U1n)
NPOTUBOPEUYNBbIE CBeAEHUA, ODOPMIEHbI C HApPYLIEeHNeM YyCTaHOBJIEHHbIX TpeboBaHWUIA),
HanpaBnfAeTCcA Ha cornacoBaHue B YCTaHOB/IEHHOM nNOpsAf4Ke MOCPEeACTBOM CUCTeMbl
3/IeKTPOHHOI0 JOKYMeHTO060pOTa.

CornacoBaHme npoekta pelweHns o6 oTKase B NpuemMe [LOKYMEHTOB,
HEOOXOAUMbBIX [ANA MpefoCTaBNeHMA MYHULUMNANbHOW YCAyru, OCYyLWecTBNseTcs B
nopagke, npefycMoTpeHHOM MNyHKTOM 3.5.3 aAMWUHUCTPaTUBHOIO pernameHTa.

AQMUHUCTPATUBHbIE nNpoueaypbl, YyCTaHaB/MBaeMble HACTOAWUM MYHKTOM,
BbIMONHAKTCA B A€Hb MOSIYYEHUA CBEAEHUIN MO MEXBEeLOMCTBEHHbIM 3anpocam.

Pe3synbTatamu BbINO/SIHEHNA  AAMWHUCTPATUBHbLIX  Mpoueayp  ABNAKTCA:
[OKYMeEHTbl (CBefeHNs), HeobXoAMMbIE AN NpefocTaBfieHUs MYHULUNANbHON YCNyru,
NMPoeKT peweHna 06 OTKase B nMpueMe [OKYMEHTOB, Heob6XoguMbIX  AnAa
npefoCcTaBNeHUSs MYHULUNANbHOW YCAYTW.

3.4.5. WcnonHeHne npoueayp, YKasaHHbIX B nyHkTax 3.4.2, 3.4.4
aAMWUHUCTPATUBHOIO  pernameHTa, MpM  HaAUYUU  TEXHUYECKOW  BO3MOXHOCTWU
OCYyLLeCTBNAETCA B aBTOMaTUYECKOM PEXUME C UCNOSIb30BaHWMEM aBTOMATU3NPOBAHHOW
MHPOPMaLMOHHON CUCTeMbl, MNpefHa3Ha4YeHHOW AN OKa3aHWs TOCYAAapPCTBEHHbIX U
MYHULUMUNANbHbIX YCNyr, B TOM 4WUC/le C MOMeHTa perucrpayun 3afaBleHUs B
COOTBETCTBUU C MYHKTOM 2.13 aAMWUHUCTPATUBHOTO pernameHTa.

3.4.6. MakcumanbHbli CPOK BbINOMIHEHUA aAMWUHUCTPATUBHLIX MpPOLUEAYP,
yKa3aHHbIX B MyHKTe 3.4 aAMWUHUCTPaTUBHOrO pernameHTa, COCTaBNAeT Tpu pabouumx
LHA.

3.5. MopgroToBKa pesynbTaTa MYHULUNANBbHON yCyru

3.5.1. OcHoBaHMeM Hauyana BbIMNOJHEHUA afMWUHUCTPATUBHOW Mpoueaypsbl
ABNAETCA MOCTYN/JeHne OT [AOJ/KHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasieHue
MEXBEAOMCTBEHHbIX  3anpocoB, [AOKYMeHTOB (CBefeHMin), HeobXOoAUMbIX  And
npefocTaBNeHUss MYHULUNANbHON YCNyru.

LOMKHOCTHLIM NIMLOM, OTBETCTBEHHbLIM 32 BbIMNOJIHEHWE A4MUHUCTPATUBHOWM
npouepypbl, aBnserca  cneuymanuct OpraHa (ganee -  [OO/DKHOCTHOE KLU0,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/sibTaTa NpefoCTaBleHUSA MYHULUMNANbHOW YCNyrn).

3.5.2. [onXHOCTHOe /uLO, OTBETCTBEHHOe 3a MNOAFOTOBKY pe3ynbraTa
npefocTaBNeHUss MYHULUMNANbHON YCNYru:

paccmMaTpuBaeT CHOPMMUPOBAHHLIA KOMMAEKT AOKYMEHTOB, HEOOXOAMMbBbIX ANS
npeAocTaBNeHNns MYHULUNANbHON yCNyru;

npyv BbIAB/IEHUM OCHOBAHWW [N OTKasa B NpPeAoCTaBfeHUW MYHUUMNANbHOW
YCNYrun, yKasaHHbIX B MyHKTe 2.8.2 agMWUHUCTPATMUBHOIO pernameHTa, NoArotaBinBaeT
NPOEKT peweHns 06 oTKa3e B NPeAoCTaBleHNUN MYHULUNANbHON YCNYTW;

B C/lydae OTCYTCTBMS OCHOBaHW 414 OTKas3a B MPefoCTaBleHUN MYHULUMANbHOMN
yCcnyru, npeaycMOTPeHHbIX MYHKTOM 2.8.2 agMWHWUCTPATUBHOrO pernameHTa, nMo
nToram paccMoTpeHus LLOKYMEHTOB, HeoOXoAUMBbIX  ANf npefocTaB/ieHUA
MYHUUMNANbHOW yCcNyru, MNOAroTaBAMBaeT TMPOEKT pe3ynbTata nNpefocTaBieHuns
MYHUUMNANbHOW YycNyrm B COOTBETCTBMM C nofgnyHkTamm 1 - 3 nyHkta 2.3.1
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aAMWHUCTPATUBHOIO perfaMeHTa;

HanpaBnseTt NOATOTOB/IEHHbIN NpoeKT pesynbTaTa npefocTaBieHNA
MYHUUMNaNbHOW YCNYrM Ha cornacoBaHue B YCTAHOBNEHHOM MOpPSAAKE MNOCPeLCTBOM
CUCTEMbl 3/IEKTPOHHOI0 JOKYMeHTO060pOTa.

AQMUHUCTPATUBHbIE nNpoLeAypbl, YyCTaHaBNMWBaeMble HACTOAWMM MYHKTOM,
BbIMONHAKTCA B TeYeHNe OAHOro paboyero gHs.

Pe3ynbTtatamy BbINOSIHEHUA AAMWHUCTPATUBHbLIX NpoUefyp ABAAKTCA: NPOEKT
peweHns 06 oTKase B NpefoCTaBfeHUN MYHULUMNANbHOW YCNYTU, CnpaBKu (BbIMUCKN).

3.5.3. CornacosaHue 1 noAnucaHwe TnMpoeKTa pe3ynbrata npesocTaB/ieHUs
MYyHUUMNanbHON ycnyrn  (ganee -  NPOeKTbl  [OKYMEHTOB) OCYyLWeCTBAsAeTCcH
pyKOBOAMTeNeM CTPYKTYpHOro nogpasfeneHnd, OTBETCTBEHHOro 3a MNOATFOTOBKY
pesynbTaTta  MYHMUUMNanbHOW  ycnyru, 3amectutenem  Pykosogutena  OpraHa,
Pykosogutenem OpraHa.

MOAroTOB/MIEHHbIE MPOEKTbl LOKYMEHTOB, MMelLWMe 3aMevyaHUs, BO3BpaLLatoTCs
Ha [JopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOAFOTOBKY pe3ynbTaTa MYHUUMNAaNbHOW
ycnyru. Tlocne ycTpaHeHWd 3aMeyvyaHWid MPOeKTbl JOKYMEHTOB MOBTOPHO nepegarnTcs
ANA cOrnacoBaHMsa v NognucaHus.

PykoBoautens OpraHa npu pacCMOTPEHWUM TMPOEKTOB [LOKYMEHTOB MNpoBepseT
cobnogeHne agMUHUCTPATUBHOIO perfnamMeHTa [LO/MDKHOCTHbIMM nuuamm OpraHa B
4aCTVM CPOKOB BbIMOJIHEHUA afMWUHUCTPATUBHbLIX MpoLUeayp, UX MOCNef0BaTE/IbHOCTU U
MOMIHOTbI, HANMYMA COrnacoBaHMin YMOMHOMOYEHHbLIX [O/DKHOCTHbLIX nuy OpraHa B
CUCTEME 3/IeKTPOHHOI 0 4OKYMeHTOoO0b60opoTa.

B cnyyae  BbIABNEHMA  HapyweHWn B 4YacTU  CPOKOB  BbIMOJSIHEHUSA
aAMUHUCTPATUBHbLIX Npoueayp, WX MNOCNef0BaTeNbHOCTM W MNOMHOTbI PykoBOAMTENb
OpraHa MHUUMUPYET NpPUBNEYEHNE K OTBETCTBEHHOCTU NNL, AOMNYCTUBLUNX HaApPYLIEHUA,
B COOTBETCTBMMU C MYHKTOM 4.3 afMUHUCTPATUBHOIO persaMmeHTa.

AOMUHUCTPaTUBHbIE TMpoLeAYpPbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMOHAKTCA B TeYeHUe OAHOro paboyero gHs.

Pe3ynbTatamu BbINOSIHEHUA agMUHUCTPATUBHLIX MPOUEAYpP ABAAKTCA: pelleHue
06 O0TKase B nNpueme JOKYMEHTOB HEOOXOAMMbIX ANA NpPefoCcTaBNeHUs MYHULUNANbHOMN
ycnyrun, peweHue 06 O0TKase B NpPefoCTaB/ieHUM MYHUUUNANbHOMN YyCNyru, crpaBka
(BbIMUCKa).

3.5.4. WcnonHeHue npoueayp, YykKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMWUHUCTPATUBHOIO  pernameHTta, npyv  HaAUYMM  TEeXHUYECKOW  BO3MOXHOCTHU
OCYLLeCTBNAETCA B aBTOMaTUYECKOM peXume C UCMONb30BaHMEM aBTOMAaTU3MPOBAHHOM
MWH(POPMALNOHHOW CUCTEMbI, MpefHa3HAYeHHOW [ANA OKas3aHUA rocyAapCTBEHHbIX MU
MYHULMNANbHBIX YCNYT.

MaKCuUManbHbIN CPOK BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp, YKazaHHbIX B
NyHKTe 3.5. aAMUHUCTPATUBHOIO pernamMmeHTa, CoCTaBNAaeT OAUH paboymnini geHsb.

3.6. Bbigaya (HanpaBneHue) 3asBUTENHO pe3ynbTata MyHULMUNANbHON ycnyru

3.6.1. OcHOBaHMeM Hayana BbIMOMHEHMA aAMUHUCTPATUBHON  Npouefypbl
ABNAETCA MOJIyYeHUe [OJ/KHOCTHbIM /INLOM, OTBETCTBEHHbIM 3@ BbINO/IHEHUE
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aAMWHUCTPATMBHON nMpouesypbl, [LOKYMEHTa, MNOATBepXJalowero npesocTaBneHue
MYHUUMUNANbHOW YCNYTU.

LOMKHOCTHLIM  INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE aAMWHUCTPATUBHOM
npouegypsl, Asnserca cneuwanuct OpraHa (ganee -  [O/MKHOCTHOe  /MuoO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) LOKYMEHTOB).

3.6.2. [OOMKHOCTHOe /MU0, OTBETCTBEHHOe 3a Bblgayy (HanpasneHwue)
LOKYMEHTOB:

obecrneymsaet  permcrpauuio MW  BHECeHWe  CBeJeHUM 0 pe3ynbTaTte
npefocTaB/ieHNUss MYHUUWMNANbHOW YyCNyru B MNOACUCTEMY BefeHUA [OKYMeHTauuu
aBTOMaTU3NPOBAHHON WMH(POPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHON ANA OKasaHUS
rocyfapCTBEHHbIX U MYHUUUMANbHbBIX YCNYT;

n3BelLaeT 3aaBuTend (ero npencraBuTens) cnocobom, yKasaHHbIM B 3aBNIEHUU, O
pe3yfnbTaTe MNpefoCTaBNeHUS MYHUULUNANbHONW YCNYyrn M O BO3MOXHOCTU MONYYEHUS
pe3ynbTata npefocTaB/ieHNUs MyHuUUMNanbHOW ycnyrn B OpraHe nam B M®LL.

McnonHeHwne npoueayp npu Hanu4unu TeXHNYeCcKoWn BO3MOXHOCTMU
OCYLLECTBNAETCA B aBTOMaTM4YeCKOM pexuMme C UCNONb30BAHUEM aBTOMATU3MPOBAHHOM
MHPOPMALMNOHHON CUCTEMbl, MpefHA3HAYeHHOW AN OKa3aHWA roCyAapCTBEHHbLIX U
MYHULMNANbHBIX YCNYT.

AQMUHUCTPATUBHbIE MNpouefypbl, YyCTaHaBAUBaeMble HACTOALWMM MYHKTOM,
BbIMO/HAKTCA B TeyeHue OLHOro paboyero AHA CO [AHA NOAMUCAHMA [OKYMEHTA,
ABndaoLerocs pe3ynbTaTtom npepocTaBfeHuns MYHULMNAaNbHOMN yCnyru,
YMNONHOMOUYEHHbIM LO/MKHOCTHBLIM Nnuom OpraHa (OpraHom).

PesynbTtatamu BbIMONHEHUA  afMWUHUCTPaATUBHBLIX  Mpoueayp  ABAAKOTCA:
pasMelleHne CBeAeHWn O pe3ynbTaTte MPefOCTaBNeHUS MYHWULWUMANbHOW YCNyru B
MHPOPMALMOHHBIX CUCTeMax, W3BelleHWe 3asaBuTend (ero npeAcTtaBuTens) o
pe3ynbTaTe NpefoCTaBfeHNUA MyHULUNANbHOW YCNYrun M cnocobax ero noay4veHus.

3.6.3. Mopafok  Bblgayn  (HanpasfeHUs)  pe3ynbTata  nNpefocTaB/ieHUA
MYHULUMUNANbHOW YCNYTW:

3.6.3.1. Mpu obpalieHUV 3aaBUTENS 3a Pe3ynbTaTOM MYHWULWUNanbHOW YCNyru B
Mo®L, paboTHUK MO®LL BblgaeT 3aaBUTEN0 pe3ynbTaT MYHUUUNANbHOW YCAyru B
(hopme 3K3emnnapa 3/IEKTPOHHOro [OKYMeHTa Ha OyMaxHom Hocutene. T[lo
Tpe6oBaHWUIO 3aABUTENd BMeCTe C 3K3EMNAAPOM 3/IEKTPOHHOINO0 [AOKYMeHTa Ha
OyMaXHoOM HoOCWUTefne emy TMpPefoCTaBNAAETCA 3K3eMNnndap 3/eKTPOHHOro [AOKYMEHTa
NMyTeM ero 3anucy Ha CbeMHbIA HOCUTENb WH(OPMaLUN WM HanpaBneHUA 3K3emmnaspa
39NeKTPOHHOIr0 JOKYMEHTa N0 3N1eKTPOHHOW noyTe B agpec 3asBuTend. lNpu 3anucu Ha
CbeMHbIA HOCWUTENb WH(pOpPMaLUM WAN  HanpasB/ieHUW 3K3emnaspa 3/1eKTPOHHOIOo
[OKYMeHTa, Ha OCHOBE KOTOpPOro COCTaB/ieH 3K3eMnafp 3/eKTPOHHOro AOKYMeHTa Ha
OyMaKHOM HOCWUTenle, MO 3NeKTPOHHOW MNOYTe WAEHTUYHOCTb TaKOro aksemnnsapa
3/IEKTPOHHOTO [OKYMEHTa 3K3eMNnaApy 3/IEKTPOHHOINo [OKYMeHTa Ha OyMaXHOM
HOCUTene 3aBepseTcsa YNOSHOMOYEHHbIM COTPYAHUKOM C MUCMOJIb30BAHUEM YCUNEHHOW
KBaIMOULNPOBAHHOW 3N1€KTPOHHOW NOANMUCH.

AQMUHNUCTPATUBHbIE Npoueaypbl, YycTaHaB/iMBaeMble HACTOALWMM MYHKTOM,
BbIMONHAKTCA B MOpPsALKe O4YepefHOCTU, B [eHb MPuBLITMA 3aABUTENS B CPOKM,
YCTaHOB/IEHHbIe pernameHToMm pab6otsel MOLL.
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PesynbTtataMy BbIMONHEHUSA afMUHUCTPATUBHBLIX Npoueayp ABAAKOTCA: pukcauuna
(bakTa Bblgauym pesynbTata nNpefocTaBneHMa MyHuumnanobHon ycnyrmu B ANC ML,
pe3ynbTaT NpPeAoCTaBNeHUS MYHULMUNANbHON YCNYrK, Bbl4aHHbIA 3a8BUTENIO.

3.6.3.2. lMpu obpaleHnn 3asBUTeNd 3a pe3ynbTaTOM MYHUUMUNANbHON YyCNyru
yepe3d Pecny6nmMKaHCKMA nopTan 3asBUTEN0 B JIMYHbIA KabWHET aBTOMaTU4eCKu
HanpaBnaeTca  3NeKTPOHHbIN  o06pa3  [OKYMeHTa, ABNAAKOUWErocs  pe3ynbTaToMm
npepocTaBneHuns MYHULUMNANbHOW ycnyru, NoAMNMUCaHHbIN YCUIEHHOW
KBanMMUUMPOBAHHON 3N1€KTPOHHON MOAMUCHI0O YNOTHOMOYEHHOTO JO/IXXHOCTHOIO nnua
OpraHa (OpraHom).

AQMUHUCTPATUBHbIE MNpoueaypbl, YycTaHaB/iMBaeMble HAaCTOALWMM MYHKTOM,
BbIMONMHAKTCA B AEHb MOAMMUCAHUA [OKYMeHTa, NOATBEPXAAlLWero npesocraBineHue
(0oTKas B npefoCTaBNEHNUN) MYHULUNANBHON YyCNyrn, YyNoNHOMOYEHHbIM LO/MKHOCTHBIM
nnyom OpraHa (OpraHom).

Pe3synbTatamu BbIMO/IHEHNA  AaAMWHUCTPATUBHbLIX  MNpoueayp  ABNAKOTCA:
HanpasfeHne (nNpefocTaBneHWe) C UCNoib3oBaHWEM PecnybamMkaHCKOro nopTana
3af9BUTEN0 JOKYMeHTa, MOATBEPXAAKLWeEero npefocTtaBfeHne MyHULMUNaNbHOW YCNyru
(B TOM uncne 0TKas B NpeAocTaB/ieHUM MYHULUMANBHOW YCNYyru).

3.6.3.3. Mpu obpalieHUK 3aa9BUTENA 3a Pe3yNbTaTOM MYHWULWUNANbHOW ycnyru B
OpraH, LOMIXHOCTHOE MNLO, OTBETCTBEHHOe 3a Bblgady (HanpaBfieHMWe) LOKYMEHTOB,
BblAaeT 3aABUTEN0 pe3ynbTaT MyHUuMnanbHOW ycnyru. o TpeboBaHWUIO 3afBUTeNS
BMeCTe C 9K3eMNAAPOM 3/IEKTPOHHOro AOKYMeHTa Ha OyMaXHOM HocuTene emy
NpefoCTaBNAETCA IKIEMNIAP 3NEKTPOHHOI0 JOKYMeHTa MyTeEM ero 3anumcu Ha CbeMHbIN
HOCUTEeNb WH(OPMaLMN WAM Hanpas/ieHUA 3K3emnnaspa 3/1eKTPOHHOro AOKYMeHTa Mo
3/IeKTPOHHOI nouTe B afpec 3asBUTeNS.

AQMUHUCTPaATUBHbIE nNpoueaypbl, YyCTaHaBNMBaeMble HACTOAWMM MNYHKTOM,
OCYLLEeCTBNAOTCA B MNOpPALKe O0YepefHOCTU, B [eHb MpubbiTus 3adaBUTeNs B
COOTBeTCTBMM C [NpaBuiaMn BHYTPEHHero TpyAoBoro pacnopsagka OpraHa.

Pe3ynbTaTOM BbIMO/IHEHUA agMUHUCTPATUBHLIX MpPOUEeAYp ABAAKTCA: (PuUKcaums
(hakTa  BblgAYU pesynbtata  npeAocTaB/ieHUA MYHUUMUNANbHON  yCnyru B
aBTOMAaTU3NPOBAHHON WHMOPMALUOHHOW CcuUCTeMe, MpefHa3HAYeHHON [AN19 OKa3aHus
rocyfapCTBEHHbIX U MYHULUNANbHbIX YCAYT.

3.7. cnpaBneHne TeEXHUYECKUX OWNOOK

3.7.1. B cnyyae o6Hapy>XeHUs TeXHUYECKOW OWNOGKN B JOKYMEHTE, ABNAIOLEMCA
pe3ynbTaToOM MYHUUMNANbHOW YCNyrun, 3aaBuTenb HanpasnseT B OpraH:

3asB/fieHMe 006 WUCNpaBNeHUM TexXHUYECKOMW owmnbku (npunoxeHme Ne 5 K
HacToALWEeMY aAMUHNCTPAaTUBHOMY pernameHTy);

NOKYMEHT, BblJaHHbIA 3adBUTEN0 KaK pe3ynbTaT MYHUUMUNANbHOW YCNyru, B
KOTOPOM COLEPXMTCSH TeEXHUYeCcKas owmnobka;

LOKYMEHTbI, MMEKLINE HPUANYECKYID CUNY, CBUAETENbCTBYHLWME O HANNYNK
TEXHUYECKON OWNOKN.

3asBneHne 06 mMcnpaBNeHUN TEXHUYECKOW OWKNOKM B CBEAEHUSAX, YKa3aHHbIX B
LOKYMEHTe, ABNAKOLWEMCSH pe3ynbTaTOM MYHULUNANbHOW YyCAyrn, nogaeTcs 3asBUTenem
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(ynmonHOMOYEHHbIM MpefcTaBUTENeM) MNOYTOBbIM OTMpaBaeHnem (B TOM u4ucne cC
MCNONb30BAHMEM 3JIEKTPOHHON Mo4Tbl), NNM60 4Yepe3 PecnybnuMkaHCKWin nopTan Wau
M®LL.

3.7.2. lOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYL,eCTBASAET
npuem 3asBieHUss 06 UCNpaBfeHUU TEXHUYECKON OWMOKW, pPerucTpupyeTt 3asaBleHue C
NPUNOXEHHbIMW AOKYMEHTaAMWU W nepegaeT UX LO/MDKHOCTHOMY ULy, OTBETCTBEHHOMY
3a 06paboTKy LOKYMEHTOB.

ALOMUHUCTPaTUBHbIe nNpoueaypbl, YyCTaHaB/MBaeMble HaCTOAWMUM MNYHKTOM,
BbIMONHAKTCA B TeYeHWe O4HOro paboyero AHA ¢ faTbl perncrpaumn 3asBneHus.

PesynbTaTaMy BbINMOHEHUA aAMWUHUCTPATUBHBIX Mpoueayp ABNAKTCA: MPUHATOE
N 3aperncTpupoBaHHOe 3asaBfieHUe, HanpasB/ieHHOe Ha pPacCMOTPeHWe AO0/IKHOCTHOMY
Nnuy, OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3.  [OO/XHOCTHOE /NNLO, OTBETCTBEHHOe 3a 06paboOTKy [OKYMEHTOB,
paccmaTpuBaeT [OKYMEHTbl W B UeNAX BHECEHUA WUCMpPaBNeHUn B [OKYMEHT,
ABNAKOWMNIACA pe3ynbTaTOM MNpPeAoCTaBAeHUS MYHUUMNANbHOW YCNYru, OCYLecTBASeT
npouegypbl, NpefyCcMOTPeHHble MYHKTOM 3.5 afgMWHUCTPATUBHOrO pernameHTa, W
BblaeT WCMpPaBNeHHbI [AOKYMEHT 3afBuTento (YNnONTHOMOYEHHOMY TMpefCTaBUTENIO)
NUYHO NOojJ PoOCNUCb C M3bATUEM Yy 3adaBUTensd (YNOSIHOMOYEHHOro npeAcTaBUTENs)
opuruHana OKyMeHTa, B KOTOPOM COAEPXMTCA TeXHU4eckas owmnbka, Uam Hanpasnser
B agpec 3adaBUTeNs MNOYTOBbIM OTnpaBieHnem (NOCpeaCTBOM 3/IEKTPOHHOW NOYThI)
NMMCbMO O BO3MOXXHOCTW MNONyYeHUA [OKYMeHTa npu npegoctaBneHnn B OpraH
opuruHana AOKYMeHTa, B KOTOPOM COAEPXUTCA TeXxHuyeckas ownbka.

AQMUHUCTPaTUBHbIE NpoUefypbl, YCTaHaB/MBaeMble HAaCTOAWMM MYHKTOM,
BbINOMHAKTCA B TeyeHMe ABYX paboumx p[AHeil nocne O6HapyXeHUs TEXHUYECKOW
OWMNBKN UAN  MNONYYeHUA OT N60ro 3amHTEPECOBAHHOr0 /fuMua 3adB/ieHNs o
AONYLIEHHON owunbKe.

PesynbTatamu BbIMOMIHEHUS  aAMUHUCTPATUBHbLIX  MNpoUefyp  ABAAKTCA:
BblJaHHbIA (HanpaBfeHHbIN) 3a9BUTEN0 LOKYMEHT.

4. MopsaoK 1 GopMbl KOHTPONS 3a NpeaoCTaBNeHUEM MYHULMUNANbHOM’
ycnyru

4.1. TIOpAAOK OCYLLECTBEHNA TEKYLLEro KOHTPONA 3a CO6/M0AEHUEM N UCMONTHEHUEM
OTBETCTBEHHbIMU LO/HKHOCTHBIMMW NLAMMU MONOXEHUN afMUHUCTPATUBHOTO
pernaMmeHTa M UHbIX HOPMATUBHbBIX MPaBOBbIX aKTOB, YCTaHaB/IMBaKLWMX TpeboBaHUSA K
npeAoCcTaBNEHNIO MYHULMNANbHOW YCAYTKN, a TakXe NPUHATUEM UMW pPeLleHWi

KOHTpONb 3a NOMHOTOM W KayecTBOM NPeAoCTaBNEeHUA MYHULWUNANbHOW YCAyru
BK/IOYaeT B cebA BbIIBNEHWE M YCTpaHeHWe HapyLleHWi npas 3asBUTEeNEn, NpoBefeHne
NpoBepoK cob6nwAeHMs  npoueayp NpeaocTaBNeHMS  MYHUUWUMNANbHONW  yCcnyru,
NOArOTOBKY peleHnii Ha aenctens (6e3gencTeme) AOMKHOCTHbLIX NUL, OpraHa MeCcTHOrO
camoynpaB/fieHus.

dopmamy  KOHTpONsA 3a COOGMOAEHWEM  UCMNOJIHEHUS  aAMUHUCTPATUBHbIX
npouegyp ABNAKOTCA:
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1) npoBepka W corfacoBaHue MNPOEKTOB [OKYMEHTOB MO MpPefOCTaBNEHUIO
MYHULUMUNANbHON ycnyru;

2) NpoBoAuMble B YyCTaHOBMIEHHOM nopsigke NpPoOBepPKM BeAEHUS
[0enonpon3BoOLCTBa;

3) npoBefieHMe B YCTAaHOB/IEHHOM MOPSAAKe KOHTPOJIbHbIX MPOBEPOK CO6MOAEHUS
npoueayp npegocTaBfieHNs MYyHULUNANbHOW YCNyrn.

B uenAx TeKylero KOHTPONA MWCNONb3YKTCA CBeAeHWUdA, WUMelwmnecs B
3/IEKTPOHHOM 6a3e faHHbIX, CNy)XebHas KOpPpPeCcnoHAEeHUWS, YCTHad M MNUCbMEHHas
MHpopMaumsa LO/MDKHOCTHBLIX NNL, OCYLWeEeCTBASKOUWMX BbINONHEHNE afgMUHUCTPATUBHbIX
npoueayp, XypHasnbl yyeTa COOTBETCTBYHOLWMNX AOKYMEHTOB U APYTrue CBEAEHMS.

[ns ocyuwecTBNEHNA KOHTPONA 3a COBEPLUIEHWEM AEeWCTBUIA NpU NpefocTaBieHNu
MYHULMUNANbHON YCAYrM W NPUHATUM peweHnii pPyKOBOAWUTENH oOpraHa MeCTHOro
camoynpaBieHUss  NpeAcTaBfATCA  CNpaBKM 0  pe3ynbTaTax  NpefocTaBieHUs
MYHULMNANbHON YCNYTW.

O cnyydasax U npuynmHax HapyweHuUs CPOKOB, Moc/efoBaTelbHOCTU U COAepXaHUs
aAMWUHUCTPATUBHbLIX MNpoueAyp AOMKHOCTHbIe /nuMua HeMegeHHO WHMOPMUPYIOT
PYKOBOAMUTENS oOpraHa, nNpefoOCTaBAOWEro MYHUUUNANbHY YCAYyry, a TaKXxe
npeanpMHUMAOT CPOYHbIE MePbl MO YCTPaHEHUIO HapYLUEHWUNA.

TeKyWKnin KOHTpoONb 3a Ccob6AAeHMEeM  nocnefoBaTeNlbHOCTU  AeWCTBUNA,
onpefeneHHbIX aAMUHUCTPATUBHbIMY npouegypamm no npeaocTaBNeHULO
MYHUUMNANbHOW YCNYrW, OCYUWeCcTBAAETCA 3aMecTUTenemM pPyKOBOAUTeNA opraHa
MECTHOro  camoynpas/ieHUs, OTBETCTBEHHbIM 3a opraHusayuto  paboTbl  no
npefocTaBfeHUD MYHULMUNaNbHOW YCNYyru, HayalbHUKOM OTAefna, OCYLLeCTB/IAIOLLETO
opraHusayuto paboTbl N0 NPesoCTaBNEHUIO MYHULMUNANbHOW YCNYTW,

MepeyeHb  AO/MKHOCTHbIX /AL, OCYLWECTBAAKWMX  TEKYLWMUA  KOHTPONb,
yCTaHaB/IMBAETCA MOJIOXKEHMAMU O CTPYKTYPHbIX NOApasfefieHnsax opraHa MEeCTHOrO
camoynpaBieHuUs M LO/DKHOCTHbIMWU perfiaMeHTamu.

4.2. TlopsaaoK M NepuoanYHOCTb OCYLLECTBIEHWA MNAHOBbLIX M BHENMAHOBbLIX NMPOBEPOK
MONMHOTHI U KayecTBa NpeaoCcTaBfieHNS MyHULUMNaNbHOW yCcnyru, B TOM 4YMcne NOpsiok
“ DOPMbl KOHTPONA 3a MOMIHOTOW M Ka4yeCcTBOM MpefoCTaBNeHUS MyHULMUNaNbHOM
ycnyru

4.2.1. KOHTpONb 3a MOMHOTOW M Ka4yeCTBOM MPeAOCTaBNEHUS MYHUUMUNaNbHOWR
yC/nyru ocyuiecTBnserca B popmax:

1) npoBefeHna NPOBepoOK;

2) paccmoTpeHus >anob6 3adBuTeneir Ha pgencteua (6esgelicteme) OpraHa, a
TakXe MX LO/MKHOCTHbIX NN, MYHULUUNANbHbIX CAYXaLWKNX.

4.2.2. B uenax ocywecTBNeHUS KOHTPOAS 3a MOJMHOTOW W KavyeCcTBOM
npefocTaBNeHUss MYHUUUNANbHOW YCAYyrn TMpoOBOAATCA MNJIaHOBblIE W BHEMJAHOBbIE
nposepkun. TMOpAAOK W MEpUOAUYHOCTb OCYLLECTB/IEHWUA MaHOBbIX MPOBEPOK
ycTaHaB/nnBaeTca naaHom paboTel OpraHa. lMpy npoBepke MOryT paccmMaTpuBaTbCH BCe
BOMPOCHI, CBfi3aHHble C MNpeAoCTaBNeHMEM MYHMUUMUNaNbHON ycnyrn (KOMMAEKCHbIEe
NPOBEPKMW), WNMN OTAEeNbHbIA BOMPOC, CBA3aHHbLIA C NpefOCTaBNeHNEM MYHWULMUMANbHOMN
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ycnyru (TemaTtuuyeckue nposepku). T[lpoBepka TakXe MOXeT TMPOBOAUTLCA MO
KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble MNPOBEPKU MNPOBOAATCA B CBA3M C MPOBEPKOW YyCTpaHeHUS
paHee BbIABMEHHbIX HapyLlleHWA afMWHUCTPATUBHOIO pernamMeHTa, a TakXe B Ccllyyae
nonydyeHns >xanob6 3aseBuTener Ha pencteua (6e3genicteue) OpraHa, a Takxke wux
OO/MKHOCTHBIX INL, MYHULUNANBbHBIX CNYXaLinX.

4.2.4. Pe3ynbTaTbl NPOBEPKN OMOPMAAOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbIIBIEHHble HELOCTATKN U MPELANOXKEHUA N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHLIX MWL, OpraHa, NpeAoCcTaBNAKOLWEro
MYHUUMNANbHYO YCNYTY, 3a pelweHns n genctema (6esgeiicteme), npuHUMaemsble
(ocywecTtBnsieMble) UMW B X04e NMpPefoCTaBNeHUA MYHUUMUNANbHON yCyru

Mo pe3ynbTataM NPOBeAEHHbIX NMPOBEPOK B C/yyae BbIAB/IEHUA HapyLWeEHWA npas
3aaBUTeNe BWHOBHbIE NMLA MPUBMEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3aKoHofaTenbCTBOM Poccuinckoin ®epepayunu.

PykoBoAMTeNb opraHa MeCTHOro camoynpaB/ieHWsA HecCceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpPeHMe 3aABNEHWNN.

Pykosoautenb (3amecTuTeNb pPYKOBOAUTENSA) CTPYKTYPHOro nofpasfenieHus
opraHa MeCTHOro camoynpaB/ieHUA HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(wnn) HeHapgnexawee BbIMOJIHEHNE aAMUHUCTPATUBHbLIX [eWCTBUI, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO pernamMeHTa.

[JOMKHOCTHbIE NuUua W WHble MYHWUMNanbHble CAyXallMe 3a peweHnsa w
penctema (6espenicteme), NpuHUMaeMble (OCYLLECTBNSiEMble) B X04e NpefocTaB/ieHUs
MYHULMNANbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBJ/IEHHOM
3aKOHOaTeNbCTBOM MOpsAAKe.

4.4. TlonoXeHns, xapakTepusywuwmne TpebosaHns K NopsaaKy n hopmam KOHTPONA 3a
npeaocTaBfieHUEM MYHULUNANbHOW YCAYyrn, B TOM YMCe CO CTOPOHbI FpaxaaH, nx
06beAMHEHNI N OpraHm3aLnii

KoHTponb 3a npegocTaBieHUMEM MYHULMUMNANbHOW YCAYrM CO CTOPOHbI FpaXiaH,
MX O0b6beaMHEHUA W opraHu3aynini, OCyuUlecTBiseTCA MNOCPEeACTBOM  OTKPbITOCTYU
L0eATeNbHOCTH opraHa MECTHOTO caMmoynpaBneHus npu npefocTaBneHUN
MYHULUMNANbHOW  yCAyrn, MNONYYEeHUA  MOAHON, aKTyanbHOW U  AOCTOBEPHOIA
MHopMaLMn 0 nopsake MNpefocTaBNeHMA MYHULMNANbHOW YCAYrM M BO3MOXHOCTU
pocyfebHOro paccmoTpeHus ob6paweHuin (kanob) B npouecce npeaocTaB/ieHUs
MYHULMNANbHOW YCNYTW.

5. locynebHbI (BHeCcyAebHbI) NOpAAOK 06XKanoBaHUa peweHnn U LeNCTBUM
(6esgencTBUA) opraHa, NpeAocTaBALWEro MyHULMNANBHYO YyCAyry,
MHOTO(PYHKLUMOHA/IbHOTO LeHTpa NpeaocTaB/eHUSA rocygapCTBEHHbIX U
MYHUUUNANbHbLIX YCAYT, OpraHusaymnii, ykazaHHbix B yactm 1.1 ctaTtbn 16
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defepanbHOro 3akoHa Ne210-d 3, a TakXXe UX LONMXKHOCTHbIX NN,
MYHULMNANbHbIX CAyXawmnx, paboTHUKOB

5.1. 3aaBUTENN UMEKT NpaBo Ha 06)anoBaHue B JOCYAeOHOM MopsaaKe pelleHuni
W pencteuin (6esfelcTBUS) oOpraHa, NpPefoCTaBAAKOWEro MYHULUNANbHYK YCAyry,
LO/DKHOCTHOTO  Nuua opraHa, MNpeAocTaBNAlOWEro  MyHUUWUNanbHYK  yCayry,
MYHULNNAaNbHOT O chnyxatiero, pykoBoauTens opraHa, npefoCcTaBNAOLLETO
MYHULMUNANbHYO ycnyry, MHOTO(MYHKLMOHAMbHOTO LeHTpa, paboTHMKA
MHOTO(YHKLNOHaNbHOTO LEeHTpa, opraHnsaynini, npefycmMoTpPeHHbIX YacTblo 11 cTaTbu
16 depepanbHOro 3akoHa Ne 210-®3, a Tak)Xe UX paboOTHMKOB.

3asaBUTENb MOXET 06paTnUTbLCA C XKanoboin, B TOM Yucie B CAeayroumx cnyyasx:

1) HapyleHne cpoKa perncrpaummn sanpoca O NPefoCcTaBAeHUN MYHUUMUNANbHOWR
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyleHue cpoka MpefocTaBNeHMS MYHULUNANbHOW ycnyru. B ykaszaHHOM
cnydae pgocyaebHoe (BHecyneb6Hoe) ob6)anoBaHue 3asiBUTENEM pPeELIEHUn U AeACTBUN
(6e3pencTBUA) MHOTOMYHKLMOHANIBHOIO LEHTpa, paboTHMKA MHOTOPYHKLMOHaNbHOTO
LeHTpa BO3MOXHO B C/lyyae, €C/M Ha MHOTO(PYHKUMOHaNbHbIA LEHTP, PelweHus u
penctems  (6e3feiicTBME)  KOTOPOro  06XanykwTcsd, BO3N0XeHa  (DYHKUMS  NO
npefoCcTaBNeHND COOTBETCTBYKOLWMUX MYHUUMUNANbHbLIX YCAYyr B MNOJIHOM 06beMe B
nopsagke, onpeaeneHHom 4yactoto 1.3 ctatbn 16 PepepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3aA9BUTENSA LOKYMEHTOB WM UHPOPMALMUN NN6O OCYLLECTBNEHUS
[EeNCTBWUIA, nNpeAcTaBNeHMEe WM OCYLWECTBNEHWE KOTOPbIX He MNpPeaycMOTPEHO
HOPMaTWBHLIMW MpaBOBbIMM akTamMu Poccuiickoit depgepaunn, HOPMaTUBHbLIMYU
npaBoBbIMKU akKTaMu Pecny6nuku TaTapcTaH, MYyHMUMNanbHbIMW MNPaBOBbIMW aKTaMu
AN NpefocTaBNeHUs MyHUUMNANbHOW YCNyru;

4) 0TKa3 B MnpuemMe [AOKYMEHTOB, MpPefOCTaB/eHMe KOTOPbIX MPefyCMOTPEHO
HOPMATMBHbIMKU  MpPaBOBbIMW  aKTamum Poccuitickoin Pefepaynn, HOPMaTUBHbLIMM
npaBoBbIMW akTaMy Pecny6nuku TatapcTaH, MyHUUMUNanbHbIMW MPaBOBbIMU aKTaMu
ANSA NpefocTaBNeHUs MYHULUNAaNbHON YCNYrn, y 3aaBUTeNs;

5) oTka3 B NpefoCTaBNeHUN MYHULUNANbHON YCNYyrn, eCIM OCHOBAHMS O0TKasa He
npegycMoTpeHbl (egepasbHbIMU 3aKOHAMW U MPUHATBIMW B COOTBETCTBUM C HUMMU
MHbIMW HOPMAaTWBHbLIMW MNpPaBOBbIMW akTamMu Poccuiickor depepayunu, 3akoHaMu W
NHbBIMU HOPMaTUBHBIMU npaBoBbIMYU aKkTamu Pecny6nuku TaTapcTaH,
MYHUUMNANbHBIMW  MpPaBOBbIMWM  aKTamu. B ykaszaHHOM cny4vae pgocypfebHoe
(BHecyne6Hoe) o06)anoBaHWe 3afABUTENIEM peweHUin u aercTBuini  (6e34eincTemA)
MHOTOPYHKLMWOHaNbHOIO  LEeHTpa, paboTHMKA MHOTFOMYHKLWMOHANbLHOrNo  LeEeHTpa
BO3MOXHO B CJ/lyyae, €C/M Ha MHOTO(YHKUMWOHaNbHbIN LEHTP, PelweHns u AeicTBus
(6e3genicTBne) KOTOPOro 06XanywTcs, BO3/M0XeHa (YHKUMA N0 nNpesocTaBNeHUO
COOTBETCTBYHLWMX MYHUUMNANbHLIX YCAyr B TMNOJHOM 06beMe B  MNOpPAAKe,
onpefeneHHOM 4acTbto 1.3 cTaTbu 16 ®PepepanbHOro 3akoHa Ne 210-d3;

6) 3aTpeboBaHWe C 3aABUTENA NpWU NPeLOCTaBNEHUU MYHULUMNANIbHOW YCNyru
nnatbl, He MNPegyCMOTPEHHOW HOPMaTWBHLIMKW MNPaBOBbIMW akKTamum POCCUMICKOWA
degepaynm,  HOpPMaTUBHbIMU npasoBbiMM  akTamu  Pecnybnuku  TaTapcTtaH,
MYHULMMNANbHBIMX NPaBOBbIMU aKTaMu;
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7) 0TKas opraHa, MpefoCTaBAAKOLWIEr0 MYHULUNANbHY YCAYyry, LO/KHOCTHOrO
nnua opraHa, NpefocTaBNAKOWEro MyHUUMUNANbHYO YCNYry, MHOTOPYHKLWOHaNbHOTIO
LueHTpa, paboTHMKA MHOTO(YHKLMNOHAaNbHOTO LEeHTpa, opraHu3aumnii, npefycmMoTPeHHbIX
yacTbto 11 cTaTbu 16 PepepanbHoro 3akoHa Ne 210-d3, unm ux paboOTHUKOB B
MCNpPaBNeHNN [ONYLWEHHbIX MMKW OMevyatok M OWWBOK B BblIJAHHbIX B pe3ynbTaTe
npefocTaBneHuUs MYHULMNANbHON ycnyru JOKYMeHTax  nu6o HapyLleHune
YCTaHOB/IEHHOT0 CpOKa TakKuWx wucnpasneHWin. B ykaszaHHOM cny4dae pocypebHoe
(BHecypnebHOoe) o6)anoBaHue 3afBUTENEeM pelleHUn ©n peincteuin  (6e3geliicTeumA)
MHOTOYHKLMNOHaNbHOIO0  LeHTpa, paboTHMKA MHOTO(YHKUMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €C/IM Ha MHOTO(PYHKLWOHaNbHbIN UEHTP, PelweHUsa W AencTBuUs
(6e3peiicTBME) KOTOPOro 06XanywTcsi, BO3/M0XEHAa (YHKUMA MO nNpeaocTaBNeHUO
COOTBETCTBYHLUWMNUX MYHULMUMNANbHBIX YyCAyr B MNOJIHOM 06bemMe B MOPAAKe,
onpeaeneHHoOM 4yacTbto 1.3 ctatb 16 depepanbHOro 3akoHa Ne 210-93;

8) HapylweHuMe cpoka uAM nopsafka Bblfayn [OKYMEHTOB MO pe3y/bTaram
npefoCcTaBNeHUSs MYHULUNANbHON yCNyru;

9) npuocTaHOB/IEHME NpeAoCTaB/ieHUs MYHULMUNANbHOW YCNyrn, ecim 0CHOBAHMUA
NMPUOCTAHOBNEHNA He MNpPefyCMOTPeHbl (efepasibHbIMU 3aKOHAMW W MPUHATBIMU B
COOTBETCTBMM C HUMWU WHLIMW HOPMAaTUBHbLIMW MNPaBOBbIMW akKTamMu PoOCCUIACKOMN
defepaunmn, 3aKkoHaMU W UHBIMW HOPMATUMBHLIMW MNPaBOBbIMKM aKTamu Pecny6iunku
TaTtapcTaH, MyHUUMNanbHbIMKW MPaBOBbIMU aKTaMW. B yKaszaHHOM cny4yae fjocyaebHoe
(BHecyneb6Hoe) o06)anoBaHWe 3afABUTENIEM pelleHUiA W AelcTBuMil  (6e34eicTBMUA)
MHOTOPYHKLMOHaNbHOIO  LEeHTpa, paboTHMKA MHOTOMYHKLMOHANbHOINO  LEeHTpa
BO3MOXHO B C/lyyae, e€C/M Ha MHOTO(YHKUMOHaNbHbIN LUEHTP, PelweHUs u AencTBus
(6e3penicTBME) KOTOPOro 06XanywTcs, BO3/I0XKEHA (YHKUMA N0 NpefoCTaBleHUIO
COOTBETCTBYHLWMX MYHULMNANbHLIX YCAyr B [MOJHOM o06bemMe B MOpAAKe,
onpegeneHHoOM 4yacTtbto 1.3 ctatbM 16 ®epepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3adABUTENs NpU NpPefoCTaBMeHUM MYHULMNANbHOW YyCNyrun
LOKYMEHTOB WAW WHpOpMauuu, oTcytcTeume u (MIK) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/iMCb MPU MepBOHA4YalibHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOAUMbBIX AN
NpefoCcTaBNeHUS MYHUUMNANbHOW ycnyru, nuM6o B MpPefocTaBNeHNnn MYHULMUNanbHOW
YCNyrun, 3a UCKMYEHUEM C/y4vyaeB, MPeAYyCMOTPEHHbIX MYHKTOM 4 yactu 1 cTtatbm 7
degepanbHOro 3akoHa Ne 210-®3. B ykaszaHHOM cinydae gocypebHoe (BHecynebHoe)
06>)xanoBaHue 3asBUTENEM peLLUeHN 7 LEeACTBUN (6e3pencTBnA)
MHOTOPYHKLMWOHaNbHOIO  LeHTpa, paboTHMKa MHOTFOMYHKLWOHANbLHOrTO0  LeEeHTpa
BO3MOXHO B C/ly4ae, €C/iM Ha MHOTO(YHKUMWOHaNbHbIA LEHTP, PelWeHns U fencTema
(6e3penicTBne) KOTOPOro 06XanywTcs, BO3/0XEHAa (QYHKUMA N0 MpefocTaBieHUIO
COOTBETCTBYHLWMX MYHUUMNANbHbIX YCAyr B TMOJIHOM 06bemMe B MOpAAKe,
onpeaeneHHOM YacTtbio 1.3 ctatbM 16 ®epepanbHOro 3akoHa Ne 210-P3.

5.2. Xanoba nopaetcd B NWUCbMEHHOW (opme Ha OGyMaXHOM HocuTene, B
3/IeKTPOHHON  (opme B oOpraH, nNpefoCTaBAAWNA  MYHUUMNANbHY  YCAYrY,
MHOTOPYHKLUMNOHaNbHbIA LEeHTP Nn60 B COOTBETCTBYKLWMWIA OpraH rocyfapCcTBEHHOW
BNacTu, SBNAWWUIACS yuypeanTenem MHOTOQYHKLMOHANbHOroO UeHTpa (panee -
yuypeauTens  MHOTOPYHKUMOHaNbHOro  LEHTpa), a TakXe B  OpraHusauum,
npeaycMoTpeHHble YacTblo 11 cTaTbu 16 ®depepanbHoro 3akoHa Ne 210-®3. XKanob6bl
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Ha peweHns un aeincTeusa (6e3felicTBME) PYKOBOAWUTENA oOpraHa, NpeaocTaBAAOLWLErO
MYHULUMNAaNbHYO YCNYry, NOAAKTCA B BbIWECTOAWMIA opraH (Mpu ero Hanuymmn) nn6o B
c/lyyae ero OTCYTCTBUA paccMaTpuBaKOTCA HEMNOCPeACTBEHHO PYKOBOAWTENIEM OpraHa,
npeAoCcTaBNAOWEro MyHUUMNanbHY ycnyry. >Xanobbl Ha peweHuWs W [elcTBuUA
(6e3perictBne) paboTHMKA MHOTOPYHKLMOHANLHOTO LEHTpa NofalTcsd PYKOBOAUTENIO
3TOr0  MHOTOYHKUMOHaNbHOro UeHTpa. XKanobbl Ha peweHns un  AeicTBuUd
(6e3pericTene) MHOTOPYHKLNOHANbHOTIO LueHTpa nojarTcs yuypeaunTento
MHOTOPYHKLUMOHANMBHOTIO LUEHTpa WM [OMXKHOCTHOMY /MUYy, YMNO/JIHOMOYEHHOMY
HOPMaTMBHBLIM MNPaBOBbIM aKToM Pecnybnukn TaTtapctaH. XXanobbl Ha peweHns wu
pencteus (6esgeiicTteme) pabOTHMKOB OpraHmsauyuin, npefycMOTPeHHbIX 4YacTbio 11
ctatbn 16 depfepanbHoro 3akoHa Ne 210-®3, nopgarwTca PYKOBOAUTENAM 3TUX
opraHusauui.

Xanoba Ha peweHusa u gencteusa (6e3fgeicTBue) opraHa, MNpPefoOCTaB/SAOLWErO
MYHUUMUNANbHY  YCAyry, [O/DKHOCTHOrNO /mMua opraHa, nNpefoCcTaB/ifAlOLWEro
MYHULMUNANbHYIO YCAYry, MYHULWUNANbHOINO CAyXalero, pPyKOBOAMTeNda oOpraHa,
npefoCcTaBNAOWEro MYHUUMNANbHYI YCAYry, MOXeT OblTb Hanpas/ieHa Mo MnoyTe,
yepes MHOTOPYHKUMOHaNbHbIA  LEHTP, C  MWCMOMb30BaHWEM  WHKPOPMALMOHHO-
TeNeKOMMYHUKaUMOHHON  ceTn  «VIHTepHeT», oMuuuManbHOro canTa  oprada,
npepocTaBnAOLWEro MYHULNNANbHYO ycnyry, EaovHoro noprana nmoéo
Pecny6/inKaHCKOro noprtana, MHPOPMaLMOHHON cucTeMbl gocynebHOro o6>kanoBaHus,
a TakXXe MOXEeT OblTb MPUHATA MPU NMYHOM npueme 3aasutend. Xanoba Ha peweHua u
nencTBus (6e3peincTaune) MHOTO(YHKLMOHaNbHOTO LEeHTpa, paboTHMKA
MHOTOPYHKLMOHaNbHOIO  LEeHTpa MOXeT OblTb  HanpaBjeHa nNo  no4yte, ¢
MCNONb30BaHNEM  MH(POPMALWOHHO-TENEKOMMYHUKALUOHHON  ceTn  «UHTepHeT»,
o(MuManbHOro calta MHOTO(YHKUMOHaNbHOro UeHTpa, EguHoro noptana nmbo
Pecnyb6nmkaHCcKoro noprtana, MHGOPMaLMOHHOW CUCTEMBbI AOCYAe6HOro o06>kanoBaHuUs,
a TakKXXe MOXET ObITb NMPUHATA MPU NMYHOM npueme 3asBuTend. Xanoba Ha peweHus u
penctema  (6esfeiicTBMe) opraHusauuin, npefycMOTpPeHHbIX 4acTbto 11 cTtaTbu 16
depepanbHoro 3akoHa Ne 210-P3, a Takxe UX pabOTHMKOB MOXeT ObiTb Harnpas/ieHa
no no4yte, C WUCNONb30OBaHWEM WUHMOOPMALMNOHHO-TENEKOMMYHUKALUOHHON CeTn
«HTepHeT», oQuuManbHbIX CaWTOB 3TUX OpraHusaunin, EamMHoro noprtana nmbo
Pecny6/MKaHCKOro noprtana, a TakXe MOXeT ObiTb MpPUHATA MNpU NUYHOM TMpUeme
3anBuTens.

5.3. )Kanoba fo/mKHa cofepxatb:

1) HauMmeHOBaHWe opraHa, nMpPeAoOCTaBAAKOWEro MYHUUMNANbHYO YCAYyry,
LO/DKHOCTHOTO Nuua opraHa, MNpefOCTaBAAOWEro MyHUUMNanbHY Yycnyry, numéo
MYHULUMNANbHOTO CAy>Xalwero, MHOTOYHKLNOHANbHOIO LEeHTPa, ero pyKoBOAUTENSA U
(wnn)  paboTHMKa, opraHusayunin, nNpefycMOTPeHHbIX 4acTbto 11 cTatbm 16
depgepanbHOro 3akoHa Ne 210-®3, mnx pykosoguteneni n (unu) paboTHUKOB, peLUEHNA U
pencTems (6e3feicTBne) KOTOPbIX 06XKanyTcs;

2) hamunumio, Mmf, OTYECTBO (nNocnefgHee - MNpU HanMyuu), CBeAEHUA O MecTe
XWUTenbCTBa 3aaBUTENsa - PU3MYecKoro nmuya NmMbo HammeHOoBaHMe, CBeAEeHUA O MecTe
Hax0oXAeHNsA 3aaBUTeNd - KPULAMYECKOTr0 NMua, a TakxKe HoMep (HOMepa) KOHTaKTHOro
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TenetoHa, agpec (agpeca) 3MEeKTPOHHOM MoYThl (NPY HaNM4YUKM) U NOYTOBLIN agpec, no
KOTOPbIM [O/XKeH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBefeHua 06 06XanyemblX pelWeHUAX u aencteumsax (6e3mencTemm) opraxa,
NpefoCTaBNAKWEro  MyHUUMNanbHY  yCcayry, [AOJIXHOCTHOroO Nnuua  oprada,
NpefoCTaBNAOWEro MYHUUUNANbHYK YCAyry, nnM6o MYHUUMNanbHOro ChyxXalero,
MHOTOPYHKLUMOHAMbHOTO  UeHTpa, paboTHMKA MHOTOQYHKLMUOHANbHOIO  LEHTpa,
opraHusaynii, npefycMoTpeHHbIX YacTbio 11 cTatbm 16 ®degepanbHOro 3akoHa Ne 210-
@3, ux paboTHMKOB,;

4) p[OBOAbI, HA OCHOBAHWW KOTOPbIX 3afABUTENIb He COrflaCeH C peleHueMm WU
penctenem (6esfencTBMeM) opraHa, nNpPefOCTaB/IAOLWEro MYHUUUNANbHY YCAyry,
JOMMKHOCTHOrO Nuua opraHa, MpefoCcTaBNAlOWEro MyHULUNANbHY ycnyry, nméo
MYHULNUNANbHOTO  CAy>Xallero, MHOTOPYHKLMOHANBHOTO LeHTpa, paboTHMKaA
MHOTO(YHKLMOHaNbHOIO LEeHTpa, OpraHn3aumin, npefycMoTPeHHbIX YacTblo 11 cTaTby
16 ®depepanbHoro 3akoHa Ne 210-d3, ux paboTHMKOB. 3adABUTENEM MOFyT ObITb
npeacTaBfieHbl AOKYMeEHTbl (Mpy Hanuyun), nNOATBepXApawuwwue [JOBOAbI 3afABUTENS,
nnéo nx Konuu.

5.4. Moctynuewasn xanoba nogiexunT pernctpaynum B CPOK He no3gHee paboyero
[HA, cnefyloUWero 3a gHeM NOCTYN/eHUA.

5.5. Xanoba, noctynuBwas B oOpraH, nNpefoCTaBAAOWUNA MYHULUMNANbHYIO
YCNyry, MHOTOMYHKUMOHANbHbLIA  LEHTP, Y4YpeauTentd MHOTOQYHKLMOHANbHOTO
ueHTpa, B opraHusauumu, npeaycMoTpeHHble 4acTbio 11 crtatbu 16 PepepanbHOro
3akoHa Noe 210-®3, nubo BblwecTOAWNIA opraH (NpM ero Hananuyumm), NOLNEXUT
pPacCMOTPEHUID B TeyeHMe nNATHaguaTu paboymx AHeW CO AHA ee perucrpauum, a B
cnydae o6)anoBaHMA OTKas3a opraHa, NpPefoCTaBAAOLWEro MyHUUMNaNbHYH YCyry,
MHOTOPYHKLNOHaNbHOTO LEeHTpa, opraHusaynin, npefycMOTPeHHbIX YacTbio 11 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-®3, B npuemMe [AOKYMEHTOB Yy 3asaBuTens nun6o B
ncnpasiieHUM [LONYLWEHHbIX oOneyvyaTok W OWMOOK wWAM B c/iydyae 06)anoBaHus
HapyLlWeHNa YCTaHOBJIEHHOr0 CpoKa TakKWX WUCNpaBfeHU - B TeyeHUe NATU paboumx
[AHen co fHA ee perucrpayuu.

5.6. Mo pe3ynbTataM pacCMOTPeHUA Xanobbl NPUHMUMAETCH OAHO U3 CleayrLWwmnx
peLleHnn:

1) xanoba yposnetBopseTcd, B TOM u4ucie B (QOPME OTMEHbl MNPUHATOrO
pelweHunsa, UcnpasneHns LOMYLWEHHbIX 0NeYyaToK U OWKNOOK B BblfaHHbIX B pe3yfbTaTte
npefocTaBNeHUss  MYHULMMNANbHOW  ycnyru  AOKYMeHTax, BO3BpaTta 3afBUTENtO
AEHEXHbIX CPeAcTB, B3MMaHMe KOTOPbIX He MNpefyCMOTPEHO HOPMaTUBHbIMMU
npaBoBbIMKU aKTamum Poccuinickon Pegepaynm, HOPMATUBHbLIMKW MNPaBOBbLIMW aKTaMu
Pecny6nuku TatapcTaH, MyHULUNAIbHBIMU NPaBOBbIMU aKTaMu;

2) BYAOB/IETBOPEHMN Xanobbl 0TKa3blBaeTCA.

He no3gHee pfOHA, cnefylowero 3a [AHeM MNPUHATUA pelleHUd, YKa3aHHOro B
HacToAWeM MNYHKTe, 3asaBUTEN0 B MUCbMEHHON (opMe W MO XenaHWt 3aaBUTeNs B
3/IEKTPOHHON  (hopme  HanpaBnsieTcs MOTUBMPOBAHHLIA OTBET O pe3ynbTaTax
paccMOTPEHUA Xanoobl.

5.7. B cny4yae npusHaHus >Xanobbl nofnexaulein yAOBNETBOPEHUIO B OTBETE
3aABUTEN0 O pe3ysibTaTax pPacCMOTPeHus Xanobbl faeTcd MHMOpMauus O LeWCTBUAX,
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OCYLEeCTBIAEMbIX opraHom, npeLocTaBnaoWmnm MYHUUMNANbHYIO ycnyry,
MHOTOPYHKLNOHabHbIM LEeHTPOM M60 opraHusauueint, npegycMoTpeHHON vacTtbio 1.1
cTatbh 16 ®epepanbHoro sakoHa Ne 210-P3, B Lendax He3amMmeANNTe/IbHOTO YCTPaHEHNA
BbIIBEHHbIX HapyLWeHUN NPy OKaszaHWUM MYHULUMNANbHOW YCNYrK, a TakXXe NMPUHOCATCSA
N3BUHEHWNSA 3a [O0CTaB/ieHHble HeyAo6CTBa U yKasblBaeTcAd MHGpopmMaunsa o fabHEeRnWmnx
[eNCTBMAX, KOTOpPble HEOOXOAMMO COBEPLWUTbL 3afABUTENO B LUENaxX nosy4vyeHus
MYHULMUNANbHON YCNYTW.

5.8. B cnyyae npusHaHus >Xanobbl He nojnexawein yAOBMETBOPEHUID B OTBeTe
3af9BUTE/NI0 0 pe3ynbTaTax paccMOTPeHUs Xanobbl [JarTcAd aprymeHTUpPOBaHHble
pasbACHEHUS O MpPUYMHAX MPUHATOrO peleHusd, a Takxe WHpopmaunma o nopagke
06>KanoBaHNA NPUHATOrO peLleHns.

5.9. B cnyyae ycTaHOB/IeHUSA B XO4e WX NO pe3ysibTaTaM pacCMOTPeHUs >Kanoobl
NPU3HakKoB cocCTaBa AaAMWHWUCTPATMBHOIO MNPaBOHApPYLWEHNA WUAM  NPecTynaeHuns
[OMKHOCTHOE N0, PaboTHUK, HafeNeHHble MOTHOMOUYMSAMMK MO PaCCMOTPEHUIO Xanoo,
He3aMeANNTENbHO HanpaBNAKT MMEKOLWNECa MaTepuanbl B OpraHbl NpoKypaTtypbl.



36

MpunoxeHune Ne 1

K AGMUHUCTPATUBHOMY
pernaMeHTy npefocTas/ieHUs
MYHULUMUNaNbHON yCcnyru no Bblgaye
cnpaBKu (BbIMUCKMN)

dopma

(BnaHk opraHa, NpeAoCTaBAAOLWEr0 MyHULUNANBHYIO YCNYTY)

CMNPABKA

CBefeHUs 06 3NeKTPOHHOW noanucu

JomkHocTHoe nuyo (PUNO)

(nognmncb yNoNHOMOYEHHOMO A0/MKHOCTHOIO Nnua
opraHa)



37

MpunoxeHne Ne 2

K AAZMUHUCTPATUBHOMY
pernaMmeHTy npefocTaB/eHNs
MYHULMUNANbHOW YCNyru no Bblgave
cnpasKn (BbINUCKK)

®opma

(BnaHk opraHa, NpefoOCTaBAAIOWEr0 MyHULUNANbHYO YCNYTY)

Komy:

KOHTaKTHble flaHHble:

MpeacTaBuTENb:

KOHTaKTHble AaHHble NpeacTaBUTENS:

PEWEHWE
06 OoTKase B NpeAocTaB/ieHUN MYHULUNANbHOW YCNYTn

Nno Bblgaye cnpasku (BbIMUCKN)

oT No

PaccmoTpeB Bawe 3asBneHue OT Ne n
npunaraemsbie K Hemy LOKYMEHTHI, YNONHOMOYEHHbLIM opraHom
MPUHATO pelleHne 06 OTKase B Bblgaye

crnpaBKu (BbIMWCKMW) MO CMeAYOWEMY OCHOBAHMIO:
[ononHuTenbHas MHpopMaLmns:

CBefeHUs 06 3MEKTPOHHOI noanucy

[omkHoCcTHoe nnyo (PNO)

(noanmMcb YNONHOMOYEHHOTO A0/MKHOCTHOIO nua
opraHa)



MpunoxkeHne Ne 3
K AGMUHUCTPATUBHOMY
pernameHTy npefocTaBfieHuUs
MYHUUMNaNbHOW yCNyru no Bblgaye
cnpaBKu (BbIMUCKMN)

®dopma

(BnaHK opraHa, NPeAoCTaBAAIOWEr0 MyHULUNANBLHYIO YCIyry)

Komy:

KOHTaKTHble AaHHbIe:

lNpepctaBuTeNb:

KOHTaKTHble faHHble NMpeacTaBuUTEeNA:
PEWWEHWE

06 0TKa3e B NpuemMe JOKYMEHTOB, HEOOXOAUMbBIX AN8 NpeAocTaBNeHUs

MYHULMUNANLHOW YCAYTU MO Bblfaye crnpaBKn (BbIMUCKN)
oT Ne

PaccmoTpeB Bawe 3asaBneHue oOT No n
npunaraemble K Hemy LOKYMEHTHI, YNOMHOMOYEHHbLIM OopraHom
MPUHATO peweHne 06 OTKase B
npuemMe AOKYMEHTOB, HEO6XOAMMBIX ANA NPefOoCTaBNeHUS MYHUUUNANbHOW YCNyrn no
Bblfaye cnpaBku (BbIMUCKK) NO CMeAYyHOUMNM OCHOBAHUAM:
1
2.

Pa3bACHEHME NPUYMH OTKa3sa:

JononHuTenbHaa nHhopmayna:

Bbl BMpaBe NOBTOPHO 06paTUTbCA B YNOJIHOMOYEHHbIA OpraH C 3asBfEHMEM O
npefocTaBNeHUN YCAYTX NOCMe yCTPaHeHUs YKa3aHHbIX HapyLUeHWUiA.

[JaHHbIA 0TKa3 MOXeT O6bITb 06)anoBaH B AOocyae6HOM nopsagke MyTem
Hanpas/ieHNs Xanobbl B YNOJTHOMOYEHHbIN OpraH, a TakXXe B CyflebHOM nopsigke.

CBefieHNs 06 3M1EKTPOHHOW nognucy

[omkKHOCTHOe nuyo (PUO)

(noAnucb yNONHOMOYEHHONO A0/MKHOCTHOTO Nnua
opraHa)
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MpunoxeHune Ne 4

K AGQMUHUCTPATUBHOMY
pernameHTy npepocTaB/ieHUS
MYHUUMNaNbHOR ycnyru no Bblgaye
cnpaBKu (BbIMUCKMN)

dopma

B

(HaumeHoOBaHMe opraHa MecTHOro camoyrnpasieHus)

oT

(hamunus, vms, oTUeCTBO, NacnopTHble AaHHbIe, PerucTpaymo
Nno MecTy XUTe/NbCTBa, aApec 3NIeKTPOHHOM MouTbl, TenedoH)

SAABNEHNE
0 Bbliaye crnipaBku (BbIMUCKN)

Mpowy Bac BbigaTh cnpaBKy (BbINUCKY)

(ykasaTb BMA cnpaBKu)

K 3asaBneHuto npunararTca:

Pe3ynbTaT NpeAocTaBNeHUS MYHULMNANbHOW YyCnyru, npowy npefocTaBuTh:

I IB NMYHbIA KabuHeT MopTana rocyfaapCTBEHHbIX W MYHUUMUMANbHbIX YCAYI

Pecnyb6nmkn TatapcTaH,;

I | B MHOTO(YHKLWOHAaNbHOM LEHTPE NpeAoCTaBNEHUsS T[OCYAAPCTBEHHbIX I
MYHULMNANbHbIX Ycnyr Pecny6nuku TaTapcTaH;

I 1B OpraHe.

(pata) (nognuceo) (9.1.0.)
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MpunoxeHne Ne 5

K AGMUHNUCTPATUBHOMY
pernamMeHTy npefocTaBieHNs
MYHULUMNANbHON yCcnyru no Bblgaye
cnpasKu (BbIMUCKK)

PykoBoauTento
McnonHUTenbHOro Komurteta

OT:

3AABNEHUNE
06 ncnpaBneHUN TEXHUYECKON OLIMOKM

Coobuwato 06 owmnbKe, AONYLUEHHON MPU OKazaHWUM MYHULMNANbHOW YCNyru no
Bblfaye cnpaBKu (BbIMUCKN).
3anuncaHo:

MpaBUNbHble CBEAEHUSA:

Mpowy  WCNPaBWUTb  [JOMNYLUEHHYK  TEXHUYECKY  OWWUGBKY M BHECTM
COOTBETCTBYOLLME N3MeHeHuns B [OKYMEHT, SABNsOLUMNIACA pesynbTaToM
MYHULMUNANbHON yCnyru.

Mpunarato cneayrline AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHus 06 OTKNOHEHUM 3aABNeHUs 00 ucnpaBneHUU
TEXHUYECKOWN OWMBKM NPoLLY HanpaBUTb Takoe pPeLleHue:

nocpeAcTBOM OTMNpaBfeHNs 3N1eKTPOHHOI0 AOKYMeHTa Ha agpec E-mail: ;

B BM/JE 3aBEPEHHOI KOMUM Ha GYMaHOM HOCWUTEeNe MOYTOBbIM OTMPaB/ieHWEM MO
agpecy:

HacToswmm noATBep)KAato: CBefleHNs, BK/IOUYEHHble B 3asiB/ieHME, OTHOCsLMeCs K
MOeii NIMYHOCTM W NpefAcTaBNASeMOMY MHOK /MUY, a TakKXe BHECEHHbIE MHOK HUXe,
AOCTOBEPHbl.  [JOKYMEHTbl  (KONUW  [OKYMEHTOB), MPWUMOXEHHbIE K  3asBMEHNIO,
COOTBETCTBYHOT  TpebOBaHMSAM, YCTAaHOBNEHHbIM  3aKOHOAATENbCTBOM  PoccuiicKoi
depaepalm, Ha MOMEHT MpeAcTaBNeHMs 3asBNEHUS 3TW AOKYMEHTbl AeACTBUTENbHbI W
coflep>kaT AOCTOBEPHbIe CBEAEHUS.

(pnata) (nognwuce) (¢.1.0.)



