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YTBEpXaeH

noctaHoBneHvem cnonHUTensHoro kKomuteTta
[MpMBOMKCKOro CenbCcKoro nocerneHns
Cnacckoro MyHuMUMManbHOro pamoHa
Pecnybnuku TaTtapctaH

oT «05» mapta 2022 r. Ne5

AOMWHUCTPATUBHBINA pernameHT
npeaocTaBneHnsa MyHULMNaIbHOW yCryri No Bblgaye cnpasky (BbIMUCKK)

1. O6wune nonoxxeHmsa
1.1. Tlpeamet perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMMHUCTpaTMBHBIA perfnamMeHT npegocTtaBeHna MyHUUMNansHOM yCryru
(banee — agMMHUCTPATMBHLIN perfnamMeHT) yCTaHaBnMBaeT CTaHgapT U NOpsaokK
npeaocTaBneHnsa MyHULMNAaNbHOW yCryrin No Bblgaye cnpasky (BbINUCKKM) (danee —
MyHUUMNanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, MmerowmMmn NpaBo Ha noslydeHne MyHUUunanbHOW YCryru, SBsTCA
dumanyeckme nuua (aanee — 3asaBUTENb).

1.2.2. C 3agBneHnem Bnpase obpatntbCsa NpeacTaBuTeNb 3aaBUTENS, 4ENCTBYOLLUIA
Ha OCHOBaHWM AOKYMEHTA, YOOCTOBEPSIOLLErO ero NofHoOMoumns (aanee —
npeacraBUTENb 3adBUTENS).

1.3. MNMopsagok nHopMMpoBaHMS 0 NpefoCTaBEHNN MyHULMNANBHON YCyru

1.3.1. Hdpopmauusa o nopsigke npeaocTaBneHns MyHUUUNAansHOM yenyru
pasmellaeTcs:

1) Ha MHPOPMALMOHHBIX CTEeHAAX, coaepKaLnxX BU3yanbHY0 U TEKCTOBYHO
MHOpMaLMIO O MyHULMNANbHON YCnyre, pacrnofioXXeHHbIX B NOMELLEeHUAX
MHOroYHKUMOHarbHbIX LLEHTPOB NpeaoCcTaBeHnsi rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

2) Ha ohmumanbHOM canTe MyHMUMNanbHOro pamoHa B MHPOPMaLNOHHO-
TeNnekoOMMYHUKaLUMoHHOM ceTn «HTepHeT» (Mnu ropoackoro okpyra) (https://www.
spasskiy tatarstan.ru);

3) Ha NopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (aqanee — PecnybnukaHckuin noptan);

4) Ha EgmnHom nopTtane rocygapcTBEHHbIX U MyHUUMNanbHbIX yenyr (gyHkumin) (https://
www.gosuslugi.ru) (aanee — EamHbein noptan);

5) B rocygapCcTBeHHOM MHGOPMaLUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocygapCcTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHCcynbTMpoBaHue no Bornpocam npeaocTaBneHns MyHULMnansHoM ycnyrm
OCYLLECTBIIAETCS:

1) B MHOTOYHKUMOHAIbHbIX LleHTpax NpeaocTaBfeHns rocyapCTBEHHbIX U
MYHUUMNANbHBLIX YCNYr NPy YCTHOM OBpaLLeHnn - IMYHO UIn No TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;



3) B icnonHutenbHoM komuteTe [NMpUBOIMKCKOro CenbCKoro nocereHns
MYHULMNanNbHOro panoHa (ganee — Micnonkom):

npv YCTHOM obpaLleHnn - MMYHO UK NO TeNEOHYy;

nNpwv NMMCbMEHHOM (B TOM Yncne B oopMe 3NIEKTPOHHOIO LJOKYMeHTa) obpalleHnm — Ha
Byma)kHOM HOCUTENe No NoYTe, B 3NEKTPOHHOM (POPME MO 3MEKTPOHHON NOYTE.

1.3.3. VIHdopmauusa Ha EgmuHom nopTane, PecnybnukaHckom noprtane o nopsiake u
CpoKkax npeaocTaBreHns MyHMUMNAanbHOW YCryrM Ha OCHOBaHUN CBEAEHUN,
cogepxalumxcs B Peectpe rocyaapCTBEHHbIX U MyHULUNANbHBIX YCAYT,
npegocTaBnseTcs 3asasButento becnnaTHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpeocTaBreHnss MyHULMNanbHON yCnyru
ocyulecTBnsieTcs 6e3 BbINONHEHUSA 3aaBUTENEM Kaknx-nmbo TpeboBaHum, B TOM Yncne
6e3 ncnonb3oBaHUsA NporpaMmmMHoOro obecneyvyeHus, ycTaHoBKa KOTOPOro Ha
TeXHN4YeCcKMe cpeacTBa 3aaBuTens TpebyeT 3aknoyeHns MUEH3MOHHOIO Ui NHOTO
cornaweHus ¢ npasoobnagartenem nporpaMmmHoro obecneyeHus,
npegycMmaTpuBaloLLero B3umMaHve nnaTtbl, perMctpaumio unm aBTopusaumio sasasutens
WU NpegocTaBneHne MM NepcoHarnbHbIX AaHHbIX.

1.3.4. Npu obpalLeHnmn 3asaBuTens SIMYHO UNKU No TenedoHy B COOTBETCTBUU C
NoCTyNMBLUMM obpalleHnemM npegocTaBnseTcs MHPopMaUuns:

0 MecTe HaxoXAeHUs1 MHOroOYHKUMOHAaNbLHOro LeHTpa npegocTaBeHns
rocyaapCTBEHHbIX 1 MyHUUMNanbHbIX yenyr, cnonkoma (agpec, rpaduk paboTsl,
crpaBoYHble TenedoHbl);

0 nopsake NpefocTaBneHns MyHULMNanbHOW YCnyru, o cnocobax n cpokax nogayu
3asBNEHUN;

0 KaTeropuax rpaxkaaH, KoTopbiM NpeaocTaBnaeTcs MyHUUunanbHas ycnyra; o
HOPMAaTMBHbIX NPaBOBbLIX aKTax, PerynmpyroLmx BONPOCkl NpegoCcTaBeHns
MYHULMNANbHOW yCNyru;

0 nepeyHe JOKYMEHTOB, HEOO6XOANMbIX ANA PaCCMOTPEHUS 3asBIEHNS O
npeaoCcTaBfieHUM MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpauum
3as1BreHuns;

0 Xo4e NpefocTaBreHNss MyHULMNANbHON YCIyIu;

0 MecTe pa3MeLLeHnsa Ha odmumanbHOM canTe MHGopMaLmm No Bonpocam
npeaoCcTaBneHns MyHUUUNAIbHON YCNYru;

0 nopsiake obxanoBaHMsa ENCTBUN U ©6e30encTBNA OOSMKHOCTHLIX nny, Mcnonkoma.
Mo nMcbMeHHOMY OBpalleHno COTPYAHUKM OTAeNa, OTBETCTBEHHOrO 3a
npegocTaBfieHne MyHULMNAnNbHOW ycryru, nogpoobHO B MMCbMEHHOW hopme
Pa3bACHSAIOT 3asBUTENIO NOPSAOK NPeLoCTaBNEeHNA MYHULMNANbHOW YCyrn n
BOMPOChI, yKa3aHHbIE B HACTOSLLEM MYHKTE aAMUHUCTPATUBHOIO pernamMeHTa, u B
TeyeHune Tpex paboumx gHen co AHS perucTpaunmn obpalleHnsa HanpaBnsT OTBET
3assutento. OTBeThbl AatoTcs Ha s3blke obpalleHns. B cnydae HEBO3MOXHOCTM AaTb
OTBET Ha s3blke 0bpalLLeHns NCNOoNb3yHTCS rocyaapCTBEHHbIE s3blkn Pecnybnmku
TarapcTaH.

1.3.5. Hpopmaums no Bonpocam npeaocTaBrneHns MyHUUMNansHOW ycnyru
pa3MellaeTcs Ha ouumanbsHOM canTe MyHULMNAaNbHOro panoHa 1 Ha
NH(POPMaLMOHHbIX CTEeHAAX B NnomeLlleHusax Mcnonkoma gns paboTbl ¢ 3asBUTENSMU.
NHbopmauma Ha rocyaapCcTBeHHbIX A3blkax Pecnybnuku TaTtapcTaH, pasmeljaemas Ha
MHOPMALMOHHBIX CTeHAaXx N Ha oduumnaribHOM canTe MyHULMNanbsLHOro panoHa B
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTEpHET», BKITIOYaeT CBeAEHUS O
MyHULUMNANsLHOW ycrnyre, cogepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agMMHUCTPATMBHOIO perrnamMmeHTa, MHOoOPMaLUK O MECTE HAXOXOEHUS,
crnpaBoOYHbIX TenedoHax, BpemeHu paboTbl Micnonkoma, o rpaduke npuema
3asiBNeHUn Ha npegocTaBneHne MyHMUMnansHon yCryru.



1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCryrm

1.4.1. [NepeyeHb HOpMATUBHbIX NPABOBbLIX aKTOB, PerynupyrLmx npegocraBsneHmne
MYHULMMANbHOW YCryru (C ykasaHneM pekBU3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
MCTOYHMKOB MX obmumansHoro onybnvkoBanus), pasmelleH Ha EaguHom noprane, B
PeecTtpe rocygapCTBeHHbIX 1 MyHUUMMNASbHBIX YCNYr, HAa ouLumansHOM cante
MYHULMNANbHOIo panoHa B MH(POPMaLMOHHO-TENTEKOMMYHUKALIMOHHON CETU
«UHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernaMmeHTa B eNCTBYIOLLEN peaaKumn NogNexnT
pa3mMeLleHunto Ha EguHom noptane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, Ha opuumanbHOM canTe MyHULMNANbHOro paoHa B MHPOPMaLUUOHHO-
TenekoMMYHUKaunoHHOM ceTu « IHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerneHnd

1.5.1. B agMUHUCTpaTUBHOM pernamMeHTe UCMNoSb3yTCA cregyowme TePpMnUHbI 1
onpeneneHus:

yaaneHHoe paboyee MeCcTo MHOrO(pyHKLUMOHANBHOro LieHTpa npeaocTaBeHus
rocy4apCTBEHHbIX 1 MyHULUMNANbHbIX YCIyr — TepputopranbHo obocobneHHoe
CTPYKTypHOe noapasgeneHune (opmc) MHOropyHKLMOHabHOro LieHTpa
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAMbHbIX YCYr, CO30aHHOE B FOPOACKOM
(cenbckom) noceneHnn MyHUUMNanbHOro pamoHa unm B ropo4ckoM okpyre Pecnybnukm
TaTtapcTaH B COOTBETCTBMU C NYHKTOM 34 [1paBun opraHMsauum AesaTenbHOCTH
MHOTrOOYHKLMOHAbHbIX LLEHTPOB NpefoCTaBNeHUs rocygapCTBEHHbIX U
MYHULMNAnNbHbIX YCAyr, yTBEPXAEHHbIX NocTaHoBneHnem Npasutensctea Poccuimckon
depepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxxaeHun Npasun opraHMsaumnm
AEeATENbHOCTM MHOrOQYHKLMOHANbHbBIX LEHTPOB NpeoCTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHBIX YCyr»;

TexXHu4eckas owmnbka - owmbka (onmcka, onevartka, rpammMmaTnyeckas nnu
apupmeTnyeckas owmnbka nmbo nogobHas owmnbka), gonyLweHHas opraHom,
NpeaoCcTaBNALLMM MyHULUMNANbHYIO YCyry, U NpuBeaLLas K HeCOOTBETCTBUIO
CBEAEHWNN, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNANbHOW YCNyrn), CBe4eHUsM B
AOKYMEHTax, Ha OCHOBaHWUWN KOTOPbIX BHOCUNCb CBEAEHWUS;

EovHas cuctema ngeHtumkaumm n ayTeHTuuKauum B UHQOPaCTpykType,
obecneunBaroLlen MHHOPMALMOHHO-TEXHONOMMYECKOE B3aMMOAENCTBME
MHPOPMALMOHHBIX CUCTEM, UCMONb3yeMbIX N5l NPeAoCTaBeHNs rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNYr B 9NeKTpoHHON dhopme (aanee — ECUA) — cbepepanbHas
rocygapcrtBeHHas MHpopMaLnoHHasa cuctema, obecneynsaroLas CaHKLMOHNPOBAHHbIN
A0CTYN y4aCTHUKOB MHAOPMAaLMOHHOIO B3aMMOLENCTBUA B CUCTEME UOEeHTUdUKaLMn U
ayTeHTUdUKauum K tHgopmaumm, cogepxallencs B rocygapCTBEHHbIX
MHPOPMALMNOHHBLIX CUCTEMAX N UHBIX MHPOPMALMOHHBLIX CUCTEMAX;

MoL] - NocypgapcTBeHHOE BrogxeTHoe yupexaeHne « MHOroyHKUNMOHanNbHbIN LEHTP
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHULMNAnNbHbIX yenyr B Pecnybnuvke
TartapcTaHy;

ANC ML - ABTOMaTM3mMpoBaHHasa MHPOpPMaLMOHHas cucTtema
MHOrOOYHKLMOHANbHbIX LLIEHTPOB NpeoCTaBNeHUs roCy4apCTBEHHbIX U
MyHMUMNanbHbIX yenyr Pecnybnuku TaTtapcraH.

1.5.2. B agMUHMNCTpaTMBHOM perfiameHTe nog 3asiBfieHnem o npeaocTaBneHnm
MyHUUMManbHOW ycnyru (ganee - 3asiBrieH1e) noHMMaeTcs 3anpoc O npeaocTaBreHnm
MYHMLUMNANbHOW yCnyru, No4aHHbIN B COOTBETCTBUU C MYHKTOM 3 CTaTby 2
depepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-03 «O6 opraHmnsauum



npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr» (qanee — ®enepanbHbii
3aKkoH Ne 210-93).

2. CtangapT npedocTaBneHns MyHUUunansHoOm ycnyrm
2.1. HaumeHoBaHne MyHULMNATBHOW YCIyru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrpaBrieHusi, HENOCPEACTBEHHO NPeaOCTaBNSOLEro MyHULMNANbHYO YCNyry

NcnonHutenbHbi komuteT MNprBOIMKCKOro cenbckoro noceneHna Crnacckoro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnucaHune pe3ynbTaTta npeaocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. Pe3ynbTaToM npefocTaBneHns MyHULUMNansHOM yCcnyru siBnseTcs:

cnpaBka (Bbinucka) (npunoxeHue Ne 1 kK HacTosweMy agMUHUCTPATUBHOMY
pernameHTy);

pelueHne 06 oTkase B NpegocTaBreHnn MyHUUmMnansHom yenyrm (npunoxeHue Ne 2 k
HacTosLWeMy agMUHUCTPATUBHOMY perfamMeHTy);

pelleHne o6 oTkase B npueme JOKYMEHTOB, HEOOXOAMMbIX ANs NpeoCTaBneHns
MyHUUuMnanbHoun ycnyru (npunoxenune Ne 3 Kk HacTosweMy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT NpeaocTaBreHnss MyHULMNansHOW YCyrn HanpasnseTca 3adBUTENIO
B popMe 3MEKTPOHHOIro JOKYMEHTA, NOANNUCAHHOIO YCUNEHHOW KBannMuumpoBaHHOM
3NEKTPOHHOM NOANUCHIO YNONIHOMOYEHHOIO A0MKHOCTHOro nuua Nenonkoma (nmbo
Ncnonkoma), B cootBeTcTBUM ¢ PepepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-
®3 «O6 anekTpoHHOM nognucny (aanee — ®efepansHbii 3akoH Ne 63-O3) B NUYHbIN
kabuHeT EgnHoro noptana. B cnyyae HanpaBneHus 3agBneHusi NoCpeacTBOM
PecnybnvkaHckoro noprana pesynbTaT NpeaoCcTaBeHns MyHULMNanbHON yCryrn
HanpaBsnseTcs Tak Xe B NUYHbIN KabnHeT PecnybnvkaHckoro noprana.

2.3.3. Mo BbIGOpPY 3a8BUTENSA pe3ynbTaT NpegocTaBNeHNns MyHULMNANbHOW yCnyrm
Bblgaetcs B OpraHe unu B MOLL B hbopme ak3emnnsipa 3NeKTPOHHOrO AOKYMEHTA,
pacrneyaTaHHOro Ha 6yMaxHOM HocuTene, 3aBepPEeHHOro neYyaTbio U NOANUCHI0
COOTBETCTBEHHO YMNOMIHOMOYEHHOrO AOMKHOCTHOMO Nuua Mcnonkoma mnm paboTHuka
MoLl.

2.3.4. 3aaButenb BNpaBe Nnony4nTb pe3ynbTaTt NpeaoCcTaBneHnss MyHULUNansHOM
ycryrn B popmMe 3feKTPOHHOro JOKYMEHTa B TEYEHNE CpOKa AENCTBUS pesynbTaTta
npegocTaBneHns MyHULMNansHOM yCnyru.

2.4. Cpok npegocTaBrieHns MyHUUMNanbHON YCnyru, B TOM YUCHE C y4eTOM
HeobxoauMoCTK obpalleHnsa B opraHu3aLmm, y4acTeyloLme B NnpeaocTaBneHnm
MYHUUUNANbHOW YCyru, CPOK NPUOCTaHOBEHNA NpegoCTaBNeHNs MyHULMNanbHOM
yCnyru B criydae, ecnv BO3MOXHOCTb NPUOCTAHOBMEHUS NpesyCcMOTpeHa
3akoHogaTtenbcTBoM Poccunckon denepaunn, Cpok Bblgayuum (HanpasrieHus)
AOKYMEHTOB, SABMAIOWNXCH pe3ynbTaToM NpefocTaBneHns MyHULMNansHOM yCnyru



2.4.1. MyHuuunanbHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex paboumx aHewn.
2.4.2. lpnocTtaHOBNEHME CpoKa npefocTaBneHns MyHULMNAIbHOM YCNyrn He
npenycMoTpeEHoO.

2.4.3. HanpaBneHue JOKyMeHTa, SBASoLWerocsa pesynbtatoMm npenocraBneHus
MYHUUUNANbHOW yCnyru B OpMe 3N1eKTPOHHOIo JOKYMEHTa, 3ad9BUTENIO
OCYyLLeCTBNAeTCa B AeHb 0POPMIIEHUS U perucTpaumm pesynbTaTta npeaocTaBneHns
MYHULUUNANTbHOW YCIyri.

2.5. VicyepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU NN MHBIMW HOPMaTUBHBLIMW NPaBOBLIMW aKTamMu Ans
npeaocTaBneHnst MyHULMNAanbHOW YCyri, a Takke YCryr, KOTopble SIBMSHOTCS
HeobXxoanMbIMK U 0Bs3aTeNbHBIMY A4S NPeoCTaBNeHMs MyHULMNANbHbIX YCIyT,
noanexawmx npeactaBneHnto 3asiBUTeNeM, Cnocobbl MX NoryyYeHns 3asaBuTeneMm, B
TOM YumCre B 3NIEKTPOHHON hopme, MOPSIAOK UX NPeACTaBeHns

2.5.1. [Ing nonyyYyeHna MyHuLMNanbHOW yCrnyrn 3asaBuTenb NpeacTaBnsaeT creayoLwime
AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSAOLMI NMNYHOCTL (HE TpebyeTcsa B crnyvae obpalleHns
nocpeacteomM PecnybrnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTenNs;

3) 3asaBneHue:

B bopMe AoKyMeHTa Ha ByMaxkHOM HocuTene (npunoxeHune Ne 4 kK HacTodawemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 3NIEKTPOHHOM hopMe (3anonHAeTCa NOoCpeaCcTBOM BHECEHUSA COOTBETCTBYIOLLMX
CBEAEHUN B 9NEKTPOHHYIO hOpMy 3asiBfieHNs), NOANNCaHHOE B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfameHTa, npu obpalleHnn
nocpenctsoM PecnybnvkaHckoro noprana;

4) B cnyyae, ecnv ansa npegoctaBneHnsa MyHuLmMnanbHOW ycnyrn Heobxoamma
obpaboTka nepcoHanbHbIX JaHHbIX NULA, He SBMSIOLWErocs 3asiBUTenem, 1 ecnv B
COOTBETCTBUM C dheaeparibHbIM 3akoHOM 06paboTka Taknx NepcoHanbHbIX AaHHbIX
MOXET OCYLLECTBIIATLCS C COrnacus ykasaHHoro nuua, npy obpaiieHmm 3a nonyvyeHmem
MYHULMNANbHON YCNyru 3asBUTenb AOMNOMHUTENBbHO NPpeacTaBnseT JOKYMEHTbI,
nogTeepXxaatoLine nonyvyeHne cormnacusi ykasaHHoro fimua nunm ero 3akoHHoro
npeacTasutensa Ha 06paboTky NepcoHanbHbIX AaHHbIX YKa3aHHOro nuua. [JokyMeHTh!,
nogTeepxaatoLiue nonyvyeHne cornacusi, MoryT ObiTb NpeacTaBieHbl B TOM Yucre B
dopMe ANEKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnn 0683aHHOCTb XpaHeHus gomoBon KHurn go 31.12.2017 Boanaranacb
Ha COBCTBEHHWUKOB XMWIblX MOMELLEHWI, 3asBUTENEM NPEACTaBNAETCA JOMOBAs KHUra;
6) npaBoyCTaHaBnNMBawLWMe AOKYMEHTbI HA MHOVMBUAYASbHbIN XWUOW OM (ecnv NpaBo
cOBCTBEHHOCTM HE 3aperncTpmpoBaHo B EANMHOM rocyaapCTBEHHOM peecTpe
HEeBWXMMOCTN) — AN BbIMUCKU U3 MNOXO3ANCTBEHHON KHUTK.

2.5.2. 3aaBneHune n npunaraemble AOKYMEHTbI MOryT ObITb NpeaCcTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 M®L| Ha ByMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbIX JOKYMEHTOB,
COOTBETCTBYHOLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPaATMBHOIO pernamMmeHTa;

2) nocpencteom PecnybnmkaHCcKoro noprana B 9f1eKTPOHHON hopMme;

3) B Aicnonkom NMYHO unm nocpeacTBOM NOYTOBOW CBA3U HA ByMaXkHOM HocuTene.
3asBrneHne n npunaraemMble AOKYMEHTbI, NPy HanpasBieHnn NoCpeacTBOM NOYTOBOM
CBSA3W, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpsAKe.

2.5.3. 3aaBneHune npu HanpasneHun nocpencTsomM PecnybnmkaHckoro noprana
noAnuCbIBaEeTCH NPOCTON SNEKTPOHHON NOANUCHI0 3adBUTENS.



[na nony4yeHnsi NPOCTON 3NEKTPOHHOM NOANUCK 3asBUTENI0 HEOHXOOMMO NPONTK
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noarBepanTb YYETHYHO
3anuncob.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), YKa3aHHbIE B
noanyHkTax 2, 4-6 nyHkTa 2.5.1 agMMHUCTPATUBHOIO perfnameHTa, 3aBepsarTCs
YyCUNEeHHOW KBanuuumMpoBaHHOW NOAMUCHIO NWL, YNOSTHOMOYEHHbIX Ha co3gaHue U
noanvcaHne Takux AOKYMEHTOB, B TOM YMCie HOTapuycamum.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), Npunaraemble K
3asBNeHN0, B TOM YMCrie JOBEPEHHOCTU, HanpaensawTca B Buae ¢annos B hopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 MbanT.

KauecTBo npegoctaBnsemMbiX 3N1EKTPOHHbBIX AOKYMEHTOB (3M1EKTPOHHbIX 06pa3oB
[OKYMEHTOB) JOMKHO MNO3BONATL B NOSIHOM 00beMe NpoYnTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBMU3UTbI LOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npeacTaBneHnst AOKYMEHTOB 1 MHpopMaLMn U OCyLLLeCTBNEHUS AENCTBUMN,
npeacTaBneHne nnu ocyLecTBrieHmne KOTopbIX He NpeayCMOTPEHO HOPMaTUBHbBIMU
NpaBOBbIMW aKTaMu, perynmpyrowmmMm OTHOLLEHNS, BO3HUKAIOLLME B CBA3N C
npegocTaBneHnemM MyHULMNANsHOM YCyru;

2) ocyLlecTBneHna 4encTBmin, B TOM YUCHe cornacoBaHnm, HeobXxoanmbIX Ans
Nony4YeHUss MyHUUUNanbHOM yCryrm n cBA3aHHbIX ¢ obpalleHneM B UHble
rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoyrnpaBreHns, OpraHn3aunm, 3a
NCKINOYEHNEM NOMNYYEHUS YCIyr 1 NONy4YeHUst LOKYMEHTOB U MHOpMaLmK,
npeaocTaBnsAeMbIX B pe3ynbrate NpeaoCcTaBneHns Taknx yenyr, BKNOYEHHbIX B
nepeyvHn, ykasaHHble B 4actu 1 ctatbn 9 GeaepanbHoro 3akoHa Ne 210-d3
(HeobxoanmbIX 1 0b6a3aTeNbHbIX YCAYT);

3) npeacTaBneHns AOKYMEHTOB U MHGOpMaLmMu, OTCYTCTBUE U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanucb Npu NepBoHa4YanbHOM OTKase B Npueme LOKYMEHTOB,
Heobxo4MMbIX ANS NpeoCTaBeHNa MyHMUMNanbHON ycnyri, NMbo B NpegocTaBneHnn
MYHMLMNANbHOW YCNyru, 3a UCKITOYEHNEM CeayHLNX CnyyYaes:

a) nsmeHeHune TpeboBaHMN HOPMAaTUBHbBIX MPABOBbIX aKTOB, KACaLLNXCS
npeaocTaBnNeHNa MyHULMNANbLHOW yCRyrn, Nocne nepBoHayanbHOM Nogaymn 3asBrneHns
0 NpefocTaBfeHnn MyHULMNANbsHOW YCIyru;

6) Hannume oWNnBOK B 3asBNEHUN O NPEeAOCTaBNEHNN MYHULMNANBbHOW YCYrn 1
AOKYMeHTax, NoJaHHbIX 3asBMTENeM nocne nepBoHavyanbHOro otkasa B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANSA NPeAoCTaBeHNss MyHUUMNanbHOM ycnyri, nméo B
npeaocTaBNeHNN MyHULMNANBbHOW YCYrn U HE BKIMOYEHHbIX B NPeACTaBMeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHMNE CPOKa AENCTBUS AOKYMEHTOB UM U3MEHEHNE nHGOpMaumm nocne
nepBOHa4anbHOro oTkasa B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX A4S NPeoCTaBneHus
MyHMUMNAanbHOW ycnyru, nnbo B npefocTaBneHnn MyHULMNAnsHOM YCyru;

r) BbisiBNieHMe LOKYMEHTanbHO NoaTBEPXKAEHHOro hakta (MpmM3HakoB) OLWMBOYHOIo Unu
NpOTMBONPAaBHOroO AencTBusA (6e3agencTand) 4OMKHOCTHOrO nuua KMcnonkoma,
paboTHnka MOL], npu nepBoHavyanbLHOM OTKase B Npueme LOKYMEHTOB, HEOOXOANMbIX
ANSA NpeaocTaBneHns MyHUUMnNansHoOM ycnyri, nmbo B npeaocTaBneHnm
MYHMLMNANbHOW yCnyru, o Yem B MMCbMEHHOM BMAE 3a MNOAMMCLI0 pyKoBOAUTENS
Ncnonkoma npu nepBoHayanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMBbIX A5
npeaocTaBnNeHNsa MyHMLMNANbHON yCrnyrn, yBegoOMNAeTCs 3asiBUTENb, a TakkKe
NPUHOCATCA N3BMHEHUA 3a AOCTaBMIEHHble HeYA06CTBa;

4) npegocTtaBneHnsa Ha BymaxxHoM HocuTene JOKYMEHTOB 1 MHpopmauuu,
9NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee ObiNKn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yacTtu 1 ctatbn 16 GegepanbHoro 3akoHa Ne 210-d3, 3a ucknoyeHnem criy4aes, ecnm
HaHeCeHne OTMETOK Ha Taknme JOKYMEHTbI SIMBO UX U3bATUE ABNSETCS HEOOXOANMbIM



yCroB/MEM NPeAOCTaBNEeHNsi FOCyAapCTBEHHOW MU MyHULMNANbHOW YCAYK, N UHbIX
cryyaeB, YCTaHOBIEHHbIX hefeparnbHbIMU 3aKoHaMMU.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHbLIMW NPaABOBLIMU akTaMu Ansi NpeaocTaBneHns MyHUUMNansHOM yCryru,
KOTOpble HaxXoAsATCA B PacnopsiKeHUN rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBrieHusi U NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Unv opraHam
MECTHOro caMmoynpaBfieHns opraHM3aunii U KOTopble 3asBUTENb BNpaBe NPeACTaBUTb,
a Takke cnocobbl UX NONyYEHUS 3asiBUTENSIMU, B TOM YNCIE B ANIEKTPOHHOM hopMme,
NOpPSAOK NX NPeACTaBNEHUS; TOCYAAaPCTBEHHbI OpraH, opraH MecTHOro
camoyrpaBreHust 6o opraHM3auusl, B pacnopsikeHnn KOTOPbIX HAXOAATCS AaHHble
[OKYMEHTbI

2.6.1. MNony4yatoTca B pamKax MeXXBeJOMCTBEHHOIO B3auMMOLAENCTBUSA:

BbInucka n3 EgnHoro rocygapCcrBeHHOro peectpa Heasmxmmoctn — ®egeparnbHas
cnyx6a rocygapCTBEHHOW permcrTpauumn, kKagacTtpa u kaptorpadoum;

cBeZleHNsa 0 AenCTBYyrLWEM nacnopTe rpaxgaHuHa Poccuinckon degepaummn — MB[4
Poccuu;

CBeZleHNsa 0 HoTapuanbHOM AoBepeHHoCTN — PeaeparnbHas HoTapuanbHas nanaTta.
2.6.2. 3asBuTenb BNpaBe NpeaocTaBUTb AOKYMEHTbI (CBEAEHUS), yKa3aHHbIE B
nognyHkTe 1 nyHkTa 2.6.1 aAMUHUCTPATUBHOIO perfiaMmeHTa, B oOpMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOWN KBaNMMuULUMpoBaHHON NOAMUCHIO NNL,
YNOMTHOMOYEHHbIX Ha co34aHne 1 NoanucaHne Takux JOKYMEHTOB, Npu nogaye
3asBrieHus.

2.6.3. HenpeacrtaeneHue (HeCBOEBpEMEHHOE NpeAcTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 aaAMMHNCTPATUBHOIO perfiameHTa opraHaMmn rocyapCcTBEHHOW BNacTun, opraHaMmum
MECTHOro camoyrnpasfeHus, opraHM3aunamm 4OKYMEHTOB U CBE4EHUA HE MOXET
ABMATLCHA OCHOBAHWEM A9 OTKa3a B NpefoCTaBfeHUM MyHULMNANbHOW YCIyri.

2.6.4. JormKHOCTHOE NNUO M (M) paboTHUK, yKa3aHHbIX B NyHKTe 2.6.1
afMVHUCTPaTUBHOIO perfiameHTa opraHoB 1 opraHu3auum, He npeacrasvBLLVE
(HecBoeBpeMEHHO NnpeacTaBMBLUNE) 3aMNpPOLUEHHbIE N HAXOAALWMECS B PaCiOpPsKeHUN
AOKYMEHT UNnu ceBefeHus, noanexart agMUHUCTPaTUBHOWN, AUCUMUNITIMHAPHOW U MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccunckon denepaumu.
2.6.5. 3anpewaetca TpeboBaTb OT 3a9BUTENSA JOKYMEHTbI CBEAEHUS, B TOM YMCIie
nogTeepXxaaoLine BHeCeHne 3aaBuTenemM nnaTtbl 3a npegocTaBeHne MyHMUMnansHOm
yCryru, HaxogsLwmnecs B pacrnopsi>XeHuu rocyaapCcTBEHHbIX OpPraHoB, OPraHOB MECTHOIO
camoynpasneHns n NogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam UM opraHam
MECTHOro camoyrnpaBreHnsa opraHu3aumi.

HenpeactaeneHune 3asBuTenemMm JOKYMEHTOB, COAEPKALLMX CBEAEHWUS, KOTOPbIE
HaXOAATCA B pacrnopsiXeHUN rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIo
camoynpasneHns n NogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam UM opraHam
MECTHOro camoyrpaBfeHnsa opraHu3aumin, He ABNAeTCa OCHOBaHWEM NS oTKasa
3as1BUTEN0 B NpeocTaBieHnn MyHULMNanbHOM YCyriu.

2.7. VicyepnbiBaloLLmMii NepeyYeHb OCHOBaHU AN oTkasa B NpUemMe OOKYMEHTOB,
HeobXoAMMbIX A4S IpeaoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHOBaHuAMM ANs OTKa3a B NpMeMe AOKYMEHTOB, HeOBXoauMbIX Ang
npenocTaBneHns MyHULMNAnNbHOM YyCNyru, SBAaTCS:

1) npeacTaBneHHble 3asBUTENEM AOKYMEHTbI coaepxaTt NogyYncTku U UcnpasneHus
TEKCTa, He 3aBEepPEHHble B Nopsaake, yCTaHOBIEHHOM 3akoHoAaTenbCcTBoM Poccunckom
depepauyunu;



2) OOKYMEHTbI coaepaT NoBpeXxaeHusl, Hanmyme KOTopbIX He NO3BONSET B NOSTHOM
obbeme 1cnonb3oBaTb MHPOPMALMIO U CBEAEHUS, coAepXalLmecs B LOKYMEHTax Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

3) npeacTaBneHHble JOKYMEHTbl UMW CBEAEHUS YTpaTunm cuny Ha MoOMeHT obpalleHus
3a MyHMUMNANbHOW YCIyron (4OKYMEHT, y4OCTOBEPSAOLWMIA MOTHOMOYNS
npeacTaBuTens 3asBuTens, B crnyyae obpalleHns 3a npegoctasreHnemM
MYHUUUNANbHOW YCIyry yKasaHHbIM NULOM);

4) noga4a 3asBneHnsa o npegocTaBneHny MyHULMNanbHOM yCryrm N JOKYMEHTOB,
Heobxo4MMbIX ANs NpeaoCTaBNeHNs MyHULMNANbHOW YCyrn, B 3NIEKTPOHHOM bopMe C
HapyLleHWEeM YyCTaHOBIEHHbIX TpeboBaHW;

5) HekoppeKTHOEe 3anofnHeHne oba3aTenbHbIX Nosien B hopme 3asBrneHns, B TOM Yncne
B MHTEPaKTUBHOW hopme 3asiBrieHnsa Ha PecnybnvkaHckom nopTtane (He4OCTOBEPHOE,
HenonHoe, NMbo HenpaBUIbHOE 3anofHEHMWE);

6) NpeacTaBneHne HeMomMHOro KoMMnekTa JOKyMeHTOB, Heob6xoaMMbIX Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

7) 3asiBrieHue o npefocTaBfeHnn ycnyrin nogaHo B opraH rocyaapCTBEHHOM BNacTu,
opraH MecTHOro camoynpaBrieHUs UK OpraHM3aunto, B NOSTHOMOYNS KOTOPbIX He
BXOOMT NpefocTaBrneHne MyHUUmMnansHom ycnyru;

8) HecobntoaeHne ycTaHoBNEHHbIX cTaTben 11 degeparnbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-03 «O6 aneKkTpOHHOM NOANNCKY» YCIOBUA NPU3HAHUSA
AENCTBUTENBHOCTU YCUNEHHOW KBanNnnMdULUMpOBaHHOM 3MEKTPOHHOM NOAMUCH.

2.7.2. [epeyeHb OCHOBaHWI A4S 0TKasa B NpuemMe JOKYMEHTOB, HEOOXoaUMbIX 44
NoSTly4eHUs MyHULUMNANbHOW YCIYrn, ABNAETCS UCHEPbIBAIOLLNM.

2.7.3. PelwweHune 06 oTkase B npueme 3asBfeHns U 4JOKYMEHTOB, HeOOXoaMMbIX ANns
npegocTaBneHns MyHULMNANsHOM yCnyru, MoXeT BbITb MPUHSATO Kak BO BpeMsi npvema
3aaBUTENS, TaK U NOCre Nosly4eHns OTBETCTBEHHbIM JOMMKHOCTHBIM nuuom OpraHa
HeobXxoauMbIX AN NpeaocTaBneHns MyHULMNanbHOM yCnyrn 4OKYMEHTOB (CBeAEHUN) C
MCronb30BaHMEM MeXBEJOMCTBEHHOIo MHPOPMaLMOHHOrO B3aMMoLeNCTBUSA, B CPOK,
He npesblWaLwmnn 9 paboynx AHEN CO OHSA perncTpauumn 3asiBrieHus.

2.7.4. 3anpelwjaeTca OTkasbiBaTb B NpUeME 3asiBNIEHNSA N UHbIX JOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBneHns MyHULMNanbHOW yCnyru, B cnyyae ecnu
3asBneHne N JOKyMeHTbl, HeobxoauMble Ans NpefoCTaBneHns MyHULMNansHON
ycrnyru, nogaHbl B COOTBETCTBUM C MHpOPMaLIMEN O CPOKax u nopsigke
npeaocTaBneHnsa MyHuLmMnanbHoOW ycnyru, onybnmkosaHHon Ha EanHom noprane,
PecnybnukaHckom noprane.

2.8. VcyepnbliBaloLnm nepevyeHb OCHOBAHUM NS MPUOCTaHOBIIEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNAaIbHOM YCIyru

2.8.1. OcHoBaHWs Ans NPUOCTaHOBMNEHUS NPeAoCTaBNeHNss MyHULUMNANbLHON yCnyrn
OTCYTCTBYHOT.

2.8.2. OcHoBaHUA Ans 0TKasa B NpeoCTaBleHN MyHULUMNAnbHON YCNyru:

1) B npeacTaBrieHHbIX 3a8BNeHUn U (M) JOKYMEHTaxX CoAepXUTCA HenonHasa un (unm)
HeJOCTOBepHasa MHpopMauns;

2) nocTynneHne oTBeTa opraHa rocygapCrBeHHON BnacTu, opraHa MecTHOro
camoynpasneHus Nnbo NoaBeJOMCTBEHHOW OpraHy rocygapCTBEHHOW BNAacTu UInu
opraHy MeCcTHOro camoynpasfeHnsa opraHM3aLmm Ha MeXxBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByoLEero o6 oTCyTCTBUM AOKYMEHTa U (Unn) nHdopmaumm, HeobxoanumbIxX
ANsi NPefoCTaBneHns MyHULMNanbHOM YCnyru, eCnn cooTBETCTBYIOLLMIN JOKYMEHT He
6bIn NpeacTaBneH 3asBuTenemM no cobCTBEHHOW MHMLMATUBE;

3) OTCYTCTBME CBEAEHUN O perncTpaunn rpaxkgaHnHa no MecTy XUTenbcTea
(npebbiBaHMs) B pacnopsikeHUn opraHoB MECTHOMO CamMOynpaBrieHUs.



2.8.3. lNepeyeHb ocHOBaHMM AN OTKa3a B NpefoCcTaBneHu MyHUUUnansHou ycryru
ABNAETCA UCYepnbIBaOLLNM.

2.8.4. 3anpewiaeTca oTkasbiBaTb B NpeoCTaBeHNn MyHULMNANbLHOW YCNyru B criyyae,
ecnu 3asBrieHne o NpeaocTaBeHnn MyHULMNAansHOW YCNyru NnogaHo B COOTBETCTBUN C
NHpopmaumen o cpokax 1 nopsiake NpefocTaBrieHns MyHULMNAanbHON yCnyru,
onybnukosaHHon Ha EgnHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNMopsapok, pasmep M OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW NOLUMNHBLI U UHOWN
nnaTbl, B3UMaemMou 3a npefocTaBreHne MyHUUMnansHoOm ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SBNSTCA He0BXoAUMbBIMU 1 06s13aTENbHBIMU AN
NnpefocTaBneHNs MyHULMNANIbHOW YCIyrn, B TOM YUCIE CBEAEHNS O JOKYMEHTE
(BOKyMeHTax), BbiiaBaeMoM (BblAaBaeMblx) OpraHn3aumsamMm, y4acTeYOLWMMN B
npefocTaBneHNN MyHULMNAMNbHbIX YCRyr

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUSA NNaThbl 3a NpeaocTaBrieHne yenyr,
KOTOpble ABNATCA HeobxoaMMbIMU N 06a3aTeNbHLIMU A5 NpeaocTaBneHns
MYHULMNANbHOW YCIyru, BKNOYas MHpopmaLmio 0 MeToauKe pacyeTa pasmepa Takom
nnaTtbl

MpenocTaBneHne HeobxoamMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbI CPOK OXXMAaHWUS B 04epean npy nogade s3anpoca o
npeaocTaBneHMn MyHULMNAaNbHOM YCryru, ycryr, npeaocTaBnseMoi opraHMsaumen,
y4yacTByoLLEN B NpeAoCTaBNeHNM MyHULMMANbHOW YCNYr, U Npy NomyyYeHmum
pesynbTaTa NPeaoCTaBNeHNUst Takux ycryr

2.12.1. Bpems oxugaHust Npu nogade 3asiBfieHUs Ha NOSlydeHne MyHuumMnanbHom
ycrnyru - He 6onee 15 MUHYT.

2.12.2. MNpwn nony4yeHuun pesynbtaTa NpegoCcTaBneHns MyHULUNanbHOW yCnyrm
MaKkCUMarbHbI CPOK OXUAAHUS B 0Mepean He JOMKeH npesbiwaTtbh 15 MUHYT.

2.13. CpoK 1 nopsiAoK permcTpaunmn 3anpoca 3asBuTtens o npegocTaBieHnn
MYHUUUNANbHOW YCRyru U ycnyru, npeaocTaBnsiemMon opraHmsauunen, y4acTeyroLen B
npegocTaBneHnM MyHMUMNANbLHOM YCNyrn, B TOM YUCHE B 3NEKTPOHHON hopme

2.13.1. lMpwn nnu4Hom obpatueHnn B MOL| B geHb nogaym 3asiBleHNsa 3adBUTENIO
BblaaeTcs pacnucka n3 AVC MOL ¢ pernctpauyMoHHbIM HOMEPOM, NOATBEPXKAAKLWMM,
YTO 3asBNeHMe OTNpPaBreHo, N 4aTon Nogadn 3asiBEHUs:.

2.13.2. Npwn HanpaBneHun 3asBreHns nocpeacTsomM, PecnybnmkaHckoro noprana
3asiBUTENb B A€Hb NoAayum 3asiBeHNs NonyyaeT B IMYHOM KabuHeTe
PecnybnukaHcKoro nopTana v no 3f1eKTPOHHOM NoYTe yBe4OMIIEHME,
nogTeepxaatoLlee, YTo 3asBNeHne OTnpaBreHo, B KOTOPOM YKa3blBalOTCS
peruMcTpaunoHHbIi HOMEP U AaTa nogadn 3asBreHus.

2.13.3. Mpwn nuyHom obpalueHun B OpraH B AeHb nogayvn 3asaBneHns ynorHOMOYEHHbIM
AOIMKHOCTHBLIM NuoM OpraHa 3agaBuUTerto BblgaeTcs pacnmcka 13
aBTOMaTM3NPOBaAHHOW MHAOPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW Ana oKasaHud



rocygapCTtBeHHbIX N MyHUUUNArbHbIX YCNyr, C permnctpaumMoHHbIM HOMEpPOM, naTton
nogayun 3adBlieHNA N nepevyHemM npencrtaBiieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnsaeTcs MyHuumnaneHasa
ycriyra, K 3any oXxuaaHuda, Mectam Ans 3anosiHeHUs 3anpocoB O NpefocTaBfieHumn
MyHMLUMNANbHOW yCnyru, MHPOPMaLMOHHBLIM CTeHAaM ¢ obpasuamMm UX 3anosTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPEe4OCTaBNEHUs KaXK40n MyHULMNAnNbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarnbHOW, TEKCTOBOM N MYSIbTUMEANNHOM
NHpopmauumn o Nopsiake NpPeaoCcTaBneHns Takon yCryrm, B TOM Ynucne K obecneyeHnto
AOCTYNHOCTU NS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C pefieparnbHbIM
3aKoHO4ATENbCTBOM M 3akoHoAaTenbCcTBOM Pecnybnukn TatapctaH o coumanbHon
3alwmrTe nHBannaos

2.14.1. MNpepocTasrieHne MyHMLUNanbHOW YCyrn OCyLWeCcTBIISETCA B 34aHUSX U
nomeLLeHnsxX, 06opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMON
NoXapoTYyLLEHWS.

MecTa nprnema 3asButenen obopyayotTca Heobxoaumon mebernbio 4na opopMneHus
AOKYMEHTOB, NH(POPMAaLMOHHBIMU CTEHOAMM.

2.14.2. B cooTBETCTBMM C 3aKOoHoAaTenbCcTBOM Poccuinckon degepaunmn o coumnanbHOm
3awuTe nHBanNMaoB B Lensax 6ecnpensaTCTBEHHOro AoCTyna K MecTy npeaocTaBneHns
MyHUUMNanbHou ycnyrm obecneynsaeTcs:

obecneunBaeTca 6ecnpensaTCTBEHHbIN JOCTYN MHBANWAOB K MECTY NpeaoCcTaBneHns
MyHUUuMnanbHon ycnyrn (YyAobHbIn BXOA-BbIXOA B MOMELLEHUS U NepemMeLleHme B UX
npegenax);

BU3yarbHas, TEKCTOBas U MynbTUMeANNHaA MHopMauus o nopsake NpeaocTaBneHns
MYHMLUMNANbHOW yCnyru pasmMeLlaeTcsa B yaoOHbIX ANg 3asBUTenen mecrax, B TOM
yucne ¢ y4eToM OrpaHMyYeHHbIX BO3MOXHOCTEN UHBANWAOB;

COMNPOBOXAEHNE UHBANNOOB, UMEKLLMX CTONKME PacCTPOMUCTBA (PYHKLMN 3pEHNSA U
CaMOCTOATENBHOrO NepeaBuKeHNs, N OKasaHne UM NOMOLLY;

BO3MOXHOCTb CaMOCTOSATENBHOIO NepeaBmXeHns No TEPPUTOPUN, Ha KOTOPON
pacnonoXeHbl 00bEKTbI cCoLManbHON, MHXEHEPHON U TPAHCNOPTHON UHAPACTPYKTYP,
BXOJa B Takme 00BbEeKTbl U BbIXo4a U3 HUX, NOCALKN B TPAHCNOPTHOE CPEeACTBO U
BblCagKN U3 HErO, B TOM YKCIEe C UCMONb30BaHNEM Kpecna-KOMSCKM;

Hagnexawee pasmelleHne obopynoBaHna n HocutTenen nHopmaumm, HeobXxXoaANMbIX
Ans obecneveHnsa 6ecnpensaTCTBEHHOMO JOCTyNa MHBaNMAo0B K ycrnyram ¢ y4eTom
OorpaHvyYeHun NX XXn3HeaeAaTerbHOCTY;

aybnuposaHue Heo6xoaMMOoKn ANs UHBANMAOB 3BYKOBOW 1 3pUTENbHON MHGOpMaLmun, a
TaKkxe Hagnucemn, 3HakoB Y MHOW TEKCTOBOM U rpadouyeckon nHpopMauumn 3Hakamu,
BbINOSIHEHHLIMU penbedHO-TOYEYHbIM WpudTOoM bpanns;

AONyCK cypaonepesogyunka n TMdriocypaonepeBoynka;

Aonyck cobakn-npoBogHMKA NPU HaNnn4nm OKyMeHTa, NOATBEPXKAaoLWero ee
cneumanbHoe obyyeHne 1 BblgaBaemMoro no opme n B nopsake, Kotopble
yCcTaHoBIeHbl Npukazom MuHucTepcTBa Tpyaa v coumnanbHon 3awmtel Poccunmnckom
depepaumm ot 22.06.2015 Ne 386H «O6 yTBEpPKOEHUM OPMbI JOKYMEHTA,
nogTeepxaatoLlero cneumnanbHoe obyvyeHne cobakm-npoBoaAHMKA, N NopsaKa ero
Bblgaun».

2.14.3. TpeboBaHus B YacTn obecneyeHns 4OCTYMHOCTU ANSA UHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLECTBNAeTCA NpeAoCTaBneHe MyHULMnanbHON yeryru, u cpeacTs,
ncnonb3yembliX Npy NpegocTaBneHn MyHUUMNansHOM yCcnyru, KOTopble yKkasaHbl B
noanyHkrtax 1 — 4 nyHkta 2.14.2. agMVHUCTPATUBHOIO pernamMeHTa, NPUMEHSAITCS K
obbekTam u cpeacTBaMm, BBEAEHHbLIM B 3KCMyaTtaumio Unm npoLlewmnm
MOAepHU3aLmIo, peKoHCTpyKkumio nocne 1 uions 2016 roga.



2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONMYeCTBO B3aMMOOENCTBUN 3adBUTENS C AOSDKHOCTHLIMU NULL@MK Npu
npegocTaBneHnn MyHUUMNansHOM yCnyrm n nx NpoAoIKUTENBHOCTb, BO3MOXHOCTb
nony4yeHnst MHopmaumm o xoae nNpegocTaBneHns MyHULMNansHOM ycnyru, B TOM
yncne c Ucnosib3oBaHNeM NHPOPMaLMOHHO-KOMMYHUKALMOHHbLIX TEXHOSOMMN,
BO3MOXHOCTb NMMB0 HEBO3MOXXHOCTb MOSMyYEeHUS MyHULMNANbHON YCNyru B
MHOrOYHKLMOHAINbHOM LeHTpe NpeaoCcTaBlieHns rocya4apCTBEHHbIX U MyHULMNAITbHbIX
ycnyr (B TOM 4Mcne B NOIHOM ob6beme), B NobOM TepputTopmanbHOM nogpasgeneHnm
opraHa UCNosTHUTENbHO pacrnopsanTeNbHONO opraHa MecTHOro caMmoyrnpasneHus, No
BbIOOpPY 3asBUTENSA (IKCTEPPUTOPUANnbHBLIN NPUHLMM), NOCPEeACTBOM 3anpoca O
npeaocTaBNeHNN HECKONBbKUX rOCyJapCTBEHHbIX U (M) MyHULMNANbHbIX YCIyr B
MHOrOOYHKLMOHAIbHbIX LLeHTpax npeaocTaBreHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, NpegycMoTpeHHoro ctateen 15.1 ®eagepanbHOro sakoHa
Ne210-®3 (KomnneKcHbIN 3anpoc)

2.15.1. lNokasaTensamun 4OCTYMHOCTU NpeaoCTaBeHNUs MyHULMMNANbLHOW YCNyru
ABNAOTCA:

pacrnonoXXeHHOCTb MOMELLEHUs1, B KOTOPOM BeZeTCs NpueM, Bblgavya JOKYMEHTOB B
30He JOCTYMNHOCTW OBLLIECTBEHHOIO TPaHCNopTa;

HanMyne Heobxo4MMOro KonmyecTBa cneumanncToB, a Takke NnomMeLeHn, B KOTOPbIX
OCYLLLeCTBNAETCA NPMEM JOKYMEHTOB OT 3asiBUTENEN;

Hanuyue ncvepnbiBatoLen NHpopmaumm o cnocobax, Nopaake U cpokax
npeaocTaBneHnsa MyHULMNAanbHOW yCriyrm Ha MHOPMAaLUMOHHBIX cTeHaax, EanHom
nopTtane, PecnybnukaHckom nopTtarne, opuynanbHOM canTe MyHULMNanbHOro panoHa;
oKasaHve NOMOLLM MHBanuaam B npeofoneHum 6apbepoB, MeLLaoLWmnX NoSyYeHUIo MU
yCryr HapaBHe C gpyrumu nuuamu.

2.15.2. NokasaTensiMu Ka4yecTBa NpegocTaBreHns MyHULUNanbsHOW yCryru ABnsaTCS:
cobniogeHne CpokoB NpMema u pacCMOTPEHUSA OKYMEHTOB;

cobntogeHne cpoka nonyvyeHns pesynbTata MyHULMNANbHON YCNYru;

oTcyTCTBME 0BOCHOBAHHbIX Xanob Ha HapyLeHUss agMUHUCTPaTMBHOIO pernamMeHTa,
coBepLUeHHble paboTHUKamu Vicnonkoma;

KONMYEeCTBO B3aUMOOENCTBUI 3adBUTENS C AOSDKHOCTHLIMU nuuamu (6e3 yyeTa
KOHCYNbTauUun):

B3anmogencTeune 3assutens ¢ pabotHnkamu Mcnonkoma nnn MeL, npu
npeaocTaBNeHNN MyHULMNANbHON YCNyrn OCyLLIECTBNSETCA OANH pas npu
npeacraBneHnmn 3asiBrieHnst CO BCEMW HEOOXOOMMbIMU AOKYMEHTaMU;

OQVH pa3 B criydyae HeobxoANMMOCTM NnonyyYyeHus pesynbTaTa NnpeaocTaBneHns
MyHUuunanbHoun ycnyru B icnonkom nnn ML B doopme ak3emnnsipa NeKTPOHHOIro
AOKYMeHTa Ha BymMaxxHOM HocuTene.

MpoOomKnTENbHOCTb OAHOMO B3aUMOAENCTBUSA 3asBUTENS C LOIMKHOCTHBIMU Nl amMm
npv NnpegocTaBNeHu MyHUUMNANbLHOW YCryrn He npesbiwaeT 15 MUHYT.

3asaBuTEnNb BrpaBe OLEHUTb Ka4eCTBO NpeaocTaBneHns MyHULUUNanbHOM yCrnyrn ¢
NMOMOLLbIO YCTPONCTB NOABUMXHOW pagmoTenieoOHHOM CBA3U, C UCMNOSIb30BaHUEM
PecnybnvkaHckoro noprana, TepMuHanbHbIX YCTPOUCTB.

2.15.3. VIHbopmauuma o xoae npeaoctaBneHns MyHUUMNanbHON yCnyrn MOXeT BbiTb
noslyyeHa 3asiButeniemM B NIM4HOM KabuHeTe Ha EguHom nopTtane, PecnybnukaHckom
noptarne, B icnonkome, MOLI.

2.15.4. MNMpepocTtaBneHne MyHUUMNanbHOM ycnyrn ocywectendetcsa B nob6om MOLL no
BbIOOpPY 3asiBUTENSA HE3ABMCUMO OT MEeCTa ero XX1TenbCTBa Unn mecta akTU4ecKoro
npoxuBaHus (NpebbiBaHnA) Ha TeppuTopumn Pecnybnukmn TaTapctaH no
3KCTEeppUTOPManNbLHOMY NPUHLMNY.



MyHmumnaanaﬂ ycnyra B COCTaBe€ KOMMJIEKCHOIO 3anpoca He npenocTtaBlideTCA.

2.16. VHble TpeboBaHus, B TOM Yncrne yYnTbiBatowme ocobeHHOCTN NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnu
MYyHUUUNanbHas ycryra npefocTaBseTca No 3KCTeppUTopuanbHOMy NpUHLMNY) 1
0COBEHHOCTN NpeaoCTaBNEeHNS MyHULMMNANbHOW YCNyrn B 3NEeKTPOHHOM hopme

2.16.1. lNpwn npegocTaBneHnmn MyHUUMNanbHOW YCIyrn B 3fIEKTPOHHON dhopme
3asiBUTErnb Bnpase:

NoNy4YnTb MHGOPMALMIO O NOPSAKE N CPpOKax NpeaocTaBneHns MyHULUNANbHOW yCnyru,
pasmeLlleHHyto Ha EguHom nopTane, PecnybnukaHckom noprtane;

nogaTb 3asiBfieHMe O NpeaocTaBieHNN MyHULMNANbHOW YCAYrn U UHbIE OOKYMEHTHI,
HeobxoaMMble ANA NpeaoCcTaBneHnss MyHUUUNanNbHOM yCryru, B TOM YnCre AOKYMEHTbI
N MHOPMAaLUIO, ANEKTPOHHLIE 06pa3sbl KOTOPLIX paHee Obin 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbmn 16 degepanbHoro 3akoHa Ne 210-03, ¢
ncnonb3oBaHnem PecnybnunkaHckoro noprana;

NoSTy4nTb CBEAEHNSA O XOAE BbINOSNIHEHUS 3asBfieHMI O NpeaoCcTaBneHnn
MYHULMNANBHOW YCIyru, No4aHHbIX B 35IEKTPOHHOM (hopMme;

OCYLLEeCTBUTb OLIEHKY Ka4yecTBa nNpegoCTaBNeHns MyHULMNansHOM YCNyru;

NoNyyYnTb pe3ynbTaT NpegoCTaBNeHNs MyHULUMNANbHOW ycnyrn B OpMe 3NIEKTPOHHOIO
AOKYMEHTA;

noaaTthb anoby Ha pelueHne n genctene (6esgencraeme) Mcnonkoma, a Takke ero
AOSDKHOCTHbIX NN, MyHUUMNANbHbBIX CRyXallimx nocpeacTsoMm PecnybnunkaHckoro
noptana, noprana gegepanbHON rocyaapcTBEHHON MHPOPMALIMOHHON CUCTEMBI,
obecneunBatoLlen npouecc gocyaebHoro (BHecygebHoro) obxanoBaHus peLueHnn u
aencteuin (6e3aencTems), COBEPLUEHHBIX MPY NPeOCTaBNEHNN rOCY4aPCTBEHHbIX U
MYHUUMNANbHbIX YCyr opraHamu, NpeaoCcTaBsoWwmMMN rocygapCTBEHHbIE U
MYHUUMNANbHbIE YCIYrN, X OOMMKHOCTHLIMW NULAMW, FOCYy4apPCTBEHHbLIMU U
MYHUUUNANbHLIMU CIY>XaLMMU.

2.16.2. dopMmunpoBaHme 3asiBfIeHNSI OCYLLLECTBNAETCA NOCPELCTBOM 3arnofiHEHUS
3NEeKTPOHHOM (bopMbI 3asaBneHus Ha PecnybnukaHckom nopTtarne 6e3 HeobxoaumMocTu
AONOSTHUTENBHOW Nogaun 3asBnNeHus B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHNa obecrneymBaeTca:

BO3MOXXHOCTb KOMMPOBAHNA N COXPAHEHUS 3asBIEHMS U UHbBIX JOKYMEHTOB,
HeobXxoauMbIX ONs NpeaoCTaBneHNs yCnyru;

BO3MOXXHOCTb 3amnoSIHEHMUSI HECKONbKUMU 3asBUTENSIMN OL4HOW 3NEKTPOHHOMN hopMbl
3asBreHns npu obpalleHumn 3a ycnyramu, npegnonaratwmmMmm HanpasneHne
COBMECTHOrIO 3asBMNEeHNA HECKONbKUMW 3asBUTENAMU;

BO3MOXHOCTb NnevaTtn Ha ByMaKHOM HOCUTENE KONMUKN SNEKTPOHHON OOPMbI 3asiBNEHUS;
COXpaHeHWe paHee BBEAEHHbIX B ANIEKTPOHHYIO (DOPMY 3asaBMEHUS 3Ha4YeHWI B ntobon
MOMEHT MO XeNaHUIo Nonb3oBaTens, B TOM YnUCre Npy BO3HUKHOBEHMM OLWIMBOK BBOAA U
BO3BpaTe 45151 MOBTOPHOIoO BBOAA 3HAYEHUN B ANIEKTPOHHYI0 POPMY 3asIBIIEHUS;
3anosfHeHne nosien anekTPoOHHOM hopMbl 3asiBNEHNS A0 Havana BBOJa CBeAEHUN
3asiIBUTENEM C UCMNOMb30BaHMEM CBeAEHNN, pa3MeLleHHbIXx B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnvkaHCKOM nopTarne, B 4acTu, KacatoLencs ceeaeHun,
OTCYTCTBYIOLUUX B €ANHON CUCTEME MOEHTUPMKALNN N ayTeHTUMnKauuu;
BO3MOXHOCTb BEPHYTbLCS Ha NtobON 13 3TanoB 3anosTHEHNS ANEKTPOHHOM (POpMbI
3asBneHns 6e3 notepu paHee BBeAEHHOW MHpOpMaLnW;

BO3MOXHOCTb JOCTyNna 3asBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSIM B TEYEHNE He
MeHee OJHOro roga, a Takke 4aCcTU4HO CCPOPMUPOBAHHbLIM 3aABNEHUAM - B TEHEHUE He
MeHee 3 MecsLEeB.



2.16.4. 3anucb 3asButenen Ha npuem B MOLL (ganee - 3anucek) ocywecTenseTcs
nocpeacteoM PecnybrnvkaHckoro noprana, tenegoHa KoHTakT-ueHTpa ML,
3asBuTento NpegocTaBnAeTcs BO3MOXHOCTb 3anmMcu Ha ntobble cBoboaHbIe Ang
npyema gaTy 1 Bpems B npefenax yCTaHOBMEHHOro B MHOMOMYHKLNOHANbLHOM LEeHTpe
rpadpuka npuema.

3anucbk Ha onpeferneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.
[nsa ocywecTBneHns npeasapuTenbHON 3annucu nocpeacTsoM PecnybnmMkaHcKoro
nopTtana 3asBuTento HeobxoaMMo ykasaTb 3anpallvBaemMble CUCTEMOWN AaHHbIE, B TOM
yncne:

damunumio, NMsi, 0TYECTBO (NPU HaNU4nUn);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUA CBEAEHWI, KOTOPblE COOBLLNI 3asBUTENb NPU
npeaBapuTEenbHON 3anncu, JOKyMeHTaM, NpeacTaBrieHHbIM 3asiBUTeNnem npu IM4HOM
npueme, npeaBapuTenbHasa 3anucb aHHynMpyeTcs.

Mpwn ocywlecTBNeHnn NpeaBapuTENbHON 3anmMcK 3asBuTento obecneynBaeTca
BO3MOXHOCTb pacneyaTaTb TanoH-nogTesepxaeHue. B cnyyae, ecnu 3assutens
COOBLWNT agpec aNEeKTPOHHOW NOYTbI, HA YKa3aHHbIN apec TaKke HanpasnseTcs
NMHpopmauunsa o NOATBEPXKAEHUM NpeaBapUTENbHOM 3anucy ¢ yKkasaHnem faTbl,
BPEMEHN N MecTa npuema.

Mpwn ocywecTBNeHnn NnpeaBapuTenbHON 3anncK 3aaBuTeNb B 06s3aTeNbHOM nopsaake
NHpopMMpyeTCa 0 TOM, YTO NpeaBapuUTENbHASA 3anuUcb aHHYNMPYETCA B Cnyyae ero
HesBKWN No ncteveHmm 15 MMHYT ¢ Ha3HAYEeHHOro BpeMeEHN nprema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHOM 3anucu.
3anpewaeTca TpeboBaTb OT 3ad9BUTENS COBEPLUEHUS UHbIX 4ENCTBUIA, KPOME
NPOXOXAEHUA NOeHTUUKaUMM 1 ayTeHTUMKALUN B COOTBETCTBMM C HOPMATUBHbIMU
npaBoBbIMW akTamu Poccunckon defepaumm, ykasaHus Lenu npuemMa, a Takke
npeaocTaBneHnsa ceeaeHnin, HeobxoauMbIX AN pacyeta AnNUTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbl Heobxoammo 3abpoHnpoBaTh Ans npuema.

3. CocrtaB, nocreaoBaTenibHOCTb M CPOKW BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHMs K NOpsSAKY UX BbINOMHEHMS!, B TOM YMCIie 0COBEHHOCTUN BbINONTHEHUS
agMVHUCTPaTUBHbIX NpoLeayp B 3NeKTPOHHOW dhopme, a Takke 0COBEHHOCTH
BbIMNOSTHEHMS aAMUHUCTPATUBHbLIX NpoLeAyp B MHOTOMYHKLUMOHAMNbHbIX LIEeHTpax

3.1. OnucaHue nocregoBaTenbHOCTM OEWCTBUIA NPY NPeAoCTaBNeHNM
MyHULMNAnbHOW ycnyru

3.1.1. MNpepocTaBneHne MyHMLMNanbHOWM yCrnyrn BKNoYaeT B cebsa cneayoLlimne
aAMUHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWE 3aABUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM,;
3) HanpaBneHne MexBeLOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLINE B
npegocTtaBneHnn MyHULMNAaNbHOW YCryri;

4) nogroToBka pesynbTata MyHULMNAanbHOW yCnyru;

5) Bblga4va (HanpasfeHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKMX OLLINBOK.

3.2. Oka3aHne KoHCynbTaunn 3asBuUTenio



3.2.1. OcHOBaHMEeM Ha4ana BbINOSIHEHUS aAMUHUCTPATUBHON NpoLeaypbl ABNseTcs
obpalyeHune 3aaBMTENS NO BOMNPOCaM, CBA3aHHbLIM C NpeaocTaBneHnem
MYHMLMNANbHOW yCnyri.

HOMKHOCTHLIM NULOM (pabOTHUKOM), OTBETCTBEHHLIM 3a BbIMOSIHEHNE
aAMWHNCTPaTUBHOM Npoueaypbl, ABNAETCA:

- Npu obpaweHnmn 3aasutend B MOLl — paboTtHnk MOL;

- npu obpaweHun 3aasuTens B ICNonkom - cekpetapb - AOSMKHOCTHOE N1LO,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMKE).

3.2.2. 3aaButenb Bnpase 06paTUTbCA 3a KOHCYNbTaumMen o0 NOpPsiAKe U cpokKax
npenocraBneHns MyHuumnansHon yenyrn 8 MOLL nMyHo 1 no tenedony u
9NEeKTPOHHOM noyTe.

PaboTHnk MOLl KoHCynbTUpyeT 3asiBUTENS, B TOM YKUCIe Mo cocTaBy, hopme
npegcraBnaeMon JoOKyMeHTauum 1 Apyrum Bonpocam Ans nofydyeHns MyHULmMnansHom
yCnyru.

3aaBuTeNb MOXET NONYYNTb NHPOPMaLMIO O NOPSAKE NpeaocTaBneHns
MYyHMUMNanbHoOW ycnyri Ha ocuumnansHomM cante MOL http://mfc16.tatarstan.ru.
AOMUHUCTpaTUBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HACTOALLMM NMYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHMA aAMUHUCTPATUBHbIX NPpoLeayp SABMSAKTCS: KOHCYNbTaUms
no cocTtaBy, hopme nNpeacTaBnseMon AOKYMeHTaUnm n opyrum Bonpocam,
HeobXxo4MMbIM OS5 NONYYEHUS MYHULMNANbHOW YCIyTriA.

3.2.3. 3aaBuTenb Bnpase 0bpaTuUTbCs B VICNONKom no tenedoHy 1 afIeKTPOHHOM NouTe,
a Takke NonyyYnTb KOHCynbTaumio Ha PecnybnukaHckom nopTtane, cante cnonkoma o
nopsiAke 1 cpokax NpefoCcTaBneHns MyHULMNansHOM yCnyru, B TOM Y1Cre no cocTany,
dopme npencTaBNAeMon JOKYMEHTaUMM 1 ApyruMm Bonpocam Ansi NonyyYeHuns
MYHULMNANbHON yCnyriu.

[OmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME NHPOPMUPYET 3asBUTENS B
cooTBeTCTBUK C TpeboBaHnAMM nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMeHTa.
AOMUHUCTpaTMBHbIE NpoLeaypbl, ycTaHaBnMBaeMble HACTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUE Tpex pabounx gHEeN CO AHS NocTynneHns obpalleHus.
PesynbTatamu BbINOMHEHNS aMUHUCTPATUBHbIX NpoLeayp ABNATCSA: KOHCYbTaumm
no cocTaBy, hopmMe NpeacTaBnsaeMon AOKYMEHTaUnnM n gpyruMm Bonpocam,
HeobXxoaUMbIM 4N NONYYEeHUS MyHULMMNANbHOW YCYru.

3.3. an/IHFITI/Ie N pacCMOTpeHne KomMmnriekta JOKyMeHTOB,
npeacTtaBlieHHbIX 3adBUTEJIEM

3.3.1. Npuem OOKyMeHTOB AN NpegocTaBneHns MyHuumnaneHom ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (NpeacTaButens 3asasutens) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBneHnn MyHMUMNANbHOM YCNyrn n npeacraBnseT JOKYMEHTbI B COOTBETCTBUN
C MYHKTOM 2.5 agMUHUCTPAaTMBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NIMYHOCTb 3aABUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHNAM, YKadaHHbIM B NMyHKTe 2.5
afMUHUCTPATUBHOIO perrnameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npw npegocTaBnNeHUn AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha bymakHOM HOcuTene, OCyLLECTBNSIET CKaHMPOBaHNE NpeaCcTaBNEHHbIX
AOKYMEHTOB;



pacnedvaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

sarpyxaet B AUC MOL| foKyMeHTbI, NpeacTaBreHHbIE B ANIEKTPOHHOM hopme munm
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET INEKTPOHHOE AENO;
BO3BpaLlaeT NoANMCaHHOE 3asiBieHne 1 opurmHarnbl BYMaXKHbIX JOKYMEHTOB;
BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHbLIX Npoueayp SBMSITCA: rOTOBOE K
oTrnpaBske 3asiBfieHMe 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT JOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS B
Mcnonkom B anekTpoHHOM (bopme (B COCTaBe MNakeToB ANIEKTPOHHbLIX Aef) B TeveHne
ofHoro paboyero AHs co AHA obpalleHus 3asBUTeNs B CTPYKTYpHOE nogpasgeneHve
MoLl.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHbLIX Npoueayp SBMSITCA: 3asBNeHNe n
nakeT JOKYMEHTOB (3S5IEKTPOHHOE A€erio), HanpasrieHHble B Acnonkom, nocpeacTBOM
CUCTEMbI 3NEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. Mprem JoKyMEHTOB OS89 NpefoCTaBeHNa MyHUUMNanbHON YCnyru B
3NeKTpoHHOM chopme Yepes PecnybnnkaHckuin nopTan.

3.3.2.1. 3aaButenb Ang nogayvn 3asiBfeHUs B 9N1EKTPOHHOM (hopMe BbINOSTHAET
cnegywLwimne OencTems:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (hopMy 3MEKTPOHHOMO 3asBEHUs1, BKNIOYaKLyo cBegeHns, Heobxoanmble
n obasaTenbHble ANS NPegoCTaBeHNs MyHULUMNANbHOW yCnyru;

npuKpennseT JOKYMEHTbl B 9NIEKTPOHHOW DOpMe UIn 3NeKTPOHHbIe 0bpasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOro 3aaBreHus (Npn HeobxoamMmocTw);
nogTeepxaaeT hakT 0O3HAKOMMEHNSA N cornacus ¢ yCrnoBuaMM U NOPsiAKOM
npeaocTaBneHNa MyHULMNANbHOW YCYrn B 3NIEKTPOHHOM hopMe (yCTaHaBnmBaeT
COOTBETCTBYHLLYIO OTMETKY O corfniacum B oopme 3f1eKTPOHHOMO 3asiBNeHus);
noaTBepxaaeT 4OCTOBEPHOCTb COOBLLEHHbIX CBeAeHMI (yCTaHaBNBaeT
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOIO 3asiBfEHNS);

OTNpaBnAeT 3anofIHEHHOE ANEKTPOHHOE 3asiBrieHne (HaXknmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3fIEKTPOHHOrO 3asiBfeHns);

9NEKTPOHHOE 3asiBieHVE NOANUChIBAeTCA B COOTBETCTBMM C TpeboBaHNAMM MyHKTA
2.5.3 agMMHNCTPATUBHOIO pernamMeHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.
dopmaTHO-Nnormyeckasi nposepka chopMMPOBaAHHOIO 3asiBIEHNSA OCYLLIECTBIISIETCS
nocre 3anofiHeHUs 3asBUTENEM KaXKaoro 13 noneun afekTpoHHoM oopMbl 3asBNEeHUS.
Mpn BbISIBAEHNN HEKOPPEKTHO 3aMNOSTHEHHOIO NMOMA 3NEKTPOHHON (hOPMbI 3aABIEHNSA
3a8BUTENb YBEAOMISETCS O XapaKkTepe BbISABIEHHOW OWNOKN 1 nopsake ee
yCTpaHeHusi NnocpencTBOM MHGAOPMALMOHHOIO CoodLLEHNST HEMNOCPELCTBEHHO B
3IEKTPOHHOM (hopMe 3asiBfEeHUS.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM,
BbINOSTHAOTCA B A€Hb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINONTHEHUST aAMUHUCTPATUBHbLIX NpoLeayp sSIBASOTCA: 3NIEKTPOHHOE
Aeno, HarpaeneHHoe B Icnorkom nocpecTBOM CUCTEMbI SNEKTPOHHOTO
B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune koMmnnekra 4OKYMEHTOB MCrnonkoMomMm.



3.3.3.1. OcHoBaHMeM Ha4vara BbINOSIHEHUS aAMUHUCTPAaTMBHOM NpoLuenypbl SABMseTcA
NOCTYyNfeHne 3asiBrEHNS N NHbIX JOKYMEHTOB, HEOOXOANMbIX 4SS NPeAoCTaBneHNs
MYHULUUNANTbHOW YCIyri.

HOMKHOCTHLIM NULOM (pabOTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
aZMUHUCTPaTUBHOWN NpoLeaypbl ABNSETCH cekpeTapb. Janee - JOMMKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [lofmKHOCTHOE NL0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, B Criy4ae
obpalueHns 3aaButens ¢ 3asisrieHnem B cnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBMBaeT NIMYHOCTb 3adABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMsM, YKa3aHHbIM B NMyHKTe 2.5
afMUHUCTPATUBHOIO perfiameHTa, NPoBEpPKY COOTBETCTBUS NpeacTaBeHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHnAM (Hagnexallee oopMIeHNE KONUIA
AOKYMEHTOB, OTCYTCTBME B JOKYMEHTaxX NoAYUCTOK, NPUNUCOK, 3a4E€PKHYTbIX CITOB U
NHbIX HE OrOBOPEHHbIX NCMPaBMEHNI);

3anosHAeT 3NeKTPOHHYI0 (hOpMY 3asiBfieHUs] B aBTOMaTU3NPOBaAHHOM
NHGOPMAaLMOHHOW cUCcTeEME, NpeHa3Ha4YeHHOM 09 OKa3aHUS rocy4apCTBEHHbIX U
MYHUUUNAIbHBIX YCAYT;

npu NpefocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMUHUCTPATUBHOIO
perrnameHTa Ha OymMaXkHOM HocuTene, OCyLLEeCTBIISIET CKaHNPOBaHNE NpeaCcTaBNeHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHune;

nepeaaet 3adBUTENIO Ha NMPOBEPKY M NoaNUcaHue;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpyxaeT B aBTOMaTU3NPOBAHHY MHPOPMALIMOHHYIO CUCTEMY, NpeAHa3HaYEeHHYH
OS5 OKa3aHUs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr JOKYMEHTHI,
npeacTaBneHHbIE B 3NIEKTPOHHON hOpME NN SNEKTPOHHbLIE 00pa3bl OTCKAHNUPOBAHHbIX
AOKYMEHTOB, (hopMUpyeT aNeKTPOHHOE Aeno;

BO3BpaLLAeT NogNUCaHHOE 3asBNeHNE U OpuUrMHanbl 6yMaXKHbIX JOKYMEHTOB
3asaBUTENIO;

BblJaeT 3asBUTENIO PACnUCKy B NpuemMe LJOKYMEHTOB.

B cnyyae Hannuust oCHoBaHUM ANSA oTKasa B NpuemMe AOKYMEHTOB AOSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, YBEAOMIISAET 3asiBUTENS O HANU4Yum
NpenaTcTBUN AN npuemMa 3asiBfieHNsa 1 BO3BpaLlaeT eMy JOKYMEHTbI C 06bsiCHEHMEM
cofepXaHna BbIABNEHHbIX OCHOBaHUM N4 OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE NnUL0, OTBETCTBEHHOE 3a NpuUeM AOKYMEHTOB, rnocre
NOCTYNMEHNS JOKYMEHTOB Ha PaCCMOTPEHMUE:

npuceBanBaeT 3asiBIIEHUIO HOMEP B COOTBETCTBUM C HOMEHKNATYPOW Aen u ctaTyc
«lMpoBepka OKYMEHTOBY;

n3yyaeT NOCTYNUBLLME IMEKTPOHHbIE Aena, B TOM YUCHE NPUNOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (DOPME 1 INEKTPOHHbIE 0Opa3bl AOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;
npoBepsieT cobnioaeHne ycnosuin 4eNCTBUTENBHOCTW 3NIEKTPOHHON Noanucu,
nocpeacteomM obpalleHus K EanHomy noptany (B cnyyae, ecnuv 3asiButenem
npeacTaBneHbl ANIEKTPOHHbIE AOKYMEHTbI, NOAMUCaHHbIE YCUITEHHOMN
KBannMduumMpoBaHHOM 3MEKTPOHHOW NOAMUCKID).

Mpw HanMymMm ocHoBaHWI, NPeaYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
perrnameHTa, NOAroTaBAMBaET NPOEKT peLleHnsa 06 oTkase B npueMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTn.

B cnyyae, ecnu B pesynbTaTe NpoOBEpPKU YCUNEHHON KBANMULMpOBaHHOM
9NEKTPOHHOM NOANUCK BbISIBIIEHO HECOBNoaeHNe YyCnoBui ee AENCTBUTENBHOCTMH,



NPOEKT pelleHnst 06 oTKase JOIMKEH codepXaTb NyHKTbl cTatbn 11 degepanbHOro
3akoHa Ne 63-93, KoTopble NOCMYXXUITM OCHOBaHUEM ANSA ero NPUHATUS.

MpoekT peweHusa o6 oTkase B NnpMemMe JOKYMEHTOB, HEOOXOANMbIX ANg
npeaocTaBneHnsa MyHULMNanbHOW yCryrn, ¢ ykazaHmeM NpuymnH oTkasa (B crnydae, ecrnu
OCHOBaHUs ANs oTkasa B npMeMe JOKYMEHTOB, HeobXoanMbIX ANg npegocTaBrneHus
MYHULUMNANbHOW YCNyru, CBA3aHbl C HApyLWeHWEM YCTaHOBIEHHbIX TpPeboBaHWUI K TaknM
AOKYMeHTaMm, OCHOBaHWA AN OTKasa B Npueme JOKYMEHTOB JOSXHbI coaepxaTb
MHOPMaLNIO O HAMMEHOBAHUN LOKYMEHTOB (MHpOPMaLNUKN, CBEAEHUIN), KOTOPbIE HE
npeacTaeBneHbl, cogepxaT HeJOCTOBEPHbIE U (UNN) MPOTUBOPEYMBLIE CBEAEHUS,
0PopMIeHbl C HapyLLeHneM yCTaHOBMEHHbIX TpeboBaHuI), HanpasnseTcs Ha
corrnacoBaHuve B YCTaHOBITIEHHOM MopsaAKe nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHue npoekTa peLleHnst 06 oTkase B npneme AOKYMEHTOB, HEOBXoaUMbIX ANs
npegocTaBneHns MyHULMNansHOM ycnyru, ocyLLeCcTBNAeTCs B NOpsaKe,
npeaycMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO pernameHTa.

B cnyyae oTcyTcTBMS OCHOBaHUW AN oTKasa B NpyemMe JOKYMEHTOB,
NpeayCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perrnaMmeHTa, JOMMKHOCTHOe
nnUo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B TeYEeHNe ogHOro paboyero oHSA CO AHS
NOCTYNIEHUA 3asBreHUs, HanpaBnaeT 3asaBUTEN0, YKa3aHHbIM B 3asBNeHNN Crnocobom,
yBeOMIIEeHNEe O NOCTYMNIIEHUN 3aABMNEeHNNA, cogepKallee BXOOALNN perncTpauuoHHbIN
HOMep 3asBreHus, AaTy nony4yeHus 3asaBneHns, nepeyeHb HauMeHoBaHWn pannos,
npeacraBneHHbIX K HeMy JOKYMEHTOB, AaTy MnonyyYeHus pesynstata MyHUUMNansHOu
yCnyru.

3.3.3.4. NcnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.3.3.1, 3.3.3.3
aAMWHNCTPATUBHOIO perfiaMmeHTa, Npu HaraMynm TEXHNYECKOM BO3MOXHOCTU
OCYyLLEeCTBNAETCA B aBTOMaTU4ECKOM peXmnme C UCrnosfnb30BaHNEM
aBTOMaTU3NPOBAHHOM MHPOPMALIMOHHOW CUCTEMBI, MPpeHa3Ha4YeHHOW AN oka3aHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AOMrHUCTpaTMBHbIE MpoLedypbl, ycTaHaBnMBaemble nyHKTom 3.3.3
aAMWHNCTPATUBHOIO perfiaMeHTa, BbINOSHAITCA B Te4eHne ogHoro paboyero gHsa co
[AHS NOCTYNMNEHNs 3asBNEeHNA Ha pacCMOTPEHME.

PesynbTtatamu BbiNONTHEHUS aAMUHUCTPATUBHbIX Npoueayp SABMASTCA: NPUHATBLIM Ha
paccMOTpPEeHME KOMMIEKT JOKYMEHTOB UMM NPOEKT pelleHnsa ob oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX AN NpeAoCTaBNEHNA MyHULMNANbHOW YCAYTrn.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyoLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMeM Ha4vana BbINOSIHEHUS aAMUHUCTPATUBHON NpoLeaypbl ABnsieTcs
nony4yeHne AOMKHOCTHbLIM NMLOM (pabOTHMKOM), YNOSTHOMOYEHHbBIM Ha BbINOSTHEHUE
aAMUHUCTPaTUBHON NpoLeaypbl, OT AOSMKHOCTHOrO nivua (paboTHUKa), OTBETCTBEHHOTO
3a rnpvemM LOKYMEHTOB, NPUHATLIX OT 3asBUTENA JOKYMEHTOB.

[OMKHOCTHBIM NULOM (pabOTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
aAMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA cekpeTapb (ganee - JOIMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a HanpasfieHMe MEXBEeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOmMKHOCTHOE NNU0, OTBETCTBEHHOE 3a HanpaBfieHWe MeXBELOMCTBEHHbIX
3anpocoB, hopMMpyeT U HanpaenseT B AN1EKTPOHHOM doopMe NOCPeACcTBOM CUCTEMDI
MEeXBEeJOMCTBEHHOIO 3MNEeKTPOHHOIo B3auMoaencTeums (Npu OTCYyTCTBUM TEXHUYECKOM
BO3MOXHOCTU — UHBbIMW cnocobamm) 3anpockl 0 NpeaocTaBNeHNN JOKYMEHTOB U
cBeZleHUN, NpeyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPaTUBHOIO pernamMeHTa.
AoMunHUCTpaTMBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HACTOALLNM MYHKTOM,
BbIMOMNHATCS B AeHb NPUHATUSA 3asiBlIeHNA Ha pacCMOTPEHME.



PesynbTtatamu BbINOMTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBMASTCA: HarnpaBreHHble
B OpraHbl BNactu u (Mnun) noaBeJoOMCTBEHHbIE OpraHam BfacTu opraHnsaunm 3anpochi.
3.4.3. CneumanucTbl NOCTaBLLMKOB AaHHbIX HA OCHOBAHUWU 3anNpocoB, MNOCTYMUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3N1IEKTPOHHOIO B3auMOAENCTBUSA, NpeaocTaBnsoT
3anpaluvBaemMble JOKYMEHTbI (MHbOpMaLmnio) unvm HanpasnawoT yBeaomMneHms o6
OTCYTCTBUW OOKYMEHTa U (Mnn) nHdopmMaumm, HeobxoauMbIX AN NpeaocTaBneHns
MyHMUMNanbHOW ycnyru (ganee — ysegomMnenne ob otkase).

AOMUHUCTpaTUBHbIE NpoLeaypbl, ycTaHaBnMBaeMble HACTOALLMM NMYHKTOM,
BbIMOMHATCSA B TeYEHUEe Tpex AHEeN CO OHS NOCTYNSIEHUS MeXBEeLOMCTBEHHOIO
3anpoca B opraH unv opraHusauuio, npefoctasnsiowme JOKYMEHT U nHdopmaLmio,
€CIN MHble CPOKMN NOArOTOBKMN W HanpaBfieHUs1 OTBETa Ha MEXBELOMCTBEHHbIN 3arnpoc
He yCTaHOBNeHbl peaepanbHbIMM 3aKoHaMu, NpaBoBbIMKU akTamu [paBuTenscTBa
Poccurckon ®epepauumn n NPpUHATLIMUA B COOTBETCTBUM C peaeparnbHbIMU 3aKOHaMu
HOpMaTUBHbLIMM NMPaBoBbIMY akTaMu Pecnybrnvku TaTtapctaH.

PesynbTatamu BbINOHEHNS aAMUHUCTPATUBHbLIX Npoueayp SABAATCA: AOKYMEHTbI
(cBegeHus), HeobxoauMble NSt NPeAoCTaBNeEHN MyHULMNANbLHON ycnyrn, nnbo
yBeAoMreHne ob oTkase, HanpaBfeHHble JOMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a
HanpasfeHne MexXBeOOMCTBEHHbIX 3arnpoCoB.

3.4.4. JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfeHne MeXXBeJOMCTBEHHbIX
3arpocos:

nosly4yaeT 3anpallumMBaeMble Yepes CUCTEMY MEXBEAOMCTBEHHOIO 3N1EKTPOHHOIo
B3aMMOOeNCcTBNA JOKYMEHTbI (CBeaAeHus ), HeobxoauMble ANns NpefoCTaBneHus
MyHUUMNanbHoOW ycnyru, nnbo ysegomneHne ob oTkase npu OTCYTCTBUU LOKYMEHTa U
(vnn) nHpopmaumi;

Npwv HaNM4YMM OCHOBAHWUN, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, NogrotaBnMBaeT NPOEKT peLleHnss 06 oTkase B NpuemMe 4OKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHna MyHULUNAanbHOW YCryr.

MpoekT pelweHns 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAMMBIX A5
npegocTaBneHns MyHULMNansHOM yCnyru, ¢ ykazaHueMm npuynH otkasa (B criyvae, ecnm
OCHOBaHUA Ana oTKasa B Nnpueme OKYMEHTOB, He0O6XoAMMbIX OS89 NpeoCcTaBeHns
MYHUUMNANbHOW YCyru, CBA3aHbl C HapyLLUEHWEM YCTaHOBIIEHHbIX TpeboBaHUI K Takum
AOKyMeHTaM, OCHOBaHWA NS OTKasa B npveme JOKYMEHTOB AOSDKHbI cogepxaTtb
MHOPMaLUIO O HAMMEHOBAHUN OKYMEHTOB (MHGbOpMauuKn, CBeAEHUIN), KOTOpbIe He
npeacTaBneHbl, cogepaT HeJOCTOBEPHbIE U (UNN) NPOTUBOPEYMBLIE CBEOEHUS,
0bOpMIIEHBI C HAPYLLEHMEM YCTaHOBMNEHHbIX TpeboBaHUN), HanNpaBnaeTcs Ha
cornacoBaHue B YCTaHOBMEHHOM Mopsiike NocpeaCTBOM CUCTEMbI ANEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelieHns o6 oTkase B npneme JOKYMEHTOB, HEOOXOANMBIX A5
npegocTaBneHns MyHULMNAanbHOM YyCnyru, OCyLLIECTBISIETCA B NOPSAKe,
npegycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPaATMBHOIO pernamMeHTa.
AOMUHUCTPATMBHBIE NpoLleaypbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM,
BbIMOMNHATCS B A€Hb MNOMyYeHna ceBeeHnin N0 MeXBeJOMCTBEHHbIM 3arpocam.
PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHbLIX NpoLeayp SBAATCA: AOKYMEHTbI
(cBegeHus), HeobxoamMble ANga NpeaoCTaBneHUss MyHULUNANbHOM YCyrn, NPOeKT
peleHns ob oTkase B npueMe JOKYMEHTOB, HEOOX0AMMBbIX AN NpefoCTaBeHuns
MYHUUUNANbHOW YCAyr.

3.4.5. icnonHeHwne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu Hann4yMm TEXHUYECKOM BO3MOXXHOCTW OCYLLIECTBIISIETCA B
aBTOMaTMYECKOM peEXUME C UCMONb30BAHMEM aBTOMaTU3MPOBAHHOM MHOPMaLMOHHON
CUCTeMbI, NpeHa3Ha4YeHHON AN OKa3aHUA rocyapCTBEHHbIX U MyHULUMMNANbHbIX
ycriyr, B TOM 4YucCne ¢ MOMEeHTa pernctpauumn 3assrieHns B COOTBETCTBUM C NMYHKTOM
2.13 agMUHUCTPaTUBHOIO pernameHTa.



3.4.6. MakcumarbHbIN CPOK BbINONTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp, ykasaHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO perfiameHTa, cocTaBnsieT Tpy pabounx aHs.

3.5. lNMogrotoBka pesynbTata MyHULMNATLHON YCIyrU

3.5.1. OcHOBaHMeM Ha4ana BbINONIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNAETCS
NnocTynfieHne oT AOSMKHOCTHOrO fnua, OTBETCTBEHHOIO 3a HanpaBsreHne
MEXBEAOMCTBEHHbIX 3anNpoCcoB, JOKYMEHTOB (CBEAEHUI), He0BX0aMMBbIX ONA
npegocTaBneHns MyHULMNANsHOM YCNyru.

[OSMKHOCTHBLIM NULOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aOMUHUCTPaTUBHOM
npoueaypsbl, ABNAETCH cekpeTapb (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
NOAroTOBKY pesynbTaTa NpefoCcTaBNeHNa MyHULMNANIbHOW YCryru).

3.5.2. [lofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTta npeaocTaBrieHuns
MYHUUUNANbHOW YCRyru:

paccmatpmBaeT chOPMUPOBAHHBIA KOMMSIEKT JOKYMEHTOB, HEOOXOANMbIX AN
npenocTaBneHns MyHULMNansHOM yCcnyru;

npw BbISIBIEHNUN OCHOBaHWM A1151 OTKa3a B NpeaoCTaBfieHUM MyHULMNANTbHOW YCIyrn,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPAaTUBHOIO pernamMeHTa, nogrotaBnueaeT NpoekT
peweHnsa o6 oTkase B NnpeoCTaBfeHUM MyHULMNANbLHOW YCIyrn;

B Crly4ae OTCYTCTBUSA OCHOBaHWUM O515 OTKa3a B NpeoCTaBieHU MyHULMNAanbHON
ycrnyru, npeayCcMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOIO pernaMeHTa, no utoram
pPacCMOTPEHUS AOKYMEHTOB, HEOOXOANMbIX ANS NpefoCTaBneHUss MyHULMNansHOM
ycrnyru, nogrotaBnmnBaeT NPoeKT pesynbTaTta npeaocTaBieHna MyHUUUNanbHoOM yCrnyru
B COOTBETCTBUM C nognyHkTamun 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfiaMmeHTa;
HanpasnsieT NOArOTOBMEHHbIN NPOEKT pe3ynbTata NpeocTaBneHns MyHUUMnansHom
yCriyrm Ha corfiacoBaHve B yCTaHOBINEHHOM MOpsiAke NocpeacTBOM CUCTEMBI
3NEeKTPOHHOro A0KYyMeHTOoobopoTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSALLMM MYHKTOM,
BbIMOMHATCS B Te4eHne OAHOro paboyero aHs.

PesynbTtatamu BbINOMHEHNS aMUHUCTPATUBHbIX NMpoueayp ABNATCA: MPOEKT
peweHnsa o6 oTkase B NpefoCTaBfieHUM MyHULMNANbLHOW YCNYrn, cripaBku (BbIMUCKN).
3.5.3. CornacoBaHue 1 nognucaHue nNpoekTa pesynbTaTa NpeaoCcTaBneHmns
MYHUUMNAanbHOW ycnyru (fanee — NpoekTbl JOKYMEHTOB) OCyLLEeCTBSeTCS
pykoBoauTenemM CTPYKTYPHOro nogpasgeneHusi, OTBETCTBEHHOro 3a NoaroToBKy
pesynbTata MyHULMNanbHOW ycnyrun, 3amectutenem Pykosogutensa Mcnonkoma,
PykoBogutenem Mcnosnkoma.

MoaroToBneHHbIE MPOEKTbI AOKYMEHTOB, UMEKLME 3aMedaHns, BO3BpaLLaoTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrbTaTa MyHULMNAanbHON YCNyru.
lMocne ycTpaHeHUsa 3ameyaHui NPOeKTbl JOKYMEHTOB NOBTOPHO nepeaarTcs Ans
cornacoBaHus U NoAnNncaHus.

Pykosoauntens Vicnonkoma npu pacCMOTPEHUN NPOEKTOB JOKYMEHTOB NpoBepSAeT
cobnogeHne agMMHUCTPATMBHOMO pernameHTa OMKHOCTHbIMK nuuamu Mcnonkoma B
4YacTu CPOKOB BbIMOSHEHUSA afMUHUCTPATUBHBIX Npoueayp, UX NocrneaoBaTesibHOCTU U
MOSTHOTbI, HANN4YnS COrracoBaHUM YNONHOMOYEHHbIX AOMKHOCTHLIX nNuy, cnonkoma B
CUCTEME 3MEKTPOHHOrO JOKYMEeHToobopoTa.

B cnyyae BbIABNeHUs HapyLLeHWU B YaCTN CPOKOB BbINONTHEHUS aAMUHUCTPATUBHbIX
npoueayp, Ux nocrneaoBaTenibHOCTM N NONHOTLI PykoBoanTens Mcnonkoma
UHULMMPYET NpUBIieYeHNEe K OTBETCTBEHHOCTH 1L, ONYCTUBLLMX HApYLLIEHUS, B
COOTBETCTBUW C MYHKTOM 4.3 agMUHUCTPATUBHOIO perrnameHTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HACTOALLMM NMYHKTOM,
BbINOSTHAOTCSA B TeYEeHUe ogHoro paboyvero aHs.



PesynbTaTtamu BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp SBNATCSA: peweHue 06
oTKase B npueme JOKYMEHTOB HEOOXOAMMbBIX ANS NPpeAoCTaBleHns MyHULmMnansHon
ycnyru, peweHve o6 oTkase B NpedoCTaBneHnn MyHULMNanbHOW YCNyrn, cnpaska
(BbINUCKa).

3.5.4. icnonHeHwne npoueayp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernameHTa, npu Hann4Mm TeXHUMYECKON BO3MOXHOCTU OCYLLECTBISETCS B
aBTOMaTUYECKOM pEeXUME C UCMOSMb30BaHNEM aBTOMATU3NPOBaHHON MHOPMaLIMOHHON
CUCTEMbI, MpeAHa3HayYeHHoM ANA OKa3aHus rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycriyr.

MakcunmarbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX MPOLeAYyp, YKa3aHHbIX B MyHKTE
3.5. aAMNHUCTPaATUBHOIO perfnamMeHTa, cocTaBnseT oanH paboyni AeHb.

3.6. Boigaya (HanpaBsneHue) 3asBuTento pesyrbTata MyHUUMNanbHOW ycryru

3.6.1. OcHOBaHMEeM Ha4ana BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAeTCS
nonyyvyeHne AOSMKHOCTHbLIM NMMLOM, OTBETCTBEHHbIM 3a BbINOSTHEHNE aMUHUCTPaTUBHOM
npoueaypsl, OKYMEHTa, NoOATBepXaatoLwero npegoctaBneHne MyHUUunanbHom ycnyri.
[OSMKHOCTHBLIM NULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aaMUHUCTPaTUBHOM
npoueaypsbl, ABNAETCS cekpeTapb (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
Bblaayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:
obecneynBaeT perucTpaumio n BHeECeHe CBeleHWI O pe3yrnbTaTe NpeocTaBeHuns
MYHUUMNANbHOW YCyru B NOACUCTEMY BEAEHUA JOKYMEHTaLMM aBTOMaTU3MPOBaHHOM
NHGOPMAaLMOHHOW CUCTEMBbI, NPpegHasHa4YeHHOW OS5 OKa3aHUS rocy4apCTBEHHbIX U
MYHUUUNANbHbIX YCAYT;

n3BeLLaeT 3anButens (ero npeacraBUTens) cnocobom, ykasaHHbIM B 3asiBIIEHUN, O
pesynbTate NpegocTaBreHnsa MyHUUUNanbHOM YCyrn 1 O BO3MOXHOCTU NOMy4YeHns
pesynbTaTta npeaocTaBneHns MyHuumnanbHon ycnyrm B Aicnonkome nnm 8 ML,
McnonHeHne npouenyp Npu Hannymm TeXHUYECKOM BO3MOXHOCTU OCYLLECTBNSETCS B
aBTOMAaTUYECKOM peXMME C UCMOSb30BaHMEM aBTOMATU3NPOBAHHON MH(OPMAaLMOHHON
CUCTeMbl, NpeHa3Ha4YeHHON AN OKa3aHUA rocyaapCTBEHHbIX U MyHULMNANbHbIX
yCriyr.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM,
BbINOJSTHAOTCA B TEYEHNEe o4HOro paboyvero AHs Co AHS NOANUCAHUS AOKYMEHTA,
ABMAIOLLErocsa pesynbTaTtoM NpeaocTaBeHnss MyHULMNanbHON yCryru,
YNOMHOMOYEHHbIM LOMKHOCTHBIM NuuomM KMcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHNA agMUHUCTPATUBHLIX NpoLeayp ABNATCSA: pasMeLieHme
CBeZleHUN 0 pesynbTaTe NnpefoCTaBNeHUs MyHULMMNANsHOM YCnyru B MUHOPMaLMOHHbIX
cucTemMax, u3BelleHue 3asBuTens (ero npeactaBuTens) o pesynbraTe
npeaocTaBNeHNa MyHULMNANbLHOW yCryrn n cnocobax ero nonyyvyeHus.

3.6.3. Nopsigok Bblgayn (HanpasBneHus) pesynbtaTta NpegocTaBneHns MyHULMNansHOM
ycrnyru:

3.6.3.1. lNpu obpalleHun 3aaBuTens 3a pedynbTaTtoM MyHUUunansHoun ycnyru 8 ML,
paboTHNK MOL| BbigaeT 3asBuTento pesynbTaT MyHULMNANbHON YCnyru B oopme
9K3eMnnsipa 3ANeKTPOHHOro AOKyMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuio
3a8BUTENA BMECTE C IK3EMMMSIPOM INIEKTPOHHOIO AOKYMEHTa Ha BymMaxxHOM HocuTene
eMy NpeaoCcTaBnseTCsa 3K3EMMNNAP ANEKTPOHHOIO JOKYMEHTa NyTeM ero 3anmcu Ha
CbEMHbIN HOCUTENb MHPOPMaLIMN UIK HanpaBreHNsa aKk3eMnnsapa SNeKTPOHHOro
AOKYMeHTa No 3fIeKTPOHHOM NoYTe B agpec 3aasutend. [pu 3anncm Ha cbeMHbIN
HOCUTENb MHPOPMaLIUM UK HanpaBNeHUN IK3eMNIispa ANEKTPOHHOro AOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBIEH 3K3eMNNAP AMNEKTPOHHOrO AOKYMeHTa Ha ByMaxHOM
HocuTene, No SNEeKTPOHHOW NoYTe OEHTUYHOCTb TaKOoro aK3emMnnapa aneKTpOHHOro



AOKYMEHTa 9K3eMNIspYy INEKTPOHHOIo OKYMeEHTa Ha BymMakHOM HOcUTere 3aBepsieTcs
YMOMHOMOYEHHbIM COTPYAHUKOM C UCMOMb30BaHUEM YCUMNEHHOW KBanNnnguumnpoBaHHON
3NEKTPOHHOM NOAMNUCH.

AOMUHUCTPaTUBHbIE Npoueaypbl, ycTaHaBNMBaeMble HAaCTOSALWUM MYHKTOM,
BbINOJSTHAOTCA B NOPSIAKE OMepeaHOCTH, B A€Hb NPUBLITUS 3asaBUTENSA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHbLIX NpoLleayp SBASTCA: domkcauns
drakTa Bblgauun pesynbtata npegocTtaBneHns MyHuumnansHon yenyrm 8 AUC MoL,
pesynbTaTt NpegocTaBneHna MyHUUUnanbHOW YCRyru, BblaHHbIN 3asiBUTENIO.

3.6.3.2. lNpun obpalleHnn 3asaBuTens 3a pesynbTaToM MyHULUNANbLHOW YCryrn Yepes
PecnybnukaHckuii nopTan 3asBUTENtO B NINYHbIN KabMHET aBTOMaTUYECKU
HanpaBsnseTcs SNEKTPOHHbIN 06pa3 AOKyMeEHTa, ABNSOLLErocs pesynstatoM
npegocTaBnNeHns MyHULMNANsHOM yCcnyru, NoannMcaHHbIA YCUNeHHON
KBanMuLMpPOBaAHHOW 3NIEKTPOHHOW MOAMMUCHIO YNOMHOMOYEHHOMO JOMMKHOCTHOrO nuua
Ncnonkoma (Mcrnonkomom).

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM,
BbIMOMHATCS B AeHb NOANUCaHUSA JOKYMEHTa, NoATBEPXKAAOLLEro NpegocTaBneHne
(oTKa3 B NpefoCcTaBneHum) MyHUUMNanbHOW YCyrn, YnorTHOMOYEHHbIM SOMKHOCTHBIM
nvuom Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHMS aOMUHUCTPATUBHbLIX Npoueayp SBMSITCA: HanpasneHne
(NnpepocTtasneHne) ¢ ucnonb3oBaHnem PecnybnukaHckoro noptana 3asaBUTeENo
AOKYMeHTa, NoATBEPXAatoLLero npefocTaBneHme MyHUUnnansHom ycnyrm (B Tom
yucne oTkas B NpegocTaBieHnn MyHULMNansHOW ycnyru).

3.6.3.3. lNpun obpalleHnn 3asBuTens 3a pesynbTaToM MyHULMNANbHOW YCRyrn B
Ncnonkom, OOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bbiady (HanpasneHune)
AOKYMEHTOB, BblOaeT 3adABUTENO pe3ynbTaT MyHUUmMnansHomn ycnyru. Mo TpebosaHuio
3as1BUTENS BMECTE C 9K3EMMSISAPOM 3MEKTPOHHOIO JOKYMEHTa Ha ByMaXHOM HocuTene
eMy NpeaocTaBnAeTCs IK3EMNIAP SNEKTPOHHOIO JOKYMEHTa NyTeM ero 3anucum Ha
CbEMHBbIN HOCUTENb MHPOPMaLIMM UK HanpaBfeHNsa aKk3eMnnspa ANEeKTPOHHOIro
AOKYMeHTa MO 3NEeKTPOHHOM NoyTe B agpec 3asBuTens.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBAMBaeMble HACTOALLMM MYHKTOM,
OCYLLECTBNAOTCA B Nopsake o4epeaHOCTH, B AeHb NpubbITMA 3aaBUTENS B
cooTBeTCTBUM C [MpaBmnamm BHYTPEHHEro TPyAOBOro pacnopsaka Mcnonkoma.
Pe3ynbTaTtom BbINOMHEHMSA agMUHUCTPATMBHbBIX NpoLeayp ABNATCA: ukcaunsa dakra
BblAa4yn pesynbTata NnpeaocTtaBieHns MyHUUUNanbHoM yCrnyrn B aBTOMaTn3npoBaHHON
NHGOPMAaLMOHHOW cUCTEME, NpeHa3Ha4YeHHOM 09 OKa3aHUS rocy4apCTBEHHbIX U
MYHULUUNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHNYECKMX OLLIMBOK

3.7.1. B cnyyae obHapyXeHust TEXHUYECKON OLNOKM B LOKYMEHTE, SBNSAIOLLEMCS
pesynbTaToM MyHULMNAnbHOW yCnyru, 3asiBuTenb HanpaBndaeT B Vicnonkom:
3asBneHne o6 ncnpasneHnn TexHnyeckomn owmnbkm (npunoxeHne Ne 5 k HacTosiLemy
aAMUHUCTPATUBHOMY PErNameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO Kak pe3ynbTaT MyHULMNAanbHOW YCyri, B KOTOPOM
COAEPXNTCHA TEXHMYECKas! OLLMOKa;

AOKYMEHTbI, MMEIOLLMNE IOpUONYECKYIO CUNyY, CBUOETENLCTBYOLWNE O HANNYMM
TEXHNYECKON OLLMNOKMN.

3asaBneHne o6 ncnpasneHMm TEXHNYECKON OLLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTE, ABMSLWEMCH pe3ynbTaTtoM MyHUUMNAanbHON yCnyru, nogaeTcs
3asBuTenem (ynonHOMoYeHHbIM NpeacTaBuTeNnem) NoYTOBLIM OTNPaBIEHNEM (B TOM



4yucre ¢ NCNOoNb30BaHNEM ANEKTPOHHOM NoYThI), NMBo Yepes PecnybnvkaHckun nopTan
nnm MoLL.

3.7.2. JormKkHOCTHOE NnL0, OTBETCTBEHHOE 3a NpuUeM JOKYMEHTOB, OCYLLEeCTBIseT
npvem 3asaBreHns o6 ucrnpaBneHnn TEXHUYECKOM OLLUNOBKN, perncTpupyeT 3asBreHmne C
NPUNOXEHHbIMN JOKYMEHTaMu U nepefaeT ux AOMKHOCTHOMY NnLy, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

AOMUHUCTpaTMBHbIE NpoLleaypbl, ycTaHaBNMBaeMble HACTOALLNM MYHKTOM,
BbINOJSTHAIOTCSA B TeYEHUe o4HOro paboyero AHs € Aatbl perucTpaumm 3asseHus.
PesynbTtatamu BbINOSTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBMASTCA: MPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHne, HanpaBlieHHOe Ha PacCMOTPEHNE AOMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomKHOCTHOE N0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbI U B LIeSIIX BHECEHUS UCMPaBNEeHUN B JOKYMEHT, ABMSAIOWMIACA pe3ynbTaToMm
npeaocTaBneHnsa MyHULMNANbHOW YCyrn, ocyLLeCcTBASET npoueaypsl,
npeaycMOTPEeHHbIE NMYHKTOM 3.5 aAMUHUCTPATUBHOIO pernamMeHTa, u BolgaeT
ncnpaeBneHHbI AOKYMEHT 3asBUTENIO (YNONMHOMOYEHHOMY NpeacTaBUTESo) NIMYHO Noa
POCMUCHL C U3BbATUEM Y 3aaBUTENS (YNONHOMOYEHHOro NpeacTaBuUTenNs) opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas owmnbka, nnn HanpasnseT B agpec
3aaBUTENS MOYTOBLIM OTNpaBneHnem (MocpeacTBOM SMEKTPOHHOW NOYTLI) MMCbMO O
BO3MOXHOCTU NONyYeHNs AOKYMEeHTa nNpu npegocrasneHnn B Micnonkom opurmHana
[OKYMeHTa, B KOTOPOM COAEPXNTCHA TEXHUYECKas oumnbka.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HAaCTOSLLUM MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByX paboumnx AHern nocne obHapyXeHns TEXHNYECKOM
OLWMBKM 1N nonyveHust ot Noboro 3aMHTepPeCcoBaHHOIO Nuua 3asBreHns o
AonyLeHHon owmnbke.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSAITCS: BblAAHHbIV
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMANbLHOW YCryru

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIETO KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NL@MUN NONOXEHWUI adMUHUCTPATUBHOMO
pernameHTa y MHbIX HOPMaTUBHbIX NPABOBLIX aKTOB, YCTaHaBNMBaOLWMNX TpebGoBaHNs K
NpeaoCcTaBnNeEHNIO MyHULMNAbHONM YCIYru, a Takke NPUHATUEM UMW peLLeHU

KoHTpOsib 32 NOSTHOTOM M Ka4YeCTBOM NpeoCTaBNeHUss MyHULMNAIbHOM YCIyrn
BKMtoYaeT B cebs1 BbISIBNEHNE U YCTPaHEHNE HapyLLEeHWI NpaB 3asiBUTenNen,
npoBeAeHne NPOBEPOK cObntoaeHnsa npoueayp NpegocTaBieHns MyHUUMNanbHON
yCryru, No4roTOBKY peLUeHnn Ha aencTena (6es3gencrTeme) AOMKHOCTHbBIX L, opraHa
MECTHOro camoyrpaBreHus.

dopmamMm KOHTPONS 3a coObNAEHNEM UCNOSNTHEHUS aAMUHUCTPATUBHbLIX Npoueayp
ABMAKOTCA:

1) npoBepka 1 cornacoBaHve NPoeKToB AOKYMEHTOB MO NpegoCTaBeHNIo
MYHUUUNANbHOW YCRyru,;

2) NpoBOAUMbIE B YCTAHOBIEHHOM MOPSIAKE NPOBEPKM BeAEHUSA 0enonpon3BoaCTBa;
3) npoBefeHne B yCTAHOBNEHHOM NOPSAAKE KOHTPOSbHbBIX MPOBEPOK cobnioaeHns
npoueayp NpeaocTaBfieHnUss MyHUUMNANbHOW YCyrn.

B uenax Tekyuiero KOHTPONSA UCMOMb3YTCH CBEAEHUS, UMEIOLNECH B 3NTIEKTPOHHOM
6ase gaHHbIX, cnyxebHasa KoppecnoHAeHUMs, YCTHaA U NMMCbMEHHas MHopMaLums
AOJDKHOCTHbIX NNL, OCYLLEeCTBAALWNX BbINOSTHEHWE aMUHUCTPATUBHbIX Npouenyp,
XypHanbl y4eta COOTBETCTBYIOLLMX AOKYMEHTOB N Apyrne cBegeHus.



[na ocywecTBNeHNa KOHTPOSIS 3a COBEPLLUEHNEM AENCTBUI Npu NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U NPUHATUN PELLEHUI PYKOBOAUTENIO OpraHa MecTHOro
camoynpasneHnsa NpeacTaBnATCA CNpaBkyM O pesynbTaTax npefocTaBneHus
MYHULMNANbHON yCnyriu.

O cnyyasix n npudnHax HapyLleHUs CPOKOB, NOCNeaoBaTeNbLHOCTU U coaepKaHns
aAMWHUCTPaTUBHbIX NpoLeayp OOIMKHOCTHbIE Nua HeMeaIEHHO UHPOPMUPYIOT
pyKOBOAMTENSA OpraHa, NpeAoCTaBnsoLWero MyHMUMnanbHyo yenyry, a Takke
npeanpyHUMatoT CPOYHbIE MEpPbI MO YCTPaHEHUIO HAapPYLLUEHWUA.

TeKyLmMi KOHTPOIb 3a cobrnoaeHneM nocnefoBaTeNbHOCTN AENCTBUN, ONpeaeneHHbIX
aAMWHUCTPaTUBHLIMK NpoLeaypamu No NpeaocTaBNeHNo MyHULUMNANbHON YCnyriu,
OCYyLLEeCTBNAeTCa 3aMecTuTenemM pykoBoauTersi opraHa MeCTHOro camoyrpasneHns,
OTBETCTBEHHbLIM 3a OpraHusauunio paboTbl N0 NPeJOoCTaBEHNIO MyHULIMNANbHON
yCnyru, Ha4anbHWKOM OTAenNa, OCyLEeCTBSILWEro opraHmsaumo paboTbl no
npeaocTaBnNeHN0 MyHULMNANbHON yCnyru.

lMepeyveHb AOMKHOCTHBIX NNL, OCYLLECTBASIOWNX TEKYLLMA KOHTPOSb, YCTaHaBNMBaeTCs
NONOXEHNAMWN O CTPYKTYPHbIX Nogpa3feneHnsx opraHa MeCTHOro camoynpasfneHns u
AOJDKHOCTHBLIMU perflaMeHTamu.

4.2. nOpFI}J,OK n NepnoanvyHOCTb OCYLLECTBIIEHUA NNMAHOBLIX N BHEMNJ1IAHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa MNnpeaocTtaB/iEHUA MyHVILI,VIFI&J'IbHOVI yCInyru, B TOM 4YuUcne rnop4anokK m
C*)OprI KOHTpPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocraBlieHnA MyHI/ILl,I/II'IaJ'IbHOﬁ ycnyru

4.2.1. KoHTponb 3a NOMHOTON U KAa4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyllecTensaeTcda B popmax:

1) npoBeaeHnsa NpoOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencreus (besgenctene) Vicnonkoma, a Takke
NX OOMKHOCTHBIX NNL, MyHULMNANBbHBLIX CRYXaLUMX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM NpeoCTaBeHns
MYHMLMNANbHOW yCNyru NPoBOAATCA NflaHOBbIE U BHEMMAHOBbIE NPOoBepKN. Nopagok n
NepuoaNYHOCTb OCYLLIECTBIEHMWS NTaHOBbLIX MPOBEPOK YCTaHaBNMBAETCA NyaHOM
paboTbl Micnonkoma. MNpu npoBepke MOryT paccMaTpuBaTbCs BCE BONPOCHI, CBA3AHHbIE
C NpefoCTaBneHneM MyHULMNANbHOW YCyrn (KOMMMEKCHbIE NPOBEPKM), UK
OTAENbHbIN BONPOC, CBA3aHHbIV C NpeaoCTaBNeHNEM MYHULMNANbHOW YCyru
(Tematnyeckue nposepkn). NpoBepka Takke MOXET NPOBOANTHCHA MO KOHKPETHOM
Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHWUIA aAMUHUCTPATUBHOIO pernaMeHTa, a Takke B criyyae
nonyyeHus xanob 3aasuTenen Ha genctens (besgenctene) Vicnonkoma, a Takke nx
AOIMKHOCTHbIX UL, MyHULUMNANbHbLIX CIyXKaLlnX.

4.2.4. PesynbtaTtbl NpoBEPKM OCPOPMIIAIOTCA B BUAE akTa NpOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHbIX NINL, OpraHa, NpeAoCTaBsoOLLErO
MyHMUMNanbHy YCryry, 3a pellenus u genctems (besgenctame), npuHumMmaemMble
(ocyLLecTBnsieMbI€) MU B XOA4€e NPeAoCTaBMNEHNS MyHULMNANbHOW YCNyru

Mo pesynbTaTtam npoBefeHHbIX MPOBEPOK B CllyYae BbISIBNEHUS HapyLLIEeHUA npas
3asBuUTENEN BUHOBHbIE NLIA NPUBIEKAOTCH K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon denepaumn.

PykoBoauTens opraHa MeCTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPeHne 3asBreHun.



PykoBoantenb (3amectuTenb pykoBOAUTENS) CTPYKTYPHOro NoApasaeneHnst opraHa
MECTHOro caMmoynpaBfieHNsi HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (UNN)
HeHaanexawlee BbINOSIHEHNE agMUHUCTPATUBHbBIX JENCTBUN, YKa3aHHbIX B pa3aene 3
a4MVHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NNLA U UHbIE MYHULMNANbHbBIE CRYXXallme 3a peLleHnst U 4eNCTBUS
(6e3pencraume), NnpMHMMaeMble (OCyLLECTBNAEMbIE) B XO4€e NpeaocTaBneHns
MYHULMMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM
3aKOHO4ATENBCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNSA K Nopsaky U dpopmamM KOHTPOIS 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYr, B TOM YACIE CO CTOPOHbI rpaXkaaH, nx
obbeanHeHUn 1 opraHmsauun

KoHTponb 3a npegocTtaBneHneM MyHUUMnanbHOW YCNyrn Co CTOPOHbI rpaxaaH, ux
obbegMHEeHUN 1 opraHn3auni, OCcyLLEeCcTBAeTCA NOCPeACTBOM OTKPLITOCTH
AeATeNbHOCTU opraHa MecTHOro camoyrnpasneHus Npy npegocTaBneHun
MYHULMMNANbHOW YCyru, Nosly4eHns NonHom, akTyansHOW U JOCTOBEPHON UHdOpMaLK
0 nopsiAke nNpefocTaBneHns MyHUUMNanbHOM YCryrn n BO3MOXHOCTU JocyaebHoro
paccMoTpeHna obpalweHun (kanob) B npouecce npegocTaBneHns MyHUUMNansHom
ycnyru.

5. [locyaebHbin (BHeCyaeOHbIN) Nopsaaok ob6anoBaHUs peLleHnn 1 AENCTBUN
(6bespencTBuMs) opraHa, NpefoCTaBnaLWero MyHMUMnanbHy yeryry,
MHOrOYHKLMOHAaIbLHOIo LeHTpa NpeaoCcTaBieHns rocyAapCTBEHHbIX U
MyHUUMNAanbHbIX YCNYr, OpraHn3auun, ykasaHHblx B 4actu 1.1 ctaten 16 ®egepansHoro
3akoHa Ne210-P3, a Takke UX OOIMKHOCTHbIX NUL, MyHUUMNANbHbIX CRyXaLluunX,
paboTHMKOB

5.1. 3asButenun numeroT npaBo Ha obxanoBaHue B 4ocyaebHOM nopsake peLueHui m
aencteuin (6e3gencTauns) opraHa, NPeaoCTaBNAWEro MyHULMNANbHYO YCNyry,
AOIMKHOCTHOrO NnLa opraHa, NpeaoCcTaBNALWLEro MyHUUMNanbHy ycnyry,
MYHMLMNANbHOMO CryXallero, pykoBoAMTENS OpraHa, NnpeaocTaBnsAoLLero
MYHULMNANbHYO YCNyry, MHOroyHKLNOHANbHOro LieHTpa, paboTHUKa
MHOIOOYHKLMOHANbLHOIO LUeHTpa, opraHn3aumn, npegyCcMoTpeHHbIX YacTbio 1.1 ctatbu
16 depepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3asaBuTenb MOXET 0bpaTUTLCS C Xanobown, B TOM YMCne B CreayoLwmx cnyyasx:

1) HapyLLueHne CpoKa permcTpaumm 3anpoca o NpeaoCcTaBneHnn MyHUUMNanbHom
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-93;

2) HapyLLeHMe Cpoka NpeaocTaBneHms MyHUUMNansHom ycnyru. B ykazaHHoM cnyyae
pocynebHoe (BHecyoebHoe) obxanoBaHue 3asgBUTENEM PELLEHNI U ENCTBUN
(6e3npencTBmst) MHOroyHKLMOHANbHOIO LieHTpa, paboTHMKa MHOrOYHKLMOHANbHOro
LeHTpa BO3MOXHO B Crly4ae, eCfiv Ha MHOTOYHKLUMOHANbHBIN LEHTP, PELUEHUSs 1
aencteuns (6esgencTame) KOTOporo obXxanyTcs, BO3NOXEHa PyHKUMS No
NpeaoCTaBNEHNIO COOTBETCTBYIOLLMX MYHULMNAMbHbIX YCNYr B NOSIHOM 06beme B
nopsgke, onpegeneHHomM Yyacteto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;
3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UM nHoOpMaumm nnbo ocyLecTBreHns
AENCTBUNA, NpeACcTaBreHne Uin OCyLLeCTBIIEHNE KOTOPbIX HE NpesyCMOTPEHO
HOpPMaTUBHbIMW NPaBoBbIMKU akTamu Poccunckon denepaummn, HOpMaTUBHBIMU
npaBoBbIMKU akTamn Pecnybnukn TatapcTtaH, MyHMLUMNanbHbIMU NPaBOBbLIMU aKTaMu
AN NpeaocTaBneHNs MyHUUMNANbLHOW YCnyru;

4) oTKa3 B npueme LOKYMEHTOB, NpeJocTaBrieHne KOTopbIX NpeayCcMOTPEHO
HOpPMaTMBHbLIMW NPaBoBbIMKU akTamu Poccunckon degepaunn, HOpMaTUBHBIMU



npaBoBbIMK akTamn Pecnybnukn TatapcTaH, MyHMLMNANbHbIMW NPaBOBbIMU aKTaMu
ANdA npefocTaBneHns MyHUUMNAaNLHOW yCnyrn, y 3asaBUTeNs;

5) oTka3 B NnpeaocTaBneHnn MyHULMNAanbLHOWM YCyrn, eCriv OCHOBaHUA OTKasa He
npeaycMoTpeHbl doefepanbHbIMU 3aKOHaMM U MPUHATLIMU B COOTBETCTBUU C HUMMU
WMHBIMW HOPMaTUBHLIMW NPaBOBbIMK akTaMu Poccunckon ®epepaumm, 3aKkoHammn n
WHBIMW HOPMaTUBHbLIMU NMPaBoBbIMK akTaMu Pecnybnukn TatapctaH, MyHUUunansHbIMu
npaBoBbIMU akTamu. B ykazaHHOM crniyvae gocyaebHoe (BHecyaebHoe) obxanosaHune
3asiBUTENEM peLleHni n genctemnm (6e3genctems) MHOrooyHKLMOHANbHOro LIEHTPA,
paboTHMKa MHOrOGYHKLMOHANbHOIO LIEHTPa BO3MOXHO B Criyvae, eCcnn Ha
MHOrOOYHKLMOHANbHbIN LLEHTP, pPELLEHNSA N OencTBusS (6e3aencTeme) KoToporo
obxxanylTcs, BO3NoXeHa (PyHKUMSI N0 NpegoCTaBEHNI0 COOTBETCTBYHOLLMNX
MyHMUMNanNbHbIX YCNyr B NOSIHOM o6beme B nopsiake, onpegerneHHomM Yyactbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3aaBUTENA NpPU NPeLOoCTaBNeHMn MyHULMNANbHOW YCryr nnarthbl,
He npefyCMOTPEHHOW HOpMaTUBHbLIMUM NPaBoBbIMK akTamun Poccuiickon ®eaepaumu,
HOpMaTUBHbBIMM NPaBoOBbIMY akTaMu Pecnybnuvku TatapcrtaH, MyHUUunansHbIMm
NpaBOBbIMW aKTaMu;

7) OTKa3 opraHa, NpeAoCTaBnNALLEro MyHULMNANbHYO yCnyry, 4OMKHOCTHOMO Nuua
opraHa, NpeaoCTaBnALLIEro MyHULUMNANBHYIO YCNYry, MHOFO(YHKLMOHANBbHOMO LeHTpa,
paboTHMKa MHOrOYHKLIMOHAIBbHOIO LIeHTpa, OpraHn3auunmn, npegyCMoTPEHHbIX YacTbio
1.1 cTtatbn 16 PepepanbHoro 3akoHa Ne 210-d3, unm nx paboTHUKOB B UCNpaBnNeHnK
AOMYLLEHHbIX UMW ONeYaToK 1 OLMOOK B BblAAaHHbIX B pe3ynbTaTte npefoCcTaBneHus
MYHMLMNANbHOW YCNyrM JOKYMEHTax NMbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TaKmXx
ncnpasneHunin. B ykazaHHoMm cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u genctemm (6es3genctamns) MHOroOyHKLMOHANbHOIo LIEeHTPa,
paboTHMKa MHOrOYHKLMOHANbHOIO LIEHTPa BO3MOXHO B Criyvae, ecnn Ha
MHOTrOOYHKLMOHAIbHbIN LLEHTP, peLleHnsa n gencteng (6esgencrTeme) KoToporo
obxanylTcs, BO3MnoXeHa (PyHKUMS N0 NpeJoCTaBIEHNIO COOTBETCTBYOLLNX
MYHMUMNANbHbIX YCNYr B NOSIHOM 06beme B nopsiake, onpegeneHHomM YacTtbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93;

8) HapyLLeHne cpoka unu nopsaka Bblgadn JOKYMEHTOB MO pesynbTatam
npeaocTaBneHNa MyHULMNANbHOW YCRYru;

9) NnpMocTaHOBEHNE NPEAOCTABNEHNA MYHULMMNANBLHOWN YCyrn, eCnv OCHOBaHMUS
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbl heepanbHbIMU 3aKOHAMU Y MPUHATLIMU B
COOTBETCTBUMN C HUMMW UHBIMW HOPMAaTMBHbBIMW NPaBOBbIMKU akTamu Poccuinckom
denepaumm, 3aKOHAMN U UHBIMWU HOPMATUBHBIMW NMPaBOBbLIMWU akTaMu Pecnybnuvku
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMK akTamu. B ykasaHHOM cny4yae gocynebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM peLleHnn u aencteun (6esgenctens)
MHOIO(YHKLMOHANbHOIO LeHTpa, paboTHUKA MHOrOMYHKLMOHANbLHOMO LeHTpa
BO3MOXHO B Criyyae, ecriv Ha MHOrogyHKUMOHAIbHbIN LEHTP, peLleHnss U eNCcTBuUS
(6e3pencTBme) koToporo obxanytTcs, BO3noxeHa OyHKUNA N0 NpegoCcTaBNeHno
COOTBETCTBYIOLLUMX MyHULMMNANBHBIX YCIYr B NOSTHOM 06bemMe B Nopsaake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENSA NpY NPEeAOCTaBNEHUM MyHULUNANBHOW YCIyrn
AOKYMEHTOB U nHdopmMaummn, oOTCyTCTBUE U (M) HELOCTOBEPHOCTb KOTOPLIX HE
yKa3blBanucb Npv nepBoHayanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HeOBXoauMbIX Ang
npeaocTaBnNeHNsa MyHULMNanbHOW ycnyri, NM6o B NpeaocTaBNeHNN MyHMLMNAIbHON
YCNyru, 3a UCKMOYEHNEM Crny4vaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7
depepanbHoro 3akoHa Ne 210-$3. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe)
obxarnoBaHue 3asBuTenem pelleHui n genctemm (besgencrauns)
MHOIO(YHKLMOHANBHOIOo LeHTpa, paboTHNKa MHOrO(YHKLIMOHAIbHOTO LEeHTpa
BO3MOXHO B Criyyae, ecriv Ha MHOroyHKLUMOHAITbHbIN LEHTP, peLleHnss U AeNCTBuUS



(6e3nenicTBmEe) KOTOPOro 0bXXanyrTCs, BO3NOXeHa PyHKUMA MO NpegoCTaBneHnto
COOTBETCTBYIOLUMX MyHULUMNAMNBHBIX YCIYr B NOSTHOM 06beMe B Nopsaake,
onpeaeneHHoM vacTbio 1.3 ctatbn 16 PenepansHoro 3akoHa Ne 210-93.

5.2. XKano6a nogaetcsa B niCbMeEHHOM hopme Ha ByMaKHOM HocuTeNe, B 3NEKTPOHHOMN
dopme B opraH, NpeAoCTaBnAsaoLWmMIn MyHULUNANbHYO YCyry, MHOrOYHKLMOHAsbHbIN
LEeHTp Nnbo B COOTBETCTBYIOLLNI OpraH rocy4apCTBEHHOW BMacTu, SBMSOLWMIACA
yypeauTeneMm MHOropyHKUMOHaNbHOro LeHTpa (ganee - yupeavTtenb
MHOIO(YHKLMOHANBLHOrIO LIEHTpa), a Takke B opraHnsaumm, npeayCMOTPEHHbIE YacTblo
1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-$3. YKanobbl Ha pelueHns n oencTBms
(bespenicTBME) pyKOBOAUTENSA OpraHa, NpeoCTaBnaoWero MyHULMNanbHy yCnyry,
noAatoTCs B BbILLECTOALWLMI OpraH (npu ero Hanudmm) nmbo B cny4ae ero OTCyTCTBUSA
paccMmaTpuBaloTCs HENOCPEeACTBEHHO PYKOBOAUTENEM OpraHa, npeaocTaBnsAoLLLEero
MyHUUMNanbHyto ycnyry. XKanobbl Ha pelleHns n gencteus (6esgencrTeme) paboTHMKa
MHOIO(YHKLMOHANBHOIO LIEeHTpa NogarnTCcs PYKOBOAUTESNIO 3TOro
MHOroOyHKLMOHarnbHOro ueHTpa. XKanobbl Ha pewleHnsa n genctens (besgencreme)
MHOIO(YHKLMOHANBHOIO LieHTpa NogatnTcs yupeanuTento MHOrogyHKLMOHAbHOMO
LeHTpa Unn JOIMKHOCTHOMY 1Ly, YNOSTHOMOYEHHOMY HOPMaTMBHbIM NPABOBbLIM aKTOM
Pecnybnukn TatapctaH. XKanobbl Ha pewleHns n genctena (6esgencrame) paboTHNKOB
opraHuMsauun, npeaycMoTpeHHbIX YacTblo 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-
®3, nogatoTcsa pykoBOAUTENSAM 3TUX OpraHn3auunin.

XKanoba Ha pelwweHns n gencteus (besgenctene) opraHa, NnpeaocTaBnsoLwero
MYHULMNANbHYIO YCIyry, OOIMKHOCTHOrO nvua opraHa, npefocTaBnstowero
MYHMLMNANbHYO YCIyry, MyHULMNAnbHOMO CryXallero, pykoBogMTENs opraHa,
npeaocTaBnALLIEro MyHUUUNANBHYIO YCNYry, MOXeT BbITb HanpasneHa no noyre,
yepes MHOrOPYHKUMOHAsbHbIN LEHTP, C UCMOSb30BaHMEM NH(OPMALIMOHHO-
TeNIeKOMMYHMKaUNOHHON ceTu «IHTepHeT», odhmumnanbHOro canta opraHa,
npeaocTaBnAwLLIEro MyHULMNanbHyo yenyry, EanHoro noptana nnéo
PecnybnukaHckoro noptana, MHpopMaunMoHHON cucTeMbl gocyaebHoro obxxanoBaHus,
a Takke MOXET ObITb NPUHATA NpY NMMYHOM npueme 3aasutens. Kanoba Ha pelleHns n
aencteus (6esgencrame) MHOroOyHKLUMOHANBLHOIO LEeHTpa, paboTHMKa
MHOIO(YHKLMOHANbHOIO LleHTpa MOXeT ObiTb HanpaerieHa no nouyTe, ¢
Mcnonb3oBaHMeM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «IHTEPHETY,
odomumanbHOro canta MHOrogyHKUMOHaNbLHOro LeHTpa, EguHoro noptana nmbo
PecnybnukaHckoro noptana, MHopMaUMOHHOM cucTeMbl gocyaebHoro obxanosaHus,
a Takke MOXeT ObITb NPUHATA NpY NMNYHOM NpuemMe 3assutens. XKanoba Ha peLueHus un
aencteus (6esgencTene) opraHn3aumin, NPegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-$3, a Takke nx paboTHMKOB MOXET ObITb HanpaBneHa
no noyTe, C UCNONb30BaHMEM MH(POPMALMOHHO-TENEKOMMYHUKALMOHHOW CETU
«UIHTepHeTy», odmumanbHbIX CauToB 3TUX opraHnsauuin, EguHoro noptana nuéo
PecnybnnkaHckoro noptana, a Takke MoxeT 6bITb NPUHATA NpU JIMYHOM nNpueme
3anBuUTENS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaMmMeHoBaHMe opraHa, NPeAOCTaBMNAIOLWErO MyHUUMNANbHYIO YCNYTY, AOMMKHOCTHOMO
nvua opraHa, NpefoCTaBnsoLWero MyHMUMnanbHyo yenyry, Mo MyHUUunanbHOro
cnyxatiero, MHOroyHKLMOHaNbHOro LIEeHTpa, ero pykoBogutens n (unun) paboTHuka,
opraHusauuu, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-
@3, ux pykosogutenemn n (mnun) paboTHMKOB, pelleHns n gencteus (besgencrene)
KOTOpbIX 0BXanytTcs;

2) hammnuio, Mms, 0TYECTBO (MOCneaHee - NPy HanMyYuKn), CBEAEHNA 0 MecTe
XUTEeNbCTBa 3aaBUTENS - PU3NYeCKoro nuua nmbo HaMmeHoBaHue, CBE4EHMS O MeCcTe
HaxoXAeHns 3adBUTENS - OPUONYECKOro Nuua, a Takke HoMmep (Homepa) KOHTaKTHOro



TenedoHa, agpec (agpeca) aneKTPOHHOM NOoYThI (NP HaNM4YMK) U NOYTOBLIA agpec, No
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBeaeHns 06 obxanyemMbix peleHnax n gencreusax (besgenctenmn) opraxa,
npeaocTaBnAwLLIEro MyHALUUNANbHYO YCNyry, AOMKHOCTHOMO Nvua opraHa,
npeaocTaBNALLIEr0 MyHULMNANBHYIO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero,
MHOIO(YHKLMOHANBLHOrO LleHTpa, paboTHUKA MHOrOMYHKLIMOHANbLHOMO LEeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHUM KOTOPbIX 3asBUTESNb HE COrfnaceH ¢ pelleHnemMm n JencTBnem
(6e3pencTBmem) opraHa, NPEeAOCTaBMSOLWEr0o MyHULMNANbHYO YCyry, AOSMKHOCTHOrO
nvua opraHa, npefoCTaBnsLWEro MyHMUMNanbHyo yenyry, MMéo MyHUUMnansHOro
crnyxatwiero, MHOro(yHKLMOHaNbHOro ueHTpa, paboTHMKa MHOrO(OYHKLIMOHAITbHOMO
LeHTpa, opraHnsauun, npeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, nx paboTHukoB. 3aaBuTenem mMoryTt 6biTb NpeacTaBneHbl AOKYMEHTbI (Npu
HanuMyuun), nogTeepXxJatLme 4oBoAbl 3adBUTENS, NTMOO X KOMUMK.

5.4. MNocTtynusLuas xanoba noanexuT pernctpauumn B CPOK He No3aHee paboyero aHs,
cnefyowlero 3a AHEM NOCTYMNSIEHMS.

5.5. )Kano6a, noctynusLliasa B opraH, NpegoCcTaBNAoLWNN MyHULMNANbHYIO YCRyry,
MHOrOYHKLMOHAIbHbIN LLEHTP, ydpeamTento MHOro(yHKLNMOHANbHOro LIEHTpa, B
opraHusauuu, npegycMoTpeHHble YyacTbto 1.1 cTtaten 16 PenepanbHoro 3akoHa Ne 210-
@3, nMbo BbIWECTOAWMNIA opraH (NP ero Hanu4ynm), NOANEXUT PACCMOTPEHUIO B
TeyeHune NaTHaguaT pabounx gHen co AHS ee permctpaumu, a B crydyae obxanosaHus
OTKasa opraHa, NpefocTaBnsloLWero MyHUUUNanbHy yCryry, MHOrOYHKLMOHaNbHOro
LeHTpa, opraHn3aunn, npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 degeparnbHOro 3akoHa
Ne 210-93, B npyeme JOKYMEHTOB Y 3aaButens nnbo B ncnpasneHum AonyLeHHbIX
onevyaTok 1 owmbOoK Unu B crnyvyae o6kanoBaHusi HapyLUEHNSA YCTAaHOBNEHHOIO CpoKa
TakuUX UCMpaBfeHnn - B TeyeHne Nat pabounx gHen co OHS ee perncrpauuu.

5.6. o pesynbTatamMm paccMOTPEeHUs X)anobbl NPUHMMAaETCs OAHO U3 CreayLwmnx
peLleHni:

1) >xanoba yaoBneTBopsieTcs, B TOM Yncrie B popmMe OTMEHbI MPUHATONO peLleHuns,
ncnpasneHnsa JonyLeHHbIX OneYaToK 1 OWMOOK B BblAaHHbIX B pe3yrbTaTe
npeaocTaBneHnsa MyHULMNAaNbHOW yCnyrn JOKyMeHTax, BO3BpaTa 3asBUTENIO
AEHEXHbIX CPeACTB, B3MMaHMe KOTOPbIX He NpeayCMOTPEeHO HOpMaTUBHbBIMU
npaBoBbIMK akTamu Poccurckon deneparmm, HopMmaTUBHBIMU MPaBOBbLIMU akTaMmn
Pecnybnvkn TatapcTtaH, MyHULMMIANbHbIMX NPaBOBbLIMU aKTaMu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCS.

He no3gHee gHs, crneayrowero 3a AHEM MPUHATUSA PELLEHNS, YKa3aHHOMo B HAaCTOSALLEM
NyHKTE, 3asBUTESIO B MMCbMEHHOM (POPME U NO XeNnaHUKo 3asiBUTENS B 35IEKTPOHHOM
dopme HanpaBnseTCa MOTMBUPOBAHHLIN OTBET O pe3yfibTaTax pacCMOTPEHMS Xanoobl.
5.7. B cnyyae npusHaHuna xanobbl noanexallen yaoBreTBOPEHUIO B OTBETE
3asBUTENIO O pesyrnbTaTtax PacCMOTPEHUS xanobbl JaeTca MHopmMaunsa o 4ENCTBUSX,
OCYyLLEeCTBNAEMbIX OpraHoM, NPeaoCTaBAALWNM MyHULMNANbHYIO YCIyry,
MHOTrOOYHKLMOHAaNbHbLIM LLIEHTPOM NMBO opraHusauunen, npeaycMoTpeHHon YyacTbto 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B uenax HesaMmeanuTenNbHOro
YCTPaHEHMsI BbISIBNIEHHbIX HAPYLUEHUIN NPU OKa3aHUM MyHULMNANbHOW YCIyrn, a Takke
NPUHOCATCA N3BMHEHUSA 3a AOCTaBMEHHble HeyaobCcTBa 1 ykasbiBaeTCs MHGopMaums o
AanbHEeNWnX AeNCTBUSX, KOTOPble HEOBXOAUMO COBEPLUNTL 3adBUTENIO B LENSX
Nony4YeHnss MyHUUMNanbHOW yCryri.

5.8. B cnyyae npusHaHunsa xanobbl He nognexallen yaoBneTBOpPEHUIO B OTBETE
3aABUTENIO O pe3ynbTaTax pacCMOTPEHMS anobbl 4a0TCA apryMeHTUpOBaHHbIE
pas3bACHEHMS O NPUYMHAX NPUHATONO PELLEeHNs, a Takke MHopMaLmnsa o Nnopsake
06XxanoBaHMsa NPUHATOrO peLlEHUs.



5.9. B cnyyae ycTtaHOBNEHMS B X0o4e UMK Mo pe3yrnbTataM pacCMOTPEHWUst »Kanobbl
NPU3HaKoOB cOCTaBa agMUHUCTPATUBHOIO NpaBOHAPYLUEHMS X NPECTYNIEHNS
[OMKHOCTHOE N0, paboTHWK, HaaeneHHble NOTHOMOYUSIMU MO PACCMOTPEHUIO Xarnob,
He3ameanuTenbHO HanpaBnsalT NMELLMECs MaTepuarbl B OpraHbl NpoKypaTypbl.



MpunoxexHne Ne 1

K AIMWUHUCTPaATUBHOMY pernameHTy npeaocTaBneHns MyHuUmMnansHon ycnyru rno
Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNANbHYH YCnyry)

CMNPABKA

CaeieHus 00 3JIEKTPOHHOM MOINUCH

HormmkHocTHoe nuyo (PUO)

(noanuch YNonHOMOYEHHOIO AOMKHOCTHOIO NyLa opraHa)



MpunoxeHne Ne 2
K AIMWUHUCTPaATUBHOMY pernameHTy npefocTaBneHnss MyHULMNansHon ycryru no
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, NpeaocTaBnALLEro MyHULUUNANbHY YCnyry)
Komy:
KoHTakTHble AaHHble:

MpeactaBuTtens:
KoHTaKTHble JaHHble NpeacTaBUTENS:

PEWEHWE

06 oTka3e B NpefoCTaBleHNnn MyHULMNAarbHOW yCnyru

no Bblgade cnpaBku (BbIMUCKN)

oT Ne

PaccmoTpes Balue 3aaBneHne ot Ne n
npunaraemble K HeMy JOKYMEHTbI, YNOSTHOMOYEHHbIM OpraHoM

NPUHATO pelueHne ob oTkase B
BblAa4e CnpaBku (BbINUCKK) NO cnegyoLlemMy OCHOBaHUIO:

HononHuTenbHasa nHpopmMaums:

CaeneHus 00 AIEKTPOHHOMH MOAITNCH

HormkHocTHoe nnuyo (PUO)
(nognnch yNnosTHOMOYEHHOrO AOMKHOCTHOTO fvLa opraHa)



MpunoxeHne Ne 3

K AIMWUHUCTPaATUBHOMY pernameHTy npefocTaBneHnss MyHULMNansHon ycryru no
Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMNANbHYHO YCyry)

Kowmy:
KoHTakTHblEe JaHHbIE:
MpencraBsuTtens:
KoHTaKkTHble AaHHble NpeacTaBuUTeNs:

PEWEHWE

06 oTkase B npveme OJOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHus
MYHUUMNANbHOW YCAyrn no Bblgaye cnpaBky (BbIMUCKW)

oT Ne

PaccmoTpes Bawe 3aaBneHune ot Ne n
npunaraemble K HeMy JOKYMEHTbI, YNOJTHOMOYEHHbIM OpraHoMm

NPUHATO pelueHne ob oTkase B
npueme OOKYMEHTOB, HE06Xo4MMbIX ANt NPeaoCTaBNeHNs MyHUUMNANbHOW yCryri no
Bblaye cnpasku (BbIMUCKK) MO CriegyowmMM OCHOBaAHNSIM:

1.

N

PasbsicHeHne npuymH oTKa3sa:
HononHuTtenbHas nHpopmMmaums:
Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNONMHOMOYEHHbIN OpraH ¢ 3asiBIeHNEM O
npenocTaBnNeHnM yCrnyrin nocne yCTpaHeHUs ykasaHHbIX HapyLUEHWA.

[aHHbIN 0TKa3 MOXeT BbITb 06xanoBaH B AocyaebHOM nopsigke nyTem HanpasnieHns
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsigke.

CaezneHus 00 ANMEKTPOHHON OANIUCH

HormkHocTHoe nunuyo (PUO)
(nognucb YNnomMHOMOYEHHOMO AOSMKHOCTHOrO nvLa opraHa)



MpunoxeHune Ne 4
K AIMWUHUCTPaATUBHOMY pernameHTy npefocTaBneHnss MyHULMNansHon ycnyru no
Bblaye cripaBku (BbIMUCKM)

dopma
B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamunus, nms1, 0TYECTBO, NACNOPTHbIE JaHHbIE, PErMcTpaumIo Mo MeCTy XUTENbCTBA,
agpec ANEKTPOHHOM NMOYTbI, TenedoH)

3AABIIEHNE
0 Bblaye crpaBku (BbIMUCKK)

Mpowy Bac Bblgath cnpasky (BbIMUCKY)

(ykasaTb BMA cripaBki)

K 3agaBneHuto npunararoTcs:

PesyanaT npenocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCrtaBUTb:

D B NMMYHbIN KabuHeT MopTana rocyaapCTBEHHbIX Y MyHULMNANbHBLIX YCIyr
Pecnybnukn TatapcTas;

|:| B MHOroOyHKLMOHarIbHOM LiEHTpe NpefoCTaBneHUsl rocy4apCTBEHHbIX 1
MyHMUMnanbHbIX ycnyr Pecnybnuvkm TaTapcTah;

I:I B OpraHe.

(nata) (noanuchb) (¢.1.0.)

MpunoxeHne Ne 5
K AOMUHUCTPaATMBHOMY perfaMmeHTy NpeaoCcTaBneHNa MyHULMNANbHOW yCiyrn no
Bblaaye CnpaBku (BbINUCKK)

PykosoauTtento
McnonHUTENbLHOro kKoMnUTeTa




OT:

3AABJIEHNE
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuato 06 owmnbke, ONYLLEHHOW NPU OKa3aHUMU MyHULMNANbHOW yCnyri No Bblgave
CrnpaBku (BbIMUCKN).
3anucaHo:
MpaBunbHbIE CBEOEHWS:

MpoLuy ucnpaBuTb AONYLLEHHYO TEXHUYECKYHO OLLUMOKY M BHECTU COOTBETCTBYIOLNE
N3MEHEHMUS B JOKYMEHT, SBMSIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCIyru.
Mpunarato cnegyowme AOKYMEHThbI:

1.

2.

B cnyyae npuHsTuUs peleHms 06 oTKNOHEHUW 3asBneHnst 06 ncnpaeneHnm
TEXHUYECKOMN OLLINBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHUS NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BUE 3aBEPEHHOM KONUM Ha BymakHOM HOCUTENe MNOYTOBLIM OTNPaBNEHMEM MO

agpecy:

HacTosiumm noaTeepykaato: CBeAEHNS, BKIIOYEHHbIE B 3asiBINEHNE, OTHOCSILLIMECS K MOEW
FIMYHOCTU U NpeACTaBNsiEMOMY MHO JNLLY, @ Takke BHECEHHbIE MHOK HUXKE, JOCTOBEPHDI.
[loKyMeHTbI (KONMW IOKYMEHTOB), NPUITOXKEHHbIE K 3asiBINIEHMI0, COOTBETCTBYHOT
TpeboBaHUsIM, YCTaHOBEHHbLIM 3akoHoAaTeNnbCTBOM Poccuiickon deaepaumm, Ha MOMEHT
NpeAcTaBneHNs 3asiBNeHns 3TN OKYMEHTbI AeNCTBUTENBHBI U coaepKaT A0CTOBEPHbIE
cBefeHus.

(naTa) (mognuce) (©.1.0.)



