TATAPCTAH PECIIVBJIMKACBI
30 MYHULIUIIAJIb PAVIOHBI
BALIIKAPMA KOMMUTETBI

HUCTIOJIHUTEJIbHBIN KOMHUTET
3AMHCKOI'O MYHULIUTTIAJIBHOI'O PAMOHA
PECITYBJIMKU TATAPCTAH

NMOCTAHOBJIEHUE KAPAP

45 %.? 909// r. 3auHCK Ne éyé/f

"OO0 yTBepKIeHHH aAMHHHCTPATHBHOIO
perjilaMeHTa mnpeaoCTABJICHHS
MYHHIHIIAJIBHOH YCJIYTH 10 0()OpMJIEHHIO
JOKYMEHTOB 10 O00OMEHY KHJIbIX MOMeIeHH i
MYHHIHNAJIbHOI0 JKHJIHIIHOrO (poH/Aa,
NpeaoCTaB/IeHHBIX N0 10r0BOPY
COLMAJIbHOIO Halima "'

B nensx peanuzanuun @enepansroro 3akoHa ot 27 mroas 2010 r. N 210-®3 "06
OpraHu3allMy TIPeJOCTABI€HUs TOCYNApCTBEHHBIX M MYHHIMIAIBHBIX ycuyr", B
cootBeTcTBUU ¢ PenepanbHbIM 3aK0HOM OT 06 okTsi6ps 2003 r. N 131-®3 "O6 061mmux
NPUHOKUIEAX OpPraHU3allid MECTHOro camoympaBiieHust B Poccuiickoit ®enepanmu",
KumumneiM konexkcoM Poccuiickoit ®@enepauuu ot 29 nexabps 2004 r. N 188-®3,
NOCTaHOBJICHHEM VICIIONHUTENEHOrO KOMUTETa 3aHHCKOTO MY HHUIIMITIAIBHOTO paifoHa OT
06 mapra 2018 r. Ne 360 «O6 yrtBepxnenun [lopsaxa pa3spaGoTKH M yTBEpKIEHHS
aJIMUHMCTPATUBHBIX  PErJIAMEHTOB  MPENOCTABIEHUS  MYHUIMIAIBHBIX  YCIyI»,
PYKOBOACTBYSICH CT. 45 VcTaBa 3aMHCKOTO MyHHUIUIIATEHOTO paiiona, VICIIOMHUTe b HbIH
KOMHUTET 3aHHCKOTO MyHHUIIUINAIBHOTO paiiona Pecry6iiku TarapcTan

IMOCTAHOBJISIET:

1, YTBepauTs AJMUHUCTPATHBHBIA periaMeHT IpeJOCTABIEHUS MYyHHIUNATIBHOM
YCITYTH 110 OGOPMIIEHHIO TOKYMEHTOB II0 OOMEHY JKUJIbIX TOMELIEHHH MYHULIAIIAIEHOTO
KUITMIIHOTO (OHIa, NPEeJOCTABICHHBIX 0 JOrOBOPY COLHAIBHOIO HaiiMa, COrIacHO
IIPUJIOKEHHIO.

2, ITpu3HaTh yTpaTUBIIUMU CHITY:

2.1. Tlocranosnenue VICHOTHHTETFHOrO KOMHTETA 3aMHCKOIO MYHHIHMIIAIBHOIO
paiioHa ot 16 anpenst 2020 r. Ne175 "O6 yTBepik IeHHH aIMUHHCTPATHBHOTO periaMeHTa
[IPEIOCTABICHHUsI MyHHUIIUITAJIbHOM YCIYTY Ha TMOJy4YeHHUE COrjacus Ha OOMEH KIJIbIMU
IIOMELLIEHUSIMH, TIPEIOCTABIEHHBIMHU 10 TOTOBOPY COLHAIBHOIO HaliMa";

2.2. Tlocranosnenue McnonuutensHoro kommtera ot 10 mapra 2021 r. Nel48 «O
BHECCHUM HM3MEHEHHMM B IIOCTAHOBJIEHHE VICIIONHHUTEILHOIO KOMUTETA 3aWHCKOrO
MyHUIUNANbHOTO paiioHa PecmyOmuku Tarapcran ot 16 ampens 2020 r. Nel75 "O6
YTBEPXKACHUU aJAMUHUCTPATHBHOIO pErjlaMeHTa MPeJOCTaBICHUS MYHHUIMIIAIBHOMN
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yCIIyTH Ha MOJTy4YeHHe COrJachs Ha OOMEH IKHIBIMH ITOMELIEHHUSIMH,
IIPEOCTABICHHBIMH 110 JOTOBOPY COLMAIBLHOTO HaiiMay.
3. OpranuzanvoHHOMY — otzeny  VCHOTHHMTENBHOrO  KOMHUTETa  3aHHCKOIO

MyHHLHUNAIBHOrO padoHa Pecnyb6nuku Tarapctan omy6nmkoBaTh — HacTosIee
MOCTAHOBIEHWE HAa O(HIKAIBPHOM calfiTe 3aMHCKOTO MyHHUHMIATBHOIO paioHa
http://zainsk.tatarstanru u Ha oduuMATEHOM mMOpTANe IIPaBOBOM  MHGpOpPMaLUU
Pecry6nuku Taraperan http://pravo.tatarstan.ru/.

4. KoHTpoJib 32 HCIIOTHEHHEM HACTOSIIETO TIOCTAHOBIIEHHUS BO3I0KHUTH 3aMECTHTENS
PykoBonutesns McnomHUTENFHOTO KOMHUTETa 3aHHCKOTO MYHHLHITATBHOTO paiioHa 1o
O9KOHOMHYECKOMY  DPa3BUTHIO, IIPOMBIIIIEHHOCTH, TOPrOBJIE,  COJEWCTBHIO
IpeanpuHUMaTeabcTBy P.M.Apxumnosy.

PykoBoaurein
NcnoTHUTEIbHOTO KOMHTETA 9.9.I'ajieeB

C.A.Quwmrommna
70775
KOpucr



Yr1BepxaeH

noctaHoBieHHeM VCoMTHUTENBHOTO
KOMUTETA 3aUHCKOT0 MYHUIIUITAIBHOTO
pationa Pecniyonuku Tarapcran

oT 15.12.2021 r. Ne 748

AJIMUHMCTPATHBHBIN perjiaMeHT
NpeaocTaBjJeHusi MyHUIIMIIAJIbHOMH YCJIYTd 10 0pOPMJIEHHIO IOKYMEHTOB 110
00MeHYy JKIJIbIX MOMeIleHUii MyHHMIMNIAJIbHOT0 KMJINIITHOTO (hoH 1A,
NMpea0CTABJIEHHBIX 10 IOTOBOPY COUMAJIBLHOI0 HaliMa

1. O01mme MoJI0KeHuA
1.1. TIpeamer perynupoBaHMsl AIMUHUCTPATUBHOTO PETJIaMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAO0CTaBICHUS MYHHUIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PErJaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
MPEAOCTABICHUS MYHUIIMITAIIBHON YCIYTH MO O(QOPMIICHHIO JOKYMEHTOB MO OOMEHY
KUJIBIX TIOMEIIEHUH MYHHITUIAIBHOTO JKUJIUIMHOTO (DOHIA, MPETOCTABICHHBIX I10
JIOTOBOPY COLIMAILHOTO HaliMa (Jlajiee — MyHHUIUMIIAIbHAS yCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JlunamMy, MMEOMKAMHU IPAaBO HA TMOJYYEHWE MYHULMUIIAIBHOW YCIYTH,
ABJISIFOTCST (PU3UYECKUE JINIIA (Jaee — 3asiBUTEINbD ).

1.2.2. C 3asgBiaeHWeM BIpaBe OOpaTUTHCS TPEACTABUTENb  3asBHUTEI,
JEHCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, YIOCTOBEPSIOLIErO €ro MOJHOMOYHS, JTUO0
3aKOHHBIH NpeAcTaBUTENb PUINYECKOTO JUIIa (Jaee — MPeACTaBUTENb 3asBUTE).

1.3. Tlopsinok uH(pOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Wudopmauusi o mnoOpsaKe MNPEAOCTABICHUS MYHHUIMNAIBHOW YCIyru
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
nHOOPMAIIMIO O MYHHIMIIATBHOW  yCIyre, pacHoJIOKEHHBIX B  IMOMEIICHHIX
MHOTOQYHKIIMOHAIHBIX ~ I[IEHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIManbHOM CcalTe MYHUIMIAIBHOTO paioHa B HWH()OPMAIMOHHO-
TenekoMMyHUKamoHHou cetn «aTepuer» (https://www. zainsk.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecmyOnukanckuii mopran);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYyT ((PYHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Equnsbrit mopran);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHULIUNIAbHBIX YCIIYT).
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1.3.2. KoHCyabTUpOBaHME MO BOIpPOCAaM MPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieHUH - IUYHO WM 110 Tenedony;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) 6 ucnornumenvHoOM KoMumeme 3aUHCKO20 MYHUYUNATbHO20 patloHa (nanee —
Opean):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpY TUCbMEHHOM (B TOM 4HcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE TI0 MOYTE, B JJIEKTPOHHOU (hopMe 1o 3IEKTPOHHOM MouTe.

1.3.3. Uadopmanusa nHa Equnom noprane, PecybnukanckoM moprasne o mopsiake
U CpOKax IMpPEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHHI,
comepxammxcsi B Peectpe ToCyAapCTBEHHBIX W MYHUUUIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEJOCTABICHUS MYHULMIIAIbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJHEHHUS 3asIBUTENIEM KaKuX-I100 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUSA MPOrPaMMHOr0 OOECIEeUeHHUs, YCTaHOBKa KOTOpPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asABUTENS TPeOYeT 3aKIIOUEHHS JUIEH3MOHHOTO WJIM WHOTO
COTJIAILLICHUS c paBoobIagaTesieM IIPOrPaMMHOTI0 obecnieueHus,
MpEeyCMaTPUBAIOLIETO B3UMAHUE TJIaThl, PETUCTPALMIO WA aBTOPU3ALUIO 3asBUTENS
WJIY TIPEJOCTABIICHUE UM MTEPCOHAIIbHBIX JAHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpaIieHueM MpeaoCTaBisieTcss nHpopManus:

1) o Mecre HaxoXAeHUS MHOTO(YHKIHMOHAIBHOIO WEHTpa MPEJOCTABICHUS
rOCyJapCTBEHHbIX W MYHUUHMNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeJIe(OHBI);

2) o mopsAKe MPEeAOCTaBICHUS MYHUIIUNAIBHON YCIYTH, O CIIOCO0ax M CpoKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusix rpaxjaaH, KOTOPbIM MPEAOCTABIISIETCS MYHULIUNTAJIbHAS YCIIyTa;
O HOPMATHUBHBIX MPABOBBIX aKTaX, PETyJHPYIOLIUX BOMPOCH MPEIOCTABICHUS
MYHULIMTIATLHON YCIYTH;

4) o mepeyHe OKYMEHTOB, HEOOXOIUMBIX IJIsi PACCMOTPEHUsS 3asBJICHUS O
MPEIOCTABICHUN MYHHUIIUNIAJbHON YCIYTH, O CPOKAX IPUEMA U PETUCTPALIUU 3asIBJICHHUS;

5) 0 XoJie MpeIoCTaBICHUs MYHUIIMTIATbHON YCIYTH;

6) o MecTe pa3MenieHus Ha oduIManIbHOM caiiTe WHGOpPMAIMU MO BOIPOCaM
MPEOCTABICHUSI MYHULIMTIATLHON YCIYTH;

7) o mopsake o0XajdoBaHUS JACHCTBUN WM O€3EUCTBUSI JOJKHOCTHBIX JIMI]
Opeana.

[Io nucekMeHHOMY OOpalIeHUuI0 COTPYAHHMKU OT/AENa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHUE MYHULMIAIBHON YCIyrd, TOJAPOOHO B NHUCBMEHHOM (Qopme
Pa3bACHSIOT 3aABUTENIO MOPSAIO0K MPETOCTABICHUS MYHUIIUNIATBHOM YCIIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSILIEM ITYHKTE aJMHUHUCTPATUBHOIO PETJIAMEHTA, U B TEUCHHUE TPEX
pabouux AHEH Co AHS pEerucTpaluy oOpanieHus] HAMPaBJSIOT OTBET 3aABUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOXHOCTH J1aThb OTBET HA S3bIKE
oOparlieHus1 UCTIOJIB3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku TaTapcran.



1.3.5. Undopmamnuss mo BompocaM MNPEJOCTaBICHUS MYHUIUIMATBHOW YCIYTH
pa3MemniaeTcss Ha OQUIMAIBHOM CaiiTe MYHHIMIAIBHOTO paioHa U Ha
MH(OPMAIIMOHHBIX CTEHIaX B MOMeLeHUsAX Opeana st pabOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecmyOnmuku — Tartapceras,
pa3Meniaemasi Ha MH()OPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiiTe
MYHULIMIIAJIBHOTO  paliloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUSA O MYHUIIMIIAIBHON YCIIyTe, COJIEP KAIIMECS B ITyHKTAX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pErIaMEHTA,
MHPOPMALIMI0O O MECTE€ HAXOXKIEHUs, CIPABOYHBIX TelePOHAX, BPEMEHU pPabOThI
Opeana, o rpaduke nprema 3asBICHUIN Ha IPEAOCTaBICHIE MyHUIIMIIATBHON YCIIYTH.

1.4. HopmaTuBHBIE ITPABOBBIE aKTHI, PETYJIUPYIOUINE IIPEAOCTABICHUAE
MYHULIMIIATBHON YCIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOLINAX
MPEAOCTABICHHE MYHULMNAIBHONW YCIYrM (C yKa3aHUEM PEKBU3UTOB HOPMAaTHUBHBIX
MIPaBOBbIX AKTOB M MCTOYHHUKOB HMX O(PHUIMAIBHOIO OIYyOJHMKOBAaHHWA), pa3MEUIEH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIyT, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO palioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTh « THTepHeT».

1.4.2. Texkcr agMUHHUCTPATUBHOIO pETJAMEHTAa B JCUCTBYIOLIEH pEIaKIUU
MOJIEKUT pasMenieHnto Ha EnuHoMm mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULIMIAIBHBIX YCIOYr, Ha OQUIUAIbHOM cailTe MyHUIUNAIbHOIO paiioHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHBI, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCTOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEEIICHHUS:

yaaJleHHOe padouee MeCTO MHOro(yHKUHOHAIBHOIO LEHTpa MPEeAOCTaBIICHUS
rOCy/lapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYypHOE mnopaszenenue (o¢prc) MHOroQyHKIMOHAIBHOTO LIEHTPA MPEeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYI, CO3JaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMITAJILHOTO paiioHa WM B TOPOJICKOM OKkpyre Pecriyonuku TaTtapcran
B COOTBETCTBUM ¢ HOyHKTOM 34 IlpaBun  opraHuzanuu  J€ATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IPEIOCTABICHUS roCyJapCTBEHHBIX "
MYHUIMTNIATBHBIX YCIIYT, YTBEPKIEHHBIX ocTaHoBleHueM [IpaButenbctBa Poccuiickoi
®enepauuu ot 22 nexadpst 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranusaiuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT»;

TeXHUYecKas omuOKa - omuOka (OmnMcKa, oOreyaTka, IpaMMaTHyecKas WM
apupmeTndeckass omubka Ju60 ToA0OHas omMOKa), JOMYIICHHas OpPraHoOM,
MPEAOCTABISIOIIMM MYHHUIMIAIBHYIO YCIyry, W MpUBeIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (p€3yJbTaT MYHULIMIIAIILHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, HA OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEACHUS;
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Enunas cucrema wuaeHTHdUKAMU W ayTeHTU(HUKAMU B HHPPACTPYKTYpE,
o0ecreynBaroiei UH(POPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICICTBHE
WH(GOPMALIMOHHBIX CUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIApCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JekTpoHHOW (opme (mamee — ECUA) — denepanpHas
rocyJapcTBeHHasi HH(GOpPMAIIMOHHAS CUCTeMa, 00ecreunBarolas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB WH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayTeHTUQUKaMKM K  HHQOpMalMK,  CcCOJEpXKallelcs B TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®II - I'ocymapctBeHHOE OO/KETHOE yupekjaeHue «MHOTO(QYHKIIMOHAIBHBIN
[EHTP MPEJOCTABJICHUS] TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX yciyr B PecmyOnuke
TaTtapcran»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB PEeI0CTaBICHUS rocyAapCTBEHHBIX U
MyHUIMNANBHBIX yciyr PecyOnuku TaTtapceras.

1.5.2. B agMMHUCTPAaTUBHOM pErJIaMEHTE MO 3adABJICHUEM O MPEIOCTABICHUU
MYHULMIIATBHON yCIIyTU (J1ajiee - 3asBJICHUE) MOHUMAETCA 3alpoC O MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTHM, TNOJAHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTarbu 2
OdenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O06 opranuzanuu

MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUIIMTIATIBHBIX YCIyr» (nanee — denepanbHbIn
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjaeHUss MYHUIUIIAJIBHON YCIYTH
2.1. HaumeHoBaHME MyHUIUIIAIBHOW YCIYTH

OdopmieHre JAOKYMEHTOB MO OOMEHY >KWJIBIX MOMEIICHUN MYHUIIMNAJIbHOTO
KUJTUITHOTO (DOHJIA, TPEAOCTABIECHHBIX 10 JOTOBOPY COLIMAIBLHOTO HalMa.

2.2. HanMeHOBaHUE NCTIOJHUTEIBHO-PACHOPSIAUTEIHEHOTO OpraHa MECTHOTO
CaMOYTIPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIETO MYHUITUIIAJIBHYIO YCIYTY

HcnomHuTeNbHBIM KOMUTET 3aMHCKOTO MYHHULHMIAIBHOIO paiioHa PecmyOnuku
Tarapcran.

2.3. Onucanue pe3ysibTara NpeAoCTABICHNUS] MyHULIUITAIBHON yCIIyTH

2.3.1. Pe3ynpTaToM NMpeIoCTaBICHUS] MyHULIUNIAIBHON YCITIYTH SIBISETCS:

1) moroBop oOMeHa KUJIBIMU TOMEIIEHUSIMU;

2) pemenue 00 0TKa3e B MPEJOCTABICHUA MyHUIIUTIATBHON YCIyTH (IPUITOKEHHE
Ne 1 x HacTosiIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienue 00 OTKaze B TpUeMe JOKYMEHTOB, HEOOXOAMMBIX  JIs
IpPEJOCTAaBICHUS] MYHMLIMIAIBHOW yciuyru (mpuioxeHue Ne 2 K HacTosILEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar MNpeAOCTaBICHHWS MYHULHUIAIBHON YCIYyTd HalpaBIIeTCs
3asgBUTEN0 B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOJNHCAHHOTO YCHUJICHHOMN
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOJTHOMOYEHHOTO JOJIKHOCTHOTO JIMIA



Opeana (mub0 Opeana), B cooTBeTcTBUHN ¢ DenepanbHbIM 3aKOHOM OT 6 ampeins 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — DeaepanbHblil 3akoH Ne 63-D3) B
nuuHbld KaOuHer Enunoro mopran. B cilydae HampaBiieHHs 3asBIEHUS MOCPEICTBOM
PecnyOnnkaHckoro mnoprana pe3ynbTaT NpeaoCTaBICHUS MYHHULMIAIBHOM YCIYTd
HanpasJsieTcs B INYHbIN KaOuHeT PecryOnmkaHckoro noprana.

2.3.3. Ilo BeIOOpY 3asiBUTENIS pe3YbTAT IPEIOCTABICHUS MYHULIUIIATBHON YCIYTH
BeiiaeTcss B Oprane wnu B MO®I] B (dopme sKk3eMIuisipa 3JI€KTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOIO IMe4aTbl0 U IOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO I0JKHOCTHOTO Juiia Oprana uinu padotHuka MOLI.

2.3.4. 3asBUTENb BIIPaBE MOJIYYUTh PE3YJIBTAT NMPEAOCTABICHHUSI MyHULIMITAIBHON
ycIyrd B (QopMe 3JEKTPOHHOTO JOKYMEHTa B TE€UCHHE CpOKa ACHCTBUS pe3yibTaTa
MPEI0CTABICHUS MyHULIMTIAIBHON YCIIYTH.

2.4. CpoK npenoCTaBIeHUSI MyHULIUAIBHON YCIIYTH, B TOM YHUCIIE C YYETOM
HE0OXOAMMOCTH 00palIeHusl B OpraHu3aliy, YIacTBYIOIINE B IPEIOCTaBICHUN
MYHULANAIBHON YCIYTH, CPOK IPUOCTAHOBIICHUS IPEAOCTABICHUS MyHULIUTIIATbHON
YCIIYTH B CJIy4ae, €CJIA BO3MOXKHOCTb IIPUOCTAHOBJICHUS IIPEyCMOTPEHA
3aKoHOAaTeabCTBOM Poccuiickoil deneparnum, Cpok BblJauu (HarpaBiIeHUS)
JOKYMEHTOB, SBJIAIOIIMXCS PE3YJIbTATOM IPENOCTABICHUSA MYHULIUIIAIBHON YCIYTH

2.4.1. MyHununaigbHas ycliyra npeiocTaBiseTcs B TeueHue 13 pabouux JHEH.

2.4.2. ITlpuocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHUIUIAIBLHOW YCIyTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBneHue AOKYMEHTA, SBISIOLIETOCS PE3yJbTATOM IPENOCTABICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DJIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb OQOPMIICHUS M PETUCTPALMM PE3yJibTaTa MpPEJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnbiBatonuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH WJIM MHBIMA HOPMATHBHBIMU MPABOBBIMHU aKTaMHU JIJIS
IIPEIOCTABJIEHUS] MyHULIMITAIBHOW YCIIYTH, & TAKIKE YCIIYT, KOTOPBIE SABJISIOTCA
HEOOXOMMBIMU U 00S13aTEIBHBIMHE JIJISI IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
MOJIJICXKAITNX MPEACTABICHHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOTYUYCHUS 3asIBUTEIIEM, B TOM
YHUCJIe B DJIEKTPOHHOU (popMe, MOPSATOK UX MPEACTaBICHUS

2.5.1. Ina noaydYeHHs MYHULHIAIBHOM YCIYyTrd 3asBUTEIb IPEICTABIIACT
CJIEYIOIINE JOKYMEHTHI:

1) TOKYMEHT, YJOCTOBEPSIONMIMI JTUYHOCThL (HEe TpeOyeTcs B cirydae oOpalieHus
nocpeAcTBoM PecnyOnrkaHcKoro moprana);

2) IOKYMEHT, YAOCTOBEPSIOIMINNA TTOTHOMOYHSI TPEACTABUTEIIS 3asBUTEIIS,

3) 3asgBieHueE:

B (hopme JIoKyMeHTa Ha OyMakHOM Hocutese (mpuioxkeHue Ne 3 k HacTosiemy
aJIMUHHACTPATUBHOMY pPETJIaMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCsl MOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJCHUIM B DJEKTPOHHYIO (OpMYy 3asBICHUS), TMOAMMCAHHOE B COOTBETCTBUH C
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TpeOOBaHUSIMU TyHKTa 2.5.3 aAMHHHCTPAaTHBHOIO pErjaMeHTa, Npu oOpalleHuu
nocpeAcTBoM Pecry0amKkaHCKOro moprana;

4) KomMM JOKYMEHTOB, NOATBEPKAAIOIIMX MPAaBO IOJb30BAHUSA KUJIBIM
MTOMEIICHUEM, 3aHUMAEMbIM IPAKJIAHUHOM-3asIBUTEIIEM U YIIEHAMHU €r0 CEMbH (OTOBOP,
OpIep, PEIIeHHE O IPEIOCTABICHUY KIIIOTO MTOMEIICHHS U UHbIE JJOKYMEHTHI);

5) KonmuMu TOKYMEHTOB O COCTaBE CEMEW rpaxkaaH-3asBUTENeH (CBUIETEIBCTBO O
POXKJIEHWH, CBHUJIETEIBCTBO O 3aKJIIOUeHUH Opaka, pernieHue o0 YChIHOBICHUU
(ymouyepeHun), cyieOHOE perieHre 0 MpU3HaHUK YJIEHOM CEMbH U T.11.);

6) BbIIMCKa M3 TexHUYeckux macnoptoB bTU ¢ mosTaxxkHbIM MIaHOM (IIpU
HAJIMYUU) U SKCIUTMKALIUEH.

2.5.2. 3asBieHHME W TpUIAraeMble JOKYMEHTBl MOTYT OBbITh TpEACTABICHBI
(HampaBJIeHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPeOOBaHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM Pecry0inkaHCKOro nopTaia B 3JIEKTPOHHOU (opme;

3) B Opran JU4YHO WM MOCPEICTBOM IMOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBIEHUE W MpuUaraemMble JOKYMEHTHI, MPU HANPABJICHHH IMOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TIOPSJIKE.

2.5.3. 3asBieHuEe IpU HAINpPaBICHUU MOCPEACTBOM PecmybimkaHcKoro mnopraia
IIOANKCBIBAETCS POCTOM 3JIEKTPOHHOW MOANMCHIO 3asIBUTEIIS.

JIj1g osTydeHust IpOCTOM 3JIEKTPOHHOM MOANKCH 3aBUTEII0 HEOOXO0AUMO MPONTH
nporenypy peructpanuu (ayrenrudukanun) B ECUA, a Takxe moATBepIUTh YYETHYIO
3aMKCh.

DNEKTPOHHBIM JTOKYMEHT (JIEKTPOHHBIM 00pa3 AOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.]1 agMUHHCTPATHUBHOIO PErJIaMEHTa, 3aBEPSACTCS yCUIECHHON
KBATM(UUMPOBAHHOW MOANMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U IMOINUCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJI€ HOTAPUYCAMH.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraémMbie K
3as1BJICHUIO, B TOM YHCJIE IOBEPEHHOCTH, HAIPABJISIIOTCA B BUAE (paitioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Oosnee 50 MOaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM OO0BEME MPOYMUTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpermaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBieHUs] JOKYMEHTOB M MH(GOpPMAIlMU WM OCYIIECTBICHUS ACHCTBUI,
IIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABIEHUEM MYHUIIUIIATLHON YCIYTH;

2) OCYIIECTBJICHUSI JICUCTBUN, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOJMMBIX JJIs
MOJIyYeHUs] MYHUUMINAIBHOM YCIyrM M CBSI3aHHBIX C OOpalieHueM B HHbIE
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOT'O CaMOYIpPAaBIICHUS, OpraHu3aluu, 3a
UCKJIFOUEHHUEM TIOJIYYEHMs] YCIYr W TIOJy4€HHs JOKYMEHTOB U UH(pOpMaIuH,
MIPEAIOCTABIIIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIFOYEHHBIX B IEPEUHH,
ykazaHHbie B yactu | ctateu 9 denepampHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s13aTeTbHBIX YCIIYT);
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3) nmpexacTaBieHUS JOKYMEHTOB U HH(POpMAIMH, OTCYTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh MPHU NEPBOHAYAIBHOM OTKAa3€ B IPUEME
JOKyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHUIUTIATBHOW YCIyTH, JHOO B
MIPEA0CTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCAIOIIUXCS
PEI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH, TTOCIIE IEPBOHAYANILHOM MOJauu 3asBJICHUS O
NPeI0CTaBICHUU MYHUIIUTIATBHON YCIIYTH;

0) HanM4Kue OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCII€ TIEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYyTH, JUO0 B
MPEJOCTaBICHUHA MYHUITUIIAIbHON YCIYTHU U HE BKIIIOUCHHBIX B MPEICTaBICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WMJIM U3MEHEHHE WH(OpMaLUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pab6orHuka MOI], npu nepBoHaYaIbLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, IMOO B TIPEIOCTABICHUU
MYHULIMNAIBHON YCIIYyTHM, O Y€M B NUCbMEHHOM BHJIE€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana npu mepBOHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEJOCTABIECHNUS MYHHIIMIAIBHON YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS U3BUHEHUS 32 JJOCTABJICHHBIE HEYI00CTBA;

4) npenocraBieHHss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JUOO X U3BATHE SABISETCA HEOOXOIUMBIM
YCJIOBUEM MPEJOCTABJICHUSI TOCYJAApPCTBEHHON WM MYHMIIUNIAIBLHOM YCIYTH, U WHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnbiBaroiuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU ITPABOBBIMHU AKTAMMU ISl TPEIOCTABIEHNS] MyHULIMIIAIBHOW YCIIYTH,
KOTOPBIE€ HAXOJIATCS B PACIIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OPraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPABIICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTD, a
TaKXKe CITOCOOBI MX MOYYCHUS 3asiBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOU (hopme,
NOPSIAOK UX MPEICTABIECHUS; TOCYTAPCTBEHHBIN OpraH, OPraH MECTHOTO
camMoyIpaBJieHus TM00 OpraHu3alks, B PaCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JTIOKYMEHTBI

2.6.1. [TonyyaroTcsa B paMKax MEKBEJOMCTBEHHOI'O B3aUMOICHCTBUSA:

1) Bbmmucka u3 EauHOrO rocygapcTBEHHOro peecTpa HEABUKMMOCTH O MpaBax
OTJENBHOTO JIMLA Ha HUMEIoluecs (MMEBIIMECS) Y HEro OOBEKTHl HEIBUKUMOTO
UMYyIIECTBa (Ha KaXJOro JEecloCOOHOro 4YieHa CEeMbH 3asBUTENs 3a MSITh JIET,
MPEALIECTBYIOIINX No1aue 3asdBieHus) - Pocpeectp;

2) CBEIEHHUs O PErMCTpalvy IPaxkIaH;



3) cBeaeHUs O IEUCTBYIOIIEM NAcnopTe rpaxaaHuHa Pocculickoit @eaepanuu —
MBJI Poccuu;

4) cBeneHus O HOTapHaJbHOM noBepeHHOCTH — DenepanbHas HOTapHAIbHAS
nasjara.

2.6.2. 3asBUTENb BIpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIC B
noAnyHKTax 1 - 2 myHkra 2.6.1 aIMUHUCTPATUBHOTO perjaMeHTa, B opMe FIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaNU(UIIMPOBAHHON MOAMHUCHIO  JIHII,
YIOJHOMOUYEHHBIX Ha CO3[laHW€ U TOJNUCAHUE TaKUX JOKYMEHTOB, IMpHU T0Jaye
3asIBJICHUSI.

2.6.3. HempexacraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMH B
nyHkre 2.6.1 agMUHUCTPATUBHOIO pErjiaMeHTa OpraHaMH TOCYJapCTBEHHOM BIIACTH,
OopraHaMy MECTHOTO CaMOYIPAaBIICHUS, OPTraHU3ALMIMU JIOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCS OCHOBAHUEM JIJIs1 OTKA3a B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH.

2.6.4. JlomKHOCTHOE JULO W (Wiau) paOOTHUK, YKa3aHHBIX B IyHKTe 2.6.1
aAMUHUCTPATUBHOTO pErjiaMeHTa OpPraHOB M OpraHu3aluii, HE MpeACTaBUBIINE
(HECBOEBPEMEHHO NPE/ICTABUBIINE) 3aMPOIICHHBIE U HAXOASIIMECS B PACIOPSIKEHUU
JOKYMEHT WJIH CBEACHUS, NOAJEKAT aIMUHUCTPATUBHON, TUCUUIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBHMH C 3aKOHOJATeNbCTBOM Poccuiickoin Penepanun.

2.6.5. 3anpemaercst TpebOBaTh OT 3asBUTENS JOKYMEHThI CBEJCHUS, B TOM UHCIE
ITOATBEPKAAIOIINE BHECEHUE 3asBUTEINIEM IUIATHI 34 IPENOCTABICHUE MYHULUIIAIIEHON
YCIIYTH, HAXOJSAIIMECS B PACIOPSKEHNN F'OCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyIpaBJ€HUsS W IOJIBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLHi.

HenpexacraBnenue 3asBUTENEM JOKYMEHTOB, COJIEpPXKAILUX CBEACHHS, KOTOPbBIE
HaxoJATCd B pACIOPSHKEHUMM TOCYIApCTBEHHBIX OPraHoOB, OpPraHoB MECTHOTO
CaMOYIIPABJIEHUsI U TOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO CaMOYMPABJICHHS] OpraHU3allMii, HE SBISAETCA OCHOBAHHWEM I OTKas3a
3asIBUTENIO B MIPEAOCTABICHUN MYHULIUTIATBHON YCIYTH.

2.7. UcuepripiBaronuil nepeyeHb OCHOBAHNUM I OTKA3a B PUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHUS MyHUIIMIIAIBHON YCIYTH

2.7.1. OcHoBaHusSIMU MJI OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABICHUS MYHUIIUTIAIbHOM YCIIYTH, SIBIISIOTCS:

1) mnpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpXKAaT TMOAYUCTKA U
HCIIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIEC B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MTOJTHOM 00bEME UCTI0JIb30BaTh HH(POPMAIIMIO M CBEICHUS, COJIepKaIIecs B TIOKYMEHTaX
JUTSL TPEOCTABJICHUS MYHUIIMTIATBHON YCITYTH;

3) npencTaBieHHBIE IOKYMEHTHl WM CBEJACHUS YTPATUIW CHJIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMOAIBHON YCIYyrol (IOKYMEHT, YIOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEICTABUTEISI 3aABUTEIIA, B CIIydae 0OpalieHust 3a MPeA0CTaBIeHNEeM MYHUIIUITAIEHON
YCIYTY YKa3aHHbBIM JIULIOM);
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4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHULIUIIAIBLHON YCIYTY U JJOKYyMEHTOB,
HEOOXOUMBIX IS IPEOCTABICHUS MyHHUIIMITATILHOW YCIYTH, B 3JICKTPOHHOU opMme ¢
HapYIICHUEM yCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOppEeKTHOE 3amojIHEHUE 00s3aTeIbHBIX TOoJeH B (opme 3asBICHUS, B TOM
quciie B HHTEpakTUBHOW (¢opMe 3asBieHuss Ha PecrmyOnamkaHckoM —mnopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) IpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
[IPEIOCTABICHUS MyHULUIIAIbHOW YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OpPTraH MECTHOTO CaMOYIIPABIICHUs WIM OPTraHU3alUI0, B IIOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUIIATBHOU YCIIYTH;

8) HecoOM0ieHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3aKoHa oT 6 anpens
2011 roma Ne 63-@3 «OO 5JIEKTPOHHOM MOAMMCH» YCIOBUM MpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUJIEHHOM KBaTU(UUMPOBAHHON 3JIEKTPOHHOW MOAMKCH.

2.7.2.1lepeueHb OCHOBaHUM JJIs1 OTKA3a B IPHEME JOKYMEHTOB, HEOOXOIMMBIX JJIsI
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH, SBJIAETCS] NCUEPIBIBAIOLLUM.

2.7.3. Pemenue 00 oTKa3e B mprUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJISI
IIPEIOCTABIICHUSI MYHULIMIIAIBHOM YCIIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs IpuemMa
3as1BUTENSA, TaK M IIOCJE IOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOUMBIX JUJIs IPEIOCTaBICHNUS MyHULIMIIAIbHON YCIYTH IOKYMEHTOB (CBEICHUN) C
MCIIOJIb30BaHUEM MEKBEIOMCTBEHHOI'O HH(POPMAIIMIOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
NpeBbIIIAIONINNA 9 pabounXx JHEH CO THS PETUCTPALIMU 3asBJICHUS.

2.7.4. 3ampemaercsi OTKa3blBaTh B MpPHUEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIMIIAILHOM YCIYTH, B CIy4Yae €ClIM 3asBJICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE ISl TPEAOCTABICHNUS MYHUIIMNIAIBHON YCIYTH, TOJAAaHbI B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAIBLHOM
yCIIyrH, onyosrkoBanHoi Ha EquHom nopraie, PecnyOnrkanckomM nopraiie.

2.8. UcuepnpiBaronuil mepeyeHb OCHOBAHUM I IPUOCTAHOBIICHUS WJIN OTKa3a B
NPEAOCTABIEHNN MYHULIMIIATBHON YCIIYTH

2.8.1. OcHoBaHus MJisi TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIIUNAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS ISl OTKAa3a B IPEJOCTABICHUN MYHULIMITAIIBHON YCITyTH:

OcHoBaHus U1l NPUOCTAHOBJICHHSI PEJOCTABIIEHHS] YCIYTH HE IPELYCMOTPEHBI.

OcHoBaHus 11l OTKa3a:

1) 3asBuTENEeM MNpeACTaBIEHbl TOKYMEHThl HE B IOJHOM 0Obeme, Jub0o B
MPE/ICTABICHHBIX 3asBJICHUU M (WJU) JOKYMEHTaX COACP>KUTCA HEMoJHas U (WIn)
HEJ0CTOBEpHas HH(pOpMaIus;

2) MOCTYIJIEHWE OTBETa OpraHa TOCYIapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOyIpaBJjieHus: JMOO MOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYIpAaBJICHUS OpraHMU3alMM Ha MEXBEIOMCTBEHHBIN 3aIrpoc,
CBUETENBCTBYIOIIET0 00 OTCYTCTBUH AOKyMEHTa U (M) HHGOpMAIIUU, HEOOXOTUMBIX
JUISL IPEIOCTABIIEHUSI MYHULIMITAJIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPEICTaBIIEH 3asBUTENIEM [0 COOCTBEHHON MHUIINATUBE;
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3) k HaHUMAaTeNn0 OOMEHHMBAEMOTO >KMUJIOTO TOMEIICHUS MPEIbsSBICH HCK O
pacTOp>KeHUHU Wi 00 U3MEHEHUH I0TOBOPa COIMAIILHOTO HaliMa KHUJIOTO TTOMEIICHHUS,

4) mpaBo MOJB30BaHUSI OOMEHHBAEMBIM >KUIIBIM TOMEIICHHEM OCIapuBaeTCs B
CyneOHOM MOPSJIKE;

5) oOMeHMBaeMoOe JKHUJIO€ TOMELIEHHE MPU3HAHO B YCTAaHOBJIEHHOM HOpPSIKE
HEIPUTOAHBIM IS TIPOXKUBAHNUS;

6) TMNpPUHATO pEIIEHUE O CHOCE COOTBETCTBYIOIIETO JOMa WM €ro
nepeoOOpyAOBaHNUH AJIsl UCIIOJIB30BAaHUs B APYTUX LIETSX;

7) TPUHATO pEUIEHHE O KAIUTAJIBHOM PEMOHTE COOTBETCTBYIOILEIO JOMa C
IEPEyCTPOICTBOM U (WUJIN) NEPETNIAHUPOBKOMN KHUJIBIX TOMELEHUI B 3TOM JIOME;

8) B pe3ynbrare OOMEHa B KOMMYHAJIbHYIO KBapTHPY BCEISETCA TPAKIAHUH,
CTpaJaloIIMid OJHOM W3 TSKEIBIX (POPM XPOHMUECKUX 3a00JIEBaHUM, yKa3aHHBIX B
MpeyCMOTPeHHOM TTyHKTOM 4 yactu 1 cratem 51 XXummmHoro koxekca Poccuiickon
denepanyu epeyHe

2.8.3. IlepeueHb OCHOBaHMW JJIA OTKa3a B IPEAOCTABICHUHA MYHULMWIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKAa3bIBaTh B IPEAOCTABICHUN MYHHLMIAIBHOM YCIIYI'H B
clly4dae, €CJIM 3asBJICHHUE O NPEIOCTAaBICHUM MYHULUIAIBHOW YCIYrM IIOJAHO B
COOTBETCTBUM ¢ MH(POpMaAILUEN O CpOKaX U MOPSAKE NMPEAOCTaBICHUS MyHULIUIIAIbHON
yciyru, onyoaukoBaHHOM Ha EnnHom noprane, Pecy6iinkanckom moprasie.

2.9. llopsinok, pa3Mep U OCHOBAHUS B3UMAHMS TOCYJaPCTBEHHOW MOUIIUHBI WJIH HHOU
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIIBHOW YCIIYT !

MyHununanbHas yciryra npe1ocTaBiseTcs Ha 0€3B03ME3HON OCHOBE.

2.10. [lepeueHb ycayr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMUA U 00s13aTEILHBIMU IS
MPEA0CTABIEHUS MYHULIMIIATLHON YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(mIoKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpraHU3aLUSIMH, YIACTBYIOIIMMH B

MPEIO0CTABICHUN MyHUIIUNIATBHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsnok, pa3Mep U OCHOBaHUS B3UMaHUS IJ1aThl 3 MPEJOCTABICHHUE YCIIYT,
KOTOpPBIE ABJISIIOTCA HEOOXOIUMBIMU U 0053aTEIbHBIMU IS ITPEIOCTABICHHUS
MYHHIIMIIAJIBHON yCITyTH, BKJIIOYasi HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takoiu
1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIN CPOK OXKHUJIAHUS B OUEPEIN MPU ITOAAY€e 3ampoca O
MPEAOCTaBIEHUHA MYHUIIMNIAJIBHON YCIIYTH, YCIYTH, IPENOCTABISIEMON OpraHU3alue,
YYaCTBYIOIIEHN B MPEIOCTABICHUN MYHUIIUITAIIBHON YCIYTH, U IPU NOJTYYCHUU
pe3yJsibTaTa MPea0CTABICHUS TAKUX YCIYT
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2.12.1. Bpems oxxujaHus npu rnojayve 3asBJICHUS Ha NOJyYEHHE MYHHUIIUIAIbHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Ilpy mosydeHuM pe3yJsibTara MPEAOCTABICHUS MYHHULMIAIBHOM YCIYTH
MAaKCHMAJIBHBIA CPOK OKHJAHHSI B OYE€pPEIN HE JOJKEH NPEBBIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHUIIUTIATBHOM YCIIYTH U YCIYTH, MPEIOCTaBIsIEMO OpraHu3alyei, yuacTByIoeH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (opMme

2.13.1. Ilpu nmuunom ob6pamieHuu B M®I B neHb nojgauu 3asBieHUS 3aIBUTEIIO
BbIIaeTcs pacnucka uz AUC M®I] ¢ peructpalimuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYH 3asIBJICHUS.

2.13.2. Ilpm wHampaBieHMHM 3asBJICHHS IOCpeACTBOM EnmHOro moprana,
PecnyOnukanckoro nmoprajia 3asiBUTENb B JCHb MOJA4M 3asBJIICHUS MOJYy4YaeT B JTUYHOM
kabuHeTe PecnyOnMKaHCKOro mopTajia U IO DJIEKTPOHHOM IOYTE YBEIOMIICHHE,
MOATBEPXKIAIONIECE, UTO 3asBJICHUE OTHPAaBICHO, B KOTOPOM  YKa3bIBAIOTCS
pErUCTpallMOHHBIA HOMEp U JiaTa M0/1auu 3asBJICHUSI.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTEIIO BBIJIACTCA pAaCIUCKa W3
aBTOMATH3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, NMpeIHa3HAUYCHHON ISl OKa3aHUs
rOCy/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, C PETHUCTPAllUOHHBIM HOMEpPOM, JaTOU
10JIauy 3asBJICHUS U TIEPEUHEM IIPEJCTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K MTOMEMICHUSM, B KOTOPBIX MPEAOCTABIIAECTCS MyHULIUIATIbHAS
yCIIyra, K 3ay OXKHJaHHsI, MECTaM IS 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIUTIATBHOW YCIIYTH, HUH(OPMAIIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JIHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIsl IPEIOCTABICHUS KaX A0 MyHUIUIIAIbHOM
YCIIYTH, pa3MeNIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
MH(OpMAIUK O MOPSIIKE MPEIOCTABICHUS TAKOM YCITyTH, B TOM YHCIIE K 00ECIIEUEHHIO
JOCTYITHOCTH /111 MHBAJIMJOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3aIUTE UHBAJINIOB

2.14.1. IIpenocraBieHne MyHULIMIIATBHOW YCIYTHM OCYLIECTBIISIETCS B 3IAHMSX U
MOMEMICHUSIX,  OOOPYIOBAHHBIX MPOTUBOMOXKAPHON  CHUCTEMOM M CHCTEMOU
MOKAPOTYLICHHUS.

Mecta mpueMa 3asBuTesied O00OPYIYIOTCS HEOOXOAMMOM MeOeNnbro s
odopmIICHUSI TOKYMEHTOB, HH(GOPMAITMOHHBIMU CTCHIaMH.

2.14.2. B cootBercTBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoit depepanunu o
COITMAJILHON 3alluTe WHBAIUIOB B LEIAX OCCHPEMSATCTBEHHOTO IOCTyHa K MECTY
MPE0CTaBICHUS MYHUITUTIATLHON YCIIYyTH 00€CTIeYuBaeTCs:

1) oOecrieunBaercs OecHpenaTCTBEHHBIM JOCTYN HWHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUITUNATBHOU yCIyTu (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHHS U
MepeMEILICHHE B UX Mpejieliax);
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2) Bu3yalibHas, TEKCTOBas W MYJIbTUMEAMKHAs HHGOpMAaLUig O TOPSAKE
MPEJIOCTABIECHUS MYHHUIMIIAIIBHON YCIYI'M pa3MeEIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BO3MOXHOCTEH HHBAIN]IOB;

3) compoBOXKJIEHHE MHBAJIUIOB, UMEIOUINX CTOWKHE paccTpocTBa (HYHKIUU
3pEHHUS U CAMOCTOSITENIBHOTO MTEPEABYKEHUS, M OKa3aHUE UM ITOMOIIY;

4) BO3MOXKHOCTb CaMOCTOSITEIBHOTO TEPEABMKEHUS 110 TEPPUTOPUH, Ha
KOTOPOW pAaCIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHOM U TpPaHCHOPTHOU
UHPPACTPYKTYp, BXOJla B TaKue OOBEKTHI U BBIXOAA U3 HUX, IOCATKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAaHUEM Kpecia-KOJSICKH;

5) Hagiexamiee pa3MelleHHe OOOpYAOBAaHMA W HOCUTENeW HH(popMaluy,
HEOOXOUMBIX JIJIs1 oOecTieueHus: OeCIpensITCTBEHHOTO JOCTYTa HHBAJIUIOB K yCIyraM C
Y4E€TOM OTPAaHUYEHUH UX KU3HEACITEIbHOCTH;

6) nyOnupoBaHWe HEOOXOIMMOM /Jii MHBAJIUAOB 3BYKOBOW W 3pUTEIBHOU
uH(popManuu, a TakKKe HaJNUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKkoin
MH(}OpMaUKU 3HAKaAMU, BBINIOJHEHHBIMU pelbe(HO-TOUYEeUHbIM IpudTOM bpaiins;

7) HOIYyCK CypJIONEpPEeBOIYUKA U TU(DIOCYPAOTIEPEBOTUNKA;

8) nmomyck coOAaKU-IIPOBOJHUKA MPU HATMYUH TOKYMEHTA, TOATBEPKIAOILETO
ee CcreuuajpbHOoe OOydYeHHME U BblAaBaeMoOro mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTAaHOBJIEHBI IPUKa30M MMUHHCTEPCTBA TpyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 No 386 «OO0 yTBepxkaeHUu (HOpMBI JTOKYMEHTA,
MOJTBEPKJAIOIIET0 CHEHaIbHOE O0y4YeHUEe COOaKU-NIPOBOAHMKA, M TOpsAKa €ro
BBIIAYM.

2.14.3. TpeboBanuss B dYacTH oOOeCHeUYEHUS JOCTYITHOCTH JJII WHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIISICTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MpPU MNPEIOCTABICHUM MYHULUIAIBHON YCIyTH, KOTOpbIE
yKazaHbl B mnoamyHktax | — 4 nynkra 2.14.2. agMHUHUCTPAaTUBHOIO DETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CpeICTBaM, BBEACHHBIM B SKCILTyaTaIMIO WK MPOIIEIITUM
MOJEPHU3ALMIO, pEKOHCTPYKIMIO nociue | uronsa 2016 rona.

2.15. Iloka3aTenu JOCTYITHOCTH M Ka4YECTBA MYHHMIUITAJBbHON YCIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJCUCTBUI 3asiBUTEINSI C JOJKHOCTHBIMM JIMLAMU ITPU
IPENOCTABIEHUN MYHULMIAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJTyuyeHus: UHPOPMAIIUMH O XO€ MPEAOCTaBICHHUSI MyHUIIUIAIBHON YCIYTH, B TOM
YHClIe C UCTIOIb30BAaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTb MOJIyY€HHS MyHHUIIUIIAJIbHON YCIyTH B
MHOTO(YHKIIMOHATBHOM HEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHHUIIUIATBHBIX YCIYT (B TOM YKCIIE B IOJIHOM 00bEME), B THOOOM TEPPUTOPUATHLHOM
N0JIpa3/ieJICHUU OpraHa UCTIIOJHUTENBHO PaCOPAIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3aABUTEINS (3KCTEPPUTOPUATBHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEeA0CTABIEHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIN)
MYHHUIUIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPAX MPEI0CTaBICHUS
rOCyJIapCTBEHHBIX U MyHULIMIIAJIbHBIX YCIYT, IPELYCMOTPEHHOIO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. Tloka3arensiMu JOCTYNHOCTH IMPEAOCTABICHUS MYyHULMNAIBHOW YCIyrd
SABJISIFOTCSL:
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PacnoJIOKEHHOCTh TOMEILIEHHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYUE HEOOXOJMMOIr0 KOJMYECTBA CIELUUAINCTOB, a TaK)Ke IMOMEIECHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIM4Me HucuYepnbiBatoniell uHboOpMaMu O crocofax, MOpsAKE U CpoKax
NPEeIOCTaBICHUS MYHUIIMNAIBHOW YCIyTM Ha WHOOPMAIMOHHBIX CTEeHIax, EnuHom
nopraiue, Pecny0imkanckom nopraiie, opuiMaIbHOM CalTe MyHUIIMIIAIBLHOTO paiioHa;

OKa3aHKEe MOMOIIY HHBAIIMAM B PEOA0JIEHUHU 0aphepOB, MEIIAIOIIUX MTOJTYYEHUIO
UMH YCIYT HapaBHE C APYTUMU JIULIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobnroieHre CpOKOB MPUEMA U PACCMOTPEHUS TOKYMEHTOB;

2) cobnroieHUE CPOKa MOTYUEHUS Pe3yJIbTaTa MyHULUIIAIbHON YCITyTH;

3) oTcyTcTBME OOOCHOBAHHBIX JKaJI00 HAa HapyIIEHUsS aJIMHHHCTPATUBHOIO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICUCTBUN 3aABUTENS C IOJDKHOCTHBIMU JullaMu (0€3 ydeta
KOHCYJIbTALN):

B3auUMoOJIelicTBUEe 3asiBUTENss ¢ paboTtHukamu Oprana wimum  MOIL npu
IIPEJIOCTABICHNA MYHHIMNAIBHONW  YCIYyTM  OCYLIECTBISIETCS OOWUH pa3 IIpH
IPEJICTAaBICHUHU 3asIBJIIEHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOJMMOCTH IOJIYYEHHs pe3ysibTaTa IpelOoCTaBIICHUS
MyHUIMNaabHOM yciyru B Oprane wim MOIL[ B ¢opme sk3eMIuIsipa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Ipo1OKUTENTBHOCT OJHOTO B3aMMOJCHCTBUSL 3asiBUTENS] C JOJKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUY MYHULIUITAIbHON YCITYTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHHUS MYHUIIMIAIBHON YCIYTH C
MOMOIIBI0 YCTPONCTB MOJBUKHOM paanoTesieOHHOM CBSA3U, C HCIOJIb30BaHUEM
PecnyOnnkaHcKoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHUIIUNIATIBHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asiBUTE]IEM B JIMYHOM KaOuHere Ha EnuHoM moprane,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBieHue MYHHUIMIAIBHOW YCIYTHM OCYUIECTBISETCS B JIHOOOM
MO®II] no BrIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(bakTudeckoro npoxkuBaHus (peObiBanus) Ha Tepputopun PecnyOonuku Tatapctan mo
AKCTEPPUTOPUATBHOMY IPUHLUITY.

MyHunanbsHas yciayra B COCTaBe KOMIIEKCHOTO 3alpOca HE MTPENOCTABIISETCS.

2.16. Nuble TpeOOBaHMs, B TOM YHCJIC YYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH MO 3KCTEPPUTOPUATBLHOMY MPUHIUITY (B clydae, eciu
MyHUIUNIATbHAS YCIyra NPeA0CTaBIIAETCS M0 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBiIeHHMH MYHUIUMIAIBHON yCIyTd B DJIEKTPOHHOU (opme
3asBUTEIb BIIPABE:
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1) momyunth wWHpOpPMAIMIO O TOPSAKE ©  CPOKaX  MPEIOCTaBICHUS
MYHUIIMIIAJBHOW YCIyTH, pa3MelleHHylo Ha Enunom moprane, PecmyOnmkanckom
MopTale;

2) moaaTh 3asBICHUE O MPENOCTABICHWM MYHULMIIAIIBHOM YCIYTM W HWHBIE
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBHUM C IMyHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHuEM Pecriy0iinkaHCKOro noprana;

3) NoJIy4uTh CBEACHHUS O XOJI€ BBIMOJIHEHUS 3asBICHUN O MpeA0CTaBlICHUU
MYHUIUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOHU (hopMme;

4) oCyIIECTBUTH OLIEHKY KauecTBa MPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

5) DoJly4uTh pe3yJbTaT NPENOCTABIECHUS MYHUUMUIAIBHOW yciayru B (opme
ANEKTPOHHOIO JOKYMEHTA;

6) mnoaaTh KaJo0y Ha pelleHue u neictrue (0e3aeiicteue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CIyXalllUX IOCPEACTBOM PecrmyOnnKaHCKOro
noprana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroNIel mporecc a0cyaeOHoro (BHeCyAeOHOr0) 00XaloBaHUS PEUICHUN U
nercTBui (Oe3elCTBUSI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOANBHBIX ~ YCIAYTr OpraHamMu, NPEAOCTABJISIOIMIMMU TOCYJApCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOUKHOCTHBIMU JIMIIAMHU, TOCYJAapCTBEHHBIMU W
MYHULIMNATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmMupoBaHUE 3asBJICHUS] OCYUIECTBISECTCS MOCPEICTBOM 3aIOJIHEHUS
AIEKTPOHHOM (hopMbl 3asBieHUs Ha PecrybnukanckoM moprane 6e3 HeoOXOAMMOCTH
JOTIOJTHUTENIBHOM MO/1aUM 3asIBJICHUS B KaKOM-IMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHuM 3asBICHUS 00ECIIEUMBACTCA:

1) BO3MOXHOCTh KOMTMPOBAHUS U COXPAHEHUS 3asBJICHUS U WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXHOCTbH 3arlOJIHEHUSI HECKOJbKUMHU 3asBUTEIISIMUA OJHOUM AJIEKTPOHHOMU
(bopMbl 3adBICHHS MPU OOpAILEHUH 3a YCIyramH, IpeanojararoliMMH HalpaBiIeHUE
COBMECTHOTO 3asBJICHUS] HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXHOCTH TE€YaTH Ha OYMa)KHOM HOCHUTEJE KOIMUU DJIEKTPOHHOU (HOPMBI
3asIBJICHUSI;

4) coxpaHeHHE paHEee BBEJICHHBIX B DJIEKTPOHHYIO (JOpMY 3asiBJICHUS 3HAUCHUI B
00011 MOMEHT TI0 YKEJIAHUIO TTOJIH30BATEINSI, B TOM YHCJI€ MPU BO3HUKHOBEHHUH OIINOOK
BBO/JIa ¥ BO3BpATe JJIsI IOBTOPHOTO BBOJIA 3HAYECHHM B DJIEKTPOHHYIO (DOPMY 3asIBJICHUS;

5) 3amojHEHWE TOJIEH DJIEKTPOHHOW (OpPMBI 3asBJIICHHUsS 10 Hadaja BBOJA
CBEJICHUI 3adBUTEJIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbix B ECUA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHU, OTCYTCTBYIOIIUX B €IUHON CUCTEME UICHTU(UKAIIUYA U ayTEHTU(PUKAITUY;

6) BO3MOXHOCTh BEpPHYTHCS Ha JIO0OW M3 ATanoB 3alOJHEHUS 3JIEKTPOHHOU
(dbopmbl 3asBIeHUS O€3 OTepU paHee BBEACHHOW HHPOpMaLIUU;

7) BO3MOXHOCTBH JOCTYIa 3asgBUTENSI K paHee MOJAHHBIM MM 3asBJICHUSM B
TE€YeHHE HE MEHEee OJHOIO Tofa, a TAK)KE YaCTUYHO CPOPMHUPOBAHHBIM 3aSBIICHUSM - B
TE€UEHUE HE MEHEE 3 MECSIIIEB.

2.16.4. 3anucs 3asBuTteneil Ha npueMm B M®I] (nanee - 3anuch) OCYyIIECTBISETCS
nocpencTBoM PecryOimkanckoro moprana, Tenedona KoHTtakT-rieHTpa MOI.
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3asiBUTEIIO MPEIOCTABIIAECTCS BO3MOXKHOCTh 3alUCH Ha JIOObIE CBOOOJHBIC IS
npueMa JaTy ¥ BpeMs B Ipejeiax YCTaHOBIEHHOTO B MHOTO(QYHKIIMOHAILHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

JIj1s oCylIeCTBIEHUS TPEIBAPUTENIBHOM 3aIIUCH IOCPEICTBOM Pecny0rKkaHCKOTo
HopTajia 3asBUTEII0 HEOOXOIUMO yKa3aTh 3alpalliBacMble CUCTEMOH JaHHbIE, B TOM
qHUCIIe:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYHUH);

HOMep TeneoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeJTaeMylo 1aTy ¥ Bpems Iprema.

B ciiydae HECOOTBETCTBHS CBEIEHUN, KOTOpbIE COOOIIMI 3asBUTENb IPH
MIpPEABAPUTEIILHON 3alMCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MpPU JHUYHOM
npueme, NpeBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipyn ocyliecTBIEHUN NPEIBAPUTEIBLHON 3alKMCH 3asBUTENI0 OOeCIeYnBaeTCs
BO3MO’KHOCTh pacrieyaTaTh TaJIOH-IOATBEPKAeHUE. B ciyyae, eciiv 3asBUTEIb COOOIIUT
aJipec 3JIEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec TakKe HarpaBisieTcss nHpopManus o
MIOATBEP/KACHUM IIPENBAPUTENIBHON 3allUCH C yKa3aHUEM JaTbl, BPEMEHU M MecTa
Ipuema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3asBUTENb B 00513aTE€IbHOM
nopsiike HHHOPMUPYETCS O TOM, UTO MPEIBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B CiIydae
€ro HEsBKM 10 UCTEYEHUHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asBUTENb B II000€ BpEMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS WHBIX JACHCTBUN, KpOMeE
MPOXOXKJICHUS UJICHTU(DHUKAIIMK U ayTeHTU(PUKALMA B COOTBETCTBHUM C HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickont ®Penepanuy, ykazaHWs LEId IPUEMA, a TakKkKe
MPEIOCTABIICHUS CBEICHUM, HEOOXOAUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIA HEOOXOAUMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. CocraB, nocJ1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHUS AIMUHUCTPATHUBHBIX
npoueayp, TPe00BaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€ 0COOEHHOCTH
BbINOJIHEHHUS] AIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BbINOJHEHHUS A/IMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaxX

3.1. Onncanue nocie0BaTeIbHOCTH IEUCTBUI MPU MPENOCTABIEHNUN
MYHUIUTNIATBHON YCIyTH

3.1.1. IlpenocrapieHrue MyHULIUMAIBHOM YCIYyTH BKIIOYAET B ce0s ClEayrolne
aIMUHUCTPATUBHBIC MPOLICAYPHI:

1) KOHCYIBTUPOBAHUE 3ASIBUTEIIS;

2) IpUHSITUE W PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBieHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl, Y4acTBYIOIIHE B
MPEIOCTABJICHUN MYHULIUMITAIBHON YCIIYTH;
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4) paccMOTpeHHE JOKYMEHTOB KOMUCCHEH

5) MOAroTOBKA PE3yJIbTaTa MYHULIUIIAJILHON YCIYTH;

6) BbIaua (HampaBJICHHUE) 3asBUTEIIO PE3YJIbTATa MYHULIUIIAILHON YCIYTH;
7) ucnpaBieHNe TEXHUUECKUX OLITHOOK.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hauyajia BBIIOJHEHUS AAMUHUCTPATUBHOM MPOLELYpPHI
ABJISIETCST OOpallleHue 3asiBUTENs MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULANAIBHON YCITyTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOU MPOILEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborark MOI];

npu oOpanieHuu 3asBuTens B Opran — cielualIiucT OTAENA YUeTa U pacipeesICHUs
KUIbs (J1ajee - TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuTEnD BIpaBe OOpPaTUTHCS 3a KOHCYJbTAlUEH O MOPSAKE UM CPOKaxX
MPEA0CTaBIECHUS MyHUIIMIAIBHOM yCi1yrd B M®L] nu4HO ¥ 110 TenepoHy U 31€KTPOHHOM
1o4Te.

PabotHuk M®II KOHCYIBTUPYET 3asBUTEINIS, B TOM YHCIIEC TI0 COCTaBy, dopme
IIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BOIIPOCAM ISl MTOJIy4EHUSI MYHULIAIIAJIEHON
YCIIyTH.

3asBUTENIb MOXET IMOJIyYUTh HMHPOPMALMIO O TMOPSAKE MpeloCTaBICHUs
MYHUITUTIATIBHOM yCIyTu Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIleHMsI 3asBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIBTALIMS IO COCTaBY, (pOpMe MpeACcTaBIsIeMO JOKYMEHTALIMK U APYTHUM BOIIPOCaM,
HEO0OXOAMMBIM ISl TOJTYYEHUS MYHULMIIAIbHON YCIYTH.

3.2.3. 3asButens BOpase o0paTuThes B Oprat 1o teiaedoHy 1 AJIeKTPOHHOH MoYTe,
a Tak)Ke TOJYYUThb KOHCYJbTallMio Ha PecnyOnukanckoM moprane, caiite OpraHa o
MOPSIZIKE U CPOKAaxX MPEAOCTABICHNS MyHULIIMIIAIBHON YCIYTH, B TOM YHCJIE 110 COCTaBY,
dbopMe mpencTaBIsIeMOM JOKYMEHTAllMM W JAPYTUM BONpOCaM JUIsl TOJIy4eHHUs
MYHULIMIIAIBHOMN YCIIyTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asBUTES B COOTBETCTBUHM C TpeOoBaHUsAMH TyHKTa 1.3.4 aIMUHHCTPATHBHOTO
peryiaMeHra.

AJMUHUCTPAaTUBHBIE TPOUEAYpHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHHUE TpeX pabouuX JAHEH co AHS MOCTYIUICHUS OOpalleHHs.

PesynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCA:
KOHCYJIbTAllMM TI0 COCTaBy, (opMe mpeAcTaBiIsieMOl AOKYMEHTAMH U JPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTyYE€HHS] MYHULIMITAJIbHON YCITYTH.

3.3. IlpuHsTHE U PACCMOTPEHUE KOMILUIEKTA TOKYMEHTOB,
MIPE/ICTAaBICHHBIX 3asIBUTEIIEM
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3.3.1. IlpueM NOKYMEHTOB JJIsl MPEAOCTABICHHUSI MyHULMIAIBHOW YCIYTU 4epe3
MOI] nnu ynanenHoe padbouyee mecto MOLI.

3.3.1.1. BasBurens (mpeacraBuTenp 3asButTens) odpamaercs B MOL] ¢ 3anpocom
O TPENOCTaBJIECHUM MYHULHNAIBHON YCIYTM W NPEACTaBIIA€T JOKYMEHTHI B
COOTBETCTBHHM C ITyHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJIHOMOYMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpEeOOBaHMSIM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA;

3aMOJHSET JIEKTPOHHYIO (hopmy 3asiBieHuss B AUC MODII;

IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B yHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieuatbsiBaet 3asBieHue u3 AUC MOLI;

NepeacT 3asIBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIe MOJNKUCAHUs CKaHUPYET nojnucanHoe 3asaBieHue B AIC MOI];

3arpyaetr B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJECKTPOHHOU (dopme
WIHM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
b1 (S0) (o1

BO3BpaIaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHbBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIleHMsI 3asBUTEIIS.

Pe3ynpTaTaMuy BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3a8BJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®IL] HampaBiaseT makeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS
B OpraH B 2JIeKTpOHHOH (hopme (B COCTaBE MAKETOB AIEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero JHS co IHS 0OpalIeHUs 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOLI.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SBISAIOTCS: 3asIBICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJI0), HampaBieHHble B OpraH, MOCpeICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTABICHUS MYHULMIIAJIbHON YCIyTrd B
ANEKTPOHHOU (hopme uepe3 PecyOnukanckuil mopTat.

3.3.2.1. 3asgBuTenb IS TOAAYM 3aSBJICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIIEIYIOLINUE JECUCTBUA:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOIO 3asIBJICHUS;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEJICHMS,
HE00X0AMMbIE U 00s13aTeNbHBIC JJIs1 TPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThl B AJIEKTPOHHOM (OpME MM 3JIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJIeHUS (TIpH HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJACHSl C YCIOBHSMH M TOPSIIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON yCIyrd B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POPME 3IEKTPOHHOTO 3asIBJICHHUS);
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MOJITBEPXKIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBEIEHUN  (yCTaHaBJIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBIICHUS);

OTIIPABJISIET 3aM0JIHEHHOE AIIEKTPOHHOE 3asIBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (POpME 3JIEKTPOHHOTO 3asIBICHHUS );

AIIEKTPOHHOE 3asiBJICHUE MOANUCHIBACTCS B COOTBETCTBHH C TPEOOBAHUSIMU ITYHKTA
2.5.3 aAMMHHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIorHueckasi mpoBepka chopMUPOBAHHOTO 3asIBJICHUSI OCYIIECTBIISETCS
MOCJI€ 3aMI0JIHEHUS 3aIBUTEJIEM KaXKJI0T0 U3 TI0JIeH 3JIEKTPOHHOM opMbl 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3alOJIHEHHOTO TIOJIs JJIEKTPOHHON (opMBI  3asiBIEHUs
3asIBUTEIb YBEAOMIIAETCS O XapaKTePE BBISIBICHHOW OLIMOKHA M MOPSJIKE €€ YCTPaHEHUS
MOCPEJICTBOM MH(POPMALIMOHHOTO COOOIIEHHS HEMOCPEICTBEHHO B 3JIEKTPOHHOU popMme
3asIBJICHUSL.

AJMUHHUCTpPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISAIOTCS:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH HOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICHCTBHUS.

3.3.3. PaccMOoTpeHrEe KOMIUIEKTAa TOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJMHUHUCTPATUBHOW MPOUEAYPHI
ABJIIETCS TIOCTYIUIEHUE 3asBJICHUS M HUHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEAOCTABIICHUS MyHULIMIIAJIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEYPHI SBISETCS CHEUUATUCT OT/AeNa YUeTa U pacupeaeacHus
KUbsi(1anee - TOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JTOKYMEHTOB, B ClIy4yae
oOpatieHus 3aaBUTENA ¢ 3asiBJIeHUEM B Opras:

OINpeeNsIeT NpeaMeT OOpaIleHUs;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

IPOBOAUT NPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSM, yKa3aHHBIM B
IyHKTE 2.5 aIMAHACTPATUBHOI'O PETJIaMEHTA, TPOBEPKY COOTBETCTBUS MPEACTABIECHHBIX
JOKYMEHTOB YCTaHOBJIGHHBIM TpeOoBaHUsAM (Haajexaiee odopmieHHe KOMHiA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, IPUIHUCOK, 3a4EPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX HUCIPABICHUN );

3allOJIHAET  AJIGKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
MH(OPMAIIMOHHOW cHCTeMe, MpPEJHAa3HAYeHHOM [JIsl OKa3aHWs TOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT;

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABIECHHBIX
JTOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1I0CJIE MOANKMCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
MPEAHA3HAYEHHYIO JUISI OKa3aHWS TOCYAApCTBEHHBIX W MYHULHUIAIBHBIX YCIYT
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JOKYMEHTBI, TPEICTABICHHBIE B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IJICKTPOHHOE JIEIIO;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3aSBUTEIIIO PACIIUCKY B MPUEME JOKYMEHTOB.

B ciyyae Hanmuusi OCHOBaHMM JJI1 OTKa3a B NMPUEME JOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a TMpPHEM JOKYMEHTOB, YBEIOMJISICT 3asgBUTENS O HAJTUYHH
NPENSTCTBUN JJIA TIpUeMa 3asBJICHUS M BO3BpaIlaeT eMy JOKYMEHTBI C OOBICHCHUEM
COJICp>KaHMS BBISBJICHHBIX OCHOBAHMM JIJIs OTKa3a B MpUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCJE
MOCTYIUICHUSI TOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«IIpoBepka TOKYMEHTOBY;

M3y4yaeT IIOCTYNUBIINE DOJIEKTPOHHBIC Jejla, B TOM 4YHUCIE MPUIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JJICKTPOHHOU (hOopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTH DSJICKTPOHHOW IOJIUCH,
MOCpeACTBOM oOpamieHuss k EaumHomy mnopramy (B ciaydae, €ClIM 3asBUTEIEM

MIPEJCTABIICHBI AIEKTPOHHBIE JTIOKYMEHTBI, MOAMCAaHHbIC YCUJIEHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOM TOJIHUCHIO).
[Tpu HaJTUYUH OCHOBaHMUI, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aJIMMHHUCTPATUBHOIO perjaMeHTa, MOJATOTaBIMBAeT MNPOEKT pelIeHHus o0 OTKa3ze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABICHUS MyHUILIUIIAIbHON YCITyTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHUIEHHON KBATM(PUIMPOBAHHON
AJIEKTPOHHOM TMOJIUCH BBISIBICHO HECOOJIOJICHUE YCIOBUM €€ JeHCTBUTEIBHOCTH,
MPOEKT peleHuss 00 OTKa3e JOJKEH COAep X aTh NMYHKTHI crtatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €70 ITPUHATHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABIECHUS MyHULIMIIAILHOM YCIYTH, C YKa3aHUEM NMPUYMH OTKa3a (B ciyyae, ecliv
OCHOBaHMS [JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHUS
MYHUIIMIIAJIBHON YCIYTH, CBSI3aHbl C HAPYLIEHUEM YCTAHOBJICHHBIX TPEOOBAaHUH K TAKUM
JOKyMEHTaM, OCHOBAaHMS M1 OTKa3a B IPHEME JOKYMEHTOB JOJDKHBI COAEPKATh
uH(pOpPMaLIMI0O 0 HAUMEHOBAHWU JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOphIE HE
MIPEACTABIICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NIPOTUBOPEUYMBBIE CBEACHUS,
oopmIIeHBl C HapylIeHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSAKE IOCPEACTBOM CHCTEMBI 3IIEKTPOHHOTO
JOKYMEHTO000poTA.

CoriacoBanue NpoeKTa peieHus 00 0TKasze B MpueMe JOKYMEHTOB, HEOOXO0JUMBIX
U1 TPENOCTABICHUS MYHULHNAIBHOM YCIIYyI'M, OCYIIECTBISIETCS B  TOPSIKE,
MPEyCMOTPEHHOM IMYHKTOM 3.6.3 aAMUHUCTPATUBHOT'O PETJIAMEHTA.

B caydae OTCyTCTBHMA OCHOBaHMWA I OTKa3a B IpPUEME JOKYMEHTOB,
IPELYCMOTPEHHBIX IYHKTOM 2.7.1 agMUHUCTPaTUBHOIO pErjaMeHTa, AOJLDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHE OJIHOTO pabOYero IHSA CO THS
MOCTYIJICHUS 3asIBJICHUS, HAPABIIAET 3asBUTENIO, YKA3aHHBIM B 3asIBJIEHUHU CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIUJIEHUU 3asBJICHUS, COJIEpIKAILEe BXOIAIIUN PErUCTPALMOHHBIN
HOMEp 3asBJICHHs, AATy IOJY4YCHUs 3asBIICHUS, MEpeueHb HAMMEHOBaHUU (aiinos,
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MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHS pe3ysibTaTa MYHHUIUIIATbHOM
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJaMEHTa, NP HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(GOPMAITMOHHONW CUCTEMBI, MpEeAHA3HAYEHHON JIsi OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHHUIUTIATbHBIX YCITYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE MPOLEAYPHI, yCTaHABIMUBaEeMble ITyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIIAMEHTA, BBHITIOJIHAIOTCS B TEUEHHUE OJTHOTO pab0oYero JHs CO JTHS
NOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP ABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHS 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HanpaBiieHME MEXBETOMCTBEHHBIX 3aIPOCOB B OPTaHbI, YYACTBYIOIINE B
MPEIOCTABIEHUN MYHUIIMIATBHON YCIIYTH

3.4.1. OcHOBaHMEM Hayalia BBINOJHEHUS AJAMUHUCTPATUBHOM MPOLEAYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YHNOJHOMOYEHHBIM Ha
BBITNIOJITHEHUE aJMHHUCTPATUBHON MPOLETYpbl, OT JOKHOCTHOIO Jinia (paboTHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHON MPOLEAYPHI, SIBISETCS CIELUAINCT OTAENA YUeTa U PaclpeIeacHUs
KWibs  (manee -  JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE  3a HaIpaBJIeHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE M0, OTBETCTBEHHOE 3a HAIIPABIICHHE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOW (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUA (IIPU OTCYTCTBUHU TEXHHUYECKOU
BO3MOKHOCTH — HWHBIMH CIOCOOAaMH) 3ampochl O NPETOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX ITYHKTOM 2.6.] aIMUHUCTPAaTUBHOI'O PETJIAaMEHTA.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb IPUHSTHS 3asBJICHUSI HA PACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISIOTCS:
HaIlpaBJEHHbIE B OpPraHbl BJIACTH W (WJM) MOJABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenyaiCcThl  MOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHUU  3alpOCOB,
MOCTYNUBIIMX YEpe3 CUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBUS,
MPEAOCTABIAIOT 3alpalliBaeMble JOKYMEHThl (MH(OpPMAIUIO) WIA HAIOpaBISIIOT
yBEIIOMJICHUsI 00 OTCYTCTBMM JIOKYMEHTa W (WMjn) uHGOpMaIlUU, HEOOXOIUMBIX s
MpEe0CTaBICHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIITOJIHSFOTCS B TEUEHUE IISATH JHEW CO THS MOCTYIUICHHS MEXBEIOMCTBEHHOTO 3a1poca
B OpPraH WM OPraHU3AIIMIO, TPEIOCTABIAIONINE TOKYMEHT U UH(DOPMALIHIO, €CIIU UHBIE
CPOKM MOJArOTOBKM W HaIlpaBJEHUS OTBETAa HAa MEXBEIOMCTBEHHBIM 3ampoc He
yCTaHOBJEHBI (enepaabHbIMU 3aKOHAMH, TPaBOBBIMH akTamu llpaBurtenncrBa
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Poccuiickoii denepanui U MPUHATHIMU B COOTBETCTBUH C (peepabHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SBIISAIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOANMBIE JJISl IPEOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
1100 yBeJOMJIEHHE 00 OTKa3€, HallPaBJIEHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPABIICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalllMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE JJisi MPEAOCTaBICHUS
MYHULMIIATBHOW YCIyTH, TMO0O0 yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uapopmanuy;

IIPU HAUIMYUHM OCHOBAHUM, TPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aIMAHUCTPAaTUBHOIO
perjiaMeHTa, MOJrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

[Ipoekt pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MyHULIMIIAJIBHOM YCIIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cllydae, eciu
OCHOBaHUS JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, CBSA3aHbl C HAPYLICHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TaKUM
JOKyMEHTaM, OCHOBAaHMS M1 OTKa3a B IIPUEME JOKYMEHTOB JIOJDKHBI COJEpXKaTh
MH(pOpPMaLMI0O 0 HAaUMEHOBAHMWU JOKYMEHTOB (MH(OpMalMH, CBEJEHUIl), KOTOpbIE HE
NPEJICTaBJICHbI, COJEP)KAaT HEAOCTOBEpHblE M (MJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
oopmIIeHbl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBisieTcss Ha
COTJIACOBAHME B YCTAHOBJIEHHOM IIOPSAKE ITOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JTIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
U1 TIPENOCTABICHUS MYHULHNAIBHOW YCIIYI'M, OCYIIECTBISETCS B  TMOpPSAJKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.6.3 aIMHUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHDb TIOJIYYEHHSI CBEACHHUI MO MEKBEIOMCTBEHHBIM 3alIPOCaM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  NPOLEAYP  SBIISIFOTCS:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE ISl MPEJOCTABICHUSI MyHUIIMIIAIBHON YCIIyTH,
MPOEKT peleHust 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEAOCTABIICHUS
MYHULIMIIAIBHOMN YCIIyTH.

3.4.5. HcrnonHenwe nmpouenyp, ykKa3aHHbIX B nyHkrax 3.4.2, 344
aAMUHUCTPATHUBHOIO  pPErJaMEHTa, IMpH HaJU4YUM TEXHUYECKOW BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATH3UPOBAHHOW
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBJICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMHUHHCTPATUBHOIO PEIVIAMEHTA.

3.4.6. MakcuManbHbIli CpPOK BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aMMHHUCTPATUBHOIO PETJIaMEHTA, COCTABIIAET ISATh Pabounux
THEN.

3.5. PaccMoTpeHHEe TOKYMEHTOB KOMUCCUEN
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3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEIYpPbI
ABIISIETCS TOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAampaBlicHHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX JUIS
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE AJMUHUCTPATHUBHOM
IPOLEYPHI, SBISETCS CIEHUATUCT OTAeNIa y4eTa U pACTpENeICHUs KUJbs (lanee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOJATOTOBKY pe3yJibTaTa MpelOCTaBICHUS
MYHUIUTIATBHOU YCIIYTH).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJibTara
IPeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MPEIOCTABIICHUSI MyHUIIUTIATbHON yCIYTH;

IpU BBISBICHWW OCHOBAHMU [JIs1 OTKa3a B MPEJOCTABICHUH MYHHIIMITAIBHOM
YCIIyTH, YKa3aHHBIX B MMyHKTE 2.8.2 aJIMUHUCTPATUBHOTO pEriiaMeHTa, MOAT0TaBINBACT
3aKJII0OueHrnEe 00 OTKa3e B MPEJAOCTaBICHHH MYHHIIMIAIBHOW YCIYTH; KOMIUIEKTYET
JIOKYMEHTHI ((hopMUpYET niena);

B CIy4ae OTCYTCTBHS OCHOBAHHM JIJIsl OTKa3a B MPEIOCTABICHUU MYHHUIIUIIATLHON
yCIIyTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOIO pErjlaMeHTa, [0 UToraMm
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOJIUMBIX JJIsi NPEJOCTaBICHUS MYHUIMIAIBHON
yCIIyTH, KOMIUIEKTYET TOKyMEHTHI ((popMUpYyeT fena);

HanpasiisieT C(QOPMUPOBAHHBIE Yy4YETHbIE [l€la CEMEW Ha paccMOTpPEHHE
OOIIIECTBEHHOM KHIIUIITHON KOMUCCHUU (J1aJiee — KOMHUCCHS);

AJMUHHUCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0OYero JIH.

PesynpraramMu  BBITOJIHEHUS  aIMUHHCTPATHUBHBIX  TPOLEAYP  SBISIOTCS:
HAIpaBIIEHHBIC B KOMUCCHUIO yUETHBIC Jena.

3.5.3. CekpeTtapb KOMUCCHH OCYIIIECTBIISIET:

U3yYeHHE MOCTYNHUBIINX JTOKYMEHTOB;

Ha3HA4YCHHE JHS 3aCeTaHNs KOMUCCHUM;

M3BEIIIEHUE YJICHOB KOMUCCHUH O JHE 3aCeJaHUs] KOMUCCHH.

AJMUHHUCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0overo JH.

PesynbraramMu  BBIMOJIHEHUS  aJMUHHCTPATHUBHBIX  HPOLEAYP  SBISIOTCS:
U3BEILIEHUE YJICHOB KOMUCCHUH O JaTe 3aceqaHMusl.

3.5.4. Komuccus Ha CBOEM 3acelaHHMM Ha CBOEM 3acellaHuU paccMaTpUBAET
YUETHOE JIeJI0 ¥ MPUHUMAET pPEIICHHE O pa3peleHuu oOMeHa 1in 00 oTKase.

Pe3ynbpraramMu BRIOTHEHUS aIMUHUACTPATUBHBIX MPOIIEAYP SABJISIOTCS : PEIICHHE O
paspelieHn oOMeHa Wik 00 OTKase.

3.5.5. Cekpetapb KomMuccuu 0(hOPMIISIET pelIeHHe KOMUCCHH B (popMe MPOTOKOIIA
(2 sk3eMIUIsIpa) U NIEpeIaeT Ha MOANKUCH YJeHaM KOMHUCCHUHU.

PesynpraraMy  BBIMIOJIHEHUS ~ aAMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCSA:
nepelaHHoe Ha TOJIIUCh 3aKII0YEHUE.

3.5.6. UnieHbl KOMHCCUU TIOJMUCHIBAIOT MMPOTOKOJ U HAMPABIISIOT CEKPETAPIO.

AJMUHHCTpaTUBHBIE MPOLEAYPHI, yCTaHaBIMBaeMble NyHKTamu 3.5.4 — 3.5.6
HacToAlero PernamenTa, BHIOMHSIOTCS B TEUEHUE OJTHOTO pabOYero JIH.
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PesynbraTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
3aKI0YEHUE, MOJMUCAHHOE YWIEHAMU KOMHUCCHH.

3.5.7. CekpeTtapb KOMHUCCHM HANpaBiIsieT MPOTOKOJ KOMHUCCHUU JTOJKHOCTHOMY
JUIy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MPEIOCTABICHUS MYHHUIMIAIbHON
YCIIYTH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJJHOTO paboyero JHS.

PesynbraT mpouenypsl: NPOTOKOJI KOMHUCCHM M YYETHOE JEJIO, HaIpPaBJICHHbBIC
KOMHCCUU JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a MOJATOTOBKY pPE3yJibTaTa
PEAOCTABICHUS MYHHUIIMIIAJBbHON YCIIYTH.

3.5.8. HUcnosiHeHue npouenyp, yKa3aHHbIX B IYHKTE 3.5.2 aAMHUHUCTPATUBHOIO
periiaMeHTa, TMpU HAJIWYUM TEXHUYECKOM BO3MOXXHOCTH  OCYIIECTBIISIETCS B
ABTOMATUYECKOM PEXUME C UCIOIb30BAHUEM aBTOMATU3UPOBAHHON MH()OPMAIMOHHON
CUCTEMBI, IPEITHA3HAYEHHOM I OKa3aHUSI TOCYAAPCTBEHHBIX U MYHUITUIAIbHBIX YCIIYT.

MakcumanbHbIl CPOK BBIMOJIHEHUS! aIMUHUCTPATUBHBIX POLEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTaBIsAeT 4 pabounx JHS.

3.6. IloaroroBka pe3yiabTaTa MyHUIIMIAIBHON YCIYTH

3.6.1. OcHOBaHuMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUETYpPHI
ABJISIETCS IOCTYIUIEHUE OT CEKpeTapsi KOMUCCUU 3aKIOYEHUS KOMUCCHHU.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
NpOLEAYpPHI, SBJISETCS CIELUATIUCT OTHENAa y4eTa M paclpelesieHus Xujbs (faiee -
JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MpPeOCTaBICHUS
MYHULIMTATBHON YCITYTH).

3.6.2. JIoKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa
MPEAO0CTABIECHUS MyYHULIUTIATBHON YCITYTH:

TOTOBUT MIPOEKT JI0rOBOPA;

TOTOBUT MPOEKT PaCOPsHKEHUS O pa3pelieHu oOMeHa (1aee — pacropsiKeHHe ).

B ciywyae npuHsATHS KOMHUCCHEW pelieHus o0 OTKa3e B BbIJaye pa3pelieHHs] Ha
O0OMEH TrOTOBUT MPOEKT MUChMa 00 OTKa3e B MPENOCTABICHUN MYHUIUIAIBHON yCIyTH
(manee — nucHMO);

HanpaB/IsieT  MOJATOTOBJICHHBIM  MPOEKT  pe3yjibTara  IMPeIOoCTaBICHUSA
MYHULMIIAIBHOM YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AJMUHHUCTpATUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJJTHOTO paboyvero JHs.

Pe3ynbTaTaMu BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP SBISIOTCS: MPOEKTHI,
HaIpaBJCHHbIEC HA MOAMKCH.

3.6.3. CormacoBaHue M TMOJINUCAHUE MNPOEKTA pe3yJibTaTa MPEIOCTABICHUS
MYHUIMNATBHOM  yciayru (majiee — TPOEKThl JOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJMTENEM CTPYKTYpPHOTO MOAPA3JEICHHs, OTBETCTBEHHOIO 3a IOJITOTOBKY
pe3ynbTaTa MyHULIMIIAJIBHOM yciyru, PykoBoautenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIME 3aMEUYaHus, BO3BpALIAOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMMATIbHOM
ycayru. [locne ycTtpaHeHUsl 3aMe€4aHU MPOEKTHI IOKYMEHTOB MOBTOPHO IMEPEAAOTCS
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JUIS1 COTJIACOBAHUS U TTOATTUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUU MNPOEKTOB JOKYMEHTOB IPOBEPSET
coOTI0/IeHre aIMIHUCTPATUBHOTO PEeTJIaMeHTa T0JDKHOCTHRIME JuiiamMu OpraHa B 4aCTH
CPOKOB BBINOJHEHUSI AJMUHUCTPATUBHBIX MPOLEAYpP, HUX MOCIEAOBATEILHOCTH U
NOJIHOTHI, HAJIMYWS COTJIACOBAHUM YIIOJHOMOYEHHBIX JOJKHOCTHBIX Jul] OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEI0BATEIbHOCTH W TOJHOTH PykoBoautens
Oprana UHULIMMPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUL, JOIYCTHUBIINX HAPYLICHUS,
B COOTBETCTBHUU C ITYHKTOM 4.3 aIMUHUCTPATUBHOTO pPerjaMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMyu  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
MOANMCAaHHbIC JOTOBOP M YTBEPXKICHHOE PACHOPSIKEHUE WM pPEIIeHHue 00 OTKase,
HaIlpaBJIEHHbIE HA PETUCTPALUIO.

3.6.4. HcnosHeHue Tipouenyp, YKasaHHbIX B IyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErjlaMeHTa, NpPH HAIUYMU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHON
MH()OPMAITMOHHONW CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMallbHbIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX NMPOLEAYP, YKA3aHHBIX B
nyHkTe 3.6. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET IBa pab0OUnX JHEH.

3.7. Beinaua (HampaBlieHHE) 3asIBUTENIO PE3yJIbTaTa MyHULUIIAIBLHON YCIYTH

3.7.1. OcHOBaHMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE
aAMUHUCTPATUBHOM MpPOLIEYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPEeIOCTaBICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MPOLEAYPHI, SIBISETCA CIEHUATUCT OTAEIA YUETa U PaCIpPEACIICHUS KUIbs CIECIUATNCT
OTJIeNa y4eTa U pacipeeleHus KUibs (J1ajee - JOJKHOCTHOE JINIO, OTBETCTBEHHOE 3a
BblJIauy (HampaBJI€HUE) JOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaIpaBJICHUE)
JOKYMEHTOB:

o0ecreunBaeT perucTpaliio U BHECEHUE CBEJICHUM O pe3ysibTaTe MPEeI0CTaBICHUS
MYHUIUMTNIATBHOW YCIYTH B MOJCUCTEMY BEACHHS JTOKYMEHTAllUU aBTOMATU3UPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHULIMIATBHBIX YCIYT;

U3BEIIAET 3asBUTENA (€ro MPEeACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe MpeloCTaBICHUS MYHULMIAIBLHON YCIYTM U O BO3MOXKHOCTH TMOJYYCHUS
pe3yJibTaTa MpeaoCTaBICHUsI MyHUIIUNTAIBHON ycinyru B Oprane win B MOLI.

Hcnonnenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HCII0JIb30BAHUEM aBTOMATU3HPOBAHHON
MH(POPMALIMOHHON CHCTEMBbI, MpEeIHA3HAYCeHHOM HJisi OKa3aHHsl TOCYAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBIIIOJIHSIOTCS. B TEYEHHE OJHOrO0 padoyero JHSA CO JHSA NOMANHUCAHMS JTIOKYMEHTA,
SBJISIOIIETOCS pe3yJIbTaToOM IIPENOCTABICHUS MYHULANAIBHON YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JHIIoM Oprana (OpraHom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYD  SBJIOTCS:
pa3MEIlEHUE CBEACHUM O pe3yJbpTaTe IPENOCTABICHUS MYHULMIIAIBHON YCIyIHM B
MH(POPMAIIMOHHBIX CUCTEMAX, U3BELICHUE 3asiBUTEIIA (€70 MPEACTABUTENS) O PE3YIbTaTe
IPEIOCTaBIECHUS MyHULIUIIATBHON YCIYTH U CIIOCO0aX €ro MoJyueHusl.

3.7.3. llopsamox Bblgaud (HampaBlIEHUs1) pe3yjbTaTa  IPEIOCTaBICHUS
MYHMIUIIAIBHON YCIIyTH:

3.7.3.1. IIpu oOpanieHnu 3asBUTENS 3a PE3yJbTaTOM MYHULMIIAIIBHON YCIYT'H B
MOILI, pabotark M®L] BeIaeT 3aBUTEIIO PE3YIbTAT MYHULIUIIATBHOUN YCIIyTH B (hopme
AK3EMIUISIpA JJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocurtene. Ilo tpebGoBanuio
3asIBUTENS] BMECTE C 3K3EMIUISIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEIE
€My MPEIOCTABIACTCS JK3EMIUISP AJIEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3alKcH Ha
CbEMHBIM HOCHUTENh HWH(OpPMAUMU WM HANpaBICHUS HK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTa IO JJIEKTPOHHOM MOoYTe B aapec 3asBurens. llpm 3anmmcn Ha CheMHBIN
HOCUTENb MH(OPMALIMK WM HAMPABICHUU 3K3EMIUISIPA 3JIEKTPOHHOIO JOKyMEHTa, Ha
OCHOBE KOTOpPOTO COCTAaBJEH 3K3EMIULSIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEIIE, 110 DJIEKTPOHHOU IOYTE€ HACHTUYHOCTH TAKOIO 3K3EMIUIApA 3JIEKTPOHHOIO
JOKYMEHTA SK3EMILIIPY 3JEKTPOHHOIO JOKYMEHTa Ha OYMaKHOM HOCHUTEJE 3aBEpsIeTCs
YIOJHOMOYEHHBIM COTPYJHUKOM C HCIIOJIb30BAHUEM YCUJIEHHOW KBaM()PUIMPOBAHHON
AJIEKTPOHHOM ITOIITUCH.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TOPSIIKE OYEPENHOCTH, B JIEHb MNPUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM pabotsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(akTa BbIIauM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUMNanbHOU yciayru B AVIC MOI],
pe3yabTaT NPeIOCTABICHNUS MyHULUITAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEITIO.

3.7.3.2. Ilpu oOpamieHuu 3asBUTENS 3a PE3yJbTaTOM MYHMIMNAIBHOW YCIyTd
yepe3 PecnyOnukaHCcKuil TopTan 3asBUTEII0 B JIMYHBIM KAaOWHET aBTOMATHUYCCKH
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIIOIIETOCS — PE3yJIbTaTOM
[IPEIOCTABICHUS MYHULIMIIAIbHON YCIYyTH, ITOJNIMCAaHHbIN YCUJICHHOM
KBaJIM(DULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb IOANMCAaHUS JOKYMEHTA, MOATBEPKAAIOLIErO IMPENOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIUITAJIbHON YCIYTH, YIOJHOMOUYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (Opradom).

PesynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCSA:
HarpaBjeHue (IperoCcTaBiIEHUE) C HCIONb30BaHWEM PecnyOJuMKaHCKOTO moprana
3asiBUTEIIIO IOKYMEHTA, TOATBEP K IAOIIET0 IPEIOCTABICHUE MyHUIIUIIAIbHON YCIIyTH (B
TOM YHCJIE OTKa3 B IPEJOCTABICHUN MYHULIUITAIGHON YCIYTH).

3.7.3.3. Ilpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHIIMIAILHOW YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAMpaBJIECHUE) TOKYMEHTOB,
BBIJIAET 3asBUTEII0 PE3YJIbTAT MyHUUMINAIbHOW yciyru. Ilo TpeOoBaHMIO 3asBUTENS
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BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MIPEAOCTABIAECTCA 3K3EMIUIAP AIEKTPOHHOIO JOKYMEHTA IyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTETh MH(POPMAIMN WM HApaBlICHUS SK3EMIUISPa 3JICKTPOHHOTO TOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJIPEC 3asBUTEIIA.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B TIOPAJIKE OUEPETHOCTH, B ICHb IPUOBITHS 3aIBUTEINSI B COOTBETCTBUU
c [IpaBunamu BHyTpEeHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynpTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYp SBISAIOTCS: (pUKcaius
dakTa BBIJAYM  pe3yJbTaTa  MNPEIOCTaBICHUS  MYHUIMNAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHON HH(DOPMAIMOHHOM CHUCTEME, MpEeAHA3HAYEHHOW ISl OKa3aHMs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT.

3.8. UcnpapiieHne TEXHUYECKUX OITUOOK

3.8.1. B cityyae oOHapy>KeHUSI TEXHUYECKOM OMIMOKU B JJOKYMEHTE, SIBISIOIIEMCS
pE3yNbTaTOM MYHULHMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasisgeT B Oprax:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKONW omuOku (mpuioxkenue Ne 4 k
HACTOALLIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBbIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULIMINAIbHOW YCIyrH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHIIYy, CBHJETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUUYECKOHN OLINOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJIECHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS pPe3yJIbTaTOM MYHUIIMIAIBHON YCIYTH, IOJAETCS 3asBUTEIEM
(YIOJTHOMOYEHHBIM MPEICTABUTENIEM) MOYTOBBIM OTMpABIECHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uyepe3 PecnyOnukaHCKMI mopTan Wiu
M®OII,.

3.8.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM TOKYMEHTOB, OCYIIECTBISET
MpUEM 3asiBICHHS 00 UCIPABICHUN TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asiBJICHUE C
MPUIOKEHHBIMHU JJOKYMEHTaMU U MEPEIAET UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0oYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraramMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: MPUHATOE
Y 3apEeTrUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAacCMOTPEHHUE JOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.8.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTblI W B LEISIX BHECEHUS UCHPABICHUH B JIOKYMEHT,
ABJISIIOIIUICS PE3YNbTATOM MPEJOCTABICHUS MYHUIMNAIBHOW YCIYTH, OCYIIECTBISET
MpOLEYpbl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pErjamMeHTa, U
BBIJIACT HKCIPABJICHHBIM JOKYMEHT 3asBUTENI0 (YHNOJIHOMOYEHHOMY IMpPEICTaBUTENIO)
JUYHO NOJ POCIUCh C U3BATUEM Yy 3asiBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTHMHAJA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKasi OLINOKA, TN HAMPaBIIAET
B aJpec 3asBUTENS IMOYTOBBIM OTHPABICHHUEM (IIOCPEICTBOM 3JIEKTPOHHOM IOYTHI)
IMCBMO O BO3MOXHOCTH MOJY4YEHHs JIOKYMEHTa Ipu mpenoctaBieHun B Oprax
OpUTrHHAaNa JOKYMEHTA, B KOTOPOM COJIEPKHUTCS TEXHUYECKAsi OIIMOKA.
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AJIMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIINM ITyHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHWE ABYX pabouux AHEW mociie OOHapYKECHHsI TEXHUUYECKOU
OIUOKH WJIH TIOJTyYEHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O TOTYIIEHHON
OIIINOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX IMPOICAYP SBISIFOTCS . BBIAHHBIH
(HampaBJICHHBIN ) 3asIBUTEITIO JIOKYMCHT.

4. Ilopsinok u ¢GopMbI KOHTPOJIA 32 NPEOCTABIEHHEM MYHULIMIIAILHOM
yCJIYIr

4.1. ITops10K OCYIIECTBIEHUS TEKYLIETO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
MPEA0CTABICHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)K€ IPUHATUEM UMU PEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4e€CTBOM IPEIOCTABICHUS! MYHULIMIIATBHON YCIYTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MpPaB 3asiBUTENEH, IPOBEICHUE
IIPOBEPOK  COOJIOJEHUS TMpOLENYp MPEAOCTaBICHUS MYHMLMIIAIbHOW  YCIYTH,
MOJIFOTOBKY pelIeHU Ha AeicTBus (0e31eiicTBrE) JOKHOCTHBIX JIMI OpraHa MECTHOTO
CaMOYyIIPaBJICHU.

dopmamMi  KOHTpOJIE 3a COOJIFOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLEAYD SABJISIIOTCS:

1) mpoBepka M COIIACOBAaHUE MPOEKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMIAIBHOMN YCIIyTH;

2) IpoBOMMBIE B YCTAHOBJIIEHHOM  MOpSJAKE  MPOBEPKHM  BEIACHUS
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBJIEHHOM IMOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOIIOAEHUS
MPOLEAYP NMPEAOCTABIEHNSI MyHUIMITAIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHJEHUHUSA, YCTHAs W MHUCbMEHHAas
nH(pOpMaLUs JOHKHOCTHBIX JIMI, OCYIIECTBIISIONINX BBHIIOJHEHHE aMUHUCTPATUBHBIX
IIPOLEAYP, KYPHAIIBI y4eTa COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHHUS.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULIMIIAIBHON YCIYTM M IPUHATUU PELIEHUH DPYKOBOAMUTEIK OpPraHa MECTHOTO
CaMOyIPaBJIEHUs IMPEACTABISIIOTCS  CIPAaBKU O  pe3yJbTarax IPeAoCTaBICHUSA
MYHULIMIIAIBHOMN YCIIyTH.

O cny4asx ¥ NpU4YMHAX HAPYLIEHUS CPOKOB, MIOCJIEIOBATENBHOCTH U COACPIKAHUS
aAMUHUCTPATUBHBIX TPOLEAYpP JOJDKHOCTHBIE JHMIIA HEMEIJEHHO HMHPOPMUPYIOT
PYKOBOIUTENS OpraHa, MpEeJOCTaBISAIOMIET0 MYHUIMIAIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHHUIO HApyLICHUH.

Texkymuii KOHTpOAb 3a COOJIOJEHUEM IMOCJEOBATEIbHOCTH  JIEUCTBHIA,
ONPENECICHHBIX  AIMUHUCTPATUBHBIMM  NPOLEAYpPaMH IO  IPEJOCTABICHHIO
MYHULIMIIAIBHOM YCIIYyTM, OCYLIECTBIIIETCS 3aMECTUTENIEM PYKOBOIUTENA Oprasa
MECTHOTO  CaMOYIpPAaBIIEHUS, OTBETCTBEHHBIM 3a OpraHM3alMi0 paboThl IO
IIPENOCTABICHUI0 MYHMIIMIIAJIBHON YCIyTH, HAYAJIIBHUKOM OTJEJIA, OCYIIECTBIISIIOIIETO
OpraHU3aIHIo padOTHI 1O MPEAOCTABICHUIO MYHUIIUTIATBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOIMINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpPMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEOCTABICHUS MyHUIIUTIAIbHON
YCIIyTH

4.2.1. KoHTpob 32 MOJTHOTOM M KAYECTBOM IMPEIOCTABICHHUS MyHHUITUIIAIbHON
YCIIYTH OCYIIECTBISIETCS B (hOopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHHUs Kallo0 3asiBUTeNel Ha nerctBus (0e3neiictue) Oprana, a
TaKXe UX JTOJHKHOCTHBIX JIUIl, MyYHUIIUTTAIBHBIX CITY>KAIlIHX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPE0CTaBICHUS MYHUITUTIATLHON YCIIYTH TTPOBOASTCS MJIAHOBBIEC U BHETIAHOBBIC
npoBepku. [IopsAI0K U MEPUOUYHOCT OCYIIIECTBICHHUS IJIAHOBBIX ITPOBEPOK
yCTaHaBJIMBaETCs M1aHoM paboTel Oprana. [Ipu nmpoBepke MOTYT paccMaTpUBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUITUTIATBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UITU OTJIEIBHBIN BOIPOC, CBSI3aHHBIN C MPEOCTABICHHUEM MYHUIIMITATIbHON
ycIlIyTH (TeMatudeckue npoBepku). [IpoBepka Takxke MOKET TPOBOUTHCS T10
KOHKPETHOM KaJIo0€ 3asBUTEIIA.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISIBJICHHBIX HAPYIIEHUM aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B ClIydae
MOTy4YeHHUs XKaJIo0 3asiBUTENeH Ha JieicTBus (Oe3neiicTBrue) OpraHa, a TakkKe Ux
JIOJKHOCTHBIX JIMI, MyHUITUTIATBHBIX CITYXKaIUX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPETIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, IPeI0CTABIISIONIETO
MYHUIIUIIAJIBHYIO YCIIYTY, 3@ pelIeHus U JeicTBus (0e3aeiicTBUe), IpUHUMaeMble
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ TPEAOCTABICHNAS] MYHULIUITAILHON YCIyTH

[To pe3ynbTaram MpOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HAPYILICHUN ITpaB
3asBUTEJIC BUHOBHBIE JIUIIa MPUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNbCTBOM Poccuiickon Penepannu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TMOJpa3eieHuUs
opraHa MECTHOTO CaMOYTIPaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (HJIN)
HEHaJIJIeXKallee BBIMOJTHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJ>KHOCTHBIE JIMIA U UHBIE MYHUIUIIANIbHbBIE CTY>KAIllUE 3a PEIICHUSI U ACHCTBUS
(6e3meiicTBue), TpUHUMaeMble (OCYIIECTBISIEMBIE) B  XONI€  MPEIOCTaBICHUS
MYHULIMTATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIbCTBOM MOPSIIKE.
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4.4. TlomosxeHusl, XapaKTEPU3YIOIIHE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 32
NPEOCTABICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXIaH, HX
00BbeIUHEHUHN U OpraHu3aui

KoHTpoJb 3a pe1ocTaBICHUEM MYHUITUTIATILHON YCITYTH CO CTOPOHBI TPaXKIaH, UX
OOBCIUHCHUH W OpraHW3alMid, OCYIICCTBISICTCS  IMOCPEACTBOM  OTKPBITOCTH
ACSITCIBHOCTH  OpraHa  MECTHOTO  CaMOYIpAaBICHHS  TPHU  IPEJOCTaBJICHUU
MYHUIUITAIBHON YCITYTH, TIOJIYYCHHUS ITOJTHOM, aKTYaJIbHOM M JIOCTOBEPHOM HH(pOpMAIUn
0 TIOPSIIKE TPEOCTABJICHUS MYHHIMIAIBHOW YCIYTH YW BO3MOXKHOCTH JIOCYACOHOTO
paccMoTpeHusi oOpamieHnid (kayio0) B TpoIecce MPETOCTABICHHUS MYHHIIMTIATBHOM
YCITYTH.

5. locyneOHbIit (BHeCy1eOHbIIT) MOPSIAOK 00:KAJT0BAHUS PellleHUH U AeiiCTBUH
(0e3neiicTBHSI) OPraHa, NpPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazauubix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-®3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KaJIOBAaHUE B IOCYJCOHOM MOPSJIKE pELICHUN
u JnevictBuil (Oe3€MCTBUS) opraHa, MPEJAOCTaBISIONIETO MYHHIIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMIA OpraHa, IPEeJOoCTaBISIOIIEr0 MYHULHIAIBHYI  YCIyTY,
MYHULIMNAIBHOTO  CIY)KAIIETO,  PYKOBOAMTENS  OpraHa,  IPEJOCTaBIIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJIEHOTO LIEHTpA, paboTHHKaA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbBIX YacThlo 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHU MYHULIMITATIbHON
YCIIyTH, 3apoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMIAIBHOW yciayru. B ykazaHHOM
cinydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUM W JTCUCTBHM
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO HEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
LEHTPa BO3MOXHO B cCllyyae, €ClIM Ha MHOTO(YHKUIHMOHAJIbHBIM LIEHTP, PEUICHUS U
neiictBus  (0e37€iCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOKEHA  (QYHKIHUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYT B IOJHOM OOBEME B
NopsJIKe, onpeaeaeHHoM JyacTheio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UHGOPMAIUU JTUOO OCYIIECTBICHUS
NEUCTBUM, TMPENCTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecniyOnuku Tarapcran, MyHUIIMNIAIbHBIMY TPABOBBIMH aKTaMHU JIJIS
IPEAOCTABIEHUS MYHULIMNIATbHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunyv, HOPMATUBHBIMU
paBoOBbIMU akTamu PecriyOnuku Tatapcrad, MyHULMITAIbHBIMU IPABOBBIMH AKTAMM JIJISI
MIPEAOCTABIEHUS MYHULIMIIAJIBHON YCIIYTH, Y 3asIBUTENS;
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5) OTKa3 B NpEIOCTABICHUH MYHUIIMIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
peTyCMOTPEHbI (eAepalbHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMHU
MHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu Poccuiickon dPenepannu, 3aKOHaAMU H
MHBIMU HOPMAaTUBHBIMH ITPaBOBBIMU akTamMu PecriyOnuku TaTapcTaH, MyHULIUITATbHBIMU
IpaBOBBIMH akTaMH. B ykazaHHOM ciiydae aocyieOHoe (BHecyAeOHOe) 00ajJoBaHUE
3asBUTENIEM pELICHUN U jaecTBuid (0e3aeicTBYs) MHOTO(YHKIMOHAIBHOIO ILIEHTpA,
pabOTHMKAa MHOTO(YHKIHMOHAJIBHOTO ILIEHTpa BO3MOXHO B ClIy4yae, €CIM Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTpP, pelleHus U jaelctBus (Oe3neicTBUE) KOTOPOro
O0XaJIyloTCSl, BO3JI0)K€HAa (PYHKIMS 1O TPEJOCTAaBICHUID  COOTBETCTBYIOLIMX
MYHULIUIIATIBHBIX YCIYT B [IOJIHOM 00bEME B ITOPAJIKE, OIIPEIEICHHOM YacThio 1.3 cTarbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA IMPHU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrd
IJIAaThl, HE MPEAYCMOTPEHHOM HOPMATHBHBIMH NIPaBOBBIMU akTamu Poccuiickon
@denepaury, HOPMATHUBHBIMM  NIpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcran,
MYHULUIIAIbHBIMU IPABOBBIMU aKTaMU;

7) OTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHULIMIAIBHYIO YCIYTY, HOHKHOCTHOTO
JUIA OpraHa, MpPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTy, MHOTO()YHKIIMOHAJIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHATIBHOTO LIEHTPA, OpraHU3aI1i, IPeyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, wiu ux pabOTHUKOB B
VCIPABJICHUU [OIMYIICHHBIX MMM OINEYaTOK MU OIIMOOK B BBIJAHHBIX B pe3yjbTare
NPEIOCTABICHUSI ~ MYHHMIMIIAJBHOM  YCIYI'M  JIOKyMEHTax  Ju0O0  HapylleHHE
YCTAaHOBJICHHOI'O CpOKa TaKUX MCIpaBieHUd. B yka3anHoM ciyuyae nocyneOHoOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUW U JedcTBuil (0e3aeiicTBus)
MHOTO(YHKIITMOHAJIbBHOTO ~ LIEHTpa, pa0OTHUKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUHMOHAJIbHBIM LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCs, BO3JOXKEHA (QYHKUUS MO MPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, ONPEACITCHHOM
yactbio 1.3 crateu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHuEe CpoKa WIM TMOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

9) npuocTaHOBJIEHHE NPEIOCTABICHUS MYHULIUIIAIBHON YCIyTH, €CJIN OCHOBAHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eaepadbHbIMU 3aKOHAMU U TNPUHSATHIMH B
COOTBETCTBMM C HUMH HHBIMA HOPMATHUBHBIMM IIPaBOBBIMM aKTaMH Poccuiickoit
®denepanyy, 3aKOHAMU U HWHBIMH HOPMATHBHBIMH IpPaBOBBIMU akTamMu PecryOmuku
Tarapctan, MyHUIIMIIATBHBIMYA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUA | JedcTBuil  (0e3maeiicTBus)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTO(QYHKUIHMOHAIBHBIN IEHTp, PEIICHUS U ACUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBaHMe y 3asBUTENS INpPHU MPENOCTABICHUU MYHULUIAIBHON YyCIyru
JOKYMEHTOB WJM HMH(OpPMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCH MPHU MEPBOHAYATBHOM OTKa3€ B MPUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUSI MYHHUIIMIIAJbHOW yCIyTd, JUOO B MPEAOCTaBICHUH MYHHUIUNATIbHON
YCIIYTH, 3a HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
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®enepansroro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaedOHoe (BHecyaeOHOe)
00’kaJloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO I[EHTPa, pabOTHHKAa MHOTO(QYHKIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €C’IM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHUIIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TrOCYyJapCTBEHHOM
BJIACTH, SIBIITIONIMICS ydpeauTeneM MHOTO(YHKIIMOHAILHOTO IIeHTpa (mamee -
yuypeauTenb ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHUss U AecTBUS (0€3elCTBHE) PYKOBOIAUTENS OpraHa, MPEJOCTABIISIONIErO
MYHULUINIAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIMA OpraH (IIpU €ro HaJIM4um) 0o B
Clly4ae €ro OTCYTCTBHSI pacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEJOCTABISAIONIETO0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(Oe3neilicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBHOIO LIEHTPa MOJAIOTCS PYKOBOJUTEIIO
TOr0 MHOTO(YHKIMOHANIBHOTO IeHTpa. JKajoObl Ha pemeHuss U JAeUCTBUSA
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa IIOJIAOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJIBHOIO IIEHTPAa WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tartapcran. JKamoOwsl Ha pemieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, mogarTCs PYKOBOAUTENISM ITHX
OpraHu3alyi.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, MpeAOCTaBIISIONIETO
MYHULUINAIBHYIO ~ YCIYry, JIOJDKHOCTHOTO JIML@a OpraHa, MpeaoCTaBIISIOLIErO
MYHUIUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTEN OpraHa,
MPEAO0CTABIISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOUTE, YEPE3
MHOTO()YHKIIMOHAJIbHBII LEHTD, C UCIIOJIb30BaHUEM MH(pOpMaMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduiuansHOrO caiiTa oOprasa,
NPEIOCTABIAIONIEI0  MyHUIUNAIbHYIO  yciuyry, EnumHoro  moprama  nubo
PecnyOGnukanckoro noprana, "HGOPMAITMOHHON CHCTEMBI T0CY1€0HOTO 00KaJIOBaHMUS, a
TaK)K€ MOKET OBbITh MPUHSTA MPU JUYHOM Npueme 3asButens. JKamoba Ha pemeHus: u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKIITMOHAIEHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHATIBHOTO LIEHTPa MOKET OBITh HAaNpaBjIeHa Mo MOYTe, C UCTIOIb30BaHUEM
MH(}OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, Ennnoro noprana nubo PecnyOnukanckoro noprana,
MH(}OPMAITMOHHOW CUCTEMBI 10CY1€0HOTr0 00KaJOBaHus, a TAKKE MOKET OBbITh IPUHSTA
Ipy JUYHOM mnpueme 3asButend. JKamoba Ha penieHuss U nectBus (Oe3neicTBre)
OpraHu3alui, IpeaycMOTPEHHbIX YyacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBbITh HAaNpaBlieHA MO MOYTE, C MCMOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», O(QUIUANbHBIX CAaHTOB
3THX opranuzauuii, Ennnoro noprana mu6o Pecy6GnukaHckoro mopraina, a TaKKe MOXKET
OBITh MPUHSATA MPU JTUYHOM MIPHEME 3asIBUTEIIS.

5.3. ’Kanoba nomxkHa cogepx aTh:
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1) HamMeHOBaHHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHULIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JHM0O
MYHHIIMIIAJIBHOTO CITy>Kallero, MHOrO(QYHKIIMOHAIBHOTO LIEHTPA, €r0 PYKOBOJIUTENS U
(umu) pabGoTHHWKA, OpraHU3alUii, NPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (Uin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyHOTCS;

2) dbamminio, UMs, OTYECTBO (IOCTEAHEE - NMPU HAJIWYWHU), CBEIACHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAUMEHOBAHME, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIa, a TaK:Ke HoMep (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) IAESKTPOHHON MOUTHI (MPU HAJIMYKMK) U TIOYTOBBIM ajapec, 1o
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO — YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISIONIET0 MYHULIMIAIBHYIO YCIYry, JUOO MYHHULHMIIAJBHOTO CIYXAIEro,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO ILIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@®3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM HU
neiictBueM (Oe3nelCTBUEM) OpraHa, IMPeIOCTABIAIOIIEr0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYry, Jn0o
MYHMILIMIIAJIBHOTO  CIIY)KAlllero, MHOIO(YHKIIMOHAJIBHOTO  LIEHTpa, pabOTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OPraHu3aliii, IPEAyCMOTPEHHBIX YacThio 1.1 ctaTthu
16 ®denepanbHoro 3akoHa Ne 210-O3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABICHBI TOKYMEHTHI (ITPU HAJTMYMH ), TOATBEPKIAIOLIUE TI0BOABI 3aIBUTEISL, TUO0
UX KOITUH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JHS, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABISIOMMNA MYyHUIUIAIbHYIO
yCIIYT'y, MHOTO(YHKIIMOHAJIbHBIN LIEHTP, YUPEAUTETIO MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
B OpraHM3alnU, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, nub0 BBILIECTOAUIMN opraH (IpU €ro Hajiuyuu), MOJJICKUT PACCMOTPEHHUIO B
TE€YeHHE MATHAALATH pabo4YnX JHEH CO JIHS €€ PerucTpaluu, a B ciiydyae 00>KaJoBaHUs
0TKa3a OpraHa, NpeoCTaBISIOUIEr0 MYHUIIUTIAIBHYIO YCIYTY, MHOTO(QYHKIIHOHATIBHOTO
LIEHTpa, OpraHU3alMil, IpeayCMOTPEHHbBIX YacThio 1.1 ctateu 16 denepanbHOro 3aKoHa
Ne 210-®3, B mpueme NTOKYMEHTOB y 3asiBUTENsI JTUOO B WCIPABICHUHU JOMYIIEHHBIX
OIEeYaTOK M OMIMOOK WJIM B Cllydae 00>KaJlOBaHMs HapyIICHHs YCTAaHOBJIEHHOTO CpOKa
TaKUX KUCIIPABJICHUH - B TEUCHHE MATH pabOUYUX JIHEW CO JIHS €€ PEruCTpaltu.

5.6. Tlo pe3ynbpTaTaM pacCMOTPEHUS KAJIOOBI TPUHUMAETCSI OJTHO U3 CJICIYIOIINX
pELICHUN:

1) ’xanoba yoBIeTBOPSAETCSA, B TOM YUCIIE B (POPME OTMEHBI IPUHATOTO PEIICHUS,
UCIIpaBJICHUS JOIMYLIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
PeI0CTaBICHUSI MyHUIIMITAIIBHON YCIYTH TIOKYMEHTAX, BO3BpATa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHM ITPABOBBIMH aKTaMH
Poccuiickoii deneparinn, HOpMaTUBHBIMU MPAaBOBBIMU akTamu PecnyOnuku Tatapcran,
MYHHIIMIIAJbHBIMUA IPABOBBIMH aKTaMH;

2) B yIOBJIETBOPEHHUH KaJIOObI OTKA3bIBACTCA.



33

He mo3nHee nHs, ClAEAyONIEro 3a JIHEM MPUHSITUS PENICHUS, YKa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asSBUTEII0 B MUCHbMEHHOW (OpME U IO JKEIAHWIO 3asBHUTEIS B
ANEKTPOHHON (opmMe HampaBiseTCs MOTHBHPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnydae mnpu3HaHUS Kajao0bl IMOJyICKAIeH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yjbTaTaX PacCMOTPEHUs KaloObl naerca uHbopMalus O JEeHCTBUSX,
OCYILLIECTBJISIEMBIX ~ OPraHOM,  NPEAOCTABISIONMIMM  MYHULHMNAIBHYK)  YCIYTY,
MHOTO()YHKIIMOHAJILHBIM LIEHTPOM JIMO0 OpraHu3anuel, npeaycMoTpeHHou yactoio 1.1
cratbu 16 @denepansHoro 3akoHa Ne 210-D3, B 1e1s1X HE3aMEJIUTEIILHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHUN NPU OKa3aHWH MYHUIUIIAJIBHON YCIYTH, a TAK)KE TPUHOCATCS
M3BUHEHUS 33 JOCTABJICHHBIC HEYOOCTBA M YKa3bIBaeTCs MHGOPMAIHS O JATBHEUIIINX
JNEUCTBUSAX, KOTOpPhIE HEOOXOJWMO COBEPIIUTH 3asSBUTEII0 B MLEJISIX MOJIYYEHUS
MYHHUIUIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH YAOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX PacCMOTPEHHS KajloObl AAlOTCS apryMEHTUPOBAHHbBIC
pa3bsICHEHUsI O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke HHOOpMalus O TMOPSIKE
00’KaJIOBaHUS IPUHATOTO PELICHUS.

5.9. B cnydae yCTaHOBJICHHS B XOJI€ UJTU IO pe3yJbTaTaM PaCCMOTPEHHUS sKaT00bI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TNPABOHAPYILICHHS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, pAOOTHUK, HaJIEJIEHHBIE MIOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeIJIUTEIbHO HAIMTPABIIAIOT UMEIOIUECS MAaTEPHUAIbl B OPTaHbl IPOKYPaTYyPHI.
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[Tpunoxenue Ne 1
K AIIMUHUCTPATUBHOMY PEIVIAMEHTY
IIPEAOCTABIEHUS MYHUIIMIIAJIBHON yCIIyTH
110 0(OPMIICHHIO IOKYMEHTOB IO 0OMEHY
KUJIBIX TIOMEIEHNHA MyHUIIUIIAIbHOTO
KWIALTHOTO (DOH/A, IPETOCTABIEHHBIX 110
JIOTOBOPY COLIMAIBHOIO HaliMa

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIUIAILHON YCIyTH
1o
oT No

PaccmotpeB Bame 3agBieHune OT No "

npuIaraeMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MPUHSTO PeIIeHre 00 0TKa3e

B o
CIEAYIOIIUM OCHOBAHHSIM:

1.

2.

JononuuTensHas uHboOpMaIus:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOUYCHHBIM OpraH C 3asiBJICHHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOPSAKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXKe B CyJcOHOM TOPSIJIKE.

Caenenus 00 3JEKTPOHHOM MOATUCH

JomxaoctHOE 1o (PH1O)

(MoAMKMCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenue Ne 2
K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIUNIAIBHON YCIYTH 1O

oT No

PaccmotpeB Bame 3asBieHune OT No "
npujaraeMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue o0  OTKaze B MOpHeMEe  JIOKYMEHTOB,  HEOOXOAUMBIX IS
0 CJIEAYIOIIMM OCHOBAHMSIM:

1.

2.

PazpscHeHne nmpuyurH OTKa3a:

JonomauTenpHas nHGOPMAITHS:

Bbl BrpaBe MOBTOPHO 0OpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBIM OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaITpaBJICHUS KAJIOOBI B YIIOJITHOMOYCHHBIN OpraH, a TaK)Xe B CYJCOHOM IOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHoe muto (PHO)

(HO,HHI/ICL YIOJTHOMOYECHHOT'O JOJIPKHOCTHOI'O JIMIAa
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH 1O
O0(OPMIICHUIO TOKYMEHTOB MO
OOMEHY >KHJIBIX TIOMEIIEHUHN
MYHULMNAIBHOTO KUJIHIIIHOTO
dboHaa, MpeaoCTaBICHHBIX 110
JIOTOBOPY COLIMATIBHOTO HaiimMa

dopma
B
(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTEND ).

(st pusHIecKuX JIHLL - (haMUITHSL, UMsI, OTYECTBO, TACIIOPTHBIC JAHHBIC,
PETHUCTPALMIO TI0 MECTY JKUTEIIBCTBA, TEIS(HOH)

3asiBIEHUE
00 oopMIeHHH TOKYMEHTOB IO OOMEHY KUJIbIX MIOMEILEHUH, MPEI0CTaBICHHBIX 10
JIOTOBOPY COILIMAIIBHOTO HaiimMa

[Ipomry Bac oopMuTh TOKYyMEHTHI 10 0OMEHY SKHIJIOTO TTOMEIICHHUS.
AJlpec KHUJI0T0 TOMEIICHUS: MyHHUITUIIAIbHBIA paiioH (TOPOJICKON OKPYT),
HACEJICHHBIN ITYHKT yII. I.

K 3asBieHuto npuararoTcs ClIeAyIOIMe OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) JokyMeHTBI yAOCTOBEPSIOIINE TNYHOCTB;

2) JIOKyMEeHT, TOATBEPKAAOUTUN TOJHOMOYHS MPEACTaBUTENS (€CIM OT UMEHU
3asIBUTEJISI ICUCTBYET MPEACTABUTEIIb);

3) Komum noKymMeHTOB, NOATBEPXKAAIOIMIMX TPaBO TOJb30BAHUS KHJIBIM
MTOMEIIIEHUEM, 3aHUMAEMBbIM IpakKIaHUHOM-3asIBUTEJIEM U YWICHAMU €ro CEMbH (JI0TOBOP,
opJiep, PEIICHUE O MPEIOCTABICHUH KIJIOTO MIOMEIICHUS U UHBIE JJOKYMEHTHI );

4) Konuu JOKYMEHTOB O COCTaBe CeMel rpakaaH-3asBUTENCH (CBUAETEIBLCTBO O
POXJIEHWH, CBHJIETEILCTBO O 3aKIOUeHHH Opaka, pernieHue o0 YCHIHOBIICHUU
(ymouepenun), CyaeOHOE PENICHHE O TPU3HAHUY YWICHOM CEMBH U T.I1.).

5) Bebinmncka u3 J0MOBOM KHUTM (B cllydae, €CIM JOKYMEHT BbIAAeTCs
KOMMEPUYECKUMH OpraHU3aIUsIMH);
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6) Beimucka u3 texHumyeckux nacnoptoB BTH ¢ mo3TaxkHeIM miaHoM (mpu
HaJIMYUM) U SKCIUIUKAIIUEH.

OO6si3ytoch TIpu  3alpoce€ NPEeAOCTaBUTh OPUTHMHANIBI  OTCKAHUPOBAHHBIX
JOKYMEHTOB.

(mara) (moammch) (®HO)
PesynbraTr npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

|:| B JU4HbIA KaOuHeT [lopTana rocynapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT
Pecny6nuku Tarapcran;

D B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEJOCTABICHUSI TOCYAAPCTBEHHBIX U
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

D B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMHHHCTPATUBHOMY
perJIaMeHTY IPEI0OCTaBICHUS
MYHHITUTIATBHOU YCIIYTH 110
0(OPMIICHHUIO TOKYMEHTOB TI0
00OMEHY KHJIBIX TIOMEIIECHUI
MYHHITUTIATBHOTO JKHITUIITHOTO
¢dboHma, TPEAOCTABICHHBIX 110
JIOTOBOPY COIMAIBHOTO HaliMa

PykoBoaurento
HcnomHuTensHOTO KOMUATETA

Or:

3asiBlIcHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JAONYIICHHYIO TEXHUYECKYH0 OIIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JOKYMEHT, SIBJSIOIIMICS PE3yJIbTATOM MyHULIATTAIBHON
YCIIYTH.

[Ipunararo cienyromuye J0KyMEHTBI:

1.

2.

B cnydae npunaTtus pemieHus 00 OTKJIOHEHWU 3asBICHUS 00 HCHIpaBlIEHUU
TEXHUYECKOM OLTMOKY MPOIIy HAMPABUTh TAKOE PEIICHUE:

MOCPEJICTBOM OTIPABIICHUS YJIEKTPOHHOTO IOKyMeHTa Ha ajapec E-mail: ;

B BUJIC 3aBEPEHHOM KOMUU Ha OYMa)KHOM HOCHUTEJIE OYTOBBIM OTIPABICHUEM T10
azpecy:

HacrosiuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
@denepanuu, HA MOMEHT IPEACTABICHUS 3asBJICHUAS 3T JOKYMEHTBHI JCUCTBUTEIIBLHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (Tomuch) (®.11.0.)



