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NMOCTAHOBJIEHUE KAPAP
oT «02» deBpansa 2022 roa Ne 06

O6 yTBEPXAEHUM aAMUHUCTPATUBHOIO pernameHTa
npenocTaBneHus MYHULMNANbHON ycnyru no
NpeaoCTaBNEHUIO XXWUIIOro MOMeLeHUs no A0roBopy
coumarnbHOro Hamma

B uensax peanusaumm depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-3 «O6
opraHusaumm npegocTaBneHns rocyaapCTBEHHbIX n MYHMLMNANbHbIX ycnyr»,
NcnonHutenbHbIn ~ KOMUTET  YpMaHaeBCKOrO  CenbCKOro  noceneHumst  A3HakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH NOCTaHOBNSAET:

1. YTBEpANTb agMUHUCTPATMBHbIN pPernameHT npegoCcTaBneHns MyHULMNanbHON yCnyru
Nno nNpefoCTaBIIEHUIO XWUIIOMO MOMELLEHMS MO [OroBopy CounanbHOro Hamma, CorflacHo
npunoxeHunroNe1;

2. ObHapogoBaTb HacTosee NOCTaHOBEHME NyTeM pasmelleHns Ha «OdumumanbHOM
noprtane npaBoBOW nHdopmauum Pecnybnvku TartapcTaH» no Beb-agpecy:
http://pravo.tatarstan.ru n Ha ocmnunansHoOM cante A3HaKkaeBCKOro MyHULMNANbLHOMO panoHa B
NHOPMaLNOHHO-TENEKOMMYHUKALMOHHOM cetn NHTepHeT no Beb-agpecy:
http//aznakayevo.tatarstan.ru.

3. KOHTpOSb 3a UCMOMNHEHNEM HACTOSALWEro NOCTaHOBNEHUS OCTaBnA 3a cOb6oN.

3axkupos AW
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MpunoxeHne N21 K NoCTaHOBMEHUIO
NcnonHutenbHoro komuTeTa
YpMaHaeBCKOro CenbCKOro nocesnieHus
A3HakaeBCKOro MYHMLMMNANbHOIO
panoHa Pecny6nuku TaTtapcraH

ot 02.02. 2022 Ne 06

AOMUHUCTPATUBHbIN pernamMeHT

npeafocTaBleHUA MyHULUNANbLHOW yCNyru no npeaocTaBfIeHUIO XUIOro noMeLleHns no
AOroBOpy counanbHOro Hanma

1. O6wume nonoxeHus

1.1. Hacrtoswmin agMMHUCTPaTMBHLIM pernamMeHT npeaocTaBneHns MyHuULMnanbHON
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W NOpagoK npefocTaBfieHus
MYHUUMNANbHOW YCIyrn No npeaocTaBreHnio XUIoro NoMeLLEHNa no LOroBopy CoumanbHOro
HanMa (ganee — myHuUMnNanbHas ycnyra).

1.2. lMonyyaTtenn ycnyru: usnyeckne nvua, Hyxgarwwmecsa B yrydleHUN XUMNLLHBIX
ycrnosum (ganee — 3asiButernb).

NHTepechbl 3asiBuTenen MOryT NpeacTaBnsaTb nuua, YNOSIHOMOYEHHble 3asiBUTenem B
YCTAHOBMEHHOM MopsiaKke, W 3aKOHHble npeacTaButTenn dusanyeckux nuy, (ganee —
npeacraBuTenb 3asaBuTens).

1.3. HdbopmmnpoBaHmne o npefocTaBfieHNN MyHULMNANTbHON YCIYIn:

1.3.1. WHdopmauus o nopsigke nNpefocTaBfieHUs  MyHUUMNANbHOW  yCryru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTEHAAX, CoAepXaluMx Bu3yamnbHYlO U  TEKCTOBYHO
MHOPMaUMIO O  MyHMUMNanbHOW  ycniyre, pacrnosfioXXeHHbIX B MOMeELLEeHMUsIX
MHOFO(YHKLMOHamNbHbLIX LEHTPOB MNpeaoCTaBNeHUss rocygapCTBEHHbIX W MyHMLMNANbHbIX
yCnyr.

2) Ha oduumanbHOM CcanTe MYHUUMNanbHOro pamoHa B  MH(OPMAaLNOHHO-
TenekoMMmyHuKkaunoHHon cetn «HTepHeT» (http://www.aznakayevo.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMnanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (dpyHkumn) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapCTBeHHOM MWHMOpMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX WU
MyHUUMnaneHblx — ycnyr  Pecnybnukun  Tartapctan»  (http://ffrgu.tatar.ru) (ganee —
PecnybnukaHckunin peectp).

1.3.2. KoHcynbTMpoBaHME MO BOMNpocaM MpeaoCTaBneHUs MYHULMMANbHON YChyru
OCYLLECTBISIETCS:

1) B MHOroyHKUMOHAmNbHbLIX LEHTpax nNpPeaoCTaBNeHMst TOCYAapCTBEHHbIX WU
MYHULMMAnNbHbIX YCAYr NpY YCTHOM 06paLLeHnn - IMYHO UK No TenedoHy;



2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B UCNOMHUTESNTbHOM KOMUTETE YPMaHaeBCKOro CENbCKOro nocerieHnsa A3HakaeBCKOro
MYHULMNAnNbHOro panoHa (ganee — OpraHn):

MpW YCTHOM OOpaLLEeHUN - TIMYHO UK NO TENEOHY;

NPy NUCbMEHHOM (B TOM 4ucrne B hopMe 3MEeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
GyMa)xHOM HOCUTENE MO MoYTe, B ANIEKTPOHHON hopMme MO 3MEKTPOHHOM NouTe.

1.3.3. ViHdopmauma Ha EgvHom nopTane, PecnyGnukaHckom nopTane o ropsiake u
CpoKax NpeaocTaBneHMst MyHUUMNANbHOW YCryrM Ha OCHOBaHUN CBEAEHWU, COAepKalLMXcsi B
Pecny6nvkaHckoMm peecTpe, NpeaocTaBnsieTcs 3asBuTento 6ecnnaTtHo.

[locTyn kK MHdopmaunn O cpokax M Mopsiake NpefoCcTaBNeHUs MyHUUMNanbHOW ycnyru
ocyllecTBnsieTcss 6e3 BbINOMHEHUs 3asiBUTENeEM Kakux-nmbo tpeboeaHuii, B TOM uucne 6es
MCNONb30BaHMSA NPOrpaMMHOro obecneyeHuns, yCTaHOBKa KOTOPOro Ha TeXHU4Yeckne cpeactea
3asBuTens  TpebyeT  3akmyeHuMst  JNIMUEH3MOHHOMO MMM MHOTO  COrnalleHust C
npaBoob6nagateneM nporpaMMHoro obecneyeHusi, npegycMaTpyBatoLLEro B3MMaHWe nnaThl,
permcTpaumio unn aBTopmsaumnio 3asBUTENS UNN NpeaoCcTaBeHne UM NepCcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuUTENS NUYHO UNM NO TenedgoHy B COOTBETCTBUN C
nocTynuBLINM obpalleHneM npeaocTasnseTcs MHopMaunus:

1) o MecCTe HaxOXOEeHWs  MHOro(PyHKUMOHANbLHOrO LUeHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr, cnonkoma:
MecTo HaxoxgeHue ucnosikoma: c. YpmaHaeBo, yn.TatapcTtaHa, a.15A.
Mpadpuk paboTbl:
noHeaenbHUK — nATHMUA: ¢ 8.00 yacoB oo 17.00 vyacos;
cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OAHM.
Bpema nepepbiBa Ons oTAbIXxa M NUTAHUA yCTaHaBNUBaeTCs MpaBuiamu
BHYTPEHHEero TpygoBOro pacnopsgka.
CnpaBoyHbi TenedoH 8(85592) 43-0-49.

2) O nopsiake nNpenocTtaBneHus MyHMUMNANbLHOW YCryri, o cnocobax n cpokax nogauyu
3asBEeHUN;

3) O KaTeropusax rpaxaaH, KOTopbiM NpeaocTaBNAeTCss MyHUUunanbHas ycnyra;

4) O HOPMaTWUBHBLIX MPABOBbLIX akTax, Perynupyrwmux BONPOCbl MNpegocTaBfeHns
MYHULMNANbHOW YCryru;

5) O nepeyHe [OOKYMEHTOB, HeOOXOoOMMbIX [Af9 pPacCMOTPeHUs 3asiBfieHust O
npegoCcTaBEHNN MyHULMNANBHON YCNyru;

6) O cpokax npuemMa un permcrtpaumm 3asaBrneHus;

7) 0 xoge npefocTaBneHuUss MyHUUUNansHOW YCnyru;

8) 0 MecTe pasmelleHns Ha oduuManbHOM canTe uHpopMauunm no Bonpocam
npeaocTaBleHns MyHULMNAnbHON YCNyru;

9) o nopsagke obxanoBaHua OeWCTBUW uNn  0e3aencTBUA  LOSMKHOCTHbIX — nuL
Mcnonkoma.

Mo nucbMeHHOMY  oOOpalleHnto  COTPYAHWKM  oTaena, OTBETCTBEHHOrO  3a
npenocTaBreHne MyHMUMNanbHOM YyCnyrn, nogpobHo B MUCbMEHHON opMe pasbACHSAKT
3asBUTENIO MOPSAOK NPedoCTaBfAeHUs MyHMUMNArbHOM YCNYrM U BOMPOCHI, YKa3aHHble B
HacTodaweM nyHkTe PernameHTa, M B TevyeHwe Tpex paboymx OHeW CO [HS perucTpauuu
obpalleHnsa HanpasnsaT oTBeT 3asaBuTento. OTBeTbl AalOTCH Ha A3blke obpalleHus. B cny4vae
HEBO3MOXHOCTM AdaTb OTBET Ha SA3blke ObpalleHUs UCMOonb3YyTCS rOCy4apCTBEHHbIE A3bIKU
Pecnybnukn TaTapcTaH.



1.3.5. WHpopmauusa no Bonpocam npenoCTaBfeHUss  MYHUUMNANbHOW  YCIyrn
pasmellaeTca Ha oduumanbHOM camTe MyHUUMNanbHOro pamoHa M Ha MHMOPMALMOHHbIX
CTeHOax B NnomeLleHnsax Mcnonkoma onsa paboTbl ¢ 3a8BUTENSMMN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TaTtapcTaH, pasmMellaemasi Ha
WHOPMALMOHHBIX CTeHaax M Ha oduumanbHOM canTe MyHuMUMnanbHOro pavoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALUNMOHHON ceTu  «VIHTEepHeT», BKMOYaeT CBeAeHuss O
MYyHULMNanNsHOW ycryre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 51
PernameHTa, nHoOpmMaLmMO O MECTE HaXOXAEHUS!, CMPaBOYHbLIX TenedoHax, BpeMeHn paboTbl
Mcnonkoma, o rpacuke npuema 3agaBneHuin Ha npegocTaBrieHne MyHULUMNAansHON yCryri.

1.4. lNepeyeHb HOPMATUBHLIX MPABOBbIX aKTOB, PeErynupylowmnx npegocraBneHme
MYHULMMNANbGHOW YCnyrm (C yKa3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MNPaBOBbLIX akToB U
WUCTOYHWKOB UX odmumansHoro onybnukoBaHus), pasmeweH Ha EpagmHom nopTtane, B
PecnybnnkaHckom peecTpe, Ha ohuymanbHoOMm cante B NHGOPMaLMOHHO-
TeNeKkoOMMYHUKaLMOHHON ceTu «NHTepHeT».

TekcT agMUHUCTPATMBHOIO pernaMmeHTa B OEUCTBYHOLWEN pefakumm  NoanexuT
pasmMelleHuto Ha EanHom noptane, B PecnybnunkaHckoMm peectpe, Ha ouumanbHOM canTe B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEpHET».

1.5. B PernameHTe ncnonb3yloTca cneayrowme TepMuHbl U onpeaeneHuns:

yaaneHHoe paboyee MeCcTO MHOrO(PyHKUMOHAaNbHOrO UeHTpa npefocTaBreHuns
rocygapCTBEHHbIX M MyHUUMNASbHBIX YCIyr — TepputopuanbHO 000COBMEeHHOEe CTPYKTYpHOE
nogpasgerneHue (opmc) MHOroOyHKLMOHANBHOIO LieHTpa NpeaoCcTaBneHunst rocygapCTBEHHbIX U
MYHUUMMANbHbIX YCNYr, CO34aHHOEe B ropoACKOM (CefnbCKOM) MOCeneHunM MyHUUMnanbHOro
panoHa unu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C NyHKTOM 34
MpaBun opraHusauum [eaTenbHOCTU  MHOFO(YHKLUMOHANbHBIX LEHTPOB MNpeaoCTaBreHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, YTBEPXOEHHbIX NOCTaHoBeHMeM [paBuTensbcTBa
Poccunckon depepauumn ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHwun [paBun opraHusauum
AEeATEeNIbHOCTU  MHOTFOYHKUMOHASbHBIX LEHTPOB NPeAoCTaBfieHUs TOCYLapCTBEHHbIX WU
MYHUUMNANbHbIX YCyr»;

TexHnyeckas owubka - owwmubka (onucka, oneyaTka, rpamMmaTudeckass unu
apupmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OONylWeHHas  opraHow,
NpeaocTaBNAWNM MyHULMNANbHYO YyCnyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnbHOW YCIyrn), CBEAEHUSIM B OOKYMEHTaX, Ha
OCHOBaHMWN KOTOPbIX BHOCUITUCb CBEAEHMS;

ECUA - EpguHas cuctema umgeHTUduKaumMm u ayTeHTUudukauum B WMHMpaACTpyKType,
obecneunBatoiern NHGPOPMALNOHHO-TEXHONOIMYECKOE B3aUMOAENCTBME  WH(OPMALNOHHBIX
CUCTEM, UCMNONb3yeMbIX AN MpPefoCTaBreHUs rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr B
3I1eKTPOHHOM hopme.

denepanbHas rocygapcTBeHHasi MHgOpMauUMOHHas cucTema, obecnednBatowas
CaHKLMOHMPOBAHHbIA [OCTYN Y4aCTHUMKOB WHGOPMALMOHHOINO B3auUMOAENCTBUSA (FpaXkaaH-
3asBUTENENn U [OMMKHOCTHbIX UL, OpraHoOB WCMOMHUTENbHOW BRacT U OpPraHoB MECTHOrO
camoyrnpaBneHusl) kK WHdopMaumun, coaepxalieicss B roCyAapCTBEHHbIX WHEOPMAaLMOHHBIX
cucTemax v UHbIX MHPOPMALIMOHHBIX CUCTEMAX;



MoL] - MocynapctBeHHOe 6GlogKeTHoe yypexaeHne «MHOrogyHKUMOHANbHbIN LEHTP
npefoCcTaBieHnst TOCyAapCTBEHHbIX U MyHMUMNAanbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTomaTtmampoBaHHasa MH(POPMaLMOHHAA cMCTEMa MHOTOMYHKLMOHANbHbIX
LEHTPOB NpeaoCTaBEHNsI FOCYAAPCTBEHHbIX M MyHULMNAanbHbIX yenyr Pecnybnunkn TaTtapcTaH.

B PernameHTe nop 3asBneHveM O npefoCTaBreHMuM MyHUUMNanbHOW ycnyru (panee -
3asiBNeHne) NoHMMaeTCHa 3anpoc O NpefoCTaBfiEHUM MyHULMNANbLHOW YCnyry, NoAaHHbIn B
COOTBETCTBUM C NyHKTOM 3 ctatbn 2 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6
opraHu3auum npeaocTaBrieHNs rocydapCTBEHHbIX W MyHUMUMNAnbHbIX ycnyr» (ganee —
®epnepanbHbIn 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW yCnyru
2.1. HaumeHoBaHne MyHMUMnNansHOW ycryru

MpenocTaBneHme X1noro NOMeLLeHNs MyHULMNAaNbHOro XUNULHOro doHaa rpaxaaHuHy
no A0roBopy coumarnbHOro Hanma.

2.2. HameHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOroO opraHa MECTHOTO caMoyrnpaBeHus,
HenocpeACTBEHHO NPEAOCTaBNAOLLEro MyHULMNANbHY YCIyry

Ncnonkom YpMaHaeBCKOro CenbCcKoro noceneHusi A3HaKaeBCKOro MyHMUMnanbHOro
panoHa Pecnybnukun TaTtapcTaH.

2.3. OnucaHue pesynbTata npeaocTaBneHnst MyHUUMNanbHOW yCryru
2.3.1. Pe3ynbTaToM NpeaocTaBneHns MyHULMNanbHOM yCryrn ssBNsieTcs:

1) pelweHne O npegocTaBNeHUU rpaxaaHuHy XWUMAOro MnoMeLleHus Mo  LOroBopy
coumanbHOro HamMa (C npunoXeHuem MpoekTa [OoroBopa CouMarnbHOro HarMa >XUNoro
nomelleHns) (npunoxerHune Ne 1 k HacToswemy PernameHTy);

2) pelwleHne o6 oTkase B npefocTaBneHMnM MyHuumnansHon ycnyru (npunoxeHne Ne 2 k
HacTosLwemy PernameHTy).

2.3.2. PesynbTat npegocTaBneHnst MyHULUNanbHOW YCIyrin HanpaBnseTcsa 3asaBUTENIO B
dopmMe  9MIEeKTPOHHOro  JOKYMEHTa, MNOAMUCAHHOINO  YCUITIEHHOM  KBanuvuumpoBaHHOM
9NEeKTPOHHOW  MOAMUCBbI  YNOMHOMOYEHHOro  AOSMKHOCTHOro nuua Wcnonkoma  (nmbo
Wcnonkoma), B cooTtBeTcTBUM C PepepanbHbiM 3akoHOM oOT 06.04.2011 Ne 63-®3 «O6
3AMEeKTPOHHOM nognucu» (panee — ®eaepanbHbIi 3aKOH Ne 63-03) B NMYHbLIN KabOUHeET
PecnybnukaHckoro noptana.

2.3.3. Mo Bblbopy 3asBuTens pesynbtaT MNPeaoCTaBfeHUs MyHUUMNANbHON YCnyru
BblgaeTcs B Wcnonkome unm B MOLL B hbopme ak3emnnsipa 3MEKTPOHHOrO [OOKYMEHTa,
pacnevataHHoro Ha 6yMaxHoM HocuTene, 3aBepPEHHOro NevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 AOMKHOCTHOro nuua Necnonkoma nnu padotHnka MOLL.

2.3.4. 3asBUTENb BNpase Nony4YnTb pesynbTaT NpeaocTaBneHnst MyHUUMnansHoOm yenyrm
B hOpMe 3NEeKTPOHHOrO IOKYMEHTa B TEYEHUE CPOKa AEeNCTBUS pesynbTaTa npeaocTaBrieHust
MYHULMNANbHOW YCIyru.

2.4. Cpok NpeaocTaBrieHns MyHMLMMNAanbHOW YyCnyru, B TOM YUCne C y4eTOM HEOBXOAMMOCTH
obpalleHus B opraHusaumm, y4acTByoLme B NpegocTaBneHn MyHUUmMnansHoOm yCnyrm, Cpok
NPUOCTaHOBMNEHUS NPpeaoCTaBNeHNst MyHUUMNANbHOW YCryr B Cny4vae, ecriv BO3MOXHOCTb



NPUOCTaHOBNEHUS NpesyCMOTpeHa 3akoHogaTenbcTBoM Poccuinckon degepaumm, cpok
BblAa4yn (HanpaefeHns) AOKYMEHTOB, SABASIOWNXCA pe3ynbTaToOM NpeoCTaBneHuns
MYHUUUNANbHOW ycnyru

2.4.1. lNocTaHoBKa Ha y4eT Ha NOoSlydeHne Xnnbs no 4oroBopy coumansHoro Hanma — 30
pabouunx gHen.

2.4.2. TlpuoctaHoBneHne cpoka npefocTtaBfieHNd  MyHUUMNANbHOW  YCriyrn  He
npeaycMoTpeHo.

2.4.3. HanpaBneHve [JOKyMeHTa, SABMSAKOLWEroca pesynbTaToM npeaocrasfieHns
MYHULUMMNANbHON yCryrn B popMe 3NEeKTPOHHOro AOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBMASEeTCH B
AeHb 0POPMIEHUS U perncTpaumm pesynbTaTa NpegocTaBneHns MyHULMNANsLHOM YCyri.

2.5. NcuepnbiBatowmi nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeNIbHbIMU UM UHBIMW HOPMAaTMBHbLIMW NPAaBOBbLIMW akTamMu 4SS NpeAoCTaBEHNS
MYHULMNANbHOM YCNyrn, a Takke ycnyr, KoTopble sIBASTCA HE0OXoaMMbIMK 1 06A3aTeNbHBIMU
A8 NpefoCcTaBeHns MyHULMNAanNbHbIX YCyr, nognexawmx npecraBneHunto 3asBuTenem,
CMNocoObl UX NONYyYeHUs 3asiBUTENEM, B TOM YMCIIE B 9NEKTPOHHOM hopMme, NOPSAOK UX
npeacraBneHns

2.5.1. Ana nony4yeHus MyHULUMMNanbHOW YCNyrM 3asiBUTENb NPeACcTaBnisieT creayowme
[AOKYMEHTbI HE3aBUCMMO OT KaTeropun 3asiBUTeNs 1 OCHOBaHWUsi obpalleHus:

1) [OKYMEHT, yOOCTOBEPSAKLWUA NMYHOCTL (He Tpebyetca B cnydae obpauieHus
nocpeactsomMm PecnybrnvkaHckoro noptana);

2) [OKYMEHT, YOOCTOBEPSHOLWUA MOMHOMOYMS NpeacTaBUTeENsa 3asBUTENd, B criyyae
obpalleHnsa 3a npenocTaBfeHMeM MyHMUMNANbHOW YCryrn npeactaButensa 3assutensa (He
TpebyeTca B criyyae obpalleHns 3aKoHHbIX NpeacTaBuTenen Puandecknx nuu);

3) 3asiBneHue:

— B dopmMe AOOKyMeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 3 k HacToswemy
PernameHnTy);

— B OIIEKTPOHHOM dhopme (3anonHAeTCa MNOCPeaCTBOM BHECEHMSI COOTBETCTBYHOLLMNX
CBELEHNIN B 3NEKTPOHHYIO hOpMYy 3asBreHuns), NognMcaHHoe B COOTBETCTBUM C TpeboBaHUsMU
nyHkTa 2.5.3 PernameHTa, npu obpalleHnn nocpeactsom PecnybnvkaHckoro noprana.

2.5.1.1. Ona npuvHATUA rpaaaH Ha YyyYeT B KayecTBE HYXOAKLWWUXCA B XKUMbIX

nomMeLleHnax Heobxoanmbl cneaywune JOKYMEHTDI:

1) [okyMeHTbl, MOATBepXawLiMe COCTaB CeMbMW rpaxgaHwHa-3asBuTens (B 4actu
AOKYMEHTOB, NpeaycMOTpeHHbIX nyHkTamn 3, 3.1 n 12 yactn 6 ctatbn 7 degepansHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHMszauum npeaocTaBneHNss [OCYAAPCTBEHHbLIX W
MYHULMNAMbHbBIX YCITyr»):

MyHkT 3:

- cBuMgeTenbCTBa O rocygapCTBEHHOW perncrpauuMm akToB rpaXOaHCKOro COCTOSIHUS,
BblJaHHble KOMMETEHTHbIMW OpraHaMmy WHOCTPAHHOro rocygapcrea, UM UX HoTapuarbHO
yOOCTOBEPEHHbLIV NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBuaeTenbcTBa 06 YCbIHOBMEHMM, BblAAHHbIE OpraHamu 3anncu akTOB rPaX4aHCKOro
COCTOSIHUS UM KOHCYNbCKUMU ydpexaeHnamu Poccuinckon egepaumu.

MyHkT 12:



- OKYMEHTbI, BblAaHHble (0OPMIIEHHbIE) OpraHaMy A03HaHWs, CrieacTens nMbo cyaom
B XOA€e MPOU3BOACTBA MO YrONOBHbIM AenaMm, AOKYMEHTbI, BblAaHHbIE (0OPMIIEHHbIE) B X04e
rpaXgaHCKoro wWnu  agMMHUCTPATMBHOMO Cydonpou3BoacTtBa nMbo  cyoonpousBoacTBa B
apOuTpaxHbIX cyaax, B TOM YMUCRe peLleHnd, MpUroBopbl, onpeneneHuss U NoCTaHOBNEHNUSA
CcynoB obLuen pucanKkunmn n apbuTpakHbIX Cya0B.

2) [OOKYMEHTbI, AaloLne OCHOBaHME OTHOCUTb rpaxkaaHuHa-3assutens nnbo yneHa ero
CeMbW K KaTeropuu rpaxmnaH, MMelLuX npaBo Ha NPeaoCcTaBreHUe XUIoro NomeLLeHust BHe
oyepeamn B COOTBETCTBUM C KUIULLHBIM 3aKOHOA4ATENBCTBOM:

- MeauUMHCKas crnpaBka 13 MeauuUWHCKOM opraHu3aumm - npy Hamnmyunm B COCTaBe CeMbM

rpakgaHnHa 60nbHOro, CTpagarollero TsKenon OopMOM XPOHMYECKOro 3aboneBaHud, npu
KOTOPOM COBMECTHOE MpOXMBaHME C HUM B OOHOW KBapTMpe HEBO3MOXHO, MO MNepeyHto,
YyTBEPXKOEHHOMY YNOMHOMOYEHHLIM [NpaBuTtenscTBoMm Poccuinckon ®enepaunmn depepasrnbHbIM
OpraHoOM UCMONHUTESTbHOW BracTy;

- crpaBka M3 OpraHoB OMNEeKW K MnoneynmTenbCTBa O Ha3Ha4YeHUM OMneKyHa - B criyyae
nognucaHnsa 3adBfieHns O TMPUHATUM Ha Y4YeT OreKyHOM, [OEWUCTBYKLWMM OT WUMEHMU
HeJeecrnocobHOro rpaXxaaHuHa;

- [OOKYMEeHTbl, noaTeBepxjawowme cratyc OeTen-cMpoT W aeTen, ocTaBwmxca ©Oes
nonevyeHna poguTenen, nuy 13 4Yucna OeTen-cupoT M AeTen, ocTaBlumxcs 6e3 noneveHus
poauTenen, NO OKOHYaHUKU nx NpebbiBaHNA B obpasoBaTerbHbIX U UHBIX OpraHM3aumnsax, B TOM
yucre B OpraHu3auuax couuanbHOro obCnyXuBaHus, B MPUEMHbIX CEMbSIX, AETCKUX AoMax
CEMEWNHOro Tuna, Npu npekpaLlieHmm onekr (MoneynTenbCcTBa), a Takke No OKOHYaHUW CRyxXObl
B BoopyxeHHbix Cunax Poccuickon ®degepaumm unm nNo BO3BPALLEHUN U3 YYPEXOAEHUN,
NCNOJSTHAIOLWNX HaKasaHue B BUAae nueHns csoboabl;

3) npaBOyCTaHaBNMBaKWLME [OOKYMEHTbl Ha OOBLEKTbl HEABWXMMOCTM, NpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EANHOM rocyaapCcTBEHHOM peecTpe HEABUXKUMOCTM.
2.5.1.2. [ins npusHaHusA rpaxkgaH ManoMMyLuMmn Kpome OOKYMEHTOB, NpeayCMOTPEHHbIX

nyHktom 2.5.1.1 PernameHta, [OMONHUTENBbHO HeobXxoauMbl crnegylowme OOKYMEHTHI,
yKkasaHHble B ctaTbsax 12 (3a uckniodeHvem yactu 4), 19 3akoHa Pecnybnukn TaTapcTtaH oT
13.07.2007 Ne 31-3PT «O peanusauuu npaB rpaxgaH Ha npegocTaBrieHne UM KUMbIX
NOMELLIEHNI rOCY4apCTBEHHOTO XuUnuwHoro doHaa Pecnybnunkn TatapctaH n MyHULMNANbHOro
XunuwHoro doHaa no AoroBopam couumanbHoro Havmay (ganee - 3akoH PT ot 13.07.2007 Ne
31-3PT).

2.5.1.3. B uensax noaresepxaeHUss OTHECEHUS FpaxkaaH K onpeaesieHHon deneparnbHbiM
3akoHOM, yka3om [lpesmaeHTta Poccuinckon ®egepaunmn nnmn 3akoHom Pecnybnukn TaTtapcraH
KaTeropum ogHOBPEMEHHO C LOKYMEHTaMW, NpeayCMOTPEHHbIMU NMyHKTOM 2.5.1.1 PernameHTa,
HeobXxo4MMbl LOKYMEHTbI, NOATBEPXOAKLWME OTHOLWEHWE rpaxgaH K WHOW, onpeneneHHOM
egepanbHbIM - 3aKOHOM, Yyka3om [lpesngeHTa Poccunckon degepaumm unm  3aKOHOM
Pecnybnvkn TaTtapcTaH kaTeropum, UMerolen npaBo ObiTb MPUHATOM Ha yyYeT B KayecTse
HYXXOAKLMXCS B XKUMbIX NOMELLEHNAX.

2.5.2. 3asBneHve n npunaraemMble JOKYMEHTbl MOryT 6bITb NpeacTaBrieHbl (HanpasneHbl)
3aaBuTENEM OOHUM U3 cneayroLmx cnocobos:

1) yepe3s MOL|, Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [LOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMsaM nyHKTa 2.5.3 PernameHTa;

2) nocpeactsom PecnybnukaHckoro noprana B 9MeKTPOHHOW (popMe 3a UCKITHYEHUEM
cnyyas obpalleHuns 3aaBuTens, ycbiHOBMBLUEro pebeHka, B cBMOETENbCTBE O POXOEHUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCcTBe poauTens;



3) B Vcnonkom nnMYyHO mMnu nocpencTBOM MOYTOBOW CBSA3M Ha BymakHOM HocuTene.
3asBreHne u npunaraemble OOKYMEHTbI, MpU HanpaBneHun MOoCpeAcTBOM MOYTOBOW CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOPSKe.

2.5.3. 3asaBneHue, npu HanpasneHunm nocpeactsoM PecnybnukaHckoro nopTana,
noanucbiBaeTCcsa NPOCTOM 3NIEKTPOHHOM NOANUCHIO 3asBUTENS.

Ana nonyyeHuss NpPOCTOM 3NEKTPOHHOM MOAMNUCK 3asiBUTEND HeobxoaMmo MNpoOnTU
npoueaypy pernctpaumm (ayteHtudukaumm) B8 ECUA, a Takke nogTBepamTh YYETHYIO 3anuUCh.

ONEKTPOHHbIE  [OOKYMEHTbl (3MEKTPOHHbIE 00pasbl [OOKYMEHTOB), YyKas3aHHble B
noanyHktax 2, 5 nyHkrta 2.5.1 PernameHTa 3aBepAlOTCA YCUNEHHOM KBannduunMpoBaHHOW
noanncbIo NnL, YNONIHOMOYEHHbIX Ha CO34aHne 1 nognucaHne Taknux JOKYMEHTOB, B TOM Yuchne
HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTpOHHble 00pasbl [LOKYMEHTOB), npunaraemble K
3asABMneHno, B TOM YMcne AOBEPEHHOCTU, HaNpaBnaTca B Buae gannos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 M6anT.

KayecTBo npegocTaBnsieMbiX SfEeKTPOHHbIX [JOKYMEHTOB (3NEKTPOHHbIX 0bpa3os
AOKYMEHTOB) JOJIKHO MO3BONSATbL B MOSIHOM 06beMe NpounTaTb TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTBLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3a9BUTENS:

1) npencrtaBneHUs OOKYMEHTOB W  WHMOPMauUMU WNU  OCYLLECTBREHUS LOEUCTBUNA,
npeacTaBneHne Unm OCyLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKkTaMmn, perynmpyroMMn  OTHOLUEHMS, BO3HMKaWLWME B CBA3M C NpenoCTaBNeHUEM
MYHUUMNANbHOW YCRyru;

2) OCYLLECTBNEHMS OEWNCTBUK, B TOM 4UCME COrnacoBaHUM, HeobxoauMmbiX AN
NONy4YEeHUs MYHULUNANBbHOM YCNYrM U CBsA3aHHbIX C OOpalleHNEM B WHble rOCy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOIO camoyrnpaBfieHns, opraHn3auuu, 3a UCKNIYEHNneM noslyvYeHns ycrnyr
N NonyvyeHnsa JOKYMEHTOB U MHGOpMaLmMu, NpeocTaBndeMblX B pesynbTaTe npeaoctaBneHns
TaKMX YCNyr, BKMOYEHHbIX B NEpeYHu, ykasaHHble B YacTu 1 ctaten 9 PepepanbHOro 3akoHa Ne
210-93 (HeobxoaMMbIX U 06A3aTENbHBIX YCIYr);

3) npeacTaBneHns JOKYMEHTOB U MHOpMaLMK, OTCYyTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE yKa3blBasiMCb Npu NepBoHavyaribHOM OTKase B nNpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTaBneHns MyHuumMnanbHOW ycnyru, nvbo B nNpefocTtaBneHun MyHULMNanbHOW
YCNyru, 3a UCKITIOYEHNEM CrneayroLmx cryvaes:

a) u3MeHeHve TpeboBaHMI  HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,  KacaloLUXCs
npenocTaBneHnst MyHUMUMMNanbHOW YCnyrM, nocne nepBOoHayanbHOW Mnofdadn 3asiBleHus o
npenocTaBneHn MyHULMNansHOM YCnyru;

6) Hanuune OWMGOK B 3asiBNIEHWM O MNPEAOCTaBMEeHUN MYHULMMANBHOW YCNyrn u
AOKYMEHTaX, NoJdaHHbIX 3asiBUTENieM Mocre nepBoHavanbHOro oTkasa B npuemMe LOKYMEHTOB,
Heob6XxoauMbIX AN NPEeAOCTaBNEeHUss MyHUUMnanbHOW ycryri, nvbo B npenocTaBrieHuu
MYHULMNArbHOM YCIYrM U He BKMOYEHHbIX B NPEACTaBMNEHHbIA paHee KOMMIEKT AOKYMEHTOB;

B) MCTEYEeHMe cpoka AENCTBUS [OOKYMEHTOB WNM W3MEHEHMEe WHopmauumn nocne
nepBoHaYanbHOro OTKa3a B MNpMeMe [OKYMEHTOB, HeoOXoAMMbIX AN NpefocTaBneHus
MyHMUMMNansHOM ycnyru, nnbo B NpegocTaBneHn MyHULMNANsHON YCnyru;



) BbisIBIEHNE AOKYMEHTasNbHO MOATBEPXKAEHHOrO dhakTa (MPM3HaAKoB) OLIMOOYHOro Unu
NPOTUBONPaBHOIO AencTeus (6e3genctamns) JOMKHOCTHOro nuua Menonkoma, pabotHuka MOL,
npy nepBOHaYanbHOM OTKase B MpuMeMe [OOKYMEHTOB, HeobXxoauMmblx Onsi NpeaoCTaBreHus
MyHUUMNanbHOW ycnyrn, nnbo B NpeaocTaBNeHUM MyHUUUNANbHOW YCNyrM, O 4Yem B
NMMCbMEHHOM BUAE 3a NOAMUCbIO pykoBoauTens KMcnonkoma npu nepBoHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeOoOXOAWMbIX Ans  NpedoCTaBfieHUs  MyHUUMNAnbHOW  YCIyrw,
yBeOOMIISETCH 3asBUTENb, a TaKKe MPUHOCATCS M3BMHEHNS 3a [OCTaBfEHHble HeYA0OCTBa;

4) npegocraBneHnst Ha ByMaXHOM HocuTene AOKYMEHTOB M MHAPOPMALMK, NEKTPOHHbIE
o6pasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yYactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CryyaeB, €CNU HaHeCeHne OTMETOK Ha
Takne [OOKYMEeHTbl NMbBo uX u3bATME ABNSETCH HeobXOAMMbIM YCroBMEM nNpeaocTaBleHus
rocydapCTBEHHOM WM MYHUUMMNANbHOW  YCAyrM, W WHbIX Cly4aeB, YCTaHOBIIEHHbIX
doeaepanbHbIMU 3aKOHaMU.

2.6. NcuepnbiBatowmii nepeyvyeHb AOKYMEHTOB, HEO6XOANMbIX B COOTBETCTBUM C HOPMATUBHbLIMMN
NpaBoOBbIMW aKkTaMu 4515 NPeA0CTaBNEHNS MYHULMNANBbHON YCIyrn, KOTOPble HAaXoAATCS B
pacrnopsiKeHUN rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO CaMOynpaBeHns 1
noABeOMCTBEHHbIX rOCyapCTBEHHbBIM OpraHamMm UM opraHam MeCcTHOro camoyrnpaBfeHus
opraHuMsaumn n KoTopble 3asBUTESb BNpaBe NpeacTaBuTb, a Takke cnocobbl NX NonyvyeHns
3asaBUTENSIMU, B TOM YMCII€ B 3NIEKTPOHHON dhopmMe, NOPSAOK X NpeacTaBneHus;
rocygapCTBEHHbIV OpraH, opraH MecTHOro camoynpasfneHus nnbo opraHuMsauns, B
pacrnopsiKeHUN KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUA:

1) peweHne O NPU3HAHUU XWUNOro AoMa (KWMMOro MNOMELLEHUS) HENPUrOOHbIM ONS
npoXxunBaHusi — oegeparnbHbli OpraH UCMNOMHUTENBHOW BNACTU, OpraH MCNOSTIHUTENbHOW BNacTu
Pecnybnukn TaTtapcTaH, opraH MECTHOro caMoynpaBreHus:;

2) cBegeHus O NoslydyeHun coumanbHbiX BbinnaT — [leHcnoHHbIN doHa Poccunckon
depepaumm;

3) cBegeHus o goxogax duamyeckoro nvua no gopme no copme Ne2-HADJT — OHC
Poccuu;

4) cBefeHus O goxodax nuua, SBNSALErocs MHAMBMAYanNbHbIM NpeanpuHMMaTenem,
no dopme 3-HAPJT — PHC Poccuy;

5) cBegeHus O rocygapCTBEHHOM perucTpaumm cMepT U3 eamMHOro rocygapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiiusa — ®HC Poccuu;

6) cBegeHuMss O  rocydapCTBEHHOW  perucrpauum  poXaeHuss M3 eOuHOro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxagaHckoro coctosiiua — ®HC Poccuu;

7) cBegeHus 0 rocydapCTBEHHOM permcrpauuu 3aknideHust (pactopkeHus) Opaka u3a
€dMHOro rocygapCTBEHHOrO peecTtpa 3anncen akToB rpaxgaHckoro coctosiius — ®HC Poccup;

8) cBegeHus 0 permcTpaLMoHHOM y4YeTe No MEecCTy XUTenbCTBa U MeCcTy npebbiBaHnsA —
MB[ Poccuu;

9) cBegeHus, NOATBEPXAAKOLWME KONMYECTBO rpaxaaH, 3aperMcTpMpoBaHHbIX MO MECTy
XUTENbCTBA B XUIOM MOMELLEHUM — YNpaBnsoWas opraHnsaumsa MHOrOKBapTUPHOro Aoma
NMBO pacYHeTHbIN LEHTP;

10) [OKyMEeHTbI, MOATBEPXAawLWMe npaBO MNONb30BAHUSA  XWUMbIM  MOMELLEHMEM,
3aHMMaeMbiM rpaXgaHWHOM W 4YneHamMM ero cembW (OOroBop, OpAEep, pPeleHne o

NpefoCTaBfEHUN  KUIOMO  MNOMELWEHUA W WHble  OOKYMEHTbl) — OpraH MeCTHOro
camoynpaBneHus;
11) Boinucka un3 EMPH Ha o6bekt HegBwxmmoctn — depepanbHasa cnyxba

rocy4apCTBEHHOW pernctpaumn, kagactpa u kaptorpadum (Pocpeectp);



12) Beinucka n3 EMPH o npaBax oTtgenbHoOro nuua Ha umMelowmecs (MMeBLUMECH)
00bekTbl HegBMXMMOCTN — PefepanbHas cnyxba rocygapCTBEHHOM perucTpaumm, kagactpa u
kapTorpadum (Pocpeectp);

13) cBegeHus 0 HanM4mMm unm o6 OTCYTCTBMM TPAHCMOPTHOIO CpPeacTBa M NPU HaNUuuu -
ero crommoctnn — MB/] Poccun, MYC Poccuu;

14) QOKYMEHT, NOATBEPXKAAKOLMIA MOTHOMOYMSA 3aKOHHOIO NpeacTaBUTeENs 3asaBUTENS, B
cnyyae nojayun 3asiBfeHust 3aKOHHbIM npeacTaBuTesieM (B 4acTu CBUAETENLCTBA O POXAEHUN,
BblJAHHOIMO OpraHamu 3anuMcu akToB rpaXdaHCKoro coctosiHus Poccuinckon depepaunn, wunm
AOKYMEHTa, BblAAaHHOIO oOpraHaMmuM Orfekn W noneyuTenscTtBa B  COOTBETCTBUN C
3akoHogaTenbcTBoM Poccurckon ®epepauun) — EANHBIA rocygapCTBEHHbBIA peecTp 3anucen
aKTOB rpaX4aHCKOro coctosHusa nubo EamHas rocygapCTBeHHas MHOpMaUMOHHasa cuctema
couunanbHoro obecneyeHus:;

15) npoBepka COOTBETCTBUA (PaMUNbHO-MMEHHOM Tpynnbl, aTbl POXOEHUs, nona u
CHWIC — lMeHcuroHHbIM dooHA Poccunckon ®epepaunu;

16) cBeaeHus o gencTBuTeNbHOCTN nacnopTta — MB[l Poccuu;

17) cBegeHnss 0O dpakTe BblgayM W coOepXaHUM OOBEPEeHHOCTM —  eduHas
nHdOpMaUnOoHHasa cuctema HoTapuara.

2.6.2. 3agBuTenb BrpaBe nNpefdocTaBUTb [OOKYMEHTbl (CBeAEeHUs), YyKa3aHHble B

nognyHktax 1 - 14 nyHkra 2.6.1 PernameHTa, B (popMe 3MeKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUINIEHHON  KBanNUMUUUPOBAHHOW NOAMNWUCLI0 MWL, YMONTHOMOYEHHbIX Ha co3daHve W
nognncaHne TakMx JOKYMEHTOB, NPy nofaye 3asBrieHus.

2.6.3. HenpegctaBneHne (HecBoeBpeMEHHOE NpeAcTaBrieHMe) YKas3aHHbIMU B MYyHKTe
2.6.1 PernameHTa opraHamu rocygapCTBeHHOM BracTu, opraHamm MECTHOIO camoyrnpaBrieHus,
opraHusaunaMn OOKYMEHTOB W CBELEHUM HE MOXET SBMATbCA OCHOBAHWEM ANA OTKasa B
npegocTaBfeHnn MyHULUMNanbHON YCyru.

2.6.4. [JOmKHOCTHOE NnUO M (MnNKn) paboTHUK, yKasaHHbIX B NyHkTe 2.6.1 PernameHTa
OpraHoB W oOpraHusaumin, He npeacTtaBuBIME (HECBOEBPEMEHHO MNpeAcTaBuMBLUNE)
3anpoLUEeHHblE U Haxo4sWMecs B pPacrnoOpsiKEHUMM [OOKYMEHT WNu CcBedeHus, nognexar
aoMWHUCTPATUBHOW, AUCUUNIIMHAPHON WM WHOW OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®egepaunn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBEAEHMsl, B TOM 4ucne
noaTBepXxaarLme BHECEHME 3asBUTENEM MNaThl 3a NPeaoCTaBeHNne MyHULMNANIbHOW YCNyru,
HaxoddwWmecs B PaCMnoOpPsSPKEHUW  FOCYOApPCTBEHHbIX  OPraHoB, OpPraHoB  MECTHOro
camoynpasfneHus U nNogBefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoynpaBneHus opraHu3aumn.

HenpencTtaBneHne 3asiBUTENEM [OOKYMEHTOB, COAEPXalUMX CBEOEHUSl, KOTopble
HaxoAATCs B pacrnopsikeHNM rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO CaMoynpaBneHus
NOABEAOMCTBEHHbIX TFOCYAapPCTBEHHbIM OpraHam WM opraHam MECTHOrO CaMoynpaBneHus
OopraHu3auun, He £BMASETCS OCHOBaHWEeM AN OTkasa 3asBUTENio B MpeaocTaBneHuu
MYHULMNANbHOW YCIyru.

2.7. NicyepnbiBatoLwmii nepeyYeHb OCHOBaHUIM NS 0TKasa B NpueMe LOKYMEHTOB, HeobXxoanmbIx
ANs NpeaocTaBneHnst MyHULMNAanbHOW YCIyru
(Bo3BpaTa AOKYyMeEHTOB 6e3 pacCMOTpPEHUS MO CyLLEeCcTBY)

2.7.1. OcHoBaHMAMM OnNs OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoauMmbixX Ans
npeaocTaBieHNa MyHULMNANbHOW YCyru, ABNAKTCSA:



1) 3aaBneHve O npegocTaBreHUN MyHUUMNanbHOW yCnyrm nogaHo B oOpraH
rocygapCTBEHHOW BflaCTU, OpraH MEeCTHOro camoyrnpasfeHnsa UM opraHn3awmio, B NOSTHOMOYNS
KOTOPbIX HE BXOAUT NpeaocTaBrieHne MyHULMNanbHOW YCryru;

2) HenosnHoe 3anofiHeHWe obsAs3aTenbHbIX nonen B opme  3adBneHus o
npefocTaBfeHU MyHUUMNANbLHOW YCNyrn (He4OCTOBEPHOE, HEMPABUSBHOE);

3) npeacTaBreHne HEMOTHOro KOMMMEeKTa JOKYMEHTOB;

4) npenctaBreHHble OOKYMEHTbl yTpaTtuiM Cuiny Ha MOMEHT obpalleHns 3a
MYHULMNANbHOM yCryrom (AOKYMEHT, yAOCTOBEPSIOLLNI NUYHOCTB; OOKYMEHT,
yOOCTOBEPSAOLWMIA MNOMHOMOYMS MpeAcTaBuTenst 3asiBUTeNs, B cnydae obpalleHns 3a
npegocTaBfeHMEM MYHULMNANBHOM YCAYrn YKa3aHHbIM NULIOM);

5) npeacTtaBneHHble OOKYMEHTbl cofepXaT MOAYUCTKM U UCMpaBfeHus TeKkcTa, He
3aBepeHHbIe B NOpsiAke, yCTaHOBMEHHOM 3akoHoAdaTenbCcTBoM Poccuinckon depepaunm;

6) nogadva 3asBfeHuMss O NpeadoCTaBfeHUN MyHUUMNAnNbHOW YCryrm U [OOKYMEHTOB,
HeoOXoaUMbIX ANs NpeaocTaBfeHns MyHUUMNAnNbHOW YCIyrn, B 3NEKTPOHHOW dhopMe C
HapyLleHEeM yCTaHOBIEHHbIX TpeboBaHWI;

7) npeacTaBneHHble B 3IEKTPOHHOW (bopMe AOKYMEHTbl coaepXaT MNOBpPeXOAEHWS,
HanMyne KOTOpbIX HE MO3BONSAET B NONMHOM O06beme Mcnonb3oBaTb MHAPOPMALMIO N CBEOEHMUS,
coaepxalumecs B JOKYMEHTaxX Ans NpeaoCcTaBfeHns MyHMUMNanbHON YCryru;

8) 3asBneHve nogaHo IMUOM, HEe UMEKLMUM MOMHOMOYMA NPenCcTaBNATb UHTepechl
3asaBUTENS.

2.7.2. lNepeyeHb OCHOBaHUN ANs OTKa3a B NpUMeEMEe AOKYMEHTOB, HeobXoaAMMbIX Ons

NoNyYeHUst MyHULMNAnbHOW YCRyr, SBNSIETCA NCYEPNbIBaOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBfEHUA N OOKYMEHTOB, HEOOXOoOUMbIX ONS
npefocTaBfeHns MyHULMNAnbHOW YCRyru, MOXeT OblTb MNPUHATO Kak BO BpeMs npuema
3aaBUTENsl, TaK M NOCne MoSflyYeHUsi OTBETCTBEHHbIM [OSMKHOCTHbIM nuuoM Mcnonkoma
HeoOXoauMbIX A5 NpefoCTaBfieHUss MYHUUMNAanbHOW YCIyrm OOKYMEHTOB (CBEAEHWUNn) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUNOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiwaowmnm 9 paboymx QHeN co OHSA permcTpaunmn 3asiBieHus.

2.7.4. PeweHne 06 oTkase B npuveme [AOKYMEHTOB, HeOOXOAUMBLIX ANS MonydYeHus
MYHUUMNANbHOMW YCIyrK, C YyKasaHuMeM MpuYMH OTKasa, odpopMnseTcss B COOTBETCTBUM C
dopmon, ycTtaHoBneHHon B npunoxeHun Ne 4 k HacTosiwemy PernameHTy, nognucobiBaeTcs
YCUNEHHON KBaNnUOUUMPOBAHHOW SMNEKTPOHHOW MNOAMUCBID B YCTAHOBIEHHOM nopsigke
YNONMHOMOYEHHbIM  OOSMKHOCTHbIM  nnuomM  Mcnonkoma  (Mcnonkomom), ©  HanpaBnsieTcs
3a8BUTENO B NIMYHbIN kKabuHeT PecnybnukaHckoro noptana u (unv) B MOLl B aeHb NpuHATUA
peweHus o6 oTkasze B NpuemMe OOKYMEHTOB, HEOOXOOMMbIX ANSA NOMYyYEHUA MYHUUMNAanbHOM
ycnyru.

2.7.5. 3anpewaetca oTKasbiBaTb B MNpUEME 3asBMEHUST M MHbIX [OOKYMEHTOB,
HeobXxoauMbIX AN NPpefoCTaBNeHUs MyHULMNANbHOW YyCnyru, B CryyYae, ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble AOnsi npenocTaBnNeHUst MyHUUMNANbHOWM  YCINyrn, MoAaHbl B
COOTBETCTBUMN C UHpOPMaLMEN O CpoKax M nopsigke NpefoCTaBNeHns MyHULMNanbHOW yCcnyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnnkaHckom noprane.

2.8. NcuepnbiBaoLwmm nepeyeHb OCHOBaHUM A1 NPUOCTAHOBIEHUS UMW OTKa3a B
npegocTaBNeHnn MyHUUMNANbHON YyCnyru

2.8.1. OcHoBaHVs Ons1 NPUOCTaHOBIIEHUS NPEeaOCTaBfEHUs MyHUUUNANbHOW YyCyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ona oTkasa B NPegoCcTaBeHnn MyHULMNAanbHON YCNyru:



1) pokymeHTbl (CBedeHWd), npeAcTaBreHHble 3asBuTeneM, NpoTMBopeYyaT AOKyMeHTam
(cBeaeHusiM), NOSTyYeHHbIM B pamMKax MeXBeOMCTBEHHOIo B3aMMOLeNCTBUS;

2) npeacTaBrieHHbIMU  JOKYMEeHTaMW W  CBedeHWAMM He MOATBepXOaeTcda npasBo
rpaXxgaHuHa Ha npegocTaBneHne Xnnoro noMeLLeHs No 4OroBopy coumanbHOro Hanma,

3) He UCTeK CPOK COBepLUEHNA OeNCTBUN, NpeayCMOTPEeHHbIX ctatben 53 XKunuwHoro
Kodekca, KoTopble NPUBENU K YXYALIEHWNIO XUITULLHBIX YCOBUI;

4) 3asBuUTENEeM npeacTaBfeHbl AOKYMEHTbl He B nonHoM obbeme, nmbo B
NpeacCTaBNEHHbIX 3asiBfeHMn U (Unn) OOKYMEHTax COAEPXUTCA HenonHas wu  (4nn)
HeOCTOBepHaa MHopMauums.

2.8.3. llepeyeHb ocHOBaHW AN OTKa3a B NpefoCTaBfeHUUM MyHUUMNANbHOW YCnyru

ABNAEeTCA ncHepnbiBaroWM.

2.8.4. PeweHne 06 oTkase B npegoCTaBfieHUM MYHULMMNANbHOM YCNYrM C yKa3aHUeM
NPUYNH OTKa3a oPoOpMNSETCs B COOTBETCTBMM C (DOPMON, YCTAHOBMNEHHON B npunoxeHun Ne 2
K Hactosiwemy PernameHTty, nognucbiBaeTCs YCUIIEHHOW KBaNUAOUUMPOBAHHOW 31EKTPOHHOM
noanncbild B YCTAHOBMEHHOM MOPSAKE YNOMHOMOYEHHbIM AOMKHOCTHBIM nnuomMm Wcnonkoma
(Mcnonkomom), N HanpaBnNsAeTCs 3asaBUTENO B NUYHLIM KabuHeT PecnybnukaHckoro noprtana u
(vnn) B MOLL B AeHb nNpuHATUA pelwieHnss o6 OTkase B NpeaoCcTaBfieHMM MYyHUUMNANbHOM
yCnyru.

2.8.5. 3anpewaeTtca oTkasbiBaTb B NPeAOCTaBNEHUN MyHULMNANbHOW YyCNyrn B criyvae,
ecnn 3asiBNeHne O npedocTaBNeHNUn MyHUUMNAnbHOWM YCyrM MogaHO B COOTBETCTBUWN C
nHdopMauuen O Ccpokax W nopsagke  nNpedocTtaBfieHNA  MyHUUMNANbHOW  YCIyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHWSA B3UMaHMWS rocy4apCTBEHHON NOLUSMHbI UM MHOW nnaThl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHUUMNanbHOM ycnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me34HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAKTCS HEOOXOAUMBIMU M 06513aTENbHLIMW ANS
npenocTaBneHnst MyHULMNAanbHOW YCryri, B TOM YMCre CBeeHUs O AOKYMEHTE (QOKyMeHTax),
BbljaBaeMoM (BblAaBaeMblX) opraHM3aumnsiMu, y4acTBYOLWMMM B NpeaoCcTaBneHnm
MYHULMNanNbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. MNopsaok, pasmep M OCHOBAHUS B3UMaHWs NnnaTthl 3a NpegocTaBrieHne yenyr, KoTopble
ABMAKTCA HeOBX0aUMbIMU M 06A3aTENbHBIMU ANA NPegoCTaBNeHUs MyHULMNanbHOW YCyru,
BKNtoYasi MHpopMaLnMio 0 METOAMKE pacyeTa pasMmepa Takonm nnatbl

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIN CPOK OXMOaHUs B odepeamn npy nogade 3anpoca o npegoctaBrieHnm
MYHULMNANBHOW YCyru, ycnyru, NnpegocTaBnsieMon opraHnsaumen, y4acTeyoLwlen B
npegocTasfieHN MyHULMNANBHOW YCIyrn, 1 Npu nony4yeHnn pesynbtarta npeaocrasieHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBreHns Ha nonyvyeHme MyHuLumMnanbHOW yCnyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbTaTta nNpPeAoCTaBfEHNA MyHULMNANbBHON  YCryrn
MaKCMMarbHbIN CPOK OXUAaHUSA B ovepeamn He JOMKeH npesbiwaTtb 15 MUHYT.



2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asaBmutens o npegoCTaBNeHn MyHMUMnanbsHON
yCcrnyru u ycnyru, npeaocTaBnsieMon opraHm3aumen, y4acTByOLEN B NpegoCTaBNeHnN
MYHULMMNAnNbHOW yCnyru, B TOM YnUCIie B 3NIEKTPOHHOWN hopme

2.13.1. MNpn nnyHom obpaweHmn B MOLl B ageHb nogaym 3asBneHust 3asiBUTENHO
BblaaeTcs pacnucka u3 AUMC MOL ¢ pernctpaumMOHHbIM HOMEPOM, MOATBEPXOAKLWMM, YTO
3asiBreHne oTnpaBneHo, 1 4aTon nogayun 3asBneHus.

2.13.2. Tlpn HanpaeneHun 3asaBfeHUs nocpeactsoM PecnybnukaHckoro nopTana
3aaBUTENb B [€Hb Nodayu 3asiBNEeHWa nonyvaeT B NIMYHOM KabuHeTe PecnyGnvkaHckoro
noprana u Mo 3rIeKTPOHHOM MNo4YTe YyBeJOMMeHue, noaTeBepxjawlee, 4YTO 3asiBrieHue
OTNpaBrieHO, B KOTOPOM YKa3blBalOTCH PErMCTpaUMOHHbIA HOMEP U AaTa Nnofayun 3asBIieHus.

2.13.3. [llpn nuyHom obpaweHnn B Kcnonkom B AeHb Nogavn 3asBrneHus
YNONMHOMOYEHHbIM [JO/MKHOCTHBIM NnuoM Mcnonkoma 3asBUTENO BblgaeTcs pacnmcka u3
aBTOMaTU3NPOBAHHON  WNHAOPMALMOHHOM CUCTEMbI, MNpegHasHa4YeHHOW Ons  oKasaHus
rocygapCTBEHHbIX U MyHUUMNAMNbHLIX YCAyr, C perucrpaumMoHHbIM HOMEpPOM, AaTon nogayu
3aABEHNS U NEepeYHEM NpeaCTaBNEHHbIX AOKYMEHTOB.

2.14. TpeboBaHM1s K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcsa MyHUuunanbHas ycnyra, K

3any oxuaaHusi, Mectam 4Jfisi 3anofiHeHUS 3anpocoB O NpeaocTaBneHnn MyHUUUNanbHom
ycnyrn, MHOpMaLMOHHbIM CTeHAAM C 0b6pasLammn Ux 3anosIHEHUS U NEPEYHEM JOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCTaBNEHUS KaXXaAoM MyHULMNANbHON YCIyrn, PasMeLLLEHNIO U
0bopMNEHNIO BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHGOpMaLMKN O NopagKe
npenoCcTaBfeHNst TAKoW YCryrn, B TOM Yucne K obecnevyeHmnto JOCTYNHOCTM A4St MHBannaos
yKa3aHHbIX 00BbEKTOB B COOTBETCTBUM C doefieparnbHbIM 3aKOHO4ATENbCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH o coumarnbHOW 3awmTe MHBannaos

2.14.1. TpepocTtaBneHne MyHALMMNANbHOW YCNyrM OCYLECTBNSAETCA B 30aHUAX WU
nomeLLeHnax, 06opya0BaHHbLIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXaAPOTYLLEHUS.

MecTta npuema 3asButenen obopyayroTca Heobxoanmmon Mebenbio onst oPopMIieHuUs
AOKYMEHTOB, MHPOPMALMOHHBIMU CTEHOAMM.

OGecneunBaeTca 6ecnpenAaTCTBEHHbIM AOCTYN WHBANMAOB K MECTy NpeaoCTaBreHus
MyHUUMNanbHON ycnyru (yogobHbIn BXO4-BbIXO B MOMELLEHUS U NePEMELLEHNE B UX Npeaenax).

BusyanbHag, TekctoBas M MynbTMMeannHas MHgopmaunsa o nopsgke npegocraBneHns

MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrmn pasmeljaeTtca B y,D,06HbIX Ans 3asiBMTEeNnen Mectax, B TOM 4ucCre C
y4eToOM OrpaHU4YeHHbIX BO3MOXHOCTEN NHBaNMOOB.

2.14.2. B cootBeTCTBMM C 3aKoHoAaTenbCTBOM Poccuinckon denepauum o coumanbHOM
3awmTte uHBaNMAoB B Uenax 6ecnpensTCTBEHHOro AOCTyna K MeCTy npenocTaBeHus
MyHUUMNaneHOM ycnyru obecneynBaeTcs:

1) conpoBoOXAeHVe MHBaANMOOB, UMEIOLNX CTOMKME PacCcTpOoMUCTBaA (PYHKUUM 3peHUs U
CaMOCTOSATESIbHOro NepeaBMKeHns, U OkasaHne UM MOMOLLM;

2) BO3MOXHOCTb NOCAAKM B TPAHCMOPTHOE CPEACTBO M BbiCAgKU U3 HEFO, B TOM YUCHE C
NCMosib30BaHNEM Kpecna-KOMsACKu,;

3) Hagnexawee pasmelleHve obopygoBaHWs M HOcuTenenW  MHdopmauum,
HeobxoouMMbix Ana obecneyeHuss GecnpenaTCTBEHHOrO [OCTyna MHBANWOOB K ycryram C
Y4EeTOM OrpaHNYEeHUn UX XXN3HeOeATeNbHOCTY;

4) pybnupoBaHne HeobxoaMMOW ANA  MHBANUOOB  3BYKOBOW M 3pUTENbHON
UHoOpMauumK, a Takke Hagnucew, 3HakKoB M MHOW TEKCTOBOW U rpaduyeckon MHGopmaumnm
3HaKaMW, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bbpanns;

5) ponyck cypgonepesogyvka u TunocypaonepeBoaunka;



6) ponyck cobaku-npoBOOHMKA NPU  HanmMyYuMM AOOKYMEHTa, noATBEpXAalolero ee
cneunanbHoe obyyeHMe W BblgaBaemoro no d¢opme M B MNOpsiaKe, KOTOpble YCTaHOBIEHbI
npukasom MuHuctepcTBa Tpyada u couymnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopMbl AOKYMEHTa, NOATBEPXKAAKLWEro crneumanbHoe obyyvyeHue
cobakn-npoBOAHMNKA, 1 NopsaaKa ero Bblaauny.

2.14.3. TpeboBaHua B 4actn obecnedeHnss AOCTYNHOCTU ANA WUHBaNMOoB OOBLEKTOB, B

KOTOPbIX  OCyLleCTBNSeTCs  NpefocCTaBfeHne  MyHuUuMnanbHOW  ycryrm, W  CPeacTs,
NCcnonb3yemMbiX Npu NpegocTaBeHMM MyHULMNANbHOW YCNYI, KOTOPbIE yKa3aHbl B NOAMNYHKTaX
1 — 4 nyHkta 2.14.2 PernameHTa, npuMMeHSAOTCSA K ob6bekTaM U cpenctBam, BBEOEHHbIM B
aKkcnnyaraumio unm npoLweawmnmmMm MogepHmsaumio, pekoHeTpykuuio nocne 1 nonga 2016 roga.

2.15. lNokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMNASIbHOW YCIyrK, B TOM Yucre
KONMYeCcTBO B3aMMOOENCTBUIN 3aABUTENSA C AOSDKHOCTHLIMU NULLAMKU NPy NpeaocTaBrieHnmn
MYHUUMNANbHOW YCNyru U NX NPOAOIMKUTENBHOCTL, BO3MOXHOCTbL MOMyYeHUs nHgopmawmm o
xofe npefocTaBreHns MyHULunanbHOW yCryri, B TOM YMCrie C UCNOorb30BaHUEM
NHPOPMaLNOHHO-KOMMYHNKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NoJsTly4eHMs1 MyHULMNANbHOW YCIyrn B MHOrOOYHKLMOHANMbHOM LeHTpe npeaocTaBreHns
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCNyr (B TOM Yucrie B NOSTHOM 06beme), B nobom
TepputTopmarnbHOM nogpasgeneHnum opraHa UCNoSTHUTENbHO-pacnopsaaMTeNnsHOro opraHa
MECTHOro camoynpasfeHns, no BblIbopy 3aaBuTens (aKCTeppuTopmuanbHbIN NPUHLNM),
nocpencTBOM 3anpoca O NpPefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHANbHbIX LeHTpax npegocTaBlieHus rocyaapCTBEHHbIX
N MyHULMNanbHbIX YCNyr, NpeayCcMOTpeHHOro ctateen 15.1 ®egepanbHoro 3akoHa Ne210-d3
(koMMneKkcHbIN 3anpoc)

2.15.1. Tllokasatensamm OOCTYMHOCTM MPefoCTaBfeHUss  MyHMUMNanbHOW  yCnyrm
ABNAIOTCA:

PacnonoXeHHOCTb MOMELLEHNS, B KOTOPOM BEAETCS NMpUeM, Bblaavya AOKYMEHTOB B 30HE
AOCTYMHOCTM O6LLIECTBEHHOIO TPAHCMOPTa;

HanMyne HeobOXOAMMOro KONMMYecTBa CreuManucToB, a Takke MOMELLEHWUA, B KOTOPbIX
OCYLLECTBNSAETCS NPUEM AOKYMEHTOB OT 3asiBUTENEN;

Hanuuve wucyepnbiBawWwen UHPopmaumnm o cnocobax, nopsgke U Cpokax
npeaocTaBfieHNa MyHULMNANBbHOW YCyrn Ha MHPOPMAaLMOHHbLIX CTeHAax, odomunansHOM cante
MYHULMNANbHOro panoHa, Ha EanHom noptane, PecnybnunkaHckom noprane;

okasaHue NoOMOLUM MHBanNuaam B NpeoaorieHMn 6apbepoB, MeLlaloLWmnx Nony4YeHno nMmm
yCNnyr HapaBHe C APYrMMU NULAMMN.

2.15.2. lNoka3aTensamm ka4yecTsa npenocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ YCIyrn ABnATCA:

1) cobrnogeHne CpokoB npuemMa n pacCMOTPEHUS JOKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHus pesynbtata MyHULMNANsHOW YCnyru;

3) oTCcyTCTBME OBOCHOBaHHbLIX Xanob Ha HapyweHus PernameHTa, COBepLUEHHble
paboTHukamn Mcnonkoma;

4) KONMYeCTBO B3aUMOAEWCTBUI 3asiBUTENSA C OOSDKHOCTHbIMM nuuamu (6e3 yyeta
KOHCyrnbTauumn):

B3aMmogencrene 3assButenss ¢ pabotHukamn MOL  npm  npegocTtaBneHuu
MYHULMMNANbHOW YCNyrn ocyLLeCcTBAsSeTCS OAMH pa3 nNpw npeacTaBneHnn 3asBfeHnsa co BCeEMU

HeobxoanMbIMM OOKYMEHTaMU,



OOVMH pa3 B Cnyyae HeobXxoOUMOCTW rMonyvyeHus pesynbTata npeaocTaBneHus
MyHuUumnaneHon ycnyrm B MOL B hopme ak3emnnsipa anekTpOHHOro 4OKYMEHTa Ha ByMaKHOM
HocuTene.

MpoOooMmKUTENBHOCTL OAHOr0 B3aMMOAEWCTBUS 3asiBUTENS C AOSMKHOCTHLIMU NMLaMM
npu NpegocTaBneHn MyHUUMNAanbHOM YCryru He npeBblaeT 15 MUHYT.

3asaBuTenb BNpaBe OLEHUTb KadyeCTBO MNpPenoCTaBNEeHUs MyHWUUMNanbHOW YCnyrn c
NOMOLLLIO YCTPOMUCTB MOABWXKHOW paguoTeniepoHHOM CBA3W, C ucnonb3oBaHueMm EguHoro
noptana, PecnybnunkaHckoro noptana, TEpMUHanNbHbIX YCTPONCTB.

2.15.3. VH(popmaums o xooe npenocTtaBneHus MyHULMMNAnNbHOW YCryrm MOXeT ObiTb
nonyyeHa sasBuTerneMm B NIMYHOM KabuHeTe Ha EovHOM nopTtane wnu Ha PecnybrvkaHcKom
noptane, 8 MOLI.

2.15.4. lMpepnocTtaBneHne MyHUUMNanNbHOW ycnyru ocywectensgetcs B nobom MOLL no
BbIOOpY 3asBUTENA He3aBUCMMO OT MeCTa €ero XuTenbCTBa WM MecTa (akTU4YecKoro
nNpoXxuBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUASTBHOMY NPUHLMNY.

3asBuTENb BNpaBe Noy4ynMTb MyHULMNANbHYIO YCIyry B COCTaBe KOMMMEKCHOro 3anpoca.

2.16. NHble TpeboBaHusi, B TOM YnChe yYnUTbiBaloLWmMe 0COOEHHOCTM NpeaoCTaBneHNs
MYHULMMNANbHOW YCNYru No 9KCTeppuUTOpranbHOMY NpuHUMNY (B criydyae, ecnn MyHuumnanbHas
ycrnyra npefocTaBnsieTcs N0 9KCTeppUTOpUanbHOMY NPUHLKUMNY) N OCOBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCnyru B 35IEKTPOHHOM cbopme

2.16.1. lpw npegocTaBneHnn MyHUUUNANbLHOW YCIyrn B 3f1EKTPOHHON dopMe 3asBUTENb
Brpase:

1) nonyunTb WHOpMaUUIO O MOPSiAKE U Cpokax MNpedoCTaBNEeHUs MyHUUMNanbHOM
ycrnyru, pasmeLleHHyto Ha EguHom noptane n Ha PecnybnvkaHckom nopTane;

2) nopgaTb 3asiBNEHWe O NpefoCTaBieHUM MyHULUNANbHOM YCIYrn U UHble JOKYMEHTbI,
HeobxoouMMble ONs NPefoCTaBfeHUs MYyHULMNANbHOW yCrnyri, B TOM YUCrie OOKYMEHTbl U
MHOPMaUUIO, 3MEKTPOHHbIE 0bpasbl KOTOpbIX paHee OblnNn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 yactm 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyunTb CBeOeHUs O XOA4e BbINOMIHEHUS 3asiBNEHUA O npefocTaBrieHnn
MYHMLMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopme;

4) OCywWecCcTBUTb OLEHKY KadecTBa NpPeAoCTaBNEHUs  MYyHULMNANbHOW  yCryru
nocpeacteomMm PecnybrnvkaHckoro noprana;

5) nonyunTtb pes3ynbTaT NpefocTaBfeHMs MyHuMuMnanbHOW ycnyrm B hopme
3IEKTPOHHOrO AOKYMEHTA;

6) nopgaTb xanoby Ha peweHne n gencteue (6esgencreme) icnonkoma, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNANbHbIX ChyXawmx nocpeactsoM PecnybnukaHckoro nopTtana,
noptana degepanbHOA roCcygapCTBEHHON MHGOPMAaLMOHHON CUCTEMBbI, obecnednBatoLen
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHuin n gencrteun (6esgenctems),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN FOCYOAPCTBEHHbIX M MyHUUMNAMNbHbBIX YCIyr OpraHamu,
NpeaocTaBnAOLWNMN rOCYAAPCTBEHHbIE U MyHULMNANbHBLIE YCIYTU, UX OOIMKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMU U MyHULMNANBHBIMU CIYXXaLnMu.

2.16.2. ®dopmupoBaHue 3asiBfieHUs OCYLLEeCTBNAEeTCs MNoCcpeaCcTBOM  3arorfiHEHUN

3MEKTPOHHOW (hopmbl  3asBneHnss Ha PecnybnukaHckom noptane ©6e3 Heob6xoanMmMocTu
AOMNOSTHUTENBHOW Nogaun 3asBneHnst B Kakon-nnbo nHom opme.

216.3. Tllpn  dopmupoBaHun  3asBreHnss Ha  PecnybnukaHckom  nopTane
obecneuymBaeTcs:



1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUS 3afABNEeHUS W WUHbIX [OOKYMEHTOB,
Heobxo4MMbIX A48 NpeaoCcTaBNeHns ycnyru;

2) BO3MOXHOCTb 3arOSfIHEHUS HECKONbKUMW 3asBUTESNSMU OLHOW 3MEKTPOHHON hOpMbl
3aaBneHna npu obpalleHun 3a ycnyramu, npegnonaralvwmMMmn HanpasfieHne COBMECTHOrO
3asiBMeHNSA HECKOSTbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene KOonuu 3SNEeKTPOHHON OpMBbI
3asiBreHns;

4) coxpaHeHVe paHee BBEAEHHbIX B 3JNIEKTPOHHYH (PopMy 3asBMNeHWUs 3Ha4YeHun B
nto6on MOMEHT MO XXenaHuto Nonb3oBaTens, B TOM YMcne npy BO3HMKHOBEHMM OLLIMOOK BBOAA M
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B 3NEKTPOHHY (hopMy 3aaBneHus;

5) 3anonHeHue nonen 3NeKTPOHHOM (PopMbl 3asiBieHMs A0 Havana BBOAA CBeAEeHUN
3asiBUTENIEM C WUCMOMb30BaHMEM cBedeHun, pasmelleHHblx B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha EguHom noptane, PecnybrnukaHcKkom nopTane, B 4acTu, Kacarollencs
cBefEeHNIN, OTCYTCTBYIOLMX B €ANHON CUCTeMe MaeHTUdMKauum n ayTeHTudmkauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha nobON M3 3TanoB 3anOfIHEHWUSI ANEKTPOHHOW HOPMbI
3asBneHns 6e3 noTepu paHee BBe4EHHON NHOPMaLNW;

7) BO3MOXHOCTb AocTyna 3asButenss Ha PecnybnukaHckom nopTane K paHee
nodaHHbIM MM 3asBfeHWsM B TevyeHWe He MeHee OJHOro roga, a Takke YacTU4HO
chopMMpPOBaHHbLIM 3aABMNEHUAM - B TeHEHNE He MeHee 3 MecCsILEB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (manee - 3anucb) ocyulecTBrnsieTcs

nocpeacteoM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTENO NpeaocTaBnseTcs BO3MOXHOCTb 3annucu Ha niobble cBoboaHble Anst npuema
Aaty M BpeMsi B npedenax YCTAHOBIMEHHOTO B MHOrOMYHKLMOHANbHOM LEHTpe rpaduka
npuema.

3anucb Ha onpepeneHHy aaTty 3akaH4mnBaeTCA 3a CYyTKM 0O HaCTyrnneHuaA 3TOM AaThl.

[na ocywecTBneHns npeaBapuTenbHON 3anucn nocpeactsom  PecnyGnmkaHcKoro
nopTana 3asBuTento HeobxoaMMOo ykasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIe, B TOM YuCHe:

damunumio, NMsi, 0TYECTBO (NPU HANN4YnN);
HoMep TenedgoHa;

agpec ANEKTPOHHOM NOYThI (MO XenaHuto);
Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBUSI CBEAEHWWA, KOTOpble COOOLIMI  3asBUTENb  MpK
npenBapuTenbHON 3anucK, JOKyMeHTaM, NPeACcTaBreHHbIM 3asBUTENEM MpU NIMYHOM Mnpueme,
npenBapuTenbHas 3anucb aHHyNMpyeTCs.

Mpn ocywecTBreHUM npeaBapuUTenbLHON 3anucyu  3asBuTento  obecrnednBaeTcs
BO3MOXXHOCTb pacneyartaTb TanoH-noaTBepxaeHne. B cnyyae, ecnu 3asiBuTenb coobLmnT agpec
SMNEKTPOHHOM MOYTbl, Ha YyKasaHHbIi agpec Takke Hanpaensetcsa WHdopMauus o
NOATBEPXKOEHWMN NpeaBapuTenbHON 3anncK ¢ ykasaHmem aaTthl, BPEMEHU 1 MecTa npuema.

I'Ip|/| ocyulecTBinieHnmn npenBapMTeanoﬁ 3anucu 3asiBuTenb B 06s13aTeNibHOM nopaake
I/lHC*)OpMI/IpyeTCFl O TOM, 4TO npeasapuTeribHada 3anmcb aHHYINMMPYETCA B Cllydae ero HeABKU Nno
ncredeHum 15 MUHYT C HaA3HA4YeHHOro BpemMeHun npmnema.

3aasutenb B noboe BpeMA BrpaBe OTKa3aTbCA OT npe,u,BapMTeanoPl 3aruncu.

3anpeujaetca TpeboBaTb OT 3aABUTENS COBEPLUEHUS WHbIX [OEWCTBUK, Kpome
NPOXOXAEHUST UAEHTUUKALUUMN U ayTeHTUdUKauMM B COOTBETCTBMM C HOPMAaTMBHbLIMM



npasBoBbiMM aktamm Poccuickon degepaumn, ykasaHuss LenuM  npuvema, a Takke
npeaocTaBneHns CBeAeHUNW, HeobxoaumMbix Ans  pacyeta ANUTENbHOCTM  BPEMEHHOro
WHTEepBana, KoTopbI HeobxoanuMo 3abpoHMpoBaTL ANs Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpeb6oBaHUA K NOPAAKY UX BbIMONTHEHUS, B TOM YMcCIie 0COGEHHOCTU BbINONMHEHUs
aAMMHUCTPATUBHLIX NpoLeayp B 3NIeKTPOHHON hopMe, a TakKe 0COGEHHOCTH
BbINONHEHNUAA aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX LleHTpax

3.1. OnucaHune nocnegoBaTeNbHOCTM AEUCTBUI NpY NpeaoCTaBneHnm
MyHMUMNANbHON yCnyru

3.1.1. MNpepoctaBneHne MyHULMNANbHOW ycnyrn BKAovaeT B cebs cnegywowme
npouenypsl:

1) oka3aHue KOHCyNbTauui 3asBUTENHO;
2) NPUHATME N pacCMOTPEHNE KOMMMEKTa JOKYMEHTOB, NpeAcTaBeHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B  OpraHbl, YyyacTBywliMe B
npegocTaBneHnn MyHUUMNansHOM YCnyru;

4) nogrotoBka pesynbtata MyHUUUNAnbHOW yCryru;
5) Bblgayva (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON YCIyrn.
3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOMHEHUS aAMUMHUCTPATUBHOWM Npoueaypbl ABNsSeTcs
obpalleHne 3asBUTENst MO BOMpocaMm, CBSi3aHHbIM C NPEeAOCTaBMEHWEM MyHULMMNANbHON
yCrnyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATMBHOW NMpoueaypbl, ABNSETCS:

- Npn obpaweHnn 3aasutend B MOLl — paboTtHnk MOL;

- Npy obpalueHnn 3aasutens B OpraH — cekpeTapb Mcnonkoma (aanee - AOMKHOCTHOE
NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTenb BnpaBe o0OpaTUTbCSA 3a KOHCyNbTauMenm O nopsigake U cpokax
npegocTasneHns MyHuumnansHom ycnyrm B MOLL nMyHo 1 no TenedoHy 1 3feKTPOHHOM noYTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, opme
npeacTaBnseMon JOKYMeHTaumMm 1 apyrum Bonpocam A9 NoNyYeHUs MyHULMNansHOM YCnyru.

3asBuTENb MOXET NONy4YnTb MHpOPMaLMIO O NopsaKe NPeaoCTaBNeHNS MyHULMNANbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueaypsl, yCTaHaBIiMBaeMble HaCTOoALLNM MYHKTOM,
BbINMOJTHAIOTCA B AE€Hb o6pa|_|_|,eH|/|9| 3adBuTens.

PesynbTaTtamu BbINOMHEHMST aAMUHUCTPATMBHbIX Npoueayp SBNSTCA: KOHCYbTaums no
cocTtaBy, copme NpeacTaBnseMon AOKYMeHTauuMuM M OpyruMm Bomnpocam, HeoGxoaumbiM Anis
NonyyYeHns MyHULMNanbHON yCIyru.



3.2.3. 3aaBuTenb Bnpaese obpatntbcsa B Mcnonkom no TenedoHy 1 3NeKTPOHHOW NouvTe,
a Takke NoslyuymTb KOHCynbTaumo Ha PecnybnukaHckom nopTtane, cante Micnonkoma o nopsgke
N CpoKax npeaocTaBrieHUs MyHUUUNanbHOWM YycryrM, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam AN Nony4eHUs MyHULMNansHOM yCnyru.

[OSmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE UHOPMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHmsMu nyHkTa 1.3.4 PernameHTa.

AOMUHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSHSAOTCS B TeYeHne Tpex pabounx AHen co AHSA NOoCTynreHns obpalleHus.

PesynbTaTtamu BbINOMHEHMS aAMUHUCTPATUBHbBIX NpoLUeayp SIBNSTCA: KOHCYNbTauum no
cocTtaBy, hopme nNpeacTaBnsieMon OOKYMeHTauuMuM M OpyrMMm Bomnpocam, HeoOxoaumbiM Anis
NoNy4YeHns MyHULMNAansHON YCIyru.

3.3. lNpuHATME N pacCMOTPEHNE KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENnemM

3.3.1. lpnem OOKYMEHTOB AOns nNpefocTaBfieHna MyHuuuMnanbHon ycnyrm depes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. BasButenb (npeactasButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfeHnn MyHUUMMNAanbHOW YCNyrMu v npeacrtaBnsgeT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHuk MOL|, Beaywimnm npmem 3asiBNeHUI:
onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLETO JOKYMEHTHI,

NpOBOAUT NPOBEPKY COOTBETCTBMS OOKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B NyHKTE 2.5.
PernamenTa;

3anosiHAET 3NEKTPOHHYI0 oopmy 3aseneHns B AIC MOL;

Npu NpefocTaBeHnn JOKYMEHTOB, YKka3aHHbIX B NyHKTe 2.5. PernameHTta Ha BymaxxHoMm
HocuTene, OCYLLECTBNSIET CKaHMPOBaHWe NpeacTaBeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;
nepeaaet 3adABUTENO Ha NMPOBEPKY M NognucaHue;
nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUUC MOL| gokymeHTbl, NpeacTaBreHHble B 3MEKTPOHHOW dopMe unu
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbBIX AOKYMEHTOB, (POpMMUPYET SNEKTPOHHOE AENO0;

BO3BpaLWaeT nognncaHHoe 3asaBrieHne n opurmHarsbl 6yMa)KHbIX OOKYMEHTOB,
BblOaEeT 3aAaABUTESIIO paCnuUcKy B npneme JOKYMEHTOB.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueanypsbl, yCTaHaBIiMBaeMble HaCTOoALLNM MYHKTOM,
BbIMOJTHAIOTCA B AE€Hb O6pa|.l.l,eHVIﬂ 3adaBuTens.



PesyanaTaMM BbIMOJIHEHNA aAMUHUCTPATUBHbIX MNpouenyp ABIAKOTCA: TrOTOBOE K
oTnpaBKe 3adBlieHne U naketT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
Mcnonkom B 9neKkTpoHHOW hopme (B COCTaBe MaKeTOB AfIEKTPOHHBLIX Aer) B TEYEHUe OOHOro
paboyero aHs co AHA obpalleHus 3aaBuTensa B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTaTammn BbINOMHEHUsT aAMWHUCTPATUBHbLIX MNpoueayp SBMASOTCA: 3asiBNeHue U
nakeT OOKYMEHTOB (3/1EKTPOHHOE [erl0), HanpaBrneHHble B Mcnomnkom, nocpeacTBOM CUCTEMbI
3MNEKTPOHHOIo B3aMOAeNCTBUSI.

3.3.2. Npnem OOKYMEHTOB ANs NpeaoCcTaBfieHNa MyHUUUNANbHOW YCIyrn B SN1EKTPOHHOMN
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asBuTenb Ana nogayv 3asBfEeHUs B 3NIEKTPOHHOW popme BbIMOMHAET
cnegywLwine OencTeus:

BbIMOJTHAET aBTOPU3aLINIO;
OTKpbIBaeT cbopmy ANNEKTPOHHOIo 3asABJIEHUA,

3arnorHqaeT (bopmy ANEKTPOHHOIo 3adABrieHnA, BKNHOYakLWyo cBedeHnd, Heobxoaumble U
obasaTenbHble Ang npenocrtaBlieHnA MyHMLLMHaHbHOVI YCIyru;

npuKpennseT AOKYMEHTbl B 9NIEKTPOHHON (bopMe UMK 3eKTPOHHbIe 0bpasbl JOKYMEHTOB
K popme 3neKkTpOoHHOro 3asBneHns (npyM HeobxoammocTn);

noareepxpaet CbaKT O3HaKoMIieHna w©n cormnacmd C  ycnosnamm 1M NOPAAKOM
npenocrasrieHnA MyHMLl,MHaﬂbHOVI ycnyrn B SJ'IeKTpOHHOIZ cbopme (yCTaHaBJ'II/IBaeT
COOTBETCTBYOLWLYH OTMETKY O corfiacn B (bopme ONEeKTPOHHOro 3aFIBJ'IeHI/IFI);

nogTeepXxaaet [OCTOBEPHOCTb COOOLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3NIEKTPOHHOIO 3asBNeHUs);

OTNpaBnsieT 3anofiIHEHHOe 3NEKTPOHHOE 3asiBfieHWe (HaXknmaeT COOTBETCTBYHOLLYHO
KHOMKY B (DOPME 311EKTPOHHOIO 3asIBMEHNS);

3NEKTPOHHOE 3asBMNeHne NoannchLIBAaeTCs B COOTBETCTBMM C TpeboBaHuAMM nyHkTa 2.5.3
PernamenTa;

nony4aeT yBegomrieHne o6 oTnpaBke 3NEeKTPOHHOTO 3asiBEHMSI.

dopmaTHO-Nnormyeckasi nposepka cpopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLLECTBIISIETCA nocne
3anonHeHnsa 3asBUTENIEM KaXKoro U3 rnonen anekTpoHHon oopMel 3assreHus. [pu BobisBneHnn
HEKOPPEKTHO 3amnoSfTHEHHOIO MO 3NEKTPOHHOM (POPMbI 3asBIieHUs 3asiBUTENb yBEeOOMIISeTCH
O XapakTepe BbISIBIIEHHON OWNOKN 1 nopsake ee ycTpaHeHMs NocpeacTBOM UHPOPMaLNOHHOMO
coobLLeHna HenocpeaCTBEHHO B 3NIEKTPOHHOM (POpMe 3asiBieHUs.

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnMBaemble HacTOALLMM MYyHKTOM,
BbIMNOSHSAOTCA B IeHb 0OpalleHns 3asBuTens.

Pe3yanaTaMV| BbIMOJNTHEHNA aAMUHUCTPATUBHBLIX TMpoueayp ABIAKOTCA: 3J1E€KTPOHHOE
Aeno, HarnpaBJieHHOE B Mcnonkom nocpeacTtBOM CUCTEMbI INTEKTPOHHOIO B3aUMOLENCTBUS.

3.3.3. PaccmoTpeHune komMmnnekra 4OKYMEHTOB VICNONKOMOM.



3.3.3.1. OcHoBaHMeM Ha4yana BbIMOMHEHNA agMUHUCTPATMBHOM Npouenypbl sBRAsieTcA
NOCTynneHne 3asiBNeHnss W  UHbIX [OOKYMEHTOB, HeobxoauMmbiX [Ans nNpeaocTaBreHus
MYHUUMNANbHOW YCNyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
agMWHUCTPaTUBHOM Npoueaypbl ABNseTca cekpeTtapb Vcnonkoma (ganee - 4OMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [OfMKHOCTHOE nULO, OTBETCTBEHHOE 3a npuMeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3asBuTens c 3assrneHnem B cnonkom:

onpeaensieT npeameT obpalleHus:;
yCcTaHaBnMBaeT NMYHOCTb 3asBUTENS;
NPOBOAUT NPOBEPKY NMOSIHOMOYMI NLA, NOAAKLLErO AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPebOBaHUSIM, yKasaHHbIM B NyHKTe 2.5
PernameHTa, npoBEpPKY COOTBETCTBMS MpeacTaBfeHHbIX [JOKYMEHTOB YCTAHOBMNEHHbLIM
TpeboBaHMAM (Hagnexailee odopMIieHMe KONWUA [OOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NOAYUCTOK, NPUMUCOK, 3a4EPKHYThLIX CIOB M UHLIX HE OTOBOPEHHbLIX UCNPaBEHUN);

3arnoJIHAET 3JIEKTPOHHYHO cbopmy 3adaBJieHnA B aBTOMaTI/I3I/IpOBaHHOI7I I/IHCbOpMaLI,VIOHHOIZ
cucrteme, npe,D,HasHaquHoﬁ 04 OKa3aHUd rocygapCrBeHHbIX U MyHULIMNATIbHbIX YCITYT;

npu npeaocrtaBieHnn JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 PernameHTta Ha 6yMa)KHOM
HOCUTEene, oCylwecTBlideT CKaHnpoBaHue npeacrtaBii€HHbIX JOKYMEHTOB;

pacrnevyaTbiBaeT 3asiBlIeHNE;
nepeaeT 3asBUTENIO HA NPOBEPKY W NOANUCaHue;
nocne noanucaHus ckaHnpyeT NoANMCaHHOE 3asiBNEHME;

3arpyxaet B aBTOMaTU3NPOBaHHY0 MHOPMALIMOHHYO CUCTEMY, NPegHAa3HaYeHHYo NS
OKa3aHusi TrOCYyAapCTBEHHbIX WM  MyHMUMNANbHBIX YCNyr [OOKYMEHTbl, NPeACTaBfieHHble B
SM1EKTPOHHONM (hopMe WK 3NEKTPOHHble 06pa3bl OTCKAHUPOBAHHBLIX OOKYMEHTOB, cdhopMupyeT
3M1EeKTPOHHOE Aeno;

BO3BpaLWlaeT nognncaHHoe 3asaBrieHne n oOpurmHarsbl 6yMa)KHbIX OOKYMEHTOB 3aABUTEIIO;
BblAaeT 3aAaABUTESNTIO paCnucKy B npneme JOKYMEHTOB.

B cniydae Hanm4ud OCHOBaHM NS oTKasa B npuneme OOKyMeHTOB AOOJTKHOCTHOE JInUO,
OTBETCTBEHHOE 3a npmuem AOOKYMEHTOB, yBeONOMIIAET 3adABUTENA O HalN4nm I'IpeI'IFITCTBI/I17I and
npunema 3adaBlieHUA 1N BO3BpallaeT eMy OOKYMEHTbI C obbsAcCHEHNEM cogepXaHnA BbIABIEHHbIX
OCHOBaHWi ONs OTKasa B npuneme JOKyMeEHTOB.

3.3.3.3. [lomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCe NOCTYNeHns
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asiBMEHUI0 HOMEP B COOTBETCTBMM C HOMEHKNATypon Aen M craTyc
«[poBepka AOKYMEHTOBY», YTO OTpa)aeTcs B NIMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3y4yaeT MOCTYNUBLUME INEKTPOHHblE Aeria, B TOM YuCre NPUNoXeHHble 3asiBUTENEM
AOKYMEHTbI B 311EKTPOHHON hOpMeE 1 3NEKTPOHHbIE 00pasbl AOKYMEHTOB;



npoBepAeT KOMMINEeKTHOCTb, YATAEMOCTb 3JIEKTPOHHbIX O6pa3OB OOKYMEHTOB,

npoBepsieTr cobnogeHne  ycrnoBun  OENCTBUTENBHOCTM  OFIEKTPOHHOW  MOAMUCH,
nocpencTtsoMm obpalleHus Kk EguHomy noptany (B criydae, ecnu 3asBuTenemMm npeacTtasBneHbl
3IEKTPOHHbIE JOKYMEHTbI, MNOAMUCaHHblE YCUNEHHOMW KBanuUUMPOBAHHOMW 3NEeKTPOHHOW
noanuckHo).

Mpn  HanNWuuMM  OCHOBaHUW, MPEOYCMOTPEHHbIX NyHKTOM 2.7.1  PernameHTa,
nogrotaBnMBaeT MNPOEKT pelleHns o6 oTkase B MNpuveMe [OKYMEHTOB, HeobxoauMmbix Anis
npegocTaBfieHUss MyHULMNANbHOW YCINyri.

B cnyyae, ecnu B pesynbTaTe nNpoBepKU YCUNEHHOW KBanMuUMpoOBaHHOW 3S1IEKTPOHHOM
noanucn BbISIBIEHO HecOobnioaeHne YCnoBun ee OeNCTBUTENbHOCTU, MPOEKT peleHus ob
oTKase [OSIKeH coaepxaTb MyHKTbl cTtatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMY>XWUINN OCHOBaHMEM NS ero NpUHATUS.

MpoekT peleHns 06 oTkase B Npueme JOKYMEHTOB, HEOOXOANMbIX AN NpefoCTaBNEHNS
MYHULUMMNANbHON YCIyru, C ykasdaHnem nNpudnH oTkasa (B criydyae, ecrnv OCHOBaHWUS AN oTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyru, CBA3aHbl C
HapyLeHMEM YCTaHOBMEHHbIX TpeboBaHMM K TakMM OOKyMeHTaM, OCHOBaHWSA ONs OTkas3a B
npueme AOOKYMEHTOB [AOSMDKHblI coAaepXaTb MHGPOPMauMio O HaMMEHOBAHUM [AOKYMEHTOB
(nHpopmaumn, ceegeHuin), KOTOpble HE MpeAcTaBneHbl, cogepXaT HeLOCTOBEPHbIE WU (M)
NpOTMBOpEYMBbLIE CBeAEeHUsi, OOpPMMEHbl C HapyLEHMEM YCTAHOBMEHHbIX TpeboBaHMn),
HanpaBnseTCA Ha corracoBaHWe B YCTAHOBMIEHHOM MoOpsAKe MNOCPeaCcTBOM  CUCTEMB
3NEKTPOHHOIo JOKYMEHTOO6OopOTA.

CornacoBaHune npoekTa pelleHns o6 oTkase B npuemMe AOKYMEHTOB, HEOOXOANMbIX OIS
npenocTaBneHnss MyHUUMNANbHOW YCIyri, OCYLLECTBISETCA B MNopsiake, NpeaycMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

B cny4yae oTcyTCTBMSI OCHOBaHU ANSA OTKa3a B NpUeMe AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHktom 2.7.1 PernameHTa, OO/MKHOCTHOE NMLUO, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, B
TeyeHne ogHoro pabodero OHSA CO AHA MOCTYNSIEHUST 3asaBfIEHUs, HanpaBnsdeT 3asiBUTENHO,
yKasaHHbIM B 3adBfeHUn crnocobom, yBegoMMeHne O NOCTYNfeHUn 3asiBfeHus, codepallee
BXOOSLLMA PETMCTPALMOHHBIN HOMEpP 3asiBfieHus, AaTy MNonydeHus 3asBfeHus, nepedeHb
HauMeHoBaHWN (hbannos, NpeacTaBrneHHbIX K HEMY OOKYMEHTOB, ATy MOfyyYeHus pesynbTaTa
MYHUUMNANbHOW YCAyru.

3.3.3.4. VicnonHeHne npoueayp, ykasaHHbiX B NyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanMyMm TEeXHUYECKON BO3MOXHOCTM OCYLIECTBASIETCA B aBTOMAaTUYECKOM pexunme ¢
NCMNoSib30BaHNEM aBTOMAaTU3MPOBAHHOW MHM(OPMALMOHHOM CUCTEMbI, NpeaHasHa4YeHHoOW Ans
OKasaHWUs rocy4apCTBEHHbIX U MYHULMNANbHbIX YCNYT.

3.3.3.5. AgMuHUCTpaTMBHble npoueaypbl, YycTaHaBnvBaeMble  nyHKTom  3.3.3
PernameHTa, BbINOMHAIOTCA B Te4eHWe ogHOro paboyero AHS CO OHSA NOCTYNMEHUs 3asiBNeHus
Ha paccMoTpeHue.

PesynbTaTtamun BbINOMHEHUST agMUHUCTPATMBHBLIX MPOLEAyp SIBNSNTCA: MPUHATBHIA Ha
paccMoTpeHne KOMMNMEKT AOKYMEHTOB UMW NPOEKT pelleHus o6 oTkase B NpuemMe OOKYMEHTOB,
Heo6XxoanMbIX ANS NpeaoCcTaBnNeHNst MyHULMNANbHOW YCryri.

3.4. HanpaeneHne MexxBegoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYHOLLIME B NPeAOCTaBeHNN
MYHULMNANbHOM YCRyru



3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHUA aOMUHUCTPATMBHOW npouenypbl ABNAETCH
nonyyeHne [OOSDKHOCTHbIM — NUUOM  (pabOTHMKOM), YMNOSTHOMOYEHHbIM Ha  BbINOMHEHWE
agMUHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.

[lOMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINONIHEHWNE
agMUHMCTPATMBHOW Npoueaypbl, siBnseTcs cekpetapb Mcnonkoma (ganee - OOMKHOCTHOE
NMUO, OTBETCTBEHHOE 33 HarnpaBfeHne MeXXBe4oOMCTBEHHbIX 3arpoCoB).

3.4.2. [JomkHOCTHOe IMUO, OTBETCTBEHHOE 3a HarpasfeHne MeXBe4OMCTBEHHbIX
3anpocoB, opmupyeT W HanpaeniseT B 9feKTPOHHOW opmMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  3fIEKTPOHHOIO  B3aMMOAEWNCTBUSA  (MpU OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamu) 3anpocbl O NpefoCTaBfeHnN LOKYMEHTOB W CBEAEHWN,
npeaycMOTpPeHHbIX NYHKTOM 2.6.1 PernameHTa.

A,D,MVIHI/ICTpaTI/IBHbIe npoueaypsbl, yCTaHaBIIMBaeMble HaCTOoALLNM MYHKTOM,
BbIMOJTHAKOTCA B AEHb NMPUHATUA 3aABJ1IEeHUA Ha paCCMOTPEHUE.

Pe3yanaTaMV| BbIMNOJTHEHNA aMUHNCTPATUBHBLIX nNpoueayp ABNAKTCA: HarpaBJlieHHbIE B
opraHbl Brnactm n (MJ'IVI) nogsegomMmcTBeHHble OpraHam BJ1acTh opraHm3aunm 3arnpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB [OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMUBLLMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpPeaoCcTaBnsoT
3anpalwumBaemMble LOKYMEHTbl (MHpopMauuio) nnm HanpaenawT yBegomneHnss o6 oTcyTcTBum
AOKYMeHTa 1 (Unu) nHopmarmm, HeobxoanMbIX ANa NPeaoCcTaBeHNns MyHULMNANbHOM yCriyrm
(nanee — yBegomneHune o6 oTkase).

AD.MMHI/ICTpaTMBHbIe npoueaypsbl, yCTaHaBJiMBaeMble HaCToALWNM MYHKTOM,
BbIMNOJTHAIOTCA B crieayrowme CpoOKn:

no AOKyMeHTaM (CBedeHusM), HanpasnseMbiM cneuuanuctamu PocpeecTpa, He Bonee
Tpex pabouunx gHen;

No oOcCTalnbHbIM MOCTaBLWMKAM - B TeyeHwe nATM OHEeW COo AHSA  MNOCTynfeHus
MeXBEJOMCTBEHHOIo 3arnpoca B OpraH Wnv opraHusauuio, npefocTtaBnsiowme OOKYMEHT U
MHOPMAaUUIO, ECIN UHbIE CPOKM MOArOTOBKM U HanpaBfieHUs OTBETa Ha MEXBEeAOMCTBEHHbIV
3anpoc He YycTaHoBMeHbl eaeparnbHbIMM 3aKOHamMK, NpaBoBbiMM akTamu [lpaBuTenbcTBa
Poccuinckon ®epgepaumm 1 MPpUHATBIMXM B COOTBETCTBUM C  (pedeparnbHbiMM  3aKOHaAMM
HOpMaTUBHbLIMW NPaBoBbIMK akTaMu Pecnybnvku TaTtapcraH.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHBLIX MNpoueayp SBSKOTCA: AOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHULMNaneHoOM ycnyrn, nnbo ysegomneHve
o6 oOTkase, HanpasBneHHble [OOIDKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasneHue
MEXBELOMCTBEHHbIX 3aMnpoCoB.

3.4.4. [OmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaBfeHue MeXBe4OMCTBEHHbIX
3anpocos:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOMO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBedeHus),  Heobxoaumble  AnNd  NpeaocTaBreHus
MyHUUMNanbHON ycnyru, nnbo ysegomneHne ob oTkase npu OTCYTCTBUM AOKYMEHTa u (Mnn)
nHdopmMauunuy;



npu  HanMuMM  OCHOBaHWW, NPeayCMOTPEHHbIX nyHkTom 2.7.1. PernameHTa,
nogrotaBnMBaeT MNPOEKT peleHnss o6 oTkase B nNpuMeme OOKYMEHTOB, Heobxoammbix Ons
npefocTaBfieHnUss MyHULUMMNANbsHOW YCINyri.

MpoekT peweHns 06 oTkase B Npueme LJOKYMEHTOB, HEOOXOANMbLIX AN NpeAoCcTaBneHns
MYHUUMNANbHOW YCNyru, ¢ ykasaHnemM Npu4vH oTkKasa (B criydae, ecrnim oCHOBaHWUA Onsl OTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyLeHEeM YCTaHOBIIEHHbIX TpeboBaHWMM K TakMM OOKYMEHTaM, OCHOBaHWA AN OTkasa B
npueMe [OOKYMEHTOB [OJDKHbl codepxaTb WH(opMaunio O HaMMEHOBaHUM [JOKYMEHTOB
(nHpopmaumn, ceeneHWin), KOTOpble He MpeacTaBrieHbl, codepXaT HeLOCTOBEPHble WU (MNn)
npoTMBOpeYnBbIE CBeAeHUsA, O(OpPMIMEHbl C HapyleHMEM YCTaHOBMEHHbIX TpebosaHui),
HanpaBnseTcss Ha corfacoBaHMe B YCTAHOBMIEHHOM MOpsiAke MNOCPeACTBOM  CUCTEMBI
3NEeKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX ASis
npegocTaBneHns MyHUUUNanNbHOW YCyru, OCyLLeCTBRSieTCA B nopsiake, npegyCMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnMBaemble HacTOALLMM MYHKTOM,
BbIMOSHSIIOTCA B TeYEHME 0HOro paboyero AHs.

PesynbTatamu BbINOMHEHUST aAMWHUCTPATUBHBLIX Mpoueayp SBMASATCA: OOKYMEHTbI
(cBepeHust), HeobxoanmMble ANA NpeaoCcTaBeHNa MyHMUMNanbLHoOn ycnyrm, nnbo yeegomrneHme
06 oTkase, HanpaeneHHble [OOSMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpaBreHune
MEXBEeLOMCTBEHHbIX 3anpocoB, MPOEKT peweHns o6 oTkaze B NpuemMe [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBEeHNA MyHULUMNANbHON YCnyru.

3.4.5. NcnonHeHue npouenyp, ykasaHHbIxX B NyHKTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanMynMM TEXHUYECKON BO3MOXHOCTM OCYLLUECTBNSETCA B aBTOMATUYECKOM pEXUME C
NCMNosfib30BaHNEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHoW Ans
OKa3aHus rocygapCTBEHHbIX M MyHUUMNAMNbHBIX YCIyr, B TOM YXCie C MOMEHTa perncrpaumm
3asiBfeHNs B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOMIHEHUS aAMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHkTe 3.4 PernameHTta, cocTaBnseT WeCTb paboynx gHEN.

3.5. MoaroToBka pesynbTata MyHUUMNANbHOM YCIyrm

3.5.1. OcHoBaHveM Hayana BbINOMHEHMS aAMUHUCTPATMBHOM Mpouenypbl ABNSAETCS
NOCTynfieHne OT AOSMKHOCTHOIO Nuua, OTBETCTBEHHOrO 3a HanpasieHMe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHuin), HeobxoauMmbIX ANA NpeaocTaBieHus MyHULMNarbHOM
yCnyru.

JOMKHOCTHBIM NULOM, OTBETCTBEHHBLIM 32 BbINOSIHEHNE aAMUHUCTPATMBHOW NpoLeaypbl,
SBNSiIeTCA cekpeTapb Vcnonkoma (nanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3@ MOArOTOBKY
pesynbTata NpeaocTaBneHNss MyHULMMNANbHOW YCyri).

3.5.2. [IomKHOCTHOE N0, OTBETCTBEHHOE 3a NOArOTOBKY pe3yribTaTa npeaocTaBrieHus
MYHUUMNANbHOW YCRYru:

paccmatpuBaeT COOPMUPOBAHHBLIN  KOMMNMEKT [OKYMEHTOB, HeobGXoauMmbiX Ans
npenocTaBneHns MyHUUMNansHOM yCnyru;



npu BbISIBIEHUN OCHOBaHUM ANS OTKasa B NpefocTaBleHUun MyHUUMNanbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 PernameHTa, noaroTaBnuBaeT MPOEKT pelleHna ob oTkase B
npefocTaBfieHUM MyHULMNANbLHOWN YCIyru;

B Cry4ae OTCYTCTBMS OCHOBaHWA [ONs OTKasa B NpefoCTaBfieHUn MyHUuunanbHOW
ycrnyru, NnpegyCMOTPEHHbIX MyHKTOM 2.8.2 PernameHTta, no ntoraMm pacCMOTPEHUS1 JOKYMEHTOB,
HeobxooMMbIX [ONs NpefoCTaBfeHUa MyHUMUMManbHOW YCnyru, NoArotasBnvMBaeT NPOEKT
pesynbTata npeaocTtaBneHna MyHUUMNansHOW ycnyru B COOTBETCTBUM C NOAMNYHKTOM 1 nyHKTa
2.3.1 PernameHTa;

HanpasnsieT MNOArOTOBIEHHbIN MPOEKT pesynbTata MNpeaocTaBieHns MyHUUMnanbHOM
yCInyrm Ha corfiacoBaHve B YCTaAHOBMEHHOM MOpsiaKe NOCpPeACTBOM CUCTEMbl 3MEKTPOHHOrO
AOKymeHToobopoTa.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,

BbIMOMNHATCSA B TeyeHne 18 pabounx aHen.

Pe3yJ'IbTaTaMI/I BbINOJNTHEHNA aAMUHUCTPATUBHbIX Npoueayp ABNAeTCA: NMPOEKT pelleHUd
O npegocTtaBJ/IEHUN XUNOIro rNoMeLleHns.

3.5.3. CornacoBaHue 1 nognucaHue npoekTa peLweHnst 06 oTkase B NpMemMe 4OKYMEHTOB,
HeoOXoOuUMbIX ANA  NpefoCTaBfeHns  MyHuUMnanbHOW  yCcryri, MpoekTa pesynbraTta
npegocTaBneHns MyHULMNaneHON ycnyru (fanee — nNpoeKTbl AOKYMEHTOB) OCYLLECTBMSETCS,
OTBETCTBEHHbIM 3a NOArOTOBKY pe3ynbTata MyHUUmMnaneHon ycnyru, naBon noceneHuns.

[MoAaroToBneHHbIE MPOEKTbl LOKYMEHTOB, UMEKLWMEe 3aMeyaHusd, BO3BpallalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTata MyHuuunansHon ycnyru. [ocne
YCTPaHEHNs 3aMeYaHUn MNPOEKTbl JOKYMEHTOB MOBTOPHO MepedalrTcs ANs COorfiacoBaHus w
nognucaHus.

MaBa noceneHns NpuM paccMOTPEHUM NPOEKTOB AOKYMEHTOB MpoBepsaeT cobriogeHve
PernameHTa [OOMmKHOCTHbIMM  nuuamm  McnonkomMa B 4aCTM  CPOKOB  BbIMOSHEHUSA
agMWHUCTPATUBHBIX Npouenyp, UX NnocrneaoBaTenbHOCTUM U MOMHOThLI, HANMYMA corfacoBaHum
YNONTHOMOYEHHbIX JOMMKHOCTHBIX Ny OpraHa B CUCTEME 9NEKTPOHHOIo JOKyMeHToobopoTa.

B cnyyae BbISIBNEHWUS HapyLleHUn B 4aCTU CPOKOB BbIMNOSHEHUS aAMWHUCTPATUBHbIX
npoueayp, Ux NocrneaoBaTesibHOCTU U NOMHOTLI [[NaBa NnoceneHns MHNUUMMPYET NpuBreYyeHme K
OTBETCTBEHHOCTU NiL, AOMNYCTUBLUMX HAPYLLUEHWS, B COOTBETCTBUM C NyHKTOM 4.3 PernameHTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOSALWMM NYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYX paboyumx aHEN.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: peweHve 06

oTKase B Mpueme OOKYMEHTOB HeoOXoaMMbIX AN NpefocTaBneHus MyHUUMNAnNbHON YCnyru,
pelleHne o6 oTkase B NPeaoCTaBNeHUN MyHULUMNANbHOW YCNyrnu, pelleHne o nNpeaocTaBneHnm
XKUITOTrO NMoMeLLeHus.

3.5.4. [JOMKHOCTHOE 10, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa NpefoCTaBreHuns
MYHULMNANbHOW YCNYTK:

B cnyyae Bblbopa 3asBuTenem cnocoba nonyyvyeHus pesynbTata npeaocTaBneHns
MyHuumnaneHon ycnyrn B Wcnonkome, B M®L] obecneumBaeT noarotToBKy ABYX 3K3EMMNAPOB
NPOEKTOB AOroBopa Ha BymMa)KHOM HocuTerne 1 HanpaensieT Ha NoAnucaHue yrnosHOMOYEHHOMY
AOIMKHOCTHOMY nnuy Mcnonkoma;

B cny4yae BblGopa 3asBuTenem cnocoba nonyyeHunss pesynbtata MyHULMNANbHOW yCryru
B MOL| HanpaBensieT noanucaHHble NPOeKTbl JOKYMEHTOB Ha ByMaXHOM HocuTene Ans Bblgayun
B MoL.

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnMBaemble HacToALLMM MYHKTOM,
BbIMOJHSOTCA B TeYeHUe ABYX paboumnx gHewn.



PesynbTatamn BbINOMHEHUA aAMWHUCTPATUBHBIX nNpouenyp SBNAOTCA:  MPOEKTbI
A0roBopoB, NpenyCcMOTpPeHHble NyHKTOM 2.3.1. PernameHTa, Ha ByMmaXHOM HocuTene.

3.5.5. UcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2 - 3.5.4 PernameHTa, npu
HanNU4MM TEeXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YeCKOM pexume C
NCronb3oBaHMEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHON CUCTEMBbI, NpefHa3HayYeHHOW Ons
OoKa3aHus rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCITYT.

3.6. Bblgaya (HanpaBneHue) 3asBUTENIO pedynbTaTa MyHUUMNANbHON yCnyru

3.6.1. OcHoBaHMeM Hayana BbINOMIHEHMS aAMUHUCTPATMBHOM Mpouenypbl ABNSETCS
nonyyeHne [OMKHOCTHbIM FULOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aLMWHUCTPATUBHON
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumMnanbHOM yCryri.

[OMKHOCTHBIM NMLOM, OTBETCTBEHHbLIM 32 BbINOSIHEHWE AaAMUHUCTPATUBHOW NpoLEeaypbl,
ABNSIETCA cekpeTapb Vcnonkoma (ganee - OOMMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblgaudy
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) AOKYMEHTOB:

obecneunBaeT pernctpaumio U BHECEHME CBEAEHUN O peaynbTaTte npeaocTaBreHus
MYHUUMNANbHOW YCRnyrM B NOACUCTEMY BeOEHMs [OOKYMEeHTauum aBTOMaTM3MPOBaAHHOM
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKas3aHus rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3BelLaeT 3aaBuUTensa (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asdBMEHUKN, O
pesynbTate npeaoCTaBNeHNs MyHULMNANbHOW YCAyrM M O BO3MOXHOCTU MONyYeHuUs
pesyrnbTarta npegoctaBneHnss MyHuumnanbHom ycnyrn B icnonkome nnm 8 ML,

WcnonHeHve npoueayp Npyv HanmMymm TEXHUYECKOW BO3MOXXHOCTU OCYLLECTBMASETCH B
aBTOMaTMYECKOM peXumMe C UCMNOoSb30BaHMEM aBTOMATU3NPOBAHHOW WHMOPMALMOHHOM
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANa OKas3aHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCAYT.

AOMUHUCTPATUBHLIE npoueaypsbl, yCTaHaBnMBaeMble HacCTOSALWMM NYHKTOM,
BbIMNOMHATCA B TeYeHue ogHoro paboyero AHA CO  OHA NOAMUCAHUS  OOKYMEHTA,
noaTBepXxaawLwero npegocTtaBneHne (oTka3 B NPeAoCTaBfEHUM) MyHUUMNANbHOW YCRyru,
YNONIHOMOY€EHHbBIM JOMMKHOCTHBIM fiuom Mcnonkoma (Micnonkomom).

Pe3yanaTaMV| BbIMNOJIHEHNA aAMUHUCTPATUBHBLIX Tpouenyp ABIAOTCA. pa3mMelleHune
cBegeHnn o pesynbtate npenocraBneHnd MyHMLlMﬂaﬂbHOIZ ycnyrn B I/IH(*)OpMaLI,I/IOHHblx
cucrtemMax, wu3BeleHune 3adButend (ero I'Ipe)J,CTaBI/ITeJ'IFI) O pesynbTate npeagocraBleHnd
MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrn n cnocobax ero nony4vyeHuA.

3.6.3. MNopsgok Bbligayn (HanpasneHus) pesynbTata NpeaocTaBieHns MyHULMNanbHON
yCnyru:

3.6.3.1. MNpun obpalleHnn 3aaBUTENS 3a pe3yNbTaToM MyHuuunanbHown ycnyrm B MOL,
paboTHk MOLl BblgaeT 3aaBuTento pesynbTaT MyHULMNANbHOM YCYru.

MoanuncaHmne npoekta goroBopa ocyllectendaeTcd 3assutenem 8 MOL.

Mpn nognucaHun porosopa paboTtHuk MOLl npoBoaAUT MpPOBEpPKY MOSIHOMOYUA NMua,
nognucobiBaloLLero OOKyMeHTbl. B cnyyae obpalweHns npencraBuTenss  3asiBUTENS,



YNONTHOMOYEHHOIO Ha MOANMCaHME [OOKYMEHTOB, CKaHMpyeT AOKYMEHTbl, yOOCTOBepsoLime
nonHOMO4NA NpeacTaBUTeENs 3aaBuTensa n BHOCUT ceeaeHunst o Hux 8 AUC MOL.

3asaBuTenb (NpeacrtaBuTenb 3asBUTENS, YNTOTHOMOYEHHbIA HA NoANMCaHNe JOKYMEHTOB)
NoANMUCbIBAET ABa 3K3EMMIIsipa AOroBopa, CKpenssieT CBOen Noanmchbio.

PabotHnk MOLl npoctaBnsieT aaTy nognvcaHus OroBopa M BblAaeT OLMH 3K3eMnnsp
3asBUTENO (MpeacTaBuTENO 3asBUTENS).

lMocne nopnucaHus 3asiBUTENEeM [OroBopa, He no3gHee ogHoro pabouero gHs, MOLL
HanpasnseT B MICNonkom aK3emnnisap gorosopa.

MpoeKTbl OOroBOPOB, HanpaBlieHHbIE 3aABUTENHO, OOMMKHblI ObiTb MM nognucaHbl U
npegcrasneHsl B M®L| He no3gHee yem B TedeHue 30 AHEN CO OHSA MOMyYeHUs 3asBuTENEM
NPOEKTOB yKa3aHHbIX 4OrOBOPOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLECTBMAITCA B MNOpAAKe o4vYepedHOCTW, B [OeHb npubbiTUS 3asBUTEns B CPOKM,
YCTaHOBMEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX Npoueayp ABNATCA: ukcaunsa dakra
BblAaun peaynbTata npegoctaBneHns myHuuunanbHon ycnyrm B AUC MOL, nognucaHHbin
3asiBUTENIEM M HanpaBlieHHbIN B VICNOSIKOM 40roBop.

3.6.3.2. lpn obpaweHun 3asBuTend 3a pesynbTaTOM MyHUUMMNANbHOW YCNyrn yepes
PecnybnvkaHckuin noptan 3asiBUTENO B NWYHbIA KabWHET aBTOMaTM4yecku HarnpasnseTcs
9NEKTPOHHbIN  obpa3  OOKyMeHTa,  dBnsoWerocs  pesynbTaToM  NpegocTaBrieHus
MYHUUMNANBHOW  YCIyri, NOAMNWCAHHBLIN  YCUNEHHOMW KBannMUUMPOBAHHOW  3NEKTPOHHOMU
NnoANUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua KMcnonkoma (MAcnonkomom).

3asBuTtenb BnpaBe noanucaTb NPOEKTbl goroBopa B JluyHOM  kabuHeTe
PecnybnvkaHckoro noprtana yCUNEeHHOWM KBannduLMpPOBaHHOW 3SMEKTPOHHOW MNOAMUCBHI0 B
TeveHne 30 kaneHgapHbIX OHEN.

Mo ncrevyeHnn 30 kaneHOapHbIX OHEW 3asBUTENHO NMOCTynaeT MHAOpPMauUns O TOM, YTO
NCTEK CPOK nognucaHnsi 4orosopa.

AOMVHUCTpaTMBHbBIE  Mnpouedypbl,  yCTaHaBMMBaeMble  HaCTOALUM MYHKTOM,
BbIMOMHAKTCA B A€Hb MOAMNWCaHUSA AOKYMEHTa, NOATBEPXAAIOLEro npegocraBneHme (0Tkas B
npegocTaBneHnn)  MyHUUMNanbHOW  yCAyrn,  YNONIHOMOYEHHbIM  [JOIDKHOCTHBIM — FIMLOM
Mcnonkoma (Acrnonkomom).

PesynbTtaTtamn BbINOMHEHUS aQMUHUCTPATUBHbLIX MPOLEOYP SBMSATCHA: HanpaBneHune
(npepocTtaBneHne) ¢ ucnonb3oBaHWeM PecnybnukaHckoro nopTana 3asiBUTENo AOKYMEHTa,
NOATBEPXKOAKLWEro NpedoCTaBfeHne MyHuUMnanbHoM ycnyrn (B TOM 4ucrie OTkas B
npenocTaBneHnn MyHUUMNansHOM yCnyri).

3.6.3.3. llpn obpaweHnn 3asButena 3a pesynbTaToM MYHUUMUNANbHOM YCNyrn B
Mcnonkom, [OOIMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldady (HanpaBneHue) OOKYMEHTOB,
BblJaeT 3asBUTEN0 pe3ynbTaT MyHuumnansHon ycnyru. o TpeboBaHuio 3asBuTeENsd BMecCTe C
9K3EeMMNMIAPOM  3NEKTPOHHOINO [AOKYMeHTa Ha OyMaxHOM HocuTene emy MOXeT ObiTb
npeaocTaBeH 3K3eMMnsip 3NeKTPOHHOro AOKYyMEeHTa MyTeM ero 3anucu Ha CbeMHbIN HOCUTENb.

MoanucaHne NpoekTa AoroBopa OCYLLECTBISieTCs 3asiBuTenemM B VMicnonkome.



Mpun nognucaHuM QoroBopa AOMKHOCTHOE INULO, OTBETCTBEHHOE 3a Bblaaudy
(HanpaBneHne) OOKYMEHTOB, MNPOBOAUT MPOBEPKY MOMHOMOYMIA nuua, NOANUCHLIBAKOLLENO
AOKyMeHTbl. B crnyyae o6palieHus npeactaButTenst 3asiBATENs, YNOSHOMOYEHHOro Ha
nognucaHve  OOKYMEHTOB, CKaHuMpyeT  [AOKYMEHTbl, YAOCTOBepsiolMe  MOHOMOYMS
npeactaBuTenst 3asiBUTENsl, W BHOCUT CBEOEHUS O HUX B aBTOMAaTU3NPOBAHHYHO
WH(OPMALMOHHYIO  CUCTEMY, MNpeAHa3HaYeHHyl AN  OKasaHusi [OoCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCIYT.

3aasutenb (I'IpeLI,CTaBVITeJ'Ib 3adaBUTENA, yHOHHOMOquHbIVI Ha nogrncaHmne ﬂ,OKyMeHTOB)
noanncbliBaeT AiBa SK3eMIJidpa goroBopa, ckpennder CBOEWN NOAMNUCHIO.

[OmKHOCTHOE  NUUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) [OOKYMEHTOB,
npoctaBndeT pgarty nMoAnucaHust [JOroBopa W BblAaeT OAMH  3K3EeMNnsp 3asBUTENO
(NnpenctaBuTento 3asBUTENs).

MpoekT [poroBopa, HanpaBneHHbI 3asiBATENt0, AOMKkeH OblTb UM  nognucaH MU
npeacTasneH B Mcnonkom He nosaHee YeM B TedeHne 30 OHel COo AHS NONyYeHUsl 3asiBUTeNemM
npoeKkTa ykasaHHOro JOKyMeHTa.

AOMUHUCTPaATUBHbIE  MNpoueaypbl,  yCTaHaBNMBaeMble  HacCTOSWMUM  MYHKTOM,
OCYLLECTBNSATCA B MNOpsOKe O4YepedHoCTW, B [AeHb NpubbITUS 3asBUTENS B CPOKWU,
yCcTaHoBIeHHble [paBnnaMmm BHyTPEHHEro TpyaoBoro pacrnopsigka Mcnonkoma.

PesynbTatomM BbIMNOMHEHUA agMUHUCTPATUBHBIX Npoueayp SBnstTca: dukcaunsa dakta
BblJaun pesynbTtata nNpegocTaBfeHns MyHUUMnanbHOW YCnyrm B aBTOMaTM3MPOBaHHOM
WHOPMAUMOHHON  cucTeme, npefHasHadYeHHOM [Ons  OKasaHUs  roCyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHune TeXHNYECKNX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHUsi TEXHUYECKOW OWMUOKN B [OOKYMEHTe, SBMSOLEMCS
pe3ynbTaTtoM MyHUUMNANbLHOW yCNyru, 3agBuTenb HanpasnsaeT B Micnosnkom:

3asBneHne o6 ucrnpasneHun TexHudeckon owmnbkn (npunoxeHve Ne 5 k HacToswemy
PernameHnTy);

OOKYMEHT, BblOAaHHbIA 3asiBUTENIO Kak pesynbtat MyHI/ILI,l/lI'IaJ'IbHOIZ yCIyru, B KOTOPOM
COOEPXKNTCA TEXHNYECKAA owwmnbka;

OOKYMEHTbl, wuMewuwne Lpungndeckyro cuny, ceugeteribCTBywoine o  Halindmm
TEXHUYECKOMN OLLNOKM.

3asBneHne 06 wucnpaBneHUN TEXHUYECKON OWKnBKM B CBEOEHUSX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCa pe3ynbTaTtoM MyHMUMMANbHOW ycnyru, nogaeTcs 3asiBUTENEM
(ynonHOMoO4YeHHbIM  npeacTtaBuTENEeM) MOYTOBbIM  OTMpaBreHnem (B TOM  4ucne c
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepesd PecnybnukaHckun noptan nnm MOLL.

3.7.2. [JomKHOCTHOE N1LO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTBMNSET NpUem
3asBneHns 06 UCnpaBneHMn TEXHUYECKOW OLLIMGKM, PEFMCTPUPYET 3asiBIEHME C NPUIOXKEHHBIMM
AOKYMEHTaMU W nepenaeT WX [OOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a o06paboTky
[OKYMEHTOB.

A,D,MVIHVICTpaTVIBHbIe npoueanypsl, yCTaHaBIiMBaeMble HaCTOoALLNM MYHKTOM,
BbIMOJTHAIOTCA B Teé4eHne o4HOoro pa60qero OHA C OaTbl perncTpaunm 3adaBieHns.



Pesynbtatamn BbINOMHEHUS aAMUWHUCTPATUBHLIX Npoueayp SBMASITCHA: NPUHATOE U
3aperucTpMpoBaHHOe 3asiBfieHne, HanpasfeHHOe Ha pacCMOTPeHue OOIMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOfmMKHOCTHOE NNLO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTblI M B LENAX BHECEHUS WUCMpaBfeHUn B [OKYMEHT, ABNAWWNCA pes3ynbTaTom
npefocTaBfeHnss MyHUUUNANbHOW YCIyru, OCyLecTBRAseT npoueaypbl, NpeayCMOTPEHHbIe
nyHkToM 3.5 PernameHTa, v BblaeT UCNpaBneHHbIN JOKYMEHT 3asaBUTENO (YNONHOMOYEHHOMY
npeacTaBUTesIl0) JIMYHO MNOA4 POCMNUCb C  U3bATMEM Yy 3aaBuTens  (YNoSIHOMOYEHHOro
npeacraBuTens) opurnHana AOKYMEHTA, B KOTOPOM COAEPXUTCHA TexHumdeckasa owmbka, unu
HanpaenseT B aApec 3asBUTerNs NOYTOBLIM OTNpaBneHnem (NocpeacTBOM ANIEKTPOHHOM MOYTbI)
NMMCbMO O BO3MOXHOCTM MOSy4YeHUs LOKYMEHTa Nnpu npegocTtaBneHnn B Mcnonkom opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYEeCcKas omnbka.

AOMUHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSHATCA B TeYeHne AByX pabounx OHen nocre oGHapyXeHUst TEXHUYECKON ownbkn nnm
nonyyeHust oT Ntoboro 3aMHTEPECOBaAHHOIO N1LA 3asiBNEHNsI O AOMYLLEHHOW OLUMOKe.

PesynbTaTtamn BbINOMHEHUST aAMUHUCTPATMBHBIX Mpoueayp SBMSKOTCA: BblAaHHbIV
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopsapok u hopMbl KOHTPOSSA 3a NpeAoCcTaBleHUEM MyHULMNANbLHOW yCnyru

4.1. Nopsnok OCYLLECTBNEHMS TEKYLLIErO KOHTPOS 3a cOBnioageHNneM 1 UCNONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOSOXKEHMI PernameHTa n MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHABNUBaKLWLMX TpeboBaHUS K MPeaoCTaBNeHNI0 MyHULMNANbLHON yCryri,
a TaKkke NPUHATUEM UMW PeLLEeHUI

KoHTposfib 3a MNOMHOTOM W KA4yeCTBOM MPefOCTaBfEHUS MYHULMNANbHOM  YCIyru
BKNtoYaeT B cebs BbiSiBieHME W YyCTPaHEHWe HapylleHuh npaB 3adBuTenen, nposeneHue
NpoBepoK cobnogeHus npoueayp NPeaocTaBreHns MyHMUMNAnNbHOW yCnyru, nogroTOBKY
pelweHun Ha gencteus (besgencTane) OIMKHOCTHBIX UL, OpraHa MeCcTHOro camoyrnpaBreHns.

dopmamMm KOHTponst 3a COOMAEHMEM WCMNOSTHEHUS aOMWHUCTPATUBHBIX MNpouenyp
SABMNAIOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB AOKYMEHTOB MO  NpenoCTaBEHUIO
MYHUUMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSAKE NPOBEPKM BeAeHNA Oenonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uenax Tekywlero KOHTPOMs WUCNOMb3YyTCS CBEOEHUS, MMEKLWMECA B 3NEKTPOHHOM
0ase [fgaHHbIX, cnyxebHas KoppecnoHAeHuusl, YCTHad W NUCbMEHHass UWHdopMauus
AOIMKHOCTHbIX NUL, OCYLLECTBASOWNX BbINOSIHEHNE aAMUHUCTPATUBHLIX Npoueayp, KypHarbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne CBeAEHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLeHVMeM OeWCTBUW MNpu npefocTtaBneHun
MYHUUMNANbHOW  YCNYrM U MNPUHATMM  PEeLleHUn  PyKOBOOMUTEMD opraHa MEeCTHOro
camMmoynpaBneHns NpencTaBnalTCa CrpaBkM O pesynbTaTtax NpeaoCTaBneHuss MyHULMnanbHom
ycnyru.

O cnyyasax M nNpuYMHaX HapyLWEeHUs CPOKOB, MOCNEeAOBATENbHOCTM M COAEpXaHus
aAMUHUCTPATUBHBIX Npoueayp AOSMKHOCTHbIE NUua HEMEANEHHO NHPOPMUPYIOT PYKOBOANUTENS
opraHa, npegoCcTaBnsloLWero MyHULMNANbHY YCNyry, a Takke npeanpuHUMaloT CpoYHble Mepbl
No YCTPaAHEHUIO HapyLUEHWUNA.

Tekywmn KOHTpPONb 3a cobngeHMeM nocrnenoBaTenbHOCTU OENCTBUA, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO NPefoCTaBNEeHU  MyHUUMNANbHOM  YCIyrw,
OCyLleCTBNAeTCA 3aMecTuTenemM pyKkoBOAUTENs oOpraHa MEeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPefoCTaBfEHUIO MYHUUMNANbHOW YCIyrn,



HayanbHWKOM OTAena, OCYLIEeCTBNSIOWEro opraHusauuto paboTbl MO NpeaoCcTaBrieHuto
MYHULMNANbHOW YCIyru.

MepeyeHb OOMKHOCTHBIX NUL, OCYLLECTBSIOWMX TEKYLUMA KOHTPOSb, yCTaHaBNMBaeTCs
MOMOXEHUSIMX O CTPYKTYPHbIX MNoApa3gefieHusix opraHa MeCTHOrO CaMoynpaBneHus W
AOMKHOCTHBLIMW pernameHTamu.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS! MNAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpegocTaBneHNst MyHULMNANbHOW YCryri, B TOM Yucre nopsiaok n opMbl
KOHTPOSIS 3a MOMHOTON N KA4YeCTBOM NpeaoCcTaBNeHNst MyHULUMNANbHOW YCryrm

KoHTponbHble npoBepkn MOryT ObiTb MNNaHOBbIMKU (OCYLLECTBMATLCS HA OCHOBaHUU
MonyroAoBbIX WM  TFOAOBLIX MNf@aHOB paboTbl opraHa MEeCTHOro CcaMmoyrpaBrieHus) wu
BHennaHoBbIMK. [Mpu NpoBeaeHNM NPOBEPOK MOTYT paccMaTpMBaTbLCA BCE BOMPOCHI, CBA3aHHbIE
C NpefocTaBneHNeM MyHUUMMNANbHOW ycrnyrin (KOMMMeKCHbIe MPOBEPKMU), UM MO KOHKPETHOMY
obpalleHnio 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX NML, OpraHa, Npe4oCcTaBnsowero MyHMLmMnanbHyo
ycnyry, 3a peLueHnsa n gencteus (6esgenctane), NpUHMMaemble (OCYLLIECTBIISIEMbIE) UMW B
Xo4e nNpeaocTaBneHnsa MyHULMNanbLHOM yCnyrm

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHWUS HapyLlleHWn npas
3asBUTENEN BWHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoauntens opraHa MECTHOrO CaMoOynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoautenb (3amMecTutenb PYKOBOAUTENS) CTPYKTYPHOro noapasneneHns opraHa
MECTHOro camMoOyrnpaBneHnss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe WU  (1nu)
HeHagnexaulee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUWA, YKal3aHHbIX B pasgene 3
PernamenTa.

[OMKHOCTHbIE NMUA W WHblIE MYHUUMNANbHbIE CRyXallMe 3a peleHus u OencTBus
(6e3pencTBue), NpuHUMaeMble (OCyLLEeCTBNSeMble) B Xo4e NpefocTaBneHns MyHUUmMnansHOm
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBINIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHusi, xapakTepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNemM MyHULMNANbHOM YCNyri, B TOM YMCIE CO CTOPOHbI FpaxaaH, nx
o6beanHeHU 1 opraHn3auunn

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCAYrM CO CTOPOHbI TpaXaaH, Wx
00beaHEHU N OpraHu3auuin, OCYLLECTBNSETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MeCTHOro camoynpaBfieHust Npy NPeaoCTaBNEHUN MYHULMNANBHON YCIyry, Nony4YeHus
MOSMIHOW, aKTyanbHOM W  OOCTOBEPHOM WHGOpMaLMM O nNopsake npefoCcTaBneHus
MYHULMNANbHOW YCyrM u BO3MOXHOCTU ocyaebHoro paccMoTpeHns obpalieHuii (kanob) B
npouecce npegocTaBieHnst MyHULMNAnbHOM YCIyru.

5. locyne6HbIN (BHeCcyaeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUA) opraHa, NpeaoCTaBNSAOLWEro MyHMLUNanbHY yCnyry,
MHOroyHKLNOHaNbLHOro LeHTpa npeaocTtaBneHus rocyaapCTBEeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHbix B Yyactu 1.1 ctateun 16 ®eaepanbHoro
3akoHa Ne 210-d3, a TakKe UX JOJMKHOCTHbIX UL, MyHULUNANbHbIX CRYXaLluXx,
paboTHuKOB

5.1. 3asBuTenn umeloT NpaBo Ha obGaroBaHMe B OOCYyOeOHOM MOpPSAKE PeLUeHuIn U
Aencteui (6e3nencTems) opraHa, NpeaocTaBnsAoLWEro MyHULMNANbHY YCryry, OOMKHOCTHOMO
nvua opraHa, NPeAoCTaBRsOWEro MyHMUMMNANbHY YCNyry, MYyHUUMNANbHOrO Cryallero,



PYKOBOAUTENS OpraHa, NpeaoCTaBnsoWero MyHUUUNanbHy ycnyry, MHOro(yHKUMOHansHoro
LeHTpa, paboTHMKa MHOTOQYHKLUMOHANBLHOMO LieHTpa, opraHn3auum, NpegyCMOTPEHHbIX YacTblo
1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asaBuTenb MOXET 06paTUTLCS C XKanobown, B TOM YMCne B CeayoLwmx cnyyasx:

1) HapyLLeHne cpoka perMcTpauumn 3anpoca o0 NpeaocTaBneHN MyHULMNANbHOW YCAyTw,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBfieHMs MyHUUMnanbHon ycnyri. B ykaszaHHom crnydae
pocynebHoe (BHecynebHoe) obxanoBaHWe 3asiBUTENEM peLLUeHUn U gencteun (6e3nencrens)
MHOTFOYHKLMOHANbHOro LeHTpa, paboTHUKa MHOrO(YHKUMOHANbHOMO LUeHTpa BO3MOXHO B
cnyyae, ecnu Ha MHOrogyHKUMOHANbHbLIN LEHTP, peweHus u gencteua (6esgencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa QYHKUMS N0 NpedoCTaBNeHM0  COOTBETCTBYHOLLNX
MyHMUMNANbHbIX YCNyr B NOsIHOM ob6beme B nopsake, onpefeneHHoM vactbto 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WNU MHpopmaumm nmbo ocyllecTBreHns
AEeNCTBUI, NpeacTaBfieHMe UMM OCYLLECTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHLIMU
npasoBbIMK akTamun Poccuinckon defepaunm, HopMmaTUBHBIMM NPaBOBbLIMKU akTaMun Pecnybnnkm
TaTtapcTtaH, MyHMUMNANbHBIMW MNPaBOBbIMW aKTaMu AN NpefocTaBneHns MyHUUMnanbHOM
ycnyru;

4) oTka3 B MpuemMe [OKYMEHTOB, MpeaoCcTaBlieHne KOTOpbIX NPeaycMOTPEeHO
HOpMaTMBHbLIMKM MpaBoBbIMM akTamu Poccuiickon depepaumun, HOpPMaTUBHLIMA NPABOBbLIMU
aktammn Pecny6nukm TatapctaH, MyHUUMNanbHbIMM NPaBOBbIMK akTaMu 451 NpeaoCcTaBneHus!
MyHUUMNAanbHOW yCnyru, y 3asBUTens;

5) oTkaz B npeaocTaBneHUM MyHUUMNANbHOW YCMyrk, €Cnn OCHOBaHUS OTKasa He
npegycMoTpeHbl deaepanbHbIMKU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHbIMU
HOpMaTMBHbIMM  MpaBoBbiMM akTamu Poccuinckon degepaumm, 3akoHaMM U UHbIMK
HOpPMaTUBHBIMW NPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENEM
peweHnn un pgenctsun  (6e3gencTBna)  MHOTOYHKLMOHANBHOIO  UeHTpa, paboTHuKa
MHOrO(OYHKLNMOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, ecrnv Ha MHOTOYHKLUMOHAnNbHbIA LEHTP,
peweHns u Jgeuncteus (6e30encTBMe) KOTOpPOro obXanykTcs, BO3NoXeHa QyHKuus no
npefoCTaBfIEHNIO COOTBETCTBYIOLMX MyHMUMNANbHBIX YCIyr B MOSIHOM ob6bemMe B Mopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENS NPY NPESOCTaBNEHUN MYHULMMANBHOW YCIyrv Nnatbl, He
NpeayCMOTPEHHOW  HOpPMaTMBHbIMM  MpaBoBbIMM  akTamu  Poccuiickon  depepaunm,
HOPMaTUBHbLIMU MPaBOBbIMM akTamu Pecnybnuku TatapctaH, MyHUMUMMANbHBIMU NPaBOBbLIMM
aKkTamu;

7) OoTKa3 opraHa, NpeaoCTaBnfAlLWEero MyHALMNAnbHYy YCRyry, AOMMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHaNbHOrO LIEHTPa,
paboTHNKA MHOrO(PYHKUMOHANBHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-03, nnu nx paboTHNKOB B MCNPaBEHNN OOMYLLEHHbIX
UMM OneYvaTok N OWKNBOK B BblAAHHbIX B pe3ynbTaTte npegoCcTaBneHns MyHULMNanbHON yCnyru
AOKyMeHTax nnbo HapylleHne YCTaHOBMEHHOro Cpoka TakuMx wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM peLIEeHUA W OeUCTBUN
(6e3pencTBnda) MHOrogYHKUMOHANBLHOIO LieHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO LeHTpa



BO3MOXHO B Cfy4Yae, €CfnvM Ha MHOrO(YHKLUNOHAmMbHbIA LEHTP, peleHuss u OencTBus
(6espencTBne) KOTOporo oObGXamnylTcsd, BO3MOXeHa (yHKUMs nNo  nNpeaocTaBlieHuto
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCRyr B MOMHOM ob6beme B nopsiake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHne Cpoka Wwin nopdaka Bblgadn OOKYMEHTOB [0 pe3dylibTaTtaM
npegocraBieHnda MyHULUmn nanbHom YCIyru;

9) npuocTaHoBneHWe MpedoCTaBNEeHNs MYHULMNANbHON YCNyru, ecrniv OCHOBaHus
NPUOCTaAHOBMNEHNS He NpeaycMOTpeHbl deaepanbHbIMM  3aKOHAaMUW W NPUHATBIMA - B
COOTBETCTBUN C HUMU MHbIMM HOPMAaTMBHbIMK MpaBoBbIMW akTamun Poccuickon depepaumu,
3aKOHaAMMW W WHbIMW  HOPMATMBHbLIMW NpaBoBbIMM akTamn Pecnybnukn TaTapcTah,
MyH/MUMMNanNbHbIMK NpaBoBbIMW akTamu. B ykasaHHoOM cnyvae pgocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHnn n gencteun (6e3gencteusi) MHOrOYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOrO(OYHKLNOHANbHbLIN LIEHTP, pelleHna n genctena (6esgencrene) KOTOporo obxanyrTcs,
BO3r0XeHa OyHKLUMA NO NpeaoCTaBfEHNI0 COOTBETCTBYOLWMX MYHULMMNAMBHbIX YCAYr B NOSTHOM
obbeme B nopsgke, onpeaeneHHomM vyactoto 1.3 ctaten 16 degepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPeSOoCTaBeHNN MyHULUNANbHOW YCryrn JOKYMEHTOB
unu uHgopMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpu
nepBoHayanbHOM oOTka3e B MNpuveMe [JOKYMEHTOB, HeobxoauMbIX Ans NpefocTaBneHus
MyHMUMNANbHON ycnyrn, NMbo B NpeaocTaBieHnM MyHUUMNANbHOW YCIyru, 3a UCKITHYEHUEM
cny4aes, NPedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
yKasaHHOM crniydyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM peLleHUun WU
aencteuin (6e3gencTemst) MHOroyHKLUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANbHOIo
LeHTpa BO3MOXHO B Cfydae, ecriv Ha MHOrogyHKUNOHAarbHbIA LEHTP, peLleHns U OenCTBuUS
(6e3penctBne) KOTOporo obGXanyrTcsa, BO3MOXeHa (yHKUMS No  nNpeaoCTaBliEHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHbLIX YCNyr B MNOAHOM obbemMe B nopsake, onpeneneHHoM
yacTtblo 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetcsa B NMCbMEHHOW hopme Ha BymakHOM HOcuTene, B 3NIEKTPOHHOM
dopme B opraH, NpegocTaBnsoWmnm MyHULMNANbHY YCIyry, MHOFOYHKLUNOHANbHbIN LIEHTP
nmbo B COOTBETCTBYHOLIMKA OpraH rocyaapCTBEHHOM BRacTu, SBASKOWMNCA y4dpeauTenem
MHOrO(PYHKLMOHANBHOIrO UeHTpa (Janee - ydypeauTernb MHOrOYHKUMOHANbHOMO LEeHTpa), a
Takke B OopraHusauuun, npegycMoTpeHHble YacTbio 1.1 ctatenm 16 degepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHus wn gencteua (6es3gencTtBue) pykoBoauUTENs  OpraHa,
NpefoCTaBALWEro MyHUUMNANbHYKO YCRyry, NoAakTCa B BbIWECTOAWMA opraH (Npu ero
Hanu4um) nNMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaOTCS HENOCPELACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBMAOWEro MyHuMuMnanbHyl ycnyry. XXanobbl Ha pelieHus 1M OencTeus
(6e3pencTtBne) paboTHUKA MHOFO(YHKUMOHANbHOIO LEeHTpa noJatTcs PYKOBOAUTENO 3TOro
MHOroQyHKUMOHaNbHOro ueHtpa. Xanobbl Ha peweHnsa u  gencteusa  (b6esgencreune)
MHOFO(OYHKLMOHANBbHOIO LieHTpa NoAarTCcs yuypeanTesito MHOrogYHKUMOHAMbHOMO LeHTpa unm
AOIDKHOCTHOMY  NULy, YNOSIHOMOYEHHOMY HOpPMaTUBHLIM MPaBOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna u geuncteus (6es3gencTene) pabOTHMKOB OpraHu3auun,
npenycMoOTpeHHbIX 4YacTbo 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmn.

Xanoba Ha pelweHus u aencteus (GesdencTBue) opraHa, npeaoCTaBrsAoLLIEro
MyHMUMMAnNbHY YCnyry, AOJMKHOCTHOMO fvua opraHa, NpefocTaBrsioero MyHUUMNANIbHYHO
YyCnyry,  MyHWLUMMNanbHOrO  CryXallero, PpykoBOOAWTENs  opraHa, npeaoCTaBrsoLLIEro



MYHULUMNANbHYO YCryry, MOXeT OblTb HanpasfieHa no noyTe, Yepe3 MHOrogyHKUNOHANbHbIN
UEeHTp, C WCMonb3oBaHWeEM WHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odomuManbHOro canTa opraHa, npefocTaBnAlLWero MyHuuunaneHyo yenyry, EgmHoro noptana
nnbo PecnybnmkaHckoro noprana, MHOpMaUmnoHHOM cucteMbl gocynebHoro obxanoBaHus, a
TaKke MOXeT OblTb NPUHATA NPU NIMYHOM Npueme 3assutens. Kanoba Ha pelueHns n 4enNcTBus
(6e3pencTBne) MHOrOOYHKLMOHANBbHOMO LeHTpa, paboTHMKA MHOMOYHKLMOHANbHOIO LEeHTpa
MOXeT OblITb  HanpaBrneHa NO  MoYTe, C  WUCMNONb30BaHMEM  UH(OPMAaLNOHHO-
TeNnekoMMyHUKaunoHHon cetn «WHTepHeT», oduumanbHOro cavmta MHOMOQYHKUMOHASTbHOro
ueHTpa, EanHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMaUWOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpU NMYHOM NpuemMe 3asBuUTens.
Xanoba Ha peweHna n genctena (6esgenctene) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbh 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXET ObITb HanpasBneHa
no noyte, C WUCMONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHOW ceTu «WHTepHeT»,
odhuymanbHbIX CanToB 3TUX opraHu3auun, EgmHoro noptana nubo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb NMPUHATA NPU NIMYHOM MpUEMe 3asiBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaMMmeHoBaHWe opraHa, NPeaoCTaBNAILWEro MyHUUMNANbHYK YCNyry, JOMKHOCTHOMO
nMua  opraHa, npefocTaBfsOWEro  MyHUUuMnanbHyt  ycnyry, nmbo  MyHuUMnanbHOro
cnyxatliero, MHOrOYHKLUMOHANbLHOrO LeHTpa, ero pykosoautena u (unu) paboTHukKa,
opraHusaumn, NnpegycMOTpeHHbIX YacTbio 1.1 ctaten 16 dPegeparnbHoro 3akoHa Ne 210-93, mnx
pykoBoautenem wun (unuv) paboTHUKOB, peweHuss un pencteua (6e3gencTteme) KoTopbixX
obxanytoTcs;

2) amunuio, uMd, OTYeCcTBO (nocrnegHee - nNpU Hanuuum), CBEAEHUS O MecTe
XuUTenbCcTBa 3asBuTena - GU3MYEcKoro nuua nmbo HaMMEHOBaHWE, CBEOEHUss O MecTe
HaxoXOeHus 3asdABUTENA - PUOMYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMeKTPOHHOW MouYTbl (NPU HanNUuMM) U NOYTOBLIN agpec, no
KOTOPbIM JOIMKEH OblTb HAaNpaBreH OTBET 3aABUTENIO;

3) cBepeHns 06 obxanyemblx peweHusx U agencteuax (6es3gencteun) opraua,
NPeaoCTaBMNSAOLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOTO niua opraHa,
NpedoCTaBnsAWEero  MyHAUMNanbHyt — ycnyry, nvbo  MyHMUMNAnNbHOrO  CryXallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbLHOIO LEHTpa, OpraHu3auum,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHneM 1 OeNCTBUEM
(bespencrtenem) opraHa, NpeaoCTaBSIOWEro MyHUUMNANbHYK YCnyry, AOMKHOCTHOrO nuua
opraHa, nNpefoCcTaBfsoWero MyHuMUMNanbHy ycnyry, nnbo MyHUMUMNanbHOro CRyXallero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOIO LiEHTpa, OpraHv3auuin,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3asButenem MorytT ObITb NpeAacTaBneHbl OOKYMEHTbl (NpW Hanmuvyuu), noaTeepXxaatoLlime
A0BOAbI 3aaBuUTeNs, NMbo nx Konuw.

5.4. MocTynmBlas xanoba noanexuT perncTpaumMn B Cpok He nosgHee paboyero AHs,
CreayroLero 3a AHEM NOCTYNIIEHNSI.

5.5. XKanoba, noctynuBlwas B oOpraH, NpefoCTaBASKOWUN MYHUUMNANbHYK YCNyry,
MHOTrOOYHKLMOHANNbHbIN LEHTP, YY4peamTentd MHOrogyHKLNOHANbHOIO LeHTpa, B opraHM3aumu,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALLMA OpraH (Npu ero Hanmmyumn), NoasneXuT PacCMOTPEHUIO B TeYeHWe naTHaguaTtu



paboynx [HEM CcO [OHA ee perucTpaumm, a B cnydae obxanoBaHWA oOTkasa opraHa,
NpegocTaBnALWEro MyHUUUNANbHYO YCyry, MHOrOYHKLUNMOHANBHOrO LieHTpa, opraHu3auuu,
npegycMOTpeHHbIX YacTtbio 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3aABuTENs NMbo B MCnpaBneHmm ONyLLEHHbIX ONe4YaTok u owmnbokK nnm B cnyyae
o6XXanoBaHMs HapylleHWs YCTaHOBMEHHOr0 CpOKa TaKMX WUCNpaBneHWn - B TedeHue nATn
pabouynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTaTam pacCMOTPeHUs xanobbl NPUHUMAETCA OL4HO W3 CreaytLnx
peLeHni;

1) xanoba ynoBneTBopsieTcsi, B TOM u4ucrne B opmMe OTMEHbl MPUHATOrO pPeLleHUs,
ncnpaBreHns OOMNYyLEHHbIX OneYyaTok M OWMOOK B BblAaHHbIX B pesynbTaTte npeaocTaBreHust
MyHUUMNAnNbHOW YCNyrn OOKYMeHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTs, B3WMaHue
KOTOpbIX He NpPedyCMOTPEHO HOpPMaTMBHLIMW MpaBOBbIMW akTamu Poccuiickon Pepepauun,
HOpMaTMBHbLIMK NPaBOBbIMK akTamu Pecnybnuku TaTtapcTaH, MyHWUMNanbHbIMU NPaBOBbIMU
aKTamu;

2) B yAOBNETBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee OHs, cnenyroLlLero 3a AHEM MPUHSTUS PELLEHUs!, yKasaHHOIO B HacCTOSsILLEM
MyHKTE, 3asiBUTEN0 B MUCbMEHHOW (DOpPME U MO XKenaHU 3asBUTENS B 3NEKTPOHHOW dopme
HanpaBnsieTcs MOTMBMPOBAaHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbi.

5.7. B cnyyae npusHaHuga xanobbl nognexawien yaoBneTBOPEHNIO B OTBETE 3asiBUTESTHO
O pesynbTaTax pacCMOTPeHUs Xanobbl JaeTcs MHopMauna o OeNCTBUSAX, OCYLLEeCTBNSAEMbIX
OpraHoMm, NpefoCTaBnAsOWUM MYHULMNANBbHYO YCNYry, MHOTO(YHKLMOHANbHbIM LEHTPOM NMbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHUs  BbISIBMIEHHbIX  HapyleHWA npu  oKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBfeHHble HeynobcTtBa U
yKkasblBaeTca uHdopmauus O fanbHeuwux AOencTBUsIX, KOTopble HeobXOAMMO COBEpPLUUTb
3as1BUTENIO B LEensiX NoNyYeHUs MyHUUMNanbHON YCIyri.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBneTBOPEHUIO B OTBETE
3asBUTENO0 O pe3ynbTaTax pacCMOTPEHUS Xanobbl AaloTCsl apryMeHTUPOBaHHbIE pa3bsiCHEHUS
O MpUYMHaxX MPUHATONO peLleHust, a Takke MHopMauna o nopsgke obxxanoBaHUs NPUHATONO
peLleHus.

5.9. B cnyyae ycTaHOBreHWs B XO04€ WMM MO pesynbTataM pacCMOTPEHUs kanoobbl
NMPU3HaKoB COCTaBa agMUHUCTPATUBHOrO MpaBOHAPYLUEHUS MU MPECTYNnieHns OOMMKHOCTHOe
nvuo, paboTHUK, HageneHHble MOSIHOMOYUSIMU MO PACCMOTPEHMIO Xanob, HesameanUTenbHO
HanpaensAlT UMeloLWnecs MaTepurarnbl B OpraHbl MPOKypaTypbl.



MpunoxxeHne Ne 1

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNAanbHOM yCryru
No NPefoCTaBIEHMIO XKUIOro NOMELLLEHUS
Mo AOroBOpY COUManbHOro Hanma

dopma
(BnaHk opraHa, npegocTaBnAwLLIEro MyHUUUNANbHYO YCyry)
PELUEHUE
O NpefocTaBfIeHUU XXUNOro NoMeLLeHUs
oT Ne
Ha ocHoBaHuUM 3asBneHust OT Ne N NpeacTaBnEeHHbIX [OKYMEHTOB, B
COOTBETCTBUU c 3akoHOM Pecnybnuku TaTtapcrtaH oT 13.07.2007

Ne 31-3PT «O peanusaumm npaB rpaxpgaH Ha NpeaocTaBfieHNE MM XUMbIX MOMELLEHUN
rocygapCTBEHHOIO XunuwHoro poHaa Pecnybnukmn TatapcTtaH U MyHULMNANBbHOMO XXUITULLHOIO
doHAa No AoroBopam coumanbHOro Harvma» NPefoCTaBUTb XKUITOE NMOMELLEHNE NO OOroBoOpy
couuanbHoro Harvma.

YKunoe nomeuleHune:

B XWUNOro nomMeLweHuns:

agpec:

KOJIN4eCTBO KOMHAT.

obuwaga nnowaab:

Xunas nnowapb:

3agaBuTens:

UneHbl ceMbu:

MpunoxeHwue: npoekT [loroBopa counanbHOro Harma Xurnoro noMeLLeHus.

CsefieHNA 06 3N1eKTPOHHOM noanucu

AOIMKHOCTb (®PM0)



MpunoxeHne
K PelleHunto o npegocTaBnieHnm Xunoro nomMeLeHms

TMHOQOVI AJoroBorp
COUMANTIBHOIO HAUMA XUNnoro NnoOMeLLEHNA
Ne

« »

20 r.
(HaMmeHoBaHMe MyHMUMNanNbLHOro 06pas3oBaHms)
(naTa, mecsu, ron)

(HaMmeHoBaHME YMONMHOMOYEHHOrO oOpraHa rocyAapCTBEHHOM Bnactn Poccumnckon
depgepaummn, opraHa rocygapcTtBeHHon Bnactm cybbekta Poccunckon depepaumm, opraHa
MECTHOro camoynpasneHust IMbo MHOro ynpaBOMOYEHHOTO COOCTBEHHUKOM NnLA)
AENCTBYIOLLNA OT MMEHN COBCTBEHHMKA XUITOrO NOMELLEHNS

(ykaszaTtb cobcTtBeHHMKa: Poccuinckan depepaumsd, cydbbekt Poccuinckon depepaumm,
MyHuUMnanbHoe obpasoBaHue)
Ha ocHOBaHWUK oT

r. Ne

(HaMmeHoBaHMe YNONMHOMOYMBAIOLLETO AOKYMEHTA)
UMeHyeMbIv B AanbHenwem Havmogatenb, C OAHOW CTOPOHbI, W
rpakgaHuH(ka) :
(bamunus, nms, oT4eCTBO)
UMEHyeMbI B JanbHenwem HaHumaTtenb, C ApYrom CTOPOHbl, HA OCHOBaHUWU peLUeHnsa o
npeaocTaBfEeHNN XUMNOro noMmeLleHms ot " " 20 r. Ne 3aKniynnm
HACTOSALLMA OOTOBOP O HUXKECNeayLEM.
|. NpeameT gorosopa

1. Hanmopartenb nepegaet HaHumartenio n YneHam ero cembu B BeccpoyHOe BnageHue
N Nonb30BaHME N30NNPOBAHHOE XMUMOoEe NOMELLEHNE, HaxoasLeecs B

(rocymapCTBEHHOW, MyHMLMNANBHOW - HYXXHOE yKa3aTb)

cobCTBEHHOCTH, cocTosLLee U3 KOMHaT(bl) B KBapTupe (oome) obuien
nnowansto KB. METpOB, B TOM YMCMe >XUION KB. MeTpoB, MO ajgpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , ANA NMPOXMBaHNA B HEM, a TakKxKe

obecneymBaeT NpeaocTaBneHne 3a nnaTty KOMMyHarnbHbIX YCAYT:
(anekTpocHabxeHwue,

rasocHabxeHue, B TOM 4ncne

ras B 6annoHax, xonogHoe BogoCHabXeHne, BoOoOTBeEAEHNE

(kaHanusaums), ropsiiee BogocHabxxeHne n TennocHabxeHue (oTonneHue),

B TOM 4ucne np|/|o6peTeH|/1e 1N OoCTaBKa TBepaoro tonnmea rnpu Haman4ymm

NevyHoro OoTornJiIeHnd, - Hy>KHOe yKa3aTb)



2. XapaKTepVICTVIKa npegocraBndaemMoro Xwunoro noMeweHnda, ero TexHU4YeCKoro
COCTOAHNA, a TakKKe CaHUTapHO-TEXHNYECKOro n NHOro 060py,EI,OBaHVI$l, HaxogdLlerocqa B Hem,
YKa3aHa B TEXHMYECKOM NnacnopTe XXNUJ10ro noMmeLeHns.

3. CoBmecTHO ¢ HaHumatenem B xuroe MOMELLEHNE BCENSTCA Creaylwmne YreHbl
CeMbM:

1)

(dbamunus, MMs, OTYECTBO YNleHa CEMbM U CTeNeHb poAcTBa ¢ HaHumaTenem)
2)

(dbamunus, MMs, OTYECTBO YNleHa CeEMbM 1 CTeneHb poacTBa ¢ HaHumartenem)
3)

(dbamunusi, MMs, OTYECTBO YNleHa CeEMbM 1 CTeneHb poacTBa ¢ HaHumartenem)

II. O6s13aHHOCTN CTOPOH
4. HaHnmaTtenb 0053aH:

a) NpuHATL OT HammopgaTtena Mo akTy B CpPOK, He npesblwakowmnn 10 gHen co gHs
noanncaHmsa HacTosIWero AoroBopa, NpurogHoe Ans MNPOXMBAHUSA XUMOE MNOMELLEHNE, B
KOTOPOM npoBefeH TeKyLMh PEeMOHT, 3a UCKIIYEHWEM CcrydaeB, KOorga Xunoe nomelleHve
npefocTaBnsieTcss BO BHOBb BBEAEHHOM B 3KCMfyaTauMio XUMULWIHOM (poHOe (aKT AO0ShKeH
cogepxaTb TONbKO OaTy COCTaBEHUSA aKkTa, PEeKBU3UTbI M CTOPOHbI 4OroBopa CounarbHOro
HanMa, No KOTOPOMY MNepenaeTcs XuMnoe MoMelleHne, cBefeHust 06 MCNPaBHOCTM KUMOro
NOMELLEHNS, a TaKKe CaHUTAPHO-TEXHNUYECKOTO U MHOro 060pyaOBaHNSA, HAXOAALLErOCS B HEM
Ha MOMEHT NoAnncaHus akTa, AaTy NPoBeAEHMs TEKYLLEro peMOoHTa, CBEAEHUS O MPUrOLHOCTH
XXUIIOro noMeLeHns Ang NpoXXuBaHus, NOAMMCU CTOPOH, COCTaBMBLLUNX aKT);

6) cobniogaTtb nNpasuna Nofb30BaAHUSA XKUMbIMU NOMELLIEHNAMU;
B) MCNONb30BAaTh XMOe NoOMeLLeHNe B COOTBETCTBMM C €r0 Ha3HayYeHneM;

r) noaaepXunBaTb B MCNPaBHOM COCTOSIHUW XXMUMO€ NOMELLEHNE, CAaHUTAPHO-TEXHUYECKOE U
nHoe obopyaoBaHue, HaxoasiLeecs B HeM, obecnevmBaTtb NX COXPaHHOCTL. [Mpn oBHapyxeHun
HEWCNPaBHOCTEN XUIOrO MOMELLEHNS UN CaHUTAPHO-TEXHUYECKOrO U MHOro obopyaoBaHuS,
HaxogsLerocs B HEM, HEMeANEHHO NPUHUMAaTb BO3MOXHbIE MEePbI K UX YCTPAHEHUIO 1 B Criyyae
HeobxogmMmocTn coobwate O HMX Hanmmopartenio unm B COOTBETCTBYIOLLYIO YMPaBISHOLLYHO
opraHv3aumio;

A) cogepxaTb B 4MCTOTE M MOPsSAKe >XMMoe nomelleHve, obuiee uMywecTtBo B
MHOrOKBapTMpPHOM A0Me, 06beKTbl 6r1aroyCTponcTBa;

€) NPOV3BOAUTL TEKYLLUMIA PEMOHT 3aHUMAEMOTO XKMUMOro NOMELLEHUS.

K Tekyllemy peMOHTY 3aHMMaeMOoro >WUMoro NoMeLleHus, BbiNonHaeMoMy HaHumaTtenem
3a CBOW CYeT, OTHOCATCA crneaylolme paboTbl: nobenka, okpacka U OKrnelika CTeH, MOTOJIKOB,
oKpacka MornoB, ABEpei, MNOAOKOHHMKOB, OKOHHbIX MEPEenneToB C BHYTPEHHEW CTOPOHbI,
paguaTopoB, a Takke 3amMeHa OKOHHbIX U OBEpPHbIX NPUOOPOB, PEMOHT BHYTPMKBAPTUPHOIO



WUHXXEHEPHOro obopyaoBaHUA (3NEKTPONPOBOLKM, XOMOLHOrO M ropsiyero BOLOCHaGXeHuS,
TennocHabXxeHus, rasocHabxeHus).

Ecnn  BbinonHeHWe  ykaszaHHbIX paboT  BbI3BAHO  HEWUCNPABHOCTbK  OTAENbHbIX
KOHCTPYKTUBHbIX 3fIEMEHTOB 06OWero wumyllecTBa B  MHOIOKBapTUPHOM  AOME  WUNK
obopyaoBaHusa B HEM NMBO CBA3aHO C MPOM3BOACTBOM KanuTanbHOrO peMoHTa AOMa, TO OHM
npon3BoaaTCA 3a c4eT HanmopaTtens opraHmsaumen, npeasioXeHHON uUm;

X) He Npom3BOAUTL MEPEYCTPONCTBO M (UNM) NepennaHnpoBKY KUMOro nomewieHust 6es
nonyyeHns COOTBETCTBYIOLLETO cornacoBaHus, npeaycMOTPEHHOIO XUNULLHBIM
3akoHogaTtenbcTtBoM Poccuinckon ®epgepaunn;

3) CBOEBPEMEHHO W B MNOMIHOM OObemMe BHOCUTb B YCTAHOBMEHHOM Mopsake nnaTy 3a
Xunoe nomewleHMe W KOMMYHarnbHble YCNyru MO YTBEPXAEHHbIM B COOTBETCTBUUM C
3akoHoaaTesnibcTBoM Poccunckon defepaunm ueHam n Tapudam.

B cnyyae HeBHeceHWA B YCTaAHOBSIEHHbIN CPOK NMaTtbl 3a XWNoe MNoMeLLeHne un (1nm)
KOMMyHanbHble ycnyru Hanumatens ynnadmBaet HawmogaTtento neHn B pasmepe,
ycTaHoBneHHOM KunuuwHblM  KogekcoMm Poccuinckon ®egepaumm, 41O He ocBoboxaaeT
HaHnmaTtena ot ynnatbl NpUyYnTaloWmMxcs nnaTtexen;

n) nepecennTtbCa C 4YneHamm CBOer CeMbW B nopsgke, YCTaHOBIEHHOM XUMULLHBIM
kogekcom Poccunckon depepauum, Ha BpeMsi MNPOBEOAEHUSI KanuMTanbHOrO PEeMOHTa UMK
PEKOHCTPYKUMKN AOoMa, B KOTOPOM OH MpoOXuBaeT (Korga pPeMOHT UMM PEeKOHCTPYKUMA He MOoryT
OblTb NpousBefeHbl 0e3 BbiceneHuss HaHumartens), B npegocTtasnseMoe Hanmmopatenem
XUIoe nomelleHne, oTeevarLee CaHnTapHbIM U TEXHUYECKMM TpeboBaHusM;

K) NpY pacTopXXeHUW HacTOSILLEro 4oroBopa 0cBo60ANTbL B YCTaHOBIEHHbIE CPOKN U caaTb
no akTy Halimopartento B MCNPaBHOM COCTOSIHUM XUINOE MOMELLeHNe, CaHUTapHO-TEXHUYECKOE
N WHoe obopydoBaHWe, HaxoAslleecsl B HeM, OnnaTuTb CTOMMOCTb He MNpou3BeneHHOro
HaHumaTenem u BxodsilLero B ero o06s3aHHOCTU PEeMOHTa KUIOro MOMELLEHUs!, CaHUTapHO-
TEXHMYECKOro U MHOro obopyaoBaHWsl, HaXOASLIErocs B HEM, UMM MPOU3BECTM €ro 3a CBOW
CYET, a Takke MnoracuTb 3aJ0JPKEHHOCTb MO ONnaTe 3a XUIoe NoMeLleHNe U KOMMYyHarnbHble
ycnyru;

n) gonyckaTb B 3apaHee COrfacoBaHHOE CTOPOHAaMM HAacTOsILEero AoroBopa BpeMs B
3aHMMaeMoe Xuroe rnomellleHne paboTHUKOB HaimogaTens vnv ynonHOMOYEHHbIX MM MuL,
npeAcTaBuUTENE OpraHoB rocyAapCTBEHHOIO HaA30pa M KOHTPONSA AN OCMOTPa TEXHUYECKOro
M CaHUTAPHOTO COCTOSIHUA  XKMIOrO MOMELLEHMUSl, CaHUTapHO-TEXHUYECKOr0 U  WUHOTo
obopynoBaHus, HaxoasLIerocs B HeM, AN BbINONHEHUA HEOGXOAMMbIX PEMOHTHbIX paGoT, B
crnyyae pacTopXeHusi 4oroBopa, a Ans NMKBUAaUMmn aBapuii - B noboe Bpems;

M) nHdpopmMmmpoBaTb Hanmogatens o6 nsmeHeHMM OCHOBAHWIW U YCNOBUW, SatOLWKUX NpaBo
NoJSIb30BaHUS XUNbIM NOMELLEHMEM MO AOrOBOPY couManbHOro Hamma, He nos3gHee 10 paboumnx
AHEeNn co OHSA Takoro U3MeHeHus;

H) HECTU WHble 006sI3aHHOCTM, MNpeayCMOTPeHHble XXWUMULIHBIM KogekcoM Poccuiickon
depepaunn 1 dpeaepanbHbIMU 3aKOHaMMU.

5. Hanmopatenb 06s3aH:

a) nepegatb HaHnmatento no akty B TedeHne 10 gHEM Co OHS NOANMCaHMS HACTOSALEro
aorosopa cBob6oaHOE OT MpaB MHbIX UL, U NPUrogHoe Ansi NPOXMBAHUS XXNITOE NOMELLEHNE B



COCTOSIHUM, OTBeYatoLLleM TpeboBaHMAM No)kapHol 6e30MacHOCTU, CaAHUTaPHO-TUTMEHNYECKUM,
3KOMOrMYEeCKUM U UHbIM TPEBOBaHUSAM;

6) NnpuHMMaTb y4acTve B HagneXxalwem coaepXaHum u B peMoHTe obLiero nmyllectesa B
MHOrOKBapTMpPHOM OOME€, B KOTOPOM HaxOAMUTCHA CAAHHOE MO [OroBOpy CoumanbHOro Hamma
YKUNOE NOMELLIEHME;

B) OCYLLECTBMATbL KanuTanbHbIA PEMOHT >XUJI0ro NMOMELLLEHUSI.

Mpn HeMcnonHeHn uUnu HeHagnexawem ucrnonHeHnn Harmopatenem o6s3aHHOCTEN NO
CBOEBPEMEHHOMY NPOBEAEHUIO KannTarbHOMO PEMOHTa COAHHOIMO BHAEM >XWUIOr0 NOMELLEHNS,
obuero wumywlectBa B  MHOMOKBAapTUPHOM  OOME, CaHUTAPHO-TEXHWYECKOr0 U WUHOro
0bopyoBaHMs, HAXOAALLErOCs B XUIOM NoMmelleHnn, HaHnmartens no cBoemMy BbiIGopy Bnpase
notpeboBaTb yMeHbLUEHMSA NNaTbl 3a XWUioe nomMmelleHme, nMbo BO3MELLEHNA CBOMX PacXOA40B
Ha YyCTpaHeHWe HeOoCTaTKOB >KUIOro nomewieHms un  (mnm) obuwiero wmmyuiectsa B
MHOrOKBapTMpHOM AoMe, NMBO0 BO3MeELEeHNs YObITKOB, MPUYMHEHHbBIX HeHaanexalmm
NCMOMNHEHNEM NN HEUCNOSTHEHMEM YKa3aHHbIX 0bs3aHHoCTen HanmopaTtenewm;

r) npegoctaBuTb HaHumaTeni n 4neHam ero cembu B nopsigke, nNpegycMoTpeHHOM
KunuwHelim - kogekcom  Poccuinickon ®depepaumn, Ha BpemMsi NPOBeAEHUA  KanuTasribHOro
PEMOHTA WU PEKOHCTPYKUMM AoMa (Korga PEeMOHT UMW PEKOHCTPYKUMA He MOryT ObliTb
npounsseneHbl 6e3 BbiceneHnss HaHumaTtens) Xunoe noMELLEHNnE MaHeBPEHHOro doHaa,
OoTBevalLee CaHUTapHbIM U TEXHUYECKMM TpeBoBaHUAM.

lMepecenenne HaHumaTens M 4YNeHOB ero CEMbW B XWUNOE MOMELleHNEe MaHEBPEHHOrO
doHaa u obpaTHO (NO OKOHYaAHMM  KanUTaNbHOTO PEMOHTA WAN  PEKOHCTPYKLUMUK)
ocyLLlecTBnaeTCs 3a cyeT cpeacTs Hanmoparens;

A) WHopmupoBaTb HaHuMmaTens O NpPOBEAEHUM KanuTanbHOMO pPEMOHTa  Unu
PEKOHCTPYKUMKM goma He no3aHee vem 3a 30 aHen oo Havana pabor;

€) NPUHMMaTb y4acTne B CBOEBPEMEHHOW MOATrOTOBKE AOMA, CaHUTAPHO-TEXHUYECKOro U
NHOro o6opyaoBaHUSA, HAXOASLIEroCsl B HEM, K SKCNyaTauum B 3UMHUX YCMNOBUSIX;

)K) obecneumBaTtb npegocrtaBrieHne HanumaTtento npegycMoTpeHHbIX B HaCToALleM
O0orosope KOMMyHarlbHbIX YCIyr Haanexxawero Ka4ecrtBa,

3) KOHTPOJIMpOBaTb Ka4eCTBO npenocTtaBndeMblX XUTTNLLHO-KOMMYHalbHbIX YCITYT;

I/I) B TeyeHune 3 pa6oq|/|x OHEeN Co OHS U3MEHEHUs LeH Ha cogepXxXaHune, peMOHT XUnbA,
HaeM XUNbIX NMOMELLEHNN, TapI/ICbOB Ha KOMMYHarllbHbl€ YCI1yrn, HOpMaTmnuBOB n0Tpe6neH|/1$|,
nopsaAka pacyeToB 3a npenocTtaBsi€HHble XUIMNLLHO-KOMMYHallbHbIE YCITyTU I/IHC*)OpMVIpOBaTb 06
aTtomMm HaHnmartens;

K) npon3BoaAnTb UK nopy4dyartb ynosIHOMO4YEHHOMY MUY nNpoBeAeHUne rnepepacydeTa niarthbl
3a Xusnoe nomMmeuieHmne n KOMMyHarsibHbl€ YCIyru B Ccriydae oka3aHud ycenyr n BbINMOJIHEHUA pa60T
HeHaanexauwero Kadyecrsa ¢ (I/IJ'II/I) C nepepbiBaMun, npesbilUavWMMN  YCTAHOBIIEHHYIO
NPOAOITKUTENIbHOCTb;

J'I) NPUHATL B YCTAHOBJIEHHbIE CPOKU XWJ10€ NoMelleHne y HaHnmaTens no aKTy caadu
XWUJ10ro NomMeLleHnd nocrne pactop>XeHnAa HactoAwero 4orosopa,;

M) HEeCTU uHble 00653aHHOCTWU, NpPeayCMOTPEHHbIE 3aKoHOAATENbLCTBOM Poccuickomn
depepauymn.



[Il. MpaBa cTopoH
6. HaHumaTtens Bnpase:
a) Nonb3oBaTbCA OOLLMM NMYLLECTBOM MHOIOKBApPTUPHOIO A0MA;

6) BCenuUTb B YCTaHOBIIEHHOM 3akoHogaTenbCTBOM Poccuiickon degepaunm nopsgke B
3aHMMaeMoe Xunoe nomelleHne UHbIX NUL, paspellaTb NPOXMBaAHWE B XWUITIOM MOMELLEeHUU
BPEMEHHbIX XWNbLOB, CAABaTb >XWMOE MOMELeHne B MNOAHAEM, OCYLeCTBMATb OOMeH wunu
3aMeHy 3aHMMaeMOro XXUIoro NoMeLLeHns.

Ha BceneHue k poaunTendam umx aeTen, He OOCTUMLNX coBepLieHHOoneTnd, corjiacud
OCTarnbHbIX YIEHOB ceMbu U Hanmopartens He Tpe6yeTcs=|;

B) COXpaHNTb NpaBa Ha Xuroe nomMmewieHne npn BpeMeHHOM OTCYTCTBUU €ro U 4neHoB ero
CeMbM,

F) Tpe6OBaTb oT Hanmopatens cBoOeBpeMeHHOro npopegeHunsa KarnnmtaribHOro pemMoHTa
Xunoro noMeuieHnd, Haanexawero ydyactna B codepXaHuu obLiero nMmyuiectea B
MHOroKBapTUpHOM AOMeE, a TakKKe npenocrtasnieHnd npeayCMOoTpPEeHHbIX HaCcToALLMM OroBOpPOM
KOMMYHarbHbIX YCIyr HaaneXxawero Ka4ecrBa,

O) TpebGoBaTb C MMCbMEHHONO COrNacus NPOXMBAKOLWMX COBMECTHO ¢ HaHumartenem
YrIeHOB CeMbW B CrydasiX, YCTAHOBMNEHHbIX 3akoHoaaTenbCcTBOM Poccuiickon depepaumu,
N3MEHEHMS HACTOSILLLErO AOroBOpa;

e) pacToprdyte B nodoe BpeMA HacToALWMM goroeop € TrMUCbMEHHOIo corfiacuda
NpPoOXnBakwLLMNX COBMECTHO C HaHumaTenem 4neHoB cemMbM;

X) ocywecTBnATb  gpyrMe npasa MO  MOMb30BAHUKO  XUIbIM  MOMELLEHUEM,
npegycMoTpeHHble KunuuwHblM  kogekcom Poccuickon ®Pepepauumn wn egepanbHbIMK
3aKoHamu.

7. YneHbl cembuM HaHumaTens, npoXuBalollMe COBMECTHO C HUM, UMEKT paBHble C
HaHumaTenem npaBa n 06s3aHHOCTM, BblTEKaKOLLME U3 HacTosLLero aorosopa. [JeecnocobHble
YyrneHbl CEMbM HecyT conuaapHyto ¢ HaHumaTenem OTBETCTBEHHOCTb MO 00s3aTenbCTBaM,
BblTEKaIOLLNM U3 HACTOSILLIEro AOroBopa.

8. Hanmopatenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHMS NNaTbl 3a XUNOE NOMELLEHNE U KOMMYHarbHble
ycnyru;

6) TpeboBaTb OoMycka B >WMoe MOMELLEHME B 3apaHee COorfacoBaHHOe CTOpPOHaMM
HacTosILLEero AOroBopa Bpemsi CBOUX PabOTHMKOB MMM YMNOMHOMOYEHHbIX NUL Ans ocMoTpa
TEXHUYECKOTO M CaHUTAPHOIO COCTOSAHUS XKWUMOro MOMELLEHUSA, CaHUTapPHO-TEXHUYECKOro W
nHoro obopynoBaHUs, HaxoOsALWErocss B HeMm, AN BbINOMHEHUS HEOBXOAMMbBIX PEMOHTHbIX
paboT, B cryyae pacTop)KeHusi 4orosopa, a aAns nukeuaaumMm aBapui - B noboe Bpems;

B) 3anpeTuTb BCefieHne B 3aHMMaemoe HaHumaTenem Xunoe nomelleHue rpaxgaH B
KayecTBe MPOXMBAKOLWNX COBMECTHO C HUM YNEHOB CeMbM B Cllyyae, ecrnn nocne Takoro
BceneHusa obuwiasn nnowaab COOTBETCTBYIOLLIErO XKUITOro NOMeLLEeHMS Ha 1 uneHa ceMbW CTaHeT
MeHbLUEe Y4EeTHOMN HOPMbI.



IV. MNopsiaok namMeHeHus1, pacTopXXeHUs U NpeKpaLleHnst 4orosopa

9. Hactoswmn ooroBop MOXeT ObiTb M3MEHEH UMM PaCTOPrHyT MO COrnalleHno CTOPOH B
yCTaHOBIEHHOM 3akoHoAaTenbcTBoM Poccunckon denepaunm nopsgke B nobdoe Bpems.

10. lNpu Bblesge HaHuMmaTens M YnNeHoB ero CeMbW B [pPYyroe MeCTO XUTerbCTBa
HaCTOSALLMIA OOTOBOP CYMTAETCA PpacTOPrHyTbIM CO AHS Bble3aa.

11. Mo TpebGoBaHMo HarmogaTensa HacTOAWMA [OroBOP MOXET OblTb pacTOprHyT B
cynebHom nopsgke B crnefyowwmx cryvyasx:

a) ncnosib3oBaHne HaHnmartenem Xunoro NoMeLLeHUst He No Ha3HaAYeHMUIo;

6) paspyuwieHne unm noepexngeHne Xumnoro nomMelleHud HaHumaTtenem wunm ApyrinmMmu
rpaxxgaHamu, 3a AencTeus KOTOPbIX OH OTBEYaET,

B) cucrematTnyeCkoe HapyuweHume rnpaB U 3aKOHHbIX UHTEPECOB cocefemn, KOTOpoe Aernaet
HEBO3MOXHbIM COBMECTHOE MNnpoXuBaHne B OAHOM XUJTOM NOMELLEHNN;

r) HeBHeceHve HaHuMMaTenem nnatbl 3a XWroe MoMeLLeHne U (MNn) KOMMYyHasbHble
ycryru B TedeHue 6ornee 6 mecsiLieB.

12. HacTtosawmmn goroBop MOXeT OblTb pacTOPrHyT B cyaebHOM nopsgke B MHbIX Crydasx,
npeaycMoTpeHHbIX XXunuuHelM kogekcom Poccurckon depepaumn.

V. lNpoymne ycrnosus

13. Cnopbl, KOTOpblE MOrYT BO3HWKHYTb MeEXAy CTOPOHaMu Mo HacTodALeMy OO0roBopy,
paspeLualoTca B Nopsiake, npeaycMoTpeHHOM 3akoHodaTenbctBoM Poccuinckon ®epepaunn.

14. HacTtosiwmin 0OroBop COCTaBfeH B 2 3K3eMnnspax, OAMH U3 KOTOPbIX HaxoauTcs y
Hanmopartens, gpyron - y HaHumatens.

Hanvopartenb Hannmartenb
(noanuchb) (noanuchb)

M.T1.



MpunoxeHue Ne 2

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNAanbHOM yCryru
No NPeAoCTaBEHMIO XXNIOro NOMELLEHMS
Mo AOroBOpY COUManbHOro Hanma

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELUEHUE
06 oTkase B NpeAoCTaBlIEHUM MyHULUNANBLHOW YCIyru

oT Ne

Mo pesynbTatam pacCMOTPEHNSA 3a8BNEHUS OT Ne (6ama u Homep 3as18r1eHUsl)
NPUHATO pelleHne 06 oTkase B NpeaoCTaBeHNM MyHULMNANbHOM YCAYrn NO Crneaywmm
OCHOBaHWAM (8bI6pamb HEObX00UMbIE):

1. ;
2. :
PasbsacHeHns NPUYNH oTKa3sa:
[ononHuTenbHO NHdOpMMpYyEM:

(ykasbigaemcs UHgopmayusi, HeobxoOumasi Orisi ycmpaHeHUs MpUYUH omkasa, a makxe
UHasi dornonHumersibHas UHghopMayus npu Hanu4uu).

CeeaeHus 06 aneKTpoHHOM nognucu

HormxkHocTHoe nuuyo (PNO)

(nognnch ynoriHOMOYEHHOTrO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHue Ne 3

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNAanbHOM yCryru
No NPefoCTaBIEHMIO XKUIOro NOMELLLEHUS
Mo AOroBOpY COUManbHOro Hanma

ol7[e)

[loKyMeHT, yaoCTOBEPSAOLLNIN NINYHOCTb:

(BMA OOKYMeHTa)

(cepusi, Homep)

(kem, korga BblgaH)

Anpec pernctpaumm

MpenctaButens NO  [OOBEPEHHOCTU UMK
3aKOHHbIV NpeAcTaBUTENb:

ol7[e)

[loKyMeHT, yaoCTOBEPSAOLLNIA NINYHOCTb:

(BMA AOKYMeEHTA)

(cepusi, Homep)

(kem, korga BblaaH)

PekBM3nTbl [OKyMEHTa, MNOATBEpP)KAatoLLEero
NMONTHOMOYMS:




Anpec pernctpaumm

KoHTakTHas nHdopmauus:

1.HOmep
Ten.

2.9n.
noyTa

3agaBneHune

O npepnocTaBiieHUn KNJ1oro noMeweHnda MyHnumnnanbHOro XunmwHoro C*)OH,D,a rpaxnaHunHy no
A0orosopy couuaribHoro Harma

B cBasu

(yKa3aTb OCHOBaHUA NPU3HaHUA rpaxXgaHnHa Hy>Kaarnwmnmcad B

XUnom nomewleHunn, npenocrtasiidaeMom no Aoroeopy coumnasibHoro Hanma,

a TakXkKe B Cliy4dae nogadun 3adasneHunsa rpaxgaHMHOM, OTHECEHHbIM K onpeneneHHon

eaepanbHbIM 3aKoHOM, yka3oM Npe3ngeHTta Poccuinckon degepaumm nnn 3akoHOM



Pecny6nukn TatapctaH kaTeropum, ykazaTb COOTBETCTBYIOLLYHO KaTErOpUio)

npowy MPUHATL MEHS Ha ydeT B KayecTBe HYXOAloLWEerocs B XXWIMOM MOMELLEeHUHN,
npegocTaBnsemMoMm MO AOroBOpY COUMarnbHOrO Halma, a Takke (B crnydae HeobxoammocTu)
Npu3HaTb MeHS (4SIEHOB MOEN CEMbM) MarIOUMYLLIMU.

CocTtaB Moeln ceMbM YyenoBsek:

1. Cynpyr(a)

(pekBn3nTbl cBMaeTenscTBa o 6pake, ®.M.0., yncno, mecsu, rog poXKaeHUs, Nacnopr,
cepus, Homep, kem u korga BbigaH, CHUIC, agpec perucrpaumm no MecTy XuUTenbCcTea)

2.

(poacTBeHHble oTHoweHus, ®.U.0., uicno, mecsu, roa poXxaeHusl, nacnopT
(cBMOETENBCTBO O POXAEHWUN), CepuUsi, HOMepP, KeM 1 koraa BblaaH, CHUJIC, agpec
perncTpauumn no MecTy XUTenbCcTBa)

(poacTteeHHble oTHoWweHus, @..0., yncno, mecad, rog poxaeHus, nacnopT
(cBMOEeTEenbCTBO O POXAEHUN), cepusi, HOMep, KeM 1 korada BblaaH, CHAJIC, agpec
permcTtpauum no MecTy XuTenbcTaea)

A M uneHbl MoOel CeMbW [OOCTOBEPHOCTb WM MOMHOTY HACTOSLWMX CBEAEHWIA
noaTBepXxaaem.

O cebe coobwat, u4yto 4 paboTato

(ykasaTb HaMMeHOBaHWe opraHu3auun, uexa, otaena)

C« » r. B JOJMKHOCTU

(4ncno, mecsu)
Mosi cembsi cocTOUT U3 yenosek (ykasaTb No poacTBy, BO3pacTy, C

KaKoro BpemveHun I'IpO)KI/IBaPOT)

A n coBepLleHHOoNneTHne 4neHbl MOEN CeMbM [aem corfacume Ha NpPOBEPKY
YNOJIHOMOY€EHHbIM OpraHoM npeacTtaBe€HHbIX HaMu cBegeHun o goxodax u nMmyLlecTeBe B
HalrioroBbiX, TAMOXXEHHbIX 1 UHbIX OpraHax.

A n yneHbl Moen cembu npeaynpexaneHbol, 4To B Cliydae MNMpuHATUA HaC Ha Yy4YeT Mbl
00s13aHblI npn NSMEHEHUN yKa3aHHbIX B 3adBJ1I€HUN CBeEHNN B MECSYHbLIN CpOK coobwaTb 06



3TOM B NMUCbMEHHOM hopMe B YNONTHOMOYEHHbI opraH No MecTy yyeTa, a Takke NpeacTaBnsaTb
B YCTaHOBMNEHHbLIX MNOPSAKE W CPOKM COOTBETCTBYHOLUME AOKYMEHTbl Ans  Hallen
nepepermcTpauumn Kak rpaxgaH, COCTOSILMX Ha y4yeTe B KayecTBe HYXAAMLIMXCS B KUMbIX
MOMELLIEHUSIX, U AN NepeoLeHKN pasmepa 4OXOA0B U CTOMMOCTU HaLLero MMyLLEeCTBa.

A 1 YneHbl MOen cemMbW CorfnacHsbl, YTO B Ccny4dae BbidBNEeHUd B npencraBjieHHbIX HaMU
OOKYyMEHTaXx cBeaeHNN, He COOTBETCTBYHOLLMNX AEeNCTBUTENBHOCTA U NocCnyxmeBLnx oCHOBaHMEM
anda nNpuHATUA Ha YYeT, Mbl 6y,qu CHATblI C y4eTa B YCTAHOBJIEHHOM 3aKOHOAATESIbCTBOM
nopsaake.

K 3asiBneHuto npunaratoTcsa crneayowme JOKYMEHTbI:

1) ;

2) ;

PesynbTaT NnpegocTaBneHns MyHULMNanbHOM yCnyr, NpoLly NpeaoCTaBUTb:

|:| B INW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUMLMNASbHbLIX YCIyr
Pecnybnukn TaTapcras;

l:l B MHOrOYHKUMOHaNbHOM LEHTpe npefoCTaBneHnss rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtan;

I:I B Micnonkome.

MNoanuck 3aaBuTens:

(¢.1.0.)
(nognwuce)

« » 20 roga




Moanucwu coBepLUeHHONEeTHNX 4J1eEHOB CEeMbMU.

(¢.1.0.)
(mnoanuce)

« » 20 roga

(®.1.0.)
(moanuceb)

« » 20 roga

K 3asBneHuto npunaratoTcs:

1. :

(HaI/IMeHOBaHI/Ie N HOMEepP OOKYyMEeHTa, KEM 1 Koraa BbI,El,aH)

(HaMmeHoBaHWe 1 HOMep JOKYMEeHTa, KeM M Koraa BblaaH)

[laTa npuHATUA 3a8BneHns U JOKYMEHTOB  « » 20 roga

Bcero NPUHATO OOKYMEHTOB Ha JINCTax.

(koNM4ecTBO LOKYMEHTOB) (nponucbto)

(AOmKHOCTL) (mnoanuceb)
(dbamunusa n nunumansl)

PernctpaunoHHbIn HOMep 3asaBneHus

(I/IHCbOpMaLI,I/ISI 3anoJiHAeTCA YNOJIHOMOYEHHbIM OOJTKHOCTHbLIM JTMLIOM OpraHa MeCTHOro
camMoynpaBJieHnAa, NpuHABLLUM 3aABJI1IEHNE U ﬂ,OKyMeHTbI)



MpunoxeHue Ne 4

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNAanbHOM yCryru
No NPefoCTaBIEHMIO XKUIOro NOMELLLEHUS
Mo AOroBOpY COUManbHOro Hanma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHYH YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELUEHUE
06 oTKa3se B nNpvemMe AOKYMEHTOB, HEOOXO0AUMBIX ANS NpeAocTaBNeHus MyHULunanbHoOun
ycnyrm
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHMsI 3asiBNIEHUSI OT Ne (Gama u Homep 3asierieHusl)

NPUHATO pelleHne o6 oTkase B MpueMe [AOKYMEHTOB, HeOoOGXoAMMbIX ANs NpefocTaBleHUs
MYHULMMNANbHOM YCNyru, No CneaytoLwmyM OCHOBaHUSIM (8b16pamb HEO6X00UMbIE):

1. :

2. )
PasbscHeHus NPUYnH oTKa3sa:
[lononHuTensLHoO NHOpMUpYEM:

(ykasbigaemcs uHgopmayusi, Heobxodumas 05151 yCmpaHeHUs MPUYUH omkKasa, a makxe
UHasi dononHumersnbHas UHghopMayus npu Hanu4uu).

CeeaeHus 06 aneKTpoHHOM nognucu

HomkHocTHoe nuuo (PUNO)

(I'IOLI,I'II/ICb YMNOJIHOMOY€E€HHOro
OOJPKHOCTHOIO nnua opraHa)



MpunoxeHne Ne 5

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNAanbHOM yCryru
No NPefoCTaBIEHMIO XKUIOro NOMELLLEHUS
Mo AOroBOpY COUManbHOro Hanma

Pykosogutento McnonHutenbHoro
KOMUTETa MyHMLMMNANBHOIO
obpasoBaHus «TaTapcko-LUyraHckoe
cenbcKoe nocenexHne» A3HaKkaeBCKOro
MyHMUMNANbHOro panoHa PecnyGnmku
TartapcTtaH

oT:

3asBneHue
006 ucnpaBneHMn TeEXHNYECKON OLLINOKN

Coobuwato 06 owunbke, [OMNYWEHHON NpW  OKasaHUM  MyHMUMMNANbHOW  yCcnyru

(HanmeHoBaHue ycnyru)

3anucaHo:

I'Ipanmbele cBeeHnd:

rlpOUJy ncnpasnTb AOMNYWEHHYHO TEeXHUYeCKYH OLLII/16Ky M BHECTU COOTBETCTBYyHOLIMNE
M3MEHEHNA B JOKYMEHT, ABNAOLWMIACSA pe3ynbTaTtoM MyHI/ILl,I/II'IaJ'IbHOIZ YCInyru.

Mpunarato cnegyowme JOKYMEHThbI:
1.
2.

B cnyyae npuHsaTusi pelueHnsi o6 oTKNOHeHUM 3asiBreHnst 06 McnpaBneHun TeXHUYECKON
OLUMGKM NpOoLLY HanpaBWUTb TaKoe peLleHUeE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHON KOMMM Ha BYyMaHOM HOcUTene MOYTOBbIM OTMNpPaBMieHneM Mo
apgpecy:

HacTosawwmm noareBepxaaro. cBeaeHusd, BKIOYEHHbIE B 3asABlieHMe, OTHOCALIMeCA K Moen
JINHHOCTN W npeacrasdemMoMy MHOKO Jjldy, a Takke BHECEeHHble MHOK HUXKe, OOCTOBEPHbI.
ﬂ,OKyMeHTbI (KOI'II/II/I D,OKyMeHTOB), NnpunoXeHHble K 3adBlieHU0, COOTBETCTBYIOT Tpe6OBaHI/IFIM,
YCTaHOBJIEHHbIM  3aKOHOAATE N IbCTBOM Poccunckon Cbeuepau,vlm, Ha MOMEHT npeacraBiieHnA
3aaBJ1IeHNA 3TN OOKYMEHTbI AENCTBUTESbHBI U cogepat AoCToBepHblE CBeOEeHUA.

( )
(maTta) (noanuceb) (©.1.0.)




