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MOCTAHOBJIEHNE KAPAP
oT /x [’

O6 yTBEPX/AEHNUM aIMUHUCTPATUBHOIO PernamMeHTa
0 NPeAoCTaBNEHNM MYHULMNA/IbHOW YCTYT MO COrNacoBaHUI0 YCTaHOBKM
NH(OPMALIMOHHBIX 3HAKOB UHANBUAYA/TLHOTO NMPOEKTUPOBAHNS Ha OPOXKHbIX
3HaKax Ha TeppuTopun BbICOKOrOPCKOro MyHULIMNA/ILHOIO paioHa Pecny6/imku
TaTapcTaH

B uUenax nNOBbiWeHWs  [JOCTYMHOCTM WU KayecTBa  MNpefocTaB/eHUs
MYHULMNAIbHOW YCNYTK, B COOTBETCTBMU C PefepasibHbIM 3aKOHOM 0T 27 utond 2010
ropa N 210-®3 «O6 opraHu3auum NpefocTaB/ieHNS  TOCYAapCTBEHHbIX WU
MYHULMN&bHBIX YCNYr», B COOTBETCTBUN ¢ PeaepasibHbIM 3aKkoHOM 0T 06.10.2003 N
131-®3 "O6 06WmMx npuHUMNaX OpraHM3auMyM MeCcTHONo CamMOoynpaBieHus B
Poccuiickoit depepaymmn®, cnonHUTENbHbIN KoMuTeT  BbICOKOropckoro
MyHULMNaNbLHOro parioHa Pecny6nnku TatapctaH, MMOCTAHOBI/IAET:

1. YTBepauTb npunaraemMbli AAMUHUCTPATUBHbI perfameHT
NPefoCTaBNEHN  MYHULMNAbLHOW  YCAYrM MO COr/laCoBaHWK — YCTAHOBKMU
NH(OPMAaLIMOHHBIX 3HAKOB MHAMBNAYASIbHOrO NPOEKTUPOBAHNA Ha AOPOXKHbIX 3HAKax
Ha TeppuTOpMM BbICOKOrOpCcKOro MyHuLmMnNanbHOro paoHa Pecny6ivkn TatapcTaH.

2. Ony6nukoBaTb (06HapofoBaTb) HacToOsALLEe MOCTaHOB/IEHME Pa3MECTUB Ha
oMuMaibHOM  MopTasle  NpaBoOBOW  MH(opMauum  Pecnybnvku — TatapctaH
http://pravo.tatarstan.ru/, n Ha othmumanbHOM caliTe BbICOKOrOpCKOro MyHULMMNAIbHOTO
paiioHa B ceTu VIHTepHeT no Beb-aapecy: http://vysokaya-gora.tatarstan.ru/.

3. KOHTpPONAb WCMOMHEHWA HACTOALLErO0 MOCTAHOB/IEHMA BO3/IOXKUTL  Ha
3aMecTUTenss  PyKOBOAUTeNs  WUCMOSIHWUTENIbHOrO  KoMuUTeTa  BbICOKOropckoro
MYHULMNaIbHOT 0 painoHa P.®. XakumyninHa.
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WaHOB/1eHVEeM BbICOKOropcKoro
[¥ ) [manbHoro paiioHa Pecny6nmku
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AIMUHUCTPATUBHBIA j  aMeHT
npefocTaBAeHns MyHULMnanbHol VEAYTY o cornacoBaHMio ycTaHOBKY
NHHOPMAaLIMOHHbIX 3HAKOB UHANBUAYa/IbHOMO NMPOEKTUPOBAHMSA Ha JOPOXKHbIX
3HaKax

1. O6Lue NonoXxeHs
1.1. TpeameT perynnpoBaHns agMUHUCTPATMBHOIO pernameHTa

1.1.1. Hactoawmii  agMWHUCTPATMBHLIA  pernamMeHT  npefocTaBfeHns
MYHULUMNANIbHON YyCnyrn (fanee - agMUHUCTPATMBHBIA pernaMeHT) ycTaHaB/vBaeT
CTaHZAapT WM NOPALOK NPeAOoCTaB/IEHNA MYHULMNASbHON YCIyrn Mo COrfiacoBaHUIo
YCTaHOBKN  MH(OPMALMOHHBLIX 3HAKOB  WHAMBUAYa/bHOTO  MPOEKTMPOBAaHWA  Ha
LOOPOXKHbIX 3HaKax (fanee - MyHuLMNabHasa ycnyra).

1.1.2. TlonoXeHnsa aAMUHUCTPATUBHOIO pPerfiameHTa NPUMEHSIOTCA B OTHOLLEHUN
cnonHWTEeNIbHOr0 KOMUTeTa BbICOKOrOpCKOro MyHULMNabHOrO paioHa Pecny6imku
TartapcTaH.

1.2. Kateropuwu 3assuTenei

1.2.1. Jlvuamy, MMEKLMMI MPaBO Ha MOMyYyeHMe MYHULMNANbHOM YyCnyru,
SBNAOTCA (IM3NYECKME W OPMANYECKMEe NnLa (anee - 3asBUTENb).

1.22. C 3asBfeHMeM BMnpaBe O00pPaTUTbCA MNpPeACTaBUTENb  3asBUTENS,
AENCTBYIOLLMIA HA OCHOBaHUM AOKYMEHTA, YAO0CTOBEPSIIOLLErO ero NnosHOMOouus, Nnbo
3aKOHHbIli NpeacTaBuTeNb (IM3MYECKOr0 Nnua (fanee - NpeacTaBUTENb 3asBUTENS).

1.3. MopsaoK UHhOPMIPOBaHKS 0 NPeAOCTaBNEHNN MyHULMNANbHON YCyru

1.3.1. MH(opmaums 0 nopsgke npefoctaBneHns MyHULMMANbHON  yCnyru
pasmMelLaeTca:

1) Ha WHMOPMAUMOHHBIX CTeHAAX, COAepXKaluMX BU3Ya/lbHYD W TEKCTOBYH
MHOPMaLMIO O  MYHUUMMNANIHOW  YCNyre, pacrosioXeHHbIX B MOMeLLeHUAX
MHOTMOYHKUMOHa/IbHBIX ~ LeHTPOB npefocTaB/IeHNS rocyAapCTBEHHbIX "
MYHULMNaNbHbLIX YCAYT.

2) Ha omumasbHOM CaiTe MYHUUMNaIbHOrO paioHa B MHMOPMaLMOHHO-
TeIEKOMMYHUKALNOHHOM ceTu «VIHTepHeT» https://vysokaya-gora.tatarstan.ru/;

3) Ha [lopTasie rocyfapCTBEHHbIX W MYHUUMNaNbHbLIX YCnyr Pecny6imku
TatapcTaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmkaHcKui noptan);
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4) Ha EanHOM nopTane rocyAapCTBEHHbLIX U MyHUUMNANbHbIX YCNYr ((hyHKUWIA)
(https:// www.gosuslugi.ru) (nanee - EguHbIA nopTan);

5) B rocyapCTBeHHON MHJOPMALMOHHOW cuCTeMe «PeeCcTp rocyapCTBeHHbIX U
MyHUUmMnanbHbIX ycnyr Pecny6nmkn TatapcTtan» (http://frgu.tatar.ru) (aanee - PeecTp
rocyaapCTBEHHbIX Y MYHULMNANbHBLIX YCNYT).

1.3.2. KoHcynbTMpOBaHMe MO BOMpocaM MNPeAoCTaBleHNS  MYHULMNAIbHOW
YCNYT OCYLLEeCTBAETCA:

1) B MHOrO(YHKUMOHA/IbHbIX LEHTPax MnpeaocTaB/ieHUss rOCYLapCTBEHHBIX W
MYHULMNASIbHBIX YCAYT NPY YCTHOM 06paLeHnn - IMYHO UK MO TeNledoHy;

2) B HTEPaKTMBHOW hopme Pecny6MKaHCKOro noprana;

3) B MCMONHWTENbHOM KOMUTETE BbICOKOTOPCKOro MYyHUUMMNA/IbHOTO paioHa
Pecnybnukn TaTapcTaH (ganee - OpraH):

NpyY YCTHOM O6paLLEHNM - IMYHO UK MO TeNedioHy;

Npy NUCbMEHHOM (B TOM YKC/e B hopme 3/IEKTPOHHOIO AOKYMeHTa) obpalleHnm
- Ha 6yMa)KHOM HOCWTesie MO MoYyTe, B 3/1eKTPOHHOW (hopMe MO 3/1eKTPOHHOI MouTe.

1.3.3. NIHopmauua Ha EguHOM nopTane, Pecny6/MKaHCKOM nopTasie 0 nopsake
M CpoKax npefocTaB/eHns MYHUUMNaIbHOW YCIYrM Ha OCHOBaHWW  CBeAeHWiA,
cogepxawmxca B PeecTpe  rocyfapCTBeHHbIX M MyHUUMMNANbHbIX  YCAYT,
NpeLoCTaBAeTCs 3ad9BUTENO BecniaTHo.

JocTyn K MHopMaumm 0 Cpokax U nopsake npefocTaB/ieHns MyHULMNAIbHOW
YCNYrn OCYLLECTBNAETCA 6e3 BbINO/HEHWNS 3aBUTENEM KaKUX-TMO0 TpeboBaHWii, B TOM
yncne 6e3 UCMob30BaHWA MPOrpaMMHOro 06ecrneyvyeHUs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKME CPefCTBa 3adBUTeNss TPeOyeT 3aK/IUYeHUA NIULEH3UOHHOIO WM WHOTO
corawieHus C npaBoobnagaresnem MporpaMMHOro obecrneyeHus,
npefycMaTprBaloLLero B3nMaHne nnatbl, PErMCTPaLuI0 AN aBTopM3aLmIo 3asaBUTeNS
WK NMPeLoCTaB/IeHNe MM NePCOHaNIbHbIX AaHHbIX.

1.3.4. Mpy obpalleHnn 3a8BUTENSA NIMYHO UM NO Tened)oHy B COOTBETCTBUU C
MOCTYNMBLUUM 0bpaLLeHneM NpeaocTaBnseTcs NHpopMaums:

1) 0 MeCTe HaxXOXAeHWUs MHOrOMYHKLMOHaIbHOIO LEeHTpa npeaocTaB/ieHNns
roCyflapCTBEHHbIX U MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpaguk paboThl,
CnpaBoYHble TeNledOHbI);

2) 0 nopsgke NpefocTaBfeHUs MYHULUMMNANbHOW YCyrn, 0 Cnocobax u cpokax
nodayn 3asiBNeHni;

3) 0 KaTeropusx rpaxiaH, KOTopbiM NpeAoCcTaBnsaeTcs MyHUUMNAIbHAs YCyra;
O HOpPMaTMBHbLIX MPaBOBbIX aKTaxX, Peryavupyrowmnx BOMPOCbl MNPeAOCTaBIeHMNS
MYHUUMUNALHOWN YCNYTW;

4) 0 nepeyHe AOKYMEHTOB, HeOOXOAMMbIX [N PACCMOTPEHMS 3asB/ieHUs O
npefoCTaBNeHU MyHUUMNATIBHO YCYTK, 0 CPOKax npuema n pernctpaunm 3assneHus;

5) 0Xxoje npefocTaBneHUs MyHULMNANbHOW YCyTu;

6) 0 MecTe pa3MelLeHMs Ha opuUMabHOM cailTe MHQopMauun no Bonpocam
NPeLOCTaBIEHNA MYHULMMILHON YCNyTu;

7) 0 nopsfke 06XanoBaHUS AENCTBMIA WK 6e34eNCTBUS AO/MKHOCTHBIX /AL
OpraHa.
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M0 NUCbMEHHOMY O06paLleHNto COTPYAHUKM OTAena, OTBETCTBEHHOrO 3a
npefocTaBneHne  MYHUUMNANbHOW  yCiyru, MoApobHO B MWUCbMEHHOW  hopme
Pa3bACHAIOT 3aABUTE/NIO MOPSAAOK NPeAoCTaBEHMNA MyHULUNALHON YCNYT 1 BONPOChI,
yKa3aHHble B HacTOAWEM MyHKTe aAMWUHUCTPATUBHOIO PernameHTa, U B TeUYeHue Tpex
paboymx AHei Co AHS perncTpauumn obpalleHna HanpaBisoT OTBET 3adBUTeNt0. OTBETDI
[Aal0TCA Ha S3blke o6palleHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha SI3blKe
obpaLleHNs UCNonb3yTCA rOCYAapCTBEHHbIE A3bIKK Pecrybnunkm TaTapcTaH.

1.3.5. Hhopmaumss no Bonpocam MNpeaocTaBieHUs MYHUUMNANbHOW YCnyru
pasMeLlaeTcd Ha oguuManbHOM CcailTe MYHUUWUMNAIbHOro pailoHa (MAM TOPOACKOro
OKpyra) M Ha MHMOPMALMOHHbLIX CTeHAaX B NomelleHusX OpraHa and paboTbl C
3a9BUTENAMMN.

MHopmaums Ha  rocyapCTBeHHbIX  A3blkax  Pecnybnukn  TaTapcTaH,
pasMeljaemas Ha WH(OPMALMOHHBLIX CTeHAaX W Ha ofmuMaibHOM  caiTe
MYHUUMNAILHOrO  paioHa B MH(OPMaUWUOHHO-TENEKOMMYHUKALMOHHON  CETK
«/IHTEpHEeT», BK/IKOYAET CBEAEHNA 0 MyHULMNANBHOW YCNyre, CoAepyKallmecs B MyHKTaxX
21, 23, 24, 25, 27, 29, 210, 2.11, 51 agMMHUCTPATUBHOIO perfameHTa,
MHPOPMaLMIO O MECTe HaxOXAEHWs, CrnpaBOYHbIX TenedoHax, BPEMEHW paboThbl
OpraHa, 0 rpagmke nprema 3asB/eHNin Ha NpeAocTaBieHNne MYHULMNAILHOR YCNyTu.

1.4. HopmaTuVBHbIe NPaBOBbIe aKTbl, PEFYNNPYIOLLNE NMPefoCcTaBIeEHNE
MYHULMNaNbHOWN YCNyTrn

14.1. T[lepeyeHb  HOpPMAaTMBHLIX  MPaBOBbIX  akKTOB,  PEryavpyroLmx
npefocTaBneHne MyHUUMNaNbHOM ycnyrn (C yKas3aHMEM PEKBU3UTOB HOPMATUBHbIX
MPaBOBbIX aKTOB M WMCTOYHMKOB WX O(MUMaNbHOr0 Onyo6/nKoBaHMA), pasMeLleH Ha
EanHOM nopTtane, B PeecTpe rocydapCTBEHHbIX W MYHUUMNAIbHLIX YCNyr, Ha
ouumanbHOM canTe B MHPOPMaLNOHHO-TENIEKOMMYHMKALMOHHON CETU «/IHTEPHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfamMeHTa B [AeACTBYIOLLEN pedakuun
NOANEXNT pasmelleHno Ha EpuHoM noptane, B PeecTpe rocyfapCTBEHHbLIX U
MyHMUMNANbHLIX  yCnyr, Ha  ojuunasbHOM  calTe B WH(OPMAaLUOHHO-
TeNeKOMMYHMKaLUMOHHOW CETU «/IHTEpPHET».

1.5. TepMUHbI, UCMOMb3yeMble B aAMUHMUCTPATUBHOM perfiaMeHTe, U 1X onpeaeneHuns

1.5.1. B aAMUHUCTPATVBHOM PErnamMeHTe MCMonb3ytoTcst CrefytoLue TepMUHbI 1
onpeeneHus:

yaaseHHoe paboyee MeCTO MHOro(hyHKLIMOHa/IbHOTO LeHTpa NpeaocTaBieHns
FOCYAapCTBEHHbIX W MyHULMNANbHLIX YCAYr - TepputopuanbHo 060Cc06/1EHHOE

CTPYKTYpHOe nofpasgeneHvie (ouc) MHOrogyHKLMOHa/IbHOTO LIeHTPa NpeaocTas/eHns
roCyAapCTBEHHbIX U MYHULMNaIbHBIX YCAYr, CO3[4aHHOe B TOPOACKOM (Ce/bCKOM)
MOCeNeHUn MyHMLUMMNANIbHOrO painoHa uan B rOpoACKOM OKpyre Pecny6nvkm TatapcTaH
B COOTBETCTBUM C MNyHKTOM 34 [lpaBui  opraHusaumMm  [esaTenbHOCTU
MHOTO(PYHKUMOHANbHBIX LIEHTPOB npefocTaB/ieHNs rOCyJapCTBEHHbIX "
MYHULMNANIbHBIX YCNYT, YTBEPXAEHHbLIX NOCTAHOB/IEHNEM [paBuTebcTBa POCCUIACKOIA



depepaunn ot 22.12.2012 Ne 1376 «O6 yTBEpXAeHUN [lpaBun opraHu3aLmm
[eAaTe/lbHOCTM MHOTO(YHKUNOHA/IbHBIX LeHTPOB MpefoCcTaB/IeHUs rocyLapCTBEHHbIX U
MYHULUNILHBIX YCIYT;

TeXHNYeCcKas owmnbka - owmbka (OnmMcka, oneyaTtka, rpaMmaruyeckas Wm
apumeTMyeckad OWMOKa M60 nofobHas  OlWwmMOKa), [AOMNyLleHHas OpraHom,
NPeaoCTaBNAOWMM  MYHUUUNAILHYO  YCyry, W TMpuBeAwas K HeCcOoOTBEeTCTBUIO
CBefleHWI, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUUNaNbHOW YCyrn), CBeAeHUsAM B
[IOKYMeHTax, Ha OCHOBaHWM KOTOPbIX BHOCWU/IUCL CBEAEHWS;

ECMA - EguHaa cuctemMa UAEHTUMKaUMM WU ayTeHTU(MKauuM B
NH(PaCTPYKTYPE, obecneynBaroLLe NH(OPMaLMOHHO-TEXHOMOMNYECKoe
B3aMMO/LENCTBNE WHDOPMALMOHHbLIX CUCTEM, WCMOMb3YEMbIX A1 NPefoCTaB/eHUs
rOCYapCTBEHHbIX Y MYHULMMAbHBIX YCNYT B 3/1EKTPOHHON (hopMme.

defepanbHas rocyfapcTBeHHad WMHMOPMAaLMOHHAsA CucTeMa, ObecrneynBatoLLas
CaHKUMOHMPOBAHHbIN  JOCTYM  YYaCTHWKOB  WH(OPMaLMOHHOINO  B3aMMOLENCTBUS
(rpaxgaH-3adaBuTeNIein 1 AOMKHOCTHLIX UL, OPraHOB UCMOMHUTE/IbHOW BNacTU 1 OpPraHoB
MECTHOro CamMOynpaB/ieHns) K MWH(opmauun, cofepXalleinca B rocyAapCTBEHHbIX
NH(POPMALIMOHHBIX CUCTEMAX U UHBIX WH(OPMALMOHHBLIX CUCTEMAX;

M®L, - TocypapcTBeHHOe OHOMKETHOE yupexaeHne «MHOrofyHKUMOHabHbIN
LEHTP NpeaocTaBneHnss ToCYAapCTBEHHbIX U MyHUUMNANbHbLIX YCnyr B Pecnybnuke
TaTapcTaH»;

ANC M®L -  ABTOMaTM3NpOBaHHaA NH(OopMaLnoHHas cucTtema
MHOTO(DYHKUNOHA/IbHBIX LIeHTPOB npefocTaBneHNs rocyapCTBEHHbIX 7
MYHUUMNabHbIX yenyr Pecnybnnkun TatapcTaH.

1.5.2. OCHOBHble MOHATUS, UCNOMb3yeMble B HACTOSLLEM aAMUHUCTPATUBHOM
pernaMeHTe, MPUMEHSHOTCS B TOM  Xe 3HauYeHNMN, ytro “ B
1.5.3. B aAMWHUCTPATMBHOM pernameHTe noj 3asBfeHVeM O NpefocTaBleHUn

MYHUUMNASbHOW yCnyrn (ganee - 3asB/ieHre) MOHMMAETCA 3arnpoc O MpefocTaB/eHnm
MYHUUMNASIbHOW  YCNYyrW, MOAAHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbM 2
PepepanbHOro 3akoHa ot 27 wwond 2010 roga Ne 210-®3 «O6 opraHu3aumm
NpefoCcTaBEHNS TOCYAAPCTBEHHBLIX M MyHMLUMNANbHbLIX YCyr» (aanee - deaepanbHblil

3aKoH Ne 210-P3).
2. CTaHfapT npegocTaBfeHnss MyHULMNAIbHOM YCyTru

2.1. HammeHoBaHVe MyHWULMNANbHON YCnyru

CornacoBaHvie  YCTaHOBKM  MH(OPMALMOHHbIX  3HAKOB  MHAMBMAYaNbHOIO
MPOEKTUPOBAHMS Ha AOPOXHbIX 3HAKaX

2.2. HavMeHOoBaHVe UCNONHUTENbHO-PACNOoPSAUTENBHOIO OpraHa MECTHOIO
CaMOYMpaB/ieHNs, HEMOCPEACTBEHHO MPEAOCTABSAIOLIEr0 MyHULMNANLHYIO YCayry



icnonHWTeNbHbIN KOMAUTET BbICOKOrOpCKOro MyHMUMNansHOro panoHa (ganee -
OpraH)

2.3. OnucaHue pesynbTaTta NPefoCTaBNeHNs MyHULMNANbHOW YCNyTu

2.3.1. Pe3ynbTaToOM NpeaocTaBieHns MyHULUNAILHON YCNYTN SBNSAETCS:

1) pewieHne O npegoCTaBNeHUN MYHUUMNaNbHOW Yycnyru (cornacosaHue)
(npunoxeHme Ne 1K HacTosLLEMY aiMUHUCTPATUBHOMY PernameHTy);

2) peLLeHne 06 OTKa3e B NPefoCTaB/IEHNN MYHULMNANLHOW YCnyrn (MPUIoXeHue
No 2 K HacTosALLEMY aIMUHUCTPATUBHOMY PernameHTy);

3) peweHne 06 OTKaze B MNpUeMe [OOKYMEHTOB, HeOOXOAUMbIX A1
npefocTaBNeHnss  MyHUUMNanbHOW ycnyrn  (npunoxeHne Ne 3 K HacToswemy
aMVHUCTPATMBHOMY PernameHTy).

2.3.2. Pe3ynbTaT MpefoCTaB/iEHUs MYHUUMNALHOW YCNYrn Harnpa.fseTcs
3a9BMTENII0 B (DOPMe  3/IEKTPOHHOrO  [AOKYMEHTa, MNOAMMCAHHOIO  YCW/IEHHOM
KBaIM(PULMPOBAHHOW 3/IEKTPOHHOM NOANUCHIO YMOTHOMOYEHHOMO AO/MKHOCTHOMO NnLa
OpraHa (6o OpraHa), B cOOTBETCTBUN C PefepanbHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-d3 «O6 3neKTpoHHOW nognucu» (aanee - defepanbHbI 3aKoH Ne 63-P3) B
NNYHBIA KabuHeT EAMHOro noptan. B cnydvae HanpaBneHWs 3asiBNeHUS NOCPeACTBOM
Pecrny6/iMKaHCKOro noptana pe3ynbTaT MpefocTaBneHns MYHULUNAILHON YCNyru
HarpaBNAeTCs B MYHbIA KabMHET Pecny6/IMKaHCKOro noprana.

2.3.3. o BbIGOpY 3as8BUTeNS pPe3y/bTaT NPeA0CTaBIEHNS MYHULMNAIbLHOW YCYTK
Bblgaetcd B OpraHe v B M®LL B dopme 3K3eMnnsipa 31eKTPOHHOIO [A0KYMEHTa,
pacrneyaTaHHOro Ha OYyMaXHOM HOCWUTe/le, 3aBEPEHHOr0 MeyaTbid W MOAMNUCHIO
COOTBETCTBEHHO YNO/THOMOYEHHOI0 A0/IXHOCTHOrO ninua OpraHa unm paboTHnKa MOLL.

2.3.4. 3aaBUTeNb BNpaBe MoslyuynTb pe3ynbTaT NPeaocTaBieHns MyHULMNANbHON
ycnyrn B (hOpMe 3/1eKTPOHHOI0 AOKYMeHTa B TeyeHMe CpOoKa AencTBus pesyrnbTaTa
NpefocTaBNEHNS MyHULMNAIbLHOWN YCNYTI.

2.4. CpoK npeaocTaBneHns MyHULMMNAaNbHOW YCNYyri, B TOM YNC/E C YYETOM
HeobX04MMOCTK 06paLLeHNa B opraHmn3aLUnn, yyacTByowme B NpeaocTaBieHnm
MYHULMNaNbHOW YCYrKn, CPOK NPUOCTaHOBNEHMS NPeAO0CTaBNeHNS MYHULMMNANbHOM
YCNyru B Cnyyae, ec/in BO3MOXHOCTb MPUOCTAHOB/IEHUA MPeayCMOTpeHa
3aKoHogaTeNbCTBOM Poccuiickoil ®eaepauunm, CPOK Bblgaym (HanpaeieHns)
NOKYMEHTOB, ABMANOLMXCS Pe3y/ibTaTOM NPeAoCTaBeHNS MyHULMNAbHOW YCyrin

2.4.1. MyHuumnanbHas ycnyra npefocTaBnseTcs B TeUeHUe NATU paboumx AHe.

2.4.2. TlpoCTaHOBNEHME CPOKA NpefoCTaBMeHWUs MYHULMMaNbHOW YCNyrn He
MnpeLyCMOTPEHO.

2.4.3. HanpaBneHue [0OKYMeHTa, SBNSAOLLErocs pe3ynbTaToM MNpPeaoCcTaBNeHNs
MYHAUMNANbHOM  yCnyrm B (hOpMe  3MIEKTPOHHOTO  AOKYMEHTa,  3asBUTEO
OCYLLECTBNAETCA B AeHb OOPM/IEHMS M perucTpauuy pesynbtata NpefocTaB/ieHUs
MYHULMNANLHOR YCyTiA.



2.5. McuepnbiBatoLmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKOHOATeNbHbIMW U UHLIM HOPMATMBHBLIMMX NPABOBLIMI aKTaMu s
NpefoCTaB/IeHNs MYHULMMANBHON YCNYTI, a TaKXKe YCyr, KOTOPble SB/IAKOTCS
HEoBX0ANMbIMM 1 0683aTe/IbHbIMU A/ NPEeA0CTaBeHNS MyHULMNANbHbIX YCAYT,
noanexalmx npeacTaBneHno 3asBUTENEM, CMOCOObI MX NOMYyYeHWs 3asBUTENEM, B TOM
ymncne B ANEKTPOHHOI (hopme, NOPSIOK MX NpeacTaBNeHNs

2.5.1. Ana nofyyeHMss MYHUUMNANbHOW  YCNYrv  3asBUTeNb  MNpeAcTaBnseT
cnepyrowme LOKYMEHTbI:

1) LOKYMEHT, YAOCTOBEPSAIOLWNIA NIMYHOCTL (He TpebyeTca B Cnyyae obpaLleHuns
nocpeacTBOM Pecny6/MKaHCKOro noprana);

2) [OKYMEHT, YA0CTOBEPAIOLLMIA MOTHOMOYMSA NPeACTaBUTENSA 3aiBUTeNS;

3) 3aBMeHNe:

B (popMe AOKYyMeHTa Ha GyMaXHOM HocuTene (npunoxkeHne Ne 4 K HacTOsILLEMY
aAMVHUCTPATUBHOMY perfiaMeHTy);

B 3/IEKTPOHHOW popMe (3anoNHAeTCA MOCPeACTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBefeHNA B 3/IEKTPOHHYIO (hOpMYy 3asBfieHMS), MOAMUCAHHOE B COOTBETCTBUU C
TpeboBaHMAMU MyHKTa 2.5.3 agMWHUCTPATUMBHOIO pernameHTa, npu obpalleHnn
nocpesAcTBOM Pecry6/MKaHCKOro nopTana;

4) cxema AMCoKaumm TeXHUYECKMX CPeACTB OpraHm3aumy JOPOXHOTO ABVXKEHWS.

2.5.2. 3adBneHve W npwunaraevble [OKYMEHTbl MOTyT OblTb MNpPeACTaB/eHbI
(HanpasneHbl) 3ad9BUTENEM OAHUM M3 CieAYHOLWMX Cnoco6oB:

1) yepe3 M®LL Ha ByMaXKHbIX HOCUTENIAX W B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLMX TPeboBaHWAM MyHKTa 2.5.3 agMUHUCTPATUBHOIO PeriaMeHTa;

2) nocpeAcTBoM Pecny6/MKaHCKOro noprana B 3/IEKTPOHHOW hOpME;

3) B OpraH NMYHO WM MOCPEACTBOM MOYTOBOW CBSA3M HA OYMaXXHOM HOCUTENE.
3asdBneHMe W npunaraeMble AOKYMEHTbI, MPY HanpasfeHUM MOCPeACcTBOM MOYTOBOM
CBSI3K, 3aBEPAIOTCA B YCTAHOB/IEHHOM TMOPSALKE.

2.5.3. 3asBneHVe Npyv HanpasneHUM NocpeacTBoM Pecny6/MKaHCKOro noprana
MOAMUCLIBAETCA MPOCTON 3NEKTPOHHOW MOAMMUCLIO 3asBUTENS.

[N nonyyeHns NPOCTON 3N1eKTPOHHON NOANMCY 3adBUTENI0 HEOOXOAMMO MPONTY
npoueaypy peructpaunn (ayteHtugmkaumm) B ECUA, a Takxe NoATBEpAUTb YUETHYIO
3anuce.

ONEKTPOHHBIA  JOKYMEHT (3/IEKTPOHHbIA  00pa3  [OKYMeHTa), YKa3aHHbli B
NoANyHKTe 2 NyHKTa 2.5.1 afMWHUCTPATUBHOIO perfiaMeHTa, 3aBepsieTcs YCUIEHHOM
KB/IM(IMLMPOBAHHO NOAMUCHIO /UL, YNONHOMOYEHHbIX Ha CO3faHWe W nognucaHue
TaKMX [OKYMEHTOB, B TOM Y/C/e HOTapuycamu.

ANEKTPOHHbIe [JOKYMEHTbI (3/1eKTPOHHbIe 06pa3bl JOKYMEHTOB), Npuiaraemble K
3aB/IeH1IO, B TOM YuC/ie [OBEPEHHOCTHW, HaNpaBnAaTCA B BuAe (aiinos B hopmarax pdf,
jpY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KayecTBO npegocTaBnisieMblX 3M1EKTPOHHbLIX AOKYMEHTOB (3/1EKTPOHHbIX 06pa3oB
[AOKYMEHTOB) [O/DKHO MO3BOMIATL B MO/IHOM OO6beME MPOoYUTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeulaeTca TpeboBaTtb OT 3aABUTENS:



1) npefcTaBneHNs LOKYMEHTOB M MH(OpMaUUM MUK OCYLLECTBEHUSA OENCTBUN,
NpeAcTaBieHe WU OCYLLECTB/IEHWE KOTOPbIX He MpeayCMOTPeHO HOpMaTUBHbLIMU
MPaBOBbIMX  aKTaMW, PeryanpyrolmMMy  OTHOLLUEHWS, BO3HMKaloWwme B CBA3U C
NpefoCTaBIeHNEM MYHULMMANIbHOW YCNYTU;

2) OCYLLECTBNEHUSA [OEACTBUA, B TOM YMUCME COrfacoBaHWii, HEOOXOAUMbLIX A1
NoNlyYyeHUs MYHULUMMNaIbHOA YClyrM W CBA3aHHbIX C ObpalleHVeM B  WHble
rocyfapCTBeHHble oOpraHbl, OpraHbl MeCTHOro CcaMOynpaBfieHUsi, OpraHu3auuun, 3a
UCK/IIOYEHNEM MOMIlyYeHWUA YCAyr W NOMyyYeHUs [OOKYMEHTOB W MH{OpMaLmK,
npefocTaB/fAeMbIX B pe3y/ibTare npefocTasieHns Taknx YCayr, BKNHOYEHHbIX B NepeyHu,
yKazaHHble B YacTn 1 ctatbm 9 defepanbHOro 3akoHa Ne 210-P3 (Heob6X0AMMbBIX Y
00s13aTeNbHbIX YCNYr);

3) npeactaBneHWs  OOKYMEHTOB W MHMoOpmMauuu, OTCcyTcTBMe U (1iu)
Hef0CTOBEPHOCTb KOTOPbIX HE YKasblBa/IMCb NPV MepBOHaYa/lbHOM OTKase B Mpuieme
[AOKYMEHTOB, HeoOXOAMMbIX ANA NPeAoCTaB/ieHMss MyHULMNANbHOW Yycnyrn, nnvbo B
NpPeLoCTaBNEHNN MyHULMNASTbHOW YCNYTY, 3a UCK/TKOYEHUEM CNeayoLWmMX Cnyyaes:

a) M3MeHeHVWe TpebOBaHMII HOPMATUBHBLIX MPaBOBbIX aKTOB, KacCaroLLMXCH
MPeLOCTaB/IEHNA MYHULMMANIbHOW YCNYTK, NOC/e NepBoHaYvaibHON NoAayn 3asB/1eHUs O
NpefoCTaBNIEHNUN MyHULMNASTbHOW YCNYTI;

6) HanMumMe OWNOOK B 3aB/IEHUM O MPefoCTaBNeHUM MYHULUMAbHON YCyrn 1
[OKYMeHTaX, MOAaHHbIX 3afBWUTENIeM TMOC/e MepBOHaYa/IbHOro OTKasa B Mpueme
[AOKYMEHTOB, HeoOXOAMMbIX O1A MPefoCTaBleHus MYHUUMMAaSbHOW ycnyru, nnéo B
NpefoCTaBIEHNN MYHULMMATILHOW YCYTX U He BKIHOYEHHbLIX B NPEACTaB/IEHHbIN paHee
KOMM/EKT [JOKYMEHTOB;

B) UCTEYEHMe CpOKa AeWCTBUA [LOKYMEHTOB WM U3MEHeHMe MH(opmauum nocne
NepBOHaYa/IbHOr0 OTKasa B MpriemMe [OKYMEHTOB, HEOOXOAMMbIX AN1A NpeaocTaB/ieHns
MYHULMNATbHOW YCyru, M60 B NPeAoCTaBIEHNN MYHULMNAIbHOW YCNYTW;

r) BblsiBleHWE  [OKYMEHTa/lbHO  MOATBEPXKAEHHOro  (hakta  (MPU3HAKOB)
OLIMBOYHOrO WM MNPOTMBOMNPABHOIO [AencTBMA (6e34eCcTBUA) AO/MKHOCTHOIO Nuua
OpraHa, paboTHMka M®LL, npu nepBoHaya/IbHOM OTKase B MpUemMe [JOKYMEHTOB,
HeoOX0AMMbIX AN19 NPeAoCcTaBNeHnss MyHUUUNAIbHOW YCyru, Mbo B NpefoCTaBeHNN
MYHULMNATbHOW YCNYrKn, O 4YeM B MWCbMEHHOM BWUAE 3a MNOAMUCHIO PYKOBOAUTENS
OpraHa npy nepBOHa4Ya/lbHOM OTKase B MpUeMe [OKYMEHTOB, HEOOXOAUMbIX /1
NPefoCTaBMIEHNS  MYHULUMNAIbHON  YCNyrn, YBeAOM/AETCA 3adBUTENlb, a Takxke
MPUHOCATCA M3BMHEHWA 3a [0CTaB/IEHHble HeYA00CTBa;

4) npepocTaBneHMsi Ha OYMaXHOM HOCUTesle [OKYMEHTOB W MH(opMaumm,
3NIEKTPOHHbIe 06pa3bl KOTOPbIX paHee Obln 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 cTtatbn 16 PefepasbHOro 3akoHa Ne 210-d3, 3a UCKIHOYEHMEM C/Ty4YaeB, ecin
HaHeceHMe OTMETOK Ha Takue JOKYMEHTbl b0 KX M3bATUE ABNAETCS HeOOXOAUMbIM
YC/IOBYEM MpPefOCTaB/IEHNA TOCYLAPCTBEHHON WA MYHULMNAILHOW YCIYTU, U WHbIX
C/ly4yaeB, YCTaHOB/EHHbIX (efepasibHbIMU 3aKOHaMM.

2.6. VcuepnbiBatoLmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMaTUBHbIMM NPABOBbIMW aKTaMm [/151 NPeAoCTaBNeHNS MyHULMNANbLHONI YCyrn,
KOTOpPble HaXOAATCs B PACMOPSYKEHUM FOCY1apCTBEHHbIX OPraHoB, OPraHOB MeCTHOIO



camoynpaB/ieHVs U NOABEIOMCTBEHHbIX FOCYapCTBEHHbIM OpraHam WIn opraHam
MECTHOro CaMOynpaB/ieHVs OpraHM3aLMii U KoTopble 3asBUTeNb BripaBe NpeAcTaBUTb, a
TaKkXKe Cnocobbl UX MOMYYeHNs 3aSBUTENSMU, B TOM UMC/E B 3/IEKTPOHHOI hopMe,
MOPSAOK X NPeACTaBNEHNS; TOCYAAPCTBEHHbIA OpraH, opraH MecTHOro
camoyrpaB/eHnsi IM60 opraHM3aLmMs, B pacnopsXXeHNN KOTOPbIX HaXOAATCA AaHHbIE
[OKYMEHTHb

MpeacTaBneHne [OKYMEHTOB, KOTOPble MOFYT ObiTb OTHECEHbl K AaHHOM
KaTeropuu, He TpebyroTCs.

2.7. WcuepnbiBatoLmii nepeyeHb OCHOBaHWUIA Ans 0TKasa B Npreme [0KYMEHTOB,
HEobX0AMMbIX [/ NPeA0CTaBNEHNS MYHULMMNANbHOW YCNyTy

2.7.1. OcHOBaHMAMW [NA OTKasa B Mpueme [OKYMEHTOB, He0OXOAUMbIX [ANns
NPeLOCTaB/IEHNA MYHULMMAILHOW YCYTK, ABMAKOTCA:

1) npeAcTaBfieHHble 3adBUTENIEM  [JOKYMEHTbl  CofepXaT MOAYUCTKA U
MCNpaBneHns TeKCTa, He 3aBepeHHble B NMOpPsAKe, YCTaHOB/IEHHOM 3aKOHOAATEe/IbCTBOM
Poccuiickon dPepepaunu;

2) [JOKYMEHTbl CcofepyXaT MOBPeXAeHWs, HalnyMe KOTOpbIX He TMO03BOMSET B
MOJTHOM 06bEME MCMOb30BaTh MH(OPMALMIO U CBEAEHWS, COAEPXKALLMECS B JOKYMEHTaX
AN19 PefoCTaBIeHNA MyHULMNAIbHOW YCNYTW;

3) npeAcTaB/ieHHble [OKYMEHTbl WU CBeAEHUS YTpaTWAM CUIy Ha MOMEHT
obpallleHns 3a MyHUUMNAIbHON YCNyron (4OKYMEHT, YLOCTOBEPSHOLMIA MOHOMOYMS
NpeLCTaBUTENA 3a9BUTENA, B Clydae 0bpalleHNs 3a npefocTaBieHneM MyHULMNAIbHOA
YCNYT yKa3aHHbIM NIULOM);

4) nofaya 3adBneHns 0 NpefocTaBNeHU MyHULMNANbHON YCNYT U JOKYMEHTOB,
HeoOX0AMMbIX 419 NPeAOCTaBNEHUSA MYHULUNANbHOW YCNYTX, B 3MIEKTPOHHOW (hopMme ¢
HapyLUeHNeM YCTaHOB/IEHHbIX TpeboBaHWi;

5) HeKOppeKTHOe 3ano/iHeHWe 06s3aTe/ibHbIX Moner B (hopme 3asB/IeHUS, B TOM
ynucre B MHTepPaKTMBHOWM  (hopme 3asBfieHMss Ha Pecny6/vMkaHCKOM — nopTane
(HeOCTOBepPHOE, HEMosIHOe, MO0 HenpasuIbHOe 3arnoHEHNE);

6) npefcTaBfieHWe HEMOMHON0 KOMMJEKTa [OKYMEHTOB, HeOOXOAUMbIX Ans
NpeLoCTaBIEHNA MYHULMMANILHOW YCNYTW;

7) 3asBneHWe O NpefoCTaB/eHWM YCyru NofaHo B OpraH rocyfapCTBEHHOM
B/1aCTW, OpraH MeCcTHOro camoyrnpaB/eHNUs UM OpraHn3aunto, B NOIHOMOYMS KOTOPbIX
He BXOAMT NpefocTaBieHne MyHULMNaIbHON YCyru;

8) HecobntoAeHMe YCTaHOB/IEHHBIX cTaTbel 11 defepasibHOro 3akoHa OT 6 anpesns
2011 roga Ne 63-®3 «O6 3MEKTPOHHOM  MOAMUCK»  YC/OBUIA  MPU3HAHUA
[EeCTBUTENbHOCTU YCUIEHHOWN KBaNIM(PULMPOBAHHOW 3/1EKTPOHHOW MOAMUCH.

2.7.2. TepeyeHb OCHOBaHWI N8 0TKa3a B NpremMe AOKYMEHTOB, HEOOXOANMbIX ANns
MoyYeHVss MyHULMNIbHON YCYTK, ABNAETCSA NUCUHEPMbIBAKOLLMM.

2.7.3. PeleHvie 06 0TKase B Npvieme 3asB/IEHUS U JOKYMEHTOB, HEOOXOAMMbIX [/15
NpPeLoCTaB/IEHNA MYHULMMANILHOW YCNYTW, MOXET ObITb NMPUHATO Kak BO Bpems npuema
3aABMTeNs, TakK W Nocne MnoslyvyeHnss OTBETCTBEHHbIM [O/MKHOCTHbIM fiMuoM OpraHa
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HeoOX0AMMbIX AN MPefoCTaBeHNs MyHUUMNANbHOW YCNYT JOKYMEHTOB (CBEAEHWUIN) C
MCNOMNb30BaHNEM MEXBELOMCTBEHHOIO MHOPMALMOHHOIO B3aUMOAECTBUSA, B CPOK, He
npeBbialOWniA 9 paboumnx AHEn Co AHSA perncTpauumn 3aaBieHus.

2.7.4. 3anpemaeTCH OTKa3blBaTb B TMpUEME 3adBNEHNA W WMHbIX OOKYMEHTOB,

HEo6X0ANMbIX NS NPeA0CTaBNEHNS MyHULMNANbLHOM YCNYrI, B CyYae ecin 3asB/eHne
W [OKYMEHTbI, HEOGX0AVMbIE ANst NPeAOCTaBNeHNs MYHULMNANbLHOW YCnyri, NofaHbl B
COOTBETCTBMM C MHOPMALIME O CPOKAX W NOPSAKE NPeAoCTaBNeHUs MyHULMMNAIbHON
ycnyru, ony6nmkoBaHHoOW Ha EavHoM nopTane, Pecny6nnkaHCKOM nopTane.

2.8. VcuepnbiBatowuii nepeveHb OCHOBAHWIA AN1S1 NMPUOCTAHOB/IEHNA WM OTKa3a B
NpeLoCTaBIEHNN MYHULMNASIbHOW YCYyTU

2.8.1. OcHOBaHVA [nA MPUOCTAHOBMEHUA NPEAOCTaBMEHNS MYHULMNAIbHOW
yCNyrn OTCYTCTBYHOT.

2.8.2. OCHOBaHWA 4/19 0TKa3a B NPeAoCTaB/IEHNN MYHULMNIbHON YCNYTI:

1) 3asBuTenem npefcTaBfeHbl [OKYMEHTbl He B MO/HOM 06beme, /MGO B
npeacTaB/eHHbIX 3asaBfieHUn 1 (UK) LOKYMeHTaxX COLEPXUTCA HernonHas u (M)
Hef0CTOBepHas MH(opmaLms,;

2) HeCOOTBETCTBUE NPEeACTaBNEHHbIX LJOKYMEHTOB TPe60BaHUAM.

2.8.3. TepeyeHb OCHOBaHWI [A/19 OTKasa B MNPeAOCTaB/IEHUN MYHULMNATbHOM
YCNyru 9BNSeTCA UCUepnbIBatoLLMM.

2.9. Topsgok, pasmep v OCHOBaHUSA B3NMaHUS TOCYAapPCTBEHHOM MOLLIMHBI NN NHOW
nnatbl, B3MMAeMoi 3a NpegocTaBieHne MyHULUNANbHOW YCyTn

MyHu1LUmMNanbHasa ycnyra npefocTasiseTca Ha 6e3803Me34HON OCHOBe.

2.10. TlepeyeHb ycnyr, KOTOpble ABNAKOTCA HEOOXOAMMbIMU 1 065A3aTeIbHbIMW N5
NPeLOCTaB/IEHNA MYHULMMAIbHOW YCYTK, B TOM YNC/e CBEAEHNS O LOKYMEHTE
(AOKyMeHTax), BblaBaeMOM (BblAaBaemblxX) opraHm3aumaMuy, yyacTByOLWMMM B

NpefoCTaBNEHNN MYHMLIMNAMbHbIX YCYT

MpenocTaBneHne HeOOXOAMMbIX 1 06s3aTeNbHbIX YCNYT He TpebyeTcs.
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2.11. TopsfoK, pasMep 1N OCHOBaHWSA B3MMaHWA NnaThbl 3a NPefoCTaB/IEHNE YCNYT,
KOTOpbIe ABNAKOTCA HEOOXOAMMBIMU 1 0053aTe/IbHbIMU 411 NPefoCTaBNeHNs
MYHULMNATbHOW YCNYrW, BKAKOYas MH(OPMaLMIO O METOAMKE pacyeTa pa3Mepa Takou
nnathbl

MpefocTaBneHne HEOOXOAMMBIX U 06513aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcuMarnbHbIi CPOK OXMAaHWs B ouepeaun npu nogaye 3anpoca o
NpefoCTaBNeEHN MYHULMNANBLHOR yCnyri, YCnyri, NpeaocTaBnsemMoli opraHm3aumen,
yYaCTBYHOLLE/ B NPeaoCTaBNeHUN MyHULMNANBLHO YCYTW, U NPK NONYYEeHUN
pe3ynbTaTa NPeAocTaB/eHNs TakuX yCnyr

2.12.1. Bpemsi oXXnaaHUa npy nogade 3asBieHNs Ha NOAyYeHUE MYHULMNAbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Tpn nonyyeHun pesynbTata NPeAoCTaBNEHUS MYHULIMNANbHON YCNyru
MaKC/MasbHbIN CPOK OXMAAHWS B OYEPeaN He AO/MKEH MpPeBbillaTh 15 MUHYT.

2.13. CpOK 1 NopagoK perncrpawmm sanpoca 3asBuTens o NpefocTasieHnn
MYHULMNATbHOW YCNYTW U YCNyTri, NpeaocTaBsgeMoin opraHu3aumeit, y4acTByYOLLEN B
NPeLOCTaBIEHUN MYHULMMAIbHOW YCYTX, B TOM YKC/e B 3/1IEKTPOHHON thopme

2.13.1. Mpy nnyHom obpalleHnn B M®LL B AeHb nogayun 3asB/ieHUst 3asaBUTESHO
Bblgaetca pacnucka ns AVIC M®LL ¢ peructpalMOHHbLIM HOMEPOM, MOATBEPXKAAOLLNM,
4TO 3asB/ieHVe OTMPaB/IEHO, W AATOW Mojayn 3asB/eHUS.

2.13.2. Tlpn HanpaBneHUn 3asBNeHNS NMOCPeACTBOM Pecrnyb6i1mkaHCKOro noprana
3a9BMTe/b B ieHb MoJayn 3adB/eHust NonyYaeT B IMYHOM KabuHeTe PecrybnMKaHCKOro
nopTasia M Mo 3/eKTPOHHOW MoyTe yBeAOM/IEHVE, MOATBEPXKAAOLLEe, YTO 3asB/IEHMe
OTNpaB/feHO, B KOTOPOM YKa3blBAKOTCA PerucTpauyoHHbIA HOMep W Aata nojauu
3aABNeHN.

2.13.3. Tlpu nnyHom obpaweHun B OpraH B [eHb Mojayn 3asBfieHUs
YNO/THOMOYEHHbIM AO0/MKHOCTHBLIM LoM OpraHa 3asaBUTEN0 BbILAeTCA pacnucka 13
aBTOMaTM3MPOBAHHON WH(OPMaLMOHHOW CUCTEMbI, NpPeAHa3HaYeHHON 471 OKa3aHWS
roCcyflapCTBEHHbIX M MYHULMNaIbHBIX YCAYr, C PerucTpauyyoHHbIM HOMEpPOM, AAToMn
nofayn 3asBneHns 1 nepeyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMS K MOMELLEHMSAM, B KOTOPbIX MPefoCTaBseTCA MyHULUMNaIbHAS
yCnyra, K 3aly OXKuaaHus, Mectam 415 3arnosIHeHUsA 3arnpocoB O NMPeLoCTaB/IeHNN
MYHULMNAIbHOW YCNYrn, UHPOPMAaLMOHHBIM CTeHAaM C 0bpasuamu 1xX 3ano/iHeHUS U
nepeyHeM OKYMEHTOB, HEOOXOAMMbIX ANA NPeAOoCTaBIEHNS KaXKA0A MYHULUNIbHON
YCNYru, pasMeLLeHno 1 OPOPMIEHNIO BU3YyasibHOM, TEKCTOBOW N MY/IbTUMELNINHONM
MH(hopMaLMKM 0 NopsAKe NPefoCTaB/IeHNA TakoW YCIyri, B TOM Yuc/ie K 06ecneyveHuto
AOCTYNHOCTW /19 MHBA/IMAO0B YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C (hefepasibHbIM
3aKOHOZATe/IbCTBOM U 3aKOHOAATE/IbCTBOM Pecnybamnku TatapctaH O CoLuanbHOM
3alyTe NHBaINA0B
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2.14.1. MNMpefocTaBneHne MyHUUUNAIbHOW YCYTX OCYLLECTBNAETCA B 3[aHUAX U
NMomeLleHnsX,  060pyAOBaHHbLIX MPOTMBOMOXAPHOW  CUCTEMOA U CUCTEMOM
MOXapOTYLLEHUS.

Mecta npuvema 3asBUTENeil 060PyAyrOTCA HeobXoAMMON Mebenbio A1
O(hOPM/IEHNS AOKYMEHTOB, MH(OPMALMOHHBIMW CTEHAAMM,

ObecneunBaeTcs  OeCrnpensATCTBEHHbIA  JOCTYNM  WHBAIMAOB K MECTY
NPefoCTaBIEHNS MyHUUMNaIbHON ycnyru (YLOOHbIA BXOA-BbIXOL B MOMELLEHNA U
rnepemMeLLleHne B UX npegenax).

BusyanbHas, TekcTtoBas W My/bTUMEAMMHAA  MHGOpMauMa O  Mopsgke
NPefoCTaB/IeHNs MYHULMNabHON YCNyrn pasMelLaeTca B YAOOHbIX AnA 3asBUTesNen
MeCTax, B TOM YMIC/Ee C YHETOM OrpaHNYeHHbIX BO3MOXHOCTEN MHBAIMAOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoin Peaepauumn o
COUManbHON 3awpTe MHBA/IMAOB B LensaxX OecnpendATCTBEeHHOro A0CTyna K MecTy
MPeLOCTaB/IEHNA MYHULMMANILHOW YCNYyr 06ecrnevnBaeTcs:

1) conpoBOX[AeHNe WHBAINAOB, WMEIOLWMX CTONKME pPacCTPOMCTBa (PYHKLMM
3PEeHUs 1 CaMOCTOATENBbHOIO NMepeaBYKEHNS, N OKa3aHNe UM MOMOLLK;

2) BO3MOXXHOCTb MOC3AKM B TPAHCMOPTHOE CPeACTBO U BbICAAKWN U3 HEro, B TOM
yuncsie ¢ UCNonb30BaHMEM KPecna-KOoJSCKU;

3) Hag/exallee pasmelleHMe 000pyAOBaHUA W HOCUTeNen  MHgopmauun,
HeobXoAMMbIX AnA obecneyeHnss 6eCnpensaTCTBEHHONO AOCTYNna NHBA/IMAOB K yCnyram ¢
YUYETOM OrpaHNYEHUNA NX XKN3HEAEATEIbHOCTH;

4) ny6nupoBaHMe Heob6XoAMMOW ANs WHBAMAOB 3BYKOBOWM W 3pUTESIbHOWA
MH(hOpMauUMK, a Takke HAAMUCEW, 3HAKOB W MHOM TEKCTOBOM W rpaginyeckoit
MH(OPMaLMKM 3HAKaMW, BbINOIHEHHBIMU PeNbeHO-TOUYEYHbIM LWPUQTOM Bpaiins;

5) ponyck cypaornepesofynka 1 TugiocypLonepeBoumKa;

6) Aonyck cobaku-npoBOAHMKA MPY HAIMYUW LOKYMEHTa, NMOATBEPKAOLLErNO ee
crneymasbHoe 06y4yeHve 1 BblaBaemMoro rno opme 1 B NopsaKe, KOTOPble YCTaHOB/IEHDI
npukasoM MuHKCTepPCTBa Tpyda W CoumasbHOW 3almTbl Poccuiickoin defepauymmn ot
22.06.2015 No 386H «OO6 yTBepXAeHUM (OPMbl [OKYMeHTa, MOATBEPXKAAIOLLErO
crneymasbHoe 0by4yeHe cobakn-NPOBOAHMKA, Y MOPSALKA ero Bblaaum.

2.14.3. TpeboBaHNA B 4acTu o0becrieyeHUs [OCTYMHOCTM AN1F  WHBINLOB
O0OBLEKTOB, B KOTOPbIX OCYLLECTB/AETCA MNpPeAoCcTaBfieHne MYHULMNASbHOW YCIyrun, 1
CPeACTB, WCNOMb3yeMbIX MPU NpPefoCTaBNeHUM MYHULMNAIbHOW YCYyTr, KOTOpble
yKasaHbl B nofnyHktax 1 - 4 nyHKTa 2.14.2. agMUHUCTPATUBHOIO pernameHTa,
MPUMEHSIOTCA K 06beKTaM U CpefCcTBam, BBEAEHHbIM B 3KCNyaTauMio WA NpoLesLLmnM
MOZEPHM3aLMI0, PEKOHCTPYKUMO nocne 1 unons 2016 roga.

2.15.  TNokasaTenu JOCTYMHOCTM 1 Ka4yecTBa MyHULMNANbHOW YCNyru, B TOM YMCne
KOMNYECTBO B3aUMOAENCTBIUI 3asBUTENS C AOMKHOCTHBIMI MLAMI MPU
NpPefoCTaBNEHNN MyHULMNANbHOW YCNYTW U UX MPOAOMKNTENbHOCTb, BO3MOXHOCTb
MoMyYeHNs MHGOPMALIMI O X0ae NPeA0CTaBNEHNS MyHULMNANbHOW YCNyrn, B TOM
yucne C UCMob3oBaHEM MHDOPMALMOHHO-KOMMYHUKALMOHHbIX TEXHOMOT WA,
BO3MOYXHOCTb /1160 HEBO3MOXHOCTb MOJTyUeHNs MyHULMNANbHON YCNyrn B
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MHOIO(hYHKLNOHA/IbHOM LieHTpe MpeaoCcTaBeHns rocyAapCTBEHHbIX U
MYHULUMNaSbHBIX YCAyr (B TOM Yncne B NOMHOM 00beMe), B IIO60M TeppuTOpMaIbHOM
nofpasaeneHnn opraHa UCnoHNTENbLHO pacnopsanTeNbHOro opraHa MecTHOro
camoynpas/ieHuns, No BblOOPY 3adBUTENSA (3KCTEPPUTOPUA/bHBIA NPUHLMM),
MOCpPeACTBOM 3anpoca O NpefoCcTaB/IeHUM HECKObKMX FOCYAapCTBEHHbIX 1 (1)
MYHUUMNAbHBIX YCIYT B MHOFOMYHKLMOHA/BbHBIX LeHTpax npeaoctasieHns
roCyapCTBEHHbIX M MyHULUMNAbHBIX YCNYT, NpeayCMOTPEHHOro ctatbeit 15.1
®epaepasibHOro 3akoHa Ne210-d3 (KOMMIEKCHBbI 3anpoc)

2.15.1. Tokasatensammn AOCTYMHOCTU MNPeAoCcTaBNeHNs MYHULMNATbHOW YCyru
ABNAKOTCA:

pacnonoXXeHHOCTb MOMELLEHMSA, B KOTOPOM BedeTca npuem, Bblgaya JOKYMEHTOB
B 30He JOCTYMHOCTU O6LLECTBEHHOIO TPAHCMOPTE;

Ha/IMune HeOOXOAMMOro KOSIMYECTBA CMELMaICTOB, a Takke MOMELLEHUI, B
KOTOPbIX OCYLLECTB/IAETCA NPUEM LOKYMEHTOB OT 3adBUTENEN;

Ha/IMune KncYyeprnbiBatoWwen MHpopMauum O crnocobax, MNOpsAKe W CpoKax
NPefoCTaB/NIEHNA MYHUUMNAbHON YCNYyrM Ha WH(OPMaLMOHHBLIX CTeHaax, EauHom
nopTane, PecrnybMkKaHCKOM nopTasie, OuLMasibHOM caTe MyHULUNaNbHOrO panoHa;

OKasaHue MoMOLLM MHBa/IMAAM B NPeooNneHn 6apbepoB, MeLLAOLLMX NONYYEHUHO
UMW YCNyT HapaBHe ¢ ApYrMn nnLamu.

2.15.2. TlokasaTensamy KayecTBa MpPefOCTaBMEHUS MYHULMNASLHOW  YCyru
ABNAKOTCA:

1) cobntoileHNe CPOKOB NpriemMa 1 PacCCMOTPEHUSA LOKYMEHTOB;

2) CO6/I0AeHVe CpoKa MoTyYeHNs pe3yibTaTta MyHULMNaIbHOR YCNyTu;

3) oTCyTCTBME 0OOCHOBaHHbIX >Ka/N0ob Ha HapyLleHUs afMUHUCTPATUBHOIO
pernameHTa, CoBepLUeHHble paboTHNKaMu OpraHa;

4) KONNYeCTBO B3aMMOZENCTBUNIA 3asaBUTENSA C LO/MHKHOCTHLIMU nnLamMmmn (6e3 yyerta
KOHCY/bTauui):

B3aMMOfeNCTBNE 3adABMTeNnss C  paboTHMkamy OpraHa wam ML, npu
NPefoCTaBNEHUN  MYHUUMMANLHOW  YCIYrX  OCYLUECTBNAETCA OAWH  pas  npu
NpeLCcTaBNeHNN 3a8B/eHNs CO BCEMWN HEOOXOAUMbIMW AOKYMEHTaMU;

OAVH pa3 B C/lydae HeoOXOAUMOCTW MOMyYeHUs pesynbTaTa MnpefocTaB/eHus
MyHULUMNanbHOW ycnyrn B OpraHe unv MOLL B ¢opme 3ak3emnnspa 3M1eKTPOHHOro
[AOKYMeHTa Ha OyMaXXHOM HOCUTere.

[MpOAO/MHKNTENBHOCTD OAHOrO B3aMMOLENCTBUA 3asBUTENS C  AO/HKHOCTHLIMU
nMUaMn Npu NPeAoCcTaBIeEHUA MyHULUNAIbHOW YCYT He MpeBbiwaeT 15 MUHYT.

3asBuTe b BrpaBe OLEHUTb Ka4eCcTBO MPefoCTaBeHNs MyHULMMNAIbHON YCyru ¢
MOMOLLbKO YCTPOWCTB MOABWXKHOM paanoTene)OHHOM CBA3W, C UCMO/Ib30BAHUEM
Pecny6/MKaHCKOro nopTana, TePMUHa/IbHBIX YCTPOMCTB.

2.15.3. VIH(hopmaums 0 xofe NpefoCcTaB/ieHMst MYHULMNATbHOW YCNYru MOXET
ObITb  MOMyYyeHa 3asaBUTE/IEM B JIMYHOM KabuHeTe Ha EgnHOM  nopTane,
Pecny6nunkaHckom noptane, B OpraHe, ML,

2.15.4. TlpepocTaBneHve MyHUUMNIbHOM YCNYrM OCYLLECTB/AETCA B 1H0O0M
M®L, no BbIGOPY 3aABUTENS HE3aBUCUMO OT MeCTa €ro >XWUTenbCTBa WAM MecTa
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(haKTYECKOro NpoXxmBaHus (NpebbiBaHMSA) Ha TeppuTopun Pecny6nmkn TaTapcTaH Mo
3KCTEPPUTOPMANbHOMY MPUHLKMNY.
MyHUUMNanbHas ycnyra B COCTaBe KOMM/IEKCHOTO 3anpoca He NpPeAoCcTaB/iseTcs.

2.16. VHble TpebGOBaHMS, B TOM YMC/e YUMUTbIBAOLLME OCOOGEHHOCTM NPeaocTaBNeHUs
MYHULMNaNbLHOI YCYry Mo 3KCTEPPUTOPUanbHOMY NpUHUMNY (B Cnyyae, eciu
MYHULMMNanbHas ycnyra npeaocTaBnseTcs Mo 3KCTeppUTOpranbHOMY MPUHLMMY) U
0COBEHHOCTMN NPefoCTaBeHNS MYHULMMNANbHON YCNYr B 31EKTPOHHO (hopme

2.16.1. Tpn npepocTaBneHUM MYyHUUMNANbHOW YCNYTXM B 3/1IEKTPOHHOW (hopme
3asBMTe/b BrpaBe:

1) nonyuntb  MHGopmauuilo 0 Mopsake UM CpoKax  MpefoCTaB/eHus
MYHALMNATbHOW YCNYyrK, pasMmelleHHyto Ha EguHom noptane, Pecny6/MKaHCKOM
nopTae;

2) nofaTb 3asBfieHWe O MpPeAoCTaBNEHNN MYHULMNAIbLHOW YCIYr W WHble
[AOKYMEHTbI, He06X0AMMble A1 NMPefoCTaBNeHNs MyHULMNAIbHON YCNyr, B TOM YuC/e
[AOKYMEHTbI M MH(OPMaLMIO, 3NeKTPOHHbIe 00pa3bl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 YyacTh 1 cTatbM 16 depepanbHOro 3akoHa Ne 210-d3, ¢
MCNonb3oBaHMem PecrybMKaHCKOro noprana;

3) nonyunTb CBEAEHUA O XOfe BbIMOMHEHUSA 3asaBfEHNA O MNpeaocTaB/ieHNN
MYHULMNAIbHOW YCNYTW, NOLAHHBIX B 3/IEKTPOHHOW (hOpME;

4) OCyLeCTBMTb OLEHKY KayecTBa MnpefocTaBneHns MyHUUMNIbHON YCNyTu;

5) nonyunTb pe3ynbTaT NpPeAocTaB/ieHUs MYyHULMNAIbHOW YCiyrn B (hopme
3/IEKTPOHHOI 0 [IOKYMEHTE;

6) nopdatb Xanoby Ha pelueHne n aenictene (6e3nencTene) OpraHa, a TakxKe ero
AO/MKHOCTHBIX JIML, MYHUUMMNATbHBIX CAY)KALMX MOCPeACcTBOM Pecrny6/1MKaHCKOro
noptana, noptana MeaepasibHON roCyAapCTBEHHOW WH(OPMALMOHHON CUCTEMBI,
obecneumBatoLlen npouecc gocyaebHoro (BHecyaeOGHOro) 06)KasioBaHUSI PELLEHUIA W
AencTBuin (6e3necTBuUSA), COBEPLUEHHBbIX MPWU MPefOCTaB/IEHUN TOCYAaPCTBEHHbIX U
MYHUUMNASIbHBLIX  YCNYr  OpraHamu, NpefoCTaBNAOWMMN  FOCYAapCTBEHHblE U
MyHULUMNANbHbIE  YCNYrW, WX OO/MKHOCTHbIMWA  IMUaMW, TOCYAapCTBEHHbIMU U
MYHULMNANbHBIMU CYXXaLWMM.

2.16.2. ®opmmpoBaHMe 3aABMEHNS OCYLLECTB/IAETCA MOCPeACTBOM 3arnosIHEHNS
3NIEKTPOHHOW (hOPMbI 3asB/ieHNs Ha PecrybiMkKaHCKOM nopTasie 6e3 Heob6XxoaumocTu
LONONHUTENIbHOW NoJaum 3adBNeHns B KaKoW-11b0 UHOI dopme.

2.16.3. Mpy hopmmpoBaHnM 3asB/IeHNA 06ecrneynBaeTCs:

1) BO3MOXHOCTb KOMWPOBAHUSA W COXPaHeHWs 3asBNeHNs U UHbIX [OKYMEHTOB,
HeoOX0AMMbIX ANA NPefoCTaB/IEHUA YCNYTU;

2) BO3MOXXHOCTb 3arofIHEHWUS HECKONIbKUMW 3asBUTENSAMW OAHON 3/1EKTPOHHOWA
(hopMbl 3adBNeHVs NpY obpalleHun 3a yciyramu, npeanonaratowummn HarnpasieHe
COBMECTHOrO 3asB/IEHNS HECKO/IbKUMW 3a8BUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OYMaKHOM HOCWTese KOMuK 3MeKTPOHHOW (hopMbl
3asB/EHS;
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4) CcoxpaHeHWe paHee BBeLEHHbIX B 3/1IEKTPOHHYIO (DOPMY 3asB/IEHUS 3HAYEHWIA B
NO6OIA MOMEHT MO XKeNaHWKo Mo/b30BaTesNd, B TOM YMC/Ie NP BO3HUKHOBEHUN OLLUMGOK
BBOZA ¥ BO3BpaTe /1 MOBTOPHOr0 BBOAA 3HAYEHUI B 3MIEKTPOHHYIO (hOpMY 3aABNEHWS;

5) 3anonHeHWe rMoner 3M1eKTPOHHON (OpMbl 3asBNeHMA [0 Havana BBOAA
CBefleHVIA 3asBUTENEM C MWCMO/Mb30BaHMEM CBefeHWn, pasmelleHHbIX B ECUIA, u
CBeleHN, onyb6NMKoBaHHbLIX Ha PecnybnnmkaHCKOM nopTane, B 4acTW, Kacarollencs
CBeZIeHNIA, OTCYTCTBYHOLMX B €AMHON CUCTEME UAEHTU(MKALUN N ayTEHTUNKALNN;

6) BO3MOXHOCTb BEPHYTbHCA Ha /060N M3 3TArnoB 3arosIHEHUS 3/IEKTPOHHOM
(hopMbl 3a5B/1IEHNA Ge3 MOTEPU paHee BBEAEHHOW MH(opMaLnK;

7) BO3MOXHOCTb [OCTyna 3afBUTENA K paHee MOAaHHbIM WM 3asaB/IeHUAM B
TeYyeHMe He MeHee OHOIMO roja, a TakKXxe 4aCTUYHO CHOPMUPOBAHHBLIM 33a5IB/IEHUAM - B
TeyeHue He MeHee 3 MECALIEB.

2.16.4. 3anuck 3asBuTenein Ha npnem B M®L (nanee - 3anncb) OCYLLECTB/IAETCS
nocpeacTBOM Pecny6/MKaHCKOro noprana, TefnedpoHa KOHTaKT-LeHTpa M®LL,

3aABMTeNI0 MPefoCcTaBseTCd BO3MOXHOCTb 3arucu Ha Ntobble CBOOGOAHbLIE A1
npuema faTy v BpeMs B npefenax YyCTaHOB/IEHHOr0 B MHOTO(MYHKLUMOHA/IbHOM LIEHTpe
rpauka npnema.

3anucb Ha OnpefeneHHy0 [aTy 3aKaHuMBaeTCHA 3a CYTKM O HaCTYrM/JIeHUA 3TOi
[arbl.

[ns ocyllecTBneHNs NpeABapuTenbHON 3anmMcu NocpeacTBOM Pecny6/MKaHCKOro
noprasia 3asaBuUTE/Il0 HEOOXOAMMO YKasaTb 3anpallnBaemMble CUCTEMON [aHHble, B TOM
yucne:

(hamMmunnto, UMA, 0THECTBO (MPY HaUUKUK);

HOMep TenethoHa;

afipec 3M1eKTPOHHOIN MoYTbl (N0 XKeNaHuo);

Xenaemyro faty v Bpems npuema.

B cnyyae HeCOOTBETCTBMSA CBELEHWIA, KOTOpble COOOLM 3asaBUTENb MpU
npesBapuTeNlbHOM 3anncu, AOKYMeHTam, MpeAcTaBleHHbIM 3asBUTEIEM MPU SIMYHOM
npueme, npeasapuTenbHasa 3anncb aHHYMPYETCS.

[Mpy OCYyLWEeCTBNEHMN MpeABapUTENbHON 3amncK 3aaBUTENH0  0becrneynBaeTcs
BO3MOXXHOCTb pacnevaraTtb Ta/lIOH-MOATBEPXKAeHNe. B criyyae, ecnv 3asBUTEb COOOLLMT
aflpec 3/1IeKTPOHHOW MOYTbI, HA YKa3aHHbIA afpec Takke HanpaBiseTcs MH(opmaums o
MOATBEPXKAEHUN NpeABapuTENIbHOM 3anucu C YyKasaHWeM faTbl, BPEMeHW U MecTa
npviema.

[py OCyLIeCTBNEHUN NpeABapUTE/IbHON 3anucn 3asaBuUTelb B  06A3aTe/lbHOM
nopsaaKe NHPOPMUPYETCS O TOM, YTO NMpeBapuTe/ibHan 3anucb aHHYNNPYETCA B Cy4yae
ero HesiBKW Mo UcteveHnn 15 MUHYT C Ha3Ha4YeHHOr0 BPEMEHW rnpuema.

3asBuTeNb B NH0O0e Bpems BrpaBe 0TKa3aTbCsA OT NpeABapuTeNbHOM 3anucu.

3anpelaeTca TpeboBaTb OT 3adaBUTENS COBEPLUEHWA WHBLIX [ENCTBUWA, KpOMe
MPOXOXAEHUA NAEHTU(NKALUMN U ayTEHTUMPUKALMA B COOTBETCTBUN C HOPMATUBHbLIMM
NpaBoOBbIMM akTamMn Poccuitickoin ®Pefepaunun, YyKasaHWA Uenu npueMa, a Takke
NPefoCTaB/IEHNA CBEAEHWA, HeOOXOAMMbIX [ANA pacyeTa A/IMTEIbHOCTM BPEMEHHOIrO
MHTepBasia, KOTopblii HE06X0AMMO 3a6POHMPOBATL 418 Npuema.
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3. CocTaB, Noc/eAoBaTelbHOCTb U CPOKN BbINOMTHEHWUST aAMUHUCTPATUBHbIX
npoleayp, TpeboBaHNA K MNOPSAKY VX BbIMNO/THEHUS, B TOM UKC/ie 0COGEHHOCTY
BbIMNO/IHEHMS aAMUHUCTPATMBHbIX NPOLEAYP B 3/IEKTPOHHOM hopMe, a TakxKe

0COOEHHOCTW BbINOMHEHMS aAMUHUCTPATUBHbBIX NpoLeayp B
MHOT0(hYHKLMOHA/IbHbIX LEHTpax

3.1. OnucaHve nocnefoBaTeNlbHOCTU AeCTBUIA NpU NPeaocTaBeHUN
MYHULMNANLHOR ycnyru

3.1.1. MpenocTaBneHne MyHULUMNANLHOW YCNYrU BK/KOYaeT B Cebsi cnefytoLume
aAMUHUCTPATMBHbIE NPOLEAYPbI:

1) oKkazaHue KOHCY/NbTaumMil 3a9BUTENIO;

2) NPUHATE W PAcCMOTPEHMEe KOMMeKTa [JOKYMEHTOB, MpeAcTaB/ieHHbIX
3aaBUTENEM;

3) NoAroToBKa pesynbrata MyHULMNaNbHOW YCNYTu;

4) Bblfaya (HanpaBfeHWe) 3aaBUTENIO pe3ynbTaTa MyHUUUNALHOR YCyTW.

3.2. OKasaHue KOHCY/bTauuii 3ad9BUTENH0

3.2.1. OcHOBaHVMEM Hadana BbIMOJHEHUA  aAMUMHUCTPATMBHOW  Mpouesypbl
ABNAETCA ObpalleHVe 3asaBUTENs MO BOMpocam, CBfA3aHHbIM C NPeAoCcTaB/iEHNEM
MYHULMNATbHOW YCNYTW.

JOMKHOCTHBIM oM (PabOTHMKOM),  OTBETCTBEHHbLIM 32  BbIMOJIHEHWE
aIMMHNCTPATMBHOW MPOoLeaypbl, ABNAETCH:

npv obpatieHnm 3assutens 8 M®L, - paboTHUK MOL;

Npyu obpaweHnn 3aseuTenss B OpraH - [NaBHbIA  CrheymannucT  oTAena
CTPOUTENbCTBA, apXUTEKTYPbl W >KUULHO-KOMMYHa/IbHOrO  X03aicTBa (fanee -
LO/MKHOCTHOE NNLL0, OTBETCTBEHHOE 33 KOHCY/IbTMPOBaHMe).

3.2.2. 3aABUTENb BrpaBe 00pPaTUTLCA 3a KOHCY/NbTauuein O Nopsiake M cpokax
NpefoCTaBeHNA MyHULMNaNbHOR ycnyrn B M®LL IM4YHO 1 No TenetoHy 1 3/1IEKTPOHHOIA
rnoure.

PaboTHUK M®LL KOHCYNbTUPYET 3asaBuUTeNsd, B TOM 4YuCNe MO COCTaBy, (hopme
NPeLCTaBNsSeMON JOKYMEHTaUMM 1 APYTUM BONpocam A/ NOMyYeHUs MyHULMNaIbHO
yCnyru.

3afBUTE/lb  MOXET MONAYYUTb WH(OpPMALMIO O TMOpsAAKe NpesocTaB/ieHUs
MYHULMNaIbHOW YCNyrn Ha ouumnansHom cainte ML http://mfcl6.tatarstan.ru.

ALMVHUCTPATMBHbIE NpOUeAypbl, YCTaHaB/MBaeMble HAaCTOALLMM MYHKTOM,
BbINO/HAKOTCA B leHb 06paLLeHNs 3aaBUTENS.

Pe3ynbTtataMy  BbIMOMHEHNA  aAMUHUCTPATUBHLIX  MNpoUeayp  ABNAKOTCA:
KOHCY/bTaLuMs Mo cocTaBy, (hopme NpeacTaB/seMoi JOKYMeHTauumM 1 Apyrum Bonpocam,
HeoOX0ANMBIM AN NOMYYeHUSs MYHULMNANIbHON YCNyTW.


http://mfcl6.tatarstan.ru
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3.2.3. 3aABuTENb BripaBe 06paTUTLCA B OpraH no Tened)oHy 1 3/IEKTPOHHOI nouTe,
a TaKKe MNOoMy4nMTb KOHCY/bTaumo Ha PecrnybnnmkaHCKoOM nopTane, caniTe OpraHa o
NopsfKe W CPOKax NpefocTaBneHUs MyHULUNAILHON YCyrk, B TOM YMC/IE MO COCTaBy,
(hopmMe npeacTaBnsieMOM  AOKYMeHTauuu W ApyruM  Borpocam  And  nonyyeHus
MYHULMNANbHOW YCNyTun.

[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE MHMOPMUPYET
3adBUTENS B COOTBETCTBUM C TpeboBaHMAMW MNyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

ALMUHUCTPATUBHbIE MNPOLEAYpPbl, YyCTaHaBNMBaeMble HACTOALUMM  MYHKTOM,
BbINO/THAKTCA B TEUEHME TPeX paboumx AHEW CO AHA NOCTYN/IeHUs obpaLleHns.

Pe3ynbTaTaMyM  BbINONHEHMA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCYNbTaUuM Mo cocTaBy, (hopMe MpeacTaBNsAeMOn [JOKYMeHTauuM u  Opyrum
BONpOCaM, HEOOXOANMBIM A1 MONYHYEHUS MyHULMNANbHOR YCayrn.

3.3. TIpUHSATME N PACCMOTPEHNE KOMM/EKTA JOKYMEHTOB,
NPeACTaBNEeHHbIX 3asBUTENEM

3.3.1. lMpvem JOKYMEHTOB AN15 MpefoCTaBNeHUs MyHULMNaIbHOW YCyru vepes
M®LL nnn yaaneHHoe paboyvee mecto ML

3.3.1.1. 3asBuTenb (NpeactaBuUTeNb 3aaBUTENA) obpallaetcs B M®PLL ¢ 3anpocom
0 MpefoCTaBMIEHUN  MYHUUMMATIBHOA  YCAYyrM W MpefcTaBnseT  [AOKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 aiMUHUCTPATUBHOIO persiameHTa.

3.3.1.2. PaboTHMK M®L, BeayLmii npuemM 3asB/eHNI:

onpegenseT npegMeT obpatleHus;

y[0CTOBepseT IMYHOCTL 3aABUTENS;

MPOBOAMT MPOBEPKY MONHOMOUNIA NNLA, NOAAIOLEro LOKYMEHTHI;

MPOBOAWT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHMSAM, YKa3aHHbIM B
MYyHKTE 2.5 aAMUHUCTPATUBHOIO PernaMeHTa;

3arno/IHAET 3/IEKTPOHHYIO (hopmy 3asBneHns B AVUIC MPL;

Npy NpefoCcTaBNEHNN JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha OymMaXXHOM HOCUTeSle, OCYLLECTB/AET CKaHMpPOBaHWe NpPeacTaB/eHHbIX
[NOKYMEHTOB;

pacneyatbiBaeT 3aasneHne ns AIC MoLl;

nepesaeT 3aaBUTENHO Ha NPOBEPKY U NOANUCAHME;

rnocne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHne 8 AIC M®L;

3arpy>kaet B8 AUIC M®L] OKYMEHTbI, NMpeACTaB/IeHHbIe B 3/1EKTPOHHON (hopme
WA 3NEKTPOHHbIE 06pasbl OTCKaHWPOBaHHbLIX [OKYMEHTOB, (JOPMUPYET 3M1EeKTPOHHOE
[eno;

BO3BpaLLaeT NognucaHHoe 3asBeHe N OpUrnHabl 6YMaXXHbIX JOKYMEHTOB;

BblJaeT 3aABUTE/O PACNNCKY B NpuemMe LJOKYMEHTOB.

AIMWHUCTPATMBHbIE Mpouedypbl, YCTaHaBNMBaeMble HACTOALWMM  NYHKTOM,
BbINO/HAKOTCA B [leHb 06paLLeHns 3aaBUTeNS.

Pe3ynbTaTtamn BbINOHEHUA aAMUHUCTPATUBHBLIX NPOLEAYp ABNAKOTCA: FOTOBOE K
OTMNpaBKe 3asaB/IEHNE U MaKeT JOKYMEHTOB.
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3.3.1.3. PaboTHMK M®L, HarpaBniseT nakeT 4OKYMEHTOB, NMPUHATLIX OT 3adBUTENS
B OpraH B 3/1eKTPOHHOI hopMe (B COCTaBe NaKeTOB 3/1EKTPOHHBIX [e/1) B TeYeHWe 04HOro
paboyero AHsA Co AHA obpalleHns 3asaBUTeNS B CTPYKTYpHOe nogpasgeneHne MoLl,

PesynbTataMu BbINOMHEHWA aAMUHUCTPATUBHBIX NPOLEAYP ABNAKTCA: 3aAB/IEHMNE
N MakeT [OKYMEHTOB (3/1eKTPOHHOe [efi0), HanpasfeHHble B OpraH, MocpeacTBOM
CUCTEMbI 3/IEKTPOHHOI0 B3aMMOZECTBUS.

3.3.2. lpvem [OKYMEHTOB [NA MpPefoCTaBleHs MYHUUMUNaZIbHOW Yycnyrn B
3NIEKTPOHHOI (hopMe Yepe3 Pecny6/MKaHCKMIA nopTa.

3.3.2.1. 3asBuTenb A4S Nnofavn 3asB/ieHUS B 3IEKTPOHHOM (hOpMe BbIMOHSAET
cneaytoume OencTBns:

BbIMOJ/IHAET aBTOPU3aLNIO;

OTKPbIBaeT (hopMy 3/IEKTPOHHOTO 3aAB/IEHNS;

3anofiHAeT  (OPMY  3/IEKTPOHHOIO  3asBfIEHUS,  BK/IHOYAIOLLYK  CBefeHus,
HeobxoAuMble 1 0653aTesNbHble 419 MPefoCTaBNeHNa MyHULUNIbHON YCyru;

NPUKPENSeT LOKYMEHTbl B 3/IEKTPOHHOW (JOPME WM 3N1eKTPOHHble 06pasbl
AOKYMEHTOB K (DOpMe 3/1EKTPOHHOr 0 3asB/1eHns (Mpy HeO6X0AMMOCTW);

MOATBEPXAAeT (PAKT O03HAKOM/IEHUA W cOornacusa C YCNOBUAMW U MOPALKOM
NPefoCTaBNIEHNS MYHULMNANbHOW YCyrn B 3MEKTPOHHOW (opme (ycTaHaB/nvMBaeT
COOTBETCTBYHOLLY OTMETKY O COrflacun B JOpMe 3/IEKTPOHHOIO 3aAB/IEHUS);

MOATBEPXKAAET  [AOCTOBEPHOCTb  COOOLUEHHbIX  CBefeHW  (ycTaHaB/nvBaeT
COOTBETCTBYHOLLYO OTMETKY B (DOPMe 3/1eKTPOHHOTI0 3adB/IeHUS);

oTnpaBnsaeT 3anoniHeHHoe 3N1eKTPOHHOE 3anB/1eHne (HaXMmaeT
COOTBETCTBYHLLYH KHOMKY B (DOPME 3/IEKTPOHHOTO 3asB/IeHNSA);

3/IEKTPOHHOE 3asB/ieHre NOAMUCLIBAETCA B COOTBETCTBUM C TPEOOBAHUAMMW MYHKTa
2.5.3 aAMMHUCTPATUBHOIO PErNameHTa;

noslyyaeT yBeoM/IeHMe 06 OTNpPaBKe 3/1eKTPOHHOI0 3asBeHUS.

dopmaTHo-n0rnyeckas NpoBepka CPOPMUPOBAHHOTO 3aAB/IEHNA OCYLLLeCTB/IAETCA
Moc/e 3ano/IHEHUSA 3asBUTENIEM KaXKA0r0 13 NOJeit 3/IeKTPOHHOW (hopMbl 3asB/ieHns. [Mpu
BbISIB/IEHUN HEKOPPEKTHO 3aro/IHEHHOrO MOMA  3/IEKTPOHHOM  (DOPMbl  3asB/IEHUA
3asBUTENb YBEAOM/ISIETCA O XapaKTepe BbIAB/IEHHON OLUMOKM N NOPALKE ee YCTpaHeHus
NnocpeACcTBOM MH(OPMALMOHHOIO COOOLLEHMSA HEMOCPeACTBEHHO B 3/IEKTPOHHOM (hopme
3aaB/eHnS.

ALMVHUCTPATMBHbIE MNpOUedypbl, YCTaHaB/IMBaeMble HACTOALMM  MYHKTOM,
BbINO/HAKOTCA B IeHb 06pALLEHNSA 3aaBUTENS.

PesynbtaTaMy  BbIMO/HEHUS  aAMUWHUCTPATMBHLIX  MNpOLeayp  ABNAKOTCA:
3/IeKTPOHHOe feno, HanpasneHHoe B OpraH MOCPeACTBOM CUCTEMbI 3/1eKTPOHHOI0
B3aMMO/ENCTBUS.

3.3.3. PaccmoTpeHMe KomniekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayasia BbIMOSIHEHNA aAMUHUCTPATMBHOW Mpoueaypbl
ABNAETCA MNOCTYN/IEHNe 3adBNEeHUS U WHbIX [JOKYMEHTOB, HE0O6XOAWMbIX [ANA
NpeLoCTaB/IEHNA MYHULMMAIbHOW YCNYTI.

JOMKHOCTHBIM ~ MLoM  (PaGOTHWKOM),  OTBETCTBEHHbLIM 32  BbINO/IHEHME
aAMUHNCTPATUBHOIN MpPOLeAYPbI ABMAETCA MNMaBHbIA CNeLuanncT oThena CTPOUTENbCTBA,
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apPXUTEKTYPbl N XUNULLHO-KOMMYHa/IbHOr0 X034/iCcTBa (fanee - AO/MKHOCTHOE MU,
OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a MNpuveM AOKYMEHTOB, B Cly4ae
obpallleHuns 3aaBuTeNns ¢ 3aseneHemM B OpraH:

onpegenseT npeamMeT obpalleHns;

yCTaHaB/MBAET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOTHOMOYMIA LA, NOAAIOLLENO OKYMEHTI;

NPOBOAUT MPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpPebOBaHWMAM, YKa3aHHbIM B
MyHKTe 2.5 aAMUHUCTPATUBHOIO PerfaMeHTa, NpoBepPKY COOTBETCTBUA NPeACTaBNEHHbIX
[IOKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHUsAM  (Hag/exallee OMOPM/IEHME  KOMUIA
[IOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOAYMCTOK, NPUMNCOK, 3a4ePKHYTbIX C/I0B W
MHbIX HE OrOBOPEHHbIX UCMPABNEHUN);

3aMofIHAET  3MIEKTPOHHYKO  (hopMy  3asBfiEHMST B aBTOMAaTM3MPOBAHHOM
NH(POPMALMOHHON CcucTeMe, MpeAHa3HaYeHHOW AN OKa3aHWS ToCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

Npn NpefocTaB/IEHNN OKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5 aiMUHNCTPATMBHOIO
pernameHTa Ha OymMaXHOM HOCWTese, OCYLLECTB/ISET CKaHWPOBaHME MpeAcTaBleHHbIX
[OKYMEHTOB;

pacneyatbiBaeT 3adB/ieHVE,;

nepesaeT 3aABUTe/H0 Ha NPOBEPKY W NOAMMcaHue,;

rnocsne noAgnucaHnusa CKaHUpyeT NoAnuncaHHoe 3asB/eHNe;

3arpy»xaer B aBTOMaTU3NPOBAHHYHO NH(OPMaLMOHHYHO cucTemy,
npegHasHayYeHHY0 A1 OKas3aHuA TOCYAApCTBEHHbIX W MYHUUMMANbHbLIX YCAyr
[IOKYMEHTbI, MpPeACTaB/IeHHble B 3M1EKTPOHHOW (DOPME WM 3NEKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX LOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE AEeNO;

BO3BpaLUaeT MoAnNuUCcaHHOe 3asiB/leHNe W OpUrvHaibl GYMaXkKHbIX [OKYMEHTOB
3aBUTENIO;

BblJaeT 3adBUTE/NIO PACcMNCKY B NpuemMe AOKYMEHTOB.

B cnyyae Hannumsi OCHOBaHWA NS OTKasa B MPUeMe [O0KYMEHTOB [0/HKHOCTHOE
MU0, OTBETCTBEHHOE 3a MpuemM [AOKYMEHTOB, YBeAOM/SET 3aABUTENA O Halndmm
NPenaTCTBUAM ONS Npuema 3asB/ieHUst U BO3BPALLAET eMY [AOKYMEHTbl C 0OBbACHEHUEM
cofiepyKaHns BbISIBMIEHHbIX OCHOBaHWU A8 O0TKa3a B rnpueme A0KYMEHTOB.

3.3.3.3. [Jo/MKHOCTHOE /NNLO, OTBETCTBEHHOE 3a MNpuUeM [AOKYMeHTOB, Moc/e
MOCTYM/IEHNA JOKYMEHTOB Ha PaCCMOTPEHWE:

NPUCBanBAET 3asiB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYPOW Aen;

M3y4yaeT MOCTYNMBLUME 3NEKTPOHHbIE fena, B TOM YUCME TMPUIOXKEHHbIE
3adBUTENEM [JOKYMEHTbI B 3/IEKTPOHHOM (hOpPME M 3/IEKTPOHHbIE 06pa3bl JOKYMEHTOB;

NPOBEPSIET KOMM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06Pa30B [10KYMEHTOB;

NpoBepsieT CO6MOAEHNe YCNOBUMA [AeNCTBUTENIbHOCTM 3M1EKTPOHHOM MNOAMUCH,
nocpeacTsoM obpalleHns K EguHomy nopTtany (B Cnydvae, ecnv  3asBUTENEM
npeAcTaB/eHbI 3NEKTPOHHbIE NOKYMEHTB, MoAMNucaHHble YCUNEHHOM
KBaIM(PULMPOBAHHOW 3MIEKTPOHHOIN NOANUCHIO).
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Mpu HanM4mm OCHOBaHu, npeayCMOTPEHHbIX MYHKTOM 2.7.1
afIMVHUCTPATMBHOIO pernaMeHTa, MOAroTaB/MBaeT MPOEKT peleHns 06 OoTkase B
npreme LOKYMEHTOB, HEOOXOAUMBIX A4/ MPefoCTaBeHN MyHULMNIbHON YCyTu.

B cnyuae, ecnM B pesynbrare MPOBEPKN YCWUNEHHOW KBa/IM(ULMPOBAHHOM
3NIEKTPOHHON MOANUCK BbISBNEHO HeCOONIOAeHMEe YC/IOBUA ee AelCTBUTENIbHOCTH,
MPOEKT pelleHns 06 OTKase [O/KeH CodepXaTb MyHKTbl cTtatbi 11 PefepanbHOro
3akoHa Ne 63-D3, KOTOpbIe NMOCNY>KU/IN OCHOBAHMEM /19 €r0 NPUHATUS.

[MpoeKT pewweHNs 06 OTkase B MpuemMe [AOKYMEHTOB, HeO0OXOAUMbIX A1
NpeLoCTaB/IEHNS MYHULMMAILHOW YCYTK, C yKazaHMeM MpuynH oTKasa (B Cnydae, ecim
OCHOBaHMA [/1A OTKasa B MpuvemMe [LOKYMEHTOB, HeobXoAuMbIX A/1A MpefocTaB/ieHuUs
MYHULMNaTbHOW YCNYTK, CBA3aHbI C HApYLLEHNEM YCTaHOB/IEHHbIX TPEOOBAHNIA K TaKUM
[OKYMEHTaM, OCHOBaHWA [ O0TKasa B NpuvemMe [LOKYMEHTOB [O/DKHbl COAEpPXKaTb
MH(OPMALMIO O HaUMEHOBaHUWM [OKYMEHTOB (MH(opmaummn, CBeAeHWin), KOTopble He
npeacTaB/eHbl, COAepXKaT HeAoCToBepHble U (MM) NPOTUBOPEYVBbIE  CBEAEHMS,
O(hopM/IEHbl C  HapyLUeHMEM YCTaHOB/EHHbIX TPEOOBaHWIA), HanpaBnsieTCAd Ha
corfacosaHve B YCTaHOB/IEHHOM TMOpsALKe MOCPeACTBOM CUCTEMbI  3/1eKTPOHHOIO
[AOKYyMeHTOo6opoTa.

CornacosaHue npoekTa peLleHns 06 oTkase B Npueme JOKYMEHTOB, HEOOXOANMbIX
0N NPefocTaBfeHns  MYHULMNaNbHOM  YCNyrv, OCYLLEeCTBNSETCA B MOPSAKe,
npeaycMOTPEeHHOM NYHKTOM 3.4.3 afMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWWA [Nd OTKasa B MpuemMe [JOKYMEHTOB,
NpesyCMOTPEHHbIX MYyHKTOM 2.7.1 afMWHWUCTPATMBHOIO pernameHTa, [LO/HKHOCTHOE
N0, OTBETCTBEHHOE 3a MPWEM [OKYMEHTOB, B TeYeHue OAHOro paboyero AHA CO [AHA
MOCTYMN/IEHNA 3adBNEHNS, HaMpPaB/seT 3aABUTE/H0, YKa3aHHbIM B 3asB/IEHMM CNOCOOOM,
yBeOMJIEHNE O NOCTYMN/IEHUM 3asB/IEHUS, COAepXKallee BXOAALMIA PerncTpauyoHHbIA
HOMep 3asBNeHus, faTy MOoMyYeHWUs 3asaBfIeHUs, MepevyeHb HaMMEeHOBaHW (haiinos,
NPeLCTaB/IEHHbIX K HEMY AOKYMEHTOB, AaTy MOyyeHus pesy/ibrata MyHULMMasibHOW
yCnyru.

3.3.3.4. VcnonHeHve npouedyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATMBHOrO  perfiaMeHTa, npu  HaMuUM  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLECTBNAETCA B aBTOMAaTUYECKOM PeXUMe C 1CMOo/b30BaHNMEM aBTOMAaTM3MPOBAHHOM
MH(OPMALIMOHHON CUCTEMbI, MpPeAHa3HaYeHHON [N OKa3aHMs TOCY[AapCTBEHHbLIX W
MYHUUMNAIbHBIX YCYT.

3.3.3.5. AOMVMHUCTpaTMBHbIE MNpoLefypbl, YyCTaHaBnMBaemble MNyHKTOM 3.3.3
aIMVHUCTPATMBHOIO PEriaMeHTa, BbINOHAKTCA B TeYeHWEe OAHOro paboyero gHaA Co AHS
MOCTYN/IEHNS 3aAB/IEHNA HA PACCMOTPEHME.

Pe3ynbTaTaMun BbINOMHEHWSA af4MUHUCTPATUBHBIX MPOLEeAYP ABMSKTCA: NMPUHATbLIN
Ha pacCMOTPeHVEe KOMMEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B mpueme
[AOKYMEHTOB, HEOOXO0AMMbIX AN NpeAocTaBeHNs MyHULUNAbHOW YCYTI.

3.4. MoparoToBKa pe3ynbTaTa MyHULMMNANbHOW YCyTy

3.4.1. OcHOBaHMEM Hauyana BbIMOMHEHWS AAMWHUCTPATMBHOM npoueaypbl
SIBNSAETCA MONYYEHNE AO/MKHOCTHbIM NNLOM (PaBGOTHMKOM), YMOMHOMOYEHHbIM Ha
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BbINO/IHEHVE aAMWHUCTPATMBHOW MNpoLuedypbl, OT AO0/MKHOCTHOro nmua (paboTHUKA),
OTBETCTBEHHOIO 3a NPreM AOKYMEHTOB, NPUHATBIX OT 3aaBUTeNA LJOKYMEHTOB.

LJOMKHOCTHLIM  /IMLOM, OTBETCTBEHHbIM 33 BbIMOMIHEHME AOMUHUCTPATMBHOWN
npoueaypbl, ABMSETCA NaBHbIA CNeunannucT OTAena CTPOUTENbCTBA, apXUTEKTYPbI U
YXUINLLHO-KOMMYHa/IbHOIr0 X035CTBa (Jasiee - AO/MKHOCTHOE L0, OTBETCTBEHHOE 3a
NOAroTOBKY pe3y/bTarta NnpefocTaBneHns MyHULUNaNbHOW YCnyrn).

3.4.2. [OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3y/brara
npefocTaBNeEHNS MyHULMNAIbHOW YCNYTW:

paccMaTpvBaeT CHOPMUPOBAHHbBIA KOMMNEKT AOKYMEHTOB, HEOOXOAMMbBIX A5
npefocTaBEHNS MyHULMMAIbHON YCNyTu;

NPy BbISIB/IEHMN OCHOBaHMI NS OTKasa B NPefOCTaB/EHUN MYHUUUNASIbHOW
YCNYrn, yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPATUBHOIO pernaMeHTa, NoAroTaB/vMBaeT
MPOEKT peLLeHns 06 0TKase B NPeaoCcTaBNeHN MyHULMNAILHON YCNyTu;

B C/lydae OTCYTCTBMSI OCHOBaHWUM [ANS OTKa3a B MpefoCcTaB/IEHUM MyHUUUNASIbHOW
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTa, no utoram
PacCCMOTPEHUA [OKYMEHTOB, HEOOXOAMMbIX ANA MNPeAoCTaBleHUs MyHULMNAbLHOW
yCnyrn,  MoAroTtaBfMBaeT  MPOEKT  PeweHuMs O  COrnacoBaHWW  YCTaHOBKU
NH(OPMALMOHHBLIX 3HAKOB WHAMBMAYa/IbHOrO MPOEKTMPOBAHUSA Ha AOPOXKHbLIX 3HAKax
(fanee - peLLeHWe O cornacoBaHum);

HarnpaBnseT  MOArOTOB/IEHHbIN MPOEeKT  pesynbTata  NpefoCTaBleHUS
MYHULUMNaNLHOW YCNYrM Ha corflacoBaHne B YCTaHOB/IEHHOM MOPsiAKe MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOI0 JOKYMEHTO060pOTA.

ALMMHUCTPATMBHbIE MpOLEAypbl, YCTaHaB/MBaeMble HACTOALMM  MYHKTOM,
BbINO/THAKTCA B TEUEHMe ABYX Paboumx [AHE.

Pe3yfnbTtataMu BbIMOMIHEHUSA aAMUHUCTPATMBHbLIX MPOLedyp ABNAKTCA: MPOEKT
pewleHnsi 06 OTKase B NPefOCTaB/EHUN MYHULMMANbHOW YCYrn, NPOEKT PeLLeHns o
corsiacoBaHuu.

3.4.3. CornacoBaHme W MNOAMMCaHWE MNpOeKTa pe3ynbTara MNpeLoCTaB/IeEHUS
MyHUUMNANbHOW  ycnyrn  (fanee -  MPOEKTbl  AOKYMEHTOB)  OCYLLECTBASIETCA
PYKOBOAUTENEM CTPYKTYPHOro noApasfeneHnsi, OTBETCTBEHHOro 3a MNOArOTOBKY
pesynbTata MyHUUMNaZIbHOW  ycnyru, 3amectuTenem  PykoBoautens  OpraHa,
PykoBoantenem OpraHa.

[MoAroToBMEHHbIE NPOEKTbl AOKYMEHTOB, MMeOLLMe 3aMeyaHnsi, BO3BpaLLakoTCA
Ha A0paboTKy Nuly, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTata MyHUUMMabHON
ycnyru. locne ycTpaHeHMst 3aMedaHuiA MPOeKTbl AOKYMEHTOB MOBTOPHO MepefarnTcs
A/19 corniacoBaHms 1 NoanucaHus.

PykosoguTens OpraHa npy pacCMOTPEHUWN MPOEKTOB AOKYMEHTOB MPOBEPSET
cobnoaeHne agMUHUCTPATUBHOIO pernameHTa Ao/MKHOCTHLIMU Nnuamm OpraHa B 4acTu
CPOKOB BbIMOSIHEHUS aAMUHUCTPATUBHBLIX NpoLeayp, WX MOoc/nefoBaTelbHOCTA U
MOSIHOTbI, Ha/MYMA COrNacoBaHUA YMNOMHOMOYEHHbIX [O/MKHOCTHbLIX nny OpraHa B
CUCTEME 3/1IEKTPOHHOr0 JOKYMEHTO060pOTa.

B cnyyae BbISIBNEHWA  HapyLUEHWA B 4aCTM  CPOKOB  BbIMO/IHEHUSA
aAMUHUCTPATUBHbIX MpoLeayp, WX MOCnenoBaTe/ibHOCTU W MOMHOTbI PyKoBOAWTENb
OpraHa HULUMWPYET NpuB/eYeHNe K OTBETCTBEHHOCTY ML, A4OMYCTUBLLMX HapyLLEHWS,
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B COOTBETCTBUWN C NMYHKTOM 4.3 afMUHUCTPATUBHOIO pernameHTa.

ALMVHUCTPATMBHbIE MpOUeAypbl, YCTaHaB/MBaeMble HACTOALMM MYHKTOM,
BbIMOJHAKOTCA B TEYEHME O4HOro paboyero fHs.

PesynbTataMu BbINOMHEHNA aAMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: PeLLeHune
06 0TKase B nprieme [JOKYMEHTOB HEOOXOAMMbIX A4/19 NPeAoCcTaB/eHNa MyHULMNAIbHOM
YCNyru, peweHne o6 oTKase B NPeAoCTaBfIEHUN MYHUUMMASIbHOW YCNyru, pelueHne o
COrlacoBaHuu.

3.44. VcnonHeHve npoueayp, YKasaHHbIX B nyHktax 3.4.2, 3.4.3.
aMVHUCTPATMBHOIO  perfiaMmeHTa, npu  HaIMYUN  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLECTB/NISIETCA B aBTOMATUYECKOM PEXUMe C UCMO/b30BaHNEM aBTOMATU3MPOBAHHOM
MH(DOPMALMOHHON CUCTEMbI, MNpeAHasHa4YeHHON [N OKa3aHUA roCyapCTBEHHbLIX U
MYHULMN&IbHBIX YCAYT.

MaKCUMabHbIA CPOK BbIMOMIHEHUA afMUHUCTPATMBHBIX NPOLEAYP, YKa3aHHbIX B
NyHKTe 3.4. a4MUHUCTPATUBHOIO pPernamMeHTa, COCTaB/AeT TpU pabounx AHS.

3.5. Bblgaya (HanpaBneHue) 3asaBUTeNO pe3y/ibTaTa MyHULMNALHONM YCayrin

3.5.1. OcHoBaHMeM Hayasia BbIMOMHEHNS AAMWUHUCTPATMBHOW Mpouesypbl
ABNAETCA  MONyYeHUe [O/MKHOCTHbIM  JINLOM, OTBETCTBEHHbIM 32  BbIMOJ/IHEHNE
afIMUHUCTPATUBHON npoueaypbl, LOKYMeHTa, MNOATBepXKAaloLWwero npeaocTaBfieHme
MYHULMNASIbHOW YCNyTW.

[JOMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE aAMUHUCTPATUBHOM
npouesypbl, ABNSETCA NaBHbIN CreuuannucT oTAena CTPOMTeNbCTBa, apXUTEKTYpbl U
XWUNNLLHO-KOMMYHa/IbHOTO X035CTBa (faniee - LO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a
Bblgayy (HanpaBneHune) JOKYMEHTOB).

3.5.2. [JOo/mKHOCTHOEe /L0, OTBETCTBEHHOE 3a Bblgady (Hanpas/ieHuWe)
[OKYMEHTOB:

obecneymBaeT permcTpaLumio 1 BHeCEHVE CBeLeHNI O pe3y/bTaTe NpeaocTaBieHuns
MYHULMNaTbHOW YCNYTU B NMOACUCTEMY BeAeHWs AOKYMeHTauumn aBToMaTU3NpOBaHHOW
NH(OPMALMOHHOW CUCTEMbI, MNPeAHa3HaYeHHON [N OKa3aHWA roCy4apCTBEHHbLIX U
MYHULMNASIbHBIX YCNYT;

N3BeLLaeT 3aaBuUTeNs (ero NpeacTaBuTeNs) Crnocobom, ykasaHHbIM B 3a9B/IEHNM, O
pesynbTate MnpefoCTaBleHNs MYHULMNASIbHOW YCAYTM U O BO3MOXHOCTW MOJTyHeHWS
pe3ynbTaTta NpefocTaB/eHnsa MyHUUMNanbHon ycnyru B OpraHe wiv 8 ML,

cnonHeHne  mpouefyp  MpU HaMYMM - TEXHWYECKOW  BO3MOXXHOCTM
OCYLLECTBNAETCA B aBTOMAaTUYECKOM PeXUMe C UCMOo/b30BaHNMEM aBTOMATM3MPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MpPeAHa3HaYeHHON [N OKa3aHUA roCyapCTBEHHbLIX U
MYHULMNASTbHBIX YCAYT.

AMVHUCTPATMBHbIE MPOUedypbl, YCTaHaBIMBaeMble HACTOALMM MYHKTOM,
BbIMO/HAOTCA B TeYeHWe OfJHOro paboyero AHA CO AHA MOAMMCAHUA [OKYMEHTA,
ABNAOLLIErocs pe3ynbTatoM  MpeaoCcTaB/IeHMNs MYHULMNAIbHOW YCNyru,
YMNO/IHOMOYEHHbIM AO/MHKHOCTHLIM NnuoM OpraHa (OpraHom).

Pe3ynbTataMu  BbIMOMHEHUA  aAMWHUCTPATMBHBLIX  Mpoueayp  ABMSOTCA:
pasMelLLleHne CBefeHWin O pesynbTate MpefoCcTaB/leHNs MYHULMNAbLHOW YCNyru B
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NH(OPMALIMOHHBIX CUCTeMaX, M3BELLEeHNe 3aaBUTeNS (ero NpeacTaBuTens) o pesynbrare
MPeLOCTaB/IEHNA MYHULMMAILHOW YCYTU MU cnocobax ero rnosyyeHus.

3.5.3. MopafoK  Bblgaun  (HanpasneHWs)  pesyfnbTata  NPeAoCcTaBeHUs
MYHULMNASTbHOW YCNYTW:

3.5.3.1. Mpn obpalleHnn 3adBUTENSA 3@ Pe3ybTaToM MYyHULMNASbHOW YCNyru B
M®L], paboTHUK M®LL BbifaeT 3aA9BUTENO pe3ynbTaT MyHULMNAIbHOW YCNyrn B popme
aK3eMnaspa 3/1eKTPOHHOIO [OKyMeHTa Ha OyMaXHOM HocuTene. o TpeboBaHMIO
3aABUTENA BMECTE C 3K3EMIMIAPOM 3/IEKTPOHHOIO0 AOKYMEHTa Ha ByMaKHOM HocuTene
eMy npegocTaBnseTca 3K3eMnnap 3/EKTPOHHOIO AOKYMEHTa MyTemM €ero 3arnmcu Ha
CbEMHbIA HOCUTENb WHMOPMAaUMM WX Hanpas/iEHUs 3K3eMMaspa 3MEeKTPOHHOI0
[AOKYMEHTa M0 3/1eKTPOHHON Mo4yTe B agpec 3asasutens. lMpu 3anucy Ha CbeMHbIR
HOCUTENb WH(OpMaLUMM UK HanpasieHUU 3K3eMnaspa 3/MIEKTPOHHOrO AOKYMEHTA, Ha
OCHOBE KOTOPOro COCTaB/ieH 3K3EMM/IAP 3/IEKTPOHHOIO [OKYMEHTa Ha OyMaKHOM
HOCUTesie, MO 3/IEKTPOHHON MoYTe WAEHTUYHOCTb TaKOro 3K3emmnsspa 3/1eKTPOHHOro
[AOKYMEHTa 3K3eMMNAPY 3/IEKTPOHHOI0 AOKYMEHTa Ha 6YMaXXHOM HOCUTESe 3aBepseTcs
YNO/IHOMOYEHHbIM COTPYAHMKOM C MCMO/Ib30BAHWEM YCUIEHHOW KBaIM(PULMPOBAHHOI
3MIEKTPOHHOW NOAMKMCH.

AIMVHUCTpaTUBHbIE nNpoUeaypbl, YCTaHaB/NMBaeMble HaCTOALMM MYyHKTOM,
BbIMO/MHAOTCA B MOPSAAKE O4YepefHOCTW, B [eHb MNPUObLITUA 3asaBUTENS B CPOKM,
YCTaHOB/IEHHbIEe pernamMmeHToM paboTel ML,

PesynbTatamMmu BbINOMHEHUA aAMUHUCTPATMBHBIX NPOLeAyp ABNAKOTCA: (PuKcaums
(bakTa BblOaun pesynbrata MpefocTaBfeHns MyHuumnansHon ycnyrn B AVNC MOL,
pe3ynbTaT NpefoCTaBeHN MyHULMMNAIbHON YCNYTW, BblAaHHbIV 3adBUTESHO.

3.5.3.2. Tpn obpaleHUn 3a8BUTeNA 3a Pe3ynbTaToOM MYHULMNATbHOW YCNyru
yepe3 Pecny6/MKaHCKUIA MopTan 3afBUTENI0 B JINYHLIA KabMHET aBTOMAaTUYECKM
HanpaBNsAeTCAd  3M1EKTPOHHbIA  00pa3  [JOKYMEeHTa, ABMAKOLWEroca  pesy/bTaTom
NpeaoCTaBeHUS MYHULMNa/IbHOM ycnyru, MOAMMCAHHbI YCUNEHHOA
KBa/IM(IMLIMPOBAHHOIN 3/1EKTPOHHOI MOANUCHIO YMOSTHOMOYEHHOI0 AO/MKHOCTHOIO nLa
OpraHa (OpraHom).

ALMVHUCTPATMBHbIE NpOLeaypbl, YCTaHaB/MMBaeMble HaCTOALMM  MYyHKTOM,
BbIMOMHAKTCA B AeHb MoanucaHua LOKYMEHTa, MOATBEPXKAAOLEro npeaocTaB/ieHme
(0TKa3 B NpefocTaBieHUn) MyHULMNAIbHOW YCYrK, YNOJTHOMOYEHHbIM AO/HKHOCTHLIM
nnuom OpraHa (OpraHom).

PesynbTtataMyM  BbINO/IHEHUS  aAMUHUCTPATMBHLIX  MNPOLEeAyp  ABNAKTCA:
HanpasneHve (NpefocTaBlieHMe) C UCMoMb3oBaHMEM Pecny6/MKaHCKOro noprana
3aBMTENI0 JOKYMEHTa, MOATBEPXKAAOLLEro NpefocTaB/ieHme MyHULMNaIbHOW ycnyru (B
TOM YuC/ie 0TKa3 B NMPefoCTaB/IEHNN MyHULUMNANbHOW YCyTH).

3.5.3.3. lNpn obpalleHnn 3a8BUTeNSA 3a Pe3ynbTaToM MyHULMNAILHOW YCNyru B
OpraH, [JO/MKHOCTHOE /UL, OTBETCTBEHHOE 3a Bblhayy (Hanpas/iieHWe) LOKYMEHTOB,
BblAET 3afBUTENO pe3ynibTaT MyHULMNaNbHOW ycnyru. Mo TpeboBaHWIO 3asaBUTENS
BMECTE C 3K3eMMNAAPOM 3/1eKTPOHHOIO [OKYMeHTa Ha OyMaXKHOM HocuTenie emy
NPefoCTaBNAETCA IK3EMMAP 3NEKTPOHHOIO AOKYMEHTA NMyTeM ero 3anmcu Ha CbeMHbIIA
HOCUTENb MH(OpMaLMU WM Hanpas/ieHUsa 3K3eMM/sfpa 3/EKTPOHHOIN0 AOKYMeHTa Mo
3NIEKTPOHHOI NOYTe B afpec 3asBUTENS.
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AIMWHACTPATVBHbIE MpOLEeAypbl, YCTaHaB/MBaeMble HACTOSLMM  MYHKTOM,
OCYLLECTBNAIOTCS B NOPSAKe 04YepeHOCTU, B AeHb NPUOLITAS 3asBUTENS B COOTBETCTBUM
¢ MpaBunamun BHYTPEHHEro TPyA0BOro pacnopsiaka OpraHa.

Pe3yNbTaTOM BbINO/IHEHUA aAMUHUCTPATUBHbLIX MPOLIEAYP ABNATCA: (KcaLms
(hakTa  Bblgaus  pesynbTaTa  MNPeAoCTaBNEHMS  MyHUUMNANbHOW  ycnyrm B
aBTOMATV3MPOBAHHON MHHOPMALMOHHON CUCTeMe, MpeAHa3HaYeHHON Ans OKasaHWs
rOCYapCTBEHHbIX Y MYHULMMANbHBIX YCNYT.

3.6. VcnpaBneHne TeXHUYECKNX OLLIMOOK

3.6.1. B cnyyae o6Hapy>keHNst TEXHNYECKON OLLUMOKN B AOKYMEHTE, AB/IAIOLLEMCS
pe3ynibTaToM MyHULMNaIbHOW YCNYru, 3asaBUTeNb HanpasnseT B Oprax:

3adBNeHe 00 WCMpaBNeHUN TEXHUYECKOW OLWMOKM (npunoxeHne Ne 5 K
HaCTOALLEMY afMUHUCTPATUBHOMY PerfiaMeHTy);

[OOKYMEHT, BblaHHbIA 3a8BMTENI0 KaK pe3ynbTaT MYyHUUMNaIbHOW YCNyru, B
KOTOPOM COAEPXMTCA TEXHMUYECKas OLLIMOKa;

[OOKYMEHTbI, MMeIoLMEe HPUANYECKYIO CUTY, CBUAETENbCTBYHOLLME O HaMumm
TEXHMYECKOW OLUMOKN.

3asdBneHne 06 MCNpaBfeHNUN TEXHUYECKOW OLUMOKN B CBEAEHUAX, YKa3aHHbIX B
[AOKYMEHTE, ABNAIOLEMCS pe3y/ibTaTOM MyHULMNAbHOW YCNYry, NOAAeTCA 3ad9BUTENIEM
(YNO/IHOMOYEHHbIM  MPeACTaBUTeNIEM) MOYTOBLIM OTMNpasieHem (B TOM uucne C
MCNOMNb30BAHMEM 3/IEKTPOHHON MOYTbI), IMB60 Yepe3 Pecny6iMKaHCKWIA nopTan Wan
ML

3.6.2. [10/mMKHOCTHOE NINL0, OTBETCTBEHHOE 3a NPWeM AOKYMEHTOB, OCYLLLeCTBAET
npvem 3asBneHnst 06 UCMpaB/eHNN TEXHUYECKON OLLIMOKN, PErucTpUpYeT 3asB/ieHne C
MPUIOXKEHHBLIMU JOKYMEHTaMU 1 NepefaeT UX AO/HKHOCTHOMY /LY, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AJMVHUCTPaTMBHbIE MpPOLedypbl, YCTaHaBIMBaeMble HACTOALMM  MYHKTOM,
BbIMO/HAKOTCA B TeYeHWe O4HOro paboyero AHA € AaTbl perucTpaummy 3assfieHus.

Pe3ynbTaTamMmy BbINOIHEHVS aAMUHUCTPATUBHbLIX MPOLEeAYp SABNAOTCA: NMPUHATOE
N 3aperucTpupoBaHHOe 3asB/ieHMe, HamnpaB/eHHOe Ha PacCMOTPEeHWe AO0/MKHOCTHOMY
NNLY, OTBETCTBEHHOMY 3a 06pabOoTKY AOKYMEHTOB.

3.6.3. [O/MKHOCTHOE /IMLUO, OTBETCTBEHHOEe 3a 06paboTKy [AOKYMEHTOB,
paccmatpvBaeT [JOKYMEHTbl W B LeNAX BHECEHWA WCMpPaBieHNA B  [AOKYMEHT,
SABNAOLLMIACA pe3yNbTaTOM MNPeAOCTaBNEHUS MYHULUMNANbLHOW YCYrn, OCYLEeCTBASET
npoueaypbl, NpPeaycMOTPeHHble MYHKTOM 3.5 aAMWHUCTPATMBHOIO pernameHTa, W
Bbl4aET WCMPaB/IEHHbIN AOKYMEHT 3asBMTeN0 (YNOSHOMOYEHHOMY MpPeACTaBUTENIO)
JMYHO TMOA POCMUCL C U3bATUEM Y 3asBUTeNs (YMNOSTHOMOYEHHOIO NpPeACcTaBUTENSN)
OpuUrnMHana JOKyMeHTa, B KOTOPOM COAEPXKUTCS TEXHUYECKas OLMOKa, Uin Hanpaenset
B afpec 3afBUTENs MOYTOBbIM OTMpaB/ieHnem (MOCPEACTBOM 3/M1EKTPOHHON MOYTbI)
MACbMO O BO3MOXHOCTM TMOJIlyYeHUss [OKYMeHTa Mpu npegoctaBneHun B OpraH
OpUrnHana fOKYMeHTa, B KOTOPOM COLEPXXUTCA TEXHUYECKas OLLINOKa.

ALMUHUCTPATMBHbIE MPOUeaypbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINO/HAKOTCA B TeYeHMe [BYX paboumx [Hel noc/e OOHapy>XeHUs TeXHUYECKOi
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OLUNOKM MM NOMy4YeHnst OT 11060ro 3aMHTEPECOBAHHOIO NLLA 3as1BNIEHNSA O A0MYLLLEHHOM
OLLIMOKe.

PesynbTaTaMmu BbINOMHEHNS aAMUHUCTPATUBHBIX MPoLeayp ABAAOTCA: BblAaHHbIN
(HanpaB/EHHbIN) 3a9BUTENIO [JOKYMEHT.

4. MopsaoK 1 (hopMbl KOHTPONS 3a NpPeaocTaBeHNneM MYHULIMNAIbHOM
ycnyru

4.1. TlopafoK OCYLLEeCTB/IEHMS TEKYLLEro KOHTPOA 3a CO6/0AEHNEM U UCTIONTHEHWEM
OTBETCTBEHHLIMU JO/MKHOCTHLIMM NTNLIAMUW MOIOXKEHNIA aAMUHUCTPATUBHOTIO
pernameHTa 1 MHbIX HOPMATMBHbIX NPaBOBbIX aKTOB, YCTaHAB/NBAOLLMX TPEOOBaHNA K
NPeLOCTaB/IEHNIO MYHULMMATIBHOW YCNYTW, a TakXXe MPUHATUEM UMUK PeLLeH

KOHTpO/b 3a MOHOTOM M KayecTBOM MpefoCTaB/eHMs MYHULUMNaNbHOW YCyrin
BK/1IHOYAET B Ce0s BbISABNEHME W YCTPaHEHME HapyLUEeHWIA NpaB 3asBUTENEN, NpoBeaeHNe
NPOBEPOK  COGMOAEHNSA npoueayp NPeAoCTaBNEHUs  MYHUUMMNANbHOW  YCNyru,
NMOArOTOBKY peLleHnid Ha aecTBus (6e34eMCTBUE) AO/MKHOCTHBIX /ML, OpraHa MecTHOro
camoynpaB/ieHus.

dopmaMn  KOHTpONA 3a COOGNHOAEHWEM  WUCMOMHEHUA  aAMUHUCTPATUBHbLIX
npoueayp ABNAKTCS:

1) npoBepka ¥ coOrnacoBaHve MPOEKTOB [OKYMEHTOB MO NPefoCTaB/IEHUIO
MYHULMNANbHOW YCNyIu;

2) NPOBOAMMbIE B YCTaHOB/IEHHOM nopsake MPOBEPKM BefleHNs
[eNonpon3BOACTBa;

3) NpoBefieHMe B YCTaHOB/IEHHOM MOPSAKE KOHTPO/bHbIX MPOBEPOK COOMOAEHUS
npoueayp NpefocTaBneHns MyHULMNAbHOR YCNYTI.

B uensx TeKywero KOHTPONAA WCMOMb3YKTCA CBEAEHWS, MMeEKLWnecs B
3NEKTPOHHOM 6ase fdaHHbIX, CMy)XebHas KOPPECNOHAEHUMS, YCTHast WM MUCbMEHHas
NHOPMaLMS OO/MKHOCTHBIX /L, OCYLLECTBASIOWMX BbINO/HEHE aAMUHNCTPATUBHbIX
npoueayp, XXypHasbl y4eTa COOTBETCTBYHOLLMX AOKYMEHTOB W APYrme CBeAeHUS.

[Nt OCYLLECTB/IEHMSI KOHTPOA 3a COBEPLUEHUEM AEUCTBUM NPW NPeaocTaBieHnn
MYHUUMNANbHOW YCNYrX U NPUHATUX PEeLUeHNA PYKOBOAWUTENHD oOpraHa MECTHOro
camoynpaBneHuss  NPeACTaBAsSOTCA  CNpaBKM O  pe3ynbTaTax — MpefocTaBieHus
MYHULMNANbHOW YCNYTW.

O cnyyasx 1 NpuYMHax HapyLLeHNs CPOKOB, MOC/Nef0BaTe/IbHOCTU U COepXKaHNA
a0MVHUCTPATMBHbLIX NpouUefyp [OO/MKHOCTHbIE /NNLa  HeMeANeHHO WMHGOPMUPYIOT
PYKOBOAMTENS OpraHa, MpefoCTaBMALWIEr0 MYHULMNANbHYO YCAYyry, a Takxke
NpeanpPUHNMAOT CPOYHbIE Mepbl MO YCTPaHEHNIO HapyLUEHWA.

TeKylmMin  KOHTPO/b 3@ COOMOAEHMEM  MOCNefoBaTeNbHOCTN  [eNCTBUNA,
onpefeneHHbIX  agMUHUCTPATUBHLIMU npouegypamMmm N0 NpeAoCTaB/EHUIO
MYHULUMNANbHOM  YCNYrW, OCYLLECTBNSETCH 3aMecTUTENleM PYKOBOAMTENS opraHa
MECTHOro  camoyrnpaB/ieHUsi, OTBETCTBEHHbIM 3a OpraHmsauuio  paboTbl MO
NPefoCTaB/IEHNIO MYyHULUUNANBHOM YCNYTK, HavyalbHUKOM OTAena, OCYLLECTBAIOLLErO
opraHu3aumio paboTbl Mo NPeAoCcTaBNEHNIO MyHMUMUNAILHOR YCNYTN.
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MepeyeHb  [JO/MKHOCTHBIX /AL,  OCYLUECTBASAIOLWIMX  TEKYLIMA  KOHTPOSb,
YCTaHaBNMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MOApa3feNneHnsx opraHa MeCTHOro
camoynpaB/eHnst U AOMKHOCTHbIMI pernameHTaMu.

4.2. TlopsiaoK 1 NeproanYHOCTb OCYLLECTB/IEHUS NMAHOBBIX Y BHEMMAHOBbIX NMPOBEPOK
MONHOTbI M KayecTBa NPefoCTaBNeHNs MYHULMNAbHOW YCNyr, B TOM YMCie NOPSAOK
1 (hOPMbI KOHTPO/IS 38 MOMIHOTON U KAYeCTBOM MPeAocTaBeHNs MyHULIMNANbHOM
yCnyru

KOHTpONbHblEe NPOBEPKM MOFYyT ObiTb MMNaHOBbIMK  (OCYLLUECTBNATLCS  Ha
OCHOBaHMW  MOMYrOAOBbIX WAM  TOAOBbIX MNaHOB paboTbl OpraHa MeCTHOro
camoynpaBneHns) UM BHEMMaHoBbIMW.  [Mpyv  MpOBeAeHWM  NPOBEPOK  MOryT
paccmMaTpuBaTbCs BCE BOMPOCHI, CBfi3aHHble C MPeAOCTaB/EHNEM MYHULMNAbHOM
ycnyru (KoMnneKcHble NPOBEPKM), UAN MO KOHKPETHOMY 06paLLieHUIO 3asBUTENS.

4.3, OTBETCTBEHHOCTb AO/MKHOCTHbIX ML, OpraHa, NPeAoCTaBNSAOLLIErO
MYHULMNaNbHYH YCNYTY, 3a peLleHuns v aeiicTems (6e3neiicTBUE), MPUHUMaEMble
(ocyLLeCcTBNsIEMbIE) UMK B XOle NPeAOCTaB/EHNS MYyHULIMNALHON yCnyru

Mo pe3ynbTaTtamM NPOBeAeHHbIX NPOBEPOK B C/lyyae BbISB/IEHNS HapYLLEHWIA NpaB
3adBUTENEN BWHOBHbIE NNLEA NPUBMEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKoHOoJaTe/IbcTBOM Poccuiickoin deepaumm.

PyKkoBoAMTE/lb OpraHa MECTHOro CamoynpaB/ieHUsi HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHME 3asB/IEHUIA.

PykoBoauTe/b (3aMeCcTUTE/lb  PYKOBOAWUTENSA) CTPYKTYPHOro noapasaenieHuns
OpraHa MecTHOro caMoyrnpaB/ieHNA HECeT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE 1 (W)
HeHafneXxalllee BbIMOIHEHME aAMUHUCTPATUBHBLIX [AENCTBUM, YKa3aHHbIX B pasgene 3
aMUHUCTPaTMBHOIO persiameHTa.

LJOMKHOCTHBIE LA W MHbIE MyHULMNA/IbHBIE CYXXaLlMe 3a PELLEHNS 1 AeACTBUSA
(6e3peiictBme), MNpuHMMaemble  (OCYLLECTBNSIEMble) B Xofe  NpPefoCTaB/eHUs
MYHULMNaNbHON yCnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOATe/IbCTBOM MOPSAKE.

4.4, TIonoXXeHus, XxapakTepuayroLme TpeboBaHMs K Nopsaaky 1 opmam KOHTPOSIS 3a
NpefoCTaB/IEHNEM MYHULMNAIbHOW YC/YTU, B TOM YKC/IE CO CTOPOHbI paXkaaH, X
00beUHEHNIN 1 OpraHn3aLuii

KoHTponb 3a npefocTaBnieHneM MyHULMNANbHOR YCTYrn CO CTOPOHbI FrpaXkaaH, Ux
00beANHEHNIA 1 opraHm3aumiAi,  OCYLLECTB/IAETCA  MOCPEACTBOM  OTKPbITOCTU
[eATeNbHOCTM  OopraHa  MeCTHOro  caMOynpaBefieHWs  Npu  NpefoCcTaB/IeHUU
MYHULMNATbHOW YCYTW, NOMYYEHUA NOHON, aKTyaslbHOM M JOCTOBEPHOIN MH(OpMaLmn
0 NOpsiaKe NpefoCTaBfeHMs MYHULMNAIbHOM YCNyrn 1 BO3MOXHOCTM [0CYAe6HOro
pacCMOTPeHNs obpalleHnin (kanob) B npouecce NPefoCTaBNEHUS MYHULMNaNbHOM
YCNyru.
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5. JlocyaebHbIn (BHeCYAeOHbIM) NOPALOK 06)KasI0BaHUS PELLEHNIA N AeNCTBNIA
(6e3mencTBUSA) OpraHa, NPeaoCcTaBNAKLLIEr0 MyHULMNASIbHYIO YCAYTY,
MHOIO(DYHKLMOHa/IbHOIO LieHTpa NpefocTaB/IeHNSA ToCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT, OpraHm3aunii, ykasaHHbIX B Yyactu 1.1 ctatbu 16
PepepanbHOro 3akoHa Ne210-d3, a TakxKe UX JO/HKHOCTHbIX UL,
MYHULMMNIbHBIX Cy>almX, paboTHUKOB

5.1. 3afBMTeNM MMELOT MpaBo Ha 06)KasioBaHWe B AOCYAeOHOM MOPALKE peLleHunit
N pencteuin  (6e3geiicTBuA) opraHa, MNPefoCTaBMSIOWEro MYHULUMNAIbHYO YCayry,
[OO/DKHOCTHOIO  /iMuya  opraHa, NpPeAoCTaBAOWEro  MyHUUMNANbHYHO — YCyry,
MYHALUMNABHOIO  CNyXKalwlero,  PyKOBOAUTENs  opraHa,  MNpefocTaB/stOLLLEro
MYHULMNabHYHO ycnyry, MHOIO(YHKLMOHA/IbHOTO LIEHTpa, paboTHMKa
MHOTO(YHKUMOHA/TbHOTO LEHTPa, OpraHu3almii, npefyCcMOTPEHHbIX YacTblo 11 cTartbu
16 ®depaepanbHOro 3akoHa Ne 210-d3, a TakxXe X paboTHUKOB.

3asBMTeNb MOXET 00paTUTLCA C XKanoboi, B TOM YKC/Ee B CeLYHOLWMX CyYasnX:

1) HapyLleHVe CpoKa perncrpaumm 3anpoca o0 NpefoCcTaBeHUN MyHULMNIbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHoro 3akoHa Ne 210-$3;

2) HapylleHMe CpoKa npefocTaB/eHUs MyHUUMNanbHOW ycnyrn. B ykazaHHOM
cnydyae gocyaebHoe (BHecyaebHOe) obyKanoBaHMe 3asiBUTENIEM PELUEHUA U OeCTBUIA
(6e30eCcTBMA) MHOMOMYHKLUMOHA/IbHOIO LIEHTPa, paboTHMKAa MHOrogyHKLUMOHaIbHOIO
LIeHTpa BO3MOXHO B C/ly4yae, €C/M Ha MHOTO(YHKUMOHA/IbHBIA LUEHTP, PeLUeHns U
nectena  (6e3neiCTBME)  KOTOPOro  0OXKanylTCs, BO3/IOXKEHA  (OYHKUMS O
MPeLOCTaB/IEHNIO COOTBETCTBYHOLMX MYHULMNAbHbLIX YCNYr B MOMHOM 00beMe B
nopsake, onpeaeneHHoOM vactbio 1.3 ctatbl 16 depepanbHOro 3akoHa Ne 210-P3;

3) TpeboBaHuWe Y 3adBUTENSA JOKYMEHTOB WM MH(OPMaL MU M60 OCYLLEeCTBIEHNS
LEVCTBUA, MpefCcTaB/eHVe WM OCYLLECTB/IEHME KOTOPbIX He MpesyCMOTPEHO
HOpPMaTMBHbIMM  MpPaBOBbIMW akTamu Poccuiticko  Pepepaumn, HOPMATUBHbLIMU
NpaBoOBbIMM akTamu Pecnybnvky TatapcTaH, MyHULMNaIbHbIMY NMPaBOBLIMU aKTaMu A1
NpPeLOCTaB/IEHNA MYHULMMANILHOW YCNYTW;

4) 0Tka3 B MpuvemMe [OKYMEHTOB, MpPefOCTaB/ieHMe KOTOPbIX MpPeLyCMOTPEHO
HOPMaTMBHbIMM  MPaBOBbIMM akTamMu Poccuitickorn  defepauymun, HOPMaATUBHbLIMY
NMpaBOBbIMM akTamu Pecnybnmnku TatapcTaH, MyHULMNaIbHbIMY NPaBOBLIMU akTaMu A/1s
NpeLOCTaBIEHNA MYHULMMANILHOW YCNYTW, Y 3a9BUTENS;

5) oTka3 B NpeAoCcTaBneHUN MyHULMNANbHON YCNYTi, eCN OCHOBaHNA OTKa3a He
NpeLycMOTPeHbl (hefepa/lbHbIMM  3aKOHAMU U MPUHATLIMKA B COOTBETCTBUM C HUMMU
MHbIMW HOPMAaTMBHbLIMW MpPaBOBbIMU akTamMu Poccuiickon degepaumm, 3akKoHaMu U
MHBbIMW HOPMaTMBHBLIMU MPaBOBbIMK akTaMn Pecny6inkm TatapcTtaH, MyHULMNAbHBIMA
NnpaBoBbIMK akTamu. B ykazaHHOM cnydae fgocyaebHoe (BHecyaebHoe) o6ykanoBaHMe
3a9BUTENIEM PELLEHNIA U OeWCTBMIA (6e34eMCTBMSA) MHOMOMYHKLUMOHANbHOIO LEHTPa,
paboTHMKA MHOrO(DYHKUMOH/IbHOTO  LIEHTPa BO3MOXHO B C/ly4yae, €c/iM  Ha
MHOTOYHKUMOHANbHBIN  LIEHTP, pewleHns u  faeicteus  (6e34eiicTBME)  KOTOPOro
06XanytoTCA, BO3/IOXKEeHAa  (PYHKUMA MO  MPefoCTaB/eHW0  COOTBETCTBYHOLLMX
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MYHUUMNASIbHBIX YCYT B NO/IHOM 00beMe B MopsiAKe, onpeaeneHHOM 4acTbio 1.3 cTaTbu
16 PepepansHoro 3akoHa Ne 210-93;

6) 3arpeboBaHMe C 3asBUTENs Mpu MPefoCTaBNEHUN MYHUUUNANbHOW YCNyru
nnatbl, He MNPeAyCMOTPEHHONW HOPMATUBHLIMU MPaBOBbIMK aKTamMmu POCCUIACKON
degepaumyn,  HOpPMATVMBHLIMK  MpPaBOBbIMW  akTamu  Pecny6nvku  TaTapcTtaH,
MYHUUMNIbHBIMW NPaBOBLIMU aKTaMu;

7) OTKa3 opraHa, MpeaoCTaB/ALWEro MyHULMNAbHYIO YCAYyry, AOMXHOCTHOMO
Nnua opraHa, NPeAoCTaBAAOLLErO0 MYHULUNANbHYO YCAYry, MHOTO(MYHKLMOHAILHOMO
LleHTpa, paboTHMKa MHOTOYHKLUMOHA/ILHOTO LEeHTpa, OpraHu3aumii, npeaycMOoTPeHHbIX
yacTbto 11 crtatbk 16 ®PefepanbHoro 3akoHa Ne 210-P3, mam mx paboOTHMKOB B
MCNPaB/IeHNN [OMYLEeHHbIX UMM OMeYyaTtok W OWWOOK B BblAaHHbIX B pesy/bTare
NpeaocTaBNeHNs  MYHUUMMATbHOM — yCayrn  JOKYMeHTaX  Mbo  HapylleHue
YCTaHOB/IEHHOrO CpOKa TakuMX MCnpasneHnin. B ykazaHHOM cny4dae [focype6Hoe
(BHeCyleOHOE) 06)KanoBaHWe 3asBUTENEM PeWeHnin W1 OeAcTBUA  (6e30enCTBUS)
MHOTMOYHKLUMOHAIbHOTO  LeHTPa, paboTHMKA  MHOrO(MYHKUMOHAIbHOTO  LieHTpa
BO3MOXXHO B C/ly4yae, ec/iM Ha MHOTrO(YHKUMOHA/IbHBIN LEHTP, PelieHns u AencTBus
(6e3neliCcTBE) KOTOPOro 06XKaNytoTCs, BO3/M0XEHa (QYHKUMA MO NPefoCTaB/IEHUIO
COOTBETCTBYHOLUMX MYHULMNASIbHBIX YCNYT B NOTHOM 06beme B NOpsAKe, onpeaeieHHOM
YyacTbto 1.3 cTaTbi 16 PefepanbHOro 3akoHa Ne 210-P3;

8) HapylleHWe cpoka WM nopsigka BblgaynM [AOKYMEHTOB MO pesy/fibTaram
NpPeLOCTaB/IEHNA MYHULMMAIbHOW YCNYTW;

9) npuocTaHOB/EHME MPeOCTAB/IEHNS MYHULMMANIBHON YCYrK, eC/i OCHOBaHUSA
MPUOCTAHOBMIEHUSI He MpeayCcMOTPeHbl (efepasibHbIMU 3aKOHAMU U MPUHATBIMU B
COOTBETCTBUA C HUMW WHBIMA HOPMATMBHBLIMW MNPaBOBbLIMW aKTaMu POCCUMIACKOM
defepaymn, 3aKOHaMM M UHbIMM HOPMATUBHLIMW MPABOBbIMWU akTamu Pecnybnmku
TatapcTaH, MyHUUMNabHBIMU NPaBOBbIMK akTaMu. B ykKaszaHHOM cnydae gocynebHoe
(BHeCYle6HOE) 006)KanoBaHWe 3asBUTENIEM PeLIeHNn 1 OecTBUA  (6e30enCTBUS)
MHOFO(DYHKUMOHA/IbHOTO  LIEHTPa, pPaboTHMKA  MHOrO(YHKLMOHA/IbHOrO  LIeHTpa
BO3MOXHO B C/ydyae, ecim Ha MHOTOMYHKLMOHaIbHbLIA LIEHTP, PELleHus U LeincTBus
(6e3eiicTBE) KOTOPOro 06XKaNytTCH, BO3/0XKeHa (QYHKUMA MO NpeAocTaB/IEHNIO
COOTBETCTBYHOLUMX MyHULMNAIbHBLIX YCNYT B NMOSIHOM 00bemMe B MOpsiAKe, ornpeenieHHOM
yactblo 1.3 cTatbm 16 ®efepasbHOro 3akoHa Ne 210-P3.

10) Tpe6oBaHVe Yy 3aaBUTENA MPU MPEJOCTABMIEHUN MYHULMMNANBHON YCIyru
NOKYMEHTOB WIN WH(OpMaLUK, OTCYTCTBME WU (UMW) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/ICb MPY MepBOHaYalbHOM OTKase B Mpueme LOKYMEHTOB, HEOOXOAMMBIX A/1A
NPefoCTaB/IEHNA MYHULMNAIBLHOW YCyrn, nMbo B MpefocTaBNeHU MyHULMNAbHOW
yCnyru, 3a UCKIHYEHMEM CllydaeB, NPefyCMOTPEHHbLIX MYHKTOM 4 4yactu 1 ctatbun 7
depepanbHOro 3akoHa Ne 210-d3. B ykasaHHOM cny4vae gocyebHoe (BHecynebHoe)
0bXanoBaHme 3anBuTENEM peLeHunin 7 [encTBUI (6e3pencTans)
MHOIO(DYHKUMOHA/IbHOTO  LieHTpa, paboTHMKA  MHOrOg)YHKUMOHa/IbHOIO  LieHTpa
BO3MOXXHO B C/ly4yae, eC/iM Ha MHOTO(YHKUWOHA/BHBIA LEHTP, PeLieHns 1 AencTBus
(6e3feiNCTBME) KOTOPOro 00XKanytoTCs, BO3/I0XKeHA (DYHKUMS N0 MNpefocTaB/eHNto
COOTBETCTBYHLLMX MYHULMMNAIbHBIX YCYT B MOMTHOM 06beMe B NOPALAKE, OnpeaesieHHOM
yacTtblo 1.3 cTatbk 16 PepepanbHOro 3akoHa Ne 210-d3.
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5.2. )Kanoba nopgaetcs B MWUCbMEHHON (hopme Ha OyMaKHOM HocuTene, B
9NIEKTPOHHON (hopMe B oOpraH, MNpPeAoCTaBAAWMA  MYHUUUNAIBHYO — YCAyrY,
MHOTO(PYHKUNOHATbHBIA LIeHTP MG0 B COOTBETCTBYHOLUMIA OpraH rocyfapCTBEHHONA
B/laCTW, ABNAOWMIACA Yy4ypefuTenemM MHOTOMPYHKLUMOHaIbHOIO LeHTpa (ganee -
ydpeautens  MHOTOMYHKUMOHA/IbHOTO  LUEHTpa), a Takke B opraHusauumu,
npeaycMOTpeHHble YacTbio 11 ctaTbi 16 ®epfepanbHOro 3akoHa Ne 210-d3. XKanobbl Ha
peweHns u aeinctena (6e30eACTBUE) PYKOBOAMTENA OpraHa, MpeaocTaBNsAOLLEro
MYHULMNATbHYHO YCYTY, MOAAKTCA B BbILLECTOALWMIA opraH (Npu ero Haim4ymm) 1méo B
C/ly4ae ero OTCYTCTBMSA PacCMaTpuBalOTCA HemnocpeiCTBEHHO PYKOBOAMTENIEM OpraHa,
NPefoCTaBNAOWEro MyHULMNaNbHYHO yCnyry. >Xanobbl Ha pelleHus 1 AeicTBus
(6e3neincTere) pabOTHMKA MHOTO(YHKLMOHA/ILHOMO LIEHTPa MoJaroTcs PYKOBOAMTENIO
3TOr0  MHOrO(YHKUMOHaNbHOro  LUeHTpa. XXasobbl Ha pelleHns W OeWCTBUSA
(6e3penicTane) MHOTO(DYHKLMOH&IbHOrO LleHTpa nogaroTca yupeanTento
MHOrO(YHKUNOHAIbHOTO  LUEeHTpa WANM  OO/MKHOCTHOMY Aindy, YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM akToM Pecnybnuku TatapctaH. »Xanobbl Ha pelueHus u
penctems (6e3feincTeme) paboOTHMKOB OpraHuM3auuiA, NpegycMOTPeHHbIX 4YacTblo 1.1
cTaTbM 16 PefepanibHOro 3akoHa Ne 210-®3, nogardTCA PYKOBOAUTENAM 3TUX
opraHu3aui.

YKanoba Ha pewseHns u fdeincteua (6e3feincTere) opraHa, NpPeaoCTaBAOLWEro
MYHUUMNANbHYKO  YCAyry, [OO/DKHOCTHOIO  fiMua opraHa, npefocTaBNstoLero
MYHUUMNNbHYO  YCyry, MYHUUUMNaIbLHONO CyXallero, PyKOBOAWUTENs OpraHa,
NpefoCTaBNAOLWEro MyHULMNAbHYHO YCYTY, MOXET ObITb Hanpas/ieHa no noute, Yepes
MHOTO(YHKLNOHAbHbIN LIEHTP, C MCMo/b30BaHMEM NH(OpMaLMOHHO-
TENIEKOMMYHUKALUMOHHON  ceTn  «/IHTepHeT», ojuuManbHOro  canta  opraHa,
NPefoCTaBNAOWEro  MyHUUMNanbHytO  ycnyry,  EguMHOro  noptrana  iMbo
Pecny61KaHCKOro noprasa, MHPopPMaLMOHHON CUCTEMbI fOCYAe6HOro 06XKanoBaHus, a
TaK)Ke MOXET ObITb MPUHATA NPU IMYHOM MpUeMe 3asaBuUTeNd. XKanoba Ha peLleHns U
fencTens (6e3nencTBue) MHOTO()yHKLMOHa/IbHOI 0 LIeHTpa, paboTHMKa
MHOTOYHKLMOHAIbHOTO LileHTPa MOXET ObITb Hamnpas/ieHa no rno4Te, ¢ UCNOMb30BaHNEM
NH(OPMALMOHHO-TENEKOMMYHNKALMOHHOW CeTU «V/IHTEpHET», ouuManbHOro camnta
MHOrOYHKLMOHAIbHOTO LieHTpa, EAMHOro noptana Mo Pecny6/iMKaHCKOro rnoprana,
NH(OPMaLMOHHON C1UCTEMbI A0CYAeOHOro 06XKanoBaHUs, a TakxKe MOXKET ObITb NPUHATA
npy NIMYHOM npueme 3adBUTeNs. XKanoba Ha pelleHnss n aercteusa (6e34enCTBME)
opraHu3auunia, NpeaycMOTPEHHbIX YacTbio 1.1 cTtatb 16 PenepanbHOro 3akoHa Ne 210-
®3, a Takke KX PabOTHMKOB MOXET ObITb Harpas/ieHa Mo MoyTe, C UCMO/b30BAHNEM
NH(OPMaLMOHHO-TENEKOMMYHNKALMOHHON CeTU «HTEpHET», O(uMLMaIbHbIX CalTOB
3TUX opraHusauuii, EgnHoro noptana mbo Pecny6/1MKaHCKOTo NopTana, a TakxkKe MOXeT
ObITb NPUHATA NPY NIMYHOM MPUEME 3asBUTENS.

5.3. YKanoba gomkHa cofepxarb:

1) HaMMeHOBaHMe oOpraHa, MnpPefoCTaBAAOWEro MYHUUUMNAIbHYO  YCAyry,
[AO/MKHOCTHOIO /iMua opraHa, npeAoCTaB/IAoWEro MyHULMNAIbHYK YCnyry, mnéo
MYHUUMNANbHOTO Cy>Kallero, MHOrOMYHKUMOHAIbHOTO LIeHTPa, ero pyKOBOAMTENSA U
(unn) paboTHMKa, OpraHM3aunin, npeayCcMOTPEHHbIX uYacTbto 11 crtaten 16
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®epepanbHOro 3akoHa Ne 210-P3, ux pykosogutenen n (nm) paboTHUKOB, PeLleHns U
nenctens (6e3aeincTemne) KOTopbIxX 06XKanyroTcs;

2) (hamunnio, Mms, oT4ecTBO (MOCnedHee - NPV HaMMymK), CBeAeHWS O MecCTe
XXUTENbCTBA 3a9BUTENA - (DU3MYECKOro nuua nMbo HavMeHOBaHWe, CBeAEHUs O MecTe
HaxoXaeHWs 3asaBUTENSA - FOPULMYECKOro Nnua, a Takke HoMep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3/IEKTPOHHOM NOYThbI (NPU HAIMUMK) U NOYTOBLIA aapec, Mo
KOTOPbIM [JO/DKEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefeHNA 06 06XanyemblX PeLleHusX K AecTBuaxX (6e3deicTBMKM) OpraHa,
NPeAoCTaBNAOWEr0  MYHULUMNANLHYKO  YCIyry, [O/MKHOCTHOINO  NMua  opraHa,
NPeLoCTaBNAOWEro MyHUUMNATbHYIO YCAYry, NM60 MYHUUMMNANLHOTO Cy>XKallero,
MHOTMOYHKLUMOHA/IbHOTO  LEHTPa, pPaboTHMKA  MHOrO(MYHKUMOHAIbHOTO  LEHTPa,
opraHu3aumi, NpeaycMOTPeHHbIX YacTbio 11 cTtatbn 16 PefepanbHOro 3akoHa Ne210-
@3, nx paboTHUKOB;

4) [0BOAbl, Ha OCHOBaHUW KOTOPbIX 3aABWTE/Ib HE COrNaceH C PeLleHnem u
fenictenem (6e3feiicTBMEM) oOpraHa, MPeAoCTaB/AOWEro MYHULUNAIbHYO YCayry,
[O/MKHOCTHOIrO fla opraHa, MpeAoCTaBAAIOLWEro MyHUUMNAaNbHYHO Yycnyry, nnéo
MYHULUMNAIbHOTO  CAY)KaWero,  MHOTO(YHKUMOHA/IbHOrO  LieHTpa,  paboTHMKa
MHOIOYHKLMOHAIbHOIO LieHTpa, opraHun3aunii, npeaycMoTpPeHHbIX YacTbio 1.1 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-d3, mx pabOTHUKOB. 3afBUTENIEM MOTYT ObITb
npefcTaBNeHbl JOKYMEHTbI (MpY HannMuun), NoATBEPXKAAOLLME LOBOAbI 3adBUTENS, MO0
NX KOMUN.

5.4. TocTynuBLLas »Xanoba NoAneXunT pernctTpauumn B CPoK He nosaHee paboyero
[IHA, CNneflyloLero 3a HeM MOCTYMJIEHWS.

5.5. >Kanoba, nocTynuBwas B OpraH, MNPeAoCTaBAWNA MYHULUMNATIbHYIO
YCNYry, MHOTO(hYHKLUMOHA/IbHBIV LIEHTP, YUYpeanUTeNto MHOMOMYHKLMOHA/IBHOTO LEHTPa,
B OpraHusauuun, npeaycMoTpeHHble YyacTbio 1.1 cTaTbM 16 PefepanbHOro 3akoHa Ne 210-
@3, N0 BbILWECTOAWMIA opraH (MPY €ro Hanmumm), MOLNEXUT PACCMOTPEHWUIO B
TeueHWe NATHagUATU paboyumx [HEN Co AHA ee perncrpaumu, a B ciyvyae 06>kasoBaHuA
0TKasa opraHa, npeaocTas/AoLWEero MyHUUUNaIbLHY YCayry, MHOFOMYHKLNOHaIbHOro
LIEeHTpa, OpraHun3aumin, NpeaycMOTPEHHbIX YacTbio 11 cTaTbk 16 ®efepanbHOro 3akoHa
No 210-93, B npveme LOKYMEHTOB Yy 3asaBUTeNs MO0 B MUCMPABMEHUN AOMNYLIEHHbIX
OrMeyvyaToK M OLIMOBOK WM B CNyyae 06XKanoBaHWS HapyLUEHWS YCTAaHOB/IEHHOro CpoKa
TaKUX VCMPaB/IEHWNIA - B TeYeHWE NATU paboumnx [HER Co AHS ee perucTpauum.

5.6. Mo pe3ynbTatam pacCMOTPeHUs Xanobbl MPUHUMAETCA O4HO U3 CNefyoLmX
PELLEHNIA:

1) »anoba y0B/ETBOPAETCSA, B TOM YuMC/e B POPME OTMEHbI NPUHATONO pPeLLeHNs,
MCnpaBneHnst  [OMYLIEHHbIX OMneyaToK W OWKWOOK B BbI4aHHLIX B pe3y/bTaTe
NpeLoCTaB/IEHNA MyHULMNA/IbHON YCYr AOKYMEHTax, BO3BpaTa 3aaBUTENIO AeHEXHbIX
CPeACTB, B3MMaHVe KOTOpbIX He MpeaycMOTPEHO HOPMATUBHbLIMU MPaBOBbLIMW aKTaMy
Poccuiickon deaepaummn, HOPMaTMBHBLIMM NPaBOBbLIMU akTaMu Pecny6nnkmn TatapcTaH,
MYHULMNAIbHBIMW NMPaBOBLIMU aKTaMu;

2) B Y[I0B/IETBOPEHMM >XXa00bl OTKa3bIBAETCH.

He nosgHee [AHA, cnegyrowlero 3a AHeM NPUHATUS PeLLeHUs, YKasaHHOro B
HaCTOsILLEM MYHKTe, 3afBUTEN0 B MUCbMEHHOW (DOpMe W MO >XeNnaHWK 3asaBuUTeNs B
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3NIEKTPOHHON  (popMe  HarnpaBnseTCs  MOTMBMPOBaHHbLIA OTBET 0O pe3ysbTarax
PacCMOTPEHNSA XKanoobl.

5.7. B cnyyae npusHaHWA >anobbl noasexallend yAoBMETBOPEHUIO B OTBETE
3a9BMTENI0 O pe3y/ibTaTax PacCMOTPeHUs Xanobbl AaeTcs UH(opMauma O LencTBusX,
OCYLLUECTB/AEMbIX  OpraHoM,  NPefoCTaBNAWMM  MYHULMNAILHYH  YCAyry,
MHOTO(YHKUMNOHA/TbHBIM LIEHTPOM N1M60 OopraHu3aumen, npegycMOTpPeHHOM YacTbio 11
cTaTbM 16 depepanbHOro 3akoHa Ne 210-d3, B Lenax HesaMe4MTEeNbHOI0 YCTpaHeHNs
BbISIB/IEHHbIX HapPYLUEHWIA NPY OKa3aHUM MYHULMNAIbHOW YCNYTW, a Takke NPUHOCATCA
M3BUHEHWNA 3a [OCTaB/IEHHble HeyA00CTBa U YKa3blBaeTCA MHMOPMaUma 0 AalbHENLLINX
[ECTBUAX, KOTOpble HeoOXOAMMO COBEpLUMTL 3asBUTENO B LENAX MosyvyeHus
MYHULMNaNbHOW YCNyTW.

5.8. B cny4yae npusHaHUA »kanobbl He MoAseXalleil yaoBIeTBOPEHNIO B OTBETE
3a9BUTENII0 O pe3y/ibTatax pPacCMOTPEHWUA >Kanobbl [alTCs  apryMeHTUPOBaHHbIE
Pa3bACHEHUS O MPUYMHAX MPUHATOrO PeLUeHns, a TakkKe WHGopMaunsa O Mnopsake
06XKas10BaHNA NPUHATOrO PeLLeHus.

5.9. B cny4yae yCTaHOB/IEHWNA B XOZ€e WK MO pe3ynibTataM PacCMOTPEHUS XKasloobl
NMPU3HaKoB CcOCTaBa aAMWHUCTPATMBHOIO MNpPaBOHapYLUeHUA WA NPECTYN/eHUs
[AO/MKHOCTHOE NN, PabOTHUK, HaZleNeHHbIe MOSTHOMOYMAMM MO PACCMOTPEHMIO XKasloo,
HesaMea/IMTeNIbHO HanpasnAT NMeoLLneca MaTepuabl B opraHbl NPOKypaTypbl.
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[MpunoxeHne Ne 1

K AIMUHUCTPATUBHOMY
pernameHTy npefocTaB/eHNs
MYHULMNAIbHOI YCNyrn Mo
COrnacoBaHNIO YCTaHOBKM
NH(OPMALNOHHbIX 3HAKOB
NHAMBNAYaNbHOTO NMPOEKTUPOBaHUA
Ha JOPOXHbIX 3HaKax

dopma

(BnaHkK opraHa, NPefoCTaB/IAKLLErN0 MyHULUNASBHYO YCNYTY)

npunaraemMmble

Kowmy:
KOHTaKTHble JaHHbIe:
[MpeacTaBuTenNs:

KOHTaKTHbIe AaHHble NpeACcTaBUTeNs:

PELLUEHWE
No
PaccmoTpeB Balle 3aaBneHue ot No n
K Hemy [IOKYMEHTBI, YMNOHOMOYEHHbIM opraHom

MPVHSATO peLLeHne 0

[lononHnTenbHas HhopMaLws:

CaefieHMs 06 3N1eKTPOHHOW nognucu

JomkHocTHoe nuuo (PNO)

(nognuck YNOMIHOMOYEHHOI0 AO/DKHOCTHOTO Nnua
opraHa)
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[MpunoxkeHne Ne 2

K AOMWUHUCTPATUBHOMY
pernaMeHTy npeaocTaBieHns
MYHULMNANbHOR yCnyru no
COrN1acoBaHUIO YCTaHOBKU
NH(OPMALMOHHbIX 3HaKOB
NHAMBNAYaNbHOTO NMPOEKTNPOBaHUA
Ha JOPOXHbIX 3HaKax

dopma
(BnaHK opraHa, NpeaocTaBASOLWEro MyHUUUNANbHYO YCNyTY)

Komy:

KOHTaKTHble JaHHbIe:
[MpeacTtasuTens:

KOHTaKTHbIe AaHHble NPeaCcTaBUTeNs:

PELLUEHWME
06 OTKa3e B MpefoCTaB/eHU MyHULMNAIbHOW YCyTK
no
oT No

PaccmoTpeB Balle 3aaBneHue oOT No n

npunaraemMble K Hemy LOKYMEHTbI YNONHOMOYEHHbIM opraHom
MPUHATO peLleHre 06 0TKase

B rno
CNefyroLINM OCHOBAHUAM:

1.

2.

[lononHuTenbHas MHhopMaLms:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMOJIHOMOYEHHbIN OpraH C 3asiB/IeHVEM O
NpeLoCTaB/IEHNN YCNYTW MOC/e YCTPaHeHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIA  0TKa3 MOXeT OblTb 06XanoBaH B A0CYAeO6HOM nopsake MNyTem
Hanpas/ieHNsA »anobbl B YNO/IHOMOYEHHbI OpraH, a Takxe B Cyie6HOM nopsagke.
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CsefieHNs 06 3NEKTPOHHOM Noanucn
JonxkHocTHoe nnuo (PUNO)

(nognucb YNOMHOMOYEHHOTO AO/HKHOCTHOTO Nnua
opraHa)



35

[MpunoxkeHne Ne 3
K AGMUHUCTPATUBHOMY
pernaMeHTy npeaocTaBneHns
MYHULMNANIbHOWA YCNyru no
COrN1acoBaHUIO YCTaHOBKM
NH(OPMALNOHHbIX 3HAKOB
NHAMBNAYAIBHOTO NPOEKTMPOBaHNA
Ha JOPOXHbIX 3HaKax

dopma

(BnaHK opraHa, NpefoCcTaB/IAOLWEro MyHULMNANLHYO YCyry)

Komy:

KOHTaKTHbIE JaHHbIE:
[MpeacTtaBuTenNs:

KOHTaKTHbIE JaHHble NpeACTaBUTeNS:

PELLEHUE
06 0TKase B Npueme JOKYMEeHTOB, HEOOXOAMMBIX N5 NPeaoCTaBNeHUs
MYHULMMNaNbHOR YCyr no

oT No
PaccmoTpeB Bawe 3aaBneHune oOT No n
npunaraemMble K Hemy NOKYMEHTbI YMONHOMOYEHHbIM opraHom

MNPUHATO

pelieHne 06  OTKase B NpUeMe  [IOKYMEHTOB,  HEobXoauMbIX  Ans
Mo CNeayoLLMM OCHOBaHUSM:

Pa3bsiCHEHMe MPUUNH 0TKa3a:
[lononHnTenbHaa MHGopMaLms:

Bbl BripaBe MOBTOPHO 00pPaTUTLCA B YMNO/HOMOYEHHbIA OpraH C 3asiB/IEHUEM O
NpefocTaB/EHNN YCYTX MOC/e YCTPaHEHNS YKa3aHHbIX HapyLLeHUN.

[aHHbIA 0TKa3 MOXeT ObITb 00XanoBaH B A0CYAeOHOM nopsiake MyTem
Hanpae/IeHNA »anobbl B YNOMHOMOYEHHbIV OpraH, a Takxke B Cye6HOM Mopsiake.

CaefileHNs 06 3/1eKTPOHHON NoAnucu
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JomkHocTHoe nuuo (PNO)

(nognucb YNONMHOMOYEHHOTO JOMXHOCTHOIO Nnua
opraHa)
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[MpunoxeHne Ne 4

K AGMUHUCTPATUBHOMY
pernameHTy npefocTaBneHns
MYHULMNANIbHOW YCYTK Mo
COrNacoBaHMIO YCTaHOBKM
NH(OPMALMOHHbIX 3HAaKOB

NHAMBNAYANbHOTO
NPOEKTUPOBAHNSA Ha JOPOXKHbIX
3HaKax
dopma

B
(HanmeHOBaHMe opraHa MeCTHOro camoynpaB/ieHNs)
3asBNIEHNe.

Pe3ynbTaT NpefocTaBieHNs MyHMLI,MHaﬂbHOM ycnyriu, rnpowy rnpenoctaBUThb.

| 1B NMMYHbIA KabuHET lMopTana rocygapCcTBEHHbIX U MyHULMNANbHbIX YCNyr
Pecny6nukn TaTapcTaH;

[0 B MHOrOYHKLMOHa/IbHOM LEHTPe MNpeaocTaB/ieHMst FOCYAapCTBEHHbIX U
MYHULMNaNbHbIX YCnyr Pecny6nuku TaTapcTaH;

1 Ie Oprane.

(nata) (mognuce) ( (®.1.0))



[MpunoxeHne Ne 5

K AIMUHUCTPATUBHOMY
pernameHTy npeaocTaB/ieHUs
MYHULMNAIbHOW YCNyru Mo
COrnacoBaHNIO YCTaHOBKU
NH(OPMALMOHHbIX 3HaKOB
NHONBUAYaNbHOTO NPOEKTMPOBaHUA
Ha JOPOXKHbIX 3HaKax

PyKoBoAnTenNto
IcnonHuTeNbHOro KomuTeTa

or:

3anBneHune
06 ncnpaBieHNN TEXHUYECKOW OLLNOKN

Coobuiato 06 owmnbKe, AONYLLEHHON NPX OKa3aHUM MYHULUNAIbHOW YCIyrn no

3anncaHo:
[MpaBubHbIe CBEAEHUS:

Mpolwy uMCnpaBuTb  AOMYLUEHHYHD)  TEXHWYECKYH)  OLIMOKY W BHECTM
COOTBETCTBYIOLLME N3MEHEHUS B IOKYMEHT, SABNAIOLLMIACA pe3yNbTaToM MyHULMNANbHOM
yCnyrum.

Mpunarato cneaytoLLme AOKYMEHTbI:

1.

2.

B cnyyae NpUHATWS pelleHns 006 OTK/IOHEHWM 3asBNeHus 06 WUCnpaBneHnm
TEXHUYECKON OLLMOKM NPOLLY HamnpaBMTb TAKOE PELLIEHNE:

MOCpPeACTBOM OTNPaB/EHNS 3MIEKTPOHHOIO A0KYMeHTa Ha afpec E-mail: ;

B BM/e 3aBEPEHHOI KOMuM Ha BYMaKHOM HOCMTENe NMOYTOBLIM OTMpPaBNEHNEM MO
afpecy: :
HacToswwmm noaTBepxaato: CBefeHNs, BK/IOUYEHHbIE B 3asIBIEHIE, OTHOCSLLMECS K
MOEA JIMYHOCTM W NpPeACTaB/SIEMOMY MHOK /ALY, a TakKe BHECEHHblE MHOK HIDKE,
[OCTOBEPHbI.  [JOKyMeHTbl  (KOMWW  [JOKYMEHTOB), MPWUIOXEHHble K  3asIBNIEHUIO,
COOTBETCTBYIOT ~ TPeGOBaHMAM,  YCTAHOBMEHHbIM  3aKOHOAATENbCTBOM  POCCUICKOIA
defepauy, Ha MOMEHT NpPeACTaBeHUs 3asBNEHMS 3TV AOKYMEHTbI AeACTBUTENbHbI U
CoAepXaT J0CTOBEPHbIE CBEEHUSI.

(nata) (nognuceb) (¢.1N.0))



