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O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO
pernameHTa npefocTaB/ieHns
MYHULMNANIBHOI YCNYTN MO MPUHATUIO Ha
yyeT rpaxgaH B KauecTBe HyXJatolnxcs B
XWUMbIX NOMELLEeHUAX

B uenax peanusauum ®epepanbHOro 3akoHa ot 27 utonga 2010 roga Ne 210-03 «O6
opraHusaumm npegocTaBneHus rocyapCTBEHHbIX " MYHUUMNANbHBIX  YCNyr»,
BonbwewmHapcknin  cenbcknii  AIcnonHUTeNbHbIN KOMUTET CabWMHCKOro MYyHULUMNanbHOro
paiioHa TMOCTAHOBANAET:

1. YtBepauTb AAMUHUCTPATUBHbLIA pernameHT npepocTtaB/ieHUss MYHUUMNaNbHOM
YCNYrn no MPUHATUIO Ha yYeT rpaxiaH B KayecCcTBe HYXOAlLWWUXCHA B XWU/bIX MOMELLEHUAX
(npunaraetcs).

2. Ony6nukoBaTb HacTosllee MOCTaHOBMEHME Ha oduumanbHOM nopTasie NpPaBoBOWA

nHpopmaumm Pecnybnukun TaTtapcTtaH B MHMOPMaLMOHHO-TENEKOMMYHUKALUOHHON ceTn
«NHTepHeT» No  apgpecy: http://[pravo.tatarstan.ru 1 Ha  odwmumanbHOM  caiiTe
BosnbwewmHapckoro cenbckoro noceneHns CabUHCKONO MyHWUMMNANbLHOrO parioHa Mo
agpecy: http://sabv.tatarst

naBa bonblwelwnHapcK A.l".Tapunos
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YTBEepXaeH

[MocTtaHoBNEHNEM
BonbLliewmnHapckoro cenbckoro
McnonHuTenbHoro kommreTa
CabuHckoro MyHMUMMNanbHOro
panoHa,

Pecnybnukn TatapcTaH

oT «26»aHBapa 2022 r. Ne 1-n

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHnusa MyHMLUNANbHOMW YCIyrn No NPUHATUIO Ha y4YeT rpaxaaH B KavyecTBe
HYXXAAKLWUXCA B XUNbIX NOMELLEeHUAX

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

1.1.1. HacTtosiwun agMMHUCTPATUBHbLIN pernameHT NpeaocTaBneHns MyHULMNanbHON
yCrnyrn ycTaHaBnuBaeT CTaHZapT M Nopsaok NpeaocTaBneHns MyHUUMNanbHOW ycryrn no
NPUHATMIO Ha Yy4YeT rpaxaaH B KayecTBe HYXOAKLMXCA B KUMbIX MOMeLLeHusX(aanee
COOTBETCTBEHHO — aAMUHUCTPATMBHbIA PErnaMmeHT, MyHMuMnanbHasa ycnyra).

1.1.2. lonoxeHna  agMUHUCTPATUBHOIO  pernaMeHTa  MNPUMEHSITCA  NpuU
NpegoCTaBfIEHMUM XKUMbIX MOMELLEHUA MYHULMNANBbHOIO XUMULWHOIO doH4a Mo OOroBopy
counanbHOro Harma, NPU3HaHUKM rpaxgaH ManoumyLMMu B nopsgke, YCTaHOBIIEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpakgaH Ha npefocTaBneHne UM XUMbiX NOMELLEHUIN rOCy4apCTBEHHOIO XUMULLHOMO doHaa
Pecnybnukn TatapctaH u MyHUUMNANbHOIO XUNULWHOro ooHAa No JOroBopamM coumnanbHOro
HanMmay» (ganee COOTBETCTBEHHO — >Xurble nomelleHusi, 3akoH Pecnybnuku TaTtapctaH Ne
31-3PT), n exerogHon nepeperncTpauun rpaxkgaH, COCTOSILMX Ha YYeTe HyXXOalLmxcs B
XWUITOM NOMELLEHNN.

1.2. KaTteropun 3assutenen

1.2.1.Jlvuamu, MeLWUMM NpaBo Ha MNonyyYeHne MyHULMNanbHOW YCryru, ABnaTCs
rpaxgaHe Poccuinckon dPegepauuun, MpoXuBalLWME Ha TEPpPUTOPUM  MYHULUNANBHOMO
obpasoBaHna B Pecnybnuke TartapcTaH, WMEKLWME OCHOBaHUA ANs MNPU3HaHUSA UX
HYXXOAKWMMUCA B XKUMbIX  NOMELWLEHUAX WM MNPU3HAHHbIE  OpraHamuM  MECTHOro
camoynpaeneHus B Pecnybnuke TartapctraH ManoumywmmMm WM OTHOCSLIMECS K
onpeneneHHon deaepanbHbiM 3aKoHOM, yka3oMm [NpesnageHTta Poccuiickon ®epepaummn nnu
3akoHoM Pecnybnukn TatapcraH kateropun (ganee — 3asBUTEND).

1.2.1.1. 'paxxgaHamu, HY>XOAILLMMUCS B XXUITbIX MOMELLEHUSX, NPU3HAIOTCA:

1) He aABnAKLWMECA HaHMMATENAMU XUNbIX NMOMELLEHUA MO OOroBopaM coumarbHOro
Harvma, [JoroBopaM Hamma XWUMbIX MNOMEWEHNUN XUNUWHOro ¢oHA4a coumanbHOro
NCMONb30BaHNA WMAN 4YNIEHaMW CEMbW HaHMMATENsl >KUMOr0 MOMELLEHUA MO [OroBopy
coumnanbHOro Hamma, 4OroBOpY Hamma XXMNoro NOMELLLEHUS XUNULHOMO dooHAAa coumanbHOro
MCcnonb3oBaHMA nMbo COOCTBEHHMKAMW XWUMbIX MOMELEHUA WU YfeHaMu CeMbM
COBCTBEHHMKA XKUOro NOMeLLEHNS;

2) ABnAKOWMECA HaHMMATENAMWU XWUNbIX MOMELLEHUA NO A0roBOpaMm CoumnanbHOro
Harvma, [JoroBopaM Hauma XWUMbIX MNOMEWEHNUN XUNUWHoro d¢oHg4a coumanbHOro
MCMNOSIb30BAHUA WUIIN YFEHaMW CEeMbW HaHUMAaTEenNs >XWUIOro MOMELLEHUs MO  JOroBopy
coumarnbHOro Harma, 4oroBopy HamMa >XUoro NOMeLLEHUS XUMNLWHOro poHaa coumanbHOro
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ncnonb3oBaHuss NMbo COOCTBEHHMKAMWM KWMbIX TMOMELWEHUA WKW  4YfleHaMW CEMbMU
COBCTBEHHMKA XMMNOro NoMeLLeHnsa n obecnevyeHHble obLen NoLwaabio XXNoro NoMeLeHns
Ha OZHOrO YfieHa ceMbn MeHee Y4EeTHON HOPMbI;

3) npoxuBawwue B MNOMELLEHUU, HE OTBeYalLleM YCTaHOBIEHHbIM AN XUMbIX
nomMeLeHnn TpeboBaHUAM;

4) apnsalwmecd HaHMMaTensMn XUMblX MOMELWEHUA Mo [OoroBopam coumasibHOro
Harvma, [JoroBopaM Hanma XWUMbIX MNOMEWEHNN XKUAUWHOrO oHAa couuanbHOro
NUCMONb30BaHNA, uYfeHamMu CeMbW HaHUMaTens >KUMAOoro MnoMelweHuss Mo  [OroBopy
coumnanbHOro Hamma, AOroBopy Hamma XXMUoro NOMeLLLEHUS XUNULHOMO ooHAa coumanbHOro
MCNONb30BaHUA UM CODCTBEHHUKAMMU XUIbIX NOMELLEHUA, YneHaMmn ceMbU COOCTBEHHMKA
XKWUMOro NoMeLLeHUs!, NPOXMUBAKOLWNMN B KBApPTUPE, 3aHATON HECKOSTbKMMW CEMbSIMWU, €CINn B
cocTaBe ceMbuM umMmeeTcss 6onbHOW, cTpagarowun Txkenonm OPMON  XPOHUYECKOTro
3aboneBaHusi, NpU KOTOPON COBMECTHOE NPOXMBAHNE C HAM B OAHOW KBapTUPE HEBO3MOXKHO,
N HEe UMEKLWMMU MHOFO XWUOro MNOMELLEHUS, 3aHMMaemMoro no LOroBopy coumanbHOro
HanvMa, [JOroBOopy HarMma >KUIOro MOMELLEeHNa XunuwHoro d¢oHga  coumanbHOro
NUCMOMb30BaHUA UM NpUHagnexawero Ha npaBe  cobcTtBeHHocTU.  [lepeyeHb
COOTBETCTBYHOLLNX 3aboneBaHUn yCTaHaBNMBAETCA YMNOAHOMOYEHHbIM [1paBUTENbCTBOM
Poccuinckon ®egepaunn degepanbHbIM OpraHoM UCMOSTHUTENbHOW BIACTM.

1.2.1.2. [paxgaHe npu3HaKTCA ManoMMyLWMMn B LENsX NpenoCTaBfiEHUS KUMbIX
noMeLLeHNn B Crnyyae, ecnn pasmep Aoxoda, NpUXOOsLWEerocs Ha KaXaoro rpaxgaHuvHa, v
CTOMMOCTb MMYLLECTBA, Haxoasweroca B COOBCTBEHHOCTM rpaxgaH W nognexawero
HanoroobsI0XKeHN0, HE MPEBLILIADT MOPOroBOro 3Ha4YeHUsA 4OX04a U CTOMMOCTU UMYLLIECTBA,
YCTaHOBJIEHHbIX B COOTBETCTBMU C 3akoHOM Pecnybnukun TaTtapctaH Ne 31-3PT.

1.2.2. C 3agBneHnemM BrpaBe o0OpaTUTbCA YMNOMHOMOYEHHbLIN MNpeacTaBUTENb
3agaBuTend, OEeUCTBYWLWWMW B CWUIy TMOSMIHOMOYUA, OCHOBAHHbLIX Ha OQOPMIIEHHOM B
YCTaHOBMEHHOM 3akoHogaTtenbcTBoM Poccuinckon ®Pepepauumn nopsiake LOBEPEHHOCTY,
3aKOHHbIN npeacTaBUTENb 3asBUTENs, AENCTBYOLWNN HAa OCHOBaHUU (hefeparibHOro 3akoHa
nmbo  Ha  OCHOBaHMM  akTa  YMNOSTHOMOYEHHOIO Ha TO  OpraHa MECTHOro
camoynpasneHus(ganee — 3asaBUTENb, NPeACTaBUTESNb 3asBUTENS).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHdopmauuss o nopsgke npefocTaBfeHuUss  MyHMUUnanbHOW — ycnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUSX
MHOrOYHKUNOHAbHbIX LIEHTPOB MNpeAoCTaBieHMs roCy4apCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMMyHuKauuoHHon ceTn «WHTepHeT» (unu 2opodckoz2o okpyea) (https://www.

tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpguvHOM nopTane rocygapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr (dpyHKUMiA)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocygapCTBeHHOW WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHULMNansHOW yCryru
OCyLLieCTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TeNeqOoHY;
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2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) 8 yrosiIHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHe (nanee — OpzaH):

npu yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (bopMe 3NEKTPOHHOro AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOWN (hOopMe NO SMEKTPOHHOM NOYTE.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtane o nopsgke u
CpoKax npeaocTaBfeHnss MyHUUMNanbHOW yCryrnm Ha OCHOBaHMM CBeAEHWI, CoaepXKalLumnxcs
B PeecTpe rocygapCTBEHHbIX W MyHMUMNAmNbHBIX YCRyr, NPeaoCTaBnsieTcs 3asaBUTENtO
BecnnaTHo.

[ocTyn K HpopMaL MM O cpokax 1 nopsake NpegocTaBneHnss MyHULMNanbHON yCnyrm
ocyllecTBnsieTca 6e3 BbINOMHEHMS 3asBUTENEM Kaknx-nmbo TpeboBaHui, B TOM Yncne 6es
NCMoNb30BaHNA NPOrpamMMHOro obecneyeHusi, yCcTaHOBKA KOTOPOrO Ha TeXHUYeckue
cpenctBa 3asBuTensa TpebyeT 3akNiYeHUs JULEH3UMOHHOrO WM MHOMO COorfaleHnsa C
npasoobnagartenemM nporpaMmHoro obecrnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UAM npegocTaBfieHMe UM  NepCoHasnbHbIX
OaHHbIX.

1.3.4. lpn obpaweHnn 3aaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpaLleHnemM npegocTaBnsieTcs MHpopmMmaums:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANBHOMO LEeHTpa npeaocTaBreHus
rocyAapCTBEHHbIX U MyHMUMNanbHbIX ycnyr, OpzaHa (agpec, rpadmk paboTbl, cnpaBOYHblE
TenegoHbl);

2) O rnopsiake npefocTaBfeHns MyHuUMNanbHOW ycnyru, o cnocobax M cpokax
noaayun 3asiBNeHun;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyroLmx BONpoCchl NpeaocTaBneHs MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs o
npegocTaBfieHnn MyHUUMNAnbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o0 xoae npegocTaBneHnsa MyHULMNAnNbHOW yCnyru;

6) O MecTe pasMmelleHuss Ha odumumanbHOM canTe uHpopmMaunm no Bonpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTIu;

7) o nopsagke obxanoBaHua OeucTBUMA wunu 6e34encTBuMS  OOSMKHOCTHBIX  NnL,
OpeaHa.

Mo nucbmMeHHoOMy oOOpalleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hOopMe pPasbACHSAOT
3aaBUTEN0 NMOPSAOOK NPeAoCTaBfEHUS MyHULMMAnbHOW YCryrn U BOMPOCHI, YKasaHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpaBnsawT oTBeT 3asasutento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B crnydyae HEBO3MOXHOCTM AaTb OTBET Ha fA3blke ObpalleHus UCnonb3yeTcd
rocyfapcTBeHHbIN A3blk Poccuinckon ®epepaumn.

1.3.5. WHpopmauma no BornpocamMm npeaocTtaBneHna MyHUUUNaNbHOMW  YCIyru
pasMellaeTcs Ha oduumManbHOM CanTe MyHMUMNANbHOro panoHa (uslu 20podCcKo20 OKpyaa)
N Ha MHPOPMALMNOHHbIX CTeHAax B nomelleHuax OpaaHa ansa paboTbl C 3aaBUTENAMU.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TaTtapcTtaH, pasmeliaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX U Ha oduunanbHOM canTe MyHUMUUNanbHOro pawmoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUMOHHON CceTn «VIHTEepHeT», BKNOYaeT CcBedeHust O
MYHULUMNANbHOW ycnyre, cogepxawmnecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO perfnamMeHTa, MHPOPMaUMI0 O MECTEe HaxOXAEHMUs, CNpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHnn Ha npeaocTaBreHne
MYHULMNANbHOW YCyru.
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1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBNEHNE
MYHWUMMANBHOM yCryru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraslieHne
MyHUUMNAnNsHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odumumanbHoro onybnukoBaHus), pasmeweH Ha EagmHom noptane, B
PeecTpe rocygapCTBEHHbIX W MyHUUMNanbHbIX YCNyr, Ha oduuMansHOM cante
MYHULMMAnNbHOMO panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmMelleHunio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbBIX U MyHUUMNAMNbHbBIX YCNYT,
Ha odumymanbHOM canTte MYyHULUNanNLHOro palnoHa B NHGOPMaLMOHHO-
TeNneKoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaATMBHOM perfnameHTe MWCMNONb3yKTCA creaylwmne TepMUHbl U
onpeneneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOMO LEeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (odouc) MHOrOOyHKLMOHASTbHOMO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENeHnn
MYHULMMNAnNbHOro panoHa unm B ropoackom okpyre Pecnybnuvkn TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHuM3aumm OesaTenbHOCTU  MHOMOQYHKUMOHANbHbBIX LIEHTPOB
npefoCTaBfieHNs  FOCYAApCTBEHHbIX U MYHUUMNANbHbLIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHuem [paButensctea Poccuinckon degepaumm ot 22.12.2012 r. Ne1376 «O6
yTBepxaeHun [MpaBun opraHu3aumm OesTeNibHOCTU  MHOFOQYHKUMOHASMbHbIX LEHTPOB
npegoCTaBEHNs FOCYyAapPCTBEHHbIX U MYHULIMNANbHbBIX YCITYr»;

TexHuyeckas owunbka - owubka (onmcka, onevaTka, rpamMmaTMyeckas Wnu
apupmeTndeckas  owmbka nmbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHom,
NpefoCTaBALWMM MyHULMNANbHYKO YyCnyry, U npmBegwas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pes3ynbTaT MyHUUMNANbHON YCryrn), CBEAEeHUAM B LJOKYMEHTaX, Ha
OCHOBaHWKN KOTOPbIX BHOCUITUCb CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKaumMmM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOSIOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOMb3YEMbIX AN NPeoCTaBNEHUS rOCYaapCTBEHHbBIX N MYHULUMNANbHbLIX YCAYr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHbLIA AOCTYN YYACTHUKOB WHGOPMAaLMOHHOIo
B3aMMOLENCTBUA B €4NHON CUCTEME MAEHTUdMKaUUM N ayTeHTudmKaumm K nHdopmMaumu,
cogepxallemncs B rocyaapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX U MHBIX MHOPMALMOHHBIX
cucrtemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHaMbHbIA LEeHTP
npenoCcTaBfEHNs TOCYyAapCTBEHHbIX U MyHMLMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOTrOOYHKLMOHAanNbHbIX LEHTPOB MPeAoCTaBMEHNSA FOCYAAPCTBEHHbLIX U MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHblIE TMOHATUA, WUCMOMb3yeEMble B HACTOSWEM aaMUHUCTPATMBHOM
pernameHTe, NPUMEHAIOTCA B TOM e 3HayeHuu, YTo n B PegepanbHOM 3aKoHe OT 26 mons
2006 roga Ne 135-03 «O 3awmuTe KOHKYPEHLUN».

1.5.3. B agMnHUCTpaTMBHOM pernameHTe Mo 3asiBlieHMeM O npenocTaBreHnmn
MyHUUMMNaAnbHOM ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpeaocTaBreHnn
MYHULMMNanNsHOW yCryrn, nofgaHHbIM B COOTBETCTBUM C NYHKTOM 3 ctaTtbn 2 PegeparibHOro
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3akoHa oT 27 wona 2010 roga Ne210-®3 «O6 opraHusaumm npeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycrnyr» (aanee — @eaepanbHbiin 3akoH Ne210-d3).

2. CtaHaapT npefocTaBreHUsi MyHMUUNanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru
MpPUHATUE Ha yYeT rpaxxaaH B KaYeCTBE HY)XXOAIOLUMXCS B XKUIbIX MOMELLEHUSIX.

2.2. HanmeHoBaHme MCNOMHUTENBbHO-PACNOPAANTENBHOIO OpraHa MecTHOro
camoynpaBneHns, HeNnocpeaACTBEHHO NPeaOCTaBMIAOLEr0 MyHULMNANbHYHO YCyry
(ykasbigaemcss HauMeHo8aHUe oOp2aHa MeCmHO20
camoyrpasneHuss MyHuyunasabHo20 0bpa3osaHus, npedocmassnsauezo MyHUUUNaabHYH
ycnyey). B cnydae OenesupogaHusi rnosIHOMoYul o rpedocmassieHurw MyHuyunamnbHou
ycriyeu yka3blearomcsi op2aH MEecmHO20 caMoyrpasrieHusi U opeaHu3ayus, UCrosHsanwas
MOSTHOMOYUSI Opa2aHa.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMMNANbHON YCnyru

2.3.1. PesynbTaTtoM NnpegoctaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) peweHne O NPUHATMM Ha Y4eT rpaxadaH, HyXJawLlmxcs B NpeaocTaBneHun
Xnnoro nometlueHusi(npunoxeHue Ne 1 k HacTosiLeMY aAMUHUCTPATUBHOMY pernameHTy);

2) pelweHne 06 oTKase B NpefocTaBlieHUN MyHuumnanbHoW ycnyru(npunoxeHune Ne
2K HacTodAweMy agMUHUCTPATUBHOMY pernamMeHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX ANs NpeaoCTaBneHns
MyHuuMnaneHon ycnyrn  (npunoxeHne Ne 3k HacToswemy agMUHUCTPATUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (opmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOINo YCUMEHHOMW KBannduunpoBaHHOMN
3IEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCTBUMN C DeaepanbHbIM 3akoHOM OT 6 anpend 2011 roga Ne63-d3 «O6 anekTpoHHON
nognucny (aanee — ®enepanbHbli 3akoH Ne63-P3)B nuyHbIM kKabmnHeT EgmuHoro noptana. B
crnydae HanpasneHus 3asaBneHust nocpenctsom PecnybnukaHckoro noptana pesynbTtar
npefocTaBfieHns  MyHWUMNANbHOM  yCryrM  Hanpaensetca B JIMYHbIA - KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BblGopy 3asBuUTENsA pes3ynbTaT NpeocTaBreHuss MyHUUMNanbHOW YCryru
BblagaetcaB OpraHe uwnn B MOL, B dopme 3k3emnnspa 3MEeKTPOHHOIO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B QOpMe 3MEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBUA pesynbTaTa
npegocTaBfieHNs MyHULUMNANbHON YCnyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCryrn, B TOM YMChe C y4eTOM HeOBX0ANMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpegoCcTaBneHmm MyHULMnanbHOM yCnyrun, Cpok
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNAneHOW YCNyru B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTpeHa 3akoHodaTeNnbcTtBoM Poccuickon ®eaepaumm, Cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBneHmns
MYHULUMMNANbHOW yCnyru

2.4.1. MyHuumnanesHas ycnyra npegoctaBnsaeTtcs B TedeHne 25 paboumx gHen co aHs
perucrpauum 3asaBneHus.
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2.4.2. TpuocTaHOBNEeHWe cpoka MpeaoCTaBNeHnst MyHUUMNAnbHOW YCNnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHwe [OoKyMeHTa, SBRsSIOLWErocs pe3ynbTaTtoM npeaocTaBneHus
MyHUUMNANbHOM ycnyrn B popMe 3NeKTPOHHOro AOKYMEHTA, 3asiBUTENO OCYLLECTBNSETCS B
AeHb 0POPMIIEHNSI U perncTpauun pesynbtaTa NPeAoCTaBNeHNss MyHULUMANbHON YCNyTu.

2.5. VicuepnbiBatoLmin nepeyeHb A0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UIN UHLIMW HOPMATUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNSs
MyHMLMNAnbHOW YCryru, a Takke YCryr, KoTopble SIBNSTCA HeobXoaAMMbIMU U
ob6s13aTenbHbIMU AN NPEAOCTaBNEeHNs MyHULUMNAnbHbIX YCIYr, NoAnexXaLumx
npeacTaBneHnto 3asBUTeNem, cnocobbl UX NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHON hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ina nony4yeHns MyHUUUNanbHOM YCyrn 3asiBuTenb NpeacTaBnsaeT criegyowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n OCHOBaHUs obpalleHuns:

1) AOKYMEHT, yOOCTOBEpPSOLWMA NIMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeacteom PecnybnukaHckoro noprana);

2) OOKYMEHT, yAOCTOBEPSIOLWMIA NONHOMOYMS NpeacTtaBuTend 3asBuTens, B criyvae
oOpalleHnsa 3a npegocTtaBneHneM MyHULMNANbLHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHus 3aKoHHbIX NpeacTaBuTenen pusndecknx nuu);

3) 3asaBneHue:

B hopMe [OKyMeHTa Ha OBymaxHom HocuTene (npunoxeHuve Ne 4 k HacTosiwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B 9NIeKTPOHHOM bopme (3anosfHsaeTCa MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHUN B ONEKTPOHHY dopMy 3asBfeHUs), NoAnMCaHHOe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.7 agMUHUCTPATUBHOIO perfameHTa, npu  obpalieHun
nocpeacteom EgmHoro noptana, PecnybnukaHckoro noprana;

4) OOKYMEHTbI, NOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

cBuaeTenbCcTBa O roCyfapCTBEHHOW perucTpauum akToB rpaXKgaHCKOro COCTOSIHUA,
BblJAaHHblIE KOMMETEHTHbIMW OpraHamu WHOCTPAHHOrO rocyAapcTBa, UM WUX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTBa 06 YCbIHOBMEHUW, BblOAHHbIE OpraHamMu 3anmcu akToB rPaK4aHCKOro
COCTOSIHUSI UINN KOHCYNbCKUMU yupexaeHnammn Poccuiickon egepauuu;

AOKYMEHTbI, BblAaHHble (OPOPMIEHHbIE) OpraHamun 4O3HAHUSA, cneacTBusa NMbo cyaom
B Xo4€e NpOoM3BOACTBA MO YrofioBHbIM AenaMm, OOKYMEHTbl, BblAaHHble (OOpMIEHHbIE) B
Xo4e rpagaHCcKoro unn agMMHUCTPaTMBHOIO CyAonpoun3soacTea nmbo cyaonpomsBoacTea B
apbutpaxHbIX cygax, B TOM YMCNe pPELLEHUs, NPUrOBOPbI, ONpeaeneHns 1 NnocTaHOBIEHNS
cynoB 06Luen oprucanKkumm n apbuTpaxxHbix CyaoB.

5) OOKYMEHTLI, fJalowWwme OCHOBaHME OTHOCUTb 3asiBUTENs NMOO 4YneHa ero Cembu K
KaTeropum rpaxaaH, MMeoLLnX NpaBo Ha NPeaoCTaBrEHNE XUOro NOMELLEHNS BHE oYyepeamn
B COOTBETCTBUN C XUINULLHBbIM 3aKOHOAATENbCTBOM:

MeOVLUUHCKass cnpaBka M3 MEAMLMHCKOW OopraHmM3auuu - npyv HanMuMmM B COCTaBe
CEMbM rpaxgaHuHa 60nbHOro, CTpagarLero Tshxenon opmon XpoHndeckoro 3abonesanHus,
Npu KOTOPOM COBMECTHOE MPOXUBAHUE C HAM B O4HOW KBAPTUPE HEBO3MOXHO, MO MEPEYHIO,
yTBEPXOEHHOMY YNOSTHOMOYEHHbIM [MpaBuTENnLCTBOM Poccuinckon depepaumm
deaepanbHbIM OpraHOM UCNOSHUTENBHOW BacTy;

cnpaBka U3 OpraHoB OMEKU WM MOMeYnTenbCTBa O Ha3HAYEeHMM OMeKkyHa - B Cryvae
noanncaHus 3asiBfieHNUs O TMPUHATUM Ha Y4YeT OMEeKyHOM, [OEUCTBYOLWMM OT WMEHMU
HegeecnocobHOro rpaXxaaHuHa;

AOKYMEHTbI, nogTBepXgawlune ctatyc AeTen-CcMpoT U aeTen, ocTaBwuxcsa 6e3s
nonevyeHnsa poguTenen, nNuL M3 Yucna OeTen-CUpoT U OeTeln, ocTaBluMxcs 6e3 noneyeHus
poauTenen, NO OKOHYaHUKM MX NpebbiBaHNA B 0bpasoBaTeNibHbIX U MHbIX OpraHu3auusix, B
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TOM 4YUCne B OpraHuM3auusix coumanbHOro obcnyxuBaHusl, B MPUEMHbIX CEMbSX, AETCKUX
AoMax ceMernHOoro Tuna, npu NpekpaLleHnn oneku (NonedYnTenbCTBa), a Takke No OKOHYaHUK
cnyxbbl B BoopyxeHHbix Cunax Poccuinckon ®egepaumm wmnu no BO3BPaLLEHUN U3
yupexaeHun, NCNONHALLMX Haka3aHne B BUAE NuweHns ceoboabl;

6) NnpaBoycTaHaBnMBawLWMe OOKYMEHTbl Ha OOBLEKTbl HeaBWXKMMOCTW, NpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTN;

7) 064a3aTenbCTBO COBEPLUEHHOMETHUX YneHoB ceMbM 006 ocBoObOXOaeHWW nocrne
NOSTly4YEHNS XUIOro NOMeELLEHNss paHee 3aHMMaeMoKn NfowanM Ha YCrioBusX CoumanbHOro
HanMa, 3a MCKINIYEeHWEeM CcriydaeB NpefoCTaBfieHUs XUMOro NOMeELLEHUA B [OMOSHEHUE K
UMEIOLLIEMYCS XKUINOMY NMOMELLEHUIO.

2.5.2. Ana npusHaHus 3asiBUTeNnd ManouMmyLiMM OAHOBPEMEHHO C OOKYMEHTaMu,
npegyCMOTPEHHbIMU MYHKTOM 2.5.1 agMMHUCTPATUBHOIO pernameHTa, NpeaocTaBfisalTCA
cnegywowme AOKYMEHTbI:

1) cnpaBka 06 obyyeHMM B obOpasoBaTellbHbIX  OpraHM3auusix cpegHero
npodeccuoHanbHOro uMnu BbiCcero obpasoBaHWA B crydae OOy4YeHUs YNeHOB CeMbM
3asBMTENA B TaKUX OpraHn3aumsx;

2) cBeEeHUNA, cogepxalumecs B KHUre yvyeta LOXOA0B M PacxodoB U XO3ANCTBEHHbIX
onepaumn MHANBUAYaANbHOrO MpeanpuHUMaTens, MNPUMEHSIOLWEro Kak ooy, Tak W
YNPOLLEHHYIO cucTemy HanoroobnoxeHus, cuctemy HanoroobsoXxeHns ans
cenbxo3ToBaponpoussoanTenen (e4uHbIi CefIbCKOXO3ANCTBEHHbIN Hanor);

3) NepBUYHbIE Y4YeTHble [OKYMEHTbI, MOATBeEpXAawlwme pacxofbl 3a pacyeTHbIN
nepuoa nHaMBMAayanbHbIX NpeanpuHUMaTenen, B criydae ecnnm o6bekToM HanorooboXxeHns
ABMSAOTCA OXOObl, HE YMEHbLUEHHbIE HAa BENUYNHY COOTBETCTBYIOLLNX PACXOAOB;

4) cornaweHue (gOoroBop) Mexay YreHaMu KpecTbsiHCKOro (chepmepckoro) xossimcrea
O pacnpegeneHnn nnoaoB, NPOAyKUMM UM OOXOOO0B, KOTOpPble MOSyYeHbl B pesynbTaTe
AEATEeNbHOCTM 3TOro X03ANCTBA B CllyYae ecrv YfieHbl CeMbU 3aABUTENS ABMAIOTCA YNeHamMm
TaKoro xo3sancTBa;

5) otyeT cybbekTa OLEeHOYHON OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLbIX CPencTs,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxgaH, MPU3HAHHbBIX HYXXOAWUMUCA B XUMbIX
NOMEeLLLEHNSX.

2.5.3. B cnyyae ecnu B TedeHWe pacyeTHOro nepuopa uneHbl CeMbW UM OOUHOKO
NpoXmnBaroLLmMi 3aasuTernb Oblniv BbIHYXAEHbl NpoAaTb UMYLLECTBO, BXOAdLLEe B NepeveHb
UMyLLLECTBa, NOANEeXallero HanoroobsIoKEHUIO Y YYNTbIBAEMOro AN NPU3HaHUA rpaxaaH
ManouMMyLmnmMKn, nNpeacTaBnslnTCad  AOKYMEHTbl, noATBepXaatolme MNpUYMHY MPOaaXM
(onnata cpoYHOro MeAMLMHCKOro feveHns, JOPOroCTOALWMX NekapcTs 1 ap.).

254. Tlpn HanMuMm naeHakonneHUn B XKUMULIHO-CTPOUTENbHBIX W rapaxHblX
KoornepaTtmBax 3asgBUTENEeM MpeacTaBnaAlTCA CBeAEeHUS O CTOMMOCTM  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIe XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTuBaMu.

2.5.5. B cnyyae ecnu 3asgBuTesib OTHECEH K onpeeneHHon geaepanbHbiM 3aKOHOM,
ykasom [lpesngeHta Poccuiickon ®depepaumm unm 3akoHoMm Pecnybnuku TartapcTaH
KaTeropum OOHOBPEMEHHO C  OOKYMEHTaMu, npeayCcMOTPEeHHbIMUM  NyHKToM  2.5.1
afMVHUCTPATUBHOIO perriaMmeHTa, HeobXxoaAnMbl AOKYMEHTbI, NoATBepXAatoLme OTHOLLEHNe
rpaxgaH K nHowu, onpeneneHHon degepanbHbiM 3aKOHOM, yka3om [NpesngeHta Poccunckom
depgepaumm unu 3akoHom Pecnybnuknm TartapctaH kaTeropuu, umerowen npaso ObiTb
NMPUHATOM Ha yYeT B Ka4eCTBE HY>KOAKLLNXCH B XMUMbIX NOMELLEHUNAX.

2.5.6. 3agBneHne wn npunaraemMble [LOOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) 4yepe3 MOL Ha OymaxHbIX HOCUTENAX WU B BMAE ONEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBaHNAM NyHKTa 2.5.7 aMUHUCTPATUBHOIO perfiaMmeHTa;

2) nocpenctsom PecnybnumkaHcKoro noprana B 9f1eKTPOHHOW hopMme;
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3) B OpraH NUYHO MNM NOCPEACTBOM MOYTOBOM CBA3N Ha OymaxHOM HocuTene.
3asiBneHne n npuvnaraemble OOKYMEHTbI, MpU HanpasfeHUn NOCPeaCTBOM MOYTOBOWN CBA3W,
3aBepsATCA B YCTAHOBNEHHOM NOpPSAKeE.

2.5.7. 3asBneHve npu HanpasneHUn nocpeacTtBom PecnybnvkaHckoro nopTana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3adBUTENS.

[ns nonyvyeHna npoCTON 3MNEKTPOHHOW MOoAnUCU 3asiBUTEN0 HeobXoaAMMO MNPONTU
npouenypy peructpaumm (ayteHtndpukauum) B ECUA, a Takke nNOATBEPAUTb YYETHYIO
3anuce.

OnNEeKTPOHHbIE OOKYMEHTbl (3NeKTPOHHble obpasbl [JOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 4 - 6 nyHkta 2.5.1, noanyHkte 5 nyHkta 2.5.2 agMUMHUCTPaTMBHOIO
perrnameHTa, 3aBepsieTcq YCUIEHHOWN KBanMuLMpOBaHHOWN noanncbto nmu,
YNOIHOMOYEHHbIX Ha co34aHWe W MOoAMucaHuMe TakMX [JOKYMEHTOB, B TOM 4ucne
HOTapuycamu.

OneKTpOHHbIE AOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YUCne OOBEPEHHOCTU, HanpaBnsaTcs B Buae cannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anrT.

KauyectBO npenocTaBnsieMbiX 3MEKTPOHHbIX [AOKYMEHTOB (3N1EKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOMSATb B MOMHOM 06bemMe npoynTaTb TEKCT [OOKYMEHTa MU
pacno3HaTb PEKBU3NTbI OKYMEHTA.

2.5.8. 3anpelaeTca TpeboBaTtb OT 3asiBUTENS:

1) npeacTaBneHNss OOKYMEHTOB M MH(OPMaLUN WU OCYLLECTBIIEHUS AENCTBUN,
npegcTaBfeHMe WM OCYLLECTBIIEHME KOTOPbIX He MNpeaycCMOTPEeHO HOopMaTUMBHbIMU
NpaBOBbIMM  aKTaMu, pPerynupyrowmmMmM  OTHOLLEHMSl, BO3HMKaKOLWMe B CBA3N C
npegocTaBfieHneM MyHUUUNANbLHOM YCIyru;

2) OCyLWecCTBMEHNs OENCTBUW, B TOM 4UCRE COrfacoBaHuMmM, HeobXoaAuMbIX Ais
NONyYeHNa MyHULMNANbHOM YCIyrn U CBA3aHHbIX C 0bpalleHneM B UHble roCy4apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro caMoyrnpaBfieHus, OpraHn3auumn, 3a WUCKNIOYEHNEM MOoNyYeHus
ycryr u noriyYeHus [OOKYMEHTOB W  uHdopmauuu, npedoctaBndeMblx B pesynbraTe
npefocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBHbLIX YCAYT);

3) npeacrtaBneHust OOKYMEHTOB W WHopmMauuu, oTcyTctBue U (unw)
HEeJOCTOBEPHOCTb KOTOPbIX He YKa3sblBanucb Mpu MepBOHAYarbHOM OTKase B Mpuveme
OOKYMEHTOB, HeobxoOuMbIX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
npegocTaBfeHnn MyHULMNANbHOW YCNyr, 3a UCKNIYEHNEM CneayroLwmnX Cryyaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX AaKTOB, KacalLmxcs
npefocTaBfieHNs MyHUMUMMAnNbHOW YCNyru, nocrie nepBoHayanbHOW nodavv 3asiBNeHus o
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

0) Hanuuve ownbOK B 3asBNEHUN O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn wu
AOKYMEeHTaX, MNOOaHHbIX 3adBuMTeneM nocfne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBfeHns MyHuuMnanbHOW ycnyru, nmbo B
NpegoCTaBfiEHNN MyHULMNANbLHOW YCIYyrM U He BKIOYEHHbIX B NPeACTaBfiEHHbI paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OeNCTBUA AOKYMEHTOB WU U3MEHEHWE MHGOpMauMu nocrne
nepBOHavyanbHOro OTKasa B MNpvemMe AOKYMEHTOB, HeobxoouMblX AONns npeaocTaBreHuns
MyHULMNAnNbHOM ycnyru, nnbo B npegocTaBneHum MyHUUUNansHOM yCnyru;

r) BbIIBIEHWE OOKYMEHTasrlbHO MNOATBEPXAEHHOro dakTa (Npu3HakoB) OLIMOOYHOroO
UnM nNpoTuBOMNpaBHOro aencreua (besgencteusa) OomKHOCTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, Heobxooumblix Ans
npegocTaBfieHnsa MyHULMNANbHON ycrnyru, Nnnbo B NpefoCTaBeHnn MyHUUMNanbLHOW yCryru,
O YeM B NMUCbMEHHOM BMAE 3a MNOAMUCbIO pykoBoguTens OpraHa npu nepBoHaYasbHOM
OTKase B NpMemMe JOKYMEHTOB, HEO6X0OMMbIX AN1S NpefoCTaBneHUss MyHUUUNanbHOW yCnyru,
yBeAoOMIISieTCA 3asABUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3a AOCTaBMeHHble HeyaobCTBa;
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4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB W WHopmauun,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CrlyvaeB, ecrin HaHeCceHue
OTMETOK Ha Takume [JOKyMeHTbl Nnbo unx mnsbAaTMe 49BnseTcs HeobXOAMMbIM yCNOBUEM
npefoCcTaBfieHUs rOCYyAapCTBEHHOM WM MYHUUMNANbHOM YCNYyrM, W WHbIX CIlyvyaes,
YCTaHOBMEHHbIX pefepanbHbIMU 3aKOHaMN.

2.6. MqupﬂblBaIOLLl,Mﬁ nepeyvyeHb OKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBbIMW akKTaMn O5nd npegocraBiieHns MyHI/ILl,I/II'IaJ'IbH017I YCIyru, KOtTopble
HaxogAaTCA B pacnopsaXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIO
camMoynpaslieHna n noaseoMCTBEHHbLIX rocyapCTBEeHHbIM OpraHam 1 opraHam MecCcTHOro
camMoynpaslieHus OpFaHI/I3aLI,I/IIZ N KOTOpble 3aABUTEIb BrpaBe npeactaBuUTb, a Takxke
cnocobbl nx noJyiydeHund 3adaBuUTtendamn, B TOM H1UCIe B SJ'IeKTpOHHOIZ cbopme, nopAanokK nx
npencraBJiEHUA, Focyﬂ,apCTBeHHbM opraH, opraH MeCTHOro camoynpasrieHus nubo
opraHunsauud, B paCnopA>KeHN1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1.MNony4vatoTcs B paMkax MeXBeJOMCTBEHHOIO B3auMOOEeNCTBUS:

1) Bbinucka M3 EMPH o npaBax oTgenbHOro nvua Ha mmerowmecs (MMeBLUMEecs)
00beKkTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perncTpaumm, kagacrpa
n kaptorpadum (Pocpeectp);

2) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOWN permcrpauum, kagacTtpa u kaptorpadgum (Pocpeectp);

3) cBegeHMss O roCydapCTBEHHOM  perucrpauMm  CMeptTM U3 eOuHOro
rocygapCTBEHHOMO peecTtpa 3anncen akToB rpaxgaHckoro coctosHus — PHC Poccuu;

4) cBefeHMs O rOCyQapCTBEHHOW  perncrtpaumm  poXoeHus M3 eduHoro
rocygapCTBEHHOMO peecTtpa 3anucen akToB rpaxgaHckoro coctosiims — ®HC Poccuu;

5) cBefeHust 0 rocyaapCTBEHHOM permcTpaunmn 3akmnoyeHmns (pactopxxeHus) 6paka 13
€4MHOro rocyaapCTBEHHONO peecTpa 3anucen akToOB rpapgaHcKoro coctosiHus — OHC
Poccuy;

6) cBedeHus1 O PerMcTpaLnoHHOM yyeTe N0 MECTY XUTenbCTBa U MecTy npebbiBaHus
— MB[ Poccuu;

7) cBedeHusi, NoaTBepXaalline KONMUMYECTBO rpaxaaH, 3aperncTpupoBaHHbLIX MO
MECTY XUTENbCTBA B XWU/IOM MOMELLEHMM — YNpaBnsoLlasa opraHn3aumsi MHOroOKBapTUPHOTO
AomMa nnbo pacyeTHbIN LEHTP;

8) [OOKyMEeHTbl, noATBepXaawowue MnpaBo MOfb30BaHUSA XUMbIM  MOMELLEHUEM,
3aHMMaeMbiM TpaX4aHMHOM W  4YfeHaMn €ero cembu (OOroBOp, OPAEP, pPeLlleHne o
NPefoCTaBfIEHUM  KWMOFO MOMELWEHUS W WHble OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpasneHus;

9) pelweHne O NPU3HAHUN XUIOro Aoma (KWUMOro MOMELLEHUs!) HEMPUroAHbIM Ans
npoXxmnBaHUsa — eaeparnbHbli OopraH MWCNOSIHUTENBbHOW BRacTh, OpraH WCMOSIHUTENIbHON
Bnactn Pecnybnukn TatapcTtaH, opraH MECTHOIo camMoyrnpaBfieHuns:;

10) cBegeHunsa 0 nonyYeHun coumanbHblX Bbinnat — [NeHCnoHHbIn hoHa Poccunckon
depepaumm;

11) ceegeHunsa o goxogax dpuamyeckoro nuua no popme no gopme Ne2-HOADIT — PHC
Poccuu;

12) ceegeHus o} aoxogax nmua, ABnsoLLerocs NHOMBUAYANbHbLIM
npegnpuHumatenem, no gopme 3-HOPJT — PHC Poccup;

13) ooKyMeHTbl, noaTeBepXxdalrlme OTHOLWEHMEe rpaxdaH K WHOW, onpefeneHHou
deaepanbHbIM  3aKOHOM, Yykasom [lpesngeHta Poccunckon degepaunmn unnm  3akOHOM
Pecnybnukn TaTapcTaH kateropuun, nmerwien npaBo ObiTb NPUHATOM Ha y4YeT B KadecTBe
HY>XXOAKLLMXCA B XUIbIX NOMELLEHNAX — YNOSTHOMOYEHHbIN OpraH;
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14) cBegeHNsA 0 NOCTAHOBKE Ha y4eT B HANoroBomM opraHe guamyeckoro nuua (MHH) —
®HC Poccu;

15) cBegeHna 0 CTpaxoBOM HoMepe uvHauBuayansHoro nuuesoro cveta (CHWJIC) —
lMeHcnoHHbIM hoHa Poccuinckon ®epgepaunn:

16) cBegeHust 0 HanM4Mm TpaHcnopTHoro cpeactea — MB[, Poccun, MYC Poccuu;

17) [OKYMEHT, NOATBEPXKAAKLLNA NOSTHOMOYNSA 3aKOHHOTO NpeaCcTaBUTENS 3asBUTENS,
B Crfiydae nogayu 3asiBNeHus 3akOHHbIM npeactaButenieM (B 4acTu cBuaeTenbcTBa O
pOXOEHUN, BbIOAHHOMO OpraHaMmyM 3anucu akToB rpaXKQaHCKOro COCTOsIHMS Poccuickon
degepaumn, unn  OOKYMEHTa, BbIAAHHOMO OpraHamu OMekn W noneynTenbcTBa B
COOTBETCTBUU C 3akoHogaTensctBoM Poccuinckon depepaummn) — PHC Poccun, NeHCUOHHBIN
doHg Poccunckon degepaumm;

18) npoBepka COOTBETCTBUA PaMUITbHO-UMEHHOW TPYMMbl, AaTbl POXOEHUs, nona u
CHWINC — MeHcnoHHbIM hoHa Poccuickon ®epepaunu;

19) ceegeHus o gencTeuTenbHoCTM nacnopta — MB[ Poccuu;

20) cBegeHuss o akTe Bblga4Ynm U codepaHuu OOBEPEHHOCTM — eauHas
nHopMaLMOoHHas cuctema HoTapuara.

Cnocobbl nony4yeHns 1M nNopsaLgoK NpeacTaBfieHns OOKYMEHTOB, KOTOpble 3adBUTENb
BrNpaBe npeacTaBUTb, onpefeneHbl NyHKTOM 2.5.6 HacTosdwero pernameHTa. 3anpewaeTcs
TpeboBaTb OT 3a8BUTENS BblLLENEPEYNCTIEHHbIE AOKYMEHTbI, HAXOASLMECS B PaCnop sHKeHUN
rocygapCTBEHHbIX OPraHoOB, OpPraHOB MECTHOIO CaMOynpaBSiEHUS U UHbIX OpraHn3aumn.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHktax 1 - 17 nyHkTta 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B hopme 3neKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUIEHHOW KBanMuumpoBaHHOM noanucChLIo nmu,
YNOSTHOMOYEHHbIX Ha CO34aHMe 1 NOANMCaHME TakMxX OKYMEHTOB, NPU nofaye 3asiBfieHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NMpeAcTaBrieHNE) yKa3aHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHaMmy rocygapCTBEHHOW BriacTu, oOpraHamu
MECTHOro camMoynpaBfeHns, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCA
OCHOBaHWEM AN 0TKa3a B NpefoCTaBNeHNN MyHULMNANbHOW YCIyru.

2.6.4. [omkHocTHOe nuuo w  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfiameHTa oOpraHoB W  OpraHu3auumi, He npencTaBuMBLUME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M  HaxXOAdALMECS B PaCNoOpsiKEHUU
AOKYMEHT WNU CBeOeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOWN WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOoAAaTeNbCTBOM Poccuinckon ®epepaunu.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBMTENS AOKYMEHTbl CBEAEHWUS, TOM u4ucne
noaTBepXxaawLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCTaBfeHne MyHULMNanbHOM
yCcnyry, HaxogsiMecs B pPacnopsiKeHMM rocyapCTBEHHbBIX OpraHoB, OPraHoOB MECTHOro
camoynpaBneHus N NoABEAOMCTBEHHbIX FOCyAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpaBneHus opraHm3aumnn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEpXaluMX CBEAEHUS, KOTOpbIe
Haxo4ATCsA B PacChnopsbKEHUW  FOCYOApPCTBEHHbIX  OpPraHoOB, OpraHoB  MECTHOrO
camoynpaBneHus 1 NoaABeAOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam Unu opraHaMm MeCTHOrO
camoynpaBfeHus OpraHu3auuin, He SBMSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTent0 B
npegoCTaBfEHMM MyHULUNANBHOW YCIyTN.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONsi NpeaoCcTaBNeHNs MyHULMNANbHOW yCnyrm

2.7.1. OcHoBaHusIMM ONA OTkasa B MpuUEME [OOKYMEHTOB, HeobxoauMmbIX Ans
npegocTaBfieHNa MyHULUNANbHOW YCyru, ABNAKTCS:

1) npeacTaBneHHbIE 3aABUTENEM LOKYMEHTbI codepXaT NO4YMCTKA U MUCMNpaBneHus
TEKCTa, He 3aBepeHHble B MNopsigke, YCTaHOBMIEHHOM 3akoHogaTenbCTBOM Poccuinckon
depepauymm;
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2) DOKYMEHTbI cofepXaT NoBpeXOeHUs, Hanmyne KOTOpbIX He MO3BOJSISIET B MOSIHOM
ob6beme uncnonb3oBaTb WMHMOPMaLMIO M CBEAEHUs, codepXalmecss B AOKYMeHTax And
npegocTaBieHUss MyHULMNANbHOW YCIyru;

3) npeAcTaBrieHHble [OOKYMEHTbl WM  CBeAEHWA yTpaTunum Cury Ha MOMEHT
obGpaweHna 3a MyHUUMNanNbHOW YCnyron (AOKYMEHT, YOOCTOBEPSAOLWMIA MOHOMOYNSA
npeacTaBuTens 3asBUTENS, B cnyyae obpalleHus 3a npefocTtaBfieHneM MyHULMMansHOM
yCnyrn ykasaHHbIM JIMLOM);

4) nopava 3asBNeHUs O NpeaocTaBfieHUN MYHULMMANbHOW YCNYrn U LOKYMEHTOB,
HeoOXxoauMbIX AONs NpefoCTaBfieHUs MyHUUMNANbHOW YCyru, B ONEKTPOHHOW dopme C
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obfAsaTesibHbIX norie B popMe 3asiBfieHusl, B TOM
4Yucre B MHTEPaKTUBHOW (bopMme 3asBrieHnst Ha PecnybnukaHckom nopTane (He4oCToBEpPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHNE);

6) npegcrtaBneHWe HEMNoOSIHOro KOMMMeKTa [AOKYMEHTOB, Heobxoaumbix Ongd
npefoCcTaBfieHNs MyHULUNANbHOW YCIyru;

7) 3asBrieHMe O nNpeaocTaBieHMM YCIYrM NogaHO B OpraH rocyaapCTBEHHOW BMacTw,
opraH MeCTHOro camMoynpaBfieHUs UK OpraHu3auumio, B NMOSTHOMOYMSA KOTOPbLIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 defepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-03 «O06 3neKTPOHHOW NOANMUCUY» YCHOBUA NPU3HAHUA OENCTBUTENBHOCTY,
YCUNEHHOW KBannduUUMpoBaHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAUMbBIX ANs
Nosly4eHns MyHULUNAanbHOW YCRyru, SIBASIETCS MCHepnbIBaOLLMM.

2.7.3. 3anpewjaetca OTKa3biBaTb B MNpUEME 3asiBIEHUA WU  WHbIX [LOKYMEHTOB,
HeobxoaMMbIX ONs NpeaocTaBNeHns MyHUUMNanbHOW YCNyru, B Criyd4ae ecnu 3asiBfieHne u
OOKYMEHTbI, Heobxoaumble ANA NpefoCTaBfeHus MyHUUMManbHOW ycnyrn, nopaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsiake npesocTaBrieHns MyHUUUNansHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 4SS MPUOCTAaHOBEHNSA UK OTKa3a B
npeaocTaBNeHNN MyHULMNANbHOW yCnyrn

2.8.1. OcHoBaHUN Onsa npefocTaBfieHMs NPUOCTAHOBMEHNE MYHULMNANbHOW YCIyrn
He NpedyCMOTPEHO.

2.8.2. OcHOBaHuWs ans oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOWN YCIyTn:

2.8.2.1. WNcuyepnbiBalolmin NnepeyeHb OCHOBaHMMW [On9 OTKasa B NpeaocTaBfieHUn
MYHULMNANbHON YCIyru:

1) Hanuume B OOKYMEHTax, NpeAcTaBfeHHbIX rpaxgaHamu, HEAOCTOBEPHOM U (Unn)
HEeNoNHOM NHopMaLnu;

2) OTCYyTCTBME Y rpaxaaH OCHOBaHUW ANs NPU3HAHUS ManoumyLmMMu C y4eTOM WX
UMYLLLECTBEHHOIO NOSNOXEHUS;

3) oTcyTCTBME Y rpaxgaH OCHOBaHUN AONA NPU3HAHUA HYXOALWMMUCA B XKUMbIX
nomeLLeHnNsX, NpeaocTaBnaemMblX N0 AOroBOpaM CoumnanbHOro Hamma;

4) oTBeT TrOCydapCTBEHHOrO oOpraHa, oOpraHa MeCTHOro camoyrnpaBfieHus,
opraHusaunm Ha MeXBeOMCTBEHHbIN 3anpoc CBUAETENbCTBYET 06 OTCYTCTBUMN LOKYMEHTA U
(vnn)  wnHpopmauun, HeobxoAuMMbIX ONS MNPUHATUS TpaxdaH Ha y4yeT B KadecTBe
HY)XOQIOLWMXCA B KUMbIX MNOMELLEHUSX, €Cnv COOTBETCTBYHOLMUN [OKYMEHT He 6bin
npeacTaBfieH 3aaBuTenemM no co6CTBEHHOM WHULMATUBE, 3@ MCKMOYEHUEM CrydaeB, ecnv
OTCYTCTBME TaKMX 3arnpalivMBaeMblX OOKYMEHTa Unv MHGopMauuun B Pacrops>KeHUU Takux
OpraHoB Unv opraHMsauun noaTeepXxgaeT NpaBO COOTBETCTBYHOLUMX rpaXaaH COCTOATb Ha
yyeTe B Ka4yeCTBe HY>XOAKLLUNXCH B XUITbIX MOMELLEHUSIX;
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5) npeactaBneHbl W (AMNK) NONYyYeHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTBepXaalT NpaBo rpaxaaH COCTOATb Ha y4yeTe B KadeCTBe HYXOaloLWMXCA B XKUIbIX
NOMELLEHUSNAX;

6) He WCTeK YCTaHOBJSIEHHbIM 3aKOHOL4ATENbCTBOM CPOK CO [HHA COBepLUEHUH
rpaxxgaHamum OencTBun, B pesyrnbTaTte KOTOPbIX YKa3aHHble rpagaHe MoryT ObiTb MpU3HaHbI
HY>XXOAILWMMUCS B XUINbIX NOMELLLEHNAX.

2.8.3. lNepeyeHb oCcHOBaHMK AN1s1 OTKasa B NpefoCcTaBfieHU MyHULMMansHOW yCnyru
SIBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpellaetca oOTKasblBaTb B NpedoCcTaBfieHUN MYHULMMANbHOW YCNyrn B
cnyyae, ecnu 3asiBfieHMe O [MpedocTaBfieHUn  MYHUUMMNANbHOW  YCriyrm nogaHo B
COOTBETCTBUM C MH(OpMaUMeEn O cpokax WM nopsagke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsanok, pa3amep 1 OCHOBaHWS B3VIMaHWs FOCYAapPCTBEHHON MOLUMNHBI MW UHOW NnaThbl,
B3XIMaeMoW 3a NpeaocTaBneHe MyHMUMnanbHOM yCnyrm

MyHuUmMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb YyCnyr, KOTOpble ABJTIAOTCA HeobxoaMMbIMKN 1 06s3aTeNbHLIMK ONA
npenocrasrieHnA MyHI/ILl,VII'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (Bblﬂ,aBaeMbIX) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNN MyHULUNAlNbHbIX yCIyr

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUSA NnaTbl 3a NpeJocTaBieHne yCryr, KoTopble
ABNSAOTCA HEOOXOAMMbIMKU U 0BA3aTeNbHBIMM ANA NPeSOCTaBNEHUS MyHULMNANBHON YCYIn,
BKMoYast tHopMaunio 0 METOAMKE pacyeTa pasmMepa Takou nnarbl

MpepoctaBneHne HeobxogMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.12. MakcnmarnbHbIM CPOK OXXUAAHUSA B oMepeau rnpu nogadve 3anpoca o npefocTaBneHnm
MYHULMNANbHOW YCNnyru, ycryr, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npenocTaBfieHU MyHULMNANbHOW YCIyrn, 1 Npu nosy4eHnn pesynbtarta npeoctaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHua npu nogade 3adBfieHUs Ha MNONyYeHUe MyHULMnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpPeaocTaBlieHNs MyHUUUNANbHOW yCryru
MaKcuMarnbHbI CPOK OXMOaHNA B odepean He OOSHKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaunmn sanpoca 3asBuTens o NpeaoCcTaBeHn MyHULUNanbHoOm
yCrnyru v ycrnyrm, npeaocTaBngemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCAyru, B TOM YMUCIIE B 3N1EKTPOHHON dhopme

2.13.1. lMNpn nnyHom obpaweHun B MOPL| B OeHb nogaum 3asiBieHUA 3asBUTENHO
BblaaeTca pacnucka 3 AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, MOATBEPXKAAIOLINM, YTO
3asiBfieHMe OTnpaBfeHo, N gaTon nogavn 3asBfieHns.

2.13.2. Tpn HanpaBneHun 3asBneHns nocpegctsom  EguHoro  noptana,
PecnybnukaHckoro noprtana 3asBUTENb B OEeHb Mogayy 3asdBfEHUs nonydaetr B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana W MO 3MNEKTPOHHOM Mo4vTe YBEeAOMIIEHME,
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nogTeepxgaoLlee, YTo 3asgBrieHne OTrnpaBrieHo, B KOTOPOM yKa3bIBaOTCH PermcTpaumoHHbIN
HOMep 1 JaTa nogayv 3asiBreHuns.

213.3. MMpu nuyHom ob6paweHnn B OpraH B [OeHb nNojadn 3asBheHus
YNOSTHOMOYEHHbIM [AOIMKHOCTHbIM nnuyoM OpraHa 3asBuTeno BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHOW WH(OPMALMOHHOM CUCTEMbl, MNpeAHasHa4YeHHOW AN  oKa3aHuA
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogaydv
3asiBMeHnsa 1 nepevyHem npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4518 3anosiHeHns 3anpocoB O NpeaocTaBeHnn
MYHULMMNANbHOM yCcnyru, MHPOpMaLMOHHbIM CTeHAaM ¢ obpasLammn Ux 3anofIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOANMbBIX AN NPeAOCTaBAEHNSA KaXKaon MyHULMNAIbHON
ycnyru, pasmeLleHunto 1 oopMIIeHno BU3yanbHOW, TEKCTOBOW U MyNbTUMEANNHON
MHOpMaUUK O NopsiAke NpeaocTaBreHnsa Takon yCnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBaNMA0B YKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4aTeNbCTBOM U 3akoHogaTenbcTBoOM Pecnybnuku TatapctaH 0 coumansHOM 3alumTe
WHBaNnOoB

2.14.1. lpepoctaBneHne MyHULMNANbLHOW YCMyrn OCYLLUECTBISETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3aasutenen obopyaytotcsa Heobxogmmon mebenbio na oopmneHns
AOKYMEHTOB, MHPOPMAaLMOHHLIMK CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaunmmn o
coumanbHOM 3awuTe WHBanNMAoOB B Uenax 6ecnpenaTtCTBEHHOro AocTyna K MecTy
npegocTaBfieHnsa MyHMUMNanbHOM ycnyrm obecrneynBaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbLIM  AOCTYN  MHBaNUMAOB K MECTY
npefocTaBfieHns  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) BU3yarnbHasa, TeKcToBas W MynbTUMeaunHas uHdopMauus O nopsigke
npefocTaBfeHns MyHUUUNanbHOW YCnyrn pasMmellaetca B YOOOHbIX ANnA 3asBuTenen
MecTax, B TOM Yucre C y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) COMPOBOXAEHWE WHBaNUAOB, WMEKLWMX CTOWMKME pacCTpoUCTBa (PyHKLMN
3pPEHUSA U CaMOCTOATENBHOIO NepeaBUMXeHUs, U OKa3aHne UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITESIbHOrO NepeaBmXeHUss no Tepputopun, Ha KOTOpOK
pacnonoxeHbl 0ObEKTbI COLNanbHOM, MHXEHEPHOW U TPAHCMNOPTHOM MHMPACTPYKTYp, BXoLa
B Takme 00BbEKThI M BbIXO4a U3 HUX, NOCALKU B TPAHCMOPTHOE CPeACTBO U BbICAAKN U3 HETO, B
TOM YUCIEe C UCMOSb30BaAHMEM Kpeca-KOMsiCKM

5) Hagnexawee pasmelleHne obopygoBaHWs W HocuTenen uHdopMaumu,
HeobxoamMMbIx ans obecneyeHna GecnpensTCTBEHHOro [OCTyna MHBANMAOB K ycnyram C
YYE€TOM OrpaHuUyeHnn X Xn3HeaeaTensHOCTy;

6) aybnupoBaHme HeobxoAMMOW [ONA  WHBANMOOB 3BYKOBOW W 3pUTESIbHOWN
nHopMaLUuK, a Takke Hagnuceun, 3HaKOB U MHOW TEKCTOBOM U rpadomyeckon MHdopmaumnm
3HaKamu, BbINOSTHEHHbIMU pernbePHO-TOYEYHbIM WpndTOoM Bpanns;

7) AONyCK cypaonepeBoayunka n tudnocypaonepeBoaymka;

8) Aonyck cobakuM-npoBOAHMKA NPU HanMyYuM OOKYMEHTa, NOATBEPXAaloLero ee
crneunanbHoe oby4yeHue M BblgaBaemoro no popme n B Nopsigke, KOTOpble YCTaHOBIIEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon depepaumn o1
22.06.2015 Ne 386H «O6 yTBepxaeHun OPMbl [OOKYMEHTa, MOATBEPXKOAALLENO
cneumanbHoe obyyeHne cobakn-npoBOAHUKA, M MOPSAKA ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLleCTBNAeTCHA npedocTaBrieHe  MyHUUunanbHOW  ycnyru, W CpPeacTs,
ncnonb3yemMblX Npu nNpefocTaBAeHUM MyHUUMMNANbHOW YCNyruM, KOTOpble YKasaHbl B
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nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
ob6bekTam n cpeacTBaMm, BBEAEHHbIM B 3KCMyaTauumio UM npowledwmm MoaepHU3auuto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenun JOCTYNHOCTU N Ka4yecTBa MyHULUUNAbHOM YCIyrn, B TOM Yucne
KONMYeCTBO B3aMMOLENCTBUN 3asBUTESS C OSPKHOCTHLIMU NULAMKU Npu NpeaocTaBrieHnm
MYHULMMNANbsHOM YCNyru n Nx NPoAOIMKUTENBHOCTb, BO3MOXHOCTb MOSyYeHUs tHdopmMauum o
xoe npeaocTaBneHnsa MyHUUunanbHOW yCriyri, B TOM YMChe C UCMOfb30BaHMEM
NHJOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMW, BO3MOXHOCTb NTIMOO HEBO3MOXXHOCTb
nosly4eHnsa MyHUUunanbHOW ycrnyrm B MHOrO(pyHKLWMOHANbHOM LEeHTpe npeaocTaBnieHns
rocygapCTBEHHbIX U MyHULMNASbHbLIX YCNYr (B TOM Yucne B NOSIHOM obbeme), B nobom
TeppuTopuanbHOM nNogpasgeneHnn opraHa UCNoSTHUTENBHO pacnopsanTENBHOMO opraHa
MECTHOro camoynpasneHusi, No Bblbopy 3asiBuTens (aKCTeppuTopuanbHbI NPUHLNNY),
nocpeacTBOM 3anpoca O NpefoCTaBfeHNN HECKOMbKUX FOCYAAaPCTBEHHbLIX U (MNK)
MYHUUMNANbHbIX YCAYr B MHOFO(YHKLUMOHANbHbIX LLIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYr, NpegyCcMoTpeHHoro ctatben 15.1
®epepanbHoro 3akoHa Ne210-d3 (komnsiekcHbIM 3anpoc)

2.15.1. TlokasaTensmm [OCTYNHOCTU MPEeAOCTaBMEHUA MyHUMUMNANbHOW  yCnyru
ABNAOTCSA:

pacnonoXeHHOCTb NOMELLEHUS], B KOTOPOM BeAeTCs MpueM, Bblgayvya AOKYMEHTOB B
30H€E JOCTYNHOCTM OBLLECTBEHHOIO TPAHCNOPTa;

HanMymMe Heobxo4MMOro KONM4ecTBa CneumanmncToB, a Takke NOMeLLeHU, B KOTOPbIX
OCYLLIeCTBNAETCHA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBalOWwen uHdopMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBfieHns MyHUUMNANbLHOM YCNyrn Ha MHAOPMaLMOHHbLIX cTeHaax, EanHom nopTtarne,
PecnybnvkaHckom noptane, ouumansHOM canTe MyHULMNanbHOro panoHa;

oKasaHwe NoMoLUM MHBanNuZam B npeogorieHun 6apbepoB, MeLlaloLmxX MosyvyeHuto
UMW YCNYr HapaBHe C APYrMMW NULaMU.

2.15.2. lNokasaTenamu kavyecTsa npegocTaBneHns MyHULUNansHON yenyrn aBnsoTCS:

1) cobntogeHne CpokoB Npuema 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryvyeHus pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTCcTBME  OBOCHOBaAHHbLIX Xanob Ha  HapylweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHuMkamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUIN 3asiBUTENSA C OOIMKHOCTHbIMKM nuuamu (6e3 y4yeTa
KOHCYnbTauunn):

B3aumogencteume 3assutens ¢ pabotHnkamm OpraHa nnu ML, npu npegoctaBneHum
MYHULMNANbHOM YCNyrn OCYLLECTBRSeTCa OAWH pa3 npu npeactaBreHun 3asaBrieHMst CO
BCEMMU HEOOXOANMbBIMW JOKYMEHTaMW;

OOMH pa3 B cry4ae HeobOXOAMMOCTM MOMyYeHus pesyrnbTata npeaocTaBreHuns
MyHuumnaneHon ycnyrmn B OpraHe nnn MOL| B doopme aKk3emnnsipa aNeKTPOHHOrO AOKyMEHTa
Ha OymakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asBUTENSA C LOMMKHOCTHBIMWU NiMLamm
npv NpegoCcTaBeHn MyHULMNANIbHOM YCIyrn He npeBbIwaeT 15 MUHyT.

3asiBuTEnNb BMpaBe OLEHWUTb KavyeCTBO MNPeAOoCTaBEHUS MyHMLMNANbHOW YCnyrn c
NMOMOLLbLIO  YCTPONCTB  MOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMOSb30BaHMEM
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHopmaumsa o xoae npeaocTaBneHuss MyHUUMNanbHON YCryrn MOXeT ObITb
nonyyeHa 3asiBUTENEM B §nMYHOM kKabuHeTe Ha EpguHoM noptane, PecnybnvkaHcKom
noptane, B OpraHe, MOL|.

2.15.4. MNpepocTaBneHne MyHUUMNanbHOM ycnyru ocyulectensaerca B nodom MoLno
BbIOOpY 3asBMTENs HEe3aBMCMMO OT MecCTa €ero XWTenbCTBa WM mecta (pakTudeckoro



2

NpoXnBaHus (npebbiBaHus) Ha Tepputopumn Pecny6nuku TaTtapcraH no
AKCTeppUTOPUArIbHOMY NPUHLMIY.
MyHuuMnanbHas ycrnyra B CocTaBe KOMMSIEKCHOro 3anpoca He NpeocTaBrseTcs.

2.16. VHble TpeboBaHUsi, B TOM YMCHe y4YUTbIBaOLWME 0COBEHHOCTU NPEAOCTaBEHNS
MYHULMNAnNbHOW YCryr Nno aKkcTeppuTopranbHOMy NpuHUMNY (B crydae, ecnu
MyHUUMNanbHas ycryra npeaocTaBnsieTcs No aKCTepputTopuansHOMy NpUHLMNY) 1
0COBEHHOCTU NPEeAOCTaBNEHNss MyHULMMANbHOW YCIyru B 3NIEKTPOHHOW hopme

2.16.1. Tllpn npepocTaBneHNMN MyHUUUNANbHOM YCNyrM B 3NEeKTPOHHoMdopMe
3asiBUTENb BNpaBse:

1) nonyyuTb MHOpMaLMIO O nopsgke M Cpokax NpefocTaBfieHUs MyHULUNArbHON
ycnyru, pasmelleHHyo Ha EgnHom noptane, PecnybnvnkaHckom noprane;

2) nopjatb 3asiBfieHMe O MNpefoCTaBfieHUn MYyHUUMNanbHOW YCyrM W WUHble
AOKYMEHTbI, Heobxoaumble O NpefocTaBfieHns MyHUMUMNanbHOW ycnyru, B TOM 4ucne
AOKYMEHTbI M WHAGOPMaUUIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 4vactu 1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-d3,c
ncnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyuYnTb CBeOeHWA O XO4e BbIMOMHEHUS 3asBfEHUN O nNpeaocTaBreHun
MYHULMNANbHOW YCNYrn, NOAaHHbIX B 3NIEKTPOHHON hOpME;

4) oCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBieHnss MyHUUMNANbHOW YCIyru;

5) nonyunTb pesynbTaT NpedocTaBfieHNs MyHUUMNanbHOW Yycrnyru B dopme
3NIEKTPOHHOrO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHbLIX ML, MyHMUMNAnNbHbIX CRyXawux nocpeactsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHONM WH(OPMALMOHHOM CUCTEMbl, obecnevmnBatoLLemn
npouecc aocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEpLLEHHbIX NPWU NPeaOoCTaBfIEHNUM FOCYAAPCTBEHHbLIX U MYHULMUNAMNbHbLIX YCAYr opraHamu,
NpefoCTaBAWMMA FTOCYAAPCTBEHHbIE M MYHUUMNANbHbIE YCAYrK, WX LOSMKHOCTHBIMA
nmuamMmmn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CRYXaLLMMM.

2.16.2. dopmupoBaHME 3asBNEHUS OCYLLECTBNSAETCS MNOCPEeACTBOM 3amnosfiHEHUS
3MEKTPOHHOM dopMbl 3asBreHuMst Ha EguvHom noptane, PecnybnukaHckom nopTtane 6e3
HeobXo4MMOCTM AOMNOSTHUTENBHOM NOAAauYN 3asBNEHUs B KAKON-NMbo nHom opme.

2.16.3. [Mpun bopmupoBaHumM 3asiBreHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asiBfIEHUS U WHbIX AOKYMEHTOB,
HeobxoaMMbIX ONst NpeaoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMWU 3asABUTENAMUM OAHOW 3SIEKTPOHHOM
dopMbl  3asdBNeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm HanpasneHue
COBMECTHOIO 3asiBNEHUS HECKONbKUMWN 3asiBUTENSIMMU;

3) BO3MOXHOCTb Meyat Ha OymMaxXHOM HOCUTENne KOMUU SNEKTPOHHON dopMbl
3aABIEHNS;

4) coxpaHeHWe paHee BBEOEHHbIX B 3MIEKTPOHHYH (hOpMYy 3asiBIEHUSA 3HAYEHUN B
nobor MOMEHT MO XENnaHuK NoNnb3oBaTend, B TOM 4YUCre NPU BO3HMKHOBEHUM OLUIMOOK
BBOJA M BO3BpaTe ANs NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asiBNEHUS;

5) 3anonHeHue nonemn SNeKTpoHHOM (hopMbl 3asBNEHUA OO Havana BBOAA CBEAEHUN
3asBUTENEM C WCMNOMb30BaHMEM CBedeHWU, pa3melleHHbix B ECUA, wn cBegeHun,
onybnukoBaHHbIX Ha PecnybnuMkaHckomM nopTane, B 4acTu, Kacalwowencsa CBeaeHun,
OTCYTCTBYIOLLMX B €QUHON CUCTEME naeHTuduKaLmm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON N3 3TANoOB 3aNOSIHEHNSA ANEKTPOHHOM POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHOM MHOPMaLMK;
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7) BO3MOXHOCTb [OCTyna 3adBUTESNIS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4aCTU4YHO CHOPMUPOBAHHBLIM 3asIBNEHUAM - B TEYEHNE He
MeHee 3 MecCHLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOL (mnanee - 3anucb) ocyuwlecTBndeTcs
nocpenctsomM PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpemsi B npegenax YCTaHOBMIEHHOrO B MHOrOOyHKUMOHANIbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaHYMBaEeTCs 3a CYTKM 40 HacTynfeHust 3ToN Aathbl.

[ns ocyuwecTBneHna npeaBapuTesibHOM 3anvcu nocpeactsoM PecnybnukaHckoro
nopTtana 3aaBuTeNio HeobxoaAMMO ykasaTb 3anpallmBaemMble CUCTEMOW [aHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaNM4UK);

Homep TenedoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHu);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHUW, KOTopble coobwmn 3aasuTens nNpu
npenBapuUTENbHON  3anucKu, OOKYMEHTaMm, MpeAcCTaBfieHHbIM 3asiBUTENEM MpU  JINYHOM
npueme, npegsapuTenbHasi 3anucb aHHyNMpyeTCcs.

Mpn ocywecTsneHnn npeaBapuTeENbHON 3anmcu  3assuTtento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
afpec 3NeKTPOHHOM MNOYTbl, HA YKa3aHHbIN afgpec Takke HanpasnseTcs WHdopMaumsa o
noaTBEPXAEHUN NpeaBapuUTESNIbHON 3anncuy ¢ ykasaHMeM aThbl, BPEMEHN N MeCcTa npuema.

Mpu ocyLecTBNeHMM NpeaBapuUTErNbHON 3anucK 3asiBuTerb B 00s3aTenlbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuUTerbHas 3anucb aHHYNMPYETCa B Criyvae ero HesBKM
no ncrevyeHmun 15 MMHYT C Ha3HAYEeHHOro BpeMeHU npuema.

3assuTens B nNoboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OEeWUCTBUK, KpoMe
NPOXOXOEHUA nAeHTUMUKaUMM 1 ayTeHTUdUKauMm B COOTBETCTBUM C HOPMaTUBHLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHua Lenun npuemMa, a Takke
npefocTaBfieHns cBedeHun, HeobxoauMbiX ANs pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnepnoBaTelbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbIMOSTHEHUA, B TOM YMUCIle 0COGEHHOCTU
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM hopme, a Takxke
0CO6EHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHANbHbIX
LleHTpax

3.1.1. lpepoctaBneHne MyHMUMNANBHOW YCNyrn BKNOYaeT B cebs cnegyowme
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWNE 3asBUTENS;

2) NPpUYHSATME U PacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHue MeXBeJOMCTBEHHbIX 3arnpoOCOB B OpraHbl, YyyacTBywuwume B
npegocTaBfeHnn MyHULMNANbHON yCnyru;

4) nogroTtoBKa pesynbTaTa MyHULUMNANbHOW YCAyru;

5) Bblgaya (HanpaBneHne) 3asBUTENIO pe3yrbTaTa MyHULMNANbHOW YCIYIu;

6) ncnpaBneHne TEXHUYECKON OLLMBKM.

3.2. OkasaHne KOHCYNbTauui 3asiBUTENIO
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3.2.1. OcHoBaHMeM Ha4yana BbIMNOMMHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMSeTcH
obpalleHne 3aaBuTeNns MO BOMPOCaM, CBHA3aHHbIM C NpegocTaBleHUeM MyHUUMNanbHON
ycnyru.

HOMmKHOCTHBIM ~ nuuoMm  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHWE
aZiIMUHUCTPaTUBHOWN Npoueaypbl, ABNAETCS:

npu obpaileHnn saasutens B8 MeL, — paboTHnk ML,

npu obpatleHnmn 3aasutens B OpraH - /ykasbiBaloTCA CBEAEHUS O
AOIMKHOCTHOM nuue/ (aanee - 4OMMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE).

3.2.2. 3asBuTenb BnpaBe 0b6paTUTbCA 3a KOHCynbTauuen O nopsagke M cpokax
npegocTtasneHnsa MyHuuunansHon ycnyrm B MOL, nuyHo m no tenedgoHy 1 3neKTPOHHOM
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBUTENsi, B TOM 4UCre No CcocTaBy, opme
npeacTaBnsaeMon OOKYyMeHTauum v Opyrmm BoOnpocaMm And MNosiydeHUs MyHULMnanbHOW
ycnyru.

3asBuTenb  MOXeT nomnyy4uTb  MHQOpMauuMi O Nopsigke  npegocTaBneHuns
MYHULMNANbLHOM ycrnyru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBASKTCA: KOHCYbTauns
no coctasy, hopMe MpeacTaBnsgeMon OOKYMEHTauun u gpyrum Bornpocam, HeobxoauMbiM
A58 NoNyYeHnsa MyHUUMNanbHOW yCyri.

3.2.3. 3agasutenb Bnpase obpatntbca B OpraH no TenieoHy 1 9NEeKTPOHHON noyTe, a
TaKke NonyyYnTb KOHCynbTaumio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
cpokax npedocTaBneHnss MyHUUMNanbHOW ycnyru, B TOM 4ucne no cocraBy, opme
npeacraBnsaemMon AOKYMEHTauun u ApyruM BOMpocaMm [Afis MOfyvYeHus MyHuumnanbHOW
yCrnyru.

[omKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE UHMOPMUPYET 3asBuTeNs
B COOTBETCTBUMU C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAOTCA B TeYeHMe Tpex pabounx gHen co AHS NOCTynfneHns obpalleHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp SBNSAIOTCA: KOHCYNbTaunm
no coctasy, bopMe MpeaAcTaBnseMon OOKYMEHTauun u Apyrum Bornpocam, HeobxoauMbiM
ANSA NoNyYeHns MyHULMNanbHOW yCryri.

3.3. lNpuHATME 1 paccMOTpeHMe KOMNMIeKTa AOKYMEHTOB, peACTaBeHHbIX
3aaBuTenem

3.3.1. lNpuem JOKYMEHTOB ANA NpefoCcTaBneHns MyHuuunansHon ycnyrm Yyepes MoL]
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3agsutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
NpegocTaBfieHNNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUWM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOLL, Beaywimii npnem 3asiBfieHni:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOSIHOMOYMIA NnLa, NoJaroLero AO0KYMEHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMSIM, yKaszaHHbIM B MyHKTE
2.5 agMVHUCTPAaTMBHOIO pernameHTa;

3anonHAeT ANeKTPOHHY0 hopmy 3aasneHna 8 AIC MOL;

npu npenocTaBneHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHta Ha OymMaxHOM HoOcuTene, OCYyLWEeCTBNAET CKaHMpOBaHWE MpeacTaBreHHbIX
OOKYMEHTOB;
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pacnedvaTbiBaeT 3aaBneHne ns AUIC MoL;

nepenaet 3adABMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHusa ckaHupyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AIC MOLl gokymeHTbl, npeAcTaBrieHHble B 3NIEKTPOHHOW ¢hopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbIX JOKYMEHTOB, (hOPMUPYET INEKTPOHHOE AENO;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOMHAKTCA B AEeHb ObpaLleHns 3asaBuTens.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBoe K
oTnpaBke 3asiBfieHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnsieT nakeT JOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHOM bopme (B COCTaBe NaKeTOB ONEKTPOHHbLIX AeN) B TevyeHue OOHOro
paboyero AHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoL.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX Mpoueayp SIBASIOTCSA: 3asiBfieHMe U
nakeT OOKYMEHTOB (9NEeKTPOHHOe Aeno), HanpasrieHHble B OpraH, nocpeacTtBOM CUCTEMbI
3EeKTPOHHOIro B3aMOAENCTBUS.

3.3.2. lpuem [JOKYMEHTOB [Ans NpefoCTaBfeHus MyHUUMnanbHOW YyCryrm B
3EeKTPOHHOM (hopme Yepes PecnybnukaHckun nopTan.

3.3.2.1. 3asBuTenb Ans nogadn 3asiBIEHUS B 3MEKTPOHHOW opMe BbINOSHAET
cnegyowne OencTeuns:

BbIMOSHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY INIEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT Popmy AMEKTPOHHOIO 3asiBIIEHUSNA, BKMOYAKOLWYO CBeAEHNS, Heobxoaumble
n obazaTenbHble Ans NpegoCTaBneHns MyHULMNAnsHOW YCryru;

NpuKpennseT AOKYMEHTbl B 3NEeKTPOHHOW opMe unun  3eKTpoHHble 0bpasbl
AOKYMEHTOB K (hopme 3NEeKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTH);

noareepxgaeTr akT O3HaKOMIMEHUss U corflacus C  YCNOBUSMW U NOPSOKOM
NpefocTaBfieHns  MyHUUMNanbHOW YCryrM B 3MEeKTPOHHOW opme (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O Corflacum B oopMe 3MEeKTPOHHOTO 3asiBIIEHMS);

noareepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtaHaBnueaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

oTnpaBnAeT 3anoflIHEHHOE 3NIeKTPOHHOE 3asiBfieHne (HaxumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3asaBneHuns);

3MEeKTPOHHOE 3asiBrieHMe MOAMUCbIBAaeTCs B COOTBETCTBMM C TpebOBaHUAMU MyHKTa
2.5.7 agMUHUCTPATMBHOIO perfiameHTa;

nonyyaet yBegomrneHvne o6 oTnpaBke 3NEeKTPOHHOIO 3aABrEHNS.

dopmaTHo-nornyeckas nposepka COPMUPOBAHHOIO 3asdABMEHUS OCYLLECTBMASETCH
nocne 3anofIHeHNA 3asBUTENEM KaX[oro M3 nosien anekTpoHHOM opMbl 3aasneHuns. Npu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOMS 3MEKTPOHHON (POPMbl 3asiBIIEeHUs 3asBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiAKe ee YCTpPaHEeHWsa NocpencTBOM
MHGOPMAaLMOHHOro CcoobLEHNS HEMOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBnEHUS.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABASIOTCA: 3NEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havarna BbINONHEHUS aAMUHUCTPATUBHOW Npouenypbl ABASETCS
NOCTyNneHne 3asBfeHUss W WHbIX [OOKYMEHTOB, HeobxoaumbIX [Ans npeaocTaBneHns
MYHULMNANbHOW YCIyIw.
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HOmMKHOCTHBIM ~ nMuoMm  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHWE
alMUHUCTPATUBHOW npoueaypbl SBMseTcs /ykasblBalOTCA CBeOeHUs O
AOJDKHOCTHOM Nnuue/(aanee - AOMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE I1LO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B criyvyae
obpaLlleHuns 3asButens c 3aasneHmem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBnNMBaeT JINYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI;

NPoOBOAMT MPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpebOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUMHUCTpPATMBHOIO pernamMeHTa, nMpPOBEPKY COOTBETCTBUA  MNpencTaBfeHHbIX
AOKYMEHTOB YCTaHOBJIEHHbIM TpeboBaHMaM (Hagnexailee oopmMmrieHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTBIX CIIOB U UHBIX HE OrOBOPEHHbIX
ncrnpaBneHun);

3anonHAeT  3NEKTPOHHYH dopmy 3asaBreHns B aBTOMaTU3NPOBAHHOWN
WHOPMALUNOHHOM cUCTeMe, npedHasHa4YeHHOW And  OKa3aHuUsl TroCyOapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

npu npegocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHTa Ha OyMaXXHOM HoOcuTene, OCYyLWEeCTBMASEeT CKaHMpOBaHWE npeacTaBfeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHuE;

nepegaet 3as8BMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHusa ckaHmpyeT NoLNMCaHHOE 3asBNeHuE;

3arpyxaet B aBTOMaTU3NPOBAHHYK WUHMOPMALMOHHYD CUCTEMY, NpefHa3HaYeHHYHo
AN1A OKa3aHWA rocyAapCTBEHHbIX U MyHULMNAIbHbLIX YCNYr OJOKYMEHTbl, npeacTaBneHHble B
3NEeKTPOHHOM (hOpMeE UNN INEKTPOHHbIE 0Bpa3sbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3I1eKTPOHHOE Aerno;

BO3BpallaeT MOAMNWCAHHOE 3asiBfieHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBuUTENIO;

BblJaeT 3asgBUTENO pacnucky B npyuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHu Ons OTKasa B NpyemMe JOKYMEHTOB JOIMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENA O HANUYMN NPenAaTCTBUN AN
npuema 3asiBNeHNs W BO3BpawaeT €My [OKYMEHTbl C OOBbACHEHWEM coaep’kaHus
BbISIBMIEHHbIX OCHOBaHWU A5 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe 1nuuUo, OTBETCTBEHHOE 3a npueM [AOKYMEHTOB, nocre
NOCTYNNeHUs JOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceavBaeT 3asiBreHN0 HOMEep B COOTBETCTBMM C HOMEHKNaTypou Aen v craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOoCTynMBLUME INEKTPOHHbIE Aena, B TOM YUChe NPUroXeHHble 3asBUTeriem
AOKYMEHTbI B 3NIEKTPOHHOM DOPME M ANEKTPOHHbIE 0b6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB LJOKYMEHTOB;

nposepsieT cobniogeHne  ycrnoBun OEUCTBUTESNIbHOCTU  3MEKTPOHHOWM  MOAMNUCH,
nocpencTsomM obpalleHunsa Kk EauHomy noptany (B criyyae, ecnv 3agBuTenemM npeacraBrieHbl
ANEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOMW KBanMMUUMPOBAHHOM 3SIEKTPOHHON
noanucblo).

Mpn HanMumMm OCHOBaHW, MPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT pelweHuss o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHUs MyHULUMNANbHON YCyru.

B cnyyae, ecnn B pesynbTate nNpOBEPKN YCUMNEHHOW KBanuduumpoBaHHOMU
3NEKTPOHHOW MOAMUCU BbISIBIIEHO HecobnaeHne ycroBui ee OeNCTBUTENbHOCTU, MPOEKT
pelwweHns 06 OoTkase JOMKeH coaepxaTb NyHKTbl ctaTbn 11 ®enepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMYXWUIMN OCHOBaHWEM ONHA ero NpUHATUSA.
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MpoekT peweHns o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeoOXoauMbIX [Ons
npefocTaBfieHUss MyHULMMNANbHOW YCNyru, C ykasaHuMeM MpuyvMH OTkasa (B criydae, ecnv
OCHOBaHMA ANA OTKasa B nNpueme [OOKYMEHTOB, HeoOXoaumbIXx ANna npenocTaBfeHus
MYHULMNANbHOW YCMyri, CBsi3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA [ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepxaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpmMauun, cBedeHWn), KOoTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MNK) NPOTUMBOPEYUBbIE  CBEAEHWS,
0doopMIIEHbl C HApyLLEeHNEM YCTaHOBIIEHHbIX TpeboBaHui), HanpaBnNseTCs Ha corflacoBaHue
B YCTAHOBNEHHOM MNOpSAaKe NOCPeACTBOM CUCTEMbI fIEKTPOHHOIO JOKYMEHToobopoTa.

CornacoBaHue npoekTa peweHuss 06 oTkase B npuveme AOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaBfieHUss  MyHUUMManbHOW  YCryrK,  OCylecTBngeTca B MOpsAkKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM [Ons OTKa3a B NpuemMe [OOKYMEHTOB,
NpesyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a nNpueM [OKYMEHTOB, B TeyeHue ogHoro paboyero [OHA CO OHA
NOCTYNNEeHUs 3asiBfieHUsl, HanpaBnsieT 3asiBUTESNO, yKas3aHHbIM B 3asBfeHUM Ccrnocobom,
yBeOOMMEHME O MOCTYNfIeHUN 3asaBfeHus, copepxallee BXOOALNA pPernctpaumoHHbIN
HOMep 3asiBfieHusl, naTty nonyvYeHns 3asiBfieHusl, nepevYeHb HauMeHOBaHUA (aunrnos,
npeaCTaBIEHHbIX K HEMY AOKYMEHTOB, AaTy NofyyYeHus pesynbtata MyHUUMNanbHOW yCyri.

3.3.3.4. WcnonHeHve npouedyp, YkasaHHbIx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, npwu HanmMyum TEXHNYECKOWN BO3MOXHOCTU
OCYLLECTBNSAETCSs B aBTOMATUYECKOM pPeXMMe C MCMOoSIb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALMOHHOM CUCTEMbI, MpedHa3Ha4YeHHON ANns  OKa3aHus TrOCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT.

3.3.3.5. AgMunHUCTpaTMBHblE nNpoueaypbl, YycTaHaBnuBaemble MNyHKTOM 3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbIMOSIHATCA B TeYeHWe OAHOro paboyero OHA CO OHSA
NOCTYNIEHNS 3aABNEHNS HA pacCMOTPEHME.

PesynbTatamun BbINONHEHUS agMUHUCTPATMBHBIX Npoueayp SABNAIOTCA: MPUHATBIA Ha
pacCMOTPEHNE KOMMIIEKT [AOKYMEHTOB WNU MPOEKT pelleHnsa o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX AN NpefoCTaBNeHns MyHULMNAanbHOW YCryri.

3.4. HanpasneHune MexBeLOMCTBEHHbIX 3aNpoOCOB B OpraHbl, y4acTByOLLINE B
npeaocTaBNeHNN MyHULMNANbHOW yCnyru

3.4.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS agMUHUCTPATMBHOW Mpouenypbl ABMAsSeTCs
nonyyeHne [JOSDKHOCTHBIM nUuoM  (paboTHWKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHME
agMVHUCTPATUBHOM MnpoLeaypbl, OT OOSPKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

HJOMmKHOCTHBIM ~ nuuom  (paboOTHUMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHME
aAMVHUCTPATUBHOM npoueaypsl, ABnsieTcs /ykasblBaoTCH
cBedeHUss O [JOSMKHOCTHOM nuue/(ganee - [OMKHOCTHOE §nuuUo, OTBETCTBEHHOE 3a
HanpaBreHne MeXBeOMCTBEHHbIX 3arnpoCoB).

3.4.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaslieHNe MEeXBEOOMCTBEHHbIX
3anpocoB, dopMupyeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3auMMOOEeNCcTBUS (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpocbl 0 NPeoCTaBfEeHUN OJOKYMEHTOB U CBEOEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHAITCA B A€Hb MPUHATUSA 3a8BlNEHNA Ha pacCMOTPEHNE.

PesynbTtatamu BbIMONIHEHMS aAMWUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpasfeHHble B OpraHbl BNactu u (unu) nogBeAoOMCTBEHHbIE OpraHaM BnacTu opraHusaumm
3anpocel.




2

3.4.3. CneunanncTbl NOCTABLUMKOB [AAHHbIX HAa OCHOBaHMW 3anpocoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JIEKTPOHHOrO B3auMMOOEUCTBUA, MNpefocTaBnsatoT
3anpawmBaemMble AOKYMEHTbI (MHGOPMaLUMIO) Unn HanpaensloT yBegoMeHna 06 oTCyTCTBMM
AOKYMEeHTa un (Mnun) mHdopmauumm, HeobxoaumbiX AN NpeaoCTaBNeHUs MyHULMNAnNbHOM
ycnyrm (qanee — yegomnenume ob otkase).

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNuMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOMNHAKTCA B TeYeHUe NATU OHEN CO OHS MOCTYMNSeHUs MeXBeLOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, npegocrtaBnawowmne OKYMEHT U MHOPMaLMIO, eCnn UHbIE CPOKM
NnoaroTOBKW W HanpaBneHusi oTBeTa Ha MeXBeAOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
dhegepanbHbIMM 3aKOHaMu, NpaBoBbiMKM akTamu [NpaButenscteBa Poccurickon ®epepauumn v
NPUHATLIMU B COOTBETCTBUM C dredepalnbHbiMU 3aKOHaMW HOPMAaTUMBHbLIMU MPaBOBbLIMU
akTamn Pecnybnuvku TaTapcraH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npouenyp SBMASKTCA: AOKYMEHTbI
(cBepgeHns), Heobxoaumble AN NpPefoCTaBfeHUs  MyHuuunanbHoOW — ycnyrn, nubo
yBegoMneHne o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBreHne MexXBedOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalivMBaeMble 4Yepe3 CUCTEMY MEXBEOAOMCTBEHHOIMO 3NEKTPOHHOMO
B3aUMOAENCTBUS  [OKYMEHTbl  (CBedeHus)), Heobxogumble Ond  npeaocTaBreHus
MyHUUMNansHoOW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Unu)
UHOpMaLUN.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNONHAITCA B AE€Hb MOMyYeHUs CBeAEHUN No MeXBEOOMCTBEHHbLIM 3arnpocam.

Pesynbtatamu BbINONHEHUS agMUHUCTPATMBHBLIX Mpouenyp ABMSKTCA: OOKYMEHTbI
(cBegeHus), HeobxoamMmMble ANA NPeAoCTaBNeHNA MyHULMNANbHOW YCNyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCHA B aBTOMAaTUYECKOM
pexume C  UCNoNb3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM AN OKa3aHWA rocyAapCTBEHHbIX U MyHULMMAnbHbIX YCIyr, B TOM 4Y1cne ¢
MOMEHTa perucTpaumm 3asiBfieHns B COOTBETCTBUM C MyHKTOM 2.13 aAMWHUCTPaTUBHOrO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA aAMUHUCTPATUBHbIX NpoLenyp, ykasdaHHbIX B
nyHkTe 3.4 agMMHUCTPATMBHOIO perfnamMmeHTa, CocTaBndaeT NaTb paboyumx gHeN.

3.5. lNoaroToBka pesynbTtata MyHULMMNANbLHOW YCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMWHUCTPATUBHOW MNpoLeaypbl SBMseTcA
nocTtynneHme oT JOIMKHOCTHOIO nvua, OTBETCTBEHHOrO 3a HanpaBfeHne
MeXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHnun), HeoOxoOuMbIX  Ans
npeaoCTaBfEHNss MyHULMNANBbHOW YCIYTNn.

[JOMKHOCTHBIM  NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AOMWHUCTPATMBHOM
npoueaypsbl, ABAseTcs /yKasblBaOTCA CBEAEHMUS O OOIMKHOCTHOM nuue/
(oanee - QOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbraTta npeaocTaBreHns
MYHULMNAnbHOW yCnyru).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npefoCTaBfEHNS MyHULUMNANBHOWN YCINYIu:

OCYLLECTBNSAET KOMMSIEKTOBaHME [OOKYMEHTOB ((bopmmpoBaHMe ydeTHOro nena) u
HanpaBnsieT Ha pPacCMOTPEHME XWUIULWHOM KOMMCCUM NO paboTe C HyXgawwmmucs B
YINYYLEHUN XUNULHBLIX YCIOBUA (Oanee - KOMUCCUSA), U3BELLAET YNIEHOB KOMUCCUN O OHE
3acefaHusti KOMUCCUN.
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AOMUHUCTPaTMBHbIE Npoueaypbl BbIMOMHAKTCA B TevyeHue OBYyX paboumx AHen ¢
MOMEHTa NOCTYNSIeHNA OTBETOB Ha 3anpochl.

PesynbTtatamu BbINOSTHEHUS agMUHUCTPATUBHbIX npoueayp ABNAIOTCA:
chbopmMupoBaHHOE y4eTHOe [eno 3asdBUTENS, HanpaBSfieHHOE Ha PacCMOTPEeHMEe KOMUCCUM,
n3BeLleHne Y1IeHOB KOMUCCUN O He 3acefaHust KOMUCCUN.

3.5.3. Komuccusa paccmatpuBaeT yyeTHoe Oefi0 U NPUHUMAaET peLleHne O MPUHATUU
unm o6 oTkase B MPUHATUM Ha yYeT rpaxdaH, Hy>XOalwWmuxcs B NpedocTaBieHnn XXUnoro
NoMeLLeHus.

CekpeTapb KOMUCCUN:

odhopMIIsieT peLleHme KoMMccum B popmMe npoToKomna 1 nepegaeT Ha NoAnnch YneHam
KoMuccuu;

HanpaBnsieT NPOTOKOM 3acefaHns KOMUCCUM AOSMKHOCTHOMY Ivuy, OTBETCTBEHHOMY
3a NOAroTOBKY pesynbTaTta NpegocTaBNeHns MyHULMNANsHOW YCIyr.

AOMUHUCTpaTMBHbIE NpoLeaypbl BbINOMHAKTCA B TedeHne 11 paboymx gHewn.

PesynbTatamu BbINOMHEHUS aaMUHUCTPATUBHBIX Mpouenyp SBMASKOTCA: NPOTOKON
3acefaHns KOMUCCUM O MPUHATUM unM 06 oOTKase B MNPUHATMM Ha Yy4yeT rpaxaaH,
HYy>XXOarLWmMXcs B NpegoCTaBIEHMM XKUITOro NOMELLEHUS.

3.5.4. [O/MKHOCTHOE INnWLO, OTBETCTBEHHOE 3a MNOArOTOBKY  peasynbTaTta
npefoCTaBfIEHNs MyHULUNANTbHOW YCIYTn:

C YY4ETOM peLleHns KOMUCCUN MOAroTaBNMBaET NPOEKT pe3ynbTaTa NpefocTaBieHus
MYHULMNAnNbHOW YCNYyru;

HanpaBnsieT NoAroTOBEHHbIM NPOEKT pedynbTaTta NpefocTaBfeHna MyHULMNansHom
yCryru Ha cornacoBaHue B YCTaAHOBJSIEHHOM mnopsigke nocpencTBOM CUCTEMbI ANIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE NMpoLeaypbl BbIMOMHAIOTCA B TeYEeHNe Tpex paboumnx aHeNn.

PesynbTatamuM BbINOSIHEHUA aAMUHUCTPATUBHLIX Mpouenyp SABMASAKTCA: NPOEKT
peweHnss o6 oTka3e B NpPeaoCTaBfEHUM MYHUUMNAnNbHOW YCRyry, NPOEKT peLleHus o
NPUHATUN Ha YYeT rpaxkaaH, HYyXK4atLWmxcs B NpefoCTaBNeHUM XUNoro noMeLLeHus.

3.5.5. CornacoBaHne un noanucaHue nMpoOeKTa pes3ynbTata npeaocTaBneHns
MYHULMMNANbHOW yCcryrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA pPyKOBOAUTENEM
CTPYKTYPHOro nogpasneneHunsi, OTBETCTBEHHOIO 3a NOAroTOBKY pesysfibTaTta MyHULMNansHOW
ycnyrun, 3amectutenem PykosoguTtena OpraHa, PykosoguTtenem OpraHa.

MogroTtoBrieHHblE MPOEKTbl JOKYMEHTOB, MMeEKLUMe 3ameyvyaHusi, BO3BpaLlalTCsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3ynbTaTa MyHUUMNANbHOW YCnyru.
[Mocne ycTpaHeHWA 3amMeyaHUn TMpPOeKTbl [OOKYMEHTOB MOBTOPHO nepefarTcsa  ans
corfiacoBaHus 1 NoANUcaHus.

PykoBoantens OpraHa npy pacCMOTPEHUN TMNPOEKTOB [OOKYMEHTOB nNpoBepsieT
cobnogeHne agMMHUCTPATMBHOIO pernameHTa LOSMKHOCTHbIMM nuuamu OpraHa B 4actu
CPOKOB BbIMOSMIHEHNUSA aAMUHUCTPATUBHbLIX Npouenyp, MX NnocrnenoBaTesibHOCTU U NOSMHOTHI,
HanMuMs CcornacoBaHWMM  YMOMMHOMOYEHHbIX AOIMKHOCTHbLIX JNimy OpraHa B cucteme
3IEKTPOHHOro AOKYMEHTOOBOpOTA.

B cnyyae BbISIBNEHUS HapyLWeHU B 4acTU CPOKOB BbIMOSIHEHNA agMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTenbHOCTM W nonHOThl PykoBogutens OpraHa uwHUUMKMPYET
npuBrnevYeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLUMX HApYLIEHUs, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfamMeHTa.

AOMUHUCTPATUBHbLIE  MNpouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHAKTCA B TeYEHME ABYX paboumx gHeEN.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHLIX NpoLeayp SABNSOTCA:

peweHne o6 oTkase B NpPeaoCTaBMEHUN MyHMUMNANbHOW YCryru; peweHe ob oTkase
B MNpMEME [OOKYMEHTOB, HeoOXoauMbiX ANs NpPeaoCcTaBNEHUs MyHMUMNANbHOW ycnyru,
peleHne o MPUHATMM Ha YydeT rpaxdaH, HYXOalWwuxcs B MNpeaoCTaBNeHUN XUMoro
nomMmeLleHmna
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3.5.6. NcnonHeHuve npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.4. agMUHUCTPATUBHOIO
pernamMeHTa, nNpu HanMyum TEXHNYECKON BO3MOXHOCTW OCYLLECTBIISeTCHA B aBTOMaTUYECKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHavYeHHOWN A58 oKa3aHWs rocyJapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

MakcmanbHbIM  CPOK  BbINOSTHEHUA aAMWHUCTPATUBHLIX Mpoueayp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATMBHOIO pernameHTa, coctasnseTt 18 paboumx gHen.

3.6. Bolgava (HanpasneHve) 3asaBuTento peaynbTaTa MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbIMNOSMIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBMseTca
nosiyyeHne AOSPKHOCTHBIM JIMLIOM, OTBETCTBEHHbLIM 32 BbINOSIHEHME aAMUHUCTPATUBHOW
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLEro NpeaocTaBneHne MyHULMNansHOM YCnyru.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AOMUHUCTPATUBHOM
npoueaypbl, ABAseTCs /ykasblBalOTCA CBEAEHUS O LOIMKHOCTHOM nuue/
(oanee - AOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bbl4ayy (HanpasneHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasrieHne) JOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBEOEHUM O pesynbTaTe npeaocTaBrieHns
MYHULMMNANbHOW YyCryru B MOACUCTEMY BeAEeHUs [OOKyMeHTauuM aBTOMaTU3NMPOBAHHOW
WHOPMALMOHHOM CUCTEMbI, MpedHa3Ha4YeHHOW Ans  oKa3aHus TrOCyAapCTBEHHbIX W
MYHULUMNAnbHbIX YCNYT;

n3sellaeT 3asBuTeNnda (ero npencraBuTens) cnocobom, ykasaHHbIM B 3asBMEHUN, O
pesynbTtate npeaoCTaBneHnss MyHUUMNanbHOM YCIYyrM M O BO3MOXHOCTU MOSMyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprade nnv 8 MOL.

McnonHeHne npouenyp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B
aBTOMaTM4YECKOM pPEXMME C WCMONb30BAaHMEM aBTOMaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHWe oJHoro paboyero AHA CO AOHA MOAMUCAHUS [OOKYMEHTa,
ABNAOLWEroca pesynbTatoM NpefocTaBNeHUa MyHULMManbHOW YCNyru, YnOSHOMOYEHHbIM
AOJMKHOCTHLIM nuuom OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX MpoLeayp SABASITCH: pa3MeLleHne
cBefleHU O pesynbTaTte NpefoCTaBfieHUs MYHUUMMAnNbHOW YCnyrm B WUHAOPMAaLMOHHbBIX
cucTemax, m3BelleHue 3asBuTens (ero npegcraBuTens) O pesynbTarte npegoctaBfieHus
MYHULMNAnNbHOM ycrnyru n cnocobax ero nonyyYeHus.

3.6.3. Mopsagok  Bblgayn (HanpaBneHus) pesynbTaTta npegoctaBneHnst
MYHULMNANbHOW YCIyru:

3.6.3.1. lNpun obpalleHnn 3assuTtens 3a pesynbTaToM MyHULmnansHon ycnyrm 8 MOLL,
paboTHnk MO®L] BbigaeT 3asiBUTEN0 pesynbTaT MyHuMUMnanbHOW ycnyrm B dopme
3K3eMnnapa dNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuo 3aaBuTens
BMECTE C OK3eMMNSpoOM 3NEeKTPOHHOrO [AOKYMEeHTa Ha OymaXHOM Hocutene emy
NpefocTaBseTCs 9K3EeMMNsp INEKTPOHHOro AOKYMEHTa MnyTeM ero 3anuMcu Ha CbeMHbIN
HOCUTENb WH(OPMaUUM UMM  HanpaBfieHUs 3K3eMnnaspa INEeKTPOHHOro [OKyMeHTa Mo
3NEKTPOHHOM noyTe B agpec 3aasutens. [pu 3anmucu Ha CbeMHbIN HOCUTENb MHGOPMaLK
UNN HanpaBfeHUM IK3eMnrspa 3MEeKTPOHHOrO LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNaAp JMEeKTPOHHOrO AOKYMEeHTa Ha OyMaXHOM HocuTene, no 9feKTPOHHOW noyTe
MOEHTUYHOCTb TaKoOro 3K3emnndpa 3NEeKTPOHHOro [OKYMEHTa 3JK3eMMAspy 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaxXHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYAHMKOM C
NCrnonb30BaHNEM YCUITEHHOWN KBannduumpoBaHHOM 311EKTPOHHOW MOAMNUCH.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMOMHAKTCA B MOpPsAKe O4YepeqHOCTW, B [AOeHb nNpubbITUA 3asBUTENd B CPOKWU,
yCTaHOBMNEHHbIE pernaMmeHToMm pabotel ML,
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Pesynbtatamn BbINONMHEHUA aAMUHUCTPATUBHBLIX MNpouenyp SABMNSATCA: dukcauuns
dakTa Bblgaun pesynbTarta npefoctaBrieHns MyHuumnaneHon ycnyrm B AVC ML,
pesyrnbTaT NpefoCTaBlNeHns MyHULMNAaIbHOW YCIyrn, BblAaHHbIN 3asBUTENIO.

3.6.3.2. MNpu obpawieHun 3aaButensa 3a pesynbTaToM MyHULMNANbLHOW YCyrn vyepes
PecnybnukaHckun nopTan 3asBUTENO B NWUYHbIM KabvHeT aBTOMaTU4YeCKu HanpaBnseTcs
9NEeKTPOHHbIN  0bpa3  [OOKyMeHTa, SBrsAWeroca  pesynbTaTtoMm  nNpenocTaBreHus
MYHULMNANbHOM YCNyru, MNOAMUCaHHLIN YCUITEHHOW KBanuMuUUMPOBaAHHOW 3MEKTPOHHOM
noAnncbLI0 YNOoNTHOMOYEHHOIro A0MKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B AeHb MOANUCaHWNS AOKYMEHTa, MOATBepXaatoLero npegocraBreHne (oTkas
B NpefoCTaBrieHMM) MYHUUMNANbHOW YCNyrn, YMOMHOMOYEHHbLIM [OOJDKHOCTHBIM  JIMLOM
OpraHa (OpraHom).

PesynbTatamun BbINONHEHUS aAMUHUCTPaTMBHBLIX NpoLeayp SIBMSITCA: HanpasrneHve
(npepocTaBneHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,
noagTeepXgaroLlero npegoctaBrieHMe MyHuuunanbHoW ycnyrm (B TOM 4ucrie OoTkas B
npegocTaBfeHnn MyHULMNANsHOW yCnyrn).

3.6.3.3. lNpn obpawleHnn 3aaBuTens 3a pes3ynbTaToM MyHULMUNANbHOW YCryrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasreHne) JOKYMEHTOB, BbiaaeT
3aaBUTENIO pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuoo 3aaBUTENs BMeCTe C
9K3eMMNNAPOM 3MEKTPOHHOIro AOKYMEHTa Ha OymaXHOM HocuTene emy npegoctaBriseTcs
9K3eMnNAp 3MEeKTPOHHOrO0 JOKyMeHTa MnyTeM ero 3anMcu Ha CbeMHbI  HOCUTESb
WHOpMaUUN UNN HarnpasBfeHUs 3K3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOM
noyTte B agpec 3asaBuUTens.

AOMWHUCTPaTUBHBIE  Mpouedypbl,  yCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLEeCTBNATCA B NOpAAKEe 04epeiHOCTH, B eHb NpubbLITUS 3asiBUTENS B COOTBETCTBUM C
MpaBunamn BHyTpeHHero TpyaoBoro pacrnopsgka Oprana.

PesynbTaTtom BbINOMHEHUA aAMUHUCTPATMBHBLIX MNpouedyp SBNATCA: dukcaums
dakTa BblAauu pesynbTaTa npefocTaBneHns MYHULMNanbHOM ycnyrm B
aBTOMaTM3NPOBaAHHOW WHMOPMALNOHHOM CcUCTEMe, npeaHa3Ha4YeHHOW AN OoKasaHud
rocyfapCTBEHHbIX N MyHULUNANbHbLIX YCIyT.

3.7. icnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oOGHapyXeHUs TEXHUYECKON OLMOKM B [OKYMEHTE, ABNSAOLLEMCH
pesynbTaToM MyHULUNANbHOM yCryru, 3assutens Hanpasnset B OpraH:

3asBrneHne 06 ncnpaBneHnn TexHnyeckom owmbkn (npunoxexHme Ne 5);

OOKYMEHT, BblAAHHbIN 3a8BUTENI0 KaK pe3ynbTaT MyHUUMNanbHOW YCnyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeIoLMe opUanNYecKylo cuny, CBUOETENbCTBYKOLWME O Hanuyum
TEXHUYECKON OLLUNBKMN.

3aaBneHne 006 wucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, ABMSLWEMCH pes3yNbTaTOM MyHULMNanbHOW ycrnyri, Nogaetcsa 3asiBUTenem
(ynonHOMO4YeHHbIM  MpeAcTaBuUTENEeM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCMNonb30BaHNEM SNIEKTPOHHOM MOYThI), MO0 Yepe3d PecnybnukaHckui noptan unnm MOLL.

3.7.2. [JO/MKHOCTHOE NnKWLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLUeCTBMseT
npuem 3asaBneHns o6 wucnpaBneHuM TEXHUYECKOW OLWNOKW, peructpupyeTt 3asiBfieHue C
NPUNOXEHHBIMX JOKYMEHTaMU U nepefaeTr ux LOMKHOCTHOMY fuuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALMM MYyHKTOM, BbIMOMHSAKTCA B TeYeHue
ofHOro pabo4yero AHS ¢ AaTbl perucrTpaumm 3asBneHuns.
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Pesynbtatamn BbINOSTHEHUA aAMUHUCTPATUBHbBIX Npoueayp SIBASKTCS: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBNieHWe, HanpaBfeHHOe Ha PacCMOTPEHME AOSPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuMuUO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENsX BHECEHUA MUCMPaBMEHUN B LOKYMEHT, ABNAOLLMACA
pe3ynbTaTtoM MpefoCTaBfeHUs MyHULMNAnNbHOW yCnyrk, OCYLWEeCTBNSAET npoueaypsbl,
npeaycMoTpeHHble nyHkTom 3.5 PermameHTa, W BblgaeT WCNpPaBREHHbIN OOKYMEHT
3aaBuTeNto  (YNnormHOMOYEHHOMY NPeaCTaBUTENIO) fIMYHO MOA POCMNUCH C U3BATUEM Yy
3aasutensa (ynosIHOMOYEHHOro MpeacTaBuUTENsl) OpuUrMHana [OOKyMeHTa, B KOTOPOM
COOEepXUTCA TexHuMyeckass owunbka, MnNu HanpaeBnseT B adpec 3asiBUTENst MNOYTOBbLIM
oTnpaBneHnem (NOCPeACTBOM 3SMNEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTM MOSyYEHUS
AOKyMeHTa npu npegoctaeneHmn B OpraH opurnHana OOKyMeHTa, B KOTOPOM COLEPXUTCS
TexHun4yeckasi omobka.

Mpoueaypbl, ycTaHaBNMBaEMbl€ HACTOSLLUM MYHKTOM, BbINOMHAIOTCA B TeYeHNe ABYX
pabouymx gHen nocne OBHapyXeHWA TeXHUYEeCKOM OWKNOKM Wunu nonyyvyeHus ot noboro
3aMHTEPEeCOBaHHOrO NuLa 3asBfeHns O ONYLEeHHON owmnbke.

Pesynbtatamn BbINOMHEHUST aAMWHUCTPATUBHLIX MpoLeayp SBNATCA: BblAaHHbLIN
(HanpaBneHHbI) 3asBUTENO AOKYMEHT.

4. Mopsaaok u (hopMbl KOHTPOSSA 3a NpeAoCTaBrIeHUEM MyHULMNANBLHON yCIyru

4.1. NopsiaoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNoAeHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMWN JOIMKHOCTHLIMM NULIAMM NONOXEHUN aAMUHUCTPATUBHOTO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTaHABNMBAOLWMX TpebOBaHNS K NpeaoCTaBNEHNIO

MYHULMNANbHOWM YCRyrv, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a MOMHOTOM M KayecTBOM NpefoCTaBNeHnd MyHULUNansHOW YCIyru
BKMOYaeT B cebs BbISIBNIEHWE U yCTpaHEeHWe HapylleHUWW npaB 3asiBUTenen, nposefeHue
npoBepok cobnogeHna npoueayp nNpefocTaBneHns MyHUUMNanbHOW ycryrn, NogroTOBKY
peweHnn Ha pgencteua  (6es3genctBvMe)  OOMKHOCTHBLIX — NUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMNHEHUS agMUHUCTPATUBHBIX npouenyp
ABNAIOTCA:

1) npoBepka W corrnacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpefoCTaBreHuto
MYHULMNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BeAEeHUA OeTONPOn3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobntogeHus
npouenyp npegocTaBneHns MyHULUNAnsHOM yCnyru.

B uensax Tekywero KOHTPOSS UCMNONb3YTCA CBEAEHUS, UMEIOLNECH B 3NEKTPOHHON
Ga3e [aHHbIX, cnyxebHaa KoppecnoHAeHUMda, YCTHas W NUCbMEHHas WHopmauns
AOIMDKHOCTHBLIX MWL,  OCYLLUEeCTBASKOLWMX BbINOSIHEHNE aOMUHUCTPATMBHBLIX npoueayp,
XypHarbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[lna ocylwecTBNeHnss KOHTPONS 3a CoBeplLleHMeEM [LEeUCTBUA MpU NpenocTaBfieHUN
MYHULMNANbHOM  YCRyrM W NPUHATAM  PELLUEeHUN  PYKOBOOUTEN opraHa MeCTHOro
camoynpaBfneHus  MpeacTaBnslTCA  CApaBkm O pesynbratax  npefocTaBreHus
MYHULMNANbHOW YCIyru.

O cnyyasgx M npuyMHax HapylleHUsi CPOKOB, MOCNenoBaTENbHOCTU U COOEpPXKaHUs
afMUHUCTPATUBHLIX  Npouedyp  OOMMKHOCTHble  nvua  HeMeaneHHoO  UHAOPMUPYHOT
pyKkoBOAUTENA  OpraHa, MpefoCTaBndalWero  MyHMUMNanbHYK  ycriyry, a Takke
npeanpuHUMalOT CPOYHbIE MEPbI MO YCTPaAHEHUIO HapPYLLEHWUM.

Tekywmn  KOHTponb  3a  cobnogeHnem  nocnegoBaTenbHOCTM  OEWCTBUN,
onpegeneHHblX agMUHUCTPATUBHBIMWU MpouedypaMu rno npegocTaBieHno MyHULUNAanbHON
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yCnyru, ocyLecTBIsSIETCA 3aMeCTUTENEeM PYKOBOAMTENS OpraHa MEeCTHOro camoynpaBfieHus],
OTBETCTBEHHbIM 32 opraHu3auuto paboTbl MO NPEAOCTaBEHUO MYHULMNANbLHOW YCNyru,
HayanbHUKOM OTAEeNa, CYyLLEeCTBMSIOLWEro opraHusaumio paboTbl N0  NpefoCTaBreHUHO
MYHULMNANbHOW YCRyru.

MNMepeyeHb  OOSMKHOCTHbLIX  NWL,  OCYLUECTBNAIOWMX  TEKyWMA  KOHTPOSb,
yCTaHaBNMBaETCsl MOJNIOXKEHUAMU O CTPYKTYPHbIX MNOApPAa3dernieHusix opraHa MeCTHOro
camoynpaBfeHnst U AOMMKHOCTHLIMU perfiameHTamMu.

4.2. nOpFI}J,OK n nNepnoanvyHOCTb OCYyLLECTBIIEHNA MITAHOBbLIX U BHEMNJ1AHOBbLIX NPOBEPOK
MOJNMHOTbI N Ka4eCTBa MnpenocraBrieHnA MyHmumnaanon yCnyru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOJ1A 3a NOSTHOTOW M Ka4EeCTBOM npegocraBneHns MyHMLLMHaﬂbHOVI ycnyrum

4.2.1. KOHTpOmb 3a NOSIHOTOM M Ka4yeCTBOM MpedocTaBfeHns MyHUUUNanbHOW YCryru
ocyLiecTBngeTcs B oopmMax:

1) npoBeaeHnst MPOBEPOK;

2) paccmoTpeHus xanob 3asisutenen Ha gencteua (6esgencteme) OpraHa, a Takke
NX OOMKHOCTHBIX NL, MyHULMNANbHbLIX CRYXaLlmX.

4.2.2. B uensx ocyLeCcTBNEHNSA KOHTPOSS 3a NOMIHOTON M Ka4eCTBOM NpeaoCcTaBneHns
MYHULMNANbHOM YCNyrM NpoBOAATCHA MNNaHOBble W BHENMaHoBble NpoBepku. [lopsgok u
NnepuoanYHOCTb OCYLLECTBNEHNSA MNMNAHOBbLIX NPOBEPOK YyCTaHaBMMBAETCA MNnaHoM paboTbl
Oprana. [lpy npoBepke MOryT paccmaTpMBaTbCs BCE BOMPOCHLI, CBSI3aHHbIE C
npegocTaBfieHneM MyHULMNAnNbHOW yCrnyrin (KOMMMEKCHbIe MPOBEPKM), UMM  OTAENbHbIN
BOMPOC, CBSA3aHHLIN C NpeAoCcTaBNeHNneEM MyHULMNANbHOM yCnyrn (TeMaTuyeckmne npoBepku).
[MpoBepka Takke MOXET NPOBOANTLCSA NO KOHKPETHOW anobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3N C NMPOBEPKON YCTPaAHEHNA paHee
BbISIBfIEHHbIX HapyLIEHUA agMUHUCTPATMBHOIO perfiameHTa, a Takke B Crlydae noslyvyeHus
Xanob 3aaButenen Ha pencteuna (6esgencteme) OpraHa, a Takke MX LOSMKHOCTHbLIX nnu,
MYHULMNAnNbHbIX Cry>KaLyuX.

4.2.4. PesynbTaTbl NpoBepku OMOPMAAKTCA B BMOE akTa MNPOBEPKU, B KOTOPOM
yKa3blBaKOTCS BbISBIIEHHbIE HELOCTATKMN N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NINL, OpraHa, NpeaoCTaBnsoLWero MyH1LMnanbsHyo
ycnyry, 3a peleHuns n gencreng (6esgencrame), npuHMMaemblie (OCyLLECTBIISIEMbIE) MU B
XO4€e NpefoCcTaBneHns MyHUUMNANbHOW yCnyrm

Mo pesynbTaTtaM MpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHMS HapyLUeHW Mnpas
3aaBuUTENENn BUHOBHbIE nuUAa MPUBNEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUMM C
3akoHogartenscTBoM Poccuickon depepaumn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBEHUN.

PykoBoautenb (3amectuTenb pykoBOAUTENS) CTPYKTYPHOro nogpasgerieHus opraHa
MECTHOro CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnwn)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfamMmeHTa.

[OMKHOCTHbIE NULA M WHble MyHMUMNAnbHbIE CryXallne 3a pelleHus u OencTBud
(6espenictBme), npuHUMaemble  (OCYLLECTBIISIEMbIE) B X04e  NpeaocTaBneHust
MYHULMNANbHOW YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATEeNbCTBOM
nopsiake.

4.4. TlonoxeHus1, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBneHnemM MyHULUNAnNbLHOM yCnyrn, B TOM YMCEe CO CTOPOHbI rpaxaaH, ux
00beanHeHU 1 opraHmn3auunn



KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCNYrM CO CTOPOHbI rpaxaaH, ux
ob6beanHEHUA U OpraHu3aLuMin, OCYyLLEeCTBISeTCH MOCPEeACTBOM OTKPbITOCTU AesATeNbHOCTU
opraHa MeCTHOro camMoynpaBfeHus npu nNpegocTaBAeHUn MyHULMNANbHOW  yChyru,
nony4yeHus MOSTHON, akTyarbHOW U AOCTOBEPHOW MH(OpMaLun O Nopsake npefocTaBrneHns
MYHULMNANsHOW yCNyrn 1 BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpatueHui (xanob) B
npoLecce npegocTaBneHns MyHULUNansHOW YCnyri.

5. llocyaebHbIN (BHeCcyAebHbIM) NOpPSAAOK 00XXanoBaHUA pelleHUn U AeNcTBUN
(6bespnencTBUA) opraHa, npeaocTaBnAOLWEro MyHMLMNanbHYIO YChyry,
MHOTropYHKLIMOHANbLHOIO LieHTpa NpeaocTaBneHns rocyaapCcTBeHHbIX U
MyHULUUNaNbHbIX YCNYr, OpraHn3auui, ykasaHHbIX B Yactn 1.1 ctatbu 16
PepepanbHoro 3akoHa N2210-d3, a TakKe UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenn nmMelT NpaBo Ha obxanoBaHWe B AocyneOHOM Mopsiake pelueHun u
aencteun  (6es3genctBusl)  opraHa, NpedocTaBndaloWero  MyHUUMNanbHyl  yCrnyry,
AOIMKHOCTHOIO fMua opraHa, NpeaoCTaBAOWEro MyHUUMNANbHYO YCyry, MyHULMNANbHOro
Crnyawlero, pyKkoBOAWUTENsI OpraHa, NpPefoCTaBfsAWero MyHAUMNANbHY  YCryry,
MHOrOyHKLMOHANbHOrO LIeHTpa, paboTHMKa MHOrO(OYHKLMOHANBHOIO LieHTpa, opraHn3aumn,
npegyCcMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke UX
paboTHMKOB.

3asiBuTernib MoXeT 06paTUTLCA € Kanobou, B TOM YMcne B CriedyoLwmx cry4vasx:

1) HapylweHue cpoka permcTpauum 3anpoca O npefocTaBfeHUun MyHULUNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHnss MyHuumMnansHon ycnyrin. B ykazaHHoM crnyvae
pocynebHoe  (BHecyaebHoe) oOXxanoBaHue  3asdBUTENEM  peleHun U1 OencTBUn
(6esgenctBna) MHOrOYHKUMOHANbHOrO LEHTpa, paboTHUKaA MHOroyHKLMOHANBHOMO
LeHTpa BO3MOXHO B Crlyyae, ecriv Ha MHOTO(YHKUMOHAmNbHbIN LEHTP, peLleHnsa u 4encTBus
(besgenctBne) KoToporo oObXanylTcsl, BO3NOXeHa QYHKUMSA N0  NpeaocTaBfeHuto
COOTBETCTBYIOLMX MYHUUUNANbHbLIX YCyr B MofHOM obbeme B nopsiake, onpeaeneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENS OOKYMEHTOB UNU MHGOpMauuu nmbo ocyLlecTBneHus
OEeNCTBUA, NpeacTaBreHMe WU - OCYLIECTBIIEHWE  KOTOPbIX He  MpedyCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npefocTaBrieHns MyHULMNAnbHON YCNyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npefocTaBfeHnsa MyHULMNAaNbHON YCNyry, y 3asaBUTENS;

5) oTka3 B npedoCTaBNeHUM MyHULMMNANbHOW YCMNyru, ecrnv OCHOBaHWUsS OTKasa He
npeaycMoTpeHbl doefeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHbBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuinckon ®Pepepaumn, 3akoHaMuM U UHBIMU
HOpPMaTUBHbLIMW NPaBoOBbIMK akTamu Pecnybnukun TatapcrtaH, MyHUUMNANbHbIMU NMPaBOBbIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebGHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LeHTpa, paboTHuka
MHOTrOYHKLUNOHANBHOrO LEHTpa BO3MOXHO B Clyyae, eCcriv Ha MHOro(yHKUMOHaNbHbIN
LEHTp, pelleHns n gencteusa (6esgencreme) KOToporo obxkanyoTcs, BO3roXeHa PyHKUNSA No
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;
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6) 3atpeboBaHue c 3asBUTENA NpPU NPeOCTaBEHMM MyHULUNANbHOM YCIyru nnathl,
He npedycMOTPEHHOM HOpMaTMBHbLIMKM MpaBoOBbiMW akTamu Poccuickon degepauumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamu;

7) OTKa3 opraHa, NpefoCTaBnSIOLWEro MyHULMNANbHYO YCyry, AOSPKHOCTHOroO nvua
opraHa, nNpeAoCTaBNAOLWEro MyHMUMNANbHY YCNyry, MHOMOYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(YHKUMOHANbHOIO LEeHTpa, opraHu3auuin, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-®3, unn wmx pabOTHMKOB B UCMNpaBNEeHUN
AONYLWEHHbIX UMW onevyatok K ownboK B BblAaHHbIX B pes3ynbTate npeoCcTaBreHus
MYHULMNANbHOM YCNyrMm [OKyMeHTax nvMbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncrnpaesneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaButenemM
peweHun un gencteun (6e30encTBmst) MHOrOOYHKUWMOHANbHOro LeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencreme) KOToporo o6xanyrTcs, BO3foXeHa yHKLUNS Mo
NpeaoCcTaBfEeHNIO COOTBETCTBYHOLMX MYHULUMUNASbHbLIX YCAyr B NOHOM o6beme B nopsigke,
onpeneneHHomM vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBreHns MyHMUMNanbHON yecnyru;

9) npuocTaHoOBMEHNE NPeAoCTaBfEHUs MyHULMNANbHOW YCNyrM, €Cnu OCHOBaHWUS
NPUOCTaAHOBIMIEHNSS He NpeaycMOTpeHbl deaeparnbHbIMU  3aKOHAMW M MPUHATBIMUA - B
COOTBETCTBUN C HUMUN MHBIMW HOPMATMBHbLIMW NPaBoOBbIMKN akTamu Poccunckon denepaunn,
3aKOHaMM M MHbIMM HOPMAaTMBHLIMM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MyHUUMNanbHbIMX NpaBoBbLIMKM akTamu. B ykasaHHOM cnydae gocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pellueHun 1 OencTBuin (6e3a4encTeusl) MHOrodyHKLMOHANbLHOro
ueHTpa, paboTHMKA MHOrOMYHKUMOHANBHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOrOOYHKUMOHanbHbIA LLEHTP, peLleHuns n genctems (6esnencremne) KOToporo obxanyrorces,
BO3MNOXeHa MYHKUMA NO NpefoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nonHom obbeme B nopsgke, onpeaeneHHom vyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaABUTENS NpPU NPEAOCTaBfEHUN MyHULMNANBHOW YCNyru
OOKYMEHTOB WnvM  WHpopmaumn, oTcyTcTtBue W (MNn) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHayarbHOM OTKase B MNpueMe [OOKYMEHTOB, Heobxoaumbix AN
npegocTaBfieHnsa MyHULMNansHoN ycnyru, nnbo B NpegocTaBfieHnn MyHUUUNANbLHOW YCyru,
3a WCKMNIOYEHMEM criyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3aaBUTENEM pelleHnn u pgenctBuin (6e3gencTeusl) MHOTOMYHKLUMOHANBHOIO LIEHTPA,
paboTHMKA  MHOrOPYHKUMOHANbHOIO  LUEHTpa BO3MOXHO B  Clyyae, ecnM  Ha
MHOrOOYHKUMOHamNbHbIA LEHTP, peLlleHuns n aenctems (6esgencrame) KoToporo obxanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHoM o6bLeMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOM dopMe Ha OymMaxHOM HocuTene, B
ANEeKTPOHHOM  hopmMe B opraH, NPegoCcTaBnAlWMA  MYHUUMNANbHYO  yCnyry,
MHOrOOYHKUMOHanbHbIA LEHTP NGO B COOTBETCTBYHOLMI OpraH rocyaapCTBEHHOW BNacTu,
ABNAIOWNACA ydpeauTeneM MHOrOo(PyHKUMOHANbHOrO UeHTpa (Janee - ydpeauTtenb
MHOrOOyHKLMOHANbHOro LEHTpPA), a Takke B OpraHusauuun, npeaycMoTpeHHble YyacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHns u AOencTeus
(bespenctBne) pykoBoaMTENs OpraHa, npPeaoCTaBnslOWEero MyHUUUNAnNbHy  YCnyry,
noJalTCa B BbIWECTOSAWMN opraH (MpyM ero Hanuvyuu) nmbo B criyyae ero OTCYTCTBUS
paccMaTpmMBalOTCA  HEMNOCPEeACTBEHHO  pPyKOBOOUTENEM opraHa, npefoCcTaBnsAoLLEro
MyHMUMnaneHyto ycnyry. XXanobbl Ha peweHuna n gencteua (6esgencreme) paboTHUKA
MHOrOOYHKLMNOHANBHOrO LEeHTpa MOAAKTCHA PYKOBOAMTENMHO 3TOr0 MHOrO(YHKLMOHANbHOMo
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ueHTpa. XKanobbl Ha pelieHna n gencteus (6esgencrene) MHOrogyHKLMOHANbLHOMO LieHTpa
nogatTca ydpeauTento  MHOTOYHKUMOHANbHOrO LEeHTpa WK JOIDKHOCTHOMY  nivuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHbIM NpaBoBbiM akToM Pecnybnukmn TartapctaH. »Kanobbl Ha
peweHus n genctems (6esgencrtene) paboTHMKOB OpraHM3aumi, npeayCMOTPEHHbIX YacTbio
1.1 cratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogalTca pykoBOOUTENAM 3TUX
opraHusaumin.

XKanoba Ha pewenna un pencteua (6esgencteme) opraHa, npeaocTaBnsowWero
MYHULMNANbHYO YCnyry, AOSPKHOCTHOIO Nuua opraHa, NpeaocTaBNsAoLWero MyHULMNANbHyo
ycnyry, MyHUUMNAnNbHOrO  Crny)kawlero, pPyKOBOAMTENsSI OpraHa, nNpeaoCTaBnsiowWero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHaNbHbIV
LEHTP, C MCNOsfb30BaHNEM WHM(OPMALNOHHO-TENEKOMMYHMKALNOHHON ceTn «UHTepHeTy,
oduumanbHOro camta opraHa, npegoCTaBMALWEro MyHMuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMAUMOHHOW CUCTEMbI AocyaebHoro
oGxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NMYHOM npueme 3asButens. XXanoba Ha
peweHns wn gencteusa (6e3genctBme) MHOMOQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTOYHKLMOHANBbHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mo no4vte, ¢ UCNOMb30BaHMEM
WHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT», odmumanbHoro canta
MHOroyHKUMOHanbHoro ueHtpa, EguHoro noptana nu6o PecnybnukaHckoro nopTtana,
MHGOPMAaLMOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MOXeT BbITb NPUHATA Npu
NMYHOM Npueme 3asButens. XKanoba Ha pelleHnsa n aencteus (6e3gencTene) opraHn3sauumn,
npegyCcMOTPEHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke Ux
paboOTHUKOB MOXET OblTb HanpaBfieHa No noyTe, C UCMNoNb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM npuemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpegoCTaBNALWEro  MyHUMUMMAnNbHYK  ycnyry,
AOIMKHOCTHOrO  fMua opraHa, npeaocTaBnfalowWero  MyHuuunanbHyw — ycnyry, nubo
MYHULMNANbHOIO CriyXallero, MHOro(yHKLUMOHaNbHOro LeHTpa, ero pykosoguTens u (unm)
paboTHMKa, opraHnsauuim, NpeayCcMoTpPeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nms, OoT4eCcTBO (nNocnegHee - MpuM Hanuyuuu), CBeAEHUss O MeCTe
XUtenbCTBa 3asBuTens - usmyeckoro nuua nubo HaMMeHOBaHWe, CBEeJEHWA O MecTe
HaxXoOXOeHWa 3asdABUTENs - OPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNEeKTPOHHOW MoYTbl (MPU HanMMuUK) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENNIO;

3) cBepeHuss o6 obGxanyemblX pelleHnax u pgenctemsax (6esgenctemn) opraHa,
npegocTaBnaloLero MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefocTaBnsAoWEro  MyHUUUNAanbHy  ycnyry, nmbo  MyHUMUMNAnNbHOro  cryXaLllero,
MHOTrOYHKUNOHANBHOIO LieHTpa, paboTHMKa MHOTO(YHKLNOHANBHOIO LleHTpa, opraHn3aumm,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HEe COrfaceH C peleHnem u
agencrenem (6e3genctBueM) opraHa, NpeaocTaBnALWEro  MyHUUMNANbHY  YCnyry,
AOIPKHOCTHOMO  nvua opraHa, npeaocTaBndalowWero MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNMOHANbHOIro LUeHTpa, paboTHuKa
MHOIOQOYHKLMOHANBbHOrO LIEHTpa, opraHusaumin, npenycMOTPeHHbIX Yacteto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-$3, nx paboTHukoB. 3asButenem MoryT ObiTb NpeaCTaBneHbI
AOKYMEHTbI (NpY Hanu4mn), noaTeepXaaoLumne oBoAbl 3asaBUTens, NMbo nx Konuw.

5.4. MNocTtynuBlas xanoba nognexuT perMcTpaunm B CPOK He nos3gHee paboyero aHs,
crnegylowero 3a gHeM NoCTynneHns.
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5.5. Xanob6a, noctynuelaa B opraH, NpeaoCTaBNALWMA MyHUUMNANbHYIO YCNyry,
MHOTFOOYHKUNOHANbHbIA ~ LEHTP,  y4peauTento  MHOMOYHKUMOHAnNbHOro  UeHTpa, B
opraHusaummn, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degeparnbHoro 3akoHa Ne 210-03,
nmbo BbIWECTOAWMN OpraH (Npu ero Hanu4yuu), NOANEXWUT PacCMOTPEHUID B TedeHue
natHaguatn pabounx OHEM CO OHA ee perncTpauuu, a B cnyyae obGxanoBaHusi oTkasa
opraHa, nNpefocTaBnAlLWEero MyHUUMNANbHYIO YCryry, MHOrO(YHKLWOHANbHOro LUEHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepansHoro 3akoHa Ne 210-03,
BNpuemMe OOKYMEHTOB y 3asBuTens nnmbo B ucnpasneHnn JONyLEHHbIX onevaTok 1 owmnbok
UM B cnyyae obxanoBaHUs HapyLleHUs YCTaHOBMIEHHOIO CpoKa TakuUX WUCMpaBfieHun - B
TeyeHne naTn paboumx OHEN Co OHA ee perncTpauun.

5.6. o pesynbTatam paccMOTpeHus Xanodbl NPUHUMMAETCA OOHO W3 CreaytoLmx
peLeHni:

1) »xanoba ygoBneTBopsAeTCs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLueHns,
ncrnpaeneHns SOnyLeHHbIX onevYaTok 1 ownbokK B BblgaHHbIX B pe3ynbTaTte npeaoctasneHns
MYHULMMNANbHOW yCnyrM OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOPbIX He NMpeaycCMOTPEHO HOPMAaTMBHLIMW NpaBoBbIMKM akTamu Poccuiickon degepaumu,
HOpPMaTUBHLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNAnbHbIMU NPaBOBbLIMM
aKkTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3bIBaeTCS.

He nosgHee pAHA, cnegywowero 3a OHEM TMPUHATUSA pPELUeHUs, YKa3aHHOro B
HacTodALEM MNYHKTe, 3asBUTEN0 B MUCbMEHHOM OpMe W MO >KenaHu 3aaBUTENs B
3IEKTPOHHOM (bopMe HanpasnsieTCd MOTUBUPOBAHHbLIA OTBET O pe3yfibTataXx pacCMOTPEHUSA
anobbl.

5.7. B cnyyae npuaHaHua xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax PacCMOTPEHUS Xanobbl gaeTcsa MHGopMauus O LEUCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npegoCcTaBnAOLWMM MYHWULUMNAnNbHY0 ycnyry,
MHOrO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, B uensx HesamMeanuTenbHOro ycTpaHeHus
BbISIBIEHHbIX HapPYLWEHW Mpu OKasaHWMm MYHUUMNanbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfeHHble HeynobCcTBa M yKasblBaeTCcsl MHQoOpMauus O AanbHEenLwmnx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTb 3adABUTENIO B LENAX  MONyYeHus
MYHULMNAnNbHOW YCNyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noanexallen yOooBNeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTartax pacCMOTPEHUs Xanobbl [alTcsa  aprymMeHTUMPOBaHHbIE
pPa3bsACHEHUS O MpUYMHaxX TMPUHATOrO pPeLleHns, a Takke WHgopMauma o nopsaake
06)XanoBaHuWsi NPUHATOrO PELLEHMS.

5.9. B cnyyae yctaHOBneHna B Xxo4e WM MO pes3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaAKoB cocTaBa  aAMMHUCTPATMBHOIMO  MpPaBOHAPYLUEHUSI UM NPecCTynneHuns
AOJDKHOCTHOE NnUO, paboTHMK, HaLEeNeHHblE MOSIHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3aMeanMTeNbHO HaNpaBNAT MMELMNECS MaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NPpUHATUN Ha ydeT rpa>aH B Ka4eCTBe HYXXOAaLWUNXCA B XUTbIX
nomMeLweHnAax

(HaumeHoBaHMe YNONMHOMOYEHHOIO OpraHa, NpeaoCTaBnsALWEro MyHULMMNANbHYIO YCIyry)

3agBuTensb:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUN Ha y4eT rpaxkaaH B Ka4ecTBe Hy>OatloLWnxcs B
KUNbIX NOMELLEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHunsa ot No N NpeaocTaBfeHHbIX K
HEMY [OOKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XXwunuwHoro kopekca Poccumnckon

CDe,u,epau,MM NPUHATb Ha y4eT B Ka4eCTBE HYXOALWNXCA B XXUJ1bIX MOMELLEHUAX:

n

COBMECTHO MPOXMBAKOLNX YNIEHOB CEMbMN:
1.
2.
3.
[laTta NpyHATMA Ha y4yerT:
Homep B oyepeau:

CBeneHns10031eKTPOHHOUIIO I CH

JlomkHoOCTHOE NNLLo d.1N.0.



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dopma pelueHns o6 oTkase B NpeaocTaBneHUN ycryrm

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
Mo MPUHATUIO HA YYET rpaXkaaH B KAYeCTBe HYXXOAKLWMXCS B XUITbIX NOMELLEHNAX
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelieHne ob oTkase B
npefoCTaBfiEHMM MYHULMNANbHOW YCIYyrM NO MPUHATUIO Ha YyYeT rpaxgaH B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX NO CreayoLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaeOHOM nopsiake nyTem HanpasrieHUs
»anobbl B yNOMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBeneHns100371eKTPOHHOUIIO ITHCH

HormxHocTHoe nuuyo (PNO)

(nognucb YNorTHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyru no NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoANMbIX AN NPeAOoCTaBNEHUS YCnyru

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
006 oTkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaoCTaBNeHUs
MYHULMNANbHON YCMYyr Mo NPUHATUIO Ha YYET rpaXkaaH B KaYeCTBE HYXKOALLMXCS B KUITbIX

rnomeLLeHunsX

oT Ne
PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONHOMOY€EHHbIM opraHom

NPUHSTO
peweHne o0 OTka3e B MpuMemMe [OOKYMEHTOB, HeOOXOAMMbIX Ans npefocTaBreHus
MyHULMNANbHOW YCMyrn Mo NPUHATUIO Ha YYET rpaxxaaH B Ka4eCTBe HYXXOALMUXCS B XKUIbIX
NOMELLIEHUSIX MO CNeayoLWwmnM OCHOBaHUSIM:

1.

2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBfeHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06anoBaH B JocyaeOHOM nopsiake nyTemM HanpaBneHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6GHOM nopsiake.

CBeneHns10031eKTPOHHOUIIO I CH

HomxHocTHoe nuuyo (PUNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH B
KayeCcTBe HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I opraH MecCTHOro camoynpasrieHus

(dbamnnusa, nma, oT4ecTBo (NocnegHee - Npy Hanuyuu)
NOSTHOCTbIO)

[lOKyMEHT, YA0CTOBEPSIOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblaaH)
Afipec perncTpaumm rno MecTy XUTenbCcTBa:

Anpec pernctpaumm no mecTy npebbiBaHus:

CHWIC:

MpencraBuTens MO 4OBEPEHHOCTU UMW 3aKOHHbIN
npeacraBuTenb:

(bamunua, nmsa, otyecTBo (NocnegHee - NPy HaNUYnn)
NOSTHOCTbIO)

[lOKyMeHT, y0OoCTOBEPSOLWNN NINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI JOKyMeHTa, NoaTBEPKAAloLLEro NOMHOMOYMS:

KoHTakTHas nHopmaums:
HOoMep Ten.:

9rIl. noyTa:

3agaBneHune
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O MPUHATUN Ha y4eT rpaxKgaH B Ka4eCTBe HYXXOaLWNXCA B XUIbIX MOMELWEeHUAX,
npegocrtaBndemMbiX Mo Aorosopam counaribHoro Harma

[Mpowy npuvHATL MeHs C CcemMben U3 YyernoBek Ha y4yeT B KadecTBe
HyXxgaroLero(ux)ca B XUIbIX NMOMELLEHUAX, NpeaocTaBnAemMbIX Mo AOroBopamM COUManbHOro
Hanma, No OCHOBaHMIO(AIM) (HY)XXHOEe OTMEeTUTb), a Takke (B crnyyae HeobxoauMMOCTU) NpU3HaTb
MeHS (451EHOB MOEN CeMbM) MarouMyLLNMU:

I:l HE ABJIAIOCb HaHUMaTEeNneM Xuroro nomMeweHuna no goroBopy couuarnbHOro Hanma,

AOroBOPY HamMa XUMbIX MOMELLEHUN XUIMULWHOIMO POHAA COoLMarnbHOrO MCMONb30BaHUS UNn
YNEHOM CeMbW HaHMMaTens XWnoro NnomeLLeHuUs No AOroBopy CoumManbHOro Hamma, 4oroBopy
HanMa >XUNOro MOMELLEHUA XWUMNUWHOro oHAa couManbHOro UCMNONb30oBaHUA NUBo
COBCTBEHHMKOM >XUIbIX MOMELLEHUA UMW YNEeHOM CeMbW COBCTBEHHMKA XWUMOro nomeLleHus
(Hy>KHOe NoAYEepPKHYTbL);

I:l ABIMAIOCb HaHUMaTesleM XXUIoro nomMeuweHnda no [oroBopy couuaribHoro Hanma,

AOroOBOPY HaMMa KUMbIX MOMELLEHUI XKUIMULHOMO POHAa COLManbHOrO MCMNOnb30BaHUS UK
YNEHOM CEMbM HaHMMaTENs XUIoro NoMeLleHns No AOroBopy CoumnanbHOro Harma, 4OroBopy
HarMMa XWUIMOro MNOMELLUEHNS XUMULWHOTMO oHAa coumanbHOro WUCMonb30oBaHMs nNUbo
COOCTBEHHMKOM XXWUITOro NMOMELLEHUSA UITN YNEHOM CEeMbM COOCTBEHHMKA XXMUMOro NOMELLLEHUS U
obecneyeH(a) obLien nnowanbo XUIoro NOMeLLEHNA Ha OAHOMO YrieHa CEMbU MEHee y4eTHON
HOPMBbI (HY>XHOE MOAYEPKHYTb);

D NpOXMBak B MOMELLEHMM, HE OTBEYAIOLLEM YCTAHOBIEHHbBIM A1 XXUMbIX NOMELLEHNI
TpeboBaHUAM (HY>XHOE NOAYEPKHYTL);

I:l ABJNIAIOCb HaHMMaTesnem Xunoro nomMeweHmna no [orosopy counasibHoro Hanma,

AOroBOPY HaWMa >KUIbIX MOMELLEHUA >KUMULHOMO ()oHAa CcoumnanbHOro MUCNosib3oBaHuS,
YNEHOM CeMbM HaHMMaTens XWnoro NomeLLeHuUs No 4OroBopy COuUManbHOro HanumMa, 4oroBopy
HaMMa XWMNOro MNOMELUEHUA KUIULWHOMO  dpoHAa COUManbHOro  UCMOMb30BaHUA UK
COBCTBEHHMKOM >KMUIMOr0 MOMELLUEHUS, YNEeHOM CeMbW COBCTBEHHMKA XXWUMOro MoMeLLeHus,
NPOXMBAIOLLMM B KBapTupe, 3aHATON HECKOSNbKMMW CEMbSMU, B COCTaBe OAHOW U3 KOTOPbIX
nmeeTtcs BONbHON, cTpajalLWwmnn Tshkenon opMon XpOHNYECKOro 3abonesaHusi, Npu KOTOPOK
COBMECTHOE MpPOXMUBaHWE C HUM B OOHOW KBapTMpPE HEBO3MOXHO, U He UMelLnmM(en) NMHoro
XWUNOro nomeLLeHns, 3aHMMmaemMoro no 4OroBopy coumnanbHOro Harma, JOroBopy Hamma Xumnoro
NMOMELLLEHNS XUNULLHOMO (hoHAa coumanbHOro UCNOSIb30BaHWS U NpUHaAneXxallero Ha npase
COBCTBEHHOCTU (HY>XHOE NOAYEPKHYTD).

A, uneHbl MOen ceMbU OTHOCUMCSH/HE OTHOCUMCS (HY>KHOE NOAYEPKHYTb) K ONpeaeneHHbIM
defepanbHbIM - 3aKOHOM, yka3om [lpesungeHta Poccuinckon depepaumm  mnm 3akOHOM
Pecnybnukn TatapcTaH kaTeropusim rpaxgaH, MMelLWuM npaBo Ha obecneveHne XunbiMu
NOMELLLEHNAMM:

(yka3aTb COOTBETCTBYIOLLY KaTEropuio)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBn3nTbl cBuageTenbctBa 0 Opake (HOMep, gaTa, KEM COCTaBfieHa akToBas
3anncb), hammnng, NMms, oT4eCTBO (NOCreaHee - NPU HanMyYnun) NOAHOCTBIO U haMUnng, UM,
OT4eCTBO (NocreaHee - Npy HanMyYnn) NOSTHOCTLIO 40 M3MEHEHUNS B Criydae ecrnv U3MEHSNCb,
4YnCrno, Mecsu, rog PoOXAeHWs, JOKYMEHT, YAOCTOBEPSIOWUA NINYHOCTb, CEepuUsi, HOMEP, KEM U
korga BblgaH, CHUIC, agpec pernctpaumm No MECTY XUTENbCTBA)

2.
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(pekBn3nTbl cBMOETENbCTBA O 3aruMCU akTa rpaXaaHCKOro COCTOAHWA (HOMep, faTa, kem
COCTaBrieHa akTtoBas 3anucb), amunus, uUMd, OTYeCTBO (MocregHee - nNpu  Hanuyuu)
NOJSTHOCTBIO, YUCMO, MeCsil, rof POXAEHUs, OOKYMEHT, YAOCTOBEpSLWUnA FNIMYHOCTb, Cepus,
Homep, kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTeNbLCTBA)

3.

(pekBm3nTbl cBMOETENbCTBA O 3anMCU akTa rPaKOaHCKOro COCTOSIHMSA (HOMep, AdaTta, Kem
COCTaBlfieHa akTtoBasi 3anucb), amunus, UMs, OTYEeCTBO (MocregHee - MNpU  HanmMyuu)
NOJSTHOCTBIO, YUCMO, MEeCsl, rof POXAEHWUs, OAOKYMEHT, YAOCTOBEpSHoWUMA NIMYHOCTb, Cepus,
HoMep, kem 1 korga sblgaH, CHUJIC, agpec pernctpaunm no MecTy XUTesnbCcTBa)

Kpome TOro, CO MHOW NpoXXMBakT UHbIE YIlEeHbl CEMbW:
1.

(poOcTBEHHbIE OTHOWIEHUSA, aMunus, UMs, OTYeCTBO (nocrnegHee - NpU  HanmMyun)
NOSTHOCTBIO, YUCAO, MEeCsl, rof POXAEHUs, AOKYMEHT, YAOCTOBEpPSIOWUMA FIMYHOCTb, Cepus,
HoMep, Kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

2.

(poOCTBEHHbIE OTHOLUEHMS, aMWUMs, WMsi, OTYECTBO (rocregHee - MpU  HanmMuun)
MOMHOCTbID, YMCIIO, MECSL, oA POXAEHWS, AOKYMEHT, YAOCTOBEPSIOLWMUIA FIMYHOCTb, Cepus,
Homep, keM U koraa BblgaH, CHUIIC, agpec pervctpaumm no MecTy XUTenbCcTBa)

CBedeHUst 0 HanNUuuM XWUNbIX MOMELLEHMNA, 3aHUMaeMblX Mo goroeopamMm couwnaribHoro
HaMMa, HanMa XUJbIX NOMELLEHNA XUITULHOMO C*)OHD,a coumnaribHoro ncnoJyib3oBaHUA n (VIJ'II/I)
npuHaanexawmnx Ha npase COBCTBEHHOCTU MHE 1 YfneHam MOen CEMbMU:

Ne damunus, [OKyMeHT, KagactpoBbin Bug OcHoBaHune
UMsi, OTYECTBO | YAOCTOBEPSIOLLMI HOMep nMyLecTea Nnonb3oBaHUsA
n/n (nocnegHee — | NMYHOCTB, cepus, XUnoro (kBapTupa, |(@oroBop coumanbHOro
npu HanM4mMm) HOMEp, KEM U nomeLleHuns KOMHaTa, HanmMa, Hanma >Xunblix
MOJSIHOCTbIO Korga BblgaH Xunnomn aom), MOMELLEHN
nnowaap, XunuHoro oHaa
KB. M coumanbHoOro

NCNonNb30BaHUA UNn
Ha OCHOBaHMW NpaBa
cobcTBEHHOCTN), AaTa
N PEKBU3UTDI
AoroBopa, opraH, ¢
KOTOPbIM 3aKMo4eH
AOroBop, B criyyae
Hanma

A 1 YneHbl MOel ceMbu JOCTOBEPHOCTb U MOSNTHOTY HACTOSLLMX CBEAEHUI NOATBEPXKOAEM.

A Wn coBepleHHONEeTHWEe uYneHbl MOoell CemMbW [aem cornacMe Ha MpoBepKy
YNONTHOMOYEHHbIM OpraHoOM MNPeACTaBMEHHbIX HaMWU CBEAEHUM O [OXOoAax UM MMyLlecTBe B
HanoroBbIX, TAMOXEHHbIX U UHbLIX OpraHax.

A 1 4neHbl Moen ceMbW NpeaynpexaeHbl, YTO B Cry4ae MNPUHSATMS Hac Ha yyeT Mbl
0653aHbl NPV M3MEHEHUN YKa3aHHbIX B 3asiBNEHUN CBeOEHUIA B MECSYHBIN CPpok coobliatb 06
3TOM B NMUCbMEHHON hopMe B YNONTHOMOYEHHbIN OpraH Nno MecTy y4yeTa, a Takke npeacTaBnsaTh
B YCTaAHOBIIEHHbIX TMOPSAKE M CPOKM COOTBETCTBYHOLUME [OOKYMEHTbl AN Hallew
nepeperucTpauumn Kak rpaxnaH, COCTOSLMX Ha yvyeTe B Ka4yecTBe HYXOAMLIMXCA B KWUMbIX
NMoMeLLeHUSIX, U NS NepeoLeHKM pasmepa 40X040B U CTOMMOCTU HaLero NMyLLecTsa.

A 1 4neHbl MOeN CeMbM COrMnacHbl, YTO B Cly4vae BbiiBNEHUS B NpeAcTaBfeHHbIX HaMu



37

OOKYyMEHTaXx cBegeHUn, He COOTBETCTBYHOLLMNX OEeNCTBUTENBHOCTU U nocnyxmeLinx ocCHoBaHNEM
anda npuHATUA Ha Y4YeT, Mbl 6y/:|,eM CHATbI C y4eTa B YCTaHOBJIEHHOM 3aKoOHOAATesSIbCTBOM
nopsaake.

PesyanaT npenocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npenoctaBuUTh:

D B NMNYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn
TartapcTaH;

I:[ B MHOrOMYHKUMOHaNbHOM LUEeHTpe MpefocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TatapcTaH;

I:[ B YNOJIHOMOYEHHOM OpraHe MeCTHOro camMoyripaBJieHUA.

Mognuce 3asBuTens:

(hamunus, nms, otyecTso (NocnegHee - NPU HanU4Mn) NOMHOCTLIO) (mnognuceb)

« » 20 roga

Moanucwu coBepLleHHONEeTHUX YJ1IeHOB CEMbU:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (noanuce)
« » 20 roga
(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnognuceb)
« » 20 roga

K 3asgBneHuo npunaratorcs:

1.

(HanmeHoBaHWe 1 HOMep JOKYMEHTa, KEM U Koraa BblaaH)

2.

(HanmeHoBaHWe 1 HOMep JOKYMEHTa, KEM U Koraa BblaaH)

[lata NnpuHATNA 3a8BMeHNA N JOKYMEHTOB « » 20 roga.

Bcero npuHsaTO AOKYMEHTOB Ha nicrax.
(kONM4ecTBO LOKYMEHTOB) (nponucbto)

(OOMmKHOCTBL) (nognuchb) (bamunus n nunumnansl)

PernctpaunoHHbI HOMep 3asBreHUs

(MHq)OpMaLWIﬂ 3anonHdaetca ynoJIHOMOYE€HHbIM OOJDKHOCTHbIM  JNMMLUOM oOpraHa MeCTHOIo
camMoynpasrieHnsa, NpMHABLUMM 3aABIIEHNE U ﬂ,OKyMeHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

PykoBogutento
McnonHutensHoro kommreTa

or:

3asaBneHuve
06 nucnpasnieHNUN TEXHUYECKON OLLUNBKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATUIO Ha YYeT rpaxaaH B Ka4eCTBe HY>KOAOLLMXCA B XKUIbIX MOMELLEHMUSAX.
[aTa, Homep NogaHHOro 3asBNeHus:
3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLwmne AOKYMEHTbI:

1.

2.

B cnyyae npuHAaTMS peweHnss o6 OTKMOHEHWM 3asBreHuss 06 ucnpaBneHun
TEXHUYECKOWN OLLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

NocpeacTBOM OTNPaBEHUS 3NEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BuOE 3aBEpPeHHON Konuu Ha GymMa)kHOM HOCUTene MOYTOBbLIM OTMpaBfieHMEM Mo

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM U MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMM OOKYMEHTOB), MPUMOXEHHbIE K 3asiBIEHWNIO, COOTBETCTBYHOT TpeboBaHMsAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensctBOoM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBIEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (.1.0. (npn Hann4ymm)
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