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00 YTBCPIKACHUHN aAMHUHHUCTPATUBHBIX PCTIIAMCHTOB
NpcaoCTaBJICHUA MYHHUIHUIIAJIbHBIX YCIIYI' B C(bepe
KUINITHBIX OTHOIIICHUU

B uensx peanuzamuun ®DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6
OpraHu3allid TMPEJOCTaBICHUS TOCYJApPCTBEHHBIX W  MYHHULMIIAIBHBIX  YCIyI»,
Ncnomuurensusiii koMuTeT Kakpe-EaruHckoro cenbckoro noceneHuss A3HaKaeBCKOTO
MyHUIMTNIATBHOTO paiioHa Pecrybnuku TarapcTan mOCTaHOBIISET:

1. YTBepauTh:

- QJIMMHHUCTPATHUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHULMIAIBHONW YCIYTH 1O
oOpMIIEHHIO JOKYMEHTOB 10 OOMEHY JKWJIBIX TOMEIIEHUH MYHHUIUIAIBLHOIO
KWINLIHOTO (QOHa, MPEAOCTaBICHHBIX MO JOTOBOPY COLMAIBHOTO Hailma, COIJIacHO
npuioxeHuoNel ;

- aIMAHHUCTPATUBHBIN PErIaMEHT MPEJOCTABICHUS MYHHUIMIAIBHON YCIYyTH IO
o(OpMIIEHHIO JOKYMEHTOB NpU MepeAaue >KUIbIX MOMELIEHUH MYyHHIMIAIBLHOTO
KUIHMIIHOTO (DOHJA B COOCTBEHHOCTh I'PaXKIaH, COTJIACHO MPUIIOKEHUIONC2;

- aJIMUHHUCTPATUBHBIN periaMeHT MpPeJOCTABICHUS MYHUIMNAIBHOW YCIYTHU IO
MPEAOCTABICHUIO Tpa)XJAaHaM >KUJIbIX IMOMEUIEHUH B MYHHUIIMIAIBHOM SKHIJIUIIHOM
dboHAe 1O JOroBOpaM HalWMa CIIy)KEOHOro KWJIOrO TIOMEIIEHHS, COIJIACHO
MpUII0KeHUIONC3;

- aJIMUHHUCTPATUBHBIN periaMeHT MpPeJOCTABJICHUS MYHHUIMNAIBHOW YCIYTHU IO
NPUHATUIO pPaHEE MPHUBATU3UPOBAHHBIX JKUJBIX IOMEIIEHUH B MYHULUIAIBHYIO
COOCTBEHHOCTb, COTJIACHO MPUIIOKEHUION4;

- aJIMUHHUCTPATUBHBIN PETIaMEHT MPEJOCTABICHUS MYHHLIMIAIBHONW YCIYyTH IO
BKJIIFOYEHUI0O B COCTaB M MCKIIOYEHHUIO O KWIbIX IOMEIIEHHA M3 COCTaBa
CHELHATM3UPOBAHHOTO JKUJIUIIHOTO (OoHJIa A3HAKAEBCKOTO MYHHUIMIAIBHOTO paiioHa
PecniyOnuku TarapcTan, coracHO mpuiioskeHuto NeS.

2. OOHapojoBaTh HAcTOSALIEE IIOCTAHOBJICHHWE IyTEM pa3MELICHHUs Ha
«O¢duumansHoM moprane npaBoBoi MHPopmanuu Pecnyonuku Tarapcran» mo BeO-



aapecy: http://pravo.tatarstan.rtu uw  Ha odunmuanpbHOM calTe A3HAKaeBCKOIO
MYHHIIMIIAJIFHOTO paiioHa B WH(OPMALMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTn MHTepHEeT
o BeO-aapecy: http//aznakayevo.tatarstan.ru.

3. KoHTpoJb 32 UCMIOJIHEHUEM HACTOSIIETO TOCTAHOBJIEHHUS OCTaBJISIIO 32 COOOM.
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[Ipunoxenne Nel k MoCcTaHOBIEHUIO
HcnonHuTenbHOro KOMuTEeTa
Kakpe-EnruHckoro cenbCckoro rnocegieHus
A3HaKaeBCKOI0 MyHULIMIIAJIBHOIO pailoHa

PecniyOnuku Tarapcran
ot 26.01.2022 Ne 3

AJIMHHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJCHUA MYHUIMIIAJIBHOMU YCJIYIH 10 0p)OPMJICHHIO JOKYMEHTOB 110
00MeHY KWJIBIX OMELeHU MYHHIMIIAJIbHOI'0 KMJIMIIHOI0 (poHAA,
NpeJ0CTABJICHHBIX 10 I0T0BOPY COLUAIBLHOI0O HAMMA

1. O0mue moJioxkeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

1.1.1.  Hacrossmmii  agiMUHUCTPATUBHBIM  PEVIAMEHT  NPEAOCTABICHUS
MYHUIMINAIBHOW YCIYru (llajee — aJMUHUCTPATUBHBINA PErNIAMEHT) yCTaHAaBIMBAET
CTaHIapT U MOPAJNOK MPEAOCTaBICHUS MYHULHUINAIBHONW YCIYIM IO O(OPMIIEHUIO
JOKYMEHTOB IO OOMEHY WJIbIX MOMELIEHUI MYHMIMIIAIbHOTO >KUJIHMIIHOTO (OH[A,
IIPEIOCTABIECHHBIX IO JOTOBOPY COLMAIBHOIO HaiMa (Jajee — MyHULUIIAIbHAsS
yCIIyTa).

1.1.2. ITonoxeHust aAIMUHUCTPATUBHOTO PETJIAMEHTA TPUMEHSIIOTCSI B OTHOIIIEHUU
oopmileHHsT JTOKyMEHTOB IO OOMEHY JKWJBIX MOMELIEHUN MYHHUIUIAILHOTO
KUJTUITHOTO (DOHJIA, TPEJOCTABICHHBIX MO JOTOBOPY COIIMAIBLHOTO HaliMa.

1.2. Kareropuu 3asBureneu

1.2.1. Jlunamu, WMEOMKMMHU IPABO HA NOJYYEHWE MYHULMUIIAJBHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEACTABUTENb  3asBHUTENS,
JEHCTBYIOIUI Ha OCHOBAaHUM JOKYMEHTA, yJIOCTOBEPSIOLIEr0 €ro MOJHOMOYHMS, JINOO
3aKOHHBIH MpeACTaBUTETh (PUZNYECKOTO JIUIA (Janee — MPeACTaBUTENb 3asBUTEIS).

1.3. Tlopsimok nHpOpMUPOBaHHUS O MPEAOCTABICHUU MYHUIIUIIAIbHON YCIyTH

1.3.1. Muadopmamuss o mOpsAKe MNPEAOCTABICHUS MYHHUIUNIAIBHONW YCIyTH
pasMerniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIbHYIO W TEKCTOBYIO
WHGOPMALIMIO O MYHHIMIIAJLHOW  yCIyre, pacHoJOKEHHBIX B  IOMEIICHHIX
MHOTO(YHKITHOHAIbHBIX IICHTPOB IPEIOCTABIICHUS roCyIapCTBEHHBIX U
MYHHIIMITAJIBHBIX YCIYT.

2) Ha O(QHIMAIBHOM CalTe MYHHUIUIAILHOrO palioHa B HH(POPMAIMOHHO-
TelneKkoMMyHUKaronHo# cetn «atepuer» (https://www. aznakayevo. tatarstan.ru);
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3) na Iloprame rocymapCTBEHHBIX M MYHULHMMAIBHBIX yciIyr PecmyOmmku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKui mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT ((QyHKIINN)
(https:// www.gosuslugi.ru) (maixee — Exunbrii mopTai);

5) B rocynapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHUILIUNIABHBIX YCIIYT).

1.3.2. KoHcynbTHUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUIIAIBLHON
YCIIYTH OCYIIECTBISETC:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieH!! - IMYHO WM 110 Tenedony;

2) B MHTepakTUBHOM (hopme PecryOiMkaHCcKoro noprana;

3) B wucnosHUTENbHOM KomuTere Kakpe-EIrMHCKOro CceabCKOro MoceaeHus
A3HaKaeBCKOro MyHUIIMNIAIBHOTO paiioHa (nanee — Opras):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeNeoHy;

IIpU IUCbMEHHOM (B TOM 4HCIIE B (pOpME 3JIEKTPOHHOTO JOKYMEHTA) 00paleHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MTOYTE, B AJIEKTPOHHOU (popMe MO 3IeKTPOHHOMU MoUTe.

1.3.3. Uudopmanua va Enuaom noprane, PecryGinkanckoM mopTaie o MopsKe
U CpOKax TMpeAoCTaBICHUS MYHMIMNAIBHOM YCIYyrM Ha OCHOBAaHMM CBEACHUI,
colepkamuxcsi B PeecTpe  rocyAapCTBEHHBIX W MYHUIUIANbHBIX  YCIYT,
IIPEIOCTABIISIETCS 3aBUTEIIO OECIIATHO.

Hoctyn k uHbOpMAaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYyHULIMIAIBHON
YCIIYTH OCYILECTBISETCS 0€3 BBIIIOJIHEHUS 3asBUTEIEM KaKUX-TU00 TpeOOBaHUM, B TOM
yrcie 0e3 HWCMOJB30BaHMS MPOTPAMMHOTO OOECHEYEeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUUYECKHE CPEJCTBA 3asBUTEN TpeOyeT 3aKIIOUYCHHs JIMIIEH3MOHHOTO WM WHOTO
COrJIaleHus C npaBooOagaTenem POrpaMMHOI0 oOecreueHus,
MPEeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIMIO WIIA aBTOPU3ALIUIO 3asIBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHnH 3asBUTEIS JUYHO WIH MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeoCcTaBiseTcs nHpopmarus:

1) 0 MecTe HaxOXACHHUS MHOTO(PYHKIIMOHAILHOTO IIEHTpPA
IPEIOCTABICHUS TOCYAAapCTBEHHBIX M MYHHUIMNAIbHBIX ycnyr, OpraHa
(aapec, rpaduk pabOThL, cOpaBOYHBIE TENCPOHBI);

2) 0 TMOpsAKe TMPENOCTaBICHUS MYHHUIUNAIBHON YCIIyTH, O
croco0ax U CpoKax MoJauu 3asiBJICHHUI;

3) 0 Kareropusx TpaXIaH, KOTOPHIM  MPEIOCTABISACTCS
MyHHIIMIIAJbHASL ~ yCcIyra; O  HOPMATHBHBIX  MPABOBBIX  aKTax,
PETYIHPYIONINX BOMPOCHI MPEAOCTABICHUS MyHUIIUTTATLHOW YCITyTH;

4) 0 TepevyHe IOKYMEHTOB, HEOOXOIUMBIX MJISi PACCMOTPEHUS
3asBJICHUS O TIPEIOCTABICHUN MYHUIIMIIAIHHONW YCIYTH, O CPOKaX MpHeMa
Y PETUCTPAIlNU 3asBIICHUS;

5) 0 Xoje NpenoCcTaBIeHUS] MyHHUIMITAILHON YCIYTH;

6) o MecTe pa3MmenieHUs Ha OQUIMAILHOM caiiTe WH(pOpMAIUH
10 BOIIPOCaM MPEIOCTaBICHHS MYHUIIUTIAIbHON YCITyTH;
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7) o TmopsAake oOKaToBaHUS JACHCTBUN WM Oe3nelCTBUS
JOJDKHOCTHBIX 1 OpraHa.

[Io nucCpMEHHOMY OOpamIEHUI0 COTPYIHHUKM OTHENA, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIUIAIBHOM YCIyrd, MOAPOOHO B NHUCHMEHHOW ¢opme
Pa3bICHAIOT 3aABUTEII0 IMOPSAOK NPEAOCTABICHHUS MYHHIUIIAIBHOW YCIYTd H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE AaJIMUHUCTPATHBHOIO PETJIAMEHTA, W B
TEYEHUE TpeX pabouux JHEW cOo JHS perucTpanuud OOpallleHWs HaMpaBlSIOT OTBET
3assBuTeN0. OTBETHI JAlOTCs Ha s3bIke oOpamieHusi. B ciyyae HEBO3MOXKHOCTH JaTh
OTBET Ha f3bIKE€ OOpAIIeHUs HCHOJB3YIOTCS TOCYJAapCTBEHHBbIE s3bIkU PecrnyOnuku
Tarapcras.

1.3.5. Nudopmarus mo Bompocam MPEIOCTaBICHUS MYHHITUTIATBHOW YCIyTH
pa3Meliaercss Ha O(UIMAIbHOM CailTeé MYHULMIAIBHOIO paiioHa U Ha
MH(OPMALMOHHBIX CTEHJaxX B momemeHussx Oprana juist paboThl ¢ 3asBUTEISIMU.

Nudopmanmsa Ha rocynapcTBEHHbIX s3blkax PecnmyOmmku — Tartapcraw,
pa3MemiaemMass Ha HMHQOPMALMOHHBIX CTEHAaX M Ha OQUIUAIbHOM  cailTe
MYHULUIIAJBHOTO  pailoHa B  MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEJICHUS O MYHUIHNAIBHOW YCIyre, COJEp:Kalluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTpATUBHOTO pPETJIAMEHTA,
MH(POPMALIMIO O MECTE€ HaxOXKICHHs, CIPABOYHBIX TeJIePOHAX, BPEMEHU pPabOThI
Oprana, o rpaduke nmpuemMa 3asiBJICHUN Ha MPEAOCTABICHUE MYHUIIUTIAIBHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE aKThl, PETYJIHPYIOIINE TPEAOCTABICHHE
MYHHULUNIAIBHOU YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOLINUX
MPEOCTABICHUE MYHULIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OMYyOJUWKOBaHMS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYr, Ha
opuHAITLHOM caiTte MYHHUIUTATBHOTO paiiona B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexkcT aIMUHHCTPATUBHOI'O pETJIaMEHTa B JCUCTBYIOLIECH peaaKivuu
MOJUICKUT pa3MelleHuto Ha Enunom mnoprane, B PeecTpe rocynapCcTBEHHBIX H
MYHUITMTIATBHBIX YCIYT, HAa OQUIHMAIBHOM CaWTe MYHHUIMIIAILHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B agMUHUCTpaTHBHOM PETJIaMEHTE HUCITONB3YIOTCS CISAYIOIINEe TEPMHUHBI U
OTIpEeICTICHUS:

ynajeHHoe pabodee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEIOCTABICHUS
TOCYJapCTBCHHBIX M MYHHUIIMIIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IEHTpa
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MyHUITUTIATBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(CebCKOM) TIOCENIEHWW MYHHUIIMIIATLHOTO palloHa WJIH B TOPOJCKOM  OKpYyTe



PecniyOnuku Tarapctan B coorBercTBuM ¢ TyHKTOM 34 IlpaBun opranuzanuu
JESTeIbHOCT MHOTO(QYHKITMOHATBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKIECHHBIX NocTaHoBIeHueM [IpaBurenbcTBa Poccuiickoi
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IIpaBuil opranuszanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHULAMTAIBHBIX YCIIYT»;

TeXHUYecKas ommubOka - omuoOka (omMcka, orneyaTka, rpaMMmaThHdecKas WM
apupmeTrdeckass omubka Ju60 ToA0OHas ommMOKa), JOMYIICHHAs OpPraHoOM,
OPEAOCTABISAIONIMM MYHULIMIAIBHYIO YCIYTy, W IPUBEANIAas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHHUIIUIAIbHON YCIyTH), CBEACHUSIM B
JOKYMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTUUKAMU W ayTeHTU(UKAUUM B HHPPACTPYKTYypE,
o0ecreynBaroei MH(})OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICCTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIOJIb3YEMBIX MJIA MPEIOCTaBIEHUS TOCYIapCTBEHHbBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOW (opme (mamee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAIMOHHAsI CHCTEMa, 00ECIIeUNBAIOIasl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(UKAIIIN U
ayreHTUGUKauuu K  uHOpManuu,  CcoAepKalledcs B TOCYJapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTABICHUS TOCYJAapCTBEHHbIX M MYHMLMIAIBHBIX yciyr B PecrnyOmuke
Tarapcrany;

AUC  MO®I[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB pPeI0CTaBICHUS roCyJapCTBEHHBIX U
MyHUIMTNAIBHBIX ycryr PecyOonuku TaTtapceras.

1.5.2. B anMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3agBJICHUEM O MPEIOCTABICHUU
MYHUIMINIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHOM YCIYTM, TOJAaHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTaTtbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjeHuss MyHUIUNAJIbHON yCIyru

2.1. HanMeHOBaHHE MyHULIMIIAJIBHOMN YCIYTH

OdopmieHre JTOKYMEHTOB MO OOMEHY >KWJIBIX MMOMEIICHUN MYHUIIMNATbHOTO
KUJTUITHOTO (DOHJIA, TPEOCTABICHHBIX MO JOTOBOPY COIIMATILHOTO HaiiMa.

2.2. HaumeHOBaHUE UCTIOJIHUTEIHLHO-PACTIOPSAIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIEr0 MyHUIIUIIATBHYIO YCIYTY

Ucnonkom  Kakpe-EnrmHckoro — cembckoro — mnoceneHusi  A3HaKaeBCKOTrO
MYyHHIIMIIATbHOTO pailona Pecny6nuku TarapcTan.



2.3. Onucanue pe3ynbTara IpeoCTaBlICHUsI MyHULIUIATBHON YCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOM YCIIYTH SIBISETCS:

1)  moroBop oOMEHa KHUJIBIMH TTOMEIICHUSIMUY;

2) pemeHne 00 OTKa3e B MPEJOCTABICHUH MYHUIIMIIATBHON
ycayru  (mpunoxkenue Ne 1 K HacrosueMy aJMUHUCTPATUBHOMY
periaMeHTy);

3) pemenue 00 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTABICHUS MYHULIMNAJIbHOW yciyru (mpuiiokeHue Ne 2k
HACTOSIIIEMY aJJMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mNOpenoCTAaBICHUS MYHHUIMIAIBHON YCIYTM HAaNpPaBISETCA
3asBUTEN0 B (OpME DBIEKTPOHHOTO JOKYMEHTAa, MOJANUCAHHOIO YCHJICHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOJNUCHIO YITOJIHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana (qu60 Oprana), B coorBeTcTBUU ¢ DenepaibHbIM 3akoHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
nuuHbld kaObuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBJIEHUSI MOCPEICTBOM
PecniyOnmkanckoro mnoprana pe3yibTaT MNPEAOCTaBICHUS MYHULMINAIBHOW YCIyTH
HaIpaBJIIETCS B IMYHBIA KaOuHeT PecryOimkanckoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENs pe3yibTaT NPEJOCTABICHUS MYHHUIMIIAIbHOU
ycayru Bblnaercss B Oprane win B MO®OL[ B dopme sk3emiuigipa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOro Ha OyMa)kHOM HOCHTEJE, 3aBEPEHHOr0 Ie4yaThl0 HU
MOANKCBHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOIO JOJDKHOCTHOro jauna OpraHa wuiam
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYHUTh PE3YJIHTAT MPEIOCTABICHUS MyHULATAIIBHON
yCIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJibTaTa
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 0OpalEHUsI B OpTraHU3alMK, YYACTBYIOIINE B IPEIOCTABICHUN
MYHHULMIIATBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJId BO3MOKHOCTb IPUOCTAHOBJIEHUS IIPEyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbIIauX (HAIPABICHUS)
JOKYMEHTOB, SBJISIFOLIMXCS PE3YJbTATOM MPEJOCTABICHUS MyHUIIMIAIIBHON YCIIyTH

2.4.1. MyHununaibHas yciyra npeaocTaBisieTcs: B TeueHue 13 pabouux qHei.

2.4.2. llprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHULMIIAJBbHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCA PE3yJIbTATOM NPEAOCTABICHUS
MYHUIUOAIBHOM  ycliyTh B (QOpME  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMM Pe3yJibTaTa MpPeJOCTaBICHUS
MYHULIUNIATBHON YCIYTH.
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2.5. MicuepripiBaroninii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMH WJIM UHBIMU HOPMATHUBHBIMH IIPABOBBIMU aKTaAMM JIJISI
MPEIOCTABJIECHNS] MyHULIMIIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBJISIFOTCS
HEOOXOMMBIMU U 00S13aTEIHHBIMHE JIJIS1 IPEIOCTABICHUS MyHHUITUTIATHHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI MX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asBUTENb MPEJCTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeacTBoM PecniyOnukaHcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOIINI MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiICHHE:

B (hopme ToKkyMeHTa Ha OyMaxxHOM Hocutene (mpuioxkenue Ne 3 k HacTosemMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJIEHUI B DJIEKTPOHHYIO (opMy 3asBIICHHS), MOANUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSAMU MyHKTa 2.5.3 aJMHUHUCTPATUBHOIO pETJIAMEHTAa, IMpU OOpalEHUH
nocpeacTBoM PecnyOirkaHCKOTo nopTana;

4) KOImMU JOKYMEHTOB, NOJATBEPKIAIOUIMX MPaBO IOJb30BAHUS KHUIIBIM
IIOMEIICHUEM, 3aHMMAEMbIM TPAKJAHUHOM-3aABUTEIIEM MW YIEHAMU €ro CEMbHU
(oroBop, opaep, peuieHHe O TMPEAOCTaBICHUHM KWIOTO TIOMEUICHUSI W HWHBIE
JOKYMEHTHI);

5) KonuU JOKYMEHTOB O COCTaBE CeMEU TpakJaH-3asBUTENCH (CBUIETEIBCTBO O
POXKJIEHUH, CBHJIETEIBCTBO O 3aKJIIOUEHHH Opaka, pernieHue o0 YChIHOBJICHUU
(ynouepeHun), cyaeOHOE pelieHre 0 TPU3HAHUU YWICHOM CEMbU U T.I1.);

6) BbIIMCKa M3 TexHUYecKkuX macnoptoB bTU ¢ mosTaxkHbIM IIaHOM (IIpU
HaJIMYUHU) U SKCIUTUKAIIUCH.

2.5.2. 3asBlieHHE M TMpuUATaeMble JTOKYMEHTbl MOTYT OBbITh MpPEACTABICHBI
(HampaBJieHbI) 3asiBUTEIIEM OJHUM U3 CJIEAYIOIINX CTIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErlaMEHTa;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opran JTU4YHO WU MOCPEICTBOM MOYTOBOM CBSI3M Ha OYMa)KHOM HOCHTEIIC.
3asBIEHUE W NpUJIaraeMble JOKYMEHTBI, TP HAMNPABICHUH IOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSIKE.

2.5.3. 3asgBieHue TP HaAIMpaBJICHUHM TOCPENCTBOM PecmyOiamkaHCKOro moprala
MOJIKUCBIBACTCS IIPOCTOM JIEKTPOHHOM MOAIUCHIO 3asIBUTEIIA.

Jns monydeHus TMPOCTOW BJIEKTPOHHOW TMOANMCH 3asBUTENI0 HEOOXOIUMO
npoiitu npouenypy peructpamnuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpIUTh
YYETHYIO 3aIUCh.

DNEKTPOHHBIM JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YyKa3aHHbIA B
MOAMYHKTE 2 MyHKTa 2.5.1 aIAMMHHCTPATHUBHOIO pErIaMEeHTa, 3aBEPSAETCS YCHUICHHOU
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KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3JaHUE W TOIIUCAHUE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTapUyCaMHU.

DNEeKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraéMbie K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HAIMpaBJISAIOTCS B Buae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee S0 MoGaiT.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (2JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIITH B TMOJHOM 00bEME MPOYUTaTh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JTEHCTBUMA,
MIPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBBIMU aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HHUKAIOIIME B CBSI3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYEHUs] MYHULMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpalleHueM B HHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYMpaBJCHHUS, OpraHU3aluu, 3a
HCKJIIOYEHHUEM TIOJyYeHHUS YCIyr M TMOJYyYeHHUs JOKYMEHTOB U uHdOpMaiuy,
MPENOCTABISIEMbIX B PpE3yJIbTaTe MPEIOCTABICHUS TAaKHX YCIYT, BKIIOUYEHHBIX B
MepeyHu, yKazaHHble B 4yactu | cratem 9 @epepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpeacTaBieHHs JOKYMEHTOB M HWH()OPMALWH, OTCYTCTBUE U (W)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKMCh IPU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, JIUOO B
MPE0CTaBICHUU MYHUIIMTIATLHON YCIIYTH, 32 UCKIIOUEHUEM CIIEAYIOIIUX CIyYaeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIMIIAIIBHOW YCIYTH, MOCJI€ TEPBOHAYAIIBHON MOJauu 3asiBICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HamMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIAILHOW YCIYTU U
JOKYMEHTaX, TOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUS] MYHUIMIAIBHOU YCIyru, Ju0OO B
MPENOCTaBIECHUA MYHUIIUMIIAIbHON YCIYTU U HE BKJIIOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JACHCTBHUS JOKYMEHTOB WJIM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHUITUTIATBHOMW YCIIYTH, TUOO B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISBICHUE JOKYMEHTAIBHO TMOATBEPKIAECHHOTO ¢akrta (IIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (O€31€MCTBUSI) JOJDKHOCTHOTO JIMIIA
Oprana, pabotnuka MO®I], mpu mnepBOHAYAJILHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MyHUITUIIAIbHON YCIIYTH, JU0O0 B IPEAOCTaBICHUN
MYHULIMIAIBHON YCIYyTH, O Y€M B IHUCbMEHHOM BHJE 3a MOJMKUCHIO PYKOBOJMUTEIS
Oprana mpu IEepBOHAYAILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJUMBIX JIJIsi
OPEAOCTABICHUS MYHULMNAIBHOM YCIyTH, YBEIOMIIAETCS 3adABUTEIb, a TaKkKe
MIPUHOCATCS] U3BUHEHUS 32 JOCTaBJIECHHBIE HEY100CTBA;
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4) mpenoctaBieHuss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB W HUH(OpMaIui,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 ctaten 16 @enepanbHoro 3akona Ne 210-d3, 3a UCKIIOYEHUEM CITy4aeB, €CIIA
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIOO MX U3BATHE SBISETCS HEOOXOAUMBIM
yCJIOBHEM MPEJOCTaBICHUS TOCYJApCTBEHHON WM MYHUIUIAIbHOW YCIYTH, U UHBIX
CITy4aeB, YCTAHOBJICHHBIX (pe/iepaTbHbBIMKU 3aKOHAMH.

2.6. McuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU U1 IIPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIPABJIEHUS U ITOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TAK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMU, B TOM YUCIIE B 3JIEKTPOHHOU opme,
MOPSAAOK UX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIpaBJieHus TM00 OpraHU3alksl, B paCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [lonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBUS:

1) Bemucka w3  ExumHOrO  rocyaapcTBeHHOro — peecTpa
HEABM)KUMOCTH O IpaBax OTIEIbHOIO JIMIIA Ha UMEIoLIUecs (MMEBILUECS)
y HEro OOBEKThl HEIBUKUMOIO MMYIIECTBA (Ha KaXKJI0TO JEeCrOoCOOHOro
YICHa CEMbU 3asBUTENS 3a NATh JIET, NPEALIECTBYIOIUX [0Aade
3asBieHus ) - Pocpeectp;

2)  CBEJCHUS O PETHCTPALUU TPAKIAH;

3) cBemeHuss O  JCUCTBYIOIIEM  TACIOpPTe  TpayKJIaHUHA
Poccuiickont @enepannu — MB/] Poccuu;

4)  cBeAcHUs O HOTapUAIBLHOW JoBepeHHOCTH — DenepanbHas
HOTapuasbHas najarta.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkrax 1 - 2 mnyHkra 2.6.1 aAMUHUCTPATHBHOIO perjaMeHTa, B (opme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHON KBaIU(PUIIMPOBAHHOW MOJAIMUCKHIO
JUL, YIOJHOMOYEHHBIX HA CO3[aHUE M MOJNUCAHUE TaKWX TOKYMEHTOB, NPU NOJa4ye
3asIBJICHUS.

2.6.3. HenpexacrtaBneHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aAMHUHUCTPATUBHOIO pErjiaMEHTa OpraHaMHu TOCYJAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYIIPAaBJIEHUs, OpPraHU3alUsMH JOKYMEHTOB U CBEIACHUI HE
MOJKET SIBJISITHCS. OCHOBAHUEM JJIsl OTKAa3a B MPEJOCTaBICHUN MYHULIMITAIbHON YCITYTH.

2.6.4. JlomkHocTHOE nUIO W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aMUHUCTPATUBHOTO pErJIaMeHTa OpPraHOB W OpraHU3alMi, HE MpeJACTaBUBLINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOILICHHbIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEACHUS, MOJJIeKAT aIMUHUCTPATUBHOM, TUCUUIIIIMHAPHOW WM WUHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit denepanun.

2.6.5. 3anpeniaercs TpeOOBATh OT 3asIBUTENSL JOKYMEHTHI CBEJEHUS, B TOM YUCJIIE
MOATBEPKAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPENOCTABIECHUE MYHULIUITAIILHON
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YCIIYT'H, HAXOSIIUECS B PACHIOPSIKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUSI M TIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLIHi.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsTCs B pPAacHOpsDKEHHHM TOCYIapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIPAaBJICHUS! M MOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIPaBJIEHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKa3a
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUIIUIIAIbHON YCITYTH.

2.7. VicuepripIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TIOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHHUITUTAIBHON yCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
HCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
NOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEICHUS, COJEp)Kalluecs B
JOKYyMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOparieHus: 3a MyHUITUNIAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHUS
MPEJICTaBUTEINS 3asBUTEIS, B Cllyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHULUIIATbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUN MyHUIUMIIAIBHON YCIYTH U JJOKyMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOU YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUuE 00s3aTeNbHBIX MoJeil B popMe 3asBiIeHUs, B TOM
yuclie B UHTEpPAaKTUBHOM (opme 3asgBienuss Ha PecmyOnukaHckoM —mopraie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aM0JTHEHNUE);

6) mpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIIEHUS MYHULIMITAJIBHON YCIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3alio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/eHUe YCTAaHOBJICHHBIX cTaThed 11 denepanbHOrO 3akoHa OT 6
anpens 2011 rogma Ne 63-@3 «OO 53JI€KTpPOHHON MOANMKMCH» YCIOBUM NpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJIsi OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJYYEHUS MyHUIUMTIAIBHOW YCIIYTH, SIBJSETCS NCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
IUI TIPEAOCTaBICHUS MYHULMIAIBHON YCIYTH, MOXET ObITh HPHUHATO KaK BO BPEMs
IpyueMa 3asBUTEINA, TaK U MOCJIE MOJYyYEHUs OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX JiA MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH TOKYMEHTOB
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(cBemeHuit) ¢ HUCHOJB30BAaHMEM  MEXBEAOMCTBEHHOTO  HMH(OpPMALMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBIAIONINN 9 pabounx JHEH CO AHS PErucTpanuu
3asBJICHUSL.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBJICHUS M WHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHNUSI MyHULIUIIAILHOM YCIIYTH, B CIIy4ae €CJIH 3asiBICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/1aHbl B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyoiaukoBaHHOW Ha EnnHom noprane, PecrybiukanckoM moprane.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I ITIPUOCTAHOBIICHUA WJINM OTKA34a B
MMpcaOoCTaBJIICHNN MYHHHHHaHBHOﬁ YCIIyIru

2.8.1. OcHOBaHus NI NPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHULMUITAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA TSI OTKa3a B IPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH:

OcHoBaHus U1l MPUOCTAHOBJICHUSI PEJOCTABICHHS] YCIYTH HE TIPEIyCMOTPEHBI.

OcHoBaHusA U1 OTKa3a:

1) 3asBUTENEM MpENCTaBICHBl JOKYMEHTHl HE B IIOJIHOM 00beMe, b0 B
IIPEJICTABICHHBIX 3afBJIICHUM M (WIM) JOKYMEHTax COACPKHUTCS HENoJHasi M (WiIN)
HEeJ0CTOBEepHas HHGOpMaIus;

2) TOCTyIUJIEHUE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
camMOyNpaBJieHUs] JTUOO MOABEIOMCTBEHHOW OpraHy TrOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOIO CaMOYIIPAaBJICHWs OpraHU3alid Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETENBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIK) MH(DOpMALUU, HEOOXOAUMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAJIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTENIEM O COOCTBEHHOM MHUIIMATHBE;

3) K HaHMMaTeNr0 OOMEHHMBAEMOTO >KHUJIOTO TOMEIICHHS NPEIbIBICH HCK O
PACTOpPEHUU WK 00 U3MEHEHUH JOTOBOPA COLMAIBHOTO HailiMa KUIIOT0 OMEILEHHUS;

4) npaBo MOJB30BAHUSI OOMEHHMBAEMBIM >KHJIBIM MMOMENIEHUEM OCHAapHUBAETCS B
Cy1eOHOM MOPSJIKE;

5) oOMeHHBaeMoe JKUJIO€ TOMELIEHHE MPHU3HAHO B YCTAaHOBJIECHHOM MOpPSIKE
HEIPUTOJHBIM ISl IPOKUBAHMS;

6) TMPUHATO pEIIEHHWE O CHOCE COOTBETCTBYIOLIETO JOMa WIH €ro
nepeobopyI0BaHUM IS UCIIOJIB30BAHUS B IPYTHX 1IEJIAX;

7) TNPUHATO pELIEHUE O KANUTaJIbHOM PEMOHTE COOTBETCTBYIOLIETO JIOMa C
MepeyCTPOMCTBOM U (WJIM) NEPETUIAHUPOBKOM KUIBIX TOMEIICHUN B ’TOM JIOME;

8) B pesyinbrare OOMEHa B KOMMYHAJIbHYIO KBapTHPY BCEJSETCS TpakKJaHUH,
CTpaJaloliii OJHOM W3 TSKENIBIX (POPM XPOHUUECKUX 3a00JIeBaHUN, YKa3aHHBIX B
NpeaycMOTpeHHOM TyHKTOM 4 yvactu 1 crateu 51 XXummmHoro koxekca Poccuiickoi
denepannu repevyHe

2.8.3. IlepeueHb OCHOBaHWW MJIA OTKa3a B IPENOCTABICHWHA MYHULWIAIBHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAIOIIHAM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYTH B
clly4yae, €ClId 3asBJIECHUE O NPEIOCTAaBICHUM MYHUUMINAIBHOW YCIYrd IOJAHO B
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COOTBETCTBUM ¢ MH(POpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIUIATIBHOM
yciyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.

2.9. Ilopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI UM HHOMN
IJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MyHULIUIIAIBHONW YCIYTH

MYHI/IIII/IHEUH)HaSI yciayra npeaoCTaBJIsICTCA HaA 663B03M€3I[H0ﬁ OCHOBC.

2.10. Tlepedens yciyr, KOTOpPbIE SABISIOTCS HECOOXOAUMBIMU U 0053aTEIbHBIMU JIJISI
IPEIOCTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BBIIABAEMBIX) OpPraHU3alUsIMH, YIACTBYIOIIMMH B

MPEIOCTABIEHUU MYHULIUTIATBHBIX YCIIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsipok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIOTCS HEOOXOIMMBIMU U 0053aTEIbHBIMU TSI IPEAOCTABIICHHUS
MYHULIUINIATBHON YCIYTH, BKIIOYast HHPOPMAIIHIO O METOJIMKE pacueTa pa3Mepa Takou
IUIaThI

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBLHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcuMaibHbIi CPOK OKUJIAHUS B OUEPEIU TIPH MOade 3ampoca o
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, PEI0CTABISICMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIMITAIIBHON YCITYTH, U TIPH IMOJTy4YEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. BpeMs o:kuaaHus pY MOJa4ve 3as8BJICHUS HA NOJYYEHUE MYHUIUITAIbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nosydeHUM pe3yJsibTaTa MPEAOCTABICHUS MYHHULMNAJIBHOU YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEU HE JIOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpok 1 MOpsIIOK PErucTpalvu 3ampoca 3asBUTENS O IPEIOCTABICHUN
MYHULIMNIAIBHOU YCIYTH U YCIIYTH, IIPEIOCTABIIIEMOM OpraHu3alyen, y4acTBYIOLIEH B
NPEIOCTaBICHUN MYHUIIUIIAIBHOMN YCIYTH, B TOM YHKCJE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom o6pameHnu B M®I B geHb nojgauu 3asBiaeHUS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AC M®I] ¢ peructpaiinuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U AATOM MOJAYH 3asBJICHUS.

2.13.2. Ilpu HampaBieHWM 3asBI€HUS TmocpenctBoM EauHoro moprtana,
PecnyOnukanckoro nmopraja 3asiBUTENb B JCHb MOJA4YM 3asBJICHUS MOJYYaeT B JIMYHOM
kabuHeTe PecnmyOnMKaHCKOTO TOpTajla W MO JJEKTPOHHOM TOYTE YBEIOMJIEHUE,
MOJATBEPKAAIONIEE, YTO  3asBJICHHE  OTIPABICHO, B KOTOPOM  YKa3bIBaIOTCS
PETUCTPALMOHHBIA HOMEDP U JaTa MOIa4d 3asBICHUS.
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2.13.3. Ilpu nwunom oOpamernnn B Oprad B JeHb TMOJa4d 3asBICHUS
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTEIIO BBIJIACTCS paclucKa u3
aBTOMATU3UPOBAHHON WH(GOPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYECHHON I OKa3aHWS
rOCYy/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, HATOU
NO/Aa4M 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIATIbHAS
yCIIyra, K 3a1y OKUJAHWs, MECTaM JUIsl 3all0JHEHHUS 3alPOCOB O MPEIOCTABICHUN
MYHUIIUTIATBHOU YCIIYTH, HHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3alOJHEHUS U
MEePEUYHEM JIOKYMEHTOB, HEOOXOIUMBIX /ISl MPEIOCTABICHUS KaX A0 MyHUIIUTIATILHOM
YCIIYTH, pa3MEIICHUIO U 0POPMIICHUIO BU3YalTbHON, TEKCTOBOW M MYIbTUMEIUNHOM
uH(popMaIu 0 MOPSAJIKE MPEAOCTABICHUS TAKON YCIyTH, B TOM YHCJIE K 00€CTICYEHUIO
JOCTYITHOCTH JIJIsl UHBAJTUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C (he/iepaibHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbcTBOM PecnyOnnku TaTapcTtan o counanbHOR
3alIUTE UHBAJIUJIOB

2.14.1. IlpenocraBneHne MyHULIUNAIBHON YCIYTH OCYLIECTBIISIETCS B 3IaHUAX U
MOMEILEHUSAX,  OOOpPYJOBAaHHBIX MPOTUBOMOXKAPHONH  CHUCTEMOM U CHCTEMOM
MOKaPOTYLICHHUS.

Mecta mnpuema 3agBuTENell 00OpyAyIOTCS HeoOXoauMol MeOenbro i
oopMIIEHUST JOKYMEHTOB, HHPOPMAIIMOHHBIMHU CTEH/IaAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAATeIbCTBOM Poccuiickoit dexnepanuu o
COIMAJIbHOW 3alllUTe HWHBAJIUAOB B LENAX OCCHPENMSITCTBEHHOTO J0CTylna K MECTY
MPEA0CTABICHUS MyHULIMIIAJIBHOM YCIYTH 00€CIeunBaeTCs:

1) oOecmeunBaeTcss OCCHIPEMSATCTBEHHBIH JIOCTYN HHBAIUIOB K MECTY
MPEJOCTaBICHUS MYHMUIIMNAIBLHON ycIyru (yAOOHBIA BXOA-BBIXOJI B TIOMEIICHUS U
NepeMeNIeHNe B UX Mpeiesiax);

2) BU3yalibHas, TCKCTOBAas W MYyJIbTUMEIUKHAs WHOOPMALUS O TOPAIKE
MPEAOCTABICHUS MYHHUIIMIIAIIBHON YCIYTM pa3Mellaercs B YAOOHBIX ISl 3asBUTENEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3) COmpoBOXIECHHE HWHBAINIOB, MMECIOIIUX CTOHKHE PacCTPOMCTBAa (HYHKIHH
3pEHUS U CAMOCTOSITENILHOTO MEePEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIbHOTO TIEPEABIKCHHUS 110 TEPPUTOPHH, Ha
KOTOPOW PACMOJOKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHONM ¥ TPAHCIOPTHOMN
UH(DPACTPYKTYp, BXOJIa B TaKUE OOBEKTHI M BHIXOJA M3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KpeCaa-KOJISICKU;

5) Hamiexkaliee pasMelieHHe OO0OpYAOBaHHMS W HOCHUTENCH HH(OPMAIUH,
HEOOXOAMMBIX AJi1 oOecredeHusi OeCTpensTCTBEHHOIO JOCTYIa WHBAJIMJOB K YCIyram
C YYETOM OIPAHMYEHUN UX )KU3HEACATEIbHOCTH;

6) nyOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHopmManMu, a TakKe HaJmuced, 3HAKOB W MHOW TEKCTOBOM M rpaduyeckoin
uH(pOpMAaIMU 3HaKaMH, BHIMOJIHEHHBIMU pelbeHO-TOUCYHBIM IpudTOM bpaiins;

7) IOITyCK CypIOTIepeBOAYNKA M TU(IIOCYPIOTIEPEBOINKA;
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8) momyck coOaKU-TIPOBOJIHUKA MMPU HATWMIUH JTOKYMEHTA, ITOTBEPKIAIOIIETO
ee crenuaabHoe OOyYeHHE M BbIIaBaeMOro 1o ¢GopMe M B TOPSAKE, KOTOPHIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOW 3amluThl Poccuiickoi
@Oenepatn - ot 22.06.2015 Ne 386 «0O06 yrBepkaeHuu (HOpMBI JTOKYMEHTA,
MOJTBEPKAAIOLIETO CIElNHAbHOE O00y4YeHHuE COOAKU-TIPOBOJIHUKA, M TOpSAJIKA €ro
BbIIAUNY.

2.14.3. TpeboBanusi B YacTH oOOECHEYCHHUs JOCTYITHOCTU JJii WHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYIECTBISECTCS MPEIOCTaBICHUE MYHUIMIAIBHON YCIYyTH, U
CPEIICTB, HCIOJIb3YeMbIX MPHU MPEJOCTABICHUH MYHHUIIUNAIBHOU YCIyTU, KOTOpHIE
yKa3zaHbl B moanyHkTax | — 4 nyHkra 2.14.2. aIMUHUCTPATUBHOTO PETJIAMEHTA,
MPUMEHSIIOTCS K OO0BEKTaM M CpEIACTBAM, BBEJACHHBIM B JKCIUIyaTalMIO WIH
MIPOIIEAIIAM MOJIEPHUA3ALNIO, PEKOHCTPYKIHIO TTocne 1 nrons 2016 roxa.

2.15. Tloka3aTenu JOCTYIMTHOCTH M KaueCTBA MYHUIIMTIATHHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCHCTBUH 3asiBUTEINS C JOJKHOCTHBIMM JIMLAMU TTPU
MPEIOCTABIEHUN MYHUIIUNAIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJTy4eHus1 UH(HOPMALIMK O XOJI€ TPETOCTABICHUS MyHUIIMTIIAIBHONW YCIIYTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JIMOO HEBO3MOKHOCTb ITOJIyYE€HUSI MyHUIIUIIAJIbHON yCITYyTH B
MHOTO(YHKIIMOHAIBHOM LEHTPE MPEJOCTABIECHUS TOCYJapCTBEHHBIX U
MYHULIUNIATIBHBIX YCIYT (B TOM YHUCIIE B TOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATBHOM
N0JIpa3/IEJICHUHU OpraHa UCIIOJHUTENBHO PAaCIOPAIUTEIBHOIO OPraHa MECTHOIO
caMOyTpaBJIeHUs], 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUAIIBHBIN PUHIIHI),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYIaPCTBEHHBIX U (UJIN)
MYHUIUIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX LIEHTPAX MPeI0CTaBICHUS
rOCyJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYIIHOCTH MPENOCTABICHUS MYHULUNAIBHOM YCIYTH
SABJISIFOTCSL:

pacnoIoXKEHHOCTh MMOMEIICHUS, B KOTOPOM BEJETCSI IPUEM, BblJaua JTOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOJMMOIro KOJMYECTBA CIECLUAINCTOB, a TaK)Ke IMOMEILECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIMYUE HcyeprnbiBaoniel uHpopmanmuu o crocodax, MOpSAKE M CpoKax
MPEIOCTABICHUS MYHULMIAIBHON YCIYrM Ha HMH()OPMAIMOHHBIX CTeHAaX, EnuHoM
nopraie, Pecny0nrkanckom nopraie, opuiuaibHOM caiiTe MyHULMIIAIBHOTO paiioHa;

OKa3aHWE TOMOIIM WHBaJUAaM B TMPEOJIOJICHUH OapbepoB, MeENIAlOUUX
MOJIYYEHHUIO0 MU YCIIYT HapaBHE C JIPYTUMU JIUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHULMNAIBHON YCIYTH
SBJISIFOTCSL:

1)  colmoaeHue CPOKOB MpHUEMa U PACCMOTPEHUS IOKYMEHTOB;
2)  coOmoJeHre CpoKa TOJMYYCHHs pe3ysibTaTa MYHUIMITATbHON
YCIyTH;
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3) orcyrcTBHE  OOOCHOBAaHHBIX  JKajJo0 Ha  HapyIICHUS
aIMUHUCTPATUBHOTO PETJIAMEHTa, COBEPIICHHBIC paboTHHKamu OpraHa;

4)  KOJNMYECTBO B3aMMOJCHCTBHI 3asBHUTEIS C JIOJDKHOCTHBIMHU
munamu (0e3 yuera KOHCYJIbTaIui):

B3auUMoJielicTBUe 3asBUTENss ¢ paboTtHukamu Oprana wim MOL[ npu
OPEAOCTABICHUM MYHULMNAIBHOM  YCIyTHM  OCYUIECTBISIETCS OJIWH pa3 IpuU
NPEe/ICTaBIICHUHU 3asiBJICHUSI CO BCEMU HEOOXOIMMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU IMOJYYEHHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUIIUNaNbHOU yciyru B Oprane mnu M®I[ B dopme sk3eMiuispa 37I€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[IpoaomKUTENBHOCTE OAHOTO B3aUMOACHUCTBUS 3asIBUTENS C JOJXKHOCTHBIMH
JULAMH TIPU MPEIOCTABIICHUN MYHUIIMITAIIbHOW YCIYTH HE MPEBBIIACT 15 MUHYT.

3asBUTEIb BIIPABE OLIEHUTh KAUECTBO MPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH C
MIOMOINIBI0 YCTPONCTB MOJBMXHON paanoTeieOHHON CBS3U, C HCIOJIb30BAaHUEM
PecnyOnukaHckoro noprasia, TEepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNIATBHONW YCIYyTd MOKET
ObITHh TIOJIydyeHa 3asBUTEJIEM B JMYHOM KabuHeTre Ha Enudom mopraie,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHUEe MYHUIIMIIAIBLHON YCIYT'H OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbeIOOpY 3asBUTENSI HE3aBUCMMO OT MECTa €ro JKUTEJIhCTBA WM MeCTa
(dakTrdeckoro npoxkuBaHus (mpeObiBaHus) Ha TeppuTopun Pecryonuku TaTtapcran mo
AKCTEPPUTOPUATILHOMY ITPUHIIUITY.

MyHununanbHasl yciiyra B COCTaBe KOMILIEKCHOTO 3aIpoca HE MPeI0CTaBIISIETCS.

2.16. 1nble TpebOBaHMS, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHUIUTIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHUIMNIATbHAS YCIyra NpeA0CTaBIIAETCS M0 AIKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MYHULIUITAIbHON YCIYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu nmpenocTaBieHUHM MYHUIIMTAIBHON YCIYyTrd B DJIEKTPOHHOU (opme
3as1BUTEJIb BIIPABE:

1)  moay4uTh HHOOPMAIIUIO O MOPSJIKE U CPOKAX MPETOCTABICHUSI
MyHULIMIAJIBHOM  YCIIyTM, pa3MelleHHylo Ha EnmHoM  moprarne,
PecnyOnmrkanckom nopraie;

2) momaTh 3asBICHHE O MPEJOCTABICHUHA MYHUIIMIIAIEHON
yCIyTH M HHbIE JOKYMEHTbI, HEOOXOIuMBbIE MJii MPEJOCTaBICHUS
MYHUIMOATBHOW YCIYIM, B TOM YHCIE€ JOKYMEHThl W WH(MOpMAIUIO,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C
nyHKToM 7.2 yactu | craten 16 @epepanbHoro 3akoHa Ne 210-D3; ¢
UCIOJIb30BaHUEM PecryOiInKaHCKOro nmoprana;

3) TOJAYYHTh CBEICHHWS O XOJC BBINOJHEHHS 3asABJICHUN O
IIPEIOCTABICHUN MYHUIUNAIBHOW YCIYI'M, IIOJAHHBIX B JJIEKTPOHHOM

dopwme;
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4)  OCyIIECTBUTH OIICHKY KauyecTBa MPEOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

5) momyumTh pe3yiapTaT  MPEAOCTABICHHS  MYHHIIMITAJIBLHOM
yCIIyTH B (JOpME 3JIEKTPOHHOIO JTOKYMEHTA;

6) rmomarh jkano0y Ha pemeHue u JaciictBue (Oe3mericTBHE)
Oprana, a Takke €ro AOJDKHOCTHBIX JIMI, MyHULIHIIAIbHBIX CITyKalIUX
nocpenctsoM  PecrmyOnukaHnckoro mopTania, mnopraina  (deaepaibHOU
rocyapCTBeHHONW MH(POPMAIIMOHHOM CHCTEMBI, 0OecTIieurnBaroIeil mporecc
nocyneOHoro (BHecyneOHOro) oO0XajaoBaHUS pEIICHUWH | JICUCTBUU
(Oe3meiicTBUS), COBEPIICHHBIX MPH MPEJOCTABICHUN TOCYIAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT OpraHaMu, MPeOCTaBISIONUMU IOCY1apCTBEHHBIE
U MYHUIUIOAJIbHBIE  YCIYTH, UX  JOJDKHOCTHBIMM  JIMIAMH,
rOCyJ1IapCTBEHHBIMU U MYHULIMTIATIBHBIMU CITYKAITAMH.

2.16.2. ®opmupoBaHuEe 3asBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUA
ANEKTPOHHOM (hOpMBI 3asiBieHUs Ha PecryOimkanckoMm mopTane 0€3 HeOoOXOIUMOCTH
JOTIOJTHUTENIBHOM MTO/1aUN 3asIBJICHUS B KaKOW-IMO0 UHOH (hopMme.

2.16.3. IIpu popMupoBaHuM 3a4BICHUS 0OECIIEUHBAETC:

1)  BO3MOXKHOCTH KOTIMPOBAHUS U COXPAHCHUS 3asBJICHHS U UHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUISl IPEIOCTABJICHUS YCIYTH;

2)  BO3MOXKHOCTH 3allOJHCHHUS HECKOJBKUMH 3asSBUTCIIAMU OJHOMN
ANEKTPOHHON (OpMBI  3asBICHUS TPU OOpallleHUuH 3a YCIyraMu,
MPEANOJIAraloIMMU HAMPABICHUE COBMECTHOTO 3asIBIICHHS] HECKOJIbKUMHU
3asIBUTEIISIMU;

3)  BO3MOXHOCTH Ile4aTH Ha OyMaXHOM HOCHTEJIC KOIHH
AIEKTPOHHOUN (hOPMBI 3aBJICHUS;

4)  coxXpaHEHHEC paHEe BBEJACHHBIX B JJICKTPOHHYIO (opMy
3asiBJICHUS 3HAYEHUI B 10001 MOMEHT MO KEJIAHUIO MOJIb30BATENS, B TOM
Yyycje MpU BO3HUKHOBEHMM OIIMOOK BBOJIa M BO3BpaTe Jisl TOBTOPHOTO
BBO/JIa 3HAYEHUI B DJICKTPOHHYIO (hOPMY 3asBICHUS;

5)  3amosHeHHWE TOJIH DJICKTPOHHOW (OPMBI 3asBICHUS JIO
Hayaja BBOJA CBEICHUI 3asBUTEJIEM C HCIOJb30BAHUEM CBEICHUM,
pasmemennbix B ECHUA, wu cBedeHWil, OMyOJMKOBaHHBIX  Ha
PecniyOnukanckoM — mopTanie, B 4YacTH, Kacaroleics  CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINY U ayTCHTU(UKAIUY;

6)  BO3MOXHOCTh BEPHYTHCS Ha JIFOOOW W3 DITANOB 3arlOJHEHUS
AIEKTPOHHON  (OpMBI  3asBIICHHS ©Oe3 TOoTepu paHee BBEIACHHOMN
uH(popmanuu;

7)  BO3MOXHOCTb JOCTyIa 3asBHTEIS K paHee IOJAHHBIM MM
3asBJICHUSIM B TEUEHHE HE MEHee OJHOTO ToJla, a TaKXe YacCTUYHO
c(hopMUPOBAHHBIM 3asIBICHUSM - B TCUCHHUE HE MEHEee 3 MECSIICB.

2.16.4. 3anuck 3asBuTenei Ha mpueM B M®I] (ganee - 3anmuch) oCyIIeCTBISIETCS
nocpeacTBoM PecnyGiaukaHckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.
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3asiBUTEIIO MPENIOCTABIIAECTCS BO3MOXKHOCTH 3alMCH Ha JIIOObIe CBOOOJHBIC IS
IpUeMa JaTy U BpeMs B IpeliejaX YCTAaHOBJIEHHOIO B MHOTO(QYHKIIMOHAJIBLHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

Jl1s ocyliecTBIEHUS TPEIBAPUTENIBHOM 3aIMCH TOCPEICTBOM PecmyOiinkaHcKoro
HopTajia 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpallliBaeMble CUCTEMOM JaHHBIE, B TOM
qHUCIIe:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYHUH);

HOMep TeneoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeJTaeMylo 1aTy ¥ Bpems Iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asABUTENb MpPHU
MpPEABAPUTEIIbHON 3alUCH, TOKYMEHTaM, MPEJICTABICHHBIM 3asBUTENIEM IPH JTUYHOM
npueme, NpeBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipyn ocyliecTBIEHUN NPEIBAPUTEIBLHON 3alKMCH 3asBUTENI0 OOeCIeYnBaeTCs
BO3MOKHOCTh pacreydararb TaJOH-IOATBEpXkAeHUE. B ciydae, ecnu 3asBUTENb
COOOILUT aJpec 3JIEKTPOHHOM MOYTHl, HAa YyKa3aHHBIM aJpec TaKkKe HalpaBiseTCs
uH(pOpMaLus 0 MOATBEPKACHUN IPEIBAPUTEIBHON 3alMCH C YKa3aHUEM J1aThl, BDEMEHU
Y MeCTa IIpuema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3asBUTENb B 00513aTE€IbHOM
nopsiike HGOPMHUPYETCS O TOM, UTO MPEeBApPUTEIbHAS 3allUCh AHHYJIUPYETCS B Cllydae
€ro HEsBKH I10 HCTEUEHNHU |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU MpHUEMA.

3asBUTENb B II000€ BpEMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpoMe
MPOXOXKJICHUS UJICHTU(DUKAMK U ayTeHTH(PUKALMA B COOTBETCTBUHM C HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickont ®Penepanuy, ykazaHWs LEId IPUEMA, a TakKkKe
MPEIOCTABIICHUS CBEICHUM, HEOOXOAUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIA HEOOXOANMMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. CocraB, nocJ1e10BaTEJbHOCTh U CPOKHU BBINOJHEHUS] AAMUHUCTPATHBHBIX
npoueayp, TPe00BaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€ 0COOEHHOCTH
BbINOJIHEHHUS] AIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaxX

3.1. Onucanue nocaea0BaTeNbHOCTU JEHCTBUN MTPU NPEIOCTABICHUH
MYHUIIUTIAJTIBHON yCITyTH

3.1.1. TlpenocrapieHrue MyHULIUMAIBHOW YCIYyTH BKIIOYAET B ce0s Cleayrolre
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS;

2) IpUHATAE ¥ PACCMOTPEHHWE KOMIUIEKTa JIOKYMEHTOB, TIPEJICTaBICHHBIX
3asIBUTEJIEM;
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3) HampaBlicHUE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIUE B
MIPEIOCTaBICHUN MyHUITUTIATBHON YCIIYTH;

4) paccMOTpeHHE JOKYMEHTOB KOMUCCHEH

5) moaroroBka pe3ysabTaTa MyHUITUITATEHOW YCITYTH;

6) BeIaua (HanpaBICHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUTIAILHOW YCITYTH;

7) ucnpaBieHNE TEXHUYECKUX OLTHOOK.

3.2. OkazaHue KOHCYIbTAIlUM 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MpOLEIYypbI
ABJISIETCSl OOpalieHue 3asBUTENS MO BOMNPOCAM, CBS3aHHBIM C IIPEIOCTaBICHUEM
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIULIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHHUE
aAMUHUCTPATUBHOU MPOILEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborark MOI];

npu oOpamenun 3agButenss B Opran — cekperapb Mcnonkoma (nmanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENbL BIpaBe OOPATUTHCA 3a KOHCYJIbTALMEHW O MOPSAIKE M CpOKax
MPEAOCTaBICHU MYyHUIMNAIbHOW yciayrhu B MO®I[ nuuno uw mo tenedony wu
AJIIEKTPOHHOM TIOYTE.

PabotHuk M®II KOHCYIBTUPYET 3asABUTEIISI, B TOM YHCIIE TIO0 COCTaBy, dopme
MPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCaM JIJIsl IOJIyYEHUS MYHULIUITAIBHOM
YCIIYTH.

3asgBUTENb MOXKET TOJYYUTh HHPOPMALKIO O TOPSAIKE MPEAOCTaBICHUS
MYHUIMTNIATBHON ycyru Ha oduiansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpaIeHUs 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
KOHCYJIbTALIMSI MO COCTaBy, (GoOpMe NPEeACTaBISIEMOM JOKYMEHTAUUU U JPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThesa B Opran mo TenedoHy W DICKTPOHHOU
nouTe, a TaKXkKe MONY4YUTh KOHCYJbTalMI0 Ha PecrnyOnmukaHckoM mopraie, caifte
Oprana o nopsiJIKe U CpOKax NpeIoCTaBICHUS MyHULIMIIAIbHON YCIYTd, B TOM YHCIIE O
cocTaBy, (hopme mpencraBiasieMol JOKYMEHTAIMHU U APYTUM BOMPOCAM JUIsl MOJTyYEHUs
MYHULIMIIAIBHOMN YCIIyTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 aaMUHHUCTPATUBHOTO
periameHTa.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX AHEH cO JHS MOCTYIIEHUs: 0OpanieHusl.

PesynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAllUM TIO COCTaBy, (opMe MpeACTaBIsIeMON AOKYMEHTAMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIBHOM YCITyTH.
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3.3. IlpunsTHE U PAaCCMOTPEHHE KOMILUIEKTA IOKYMEHTOB,
MPE/ICTAaBICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM DOKYMEHTOB ISl IPEAOCTABICHNS MYHHUIMIAIBHON YCIYTH 4Yepe3
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTeNs1) oopamaerca B M®I] ¢ 3anmpocom
O TMPEOOCTaBICHUM MYHULMUNAIBHON YCIYTM U TMPEICTaBISIET JIOKYMEHTBHI B
COOTBETCTBHUH C IyHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PabotHux M®ILI, Benymuii npruem 3asBICHUMN:

OTIpEEISIET MPEAMET OOpaICHHUS;

YAOCTOBEPSIET JIMYHOCTH 3asBUTES;

MPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTBHI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMoJHSAET JIEKTPOHHYI0 (hopmy 3asiBieHuss B AUC MODII;

Ipu  NPEJOCTABICHUM  JOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aJIMUHUCTPATUBHOTO  perjlaMeHTa Ha OYMaXXHOM  HOCUTENIC,  OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrneuarbiBaeT 3aaBieHue u3 AUC MOLJ;

nepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAHUs CKaHUPYET nojnucanHoe 3asasieHue B AIC MOI];

3arpyaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBIICHHBIE B AJIEKTPOHHOU (opme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
NEN0;

BO3BpaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynbraTaMu BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLETYP SBISIOTCS: TOTOBOE K
OTMpPABKE 3asBJICHUE U TTAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnser mNakeT TOKYMEHTOB, TMPUHSATHIX OT
3assBuTeNst B OpraH B 2JEKTpOHHOU (hopMme (B COCTaBE MAKETOB AJICKTPOHHBIX JIEN) B
TEUEHUE OJHOr0 pabouero AHS CO JHA OOpaleHusi 3asBUTENS B CTPYKTYpPHOE
noapasznaeneaue MOIL.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: 3asBIICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [IeJI0), HampaBiieHHble B OpraH, MOCpPEICTBOM
CHUCTEMBI JIEKTPOHHOI'O B3aUMOJICHUCTBUSI.

3.3.2. IlpueM AOKYMEHTOB MJisi TMPEAOCTABICHUS MYHULMNAIBHOW YCIYyTU B
aieKTpoHHOM hopme yepe3 PecniyOnrkaHcKkuii moprail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3a5BJICHUS B 3JIEKTPOHHOW (pOpME BBIMOJIHSET
CIICIYIOLINUE JECUCTBUA:

BBITIOJIHSIET aBTOPU3ALHUIO;

OTKpBIBAET (DOPMY SIEKTPOHHOTO 3asBIICHUS;
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3amoyHAeT (OopMy DIIEKTPOHHOTO  3asBJCHMs, BKIIOYAIOUIYI0O CBEJCHMUS,
HE00X0AMMbIE U 00s13aTEIbHBIE ISl IPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHTHl B 3JEKTPOHHOW ()OpPME HIIM 3IJIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBIICHUS (TIPH HEOOXOAUMOCTH);

NOJTBEPXKIAeT (aKT O3HAKOMJICHHS M COTJIaCUsl C YCJIOBHMSMHM M IOPSIIKOM
IPEJOCTAaBICHUS] MYHHUIMIAIBHOM YCIYyrd B JJIEKTPOHHOH (opme (ycTaHaBIMBAeT
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJTBEPKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJIEHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3asBJICHUS);

OTIIPaBJISIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HaKuMmaet
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS );

AIIEKTPOHHOE 3asBJICHUE IMOANKCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSAMU
IyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA,

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast poBEpKa c(OpMHPOBAHHOTO 3asIBICHUS
OCYUIECTBJISIETCS TIOCJI€ 3alOJHEHUsl 3asBUTENEM KaXJOro M3 TMOJEH AIEKTPOHHON
(dbopmbl 3asBiaeHus. [Ipu BBIABICHHH HEKOPPEKTHO 3allOJHEHHOTO IMOJS 3JIEKTPOHHON
(bopMbl 3asBIICHUS 3asBUTENb YBEIOMIISIETCA O XapaKTepe BBISABICHHOM OLIMOKU U
NOpSAKE €€  yCTpaHEHHs  MOCPEACTBOM  HH(POPMAIMOHHOTO  COOOIICHMS
HENOCPEACTBEHHO B 3JIEKTPOHHOI (popMe 3asiBICHMUSL.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
AJIIEKTPOHHOE J1eJI0, HampaBiieHHoe B OpraH MHOCPEACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aMOJICUCTBHUSL.

3.3.3. PaccmoTpeHne KoMIUIEKTa JOKyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Hayaja BBIIIOJIHEHUSA AaJIMHUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJICHUS M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX ISt
MPEA0CTABICHUS MyHULIMTIAILHON YCIIYTH.

JloJKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM NpoUEnypbl sABisgeTcs cekperapp HMcemonkoma  (manee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asBUTENS C 3asiBiIeHreM B Oprax:

oIpenensieT npeaAMeT oOpallleHus;

YCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEeOOBaHUSAM, YKAa3aHHBIM B
nyHKkTe 2.5  aJAMUHUCTPATUBHOTO  pErjlaMeHTa,  IPOBEPKY  COOTBETCTBUSA
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (Hauiexaliee
oopMJIeHHE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);
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3aMOJHSET  JJEKTPOHHYIO  (GopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
WH()OPMAITMOHHOW CHCTEME, MPETHA3HAUYCHHOW JUIsi OKa3aHWsl TOCYJapCTBEHHBIX M
MYHHUIUITAIBHBIX YCIIYT;

MpA  TOPEOOCTABIEHWH  JOKYMEHTOB,  yKAa3aHHbIX B  IMyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISICT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacreyaTblBacT 3asBJICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMAaTU3HPOBAHHYIO UH(GOPMAIIMOHHYIO CUCTEMY,
MPEIHA3HAYECHHYIO [UJI1 OKAa3aHWsl TOCYJApCTBEHHBIX W MYHUIMNAJIBHBIX YCIIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B AJICKTPOHHON (oOpMEe WM BJICKTPOHHBIE O0O0pa3b
OTCKaHMPOBAHHBIX JOKYMEHTOB, OPMUPYET FIEKTPOHHOE JEJO;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIbI OYMa)KHBIX JOKYMEHTOB
3asBUTEIIO;

BBIJIACT 3asIBUTEIIO PACIIMCKY B IPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHWH JJIsl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HaJWYUU
MPENSTCTBUN I TIpUeMa 3asBJICHUS M BO3BpAIlla€T €My JOKYMEHTHI C OOBSICHEHHUEM
COZEp KaHUs BBIABICHHBIX OCHOBAHUMN /I OTKa3a B IPUEME IOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, IOCIIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

IIPUCBANBAECT 3asBJICHUIO HOMEDP B COOTBETCTBUM C HOMEHKJIATYPOU JEI U CTATYC
«ITpoBepka TOKYMEHTOBY;

M3y4aeT TOCTYIHUBUIME OJICKTPOHHBIE J€fla, B TOM YHCJIE MPUIIOKECHHBIE
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
nocpencTsoM obpaunieHuss k EnuHomy mnoptanmy (B ciyyae, €cid 3asiBUTENEM

MPEJICTABIICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MIOJITUCAHHBIC YCUJICHHOM
KBATH(UITUPOBAHHON AJIIEKTPOHHOM TOJIMHUCHIO).
[Ipu HAIUYUHU OCHOBAaHUHU, MPENYyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IOJTOTaBIMBAECT TMPOEKT pelieHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEA0CTABICHUS MYHUITUTIATLHON YCIYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCHIJIEHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJIEHUE YCIOBUM €€ JICUCTBUTEIBHOCTH,
MPOEKT pelieHrus 00 OTKaze JOKEH COoJAepKaTh MyHKTHI ctaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO TPUHATHS.

[Ipoekt pemeHuss o0 OTKaze B NpHEME JOKYMEHTOB, HEOOXOJMMBIX JIJIst
MPEOCTaBICHUS MYHHUIIMIIAILHONW YCIyrd, ¢ yKa3aHMEM TpUYMH OTKasza (B ciydae,
€CJIM OCHOBaHHUs JUIsI OTKaza B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIA
OPEAOCTABIEHUS MYHULMNAIBHON YCIYTH, CBSI3aHbl C HAPYLIEHHWEM YCTAHOBJICHHBIX
TpeOOBaHWI K TaKUM JOKyMEHTaM, OCHOBAHHUS [JIi OTKa3a B TMpUEME JTOKYMEHTOB
JOJDKHBI  COZiepKaTh HWHGOPMAIMI0 O HAWUMEHOBAHWM JIOKYMEHTOB (MH(OpmaIuwy,
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CBEJICHMI1), KOTOpPbIE HE MPEJCTABICHbI, COJEPXKAT HEAOCTOBEPHbIE U (WIH)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMIA),
HaIpaBJISIETCSI Ha COIJIaCOBAaHHME B YCTAHOBJIECHHOM TMOPSJIKE MOCPEACTBOM CHUCTEMBI
ANEKTPOHHOI'O JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX I TMPEAOCTaBIICHUS MYHHULMUIMAIBHON YCIyTH, OCYIIECTBISETCA B
NOpsAJIKE, MPEAYCMOTPEHHOM IMyHKTOM 3.6.3 aIMUHUCTPATUBHOTO PETJaMEHTa.

B ciywae oTcyTcTBHS OCHOBaHMM MJii OTKaza B TMpUeME JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aaIMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHHUE OJIHOTO pabovero JHs CO JAHS
MOCTYIUICHUS 3asIBJICHUSI, HAIPABJISIET 3asBUTEIIIO0, YKa3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIUJICHWU 3asBJICHUSI, COAECPKAIEEe BXOAIIUN PErucTparuOHHBIN
HOMEp 3asBJICHUA, JaTy MOJyYCHHsS 3asBJICHUSA, MEpeYeHb HaUMEHOBaHUU (Dailios,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJyYEHHsS pe3ysibTaTa MyHUIUMIAIbHON
YCIIYTH.

3.3.3.4. HcnonneHue mnpouenyp, ykKazaHHbIx B myHkTtax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMEeHTa, NpPU HAIWYMU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOMN
MH()OPMAITMOHHONW CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMUHUCTpaTUBHBIE MPOLEIYPHI, YCTAaHABIMBAEMbIE NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHSIOTCS B T€YCHHE OJAHOTO paboyero JHS CO
ITHS IOCTYIUJIEHU 3asBJIICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHATHIN
Ha PacCMOTPEHHE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIIeHUss 00 OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HampaBiieHre MeXBeTOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPENOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHOBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHON MPOUEIYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIMOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aJAMUHHUCTPATUBHON MPOILEIYpbl, OT JOKHOCTHOIO Jnia (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3@  BBINIOJHEHHE
aJIMUHHUCTPAaTUBHOM  MpOILENypbl, fABIsAETCA cekperapp Mcmonkoma (manmee -
JOJHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HAlpaBlieHUE MEKBEOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (opMHUpyeT W HAmpaBiseT B AICKTPOHHOW (GOpME MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JICKTPOHHOTO B3aWMOJACUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochl O TPEAOCTaBICHUH JOKYMEHTOB W
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aJIMUHUCTPATUBHOTO pErJIaMEHTa.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IPUHSTHS 3asIBJICHUS HAa PACCMOTpPEHUE.
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Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
HaIlpaBJCHHbIE B OpraHbl BIACTH W (WJIM) MOABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3ali{ 3aIpOChI.

3.4.3. CnenuanucTel  MOCTABIIMKOB JAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
NOCTYNUBIINX YE€pPE3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOJICUCTBUA,
NPEIOCTaBISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMPaBISIOT
yBEJIOMJICHHUS 00 OTCYTCTBMM JIOKYMEHTa M (Wiu) uHGOpMAIlUU, HEOOXOIUMBIX JIJIs
peI0CTaBICHUSI MyHUITUTIATBHON YCIYTH (Jlajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSILIMM ITIYHKTOM,
BBITIOJIHSIOTCS. B TEUYEHUE IATH JHEW CO JHS TMOCTYIUICHHS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WM OpPraHU3aIuIio, MPEIOCTABIAIOINIME JOKYMEHT W HH(pOopmaimio,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HAIpPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHBI (pelepaJbHBIMU 3aKOHAMH, NpPaBOBBIMH akTamu lIpaBuTenbcTBa
Poccuiickoit denepaniuu U OpUHATHIMU B COOTBETCTBUU C (eJiepaibHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOAMMBIE JJIsl MIPEAOCTABIECHNS MyHULUMIIAIBLHON YCIYTH,
a0 yBeromiieHHe 00 OTKa3e, HalpaBJeHHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXXBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpallrBacMble Y€pEe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEACHMsI), HEOOXOAWMBbIE Ui NPEIOCTaBICHUS
MYHUIUTNIATBHOW YCIyTH, TMOO0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

npu HaJINYUU OCHOBAaHHM, MIPEYyCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErjiaMeHTa, IMOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

[IpoekT pemeHns 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUS MYHULMUIIAIBHON YCIYrd, C yKa3aHWEM IpPUYUH OTKa3za (B ciydvae,
€ClIi OCHOBaHMS M OTKa3a B INpHUEME JIOKYMEHTOB, HEOOXOIMWMBIX IS
IIPEJIOCTABIEHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHbl C HApYyLIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUJIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(GOPMAaLMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI1), KOTOpblE HE TMPEACTABJICHbI, COJAEPXKAT HEJOCTOBEPHbIE U (WJIH)
MIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HApYIIEHHEM YCTAaHOBJICHHBIX TPEOOBAHU),
HaIpaBJIsieTCs. Ha COTJIACOBAHWE B YCTAHOBJICHHOM MOPSAKE MOCPEICTBOM CHCTEMBbI
AIEKTPOHHOI'O JOKYMEHTO0O0pOTA.

CornacoBaHue TMpoeKTa pelieHuss o0 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJISI TPEJOCTABICHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.6.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB MOJYYE€HHSI CBEJACHUI MO0 MEKBETOMCTBEHHBIM 3aIIPOCAM.
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Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MNPOLEAYp  SIBISIOTCS:
TOKYMEHTHI (CBEJIEHUS), HEOOXOIUMBIE IS TIPEAOCTABICHUS MYHUITUTIATLHOW YCIYTH,
MPOEKT penieHus o0 oOoTKaze B IMPUEME JIOKYMEHTOB, HEOOXOAUMBIX s
MPEOCTaBICHUS] MYHUITUTIAIbHOW YCIYTH.

3.4.5. HcnonHeHuwe TpouEenyp, VyKa3zaHHbIX B nOyHkrax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOHM BO3MOMKHOCTH
OCYIIECTBJISICTCS B aBTOMATUYECKOM PEKUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(GOPMAIITMOHHONW CHUCTEMBI, MpEeAHA3HAYCHHOW I OKa3aHUsI TOCYJapCTBEHHBIX U
MYHHUIIUTIAIBHBIX YCIYT, B TOM YHCJI€ C MOMEHTa pETrUCTpalid 3asBICHUS B
COOTBETCTBHUH C ITYHKTOM 2.13 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcuMalbHbId CPOK BBINOJHEHUS] AJMUHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aMUHHUCTPATUBHOTO PETJIAMEHTA, COCTABISET MIATh PabOUUX
JTHEH.

3.5. PaccmoTpeHne TOKyMEHTOB KOMUCCUEN

3.5.1. OcHOBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HaIIpaBIICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEACHHM), HEOOXOAUMBIX U
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
npoueaypsl, sBIseTcs cekperapp Mcnonkoma (manmee -  JODKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a NIOJATOTOBKY pe3yibTaTa MpeIOCTaBICHUS MyHULUIIAIbHON YCIYTH).

3.5.2. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOJATOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

IpU BBISBIICHUM OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUM MYHUIUNAIBHOM
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aAMUHUCTPATUBHOTO PErIaMeHTa, MOATOTAaBIMBAET
3aKII0YEHUE 00 OTKa3e B MPEJOCTABICHHMM MYHULMINAIBHOM YCIYI'M; KOMIUIEKTYET
JTOKYMEHTHI ((hopMHUpYyeET /emna);

B Clly4ae OTCYTCTBUSI OCHOBAHUM /I OTKa3a B MPEIOCTABICHUN MYHULIUITAITBHOM
YCIYTd, TPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMHHUCTPATUBHOTO peErjiaMeHTa, IIo
UTOTAaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOJUMBIX JJIsi  IPEIOCTaBJICHUS
MYHUITUTIATBHOM YCIIYTH, KOMIUIEKTYET TOKYMEHTHI ((popmupyer aena);

HampaBiisieT Cc(GOPMUPOBAHHBIE YYEeTHBIE [ela CeMeld Ha paccMOTPEHHE
0011IeCTBEHHOM KUIUIITHON KOMUCCHH (J1ajiee — KOMHUCCHS);

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYp  SBISIOTCS:
HaIpaBJeHHbIE B KOMUCCHIO YUETHBIE Jela.

3.5.3. CekpeTapb KOMHUCCHH OCYIIECTBIISICT:

U3YYEHUE NOCTYNUBIIUX IOKYMEHTOB;

Ha3HAYEHHUE JHS 3aCElaHNsl KOMHUCCHH;
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U3BEIICHUE YJIEHOB KOMUCCUU O JTHE 3aCEIaHNs KOMHCCHH.

AJMUHHCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO pabovero THSI.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
M3BEILEHUE YICHOB KOMUCCHUM O J1aT€ 3aCedaHMsl.

3.5.4. Komuccrus Ha cBOEM 3acelJaHMM HAa CBOEM 3acellaHuU paccMaTpUBAET
YUETHOE JIEJI0 U IPUHUMAET PEIICHUE O Pa3pelieHu 0OOMeHa Uil 00 OTKa3e.

Pe3ynbpraramMu BBINOJHEHUS aIMMUHUCTPATUBHBIX MPOLIETYP SBISAIOTCA: PELICHHUE
O pa3pelleHuu oOMeHa Uit 00 OTKa3e.

3.5.5. Cekperapb KOMUCCUU OQOPMIISIET PELIEHNE KOMUCCUH B (hOpME ITPOTOKOJIA
(2 sx3eMIUIsIpa) ¥ IEpPENAET HA MOANKCH YJI€HAM KOMHUCCHUHU.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
MEepPEAAHHOE Ha MOJANKCH 3aKIIFOUCHHUE.

3.5.6. HiieHbl KOMHUCCUH MOJANMUCHIBAIOT MPOTOKOJI U HAITPABIISIIOT CEKPETAPIO.

AJIMUHHUCTpAaTHUBHBIC TPOIEAYpPHI, yCTaHaBIUBaeMble IyHKTamu 3.5.4 — 3.5.6
HacTosero PeriiaMenTa, BEIOJHAIOTCS B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
3aKJIH0YEHUE, OJNMCAHHOE YJIEHAMU KOMUCCHH.

3.5.7. Cekperapp KOMHCCHM HaIlpaBJsieT MPOTOKOJ KOMHUCCHH JOJDKHOCTHOMY
JIMIly, OTBETCTBEHHOMY 3a IOJATOTOBKY pe3ysbTaTa MPEJOCTABICHUS MYHUIMIAIbHON
YCIIyTH.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero JTHs.

Pe3ynpTaT mpoueaypbl: NpOTOKOJ KOMUCCHU W YYETHOE JI€J0, HalpaBJiIeHHbIC
KOMHUCCHM JOJDKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a TMOATOTOBKY pe3yJibTaTa
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

3.5.8. UcnosiHeHue npouenyp, yka3aHHbIX B IMYHKTE 3.5.2 aJMUHHUCTPATUBHOTO
periiaMeHTa, TMpU HaJUYUM TEXHUYECKOW BO3MOXXHOCTH  OCYILECTBIIAETCS B
ABTOMATUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHON MH(POPMALIMOHHON
CUCTEMBbI, MPEAHA3HAYEHHOW 11 OKa3aHWsI TOCYJAPCTBEHHBIX W MYHMIIMIAIbHBIX
YCIIYT.

MakcumanbHbIl CPOK BBINOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIaMEHTa, COCTaBIsIeT 4 paboyux JTHS.

3.6. IloaroroBka pe3yiapTaTa MyHULIMIAIBHONW YCIIYTH

3.6.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCS MOCTYIUIEHHE OT CEKpEeTapsi KOMUCCUU 3aKJIFOUEHHS] KOMUCCHUHU.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJMUHUCTPATHUBHOU
npoueaypsl, sBiserca cekperapb Mcnonkoma — (mamee -  JOJDKHOCTHOE JIMILO,
OTBETCTBEHHOE 32 MOJITOTOBKY pe3yibTaTa NpeOCTaBICHUS MyHUIIUIAIbHON YCIIYTH).

3.6.2. JIoKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ysbTara
MIPEA0CTABIICHNS MYHULIMIIAJBHON YCIYTH:

TOTOBHT MPOEKT JI0r0OBOPA;
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TOTOBUT MPOEKT PACHOPSKEHHS O pa3pelieHnH oOMeHa (fanee — paciopsbKeHue).

B ciydae mpuHsATHS KOMHCCHEH pellleHus 00 OTKa3e B BbIAaue pa3pelieHusi Ha
0OMEH TOTOBUT MPOEKT MUCbMa 00 OTKa3€ B MPEAOCTABICHUA MYHUIIUNAIBHOW yCIyTH
(manee — mUCHMO);

HalpaBisieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  MPEeAOCTaBICHHUS
MYHHUIIUTIATBHOW YCIYTM HAa COTJIACOBAaHUE B YCTAHOBIIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHUCTpaTUBHBIE TMPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJHOTO paboyero JHS.

Pe3ynbraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLIEYP SBIISIOTCS: MPOEKTHI,
HaIlpaBJICHHbIE HA MTOJIHKCH.

3.6.3. CormacoBaHne W TNOANUCAHUE MPOEKTa pe3yibTara NPEAOCTABICHUSA
MYHULIMOAIBHON yCIOyru (Jajgee — MPOEKThl JOKYMEHTOB) OCYIIECTBIISIETCSI TJIaBOM
CeNbCKOro noceeHus (anee - PykoBogutens Oprana).

[ToAroTOBIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEUaHusi, BO3BpalIatoTCs
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe€3yJbTaTa MYHULUMAIBHON
ycayru. [locie ycTtpaHneHus 3aMe4aHUil MPOEKThI TOKYMEHTOB MOBTOPHO MEPENAOTCS
JUTSL COTJIACOBAHUSI U TTOTTUCAHUSI.

PykxoBonutens OpraHa npu pacCMOTPEHUU IPOEKTOB JOKYMEHTOB MPOBEPSIET
coOJI0/IeHNe aJIMMHHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHBhIMU JuilaMmu OpraHa B
YaCTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYP, UX MOCIEIOBATEIBHOCTH U
MOJIHOTHI, HAJIMYHUS COTJIACOBAHHMM YIOJTHOMOYEHHBIX OJDKHOCTHBIX sl OpraHa B
CUCTEME EKTPOHHOIO JJOKYMEHTO000pOTA.

B cinydae BBISIBICHHS ~ HapylmIeHWH B  YacTH CPOKOB  BBITIOJHEHUS
aJIMMHHACTPATUBHBIX TPOIEIYp, UX IOCIEIOBATEILHOCTH W TOJIHOTH PykoBomuTens
Oprana MHUIIMAPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIMII, JOMYCTHUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

PesynpraramMu  BBIMIOJNIHEHUS  aJMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
MOJIMCAaHHbIE JIOTOBOP M YTBEP)KIEHHOE PACIOPSDKEHHWE WM pellleHue 00 oTKase,
HaIpaBJICHHBIC HA PETUCTPAIIUIO.

3.6.4. HcnonHeHue mpoueayp, YyKazaHHbIX B nOyHkTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErjJaMeHTa, TpH HAJIMYAA TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBIISIETCS B aBTOMATUYECKOM PEKHUME C MCMOIb30BAaHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMOJTHEHUS aIMUHUCTPATUBHBIX TPOIIEAYP, YKa3aHHBIX B
nyHkTe 3.6. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET ABa pabOUnX AHEH.

3.7. Beimaua (HampaBiieHHE) 3asBUTENIO PE3yIbTaTa MyHULIMIAIBHON YCIYyTH

3.7.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLEIYpPbI
ABIIIETCS TOJyYEHUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBINIOJHEHHUE
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aIMUHHACTPATUBHOM NPOLIEAYPHI, TOKYMEHTA, MOATBEP/KIAIOLIETO IPEAOCTABICHUE
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE AJMUHUCTPATUBHOU
MpOLEypbl, SABIAETCS cekpeTapb Mcmonkoma (majmee - JOKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a BblJauy (HAIpPaBJICHHUE) JOKYMEHTOB).

3.7.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblJauy (HalpaBlICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pErucTpalld U  BHECEHME CBEACHHW O  pe3ysbTare
PEIOCTABICHUS MYHMIMIAIBHOW YCIYTH B IIOJACHCTEMY BEICHUS JOKYMEHTALMU
aBTOMATHU3UPOBAaHHONW MH(POPMALMOHHOM CHCTEMBI, NPEAHA3HAUYEHHOW Ul OKa3aHUs
roCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT;

W3BEIIAET 3as8BUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yabpTare NPEAOCTABICHUS MYHULHUINIAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJibTaTa MpeaoCTaBICHUS MyHUIIUNTAIBLHOM ycinyru B Oprane win B MOL.

HNcnonnenne  mpouexnyp NpU  HAIMYAM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHON
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULUIIATIBHBIX YCIIYT.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBITNIOJHSIOTCS B TEUEHUE OJHOrO paboyero AHA CO JHS TMOANMCAHUSA JOKYMEHTa,
ABJIAIOLLETOCS pe3yNnbTaTOM IIPEIOCTABICHUS MYHULMIAIBHON YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JUIIOM Oprasa .

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
pa3sMElIeHne CBEICHUW O pe3yJIbTaTe MPEJOCTABICHUS MYHULMNAIBHOM YCIYTd B
MH()OPMAIIMOHHBIX CHUCTEMaX, W3BEUICHUE 3adABUTENS (€ro MpeACTaBUTENs) O
pe3ynbTaTe NPeJOoCTABICHHUS MYHUIIMITAIIBHON YCIYTH U CIIOCO0axX €ro MOJy4YeHHUs.

3.7.3. llopsamox BblHauud (HampaBlICHUs) pe3yJibTara PEeIOCTaBICHUS
MYHHUIUNIAIBHON YCITYTH:

3.7.3.1. IIpu oOpamieHnu 3asiBUTENS 3a pPe3yJbTaTOM MYHULMUIAIBHOW yCIyTrd B
MOILI, padotHuk MO®IL] BblIaeT 3asgBUTENI0 PE3YJIbTAT MYHULUIAIBLHON YCIYrd B
dopMe HsK3eMmIuIsipa 3JEKTPOHHOTO JIOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3asBUTEIS BMECTE C OK3EMIUIIPOM DSJIEKTPOHHOTO JIOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEIOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
MyTEM €ro 3aliCcH Ha ChbeMHBIM HOCUTENb MH(OPMALIUK WM HAMPABJICHUS SK3eMILIsIpa
AJIEKTPOHHOI'O JTOKYMEHTA IO 3JICKTPOHHOU MoYTe B aapec 3asBurens. IIpu 3anucu Ha
CbEMHBI HOCUTENb HH(OPMALMKM WIM HAMpaBJICHUU OHK3EMIUISIpa BJIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISP JJEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTe HUACHTUYHOCTh TAaKOTO JK3EMILIspa
ANEKTPOHHOIO JOKYMEHTa JK3EMIUISIPY OJJIEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSACTCS YIIOJHOMOYEHHBIM COTPYJIHUKOM C MCIOJIb30BAHUEM YCUIICHHOU
KBATM(PUIUPOBAHHON 31IEKTPOHHON MOAMKCH.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIUM ITIyHKTOM,
BBITIOJHSIOTCS B TOPSAKE OYEPEOHOCTH, B J€Hb NPUOBITUS 3asiBUTENS] B CPOKH,
YCTaHOBJICHHbIE periaMmeHToM padboTsel MOII.
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Pe3ynbraramMu BBIOSHEHUS aAMUHUCTPATUBHBIX TPOLEAYP SIBISIIOTCS: (PUKCALIUsS
(dakTa BBIIaYM pE3yNibTaTa MPEIOCTaBICHUS MyHUIUNaIbHOU yciayru B AIC M®I],
pe3yabpTaT NPeIOCTABICHNUS MyHULUITAIIBHON YCIYTH, BBIITAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaieHun 3asBUTENS 32 PE3yNbTaTOM MYHHUIMIAIBHOW yCIyTH
yepe3 PecnyOnukaHCKUN MOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HampaBJsIeTCsl  AJEKTPOHHBIM  o0pa3  JOKyMEHTa, SBISIOLIETOCS — pe3yJbTaTOM

TPEI0CTaBICHUS MYHHUIIATIATEHON YCITyTH, TIOITUCaHHBIN YCHJICHHOM
KBAJTU(UITUPOBAHHON SJIEKTPOHHON MOAMKCHIO YITOJTHOMOUYEHHOTO JIOJDKHOCTHOTO JIAIIA
Oprana .

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B JICHb IMOANUCAHUS JIOKYMEHTA, MOATBEPKAAIOLIECIO MPEAOCTaBICHUE
(0TKa3 B MpeAOCTaBICHNUN) MYHUITUIIAIbHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nunoMm Oprana.

Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
HampaByieHUe (IIpEeJoCTaBIEHUE) C UCIOJIb30BaHUEM PecmyOiauMKkaHCKOro mopralia
3asBUTEIII0 JIOKYMEHTA, MOATBEPKIAIONIETO MPEIOCTABICHUE MYHULIMIAIBHON YCIyTH
(B TOM 4mCIi€ OTKa3 B MPEIOCTABICHUN MYHUIIUTTAIIBHOW YCIYTH).

3.7.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIUIIAIBLHOW yCIyTU B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HANpaBlieHHE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJIbTaT MyHUIMMNAIbHOW yciyru. Ilo TpeOGoBaHuio 3asBUTENS
BMECTE€ C DK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE eMy
MPENOCTABISAETCS IK3EMILISAP JIECKTPOHHOIO TOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHbIN
HOCHUTEJIb MH(POPMAIIUA WM HAIPaBJICHUS HK3EMIUISIpA DJIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeEC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIJIKE OYEPEJHOCTH, B JI€Hb MNPUOBITUS 3asBUTEIS B
cooTBeTCTBUM C [IpaBuiiamMu BHYTpEHHETO TPYAOBOTO pacnopsiika Oprana.

Pe3ynbTaTOM BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS: (UKCALUS
(dakTa BBIJAYM ~ pe3yJbTara  MPEIOCTABJICHUS  MYHUIMOAIBHOM  yCIyrM B
aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpeIHA3HAYEHHOW [Jisi OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT.

3.8. UcnpapiieHre TEXHUISCKUX OITHOOK

3.8.1. B cinyuae oOHApyKEeHHS TEXHUUYECKOU ONMTUOKU B JOKYMEHTE, SBIISIFOIIIEMCS
pe3ybTaTOM MYHHUIIMIIATILHON YCIIyTH, 3assBUTENb HanpasiseT B Opras:

3asiBJIeHME 00 UCIpaBlIeHUM TEeXHUYEeCKON omuoOku (mpunoxenue Ne 4
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHHIIMIAIBHOW YCIYyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKasl OIINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHITy, CBHUACTEILCTBYIOIINE O HAIWYHH
TEXHUYECKOHN OLINOKH.

3asiBieHre 00 HMCTPaBICHUHM TEXHUYECKOW OIIMOKM B CBEICHHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3y/IbTaTOM MYHULIUIIATBHON yCIyTH, IOJIAETCs 3asBUTEIEM
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(YnOJTHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTMpaBICHHEM (B TOM UHCIE C
UCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), OO0 uyepe3 PecnyOnukaHCKUMU mOpTan WU
M®OII,.

3.8.2. JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYIIECTBIIAET
IpUEM 3asIBJIIEHUSI 00 UCIPABIEHUN TEXHUYECKOW OIIMOKHU, PETHCTPUPYET 3asiBICHUE C
IPUTIOKEHHBIMA JJOKYMEHTAaMHU U MepeAaeT WX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJHOrO paboyvero JHs C JaThl PETUCTPALIUU 3asBJICHUS.

Pe3ynbraraMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOLENYP SABISIOTCS: IPUHATOE
U 3aperUCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE AOHKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 32 00pabOTKYy TOKYMEHTOB.

3.8.3. JloJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B IEIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBIISIONIMNACS PE3yIbTaTOM TMPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISET
OpOLEAYPHl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aJIMUHUCTPATUBHOTO periiaMeHTa, U
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY MPEICTABUTEINIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTMHAJa JOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUYECKasi OIMOKa, MJIM HAIlPaBJIET
B aJIpec 3asBUTENIA IOYTOBBIM OTIIPABJICHUEM (IIOCPEICTBOM HJIEKTPOHHOM IIOYTHI)
INUCBMO O BO3MOYKHOCTHM TIOJY4YEHHsI JOKyMEHTa IpH mpeaoctaBieHun B Oprax
OpUTHMHAJIA JOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKask OIINOKa.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIONHSIOTCS. B TEUCHHE ABYX pabouux JHEH mocie OOHapy>KEHWsS TEXHUYECKOU
OMOKM WM TIONyYeHUsT OT JI00r0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIEHHOMW OIITHNOKE.

PesynpraraMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BBIIAHHBIN (HAIIPABIICHHBIN) 3aBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUIIAIbHOM
yCIyIru

4.1. Tlopstok OCyIIECTBIECHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM B UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMM JIMIIAMU MTOJI0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K
MPEIOCTABJICHUIO MYHULIAIIAIBHOM YCIYTH, a TAKXKE IPUHITUEM UMHU PEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM MPEIOCTABICHUS MYHULIMNAIBHON YCIyTH
BKJIIOYAET B ceOs BBISBICHUE U YCTpaHEHUE HAPYILIEHUI MpaB 3asgBUTENECH, MPOBEICHUE
MPOBEPOK  COOJIIOIGHUST MPOLEAYpP MNPEIOCTaBICHUS MYHUIIMIIAIBHOM  YCIyTH,
MOATOTOBKY pelleHUH Ha AeiicTBus (0e3eiicTBrE) JOTKHOCTHBIX JIMIl OpTraHa MECTHOTO
CaMOYyIIPaBJICHUs.

dopmamMu  KOHTPOJIA 3a COOJIIOJIGHUEM HCIIOJHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYD SABJISIIOTCS:
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1) mpoBepka ® COTJIACOBaHHWE NPOEKTOB JOKYMEHTOB II0 TIPEIOCTaBICHUIO
MYHULIMIIAIBHOUN YCIIyTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSIJIKE MIPOBEPKU BEJICHUS
JETOIPOU3BOCTBA;

3) npoBeCHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
pOLEIYyp NPEAOCTABICHU MYHUIIUTIATLHON YCIYTH.

B 1mensx TeKylero KOHTPOJS UCIHOJb3YIOTCS CBEACHUS, HWMEIOIIUECS B
AJICKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECTOHJCHIMS, yCTHas W IHChbMEHHas
uHOpMaIKs TOKHOCTHBIX JIUII, OCYIIECTBIISIIONINX BHIIIOJIHEHUE aJIMUHUCTPATUBHBIX
POLEIYP, )KYPHAJIbI y4€Ta COOTBETCTBYIOIINX JIOKYMEHTOB U JPYTUE CBEICHUS.

JIns1 OCyILIEeCTBIIEHUSI KOHTPOJISL 32 COBEPIICHUEM JICMCTBUM MPU MTPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W TPUHATUU PEHIEHUN PYKOBOJMUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA COPAaBKM O  pe3yibTarax MNpeaoCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIIECHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COJICPKAHUSA
aIMUHUCTPATUBHBIX MPOLEAYP JOHKHOCTHBIC JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISIONIETO0 MYHUIHNAIBHYIO YCIYTY, a TaKKe
MNPEATPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJIb 3a COOJIOJIGHHEM  IIOCJIEIOBATEIBHOCTH  JCHCTBHM,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMHU poLeaypaMu (0] MPEI0CTaBJIEHUIO
MYHULIMITAIBHOA YCJIYTH, OCYIIECTBISIETCS 3aMECTUTEIIEM PYKOBOJIMTEA OpraHa
MECTHOTO  CaMOYyNpPaBJICHUS, OTBETCTBCHHBIM 3a OpTraHU3aluil0  pabOThl IO
MPEAOCTABJICHUIO MYHUIIUMITIAIBHON YCIIYTH, HAYAJIbHUKOM OT[IEJIa, OCYIIECTBIISIOIIETO
OpraHu3alri0 paboThI O MPEIOCTABICHUIO MYHULIMTIATBHON YCITYTH.

[lepeyeHbp JOJDKHOCTHBIX — JIMI, OCYUIECTBISIIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3JCIICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITopsnok 1 NEPUOANYHOCTH OCYIIECTBICHHUS TIJIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK
MOJTHOTHI M KQ4ECTBA MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH, B TOM YHCJIE TOPSIAOK
1 (HOPMBI KOHTPOJIS 3a IOJTHOTOM U KQ4eCTBOM IPEAOCTABICHUS MYHUITUIIATLHON
YCIyTH

4.2.1. KoHTpoJb 32 MOJTHOTOM M KAYECTBOM MPETOCTABICHHUS] MyHUITUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (Oe3nericteue) Oprana, a
TaK)Xe UX JOJHKHOCTHBIX JIMI, MyHUIIUTAIbHBIX CITY>KAILIKX.

4.2.2. B 1ensX OCYIIECTBICHHS KOHTPOJIA 3a TOJHOTOM M KaueCTBOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH MPOBOJATCA IUJIAHOBBIE M BHEIUIAHOBBIE
npoBepkd. [lopsimok W NEPUOIUYHOCTh OCYHIECTBICHHUS IJIAHOBBIX IPOBEPOK
yCTaHaBIUBaEeTCs MIaHoM padboTel Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABIEHUEM MYHHULMUIAIBHON YCIAyru (KOMILIEKCHBIE
IIPOBEPKH), HJIM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHHUIIMIIAIIBHON
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yciyru (Tematudeckue mpoBepkH). IIpoBepka Takke MOMKET MPOBOJIUTHCA 10
KOHKPETHOH KaJI00€ 3asBUTEIIS.

4.2.3. BHeniaHOBBIE MPOBEPKU MPOBOJATCS B CBA3U C MPOBEPKON YCTpaHEHUS
paHee BBIABICHHBIX HAPYLIEHWH aIMHHHMCTPATUBHOIO PEIVIAMEHTA, a TAKXKE B Clydae
nojyyeHus: kajnoO 3asBuTeneld Ha peiictBust (OesneiictBue) OpraHa, a Takke HX
JOJDKHOCTHBIX JIAL, MyHUIIUNAIBHBIX CIIyXKaIlKX.

4.2.4. Pe3ynpTaThl NPOBEPKH OPOPMIISIFOTCS B BUJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJICHHBIE HEJIOCTATKU U IIPEIIIOKEHMS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIL OPraHa, IPeI0CTaBIISAIOIErO
MYHULUMNAIBHYIO YCIYTY, 3@ peIIEeHUs U AeiCTBUA (0e31eiCTBHE), TPUHUMAEMBbIE
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ MTPEAOCTABICHNS MYHULIUIIAIBHON YCIYTH

[To pe3ynbTatam MpOBECHHBIX MPOBEPOK B CIydae BHIABICHUS HapYILICHUM IIpaB
3asBUTEJIC BUHOBHBIE JIMIIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoauTenb (3aMecTUTENh PYKOBOJUTENS) CTPYKTYPHOTO TMOJApa3ieieHus
OpraHa MECTHOTO CAaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HEHaJJIeKalllee BBITIOJTHEHHWE aAIMUHUCTPATHBHBIX JEWCTBUHM, YKa3aHHBIX B
paszelie 3 aAMUHUCTPATUBHOTO PEJIAMEHTA.

JIOKHOCTHBIE JIMIIa W WHBIE MYHHULMMOAIbHBIC CIYXKallUe€ 3a PEIICHUS |
nevctBust (0e3eicTBUE), TPUHUMAEMble (OCYIIECTBISEMbIE) B XOJI€ MPEI0CTaBICHUS
MYHULIMTATBEHON YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIIKE.

4.4. TTonoxxeHus1, XapaKkTepU3yoIue TpeOOBaHUs K MOPSAKY U (hpopMaM KOHTPOJIS 32
Mpe0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TpaXaaH, uxX
00bEeIMHEHUH U OpraHu3aIui

KoHTposb 3a mpeaocTaBieHneM MYHHLIMIIAIBHON YCIYI'HM CO CTOPOHBI IPaXk/aH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpABICHHS  NOpPU  NPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIYI'M, IIOJIYyYEHMs IIOJHOM, AaKTyaJlbHOM M  JOCTOBEPHOM
uH(GOpPMaLMK O TOPSAKE MPEAOCTaBICHUS MYHUIIUIAIBHOW YCIYTH U BO3MOKHOCTH
JOCYJIEOHOTO paccCMOTpeHust oOpaiieHuil (kajob) B Mmporecce MpeaoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

5. locyneoHblii (BHeCY1e0HbIH) MOPSII0OK 00KAJTOBAHUS pPellieHUid u 1eiicTBUii
(0e3neiicTBHs) OPraHa, NpeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO()YHKIMOHAJIBHOI'0 LEHTPA NMPEAOCTABJICHHS TOCYAAPCTBEHHBIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbu 16
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®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINII,
MYHUIMIAJbHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asBUTEIN UMEIOT IPABO Ha 00’KaJOBaHUE B IOCYJCOHOM MOPSIKE PEIICHUN
U JedcTBui (Oe3elcTBHsI) opraHa, NPeIOCTaBISIONIETO0 MYHUIMIIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NPEeJOCTABISIONIET0 MYHULHUNAIBHYIO — YCIYTY,
MYHULHANAIBHOTO  CHY’KalllET0,  PYKOBOJMTENS  OpraHa,  IPEIOCTaBIIAIOLIETO
MYHULANAIBHYIO yCIIyTYy, MHOTO(YHKIIMOHAJILHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHu3ali, IPelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C JKaJI000M, B TOM YKCJIE B CICAYIOMIMNX CIyqasix:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeoCTaBICHUH MYHULIUITATIbHON
YCIIyTH, 3alpoca, yKa3aHHoOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciayyae jnocyacOHoe (BHecyneOHOE) 00KalloBaHUE 3asBUTENIEM DPEIICHUN U JeUCTBUMI
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHHUS U
nerctBua  (0e37eiicTBUE) KOTOPOTO  OOXKANYIOTCS, BO3JIOKE€HAa  (YHKIUS 110
IPEIOCTABIICHUIO COOTBETCTBYIOIIUX MYHUIUIANbHBIX YCIYyT B IOJHOM OObEME B
nopsiake, onpeaenaeHHoM 4yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3aBUTENS JOKYMEHTOB WM HHPOPMAIMK MO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATUBHBIMU MNPaBOBbIMU akTamu Poccuiickoii @Penepanuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEIOCTABICHHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepauny, HOPMAaTUBHBIMU
MpaBoOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHS] MyHULIMITAJIbHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHOW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
MPEAYCMOTPEHBI (peepaibHbIMU 3aKOHAMHU W TIPUHSTHIMA B COOTBETCTBHHM C HUMU
VHBIMM HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon @enepanuu, 3aKOHAMHU U
WHBIMH  HOPMAaTMBHBIMH  TIPaBOBBIMM  akTamMu  Pecmybmukm  Tarapceraw,
MYHUIIMTIAJTGHBIMA ~ TIPABOBBIMH ~ aKTaMu. B yka3zaHHOM ciy4ae jJocyneOHoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUA | JedcTBuil  (0e3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3neicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYyr B TMOJHOM OOBEME B MOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
JaTel, HE MNPEIyCMOTPEHHOM HOPMATHBHBIMU TNIPaBOBBIMU akTamu Poccuiickon
®enepan, HOPMATUBHBIMM  MpaBOBbIMU  akTamMu PecnyOnuku  Tarapctas,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMH;
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7) OTKa3 opraHa, MPeIOCTABISAIONIETO MYHUIIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JHIa OpraHa, MPEeAOCTaBISIIONIETO MYHHUIIUINIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIEHOTO
LEHTPa, pabOTHHKA MHOTO(YHKIIHOHATIBLHOTO LIEHTPA, OpPraHU3aIHH, TPEeTyCMOTPEHHBIX
gacTeto 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, win ux paOOTHUKOB B
UCIIPaBJICHUHN JOMYIIEHHbIX HUMHU OINEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
NPEeIOCTaBICHUS ~ MYHUILIMIIAJILHOM  YCIYTM  JIOKyMEHTax  Jub0  HapylIeHHe
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykazanHoMm ciyudae pocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUH W JAchcTBUMl (Oe3meicTBUs)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCAYr B TMOJMHOM oOOBeME B TOPSIKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAJAKa BbIIaYM JTOKYMEHTOB IO peE3ylbTaTam
MPEIOCTABIICHUSI MyHUIIUTIATbHON YCIYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, €CTTH OCHOBAaHUS
MPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eepaabHbIMA 3aKOHAMH W TPHUHATHIMH B
COOTBETCTBUM C HUMH HHBIMA HOPMATHUBHBIMU TIPABOBBIMH aKTaMH PoccHiickoii
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TPaBOBBIMH akTamu PecryOnuku
TaTtapctan, MyHUITUTIATLHBIME TIPABOBBIMU aKTaMu. B yka3aHHOM ciiydae J1ocynie0Hoe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM peEIICHU u JedcTBuil (0e3aeiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B Ciydae, €CJIM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTp, PEIICHUs U JACUCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMMAJIBHBIX YCAYyr B TOJHOM O0ObeMe B TOPSIKE,
onpeaeneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHuWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIIUIAIBHON yCITyTH
JOKYMEHTOB WMJM HMH(OpMaImu, OTCYyTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIKCH NP MEPBOHAYATHHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MYHHUIIUIIAJIBLHONW yCIyTH, MO0 B MPEIOCTABICHUHA MYHHIIMITATHLHON
YCIIyTH, 32 MCKJIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHBIX MYHKTOM 4 uyactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaebHoe (BHecyaeOHOe)
o0xkajoBaHUE 3asiIBUTEJIEM peleHui u JNEUCTBUI (6e3meiicTBUSN)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €CM Ha MHOTO(YHKIMOHAJIBHBIM LIEHTpP, PEIICHUS U ACHCTBUA
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (YHKIHS IO TMPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCIAYr B TOJNHOM o0OOBeME B TOPSIKE,
onpeaenaeHHoM vyacThio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnopmaercss B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
DJIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISIONIANA MYHULMINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyIapCTBEHHOMN
BJIACTH, SIBJSIIOIIMICS ydpeAauTeleM MHOrOQyHKIHOHAIBHOTO IeHTpa (nanee -
yUpeAUTenh  MHOTO(QYHKUIMOHAJIBHOTO IIEHTpa), a Takke B  OpraHu3alllH,
npexycMoTpeHHble yacTeio 1.1 ctarbu 16 ®@enepanbHoro 3akona Ne 210-03. XKanoost
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Ha pemnieHus u jaedcTBus (Oe3nedCcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIIOIIETO
MYHULUIIAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIMA OpraH (IIpU €ro HaJIM4uM) oo B
ClIy4ae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEJOCTABISIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss u JIeUcTBUA
(6e3nericTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIIBHOTO LIEHTPa MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JACUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHATIEHOTO [EHTpa  MOAaloTCA YUPEIUTEIIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpA WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
nectBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 ®enepanibHoro 3akoHa Ne 210-®3, nopatoTcs pPYKOBOIUTEISIM 3THUX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperIOCTaBISIOLIErO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYry, MYHHUIMOAIBHOIO CIYXKallero, PyKOBOIUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIIMNAIBHYIO YCIYyTY, MOXET OBbITh HampaBjieHa IO IIOYTeE,
yepe3 MHOTO(DYHKIMOHAJIBHBI LEHTP, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEJIEKOMMYHUKaUMOHHOM cethu  «MHTepHeT», oOQUIMaIbHOTO caliTa Oprasa,
NPEIOCTABIAIOIEIO0  MYHUIMNAIbHYIO  yciuyry, EnmHoro  moprama  smbo
PecnyOnmkanckoro nopraia, HHPOPMAIMOHHON cUCTEMBI 1OCYAEOHOT0 00XKaloBaHMUs,
a TaKk)K€ MOKET OBITh MPUHSATA [P JIUYHOM NpueMe 3asButeins. XKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpAa MOXET ObITh HampaBieHa [0 I[o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTth  «HTepHeT,
opuIMaNbHOTO cailiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana 6o
PecnyOnukanckoro moprasa, MHPOPMAIMOHHON CUCTEMbI JOCY€OHOr0 00KalOBaHMUS,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
neictBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-@3, a Takxe ux paOOTHUKOB MOXKET OBbITh HaIpaBJeHa
0 To4YTe, C MCIHOJb30BaHUEM HH(DOPMAMOHHO-TEIEKOMMYHUKAIIMOHHON —CETH
«HTepHeT», O(UIMANBHBIX CANTOB 3TUX opraHuzamuii, EguHoro mnoprana nm6o
PecnyOnmkaHckoro moprana, a Takke MOXXET OBbITh NPHUHATA NPU JUYHOM MpHEME
3asIBUTEJIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHHWE OpraHa, MPEJOCTABISIIONIETO0 MYHHUIMIAIBHYIO —YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeIOoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYTry, JM0O
MYHUIUTIATBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(unu) paboTHWKa, OpraHu3alui, NOPeayCMOTPEeHHbIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (Ujin) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eicTBrE) KOTOPhIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (TOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEIbCTBA 3asBUTENS - (DU3UUYECKOTO JiMla JTMOO HAUMEHOBAHHUE, CBEJICHUS O MECTE
HAXOXKJEHUS 3asBUTENS - FOPUAMYECKOrO JIUIA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
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tenedoHa, agpec (aapeca) IICKTPOHHON MOUTH (MTPU HAIMYWHM) U TIOYTOBBIN aJpec, 1Mo
KOTOPBIM JOJKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHUs 00 OOKaTyeMBIX PENICHHSIX W ACHCTBUAX (Oe3MelCTBHM) OpraHa,
MPEAOCTABISIONIET0  MYHULHMIAIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA — OpraHa,
PEIOCTABISIONIET0 MYHULUIAIBHYIO YCIYTY, JU00 MYHUIMIAIBHOTO CIIY)KAalllero,
MHOTO(YHKIIMOHAJIFHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO IEHTpA,
OpraHu3alyi, IpeayCMOTPEHHBIX YyacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
neictBueM (Oe3lelcTBHEM) opraHa, MpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO JIMI[a OpraHa, MNpPeJOCTAaBISIIOIIEr0 MYHHIMNAIBHYIO YCIYry, JHOO
MYHUIMINAIBHOTO  CIIY>Kalller0,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3aui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MIPEACTABICHBl JOKYMEHTHl (MpU HAJIWYUH), MOATBEPKIAIOIINE JTOBOJBI 3asABUTEII,
100 X KOMUHU.

5.4. IToctynuBias xano0a NOAJIEKUT PETUCTPAILIMU B CPOK HE TIO3]]HEE pabovero
JIHS, CJIEIYIOLIETO 32 THEM MTOCTYTUICHUS.

5.5. XKanoGa, moctynuBiias B OpraH, NPEIOCTABISIONIMNA MYHUIUIIAIBLHYIO
yCIyTy, MHOTO(QYHKIIMOHAIbHBIA IEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3aluu, MpeaycMOTpeHHble 4YacThio 1.1 crarebm 16 DenepanbHOro
3akoHa Ne 210-®3, nubo BbImIECTOANMN oOpraH (MPU €ro HaJU4HhH), TOMJICKHUT
pPacCMOTPEHHIO B TE€YEHHE NSATHAALATH pabouyMx JHEH co JHS ee PEerucTpauuu, a B
ciliy4yae 00XaJIOBaHMs OTKa3a OpraHa, MpeloCTaBISIOIEr0O MYyHULUIAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPaBJICHUU JOMYIICHHBIX ONEYaTOK M OMmMOOK MM B ciaydae OOKaloBaHUs
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TaKWX HCIpPAaBICHUN - B TEUECHHE MATH pabodmx
JTHEW CO JIHSI €€ PETUCTPALUH.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObl TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELICHUN:

1) sxamo0a ynOBIETBOpSiETCS, B TOM uucie B (opMe OTMEHBI MNPUHATOrO
pEIIeHMs, UCTIPABIICHUS OMYIEHHBIX ONMEYaTOK M OIMIMOOK B BBIJIAHHBIX B PE3yJIbTaTE
MPEJOCTaBICHUS MYHUIMIAIBHOW YCIYyrd JOKYMEHTaX, BO3BpaTra 3asgBUTEIIO
JNEHEKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickonn denepanyy, HOPMATUBHBIMU IPABOBBIMH aKTAMU
PecnyOnuku TaTapcTaH, MyHUIIUTIATLHBIMU TPABOBBIMU aKTaAMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He no3anee nHsA, cileayromiero 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OopMe M MO KEJTAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opmMe HampaBisieTCss MOTHUBHUPOBAaHHBI OTBET O pe3yJbTarax
PacCMOTPEHUS KaJTOOBI.

5.7. B cayyae mpu3HaAHMS >KajJoObl MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3ysbTaTax PacCMOTPEHUs >Kajao0bl aaercs uHpopmauus o AEHCTBHUSAX,
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OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTAaBISIOIIMM  MYHHIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIM IIEHTPOM JINOO OpraHu3alMen, MpeaycMOTpeHHON yacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1essix HeE3aMeUIMTEIIBHOTO YCTPaHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHULIMIAIBHON YCIIYTH, & TAK)KE MPUHOCATCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBa U yKa3bIBaeTcs MH(GOpMaLUs O JaJIbHEHIINX
JNEUCTBUSX, KOTOpbIE HEOOXOJMMO COBEpPUIMTH 3aSBUTEII0 B LEISAX IOIYYCHHMS
MYHULIUIIATBHON YCIYTH.

5.8. B cinyuae mpusHaHUs KajloObl HE MOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3agBUTENII0O O pE3yJbTaTaX pPACCMOTPEHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUSI O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHQOpMalus O MOpsaKe
00’KajI0BaHMs IPUHITOTO PELICHUS.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ UJIU IO PE3yJIbTaTaM PaCCMOTPEHHS KaJIOObI
MPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHUS
JOJLDKHOCTHOE JIMIIO, pa0OOTHUK, HAJEJIEHHBIE ITOJIHOMOYHUSAMU T10 PACCMOTPEHHUIO Koo,
HE3aMeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MaTEPHAIIbI B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
perinamMeHTy nIpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MPEJOCTaBICHUN MYHULIMITAIBHON yCITyTU
1o
OoT No

PaccmotpeB Bame 3asBnenuwe oOT No "

npuiiaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
OPUHATO pelieHre 00

OTKa3ze B
O CJIETYIOIIMM OCHOBAHHUSIM:

1.

2.

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIMOJHOMOYECHHBIA OpraH C 3asiBICHHEM O
NPEAOCTABIEHUH YCIYTH MTOCJE YCTPAHEHUS YKAa3aHHBIX HAPYILLICHHIA.

JlaHHbIii OTKa3 MOXeT ObITh oOoO0ajgoBaH B JOCYIACOHOM TMOPSAKE MyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIZIKE.
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Crenenust 00 3JIEKTPOHHON TTOAITHCH

JomxuoctHoe muio (PHO)

(TOAMUCH YIOTHOMOYCHHOTO JIOJDKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIC JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS
MYHHUIUNIAIBHON YCIYTH MO

oT No

PaccmotpeB Bame 3asBinenuwe oOT No "
npujaraeMbie K HEMY JIOKYMEHTBI YIOJITHOMOYEHHBIM OpraHomM
MIPUHATO
peumienue 00  OTKaze B MpUeME  JIOKYMEHTOB,  HEOOXOJMMBIX  JJIA
0 CJIEAYIOIIUM OCHOBAHHUSIM:

1.

2.

PazpscHeHne nmpuyurH OTKa3a:
JlonomHuTenbHAs MHGOPMAIIHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOUYEHHBIA OpPraH C 3asBICHHEM O
NPEIOCTaBIEHUU YCIYTH MOCJE YCTPAHEHUS YKa3aHHbIX HAPYIICHU.

JlaHHbIil OTKa3 MOXET ObITh O00XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIZIKE.
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Ceeznenus 00 3IIEKTPOHHOM TOAMNUCH

JomxuoctHoe auio (PHO)

(TOAMHKCH YIIOTHOMOYCHHOTO JTOJDKHOCTHOTO JIAIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
O0(OPMIICHUIO TOKYMEHTOB MO
OOMEHY >KHJIBIX TIOMEIIEHUHN
MYHULMNAIBHOTO KUJIHIIIHOTO
dboHaa, MpeaoCTaBICHHBIX 110
JIOTOBOPY COLIMATIBHOTO HaiimMa

dopma
B
(HaI/IMeHOBaHI/Ie opraHa MECTHOT'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTEND ).

(st pusHIecKuX JIHLL - (haMUITHSL, UMSI, OTYECTBO, TACIIOPTHBIC JAHHBIC,
PETUCTPALIMIO TI0 MECTY JKHTENIBCTBA, TeNe(OH)

3asiBIEHUE
00 oopMIeHNH TOKYMEHTOB MO0 OOMEHY KHUJIbIX MOMEILEHHUH, MPEI0CTABIICHHBIX IO
JIOTOBOPY COILIMAIIBHOTO HaiimMa

[Ipomry Bac oopMuTh TOKYyMEHTHI 10 0OMEHY SKHIJIOTO TTOMEIICHHUS.
AJlpec KHUJI0T0 TOMEIICHUS: MyHHUITUIIAIbHBIA paiioH (TOPOJICKON OKPYT),
HACEJICHHBIA TYHKT yII. I.

K 3asBnenuro npunararoTcs ClIeIyronue OTCKAaHUPOBAHHBIE JOKYMEHTBI:

1) IOKyMEHTBI yIOCTOBEPSIIOIIUE JIMYHOCTH;

2) JIOKyMEHT, MOJATBEPKAAIOIINI MOJIHOMOYMS MPEACTABUTENS (€CIM OT UMEHU
3asiBUTENS IEUCTBYET MPEACTABUTEND);

3) Komuum [H0OKyYMEHTOB, MOJITBEPKAAIONIMX MPaBO IMOJb30BAHUS KUJIBIM
MOMEIICHUEM, 3aHUMAaEMbIM TPAKIAHUHOM-3aBUTENIEM U WIEHaMU €ro CeMbHU
(moroBop, opzAep, pelIeHHE O TMPEeIOCTABICHUU IKUIOTO T[IOMEUICHUS U UHbIE
JOKYMEHTBHI);

4) Konuu JOKYMEHTOB O COCTaBE CEMEM Ipak/iaH-3asBUTENEH (CBUIAETEIBCTBO O
POXKICHUM, CBUJCTENICTBO O 3aKIIOUYEHHWH Opaka, pemeHue o0 YCHIHOBIICHUU
(ymouepenun), CyaeOHOE PENICHHE O TPU3HAHUY YWICHOM CEMBH U T.I1.).
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5) Bebinncka u3 A0MOBOM KHUTM (B cllydae, €CIUM JOKYMEHT BbIJAAeTCs
KOMMEpPYECKUMH OpPTraHU3alUsIMu );

6) Beimucka u3 texHmyeckux nacnoptoB BTU ¢ mosTaxHbIM IIaHOM (IIpU
HaJIMYUU) U SKCIUIUKAIIUEH.

OO0s3ytoch TpU  3ampoce MPEJOCTaBUTh  OPUTHHANBI  OTCKAaHWPOBAHHBIX
JOKYMEHTOB.

(mara) (moammce) (®HO)
Pe3ynbraTr npenocTraBieHuss MyHUIMIAIbHON YCIIYTH, POy NPEAOCTABUTD:

I:lB anuHbId KaOuHet [lopTasia rocyAapCTBEHHBIX U MYHHMIIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

l:IB MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTaBICHUSI TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX yeiyT Peciy6nuku Tatapceran;

D B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMHHHCTPATUBHOMY
perJIaMeHTY IPEI0OCTaBICHUS
MYHHITUTIATBHOU YCIIYTH 110
0(OPMIICHHUIO TOKYMEHTOB TI0
00OMEHY KHJIBIX TIOMEIIECHUI
MYHHITUTIATBHOTO JKHITUIITHOTO
¢dboHma, TPEAOCTABICHHBIX 110
JIOTOBOPY COIMAIBHOTO HaliMa

I'maBe ceabCcKOro nmocejaeHus
Kaxkpe-Enruackoro cenbckoro
TOCEJICHUS

Or:

3asiBlIcHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

Coo0mato 06 omubKe, JOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIYyTH IO

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[lponry wWCHpaBUTh  JOMYIICHHYIO TEXHUYECKYIO OINMOKY H  BHECTH
COOTBETCTBYIOIIME  W3MEHEHHs B  JIOKYMEHT,  SBJSIFOINMACS  Pe3yJbTaToM
MYHHULIUITAIBHON YCIYTH.

[Ipunararo creayronme J0KyMEHTHI:

1.

2.

B ciydae npuHSATHS pemieHHs 00 OTKJIOHEHHWW 3asBICHHUS 00 WCIPaBICHUU
TEXHUYECKOH OMIMOKHM MPOITy HAIPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHSI AJICKTPOHHOTO JJOKYMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPCHHOW KOMTUHM Ha OyMa)KHOM HOCHTEJIC MMOYTOBBIM OTIPABICHUEM 10
azipecy:

HacrosimmM nmoaTBep:kaat0: CBENCHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSILINECS K
MOEW JIMYHOCTH M TMPEICTABIIEMOMY MHOIO JIMILy, & TAaK)KE€ BHECEHHBIE MHOK HHXKE,
JIOCTOBEpHBL.  JIOKyMEHTBl  (KONMUM  JTIOKYMEHTOB), TMPWJIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, Ha MOMEHT IIPEICTABIICHUS 3asBJICHUSA JTH JOKYMEHTBI JICUCTBUTENBHBI U
COZEPIKAT JOCTOBEPHBIE CBEICHHU.

(mara) (Tomuch) (®.11.0.)
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[Ipunoxxenne Ne2 Kk MOCTaHOBIEHUIO
HcnomHuTenbHOro KOMUTETA
Kakpe-EnruHckoro cenbCkoro rnoceaeHus
A3HAaKaeBCKOTO MYHUIIMIIAIBHOIO paiioHa
PecniyOnuku Tarapcran

o1 26.01.2022 Ne 3

AJIMHHHMCTPATHBHBIN perjiaMeHT
MPeIoCTABJICHU MYHUIMIIAJIBHOH YCJIYTH 10 0POPMJICHHIO JOKYMEHTOB IIPH
nepeaaye KUJIbIX MOMEIEHNH MYHUIUIIAIBLHOIO KUJIHIIHOTO OHIA B
COOCTBEHHOCTb I'PAXKIAH

1. O0mue moJioxkeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

1.1.1.  Hacrossmmii  agiMUHUCTPATUBHBIM  PEVIAMEHT  NPEAOCTABICHUS
MYHULMNAIBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBINA PErIAMEHT) yCTaHaBIMBAET
CTaHIapT U MOPAJNOK MPEAOCTABICHUS MYHULMIAIBHOW YCIYIM O O(QOPMIIEHHUIO
JOKYMEHTOB MU Nepeade KUIbIX MOMEIIEHNH MYHUIIUIIAIBHOIO XKWINLITHOTO (poHaa
B COOCTBEHHOCTb IpaXkAaH (Jajiee — MyHULIMIIAJIbHAS YCIyTa).

1.1.2. [TonoxeHus aIMUHACTPATUBHOTO PETJIAMEHTA ITPUMEHSIOTCS] B OTHOLLIEHUN
JOKYMEHTOB MpHU Nepeade KUIbIX MOMEIIEHUNH MYHUIIMIIAIbHOTO KUJIHUITHOTO (oHIa
B COOCTBEHHOCTH TPaKJIaH.

1.2. Kareropuu 3asBureneu

1.2.1. JlumamMu, MMEIOIIMMHU MPAaBO Ha IMOJYYEHUE MYHUIMNAIBHOW YCIYyTH,
SABJISIOTCS (pu3nueckue auna (ganee — 3asBUTENb).

1.2.2. C 3asgBiaeHWeM BIpaBe OOpaTUTbCS MPEACTABUTENb  3asgBUTEINS,
JEUCTBYIOUIMN Ha OCHOBAaHUU JTOKYMEHTA, YAOCTOBEPSIOIIETr0 €ro MOJHOMOYHMS, JTHU00
3aKOHHBIN MPEACTABUTEND (PU3UUECKOTO JUIA (J1aliee — MPeICTaBUTEIb 3asIBUTEIS).

1.3. Topsimok uH(GOPMHUPOBAHUSI O TIPEAOCTABICHUN MYHHUITUTIATHHOW YCIyTH

1.3.1. Mudopmanuss o mnopsake MNpeAoCTaBICHUS MYHUIUINAIBHOW YCIyTU
pa3MeniaeTcsi:

1) Ha wHPOPMAIMOHHBIX CTEHIAX, COACPKAIINX BU3YAIbHYIO U TEKCTOBYIO
WHQOPMALIMIO O MYHHIIMIIATBLHOW  yCIyre, pacloJO)KEHHBIX B  IMOMEIICHHUSX
MHOTOQYHKIIMOHAIBHBIX ~ I[IEHTPOB  MPEJOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHHUITUTIAIBHBIX YCITYT.

2) Ha oduIManbHOM caiiTe MYHUUMIAJIBLHOTO paiioHa B HWH()OPMaLUOHHO-
TejleKoMMYHUKaronHo# cetn «utepuer» (https://www. aznakayevo. tatarstan.ru);

3) na Iloprame rocyaapCTBEHHBIX M MYHULHMMAIBHBIX yciIyr PecmyOmmku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCcKuii moptain);
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKIINN)
(https:// www.gosuslugi.ru) (maixee — ExuabIii mopTai);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTANBHBIX yeayr PecnyOmuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCy/IapCTBEHHBIX U MYHULIUIIATbHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B wucnogHuTENbHOM KomutTere Kakpe-EJIrMHCKOro CeabCKOro IoCeaeHus
A3HaKaeBCKOro MyHUIIMNIAIBHOTO paiioHa (nanee — Opran):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IIpY UCbMEHHOM (B TOM YHCIIE B (pOpME 3JIEKTPOHHOTO JOKYMEHTA) 00palieHun
— Ha OyMa)KHOM HOCHUTEJIE MO MOYTE, B JJIEKTPOHHOU (hOpME IO 3JIEKTPOHHOM MOoYTe.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckom mopTaie o Mmopsiike
U CpOKax IMpEJOCTaBICHUS MYHULMNAIBHOW YCIyrM Ha OCHOBAaHUU CBEACHUM,
colepkamuxcst B PeecTpe  rocyAapCTBEHHbIX W MYHUIMIANbHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILLECTBISETCS O€3 BBIIOJHEHUS 3asBUTEIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HCHOJIb30BaHMSI MPOTPAMMHOr0 OOECHEYEHMs], YCTaHOBKa KOTOpPOro Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPeOYyeT 3aKIIOUYEHMsI JIMLEH3MOHHOTO WM MHOIO
COrJIalIeHus C npaBooOagaTenem IPOrpaMMHOI0 oOecreueHus,
MpEeAYyCMAaTPUBAIOLIET0 B3UMAHUE IUIATHI, PETMCTPALIMIO UM ABTOPU3ALUIO 3asIBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHHH 3asBUTENS JIMYHO WIA MO Teae(OHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUS:

8) o MecTe HaXOXKACHHS MHOTOQYHKIIMOHAJIBHOTO IEHTPA MPEIOCTABICHHUS
rOCyJIapCTBEHHBIX W MYHUIMNAIBHBIX yciayr, Oprana (azapec, rpaduk paboThl,
CIpaBOYHBIE TEJIEDOHBI);

9) o mopsaKe MPeJOCTaBICHHUS MYHHUIIMIIATBHON YCIYTH, O CIOCOo0axX M CPoKax
M10J1a4uM 3asBJIICHUM;

10) o kaTeropusix rpaxiaH, KOTOPBIM MPEIOCTABISICTCS MYHHUIUITATIbHAS yCIYTa;
O HOPMAaTHBHBIX IMPABOBBIX AaKTaxX, PETYJUPYIOMUX BOMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

11) 0 mepeyHe MOKYMEHTOB, HEOOXOJMMBIX IS PAaCCMOTPCHHUS 3asBIICHUS O
MPEIOCTABICHUH MYHHUIIUMAIBHON YCIYTH, O CpOKax TpHeMa W pPETUCTpaluu
3asIBJICHUS;

12) 0 xoe MPEeIOCTABICHUSI MYHUIIUITAILHON YCIYTH;

13) 0 MecTe pasMelnicHus Ha O(QUIMATBHOM caiiTe MHPOPMAIMKA MO BOIMPOCAM
IPEIOCTABJICHNS MyHUIIUIIAIIBHON YCIYTH;

14) o mopsiake OOXKaJTOBaHUS JCUCTBHIA WM O€3eCTBHUS JOJKHOCTHBIX JIHII
Opeaana.
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[Io nucbMeHHOMY OOpalllEeHUI0 COTPYIHUKH OTJAENa, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHUILUINAIBHOW YCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHAIOT 3aABUTEIIO IMOPSANOK NPEAOCTABICHHUS MYHHUIUIIAIBHOW YCIYIH H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE AQJIMUHHUCTPATUBHOIO DPETJIAMEHTA, W B
TE€YeHHE TpeX paboumx AHEH CO JHA pEerucTpanuu OOpalleHUs HaNpaBisIOT OTBET
3agBuTeNt0. OTBETHl NaloTcd Ha s3bIke oOpalieHus. B ciiydae HEBO3MOXHOCTU JaTh
OTBET Ha SI3bIKE OOpAIEHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. UHdopmamnus mo BompocaM MNPEJOCTABICHUS MYHULUIAIBHONW YCIyTH
pazMeniaeTcss Ha OQUIUAIBHOM CaiiTe MYHHMLIMIAJIBHOTO paiioHa U Ha
MH(OPMAIIMOHHBIX CTeHIaX B moMelleHus1x Oprana uist paboThl ¢ 3asIBUTEIISIMH.

Nudopmanmsa Ha rocynapcTBEHHbIX s3blkax PecnyOmmku — Tartapcraw,
pa3MemiaemMas Ha HHQOPMALMOHHBIX CTEHAaX M Ha OQUUIUAIBLHOM  CalTe
MYHULUIIAIBHOTO  palloHa B  UH(OPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUUUNAIBHOW YCIyTe, COJCpKAIIUECS B
nyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIIAMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XXJICHHs, CIPABOYHBIX TelePoHax, BPEMEHH pabOThI
Opeana, o rpaduke npueMa 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINE NPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHUILIMIAIBHON YyCIyrd (C yKa3aHWEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYr, Ha
opuHATILHOM caiite MYHHUIUTATBHOTO paiiona B uH(pOpMaIMOHHO-
TEJIIEKOMMYHUKAIIMOHHOU ceTn « HTepHEeTY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJJIC)KUT pa3MenieHnto Ha EguHom mnoprane, B Peectpe rocynapCTBEHHBIX U
MYHUIMNAIBHBIX  YCIYT, Ha OQUIHAIBPHOM CalWTe MYHHIUMIIAJLHOIO paiioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B agsMUHUCTPaTUBHOM pPETJIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
OTNpEIEIICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojpasJeacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEAOCTABIECHUS TOCYJAPCTBEHHBIX U MyHUIIUNIATBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(cenpCckOM) TMOCENEHMH MYHHULIMIAIBHOTO paiioHa WM B TOPOJCKOM OKpYyre
PecniyOnuku Tarapctan B coorBercTBuM ¢ TyHKTOM 34 IlpaBun opranuzanuu
AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
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MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHOBIeHUEM lIpaBurenscTBa Poccuiickon
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYecKas ommubOka - omuoOka (omMcka, orneyaTka, rpaMMmaTHdecKas WM
apupmMeTrdeckass omubka Jub60 T1oa00Has omwubKa), JOMYyIICHHAas OpraHoM,
OPEAOCTABISAIONIMM MYHULMIAIBHYIO YCIYTy, W IPUBEANIAas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTAX, Ha OCHOBAHUM KOTOPBIX BHOCHUJIUCH CBEICHNUS,

Enunas cucrema wuaeHTUUKAIMUM U ayTeHTUPUKAIUK B WHEPPACTPYKTYpE,
o0ecreunBaroiei UH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JIECTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIb3YEMBIX NJIsl MPEIOCTaBICHUSI TOCYJapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOW (opme (mamee — ECHUA) — denepanbHas
rocyaapcTBeHHass HH(OpMAaIMOHHAs CUCTEMa, 00eCeYnBaroIas CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(UKAIIMN U
ayTeHTHQUKaUMKM K  UHQOpManuu,  cOoAep)Kaleics B TOCYAApCTBEHHBIX
MH(})OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OrOKETHOE YupexkaeHue «MHOropyHKIIMOHATBHBIN
LEHTP NPEIOCTABICHUSI T'OCYJAapCTBEHHbIX M MYHMLMIAIBHBIX yciyr B PecnyOmuke
Tarapcrany;

AUC  MO®I] -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IPEIOCTABICHUS roCyAapCTBEHHBIX "
MyHUIIUTIATBHBIX yeryT PecyOnuku TaTapctas.

1.5.2. B anMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3aABJICHUEM O MPEIOCTABICHUU
MYHUIMINIATBHOW yCIIyru (J1ajee - 3asBJIEHHUE) MOHMMAETCS 3allpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHOM YCIYTM, TOJAaHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTaTtbu 2
®enepanbHoro 3akoHa oT 27 wurois 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HanMeHOBaHHE MyHULIMIIAJIBHOMN YCIYTH

OdopmiieHre TOKYMEHTOB TIPH Mepeaade KUIbIX MOMEIMICHU MYHUIUITAIIBHOTO
KUIHIITHOTO (DOHa B COOCTBEHHOCTD TPaXKIaH

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

HcnonnureneHbli  koMuteT  Kakpe-ENrMHCKOro  CENbCKOrO  MOCEIEHUS
A3HaKaeBCKOTO MYyHHULIMNAIBbHOTO paiioHa Pecny6nuku Tarapcran

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH
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2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIEHOW YCIIYTH SIBISIETCS:

4) moroBOp O mepenave KUIOro MOMEIICHUS B COOCTBEHHOCTB;

5) pemerne 00 oOTKaze B MPENOCTABICHHA MYHUIUNAIBHOW  YCIYyTH
(npunosxxkenue Ne 1 k HacTosIIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

6) pemienne 00 OTKaze B INpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEeIOCTaBICHUS MYHULMNAIbHON ycimyrd (mpuiokeHue Ne 2 K HacTosIeMmy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar mpeAOCTaBICHUS MYHULUINAIBHON YCIYyTd HalpaBlseTcs
3asBUTENI0 B (OpMe DBIEKTPOHHOTO JIOKYMEHTa, MOJNUCAHHOTO YCHJIEHHOMN
KBAJIN(DULIMPOBAHHOM 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Oprana, B cootrBeTcTBUH ¢ PenepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-03
«O0 »snexkTpoHHOM moamucuy (nanee — DenepanbHbil 3akoH Ne 63-D3) B JIMYHBIMA
kaObuner Epunoro mnopran. B ciydae HampaBieHus 3asBI€HUS TOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ylibTaT NpPeNOoCTaBIECHUS MYHULMIAIBHOM YCIYTd
HaIpaBJISIETCS B IMYHBIN KaOUHET PecnyOimMKaHCcKoTo mopTaia.

2.3.3. Ilo BbIOOpY 3asBUTENS pPE3yJbTaT MNPEIOCTABICHUS MYHUIUIIAIBHON
ycinyru Beijaercs B Oprane wim B MOIL[ B dopme sx3eMiuigpa 3JIEKTPOHHOTO
JIOKyMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOTO I€YaThio U
MOAIMCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOIO JOJKHOCTHOro mnuna OpraHa win
pabotHuka M®II,

2.3.4. 3agBuTenb BIPABE MOJYUYUTh PE3YyJIbTAT MPEIOCTABICHHUS MYHUIUIIATbHON
yCIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa JCHCTBHUS pe3yibTaTa
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS IPEAOCTABICHHS] MyHHUITUTATEHOM
YCIYTH B CIydae, €ClIi BO3MOXXHOCTb IPHUOCTAHOBJICHUS IIPEAYCMOTPEHA
3aKOHOJaTeILCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JOKYMEHTOB, SIBJISIIOILIMXCS PE3yJIbTaTOM NMPEAOCTaBICHHUSI MyHUIIUIATIBHON yCIIyTH

2.4.1. MynununaipHas yciyra npeaocrasisiercs B TeueHue 10 pabouux qHei.

2.4.2. llpuocTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHMIMNAIBHOW YCIYTd HE
IIPEyCMOTPEHO.

2.4.3. HanpaBiieHHE OOKYMEHTA, SIBISIOLIErOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHUIUOAIBHOM  ycliyTh B (GOpME  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMM pPe3yJibTaTa MPeOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnipiBatonuii epeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMUA WJIM UHBIMU HOPMATHUBHBIMU PABOBBIMHU aKTaMH IS
MPEIOCTABIECHUS] MyHULIMIIAIBHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCS
HEOOXOMMMBIMU U 00S13aTETLHBIMU JIJIS1 TPEIOCTABICHUS MYHUITUTIATBHBIX YCIIYT,
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MO/ITICXKAINX MTPEACTABICHHUIO 3asIBUTENIEM, CITIOCOOBI MX MOTYUYSHUS 3asIBUTEIIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIBHOM YCIyTd 3asBUTENb TMPEACTABIISACT
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamieHus
nocpeacTBoM Pecry0iMkaHCKOTO opTana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme IokyMeHTa Ha OyMaxxHOM Hocutese (mpuioxkenue Ne 3 k HacTosieMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DJIEKTPOHHYIO (hOpMy 3asBJICHHSA), MOANKMCAHHOE B COOTBETCTBHH C
TpeOOBaHUsIMU TyHKTa 2.5.3 aIMUHUCTPAaTUBHOTO pErjaMeHTa, MNpU OOpalleHUun
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) TOKyMEHTBI, YA0CTOBEPSIOLINE JUYHOCTh KaKOT0 YJIEHA CEMbU;

5) JOKYMEHT, MOATBEPKIAIOIIMKA MPaBO TPaXJaH Ha IMOJb30BAHUE KUIBIM
noMeleHueM (opiep, JOroBOP COLUAIBHOIO HaiiMa KUJIOro NOMEIIEHUS);

6) KOmMsl ONIEKYHCKOTO YJAOCTOBEPEHUS, €CIU B JKUJIOM MOMEIIEHUH MPOKUBAIOT
UCKJIIOYMTENIbHO HECOBEPUICHHOJETHHE B Bo3pacte oT 14 o 18 ner nubo rpaxnane,
OTrpaHUYEHHBIE B JAEECIIOCOOHOCTH;

7) pelleHHe O Ha3HAYEHUM OIEKYHa, IONEUYUTENsl, KOMHMI OIEKYHCKOTO
YAOCTOBEPEHUS, PA3PEIICHUE OPraHOB ONEKH M IIONEYUTENBCTBA HA IPUBATH3ALUIO
KUJIOrO MOMEUIEHUS — IPU MPUBATU3ALUH KUIJIOTO MOMEUIEHUS, B KOTOPOM MPOKUBAIOT
HCKJTIOYUTELHO HECOBEPIICHHOJIETHHE B BO3pacte 10 14 Jer, HeaeecrnocoOHbIe
IpaXK/IaHE;

8) HOTapHaJIbHO 3aBEPEHHOE 3asBJIICHHE OO0 OTKa3€ OT y4yacTus B MPUBATHU3AIMHU
(ecyu yeHbI CEMbU HE KENAIOT YYaCTBOBATH B MPUBATH3AIMH);

9) crpaBKka O HEUCINONB30BAHUU IMpaBa OECIJIATHOW NMPUBATU3ALUU C MPEKHHUX
MECT KUTEIbCTBA.

2.5.2. 3asBlieHHE U TpuUTATaEMbIe JTOKYMEHTHI MOTYT OBITh MpPEACTaBICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJIEITYIONTUX CTIOCOOOB:

1) uepez M®DI] Ha OymMakKHBIX HOCUTEISIX M B BUJC AJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opran JTU4YHO WM MOCPEICTBOM IMOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBiIEHUE W MpuUlaraemMble JOKYMEHTBI, IIPU HAMPABICHUU MOCPEICTBOM MOYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM TMOPSJIKE.

2.5.3. 3asgBieHue TP HaAIMpaBJICHUHM TOCPENCTBOM PecmyOiamkaHCKOro moprala
IOJIKUCBIBACTCS IIPOCTOM 3JIEKTPOHHOM ITOAIUCHIO 3asIBUTEIIS.

Jns monmydeHus TMPOCTOM BJIEKTPOHHOW TMOAMMCH 3asBUTENI0 HEOOXOIUMO
npoiTu npoueaypy peructpauuu (ayreHtudukanun) B ECUA, a Takke moaTBepAauTh
YYETHYIO 3aIIUCh.
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OJNEeKTPOHHBIA JOKYMEHT (SJEKTPOHHBI 00pa3 JOKyMEHTa), YyKa3aHHBIA B
MOANYHKTE 2 MyHKTa 2.5.]1 aAMUHHCTPAaTHBHOTO PETVIAMEHTA, 3aBEPSACTCS YCUIECHHON
KBAJIM()UIIMPOBAHHOMN MOAMMCHIO JIUI], YIIOJHOMOUYEHHBIX Ha CO3JaHHE W MOJINHCAHUE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTapUYyCaMHU.

DOneKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asBJICHUIO, B TOM YHMCIIE JIOBEPEHHOCTH, HANPABISIIOTCA B BUAe (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e 6onee S0 MGaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) npencraBneHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPE/ACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMHU OTHOIICHUS, BO3HUKAIOIIUE B CBS3U C
MPE0CTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYEHUs] MYHULMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpalleHueM B HHBIC
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIFOUCHHEM TIOJIy4eHHUS YCIYyr M TOJy4YeHHUs JIOKYMEHTOB U HH(OpMaIuu,
MPENOCTABISIEMbIX B PpE3yJIbTaTe MPEIOCTABICHUS TAaKHX YCIYT, BKIIOUYEHHBIX B
MepeyHu, yKazaHHble B 4yactu | cratem 9 @epepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mnpencraBieHus JOKYMEHTOB U HWHGOpMAIMM, OTCYTCTBHE U  (WIIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIMNAIBHOW YCIyrd, JUOO B
MPEAO0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEAOCTABIECHUS MYHULIMITAILHON YCIIYTH, MOCJIE NEPBOHAYAIBHON MOIaYu 3asiBICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTrUd U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM I[IOCJE MEPBOHAYAIBHOTO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITUNAIBHOU YCIYTH, JIUOO B
MPEJOCTaBIECHUHA MYHUIIUIIAILHON YCIYTU U HE BKIIFOUCHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBHUS JOKYMEHTOB WM U3MEHEHHE MH(POPMAIIUU MOCIIE
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHULIMIATBHON YCITyTH, MO0 B MIPEOCTaBICHUN MYHUIIUTIATLHON YCIIyTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JAcHCTBUs (0€31eMCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotnuka MO®I], npu mNepBOHAYAJILHOM OTKa3e B MpPHUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABIICHUS] MyHUIIMNIATBHOM yCIyTH, JINOO B IIPEIOCTABICHUU
MYHULANIAIBHOW YCIYyTM, O Y€M B NHCBMEHHOM BHJI€ 32 MOAINKCHIO PYKOBOIMTEIS
Oprana mpu mEepBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS



53

MPEJOCTABICHUS MYHMIIMNAIBLHON YCIYI'M, YBEAOMIISIETCS 3asiBUTENIb, a TaKXKe
MIPUHOCSATCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa;

4) mpenocraBieHUss Ha OyMaXHOM HOCHUTENIE JTOKYMEHTOB W HWHQOpMaINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C ITyHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEIOCTaBICHUSI TOCYJapCTBEHHOM WJIM MYHUILIUIAIBLHON YCIYTH, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. McuepnbiBaroluii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOIATCS B PACIIOPSIKEHUN FOCYJaPCTBEHHBIX OPTAaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJE B JIEKTPOHHOU opMe,
MOPSAAOK X IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [lonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

5) cBemeHUs O peTUCTPALIUY TPAXKIAH;

6) BeImucKa W3 EAMHOrO rocynapcTBEHHOrO peecTpa HEJABMKHMOCTH O TpaBax
OTJENBHOIO JIMLA Ha HMeroluecss (MMEBIIMECS) y HEro OOBEKTbl HEIBUKHUMOIO
umMmyuiectsa - Pocpeecrp;

7) BbIMCKa W3 EIWHOTO TrOCYJIapCTBEHHOTO PEeCTpa HEIBMKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3apPETUCTPUPOBAHHBIX MPaBax Ha OOBEKT HEJBUKUMOCTH
— Pocpeectp;

8) cBemeHHUs 0 ACHCTBYIOIIEM Macropre rpaxaanuHa Poccuiickoit deneparyiv —
MBJI Poccuu;

9) cBeneHus O HOTapUalbHOW IoBepeHHOCTH — DenepanbHas HOTapHATbHAS
nasjara.

2.6.2. 3agBuTenp BIIpaBe MPEJOCTABUTh JOKYMEHTHI (CBEICHMS), YKa3aHHBIC B
noanyHkrax 1 - 2 myskra 2.6.1 aAMHHHCTPaTMBHOIO perjiiaMeHTta, B Qopme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHON KBaJIU(PUIIMPOBAHHOW MOJAIMUCKHIO
JUL, YIOJHOMOYEHHBIX HA CO3[aHUE M MOJNUCAHUE TaKWX TOKYMEHTOB, NPU MOJa4ye
3asIBJICHUS.

2.6.3. HenpenacraBieHnue (HECBOEBPEMEHHOE TPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErjiaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
OopraHaMu MECTHOTO CaMOYTPAaBJIEHHUS, OpPraHU3alUsIMH JOKYMEHTOB W CBEACHUN HE
MOJKET SIBJISITHCS. OCHOBAaHUEM JIJIsl OTKAa3a B MPEIOCTABICHUU MYHUIIMTIAIBHON YCIIYTH.

2.6.4. JlomkHocTHOE nUIO W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pENIAMEHTAa OpPraHOB M OpraHu3aluid, HE MPeICTaBUBIINE
(HECBOEBPEMEHHO NPEICTABUBIINE) 3aMPOLICHHBIE U HAXOASIIMECS B PACIOPSIKEHUU
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JOKYMEHT WJIHM CBEJIEHUS, MOJJIeKaT aAMUHUCTPATUBHON, JUCUUIIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickonn deaepannn.

2.6.5. 3anpeniaercs TpeOOBaTh OT 3asIBUTENS JOKYMEHThI CBEJIEHUS, B TOM YHUCIIE
MOATBEPKIAAIOIINE BHECEHUE 3asSBUTENIEM IUIATHI 3a MPEAOCTABICHUE MYHHUIIMNAIbHON
YCIIYTH, HAXOASIINECS B PACIOPSKEHUN FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUsI U TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJIeHUs! OpraHU3allUui.

Henpezncrasienue 3asBUTENEM JOKYMEHTOB, COJIEPKAIMX CBEJEHUS, KOTOPHIC
HaXOJATCA B PACHOPSDKEHUMH TOCYJApPCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYIIPABJICHUsI U TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYNPABICHHS OpPraHU3alMi, HE SBISAETCA OCHOBAaHHWEM I OTKas3a
3asIBUTENIO B MTPEAOCTABIECHUN MYHULIUIIATIBHOM YCITYTH.

2.7. VcuepripIBaroIyii nepedueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPENOCTABIECHNS MYHHUIIUTIAJIbHON YCIIYTH, SIBIIIIOTCS:

1) mnpencraBlieHHbIE 3asBUTENIEM JOKYMEHTBl COJEpKaT TMOJYUCTKH U
HCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuuy;

2) NIOKYMEHTBI COAEp>KaT MOBPEXKICHUS, HAIMYHE KOTOPHIX HE MO3BOJSET B
MOJIHOM O00BeME HCIOJIb30BaTh HWHGOPMALMI0O U CBEIEHUS, COJAEpXKallUecs B
JOKYMEHTax JUIsl IpPeOCTaBICHUS MyHUIIMTIAIBHON YCIIyTH;

3) mpeacTaBiI€HHbIE TOKYMEHThl WJIMA CBEJACHHS YTPATWIM CHIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMIAIBHON YCIyro (IOKYMEHT, YIOCTOBEPSIOIIMI MOJIHOMOYUS
MPEACTABUTEINS 3a4BUTENIA, B Cilydae OOpalleHus 3a MPEJOCTABICHUEM MYHHUIIMIAIbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUN MyHUIIUMIIAIBHON YCIYTH U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIUNIATBHOU YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyIIeHWEM YCTaHOBJICHHBIX TPEOOBaHU;

5) HEKOPPEKTHOE 3aIlOTHEHUE 00s3aTeIbHBIX TOJICH B (popMe 3asBICHHUS, B TOM
4yucjie€ B UHTEpakTUBHOW (opme 3asBienuss Ha PecmyOnmukanckoMm —moprane
(HEIOCTOBEPHOE, HETOJHOE, JTMOO HEeMPAaBMIIFHOE 3aII0OJTHEHHUCE);

6) mpeACTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH;

7) 3asdBlIEHHE O TMPEIOCTaBICHUH YCIYI'M IMOAAHO B OpraH TroCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OpPraHU3alfio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABICHNE MYHUIIUTIATBHOU YCITYTH;

8) HecoOI0/IeHHEe YCTaHOBJIEHHBIX cTaThel 11 DenepanbHOTO 3aKOoHA OT 6
anpens 2011 rogma Ne 63-@3 «OO0 53JIEKTpPOHHON MOAMKMCH» YCIOBUM NpPU3HAHUS
NEeUCTBUTEILHOCTH YCUJICHHON KBATM(UIIMPOBAHHOM 3JIEKTPOHHOMU IMOIITHCH.

2.7.2. TlepeueHb OCHOBaHUM IJIsl OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYEHUSI MyHUITUTIAbHOM YCIIYTH, SIBISETCS UCUEPIIBIBAIOIIINM.
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2.7.3. Pemienne 00 OTKa3e B MpHEME 3asBICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
U TIPEAOCTaBICHUS MYHUIIMIAIBHON YCIYTH, MOXET OBITh MPHUHATO KaK BO BPEMs
npueMa 3asBHUTENS, TaK U TOCJIE MOJYyYeHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM
Oprana HEOOXOAMMBIX IS TMPENOCTABICHUS MYHHUIIMINAIBHOW YCIYTH JTOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAHUEM  MEXKBEAOMCTBEHHOIO  HMH(OPMALMOHHOIO
B3aUMOJEHUCTBUSI, B CPOK, HE NPEBBIAIOIMUNA 9 pabouux IHEH CO JIHSA PETUCTpALUU
3asBJICHUSI.

2.7.4. 3anpemaercsi OTKa3blBaTh B IPHUEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTABICHNUSI MyHULIUIIAILHOM YCIIYTH, B CIIy4ae €CJIH 3asiBICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIANBHON yCIyTH, ITO/IaHbl B
COOTBETCTBUH ¢ MHGPOpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYyHHUIIUTIAIBHOM
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
MIPEAOCTABICHUA MYHHIUIIAJBHON YCIIYTH

2.8.1. OcHOBaHus NI OPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIMUITAIBHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJISI OTKa3a B IPEAOCTABICHUN MYHULIMIATBHOMN YCIYyTH:

1) 3asBUTENEM MpENCTaBICHBl JOKYMEHTHl HE B IIOJIHOM 00beMe, b0 B
MIPE/ICTABJICHHBIX 3asBJICHUM W (WUJM) JTOKYMEHTaX COACPXKUTCA HEmoyiHas U (Win)
HEJI0CTOBEpHas UH(pOpMaIs;

2) npencTaBieHUE JOKYMEHTOB B HEHAJICKAIIIMI OpraH

3) mocTyrieHHMEe OTBETa OpraHa rocyJapCTBEHHOW BJIACTH, OpPraHa MECTHOTO
caMOyIpaBJjieHus1 JTMOO MOABEAOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYIpAaBJIEHUS OpraHU3allid Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETENBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U (W) UH(DOpMALIUU, HEOOXOAUMBIX
JUTSL IPEIOCTABIEHUSI MYHULIMITAJIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLI PEJICTABIIEH 3asIBUTENIEM 0 COOCTBEHHOM MHUIIMATHUBE;

4) npaBo Ha MPUBATU3ALUIO UCTIOJIB30BAHO PAHEE;

5) WCKIIOUEHHE U3 YKCJIa YYACTHHKOB IPUBATU3AIMM HECOBEPIICHHOJIETHUX
YJICHOB ceMbH (0€3 pa3pelieHusi OpraHOB OMEKU U MOMEYUTENbCTBA).

2.8.3. IlepeueHb OCHOBaHUW AJi1 OTKa3a B MPEAOCTABICHUU MYHUIUIAIBHOU
YCIIYTHU SBJISIETCA UCUEPIIBIBAIOIIUM.

2.8.4. 3anpemiaeTcss 0TKa3bIBaTh B MPEAOCTABICHUM MYHUIIMNAIBHON YCIyTH B
clyyae, €Clid 3asdBJICHUE O MPEJOCTABICHUM MYHULUNAIBHOW YCIYTH TOAAHO B
COOTBETCTBUM C MH(OpMaIEl 0 cpoKkax M MOPSAJKE MPEAOCTABICHUS] MyHUIIUIIATBLHOM
yciyru, onyoiukoBaHHOU Ha EnuHoM noptane, PecriyOnrkanckoM mopTaie.

2.9. [lopsaok, pa3Mep U OCHOBAHMS B3UMaHUsSI TOCYAapCTBEHHOMN MOIUTMHBI UJI UHOU
IUIAThI, B3UMAEMOM 3a MPENOCTABIEHUE MYHULIUIIAJIIBHOW YCIIYTH

MyHuInanbHas yciayra npeaocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.
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2.10. Ilepeyens yciyr, KOTOpPbIE SBISAIOTCS HEOOXOIUMBIMH U 003aTEIbHBIMU TSI
MPEA0CTABIICHNS MYHULIMIIAJBLHON YCIYTH, B TOM YHCJIE CBEAECHUS O TOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BBIIABAEMBIX) OpPraHU3alUsIMH, YIACTBYIOIIMMH B

MPEIOCTABIEHUN MyHUIIUIATBHBIX YCIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsinok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMU U 0053aTeIbHBIMU TSI PEAOCTABIICHUS
MYHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
TLJ1AThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMaibHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MOJa4e 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIYTH, MPEI0CTABISICMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCIIYTH, U TIPH MMOJTyYEeHUN
pe3ynbTaTa MpeIoCTaBICHUS TAaKUX YCIyT

2.12.1. Bpems oxuaaHusi pU Mo/1aue 3asBJICHUS HA OJIYYEHUE MYHUIUIIATbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nosydeHUW pe3yJibTaTa MPEJOCTABICHUS MYHUIMNAIBHON YCIyrd
MAaKCHMAJIbHBIM CPOK OKUJAHUS B OUE€PEI HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsA0OK PErUCTPALIMU 3aIIPOCa 3asiBUTENS O MPEIOCTABICHUN
MYHULIMTATBHON YCIYTU U YCIYTH, MPEIOCTABIIIEMOM opraHu3alueii, yuacTByoen B
MPEA0CTaBICHUNA MYHUIIMTIATLHON YCIIYTH, B TOM YUCJIE B QJIEKTPOHHOU dhopme

2.13.1. Ilpu nuunom ob6pamiennu B M®I] B neHb nojgauu 3asBiIeHUS 3aIBUTEIIO
BbIaercs pacnucka u3 AC M®I ¢ peructpalinOHHBIM HOMEPOM, MTOATBEPKAAOIINM,
YTO 3as1BJICHUE OTIIPABJICHO, U AATOM ITOJAYU 3asIBJICHUS.

2.13.2. Ilpu wnHampaBieHMHM 3asiBIIiCHHs mocpeactBoM EnuHoro moprana,
PecnyGnukanckoro mopraia 3asBUTENb B JICHb MMOJAYH 3asIBJICHUS MMOIYYaeT B JTHYHOM
kaOuHete PecnyOiMKaHCKOTO TMopTajga M IO AJIGKTPOHHOM IOYTE YBEIOMIICHUE,
IIOATBEPKAAIOIIEE, YTO  3asBJICHUE OTHPABICHO, B KOTOPOM  YKa3bIBAKOTCA
PETUCTPALMOHHBIA HOMED U JaTa MO0JJaud 3asBJICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJITHOMOYEHHBIM JIOJDKHOCTHBIM JUIOM OpraHa 3asBUTENI0 BBIIACTCS PaclucKa W3
aBTOMATH3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYECHHON ISl OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PETMCTPAMOHHBIM HOMEpPOM, JATOU
MOJA4M 3asBJIEHUS U NIEPEYHEM NPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yciyra, K 3ajy 0KUAaHUs, MECTaM JIJIsl 3aII0JHEHUS 3alIPOCOB O NPEIOCTaBICHUN
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MYHHUITUTIATFHOW YCIIYTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu X 3alOJHEHUS U
NepeyHeM JJOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEJOCTABICHUS KaX0 MyHUIIUIIAIbHON
YCIIYTH, pa3MEIICHUIO U 0POPMIICHUIO BU3YalTbHON, TEKCTOBOW M MYIbTUMEIUNHOM
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOK YCIYTH, B TOM YHCIIC K 00CCTICUCHHIO
JIOCTYITHOCTH JIJI1 MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (peiepanbHbIM
3aKOHOJIATEILCTBOM U 3aKOHOAaTeNbcTBOM PecmyOnuku TaTapctan o connanbHOR
3aIUTE UHBAJIUJIOB

2.14.1. IlpenocrapieHne MyHUIIUNIATBHOM YCIYTH OCYIIECTBIISICTCS B 3IaHUSIX U
NOMEIIEHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
MOKAPOTYLICHUS.

Mecta mnpuema 3asBuUTelied O00OPYAYIOTCS HEOOXOAUMON MeOeNnblo A
odopmIIeHUSI TOKYMEHTOB, HUH(GOPMAIMOHHBIMU CTEHIaMH.

2.14.2. B cooTBeTCTBHM C 3aKOHOAATenbCTBOM Poccuiickonn ®Penepaunu o
COLIMAJIBHOM 3alllUTe WHBAJIMAOB B LENAX OECHPENMSITCTBEHHOrO JO0CTyla K MECTY
MPEA0CTABIECHUS MyHULIUIIAIBHON YCIYTH 00€CIeunBaeTCs:

1) oOecrieunBacTCcsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIUIOB K MECTY
MPEAOCTABICHUS MYHUIIMNAIBHOU yciiyru (yIOOHBI BXOJ-BBIXOJI B TIOMEIICHUS U
NepeMeNIeHNe B X TMpejiesiax);

2) BHU3yaJlbHas, TEKCTOBas M MYyJIbTUMEIUHas HHGOpMAIMS O TOPSIKEe
MPEIOCTABIICHUS MYHMIIMIAIBHONW YCIYTH pa3MellaeTcs B YAOOHBIX ISl 3asiBUTEIEH
MecCTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN MHBAIUIOB;

3) CcOmpoBOXICHHE WHBAJINIOB, MMEIOIIMX CTOMKHE pacCTPOMCTBAa (YHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXXHOCTH TOCAJIKM B TPAHCIIOPTHOE CPEJICTBO W BBICAJIKH M3 HETO, B
TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIa-KOJIACKHU;

5) HamIexkaiiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH WH(OpMAIUH,
HEO0OXOAMMBIX JJI1 oOecrnedyeHus! OeCTIpensiTCTBEHHOIO0 JOCTYIa WHBAJIUJOB K yCIyram
C YU4E€TOM OIpaHUYCHUMN UX KU3HEACITEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHopMaIuu, a TakKe HaJIMuced, 3HAKOB W HMHOM TEKCTOBOM M rpadudecKoi
nH(}OpMAIUU 3HaAKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudToM bpaiins;

7) IOIyCK CypaorepeBoaunKa U TH(HIOCYPAOICPEBOTIHKA,

8) nomyck co0aKu-POBOAHUKA MIPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuanbHoe OOydYeHHE M BbIIaBaeMoro 1o ¢GopMe W B TOPSAKE, KOTOPHIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOW 3alluThl Poccuiickon
@enepauun ot 22.06.2015 No 386 «OO0 yTBepxkAeHUU (OPMBI JTOKYMEHTA,
MOATBEPKIAIOIIETO CHelHalbHOEe 00y4YeHHue COOaKU-TIPOBOJHUKA, W TIOpSJIKa €ro
BBIJIAYN».

2.14.3. TpeboBanusi B YacTH oOOeCHEYEHHUs JOCTYITHOCTU JJii WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEIICTB, HCIOJIb3yEMbIX MpPU MNPEJOCTABICHUH MYHUIUIAIBHOW YCIyTH, KOTOpbIE
yKa3aHbl B noAanyHktax | — 4 nynkra 2.14.2. agMUHUCTPaTUBHOIO pPErJIAMEHTA,
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OPUMEHSIOTCS K OOBEKTaM M CpEACTBaM, BBEIEHHBIM B OKCIUTyaTal[MI0 WM
MPOLLIEIINM MOJEPHU3ALNIO, pEKOHCTPYKIMIO nocie 1 urons 2016 roxa.

2.15. Tloka3aTenu JOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM UHCJIe
KOJIMYECTBO B3aUMOJICUCTBUIN 3asIBUTEIIS C TOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTABICHUH MYHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
NoJIy4eHUs] THPOPMAILIMK O XOJI€ MPEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOIYYSHUSI MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAILHOM IIEHTPE MPEA0CTABICHUS IOCYJaPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJTHOM 00bEME), B TF0OOM TEPPUTOPHUATHHOM
MO/IPa3/IeJIEHUU OpraHa UCIIOJHUTEIBHO PACIOPSIUTENLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN IPUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUIATBHBIX YCIYyT B MHOTO(YHKIMOHAIBHBIX LIEHTPAX NPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. Tloka3arensiMu JTOCTYITHOCTH IPEAOCTABICHHUS MyHUIMNAIBHOW YCIyTH
SABJISTFOTCSL:

PacCIIONI0KEHHOCTD [IOMEIIEHUS, B KOTOPOM BEIETCs IIpUEM, Bblaya JTOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJUMOIro KOJMYECTBA CIELMAJINCTOB, a TaK)Ke IMOMEIECHUH, B
KOTOPBIX OCYIIECTBIISECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4Me ucuepnbiBaronieil uHbopMaluu o crnocodax, MOpSAKE W CpoKax
MPEAOCTABICHUS MYHUIMIAIBHOM YCIyrM Ha WMH(OPMAMOHHBIX CTEHIaX, EauHOM
noprane, PecnyOnukanckom nopranie, opuiraIbHOM CaliTe MyHULUIIAJbHOTO paiioHa;

OKa3aHWE TOMOIIM WHBaJMAaM B TMPEOJOJICHUH OapbepoB, MEIIAIOIINX
ITOJIYYEHHUIO UMH YCIIYT HapaBHE C APYTUMU JIULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

5) cobmroieHre CPOKOB TIPUEMAa M PACCMOTPEHHSI IOKYMEHTOB;

6) cobOmroieHre CpoKa MOMYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

7) oTcyTcTBUE OOOCHOBAaHHBIX JKAIO0 HA HAPYIICHHUS aJIMHHUACTPATUBHOTO
periJamMeHTa, coBepuieHHble paboTHukamMu OpraHa;

8) KoMUYeCTBO B3aMMO/ICHCTBUI 3asIBUTEINS C JOJDKHOCTHBIMU Jinilamu (0e3 yuera
KOHCYJIbTALIHH):

B3aMMoOJIeicTBUEe 3asBUTENs ¢ paboTtHukamu Oprana wim MOL[ npu
MPENOCTABJICHUA MYHULMNAIBHOM  YCIYTHM  OCYILIECTBISIETCS OAWH pa3 MpH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHUs pe3yibTaTa MNpeloCTaBICHUS
MyHULIUNTAIbHOW yciayru B Oprane uau MOIL[ B dopMe sk3eMIuisipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEIIE.
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[IpOAOIKUTENBHOCTh OAHOTO B3aUMOACHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JIMLAMU IIPY NPEIOCTABICHUN MyHULIUIIAIBHONW YCIYTH HE NPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHUS MyHHIIMIIAIBHON YCIYTH C
MMOMOIIBIO  YCTPOMCTB TIOJBIKHON PaIUOTENC(POHHONW CBSI3W, C HCIIOJIH30BAHUEM
PecnyOnnkaHckoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmamust 0 xoie NpeaocTaBiICHUS MYHUIIUIAIBHOW YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTE]IEM B JHUYHOM KabuHere Ha EnuHom moprase,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHUE MYHUIIMIIAIBLHON YCIYTHM OCYIIECTBISIETCS B JIIOOOM
MO®I] no BbeIOOpPY 3asBUTENS HE3aBUCMMO OT MECTa €ro JKUTEIbCTBA WM MecCTa
bakTuyeckoro npoxkuBanus (mpedbiBaHus) Ha Tepputopun Pecnybmuku Tatapcran mo
DKCTEPPUTOPUATIBHOMY ITPUHLIUILY.

MynununanbHas yciryra B COCTaBe KOMIUIEKCHOTO 3aIpoca HE MPEI0CTaBIISIETCS.

2.16. 1nble TpeboBaHMS, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIUTATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY NPUHIUITY (B clydae, eCiu
MyHUIUMIIATbHAS yCIyra NpeA0CTaBIIAETCS 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
O0COOEHHOCTH MPEAOCTaBICHNUS MYHUIIMIIAIBHOM YCIIYTH B 3JIEKTPOHHOM (opMe

2.16.1. Tlpu npenocTaBieHUH MYHUIIMNAIBHOW YCIYyTH B 3JEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

7) mosydyuTh HMHPOPMALKMIO O TOPSAKE ©  CPOKax  MPEAOCTABICHHS
MYHUIIMTIAJIBHOM YCIIYTH, pa3MmelneHHyo Ha EaumHom mnoptane, PecrnyOiukanckom
nopTarne;

8) momate 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHONH YCIYIH W HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTaBICHUS MyHUIIMNIATBHOU YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPhIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCKoro noprana;

9) moJlyduTh CBEICHHSI O XOJC BBITIOJHCHHUS 3asBJICHUN O TPEIOCTABICHUM
MYHUITUTIATBHOM YCIIYTH, IOJJAHHBIX B AJIEKTPOHHOU (hopMme;

10) ocyI1eCTBUTH OIIEHKY KaueCTBa MPEAOCTABICHUS MYHHIIUIIATBHON YCIYTH;

11) mony4yuTh pe3ysbTaT MPEAOCTABICHUS MYHHIUMAIBHOW yCIayrd B (opme
AIEKTPOHHOIO IOKYMEHTA;

12) nonath xaa00y Ha pemicHue u aeiicTBue (0e3metictue) OpraHa, a TaKKe ero
JOJDKHOCTHBIX JIMI, MYHHUIIMTIAJTBHBIX CIY)KAIIUX IOCPEACTBOM PecmyOinkaHcKoTro
nopTana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW WHGOPMAIIMOHHONW CHCTEMBI,
obecrnieunBaroIIe mpolecc 10cyaAeOHoro (BHECyAeOHOr0) o0XajaoBaHUSI PELICHUH U
nercTBuil (0e31elCcTBHSI), COBEPLIEHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIUOAIBHBIX ~ YCIYyr OpraHaMu, NpeJOoCTaBISIOIMIMMHU  TOCYJAapCTBEHHbIE U
MYHULIMOAIbHBIE YCIYTH, HUX JOKHOCTHBIMU JIMIIAMH, TOCYJapCTBEHHBIMU W
MYHHUIIUTIATBHBIMU CITY>KaIlUMHU.
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2.16.2. ®opmupoBaHUE 3asBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3arllOJHEHUS
ANIEKTPOHHOM (opMbI 3asiBiIeHUs Ha PecnyOnmkaHckom moprtane 0e3 HeoOXOIUMOCTH
JIOTIOJTHUTEIPHON TTO/TauM 3asIBJICHUS B KaKOW-TNOO0 WHOHU (hopme.

2.16.3. IIpu popMupoBaHUY 3aIBJICHHS 0OCCIICYHNBACTCSI:

8) BO3MOXXHOCTb KOITUPOBAHHS M COXPAHCHUS 3asBJICHHS M WHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

9) BO3MOXXHOCTH 3allOJHCHUS HECKOJIBKMMH 3asBUTEIISIMA OJTHOW SJCKTPOHHOM
dbopMbl 3agBIICHUS TIPU OOpAILEHUU 3a YCIyraMu, MpeanojiaraioliiiMi HalpaBiecHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

10) BO3MOXKHOCTh TIeYaTH Ha OYMa)KHOM HOCHUTEJIC KOIHMH 3JICKTPOHHOU (HOpPMbI
3asIBJICHUS;

11) coxpaHeHHe paHee BBEACHHBIX B JICKTPOHHYIO (hOpMY 3asiBIICHUS 3HAUCHU B
00011 MOMEHT 1O JKEJIAHHIO MOJIH30BATENSl, B TOM YMCJIE NPU BO3SHUKHOBEHHH OILIMOOK
BBO/JIa U BO3BpaTe JJIs IOBTOPHOTO BBO/IA 3HAYEHHM B 3JIEKTPOHHYIO (POPMY 3asBIICHHUS;

12) 3amojHEHHE TMOJICH SJCKTPOHHOW (OpMBI 3asABJICHHS 10 Hayajla BBOJA
CBEJCHUN 3adBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbIXx B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MopTaje, B 4YacTH, Kacarouleics
CBEJCHU, OTCYTCTBYIOLIUX B €AUHON CUCTEME UJIECHTU(PUKALMYU U ayTeHTU(PUKAIIH;

13) BO3MOKHOCTh BEPHYTBCS Ha JrOOOW W3 3TANOB 3alOJHEHHS AJICKTPOHHOM
(bopMbI 3asBiIeHUS 0€3 TOTEpU paHee BBEACHHON HH(POpMAIH;

14) BO3MOXXKHOCTh JIOCTYyIIa 3asBUTENS K paHee MOJAHHBIM UM 3asBICHUSIM B
TE€YEHHE HE MEHEee OJHOIO Ioja, a TakKe YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®L (manee - 3anuch) OCyIIECTBIAETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JHOObIE CBOOOJHBIE IS
npyeMa JaTy ¥ BpeMs B IpeliesiaX YCTaHOBJICHHOTO B MHOTO(YHKIMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONpPENESICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThl.

JI71st ocymiecTBICHUS TIPEIBApUTEIBLHON 3aMCH TTOCpeICTBOM PecmyOnkancKkoro
nopTajia 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpallliBaeMbleé CUCTEMOM JIaHHBIE, B TOM
17 () X

dbaMunuio, Ms, 0T4€CTBO (TIPU HATUYIHUH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);

XKeTaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asABUTENb MpPU
MpEABAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npueme, NpeaBapuTeIbHas 3auch aHHYJIUPYETCS.

[Ipu ocyiiecTBI€HUH NPEIBAPUTEIBLHON 3aMKUCH 3asBUTENI0 OOecreynBaeTcs
BO3MOXKHOCTh pacrieyaTarb TaJOH-NIOATBEpKIcHUE. B ciywae, eciu 3asBUTEINb
COOOIMT aJpec AJIEKTPOHHOM MOYTHl, HAa YyKa3aHHBIM aJpec TakKe HaIlpaBisIeTCs
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uH(bOpMaIUs O MOATBEPKACHUN PEIBAPUTEIBHOM 3a1CH C YKa3aHUEM J1aThl, BDEMEHH
Y MecTa Ipuema.

[Ipu ocymiecTBICHUH TPEIBAPUTEIHHON 3alUCH 3asABUTENb B 005S3aTE€IHLHOM
nopsike HHGOPMUPYETCS O TOM, UTO MpPeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B CIIydae
€r0 HEesBKM 110 HCTEUEHUH |5 MUHYT C HA3HaYEHHOT'O BPEMEHU PHUEMA.

3asiBUTENb B JII000€ BPEMsI BIIPABE OTKA3aThCs OT MIPEIBAPUTENILHOM 3aIKCH.

3anpemiaercs TpeOOBAaTh OT 3asBUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
POXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PUKAIIMK B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBeIMM akTaMu Poccuiickoir ®denepanuu, ykaszaHds LEIUd IIPUEMA, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS PUEMa.

3. COCTaB, mocjaeaoBaTejbHOCTb U CPOKH BBINMOJHCHUA aAMUHUCTPATHUBHBIX
npoueayp, TpCﬁOBaHHﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YUCJIC 0CO0EHHOCTH
BBINIOJJHCHUA AaAMUHUCTPATUBHLIX IIpOLHEAYD B 3J1€KTpOHHOﬁ Q)opMe, a TaAKXKe

0CO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue mociae0BaTeIbHOCTH ACHCTBUM MPH TIPEI0CTABICHUN
MYHULIUTATBHON YCITyTH

3.1.1. [IpenocraBneHre MyHUIIMTIAILHOW YCIYTH BKIIIOYAeT B ce0s CIEAYIONINE
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IpUHATHE M PACCMOTPECHHE KOMIUIEKTa JIOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHUE B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCITYTH;

5) 3akJIroueHue JOroBopa

6) BeIIaua (HampaBJCHKE) 3asBUTEIIO pe3yJIbTaTa MyHHUIIUIATBHOW YCIYTH;

7) ucripaBieHUE TEXHUYECKHUX OIIHUOOK.

3.2. Oka3aHue KOHCYJIbTallU 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hayvajlia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIMITAIIHOW YCIIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHECHHUE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpamenun 3asButenss B Opran — cekperapb Mcnonkoma (nmanee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENL BIIpaBE OOPATUTHCS 3a KOHCYJBTAIMEH O TOPSAIKE U CPOKax
MPEIOCTABIICHUSI MYyHHUIHUNaIbHOW yciayrd B MOIL[ nuuno u mo TenedoHy H
BJIEKTPOHHOM TOYTE.

Pa6otHuk M®L] koHCYIbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
IPEICTaBIIEMON JOKYMEHTALMU U IPYTUM BOIIPOCaM JUIsl TIOJTYYEHHUs] MyHULMITAIBbHON
yCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TOPSAKE MPEIOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduimansaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SABISIOTCS:
KOHCYJbTAaIlsl TO COCTaBy, (QopMme MpeaCcTaBIsieMOd TOKYMEHTAllMd W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUIATBHON YCIIYTH.

3.2.3. 3asButens BrpaBe oOpaTUThCs B Opran mo TeiaepoHy U IIEKTPOHHOU
[o4Te, a TaKXKe IMOJYYUTh KOHCYNbTAalMI0 Ha PecmyOnmkaHcKoM moprajne, caiTe
Oprana o mopsiAKke U CPOKax MPeOCTABICHUS MYHUIIMTIATBHON YCIYTH, B TOM YHCIIE TI0
cocrtaBy, (popme mpencTaBiIsieMoil JOKYMEHTAIIMH U APYTUM BOTPOCAM JUISI TTOJTyUEHUs
MYHUIIMIIAJIBHON yCITyTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAHHE HHPOPMUDPYET
3asgBUTENsI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 agMUHHCTPATUBHOIO
perjameHra.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEH CO JTHS NOCTYIUIEHUS 0OpalleHusl.

PesynpraraMu  BBIMTOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTAIlMM TIO COCTaBy, (OpMe TMPEACTaBISIEMON [TOKYMEHTAlUA W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHSI MyHUITUTIATBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAJIBLHON YCIyTrHd 4epe3
M®OII unu ynanennoe pabouyee mecto M®DLI.

3.3.1.1. 3asButens (mpeacTaBUTENh 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHUIMNAIBLHON YCIYTM W TPEACTaBISAET JTOKYMEHTHI B
COOTBETCTBHUM C IyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii mpuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpEeOOBaHUSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

3amoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];
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OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aJIMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIECT
CKaHMPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb OOpAIeHUs 3asiBUTEII.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsgeTr NakeT MIOKyMEHTOB, TPUHATBIX OT
3asiBuTeNsi B Opran B 3J€KTpOHHOM dopme (B cocTaBe MAKETOB DJICKTPOHHBIX JIEJ) B
TEYEHHE OJHOro padouero JAHA CO JHA OOpalleHUs 3asBUTENI B CTPYKTYpPHOE
noapasznenenue MOILI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: 3asBJIICHHUE
U MAaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€J0), HampaBieHHble B Opras, MoCpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNUMOJECHCTBUS.

3.3.2. IlpueM HAOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHIMIAIBHOMW YCIYyTd B
aleKTpoHHOM (hopme yepe3 PecniyOnrkaHcKkuii moprail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B AJIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY AJIEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

IOPUKPEIUISICT JOKYMEHThI B AJIGKTPOHHOM (oOpMe WM 3JEKTPOHHBbIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIACHSl C YCIOBMSAMHM M TOPSIIKOM
MPEOCTABICHUSI MYHUIUMIAIBHON YyCIyrd B JJIEKTPOHHOH Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS );

MNOJTBEPXKIAET JOCTOBEPHOCTh  COOOUICHHBIX CBEIEHUH  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBIICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asBJICHUE TMOANKCHIBAETCS B COOTBETCTBUU C TpeOOBAHUAMHU
MyHKTa 2.5.3 aAMUHUCTPATUBHOT'O PETIAMEHTA;

MOJIy4aeT YBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast IpoOBEpKa c(OpMUPOBAHHOTO 3asIBIICHUS
OCYULIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asBUTEIEM KaXJAOro M3 TMOJEH 3IIEKTPOHHON
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¢dbopmbl 3asBieHus. [Ipy BBIABIEHMM HEKOPPEKTHO 3aIMOJIHEHHOTO TMOJIS 3JIEKTPOHHOU
dbopMBI 3asBIICHUS 3aSBUTENb YBEIOMIISIETCSA O XapakTepe BBIABICHHOW OIIMOKU U
NOpsAKE €€  yCTpaHeHHs  MOCPEACTBOM  HHGOPMAIMOHHOTO  COOOIICHHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asIBICHHUS.

AJMUHUCTPATUBHBIE TPOLEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asIBUTEJIS.

PesynbTaTaMu  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MOCPEACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aMMOJICHCTBHUSI.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hayaja BBINOJIHEHUS aJIMHUHUCTPATUBHOW MPOLETYPbI
ABJISIETCSl TOCTYIUICHWE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEI0CTABICHUS MyHULIMTIAJIbHOM YCIIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM TpoLEaypbl fABiIgeTcs cekperapp HMcmonkoma (manee -
JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IMTPUEM JTOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpallieHus 3asBUTENS C 3asBiIeHUEeM B Oprax:

oIpenenseT npeaAMeT oOpallleHus;

yCTaHaBIIMBAET JINYHOCTh 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
INyHKTe 2.5  aJAMMHUCTPAaTHBHOIO  PErJIAMEHTa,  NIPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIIEHHBIM  TpeOOBaHUSAM  (HaJJlexallee
oopMJIeHUE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, IMPHUIIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHHN );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CcHCTEMe, MPEJHA3HAYCHHOW JJIi OKa3aHWsl TOCYJapCTBEHHBIX W
MYHULUTIATBHBIX YCIYT;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B NOyHKTEe 2.5
aJMUHHUCTPATUBHOIO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE NPEICTABICHHBIX IOKYMEHTOB;

pacnevaTbiBaeT 3asBJICHUE;

NIEpeNAET 3asIBUTEIIO HA TPOBEPKY U MOANKCAHUE;

NIOCJIE MTOANMCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpy’aer B ABTOMAaTU3HPOBAHHYIO MH(POPMAITMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYT
JOKYMEHTBI, TpPEJCTABICHHbIE B JJIEKTPOHHOM (OopMe WIH 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIENIO;

BO3BpAILAET TOJANUCAHHOE 3asBJICHUE M OPUTMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHMU JUIsl OTKa3a B IPUEME JTOKYMEHTOB JOJDKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAJIMYUU
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MPENSTCTBUAN IS TIpHeMa 3asBJICHUS M BO3BpAIIaeT €My JOKYMEHTHI C OOBSICHECHHEM
COJIep>KaHMs BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKAa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ JHWIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCIIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH JIeT U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHBIINE DJJICKTPOHHbIC JieJla, B TOM YHCIE NPUIOKCHHbIC
3asiBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COONIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTU AJIEKTPOHHON TMOJIUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciau 3asBUTEIEM

IIPECTABIICHBI AIEKTPOHHBIE JIOKYMEHTBI, ITOJIIMICAaHHbIE YCUJIEHHOMN
KBATM(PUIUPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBaHUHU, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJlaMEHTa, IOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPENOCTABICHN MyHULIUIIAIBbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHON KBAIHM(PUIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIBIEHO HECOOIIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
MPOEKT pemieHusi 00 OTKasze MOJDKEH cojliepkaTh MyHKThl ctaThu 11 denepaibHOTro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM ISl €TO MIPUHSTHS.

[IpoexkT pemeHus 00 OTkaze B MpHEME JOKYMEHTOB, HEOOXOJMMBIX st
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIYTH, C yKa3aHHeM MPUYUH OTKa3za (B ciyuvae,
€CIM  OCHOBaHMWS [JI1 OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOIUMBIX  JUIs
MPEAOCTABICHNUS MYHULMIAIBHON YCIYI'H, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL - cofiepkaTh HHGOpPMAILMI0 O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHMII), KOTOpPhIE HE TPEACTABJICHbI, COJEpPkKAT HEAOCTOBEpPHbIE U (WIN)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHHUIA),
HaIpaBJsieTCs. Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEICTBOM CHCTEMBI
ANIEKTPOHHOTO JOKYMEHTO00O0pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TPEJOCTABJICHUS MYHHIIUMAIBHOW YCIYTH, OCYIIECTBISICTCS B
MOPSAKE, IPETyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTA.

B cnydae OTCyTCTBHMS OCHOBaHMW MJisi OTKa3a B IpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agAMUHUCTPAaTHUBHOTO PEIIAMEHTA, I0JHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOTO pabodero JHS CO JHS
MOCTYIIJICHUS 3asIBJICHUS, HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3agBJICHUM CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIUJICHUU 3asBJICHUS, COJIEpKalllee BXOMAIIUN PEerucTpaliMOHHbBIN
HOMEp 3asBJICHUS, N1aTy TMOJY4YEHUs 3asBJICHUs, MEepeYeHb HAMMEHOBaHWI (ailioB,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYCHHS pe3ysibTaTa MyHHUIUIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykazaHHblx B myHkTtax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIWYMA TEXHUYECKOM BO3MOXKHOCTH
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
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MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE ITyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BHITOJIHSIOTCA B T€YCHHE OJHOTO pabodero JHS CO
JHsI TIOCTYIIJICHUS 3asIBJICHMSI Ha PACCMOTPEHUE.

Pe3ynbraraMu BBIIOJIHEHMS aIMUHUCTPATUBHBIX IPOLEAYD SBJISAIOTCS: PUHATHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM NPOEKT pEIIeHUs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEOCTABICHUS MyHULIUIIATbHON YCIYTH.

3.4. HampaBieHre MeXBETOMCTBEHHBIX 3aIlIPOCOB B OpraHbl, y4aCTBYIOIIUE B
IIPEAOCTaBICHNHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayana BBIIOJHEHUA AaJIMHHHCTPATUBHOM MPOILEAYpPbI
ABJISIETCSl TOJYyYEHUE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLIENYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMUHHUCTPAaTUBHOM MpOLENypbl, ABIsAETCA cekperapp Mcmonkoma (manmee -
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HalpaBliEeHUE MEKBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHNE MEXXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HamNpaBisieT B 3JIEKTPOHHOU (hOpME MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — MHBIMH CIOCOOAMM) 3alpochl O MPEAOCTaBICHUHM JIOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
HaIlpaBJ€HHbIE B OpraHbl BIACTM U (WUJM) MOABEAOMCTBEHHBbIE OpraHaM BJIACTH
OpraHU3alMN 3aIPOCHI.

3.4.3. CnenuanvcTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYIHBIINX 4Y€pe3 CHUCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHCTBUS,
MPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OpPMALMIO) WM HAMpaBISIOT
yBeIOMJICHUsSI 00 OTCYTCTBHM JOKyMEHTa W (WiM) MHPOpMAIMM, HEOOXOIUMBIX IS
MPeIOCTABIICHUSI MyHULIMIIAJIBLHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AJMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEUEHHWE ISATH JHEW €O JHA MOCTYIUIEHUS MEXBEJOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMio, MPEJOCTaBIIAIONIME AOKYMEHT M WH(OpMAIUIO,
€CJIM MHbIE CPOKHU MOJIOTOBKM M HANpPABJICHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJEHBI (efepaJbHBIMU 3aKOHAMH, MpPaBOBBIMH akTamu lIpaBuTenbcTBa
Poccuiickoit ®denepaniuu U NpUHSATHIMH B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH NMPAaBOBbIMU akTamMu PecniyOnuku TaTapcTaH.

Pe3ynbraTaMyu  BBINOJHEHWS ~ aJIMHUHUCTPATUBHBIX  MPOLENYP  SBJSIOTCS:
JOKYMEHTHI (CBEZCHHS), HEOOXOANMBIE ISl IPEJOCTABICHUSI MyHUIIUTIAIBHON YCIYTH,
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a1bo yBenomiieHne o0 OTKa3e, HampaBiCHHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIo>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIPABIIEHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3ampaliuBacMble Yepe3 CUCTEMY MEKBEIIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBHUS  JIOKYMEHTHI (CBENIEHUs), HEOOXOIUMBbIE IJIsi TMPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIyTH, JUO0 yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(wnm) uHpOpPMAIUH;

npu HAJIUYUU OCHOBaHMU, MPETYCMOTPEHHBIX yHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIaMEHTa, MOJTrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
IpUeMe JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABICHNS MyHULUIIAIbHON YCIYTH.

[IpoekT pemenus 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIIAIBHON YCIYTH, CBSI3aHbl C HAPYIIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluy,
CBEICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WJIH)
IIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIICHBI C HApYILIEHUEM YCTAaHOBJIECHHBIX TPEOOBAHUIA),
HaIIPaBJISIETC HA COTJIACOBAHME B YCTAHOBJICHHOM IOPSAKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHULUIAIbHOM YCIYrH, OCYIIECTBIISIETCS B
MOPSAKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMHUHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb TIOJyYE€HHSI CBEACHHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JTOKYMEHTBI (CBEJEHUs), HEOOXOIUMBbIE JIsl MIPEAOCTABICHNUS MyHULMIIAIBHON YCIyTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEA0CTABICHUS MyHULIMTIATIBHOM YCITYTH.

3.4.5. HcnonHeHnue mpoueAyp, VyKa3zaHHbIX B nyHktax 3.4.2, 3.44
aAMUHUCTPATHUBHOIO  pPErjJaMEHTa, NpH HAJIMYMA TEXHUYECKOH BO3MOXKHOCTH
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C HCIIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOM HJis OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, B TOM 4YHCIE C MOMEHTa pErucTpaluyd 3asBIICHHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATHUBHOIO PETJIaMEHTa, COCTABIIAET IMATh pabodmnx
JTHEH.

3.5. [logroroBka pe3ynbTaTa MyHULIMIAIBHON YCIyTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEIYpPbI
ABIISIETCS. TIOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAampaBlieHHE
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MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX JJIst
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
NpoLenypsl, sBIseTcs  cekperapb Vcnomkoma (majee - JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MOJITOTOBKY pe3yibTaTa NpeoCTaBICHUS MyHUIIUTAIBHON YCIIYTH).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3yJibTara
PEAOCTABICHUS MYHHUIIMIIAJIbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABIEHUS MYHULIMNIATBHON YCIIyTH;

IIpU BBISIBJICHUM OCHOBAaHWM JUIsi OTKa3a B NPEAOCTABICHUM MYHUIUITAIBHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErIAMEHTA, MOATOTABINBAET
MPOEKT peleHus: 00 0TKa3e B NPEIOCTaBICHUN MYHULIMITAIbHON YCITYTH;

B Clly4yae OTCYTCTBHUSI OCHOBaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIYyTd, MOPEAYCMOTPEHHBIX HOYHKTOM 2.8.2 aJIMHUHUCTPATHBHOIO pPErjIaMEHTa, IO
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHULUIAIBHON YCIyTH, MOArOTABIMBAET MPOEKT PACHOPSIKEHUS MO O(DOPMIICHHUIO
JOKYMEHTOB 1 0(hOpPMIIIET PACIOPSIKEHHUE;

HaIlpaBsieT  IMOATOTOBJIEHHBIE  IIPOEKTBI  PE3YJIbTaTa  IPELOCTABICHHUS
MYHHULMIIAJIBHOW YCIyTH Ha COIJIACOBAHWE B YCTAaHOBJIIEHHOM IMOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000POTA.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITNIOJHSIOTCS. B TEUEHHUE JABYX padouMx AHEW C MOMEHTa IOCTYIUIEHUS OTBETOB Ha
MEKBEJIOMCTBEHHBIE 3aIIPOCBHI.

Pe3ynbraTaMu BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP SBISIOTCS: MPOEKTHI,
HaIlpaBJIEHHbIE HA COTJIACOBAHUE.

3.5.3. CormacoBaHue ¥ MNOIANHUCAHUE TNPOEKTAa pe3ysbTaTa NPEIOCTABICHUSA
MYHUIUINAIBHON yCIyru (Janee — MPOEKThl JOKYMEHTOB) OCYILUECTBISIETCS TJIaBOU
cenbcKoro noceneHus (aanee - Pykosoautens Oprana).

[ToaroToBiIeHHBIE MPOEKTHI IOKYMEHTOB, UMEIOLIUE 3aMeUyaHus, BO3BpAIIAlOTCS
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe€3yJbTaTa MYHULUMAIbHON
yeayru. [locne ycTtpaHeHHs 3aMedaHUil MPOEKThI JOKYMEHTOB NOBTOPHO IEPEAArOTCS
JUTSL COTJIACOBAHMUSI M ITOATMCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUH IPOEKTOB JOKYMEHTOB MPOBEPSET
cOOIOICHHE AaIMUHUCTPATUBHOTO pETJIaMEHTa JOJDKHOCTHBIMU Juiamu OpraHa B
4aCTH CPOKOB BBINIOJIHEHHS aIMUHUCTPATUBHBIX MPOLIENYP, UX MOCIEA0BATEIILHOCTH U
MIOJIHOTHI, HAJIMYUS COTVIACOBAHMM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jini OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEI0BATEILHOCTH M MOJHOTHl PykoBOIUTEND
Oprana MHULIMUPYET MPUBJIEYEHUE K OTBETCTBEHHOCTH JIMII, JTOMYCTUBILIKUX HapyIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero THS.
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Pe3ynbraTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOILEAYP ABISIOTCS: PEUICHUE
00 OTKa3e B MPEI0CTABIICHUN MYHUIIUNTAIIBHOW YCIYTH, YTBEPKIECHHOE PACIOpsKEHUE.

3.5.4. MHUcnonmnenuwe mpouneayp, yKazaHHbIX B myHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  pErjaMeHTa, NpU HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJISICTCS B aBTOMATUYECKOM PEKUME C UCTIOJIb30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUIUTIATbHBIX YCITYT.

MakcumanbHbI CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NIPOLEAYP, YKa3aHHBIX B
nyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET 3 pabo4YnX JHS.

3.6. 3akiroueHue 10roBopa Mepeiaun KUIoro MOMEIeHUs] B COOCTBEHHOCTh
3asIBUTEITIO

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCS] YTBEPKJICHUE MOCTAHOBJIEHUS O IPUEME paHEe NMPUBATU3UPOBAHHOTO KHIIOTO
MOMEIIEHHUS B MyHUIIUIAIbHYIO COOCTBEHHOCTD.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOU
npoueaypsl, sBIseTcs cekperapp Mcnonkoma (manmee - JODKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a NIOJATOTOBKY pe3yibTaTa HpeI0CTaBICHUS MyHULIUIIAIBHON YCIYTH).

3.6.2. JIOJIDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJjbTaTa
MIPENOCTABICHUS MYHMIMNAIBHONW YCIYyTrd, TOTOBUT JOTOBOP TNIEpPENayd KUJIOTO
MTOMEIIEHUS B COOCTBEHHOCTD 3asBUTEIIO (J1ajiee — IOTOBOP).

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TEUEHHWE OJIHOIO pabdoyero JHS C MOMEHTAa BbIJAYM 3asBUTEIIO
pacnopsKEeHHUS.

Pe3ynbraTaMy BBIMOTHEHUS aMUHUCTPATUBHBIX MPOLIEAYDP SABJISIOTCS: JOTOBOP,
HaIIpaBJICHHBIN HAa COTJIaCOBAaHHUE.

3.6.3. CornacoBanue 1 MOJINKCAHUE AOTOBOpA OCYILIECTBIsETC PykoBoauTenem
Oprana.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJHOTO paboyvero THS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
MOJIMTMCAHHBIA JOTOBOP.

3.6.4. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJsibTara
MIPEAOCTABIEHNS MYHUIIMIIAIIBHON YCIIYTH, U3BEIIAET 3asABUTEIA (€r0 MPEICTABUTEIS) O
HEOOXOAMMOCTH TMOAMHUCAHUS JOrOBOpa CHOCOOOM, YKa3aHHBIM B 3adBJICHHUH, O
pe3ynbTaTe MpeloCTaBICHUS MYHULMIAIBLHON YCIYTM U O BO3MOXKHOCTH MOJIYYECHUS
pe3yJibTaTa NpeaoCTaBICHUS MyHUIIMITAIBLHOM ycinyru B Oprane win B MOLI.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb MOJINUCAHUS IOTOBOpa pykoBoauTesnem Oprana.

PesynpraTaMy  BBINOJNHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIIFOTCH:
YBEOMIICHHE 3asBUTEJIS.
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3.6.5. MHcnomHenuwe mpoueayp, yKa3aHHbIX B MyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pETJaMeHTa, NpPH HAIMYAA TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKHUME C MCIIOJIh30BAHUEM aBTOMATHU3HPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON JI OKa3aHWsl TOCYTApPCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT.

MaxkcruMabHBIA CPOK BBHITIOJTHEHHS aIMHHUCTPATUBHBIX TIPOIEAYD, YKa3aHHBIX B
nyHKTe 3.6. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET JIBA pa0OUUX JTHSI.

3.7. Beinaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIATBHON YCIyTH

3.7.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPHI
ABJISIETCA  TOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE
aIMUHHACTPATUBHOM NPOLIEAYPBI, TOKYMEHTA, INOATBEPKIAIOMIETO IPEAOCTABICHUE
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE AJIMUHUCTPATUBHOU
MpoLEenypbl, sBISEeTCS cekperapb Mcnonkoma (majiee - JOKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 34 IMOArOTOBKY pe3yJibTaTa IPEAOCTABICHUS MYHUIIMIIAIbHON YCIIyTH.

3.7.2. JIOJIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
[IPENOCTAaBIECHNs MYHUIUIIAJIBHON YCIIYTH:

o0ecreunBaeT PerucTpalmo J0roBopa, MOAMNUCAHHOrO pykoBoauTenem Oprasa,
B JKypHaJIe PETUCTPAllMM WU BHECEHUE CBEACHUHW O pPE3yabTare IPeAOoCTaBICHUS
MYHULIMIIAJIBHON YCIYTHU B IOJCUCTEMY BEIACHUSA JOKYMEHTAMM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHa3HaYeHHOW /Jii OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMIAIbHBIX YCIYT;

BBIJIAET 3asIBUTEIIIO JOTOBOP MO POCIUCH.

3asgBUTENb TMOJINMCHIBAET JOTOBOP B JIBYX OJK3EMIUIApAX M IEpenaet
JNOJKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a IOJATOTOBKY pE€3yJbTaTa IMPENOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 33 MOATOTOBKY PE3yJIbTaTa MPEIOCTABICHUS
MYHULIMIAIBHON YCIIYTH, IMOJYyYMB NOANMCAHHBIE JOTOBOPA BBIAAET 3asBUTEIIO TPU
JK3EMIUIIpA A0roBopa i noanucy. Ilocine noanucanus 1oroBopa, BbIIAET 3asIBUTEIIO
OJIMH 3K3EMILIAP I0roBOpA.

AJMUAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITyHKTOM,
BBITIOJHSIOTCS B ICHb IPUOBITHSI 3asIBUTEIIS.

PesynbraTamMy  BBINIOJIHEHUS ~ aIMMHUCTPAaTUBHBIX  NPOLEAYP  SIBIAIOTCH:
BBIJIAHHBIE 3asIBUTEIIIO TOTOBOD.

3.7.3. llopsamox Bblgaud (HampaBlIeHUs) pe3yJibTara MPeaoCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.7.3.1. IIpu oOparmieHnn 3asiBUTENS 3a Pe3yJIbTaTOM MYHULUIAIBLHON yCIyTH B
MOILI, padotHuk MOIL] BbIaeT 3asBUTENI0 PE3YJbTAT MYHUIMUIAIBLHON YCIYrd B
dbopme HdK3eMIuIsipa BJIEKTPOHHOrO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo
TpeOOBAaHUIO 3asBUTENSI BMECTE C DSK3EMIULIPOM 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTABISETCS SK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3aliCH Ha CheMHBIN HOCUTENb MH(OPMALIUK WM HAMPABICHUS SK3eMILUIsIpa
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ANEKTPOHHOIO JTOKYMEHTA IO 3JIEKTPOHHOU MoYTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HWH(MOpPMAllMM WIA HAMpPaBICHUU OHK3EMIUISIpa 3JICKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIe, MO JJIEKTPOHHON MOYTE HICHTHMYHOCTb TAaKOTO HJK3EMILISpa
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUIIPY OSJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIC 3aBEPSIETCS YIOJHOMOYEHHBIM COTPYIHHUKOM C HMCIOJIb30BAHUEM YCHUIICHHOU
KBAJIM(PUIUPOBAHHOM 311E€KTPOHHON MOJIHUCH.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM ITyHKTOM,
BBIIMOJHIIOTCS B TOPSIIKE OYEPEAHOCTH, B JEHb MPHUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE peryiaMeHToM paboTsel MOILI.

Pe3ynbraramMu BBIOTHEHUS aMUHUCTPATUBHBIX TPOLEAYP SIBISIIOTCS: (PUKCALIUs
(akTa BBIIauM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUNanbHOU ycayru B AVUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULUIIAIIBHOW YCIYTH, BBITAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpalmieHun 3asBUTENS 32 PE3yJbTaTOM MYHHIMNAIBHOW YCIyTd
yepe3 PecnyOnukaHCKui mOpTan 3asgBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKH
HaIlpaBJIsieTCs.  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOIETOCs  pe3yJbTaToOM
[IPEIOCTABIICHUS MYHULIMTIATbHON YCIYTH, MOATIMCAHHBIN YCUJIEHHOU
KBaJIM(DULIMPOBAHHOM 3JIEKTPOHHOM MOJIMUCHIO0 YIOJTHOMOYEHHOIO JOHKHOCTHOTO JIUIA
Oprana .

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBIIIOJIHSKOTCS B JI€Hb IOJNMCAaHUS JOKYMEHTA, MOATBEPKIAOIIET0 IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHULIUIIAIIBHON yCIyTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
nuioMm Oprana .

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HarpasjeHue (IpeloCTaBiIEHUE) C HCHONb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asBUTENII0 TOKYMEHTA, MOATBEPKIAOLIETO MPEIOCTABICHNE MYHULIMIIAIBHON YCIyTH
(B TOM 4mcCIe OTKa3 B MPEAOCTABICHUN MyHULIMTIIAIBHON YCIIYTH).

3.7.3.3. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULHUIAIBHOW yCIyTd B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yJbTaT MyHUIUNAIbHOW yciyru. [lo TpeboBaHuio 3asBUTENS
BMECTE C DJK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MIPEAOCTABISAECTCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA ITyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTENb MH(POpPMAIMN WM HANpaBlIEHUS IK3EMIUISPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYIIECTBIISIIOTCA B TIOPSAKE OYEPEAHOCTH, B J€Hb MPUOBITHS 3asBUTENS B
COOTBETCTBUHM C [IpaBriamMu BHyTpEHHETO TPYAOBOro pacnopsanka Oprana.

Pe3ynbTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYpP SBISAIOTCS: (PUKCALIMS
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMOAIBHOW  yCIyI'H B
aBTOMATH3UPOBAHHOW WH(OPMAIIMOHHOM CHCTEME, MpeaHA3HAYEHHOW [JIs OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.8. McnpaBiieHne TEXHUIECKUX OMTHOOK



72

3.8.1. B cimyyae oOHapyKeHHS TEXHHYECKOW OMTUOKHA B JOKYMEHTE, SIBJISIOMIEMCS
pE3yNbTaTOM MYHULHUIIAJIBHOMN YCIYTH, 3adBUTENb HanpasiisieT B Opras:

3asBJICHUE 00 HWCHOPABICHUU TEXHUYECKOW omuOku (mpuwioxkenue Ne 4
HACTOSIIIEMY aIMUHHACTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3aSBUTENI0 KAaK PE3yNbTaT MYHHUIIMNAIBHOW YCIyTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAasl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOH OIIMOKH.

3asBiueHue 00 MCHPABICHUM TEXHUYECKOW OIIMOKM B CBEJCHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJSIOMEMCS pe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, TOIAETCS 3asBUTENIEM
(YITOJTHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIPABIEHUEM (B TOM YHUCIE C
HCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), OO0 uyepe3 PecnyOnukaHCKUE mopTan WU
M®OII.

3.8.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MIPUEM TOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asIBJICHHS 00 UCIPaBICHUM TEXHUYECKOW OIIMOKH, PETMCTPUPYET 3asIBJICHUE C
MPWIOKEHHBIMH JIOKYMEHTAMU W TIEPEacT UX JOKHOCTHOMY JIUILYy, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO pabovero JHs ¢ 1aThl pErUCTPaLMU 3asIBICHUS.

Pe3ynbraramMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATOE
U 3aperuCTPpUPOBAHHOE 3asBJICHUE, HANpPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIIY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.8.3. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B IEIIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
ABJISIFOLIUICS PE3YyNbTATOM MPEJOCTABICHHUSI MYHUIMNAIBHOW YCIYTH, OCYIIECTBISET
MPOLEYpPbl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aIMUHUCTPATUBHOTO peErjiamMeHTa, W
BBIJIACT HCIPABJIEHHBIM JOKYMEHT 3asBUTENI0 (YIMOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO MOJ POCIHCH C U3BIATHEM Yy 3adABUTENS (YIMOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrMHaNa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OUIMOKA, UM HaIpaBisieT
B aJpec 3asBUTENS MOYTOBBIM OTHPABICHHEM (IOCPEICTBOM HIIEKTPOHHON MOYTHI)
IUCBMO O BO3MOYKHOCTHM TIOJY4YEHHs JOKYMEHTa MpH mpeaoctaBieHun B Oprax
OpUTHMHAJA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKasi OIINOKa.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJIHSIOTCS. B TEUYEHHE ABYX pabouux JAHEH mocie OOHapyXeHHsS TEXHHYECKOH
OIIMOKM WJIM TOJyYeHUs OT JI00ro 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JIOTTYIIICHHOM OITHOKE.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BBIJIaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUIIAJIbHOM
yCcayru

4.1. TTopsioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMH ITOJIOKEHUN aIMAHUCTPATUBHOTO
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perJaMeHTa v UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
IIPEAOCTABICHUI0 MyHULIAITAIBHON YCIIYTH, & TAKXKE NPUHATAEM UMU PEILICHUN

KOHTpoOJIb 32 MOJHOTON M KaueCTBOM MPEJOCTABICHUS MyHULIUIAIBHOW yCIyru
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapYIICHUH MpaB 3asBUTEIICH, IPOBEACHUE
IPOBEPOK  COOJIIOJIEHUSI MPOLEAyp MPEAOCTABICHUS MYHUIMIAIBHONW  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IpOLEAYp SABIISAIOTCA:

1) mpoBepka ® COIJIACOBAaHWE TPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMIAIBHOMN YCIyTH;

2) MPOBOAWMEIE B YCTAHOBICHHOM  TOPSJAKE  TIPOBEPKA  BEICHHUS
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIOJb3YIOTCA CBEIACHUSA, HMMEIOLUECs B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIUsS, YCTHAasT U IUCbMEHHAs
nH(pOpMaLUs JOKHOCTHBIX JIMILI, OCYIIECTBISIOIIUX BBIIOJHEHHE aAMUHUCTPATUBHBIX
IIPOLIETYP, KYPHAJIbI y4€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U IPYTU€ CBEICHUS.

JI1st OCyIIECTBIEHUSI KOHTPOJIS 32 COBEPLIEHUEM JEHCTBUN MPU NPEJOCTABICHUH
MYHULUIIAIBHOM YCIYTHM W MPUHATAM PEUICHUH PYKOBOIWUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI  MPEJCTABISIOTCS  CIPaBKM O peE3yabTrarax MpPeJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYLIEHUS! CPOKOB, MOCIEAOBATEIIbHOCTUA U COAEPKaHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP MAOJDKHOCTHBIE JIMIIA HEMEIJIEHHO HHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISIONIEr0 MYHUIMNANbHYIO YCIyry, a TakKxke
MPEANPUHUMAIOT CPOUYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTpOJAb 32 COOJIOJEHUWEM IOCJIEIOBATEIbHOCTH  JEHCTBUM,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMU  TOpPOLEAYpaMH MO  NPEJOCTABICHHIO
MYHULMIIAIBHOM YCIYI'M, OCYIIECTBIIIETCS 3aMECTUTEIEM pPYKOBOAMTEN OpraHa
MECTHOTO  CaMOYIpAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl 1O
MIPEAOCTABIECHUIO MyHULMIIAIBHOW YCIIYTH, HAYAJIBHUKOM OT/EJIA, OCYLIECTBISIOIIErO
OpraHM3aIfio padoThI 10 MPEJOCTABICHUIO MYHULIUTIATBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCA MOJIOKEHUSMU O CTPYKTYPHBIX MNOJAPA3JEIEHUSAX OpPraHa MECTHOTO
CaMOYIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. Tlopsiiok ¥ MEpUOIMYHOCTh OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MTOJTHOTHI ¥ KQ4E€CTBA MTPENOCTABICHNS MYHUIUMITAJbHON YCIIYTH, B TOM YHUCJIE TOPSIOK
1 (GOpMBI KOHTPOJIS 32 MOJTHOTOM M KA4ECTBOM MPEJOCTABICHUS MYHULIMITAIbHON
yCIIyTH
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4.2.1. KoHTpOJIb 32 NOJHOTON U KAYE€CTBOM MPEAOCTABIEHNS MyHULUITIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccmoTpeHus xano0 3asBuTeneld Ha nedcTBusi (Oe3geiictBue) Oprana, a
TaK)K€ X JOJDKHOCTHBIX JIML, MyHUIUIAIBHBIX CITyXKalllHX.

4.22. B upemsix OCYWECTBIEHHUS KOHTPOJII 3a I[OJHOTOM U KayeCTBOM
IPEIOCTABICHUS] MYHUIUNAIBHON YCIyrd TNPOBOJATCS IJIAHOBBIE WU BHEIUIAHOBBIE
npoBepku. llopsgok ¥ NEpUOAWYHOCTh OCYIIECTBIICHUS IUJIAHOBBIX IPOBEPOK
yCcTaHaBIUBaeTCs M1aHoM paboTel Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCS BCE
BONPOCHI, CBSI3aHHBIE C IPENOCTABICHUEM MYHULUINAIBHON YCIYrHM (KOMILJIEKCHBIE
IIPOBEPKH), HWJIM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHHEM MYHHULIMITAIIBHON
yciuyru (Tematudeckue TmpoBepkH). IIpoBepka Takke MOMKET MPOBOJIUTHCA 10
KOHKPETHOH 7KaJIo0€ 3asBUTEJIA.

4.2.3. BHenaHOBBIE MTPOBEPKU IIPOBOASTCA B CBSI3M C IIPOBEPKOM YCTPAHEHHS
paHee BBISBICHHBIX HapyLIEHUH aJIMUHHCTPATUBHOIO PETJaMEHTa, a TAKKe B CIy4ae
noiayuyeHus: xajno0 3asBuTened Ha aAeiicTtBus (OesnerictBue) OpraHa, a TakkKe HX
JTOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYXKaIIHX.

4.2.4. Pe3ynpTaThl NPOBEPKU OPOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e37eiicTBrE), MPUHUMAEMbIe
(ocyriecTBIsIEMBIE) UMHU B X0J1€ TIPEAOCTABIICHUS MYHHUIIUTIATLHON YCIYTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HapYIICHUM MTpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIATeNLCTBOM Poccuiickoit denepanu.

PykoBoauTenb opraHa MECTHOTO CaMOYIPABJICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TMOApa3IeiIeHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJiexkalllee BBITIOJTHEHUE AJMUHHCTPATUBHBIX JIEUCTBUM, YKa3aHHBIX B
paszele 3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUS WU
neucTBusa (Oe3nencTBre), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJ€ MPEIOCTaBICHUS
MYHULIMTATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM IMOPSIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yoIue TpeOOBaHUS K TOPSIAKY U (hopMaM KOHTPOJIS 3a
MpEe0CTaBICHUEM MYHUITUIIAILHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI Tpa)KaaH, ux
00bEeIMHEHUI U OpraHu3aIui

KoHTponb 3a mMpeaocTaBIeHHEM MYyHULMIAIBHOM YCIYTHM CO CTOPOHBI I'PAXKIaH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH
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NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpU  IPEIOCTaBICHUU
MYHULIMIQIBHOM  yCIYI'HM, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
uH(GOpMaLlMK O TOPSAKE MPEAOCTaBICHHUS MYHHIMIIAIBHOW YCIYyTH M BO3MOXHOCTH
JI0CyAeOHOTO0 paccMOTpeHus oOpameHnii (kajio0) B Tporecce MPeIOCTaBICHUS
MYHHUIIUTIATBHON YCIIYTH.

5. locyneoHblii (BHeCya1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUiA
(0e3neiicTBHs) Oprana, Npeao0CTABJISIOIIEr0 MyHUIIUIIAIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBLHOI0 IIEHTPA NMPeA0CTABJIEHHUS ITOCYAAPCTBEHHBIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yka3aHHbIX B Yyactu 1.1 crarbu 16
®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JIUII,
MYHUIMIAJIbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00KAJOBAHUE B TOCYI€OHOM MOPAJIKE PEIICHUN
u jaectBuil (0e3aeicTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMIIa OpraHa, MpeIoCTaBISIOIIET0O MYHULUIAIBHYIO — YCIYTY,
MYHUIUNAIBHOTO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  MPeJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIONINX CIIyqasiX:

1) HapymieHue cpoka perucTpalyy 3amnpoca O NpeloCTaBICHUH MYHULMITAIBHON
yCIIyTH, 3anpoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHoM
ciydyae nocyaeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUW U JCHCTBUIA
(Oe3neiicTBUSl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3MeHCTBUE) KOTOPOro  OOXKATYHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABIEHUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IOJHOM O0BEME B
IopsiAKe, onpeaeneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME Yy 3asIBUTENS JOKYMEHTOB WU WH(MOPMAITUH MO0 OCYIIECCTBICHUS
NEUCTBUN, MPEACTABICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE NPELyCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHUS] MyHULIUITAJIBHOM YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHWE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU [pPaBOBbIMU akTamu Poccuiickoii @Penepauuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAJIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MpeayCMOTpeHbl (PeiepaibHbIMM 3aKOHAMH M TPUHSTHIMA B COOTBETCTBHM C HUMU
MHBIMA HOPMAaTUBHBIMHU NpPaBOBBIMHU akTamu Poccuiickoir dDenepaiuu, 3aKOHAMHU U
WHBIMM  HOPMAaTHUBHBIMH  TpaBOBbIMH  akTamMu  PecmyOnuku ~ Tatapcraw,
MYHHUIIMIIAJbHBIMA ~ MPaBOBBIMH  aKTaMd. B yka3aHHOM ciydae JocyaeOHoe
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(BHecymeOHOE) OOKajloOBaHWE 3asBHTEICM pCIICHUNH W JedcTBUH (Oe31eicTBHS)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciydae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JTCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCIOYr B IMOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUMNAIBHOM YCIYTH
IIaThl, HE TMPEAYCMOTPEHHOM HOPMATHBHBIMM MPABOBBIMH aKTamu Poccuiickoit
@denepaliid, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIUTATbHBIMU MTPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, MPeIOCTABIIAIONIETO MYHUIIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JUIa OpraHa, MPEeAOCTABISIIONIETO MYHHUIIUIIAIBHYIO YCIYTy, MHOTO()YHKIIMOHATHHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATHHOTO IICHTPA, OpraHU3aIHNA, TTPETYCMOTPEHHBIX
gactbto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHNUS  MYHHIMMAIBHOW  yCIyrM  JOKYMEHTax JIM0O  HapylieHUE
YCTaHOBJICHHOTO CpOKa TaKUX HCIpaBieHuid. B ykasaHHOM ciydae nocynebHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeicTBus)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClId Ha MHOTO(QYHKIMOHAJIbHBIM IIEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCIYyr B TOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpSAKa BBIAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHMH WHBIMH HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH Poccuiickoit
denepanuu, 3aKOHAMU W WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PecrmyOnuku
TaTtapcTan, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMU. B yka3aHHOM ciydae nocyneOHOoe
(BHecyneOHOE) o0O’kalmoBaHWE 3asBUTENIEM pEIICHUW U JedcTBuil (O6e3aeicTBYs)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CiIydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKATyHOTCS, BO3JOXKeHa (GYHKIMS TO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyr B TOJHOM 00ObeMe B TMOpPSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpeboBaHHWEe y 3asBHUTENS TPH TPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMHM, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAIMCH MPU TICPBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHNS MYHUIIAIIATLHON YCIyTH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIIYTH, 32 MCKIOYECHUEM CIIy4acB, MPEIyCMOTPEHHBIX MyHKTOM 4 4acTu 1 ctaThu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae jaocyacOHoe (BHecyaeOHOE)
o0OxkajoBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3meiicTBUSN)
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(QYHKIMOHAIBLHOTO ILIEHTpa
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BO3MOXKHO B Cy4yae, €ClM Ha MHOTOGYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(Oe3nelicTBUE) KOTOpPOTOo OOXKANYIOTCS, BO3JIOKEHAa (YHKIUS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILUMAIBHBIX YCIAYr B TMOJHOM oOOBeME B TOPSJIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHOM (GopMe B OpraH, MPEeAOCTABISAIONIMN MYHULUNAIBHYIO — YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TrOCyJapCTBEHHOM
BJIACTH, SIBISIIOIIMICS ydpeAauTeleM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHu3aluu,
npenycMoTpeHHbie yacTbio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanoObt
Ha penieHus U AedcTBus (Oe37elCTBUE) PYKOBOJUTEINS OpraHa, MPeIO0CTaBIISIOUIETO
MYHULIMIATBHYIO YCIYTY, TOAAIOTCS B BBIMIECTOSAIIUNA OopraH (IIpy €ro HAIMYUK) 100 B
Cllydae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(Oe3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOAUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO LeHTpa. KamoObl Ha pelmeHus W JIeUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIHOHATIBHOTO LEHTpa MOAAIOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJILHOTO TIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tatapcran. YKamoObsl Ha pemieHus u
nencTBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENISIM 3THX
OpraHu3alui.

Kanoba na pemienus u aeicTBusi (0e3aeiicTBUE) OpraHa, NpPErIOCTaBISIONIETO
MYHULUNAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeaoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIMIANBHYIO YCIYTy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI ULEHTpP, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduIMaIbHOTO calTa oprasa,
MPEAOCTABISAIONIET0  MyHUUMIAIbHYIO  ycayry, EaumHoro  moprama  ambo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHuUsI,
a Tak)Ke MOJKET OBITh MPUHSATA MPU JIUYHOM TIpreme 3asBuTens. JKanoba Ha pelieHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKITMOHATEHOTO LIEHTpA, paboTHUKa
MHOTO(DYHKIIMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjeHa IO Io4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHONW  ceTn  «HTepHeTY,
opUIMATBHOTO CcailiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EauHoro moprana Jmbo
PecnyOnukanckoro noprana, HHGOPMAIITMOHHONW CHCTEMBI 10CY/Ie0HOTO 00KajIoBaHUS,
a TaKe MOXKET OBITh MIPUHATA TIPU JJUYHOM Npueme 3asBuTes. XKamoba Ha pemieHus u
nevictBust (Oe3leiicTBUE) oOpraHuzaiui, MpeaycMOTpeHHBIX uacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOKET OBITh HaIpaBJeHa
M0 To4YTe, C KCHOJb30BAHHEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«nTepHeT», OQUIUATBHBIX CaWTOB JTHX oOpraHuzamnui, EguHoro mnoprana nubo
PecnyOnukaHcKoro moprana, a TakKe MOXET OBbITh MPUHATA TPHU JIMYHOM IpUEME
3asIBUTEJIS.

5.3. ’Kanoba nomxkHa cogepx aTh:
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1) HamMeHOBaHUE oOpraHa, MPEAOCTaBIIONIEr0 MYHULUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JHM0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO EHTPa, €ro PyKOBOJIUTENS U
(umu) pabGoTHHWKA, OpraHU3alUii, NPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoauTeneut u (uin) pabOTHUKOB, pEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyHOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCTEaHEe - NPU HAJIWYWHK), CBEIACHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (DU3UUECKOTO JIMIa JIMOO HaUMEHOBAHHE, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HoMep (HOMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (MIPU HAJIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABIAIONIET0  MYHULMIAJIBHYIO  YCIYTy, JOJDKHOCTHOIO —JIMIIa  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO ILIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctatbu 16 @enepanbHoro 3akona Ne 210-
@®3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM HU
neiictBueM (Oe3neHCTBHEM) OpraHa, HpPEJOCTaBIISAIONIEIO MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYry, Jn0o
MYHHUILIMIIAJIBHOTO  CHYXalllero, MHOTO(QYHKIMOHAIBHOIO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®denepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HAJIU4MM), MOATBEPKIAIOLIME JOBOJbI 3asABUTEII,
100 X KOTHH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JIHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, NPEJOCTaBISIOIMNA MYHULHUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHAIbHBIA LEHTP, YUYPEAUTEII0 MHOTO()YHKIIHMOHAIBHOTO
LIEHTpa, B OpraHU3alMH, MPEeayCMOTpeHHble 4acThio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nubo BbImIeCTOANUNA oOpraH (MPU €ro HaJU4HhH), TOIJICKHUT
pPacCMOTPEHHIO B TE€UYEHHE NSATHAALATH pabouMx JTHEH cO JHA ee pEerucTpaluu, a B
cilydae OOXaJIoOBaHUSI OTKa3a OpraHa, MPEeIOCTABIISIONIET0O MYHHUIIMIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIPABIICHUU JIOMYLICHHBIX ONEYaTOK M OHmMOOK WIM B CiIy4ae 0OKaJoBaHUSA
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX HCIPaBICHUN - B TEUEHHE MATH pabodmx
JIHEN CO JTHS €€ PETUCTPALMH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIINX
pELICHUN:

1) xanoba ynoBlneTBOpsieTCs, B TOM uucie B (opmMe OTMEHBbI MPUHSATOTO
pelIeHus], UCIPABJICHUS TIONYIIEHHBIX ONMEYaTOK M OIMOOK B BBIJIAHHBIX B PE3yJbTaTe
NPEIOCTABICHUS MYHUIMINAIbHONM YCIyrM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JCHEeXKHBIX CPEACTB, B3MMaHUE KOTOPHIX HE TMPEAYCMOTPEHO HOPMATHUBHBIMU
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nmpaBoBbIMM akTamu Poccuiickonr denepanny, HOPMAaTUBHBIMU IPABOBBIMU AKTAMH
PecnyOnuku Tatapcran, MyHUIIMIIAIbHBIMY IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, ciaeayromiero 3a JHEM IPHUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B MHCBMEHHOHN (hOpMe U MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (OopMe HaIpaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
pPaccMOTPEHHUS KaJIOOBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 O PE3yJIbTaTax PACCMOTPEHUs KajloObl Jaercs MH(popmauus o AEHCTBUSAX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHMIMNAIBHYIO  YCIYTY,
MHOTO(YHKITMOHATBHBIM IIEHTPOM JINOO OpraHu3alMen, MpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nenmsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBIIBJICHHBIX HAPYIIECHUU IPU OKAa3aHUHA MYHULMIIAIIBHOW YCIYTH, a TAKKE IPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYIOOCTBA M yKa3bIBaeTCs MHGOPMAILUA O JAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIMTH 3aABUTEIIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPACCMOTPEHHUs KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOpMalus O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KalnoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYIUEHUS WM IPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJIeJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl TPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
0(OPMIICHHUIO IOKYMEHTOB MPH
nepeaade KIIbIX TOMEIICHU N
MYHUIIUITAIBHOTO YKMIJIMIITHOTO
dboHIa B COOCTBEHHOCTh TpaXKJIaH

dopma
(bnank oprana, npeaoCTaBISIOIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIUIIAILHON YCIyTH
1o
oT Ne

PaccmotpeB Bame 3asBieHune oOT No U

MpujIaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MPUHATO pernieHue 00

OTKa3e B
10 CJIEAYIOIIUM OCHOBAHUSIM:

3.

4,

JononxuTenbHas HHGOpMAaIIUS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBI OpraH C 3asBICHHEM O
MIPEIOCTaBIICHUN YCIYTH MTOCJIC YCTPAaHEHUS YKa3aHHBIX HApYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIAKE TMyTeM
HaIpaBJICHUS )KAJIOOBI B YIIOJTHOMOYCHHBIN OpTaH, a TAK)Ke B CYZCOHOM MOPSIIKE.
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Ceeznenus 00 3IIEKTPOHHOM TOAMNUCH

HomxnocTtHoe nmuuo (PHUO)

(moMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
0(OPMIICHHUIO IOKYMEHTOB MPH
nepeaade KIIbIX TOMEIICHU N
MYHUIIUITAIBHOTO YKMIJIMIITHOTO
dboHIa B COOCTBEHHOCTh TpaXKJIaH

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI PEI0CTABIICHUS
MYHHUIUNIAIBHON YCIYTH MO

oT No

PaccmotpeB Bame 3asBinenuwe oOT No "
npujaraeMbie K HEMY JIOKYMEHTBI YIOJITHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue 00  OTkKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOAUMBIX IS
0 CJICAYIOIIUM OCHOBAHMSIM:

3.

4,

PazpscHeHune nmpuyrH OTKa3a:
JonomHuTenbHas MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asiBICHHEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlanHbIi OTKa3 MOXET ObITh O0XajaoBaH B JOCYACOHOM TMOpSAKE MyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIZIKE.
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CrenenHust 00 3JIEKTPOHHON TTOAITHCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY
pETJIaMEHTY TPEIOCTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
0(OPMIICHHUIO IOKYMEHTOB IIPH
nepeade KIIbIX TOMEIeHUN
MYHUILIUTIATBHOTO KUJIHIITHOTO
(dhoHIa B COOCTBEHHOCTh T'paK/IaH

dopma
B
(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTEIND).

(pammnust, ©MsI, OTYECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO 110 MECTY
JKUTENBCTBA, TeIC(POH)

3asBiIeHUE
00 oopMIIEHNH TOKYMEHTOB MPHU Mepe/iaue KUIbIX MOMEIICHUI B COOCTBEHHOCTh
rpakJiaH

[Ipomry Bac odopMuTh TOKyMEHTHI B COOCTBEHHOCTb.
AJlpec KHUJI0T0 TOMEIICHUS: MyHHUITUIIAIbHBIA paiioH (TOPOJICKON OKPYT),
HACEJICHHBIN ITYHKT yII. I.

K 3asiBneHuro npuiiaratoTcs clieyomnune OTCKaHUPOBaHHbBIE JOKYMEHTHI:

1) lokyMeHTBI, YIOCTOBEPSIIOIINE JUUHOCTh KaXKIO0TO YJI€HA CEMbH;

2) JlokyMeHT, MOATBEPKAAOIINUN TOTHOMOYMS MPEACTaBUTENS (€CIM OT UMEHU
3assBUTENIS ICUCTBYET MPEACTABUTEND);

3) JlokyMmeHT, MOATBEPX MAOIIMKA MpPaBO TPaXKAaH Ha TMOJIb30BAaHUE >KUJIBIM
nomMelneHuem (opaep, 10roBop

COLIMAJILHOTO HaltMa JKUJIOTO MTOMEIICHNUS);

4) Beimucka W3 IOMOBOM KHHMTH (B Ciydae, €Cld JTOKYMEHT BBIJAcTCS
KOMMEPUYECKUMHU OpTaHU3aIUsIMH);

5) Konuto onexyHCKOro yA0CTOBEPEHUS, €CIIU B JKUJIOM MTOMEIIEHUN TPOKUBAIOT
UCKJTIOYUTENIbHO HECOBEPIICHHOJETHHE B Bo3pacte oT 14 mo 18 mer nubo rpaxnane,
OTpaHUYCHHBIC B JICECITIOCOOHOCTH;
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6) Pemienne o0 Ha3HAYEHUWU ONEKYHA, I[IOMEUYUTENSA, KOIMUIO OMNEKYHCKOTO
YAOCTOBEPEHUS, PA3PEIICHUE OPraHOB OINEKU U IOIMEUUTENIbCTBA HA MPUBATU3AIUIO
YKUJIOTO TTOMEIIECHUS — MPU MPUBATU3AIUHN KUJIOTO TOMEIIECHUSI, B KOTOPOM MPOKUBAIOT
HCKIIFOUATENIbHO HECOBEPILICHHOJETHUE B Bo3pacte A0 14 ner, HexeecrnocoOHbIE
rpakJaHe;

7) HoTtapuasibHO 3aBepeHHOE 3asiBIeHUE 00 OTKa3e OT y4yacTHs B MPUBATHU3AIUU
(ecyiu wIeHBI CEMbU HE KEJAI0T Y4aCTBOBAThH B MPUBATU3AIINN);

8) CrpaBka O HEHCHOJB30BaHUM IMpaBa OECIUIATHOM MpPUBATH3ALUU C MPEKHUX
MECT >KUTENIbCTBA.

OO0s3ytoch TpU  3ampoce  MPEJOCTaBUTh  OPUTHHANBI  OTCKAaHWPOBAHHBIX
JIOKYMEHTOB.

(mara) (moamuce) (®UO)

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB TuuHbIA KaOunet [lopTana rocyaapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

DB MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

|:| B Opzane.

(mara) (moamnuch) (©.1.0.)



[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
perjaMeHTy IpeJoCTaBICHUS
MYHUIUIIAIBHON YCIIyTH 1O
oopMIeHHIO TOKYMEHTOB TIpU
nepeaaye KUIbIX TOMEIIeHU ]
MYHUIUITATIBHOTO SKAIHUIITHOTO
¢doH1a B COOCTBEHHOCTD TpaX1aH

I'mase Kakpe-Enrunckoro
CEJIBCKOTO MOCEJICHUS
Myxamer3siHoBa 11.M.
Or:

3asiBlICHHE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 omuoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIYyTH IO

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0 OIMMMOKY U  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHUA B  JOKYMEHT,  SBISIIOIIMNCA  PE3YyJbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Ipuiararo cinenyromme J0KyMEHTBI:

1.

2.

B cnydae npunsTtHs peimieHus 00 OTKJIOHEHWU 3asBICHUS 00 HCHpaBICHUU
TEXHUYECKOM OITMOKY MPOIITy HAMPABUTH TAKOE PEIICHUE:

MIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHOM KOMUH HAa OyMaKHOM HOCHUTEJIE TTOUYTOBBIM OTIPABICHUEM IO
azpecy:

HacrosiyM nmoareepkaar0: CBEICHUsI, BKIIFOUCHHBIE B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU M TMPEICTABISIEMOMY MHOIO JIMIy, @ TAaKXKXE BHECEHHBIE MHOK HWKE,
noctoBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAaHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTbI JECUCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (Tomuch) (®.11.0.)
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[Ipunoxxenne Ne3 Kk MOCTaHOBIEHUIO
HcnomHuTenbHOro KOMUTETA
Kakpe-EnruHckoro cenapCcKoro rmoceaeHust
A3HAaKaeBCKOTO MYHUIIMIIAIBHOIO paiioHa
PecniyOnuku Tarapctan

0T 26.01. 2022 Ne 3

AJIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHMIMIIAJIbHON YCJIYTH 0 NMPEI0CTABICHHUIO IPAKIAHAM
JKMJIBIX MIOMELIeHU B MyYHHMIMIIAJIbHOM KUJIMINHOM (POH/Ie 10 J0roBOpaM HaiiMa
CI1yKe0HOr0 KMJIOr0 MOMEeIIeHHU s

1. O0mmue moJI0KeHUA
1.1. TIpeameT peryaupoBaHHs aIMUHUCTPATUBHOTO PETJIAMEHTA

1.1.1.  Hacrossmmii  agiMUHUCTPATUBHBIM  PEVIAMEHT  NPEAOCTABICHUS
MYHULMNAIBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBINA PErIAMEHT) yCTaHaBIMBAET
CTAHJApPT U MOPSALOK MPEIOCTABICHUSA MYHUIMIIAJIBHON YCIYTH II0 MPEIOCTABICHUIO
rpa)<iaHaM XWIbIX MMOMEIIEHUN B MyHUIMIIAIILHOM KWJIMIIHOM (POHJE MO JOroBOpam
HaliMa CIIy’KeOHOT0 KUJIOr0 OMEIEHUS (Jlaree — MyHUIUIIaIbHAsL YCIIyTa).

1.1.2. [TonoxeHus aIMUHACTPATUBHOTO PETJIAMEHTA ITPUMEHSIOTCS] B OTHOLLIEHUN
KWJIBIX TOMEIEHUIN HaXOAIMXCA B MyHUIIMITAIbHOM XUJIUITHOM (DOHE.

1.2. Kareropuu 3asBuTenei

1.2.1. Jlunamu, HMMEOMKAMHU IIPAaBO HA MOJYYEHWE MYHMIMIIAJIBHOM YCIYTH,
ABJISIFOTCS TpaXkaaHe (COTPYIHUKH), COCTOSIIME HA YUETE B KAUECTBE HYKIAIOIIUXCS B
KUIBIX TIOMEIIEHUAX IO JOTOBOPY HaiimMa Ciy>K€OHOTO >KUJIOTO TIOMEILIEHUS 110 MECTY
KUTEbCTBA, a TAKXKE 10 MECTY paboThI (CIIy>KObI) (Ia1ee — 3asiBUTEND ).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEACTABUTENb  3asBHUTENS,
JEHCTBYIOIUI Ha OCHOBAaHUM JOKYMEHTA, yJIOCTOBEPSIOLIEr0 €ro MOJHOMOYHMS, JINOO
3aKOHHBIH MpeACTaBUTEIh (PU3NYECKOTO JHUIIA (Jajee — MPeACTaBUTENb 3asBUTES).

1.3. Ilopsanok uHGOPMHUPOBAHUS O MPEAOCTABICHUN MYHUIIUTIATBHON yCIyTH

1.3.1. HMudopmanmst 0 TOpSAKE NPEIOCTABICHUS MYHHUIMIIAIBHONW YCIyTH
pa3meniaercs:

1) Ha WHGOPMAIMOHHBIX CTEHIAX, COACPIKAININX BU3YAIBHYI0 M TEKCTOBYIO
UHPOpPMAIIMIO O MYHHIIMIIAJIBHOH yCIyre, pAacloJIOKEHHBIX B  MOMEIICHUAX
MHOTO(DYHKIIMOHATBHBIX ~ LEHTPOB  MPEAOCTABJICHUS  TOCYIApCTBEHHBIX U
MYHHUITUTAIBHBIX YCITYT.

2) Ha o(QUIMATBPHOM CalTe MYHHUIMIAJIBHOTO paiioHa B HH(OPMAIIMOHHO-
TeJleKoMMyHUKanoHHOH cetn «MHTepre (https://www. aznakayevo. tatarstan.ru);
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3) na Ilopranme rocymapCTBEHHBIX M MYHULMMNAIBHBIX yciuyr PecmyOnmku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKui mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT ((QyHKIINN)
(https:// www.gosuslugi.ru) (mainee — ExunbIii mopTai);

5) B rocy1apcTBeHHOU MH(MOPMAIMOHHOM cucTteMe «PeecTp rocyjapcTBEHHbBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHUILIUNIABHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM NPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieH!! - IMYHO WM 110 Tenedony;

2) B MHTepakTUBHOM (hopme PecryOiMkaHCcKoro noprana;

3) B ucnogHuTenbHOM komuTeTe Kakpe-EArmHCKOro cenbcKoro moceiaeHus
A3HakaeBCKOro MyHulMnanbHoro paiiona Pecniyonuku Tarapcran (nanee — Opran):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeNeoHy;

IIpU IUCbMEHHOM (B TOM 4HCIIE B (pOpME 3JIEKTPOHHOTO JOKYMEHTA) 00paleHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 TTOUTe, B DJIEKTPOHHOU (hOpME MO SJIEKTPOHHOM MOUTE.

1.3.3. Uudopmanua va Enuaom noprane, PecryGinkanckoM mopTaie o MopsKe
U CpOKax TMpeAoCTaBICHUS MYHMIMNAIBHOM YCIYyrM Ha OCHOBAaHMM CBEACHUI,
colepkamuxcsi B PeecTpe  rocyAapCTBEHHBIX W MYHUIUIANbHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Hoctyn k uHpOpMaLMKU O CPOKAX U MOPSAIKE MPEIOCTaBICHUS] MYHULUIIATbHON
YCIIYTH OCYILECTBISETCS 0€3 BBIIIOJIHEHUS 3asBUTEIEM KaKUX-TU00 TpeOOBaHUM, B TOM
yrcie 0e3 HWCMOJB30BaHMS MPOTPAMMHOTO OOECHEYEeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUUYECKHE CPEJICTBA 3asBUTENA TpeOyeT 3aKIIOYCHHS JTUIICH3MOHHOTO I WHOTO
COrJIaleHus C npaBooOagaTenem POrpaMMHOI0 oOecreueHus,
MPEeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIMIO WIIA aBTOPU3ALIUIO 3asIBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHHH 3asBUTENS JIMYHO WIA MO Teae(dOHY B COOTBETCTBUH C
MOCTYIUBIINM O0paIieHneM IpeoCcTaBiseTcs nHpopmarus:

15)0 MecTe HaXOXIECHUS MHOTO(PYHKIIMOHAIHHOIO IIEHTPA MPEIOCTABICHUS
rOCyJapCTBEHHBIX M MYHUIMMAIBbHBIX yciyr, Oprana (aapec, rpaduk paboThbI,
CIIpaBOYHBIE TeJIe()OHBI);

16) o mopsiike TpPeOCTaBICHUSI MYHHUIIUIAIBHOW YCIYTH, O CIOCOo0axX M CPoKax
M10J1a4uM 3asBJIICHUM;

17) o kaTeropusix rpakiaaH, KOTOPBIM MPEIOCTABIACTCS MYHHUIIUIIATbHAS YCIIyTa,;
O HOPMATHBHBIX IMPABOBBIX aKTaxX, PETYIUPYIOIUX BOMPOCH TPEIOCTABICHUS
MYHHIIMIIATEHON YCIIyTH;

18) 0 mepeuHe MOKYMEHTOB, HEOOXOJMMBIX IS PACCMOTPEHHUS 3asBICHHUS O
MPEIOCTABICHUH MYHHUIIMMAIBHON YCIYTH, O CpOKax TpHeMa W pPETUCTPalUu
3asIBJICHUS;

19) o0 xo/e MPeIOCTABICHUSI MYHUIIMITAILHON YCIYTH;

20) 0 MecTe pa3mernieHuss Ha O(UIMAIBLHOM caiiTe WH(OPMAIMK 10 BOIpPOCaM
MPEIOCTABICHUS] MyHUIIUTIATBHON yCITyTH;
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21) 0 mopsimke 0OKAIOBAaHWUS JEHCTBUN WM OC3EHCTBUS JTODKHOCTHBIX JIWIL
Oprana.

[lo mnucbMEeHHOMY OOpalIEHUI0 COTPYAHUKH OTHeNIa, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHE MYHUIIAMIAIBHON  YCIyTH, TOAPOOHO B THCHBMEHHOH (Qopme
Pa3bICHAIOT 3aABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYTH U
BOIIPOCHI, YKa3aHHbIC B HACTOSIIIEM IIYHKTE aJIMUHHUCTPATUBHOIO DPETJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEW cOo JHS perucTpanuud OOpallleHWs HaMpaBlSIOT OTBET
3assBuTeN0. OTBETHI JAlOTCs Ha s3bIke oOpamieHusi. B ciyyae HEBO3MOXKHOCTH JaTh
OTBET Ha A3bIKE OOpAallleHMs] MCIOJIb3YIOTCS TOCYJAapCTBEHHBbIE s3bIkU PecmyOnuku
Tarapcras.

1.3.5. Nudopmarus mo Bompocam MPEIOCTaBICHUS MYHHITUTIATBHOW YCIyTH
pa3Memiaercss Ha  O(QUUMAIBHOM  CaiWTe MYHUIMOAIBHOTO pailoHa W  Ha
MH(POPMAIMOHHBIX CTEHJaX B oMemieHussx Oprana st paboThl ¢ 3aBUTEIISIMU.

Nudopmanus Ha rocynapcTBeHHbIX  sA3bikax PecnyOnuku  Tatapcras,
pasmeniaemMas Ha UH(POPMAIIMOHHBIX CTEHJaX U Ha oduIuanbHOM caiiTe
MYHUIIMNIATBHOTO  pailoHa B  MH(OPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O pErIaMEHTa,
uHOpMaIIMI0 O MeCTE€ HaxOXJICHHs, CHPABOYHBIX TeledoHax, BpPEeMEHU pPabOTHI
Opeana, o rpaduke npuema 3asBJICHUNA HA MPEJOCTABICHUE MyHUITUTIATLHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINE MPEIOCTABICHUE
MYHHULUNIAIBHOU YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOLINUX
MPEOCTABICHUE MYHULIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB UX O(PUIHMAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoptane, B PeecTpe rocyaapCTBEHHbIX M MYHUIMNAIBHBIX YCIYr, Ha
opuHAITLHOM caiTte MYHHUIUTATBHOTO paiiona B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexkcT aIMUHHCTPATUBHOI'O pETJIaMEHTa B JCUCTBYIOLIECH peaaKivuu
MOJUIKUT pa3MelieHuto Ha Enunom mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHUITMTIATBHBIX YCIYT, HAa OQUIHMAIBHOM CaWTe MYHHUIMIIAILHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B asMUHUCTPATHBHOM pPETJIaMEHTE UCIIOJIB3YIOTCS CIACAYIOIINE TEPMHUHBI U
OTIpEeICTICHUS:

ynajeHHoe pabodee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEIOCTABICHUS
TOCYJapCTBCHHBIX M MYHHUIIMIIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUITUTIATLHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(CebCKOM) TIOCENIEHWW MYHHUIIMIIATLHOTO palloHa WJIH B TOPOJCKOM  OKpYyTe
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PecniyOnuku Tarapctan B coorBercTBuM ¢ TyHKTOM 34 IlpaBun opranuzanuu
AESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULMIIAIBHBIX YCIYT, YTBEPKIECHHBIX ocTaHoBIeHueM [IpaBurenbctBa Poccuiickoit
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IIpaBuil opranuszanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHULAMTAIBHBIX YCIIYT»;

TeXHUYecKas ommubOka - omuoOka (OomMcka, orneyaTka, rpaMmaThHdecKas WM
apupmeTrdeckass omubka Ju60 ToA0OHas ommMOKa), JOMYIICHHAs OpPraHoOM,
OPEAOCTABISAIONIMM MYHULIMIAIBHYIO YCIYTy, W IPUBEANIAas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUILIMITAJILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTUUKAMU W ayTeHTU(UKAUUM B HHPPACTPYKTYypE,
o0ecreynBaroei MH(})OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICCTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX JJIsl MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULMINAIBHBIX YCIYyT B 3JeKTpoHHOW (opme (mamee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAIMOHHAsI CHCTEMa, 00ECIIeUNBAIOIasl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(UKAIIIN U
ayreHTUGUKauuu K  uUHOpManuu,  coaepxKalleidcs B TOCYAapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTABICHUS TOCYJAapCTBEHHbIX M MYHMLMIAIBHBIX yciyr B PecrnyOmuke
Tarapcrany;

AUC  MOI| -  Apromaru3upoBaHHas  MHGOpPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB pPeI0CTaBICHUS roCyJapCTBEHHBIX U
MyHUIMTNAIBHBIX ycryr PecyOonuku TaTtapceras.

1.5.2. B anMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3agBJICHUEM O MPEIOCTABICHUU
MYHUIMTNIATBHOW YCIIyTU (J1ajiee - 3as8BJICHUE) MOHUMAETCS 3alpoc O MPEAO0CTaBICHUU
MYHULIMIAIBHOM YCIYTM, TOJAaHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTaTtbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjieHuss MYHUIIUNIAJIbHON YCIyTH

2.1. HanMeHOBaHHE MyHULIMIIAJIBHOMN YCIYTH

[IpenocTaBieHue TpakJaHaMm OKWIBIX  TOMEIIEHHMHM B  MYHMIIMIIAILHOM
KUTUITHOM (DOHJIE TIO IOTOBOPAM HaliMa CITy>K€OHOTO KUJIOTO TTOMEIIECHUS

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, HEMOCPECTBEHHO NPEIOCTABISIONIEr0 MyHUIIUIATBHYIO YCIYTY

HNcnonnurensubii  komMuter  Kakpe-ENrMHCKOro  CenbCKOro  MOCEneHus
A3HaAKaeBCKOTO MyHUITUTIATBHOTO paiioHa Pecrryonuku Tarapcran (manee — Opran)
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2.3. Onucanue pe3ynbrara IpeoCTaBIeHUs] MyHUIIUTIATbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOM YCIIYTH SIBISETCS:

7) pacnopsbKeHHE O MPEIOCTABICHUU TPAXIaHUHY S>KWJIOTO IOMEIICHUS 10
JOTOBOPY HaiMa CiIy>)keOHOTO JKWJIOrO IOMEIIEHHs, JOTOBOp HailMa, akT Npuema-
nepesadn cryKeOHOro IOMELIEHMS;

8) pemenue 00 oOTKaze B MPEJOCTABICHUM MYHHUIUIIAJIBHOW  YCIyTH
(mpunoxenue Ne 1 k HacTosAILIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

9) pemenue 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHULIMOAIBHOM ycayrd (mpuwioxenue Ne 2 K HacTosIIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMNAIBHON YCIYTH HaMpaBiIsAeTCs
3asBUTEN0 B (OpME DBIEKTPOHHOTO JOKYMEHTa, MOJNUCAHHOIO YCHJIEHHON
KBATM(PUUMPOBAHHOW 3JIEKTPOHHOU MOJIUCHIO YIIOJIHOMOYEHHOTO JOHKHOCTHOTO JTUIA
Opeana (mub6o Opeana), B cootBeTcTBUM ¢ DenepaibHbIM 3akoHOM OoT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
JAU4YHbI kabuner EnnHoro moprtan. B ciyuae HampaBieHUs 3asiBJICHHS IOCPEICTBOM
PecnyOnmkanckoro mnoprana pe3yibTaT MNPEAOCTaBICHUS MYHULMINAIBHOW YCIyTH
HaIpaBJIIETCS B JIMYHBIA KaOuHeT Pecrybimkanckoro noprana.

2.3.3. [lo BbIOOpY 3asBUTENs pe3yibTaT NPEJOCTABICHUS MYHHUIMIIAIbHOU
ycinyru Beimaercs B Oprane wim B M®I[ B dopme sKk3emIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOro Ha OyMa)KHOM HOCHTEJE, 3aBEPEHHOr0 Ie4YaThl0 HU
MOJAMKUCHI0 COOTBETCTBEHHO YIMOJIHOMOYEHHOIO JAOJDKHOCTHOTO jaumna OpraHa wuiau
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYHUTh PE3YJIBTAT NMPEIOCTABICHUS MYHUIMITAIBbHON
yCcIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBHUS pe3yJibTaTa
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

2.4. Cpok mpeaoCTaBICHUS MyHUIIUTIAIBHON YCITYTH, B TOM YHCIIC C y4€TOM
HE00X0IUMOCTH OOpaIleH!s] B OpraHU3alliy, Y9aCTBYIOIINUE B MPEIOCTABICHUH
MYHHUIUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIIMIIAJIbHON
YCIIYyTH B ClIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBIICHUS IPEAYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YITATOM NPEAOCTABICHNUS MyHULIMIIAIBHOU YCIIYTH

2.4.1. MyaununanbHasi yciayra npeaoCTaBIseTcs:

U3JIaHUEe pacrlopsikeHus: B TeueHue 13 paboumx AHEW ¢ MOMEHTA MOCTYIUICHUS
3asIBJICHUS;

3aKJIIOYEHHUE JIOrOBOpa B TEUEHHE TpeX padouux AHEH ¢ MOMEHTa W3JaHus
pPacCoOpsKEHUS.

2.4.2. IlpuocraHoBIIEHHE CPOKA MPEAOCTABICHMS MYHULMIIAIBHOM YCIyTH HE
IIPEyCMOTPEHO.
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2.4.3. HampaBieHue AOKYMEHTA, SIBISIOIIETOCS PEe3yJbTaTOM MPEIO0CTABICHUS
MYHUITUTIATBHOW ~ ycIIiyTh B (OpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBHUTEIIO
OCYIIECTBISIETCS B J€Hb O(POPMIICHHS U PETUCTpAllMM pe3ysbTara MpeloCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

2.5. UcuepnipiBaloNiuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTaMU IS
MPEIOCTABIICHUSI MYHUITUTIAILHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMU U 00S13aTEABHBIMHU JIJISI IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3aBUTEIIEM, B TOM
YHUCJIe B 3JIEKTPOHHOU (popMe, TIOPSIOK UX MPECTABICHUS

25.1. ]Ins momydeHHsT MYHHUIUMAIBHOM YCIyTd 3asgBUTENb TMPEACTABIISACT
CJIeIyIOLIUE JOKYMEHTBI:

1) TOKYMEHT, YAOCTOBEPSIOMUM JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeacTBoM Pecniy0nukaHcKoro moprana);

2) TOKyMEHT, YAOCTOBEPSAIOIINI MOJTHOMOYMS IPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:!

B (hopMe TOKyMEHTa Ha OyMaXHOM Hocutene (mpuioxkeHue Ne 3 Kk HacTosALEMY
aJIMUHUCTPATUBHOMY PErJIaMEHTY);

B 2JIEKTPOHHOH (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEJACHUA B DJEKTPOHHYIO (GOpMYy 3asBICHUS), MOANHUCAHHOE B COOTBETCTBHM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMHUHUCTPATUBHOIO pETJIAMEHTAa, MpU OOpalEeHUH
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) Xx0oaTaliCTBO PYKOBOJMTENSI COOTBETCTBYIOLIEIO T'OCYAAPCTBEHHOIO OpraHa,
rocyJapCTBEHHOTO YHUTApHOTO IPEeANpUSATHUS PecnyOnnku Tarapcran,
rocyJ1IapCTBEHHOTO yupexaeHus Pecriyonuku Tarapcran;

1) KOTHS TPYAOBOTO JOTOBOPA TMOO KOMHS CITYy>KEOHOI0 KOHTPAKTa;

€) KOMHUsI TPYA0BOM KHHKKH.

2.5.2. 3asBlieHHE M TMpuUJATaeMble JTOKYMEHTbl MOTYT OBbITh MpPEACTABICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM U3 CJIEIYIOUIUX CIIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) nocpeactBoM PecnyOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opran JTU4YHO WU MOCPEICTBOM MOYTOBOM CBSI3M Ha OYMa)KHOM HOCHTEIIC.
3asgBiIEHUE W NpUJIaraeMble JOKYMEHTBI, TP HAMNPABICHUH IOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asgBieHue TP HaAIMpaBJICHUHM TOCPENCTBOM PecmyOiamkaHCKOro moprala
MOJIKUCBHIBAETCS IIPOCTOM JIEKTPOHHOM IMOANMUCHIO 3asIBUTEIA.

Jns monmydeHus TMPOCTOW BJIEKTPOHHOW TMOANMCH 3asBUTENIO0 HEOOXOIUMO
npoiitu npouenypy perucrtpamnuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpIUTh
YYETHYIO 3aIHUCh.

DNEeKTPOHHBIA JOKYMEHT (SJEKTPOHHBIM 00pa3 JOKyMEHTa), YyKa3aHHBIA B
MOAMYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOIO PErIAMEHTA, 3aBEPSAETCS YCUICHHOU
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KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3JaHUE W TOIIUCAHUE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTapUyCaMHU.

DNEeKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraéMbie K
3asBJICHUIO, B TOM YHCJIC JIOBEPEHHOCTH, HANPaBJISAIOTCS B Buae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee S0 MoGaiT.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (2JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIITH B TMOJHOM 00BbEME NMPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JTEHCTBUMA,
MIPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOMIMMU OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYEHUs] MYHULMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpalleHueM B HHBIC
roCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJICHUS, OpraHU3aluu, 3a
HCKJIIOYEHHUEM TIOJyYeHHUS YCIyr M TMOJYyYeHHUs JOKYMEHTOB U uHdOpMaiuy,
MPENOCTABISIEMbIX B PpE3yJIbTaTe MPEIOCTABICHUS TAaKHX YCIYT, BKIIOUYEHHBIX B
MepeyHu, yKazaHHble B 4yactu | cratem 9 @epepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00sI13aTEIBHBIX YCIIYT);

3) npencraBiieHHUs JOKYMEHTOB W HMHGOpMAIMHM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKMCh IPU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, JIUOO B
MPE0CTaBIEHUU MYHUIIMTIATLHON YCIIYTH, 32 UCKITIOUCHUEM CIEAYIOIINX CIyYacB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIMIIAIIBHOW YCIYTH, MOCJI€ TEPBOHAYAIIBHON MOJauu 3asiBICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HamMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIUIIAIIBHOW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUS] MYHUIMIAIBHOU YCIyru, Ju0OO B
MPENOCTaBIECHUA MYHUIIUMIIAIbHON YCIYTU U HE BKJIIOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU MOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHUITUTIATBHOMW YCIIYTH, TUOO B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISBICHUE JOKYMEHTAIBHO TMOATBEPKIAECHHOTO (akTa (IMIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (O€31€MCTBUSI) JOJDKHOCTHOTO JIMIIA
Oprana, pabotnuka MO®I], mpu mnepBOHAYAJILHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MyHUITUIIAIbHON YCIIYTH, JU0O0 B IPEAOCTaBICHUN
MYHULIMIAIBHON YCJIYTH, O Ye€M B NMUCbMEHHOM BHJE 3a MOJMUCHI0O PYKOBOJIUTEIS
Oprana mpu IEepBOHAYAILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJUMBIX JIJIsi
NPEeIOCTaBICHUS MYHMUIIMNAIBHOW YCIyTd, YBEAOMIISIETCA 3asBUTENb, a TaKkKe
MIPUHOCATCS] U3BUHEHUS 32 JOCTaBJIECHHBIE HEY100CTBA;
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4) mpenoctaBieHus Ha OyMa)kKHOM HOCHUTENE JOKYMEHTOB W UHGOpMaIuw,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 ctaten 16 @enepanbHoro 3akona Ne 210-d3, 3a UCKIIOYEHUEM CITy4aeB, €CIIA
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JINOO MX U3BATHE SBIACTCS HEOOXOAUMBIM
yCJIOBHEM MPEJOCTaBICHUS TOCYJApCTBEHHON WM MYHUIUIAIbHOW YCIYTH, U UHBIX
CITy4aeB, YCTAHOBJICHHBIX (pe/iepaTbHbBIMKU 3aKOHAMH.

2.6. McuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU U1 IIPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIPABJIEHUS U ITOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK UX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIpaBJieHus TM00 OpraHU3alksl, B paCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarotcst B paMKax MEXKBEIOMCTBEHHOTO B3aUMOJICUCTBUSA:

10) Beinucka u3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBHKMMOCTH O MpaBax
OTJICJILHOTO JIMIIA Ha WMeEBIIHECS (MMEIOIIHUECS) Y HEro OOBEKTHl HEABHUKHUMOTO
uMyIIecTBa Ha Tepputopuu Pecriyonuku TaTapcTan Ha 3assBUTENS, YJIECHOB €0 CEMbH U
BCEX IpakJaH, 3aperucTPUPOBAHHBIX BMECTE C HUMU - PocpeecTp;

11) cBeaeHus O AEHCTBYIOIIEM MMacopte rpaxaanuna Poccuiickoi denepannn —
MBJI Poccuu;

12) cBeleHust 0 HOTapUalIbHOW JOBepeHHOCTH — DenepalibHas HOTapHaIbHas
rnajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noanyHkre 1 myHkTa 2.6.1 aAMUHUCTPATUBHOTO pErjaMeHTa, B (popMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOMW KBaIM(UIMPOBAHHOW TMOAMUCHIO  JIHII,
YIOJITHOMOUCHHBIX Ha CO3/IaHME W TOJAMUCAaHWE TaKUX JOKYMEHTOB, MpHU TMojayde
3asIBJICHUS.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE NPEACTABICHUE) YKa3aHHBIMU B
nyHKkTe 2.6.1 aAMHUHUCTPATUBHOIO pErjiaMEHTa OpraHamMHu TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMNpPAaBJIEHUS, OPraHU3alUSIMU JTOKYMEHTOB W CBEACHUN HE
MOXET SIBJISIThCS OCHOBAHHUEM JJIsl OTKa3a B IPEIOCTABICHUN MyHULIMTIAIBHON YCITYTH.

2.6.4. JlomkHocTHOE nUIO W (Wiu) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHUCTPATUBHOTO perjlaMeHTa OpPraHOB W OpraHu3aluid, He MPeaCTaBUBIINE
(HECBOEBPEMEHHO MPECTAaBUBIIKE) 3alPOIICHHBIE W HAXOJAIIUECS B PacropsHKEHUU
JOKYMEHT WJIM CBEJICHMS, TTOJICKAT aJIMUHUCTPATUBHOM, AUCHUIIMHAPHON WM MHOM
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3amnpeniaercs TpeOOBATh OT 3asIBUTENISI JOKYMEHTHI CBEJICHUS, B TOM YHUCJIIE
NOATBEPKAAIOIIE BHECECHUE 3aABUTEIIEM IUIATHI 32 NMPEAOCTABICHUE MYHUIUIIAIBHON
YCIIYTH, HAXOJSIIUECS B PACIIOPSIAKEHUU IOCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
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CaMOYIIPABJICHUSI M TOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpTraHU3aLHi.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B PpACIOPSHKEHUM TOCYJAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPAaBJIEHUS! M MOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKaza
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. VicuepribIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuuy;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
NOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEICHUS, COJEp)Kalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWJIM CUIy Ha MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYUS
IPEJICTaBUTEINS 3asBUTEIS, B Cllyyae oOpallleHus 3a MPeA0CTaBIeHUEM MYHULUIIATIbHON
YCIIYT'M YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUN MyHUIIUMIIAIBHON YCIYTH U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUE 00s13aTeNbHBIX MoJeil B popMe 3asBiIeHUs, B TOM
yuclie B UHTEpPaKTUBHOM (opme 3asgBieHuss Ha PecmyOnukaHckoM —moprane
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aMOJTHEHNUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH;

7) 3adBJIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYUS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/eHUe YCTAaHOBJICHHBIX cTaThed 11 denepanbHOrO 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UIUPOBAHHOM 3JIEKTPOHHOM MOUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJYYEHUS MyHUIUMTIAIBHOW YCIIYTH, SIBJSETCS NCUEPTIHIBAIOIINM.

2.7.3. Pemenre 00 oTKaze B MpuUeME 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBJICHUS MYHULMIIAIBHON YCIyTU, MOXET OBbITh MPUHATO KaK BO BPEMs
npueMa 3asBUTENS, TaK M IOCJIE MOJIYYEHHs] OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX JiA MPENOCTABICHUS MYHUIIMIAIBHOW YCIYTH TOKYMEHTOB
(cBemeHuil) ¢ HUCHOJB30BAaHUEM  MEXBEAOMCTBEHHOTO  HMH(OpPMAIMOHHOTO
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B3aMMOJICICTBHS, B CPOK, HE MPEBBIIAIOIMUNA 9 pabouux IHEH CO JIHSA PErucTpaluu
3asBJICHUSL.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBJICHUS M WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHNS MyHULMIIAIBbHOM YCIYTH, B CIIy4ae €CIIH 3asiBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyonukoBaHHOW Ha EnnHom noprane, PecrybiukanckoM noprane.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUHN JIs PUOCTAHOBJICHUS UJIM OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHOBaHus NI OPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIMITAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA TSI OTKAa3a B IPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH:

1) 3asgBuTENEM MNpeACTaBIEHbl JOKYMEHThl HE B IIOJIHOM 0ObeMe, JH00 B
MPEJCTABIICHHBIX 3asBICHUM W (WIM) JOKYMEHTaX COJCPXKHUTCS HenoiHas U (WIK)
HEJI0OCTOBEpHAas MH(pOpMaIus.

2) o0ecrnieyeHne KHUIbEM MOJTydaTelIsl yCIIyru 00jee y4eTHONH HOPMBI.

3) HaMepeHHOEe YXYAILLIECHUE XWINIIHBIX YCIOBUI B TEUEHUE MOCICOHUX MATU
JIET.

4) BbIE3] HAa IPYroe NOCTOSTHHOE MECTO KHUTEJIbCTBA.

5) ucteueHue cpoka AeUCTBUS TPYAOBOIO JOrOBOpa (KOHTPAKTA).

6) OKOHYaHHE CPOKA CITY)KOBI.

7) ucTeyeHue cpoka npedbIBaHUS Ha BEIOOPHOM JOJIKHOCTH.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
clly4yae, €cClid 3asBJIEHWE O NPEIOCTaBICHUM MYHUUUNAIBHOM YCIYrd MOAAHO B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yCIIyrH, onyosrukoBanHoi Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIUITAIIBHON yCIIyTH

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 6€3B03MEe3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1JI51
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(mokyMeHTax), BblJaBaeMOM (BbI1aBA€MbIX) OpraHU3alUSIMH, YIAaCTBYIOIIMMH B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU TSI IPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIUNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluen,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems o:kuaaHus NpY MOJ1a4Ye 3as8BJICHUSA HA NOJYYEHUE MYHUIUITAIbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu momy4eHHH pe3yibTara MPEAOCTaBICHUS MYHUILUIATBHON YCIyTH
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIIYTH U YCITYTH, MPEIOCTABIIIEMOI OpraHnu3allen, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B neHb nojgaun 3asBiIeHUS 3asIBUTEIIO
BbI1aeTcsa pacnucka u3 AVNC MO®I] ¢ peructpaliliOHHBIM HOMEPOM, MOTBEPKAAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJIa4U 3aBJICHHUS.

2.13.2. Ilpm wHampaBieHMM 3asBJIICHHS MNOcCpeacTBOM EnmHoro moprana,
PecnyOnukanckoro nmoprajia 3asBUTENb B JEHb MOJA4M 3asBJICHUS MOJY4YaeT B JIMUHOM
kabuHeTe PecnmyOiMKaHCKOrOo TMopTaja W MO DJEKTPOHHOW TMOYTE YBEIOMIICHHE,
MOJATBEPKAAIONIEE, YTO  3asBJIICHUE  OTIPABICHO, B KOTOPOM  YKa3bIBaKOTCS
PETUCTPAILIMOHHBIA HOMED U JaTa MOJaud 3asBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON WH(GOPMAIIMOHHONW CHUCTEMBI, MPEIHA3HAYCHHON I OKa3aHUs
rOCYJIJapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JAaTOU
MOJAa4M 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM JUIs 3aII0JHEHHUS 3alPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JOCTYIHOCTH /111 UHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. IIpenocraBieHne MyHUIUMNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHMSIX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmileHUs1 JOKYMEHTOB, HH()OPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAATeNbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
IPEIOCTaBICHUS] MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieunBaercsi OeECTPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIMNATBHON yCIyru (YIZOOHBIM BXOJ-BBIXOJ B TOMEIICHHUS U
NepeMENICHHE B UX Ipeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABICHUS MYHHUIMIIAIIBHON YCIYTM pa3MeIlaeTcs B YAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BO3MOXHOCTEH HHBAIH/IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUH, Ha
KOTOPOM PAcCIOJIOKEHbl OOBEKThl COLMAIbHOM, WH)KEHEPHOM M TPaHCIIOPTHOM
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hammexaiee pasMmelieHrHe OOOpYyIOBaHHS M HOCHTENCH HH(OpPMAIUH,
HEOOXOUMBIX Jisi o0ecnedyeHns OecpensiTCTBEHHOro JOCTyla UHBAJIMIOB K YCIyram
C YYETOM OIPAHMYEHUN X )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaU 3HaAKaMU, BBINIOJHEHHBIMU pelibe(PHO-TOUeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopmMe M B MOPSAKE, KOTOpbIE
YCTaHOBJIEHBI INPHUKAa30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «0O06 ytBepxkaeHun ¢GOpMBI JOKYMEHTAa,
MOJTBEPXKJAIOIIETO CHElHallbHOe O0y4YeHHe COOaKU-NPOBOAHMKA, M TOpPSAKa €ro
BBIIAYM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTaBICHHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, MCIHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTHU, KOTOpHIE
yKazaHbl B mnoamyHktax | — 4 nynkra 2.14.2. agiMHUHUCTpPaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM W CpEICTBaM, BBEJIEHHBIM B JKCIUIyaTallMI0 WA
MPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTaBIECHUH MYHUIIMIATBHON YCIYTH U UX TPOJIOKUTENBHOCT, BOBMOKHOCTD
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEO0CTABICHHSI TOCYIapPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEA0CTaBICHUN HECKOJIbKHIX TOCYIapPCTBCHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYIMHOCTH MPEAOCTABICHHUS MYHHULMIAIBHOM YCIYTH
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeprnpiBaoniel uHpopmanuu o crocobax, MHOpsSAKE M CpoKax
IPEIOCTABJICHUSI MYHULMIAIBHOM YCIYIM Ha HMH()OPMAIMOHHBIX CTEeHJaX, EnuHOM
noprane, Pecny0Onnkanckom nopraie, opuiuaibHOM caiiTe MyHULIMITAIBHOTO paiioHa;

OKa3aHUE I[OMOUIM MWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MEUIAOIINX
IIOJIYYEHHUIO UMH yCIIYT HAPABHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

9) coburoIeHe CPOKOB MPUEMA U PACCMOTPEHUS IOKYMEHTOB;

10) coOumomeHue cpoKa MOJTYUCHHUS pe3yIbTaTa MyHHIIMITAILHONW YCIYTH;

11) orcyrcTBUe OOOCHOBaHHBIX JKAIO0 HA HAPYIICHUS aIMHHHUCTPATUBHOTO
perjiaMeHTa, cCoBeplleHHbIe paboTHUKaMu Oprana;

12) KOJMYECTBO B3aMMOJICHCTBHI 3asBUTENS C JOJDKHOCTHBIMH Jiniamu (0e3
y4eTa KOHCYJIbTaIuh):

B3aMMOJICHCTBUE 3asBUTENss ¢ pabdotHukamu Oprana wmu  MOIL[ npu
MIPEJAOCTABIEHUA MYHHIMNAJIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3 IpH
MpEeJICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHLIMNaIbHOW yciayru B Oprane win M®I[ B ¢opme sk3emIuisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEJE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEJOCTABICHUS MyHUIIMTAIBHON YCIIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JMYHOM KabuHere Ha EnuHom moprare,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BbeIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro >KUTEIbCTBA WM MeECTa
(hakTHUeCcKoro mpokuBaHus (MpedbIBaHUs) Ha TeppuTopuu Pecriyonuku TatapcTan mo
AKCTEPPUTOPUATIBHOMY MTPUHIIMITY.

MyHununan€bHas yejiyra B COCTaBe KOMIIJIEKCHOTO 3aIpoca HE MPEI0CTaBISIETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHUATHFHOMY MIPUHITUITY (B clydae, eCiu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMIAIBHON YCIYTd B 3JIEKTPOHHOU (opme
3asiBUTEIb BIIPABE:

13) monyunte wuHGpOPMAIMIO O TOPAAKE W  CPOKaxX IMPeIOCTaBICHHUS
MYHUIIMTIATBHOM YCIIYTH, pa3MmelieHHyo Ha EaumHom mnoprane, PecmyOinukanckom
MopTaie;

14) nmogaTh 3asABJICHHE O MPEIOCTABICHUM MYHHIMNAIBHOW YCIYTH W HWHBIC
JIOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTaBICHUS MyHUITUTIATBHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U UH(GOPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctateu 16 ®@enepanbHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCKoro noprana;

15) monmy4yuTh CBEACHUS O XOJE BBHIMOJHEHUS 3asBJICHUN O MPEIOCTABICHUH
MYHUIUTNIATBHON YCIYTH, OJAHHBIX B 3JIEKTPOHHOMU (hOpMmE;

16) ocyIIeCTBUTH OIICHKY Ka4eCTBa MPEIOCTABICHISI MyHHIIUTIAIBHOW YCIYTH;

17) nony4yuth pe3yibTaT MPEAOCTABICHHUS MYHHIMMAIBHOW yCIyrd B (opme
ANEKTPOHHOIO JJOKYMEHTA;

18) monath xano0y Ha pemieHue u neiictpue (0e3aeiictBre) OpraHa, a TakKKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATBHBIX CIYXKAIlUX IOCPEACTBOM PecmyOankaHCKOTO
noprana, Tnopraia QeaepaTbHON TOCYIapCTBEHHONW WH()OPMAIMOHHOW CHUCTEMBI,
oOecreunBaroIIei mporecc aocyaeoHoro (BHECYJeOHOr0) 00KaJoBaHUSI PEIICHUN M
nencTBuil (0e3MelCTBHS), COBEPIIEHHBIX MPU MPEIOCTABICHUU TOCYIAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYyr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUA
AIEKTPOHHOM (HOpMBI 3asiBJIeHUs Ha PecryOimkaHckoM mopTayie 0e3 He0OXOIUMOCTH
JOTIOJIHUTEJIBHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS] 00ECIICUNBACTCS:

15) BO3MOXKHOCTh KOTIMPOBAHUS U COXPAaHEHMs 3asBJICHUS U UHBIX IOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS YCIIYTH;
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16) BO3MOXKHOCTh 3aIlOJTHEHUS] HECKOJIBKHMHU 3asSBUTEIISIMU OJHOM AJIEKTPOHHOM
dbopMBbI 3asiBIEHUS MpU OOpalleHHH 3a YCIyraMH, MperojiaralolliMy HalpaBiICHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

17) BO3MOXHOCTh TIe4aTH Ha OyMaKHOM HOCHUTEIE KOTHH JJICKTPOHHON (hOpPMBI
3asIBJICHUS;

18) coxpaHeHHe paHee BBEACHHBIX B 3JICKTPOHHYIO (JOPMY 3asBJICHUS 3HAYCHUI B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3asiBIICHUS;

19) 3amosHeHHE TOJICH 3JICKTPOHHON (OpMBI 3asBICHHMsS JI0 Hayajla BBOJA
CBEJICHUI 3adBUTEJIEM C MHCIOJIB30BAHUEM CBEleHMM, pa3menieHHbix B ECHUA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOMKaHCKOM MopTaje, B 4YacTH, Kacarolleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKALIMKI U ayTEHTU(PHUKANN;

20) BO3MOKHOCTh BEPHYTHCS Ha JIIOOOW M3 3TAIOB 3allOJIHCHUS JJICKTPOHHOU
(bopmbl 3asBieHUS O€3 OTEPU paHee BBEACHHOW HHPOpMaLUK;

21) BOBMOXKHOCTh JIOCTYyIa 3asBUTENSI K paHee TOJAaHHBIM MM 3asBICHHUSM B
TEYEHUE HE MEHEE OJIHOTO T'0Jla, & TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (nanee - 3amuch) OCyIIECTBIAETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asiBUTEIIO MPEIOCTABIISIETCS BO3MOKHOCTh 3alllCH Ha JII0Oble CBOOOJHBIE JIs
npueMa JIaTy ¥ BpeMs B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTaja 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpallliBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cnyyae HECOOTBETCTBHSI CBEACHUN, KOTOpbIE COOOIIMI 3asBUTENb IIpU
MPEBAPUTEIILHON 3alUCH, JTOKYMEHTaM, MPEACTaBICHHBIM 3asBUTENIEM IPU JIMYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Tpu ocymiecTBICHUN NpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 OOeCHeuYnBaeTCs
BO3MOKHOCTh pacredararb TaJIOH-TIOATBEpXACHUE. B ciydae, ecinu 3asBUTENb
COOOIIUT aapec SJEKTPOHHOW TMOYThI, HAa YKa3aHHBIM aJpec TakkKe HampaBisieTCs
uH(popMaIus 0 MOATBEPKIACHUU MPEABAPUTEIILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
Y MecCTa Impuema.

[Ipu ocyiiecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 00s3aTEIbHOM
nopsiike ”HGOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aIUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTEND B JIFO0OE BpEMsI BIPABE OTKA3aThCs OT MPEIBAPUTEIBHON 3aIIUCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTCHTH(PHUKAIMU B COOTBETCTBHUH C HOPMAaTHBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH JUIs IPUEMA.

3. COCTaB, mocjaea0oBaTCJbHOCTbD U CPOKH BBINNOJHCHUA AAMHUHUCTPATHBHBIX
npoueayp, TpGﬁOBaHI/IH K MOPHAAKY MX BBINIOJHEHUA, B TOM YUCJIC 0CO0EHHOCTH
BBINNOJHEHUA AaAMHUHUCTPATUBHLIX IIPpOLHEAYD B 3J1€KTpOHHOI71 Q)opMe, a TaKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUIIMTIAIBLHOM YCIYTH BKIIIOYAET B ce0s CIEAYIOIINE
aJIMUHUCTPATUBHBIC MTPOLICTYPHI:

1) KOHCYJIBTHUPOBAHUE 3ASIBUTEIIS;

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHE B
MIPEIOCTaBICHUN MYHHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCITYTH;

5) 3akJIr0ueHue JOroBopa

6) BbIIaya (HampaBJICHUE) 3asBUTEINIO PE3yJIbTaTa MyHULIUIIATBHON YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MPOLEAYpPHI
ABJIIETCS OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIMOATBHON YCITyTH.

JIOMKHOCTHBIM ~ JIULOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpamenun 3asButenss B Opran — cekperapb Mcnonkoma (nmanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPAaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
NpeAOoCTaBICHUs MYyHUIUNAIbHOW ycinyru B MOI[ nuuno u mo TenedoHy U
ANEKTPOHHOM IIOYTE.
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Pa6otHuk M®L] koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
MPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BOIPOCAM IS MOTYYEHUSI MYHULIUITAIEHON
YCIIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIUIO O TOPSAKE TMPEAOCTaBICHUS
MYHUIIUITAIBHOM yCayru Ha oduimansaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSIIUM ITyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMMHUCTPATUBHBIX  IPOLIEAYP  SIBIIFOTCS:
KOHCYJbTAllUsI 1O COCTaBy, (popMe NpeACTaBIsIeMON JOKYMEHTaluu U APYyTUM
BOIpOCaM, HEOOXOUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.2.3. 3asButens BrpaBe 0o0paTUThCs B Opran mo TenepoHy U BIEKTPOHHOU
[o4Te, a TaKXKe MOJYYHTh KOHCYJIbTAlMI0 Ha PecmyOnmkaHckoM nopraine, caiTe
Oprana o nopsIKe U CpOKax MPENOCTABIECHNS MyHUIUITAIIBHOW YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe NpeaCcTaBIIEMON TOKYMEHTAUHA U APYTHM BOIPOCaM I MOITyYEHUs
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 agMUHHUCTPATUBHOTO
perjlaMeHra.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEH CO JTHS NOCTYIUIEHUSI 0OpallieHusl.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
KOHCYJIbTallUM IO CcOCTaBy, (opMe TMpEeACTaBIsIEeMON [OKyMEHTAUU U JIPYrHM
BOIIPOCaM, HEOOXOIUMBIM TSl MTOTYYEHHS] MyHUIIUIATIBbHOM YCIIyTH.

3.3. [IpunsTHE U pacCCMOTPEHNE KOMIUIEKTa TOKYMEHTOB,
IIPEACTABICHHBIX 3aIBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTeENs1) oopamaerca B MPI] ¢ 3anpocom
O TMPEJOCTaBICHUM MYHULUINAIBHOW YCIYTM M TPEACTAaBISIE€T JIOKYMEHTHI B
COOTBETCTBHUH C IYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJaMeHTa.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

yIIOCTOBEPSET JINYHOCTD 3asIBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYUHN JIMIIA, TOJAIOUIETO TOKYMEHTHI;

NIPOBOJNUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIaMEHTA;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

Opu  TPENOCTaBICHWH  JTOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aJIMUHACTPAaTHBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHTENE, OCYIIECTBISICT
CKaHUPOBAHUE NPEJCTABICHHBIX JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue uz AC MOL];

nepesaeT 3asBUTENIO Ha TPOBEPKY U MOANHUCAHUE;
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1oCJIe MOANKUCAHUS CKaHUPYeT noanucanHoe 3assiaeHue B AUC MOL];

3arpyxaer B AUC MO®IL] noxyMeHTbI, IPEICTaBICHHbIE B 3JIEKTPOHHOIN (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHHMPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET SIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEIYPHl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asBUTEJIS.

Pe3ynbraTaMu BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBisieT mNakeT AOKYMEHTOB, NPHUHATBIX OT
3asiBuTeNsi B Opran B 3J€KTpOHHOM (dopme (B cOCTaBe MAKETOB DJICKTPOHHBIX JEIN) B
TEYEHUE OJHOro padoyero AHS €O JHA OOpamieHus 3asBHUTENI B CTPYKTYpHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMy BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE J€eJ0), HampaBieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULMIIAJIbHOM YCIyTH B
AJIEKTPOHHOM (hopme uepe3 PecryOinkaHckuii mopTail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBIICHUSA B DJECKTPOHHOUM (hOpME BBHITOJHSET
CJICIYIOIIHUE JCUCTBUSA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE JJIs1 IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThI B S3JEKTPOHHOW (OpME WIIM AJIEKTPOHHBIE 0O0pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIEHUs (IpH HEOOXOAUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B D3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX CBEJIEHUN (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B ()OpMe AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKUMaeT
COOTBETCTBYIOILYIO KHOMIKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHHUS);

AJIGKTPOHHOE 3asBJICHUE TMOJIHUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIoruuecKas poBepKa c(hOpMHUPOBAHHOTO 3asiBIICHUS
OCYUIECTBJISICTCS TOCJI€ 3allOJHEHUs 3asBUTEIEM KaXJOro M3 TOJIeH AIEKTPOHHON
dbopmbl 3asBiaeHus. [lpu BBIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(GbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISABICHHOW OLIMOKU M
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOUIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (OopME 3asIBJICHHUS.
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AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaICHUsI 3asIBUTEIIS.

PesynbraramMu  BBIMIOJNIHEHUS  aJMUHHCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
AJNIEKTPOHHOE JI€JI0, HarpaBjieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJICHCTBHUS.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
PeI0CTaBICHUS MyHUITUTIATBHOU YCIIYTH.

JomKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aAMUHUCTPATUBHOM TpoLEnypbl fABiIgeTcs cekperapp HMcmonkoma (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a ITPUEM JJOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM TOKYMEHTOB, B CIIydae
oOpalieHus 3aaBUTEINA ¢ 3asBJIeHUEM B Opras:

OINpeeNsIeT MpeaMeT OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
OyHKTe 2.5 ~ aIMUHUCTPAaTUBHOTO  pErjaMeHTa,  IMPOBEPKY  COOTBETCTBHUS
NPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJEHHBIM  TpeOOBaHUSIM  (HaJJexaliee
oopmiieHHEe KONUN JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAaX MOJYUCTOK, MPHUIHCOK,
3aYEPKHYTHIX CJIIOB U UHBIX HE OTOBOPEHHBIX MCTIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (opMy  3asBlIEHMS B  aBTOMAaTU3MPOBAHHOU
MH(DOPMAIIMOHHOW CcHCTeME, MPEJHA3HAYEHHOM [JIsl OKa3aHWs TOCYAapCTBEHHBIX U
MYHHIIMTIATBHBIX YCIIYT;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B NOyHKTEe 2.5
aAMUHUCTPATUBHOIO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

nocJie NOJNUCAHNS CKAaHUPYET MONMCAHHOE 3asIBJICHUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO MH(POPMAITMOHHYIO CUCTEMY,
NpelHa3HaYeHHYI0 Il OKa3aHUsl TOCYJapCTBEHHBIX W MYHUILMIAIbHBIX YCIYT
JOKYMEHTBI, TpPEJCTaBICHHbIE B D3JEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE J€J10;

BO3BpaIlaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHANBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B ITPUEME JOKYMEHTOB.

B cnyudae HamuuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
NPENSTCTBUN I TIpUeMa 3asBJICHUS M BO3BpAILlA€T €My JAOKYMEHTbI C OOBSICHEHHUEM
coJiep KaHusl BbISIBIEHHBIX OCHOBAHUH /JIs OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOJUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, IOCIIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE:
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IIPUCBAaMBAET 3asBJIICHUIO0 HOMEP B COOTBETCTBHM C HOMEHKJIATYpOM JI€J U CTAaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNUBIIME 3JIEKTPOHHBIE Ji€jla, B TOM YHCIE NPHIOKECHHbIE
3asBUTENIEM JTOKYMEHTHI B JJIEKTPOHHOH (hopMe U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COONIOJICHUE YCIOBUM JEUCTBUTEIBHOCTU AJIEKTPOHHON TMOJIUCH,
nocpeacTBoM oOpamienuss Kk EguHomy mopramy (B ciydae, €cCiau  3asBUTENEM

Ipe/ICTaBIICHbI AIIEKTPOHHBIE JIOKYMEHTBHI, MO/ CAHHbBIC YCUJICHHOU
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHM, MPETYyCMOTPEHHBIX MIYHKTOM 2.7.1

aJIMUHHACTPATUBHOTO perjiaMeHTa, MOJATrOTaBIMBACT MPOEKT pelieHus 00 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISABICHO HECOOIIOJEHUE YCJIOBHI €€ JEeMCTBUTEIBHOCTH,
MIPOEKT peleHuss o0 OTKa3e JOJDKEH CoAepXk aTh MYHKTHl craThu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €TO IPUHATHS.

[IpoekT pemenus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX st
IPEIOCTABIICHUSI MYHULMIAIBHON YCIYrH, C yKa3aHWEM IpPUYMH OTKa3a (B ciyuae,
€CIi OCHOBaHMsI JJIsi OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JIf
IIPEIOCTABIICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  coJiepkaTh MH(GOpPMalMI0O O HAaUMEHOBAHWM JOKYMEHTOB (MH(pOpMaiuu,
CBEICHMI), KOTOpblE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIJIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHHUIA),
HAIIpaBJISIETCS. HA COIJIaCOBAHHWE B YCTAHOBJEHHOM IOPSIKE MOCPENCTBOM CHCTEMBI
ANIEKTPOHHOIO JJOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'M, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

B cnydae OTCyTCTBHMS OCHOBaHMW I OTKa3a B IpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 agMUHUCTPaTUBHOIO PETJIaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOTO pabodero JHS CO JHS
MOCTYIUICHHUS 3asBJICHUS, HAMIPABJISIET 3asIBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUU 3asBJICHUS, COJEpIKAIlee BXOMAIINNA PEruCTPallMOHHbBIN
HOMEp 3asiBJCHMs, JATy IOJY4YeHUs 3asBJICHUS, MEepeueHb HAMMEHOBaHUU (aiinos,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHs pe3yJbTaTa MYHHLMIIAIBHON
YCIIYTH.

3.3.3.4. Hcnonnenuwe mnpouenyp, ykazaHHblix B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjJaMEHTa, NpPU HAIWYMA TEXHUYECKOM BO3MOYKHOCTHU
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOM
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Ji OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIIYT.
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3.3.3.5. AJMHMHHUCTpaTHBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE MIYHKTOM 3.3.3
a/IMUHUCTPATUBHOTO PETrJIAMEHTA, BBIMOMHSIOTCA B T€YEHHE OJHOTO pabodero JHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHSI HA PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SIBISIFOTCS: MPUHSATHIN
Ha PacCMOTPEHHE KOMIUIEKT AOKYMEHTOB WM HMPOEKT peleHus o0 OTKasze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHUSI MyHUIIUTIAIHON YCIYTH.

3.4. HanpapiieHne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayana BBIIOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLENYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MpOLEAYphl, sABIAETCS cekpeTapb HMcmonkoma (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPABJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HANPABIICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOW (QOpME MOCPEACTBOM CUCTEMBI
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aWMOJAEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochl O MPEIOCTAaBICHUH JOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUS] HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HallpaBJC€HHbIE B OpraHbl BJIACTM W (WJM) MOABEAOMCTBEHHBIE OpraHaMm BIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenaiivcTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNUBIIMX YEpPE3 CHUCTEMY MEXBEAOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JIOKYMEHThl (MH(OpMAnuUI0) WIA HAIpaBISIIOT
YBEJIOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa U (W) WHGOPMAINKU, HEOOXOAUMBIX JIJIs
MPeIOCTABIICHUS] MyHULIMIIAJIBLHON YCIYTH (J1ajiee — yBeloMJIeHHEe 00 0TKase).

AJIMUHUCTpPaTUBHbIC MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEUEHHE IIATH JHEHM €O JHA IOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpPraHU3alyio, MPeIOCTaBIAIOIIME JOKYMEHT W HH(popmaiuio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HAIpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHbI (enepaabHbIMU 3aKOHAMH, NpPaBOBbIMM akTaMu lIpaBuTenncTBa
Poccuiickoit ®denepaniui U NpUHATHIMU B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs), HEOOXOIMMBbIE JJIs MPEAOCTABICHNUS MyHUIIUMIIAJbHON YCIyTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE JIOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIoO>KHOCTHOE JTMII0, OTBETCTBEHHOE 3a HAIPABIIEHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalliluBacMble YEpe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMbIE I MPEIOCTaBICHUS
MYHHUIIUTIATBHONU YCIIyTH, JUOO0 yBeAOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(wnm) uabOpPMAIUH;

npu HAJINYUU OCHOBaHMU, MPETYCMOTPEHHBIX yHKTOM 2.7.1
aIMUHUCTPATUBHOTO PErjlaMeHTa, MOJTrOTaBIMBACT MPOEKT pelieHus o0 oTkKasze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUIAIBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
MPEJIOCTABICHUS MYHULUIIAIBHON YCIYrM, C YKa3aHHEM IpUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMS [UIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIsS
MPEOCTaBICHUS MYHMIUIIATBLHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHUM K TakUM JOKYMEHTaM, OCHOBaHHWs JUIsl OTKa3a B IpPHUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOPMAIMI0 O HAaWMMEHOBAHMM JOKYMEHTOB (uH(opMaiuu,
CBEJICHMII), KOTOphIE HE TPEACTABIICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYMUBLIE CBEICHUS, 0OPMIICHBI C HAPYIIEHUEM YCTAaHOBJIECHHBIX TPeOOBaHUIN),
HaIpaBJISIETCS. HA COIJIaCOBAaHHE B YCTAHOBJIEHHOM IMOPSJIKE MOCPEACTBOM CHUCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelieHuss 00 OTKa3e B TNPHEME JIOKYMEHTOB,
HEOOXOJAMMBIX ISl TPEJOCTABJICHUS MYHHUIIMIAIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSAKE, IPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb MMOJYYCHUSI CBEICHUIN TT0 MEXBEIOMCTBEHHBIM 3aIPOCaM.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JIOKYMEHTBI (CBEICHMS), HEOOXOAUMBIE JJISl MPEIOCTABICHUSI MyHUIIUTTAIBHOW YCITyTH,
MPOEKT peweHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

3.4.5. HcnonneHwe mipouenyp, VyKazaHHbIX B nOyHkrax 3.4.2, 344
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIUYMU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B ABTOMATHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3HPOBAHHOM
MH(DOPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOANIbHBIX YCIYyr, B TOM YHUCJIE C MOMEHTa pETrUCTpallMM 3asBJICHUS B
COOTBETCTBHHM C MYHKTOM 2.13 aMUHHUCTPATUBHOTO PErIAMEHTA.

3.4.6. MakcuMalbHbId CPOK BBINOJHEHUS] AJMUHHUCTPATUBHBIX MPOUENYP,
YKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATHUBHOTO PETIAMEHTA, COCTABIISCT ISITh pabodmx
JTHEH.

3.5. [logroroBka pe3ynbTaTa MyHULIMIAIBHON YCIyTH

3.5.1. OcHOoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJIIETCS TOCTYIUIEHUE OT JAOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 3a HAIPABIICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX IS
[IPEAOCTABIEHUS MyHULMIIAIbHON YCIIYTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
MpOLENypbl, SBIAETCS cekperapb Mcmonkoma (mamee - JIOKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 MIOJITOTOBKY pe3yibTaTa NPeI0CTaBICHUS MyHULIUIAIBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
IPEIOCTABICHUS MyHULIUIIATIBHON YCIIYTH:

paccmaTtpuBaeT C(OPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIs
[IPEIOCTABICHUS MyHULIMIIAIBHOW YCIIYTH;

IIPU BBIABICHUH OCHOBAaHMW /U1 OTKa3a B IPEJOCTABICHUH MYHUIMNAIBHOU
YCIIYTH, YKa3aHHBIX B IIYHKTE 2.8.2 aAMUHUCTPATUBHOTO PErJIAMEHTA, OATOTABIMBAECT
IOPOEKT pelieHuss 00 OTKa3e B NPEJOCTABICHUM >KUIOTO MOMELIEHHsI MO JOTOBOPY
HaliMa CIIy>)KEOHOrO JKHJIOTO IOMEUIEHUs, INpPU OTCYTCTBHHM TaKWX OCHOBAHUI
MOATOTaBIMBAET OTBET 3asBUTEII0 O TMPEJOCTABICHUH >KWJIOTO IOMEUIEHUS 10
JOTOBOPY HaiiMa CIIyKEOHOT0 JKUJIOTO MOMEILEHNUS;

B Clly4yae OTCYTCTBHUSI OCHOBAaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIMIAIbHON
YCIYyTd, MOPEAyCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHHCTPAaTUBHOIO pEriiaMeHTa, II0
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHULUNAIBHOM  YCIYrd, NOATOTaBIMBAET NPOEKT pacnopsbkeHuss Oprana o
NPEIOCTABIICHUU TPaKJAaHUHY >KUJIOTO TOMEIIEHUs M0 JOTOBOPY HaiiMa CIIy:KeOHOro
KUJIOrO ITOMEUICHUS;

HaIlpaBJsieT  IOATOTOBJICHHBIM  MPOEKT  pe3yibTara  IPENOCTaBICHUS
MYHHULMIIAJIBHOW YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIICHHOM IMOPSIAKE IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000pOTAa.

AJMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE JIBYX PaOOUMX JTHEH.

Pe3ynbraTaMu BBINIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLIEYP SBISIOTCS: MPOEKTHI,
HaIlpaBJIECHHbIE HA COTJIACOBAaHUE.

3.5.3. CormacoBaHue M MNOIANHCAHUE TNPOEKTAa pe3ysbTaTa NPEIOCTABICHUSA
MYHUIUINIAIBHOW yCIIyrH (fajnee — MPOEKThl JOKYMEHTOB) OCYIIECTBISETCSA TJIaBOM
cenbcKoro noceneHus (aanee - Pykosoautens Oprana).

[ToaroToBiIeHHBIE MPOEKTHI TOKYMEHTOB, UMEIOLIME 3aMEUyaHus, BO3BpAIIatOTCs
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMNAIbHOM
ycayru. [locne ycTtpaHneHus 3aMedaHUil MPOEKThl JOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHMUSI M ITOATMCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUH IPOEKTOB JOKYMEHTOB MPOBEPSET
cOOMIOICHUE AaIMUHUCTPATUBHOTO pETJIaMEeHTa JOJDKHOCTHBIMU JunamMu OpraHa B
4acCTH CPOKOB BBINIOJIHEHHS aIMUHUCTPATUBHBIX MPOLIENYP, UX MOCIEA0BATENBHOCTH U
MOJIHOTHI, HAJIMYUS COTJIACOBAHMM YIMOJHOMOYEHHBIX JOKHOCTHBIX Jinl OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbIsSBIEHMS ~ HapylmeHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYp, UX MOCIEI0BATEILHOCTH M MOJHOTHI PykoBOauTEND
Oprana UHULIMUPYET MPUBJIEYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBILINUX HapyIICHUS,
B COOTBETCTBUU C IIYHKTOM 4.3 aIMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero THS.
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Pe3ynbraTaMyd  BBIOJHEHUS]  aJIMUHUCTPATUBHBIX  MIPOLIEAYpP  SIBISIOTCS:
MOANKMCAHHOE PEIICHHE.

3.5.4. MHUcnonmnenuwe mpouneayp, yKazaHHbIX B myHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  pErjaMeHTa, NpU HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHMME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUIUTIATbHBIX YCITYT.

MakcumanbHbI CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NIPOLEAYP, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET TPU pabOUMX JHSI.

3.6. 3akitoueHue 10roBopa

3.6.1. OcHOoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABIISIETCSI  YTBEPXKACHHE PACHOPSIKEHHUS O MPEJOCTABICHUM TPaXIaHUHY KHIIOTO
MOMEINIEHUS 10 JOrOBOPY HaliMa CIyKE€OHOTr0 JKHIIOTO TTOMEILIEHHUS.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHOM
MpoLENypbl, sABIAETCS cekpeTapb HMcmonkoma (mamee - JOKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa NpeI0CTaBICHUS MyHULIUIIAIBHON YCIIYTH).

3.6.2. JIOJIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
IIPEIOCTABICHUS MYHMIMNAIBHOW YCIYyTH, TOTOBHUT IIPOEKT JOrOBOpa HaiMma
CITy’KeOHOT0 MOMEIIeHUS (aee — I0TOBOP).

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITMIOJIHSIOTCS B TEUYEHHE OJHOrO0 pabouero JHS C MOMEHTa BblJaud 3asBUTEINIO
MTOCTaHOBJICHHUS.

Pe3ynbraTaMu BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYD SABISIFOTCS: MPOEKTHI,
HaIlpaBJIECHHbIE HA COTJIACOBAaHUE.

3.6.3. CornacoBaHve U MOANMCAHUE TOIOBOPA OCYLIECTBIIAETCS PYKOBOAUTEIEM
CTPYKTYPHOTO  TOJpa3JEJCHUsi, OTBETCTBEHHOIO 32 TMOATOTOBKY pe3yibTaTa
MyHULMNAIbHOU yciyru, PykoBogurenem Oprana.

AJMUHHUCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero JTHs.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
MOJIMMCAHHBIA JOTOBOP.

3.6.4. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJsibTara
MIPEAOCTABIEHNS MYHULMIIAJIBHOM YCIYrM, U3BEIIAET 3asABUTENA (€ro NpencTaBUTENs)
O HEOOXOIMMOCTH TMOANMMCAHUS JOTOoBOpa CIOCOOOM, YKa3aHHBIM B 3asBICHUHU, O
pe3ynbTaTe MpeloCTaBICHUS MYHULMIAIBHON YCIYTM U O BO3MOXKHOCTH MOJYYCHUS
pe3yJibTaTa NpeaoCTaBICHUSI MyHUIIMITAIBLHON ycinyru B Oprane win B MOLI.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHBb MOJINKUCAHUS IOTOBOpa pykoBoauTesnem Oprana.

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCH:
YBEIOMIICHHE 3asIBUTEIIS.

3.6.5. HcnonHeHnue nmpoueayp, YyKazaHHbIX B nyHkrax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOIO  pPErjaMeHTa, NpH HAJIMYUKA TEXHUYECKOH BO3MOYKHOCTH
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OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOIB30BAHUEM aBTOMATU3UPOBAHHOU
WH(POPMAIIMOHHON CHCTEMBbI, MpEIHA3HAYCeHHOW HJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.6. aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET J]BA pa0OUYUX JTHS.

3.7. Beinaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIAILHON YCIyTH

3.7.1. OcHoBaHMEM Hayaja BBIIOJHEHHS aJMUHUCTPATUBHON IPOLEAYPHI
ABJSETCA TOJIy4YEHUE JIOJDKHOCTHBIM  JIMIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE
aIMUHHACTPATUBHOM NPOLIEAYPHI, TOKYMEHTA, IMOATBEP/KIAIOLIETO IPEAOCTABICHUE
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE AJIMUHUCTPATUBHOU
MpoLenypbl, sBIseTcs cekperapp Mcnonkoma — (mamee - JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 34 IMOArOTOBKY pe3yJibTaTa IPEAOCTABICHUS MYHUIIMIIAIbHON YCIIyTH.

3.7.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa
IIPENOCTABIICHUS MYHULIMITAJBHON YCIYTH:

o0ecreunBaeT PErucTpalmio I0roBopa, MOAMNUCAHHOTO pykoBoauTenem Oprasa,
B JKypHaJIe PETUCTPAllMM WU BHECEHUE CBEACHUHW O pPE3yabTare IPeAoCTaBICHUSA
MYHHULMIIAIBHOW YCIYTH B IOJCUCTEMY BEACHUS JTOKYMEHTAllMH aBTOMAaTU3UPOBAHHON
MH(GOPMALIMOHHON CHCTEMBbI, MpeJHA3HAaYeHHOM HJis OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT;

BBIJIAET 3asBUTEIIIO JOTOBOP MO POCIUCH.

3asBUTEND MOANUCHIBAET JOTOBOP B TPEX IK3EMIULIPAX U MEPENAET CIEHUAIUCTY
Oprana.

JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJATOTOBKY PE3yJIbTaTa MPEAOCTABICHUS
MYHULIMIAIBHON YCIIYTH, MOJYyYHB NOANMCAHHBIE JOTOBOpPA BBIJAET 3asBUTENIO TPH
AK3EMIUISIpA aKTa MpueMa- MepeAadu ciiy>keOHoro mnomeuieHust s noanucu. Ilocne
ITOANMCAaHNs aKTa 3asBUTEJIEM, BBIJACT 3asBUTENIO JIBAa JK3EMIULSIpa JOrOBOpa, IBA
JK3EMIUIIPA AKTa IIPUEMa-TIepeIadn 36MEJIbHOIO y4acTKa.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITyHKTOM,
BBITIOJHSIOTCS B ICHb IPUOBITHS 3asIBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
BBIJIAHHBIE 3asBUTEIIIO JOTOBOP U aKT IIpUEMA-TIEPENAYH.

3.7.3. Tlopsamok Bblmaud (HampaBlICHWs]) pe3ysibTaTa MPEeAOCTaABICHUS
MYHULIMITAIBHOW YCIYTH:

3.7.3.1. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIAIBHOW yCIyrd B
MOILI, padotHuk MOIL] BbIaeT 3asBUTENI0 PE3YJbTAT MYHUIMUIAIBLHON YCIYrd B
dbopme HdK3eMIuIsipa BJIEKTPOHHOrO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo
TpEOOBAHUIO 3aSBUTENSI BMECTE C DK3EMIUIIPOM DIJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTaBISAETCS SK3EMIUIAP AJIEKTPOHHOIO JIOKYMEHTa
MyTEM €ro 3aliCH Ha CheMHBIN HOCUTENb MH(OPMALIUK WM HAMPABICHUS SK3eMILUIsIpa
ANEKTPOHHOIO JTOKYMEHTA IO 3JIEKTPOHHOW MoYTe B aapec 3asBurens. [Ipu 3anucu Ha
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ChEMHBI HOCUTETh WH(OOPMAIIMK WM HAMPaBICHUU DJK3EMIUISIpA DJIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIe, MO JJIEKTPOHHON MOYTE HWIACHTHMYHOCTH TaKOTO JK3EMILISpa
ANIEKTPOHHOI'O JOKYMEHTAa 3K3EMIULIPY JJIEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBUTU(QUITIPOBAHHOMN AJIEKTPOHHOMN TOJIIUCH.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TIOPAJIKE OYEPEIHOCTH, B JIEHb MPUOBITHUS 3asSBUTENSI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (pUKcaus
(dakTa BBIIaUM pE3yNibTaTa MPEIOCTaBICHUS MyHUIUNaIbHOU yciayru B AIC M®I],
pe3yJabTaT NPeIOCTABICHNUS MyHULIUIIAIBHOW YCIYTH, BBITAHHBIN 3aBUTEIIO.

3.7.3.2. Ilpun oOpaiieHun 3asBUTENS 32 PE3yJIbTaTOM MYHULMNAIBHON YCIYrd
yepe3 PecnyOnukaHCKuMi mOpTan 3asgBUTENIO B JIMYHBIA KaOWMHET aBTOMATHYECKH
HaIlpaBJsieTCs.  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOLIErOCs — pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIMTIATbHON YCIYTH, MOATIMCAHHBIN YCUJIEHHOMN
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAIUCHI0 YITOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IOJNMCAHUS JTOKYMEHTA, MOATBEPKIAIOIIETO IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH) MyHULIMIAIBHON YCIYyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nuioMm Oprana.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
HarpasjeHue (IpeloCTaBlIEHUE) C HCIOJIb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO IOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHUE MYHULIMITAIIBHON YCIyTy
(B TOM 4mcCIe OTKa3 B MPEAOCTABICHUN MyHULIUTIATBHON YCIYTH).

3.7.3.3. IIpu oOpamieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULMUIAIBHON yCIyTrd B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yNbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOGoBaHuio 3asBHUTENs
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABIIAETCA 3K3EMIUIAP AIEKTPOHHOIO JOKYMEHTA IyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTENb MH(POpPMAIMN WM HANpaBlIEHUS IK3EMIUISPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
OCYIIECTBIISIIOTCA B TIOPSAKE OYEPEAHOCTH, B J€Hb MPUOBITHS 3asBUTENS B
COOTBETCTBUM C [IpaBriiaMu BHYTPEHHETO TPYAOBOro pacrnopsaka Oprasa.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (puKcanus
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMOAIBHOW  yCIyI'HM B
aBTOMATH3UPOBAHHOW WH(POPMAIIMOHHOW CHCTEME, MpeaHA3HAYCHHOW [JIs OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.8. UcnpapiieHne TEXHUIECKUX OITUOOK
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3.8.1. B cinyuyae oOHapyXKeHHs] TEXHUUECKOW OMIMOKU B TOKYMEHTE, SABIISIOIIEMCS
pE3yNbTaTOM MYHULHUIIAJIBHOMN YCIYTH, 3adBUTENb HanpasiisieT B Opras:

3asBJICHUE 00 HWCHOPABICHUU TEXHUYECKOW omuOku (mpuwioxkenue Ne 4
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHMIMIAIbHOW YCIYyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKAsl OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITY, CBUAETEIbCTBYIOIINE O HAJIWYUU
TEXHUYECKOHN OLINOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJCHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCIyTH, IOJAETCs 3asBUTEIEM
(YITOJTHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIPABIEHUEM (B TOM YHUCIE C
HCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), OO0 uyepe3 PecnyOnukaHCKUE mopTan WU
M®OII.

3.8.2. JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 34 MPUEM JTIOKYMEHTOB, OCYIIECTBIISET
MpUEM 3asIBJICHHS 00 UCIPABICHUH TEXHUYECKOM OIIMOKH, PETHCTPUPYET 3asIBICHUE C
MPWIOKEHHBIMH JIOKYMEHTAMU W TIEPEacT UX JOKHOCTHOMY JIUILYy, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0Yero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraramMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATOE
U 3aperuCTPpUPOBAHHOE 3asBJICHUE, HANpPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.8.3. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy TOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B IEIIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
ABJISIFOLIUICS PE3YyNbTATOM MPEJOCTABICHHUSI MYHUIMNAIBHOW YCIYTH, OCYIIECTBISET
MpOLENYpPbl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMUHHUCTPATUBHOIO pErjaMeHTa, U
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENI0 (YHNOJIHOMOYEHHOMY MPEICTABUTENIO)
JUYHO MOJ POCIHCH C U3BIATHEM Yy 3adABUTENS (YIMOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrMHaNa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OUIMOKA, UM HaIpaBisieT
B aJpec 3asBUTENS MOYTOBBIM OTHPABJICHHEM (ITOCPEICTBOM JIIEKTPOHHON IMOYTHI)
IUCBMO O BO3MOYKHOCTHM TIOJY4YEHHs JOKYMEHTa MpH mpeaoctaBieHun B Oprax
OpUTHMHAJA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKasi OIINOKa.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
OIIMOKM WJIM TOJyYeHUs OT JI00ro 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JIOTTYIIICHHOM OITHOKE.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yeIyru

4.1. TTopsioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMH ITOJIOKEHUN aIMAHUCTPATUBHOTO
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perjiaMeHTa U UHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K
IIPEAOCTABICHUIO MyHULIUITAJIIBHON YCIYTH, & TAKKE MPUHATUEM UMH PEIICHUN

KOHTpoOJIb 32 MOJHOTON M KaueCTBOM MPEJOCTABICHUS MyHULIUIAIBHOW yCIyru
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapYIICHUH MpaB 3asBUTEIICH, IPOBEACHUE
IPOBEPOK  COOJIIOJICHUSI MPOLEAyp MPEAOCTaBICHUS MYHHUIMIIAIBLHON  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IpOLEAYp SABIISAIOTCA:

1) mpoBepka © COIJIACOBAHWE TPOCKTOB JIOKYMEHTOB II0 MPEIOCTABICHUIO
MYHULIMIAIBHOMN YCIyTH;

2) MPOBOAWMEIE B YCTAHOBICHHOM  TOPSJAKE  TIPOBEPKA  BEICHHUS
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIOJb3YIOTCA CBEIACHUS, HMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIUsS, YCTHAasT U IUCbMEHHAs
nH(pOpMaLUs JOKHOCTHBIX JIMILI, OCYIIECTBISIOIIUX BBIIOJHEHHE aAMUHUCTPATUBHBIX
IIPOLIETYDP, KYPHAJIBI y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U IPYTUE CBEACHMUS.

JI1st oCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI IIPU NPEAOCTABICHUN
MYHULUIIAIBHOM YCIYTHM W MPUHATAM PEUICHUH PYKOBOIWUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI  MPEJCTABISIOTCS  CIPaBKM O peE3yabTrarax MpPeJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYUIEHUSI CPOKOB, MOCIEAOBATEIIbHOCTH U COCPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP MAOJDKHOCTHBIE JIMIIA HEMEIJIEHHO HHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISIONIEr0 MYHUIMNANbHYIO YCIyry, a TakKxke
MPEANPUHUMAIOT CPOUYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTPOJb 32 COOJIIOJIGHUEM IOCJIEIOBATEILHOCTH  JIEUCTBU,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMU  TOpPOLEAYpaMH MO  NPEJOCTABICHHIO
MYHULMIIAIBHOM YCIYI'M, OCYIIECTBIIIETCS 3aMECTUTEIEM pPYKOBOAMTEN OpraHa
MECTHOTO  CaMOYIpAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl 1O
MIPEJAOCTABIEHUI0O MyHULMIIAIBHON yCIIyTH, HAYAJIBHUKOM OT/AEJIA, OCYILIECTBIISIOLIETO
OpraHM3aIfio padoThI 10 MPEJOCTABICHUIO MYHULIUTIATBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCA MOJIOKEHUSMU O CTPYKTYPHBIX MNOJAPA3JEIEHUSAX OpPraHa MECTHOTO
CaMOYIPaBJICHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. IlopsanoK U NEpUOAUYHOCTD OCYILIECTBIECHUS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MTOJTHOTHI ¥ KQ4E€CTBA MTPENOCTABICHNS MYHUIUMITAJbHON YCIIYTH, B TOM YHUCJIE TOPSIOK
1 (GOpMBI KOHTPOJIS 32 MOJTHOTOM M KA4ECTBOM MPEJOCTABICHUS MYHULIMITAIbHON
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM ITPEAOCTABIICHNS MyHULUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ X JOJDKHOCTHBIX JIML, MyHUIUIAIBHBIX CITyXKalllHX.

422. B 1menax OCYIIECTBIECHUS KOHTPOJS 3a MOJHOTOM M KayeCTBOM
IPEIOCTABICHUS] MYHUIUNAIBHON YCIyrd TNPOBOJATCS IJIAHOBBIE WU BHEIUIAHOBBIE
npoBepku. llopsgok ¥ NEpUOAWYHOCTh OCYIIECTBIICHUS IUJIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTCs MIaHoM padboTel Oprana. [Ipu npoBepke MOryT paccMaTpUBaThCs BCE
BONPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIMNAIBHON YCIYIM (KOMILJIEKCHBIE
IIPOBEPKH), HWJIM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHHEM MYHHULIMITAIIBHON
yciuyru (Tematudeckue TmpoBepkH). IIpoBepka Takke MOMKET MPOBOJIUTHCA 10
KOHKPETHOH 7KaJIo0€ 3asBUTEJIA.

4.2.3. BHennaHOBBIE ITPOBEPKU IPOBOMATCS B CBA3U C MPOBEPKON yCTPAHEHUS
paHee BBISBICHHBIX HapyLIEHUH aJIMUHHCTPATUBHOIO PETJaMEHTa, a TAKKe B CIy4ae
noiayuyeHus: xajno0 3asBuTened Ha aAeiicTtBus (OesnerictBue) OpraHa, a TakkKe HX
JOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYXKaIIHX.

4.2.4. Pe3ynpTaThl NPOBEPKH OPOPMIISIIOTCS B BUJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIIYTY, 3a PeIlIeHus U JeicTBUA (0e3eiCTBIE), TPUHIMAEMBbIE
(ocy1iecTBIsIEMBIE) UMU B X0J1€ TIPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH

[To pe3ynbraram IpOBEIEHHBIX IPOBEPOK B CIIy4ae BbISBICHUS HApyUIEHUH MpaB
3asiBUTEJICI BUHOBHBIE JIMIA TMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

PykoBoauTenb OopraHa MECTHOIO CAMOYIPaBJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoauTenb (3aMeCTUTENh PYKOBOJAUTENS) CTPYKTYPHOTO MOAPA3/ACIICHUS
opraHa MECTHOTO CaMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M
(M) HeHaaJieXkalllee BBITIOJTHEHUE AJMUHHUCTPATHUBHBIX JEHCTBUM, YKa3aHHBIX B
pazzene 3 aAMUHUCTPATUBHOI'O PETJIaMEHTa.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUS WU
neucTBusa (Oe3nencTBre), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJ€ MPEIOCTaBICHUS
MYHULIUTATbHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEJILCTBOM TOPSJIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yoIue TpeOOBaHUS K TOPSIAKY U (hopMaM KOHTPOJIS 3a
MpEe0CTaBICHUEM MYHUITUIIAILHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI Tpa)KaaH, ux
00bEeIMHEHUI U OpraHu3aIui

KoHTpoib 3a MpenocTaBIeHNEM MYHULIMIAIBHOW YCIYITHM CO CTOPOHBI T'PaKIaH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH



117

NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpU  IPEIOCTaBICHUU
MYHULIMNAIBHOM  yCIYI'M, IIOJIYYEHMS IIOJHOM, AaKTyaJlbHOM M JOCTOBEPHOMN
uH(POpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHUIIMIAIBHOW YCIYTH U BO3MOKHOCTH
JI0CyAeOHOTO0 paccMOTpeHus oOpameHnii (kajio0) B Tporecce MPeIOCTaBICHUS
MYHHUIIUTIATBHON YCIIYTH.

5. locyneoHblii (BHeCya1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUiA
(0e3neiicTBHs) Oprana, NpeaoCTABJISIONIEr0 MYHUIIUIIAIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBLHOI0 IIEHTPA NMPeA0CTABJIEHHUS ITOCYAAPCTBEHHBIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yka3aHHbIX B Yyactu 1.1 crarbu 16
®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JIUII,
MYHUIMIAJIbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XkKAJTOBAHKUE B JOCYJECOHOM MOPSAJKE pPEIICHUN
u jaectBuil (0e3aeicTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMIIa OpraHa, MpeIoCTaBISIOIIET0O MYHULUIAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIY)Kalllero,  PYKOBOJWUTENS  OpraHa,  MpPeJOCTaBIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(QYHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 5KajI000i, B TOM YHUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapymieHue cpoka perucTpanuu 3amnpoca 0 NpeIoCTaBICHUH MYHULIUITAIBHON
yCIIyTH, 3anpoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHoM
ciaydyae jnocyacOHoe (BHecyneOHOe) 00KaloBaHUE 3asBUTENIEM DPEIICHUN U JIeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3meCTBUE) KOTOPOro  OOXaIyrOTCA, BO3JOXKEHa  (QYHKIUS  TI0
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYTr B IOJHOM O0BEME B
IopsiAKe, onpeaeneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME Yy 3asIBUTENS JOKYMEHTOB WU WH(MOPMAITUH MO0 OCYIIECCTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBIECHUE KOTOPBIX HE MPELYyCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHUS] MyHULIUITAJIBHOM YCITYTH;

4) oTka3 B NpuUeMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAJIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MPeIOCTaBICHUN MyHULIMTIATBHOW yCIIYTH, €CJIM OCHOBAHHUS OTKa3a He
MpEeayCMOTpPEHbl (peiepanbHbIMM 3aKOHAMHU M MNPUHSTHIMA B COOTBETCTBHM C HUMHU
MHBIMA HOPMAaTUBHBIMHU NpPaBOBBIMHU akTamu Poccuiickoir dDenepaiuu, 3aKOHAMHU U
WHBIMM  HOPMAaTHUBHBIMH  TpaBOBbIMH  akTamMu  PecmyOnuku ~ Tatapcraw,
MYHHUIIMIIAJbHBIMA ~ TMPaBOBBIMU  aKTaMd. B yka3aHHOM ciydae JocyneOHoe
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(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIIeHWd | JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciydae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JTCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPETOCTABICHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCIOYr B IMOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUMNAIBHOM YCIYTH
I1aThl, HE TMPEIYCMOTPEHHON HOPMATUBHBIMU TIPABOBBIMH aKkTaMu Poccuiickoil
@denepaliid, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIUTATbHBIMU MTPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, MPeIOCTABIIAIONIETO MYHUIIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JUIa OpTaHa, MPEJOCTABISIIONIETO0 MYHHUIIMITAIIBHYIO YCIYTy, MHOTO()YHKIIMOHAIEHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATHHOTO IICHTPA, OpraHU3aIHNA, TTPETYCMOTPEHHBIX
gactbto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUN JIOMYIICHHBIX MMM OIEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTATE
MPEAOCTABICHNUS  MYHHIIMIAIBHOW  YCIAYyrd  JOKYMEHTax  JMOO  HapylIeHUE
YCTaHOBJICHHOTO CpOKa TaKUX HCIpaBieHuid. B ykasaHHOM ciydae nocynebHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(DYHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTp, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCIYyr B TOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpSAKa BBIAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepatbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PocCHiiCKOi
denepanuu, 3aKOHAMU W WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PecrmyOnuku
TaTtapcTan, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMU. B yka3aHHOM ciydae nocyneOHOoe
(BHecyneOHOE) oO’kamoBaHME 3asBUTENIEM pEIICHUW U JedcTBuil (0e3aeiicTBu)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CiIydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKATyHOTCS, BO3JOXKeHa (GYHKIMS TO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIIAJIBHBIX YCIyr B TMOJHOM oOOBEeME B  TOPSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpeboBaHHWEe y 3asBHUTENS TPH TPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOMUMBIX ISt
MIPEIOCTABICHNS MYHUIIAIIATLHON YCIyTH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIIYTH, 32 MCKIOYECHUEM CIIy4acB, MPEIyCMOTPEHHBIX MyHKTOM 4 4acTu 1 ctaThu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHeCcyaeOHOe)
o0OxkajoBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3meiicTBUSN)
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(QYHKIMOHAIBLHOTO ILIEHTpa
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BO3MOXKHO B Cy4yae, €ClM Ha MHOTOGYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCIyr B TOJHOM OOBEME B TMOPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUA MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TrOCyJapCTBEHHOM
BJIACTH, SIBISIIOIIMICS ydpeAauTeleM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHU3alluu,
npenycMoTpeHHbie yacTbio 1.1 ctathu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanoObt
Ha penieHus U AedcTBus (Oe37elCTBUE) PYKOBOJUTEINS OpraHa, MPeIO0CTaBIISIOUIETO
MYHULIMIATBHYIO YCIYTY, TOAAIOTCS B BBIMIECTOSAIIUNA OopraH (IIpy €ro HAIMYUK) 100 B
Clly4ae €ro OTCYTCTBHSI PACCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOTO MHOTOQYHKIIMOHAIBHOTO IleHTpa. JKamoObl Ha pemieHus U JIeUCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAFOTCSA YUPEAUTEITIO
MHOTO(YHKIIMOHAJILHOTO TIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tatapcran. YKamoObsl Ha pemieHus u
nectBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nogarTCs PYKOBOAMUTENISIM 3THX
OpraHU3aIUH.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUNAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeaoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHHUIMOAJIBHOTO CIYXKAlIero, PyKOBOIUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIMIANBHYIO YCIYTy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBIA  IIEHTP, C HCMOJb30BaHUEM HWH(POPMAIIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduIMaIbHOTO calTa oprasa,
MPEAOCTABIAIONIET0  MYHUUMIAIbHYIO  ycayry, EgunHoro  moprama — nubo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHuUsI,
a Tak)Ke MOJKET OBITh MPUHSATA MPU JIUYHOM TIpreme 3asBuTens. JKanoba Ha pelieHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKITMOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(YHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjeHa IO Io4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHONW  ceTn  «HTepHeTY,
opUIMATBHOTO CcailiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EauHoro moprana Jmbo
PecnyGnukanckoro noprana, HGOPMAIIMOHHONW CUCTEMBI TOCYAEOHOTO 00KalOBaHUA,
a TaKe MOXKET ObITh NMIPUHATA IIPU JUYHOM IpueMe 3asBuTes. JKamoba Ha pemieHus u
nenctBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpeHHbIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOKET OBITh HaIpaBJeHa
M0 To4YTe, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«nTepHeT», OQUIUATBHBIX CaWTOB JTHX oOpraHuzamnui, EguHoro mnoprana nubo
PecnyOnukaHcKoro moprana, a TakKe MOXET OBbITh MPUHATA TPHU JIMYHOM IpUEME
3asIBUTEJIS.

5.3. ’Kanoba nomxkHa cogepx aTh:
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1) HamMeHOBaHHME OpraHa, MPEJOCTABISIIOUIEIO0 MYHHUIMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JHM0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO EHTPa, €ro PyKOBOJIUTENS U
(umu) pabGoTHHWKA, OpraHU3alUii, NPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyHOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCTEaHEe - NPU HAJIWYWHK), CBEIACHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (DU3UYECKOTO JIMIa JIMOO HAUMEHOBAHHUE, CBEJICHUSI O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HoMep (HOMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (MIPU HAJIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX pELICHUSIX U JeUcTBUAX (Oe3AeiCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO — YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO ILIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@®3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM HU
neiictBueM (Oe3neHCTBHEM) OpraHa, HpPEJOCTaBIISAIONIEIO MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABIISIIONIEI0 MYHHUIMIAIBHYIO YCIYyry, JH0OO0
MYHUIIUTIATBHOTO  CIIY)KaIllero,  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpTraHu3aIii, MpeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®denepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpH HAIWYUH), MOATBEPKIAIOIINE JTOBOJBI 3asBUTEII,
100 X KOTHH.

5.4. IToctynuBias xano0a NOAJIEKUT PETUCTPAIIMU B CPOK HE TIO3]JHEE pabovero
JIHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, NPEJOCTaBISIOIMNA MYHULHUIAIbHYIO
yCIYyry, MHOTO(QYHKIMOHANIbHBIA LEHTP, YYPEOUTENI0 MHOTO(YHKIIMOHAIBHOIO
LIEHTpa, B OpraHU3alMH, MPEeayCMOTpeHHble 4acThio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nubo BbImIeCTOANUNA oOpraH (MPU €ro HaJU4HhH), TOIJICKHUT
pPacCMOTPEHHIO B TE€YEHHE NATHAALATH pabouyMx THEH cO JHS ee PEerucTpaluu, a B
ciiydae 00aJIOBaHMS OTKa3a OpraHa, MPEIOCTaBISIONICTO MYHUIUIIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIii, TPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIIPaBJICHUU JIOMYIICHHBIX ONEYaTOK W OMMOOK WKW B ciaydae oOOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX HCIPaBICHUN - B TEUEHHE MATH pabodmx
JIHEN CO JTHS €€ PETUCTPALMH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIINX
pELICHUN:

1) »xanoba ymOBIETBOpPSIETCS, B TOM uucie B (QopMe OTMEHbl MNPUHATOIO
pelIeHus], UCIPABIICHUS TOMYIEHHbIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
NPEIOCTABICHUS MYHUIMINAIbHONM YCIyrM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JCHEeXKHBIX CPEACTB, B3MMaHUE KOTOPHIX HE TMPEAYCMOTPEHO HOPMATHUBHBIMU
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mpaBoBbIMM akTamu Poccuiickon denepanyv, HOPMATHBHBIMU IIPABOBBIMHM AKTAMH
PecnyOnuku Tatapcran, MyHUIIMIIAIbHBIMY IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, ciaeayromiero 3a JHEM IPHUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B NMHUCBMEHHOW (OpME U MO JKEIaHWUIO 3asBUTENS B
JIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
pPaccMOTPEHHUS KaJIOOBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 O PE3yJIbTaTax PACCMOTPEHUs KajloObl Jaercs MH(popmauus o AEHCTBUSAX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABIIOIIMM  MYHUIMIAIBHYIO  YCIYTY,
MHOTO(YHKITMOHATBHBIM IIEHTPOM JINOO OpraHu3alMen, MpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nenmsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBIIBJICHHBIX HAPYIIECHUN IPU OKAa3aHWHA MYHULMIIAJIBHOW YCIIYTH, @ TAKXKE MMPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYIOOCTBA M YKa3bIBaeTCs MHPOPMALMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIMTH 3aABUTEIIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEkKAUIEH YIOBIETBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOpMalus O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KalnoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJIeJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl TPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
perinamMeHTy nIpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO

dopma
(bnank oprana, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIAIATILHON YCIyTH
1o
oT Ne

PaccmotpeB Bame 3asBieHune ot No U

MpujaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
NPUHATO penieHne 00

OTKa3e B
10 CIEAYIOIIUM OCHOBAHHUSM:

S.

6.

JononHuTenbHas HHGOpMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asiBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHbI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Xe B CYZeOHOM MOPSIIKE.

Caeznenus 00 JIEKTPOHHOM MOAMNUCH

HomxuoctHOE Juio (PHUO)




123

(moAnUCH YIOIHOMOYEHHOTO JOKHOCTHOTO JIUIA
OpraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO

dopma
(bnank oprana, npeaOCTaBISIOIIEr0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIUMIAIBHON YCIYTH MO

oT Ne

PaccmorpeB Bame 3asBieHune ot No 51
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
peumienue o0  OTKaze B MpUeMEe  JIOKYMEHTOB,  HEOOXOJAMMBIX  JJIA
O CIAEAYIOIINM OCHOBAHUSIM:

S.

6.

PazpscHeHne nmpuyurH OTKa3a:
JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asiBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJIO0bI B YIIOJTHOMOYCHHBIN OpraH, a Tak)Xe B CYZcOHOM MOPSIKE.

Crenenus 00 3JIEKTPOHHON TTOAITACH
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HomxuaocTtHoe nuto (OPHUO)

(moIMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O

dopma
B
(HanMeHOBaHHE OpraHa MECTHOTO CAMOYIIPaBIICHUS
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asBUTEIID ).

(pamunust, ©Mst, OTUECTBO, TACIIOPTHBIE IAHHBIE, PETHCTPALIHIO 110 MECTY
JKHUTEBCTBA, TENE(OH)

3asBiIeHUE
O MPEIOCTABIICHUH TPaXKJaHaM >KUJIbIX MOMEIICHUH 10 10roBOpaM HaliMa CiTy>keOHOTO
JKAJIOTO TOMEIIEHUS

ITpomy Bac npegocTaBuTh 1o 10roBOpy Haiima >KHJI0€ IOMEIIEHUE MIOUIAIbI0

KB.M.
MecTononoxeHue KUJIOro MOMEIIECHHUS: MyHUIIMTAIbHBIA paioH (TOPOACKOM
OKpYT), HACEJICHHBIN MyHKT YL .

K 3asBieHut0 npuiiararoTcs ClIeAyne OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) TOKyMEHTBI, yAOCTOBEPSIIOLINE TUYHOCTh 3asIBUTEIISA U YJIEHOB €r0 CEMbHU;

2) BbImMUCKa W3 EAMHOTO TOCYZapCTBEHHOTO peecTpa HEABMXHUMOCTH 00
OTCYTCTBUU CBEJICHHI O perucTpaluy MpaBa Ha 0ObEKThI HEIBUKUMOCTH TPaKIaHUHA,
a TaK)Xe BCEX BCEJIONIMXCS YJICHOB CEMbU, BKIIIOYAs HECOBEPIIECHHOJCTHUX, Ha
TEPPUTOPUM  COOTBETCTBYIONIETO  MYHUIMIAILHOTO  OOpa3oBaHUs,  BbIJaHHAs
VYnpasnennem denepanbHol perucTpallMOHHON CiTy»0bI 110 Pecniybnuke Tarapcran He
no3aHee 4yem 3a 10 mHedl m0 AHS OOpallleHusl 3asBUTENS B YINOJHOMOYEHHBIM OpraH
(MOeT OBITh MPEACTABJICHA 3aBUTEIIEM CaAMOCTOSITENIBHO);

3) crpaBkKa ynoJIHOMOYEHHOTO OpraHa mo BeJeHHI0 EAMHOro rocyapcTBEHHOTO
peecTpa HEIBMKUMOCTH 00 OTCYTCTBUU CBeAeHUH o peructpamuu 10 1 saBaps 2000
rojla mpaBa Ha OOBEKTHl HEABMKUMOCTH TPAXKIAHWHA, a TAKKE BCEX BCEISIOMIUXCS
YJIEHOB CEMbHU, BKJIIOYAsi HECOBEPIIECHHOJETHUX, HA TEPPUTOPHUH COOTBETCTBYIOUIETO
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MYHHIIMIIAJIBHOTO O0pa3oBaHus, BbIaHHAs HE Mo3aHee 4deM 3a 10 aHed 1m0 nHA
oOparlieHus 3aBUTENS B YIIOJIHOMOUYEHHBIN OpraH;

4) XonaTalicTBO PYKOBOAMTENIS COOTBETCTBYIOLIETO I'OCYJapCTBEHHOIO Oprasa,
rOCyJ1apCTBEHHOTO YHUTApHOTO IPEIITPUITHS PecrryOnuku Tarapcran,
roCyJapCTBEHHOTO yupexaeHust Pecryonuku Tatapcran;

5) xomus TPYIOBOTO AOrOBOpa JIMOO KOMHS CITy>KeOHOTO KOHTPAKTa,

6) KOTus TPYIOBON KHIKKH.

OO0si3ytocb  IpU  3ampoce  MPEeNOCTABUTh OPUTHMHAIBI  OTCKAaHUPOBAHHBIX
JTOKYMEHTOB.

(mara) (Toamuck) (®HO)

Pe3ynbraTr npenocTaBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB anuHbIA KaOunet [lopTana rocyaapCTBEHHBIX M MYHHUITUTAIBHBIX YCITYT
Pecniy6nuku Tatapcran;

DB MHOTO(YHKIIMOHAJILHOM LIEHTPE NPEIOCTaBICHUSI TOCYIApCTBEHHBIX W
MyHUIUNAIBHBIX yeiyr Pecnyonuku Tatapcran;

D B Opzane.

(mara) (moamucek) (®.1.0.)



[Tpunoxxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTATBHOU YCIYTH MO

I'mase Kakpe-Enrunckoro
CEJIBCKOTO MTOCEJICHUS
Or:

3asBJIeHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmato 06 omubke, JOMYIICHHON MpU OKa3aHUU MYHHUIIUTAIBHOU YCIYTH MO

3amnucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWCOpaBUTh  JOMYHICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  W3MEHEHHS B  JOKYMEHT,  SBJISIOIIUANCS  Pe3yIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnydae npuHATHS pelieHUs 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBICHUU
TEXHUYECKOH OIIMOKH MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anpecy:

Hacrosiinm noarBepkaar0: CBEACHUS], BKIOYCHHBIE B 3asIBJICHUE, OTHOCSIIMECS K
MOEM JIMYHOCTH W NPEICTABISIEMOMY MHOKO JIMIy, a TaKXE€ BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTHI  (KOMMUM  JIOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
Qdenepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICUCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuch) (®.1.0.)
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[Ipunoxenne Ne4 K MOCTaHOBJIEHUIO
HcnomHuTenbHOro KOMUTETA
Kakpe-EnruHckoro cenapCcKoro rmoceaeHust
A3HAaKaeBCKOTO MYHUIIMIIAIBHOIO paiioHa
PecniyOnuku Tarapcran

0T 26.01.2022 Ne 3

AJIMHHHMCTPATHBHBIN perjiaMeHT
NpeAoCTABJICHUA MYHHMIMIIAJIbHOM YCJIYTd 10 IPUHATHIO paHee
NPUBATH3MPOBAHHBIX KUJIbIX NIOMELIEHHII B MYHUIUIIAJIbHYI0 COOCTBEHHOCTh

1. O0mue moJioxKeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

1.1.1.  Hacrossmmii  agAMUHUCTPATUBHBIM  PEIVIAMEHT  IPEAOCTABICHUS
MYHULUIIATBHOM YCIYru (Jajnee — aJIMUHUCTPATUBHBIN PpErIAMEHT) YCTaHABIMBAET
CTAHJApPT U MOPSAAOK IPETOCTABICHHUS MYHULIHMNAIBHOW YCIYI'HM IO NPHUHSITHIO PAHEE
NPUBATU3UPOBAHHBIX JKUJIBIX IMOMEIIEHUN B MyHULIUMIAIBbHYIO COOCTBEHHOCTD (J1ajnee —
MYHHUIIMIIAJIbHAS YCIyTa).

1.1.2. [TonoxeHus aIMUHACTPATUBHOTO PETJIAMEHTA IIPUMEHSIOTCS] B OTHOLLIEHUN
paHee NMPUBATU3UPOBAHHBIX JKUJIBIX [IOMEILICHUH.

1.2. Kareropuu 3asButenei

1.2.1. JlumamMu, MMEIOIIMMHU MPAaBO HAa IMOJYYCHHWE MYHUIMNAIBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JEUCTBYIOUIMN Ha OCHOBAaHUMU JTOKYMEHTA, YJOCTOBEPSAIOIIETO €ro MOJHOMOYHMS, JTUO0
3aKOHHBIN MPEACTABUTENb (PU3UUECKOTO WA (J1aliee — MPECTaBUTENb 3aIBUTEIS).

1.3. Ilopsinok uH(GOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Mudopmamuss o mnopsake MNpeAoCTaBICHUS MYHUIUNAIbHONW YCIyTH
pa3MeniaeTcsi:

1) Ha MHPOPMALMOHHBIX CTEHIAX, COACPXKAIIMUX BU3YAIbHYIO U TEKCTOBYIO
uHOpPMALIMIO O MYHHUIMNAIBHOM yCiIyre, pacHojIOKEHHbIX B  IOMEIICHUSX
MHOTOQYHKIIMOHAJIBHBIX ~ I[IEHTPOB  MPEJOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha oduIManbHOM caiiTe MYHUIMIAIBLHOIO paiioHa B HH(OPMALUOHHO-
TenekoMMyHuKaronHo# cetn «Muatepuer» (https://www. aznakayevo. tatarstan.ru);

3) na Iloprame TOCymapCTBEHHBIX M MYHHUIMMAIBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);

4) na Equnom moprane rocyJapCTBEHHBIX U MYHULIUIMAIbHBIX YCIYT ((DyHKIIMIA)
(https:// www.gosuslugi.ru) (manee — Exunbiii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
TOCY/IapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME IO BOIPOCAM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TenedoHy;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B ucnosHuTenbHOM Komutere Kakpe-EArnHCKoro cenbckoro moceseHus
A3HaKaeBCKOrOMyHUIMNAIBHOTO oOpa3zoBanusi PecnyOnuku Tartapcran (manee —
Opran):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 10 TenedoHy;

IIpU MUCbMEHHOM (B TOM 4HCJIE B (pOpME 3IEKTPOHHOTO JOKYMEHTA) 00palleHnun
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME O 3JIEKTPOHHOM MOoYTe.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckom mopraie o Mmopsiike
M CpOKax TMpeAOoCTaBICHUS MYHHUIIMIAIBLHOW YCIYTM Ha OCHOBAaHUU CBEICHUM,
comepkamuxcsi B PeecTpe TOCyZapCTBEHHBIX W MYHUIUMIANBHBIX  YCIYT,
MPEIOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULUIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BBIIOJHEHUS 3asBUTEIEM KaKUX-T1100 TpeOOBaHUM, B TOM
yuciie 0e3 HCHOJIb30BaHMSI MPOTPAMMHOr0 OOECHEYEHMs], YCTaHOBKa KOTOpPOro Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPeOyeT 3aKIIOUYEHMsI JIMLEH3MOHHOTO WM MHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO obecrieueHus,
MpeAyCMAaTPUBAIOLIETO B3MMAaHUE IUIAThI, PETUCTPALIMIO WM aBTOPHU3ALMIO 3asIBUTEIS
WM TIPEIOCTABICHUE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHHH 3asBUTENS JIMYHO WIA MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeoCcTaBiseTcs nHpopmarus:

22) 0 MecTe HaxXOXACHHS MHOTOQYHKIIMOHAIBHOTO IICHTpPa MPEJOCTaBICHUS
roCyJapCTBEHHbIX M MYHULMNAIbHBIX Yycnyr, Oprana (agpec, rpaduk paboThl,
cupaBo4HbIe TeaehHOHBI);

23) 0 MopsIIKe MPEIOCTABICHHUS MYHHIIMIIAIBHON YCIYTH, O CIIOCO0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

24) 0 KaTeropusix rpaxaaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATbHAS YCIYTa;
O HOPMAaTHBHBIX IMPaBOBBIX aKTax, PETYJUPYIOIMUX BOMNPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

25) 0 mepeuHe JTOKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPEHHsS 3asBICHUS O
MPEIOCTABICHUH MYHHUIIUMAIBHON YCIYrH, O CpOKax TMpHeMa W pPETUCTpaluu
3asIBJICHUS;

26) 0 X011 IPEI0CTaBICHUS MYHUITUTIAILHOM YCITyTH;

27) 0 MecTe pa3MelleHUs Ha OQUIMATLHOM caiiTe MH(OpMAIMU 10 BOMPOCAM
MPEIOCTABICHHUS MYHUIIUTIATBHON YCITyTH;

28) 0 mopsiake 00KaloBaHUS ICHCTBUN MM O€3ACHCTBUS JTOJDKHOCTHBIX JIHI
Oprana.
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[Io nuceMeHHOMY OOpalIeHUI0 COTPYJHUKH OTJAENa, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHUIIMMAIBHOM yCIyrd, TMOAPOOHO B THUCBMEHHOW dopme
Pa3bACHAIOT 3aABUTEIIO IMOPSANOK NPEAOCTABICHHUS MYHHUIUIIAIBHOW YCIYIH H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE AQJIMUHHUCTPATUBHOIO DPETJIAMEHTA, W B
TE€YeHHE Tpex paboumx AHEW CO JIHA PErucTpaluy OOpaIleHHs] HANpaBISIOT OTBET
3agBuTeNt0. OTBETHl NaloTcd Ha s3bIke oOpalieHus. B ciiydae HEBO3MOXHOCTU JaTh
OTBET Ha SI3bIKE OOpAIEHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. Uudopmamus mo BompocaM MNPENOCTABICHUS MYHULUINAIbHON YCIYTH
pazMeniaercss Ha O(QUIMAIBHOM  CaliTeé MYHUUMIAIBHOIO paiioHa U Ha
MH(OPMAIIMOHHBIX CTeHIaX B moMelleHus1x Oprana uist paboThl ¢ 3asIBUTEIISIMH.

Nudopmanmsa Ha rocynapcTBEHHbIX s3blkax PecnyOmmku — Tartapcraw,
pa3MemiaemMas Ha HHQOPMALMOHHBIX CTEHAaX M Ha OQUUIUAIBLHOM  CalTe
MYHULMIIAJBHOTO  pailoHa B  MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUUUNAIBHOW YCIyTe, COJCpKAIIUECS B
nyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIIAMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XXJEHHs, CIPABOYHBIX TeledoHax, BpPEMEHU pPabOTHI
Opeana, o rpaduke nprema 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINE NPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHULIMNAIBHON YyCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYr, Ha
opuHATILHOM caiite MYHULIUTIATBHOTO paiioHa B uH(pOpMaIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU ceT « HTepHeTY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJUICKUT pa3MeinieHuto Ha Enunom mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIYT, HAa OQUIHMAIBHOM CalWTe MYHHUIMIIAILHOTO paiioHa B
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B agsMUHUCTPaTUBHOM pPETJIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
OTNpEIEIICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojpasJeacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEAOCTABIECHUS TOCYJAPCTBEHHBIX U MyHUIIUNIATBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(cenpCKOM) TMOCENEHMH MYHHUIMIAIBHOTO paiioHa WM B TOPOJCKOM  OKpyre
PecniyOnuku Tarapctan B coorBerctBuM ¢ TyHKTOM 34 IlpaBun opranuzanuu
AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
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MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHOBIeHUEM lIpaBurenscTBa Poccuiickon
®enepaunu ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IIpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT;

TeXHUYecKas ommubOka - omuoOka (omMcka, orneyaTka, rpaMMmaTHdecKas WM
apupmeTrdeckass omubka Jau60 ToAoOHas ommMOKa), JOMYIICHHAs OpPTraHoOM,
NPEIOCTABISIOMIMM MYHUIIMITAIIBHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(PUKAUIMU B HHPPACTPYKTYpE,
o0ecreynBaroIen UH(GOPMALIMOHHO-TEXHOJIOTHYECKOE B3aMMO/JIECTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIb3YEMBIX NJIsl MPEIOCTaBICHUSI TOCYJapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOW (opme (mamee — ECHUA) — denepanbHas
rocygapcTBeHHass HH(OpPMAIMOHHASI CUCTEMa, 00eCIeYMBaIOIIas CAaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(UKAIIMN U
ayTeHTHQUKaUMKM K  UHQOpManuu,  cOoAep)Kaleics B TOCYAApCTBEHHBIX
MH(})OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTtBeHHOE Or0KETHOE YupekaeHue «MHOrohyHKIIMOHATBHBIMN
LEHTP NPEIOCTABICHUSI T'OCYJAapCTBEHHbIX M MYHMLMIAIBHBIX yciyr B PecnyOmuke

Tarapcrany;
AUC  MO®I] -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITHOHAJIbHBIX LEHTPOB pEeAOCTaBICHUS roCcyJapCTBEHHBIX u

MYHUIIUTIATBHBIX yenyr PecyOonuku TaTapceras.

1.5.3. B agAMUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3asBIICHHEM O MPEI0CTaBICHUU
MYHULIMIATBHON yCIYyTH (J1ajiee - 3asBJICHHE) MMOHUMAETCS 3alpoC O MPEIOCTABICHUU
MYHHUIUIIAUIBHON YCIIYyTM, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTtbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPE0CTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIyr» (nanee — deaepaibHbIif

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HanMeHOBaHHE MyHULIMIIAJIBHOMN YCIYTH

[TpuHsSTHE paHEee MPHUBATH3MPOBAHHBIX JKUJIBIX MMOMEIICHUH B MYHHUIUIAIBHYIO
COOCTBEHHOCTbD

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

HUcnonnurensubiii  komuteT  Kakpe-EnruHckoro CEJIbCKOTO  ITOCEJICHUS
A3HaKaeBCKOT0 MyHULMNAIBbHOTO paiioHa PecryOnuku TaTtapcraH.

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH
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2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIEHOW YCIIYTH SIBISIETCS:

1) mocTaHOBIEHHE O NPUHATUM NPUBATU3HPOBAHHBIX JKUJIBIX IMOMEIICHHI B
MYHHIIMIIATBHYIO COOCTBEHHOCTH;

2) noroBop 0€3BO3ME3THON NEpeNauyd KWIOrO MOMEUICHUS B MyHULUIAIbHYIO
COOCTBEHHOCTb;

3) peuieHue o0 oTKa3e B MPEAOCTABICHUN MYHULIMIIAIILHON YCIIyTH (IIPHIIOKEHNE
Ne 1 k HacrosilieMy aIMUHHUCTPATUBHOMY PETJIAMEHTY);

4) pemenue o0 oOTKaze B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEJOCTABICHUS MYHMLIMIAIBHOW yciuyru (mpuioxkenue Ne 2 K HacTosILEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mNOpenoCTAaBICHUS MYHHUIMIAIBHON YCIYTM HAaNpPaBISETCA
3asBUTEN0 B (OpME BIEKTPOHHOTO JOKYMEHTa, MOJNUCAHHOIO YCHJIEHHON
KBATM(PUUUPOBAHHON JIEKTPOHHON MOAIHUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Oprana, B cootBeTcTBUH ¢ PenepanbHeiM 3aKkoHOM 0T 6 ampens 2011 roga Ne 63-03
«O0 »anexTpoHHOM moamucuy (nanee — DenepanbHbil 3akoH Ne 63-D3) B JIMYHBIMA
kaOuner Egunoro mnopran. B ciydae HampaBieHus 3asBI€HUS TOCPEICTBOM
PecniyOnukaHckoro mnoprana pe3yibTaT MNPEAOCTaBICHUS MYHULMIAIBHONW YCIyTH
HaIpaBJIIETCS B IMYHBIA KaOuHeT PecryOimkanckoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENs pe3yibTaT NPEJOCTABICHUS MYHHUIMIIAIbHOU
ycayru Bblnaercss B Oprane wium B MO®OL[ B dopme sk3emiuiipa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOro Ha OyMa)kHOM HOCHTEJE, 3aBEPEHHOr0 Ie4yaThl0 HU
MOANKCBHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOIO JOJDKHOCTHOro jauna OpraHa wuiam
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYHUTh PE3YJIBTAT NMPEIOCTABICHUS MYHUIUIIAIBbHON
yCcIyrd B (popMe 3IIEKTPOHHOTO JOKYMEHTa B TE€UEHUE CpOKa JCHCTBUS pe3yJibTara
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHHULUIIATBHON YCIIYTH, CPOK ITPUOCTAHOBIIEHHUS MTPEJOCTABICHNS] MyHULIUITAJIBHON
YCIIYTH B CIIy4ae, €CJId BO3MOKHOCTb IPUOCTAHOBJIEHUS IIPEyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbIIauX (HAIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununaibHas yciyra npeocTaBisieTcs: B TeueHue 12 pabouux qHei.

2.4.2. llprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHULMIIAJBbHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCA PEe3yJbTaTOM MPENOCTABICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMM Pe3yJibTaTa MpPeJOCTaBICHUS
MYHULIUNIATBHON YCIYTH.
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2.5. MicuepripiBaroninii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOIATEIbHBIMH WJIM UHBIMH HOPMATHUBHBIMU MPABOBBIMU aKTaMH JIJIS
MPEIOCTABJICHUS] MYHULIUITAIIBHON YCIIYTH, & TAKKE YCIYT, KOTOPBIE SABJISIOTCA
HEOOXOMMBIMU U 00S13aTEIHHBIMHE JIJIS1 IPEIOCTABICHUS MyHHUITUTIATHHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI MX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

25.1. lng monyyeHus MYyHUIUINAIBLHOM YCIYrdM 3asBUTENb MPEJCTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeacTBoM PecniyOnukaHcKoro noprana);

2) TOKyMEHT, YAOCTOBEPSIOIINIA TOTHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

3) 3asBiICHHE:

B (hopme ToKkyMeHTa Ha OyMaxxHOM Hocutene (mpuioxkenue Ne 3 k HacTosemMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUH B DJIEKTPOHHYIO (hOpMy 3asBJICHHUSA), MOANMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSMU NyHKTa 2.5.3 aJAMMHHUCTPAaTHMBHOIO pErjaMeHTa, Npu oOpalleHuu
nocpeacTBoM PecnyOirkaHCKOTo nopTana;

4) TOKYMEHTBI, yI0CTOBEPSAIOLIUE JINYHOCTh KaXA0r0 YWIEHA CEMbH;

5) MOKyMEHT, MOATBEPKIAIOIIMN MPaBO COOCTBEHHOCTH HA KWJIOE MOMEIICHUE
(ecnmu COOCTBEHHOCTh HE 3aperucTpupoBaHa B EIWHOM TocCylapCTBEHHOM peecTpe
HEJIBHOKMMOCTH);

6) cripaBKa ¢ MeCTa >KUTEJIbCTBA;

7) KOIKS TEXHUYECKOT0 MacnopTa KHUJIOr0 MOMEIICHUS;

8) paspemieHue oTneNa ONEKH M MOMEYUTEIhCTBA MCIOJHUTEIBHOTO KOMHUTETA
A3HaKaeBCKOTO MYHUIMINAIBHOTO pailoHa O O€3BO3ME3THON Tmepenaye KUIOro
MOMEIICHUS] B MyHULMIAJIbHYI0 COOCTBEHHOCTH (€CIM B MPUBATU3ALMN YYaCTBOBAJIU
HECOBEPILIEHHOJIETHUE JIETH).

2.5.2. 3asBlieHHE M TMpuUJATaeMble JTOKYMEHTbl MOTYT OBbITh MpPEACTABICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIETYIONTUX CIIOCOOOB:

1) uepez M®DI] Ha OyMaKHBIX HOCUTENSIX M B BUJAC AJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) nocpeactBoM PecnyOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opran JTU4YHO WM MOCPEICTBOM IMOYTOBOU CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBIEHUE W NpUaraeéMble JOKYMEHTBI, IIPU HANPABIECHWU MOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asgBieHue TP HaAIMpaBJICHUHM TOCPENCTBOM PecmyOiamkaHCKOro moprala
IOJIKUCBIBAETCS IIPOCTOM 3JIEKTPOHHOM ITOAIINUCHIO 3asIBUTEIIS.

Jns monydeHus TMPOCTOW BJIEKTPOHHOW TMOAMHUCH 3asBUTENI0 HEOOXOIUMO
npoiitu npouenypy perucrtpamnuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpIUTh
YYETHYIO 3aIHUCh.

DNEeKTPOHHBIA JOKYMEHT (SJEKTPOHHBIM 00pa3 JOKyMEHTa), YyKa3aHHBIA B
MOAMYHKTE 2 MyHKTa 2.5.1 aJMMHHCTPAaTUBHOIO PEIJIAMEHTA, 3aBEPSIETCS YCUICHHOU
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KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3JaHUE W TOIIUCAHUE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTapUyCaMHU.

DNEeKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraéMbie K
3asBJICHUIO, B TOM YHCJIE IOBEPEHHOCTH, HANPABISIIOTCA B Buie (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee S0 MoGaiT.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (2JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00BbEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JTEHCTBUMA,
MIPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBbIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYEHUs] MYHULMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpalleHueM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUS, OPTaHU3AlNH, 3a
UCKJIIOYEHHUEM TIOJy4eHHUsS YCIyr U TMOJYyYeHHUs JOKYMEHTOB U HWH(MOpMaluH,
MPENOCTABISIEMbIX B PpE3yJIbTaTe MPEIOCTABICHUS TAaKHX YCIYT, BKIIOUYEHHBIX B
MepeyHu, yKazaHHble B 4yactu | cratem 9 @epepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) npencraBiieHUs JOKYMEHTOB W HWHMOpMAIuu, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKMCh IPU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, JIUOO B
MPE0CTaBICHUNA MYHUIIUTIATBLHON YCIIYTH, 32 UCKITIOUYEHUEM CJICTYIOIINX CIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIMIIAIIBHOW YCIYTH, MOCJI€ TEPBOHAYAIIBHON MOJauu 3asiBICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATIBHONW YCIYTH U
JIOKYMEHTaX, TOJAHHBIX 3asBUTENIEM IIOCJE TMEPBOHAYAIBHOTO OTKa3a B IpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUS] MYHUIMIAIBHOU YCIyru, Ju0OO B
MPENOCTaBIECHUA MYHUIIUMIIAIbHON YCIYTU U HE BKJIIOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JACHCTBUS JOKYMEHTOB HJIM U3MEHEHHE MH(POPMAIIMH MOCIE
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHUITUTIATBHOMW YCIIYTH, TUOO B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISBICHHE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO AcHCTBUS (0€31€HCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotnuka MO®I], mpu mnepBOHAYAJILHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MyHUITUIIAIbHON YCIIYTH, JU0O0 B IPEAOCTaBICHUN
MYHULIMIATBHOM YCIYyTH, O Y€M B NMUCBMEHHOM BHJI€ 3a IMOJIMUCHIO PYKOBOIMUTEIS
Oprana mpu IEepBOHAYAILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJUMBIX JIJIsi
OPEAOCTABICHUS MYHULMNAIBHOM YCIyTH, YBEIOMIIAETCS 3adABUTEIb, a TaKkKe
MIPUHOCATCS] U3BUHEHUS 32 JOCTaBJIECHHBIE HEY100CTBA;
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4) mpenoctaBieHuss Ha OyMaXHOM HOCHUTeNle JOKYMEHTOB W HH(OpMaluH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 ctaten 16 @enepanbHoro 3akona Ne 210-d3, 3a UCKIIOYEHUEM CITy4aeB, €CIIA
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
yCJIOBHEM MPEIOCTaBICHUS TOCYJApCTBEHHON WJIM MYHUIIUNAIBHOW YCIYTH, U WHBIX
CITy4aeB, YCTAHOBJICHHBIX (pe/iepaTbHbBIMKU 3aKOHAMH.

2.6. McuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACTIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIPABJIEHUS U ITOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)Ke CIIOCOOBI UX MOJYYEHUS 3asIBUTEISIMU, B TOM YUCJIE B 3JIEKTPOHHOU (opMme,
MOPSAAOK UX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIpaBJieHus TM00 OpraHU3alksl, B paCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarorcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

13) cBeeHus 0 perucTpanuu rpaxaad — opradsl 3AIC;

14) Beinucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBHKMMOCTH O MpaBax
OTJICJILHOTO JIMIIA Ha UMeEIuecss (MMEBIIUECS) Yy HEro OOBEKTHl HEABUKHUMOTO
umyiectsa - Pocpeectp;

15) Beimucka w3 EAMHOTO ToOCymapCcTBEHHOIO peecTpa HEABMIKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX MPaBaX Ha OOBEKT HEABUKUMOCTHU
— Pocpeectp;

16) cBeieHus 0 ACHCTBYIOIIEM MacnopTe TpaxkaannHa Poccuiickoit denepanmu —
MBJI Poccuu;

17) cBeleHust 0 HOTapUalIbHOM JOBepeHHOCTH — DenepalibHas HOTapHaIbHas
nasjara.

2.6.2. 3asgBuTENb BMOpPABE MPEAOCTABUTH JTOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noamyHktax | -3 mnydkra 2.6.1 agMUHHUCTPaTUBHOTO perjameHTa, B (opme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBAIM(DHUIIMPOBAHHON MOAMHUCHIO
JIUI, YIOJHOMOYEHHBIX HAa CO3JaHUE M MOJNKHCAHUE TAKUX JOKYMEHTOB, MpHU MOAayde
3asIBJICHUSI.

2.6.3. HenpexacrtaBneHue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHbIMU B
nyHKTe 2.6.1 aAMHUHUCTPATUBHOIO pErjiaMEHTa OpraHaMHu TOCYJAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpaBJICHHUs, OpraHU3allUsIMU JIOKYMEHTOB M CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JIJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATBHON YCIyTH.

2.6.4. JlomkHocTHOE NUIO W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHUCTPATUBHOTO perjlaMeHTa OpPraHOB M OpraHu3alui, He MPeICTaBUBIINE
(HECBOEBPEMEHHO TMPEJICTAaBUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PaclopsHKEHUU
JOKYMEHT WM CBEICHUS, MOAJekKAT aMUHUCTPATUBHOMU, TUCUUIIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickonn deaepannn.
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2.6.5. 3anpeniaercs TpeOOBATh OT 3asIBUTENSL JOKYMEHTHI CBEJEHUS, B TOM YUCIIE
MOATBEPKIAIONINE BHECEHUE 3aSBHUTENIEM TUIATHI 3a MPEAOCTABICHUE MYHHUITUIATBHON
YCIIYTH, HAXOSAIINECS B PACIIOPSHKEHUN TOCYAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUS W TIOJIBEIOMCTBEHHBIX TOCYJAAPCTBCHHBIM OpTraHaM WM OpraHam
MECTHOTO CaMOYIIPaBIICHUSI OPTaHU3AIIHIA.

HenpencrasieHne 3asBUTENEM TOKYMEHTOB, COJICPXAIIUX CBEICHUS, KOTOPHIC
HaxXOJITCS B PACHOPSDKEHUHM TOCYNAapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
CaMOYTPAaBIICHUSI W TOJIBEIOMCTBCHHBIX TOCYJapCTBEHHBIM OpTraHaM WJIM OpTraHaM
MECTHOTO CaMOYIIPaBJICHUS OpraHU3alliid, HE SBISETCS OCHOBAaHUEM I OTKasa
3asIBUTEITIO B MIPEIOCTABICHUN MYHHUIIUIIATLHOU yCITyTH.

2.7. VcuepripIBaroIyii mepedueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABIECHUS MyYHULUTIATBHOU YCIIYTH, SIBJISIOTCS:

1) npencraBlieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKaT IMOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJAKE, YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) NOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYME KOTOPHIX HE TIO3BOJSIET B
NOJIHOM 00OBeME HCIOJIb30BaTh MHGOPMALMI0O U CBEIEHUS, COJAEpXKalUecs B
JOKYMEHTax JUIsl IPEeJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeacTaBi€HHBIE JOKYMEHTHl WJIH CBEJCHHMS YTPAaTWIM CHIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMIATBHON YCIyro (IOKYMEHT, YIOCTOBEPSIOIIMI MOJIHOMOYUS
MPEACTABUTEINS 3aBUTENIA, B Cilydae oOpallleHus 3a MPEAOCTaBICHUEM MYHUILIMITAIbHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUN MyHUIIUMIIAIBHON YCIYTY U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOU YCIYyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPEKTHOE 3amojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
quciie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecnyOnukaHCKOM —mopraie
(HEIOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPABMIIFHOE 3aII0OJTHEHHUCE);

6) mpelncTaBiICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX IJIs
IIPEAOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3alio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MYHUIIUTIATBHOU YCITYTH;

8) HecoOI0/IeHHEe YCTaHOBJEHHBIX cTaThel 11 denepanbHOTO 3aKOoHa OT 6
anpens 2011 rogma Ne 63-@3 «OO 535I€KTpPOHHON MOAMKMCH» YCIOBUM NpU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIHUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJIsi OTKa3a B IMpHUEME TOKYMEHTOB, HEOOXOIUMBIX
U1 TIOJIyYEHUSI MyHULIMIIAJIbHOW YCITYTH, SIBISIETCS HCUEPITBIBAIOIIMM.

2.7.3. Pemienne 00 OTKa3e B MpHEME 3asBICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
U TIPEAOCTaBICHUS MYHUIIMIAIBHON YCIYTH, MOXET ObITh MPHUHATO KaK BO BPEMs
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IpUeMa 3asBUTEIA, TaK U IMOCJIE MOJIYYEHUs OTBETCTBEHHBIM JIOJKHOCTHBIM JIULIOM
Oprana HEOOXOAMMBIX IS TMPENOCTABICHUS MYHHUIUIAIBHOW YCIYTH JTOKYMEHTOB
(cBeneHuin) c HCTOJIb30BaHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBIIAIONIMN 9 pabounx JHEH cO AHS pErucTpanuu
3asIBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaTb B IPUEME 3asBICHUS W HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTABICHNUSI MyHULIUIIAILHOM YCIIYTH, B CIIy4ae €CJIH 3asiBICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIIyTH, [TO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMALUEN O CPOKAX U MOPSAKE MPEAOCTABICHNUS MYHULUIAIBHOM
yciyru, onyonukoBaHHOW Ha EnuHoMm noprane, PecriyOnmkanckoMm nopTaiie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH 71l MPUOCTAHOBJICHHSI MU OTKAa3a B
MPEAOCTABICHUA MYHHIUIIAJBHON YCIIYTH

2.8.1. OcHOBaHus NI OPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIMUITAIBHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH:

1) 3asBUTENEM MpENCTaBICHBl JOKYMEHTHl HE B IIOJIHOM 00beMe, b0 B
IPEJICTABICHHBIX 3afBJICHUU U (WJIM) JOKYMEHTaxX COJEPXKUTCA HEmojHass U (WJIH)
HEeJ0CTOBEepHas HHGOpMaIus;

2) TOCTyIUIEHUE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
camMOyNpaBJieHUs] JTUOO MOABEIOMCTBEHHOW OpraHy TrOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOIO CaMOYIIPaBJIEHUs OpraHU3alid Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBUJIETENBCTBYIOIIETO 00 OTCYTCTBUU TOKYMEHTA U (UJIM) MHPOpPMALIMU, HEOOXOAUMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAJIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTENIEM 10 COOCTBEHHOW MHUILIMATHBE

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULUIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3ampemiaeTcsi OTKa3bIBaTh B MPEIOCTABICHUN MYHHIIUINATBHONW YCIyTH B
cillydae, €CIIM 3asBJICHHE O MPEAOCTaBICHUM MYHULMUIAIBHON YCIyrM IOAAHO B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MYyHULIUITAIbHON
yciyTH, onyonukoBanHoM Ha Ennnom noprane, Pecy6nukanckom noprase.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHON OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMHU U 0053aTEIbHBIMU IS
PeIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE CBEICHUS O JOKYMEHTE
(moKyMeHTax), BbIJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHaCTBYIOIIMMH B

npeaoCTaBICHUN MYHUIUIIAJIbHBIX YCIYT

[IpenocraBnenre HEOOXOMUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOUMBIMU U 00S3aTEIbHBIMU IS IIPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIII0Yasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
I1aThI

[IpenocraBnenrne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojade 3ampoca o
MPEIOCTABICHUU MYHUIIMIIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH, U TIPU MOJTYyYEHUN
pe3ynbTaTa NpeoCTaBICHUS TAKUX YCIyT

2.12.1. BpeMs o:kuaaHus NPY MOa4Ye 3as8BJICHUSA HA NOJYYEHUE MYHUIUITAJIbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nosy4yeHUM pe3yJsibTara MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH
MAaKCHMAJIBHBIA CPOK OXKUJAHUS B OUYE€pPEIN HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MOpsAIOK PErUCTPALIMU 3aIIPOCca 3aBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (popme

2.13.1. Ilpu nmuunom ob6pamernnu B M®II B neHb mogaun 3asBISHUS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MTOJAYH 3asIBICHUS.

2.13.2. Ilpm wHampaBieHMM 3asBJIICHHS MOcCpeacTBoM EnmHoro moprana,
PecnyOnnkaHckoro noprasna 3asBUTENb B J€Hb MOJAa4YM 3asBJIEHUS MOJYyYaeT B JIMUHOM
kaOuHere PecnyOJMKaHCKOrO mopTajia W MO DJIEKTPOHHOM IOYTe YBEJAOMIICHUE,
MMOATBEPKIAIOIIEE, YTO 3asBJICHUE OTHPABIEHO, B KOTOPOM  YKa3bIBAKOTCA
PErUCTPallMOHHBIN HOMED U JaTa MO1a4u 3asBJICHHUS.

2.13.3. Tlpu nwunoMm oOpamennun B Oprad B JeHb TMOJa4ydl 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JMIIOM OpraHa 3asBUTENO0 BBIJAETCS PACHUCKA W3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MpEAHA3HAYECHHON MJIs OKa3aHWs
rOCYJIJapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JAaTOU
II0/1a4M 3asIBJICHUS U IEPEYHEM ITPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
ycllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3alI0JHEHUS 3alPOCOB O MPEIOCTaBICHUN
MYHUIIMTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMy UX 3alOoJHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIsl MPEIOCTABICHUS KaX A0 MyHUIIUTIAIbHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
MH(pOpPMaIMKU O MOPSAJKE IPETOCTABICHUS TAKOM YCIIyTH, B TOM YHCII€ K 00€CIIEUEHHIO
JOCTYIHOCTH /711 HHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepabHbIM
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3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmnuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB

2.14.1. IIpenocraBieHne MyHUIUMNAIBHOW YCIYTH OCYLIECTBIISIETCS B 3IaHMSX U
NOMEIIECHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM U CHUCTEMOM
MOKAPOTYIIEHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCs HEoOXoIMMOW MeOenblo s
oopMIIEHUSI JOKYMEHTOB, UHPOPMAIIUOHHBIMHU CTEHIaAMH.

BusyanbHas, TekcToBass W MyJIbTUMeIuiHas uHMOpPMAIUs O TOPSIKE
NPEeIOCTaBICHUS MYHULIUMAILHON YCIYTM pa3MellaeTcs B yAOOHBIX Ui 3asBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEW HHBAJIHIOB.

2.14.2. B coorBerctBUM ¢ 3akoHOAarenbcTBOM Poccuiickoit depepanuu o
COLIMAJIBHOM 3alllUTe WHBAJIUAOB B LENAX OECHPEMSITCTBEHHOrO JO0CTyla K MECTY
MPEA0CTABIEHUS MyHULIMIIATBHOM YCIYyTH 00€CeunBaeTCs:

1) oOecmeunBaeTcss OECHPENSATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJI B TIOMEIICHUS W
NepeMENICHHE B UX IpeIesiax);

2) Bu3yajbHas, TEKCTOBas M MYyJbTUMEIWitHAas WH(opMaIMs O MOpsIIKe
IPEIOCTABIICHUSI MYHHUIMNAIBHON yCIyru pa3Meniaercs B yIOOHBIX JUIS 3asBUTENEH
MECTax, B TOM YHUCJIE C yYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAJIN]IOB;

3) COnmpOBOXIICHHE WHBAIHIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (pyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MTEPEABUKEHUS, M OKa3aHUE UM ITOMOILY;

4) BO3MOXHOCTb CaMOCTOSITCIIBHOIO TEPEIBMKCHUS MO TEPPUTOPUM, HA
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM U TPaHCIOPTHOMN
MH(DPaCTPYKTYyp, BXOJla B TaKME€ OOBEKTHI M BbIXOAA U3 HUX, MMOCATKUA B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIOJIb30BAHUEM Kpecia-KOJSICKU;

5) HamIexkaiiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH WH(OpMAIUH,
HEO0OXOAMMBIX JJI1 oOecrnedyeHus! OeCTIpensiTCTBEHHOIO0 JOCTYIa WHBAJIUJOB K yCIyram
C YYETOM OIPAHUYEHUN X )KU3HEACATEIbHOCTH;

6) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHOM
uHopmaIuu, a TakKe HaJamuced, 3HAKOB W WHOM TEKCTOBOW U rpaduyecKoi
nH(}OpMAIUU 3HaAKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudToM bpaiins;

7) IOIyCK CypAOIepeBOaYNKa M TU(IIOCYPIOTIEPEBOIUNKA;

8) momyck coOaKH-TIPOBOJHUKA TIPU HAJTHYMH JOKYMEHTA, TIOATBEPIKIAIOIIECTO
ee creuuasbHOoe OO0ydYeHHEe M BblJaBaeMoro mo ¢opMe U B TMOPSIKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOW 3alluThl Poccuiickon
@Oenepauun ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHUd (GOPMBI JOKYMEHTA,
MOATBEPKIAIOIIETO CHelHalbHOEe 00y4YeHHue COOaKU-TIPOBOJHUKA, W TIOpSJIKa €ro
BBIJIAUM.

2.14.3. TpeboBanusi B YacTH oOOeCHEYEHHUs JOCTYITHOCTU JJii WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEIICTB, MCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3aHbl B moAanyHktax | — 4 nynkra 2.14.2. agMUHHCTPAaTUBHOI'O pEIrJIAMEHTA,
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OPUMEHSIOTCS K OOBEKTaM M CpEACTBaM, BBEIEHHBIM B OKCIUTyaTal[MI0 WM
MPOLLIEIINM MOJEPHU3ALNIO, PEKOHCTPYKIMIO rocie 1 utons 2016 rona.

2.15. Tloka3aTenu JOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM UHCJIe
KOJIM4YECTBO B3aUMOJACUCTBUI 3asIBUTEINS C TOJDKHOCTHBIMM JIMLAMH IIPU
IIPENOCTABICHUN MyHULIMNIAIBHON YCIIYTH M UX IIPOJOJIKUTEIBHOCTD, BO3MOKHOCTD
HOJTy4eHUs] THPOPMAIUH O XO/€ MPENOCTABICHNS MyHULIUIIAJIbHON YCIIYyTH, B TOM
YHCIIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb ITOJIyYE€HHS MyHULIMIIAJIbHOW yCIyTH B
MHOTO(YHKIIMOHAJIBHOM LEHTPE PEOCTABIECHUS TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT (B TOM YHUCIE B MTOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
MIOAPA3AEIEHUN OPTaHa UCTIIOJIHUTENIBHO PACIIOPSAAUTEIBHOIO OPTraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3asBUTEINS (S3KCTEPPUTOPUATBHBINA IPUHIUIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUMIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX LIEHTPaX MPeI0CTaBICHUS
rOCyJIapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYT, MIPEAYCMOTPEHHOTO cTaTher 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. Tloka3arensiMu JTOCTYITHOCTH IPEAOCTABICHHUS MyHUIMNAIBHOW YCIyTH
SABJISTFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJUMOIro KOJMYECTBA CIELMAJINCTOB, a TaK)Ke IMOMEIECHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTENIEH;

HaJIM4ME HCYEpHbIBAONIE HHPOpMAaMU O cHocodax, MOpsSAKE M CpPOKax
MPEAOCTABICHUS MYHUIMNAIBHOM yCIyrM Ha WH(OPMAIMOHHBIX CTEHIax, EauHOM
noprane, PecnyOnukanckom nopranie, opuiraIbHOM CaliTe MyHULUIIAJbHOTO paiioHa;

OKa3aHWE TOMOIIM WHBaJMAaM B TMPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO0 UMHU YCIIYT HapaBHE C JIPYTUMU JIHIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SBJISIFOTCSL:

13) cobmromeHne CPOKOB pHUeMa U PACCMOTPEHHUS TOKYMEHTOB,

14)  coOmnromeHre CpoKa MOJTyUCHUs Pe3ysibTaTa MyHUIIMITAILHON YCITYTH;

15) orcyrcTBHEe OOOCHOBAHHBIX JKAIO0 HAa HAPYIICHHS aIMHHHCTPATHBHOTO
periJamMeHTa, coBepuieHHble paboTHukamMu OpraHa;

16) KOJIMYECTBO B3aMMOJICHCTBUII 3asiBUTENS C JOJDKHOCTHBIMH JiHiiamu (Oe3
y4eTa KOHCYJIbTaIlUM):

B3aMMoOJIeicTBUEe 3asBUTENs ¢ paboTtHukamu Oprana wim MOL[ npu
MPEAOCTABICHUA  MYHHUIMNAIBHOW  YCIYTM  OCYUIECTBJISIETCS OJWH pa3  IMpHu
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciyyae HEOOXOAMMOCTH MOJY4YEHHUs pe3yJbTaTa MpPeaoCTaBICHUS
MyHULIUNTAIbHOW yciayru B Oprane uau MOIL[ B dopMe sk3eMIuisipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEIIE.
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[IpOAOIKUTENBHOCTh OAHOTO B3aUMOACHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JIMLAMU IPU NPEIOCTABICHUN MyHULIUITAIIBHON YCIIYTH HE IPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHUS MyHHIIMIIAIBHON YCIYTH C
MMOMOIIBIO  YCTPOWCTB TIOJIBIDKHON PaaUOTENC(POHHONW CBSI3U, C HCIHOJb30BaHUEM
PecnyOnnkaHckoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmamust 0 xoAe NpeaocTaBiICHUS MYHUIIUIATBHOW YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]IEM B JHUYHOM KabuHere Ha EnuHom moprase,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHre MYHUIMIIAIBLHOM YCIYI'M OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WU MecCTa
bakTuyeckoro npoxkuBanus (mpedbiBaHus) Ha Tepputopun Pecnybmuku Tatapcran mo
DKCTEPPUTOPUATIBHOMY ITPUHLIUILY.

MyHnununanbsHas yciryra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIOCTABIISIETCS.

2.16. 1nable TpeOOBaHMS, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPE0CTABICHUS
MYHUIUTATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY NPUHIUITY (B clydae, eCiu
MyHUIMNIATbHAS yCIyra NpeA0CTaBIIAETCS M0 AIKCTEPPUTOPUATIBHOMY IPHHIIMUITY) U
O0COOEHHOCTH MPEAOCTaBICHNUS MYHUIIMIIAIBHOM YCIIYTH B 3JIEKTPOHHOM (opMe

2.16.1. Tlpu mpenocTaBieHUH MYHHUIIMNAIBHOW YCIyTH B 3JIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

19) nonyuynth uMHGOPMAIMIO O TOPSAKE W  CPOKaXx MPeIOCTaBICHHUS
MYHUIIMTIAJTBHOM YCIIYTH, pa3MmelnieHHyro Ha EawmHom mnoprane, Pecmybmukanckom
nopTarne;

20) mogaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHIMIAIBHOW YCIYTH W HWHBIC
JIOKYMEHTBI, HEOOXOIUMBIE JIJIsl IPEOCTABICHUSI MyHUITUTIAIbHON YCIYTH, B TOM YUCIIC
JOKYMEHTBI U MH(POPMAILIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPhIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCKoro noprana;

21) moJlyuuTh CBEICHHSI O XOJC BBITIOJHCHUS 3asBICHUN O TPEIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, IOJJAHHBIX B AJIEKTPOHHOU (hopMme;

22) OCYIIIECTBUTH OIICHKY KaueCTBa MPE0CTaBICHUS MYHHUIIMITAIBHON YCITyTH;

23) MOJIy4uTh Pe3yJabTaT MPEJOCTABICHUS MYHHUIMIIAJIBHON YCIyrd B (opme
AIEKTPOHHOIO IOKYMEHTA;

24) nmonath xanoly Ha penieHue u aercteue (0e3neiicteue) Oprana, a TakXkKe ero
JOJDKHOCTHBIX JIMI, MYHHUIIMTIAJTBHBIX CIY)KAIIUX IOCPEACTBOM PecmyOinkaHcKoTro
nopTana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW WHGOPMAIIMOHHONW CHCTEMBI,
obecrnieunBaroIIe mpolecc a0cyaeOHoro (BHeCyAeOHOT0) o0XajJoBaHUSI PEIICHUM U
nercTBuil (0e31elCcTBHSI), COBEPLIEHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEAOCTABJISIONIMMU  TOCYJAPCTBEHHBIE WU
MYHULIMOAIbHBIE YCIYTH, HUX JOKHOCTHBIMU JIMIIAMH, TOCYJapCTBEHHBIMU W
MYHUIIUTATBHBIMU CITYKAIIIUMH.
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2.16.2. ®opmupoBaHUE 3asBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3arllOJHEHUS
ANIEKTPOHHOM (opMbI 3asiBiIeHUs Ha PecnyOnmkaHckom moprtane 0e3 HeoOXOIUMOCTH
JIOTIOJTHUTEIPHON TTO/TauM 3asIBJICHUS B KaKOW-TNOO0 WHOHU (hopme.

2.16.3. IIpu popMupoBaHUY 3aIBJICHHS 0OCCIICYHNBACTCSI:

22) BOBMOXKHOCTb KOITUPOBAHMS M COXPAHCHUS 3asBJICHHUS U MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

23) BOBMOXKHOCTD 3allOJTHCHUS HECKOJIBKUMH 3asBUTCIISIMA OJTHOW 3JICKTPOHHOM
dbopMbl 3agBIICHUS TIPU OOpAILEHUU 3a YCIyraMu, MpeanojiaraioliiiMi HalpaBiecHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

24) BOBMOXKHOCTD Ie4aTh Ha OyMa)XKHOM HOCHTEJIC KOIUH DJICKTPOHHON (HOPMBI
3asIBJICHUS;

25) coxpaHeHue paHee BBEJICHHBIX B DJIEKTPOHHYIO ()OpMY 3asiBIICHUS 3HAUCHHH B
00011 MOMEHT 1O JKEJIAHHIO MOJIH30BATENSl, B TOM YMCJIE NPU BO3SHUKHOBEHHH OILIMOOK
BBO/JIa U BO3Bpate JJIsl IOBTOPHOTO BBO/A 3HAYEHHM B SJIEKTPOHHYIO (POPMY 3asBICHMUS;

26) 3amoHeHUe TOJIeld AJIEKTPOHHOW (OpMBI 3asBJIICHUS J0 Hadajia BBOJA
CBEJCHUN 3adBUTEIIEM C MCIOJIb30BAHUEM CBEIeHUM, pa3menieHHbX B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEJCHU, OTCYTCTBYIOLIUX B €AUHON CUCTEME UJIECHTU(PUKALMYU U ayTeHTU(PUKAIIH;

27) BO3MOXKHOCTh BEPHYTBHCSI Ha JIFOOOH M3 ATAlOB 3allOJHEHUS 3JICKTPOHHON
(bopMbI 3asBiIeHUS 0€3 TOTEpU paHee BBEACHHON HH(POpMAIH;

28) BO3MOXKHOCTh JIOCTyIa 3asBUTENS K paHee IMOJAHHBIM MM 3asBICHHSM B
TE€YEHHE HE MEHEee OJHOIO Ioja, a TakKe YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B ML (nanee - 3anMch) OCYIIECTBIIAETCS
nocpeacTBoM PecniyOnukaHckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JHOObIE CBOOOJHBIE IS
MpUeMa JaTy ¥ Bpems B IpelesiaX YCTaHOBICHHOTO B MHOTO()YHKUIHMOHATBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONpPENESICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThl.

JI71st ocymiecTBICHUS TIPeIBApUTEIBLHOM 3aNMcH TTocpeicTBOM PecmyOnnkanckoro
nopTajia 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpallliBaeMbleé CUCTEMOM JIaHHBIE, B TOM
17 () X

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUIHH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);

XKelaeMylo 1aTy ¥ Bpems puema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asABUTENb MpPU
MpEABAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npueme, NpeaBapuTeNbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocyiiecTBI€HUH NPEIBAPUTEIBLHON 3aMKUCH 3asBUTENI0 OOecreynBaeTcs
BO3MOXKHOCTh pacrieyaTarb TaJOH-NIOATBEpKIcHUE. B ciywae, eciu 3asBUTEINb
COOOIMT aJpec AJIEKTPOHHOM MOYTHl, HAa YyKa3aHHBIM aJpec TakKe HaIlpaBisIeTCs
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uH(pOpMaIs O MOATBEPKACHUN PEIBAPUTEIHHOM 3aMCH C YKa3aHUEM J1aThl, BDEMEHH
Y MecTa Ipuema.

[Ipn ocylIecTBIEHNN NPEIBAPUTEIBLHON 3alKMCH 3asBUTEIb B 00A3aTEIBHOM
nopsike HHGOPMUPYETCS O TOM, UTO MpPeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B CIIydae
€r0 HEsBKM I10 UCTEUEHNH |5 MUHYT C HA3HaYEHHOT'O BPEMEHU IpHUEMA.

3asiBUTENb B JII000€ BPEMsI BIIPABE OTKA3aThCs OT MIPEIBAPUTENILHOM 3aIKCH.

3anpemiaercs TpeOOBAaTh OT 3asBUTENS COBEPILIECHUS HMHBIX JCHCTBUM, Kpome
POXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PUKAIIMK B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBeIMM akTaMu Pocculickoii ®enepanmu, ykasaHus LEIU IpUeMa, a TaKKe
IPEIOCTaBICHUS CBEACHUN, HEOOXOAUMBIX IJIsl pacyeTa IMTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS PUEMa.

3. COCTaB, mocjaeaoBaTejbHOCTb U CPOKH BBINMOJHCHUA aAMUHUCTPATHUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJJHCHUA AaAMUHUCTPATUBHLIX IIpOLHEAYD B 3J1€KTpOHHOI71 (l)opMe, a TaKXKe

0CO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue mociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHULIUTATBHON YCITyTH

3.1.1. [IpenocraBneHre MyHUIIMTIAILHOW YCIYTH BKIIIOYAeT B ce0s CIEAYIONINE
aJIMMHUCTPATUBHbIE MPOLIEAYPHI:

1) KOHCYJIBTHUPOBAHUE 3ASTBUTEIIS;

2) IpUHATHE H PACCMOTPEHUE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEIIEM;

3) HampaBlieHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMITAIBHOMN YCITyTH;

5) 3akiroueHue  JOroBopa  OE3BO3ME3IHOW — Tepefadyd  HMMYIIECTBA B
MYHMIIMIIAJIBHYIO COOCTBEHHOCTH;

6) BbIIaua (HanpaBJICHHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIATBHON YCITYTH;

7) ucnpapieHNe TEXHUUECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTalUN 3asBUTEIIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MpPOILEAYpPbI
ABJISIETCST OOpalleHue 3asBUTENsT MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIMITAIIHOW YCIIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIISACTCA:

npu obpaienun 3asputens B MOI — pabotHuk MDI];

npu oOpameHuu 3asButens B Opran — cekperapp Mcmonmkoma (manee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSIAKE U CPOKax
NpeIOCTaBICHUs MyHHUIHMNaIbHOM ycayru B MO®L[ nuuno u mo Tenedony
BJIEKTPOHHOM TOYTE.

Pa6otHuk M®L] koHCYIbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
IPEICTaBIIEMON JOKYMEHTALMU U IPYTUM BOIIPOCaM JUIsl TIOJTYYEHHUs] MyHULMITAIBbHON
yCIIyTH.

3asBUTENIb MOXET IMOJIyYUTh HMHPOPMALUIO O TOPSAKE NPEeJOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduimansaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCA:
KOHCYJBTAaIlMsl MO COCTaBy, (opMe MpeACTaBIsIEMONd TOKyMEHTAlUd W JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUIATBHON YCIIYTH.

3.2.3. 3asButens BrpaBe oOpaTUThCs B Opran mo TeiaepoHy U IIEKTPOHHOU
o4Te, a TaKXKe IMOJYYUTh KOHCYJNbTAMI0 Ha PecmyOnMkaHckoM mopraine, cairte
Oprana o mopsiAKke U CPOKax MPeOCTABICHUS MYHUIIMTIATBHON YCIYTH, B TOM YHCIIE TI0
cocrtaBy, (popme mpencTaBiIsieMoil JOKYMEHTAIIMH U APYTUM BOTPOCAM JUISI TTOJTyUEHUs
MYHUIIMIIAJIBHON yCITyTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asgBUTENSI B COOTBETCTBUM C TpeOoBaHUSMHU MyHKTa 1.3.4 agMUHHCTPATUBHOTO
perjameHra.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEH CO JTHS NOCTYIUIEHUS 0OpalleHusl.

PesynpraraMu  BBIMTOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
KOHCYJbTAIlMM TIO COCTaBy, (OpMe TMPEACTaBISIEMON [TOKYMEHTAlUA W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHSI MyHUITUTIATBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJIs MPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH YEpeE3
M®OII unu ynanennoe pabouyee mecto M®DLI.

3.3.1.1. 3asButens (mpeacTaBUTENh 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHUIMNAIBLHON YCIYTM W TPEACTaBISAET JTOKYMEHTHI B
COOTBETCTBHUHM C MYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymuii mpuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEeOOBAaHUSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3amoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];
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OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aJIMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIECT
CKaHMPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue u3 AUC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsgeTr NakeT MIOKyMEHTOB, TPUHATBIX OT
3asiBuTeNsi B Opran B 3J€KTpOHHOM (dopme (B cOCTaBe MAKETOB DJICKTPOHHBIX JEIN) B
TEYEHHE OJHOro pabdouyero JHA CO JHSA OOpallleHus 3asBUTENS B CTPYKTYpPHOE
noapasznenenue MOILI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: 3asBJIICHHUE
U MAaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€J0), HampaBieHHble B Opras, MoCpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB [Jisi NPEAOCTABJICHUS MYHHUIMIIAIBLHONW YCIYyTd B
aleKTpoHHOM (hopme yepe3 PecniyOnrkaHcKkuii moprail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B AJIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

IOPUKPEIUISICT JOKYMEHThI B AJIGKTPOHHOM (oOpMe WM 3JEKTPOHHBbIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS M COTJIaCHsl C YCJOBHMSIMH M TOPSAKOM
MPEOCTABICHUSI MYHUIUMIAIBHON YyCIyrd B JJIEKTPOHHOH Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBIICHHUS );

OTIIPaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBIICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast IpoOBEpKa c(OpMUPOBAHHOTO 3asIBIICHUS
OCYULIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asBUTEIEM KaXJAOro M3 TMOJEH 3IIEKTPOHHON
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dbopmbl 3asBiaeHus. [Ipu BBIABICHMM HEKOPPEKTHO 3aIMlOJIHEHHOTO MOJS 3JIEKTPOHHOM
dbopMBI 3asBIICHUS 3aSBUTENb YBEIOMIISIETCSA O XapakTepe BBIABICHHOW OIIMOKU U
NOpsAKE €€  yCTpaHeHHs  MOCPEACTBOM  HHGOPMAIMOHHOTO  COOOIICHHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asIBICHHUS.

AJMUHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asIBUTEJIS.

PesynbTaTaMu  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MOCPEACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aMMOJICHCTBHUSI.

3.3.3. PaccmoTpenmne KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS aJMUHUCTPATUBHOW MPOLETYpPbI
ABJISIETCSl TOCTYIUICHWE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEI0CTABICHUS MyHULIMTIAJIbHOM YCIIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM TpoOLENypbl fABiIdeTCs  cekperapb Mcmonkoma (nmamee -
JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IMTPUEM JTOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpallieHus 3asBUTENS C 3asBiIeHUEeM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHaBIIMBAET JINYHOCTh 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
INyHKTe 2.5  aJAMMHUCTPAaTHBHOIO  PErJIAMEHTa,  NIPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSAM  (HaJiexaliee
oopMIIeHUE KOMUI JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYMCTOK, IMPHUIIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHHN );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHONW CHCTEME, MPEJHA3HAYCHHOM ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHUIUMNATBHBIX YCIYT;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B NOyHKTEe 2.5
aJMUHHUCTPATUBHOIO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE NPEICTABICHHBIX IOKYMEHTOB;

pacnevaTbiBaeT 3asBJICHUE;

NIEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

NIOCJIE MTOANKMCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpy’aer B ABTOMAaTU3HPOBAHHYIO MH(POPMAITMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOM (OopMe WM 3JIEKTPOHHbIE O0Opa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIENI0;

BO3BpAILAET TOJANUCAHHOE 3asBJICHUE M OPUTMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cinydae HanuuMs OCHOBaHMU JUIsl OTKa3a B IPUEME JOKYMEHTOB JOJDKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HAIWYUU
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MPENSTCTBUAN IS TIpHeMa 3asBJICHUS M BO3BpAIIaeT €My JOKYMEHTHI C OOBSICHECHHEM
COJIep>KaHMs BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKAa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IOCIIE
MOCTYIUICHUSI TOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH JIeT U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHBIINE DJJICKTPOHHbIC JieJla, B TOM YHCIE NPUIOKCHHbIC
3asiBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COONIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTU AJIEKTPOHHON TMOJIUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciau 3asBUTEIEM

IIPECTABIICHBI AIEKTPOHHBIE TOKYMEHTBI, ITOATIMCAHHbIE YCHJICHHOU
KBATM(PUIUPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBaHUHU, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJlaMEHTa, IOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JJIs MPEOCTABICHUS] MyHUIUIIAIbHON YCITYTH.

B cinydae, ecnu B pe3yiabTaTeé NPOBEPKH YCHIEHHON KBAIM(PUIMPOBAHHON
AJIEKTPOHHOM TOJIUCU BBISBICHO HECOOJIOJICHUE YCJIOBUHM €€ JIeMCTBUTEIBHOCTH,
MPOEKT pemieHusi 00 OTKasze MOJDKEH cojliepkaTh MyHKThl ctaThu 11 denepaibHOTro
3akoHa Ne 63-D3, KOTOPBIE MOCTYKUJIN OCHOBAHUEM [IJIS1 €T0 MPUHSATHUA.

[IpoexkT pemeHus 00 OTkaze B MpHEME JOKYMEHTOB, HEOOXOJMMBIX st
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIYTH, C yKa3aHHeM MPUYUH OTKa3za (B ciyuvae,
€CIM  OCHOBaHMWS [JI1 OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOIUMBIX  JUIs
MPEJOCTaBICHNUS MYHMIIUNIATBLHON YCIIYTH, CBA3aHbI C HAPYIICHUEM YCTaHOBJIEHHBIX
TpeOOBaHMM K TakUM JOKYMEHTaM, OCHOBaHHUs ISl OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBL - cofiepkaTh HHGOpPMAILMI0 O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHMII), KOTOphIE HE TIPEACTABIICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WJIH)
MPOTUBOPEUYMBLIE CBEICHUS, 0()OPMIICHBI C HAPYIIEHUEM YCTAaHOBJIECHHBIX TPEOOBaHMIN),
HaIpaBJsieTCs. Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEICTBOM CHCTEMBI
ANIEKTPOHHOTO JOKYMEHTO00O0pOTA.

CornacoBanue TpPOEKTa pelieHuss 00 OTKa3e B TPHEME JIOKYMEHTOB,
HEOOXOJMMBIX IS TPEJOCTABJICHUS MYHMIIMITAIIBHOW YCIYTH, OCYIIECTBIISICTCS B
MOPSAKE, IPETyCMOTPEHHOM ITYHKTOM 3.6.3 aIMUHUCTPATUBHOIO PErJIaMEHTA.

B cnydae OTCyTCTBHMS OCHOBaHMW MJisi OTKa3a B IpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO pPEIrJIAMEHTa, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TEUEHHE OJTHOTO pabOovero JHs CO JTHS
MOCTYIIJICHUS 3asIBJICHUS, HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3agBJICHUM CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIUJICHUU 3asBJICHUS, COJIEpKalllee BXOMAIIUN PEerucTpaliMOHHbBIN
HOMEp 3asBJICHUS, JATy IMOJY4YEHUsl 3asBIICHMS, NEpPEUYeHb HAWUMEHOBaHUU (Qailios,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYCHHS pe3ysibTaTa MyHHUIUIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykazaHHblx B myHkTtax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpU HAIWYMU TEXHUYECKOW BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
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MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE ITyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PETJIaMEHTA, BBHIMOJIHIIOTCS B TEYCHHE OJHOTO pabodero JHS CO
JHsI TIOCTYIIJICHUS 3asIBJICHMSI Ha PACCMOTPEHUE.

Pe3ynbraraMu BBIIOJIHEHMS aIMUHUCTPATUBHBIX IPOLEAYD SBJISAIOTCS: PUHATHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM NPOEKT pEIIeHUs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABICHNS MyHULIMIIAJIbHON yCITyTH.

3.4. HampaBieHre MeXBETOMCTBEHHBIX 3aIlIPOCOB B OpraHbl, y4aCTBYIOIIUE B
IIPEAOCTaBICHNHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayana BBIIOJHEHUA AaJIMHHHCTPATUBHOM MPOILEAYpPbI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLIENYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMUHHACTPATUBHOM MpoOLenypbl, sABIseTcs cekperapp IMcnonkoma (manee -
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HalpaBliEeHUE MEKBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHNE MEXXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOW (QOpME MOCPEACTBOM CUCTEMBI
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aUMOAECHUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — MHBIMH CIOCOOAMM) 3alpochl O MPEAOCTaBICHUHM JIOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
HaIlpaBJ€HHbIE B OpraHbl BIACTM U (WUJM) MOABEAOMCTBEHHBbIE OpraHaM BJIACTH
OpraHU3alMN 3aIPOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JAaHHBIX HAa OCHOBAHMM  3alpOCOB,
MOCTYIHBIINX 4Y€pe3 CHUCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHCTBUS,
MPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OpPMALMIO) WM HAMpaBISIOT
yBeIOMJICHUsSI 00 OTCYTCTBUM JOKyMEHTa W (W) MH(POpPMAIUH, HEOOXOAUMBIX IJIs
MPEIOCTABIICHUSI MyHULIMIIAJIBHON yCIyTH (1ajee — yBeloMiIeHne 00 0TKase).

AJMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEUEHHWE ISATH JHEW €O JHA MOCTYIUIEHUS MEXBEJOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MH(POPMAILIHIO,
€CJIM MHbIE CPOKHU TIOJITOTOBKM M HANPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHBI (efepaJbHBIMU 3aKOHAMH, MpPaBOBBIMH akTamu lIpaBuTenbcTBa
Poccuiickoit ®denepaniuu U NpUHSATHIMH B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHWS ~ aJIMHUHUCTPATUBHBIX  MPOLENYP  SBJSIOTCS:
JOKYMEHTHI (CBEZCHHS), HEOOXOANMBIE ISl IPEJOCTABICHUSI MyHUIIUTIAIBHON YCIYTH,
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a1bo yBenomiieHne o0 OTKa3e, HampaBiCHHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaINpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAIPaBICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3ampaliuBacMble Yepe3 CUCTEMY MEKBEIIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBHUS  JIOKYMEHTHI (CBENIEHUs), HEOOXOIUMBbIE IJIsi TMPEIOCTaBICHUS
MYHHUIIUTATBHONU YCIIyTH, JUO0 yBeAOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(wnm) uHpOpPMAIUH;

npu HAJIUYUU OCHOBaHMU, MPETYCMOTPEHHBIX yHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIaMEHTa, MOJTrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHUS MYHULMIAIBHOM YCIYI'M, CBSI3aHbl C HApYyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluy,
CBEICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WJIH)
IIPOTUBOPEUYMBBIE CBEIEHUS, O(DOPMIIEHBI C HAPYLIEHHUEM YCTaHOBJIECHHBIX TPEOOBAHUIA),
HaIIPaBJISIETC HA COTJIACOBAHME B YCTAHOBJICHHOM IOPSAKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHUUUNAIbHOM YCIYTHM, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM ITYHKTOM 3.6.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb TIOJyYE€HHSI CBEACHHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYpP  SBISIFOTCA:
JTOKYMEHTBI (CBEJEHUs), HEOOXOIUMBbIE JIsl MIPEAOCTABICHNUS MyHULMIIAIBHON YCIyTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEA0CTABICHUS MyHULIMTIATIBHOM YCITYTH.

3.4.5. HcnonHeHue mipouledAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  PETJaMEHTa, MpPU HAJIMYAA TEXHUYECKOH  BO3MOYKHOCTH
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C HCIIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOM HJis OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULUIAIBHBIX YCIYI, B TOM 4YHCJIE C MOMEHTAa PErHCTPALMM 3asBJICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATHUBHOIO PETJIaMEHTa, COCTABIIAET IMATh pabodmnx
JTHEH.

3.5. [logroroBka pe3ynbTaTa MyHULIMIIAIBHON YCIIYyTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEIYpPbI
ABIISIETCS. TIOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAampaBlieHHE
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MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX  JUIs
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
MpOLEypbl, SABIAETCS cekpeTapb Mcmonkoma (majmee - JOKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 MOJITOTOBKY pe3yibTaTa NpeoCTaBICHUS MyHUIIUTAIBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pPE3yJbTaTa
PEAOCTABICHUS MYHHUIIMIIAJIbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABIEHUS MYHULIMNIATBHON YCIIyTH;

IIPU BBISIBJICHUM OCHOBAaHWM Uil OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aMUHUCTPATUBHOIO PErIaMEHTAa, MOArOTAaBIMBAET
MPOEKT peleHus: 00 0TKa3e B NPEIOCTaBICHUN MYHULIMITAIbHON YCITYTH;

B Clly4yae OTCYTCTBHUSI OCHOBaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIYyTd, MOPEAyCMOTPEHHBIX HOYHKTOM 2.8.2 aIMUHHCTPATUBHOIO pErJIaMEHTa, II0
UTOTaM  PACCMOTPEHHUs  JOKYMEHTOB, HEOOXOOUMBIX I  MNPEJOCTaBICHHS
MYHUIUINAIBHOW YCIYTH, MOJATOTABIMBAET MPOEKT IOCTAHOBJIEHUS O MPUEME paHee
MPUBATU3HUPOBAHHOIO KUJIOTO MOMENIEHUS] B MyHUIIUIIATBHYIO COOCTBEHHOCTb;

HaIlpaBJsieT  IIOATOTOBJICHHBIM  MPOEKT  pe3ynbTara  IPEIOCTaBICHUS
MYHHULMIIAJIBHOW YCIyTH Ha COIJIACOBAHWE B YCTAaHOBJIIEHHOM IMOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000POTA.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero THS.

PesynpraTaMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLEAYDP SIBISIOTCA: MPOEKT
pemieHuss 00 OTKa3e B MPEAOCTABICHUM MYHUUUNAIBHOM  YCIYTH, TPOEKT
MOCTAHOBJICHUSI O TMPUEME paHee NPHUBATU3UPOBAHHOIO JKUJIOTO TMOMEUIEHUS B
MYHUIUTNIATBHYI0 COOCTBEHHOCTb.

3.5.3. CormacoBaHue M MNOIANHCAHUE TNPOEKTAa pe3ysbTaTa NPEIOCTABICHUSA
MYHUIUNAIBHON yCIyrH (fanee — MPOEKThl JOKYMEHTOB) OCYIIECTBISETCA TJIaBOU
cenbcKoro noceneHus (aanee - Pykosoautens Oprana).

AJMUHHUCTpPAaTUBHbIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero JTHs.

Pe3ynpTaTaMy BBIITOJIHEHHS aJMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS: PEIICHHE
00 0TKa3e B MPEJOCTaBICHIUH MyHUIIUIAIBHOMN YCIIyTH, YTBEP>KICHHOE TTOCTaHOBJICHHUE.

3.5.4. MUcnonnenuwe mpoueayp, yKazaHHbIX B myHKTax 3.5.2, 3.5.3.
aAMUHUCTPATHUBHOIO  pPErjJaMEHTa, NpH HAJIMYUA TEXHUYECKOH BO3MOXKHOCTH
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C HCIIOJIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JI OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUTNIAIBHBIX YCIIYT.

MakcumanbHblid CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PErJIaMEeHTa, COCTABJISIET ABa padOUMX JHS.

3.6. 3akiroueHue A0roBopa 0€3BO3ME3AHOM Tepeaaun UMYIIECTBA B MYHUIIUIIATBHYIO
COOCTBEHHOCTh
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3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLIEAYpPbI
ABJISIETCS] YTBEPKJICHUE MIOCTAHOBJIEHUS O ITPUEME paHee MPUBATU3UPOBAHHOTO KHUIIOTO
MOMEIICHUS B MyHUIIMIAIBHYIO COOCTBEHHOCTD.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
poIeAYpPHI, ABIseTCs ['1aBa /ykazviearomes ceedenusi 0 0onxcHocmHom auye/ (nanee -
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pE3yJibTaTa IIPeaOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJArOTOBKY pe3yJbTaTa
NPEIOCTaBICHUS MYHUIIMNAIBHONW YCIYTH, TOTOBUT MPOEKT JOTOBOpa OE3BO3ME3THOM
nepeiayy UMyIIecTBa B MyHUIIMTAIbHYI0 COOCTBEHHOCTH (J1ajiee — JIOrOBOD).

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TEUEHUE OJIHOTO pabodero JHS C MOMEHTAa BbIJAYM 3asBUTEIIO
MTOCTaHOBJICHHUS.

Pe3ynpraTaMy BBINMOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYDP SABJISIOTCS: JOTOBOP,
HAIIpaBJICHHBIN HAa COTJIAaCOBAHHUE.

3.6.3. CormnacoBanue u MOJANKACAHUE JOTOBOpa OCyLIECTBIsAETC PykoBoguTenem
Oprana.

IToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEUYaHusi, BO3BPALIAOTCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIAIbHOU
yciyru. Ilocne ycTpaHeHHsI 3aME4aHHUil MPOEKThl JOKYMEHTOB IOBTOPHO IE€pPEHArOTCs
JUISL COTJIACOBAHMUSI M ITOAIMCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB MPOBEPSET
COOIOICHNE AIMUHUCTPATUBHOIO pErJIaMEeHTa JOJDKHOCTHBIMM Juuamu OpraHa B
YacTH CPOKOB BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEAOBATEIBHOCTH U
MOJIHOThI, HAJIMYUS COTJIACOBAHUM YIMOJHOMOYEHHBIX JOKHOCTHBIX Jinl OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHMST  HapylIeHMH B 4YacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLENYpP, UX MOCIEI0BATEIBHOCTH M MOJHOTHI PykoBOIUTEND
Oprana MHULIMUPYET MPUBJIEYEHUE K OTBETCTBEHHOCTH JIMII, JTOMYCTUBILNUX HApYyLIECHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJHOTO paboyvero THS.

Pe3ynpTaTaMy BBIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: PEIICHHE
00 OTKa3e B mpHeMe JOKyMEHTOB HEOOXOIMMBIX JUIsl MPEJOCTAaBICHUS MyHUIIUIIAIbHON
yCIyTH, pelleHne 00 OTKa3e B MPEAOCTaBICHUM MYHHUIMNAIBHON  yCIyrH,
MOJIMTMCAHHBIA JOTOBOP.

3.6.4. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJsibTaTa
MPEA0CTABIECHUS MYHULIMITAJIbHON YCIIYTH, U3BEIAET 3asBUTENS (€0 MpeICTaBUTENS) O
HEOOXOJAMMOCTH TMOAMHUCAHUS JOrOBOpa CHOCOOOM, YKa3aHHBIM B 3adBJICHHUH, O
pe3ynbTaTe MpeloCTaBICHUS MYHULMIAIBLHON YCIYTM U O BO3MOXKHOCTH MOJYYECHUS
pe3yJibTaTa MpeaoCTaBICHUSI MyHUIIMITAILHOM ycinyru B Oprane win B MOL.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb MOJANKUCAHUS IOTOBOpa pykoBoauTesnem OpraHa.
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PesynbTaTaMy  BBITIONHEHWS  aJAMUHUCTPATUBHBIX  MPOIECAYP  SBIISFOTCS:
YBEIOMJICHHE 3asIBUTEIIA.

3.6.5. MHcnonmnenuwe mpouenyp, ykKazaHHbIX B myHKTax 3.6.2, 3.6.3.
aIMUHUCTPATHUBHOTO  pETJaMEHTa, NpPH HAIMYAA TEXHUYECKOH  BO3MOXKHOCTH
OCYIIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C MCIOIh30BAaHUEM aBTOMATH3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TIPEeIHA3HAYCHHON IJIs OKa3aHWsI TOCYJapCTBEHHBIX H
MYHUIIATIATBHBIX YCIIYT.

MaxkcruMaabHBIA CPOK BBHITIOTHEHHS aIMHHUCTPATUBHBIX TPOIEAYD, YKa3aHHBIX B
nyHKTE 3.6. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET JIBA pa0OUUX JTHSI.

3.7. Beiymaua (HampaBJIeHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.7.1. OcHOBaHMEM Hayaja BBIIOJHEHUS aJAMUHUACTPATUBHON IPOLETYpPHI
ABJISIETCA TOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHECHHE
aIMUHHACTPATUBHOM NPOLIEAYPHI, TOKYMEHTA, INOATBEP/KIAIOMIETO IPEAOCTABICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOMN
npoueaypsl, sBiseTcs cekperapp Mcnonkoma (manmee - JODKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJibTaTa IPEAOCTABICHUS MYHUIIUIIAILHON YCIIyTH.

3.7.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
[IPENOCTAaBIECHNs MYHUIUIIAJIBHON YCIIYTU:

o0ecrieunBaeT PErucTpalmio J0roBopa, MOANUCAHHOrO pykoBoautenem Oprana,
B JKypHaJIe PETUCTPALlMM WU BHECEHUE CBEIACHUW O pPE3yabTare IPEeAOoCTABICHUS
MYHULIMIAIBHON YCIYTH B MOJCUCTEMY BEAEHUSA JOKYMEHTAIUM aBTOMATHU3UPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON JIs OKa3aHWUsl TOCYNapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT;

BBIJIAET 3asIBUTEIIIO JOTOBOP MO POCIUCH.

3asBUTENb MOMINKUCHIBAET JIOTOBOP B TPeX DK3EMIULIpAX M IEpelacT
JNOJKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a IOJATOTOBKY pE€3yJbTaTa IMPENOCTaBICHUS
MYHULIMIAIBHON YCIIyTH

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY PE3yJIbTaTa IIPENOCTaBICHUS
MYHULIMIIAIBHON YCIIYTH, IOJYyYMB INOANMCAHHBIE JOTOBOPA BBIAACT 3asBUTEIIO TPU
DK3EMIUIIpA A0roBopa i noanucu. Ilocne noanucanns 1oroBopa, BbIIAET 3asIBUTEIIO
OJIMH 3K3EMILIAP I0roBOpA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IPUOBITHSI 3asIBUTEIIS.

PesynbraTaMy  BBINIOJHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
BBIJJAHHBIN 3aBUTEIIO 1OTOBOP.

3.7.3. llopsamox Bblgaud (HampaBlIeHUs) pe3yJibTara MPeIoCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.7.3.1. IIpu oOparmieHun 3asBUTENS 3a pPe3yJbTaTOM MYHHUIMIAIBLHON yCIyTH B
M®II, pa6otHuk M®I] BbIgaeT 3asBUTENI0 PE3yJbTaT MYHHIIUIIAIBHOMW YCIYTH B
dbopMe HK3eMmIuIsipa DBIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asfBUTEISI BMECTE C DOK3EMIULIPOM DSJIEKTPOHHOTO JOKYMEHTa Ha
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OyMa)XHOM HOCHTENIE €My NPEIOCTaBISETCS SK3EMIUIAP AJIEKTPOHHOIO JIOKyMEHTa
MyTEM €ro 3alicH Ha ChbeMHBIM HOCUTENh MH(OPMALIUK WM HAMPABJICHUS HK3eMILIIpa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOW MoYTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HWH(MOpPMAllMM WM HAIMpaBICHUU OHK3EMIUISIpa 3JICKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISIP JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON IMOYTEe HUACHTHYHOCTh TaKOTO SK3EeMILISpa
ANIEKTPOHHOTO JOKYMEHTAa OJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHHUKOM C UCIIOJIb30BAaHUEM YCUIICHHOU
KBUTU(QUITUPOBAHHOMN AJIEKTPOHHOM TOJIIUCH.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JIEHb MPUOBITHS 3asBHUTENS B CPOKH,
YCTaHOBJICHHBIE periameHToM padotsl MODII.

Pe3ynpTaTaMy BBINOTHEHUS! aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(akTa BbIIauM pe3yJibTaTa MpeAOoCTaBiICHUS MyHHUIUMNaIbHOU yciayru B AVUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaiieHuu 3asBUTENS 3a PE3yJbTaTOM MYHHUIMNAIBHOW YCIyTd
yepe3 PecnyOnukaHCKuMi mOpTan 3asgBUTENIO B JIMYHBIA KaOWMHET aBTOMATHYECKU
HAIpaBJIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIIOIIETOCS — PE3yJIbTaTOM

MpPEeI0CTaBICHUS MYHHUITUTATBHON YCIIYTH, MOAMUCAHHBIN YCUJICHHOU
KBATHU(UIIUPOBAHHON 3JIEKTPOHHOM MOIMUCHIO YITOTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana (Opranom).

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B JIGHb NMOAMNMCAHUSA JOKYMEHTA, MOATBEPHKAAIOIIEIO MPEAOCTaBICHHUE
(0TKa3 B MPEAOCTaBICHUH ) MYHUITUTIAIBHON yCIYTH, YIOJTHOMOYEHHBIM JOIKHOCTHBIM
nutoM Oprana (Oprasom).

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
HarpaBjeHue (IpeloCTaBiIEHUE) C HCIONb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asABUTEIIO0 JTOKYMEHTA, MOATBEPKAAIOIIETO MPE0CTaBICHUE MYyHHIIMIIAILHOW YCIyTH
(B TOM umMCIEe OTKA3 B MPEAOCTABICHUN MYyHHUIIMITATLHON YCITYTH).

3.7.3.3. IIpu oOpamieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULMUIAIBHOW yCIyTd B
OpraH, JAOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAIpaBlIEHUE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNbTaT MyHULUMNAIbHON yciyru. [lo TpebGoBaHuio 3asBHUTENS
BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MPEIOCTABIIAETCS FK3EMILISIP 3JIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3alicH Ha CheMHBIN
HOCHUTEb MH(POpPMAIMN WM HANpaBJIECHUS IK3EMIUISIPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIPEC 3asiBUTEIIS.

AJMUHUCTPATUBHBIC TPOLEAYPH, YCTAHABIMBACMbIC HACTOSALIMM ITYHKTOM,
OCYIIECTBIISIIOTCA B TIOPSAKE OYEPEAHOCTH, B J€Hb TMPHUOBITHS 3asABUTENS B
cooTBeTcTBUM ¢ [IpaBuiamMmu BHyTpeHHEro TPyA0BOTO pacnopsaka OpraHa.

Pe3ynbpTaTom BEHITIOTHEHHS] aIMUHUCTPATHBHBIX TPOIEAYD SIBISIFOTCS: (DUKCAIHS
dakTa BBITAYM ~ pe3yiabTaTa  MPEAOCTABICHUS  MYHULMMNAIBHOW  YCIYyTH B
aBTOMATHU3UPOBAaHHOW HMH(OPMALMOHHOM CHCTEME, NPEIHAa3HAUYEHHOW IJIs OKa3aHUs
rOCyIapCTBEHHBIX 1 MYHHUIIUITAIBHBIX YCIYT.
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3.8. McnpaBieHne TEXHUIECKUX OIMTHOO0K

3.8.1. B cimyuae oOHApYKEHHS TEXHUYECKOU OMUOKU B TOKYMEHTE, SBIISIFOIIIEMCS
pe3yNbTaTOM MYHHUIIUIIATLHOM YCIIyTH, 3asBUTENb HanpasiseT B Oprax:

3adBJICHUE 00 MCHPABICHUM TEXHUYECKOW omuoku (mpunoxenue Ne 4 x
HACTOSLIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3afBUTEII0 KaK pe3yJbTaT MYHMIMIAIbLHOW YCIYyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKAs OIINOKa,;

JOKYMEHTBI, UMEIOIIHNE IOPUANYECKYIO0 CHUITY, CBHAETEIbCTBYIOIINE O HAJIUYUU
TEXHUUYECKOHN OLINOKH.

3asiBieHre 00 HMCTPABICHUM TEXHUYECKOW OIMOKU B CBEICHHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3yIbTaTOM MYHUIIUIIATHHON yCITyTH, TIOJIAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), OO0 uyepe3 PecnyOnukaHCKUE mOpTan WU
M®OII.

3.8.2. JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB, OCYLIECTBIISET
MIpUEM 3asBJICHUS 00 WCIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
IPUJIOKEHHBIMHU TOKYMEHTaMU U NEPENacT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy JTOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pabOYero JIHs € 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: IPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.8.3. Jlo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B IEIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBIISIONINNACS PEe3yIbTaTOM MPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH, OCYIIECTBISET
OpOLEAYphl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJIMUHUCTPATUBHOTO periiaMeHTa, U
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIMOJHOMOUYEHHOMY IMPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOTO TPEICTABUTEINS)
OpUTMHAJa JOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUUECKasi OIMOKA, MJIM HAIlPaBJISET
B aJpec 3asBUTENII IMOYTOBBIM OTIIPABJICHUEM (IIOCPEJICTBOM JJIEKTPOHHOM IOYTHI)
NUCBMO O BO3MOKHOCTH TOJY4YEHHs JOKyMEHTa MpH mpeaoctaBieHun B Oprax
OpUTHMHAJA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKasi OIINOKa.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJIHSIOTCS. B TEUEHHE JABYX pabouux JHEH mocie OOHApYKEHUs TEXHUYECKOU
OIIMOKM WM TOJY4YeHUs OT JitoOOro 3aMHTEPECOBAHHOIO JIMIA 3asiBICHUS O
JOMYIIEHHOM OIInOKe.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BBIJIaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Tlopsinok u ¢popMbl KOHTPOJISI 32 NIPeI0CTABJIEHUEM MYHHIUNIAIbHOMI
YCJIyIrd
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4.1. TTopsiioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCIIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMH ITOJIOKEHUN aIMAHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUSA K
IIPEAOCTABICHUIO MyHULIUITAIIBHON YCIYTH, & TAKKE MPUHATAEM UMH PELICHUN

KOHTpoib 32 MOAHOTOW M Ka4eCTBOM MPEIOCTABICHUS MYHULUNAIBHON YCIyTU
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapYUICHUH MpaB 3asBUTEIICH, IPOBEACHUE
IPOBEPOK  COOJIIOJIEHUS] MPOLeAyp MPEAOCTaBICHUS MYHHUIMIIAIBLHON  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYP SABJISFOTCS:

1) mpoBepka H COTrJIaCOBaHHWE IPOEKTOB JOKYMEHTOB II0 TIPEIOCTaBICHUIO
MYHULIMIAIBHOUN YCITyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEICHUSA
NETONPOU3BOACTBA;

3) IpoBeJICHHE B YCTAHOBICHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
[pOLEeYp IIPEAOCTABIECHUS] MyHULIMIIAJIbHOW YCIIYTH.

B mensx Tekylero KOHTPOJS MCIOJNb3YIOTCS CBEACHUS, HWMEIOIIUECS B
AJIIEKTPOHHOM 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIMSA, YCTHAas W MHUCbMEHHAas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BBIOJHEHUE aIMUHUCTPATUBHBIX
MPOLEYD, KypPHaJbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U APYTUE CBEICHUS.

JIns1 oCy1eCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHUIUNIAUIBHON YCIYTM W TPUHIATUU PEHICHUN PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUS] NPEACTABISIOTCA COPAaBKM O  pe3yibTarax MNpeaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIICHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOHKHOCTHBIE JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISAIONIETO0 MYHUIUNAIBHYIO YCIYTY, a TaKkKe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHU.

Tekymuii KOHTPOJIb 3a COOJIOJCGHHEM IIOCJIEIOBATCIBHOCTH  JCHCTBHM,
ONPENECICHHBIX  AIMHHUCTPATUBHBIMU  NPOLEAypaMHU IO  MPEIOCTABICHUIO
MYHULIUIIAUIBHON YCIYTH, OCYIIECTBIIETCA 3aMECTUTEJIIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYTIpaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3aiuilo paboThl 1O
MPEIOCTABJICHUI0 MYHUILIUMITAIIBHOM YCIIYTHM, HAYaJIbHUKOM OTJIEJIa, OCYIIECTBIISIIOLIETO
OpraHU3aIMI0 padOTHI MO MPETOCTABICHUIO MYHUITUTIATHHONU YCITYTH.

[lepeyeHb AOJDKHOCTHBIX  JIMI, OCYUIECTBISIONIMX TEKYIIUM  KOHTPOJIb,
YCTAHABJIUBACTCS TOJIOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. IlopsanoK U NEpUOAUYHOCTD OCYILIECTBICHUS IIJIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
IIOJIHOTHI ¥ KA4E€CTBA IIPEAOCTABIECHN MYHUIUIIAIBHON YCIIYTH, B TOM YUCJIE TOPSI0K
¥ (GOpMBI KOHTPOJIS 3@ TIOJTHOTOM U KaY€CTBOM MPEAOCTaBICHUS MyHHUIIUITATBLHOM
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM IMPEAOCTABIICHNS MyHULIUIIAIBHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHHus >Xajo0 3asBuTeled Ha jaeicTBus (Oe3meiicTtBue) Oprana, a
TaKX€ UX JTOJHKHOCTHBIX JIUL, MyHULIUITAIBHBIX CITYKAIIHX.

4.2.2. B mnensix OCYHIECTBICHHUS KOHTPOJSA 3a IIOJHOTOM UM KadyeCTBOM
OPEAOCTABICHUS MYHULMNAIBHON YCIYyTH MPOBOISATCA IUIAHOBBIE W BHEIUIAHOBBIC
npoBepkd. llopsiAOK HM  NEPUOAMYHOCTh OCYIIECTBIEHUSA IUIAHOBBIX ITPOBEPOK
yCTaHaBJIMBaETCs MmIaHoM paboTel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBAThCs BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHULMUIAIBHON YCIyru (KOMILIEKCHBIE
MIPOBEPKH), WJIM OTAEIbHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHHUIIMITAIILHON
yciuyru (Tematudeckue TmpoBepkH). IIpoBepka Takke MOMKET MPOBOJIUTHCA 10
KOHKPETHOM KaJI00€ 3asBUTEIIS.

4.2.3. BHeniaHOBBIE MPOBEPKU MPOBOJATCA B CBA3U C MPOBEPKON YyCTpaHEHUs
paHee BBISBICHHBIX HapyLIEHUI aJIMHUHHCTPATUBHOIO PETJaMEHTa, a TaKKe B CIy4ae
noiayyeHus: xajno0 3asBuTened Ha aAeiicTtBus (OesnerictBue) OpraHa, a TakkKe HX
JOJDKHOCTHBIX JIUL, MyHUIIUNIAIBHBIX CIIyXKallIHX.

4.2.4. Pe3ynbTaThl NPOBEPKH OPOPMIIAIOTCS B BHJIE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBAOTCS BBISIBJICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHUITUTIATBHYIO YCIIYTY, 3a peIlieHus U JeicTBUA (0e3eiicTBIE), TPUHIMAEMbIe
(ocylecTBIIsIEMbIE) MU B XOJ€ MPEIOCTABICHUS MyHULIMTIATBHON YCITyTH

[To pe3ynbraram MpOBEIEHHBIX IPOBEPOK B CIIy4ae BbISBICHUS HApYLUIEHUH MpaB
3asiBUTEJICI BUHOBHBIE JIMIA TMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHoAaTenbCTBOM Poccuiickon denepannn.

PykoBoauTenb OopraHa MECTHOIO CAMOYIPaBJIEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBonuTens (3aMecTUTENb PYKOBOJIUTENS) CTPYKTYPHOIO MOApA3EICHUS
opraHa MECTHOTO CaMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJieXkalllee BBITIOJTHEHUE AJMUHHUCTPATHUBHBIX JEHCTBUM, YKa3aHHBIX B
pazzene 3 aAMUHUCTPATUBHOI'O PETJIaMEHTa.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUS WU
neucTBusa (Oe3nencTBre), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJ€ MPEIOCTaBICHUS
MYHUIUTIATBHOM YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEJILCTBOM TOPSJIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHU K OPSIAKY U (hopMaM KOHTPOJIS 3a
MpEe0CTaBICHUEM MYHUITUIIAILHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI Tpa)KaaH, ux
00bEeIMHEHUH U OpraHu3aIui
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KonTponb 3a mpenocraBieHneM MYHHUIMIIAILHOW YCIYTH CO CTOPOHBI FpaXKAaH,
uX OOBEIMHEHWH W OpraHu3aluii, OCYIIECTBISETCS MOCPEICTBOM OTKPBHITOCTH
ACSTENIbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHUsS  MPH  MPEJOCTaBICHUH
MYHULIMIAIBHOM  yCIYI'M, IIOJIYYEHMS IIOJHOM, AaKTyaJlbHOM M  JOCTOBEPHOMN
uH(boOpMAaIIUU O TOPSAJKE MPEAOCTABICHUS MYHUIUMNAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOparieHuil (kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHUIIUTIATBHON YCIIyTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJTOBAHUS pellieHUid U 1eiicTBUi
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIONIEr0 MyYHUIIUIIAIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX A0JKHOCTHBIX JIUII,
MYHUIMIAJIbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XkKAJTOBAHKUE B JOCYJECOHOM MOPSAJKE PEIICHUN
u JedctBuil (Oe3meicTBUS) opraHa, MPEIOCTaBISIONIET0 MYHHMIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeIOCTaBISAIOIIET0 MYHULUIIAJIBHYK — YCIYTY,
MYHULMIIAIBHOTO  CIIY’Kalllero,  PYKOBOJAWTENSA  OpraHa,  MPeJOCTAaBIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbhoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YUCIIE B CIAEAYIOUINX CIydasX:

1) HapylieHue cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHUH MYHULIMITATIbHON
YCIIyTH, 3a1poca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae jnocyacOHoe (BHecyneOHOe) 00KaloBaHHWE 3asiBUTENIEM DPEIICHUN U JIeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE)  KOTOPOro  OOXKAIYHOTCS, BO3JIOKEHA  (PYHKIMS  TIO
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIMMNAIBHBIX YCIYT B IOJHOM OOBbEME B
nopsiJike, onpeaeaeHHoM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(OPMAITUH MO0 OCYIICCTBICHUS
NEUCTBUM, TMPEACTABICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickoin @enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TatapcraH, MyHUIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEIOCTABICHHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAJIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHOM YCITYTH, Y 3asBUTEIIS;

5) oTka3 B IpeJOCTaBICHUN MYHULIMIIAIBHON YCIIyTH, €CJIM OCHOBAaHUS OTKAa3a HE
NpeTyCMOTPEHbI (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMHU
VHBIMA HOPMAaTUBHBIMHM IIPaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMHU U
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WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMH  akTtamu  Pecmybmukm  Tarapceraw,
MYHUITMTIATGHBIMA ~ TIPAaBOBBIMH ~ aKTaMH. B yKka3zaHHOM ciy4ae JocyacOHOe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuid  (Oe3aeiicTBu)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHULHUIAIBHBIX YCIOYr B IOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU NPEIOCTABICHUU MYHUIMNAIBHOM YCIYTH
IIaThl, HE TMPEIYCMOTPEHHON HOPMATUBHBIMU TIPABOBBIMH aKkTaMu Poccuiickoil
@enepani, HOPMATUBHBIMH  MpaBOBbIMU  akTamMu PecnyOnumku  Tarapctan,
MYHHUITUTIATEHBIMY PABOBBIMU aKTaMH,

7) OTKa3 opraHa, MPEIOCTABIIAIONIETO MYHUIIMTIANBHYIO YCIYTY, JHOKHOCTHOTO
JUIa OpTaHa, MPEJOCTABISIIONIETO MYHHIIMITAIIBHYIO YCIYTy, MHOTO(YHKIIMOHAIEHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATBHOTO IICHTPA, OpraHU3aIHHA, TTPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUN JIOMYIICHHBIX MMM OIEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHUS ~ MYHHUIIMNAIBHOW  YCIOYyrd  JIOKYMEHTax  JMOO  HapylIeHUE
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykazanHoMm ciyudae mpocyneOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(MYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIUITAJBHBIX YCIyr B TOJHOM OOBEME B TOPSJKE,
onpeneneHHoM 4yacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpSAKa BBIAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepambHBIMA 3aKOHAMH W TIPUHSATHIMU B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PoccHiickoit
denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMH TPABOBBIMH akTamu PecryOnuku
TaTtapcTran, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMu. B yka3zaHHOM ciiydae ocyne0Hoe
(BHecyneOHOE) oO’kamoBaHWE 3asBUTENIEM pEIICHUW U JedcTBuil (Oe3aeiicTBu)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJIBHBIX YCIyr B IOJHOM oOBeMe B  TMOPSJIKE,
onpeaenaeHHoM vyacThio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMKM, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B IMPUEME JTOKYMEHTOB, HEOOXOMUMBIX IS
NPEeIOCTaBICHUS MYHUIIMTNIAIBHOW YCIyru, MO0 B MPEAOCTABIECHUHA MYHUIUIAIBLHOU
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyzaeOHoe (BHecyaeOHOe)
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o0OxkajoBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3meiicTBUSN)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPETOCTABICHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCIOYr B IMOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (GopMe B OpraH, NPEeAOCTABISAIONIUA MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TOCYJapCTBEHHOM
BJIACTH, SIBJSIIONIMICS ydpeAauTeleM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
y4peauTenb ~ MHOTOQYHKIHOHAJIBHOIO  ILIEHTpa), a TakKke B  OpraHu3alluH,
npeaycMoTpeHHble yacTbio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha penieHus U AedcTBus (Oe37eHCTBUE) PYKOBOJUTEINS OpraHa, MPeaOoCTaBIISIONIETO
MYHULUTNAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIIMA OpraH (IIpU €ro HaJlM4uM) 0o B
Clly4ae €ro OTCYTCTBHSI PacCCMaTpPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMUTEIIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JIeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
TOr0 MHOTO(YHKIMOHANIBHOTO IeHTpa. JKajoObl Ha pelmeHuss U JAeUCTBUSA
(Oe3neticTBue) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOAAKTCA YUPEIUTEITIO
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpAa WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neicTBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AIMM, MPETyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENSIM 3THX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIETO
MYHULUINAIBHYIO YCIYTy, MYHUIMOAIBHOIO CIYXKalIero, PyKOBOIUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIMIAIBHYIO YCIYTYy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI ULEHTpP, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduIMaIbHOTO calTa oprasa,
NPEIOCTABIAIOIEI0  MyHUIUNAIbHYIO  yciuyry, EnmHoro  moprama  smbo
PecnyGnukanckoro noprana, HHGOPMAIIMOHHONW CHCTEMBI 10CY/Ie0HOTO 00KaIoBaHUS,
a Tak)Ke MOKET OBITh MPUHSATA MIPH JIUYHOM MpueMe 3asButelns. XKanoba Ha pelieHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKITMOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  I[EHTpa MOXET ObITh HampaBjieHa [0 I[o4Te, C
UCIIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHETY,
opUIMANBHOTO cailiTa MHOTOQYHKIMOHAJIBHOIO LEeHTpa, EaumHoro mnoprana Jsmbo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY1eOHOro 00KalloBaHMs,
a TaK)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nenctBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3axkoHa Ne 210-03, a Takxe ux paOOTHUKOB MOXKET OBITh HaIpaBjeHa
o ToYTe, C HCMOJIb30BAHUEM HWH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«UHTepHeT», oduUUMANbHBIX CAaWTOB 3TUX Opranuszauuid, EnuHoro mnoprama mu6o
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PecryOnmkanckoro mopTana, a TakKe MOXET OBITh NPUHITA TPH JIMYHOM IPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHHE OpraHa, MOPEJOCTABISIIOUIEIO0 MYHHUIMNAIbHYIO —YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTAaBIISIIONIEIO0 MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOAUTEINS U
(unm) paboTHWKa, OpraHu3alui, NOPEeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (Ujin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEACHUS O MECTe
KUTEIbCTBA 3asABUTENS - (DU3MUECKOTO JIMIa JTUOO HAMMEHOBAaHUE, CBEIACHHS O MECTe
HAXOXKJEHUS 3asBUTEINS - IOPUAMYECKOrO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (agpeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 oOXaldyeMbIX PEIICHHMSIX M ACHCTBUAX (Oe3IelCTBHM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIEro,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U
neiictBueM (Oe3nelcTBHEM) opraHa, MPEIOCTaBISIONIET0 MYHHUIIMMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPeJOCTABISIIONIEIO0 MYHHUIMNAIBHYIO YCIYyry, Ju00
MYHUIUINAIBHOTO  CIYXKAalllero, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aiui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHbl JOKYMEHTHl (TIPU HAJWYUH), TOATBEPXKAAIOUINE TOBOABI 3asBUTEIS,
00 UX KOMHH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, NPEIOCTABISIONIMNA MYHUIUIAIBLHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA IIEHTP, YYPEAUTENI0 MHOTO(YHKITMOHAIEHOTO
LIEHTpa, B OpraHu3aluu, NpeaycMoTpeHHble yacTthio 1.1 crarebm 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImECTOAMUNA oOpraH (MPU €ro HaJU4HUH), MOIJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH padOUYMX THEH CO JIHSA €€ PEerucTpaluu, a B
ciiydae 00aJIOBaHMS OTKa3a OpraHa, MPEIOCTaBISIONICTO MYHUIUIIAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJILHOTO 1IEHTpa, OpraHu3aIui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPaBJICHUU JOMYIICHHBIX ONEYaTOK M OMMOOK WM B ciaydae oOOKaloBaHUs
HapylIeHUs YCTAaHOBJICHHOTO CpOKa TaKUX HCHPABJICHUN - B TEUCHHE MSATU pabOUYMX
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIIHNX
pEeLIEHNN:



162

1) xamoOa ymOBIETBOpSIETCS, B TOM uucie B (opMe OTMEHBI MNPUHATOTO
pelIeHus], UCIPABIICHNs JOMYIIEHHbBIX ONEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3YyJIbTaTe
MPEAOCTABICHUS MYHULUIIAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JIEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanyv, HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku TarapcTan, MyHUIIMIIATIBHBIMU [TPAaBOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He mnosgnee nHs, cienyromero 3a JHEM NPUHATHS PEUICHMs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B NMHUCBMEHHOW (OpMEe U IO KEJIAHWUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mpu3HaHUS >KaJIOObI MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JACHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTaBISIOINIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHULIMIAIBHON YCIIYTH, & TAK)KE MPUHOCATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs UH(pOpMaLMs O JadbHEUIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3afBUTEII0 B LEIAX IOITYYCHHUS
MYHULMIIATBHON YCIIYTH.

5.8. B cnyuyae mpusHaHUs *KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3asgBUTENII0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHPOBAHHBIE
pa3bsCHEHUs] O MNPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHQOpMalMs O MOpsaKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHUS
TOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU [0 PACCMOTPEHUIO Kajoo,
HE3aMeJIMTEIbHO HAMPABISIOT UMEIOUIMECS MaTEPHAIIbI B OPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy npeAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHIO PaHEE
MIPUBATU3UPOBAHHBIX KUIIBIX
MOMELIEHUN B MyHUIIUITAJIBHYIO
cOOCTBEHHOCTb

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIUIAILHON YCIyTH
110
oT No

PaccmotpeB Bame 3asBieHune ot No U

MpujaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
MPUHATO pelnieHue 00

OTKa3e B
10 CIIEYIOIIUM OCHOBAHHUSIM:

7.

8.

JononxuTenbHas nHGOpMaIUs:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUYCHHBIA OpPraH C 3asBJIEHHUEM O
MPEOCTaBIECHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTeM
HaIpaBJICHUS KAIOOBI B YIIOJTHOMOYCHHBIN OpTraH, a TAK)Ke B CYZCOHOM MOPSIIKE.



164

CreneHus 00 3JIEKTPOHHON TTOAITACH

HomxuoctHoe muio (PHO)

(TIOAMUCH YIIOTHOMOYCHHOTO JIOJDKHOCTHOTO JIUIIA
oprasa)



165

[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy IpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
IPUHATHUIO paHee
PUBATU3UPOBAHHBIX KHUIBIX
MOMEIICHUI B MYHUIIUTTAJIbHYIO
cOOCTBEHHOCTb

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI PEI0CTABIICHUS
MYHHUIUNIAIBHON YCIYTH MO

oT No

PaccmotpeB Bame 3asBinenuwe oOT No "
npujaraeMbie K HEMY JIOKYMEHTBI YIOJITHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue 00  OTKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOOUMBIX  JJIs
0 CJICAYIOIIUM OCHOBAHMSIM:

1.

8.

PazpscHeHune nmpuyurH OTKa3a:
JonomHuTenbHas MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asiBICHHEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHbIii OTKa3 MOXET ObITh oOO0KajgoBaH B JOCYIACOHOM TMOPSAKE MyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIZIKE.
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CrenenHust 00 3JIEKTPOHHON TTOAITHCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH MO
MIPUHATHIO pPaHee
MIPUBATU3UPOBAHHBIX KUIIBIX
MMOMEIIECHU B MyHUIIUITAJIBHYIO

COOCTBEHHOCTh

dopma
B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(nanee -

3asIBUTEIND).

(pammnust, ©MsI, OTYECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO 110 MECTY
JKUTENBCTBA, TeIC(POH)

JasgBieHne
O MIPUHATHH paHee MPUBATU3UPOBAHHBIX KHIIIBIX TOMEUIEHUH B MyHUITUTIAIbHYIO COOCTBEHHOCTh

[Ipomy Bac npuHSTh paHee NpUBATU3UPOBAHHBIX KUIBIX IMOMEUIEHUA B MYHHUIIMIAIBHYIO
COOCTBEHHOCTD IUIOUIA/IbI0 _ KB.M.

Anpec )KHUIIOT0 MOMEIICHHS: MyHUITUTIAIBHBIN pailoH (TOPOACKOM OKPYT), HACEIEHHBIH
MTYHKT yIL. .

K 3asBneHunIo npuiiararoTcs Cleayolue OTCKaHNPOBAHHBIE IOKYMEHTBI:

1) JIokyMeHTBI, Y10CTOBEPSIOIINE TUUHOCTh KaX/JI0TO WIeHa CEMbH;

2) JIOKyMeHT, MOATBEPKAAIOIIUN TMOJTHOMOYUS MpeICTaBUTENs (€CIM OT UMEHH 3asBUTEINS
JeWCTBYET MpeACTaBUTEND);

3) JlokyMeHT, TOATBEpXKIAIOMMKA TIPaBO COOCTBEHHOCTH Ha JKHWJIOE IOMelieHue (eciu
COOCTBEHHOCTH HE 3aperucTpupoBaHa B ENMHOM rocyapcTBEHHOM peecTpe HEABHKUMOCTH);

4) CnpaBka ¢ MecTa JKUTEJIbCTBA;

5) Konus TexHM4ECKOro nacnopTa KUaoro MOMEIEHUs;

6) Paspemenue otnena OMEKH M TONEUYUTEIHCTBA HCIOJHUTEIHLHOTO KOMHUTETA
MYHUIIUTNIAIBHOTO paiioHa O O0e3BO3ME3HOW Iepegade >KWIOTO MOMEIIEHUS B MYHUIUNAIbHYIO
COOCTBEHHOCTb (€ciii B IPUBATHU3AIMH YYaCTBOBAIN HECOBEPIIEHHOJIETHHUE JAETH)

7) Bobimucka W3 JIOMOBOM KHUTH (B cCllyyae, €CIM JOKYMEHT BBIJAeTCd KOMMEPUYECKON
OpraHu3aImei).

O06s13y10Ch TIpU 3aIpOCe MPEJOCTAaBUTh OPUTHHAIBI OTCKAHUPOBAHHBIX JIOKYMEHTOB.

(mara) (moamuce) (®HO)
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PesynbraTr npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTABUTH:

I:lB an4HbId KaOuHet [lopTasia rocyAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
PecnyOonnku Tarapcran;

l:IB MHOTO(YHKIIMOHAILHOM IIEHTPE MPEIOCTaBICHUS TOCYAapCTBEHHBIX H
MYHHUIIUTANBHBIX ycayr Pecniyonuku TaTtapceran;

D B Opzane.

(mara) (moAmuch) (©.1.0.)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMIIAJIBHON YCIYTH 110
IPUHATHIO paHEe
IPUBATU3UPOBAHHBIX JKUJIIBIX
NOMEIIEHUI B MyHULIUTIAJIBHYIO
COOCTBEHHOCTh

I'mase Kakpe-Enrunckoro
CEJIBCKOTO MOCEJICHUS

Or:

3asiBlICHHE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 ommbKe, AOMYIHICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIYTH 1O

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0 OIMMMOKY U  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHUA B  JOKYMEHT,  SBISIIOIIMNCA  PE3YyJbTaTOM
MYHHUUUITAIBHON YCIYTH.

[Ipuiararo cinenyromme J0KyMEHTBI:

1.

2.

B cnydae npunsTtHs peimieHus 00 OTKJIOHEHWU 3asBICHUS 00 HCHpaBICHUU
TEXHUYECKOM OIMOKHU MPOIITYy HAPABUTH TAKOE PEIICHUE:

MIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHU/IC 3aBEPECHHOM KOMUU Ha OyMaKHOM HOCUTEJIC ITOYTOBBIM OTIIPABJICHUEM I10

ajpecy:

HacrosimuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIE B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEIACTABIEMOMY MHOKO JIMIYy, @ TaKKE BHECEHHBIE MHOK) HUXKE,
noctoBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJIATEILCTBOM  Poccuiickoi
@denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTbI JECUCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (Tomuch) (®.11.0.)
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IIpunosxxenue NeS kK TOCTaHOBIIEHUIO
HcnomHuTenbHOro KOMUTETA
Kakpe-EnruHckoro cenbCkoro rnoceaeHus
A3HAaKaeBCKOTO MYHUIIMIIAIBHOIO paiioHa
PecniyOnuku Tarapcran

0T 26.01.2022 Ne 3

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJICHUA MYHUIMITAJIBbHOH YCJIYIH 10 BKJIIOYEHHUIO B COCTAB U
HCKJIIOYEHMIO KIWJIBIX MOMELIEHHH M3 COCTAaBa CIIeLMATH3MPOBAHHOIO
KUITHIIHOTO (poHaa Kakpe-EJTrMHCKOro cejibCKOro mocejaeHnss A3 HaKaeBCKOro
MYHHIIUNIAJIbHOTO paiioHa PecnyOsiukn Tatapcran

1. O0mue moJiokeHUst
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

1.1.1.  Hacrtosmmii  aIMMHHCTPAaTHBHBIA  PpEIJIAMEHT  IPEIOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH (llajiee — aJMHUHUCTPATUBHBIN PpErJIaMEeHT) yCTaHABIUBAET
CTaHAAPT M MOPSAOK NPEIOCTaBICHUS MYHHIMIAIBHONW YCIYyTH IO BKJIIOUEHUIO B
COCTaB M HCKJIKYEHHUIO JKWIbIX IOMELIIEHUH M3 COCTaBa CIELUUAIU3UPOBAHHOIO
xwinHoro ¢onna Kakpe-EnruHckoro cenbckoro moceieHus  A3HAKaeBCKOTO
MyHHUIIUTIATIBHOTO paiioHa Pecrrybnuku TarapcTtan (nanee — MyHUIIMITAIbHAS YCITyTa).

1.1.2. [e#ictBue Hacrosmero PeriameHta He paclpOCTpaHSETCs Ha KWIbIE
MOMEIIEHUSI MaHEBPEHHOTO (OHA.

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHIMNAIBHOW YCIIYTH,
SIBJISTFOTCSL:

MYHULIUTAIBHBIC YUPEKICHUS, MYHHUIUIIAIbHBIC YHUTApHBIE TPEANPHUATHS, 3a
KOTOPBIMU  KWJIbIE TIOMEIICHUS MYyHHIMNanabHOro >kuiuiiHoro ¢orma Kakpe-
Enrunckoro cenbckoro moceneHuss A3HaAKaeBCKOTO MYHHITMIAIBHOTO paioHa (ranee —
MYHUITUTIATBHBIA KWIAITHBIN (DOH) 3aKpETUICHBI Ha TIPaBe ONMEPATHUBHOTO YIIPABICHUS
WJIA XO3SHUCTBEHHOT'O BEICHUS,

dbenepaibHbIe  YUPEKIEHUSA, TOCYJAApCTBEHHBbIC yupexaeHus PecnyOnmku
TaTtapcraH, KOTOPBIM JKHJIBIE TIOMEIICHHWS MYHHUIIMITAJLHOTO SKWJIMIIHOTO (oHAA
nepeiaHbl B 0€3B03ME3THOE MOJIH30BAHUE (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS MPEACTABUTENb  3asBUTES,
JCHCTBYIONMH Ha OCHOBAaHUM JIOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHS, JTHO0
3aKOHHBIN MPEACTABUTEND (PU3MUSCKOTO JIUIA (J1ajiee — MPeCTaBUTEIb 3assBUTEIS).

1.3. I[lopsimok nHGOPMUPOBAHUS O IPEAOCTABICHUN MYHUIIUITAIBHON YCIIyTH
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1.3.1. Mudopmamuss o mnopsake NpeAOCTaBICHUS MYHUIUNAIBHONW YCIyTH
pa3Melaercs:

1) Ha HMHPOPMALMOHHBIX CTEHAAX, COACPKAUIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpPMALIMIO O MYHHMIMIAIBHOM  yCIyre, pacroJIOKEHHBIX B IMOMEIICHUAX
MHOTO(YHKIITMOHAJIBHBIX ~ LIEHTPOB NPEJOCTaBICHUSI ~ TOCYJApCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

2) Ha oduIMaTbHOM caiiTe MYHHUIIMNAIBLHOTO pailoHa B HWH(OPMALUMOHHO-
TEJICKOMMYHHUKAIMOHHOM CeTH «nTepueT» (https://www.
https://aznakayevo.tatarstan.ru/);

3) na Iloprane rocynapCTBEHHBIX MU MYHHMIMNAIbHBIX Yyciayr PecnyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKui mopTan);

4) na EaguHom mopTtane rocyJapCTBEHHBIX U MYHULMIIAJIBHBIX YCIYyT (PYyHKIUIA)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTai);

5) B rocyaapcTBeHHON MH(GOpMalMOHHON cucteme «PeecTp rocyaapcTBEHHBIX U
MyHULMnanpHbIX ycayr Pecnyonuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULUIIAJIBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME IO BOIPOCAaM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIYT'H OCYLIECTBIISAETCA:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTpaxX MPEJOCTaBIECHUS TOCYJApCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYT MPU YCTHOM OOpaIlleH!H - IMYHO WM 110 Teleony;

2) B MHTEpaKTUBHOH (opMme PecnyOnamkaHckoro noprania;

3) B HcnonnurenpHoM komuteTe Kakpe-EITrMHCKOro CEIbCKOro MOCENEHUs
A3HaKaeBCKOr0 MYyHHUIIMMAIbHOTO paioHa PecnyOmuku Tartapctan (mamee —
Hcnonkom):

IIPU YCTHOM OOpaIl€HUH - TUYHO WM 10 TenedoHy;

IIpU MMUCbMEHHOM (B TOM 4HCJI€ B (pOpMeE 3JIEKTPOHHOTO JOKYMEHTA) 00palieHun
— Ha OyMa)XHOM HOCHUTEJIE 10 MOYTE, B 3JIEKTPOHHOU (pOpMe MO 3JIEKTPOHHOM MoUTe.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckom mopraie o Mmopsiake
U CpOKax TMpPEJOCTABICHUS MYHULMUIAIBHOM YCIYTM HAa OCHOBaHUM CBEICHMIA,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHHUIMNAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3asIBUTEIIO OECIIaTHO.

Joctyn k uHbOpMaLUK O CPOKaxX M MOPSAKE MPEIOCTABICHUS MYHUIIUIAIBHON
YCIIyTH OCYILECTBIsIETCS O€3 BBHIIOJIHEHUS 3asBUTEIEM KaKUX-Tu00 TpeOOBaHUM, B TOM
yuciie 0e3 HCHOJIb30BaHMSI MPOTPAMMHOrO OOECHEUYeHHMs], YCTaHOBKAa KOTOpPOro Ha
TEXHUUYECKHE CPEJCTBA 3asABUTENsI TpeOyeT 3aKII0UYEHUS JHUIIEH3UMOHHOTO WU HWHOTO
COTJIAILLICHUS c mpaBooOIagaTeeM MPOTPaMMHOTO obecrieueHus,
MpEeAyCMAaTPUBAIOLIET0 B3UMaHUE IUIAThI, PETMCTPALIUIO WU aBTOPU3AIUIO 3asBUTEIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpailieHUH 3asiBUTENS JIMYHO WM MO Tele(OHY B COOTBETCTBUM C
MOCTYNUBIINM OOpalIeHuEM MPEeA0CTaBISIETCS UH(DOpMALIUS:

29) o0 MecTe HaXOXIACHHS MHOTrO(QYHKIMOHAIBLHOTO IIEHTpPA
MPEJOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIMNAIBHBIX yCayT, Mcronkom
(ampec, rpaduk paboThl, CipaBOYHbIE TesIe)OHBI);
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30) o mopsaKe NPEIOCTABICHHUS MYHHIMIIAIBHOH YCIYTH, O
croco0ax M CpoKax Mmojaadu 3asBICHUN;

31) o Kkareropwsix TpaxIaH, KOTOPHIM  MPEIOCTABISETCS
MyHULMIAJIbHAsA  yCIyra; O  HOPMATHBHBIX  IPAaBOBBIX  aKTax,
PETYIHMPYIOIINX BOIPOCHI MPEIOCTABICHUS MYHUIIMTIIAJIbHON YCIYTH;

32) o mepedHe IOKYMEHTOB, HEOOXOIMMBIX JJISI PACCMOTPEHHS
3asiBJICHUS O MPENOCTABICHUN MYHUIMIIAIIBHOW YCIYyTH, O CpOKax Mpuema
Y PETUCTPALMU 3asBICHUS;

33) 0 X0J¢e MpeIOoCTaBICHUS MYHHUIIMITAILHON YCIYTH;

34) o MecTe pa3MellicHUs Ha O(HIMAIBLHOM caiiTe WHGOPMALUH
110 BONPOCaM MPEAOCTABICHHS MyHUIIMIAIBHON YCIYTH;

35) o mopsake oOKamoBaHUSA JCHCTBUN WM  Oe3IelCTBUS
JODKHOCTHBIX nuIl McrnoikoMma.

[lo nmucbMeHHOMY OOpalIeHUI0 COTPYIHHMKM FICHoJKoMa, OTBETCTBEHHOTO 3a
MPEAOCTABICHHE MYHULUNAIBHON YCIyrd, NOJAPOOHO B NHUCBMEHHOM (Qopme
Pa3bACHSIOT 3asABUTENIO TOPSAOK NPEIOCTABICHUS MYHHUIMIAIBHON YCIYId U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM MNYHKTE aJMUHHUCTPATUBHOTO pErjJaMeHTa, U B
T€YeHHE TpeX pabouMx AHEW €O JIHA PETUCTpalMU OOpaIleHMs] HAIpaBJISIIOT OTBET
3agBuTeNt0. OTBETHl JAIOTCS Ha si3bIke oOpalieHusa. B ciiydae HEBO3MOXKHOCTH JaTh
OTBET Ha SI3bIKE OOpAIIEHMsI HCIOJIb3YIOTCA TOCYIapCTBEHHbIE sI3bIKM PecmyOiuku
Tarapcran.

1.3.5. Undopmanus mo BompocaM MNPEJOCTaBICHUS MYHUIUNAIbHON YCIYTH
pa3Meniaercss Ha O(UIMATBHOM  CalWTe MYyHUIUOAIBHOIO pailoHa U Ha
MH(OpPMaLMOHHBIX CTEHJaX B moMmelieHusx Mcnonkoma i1t paboThI € 3aIBUTENSIMHU.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax PecnyOnuku — Tartapcraw,
pa3Memiaemas Ha HMHQOPMALMOHHBIX CTEHAAX M Ha OQUUIUAIBLHOM  cailTe
MYHULUIIAIBHOTO  pailoHa B  MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON  CETH
«/IHTEepHET», BKJIIOYAET CBEACHHS O MYHHUIMNAIBHOW YycIlyre, colepKaliuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPpATUBHOTO PETIIAMEHTA,
MH(pOpMaLMI0 O MECTE€ HaxO0XXJEHHs, CHPABOYHBIX TenedoHax, BpPEeMEHU pPabOTHI
Ucnonkoma, o rpaduxke mpuema 3asBICHUNA Ha MPEJOCTABICHUE MYHHUIUNAILHON
YCIIYTH.

1.4. HopMaTtuBHBIE MPABOBBIE AKTHI, PETYJINUPYIOLIUE IPEIOCTABICHNE
MYHHULUNAIBHON YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IPABOBBIX  AKTOB,  PETYIUPYIOLINX
MPEAOCTABICHNE MYHUIMNAIBHONW YCIyrd (C yKa3aHUEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PHUIIMAIBHOTO OIYOJUKOBAaHUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHUUMIAIBHBIX YCIYr, Ha
opuIaTEHOM caire MYHULHANAIBHOTO paiioHa B UH(}OpPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTn «IHTepHeT».

1.4.2. TekcT agAMUHUCTPATUBHOIO pErjaMEHTa B JACHCTBYIOLIEH peIaKIuu
IIOJUIEKUT pasMeleHno Ha EnmHom mnoprane, B PeecTtpe rocynapCTBEHHBIX H



174

MYHHUIMIATBHBIX YCIYr, Ha O(HUIMAIbHOM caliTeé MYHUIMNAIBLHOTO pailoHa B
MH(OPMALIMOHHO-TETIEKOMMYHUKAIIMOHHOM cetu « HTepHeT.

1.5. BxiroueHuwe JKWIBIX NOMEUNIEHHH B COCTaB CIENMAIM3UPOBAHHOTO
KWIMIIHOTO (DOHJa MYHHUIIMIAIBHOTO palloHa OCYIIECTBIISIETCS TPHU COOJIOJACHUU
CHEAYIOIMINX YCIOBUM:

JKUJIbIE TIOMEIICHUSI HE 3aHAThI [0 JAOTOBOpPaM COIMAJIBHOTO HaliMa, Haiima
KUJIOT0 TIOMEILEHUS, HaXOSIIErocsi B MyHUITUNIATbHOM COOCTBEHHOCTH KUJIUIIIHOTO
dboHAa KOMMEpPUYECKOr0 HCIIOJIb30BAaHUSA, apeH]Ibl, HE HUMEIOT OOpEMEHEHHMs IpaB
(cepBUTYT, 3aJI0T) Ha 3TO UMYIIIECTBO;

KWIble TMOMEIIEHUS NPUTOJHBI JUIsl TOCTOSIHHOTO NPOYKUBAHMS TpakKaaH
(oTBeyarOT TpeOOBaHMSAM, YCTAHOBJIEHHBIM IOCTaHOBJIeHHEM IIpaBuTenbcTBa
Poccuiickoit ®@enepanuu ot 28.01.2006 No 47 «OO6 yrtBepxkaenuu IlomoxeHust o
MIPU3HAHUH TTOMEIICHUS JKUJIBIM MMOMEUIEHUEM, JKUJIOTO MOMEIIEHUS HENPUTOAHbIM
JUTSl IPOKUBAHUS U MHOTOKBAPTUPHOI'O IOMa aBApUIHBIM M MOJIEKAIUM CHOCY WIIN
PEKOHCTPYKIMU», CAHUTAPHBIM M TEXHUYECKUM MPAaBWIAM MU HOpMaM, TpeOOBaHUSIM
ITOKapHOU 0€30MacHOCTH, DKOJIOTHYECKUM 151 VHBIM TpeOOBAHUIM
3aKOHO/IATEIbCTBA), 0J1ar0yCTpOEHbI IPUMEHUTENBHO K YCIIOBHSIM
COOTBETCTBYIOILIETO HACEJIICHHOIO ITyHKTA;

OOIIE)KUTUSI YKOMIUIEKTOBaHbl MeOeNblo, APYTMMH HEOOXOAUMBIMU ISt
MIPOKUBAHMS TPAXKIAH IPEIMETAMM.

K o0mexuTussMm MOryT OBITb OTHECEHbl CIHEIUAJIbHO MOCTPOEHHBIE WIN
nepeobopy0BaHHbIE TS 3TUX LIl 1oMa MO0 4acTu JOMOB.

K chnykeOHbIM >KUIIBIM MOMEUIEHUSM MOTYT OBITh OTHECEHBI >KHIIbIE JI0OMa,
OTJIIEJIbHBIE KBAPTHUPHI B KUIIBIX IOMaX.

1.6. M3 cocTaBa cnenuain3MpoBaHHOTO KUJIUIIHOTO (OHIa MyHUIIMIAIBHOTO
pailioHa MOTYT OBITh HCKJIFOYEHBI JOMA, YaCTU JOMOB, KBAPTHPHI U IOMELIEHUS.

1.7. MWcknroueHue OSKUJBIX TOMEIICHUH B OOIICKHUTUSX U3 COCTaBa
CHeUaIu3upOBAaHHOTO AKUJIHMILIHOTO donma MYHUIUTNIATBHOTO paiiona
OCYUIECTBJISIETCS TPU COOMIOACHUU CIIETYIOUIUX YCIOBHIA:

COOTBETCTBHE  JKWJIBIX  ITIOMEUICHHMH  TpeOOBaHUSM,  YCTAaHOBJICHHBIM
noctaHoBienneM [lpaBurtenscTBa Poccuiickoit @enepanuu ot 28.01.2006 Ne 47 «O6
yTBEpKIeHUH [10J10KEHUS O MpHU3HAHUYU ITOMELIEHUS JKUJIBIM [TOMELIEHUEM, KUIIOTO
MTOMEILEHUS] HEMPUTOIHBIM JIJIsl TPOKMUBAHUSI 1 MHOTOKBAPTUPHOTO JJOMa aBAPUMHBIM
Y HOJJIEKAIIUM CHOCY WJIM PEKOHCTPYKIMM» U TOCYIapCTBEHHBIMU CTPOUTEIbHBIMA
HOopMamH U nipaBuitaMu «XKunbie 3nanus»y (CHull 2.08.01-89);

HaJIM4YM€ HW30JUPOBAHHOIO BXOJAa B KXY KBapTUPYy C JIECTHUYHOMN
IJIOIIA/IKY WJIU U3 KOPHUIOPa;

YAOBJIETBOPUTENBHOE  TEXHHUYECKOE,  IPOTHUBOIIOKAPHOE,  CAHUTApHO-
TUTHEHUYECKOE COCTOSIHUE MOMEIEHUI U MHKEHEPHOT0 000PY10BaHNUS;

3aceyieHne CceMed TOKOMHATHO (TMOKBapTHPHO); 3aCEleHHE CMEXHBIX U
IPOXOAHBIX KOMHAT OJHOW CEMbEM; OTCYTCTBHUE KOMHAT, 3aCEJIEHHBIX HA YCIIOBHSX
KOMKO-MECTa;
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OTCYTCTBHE  TpaxJaH, 3apeTUCTPUPOBAHHBIX B  OOHICKUTUSAX  0e3
MPEOCTABICHUS UM >KWIOW IUIOMAAu U (WIM) IJUTENbHOE Bpems (B TeueHue 6
MECALIEB), HE MTPOKUBAIOIINX 10 MECTY PETHCTPALIUN;

NpEIBApPUTEIbHOE  YCTPAHEHHWE  CaMOBOJBHBIX  MEPEIUIAHHUPOBOK B
OOIIEKUTHIX.

1.8. HcknroueHue  chmyKeOHBIX  KWJIBIX  TOMEIIEHMH M3  cOcTaBa
cnenuanu3upoBaHHoro kuwiuinHoro ¢onaa Kakpe-Enrunckoro CEJIbCKOTO
MOCEJICHUS MYHUIIMIIAJILHOTO pailoHa OCYIIECTBIISETCS IPHU MPOKUBAHUU B HUX:

rpaxkjaH, NpopadOTaBIIMX Ha MPEANPUATHSIX, B YUPEKICHUIX, OpPraHU3allUsiX,
NPEIOCTAaBUBIINUX UM CIY>KEOHBIC JKUJIbIE TMOMEIEHUS, HE MEHEE JECITH JIET, WU
MIPU YCIIOBUM OOIIEH MPOIODKATETLHOCTH PabOThI TpaXkaaH B OO KETHOM cepe He
MEHee JECITH JIET;

YJIEHOB CEMbHU BOEHHOCIY)KAIIKUX, JTOJKHOCTHBIX JIML, COTPYIHUKOB OPraHOB
BHYTPEHHUX [I€J, OpraHoB (enepanbHOW CIay>KObl O€30MacCHOCTH, TaMO>KEHHBIX
opranoB Poccuiickon ®denepannu, OpraHoB T'OCYJAapCTBEHHOW ITPOTHUBOIOKAPHOU
CIIyOBbl, OPraHoB II0 KOHTPOJIIO 3a OOOPOTOM HAPKOTHUYECKHX CpPEACTB U
MICUXOTPOMHBIX BEIIECTB, YYPEXKICHUA M OPraHoB YrOJOBHO-MCIOJHUTEIBHOU
CUCTEMbI, MOrMOmMX (yMEpIIMX) WIM MpONaBIIMX Oe3 BECTU MpPH HCIOJIHEHUHU
00s13aHHOCTE BOCHHOMW CITY»KOBI UJTU CITYKEOHBIX 00sS3aHHOCTEH;

YJIEHOB CEMbU pabOTHHKA, KOTOPOMY OBLJIO MPEJOCTABICHO CIYKEOHOE KUI0e
IIOMEIICHUE U KOTOPBIA yMED;

IIEHCUOHEPOB I10 CTapOCTH;

vHBamua0B | wim Il rpynn, MHBaIMAHOCTH KOTOPBIX HACTYIMJIA BCIIEICTBUE
TPYJIOBOTO yBEYbs IO BUHE paboTonarens, UHBanuAoB | unu Il rpyr, HHBAIMIHOCTD
KOTOpPBIX HACTyNWJa BCJIEACTBUE MNPO(ECCUOHANIBHOIO 3a00JEBaHUS B CBSI3H C
WCIIOJIHEHHEM TPYAOBBIX OOSI3aHHOCTEH, MHBAJIMAOB M3 YHUCJIa BOCHHOCTY)KAIUX,
ctaBmmx uHBamuaamu | wium Il rpynm BcneacTBue paHeHUs, KOHTY3UHM WU yBEUbs,
MOJIYYEHHBIX MPU UCIOJHEHUH OOS3aHHOCTEW BOEHHOW CIIy>KObI JTMOO BCIIEJICTBUE
3a00eBaHusl, CBA3aHHOTO C UCIIOJHEHUEM 00SI3aHHOCTE BOGHHOU CITY>KOBI.

1.9. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACIICHUS

1.9.1. B aaMUHUCTPATUBHOM PETIAMEHTE UCTOJB3YIOTCA CIEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
MPEA0CTABIICHUS TOCYJAPCTBEHHBIX U MyHUIIUNIATBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(cenbcKOM) TMOCENIEHWM MYHHUIMIIAJBHOTO pailoHa WIHM B TOPOJICKOM  OKpyre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSTETbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIMNIAIBHBIX YCIYT, YTBEPKACHHBIX ocTaHoBiIeHueM [IpaBurensctBa Poccuiickoit
®eneparnu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepxkaenuu [IpaBun opranuzanuu
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AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIyT»;

TEXHUYECKas omuOKka - omwuOKka (OmMcKa, OmedaTka, TpaMMaTHuecKas WM
apudmernyeckas ommuOka MO0 mMoAoOHas ommuoOKa), momyuieHHas Vcnomkomowm,
IPEIOCTABIAIONIMM MYHULIMINAIBHYIO YCIYry, W HpHUBeAlIas K HECOOTBETCTBHUIO
CBEICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHHUIMIIAJILHOW YCIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHUH KOTOPHIX BHOCWIINCH CBEICHMS;

Envnas cucremMa uJIeHTUQUKAUMU U ayTCHTU(PUKALUU B HHPPACTPYKTYpE,
o0ecnieunBaroien MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
MH(POPMAIIMOHHBIX CUCTEM, MCIOIb3YEMbIX ISl MIPEIOCTABICHUS! TOCYAAPCTBEHHBIX U
MYHUIIMIIAJIBHBIX yCIOyr B 3JekTpoHHOU (opme ( nmanee — ECUA) — denepanpHas
rocyaapcTBeHHasi HH(OPMAIMOHHAsI CHCTEMa, 00ECIeUNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMALIMOHHOTO B3aUMOJCHCTBUS CUCTEMA ayTEHTU(MUKALIMKU K
uH(popmManuu, cojaepKalleicss B TroCcyJapCTBEHHBIX WH()OPMALMOHHBIX CHUCTEMax U
MHBIX HH()OPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LEHTP MNPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX ycayr B PecmyOnnke
Tarapcrany;

AUC  MO®I] -  ApromarusupoBaHHasi  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rOCyAapCTBEHHBIX U
MYHHULIMINAIbHBIX yeiayr Pecriyonuku Tatapceran.

1.9.2. B aqiMHUHUCTPaTUBHOM pETJIAMEHTE MOJ 3agABJICHUEM O MPEAOCTABICHUU
MYHMIIMIIAJBHOW YCIYyTH (Jlajiee - 3asiBI€HHE) MOHMMAETCS 3aIpoc O MPEIOCTaBICHUU
MYHULIMIAIBHOM YCIYTM, TOJAaHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTaTtbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-®3).
2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MYHHIIUTIAJBHON yCIIYTH
BxiroyeHne B COCTaB M MCKJIIOYEHME IKWIIBIX ITOMEIICHWH M3 COCTaBa
CHELHATM3UPOBAHHOTO KInIHOro pouaa Kakpe-EaruHckoro ceabCcKoro moceaeHus

A3HaKaeBCKOTO MyHUITUNIATBHOTO paiioHa Pecrrybnuku Tatapcran

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

HUcnonnurensubiii  komuteT  Kakpe-EnruHckoro CEJIbCKOTO  ITOCEJICHUS
A3HaKaeBCKOTO MyHULIMNIANBHOTO paiioHa PeciyOauku Tatapctan (nanee — Mcmonkom)

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH
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2.3.1. Pe3ynpTaTOM MPENOCTABICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:

1) pelieHre 0 BKIIOYEHUH KHIIOTO TOMEIIEHHS B COCTaB CIEHUAIU3UPOBAHHOTO
xwmnHoro ¢ouga Kakpe-EnrmHckoro — cenbckoro moceieHHss  A3HAKaeBCKOTO
MyHULMIAIbHOrO paiioHa PecriyOnuku Tarapcrtan (mpusosxenue 1);

2) pemeHue 00  HUCKIOYEHMH  KWIOIO  IOMEIIEHUS M3  COCTaBa
CHELMATIM3UPOBAHHOIO XUiauIIHOro ¢onna Kakpe-Enrunckoro cenbckoro noceiaeHus
A3HaKaeBCKOT0 MyHUIIMIIAIBHOTO paiioHa Pecrybnuku TaTapceran.

3) pemienne o0 OTKa3e BO BKJIIOYEHMM JKWJIOTO IIOMEIIEHHUS B COCTaB
CHELMATM3UPOBAHHOTO XUiIuIIHOrO (onna Kakpe-Enrunckoro cenbckoro noceiaeHus
A3HaKaeBCKOT0 MyHUIIMIIAIBHOTO paiioHa PecyOsnku TaTapcran.

4) pemenue 00 OTKa3e B UCKIIOYCHHHM JKHJIOTO IOMEIIEHUS M3 COCTaBa
CIIEHMAIU3UPOBAHHOIO KUIUIIHOTO QoHaa Kakpe-EArMHCKOro CenbCcKOro MoceaeHus
A3HaKaeBCKOro MyHUIIMNIANBHOTO paiioHa PecriyOnuku TatapcTtan (npusoxxeHue 2).

2.3.2. Pe3ynmprar mNOpenoCTAaBICHUS MYHHUIMIAIBHON YCIYTM HAaNpPAaBISETCS
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOIO YCHIJIEHHON
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJNUCHIO YITOJHOMOYEHHOTO JOHKHOCTHOTO JTUIA
Hcnonkoma, B cootBeTcTBUH ¢ PenepanbHbiM 3aKk0HOM OT 6 ampens 2011 roma Ne 63-
@3 «O6 anekTpoHHOM noanucu» (Hanee — Menepanbubiil 3aKkoH Ne 63-D3) B TUUHBIN
kabuner EnuHoro mopran. B ciydyae HampaBiieHUs 3asBICHUS IOCPEICTBOM
PecnyOnmkaHnckoro mnoprana pe3yibTaT MNPEAOCTaBICHUS MYHULMINAIBHON YCIyTH
HaIpaBJIIETCS B IMYHBIA KaOuHeT PecryOimkanckoro noprana.

2.3.3. Tlo BbIOOpY 3asBUTENS pe3yibTaT MPEJOCTABICHUS MYHHUIUTIATBHOM
ycinyru Beinaercs B Mcmonkome mnu B MOI B dopme sx3emmisgpa 3IeKTPOHHOTO
JOKYMEHTa, pPacledyaTaHHOro Ha OyMa)XHOM HOCHUTEJNE, 3aBEPEHHOr0 Ie4YaThlo U
MOJAMKUCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOIO JOJDKHOCTHOro juua Mcnoikoma uinu
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYHUTh PE3YJIBTAT NMPEIOCTABICHUS MYHUIUIIAIbHON
yCIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEYEHHE CpOKa JCUCTBUS pe3yJibTaTa
MPEA0CTABICHUS MyHULIMTIAILHON YCIIYTH.

2.4. Cpok mpeaoCTaBICHUS] MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HEO0OXOAMMOCTH OOpaIlieHusI B OpTraHu3aIliH, YIaCTBYIOIINE B TIPEIOCTABICHUN
MYHHUIUIIAIBHON YCIYTH, CPOK IMTPUOCTAHOBJIEHUS TPEAOCTABICHUS] MyHULIMTIIAJIbHOU
YCIIYyTH B ClIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIICHUS IPETYCMOTPEHA
3aKoHoAaTeNbCTBOM Poccuiickoit denepanuu, CpoK Bbl1aun (HAIIPABIICHHS)
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YJITATOM NPEAOCTABICHNU MyHULIMIIAJBHOU YCIIYTH

2.4.1. MynununanbHas yciayra npeocTaBiisieTcs B TeueHue 12 pabounx qHen.

2.4.2. IlprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHULMIIAJBbHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SIBISIOIIETOCA PE3YJbTATOM MPEAOCTABICHUS
MYHULMNAIBHOW  yciyrd B (OpMe  3JIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYIIECTBISICTCS B J€Hb O(POPMIICHHS U PETUCTpallMM pe3ysbTara MpeloCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.
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2.5. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJIATEIbHBIMH WJIM MHBIMA HOPMATHUBHBIMU MPABOBBIMU AKTaAMH JIJIS
MPEIOCTABIECHNS] MyHULIMIIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCS
HEOOXOAMMBIMU U 00s13aTEIBHBIMHU JIJISI IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3asBUTENIEM, CITIOCOOBI MX MOJIYYSHUS 3aIBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lnsg mpuHSATUS pEIIEHUS O BKIIOYEHUH >KWJIOTO TMOMENICHUS B COCTaB
CHeuaIu3upoBaHHOrO KMIUIIHOTO (oHAa Kakpe-EaruHckoro ceabCckoro mocejaeHus
A3HaKaeBCKOro MyHUIIMNIATBHOr O paiioHa Pecryoinku Tarapcran:

1) TOKyMEHT, yAOCTOBEPSIOINI JTMYHOCTh (He TpeOyeTcsl B ciiydae oOpanieHus
nocpeacTBoM Pecniy0nukaHcKoro noprana);

2) TOKyMEHT, YAOCTOBEPSIOIINIA MOTHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

3) 3asBiICHHE:

B (hopme okyMeHTa Ha OyMaxxHOM Hocutene (mpuioxkeHue Ne 4 k HacTosemMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOH (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEICHUM B DJEKTPOHHYIO (OpMYy 3asBICHUS), IMOANHUCAHHOE B COOTBETCTBHM C
TpeOOBaHUSAMU TyHKTa 2.5.3 aaIMUHUCTPATUBHOTO pErjaMeHTa, NpH OOpalleHuu
nocpeacTBoM PecnyOirkaHCKOTo nopTana;

4) TOKyMEHT, MOATBEPKAAOIINI PAaBO 3asIBUTENS HA )KUJIO€ IOMELICHUE;

5) KOIus TEXHUYECKOT0 NAaCIOPTa KHUIJIOTO TOMELICHUS;

6) 3aKJIIOYEHUE O COOTBETCTBUU KUIIOTO MOMEILIEHUS MPEAbIBISIEMBIM K HEMY
TpeOOBAHUSIM.

Jns mpuHATUS pemeHuss 00 HCKIIOYEHMHM >KWJIOr0 TOMEILEHHUS U3 COCTaBa
CHeUAIU3UPOBAHHOTO KUIUIIHOTO QoHaa Kakpe-EArMHCKOro cenbCcKOro MoceaeHus
A3HaKaeBCKOTO MyHULIMTTAILHOTO pailoHa PecriyOnuku TaTtapcTan npecTaBiasitoTCs:

1) TOKyMEHT, yAOCTOBEPSIOIMI JTUYHOCTh (HEe TpeOyeTcs B ciy4yae oOpaleHus
nocpeAcTBoM Pecny0nukaHcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSOIINNA TOJTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asgBiaeHne 00 HUCKIIOYCHHUM JKWJIOTO  IIOMCIICHHMS W3  COCTaBa
cnenuanuzupoBanHoro  ¢onna  Kakpe-Enrunckoro CEJIbCKOTO  ITOCEJICHHUS
A3HaKaeBCKOro MyHULIMIIATBHOTO paiioHa PeciyOinku TaTapcran:

B hopMe JTOKyMeHTa Ha OymMakHOM Hocutene (mpuioxkeHue Ne 5 kK HacTosAIEeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUN QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DIJIEKTPOHHYIO (opMy 3asiBJICHHS), MOANKMCAHHOE B COOTBETCTBUHU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, MNpuU OOpalleHUuu
nocpenicTBoM PecryOnnkaHcKoro nopraia;

4) Konusi TEXHUYECKOTO MaclopTa >KUJI0TO MOMEIEHUS;

5) KOIMUU JIOKYMEHTOB, YIOCTOBEPSIOLIUX JUYHOCTHU rpaXKJa,
3apErUCTPUPOBAHHBIX B KWJIOM NOMEHIEHUH (macrnopra (MHbBIE JOKYMEHTHI,
YAOCTOBEPSIONINE JUYHOCTh) UJIEHOB CEMbH, JOCTUIMX 14 ner u crapiie,
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CBUJIETENBCTBA O POXKJIECHUU HECOBEPILIEHHOJIETHUX YJIEHOB CEMbH HaHUMATENs, HE
JOCTUrmMX 14-meTHero Bo3pacra);

6) Komusi JOroBopa HalWMa CIy>)KEOHOTO KHUJIOTO TOMEHIEHUSI (3KUJIOTO
MTOMEIICHUS B OOIIEKUTHH);

7) NOKYMEHT, NOJATBEPKJAIOLINI OTHECEHUE K KaTerOpUHU I'Pa)</1aH COIJIaCHO II.
1.8. Hacrosiero PernamenTa (B ciay4yae MCKIIIOUEHUS CIIY>KEOHBIX KHJIBIX TOMEIEHUM
U3 COCTaBa CHEUAIN3UPOBAHHOIO KWINLITHOTO (POHIA);

8) Komusi TPyJIOBOM KHMKKH paOOTHUKA (HAHMMATelsl), 3aBEPEHHas IO MECTY
paboThl, ciy>kObl WM MH(OpPMaLMS O TPYJOBOM CTaXe U TPYAOBOH NEATEIbHOCTH B
AJIIEKTPOHHOM BHJIE.

2.5.2. 3asBliecHHE M MpUJATaeMble JTOKYMEHTbl MOTYT OBITb MpPEACTABICHBI
(HampaBJIeHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenctBoM PecnyOnrkaHCKOro nopTaiia B 3J1€KTPOHHOU (hopMme;

3) B McnoskoM JNMYHO WM TOCPEACTBOM IOYTOBOW CBA3M HAa OyMaKHOM
HOCHUTENE. 3asiBICHUE U MPUIAraéMble JTOKYMEHTBI, IIPU HAIMPABIECHUU MOCPEICTBOM
IIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBICHHOM HOPSIIKE.

2.5.3. 3asgBiieHHMEe IpU HaIpaBJIEHUU MocpeAcTBOM PecryOnmkaHCcKoro moprana
MTOANKCBIBAETCS IPOCTON 3JEKTPOHHON MOANKCHIO 3asIBUTEIIS.

JUis moslydeHusT TPOCTOW AJIEKTPOHHOM TMOJIHUCH 3asBUTEN0 HEO0OXOIUMO
npoiitu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTrBepauTh
YYETHYIO 3aIUCh.

DONEeKTPOHHBIM JOKYMEHT (3JIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.] aAMUHHCTPATUBHOIO PEIrIaMEHTa, 3aBEPSETCS YCUICHHOU
KBATM(UUMPOBAHHOW MOANMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U IMOINUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE€ HOTAPHYCAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MPUIaraeMble K
3as1BJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HAIpaBJAIOTCS B BUJe (ailoB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee S0 MOauT.

KauecTBO mpenocTaBisieMbIX 3JE€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B MOJHOM O0BEME MPOYUTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3asIBUTEIIS:

1) mpencraBineHus] JOKYMEHTOB M MH(GOPMAILlMU WM OCYIIECTBICHUS JACHCTBHIA,
IIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPaBOBBIMU AKTAMM, PErYJUPYIOIIMMH OTHOUIECHUS, BO3HHUKAIOIIUE B CBA3U C
MPEA0CTABICHUEM MYHUIIMTIAIBHOMN YCIYTH;

2) OCYIIECTBJICHUSI JICUCTBUN, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOJMMBIX JJIs
MOJIyYeHUS] MYHUIUNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHHWeM B HHBIE
rocyJapCcTBeHHbIE OpraHbl, VCHoOJIKOM, OpraHU3alliM, 3a HUCKIIOYEHHUEM IOJTYy4YEHUs
yCIyr W MOJIy4Y€HHUs JOKYMEHTOB M HH(OpMAIUM, NMPEAOCTaBISIEMbIX B pe3yibTaTe
MPEAOCTABIEHUS TAKUX YCIYT, BKIFOUEHHBIX B IEPEYHH, YKa3aHHbIE B 4acTh 1 cTtaTeu 9
®denepanpHOTo 3aKk0Ha No 210-D3 (HE0OX0IUMBIX B 0053aTENBHBIX YCIIYT);
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3) mpexactaBieHUs JOKYMEHTOB M UHGOpMAlMU, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh MPHU NEPBOHAYAIBHOM OTKAa3€ B IPUEME
JOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUTIAIBHOW YCIYTH, JIUOO B
MIPEA0CTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEHHEe TpeOOBaHMM HOPMATUBHBIX TPABOBBIX aKTOB, KaCAIOIIUXCS
NPEeIOCTaBIECHUS MYHUIIUIIAIBLHON YCIyTH, MOCJE NePBOHAYAIBHOM MOJA4YM 3asBICHUS
O MPEAO0CTABICHUH MYHUITUTIATLHON YCIIYTH;

0) HanM4Kue OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ NEPBOHAYAIHLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMIAIBHOW YCIYyrH, JIUOO B
MPEJOCTaBICHUHA MYHUITUIIAIbHON YCIYTHU U HE BKIIIOUCHHBIX B MPEICTaBICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUSA JOKYMEHTOB WJIM MU3MEHEHUE MH(POPMALIMH MOCIE
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULIMIATBHON YCIIyTH, MO0 B MPEOCTABICHUN MYHUIIUTIATLHON YCIIyTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIMKOOYHOTO WM MPOTUBOMPABHOTO ACHCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Ucnonkoma, padotnuka M®II, nmpu nepBoHayaibHOM OTKa3e B MpPUEME JTOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, IMOO B TIPEIOCTABICHUU
MYHULIMNAIBHON YCIIYyTHM, O Y€M B NUCBMEHHOM BHJI€ 32 IMOJINUCHIO PYKOBOIMTEIS
Hcnonkoma npu nepBOHAYAIBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX JIJIS
MPEJOCTABIECHNUS MYHHIIMIAIBHON YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS U3BUHEHHMS 32 JOCTABJICHHbBIE HEYT00CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJNE JIOKYMEHTOB W HH(popmanuw,
AJNIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aEB, €CIIH
HAaHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JUOO X U3BATHE SABISETCA HEOOXOIUMBIM
YCJIOBUEM MPEJOCTABJICHUS TOCYJAapCTBEHHONW WM MYHHUIIUTIAJBLHOW YCIYTU, U WHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. VcuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU ITPABOBBIMHU AKTAMMU ISl TPEIOCTABIEHNS] MyHULIMIIAIBHOW YCIIYTH,
KOTOPBIE€ HAXOJISITCS B PACIIOPS)KEHUU FOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPABIICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTD, a
TaKXKe CITOCOOBI MX MOYYCHUS 3asiBUTEISIMU, B TOM YHUCJIE B DJIEKTPOHHOU (opme,
NOPSIAOK UX MPEICTABICHUS; TOCYTAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIpaBJieHus TM00 OpraHu3alks, B PaCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JTIOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOT'O B3aUMO/ICHCTBUSA:
18) cBemeHWss O pErHCTpalu TpaxnaaH - MUHHCTEPCTBO
BHYTpEHHHUX 11 PD;
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19) Bemmcka w3  ExWHOrO  rocyJapCcTBEHHOTO — peecTpa
Hensmxumoctu (EI'PH) o xxuiiom nomemennn - Ynpasienue denepanbHoi
CIIy)ObI TOCYIApCTBEHHOW pETHUCTpaIiyi, KagacTpa W Kaprorpaduu 1o
PecnyOnuke Tatapcran;

20) cBemeHuss O  JICUCTBYIOIIEM  TACIOpTe  TPayKIaHWHA
Poccuiickon @enepaunu — MBJI Poccuu;

21) cBemeHWs O HOTAapHAIbLHOW JoBepeHHOoCcTH — DepepaibHas
HOTapHuajbHas Majara.

2.6.2. 3asgBUTENb BIOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIE B
noAnyHkTax 1 - 2 mnyHkra 2.6.1 aAMUHHUCTPAaTHUBHOTO perjiaMeHTa, B (Qopme
AIIEKTPOHHBIX JTIOKYMEHTOB, 3aBEPECHHBIX YCHUJICHHON KBAIM(DHUIIMPOBAHHON MOAIMHUCHIO
JIUI, YIOJHOMOYEHHBIX HAa CO3/JaHUE M MOJNKHCAaHUE TAaKUX JOKYMEHTOB, MpHU MOAayue
3asIBJICHUSI.

2.6.3. HenpexacraBneHnue (HECBOEBPEMEHHOE INPEACTABICHUE) YKa3aHHBIMU B
IMyHKTEe 2.6.1 agMHUHUCTPATUBHOIO PErJIaMEHTAa OPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYMpAaBJICHUs, OpraHU3alUSIMHU JTOKYMEHTOB M CBEIACHUN HE
MOXET SIBJISITHCS OCHOBAHHMEM JJIsl OTKa3a B MPEIOCTABICHUN MyHUIIUTTIAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE JUIO W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE TMPEICTABUBIINE
(HECBOEBpPEMEHHO TPE/ICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEJICHHUS], TOMJIEKAT AIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampenaercs TpeOOBaTh OT 3asIBUTENS JOKYMEHTHI CBEJCHUS, B TOM YHCIIC
MOATBEPKIAAIONINE BHECEHUE 3asiBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHUIIUTAIBHOM
YCIIYTH, HAXOSIIMECS B PACIIOPSIKEHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJe€HUsS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTPABJICHUSI OpTaHU3alIUiA.

Henpencrapnenue 3asBUTENeM JOKYMEHTOB, COIEPXKAIMX CBEACHUS, KOTOpbHIC
HaxXOJSATCA B PACHOPSDKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUsS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYIIPaBJICHHUsS] OpraHW3alii, HE SBISETCS OCHOBAaHHUEM JUIsl OTKa3a
3asIBUTEIIIO B MIPEJOCTABICHUA MYHHUIIMTIATLHON YCIIyTH.

2.7. VicuepribIBaromuyii mepevueHb OCHOBAHUH JJI OTKa3a B IPHEME JJOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHUSMHU [JI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH, SIBJISIFOTCS:

1) mpencraBiieHHBIE 3asBUTEIEM JIOKYMEHTHI COJIEpXKaT TOAYUCTKA U
HCIIPABJICHUS] TEKCTa, HE 3aBEPEHHbIC B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOATEILCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJep>KaT MOBPEXKJICHHS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJITHOM OOBEME UCIOJIb30BaTh WH(POPMAIMIO ¥ CBEICHUS, COJAEpIXKAIINecs B
JOKYMEHTAaX ISl MPEAOCTABICHUS MYHUIIMTIATLHON YCIIYTH;
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3) mnpeacTaBiI€HHbIE JOKYMEHThl WJIA CBEJCHHMS YTPAaTWIM CHIy Ha MOMEHT
oOpanieHus 3a MyHUIIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUN MOJIHOMOYHS
MIPEACTABUTEIS 3aBUTENIA, B Cllydae OOpallleHHs 3a MPEA0CTaBICHUEM MYHULIUITAIEHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) noxaua 3asBJICHUS O NMPEAOCTABICHUNA MyHUIIMIIAJILHOW YCIIYTH U JJOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTaBICHHUSI MyHUIIMIIAIbHOW YCIYTH, B 3JIEKTPOHHOU opMme ¢
HapyLIEHUEM yCTaHOBJIEHHBIX TPeOOBaHUIA;

5) HEKOppPEKTHOE 3aloJIHEHUE 00s3aTEIbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quciie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecnyOnukaHCkoM —mopraie
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mpeAcTaBICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MPEI0CTABICHUS MyHULIMIIATBHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTaBICHUM YCIYI'M IMOJAAHO B OpPraH TOCYAapCTBEHHOM
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEJAOCTABIECHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOJO/IeHNE YCTaHOBJIEHHBIX cTaTheil 11 DepepanpHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-@3 «OO0 537I€KTPOHHOW MOANKMCH» YCIOBUH TNPU3HAHUS
JAEHUCTBUTENBHOCTH YCUJIEHHOW KBAIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOATHUCH.

2.7.2. TlepeueHb OCHOBaHUM ISl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyYEHUs MyHULIMIIAJIBbHOM YCIYTH, SIBJISIETCS UCYEPIIBIBAFOIIM.

2.7.3. PemieHue 00 OTKa3e B MpHEME 3asBICHUSA U JIOKYMEHTOB, HEOOXOAMMBIX
Ui TIPEAOCTaBICHUS MYHUIMIAIBHON YCIYTH, MOXET ObITh NPHUHATO KaK BO BPEMs
IpyueMa 3asBUTEINA, TaK U IOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Hcnonkoma HEOOXOUMBIX JJIsl TPEAOCTABIECHNUS MyHUIUIIATBHON YCIYTH TOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHMEM  MEXBEAOMCTBEHHOr0  HH(POPMALMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MpEBBbIAIONIMI 9 pabounx JHEH cO AHS pEerucTpanuu
3asIBJICHUSI.

2.7.4. 3ampemaercs OTKa3blBaThb B INPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHN MYHULIMIIAILHON YCIYTY, B CIy4ae €CJIU 3asBJICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE ISl TPEAOCTABICHNUS MYHUIIMNIAIBHON YCIYTH, MTOJAAaHbI B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MYyHULIUITAIbHON
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecrybnnkanckoM moprane.

2.8. VcuepmbiBaromuii mepevueHb OCHOBAHUH )11 PUOCTAHOBJICHUS WJTM OTKAa3a B
MIPEIOCTABIEHUA MYHULIMIIAJIBHOU YCITYTH

2.8.1. OcHOBaHus NI OPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIMIIAIBHON
YCIIyTHU OTCYTCTBYIOT.

2.8.2. OcHOBaHHs [JI OTKa3a B NMPEAOCTABICHUM MYHULHUNAIBHOW YCIYTW MPH
BKJIFOYEHUH >KUJIBIX MOMEIIEHUI B COCTAB CMELMAIM3UPOBAHHOIO KUIUIIHOTO (poHa:

1) oTcyTCTBHE YCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM CBCICHHHA WM HAJINYHC
HEI0CTOBEPHBIX CBEACHUN B JOKYMEHTAX, IPEICTABIISIEMBIX 3asBUTEIIEM.

2) He OCYIIECTBIIEHA IOCTAHOBKA JKUJIOTO IIOMEIIIEHUS Ha KaJaCTPOBBIHA yUeT.

3) KuiIoe MOMEIICHHE He SBIISETCS MyHHIIUTAILHOW COOCTBEHHOCTEHIO.
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OcHoBaHusl Uil OTKa3a B MPEJOCTABICHHMM MYHULMIAIBHON YCIyTH IpHU
UCKIIFOUEHHH JKWIbIX IMOMENIEHUI W3 COCTaBa CHELHAIU3UPOBAHHOIO HKWIIMIIHOTO
donna:

1) HanuuMe y rpakJaHWHAa WIM YIEHOB €ro CeMbM Ha IpaBe COOCTBEHHOCTHU
APYTroro >KWJIOTO MOMEUIEHHs (J0JM B IpaBe COOCTBEHHOCTH KHWJIOTO IOMELICHHUS)
oOuiel maom@aapo 00JIbLIE YYETHONM HOPMBI IUIOIIAIN JKUJIOTO MOMEIIEHUSI HA OJHOTO
YJIEHA CEMbH.

2) mpeBbIIEHA HOPMA MPENOCTABICHUS IUIOLIAAM JKWJIOTO TMOMELICHHUS,
YCTaHOBJIEHHAss HOPMATUBHBIMU NPABOBBIMHM aKTaMH, IPUHATHIMH B COOTBETCTBHUU C
3aKOHO/ATEIbCTBOM.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHUHA MYHULMWIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKa3bIBaThb B IPEAOCTABICHUN MYHHULMIAIBHOM YCIIYI'H B
cllydyae, €CJIM 3asBICHHE O IPEJOCTAaBICHUM MYHUIUNAIBHON YCIYrM I[OJaHO B
COOTBETCTBUM C MH(OpMaLMen 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHULUIIAIbHOM
yCIIyTH, onyosmkoBaHHoW Ha EquHom nopraie, PecryOinkanckoM mopraie.

2.9. Ilopsimok, pa3Mep U OCHOBAHUS B3UMaHUS FOCYapCTBEHHON MONUTMHBI WU HHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHUIIUIIAIbHOW YCIYTH

MyHununanbHas yciayra mpeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Tlepedens yciyr, KOTOPBIC SABISIOTCS HEOOXOAUMBIMU U 0053aTSIIBHBIMH JIJIS
MPEIOCTABIICHUSI MyHULIUTIATLHON YCIYTH, B TOM YHCIIE CBEICHHUS O IOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YIACTBYIOIIMMH B

MPE0CTaBICHUU MYHHUITUTIATBHBIX YCITYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep ¥ OCHOBAaHUS B3UMAaHUS TIJIAThI 32 TIPEIOCTABIICHUE YCIIYT,
KOTOpBIE SIBIISIOTCS HEOOXOUMBIMU U 0053aTEIbHBIMU AJIs1 IPEOCTABICHUS
MYHHIIMIIAJIBHON yCITyTH, BKJIIOYasi HHPOPMAIIMIO O METOJIMKE pacueTa pa3mMepa Takou
I1aThl

ITocTaHoBKa KHMJIOrO IIOMCIIICHUA Ha KaHaCTpOBBIﬁ Y4€T OCYHICCTBIIACTCA B
COOTBCTCTBUM C TapI/I(l)aMI/I, HeﬁCTBYIOHIHMH JI1 OpraHoOB, OCYHICCTBIIAOOINX
TCXHUYCCKYIO MHBCHTAPU3aAlIHUIO U ITOCTAHOBKY 00BEKTOB Ha Kﬂ)l&CTpOBBIﬁ YUCT.

2.12. MakcumanbHbIN CPOK OKHMIAHUS B OUEPEaH MPHU Mojjaue 3anpoca o
MPEA0CTaBICHUHA MYHUIIMTIATLHON YCIIYTH, YCIYTH, MPEI0CTaBISIEMON OpraHu3aluei,
YYaCTBYIOILEH B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH, U TIPU MOJTYYCHUN
pe3ynbTaTa NpeoCTaBICHUsS TAaKUX YCIyT
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2.12.1. Bpems oxxujianus npu rnojayve 3asBJICHUS HAa NOJyYEHHE MYHHUIIMIAIbHON
yCIIyTH - He Oosee 15 MUHYT.

2.12.2. Ilpn nosydeHuM pe3yJsibTara MPEAOCTABICHUS MYHHULMIAIBHOU YCIyTH
MAaKCHMAJIBHBIA CPOK OKMJAHUs B OUYE€pPEIU HE JOJKEH MPEBBIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHUIIUTIATBHOM YCIIYTH U YCIYTH, MPEIOCTaBIsIEMO OpraHu3alyei, yuacTByIoeH B
MPEIOCTABICHUY MYHUIIUTIATBHON YCIIYTH, B TOM YKCJIE B DJIEKTPOHHOU opme

2.13.1. Ilpu nmuunom ob6pameHuu B M®I B 1eHb nojgauu 3asBiIeHUS 3aIBUTEIIO
BbIIaeTcs pacnucka uz AUC M®I] ¢ peructpalimuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IaTON MOJa4YM 3asiBJICHUS.

2.13.2. Ilpm wHampaBieHMM 3asBJICHUS mHocpencTBoM EnmHOro mnoprana,
PecnyOnukaHckoro nmoprajia 3asiBUTENb B JEHb MOJA4YM 3asBJICHUS MOJYYaeT B JIMUHOM
kabuHeTe PecnmyOiMKaHCKOro TmopTaja W IO DSJEKTPOHHOW IOYTE YBEIOMIICHHE,
MOATBEPXKIAIONIEE, UYTO 3asBJICHUE OTHPABICHO, B KOTOPOM  YKa3bIBAIOTCS
pPErUCTpallMOHHBIN HOMEp U JiaTa MO0/1auu 3asiBJIICHMUS.

2.13.3. Ilpu nuuHoMm oOpameHuu B Vcmonkom B JIeHB MMOJA4Yu 3asBICHUS
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM VICriojakoma 3asiBUTEINIO BBIJAETCS pacIyCKa
13 aBTOMATHU3UPOBAHHOW MH()OPMAIIMOHHONW CUCTEMBI, TIpeAHAZHAYCHHOM /ISl OKa3aHUs
rOCy/J1apCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOM
10JIauy 3asBJICHUS U TIEPEUHEM IIPEJCTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K IOMEMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIyra, K 3aJly OKHJIaHHsI, MECTaM JJISl 3alI0JIHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHAAaM C 00pa3liaMu X 3al0JHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIsl IPEIOCTABICHUS KaX A0 MyHUIUIIAIbHOM
YCIIYTH, pa3MeNIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
MH(pOpMAIUK O MOPSAKE IPEIOCTABIECHUS TAKOW YCIIYTH, B TOM YHUCIIE K 00ECTIEYEHUIO
JOCTYITHOCTH /111 MHBAJIMJOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3allUTE NHBAIUIOB

2.14.1. IIpenocraBieHne MyHULIMIIATBHOM YCIYTHM OCYIIECTBISETCA B 34aHUAX U
IIOMELLECHUSIX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH ~ CHUCTEMOHM W CHUCTEMOM
MOKAPOTYLICHHUS.

Mecta mpueMa 3asBuTesied O00OPYIYIOTCS HEOOXOAMMOM MeOeNnbro s
odopmIICHUSI TOKYMEHTOB, HH(GOPMAITMOHHBIMU CTCHIaMH.

2.14.2. B cootBercTBUM C 3akoHOAATeNnbCTBOM Poccuiickoit depepanuu o
COITMAJILHON 3aluTe WHBAJIUIOB B LEJIAX OECHPEMsITCTBEHHOTO IOCTyna K MECTY
MPE0CTaBICHUS MYHUITUTIATLHON YCIIYyTH 00€CTIeYuBaeTCs:

1) obecrneunBaeTcs OCCHPEMSATCTBEHHBIH JOCTYN HMHBAJIUIOB K MECTY
MPEAOCTABICHUS MYHUITUNIATBHOU yCIyTu (yIOOHBIM BXOM-BBIXOJ B TIOMEIICHUS W
MepeMEILICHHE B UX MpeJieiax);
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2) BHU3yallbHasi, TEKCTOBasS ¥ MyJIbTUMeIUiHas HHGOpMAIMs O TOPSIKEe
MPEJIOCTABICHUS MYHHUIMIIAIIBHON YCIYIM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MeCTax, B TOM YHCJIE C yYETOM OrPaHUYEHHBIX BO3MOKHOCTEN NHBAIUIOB;

3) compoBOXKIIEHNE WHBAINIOB, UMEIOIINX CTOHKHE pacCTpOHCTBA (HYyHKIHH
3pEHHUS U CAMOCTOSITENIBHOTO MTEPEABYKEHUS, M OKa3aHUE UM ITOMOIIY;

4) BO3MOXHOCTH CaMOCTOSITCIBHOTO TEPEIBMKCHUS MO TEPPUTOPUH, Ha
KOTOPOW pAaCIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHOM U TpPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/1a B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO Y BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAaHUEM Kpecia-KOJSICKH;

5) mamexamiee pa3MelieHHe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOUMBIX JJIsi 00ecreueHus: OeCpensITCTBEHHOTO JOCTya UHBAIMAOB K yCIyram
C YY4ETOM OIPAHUYEHUM UX KU3HEIEITENBHOCTH;

6) nyOimpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHON
uH(popManuu, a TakKKe HaJNUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKkoin
MH(}OpMaUKU 3HAKaAMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeYHbIM HIpudTOM bpaiins;

7) IOIyCK CypAOIepeBOAYNKA M TU(IOCYPIOIEPEBOIINKA;

8) nomyck coOaKu-IIPOBOIHUKA MPU HATWYHH JOKYMEHTA, TIOTBEPIKIAI0IIECTO
ee CcreuuajpbHOoe OOydYeHHME U BblAaBaeMoOro mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTAaHOBJIEHBI IPUKa30M MMUHHCTEPCTBA TpyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 No 386 «OO0 yrBepxkaeHun ¢GOpMbl JTOKYMEHTA,
MOJTBEPXKJAIOIIET0 CHEHaIbHOE O0yuYeHUEe COOaKU-NIPOBOAHMKA, M TOpsAKa €ro
BBIIAYM.

2.14.3. TpeOoBanuss B YacTu oOOeCneYeHus JOCTYMHOCTH I WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISICTCA MPEIOCTABICHUE MYHULMIAIBHON YCIYTH, U
CPEACTB, MCHOJIB3YEMBIX IPU NPEAOCTABICHUNA MYHULHIIAIBHOW YCIYTH, KOTOpBIE
yKazaHbl B nonamyHktax | — 4 nmynkra 2.14.2. agIMHUHUCTPaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM UM CpPEIACTBAM, BBEJAEHHBIM B JKCIUTyaTallMIO WIU
MIPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIHIO Ttocne 1 nronst 2016 roxa.

2.15. Tloka3aTenu AOCTYIMHOCTH M KaueCTBAa MYHUIIUTIATBHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCUCTBUI 3asiBUTEINSI C JOJKHOCTHBIMM JIMLAMU ITPU
IPENOCTABIEHUN MYHULMIAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJryuyeHus: ”HOpPMaIUK O XOJI€ MPEAOCTaBICHHUSI MyHUIIUTATILHON YCIIyTH, B TOM
YHClIe C UCTIOIb30BaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTb MOJIyY€HHS MyHHUIIUIIAJIbHON YCIyTH B
MHOTO(YHKIIMOHATBHOM HEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUIATBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00bEME), B JIIOOOM TEPPUTOPHUATIBHOM
N0JIpa3/ieJICHUU OpraHa UCTIIOJHUTENBHO PaCOPAIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3aABUTEINS (3KCTEPPUTOPUATBHBIN MPUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOIBKUX TOCYIAPCTBEHHBIX U (UJIN)
MYHUIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MPeI0CTaBICHUS
rOCyJIapCTBEHHBIX U MyHULIMIIAJIbHBIX YCIYT, IPELYCMOTPEHHOIO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-@3 (KOMIUIEKCHBIN 3a1pocC)
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2.15.1. Tloka3arensiMu JOCTYIHOCTH MPEAOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABIISIFOTCS:

pPacnoJIOKEHHOCTh TOMEIIEHUSI, B KOTOPOM BEIETCA PHEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOILECTBEHHOTO TPAHCIIOPTa;

HaJIMYue HEOOXOAUMOIro KOJMYECTBA CIELMAINCTOB, & TAaKKE IOMEILEHUM, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asiBUTEJICH;

HaJIMYUe HcueplnpiBaoniel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
IPEIOCTaBICHUS] MYHULMIAIBHON yCIyrM Ha HH(OPMALMOHHBIX CTEHAAX, EguHOM
noptaie, Pecnyonrkanckom noprasie, 0pUIHaIbHOM CaiiTe MyHULIMIIAIBHOIO paiioHa;

OKa3aHUE [IOMOUIM HWHBaJIMJaM B IMPEOJOJCHUM OapbepoB, MEIIAIONINX
MOJIYYEHHUIO UMHU YCIIyT HApaBHE C IPYTUMU JIHIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABIISIFOTCS:

17)  coOmroacHUE CPOKOB MTPHEMa M PAaCCMOTPEHHSI TIOKYMEHTOB;
18) coOmogcHUE CpoKa IMONYyYEHUs pe3ybTaTa MYHHIIAIATBHOM

YCITyTH;

19) orcyrcTBHe ~ OOOCHOBaHHBIX KOO HA  HAPYIICHHS
aJIMUHUCTPATUBHOTO perjameHTa, COBEpUICHHbIE  pa0OTHUKAMHU
Hcnonkoma;

20) KOJIHMYECTBO B3aWMOJICHCTBUI 3asBUTENS C JODKHOCTHBIMH
aunamu (6e3 yueta KOHCYJIbTallui):

B3aUMoOJIeicTBUE 3asBUTENsT C paboTtHukamu Vcnonkoma wiu MOI[ npu
IIPEJIOCTABICHN MYHHIMNAIBHOW  YCIYyTM  OCYLIECTBJISIETCS OOWUH pa3 IIpU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOJMMOCTH MOJYYEHHUs pe3yibTaTa NpeloCTaBICHUS
MyHULMOaIbHOU yciayru B UcnonkoMe unu MOI B ¢popme sK3eMIuisipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOoAOKUTENTBHOCTh OAHOTO B3aUMOJAECHCTBUS 3asABUTENS C JOJDKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUY MYHULIUITAJIbHON YCITYTY HE MPEBBIIIAET 15 MUHYT.

3asBUTEND BIIPABE OLEHUTh KAYECTBO MPEIOCTABIICHUS] MyHULIUITAIIBHOW YCIYTH C
MOMOIIIbI0  YCTPOMCTB TOJBIKHOW paanoTeacOHHOM CBSI3U, C HCIOJIb30BAaHUEM
PecnyOnmkanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoAe NPeAOCTaBICHUS MYHHUIMNAIBHON YCIyTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom moprane,
PecnyOonmukanckom noprane, B Ucnonkome, M®DII.

2.15.4. IlpenocraBieHue MYHHUIMIIAIBHOW YCIYTHM OCYUIECTBIISETCS B JIHOOOM
MOI] no BbeIOOpY 3asBUTENs HE3aBUCMMO OT MECTa €ro JKUTEIbCTBA WU MeCTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha TeppuTopun PecnyOnuku TaTtapcran mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY.

MyHnununanbsHas yciiyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEI0CTABIISIETCS.

2.16. nbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOIIME OCOOCHHOCTH MPEA0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH MO SKCTEPPUTOPUATHFHOMY NMIPUHITUITY (B ClTydae, eCiu
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MYHUIIUIIAJIbHAS YCIIyTa MPEeA0CTaBISETCS 110 SKCTEPPUTOPUATIEHOMY PUHLIUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHON YCIIYTH B DJIEKTPOHHOMU opMme

2.16.1. Tlpu mpenocTaBiIeHUH MYHHUITUTIATBHOW YCIYyTH B AJICKTPOHHOU (opMme
3asiBUTENb BIIpaBe:

25) Toay4uTh HHGOPMAIIHMIO O TIOPSJIKE H CPOKAX MPEAOCTABICHUS
MYHUIIMNIATBHOM  yCIyrW, pa3MmelleHHylo Ha EaumHom  moptaie,
Pecny6inkanckoM noprase;

26) monaTh 3asABICHUE O TPEAOCTABICHHM MYHHIIMIIATBHOM
YCIYyIM ¥ HHBIE JOKYMEHTBI, HEOOXOJUMBbIE JMJII MPEJOCTABICHUS
MYHUIIMIIAJIBHOW YCIAYTH, B TOM 4YHUCJIE JOKYMEHThI W HH(OpMAIIHIO,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTM 3aBEPEHBI B COOTBETCTBHH C
nyHKToM 7.2 yactu | cratem 16 ®PepepanbHoro 3axkoHa Ne 210-D3; ¢
UCTIONIb30BaHuEM PecmyOinkaHCcKoro moprania;

27) TONYYHTh CBEICHHWS O XOJ€ BBIMOJNHEHHs 3asBICHUN O
MPEIOCTaBICHUN MYHHUIIMNIAIBHON YCIYTH, TOJAHHBIX B DJIEKTPOHHOM
hopme;

28)  oCylIecTBHUTH OLIEHKY KayecTBa MPEeI0CTaBICHUS
MYHHUITUTIATBHOU YCITYTH;

29) TOAy4YMTh pe3ysbTaT MPEIOCTABICHUS  MYHHIIMIIAIbHOM
yciyru B (hOpMeE JIEKTPOHHOIO JJOKYMEHTA;

30) mnomare xamoOy Ha perieHne W jeiictBue (Oe3meiicTBHe)
Hcnonkoma, a TakKe €ro JIOJDKHOCTHBIX JIMI, MYHUIIUITABHBIX CITYXKAITUX
nocpeactsoM  PecnyOnukaHckoro moprana, noprtaina  (eaepaibHOU
rocyJapCTBEHHOM MH(POPMALIMOHHON CUCTEMBI, 00ECIIEUHBAIOLIEH MTPOLIECC
nocyneOHoro (BHecyneOHOro) o0XajaoBaHUS pEIICHUHM U JeUCTBUUN
(Oe3meicTBUS), COBEPIICHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIATIATIBHBIX YCIYT OpTaHaMu, IPEI0CTaBISIONIUMHI TOCYJapCTBEHHBIE
U MyHUIUOAIbHBIC  YCIYTH, WX  JOJDKHOCTHBIMH  JIUIIAMH,
TOCYy/IapCTBEHHBIMU U MYHHUIIUTIATBHBIMU CITY>KaI[IMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISETCS MOCPEICTBOM 3alOJIHEHUS
ANEKTPOHHOM (opMbl 3asiBiIeHUsT Ha PecrmybnmkanckoM moprane 6e3 HeoOXOIUMOCTH
JOTIOJTHUTEIIPHOM MOJIauM 3asSBJICHUS B KaKOH-IM00 HHOU (popMme.

2.16.3. Ilpu ¢popmupoBaHUH 3asBICHUS 00SCIICUNBACTCS:

29) BO3MOXHOCTH KOIMHMPOBAHUS M COXPAHECHHUS 3asIBICHUS U MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JI TPEIOCTABIICHUS YCIYTH;

30) BO3MOXHOCTB 3aIOJHEHUS HECKOJIbKUMH 3asBUTEISAMHU OJIHOM
DJIGKTPOHHOW (OpPMBI  3asiBICHHUS TpH OOpalleHHMH 3a yCIyramu,
MPEINoarafolliMyA HAMpPaBJIEHHE COBMECTHOTO 3asBIICHUS HECKOJIBKHUMHU
3asIBUTEIISIMU;

31) BO3MOXHOCTH TE€YaTH Ha OYMaXHOM HOCHTEIEC KOIUHU
ANEKTPOHHOM (HOPMBI 3asIBICHUS;

32) coxpaHeHHE paHEe BBEIEHHBIX B DJIEKTPOHHYIO (HopMy
3asBJICHUS 3HAYCHUN B JII0O0O0 MOMEHT MO JKEJIAaHUIO TMOJIb30BATEINsA, B TOM
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YHUCJIe TPU BO3HUKHOBEHHH OIMMOOK BBOJA W BO3BPATE NJIsi MMOBTOPHOTO
BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO (OpMY 3asIBJICHHUS;

33) 3amonmHEeHHWE TMOJNIeH OJICKTPOHHOW (HOPMBI 3asBICHHS 0
Hayaja BBOJA CBEIACHUN 3asBUTEIEM C UCIOJB30BAHUEM CBEJICHHU,
pasmenienHbix B ECHMA, wu  cBeieHuidd, OmMyOJMKOBaHHBIX  Ha
PecniybnukanckoM — mopTajie, B 4YacTH, Kacarouleiicsi  CBENICHUH,
OTCYTCTBYIOUIUX B €IMHON CUCTEME UACHTU(MUKAIIMYI U ayTeHTU(UKAIUY;

34) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOH M3 ITANOB 3arlOJIHCHUS
ANEKTPOHHOM  QopMbl  3asBiIcHUST 0Oe3 TMOTepU paHee BBEICHHOU
uHpopManuu;

35) BO3MOXHOCTH JOCTyHa 3asBUTENS K paHee IOJaHHBIM UM
3asBJICHUSIM B TEYEHHE HE MEHEEe OJHOr0 rojAa, a TakkKe YacTUYHO
c(hOopMUPOBAHHBIM 3asIBIICHUSM - B TCUCHHUE HE MEHEe 3 MECHIICB.

2.16.4. 3anuch 3asButeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIEeCTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-nieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHOObIE CBOOOJHBIE JIA
MpueMa J1aTy u BpeMsl B IpejiesiaXx YCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAJIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH J0 HACTYIUICHUS 3TOU
JIaThI.

JI71st ocyIiecTBICHUS TIPEIBApUTEIHLHOM 3aTMCH TTOCpeICTBOM PecmyOinkancKkoro
nopTaia 3asBUTENI0 HEOOXOJAMMO yKa3aTh 3alpaliiBaeMble CUCTEMOU JaHHBIC, B TOM
quCIIe:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems Iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3aiABUTENb MpPU
MpeBAPUTEIILHON 3aMUCH, TOKYMEHTaM, MpPEACTaBICHHBIM 3asBUTENIEM MPU JIMYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipu ocyiiecTBIeHUH NPENBAPUTEIHLHON 3aMKMCH 3asBUTEII0 OOecredynBaeTCs
BO3MOXXHOCTh pacliedararb TaJOH-TIOATBEpKAECHUE. B ciydae, ecinu 3asBUTEINb
COOOMIUT aapec SJICKTPOHHOW TMOYTHI, HA YKa3aHHBIM ajpec TaKkKe HaIpaBIsIeTCsS
uH(pOpMaIs 0 MOATBEPXKICHUN MIPEABAPUTEIILHON 3aMMCH ¢ YKa3aHUEM JaThl, BpEMEHU
U MecTa Mpuema.

[Ipy ocymiecTBIeHNN NPEIBAPUTEIHHON 3allUCU 3agBUTEIh B 00sS3aTCIBHOM
nopsiike HGOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aKCh AHHYJIUPYETCS B Clydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBuTENb B II000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILICHUS WHBIX ACHCTBUH, KpoMe
MPOXOXKJIEHUS UACHTU(UKAIIUA U ayTeHTU(UKAIIUA B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®enepanuu, yka3aHus LETd TIpHeMa, a TaKxKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOIUMBIX ISl pacueTa IMTEILHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.



189

3. CocraB, nocJ1e10BATEJIbHOCTH U CPOKHU BHINOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TPe0OBaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€e 0COOEHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0(YHKUMOHAJIbHBIX HEHTPax

3.1. Onucanue nociea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUATBHON YCITyTH

3.1.1. IlpegocraBneHre MyHHUIMIAILHON YCIYTH BKIIIOYAET B ce0s CIEIyIOIINe
aIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUS 3asBUTEIIS;

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlIeHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
MPEA0CTABICHUN MyHUIIUNIATBHON YCIIYTH;

4) MOATOTOBKA pe3yJibTaTa MyHHUIIUIIATBHOH yCIyTH;

5) BbI1ava (HanpaBJIeHNUE) 3asBUTEIIO PE3YJIbTaTa MyHHIIUIAIBHON YCIYTH;

6) ucrnpapieHNE TEXHUUECKUX OLINOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHONW MPOLEAYPHI
ABJISIETCSl OOpalieHue 3asBUTENs MO BOMPOCaM, CBS3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUIIAIBHON YCIYTH.

JIOJOKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aAMUHUCTPATUBHOM MPOIEAYPHI, SABIIACTCA:

npu obpaiiennu 3asBurens B MOL] — paborauk MOI];

npu oOpamenuu 3asButens B Mcmonkom - cekperaps Mcmonkoma (nmanee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEW O MOPSIKE W CPOKax
NPEIOCTABICHUSI MyHHUIMNaIbHOM yciayrd B MOL[ nauuno u mo TenedoHy H
AJIEKTPOHHOM TOYTE.

PaGotank M®I] xoHCYnpTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MPEACTABIAEMON JOKYMEHTAIIMU U APYTUM BOIIpOCaM JiJisl MOJy4eHUsI MyHULIMNATbHOMN
YCIIYTH.

3asBUTENh MOXKET TOJY4YUTh HHPOpPMALMIO O TOPSAKE MPEAOCTaBICHUSA
MYHUIUMTNIATBLHOM yciyru Ha oduianbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asBUTEJIS.

PesynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTAaIlsl MO COCTaBy, (Qopme MpencTaBIsieMOd [TOKYMEHTAlluu W JIPYrHM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIBHOM YCITyTH.
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3.2.3. 3asBuTens Bapase obpatuthes B Mcmonkome mo tenedoHy U 3IeKTPOHHOM
nouTe, a TaKXkKe MONY4YHTh KOHCYJbTalMIO Ha PecrnyOnmukaHckoM moprane, caifte
HcnonkoMa 0 mopsiike M CpoKax MpPEJOCTaBICHUS MYHUIIMIAIBHON YCIYTH, B TOM
YHCIie 10 COCTaBy, (opMe MPEJCTaBIAEMON TOKYMEHTAlMU U APYTUM BOMpOCaM IJis
TIOJTyYEHUS] MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE WHPOPMUPYET
3asgBUTENII B COOTBETCTBHUM C TpeOOBaHUSAMHU TMyHKTa 1.3.4 agMUHHCTPATHBHOTO
perIamMeHTa.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBACMBIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE TPeX paboumx JHEH CO JHS MOCTYIUICHHUS o0paleHusl.

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJbTAllMM TIO0 COCTaBy, (OpMe TMPEACTaBISAEMON TOKyMEHTAlUU W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUIATBHON YCIIYTH.

3.3. [IpuHATHE U pACCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYTHd 4epe3
MOI] unu ynanenHoe pabouee mecto MOILI.

3.3.1.1. 3asBurens (npeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHULHUNAIBHON YCIYTM W TPEACTaBISIET JIOKYMEHTHI B
COOTBETCTBHUH C IyHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii nmpuem 3asBICHUM:

OTpeeIIAeT MPeIMET 00paIICHUs;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOAUT MPOBEPKY MOJIHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHMSM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO0 hopmy 3asiBieHuss B AUC MODII;

Npu  TNPEIOCTAaBICHUMM  JOKYMEHTOB,  YKa3aHHBIX B  MNyHKTe 2.5
aIMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3aspieHue uz AUC MOIJ;

nepeaeT 3asIBUTEII0 Ha TPOBEPKY U MOANKUCAHUE;

MOCJIe MOANKUCAaHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxkaetr B AVIC M®I noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opme
WU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET DJIEKTPOHHOE
NEN0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHBIX JTOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHsI 3asBUTEJIS.

Pe3ynbraTaMy BBINOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOTOBOE K
OTHpPaBKE 3aBJICHUE U MAKET JOKYMEHTOB.
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3.3.1.3. Pabotnuk M®I] HampaBnsger nNakeT IOKyMEHTOB, TMPUHATBIX OT
3asgBUTENs B ICMOKOM B 3JIEKTPOHHOM (popMe (B cOCTaBE MAKETOB JIEKTPOHHBIX JeN) B
TEYEHHE OJHOTO0 padouyero MAHA CO JHA OOpalleHus 3asBUTENss B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: 3asBJIICHHUE
U TIAKeT JIOKYMEHTOB (JIEKTPOHHOE JI€JI0), HallpaBlieHHbIe B MCroikoM, moCpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICVCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJi MPENOCTABICHUS MYHHIMIIAIBHONW YCIYyTA B
aeKTpoHHOM hopme yepe3 PecyOmnkaHckuil moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
CIEYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThI B 3JEKTPOHHOW (HOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (IIPU HEOOXOIUMOCTH);

NOJTBEPXKIAaeT (aKT O3HAKOMJICHHS U COTJIacCUsl C YCJIOBMSMHM M TIOPSIIKOM
IPEIOCTABJICHUSI MYHULMNAIBHON YCIyrd B JJIEKTPOHHOH Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHHUS);

NOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIIEHHBIX  CBEJIEHUN (yCTaHaBIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOKHMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE IMOANKCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSMU
MyHKTAa 2.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYECcKast poBepKa c(OpMHPOBAHHOTO 3asIBICHUS
OCYUIECTBJISIETCS TOCJIE 3arlOJHEHUsl 3asBUTENEM KaXJAOro M3 TOJEH AJIEKTPOHHON
dbopmbl 3asBiaeHus. [lpu BBIABICHHH HEKOPPEKTHO 3alOJHEHHOTO MOJS 3JIEKTPOHHON
(bopMbl 3asBIICHUsl 3asBUTENb YBEIOMIISIETCSA O XapaKTepe BBISABICHHOM OLIMOKU U
NOpsKE €€  yCTpaHeHHs  MOCPEACTBOM  HH(GOPMAIMOHHOTO  COOOIICHMS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (popMe 3asiBICHHUS.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
AJIIEKTPOHHOE JeJI0, HalpaBieHHOe B VICMOIKOM MOCPECTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aUMOJICUCTBHS.

3.3.3. PaccMmoTpenune koMIuieKTa J0KyMeHTOoB McnoakoMom.

3.3.3.1. OcHOBaHWMEM Hauaja BBIIIOJIHEHUA aJIMHUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TOCTYIUICHHE 3asBJIICHUS M HHBIX JIOKYMEHTOB, HEOOXOIMUMBIX ISt
IPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.
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JIOMKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 34  BBINIOJHEHHE
aAMUHUCTPATUBHOM TpoLEnypbl fABiIgeTcs cekperapp HMcmonkoma (manee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpallieHus 3asBUTENS C 3asBJIeHUEM B McroskoM:

OIpenensieT npeaAMeT 0OpallleHus;

YCTaHABIIMBAET JINYHOCTh 3asBUTEIIS;

IPOBOAUT IIPOBEPKY MOJTHOMOYMNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
OyHKTe 2.5  aAMUHHCTPAaTUBHOTO  pEIJIAMEHTa,  IPOBEPKY  COOTBETCTBHUS
MIPE/ACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUAM  (HaJJIexallee
oopMJIEHUE KOMUWA JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHITHCOK,
3aUEPKHYTBIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABIICHHUN );

3aMOJHSAET  AJNEKTPOHHYI0  (QopMy  3asBI€HHS B  aBTOMATH3UPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHMsl TOCYJApCTBEHHBIX M
MYHULUNIATBHBIX YCITYT;

Opyd  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B IOyHKTEe 2.5
aJMUHHACTPATUBHOIO  perjiaMeéHTa Ha OyMa)XHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE IIPEICTABICHHBIX IOKYMEHTOB;

pacreyaTbIBacT 3asBJICHHUE;

IIepeNacT 3asiBUTEIIO HAa IPOBEPKY U MOANKCAHMUE;

II0CJIE MTOANMCAHUS CKAaHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO MH(POPMAITUOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUISI OKa3aHHWsl TOCYJApCTBEHHBIX W MYHUUMIAIBHBIX YCIYyT
JOKYMEHTBI, MpPEJCTABICHHBIE B 3JIEKTPOHHOM (hOpME WM 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIENIO;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPHUTMHAIBl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnyuyae HanuuMs OCHOBaHMM JIJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a INPHUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIMYNU
NPEMSITCTBUNA 71l IpUEMa 3asiBJICHUS M BO3BpAIIAeT €My JOKYMEHTBI C OOBSICHEHHEM
CoJiep KaHus BBISIBJICHHBIX OCHOBAHMM JIJIsl OTKAa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IOCIIE
MOCTYIIJIEHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE:

IIPUCBAaMBAET 3asBJIICHUIO0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOM JI€] U CTAaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME DJJEKTPOHHBIE Jejla, B TOM YHUCJIE MPUIOKEHHBIE
3asiBUTEJIEM IOKYMEHTHI B DJIEKTPOHHOUN (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpOBEpsieT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIHUCH,
HoCcpeACcTBOM obOpaimeHuss Kk EnumHomy mnopramy (B ciy4yae, €CIM  3asBUTEIEM
IIPE/ICTABIICHBI AIIEKTPOHHBIE JOKYMEHTBHI, MOJANKCAHHbBIE YCUJICHHOM
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
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[Ipn HaJIMYUU OCHOBaHWHU, IPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJArOTaBIMBAeT MPOEKT pelieHuss 00 OTKasze B
MpueMe IOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHUSI MyHUIIUIIAIbHON YCITYTH.

B cnywae, ecnim B pe3yibTare MPOBEPKH YCHIIGHHOW KBaTH(PHUIIMPOBAHHOU
AIIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JeMCTBUTEIBHOCTH,
IPOEKT pelnieHus o0 OTKaze JOJKEH CcoJiepKaThb MYHKTHI ctaThu 11 depepanbHOTO
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIM OCHOBAHUEM ISl €TO MIPUHSTHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
NPEeIOCTaBICHUS MYHUIIMNIAIBHOM YCIYTH, C yKa3aHMEM MPUYMH OTKa3a (B ciydae,
€CIM  OCHOBaHMS [UIi OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX  JUJIs
MPEOCTABICHUS MYHUIIUIIAIBHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTAaHOBJIEHHBIX
TpeOOBaHUM K TakUM JOKYMEHTaM, OCHOBaHHWs ISl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluu,
CBEJICHMI1), KOTOpbIE HE TPEACTABIICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WIH)
MIPOTUBOPEUYUBLIE CBEICHUS, 0)OPMIICHBI C HAPYIIIEHUEM YCTAaHOBJIECHHBIX TPeOOBaHUIN),
HaIlpaBJIsIETC HA COTJACOBAHUWE B YCTAHOBJICHHOM MOPSAKE IMOCPEICTBOM CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTO0OO0pOTA.

CornacoBaHue TMpOEKTa peElieHuss 00 OTKa3e B TMpHUEME JOKYMEHTOB,
HEOOXOJAMMBIX IS TPEJOCTABJICHUS MYHMIIMIAIBHOW YCIYTH, OCYIIECTBISIETCS B
MOPSAKE, IPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PErJIaMEHTA.

B cnydae OTCyTCTBHMA OCHOBaHMW MJIsI OTKa3a B IPUEME JOKYMEHTOB,
MPENYCMOTPEHHBIX IMYHKTOM 2.7.1 agMUHHCTPAaTHBHOIO pErJIaMEHTa, IOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€UEHHUE OJIHOTO pabovero JHs CO JHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3adBJICHUH CIIOCOOOM,
YBEJOMIICHHE O MOCTYIUJIEHUU 3asBJICHUS, COJIEpPXKAIIEe BXOASIIUNA PErucTpaliOHHbIN
HOMEp 3asBJICHUA, JaTy MOJYyYCHHs 3asBJICHUSA, TMepeyeHb HauMEHOBaHUU (ailios,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYyYeHHs pe3ysibTaTa MyHUIUNAIbHON
YCIIYTH.

3.3.3.4. HcnonneHue mnpouenyp, ykazaHHbIx B mmyHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErjJaMEHTa, TPU HAIWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(DOPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMUHUCTpaTHMBHBIE NPOLIEAYPHI, YCTaHABIMBAaeMble NyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHSIOTCS B TEUCHHE OAHOTO pabovyero IHS CO
JTHS IOCTYIUJICHUS 3asIBJIICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMy BBINMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATHIN
Ha PAacCMOTPEHUE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT peleHusi o0 OTKaze B MpUeMe
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HanpapiieHne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
IIPENOCTABICHUN MYHUIIMIIAIBHON YCIYTH
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3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJAMUHUCTPATUBHOW MPOLELYPHI
ABIISIETCS TOJYYEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMUHUCTPATUBHOM MPOLIEAYpPbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asSBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3@  BBIIOJHEHHE
aJIMUHHACTPATUBHOM MpOLENypbl, fABIsAETCA cekperapp Mcnonkoma (nanee -
JOJHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HalpaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3a1pocoB, (OpMHUPYET U HAMpPaBISET B AIEKTPOHHOW (QOpME MOCPEACTBOM CUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJEUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3amlpochl O NPEIOCTaBICHUU JOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPAaTUBHOI'O PETJIaMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
HaIlpaBJCHHbIE B OpraHbl BJIACTM W (WJIM) MOABEAOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aliy 3apOChI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMM  3alpOCOB,
IIOCTYIMBIINX 4Y€pe3 CHUCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJCHCTBUS,
IPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHhl (MH(OPMALMIO) WM HaIpaBiISIOT
yBeIOMJIEHHS. 00 OTCYTCTBHUU JOKyMEHTa U (W) MHPOpMAIUH, HEOOXOAUMBIX MAJIs
MIPEIOCTABIICHUSI MyHULIMIIAJIBbHON YCIyTH (J1ajee — yBeloMJIeHHe 00 0TKase).

AJMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHUE INSATM JHEW €O JIHA MOCTYIUJIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alMIo, MPEIOCTaBISAIOIIME JTOKYMEHT U MH(POPMAILMIO,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHHUSI OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJEHBI (eaepaJbHbIMU 3aKOHAMH, NpPaBOBBIMH akTamu lIpaBuTenncTBa
Poccuiickoit denepaniu U OpUHSATHIMU B COOTBETCTBUM C (elepaTbHbIMU 3aKOHAMMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMu PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOAUMBIE JJISl PEJOCTABICHUSI MyHULIMIIAIBHON YCIYTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBlIEHHBIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. IoJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIMPABJICHHE MEKBEJOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpallilBacMble YEpPEe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIE€HHMsI), HEOOXOAMMbIe I MPEeIOCTaBICHUS
MYHUIUMTNIATBHON yCIyTH, TU00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

npu 1SEN 12150 OCHOBaHMUI, MPEAYCMOTPEHHBIX MTYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PErJlaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHus o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUS MyHULIMIIAIBHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJWMBIX MJIs
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, C YKa3aHHEM IpUYUH OTKa3za (B ciydae,
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€CIM OCHOBaHMS [UIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHbl C HApPYLIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBI  COJepKaTh MH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIui,
CBEJICHUH), KOTOpbIE HE TPEICTABICHbI, COJAEpPX AT HEJOCTOBEpHbIE U (UJIN)
IPOTHUBOPEYUBBIEC CBEICHMS, O(DOPMIICHBI C HAPYLIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUM),
HAIIPaBIIIETCS HA COIVIACOBAHUE B YCTAHOBJIEHHOM IOPSIKE IMOCPEICTBOM CHUCTEMBI
AJIIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CorynacoBaHue TMpoeKTa pelieHuss o0 OTka3e B IMpUEeME JOKYMEHTOB,
HEOOXOMUMBIX I MPEAOCTaBIICHUS MYHULMUMAIBHON YCIyTH, OCYIIECTBISETCA B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PEIJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHB MIOJyYE€HHS CBEACHUI MO0 MEKBETOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUs  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTBI (CBEJIEHUS), HEOOXOUMBIE JJIsl MIPEAOCTABICHUS MyHULUMIIAIBHOM YCIyTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTABIEHUS MYHULIMIIAIBbHON YCIYTH.

3.4.5. HcnonHeHnue mpouedyp, VyKa3aHHbIX B nyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pPETJaMEHTa, NpPU HAIMYUA TEXHUYECKOM BO3MOXKHOCTH
OCYLIECTBJISIETCS. B AaBTOMATHYECKOM PEKHUME C HCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMBI, NMpEIHAa3HAYEeHHOW MAJi1 OKa3aHUs TOCYIJapCTBEHHBIX U
MYHULUINAIBHBIX YCIYI, B TOM 4YHCIE C MOMEHTAa PErHCTpaluy 3asBJICHUS B
COOTBETCTBHHU C MYHKTOM 2.13 aMUHHUCTPATUBHOTO PETIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBITOJIHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PErJaMEHTa, COCTABISET MATh pabodmx
THEH.

3.5. [logroroBka pe3ynbTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOLETYPHI
ABJIIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 3a HalpaBlieHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHH), HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
npoueaypsl, sBIsieTcss cekperapp Mcmonkoma (mamee -  JOMKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MpeJ0CTaBICHUS MyHUIIUTIAIBHON YCIYTH).

3.5.2. JIoMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ysbTara
MPEIOCTABIICHUSI MyHUIIUTIATHHON YCIYTH:

paccmaTtpuBaeT C(HOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTAaBIICHUSI MyHUIIUTIAJTBHON YCIYTH;

IpHU BBISBIICHUW OCHOBAHMN 71 OTKa3a B MPEIOCTABICHUH MYHHIIMIAIHHOU
yCIIyTY, YKa3aHHbIX B IIyHKTE 2.8.2 aMUHUCTPATUBHOTO PErJIaMEHTa, MOArOTaBINBAET
MPOEKT pelIeHrs 00 OTKa3e BO BKJIIOYEHHUU (B MCKIIOYEHHH) YKUJIOTO MOMEIIEHUS B
cocTaB (M3 COCTaBa) CIEUUATU3UPOBAHHOTO kunuiiHoro ¢ouga Kakpe-Enrunckoro
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CEJIbCKOTO  TOCENIeHUs A3HAKaeBCKOTO MYHMIMIAIbHOTO paiiona PecrnyOmuku
TaTtapcran (nanee — penieHue 00 oTkase);

B CIy4yae OTCYTCTBHUSI OCHOBAHUU ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIIYTH, NPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHHHCTPAaTUBHOIO PEIJIAMEHTA, IO
UTOraM  pPAacCMOTPEHUs  JOKYMEHTOB, HEOOXOAUMBIX I IPEIOCTaBICHUS
MYHULIMNIATBHON YCIIyTH, MOJArOTABIMBAET MPOEKT PEIIEHUS O BKIOYEHUH (00
UCKJIIOYEHUH) JKWJIOTO IOMEIIEHHs B COCTaB (M3 COCTaBa) CIEUUATU3UPOBAHHOIO
xwinHoro ¢onna Kakpe-EarmHckoro  cenpCKOro MoceneHus A3HaKaeBCKOTO
MYHHULIMIIATBHOTO paiioHa Peciyonuku Tarapcran (nanee — peieHue);

HaIlpaBJsieT TMOJArOTOBIEHHBIM IPOEKT PEIICHHs Ha  COIVIACOBAHHE B
YCTaHOBJICHHOM MOPSIKE TOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AJMUHUCTpaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE YEThIpEX paboumX JHEH.

Pe3ynpraTaMy BBINIOJIHEHHS] aIMUHHUCTPATUBHBIX MPOLEAYDP SBISIIOTCA: MPOEKT
pEelIeHUs] WM MPOEKT pelleHus 00 OTKa3e, HANpaBJICHHbIE HAa COIJIACOBAHME TJIaBE
CEJILCKOTO MOCEJICHUS.

3.5.3. CormacoBanue ¥ MOJANKMCAHUE NPOEKTAa peE3yibTaTa MPEAOCTABICHUS
MYHUILIMIIAJIBHOW YCIOyru (fajiee — MPOEKThl JOKYMEHTOB) OCYIIECTBIISETCS IJIaBOM
CEJIbCKOTO ITOCEJICHUS.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHusi, BO3BPALIAOTCS
Ha JO0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yjbTaTa MYHULUIAIbHON
ycayru. Ilocie ycTtpaHeHMs 3aMe4aHUil MPOEKTHI JOKYMEHTOB IMOBTOPHO INEPENAOTCS
JUISL COTJIACOBAHHUSI M ITOAIMCAHUSI.

['maBa cenbCKOTO TMOCEIEHUs MPU PACCMOTPEHHH TPOEKTOB JIOKYMEHTOB
MPOBEPSIET COONIOACHUE AAMUHUCTPATUBHOTO perjiamMeHTa JOHKHOCTHBIMHU JIMIaMU
HcnonkomMa B 4YacTW CpPOKOB BBINOJHEHUS aJMHHHUCTPATUBHBIX MPOLEAYp, HUX
MOCJIEIOBATEIbHOCTY W TOJIHOTHI, HAJU4Ms  COIJIAaCOBAaHUM  YIMOJIHOMOYEHHBIX
JOJKHOCTHBIX JiKLl McrionkomMa B CUCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOTa.

B cnyyae BbISBIEHMS ~ HapylIeHMH B 4YacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYDP, UX MOCIEAOBATEIHHOCTH U MOJHOTHI IJ1aBa CEIbCKOTO
IIOCEJICHUSI MHULMUPYET IMPUBICYEHUE K OTBETCTBEHHOCTH JIML, JOIYCTHUBILINX
HapyIIEHUs, B COOTBETCTBUU C MYHKTOM 4.3 aIMUHHACTPATUBHOTO PETJIaMEHTA.

AJMVHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJHOTO paboyvero THS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
MOJIMMCAaHHOE TJIABOM CEJIbCKOTO TIOCEJICHUs] pEelIeHHe WM pelleHue o0 OTKasze,
HaIlpaBJE€HHOE Ha perucrpanuio B Mcromakom.

3.5.4. HWcnoiHeHue Tpouenyp, YyKa3aHHbIX B mOyHKkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKU TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Ji OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT.

MakcumanbHbIl CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLENYP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABJISIET MATh Pa00OUnX JTHEH.
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3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUTIATEHOW YCITYTH

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIEAYpPHI, ITOKYMEHTa, IOATBEPKAAKOLIETO IPEIOCTaBICHUE
MYHUIUIIAIBHON YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATUBHOU
OpoLeaypbl, SBIsSETCs cekperapb lcnonkoma (nanzee - JIOJDKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a BblJJauy (HAIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJayy (HAIpaBIICHUE)
JTOKYMEHTOB:

o0ecreuynBaeT  pPErucTpaluil0o W  BHECEHUWE CBEAEHMH O  pe3yJbTare
MPEAOCTABICHNUS MYHUIMNAIBHOM YCIYIM B MOACUCTEMY BEIEHUA JOKYMEHTAIUU
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MPEIHA3HAYEHHON ISl OKa3aHUs
roCyJAapCTBEHHBIX U MYHHIIUTAIbHBIX YCIYT;

U3BEIIAET 3asBUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3ynbTaTe NpeIOoCTaBICHUS MYHULHIIAJIBHON YCIYTM U O BO3MOYKHOCTH IOJIyYECHHS
pe3yJibTaTa IPeaoCTaBICHU MyHULUIIAIBHOM yeinyru B Mcnonkome i B MOL.

HcnonHenne  mpoueayp IOpU  HAIAYUMM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B aBTOMATUYECKOM PEKHMME C UCIIOJIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeJHA3HAaYeHHOM HJis OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHULMIIATIBHBIX YCIIYT.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TEYEHHE OJHOrO0 padoyero JHS CO JHSA MOANHUCAHMS JTIOKYMEHTA,
SABJISIIOILIETOCS pe3yIbTaTOM MIPENOCTABIIEHUSA MYHUIUIATbHON YCIIyTH,
YIOJHOMOYEHHBIM JA0JHKHOCTHBIM oM Hcnonkoma (McnoakoMom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3sMelIeHue CBEICHUW O pe3yJIbTaTe MPENOCTaBICHUS MYHULHWIIAIBHOW YCIyTH B
MH(DOPMAIIMOHHBIX CHUCTEMaX, MW3BELIEHUE 3asBUTENsl (€ro MpeACTaBUTENS) O
pe3ynbTaTe NpeoCTaBICHUs] MyHUIIUIIAIBHON YCIYTH U CIOCO0AX €ro MOITyYeHHUs.

3.6.3. Tlopsanmok Bblmaud (HampaBlICHWs]) pe3ysibTaTa  MPEeJAOCTaABICHUS
MYHULIMIIAIBHOMN YCIIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTaTOM MYHHUIMNAIBHON yCIyTH B
M®II, paGotauk M®IL] BbiaeT 3asfBUTENIO PE3yJIbTAT MYHUILMNAIBHOH YCIyI'H B
dbopMe HK3eMmIuIsipa BJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAHUIO 3asBUTENISI BMECTE C 3K3EMIUIIPOM D3JIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My MpPEAOCTaBIACTCA JK3EMIUISP JJIEKTPOHHOTO JIOKYMEHTa
MyTEM €ro 3aliCh Ha ChEMHBIM HOCUTENb MH(POPMALIMK WIIM HANIpaBJICHUS 3K3eMILUIsApa
ANEKTPOHHOTO JTOKYMEHTA MO 3JIEKTPOHHOW MouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCHUTENh WHGOPMAIMK WIM HANpaBICHUU OK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILULAP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIe, MO JJIEKTPOHHON MOYTE HIACHTHUYHOCTH TAaKOTO H3K3EMILISpa
AIIEKTPOHHOTO JIOKYMEHTa OHK3EMIUIIPY O3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
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HOCHTEJIE 3aBEPAECTCA YIOJIHOMOUYEHHBIM COTPYAHUKOM C MCIIOJb30BAHUEM YCUJIEHHOU
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSAIOTCSL B MOPSAJIKE OYEPETHOCTH, B JIEHb NPUOBITUS 3asABUTEISI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMu BBINMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: (PUKCcanus
(dakTa BbIIauM pe3ysbTaTa MpelocTaBiIeHUss MyHUlIunaibHo yciayru B AUC M®I],
pe3yabTaT NPeIOCTABICHUS MyHUIIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asIBUTEIIIO.

3.6.3.2. Ilpu oOpalmieHun 3asBUTENS 3a PE3yJIbTAaTOM MYHHIUIIAIBHON YCIyTH
yepe3 PecnyOnukaHCKUN TOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HaIlpaBJsieTC  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOLIETOCS  Pe3yJbTaToOM
[IPEIOCTABIICHUS MYHULIMTIATbHON YCIYTH, MOATIMCAHHBIN YCUJIEHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHON MOAMUCHI0 YIIOJIHOMOYEHHOIO TOJKHOCTHOIO JIMIA
Ucnonkoma (Mcnonkomom).

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAHMS JOKYMEHTA, IOATBEPKAAOLIErO IPENOCTABICHUE
(0TKa3 B MPEAOCTaBICHNN ) MYHUITUIIAIbHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Mcnonkoma (Mcnonkomom).

Pe3ynbraTaMyu  BBIIOJHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCA:
HarpaBjeHue (IpeloCTaBlIeHUE) C HCIOIb30BaHHEM PecnmyOmuKaHCKOTO MopTana
3asBUTEINIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHNE MYHULIMIAIBHON YCIyTH
(B TOM umCIe OTKa3 B MIPEIOCTABICHUN MYHUITUTIATLHON YCIIYTH).

3.6.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIIUIIAIBLHOW yCIyTU B
UcnonkoMm, MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HaAIMpaBIICHUE)
JOKYMEHTOB, BBIJAET 3asBUTENIO pe3yJbTaT MyHUIMNIaIbHOU yciyru. [lo TpeboBanuio
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHTENE
€My MPEIOCTABIAETCS DK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTA IIyTEM €ro 3alkCH Ha
ChEMHBIA HOCHUTENIb HWH(DOpPMAIIMM WM HAMNPABJICHUS DSK3EMIUISIpa 3JIECKTPOHHOTO
JOKYMEHTA I10 JIEKTPOHHOM ITOYTE B aIPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYIIECTBJISIIOTCS B TOPSAKE OYEPEAHOCTH, B J€Hb TNPUOBITHS 3asgBUTENS B
cooTBeTCTBUHM C [IpaBUaMu BHYTPEHHETO TPYAOBOTO pacnopska Mcrnoakoma.

Pe3ynpTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYp SBISIOTCS: (DuKcarms
dakTa BBIJAYM  pe3ydbTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYECHHOW ISl OKa3aHWs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapy>KEHUSI TEXHUYECKOM OMMOKU B JJOKYMEHTE, SIBISIOIIEMCS
pe3yJabTaTOM MYHUIIMTIATBLHON YCIIYTH, 3asIBUTENb HaMpaBsieT B croakoMm:

3asiBJIeHME 00 UCIpaBiICHUM TeXHUYEeCKON omubOku (mpuioxenue Ne 6
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);



199

JIOKYMEHT, BBIIAHHBIA 3asBUTENIO KAaK PE3yNbTaT MYHHUIIUNATBHOW YCIyTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJCTEIHCTBYIOIINE O HAJTUYHH
TEXHUYECKOU OIIHUOKHU.

3asBiaeHue 00 MCHPABICHUHM TEXHUYECKOW ONIMOKM B CBEJCHUSX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIOMEMCS pe3yIbTaTOM MYHHUIIMTIAIBHOU YCIYTH, TIOIa€TCs 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIMpaBiIeHWEM (B TOM YHUCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOUM MOYTHI), OO uepe3 PecmyOnukaHcKuil mopTan wiu
M®OII.

3.7.2. IOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYIIECTBIISIET
MIPUEM 3asiBJICHHS 00 MCIPABICHUN TEXHUYECKOW OIMMOKH, PETHCTPUPYET 3asBICHUE C
MPIIOKEHHBIMHU JTOKYMEHTAMH M TIEPEacT X TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTaHABIMBAEMBbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE OJTHOTO Pab0vero JHSI C aThl PETUCTPAINH 3asBICHU.

PesynpTaTaMy BBITIOJHEHUS aMUHUCTPATUBHBIX MPOIEAYP SBISFOTCS: IPUHATOC
M 3apEeTHCTPUPOBAHHOE 3asBIICHHWE, HAMPABICHHOE HAa PAacCCMOTPEHHUE TOJDKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B IEISIX BHECEHUS UCHPABICHUM B JIOKYMEHT,
SBJISIFOIIUICS. PE3YbTATOM MPEJOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, OCYIIECTBISET
MPOIIEIYPhl, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aaMUHUCTPATUBHOTO perjiaMeHTa, u
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTaBUTEIIO)
JUYHO TIOJ] POCIHCH C U3BATHEM Yy 3asgBUTENS (YITOJTHOMOYCHHOTO TPEICTABUTEIIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas ONTHOKA, NN HAIPaBJIsET
B aJpec 3asABUTESA TMOYTOBBIM OTIPABICHHEM (ITOCPEICTBOM JJICKTPOHHOM ITOYTHI)
MMACBMO O BO3MOYKHOCTH TIOJYYEHHUS JOKYMEHTa TP TMPEIOCTaBICHHH B Mcrmomakom
OpUTHHAJIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS. B TEUEHWE ABYX pabounx JHEW mocie OOHapYKCHHsI TEXHUUYECKOU
OMUOKA WM TIOJy4YeHHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIUIA 3asiBICHUS O
JIOTTYIIICHHOM OITHOKE.

PesynpTaTaMu  BBIMIONHEHUS  aJAMHUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
BBIJIAaHHBIN (HAMTPaBJICHHBIN) 3asIBUTEIIO JIOKYMEHT.

4. ITopsaaok u GopMbI KOHTPOJISI 32 IPEe0CTABJICHHEM MYHUIMIIAJIbHOI
yCJIYITH

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU MTOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
PEIOCTaBIECHUIO MYHUIIUIIAILHON YCIYTH, a TAKXKE MPUHATHEM UMH pElICHUN

KoHTpob 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHULIMIAIBHON YCIyTH
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BKJIIOUAET B ce0s BBISIBICHUE U yCTPAaHEHHE HAPYIICHUH MpaB 3asgBUTENEH, IPOBEICHHE
IIPOBEPOK  COOJIFOICHHSI TMPOLEAYpP MPEAOCTABICHUS MYHHULIMIIAIBHOM  YCIYTH,
MOATOTOBKY pEIIEHUI Ha AeicTBUs (0€31eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJIA 3a COOJIFOJIEHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
POLEAYD ABIISIOTCS:

1) npoBepka ® COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHHUIO
MYHULIUIIAJIBHON yCITyTH;

2) IPOBOIUMBIE B YCTAHOBJICHHOM  TIOPSJKE  TNPOBEPKH  BEICHUS
JeJIONPOU3BOICTBA;

3) mpoBeieHHE B yCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B 1memsx Tekymero KOHTPOJS HCIOJb3YIOTCS CBEICHUSA, HMMEIOUIUECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIy:KeOHas KOPPECHOHJEHUHUSA, YCTHAs W MHCbMEHHAas
nH(pOopManus JOHKHOCTHBIX JIUL, OCYIIECTBIIAIONINX BBIIOJHEHNE aIMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEJICHU.

JI1st ocyliecTBIEHUsI KOHTPOJISL 32 COBEPUIEHUEM JEHCTBUN MPU MPEJOCTABICHUH
MYHULUIIAIBHOW YCIYTH W IPUHATUU PEUICHUN PYKOBOIWUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI MPEIACTABISIOTCS  CIPaBKM O  PE3ysabTrarax MpPeJOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

O ciy4asx ¥ NpUYMHAX HApYLIEHUS] CPOKOB, IMOCIENOBATENBHOCTU U COACPIKAHUS
aJIMMHUACTPATUBHBIX MPOLEAYpP HJOJDKHOCTHBIE JIMIIAa HEMENJECHHO HWH(POPMUPYIOT
PYKOBOJIMTENS OpraHa, IpPEeAOCTaBIIOMIEr0 MYHUIUNAIBHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILICHU.

Texymuii KOHTPOJIb 3a COOJIIONEHUEM IOCJIEI0BAaTENBHOCTH  JEHCTBUIA,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMM  TOpPOLEAYypaMH MO  TNPEJOCTABICHHIO
MYHHMLMIIAJbHOW  yCIYyTH,  OCYLIECTBIISIETCSI  IVIABOM  CEJIBCKOIO  IOCEJIEHMS,
OCYILECTBISIOLIETO OpPraHU3alMil0 pPadoThl IO NPEJOCTABICHUI0 MYHHMIMIIAIBLHOU
YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI, OCYIIECTBISIOUIMX TEKYIIUA KOHTPOIb,
YCTaHaBIMBAETCA IOJIOKEHUSMUA O CTPYKTYPHBIX INOJPA3JEICHUSAX OPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMU.

4.2. TTopsinoK U EpUOJUYHOCTh OCYILIECTBICHUS IJIAHOBBIX M BHEILIAHOBBIX MTPOBEPOK
ITOJIHOTHI M KQ4ECTBA NPEAOCTABICHUS MyHULIUTIIAJIBHOW YCIIYTH, B TOM YHUCJIE MTOPSAI0K
1 (hOpMBI KOHTPOJIS 32 TIOJTHOTON M Ka4ECTBOM MPEIOCTaBICHUS MyHHUITUTATHHON
YCIyTH

4.2.1. KOHTpOb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHHUS] MyHUIUIIAIbHON
YCIIyTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeeHus MPOBEPOK;

2) paccMoTpeHus xano0 3asBuTeneil Ha naedcTBus (O6esneiictBue) Mcemonkoma, a
TaK)Ke UX JOJHKHOCTHBIX JIUI, MyHUIIUTIAIBHBIX CITyKalllHX.
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4.22. B nensx OCYHIECTBICHUS KOHTPOJISI 3a NOJHOTOM UM KadeCTBOM
MPEJIOCTABIECHUS MYHUIMNAIBHOW YCIYTH MPOBOJATCA IUIAHOBBIE M BHEIUIAHOBBHIE
npoBepku. Ilopsiiok W MEPUOAWYHOCTh OCYHIECTBIEHHUS IUIAHOBBIX IMPOBEPOK
yCTaHaBJIMBaeTcs MiaHoM padotsl Mcnonkoma. [Ipu nmpoBepke MOTyT paccMaTpUBaThCS
BCE BOIIPOCHI, CBSI3aHHBIE C MPEJIOCTaBICHUEM MYHUILIUIIAIBHON YCIYTH (KOMIUIEKCHBIE
IPOBEPKH), UM OTAEIBHBIM BOIIPOC, CBSA3aHHBIN C MPEIOCTABICHUEM MYHUIMIAIBHON
ycayru (Temarnyeckue TnpoBepku). [IpoBepka Takke MOMKET NPOBOAUTHCA IO
KOHKPETHOM kanio0e 3asBUTEIIS.

4.2.3. BHennaHOBBIE NPOBEPKU INPOBOAATCS B CBSI3U C NPOBEPKOM yCTpaHEHUS
paHee BBISABICHHBIX HapyLICHUN aJIMHHHCTPATUBHOIO PETJIAMEHTa, a TAKKE B CIydae
MOJTYYCHUS K00 3asBUTENe Ha nerictBus (Oe3meiicTBue) McmonmkoMa, a TakkKe WX
JTOJKHOCTHBIX JIUL, MyHUIIUIATbHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTarhl IpOBEPKH O(DOPMIISIFOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTABIISIIOIIETO
MYHUIIMIIAJIBHYIO YCIIYTY, 3@ pelIeHus U AeicTBUs (0e3aeiicTBUE), IPUHUMAaEMbIe
(ocymiecTBiIsIEMbIE) UIMH B X0J1€ TIPEOCTABICHUS MYHUIIUNIATBHON YCIYTH

ITo pe3ynbpTaTam NpOBEJACHHBIX TPOBEPOK B CIIydae BBISBICHUS HAPYIICHUM MpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHOJATEILCTBOM Poccutickon deaeparuu.

['maBa CeJIbCKOrO TIOCEJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE
pacCcMOTPEHUE 3aBICHHUIA.

['maBa ceNbCKOTO TOCEJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(M) HeHaaJIeXkKallee BBITIOTHEHUE aAIMUHUCTPATUBHBIX JEHWCTBUM, YKa3aHHBIX B
paszeine 3 aAMUHUCTPATUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JIMI]a W WHBbIE MYHULUNAIBHBIC CIYXKAIME 3a pEIICHUs Hu
nevictBust (0e3neiicTBUE), TPUHUMAEMble (OCYIIECTBIISEMbIE) B XOJI€ MPEIOCTABICHUS
MYHUIUTTATBHOM YCIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIaTEILCTBOM TTOPSIJIKE.

4.4. TlonoxeHus, XapaKTepU3yIOIIHe TPeOOBaHUS K IOPSAIKY B (hopMaM KOHTPOJIS 3a
IIPEIOCTABIICHUEM MYHHUITUTIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI IPaXKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a npenocTaBieHUEM MYyHULMNAIBHOW YCIIYTH CO CTOPOHBI TPaKIaH,
UX OOBEIMHEHUH U OpraHu3alMil, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABJIEHUS  NOpU  MPEJOCTABICHHUH
MYHULUIIAUIBHON  YCIIYI'M, [OJIyYEHUS [OJIHOM, AaKTyaJlbHOM U JOCTOBEPHOU
MHPOpMALMU O MOPSIKE MPENOCTABICHUS MYHUIMIAIBHOM YCIYIM M BO3MOYKHOCTHU
JI0CyAeOHOTO paccMOTpeHus oOpameHnii (kKajo0) B TIporecce MPeIOCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.
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5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJI0BAHNS PellieHUuil U el cTBUI
(0e3peiicTBHUs) OPraHa, NpPeAOCTABJIAIOIIECT0 MYHULUIIAILHYIO YCIYIY,
MHOI0(pyHKIMOHAJIBHOI'0 LEHTPA NPEAOCTABJICHHUS IOCYyIapCTBEHHBIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yKa3aHHbIX B Yyactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIHMIAJbHBIX CJIYKAIUX, PA0OTHHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE pelIeHUMN
U JedctBui (Oe3elcTBUsI) opraHa, NPeIOCTaBJISIONIET0 MYHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMI[A OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIlleT0,  PYKOBOJMTENS  OpraHa,  MPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO(DYHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpraHu3alui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaT000i, B TOM YHUCIIE B CACAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeIoCTaBICHUH MYHULIMITATIbEHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylUleHHE CpOKa IpPEJOCTaBJICHUS MYHULIMNAJIbHOW yciyru. B ykazaHHoM
ciaydae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asSBUTEIIEM PEIICHUN U JIEUCTBUN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
LIEHTPa BO3MOXHO B CIllyyae, €Clii Ha MHOTOQYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nenctBus  (6e37€iCTBHE) KOTOPOTO  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIHUS 110
MPEAOCTABICHNUIO COOTBETCTBYIOIIMX MYHHMIMNAIbHBIX YCIYr B IOJHOM O0BEME B
IopsiAKe, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOboBaHME Yy 3asIBUTENS JOKYMEHTOB UM MH(OpMAIUK MO0 OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYUIECTBICHHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepanny, HOPMAaTUBHBIMU
MpaBoOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULMIAIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMM akTamu Poccuiickoii @enepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) OTKa3 B NpeIOCTaBICHUN MyHULMIIATBHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
NpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHUHM C HHUMHU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepauuu, 3aKOHAMU U
MHBIMU  HOPMAaTMBHBIMU  TpaBOBbIMM  akTtamMu  Pecnybmuku — Tarapcran,
MYHULIMINAIBHBIMU ~ TPAaBOBBIMM ~ akTaMu. B yka3aHHoM ciydae jaocyaeOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHu u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTABICHUIO
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COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIAYr B TMOJHOM oOOBeME B TMOPSJIKE,
omnpenesieHHOM YacTbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asABUTENS MPU MPEIOCTABICHUHM MYHHUIIMIAIBLHOW YCIyTH
IJIAaThl, HE MNPELYCMOTPEHHONM HOPMATHBHBIMHU NIPaBOBBIMH akTamu Poccuiickon
@denepaniid, HOPMATHUBHBIMM  NpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIUTAIbHBIMU MTPABOBBIMHU aKTaAMU;

7) otka3 McnonkoMa, TPeIOCTaBISIONIETO  MYHHUUMIAIBHYIO — YCIYTY,
JIOJDKHOCTHOTO Jnia Mcrmonkoma, TPelIoCTaBISIONIEr0 MYHHUIIMIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIFHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAJIBLHOTO IIEHTpA,
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@3, unn ux paOOTHUKOB B WCIIPABJICHUWU JOMYIICHHBIX MU ONEYaTOK M OUIMOOK B
BBIJJAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MyHUIUIAIBHOW YCIYTHM JTOKYMEHTax Ju00
HapylIEHWE YCTAaHOBJIIEHHOIO CpOKa TaKWX HcOpaBieHuil. B ykazaHHOM ciydae
nocyneOHoe (BHecyZeOHOE) O0OKaJlOBaHWE 3asBUTEIEM pEIICHUWHM W JAeUCTBUIA
(Oe3neiicTBUsl) MHOTO(YHKIMOHAIBHOIO LIEHTPa, pabOTHUKAa MHOTO()YHKIIMOHAIBHOTO
LIEHTpa BO3MOXHO B CJlyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHHUS U
neictBug  (0e34eiiCTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIHUS 10
IIPEIOCTABIICHUIO COOTBETCTBYIOIIUX MYHULUIANbHBIX YCIYT B IOJHOM OObEME B
nopsjike, onpeaeaeHHoM yacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE NPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
IPUOCTAHOBJICHUSI HE MpPEAyCMOTpeHbl (eepaJbHbIMU 3aKOHAMU U TNPUHATBIMU B
COOTBETCTBMM C HUMU HMHBIMA HOPMATHUBHBIMU MPaBOBBIMH akTamHu Poccuiickoit
@denepanny, 3aKOHAMU W WHBIMA HOPMAaTHUBHBIMU MPaBOBBIMU akTamMH PecryOnuku
TaTtapcran, MyHULIMTIAIBHBIMY MPABOBBIMU aKTamMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelIeHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUHMOHAJIbHBIM LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3J0KE€HAa (YHKLUMS IO MNPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHMMAIBHBIX YCIYr B TIOJIHOM oOOBeME B MOPSIKeE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS IMPH MPEIOCTABICHWH MYHUIMNAIBHON yCIyru
JOKYMEHTOB WJM HMH(OpMaluu, OTCYyTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKCh MPHU MEPBOHAYATBHOM OTKa3€ B NMPUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHUIIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTaBICHUHM MYHHUIIMIIAIbLHON
YCIIYTH, 3a UCKJIIOYEHUEM CIIy4aeB, MPeIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyAeOHOe)
o0>ajoBaHue 3asIBUTEJIEM peleHni 17} JNENCTBUI (Oe3neiicTBUS)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOTrO(QYHKIMOHAJIbHBIM LIEHTpP, pEUIeHUs U JCHCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIAYr B TMOJHOM oOOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.
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5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kHOM HOCHTENE, B
aneKTpoHHON (opme B lcmonkom, NpeaoCTaBISMIONIMI MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIA HEHTP JUO0 B COOTBETCTBYIOIIMN OpraH rocydapCTBEHHOM
BJIACTH, SIBJIAIOIIMUCSA yUpeAUTENIeM MHOrO(QYHKIIMOHAIBHOTO IieHTpa (manmee -
yupeauTeb ~ MHOMO(QYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluu,
npenycMoTpeHHbie yacTbio 1.1 ctathu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanoObt
Ha pelieHuss U JaeucTBus (Oe3eiicTBUE) PYKOBOJUTENS OpraHa, MpeAaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, MOJIaI0TCS B BBIIIECTOAIIMNA OpraH (IIpU €ro HaIu4um) JIuoo B
cllydyae €ro OTCYTCTBUS pAacCMaTpUBAIOTCS HEMOCPEACTBEHHO [71aBoil celbcKkoro
MOCEJICHUS, MPEJOCTABISIIONIETO0 MYHULMIAIBHYIO yciyry. JKaioObl Ha pelieHus |
neiictBus (Oe3neiicTBue) pabOTHWKA MHOTO(YHKITMOHAIBHOTO I[EHTPA IOJAFOTCS
PYKOBOJMTENO 3TOr0 MHOTO(YHKIIMOHAJIBHOrO IeHTpa. JKanoObl Ha peleHus u
nevictBust (0e3neiicTBUE) MHOTO(QYHKIIMOHAIBHOTO IIEHTpPa MOJAIOTCS YUPEIUTENIO
MHOTO(DYHKIIMOHAJIBHOTO UEHTpa WM JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pelieHds U
nevctBust (Oe3neiicTBUe) paOOTHUKOB OpraHu3allvii, MPeayCMOTPEHHBIX YacThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMUTEISM ITHX
OpraHU3aIUH.

Kanoba nHa  pemenuss u  gedctBus  (6e3geiictBue) — Hcmonkoma,
MPENOCTABISIONIET0 MYHUIHUIAIBHYIO YCIYry, JOJDKHOCTHOro Jjuna Hcemoskoma,
MPENOCTABISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, MYHHUILMIAIBHOTO ciyxamiero, [naBe
CEJIbCKOTO TIOCEJICHUS, MPEAOCTABIAIONIETO MYHUIIMITAIBHYIO YCIYTY, MOXET OBITh
HalpaBjeHa IO ToYTe, 4Yepe3 MHOTroGyHKIHMOHAIBHBIA IIEHTP, C HCIOJIb30BaHHUEM
MH()OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», o(uIMalIbHOrO caiTa
Hcnonkoma, MpenoCcTaBisIOMEro MyHULUMNANbHYIO yciyry, EnuHoro moprana nnbo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHUs,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATILHOTO LIEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJILBHOTO  IL[EHTpa MOXET ObITh HalpaBjieHa IO I[o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTth  «HTepHeT,
opUIIMATBHOTO CcailiTa MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EauHoro moprana nubo
PecnyGnukanckoro noprana, HHGOPMAIIMOHHONW CHCTEMBI 10CY/Ie0HOTO 00KaIoBaHUS,
a TaK’Ke€ MOKET OBITh MPUHSATA MPHU JIUIHOM TIprieMe 3asBuTens. JKanoba Ha pemeHus u
neictBus (Oe3nelicTBHE) OpraHu3aluii, MPeayCMOTPEHHBIX dYacThio 1.1 cratem 16
®denepansHoro 3akoHa Ne 210-D3, a Takxke Ux pabOTHUKOB MOXKET OBITh HaIllpaBlieHA
Mo To4YTe, C WCIOJb30BaHHEM WH(OOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON —CETH
«nTepHeT», OQUIMATBHBIX CaWTOB JTHX oOpraHuzamnui, EguHoro mnoprana aubo
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh NPUHSTA TPU JIMYHOM IpUEME
3asiBUTEIS.

5.3. Kanoba nomxHa COepKaTh:

1) nanmeHoBanue Hcnonkoma, MpenoCTaBISIONIET0 MYHUIUMNANIBHYIO YCIYTY,
JOJKHOCTHOTO Jinia Mcrnonkoma, npeaocTaBiIsomero MyHUIUIAIbHYIO YCIyTy, 100
MYHHIIMIIAJIBHOTO CITy>Kallero, MHOrO()yHKIIMOHAIBHOTO LEHTPa, €ro PyKOBOJIUTENS U
(umu) paOoTHHKA, OpraHU3alUi, MpPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
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®enepanbHoro 3akoHa Ne 210-03, ux pykoBoautenei u (uin) pabOTHUKOB, PEIICHUS U
nemncTBus (0e31eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMsl, OT4ecTBO (TIOCIICTHEE - MPU HATWYUH), CBEIACHUS O MECTE
KUTENbCTBA 3asBUTENS - (DU3MUECKOTO JIMIa TUO0 HaUMEHOBaHHUE, CBEACHHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIa, a TaK:Ke HoMep (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) IAESKTPOHHON MOUTHI (MPU HAJIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 o0OXaayeMbIX pEIICHUSAX U JeUCTBUAX (0Oe31eMCTBUN)
Hcnonkoma, mNpenoCTaBISIONIETO0 MYHUIIMNAIBHYIO YCIYTY, JOJDKHOCTHOTO JUIA
Hcnonkoma, MpeaocTaBISIIONIET0 MYHUIIMNAIBHYIO YCIYTy, JMOO MYHHUIUIIAIBLHOTO
CIIy’>KaIllero, MHOTO(QYHKIIMOHAJIBHOTO IEHTPa, pabOTHHMKAa MHOTO(QYHKIIMOHAJIHHOTO
LIEHTPA, OPTaHU3aLNM, IPETYCMOTPEHHBIX 4acThiO 1.1 craten 16 @enepanbHOTO 3aKOHA
No 210-®3, ux paOOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELIEHUEM U
nectBueM (0e3nerictBueM) Mcnonkoma, NpeoCcTaBIsIOMEr0 MyHUIUIIAIBHYIO YCIIYTY,
JTOJKHOCTHOTO Jinua Mcnonkoma, npeoCcTaBiIsomEero MyHUIUIIAIbHYIO YCIyTy, JTH00
MYHUIUINAIBHOTO  CIIY>KaIlller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IIPEJICTaBICHbl JIOKYMEHTBl (MpU HAJIWYMM), MOATBEPXKAAIOIIME JOBOABI 3asBUTEIS,
MO0 WX KOHH.

5.4. IloctynuBias xanobda MmoJJIeKUT PErUCTPAIIMK B CPOK HE MO3HEE paboyero
JHS, CJIEIYIOLIETO 33 THEM MTOCTYILJICHUSI.

5.5. XKanoOa, nocrynusmas B McnoakoM, NpeaoCcTaBISIIOUIMI MyHULUMIIATBHYIO
yCIyry, MHOTO(QYHKIMOHAIbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAILHOTO
LIEHTpa, B OpraHU3alMH, MPeayCMOTpeHHble 4acThio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nubo BbIIIECTOAIMN oOpraH (MpU €ro HaJu4hH), MOJICKUT
PAaCCMOTPEHHIO B TEUEHHME MATHAAUATH padOUYMX ITHEH CO JHSA €€ perucrpauuu, a B
ciliy4yae 00XaJIOBaHMs OTKa3a OpraHa, MpenoCTaBISIOIEr0O MYyHUUUIAIbHYIO YCIYTY,
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®denepanvhoro 3akona Ne 210-®3, B mpueMe JAOKYMEHTOB y 3asiBUTENs JHOO B
WCIPABIICHUU JIOMYUICHHBIX ONEYaTOK M OHmMOOK WIM B CiIy4ae O0O0KaJoBaHUSA
HapyILICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCHPAaBIEHUI - B TEUEHHE MATH paboumx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM paccCMOTPEHHs KaloObl MPUHUMAETCA OJJHO U3 CIEAYIOIINX
pPELICHUN:

1) xanoba ynoBlneTBOpsieTCs, B TOM uucie B (opmMe OTMEHBbI MPUHSATOTO
pelIeHus], UCIPaBIICHUs TOMYIIEHHbIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
MPEAOCTABICHUS MYHUUMUIAIBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JEHEKHBIX CpPEJCTB, B3MMAaHHE KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickonn ®enepanuy, HOPMATUBHBIMU IIPABOBBIMU aKTaAMU
Pecny6nuku TaTtapctan, MyHUIIMTIAIBHBIMUA PABOBBIMU aKTAMU;

2) B yIOBJIETBOPEHHUH KaJIOObI OTKA3bIBACTCA.
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He mo3nHee nHs, CIAEAYIOMIErO 3a JIHEM IMPUHSITUSA PEIICHUS, YKAa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asSBUTEII0 B MUCHbMEHHOW (OpME U IO JKEIAHWIO 3asBHUTEIS B
ANEKTPOHHON (opmMe HampaBiseTCs MOTHBHPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnydae mnpu3HaHUS KajdoObl TMOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUs KalloObl naercs uHbopMalus o JeUCTBUSIX,
OCYILLIECTBJISIEMBIX ~ OPraHOM,  NPEAOCTABISIONMIMM  MYHULHMNAIBHYK)  YCIYTY,
MHOTO()YHKIIMOHAJILHBIM LIEHTPOM JIMO0 OpraHu3anuel, npeaycMoTpeHHou yactoio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1en9X HE3aMEIJIUTEILHOTO YCTPAHCHUS
BBISIBJICHHBIX HAPYLIEHUN NPU OKa3aHWH MYHUIUIIAJIBHON YCIYTH, a TAK)KE TPUHOCATCS
M3BUHEHUS 33 JOCTABJICHHBIC HEYOOCTBA M YKa3bIBaeTCs MHGOPMAIHS O JATBHEUIIINX
JNEUCTBUSAX, KOTOPhIE HEOOXOJUMO COBEPIIUTH 3afABUTEII0 B IEJISIX MOJTYYEHUS
MYHHUIUIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH YAOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX PacCMOTPEHHS KajloObl AAlOTCS apryMEHTUPOBAHHbBIC
pa3bsICHEHUsI O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke HHOOpMalus O TMOPSIKE
00’KaJIOBaHUS IPUHSATOTO PELICHUS.

5.9. B cnyyae ycTaHOBJICHHS B XOJI€ UJIU IO pe3yJIbTaTaM PaCCMOTPEHHUS 5KaT00bI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TNPABOHAPYILICHHS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, pAOOTHUK, HaJIEJIEHHBIE MIOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeIJIUTEIbHO HAITPABIISIIOT UMEIOIINECS MAaTEPUAIIbl B OPTaHbl IPOKYPaTYyPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIUITAIBHON YCIYTH MO
BKJIFOUEHHIO B COCTaB U
VCKJIFOYEHUIO KWJIBIX TTOMENIEHUIN
U3 COCTaBa CIEHHAIIN3UPOBAHHOTO
xunuiHoro ¢ouaa Kakpe-
ENrMHCKOrO CENbCKOro MOCEIEHUS
A3HaKaeBCKOTO MyHULIUIIAIIBHOTO
paiiona Pecnnyonuku Tatapctan

dopma

(bnank oprana, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHBIC:

Hpe,[[CTaBI/ITeJ'IL .

KonTakTHBEIE JAAaHHBIC IPCACTABUTCIIA:

OoT

Paccmotpes Bate 3asiBieHue ot
HEMY  JOKyMEHThl, VcnomHutenbHbIM
A3HakaeBCKOTO MYHUIUIIAJIBHOTO

(0]

PEINEHUE
Ne
Ne U IPWIAraeMele K
KOMHUTETOM CEJIbCKOTO  IOCEICHUs
PecniyOnvku TarapcTtaH MNpUHATO  pelieHue

JononuurenbHas HHPOpMAaLUS:

Homxuoctroe o (OHO)

CeefieHMA 06 31eKTPOHHOW noanucu

(IOMKUCH YHOITHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe10CTaBICHUs
MYHHUIUITAIBHON YCIYTH MO
BKJIFOUEHHIO B COCTaB U
VCKJIFOYEHUIO KWJIBIX TTOMENIEHUIN
U3 COCTaBa CIEHHAIIN3UPOBAHHOTO
xunuiHoro ¢ouaa Kakpe-
ENruHCKOro CEeNbCKOTO MOCEIECHUS
A3HaKaeBCKOTO MyHULIUITAIIBHOTO
paiiona Pecnnyonuku Tatapctan

dopma
(bmaHk opraHa, TPeOCTaBISIONIET0 MyHHIIUTIAIBHYIO YCIIYTY)

Komy:

KonTakTHBIC JaHHBIC:

Hpe,[[CTaBI/ITeJ'IL .

KonraktHbIC JAaHHBIC TIPECICTABUTECIIA.

PEIIEHUE
00 oTKa3e B MPeJOCTaBICHIUH MyHHUIIUITAILHON YCIIyTH
o
oT Ne
PaccmorpeB Bame 3asiBieHue ot Ne U TpuilaraemMble K HEMY

AOKYMCHTBI HcromHauTeIbHEIM KOMUTETOM
CEIIbCKOTO TOCEeNICHUs A3HaKaeBCKOIO MYHUIUIIAJIBHOT O pa1710Ha MPUHATO PCUICHUC 00 oTkaze B

0 CJIEAYIOLUIMM OCHOBaHHIM:
9.
10.

JononaurtensHas HHPOPMAIIHS:

Brl BipaBe MOBTOPHO 0OPATUTHCS B YIIOJTHOMOUYEHHBIN OpTraH C 3asBJICHHEM O MPEJ0CTABICHUN
YCIIYTH MOCJI€ YCTPAHEHHUS YKa3aHHBIX HapyIIEHUN.

JlaHHBII 0TKa3 MOXET ObITh 00KaJIOBAaH B JOCYACOHOM MOPSJIKE IMMyTEM HAMPABIICHUS KaTOObI
B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJeOHOM TOpsIKE.

CeefeHuns 06 3/1eKTPOHHOM noanucu

HomxaoctHoe mutio (OPUO)

(IOAMKCH YHOIHOMOYEHHOTO IOJDKHOCTHOTO JINLIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMHUHHCTPAaTUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIUITAIBHON YCIYTH MO
BKJIFOYEHHIO B COCTAB U
VCKIIFOUEHHUIO JKUJIBIX TTOMEIICHUM
U3 COCTaBa CIEHUAIN3UPOBAHHOTO
xwmiHoro ¢ponaa Kakpe-
EnrnHCKOro cenbckoro noceneHus
MYHUIMIIAIBHOTO paiioHa
PecnyOnuku Tatapcran

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KonrakTHble JaHHBIE:

Hpe}lCTaBI/ITCJ’IBZ

KonrakrHrie JAaHHBIC TPEACTAaBUTCIIA:

PEIIIEHUE
00 0TKa3e B pUeMe JOKYMEHTOB, HEOOXOUMBIX IS IIPEIOCTABICHUS
MYHULHUIAIBLHON YCIYyTH 110

oT Ne
Paccmorpes Bame 3asBiieHue ot Ne U IPUIIATaeMble K HEMY JOKYMEHTBI
HcromHUTETBHBIM  KOMHTETOM CENIbCKOTO TIOCENIEHHsT A3HAKa€BCKOT'O MYHHIMITAILHOTO padoHa IPUHSTO
pemeHue 00 OTKa3ze B npueMe JIOKyMEHTOB, HEOOXOANMBIX JUTIst
TI0 CJIETYIOIINM OCHOBAHUSIM:
9.
10.

PazbsicHeHMe IpUUYKH OTKa3a:
JomonauTtenpHas HHGOpMAIH:

Brl BpaBe mOBTOPHO OOpATHTHCS B YIOJHOMOYEHHBIH OpraH ¢ 3asBICHHEM O IPEIOCTABICHHWH YCIIYTH IOCIe
YCTpaHEHHUS YKa3aHHBIX HApYIICHUH.

JaHHBIl OTKa3 MoOXeT ObITh O0OXajoBaH B JOCY€OHOM THOpSIKE IyTeM HalpaBlICHHUs >KalnoObl B
YIIOJIHOMOYEHHBIH OpraH, a TakKe B CyAeOHOM HOpSIKE.

CeefeHuns 06 3/1eKTPOHHOM noanucu

HomxrocTHOE nH110 (PHUO)

(oamcy YIOJTHOMOYEHHOTO JOJIKHOCTHOTO JIMIa opraHa)
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[Tpunoxenue Ne 4

K AIMUHHCTPaTUBHOMY
pErJIaMeHTy NpPEeIOCTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
BKJIFOYEHUIO B COCTAB U
VCKJIFOUECHHIO JKWJIBIX TOMELICHUI
13 COCTaBa CIIEHNUAIN3UPOBAHHOTO
xunniHoro ¢ponaa Kakpe-
ENruHCKOro cenpckoro
IIOCEJICHHUsT A3HAKaeBCKOTO
MYHULIMNAIBHOTO paioHa
PecnyOnuku Tartapcran

dopma

(HauMeHOBaHHE OpraHa MECTHOTO CaMOYIIPABICHUS)

3asBIIeHUE

O BKJIFOYEHUH >KHIJIOTO TOMEIIEHHS! (KUJIbIX TOMEILIEHUI) B COCTaB
CHEeUUaIN3uPOBAHHOrO XKWJIMITHOTO (OHIA
nocesieHnsi A3HaKaeBCKOr0 MyHUUMIIAIBHOTO paiioHa PecryOonuku TaTapcran

HAaMCHOBAHUC FOPUANYECCKOTO JINIa

CCIIBCKOT'O

IMPOCUT OTHCCTH JKHNJIOC IIOMCIICHHUC

(>kuITble  TIOMEIIIEHHUSI), PACIOJIOKEHHOE (PacrloJioKeHHbIE) To anapecy: Pecmybinuka

Tarapcran, ropon

kopiyc Ne (siutep)

(X0351CTBEHHOTO BEJICHUS) 32

yIIuIa
, KBapTHpa/KOMHaTa (KBapTUPHI/KOMHATHI) No
, 3aKpeIJICHHOE (3aKpeIJICHHBIC) Ha TIPAaBE OTMEPATUBHOTO YIPABICHUS

, JoM Ne ,

Ha OCHOBAaHHH

5

HanMCHOBAHHEC IOPUINYCCKOIO JIUla

- CJIyKE€OHOMY >KHJIOMY TTOMEILEHUIO (CITY>KEOHBIM KUJIBIM TTOMEIIECHUSM);
- )KWJIOMY TIOMEIIEHUIO (KHJIBIM MTOMEIIICHUSIM) B OOIICKUTHH.

prlnaraeMBIe JOKYMCHTBI:
1.

2.
3.
4
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I';1aBa cenbCKOro moceneHus : / /

I'maBHbII OyxTanrep: / /

M.IL.(11py HanMU4MK nevyaTn)

KonTakTHbIi Tenedon

Tloomeeparcoaro ceoe coenacue, a makdice coanacue npeoCmasisiemMo20 MHOW Juyd
Ha 06pabomKy NepCoHAbHLIX OAHHBIX (COOp, cucmemamu3ayuio, HAKONJIeHue, XpaHeHue,
ymouHeHue (00HOGNIEeHUe, USMEHEHUeE), UCNONb308aAHUe, PACNPOCMPAHEHUe (8 MOM Yucie
nepeoayy), obenuuueanue, OIOKUPOBAHUE, VHUUMOIICEHUE NEPCOHANbHLIX OAHHbIX, a
Maxoice UHbIX OelUcmsull, HeoOXO00UMbIX Ol 0OPaAOOMKU NEPCOHATILHBIX OAHHbIX 8 PAMKAX
npedocmagneHus MyHUYUNAibHOU YCiy2u), 8 mom Yucie 8 agmoMamusupO8aHHOM pexcume,
BKIIOYASL NPUHAMUE PEUUEHULl HA UX OCHOBE OP2AHOM, NPedoCmABIAIOWUM MYHUYUNATIbHYIO
yenyey, 8 Yyensx npedoCcmasienus MyHUYUNAIbHOU YCTy2uU.

Hacmoswum noomeeporcoaro: ceedenusl, 8K0YeHHble 8 3a5A61eHUe, OMHOCAUUEC K
Moell UYHOCMU U NpeOCmasisieMoOMy MHOIW JUYY, d MAaKice GHeCeHHble MHOI0 HUICE,
00CcmosepHbl.  JJokymenmol  (CKAHKONUU  OOKYMEHMOB), NPUNONCEHHblEe K  3dAGIEHUIO,
COOMBemcmeyom mpedoBaHUsIM, YCMAHOBNIEHHLIM —3aKoHoOamenbcmeom Poccutickoil
Dedepayuu, Ha MOMEHM NPEOCMABNIEHUsL 3AAGTNEHUSL IMU OOKYMEHMbI, OCUCMEUMETbHbL U
cooeparcam 00CmosepHble CGeOeHUs.

aro ceoe cocnacue Ha yuacmue 6 onpoce no oyeHKe Kauecmed npedoCcmasieHHOU
MHE MYHUYURATIGHOU YCIyeU nO meneghony:

Pe3ynbraT npenocraBieHus MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

|:| B JMUHbI KaOuHeT [loprana rocynapCTBEHHBIX U MYHUITUTAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHATBHOM ILIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHULIMINIATbHBIX yeiayr Pecnyonuku TaTapceran;

D B Mcnonkome.

(mara) (moamuce) (9.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
periaMeHTy IpeaoCTaBICHUS
MYHULHUNAIBHON YCITYTH 1O
BKJIIOYEHHUIO B COCTAB U
UCKJIIOYEHUIO JKHUIIBIX
MIOMEIICHUN U3 COCTaBa
CIIeHMATM3UPOBAHHOTO
xunuiHoro Gouaa Kakpe-
EnruHckoro ceapckoro
noceneHuss A3HaKaeBCKOIO
MYHULHUNIAIBHOTO pailoHa
Pecny6nuku Tatapcran

dopma

B

(HaI/IMCHOBaHI/Ie OopraHa MECTHOIO CaMOYHpaBJ’IeHI/Iﬂ)

3asiBieHHe 00 MCKJIIOYEeHUH KIJI0T0 MoMelleHusl (KHJIbIX MOMellleHuid) 13
COCTABA CNENNAJIN3UPOBAHHOIO KIJIHIHOTO GoHaa
CeJIbCKOT0 MoceJTeHusI A3HAKAeBCKOI0

MYHHIHMIAJbHOTO pailoHa Pecnyosmmkn Tarapcran
(mpumepHas popma)

IMPOCUT UCKIIIOYUTH U3 COCTAaBa

HaMCHOBAHHUE IOPUINYCCKOIO JIUla

CHeIMaIN3UpPOBaHHOTO  (POHJIa MYHHUIUIIAIBHOTO
paiiona PecnyOnmuku Tarapcran >xuioe momenieHue — (KWible TOMEIICHUs),
pacmnoyiokeHHOe (pacroyiokeHHbIe) 1Mo anapecy: PecmyOmuka TartapctaH, ropon

, yIuua , oM Ne , koprryc Ne (urep)
, KBapTHpa/KOMHaTa (KBapTHUPHI/KOMHATHI) No
, 3aKpeIUIEHHOE (3aKpeIuieHHblE) Ha IpaBe OMNEPaTUBHOIO
YIIPaBJICHUSA (X035IUCTBEHHOTO BEJICHMS) 3a
HanMCHOBAHHUEC IOPUANYCCKOIO JInla
Ha OCHOBaHUHU , OTHECEHHBIE K:

-CITy>K€OHOMY JKUIJIOMY MTOMEUIEHUIO (CITyKEOHBIM >KUJIBIM MIOMEUIEHUSIM);
- )KUJIOMY TTOMENIEHUIO (KHJIBIM TIOMEILEHUSIM) B OOIIECKUTUN
B COOTBETCTBUU C PEIIEHUEM oT Ne

HpHnaraeMme JOKYMCHTHBI:
1.
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w

[';1aBa cenbCKOro MmoceyicHus ; / /

['maBHbI Oyxranrep: / /

M.IL.(rtpu HanmMuMy nevaTn)

KonTakTHbIii Tenedon

Tloomeeparcoaro ceoe cocnacue, a makdice coanacue npeocmasiiemMoz0 MHOI
auya Ha o6pabomKy NepCOHANbHLIX OAHHBIX (COOp, cucmemamu3ayuro, HaKonieHue,
XpaHeHue, ymounerue (0OHOBIeHUe, USMEHEHUE), UCNONb308AaHIe, PACNPOCMPaHeHue (8
MoM yucile nepeoavy), ooe3nuyusanue, OJ0KUPoBaHue, YHUYMONCeHUe NEPCOHAIbHBIX
OGHHBIX, A MAKdce UHLIX Oeticmeull, HeoOXO0OUMbIX Ol 0OpPAOOMKU NepPCOHAILHBIX
OQHHBIX 8 PAMKAX NPedoCmAaBNeHUss MYHUYUNATIbHOU YCIyeu), 8 MOM 4Hucie 8
ABMOMAMU3UPOBAHHOM pedicume, 6KII0UASI NPUHAMUE PEUUEHULL HA UX OCHOBE OP2AHOM,
npedoCcmasnAoWUM  MYHUYURAIbHYIO — YCyey, 68  Yelix  npedocmasieHus
MYHUYUNATBHOU YCIY2U.

Hacmoswum  noomsepoicoaro:  ceéedenus,  6KIIOUEeHHble 6  3dsA6leHuUe,
OmHOcAWUecs K Moeu JUYHOCMU U NPeoCcmasniaemMomMy MHOI0 JUYy, a MmaKdice
BHECEHHblEe MHOI HUdice, O0CMOBEPHbL. J[OKYMeHmbl (CKaHKOnuu OOKYMEHMO8),
NPUIOJICEHHble K 3AABNIEHUI0, COOMBEMCMBYIOM MmMpeb08aHUAM, VCMAHOGIEHHbIM
3akonooamenvcmeom Poccutickou @edepayuu, Ha MOMEHM NPeOCMABIeHUsL 3As16/1eHUS
9mu OOKYMeHmMbl, OeUCMBUMENbHBL U COOEPHCAM OOCHOBEPHBIE CEEOCHUSL.

Hao ceoe coenacue Ha yyacmue 8 ompoce NO OYeHKe Kauecmed
npedocmagieHHouU MHe MYHUYUNATLHOLL yenyeu no menegpony:

(mara) (momuck) (®©.1.0.)
PesynbraT = mpenocTaBieHHs = MYHULIHMNAIBHOM  yCIYI'HM,  IPOIILY
MPEAOCTaBUTb:

I:I B JIMYHBIM KaOuHeT [lopTana rocygapCTBEHHBIX U MYHHULIMIMAIBHBIX
yciyr Pecniy0nuku TatapcTan;

I:l B MHOTO(YHKIIMOHAJIBHOM IEHTPE MPEIOCTABICHUS TOCY1aPCTBEHHBIX
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U MyHUIIMNANbHBIX ycnyr Pecnyonuku Tatapceran;

I:[ B Ucnoakome.

(mata) (moamuch) (®.1.0.)

[Tpunoxenue Ne 6

K AZIMUHHACTPAaTUBHOMY
pEerIaMeHTy NpPeAOCTaABICHU
MYHHUIUITATBHON YCIYTH MO
BKJIFOUEHHUIO B COCTaB U
HCKJIFOUCHUIO KUJIBIX
MMOMEIIEHUI U3 COCTaBa
CIIEIIMATIM3UPOBAHHOTO
xuiuiHoro ¢pouga Kakpe-
Enrunckoro ceapckoro
nocesaeHus A3HaKaeBCKOIO
MYHULIMNAIBHOTO pailoHa
Pecny6nuku Tartapcran

I'maBe Kakpe-Enrunackoro

CEeJILCKOI0 MOCeJeHUA
Or:

3asBEHUE
00 HCTIPABICHUN TEXHUYCCKOMW OITUOKH

Coo0mraro 06 ommbke, JOMYIIEHHON MpU OKa3aHUU MYHUIIMTIAIBHON YCIYTH
o

3anuca”o:

[IpaBunbHBIE CBENCHUSA:

[Ipomy wucnpaBuTh JOMYIMICHHYK) TEXHUYECKYIO OIIMOKY U BHECTHU
COOTBETCTBYIOIIME W3MEHEHUS] B JOKYMEHT, SBISIIOIIMICS  PE3yJbTATOM
MYHHIUITATBHON YCIYTH.
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[Ipunarato cienyrommue 10KyMEHTHI:

1.

2.

B ClIydac IPpUHATUA PCIOCHUA 06 OTKJIOHCHHUU 3asiBJICHUA 06 HCIIPAaBJICHUU
TEXHUYECKOM OIIMOKH MPOIITy HAIIPaBUTh TAKOE PEIICHUE:

IMOCPCACTBOM  OTIIPABJICHUA OJJICKTPOHHOTIO AOOKYMCHTAa Ha aJapcecC E-
mail: X

B BHUAC 3aBepeHH0171 KOIIUnn Ha 6YMa>KHOM HOCHUTCJIC IIOYTOBBIM
OTIPABJICHUEM 1o agpecy:

Hacrosiium  monaTBepknmaro:  CBEJCHHS, BKIIOYCHHBIE B 3asiBJICHUE,
OTHOCSIIMECS K MOEH JIMYHOCTU U MPEJICTABISIEMOMY MHOIO JIMILY, @ TAKKE BHECCHHBIC
MHOIO HIDKE, JOCTOBEpHBIL. JIOKYMEHTHI (KOMWU JIOKYMEHTOB), TPHJIOKEHHBIE K
3asIBJICHUIO, COOTBETCTBYIOT TPEOOBAaHUSM, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®@enepanii, HA MOMEHT TPEACTABICHUS 3asBICHUS 3T JIOKYMEHTHI
JICCTBUTENBHBI U COAEPKAT JOCTOBEPHBIE CBEICHMUSL.

(mara) (Toamuch) (®.1.0.)
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