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NOCTAHOBIJIEHUE KAPAP

oT «01» cpeBpansa 2022 roga Ne7

O6 yTBEPXAEHUN AAMUHUCTPATUBHOIO perfiameHTa
npenocTaBneHns MyHMLMMNANbHON ycnyru no
NPeAoCTaBNEHNIO >KUIOMO MOMELLEHNA MO A0roBopy
couuanbHoro Harmma

B uenax peanusaumm ®PepepanbHoro 3akoHa o1 27.07.2010 Ne 210-3 «O6
opraHusaumm npegocTaBneHus rocygapCTBEHHbIX n MYHULUMNANbHbIX ycnyr»,
WcnonuutenbHbih  komuTeT  Manbbarywckoro  cenbckoro noceneHusi  A3HakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapctaH NnoCTaHOBNAET:

1. YTBepanTb agMUHUCTPATUBHBIN pernaMmeHT npeaocTaBfieHns MyHUUMNanbHOW YCIyru
No NpPefoCTaBfEHNIO >KUAOFO MOMELEeHUs MO AOroBOpy COUManbHOrO Hawmma, COrfiacHo
npunoxeHunroNe1;

2. OBHapogoBaTb HacTosLLee MOCTaHOBMEHME NyTeM pasmelweHus Ha «OdumumansHOM
noprane npaBoOBOM nHdopmauunm Pecnybnuku TaTtapcTtaH» no Beb-agpecy:
http://pravo.tatarstan.ru u Ha ocuynanbHOM canTe A3HakaeBCKOro MyHULMMNANbLHOMO pavoHa B
MHGOPMaLMNOHHO-TENTEKOMMYHUKALMOHHOW ceTtu NHTepHeT no Beb6-agpecy:
http//aznakayevo.tatarstan.ru.

3. KoHTponb 3a NCNONMHEHNEM HACTOSILLLErO NOCTaHOBIIEHUS OCTaBNAD 3a COBON.

A .KO.AxmeTLunH



http://pravo.tatarstan.ru/

MpunoxeHne Ne1 K NOCTaHOBMEHUIO

McnonHuTenbHOro komuTteTa

Manb6aryLuckoro CenbCKoro
nocerneHus

A3HakaeBCKoro MYHULMNANbHOMo
panoHa

Pecnybnukn TatapcTaH

ot 01.01.2022 Ne7

AAMWHUCTPATUBHbIN pernaMmeHT

npefocTaBleHUA MyHULUNANbLHOM yCNyru no npeaocTaBfIeHUIO XUIOro nNoMeLleHus no
AOroBOpy counanbHOro Hamnma

1. O6wume nonoxeHun

1.1. Hactoswun agMMHUCTPATMBHbLIA perfnameHT NpeaoCcTaBneHns MyHUUMNanbHOM
ycnyrm (ganee — PermameHT) ycTaHaBnuMBaeT CTaHAapT WM NOPSAOK MpefocTaBfieHus
MYHULMNANBbHOW YCNyrn Nno npegoCTaBlIEHMIO XXUIOrO MOMELLEHUSI MO JOrOBOPY COLMAribHOro
HanMa (ganee — myHMumMnanbHas ycnyra).

1.2. MonyyaTtenn ycnyru: ousnyeckne nvua, Hyxgarwwmecsa B ynydleHUN XUANLLHbBIX
ycnoBui (ganee — 3asiBUTErb).

NHTepechbl 3asiBuTenen MOryT npeactaBnsTb fuua, YNOSIHOMOYEHHblE 3asiBUTenem B
YCTAHOBMEHHOM MopsaKe, W 3aKOHHble MpeacTaBuTenn dusanyeckux nuy, (ganee —
npeacTaBuTeNb 3asBUTENS).

1.3. HdbopmmnpoBaHmne o npefocTaBfieHNN MyHULMNANTbHOWN YCIYIn:

1.3.1. WHdopmauuss o nopsigke nNpeaocTtaBfieHUs  MyHUMUMNANbHOWM  yCnyru

pa3mMellaeTcA:

1) Ha WHMOPMAUMOHHBLIX CTEHAaX, CoAepXaluMx Bu3yarnbHYlO U  TEKCTOBYIO
MHOpMaUMI O  MyHMUMNAnNbHOW  ycnyre, PacrnosyioXXeHHbIX B MOMELLEeHMsX
MHOFO(PYHKLUMOHAmNbHbLIX LEHTPOB MNpPefoCTaBMNeHUss rocygapCTBEHHbIX W MYyHULMNANbHbIX
yCcnyr.

2) Ha odwuuManbHOM canTe MYHMUMNAnbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (http://www.aznakayevo.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuvkn TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (dpyHkumn) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTtBeHHOM MHMOPMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX WU
MyHUuMnanbHblx  ycnyr  Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru) (mnanee -
PecnybnukaHckunin peectp).



1.3.2. KoHcynbTMpoOBaHMe no BoOnpocaMm npefocTaBreHuss MYHUUMManbHOW YCryru
OCYLLEeCTBNAETCH:

1) B MHOFObeHKLI,I/IOHaJ'IbeIX UeHTpaxX npenocrtaBneHnda rocygapCrtBeHHbIX WU
MYHUUUNAlbHbIX YCIYTr NpnU YyCTHOM o6pau.|,eH|/||/| - JINYHO Unn no TeJ'IerOHy;

2) B HTEpakTMBHOWN hopme PecnybnmkaHckoro noprana;

3) B ucCnoONHWUTENbHOM  KOoMMUTETEe  Manbbarywckoro  CenbCKOro  MnoceneHus
A3HakaeBCKOro MyHMumunansHoro panoHa (ganee — OpraH):

NMpU YCTHOM OOpaLLEeHUN - IMYHO UK NO TENEOHY;

npv NMUCbMEHHOM (B TOM 4YnUcre B hopMe 3NEKTPOHHOro AOKYMEHTa) obpalleHnun — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHOMN hopMeE MO INEKTPOHHOM MOYTE.

1.3.3. IHdopmauua Ha EgmHom noptane, PecnybGnmnkaHCckOM nopTane O nopsake u
CpoKax npeaocTaBfieHUs MyHUUMNANbLHOM YCNyrn Ha OCHOBaHUM CBeOEHUN, coaepKalinxcs B
PecnybnukaHckom peecTtpe, npegocTaBnsaeTcs sassutento 6ecnnartHo.

[ocTtyn K nHcpopmaumm o0 cpokax u nopsake NpefoCTaBleHNs MyHULMNANbHOW YyCryrn
ocyuwiecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM uyucne 6es
NCNoNb30BaHWS NPOrpaMMHOro obecneyvyeHunsi, ycTaHoBKa KOTOPOro Ha TEXHUYECKMe CpencTBa
3aaButena  TpebyeT  3aKNiYeHUs  FIMLEH3MOHHOrO WM  WMHOFO  COornawleHmss C
npaBoobnagaTtenem nporpaMMHoro obecneveHusi, npegycmaTpuBaloLWEero B3MMaHue nnaTbl,
perncTpaumio Unm aBTopmsaumto 3asBuTenNs UM NnpegocTaBneHne MM NepcoHarnbHbIX 4aHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuTeNs NUYHO UM No TenegoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegocrasnsgeTcs MHopmMaums:

1) o MecCTe HaxOXAEeHUs  MHOro(yHKUMOHANbLHOMO UeHTpa npefocTaBneHus
rocygapCTBEHHbIX M MyHuMumMnanbHbiX ycnyr, Mcnonkoma (423308, PT, A3HakaeBCKUM PamioH,
c.Manbbaryw, yn.HedptaHukos, A4.30; rpaduk paboTbl MCNONKOMA MOHEeAENbHUK-NATHMLA C
8.00 yacoB go 17.00 yacoB; cy660Ta, BOCKpECEHbE- BbIXOAHbIE OHMW; CNaBO4YHbIE TENedOHbI
8(85592)37-7-91)

2) O nopsiake npefocTaBfeHnss MyHULMNanbHOW ycnyru, o cnocobax u cpokax nogadu
3asiBNEeHnN;

3) o0 KaTeropusix rpaxgaH, KoTopbiM NPeoCTaBNsAeTCa MyHMUMNaneHas ycnyra;

4) O HOPMaTMBHBLIX MPABOBbLIX akTax, Perynupylwmnx BONPOChl MNpenocTaBfeHns
MYHULMMNANsLHOW yCryru;

5) O nepeyHe [OOKYMEHTOB, HeoOXoOMMbIX [ONA pPacCMOTPEHUs 3asiBfiEHUS O
npegocTaBlieHNN MyHULMNANbLHOW YCryru;

6) O cpokax npuemMa un permcrtpaumm 3asaBrneHus;

7) O xoge npefocTaBneHuUss MyHUUUNansHOW YCNyru;

8) 0 MecTe pasmelleHns Ha oduuManbHOM canTe uHpopMaununm no Bonpocam
npegocTaBleHna MyHULMNansHOW ycryru;

9) o nopgagke obxanoBaHna gencTBunM wUnNu  6e30encTBUA  OOSMKHOCTHLIX Nl
Wcnonkoma.

Mo  nucbMeHHOMY  obOpalleHuto  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a

npegocTaBreHMe MyHuMuMnanbHOM Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbsACHAKT
3a8BMTENIO MOPSAOK NPeaoCTaBMneHuUss MyHUUMMANbHOW YCRyrM M BOMPOCHI, YKa3aHHble B
HacTosiwem nyHkTe PermameHTa, U B TeyeHune Tpex paboumx OHeW CO OHS perucrpaumm
obpalleHnsa HanpaBnaT oTBeT 3assutento. OTBeTbl J4al0TCa Ha A3blke obpalleHud. B cnyyae
HEBO3MOXHOCTU [aTb OTBET Ha fA3blke OOpalleHusi UCMOMb3YHTCA roCyaapCTBEHHbIE A3bIKM
Pecnybnukn TaTapcTaH.



1.3.5. WHpopmauma no Bonpocam npefocTaBrieHns  MYHUUMNANbHOW  YCryru
pasmellaeTca Ha oduumanbHOM camTe MyHUUMMNanbHOro panoHa M Ha MHMOPMaLMOHHbIX
CTeHgax B nomeLlleHnsax Mcnonkoma gnga paboTbl C 3asBUTENAMM.

NHdopmaums Ha rocyaapCcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WH(OPMALMOHHbIX CTeHgax W Ha oduumanbHOM canTe MyHuMUunanbHoOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNMOHHON ceTn  «VIHTepHeT», BKMOYaeT CBeAeHust O
MyHULUUNaNbLHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
PernameHTa, nHdopmaLmo 0 MECTE HAXOXAEHUS, CNPaBOYHbIX TenedoHax, BpeMeHn paboTbl
Mcnonkoma, o rpacuke npuema 3agaBneHuin Ha npegocTaBrieHne MyHULMNAansHON yCryri.

1.4. [llepeyeHb HOPMATMBHbLIX MNPaBOBbLIX akTOB, pPerynuvpylowmux npegocrasneHne
MYHULMNANbHOW ycrnyrm (C ykasaHWeM peKBU3UTOB HOPMAaTUBHbIX MPaBOBbIX AaKTOB W
WUCTOYHMKOB UMX odhmumanbHoro onybnukoBaHust), pasmeweH Ha EamHom nopTane, B
PecnybnnkaHckom peecTpe, Ha odmumanbHom canTte B MHOPMALMOHHO-
TenekoMMYHUKaUNOHHOM ceTn « IHTepHeT».

TekCcT agMUHUCTPATMBHOINO perfnamMeHTa B [OEeUCTBYWOLWEW pedakuuu  nognexur
pasmMelleHuio Ha EgnHom noptane, B PecnybnnkaHckoMm peectpe, Ha ouymansHOM cante B
MHGOPMAaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.5. B PernameHTe MCNoJNb3yOTCA cneaywme TepMnuHbl 1 ornpeneneHnd:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbHOrO LeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMUMNAMNbHbIX YCNyr — TeppuTopuanbHO 060COBNEHHOE CTPYKTYpHOE
nogpasgeneHve (opmnc) MHOropyHKUMOHANBHOro LeHTpa npeocTaBieHns rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr, CO34aHHOE B TOPOACKOM (CENbCKOM) MOCENEHUN MyHULMNanbHOro
panoHa unu B ropoAckom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C MNyHKTOM 34
MpaBun opraHnsauum [eATenbHOCTU  MHOFOMYHKLMOHANbHBIX LEHTPOB MpeaoCTaBreHus
rocyAapCTBEHHbIX U MYHULMNANbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHOBNeHMeM [lpaBuTtenbcTea
Poccunckon depepauumn ot 22.12.2012 Ne 1376 «O6 yrtBepxaeHun [lpaBun opraHusaumm
AEATENbHOCTM  MHOTOYHKUMOHANbHbBIX  LIEHTPOB MPefoCTaBneHns TOCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHudeckass owwubka - owwubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudpmeTndeckas owundbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
NpegocTaBnAWMM MyHULMNANbHYO YyCcnyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNarbHOW YCIyru), CBeAeHUsIM B LOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUITUCb CBEAEHUS;

ECUA — EpguHas cuctema umaeHTUdUKaumMm 1 ayTeHTUpuKauum B MHpacTpyKType,
obecneuynBarollen MHGPOPMALMOHHO-TEXHOOMMYECKOE B3aMMOLENCTBNE UH(POPMAaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ONA MPefoCTaBfeHus rocyaapCTBEHHbLIX U MYHUUMUNANbHLIX YCryr B
3EeKTPOHHOM hopMme.

depnepanbHaa rocygapcTBeHHas WMHMOpMauuoHHas cuctema, obecneymnBaroLLas
CaHKUMOHUPOBAHHbIN  OOCTYN YYaCTHUKOB WMHM(OPMALMOHHOIO B3aMMOAENCTBUSA (rpaxaaH-
3aaBuTenen N AOOSMKHOCTHLIX NUL, OPraHOB WCMOSTHUTENbHOW BMAAacTM U OpPraHoB MECTHOro
camoynpaBsneHus) K MHgopMauuun, cogepxallencs B rocygapCTBEHHbIX MHEMOPMAaLMOHHBIX
cucTeMax 1 MHbIX MHPOPMAaLMOHHBIX CUCTEMAX;



MoL - locypapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npefoCcTaBnNeHns roCy4apCTBEHHbIX U MyHMUMNANbHbIX yCnyr B Pecnybnvke TatapcTtaHy;

ANC Mol - ABTomaTtusmpoBaHHasa MHPOPMaLMOHHAA cucTteMa MHOTOYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBfeHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIxX ycnyr Pecnybnukn TatapcTaH.

B PernameHTe nop 3asBneHMeM O npefoCTaBfeHMM MyHUUMNanbHOW ycnyru (ganee -
3asBNeHNe) NOHMMAaeTCa 3anpoC O NPefoCTaBfEeHMUM MYHULMNANbHOW YCNyru, NOAaHHbIA B
COOTBETCTBUM C NyHKTOM 3 ctatbu 2 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-9d3 «O6
opraHu3auum npeaocTaBfeHNs roCy4apCTBEHHbIX M MyHMUMMNAnbHbIX ycnyr» (ganee —
depepanbHbin 3akoH Ne 210-03).

2. CTaHpapT npeAocTaBrieHUss MyHMLMNANbHOW yCryru
2.1. HanmeHoBaHe MyHUUMNANbLHOMW YCIyru

MpenocTaBneHne XUnoro NoMeLLeHNss MyHULMNANbHOIO XUNULWHOIro dhoHaa rpaxaaHuHy
Mo AOrOBOpPY COLManbHOro HarMa.

2.2. HanmeHoBaHune NCcnoNnHUTeNnbHO-pacnopaanTesribHOro opraHa MectHoro camMoyrnpasJieHnA,
HenocpencTtBeHHO npenocrasndowero MyHnunnarbHy yCnyry

Ncnonkom Manbbarywckoro cenbckoro noceneHms A3HakaeBCKOro MyHUUMNAanbHOro
panoHa Pecnybnukun TaTtapcTaH.

2.3. OnucaHuve pesynbTaTa NpeaocTaBneHNa MyHULMNANbLHON yCyru
2.3.1. Pe3ynbTatom nNpeaocTaBneHns MyHULMnanbHOM yCnyrn aBnsieTcs:

1) peweHne O nNpPeaoCTaBfEHUN T[PaXAaHWMHY >KUIIOro MNOMELLEHMs NO  AOroBopy
coumanbHOro Hamma (C NpuUoXeHMeM MpoeKkTa [OroBopa COLMANbHOro HarMa >KUMoro
nometueHns) (npunoxeHne Ne 1 k HacTosiwemy PernameHTy);

2) peweHne o6 oTkase B NpedocTaBneHnn MyHUuUunansHom ycnyrm (npunoxenune Ne 2 k
HacToswemy PernameHTy).

2.3.2. Pe3ynbTaT nNpegocTaBneHns MyHUUunanbHOM yCryrm HanpaBnaeTcs 3asBUTESIO B
opMe  9NEKTPOHHOro  AOKYMEHTa, NOAMUCAHHOIO  YCUMEHHOW  KBanuMduuMpOBaHHOWN
9NEKTPOHHOM  MOAMUCBbI  YNOMIHOMOYEHHOro  AOSMKHOCTHOro rnuua Wcnonkoma  (nmbo
Wcnonkoma), B cooTtBeTcTBUM C PepepanbHbiM 3akoHOM oOT 06.04.2011 Ne 63-®3 «O6
3NeKTpoHHOW noanucu» (ganee — deneparnbHbiA 3aKOH Ne 63-®3) B NU4YHbIA KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o Bbibopy 3asButensa pesynbTaT NPeaoCTaBNEHUS MYHULMNANbHOM YCNyru
BblgaeTca B Wcrnonkome unn B MOLL B popme ak3emnnsipa 3fEKTPOHHOrO [OOKYMEHTa,
pacnevataHHoOro Ha 6yMaxHoM HocuTene, 3aBEPEHHOro NevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 AOMKHOCTHOro nuua Mcnonkoma mnu padotHmnka MOLL.

2.3.4. 3agBuTenb BNpase NosnyyYnTb pesynbTaT NpeaoCcTaBNeHNa MyHULMNANbHON YCyru
B pOopMe 3IeKTPOHHOIro JOKYMEHTa B TeYeHuWe CpoKa OeWCTBUA pesynbTata npegocTaBrieHus
MYHULMMNANbHON YCNyru.

2.4. Cpok npefocTaBneHnst MyHULMNanbHOM yCryru, B TOM YUCIE C Y4ETOM HEOBXOANMOCTH
obpalLeHns B opraHu3aunm, y4acTByoLmne B NpegoCTaBNEHNM MyHULMMNANBHONM YCNYrn, CPOK
NPUOCTaAHOBMNEHNS NPEAOCTaBNEHNSI MyHULMMANBbHOW YCNYru B crnyyae, ecrnv BO3MOXHOCTb



NPUOCTaHOBNEHUSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblgayu (HanpaBneHus) LOKYMEHTOB, SBMASOLNXCA pe3yfnbTaToM NpefoCTaBnNeHns
MYHULMNANbHOW yCnyru

2.4.1. lNocTaHoBKa Ha y4eT Ha NoslyYeHne Xunbsi No OroBopy coumnanbHoro Hanmma — 30
pabouunx aHeNn.

2.4.2. [TlpuocTaHoBfieHMe CpoKa NpefocTaBfeHns  MyHUUMNanbHOWM  YCIyrm  He
npegycMoTpeHo.

2.4.3. HanpaeneHve [OKyMeHTa, SIBNSIOLWIErocs pesynbTaToM NpeaocTaBreHust
MyHUUMNAnbHOW ycnyrn B QOpMe 3MEKTPOHHOro OOKYMEHTa, 3asiBUTEN0 OCYLLECTBRsieTCs B
AeHb 0ChOPMITEHNS U perncTpaunm pesyrnbTata npefocTaBneHns MyHULMNAanbHOW YCryru.

2.5. VicuepnblBaloLLmMi NepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMaTUBHBIMY NPABOBbLIMU aKTaMun NS NPeA0CTaBNeHNs
MyHULMNAnNbHONM YCNyru, a Takxke YCnyr, KoTopble SBNSTCA HeobXxoanMbIMK U 06s3aTenNbHbIMM
ANsi NpefocTaBneHns MyHUUMNanbHbIX YCyr, noanexawmux npeacTaBneHnto 3asButenem,
cnocobbl NX Nony4yeHnst 3asiBUTENeM, B TOM YUCIE B 3NEKTPOHHON hopme, NopsaoK Ux
npeacTaBneHuns

2.5.1. Ana nony4eHus MyHULUMMNanbHOW YCnyrM 3asiBUTENb NPeACTaBnsieT creayowne
[OKYMEHTbI HE3aBMCMMO OT KaTeropun 3asiBUTens 1 OCHOBaHWUsi obpalleHus:

1) [OKYMEHT, yOOCTOBEPSAKLWNA NMYHOCTL (He Tpebyetca B cnydyae obGpalieHus
nocpeacteomMm PecnybnvkaHckoro noprana);

2) [OKYMEHT, YOOCTOBEPSHOLUA MOMHOMOYMS NpeacTaBUTENs 3asBUTENd, B Criyyae
obpalleHnsa 3a npegocTaBfeHneM MyHUMUMMNANbHOW yCnyrn npeacTaBuTens 3asiButensa (He
TpebyeTcsa B crniyyae obpalleHns 3aKoHHbIX NpeacTaBuTenen Puandecknx nuu,);

3) 3asiBneHue:

— B dopmMe OOKyMeHTa Ha OymaxHom Hocutene (npunoxeHve Ne 3 Kk HacToswemy
PernameHTy);

— B 9IEKTPOHHOW dopme (3anofnHAeTCa NOCPeaCcTBOM BHECEHMSI COOTBETCTBYHOLLUX
CBELEHNI B 3NIEKTPOHHYIO hOpMYy 3asaBneHust), NognucaHHoe B COOTBETCTBUM C TpeboBaHMs MU
nyHkTa 2.5.3 PernameHTa, npu obpalieHnn nocpeactsom PecnybnvkaHckoro noprana.

2511, Ona npuHATMA rpaxnaH Ha YyyYeT B KayecCcTBe HYXOAWLWMXCA B KUSMbIX

NoMeLLEHNSAX HEOBX0aUMblI cneagywuwime JOKYMEHTbI:

1) [oKkyMeHTbl, MOATBepXAdawLiMe COCTaB CeMbM rpaxgaHwHa-3assBuTens (B 4actu
AOKYMEHTOB, NpeayCcMOTpeHHbIX nyHkTamn 3, 3.1 1 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npeaocTaBneHNss TrOCyAapPCTBEHHbIX U
MYHULMNANbHbBIX YCIYr»):

MyHkT 3:

- cBuaeTenbCTBa O rocydapCTBEHHOW perncrpauum akTtoB rpaX4aHCKOro COCTOSHUS,
BblJaHHble KOMMETEHTHbIMW OpraHaMmy WHOCTPAHHOro rocygapcrea, UM UX HoTapuanbHO
yOOCTOBEPEHHbLIV NepeBo Ha PYCCKNN A3bIK.

MyHkT 3.1:

- cBugetenbcrBa 06 YCbIHOBMEHMMU, Bbl4aHHbIE OpraHamMu 3anvcu akToB rPaK4aHCKOro
COCTOSIHMS UM KOHCYNbCKMMU yupexaeHnammn Poccuickon degepaummn.



MyHKT 12:

- AOKYMEHTbI, BblAaHHble (OPOPMIIEHHbIE) OpraHamMmn JO3HAHWSA, cneacTena nnbo cyaom
B X04€e NpPou3BOACTBa MO YrofloBHbIM AeriaM, AOKYMEHTbI, BblAaHHble (OPOpPMIEHHbIE) B X0Ae
rpaXgaHCKoro Wnu  agMUHUCTPATMBHOIO CyAdonpou3BoacTBa nmbo  cyoonpousBoAcTBa B
apbuTpaxHbIX cygax, B TOM YMUCEe peLleHus, NpUroBopbl, onpeneneHus U nocTaHOBNEHNS
cynoB obLuen opucankumm n apbuTtpaxHbix CyaoB.

2) OOKYMEHTbI, Aaklne OCHOBaHME OTHOCUTbL rpaxKaaHWHa-3adaBUTENA nnbo 4neHa ero
CeMbU K KaTeropunn rpaxpgaH, MMeLnxX npaBo Ha npegocrtaBiieHne >XMjoro noMelleHnsa BHe
o4yepean B COOTBETCTBUN C XUTMNLLIHBIM 3aKOHOOATENIbCTBOM!

- MeJununHCKasa cripaBka 13 MeONLMHCKON opraHmnsauumn - npu Harnn4dmm B COCtaBe CeEMbM

rpaxgaHuHa 60nbHOro, cTpagarowero TsKenom ¢OpMOM XPOHMYECKOro 3aboneBaHusi, npu
KOTOPOM COBMECTHOE TMpOXMBaHME C HUM B OAHOW KBapTUpEe HEBO3MOXHO, MO MEPEYHIo,
yTBEPXOEHHOMY YMNOMHOMOYEHHbIM [paButenscTBoMm Poccuinckon defepaunn degepasnbHbIM
OpraHoOM UCMONHUTESTbHOW BacTy;

- CnpaBKa M3 OpraHoB OMEKM M MOMNeYnTenbLCTBa O Ha3HaAYeHUM OnekyHa - B Ccrydae
nognucaHnsa 3adBfneHns O TMPUHATUM Ha Yy4YeT OnekyHOM, [OEeWCTBYLWUM OT WMEHU
HeeecnocoBHOro rpaXkaaHuHa;

- [OOKYMEHTbl, noaTeepxjawowme cratyc OeTen-cMpoT W aeTen, ocTaBwmxca ©Oes
nonevyeHnsa poguTenen, nuy M3 yucna AeTen-cupoT M OeTen, ocTaBlumxcs 6e3 nonedeHus
poauTenen, no OKOHYaHUM nx npebbiBaHMs B obpasoBaTesibHbIX U UHbIX OpraHM3auusix, B TOM
yucrie B OpraHM3auusix coumnanbHOro oOCnyXuBaHUS, B NPUEMHbLIX CEMbSX, AETCKMX AOMax
ceMernHOoro Tvna, npu npekpaweHun onekn (NonevynTensCcTBa), a Takke Mo OKOHYaHUK CNyXobl
B BoopyxeHHbix Cunax Poccuinickon ®Pegepauum mnu no BO3BPALLUEHUN U3 YYPEXOAEHUN,
WCNOMNHSALLIKMX HaKa3aHne B Buae nueHns ceoboabl;

3) npaBoyCTaHaBNUBaKOLWME OOKYMEHTbl Ha OOBLEKTbI HEOBWXMMOCTW, NpaBa Ha
KOTOpble He 3aperMcTpmpoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe HeOBMXUMOCTU.

2.5.1.2. Insa npu3HaHus rpaxgaH MasoMMmyLMMn KpoMe SJOKYMEHTOB, NpeayCMOTPEHHbIX

nyHktom 2.5.1.1 PernameHta, OOMNONHUTENbHO HeobXxoaMMmbl cregylwme OOKYMEHTHI,
yKkasaHHble B cTtatbsx 12 (3a ucknioyeHuem yactu 4), 19 3akoHa Pecnybnukm TatapcTtaH oT
13.07.2007 Ne 31-3PT «O peanusauum npaB rpaxgaH Ha MpeaocTaBfiEHNE UM KWMbIX
NOMELLEHNI rOCyaapCTBEHHOTO XMUnuwHoro doHaa Pecnybnunkn TatapctaH n MyHULMNAnsHOro
XunuwHoro doHaa no AoroBopam couumanbHoro Havmay (ganee - 3akoH PT ot 13.07.2007 Ne
31-3PT).

2.5.1.3. B uenax noarBepxaeHNss OTHECEHUS rpaxaaH K onpegerneHHon denepanbHbiM
3aKoHOM, ykasom [pesngeHta Poccuiickon depepaumm nnu 3akoHom Pecnybnvku TaTtapcTaH
KaTeropun ogHOBPEMEHHO C AOKYMEeHTamu, NpesyCMOTPeHHbIMU NMyHKTOM 2.5.1.1 PernameHTa,
HeoOXoauMbl OOKYMEHTbI, MOATBEPXKAAKLNE OTHOLIEHWE rpaxaaH K MHOW, onpenerieHHom
degepanbHbiM - 3aKOHOM, Yyka3om [lpesmgeHTa Poccunckon dPegepaumm UM 3aKOHOM
Pecnybnukn TaTtapcTaH kaTeropuu, MMeroen npaBo ObiTb MPUHATOM Ha yyYeT B KayecTse
HY>XXOAKLMXCS B XKUIbIX NOMELLEHNAX.

2.5.2. 3asBneHune n npunaraemMble JOKYMEHTbl MOryT BbITb NpeacTaBreHbl (HanpasneHbl)
3aaBuTENEM OOHUM U3 cneayroLmx cnocobos:

1) uvepe3s MOL Ha OyMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMsaM nyHKTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnukaHckoro noprtana B 3NEKTPOHHOM POpPME 3a UCKITYEHUEM
cnyyas obpalieHus 3aaBUTENSs, YCbIHOBMBLUEro pebeHka, B CBMAETENbCTBE O POXAEHWUN
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4yecTBe poANTENS;



3) B McnonkoMm nMYHO MnM NOCpeacTBOM MOYTOBOW CBSA3M Ha ByMaxXHOM HocuTene.
3aaBneHve 1 npunaraemble OOKYMEHTbl, NPy HanpaBneHuu nocpeacTBOM MNOYTOBOW CBA3M,
3aBepsAlTCA B YCTAHOBINEHHOM NOPSIAKE.

2.5.3. 3aaBnenue, npu HanpaeBneHuuM nocpencTBoM PecnybnukaHcKoro mnopTana,
noanuncbIBaeTCH NPOCTON INEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyvyeHnss nNpOCTOM 3NEKTPOHHOW nNoANMCU 3asiBUTEN0 HeobxoaumMo NpOovTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEeKTPOHHble  [JOKYMEHTbl (3MeKTpOHHble 06pa3bl [OOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 5 nyHkta 2.5.1 PernameHTta 3aBepslOTCs YCUNEHHOW KBanvduuupoBaHHOM
NMOAMUCHLIO NUL, YMNOSTHOMOYEHHbIX Ha CO34aHne 1 NoAnMcaHne Takux JOKYMEHTOB, B TOM YucChe
HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbl (9NEKTPOHHble 00pa3sbl [LOKYMEHTOB), npunaraemble K
3asiBMEHNI0, B TOM YMCrie JOBEPEHHOCTU, HaNpaBnaTCA B Buae dannos B opmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 Mb6anT.

KauectBO npenocrtaBndAeMblX 3JIEKTPOHHbIX  OOKYMEHTOB (SJ'IeKTpOHHbIX 06pa303
,D,OKyMeHTOB) AOIMKHO NO3BONATb B MOSTHOM 06beme Nnpo4YnTaTb TEKCT AOKYMEHTa U pacno3HaTb
PEKBU3NTbI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENSA:

1) npenctaBneHns OOKYMEHTOB W  WHMOpMaumm WNu OCyLLEeCTBNEHUS [OeUCTBUN,
npegcTaBneHne unim ocyLecTBieHne KOTOpbIX HE NpeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKkTamn, perynmpyrowMMmn OTHOLUEHMS, BO3HMKaKOLWIME B CBA3NM C NpedocTaBfeHNEM
MYHULMNANbHOW YCNyrK;

2) ocyuwlecTBneHuss OencTBurM, B TOM 4UCMEe COrfnacoBaHun, HeobxogumbiX AN
NONy4YeHMUsT MYHULUUNANbHOM YCNyrM U CBs3aHHbIX C OOpalleHMEM B WHbIE rOCYOapPCTBEHHbIE
OopraHbl, OpraHbl MECTHOIO CaMoynpaBfeHNs, opraHm3aunn, 3a UCKIKYEHNEM NONy4YeHNsa yCcnyr
N NONy4YeHNs JOKYMEHTOB U MHGOpMaLMK, NpeaocTaBngemMbiX B pe3ynbTaTe npeaocTaBneHns
TaKMX YCNyr, BKMOYEHHbIX B NEPEYHU, yKasdaHHble B YacTn 1 ctatbn 9 ®egepanbHoro 3akoHa Ne
210-93 (Heobxo0aNMbIX N 0BA3aTENBHbLIX YCAYr);

3) npeacraBneHnst JOKYMEHTOB M MHOpMaUuK, OTCyTCTBME M (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE yKasblBanucb Npy NepBoHayanbHOM OTKase B NpuvemMe AOKYMEHTOB, HEOGXOaUMbIX
ANs NPeAoCTaBMNeHUss MyHUUMNanbHOW Yycnyru, nubo B NpeaocTaBreHUM MyHUUMNanbHOM
yCryru, 3a UCKSIIOYEHNEM CrieayHoLLMX CryYaes:

a) u3MeHeHve TpeboBaHMI  HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,  KacaloLmMxcs
npenocTaBneHnst MyHUMUMNanbHOW YCnyru, nocne nepBOoHayanbHOW Mofadn 3asiBeHus o
npenocTaBneHnm MyHUUMNansHOW yCnyru;

6) Hanuune oOWMGOK B 3asiBNIEHMM O NPEAOCTaBMEHUN MYHULUNANbHOM YCnyrn u
AOKyMEHTaX, NoJaHHbIX 3asiBUTENeM Mocre nepBoHavanbHOro oTkasa B npuemMe AOKYMEHTOB,
HeoOXoaMMbIX Ansi NPeAoCTaBfeHUs MyHMUMNanbHOW ycnyru, nubo B NpeaocTaBneHum
MYHULMNANbHOW YCIYrM U HE BKIKOYEHHbIX B NPEACTaBEHHbI paHee KOMMMEKT JOKYMEHTOB;

B) WCTEYEHMe Ccpoka AEeNCTBMS [OOKYMEHTOB WM MW3MEHeHWe WHdopmaumn nocne
nepBOHa4yanbHOro OTka3a B MpUEME [OOKYMEHTOB, HeobXoauMMbIXx AN npenocTaBrieHust
MyHULMNanbHOM ycnyru, nmbo B NpegocTaBneHnn MyHULMNansHOM YCnyru;



r) BbiiBNEHWE LOKYMEHTaNbHO MOATBEPXAEHHOro (hakta (NPU3HAKOB) OLUMGOYHOrO Unu
NPOTUBONPaBHOIO AencTeus (6e3gencramns) JOMKHOCTHOrO nuua Mcnonkoma, pabotHuka MOL,
npy nepBOHavyanbHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX Ons npefocTaBreHus
MyHUUMMNanbHOW ycnyrn, nnbo B NpedocTaBNeHUM MyHUUMNANbHOW YCNyru, O 4Yem B
NMMCbMEHHOM BUAE 3a MOAMUCbIO pykoBoauTens KMcnonkoma npu nepBoHayarbHOM OTKase B
npueme [OOKYMEHTOB, HeobOXoauMbIX [Ansi NpeaoCTaBfeHUs  MyHUUMNanbHOW  YCIyrw,
yBEe4OMINSETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepocTaBrieHnsa Ha ByMaxHOM HOocuTerne AOKYMEHTOB U MHPOpMaLMK, 3NEKTPOHHbIE
obpasbl KOTOpbIX paHee OblnnM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-d3, 3a ucCKkroYeHWeM crnyvaeB, €Cn HaHeCeHne OTMETOK Ha
Takne [OOKYMEHTbl nMnbo MX M3bATME sBNAEeTCsS HeobOXOAMMbIM YCMOBMEM MpefocTaBrneHus
rocydapCTBEHHOM WM MYHUAUMMANbHOW  YCNyrM, W WHbIX Cry4YaeB, YCTaHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbliBatoLLmMii NepeyeHb JOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
npaBOBbIMM akTamMu Ans NpeaocTaBneHnst MyHUUMNanbHOM YCryr, KOTopble HaxoasaTcs B
pacrnopsikeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camMoynpaBeHus u
NMOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM Unu opraHaM MeCcTHOro camoyrpaBreHus
opraHu3auui 1 KoTopble 3asBUTENb BNpaBe NpeAcTaBUTb, a Takke Crocobbl MX NONyYeHus
3asBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNeHUS;
rocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHnst NIbo opraHusaums, B
pacrnopsikeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUS:

1) peweHne O MNPU3HAHUU XWUNOro AoMa (KWMOro MNOMELLEHNSA) HENPUrogHbIM Afis
NpoXwmnBaHus — oeeparnbHbIi OpraH UCNOMHUTENBHOW BNACTU, OpraH UCMNOMHUTENbHOW BlacTu
Pecnybnukn TaTapcTaH, opraH MeCTHOro camoynpasneHus;

2) cBedeHus O MOflyYeHMM coumarnbHbIX Bbinnat — [leHCMOHHbIM doHa Poccuiickon
depepauyunm;

3) cBegeHus o goxodax dmamyeckoro nuua no gopme no gopme Ne2-HADJT — OHC
Poccu;

4) cBefeHMst 0 goxodax nvua, SBMAKLWEroca UHAMBUMAYaNbHLIM NpeanpuHMMaTenem,
no dopme 3-HAPJT — PHC Poccuy;

5) cBegeHus 0 rocyfapCTBEHHOW perncrpaumm cMepTu U3 eQuHOro rocygapCTBEHHOrO
peecTpa 3anncen akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

6) cBedeHMss O  rocyfapCTBEHHOW  peructpauun  poXaeHuss  u3  eguHoro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxxgaHckoro coctosiiua — ®HC Poccuy;

7) cBedeHus O rocygapCTBEHHOW perucTpauuu 3aknodeHns (pactopxeHud) Opaka us
€MHOro rocyaapCTBEHHOIO peecTpa 3anncen akToB rpaxagaHckoro coctosHua — ®HC Poccup;

8) cBegeHus 0 perncTpaumoHHOM yyeTe No MEeCTY XUTeNbCTBa U MecTy NpebbiBaHNA —
MBI Poccuu;

9) cBefeHus, NnoaTBepXaatoLmne KOMYECTBO rpaxkaaH, 3apermncTpMpoBaHHbIX MO MeCTy
XUTENbCTBA B XWMIOM MNOMELLEHUN — YNpaBnsalowaa opraHnsauma MHOIOKBapTMPHOro Aoma
NMBO pacYeTHbIN LEHTP;

10) ooKyMeHTbl, noATBepXJawlwme rpaBo MNOSMb30BAHUA  XWMbIM - NMOMELLEHNEM,
3aHMMaeMbIM TpaXxgaHMHOM U 4feHamMuM €ero cembl (QOroBop, opAaep, pelleHne o

npegoCTaBfiEHUM  XKUIOrO0  MNOMELLEHUs W UHble  OOKYMEHTbl) — oOpraH MeCTHOro
camoynpaBneHuns;
11) Boinucka u3 EMPH Ha ob6bekt HegBwkumoctn — PepepanbHaa cnyxba

rocygapCTBEHHOW pernctpauum, kagactpa u kaptorpadum (Pocpeectp);



12) Bbinucka n3 EMPH o npaBax otgenbHoro nuua Ha umewwmecs (MMeBLUMecs)
06BbeKTbI HeaBMKUMOCTU — DeaepanbHaa cnyxba rocyaapCTBEHHOM perncrpauumm, kagactpa m
kapTorpacum (Pocpeectp);

13) cBegeHnsa o HanuumMm unu o6 OTCYTCTBUM TPAHCMNOPTHOrO CPeAcTBa U NPU HaANU4YMn -
ero ctommoctn — MB[] Poccun, MYC Poccuu;

14) poKyMeHT, noATBEPXXAAtoLLMA MOMTHOMOYMS 3aKOHHOIO NpeAcTaBUTENS 3asBUTENS, B
cnyyae nogadun 3asiBNeHust 3aKOHHbIM NpeacTaBUTenieM (B YacTu CBUAETENbCTBA O POXKAEHUN,
BblJAHHOIMO OpraHamu 3anuMcu akToB rpakgaHCcKoro coctosiHus Poccuinckon depepaunn, wunm
AOKYMEHTa, BblAAHHOIO OpraHaMmuM Orfeku W  MNonevynmTenbctBa B COOTBETCTBUMM C
3akoHopaTtenbcTBoM Poccunckon Pepepaunmn) — EANHBIN rocygapCTBEHHbBI peecTp 3anvcen
aKTOB rpaxdaHCcKoro coctosHusa nubo EgvHas rocygapcrtBeHHas WMHGOPMaUMOHHAas cuctema
counanbHoro obecneveHus;

15) npoBepka COOTBETCTBUSA (PaMUIbHO-MMEHHOW TPynnbl, AaTbl POXAEHMS, Mnona u
CHWIC - MNeHcunoHHbIM hoHa Poccuinckon ®egepaunu;

16) cBegeHus o gencteutenbHocTn nacnopta — MB[] Poccuy;

17) cBegeHna o akTe Bbldayn UM coOepXaHuM OOBEPEHHOCTM —  efuHas
MHOPMAaLUNOHHas cucTeMa HoTapuaTa.

2.6.2. 3agaBuTenb BrpaBe nNpeaoCTaBUTb AOKYMEHTbl (CBeOEeHMus), YKasaHHble B

noanyHktax 1 - 14 nyHkTa 2.6.1 PernameHTa, B (popMe 3MeKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHON KBanuuuUpoBaHHOMW MOAMUCHLIO UL, YMOMIHOMOYEHHbLIX Ha Cco3JaHue WU
nognucaHne Taknx 4OKYMEHTOB, NMpy nogade 3asBrneHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NPEACTaBMEHUE) YKa3aHHbIMU B MyHKTE
2.6.1 PernameHTa opraHamu rocyqapCTBEHHOW BNacTu, opraHamm MEeCTHOro caMoynpaeneHus,
opraHn3auusiMM [OOKYMEHTOB W CBEOEHUI He MOXEeT SIBMATbCA OCHOBaHMEM AN oTkasa B
npenocTaBneHnn MyHULMNAnbHOM YCryru.

2.6.4. [lomkHOCTHOe nuuo mn (Mnun) paboTHUK, ykasaHHbIX B NMyHkTe 2.6.1 PernameHTa
OpraHoB W oOpraHusaumi, He npeacTaBuBlUME (HECBOEBPEMEHHO npeacTaBuBLLME)
3anpolUeHHble 1 HaxodsiwMecss B pPacrnopsikeHuM [OOKYMEHT WnvM CBefdeHus, noanexar
agMUHUCTPATUBHOW, AUCUMMAMHAPHOW WU WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBeOeHUs, B TOM 4uUChe
noaTBepXxaarLme BHECEHME 3aaBUTENEM NMaThl 3@ NPeoCTaBNeHNe MyHULMNANbHOW YCIyru,
HaxoadlWmMecs B PACMOPSPKEHUW  FOCYAAPCTBEHHbLIX  OpPraHoB, OPraHOB  MECTHOro
camoynpaBfneHus 1 nNogBefOMCTBEHHbLIX FOCY4apCTBEHHbIM OpraHam Wnu opraHam MEeCTHOro
camMoynpaBneHns opraHmsauumn.

HenpenctaBneHve 3asBuTenemM [OOKYMEHTOB, COAEpPXallMX CBeOEHUsl, KOTopble
HaxoAsiTCsA B pacrnopsikeHUM rocyiapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOyMpaBeHUs 1
NoABEOOMCTBEHHbIX FOCYAAPCTBEHHBIM OpraHam Wnu opraHaMm MeCTHOrO CamMoynpaBlieHUs
opraHu3auui, He $BMAETCA OCHOBaHMEM QAN OTkasa 3asiBUTEN0 B NpeaocTaBlieHunu
MYHULMMANbHON YCIyTu.

2.7. VicyepnbiBatoLwuii nepeydeHb OCHOBaHWIA ANsi oTkasa B NpUemMe A0KYMEHTOB, HEOOX0ANMBbIX
ANA NpeaocTaBneHns MyHULMNansHoW ycryru
(Bo3BpaTa AOKyMEHTOB 6e3 pacCMOTPEHUS MO CYLLECTBY)

2.7.1. OcHoBaHuMAMM AONS OTKa3a B MpuMeMe [OOKYMEHTOB, Heobxogumbix Ans
npegoCcTaBNeHNUs MyHULMNANbHOW YCNYrn, ABAAIOTCS:



1) 3aaBneHMe O nNpegocTaBfeHUM MyHULMNANbHOW YCryrm nogaHo B opraH
rocygapCTBeHHOW BlaCcTWU, opraH MeCcTHOro camoyrpasreHnsa UM opraHn3awmio, B NosIHOMOYNS
KOTOPbIX HE BXOAUT NpeaocTaBfieHne MyHULMNanbHON yCryru;

2) HenomnHoe 3anofiHeHne obs3aTenbHbIX nonen B opme  3asBneHuMss O
npegoCcTaBeHMM MyHUUMNANbHOW YCNyrn (HeAOCTOBEPHOE, HEMPABUIBHOE);

3) npeacTaBrieHWe HEMOHOro KOMMMeKTa JOKYMEHTOB;

4) npeacTaBfieHHble OOKYMEHTbl yTpaTunmM Ccurly Ha MOMeHT obpalleHna 3a
MYHUUMNANbHOM yCryron (BOKYMEHT, yOOCTOBEPSIOLLNIA NUYHOCTb; OOKYMEHT,
yOOCTOBEPSAOWNA  MOIHOMOYMSA NpeacTtaBuTend 3asiBuTens, B Ccrnydyae obpaueHns 3a
npegocTaBneHMeM MyHUUUNANbHOW YCYrn YKasaHHbIM JTULIOM);

5) npeacTaBneHHble OKYMEHTbl cogepXaT MOAYUCTKM M UCMpaBfeHus TeKkCTa, He
3aBepeHHble B Nopsiike, yCTaHOBMEHHOM 3akoHoAaTeNnbcTBoM Poccunckon ®epepauuu;

6) nogaya 3asBfeHMst O NpPeaoCTaBfEHUN MyHUMUMNANbHOW YCAyrM W OOKYMEHTOB,
HeobXxooMMbIX ONsi NPeAoCTaBNEHUS MYHMLUMNANbHOW YCNyrn, B 3NEKTpOHHOW ¢hopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPebOBaHWUI;

7) npeacTaBrieHHble B 3SIEKTPOHHOM (hopmMe [AOKYMEHTbl cofepXaT noBpexaeHus,
HanMyme KOTOpbIX HE NO3BONSAET B MOMIHOM 06beME MCNoNb3oBaTb MHOPMaUNO U CBEAEHUS,
cogepxalumecs B JOKYMeHTax Ass npeaocTaBfieHUs MyHUUMNansHOW yCnyru;

8) 3asBneHve nogaHo IMUOM, HE UMELIMM MOMHOMOYMA NPEenCTaBNATb UHTEpechl
3aaBuUTENS.

2.7.2. lNepevyeHb OCHOBaHUM ANS1 OTKa3a B npuveme AOKYMEHTOB, HeobxoaumbIxX Ond

nosiydeHua MyHI/ILl,I/II'IaJ'IbHOIZ YCIyru, ABnaeTcd ncyeprbiBakoWnM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfeHUA U OOKYMEHTOB, HEOOXoOuMbIX ONd
npefoCcTaBfeHnss MyHULMNAanbHOMW YCryrn, MOXeT OblTb MPUHATO Kak BO Bpems npuema
3asBuUTENdA, Tak M MOCne nosfiyYeHust OTBETCTBEHHbIM [LOSMKHOCTHbIM nnuoM Mcnonkoma
HeobXoauMbIX AONsi NPeaoCTaBfEHMST MYHUUMNANbHOW YCNyrn OOKYMEHTOB (CBEAEHWUN) C
NCMNoNb30BaHNEM MEXBEOOMCTBEHHOMO WHAOPMALMOHHOIO B3auUMOOEWCTBUA, B CPOK, He
npesblaLwmn 9 pabounx gHEN CO OHA perncTpauumn 3asiBreHs.

2.7.4. PeweHne o6 oTkase B npuveme AOOKYMEHTOB, HeobGXoauMbIX ANA MNOonyvYeHus
MYHUUMMNANbHOW YCRyrn, C YyKasaHWeM npuyYMH OTKasa, ogopMnsaeTca B COOTBETCTBMM C
dopmon, ycTaHoBrieHHOW B npurioxkeHnn Ne 4 Kk HacTtoswemy PernameHTy, nognucbiBaeTcA
YCUMEHHON KBaNnUMUUMPOBAHHOW SMNEKTPOHHOW MNOAMUCBID B YCTAHOBMEHHOM nopsigke
YNONMHOMOYEHHbBIM  JO/MKHOCTHBIM  nmuoM  Wcnonkoma  (Mcnonkomom), ©  HanpaBnseTcs
3asBUTENO0 B NUYHbLIN KabuHeT PecnybnukaHckoro noptana v (unn) B M®L| B AeHb NpUHATUSA
peweHns o6 oTkase B NpuemMe OOKYMEHTOB, HEOOXOOMMBbIX ANS MNOMyYeHUs MyHULMnansHOM
ycnyru.

2.7.5. 3anpewaeTtca oTKasbiBaTb B MNpUeMe 3asBNeHUs U MWHbIX [JOKYMEHTOB,
HeobXoauMbIX AN NpefoCTaBNeHus MyHUUMNanbHOW ycnyru, B Criyvae, ecnu 3asiBfieHne u
AOKYMEHTbl, HeobxoauMmble [Ons NpeAoCTaBNeHUs MyHUUMNAnNbHOW  yCryrk, nogaHbl B
COOTBETCTBUU C UHpOPMALMEN O CpoKax U nopsiake npefoCTaBNeHns MyHUUUNanbHOW YCIyru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.8. VNcuepnbiBaowmm nepeyeHb OCHOBaHUM A1 NPUOCTaHOBIEHUS UMW OTKa3a B
npegocTaBneHU MyHUUMNANsHOW yCnyru

2.8.1. OcHoBaHus Onsi NPUOCTAHOBMNEHWUS NPeaoCTaBMNeHUs MyHUUMMNANbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ansa oTkasa B NnpefoCTaBfieHMM MyHULMNANbHON YCIyTn:



1) [oKyMeHTbl (CBeAeHust), NpeAcTaBeHHble 3asBuTeneM, npoTneopeyaT JOKyMeHTaMm
(cBegeHusiM), NONyYeHHbIM B pamMKax MexXBeOMCTBEHHOIO B3aMMOLEeNCTBUS;

2) npeacTaBfeHHbIMWU OOKYMEHTaMu U CBedeHUsIMM He MOATBepXAaeTca npaso
rpakgaHuHa Ha npefocTaBrieHMe XUIToro NoMeLLeHns no JOroBopy coumanbHOro Hauma;

3) He UCTEK CPOK COBEPLUEHUA OENCTBUMN, NPESYCMOTPEHHbIX cTaTben 53 XXunuwHoro
Kogekca, KOTopble NpuBenn K yXyaLWeHUIo XUNULHBbIX YCINOBUN;

4) 3agBuTENneM npeacTtaBneHbl AOKYMEHTbl He B nofnHom obbeme, nmbo B
npeacTaBnNeHHbIX 3asBreHun U (Unn) OOKYMEHTax COAEpPXUTCA HenonHas wu  (4nn)
HelOCTOBepHas MHopMmaLum4.

2.8.3. llepeyvyeHb OCHOBaHUM AN OTKasa B MPefoCTaBfeHUM MYHULMNANbHOM YCIyru

ABNAEeTCA ncHepnbiBaroWM.

2.8.4. PeweHne o6 oTkasze B NpedoCTaBfiEHMM MyHUMUMMNANBHOW YCNYrn C yKa3aHUEM
NPUYMH OTKasa opopMriseTcs B COOTBETCTBMM C (POPMON, YCTAHOBNEHHOWN B NMpunoxeHum Ne 2
K Hactoswemy PernameHTy, nognucbiBaeTCA YCUNEHHOW KBanMUUUPOBaAHHOW 3NEKTPOHHOW
nognuCbl0 B YCTAHOBSIEHHOM MOpPSiAKE YNOSTHOMOYEHHbIM AOSMKHOCTHBIM nuuoM Kcnonkoma
(Mcnonkomom), N HanpaBnNAeTCcs 3asBUTESO B NUYHbLIM KabuHeT PecnybnukaHckoro noprtana u
(vnn) B MOLL B AeHb npuHATUA pelleHns o6 oTkase B npedocTaBfeHUn MyHUMUMNanbHOW
yCnyru.

2.8.5. 3anpewaeTtca oTkasblBaTb B NpeAoCTaBeH MyHUUUNANbHOW YCryru B criyyae,
ecnu 3asBfneHne o MnpeaocTaBleHnn MyHUUMNarbHOW YCNyru nogaHo B COOTBETCTBUN C
WHopMaunen o Ccpokax W nopsgke  NpefocTaBfieHUd  MyHUUMNAnbHOWM  YCIyri,
onybnukoBaHHoON Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI NN MHOW MnaThbl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHUUMNanbHOM ycnyru

MyHuumMnanbHas ycryra npegoctaBnsieTcsl Ha 6e3803Me3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAKTCS HEOOXOAUMBIMU M 06513aTENbHLIMW ANS
npenocTaBneHnst MyHULMNAanbHOW YCryr, B TOM YMCTe CBeAeHUs O AOKYMEHTe (QOKyMeHTax),
BbljaBaeMoOM (BblAaBaeMbiX) OpraHM3auusiMu, y4acTBYOLIMMY B NPeaoCTaBneHnm
MyHULMNAanbHbIX YCryr

npeﬂ,OCTaBﬂeHVle HeobxoanMbIX U 06a3aTeNbHbIX ycnyr He Tpe6yeTC$|.

2.11. Mopsiaok, pa3amep U OCHOBaHUS B3MaHWUs Nnatbl 3a NpegocTaBneHne ycrnyr, KoTopble
ABMAOTCS HEOOXOAUMBIMU M 06513aTeNbHLIMW A NPeAoCTaBMNeHNst MyHULUMNAanbHOM YCryru,
BKNtoYas MHpopMaLmio 0 MeETOAUKE pacyeTa pa3Mmepa Takon nnatbl

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNYr He TpebyeTcs.

2.12. MakcnmarnbHbIW CPOK OXUAaHWUS B oMepean Npu nogade 3anpoca 0 npegoctaBneHuu
MYHULMNANBHOW YCryru, ycnyru, npegocTaBnsieMon opraHmsaumen, y4acTeyrollen B
npegocTasfieHN MyHULMNANBHOW YCyru, 1 Npu nNofly4eHnn pesynbtarta npegocrasieHns
Taknx ycnyr

2.12.1. Bpems oxugaHus npu nogayve 3asiBfieHMs Ha NosyvyeHne MyHuumnanbHOW yenyru
- He 6onee 15 MUHYT.

212.2. Tllpn nonyyvyeHun pesynbTata npegocTaBneHnss MYHULMNAnsHOW  YCIyru
MaKCUManbHbIA CPOK OXUOAHWUS B ovepean He JOIDKeH npesbiwaTtb 15 MUHYT.



2.13. CpoK 1 nopsiAoK perncrpaumm sanpoca 3assurens o npegocTaBneHnn MyHULMnansHom
yCcrnyru v ycrnyrm, npeocTaBnsemMon opraHmsaumen, y4acTeyowen B npegoctaBneHnm
MYHULMNANBHOW YCyru, B TOM YUCIe B 3NIEKTPOHHOU (hopme

2.13.1. Tpn nuyHom obpaweHmn B M®L| B geHb nogayn 3asiBfieHus 3asBUTENIO
BblaaeTcs pacnucka m3 AUC MOL ¢ pernctpaumMoHHbIM HOMEPOM, MOATBEPXKAAKLWMM, YTO
3asBneHne OTnpaBrieHo, U aTon nogayvv 3asiBneHus.

2.13.2. Tlpn HanpaeneHun 3asBneHus nocpeactsoM PecnybnukaHckoro noprtana
3aaBuUTeNb B [eHb MoAdayu 3asiBNeHWs nornydyaer B NIMYHOM KabuHeTe PecnybrvkaHcKoro
noptana u MO 93MeKTPOHHOW noYTe YyBeJoMIeHue, noaTBepxaatollee, 4YTO 3asdBreHue
OTNpaBsfeHo, B KOTOPOM yKa3sbIBalOTCA permcTpaLmoHHbIN HOMEP 1 AaTa nogayun 3asBreHus.

2.13.3. [llpn nuyHom oOpaweHnn B Wcnonkom B AeHb nogayn  3asiBreHust
YNOSTHOMOYEHHbLIM JOSMKHOCTHBIM nuuoM Kcnonkoma 3asiBUTENO BblgaeTCs pacnucka wus
aBTOMaTM3NPOBAHHON  NHAOPMALMOHHOW  CUCTEMbI, MNpefHasHa4YeHHOM ONs  oKasaHusd
rocygapCTBEHHbIX U MyHUUMNAMNbHBIX YCAyr, C perucTpaumMoHHbIM HOMEpPOM, faTou nodaudu
3asiBMeHnNs N nepevyHemM npeacTtaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPefoCTaBnseTcs MyHUUunansHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MyHULMNATbHON

ycnyrm, MHOpMauMOHHbLIM CTeHAam ¢ obpasuamm nx 3anofiHEHNS U NepedYHeM JOKYMEHTOB,

HeobXxoauMbIX AN NPpeoCTaBNeHNs KaXaom MyHULMNANbHOW YCIyrn, pasMeLLEHNIO U

0POpMIIEHMIO BU3yalibHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBieHnst Takon YCryrn, B TOM Yucne K obecnevyeHntio 4OCTYNnHOCTU AN NHBaNnaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMM C defiepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmuTe MHBannaos

2.14.1. TllpepoctaBneHne MyHMUMNANBHOW YCNYrM OCYLLUECTBNSETCA B 34aHUAX W
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmmon mMebenbio onst oPopMIeHus
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

ObecneumBaeTca 6ecnpensaTCTBEHHbI LOCTYN WHBANUOOB K MECTy npefocTaBrieHus
MyHMUMNanbHON ycnyru (yaoOHbIN BXO4-BbIXO B MOMELLEHMS U NEPEMELLEHNE B UX Npeaenax).

BuayanbHas, TekctoBas U MynbTUMeannHas nHdopmaumnsa o nopsigke npenoctaBneHns
MYHUUMNANbHOW YyCNnyrn pasmMellaetcs B yOOOHbIX Ansa 3asiBUTENen MecTax, B TOM 4ucne C

y4eTOM OorpaHn4eHHbIX BO3MOXXHOCTEW MHBANNOOB.

2.14.2. B cooTtBeTCTBMM C 3aKoHogaTenbCTBOM Poccuiickon degepauum o coumanbHOm
3awmMTte WHBaNMAoOB B Uendx 6ecnpensaTCTBEHHOro AocTyrna K MeCTy npenocTaBfieHus
MyHUUMNaneHoM ycnyrmu obecneynBaeTcs:

1) conpoBoOXAeHVe MHBaNMOoB, UMEKLWNX CTOMKME paccTpomrcTBa PYHKLUMU 3pEeHUs U
CaMOCTOATESNIbHOIO NepenBMKeHNs, N OKa3aHUe UM MOMOLLM;

2) BO3MOXHOCTb MOCafKM B TPAHCNOPTHOE CPeACTBO U BbiCAAKN U3 HEro, B TOM Yucre C
NCNOSIb30BaHMEM Kpecna-KosisicKu;

3) Hagnexawee pasMmelwieHve obopygoBaHMs M HOcuTenen  MHdpopmauum,
HeobxoamMMbix ANA obecneyeHus GecnpensaTCTBEHHOro AOCTyna MHBaNWAOB K ycrnyram cC
Yy4E€TOM OrpaHUyYeHUn UX XU3HeOEeATENTbHOCTMY;



4) pybnupoBaHue HeoOXoguMMOW Onsi  MHBaANMOOB  3BYKOBOW U 3pUTENBHOMN
MHOpMaUuK, a Takke Hagnucen, 3HAKOB M MHOM TEKCTOBOM U rpadmyeckon uMHopmaumm
3HaKaMu, BbINOSNTHEHHbLIMU penbedHO-TOYEYHbIM WpudTOoM bpanns;

5) ponyck cypgonepesoaymka n TMpnocypaonepeBogunka;

6) ponyck cobakuM-NpoBOAHMKA NPU  HanMuuu OOKYMEHTa, NOoATBEPXKAAloLWEro ee
crneumanbHoe oby4yeHuMe W BblgaBaemMoro no dopme M B nopsiake, KOTopble YCTaHOBEHbI
npukasom MuHuctepcTBa Tpyaa u coumnanbHom 3awmtbl Poccumnckon degepaumm ot 22.06.2015
Ne 386H «O6 yTBepxaeHuMn opMbl JOKYMEHTa, noATBeEpXAatolero cneumansHoe obyyeHune
cobakn-npoBOAHMKA, 1 NopsaaKa ero Bbigauny.

2.14.3. TpeboBaHnsa B 4actu obecrneyeHuss AOCTYNHOCTU AN MHBaNu4oB OOLEKTOB, B

KOTOpPbIX  OCYLleCTBNSeTCs NpefocTaBfeHne  MyHuUMnanbHOW  ycriyru, U CPeAacTs,
ncrnonb3yemMblx Npu NpegocTaBNeHn MyHUUUNanbHOW YCNyrn, KOTopble yKa3aHbl B NOANyHKTaX
1 — 4 nyHkTta 2.14.2 PernameHTa, npuUMeHAOTCA K oObekTam u cpeacrtsam, BBEAEHHbIM B
aKcnyaTauuio Unu npowenmMm MoaepHusaumnio, pekoHeTpykumio nocne 1 nions 2016 roga.

2.15. lNokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOM YCNYrK, B TOM Yucre
KONMYeCTBO B3aMMOAENCTBUI 3asBUTENSA C JOSMPKHOCTHBIMY MLaMu Npu npegocTaBneHum
MYHULMNANBbHOW YCIyru U UX NPOAOIHKUTENBbHOCTb, BO3MOXHOCTb MOSy4YeHUs MHopMaLmm o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCIe C UCNONb30BaHMEM
NHOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMIN, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NoNyyYeHNss MyHULMNANIbHOW YCAyrn B MHOTO(PYHKLMOHANbHOM LIEHTPe NpefoCTaBneHus
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM o06beme), B nobom
TeppuTopuanbHOM nogpasgerieHun opraHa UCNONHUTENbHO-PacnopSaaMTENbHOMO opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (IKCTeppUTopmuanbHbIN NPUHLNM),
NoCpeAcTBOM 3anpoca O NpeaoCTaBNeHUN HECKOSbKMX rOCYyAapCTBEHHbIX U (1K)
MYHUUMNANbHbLIX YCIyr B MHOFOQYHKLMOHANbHbIX LleHTpax npegocTaBneHuns rocygapCTBEHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro ctatben 15.1 ®egeparnbHoro 3akoHa Ne210-d3
(koMnneKcHbIN 3anpoc)

2.15.1. TlokasatensMy [OOCTYMHOCTU NpPedoCTaBNeHns  MyHUUMManbHOW  YCRnyru
ABNAIOTCA:

pacnonoxXeHHOCTb NnoMelwleHnd, B KOTOPOM BeAeTCd npuem, Bblaa4a AOKYMEHTOB B 30HE
OOCTYMNMHOCTU obLecTBEHHOIoO TPaHCNOopTa,

HanMune HeobxoamMmOoro KONMMYecTBa CMEUNanuMCcToOB, a Takke MOMELLEHUN, B KOTOpPbIX
ocyulecTBndeTcd npnem JOKyMeEHTOB OT 3aaBuTenen;

HanuuMe ucyepnbiBawWen UHPopmaumnm o cnocobax, nopsgke U Cpokax
npegoCcTaBfieHNUs MyHUUMNANbHOW YCIyrn Ha MHGOPMAaLMOHHBIX CTeHAaX, omumnanbHOM canTte
MYHUUMNANbHOro panoHa, Ha EanHom noptane, PecnybnunkaHckom noprane;

oKasaHue NoMOLLM UHBanuaamMm B NpeofoneHnn 6apbepoB, MeLLaroLmX NonyYeHno nMm
yCryr HapaBHe ¢ ApYrMmMun nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAnbHON YCIyrn ABNAITCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHus pesynbTata MyHULMNAnsHON YCNYru;

3) oTCcyTCTBME OBOCHOBaHHbLIX anob Ha HapyweHua PernameHTa, COBepLUEHHbIE
paboTHukamn Micnonkoma,;



4) KONMYeCTBO B3aMMOAEWNCTBUN 3asiBUTENHA C OOSMKHOCTHbIMW nvuamu (6e3 yyeta
KOHCYyIbTauumn):

B3aMmogenctene 3assutensa ¢ pabotHukamm  MOL| npu  npegoctaBneHum
MYHULUMMNANbHOW YCNyrn ocyLLeCcTBASEeTCS OAMH pa3 nNpu npeacTaBneHnn 3asiBNeHnsa Co BCEMU
Heo6Xxo4MMbIMN JOKYMEHTaMu;

OOVMH pa3 B Cnyy4ae HeobXoOuUMOCTW nMonyyvyeHus pesynbTata npegocTaBneHus
MyHuuunaneHon ycnyrm B MOLL B popme ak3emnnisipa 3MeKTPOHHOro AOKYMEHTa Ha ByMaXHOM
HocuTerne.

MpoOomknTenbHOCTb OOHOMO B3aMMOLEWCTBUA 3asiBUTENS C AOSDKHOCTHbIMU NiMLaMu
npv NpegoCcTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BNpaBe OLEHUTb KadeCTBO MNpefoCTaBNeHUs MyHWUMnanbHOW YCnyrn c
NOMOLLLIO YCTPOMUCTB MOABWMKHOW paguoTenepoHHOM CBA3KW, C ucnonb3oBaHuem EfuHoro
noptana, PecnybnukaHckoro noprana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. VH(popmaumsa o xoge npenocTaBneHuUst MyHUUMNANbHOW YCIyrm MOXeT ObiTb
nonyyeHa 3asiBUTENEM B NMYHOM kKabuHeTe Ha EguHom nopTtane unu Ha PecnybnukaHckom
noptane, 8 MOL|.

2.15.4. lNpepocTtaBneHne MyHUUMNanbHOW ycnyrn ocyuwecrtensaetcs B fobom MOLL no
BblOOpY 3asBUTENd He3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTU4ecKoro
NpoXxmBaHus (NpebbiBaHUSA) NO AKCTEPPUTOPUATTIBHOMY NPUHLMNY.

3aasutenb Bnpase rnofyynTb MyHUUUNAaribHy yCnyry B COCTaBe KOMMIEKCHOro 3arnpoca.

2.16. NHble TpeboBaHusl, B TOM YnCre y4nTbiBaloLwme 0COBeHHOCTM NpeaoCcTaBneHns
MYHUUMNANbHOM YCyru no aKCTeppuUTopmnanbHOMY NPpUHLMNY (B ciyyae, ecriv MyHuumnansHas
ycrnyra npefoCcTaBnsieTcsl N0 9KCTeppPUTOpPUarbHOMY NPUHLMNY) U 0COBEHHOCTU
npegocTaBneHNa MyHULMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. MNpwu npegocTaBneHMM MyHULMNANBHOW YCYrn B 35IEKTPOHHOM hopMe 3aaBUTENb
BrpaBe:

1) nony4nTb WHoOpMauuio O MNOPSAKE U Cpokax MNpedoCTaBNEeHUA MyHUUUNanbHOM
ycnyru, pasmeLlleHHyto Ha EguHom noptane n Ha PecnybnvnkaHckom nopTane;

2) nojaTb 3asiBNEHWe O NpeaoCTaBAeHUM MyHUUUNANbHOW YCIYrn U UHble JOKYMEHTbI,
HeobxoouMMble Ons NPeaoCTaBfEHUs MYyHMLMNANbHOW YCRyrn, B TOM 4uCNe OOKYMEHTbl U
MHpopMaUuIo, 3NEKTPOHHblE obpasbl KOTOpPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, ¢ wucnonb3oBaHMEM
PecnybnvkaHckoro noprana;

3) nonyuntb CBeOeHUs O XOo4e BbINOMHEHUA 3asiBNEHWA O nNpegocTaBreHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hopMeE;

4) OCylWeCcTBUTb OLEHKYy KadecTBa NpPeAoCTaBNEHUs  MyHMUMMANbHOM  YCRyru
nocpencTesomMm PecnybnvkaHckoro noprana;

5) nonyuntb pe3ynbTaT NpegocTaBfeHMs  MyHMUMNanbHOWM  ycnyru B dpopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogaTtb xanoby Ha peweHue u genctsune (6esgencreme) Mcnonkoma, a Takke ero
AOIMKHOCTHBIX NWL, MYHMUMNANbHbIX CRyXawmx nocpeactsoMm PecnybrnvkaHcKoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, ObecnevmBatoLLen
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHusa pelieHun n gencteun (6esgencreus),
COBEPLUEHHbIX NPU NpeaoCTaBNeHUN roCyfapCTBEHHbLIX U MyHUUMNANbHBIX YCAyr opraHamu,
NpeaoCcTaBNALWNMN rOCYAAPCTBEHHbIE U MyHULUNANbHbIE YCIYTU, UX OOIMKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMU U MyHULMUNANBHLIMU CRYXaLMMN.



2.16.2. ®dopmupoBaHue 3asiBfieHUs OCYLLEeCTBNSAETCH MOCPenCTBOM  3arofiHEHUS
3NEKTPOHHOW (popmbl  3aaBneHns Ha PecnybnvkaHckom noptane ©6e3 Heob6xoanMmMocTu
AOMONHUTENbHOW NoAayn 3asaBNeHns B Kakon-nmbdo nHom opme.

2.16.3. Tllpun dopmupoBaHun  3asaBneHuMss Ha  PecnybnukaHckom — nopTane
obecneunBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHWS 3asiBNEHUA U  WUHbIX [JOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBNeHUS YyCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOSMbKUMWN 3asBUTENSMU OOHOW 3NEKTPOHHON hOpMbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralwumMyM HanpasneHne COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaxHOM HocuTene KOomuu 3JNEKTPOHHOW (PopMbl
3a8BNeHns;

4) coxpaHeHWe paHee BBEOEHHbIX B 9NEKTPOHHYK (popMy 3adBMNEeHUs 3HaA4YeHUn B
nobo MOMEHT MO XenaHuto Nofnb3oBaTerns, B TOM YMcie npy BO3HUKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 45151 MOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYIO (hOPMY 3asBIIEHUS;

5) 3anonHeHne nornen 3NeKTPOHHON POpPMbl 3asiBNEHUs OO Havana BBOAA CBeOEHWM
3agBuTeNeM C UCMofb30BaHMEM cBedeHun, pasmelweHHbix B ECWA, wn ceBegeHun,
onybnukoBaHHbIX Ha EgmMHom noptane, PecnybnunkaHckoMm nopTtane, B 4acTu, Kacarouwencs
CBe[lEeHUIN, OTCYTCTBYIOLNX B €ANHOWN cUCTEME naeHTUdmKaumm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha 060N U3 3TANOB 3aMNOSNIHEHUSI ANEKTPOHHON POPMbI
3asBrneHns 6e3 notepu paHee BBeAEHHOW MHOpMaLnW;

7) BO3MOXHOCTb AocTyna 3assutensa Ha PecnybnukaHckom nopTane K paHee
nogaHHbIM MM 3asBfIEHUAM B TeYeHMe He MeHee OAHOro roga, a TaKkKe YacCTUYHO
ChOPMUNPOBAHHbLIM 3asABMEHUSM - B Te4eHue He MeHee 3 MeCSLEB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (manee - 3anucb) ocyLlecTBnsieTcs

nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENIO NpPeaocTaBnaeTcs BO3MOXHOCTb 3anMcun Ha nobble cBobogHble Ans npuemMa
paty M Bpemsi B npedenax YCTAHOBMEHHOr0 B MHOrodyHKLMOHANbHOM LeHTpe rpaduka
npuema.

3anuck Ha onpeaeneHHyo AaTy 3akaH4YMBaeTCs 3a CyTKM 40 HACTyNfeHns 3Ton Aathbl.

[na ocywecTBneHns npeaBapuTenbHOM 3anucu nocpenctsom  PecnybnukaHckoro
noprtana 3asiBuTesnto HeobxoaMMo ykasaTb 3anpaluvBaeMble CUCTEMON JaHHbIe, B TOM YuChe:

damMmnumto, UMs, OTYECTBO (MPU HANMYUN);
HoMep TenedgoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);
Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBUSI CBEAEHWWA, KOTOpble COOOWMN  3asBUTENb  MpW
npenBapuTenbHON 3anucK, JOKyMeHTaM, NPeACTaBreHHbIM 3asBUTENEM MNpY NIMYHOM npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHun npenBapuTenbHOM  3anucyn  3asBuTentio  obecneymBaeTtcs
BO3MOXHOCTb pacneyaTtaTb TanoH-nogTeepxaeHune. B cnyyae, ecnu 3aasuTens coobwmnT agpec
9MIEKTPOHHOM MOYTbl, Ha YyKasaHHbIN ajgpec Takke HanpaBndeTca WHdopmauma o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTthl, BpEMEHU U MecTa npuema.



Mpwn ocyllecTBNeHUN NpeaBapuTenbHON 3anucu 3asBuTenb B obsisaTenbHOM nopsiake
NHdopMUpyeTCs 0 TOM, YTO NpeaBapuUTenbHas 3anncb aHHYNMPYETCS B Cryvyae ero HesiBKM Mo
ncteyeHnn 15 MMHYT ¢ Ha3Ha4YeHHOro BPEMEHU npruema.

3asasuTens B noboe BpeMA BrpaBe OTKa3aTbCA OT npe,u,BapMTeanoM 3arincu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUS WHbIX OENCTBUN, KpoMme
NPOXOXAEHNA WNOEeHTUUKaUMM u ayTeHTUMduKauum B COOTBETCTBMM C HOPMATUBHbIMU
npaBoBbiMM aktamm Poccuickon degepaumn, ykasaHus Uenn  npuema, a Takke
npegocTaBneHns cBedeHun, HeobxoauMMblIX Ans  pacyeta AfMTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpeb6oBaHUA K NOPAAKY UX BbIMOSTHEHUSA, B TOM YUCIie 0COOEHHOCTU BbINOMHEHUs
aAMUHUCTPATUBHbIX NpoLeAayp B 3NeKTPOHHON popMe, a TaKKe 0COBEHHOCTH
BbINONMHEHNUAA aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX LleHTpax

3.1. OnucaHune nocrnefoBaTeNbHOCTM OEUCTBUI NpY NpeaoCTaBneHnm
MyHMUMNANsHON yCcnyru

3.1.1. MpepoctaBneHve MyHUUMMNANbHOW ycnyrM BkvaeT B ceba  cnepytowme
npoueaypbl:

1) okasaHue KOHCYNbTauui 3asiBUTENIO;
2) NPUHATME N PACCMOTPEHNE KOMMIIEKTA JOKYMEHTOB, NPEACTABIEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoCOB B  OpraHbl, YyyacTBywliMe B
npegocTaBneHnn MyHUUMNansHOM yCnyru;

4) nogroToBKa pesynbTarta MyHULMNAanNbLHON yCnyru;
5) Bblgaya (HanpaBneHve) 3asaBuUTenNo pesynbTata MyHUUUNansHOW yCryru.
3.2. OkasaHne KoHCyNnbTaunin 3asBUTENO

3.2.1. OcHoBaHMeM Hauyana BbINOMHEHNUS aAMWHUCTPATUBHOW NpoLeaypbl SBNsieTCs
obpalleHve 3asiBUTENst MO BOMpPOcCaM, CBSI3aHHbIM C MPEAOCTaBlIEHUEM MYHULMMNANbHOM
ycnyru.

[OMKHOCTHBIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOJSTHEHWE
agMUHUCTPATMBHOW npoueaypsbl, ABNSETCS:

- npu obpaweHun 3aasutens B MOLL — paboTHnk MOL;

- Npu obpalleHnmn 3aseutens B OpraH — cekpeTapb Mcnonkoma (oanee - 4OMKHOCTHOE
NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. BagsButenb BnpaBe 0OpaTUTbCA 3a KOHCyNbTauuMen O nopsgke W Ccpokax
npegocTtasneHnsa myHuumnansHon yenyrn B8 MOLL nu4Ho 1 no TenedoHy 1 3NeKTpOHHOW NouvTe.



PabotHnk MO®Ll koHcynbTuMpyeT 3asiBUTENs, B TOM 4ucne no cocrtasy, ¢opme
npegcraBnsaemMon JOKYMeHTauum n apyrmm Bonpocam Ang nonyvyeHus MyHUUMnansHOM yCryru.

3agaBuTeNnb MOXET NOoSy4YnMTb MHPOPMAaLMIO O NOpSAKe NpeaocTaBneHna MyHUUMNansHOM
ycnyrm nytem cesobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru.

A,D,MI/IHI/ICTpaTVIBHbIe npoueanypsbl, yCTaHaBIiMBaeMble HacToAnM MYHKTOM,
BbIMNOJTHAKOTCA B AE€Hb o6pa|.ueH|/|;| 3adaBUTENA.

PesynbTatamu BbINOMHEHUS aaMUHUCTPaTUBHbBIX NpoLieayp SBASTCS: KOHCYNbTaums no
coctaBy, opMe npeacTaBnsemMon AOKYMEHTauuuM WU Apyrum BOMpocaMm, HeobxoauMbiM Ans
MoNy4YeHNst MyHULUMNanbHON yCryru.

3.2.3. 3asBuTtenb Brnpase obpaTuTbcs B MicnonkoM no TenedoHy 1 3NeKTPOHHOW MnoyTe,
a Takke Nony4nTb KOHCynbTauuo Ha PecnybnvkaHckom nopTane, canTe Mcnonkoma o nopsiake
M cpokax NpPeAoCTaBMeHWss MyHUUMNanbHOW YcryrM, B TOM 4ucre Mo coctaBy, dopme
npeacTaBnsieMon JOKYMeHTaUMM U ApyrumM BONpocam Anst NofyyYeHust MyHULMNanbHON yCryru.

[OfmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE UHAOPMUPYET 3adBUTENS B
cooTBeTCTBUKN C TpeboBaHnamM nyHkTa 1.3.4 PernameHTa.

A}J,MI/IHI/ICTpaTI/IBHbIe npoueaypsbl, yCTaHaBJIMBaeMble HaCTOoALLNM MYHKTOM,
BbIMOJTHAIOTCA B TEYEHNE TPEX pa60\-|V|x AHEen co OHs nocTynneHnd 06anJ,eHMFI.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX NPOLIEAYP SBASHOTCS: KOHCYNbTaUMmU No
cocTaBy, (hopmMe NpeacTaBnsieMoN AOKYMEHTauuu M ApyrMM Bompocam, HeobXxoaumbiM Af1s
NoNy4YeHnst MyHULMNAarbHON YCIyru.

3.3. MNpuHATME N pacCMOTPEHNE KOMMNIIEKTA JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lprnem OOKYMEHTOB ANns NpeaocTaBfieHNa MyHuuunanbHon ycnyrn dyepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (nNpeactaBuTenb 3aaBuTens) obpawaetcs B MOLL ¢ 3anpocom o
npegocTaBfNeHnn MyHUUMNAnNbHON YCNyrM WM NpeacTtaBnsgeT AOKYMEHTbl B COOTBETCTBUM C
nyHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTHnk MOL|, Beagywmmn npuem 3asBneHuni:
onpegenseT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTbL 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMTHOMOYUM LA, NOAALWEro JOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE 2.5.
PernameHTa;

3anorHAeT 3neKTPOoHHY0 hopmy 3assreHns B AIC MoL;



npu NpeaoCcTaBneHNn JOKYMEHTOB, YKka3aHHbIX B NyHKTe 2.5. PernameHTa Ha ByMaxkHOM
HocuTerne, OCyLUEeCTBMSET CKaHMPOBaHWE NPeACTaBEHHbIX JOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AUC MoL;
nepefaeT 3asBUTENO HA NPOBEPKY U NOANNCaHME;
nocrne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AUC MOL| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe uin
3NEeKTPOHHbIe 06pasbl OTCKaHMPOBAHHbBIX AOKYMEHTOB, (POpMUpPYET SNEKTPOHHOE Aero;

BO3BpawWwaeT nognncaHHoe 3asaBrieHne n opurmHarsbl 6yMa)KHbIX OOKYMEHTOB;
BblOAET 3aABUTESTHO PaCnnUCKy B npneme JOKYMEHTOB.

A}J,MI/IHI/ICTpaTI/IBHbIe npoueaypsbl, yCTaHaBJiMBaeMble HaCTOoALLNM MYHKTOM,
BbIMOJTHAKOTCA B AE€Hb 06anJ,eH|/|;| 3adaBuUTENA.

Pe3yanaTaMV| BbIMOJNIHEHNA aAMUWHUCTPATUBHbLIX Mpouenyp ABNAKOTCA: rOTOBOE K
oTnpaBKe 3adBlieHNUE N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
McnonkoMm B aneKTpoHHOW bopme (B cOCTaBe MaKeTOB 3MIEKTPOHHbIX Aef) B TeYyeHue OLHOro
paboyero AHS co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pe3yanaTaMV| BbIMOJNIHEHNA aOMUWHUCTPATUBHBLIX nNpoueayp 4ABlAOTCA. 3adBrieHne ”
nakeT OOKYMEHTOB (SJ'IeKTpOHHOG ,D,eJ'IO), HanpaBJieHHblEe B Mcnonkom, nocpeacTtBOM CUCTEMBbI
SJTIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. lNpnem OOKYMEHTOB NS NpeaoCcTaBfieHNa MyHUUUNANbHOW YCIyrn B 951IEKTPOHHOM
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asButenb Ana nogayvn 3asBNEeHUs B 3NEKTPOHHOW popme BbIMOMHAET
cnegywLwne aencTsuns:

BbIMOJTHAET aBTOPU3aLINIO;
OTKpbIBaeT cbopmy ANEeKTPOHHOro 3asAaBJIEHUA,

3anornHaeT cbopmy ANEKTPOHHOIo 3adABJrieHUA, BKNHOYakoLWyo cBeaeHn, HeobxoaumMble U
oba3aTenbHble AN npenocrtaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru;

npuKpennseT AOKYMEHTbI B 9NIEKTPOHHON (bOopMe UMK ANIEKTPOHHbIE 06pasbl AOKYMEHTOB
K (pbopme 3neKkTpOoHHOro 3asiBrneHns (npu HeobxoammocTn);

noaTBepxaaeT aKT O03HAKOMIIEHMSI M CcOrflacust C  YCNOBUSIMU U MOPSIAKOM
npenocTaBneHnsl  MyHUUMMANbHOM  YCrnyrM B 3NEKTPOHHoW dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacum B oopMe 3NEKTPOHHOTO 3asiBreHus);

noaTeepxaaet JOCTOBEPHOCTb COOBLLIEHHbIX cBeeHUn (ycTraHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe 3MEKTPOHHOIO 3asiBNEHMS);

OTNpaBnsieT 3amnofiHeHHOe 3NEKTPOHHOE 3asiBieHWe (HaXknmaeT COOTBETCTBYHOLLYHO
KHOMKY B hOpME 3NEKTPOHHOIO 3asiBrIeHNs);



9NEKTPOHHOE 3asiBfieHne NognucbiBaeTca B COOTBETCTBUM C TpeboBaHuAMM nyHkTa 2.5.3
PernameHnTa;

nony4yaet ysegomMrieHmne 00 OTrnpaBKe 3J1EKTPOHHOIo 3asaBJ1IEHUA.

dopmaTHO-Normyeckasi Nnposepka chopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLIECTBIISIETCA Nocne
3arnorfHeHNs 3asBUTENEM KaXXa0ro U3 rnonen snekTpoHHoW hopmMbl 3asiBrneHnd. MNpu BbisBNeHUN
HEKOPPEKTHO 3amnoSTHEHHOIO MONS 3NEeKTPOHHON POPMbI 3asiBfieHUs 3asiBUTENb yBEOOMNSETCS
O XapakTepe BbISIBIIEHHON OWNBKN 1 Nnopsaake ee ycTpaHeHUs NocpeacTBOM UH(POPMAaLNOHHOIO
COoOb6LLEHNA HENOCPEOCTBEHHO B 3IEKTPOHHOM (bOopMeE 3asiBIIEHUS.

A,D,MI/IHI/ICTpaTI/IBHbIe npouenypsl, yCTaHaBJIMBaeMble HaCTOoALLNM MYHKTOM,
BbINMOJTHAKOTCA B AE€Hb O6pa|.l.l,eHl/Iﬂ 3adaBuTens.

Pe3yanaTaMV| BbIMOJTHEHNA aAMUHUCTPATUBHBLIX rpouenyp ABJIAKOTCA: 3J1€KTPOHHOE
Aeno, HanpasJrieHHOE B Mcnonkom nocpeancTtBoM CUCTEMbI SJTEKTPOHHOIO B3aUMOLENCTBMUSI.

3.3.3. PaccmoTpeHune komnnekra 4OKYMEHTOB VICNONKOMOM.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSHEHNA agMUHUCTPATMBHOM npoueaypbl sBnsieTcs
NoCTynfneHne 3asBneHuss W  UHbIX [OOKYMEHTOB, HeobxoauMMmbIX [Ana nNpedocTaBrieHus
MYHUUUNANbHOW YCRyru.

,D,OJ'I)KHOCTHbIM JINLOM (pa6OTHI/IKOM), OTBETCTBEHHbIM 3a BbIMNOJIHEHNE
a}J,MI/IHI/ICTpaTI/IBHOI7I npouenypbl ABNAETCA CEKpeTapb Mcnonkoma (/:l,anee - JOJPKHOCTHOE 1nuo,
OTBETCTBEHHOE 3a npunem D,OKyMeHTOB)Z

3.3.3.2. [O/MKHOCTHOE I51UO, OTBETCTBEHHOE 3a MNpuMEM [JOKYMEHTOB, B criyvyae
obpalleHna 3aasuTensd ¢ 3asiBrieHem B Vicnonkom:

onpeaensieT npeameT obpalleHus;
yCTaHaBnMBaeT NNYHOCTb 3asBUTENS;
NPOBOANT NPOBEPKY NOMHOMOYMIA LA, NoAALWEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUSIM, ykasaHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBMS MpeACTaBEeHHbIX [OOKYMEHTOB YCTAHOBMNEHHbIM
TpeboBaHusAM (Haanexailee odopmieHve KOMuUA [AOKYMEHTOB, OTCYTCTBME B [OKYMEHTax
NOAYUCTOK, NPUMUCOK, 3a4EPKHYThIX CITOB M UHLIX HE OFOBOPEHHbLIX UCMPaBEHUN);

3anorHSAET 3NEeKTPOHHY (hopMy 3asiBIEHUS B aBTOMaTU3MPOBaAHHON MHAOPMaLMOHHOW
cucteme, npeaHa3HayYeHHOM AN1s OKa3aHWUsl rocyAapCTBEHHbIX M MyHULMMANbHbIX YCNYT;

npu npeagocrtaBeHNn OJOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 PernameHTa Ha 6yMa)KHOM
HOCcUTene, oCylwecTBliAeT CKaHnpoBaHue npeacrtaBii€HHbIX JOKYMEHTOB;

pacne4yaTbliBaeT 3adaBJieHNE;
nepenaet 3adBUTESTIO Ha NPOBEPKY N noarnncaHne;
nocne nognncaHuAa CKaHnupyeT noanncaHHoe 3asaBrieHUNe;

3arpyxaet B aBTOMaTU3nNpoBaHHYIO MHd)OpMaLl,I/IOHHyPO cuctemy, npegHasHa4YeHHy angd
OKal3aHua rocygapCTtBEeHHbIX W  MYyHUUMNAIbHbIX YCNyr AOOKYMEHTbl, MnpeAcTaBJieHHbIE B



3MNEKTPOHHONM (hOpMe MK 3NEKTPOHHbIe 06pa3sbl OTCKAaHMPOBAHHbLIX OOKYMEHTOB, cdhopmupyeT
3MNEeKTPOHHOE Aeno;

BO3BpaLlaeT noanncaHHoe 3asaBfieHne U opurnHarsbl 6yMa)KHbIX OOKYMEHTOB 3adBUTESTHO;
BblOAET 3aABUTENTIO PaCnnUCKy B npneme JOKYMEHTOB.

B cny4yae Hanm4uA OCHOBaHMN NS OoTKasa B npunemMe JOKyMeHTOB AOOJTKHOCTHOE J1nuUO,
OTBETCTBEHHOE 3a npmemMm AOOKYMEHTOB, yBeOoOMIIAeT 3adABUTENA O Haln4um I'IpGI'IFITCTBVIVI and
npunema 3adaBlieHUA 1N BO3BpallaeT eMy OOKYMEHTbI C 00bsCHEHNEM cogepXaHnA BbIABITEHHbIX
OCHOBaHuin ONsa OTKas3a B npunemMe JOKyMEHTOB.

3.3.3.3. [JomkHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, Mocsie nocTynneHns
AOKYMEHTOB Ha pacCMOTpEHME:

npucBamMBaeT 3asBfIEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpon Aen u craTtyc
«lNpoBepka OOKYMEHTOBY, YTO OTpaXKaeTcHa B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3y4vyaet MnocCTynuBlUnE JJIEKTPOHHbIE A€na, B TOM 4UCNE MPUITOXKEHHbIE 3adABUTENIEM
OOKYMEHTbI B SﬂeKTpOHHOVI cbopme N SNEeKTPOHHbIE 06pa3b| OOKYMEHTOB,;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb 3IIEKTPOHHbIX 0OPa30B AOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBun  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpenctsoMm obpaweHua k EguHomy noptany (B crnydae, ecnu 3aaBuTenem npeacTtasneHbl
3MIEKTPOHHbIE OOKYMEHTbl, MNOLMUCaHHbIE YCUIEHHOM KBannMOUUUPOBAHHOW 3I1EKTPOHHOM
noanucbHo).

Mpn  HanNWuuM  OCHOBaHUW, NPEenYCMOTPEHHbLIX MyHKTOM 2.7.1  PernameHTa,
noaroTaBnMBaeT MNPOEKT pelleHnss o6 oTkase B npuvemMe [OKYMEHTOB, Heobxoaumblx Ons
npegocTaBfeHns MyHULUMNAnbHON yCryru.

B cnyyae, ecnu B pesynbTaTe NpoOBEPKU YCUNEHHOM KBAaNNOULNMPOBAHHOW 3NEKTPOHHON
noanncu BbISIBIEHO HecoOnoaeHne YCroBUW ee [eNCTBUTENbHOCTU, MPOEKT pelueHus o6
oTKa3e [OOSMKEH cofepxaTb MyHKTbl cTtatbM 11 degepanbHoro 3akoHa Ne 63-P3, koTopbie
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT pelleHust 06 oTkase B NpUemMe JOKYMEHTOB, HEOOXOAMMbIX ANs NpeaocTaBreHus
MyHUUMNAnbHOW YCNyrn, ¢ ykasaHueMm npuuvH oTkasa (B criydae, ecriv OCHOBaHWS Afis oTkasa B
npueme AOKYMEHTOB, HEOOXOAMMbIX ANs NpeaocTaBreHnsl MyHUUMNanbHON YCNyrn, CBS3aHbl C
HapyLUeHNEM YCTaHOBIEHHbIX TPeboBaHMN K TakMM AOKYMEHTaM, OCHOBaHWsi ONS OTKasa B
npuemMe [OOKYMEHTOB [OMKHbl coAepXaTb WHOPMauulo O HaMMEHOBaHUW [OOKYMEHTOB
(MHcbopmaummK, cBedeHuid), KOoTopble He npeacTaBrieHbl, coaepXaT HeOOoCTOBEpPHble U (Mnn)
NpOTUBOPEYMBbIE CBeaeHusi, OOPMIeHbl C HapylleHWeM YCTaHOBMEHHbIX TpeboBaHuiA),
HanpaBnseTCcs Ha cornacoBaHMe B YCTaHOBMEHHOM MOpsiAKe MOCPeacTBOM  CUCTEMBI
3MEKTPOHHOIo AOKyMeHToo6opoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npyeme JOKYMEHTOB, HeO6Xo4MMbIX ANns
npeaocTaBneHnss MyHUUMNanbHOW YCMyru, OCyLeCcTBMNSeTCs B nopsigke, npeayCMOTPEHHOM
nyHkTom 3.5.3. PernamenTa.

B cnyyae oTcyTCcTBMSI OCHOBaHWU ANA OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHKTOM 2.7.1 PernameHTta, OO/MKHOCTHOE JSiMLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B
TeyeHne ogHoro paboyvero AHSA CO OHA NOCTYNMEHUS 3asBMEeHUs, HanpaBnsieT 3asBUTENIO,



yKasaHHbIM B 3asiBrieHUn cnocobom, yBeLoMIieHMe O MOCTYNIeHUM 3asiBNeHUsi, coepallee
BXOASALMI PErncTpaumoHHbIi HOMEep 3asiBNeHusi, gaTy MNOoNyvYeHust 3asiBNeHusi, nepeyeHb
HaMMeHOoBaHWI bannoB, NPeaCcTaBNeHHbIX K HEMY [JOKYMEHTOB, AaTy MosfyYyeHus pesynbtata
MYHULMNANbHOM YCIyru.

3.3.3.4. VicnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanNU4MM TEeXHUYECKON BO3MOXHOCTU OCYLIECTBNAETCA B aBTOMAaTUY4EeCKOM pexume C
Ncnosib30BaHNEM aBTOMaTU3MPOBAHHOW MHMOPMAUMOHHOW CUCTEMbl, NpeaHas3HavYeHHoOW ans
oKasaHus rocy4apCTBEHHbIX U MYHULMNANbHbBIX YCAYT.

3.3.3.5.  AOMUHMCTpaTMBHbIE  Npouenypbl, YycTaHaBnvBaemble  nyHkTom  3.3.3
PernameHTa, BbINOMHAIOTCA B Te4EHWE OAHOro paboyero AHSA CO AHS NOCTYNNeHUs 3asBreHuUs
Ha paccMOTpeHMe.

PesynbTaTamun BbINOMHEHWUST agMUHUCTPATMBHBLIX NPOLEAYp SBMASIOTCA: MPUHSATHIA Ha
paccMoTpeHne KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelleHns o6 oTkase B NpuemMe JOKYMEHTOB,
Heo6XoaNMbIX ANA NpeaoCcTaBnNeHnUs MyHULUMNAnbHOW YCryri.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLME B NpegoCcTaBneHnm
MyHULMNAnbHOW yCcryru

3.4.1. OcHoBaHMEeM Hayana BbINOMHEHUST aAMUHUCTPaATUBHOW npoueaypbl SBRSieTCS
nonyyeHne [AOMMKHOCTHbIM  NUUOM  (pabBOTHMKOM), YMONIHOMOYEHHbIM Ha  BbIMOJSIHEHUE
aAMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATMBHOW Mpoueaypbl, ABNsSeTca cekpetapb Mcnonkoma (ganee - AOMKHOCTHOE
N1LO, OTBETCTBEHHOE 32 HanpaBIieHNEe MEeXBEOOMCTBEHHbIX 3anpOCOoB).

3.4.2. [OmMKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpaBfieHUe MeXBe4OMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B 9NEKTPOHHOM opMe MocCpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO  OfIEKTPOHHOIO  B3aMMOAEWNCTBMSA  (MPpU  OTCYTCTBUM  TEXHUYECKOWN
BO3MOXHOCTM — WMHbIMM criocobamu) 3anpocbl O NpeaoCcTaBfieHUN OOKYMEHTOB U CBeLEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 PernameHra.

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnMBaemble HacTOALLMM MYHKTOM,
BbINOMHSAKTCA B IEHb MPUHATUA 3asBNEHNS HA PaCCMOTPEHME.

PesynbTaTtamu BbINOMHEHMST aOMUHUCTPATUBHBIX NPOLEeAYp ABMSIOTCSA: HanpaBneHHbIe B
opraHbl BNacTi u (Unun) NoaBeAOMCTBEHHbIE OpraHam BriacTu opraHuM3aumm 3anpochi.

3.4.3. CneumanncTbl NOCTaBLUMKOB [aHHbIX Ha OCHOBAHUW 3anpoOCOB, MOCTYMUBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3NEKTPOHHOMO B3aUMOAEWCTBUS, NpeaoCcTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) unu HanpaenswT yBegoMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHopmarmm, HeobxoauMbIX NS NPegocTaBneHns MyHULMNANbHOM yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnmBaemble HacToALWMM MYHKTOM,
BbIMOSHSIOTCSA B CNeAyHLLIME CPOKM:



no OOKYMeHTaMm (CBedeHusAM), HanpasBnsembiM cneumanuctamum PocpeecTtpa, He Gonee
Tpex paboymx gHewn;

Nno ocCTalnbHbIM MOCTaBWMKaAM - B TedeHne nATU [OHeWn CO [OHS  MNOCTynfeHus
MeXBEeJOMCTBEHHOIo 3arnpoca B OpraH Wnv opraHusaumioo, npefocTaBnsiowme OOKYMEHT U
MHopMaUUIo, eCNN UHbIE CPOKU NOLTOTOBKM M HanpasieHMs OTBETa Ha MeXBEeLOMCTBEHHbIN
3anpoc He yCTaHoBMeHbl (edepanbHbIMM 3akOHaMu, MpaBoBbiIMU akTamu [lpaBuTenscTBa
Poccunckon ®depepaumm M NpUHATBIMKM B COOTBETCTBMM C  dpefepanbHbiMU - 3aKOHaMU
HOpMaTUBHbLIMW NMPaBoBbIMK akTaMu Pecnybnvku TatapctaH.

PesynbTatamn BbINOMHEHUS a4MUWHUCTPATUBHLIX Mpoueayp SBASKTCA: OOKYMEHTbI
(cBepeHus), HeobxoanMble ANa NpeaocTaBeHna MyHULMnansLHoOn ycnyrm, nnbo yesegomneHme
o6 oOTKase, HanpaBfneHHble [OIPKHOCTHOMY §nuvuly, OTBETCTBEHHOMY 3a HanpasrieHue
MEXBELOMCTBEHHbIX 3aNpoOCOB.

3.4.4. [OmKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBe4OMCTBEHHbIX
3anpocoB:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fEeKTPOHHOro
B3aMMOOENCTBUA  OOKYMEeHTbl  (cBedeHus), HeobxoouMmble  ANS  NpefoCTaBreHus
MyHUUMNaneHOW ycnyru, nubo yeBegomrieHne o6 OoTkase Mnpu OTCYTCTBUM AOKYMeHTa u (1nu)
MHopMauunu;

npu HanMuynMnm  OCHOBAHWW, NPeAyCMOTPEHHbIX MyHKToM 2.7.1. PernameHTa,
nogrotaBnMBaeT MNPOEKT peleHnss o6 oTkase B nNpueme [OOKYMEHTOB, Heobxoaumblx Ond
npegocTaBfieHnUss MyHUUMNANbHOW YCNyrn.

MpoekT peleHns 06 oTkase B NpUeMe JOKYMEHTOB, HEOOXOAMMbBIX ANs NpeoCcTaBneHus
MYHMLUMMNANbHON YCNyru, C ykasaHMeM NpuYnH oTkasa (B criyvyae, eCnm OCHOBaHWUA ANs OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX ANA NPeaoCTaBNeHNs MyHULMNANbLHOM YCyru, CBA3aHbl C
HapyLWeHNEM YCTaHOBIMEHHbIX TpeboBaHMI K TakMM OOKYMEHTaM, OCHOBaHWA AN OTkasa B
npueme AOKYMEHTOB [AOSMKHblI coaepXaTb WHGOpMaumio O HaMMEHOBaHUM [OOKYMEHTOB
(nHbopmaumn, ceegeHun), KOTOpble HE MpPeAcTaBreHbl, cooepXaT HeLOCTOBEPHbIE WU (MNn)
NpOTUBOPEYMBbLIE CBeAEHUsl, OOpPMIEHbl C HapyLUEHWEM YCTaHOBIEHHbIX TpeboBaHUn),
HanpaBnsieTCsA Ha CcorracoBaHWe B YCTaHOBMIEHHOM MOpsiAKe MOCPEACTBOM  CUCTEMbI
3NEKTPOHHOIO JOKYMEHTOO6OopOoTA.

CornacoBaHue npoekTa pelleHus o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOaUMbIX AN
npegocTaBnNeHns MyHUUUNAnNbHOW YCNyru, OCYLLEeCTBRSeTCS B nopsgke, npegyCMOTPEHHOM
nyHkToM 3.5.3. PernameHra.

AOMUHUCTPATUBHbIE npoueaypsbl, yCcTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMOJHSIOTCSA B TeYEHME 0HOro paboyero AHs.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHUUMNaneHon ycnyrn, nnbo ysegomneHve
o6 oOTkase, HanpasBneHHble [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasreHue
MEXBELOMCTBEHHbIX 3anpoCoOB, MPOEKT peweHns o6 oTkase B NpuemMe [AOKYMEHTOB,
HeobXxoaMMbIX AN NpeaoCTaBNeHNs MyHULMNANbHOW YCNyri.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanMyMM TEeXHUYECKON BO3MOXHOCTM OCYLIECTBMASIETCA B aBTOMATU4YECKOM pexunme C
NCNONb30BaHMEM aBTOMAaTM3NPOBAHHOW MHM(OPMALMOHHON CUCTEMbI, NpeagHa3Ha4YeHHoM Ons



OKa3aHus rocygapCTBEHHbIX U MyHUUMNANbHLIX YCIyr, B TOM 4YXCre C MOMEHTa perncrpaumm
3asiBfeHns B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOSMIHEHUS aAMUHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHkTe 3.4 PernameHTa, COCTaBnseT WeCTb pabounx gHen

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl SBseTcA
NocTynfneHne oT OSMKHOCTHOrO fnunua, OTBETCTBEHHOIO 3a HanpaBSieHWe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMmblx ANnd nNpefocTaBfeHus MyHULMNanbHON
ycnyru.

[ OMKHOCTHBIM NULOM, OTBETCTBEHHBLIM 33 BbINOMHEHNE aAMUHUCTPATUBHOWM NpoLeaypsl,
sBnsieTcs cekpeTapb Vcnonkoma (ganee - OOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOATOTOBKY
pesynbTata NpeAoCTaBNeHUst MyHULMMANBHOW YCIyru).

3.5.2. [JomKHOCTHOE NNLI0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTata NpeAocTaBeHUs
MYHULUMMANbHON YCNYTuA:

paccmaTpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHNUss MyHUUMNANbHOW YCNyru;

Npy BbISBEHWM OCHOBaHUW NS OTKasa B NpeAoCTaBfEeHUM MyHULMNAnbHOW YCryru,
yKasaHHbIX B MyHKTe 2.8.2 PernameHTa, noarotaBnuBaeT MPOEKT pelleHna ob oTkase B
npegocTaBeHnn MyHULMNanbHON YCNyru;

B CNnyyae OTCYTCTBMS OCHOBaHuWM ANa OTKasa B MNpefocTaBfieHnun MyHUUMNasibHOM
ycnyru, npegyCMoTPEHHbIX NYHKTOM 2.8.2 PernameHTa, no utoraMm pacCMoOTPEeHUs JOKYMEHTOB,
HeoOXoauUMbIX AN NpefocTaBneHns MyHUMUMNanbHOW  ycryry, noarotaBnvMBaeT  MNPOEKT
pesynbTarta NpefoCcTaBneHns MyHULUMNAnbHON yCyrn B COOTBETCTBUM C NOAMYHKTOM 1 MyHKTa
2.3.1 PernameHTa;

HanpasnseT NOAroTOBMEHHbLIN MPOEKT pe3dynbTaTa NpeaoCTaBNEeHUs MyHUUUNAnNbHOM
yCryrm Ha corfnacoBaHuve B YCTaAHOBJIEHHOM Mnopsiake NocpeacTBOM CUCTEMbl 3fIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,

BbINOMNHATCSA B TeyeHue 18 pabounx gHen.

PesyanaTaMM BbIMOJIHEHNA aAMUHUCTPATUBHbIX Npoueayp ABNAETCA: NMPOEKT pelleHnd
O npegocTaB/IEHUN XKNINOIo nomMeLleHns.

3.5.3. CornacoBaHue 1 nognucaHue npoekTa peLleHns ob oTkase B npueme JOKYMEHTOB,
HeobxoouMMbIX Onsi  NpefoCTaBfeHUst  MyHUUMNanbHOW  yCryri, npoekTta pesynbrarta
npegocTaBneHns MyHUUMNanbHON ycnyru (ganee — npoeKTbl AOKYMEHTOB) OCYLLECTBMSETCS,
OTBETCTBEHHbLIM 3@ NOATOTOBKY pe3ynbTata MyHUUUnanbHom ycnyri, FnaBon noceneHus.

[MoAaroToBneHHbIE MPOEKTbl LOKYMEHTOB, UMEKLWME 3aMeyaHusd, BO3BpallaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAMOTOBKY pe3ynbTata MyHuuunanbHow ycnyru. Mocne
YCTPaHEHNs1 3aMeYaHUn MNPOEKTbl JOKYMEHTOB MOBTOPHO MepeaarTCca ANA COrfacoBaHUsA U
noanncaHus.

MaBa noceneHuns NpuM pacCMOTPEHMM NPOEKTOB AOKYMEHTOB npoBepsaeT cobniogeHve
PernameHTa [OOMKHOCTHbIMM  nunuamu  Mcnonkoma B 4acTU  CPOKOB  BbIMOSHEHMS
agMWHUCTPATUBHBIX Npouenyp, WX nocrneaoBaTenbHOCTM U MOMHOThLI, HANMYMSa CornacoBaHumn
YMOSTHOMOYEHHbIX AOMKHOCTHBIX NnL, OpraHa B cucTeMe 3feKkTpOHHOIo AOKyMeHToobopoTa.

B cnyyae BbISIBNEHWS HapyleHUWN B 4aCTW CPOKOB BbIMOMHEHUS aAMWHUCTPATUBHbIX
npoueayp, Ux nocnegoBaTenbHOCTU M NOMNHOTLI [[NaBa NoceneHns MHUUUMPYET NpUBEeYEeHne K
OTBETCTBEHHOCTM MWL, AOMNYCTMBLUMX HApPYLUEHUS, B COOTBETCTBUM C NYHKTOM 4.3 PernameHTa.

AOMWHUCTPaTUBHbIE npouenypsbl, yCTaHaBnMBaemble HacToALLNM MYHKTOM,
BbIMNOJSTHAKOTCA B TeYEHNe ABYX paboyumx aHeN.



PGSyJ’IbTaTaMVI BbINONITHEHUA aOMUHUCTPATUBHbLIX npouenyp 4ABnATCA. pelleHue 00
OTKa3e B npuneme OOKYMEHTOB HeobxoauMbIX AN npenocrtaBlieHnAa MyHVILl,VII'IGJ'IbHOVI ycnyru,
peweHne 06 oTkase B npenocraBiieHnn MyHVILI,VII'IEU'IbHOVI ycnyru, peweHne o npeaocrtaBneHnn
XWUNOro nomMeLeHn4.

3.5.4. [JOMKHOCTHOE 10, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npefoCTaBreHus
MYHULIMMNANbHON YCNYru:

B crnyyae Bblbopa 3asBuTenem cnocoba nosnydyeHusa pesynbTata npeaocTaBfeHns
MyHuuunaneHon ycnyrn B Mcnonkome, B M®L| obecneumBaeT nogrotoBky ABYX 3K3eMMNApoOB
NPOEKTOB [OroBopa Ha BymMaKHOM HocuTerne 1 HanpasnseT Ha NoAnMcaHue YynosTHOMOYEHHOMY
AOIMKHOCTHOMY nuuy Ncnonkoma;

B cny4yae Bblbopa 3asiBuTenem cnocoba nonyyeHuss pesynbtata MyHULMNANbHOW yCryru
B MOL| HanpaBnsieT noanucaHHble NPOEKTbl JOKYMEHTOB Ha OyMaXXHOM HocuTene Ansi Bblaauu
B MoL.

AOMVHUCTPaATUBHbIE  MNpoueaypbl,  yCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOSTHAOTCS B TeYeHMe ABYX paboumnx AHEN.

PesynbTatamn BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SBNATCA:  MPOEKTbI
AO0roBopoB, NpeayCMOTPEHHble NyHKTOM 2.3.1. PernameHTa, Ha GymaxHOM HocuTene.

3.5.5. NcnonHeHue npouenyp, ykasaHHbIX B nyHkTtax 3.5.2 - 3.5.4 PernamexTta, npwu
HanNU4MM TEeXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMAaTUYEeCKOM pexume C
Mcnosib30BaHMEM aBTOMAaTU3MPOBAHHOW MHMOPMAUMOHHON CUCTEMbI, NpeaHa3Ha4YeHHoOW ans
oKasaHWsi rocy4apCTBEHHbIX Y MYHULMNANbHbBIX YCAYT.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUs agMUHUCTPATMBHOM Mpoueaypbl SABRSieTCS
noflyYeHne [OOIMKHOCTHbIM NUMLOM, OTBETCTBEHHbIM 33 BbINOMHEHNE aAMUHUCTPATUBHOM
npoueaypsbl, AOKYMEHTa, NoATBEPXKAAKLLEro NPeAoCTaBeHne MyHUUMNansHOM YCyri.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 32 BbINOSTHEHNE aAMUHUCTPATUBHOM NpoLeaypbl,
ABNSIETCA ceKkpeTapb Vicnonkoma (goanee - OOMMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblgaudy
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [JomkHOCTHOE NNLIO, OTBETCTBEHHOE 3a Bblaavy (HanpaBrieHne) 4OKYMEHTOB:

obecneunBaeT perMcTpaumio M BHECEHWe CBEedEeHWA O pesyrbTaTe npefoCcTaBreHus
MyHUUMNAnNbHOW YCnyrM B MNOACUCTEMY BeAEHUsI [OOKYMeHTauuum aBToMaTU3UPOBAHHOW
MHPOPMALIMOHHON  CUCTEMbI, NPeAHa3HaYeHHOW AN OKasaHus ToCYdapCTBEHHbIX W
MYHULMNANbHbIX YCAYT;

n3BelLlaeT 3aaBuTensa (ero npegcraBuTensl) CnocoboMm, ykasaHHbIM B 3asiBfieHUMU, O
pesynbtate npenocTaBfeHUss MyHUUMNANbHOW YCNyrM W O BO3MOXHOCTU  NOMyvYeHus
pesynbTata npegocTtaBneHna MyHuuyunanbHou ycnyru B Vicnonkome unn 8 ML,

WcnonHeHve npoueayp Npyv Hanmymm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBMASETCH B
aBTOMaTU4YECKOM peXumMe C MUCMNoSib30BaHMEM aBTOMAaTU3MPOBaAHHOM WH(OPMaLNOHHON
CUCTEeMbI, NpegHa3Ha4YeHHON AN OKa3aHWsA rocy4apCTBEHHbIX N MyHULMNANbHbIX YCIYT.



AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnmBaemble HaCTOALLMM MYHKTOM,
BbIMOMHSATCA B TeYeHue opHoro paboyero AHA CO  AHA  NoanvMcaHust  OOKYMEHTa,
noAaTBepXaatollero npegoctaerneHve (0Tkas B NpedoCcTaBNeHWM) MyHUUMMAanbHOW YChyru,
YNOSTHOMOY€EHHbIM AOMKHOCTHBLIM nuuoM Micnonkoma (Mcnonkomom).

PesynbTaTamn BbINOMHEHMST aAMWHUCTPATUBHLIX MpoOLEAyp SIBMSIOTCA: pasMelleHune
CBeAEeHU O pesynbTaTe npefocTaBleHNs MYHULMMNANbHOM YCnyrM B WHMOPMaLMOHHBLIX
cuctemax, u3BelleHve 3asBuTens (ero npeactaBuTens) o pesynbTaTe MpeaocTaBiieHus]
MyHULMNanbHOM ycryru u cnocobax ero nonyyvyeHus.

3.6.3. MNopsgok Bbigayn (HanpaeneHus) pesynbTata NpegocTaBneHns MyHULMNANbHOM
yCnyru:

3.6.3.1. MNpun obpallieHnn 3aaBuTeNnsa 3a pesynbTaToM MyHuumMnanbHon ycnyrn B MOL],
paboTHk MOLl BblgaeT 3asBuTento pesynbTaT MyHULMNANbHOW YCYrn.

MoanncaHne npoekta gorosopa ocyliectendeTcd 3assutenem 8 ML,

Mpn nognucaHun pgorosopa padboTHMk MOLl npoBoauMT NpoBeEpKYy MOMAHOMOYMK NULA,
nognucbiBarolLero  OOKyMeHTbl. B cnyyae obpalleHus npeacrasutens  3asaBuTend,
YNOMHOMOYEHHOIO Ha nognucaHue [AOKYMEHTOB, CKaHWpyeT [OOKYMEHTbl, Y4OCTOBepsioLiune
NOSIHOMOYNA NPeacTaBUTENS 3aaBUTENSA U BHOCUT cBefeHust 0 Hux B AIC ML,

3asBuTenb (NpeacrtaBuTenb 3asBUTENS, YNIONHOMOYEHHbIA Ha NoAnMcaHNe JOKYMEHTOB)
NoANUChLIBAET ABa 3K3eMMnnsipa AOroBopa, CKpennseT CBOen NoanuchHo.

PabotHnk MOLl npoctaensieT gaTy nognvcaHus 4OroBopa WM BbldaeT OOMH 3K3eMnnsp
3asBUTENO (MpeacTaBUTENO 3asBUTENS).

Mocne nognucaHua 3asBUTENEM Jgoroeopa, He no3gHee OAOHOIoO pa6oqero OHA, M(DU,
HarnpasendaeT B Mcnonkom AK3eEMMNAp goroesopa.

lMpoekTbl OOroBOpOB, HamnpaBfeHHble 3adBUTENO, OOMMKHbl ObiTb UM MoAMUCaHbl U
npegcraeneHsl B M®L| He no3gHee yem B TedeHue 30 AHEN CO OHA MOMyYeHus 3aaBuTenem
NPOEKTOB yKa3aHHbIX 4OrOBOPOB.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOALWMM NYHKTOM,
OCYLIECTBAAIOTCA B NOpsAKe OYepegHoCTW, B [OeHb npubbiTus 3asBuTenss B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp SABnsTCA: domkcauunsa dakra
Bbldayn pesynbTaTa npegocTaBneHns MyHuuunansHou ycnyrm 8 AUC MOL, nognucaHHbIn
3asBuTenem 1 HanpasneHHbIN B icnonkom Jorosop.

3.6.3.2. lpn obpaweHun 3asBuTENd 3a pesynbTaTOM MyHULMMANbHOW YCNyrn 4yepes
PecnybnvkaHckun noptan 3asBUTENO B JIMYHbIA KabWHET aBTOMaTUMYecKM HanpasnseTcs
SNEKTPOHHbIN ~ 0Bpa3  OOKyMeHTa,  SBMSKOLWErocs  pesynbTaToM  npegocTaBreHus
MYHUUMNANbHOW  YCryrn, MOAMNUCaHHbIA  YCUITEHHOW  KBANUOUUMPOBAHHOW  3rEeKTPOHHOM
noAnncbIo YNorMHOMOYEHHOrO AOMKHOCTHOrO nuua Mcnonkoma (Mcnonkomom).

3asButenb BnpaBe noanucaTb NPOeKkTbl goroBopa B JluyHOomM  kabuHeTte
PecnybnvkaHckoro nopTtana YCWUNEHHOW KBanuUUMPOBAHHON 3NEKTPOHHOW MNOAMNUCHI0 B
TeyeHue 30 kaneHgapHbIX AHEN.



Mo nctedeHnn 30 kaneHOapHbIX OHEW 3asBUTEMN MocTynaeT UHopMauus O TOM, YTO
NCTEK CPOK NoANMCcaHns 4orosopa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HaCTOALLMM MYHKTOM,
BbINOSTHAIOTCA B A€Hb MOANMMCAHUS OOKYMEHTa, NoATBepXKaatowero npegocrasneHme (oTkas B
nNpegocTaBneHnn)  MyHUUMNANbHOM  YCRyrn,  YNONIHOMOYEHHbIM  [OJDKHOCTHBIM — JIMLOM
Wcnonkoma (cnonkomom).

PesynbTatamn BbINOMHEHUS agMUHUCTPATUMBHBIX NpoLedyp SBNSATCHA: HanpaBleHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTA,
NOATBEPXOALEero npeaocTaBfeHne MyHUUMManbHOMW ycnyrm (B TOM 4ucne oTka3 B
npeaocTaBneHN MyHULMNANbLHON YCyru).

3.6.3.3. lpu ob6palwieHnn 3asBuTenss 3a pes3ynbTatoM MyHUMUMNAnNbLHOW YCnyrm B
Mcnonkom, [JOIMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHue) LOKYMEHTOB,
BblAaeT 3asBUTEN0 pesynbTaT MyHuumnanbHon ycnyru. Mo TpeboBaHuio 3asaBuTensd BMecTe C
9K3eMMNAspOM 3NEKTPOHHOro [AOKYyMeHTa Ha OymaxHOM HocuTerne emy MoxeT OblTb
npefoCcTaBfieH 3K3eMNIISAP ANEKTPOHHOro AOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTESb.

MoanucaHne NpoekTa OoroBopa OCYLLECTBRsieTCsa 3asBuTenemM B Micnonkome.

Mpu nognucaHum JoroBopa [AOMMKHOCTHOE JWLO, OTBETCTBEHHOE 3a  Bblgaudy
(HanpaBneHne) [OOKYMEHTOB, NPOBOAWUT MNPOBEPKY MOMIHOMOYMIA nuua, MNOAMUCHIBAOLLErO
AOKYyMeHTbl. B crnyyae oOpaleHus npeactaButenst 3asBuTENsl, YNOSIHOMOYEHHOro Ha
nognucaHue  OOKYMEHTOB, CKaHMpyeT  [OOKYMEHTbl, YAOCTOBEpSiOME  NOSIHOMOYMS
npeactaBuTens 3asiBUTEnsl, W BHOCUT CBEOEHUS O HUX B aBTOMATM3UPOBAHHYIO
MH(OPMALMOHHYIO  CUCTEMY, MNpPeAHAa3HaYeHHyl [ OKasaHWsl [OCYAapCTBEHHbIX W
MyHULUMNAnbHbIX YCYT.

3asButenb (I'Ipe,D,CTaBVITeJ'Ib 3adaBuUTenN4, yI'IOJ'IHOMO‘-IeHHbIﬁ Ha nognncaHune )J,OKyMeHTOB)
noanncbiBaeT ABa 3K3eMridpa goroBopa, ckpennder CBOEWN NOANUCHIO.

[lofmKHOCTHOE  NMLO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) [OOKYMEHTOB,
npocTaBnseT gaTy noanucaHusi [OoroBopa W BbldaeT OAMH 3K3EMMMsp  3asiBUTENHO
(NpeacTaBuTento 3asiBUTENS).

npOGKT OOoroBopa, Hal'lpaBJ'IeHHbIIZ 3agBuUTENtO0, O0MKeH ObiTb UM nognucaH wu
npenctaBrieH B Mcnonkom He no3agHee Yyem B TedeHue 30 gHen co gHs nony4vyeHunsa 3asaBuUtenem
NpoeKTa yKa3aHHOIro AOKyMeHTa.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueaypsl, yCTaHaBIiMBaeMble HaCTOoALLNM MYHKTOM,
OCylwleCcTBNAKTCA B nNopdnke o4vepeaHoCcTtn, B A€Hb ﬂpI/I6bITI/IFI 3adaBunTeNnidA B CPOKWU,
YCTaHOBJIEHHbIE npaBI/IJ'IaMI/I BHYTPEHHEro TpyaoBOro pacrnopdnka Mcnonkoma.

PesynbTaToM BbINOMHEHUS aOMUHUCTPATMBHBIX Npoueayp ABMSTCS: dukcauns dakrta
BblJaun pesynbTaTta npeaocTaBneHust MyHULMMANbHOM YycnyrM B aBTOMATM3UPOBAHHOW
MH(POPMALMOHHON  cUCTEMe, MpefHa3HaYeHHON [ONs  OKasaHWs ToCyOQapCTBEHHbIX U
MYHULMNANbHbIX YCYT.

3.7. icnpaBneHne TeXHNn4Yeckmx owmnbok

3.7.1. B cnyyae oOHapyXeHUss TEXHUYECKOW OLWMOKN B [OKYMEHTE, sBASOLLIEMCS
pe3ynbTaToM MyHULMNANbHOW YCNyru, 3asiBUTenb HanpaensaeT B cnonkom:



3asaBrieHne o6 ucnpasneHun TexHudeckon ownbkm (npunoxeHue Ne 5 k HacTosiLemy
PernameHnTy);

OOKYMEHT, BblJAaHHbIA 3asBUTENIO Kak pe3ynbtart MyHMLlMHaHbHOVI yCIyrn, B KOTOPOM
COOEPKUTCA TEXHNYECKAA ownoka;

OOKYMEHTbl, wuMewwmne Lpunandeckyro cuny, csBugetTenbCTByoline o  Hallmydnm
TEXHUYECKOWN OLLIMOKMN.

3asBneHne 06 wucnpaBneHUNM TEXHUYECKON OLUIMOKM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA pe3ynbTaTtoOM MyHMUMMANbHOW YyCnyru, nogaeTca 3asBuTEnem
(ynonHOMOYeHHbIM  npeacTaBuTeENEeM) MOYTOBbIM — OTMpaBfeHnem (B TOM  4ucne cC
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThl), NMnMbo Yepesd PecnybnunkaHckum noptan nnv MOLL.

3.7.2. [JomKHOCTHOE N1LO, OTBETCTBEHHOE 3a NPMEM AOKYMEHTOB, OCYLLECTBNSET Npuem
3asBneHns 06 ncnpaBneHMn TEXHUYECKOW OLLINGKM, PEFMCTPUPYET 3asiBNEHNE C NPUNOXEHHBIMU
AOKYMEHTaMM W nepefaeT WX [OOMKHOCTHOMY §uly, OTBETCTBEHHOMY 3a 006paboTky
[OKYMEHTOB.

A}J,MI/IHI/ICTpaTI/IBHbIe npoueaypsbl, yCTaHaBJiMBaeMble HaCTOoALLUM MYHKTOM,
BbINOJTHAIOTCA B Te4eHne oaHOoro pa6oqer0 OHA C AaTbl pernctpaunn 3asaBrieHnd.

PesynbTatamu BbINOMHEHMA aOMUHUCTPATMBHLIX MNpoUenyp SBNSATCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asiBrieHuMe, HanpaBfeHHOe Ha PacCMOTPEHWE [OOSPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [OmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpPaBfEHWA B [LOKYMEHT, ABMAOLWWMACA pe3ynbTaToMm
npenoCTaBfeHNss MYHULUUNANbHOM YCNyrM, OCYLWECTBNSAET npouenypbl, NpenyCMOTPEHHbIE
nyHkToM 3.5 PernameHTa, v Bbl4aeT UCNPABMEHHbIN JOKYMEHT 3asBUTENIO (YNOSTHOMOYEHHOMY
npeacTaBUTENO) JIMYHO MNOA4 POCNUCb C U3bATUEM Yy 3aaBuTeENns  (YNOSTHOMOYEHHOrO
npeacTaBUTENs) OpuUrMHana OOKYMEHTa, B KOTOPOM COAEPXUTCH TexHuyeckas owwmbka, mnm
HanpaBnsieT B agpec 3asBUTENs NOYTOBbIM OTNpaBneHnem (nocpeacTBoM 3fIEKTPOHHOM NOYTbI)
NMMCbMO O BO3MOXHOCTM MOSy4YEeHUs1 JOKYMEHTa Mpu npefocTtaBneHMm B MIcnonkom opurmHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLmnbka.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueaypsbl, yCTaHaBliMBaeMble HaCcToALWNM MYHKTOM,
BbIMOJTHAKOTCA B Te4eHne OByX pa6oqu AOHen nocne o6Hapy>|<eH|/|$| TEXHMYECKOW OLINBKM nnum
noJsiydeHua ot ntoboro 3anHTepecoBaHHOro nnua 3adBrneHna o LI,OI'IyLIJ,eHHOI‘/'I owmnbke.

PesynbTaTtamy BbINOMHEHUST aOMUHUCTPATMBHBLIX Npoueayp SABMASHTCHA: BblOAaHHbIN
(HanpaBneHHbIN) 3assBUTENI0 JOKYMEHT.

4. Nopsapok u hopMbl KOHTPOSSA 3a NpeAoCTaBNeHUEM MyHULMNANbLHOW yCIyru

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NMLI@MM NONOXeEHUI PernameHTa u UHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBaLWMX TpeboBaHNS K NpeaoCTaBNeHN0 MyHULMNANbHON yCryru,
a TaKkke NPUHATUEM MU peLlEHUN

KOHTponb 3a nNOMHOTOM W KayecTBOM MpefoCTaBreHus MyHUUMNansHOWM YCryru
BKItOYaeT B cebs BbIABMEHME W YCTpaHeHWe HapylleHun npaB 3asBuTenen, nposefeHue
NpoBepoK cobnoaeHns npoueayp nNpeaoCTaBleHns MyHUUMNanbHOW yCryru, MOAroTOBKY



pelweHnn Ha gencteus (besgencTene) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.
dopmamn KOHTpONA 3a cobniogeHnemMm WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAKOTCA:

1) npoBepka UM cornacoBaHuMe MNPOEKTOB  [AOKYMEHTOB MO  npefocTaBlieHuto
MYHULMNANbHOW YCAYTK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS 4eronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK CcObnoaeHns
npoueayp npeaocTaBfieHUss MyHULMNANbHON YCIyri.

B uenax Tekywero KOHTPOMs WMCNOMb3YyTCS CBEOEHUS, MMEKLWMECA B 3NEKTPOHHON
Gase pOaHHblX, cnyxebHas KOppecrnoHAeHUMsl, YCTHas W MNUCbMEHHas WHdopMauns
AOJDKHOCTHbIX L, OCYLLECTBASIOLWNX BbINOMIHEHME aAMUHUCTPATUBHBIX NPOLEayp, >KypHanbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne CBeAeHUS.

[ns ocywecTBrneHna KOHTPONs 3a COoBeplleHWeM OEUCTBUA Mpu npeaocTtaBieHnn
MYHUUMNANbHOMW  YCNYrM U MPUHATMM  peLleHUn  PyKoBOOUTEN opraHa MeCTHOro
camoynpaBneHus NpeacTaBnATCS CNpaBkM O pedynbTaTtax NpeaoCcTaBfeHnUss MyHMUMNANbHON
ycnyru.

O cnyyasax M nNpuYMHaxX HapylweHWs CPOKOB, MOCNEeAOBaTENIbHOCTM M coAepXaHus
aZiIMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUUa HeMealeHHO HAOPMUPYIOT pyKOBOAUTENS
opraHa, NnpeaocCTaBsALWEro MyHUUMNANbHYO YCIyry, a Takke NpeanpuHMMaloT CPOYHbIE MepbI
No YCTPaAHEHUIO HapyLUEHWUN.

Tekywmn KOHTPONb 3a cobnogeHMeMm nocrnenoBaTenbHOCTU OEWNCTBUIA, OnpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO NpefoCTaBNEeHUD  MyHWUMNAanbHOW  YCIyru,
OCYLLECTBMSAETCA 3aMeCTUTENleM pPYKOBOAUTENsSI oOpraHa MECTHOro camoyrnpaBfeHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeAoCTaBfEHUIO MyHUUMNANbLHOW YCryru,
Ha4YanbHWUKOM OTAena, OCYLLECTBAKOLWEro opraHMsaumio paboTbl MO  NPeaoCTaBEHMIO
MYHUUMNANbHOW YCRyru.

MepeyveHb AOMKHOCTHBIX NAL, OCYLLECTBNAOLWMX TEKYLUNIN KOHTPOSb, yCTaHaBNIMBaETCS
NOSIOXXEHNAMM O CTPYKTYPHbIX nNoApasferieHnsx opraHa MeCTHOro camoyrnpaBfeHns W
AOJDKHOCTHBLIMU pPEerfiaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa NpeaocTaBneHnst MyHULMNanbHOM YCryri, B TOM Yucrie nopsiaok  oopMbl
KOHTPOIIS 3@ MOMHOTON M KAa4YeCTBOM NpeaoCcTaBnNeHNst MyHULMNAanbHOM YCryru

KOHTpOnbHble NpoOBEepkM MOryT ObiTb MMAaHOBbIMUM (OCYLLECTBNATLCA Ha OCHOBaHUU
nonyrogoBbIX WM TOAOBbLIX MNNaHOB paboTbl OpraHa MECTHOro camoynpasBneHnsa) wu
BHennaHoBbIMU. [pn NpoBeaeHM NPOBEPOK MOTYT paccMaTpMBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBfieHneM MyHMUMNANbHOM ycnyrn (KOMMNMEKCHbIe NPOBEPKKU), UM NO KOHKPETHOMY
obpalleHnto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLWwero MyHMUMnanbHyo
ycrnyry, 3a pelueHuns n gencteus (6esgenctamne), npUHMMaemble (OCyLLIECTBIISIEMbIE) MU B
xofe npegocTaBneHna MyHUUunanbHOW yCryru

Mo pesynbTaTaM MpoOBedEHHbIX MPOBEPOK B Criydae BbISABMEHUS HapyLIeHWA rpaB
3asiBUTENEN BUHOBHbIE IMLA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauntens opraHa MECTHOMO CaMoynpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a
HecBOEBpPEMEHHOEe pacCMOTPEHNE 3asBNEHUN.

PykoBoautens (3amMecTtutenb PYKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro camMoOyrnpaBneHuss HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpeMeHHoe Wun (1nu)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHBLIX [OEWUCTBUK, YKa3aHHblX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHble CryXalne 3a peleHns U OenCTBUS
(6espencTBre), NpuHNMaeMble (OCyLLECTBNAEMbIE) B XO4e NpefoCTaBneHus MyHULMNanbHON
yCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM MOPSAKE.



4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHUs K nopaaky u dopmamM KOHTPOIs 3a
npenocTaBneHMeM MyHUUMNANbHOW YCyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
00beanHeHU 1 opraHn3auunn

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCMAYrM CO CTOPOHbI rpaxkaaH, ux
obbeVHEHNA M OpraHW3auuin, OCYLLECTBISETCA MNOCPEeACTBOM OTKPbLITOCTU OeATEeNbHOCTU
opraHa MecTHOro camoynpaBfeHusi Npy NpPeaocTaBNeHun MyHULMNANbHOW YCNyru, NonyYeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MUH(opmMaumm O nopsiake  npefocTaBreHus
MYHULMNANbHOW YCyrM U BO3MOXHOCTU AocyaebHOro paccMmoTpeHus obpalleHun (xkanob) B
npolecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. AlocynebHbIN (BHECYAEeOHbIN) NOPAAOK 00XXanoBaHUA peLueHUn U AeCcTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBNSAOLWEro MyHMLUNanbHYK yCcnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBneHns rocyaapCcTBeHHbIX U
MyHMLMNanNbHbIX YCNYyr, opraHM3auumn, ykasaHHbIxX B yactu 1.1 ctatbn 16 ®eaepanbHoro
3akoHa Ne 210-®d3, a TakKe UX JOIMKHOCTHbIX UL, MYHULUMNANbHbIX CRYXalluX,
pabGoTHUKOB

5.1. 3agButenn mMmeroT npaBo Ha obxanoBaHue B gocyaebHOM nopsigke pelleHun m
aencteuin (6esnencTeuns) opraHa, NpeaoCTaBnAsWEero MyHUUMNanbHY YCNyry, AOSMKHOCTHOMO
nvua opraHa, NpeaoCTaBMSAOWEro MyHAUMNANbHYK YCRyry, MYHULUMNANbHOIO ChyXallero,
PYKOBOAUTENS OpraHa, NpeaoCTaBMAoOWEro MyHUUMNANbHY YCNyry, MHOrOMYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LeHTpa, opraHn3aumi, NpeaycMoTPEHHbIX YacTbHo
1.1 ctatbu 16 ®PepgepanbHoro 3akoHa Ne 210-d3, a Takke Ux paboOTHUKOB.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YKCre B CrieadyoLwWwmx criyvasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCcTaBeHUN MyHULMNANbHOW YCnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHMe cpoka npenocTaBfieHMs MyHuUmMnanbHon ycnyrn. B ykaszaHHoOM crniyvae
aocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelueHun u gencteumn (besgencreng)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHUKa MHOrO(YHKUMOHANbHOIMO LUEeHTpa BO3MOXHO B
crny4ae, ecnum Ha MHOrMOYHKUMOHAmNbHbIN LUEHTPp, peweHns u gencteusa (besgencreue)
KoTOoporo obXanylTcs, BO3MOXeHa @QYHKUMS MO NpefoCTaBNeHnt0 COOTBETCTBYHOLLUX
MyHUUMNAnbHbIX YCNyr B NOofHOM obbeme B nopsgke, onpegerieHHoMm 4vacteto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WM MHGOpMauuMmM NuMbO OCYLLECTBIIEHUS
OEeNCTBUW, NpeacTaBfieHne UM OCYLLECTBIIEHNE KOTOPbIX He rnpeayCMOTPEeHO HOpMaTUBHbLIMU
npaBoBbIMK akTamu Poccuickon degepaunm, HOpMaTUBHBIMIU NPABOBbLIMU akTamu Pecnybnvku
TaTtapctaH, MyHuMUMNAnNbHbIMM MNPABOBbIMW aKTaMu AN NpefocTaBneHus MyHUUMnarbHOW
ycnyru,

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon Pegepaunn, HOPMATUBHLIMW MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCTaBrneHus
MYHULUMNANbHOW YCRyru, y 3asBUTENS;



5) oTkas B npefocTaBneHUn MyHUUMNAnbHOW YCMyrn, ecnnm OCHOBaHUSA OTKasa He
npegycMoTpeHbl defeparnbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUUM C HUMU MHBbIMU
HOpMaTUBHbIMA NpaBoBbIMKM  aktamu Poccuiickon  depepaumn, 3akoHaMM U UHBIMU
HOpMaTUBHbIMW NpPaBoOBbIMK akTamun Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMA NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn genctBuin  (6e3gencTBUS)  MHOTOMYHKLMOHANbHOIO  UeHTpa, paboTHuka
MHOrOYHKLMOHANbLHOro LeHTpa BO3MOXHO B Cryvae, ecnn Ha MHOTO(YHKLUMOHArbHbIN LIEHTD,
peweHnsa u gencteus (6e3gencTBMe) KOTOporo obxanyrTcsi, BO3NoOXeHa ¢yHKUMS Mo
NpeaoCTaBfeHnio COOTBETCTBYIOLUMX MYHUUUNAMbHBIX YCIyr B MOSHOM ob6beme B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NPU NPeaoCTaBleHN MyHULMNANbHOW YCnyrn nnatbl, He
npegycMOTpPeHHON HOPMaTUBHbLIMUN npaBoOBbLIMU akTamu Poccuickon depepauyum,
HOpPMaTMBHBIMX NpPaBOBLIMU akTaMmm Pecnybnuku TatapcTaH, MyHUUMNanbHbLIMW MPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpPeaoCTaBnsWEro MyHUUMNAnNbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnsalWero MyHUUUNANbHY YCryry, MHOrO(YHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrogYHKUMOHANbLHOIO LEHTpa, OpraHuM3auun, npeaycMoTPEeHHbIX 4vacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, nnu nx paboTHUKOB B UCNPaBEHUN OOMYLLEHHbIX
UMM OneYvYaTok N OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTtaBrneHnss MyHULMNansHOM YCnyru
AOKyMeHTax nnbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peLleHUn W OeACTBUN
(6e3pencTBna) MHOrogYHKUMOHASBbHOIO LieHTpa, paboTHUKA MHOrO(MYHKLMOHANBHOIO LeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(YHKUMOHAmMbHbIN LEHTP, pPeLleHns 1 Oencrsuns
(6espencTBne) KoToporo obGxanylTcs, BO3noOXeHa (QyHKUMS NO  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCNyr B MNOMHOM ob6bemMe B nopsake, onpeneneHHoM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka WnM nopsiaka BblgayuM  LOKYMEHTOB MO  pes3ynbTatam
npegocTaBneHns MyHULMNansHOM yCnyru;

9) npuocTaHoBfeHME MpeaoCTaBNeHUs MyHUMUMNANbLHOW YCryrM, ecnu OCHOBaHUSA
NPUOCTAHOBMNEHUA He npeaycMOTpeHbl deaeparbHbIMU - 3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUN C HUMW MHLIMW HOPMAaTMBHbLIMK MPaBOBbIMW akTamun Poccuickon depepaumn,
3aKOHaMW W WHbIMW  HOPMATUBHbIMW  NpaBoBbIMW  akTamwn Pecnybnukn TaTtapcTah,
MyHMUMManNbHbIMX NpaBoBbIMM akTamu. B ykaszaHHOM cnydae pocygebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peleHnn n gencteun (6e3genctensl) MHOTOQYHKUMOHANTbHOMo
ueHTpa, paboTHMKaA MHOroOyHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, €cnvM Ha
MHOIrO(YHKLMOHANbHbLIN LEHTP, peleHns 1 gencteusa (besgencrane) KoToporo obxanyroTcs,
BO3MOXEeHa OYHKLMS NO NPeAoCTaBEHNI0 COOTBETCTBYHOLMX MyHULMMASMBbHbBIX YCAYr B MOSIHOM
obbeme B nopsgke, onpeaeneHHomM vactoto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NpU NPeLOoCTaBNEHNM MyHULMNANBLHOW YCyrn JOKYMEHTOB
unu uHopMaumm, OTCYyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb Mpu
nepBoHa4anbHOM OTKa3e B MNpMeME [OOKYMEHTOB, Heobxogumbix AOnsi nNpeaocTaBneHus
MyHMUMMNANbHON ycnyrn, NMbo B NpeaocTaBneHnM MyHUUUNANbHOW YCIyru, 3a UCKITHYEHNEM
cny4yaes, NpeaycMOTPeHHbIX NYHKTOM 4 yactu 1 ctaTtbn 7 ®egepansHoro 3akoHa Ne 210-03. B
yKkaszaHHOM cnydae pgocyaebHoe (BHecyoebHoe) obxanoBaHue 3asfBUTENEM peELLUEeHUn W
aencteun (6e30encTBmst) MHOrO(YHKLUMOHANbHOrO LeHTpa, paboTHMKa MHOroOyHKLMOHANbHOIro
LEeHTpa BO3MOXHO B Crnyyae, €Criv Ha MHOroQyHKUMOHANbHbIN LEHTP, PEeLIeHna n OeNCTBUA



(6e3pencTBne) KOTOPOro  OGXanykTCHA, BO3NOXeHa QYHKUMS NO  NpeaoCcTaBreHuto
COOTBETCTBYIOLUMX MyHMUMNASbHbIX YCAyr B MOMHOM OObeme B nopsgke, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetca B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, nNpegocTaBnsaloWwmnin MyHULMNABbHYIO YCNyry, MHOTOMYHKLMOHAmNbHbIA LEHTP
nMbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWUACA yypeauTenem
MHOrOYHKLMOHaNbHOro LeHTpa (ganee - yypeauTternb MHOrOMYHKLMOHANbHOMO LUeHTpa), a
Takke B OopraHuMsauuun, npegycMoTpeHHble vacTbto 1.1 ctatbnm 16 denepanbHoro 3akoHa Ne
210-03. >Kanobbl Ha peweHns wn pgencteua (6es3gencteme) pykoBOAMTENs OpraHa,
NpefoCTaBNALWEro MyHUUMNANbHYIO YCRyry, nodalTCa B BbIWECTOAWMA opraH (nNpy ero
Hanu4mm) NMbo B criy4ae ero OTCyTCTBUA pacCMaTpMBalOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpegoCTaBMAOWEro MyHuuMnanbHyto ycnyry. »Kanobbl Ha pelleHvss U OencTsug
(6e3pencTtBne) paboTHMKaA MHOrOYHKLMOHANBHOIO LEHTpa MNoAalTCs PYKOBOAMTEMNIO 3TOrO
MHOroyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteusa  (6esgencreune)
MHOTrOYHKLMOHANbHOro LieHTpa NofalTCca yupeanTento MHOroyHKUNOHANBHOroO LeHTpa unm
AOIMKHOCTHOMY  NULy, YNOMHOMOYEHHOMY HOPMaTUBHbIM MpPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna n gencteus (6esgencrteme) pabOTHUMKOB OpraHM3auuin,
npegycMoOTpeHHbIX YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotca
PYKOBOAUTENSAM 3TUX OpraHn3aumm.

XKanoba Ha peweHns wu pgeuncteusa (besgencTene) opraHa, npenocTaBNAlLWEro
MYHUUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa, npeaocTaBnsiowero MyHULUnanbHYyo
ycryry,  MYHAUMNANbHOMO  CRyXallero, PyKOBOAWUTENS  opraHa, npeaocTaBnsoLwero
MYHUUMNANbHY YCIyry, MoXeT OblTb HanpasrieHa Mno noyte, Yyepe3 MHOrodyHKLMOHANbHbIN
LEHTP, C WCMNONb30BaHNEM WHGOPMALNOHHO-TENEKOMMYHUKALNMOHHOW ceTn  «/HTepHeT»,
odmuManbHOro canmTa opraHa, NpeaoCTaBnALWEro MyHuumnaneHy yenyry, EgmHoro noptana
nnbo PecnybnukaHckoro noptana, MUHOPMaUMOHHON cucTeMbl gocyaedbHoro obxanosaHus, a
TakKe MOXeT ObITb NPMHATA NpW NIMYHOM Npueme 3aasuTtend. XKanoba Ha peleHus n AencTeus
(6e3pencTBne) MHOroOyHKLMOHANBHOIO LEeHTpa, paboTHMKaA MHOrOMYHKLMOHANLHOMO LieHTpa
MOXeT OblTb  HanpaBneHa MO  MoyTe, C  WUCNOSMb30BaHMEM  UHAOPMALMOHHO-
TENEeKOMMYHUKaUMOHHOM ceTn «WHTepHeT», odmumanbHOro camrta MHOroQYHKUMOHAIbHOMO
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMaUWUOHHOW CUCTEMbI
aocynebHoro obxanosaHus, a Takke MOXeT OblTb MPUHATA NpU NUYHOM MNpuemMe 3asiBUTens.
YKanoba Ha pewweHusa n gencteuna (6esgencrasne) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHMKOB MOXET ObITb HanpaBneHa
no noyte, C WUCMONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHOW ceTu «WHTepHeT»,
odomumanbHbIX CauToB 3TUX opraHn3aumn, EgmHoro noprtana nnbo PecnybnnkaHckoro noprtana,
a Takke MoXeT ObITb NPUHATA NPU INYHOM NpuemMe 3aaBuUTeENS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNAALWEro MyHULUUNANbHY YCNYry, OOMMKHOCTHOMO
nvua  opraHa, npefocTaBfsloWeEro  MyHUuunanbHyl  ycnyry, nmbo  MyHuumnanbHOro
crnyxawlero, MHOroyHKUMOHANbHOrO LEeHTpa, ero pykoBoautenda wu (unu) paboTHMKA,
opraHuMsaumn, NnpegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx
pykoBogutenem wun (unuv) paboTHUKOB, peweHuss n aencteus (6e3gencteme) KoOTopbiX
obxanytoTcs;

2) amunuio, uUMd, OTYEeCTBO (MocrnegHee - MNpuM  Hanuuum), CBeOEeHUss O MecTe
XuUTenbCcTBa 3asBuTend - U3MYecKoro nuua nmbo HaMMeHOBaHWe, CBeOeHWs O MecTe



HaXOXOAEHUA 3asBUTENSA - HOPUOMYECKOrO nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MeKTPOHHOW MouYTbl (NMPU HanNUYMM) U NOYTOBLIM agpec, no
KOTOPbIM A0IMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHnss 06 obGxanyemblx peleHuax u  gencteusx (6esgenctsunm) opraxa,
NpeaoCTaBnsALLErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOrO niua opraHa,
NPeaoCTaBNAWEro  MyHAUMNANbHy0  ycniyry, nmbo  MyHMUMNANbHOrO  CryXallero,
MHOTOYHKLMOHAMNBHOIO LieHTpa, paboTHMKA MHOroyHKLMOHANBHOMO LeHTpa, OopraHu3auum,
npeaycMOTPeHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrMaceH C pelleHneM 1 AeNCTBUEM
(bespenctenem) opraHa, NPeaoOCTaBMSAIOLWEro MyHUUUNAMNbHYK YCNyry, OOJDKHOCTHOrO nuvua
opraHa, nNpeaoCcTaBMsOWEro MyHAUMNanbHy ycnyry, nnmbo MyHMUMNAnbHOrO CRyallero,
MHOTrOQYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrO(YHKLMOHANBbHOMO LEHTpa, OpraHu3auunm,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem moryt ObITb npeacTaBneHbl OOKYMEHTbl (MpyM Hanuuun), NoATBepXaatolime
A0BOAbI 3aaBuTens, NMbo nx Konuu.

5.4. NocTynuBllas anoba NoanexuT perucTpauum B CPoK He nosgHee paboyero OHs,
crenyroLLero 3a AHEM NOCTYNNeHUs.

5.5. XKanoba, noctynuBlasa B opraH, NpeoCTaBnsOWUN MYHUUMNANbHYKO YCNyry,
MHOTOYHKLMOHANbHbLIN LEHTP, Y4peauTentd MHOroyHKLMOHANbHOro LeHTpa, B opraHnsaumm,
npegycMoTpeHHble 4Yactbto 1.1 ctaten 16 ®depgepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOALNA OpraH (NpyM ero Hanuuum), NoANEXNT PacCMOTPEHUIO B TeYEeHME NATHaguaTu
pabouymx [OHEW CO [OHS ee peructpaumm, a B crydae ob6XanoBaHuMsi OTKasa opraHa,
NpeaoCTaBNALWEro MyHULMNANbHYK YCIyry, MHOrOYHKLMOHANbHOIO LieHTpa, opraHmM3auumn,
npenycMOTpPeHHbIX 4YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3asBUTenst NnMbo B MCNpaBneHnM AoNyLEHHbIX ONeYaToK 1 owmnboK nnm B cnyyae
00XXanoBaHMsa HapyLlleHWUs YCTAHOBSIEHHOrO CpOKa TakKuX WCMpaBfEeHU - B TedyeHue naATu
pabounx gHen co AHS ee perncrpaumn.

5.6. Mo pesynbTatam paccMOTPeHUs Kanobbl MPUHUMAaETCA OOHO U3 CcrnegyloLmnx
peLleHni:

1) xanoba ygoBneTBopsieTcsi, B TOM u4ucrne B hopmMe OTMEHbl MPUHATOrO peLleHus,
ncnpaBreHns OOMNYyLIEHHbIX OneYyaTok M OWMBOK B BbiAaHHbIX B pesynbTaTte npeaocTaBrneHust
MyHUUMNAnbHOM YCNyrM OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3vMaHue
KOTOPbIX HEe MNpPeaycMOTPEHO HOPMAaTMBHBLIMW MpaBoBbIMU akTamu Poccuiickon depepauun,
HOpMaTMBHbLIMK NpPaBoBbIMKU akTamu Pecnybnuku TaTapcTaH, MyHUUMNANbHbIMKM MPaABOBLIMU
aKTamu;

2) B yAOBNeTBOPEHUU Xanobbl 0TKa3bIBaeTCS.

He nosgHee gHs, cnegywuwero 3a gHeM NpuHATUA pelleHnsa, yKadaHHOro B Hactodwem
NyHKTE, 3adBUTEIIO B NMUCbMEHHOWN cbopme M NO XeJlaHU 3adBUTENA B SﬂeKTpOHHOI‘/'I cbopme
HanpaenaeTcsd MOTI/IBI/IpOBaHHbIIZ OTBET O pe3dyJibTaTaXx paCcCMOTpeHnsA anobbl.

5.7. B cnyyae npusHaHna xanobbl nognexawien yaoBrneTBOPEHUIO B OTBETE 3asiBUTENIO
O pes3ynbTaTax pacCMOTPEHUS Xanobbl AaeTcss MHpopMaunsa 0 AENCTBUSX, OCYLLECTBNSAEMbIX
OpraHoMm, NpeaoCcTaBnsOWMM MyHULMNANbHYO YCIYyry, MHOrOQYHKLUMOHANbHbIM LEeHTPOM Nnbo
opraHusaumen, npegycMoTpeHHomn YacTtelo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B



Luensx He3amMeanMTeNnbHOro  YCTPaHEHUS!  BbISIBIIEHHbIX  HApPyLWEHUWM Npu  OKasaHuu
MYHUUMNANbHOW YCNyrn, a Takke NPUHOCATCA W3BUMHEHMSI 3a OOCTaBfieHHble HeyaobcTBa
ykasblBaeTcsd WHoOpMauUUs O AanbHenwWux OeUcTBUSIX, KOTOpble HEeOoOXOAMMO COBEpLUUTb
3a8BMTENIO B LIENSX NONy4YeHUst MyHULUNAnbHOM YCIyriu.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBMAEeTBOPEHUIO B OTBETE
3a8BUTENIO0 O pe3ynbTaTax pacCMOTPEHUs xanobbl JalTCa apryMeHTUPOBaHHbIE pas3bACHEHUSA
O MpUYMHAX NPUHATOrO peLleHus, a Takke MHpopmauusa o nopsake obxanoBaHUS MPUHATOrO
peLueHuns.

5.9. B cnyyae ycrtaHoBneHuUss B X04e WM MO pesynbTaTtaM paccMOTpeHust Xarnobbl
NPU3HaKoB cOoCTaBa agMUHUCTPATUBHOIO MpPaBOHAPYLUEHUA UMW MPECTYNNEHUS OOIMKHOCTHOE
nvuo, paboTHWK, HageneHHbIe NOSTHOMOYUAMM NO PaAcCMOTPEHUO Karob, HezameanuTensHO
HanpasnAT MMeKLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPATMBHOMY perfiaMeHTy
npeaocTaBneHNs MyHULMNANbHOW YCryru
Mo NPeAOoCTaBEHMNIO XXUIOrO NOMELLEHUS
No AOroBOpy COUManbsHOro Hanma

dopma
(BnaHk opraHa, NnpegocTaBnAwLLIEro MyHULUNANBHYO YCNyry)
PELUEHUE
O npeaocTaBfIEeHUN XXUNOro noMeLleHus
oT Ne
Ha ocHoBaHuM 3asiBneHunsa oOT Ne N nNpeacTaBfieHHbIX [OOKYMEHTOB, B
COOTBETCTBUU C 3aKoHOM Pecnybnuku TaTapcTtaH oT 13.07.2007

Ne 31-3PT «O peanusaumm npaB rpaxgaH Ha npegocTaBfeHne UM XWUNbIX MOMeLeHUn
rocygapCTBEHHOro XxunuwHoro oHaa Pecnybnvkm TatapctaH u MyHUUUNANbHOIO XUMNLLHOMO
doHOa No AoroBopamM COUManbHOMo Hanma» NpefoCTaBUThb XUMOE NOMELeHUe No A0roBopy
coumarnbHOro Hamma.

>Kunoe nomelleHue:

BUO XWUNOro rnoMeweHuns:

agpec:

KONMM4yecTBO KOMHAT:

obLasa nnowaab:

Xunasa nnowagb:

3agaBuTtenb:

UneHbl ceMbu:




I'Ip|/|no>KeH|/|e: MPOEKT ﬂ,orOBopa coumManbHOro HammMa >MUnoro NoOMeLLEHUS!.

CseaeHnA 06 3NeKTPOHHOM nognucu

AOIMKHOCTb (®PM0)



MpunoxeHwue

K PelwseHuto o npengocrtaBreHnn XMrnoro nomMmeLlleHn4

TMNOBOWN AOrOBOP
COLIMANLHOIO HAMIMA JKMOrO NOMELLEHMSA

Ne

« »

20 r.
(HaMmeHoBaHMe MyHMUMNanNbLHOrO 06pa3oBaHUs)
(oaTa, mecsau, roa)

(HaMmeHoBaHME YMONHOMOYEHHOrO OpraHa roCcyAapCTBEHHOM Bnactn Poccuinckon
depgepaumm, opraHa rocygapcTtBeHHOM Bractu cybbekta Poccuickon depepauumu, opraHa
MECTHOro camoynpaBneHus inbo MHOro ynpaBOMOYEHHOTO COOCTBEHHUKOM NnLA)
AENCTBYIOLLNIA OT MMEHN COBCTBEHHMKA XUITOrO NMOMELLEHNS

(ykasaTtb cobcTtBeHHUMKa: Poccuinckaa depepauma, cybbekt Poccuinckon depepaumn,
MyHuUMnanbHoe obpasoBaHue)
Ha ocHOBaHWUK oT

r. Ne

(HaMmeHoBaHWEe YNONTHOMOYMBAKOLLETO AOKYMEHTA)
UMeHyeMblv B ganbHenwem Harvmogatenb, C OOHOW CTOPOHbI, W
rpakgaHuH(ka) :
(bamunus, nms, oT4eCTBO)
UMEHyeMbIn B JanbHenwem HaHumaTtenb, C OpYron CTOPOHbl, HA OCHOBaHWU peLUeHna o
npeaocTaBfiEHNN XXUMOro NomMeLleHms ot " " 20 r. Ne 3aKniynnm
HACTOALLMIA OOTOBOP O HUXKECNeayLLEM.

I. NMpegmeT gorosopa

1. Haimopatens nepenaeT HaHumartenio n uneHam ero cembl B 6eccpoyHoe BnageHue
1 NONb30BaHNE U30NMPOBAaHHOE XMUNoe NoMeLLieHUe, Haxoaslleecs B

(rocyaapCTBEHHOM, MyHMLMMANBbHON - HY)KHOE yKa3aTb)

COBCTBEHHOCTM, cocTosllee U3 komHaT(bl) B KBapTupe (gome) obuien
nnowanbo KB. METpOB, B TOM 4MCIEe >XUION KB. MeTpOB, NO agpecy:
aom Ne , kopriyc Ne , kBapTnpa Ne , ANA NPOXUBAHMUA B HEM, a TaKxe

obecneunBaeT npefocTaBneHme 3a niaTy KOMMyHanbHbIX YCAYr:
(anekTpocHabxeHune,

ra3ocHab)eHue, B TOM Yucrne




ra3 B 6annoHax, xonogHoe BoAgocHabeHue, BoJooTBeAeHne

(kaHanusaums), ropsiiee BogocHabxxeHne n TennocHabxeHue (oTonneHme),

B TOM 4ucne npmo6peTeHme M AoCTaBKa TBepaoro tonjmea npn Haan4mm

MEeYHOro OTOMMEHWS, - HY>KHOe yKkasaTb)
2. XapaKkTepucTuka npefoCTaBMSiEMOro KMIOrO  MOMELLEHMS, €ero  TeXHWYECKOro

COCTOAHNA, a TaKKe CaHUTapHO-TEXHNYECKOro n NHOro o6opy,qoaaHV|$|, Haxogdlwlerocqa B HeEMm,
YKa3aHa B TEXHNYECKOM MacrnopTe Xumnoro rnomMmeweHnA.

3. CoBmecTHO ¢ HaHumatenem B xuroe MOMELLEHNEe BCENSTCA Creaylwue YreHbl
CeMbM:

1)

(dbamunusi, MMs, OTYECTBO YNleHa CeEMbM U CTeneHb poacTea ¢ HaHumartenem)
2)

(dbamunusi, MMs, OTYECTBO YNleHa CeEMbM 1 CTeneHb poacTBa ¢ HaHumartenem)
3)

(dbamunus, MMs, OTYECTBO YNleHa CeEMbM 1 CTeneHb poacTBa ¢ HaHumartenem)

[I. OBs1I3aHHOCTN CTOPOH

4. HaHumaTtenb 00sa3aH:

a) NpuHATbL OT Harmopgartena no akTy B CPoK, He npeBbiwarowmi 10 gHenm co aHs
noanMcaHnsa HacTosIWero AoroBopa, NpUrogHoe Ansi MPOXMBaAHUA KUMNOE MOMELLeHne, B
KOTOPOM nNpoBefeH TeKyLM PEMOHT, 3a UCKIIOYEHWEM CryyaeB, KOraa Xusoe nomelleHue
npegocTaBnsieTcss BO BHOBb BBEAEHHOM B 3KCMfyaTauMIO >XUMULWIHOM (poHae (akT AOSDKEH
cogepxaTb TONbKO OaTy COCTaBfEHWUSA akTa, PeKBU3UTbI U CTOPOHbI OroBopa CouManbHOro
HanMa, No KOTOPOMY MepenaeTcs XWUMnoe MoMelleHne, cBefeHuss 06 MCNPaBHOCTU KUFOro
NOMELLEHNS, a TaKkKe CaHUTAPHO-TEXHNYECKOTO U MHOro 060pyaoBaHNSA, HAXOAALLErOCS B HEM
Ha MOMEHT NoAanucaHus akTa, gaTy NpoBeAeHNSA TEKYLLEro peMOHTa, CBeAeHMs: O NPUrogHOCTU
XMNOro NOMeLLEHNS AN NPOXMBAHUSA, NOAMNUCU CTOPOH, COCTaBUBLLMX aKT);

6) cobntogate NpaBmna NONb30BaHUA XUNbIMU NOMELLEHNAMN;
B) MCMOSb30BaTb XXW0e NoMeLLeHNEe B COOTBETCTBUN C €0 HAa3HAYEHNEM;

r) nogaepXxuBaTb B MCNPaBHOM COCTOSIHUW XKMUITOe MOMELLEHNE, CaHUTAPHO-TEXHUYECKOE U
nHoe obopyaoBaHuNe, Haxogsieecs B HeM, ob6ecrneunBaTb UX COXpPaHHOCTb. [pu oGHapyxeHUm
HEUCNpPaBHOCTEW >KUIMOro MOMELLEHUS] UMM CaHUTapHO-TEXHUYECKOrO U MHOTrO oGopyaoBaHus,
HaXOAsLWEerocsi B HeM, HEMeAJIEHHO MPUHMMaTb BO3MOXHbIE MEPbI K MX YCTPaAHEHUIO U B Cryyae
HeobxogumocTn cooblaTtb 0 HMX HanmopaTtenio unm B COOTBETCTBYIOLLYIO YNPaBMSOLLYHO
opraHu3auuio;



[4) cogepxaTb B 4YMCTOTE M MOPsSAKe >XuMMoe nomelleHve, obuiee uMMywecTtBo B
MHOIFOKBapTMPHOM JOMe, 00beKTbl 6y1aroycTponcTBa;

e) npon3BognTb TeKyLLl,I/IIZ PEMOHT 3aHMMaeMOro >X1mnoro noMeLleHnA.

K Tekywemy peMOHTYy 3aHMMaeMOoro >XUoro NoMeLLeHusl, BbinonHseMmomy HaHumartenem
3a CBOW CYeT, OTHOCATCS crneayowme paboTbl: nobernka, okpacka U OKNewnka CTeH, NOTOSKOB,
oKpacka nonoB, [OBepen, MNOOOKOHHMKOB, OKOHHbIX MNEpPEnsieToOB C BHYTPEHHEW CTOPOHbI,
pagmMaTtopoB, a TaKkKe 3amMeHa OKOHHbIX W ABEPHbIX NPUOOPOB, PEMOHT BHYTPUKBAPTUPHOrO
WHXXEHEPHOro obopyaoBaHUsA (3NEKTPONPOBOAKM, XONOAHOIO U ropsyero BOLOCHaGXeHuS,
TennocHabXeHus, rasocHabxeHus).

Ecnn  BbinonHeHWe  yKasaHHbIX paboOT  BbI3BAHO  HEWUCMPABHOCTbKD  OTAESNbHbIX
KOHCTPYKTUBHbIX 3fIEMEHTOB 00OWero wuMmyLlecTBa B  MHOrFOKBapTUPHOM  AOME  uUnu
obopynoBaHus B HeM nMbo CBsI3aHO C NPOM3BOACTBOM KanMTanbHOrO pPEMOHTa AOMa, TO OHWU
npous3BoaATCA 3a cdeT HanmopaTtensa opraHmnsaumen, npeasiokKeHHON UM;

X) HEe Npom3BOAUTb MEPEYCTPONCTBO M (UNM) NepennaHnpoBKY KUMOro nomeuieHust 6e3
nonyyeHuns COOTBETCTBYIOLLENO cornacoBaHus, npeaycMOTPEHHOro XUNAULLHBIM
3akoHogarenbcTtBoM Poccuinckon denepaumm;

3) CBOEBPEMEHHO M B MOSIHOM OObEME BHOCWUTb B YCTAHOBIEHHOM MopsAke nnaTy 3a
XUnoe nmnoMeweHne n KOMMYyHarbHble YCNyrM MO YTBEPXAEHHbIM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumm LeHam n tapudam.

B cnyyae HeBHeCeHWA B YCTAHOBIIEHHbIN CPOK MnaTtbl 3a >XWUIOe nomelweHue n (Unu)
KOMMYyHanbHble ycnyrm HaHumartene ynnadnBaeT HanmopaTtento neHun B pasMepe,
ycTaHoBneHHoMm KunuuwHblM Kogekcom Poccuiickon ®depepaumm, 4TO He ocBoboxaaeT
HaHnmaTtena ot ynnatbl NpUYnTaoLWmMXCa NnaTexen;

N) nepecennTtbCa C 4YNeHamMm CBOEW CeMbM B nopsigke, YCTAHOBMEHHOM XXUMULLHbLIM
kKogekcom Poccunckon depepauumm, Ha Bpems MPOBEAEHUA KanUTaribHOrO PeMOHTa Wnu
PEKOHCTPYKUMKN AOMa, B KOTOPOM OH MpOXMBaeT (Korga PeMOHT UM PEKOHCTPYKUMS He MOryT
OblTb NpousBefeHbl 6e3 BbiceneHust HaHumartens), B npegocTtaBnsemoe Hanmmogatenem
Xunoe nomeuleHne, oTeevaroLlee CaHUTapHbIM U TEXHUYECKUM TpeboBaHNAM;

K) NPy pacTopXXeHUM HacTOSILLEro A0roBopa 0cBo6OANTL B YCTaHOBIEHHbIE CPOKM U cAaTb
no akTy HaiimopgaTento B MCNpPaBHOM COCTOSIHMM XXWUOe MOMeLLeHne, caHUTapHO-TEXHUYEeCcKoe
N nHoe obopyaoBaHMe, Haxodsileecss B HEM, ONnaTtuTb CTOMMOCTb He MNpPOM3BEeAeHHOro
HaHumaTtenem n Bxopgsillero B ero 06s3aHHOCTU PEMOHTA KWUMOro MOMELLEHUS!, caHUTapHO-
TEXHUYECKOTO U MHOTO 0OOpyAOBaHWs, HAXOASLErocs B HEM, UMW MPOU3BECTU €ro 3a CBOWN
CYET, a Takke MoracuTb 3a[0MMKEHHOCTb MO OnnaTte 3a XXMIoe MoMeLleHne U KOMMYHarbHble
ycnyru;

n) ponyckaTb B 3apaHee COrnacoBaHHOe CTOPOHaMW HacCTOSILEro AOroBopa BpeMsi B
3aHMMaeMoe Xunoe nomelleHne paboTHMKOB HanmopaTens vnuv ynonHOMOYEHHbIX UM TuL,
npeacTaBuTenen opraHoB rocyaapCTBEHHOrO Hag30pa M KOHTPONS ANl OCMOTPa TEXHUYECKOro
N CaHUTApPHOIO COCTOSIHUSI >KUIMOFO MOMELLUEHUS,, CaHUTAPHO-TEXHUYECKOTO U  MHOro
060pya0BaHUS, HaxoAsALLIEerocs B HEM, AN BbINONHEHUS HEOOXOAUMbIX PEMOHTHBLIX paboT, B
cryyae pacTopXXeHus 4orosopa, a Ansa nMKBMaauuy asapui - B noboe Bpewms;



M) nHcopmmpoBaTb Hanmopatens 06 M3MEHEHUN OCHOBAHWA U YCNOBWUIA, AAtOLLMX NPaBo
NoNb30BaHUA XMUIbIM NOMELLEHEM NO AOroBopy coumanbHOro Hamma, He nosgHee 10 pabounx
AHEN Co OHSA Takoro M3MeHeHMs;

H) HecTn wuHble 06513aHHOCTM, MpeayCcMOTpeHHble YXunNuwHbIM Kogekcom Poccumnckon
depepaumm n begepanbHbIMU 3aKOHaAMM.

5. Hanmopatenb o6s3aH:

a) nepegatb HaHnmatento no akty B TedeHne 10 gHen co AHA NognucaHnsa HacTosLero
aoroBopa cBo6ogHOE OT MpaB MHbIX MWL U NPUrogHOE AN NPOXMBAHUSA XUITOE NMOMeLLeHne B
COCTOSIHMM, OTBevarLwem TpeboBaHNAM NoxapHom 6e30MacHOCTU, CaHUTaPHO-TUTMEHNYECKNM,
9KOJSIOrMYECKMM N UHBbIM TpeboBaHNAM;

6) npyHUMaTL y4acTue B HaANexalleM CoAepXKaHuM U B peMoHTe obLllero nmyllecTea B
MHOrOKBapTMPHOM [OMe, B KOTOPOM HaxoauTCcs cOaHHOe Mo [A0roBopy coumarnbHOro Havima
Xuroe nomeLleHue;

B) OCyLLeCTBNATb KanuTanbHbIN PEMOHT XUJOro nomMeLleHus.

Mpwn HeMcnonHeHMn uUnu HeHagnexawem ucnonHeHun Hanmopatenem o6s3aHHOCTEN NO
CBOEBPEMEHHOMY MPOBEAEHUIO KanuTasribHOro peMOHTa CAAHHOrO BHAEM XXWUITOro NMoMeLLEHUS,
obwero wuMmywiectBa B MHOrOKBapTUPHOM [OME, CaHUTAPHO-TEXHUYECKOr0 W  WHOTO
060opyaoBaHus, HaXoAAaLWErocsi B XXUIIOM nomeLleHnn, HaHnmaTens no cBoemy BbIGOpy Bripase
noTpeboBaTb YMEHbLUEHMS MaThl 3@ XUoe nomelleHne, NMbo BO3MELLEHNS] CBOMX PacXoaoB
Ha yCTpaHEeHWe HeOoCTaTKOB >KWMOro nomelwleHnss un  (unum) obuwero wumyllecTea B
MHOFOKBapTMpHOM Aome, 5nnbo BO3MELLEHUA YObITKOB, MPUYUHEHHbLIX HeHagnexawum
NCMOSNTHEHNEM NN HEUCMNOSTHEHMEM YKa3aHHbIX 0b6s13aHHOCTEN HanmopaTenewm;

r) npegoctaBuTb HaHuMmaTeni m 4neHam ero cembu B nopsigke, NpeaycMoOTPEHHOM
KunnwHeim  kogekcom Poccunckon depepaumn, Ha BpeMsa MpPoBeLEHUS  KanuTanbHOro
PEMOHTA WNN PEKOHCTPYKUMM AomMa (Korga PEeMOHT WM PEKOHCTPYKUMSA HE MOryT ObliTb
npoussefeHbl 6e3 BbiceneHna HaHumaTtens) Xunoe noMelleHne MaHeBpeHHoro doHaa,
oTBevawLlee CaHUTapPHbIM U TEXHUYECKUM TpeboBaHUAM.

MepeceneHne HaHumaTtens n 4neHoB €ro CemMbM B XKWUMOE MOMELLEHME MaHEBPEHHOMO
doHoa u  obpaTHO (MO OKOHYAHUW  KanUTanbHOrO PEMOHTA WNU  PEKOHCTPYKLNW)
ocyLLecTBNsieTCs 3a cyHeT cpeacTB HanmopaTtens;

A) wnHdopMmumpoBaTb HaHumaTensa O NpoBeAeHMM KanuTanbHOro pemMoHTa  unu
PEKOHCTPYKUMKN foMa He no3aHee vyem 3a 30 gHen oo Havana pabor;

e) npuHMMaTb yy4actmne B CBOGBpeMeHHOVI noarotToBke goma, CaHUTaApHO-TEXHUYECKOro m
MHOro O60py,EI,OBaHI/IFI, Haxogduerocqa B HeM, K aKkcrjtyataunn B SUMHUX YCITOBUAX]

X) obecneunBaTb npegocTaBneHMe HaHumMaTento npegyCMOTPEHHbIX B HACTOSILLEM
[A0roBOpe KOMMYHarbHbIX YCIYr Haafexallero KayecTsa;

3) KOHTPOJMpOBaTb Ka4eCTBO NnpenocrtaBiid€MbIX XKXUNTULLHO-KOMMYHallbHbIX YCIyT;

n) B TedeHme 3 paboumx OHEW CO OHA U3MEHEHUS LEH Ha copepXaHue, PEMOHT XWnbs,
HaeM >XUMblX NOMELLEHUA, TapudoB Ha KOMMYHasbHble YCRyri, HOpMaTUBOB MNOTpebneHus,
nopsiaka pacyeToB 3a NPeAoCTaBMNEHHbIE XUMULLHO-KOMMYHarbHbIE YCNyrn nHhopmMmpoBaTb 06
aToM HaHumaTtens;



K) npoun3BoAnTb UK Nopy4vaTb yNnOJIHOMOYEHHOMY NUUY NpoBedeHune nepepacyeTa nnartbl
3a Xusroe nomMmeuieHmne n KOMMyHarsibHbl€ YCIyru B Ccitydae oka3aHud yCenyr m BbINMOJIHEHUA p360T
HeHaanexawero Kadyecrsa MU (VIJ'IVI) C nepepbiBaMun, npeBbillalOWMMn  YCTaHOBJIEHHYIO
NPOAOJTKUTESIbHOCTb;

n) NPUHATL B YCTAHOBJIEHHbIE CPOKWU XXUIOEe NoMelleHne y HanvmaTenst no akTy caaym
XKMITOro NoMeLLEeHNs MoCne pacTOPXKEHWS HAaCTOSILLErO JOrOBOPa;

M) HECTU uHble 00653aHHOCTWU, NpPedyCMOTPEHHbIE 3aKoHOoAAaTeNbLCTBOM Poccuickomn
denepaumn.

[ll. MpaBa cTopoH

6. HaHumaTenb Bnpase:
a) Nonb3oBaTbCHA OOLLMM NMYLLECTBOM MHOFOKBApPTUPHOIO A0MA;

0) BcenuTb B YCTaAHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccuickon denepaumn nopsigke B
3aHMMaeMoe Xunoe noMelleHne UHbIX NUL, paspellaTb MPoXMBaHWE B XXUIIOM MOMELLEeHUN
BPEMEHHbIX XWNbLOB, COAaBaTb XWUMOe MOMeLleHne B MNOAHAaeM, OCyLeCTBMATb OBMeH unu
3aMeHy 3aHMMaeMOro XUIoro NoOMeLLeHUs.

Ha Bcenenne k poauTenam ux OeTel, He [OCTUMLMX COBEpLUEHHONEeTUsl, cornacus
ocTanbHbIX Yr1IEHOB ceMbu M HalimopgaTtens He TpebyeTcs;

B) COXpaHNTb NpaBa Ha XXuJoe nomMmeLleHne npm BpeMeHHOM OTCyTCTBUN €ro n 4neHoB ero
CeéMbM;

r) TpeboBaTb OT HalimogaTensi cBOEBPEMEHHOrO MPOBEAEHMST KanuTanbHOrO0 PeMOHTa
XMMOro MOMELLEHMS1, Haanexalwero yvactus B cogepXkaHun obllero umyuiectsa B
MHOrOKBapTMPHOM [OMe, a Takke NpeaocTaBeHusl NpeayCMOTPEHHbIX HACTOSILLMM 4OrOBOPOM
KOMMYHarbHbIX YCNYr Hagnexallero ka4ecTsa;

A) TpeboBaTb C MUCbMEHHOro corfacus MNpoXuBawLWMX COBMECTHO ¢ HaHumartenem
4YfIEHOB CeMbW B CrlydasiX, YCTaHOBIIEHHbIX 3akoHodaTenbCcTBOM Poccuinckon dPepepauuu,
N3MEHEHNA HaCTosLWEero oroBopa;

€) pacToprHyTb B no6oe BpeMs HaCTOSALWMIA [OroBOp C MWUCbMEHHOro cornacus
MPOXXMBaIOLLMX COBMECTHO ¢ HaHumaTtenem 4neHoB cemMbMy;

X) ocywecTBnATb  ApyrMe npasa MO  MOMb30BAHUKO  >XUMbIM  MOMELLEHNEM,
npegycMoTpeHHble KunuuwHblM — kogekcom Poccuiickon  ®epepaummn n  hbegepanbHbIMU
3aKkoHamMu.

7. UneHbl cembu HaHumaTens, npoxusallyMe COBMECTHO C HWUM, UMEKT paBHble C
HaHumaTenem npaea 1 06A3aHHOCTU, BbITEKaloLMe U3 HacTosLero gorosopa. [leecnocobHble
YneHbl CeMbW HeCyT conuaapHyl ¢ HaHumaTtenem OTBETCTBEHHOCTb MO obs3aTenbCcTBam,
BbITEKaOLNM U3 HACTOSALLEro Aorosopa.

8. Hammopatenb Bnpase:



a) TpeboBaTb CBOEBPEMEHHOIO BHECEHMS! NNaTbl 3a XKUNOE NOMeLLEeHNEe U KOMMYHarbHble
ycnyru;

6) TpeboBaTb Oonycka B XKWMoe MOMELLEHVME B 3apaHee COrnacoBaHHOE CTOPOHaMM
HacTosILLEero AOroBopa BpemMsi CBOMX PabGOTHMKOB MMM YMOMHOMOYEHHbIX MWL Ans ocMoTpa
TEXHWYECKOTO W CaHWUTAPHOTO COCTOSIHUSI KUIOr0 MOMELLEHUS, CaHUTapPHO-TEXHUYECKOro W
NHOro 0bopyoOBaHUS, HaxoOsILLErocss B HeMm, AN BbINOSIHEHUST HEOOXOAMMbIX PEMOHTHbIX
paboT, B criydae pacTopXKeHus 4oroBopa, a s NMKkBMaaunmM asapui - B noboe Bpewms;

B) 3anpeTuUTb BCefleHne B 3aHMMaemoe HaHumartenem xunoe noMmelleHwe rpaxgaH B
KayecTBe MPOXMBAKLWINX COBMECTHO C HUM YfIeHOB CeMbW B Cllyyae, ecnu nocrne Takoro
BCeneHusa obuwasa nnowazab COOTBETCTBYIOLLErO XUIOro NoMeLLeHns Ha 1 yneHa cemMbn cTaHeT
MEHbLLE YY4ETHON HOPMBbI.

IV. MNopsagok sMeHeHUs, pacTopXXeHNA N NpeKpaLLeHns gorosopa

9. Hactoswmn goroBop MOXeT BbiTb M3MEHEH UMM PaCTOPrHyT MO COrnalleHno CTOPOH B
yCTaHOBIIEHHOM 3akoHoAaTeNnbLCcTBOM Poccunckon defepaunm nopsgke B nobdoe Bpems.

10. I'IpM Bbledge HaHumaTena u 4neHoB €ero cembu B apyroe MecTto XutesibCTBa
HacTosALWMM OOroBop CHNUTaAEeTCA paCTOPrHyTbiM CO AHA Bble3aa.

11. Mo TpeboBaHuio HammopgaTens HacToAWMW O0roBop MOXeT OblTb pacToprHyT B
cynebHom nopsake B crneaylowmx cryvasax:

a) ncnosib3oBaHne HaHMmaTtenem Xnnoro NOMeLLEHUsT HE NO Ha3HAYEHMUIO;

6) paspylweHne unNu noBpexAeHWe XUIoro fnomMelleHus HaHumatenem wunu gpyrumm
rpaxxgaHamu, 3a 4eNCTBUS KOTOPbIX OH OTBEYaET;

B) CMCTeMaTh4yecKoe HapylleHne NnpaB M 3aKOHHbIX MHTEPECOB cocedei, KoTopoe Aenaet
HEBO3MOXHbIM COBMECTHOE MPOXMBaHWE B OOHOM XWIOM MOMELLEHNN;

r) HeBHeceHve HaHuMaTenem nnatbl 3a XWroe nomelleHne U (MNKn) KoOMMYyHarnbHble
ycrnyru B TedeHune 6onee 6 mecsiLes.

12. HacTosawmin aoroBop MOXeT OblTb pacToprHyT B cyaebHOM nopsiake B UHbIX Criyvasix,
npeaycMoTpeHHbIX XXunuuHelm kogekcom Poccurckon degepaumn.

V. MNpo4ne ycnosus

13. Cnopbl, KOTOpble MOTYT BO3HUKHYTb MeXOy CTOPOHaMMu MO HacTosLleMy AO0roBopy,
paspelualTcsa B Nopsake, NpeaycMOTPeHHOM 3akoHoaaTenbcTBom Poccuiickoin denepaumu.

14. HacTtosiwmin JOroBop COCTaBfeH B 2 3K3eMnnspax, OAMH U3 KOTOPbIX HaxoauTcs y
Hanmopartens, gpyron - y HaHumatens.

Hanmvopartenb Hannmartenb
(mnognuceb) (mnognucob)

M.T1

[Mpunoxexue Ne 2



K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNanbHOM yCryru
No NPefoCTaBIEHMIO KNNOro NOMELLLEHUS
No JOroBOpPY CoLManbHOro Hama

dopma

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHYHO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELUEHUE
06 oTkase B NpeAoCTaBlIEHUM MyHULUNANBLHOW YCIyru

oT Ne
Mo pesynbTatam paccMOTpeHUs 3asaBfieHNA OT Ne (6dama u Homep

3asi6/1eHUs]) NPUHATO pelleHne o6 oTkasze B NPeaoCTaBNEHUM MyHUUMMANbHOM YCAyrn no
cnenyoLwmnmM OCHOBaHUAM (8b16pamb He0b6X00uMbIe):

1. :
2. )
PasbscHeHus NPUYKnH oTKa3sa:
[lononHuTensLHoO NHOpMUpyEM:

(ykasbigaemcs uHgopmauusi, Heobxodumas Ornsi ycmpaHeHUsl MPUYUH omkKa3sa, a makxe
UHasi dononHuUmersbHas UHghopMayus npu Hanu4uu).

CeeaeHus 06 aneKTpoHHOM nognucn

HomkHocTHoe nuuo (PUNO)

(mognuchb ynormHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)

Mpunoxexue Ne 3

K AOMWUHUCTPATUBHOMY pernamMmeHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpefoCTaBNEHUIO XNNOro NOMeLLEeHUS
Nno JOroBopy coumanbHOro Hanma

ol7[@)




[lOKyMEHT, yAOCTOBEPSIIOLLMIA JINYHOCTb:

(BuAO OOKymeHTa)

(cepus, Homep)

(kem, Korga BblgaH)
ALpec pernctpaumm

MpenctaButens MO [JOBEPEHHOCTU
3aKOHHbIV NpeacTaBUTENb:

nnn

ol7[e)

[loKyMeHT, yaoCTOBEePSAOLLNN NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, korga BblaaH)

PekBn3nTbl  OOKYMeHTa, NOATBEPXKAAoLEro

MOJTHOMOYUA:

Anpec peructpaumm

KoHTakTHas nHhopmauus:

Homep Tern.
1

HoMep Tern.
2

arn.
no4yTa

3asaBneHune

O npepnocTaBiiEHUN XKNJTO0Io NoMeLleHnda MyHnumnanbHOro XunmwHoro CbOHﬂ,a rpaxgaHuHy no

B cBa3n

A0roBOpy couunarnbHOro Hamma




(yKaSaTb OCHOBaHUA NpU3HaHUA rpaxaaHnHa Hy>Xaalowmnmcad B

Xunom nomMewieHnun, npenocrtasidaeMom no 4oroeBopy counarnbHOro Hanma,

a TakXe B Cliyydae rnogadun 3adsneHunsa rpaxgaHMHOM, OTHECEHHbLIM K onpeueneHHon

deaepanbHbIM 3aKkoHOM, yka3oM [pesngeHTta Poccuinckon denepaumm nnm 3akoHOM

Pecny6nukn TatapcTaH kaTeropum, ykazaTb COOTBETCTBYIOLLYHO KaTEFOPUIO)

npowy MNPUHATbL MEHSI Ha y4yeT B KayecTBe HYXOAloLEerocs B >KUIIOM MOMELLEHWM,
npegocTaBnsieMOM MO [OroBOpYy COLManbHOro Hamma, a Takke (B criydae HeobxoammocTw)
Npu3HaTb MeHs (YNEHOB MOEWN CEMbM) MaroMMYLLUMN.

CocTaB Moen ceMmbu YyeroBexk:

1. Cynpyr(a)

(pekBun3unTbl cBuaeTenbcTBa o 6pake, ®.MN.0., yncno, mecsu, rog poxXgeHus, nacrnoprT,
cepus, Homep, kem u korga sbigaH, CHUIC, agpec peructpaumm no MecTy XUTenbCcTea)

2.

(poacTBeHHbIe oTHOLWeHUs, .M.0., uncno, mecsu, rog poXxaeHusi, nacnopT
(cBMOETEenbCTBO O POXAEHUN), cCepusi, HOMep, KeM 1 koraa BblaaH, CHUJIC, agpec
perncTpauumn no MecTy XUTernbCTBa)

(poacTBeHHbIEe oTHOLWeHUs, ®.M.0., uncno, mecsu, rog poXxaeHusi, nacnopT
(cBMOETENBCTBO O POXAEHUN), Cepusi, HOMepP, KeM u koraa BblgaH, CHWUJIIC, agpec
perncTpauumn no MecTy XUTenbCTBa)

A ©n uneHbl MoenW CceMbW [OOCTOBEPHOCTb W MOSIHOTY HACTOALWMX CBeOEeHUN
NnoaTBEPXOAEM.

O cebe coobwarw, uyto 4 paboTato

(ykasaTb HaMMeHOBaHWe opraHu3auun, uexa, otaena)

C« » r. B JOJKHOCTU

(4ncno, mecsu)
Mos cembsa cocTouT U3 Yyenosek (ykasaTb Mo poAcTBY, BO3pacTy, C

Kakoro BpeMeHu NpoXxmBatoT)



A © COBepLIEHHONETHNE 4NeHbl MOEN CeMbM [aem corflacMe Ha MpoBepKy
YNONIHOMOYEHHbIM OpraHoOM MNPEACTaBfIEHHbIX HaMW CBEAEHUA O OOXOA4ax M MMyLLecTBe B
HanoroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

A 1 uneHbl Moel ceMbW MpeaynpexaeHbl, YTO B Clyvyae MPUHSTUSE HAc Ha y4eT Mbl
06513aHbl NPY M3MEHEHWUM YKa3aHHbIX B 3asiBNEHUN CBEeOEHWI B MECSIHHbIN CPpoK coobatb 06
3TOM B NMUCbMEHHOW hopme B YNONHOMOYEHHbI OpraH Nno MecTy y4yeTa, a Takke npeacTaBnsaTb
B YCTAHOBNEHHbIX TMOPSAKE W CPOKM COOTBETCTBYHOLIME [OOKYMEHTbl AN Hallew
nepepermcTpauumn Kak rpaxaaH, COCTOSILUMX Ha y4YyeTe B Ka4yecTBe HYXOAMLMXCA B KUMbIX
MOMELLIEHUSIX, U AN NepeoLEHKN pasmepa 4OXOA0B U CTOMMOCTY HaLLero MMyLLECTBA.

A 1 YneHbl MOE CEMbM COrMacHbl, YTO B CNy4Yae BbiSIBNEHUS B NpeAcTaBNeHHbIX HaMu
[AOKYMEHTaX CBeAEHUIN, HE COOTBETCTBYIOLLUNX AENCTBUTENBHOCTU U NOCMYXXMBLUMX OCHOBAHMEM
ANst MPUHSTUS Ha y4eT, Mbl ByAeM CHSATbl C y4yeTa B YCTaHOBIIEHHOM 3aKOHOAATEeNbCTBOM
nopsiake.

K 3aaBneHuto npunararTca crneayrwme JOKYMEHTbI:

1)

2)

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryr, NpoLly NpeaoCTaBUTb:

I:I B INW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr
Pecnybnukn TaTapcras;

I:l B MHOrOYHKUMOHANbHOM LEHTPe MpedoCTaBfeHUst rocy4apCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecnybnvku TatapcTaH;

[:I B Vicnonkome.



MNoanuck 3aaBuTens:

(®.1.0.)
(noanuce)
« » 20 roga
Moanucm coBepLUEHHONETHUX YNIEHOB CEMbMW:
(.1.0.)
(noanuceb)
« » 20 roga
(©.1.0.)
(mnoanuceb)
« » 20 roga
K 3asBneHuto npunaratoTcs:
L ;
(HaMmeHoBaHWe U HomMep LOKYMEHTa, KeM 1 Korga BblaaH)
2.
(HaMmeHoBaHMe U HoMep LOKYMEHTa, keM 1 Korga BblaaH)
[laTta NnpuHATUA 3a8BNEHUS U JOKYMEHTOB  « » 20 roga
Bcero npunato AOKYMEHTOB Ha nucTax.
(koNM4ecTBO LOKYMEHTOB) (nponuceto)




(BOmMKHOCTBL) (noanuceb)
(bamunus n nunumansl)

PeFVICTpaLI,VIOHHbIIZ HOMeEp 3adaBlieHnA

(I/IHCbOpMaLI,VIFI 3anoJiHAeTCAa ynosfiIHOMO4Y€eHHbIM OOJTKHOCTHbBIM JTMLUOM OpraHa MeCTHOro
camMoynpaslieHnd, NpUHABLLUNM 3aABliEHNE U ﬂ,OKyMeHTbI)



Mpunoxexuve Ne 4

K AOMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHnst MyHUUMNanbHOM ycnyrm
No NpeaoCTaBEHNIO KNMOTro NOMELLEHUS!
No JOroBOpPY couManbHOro HarMa

(BnaHk opraHa, NpeaoCTaBsALEro MyHULMNANbHYHO YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLUEHUE
06 oTKa3se B nNpMemMe JOKYMEHTOB, HeOOXoAUMbIX ANA NpeaocTaBneHus MyHULMNanbHON
ycnyrm
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHMUsI 3asBMEHUS OT Ne (6ama u Homep 3aserneHus)

NPUHATO peleHne ob oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX ONsi NpefoCTaBfeHus
MYHULMNANbHOW YCyru, No Crneayrowmm OCHOBaHUSAM (8b16pamb HEO6X00UMbIE):

1. ;

2.

PasbsacHeHns NPUYNH oTKa3sa:
[onosnHuTensHo NHOpMUpYEM:

(yka3bligaemcsi uHghopmauyusi, Heobxodumasi Onisl ycmpaHeHUs NPUYUH omka3sa, a makxe
uHasi donosiHUMesnbHasi UHghopMauyus npu Hanuquu).

CBeaeHusA 06 3N1eKTPOHHOM Nnoanucu




HormxHocTHoe nuuyo (PNO)

(moanuch YyNoNMHOMOYEHHOrO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHnst MyHUUMNanbHOM yCnyru
No NPeaoCTaBEHMIO KUMOTro NOMELLLEHUS
No JOroBOpPY couManbHOro HarMa

PykosoauTtento

McnonHutensHoro komureTa
MyHMUMNanbHOro obpasoBaHms

« cenbCcKkoe noceneHne»
A3HakaeBCKOro MyHULMNanbHOro panoHa
Pecnybnukn TatapctaH

orT:

3aaBneHue

006 ucnpaBneHMn TeEXHNYECKON OLLINOKN

Coobuwao 06 owunbke, [OMYWEHHON NpU  OKasaHUM  MyHULMNANbHOW  yCnyru

(HaMmeHoBaHue ycnyrm)

3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpowy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHMS B JOKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpwnarato cneayowme 4OKyMEHTbI:
1.
2.
3.

B cnyyae npuHATMA pelueHns 06 OTKIOHEHMU 3asiBieHMs1 06 McnpaBneHnn TEXHUYECKOM
OLLUMOKK NpOLLY HanpaBuUTb Takoe peLleHmne:

NoCpeaCcTBOM OTNpPaBneHns 3NeKTPOHHOro AoKyMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHON KOMMU Ha BymMaKHOM HocuTene Mo4YTOBbIM OTNPaBleHneM Mo
agpecy:




HacTosiwwmm noaTteepkaato: CBEAeHUs], BKIOYEHHbIE B 3asiBIiEHNE, OTHOCSLLUMECS K MOEeM
NMYHOCTU W NPEACTaBMSEMOMY MHOK MUY, @ Takke BHECEHHble MHOK HUXKEe, [AOCTOBEPHbI.
[lokyMeHTbI (KoMK [JOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHWIO, COOTBETCTBYIOT TpeboBaHUSIM,
YCTaHOBMEHHbLIM 3aKoHoZaTenbCTBOM Poccuiickon ®depepaupm, Ha MOMEHT npeacTaBreHus
3asBMeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(mnata) (noanuceb) (©.1.0.)




