TATAPCTAH PECITYBJIMKACHI
APYA MYHMUIIMIIAJIL PAUOHBI
BAIIIKAPMA KOMHUTETHI

WCTIOJIHUTEJIbHBIA KOMUTET
APCKOI'O MYHULIATTAJIBHOI'O PAHOHA
PECITYBJIMKU TATAPCTAH

niowans Coserckast, a.12, r.Apck, 422000 Coser moaiinanel, 12 Hue iopr, Apua wohape, 422000

Ten. (84366)3-00-44, daxc (84366)3-11-44. E-mail: archa@tatar.ru. www arsk.tatarstan.ru

INIOCTAHOBJIEHUE KAPAP
oT « ¥ » %@,MC 2022r. N <27
06 yTBep:KIeHHH aIMHHHCTPATHBHOI'O

perjiaMeHTa NpeAOCTABJEHHS MYHHIUNAJIbHOM
YCJIYrH 1O NPHHATHIO paHee NPHBATH3HPOBAHHBIX
JKHJIBIX noMeleHH i B MYHHUHIAJbHYIO
CcOOCTBEHHOCTh

B nenax peanusanun @enepanbHoro 3akona ot 27 wrons 2010 roga Ne 210-®3 «06
OpraHu3allMyd  [PEeJOCTABJIEHHs TOCYJAapCTBEHHBIX M  MYHHLMIAIBHBIX  YCIyI»,
PYKOBOACTBYsICh MocTaHOBiIeHHeM KaOunera MunuctpoB PecmyGnuku Tarapcran ot
02.11.2010 Ne 880 «OG6 yrBepxaeHuH Ilopsinka paspaGOTKH M YTBEPHKICHHUS
aJMUHUCTPATUBHBIX ~ PETJIAMEHTOB  IPENOCTAaBIEHUS  TOCYAApCTBEHHBIX  YCIIyT
HCIIOJIHUTENPHBIMA OpraHaMu TOCYJapCTBEHHOM BiacTu PecmyOmuku Tarapcran u o
BHECCHUH HU3MEHEHHMH B OTIENbHbIE IOCTaHOBIeHUs Kabunera MunuctpoB Peciry6iuku
Tarapcrany», B coOTBETCTBUM ¢ HocTaHOBIeHHeM McnonauTtensHoro komutera «O IMopsake
paspabOTKM ¥  yTBEp)KIEHUs aJMUHUCTPATHBHBIX pPEIJIAMEHTOB  IPEIOCTABIEHHS
MYHHLHUNAIBHBIX yCIyr», VICTIONHUTENbHBIH KOMUTET APCKOTO MYHHUIMIIAIBHOTO paioHa
Pecrry6nuxu Tarapcran [IOCTAHOBJISIET:

1. YTBepauTe AIMUHHUCTPATUBHBIN pErjJaMeHT MPEIOCTaBICHUS My HHIIUIAIbHON
YCIIyTH T10 NIPUHATHIO paHee IPUBATU3UPOBAHHBIX JKUJIBIX TIOMELIEHUH B MyHHUIUIIAIBHYTO
COOCTBEHHOCTB, COITIACHO MPUJIOXKEHHUIO.

2. Ilpu3HaTh yTpaTHBIIUM CHITy IIOCTAHOBJIEHHUE HCIIOJIHUTEILHOTO KOMHUTETa APCKOTO
MyHuLunaapHoro pariona ot 09.12.2020 Ne987 «OO6 yTBep»KAE€HUH aIMUHUCTPATUBHOTO
pernamMeHra IpeNoCTaBICHUs MYyHHULUNAIbHOMN YCIIYTH IO NPHHATHIO paHee
IPUBATH3UPOBAHHBIX KHJIBIX TOMEIIEHUH B MyHUIIUNIAIBHYIO COOCTBEHHOCTBY.

3. Ony0nukoBaTh HacTosllee MOCTaHOBIeHHE Ha OQUIMAIBHOM IOpTaje MpPaBOBOH
undopmanu PecryOnmuku Tarapcran (http:pravo.tatarstan.ru) u obHaponoBaTh IyTeM
pa3MelIeHus Ha caiiTe ApCKOro MyHUIMITAJIBHOrO paiioHa (arsk.tatarstan.ru).

4. KoHTpoJIb 32 UCIOJHEHUEM NAHHOTO HOCTAHOBIEHUS BO3JIOXKHTb HA PYyKOBOAUTEIS
MaJIaThl UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLICHUH.

.o pykoBonutens
HCIIOJIHUTEJIBHOIO KOMUTETA N.A .I'anmumysuive



[Ipunoxenue Kk mocTaHOBICHHMIO
HCIIOJTHUTEIHOTO KOMHUTETA
APCKOro MyHHIHIIAIBHOTO paifoHa
Pecny6nuxu Tarapcran

or« /% of 2022 1. Ne 47

AAMHMHHCTPaTHBHBIH perjiamMmenT
TMPEA0CTaBICHHs] MyHHIHNIAILHOMH YC/IYTH 110 IPHHSATHIO paHee
MPHBATH3HPOBAHHBIX KHJIBIX IOMEIUEHHH B MyHHIHNIATBLHYIO COOCTBEHHOCTD

1. OGHe noJso:kenus
1.1.  TIpenmer perynaupoBanus aIMUHHUCTPATHUBHOTO pPerjaMeHTa

1.1.1.  Hacrosmwuii aIMUHUCTPATHBHBIA  pErNaMeHT  MpeoCTaBIEHHs
MYHUUMIATBHON yCIyrH (najee — aaMHHUCTPATHBHbIM PErJIaMEHT) yCTaHABIIUBAET
CTaHAApT W MOPANOK MPENOCTABICHHs MyHULHUIAILHON YCIYTH 110 MPHHATHIO paHee
TIPUBATU3UPOBAHHBIX JKMIIBIX IOMEIIEHUH B MyHULMIAILHYIO COGCTBEHHOCTD (manee —
MYyHHUUHUIIANbHAs YCIIyTa).

1.1.2. TlonoxeHus aIMUHHCTPATHBHOTO peryiaMenTa NIPUMEHSIOTCS] B OTHOLIIEHUU
(H3MUECKUX U IOPUAMYECKHUX JIHLI. (Hasee — 3asiBUTEID).

1.2. Kateropuu 3asBuTeneii

1.2.1. Jlunamu, BMeomuMu mpaBo Ha NIOJTly4eHHe MYHHUMIIAIBHON yCIIyTH,
ABJIAIOTCS QU3NYECKHE LA (Jajlee — 3aBUTENb).

1.2.2.  C zasBnenmeM BmpaBe oGpaTHTBCS NIPECTaBUTENb  3asBUTEIS,
ASHUCTBYIOWIMI Ha OCHOBaHWM JOKyMEHTa, YAOCTOBEPSIFOIIEr0 €ro MOJHOMOYHS, JTUOO
3aKOHHBIH Npe/ICTaBUTENb (U3NIECKOro Iuna (anee — peACTABUTENb 3asBUTEJIA).

1.3. Topsinok uHGOpMUPOBAHUS O NPENOCTaBICHUN MYHHULUIIATIBHOM yCITyrH

1.3.1. Mndopmanms o mnopsake npemocrasneHus MYHHUILMIIAIBHOH YCIyTrH
pa3merniaercs:

1) Ha HHOPMALMOHHBIX CTeHNAX, COmEepIKALLMX BU3YQJIbHYI0 M TEKCTOBYIO
MHOOPMALMIO O MYyHHUMNATGHOH —yCiyre, pacroNOKeHHBIX B MIOMELIEHHUSIX
MHOTOQYHKLIMOHABHBIX ~ LEHTPOB  IPeJOCTABICHHS rOCYJapCTBeHHBIX U
MYHHMLUNAIBHBIX YCIIYT.

2) Ha opuUMATBEHOM caiiTe MyHMIMNANBHOrO paifoHa B HUH()OpPMaIHOHHO-
TeleKoMMyHHKaUMOHHOK cetn «MHTepuer» (https://www. arsk. tatarstan.ru);



5) B rocyiapcTBeHHOM MH(MOPMALIHOHHOM CHCTeMe «Peectp rocynapcrBennbIx 1
MYHUIMIAIBHBIX yc1yr PecnyGmuku Tatapctamy (http://frgu.tatar.ru) (zanee — Peectp
FOCYapCTBEHHBIX U MYHUIUIATBHbIX YCIIyT).

1.3.2. KoHcynbsrupoBanue mo BOIIpOCaM  NPENOCTABIEHUsS MYHULUNANBHOM
YCIIYT'H OCYILECTBIISETCS:

1) B MHOrodyHKIIMOHANBHEIX LEHTPaxX MpPENOCTaBIEHHS TOCYIapCTBEHHBIX U
MYHHIHUIIANBHBIX YCIIYT [IPU yCTHOM OOpallleH!H - JIHYHO WK 110 TenedoHy;

2) B MHTEpaKTHBHO# opme Pecny6muxanckoro noprana;

3) 6 ucnoanumenvrom Kkomumeme Apckozo  mynuyunanvrozo obpazosanus
Pecnybnuxu Tamapeman (nanee — Opean):

[IpH YCTHOM OOpaIleHHH - JIHYHO MU 110 Tenedony;

TIp1 THCbMEHHOM (B TOM 4HCIIE B (hopme SJICKTPOHHOI0 NOKYMEHTa) o6palleHuu
— Ha GyMa)XHOM HOCHTEJIE 10 [10YTe, B SJIEKTPOHHOMN (hOpPMe 110 3IIEKTPOHHOM MmouTe.

1.3.3. Mndopmanus va Exunom noprane, Pecny6iikasckom noprase o IopsiiKe
M CpOKax TMpefOCTABNCHHs MYHMLHMIAILHOM YCIYyrM Ha OCHOBAHHH CBEJICHHIA,
COACpXalMXcs B Peectpe  rocymapcTBeHHBIX U MYHULUNAIbHBIX  yCIIyT,
[IPENOCTABIISIETCS 3asBUTEIIIO OECIIATHO.

Hoctyn k uupopmanuu o cpokax u NIOpsIZIKE NIPEJOCTAaBIECHHS MYHUIMIATBHOM
YCIIyTH OCyIIeCTBIACTCS 6e3 BHIOIHEHHS 3asBUTENEM KaKUX-TH60 TpeOoBaHHUH, B TOM
qucie 6e3 UCIONB30BaHUs MPOrPaMMHOIO obecreveHusl, ycTaHOBKa KOTOpOro Ha
TCXHUYECKHE CPENCTBa 3asBUTENS TpeGyeT 3aKIIOUEHHS JTHIeH3HOHHOIO WX THOI'O
COIIalIeHHS] C npaBoobiiagarenem IIPOrPaMMHOI0 obecneyenus,
TPEAyCMaTPUBAIOIIETO B3UMAHHE ILIATHI, PEUCTPALHIO MITH ABTOPHU3ALMIO 3asBUTENS
WM IIPENIOCTaBICHHE UM EePCOHANBHBIX JaHHBIX.

1.3.4. Tlpu obpaluenny 3asBUTeNs THYIHO WM Mo TeNEPOHY B COOTBETCTBHHM C
MOCTYNUBIINM OOpallleHHeM [TPeIOCTaBISETCS uHbopManus:

1) o Mmecre HaxoxmeHus MHOTrO(YHKUHOHAIBHOIO IeHTpa NIPEIOCTaBIEHHS
TOCYNApCTBEHHBIX M MYHHLUMNATBHBIX yciyr, Opeana (anpec, rpaduk paGorsl,
CIIpaBOYHBIE TeTe(hOHbI);

2) o mopsiiKe MpenoCTaBIEHUS MYHMIUIATBHOH YCIyTH, O CIIOCO6ax U CpoKax
NI0JIaYy 3asBIICHUH;

3) 0 KaTeropusx rpaxuas, KOTOPBIM MPE/IOCTABIIASTCS My HULIUIIATBHAS YCIIyTa;
O HOPMAaTHBHBIX TMpPABOBBIX AaKTaX, perylUpYIOLIKX BOIIPOCEI  NIPEIOCTaBJICHHUS
MYHULUNAIBHOH yCIyTH;

4) 0 mepeyHe NOKYMEHTOB, HEOGXOMUMBIX MUl pacCMOTPEHHUS 3asBICHHS O
TPEAOCTABICHHH MYHMLMIAIBHOK YCTYrH, O CcpokaX IpHema u perucrTpanuu
3as1BJICHUS;

5) 0 XOjie NPeNOCTaBNeH)s MYHULIMTATBHOIN YCIIyTH;

6) 0 MecTe pa3MmelleHHs Ha ODULUATLHOM CaiiTe MH(OPMAIMK 10 BOMpOCaM
NPe/I0CTABICHNS. MYHULMIIATBHON yCITyTH;

7) o mopsmke o6GKanoBaHWS ACHCTBHN Wi Oe3neHCTBHS JOMKHOCTHBIX JIHI]
Opeana.

Ilo nucemenHOMy O6pammenuo COTPYIHUKH OTJeNa, OTBETCTBEHHOIO 3a
IPC/IOCTaBICHNE MYHHUIMNAIBHOH yCIyrd, NOAPOGHO B NHCHMEHHOM dbopme



PasbACHAIOT 3aiBUTENIO MOPSJOK IPeNOCTaBICHHUS MYHULUNANIBHOH yCIyru u
BOMPOCHI, yKa3aHHbIE B HACTOSIUEM MyHKTE aJMUHHMCTPATHBHOTO periamMeHTa, U B
TeYEHHEe TpeX pabouumx mHel co aHs PETUCTpalMK OOpAIleHUs] HAIpPaBISIOT OTBET
3asgBuTeT0. OTBETHI NAIOTCA HA A3BIKE obpamenus. B cioyuae HeBo3MOX)HOCTH JaThb
OTBET Ha f3bIKe OOpAINEHHS HCIONB3YIOTCS rOCylapCTBeHHbIE A3BIKM Pecry6muku
Tarapcran.

1.3.5. Mudopmarus no Bompocam NIpEIOCTABIECHUS MyHUUMIAIBHON yCIyrH
pasMellaeTcs  Ha  OQUUMATBHOM — CaifTe  MyHHUMOATBHOIO paiiloHa u Ha
MH(pOPMALMOHHBIX CTEH/[aX B IOMEIEHUSIX Opeana nns paboTsl ¢ 3asiBUTEIAMH.

MHdopmanmss Ha rocymapcTBEHHBIX — s3BIKax Peciybnuku  Tarapcras,
pasMelaemMas Ha WMH(QOPMALMOHHBIX CTEHAaX M  Ha obuIManEHOM  caiite
MYHULMIIAIBHOTO  palioHa B HH(QOPMAallMOHHO-TENEKOMMYHHKALHOHHON  CeTH
«MHTepHeT», BKIIOYaeT cBemeHHS O MYHULMNAIBHON yClyTe, COAEepKalluecs B
nyHKrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 218, 2.11. 5.1 aIMMHHUCTPAaTHBHOIO perjiaMeHTa,
MHQOPMALMIO O MeCTe HaXOX/IECHHS, CIIPaBOYHBIX Tele)OHAX, BpPeMeHH paboThI
Opeana, o rpaduxe nprema 3asBieHnii Ha IPEAOCTaBICHUE MYHHUILUITATBHON yCITyTH.

1.4. HopmatuBHbIe npaBoBEIe aKThI, PeryJupyooIue npeaocTaBieHe
MYHHUIUNAIBHON yCITyry

1.4.1.  TlepeueHp  HOpPMAaTHBHBIX [IPABOBBIX ~ aKTOB,  PEryJUPYIOIIUX
TPEAOCTABICHIE MYHULMMANBHOR yCIyrd (C yKasaHWeM peKBH3UTOB HOPMaTUBHBIX
[IPaBOBBIX aKTOB M HMCTOYHHMKOB HX OQHIMAIBHOTO ory6/IMKOBaHUs), pa3sMelleH Ha
Enunom noprane, B Peectpe FOCYNapCTBEHHBIX M MYHUIMNATBHBIX YyCIOyr, Ha
ohHUIHATEHOM caiite MYHHULUIATBHOTO paiioHa B HMH(MOPMaHOHHO-
TEICKOMMYHHUKaLMOHHO! ceTH «MHTepHeTY.

1.4.2. TekcT agMHHMCTPaTHBHOrO periaMeHTa B NEUCTBYIOLIEH peaakiuu
MONIKUT pasMellenuio Ha Enunom noprame, B Peectpe FOCYJapCTBEHHBIX U
MYHULMIANBHBIX  YCIYT, Ha OQUUMATBHOM CaliTe MYyHHLHNATBHOIO palioHa B
HH(pOPMAIIHOHHO-TENEKOMMYHHKALIHOHHON CETH «MHTepHETY.

1.5. TepMI/IHBI, HCIIOJIB3YEMBIE B AIMHUHHUCTPATHUBHOM pErjIaMEeHTe, U UX OIIpEacICHUs

1.5.1. B anMUHHCTpaTUBHOM pernamenTe UCIIOJIb3YIOTCS CIIEAYIOIIHE TEPMUHBI U
OIpe/IeIeHHUS

yAalleHHOe pabouee MECTO MHOTOGYHKLHOHATLHOTO LEHTpa [IPEOCTABICHUS
FOCYNapCTBCHHBIX M MYHMIMIANBHBIX YCIyT — TEpPUTOPHAIBHO 000COBIEHHOE
CTPYKTypHOE rozipasjiesieHre (oduc) MHOTo(yHKIHOHAILHOTO LEHTpa
TIPEAOCTABICHUSA TOCY IAPCTBEHHBIX U MyHULUNANBHBIX YCIIYT, CO3@HHOE B FOPOICKOM
(CeNIBCKOM)  TMOCENeHHH MYHHLMNATHHOTO paifioHa WM B TOPOZICKOM  OKpyTe
Pecny6nuxu Tarapcran B COOTBETCTBHH ¢ nyHKTOM 34 IlpaBun opranusanuu
AEATENIBHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPENOCTABICHHS rOCyJJapCTBEHHBIX M
MYHHUIUIIAJIPHBIX YCJIYT, YTBEPXKACHHBIX MMOCTaHOBIEHUeM [IpaButenscTBa Poccuiickoil
®enepauuu ot 22 nekabps 2012 r. Ne 1376 «O6 yrBepXkaeHuu IlpaBun opranuzanuu



ACATEIBHOCTH MHOTOQYHKIMOHANBHBIX LEHTPOB MPe0CTABICHHIS rOCYyIapCTBEHHBIX U
MYHHUMIANBHBIX YCIyI»;

TeXHAYECKas OWMOKa - ommOKa (OomMcKa, omevarka, rpaMMaThyecKas WiIu
apudmetHyeckas ommbka 60 MOKOGHAs OIMOKA), MOMyIIEHHAs OpraHoM,
TMPEAOCTABIAOIMM MYHUIMITANBHYIO YCIIYTy, M TpHBEAINAS K HECOOTBETCTBHUIO
CBC/ICHHH, BHECEHHBIX B JIOKyMEHT (Pe3yJbTaT MyHULMNATbHOI YCIIyTH), CBEIEHUSM B
AOKYyMEHTaX, Ha OCHOBaHUH KOTOPBIX BHOCUJIUCH CBEICHHUS

Enunas cucrema wunentuduxauum u ayTEeHTHQUKALMK B HHpAcTpyKType,
obecneunBaromieit MH()OPMALIMOHHO-TeXHOIOIHYECKOe B3aMMO/IeHCTBUE
MH(OPMALMOHHBIX CHCTEM, HCTIONB3yeMBIX Ui NPEIOCTaBIIEHUS] TOCYAapPCTBEHHBIX U
MYHHULHMANBHBIX YCIYT B OJIEKTPOHHOM (opme (namee — ECHA) — ¢enepansras
FOCyapCTBeHHas MH(pOPMAlMOHHAs CHCTeMa, 0becIeYrBaomas CaHKIIMOHUPOBAHHBIM
AOCTYIl y4aCTHUKOB HH(GOPMALHOHHOIO B3aUMOAEHCTBHS B CHCTEME UIEHTU(DUKAIMH U
ayTeHTUUKAUMM K  uH(OpMawmHy, CONEpXKAIIeHCsl B rOCYAapCTBEHHBIX
MH()OPMAIIUOHHBIX CHCTEMAX U HHBIX MH(OPMALIOHHBIX CHCTEMAX;

M®IL] - T'ocynapcTBeHHOE GromKeTHOE yupexaenne «MHOrodyHKIMOHATBHEIH
HCHTp IPENOCTABICHHUs TOCYNapCTBEHHBIX W MyHULMNATBHBIX YCIYT B Pecny6nuke
Tarapcrany,

AUC Mol - ABTOMATH3UpOBaHHast  MH(OPMALMOHHAS  CHCTEMa
MHOTO(YHKIHMOHAIBHBIX LIEHTPOB NPEeNOCTaBIIeHUS rOCYZJapCTBEHHBIX u
MYHHULIHUNATBHEIX yeryr Pecry6nuku Tatapceran.

1.5.3. B agMHHHCTpaTHBHOM pernameHTe 1oJ 3asBIeHHEM o IIPEOCTaBIEHUI
MYHULIUNANBHON yCIyru (Janee - 3asBieHHe) OHMMAeTcs 3aIlpoC O NPenOCTaBICHUN
MyHULIUNIANBHOW YCIIYyI'M, MONAHHBIH B COOTBETCTBHH C OYHKTOM 3 cratbu 2
®QenepanbHoro 3akoHa ot 27 wmrons 2010 roga Ne 210-®3 «O6 opranuzanmu
TPENOCTABIICHHs TOCY IapCTBEHHBIX U MYHMLMITAIBHBIX YCIyT» (Halee — DOenepanbHbIN
3akoH Ne 210-D3),

2. CranpapT npegocrap/ieHust MyHHIHNAILHOT yCJayru
2.1. HauMeHOBaHHe MyHHIHIIATBHOMN yCIIyru

IIpunstue panee IPUBATH3UPOBAHHBIX XXKHIIBIX [IOMEIIEHUH B MyHULMNATHHYIO
COOCTBEHHOCTD

2.2. HaumeHoBanue UCIIOTHUTEIbHO-PACTIOPSA AU TEIBHOTO OpraHa MECTHOTO
CamMOyIpasJICHUs, HEIIOCPEACTBEHHO NPEJOCTABIAIOLIEr0 MYHULIHIANBHYIO YCIIyTY

Hcnonnumenvroiit komumem Apcrozo MYHUYyunaneHo2o paiiona Pecnybnuxu
Tamapcman (oanee — Opzan).
[loopa3zoenenue oxazvisarowee mynuyunanvuyio yeanyzy Ilanama umywecmesennuvix u
3emenvHblX omHowenul Apcko2o mynuyunanshozo paiiona Pecnybnuxu Te amapcman
2.3. Onucanue pe3ynbTata IpefoCTaBIeHHs My HULIANATLHOM YCIyTH



2.3.1. Pe3ynbTatom mpenoctapieHus MYHULUIIATBHON YCITYTH SIBISETCS:

1) nocranoBnenve o npumsTHH [IPUBAaTU3UPOBAHHBIX JKUJIBIX IOMEIIEHHH B
MYyHHIUIATBHYIO0 COOCTBEHHOCTD,

2) noroBop 6e3Bo3Me3HOMN TIEpENIai KUJIOTO NOMELICHUS B MyHHLHMNANBHYIO
COOCTBEHHOCTB;

3) pewienne 06 OTKa3e B IpeLOCTABICHHH MYHULUNAIBHON yCIIyTH (PHIIOKEHHE
Ne 1 x Hactosiemy aIMMHHUCTPATUBHOMY PETIaAMEHTY);

4) pewmeHune 06 oTKaze B [IPUEME  IOKYMEHTOB, HEOOXOIMMBIX JIsi
TPENOCTABNICHNS. MYyHHLMIANBHOK ycmyru (mpmioxkennme Ne 2 HacTosIeMy
aAMUHHCTPATUBHOMY perjaMeHTy).

2.3.2. Pesymbrar npenocrasieHus MYHULHNAIBHOM yCIYTH HampaBiseTcs
3aiBUTENIO B (DOpPME  3JIEKTPOHHOrO AOKYMEHTa, MOAMKCAHHOTO YCHICHHOMN
KBAJIH(ULUMPOBAHHOMN 3NEKTPOHHOM MOIHCHIO YIOITHOMOY€HHOI0 JOJXKHOCTHOTO JIHIA
Opeana (1160 Opeana), B cooTBeTCTBUM C ®enepanbHbIM 3aKOHOM OT 6 ampesst 2011
roga Ne 63-®3 «O6 311eKTPOHHOM MOAIHCH) (manee — DenepanbHbIif 3aKk0H No 63-@3) B
JM4HBIA Kabuner Enunoro mopran. B CllyHae HalpaBJICHHS 3asBJI€HHS [OCPENCTBOM
Pecrybnukanckoro moprana PE3YJIbTaT NpPeJOCTaBICHHs MyHHUIHUIANTBHOR yCIyry
HANpaBJIACTCsA B INHBIA KabuHeT PecryGnnkanckoro moprana.

2.3.3. Tlo BeiGopy 3asiBuTens PE3YJIbTAaT MNPENOCTaBIEHUS MYHHUIMIIATbHON
yciyru Bblnaercs B Oprane wiu B M®IL] B dopme sk3emmspa 3JIEKTPOHHOTO
AIOKYMEHTa, pacleyaTaHHOro Ha GyMaKHOM HOCHTelle, 3aBEPEHHOrO I€YaThi0 |
TIOAMUCEIO  COOTBETCTBEHHO YMOIHOMOYEHHOTO JOMKHOCTHOIO muna OpraHa wnu
paborHrka MOL],

2.3.4. 3asBuTeNb BIpaBe MOTYYUTH Pe3yJbTaT MPeOCTaBICHUS MYHHIHIIATBHON
YCIYrd B (OpMe 3IIEKTPOHHOTO JIOKYMEHTA B TedeHue CpOKa NeWCTBHS pe3ynbTaTa
TNIpeNIOCTaBICHUsS] MyHUIIUIIATBHOM YCITyTH.

2.4. Cpok NpeloCTaBNeH s MyHULUIATBHOIN YCIIYyTH, B TOM YHUCIIE C yYETOM
He0OXOMMOCTH 06paleHus B OpraHHU3alWH, y4aCTBYIOLIUE B IPEJOCTABIEHUH
MYHHULHIIAJILHOR YCITYTH, CPOK IIPHOCTAHOBIIEHHS [IPEAOCTABICHHIS MYHHULMIIATEHOM
YCIIYTH B Cily4ae, €Cid BO3MOXHOCTh IIPUOCTAHOBJICHHUS] IpeyCMOTpeHa
3aKkoHOnaTeNnbCTBOM Poccniickoit Dexepanum, cpok BbLgaun (HampaBieHus)
AOKYMEHTOB, SABJIIOLMXCS PE3yIIbTATOM IIPeJOCTABIEHHS MYHULMMATBHOM yCIyru

2.4.1. MyrununansHas yciyra IIPEIOCTaBIACTCS B TeYeHHe 12 paGouux aHei.

2.4.2. TlpuoctaHoBneHne cpoka IPEIOCTABIICHUS MYHULMIIATBHON YCIyIM He
IPESYCMOTPEHO.

2.4.3. HampaBieHne NOKyMeHTa, SBISIOIIErocs Pe3ynbTaTOM IpPeaOCTaBIEHUS
MYHHLUIANBHOH — yClIyrd B OpMe  3JIEKTPOHHOIO JIOKYMEHTa,  3asABUTEIIIO
OCYIIECTBISAETCA B JIeHb O(QOPMJICHHSI M DPETHUCTpPALUK pe3yJbTaTa IpemaoCTaBIeHUS
MYHUIHUIIAILHON yCITyTH.

2.5. McuepnbiBaroiiuit [I€PEYEHB TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
3aKOHONATeIbHBIMU U/IH HHBIMH HODMAaTHBHBIMH IIPABOBBIMH aKTaMH TS



NMPEAOCTABNCHNSA MyHULIMTIANBHOM YCIIyTH, & TaK)Ke yCITyT, KOTOPbIE SBISIOTCS
HEOOXOMMBIMH 1 0053aTeIbHBIMHU TS [PeI0CTABICHHUS MYHHUIUNANBHBIX YCIIYT,
TMOAIEHAIIMX MPENICTABIEHHUIO 3a5BUTENEM, CIIOCOOBI UX TOMyYeHHs 3asBUTENEM, B TOM
HHCIIE B JJIEKTPOHHON (OpMe, IOPSAOK MX TIPEACTABIIEHUS

25.1. JIna  momydeHms MyHHIMIANBHOLM YCIYyTH 3asBHUTENb IPENCTaBIISET
CIIEYIOILIME TOKYMEHTBI:

1) OKYMEHT, yAOCTOBEPSIOLINHA THYHOCTD (He Tpebyercst B ciydae obparenus
nocpencTsoM Pecriy6nukanckoro noprana);

2) NOKYMEHT, yI0CTOBEPSIOLIHH MTOTHOMOYHS NPEACTABUTENS 3asIBUTES;

3) 3asiBNeHue:

B ()opme TOKyMeHTa Ha GyMa)KHOM HOCHTeJle (mpunoxenue Ne 3 k HacTosmemy
a[IMMHUCTPATUBHOMY PETJIAMEHTY );

B JJIEKTPOHHO# (OpMe (3amOIHSETCs MOCPEACTBOM BHECEHHMS COOTBETCTBYOIIUX
CBEACHUH B SIEKTPOHHYIO (OpMy 3asBIeHHs), MOAMHCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMH IyHKTa 2.5.3 4IMMHUCTPAaTUBHOIO pErJaMeHTa, INpH O6paIleHuH
nocpencTsoM PecryGnukanckoro noprana;

4) IOKyMEHTEI, yI0CTOBEPSIOLIHE THYHOCTD KAXIOr0 YieHa CEeMbH;

5) OKyMEHT, MOATBEpP K AAroIHii NpaBO COGCTBEHHOCTH Ha KHJIOE ITOMELIEHHE
(ecau coOGCTBEHHOCTH He 3aperucrpuposana B ExuHOM rocymapcrBeHHOM peecTpe
HEJIBUKUMOCTH);

6) CIIpaBKa ¢ MeCTa JKHUTENbCTBA;

7) KOIHsI TEXHIHYECKOrO NacIopTa JKHIOT0 [IOMEILEHUS;

8) paspellleHHe OT/ENa ONeKH W MOMEYUTENbCTBA UCIIOJTHUTEJIBHOTO KOMHUTETA

MYHHLHIIAIBHOTO palioHa O Ge3BO3ME3JHOI Mepesade XKHIOrO MOMENICHHs B
MYHHLHIAIBHYIO  COOCTBEHHOCTh  (€CIM B [PUBATH3AIHNH Yy4acTBOBaJIU
HECOBEPLIEHHOJIETHHE JIETH).

2.5.2. 3asBneHWe W NpuUIaraeMbie AMOKYMEHTBl MOTYT OBITH IIpeICTaBICHBI
(HampaBIIeHBI) 3asIBUTENIEM OJHHAM U3 CIIEIYIOLIUX CITOCOOOB:

1) yepes M®LI Ha GyMa)XHBIX HOCHTENIAX U B BHJE JJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBAHUSAM TyHKTa 2.5.3 aAIMUHHCTPATHBHOTO periameHra;

2) nocpenctBom Pecny6imkanckoro T1IopTajia B 3JIeKTPOHHO#H (opme;

3) B OpraH JIMYHO MM MOCPECTBOM MOYTOBON CBS3U HA OyMa>kHOM HOCHTeJe.
3asiBieHHe W IpHIIaraeMble JOKYMEHTbI, IIPY HaNpPaBJICHWHM IOCPEACTBOM IOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBIICHHOM IIOPSJIKE.

2.5.3. 3asBneHue Npu HampaBleHHH nocpeacTsoM PecmyGiukaHckoro noprana
TIOAMHUCHIBACTCS IPOCTOM 3JIEKTPOHHOM MOIUCHIO 3aBUTEIS.

At momyyeHMs NPOCTOH 3NMEKTPOHHONW MOAMMCH 3asBUTENO HEo0X0oauMO
NPOHTH TPOLENYPY PETHCTPALUU (ayTeHTH(HUKALMN) B ECHA, a Takxe noarsepauts
YUYETHYIO 3aITUCh.

OIIEKTPOHHBIN JOKYMEHT (3]IeKTPOHHBII 00pa3 JOKyMeHTa), yKa3aHHBI B
NOANYHKTE 2 myHKTa 2.5.1 aJMHHMCTPATUBHOIO periaMeHTa, 3aBepsieTCs YCHIEHHON
KBaIM(QHLUMPOBAHHOHN IMOAMUCHIO I, yIOTHOMOYEHHBIX HA CO3MaHME U MONIMHUCAHHE
TaKUX OKyMEHTOB, B TOM YHCJI€ HOTAPUYCAMH.



OJeKTPOHHBIE JOKYMEHTHI (3711eKTpOHHBIE 06pa3bI JOKYMEHTOB), MPUJIaraeMble K
3aiBJICHHIO, B TOM 4YMCJI€ JOBEPEHHOCTH, HANpPABJIAIOTCS B BHE ¢aiinoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pa3mepom He Gonee 50 M6aiir.

KayecTBo mpemocraBnsempix SJICKTPOHHBIX NIOKYMEHTOB (3JIEKTPOHHBIX 06pa3oB
JIOKyMEHTOB) JOJKHO TMO3BOJSATH B MOJHOM OGBEMe NPOYUTATh TEKCT NOKYMEHTa W
Pacro3HaTh PeKBU3UTHI TOKYMEHTA.

2.5.4. anpemiaercs TpeGOBATh OT 3aIBUTEIIS:

1) mpezcraBienus [OKyMeHTOB u HHGOPMALMH WK OCYIEeCTBIEHUS JEeHCTBHIA,
TPEACTABICHHE MIIM OCYUIECTBICHHE KOTOPHIX HE MpPEIyCMOTPEHO HOPMaTUBHBIMH
TpaBOBLIMU  aKTaMM, PEryJUPYIOLIMMHM OTHOLIEHHS, BO3HHKAIOIME B CBS3U C
TPeNI0CTaBICHHEM MYHMIUIIATBHON YCITyTH;

2) ocymiecTBieHus NeHCTBHI, B TOM wucie COIacoOBaHUM, HEOOXOMUMBIX ISt
HONYy9CHUs] MYyHHUUNATBHOW YCIYIH M CBS3aHHBIX C oOpallleHHeM B HHBIE
TOCYHapCTBEHHEIC OpraHbl, OPraHbl MECTHOTO CaMOYMpaBIIEHHS, OpraHM3aluH, 3a
MCKIOYCHUEM  MONYYEHUS YCIAYr M IIONyYeHHs JOKYMEHTOB U UHpOpMaIuHy,
NPCAOCTABIACMBIX B pE3yJbTaTe MpPEAOCTABNCHHS TAKUX YCIYT, BKTIOYEHHBIX B
TICpeHHH, yKasaHHble B 4acth | crathun 9 @enepanbHoro 3akoma No 210-®3
(HEOOXOIUMBIX U 00sI3aTeNbHBIX yCIyr);

3) TmpeicTaBleHHA JOKYMEHTOB U MHQOPMAIIMK, OTCYTCTBHE W (nm)
HCAOCTOBEPHOCTE KOTOPBIX HE YKa3hIBAMCh IIPH MEPBOHAYAIBHOM OTKA3e B npueme
JIOKyMEHTOB, HEOOXOAMMBIX Ul IPeNOCTABNEHHS MyHULMMIAIbHOMN yclyru, nubo B
TpENOCTABICHUH MYHULIMITAIBHOM yCIIyTH, 32 HCKIIIOYEHUEM CIIeAYIOLINX Clly4aesB:

a) H3MEHeHHe TPeGOBAHMH HOPMATHBHBIX NIPaBOBBIX AKTOB, KacCaIOLIUXCS
TIpCAIOCTABICHUS. MYHULIMIIANIBHOM YCIyTH, MOCHE NEPBOHAYATBHOM MOMAYM 3asBIeHIS
O IIPEAOCTABICHUU MyHHULMIIAIBHOMN YCITyTH;

0) HanM4Ke OWKMGOK B 3asIBICHUH O TIPEAOCTaBICHUH MyHHULMIIATIBHON YCIYyTU U
AOKYMEHTAX, IONAHHBIX 3asABUTENEM IIOCIE II€PBOHAYANBHOIO OTKA3a B npuemMe
JIOKyMEHTOB, HEOOXOMMMBIX IUIsl IPEJOCTABICHHS MyHHLHIATBHOMN yClyru, aubo B
TPEAOCTABICHMH MyHHLMIIATILHON YCIIYTH U He BKJIIOYCHHbIX B MPe/CTABIECHHBIH paHee
KOMILIEKT TOKYMEHTOB;

B) HCTEYEHHE CPOKA AEHCTBUS TOKYMEHTOB WM H3MEHEHHe uHpopMaluu mocie
NepBOHAYAIILHOrO OTKa3a B NMPUEMEe NOKYMEHTOB, HEOOXOAMMBIX JUIsl IIPELOCTABIICHHS
MYHHUUMIATBHON YCIIyTd, TU60 B PEOCTABIEHUH MyHHIUIATLHORN yCIIyTH;

) BBIABIEHHE JOKYMEHTAIBHO TIOATBEPXKACHHOTO  (pakTa  (IIPU3HAKOB)
OLIMOOYHOTO MM NPOTHBOMPABHOIO JEHCTBHS (6e3necTBUA) HOKHOCTHOTO JIHIA
Oprana, pabotHuka MOLI, mpu nepBoHaYalbHOM OTKase B MpHeEME JOKYMEHTOB,
HEOOXOMMMBIX /ISl IPEJOCTABIEHHS MyHHIUITAIbHOM YCIyrd, 1100 B MpenoCTaBIeHUN
MYyHHMLHUNAIBHOW YCIyIH, O 4eM B MMCbMEHHOM BHJE 3a MOIMHCHIO PYKOBOIUTES
Oprasa npu nepBOHAYalbHOM OTKase B IIpHeMe JNOKYMEHTOB, HEOOXOIUMBIX JIs
[PENIOCTABICHUA MYHMLMIIAIBHOM YCIyTH, YBEIOMISIETCS 3asBUTENb, a TaKkKe
NIPHHOCATCS U3BUHEHHUS 3a JOCTABJICHHbIE HEY100CTBA;

4) mnpenocraBieHHs Ha OyMa)KHOM HOCHTele JOKYMEHTOB W HH(OpMaIIHH,
SJIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHb B COOTBETCTBHH C IIyHKTOM 7.2
4acTd | crateu 16 DexnepanbHOro 3akona Ne 210-®3, 3a uckIOYeHHEM CJIy4aeB, €CIIH



HAHECEHMEe OTMETOK Ha TaKHe NOKYMEHTHI MO0 MX H3bATHE SBJISETCS HEOOXOAUMBIM
YCIIOBAEM TIPENIOCTABIICHUS FOCYIApCTBEHHOM WM MyHHUMOATHHON YCIYTH, U HHBIX
CJIy4aeB, yCTaHOBJIEHHBIX (helepabHBIMH 3aKOHAMHY.

2.6. VicyepmbiBarommii mepeuens JNOKYMEHTOB, HEOOXOJHMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH [IPAaBOBBIMU aKTaMH JUIS IPEOCTaBIEHUs MYHALMTATBHOM yCIIyry,
KOTOPDIE HAXONATCS B paCTIOPSXKEHNH [OCYIaPCTBEHHEIX OPraHOB, OPFaHOB MECTHOIO
CaMOYIpaB/ICHHs 1 [I0/IBEIOMCTBEHHBIX FOCYIapCTBEHHBIM OPTaHaM HITH opraHam
MECTHOTO CaMOYTIPaBIIeHUs OpraHH3aLKi U KOTOpbIE 3aSBUTENb BIIpaBe IPEJICTaBUTh, a
TaKKe CIIOCOOBI MX MONYYeHHUS 3aABUTEISIMH, B TOM YHCIIE B 3JIEKTPOHHOH (opMme,
TOpATIOK MX NPEACTABIICHUS; MOCY IapCTBEHHBIH OPraH, OpPraH MECTHOIO
CamOyMpaB/IeHNs MO0 OPraHU3alMs, B PACTIOPSKEHHH KOTOPBIX HAXO/STCS IaHHbIE
JOKYMEHTBI

2.6.1. INony4aroTes B paMKax MeXBeIOMCTBEHHOIO B3aUMOJIEHCTBUS:

1) cBenenus o perucrpanuu rpaxan — opransl 3AI'C;

2) Beinucka u3 ExuHoro rocymapcersensoro peecTpa HeBMXKUMOCTH O MpaBax
OTACJIBHOTO JIMIA HA MMEIOLIMECS (MMEBLIMECS) Y HEro O6BEeKTbI HEZIBHXKUMOTO
MMy1ecTBa - Pocpeectp;

3) Bemucka u3 Enpuxoro FOCYIapCTBEHHOI'O peecTpa HEABM)XKUMOCTH 00
OCHOBHbIX XapaKTePUCTHKAX M 3aPErMCTPHPOBAHHBIX PABAX HA 0OBEKT HEJBH)KUMOCTH
— Pocpeectp;

4) cBeneHUs 0 NeHCTRYyIOMEM Tacnopte rpaxaanuHa Poccuiickoit ®enepanun —
MB/]I Poccun;

5) cBemeHHs O HOTapHaIbHOlM AOBEpEHHOCTH — DefepalbHasi HOTapHUaIbHAs
najara.

2.6.2. 3asBuTeNb BIpaBe NPENOCTABUTH AOKYMEHTBI (CBEeHHs), YKa3aHHbIE B
noamyskrax 1 -3 mysmkra 2.6.1 4IMUHHUCTPATUBHOIO perjiaMeHTa, B (opme
H/ICKTPOHHBIX NOKYMEHTOB, 3aBEPEHHBIX yCHIICHHOH KBATH(HIIMPOBAHHOM 13(0310007(61 87)
/ML, YMOIHOMOYCHHBIX Ha CO3JaHHE M MOAMHCAHHE TAKUX IOKYMEHTOB, IIpU ToJave
3asBJICHUSL.

2.6.3. Hemnpexcrapnenue (HecBoeBpeMeHHOE NIPEJICTABJIEHUE) YKa3aHHBIMH B
nyHKTe 2.6.1 aOMHHHMCTPaTHBHOrO periameHTa OpraHaMd roCyJapCTBEHHOM BIacTH,
OpraHami MECTHOIO CaMOyNpaBIICHHUs, OPraHM3aLUsAMU JTOKYMEHTOB M CBEICHHH He
MOJKET ABJIATECS OCHOBAHMEM JUIS OTKA3a B PEIOCTaBIEHUH MYHULMNIATBHOMN YCIIYTH.

2.6.4. JIOIDKHOCTHOE JIHIO | (um) paGOTHMK, yKa3aHHBIX B nyHkTe 2.6.1
aIMUHHCTPATHBHOIO pErJIaMEHTa OPraHOB M OpraHM3alMii, He IpeACTABHMBILHE
(HECBOEBPEMEHHO ITIpeJCTABUBIIHNE) 3AIPOLICHHBIE K HaXOJSIIMECS B PACIIOPSHKEHUH
AOKYMEHT WJI CBEACHHS, NOJUICXKAT aAMUHUCTPATUBHON, NMCUHUILTMHAPHON WM HHOMN
OTBETCTBCHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM POCCUICKOH Depneparnuu.

2.6.5. 3anpenaercs Tpe60BaTh OT 3aABUTEINS JAOKYMEHTBI CBEJICHHsI, B TOM YUCIIe
TMOATBEPINAIOIINE BHECCHUE 3asBUTENIEM IUIAThI 32 IPEJOCTABICHHE MyHULUUNATBHON
YCIyTH, HAXONAIIMECH B PACIOPSDKEHUH IOCYIaPCTBEHHBIX OPTaHOB, OpPraHoB MECTHOIO



CaMOYTpaBICHUS M TMOABELOMCTBEHHBIX T'OCYNAPCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO CaMOYIIPaBIeHHUS OpraHU3aLHiA.

Henpencrasnenue 3asBurenem AOKYMEHTOB, COJEPXKAIUX CBEICHHS, KOTOPbIE
HAaXOMATCA B PACHOPSIKEHHH  TOCYNAapCTBEHHBIX OpPIaHOB, OpPraHOB  MECTHOIO
CaMOYNpABICHAS W MOABEAOMCTBEHHBIX TOCYIApPCTBEHHBIM OpraHaMm HJM OpraHam
MECTHOTO  CaMOYNpaB/IeHUs OpraHW3alui, He SBISETCS OCHOBAaHHEM s OTKa3a
3aABUTEIIIO B [IPEI0CTABICHUM MyHHUIUIIAIBHON YCITyTH.

2.7. VicuepnpIBaroLuii nepeyeHb 0CHOBAHHI JUIA OTKa3a B IPHEMe JOKYMEHTOB,
HEOOXOIUMBIX IS IPeJOCTABIIEHHUS MYHHULHUIIATBHON YCIIyT |

2.7.1. OcHOBaHMAMM I OTKa3a B NIpHEME NOKYMEHTOB, HEOOXOIMMBIX IS
TIpEAOCTaBICHUS] MyHULUIIATBHON YCIIyTH, SIBISIIOTCS :

1) npencrasnenHble 3asBuTeEeM MOKYMEHTBI ~ COAEpXAT IOJYUCTKH W
HCNpaBJICHUs TeKCTa, HE 3aBEPEHHbIE B TOPSIKE, yCTAHOBICHHOM 3aKOHOLATENbCTRBOM
Poccuiickoii ®eneparyu;

2) NOKYMEHTBI COZEpXKAT TOBPEXKICHHS, HATHUHe KOTOPBIX HE I03BOJIIET B
OJIHOM  00BbeMe HCIONE30BaTh HMHDOPMALMIO U CBElICHHs, COJAepXKalldecs B
AOKYMEHTaX JUIs IPE/IOCTABICHHS My HULIHIIATIBHON YCIyTH;

3) mHpencTaBleHHBIE NOKYMEHTbl HJIM CBEICHHS YTPaTWIM CHJIy HAa MOMEHT
oOpallleH!s: 32 MyHUIIUIIANBHOM YCIIYro# (ZOKYMEHT, yZOCTOBEPSIOLIMN MOTHOMOYMS
TIpEACTaBUTEIIS 3asBUTEIIA, B Clly4ae OOpallieHus 3a IPeIoCTaBleHueM MYHULIUNATBHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nonaya 3asiBJIEHHs O MPEJOCTABIEHUH MYHHIMIIATIBHON YCIIYTH U JIOKyMEHTOB,
HEOOXOAUMBIX ISl PEAOCTABIEHHS MYHULMMATBHOM YCIIYTH, B 3JIEKTPOHHOU (opme ¢
HapyleHUEeM YCTaHOBJIEHHBIX TPeOOBAHHIA;

5) HEKOpPEKTHOe 3arnoNHeHue oGs3aTebHBIX MOJel B dbopme 3asBieHHs, B TOM
‘qHCIe B MHTEPAaKTHUBHOH (opme 3asBieHus Ha PecryGnukaHckoM nopraie
(HeocTOBEpHOE, HEMOITHOE, U0 HEIIPaBUJIbHOE 3aII0JIHEHHUE);

6) TNpeNCTaBICHHE HEMOIHOTO KOMILIEKTa JAOKYMEHTOB, HEOOXOAUMBIX JIsi
NPEOCTaBIECHUS My HULMIIATBHON YCITyTH;

7) 3asBlEHHE O INpeNOCTaBJICHHH YCIYTH IOAAHO B OpraH roCyIapCTBEHHOMN
BIIaCTH, OpraH MECTHOI'O CaMOYINpPAaBJIEHUs! WM OPraHHU3alMIO, B [TOJHOMOYHS KOTOPBIX
HE BXOIUT NPEIOCTABIIEHHE MYHULIUIIAIBHON yCITyTH;

8) HecoOMIOJeHHE YCTAHOBIEHHBIX cTaThei 11 ®enepaibHOrO 3aKOHa OT 6
ampens 2011 roma Ne 63-®3 «O6 51eKTPOHHON MOAMHCHY YCIIOBUM NpU3HAHUSA
ACHCTBUTEIIBHOCTH YCHIIEHHON KBAIU(MUIHPOBAHHOMN SJIEKTPOHHOM MO/IIHCH.

2.7.2. TlepeueHb OCHOBaHHMIT IJIs OTKa3a B IIpUEME JIOKyYMEHTOB, HEOOXOAUMBIX
AJI IOy YCHUS My HUILIMITAIBHON YCIIyTH, SBISETCS MCYEPIBIBAIOLIHM.

2.7.3. Pemenne o6 oTkasze B mpHeMe 3asBeHUS U NIOKYMEHTOB, HEOOXOIMMBIX
JULL TIPEIOCTABICHUS. MYHULMOATBLHOR YCIyrH, MOXeT OBITh NPHHATO KaK BO BpeMst
TIpu€Ma 3asBUTEIIS, TaK W IOCJIe MOJIyYEeHHs OTBETCTBEHHBIM JOJIKHOCTHBIM JIHI[OM
Oprana HeOOXOMMMBIX ISl NPELOCTABIIECHHS MYHULUIIATBHON YCIYTH JTOKYMEHTOB
(cBezenui) ¢ HCMONB30BAaHHEM  MEXBEIOMCTBEHHOIO MHPOPMALHOHHOI'O



B3aHUMOZCHCTBHS, B CPOK, He MPEBBILLAOIMHA O pabounx maHell co mHs perucTpanuu
3asIBJICHHS.

2.7.4. 3ampemiaercs oTKa3bpBaTh B [IPUCME 3afABIICHUS W MHBIX JOKYMEHTOB,
HEOOXOAUMBIX IS IPEIOCTABIIEHHS MYHULUINIABHOM YCIIYTH, B CITy4ae eciid 3asBjleHue
¥ IOKYMEHTbI, HEOOXOUMBIE JIJIsl TPEIOCTABIEHH S MYHHLUNAIBHOH yCIIyTH, IONAHbI B
COOTBETCTBUMM C HH(pOPMAIIHEH O CPOKAX U MOPSIIAKE IIPEIOCTABJICHUS MYHHUIIMIIATBHOMN
yeinyr, oy6inkoBanHoi Ha EnunoM nopraie, Pecny6mkasckom nopraie.

2.8. McuepnibiBaroliyii epeyens OCHOBAHMIA I NIPUOCTAHOBJICHUS HJIM OTKAa3a B
NPEIOCTaBICHUN MyHUIUIIATBHOMR YCITyTH

2.8.1. OcHoBaHHs [/ TNPHOCTAHOBJICHHS NPEOCTaBICHUs] MYHHUIUIAIHHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus /15 OTKa3a B NPEAOCTABICHUN MYHUUMIATBHOM YCIyTH:

1) 3asBuTeneM mnpexncTaBieHbI AOKYMEHTBl HE B IIOJHOM oOObeMme, Ju0O B
TPEACTABICHHBIX 3asBICHUN M (MJIM) JOKYMEHTaX CONEP)KHUTCA HerojHas u (nm)
HeZl0CTOBepHas UH(OpMALHS;

2) noctymieHue oTBeTa opraHa FOCYNapCTBEHHOW BJIACTH, OpraHa MEeCTHOIO
CaMOyNpaBIIeHUs JIHOO MOABENOMCTBEHHON OpraHy rOCyIapCTBEHHOH BJIaCTH WIH
OpraHy MECTHOIO CaMOYIpaBJIEHHS! OPTaHW3alUM Ha MEXBEIOMCTBEHHbIH 3amnpoc,
CBUICTE/IBCTBYIOLIEr0 00 OTCYTCTBUM LOKyMEHTA U (HIIi) MH(OPMALHH, HEOOXOTUMBIX
UL IIPENIOCTABICHNUS. MYHUIMITAIBHOH yCITYTH, €CIIM COOTBETCTBYOLIMH JIOKYMEHT He
ObLI Npe/ICTaB/ICH 3asBUTEIIEM II0 COOCTBEHHOI MHULIMATHBE

2.8.3. Tlepeyenb ocHOBaHMI I OTKa3a B NIPEIOCTABIEHUH MYHHUIIMITAILHOM
YCIIYTH SIBIIIETCS UCUEPIIBIBAFOILIUM.

2.8.4. 3ampelnaeTcs OTKasblBaTh B [PENOCTABICHHH MYHULMNAJIBHON YCIYIU B
Cyqae, eCIM 3asBlIE€HHE O MPEJOCTAaBICHUM MyHHLIHUIAIBHOM YCIYyrd NOoJaHO B
COOTBETCTBHH C HH(OPMALKEH O CPOKAX U MOPAIKE MPELOCTABICHHMS MYHHMLANAIBHOM
yeuyr, ormy6inkosanHoi Ha Enunom nopraie, Pecny6nukanckom nopraie.

2.9. Ilopsmok, pa3mep U OCHOBAaHHUS B3UMAHHUS rOCY1apCTBEHHOH MOILIMHBI WA HHOM
TI7IaThl, B3UMAEMOH 3a IIPeOCTaBIeHUe MyHULMIATEHOMN yCIyTH

MyHuuunansHas yciyra npefocTaBisieTcs Ha 0e3B03Me3/1HOM OCHOBE.

2.10. TlepeueHs ycityr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMH U 00513aTeIbHBIMU IS
TIPEAOCTABICHUA MyHULMIIALHOM YCIIYTH, B TOM YHCIIe CBEAEHHS O JOKYMEHTe
(DoKyMeHTax), BbIIaBaeMOM (BBIIABaEMBIX) OpraHM3aLUSIMH, Y4acTBYIOIIUMH B

NPEOCTABICHUM MYHHIUIIATBHBIX YCITyT

Ilpenocrapnenye HEOGXOMUMBIX U 0GS3aTEIBHbIX yCIIyr He Tpebyercs.

2.11. Ilopsinok, pasMep U OCHOBAHHS B3MMAHHKS TLIATHI 32 IIPEAOCTaBJIEHHE YCITYT,
KOTOPEIC SBIIIOTCS HEOOXOAMMBIMU U 0053aTENbHBIMU JUIS IPELOCTABIEHHS



MYHULHMIANTBHOHN YCIIyTH, BKIOYasi HHOPMALIHIO O METOTHKE pacuera pa3Mepa Takoi
IUIATHI

IIpenocranenre HEOGXOANUMEBIX U 06A3aTENbHBIX yciyr He TpeOyeTcs.

2.12. MakcuMalIbHBIN CPOK OXKHIAHHS B OYepe/iu Mpu nojave 3ampoca o
[IpENOCTaB/ICHUY MYHULIUITANBHOM yCIIyTH, YCIIYTH, MPEeROCTaBIsSeMOt OpraHusanuei,
Y4acTBYIOWIEH B MPEAOCTABNEHUH MyHULMIATBHON yCIyTH, U IPH TIOJTyYEeHUU
pesyJibTaTa NpeJoCTaBIeH s TaKHX yCIyT

2.12.1. Bpems 0XuiaHus pu roade 3asBIeHAS Ha NIOJIyYeHHE MYyHULUITAILHON
yclyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nomy4enuu pesyinsrata NPENOCTaBICHUS MYHUUMIAIBHON YCITyru
MaKCUMAaJIbHBIH CPOK OXKHUJIaHHUsI B OYEPE/IN He 10JIKEH NPeBbILATE 15 MUHYT.

2.13. Cpox 1 MopsA0K perucTpalyy 3anpoca 3asBUTeNs o IPEe0CTaBIEHUH
MYHHLHIAJIBHON yCIIyTH U YCITYTH, PeJOCTABISEMON OpraHu3aLueit, Yy4YacTBYOLIEH B
TIpEOCTABICHUH MyHULIUTIANBHOR YCIIyTH, B TOM 9HCIIE B 3J€KTPOHHOM dopme

2.13.1. Tlpu nuyHOM O6palneHun B MO®I] B neHs nonaum 3asBNEHUsS 3aABUTEIIO
Bblaerest paciucka u3 AUC ML ¢ perucTpanoHHbM HOMEpPOM, ITOATBEPIKAAIOIIHM,
ITO 3asIBJICHHE OTNPABJIEHO, U 1aTOH I104A4YU 3asBJICHHUSL.

2.13.2. Tlpu HampaBieHWH 3asBIEHHS nocpencteoM  Exunoro mnoprana,
Pecriy6nukanckoro noprana 3asBuTens B 1eHb MOMaYH 3a5BICHHS MOJIy4aeT B JINYHOM
KabuHere Pecmy6iukanckoro moprama u o SNIEKTPOHHOM [0YTe yBemOMIIEHHUE,
TMOATBEPXK/IAIOMEE,  4TO  3asBICHHE OTNpPABICHO, B  KOTOPOM YKa3bIBaIOTCSI
PETUCTPALMOHHEBIN HOMEp | JaTa I0Aa4H 3asBjIeHHUS..

2.13.3. Tlpum nu4sOoM obpameHnd B Opran B J1eHb momauu 3asBieHHs
YUOJIHOMOYCHHBIM JO/DKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIIAETCS pacnucka u3
aBTOMAaTH3MPOBAHHOM HH(pOPMAIMOHHON CHUCTEMBI, MpeIHA3HAYEHHON IS OKa3aHms
TOCYAapCTBEHHBIX M MYHHLMIANBHEIX YCIYT, ¢ PErHMCTPALMOHHBIM HOMEPOM, AaTO
TI0J1a M 3a5BJICHUS U NI€PEYHEM NPEICTaBICHHbIX JOKYMEHTOB.

2.14. TpeboBaHHs K IIOMEIIEHHUSM, B KOTOPBIX [IPEIOCTABIISAETCS MyHHUIIUIIAIbHAS
ycjyra, K 3airy OXXHIaHusl, MeCTaM JUlsl 3aII0JIHEHH s 3aIIPOCOB O Mpe[0CTaBICHHH
MYHHUMNATLHOR YCIIyTH, MHPOPMAIMOHHBIM CTEH/IaM ¢ 00pasLaMy UX 3arONHEHHS 1
NEpeYHEM TOKYMEHTOB, HEOOXOAUMBIX [UIsl IPEOCTABICHHUS KAX 10 MYHHUIUIAIbHON
YCIIYTH, pasMEIIeHUIO U 0(OPMIICHHUIO BU3YallbHO, TEKCTOBOM U MYJBTUMETUNHON
MH(MOPMAIIUHK O IOPsIKE MPETOCTABIEHUS TAKO YCIIYTH, B TOM YHCII€ K 00eCIIeUeHHUIO
AOCTYITHOCTH 111 MHBAIM/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (heiepaTbHbIM
3aKOHOZaTeJIbCTBOM M 3aKOHOATeNIbCTBOM PecyOnuku Tartapcrad o conuaabHoil
3alllUTe UHBATUIOB

2.14.1. TlpenocraBnenyre MyHUIMITANIBHON YCIYTH OCYLIECTBIISETCS B 3MaHHUAX U



NIOMEIIEHUSAX,  000pPYyIOBAHHBIX [IPOTUBOINIOXXKAPHOM  CHCTEMOM W cucTemoii
MOXXApOTYILIEHHS.

Mecra npuema 3asBureneit obopyayloTcst HeoGXOmUMOH  MeBelbio JULSI
0(pOpMIICHHS TOKYMEHTOB, HH()OPMALMOHHEIMU CTEHIAMH.

BusyansHas, TekcroBas u MynbTUMeIHiHas HHpopMamus o HOpSIAKE
[PENOCTABICHUS MyHULUNIAIBHON YCIYyId pa3sMemiaercs B YHOOOHBIX IUIsl 3asBHUTeNeH
MeCTax, B TOM 9HCIIE C y4eTOM OrPaHHYEHHEIX BO3MOXKHOCTE! HHBAIHIOB.

2.142. B COOTBETCTBUM C 3aKOHONATEIHCTBOM Poccuiickoit ®enepanun o
COLMAJIbHON 3alllUTe HHBAIMAOB B LEJIAX OecripensTcTBeHHOrO MOCTYmA K MecCTy
[IPENOCTaBICHUSA MyHULIMIIATIBHOM YCIIyIM 00eceunBaeTcs:

1) obecneunBaercs GecnpensTcTBeHHBbI AOCTYyN MHBAlUIOB K MeCTy
TPEAOCTABNCHUS MYHULMIAIBHOR YCIyrd (y#oGHBIA BXO-BBIXON B NIOMEILEHUS U
NIEpEMEIIICHHE B UX Ipe/esax);

2) Bu3yanbHas, TEKCTOBas MU MYJbTUMEIMHHAsT MHPOPMALKs O MOpSIKe
NPEAOCTABICHHUA MYHHLUNATBHON yCIyrH pasMellaeTcs B ynoGHBIX IUTSL 3asiBUTeEJIEN
MECTax, B TOM YHUCJIE C YYE€TOM OTPaHHYEHHBIX BO3MOKHOCTEMH HMHBAJINJIOB,;

3) conpoBoX/IeHHe HHBATHIOB, UMEIOIMX CTOHKHE paccTpoicTBa QyHKIMN
3PEHUS U CAMOCTOSITENIBHOIO IIEPEABUKEHNUS, U OKA3aHUE UM IIOMOLIH;

4) BO3MOXHOCTb CaMOCTOSITENLHOTO HIEPENBHKEHUST TI0 TEPPUTOPHH, Ha
KOTOPOi  pacCHONOXEHBl OOBEKTHI COLMANIbHOM, MH)XXEHEPHOH u TPaHCIIOPTHOK
MHPACTPYKTyp, BXOJa B Takue 0OBEKThl U BBIXOJId U3 HHX, [IOCAJKH B TPAHCIIOPTHOE
CPEACTBO W BBICAJIKH U3 HETO, B TOM YHCJIE C UCIIONb30BAHHEM KpeCa-KOJISCKH;

5) Haanexalee pasMelueHue 00OpynoBaHHS M HOCUTeleid UH(pOpMaIHH,
HEeOOXOJMMBIX i obecredyeHus OeCIpenaTCTBEHHOro OCTyIIa HHBATHIOB K yciyram
C Y4CTOM OrpaHHYeHUH UX KU3HEAESTETEHOCTH;

6) nyb6aupoBaHHe HEOGXOMMMOMN I MHBAIHIOB 3BYKOBOH M 3pHUTENIBLHOM
MHOPMAllMK, a TakKe HAAMUCEH, 3HAKOB W HHOM TEKCTOBOM M rpaduyeckoit
MH(OPMALNK 3HAKAMH, BHIIOJIHEHHBIMU penbeHO-ToueuHbIM wpndToM Bpaiins;

7) NOMyCK CypAONepeBOYHKa U TUDIIOCYpIOTIEPEBOTUNKA;

8) Homyck co6aKH-IPOBOHUKA IPU HATHYMHU JAOKYMEHTA, IIOATBEPXKAAIOLIEro
e cleuuanbHoe oOy4eHHe M BEIIABaeMOro 1o (opMe H B NOpsIIKE, KOTOpPBIE
YCTAHOB/ICHBI NpUKa3oM MuHHMCTEpCTBA TpyJa M COLMANBHON 3aimuThi PoccHifickoii
®Qenmepamn ot 22.06.2015 Ne 386m «O6 YTBEPXKACHUH (OPMBI [JOKYMEHTA,
TIOATBEPXKAAIOIIETO  CrienManbHoe OOydeHHe COOaKHM-NPOBOAHUKA, U NopsiIka  ero
BBIJIAun).

2.14.3. TpeboBauuss B uacTH obecredyeHus JOCTYITHOCTH JJII HWHBAJIUIOB
O0BEKTOB, B KOTOPBIX OCYILECTBISETCS MPELOCTaBICHHE MYHHULHUIAIBHON YCIyTH, U
CPCACTB, HCHOIB3YCMBIX MPH INPEJOCTABIEHHH MYHHLHUIAIBHON yCTyru, KOTOpbIEe
yKasaHl B TIOANYHKTaX 1 — 4 mynkra 2.14.2. agMHHHCTPaTHBHOIO periameHTa,
NPUMEHSIOTCS K OOBEKTAM W  CpelACTBAaM, BBEIEHHHIM B 9KCIUTyaTallul0  HJIH
HPOMEALINM MOIEPHHU3ALIUIO, PEKOHCTPYKLUIO rocite 1 urons 2016 roxa.

2.15. IlokasaTeny IOCTYIHOCTH M Ka4€CTBa MYHHLHIAIBHOM YCIIyTH, B TOM YHUCJIE
KOIIMIECTBO B3AUMOICHCTBHIA 3asIBUTENIA C TOKHOCTHBIMHU JIMIIAMH TIPH



TIPEI0CTaBIICHUH MYHULIMIIANBHON YCIIYTH U UX IIPOAOJKUTENIEHOCTD, BO3MOXKHOCTD
[0JTy4eHHs: HHPOPMALIUH O X0/l MPeIOCTABIEHHS MYHHULUIAIBHON YCIIYyTH, B TOM
HHCIIE C HCMOJIB30BAHUEM HH(OPMALMOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOTHUH,
BO3MOXHOCTB JIHOO HEBO3MOXXHOCTB MOy 4eHHS MYHULMIIATBHOR yCITyTH B
MHOTO(YHKIHOHAIIBHOM LIEHTPe [Pef0CTABICHHS rOCYJapCTBEHHBIX U
MYHHIUIIAJIBHBIX YCIIYT (B TOM YHCJIE B IOJIHOM 00Beme), B IOOOM TePPUTOPHATEHOM
NIOAPasaeICHUH OpraHa UCIIONHUTENBHO PACIOPS TUTEIBHOTO OpraHa MeCTHOIo
CaMOyINpaB/ICHHUsL, 110 BBIOOPY 3asBUTENS (3KCTEPPUTOPHATBHBIN IIPUHLIKI),
[IOCPEIICTBOM 3aIpoca O NPEAOCTABIEHHH HECKOIbKHX TOCYAapCTBEHHBIX U (UIIH)
MYHULHMIATBEHBIX yCIyT B MHOTO(QYHKIMOHAIBHBIX LIEHTpax [IPEIOCTaBIIEHUS
TOCYNApCTBEHHBIX U MYHHUIUIIANIBHBIX YCIIYT, IPEyCMOTPEHHOTO cTaThell 15.1
®enepanbHOro 3akoxa Ne210-d3 (KOMILTEeKCHBII 3ampoc)

2.15.1. TlokasarensiMu JIocTymHOCTH TIPeIOCTABICHUST MYHULMITAIBHON yCITyry
SABJISIFOTCSI:

PACIOJIO)KEHHOCTD IOMEILEHHUs], B KOTOPOM BEJETCS TIPHEM, BbAaYa JOKyMEHTOB
B 30HE JOCTYITHOCTH OOILECTBEHHOTO TPAHCIIOPTA,

Halli4ue HEeOOXONMMOTO KOJHMYeCTBA CIELHAIMCTOB, a TaKyKe NOMEILEeHHUH, B
KOTOPBIX OCYINECTBIISCTCS PUEM IOKYMEHTOB OT 3asIBHTEJIEH;

HAMIUE  MCHepNBIBAIOIIEH WH(pOpMauMu o crocobax, mopsake wu Cpokax
TPENOCTABNICHNs MYyHMLMIIANBHOR yCIyrH Ha MH()OPMALMOHHBIX crennax, Enunom
noptare, PecrryGnnkanckom nopraine, opuuAanbHOM caiite MYHHLHUIAJIBHOTO paiiOHa;

OKa3aHUe TOMOLIM HHBATMIAM B MPEONONEHHH Gaphepos, MEIIAOIIHX
TIOJIy4CHUIO UMH YCIIyT HapaBHe C APYTUMH JIHLAMH.

2.15.2. Tlokasatensmm xavecTBa NIPEIOCTABNICHUS MYHULMIANIBHOW YCIYTH
SABJISIIOTCSL:

1) cobmonenue cpokos npuema u PacCMOTPEHHs IOKYMEHTOB;

2) cobumozieHne CpoKa MOTYUEeH s Pe3yIbTaTa MyHHUUMIIATBHON YCIIyTH;

3)orcyTcTBHE OGOCHOBaHHBIX >Kanob Ha HapyUIeHUsl aJIMHHUCTPAaTHBHOTO
pernamenTa, coseplueHHble paboTHuKamu OpraHa;

4) KOJIMY€ECTBO B3aUMO/IEHCTBHI 3asBUTENA ¢ JOKHOCTHEIMY nuuamu (6e3 yuera
KOHCYJIbTAIUH):

B3aUMOJICHCTBUE  3asdBUTENs C pPaGOTHHKAMH Oprama wmu M®L] npu
MPEAOCTABICHUA ~ MyHHLMNANBHON  YCIYTH  OCYWIECTBISETCS  ONHH pa3 mpwu
TIpCACTAB/ICHUH 3a5IBIICHUS CO BCEMH HEOOXOAUMBIMH J10KYMEHTAMH;

OMMH pa3 B Cily4ae HEOOXOAMMOCTH MONyYeHHs Pe3yJbTaTa IpefoCTaBICHHUS
MYHULUMANBHOH ycinyrn B Oprade umu MOI] B opme dK3eMILIspa 51EKTPOHHOrO
JAOKyMeHTa Ha 6yMa)KHOM HOCHUTelIe.

IIpono/KHTENBEHOCTD OHOTO  B3aUMOEHCTBHS 3asBHTENS C JOJDKHOCTHBIMM
JTMLAaMHU TIpY IPEN0CTABICHUH MyHULUIIANBHOR YCITyTH He IIPeBbImaeT 15 MuHyT.

3asBUTENb BIPaBe OLEHUTH KA9eCTBO MPEOCTABICHHS MYHMLUNATBHON YCIIyTH C
TIOMOLLUBIO  yCTPOHCTB MOABMIKHOM pamuoTeneOHHON CBS3M, C HCIONB30BAHUEM
PecryGuinkanckoro nopraia, TepMUHAIBHBIX YCTPOMCTB.



2.15.3. Nudopmarms o xome mpenocrasieHus MYHUUUNAIBHON YCIYTH MOXET
OBITH mOJNydyeHa 3asBUTENeM B JMYHOM KabHHeTe Ha Envaom moprare,
Pecry6ukanckom noprae, B Oprane, MOL,

2.15.4. TlpenoctaBieHne MyHHLHNANBLHOM YCIIYIM OCYILECTBIISIETCS B JIIOOOM
M®ILI[ no BeIGOpY 3asBUTENs HE3ABUCHMO OT MeCTa ero XKHUTEIbCTBA HIH MeCTa
(hakTHYECKOTO MpoXKUBaHUS (TIPeGHIBAHNSA) HA TeppuTopud Pecry6nuku Tatapcran mo
OKCTEPPUTOPHAIILHOMY TIPUHIIMITY.

MyHuumMnansHas yciyra B cocTaBe KOMILIEKCHOTO 3arpoca He NpeI0CTaBIIIeTCs.

2.16. uple TpeGOBaHNS, B TOM YHCIIe YYHTHIBAIOIIME 0COGEHHOCTH MIPEI0CTaBICHUS
MYHHUMIATBHON YCIIYTH MO 9KCTEPPUTOPHATEHOMY NPHUHIMITY (B Clly4ae, eciu
MYHULHMIATbHAS yCiyra NPeIoCTaBIISETCs MO SKCTEPPUTOPHATEHOMY NPUHLHNITY) U
0COOEHHOCTH MPEeJOCTABIEHHUS MYHHLUIATBHOM YCIIYT'H B 3JIEKTPOHHOH (hopme

2.16.1. Tlpu npenocTaBieHMM MyHHLMNATLHOM YCIYTH B DJIEKTPOHHOH (opme
3asiBUTEJb BIIPABE:

1) monyunts wuHbopMaumo o mopsake U CpPOKax  IpeNoCTaBIIEHHUs
MYHHLHIIATILHON YCIIYTH, pasMellleHHylo Ha EnuHOM moprase, Pecny6nmukanckom
ropTaie;

2) nonatb 3asBIeHHE O NpPEIOCTABIEHUM MYHUIUNAIBHON YCIyTH M HHBIe
JIOKYMEHTBI, HEOOXOAUMBIE 1JIsl PEAOCTABNEH S MyHULAIATbHOM YCIYTH, B TOM YHCIIE
AOKYMEHTBI U HH(OPMALHIO, JIEKTPOHHbIE 00pasbl KOTOPBIX paHee ObUIM 3aBepeHbl B
COOTBETCTBHHU C MYHKTOM 7.2 yacTu 1 crateu 16 ®enepanbHoro 3akona Ne 210-93, ¢
Ucronb3oBaHueM PecrybnukaHckoro noprana;

3) NONMyYMTH CBEHEHUS O XONE BBINOJHEHHS 3asBICHHH O IIPEI0CTaBICHUN
MYHALMNATBHOH YCIIyTH, IOAAHHEIX B 3JIEKTPOHHOM (opMme;

4) OCYLIECTBHTB OLEHKY KAa4eCTBa IPeJOCTABIECHHS MYHHULHIIATBHON yCIIyTH;

5) MONyYUTH pPe3yNbTaT MPEeNOCTABICHHS MyHHLMIATHHOM yciayru B Qopme
3JIEKTPOHHOTO JOKYMEHTa;

6) nonaTk kanoby Ha pelleHHe U JelCTBHE (6e3neitctBue) Oprana, a Takxke ero
AOJDKHOCTHBIX JIHL, MYHUIMNAIBHBIX CIY)KalMX MOCPEACTBOM PecmyGinKaHCKOro
noprana, Toprana (eAepalbHOM IoCyIapcTBEHHOH HHMDOPMALHOHHOM CHUCTEMBI,
obecrieunBaronieli mpouecc gocyneGHOro (BHECYne6HOTO) 00XKAIOBaHUs pPeIleHHH u
AeHCTBUA (Oe3neHCTBUSA), COBEPLIEHHBIX NPU IIPEJOCTABIECHHH rOCYJJapCTBEHHBIX U
MYHUIUNATBHBIX  yCIyr  OpraHamy, [peIOCTABIAIOIINMHM TOCYJapCTBEHHBIE U
MYyHHLHIANBHBIE  YCIYTH, MX [OIDKHOCTHBIMHM JIMIAMH, TOCYJAPCTBEHHBIMH |
MYHHIUIAIBHBIMU CITYXKaIlUMHU.

2.16.2. ®opMHupoBaHHE 3asBIEHUS OCYIIECTBISETCS MOCPENCTBOM 3aIOTHEHHUS
3NIEKTPOHHON (YOPMBI 3asBIeHUs Ha PecryGnukaHckoM moprane Ge3 HEOGXOIUMOCTH
JIOTIOTHUTENIBHOM M0/1a4Yu 3asBJIEHHS B KaKOH-IM60 HHOM (opMme.

2.16.3. Ilpu hopMupOBaHKY 3asBIIEHHS 0OECIIEYUBACTCS

1) BO3MOXHOCTH KOMHMPOBAHHMS ¥ COXPAHEHHs 3asBJEHHS M MHBIX JOKyMEHTOB,
HEOOXOIMMBIX JUISl IPeLIOCTABIIEHHS YCIIYTH;



2) BO3MOXHOCTb 3allOJHEHHS HECKOJBKUMH 3asIBUTENISMU OJTHOM 3JIEKTPOHHOMN
(opMbI 3asBICHHs Mpu ObpareHuu 3a yCJIyramMu, NpeanosiaralolldMy HalpaBIeHHe
COBMECTHOTO 3asIBJICHUsI HECKOIbKMMH 3asIBUTEIIAMHU,

3) BO3MOXHOCTh I€YaTH Ha GYMa)KHOM HOCHTENe KOMUM 3JICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHe paHee BBEJECHHBIX B 3JIEKTPOHHYIO (OPMY 3asiBJIEHHS 3HAYEHHUII B
000 MOMEHT 10 JKEJIaHHUIO TONB30BATENS, B TOM YHCITE IIpY BO3HMKHOBEHHUH OLIMGOK
BBOZ@ M BO3BpATe AJisl TOBTOPHOTO BBO/IA 3HAYEHHIT B SJIEKTPOHHYIO Gopmy 3asBreHus;

5) samonHeHMe moseH >IEKTPOHHO (opmbl 3asgBNEeHMs 10 Hauana BBOma
CBENICHUH 3asBUTENEM C MCIIOJIb30BAHHEM CBEJIEHUHA, pasmenieHHelx B ECUA, u
CBEJICHUH, OIyOIMKOBaHHBIX Ha PecryGnukaHckoMm [opTajie, B 4YacTH, Kacarolleucs
CBEJICHUA, OTCYTCTBYIOIIUX B €MHOM CHCTEME MACHTH(QUKALMH U ay TeHTH(UKALNH;

6) BO3MOXHOCTh BEpPHYThCS Ha JIOGOH M3 STANOB 3alOJHEHHS JJIEKTPOHHOIM
opMmbI 3asBeHHs 6€3 OTEpH paHee BBEICHHOIN UH(OpMaLUH;

7) BO3MOXHOCTH JOCTYNa 3asiBUTENS K paHee MOJaHHBIM WM 3asBICHUSM B
TEHCHUE HE MCHEE OZIHOTO rojla, a TAKXKE YaCTHYHO C(OPMHUPOBAHHBIM 3aSBICHUSIM - B
TEYCHHE HE MeHee 3 MecsLeB.

2.16.4. 3anuce 3asButeneit Ha npueM B MOL] (nanee - 3anmce) ocymectsisercs
nocpezctBoM Pecry6irkanckoro nopraia, TenedoHa KoHTakT-LeHTpa ML,

3asBUTENIO NPEOCTaBIAETCS BOSMOYKHOCTb 3aIlHCH HA JIEOGBIe CBOOOHBIE 115t
TIpHEMA N1aTy W BpeMs B NpeJesiax yCTaHOBJIEHHOrO B MHOTOMYHKIMOHAILHOM LEHTpe
rpaduka npruema.

3alliCh Ha ONpENENeHHYIO ATy 3aKaHuYMBAETCH 3a CYTKH 10 HACTYIUIEHHS 3TOM
JlaThl.

JU1st ocyliecTBICHHUS NpeABAPUTEIBHOM 3amHcH nocpeznctsoM PecryGnukanckoro
TIopTajia 3aABUTENII0 HEOOXOMMO yKa3aTh 3ampalluBacMble CHCTEMO JlaHHbIE, B TOM
quce:

damunio, umsi, otyecTBo (pH HaJIUYHH);

HOMeED TesedoHa;

a[peC 31€KTPOHHOM MOYTHI (110 JKEJIAHHIO);

KeJIaeMyIo 1aTy U BpeMsl preMa.

B ciysae HecoorBercTBHS CcBemeHui, KOTOpble COOOWIMI 3asBUTENb IPU
NpeBapUTEIbHOM 3alUCH, JOKYMEHTaM, MpeICTABIEHHBIM 3asBUTEIEM IIPUA JTHYHOM
IpUeMe, Npe/IBapUTENbHAs 3aIIHCh AaHHYJIUPYETCS.

IIpn ocymiecTBIeHHH TNpefBApHTENIBHON 3aMHCH 3aSBUTEINO obecneunBaeTcs
BOSMOXXHOCTh  pacrieyaraTb TalOH-NIOATBEPXKAEHHe. B ciyuae, eciaum 3asBUTEIND
COOOIIMT aJpec 3JeKTPOHHOW MOYTHl, HA YKa3aHHBIH aZpec TaKXe HalpaBlIsIeTCs
MH(OPMAIHS O TIOTBEPIKIEHUH MPeIBAPUTEIBHOMN 3aMHCH C yKa3aHHeM J1aThl, BDEMEHHU
U MeCTa Ipuema.

Ilpn ocywecTBiennn npesBapUTENbHOM 3aIHCH 3aSBUTENh B OGA3aTEIBHOM
Nopsizike HHPOPMHUPYETCS O TOM, YTO TIpeABAPHTEbHAS 3aMTHCh aHHYJHMPYETCs B CIyYae
€ro HeSBKH I10 HCTEYEHHH |5 MUHYT C HA3HAYEHHOTO BPEMEHH TIpHeMa.

3asiBuTeNb B MOGOE BpEMs BIPaBe OTKA3aThCsl OT NpeIBApUTENILHOM 3aIKCH.



3ampemaercs Tpe6oBaTh OT 3asBUTEIS COBEPLIEHHS HHBIX NEHCTBHii, KpoMe
TIPOXOXKIEHUS HACHTUUKALMH U ayTeHTU(DHUKALMA B COOTBETCTBUU C HOPMAaTHBHBIMH
TIpaBoBEIMH  akTamMu Poccuiickolt ®enepauuu, ykasaHus meu IpUeMa, a Takxke
[IpENIOCTABIICHAS CBENACHUH, HEOOXOMMMBIX I pacyera IUTEeIbHOCTH BPEMEHHOI'0
UHTEpBaJIa, KOTOPbIH HEOOXOIMMO 3a6POHIPOBATH 1S pHeEMA.

3. COCTaB, ocJIeI0BaTEIbHOCTL H CPOKH BBINOJIHEHH S AAMHHHUCTPATHBHBIX
npoueayp, Tpeﬁosamm K NOPSAAKY HX BbIINIOJIHEHHUSI, B TOM YHCJIE€ 0COOeHHOCTH
BbINNOJTHEHHU S AAMHHHUCTPAaTHBHBIX npoueayp B 3J'leKTp0HHOﬁ (l)opme, a TaK»Ke

0CO0EHHOCTH BbIINIOJIHEHHUSA AAMHHHCTPATHBHBIX npoueayp B
MHOFO(I)yHKHHOHaJlele HEeHTpax

3.1. OnucaHue nocien0BaTeBHOCTH NeHCTBHIA IIPH MPENOCTABIEHUN
MYHUIUTNIAIIBHOMN YCIIYyTH

3.1.1. IlpenocTaBieHne MyHHULHUNATBHOM YCIIyTH BKIIOYaeT B cebs cleayromue
aIMHUHUCTPATHUBHBIE IIPOLIEYPHI:

1) KOHCYIBTHPOBaHMe 3asBUTEIS;

2) IpUHATHE M pAacCMOTPEHHE KOMIIEKTa JAOKYMEHTOB, IpeACTaBJIEHHbIX
3asBUTEJIEM;

3) HanpaBJIeHHe MeKBeJOMCTBEHHBIX 3alIpOCOB B OpraHbl, Y4acTBYIOLIHE B
TPEOCTaBIEHUH MyHULMIIANBHOM YCIIyTH;

4) OATOTOBKA pe3yNbTaTa MYHHLMNATBHOI yCIIyTH;

5) sakoueHMe  oroBopa  Ge3BO3Me3AHOM nepegavyd  UMyLlecTsa B
MYHHLHUNAIBHYIO COOCTBEHHOCTS),

6) Bblnaua (HanpasiieHue) 3asBUTEIO pe3ybTaTa MyHULUIANBHOM! YCIIyTH;

7) UCTIpaBIIeHHE TEXHUYECKUX OIIMOOK.

3.2. Oka3aHue KOHCYJbTAallUM 3aIBUTEIIO

3.2.1. OcHOBaHMEM Hayala BBINOJHEHHUS aIMUHUCTPATUBHON  MPOLEYpHI
ABIIACTCS OOpalleHHe 3asBUTENs [0 BONPOCAM, CBS3AHHBIM C IIpEI0CTaBICHHEM
MYyHULUIAIBHON YCIYyTH.

JIOIDKHOCTHBIM ~ THLOM ~ (paGOTHHKOM), OTBETCTBEHHBIM  3a BBITIOJIHEHUE
aJIMMHHUCTPATHBHOM NPOLEYPhI, SBIISETCS:

npu obpaieHnu 3asButens B MOL] — paboTHuk M®I;

npu obpaienuu 3assutens B Opran — PykoBogutens [lanats! HUMYILECTBEHHBIX U
3€MENIbHBIX OTHOILUEHUM/yKazviearomes ceéedenus o OOnNCHOCHHOM nuye/ (nanee -
AOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHHE).

3.2.2. BasBuTeNb BrpaBe OOpaTUThCS 3a KOHCYJIbTallMEN O MOpSIIKE M CPOKax
MPEAOCTABNCHUA  MYHULUNANBHOH ycmyrn B MO®IL[ nudHO M mo Temedony wu
3JIEKTPOHHOM IMOYTE.



PaGothuk M®L] koucynerupyer 3adBUTEIIS, B TOM 4YHCIE MO COCTaBy, GopMme
TPENCTABNAEMOH JOKYMEHTALMU U APYTUM BOIIPOCAM IS NIOJTYYSHHS. MyHUILIUIIAIBHOM
YCIIyTH.

3asBUTENE MOXET MONYYHTH MH(GOPMALMIO O IOpAAKE NPeOCTABIEHHUS
MYyHHLHUIATBHOHN yCIyrH Ha opuLMansHOM caiite MOL] http://mfc16.tatarstan.ru.

AZIMUHUCTPAaTHBHBIC IIPOLEYPH, yCTAHABIHBAEMBIE HAaCTOSAIIMM ITYHKTOM,
BBINIOJIHAIOTCS B JIEHb OOpaIlleHHs 3asBUTEIS.

PesynpraTamu  BeImosHeHUs aIMUHHUCTPATUBHBIX  MPOLELYP  SBISIOTCS:
KOHCYJIPTAallUsl 1O cOCTaBy, (opme NpeACTaBIseMON NOKyMEHTALMHM K JpYTHM
BOIpPOCaM, HEOOXOAUMBIM ISl [IONY4EHHS MyHULUNATBHOI YCIIYTH.

3.2.3. 3asButens BhpaBe oOGpaTHTHCS B Opran no tenedony n 3JIEKTPOHHOM
TIOYTE, a TakKe IOJy4UTh KOHCYJbTaUMI0O Ha Pecrmy6iamkanckom nopraie, caiire
Oprana o mopsifike 1 CpoKax IpeoCTaBIeH s MYHHULUNAIBHON YCIYTH, B TOM YHCJIE 10
CcocTaBy, (hopMe MpeNCcTaBiIseMOi TOKyMEHTAIUH U APYTUM BOIIPOCAM IJIs MOJTyYEeHHUS
MYHHLHIIAIBHOHN yCITyTH.

Jlo/IDKHOCTHOE  NMIO, OTBeTCTBeHHOE 3a KOHCYJIbTUPOBaHHE HUH(OPMHUpPYET
3QjiBUTENI. B COOTBETCTBHM ¢ TpeGoBaHWSIMH NyHKTa 1.3.4 aJIMUHHCTPATHBHOI'O
pernaMeHTa.

AIIMUHHUCTPaTHBHBIE [POLIENYPHI, yCTAaHABIHBAEMBbIE HAaCTOSIIIUM ITYHKTOM,
BBITIONHAIOTCA B TEYEHHE TPeX paboumX AHEH CO JHS MOCTYIIeHHs 06paleHus.

PesynpTaTamm  BeImonmHeHUS aIMUHHUCTPATUBHBIX  MPOLEAYP  SBJIAIOTCS:
KOHCY/IbTALlMK TI0 COCTaBy, (OpMe MNpPEeNCTABIsIEMOl JOKYMEHTALHH | JpyTuM
BOMpPOCaM, HEOOXOAUMBIM ISl IOy YEHHS MyHULUNATBHOI YCIIyTH.

3.3. IlpunsaTre U paccMOTpeHHe KOMILIEKTa JIOKYMEHTOB,
NpPe/ICTaBIEHHBIX 3asABUTEIEM

3.3.1. Ilpuem OKYMEHTOB JIs IIPefOCTABJICHHS MYHULMITAIBHON YCIIYTH uepes
M®IL[ unu ynanensoe paGouee mecto ML,

3.3.1.1. 3asiBuTens (npencraBUTeND 3asBUTeNs) obpamaercst B MDL] ¢ 3ampocom
O TpEIOCTABNCHUM MYHUUHMNANBHOM yYCIyrM M IPEACTABAAET IOKyMEHTH B
COOTBETCTBHH C IyHKTOM 2.5 aJIMUHMCTPATUBHOTO PErIaMeHTa.

3.3.1.2. Pabotaux ML, Besymmuii prem 3asBIeHHUiL:

OnpeseNseT IpeaAMeT o0palleHus;

YAOCTOBEPSIET INYHOCTH 3asBUTEIIS,

IPOBOJUT NMPOBEPKY MOIHOMOYHH JIMIA, TIONAOIIETO JOKYMEHTEL;

[IPOBOMHUT IPOBEPKY COOTBETCTBUS JAOKYMEHTOB TPEOOBAaHHAM, YKAa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATHBHOIO PErJIAMEHT;

3aI0JIHACT SJIEKTPOHHYI0 (opmy 3asBnenus B AUC MOL];

[pH  MpeNOCTAaBICHHH  NOKYMEHTOB,  YKa3aHHbBIX B  MyHKTe 2.5
aAMUHHCTPAaTUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHTeENE,  OCYIIECTBIISIET
CKaHMPOBaHHUE MPEJICTABIECHHBIX JOKYMEHTOB;

pacneyatsiBaet 3asBjeHne U3 AIC M®I];

TIEpEIaeT 3asiBUTEIIO Ha IIPOBEPKY U MMOAIUCAHUE;



fiocyie OANMCaHNs CKaHUPYeT MOANKCaHHoe 3asBneHre B AUC MOL];

3arpyxaeT B AUC M®IL] nokyMeHTBl, npencTaBieHHbIe B 3JICKTPOHHOU (hopme
HIIA 3JIEKTPOHHBIE 00pasbl OTCKAHUPOBAHHBIX JOKYMEHTOB, bopmupyer snexkTporHOE
bi(S) (o

BO3BPAIIACT NOMHCAHHOE 3aSBJICHHE U OPUTHHAIBI GYMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIIMCKY B IIPHEME JOKYMEHTOB.

AJIMHHUCTPATHBHEIE IPOLENYPHl, yCTAaHABIMBAEMbIE HAaCTOSLIUM ITyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHUs] 3asBUTEIIS.

Pesyibratamu BEIMOTHEHNS 8 AMUHHCTPaTHBHBIX NPOLENyp SABIAIOTCS: TOTOBOE K
OTIIPaBKE 3asiBJIEHHE H ITAKeT JOKYMEHTOB.

3.3.1.3. Pabotank M®IL] HampaBiser mnaker NOKYMEHTOB, IPHUHATHIX OT
3asBuTeNs B Opran B 3I€KTPOHHOM (opMe (B COCTaBE MAKETOB 9JIEKTPOHHBIX [Jiell) B
TEYEHHE OJHOro paboyero IHA CO JAHSA OOpallleHWs] 3asBUTENs B CTPYKTYpHOE
noapasaenesue ML,

Pesynbratamu BIIONHEHNS aIMUHUCTPATHBHBIX IpOLenyp sABJAIOTCS: 3asBJICHUE
M [AaKeT NOKYMEHTOB (3JEKTPOHHOE [€l0), HANpaBICHHBIE B OpraH, nocpencTBoM
CHUCTEMBI 3JIEKTPOHHOT'O B3aUMO/IEHCTBUS.

3.3.2. llpueM nOKYMEHTOB IS IpPeNOCTaBIEHHS MYHULIMTIATIBHON YCIIyTH B
JIEKTPOHHOM (opMe yepes Pecniybnukanckuit roprai’.

3.3.2.1. 3asBuTeNns Ui MOJAYU 3asIBICHHS B 9JIEKTPOHHON ()OPME BBITIONHSAET
ClIeAyIolINe NeHCTBHS:

BBITIOJIHSIET aBTOPU3ALIUIO;

OTKPBIBAET (hOPMY 3IEKTPOHHOTO 3aSBICHHUSL;

3an0NHAET (OPMY  SIIEKTPOHHOTO  3asBIICHHS, BKIIIOYAIOIIYI0  CBEJEHUS,
HEOOXO0/IMMBIe U 00s3aTeNbHBIE TS IPELOCTABIIEHHUS MYHHULUIATBHOH yCIIyTH;

TNIPHUKPEIIIACT NOKYMEHTBI B OJICKTPOHHOH ()OpME HIIM BIIEKTPOHHBIE 0Gpa3bl
JIOKYMEHTOB K (POpMe 3JIeKTPOHHOTO 3asiBiieHHus (IpH HEOOXOTUMOCTH );

NOATBEPXKIACT (haKT O3HAKOMICHHS U COTIACHS C YCIOBHSMH U MOPSIAKOM
PCAOCTAB/ICHUA MYHULMNANIBHOH YCIyrd B 3NEKTPOHHONH (opme (yCTaHaBIMBAaEeT
COOTBETCTBYIOLLYIO OTMETKY O COINIACHH B )OPME 3JIEKTPOHHOTO 3asIBIIEHNs);

TIOATBEPXKIACT ~ NOCTOBEPHOCTh  COOOIIEHHBIX  CBEeACHHH  (yCTaHABIHBAeT
COOTBETCTBYIOILYIO OTMETKY B (POpPMeE 3I€KTPOHHOIO 3asBJICHHs );

OTIIPABIISET 3aIl0JIHEHHOE 9JIEKTPOHHOE 3asiBJICHUE (Haxxumaer
COOTBETCTBYIOLLYIO KHOIIKY B (JOpME 3JI€KTPOHHOTO 3asIBJICHHS);

3JICKTPOHHOC 3asBJIEHHE IIOAIMCHIBAETCA B COOTBETCTBHHM C TpeOGOBAHUSIMU
NyHKTa 2.5.3 aIMUHUCTPATUBHOIO periaMeHTa,;

N0JTy4aeT yBeJOMIIEHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asBIICHHSI.

DopMaTHO-JIOTHYECKas IIpoBepKa Cc(OpPMHUPOBAHHOTO 3asBIICHUS
OCYIICCTBISACTCS IOC/IE 3allOIHEHUs 3asBUTENEM KaXAOTO H3 IOJIEH 3IeKTPOHHOM
¢opmb! 3asBnenus. IIpy BbIABIEHUH HEKOPPEKTHO 3aIIONHEHHOrO MOJIS 3JIEKTPOHHOM
(OpMBI 3asBIIEHHS 3aABUTENb YBEJOMIAETCS O XapaKTepe BbISBICHHON OLIMOKA K
NOpsiiAke €€ YCTpaHEHWsI  IOCPEACTBOM  HH(OPMALMOHHOTO  COOGIIEHHS
HETIOCPEICTBEHHO B 3JIEKTPOHHOH (hopMe 3asiBIICHHUS.



AJIMHHUCTPAaTHBHBIE IIPOLIEIYPBI, YCTaHaB/IMBaeMble HACTOSAIIMM ITyHKTOM,
BBINIOJIHAIOTCS B IEHb OOpaIlleHUs 3asiBUTEIS.

Pesynpratamu  BeImonHeHus aNIMUHHUCTPATUBHBIX  IIPOLENYP  SBJIAIOTCS:
SJICKTPOHHO® JeJio, HanpaBieHHOe B OpraH MOCPeACTBOM CHCTEMBbI 3JIEKTPOHHOTO
B3aUMOJIEHCTBHUSI.

3.3.3. PaccMoTpeH#e KOMIEKTa JOKYMEHTOB Opranowm.

3.3.3.1. OcHoBaHWeM Hauana BBINOJHEHHUS AJIMMHHCTPATUBHON MPOLEypBI
ABJSICTCA  TOCTYIUICHUE 3aiBNCHMS M HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
[PEIOCTABIICHUS. MyHULUITATEHON YCIyTH.

JIOIKHOCTHBIM ~ JTMIIOM  (PaGOTHHKOM), OTBETCTBEHHBIM 3a BBITIOJIHEHHE
aIMHHUCTPATHBHOM Hpouenyps! siBuseTcs PykoBoxurens [lanarsr HUMYIIECTBEHHBIX U
3CMEJIbHBIX OTHOLICHUH /yKazeisaiomes ceedenus o OonicHOCHHOM nuye/(nanee -
M0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 MIPHEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE NMII0, OTBETCTBEHHOE 3a NIpUEM JIOKYMEHTOB, B CiIy4ae
oOpalleH s 3asiBUTEIS C 3asBIEHUEM B Opran:

OIIpesieNiIeT MpeaAMET 00palleHH s,

YCTaHaBIIUBAET JINUHOCTb 3asIBUTEIS;

TIPOBOZUT NPOBEPKY IOJIHOMOYHH JIMIIA, TONAIOLIETO JOKYMEHTSI,

TPOBO/IUT MPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TPeOOBAHHAM, yKa3aHHBIM B
NyHKTe 2.5  aAMHHMCTPaTHBHOTO  periaMeHTa, IPOBEPKY  COOTBETCTBUS
TPE/CTABICHHBIX ~ JIOKYMEHTOB ~ YCTAHOBJICHHBIM  TpeGOBaHUAM  (Haisiexalee
ohopmIIeHHE KONHIl JOKyMEHTOB, OTCYTCTBHE B AOKYMEHTaX IOJYUCTOK, IPHITUCOK,
3a4CPKHYTBIX CJIOB M MHBIX HE OTOBOPEHHBIX HCIIPABJICHHUIA);

SAMONIHACT  DNIEKTPOHHYIO  (OPMy  3asBEHHMS B  aBTOMATH3HPOBAHHOI
MH(QOPMAlHOHHOM CHCTeMe, MpeHA3HAYeHHOH JUI OKa3aHHs rOCYITapCTBEHHBIX H
MYHHULMIIATBHBIX YCIIYT;

py  MpeNOCTABICHUM  NOKYMEHTOB,  YKa3aHHBIX B  NyHKTe 2.5
dAMUHUCTPAaTUBHOrO  perjnameHTa Ha  OyMaKHOM  HOCHTENE,  OCYILEeCTBIISIET
CKaHHPOBaHHE NPEJICTABIEHHBIX JOKYMEHTOB;

pacrieyaThIBaeT 3asBjIeHHUE;

[IEpeJIaeT 3asBUTENIIO Ha IPOBEPKY H MOANUCAHUE;

TI0CII€ NOANNCAHUS CKAHUPYET MOAIMCAHHOE 3asBICHHE;

3arpy’xaer B ABTOMATH3HPOBaHHYIO UH()OPMALMOHHYIO cucremy,
[IPEIHASHAYCHHYIO Ul OKa3aHWs TOCYJAaPCTBEHHBIX M MYyHHLMNANBHBIX YCIYT
AOKYMEHTEI, TPEACTABJCHHbIE B OJIEKTPOHHOH (oOpMe WM dJIeKTpOHHBIE 06Gpasbl
OTCKaHMPOBAHHBIX JOKYMEHTOB, QOPMHPYET 3JIEKTPOHHOE JIEJIO0;

BO3BpAIlAeT MOIMMCAHHOE 3asBJICHHE W OPHMIMHANBI GYMaXKHBIX JIOKYMEHTOB
3asBUTEJTIO;

BBI/IA€T 3asBUTEIIIO PACIIMCKY B IPUEME JOKYMEHTOB.

B cny4ae Hanuuus ocHOBaHMit [UIsl OTKa3a B MpHeMe JOKYMEHTOB IOKHOCTHOE
JIMIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, YBEIOMIISET 3asBUTEIS O HAIUYUU
NPENATCTBUH JUISl [IpUEMa 3asBJICHUsS M BO3BpAIaeT eMy JOKYMEHTBI ¢ 0OBSICHEHHEM
COAeprKaHHs BbIABICHHBIX OCHOBaHHMH /I OTKa3a B [IPUEMe JOKyMEHTOB.



3.3.3.3. JlomKHOCTHOE JHLO, OTBETCTBEHHOE 3a IIpUEM JIOKYMEHTOB, IOCIIe
TNIOCTYTUIEHHS IOKYMEHTOB Ha PacCMOTpEHHe:

IPUCBAaMBACT 3asIBJIIEHUIO HOMEDP B COOTBETCTBHHU C HOMEHKIIaTypo# Jien U craryc
«IIpoBepka TOKyMEHTOBY;

M3y4acT IOCTYNHUBIIKE OJIIEKTPOHHBIE Mefla, B TOM YHCIe IPUIIOKEHHBIE
3asBUTE/ICM JIOKYMEHTEI B 3JIEKTPOHHO OPMe U 371eKTpOHHbIE 00pasbl JOKYMEHTOB;

TPOBEPSACT KOMILICKTHOCTD, YUTAEMOCTb IEKTPOHHEIX 06Pa30B JIOKYMEHTOB;

NPOBEPSET COONIONCHNE YCIOBHH AeHCTBUTEIBHOCTH QJIEKTPOHHON MOAIKUCH,
TocpencTBOM  obpainenus k Exueomy moprany (B cmywae, ecnm 3asBuTeneM

IIPEJICTaBIICHEI 9JIEKTPOHHEIE JOKYMEHTEI, NIOIITUCaHHbIE YCHIIEHHOM
KBaTH(QUUUPOBAHHOM 31€KTPOHHOM TO/IITHCEIO).
IIpu HaJIM4uu OCHOBaHHUH, NPeayCMOTPEHHBIX IIyYHKTOM 2. 11

4AMUHUCTPATUBHOIO PEryaMeHTa, MOATOTABIMBAET IIPOEKT peuieHus o6 oTkasze B
[IpHEMe IOKYMEHTOB, HEOOXOMAMMBIX /ISl IPENOCTABIECHHUS MYHULMITAIBHON yCITyTH.

B cnyuae, ecnu B pesynsrare TIPOBEPKH YCHJICHHOM KBalU(UIHPOBAHHOMN
OJIEKTPOHHOM MOANKMCH BBISBIEHO HeCOGIOeH e YCIIOBHH ee JeHCTBHTENBHOCTH,
MPOCKT peIIeHHs 00 OTKa3e MOIDKEH CONEep)aTh IYHKTBI cTathd 11 ®epepanbHoro
3aKoHa Ne 63-M3, KOTOpbIE MOCITYKHIH OCHOBAHHEM ML €0 IPUHSTHS.

Ilpoexr pemrenus o6 orkaze B [IPUEME JNOKYMEHTOB, HEOOXOIUMBIX ISt
TIpENIOCTABNCHUS. MYHULUIIATBHOA YCIyrd, ¢ yKazaHHeM IIPUYMH OTKa3a (B ciyuyae,
CCIM  OCHOBaHMA JUIA OTKasa B IpHEME JOKYMEHTOB, HEOOXOMUMBIX ISt
TIPENIOCTaBJICHUS MYHULHUNAIBHON YCIYTH, CBS3aHBI C HapyIIEeHUEM YCTaHOBJIEHHBIX
TpeOOBaHMH K TakuM JOKYMEHTAM, OCHOBAHHS AU OTKasa B INpHUEME JOKYMEHTOB
AOJDKHBI  cozepxaTh HMHGOPMALMI0O O HAUMEHOBAHWH AOKYMEHTOB (MH(pOopManuy,
CBEJICHUI1), KOTOphle He IpeCTaBIIEHEI, COLEpXKAaT HEAOCTOBEPHbIe U  (WMJIH)
TIPOTHBOPCYHBBIE CBENICHHUS, O)OPMIIEHBI C HAPYLIEHHEM YCTAHOBJIEHHBIX TpeOoBaHHiA),
HAIIpaBJIACTCS Ha COIVIACOBAaHWE B yCTAHOBJICHHOM MOpSKE MIOCPEICTBOM CHCTEMBI
SJIEKTPOHHOT'O IOKYMEHTO00G0pOTa.

CornacoBanne mnpoekTa pemreHus o6 oTkaze B NpHeMe JOKYMEHTOB,
HEOOXONUMBIX I TpeNOCTaBIeHHUS MYHULMIIANBHOW YCIYr'H, OCYIIECTBIACTCS B
TIOpAAKE, NPETyCMOTPEHHOM IMyHKTOM 3.6.3 aIMMHHCTPATHBHOTO perilaMeHTa.

B cnywae orcyrcrBus ocHoBaHMEt mns  orkasa B IpHeMe JOKYMEHTOB,
MIPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aAMHHHCTPATHBHOTO pEriaMeHTa, JOKHOCTHOE
/IO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B T€YeHHE OJHOTO paGouero [Hs co MHs
TMOCTYILICHAS 3a5B/ICHUS, HANIPABIIACT 3asIBUTENIO, yKA3aHHBIM B 3asBICHHH CIIOCOO0M,
YBCAOMJICHHE O TIOCTYIUIEHUH 3asBJICHHs], COMEpIKalllee BXOAAMI PerHCTpaLHOHHbIH
HOMEp 3asBJICHHS, NaTy IIOJNyYCHHs 3asBJI€HMS, NepeuyeHb HaUMEeHOBaHHI ¢aiinos,
TMPEACTABIICHHBIX K HEMY JOKYMEHTOB, [aTy MOJY4YeHHs pe3y/bTaTa MyHHLUMATBHOM
YCIIyTH.

3.3.3.4. HcnonHeHue mpouemyp, yKa3aHHBIX B nynkrax 3.3.3.1, 3.3.3.3
AIMHUHUCTPATUBHOTO  pEIJIaMEHTa, MNP HAIWYAHM TEXHUYECKOH  BO3MOXHOCTH
OCYILECTBIIACTCSA B aBTOMATHYECKOM PEXHUME C HCIIOJIb30BAHHEM aBTOMATH3MPOBAHHOM
MH(QOPMAlLMOHHOM CHCTEMBI, NpeJHA3HAYEHHON IS OKA3aHHs rOCYJIapCTBEHHBIX H
MYHHUIMIIAIBHBIX yCIIYT.,



3.3.3.5. AIMHHHCTpaTHBHbIE TIPOLCNYpEI, yCTaHaBIMBAaeMble MYHKTOM 3.3.3
4/IMHHUCTPATUBHOTO PETNIAMEHTa, BBIIONIHSIOTCS B TEYEHHE OTHOIO pabouero aus co
AHS TIOCTYTUIEHUS 3asIBIIEHUS HA PACCMOTPEHHE.

Pesynbratamu BeIMONHEHMS aAMUHUCTPATHBHBIX IIPOLE/yD SBISIOTCS: IPUHSTHIN
Ha pacCMOTPCHHE KOMIUIEKT NOKyMEHTOB WM MPOEKT pelieHHs o6 oTkase B npueme
JIOKYMEHTOB, HEOOXOAMMBIX Ul PEOCTABNEHHS My HHIIMIATBHOMN YCIIYTH.

3.4. HanpaBneHHe MEXBEOMCTBEHHBIX 3aIIpOCOB B OpraHsl, Yy4JacTBYyIOIIUE B
IpenoCTaBICHUU MYHULUIIAJIBHON yciyru

3.4.1. OcHOBaHHEM Hayala BBIMOTHEHHUS aIMUHUCTPATUBHOW IPOLIE Ly bl
ABJIACTCS TOJIyYCHHE MOJKHOCTHBIM JIHIIOM (PabOTHHKOM), YMOTHOMOYEHHBIM Ha
BBITIONTHCHNE aJIMUHMCTPATHBHOM MPOLELYPBI, OT JOMKHOCTHOIO muua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHSATBIX OT 3asSBUTEIS JIOKYMEHTOB.

JIOJOKHOCTHBIM — THIIOM (PabOTHHKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
4AMMHHCTPATUBHOM MPOUENYEI, siBIseTcss PykoBomuTens [lamaTs UMYIIECTBEHHBIX U
3CMEJIPHBIX  OTHOWICHHH /yKa3vléaiomes ceéedenus o OonscHocmHom nuye/(nanee -
AOJGKHOCTHOE JIULO, OTBETCTBEHHOE 32 HAIPABJICHHE MEKBEIOMCTBEHHBIX 3aIpoCoB).

3.4.2. TomKHOCTHOE JUI0, OTBETCTBEHHOE 34 HaIlpaBJICHHE MEXXBEIOMCTBEHHBIX
3anpocoB, GOPMHUpPYeT ¥ HampaBiseT B 3JIEKTPOHHOM (hOpMe MOCPECTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOIEMCTBUS (TIpM OTCYTCTBMM TEXHHYECKO
BOSMOXKHOCTH — HHBIMH CIOCOOAaMHM) 3aIpOChl O MPENOCTABICHHH NOKYMEHTOB H
CBEJICHUH, NPElyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHHCTPAaTHBHOI'O pErjiaMeHTa.

AIMUHHUCTpaTHBHBIE TMIPOLEAYPE, yCTAHABIMBAEMbIE HACTOSIIAM IIyHKTOM,
BBITIOIHAKOTCS B ICHb MPUHSATHSA 3asBICHUS HA PACCMOTPEHHE.

Pesynpratamu  BeImonHeHus AIMUHUCTPAaTHBHBIX  IIPOLEAYpP  SABJISIOTCS:
HAllpaBJICHHBIC B OpraHbl BJacTM W (WJIM) IOIBEIOMCTBEHHBIE opraHaM BJIaCTH
OpraHHU3aluH 3aMpOCH.

3.4.3. CrneunanucTsl  MOCTABIUMKOB  JaHHBIX  Ha OCHOBaHHMHU  3alpOCOB,
TMOCTYIUBILINX YePe3 CUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEHCTBHS,
TIPEIOCTABIISAIOT  3aNpalllMBaeMble  JOKYMEHTHI (MH(OpMaNMIO) WM  HampaBIIOT
YBCIOMIIEHUs 00 OTCYTCTBMM JOKYMEHTa U (HIIK) HHGOPMaLKH, HEOOXOMUMBIX IS
TIpENIOCTAB/ICHHS. MY HULIMNIAJIBHOM yCITyTH (1ajiee — yBeOMIIEHHE 06 OTKazse).

AZIMMHUCTPAaTHBHBIE NPOLELYPSI, YCTaHaBIMBAaGMble HACTOSIIUM IIyHKTOM,
BBIIIOJIHAIOTCA B TEYEHWE NATH IHEH CO IHSA MOCTYINIEHHS MeXBEIOMCTBEHHOTO
3allpoca B OpraH WM OPraHM3alHIO, NPEIOCTAaBIAIOIIME JOKYMEHT U uHbopMmaIHo,
CCJIH MHBIC CPOKH MOArOTOBKU M HANpABJIEHHs OTBETA HA MEKBEIOMCTBEHHbIL 3anpoc
HE yCTaHOBJICHBI (efepalbHBIME 3aKOHAMH, MPABOBBIMHM aKTAMH [IpaBuTenscraa
Poccuiickolt ®enepaunn u NpUHSTHIMH B COOTBETCTBHH C (enepanbHEIMH 3aKOHAMU
HOPMaTHBHBIMH NPABOBBIMH aKTamu PecryGiuku Tatapcran.

Pesynpratramu  BEImonHeHHs AIMUHUCTPATUBHBIX — MPOLEAYpP  SBJISIOTCS:
AOKYMEHTBI (CBEJCHHS), HEOOXOJUMBIE IS NPENOCTaBICHUSI MyHULMITIAIBHON YCIIyTH,
6o yBeomiieHne 06 OTKase, HAIIpaBJICHHBIE NOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJICHHE MEXXBEIOMCTBEHHbIX 3aIIPOCOB.



3.4.4. JIomKXHOCTHOE JTHLIO, OTBETCTBEHHOE 3a HallpaBJICHHE MEXXBEIOMCTBEHHBIX
3aIpoCoB:

TIOJIy4aeT 3anpallMBaeMble Yepe3 CHCTEMY MeXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICHCTBHUS  TOKYMEHTEI (cBenmenms), HeobXomMMBle s NPeJOCTaBIeHHUs
MYHULUNAIBHON YCIIyTH, THO0 yBeLOMIIeHHe 06 OTKaze IPY OTCYTCTBUHU NOKYMEHTA U
(nn) uHGOpPMaLHH;

npu HaJIUYUH OCHOBaHHiA, IIPEYyCMOTPEHHBIX IIyHKTOM 2,71
AIMUHUCTPATUBHOIO pErJIaMeHTa, IOATOTaBIMBAET IIDOEKT peIIeHUusT 00 OTKasze B
TIpUEME TOKYMEHTOB, HEOOXOAUMBIX Il IPENOCTABIEHHUS MYHULUITIAIBHON YCITyTH.

[IpoekT pemenus o6 orkaze B [IpU€Me JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABNICHNS MYHULUIIANBHOM YCIIyrH, ¢ yKasaHHeM NpUYUH OTKasa (B cilyyae,
CC/IH  OCHOBAHWA U OTKasa B HpHeMe NOKYMEHTOB, HEOOXOMUMBIX Iisi
TIpENIOCTaBIICHUS. MYyHHULMIIAIBHON YCIIYTH, CBSI3aHBI C HapyIIEHHEM YCTaHOBJIEHHBIX
TPeOOBaHMH K TaKUM NOKyMEHTaM, OCHOBaHHS AJsL OTKasa B NpHEME IO0KYMEHTOB
AOJDKHBL  CONEPXKATh HMHOPOPMALMIO O HAUMEHOBAHHHU NMOKyMEHTOB (MH(pOpMaIHy,
CBEJCHUH), KOTOpble He MpeCTaBIICHbI, CONCPXKAT HEAOCTOBEpHBIE M  (WIIM)
TPOTHBOPEYHBBIE CBEICHHS, OPOPMIICHBI C HAPYLICHHEM YCTaHOBJIEHHBIX TpeOOBaHHIA),
HAlpaBJIACTCs. HA COIVIACOBAHME B YCTAHOBIEHHOM MOPSIKe IIOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBanme rmpoekTa peleHns o6 oTkaze B IpUEME  JTOKYMEHTOB,
HEOOXONIUMBIX I NpeNoCTaBlIeHHUs MYHUIMIATIBHON YCIIyT'H, OCYILECTBISETCS B
TMOPSIAIKE, IPETyCMOTPEHHOM IyHKTOM 3.6.3 a AMUHHCTPAaTHBHOTO periiaMeHra.

AZIMMHHCTPaTHBHBIE MPOLE/ypBl, YCTaHaBIUBAaEMble HACTOSAIUNM IyHKTOM,
BBITIOJIHAIOTCS B I€HB MOJIyYEHHs CBEECHHUH 110 MEXKBEIOMCTBEHHEIM 3arpocam.

Pesynpratamu  BbImosiHEHMS aIMUHUCTPATUBHBIX  IMPOLEAYP  SIBISIOTCS:
MOKYMEHTSI (CBEJIeHHsI), HEOOXONMMBIE IS IPeNIOCTaBICHUS. MyHHIUNATBHOM yCIyTH,
TIPOCKT  pelieHus 06 oTkase B [pHeMe JOKyMEHTOB, HEOOXONUMBIX  [1s
TIPEI0CTABICHUS My HULMIIATBHON YCIyTH.

3.4.5. Hcnonuenue HpoUeayp, yKa3aHHbBIX B IyHKTax 3.4.2, 3.4.4
dIMHHHCTPATUBHOIO  PErJIaMeHTa, NpH HAIMYMM TEXHHYECKOH  BO3MONKHOCTH
OCYWICCTBIIIETCS B AaBTOMAaTHYECKOM PEXUME C HCITOIb30BAHUEM aBTOMAaTU3UPOBAHHOU
MH(OPMAIMOHHOM CHCTEMBI, IpeaHA3HAYEHHO MU OKa3aHHsl TOCYJApCTBEHHBIX W
MYHHLUNANBHBIX yCIYT, B TOM 4YHMCIE€ C MOMEHTA DETMCTDALMH 3asBICHHS B
COOTBETCTBHH C IyHKTOM 2.13 aMMHHCTPaTUBHOTO perjaMeHTa.

3.4.6. MakCUMaNbHBIH CPOK BBINOJIHEHUS aIMUHHUCTPATUBHBIX IPOLEIYD,
YKa3aHHbIX B MyHKTe 3.4 a/[MMHHCTPAaTHBHOTO periaMeHTa, COCTABIISeT IISTh pabounx
JHEeH.

3.5. TlonroToBka pesysibTaTa MyHHLMNATBHORN yCIIyTH

3.5.1. OcHoBaHHWEM Hauyaga BBIIOJHEHHUS aJMUHUCTPATUBHOH IMpoLeayphI
ABJACTCA TIOCTYIICHHE OT JOKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HAIpaBIeHHe
MEXBCAOMCTBCHHBIX ~ 3alIDOCOB,  JIOKYMEHTOB  (CBGIEHHMH), HEOOXOIMMBIX Ui
[pENOCTaBICHUS MyHUIIUIIATBHON YCITyTH.



JIOJKHOCTHBIM  JTMIIOM, OTBETCTBEHHBIM 3a BBINIOTHEHUE  aJIMUHUCTPATUBHOMN
TPOLEAYPEL, ABIAeTCA PykoBomurens [lanaTel UMyluecTBeHHBIX u 3€MEeJIbHBIX
OTHOLICHHUH /YKA3618QIOMCS C8EOCHUSL O QONAHCHOCTIHOM nuye/ (nanee - NOMKHOCTHOE
JTULO, OTBETCTBCHHOE 3a MOATOTOBKY pPe3yNbTAaTa MPEeOCTABICHHUS MYHHUIMTNIATBHOM
YCIIyTH).

3.52. JlomKHOCTHOEe 1HLO, OTBeTCTBeHHOE 3a IIOArOTOBKY  pe3yJsbTaTa
IPEAOCTABICHNS MYHUUUNIATBHON yCITyTH:

paccMaTpuBaeT CHOPMHUPOBAHHBINA KOMILIEKT JAOKYMEHTOB, HEOOXOAUMBIX IS
NIPeAOCTAB/ICHNs MyHULUIIATBHON yCITyTH;

TIp¥ BBIABICHHM OCHOBAaHHMM JUIs OTKa3a B MpeJOCTaBJIEHHUH MYHULHATBHON
YCIYTH, YKA3aHHEIX B IyHKTe 2.8.2 aIMUHHCTPATHBHOTO periaMeHTa, [IOJIrOTaBIUBAET
TIPOEKT peLeHUs 00 OTKa3e B NPeIOCTaBICHUH MyHULMTATBHOMN YCIIyTH;

B Cllylae OTCYTCTBUS OCHOBaHMH I OTKa3a B NPEOCTABICHHH MYHULUIATBHON
YCIYTH, TNpelyCMOTPEHHBIX IyHKTOM 2.8.2 aJIMHHHCTPAaTHBHOIO pernamMeHra, 1o
MTOraM  pacCMOTPEHMsl ~ [IOKyMEHTOB,  HEOOXOMMMBIX ISt IIPEOCTaBIIEHHUS
MYHHLUIATIBHOR yCIIYTH, TOJATOTABIMBAET IPOEKT MOCTAHOBIECHHS O [pUeMe paHee
TPUBATH3UPOBAHHOTO JKUJIOTO NIOMEILEHHS B MyHHIUITATBHYO COOCTBEHHOCTB;

HAlpaB/ACT  TOATOTOBICHHBIH  NPOEKT  pesysbraTa [IPEIOCTaBIIEHHS
MYHHIHIAIBHON YCIyTH Ha COIIACOBAHME B YCTAHOBJIEHHOM NOPSIIKE TTOCPECTBOM
CHCTEMBI 3JIEKTPOHHOTO JOKyMEHT0060pOoTa.

AJIIMHHUCTPATHBHBIE IIPOLEAYPH, yCTAHABIHBAEMBIE HACTOSIIUM ITyHKTOM,
BBITOJIHAIOTCS B T€YEHHE ONHOIO paboyero JHs.

Pesynbratamu BeImonHenwus aAMHHUCTPATUBHEIX MPOLEAYP SABIAIOTCS: IPOEKT
pewiennss o6 oTKase B MpenOCTABIEHHU MYHMUMNAIBHOM  yCIIyrH, MpOeKT
TMOCTAHOBICHAA O NpHEMe paHee NPUBATH3UPOBAHHOTO JKMIOTO IOMEIICHHUS B
MYHHUIHUIIAIBHYIO COOCTBEHHOCTb.

3.5.3. CornacoBanue u mojmucanye NIPOEKTa pe3ysbTaTa IpeNOCTABICHUS
MYHHUHMOATIBHOH — yCIlyrd  (Jalee — IIPOEKThI JAOKYMEHTOB)  OCYILECTBIISETCS
PYKOBOIHUTEIIEM CTPYKTYPHOIO IIOApA3/elieHUs, OTBETCTBEHHOIO 33 HOATOTOBKY
pesyJibTaTa MyHHUMIANBHOM yciyru, PykoBogurenem Oprana.

AJZIMMHUCTDaTHBHBIE IIPOLEYpHl, YCTAaHABIHBAEMBbIe HACTOSIUM ITYHKTOM,
BBITNOJIHAIOTCS B T€YE€HHE OHOTO paboyero JHs.

Pesynbratamu BRIMONHEHUs aMHUHHCTPATHBHBIX NpoLEeyp SBISAIOTCS: pELleHUe
00 OoTKa3e B IPEAOCTABIEHUH MYHHLMIATILHOM YCIIYTH, YTBEPXAEHHOE IIOCTAHOBJICHHUE.

3.5.4. Ucnonnennme mpouemyp, yKasaHHBIX B nyHkrax 3.5.2, 3.5.3.
AIMUHUCTPATUBHOIO  pPErJIaMeHTa, MPU HAIMYUM TEXHUYECKOH BO3MOKHOCTH
OCYLICCTBIIACTCS B ABTOMATHYECKOM PeXUME C UCTIONb30BaHHEM ABTOMATH3UPOBAHHOI
MH(OPMALIMOHHOM CHCTEMBI, TpeIHA3HAYEHHON I OKa3aHUs rOCYlapCTBEHHBIX H
MYHULUMITAIBHBIX YCIIYT.

MaxcuMasbHbIH CPOK BBITIONHEHHS! aIMUHHCTPATHBHBIX IpOLEAYD, YKa3aHHEIX B
MyHKTe 3.5. aAMMHUCTPATHBHOIO PErJIAMEHTa, COCTABIISET 1Ba pabouux aHs.

3.6. 3axiroueHue AoroBopa 6e3B03Me3IHOM Iepeaun MMYIIECTBA B MyHHULUNATBHYO
COOCTBEHHOCTD



3.6.1. OcHoBaHMEM Hayana BBIMOJHEHHS aIMHHHUCTPATUBHON  IIPOLIEYPhI
ABJIACTCS YTBEPXKACHUE [IOCTAHOBJIEHHS O IIPHEME paHee NPHUBATU3UPOBAHHOTO YKUJIOTO
ITIOMEIIEHUS B MYHULUIIAIBHYIO COOCTBEHHOCTb.

JIOIDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aIMUHUCTPATUBHON
poneaypel, sBnsercs Pykosomutens IlanaThl MMYIECTBEHHBIX M 3eMENBHBIX
OTHOILEHUH /yKkazvieaiomes ceedeHuss 0 O0NNCHOCMHOM nuye/ (mayee - DOMKHOCTHOE
JIAIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ysbTaTa MpPefoCTaBIeHHs MYHULHUITATHEHOR
YCIIyTH).

3.6.2. JIOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NOATOTOBKY — pe3yJibTaTra
TIpEI0CTaBICHNS. MYHUIUIIAIBHOM yCITYTH, TOTOBUT MPOEKT JIoroBopa 0e3BO3Me3HOM
Tiepefaiy UMYIIECTBA B MyHULIUNATBHYIO COGCTBEHHOCTD (naliee — JIOTOBOD).

AJIMUHUCTpaTUBHbIE POLEIYPBI, yCTaHABIMBAEMBIE HACTOSIINM ITyHKTOM,
BBITOJHAIOTCS. B TE€YEHHE OIHOrO pabovero IHS C MOMEHTA BbIAAYM 3asBUTENIO
[TOCTaHOBJIEHHS.

PesynbraTamu BeImonHEeHHs aMUHHUCTPATUBHBIX NPOLEAYD SABJIAIOTCS: IOTOBOD,
HaIlpaBJICHHBIM HA COIIAaCOBAHUE.

3.6.3. CoracoBanue U MOAIKCAHUE AI0roBOpa OCYILIECTBIISECTCS PYKOBOAUTEIEM
CTPYKTYPHOI'O  IOApa3NielIeHUs, OTBETCTBEHHOrO 3a NOATOTOBKY  pe3yJibTaTa
MYHULMIAIBHOH yCiyru, PykoBogutenem Oprana.

[ToaroroBneHHbIe MPOEKTHI AOKYMEHTOB, UMEIOIIKE 3aMEYaHus, BO3BPAIAOTCSI
Ha J0pabOTKy JHMIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJIbTaTa MYHHIIMIIAIBHON
ycnyru. Ilocne ycTpaHeHus: 3aMeyaHuii IpOeKThI AOKYMEHTOB IIOBTOPHO IEPEeNarOTCs
JUJISL COIUIACOBAHMUS M ITOAIIUCAHUS.

Pykosomurens Oprana npu PacCMOTPEHHH IPOEKTOB JOKYMEHTOB IIPOBEPSET
COOMIOIEHHE  aIMHUHUCTPATUBHOIO PEeriaMenTa JODKHOCTHBIMM JuiamMu OpraHa B
1aCTH CPOKOB BBINOIIHEHUSI aIMUHUCTPATUBHBIX IPOLEAYDP, UX MOCIEI0BATENbHOCTH U
TIOJIHOTBI, HAlM4YHMs COIVIACOBAHMH YIIOJHOMOYEHHBIX IOJDKHOCTHBIX JIHI] Oprana B
CHCTEMe JIICKTPOHHOIO JOKYMEHTO000pOTa.

B cnydae BeIBIeHHs HapymleHWH B uyacTm CPOKOB  BBIIIOJIHEHUS
4IMMHUCTPATUBHBIX MNPOLEAYP, MX IIOCIENOBATEIbHOCTH U IIOJHOTHI PykoBomuTens
OpraHa HHULIUKEPYET NPHUBJIEYEHHE K OTBETCTBEHHOCTH JIUL, JOIyCTUBIINX HAPYIIEHHUS,
B COOTBETCTBHH C IIYHKTOM 4.3 aJIMMHHCTPaTUBHOIO PErJIAMEHTA.

AJZIMHHUCTPaTHBHBIE IMPOLEAYPHI, YCTAHABIHBAEMBIE HACTOSIIUM IIyHKTOM,
BBITOJIHSIOTCS. B TEUEHUE OJJHOTO paboyero JHs.

PesynpratamMy BBINONHEHUS aJMHHUCTPATHBHBIX IPOLENYP ABISIOTCS: PelIeHHe
00 oTKa3e B pHeMe JOKyMEHTOB HEOOXOAUMBIX JJIs IIPEI0CTaBIEHUS. MYHULUIATBHOM
YCIyrH, peiieHune o6 oOTKase B MPENOCTABIEHWM MYHHIMIAIbHON YCIIyTH,
MIOTIMCAHHBIN 10TOBOP.

3.6.4. JIo/IKHOCTHOE JMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yNbTaTa
NPENOCTaBIEHUS MyHHLUNIAIBHOM yCIIyTH, H3BELIAET 3asBUTENs (€ro MpeaCTaBUTENs) O
HEOOXOIMMOCTH TIOAIIMCAHHS JOrOBOpa CIOCOOOM, YKa3aHHBIM B 3asBJIEHHH, O
pe3ybTaTe NPENOCTABICHUS MYHUIMIAIBHON YCIyrd U O BO3MOXHOCTH IIOMYYEHHUS
pesynbTraTa NpeAoCTaBIeH s My HUIUNIATBHON yenyru B Oprane win B MOLI.



AIMUHHCTPATHBHBIE IPOLIEIYPHI, YCTaHaBIMBACMbIE HACTOSIIMM ITyHKTOM,
BBITIOJIHAKOTCA B ICHb NIOANKMCAHHsI 10TOBOpa pyKoBoauTeneM OpraHa.

Pesynpratamu  BbImoNMHEHHUS aIMUHHCTPATUBHBIX  NPOLENYpP  SBJISIOTCS:
YBEJJOMIIEHHE 3asBUTEIIS.

3.6.5. Hcnomnenuwe mpouenyp, YKa3aHHBIX B IyHKTax 3.6.2, 3.6.3.
AIMMHHCTPaTUBHOIO  pErjlaMeHTa, IpY HAIHMYUM  TEXHHYECKOW BO3MONKHOCTH
OCYIIECTBIIACTCSA B aBTOMaTHYECKOM PEXUME C HUCIOIB30BAHUEM ABTOMAaTH3UPOBAaHHO
MH(QOPMAlMOHHOM CHCTEMBI, MpeIHA3HAYEHHOH IS OKA3aHHS rOCYJJapCTBEHHBIX U
MYHHIUNATBHBIX YCIIYT.

MaxkcumanbHBIN CpOK BBIOTHEHHUS aIMUHUCTPATHBHBIX MPOLEYP, YKA3aHHBIX B
TIYHKTE 3.6. aIMMHUCTPATHBHOIO PETIAMEHTA, COCTABIIAET Ba paboumx aHs.

3.7. Belnava (HanpaBiieHue) 3asBUTENO pe3y IbTaTa MYHHLUIIAIBLHON YCITyTH

3.7.1. OcHoBaHWeEM Hayana BBINOJHEHHUS aIMUHUCTPATUBHOM MpOLEeNyphI
ABIIACTCA  TIONYYCHUE JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBIIOJHEHHE
AIMHHHUCTPATUBHOM MpPOLEAYPHI, TOKYyMEHTa, MOATBEPYIAIOLIEr0 NPEJOCTaBICHUE
MYHULHIIAIBHOH yCIyru.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIOMHEHHE aJIMMHUCTPATUBHOM
lpouenypel, sBisercs PykoBonurens IlanaTel MMyIIECTBEHHBIX M 3eMeJbHBIX
OTHOLUCHUH /yKa3vi8aiomes ceedeHus o O0nHCHOCHHOM nuye/(anee - NOIKHOCTHOE
JTULO, OTBETCTBCHHOE 3a IMOArOTOBKY pe3yJbTaTa IPEAOCTABIEHHS MYHHLMIATbHOMN
YCIIYTH.

3.7.2. JIomKHOCTHOE JHMIO, OTBETCTBEHHOE 3a NOJrOTOBKY  pe3yJibTaTa
NPENOCTaBICHUS MyHULMIIATBHON YCITyTH:

00ecreYnBaeT PerucTpalyio J0roBopa, MOANUCAHHOIO pykoBoaureneM Oprana,
B JKypHAlIC pETrMCTpAalMH M BHECCHHE CBENEHMH O pe3yibTaTe IpeIOCTaBIEHHS
MYHHUMIATBHOH yCIyr¥ B MOJICUCTEMY BEJCHHS JOKYMEHTALMH ABTOMAaTU3UPOBaHHON
MH(QOPMAIMOHHOM CHCTEMBI, TpeJHA3HAYEHHON IS OKA3aHUS rOCYJapCTBEHHBIX M
MYHHIHUIAIBHBIX YCIIYT;

BBIJIA€T 3asBUTEJIIO JOTOBOP MO POCIIUCE.

3asfBUTeNb MONNMCHIBAET [OTOBOP B  Tpex 9K3EeMIUIIpax U Iepegaer
AOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJIbTaTa IIpeJoCTaBiICHHS
MYHMLMITATBHON yCIIyTH

JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3yibTarta IpeaoCcTaBIeHus
MYHHLMNATBHOR YCIIYTH, NOJyYMB IOAIHCAHHBIE JOTOBOPA BBIAAET 3asBHTENIO TpU
SK3eMILIspa norosopa ans noamucu. [locie noanucanus 1orosopa, BeIIAET 3asBUTENIO
OJIVH 3K3eMILISp JOroBOpa.

AJIMUHUCTPATHBHbIE IPOLEAYPhl, yCTAHABIMBAEMBIE HACTOSIIMM IIyHKTOM,
BBINOJIHSIOTCS B I€Hb IPUOBITHS 3asiBUTEJIS.

PesynbrataMu  BBIONHEHMSI  aAMHHHCTPaTHBHBIX IPOLEAYp  SIBISIOTCS:
BBIJIAHHBIN 3asBUTEITIO TOTOBOP.

3.73. Ilopsmox Bblmaud (HampaBleHHs) pe3yJbTATA IIPEIOCTaBICHUS
MYHHUIIMIAIBHON YCITyTH:



3.7.3.1. Tlpu obGpawenuu 3asBuTeNs 3a Pe3yJIbTaTOM MYHHIHMIIANBHON YCIyrH B
MOI], paGotHuk M®I] Beimaer 3asBUTENIO Pe3yJIbTaT MYHMLMNAIBHOH YCIyru B
hopMe 3K3eMILIApa  BEKTPOHHOrO AOKyMeHTa Ha OyMaXHOM Hocwutene. Ilo
TpeGOBAHUIO 3asABUTENS BMeCTe C SK3EMIUIIPOM  3JIEKTPOHHOTO JOKyMEHTa Ha
OyMa)kHOM HOCHTeJNle eMy MpenoCTaBIsercs SK3EMILIAP SJIEKTPOHHOIO [0KyMeHTa
TIYTEM €T0 3aIMCH Ha CHEMHBIH HOCHTENh HHGOPMALMM UM HATIpABIEHHs SK3EMILISIpa
SJICKTPOHHOI0 IOKYMEHTA I10 3JIEKTPOHHOMU I10YTE B aJpec 3asBUTENI. IIpu 3anucu Ha
ChEMHBI HOCHTENb WHGOPMALUM WU HAIPABICHUH SK3EMILIAPA 3JIEKTPOHHOTO
AOKYMEHTA, Ha OCHOBE KOTOPOIO COCTABJEH SK3EMILISAP 3NEKTPOHHOTO JIOKYMEeHTa Ha
OyMakHOM HOCHTeNe, MO 3NMeKTPOHHOH MoyTe MJICHTHYHOCTb TAKOTo 9K3eMILISpa
JICKTPOHHOTO  TOKYMEHTA OK3eMILISPY IIEKTPOHHOTO JOKyMEHTA Ha OyMaxHoM
HOCHUTEIIC 3aBEPSETCA YIIOTHOMOYEHHBIM COTPYAHUKOM C MCIIONB30BAHUEM YCHIICHHOM
KBaJIN()UIMPOBAHHOMN 3JIEKTPOHHOMN MOMHICH.

AJIMHHUCTPAaTHBHEIE IIPOLEYPHI, YCTQHABIMBAE€Mble HACTOSAIIUM ITyHKTOM,
BBITIONHAIOTCSA B NOPANKE OYEPENHOCTH, B J€Hb NPUOLITHUS 3agBUTENS B CpPOKH,
YCTaHOBJIEHHbIE periaMeHToM paboTsl MOLI,

PesynpTraTamu BeImoTHEHUS 4IMMHUCTPATUBHBIX MIPOLENYD ABISIOTCS: UKCALHS
(axrta BblIauM pesymbrara TIPENOCTABICHHUST MyHUIMNIAIBHOH yeryrn B AUC ML,
PE3YJIETAT NPEJOCTaBICHHUS MYHULIUNIAIBHON yCIIyTH, BBLIAHHBIN 3asBHUTEIIO.

3.7.3.2. Ilpu obpammenuu 3asBuTeNs 3a Pe3yNbTaTOM MYHHULMIIANBHOU YCIIyrH
depes PecryGiMkaHCKHH IOpTAl 3asBHTENIO B JNHMYHBIA KaGHHeT ABTOMaTHYeCKU
HaNpaBIIACTCS  SNEKTPOHHBIA  00pa3  NOKYMEHTa, SIBJISIOLIErocs pe3yabTaTomM

NPEIOCTaBICHUS MYHHULUNATBHOK YCIyTH, ITOAMTUCAHHBIN YCHIIEHHOH
KBaTH(QUUUPOBAHHOM SJIEKTPOHHON MOAMHCHIO YIOJHOMOYEHHOI'O JOJDKHOCTHOI'O JIUIA
Oprana (Oprasom).

AIIMUHUCTPaTHBHBIE IIPOLENYPH, yCTAHABIHBAEMBIE HACTOSAIIMM IYHKTOM,
BBITIOTHAIOTCS. B ICHP NOANMCAHHUS LOKYMEHTA, MOATBEDXKAAIOIIEr0 MpefoCTaBIeHH e
(OTKa3 B NPeNOCTABIEHNN) MyHULUTATBHOI YCIIYTH, YIIOJTHOMOYEHHBIM JJO>KHOCTHBIM
nuuom Oprana (Opranom).

PesynbraraMu  BEIMONHEHHMS — aIMHHHCTpPaTHBHBIX OPOLENYP  SIBISIOTCS:
HanpapjieHHe (IPEJOCTAaBIEHUE) C HCIIOJIb30BAHUEM Pecmy6nuxanckoro noprana
SajABUTEINO JOKYMEHTA, MOATBEPIKAAIOIIETO NPeJOCTABNEHHEe MYHHLMIATLHOMH yCIIyTu
(B TOM UKCIIE OTKa3 B IPEAOCTABNEHUH MyHULMMATBHOIN YCIIyTH).

3.7.3.3. Ilpu oGpamenuu 3asBuTeNs 3a Pe€3yIbTaTOM MyHHLUNAIBHON YCIIYIU B
OpraH, JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblJauy (HampaBlIeHHe) [OKYMEHTOB,
BBINIACT 3aABUTEIIO PE3YJIbTAaT MyHHLMNAIbHOH ycimyru. [lo TpeGoBaHHIO 3asBHTENs
BMECTE € OK3EMILIAPOM SJIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHTENe emy
[IPEAOCTABIIACTCS IK3EMILIAP IEKTPOHHOrO JOKYMEHTA ITyTEM €ro 3alliCH Ha CheMHbIH
HOCHTENb MH(OPMaLMK MM HAaIpaBlIeHHs K3eMILISpa 3JIEKTPOHHOIO JOKYMEHTa 10
3JIEKTPOHHOM I0YTe B aJipec 3asBUTES.

AJIMHHHCTPAaTHBHBIE IIPOLIEAYPHI, YCTAHABIHBAEMBIE HACTOSIIHM IyHKTOM,
OCYIIECTBIIIOTCS. B TIOPAAKE OYEPENHOCTH, B [eHb INpPUOBLITHS 3asBUTENS B
COOTBETCTBHUH C [IpaBuiamu BHYTpeHHEro Tpy10BOro pacropsiaka Oprana.



Pesynbratom BeImonHeHus 4AMMHHUCTPATHBHBIX MPOLEIYp SBISIOTCS: (GUKCALUS
(akra  BbID@YM  pesynbTara NIPCNIOCTABIICHUS ~ MYHHUMNANBHOW  yclIyrd B
4BTOMAaTH3MPOBAHHOH HH(OPMALIOHHON CHCTeMe, NPEHA3HAYEHHOW Ul OKa3aHus
FOCYapCTBEHHBIX ¥ MyHHLHMIIAIBHbIX YCIIYT.

3.8. HcnipaBiieHue TeXHHYECKUX OMIHGOK

3.8.1. B ciyuae oGHapyeHus TeXHHYECKOH OLIUOKY B JOKYMEHTE, SIBJISIOILEMCS
PE3YJILTATOM MyHULMIIATEHON YCITyTH, 3asBUTENh HATIPABISET B Oprasn:

3asiBJ€HHE OO MCIPABICHUM TEXHHUYECKOH OMIMGKU (mpunoxenne Ne 4
HacToALIeMY aIMUHUCTPATHBHOMY PErJIaMEeHTY);

AOKYMEHT, BBINAHHBIH 3asBUTENIO KaK pe3ysbTaT MyHHLHMATbHOMN YCIYTH, B
KOTOPOM COAEPIKHUTCS TEXHUYECKask OLIUOKa;

AOKYMEHTBI, HMEIOIIHE IOPUJIMYECKYIO CHUITY, CBUJCTEJILCTBYIOIINE O HATHYUHU
TEXHUYECKOH OLIMOKH.

3asiBlIeHHe 00 HCIIPABIEHHH TEXHHYECKOH OLIMGKY B CBEJICHHSX, YKa3aHHBIX B
AOKYMEHTE, SBJISIOIIEMCSI Pe3yIbTaTOM MYHHIUIIAIbHOM YCIIyTH, IIOJAeTCs 3asiBUTEJIEM
(YIOJIHOMOYEHHBIM TNIpE/ICTABUTENIEM) IOYTOBBIM OTIpABJECHHEM (B TOM YHCIe
HCIIOJIb30BAHHEM OJIEKTPOHHOH MOYTHI), 1160 yepes PecnyGnukanckuii nopran wiu
MOI].

3.8.2. JIomXHOCTHOE JIMII0, OTBETCTBEHHOE 32 [IPHEM TOKYMEHTOB, OCYIIECTBIISET
TIpHeM 3asBIIEHUS 00 HCIPABNEHHH TEXHUYECKOH OLIMOKH, PETUCTPUPYET 3asABJIIEHUE C
TIPUIIOXKEHHBIMH IOKYMEHTAMH W NEpeslaeT uxX AOTDKHOCTHOMY JIHILy, OTBETCTBEHHOMY
3a 00pabOTKy JOKyMEHTOB.

AZIMUHHCTPaTHBHBIE TPOLEIYPHI, YCTaQHAB/IMBaeMble HACTOSILIMM ITyHKTOM,
BBINIOIIHAIOTCA B TCYEHHE OHOIO pabovero JIHs C AaThl PETHCTPALH 3aSBIICHHUS.

Pesynpratamu BemonHeHus 4AMHHUCTPATUBHBIX MPOLENYP ABISIOTCS: IPHHSATOE
M 3apernCTPUpPOBAHHOE 3asBJI€HUE, HAIPABICHHOE Ha PaccMOTpeHHe NOKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 06pabOTKy JOKyMEHTOB.

3.8.3. JIOWKHOCTHOEe 1HMIO, OTBETCTBEHHOE 3a 00paboTKy JI0KyMEHTOB,
PacCMaTphBaeT JNOKYMEHThl M B LENAX BHECEHWs WCIPABIECHHH B JIOKYMEHT,
SBJISIOIUMHCS PE3YIITATOM MpPEJOCTAaBICHHS MYHHLHMIATBHOM YCIIyTH, OCYIIECTBIISET
TPOLENYPEI, NPEAYyCMOTPEHHBIE IYHKTOM 3.5 aIMHHHCTPATHBHOIO perinaMmeHTa, u
BBIIACT HUCNPABIICHHBIA AOKYMEHT 3asBUTEJIO (YIIOJIHOMOYEHHOMY TIpenCTaBHTEIO)
JIMYHO IO POCTIHUCH C M3BATHEM y 3asABUTENs (yHOTHOMOYEHHOTO NPEe/ICTaBUTEIS)
OpHrHHajla JOKyMEHTa, B KOTOPOM COAEPXKHUTCS TeXHUYECKas OIIMOKA, WU HaIpasysieT
B alpeC 3adBUTEIIs IIOYTOBBIM OTIpABIEHHEM (IIOCPENCTBOM 3NEKTPOHHOM MIOYTHI)
IACEMO O BO3MOXKHOCTH MOJIyYeHHS NOKYMEHTa IpH HPEeJOCTABIEHUM B Opran
OpuInHaJia NOKyMEHTa, B KOTOPOM COJEPXKUTCH TEXHUYECKas OLIUOKa.

AJIMUHHCTPATHBHEIE [IPOLELYPHI, YCTAaHABIMBAEMbIE HAaCTOSAIIMM IYHKTOM,
BBILIOJIHAIOTCA B TCYEHHE JIBYX pabOYMX [HeH mocie oOGHAPYKEHHS TeXHMYEeCKOi
OMOKY WM TOJy4eHUs] OT JIHoOOro 3aMHTEPECOBAHHOIO JIMIA 3asBIEHUS O
JIOIYIIEHHOM OIINOKE.



PesynbraramMu  BBINONHEHHS — aaMHHHCTPATHBHBIX OPOLENYD  SIBISIOTCS:
BBIIaHHBIH (HANPaBJIEHHBIN) 3asIBUTENIO JOKYMEHT.

4. ITopsinok u GpopMbI KOHTPOJIS 32 NPEIOCTABICHHEM MYHHUHNIAbHOM
yCJayru

4.1. Tlopsimok OCyILIECTBICHHSI TEKYIIEr0 KOHTPOJIS 3a COOMIONEHUEM U HCIIONHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIML[AMHU MOJIOKEHHI aIMAHUCTPAaTHBHOTO
peraMeHTa U UHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TPeGOBAHHUS K
MPEOCTABICHUIO MYHHIIUIIANBHOM yCIlyTH, a TaK)Ke IPUHSITHEM UMH pelleHHit

KoHTpoik 3a MONHOTOM M KayecTBOM NpeoCTaBIeH s MyHHULUIIATBHOM yCIIyTH
BKIIOYaeT B Ce0sl BISABIEHHE U YCTpaHeHHe HAPYLICHUH NpaB 3asiBUTENIEH, [IpOBEJIEHUE
MPOBEPOK  COOJIO/ICHUS  MPOLENYP IMPEAOCTABIEHHS MyHHIUIAIBHOMN yCIIyTH,
MOArOTOBKY pelleHu Ha JeiicTBus (Ge3/elicTBIe) HOKHOCTHBIX JIHI] OpraHa MECTHOTO
CaMOYIIPaBJICHHUS.

®opMamMM  KOHTPOJISL 338 COOMIOJIEHHEM HCIIOJHEHHs aJIMUHUCTPATUBHBIX
IPOLIEYP SIBISIOTCS:

1) IpoBepka M COINIACOBaHHE IIPOEKTOB JOKYMEHTOB [0 IIPEI0CTaBJICHHUIO
MYHHIIUIIAIIBHOR YCITyTH;

2) IpOBOAMMBIE B YCTAHOBIEHHOM  TNOpAJAKE  MHPOBEPKH  BeJeHHUs
JIEJIONIPOU3BO/ICTBA;

3) mpoBeZieHKe B yCTaHOBICHHOM IIOPSKE KOHTPOJIBHBIX IPOBEPOK COBIHOEHHUS
Npoueayp NPeJOCTABIEHUS MyHULIUNIAIBHON YCIIyTH.

B memsx Tekymero KOHTpPOJISI HCIONB3YIOTCS CBEJEHUS, MMEIOIMECS B
DJICKTPOHHOM 0ase NaHHBIX, CIyXeOGHas KOPPECTOHJEHIMS, YCTHAas M IHChMEHHAs
MH(OPMaNKs TODKHOCTHBIX JIMLI, OCYLIECTBIIAIOMUX BBITOJHEHHE aIMUHUCTPATUBHBIX
Npoueyp, )KypHAJIBl y4yeTa COOTBETCTBYIOLINX JOKYMEHTOB U JIPYyTHe CBEICHHUS.

Jl1st OCyIIeCTBIIEH S KOHTPOIIS 32 COBEPLUEHHUEM JeHCTBUIH MPH NPeJOCTaBIEHAH
MYHUIUNATBHOW YCIYId W NPMHATHM PEIICHHH DPYKOBOAMTENIO OpraHa MeCTHOIO
CaMOyTpaBjIEHHs  NPEACTABISIOTCSA  CIPAaBKM O  pe3yibTarax IpeaoCTaBIeHUs
MYHULUIAIBHON YCITyTH.

O ciy4asx ¥ NpUYMHAX HApYIIEHHS CPOKOB, IOCIIEI0BATENBHOCTH ¥ CONEPIKAHMUS
aIMUHUCTPAaTUBHBIX TPOLEAYp MOJDKHOCTHBIE JHMIa HEMeIUIEHHO HH()OPMHUPYIOT
PYKOBOJMTENI OpraHa, IPEeIOCTAaBIAIOIIEr0 MYyHULMIIAIBHYIO YCIYyTy, a TakKe
NPEANPUHUMAIOT CPOYHBIE MEPBI T10 YCTPAHEHHUIO HApYIIEHHUA.

Texymmii  koHTponp 3a cOOMIOJEHHEM MOCNIENOBATENBHOCTH JSHCTBHIA,
ONPEACICHHBIX  AAMHUHUCTPATHBHBIMH  MpOLEAYypaMH IO  M[PEJOCTABIECHHUIO
MYHHULHUIAIBHOW YCJIyTH, OCYIIECTBIACTCS 3aMECTHTENIEM pPYKOBOAUTENS OpraHa
MECTHOTO  CaMOYMNpaB/IEHHs, OTBETCTBEHHBIM 3a OpraHU3alHi0 paboTBl 10
NPEe0CTaBICHUIO MYHHUIUIIAIBHON yCIyI, HaYalbHUKOM OTZAEJa, OCYIIECTBIISIOIErO
OpraHM3aluIo paboThl MO NPEAOCTaBICHHIO MyHUIIUITATBHOMN YCITyTH.



HepequL AOJDKHOCTHBIX  JIHILI, OCYIIECTBIIAIOIIINX TeKYH.IHﬁ KOHTpPOIJIb,
YCTaHaBIMBACTCS MOJOXEHUSIMHU O CTPYKTYPHBIX noapasneeHusIX OpraHa MeCTHOTI'O
CaMOyIpaBJICHUS U NOJDKHOCTHBIMHU periaMeHTamMu.

4.2. TopsimoK ¥ MEePUOTUYHOCTD OCYILECTB/ICHHS IAHOBBIX M BHETLTAHOBBIX MPOBEPOK
TIOTHOTBI M Ka4ecTBa NPeJ0CTaBICHH!S MyHHLUIIATLHOMN YCIIyTH, B TOM YHC/Ie HOPSIOK
¥ (OPMBI KOHTPOJIS 33 MONHOTOM U Ka4ecTBOM NPEIOCTABJIEHUS] MyHULIMIATBHOM
YCIIyTH

4.2.1. KoHTpOJIb 32 HOJTHOTOMN M KauecTBOM NPEAOCTABICHHS MyHHUIUIIAIbHO
YCIIyTH OCy1IeCTBIsIeTCS B opMax:

1) npoBenenus mpoBepok;

2) paccMOTpeHHus kanob 3asBuTenell Ha nevictsus (Ge3nelicteue) Oprana, a
TaloKe UX NOIDKHOCTHBIX JIUL, MyHULMIAIBHBIX CITYKAIIKX.

4.2.2. B nensix ocyIuecTBieH s KOHTPOJIS 3a ITOJTHOTOM M KaYECTBOM
TIPEAOCTABIICHHS MyHULMITAIBHON YCIyTH IPOBOATCS MIAHOBbIE H BHEILIAHOBEIE
nposepkH. [Topsnok u nepuoauuroCTH OCYILECTBIICHHS [IAHOBBIX IIPOBEPOK
YCTaHaBMBaeTCst naHoM pabotsl Oprana. [Tpu mposepke MOTYT pacCMaTpUBaTLCS BCe
BOTIPOCRI, CBS3aHHbIE C IPENOCTABICHHEM MYHHUILIHIATLHOMN YCIIyTd (KOMIUIEKCHBIE
IPOBEPKH), UITH OTAENBHBIH BONPOC, CBA3AHHbII C NIPEOCTaBICHUEM MYHHIUIIAIBLHOMN
YCIYTH (TeMaTHYecKue pOBEepKH). IIpoBepka TaKke MOXeET IIPOBOIUTHCS 110
KOHKPETHOH jkanobe 3asBUTENS.

4.2.3. BuennaHoBble NpoBepKu HIPOBOATCS B CBSA3H C IPOBEPKOH YCTpaHEHHS
PaHEe BLIABICHHBIX HAPYIICHUH 8 AMUHHCTPATHBHOTO PEriIAMEHTA, A TAKXKE B Cllyyae
TOJTy4YeHHS Kajl00 3assBUTENIeH Ha MeHCTBHS (GesneiictBue) Oprana, a Takxe ux
AODKHOCTHBIX JIML, MyHUUMIAIBHBIX CITyKaILHX.

4.2.4. Pe3ynbTatsl mpoBepku O0pOPMIISIIOTCS B BHIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAlOTCS BBIABJICHHbBIC HEOCTATKU U MPEITIOKEHHS 110 UX YCTpaHEHHIO.

4.3. OTBETCTBEHHOCTD JOMKHOCTHBIX JIUI] OpraHa, npeJ0CTaBJIsAIOIIEro
MyHHLHMIANBHYIO YCIIYTY, 3a PEIIeHHs U AeHCTBUs (6e31elCTBHE), IpUHIMAeMbIe
(oCyLueCTBIsIeMbIe) UMH B XOJIe IIPEOCTABICHHS MYHUUUIIAIBHON YCIIyTH

Ilo pesynbratam npoBeneHHEBIX IPOBEPOK B Cllyyae BBUSIBJICHHS] HApyIICHHH IIpaB
3asjBUTe/Ied BUHOBHbIE JIMIA NPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkOHOZaTenbcTBOM Poccuiickoit ®enepanumy.

PykoBozuTens opraHa MecTHOro caMOyIpaBleHHst HECeT OTBETCTBEHHOCTE 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asBICHHUIA,

PykoBogurens (3amecturens pykoBommrens) CTPYKTYPHOTO MOJpasfieeHUs
Oprala MECTHOTO CaMOYNPABIICHHs HECET OTBETCTBEHHOCTb 3a HECBOEBDEMEHHOE H
(MIM) HeHaJuexallee BBINONHEHHE aIMMHUCTPAaTHBHBIX JI€HCTBHI, YKa3aHHBIX B
paszesne 3 alMHUHUCTPATHBHOIO periaMeHTa.

JlOIKHOCTHBIE /M@ W HHBle MYHMLHNATbHBIE CIy)Kalllue 3a pelIeHUs U
neiictBust (GesnedcTBUE), MPUHIMAaeMble (ocymiecTBsieMble) B XO/€ MPELOCTABICHUS



MYHHLMOATBHON YCIIYTH, HecyT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATENILCTBOM IMOPSIIKE.

4.4. ITonoxenns, XapaKTepU3yroIHUe TPeOOBAHUS K MOPSIKY 1 dbopmam koHTpOIS 3a
TPENIOCTaBICHUEM MYHHIIUNIATBHOM YCIIYTH, B TOM YHCIIE CO CTOPOHBI FPaXKAaH, UX
00beIMHEeHHH ¥ OpraHU3aLHiA

Kontpons 3a npenocrasnenuem MYHULHUIAIBHON YCIIYTH CO CTOPOHBI IPaIaH,
MX OObeJMHEHHH M OpraHM3aLui, OCYIIECTBJIACTCA IOCPEACTBOM OTKPHITOCTH
ACATENLHOCTH  OpraHa  MECTHOTO  CaMOyYIpPaBIIEHHS IPH  IIpeOCTaBIEHUN
MYHHLUHUNATbHOH  yCIYTH, [OJy4eHHs NIOJIHOM, — aKTyalbHOH w JIOCTOBEPHOIA
MHOPMALIMK O IOpS/KE IPefOCTABICHHUS MYHHUIUNATBHOM YCIYI'H M BO3MOXXHOCTH
AOCYIEOHOrO  PacCMOTPeHUs oBGpalLeHHUil (kano6) B mpouecce mpexocTaBIEHHS
MYHULUIAIBHOH YCIIyry.

5. locyneGubrii (BHecy1eGHbBIH) nopsaa0K 06kaT0BAHUS pelieHui u neiicTBH
(Oe3neiicTBus) oprana, MPENOCTABIAIOUIEr0 MYHHUHNIANBHYIO YCIyTy,
MHOTO(YHKUHOHAIBLHOIO EHTpa Npe10CTaB/IeHUs FOCYAAPCTBEHHBIX U
MYHHUHTATBLHBIX YCJIYT, OPraHH3alMii, yka3aHHbIX B yacTH 1.1 craten 16
®enepajbHOro 3aKoHa Ne210-P3, a Takske HX HOKHOCTHBIX JIHI,
MYHHUHNAJBHBIX CJIYKAIMHX, paOOTHHKOB

5.1. 3asBUTENN UMEIOT TIPaBO Ha 0GKATOBaHKE B A0Cy1e6HOM MOpsIIKe pelneHuit
v JnerctBuil (6esneiictsus) oprawa, TIPEIOCTABIISIOIET0 MyHHUHMNATBHYIO yCIyTy,
AOKHOCTHOTO ~ JIMI@ OpraHa, MpeNOCTaBJISIONIErO MyHULHUNAIBHYIO  YCIIyTYy,
MYHULMIOATEHOTO  CTy)KAlero,  pyKOBOAWTENs  oprasa, NPEIOCTaBIISIFOIIErO
MYHHUIHMIATBHYIO yclyry, MHOIO(QYHKIIHOHAJILHOT'O LEHTpa, paboTHHKa
MHOTO(YHKIHOHAIBHOTO LeHTpa, OpraHHU3alHH, IPeyCMOTPEHHBIX YacThio 1.1 cTaTteu
16 ®enepanbroro 3akona Ne 210-®3, a TakKke Hx pabOTHHUKOB.

3asBHTENb MOXET 0GPATUTBCA ¢ KaNOGOH, B TOM YHCIE B CIEIYIOIIUX CITydasnx:

1) Hapywenue cpoka perucrparuu 3amnpoca O NpeloCTaBIEHUH MYHHUIUIIATbHOM
YCJIyTH, 3aIpoca, yKa3aHHOTO B cTaThe 15.1 MenepanbHoro 3akona No 210-93;

2) HapylleHHe cpoKa MpefoCTaBJIEHHUS MyHHIMIIANBHON yciayru. B ykazanHoM
Citydae nocynebHoe (BHecyneGHOE) 0GXKaTOBaHHE 3asBHUTEEM PELIEHU U AeWCTBHIA
(Ge3neicTBHS) MHOTOMYHKIIHOHATEHOTO LIeHTpa, pabOTHUKA MHOTO(GYHKIHOHAILHOIO
[ICHTpa BOSMOXHO B Clly4ae, €CIM HAa MHOTOGYHKIMOHAIBHBIH IEHTD, pelleHHs W
neucTBust  (Ge3nelcTBHE)  KOTOpOro 00XainyloTcs, BO3NONKEHA (GYHKUHA 10
MPCNOCTAB/ICHHIO COOTBETCTBYIOIMX MYHHIHMIIAIBHEIX YCIYT B IOJHOM O0beMe B
TIOpsIKe, ONPEACICHHOM YacTbhio 1.3 crathu 16 OenepanbHoro 3akona No 210-03;

3) TpeGoBanye y 3asBUTENS TOKYMEHTOB MK MHOpMAIHMH TH6O OCYIIeCTBIEHHUS
JICHCTBHI, NpPEACTAaBICHHE MM OCYIIECTBIEHHe KOTOPBIX HE IPeIyCMOTPEHO
HOPMAaTHBHBIMM ~ NIPaBOBBIMHM ~ akTamu Poccuiickoit  ®eneparuy, HOPMaTUBHBIMU
TpaBOBbIMM aKTaMu PecryGiuku TartapcraH, MyHUIHIIANBHBIMU IIPaBOBBIMH aKTaMH
AJIsL IPENI0CTABIICHUS. My HULIMIIANBHOM YCIIyTH;



4) OTKa3 B IpHeMe JOKYMEHTOB, TIPEAOCTABIEHHEe KOTOPBIX IIPeIyCMOTPEHO
HOPMAaTHBHBLIMM  IIPaBOBBIMM ~ akTaMu Poccuiickoit ®deneparuuy, HOPMaTUBHBIMH
lIpaBOBbIMM aKkTaMu PecryGmuku Taraperan, MyHHLHTATEHBIMU NPABOBBIMU aKTaMH
AJLS TIPEIOCTABIICHUS MYHHLMIIATBHOM YCITyTH, y 3asSBUTEIIS;

5) OTKa3 B IPeNOCTaBIEHUH MyHHULUIATBHOMH YCIIyTH, €CJIM OCHOBaHHUS OTKa3a He
NMPENyCMOTPEHBI (e/iepanbHBIMU 3aKOHAMH M TPHHATHIME B COOTBETCTBHM C HIMMU
MHBIMH HOPMATHBHBIMU IIPaBOBEIMH akTamu Poccumiickoit ®enepaumu, 3akoHamu u
MHBIMH  HODMAaTUBHBIMM  IIPaBOBBIMM  aKTaMd  Pecry6imku Tarapcran,
MYHHLHMNAIBHBIME - IIDABOBBIMM ~ akTaMM. B ykasaHHOM  cirydae nocyne6Hoe
(BHECyneOHOE) OOXanoBaHHe 3asBHTENlEM pelmeHni u  neictuil  (Ge3pmeiicTBus)
MHOro(GyHKUMOHABHOTO ~ LIEHTpa, paGOTHHKA MHOTOQYHKLMOHAIBHOIO  LIEHTpa
BOSMOXHO B CJly4ae, €ClM Ha MHOIOQYHKIMOHANBHBIA LEHTp, pelleHus U NeHCTBUS
(GesneiicTBre) KOTOpOro o6XalyloTes, BO3NOKeHA GyHKIMS O mpenocTaBleHHIO
COOTBETCTBYIOLINX MYHULMNAIBHBIX YCIYr B IOJNHOM OOGbeMe B TIOpsIIIKE,
OIpPE/ICICHHOM 4acThlo 1.3 cratbu 16 Genepanbroro 3akona Ne 210-03;

6) 3aTpeGoBaHME C 3asBMTENs NMpPH MPELOCTABICHHH MYHHUIUIAIBHONU YCIyrH
IUTaTel, HE MpPEIyCMOTPEHHOW HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH PoccHiickoii
OQejepali, HOPMATUBHBIMM  TpPABOBBIMH  aKTaMH Pecniybnuku  Tatapcran,
MYHULIUNATbHBIMU [IPAaBOBBIMH aKTaAMU;

7) OTKa3 oprasa, NMpeaoCTaBISIONIErO MYHUIUNAIBHYIO YCIIYTY, JOJYKHOCTHOTO
/Al OpraHa, IpefoCTaBAIOWIEro MyHHUMNATBHYIO YCIYTY, MHOTO(YHKIHOHATEHOTO
LEHTpa, pabOTHHKA MHOrOMYHKIHOHATLHOTO LIEHTPA, OpraHU3aluid, IPeayCMOTPEHHBIX
dactbio 1.1 craten 16 ®enepanshoro sakoma Ne 210-®3, mim ux pabOTHUKOB B
MCIPABJICHUN MOMYIIEHHBIX MMM ONEYaTOK W OMUOOK B BBIJAHHBIX B pesyibTare
TPEAOCTABICHUS  MYHMLMIATIBHOW  yCIyrM — HOKYMeHTax Ju60  HapylieHHe
YCTAHOBJICHHOTO CpOKa TakuX HCIpaBieHHH. B ykasaHHOM ciydae nocymeGHoe
(BHECyneOHOE) 0GXkaloBaHHE 3asBUTEIEM pelleHuit u nedcTBuil  (GesmedcTBHS)
MHOTOQYHKLIHOHANBHOTO  LIeHTpa, —paGOTHHKA MHOTO(QYHKIMOHAIBHOTO  LIEHTpa
BOSMOXHO B Ciiy4ae, €CliM Ha MHOTOQYHKIMOHAIbHBIA LEHTp, PEIIeHHus ¥ AeHCTBUS
(Ge3neiicTBHE) KOTOPOro OGKAIYIOTCS, BO3NOKEHA (QYHKIUS 1O NpemnoCTaBIeHHIO
COOTBETCTBYIOLMX ~ MYHULMNANBHEIX YCIYr B IIONHOM 0ObeMe B  IOPSAKe,
ONpPEIe/ICHHOM 4acThio 1.3 crathu 16 PenepanbHoro 3akona Ne 210-03;

8) HapylleHHe CpOKa WM TOpSAKA BBLIAYH JOKYMEHTOB IO pe3yJibTaraM
NPENOCTaBICHHUSA MYHHMIUITAIBHOM YCIIyTH;

9) NpUOCTaHOBIEHHE NIPEIOCTABIEHUS MyHULMIATBHON YCIIYTH, €CIIH OCHOBaHHSI
IPUOCTAHOB/ICHUSL HE NPEIyCMOTPEHBI ()eNepaNbHBIMH 3aKOHAMHM M IPHHATHIMH B
COOTBETCTBUM C HHUMHM HHBIMM HOPMAaTUBHBIMU IIPaBOBBIMM aKTaMH PocCHiicKoi
QDesiepaniy, 3aKOHAMH M HHBIMM HOPMATUBHBIMH IPABOBBIMH AKTAMH Pecry6nuku
Tatapcran, MyHUIUMMANBHBIMU IPaBOBBIMU aKTaMH. B ykasaHHOM ciydae nocynebHoe
(BHecyneOHOe) obXKaloBaHHE 3asBHTEEM pelieHnit W gedcTBuil (Oe3meiicTBHs)
MHOTrOGYHKLHOHANBHOTO ~ LIEHTpa, pabOTHHKA MHOTO(YHKLIHOHATEHOTO LEeHTpa
BO3SMOXKHO B Cily4ae, €CIM Ha MHOTO(YHKIHOHAIBHBIA LEHTP, PELIEHUS U NeHCTBHUS
(Ge3neiicTBHE) KOTOPOrO OGKAIYIOTCS, BO3NOXKEHA (QYHKIUS 10 MpeNoCTaBICHUIO



COOTBETCTBYIOIMX ~MYHUUMNAIBHBIX YCIYr B IOJHOM OGbeMe B IOpsifIKe,
ONpENCICHHOM 4acThio 1.3 craTeu 16 ®enepansroro 3akona Ne 210-M3.

10) TpeGoBanue y 3asBuTens TIpH TIPENIOCTABJICHUY MYHULMIIANBHON YCIyTrH
AOKYMEHTOB MM MH(OPMALMH, OTCYTCTBHE H (M) HEeZOCTOBEPHOCTH KOTOPBIX He
YKa3bIBAIICh IIPH NI€PBOHAYANBHOM OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOAUMBIX JIIS
TIPCAOCTAB/ICHUST MyHULUIIANBHON YCIIYTH, 6O B NpeIoCTaBIeHHH MYyHHMLMIIATBHON
YCIIYTH, 33 HCKIIFOYEHUEM CITy4aeB, MPeIyCMOTPEHHBIX MyHKTOM 4 wacTu 1 craThu 7
®enepanbHoro 3akona Ne 210-®3. B YKa3aHHOM ciiydqae nocynebHoe (BHecyneGHOe)
obxanoBaHue 3asBUTEJIEM peLueHui u JENCTBHI (6e3neiicTBus)
MHOrOQYHKLUMOHAIBHOTO  LIEHTpa, paboTHHKa MHOro()YHKLHOHAILHOTO LIEHTpa
BOSMOXHO B Cllydae, ec/d Ha MHOTOQYHKIHOHAIBHBIN LEHT, pelIeHUsT U IeHCTBUS
(Ge3neficTBrE) KOTOpOrO O0XalyloTCsl, BO3NOKeHa (GYHKUHUSA 110 IPEOCTaBICHUIO
COOTBETCTBYIOIMX ~MYHHLMNANBHBIX YCIYT B [OJHOM O0OBEMe B HOpsiZIKe,
OIpeJIeJIEHHOM 4acThio 1.3 cTateu 16 @enepansHoro 3akona Ne 210-d3,

5.2. XKanoba mnomaercs B MHCEMEHHOI ¢opme Ha GymaxkHOM HocuTene, B
OJIEKTPOHHOK  ()opMe B  Oprad, MpesoCTABISIONIHIA MYHULUNAIBHYIO  yCIYyTy,
MHOTO(GYHKIHOHATBHBIA LEHTp THGO B COOTBETCTBYIOLIMA OpraH roCyIapCTBEHHOM
BJIACTH, SIBIISIOIIMHCS —YyYpENUTENeM MHOTOMYHKIHOHATLHOTO LUeHTpa (namee -
YIpelUTeNb ~ MHOrOQYHKLUMOHAIBHOTO IEHTpa), a TakKe B OpraHu3aIu,
IpEAyCMOTpeHHbIE YacThio 1.1 crathu 16 ®enepansroro 3akona Ne 210-D3. JKano6w
Ha pelleHns v NedcTBus (GesmelcTBHE) pyKoBOmMTENs opraua, NPEOCTaBIISIOIIErO
MYHULHMIIATBHYIO YCIYTy, OAAIOTCS B BBIMIECTOSIIMI opraH (IIpH ero HaJM4um) 6o B
Cllydae €ro OTCYTCTBHMS PaCCMAaTPHBAIOTCS HENOCPENCTBEHHO PYKOBOAMTENEM oprasa,
TPENOCTABJIAIONIEr0  MYHULMITANBHYIO yclyry. JKano6bl Ha pelleHHs M IeHcTBHS
(GesneiicTBre) paboTHHKA MHOTO(YHKIHOHAIBHOTO IEHTPa [OAI0TCS PYKOBOAUTEITIO
9TOr0  MHOrOQYHKIHMOHAJIBHOTO IeHTpa. JKanobbl Ha pelleHuss U aedcTBUS
(6esneticTBue) MHOTO()YHKIHOHAIBHOTO LEHTpa NOJAI0TCs YUPEIUTEIIO
MHOTO(QYHKIHOHAIBHOIO IIEHTpPa MK AOJDKHOCTHOMY  JIULY, ~YNOJNHOMOYEHHOMY
HOPMAaTHBHBIM IIPaBOBBIM akToM PecmyOmuku Tarapcran. YXKamo6sl Ha peleHus: u
AericTBus (GespeficTBHE) paGOTHHKOB OpraHM3aiyil, IIPEAYCMOTPEHHBIX YacThio 1.1
cratbl 16 ®enepampHoro 3akoma Ne 210-®3, nomarorcs PYKOBOIUTENSM 3TUX
OpraHu3aIui.

Kanoba Ha peuienus u peiicTBus (GesnelicTBUe) opraHa, HpenOCTABIAIOILErO
MYHULUMANBHYIO  yCIyry, —JOIDKHOCTHONO JIMIA OpraHa, IpeoCTaBISIOIIEro
MYHHLHIANBHYIO  yCIyTry, MYHMIMIIANBHONO CIIyXKAallero, PyKOBOAMTENs OpraHa,
TPENOCTABIIAIOMEr0 MyHULMIAIBHYIO yCIYTy, MOXET OBITh HampaBjieHa IO I0YTe,
4epe3 MHOrOQYHKIHOHANBHBIA LEHTP, C HCIOJb30BAHUEM MH(OPMaI[HOHHO-
TCICKOMMYHUKAIIMOHHO!  ceTH  «lHTepHeT», o¢uuMansHOro  caiita oprasa,
IpENIOCTABIIAIOMEr0  MyHMLMNANbHYIO  yciyry,  EpuHoro  moprama  snm6o
Pecny6nukanckoro noprana, HHGOPMAIMOHHON CHCTEMbI J0cy 1e6HOro 06XKaa0BaHus,
a TaK)Ke MOXKeT OBITh NPUHSATA IIPHU JUYHOM IpUeMe 3asiBuTes. YKanoba Ha peLIeHUs U
JNEeHCTBUS (6e3neiicTBue) MHOTrOQYHKIHOHAIEHOTO LIEHTpa, paboTHHKa
MHOTO(QYHKIMOHAJIGHOTO ~ LIEHTPAa MOXET  OBITh HampapjieHa [0 TMoYTe, C
HUCIIONIE30BaHHEM  MH()OPMalMOHHO-TEJEKOMMYHUKALIHOHHON  CeTH «MHTepHeTY,



odunmuanbHOro caiita MHOTO(YHKIIHOHATEHOIO UeHTpa, EmuHoro mnoprama mu6o
Pecny6nukanckoro nmopraia, MH()OPMALIHOHHON CHCTEMBI nocyne6HOro 06xanoBaHus,
a Tak)Ke MOXET ObITh NPUHSTA IPU JTHIHOM npueme sagsurens. Xanoba Ha pemrenus u
Aerictus (GesneiicTBue) OpTaHM3alHH, MPexyCMOTPeHHBIX wyacThio 1.1 crateu 16
DenepanbHoro 3akona Ne 210-M3, a Take ux pabOTHHKOB MOXKeT GBITH HalpaBJieHa
[0 MOYTe, C HCIOJL30BAHHUEM MH(OPMAIMOHHO-TeNEKOMMYHHKAIHOHHON  CeTH
«MHTepHeT», OQUUMANBHBIX CaHTOB 3THX opranmsauuii, EnmHoro mnoprama nu6o
Pecny6nukanckoro noprama, a Taxke Moker GhITh NpUHATA TIPH JTMYHOM IIpHEMe
3asBUTEIS.

5.3. )anoba nomkHa comepxars:

1) HaumeHoBanue oprana, TIPENOCTABIISIOMIETO  MYHUUMNANBHYIO  yCITyTYy,
AO/DKHOCTHOTO JIMLIA OpraHa, IpemoCTaBISIOIIErO MYyHHLMIATIBHYIO YCIIyry, nu6o
MYHHIHTIAJIBHOTO CITY)Kallero, MHOrO(QYHKIHOHAILHOTO LUEHTpa, €ro PyKOBOIUTENS U
(um1) paboTHHKa, OpraHM3alMi, TNpPeayCMOTPEHHBIX 4acThio 1.1 cTaTem 16
Dezepanbroro 3akona Ne 210-03, ux PyKoBoOaUTENeH 1 (M) PAOOTHUKOB, PEIIEHNS U
nefictBus (GeszeficTBrE) KOTOPBIX obKaIyroTCs;

2) damunuio, uMs, oTyecTBO (OCTenHEE - IpY HaJIWYMHU), CBEIEHUS O MeCTe
KUTCIIbCTBA 3asBUTENS - (GU3MYECKOrO JIHLA JIUGO HaUMEHOBaHHUE, CBEJEHHUS O MecTe
HaXOXKICHHUS 3asBUTEIIS - IOPUANYECKOTO JIUIA, a TAKXKe HOMep (HoMepa) KOHTaKTHOrO
TeneoHa, ajpec (aapeca) 3NMeKTPOHHOMN MOYTHI (TpM HANKUYKK) U TTOYTOBKILA azpec, 1o
KOTOPBIM 10JKEH OBITh HAMPABIIEH OTBET 3asBUTEIIO;

3) cBemeHus o6 o6xkamyembIx PCIICHUAX M NeicTBUsx (GesnelicTsum) opraua,
TPEAOCTABJIAIOIEr0  MyHULMITAIBHYIO  yCIYTY, JOJDKHOCTHOLO  JIHI@a oprasa,
TIPEAOCTABIIAIOMEr0 MYHHUHMIIATBHYIO YCIYTy, JU60 MYHHLMMIATEHOIO CIIy’Kalero,
MHOTOQYHKIMOHANBHOTO  LIeHTpa, paGoTHHKA MHOTO(GYHKIMOHAILHOTO  IEHTpa,
OpraHU3aLyH, IIpeayCMOTPEHHBIX YacThio 1.1 cTaTeu 16 @enepanbHOro 3akoHa Ne 210-
@3, ux paGOTHUKOB;

4) 1OBOMBI, Ha OCHOBAHWM KOTODBIX 3aSBHUTENb HE COIVIACEH C peLleHHeM u
AedicTBHeM (Ge3nelcTBHEM) OpraHa, MpefOCTABIISIOLIErO MYHHULHUNAIBHYIO YCIIyTY,
AODKHOCTHOTO JIML@ OpraHa, NpeJOCTaBIAIOMEro MyHHIMIAIBHYIO yclyry, Ju6o
MYyHHIHIIATBHOTO  CIIYXAIEero, MHOTOQYHKIHOHATIEHOTO LHeHTpa, paboTHHKa
MHOTrOYHKLMOHATBHOTO LIEHTPA, OPraHU3aLlHi, IIPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbuoro 3akona Ne 210-®3, ux pabotuukoB. 3asBHTesIEM MOrYT GBITH
IPCACTABNICHBl NOKYMEHTBI (NPU HAlMYMHK), TOATBEPXKNAOIIHE IOBOMBI 3asBUTEII,
1160 UX KOITHH.

5.4. IlocTynuBiuas xanoba momIesKUT PETHCTpALMU B CPOK He Mo3aHee pabouero
AHSA, CIIEYIOLIEro 3a JTHEM ITOCTYILIEHHS.

5.5. JKanoba, mocTtymusmas B opraw, NPENOCTaBIIAIOINK  MyHHILUIIATBHYIO
YCIyry, MHOTOGYHKUMOHANBHBIA LEHTpP, YyUpeaUTElIo MHOTro¢yHKIHOHAILHOTO
HEHTpa, B OpraHM3aluM, NPeNyCMOTpeHHbIe YacThio 1.1 cratbu 16 DenepanbHOro
3akoHa Ne 210-®3, mu6o BblmecTosmuii oprau (Ipu  ero HaJUYMM), MOMJIEKHUT
PacCMOTPCHHUIO B TEYCHHE MNATHAALATH pabouMx MHEH CO AHSA €€ PEerucTpalyH, a B
Ciiydae 00XaloBaHMs OTKa3a OpraHa, NpPeIOCTABISIOLIErO MYHHMIHIAIBHYIO YCIIYTY,
MHOTO()YHKIIMOHAJIEHOTO LIEHTPa, OpraHu3aLHii, IIPelyCMOTPEHHBIX 4acThio 1.1 cTathu



16 ®enepansHoro 3akona Ne 210-@3, B npueme AOKYMEHTOB y 3asiBUTENS JTHOO B
UCIIpaBJICHUM NOMYIUECHHBIX OIEYaTOK M OWUOOK WM B ciydae 00XaJoBaHUS
HApYIICHHS yCTAHOBJICHHOIO CPOKA TAaKMX HCIPABIEHMH - B TeqeHue AT paboymx
ZHEH CO [IHS ee PeruCTpaliH.

5.6. Ilo pesynmbratam paceMmoTpenus %ano6s [IPUHUMACTCS OJTHO U3 ClIeAYIOLIHX
pellIeHu:

1) xanoba ynosnerBopsercs, B Tom wmcie B ¢opme oT™eHBI mpHHSTOrO
PCLICHHUS, UCTIPABICHHUS NONYIUEHHBIX OIeYaTOK U OIKGOK B BHIIAHHBIX B pe3syibTare
TPELOCTABNCHNS ~ MyHUUMIAIBHON — YCIYyrM  JOKYMEHTaXx, BO3BpaTa  3asBUTENIO
ACHEKHBIX  CPENCTB, B3UMAaHHE KOTOPHIX He NPEYCMOTPEHO HOPMAaTUBHBIMH
ITpaBoBbIMH aKkTamu Poccuiickoii ®eneparun, HOPMaTUBHBIMU IPABOBBIMU AKTAMU
PecryGnuku Tarapcran, MyHumunansasmvu NPaBOBBIMH aKTaMH;

2) B yIOBIETBOPEHNHM KANOGBI OTKA3BIBACTCS.

He nosmuee nms, cnemyromero 3a nmem NPUHATHS PEIIEHUS, YKa3aHHOTO B
HACTOAILCM IYHKTE, 3asBUTENIO B MHCEMEHHOH (OpMe M MO IKeNaHMIO 3asBUTENS B
SJIEKTPOHHOM  (QopMe  Hampapnsercs MOTHBHPOBaHHBI OTBET O pe3ylbTaTax
PacCMOTPEHHS KaIO0ObI.

5.7. B ciyyae mpusHaHHS KamoGbI TIO/IeXKAIIEH YAOBIETBOPEHUIO B OTBETE
3ajBUTEIIIO O pe3yJbTaTaX PacCMOTPEHHUS XKaIOGBI qaeTcs uHpOpMaLKs 0 AeicTBHsIX,
OCYIIECTBISIEMBIX ~ OpraHoM,  IPeJOCTABIISIOLIAM MYHMIMNAIBHYIO  yCIIyTYy,
MHOTO(YHKIHMOHATBHBIM LIEHTPOM JTH60 OpraHHM3alMe, IpeIyCMOTPEHHON YacThio 1.1
cratei 16 OenepanbHoro 3akona Ne 210-®3, B mensx He3aMeIUTENBHOTO yYCTpaHeHus
BBIAB/ICHHBIX HAapYINCHHUIi IIPU OKa3aHHU MyHHLUNATBHOMN YCIIYTH, a TaK)Xe MPUHOCATCS
M3BMHCHUA 32 NI0CTaBJICHHbIE HEYNOOCTBA U yKa3bIBaeTCS HHbOpMaIHs 0 JaTbHeHIHX
ACHCTBHUSAX, KOTOpBIE HEOGXOIHMO COBEPLINTE 3aiBUTENI0 B ILEIAX IOTYYeHHS
MYHHUIMNAIBHOR YCIIyTH.

5.8. B cityuae mpusHaHUS Kano6sl He TIO/IeXAILEH yOBICTBOPEHHIO B OTBETE
3ajBUTENII0 O pe3yJbTaTaX pPacCMOTPEHHUs KaloObl IarOTCs apryMeHTHUPOBaHHbIE
Pa3bACHCHUS O NPHUYMHAX IPUHATOrO PEIUEHUS, a TaKKe MH(OpManKs 0 mopske
00XKaJlOBaHMsI [IPUHATOTO PEILEHHS.

5.9. B ciyyae ycraHOBIIeHHS B X0/€e HITH 110 pe3ybTaTaM pacCMOTPEHHMS KATOObI
TPH3HAKOB  COCTaBa  aJMHHUCTPATHBHOTO IPABOHAPYIICHHUS MM NPECTYIUIEHHUS
AOJDKHOCTHOE JIULO, paOOTHHK, HA/IEIEHHbIE IOJTHOMOYMSIMH 110 PacCMOTPEHHIO KKajo0,
HE3aME/UTUTEIIPHO HANIPABIIAIOT MMEIOIMECs] MATePUAITBl B OPraHbl [IPOKYpPaTyphl.



Ipunoxenne Ne 1

K AZIMMHUCTPaTHBHOMY
PeriiaMeHTy NpenoCTaBIeH s
MYHHLHUIIAJIBHOM! YCITyTH 10
IIPUHATHIO paHee
PUBATU3UPOBAHHBIX HKHJIBIX
MIOMELICHHM B MyHULUNIATbHYIO
COOCTBEHHOCTh

®opma
(bnank opraua, npemocTaBisoIero MYHHUIHIAIBHYIO yCIIyTY)

Komy:

KonraktHble JaHHBbIC:

IIpencraBurens:

KonTtakTHEIE JAaHHBIC IPEACTABUTEIIA:

PEIIEHUE
00 oTKa3e B IPe/I0CTaBICHHH MyHHUMIATLHON YCIyTH
o
oT No
PaccmorpeB Bamie 3asBneHue or No u
IpUIaraeMele K HEMY JIOKYMEHTBI YIOJIHOMOY€HHBIM OpraHom
IIPHHATO pelleHue 00
OTKa3e B

0 CJIEAYIOLIUM OCHOBAHUSIM:
1.
2z

HomnonHuTtensHas HHGOpMALHs:

Bbl BrpaBe MOBTOPHO OOPaTHTHCS B YIIOJIHOMOYEHHBIH OPraH C 3asBICHHEM O
NPeJIOCTaBJIEHUH YCIIyTH MOC/Ie YCTPaHEHHs] YKa3aHHBIX HAPYIIEHU.

JlaHHBIA OTKa3 MOXeT ObITh 00XXanoBaH B JOCYHeOHOM TMOpsAAKE ITyTeM
HaIpaBJIeHHs XKal00bl B YIIOJJHOMOYEHHBIH OpraH, a TakXKe B Cy1e0HOM MOpsIKe.



Caenenns 06 2/1eKTpOHHOMN moAMHCH
HomxuoctHoe muo0 (PHO)

(TOAMHCH YNONHOMOYEHHOT0 JOIKHOCTHOTO UL
oprasa)



Ipunoxenune Ne 2

K AZIMMHUCTPaTHBHOMY
PeriaMeHTy NpeaoCTaBIeHUs
MYHHULHUIIAIBHON YCIYTH 110
IPUHATHIO paHee
NPUBATHU3UPOBAHHBIX KHIIBIX
TIOMEIICHHH B MyHULUITATBHYIO
COOCTBEHHOCTH

®opma
(bmauk oprana, Ipe0CTaBISIOMIEr0 MYHUIUNIAIBHYIO YCIYTY)

Komy:

KonTaktHble nanusle:

IIpencraBurens:

KoHnTakTHBIE JAaHHBIC IIPEACTaBUTEIIS:

PEIIIEHUE
06 OTKa3e B IpHeMe OKYMEHTOB, HeOGXOMUMBIX TSI IPEJOCTaBIEHUS
MYHHLUIIATBHON YCIIyTH 10

oT Ne
PaccmoTpeB Bamie 3asBienue ot Ne u
IIpUJIaraemele K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom
IPUHSTO
pewiene 00  OTKase B IpUeMe  JIOKYMEHTOB,  HEOOXOMMMbIX ISt

ITO CJIEOAYIOIIUM OCHOBAHMUSIM

1.
2

PasbsicHeHne npuumH oTKa3a:
JlononuurensHas HHGpOpMaLYS:

Bbl BripaBe MOBTOPHO OGPATHTHCS B YIONHOMOYEHHBIH OpraH ¢ 3asBiCHHEM O
IPENOCTABICHUH YCIIYTH [TOCIIE YCTPaHEHHUs! YKa3aHHBIX HapyIIEHUH.

JlaHHblii  OTKa3 MoOXeT GBITh O06GXkaloBaH B AOCYAeGHOM IOpSKE IyTeM
HATPAB/IEHNS JKaTO0BI B YIIONTHOMOYEHHBIH OpraH, a TakKe B cyneGHOM TopsIIKe.



Caenenust 06 3JIeKTPOHHOI moIHCH

HomxroctHOE H10 (PUO)

(MoANUCH YTOMTHOMOYEHHOTO JOIKHOCTHOTO JINLA
opraHa)



IIpunoxenune Ne 3

K AJIMHHHMCTPaTHBHOMY
perilaMeHTy Npea0CTaBIeHUS
MYHHULMIIAIBHON YCIIyTH MO
NPUHSTHIO paHee
NPUBATU3UPOBAHHBIX JKHITBIX
MIOMELIECHHH B MyHULUNAIbHYIO

COOCTBEHHOCTD

Dopma
B

(HaHMeHOBaHHC opraHa MECTHOIro CaMoyInpaBJIeHUS
MYHULUNAJIBHOIO 00pa3oBaHms)
oT
(nanee -

3asiBUTEJID).

(pamunus, ums, 0TYECTBO, NACTIOPTHBIE JAHHBIE, PErUCTPALUIO 110 MECTY
JKUTENILCTBA, TeNe(OH)

3asiBieHue
O IPHHATHH paHEe IPUBATH3MPOBAHHBIX JKUJIBIX OMEIICHHH B MyHUIMTIATBHYIO COGCTBEHHOCTS

Ilpomy Bac mpuusT: paHee MpHBATH3MPOBAHHBIX JKUIBIX MOMEIICHUH B MYHHIUNAIbHYIO
COOCTBEHHOCTP IIOMIAZBIO  KB.M.

AJIpec JHII0T0 HOMEIIEHHUS: MyHHITUNATbHBIH pafioH , HaceJIeHHBIM
ITYHKT YL I

K 3asBnenuto npuaraorcs ciieayiomue oTckaHHPOBAHHbIE JTIOKYMEHTHI:

1) JIoKyMeHTBI, yI0CTOBEPSIOIIHE THYHOCTh KAXKIOr0 WICHA CEMbH;

2) JloKyMeHT, MOATBEPXKIAIOLMI OTHOMOUHS MPEICTABHTENS (ecmM OT UMEHHU 3asBHTENS
NIEUCTBYET MPEACTABUTEND);

3) JIoKyMEHT, NOITBEPXKIAIOMMI MPaBO COOGCTBEHHOCTH HA JKMIIOE noMeuieHue (ecyu
COOCTBEHHOCTH He 3apErHCTPHPOBaHa B E/IMHOM rocyaapcTBeHHOM peecTpe HEABUKUMOCTH);

4) CripaBKa ¢ MecTa XKHUTEJIbCTBA,

5) Komust TeXHHYECKOr0 [1aCIOpTa KUIOT0 HOMEILCHHUS;

6) Paspemenue otTnena omekH M TONEYHTENHCTBA HCIOIHHTEIBHOIO KOMUTETA
MYHHLHIAIBHOTO paioHa O 0e3BO3ME3NHOH Nepejiaye JKHIOTO MOMEIEHHS B MYHHLHIANBHYIO
COOCTBEHHOCTD (€C/IU B IPHBATH3AIMH YIACTBOBAIH HECOBEPIICHHOICTHHE JIETH)

7) Bemucka U3 JOMOBOM KHHMIH (B ciydae, eciu JIOKYMEHT BBIJAETCS KOMMEPYECKOi
opraHuzarueii).

O6s13yt0Cch IIpH 3anpoce MPe0CTABUTh OPUTHHAIBI OTCKAHUPOBAHHBIX OKYMEHTOB.

(nata) (moanuce) (PHO)



Pesynbrar npenocrasnenns mynununansHoii YCIIYTH, NPOILLY NPELOCTABUTD:

DB nMYHBIA Kabunet Iloprama rocynapcTBeHHBIX u MYHULMIATIBHBIX yCITyT
Pecny6nuku Tarapcran;

D B MHOTO(YHKLMOHATEHOM LEHTPE MpeNOCTABJICHHS TOCYIapCTBEHHBIX U
MYHUUMNATBHEIX yeuyr PecriyOnuku Tarapcran;

D B Opeane.

(mara) (moamuce) (®.1.0.)



[Ipunoxenue Ne 4

K AJZIMHHHMCTpPaTHBHOMY
PErlaMeHTy NpeIoCTaBIeH s
MYHHULHUIIAIBHOM YCIIyTH 110
IPUHATHUIO paHee
NPUBATU3UPOBAHHBIX YKUIIBIX
TIOMEIICHHH B MYHULUNATBHYO
COOCTBEHHOCTH

PyxoBonureno
Hcnonnurensaoro komurera

Or:

3asBiaeHue
00 UCTIpaBIEHUH TEXHUYECKON OLINOKH

Coobwaro 06 ommubke, KOMyIEHHOH IPH OKa3aHHK MYHHMLUIATBHON YCIYTH 110

3anucaHo:

HpaBI/IJ'ILHBIG CBCIICHUSI .

[lpomyy  wucnpaBute  momymeHHyrO TeXHUYECKYI0 OWMOKY W  BHECTH
COOTBETCTBYIOIIME ~ HM3MEHEHHWs B  JOKYMEHT,  SBJSIOLIMICA  pe3y/IbTaToM
MYHUIMITAJIEHON yCITyTH.

IIpunararo ciexyroume J0KyMEHTbIL:

1.

P

B ciyyae npuHATHS pewenus 06 OTKIOHEHHH 3asBIeHHS 06 HCIIPaBICHUH
TEXHHYECKOH OIIMOKH IPOIIYy HAIPAaBUTh TAKOE PeleHHe:

TIOCPEICTBOM OTNpPAaBIICHHS 3IEKTPOHHOrO JOKyMeHTa Ha aapec E-mail: :

B BU/IC 3aBEPEHHON KOIHH Ha OyMa)KHOM HOCHTEJIE [IOYTOBBIM OTIPABICHHEM 10

azpecy:

Hacrosiumm nonTsepxnaro: cBefieHus, BKIIOYSHHbIE B 3asiBIEHMe, OTHOCSIIAECS K
MOCH JTMYHOCTH M MpENCTAB/ISIEMOMY MHOIO JIMIly, a TAK)Ke BHECEHHbIE MHOK HUXKE,
AOCTOBEPHBbI.  JIOKYMEHTBI ~ (KOMMHM ~ JIOKYMEHTOB), MpHWIOKEHHbIE K 3asBIEHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMAM, YCTAHOBIEHHBIM  3aKOHOIATEJLCTBOM  POCCHICKOM
Oeziepauun, Ha MOMEHT TPE/ICTABICHUs 3asBNEHUS 3TH JOKYMEHTBI ACHCTBUTEBHBI H
COZIepXaT OCTOBEPHBIE CBEIEHMS.

(nara) (noamnuce) (®.1.0.)



