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MOCTAHOBJ/IEHWNE KAPAP
oT «25» dAHBapsa 2022 rop Ne 1

06 yTBEPXAEHUN aiMUHUCTPATUBHbIX PernameHToOB
NpeAoCTaBNEHMS MyHMLUMNaNbHbIX Yycnyr B cdepe
XUNULLHBIX OTHOLLEHWIA

B uenax peanusauun PegepanbHoro s3akoHa ot 27.07.2010 Ne 210-®3
«O6 opraHusauMn npefocTaBfeHNd roCyAapCTBEHHbIX U MYHULUMUNANbHbLIX YCNYr»,
McnonHnUTenbHbIA KOMUTET ACEEBCKOrO CenbCKOro noceneHns A3HaKaeBCKOro
MYHULMNaNLHOro paioHa Pecny6nmkn TaTapcTaH NOCTaHOBASAET:

1 YTBEpAuUTL:

aAMUHUCTPATUBHbIA pernameHT npesocTaBNeHUs MYHULMNANbHOM
ycnyru no OQopMAEHUKD JOKYMEHTOB N0 06MeHY XWbIX MNOMeELLeHWIA
MYHUUMNANbHOTO  >XWUAWWHOIO  ()oHAa, MpefoCTaB/fIeHHbIX MO 4OroBOpYy
coymnanbHOro Hama, cornacHo NpunoXXeHntoNel;

- aiMUHUCTPATUBHbIA perfnameHT NpefocTaBfieHUs MYHULUNANbHON yCnyru
no  0(opMIeHNI0  LOKYMEHTOB  Npu  nepedaye  >XUAbIX  MOMELLEHUN
MYHUUMUNANbHOTO >XWUAUWHOro (oHAa B COOCTBEHHOCTb TrpaXpaaH, CoraacHo
NPUNOXXEHUION2;

- aAMUHUCTPATUBHbIN pernaMeHT NpeaocTaBAeHUs MYHUUUNANbHOW YCAyru
Mo MNpefoOCTAB/IEHUIO TrpaXgaHam D>KWUbIX MOMELWeHNA B  MYHULUNANbHOM
XUNnwHOM (oHAe no AOorosBopam Halma CNy>XeOGHOro >XWUI0ro noMeLleHuns,
corsiacHo npunoXeHuntoNe3;

- aAMWUHUCTPATUBHbIA pernameHT NpeAocTaB/feHUs MYHULUNANbHON YCNyru
No MPUHATUIO paHee NPUBATU3NPOBAHHbBIX XWU/bIX MOMELLEHUA B MYHULMNANIbHYIO
COBCTBEHHOCTb, COrflacHO NpUNoXXeHntoNe4;

- aAMUHUCTPATUBHbLIA pernaMmeHT npefocTaBeHUs MYHULUNANbHOW YCNyru
MO BK/AKYEHWK B COCTaB W WCK/IKYEHUK >KUNbIX MNOMELWEHUIA U3 cocTaBa
crneynanmM3npoBaHHOIO XWUANLLHOTO (oHAa ACEeBCKOro CenbCKOro mnocefieHus
A3HaKaeBCKOro MyHWUUMNanbHOro paroHa Pecny6nmku TaTapcTaH, COrnacHo
npunoXxeHuio No5.

2. O6HapofoBaTb HacTosfllee [MOCTAaHOB/EHME MNyTeM pa3MeweHUs Ha
«OurumanbHOM nopTane npaBoBOW WHGpopmayunm Pecnybnnkm TaTapcTaH» no


mailto:Asv.Azn@tatar.ru
http://aznakayevo.tatarstan.ru

Be6-adpecy: http://pravo.tatarstan.ru n Ha oguumanbHOM caiiTe A3HAKaeBCKOro
MYHUUMNANbHOTO panioHa B WHMOOPMALMOHHO-TENEKOMMYHUKaLWOHHON CeTu

NHTepHeT no Beb6-aapecy: http//aznakayevo.tatarstan.ru.
3. KOHTpONb 3a WMCMOMHEHWEM HACTOSLLEr0 MOCTAHOB/IEHWA OCTaBAsA 3a

cob6oi.

3.A. gpucos.
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MpunoxxeHne Nel K NOCTAHOB/IEHUIO
McnonHnTtenbHOro KomuteTa
ACeeBCKOro CefibCKOro noceneHus
A3HaKaeBCKOro MyHULUNanbHOro panoHa
Pecny6nmkn TatapcTtaH

oT 25.01. 2022 Nel

AQMUHUCTPATUBHbIA pernameHT
npeaocTaB/ieHU MyHULUNANbHOW ycnyru no opopMIeHNI0 JOKYMEHTOB MO
06MeHY XWUbIX MOMeLeHNA MyHULNNANbHOT0 XUAKLLHOTO oHa,
NpeaocTaB/IeHHbIX MO 4OFOBOPY COLMA/IbHOTO HamMa

1. O6LWKMe NoNoXKEHUSA
1.1. TlpeAmeT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtoauwmnii aAMUHNCTPATUBHbIN pernaMmeHT npeaocTaB/ieHUs
MyHUUUNanbHOMW ycnyrn (panee - afMUHUCTPATUBHBLIA pernameHT) ycTaHaBaMBaeT
cTaHfapT W NOPAAOK MPefoCTaBNeHUMA MYHUUUNANbHOMW YCnyrn no O¢OopMIEHUIO
JOKYMEHTOB MO O6MEHY XXW/bIX MOMEWEHUN MYHULUNANbHOTO XUAUWHOIo (oHAa,
npeAocTaB/ieHHbIX MO AOr0BOPY COLMANbLHOrO HaliMa (fanee - MyHuUMNanbHaa ycnyra).

1.1.2. MonoXeHna afMUHUCTPATUBHOIO pernameHTa NPUMEHATCA B OTHOLLIEHWNN
opopMNeHNs AOKYMEHTOB MO OOMEHY D KWbIX MNOMELWEeHNA MYHULUNaNbHOIO
XUNULWHOTO PoHAa, NPefoCTaBfeHHbIX N0 AOrOBOPY COLMANbLHOr0 Harma.

1.2. Kateropuu 3asBuTenei

1.2.1. Nngamun, vMeWMMM NPaBO Ha MONYyYEHME MYHULUNANbHON YCAyru,
ABNAKOTCA (hn3nyeckue nuua (ganee - 3adBUTEND).

1.2.2. C 3asBneHMeM BnpaBe 00paTUTbCA MNpeAcTaBUTENb  3asaBUTENS,
JEeNCTBYIOWMIA Ha OCHOBaHMW AOKYMEHTa, YAOCTOBEPAOLWEro ero nosiHoOMouuns, nn6o
3aKOHHbIN npeacTaBuTeNb PU3NYECKOro nnua (ganee - npeacTaBuTeNb 3adaBUTENS).

1.3. MopAaAoK MHDOPMUPOBAHUS O MPeAOCTaBAEHUN MYHULUNANBHOW YCNYTn

1.3.1. WH(popmaums o nopsagke nNpesocTaBieHUs MYHULMMNANbHON YCNyru
pasmMelLaeTcs:

1) Ha WH(pOPMaUMOHHbLIX CTeHAaX, COAepXaluX BU3YaNibHYID U TEKCTOBYHO
MHOPMALUUID O MYHULWUNANbHOM  yCnyre, pPacnofioXeHHbIX B  MOMELLEHUAX
MHOTO(YHKLNOHAaNbHBIX LLeHTPOB npeaocTaBneHns rocyapCTBeHHbIX 7
MYHULUMUNANbHbIX YCAYT.

2) Ha ouuuManbHOM cailTe MyHULMNANbHOrO paioHa B WH(POPMALUOHHO-
TeIeKOMMYHUKaUNoHHON ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha TlopTtane rocyfapCTBEHHbIX W MYyHUUMNAaNbHbIX YCAyr Pecny6nnku
TatapcTtaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nnkaHckuii noptan);


https://www
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4) Ha EguMHOM nopTane rocygapCcTBEHHbIX M MYyHUUMUNANbHbIX YCNYT (PYHKUWIA)
(https:// www.gosuslugi.ru) (ganee - EanHbiin noptan);

5) B rocyiapCTBEHHON MH(OPMaLMOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr Pecnyonukn TatapcTtaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyAapCTBEHHbIX YU MYHULUNANbHBIX YCYT).

1.3.2. KOHCynbTMpOBaHMe MO BOMpPOCaM MNpeAoCTaB/ieHUA MYHULMUNANbHOW
YCNYrn OCYLLEeCTBMAETCA:

1) B MHOTOPYHKUMOHaNbHbIX LEHTpax MpefoCcTaB/fieHUs TOCYAAapCTBEHHbIX U
MYHULMNANbHBIX YCAYT NPY YCTHOM OOpaLleHUn - TMYHO UK NO TeNeoHy;

2) B MHTEpPaKTMBHOW (hopme Pecny6nmMKaHCKOro noprana;

3) B MCNONHUTENIbHOM  KOMUTeTe  ACEEeBCKOr0O  CeNbCKOro  MocefieHus
A3HaKaeBCKOro MyHuumMnanbHoro paoHa (ganee - Oprax):

Npu YCTHOM 06paleHnn - INYHO UN MO TeNeoHy;

npyv NUCbMEHHOM (B TOM 4mMcne B (hOpMe 3/IeKTPOHHOT0 AOKYMeHTa) obpalleHunm
- Ha 6yMaKHOM HOCKTene Mo NnoyTe, B 3/IEKTPOHHON PopMe MO 3NEeKTPOHHOI MNouyTe.

1.3.3. "Hhopmauua Ha EguHom nopTane, Pecny6nnkaHCKOM nopTtasne 0 nopsake
M CcpoKax npefocTaB/fieHUs MYHULMNaNbHOW YCAYrM Ha OCHOBaHUM CBEAEHWUN,
cogepxawmxca B PeecTpe  rocyAapCTBEHHbIX UM MYHMUUMNANbHbIX  YCAYT,
npepocTaBiseTcs 3aaBUTeNt0 6ecniaTHo.

[ocTyn K MH(popMaynmm o cpokax M nopsigke npefocTaBieHUA MYHULMNANbHOW
ycnyru ocyuwiecTtsnsetcs 6e3 BbINO/HEHUS 3aABUTENEM KaKUX-NM60 TpeboBaHWi, B TOM
yucne 6e3 MUCNOb30BaHMA NPOrpamMHOro obecrneyeHus, YCTaHOBKA KOTOPOro Ha
TeXHMYecKne cpeacTBa 3adBuUTeNss TpebyeT 3aKk/MOUYEHMS NULEH3MOHHOTO WAM WMHOrOo
cornaweHms c npaBoobnagatenem NPOrpaMmMHOro obecneveHuns,
npefycMmaTpuBaloLLero B3MMaHue naaTbl, PerncTpauuo uaM asTopusauuio 3asaBuUTeNs
WAn NpefocTaBNeHne UM NepCcoHaNbHbIX faHHbIX.

1.3.4. Mpun obpalieHUK 3aaBUTENSA NIMYHO WM MO TenedoHy B COOTBETCTBUM C
NOCTYNUBLUMM ob6paleHnem npegocTaBnseTcs nHHopmayns:

1) 0 MecTe Hax0X[AeHMUA MHOTroMYHKLMOHANbHOrO LeHTpa npefoCcTaBleHUs
rocyfapCTBeHHbIX W MyHuUUMNanbHblX Yycnyr, OpraHa (agpec, rpauk paboThl,
cnpaBoOYHble TeieOHblI):

2) 0 nopsake npeaocTaBfeHUs MYHUUMNANbHOW ycnyrn, o cnocobax M cpokax
nojayn 3asiBNEHWNIA;

3) 0 KaTeropusax rpaxgaH, KOTOpbIM MNpeAaocTaBifeTcd MyHULUNanbHas ycnyra;
O HOPMAaTUBHbIX MNpPaBOBbIX akKTaX, PeryaMpyroumnx BOMPOCbl NpeAocTaBneHuUs
MYHULUMUNANbLHOW yCnyru;

4) 0 nepeyHe [OKYMEHTOB, He0OXOAWMbIX AN PacCMOTPEHUA 3adAB/EHUA O
npefocTaBNeHUM MYHUUMNANbHOW yCAyru, O CpokKax npuema wu permcrpaymu
3aABNeHNS;

5) o0 xofe npefocTaBNeHMA MYHULMUNANbHOW YCNYTK;

6) 0 mecTe pasmelleHWss Ha ouumManbHOM cailTe MHGOpMauMu No BOMpocam
npeaocTaB/ieHNs MyHULUNANIbHOW YCNyru;

7) 0 nopsAake o06)kanoBaHuMA AEWCTBUMIA WUAM 6e3necTBMA AO/MKHOCTHbLIX NuL
OpraHa.
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Mo nucbMeHHOMY oOO6palweHnio COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npefocTaBieHne MYHWUUMNANbLHON  ycnyru, nogpo6HO B MNUCbMEHHOW  opme
Pa3bACHAT 3afABUTEN0 MOPAAOK MNPefOCTaB/ieHUA MYHUUMNANbHOW  yCcnyru u
BOMPOCHI, YKasaHHble B HacToAWEM MNYyHKTe agMWHWUCTPATUBHOIO pernamMeHTa, U B
TeyeHMe Tpex paboumx AHERn co AHS peructpaymm obpalleHus HanpaBnslT OTBET
3aaBuTento. OTBeTbl [JalOTCA Ha A3blke obpalieHuda. B cnyyae HEBO3MOXHOCTM faTb
OTBET Ha A3blke 00OpaleHUs WUCNONb3YKTCA roCyLapCTBEHHbIE A3blKM Pecnybnunkn
TaTapcTaH.

1.3.5. WH(popmayms no BonpocaM MpeAocTaBeHUs MYHULMUNANbHON YyCayru
pasmellaeTcs Ha ouuManbHOM  caliTe  MyHUUMNanbHOro  paioHa N Ha
NHPOPMALNOHHBIX CTEHAAX B nomelweHnax OpraHa gns paboTbl C 3a9BUTENAMU.

MHdopmaumna Ha  rocygapCTBeHHbIX — fA3blkax  Pecny6nuku  TaTapcTaH,
pasmeliaemMas Ha WH(POPMALMOHHbLIX CTeHAaXx W Ha oduunanbHOM  caiTe
MYHUUMUNANbHOTO  paioHa B MHGPOPMaUUOHHO-TENEKOMMYHUKALNOHHOW  CeTU
«/HTepHeT», BK/IOYaeT CBeAeHMS O MyHUUMNanbHOW ycnyre, cofepxauimecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMWHNCTPATUBHOIO PernameHTa,
MHpOpMaLUID O MeCcTe HaxO0XAeHWs, CnpaBOYHbIX TeneoHax, BPeMeHW paboThl
OpraHa, 0 rpaguke npvema 3asaB/fieHUN Ha NpeaoCcTaBAEHNE MYHULMUNANbHON YyCNyru.

1.4. HopMaTMBHbIe NPaBOBbIe aKTbl, PerynnpytoLine npegocTaBieHune
MYHULMNaNnbHO ycnyru

1.4.1. MepeyeHb HOPMAaTUBHbIX NnpaBoOBbIX aKTOB, perynmpytoLwmx
npefocTaBneHMe MyHUUMNanbHOM ycnyrn (C ykazaHMeM PEKBU3UTOB HOPMATUBHbIX
NPaBOBbIX AKTOB M UCTOYHUKOB MX O(ULMANbHOro 0ony6/MKOBaHMA), pa3MelieH Ha
EovHoM noptane, B PeecTpe TroCyAapCTBEHHbLIX W MYHULWNANbHbIX YCAyr, Ha
ouumnanbHoOM canTe MYHULUNANbHOTO paiioHa B NH(pOpPMaLNOHHO-
TeNeKOMMYHMWKaLUNOHHOM ceTn «HTepHeT».

1.4.2. TekCT agMWHWUCTPATUBHOIrO pernameHTa B AENCTBYHOLENW peaakumm
NOANEXUT pasmeweHuto Ha EAuMHOM nopTane, B PeecTpe TroCyAapCTBEHHbIX U
MYHULUMUNANbHbIX YCAYr, Ha o(uuManbHOM cailTe MYHUUUNaNbHOro paloHa B
NHPOPMALNOHHO-TEIEKOMMYHUKALLMOHHON CeTU «MHTEepHEeT»,

1.5. TepMUHbI, UCNOMb3yEMble B afMUHUCTPATUBHOM persaMeHTe, U UX onpefeneHns

1.5.1. B agMWHMUCTPAaTUBHOM pernaMeHTe UCNONb3YOTCA Cnefyowmne TepMUHbLl U
onpepfeneHus:

yaaneHHoe paboyee MeCTO MHOTFOYHKUMOHANbLHOrO LeHTpa npefocTaB/ieHuns
rocyfapCTBeHHbIX W MYHUUUMANbHbLIX YCAyr - TepputopuanbHOo 060C06/1eHHOe
CTPYKTYpHOE nogpasfeneHue (odhuc) MHOTO(PYHKLNOHANBHOTO LeHTpa

NpeAoCcTaBNeHUs TOCYAAPCTBEHHbIX U MYHULMUNANbHbLIX YCAYT, CO34aHHOE B FOPOACKOM
(cenbCKOM) MOCENeHUM MyHMUMNAnbHOro palioHa wWAM B TOPOACKOM  OKpyre
Pecny6nukn TartapcTaH B COOTBETCTBMM C MNYyHKTOM 34 [lpaBun opraHusaymm
[eATeNbHOCTU MHOTO(YHKLMOHANbHbIX LLeHTPOB MPEeAoCTaBNEHMS TOCYAAPCTBEHHbIX W



MYHULMUNANbHBIX YCNYT, YTBEPXAEHHbIX MOCTaHOBMeHMeM [paBuTenbcTBa POCCUINCKOA
depepaunn ot 22 pekabps 2012 r. Ne 1376 «O6 yTBepxaeHun lMpaBun opraHusauumu
AEATENbHOCTM MHOTOMPYHKLUMOHANbHbLIX LLEHTPOB NpeAoCTaBNeHUsA rocyAapCTBEHHbIX U
MYHULMNANbHbLIX YCAYT»;

TexHuyeckas owmnbka - owmnbka (onucka, oneyatka, rpammatmyeckas wunm
apugpmeTnyeckad owmbka nM6o nogobHas owmnbka), AOnNyuwleHHas opraHom,
npefoCcTaBNAWNMM  MYHULMUNANBHYO YCNyry, W npuBeAlwlas K HECOOTBETCTBUIO
CBEleHWNI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHULMNANbHON YCNYrK), CBEAEHMAM B
[OKYMeHTaX, Ha OCHOBAHUM KOTOPbIX BHOCU/INCH CBEEHUS;

EanHasa cuctema WAEHTUGUKALMN W ayTeHTU(PUKALMN B MHGPaCTPYKTYpe,
obecneynBatoLLel NH(pOPMaLMNOHHO-TEXHONOTNYECKOE B3aMMoOAeNcTBue
MHPOPMALMOHHBIX CUCTEM, MUCNONb3yeMbIX ANA MPefoCTaB/fieHUA TOCYLapCTBEHHbIX U
MYHUUMUNANbHbIX YCNYr B 3NeKTPOHHOW ¢opme (panee - ECWA) - depepanbHas
rocyjapCcTBeHHas MHMOpPMaLMOHHAs cucTema, obecneymBarollasd CaHKLMOHUPOBAHHbIN
AOCTYM YYaCTHUKOB MH(POPMALMOHHOIO B3aMMOAENCTBUA B CUCTEME UAEHTUDUKALUK ©
ayTeHTUMKaLnm K MHopMaLum, coaepxatieics B rocyapCTBEHHbIX
MHPOPMALNOHHBIX CUCTEMAX U UHBbIX NHPOPMALMNOHHbLIX CUCTEMAX;

M®Ll - MocygapCcTBEHHOE OHOAXETHOE yupexaeHne «MHOroyHKLUWOHaNbHbIN
LeHTp npefoCTaB/ieHUA TOCYAAPCTBEHHbIX W MYHUUMNANbHbIX Yycnyr B Pecny6nuke

TaTapcTaH»;
ANC M®LL - ABTOMaTU3NpPOBaHHAA NH(popmaLoHHasn cuctema
MHOTO(YHKLMOHaNbHbIX LEeHTpOB npeaocTaBeHUs rocyfapCTBeHHbIX n

MYHMUMNanbHbIX ycnyr Pecnybonukn TatapcTaH.

1.5.2. B agMuHUCTpaTUBHOM pernameHTe noj 3asaB/fieHWEM O MNpefocTaBleHUU
MYHUUUNANbHOM ycnyru (ganee - 3asBieHMe) NMOHUMAETCH 3anpoc O NpefocTaBieHUw
MYHUUWUNANbHOW YCAYrW, MNOfAaHHbIK B COOTBETCTBMM C MNYHKTOM 3 cTaTbh 2
depgepansHoro 3akoHa ot 27 wuons 2010 roga Ne 210-®3 «O6 opraHusauuu
npeaocTaBfeHNA roCyAapCTBEHHbIX U MyHULMUNANbHbIX ycnyr» (ganee - depepanbHbiii
3aKOH Ne 210-93).

2. CTaHfapT npefocTaBfeHUs MYHULUNANbHOW yCcnyru
2.1. HaumeHOBaHMe MyHMUUUNANBHON YCNYTK

OtopmneHne AOKYMEHTOB MO OOMEHY >XWUAbIX MOMELWEHUA MYHULMNANbHOrIO
XWUANWHOIo oHAa, NpeAoCTaBNEHHbIX MO 4OrOBOPY COLMANbLHOMO Haima.

2.2. HanmeHoBaHWe NCNONHUTENbHO-PACNOPAAMUTENBHOIO OpraHa MecTHOro
camoynpaB/ieHNd, HenocpeaCcTBEHHO NPeAOCTaBNALWEro MyHULUNANbHY YyCNyry

Mcnonkom ACeeBCKOro CefbCKOro nocesieHna A3HaKaeBCKOro MyHULUNanbLHOro
paiioHa Pecny6numkun TaTapcTaH.

2.3. OnncaHue pesynbTaTa NPeAoCTaBNEHUS MYHULMUMANbHON yCnyru



2.3.1. Pe3ynbTatom nNpefocTaB/ieHUs MYHULUNANbHON YCNYrn ABNSETCA:

1) L[OoroBop 06MEHa XUNbIMU MOMELLEHUAMMU;

2) peweHne 06 OTKaze B NpeAoCTaBAeHUW  MYHUUMUNANbHOW  YCAYrK
(npunoxkeHne Ne 1K HacTofAwWweMy aAMUHUCTPATUBHOMY PeriameHTy);

3) peweHve 06 OTKase B nNpuemMe [LOKYMEHTOB, HeOoOXOAWMBIX  [ANS
NpefoCcTaBfeHNA  MyHUUMNanbHOW ycnyrum (npunoxenne Ne 2 K HacTosiwemy
aAMUHUCTPATUBHOMY PErnameHTy).

2.3.2. Pe3synbTaT npefocTaBfieHUAs MYHULWUNANbHOW YCNyrn HanpaefiseTcs
3aABuUTENt0 B (hOpMe  3/IEKTPOHHOrO0  AOKYMEHTa, MOAMNWCAHHOrO0  YCWU/EHHOW
KBaN(ULUMPOBAHHOW 3M1EKTPOHHON NOANUCHLIO YNONHOMOYEHHOTO AO/MHKHOCTHOIO /inua
OpraHa (nu6o OpraHa), B COOTBETCTBMMN C DefepasbHbIM 3aKOHOM OT 6 anpens 201 1
roga Ne 63-®3 «O6 aneKTpoHHOW nognucu» (panee - deaepanbHblin 3akoH Ne 63-P3) B
NWYHBLIA KabuHeT EguMHoro noptan. B cnydae HanpasneHus 3afBfeHUS MOCPELCTBOM
Pecny6nMKaHCKOro mnopTtana pe3ynbTaT MpeAoCTaB/feHUS MYHULMNaNbHON yCnyru
HanpaB/fseTCcs B NMNYHbIA KabuHeT Pecny6nMKaHCKOro noprana.

2.3.3. o Bbibopy 3aaBuTeNs pesynbTaT MpefoCTaBleHUs MYHULMNANbHOM
ycnyrn Bblgaetcs B OpraHe wam B M®L, B (opme 3k3emnagpa 3/1eKTPOHHOIO
LOKYMeHTa, pacneyataHHOro Ha OyMaHOM HOCUTefle, 3aBEpPeHHOro nmneyaTblo W
MOAMUCLIDO COOTBETCTBEHHO YMO/IHOMOYEHHOIO AO/MKHOCTHOro nuuya OpraHa wam
paboTHnka M®LI.

2.3.4. 3asBUTeNb BMpasBe NONYyYUTb pe3ynbTaT NpefocTaBNeHUs MYHULMUNANbHOM
ycnyrn B (Dopme 3/1eKTPOHHOro AOKYMEHTa B TeYeHMe cpoka AelcTBUS pesynbTaTa
npeAocTaBneHUs MyHULMNANbHOW YCayru.

2.4. CpoK npefocTaB/fieHN MYHULMUNANbHON YyCYrn, B TOM YUC/E C YYETOM
Heo6XxoAMMOoCTK obpalleHMs B opraHuM3ayuun, yyacTeyrlime B npegocTaBneHnmn
MYHULMUNANbHOW YCNYrn, CPOK NPUOCTAHOBNEHWNSA NPefOoCTaBNeHNA MYHULMNAIbHON
yCnyru B cfiyyae, ecim BO3MOXHOCTb NMPUOCTAHOB/IEHUS NpefyCcMOTpeHa
3aKoHofaTeNnbCcTBOM Poccuiickont ®defepaumnm, CpoK Bblgauu (HanpaBneHUs)
JOKYMEHTOB, ABNAOLIMXCA pe3ynbTaTOM NPefOCTaBNeHUS MYHULUNANbHOW YCNYTK

2.4.1. MyHuunnanbHaa ycnyra npefocraBnseTca B TeyeHne 13 paboumnx gHei.

2.4.2. TlpnocTaHOBNEHUE CpPOKa MNpeAoCcTaBleHUA MYHULUNANbHOW YCAYrn He
npesyCcMOTPEeHO.

2.4.3. HanpaBneHne [OKYMeHTa, fABNAKOLWEroca pe3ynbTaTtoM MNpeaocTaBneHnd
MyHUUMNANbHON  ycnyrm B (POpPME  3/IeKTPOHHOTO0  [OKYMEHTa,  3asaBUTES0
OCYyLleCcTBNAETCA B [eHb O(OpPMAEHUA W perucTpaynm pesynbtata MpefocTaBNeHUsA
MYHULUNANbHOW YCyru.

2.5. VicuepnbiBatowmii nepeyeHb LOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMW UIN UHBIMU HOPMATUBHbLIMW NPaBOBbLIMW aKTaMW ANng
npegocTaBNeHUs MyHULUNANbHOW YCNYTK, a TakxXe YCnyr, KoTopble ABAATCA
HEeob6X0ANMbIMUN U 0653aTeNlbHbIMK A4 NPefoCTaBeHNs MyHULUNANbHbIX YCAYT,



noAsexalux npeacTaBfeHN0 3a9BUTENEM, CNOCO6LI UX MONYUYEHUS 3asBUTENEM, B TOM
Yncne B 3NEKTPOHHOW hopme, NMOPSAAOK UX NPEACTaBNEHUS

2.5.1. Ona nony4vyeHMsa MYHUUMNANbHOW yCNyrum 3asaBuTeNb nNpeacTaBnseT
cnepyrowme SOKYMEHThI:

1) [LOKYMEHT, YAOCTOBEPAOLWMIA NNUYHOCTL (He TpebyeTca B c/iyyae obpalyeHus
nocpefcTsoM PecnybinkaHCKOro noprana);

2) LOKYMEHT, YA0CTOBEPSAIOLLMIA NONHOMOYNSA NPeACTaBUTENA 3aaBUTENS;

3) 3asB/ieHMe:

B (bopMe LOKYMeHTa Ha 6yMaxHOM HocuTene (npunoxeHue Ne 3 K HacToslemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 3/IEKTPOHHON (hopMme (3anonHAeTCcs NOCPeACTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEfeHUI B 3NEKTPOHHYI QopMmy 3asBfeHUs), NOLMNNUCAHHOE B COOTBETCTBMU C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMUHUCTPATUBHOrO pernameHTa, npu obpatweHuu
nocpeacTsoMm Pecny6nMKaHCKOro noprana;

4) KOnuUW [LOKYMEHTOB, MNOATBepXJawWmMx npaBo MNOb30BaHUA  XKWUJbIM
noMewieHMeM, 3aHMMaeMbiM TrpaxZaHWHOM-3adABUTENIEM W UYNEeHaMu €ero CembU
(norosop, opAaep, pelweHne O MNPefoCcTaBfEHUN HKUNOT0 TMOMELWEeHNs U  WHble
LOKYMEHTbI);

5) KonNun LOKYMEHTOB O COCTaBe CeMel rpaxpgaH-zasasuteneit (CBUAETENbCTBO O
POXAEeHWW, CBUAETENbCTBO O 3aK14yeHUuM 6paka, peweHne 06 YCbIHOBNEHUU
(ypoyepeHun), cynebHoe peweHne 0 NPU3HaAHUM Y/IEHOM CEMbMW U T.M.);

6) BbIMUCKA W3 TeXHU4YeCcKMX nacnoptoB BTW ¢ nosTaxHbIM niaHom (npu
HaIMUYMM)N IKCNAMKaLuen.

2.5.2. 3aaBneHuMe W npunaraemble AOKYMEHTbl MOTYT ObiTb MNpPeACTaB/eHbI
(HanpaBfeHbl) 3aA9BUTENIEM OAHMUM U3 CNeAYHOLMX CNOCO6OB:

1) yepe3 M®L, Ha ByMaKHbIX HOCUTENAX W B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOUWMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHNUCTPATUBHOIO PernamMeHTa,;

2) nocpefAcTBOM Pecny6/MKaHCKOro noprana B 3/1IeKTPOHHOW (opme;

3) B OpraH INYHO UM NOCPEeACTBOM MOYTOBOWA CBA3N Ha GYMaKHOM HOCUTENE.
3asBfeHne W npunaraemble LOKYMeHTbl, MPU HanpasAeHUU MOCPeACTBOM MOYTOBOM
CBA3U, 3aBepAKTCA B yCTaHOB/NEHHOM MOPSAKe.

2.5.3. 3asfBneHue npu HanpasfieHUM nocpefcTBoM Pecny6/iMKaHCKOro noprtana
noanucbIBaeTCA NPOCTOW 3/IEKTPOHHOW NOANUCLIO 3ai9BUTENS.

Ons  nonyyeHMs nNpPOCTOA SNEKTPOHHOW MNOANUCK 3afABUTEND HEo6X0AaMMmo
NpoinTW npoueaypy peructpaummn (ayteHtugukaumm) B ECUA, a Takxe NoATBEPANUTb
YUYETHYIO 3anuce.

ONEKTPOHHbLIA [OKYMEHT (3/IeKTPOHHbLIN 06pa3 [OKYMeHTa), YKasaHHbll B
NoANyHKTe 2 NyHKTa 2.5.1 agMWHWUCTPATUBHOIO pernameHTa, 3aBepsieTCs YCUIEHHOMN
KBaM(ULUMPOBAHHOW MOAMUCHIO /AL, YMNOJHOMOYEHHbIX Ha CO34aHuWe W MojnucaHue
Taknux LOKYMEHTOB, B TOM YUC/e HOTapuycamu.

ONEeKTPOHHbIe AOKYMEHTbI (3N1eKTPOHHbIE 06pa3sbl AJOKYMEHTOB), Npuiaraemble K
3asBNIEHNI0, B TOM 4uc/e AOBEPEHHOCTU, HanpasaslTCA B BuAe (hainnosB B (hopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60nee 50 M6aliT.



KauecTBo npefocTaBnfgeMblX 3N1€KTPOHHbIX AOKYMEHTOB (3/IeKTPOHHbIX 06pa3oB
LOKYMEHTOB) [OJ/KHO MO3BONATL B MOJSIHOM 00beMe MPOYMTaTbh TEKCT LOKYMeHTa U
pacrno3HaTb PeKBU3NUTbI LOKYMEHTA.

2.5.4. 3anpelaetcsd Tpeb6oBaTb OT 3aABUTENA:

1) npefcTaB/ieHUA LOKYMEHTOB M MH(pOPMaLUM UAW OCYLLEeCTBNEHUA [LeWACTBUN,
npeacTaBneHne WU OCYLLEeCTB/IEHWE KOTOPbIX He MNpefyCcMOTPEeHO HOPMaTUBHbLIMU
NPaBOBbLIMW aKTaMW, Perynvpyrwmmm OTHOLWEHUA, BO3HMUKAKUIMe B CBA3M C
npefocTaBfeHUEM MYHWULMUMANbHOW YCNYru;

2) OCyLleCTB/eHUA [LeACTBUIN, B TOM 4YMUC/e cOrnacoBaHWi, HeOOXOAWMbBIX ANS
MOAYYeHUA  MYHUUMNANbHOM yCNyrMm W CBA3AHHbIX C obpaweHWem B  UHbIE
rocyflapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoynpaBieHus, opraHusauum, 3a
NUCKMOYEHMEM MOJIyYeHUs YCAyr W NONYYeHUs [LOKYMEHTOB U UHQopmauuu,
npefocTaBNsfeMblX B pe3ynbTaTe MpefoCTaBfieHUA TaKUX YCNYyr, BK/IKOYEHHbIX B
nepeyHn, ykasaHHble B 4Yactu 1 ctatbm 9 dPepepanbHoro 3akoHa Ne 210-®3
(Heo6Xx0AUMbIX M 0653aTeNIbHbIX YCAYT);

3) npeacTtaBneHMsa  LOKYMEHTOB WM WHMoOpMauuu, oTcyTcTBue ©n  (Unu)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBa/UCb MpPWU MepBoHavyalbHOM OTKase B Npueme
OOKYMEHTOB, HEO0OXOAUMBIX AN1A NpefocTaBNeHUs MYHULUNANbHOW ycnyru, nnéo B
NpefoCTaB/MIEHUN MYHULUNANbHON YCNYTK, 3a UCKKOYEHMEM CNefYIOLIMX CNyYaes:

a) W3MeHeHMe TpeOOBAHW HOPMATUBHbLIX MPaBOBbIX aKTOB, KacatoLnXcs
NpefoCTaBNeHUA MYHUUMNANbHOW YCNyru, Mnocne rnepBoHavasbHOW nojayn 3asB/ieHUS
0 NpefoCTaBMEHUN MYHULUNANbHOW YCNyru;

0) HanMume OWMNOOK B 3aAB/IEHUMN O NPEeOCTaBAEHUN MYHULUNANLHON yCnyrun u
NOKYMeHTax, MNofaHHbIX 3adBMTENEM [MOC/ie MepBOHayanbHOro o0TKasa B Mpueme
NOKYMEHTOB, HE0O6XOAUMBbIX [ANA NpefocTaBAeHUs MYHULUNANbHOW ycnyru, nuéo B
npefocTaBAeHUN MYHULMWUNANbHOW YCAYTN U He BKKOYEHHbIX B NPeACTaBNeHHbI paHee
KOMMNEKT LOKYMEHTOB;

B) MCTeYEeHMe CpoKa [LeACTBUA JOKYMEHTOB WM U3MEHEeHMe WHGpopMauuu nocrne
nepBoHayasbHOro 0TKasa B MpMemMe LOKYMEHTOB, HEOOXOAWMbIX A1 NPefocTaB/ieHus
MYHUUUNANbHON ycnyru, nM6o B NpeAoCTaBAeHUN MYHULUNANbHOW YCNYTU;

r) BbliBNeHWEe  [LOKYMEHTa/libHO MNOATBEPXAEHHOro  ¢akrta (MPU3HAKOB)
OWW60YHOTO WA NPOTMBOMPABHOro AecTeus (6e34encTBMA) AOMKHOCTHOrO nuua
OpraHa, paboTHuka M®PLL, npy nepBoHayabHOM OTKase B MNpueMe [OKYMEHTOB,
HEe0O6X0AUMbBIX N5 NpefocTaBAeHUs MYHULUNANbHOR ycnyru, nmb6o B npefocTaBieHnu
MYHUUUNANBHOMW YCNYyrn, O 4eM B MUCbMEHHOM BMAE 3a MOAMUCHLID PYKOBOAUTENS
OpraHa npu nepBOHayaNbHOM OTKa3e B MNPUeMEe [OKYMEHTOB, He0oO6X0AMMbIX AN14
NpefoCcTaBNeHU MYHULMNANbHOW yCnyru, YBeAOMASETCH 3adABUTENb, a TakKxke
MPUHOCATCA U3BUHEHMUA 3a AOCTaB/IeHHblEe HeyL06CTBa;

4) npepocTaBNeHUs Ha OYMaXHOM HoOcuTefle [LOKYMEHTOB M WHGpopmauuu,
3NEeKTPOHHble 06pa3bl KOTOPbIX paHee OblnM 3aBepPeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCK/IKOUYEHUEM C/yyaeB, ecnn
HaHeCceHMe OTMETOK Ha TakKue AOKYMEHTbl IN60 UX U3bATUE ABNAETCA HEOOXOAMMbIM
yCNOBMEM NpPefoCcTaBNeHUsA TOCyLapCTBEHHONW WM MYHUUUNANbHOW YCAYrU, U UHbIX
Cny4yaeB, YCTaHOB/IEHHbIX (hefepasbHbIMU 3aKOHaAMU.



2.6. WcuepnbiBalowWwmnii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBbLIMW aKTamun A8 NpefoCcTaBNeHUs MYHULUUNANbHOW YCNyru,
KOTOpble HaXo4ATCA B PpacCnopsaXeHUn rocyfapCTBeHHbIX OpraHoB, OPraHoB MECTHOr0

caMmoyrnpas/ieHUa 1 NoLABefOMCTBEHHbIX FOCYyJapCTBEHHbLIM OpraHaM Wi opraHam
MECTHOr0 camoynpaB/ieHUA OpraHu3aumnii U KoTopble 3asBUTeNb BNpaBe NpeacTaBUThb, a
TakXe Cnocobbl UX NOMYYEHUS 3assBUTENAMUN, B TOM YMCNE B 3/IEKTPOHHON (PopMe,
NOpALOK MUX MpefcTaBNeHUs; rOCYAapCTBEHHbIA OpraH, opraH MecTHOro
camoynpas/fieHUs NIM60 opraHM3aumns, B pacnopsaXXeHUU KOTOPbIX HAXOAATCA LaHHbIe
LOKYMEHTbI

2.6.1. MonyyatoTca B pamKax MeXBeAOMCTBEHHOI0 B3aUMOAENCTBMSA:

1) BbINUCKa U3 EQMHOrO rocyfapCTBEHHOr0 peectpa HeABMXKMMOCTM O MpasBax
OTAENbHOr0 nmua Ha uMmerouimecs (MmeBLIMeCH) Yy Hero 06beKTbl HeLBUXMMOTO
nMmyuwiectea (Ha KaXpaoro [eecnocobHOro u4neHa ceMbWn 3afBUTENd 3a NATb JIET,
npeLecTBYOLWMX Nojayve 3aaBneHns) - PocpeecTp;

2) CBefeHus 0 perucTpauumn rpaxiaH;

3) cBefleHMA 0 felCTBYHOWEM nacnopTe rpaxgaHuHa Poccuiicko ®egepaunm -
MB/, Poccuu;

4) cBefeHUs 0 HOoTapuanbHOW [OBepeHHOCTM - PefepanbHas HoTapuasibHas
nanara.

2.6.2. 3aaBuTeNb BMpaBe MpefoCTaBUTb AOKYMEHTbl (CBeAeHUdA), yKa3aHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 aAMWHUCTPATUBHOrO pernameHta, B (opme
3NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCWIEHHON KBanMMULMUPOBAHHON MNOAMUCHIO
NuL, YNOJIHOMOYEHHbLIX Ha co3faHue W nognucaHue TakUX LOKYMEHTOB, Mpu nogaye
3aABNeHUs.

2.6.3. HenpeactaBneHne (HeCcBOEBPEMeHHOe nNpeAcTaB/ieHME) YyKa3aHHbIMU B
NyHKTe 2.6.1 agMWHUCTPATMBHOIO perfiaMeHTa opraHamu rocyAapCTBEHHOW BacTw,
opraHamm MeCTHOro camoynpaB/ieHUs, OpraHu3ayuaMy JOKYMEHTOB W CBEAEHUI He
MOXeT ABNATbCA OCHOBaHMEM A/ OTKasa B NpejocTaBieHU MYyHULMUNANbHOW YCNyru.

2.6.4. [onkHOCTHoe nuuo u (MnnM) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
aAgMWUHNUCTPATUBHOIO perjnaMeHTa OpPraHoB W oOpraHusauuin, He npejcTaBuBLIME
(HecBOeBpeMeHHO MpeACTaBUBLLME) 3anpoLUeHHble Y HAXOAALWMECH B pacnopsXXeHuu
LOKYMEHT WKW CBefeHWsA, nognexar agMUHUCTPATUBHON, AUCUUNIUHAPHOW WIN WUHONR
OTBETCTBEHHOCTUW B COOTBETCTBUWN C 3aKOHOAATE/IbCTBOM Poccuinckon defepauniu.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3aABUTeNSA LOKYMEHTbl CBeJeHUsA, B TOM 4ucre
NoATBepPXAaloLWme BHeCeHMe 3asBUTeNeM Mnatbl 3a MpefocTaBlieHWe MYHULMMaNbHOM
YyCNyru, Haxoaswmecs B pacnopsaXXeHn rocyfapCcTBeHHbIX OpraHoB, OpraHoB MecTHOro
camoynpasfieHUs W MOABELOMCTBEHHbLIX TOCYAAPCTBEHHbIM OpraHaMm WM opraHam
MEeCTHOro caMoyrnpaBieHns opraHu3aymi.

HenpeacraBneHue 3adBuTeNieM [LOKYMEHTOB, COAepXaliuMx CBefeHUs, KOTopble
HaxoATCcA B pacrnops>KeHnu rocyfapCTBEHHbIX OPraHoB, OPraHoB MeCTHOrO
camoynpasfieHUd W MOABELOMCTBEHHbLIX TFOCYAApPCTBEHHbLIM OpraHam WAM opraHam



MECTHOrO CamOymnpaBfieHWs OpraHu3aunii, He £ABNSAETCA OCHOBaHWEM AN 0TKasa
3asBUTENI0 B NPeA0CTaBAEHUMN MYHULUNANbHONR YCyri.

2.7. NcyepnbiBaloUnii nepevyeHb OCHOBAHWIA ANA 0TKas3a B Npueme AOKYMEHTOB,
Heo6XoAMMbIX ANA NPeAoCTaBNEHUS MYHULUMUNANbHOW YCAYTW

2.7.1. OcHoBaHMAMM AN OTKa3a B NpuemMe [OKYMEHTOB, He0OXOo4WMbIX [Ans
npefoCcTaBfeHNA MYHULUNANbHOW YCNYTW, ABAAIOTCS:

1) npeacTaBfieHHble  3aABUTENleM  OOKYMEHTbl  COAepXaT  MNOAUYUCTKM U
ncnpaBneHNa TeKCTa, He 3aBepeHHble B nopsagke, YCTaAHOBNEHHOM 3aKOHOAATE/IbCTBOM
Poccuitckoin depepaunu;

2) [BOKYMEeHTbl coAepXaT MNOBpPeXAeHus, Hananyme KOTOPbIX He MO03BONAET B
NnofiHOM 06bemMe MCNOMb30BaTb WHPOPMALMIO U CBEAEHUA, CcofepXkalimeca B
LOKYMEHTaxX ANs NPefoCTaB/IeHUA MYHULUNANbHON yCayru;

3) npefcTaBNeHHble [LOKYMEHTbl WAM CBEAEHWUS YTPaTUAM CUNY Ha MOMEHT
obpalieHnsa 3a MyHUUMNaNbHOW ycnyro (LOKYMEHT, YAOCTOBepPSAOLWMA NOMTHOMOYNS
npeAcTaBUTENs 3adBUTENA, B ciyyae obpalieHns 3a npefocTaB/ieHUeM MYHULMMNANbHOM
YCNYrn yKasaHHbIM NULOM);

4) nofayva 3asBNeHUS O NPefOCTaBAEHUN MYHULUNANBHON YCNYTrn U JOKYMEHTOB,
HeoO6XoAUMBIX A48 NpefocTaBAeHUs MyHULUNANbHON YCNYyru, B 3/IEKTPOHHON (hopme ¢
HapyLleHNeM yCTaHOBIEHHbIX TpeboBaHWiA;

5) HEKOPpPeKTHOe 3anofiHeHne 06a3aTeflbHbIX NONMEeN B JopMe 3adABNEHUSA, B TOM
ynucne B UWHTEPaKTUMBHOW Qopme 3asBfeHMA Ha PecnybnMkaHcKom  noprasne
(HepocTOBepHOE, HenosiHoe, NGO HenpaBWUIbHOE 3amno/IHEHME);

6) npeacTaB/ieHMe HEMOSIHOTO KOMMNAeKTa [OKYMEHTOB, He0o6XoAuMbIX [Ans
npefocTaBfeHNs MYHULUNANbHON yCnyru;

7) 3asBNneHWe O NpefoCTaB/IEHUM YCNyrn MOJaHO B oOpraH rocyAapCTBEHHOW
BNacTW, opraH MeCcTHOro camoynpas/fieHUs UAN opraHusaunio, B NOSIHOMOYUA KOTOPbIX
He BXOAMUT NMpefoCTaB/ieHNe MyHULMUNANbHOW YCNYru;

8) Hecob6nfeHMEe YCTaHOBMEHHbIX cTaTbel 11 defepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 3M1eKTPOHHON NOANUCK» YCNOBUIN NPU3HAHMWSA
[JEeACTBUTENIbHOCTU YCUNEHHOW KBANU(PULNUPOBAHHOM 3N1EKTPOHHOW NOAMUCHK.

2.7.2. TepeyeHb OCHOBaHW ANA OTKa3a B NpueMe AOKYMEHTOB, HEO6XO0AMUMbIX
AN15 NONYYEHUA MYHUUUNANIbHOW YCNYTW, ABNSETCH UCYEPNbIBAOLWMUM.,

2.7.3. PelweHne 06 oTKase B MNpueme 3asBfieHUA U LOKYMEHTOB, HEOOXOAUMbBIX
AN NpefocTaBfeHUs MYHULUNANbHOW YCAyru, MOXeT OblTb MPUHATO KakK BO BpeMms
npuema 3asBuTend, Tak W MNOCAe MNONYYEHUA OTBETCTBEHHbLIM [AO/KHOCTHLIM JINLOM
OpraHa Heo6xo4uMbIX AN NpejocTaBNeHUs MYHULWUNANbHOW YCNyrn [LOKYMEHTOB
(cBepeHuin) c Ncnonb3oBaHueM MEXBeLOMCTBEHHOI 0 NH(POPMaLMOHHOIO
B3aMMOJEWCTBNSA, B CPOK, He MpeBblwakwWmnii 9 pabounx fAHen co AHSA perncrpayumu
3aABNeHUS.

2.7.4. 3anpewaeTca OTKasbiBaTb B NpuUeMe 3aaBNeHUSA W UHbIX [OKYMEHTOB,
Heo6X0ANMBIX AN NPeLOCTaBeHNA MYHULUNANbHON YCyrn, B cay4vae ecin 3asBfieHne
N LOKYMEHTbl, He0OX04MMble A4/18 NPefoCTaB/IeHUs MYHULUMUNANbHOW YyCnyru, nojaHsl B
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COOTBETCTBMM C UH(OPMaLMeil 0 cpokax M nopsifke NpefocTaBAeHUS MYHULUNANbHOA
ycnyru, ony61MKoBaHHol Ha EgnHOM nopTane. Pecny6/iMKaHCKOM mopTane.

2.8. VicuepnbiBaloWwmnii nepeyeHb OCHOBaHWI ANA NPUOCTAHOBAEHNUS WM OTKasa B
NpefoCcTaBeHNN MYHULUNANbHOW YCNyru

2.8.1. OcHoBaHus [ANA NPUOCTAHOBJ/IEHUA MpPefOCTaBfeHUAs MYHULMUNaNbHOW
yCnyrn oTCyTCTBYIOT.

2.8.2. OcHOBaHMS ANdA OTKa3a B MPefOCTaB/IeHUM MYHULUNANbHON YCAyru:

OcHOBaHUA AN NPUOCTAHOBNEHWNSA MPeAoCTaB/ieHUA YCNYrn He NpefayCMOTPEHbI.

OcHoBaHuA gns 0TKasa:

1) 3adBuMTENnemM npeAcTaBNeHbl [OKYMEHTbl He B MNOJHOM 06beme, 160 B
NpeacTaBfeHHbIX 3adaBfieHUN U (UIN) LOKYMEHTAX COLEPXWUTCA HenonHas un (unu)
HefOCTOBEpPHAasA MHMOopMaLUs;

2) nocTynjieHWe oOTBeTa OpraHa rocyfapCTBEHHOW BNacTW, OpraHa MeCTHOrO
camoynpasneHus nmb60 NOABEAOMCTBEHHOW OpraHy rocyfapCTBeHHOW BNacTU WK
opraHy MeCTHOro camoynpaBfieHUs oOpraHuM3auum Ha MeXBefOMCTBEHHbIN 3anpoc,
CBUETEeNbCTBYHOLWEro 06 OTCYTCTBUU JOKYMeHTa U (Unn) nHpopmaumm, Heo6xoaMmblX
AN NpefocTaBNeHUs MYHULMUNANbHOW YCNyru, eciiv COOTBETCTBYHOWMIA LOKYMEHT He
Obln NpeAcTaBneH 3asaBUTeNleM N0 COGCTBEHHON MHULMATUBE;

3) K HaHumaTenio OOMEHMBAEMOro >XW/Or0 MNOMEeLeHNA MpeabsABNeH WCK O
pPacToOpXeHUn unn 06 U3MeHeHUN LOroBopa CoLManbHOro HalMa XUnoro NoMeLLeHus;

4) npaBO MO/ib30BaHUA OOMEHWBAEMbIM >XW/bIM MOMELLEeHMEM OCMapuBaeTca B
cyfebHOM nopsanake;

5) o6MeHMBaemMoe >XMWN0e MOoMelleHWe MPU3HAHO B YCTAHOB/IEHHOM MOpsALKe
HENPUroAHbIM AN NPOXUBaAHUSA,

6) nNPWHATO pelleHMe O CHOCe COOTBETCTBYIOLWEro goma WiM  ero
nepeobopyfoBaHUK A1 UCNOMb30BAHUA B APYTUX LENsx;

7) NPUHATO pelleHMe O KanuTalbHOM pPEMOHTEe COOTBETCTBYHOLWEro goma c
nepeycTponcTeBoM v (Mn) nepennaHNPOBKOW XUMbIX MOMELLEHUA B 3TOM [OME;

8) B pesynbTtaTte 0OMeHa B KOMMYHa/lbHYH KBapTUPYy BCENAeTCA rpakAaHWH,
cTpafjaroWwmii OQHON M3 TAXKENbIX (POPM XPOHMYECKUX 3ab0neBaHU, YKa3aHHbIX B
npeaycCMOTPEHHOM NYHKTOM 4 yacTtm 1 ctaTbm 51 XunuuwHoro kogekca Poccuiickoi
depepaynn nepeyHe

2.8.3. TlepeyeHb OCHOBaHWN [ANA OTKasa B NPeLOCTaBNEHUN MYHULUNANbHOW
YCNYTrn ABNSETCA UCYEPMbIBAIOLLUM.

2.8.4. 3anpelaeTcd OTKasblBaTb B MpeAoCTaBfeHUM MYHUUMUNANbHOW YCNyru B
cfyyae, ecnu 3adB/fieHMe O MNpeaocTaBNeHUM MYHULUNANbHOW YCNyrm nofjaHo B
COOTBETCTBMM C MH(OpPMaLMen 0 cpokax U nopsigke nNpefocTaBieHUs MYHULMNANbHOMN
ycnyru, ony6a1MKoBaHHON Ha EgMHOM nopTtane, Pecny6/nKaHCKOM noprare.

2.9. MopsAaoK, pasmep U OCHOBAHWUS B3MMaHMUA TOCYAapCTBEHHOW MOLANHBI NN UHOIA
nnatbl, B3MMaeMoli 3a NpeAoCTaBNeHNe MyHULMUNANbHOW YCNyru



1]
MyHUuMnanbHas ycnyra npeaocTaBnseTcs Ha 6e3B03Me3fHOI OCHOBe.

2.10. MMepeyeHb ycnyr, KOTOpble SABAAKTCA HE06X0AMMbIMU W 0653aTeNlbHbIMU
ANa npefocTaBfeHUs MYHWUUMNANbHOW YClyru, B TOM 4WC/e CBELEHUA O AOKYMEHTe
(oKymeHTax), BblgaBaeMoM (BblfaBaeMblX) oOpraHusayusaMun, YyyacTBYOUWMWUMU B
npefoCcTaBNeHUN MYHULUMANbHbIX YCAYT

MpepocTaBneHne HEOOXOAUMBIX U 0653aTe/bHbIX YCNYT He TpebyeTcs.

2.1 1 Mopsaok, pasMep M OCHOBaHWS B3UMaHMA NnaTbl 3a MNPEAOCTABNEHMUS
YCNYr, KOTOpble SBAAKTCA HEO6XOAMMbIMM K 0653aTE€NbHLIMU A8 MNPeAoCcTaBleHNs
MYHULUNANbLHOW yCnyru, BKAYas MHGpOPMaLMI0 0 METOAMKE pacyeTa pasMepa TaKol
nnatbl

MpepocTaBfieHNe HEOBXOAMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MaKcumanbHbIA CPOK OXWAaHMA B o4yepeauM nNpuM nofade 3anpoca o
npeaoCTaBNeHUN MYHMUMMANbHOW YCNyru, ycnyru, npenocTaBnseMoil opraHusaumen,
yyacTBylolleld B NPeAoCTaBfeHUN MYHUUWUNANbHOW YCAYrM, WU NpU  NOAYYEHUU
pesynbTaTta NpefoCcTaB/eHUA TakKnux ycnyr

2.12.1. Bpems OXufgaHusa nNpu nogaye 3adBfeHUs Ha MNOAyYeHWEe MYHULMNANbHOM
yCnyru - He 6osnee 15 MUHYT.

2.12.2. Mpn nony4yeHun pesynbTata NpefoCTaBNeHUS MYHULMUMNANbHOW YCNyru
MaKCUManbHbIA CPOK OXMUAaHUA B o4epean He JO/MKEH MpeBbiwaTbh 15 MUHYT.

2.13. CpokK ©n nopapgokK perncrpauum 3anpoca 3asaBuUTenda 0 NpefoCTaB/IeHUN
MYHULMNANbLHON YyCNyrn v ycnyru, npefocTaBnsieMoin opraHu3auuen, yyacTByouein B
NpeLoCTaBNEHUN MYHULUNANLHOW YCAYTrK, B TOM YMC/IE B 3/IEKTPOHHON hopme

2.13.1. Mpn nuyHom obpaweHnn B M®PL, B eHb nogaym 3asaBNeHUA 3adABUTENIO
BblgaeTca pacnucka n3 AIC MoL ¢ peructpaymoHHbIM HOMEPOM, NMOATBEPXAAKOLWNM,
4TO 3asB/IEHNE OTNPaB/IeHO, W AAaTON Nojayun 3asB/eHus.

2.13.2. Tlpun HanpaBneHun 3asaBneHWa nocpeacTtsom EpuHoro noprana,
Pecnyb6nnkaHCKOro noprana 3asBuTe/lb B AeHb NMOAayn 3afBNEHUA MONYYaAET B IMYHOM
KabuHeTe Pecny6aMKaHCKOro nopTana W M0 31eKTPOHHOW no4yTe YBeLOMJIeHMe,
noATBepXjaklowee, 4YTO 3adaBNeHMe  OTNpaBNeHO, B  KOTOPOM  YKa3blBarkoTCH
PerncTpaunoHHbIA HOMEP M AaTa Nojayn 3asaBieHus.

2.13.3. Mpu nnyHom ob6GpaweHnn B OpraH B [eHb Nojayn 3adaB/ieHMA
YMNO/THOMOYEHHbIM [O/MKHOCTHbIM NuUoM OpraHa 3adaBUTENHO BblJaeTcAa pacnucka w3
aBTOMAaTU3NPOBAHHON WH(MOPMaLMOHHON CUCTEMbI, NpefHa3HauYeHHOW [ANA OKazaHUs
rocyfapCTBEHHbIX U MYHWUMNANbHbIX YCNYr, C PerucrpayuoHHbIM HOMEPOM, AaToW
nojayn 3afaBfeHUsA N NepeyHem NpeLcTaBfeHHbIX JOKYMEHTOB.
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2.14. Tpe6oBaHMA K NOMELLEHUSM, B KOTOPbIX NPeAoCcTaBNseTCas MyHMLUNaNbHas
ycnyra, K 3any 0XugaHua, Mectam Ansa 3ano/iHeHUs 3anpocoB O NpejocTaBieHnu
MYHULMUNANbHON yCNyrn, NHPOPMaLMOHHbIM CTeHAAM C 06pa3uamMn nX 3anoiHEHUA U
nepeyHem AOKYMEHTOB, HEOOXOAMMbIX A5 NPeAoCTaBNEHUA KaXA0N MyHMUMUNaNbHOWM
YCNYTu, pasmeLleHnto 1 0ohOpMIEHNI0 BU3YyanibHOW, TEKCTOBON U MYyNbTUMELUNHOW
MHopMaLMK 0 NopsAKe NpeaoCcTaBNeHNs TaKoi yCnyru, B TOM Yucnie K obecneyeHnto
AOCTYMHOCTM AN MHBANM0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUMN C (hefiepasibHbIM
3aKOHO4aTeNbCTBOM M 3aKOHOAaTeNbCTBOM Pecnyb6nunku TaTtapcTaH O coumasnbHOA
3alnTe NHBaNM4oB

2.14.1. MpepocTaBneHne MyHULMUMNANbHON YCNYrW OCYLLECTBAETCA B 34aHMAX U
noMeLLeHunax, 060pyf0BaHHbIX NPOTUBONOXAPHOW cucTemoim 7 CUCTEMOIA
NOXapoTyLIeHNS.

MecTa npuema 3asBuTenein obopyaytTcs Heobxogmmoinn  mebenbt  Ans
ohopMNeHNsA AOKYMEHTOB, MHPOPMALMOHHBLIMW CTEHAAMMU.

2.14.2. B cOOTBETCTBMW C 3aKoHofaTeNnbCTBOM Poccuiickon Pegepaumm o
coumanbHON 3awuTe WHBAIWAOB B LENsxX 6ecnpensaTCTBEHHOro focTyna K MecTy
npefoCTaB/fieHNA MYHULUNANbHOW yCcnyrn obecnevynBaeTcs:

1) ob6ecneumBaeTca 6GecnpenAaATCTBEHHbIAN AOCTYN WMHBANWAOB K MeCTy
npefoCTaBNeHNA MYHULUNANbHOW ycnyrn (YAOOHbIA BXOA-BbIXO4 B MOMELLEHUA U
nepemMelleHne B UX npegenax);

2) BM3ya/ibHasA, TeKCTOBas W My/nbTUMeAUHas WHpopMaumMa o nopsagke
NpefoCcTaBfieHNA MYHULMUNANbHOW YCcnyru pasmelaeTca B YAOOHbIX Ans 3adBuTenen
MecTax, B TOM YMCNe C Y4eTOM OrpaHM4YeHHbIX BO3MOXHOCTEN MHBANNAOB;

3) CONpOBOXAEHWE WMHBaNMAOB, UMeEOWMUX CTOWKME paccTpoincTBa PYHKLUK
3pEHUS N CaMOCTOATE/IbHOTO NepeaBUXEHUSA, U OKa3aHWe UM MOMOLMK;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepeABMIKEHUS N0 TEPPUTOPUU, Ha
KOTOPOM pacnonoXeHbl O6OBEKTbl COUMANbHOW, WHXEHEPHOW W  TPaHCNOPTHOM
MH(PaCcTPYKTYp, BXofa B TakMe 00beKTbl M BbIXOAA M3 HUX, NOCAAKW B TPaHCMOPTHOE
CPeAcCTBO U BbiCafKWU U3 HEro, B TOM YuUC/e C UCNOMb30BaHWEM Kpecsa-KONsACKMU;

5) Hagnexatulee pasmelleHne o060pyaoBaHUS UM HOCUTENen wWHGopmauunm,
Heob6xoAuMbIX Ana obecnevyeHns 6ecnpensaTCTBEHHOro A0CTyna WHBaINAOB K yCnyram
C YY4ETOM OrpaHUUYEeHU UX XKN3HELeATeNIbHOCTH;

6) ayb6nupoBaHue HeOOXOAMMOWN ANA WHBaNUAOB 3BYKOBOW W 3pUTENbHOW
MHopMauMKn, a TakXe HaAnucein, 3HaKOB WM WHOMW TEKCTOBOWM W rpafuyeckol
MH(OpMaL MK 3HaKaMu, BbIMOIHEHHBIMU pefibePHO-TOYEYHbIM WPUGTOM Bpaiins;

7) [onyck cypaonepeBojymka u TMdaocypaonepeBofvnkKa;

8) ponyck cob6akuM-npoBOAHMKA NPU HaIMYMKN AOKYMeHTa, NOATBEPXAatoLLero
ee cneumanbHoe o6yyeHWe W BblfaBaemoro Mo ¢opmMe W B MOpPALKe, KOTOpble
YyCTaHOB/IEHbl NPUKa3oM MMUHUCTepCTBa Tpyfa W coumanbHOW 3awmTbl POCCUIACKOW
Pepgepaumn ot 22.06.2015 No 386H «O6 yTBEPXAEHUU (POPMbl [AOKYMEHTA,
NoATBepPXAalLwero cneunanbHoe o6yyeHne cobakuM-NPOBOAHMKA, W MNOpSAAKa ero
Bblaavyn».
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2.14.3. TpeboBaHMa B 4acTu ob6ecnevyeHUs [JOCTYMHOCTU AN WUHBANUAOE
06bEKTOB, B KOTOPbIX OCYLLECTBASETCA MPefOoCTaB/ieHNe MYHUUUNaNbHOW YCNyru, u
CpPeAcTB, WCMOMb3yeMbIX MpWM MPeAoCTaBNeHUM MYHULUNANbHOW YCAYyru, KOTOpble
yKa3aHbl B noAnyHktax 1 - 4 nyHKTa 2.14.2. agMWHUCTPATUBHOIO pernamMeHTa,
NPUMEHAKTCA K O0ObekTaM W cpefcTBaMm, BBeAeHHbIM B 3KChayaTtauuw  unm
npoweawnmMm MoAepHU3aunio, peKoHCTpyKumuto nocne 1 unwona 2016 roaa.

2.15. Mokasatenu LOCTYMHOCTM M KayecTBa MYHULUMNANbHOW YCAyru, B TOM 4ucie
KONIMYeCTBO  B3aMMOLEACTBUI  3aaBUTEN C  JO/DKHOCTHbBIMW  fivuamum  npu
npeAocTaBNeHUN MYHUUUNANIbHON YCAYrn M UX MNPOLO/DKUTENbHOCTb, BO3MOXHOCTb
nonyyeHus wHpopmauum 0 Xxofe NPeLOCTaBNEHUA MYHWUUMMANbHOW YCNyru, B TOM
yucne € WUCNONb30BaHMEM  MHMOPMALMUOHHO-KOMMYHWUKALUOHHBIX  TEXHOMOTMUA,
BO3MOXHOCTb 1M6B0O  HEBO3MOXHOCTb  MOAYYEHUA  MYHWUUMNANbHOW  ycnyrm B
MHOTOPYHKLNOHANbHOM LeHTpe npefocTas/fieHuns rocyfapCcTBeHHbIX 7
MYHULUNaNbHLIX ycnyr (B TOM 4ucfie B MOSIHOM 06beme), B 11060M TeppuUTOpPUanbHOM
nogpasfeneHun opraHa WCNONHUTENbHO pPacnopAguUTENIbHOTO oOpraHa MECTHOro
camoynpasneHus, No  BbIGOpy  3asaBUTeNs  (3KCTePPUTOPUANIbHbIA  NPUHLMI),
nocpefcTBOM 3amnpoca O MPefoCTaBleHUN HECKOJIbKUX T[OCYAApCTBEHHbIX U (M)
MYHULUNANbHBIX YCAYr B MHOTFO(YHKLWMOHAaNbHbIX LeHTpax npefocTaB/eHus
rocyfapCTBEHHbIX W MYHMUMNANbHbIX YCAyr, nNpefycMOTpPeHHOro cTatbeid 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMAEKCHbIA 3anpoc)

2.15.1. TokasaTensamu AOCTYMHOCTU NpPefoCTaBNEHUS MYHMUUMUMANbHON YCNyru
ABNAKTCA:

pPacnosio)KeHHOCTb NMOMeLLeHMa, B KOTOPOM BefeTcA npuem, Bblgavya LOKYMEHTOB
B 30He LOCTYNHOCTWU OOLLECTBEHHOrO TPaHCMNopTa,;

Hannyme Heob6XOAMMOro KOAMYecTBa CNEuMasucToB, a TakXe MOMelleHWi, B
KOTOPbIX OCYLLECTBASETCA NPUEM JOKYMEHTOB OT 3ad9BUTENEN;

Hainuyne wucyepnbiBalOWen uHPopMaumm o cnocobax, MNOpsgKe W CpPOKax
NpefoCTaBfieHNA MYHUUUNANbHOMW YCNYrn Ha WHMOPMALUOHHBIX CcTeHfax, EfuvHOM
noptane, Pecnyb6inkaHCKOM nopTane, ouLManbHOM caiiTe MyHULUNANbHOIO paioHa;

OKaszaHWe TMOMOLWM WHBaNMAaM B MNPeofoNeHUM 6GapbepoB, MeLlakLmnx
NONYYEHUIO UMW YCNYT HapaBHe C ApYTrMMU NnLamu.

2.15.2. TokaszaTensiMy KayecTBa MpeAoCTaBNeHUA MYHULUMUNANbHOW YCAYyru
ABNAKOTCA:

1) cobntoeHne CpoKOB nNpuema n pacCMOTPEHMA AOKYMEHTOB;

2) cobnofeHne cpoka nonyyvyeHns pesynbrara MyHULUNANbHON YCNYIK;

3) oTcyTCTBME O060OCHOBaHHbLIX >anob Ha HapyweHUda agMUHUCTPATUBHOIO
pernameHTa, CoBepLUeHHble paboTHMKamu OpraHa;

4) KONNYEeCTBO B3aMMOLEWCTBUIA 3aABUTENA C 4O/DKHOCTHbIMMK nuuamu (6e3 yyeTa
KOHCYNbTalnin):

B3aMmogeincTteme 3aaBuTenss ¢ paboTtHukamyu OpraHa wam  MOL  npm
NpefoCTaBNeHUN  MYHWULMMNANbHOW  YCNYyrM  OCYLecTBAAeTCA  OAWH  pa3  npu
npeLcTaBNeHUN 3aAB/IEHNA CO BCEMU HEOOXOAUMbIMU LOKYMEHTaMU;
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OAWH pa3 B Cny4yae Heob6X04MMOCTW MNONYYeHWUs pesynbTata MNpefocTaB/ieHUs
MYHUUMNanbHOW ycnyrn B OpraHe wnam MOL, B thopme 3k3emnnspa 31eKTPOHHOro
LOKYMeHTa Ha 6YMa)KHOM HocuTerne.

MpoLO/MKUTENbHOCTL OAHOr0 B3aWMOLENCTBUA 3aABUTENSA C  AO/KHOCTHLIMU
nmuamun npu npefocTaBfeHU MyHULUNANbHON YyCAYrn He npeBbiwaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHUTb KaYeCTBO NpeAoCTaBeHNs MYHULUNANbHOW YCAYTn C
MOMOLLbK YCTPOWCTB MNOABMXHON pafnmoTeneOHHOMW CBA3M, C WUCNOMb30BAHUEM
Pecny6inKaHCKOro noprana, TEpMUHaNbHbIX YCTPOMCTB.

2.15.3. NH(popmauma o xofe npeaocTaBleHUs MYHULMNANbHOW YCNYrn MOXeT
OblTb  MONyyeHa 3asBUTeNleM B JWYHOM KabuHeTe Ha EpguHOM  nopTane,
PecnybnmkaHckom noptane, B OpraHe, M®L.

2.15.4. TlpepocTaBneHne MYHULMMNANbHON YCNYrn OCYLLECTBNSIETCA B NO60M
M®L, no BbI6GOpYy 3adBUTENd He3aBUCMMO OT MeCTa €ero >XUTenbCTBa WU MecTa
(haKTUYeCcKoro npoxueaHua (nNpebbiBaHWA) Ha TeppuTopun Pecnybnunku TatapctaH Mo
3KCTeppuTOpUanbHOMY NpUHLUMNY.

MyHuuMnNanbHaa ycnyra B coctaBe KOMMIEKCHOT0 3anpoca He npejocTaBnsaeTcs.

2.16. NHble Tpe6oBaHWS, B TOM YMC/e Y4YMTbiBalOLIME OCOBEHHOCTU MNpPeaoCcTaBNeHUS
MYHULMNANbHOW YCAYrn Mo 3KCTEPPUTOpUaNbHOMY nNpuHumMny (B cnyvae, ecnu
MyHULMNanbHas Yycnyra npeAocTaBnseTcs MO 3KCTeppUTOpManbHOMY MNpUHLMNY) K
0COGEHHOCTU NPeaoCcTaBfeHNs MYHULUMUMNANbHOW YCNyrn B 3N€KTPOHHON hopMme

2.16.1. Mpn npefoCTaBNeHUN MYHWULMNANbHOW YCNYrn B 3/1EKTPOHHOW (opMme
3afBUTENb BrpaBe:

1) nonyunTb  WHMOpMaUMIO O TMOpPAAKE M CPoKax  MpeaocTaBneHuUs
MYHUUMNANbHOW YCNyru, pasmelieHHyt Ha EguHom nopTtane, Pecny6aMKaHCKOM
noprarne;

2) nopjatb 3adBfieHMe O MNpejocTaBNeHUN MYHWUUMNANbHOW YCNYrM W UHble
JOKYMEHTbI, He06X0aMMble A5 NPeAoCTaBNeHUs MYHUUUNANbHON YCyru, B TOM YUCAe
LOKYMEHTbl U MH(OpPMALUIO, 3N1eKTPOHHble 06pa3bl KOTOPbIX paHee OblY 3aBepeHbl B
COOTBETCTBUWU C NYHKTOM 7.2 yacTnm 1 ctatbn 16 depepanbHOro 3akoHa Ne 210-93, c
ncnosb3oBaHMemM Pecny6aMKaHCKOro noprana;

3) nonyuuTb CBefeHUA O XOAe BbINOMHEHUA 3afBMeHWA O MpefoCTaB/leHUN
MYHULMUNANbHOW YCNYrW, NOAAHHbLIX B 31€KTPOHHOW (hopMe;

4) O0CyLWeCcTBUTb OLEHKY KayecTBa NpeAoCcTaB/eHUs MYHULUNANbHOW YCNyru;

5) nonyuuTb pesynbTaT MNpPefoCTaBNeHUs MYHULUNANbHOW ycnyru B (opme
3NEKTPOHHOr0 AOKYMEeHTa;

6) nopgaTb Xanoby Ha peweHne n geincteme (6esgeinctemne) OpraHa, a TakXKe ero
OO/DKHOCTHBIX NINL, MYHMUUUMANbHbIX CAyXawWwmux MocpeacTBOM Pecny6/MKaHCKOro
noptana, nopTtana ®MeaepanbHOM rocyaapCTBEHHOW WHMDOPMALMOHHOW  CUCTEMBbI,
obecneuymBatouleri npouecc gocyaebHoro (BHecyaebHOro) o06>kanoBaHUs peLEeHUin wu
fencTBuin  (6e3feicTBNS), COBEPLUEHHbLIX MPU NPeLOCTaB/NEHUN TOCYAAPCTBEHHbIX U
MYHULUNANbHbLIX  YCNYyr opraHamu, MpefoCTaBNAOWMMM  TOCYAAPCTBEHHbIE U
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MYHULMUNANbHbIE  YCNYrW, WX [LO/DKHOCTHbIMW  AvMUaMW, TOCYLAapCTBEHHbIMU U
MYHULUNANbHBIMU CNYXaLLUMK,

2.16.2. ®opmupoBaHuMe 3adB/IEHWA OCYLLECTBAAETCA MNOCPEeACTBOM 3anofIHEeHUA
9NEKTPOHHON (opMbl 3asaBneHUs Ha Pecny6numkaHckoM nopTtane 6e3 Heo6XxoAUMMOCTU
AOMONHUTENbHOW NoAayumn 3adBNeHUsA B KaKOW-11M60 UHOIM hopme.

2.16.3. MNpu opmnpoBaHUn 3aaBneHns obecneymsaeTcs:

1) BO3MOXHOCTb KOMUPOBAaHMUA U COXPaHEHWUSA 3asiBNEHUS U WUHbIX LOKYMEHTOB,
Heob6Xo4MMbIX ANA NPefOoCTaBNeHUs yCnyru,

2) BO3MOXHOCTb 3anO/IHEHWS HECKONIbKUMU 3asiBUTENAMW OfHON 3N1EeKTPOHHONA
(hopMbl 3aaBfieHMA npu obpalleHUn 3a ycnyramu, npegnofaralowyumy Hanpas/ieHue
COBMECTHOIO 3aAB/IEHUA HECKO/IbKUMU 3asiBUTENIAMMU;

3) BO3MOXHOCTb NeyaTun Ha 6GYMa)KHOM HOCUTesie KOMUU 3NeKTPOHHOW (OopMbl
3aBNEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYO (POPMY 3asaB/IEHUSA 3HAYEHWNI B
No60 MOMEHT MO XeNaHW Nosib3oBaTenNs, B TOM 4Yucie Npu BO3SHUKHOBEHMU OLWNOOK
BBO/Ja ¥ BO3BpaTe A/ MOBTOPHOrO BBOAA 3HAYEHWI B 3/IEKTPOHHYHO (DOPMY 3aABNEHUS;

5) 3anofiHeHWe TMOonei 3NeKTPOHHOW (opMbl 3afBNEHUA [0 Hayana BBOfAa
CBe[leHNIn 3asaBUTENEeM C WUCMNONb30BAaHWEM CBefeHUI, pasmeweHHbIX B ECUA, u
CBefleHNin, ony6/MKoBaHHbIX Ha Pecny6/MKaHCKOM nopTane, B 4acTW, Kacarouleihcs
CBefleHUI, OTCYTCTBYIOLWMNX B €AUHON CUCTEME NAEHTUMUKALUN U ayTEHTUDUKALNK;

6) BO3MOXHOCTb BEPHYTbCSH Ha N060MN M3 3TanoB 3ano/IHEHUA 3NEKTPOHHOM
(hopMmbl 3aaBneHUs 6e3 NoTepn paHee BBeAEHHOW MHGpOpMaLuu;

7) BO3MOXHOCTb [OCTyna 3afBUTeNs K paHee MNOAAHHbIM WM 3aAB/IEeHUAM B
TeyeHMe He MeHee OAHOro rofa, a TakXKe 4aCcTUYHO CHOPMMPOBAHHbLIM 3asiBMIEHUAM - B
TeyeHVe He MeHee 3 MecALEB.

2.16.4. 3anucb 3aaBuTeneit Ha npuem B ML, (panee - 3anncb) ocyLlecTBAsSETCS
nocpeAcTBom Pecrnyb6/MKaHCKOro nopTana, TefiepoHa KOHTAKT-LeHTpa MOL.

3afABUTEN0 MpeaocTaBnsdeTcs BO3MOXHOCTb 3anucy Ha ntobble CBOGOAHbIE ANA
npueMa gaty u Bpems B npegenax YCTaHOBNEHHOr0 B MHOTO(YHKLUMOHaNbHOM LIEHTpe
rpaguka npvema.

3anucb Ha onpefeneHHy AaTy 3aKaHUYMBAeTCH 3a CYTKM [0 HACTYM/IEHUS 3TOW
Aathbl.

[na ocyulecTBneHUs npeaBapuTenbHOW 3anucu nNocpeacTBoM Pecny6/MKaHCKOro
noptana 3asBMTENt0 HEO6XO0AMMO YyKa3aTb 3anpallvBaeMble CUCTEMOW [aHHble, B TOM
yucne:

(hamunnio, nMsa, 0T4ecTBO (NPWU HanUuun);

HOoMep TenedoHa;

agpec 3M1eKTPOHHOW MoYThl (N0 XXeNaHut);

Xenaemyto gaty v Bpemsi npuema.

B cnyyae HecOOTBETCTBMS CBEAEHMWI, KOTOpble COO6WMA 3aaBUTENb MNpW
npeABapuTeNbHON 3anucu, AOKYMeHTaM, MpeAcTaB/iEHHbIM 3asiBUTENIEM NPU JIMYHOM
npuemMe, npeaBapuTenibHas 3anucb aHHYNPYeTCA.

Mpyn ocywecTBNeHUU nNpesBapuUTeNbHON 3anucu 3asBUTeNt0 obecrneyvnBaeTcs
BO3MOXXHOCTb pacnevyataTb TalOH-NOATBEPXAeHWe. B cnyyae, ecnum 3adBUTENb
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coobGWMNT aApec 3/EKTPOHHOW MOYTbl, Ha YyKas3aHHbIA afjpec TakKXe HanpaBnseTcs
MHopMaLMa 0 NOATBEPXKAEHUN NpPeABapUTENbHON 3anUCKu C yKazaHWeM AaTbl, BPEMEHMU
N MecTa npuema.

Mpyn ocyuwecTBNeHUN MpeABapuUTeNbHON 3anucyu 3asaBUTeNb B 00683aTe/IbHOM
nopagke MHGOOPMUPYETCSH O TOM, YTO MpeABapuTesibHasa 3anuUcb aHHYNMPYETCS B Cly4ae
ero HesiBKM N0 UCTeYeHUN 15 MUHYT C Ha3HAYEHHOr0 BPEMEHM npuema.

3asBuTENb B NH060E BpeMsi BNpaBe O0TKa3aTbCsl OT NpeABapuUTeNbHON 3anuncu.

3anpeuaetca Tpeb6oBaTb OT 3afABUTENS COBEPLUEHUS WHbIX [AENCTBUIA, Kpome
NPOXOXAEHNA MAEHTUDUKAUUM N ayTeHTUDUKaLunum B COOTBETCTBUM C HOPMATUBHbLIMM
NpaBoBbIMW aKTaMu Poccuiickoil depepauyun, ykKasaHUs Uenu npuema, a Takxke
npeAaocTaB/ieHNA CBeAEeHWIA, Heob6XoAMMbIX ANS pacyeTa ANUTENIbHOCTM BPEMEHHOrO
NHTepBana, KOTopblil Heo6XxoaAnMo 3abpoHnpoBaTb ANs Npuema.

3. CocTaB, NoC/ef0BaTeNIbHOCTb U CPOKM BbIMOMHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe60BaHMS K NOPSAKY UX BbINOMHEHUS, B TOM UMC/le 0COGEHHOCTH
BbIMO/IHEHUSA aAMUHUCTPATUBHbIX NPOLEAYpP B 3/IEKTPOHHOW (hopMe, a Takxe
0CO6EHHOCTM BbINOMTHEHUS aAMUHUCTPATUBHbIX Npoleayp B
MHOTOYHKLNOHANbHbIX LEHTpax

3.1. OnucaHne nocnefoBaTeNlbHOCTW AeCTBMIA NPU NPEAOCTaBNEHUM
MYHULUNANbHOW YCAyru

3.1.1. MNMpepocTaBneHne MyHUUMNANbLHON YCNyrn BKAOYaeT B Cebs cnepyrouime
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHME 3as8BUTENS;

2) NPUHATME W PacCMOTPEHMEe KOMMNAeKTa AOKYMEHTOB, MpeAcTaBNEHHbIX
3a8BUTENEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3anpocOB B OpraHbl, Yy4acTBylliMe B
npeaocTaBAeHNUN MYHULUUNANbHON YCNYTW;

4) pacCMOTpeHMe JOKYMEHTOB KOMUCCHEN

5) nogroTtoBKa pesynbTaTa MyHUUUNANbHON YCNYTW;

6) Bbigaya (HanpaBneHne) 3aaBUTENIO pe3ynbTaTa MyHULUUNANbHON YCNyru;

7) ucnpaBneHne TEXHNYECKUX OLINOOK.

3.2. OKazaHue KOHCyNbTauuWii 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbINONHEHUA aAMMHUCTPATUBHON  npoueaypbl
ABndeTca obpalweHne 3aaBUTeNnd NO BOMpocam, CBA3aHHbIM C MpefoCTaBAEHUEM
MYHULUUNANbLHOW YyCNyru.

LOMKHOCTHBIM ~— nyom  (pabOTHMKOM), OTBETCTBEHHbLIM 3@  BbIMOJIHEHUE
aAMUHUCTPATMBHOM Mpoueafypbl, ABNSETCS:

npu obpaweHnn 3aasutensd s MOLL - paboTHUK MOLL;

npu obpauweHun 3assutens B OpraH - cekpetapb WMcnonkoma (ganee -
[AO/MHKHOCTHOE NNL0, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBAHME).
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3.2.2. 3aaBuUTeNb BMpaBe 06paTMTbCSA 3a KOHCYNbTauuWel O MOpsAKe M CPOKax
NpefoCTaB/fieHNs MyHuuuUnanbHo ycnyrm B M®PL nMyHO ¥ no  TeneoHy U
9NEKTPOHHOI MnouTe.

PaboTHUK M®L, KOHCYNbTUpPYyeT 3adaBUTENSA, B TOM 4uUcne MO cocTasy, hopme
npeAcTaBNAeMON JOKYMEHTaLUN U APYTMM BONpOCcaM A8 NOAYyYeHUS MYHULMNanbHOM
yCNyru.

3aABMTENb  MOXET MNONYyYuUTb UHGMOpMauMi 0 nopsafKe MpefocTaBNeHUs
MYHULUMNANbHOW YyCnyrn Ha ohuymnanbHom carite ML http://mfcl6.tatarstan.ru.

ALMUHNCTPATUBHLIE TMpoueaypbl, YCTaHaB/IMBaeMble HacTOAWWUM MNMYHKTOM,
BbINONHAKTCA B leHb 06palleHuna 3aaBuTens.

Pe3ynbTataMmy  BbINOMHEHMA  agMUHUCTPaATUBHbLIX  Mpoueasyp  ABNAKTCA:
KOHCy/NbTauus no coctaBy, (opme npeAcTaBAsgeMOin [OKYMeHTauuu u  Apyrum
BOnpocam, He06X0AUMBIM A/1A NOJIYYEHUS MYHULMUNANbHOW YCNYTW.

3.2.3. 3aaBuTenb BMpaBe o6paTuTbca B OpraH no TeneoHy W 3NEKTPOHHOM
noyTe, a TakKXe MNONy4YnTb KOHCYy/NbTauu Ha Pecny6iuMkaHCKOM nopTane, cante
OpraHa 0 nopsfKe ¥ cpokax NpefocTaBfeHN MYHULUNANbHOW YCyru, B TOM Yuce Mo
cocTaBy, (hopme npeacTaBnseMoin LOKYMeHTauumM v Apyrum Bonpocam Ans nosyyveHus
MYHUUUNANBHOW YCNyrn.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCYNbTUpPOBaHUEe WHpOpMUpYeT
3aABUTeNs B COOTBETCTBUM C TpeboBaHMAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOTIO
pernamMmeHTa.

AQMUHUCTPaTUBHbIE nNpoLeaypbl, YCTaHaBNWBAEMble HACTOALWMM MYHKTOM,
BbINOMIHAKOTCA B Te4yeHMe Tpex paboymx AHen co AHA NOCTYyn/eHUsa obpaleHus.

PesynbTataMn  BbIMNOMIHEHUSA  aAMWHWUCTPATUBHbLIX  MNpoueayp  ABNAKOTCA:
KOHCy/NbTauunm no cocTtaBy, (HopMe nNpeAcTaBAseMOd [JOKYMeHTauum u Apyrum
BONpocam, He06XO0AUMBIM A8 NONYYEHUS MYHULMUNANbHOW YCNYTW.

3.3. MpuHATME N pacCcMOTpeHne KoMNn/eKTa JOKYMEHTOB,
NnpeAcTaB/ieHHbIX 3aABUTENEM

3.3.1. Mprem JOKYMEHTOB ANS NpeAoCcTaBleHUs MYHULMUNANbHON yCnyru yepes
M®L, nnn yganeHHoe paboyee mecto MOL.

3.3.1.1. 3asaButenb (NpeactaBuTeNb 3aaBUTensa) obpawaerca B M®LL ¢ 3anpocom
0 nNpefoCTaBNeHUM MYHUUUNANbHOW yCcAyrm un  npeactaBnseT  [LOKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 aAMUHUCTPATUBHOTO pernameHTa.

3.3.1.2. PaboTHUK M®L}, Befyuinii npuem 3asBeHUNA:

onpegenser npeameT o6paLleHuns;

YA0CTOBEPAET NIMYHOCTL 3adABUTENS,

MPOBOAUT MPOBEPKY MOSIHOMOYMIA NNLA, NOAAIOLLEN0 LOKYMEHTHI;

NMPOBOAUT NpPOBEPKY COOTBETCTBMA [OKYMEHTOB Tpeb60BaHUAM, YKa3aHHbIM B
NYHKTe 2.5 afMUHUCTPATUBHOTO PErNamMeHTa,;

3aMo/IHAET 3/IEKTPOHHYIO popMmy 3aaBneHua B8 AVNIC MOLL;
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npu npegocTaBNeHUn [LOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
afAMUHUCTPATUBHOrO0  perfiameHTa Ha  OyMaXHOM  HOCWUTene,  OCYyLlecTBAseT
CKaHMpoBaHWe npeacTaBNeHHbIX JOKYMEHTOB;

pacrneyatbiBaeT 3adasneHne u3 AVIC MoL;

nepefaeT 3aABUTE/NIO Ha NPOBEPKY W NoAnucaHue,

nocne noAnncaHusa ckaHuUpyeT noanucaHHoe 3aasneHne 8 AIC MoL;

3arpy>xaet B8 ANC MDL, JOKYMeHTbl, NpeAcTaB/ieHHble B 3/1IEKTPOHHON (hopMme
WUNW 3/1eKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3N1EKTPOHHOE
neno;

BO3BpaLlaeT NoANMCaHHOE 3adAB/IEHNE U OPUTUHANbI OYMaXHbIX JOKYMEHTOB;

BblaeT 3aABUTE/NI0 PACNUCKY B NpuemMe LOKYMEHTOB.

AQMUHNCTpPaTUBHbIE nMnpoueaypbl, YCTaHaBNWBAeMble HACTOALWMM NYHKTOM,
BbIMOJIHAKOTCA B leHb 06palleHuna 3aaBuUTens.

Pe3ynbTtatamMu BbINOMHEHUA aAMWUHUCTPATUBHbLIX Npoueayp ABAAKOTCA: rOTOBOE K
OTnpaBKe 3adBfieHNE U NakeT LOKYMEHTOB.

3.3.1.3. PaboTHMK MO®L, HanpasBnser nakeT [AOKYMEHTOB, MNPUHATbIX O1
3aaBuTens B OpraH B 3/1EKTPOHHON (opme (B COCTaBe MAKeTOB 3/IEKTPOHHbIX fefN) B
TeyeHMe OLHOro paboyero pfHA CO [HA O06palweHWMa 3adBUTeNa B CTPYKTYpPHOe
noapasgeneHne ML,

Pe3ynbTataMn BbIMONHEHNA aAMUHUCTPATUBHBLIX NPOLUEAYpP ABNAOTCA: 3adBNeHNe
M NakeT [LOKYMEHTOB (3/1IeKTPOHHOe [efio), HanpasfieHHble B OpraH, MocpeacTBOM
CUCTEMbI 3/IEKTPOHHOTO B3auMOJLENCTBUA.

3.3.2. Mpuem [JOKYMEHTOB [ANA MNpeAoCcTaBNeHMA MYHUUUNANbHON YCAYrn E
39NEKTPOHHOI (hopme yepe3 Pecnyb6nmKaHCKWiA nopTan.
3.3.2.1. 3afBuTeNb ANA MofJayn 3asB/IEHUA B 3M1€KTPOHHON (hopMe BbIMOMHSET

cnegywouwme aencTemsa:

BbIMO/IHAET aBTOpU3aLMIO;

OTKpbIBaeT POPMY 3/IEKTPOHHOTIO 3asBNEHUS;

3anofnHAeT  (opMy 3/IEKTPOHHOrO  3asiBNEeHWs, BK/KOYAKOUWYH  CBeAeHUS,
Heobxoanmble 1 0653aTeNbHbIE ANA NPeAOCTaBAEHUS MYHULWUNANbHOW YCNYTK;

NpuKpennseT AOKYMEHTbl B 3M1EKTPOHHON (opme WAM 3NeKTPOHHble 06pasbl
[OKYMEHTOB K (pOpMe 3/1eKTPOHHOI 0 3adaB/ieHNs (Npu Heob6Xxo4MMOCTH);

noaTBepXAaeT (akT O03HAKOMIEHMS W corfacusi ¢ YC/NIOBUSMM M MOPAAKOM
npegocTaBNeHNs MYHUUMNANbHON YyCNyrm B 3NeKTPOHHON opme (ycTaHaBnuBaeT
COOTBETCTBYIOLLY OTMETKY O corfiacuu B pOpMe 3N1eKTPOHHOTO 3afABNEHUSA);

NOATBEPXAAeT  [AOCTOBEPHOCTb  COOOLIEHHbIX  CcBeAeHui  (ycTaHaBnMBaeT
COOTBETCTBYOLLYI OTMETKY B (DOPME 3N1EKTPOHHOIO 3aAB/eHUA);

oTnpasnseT 3an0JIHEHHOE 3NEKTPOHHOE 3adBNeHne (Haxxumaet
COOTBETCTBYIOLLYI KHOMKY B POPME 3/IEKTPOHHOIO 3aABNEHNSRA);

39NeKTPOHHOE 3asBfieHMe TMOANUCbIBaeTCS B COOTBETCTBUM C TpebOBaHUSIMMU
NyHKTa 2.5.3 afAMMHUCTPATUBHOIO pernaMeHTa;

nosy4vaet yBefoM/ieHe 06 OTrpaBKe 3/IEKTPOHHOIO 3aABEHNUS.

dopmaTHO-/1I0rnyeckas npoBepka chopmMMpoOBaHHOTO 3a9BNeHNA
OCYLLeCTBNSAETCSA MOC/e 3anO/IHEHUS 3aABUTENIEM KaXAoro u3 Mosein 31eKTPOHHON
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(hopmMbl 3asBneHna. pu BbISIBEHWM HEKOPPEKTHO 3aMOSIHEHHONO MONSA 3M1EKTPOHHOM
(hopMbl 3aAB/IEHMA 3asiBUTENb YBEAOM/SETCA O XapaKTepe BbIIBNEHHON OWNOKN U
nopsake ee yCTpaHeHuns nocpeacTBOM NH(OPMaLMOHHOTIO coobueHuns
HenocpesCTBEHHO B 31IEKTPOHHON (popme 3asaBNEHUS.

ALMUHUCTPATUBHbLIE nNpoueaypbl, YyCTaHaBAMBAaeMble HACTOALWMM MYHKTOM,
BbINMONHAKOTCA B leHb 06palleHuns 3aaBuTens.

PesynbTatamyv  BbIMOSIHEHUS  aAMWHWUCTPATUBHLIX  Npouefyp  ABNAKTCA:
3/IeKTPOHHOEe pfeno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMBI 3/1EKTPOHHOTO
B3aMMOENCTBUS.

3.3.3. PaccMOoTpeHne KoMnaekTa JOKYyMeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMOMIHEHUA aAMUHUCTPATUBHON nNpoueaypbl
ABNAETCA MOCTYMNJieHWe 3afBNEeHUA W  WUHbIX [OKYMEHTOB, HeOoOXoAUMbIX Afif
npefoCTaB/feHNA MYHULUNANBHOW YCAYTW.

[LO/MKHOCTHBIM ~ NnUoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHNE
agMUHUCTPATMBHON  Npouefypbl  ABNAeTcA  cekpeTapb  Micnonkoma  (panee
[LO/MKHOCTHOE N0, OTBETCTBEHHOE 33 NPUEM LOKYMEHTOB):

3.3.3.2. [loNXKHOCTHOE NULO, OTBETCTBEHHOE 3a MpueM [LOKYMEHTOB, B Cny4ae
obpaleHnsa 3adaBuTeNa c 3aaBneHmem B OpraH:

onpeaenseT npegMeT obpaleHus;

yCTaHaB/MBAET IMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYUIA LA, NOAAIOLLENO AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOOBaHMAM, YyKa3aHHbIM B
MYHKTe 2.5 aAMWUHNCTPATUBHOTO pernamMmeHTa, NnpoBepKy COOTBETCTBMA
npeLCcTaBNeHHbIX  AOKYMEHTOB  YCTAHOB/IEHHbIM  TpeboBaHMAM (Hagnexallee
opopMneHne KOnuin LOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax MNOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX CMIOB M MHbIX HE OFrOBOPEHHbIX MCMNpPaB/EHUI);

3an0NHAeT  3/IeKTPOHHYK  (popmy  3afBfeHMs B aBTOMaTU3MPOBaHHOM
MH(OPMALMOHHON cucTeMe, MpeAHa3HAYEHHON [N OKa3aHWA TrOCYAapCTBEHHbLIX U
MYHULNNANBbHBIX YCAYT;

npu npeaocTaBieHUN LOKYMEHTOB, yKa3aHHbIX B MYHKTe 2.5
aAMWHUCTPATUBHOIO  pernameHTa Ha  OYyMaXHOM  HOCWUTene,  OCYLLeCTBAsAeT
CKaHupoBaHWe npeacTaBNeHHbIX JOKYMEHTOB;

pacrneyaTtbiBaeT 3aAB/IEHUE;

nepefaet 3adBUTENO0 Ha NPOBEPKY M NOANUCAHUE;

nocse NognucaHusa CKaHUpyeT NoAnNMcaHHOe 3asaB/ieHNe;

3arpy»aet B aBTOMaTU3NPOBAHHYIO NH(OPMALNOHHYIO CUCTEMY,
npefHasHayeHHY A1 0KasaHMA TOCY[apCTBEHHbIX W MYHUUUNANbHbIX YyCAyr
JOKYMEHTbI, NpeAcTaBfeHHble B 3NeKTPOHHOW (opme WAW 3NeKTPOHHble 06pasbl
OTCKAHUPOBAHHbIX AJOKYMEHTOB, ()OPMUPYET 3N1EKTPOHHOE [€eno;

BO3BpallaeT MOAMUCAHHOEe 3afB/eHNe W OPUTUHANbl BYMaXKHbIX [OKYMEHTOB
3a9BUTENIO;

BblfaeT 3aABUTENI0 PaCNUCKY B NpUemMe LOKYMEHTOB.

B cnydyae Hannumsa OCHOBaHWIn Ansi OTKasa B NpuMeme AOKYMEHTOB AO/KHOCTHOE
NNLO, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, YBeAOMANAET 3adABUTeNd 0 Haau4uu
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NpenaTcTBUIA ANA Npuema 3asB/ieHMS W BO3BpallaeT eMy AOKYMEHTbl C 0O0bSICHEHUEM
COAEepXXaHNs BbISB/EHHbIX OCHOBaHWUI A5 0TKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [O/MKHOCTHOE /L0, OTBETCTBEHHOE 3a MNpuUeM [OKYMEHTOB, Moc/e
MOCTYM/IEHNA 4OKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asaBMIEHNIO HOMepP B COOTBETCTBUM C HOMEHKNATYpol Aen u cTtaTyc
«[1poBepKa 4OKYMEHTOBY;

n3yyaet MOCTYNUBLUME 3/IEKTPOHHbIe fena, B TOM 4YUC/E TMPUSIOXKEHHbIE
3a8BUTENEM AOKYMEHTbI B 3/IEKTPOHHON (hOpMe 1 3NeKTPOHHbIe 06pa3bl JOKYMEHTOB;

npoBepseT KOMMAEKTHOCTb, YNTAEMOCTb 3/1IEKTPOHHbIX 06Pa30B LOKYMEHTOB;

npoBepsieT co6n0AeHNEe YCNOBUIA [AeWCTBUTENbHOCTWM 3N1E€KTPOHHOW MOANuUCH,
nocpeacTsoMm obpaweHns K EguHomy noptany (B cnydvae, ecniv 3afBUTENEM

npeacTaBneHbI 3/IeKTPOHHbIE LOKYMEHTHI, noAnuncaHHbIe YCUNEHHO
KBanMMULMPOBAHHOW 3/1IEKTPOHHOW NOAMUCHIO).
Mpwu Hann4nm OCHOBaHMUM, npefyCcMOTPEHHbIX NMYHKTOM 2.7.1

aAMWUHUCTPATUBHOIO perfiameHTa, MNOAroTaB/AMBaeT MNPOEKT pelweHUs 06 oTKase B
npueme JOKYMEHTOB, HEOOXOAUMBIX A5 MPELOCTaBNEHUA MYHULUNANIBHON YCNyru.

B cnyuyae, ecnn B pe3ynbTaTe MNPOBEPKU YCUNEHHONW KBanU(ULMPOBAHHOWN
3NEKTPOHHOM MNOAMWCU BbIABNEHO HECOOMOAEHNEe YCNOBUI ee [eACTBUTENbHOCTM,
MPOeKT pelleHns 06 OTKase [AO/DKEH COAepXaTb MNYHKTbl cTatbum 11 defepanbHOro
3aKoHa Ne 63-®3, KOTOpble NOCAYXWUNN OCHOBaHWEM ANA ero NPUHATUA.

lMpoekT peweHna 06 O0TKase B MNpPUEeMe [OKYMEHTOB, HeOOXOAUMbIX Afis
npeAoCTaBfieHNA MYHULMNaNbHOMW YCNYru, C yKasaHMeM MpUYMH OTKasa (B Ccnyuae,
ecim  OCHOBaHMA AN OTKasa B MpuemMe  [JOKYMEHTOB, HEO06XOAUMbIX  [ANS
NpefoCcTaBfeHNA MYHUUUNANbHOMW YCNYyru, CBA3aHbl C HapyleHWeM YCTaHOB/EHHbIX
TpeboBaHWN K TakKUM [OKYMeHTam, OCHOBaHUA [N OTKasa B MNpueMe [OKYMEHTOB
0O/DKHBI - cofepXaTb WH(pOpMaUUKD O HaWMMEHOBaHUM [OKYMeHTOB (MH(popmauuu,
CBefleHMIA), KOTopble He TMpeAcTaBfieHbl, CcofepXaT HefOCTOBepHble U (1)
MPOTUBOPEYMBbIE CBEAEHMUA, 0DOPM/IEHbI C HApYLIEHNEM YCTAHOBNEHHbIX TpeboBaHWIA),
HanpasnfeTca Ha cornacoBaHuWe B YCTaHOB/IEHHOM nNoOpsAAKe MNOCPeACTBOM CUCTEMBI
9NeKTPOHHOI0 AOKYMEHTO060pOTA.

CornacosaHne npoekta peweHua o6 oOTKase B nNpueme [OKYMEHTOB,
HeoO6XOANMBIX [ANA NpefocTaBNeHUs MYHULUNANbHOW YCNyru, OCYLLeCTBNAETCA B
nopsgke, NpefycMOTPEHHOM NYHKTOM 3.6.3 aAMWHUCTPATUBHOIO pernaMeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHWn [fns oOTKasa B MpuemMe [OKYMEHTOB,
NpeayCcMOTPEHHbIX MYHKTOM 2.7.1 aAMWHWCTPaTUBHOrO perfiameHTa, AO/DKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPMeM LOKYMEHTOB, B TeYeHWEe OA4HOro paboyero fHA CO AHA
MOCTYN/NEHUA 3asaB/IeHNS, HanpaBiseT 3aaBUTENI0, YKa3aHHbIM B 3asfBfieHUU CNocobom,
yBeOM/IEHWe O MOCTYN/NeHUN 3asfBleHUs, CofepiKallee BXOAALMA perncTpayMoHHbIR
HOMep 3asBfleHusA, [aTy Mnojy4vyeHUs 3asaBNEHWUA, NepeyvyeHb HaWMeHOBaHW (haiinos,
NpeAcTaBNeHHbIX K HEMY [LOKYMEHTOB, faTy MOMIyYeHWs pe3ysibTaTa MYyHULMMaNIbHOM
YCNyru.

3.3.3.4. WcnonHeHue npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO  perfameHTa, nNpv  HaIM4YMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTB/SAETCA B aBTOMATUYECKOM pPexunme C UCMNO/b30BaHNEM aBTOMATU3MPOBAHHOW
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MHOPMALUOHHOW CUCTEMbI, MpefHa3HAYeHHON AN O0Ka3aHWA [OoCYy[apCTBEHHbIX WU
MYHULUNANbHBIX YCNYT.

3.3.3.5. ALMUHUCTPATUBHbIE nNpoUefypbl, YyCTaHaBNMBaeMble MNYHKTOM 3.3..
aAMUHUCTPATUBHOIO perfiaMeHTa, BbINOMHAKTCA B TeYeHMe OLHOro paboyero AHA co
AHA MOCTYNNEHNA 3aAB/IEHNS Ha pacCMOTpPEeHMe.

Pe3ynbTataMu BbIMONHEHUS afMUHUCTPATUBHbLIX MPoLeayp ABAAOTCA: NPUHATLIA
Ha pacCMOTpPeHWe KOMMMEKT LOKYMEHTOB WAW MPOEKT pelleHMs 06 0TKase B Npueme
JOKYMEHTOB, HEOOXOAUMBIX 4151 NPeLOCTaBNeHUS MYHULUNANBHON YCNYyru,

3.4. HanpaBneHne MeXXBeLOMCTBEHHbIX 3aMpPOCOB B OpraHbl, yyacTByloLne B
npefoCcTaBfeHUM MYHULUNANbHOR YCyru

3.4.1. OcCHOBaHMeM Hayana BbIMONHEHUS afMWHUCTPATUBHOW Npoueaypbl
ABNIAETCA MNONYyYeHMe [O/DKHOCTHbIM NMUoM (pabOTHUKOM), YMO/NHOMOYEHHbIM Ha
BbINO/IHEHWE aAMWHWUCTPATUBHOW Mpouefypbl, OT LO/MKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOrO 3a NPUEM LOKYMEHTOB, MPUHATbLIX OT 3aABUTENSA LOKYMEHTOB,

JOMKHOCTHBIM ~— inuom  (pabOTHMKOM), OTBETCTBEHHbLIM 3a  BbIMOJ/IHEHUE
agMUHUCTPATUBHOW  Mpouedypbl, fABnNfeTcA  cekpeTapb Mcnonkoma  (ganee
JOMKHOCTHOE INL0, OTBETCTBEHHOE 3a HanpaB/ieHWe MeXBeLOMCTBEHHbIX 3arpocoB).

3.4.2. LONXKHOCTHOE NUL0, OTBETCTBEHHOE 3a HanpasB/ieHNe MeXBEeLOMCTBEHHbIX
3anpocoB, (opMupyeT U HanpasisieT B 3/1eKTPOHHON (opme NOCpPeacTBOM CUCTEMbI
MeXBeJOMCTBEHHOI0 3/1IEKTPOHHOI0 B3auMMOAeWCTBUA (MPU OTCYTCTBUM TEXHUYECKOM
BO3MOXHOCTM - WHbIMKM Ccrnoco6amun) 3anpocbl O MNpPefocTaBfieHUN [OKYMEHTOB U
CBefleHUN, NpefyCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiameHTa.

ALOMWHUCTpPaTMBHbIE NpOUeAypbl, YCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
BbINO/IHAOTCA B J€Hb NMPUHATUA 3asAB/IEHUS HA PacCMOTpPEHNUe.

PesynbTataMy  BbIMO/IHEHMA  aAMUHWUCTPATUBHbLIX  MpoOUeayp  ABMAAKTCA:
Hanpas/ieHHble B OpraHbl BfactTM u (MM) NOABELOMCTBEHHbIE OpraHam BfacTu
opraHusaumy 3anpochl.

3.4.3. CneunanncTtbl  MOCTABLWMWKOB  [aHHbIX Ha  OCHOBaHWM  3amnpocos,
NOCTYNUBLUMX 4epe3 CUCTEMY MeXBeAOMCTBEHHOIO 3/1IeKTPOHHOI0 B3aMMOAENCTBUS,
npefoCcTaBNAOT 3anpallvBaeMble [LOKYMEHTbl (MH(pOpMaLM) WX HanpaBasalT
yBeloM/ieHNs 06 OTCYTCTBUM AOKYMeHTa W (Mnn) MHpopmauumnm, HeobXoAMMBbIX ANs
npeaocTaB/ieHMa MyHMUUNanbLHON ycnyru (ganee - ysegomneHne 06 oTkase).

ALOMUHUCTpPaTMBHbIE MpoOUeaypbl, YCTaHaB/IMBAEMble HACTOAWMM MYHKTOM,
BbIMONIHAKTCA B TeyeHMe NATU [HERA CO [AHA NOCTYMJIEHUS MeXBeJOMCTBEHHOIO
3anpoca B opraH WM opraHusauuio, NpefocTaBnfAloliMe AOKYMEHT U UHMOpMaLUIo,
eC/I UHble CPOKM MOATOTOBKM W HanpaBieHWUs OTBeTa Ha MEeXBEAOMCTBEHHbIV 3anpoc
He YCTaHOB/IeHbl (hefepasbHbIMU 3aKOHaMW, MpPaBOBbIMW aKTamu [1paBUTENbCTBA
Poccuiickon ®epepaumn U NPUHATbLIMW B COOTBETCTBUM C (hefepasibHbIMWM 3aKOHAMU
HOPMAaTMBHbLIMUN MPaBOBbIMU akTaMy Pecny6nunku TatapcTaH.

PesynbTataMy  BbINO/HEHMA  aAMWHUCTPATMBHbLIX  NpoUeayp  ABNAKOTCA:
JOKYMEHTbI (CBefeHUs), HeobXxoAuMbIe AN NPefOoCTaBNeHUs MYHULMUNANbHOW YCayru,
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nnbo ysefomsieHne 06 OTKase, HanpasieHHble LO/HKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a Hanpas/ieHWe MeXBe4OMCTBEHHbIX 3anpoCcoB.

3.4.4. NOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a HanpaB/ieHWe MEeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpallvBaeMble Yepe3 CUCTEMY MeXBeJOMCTBEHHOIr0 3/IeKTPOHHOIO
B3aMMOLEWCTBUSA  [JOKYMEHTbl (CBefeHUs), HeobXoAWMble Ans8  nNpefoCTaBNeHUA
MYHULMNANbHON ycnyrn, nubo ysefomneHne 06 0TKase Mpu OTCYTCTBUM [OKYMeHTa U
(nnn) nHdopmaymu;

npu HanM4nm OCHOBaHMUM, npeayCcMOTPEHHbIX NMYHKTOM 2.7.1
afMWUHUCTPATUBHOIO perfiameHTa, MOAroTaBNMBaeT MPOEKT peleHns 06 O0TKase B
npueme LOKYMEHTOB, HEO6XOAUMBIX AN NPefoCTaBNeHNA MYHULUNANbHON YCNyrn.

lMpoekT peweHns 06 O0TKase B MNpPUeMe [OKYMEHTOB, He0OX0AUMbIX [ANS
NpefoCTaB/feHNA MYHMUMNANbHON YCNyru, C ykKasaHuWeM MpUUYMH OTKasa (B Ccnyudae,
ecniM OCHOBaHWA AN 0TKasa B MpUeMe [OKYMEHTOB, Heo6X0A4uMMbIX  ANf
npefoCTaBNeHUS MYHUUMNANbHON YCNyru, CBfi3aHbl C HapyLleHWeM YCTaHOBEHHbIX
Tpeb6oBaHUW K TakMM [OKYMeHTaM, OCHOBaHWA A/ O0TKa3a B MNpueMe [OKYMEHTOB
JO/MKHbI  cofepXaTb WHpoOpMaUM0 O HaMMEHOBaHUM [OKYMeHTOB (MH(popmauuu,
CBefleHWIn), KOTOpble He TNpeACTaB/eHbl, COAepXaT HefoCTOBepHble u (1)
NPOTUBOPEYMBbIE CBEAEHUSA, OPOPM/IEHbI C HapyLLIEeHNEM YCTAHOBEHHbIX Tpe6oBaHUi),
HanpasnfeTca Ha cornacoBaHue B YCTAHOBJ/IEHHOM MOPAAKE MOCPEeLCTBOM CUCTEMbI
9NEKTPOHHOr0 AOKYMeHTOOb6OpOTA.

CornacoBaHue npoekta peleHMs 06 OTKase B TMpPUeEMe [LOKYMEHTOB,
HeoO6XoANMBIX A8 NpPefoCcTaBNeHUs MYHUUUNANbHOW YCNYrn, OCYLEeCcTB/AETCA B
nopsaake, npegycMoTpeHHOM NYHKTOM 3.6.3 aAMUHUCTPATUBHOIO pernamMeHTa.

ALOMUHUCTpPaTMBHbIE MpoUefypbl, YCTaHaBAMBaeMble HACTOAWMUM MYHKTOM,
BbINO/IHAOTCA B ileHb NOMYYEHWNS CBEAEHUIA N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTaTtamyv  BbINOMHEHUA  agMWUHUCTPaATMBHLIX  NpoOUefyp  ABMAKOTCA:
NOKYMEHTbI (CBeAeHUs), HeobxoauMble ANA NPefoCTaB/IeHUA MYHULUNANbHON YCNyru,
MPOeKT pelweHnMa 06 OTKase B nNpuemMe [LOKYMEHTOB, Heo6XoguMmbIX  AnA
NpefoCTaB/leHNA MYHULUNANbHOR YCyru.

3.4.5. VcnonHeHne npouedyp, YyKasaHHbIX B nNyHKTax 3.4.2, 344
aAMWUHUCTPATUBHOIO  perfameHTa, nNpuv  HaIM4YUM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBNAETCSH B aBTOMATUYECKOM peXume C UCMOJIb30BaHWEM aBTOMATU3MPOBAHHOW
MH(OPMALMOHHON CUCTEMbI, MpefHAa3HAYEeHHON AN O0Ka3aHWA TOCY[apCTBEHHbIX U
MYHUUMNANMbHbLIX YCAyr, B TOM 4uC/le C MOMEHTa perucrtpayum 3adBneHUs B
COOTBETCTBUMN C MYHKTOM 2.13 afMUHUCTPATUBHOIO perfameHTa.

3.4.6. MakcumanbHblli CPOK BbIMOMHEHUA aLMUHUCTPaATUBHbLIX Mpoueayp,
YKa3aHHbIX B NYHKTe 3.4 agMWUHUCTPATUBHOIO perfiaMeHTa, COCTaB/feT NATb paboumx
AHeNn.

3.5. PaccmoTpeHue 4OKYMEHTOB KOMUCCUEN

3.5.1. OcHOBaHMeM Hayana BbIMNONHEHUS aAMWHUCTPATUBHOW  Mpoueaypsl
ABNAETCA MOCTYMNAeHWe OT AO/DKHOCTHOrO /uua, OTBETCTBEHHOro 3a HanpasieHue
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MEeXBEeLOMCTBEHHbIX  3arMpocoB, [AOKYMeHTOB (CBeAeHWin), HeobXoAWMBIX  [ANnA
npeAocTaBNeHNs MyHULMNANbHOW YCNYTW.

[JOMKHOCTHBIM NINLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE a4MUHUCTPATUBHOM
npouenypbl, fBnfeTcAa Ccekpetapb lWcnonkoma (ganee - [O/MKHOCTHOE  /uuo,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/ibTaTa NpefoCcTaBNeHUs MYHULUNANbHON yCayrn).

3.5.2. [o/mKHOCTHOE nNuUO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3yfbTaTta
npefocTaBfeHNA MYHULMUNANBbHON yCnyru:

paccMaTpuBaeT CHOPMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE06X0AMMbIX [A/14
npefoCTaB/feHUS MYHULUNANbHON yCnyru;

Npu BbIABNEHUW OCHOBAHWIA AN OTKasa B NPefoCcTaBNeHUM MYHULMNaNbHOWN
YCNyru, yKasaHHbIX B NyHKTe 2.8.2 aAMWUHUCTPATUBHOIO pernameHTa, NoArotaBnvMsaeT
3aK/oyeHne 06 OTKase B NPefOCTaB/NIEHUM MYHULMUMNANbHOW YCNYrn; KOMMJEKTyeT
LOKYMEHTbI ((hopmupyeT fena);

B CNy4Yae OTCYTCTBMSA OCHOBaHWIA 415 OTKasa B NpefocTaBleHUN MYyHULMNaNbHON
yCcnyru, npefycMOTPeHHbIX MYHKTOM 2.8.2 afMWHUCTPaTUBHOIO pernameHTa, Mo
nToram pacCMOTPEHMA  [OKYMEHTOB, Heobxo4uMbIX  Ans npeaocTaBneHns
MYHUUUNANBbHON YCNYrn, KOMMIEKTYeT JOKYMEHTbI ((popmupyeT gena);

HanpaBnseT CcPOPMMPOBAHHbIE YYeTHble [Jena CeMeidl Ha paccmMoTpeHue
00OLWECTBEHHOW XUNULLHOW KOMUCCUMN (fanee - KOMUCCUSR);

AQMUHUCTPaTUBHbIE nNpoLueaypbl, YCTaHaBAMBaeMble HACTOALWMM MNYHKTOM,
BbINONHAKOTCA B TeYEHUE O4HOr0 paboyero AHA.

Pesynbtatamu  BbIMO/IHEHUA  aAMWUHWUCTPATUBHbLIX  Mpoueayp  ABAAKOTCA:
HanpaBneHHble B KOMUCCUIO YUYeTHble [ena.

3.5.3. CeKkpeTapb KOMUCCUWN OCYLLECTB/IAET:

M3yyeHue NOCTYNUBLUIMNX LOKYMEHTOB;

HasHayeHue OHA 3acefaHna KOMUCCUU;

N3BeLeHne YNeHOB KOMUCCUWN O AHEe 3acefaHnsi KOMUCCUN.

AQMWUHUCTPATUBHbIE nNpoLeaypbl, YyCTaHaB/IMBaeMble HACTOALWMM MNYHKTOM,
BbINONHAKTCA B TEYEHUE OQHOr0 paboyero AHA.

Pe3synbtataMy  BbINO/MHEHUA  agMWHUCTPATUBHbLIX  Npouefyp  ABNAOTCA:
M3BeLLeHne YneHoB KOMUCCUN O JaTe 3acefaHus.

3.5.4. Komuccmsa Ha CBOeM 3aceflaHMM Ha CBOEM 3acefaHuuM paccmaTpuBaeT
YUYETHOEe [1e/10 U MPUHNMAET peLleHne o0 paspelleHnn obmMeHa nnm o6 oTkase.

PesynbTtaTtaMy BbIMOMIHEHUA aAMWUHUCTPATUBHbLIX MpoLUeayp ABNAKTCA: peLleHue
0 paspeLLeHUn obMeHa unu 06 oTKase.

3.5.5. CekpeTapb KOMUCCUM OPOPMIAET peLleHne KoMnuccnum B popme NpoTokona
(2 ak3emnnapa) v nepefaeTt Ha NOAMUCL YNeHaM KOMUCCUMN.

PesynbTataMn  BbIMNO/IHEHMA  aAMWHWUCTPATUBHbLIX  MNpoueayp  ABNAKOTCA:
nepegaHHoe Ha NOAMNUCH 3aK/MOYEHMeE.

3.5.6. YneHbl KOMUcCUMN NOANUCLIBAKOT NPOTOKO/ W HaNpaBNAKT CEKPETapHo.

AQMUHUCTpPATUBHbIE Npoueaypbl, ycTaHaBnMBaemble MNyHKTamn 3.5.4 - 3.5.6
HacToAlero PernaMeHTa, BbIMOMHAKTCA B Te4EHME OLHOr0 paboyero gHs.

Pe3ynbtataMn  BbINOMHEHUA  afMUHUCTPATUBHLIX  MpouUedyp  ABMAKOTCA:
3aKNYeHne, NOANNCAHHOE Y/leHaMU KOMUCCUN.
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3.5.7. CeKpeTapb KOMWCCUW HanpabnseT MNPOTOKON KOMWUCCUWU [ONXKHOCTHOMY
nnyy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3ynbTaTa NPefoCTaB/ieHUA MYHULUNANbHOM
YCNyTW.

AQMUHUCTPATUBHBLIE TMpoueaypbl, YCTaHaB/INBaeMble HAaCTOALWMM MNYHKTOM,
BbINONHAKTCA B TEYEHUE OAHOM0 paboyero AHA.

Pe3ynbTaT npouegypbl: MPOTOKON KOMWCCUW W Yy4YeTHOEe [eno, HanpasJ/ieHHble
KOMUCCUWN  OO/MKHOCTHOMY NuUy, OTBETCTBEHHOMY 3a TMOATFOTOBKY pe3ynbTaTa
npe4ocTaBfeHns MYHULUNAIbHON YCyTn.

3.5.8. icnonHeHne npouenyp, YKasaHHbIX B NYyHKTe 3.5.2 afMUHWUCTPATUBHOTIO
pernameHTta, nNpuv  HalU4YUM  TEXHUYECKOW BO3MOXHOCTM  OCYLLEeCTBAsSeTCA B
aBTOMaTUYEeCKOM peXxmMe C UCNONb30BaHMEM aBTOMaTU3MPOBAHHOW WMHMOPMALMOHHOWN
CUCTeMbl, NpefHa3HAYEeHHOW [NA O0Ka3aHWUA T[OCY[AapCTBEHHbIX W MYHULUMNANbHbIX
yCnyr.

MakcuMasibHbI CPOK BbIMOMIHEHUA afAMUHUCTPATUBHbLIX NPOLUEAYyp, YKa3aHHbIX B
NyHKTe 3.5. afAMUMHUCTPATUBHOIO pernameHTa, coctaBnseT 4 paboyumx gHA.

3.6. MoAroToBKa pesynbTaTa MyHULUNANbHOW YCNyru

3.6.1. OcHoOBaHMeM Hayafna BbIMNO/IHEHUA aAMWUHWUCTPATUBHON nNpoueaypbl
ABNSETCA NOCTYN/EHNE OT CeKpeTaps KOMUCCUM 3aKTHOUYEHNS KOMUCCUN,

[JOMKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 3a BbIMOIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, ABAdeTcs cekpeTapb Mcnonkoma (nanee - [OMKHOCTHOE /MUO,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTata NpefocTaBNeHNss MYHULMNANbHOW YCAyrn).

3.6.2. [JO/DKHOCTHOe /MU0, OTBETCTBEHHOe 3a MNOAr0TOBKY pe3ysbTaTa
npeAocTaBfeHNA MyHULMUNANbHOW YCNyru:

roTOBMT MPOEKT AOr0BOpa;

rOTOBUT MPOEKT pacnopsXXeHnsa o paspeweHMn obMeHa (ganee - pacnopsxkeHue).

B cnyyae npuHATUA KOMWUCCUE pelleHMs 06 OTKase B Bblgaye paspelleHus Ha
0OMeH roToBMT NPOEKT NucbMa 06 O0TKase B NpeAoCTaBfeHUUM MYHULUNANbHON YCayru
(nanee - nucbmo);

HanpaBnseT MOArOTOB/IEHHbIN NpPoeKT pesynbTaTta npeaocTaB/ieHNs
MYHUUMUNANbHOW YCAYrM Ha cornacoBaHWe B YCTaHOBEHHOM MOPsiAKe MOCPeACTBOM
CUCTEMbl 3/IEKTPOHHOT0 JOKYMEHT0060pOoTa.

AOMUHUCTPaTUBHbIE NpPOUEAYypbl, YyCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbINMOMIHAKOTCA B TeYeHMe OAHOro paboyero gHs.

PesynbTaTaMy BbINOMHEHUA agMWUHUCTPATUBHbLIX NpoLefyp ABNAOTCA: MPOEKTHI,
HanpaBfieHHble Ha NOAMNMUCh.

3.6.3. CornacoBaHue 1 nognucaHuWe TnNpoeKTa pe3ynbTata npegocTaBieHus
MYHULUNANbHON Yycnyru (ganee - TMPOeKTbl [JOKYMEHTOB) OCYLLECTB/IAETCA [/1aBOi
CeNnbCKOoro noceneHusa (ganee - Pykosoguntenb OpraHa).

MoAroToBNEHHbIE MPOEKTbI AOKYMEHTOB, MMEOLIME 3amMeyaHus, BO3BpallaroTCs
Ha [fOpaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTaTa MYHWULMNAIbHOM
ycnyru. Tlocne ycTpaHeHWs 3aMeyvyaHWil NPOeKTbl JOKYMEHTOB MOBTOPHO NepejalTcs
NSt cornacoBaHuMst U NognucaHus.
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PykoBoguTenb OpraHa npu pacCMOTPEHUU NPOEeKTOB AOKYMEHTOB MpoBepseT
cobnojeHne agMUHUCTPATUBHOIO pernameHTa [AO/MDKHOCTHbIMM nuuamy OpraHa B
4aCTW CPOKOB BbIMOMHEHUA afMUHUCTPATUBHbLIX Npoueayp, UX nocnefoBaTenbHOCTU U
MOSIHOTbI, HaNNYUS COrnacoBaHU YMNOMHOMOYEHHbLIX [O/MKHOCTHbIX nuy OpraHa B
CUCTeMe 3/1eKTPOHHOI0 JOKYMeHToO0bopoTa.

B cnyyae BbIABNEHWA  HapylWweHWW B 4aCTM  CPOKOB  BbIMOJIHEHUSA
aAMWHUCTPATUBHbLIX Npoueayp, WX NOCNeAO0BaTe/IbHOCTM W MNOMHOTLI PyKOBOAWUTENb
OpraHa MHNUUNPYET NpUBNEYEHNE K OTBETCTBEHHOCTWN NUL, AONYCTUBLLUUX HapyLUeHWU],
B COOTBETCTBUM C NYHKTOM 4.3 afMWUHNCTPATUBHOIO pPernameHTa.

AQMUHNCTPATUBHBLIE nNpoueaypbl, YCTaHaB/IMBaeMble HaCTOALWMM MNMYHKTOM,
BbINONHAKTCA B TeYEHUE O4HOr0 paboyero AHA.

PesynbTataMn  BbIMO/IHEHMA  aAMUHUCTPATUBHbLIX  Mpoueayp  ABNAKOTCA:
nognucaHHble [OroBOP W YTBEPXAEHHOE pacnopsKeHue wunu pewleHne 06 O0TKase,
HanpaBNeHHbIE Ha PerncTpalmio.

3.6.4. VicnonHeHne  npouedyp, YKasaHHbIX B NYHKTax 3.6.2,
aAMUHUCTPATMBHOIO  perfamMeHTa, MNpuM  HaAMyMuM  TEXHUYECKOW  BO3MOXHOCTWU
OCYLLEeCTB/SETCA B aBTOMaTUYeCKOM pexuMe C UCMNOMb30BAHNMEM aBTOMATU3NPOBAHHOW
MH(OPMALMOHHOW CUCTEMbI, MpefHa3HAYeHHON [N OKa3aHWA TOCYAapCTBEHHbIX W
MYHULUNANbHBIX YCNYT.

MakcuManbHbI CPOK BbINOIHEHUA a4MUHUCTPATUBHbLIX NPOLeAyp, YKa3aHHbIX B
NyHKTe 3.6. aAMUHNUCTPATMBHOIO perfiameHTa, CocTaBnseT ABa paboumnx fgHeMn.

3.7. Bblgaya (HanpaBfieHune) 3asBUTENIO0 pe3ynbTaTta MyHULMNaNAbHOW ycnyru

3.7.1. OcHoOBaHMeM Ha4yana BbINOJHEHUS aAMUHUCTPATUBHOW npoueaypsl
ABNAETCA MONyYeHWe [LO/DKHOCTHbIM  JIMLOM, OTBETCTBEHHbIM 3a BbIMOJ/IHEHMNE
aAMUHUCTPATUBHOW npoueaypbl, AOKYMeHTa, MNOATBepXAaloLWero mnpefocTaB/ieHne
MYHULNNANbHON yCnyru.

[JOMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHWE aAMUHUCTPATUBHOM
npouenypbl, fBNfeTcA Ccekpetapb Wcnonkoma (fanee - [O/MKHOCTHOE  NvUoO,
OTBETCTBEHHOE 3a Bblfady (Hanpas/ieHWe) LOKYMEHTOB).

3.7.2. [OMKHOCTHOe /NLO, OTBETCTBEHHOE 3a Bblgavyy (HanpasieHue)
LOKYMEHTOB:

obecrneymBaeT  perncrpayumid U BHECEHMe  CBefeHUN 0  pe3y/bTare
npefocTaBfeHNs MYHWUUMMaNbHOW YCAyrm B MNOACUCTEMY BeLEeHUS [OKYMeHTauuu
aBTOMaTU3NPOBAHHON WH(POPMALMOHHOW CUCTEMbI, MpeAHa3HAYEeHHON [ANA OKa3aHus
rocyflapCTBEHHbIX U MYHULUNANBHBIX YCAYT;

n3BellaeT 3aaBuTens (ero npeacTaBuTens) cNocobom, yKasaHHbIM B 3aAB/IEHUM, O
pesynbTate MpefoCTaBfeHUA MYHWULMUNANbHOW YCAYrh U O BO3MOXHOCTU MNOJyYEHUA
pesynbTara NpesocTaBNeHUs MyHULUNanbHon ycnyru B OpraHe nam 8 ML,

VcnonHeHue npoueayp NpM  HaAM4UM  TeXHWUYecKomn BO3MOXHOCTHU
OCYLLECTB/ISAETCA B aBTOMATUYECKOM peXuMe C UCMNO/b30BaHMEM aBTOMATU3MPOBAHHOW
MH(OPMALMOHHOW CUCTEMbI, MNpefHa3HaYeHHOW AN O0Ka3aHWs roCyLapCTBEHHbIX U
MYHULMUNANbHbBIX YCNYT.

3.6.3
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AQMUHUCTPATUBHbLIE nNpoueaypbl, YCTaHaB/IMBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B Te4yeHWe OfHOro paboyero AHA CO [AHA NOANMCAHMA [OKYMEHTa,
ABnawLLeroca pe3ynbTaToMm npefocTaBneHUS MYHMULMUNANbHOM ycnyru,
YNO/THOMOYEHHbIM AO/HKHOCTHLIM nuuom OpraHa .

Pe3ynbtatamMu  BbINONIHEHUA  aAMWHUCTPATUBHbLIX  MNpoUeayp  ABNAKTCA:
pasmelleHMe CBeleHW 0 pe3ynbTaTe MNpefoCTaBNeHWs MYHULUUNANbHON Yycnyru B
MHPOPMALMOHHBLIX CUCTEMAX, W3BeLWeHUe 3aaBuTtensa (ero npeacraBsutensd) o
pesynbTate NpegocTaBAeHUs MyHULMNANbHOW YCAyru n cnocobax ero noayvyeHus.

3.7.3. MopAagok  Bblgaun  (HanpaBneHwusd)  pesynbTaTa  NpefocTaB/ieHUS
MYHULMUNANbHOW YCNYTW:

3.7.3.1. Mpun obpawieHnn 3asaBUTENS 3a Pe3ynbTaTOM MYHULMNANbHON yCnyrn B
M®Ll, paboTHUK M®L, BbigaeT 3aaBUTEN0 pe3ynbTaT MYHULUMNANbHOW YyCNyrn B
(hopme 3K3eMnjspa 3/eKTPOHHOr0 [OKYMeHTa Ha OyMaxHOM Hocutene. Tlo
TpeboBaHMIO 3adABUTENS BMECTe C 9K3EeMMAPOM 3/IEKTPOHHOrNO0 [OKYMEHTa Ha
OYMaXHOM HOCUTefle eMy MpefoCTaB/AETCA 3K3EMMNAAP 3NEKTPOHHOIO AOKYMEHTa
MyTeM €ro 3anumcyu Ha CbeMHbIN HOCUTENb WHOPMaUUM UKW HanpaBneHUs 3K3emMnasapa
3NEKTPOHHOI0 [OKYMEHTa Mo 3/IeKTPOHHON nouyTe B afgpec 3aaButens. Mpu 3anucu Ha
CbEMHbIA HOCUTENb WHGOPMauMM WA  HanpaB/lieHUM 3K3eMnaspa 3/1EKTPOHHOIO
[OKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAp 3/IeKTPOHHOro LOKYMeHTa Ha
OYMa)XHOM HOCUTeNle, MO 3NEKTPOHHOW no4YTe WAEHTMYHOCTb TaKOro 3K3emnaspa
39NEeKTPOHHOr0 AOKYMeHTa 3K3eMMsapy 3/eKTPOHHOro [OKYMeHTa Ha 6yMaXHOM
HOCUTeNe 3aBepseTCAa YNOMHOMOYEHHbIM COTPYLHUKOM C MCMNONb30BaHMEM YCUIEHHOMN
KBanu(uUuUMpOBaHHON 3/IEKTPOHHOW NOANMUCHU.

ALMUHUCTPATUBHBLIE MNpoueaypbl, YCTaHaB/MBAEMble HAaCTOALWMM MNYHKTOM,
BbIMOMIHAKOTCA B MOpPsAAKe O4YepefHOCTU, B [feHb NpubbITUA 3aABUTENd B CPOKM,
yCTaHOB/IEHHble pernameHToM pa6oTel M®LL.

Pe3ynbTaTaMn BbIMO/IHEHMA agMUHUCTPATUBHBLIX NpoLeayp ABNANOTCA: uKcayns
(hakTa Bblgayn pesynbTaTa MNpPeAoCTaB/leHMA MyHuUUMNanbHOn ycnyrn B AVC MOL,
pe3ynbTaT NpeAocTaBfeHns MYHULUNANbHOW YCNYTW, BblfaHHbIA 3adBUTENIO.

3.7.3.2. Mpun obpauweHnn 3asBUTeNs 3a pe3ybTaTOM MYHULUNANbHOW YCayru
yepe3s Pecnyb6nnkaHCKMin nopTan 3adABUTEN0 B /IMYHbLIA KabUHET aBTOMaTUYECKW
HanpaBnseTca  9NEKTPOHHbIA  06pa3  [JOKYMeHTa, ABNSAKOLWErocsd  pesy/nbTaToMm

npepocTas/ieHna MYHULMNANbHOW ycnyru, noAnuncaHHbI YCWUIEHHO
KBanMULUUPOBaHHOW 3NEKTPOHHOMW NOANUCLID YMOMHOMOYEHHOT0 AO/MKHOCTHOrO Nnua
OpraHa .

ALOMWHUCTpPaTMBHbIE MpoUeaypbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAOTCA B [eHb MNOANMWCAHWA [LOKYMEHTa, MOATBepXJaroLwero npefocTaBeHue
(oTKa3 B NpefoCTaBAeHUN) MYHULUNANBHOW YCAYrh, YNONTHOMOYEHHbIM LOMXHOCTHbLIM
nnuyom OpraHa.

PesynbTatamum  BbIMOSIHEHUS  aAMWHWUCTPATUBHbLIX  NPOUEAYyp  ABMAAKOTCA:
HanpasneHne (NpefocTaB/fieHWe) C WUCNoMAb3oBaHMeM Pecny6/MKaHCKOro nmnopTana
3a9BUTENI0 JOKYMEHTa, MOATBEpPXAaloLWero npefocTaBfieHne MYyHULMUNANbHOW YCNyru
(B TOM 4mucne 0TKa3 B NpeAoCcTaBeHUN MYHUUUNANBHON YCNyrn).
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3.7.3.3. Mpu obpalieHnn 3asaBUTENS 3a Pe3y/bTaTOM MYHULUNANbHOW YCNYrn
OpraH, [O/MKHOCTHOE NMUO, OTBETCTBEHHOE 3a Bblgauyy (HampaBneHue) AOKYMEHTOB,
BblfaeT 3aaBUTENO pe3ynbTaT MYHULWUNAnbHON ycnyru. Mo Tpeb6oBaHWIO 3asaBUTENS
BMECTe C 9K3eMMAPOM 3/1eKTPOHHOTro0 [OKYMeHTa Ha OyMaXHOM HOCuUTene emy
NpefoCTaBNAETCA IK3eMMAP 3/IEKTPOHHOIO OKYMEHTA NYTEM ero 3anucy Ha ChbeMHbIN
HOCUTE/Nlb MH(pOPMALUM WA HANpaBleHWs 3K3eMnaspa 3/IeKTPOHHOTo [LOKYMEHTa no
3/1eKTPOHHOI no4Te B afpec 3asBUTENS.

ALOMWHUCTpPaTMBHbIE MpOUEeAYpbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
OCYLIeCTBNAKOTCA B MOpPALKe 0YepefHOCTW, B [eHb nNpubbITUA 3adaBUTENs B
COOTBETCTBUK C [paBuiamm BHYTPEHHEro TpyAoBOro pacnopssaka OpraHa.

Pe3ynbTaToOM BbIMOSIHEHUA AAMUHUCTPATUBHBLIX MPOUEfYp ABAAKOTCA: (UKcaums
(hakTa  Bbl4auynm  pesynbTata  NPefOCTAB/NIEHUA  MYHULWUNANbHOW  ycnyrm B
aBTOMaTU3NPOBaHHOW WH(pOPMaLNOHHOW CcUCTeMe, MNpefHasHayeHHOM A8 OKa3aHuAa
rocyfapCTBeHHbIX U MYHULMUNANbHbLIX YCAYT.

3.8. NcnpaBneHne TeEXHUYECKNX OWNOOK

3.8.1. B cny4yae 06Hapy)XeHMUA TEXHNUYECKOW OWMOKM B JOKYMEHTE, SIBNSIOLLIEMCS
pe3ynbTaToM MYHWULMNANbHOW YyCNyrun, 3asBuTenb Hanpaenset B Oprax:

3afBneHMe 06 ucnpaBfeHUM TEXHUYECKON owmnbkn (npunoxeHme Ne 4 K
HacToAleMY aAMUHUCTPATUBHOMY perfiameHTy);

NOKYMEHT, BbIAaHHbIN 3afABUTEN0 KaK pe3ynbTaT MYHUUMNANbHOW yCnyru, B
KOTOPOM COAEPXMUTCH TeXHUYecKas oWwnbKa;

AOKYMEHTbI, MMEILNE PUANYECKYIO CWUY, CBUAETENbCTBYHOLUME O HANMyuUM
TEXHMYECKOIN OWMNOKMN.

3asBneHne 06 ucnpabneHUU TEXHUYECKON OWKOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, ABNSAIOLWEMCS pe3yNbTaTOM MyHULMNANbHOW YCNYrn, nojaetcs 3asaBuTeNeM
(ynonHOMOYeHHbIM nNpeAcTaBUTeNIeM) MOYTOBbIM OTnpassieHMeM (B TOM u4wucne c
MCNONb30BaHMEM 3/IEKTPOHHOW nouThl), NM60 4epe3 Pecnyb6banMKaHCKUIA nopTan wau
ML,

3.8.2. lOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a NMPUYeM AOKYMEHTOB, OCYLLECTBAAET
npvem 3asBfieHMA 006 McrpaBNeHUN TeXHUYECKOW OWNOKN, PerncTpupyet 3asBfeHune ¢
MPUNOXEHHbIMW LOKYMeHTaMW W nepegaeTr UX AOMKHOCTHOMY NuULy, OTBETCTBEHHOMY
3a 06paboTKy LOKYMEHTOB.

ALMUHUCTPaTMBHbIE MNpoOUEeAypbl, YyCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMO/THAKOTCA B TeYEHME 04HOro paboyero gHA ¢ gatbl permcrpaynmn 3asaBneHus.

Pe3ynbTaTaMn BbINONHEHUA aAMUHUCTPATUBHbLIX NpoLeAyp ABAAKTCHA: NPUHATOE
M 3aperncTpupoBaHHOe 3asiBfieHWe, HamnpaBfieHHOE Ha PacCMOTPEeHUEe AO/MKHOCTHOMY
Nnuy, OTBETCTBEHHOMY 3a 06pabOoTKY AOKYMEHTOB.

3.8.3.  JloO/HKHOCTHOE /L0, OTBETCTBEHHOE 3a 060paboTKy [OKYMEHTOB,
paccmMaTpuBaeT [OKYMEHTbl W B LUENAX BHECEHWS WUCNpaBfeHWA B [OKYMEHT,
ABNAKOLWMIACA pe3ynbTaTOM NpeAocTaBleHUs MYHULUNANbHOW YCNAYru, OCyLLecTBAAeT
npoueaypbl, MNpeaycMOTpPeHHble MNYHKTOM 3.5 agMWHWUCTPATMBHOrO pernameHTa, MU
BblaeT WCMpaBNeHHbIA [LOKYMEHT 3asaBuTento (Yno/HOMOYEHHOMY MpeAcTaBuUTENIO)
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IMYHO NOA POCNUCL C WM3bATMEM Yy 3asBUTens (YNONHOMOYEHHOrO MpPeACTaBUTENS)
OpuUrnuHana JOKyMeHTa, B KOTOPOM COAEPXMTCA TEXHMYEecKass owunbKa, Uan HanpaenseT
B afgpec 3asBMTeNA MOYTOBbIM OTMNpaBieHWemM (MOCPEACTBOM 3MEKTPOHHOM MOYTbI)
MUCbMO O BO3MOXHOCTM MONYYEHUS AOKYMeHTa npu npegocTtaBneHun B OpraH
OpurnuHana AOKYMeHTa, B KOTOPOM COAEPXMTCA TeXHMYEcKas oLmnbKa.

AQMWHNCTPAaTUBHbIE NpoUeAypbl, YCTaHaBAMBAaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TeyeHWe [ABYX paboumx AHel nocne 06HapyXeHWUs TeXHUYeCKOol
OWWBKN WA NONy4YeHUs OT N6Oro 3aMHTEPEeCOBAHHOTO /Nuua 3aiB/EHUA O
AONYLEHHON OWKnbKe.

PesynbTaTamMy  BbIMONHEHUS  afMWHUCTPATUBHbIX  Npouesyp  SBNASAIOTCA:
BblfaHHbIV (HanpaBNeHHbIA) 3aBUTENH0 LOKYMEHT.

4. MopaaoK 1 GopMbl KOHTPONA 3a NPeAoCTaBfeHNEM MYHULMMNANbHOA
ycnyru

4.1. TTopsAAOK OCYLLECTBNEHMNA TEKYLLEr0 KOHTPONA 3a COBMIOAEHUEM N UCMONIHEHNEM
OTBETCTBEHHbIMU AO/MKHOCTHLIMWU NNULAMU MONOXEHUA afMUHUCTPATUBHOIO
pernameHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNMBalOWMX TpeboBaHUA K
NpeaoCTaBNEHUID MYHULMMNANbHON YCNYTK, a TaKXe MPUHATUEM UMUK pPeLLeHWniA

KOHTpONb 3a MOMHOTOW M KayecTBOM MPeAoCTaBNeHUS MYHULUNANbHOW yCnyru
BKNIOYAeT B Cebsl BbIBNEHWE M YCTpaHeHMe HapylueHWid npae 3asBUTENei, npoBeaeHUe
NPoBepOK COGMOAEHMS  npouedyp NpeAoCTaBfeHWs  MYHUUUNANbHOW  ycnyru,
MNOArOTOBKY peLleHnii Ha aeiicTBus (6e3neicTBMe) AOMKHOCTHBIX UL, OpraHa MeCTHOro
camoynpaBneHus.

dopmMaMy  KOHTpPONs 3a COGMOAEHUEM  WUCMONMHEHUS  afiMUHUCTPATUBHbIX
npoueayp SBNSOTCS:

1) npoBepka W corfacoBaHMe TMPOEKTOB [JOKYMEHTOB MO MNpefoCTaBneHUIo
MYHULUNANbHOI YCNYTu;

2) NPOBOANMBIE B YCTaHOBNEHHOM nopsiake MNPOBEPKY BefeHUs
[enonpou3BoACTBa;

3) npoBefieHNe B YCTAaHOBNEHHOM MOPSiIKe KOHTPO/bHbIX NPOBEPOK CO6MOAEHMS
npoueayp npeaocTaBNeHNs MYHULUNANbLHOR YCNyrn,

B uensax TekyWero KOHTPOAS UCMONb3YKTCS CBeAEHMs, MMetouimecs B
3NIEKTPOHHOI 6ase [aHHbIX, CNY)e6GHas KOPPecrnoHAeHUWUs, ycTHas U NKUCbMeHHas
MHDOPMALNA AONKHOCTHBLIX NUL, OCYLLECTBASIOWMX BbINOAHEHUE aAMUHUCTPATUBHbIX
npoueayp, XXypHanbl yyeTa COOTBETCTBYIOLMX AOKYMEHTOB U ApYrue CBeAeHNS.

[ns ocyulecTBNeHUs KOHTPONS 3a COBepLIeHWeM [elicTBWIA Npyu NpeaocTaBAeHNN
MYHULMNANbHOW YCNYyrn U NPUHATAWM PeLleHUin PYKOBOAMTEN0 opraHa MeCTHOro
camoynpaBfieHUs  NpefACTaBASOTCS  CMApPaBKM O  pe3ynbTaTax  MNpeaocTaBieHUs
MYHULUNANbLHOI yCcnyru.

O Cyyasix M NpuUYnHaxX HapyLleHWs CPOKOB, MNOCNefoBaTeNlbHOCTM U COAEPXKaHMs
afiMUHUCTPATMBHbLIX Npoueayp AOMKHOCTHbIE NULA HeMeANeHHO WH(POPMUPYIOT
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PYKOBOAMTENS OpraHa, MNpefoCTaBAAOLIEr0 MYHUUMUMNANbHYH YCAyry, a TaKxke
npeanpUHNUMAaKOT CPOUHbIE MePbl MO YCTPAHEHWIO HApYLLUEHWA.

TeKywmnin  KOHTpPONb 3a COGMHOAEHMEM  MOCNeAO0BaTENbHOCTM  [eliCTBUIA,
onpefeneHHbIX afiMUHNCTPATUBHbLIMU npoueaypamu no npeaocTaBNEHMNIO
MYHWUUMNANbHOW YCNYyrK, OCYLLECTBNSETCA 3amMecTUTENeM PYKOBOAMTENS oOpraHa
MECTHOr0  caMOyrnpaB/eHWsi, OTBETCTBEHHbIM 3a OpraHusayuMto  paboTbl  NO
NpeaocTaBNEHNIO MYHULMUNANbHOW YCNYruM, HayaibHUKOM OTAena, OCYLLecTBASIOWErO
opraHu3auunto paboTbl N0 NpPeAoCTaBNEHUID MyHULUNANbHOW YCNyrn.

MepeyeHb  AOMKHOCTHbIX MWL,  OCYLLeCTBAAWWMNX  TeKYUWMUA  KOHTPOSb,
yCTaHaBNMBAETCA TMOMOXEHUAMM O CTPYKTYPHbIX MOApa3feneHnsx opraHa MeCTHOro
camoynpaB/ieHUs U JO/MKHOCTHbIMW pernaMeHTaMm.

4.2. MopsAfoK v NEPUOANYHOCTb OCYLLECTBIEHMA MNAHOBbLIX U BHEMIAHOBbLIX NMPOBEPOK
MNOMHOTLI W KauecTBa NpefoCTaBNeHUs MYHULMNANLHONR YCAYru, B TOM Yucie NopsaoK
1 (hOPMbl KOHTPO/IA 33 MOMIHOTON M KaYeCTBOM MpPefoCTaBNeHNss MyHULUNaNbHOM
ycnyru

4.2.1. KOHTpO/b 3a MOMIHOTOM M Ka4eCTBOM MpPeAaoCTaBNeHNss MYHULMMIaNbHON
YCNyrn oCyLLecTBnfeTca B popMmax:

1) npoBefeHNs NPOBEPOK;

2) paccmoTpeHuns xanob 3aaBuTeneil Ha gelicTeua (besgeincteme) OpraHa, a
TakXXe UX LO/MKHOCTHbLIX UL, MYHULUNANbHbLIX CNyXalux.

4.2.2. B uendx OCYLeCTBAeHNA KOHTPONA 3a MOAHOTOM W  KayecTBOM
npeAocTaBfeHUs MYHWULMMaNbHOMW YCAyrn npoBOASTCA MNNaHOBble W BHEMaHOBbIE
nposepku. TMopAgoK ¥ NepuUOAUYHOCTb  OCYLLUECTB/IEHUA MNNaHOBbLIX MPOBEPOK
yCTaHaB/MBaeTca nnaHom pabotel OpraHa. [Mpy NpoBepKe MOryT paccMaTpuBaTbCs BCe
BOMPOCHI, CBA3aHHble C MNPefOCTaB/IEHNEM MYHUUMNANbHON YyCcnyrn (KOMMIEKCHbIe
NPOBepKuW), UM OTAENbHbIA BOMPOC, CBA3AHHbLIA C NpefoCcTaB/eHNEM MYHULMMNANbHOM
ycnyrn (Tematuyeckue nposepku). TlpoBepka TakXe MOXEeT TMpoBOAMTHLCA MO
KOHKPETHOI Xanobe 3aaBuUTenNs.

4.2.3. BHennaHoBble NPOBEPKM MNPOBOAATCSH B CBA3W C MPOBEPKON YyCTpaHeHuUs
paHee BbIABNEHHbIX HapyLWeHU afMUHUCTPATUBHOIO pernameHTa, a TakXe B Cllyyae
noflyyeHns >anob 3asBuTenein Ha pfeicteus (6esgeinctene) OpraHa, a TakKxke WUX
LO/KHOCTHBIX NUL, MYHULUNANbHbLIX CAYXaluxX.

4.2.4. Pe3ynbTaTbl NPOBEPKM O(POPMAAKOTCA B BUAE aKTa MPOBEPKMU, B KOTOPOM
YyKa3blBalOTCA BbIABMIEHHbIE HELOCTATKN U NPeAnoXXeHUs No UX YCTPaHeHUIo.

4.3. OTBETCTBEHHOCTb JO/MKHOCTHbIX UL, OpraHa, NpefoCTaBASIOLLETO
MYHUUMNANbHYI YCNYry, 3a peweHus u geiicteus (6e3aeiicTeme), NpMHMMaeMble
(ocyLecTBNSIEMble) VMU B X04e NPeaoCcTaBNeHUss MyHULMNANbHOW ycnyru

Mo pe3ynbTaTaM NPOBEAEHHbIX MPOBEPOK B C/yyae BbISIBAEHWUS HapPYLIEHWIA npas
3afBUTENE BWHOBHbIE NMLA MNPUBAEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHofaTenbCcTBOM Poccuiickoin depepauum.
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PykoBoAWTeNb OpraHa MeCTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTpPeHMe 3asB/IEHUA.

PykoBoanTenb (3aMecTUTENb PYKOBOAWUTENA) CTPYKTYPHOro noppasfieneHus
opraHa MeCTHOro camoyrnpaBieHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(nnn) HeHagnexauwiee BbIMOJIHEHME aAMUHUCTPATUBHbLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO periiameHTa.

[JOMKHOCTHbIE NIMLA W WHble MYHWULMNaNbHble ClyXawue 3a peleHUs wu
penctens (6esgenicTeme), NpuHUMaemble (OCYLLECTBASAEMblE) B XOfe NpefocTaBieHuns
MYHULUNANbHOW yCcnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOaTeNbCTBOM MOPAAKE.

4.4. TIonoXeHns, xapakTepuaytoline TpeboBaHNs K NOPAAKY M (hOpMaM KOHTPONS 3a
npeaocTaBNeHNUEM MYHULMNANbHOW YCAYrW, B TOM YMC/e CO CTOPOHbI FpaxkaaH, Mx
06beMHEHWNIA N OpraHn3aLmnii

KOHTponb 3a nNpefoCTaB/ieHNEM MYHWULMMANbHOW YCYrM CO CTOPOHbLI FpaxiaH,
MX O0ObEeAWHEHWI W OpraHu3auunin, OocCyLlecTBASEeTCA MNOCPEACTBOM  OTKPbLITOCTU
feATenbHoOCTH opraHa  MeCTHOro  camoynpasieHus npu npegocTaBneHUm
MYHULMNANbHON  yCNyrn, MNONYyYeHWs  MOMHOW, aKTyaJlbHOW W [OCTOBEPHOM
MH(OpMauMmM o0 nopsake MNpefoCTaBAeHUS MYHULMNANbHOW YCAYrM U BO3MOXHOCTU
pocynebHOro paccmoTpeHus obpaweHnin  (kano6) B npouecce nNpeaocTaB/ieHMs
MYHMUUUNANBHON YCNyrun.

5. locyaebHbI (BHecyaebHbIN) NOPAAOK 06)KasnoBaHUA PeLleHnii 1 AeiicTBUIA
(6e3pencTBUA) opraHa, NpeaoCcTaBAAOLWEr0 MyHUUMUNANIbHYO YCNYTY,
MHOTO)YHKLMOHAaNIbHOT O LleHTpa npeAocTaB/ieHNS ToCcyLapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHuM3aynin, ykasaHHblX B 4acTtu 1.1 ctaTbun 16
depepanbHoOro sakoHa Ne210-d 3, a TakKXXe UX LO/IHKHOCTHbIX NnL,
MYHULMNaAbHbIX cayXauwmux, paboTHNKOB

5.1. 3asBUTENN MMEKT MpaBo Ha 06>XkanoBaHwe B AocyAe6HOM MopsALKe pelleHuni
W pencTBuii  (6esfenicTBMA) opraHa, NPefOCTAB/IAKOWEro MYHULUNANbHYHO YCAyry,
JO/MKHOCTHOrO  inua  opraHa, NpejocTaBAOWEro  MYHULWUNANbHYK  YCAyry,
MYHWULMUNAIbHOTO cnyxatyero, PYKOBOLUTENS opraHa, NnpefoCTaBASAOLLLErO
MYHUUMUNANbHYO ycnyry, MHOTOPYHKLNOHANbHOTO LeHTpa, paboTHMKa
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3anuin, npegycMoTpeHHbIX YacTblo 11 cTatbu
16 ®epepanbHOro 3akoHa Ne 210-®3, a Takxe nx paboOTHMKOB.

3asBUTENb MOXET 06paTUTLCA C XXanobol, B TOM Yuc/ie B CNeAYHOLWMX CnyYanx:

1) HapylweHne cpoka permcTtpauum 3anpoca O NpPefocTaBAeHUN MYHULUNANIbHOWR
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 151 ®depepanbHoro 3akoHa Ne 210-d3;

2) HapylleHMe cpoka npefocTaB/eHUs MYHULUNANbHOW ycnyru. B yKa3aHHOM
cnyyae gocypebHoe (BHecyaebHoe) obXanoBaHWe 3asABUTENIEM PELUEHUA W AEeNCTBUIA
(6e3neicTBUA) MHOTOMPYHKLUNOHANLHOTO LEHTpa, paboTHUKA MHOTro()yHKLMOHANbHOIO
LleHTpa BO3MOXHO B C/ny4yae, €C/NM HAa MHOTOPYHKLMOHANbHbIN LEHTP, PEeLeHus u
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penvctema  (6e3feiicTBME)  KOTOPOro  obGXanykTcsd, BO3N0XKEHa  (QyHKUMs  no
npefoCTaBNeHUIO COOTBETCTBYHOLWNUX MYHUUUNANbHbLIX YCAyr B MO/HOM 06beme B
nopaake, onpefeneHHoM yacteto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3a9BUTENA LOKYMEHTOB UNN UHGpOpMaLUn nmbo oCyLLecTBNEHNS
JeWCTBUI, nNpefAcTaBfieHWe WAM  OCYLeCTB/IEHWE KOTOPbIX He MpefyCMOTPEHO
HOPMAaTMBHbIMW  MNpPaBOBbIMW  akTamn Poccuilickoin depepaunum, HOPMATUBHbLIMU
npaBoBbIMW aKTaMu Pecnybnuky TaTapCTaH, MYHUUMUNANbHLIMW NPaBOBbLIMU aKTaMU
ANa NpefocTaBNeHUs MYHULUNANbHOW YCNYTU;

4) 0TKas B MNpueMe [OKYMEHTOB, MNpefOCTaB/eHNe KOTOpPbIX MpeayCcMOTPEHO
HOpPMaTMBHbIMW  MpaBOBbIMW akTamn Poccuitickoin  degepaunum, HOPMaTUBHbIMU
npaBoBbIMM aKTamu Pecnybnukm TaTapcTaH, MYHUUMMANbHLIMW MNPaBOBbLIMU aKTaMU
NS NpefoCTaBNeHNA MYHULUNANbLHOR yCnyru, y 3asaBuTens;

5) oTKa3 B NpeAOCTaBMIEHUN MYHUUUNANbHON YCNYrK, eCN1M OCHOBaHUA 0TKasa He
npefycMoOTpeHbl (efepanbHbIMM 3aKOHAMU W MPUHATHIMWA B COOTBETCTBUM C HUMWU
WHLIMW HOPMATMBHLIMW NpPaBOBbIMWM akTaMu Poccuiickoin Pepepayun, 3akoHamMn u
NHbIMU HOPMAaTMBHbIMM npaBoBbIMYU aKTamu Pecny6numku TaTtapcTaH,
MYHULUNANMbHBIMW  NPaBOBbIMW  akTamMn. B ykaszaHHOM cnydae pocyfpebHoe
(BHecynebHoe) oO)anoBaHWe 3afABUTENEM peleHuidi un paencteuii  (6e3aericTeuns)
MHOTOPYHKLWOHANbHOTO  LEeHTpa, paboTHMKA MHOrFOYHKUMOHANbLHOro  LeHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTO(MYHKLUMOHANbHbLIA LEHTP, pelleHns n AencTeus
(6e3pmelicTBME) KOTOPOro 06XanykTcsd, BO3M0XeHa (YHKUMS N0 NpefocTaBleHUIO
COOTBETCTBYHOUWMX MyHULUNANbHbIX YCAyr B TMOAHOM 06beMe B MOPAAKE,
onpepeneHHoM 4yactbio 1.3 cTaTbu 16 ®defepanbHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aABUTeNA MpPU MPefOCTaBNIEHUN MYHULMUNANbHOW YyCnyru
nnatbl, He TMPeLiyCMOTPEHHOW HOPMaTUBHbLIMW MNPaBOBbIMKM akTamu POCCUIACKOWA
depepayun,  HOPMATUBHLIMW  MPaBOBbIMW  akTamu  Pecny6nukun  TaTapcTaH,
MYHULUNANbHbIMUW MPaBOBbIMU aKTaMW;

7) OTKa3 opraHa, nMpefoCcTaBNAKOWEro MYHULUNANbHYK YCNYry, LO/HKHOCTHOrO
nMua opraHa, NpefocTaBfAOWero MyHULUNAaNbHY YCIyry, MHOrOYHKLWOHANbHOIO
LleHTpa, paboTHMKA MHOTO(YHKLMOHANbHOIO LEeHTpa, OpraHu3aumnii, npegyCcMoTpeHHbIX
yacTtbto 11 cTatbum 16 degepanbHoro 3akoHa Ne 210-d3, mam mx paboTHUKOB B
ncnpaBneHNUN A[OMNYLEHHbIX MMW OMeyatok U OWWO0K B BblJaHHbIX B pe3yfbTarte
NpefoCTaBfieHUA  MYHWUUMNANbHOW  yCAyrm  AOKYMeHTax  nMbo  HapyuweHue
YCTaHOBJIEHHOr0 CpoKa TakKuX wucnpaeneHuid. B yka3aHHOM cny4vae pfocypebHoe
(BHecyne6Hoe) ob6XanoBaHWe 3afABUTENEM peweHuin un penicteuii  (6e3genicTens)
MHOTO(DYHKLUWOHA/IbHOTO  LeHTpa, paboTHMKA MHOrFO()YHKLUMOHANbHOI0  LieHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOFOMYHKLUMOHANbHbIA LEHTP, pPeleHns u AencTeus
(6e3nelnicTBME) KOTOPOro 06XanykTca, BO3N0XKEHa (YHKUMS N0 NpefocTaBNeHUIO
COOTBETCTBYIOUWMX MYyHULUMNANbHbIX YCAYyr B MNOMHOM O00beMe B MOpALKe,
onpegeneHHom yactbto 1.3 ctatbn 16 PefepanbHOro 3akoHa Ne 210-93;

8) HapylweHue cpoka uWAM NoOpsAfKa Bbl4ayuM [LOKYMEHTOB MO pesy/bTaram
npegocTaBneHns MYHULUNAIbHOW YCNYTW;

9) npuocTaHOBNEHWE NMPeAOCTaBNeHUA MYHULMUNANbHOW YCNYrK, ec/in OCHOBaHUS
NMPUOCTAHOB/IEHUA He MpPefyCMOTPeHbl (efepanbHbIMU 3aKOHAMU U NPUHATBIMU B
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COOTBETCTBUM C HMMU MWHLIMA HOPMaTUBHbLIMW MNpPaBOBbIMU akTamu PocCCUIACKON
desepayun, 3aKOHaMW WM WUHbBIMW HOPMaTUBHbIMWM MNPaBOBbIMWU akTamMy Pecny6nuvku
TatapcTaH, MyHUUMNaNbHbIMU NPaBOBbIMM akTaMu. B ykaszaHHOM cfiyyae gocypebHoe
(BHecyfebHoe) o06)anoBaHue 3afABUTENEM peweHuin un paencTeuin  (6e3genicTeuns)
MHOTO()YHKLNOHANbHOTO  LeHTpa, paboTHMKA MHOTrO(YHKUMOHaNbHOIO  LEeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOTOMYHKUWOHANbHbIA LEHTP, PEeHns u AencTBus
(6e3pelicTBME) KOTOPOro o06XanykTcsd, BO3/M0XeHa (YHKUMS N0 NpefoCcTaBleHUIO
COOTBETCTBYIOLWMX MYHUUMNANbHLIX YyCAyr B MNOJSIHOM 06bemMe B  MNOpPALKe,
onpepeneHHom 4yactbio 1.3 cTaTtbn 16 depepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHVe Yy 3asBUTENA NpuU NPefocTaBNeHUN MYHULUNANbLHOW YCNYyru
JOKYMEHTOB WAW WHMOpMaLuUnW, OTCYTCTBME U (MNN) HELOCTOBEPHOCTb KOTOPbIX He
YyKa3blBaiUCb NpU nepBoHayasbHOM OTKa3e B Npueme AOKYMEHTOB, HEOOXO4UMbIX A5
NpefoCTaBMeHUA MYHUUUNANbHOM ycnyru, Nn60 B NpefocTaBfeHUM MYHULUNANbHOMN
YyCNyru, 3a UCK/IYEHWEM CNyvaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cny4vae gocyfebHoe (BHecynebGHOe)
06>xanoBaHune 3aABUTENEM peLeHni 7 [encTBUin (6espericTBUSA)
MHOTO()YHKLNOHANIbHOTO  LieHTpa, paboTHMKA MHOTO(MYHKLUMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTO(MYHKUWOHAaNbHbIA LEHTP, PEeHns U AeinCcTBUS
(6e3pelicTBME) KOTOPOro 06XanykTcsd, BO3M0XeHa (YHKUMA N0 NpeaocTaBNeHUIO
COOTBETCTBYWOLWNUX MYHUUMUNaNbHbIX YCAyr B TMOAHOM 00beMe B  MOpPALKeE,
onpepeneHHom 4yacteio 1.3 cTtaTtbM 16 ®PefepanbHOro 3akoHa Ne 210-d3.

5.2. Xanob6a nopgaeTcd B NUCbMEHHOW (opMe Ha OyMaKHOM HOCUTene, B
3/IEKTPOHHON  hopmMe B oOpraH, MPefoCTaBAAOWMNIA  MYHULUNANBHYO  YCAyry,
MHOTO()YHKLUNOHANIbHBIA LEeHTP NM60 B COOTBETCTBYKOLWMIA OpraH rocyjapCTBEHHOM
BNacTW, SABNAKOWMIACA YyuypeauTeneM MHOTFOPYHKUMOHANbHOro UuUeHTpa (ganee -
yuypeauTtesb  MHOTO)YHKLMOHANbHOrO0  LeHTpa), a TakxXe B  opraHusauum,
npefycMoTpeHHble YacTbto 11 cTtatbn 16 depepanbHOro 3akoHa Ne 210-$3. XKanobbl
Ha peweHna un penctema (6e3feicTBME) PYKOBOAUTENA OpraHa, MNpefocTaBAAOLLEro
MYHULUNANbHYO YCNYyry, NoAarTCA B BbILWECTOAWMIA opraH (Mpu ero Hanuumm) nmbo B
cnyyae ero OTCYTCTBUSA paccMaTpuBatOTCA HEMOCPeACTBEHHO PYKOBOAWTENEM OpraHa,
NPeAoCTaBAAOWEro MyHMUMNanbHY ycnyry. XXanobbl Ha peweHWs U AeAcTBuS
(6e3pelicTBue) paboTHMKA MHOTFOPYHKLUMOHANbLHOIO LiEHTpa MofalTcs pyKOBOAMTENHO
3TOr0  MHOTrOo()yHKUWOHANbHOro UeHTpa. >Kanobbl Ha peweHWs W [eAcTBUA
(6e3geicTtaue) MHOTO(YHKLMOHANbHOTO LeHTpa nogaroTcs yuypeauTento
MHOTO(YHKLUNOHANbHOTO LeHTpa WAM  [LO/DKHOCTHOMY /nyy, YMNOJIHOMOYEHHOMY
HOPMaTUBHbIM NpPaBOBbIM akTOM Pecny6nmku TartapcTaH. >Kanobbl Ha pelieHus u
penctema (6esgeinctene) pabOTHUKOB oOpraHu3ayuini, NpegycMOTPeHHbIX 4acTbio 11
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, nogalTcad pPYKOBOAUTENAM 3TUX
opraHusauui.

Xanoba Ha peweHus wu pgericteus (6e3geiicTBMe) opraHa, MNpefoCTaBAAKOLWEro
MYHULUMNANbHY  YCAyry, [AO/DKHOCTHOrO  /inua  opraHa, npeaocTaBisAoLLero
MYHUUMUNANBbHYO  YCYry, MYHWUMNANbHOrO ClyXawero, pPyKoOBOAUTeENs oOpraHa,
NpefoCTaBNAOWEro MYHULUNANbHYKO YCAYry, MOXeT O6biTb HanpasneHa Mo MouTe,
yepe3 MHOro()yHKUWOHaNbHbIA  LEHTP, C WUCNO/Mb30BaHWEM  WUH(POPMALMOHHO-
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TeIEKOMMYHUKALMOHHONW  ceTn  «/HTepHeT», o¢uuManbHOro  calta  opraHa,
npeaocTaBNsAOLLLENO MYHULMNANbHYO ycnyry, EanHoro noprtana nme6o
Pecny6/nkaHCKOro noprtana, MHHOPMaLUOHHONW CUCTEMbl AOCYAEBHOro 06XXanoBaHus,
a TakXe MOXeT ObITb NpUHATA NPU NUYHOM Mpueme 3asaBuTend. XXanoba Ha pelleHnsa u
AencTBus (6e3pelicTBHE) MHOTO(MYHKLMNOHA/IbHOTO LeHTpa, paboTHMKaA
MHOTOPYHKLWOHANbHOTO0  LUEeHTpa MOXeT OblTb  HampaBfieHa MO  noyte, C
MCNoNb30BaHUEM  MH(POPMALMOHHO-TENEKOMMYHUKAUNOHHOW  ceTu  «/IHTepHeT»,
ouymanbHOro camta MHOroyHKUMOHANbHOro UeHTpa, EAWHOro noprtana nub6o
Pecny6nMKaHCKOro noprtana, MHGMOPMaLNOHHON CUCTeEMbl AOCYAeOHOro 06XXanoBaHus,
a TaKXXe MOXeT ObITb NPUHATA NPU NTMYHOM npueme 3asaBuTens. Xanoba Ha peleHus u
penicteus (6esfeincTBue) opraHusauunin, npefycMoTpeHHbIX dacTbto 11 cTtatbu 16
depepanbHoro 3akoHa Ne 210-d3, a TakKe MX pabOTHMKOB MOXET ObiTb HanpaBieHa
no MoyTe, C WCNOMb30BaHWEM WHMOPMALUOHHO-TENEKOMMYHUKALUOHHOW  CeTu
«/IHTepHeT», oguumManbHbIX CaWTOB 3TUX OpraHusauuii, EpauHoro noptana nubo
Pecny6/MKaHCKOro mnoprtana, a TakXXe MOXeT OblTb MPUHATA MpU NUYHOM Mpueme
3aABuUTENA.

5.3. )Kanoba fonmxHa cogepxarsb:

1) HauMmeHOBaHMe opraHa, npPeLOCTaBNAAKOWEr0 MYHUUUNANbHYO YCAyry,
JO/DKHOCTHOrO /inua opraHa, NPefoCTaBfAOWero MyHUUUNanbHYyK ycnyry, nméo
MYHULMUNANbHOIO CAYXallero, MHOTO(YHKLWOHANbHOIO LEeHTpPa, ero pyKoBOAUTENSA W
(vnn) paboTHUKa, oOpraHu3auuini, MpeayCMOTPEHHbIX YacTbto 11 cTatbu 16
depepanbHoro 3akoHa Ne 210-®3, ux pykosogutenen n (unu) paboTHUKOB, PELLEHUS U
penctema (6e34einCTBME) KOTOPbLIX 06XanyoTcs;

2) haMununio, Mmsa, 0T4yecTBO (MocnefHee - NPW HanU4uu), CBeAeHMA O MecTe
XWUTENbCTBA 3aABUTENA - (PU3NYECKOro nuua NMbo HaMMeHOBaHWe, CBefeHUs O MecTe
Hax0XAeHNA 3aABUTENA - OPUANYECKOTO NnLa, a TakXke HoMep (HOMepa) KOHTAKTHOro
TenegoHa, agpec (agpeca) 3N1eKTPOHHONM MOYTbI (MPXU HaAUYMK) U MOYTOBLIA afgpec, no
KOTOPbIM LO/KEH OblTb Hanpas/ieH OTBET 3aABUTENIO;

3) cBedeHuMsi 06 o6Xanyemblx pelleHUAX U aencteuax (6e3feicTBUM) opraHa,
NpefoCTaBNAOWEro  MYHUUMNANbHYK  YCAyry, [LO/DKHOCTHOrO  finua  opraHa,
NpeLoCTaBNAIOWEro MYHUUUNANbHYKO YCAyry, Nn60 MYHUUUMNaNbHOTro ClyXXallero,
MHOTO(YHKLMOHANbHOIO  LUEHTpa, paboTHMKA MHOrFOYHKLUWMOHANbHOIO  LEHTpa,
opraHusaumnii, NnpeaycmMoTpeHHbIX YacTbto 11 cTatbm 16 degepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [oBOAbl, Ha OCHOBaHMWM KOTOPbIX 3asBUTENIb HE COrflaceH C pelleHuemM u
nevictemem (6e3gencTBneM) opraHa, MNpPeAoCTaBASIOWEr0 MYHUUMNANbHYK YCAYrY,
AO/MKHOCTHOTO /finua opraHa, npefoCcTaBNAKOWEro MyHUUUNanbHY Yycnyry, nmn6o
MYHULUMUNANbHOTO  CAyXaulero,  MHOrO(YHKUMOHANbHOIO  LeHTpa, paboTHMKa
MHOTO(DYHKLMNOHANbHOTIO LieHTpa, opraHm3aunin, npefiycMOTPeHHbIX YacTbio 11 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-®3, mx pabOTHMKOB. 3asBuTesleM MOryT ObITb
npeAcTaBfieHbl AOKYMeHTbl (NpW Hanuyuu), MNOATBeEpXAalolwmne [0BOAbl 3afABUTENSA,
NM60o MX Konuw.

5.4. MocTynuewas xanoba NoANEXUT perucrtpaymm B CPOK He no3gHee paboyero
[HA, CNeflyloLwero 3a AHeM NOCTYM/IeHus.
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5.5. )Kanob6a, nocTynuBwas B OpraH, MpPeAoOCTaBAAKWMNA MYHULNUNANbHYO
YyCNyry, MHOFO(QYHKUMWOHANbHbIA  LUEHTP, YYPEeAUTENHD  MHOTOPYHKUWUOHANbHOIO
LeHTpa, B opraHusayun, npeaycMoTpeHHble 4acTblo 11 ctatbm 16 depepanbHOro
3akoHa Ne 210-®3, nmbo BbiWwecToAWMA opraH (NpyM ero Haauuyumn), NOANEXUT
pPacCMOTPEHUIO B TeyeHMe NATHaguaTu paboymx AHEW CO AHA ee perucrpauuu, a B
cnydae 06)KanoBaHMA 0TKa3a opraHa, MNpefoCTaB/AKOLWEro MYHUUMNANbHYH YCAyry,
MHOTO()YHKLMOHA/IbHOTO LieHTpa, opraHu3ayuii, npegycMOTPeHHbIX YacTblo 1.1 cTaTby
16 depepanbHoro 3akoHa Ne 210-P3, B npueme AOKYMEHTOB Yy 3asBuTens nmbo B
ncnpaBneHUM [OMNYLWEHHBbIX OMe4yaTok W OowWWboK uanm B cnydae o06>KanoBaHuUA
HapyLlWeHNs YCTaHOBNEHHOrO CpoKa TakuWX WUCMpaBfeHWi - B TeyeHMe NATM paboumx
[Hel Co fHA ee perucrtpayum.

5.6. To pe3ynbTaTaMm pacCMOTPeHUs Xanobbl NPUHUMAETCA OAHO M3 C/eAYHLWMX
PELLUEHWNIA:

1) »xanoba yposneTBOpsAeTcA, B TOM u4ucne B (OPMe OTMEHbI MPUHATOrO
peleHnsa, ncnpaBneHnsa LONYLEHHbIX OMeYaToK M OWMO0K B BblLaHHbIX B pe3yfbrarte
nNpefoCTaB/ieHUA  MYHULMMANbHOW  YCAyrm  [OKYMeHTax, BO3Bpata 3asBUTENIO
LEeHeXHbIX CpeAcTB, B3MMaHWE KOTOPbIX He MNpPefyCcMOTPEHO HOPMATUBHbLIMU
NpaBoOBbIMW akTaMu Poccuiicko Pegepaymn, HOPMaTUBHbLIMW MPABOBbIMU aKTaMu
Pecny6nukun TatapctaH, MyHUUMNANbHBIMU NPABOBbIMU aKTaMU;

2) B yLOBNETBOPEHUN Xanobbl 0TKa3biBaeTCA.

He nosgHee [fHA, crnefytowero 3a AHEM TMPUHATUA pelleHUs, YKa3aHHOro B
HacToAWEM MNYHKTe, 3afBUTEN0 B MUCbMEHHOW (OpMe U MO XenaHuk 3adBUTENs B
9NeKTPOHHON (hopMe HanpaBnAseTcs MOTUBMPOBAHHbLIA  OTBET 0O pesynbTaTax
paccMOTPEHMA Xanobbl.

5.7. B cnydae npu3HaHMsa anobbl noanexawei yAOBNETBOPEHUID B OTBETE
3afBUTENI0 O pe3y/nbTaTaX PacCMOTPEHUs Xanobbl faeTcd WHpoOpMaums 0 AencTBusXx,
OCYLLECTBNAEMbIX OopraHom, npefocTaBAsfoWUM MYHULMNNANbHYIO ycnyry,
MHOTFO(YHKLMWOHaNbHbIM LLeHTPOM NM60 opraHu3aumnein, NnpeaycMoTPeHHON YacTbio 11
cTatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, B uenax He3amegIUTeNbHOT0 YyCTpaHeHUs
BbISIB/IEHHbIX HApYLEHUI Npyu OKasaHUM MYyHULMNANbHOW YCNYrKn, a TakXe NPUHOCATCA
N3BMHEHNA 3a [OCTaB/IeHHble Hey[06CTBa M YyKa3blBaeTCcsa MHMopMauma 0 fanbHenLwmnx
JeWCTBUSAX, KOTOpble HEeO6XO0AMMO COBepWWTb 3asaBUTEN0 B LUENdx MNonyyeHus
MYHUUUNANbHOW YCNyrn.

5.8. B cnyvyae npu3sHaHus Xanobbl He nopanexawen ynoBNeTBOPEHUID B OTBETe
3a9BUTEN0 O pesynbTaTax pPacCMOTPEHMA >Kanobbl [alTCA apryMeHTUPOBaHHbIE
Pa3bACHEHUA O MPUUYMHAX MPUHATOrO peLleHud, a Takxke WuHdpopmauus o nopsaake
06)KanoBaHNA MPUHATOrO pPeLLeHuns.

5.9. B cnyvae ycTaHOB/IEHUSA B X04e UKW MO pe3ynbTataM pacCMOTPeHUs Xanobbl
NPU3HaKoB cocTaBa aAMWUHWUCTPATUBHOIO MpaBOHapyLWeHUa WAM  NPecTynnaeHus
[JO/MKHOCTHOE NNLO, PabOTHUK, HafefNleHHble MOJTHOMOUYMAMU NO PaCCMOTPEHUIO XKasnoo,
He3ameANIMTeNbHO HaNpaBNAT UMetoLMeca maTtepuanbl B OpraHbl NPOKypaTypsbl.
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MpunoxeHue Ne 1

K ALMUHNCTPaTUBHOMY
pernamMeHTy npegocTaB/eHuns
MYHULUWUNANbHOW YCAYTrX Nno
0(hOPM/IEHNIO AOKYMEHTOB MO
0OMEHY XWNbIX MOMELLEHWNI
MYHULMUNANbHOTO XWUINLLHOTO
(hoHAa, NpeAoCTaB/IEHHbIX MO
[JOroBOPY cCOLManbHOro Haima

dopma

(BnaHk opraHa, NpefOCTaBAAOLEr0 MYHULMUMNANbHYIO YCNYTY)

Komy:

KOHTaKTHble AaHHbIe:
lMpepcTaBuTEND:

KOHTaKTHble flaHHble NpeAcTaBUTeNs:

PEWEHWE
06 0TKa3e B NpeAoCcTaBleHUN MYHULUUNANIBHOW YCNyTu
no
oT No

PaccmoTpeB Balwe 3adBneHne ot Ne n

npunaraemble K Hemy LOKYMEHTHI YMNONHOMOYEHHbIM opraHom
NPUHATO pelleHne 06

OTKa3e B
no cnegyrolmMm OCHOBAHUAM:

1.

2.

[lononHuTeNnbHas MHMoOpMaLmns:

Bbl BNpaBe MOBTOPHO O6paTI/ITbCFI B yI'IOI'IHOMO‘-IeHHbIﬁ opraH C 3adB/IEHNEM O

NpeAoCTaBNeHUN YCNYTN NOCNe YCTPaHEHUS YKa3aHHbIX HapyLIeHWIA.
[aHHbIi 0TKaz MOXeT OblTb 06)XanoBaH B [ocyAe6HOM MNOpsAKe NyTem

Hanpas/ieHNA »Xanobbl ByI'IOI'IHOMO‘—IeHHbIﬁ opraH, a TakXxe B Cy,ﬂ|86HOM nopagke.
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CBefieHUs 06 3NEKTPOHHOW NoANUCH
LomkHocTHOe nuuo (PNO)

(nognuch YNosIHOMOYEHHOr 0 AO/MHKHOCTHOMO Nuua
opraHa)
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MpunoxeHune Ne 2

K AGMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHuns
MYHULMUNANbHOW YCNyru no
O(hOpMJIEHNIO LOKYMEHTOB MO
0OMEHY XWUMbIX NOMELLEHWUIA
MYHULMUNANbHOTO XUIULLHOTO
(hoHAa, NpefoCTaB/ieHHbIX MO
[J0roBOPY COLMANIbBHOIO HalMa

dopma

(BnaHK opraHa, NpeAoCTaBAALLEr0 MYHULUMNANbHYIO YCNYTY)

Komy:

KOHTaKTHbIe JaHHble:
lMpeacTaBuTenb:

KoHTaKTHble AaHHble NpeACTaBUTENSA:

PELWLEHWNE
06 0TKase B Npueme [OKYMEHTOB, HEOBXOANMbIX ANA NpPeAoCTaBNeHUS
MYHULMUNANbLHOI ycnyru no

oT Ne
PaccmoTpes Bawe 3adBneHne ot Ne n
npunaraemble K HemMy LOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
MPUHATO
pelleHune 06 0TKase B npueme LOKYMEHTOB, Heob6XxoanMbIX ans
Mo cneayrLwWwmnmM OCHOBaHUAM:
1.
?

Pa3bsiCHEHMe NPUYMH OTKa3a:
[lononHnTensHas MHGopmayms:

Bbl BNpaBe MOBTOPHO 06paTl/ITbCFI B yI'IO]'IHOMOLleHHbIﬁ opraH C 3adBJ/IEHWEM O

npeAocTaBfeHUN YCNYrn Nocse yCTPaHEeHUA YKa3aHHbIX HapyLeHWA.
[aHHbIR 0TKa3 MOXeT O6biTb 06)XanoBaH B [JocyfeOGHOM nopsigke NyTem
HanpasneHUsA >anobbl B YNO/HOMOYEHHbIW OpraH, a TakXe B CyfeO6HOM nopsajke.
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CsefleHuNs 06 3M1eKTPOHHOW nognucu

LomkHocTHoe nuuyo (PUO)

(nognMch YyNoHOMOYEHHOTO O/MKHOCTHOTO inLa
opraHa)
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MpunoxeHue Ne 3

K ALMUHUCTPATUBHOMY
pernaMeHTy npegocTaB/eHuns
MYHULUNANbLHOW YyCyrn no
0(hOPMNEHNIO LOKYMEHTOB MO
0OMEHY XWUMbIX NOMELLEHWUIA
MYHULMUNANbHOTO XUAULLHOTO
(hoHAa, NpefoCTaBNEHHbIX MO
[JO0roBOPY cOLManbHOro Hama

dopma
B
(HaMMeHOBaHMe opraHa MecTHOr0 camoynpaBieHus
MYHMUUMMNanbHOro 06pa3oBaHuns)
oT
(nanee -
3a9BUTENb).

(ans PU3MYECKMX NULL - haMUNs, UMS, OTYECTBO, MAaCMNOPTHbIe JaHHbIE,
perucTpauuio no MecTy XWUTeNbCcTBa, TenetoH)

3aaBneHune
06 0hOpMNEHUN LOKYMEHTOB MO OOMEHY XWUNbIX NOMELLEHWNA, NPefOCTaBNEHHbIX MO
A0r0BOPY COLMaNbLHOro Hama

Mpowy Bac ohopMUTb JOKYMEHTbI MO 0OMEHY XWUI0T0 MOMELLEHUS.
AfLpec XWU0oro NnoMeWeHns: MyHUUMNanbHbIl paioH (rOpoACKOM OKpyr),
HaceNeHHbI NYHKT yh. 4.

K 3afBneHuto npunaralnTca cnefytoluine oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) JOKYMEHTbI YAOCTOBEPAOLLMNE IMYHOCTD;

2) OOoKyMeHT, NOATBepXAalowWwnini nonHOMOUNSA npeacTaButens (ecnm OT MMEHM
3asBUTENs AelicTBYeT NpeacTaBUTENb);

3) Konuu [OKYMeHTOB, MOATBEPXAAKOWMX MNpaBo MONb30BaHUA  KWJIbIM
nomMelleHneM, 3aHUMAeMbIM TpPaXAaHUHOM-3aABUTENEM W  4Y/leHAMW ero  CembM
(noroBop, opaep, peweHWe O MNpPefoCTaBAeHUM HXKWUAOTO0 TMOMeLWeHUs U WHble
LOKYMEHTbI);

4) Konun NOKYMEHTOB O COCTaBe CeMel rpaxpaH-3asButenel (CBUAETENbCTBO O
POXAEHUN, CBUAETENbCTBO O 3ak/loyYeHUU Opaka, peweHune 006 YCbIHOBAEHUM
(ypoyepeHun), cynebHoe peweHMe 0 NPU3HAHUM YNEHOM CEMbMW U T.M.).
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5) Bbinucka W3 [JOMOBOW KHWUrKM (B C/lyyae, €CAM  [OKYMEHT Bbljaetcs
KOMMEPYECKUMU OpraHunsauuamu);

6) Bbinucka u3 TexHU4Yyeckux nacnoptos BTW ¢ noaTaxHbIM nnaHom (npwu
HaIMUYMmM)N aKCnamKayuen.

O6a3ylocb npu  3anpoce  MpPefoCTaBUTb  OPUTMHANbl  OTCKaHMPOBAHHbLIX
LOKYMEHTOB.

(pata) (nognuce) (®N0)
Pe3yanaT npepocTtaB/ieHNA MyHVILl,I/II'Ia]'IbHOﬁ ycnyru, npowy npeaoctaBuTb.

I IB NMNYHBbIN KabuHeT lMopTana rocyfapCTBEHHbIX U MYHWUUMMANbHbLIX YCNY
Pecnyb6nukn TatapcTtaH;

I | B MHOTOYHKLUMOHANbHOM LEHTPe NpefoCTaBNeHUs TOCYAapCTBEHHbIX
MYHULMNaNbHbIX ycnyr Pecny6anku TaTapcTaH;

| 18 OpraHe.

(
(mata) (nognuce) (¢.1.0.)



MpunoxeHue Ne 4

K ALMWHUCTPATUBHOMY
pernameHTy npefocTaBieHNS
MYHULUNANbHON yCnyru no
O(WOPM/IEHNIO AOKYMEHTOB MO
0OMEHY XWbIX NOMEeLLEHUN
MYHULUUNANBHOTO XUNLLHOTO
(hoHAa, NpefoCTaBNEHHbIX MO
[A0Tr0BOPY COLMaNbHOIO Halima

["naBe cenbCKOro noceneHunsa

oT:

3aaBneHue
06 ncnpaBneHNN TEXHNYECKON OLINOKM

Coobuwat 06 ownbkKe, LONYLWEHHON NPU OKaszaHUU MYHWUUMMANbHOW YyCnyrn no
3anucaHo:
MpaBunbHbIE CBEAEHUSA:

Mpowy  wcNpaBUTb  AOMNYLIEHHYK  TeXHUYECKYH  OWMWMOGKY M BHECTU
COOTBETCTBYHOLWIME  WU3MEHEHMUS B [OKYMEHT,  dABAstoWMiics pe3ynbTaToM
MYHULMMNaNbHOW yCnyru.

Mpunarat cneaytoume AOKYMEHTbI:

1

2.

B cnyyae npuHATUA pelleHnMs 06 OTKNOHEeHUW 3asBneHUs 06 KCnpaBneHUN
TEXHUYECKON OLWIMOKM NPOLLY HanpaBUTb TaKoe pelleHue:

nocpeAcTBOM OTNpaB/feHUs 3/IEKTPOHHOI0 AOKYMeHTa Ha agpec E-mail: ;

B BM/e 3aBEpPeHHOl Konuu Ha ByMaKHOM HOCUTE/le MOYTOBbIM OTMPaBNeHNEM MO
agpecy:

HacToswwmM noaTBepXKaato: CBEAEHUS, BK/OUYEHHbIE B 3asiBNIEHUE, OTHOCALLMECS K
MOEA NUYHOCTWM W NPEeACTaBASEMOMY MHOK /MLy, a TakKXe BHECEHHbIE MHOK HUXe,
AOCTOBEPHbI.  [OKyMeHTbl  (KONUW  AOKYMEHTOB), MPWIOXEHHble K  3asB/IEHUIO,
COOTBETCTBYHOT  TpebOBaHMSAM,  YCTAaHOBNEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit
defepaumn, Ha MOMEHT MpeAcTaBNeHWUs 3asBMAEHMS 3T [JOKYMEHTbl [AeNCTBUTENbHbI K

COZlepXKaT A0CTOBEPHbIE CBEAEHUS.

(pata) (nognuce) (».1.0))



MpunoxkeHue Ne2 K NOCTAHOBNEHUIO
McnonHuTenbHOro KoMuTeTa
ACeeBCKOro CenbCKOro noceneHns
A3HaKaeBCKOro MyHULMNAanbHOro paiioHa
Pecny6nnkun TaTapcTaH

oT 25.01. 2022 Nel

AQMUHUCTPATUBHbIA pernameHT
npeaocTaB/eHNs MyHULUMUNANbHOW ycnyru no opopmMaeHn0 JOKYMEHTOB Npu
nepegaye XXuablx MNOMeLeHNA MYHULUMANbHOTO0 XXUINWHOT0 doHAa B
COGCTBEHHOCTb rpakaaH

1. O6wue nonoxeHus
1.1. TlpeameT perynupoBaHnsa agMUHUCTPaTUBHOIO pernaMmeHTa

1.1.1. HacTosAwmni aAMUHNCTPATUBHbIN pernameHT npepocTaBneHNA
MYHULMNANbHON ycnyru (ganee - agMUHUCTPATUBHbLIA pernaMeHT) YycTaHaBnMBaeT
CTaHZapT W MNOpPAAOK MpefoCTaBNeHUS MYHULUNANbHOW YCAyrn Mo O(OPMIEHUIO
JOKYMEHTOB MpuW Mepefayde XUMbIX NMOMELEHUA MYHULUNANBHOTO XUANLWHOIO (hoHAa
B COGCTBEHHOCTb rpaxaaH (fanee - MyHuULMNanbHas ycnyra).

1.1.2. TlonoXeHna agMUHUCTPATUBHOIO pernameHTa NPMMEHATCA B OTHOLIEHUN
JOKYMEHTOB MpuW nepefayde XWMblX NMOMEWEHUA MYHULUNANLHOIO XUANLWHOTIO (hoHAa
B COGCTBEHHOCTb rpaxiaH.

1.2. KaTteropuu 3asButenen

1.2.1. Nnyamun, vMMeWMMM NpaBO Ha MNOAYYEHUE MYHUUMUNANbHOW YCNyru,
ABNAKOTCA u3nyeckme nuua (ganee - 3afaBUTeNb).

1.2.2. C 3asBneHuMem BMpaBe 06paTuTbCsA  NpeAcTaBUTENb  3adABUTENS,
AEeNCTBYIOWMA Ha OCHOBAHUM AOKYMEHTa, YAOCTOBEPSAIOLEr0o ero noaHoMouuns, nuéo
3aKOHHbIV npeAcTaBuTeNb PU3NYECKOTO0 nnua (fanee - npeacTaBuTeNlb 3adBUTENS).

1.3. MopsA0K MH(OPMUPOBAHMS 0 NPefOCTaBAEHUN MYHULMNANLHON yCnyru

1.3.1. WHpopmaums o nopsagke npesocTaBNeHUs MYHUUUMANbHOW yCnyru
pasmeLlaeTcs:

1) Ha WH(OPMALMOHHbLIX CTeHAaX, COoAepXaliMX BU3YanbHYK W TEKCTOBYHO
MHOPMAUUID O  MYHUUMNANbHOW  ycnyre, pPacnofioOXeHHbIX B MOMELLeHUAX
MHOTO(YHKLNOHAaNbHbIX LLeHTpOB npepocTaB/ieHUs rocyapCcTBeHHbIX 7
MYHULUNANbHBIX YCAYT.

2) Ha otwuuManbHOM cailTe MYHULMNANbHOro paioHa B WMH(OPMaLUOHHO-
Te/IeKOMMYHUKaUNoHHON ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [loptane rocyfapCTBEHHbIX W MYyHUULUNaNbHbIX Yycnyr Pecnybnuku
TartapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmkaHCKuii noptan);


https://www
https://uslugi.tatarstan.ru

4) Ha EguHoOM nopTtane rocyfapCTBEHHbIX U MYHUUMNANbHbLIX YCAyr (PyHKLWR)
(https:// www.gosuslugi.ru) (ganee - EgnHbIn noptan);

5) B rocyapCTBEHHON MH(OPMaLMOHHON cucTeme «PeecTp rocyfapCTBEHHbIX U
MYyHUUMNanbHbIX ycnyr Pecnybnuku TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyAapCTBEHHbIX U MYHULMUNANbHbBIX YCAYT).

1.3.2. KoHcynbTuUpoBaHMe NO BOMpocam MpeaoCcTaBAEHUA MYHMUUNANbHOWR
YCNYrn OCyLLecTBNAAETCA:

1) B MHOTO(MYHKLWOHANbHbLIX LEHTpax MpefoCcTaBfieHUs roCYyfapCTBEHHbLIX W
MYHULUNANbHBLIX YCNYT NPY YCTHOM 06paleHun - IMYHO WU NO TeNneqoHy;

2) B UHTEPaKTUBHOIN popme Pecnyb6amMKaHCKOro noprana;

3) B MCNONHUTENIbHOM  KOMWTETe  ACEeBCKOro CefbCKOro  nocesfieHus
A3HaKaeBCKOro MyHULMNanbHOro panoHa (ganee - OpraH):

npu yCTHOM OOpalleHuun - TINYHO UAK N0 TenedoHy;

npy¥ NUCbMEHHOM (B TOM 4mMcne B pOpMe 3/IeKTPOHHOI0 AOKYMeHTa) obpalleHun
- Ha 6yMaKHOM HOCKTene Mo MoYTe, B 3/IEKTPOHHON popMe MO 3N1eKTPOHHON nouTe.

1.3.3. "Hpopmaymsa Ha EguHom nopTtane, PecnybninkaHCKOM nopTane 0 nopsjke
M CpoOKax npepocTaBNeHUs MYHULMNANbHOMW YCNYrM Ha OCHOBAHWW CBefAeHWN,
cojepxawmxcd B PeecTpe  rocyfapCTBeHHbIX M MYHUUMNANbHbIX  YCAYT,
npefocTaBfiseTcsd 3aaBuUTeNt0 6ecniaTHo.

JocTyn K MH(popmMauum 0 cpokax U nopsgke npefgocTtaBNeHUs MYHULMUNANbHOM
YCNyru ocyulecTBnseTca 6e3 BbIMOJSIHEHUA 3aABUTeNIEM KakKuX-1n6o Tpeb6oBaHUiA, B TOM
yucne 6e3 MCMNOMb30BAHWA NPOrpaMMHOro obecneyeHus, YCTaHOBKa KOTOpPOro Ha
TeEXHUYECKMe cpefcTBa 3adaBuTens TpebyeT 3aKNOUYEHUA NULEH3MOHHOTO WAM WHOTO
cornawleHus C npaesoo6nagartenem nporpaMMHOro obecneyeHuns,
npefycMaTpuBaloLLlero B3MMaHue nnatbl, perucrtpayuio UAnM aBToOpuU3aLUI0 3asaBUTENS
NN NpefocTaBfieHWe UM MEPCOHaNbHbIX AaHHbIX.

1.3.4. Tpn obpalleHnun 3adaBUTENA NIMYHO WUAX NO TeNeOoHY B COOTBETCTBUU C
NOCTYNUBLIMM 0b6palleHeM NpefoCcTaBifgeTcs UHPopMaLns:

) 0 MecTe Hax0X[eHMA MHOTOMYHKLMOHANLHOrO LUeHTpa MnpefoCTaB/ieHus
rocyfapCTBEHHbIX U MyHULUUNanbHbIX ycnyr, OpraHa (MecTo HaxoXAeHue UCMNoIKOMa:
c. AceeBo, yn.lleHTpanbHas, [.38b.

padmk paboThbI:

noHeaenbHUK - natHuya: ¢ 8.00 yacos fo 17.00 yacos;

cy660Ta, BOCKpPECEHbe: BbIXOAHbIEe LHU.

Bpema nepepbiBa [AnA  OTAbIXa WM NUTaHWA YCTaHAB/NWBAETCA MpasBuiamu
BHYTPEHHero TpyAoBOro pacnopsajgka.

CnpaBOo4HbIi TeneoH 8(85592)43-2-37.

MpoxoAd No JOKYMeHTam Y40CTOBEPAOLWUM JIMYHOCTb.

2) 0 nopagke nNpefsocTaBNeHUs MYHUUMMANbHOR ycnyru, o cnocob6ax U cpokax
nojayn 3asBneHui;

3) 0 KaTeropuax rpaxgaH, KoTopblM NpefoCcTaBnfeTCAa MyHMULUMUNanbHaa ycnyra;
O HOPMaTUBHbLIX MPAaBOBbIX akTax, pPerynaMpyrowmnx BONPOCb MNpPefoCTaBAeHUA
MYHUUUNANbHOW ycnyru;


http://www.gosuslugi.ru
http://frgu.tatar.ru

4) 0 nepeyHe [OKYMEHTOB, HEO0OXOAMMbIX A5 PacCMOTPEHUA 3asBMEHUS O
npeaoCcTaBNEHUN  MYHMUMNANbHOW YCAyrM, O CPOKax npuemMa WU perucrpauum
3asBNEHUS;

5) 0 xofe NpegocTaBNeHUS MYHULUNANbHON YCNYTW;

6) 0 mMecTe pasmelleHWs Ha ouuManbHOM caiTe MHDoOpMauMy No BOMpocam
npefocTaBeHUA MYHULMUNANbHOR YCNYTK;

7) 0 nopsgke o6)anoBaHWsi AeWCTBUIA WnM 6e3AeWCTBMA AO/MKHOCTHbLIX NuL,
OpraHa.

Mo nucbMeHHOMY ob6palweHUi0 COTPYAHUKM OTAena, OTBETCTBEHHOrO 3a
npeaocTaBfneHne MyHUUMNANbHON  ycnyru, noapo6HO B MUCbMEHHOW dopme
Pa3bACHAT 3asBUTEN0 MOPAAOK MNPeAoCTaBNEHMA MYHULUWUNANbHOW yCcayru Mu
BOMPOCHI, YKa3aHHble B HacTOAWEM MYHKTe agMWUHWUCTPaTUBHOrO pernamMeHTa, U B
TeYeHne Tpex paboumx AHel co AHA perucTpauum obpalleHuMs HanpaBnAwT OTBeT
3asBuTento. OTBeTbl JatTCA Ha f3blke obpaweHus. B cnyvyae HEBO3MOXHOCTU [aTb
OTBET Ha f3blke 06palleHNs UCNONb3YKTCA TFOCYAapCTBEHHbIE f3blKM Pecnyb6nmku

TaTapcTaH.
1.3.5. WHpopmaymns no BonpocaMm npeAoCcTaBleHUs MYHULUNANbHON YCNyru
pasmeljaeTcs Ha ouUManbHOM calTe MyHUULMNaNbHOro  paioHa N  Ha

NH(pOPMAaLLMOHHbIX CTeHAax B nomelleHUsax OpraHa gnd paboTbl C 3a9BUTENAMU.
MHpopmaymna  Ha  rocyfapCTBeHHbIX — fA3blkax  Pecny6nmkum  TaTapcTaH,
pasmeljaeMasi Ha MHGOPMaLMOHHbLIX CTeHAax W Ha oduunanbHOM  canTe
MYHUUMNANbHOro  paioHa B MHMOOPMALMOHHO-TENEKOMMYHUKALNOHHOW  CEeTU
«/HTepHeT», BK/IKOYaeT CBeAEHMA O MYHUUMNaNbHOW Yycnyre, cojepXawuecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHUCTPATUBHOIO pPeriaMeHTa,
MHOPMALMIO O MeCTe Hax0XAeHWsd, CrpaBOYHbIX TenedoHax, BpeMeHU paboTbl
OpraHa, o rpatnke npuema 3asiBfeHNN Ha NpeAoCcTaBNeHMEe MYHULUMUNANbHON yCayriu.

1.4. HopMaTMBHble NPaBOBble aKTbl, PErynupyoLLe nNpeaocTaBneHme
MYHULMNANbHOW YCNnyru

1.4.1. [MepeyeHb HOPMAaTUBHbIX npaBoBbIX aKTOB, perynnpyroLnx
npegocTaBneHne MyHUUMNANbHOW ycnyrum (C yKasaHMEM PEKBU3UTOB HOPMAaTUBHbIX
NMPaBOBbIX AKTOB W WUCTOYHWUKOB MX OQuUManbHOro ony6/aMKOBaHuUA), pasMelleH Ha
EovHom nopTtane, B PeecTpe TroCcyfapCTBEHHbIX W MYHUUMNANbHBLIX YCAYr, Ha
ohuumnanbHoOM caunTe MYHULUNANbHOTO paioHa B NH(POPMALMOHHO-
TeNeKOMMYHMKaLMOHHON ceTn «HTepHeT».

1.4.2. TekCcT afMWUHWUCTPATUBHOrO perfnameHTa B [AelCTBYHOLWeENH pefakuum
NOANEXUT pasMeweHnio Ha EAMHOM noprtane, B PeecTpe TroCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr, Ha oduuuanbHOM calTe MYHUUMNANbHOro paroHa B
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM CeTU «HTepHeT».

1.5. TepMUHbI, NCNONb3yEMbIE B aMUHUCTPATUBHOM pPernameHTe, U UX onpeaeneHuns



1.5.1. B aAMUHUCTPATUBHOM pernameHTe MUCMONb3YHTCA CheAytolme TepMUHbI U

onpefeneHns:

yfaneHHoe pabouyee MecTO MHOFo(yHKLUMOHANbHOrO LeHTpa npeAocTaBneHus
rocyflapCTBeHHbIX W MyHUUMNANbHbIX YCAyr - TeppuTopuanbHO 060C06/1EHHOE
CTPYKTYpHOE noApasneneHune (ochuc) MHOTO(YHKLMOHANLHOTO LeHTpa

NpefoCTaB/ieHNSA FOCYAapPCTBEHHbLIX U MYHMULUMUNANIbHBIX YCYT, CO34aHHOe B rOPOACKOM
(cenbCKOM) MoOcCeNeHMM MyHULMNaNbHOro pailoHa WAM B TOPOACKOM  OKpyre
Pecnybnukn TartapcTaH B COOTBETCTBMM C NyHKTOM 34 [lpaBui opraHusauum
LEeATeNIbHOCTU MHOTO(YHKUMOHANbHbLIX LLEHTPOB NPefoCTaBNeHUA FOCYLapCTBEHHbIX U
MYHUUMUNANbHBIX YCNYT, YTBEPXAEHHbIX NMOCTaHOB/eHMEM [paBuTenbCTBa POCCUINCKOMN
®epepaumnu ot 22 pgekabpa 2012 r. Ne 1376 «O6 yTBepxaeHuUW [NpaBun opraHusauunu
LEeATeNIbHOCTU MHOTO(YHKUMOHANbHbLIX LLEHTPOB NPefoCTaBNeHUA FOCYLapCTBEHHbIX U
MYHUUUNANbHBIX YCNYT»;

TexHuyeckas owunbka - owmnbka (ONMcka, onevyarka, rpamMmarvyeckas wmm
apugpmeTmyeckad owmbka nnb6o nofobHas owwubka), AOnNyuwleHHasd opraHom,
npefoCcTaBNAWNUM  MYyHULUUNANbHYO YCAyry, W TMpuBeAwas K HECOOTBETCTBUIO
CBELleHNI, BHECEHHbIX B LOKYMEHT (pe3ynbTaT MyHULMUNANbHOW YCNYru), CBeAeHUAM B
[OKYMeHTaX, Ha OCHOBaHUM KOTOPbIX BHOCU/INCb CBELEHUS;

EgvHas cuctemMa WAeHTU@UKALMU W ayTeHTUMPUKaLUU B UHMPACTPYKTYpE,
obecneynBatoLLel NH(pOPMaLNOHHO-TEXHONOINYECKOE B3aMMoAeicTBme
MHOPMALUOHHBIX CUCTEM, WUCMOMNb3YEMbIX AN NPEeLOCTaBNEHUSA TOCYLAPCTBEHHbIX U
MYHUUMNANbHbIX YCAYr B 3NeKTPOHHON ¢opme (ganee - ECUA) - degepanbHas
rocyjapcTBeHHas MHMOpMaLMOHHAA cuctema, obecrneymBarowas CaHKLMOHUPOBAHHbIN
[JOCTYN YYaCTHUKOB MH(POPMALUOHHOIO0 B3aUMOAENCTBMA B CUCTEME MAEHTUDUKALUN 1
ayTeHTU(MKaLun K NHpopMaLunK, cogepxawiencs B rocyfapCTBeHHbIX
NHPOPMALMOHHbBIX CUCTEMAX U UHbIX MHDOPMALMOHHBIX CUCTEMAX;

Mo®L, - FocygapcTBeHHOEe OHOAXETHOE yupexaeHne «MHOro@YHKUNOHaNbHbIN
LeHTp MpefoCTaB/ieHUA TOCYAAPCTBEHHbIX W MYHWUUMNANbHbIX Ycnyr B Pecnyb6nuke

TaTapcTaH»;
ANC MaL - ABTOMaTMU3MpOBaHHas NHpopmayoHHasn cucrtema
MHOTO(YHKLMNOHANbHbIX LEeHTpOB npepocTasieHuna rocyfapCcTBeHHbIX n

MYHULUNanbHbIX ycnyr Pecnybnukmn TaTapcraH.

1.5.2. B agMWHUCTPATUBHOM pernaMeHTe Mo 3adaBfeHMEM O NpPefoCTaB/ieHUU
MYHUUUNANbHON ycnyrn (fanee - 3asBneHuMe) NMOHUMaeTCs 3anpoc O NpeaocTaBeHUM
MYHULMNANbHON yCNyrn, noAaHHbIA B COOTBETCTBMM C TMYHKTOM 3 cTaTbu 2
depgepansHoro 3akoHa ot 27 wuona 2010 roga Ne 210-®3 «O6 opraHusayum
npefoCTaB/IEHNSA TOCY[AaPCTBEHHbLIX U MYyHUUMNANbHbLIX YCAyr» (fanee - ®defepanbHblil
3aKOH Ne 210-93).

2. CTaHapT npefocTaBAeHUS MyHULUNANbHOW ycnyru

2.1. HaumeHOBaHMe MyHUUMUNANbHOW YCNYTK



Ot opmneHne LOKYMEHTOB MpW nepegaye XWIblX NMOMELLEHWUA MYHULMNANbHOIO
XUANLLHOTO (hoHAa B COBCTBEHHOCTb rpaXKaaH

2.2. HanmeHoBaHMe UCNOMHUTENbHO-PACNOPAANTENILHOTO OpraHa MecTHOro
camoynpaB/ieHNs, HeNoCpeACTBEHHO MPEeAOCTAaBALWEro MyHUUUNANbHYO YCAYTy

NCNoNHNUTENbHbIA KOMUTET ACEEBCKOro CefbCKOro moceneHus A3HaKaeBCKOro
MYHULKUNANbHOTO palioHa Pecny6nuku TaTapcTaH

2.3. OnucaHue pesynbTaTta NpesocTaBNeHNs MyHULMUNANbHOR YCnyru

2.3.1. Pe3ynbTatoM npeaocTaBieHUs MyHULMNANbHOW YCNYrh ABNAETCS:

1) poroBop O nepefaye XWnoro noMelLeHNs B COGCTBEHHOCTb;

2) peweHne 06 O0TKase B MpeAoCTaBAeHUM  MYHUUMUNANbHON  yCnyru
(npunoxeHne Ne 1K HacToALWEMY afMUHUCTPATUBHOMY PeriameHTy);

3) peweHne 06 OTKase B nNpuemMe [LOKYMEHTOB, He0OXOA4MUMbIX AN
npegocTaBneHUA  MyHUUMNanbHOW ycnyrn (npunoxeHume Ne 2 K HacToswemy
aAMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. Pe3ynbTaT npefoCTaBfieHUA MYHUUMNaNbHON YCNyru HanpasiseTcs
3afBuUTENt0 B (hOpMe  3MEKTPOHHOro  [AOKYMeHTa, MOAMNWCAHHOro0  YCWU/EHHOW
KBanMMOULMPOBAHHON 3N1EKTPOHHON MOAMNUCLIO YNONHOMOYEHHOTO AO/MKHOCTHOIO Nnua
OpraHa, B cOOTBETCTBUN C PepepanbHbIM 3aKOHOM OT 6 anpena 2011 ropga Ne 63-d3
«O6 anekTpoHHOW noanucu» (panee - ®depepanbHblli 3aKOH Ne 63-D3) B NUYHbLIN
KabuHeT EpauMHoro noprtan. B cnyvae  HanpasfieHUs  3afBNEHUA  NOCPELCTBOM
Pecny6nmMKaHCKOro nopTana pe3ynbTaT MpPeAoCTaBNeHUA MYHUUWUNANbHOW YCAYru
HanpaB/seTcs B MNYHbIA KabuHeT Pecnyb6nnkaHCKOro noprana.

2.3.3. Tlo BblbOpy 3asBMTeNnss pe3ynbTaT MpPeaoCcTaBfieHUA MYHUUMUNANbHON
ycnyru Bblgaetcs B OpraHe wam B MOLL B dopme 3k3emnnsapa 31eKTPOHHOrO
LOKYMeHTa, pacnevyataHHOro Ha OyMaHOM HOCUTefle, 3aBEPEHHOro MeyaTbio U
NOAMUCLIO COOTBETCTBEHHO YMO/IHOMOYEHHOro [AO/MKHOCTHOro nuua OpraHa wam
paboTHMKa M®L].

2.3.4. 3aaBuTenb BrpaBe NONYy4YUTb pe3ynbTaT NPefoCTaBfeHUA MYHULUNANbHON
ycnyrm B (hOpMe 3/1eKTPOHHOro [AOKYMEHTa B TeYeHMe cpoka [AelcTBUS pesynbTata
npeAaocTaBfieHU MyHULUNANbHOW yCnyriu.

2.4. CpoK npefocTaBieHNs MyHULUNANbHOW yCAyrn, B TOM YnC/ie C y4eTOM
Heo6xo4MMoCT/ 06paLleHna B OpraH13aunm, yyacTeyrolmne B npesoctaB/ieHUn
MYHUUUNANbHOMN YCNYrn, CPOK NMPUOCTAHOBNEHWNS NPELOCTaBIEHNA MYHULUNAIbHOW
yCNyru B cflyyae, eCiv BO3MOXHOCTb MPMOCTAHOBEHUS NpefyCcMOTpeHa
3aKoHofaTeNbCcTBOM Poccuitckoin defepaunm, CpoK Bblgaun (HanpaBneHUs)
JOKYMEHTOB, ABNAKOLWMXCA pe3ynbTaTOM MPefoCTaBNeHUS MYHULUNANbHON YCNYTK

2.4.1. MyHuuunnanbHaa ycnyra npefocrasnseTca B TeyeHne 10 paboumnx gHei.



2.4.2. TlpnocTaHOBNEHWE CpPOKa NpeaocTaBfeHUs MYHULUMNANbHON YCAYyrn He
npeaycMOTPeHO.

2.4.3. HanpaBneHue [OKYMeHTa, fBMAKOLWEroca pe3ynbTatomMm nNpefocTaBieHUs
MYHULMNANbHON  ycnyrn B (DOpMe  3/1eKTPOHHOTO0  JOKYMEHTa,  3afABUTENIO
oCcyulecTB/sAeTCA B [feHb O(opMaeHWs W perucTpayum pesynbtata nNpeLoCTaBIEHUS
MYHULUNANLHOW yCNyru.

2.5. WcuepnbiBatolwmnii nepevyeHb AOKYMEHTOB, HEO6X0AMMbIX B COOTBETCTBUUN C
3aKoHOAATENbHLIMU UIN UHBIMW HOPMAaTUBHbLIMU MPaBOBLIMU akKTaMWn A4nd
npe4ocTaBfeHns MYHULUUNANIbHON YCNYTK, a TakXKe YCnyr, KoTopble ABNAIOTCA
Heo6xoaMMbIMU 1 06a3aTeNIbHBIMU 418 MPefoCTaBNeHUA MYHULUNANbHbBIX YCAYT,
nognexawmnx npeactaB/ieHUI0 3ad9BUTeNIEM, CNOCOObLI UX MNONYYEHUS 3asABUTENIEM, B TOM
yncne B 3NeKTPOHHOW (opme, MOPALOK UX NpeLCcTaBAeHUs

2.5.1. Ana  nonyyYyeHWss MyHMUMNaNbHOW YCNyrn 3asBUTeNb MpeAcTaBnseT
cnepytouime NJOKYMEHTbI:

1) LOKYMEHT, yAOCTOBEPSAOWMNA NNYHOCTbL (He TpebyeTcs B cnydvae obpalleHus
nocpeacTBom Pecny61nKaHCKOro noprana);

2) AOKYMEHT, YAOCTOBEPSAIOLWMIA NONHOMOUYMA NPeaCcTaBUTENSA 3asBUTENS;

3) 3adABNeHMe:

B popme AOKYMeHTa Ha 6ymaxHOM HocuTene (npunoxeHume Ne 3 K HacTodAwemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 3/IEKTPOHHOM (hopme (3anonHAeTcs nocpeAcTBOM BHECEHMS COOTBETCTBYHOLLMX
CBEAlEHNA B 3NIEKTPOHHYI (OpMYy 3asfBNeHWUs), MOAMNMWCAHHOe B COOTBETCTBUM C
TpeboBaHMAMU nNyHKTa 2.5.3 agMWUHUCTPATUBHOIO pernameHTa, npu o6paLeHum
nocpeacTsoM PecnybinkaHCKOro noprana;

4) LOKYMEHTbI, YAOCTOBEPAIOLLME NMMYHOCTb KaXA0ro 4YjieHa CeMbMU;

5) [OOKYMEeHT, NOATBepXAalwWWii npaBo rpaxaaH Ha MN0Mb30BaHUE XKUbIM
nomeuieHnem (opaep, 4OroBOpP COLMANbHOMO HalMa XXWUI0ro NoMeLWeHuns);

6) KONMUA OMeKYHCKOro yAOCTOBEPEHUS, eCNN B XXUIOM MOMELLEHUN MPOXMBAKOT
MCKNOUYNTENbHO HeCcOBepLUeHHO/IeTHMe B Bo3pacTe OT 14 go 18 net nnbo rpaxpaHe,
OorpaHuW4YeHHble B 4eecnocobHOCTH;

7) pelleHMe O Ha3HayeHWW OnNekyHa, MOMeyYnTens, KOMUK OMeKYHCKOro
YAOCTOBEPEHUSA, paspelleHMe OpraHoB OMeKUW W NoMneyvynTenbCTBa Ha npuBaTmsauumio
XXWUNOro noMeweHnsa - Npu NnpmeaTnusaymmn >XMUoro NoOMeLweHnsa, B KOTOPOM NPOXKBAKOT
NCKNOUYNTENIbHO HECOBEPLUEHHONIeTHUE B BO3pacTe A0 14 feT, HefeecnocCoOHble
rpaXkaaHe;

8) HoTapmanbHO 3aBepeHHOe 3asBfieHWe 06 0TKase OT yyacTus B nMpuBaTM3auuu
(ecnn yneHbl CeMbM He XKenakwT y4yacTBOBaTb B NMpmMBaTM3aLnm);

9) cnpaBka O HeMCNosb30BaHMM MNpaBa GecnnaTHOMW NpuBaTM3aLUN C MPEXHUX
MECT XWUTeNbCTBA.

2.5.2. 3adABneHue u npunaraemble [OKYMEHTbl MOTFYT OblTb MNpeAcTaB/ieHbl
(HanpaBs/ieHbl) 3a8BUTENEM O4HUM U3 CNefYHLUMNX CNOCOO0B:



1) yepes M®L, Ha 6yMaXKHbIX HOCUTENAX W B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWNX TpeboBaHMAM NYHKTa 2.5.3 aAMUHNUCTPATUBHOIO pPernameHTa,

2) nocpefcTBOM Pecny6/MKaHCKOro nopTana B 3/1IeKTPOHHON opMme;

3) B OpraH NWYHO WM NOCPEACTBOM MOYTOBOM CBA3KM Ha ByMaKHOM HoOcCUTene.
3asBfieHMe W npunaraemble LOKYMEHTbl, MPU HanpasBleHWW MNOCPeACTBOM MOYTOBOWA
CBSA3W, 3aBEPAOTCA B YCTAHOB/IEHHOM MNOPSAKe.

2.5.3. 3asBneHue npu Hanpas/ieHUM nocpeacTsoM Pecnyb6nMKaHCKOro rnoprana
NOANMCLIBAETCA NMPOCTON 3NEKTPOHHON MOANUCHIO 3aABUTENS.

[Ons  nonyyeHus MNpPOCTOM 3NEKTPOHHOM MoAnuCKU 3adABUTEND HEeo6xoaMmo
nponTn npouepypy peructpaunn (ayteHtudukaumm) B ECUA, a Takxke NOATBEPAUTH
YUYETHYIO 3anuchb.

ONEKTPOHHbLIA AOKYMEHT (3N1eKTPOHHbIN 06pa3 [OKYMeHTa), YKa3aHHblli B
NOANYHKTE 2 NyHKTa 2.5.1 agMWUHUCTPATMBHOIO pernameHTa, 3aBepsieTcA YCUNEHHOW
KBaM(ULMPOBAHHOW NOAMUCLIO /AL, YMOSIHOMOYEHHbLIX Ha CO3faHuMe W nojnucaHue
TakMX LOKYMEHTOB, B TOM YMC/Ne HOTapuycamu.

ANEeKTPOHHbIE AOKYMEHTbI (3/1EKTPOHHbIE 06pa3bl JOKYMEHTOB), npuiaraemble K
3a8BNEHUIO, B TOM 4MC/e [OBEPEHHOCTW, HanpaBnsalTCA B BMAe (hainnos B hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aWnT.

KauecTBo npefocTaBAfeMbIX 3/1EKTPOHHbIX LOKYMEHTOB (3/1€KTPOHHbLIX 06pa30B
AOKYMEHTOB) AO/MKHO MO3BOMATbL B MOSIHOM 0O0beMe MpoYnTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewiaeTca Tpeb6oBaTb OT 3af9BUTENSA:

1) npeacTaBneHNs LOKYMEHTOB U MHMOPMaLUU WUAN OCYLLECTB/IEHUSA AEeNCTBUNA,
npeacTtaBfieHe WM OCYLLECTB/IEHWE KOTOPbIX He MpefycMOTPEHO HOPMATUBHbLIMU
NPaBOBbIMW  aKTaMW, pPeryampyrowumy OTHOWEHWUS, BO3HUKalOWMe B CBA3N C
npegocTaBfeHNeM MYHULUNANbHOR YCNYru;

2) OCYLLEeCTB/IEHMA [AENCTBMI, B TOM 4MC/e cCOrnacoBaHWii, HeOO6XOAMMbIX ANA
MONyYeHMA MYHUUWUNANbHOW YCAYrM WU CBSI3aHHbIX C OOpaweHMeM B  UHble
rocyflapCTBeHHble OpraHbl, OpraHbl MECTHOrO camoynpaBneHus, opraHusayum, 3a
NUCKNKOYeHWEeM MNONYYEHUS YCNyr W NONYYEeHUA [LOKYMEHTOB U UHQoOpmauum,
npefocTaBnsieMblX B pe3ynbTaTe nMpeAocTaBleHMA TaKUX YCAYr, BK/KOYEHHbIX B
nepeyHu, ykKasaHHble B 4acTm 1 ctatbMm 9 depepanbHoro 3akoHa Ne 210-P3
(HeobXoAUMBIX U 0653aTEeNbHbIX YCNYT);

3) npeacTtaBneHMs  LOKYMEHTOB M MHGMopMauuu, OTCyTCcTBME U (U1n)
HeJOCTOBEPHOCTb KOTOPbIX He yKasblBa/iMCb MpU MepBOHavyalbHOM OTKase B MNpueme
OOKYMEHTOB, HeoO6XOAMMBbIX [ANA NpeAaocTaBleHUs MyHUUMNanbHOR ycnyru, nubéo B
npeaocTaBNeHUN MYHUUMUNANbHOW YCAYTU, 3a UCKKOYEHNEM CeayoWmX CnyYaes:

a) Wn3MeHeHue TpebOBaHUI HOPMATMBHbLIX MPaBOBbIX aKTOB, KacaloLlinxcs
NpefoCTaBNeHNA MYHUUUNANBbHON YyCNyru, nocne nepBoHavyanbHOW nojayn 3asBleHUS
0 NpefoCTaBNEHUN MYHULMNANbHOW YCNYrW;

6) Hannume owmMBOK B 3asABIEHUN O MPeAOCTaBNEHUN MYHULMUNANbHOW YCNYyrn U
[OKYMeHTax, MNOfaHHbIX 3afaBWTENieM T[MOC/Ae MepBOHAyasbHOro 0TKasa B npueme
JOKYMEHTOB, HEOOXOAUMbIX ANA NpPesocTaBNeHUs MYHULMNAnbHOM ycnyru, nuéo B



npeaocTaBNeHUN MYHULMNANbHON YCAYTM WU He BKKOYEHHbIX B NPeACTaBNEeHHbIN paHee
KOMNEKT JOKYMEHTOB;

B) MCTeuyeHMe CpoKa AeNCTBMA AOKYMEHTOB WUAN U3MEHEHWEe WHpopmauum nocne
nepBoHayasbHOro OTKasa B npuvemMe AOKYMEHTOB, HEOOXOAMMBIX AN NpefoCTaB/ieHUs
MYHUUMUNANbHOW ycnyru, nubo B NpeAoCTaBMeHUN MYHULUMUNANbHOW YCAYTW;

r) BbiABNIEHWE  [LOKYMEHTalbHO MOATBEPXAeHHOro  {akta (NpM3HAKOB)
OWWN6O0YHOTrO0 WA NPOTUBOMPABHOro pAeiicTBusa (6e34encTBMA) AOMKHOCTHOrO /nuvua
OpraHa, paboTHuka M®LL, npy nepBoHayasbHOM OTKase B MNpuemMe [OKYMEHTOB,
HEeobX0oAUMbIX ANA NPeaoCcTaBAeHMA MYHUUMUNANbHOW ycnyru, nubo B NpeaocTaBNeHnn
MYHUUMUNANbHOW YCNYrn, O YeM B MUCbMEHHOM BMWAE 3a MOAMNUCbLIDO PYKOBOAUTENS
OpraHa npuv nepBoHaya/ibHOM OTKase B MNpuemMe [AOKYMEHTOB, He0OXoAWMbIX AN
NpeAocTaB/ieHNAa  MYHUUMNANbHON YyCnyru, YyBeLOMASETCA 3asBUTENb, a TakKXke
MPUHOCATCA M3BMHEHWUA 3a AOCTaB/EHHble HeyA00CTBa;

4) npefocTaBneHNss Ha OyMaHOM HOCUTeNle AOKYMEHTOB W WHMopmauyumu,
3/1eKTPOHHblIe 006pa3bl KOTOPbIX paHee OblNN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, 3a UCKNHOYEHUEM C/ly4yaeB, ecnu
HaHeceHMe OTMETOK Ha Takue AOKYMEHTbl MO0 MX U3bATUE ABMSETCA HEOOXOAUMbIM
YCNOBUEM MNpPefoCTaBNEHUS FOCYAapCTBEHHON WAM MYHUUUNANbHON YCAYrW, U WHbIX
CNny4yaeB, YCTaHOB/IEHHbIX (hefepasibHbIMU 3aKOHAMW.

2.6. WcyepnbiBatoLwmnii nepeyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUMN C
HOPMaTMBHbLIMW NPABOBLIMU aKTamMu AN NPefOoCTaB/IeHUA MYHULUNANbHON YCNYTK,
KOTOpble HAaX0AATCA B PaCNOPAXEHUN rocyfapCTBEHHbIX OpraHoB, OpraHoB MecTHOro

caMoynpas/fieHua 1 NoLABefOMCTBEHHbIX FOCyJapCTBEHHbLIM OpraHamM WUnu opraHam
MEeCTHOro caMOyrnpaB/ieHNs opraHu3aLmnii U KoTopble 3asBUTENb BMpaBe MpeacTaBuTh, a
TakXXe crnocobbl UX MNONyYeHUs 3asBUTENSAMWU, B TOM YUC/e B 3NEKTPOHHOW hopme,
NOpsALOK UX NpeacTaBNeHNs; rocyAapCTBEHHbINA opraH, opraH MecTHOro
camoynpasfieHna N1M60 opraHn3auns, B pacrnopsdXeHnn KOTOPbIX HaXOAATCA AaHHble
LOKYMEHTHI

2.6.1. MonyyaroTca B pamKax MeXBeAOMCTBEHHOI0 B3aUMOLENCTBUSA:

1) cBefeHUs 0 perncTpauum rpaxiaH;

2) BbINUCKA U3 EAMHOro rocyfapcTBEHHOro peectpa HeABMXKUMOCTU O Mpasax
OTAENbHOro Nuua Ha umewwmecsd (MMeBlIMECA) Y HEro O0ObEKTbl HEABUXMMOIO
nMmylLlectsa - PocpeecTp;

3) BbiNUCKa W©3 EAMHOrO rocyfapCTBEHHOro peecTpa HeABMXXMMOCTM 06
OCHOBHbIX XapaKTepucTuKax v 3apermcTpupoBaHHbIX MpaBax Ha 06bEKT HeABMKNUMOCTU
- PocpeecTp;

4) cBeAeHUs 0 AeNCTBYHOLWEM nacnopTe rpaxaaHuHa Poccuintckoli ®egepaunm -
MB/ Poccuu;

5) cBefeHMAs O HOTapuanbHOW [OBepeHHOCTM - defepasbHas HoTapuanbHas
nanara.

2.6.2. 3aABUTeNb BnpaBe MNpPefoOCTaBUTb [AOKYMeHTbl (CBefeHWs), yKa3aHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHTa, B Qopme



3NEKTPOHHbLIX AOKYMEHTOB, 3aBepPeHHbIX YCUNEHHOW KBaiM(pUUMPOBAHHOW MNOAMUCHIO
N, YNOMIHOMOYEHHbLIX Ha cOo3faHWe U nojnucaHue TakuX JOKYMEHTOB, Npu nofaye
3afBNeHus.

2.6.3. HenpeactaBneHne (HeCBOeBPEMEHHOe TrpeAcCTaBieHMe) YKa3aHHbIMW B
NyHKTe 2.6.1 agMWHUCTPATUBHOrO perfiameHTa OopraHamy rocyfapCTBEHHOW BacTw,
opraHaMmy MeCTHOro camoynpaB/ieHUs, OpraHu3ayuaMy JOKYMEHTOB W CBEAEHWI He
MOXEeT ABNATLCA OCHOBaHMEM AJ/15 OTKasa B NPejoCcTaBNeHUN MYHULMNANbHOR YCAYri.

2.6.4. [lomKHOCTHOe nunuo wn (Mnn) paboTHUK, YyKasaHHbIX B NYyHKTe 2.6.1
aAMUHUCTPATMBHOIO pernaMeHTa OPraHoB W opraHu3auuii, He npeacTaBMBLLNE
(HecBOeBpeMeHHO MpeAcTaBMBLUME) 3aMpOLUEHHbIE M HaxoAAlWMecs B pacnopsXeHuu
JOKYMEHT UM CBefleHUs, Mnognexar agMUHUCTPATUBHOW, AUCLUNAMHAPHOW WAN WHOWR
OTBETCTBEHHOCTWN B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuinckon depepaumu.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENA LOKYMEHTbl CBEEeHMSA, B TOM 4ucne
NnoATBepXAalLwue BHeCEHMEe 3asBUTENEM MaTbl 3a NpefocTaBfieHWe MYHULMMNANbHOM
YCNyTru, Haxogsawmecs B pacnopsaXeHUn rocyfapCTBeHHbIX OpraHoB, OPraHoB MECTHOr0
camoynpaBieHus W NoLBEeAOMCTBEHHbIX rOCYyLapCTBEHHbIM oOpraHam WauM opraHam
MeCTHOro caMoyrnpaB/eHns opraHu3aymi.

HenpeacraeneHue 3afBUTeNeM [LOKYMEHTOB, COAepXaliMx CBefeHUs, KOTopble
Haxo4ATCA B PacnopsXXeHWn rocyfLapCTBEHHbIX OPraHoB, OPraHoB MECTHOrOo
camoynpasfieHMsa W NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WAM opraHam
MECTHOro CcaMOyrnpaB/leHUs opraHusauuii, He ABNAETCHA OCHOBaHMEM [N O0TKasa
3a8BUTE/IIO B NPeAOCTaBNeHUN MYHUUUNANTBHON YCIYTNn.

2.7. WicuepnbiBalowWnii nepeyeHb OCHOBAHWUIA AN 0TKasa B Npueme [AOKYMEHTOB,
He0O6XOAUMBIX AN NPeAoCTaBeHNs MYHULMUNANbHOW YCnyru

2.7.1. OcHoBaHMAMKM AN OTKasza B MNpueme AOKYMEHTOB, HeO0OXoAMMbIX Ans
npeAocTaB/ieHNa MyHULUNANbHOW YCNYTW, ABAAKOTCS:

1) npeAcTaBfieHHble  3adBUTENIeM  AOKYMEHTbl  cofepXaT MNOAYUCTKU U
ncnpasfieHNA TEKCTa, He 3aBepeHHble B MopsAAKe, YCTAHOB/IEHHOM 3aKOHOAATE/IbCTBOM
Poccuitckoin depepaumu;

2) [LOKYMEHTbl cofep)XaT MOBPEeXAeHUsA, Hanuume KOTOPbIX He MO03BOMAET B
nofHOM o06beMe WUCNONb30BaTb MHMOPMALMIO W CBeAeHMA, cofepxalimeca B
AOKYMeHTax And NpeAocTaBNeHUss MYHULUMUNANbHOW YCNYTH;

3) npeacTaBNeHHble [LOKYMEHTbl WAW CBeAEHUA YyTpaTUAU CWUYy Ha MOMEHT
obpalleHnsa 3a MyHULUNaNbHOM ycnyron (AOKYMEHT, YAOCTOBEPSAKOWMIA NONTHOMOYNS
npeacTaBUTENA 3asBUTENSA, B Clyyae obpalleHnsa 3a npegocTaBNeHneM MYHULMNAIbHOM
YCNYTn yKa3aHHbIM NIMLLOM);

4) nopava 3adBNeHNsA 0 NpPefoCcTaBNEHUN MYHULUNANBbHOW YCNAYTN U LOKYMEHTOB,
Heo6Xo0AMMbIX ANs NPefoCTaBNeHUss MyHULUNaNbHOW YCNYrn, B 3/IEKTPOHHOW (opme ¢
HapyLeHNeM YCTaHOBNEHHbIX Tpeb60BaHWiA;

5) HEKOpPpPeKTHOe 3anofiHeHne o06a3aTefbHbIX NMoner B popMe 3adABNEHUSA, B TOM
yncne B WHTEpPaKTUBHON  (opMe 3asdABNeHUA Ha Pecnyb6aMKaHCKOM  nopTane
(HepocToOBepHOE, HernosiHoe, NM60 HenpaBWIbHOE 3aMno/IHEHME);
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6) npefAcTaBNeHUE HEMOSIHOr0 KOMMAeKTa AOKYMEHTOB, He06X0A4uMMbIX [AnA
npeAocTaBfeHns MyHUUUNANbHON YCNYTW;

7) 3asBneHMe O NpefoCTaBAeHUM YCAYrM MNOAAHO B OpraH roCyAapCTBEHHON
B/laCTW, OpraH MeCcTHOro camoynpasneHuUs UM opraHusaunio, B NOJIHOMOUYUA KOTOPbIX
He BXOAWUT NpeAocTaBfeHne MyHULUNANbHON ycnyru;

8) HecobOnKOAeHMe YCTaHOBMEHHbIX cTaTbe 11 degepanbHOro 3akoHa OT 6
anpens 2011 roga No 63-®3 «O6 371eKTPOHHOW NOANWUCU» YCNOBUIA NPU3HAHUA
AEeACTBUTENIbHOCTWN YCUNEHHOW KBANUMULUPOBAHHON 31€KTPOHHON NOAMUCH.

2.7.2. TepeyeHb OCHOBaHWI AN OTKasa B Npueme AOKYMEHTOB, HEOBXOAUMbIX
NS NONYYEHUA MYHULUNANbHON YCNYTrK, ABNSETCA UCYEPNbIBAIOLLUM.

2.7.3. PeweHune 06 oTKase B Mpumeme 3asBfieHUA U LOKYMEHTOB, HE06XOAMMbIX
AN NpefocTaBfeHns MYHULMNANbHOW YCAyru, MOXeT ObiTb MPUHATO KakK BO Bpems
npuema 3aaBUTENa, TakK W MOCNe NoAy4vYeHUs OTBETCTBEHHbIM AO/MKHOCTHbLIM /ULOM
OpraHa Heo6xoAuMbIX ANA NpefoCTaBleHUs MYHWUUMNaNbHOW YCNYyrn [OKYMEHTOB
(cBefeHuin) c Ncnonb3oBaHMeM MEXXBeLOMCTBEHHOI 0O NH(OPMaLLMOHHOIO
B3aMMOJEWCTBUS, B CPOK, He MNpeBbllwanwmnin 9 pabounx fLHeid CO AHA perucTpayumu
3aaBNeHns.

2.7.4. 3anpelwjaeTca OTKasblBaTb B MNPUEME 3aAB/IEHUA U WHbIX [LOKYMEHTOB,
HEeo6X0AUMBIX AN5 MPefoCTaBNeHUs MyHULUNANbHOR YCNYTK, B ClyYae ecnn 3asBieHune
M LOKYMEHTbI, HeobX0aMMble ANA MPefOCTaBNeHUS MYHMUUUNANbHON yCnyrun, nofaHbl B
COOTBETCTBUMN C MH(OpPMaLMed 0 CpoKax M Nopagke npefocTaB/ieHUA MYHULUNANbHOW
ycnyru, ony6nmkoBaHHOW Ha EguHoM noptane, Pecny6/inkaHCKOM nopTane.

2.8. VicuepnbiBatoLimnii nepeyeHb OCHOBaHWUI A8 NPUOCTAHOBNEHUS WM OTKas3a B
npeAoCcTaBfeHUN MYHULUNANLHOW YCNyru

2.8.1. OcHOBaHMA pAna MPUOCTAHOBNEHUA MpPefoCTaBNeHUs MYHULUNaNbHOW
YyCNyrn OTCYTCTBYIOT.

2.8.2. OCHOBaHMA ANS 0TKa3a B MPefOoCTaBNEHUN MYHULMUNANbHOR yCAyru:

1) 3asBuTeneM nNpeAcTaBfieHbl [LOKYMEHTbl He B MO/HOM 06beme, nubo B
NpeAcTaBfieHHbIX 3adBNeHUM U (MNKM) [LOKYMEHTaxX COLEPXMUTCA HenonHas u (Maum)
HefoCTOBEpPHAA UHMOpMaLus;

2) npefcTaB/ieHNe JOKYMEHTOB B HeHajnexaluin opraH

3) nocTynseHne OTBeTa OpraHa rocyAapCTBEHHOW BnacTW, opraHa MEeCTHOrO
camoynpasneHns nm60 nNoABeAOMCTBEHHOW OpraHy rocyapCTBEHHON BRacTn wm
OpraHy MeCTHOro camoynpaB/ieHUs opraHu3aumnm Ha MeXBeAOMCTBEHHbIN 3anpoc,
CBUAETENbCTBYHOLWEro 06 OTCYTCTBUWN JOKYMeHTa U (M1n) MHPopMaLnum, HeOBXOL4NMbIX
AN NpefocTaBNeHUs MYHULMNANbHON YyCNyru, eCin COOTBETCTBYHOWMUA LOKYMEHT He
Obln NpeacTaBieH 3asaBMUTeNIeM MO COBCTBEHHON MHULMATUBE;

4) npaBO Ha NMpuBaTMU3aLMI0 MCNONL30BAHO paHee,;

5) uCKNYeHMe u3 yucna YYacTHUKOB MpuBaTM3aunMy HECOBEPLUEHHONETHUX
4/sieHOB cembW (6€3 paspelleHns opraHoB OMeKn U NonevynTenbCTBa).

2.8.3. TlepeyeHb OCHOBaHWI [nA OTKasa B NPEAOCTaB/MEHUN MYHULMMNANbHOWN
YCNyru ABNAETCA UCUYEPNbIBAKOLWUM.
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2.8.4. 3anpellaetcs 0TKa3biBaTb B MpeAoCTaBNeHWUM MYHULMMANbHOW YCayru
cnyyae, ecnu 3asdBfieHWe O MNpeaocTaBAEHUM MYHULUMNANbHOW Yycnyru nofjaHo B
COOTBETCTBUMN C MH(OPMaLMed O CpoKax v Nnopsagke npefocTaBfeHUs MYHULMUNANbHOW
ycnyru, ony6nnkoBaHHoOn Ha EagMHom nopTane, Pecny6inkKaHCKOM nmopTarne.

2.9. MopsAaok, pa3mep M OCHOBaHUA B3MMaHWUS TOCYAapCTBEHHO MOLWIANHbI UAW WUHOWA
nnaTbl, B3MMAEMON 3a NpeaocTaBNeHne MyHULUNAaNbHON YCAyru

MyHununnanbHasa ycnyra npefoctaBniseTca Ha 6e3|303|v|es,u,H0171 OCHOBE.

2.10. MepeyeHb yCnyr, KOTOpble SBNSOTCA HEOBXOAMMbIMN 1 0683aTeNIbHbIMU N5
npeAocTaBNeHUss MyHMULUMNANbHOW YCYri, B TOM YKCNe CBEAEHUS O AOKYMEHTE
(BoKymeHTax), BblaBaeMoM (BblJaBaeMblX) OpraHu3aLusamMmn, yyacTBYOLWMUMY B

npeAoCcTaBAeHUM MYHULUNANbHbBIX YCNYT

MpefocTaBneHne Heo6XoauUMbIX 1 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.1 1 lNMopAnok, pa3Mep M OCHOBaHMA B3NMaHWA NaTbl 3a NPefOCTaB/eHNe ycnyr,
KOTOpble ABNAKTCA HEOOXOAMMbIMU U 06A3aTe/IbHbIMW 415 MPefoCTaBNeHNS
MYHUUUNANBbHOM YCNyrun, BKAOYas MH(pOpMaLMio 0 METOAMKe pacyeTa pasMmepa Takoun
nnathbl

MpepocTaBneHne HeO6X0AMMbIX U 06A3aTeNIbHbIX YCNYT He TpebyeTcs.

2.12. MaKc/ManbHbIi CPOK OXKMAAHWUS B 0UYepeAn Mpu nojadye 3anpoca o
NpeAoCTaBNEHNN MYHULMUNANbLHOW YCAYTK, YCNYTU, NPeaocTaBiseMoil opraHmsaluei,
y4yacTBYlOLLE B NpefoCTaBNeHNN MYHULMUNANBLHON YCNYrW, U NPU NOAyYeHUN
pe3ynbTaTa NpeaoCcTaBNeHNs TaKUX ycnyr

2.12.1. Bpems oxupaHusa npu nogade 3asB/fieHUA Ha NONy4YeHUE MYHULMUNANbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpn nony4vyeHun pesynbTaTa NpeaocTaBAeHUS MYHUUUNANBHON YCAyru
MaKCMManbHbIA CPOK OXKMAaHUA B O4epedn He LO/MDKEH NpeBbilwaTbh 15 MUHYT.

2.13. CpoK 1 nopagok perncrpauum sanpoca 3aaBuTend o NpefocTaBeHUN
MYHULUMUNANbHOW YCAYTX WU YCNYyrn, NpeaocTaBNsAeMol opraHm3salmenn, y4acTByOLWen B
npeaocTaBNEHNUN MYHULMMANbHON YCAYrn, B TOM YMCNE B 3N1€KTPOHHOI opme

2.13.1. Mpn nnyHom obpalweHnn B ML, B geHb nofayn 3asBleHUs 3a9BUTENIO
Bblfaetca pacnucka 3 AMIC M®LL ¢ peructpayMOHHbIM HOMEPOM, NOATBEPXKAAlOLWUM,
4TO 3asB/IEHME OTNpPaB/ieHO, W AaTON Mojaymn 3asBfeHUs.

2.13.2. lpn HanpaBneHnuun 3adaBNeHMa nocpeacTtsom EpuMHOro noprtana,
Pecny6nmMKaHCKOro noprana 3afaBuUTeNb B leHb Nojayn 3asaB/ieHWs MnosiyvyaeT B JIMYHOM
KabuHeTe Pecny6/MKaHCKOro nmnopTtana W Mo 37eKTPOHHOW MNoyTe YyBeLOM/EHUE,
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noATBepXxjatolliee, 4YTO 3adBfieHWe  OTMNPaBNeHO, B  KOTOPOM  YyKa3sblBalTCA
perncTpaLnoHHbIA HOMep ¥ faTa nogavu 3asBieHUs.

2.13.3. Mpu nnyHom obpauweHnn B OpraH B [eHb NoJayn 3adaBNEHUSA
YMNO/HOMOYEHHbLIM [O/MKHOCTHLIM NuuoM OpraHa 3asBUTENO0 BblJaeTCcsa pacnucka u3s
aBTOMaTU3NPOBAHHON WHMOPMALUOHHON CUCTEMbI, MpefHA3HAYeHHON [N OKa3aHuAa
rocyfapCTBEHHbIX W MYHUUMNANbHbIX YCAYr, C PerucTpauMoHHbIM HOMEpPOM, [AaTOoW
nojayun 3asaBneHUA U NepeyHem NpeLcTaBfeHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHUA K NMOMELLEHUAM, B KOTOPbIX NpefoCTaBAseTcs MyHMUMNanbHas
ycnyra, K 3any oXugaHusi, Mmectam fas 3arnofHeHns 3anpocoB 0 NpPeaoCcTaBneHUn
MYHULUMNAaNbHOW ycnyru, MHHOPMaLMOHHbBIM CTeH4aM C 06pa3laMn UX 3an0SIHEHUS 1
NnepeyHem [JOKYMEHTOB, HEOOXOAMMbIX ANS NPeAoCTaBAeHUS KaX Ao MYyHULMUNANbHO
YCNYyru, pasmMelieHnto 1 opopMaeHNI0 BM3YyasibHOW, TEKCTOBOW U MYNbTUMEANAHO
nHopMaLMn 0 Nopsiike NpeAocTaBAeHUs TaKo YCNyru, B TOM YMcie K 06ecrneyeHmnto
AOCTYMHOCTW ANS UHBANWAO0B YKa3aHHbIX 06BHEKTOB B COOTBETCTBMM C pefepanbHbIM
3aKOHO/aTeNbCTBOM M 3aKOHOAATeNbCTBOM Pecny6nvMku TaTapcTaH O coluanbHOA
3aWunTe MHBANUAOB

2.14.1. MpepgocTaBiieHNe MYyHULMNANbHOW YCAYrn OCYLLECTBASETCA B 34aHUSAX U
NMoMeLLeHmnaAX, 060py0BaHHbLIX NPOTMBONOXAPHOW CMCTEMO 7 CUCTEMO
MoXapoTyLUeHNS.

MecTa npuema 3asBuTeneir obopyayrTca Heobxoammon mebenbto  Ans
0hopMNEHNA LOKYMEHTOB, MH(POPMALUOHHLIMUN CTEHAAMN.

2.14.2. B coOTBeTCTBMM C 3aKoHOAaTenbLCTBOM Poccuiickon degepaymmn o
coumanbHOW 3aWmuTe WHBANMAOB B LeNAX 6ecnpenaTCTBEHHOro fJocTyna K MecTy
npeAocTaBAeHUA MYHULMUNANBHON ycnyrn obecneynsBaeTcs:

1) obecneuymBaeTcsi 6GeCnNpPenATCTBEHHbIA AOCTYN WHBAAMAOB K MeCTy
npeAocTaBneHns MyHUUMNanbHON ycnyru (yLOOHbIA BXOA-BbIXOL B MOMELLEHUA W
nepemelleHne B Ux npegenax);

2) BM3yanbHasi, TeKCTOoBas W MynbTUMeAuWiiHas WHDopmauna o nopsagke
npefoCTaB/ieHUA MYHULMUNANbHOW YCNyrn pasmeliaetcs B YAOOHbIX ANa 3adBUTeNen
MecTax, B TOM YuC/ie C Y4eTOM OrpaHWYeHHbIX BO3MOXHOCTEN MHBANNOB;

3) conpoBOXAeHWe WMHBaNWAOB, MMEKLWMNX CTOMKME pacCcTpoicTBa (yHKLUUK
3peHnsa 1 cCaMOCTOATE/IbLHOTO MepeaBUXEHNA, U 0KasaHWe UM MOMOLK;

4) BO3MOXHOCTb MOCafKW B TPaHCMOPTHOE CPeACTBO W BbICAAKM W3 HEro, B
TOM 4MC/ie C UCNONb30BAHUEM Kpecna-KONsCKu;

5) Hapgnexatilee pasmeuieHMe o060pyaoBaHUS W HOCUTenel WHdopmayuu,
Heob6xoaMMbIX ANa obecneyeHUs 6ecnpensaTCTBEHHOro AOCTyna WHBANWAOB K yCayram
C YY4eTOM OrpaHUYeHU UX XN3HEeLeATeIbHOCTH;

6) aybnumpoBaHume Heob6XoAMMONW [NS WHBANMAOB 3BYKOBON W 3pUTENbHON
MH(OpMaLumM, a TakXe Hajnucein, 3HAKOB W WHOW TEKCTOBOW U rpaunyeckol
MH(OpMaLMy 3HaKaMu, BbIMOMIHEHHBIMU pefibePHO-TOYEYHbIM WPUGTOM Bpaiins;

7) LonycK cyphonepeBojynka v TUPNOCYpPLONEPeBOAYNKA,;
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8) [JOMYyCcK co06akn-NpoBOAHMKA MPU HANNUYUKM LOKYMEHTa, NOATBEPXKAAOLLel
ee cneunanbHoe o06yyeHWe W BblfaBaeMoro Mo @opme W B MNOPAAKe, KOTopble
YyCTaHOB/IEHbl MPMKa3oM MwuHUCTepcTBa Tpyfa W couManbHOM 3awuTbl POCCUIACKON
Pepepaumn ot 22.06.2015 Ne 386H «OO6 yTBEpXKAEHUM (OPMbI  [LOKYMEHTA,
MOATBEPXAAlOWero cneunanbHoe o06yyeHue cobaku-NnPoBOAHMKA, W MOPAAKA €ro
Bblaa4vyn».

2.14.3. TpeboBaHnA B 4acTu obecrneyvyeHUs [OCTYMHOCTM [ANA  WMHBaIMAOB
00BbEKTOB, B KOTOPbIX OCYLLECTBASAETCA MNPeLOCTaBNeHNne MYHUUUNANbHOW YCnyru, u
CPeACTB, WCMNONb3YyeMbIX MNPU NpPeaocTaBfeHUM MYHULUNANbHOW YCAyru, KoTopble
yKasaHbl B nognyHktax 1 - 4 nyHkTa 2.14.2. agMUHWUCTPaTUBHOIO pernameHTa,
NPUMEHATCA K O0O0bekTaM W CpeAcTBaM, BBeAeHHbIM B 3KCNayaTauuw wim
npoweawmnMm MogepHu3aumnio, peKoHcTpyKkuuio nocne 1 uona 2016 roga.

2.15. Mokasatenn JOCTYMHOCTU U KayecTBa MyHULMUNANbHOW YCAYrn, B TOM Yuche
KONIMYeCTBO B3aMMOLENCTBUIN 3aA9BUTENA C LO/DKHOCTHBIMU NLAMW MpU
npefocTaBeHNN MYHULUNANbHOW YCAYTN U UX NPOAOMIKUTENbHOCTb, BO3MOXHOCTb
NOMlyYEHUS MHGpOPMaLUM O XOL4e NPefoCTaBeHUA MYHULUNAbHON YCNyru, B TOM
ynucne ¢ UCMOJIb30BaHMEM MH(POPMALMOHHO-KOMMYHUKALNOHHBIX TEXHONOTUA,
BO3MOXHOCTb /IN60O HEBO3MOXHOCTb NOSIYYEHUS MYHULUNANLHON YCyrn B
MHOTOPYHKLWOHAaNbHOM LLeHTpe NpefoCTaBNeHNS TOCYAAPCTBEHHbIX U
MYHULUNaNbHbLIX YCNyr (B TOM 4Yuc/ie B NOJIHOM 06bEME), B 1H0OOM TeppuTOpUanbHOM
nogpasfeneHUn opraHa UCNOSIHUTENIbHO PacnopAANTEeIbHOIO OpraHa MecTHOro
caMoyrnpas/eHus, no Bbl6opy 3adBUTENSA (IKCTEPPUTOPUANbHBIA NPUHLMUN),
nocpeLcTBOM 3anpoca 0 NPefoCTaBNEHNN HECKOIbKMUX TOCYAAPCTBEHHbIX U (Unn)
MYHULMNANbHBIX YCNYT B MHOTOPYHKLUMOHANbHBIX LleHTpax npejocTas/ieHuns
rocyfapCTBeHHbIX U MyHULUMNANbHbIX YCAYT, NPeLyCMOTPeHHOro cratbein 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMEKCHbIM 3anpoc)

2.15.1. TlokasaTensmMmm [AOCTYMHOCTW MNPefoCTaBAeHUS MYHUUMUMANbHON yCayru
ABNAKOTCA:

pPacnosioXeHHOCTb MOMELLEHUA, B KOTOPOM BefeTCcsA Mpuem, Bblfaya LOKYMEHTOB
B 30He AOCTYMNHOCTW 06LLEeCTBEHHOr0 TPAHCNOPTA;

HanmumMe Heob6X0AMMOro KONM4yecTBa CMeLManncToB, a TakXe MOMELWEHWA, B
KOTOPbIX OCYLLECTBNSAETCA MPUEM JOKYMEHTOB OT 3afBUTENEN;

HalMuMe uncdepnbiBalOWen wnHQopmaymum o cnocobax, MNOpAAKeE U CpPOKax
npeaoCcTaBfeHN MYHUUMNANbHON YCAYyrM Ha WHPOPMALMOHHLIX CcTeHAaX, EAnHOM
noptane, Pecny6nnkaHckom noptane, oguumanbHOM canTe MyHMUUNANbHOTO PanoHa;

OKasaHuWe TMOMOWW WHBanMjam B MNpeojoneHnn 6GapbepoB, MeLlakoLnXx
MOSIYYeHUIO UMW YCNYT HapaBHe C APYrUMn NLAMN,

2.15.2. TokasatensiMy KayecTBa nNpefoOCTaBNEHUSA MYHUUUNANbHOW YCAyru
ABNAKOTCA:

1) cobntoeHne CPOKOB NprvemMa 1 pacCMOTPEHUSA LOKYMEHTOB;

2) cobntoeHne cpoKa Noay4vyeHns pesynbTaTa MyHULUUNANbHON YCNyru;
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3) oTCyTCTBME O060CHOBAHHbLIX Xanob Ha HapyweHus agMUHUCTPATUBHOIO
perfameHTa, CoBepLUeHHble paboTHMKamMun OpraHa;

4) KONNYEeCcTBO B3aMMOLENCTBUIA 3aABUTENA C JO/DKHOCTHbIMK NnuuaMmn (6e3 yyeta
KOHCYNbTaLuin):

B3aumopaencTtemne 3adaButend ¢ paboTHukamm OpraHa wam  MOL,  npwu
NPeAoCTaBNEHUN  MYHUUMNANbHOW  YCAYyru  OCYW,eCcTBAAETCA  OAMH  pa3  npw
npeacTaB/ieHUN 3asaB/IeHUA CO BCEMU HEOOXOAUMbIMU LOKYMEHTaMU;

OAWH pa3 B Cny4yae He06X04MMOCTWU MONlyYeHUA pesynbrata MpefocTaBieHUs
MYHULMNaNbHOW ycnyrm B OpraHe wanm M®L, B dopme 3k3emnaspa 3N1eKTPOHHOIO
NOKYMEHTa Ha 6YMa)KHOM HocuTerne.

MpoAO/HKUTENbHOCTb O4HOFO0 B3aMMOAENCTBMA 3adABUTENS C LOKHOCTHbIMM
amuamun npu npefocTaBieHnn MyHULMNANbHOW YCYrn He npeBblwaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHUTb KaYeCcTBO NpeAoCTaBeHNS MYHULUNANbHOW YCNYrn C
MOMOLLbI YCTPONCTB MOABUXHON pafnmoTeneOHHON CBA3M, C WUCMNONb30BaHUEM
Pecny6iMKaHCKOro noprana, TEpMUHaNIbHbIX YCTPOMNCTB.

2.15.3. NHopmaumnsa o xoge MNpefoCTaBfeHUA MYHUUUNANbHON YCAYyrn MOXeT
ObITb  MoNyyeHa 3asaBUTeNeM B JUYHOM  KabwHeTe Ha EguHOM  nopTane,
PecnybnukaHckom nopTtasne, B OpraHe, Mob!,.

2.15.4. TlpefocTaB/ieHWe MYHUUMNANbHOMW YCAYrM OCYLLeCTBAAETCA B 1060M
M®L, no BbI6OpY 3afBUTENS He3aBUCMMO OT MeCTa ero >XXWTenbCTBa WM MecTa
(hakTUyeckoro npoxueaHusa (npebbiBaHWA) Ha TeppuTopun Pecnybnuku TatapcTtaH Mo
3KCTeppuUTOpranbHOMy NpuUHUMNY.

MyHuUuMnNanbHada ycnyra B coctaBe KOMMNJIEKCHOrO 3anpoca He npefocTasniseTcs.

2.16. VHble Tpe6oBaHWs, B TOM YMC/e YYNTbIBaKOLLME OCOBEHHOCTW NpeAoCcTaBneHNs
MYHULMNANbHOW YCNYrX N0 3KCTEPPUTOPUANbLHOMY NPUHLUKNY (B ClyYae, ecn
MYHMLMNanbHas ycnyra npefocTaBnseTcs no aKCTEPPUTOPUANbHOMY MPUHLUMY) W
0COGEHHOCTU NPeAoCTaBNEHUS MYHULUMUMANbHOW YCNYrn B 3NeKTPOHHON hopMme

2.16.1. Mpn npepocTaBAeHUN MYHULUNANbHOW YCNYrK B 3/IEKTPOHHON (opme
3adaBUTENb BNpa.e:

1) nonyyutb  MHGMOpMauM O MOpAdKe U CpoOKax  npefocTaB/ieHUs
MYHULWNANbHON Yycnyru, pasMelleHHYyl Ha EguHom noptane, Pecny6/MKaHCKOM
noprane;

2) nofatb 3afBfeHMe O MNpefoCTaBNEeHUU MYHUUMNANbHOW YCAYrh WU WHbIE
JOKYMEHTbI, HEO6X0A4MMbIE 418 MPefoCTaBNeHU MYHULUNANbHON YCyru, B TOM Yuce
LOKYMEHTbl U UH(OPMALMIO, 3NEKTPOHHbIe 06pasbl KOTOPbIX paHee Oblv 3aBEPEHbI B
COOTBETCTBUU C NMYHKTOM 7.2 4YacTh 1 cTtatbn 16 depepanbHoro 3akoHa Ne 210-®3, c
ncnonb3oBaHMem Pecny6/1MKaHCKOro noprana;

3) MONyuYuTb CBELEHUS O XOAe BbINOMHEHUA 3asfBfeHWA O MpefoCTaB/eHUN
MYHULUNANbHOW YCNYTU, NOLaHHbIX B 31EKTPOHHOW (DOpME;

4) O0CyLWeCTBUTb OLEHKY KayecTBa NpefocTaBieHNs MyHULMUNANbHOW ycnyru;

5) nonyuuTb pesynbTar MNpeaocTaBNeHUs MYHULWUNANbHON ycnyrm B opme
3N1eKTPOHHOI0 AOKYMEHTa,;
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6) nogaTb »Xanoby Ha peweHune n geincteme (6esgencteme) OpraHa, a Takxke ero
OO/MKHOCTHBLIX UL, MYHULUNaNbHbIX CAYXalWKnxX nocpeacTBoM Pecny6amMKaHCKOro
noptana, noprtana MeaepanbHOW TrOCYAapCTBEHHOW WHMOPMALMOHHOW CUCTEMDbI,
obecneunBatouleri npouecc gocyaebHoro (BHecyaebHoOro) ob>kanoBaHWS peLUeHUn W
pencTeBuin  (6e3feilcTBUS), COBEpPLUEHHbIX MNPU NpPesocTaBNeHUN TOCYAAPCTBEHHbLIX WU
MYHULUNANbHLIX  YCAYr opraHamu, nNpefoCcTaBfAWUMN  FOCYLApPCTBEHHbIE U
MYHUUMNANbHbIE  YCNYTW, WX [LO/MKHOCTHbBIMW  NNLaAMKW, TOCYAAPCTBEHHbIMU U
MYHULUNANbHBIMU CNYXALLUMU.

2.16.2. ®opmupoBaHue 3adABNEHMA OCYLLECTBNAETCA MOCPeLCTBOM 3amno/IHEHUA
3N1eKTPOHHOW (opMmbl 3asaBneHns Ha Pecny6nmkaHCKOM nopTtane 6e3 HeobXo4MMOCTH
JONONMHUTENbHOW MoJayun 3asB/ieHNs B KaKOW-11M60 NHOW hopMme.

2.16.3. Mpn popmupoBaHun 3adBneHns obecneymsaeTca:

1) BO3MOXHOCTb KOMWPOBAHUA W COXPaHEHUA 3aABMEHUA U WUHbIX LOKYMEHTOB,
HEeob6Xo4UMbIX AN1A NPefoCTaBNeHNs YCnyru;

2) BO3MOXHOCTb 3anO/IHEHUS HECKONIbKUMU 3asiBUTENSMW OAHON 3M1eKTPOHHOIA
(hopMbl 3aABfieHMA Mpu obpalleHUn 3a ycnyramu, npegnofaravlWmMMm Hanpas/ieHue
COBMECTHOIO 3afB/IEHUA HECKO/IbKUMU 3aBUTENIAMU;

3) BO3MOXHOCTb NeyaTun Ha 6YMaKHOM HOCUTeNe KOMUW 3NeKTPOHHON (OopMbl
3a9BNeHNS;

4) coxpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYO (hOpMY 3asaB/NeHUS 3HAYEHUI B
N060A MOMEHT MO XeNaHW Nosfb3oBaTens, B TOM Yyucae npu BO3HUKHOBEHUM OLWINOOK
BBOJA ¥ BO3BpaTe A1 NOBTOPHOr0 BBOAA 3HAYEHWNI B 3/IEKTPOHHYIO (DOPMY 3aABEHUS;

5) 3anonHeHWe nNofeli 3NEKTPOHHOM (OpMbl 3asaBfieHUs [0 Hadvana BBOAa
CBefleHMI 3afBUTENleM C WCNO/Mb30BaHMEM CBeAEHWI, pa3melleHHbIX B ECUA, 1
CBeAieHNn, ony6/MKOBaHHbIX Ha Pecnyb6/MKaHCKOM nopTane, B 4acTW, Kacarolleincs
CBeLleHWN, OTCYTCTBYHOLWNX B €AUHON CUCTEME UAEHTUDUKALUN N ayTEHTU(MKaLMN;

6) BO3MOXHOCTb BEPHYTbCS Ha NOO0A M3 3TAnNOB 3anO/HEHWUA 3MEKTPOHHOM
(hopmbl 3aaBneHns 6e3 NOTepu paHee BBEAEHHOW MHGoOpMaunu;

7) BO3MOXHOCTb [OCTyna 3afBuUTeNs K paHee MNOAAHHLIM WM 3aAB/IEeHUAM B
TeYeHue He MeHee OJHOrO rofa, a TakXXe 4aCTUYHO CHOPMMUPOBAHHBLIM 3aAB/IEHUAM - B
TeyeHVe He MeHee 3 MecALEB.

2.16.4. 3anucb 3aaBuTenelr Ha npuem B M®L| (ganee - 3anncb) OCYLLECTBNAAETCS
nocpefcTBoM PecnybnnkaHCKOro noprana, TefiepoHa KOHTaKT-ueHTpa M®LL.

3afaBUTENIO MpPefoCTaB/sAeTCA BO3MOXHOCTb 3anucy Ha ntobble CBOOGOAHBLIE AN
npuema faTty u Bpems B npefefiax YCTAHOBNEHHOr0 B MHOTO(YHKLMUOHANIbHOM LLEHTpe
rpajuka npuema.

3anucb Ha onpefeneHHyK AaTy 3aKaHYMBAETCA 3a CYTKW [0 HAcCTYM/eHUs 3TON
[athbl.

[ns ocyulecTBneHns npeasapuTenbHOW 3anncu nocpeacTBoM Pecny6/1MKaHCKOro
noprtana 3asBUTEN0 HEO6XOAMMO yKa3aTb 3anpaliMBaemble CUCTEMON [AaHHble, B TOM
yucne:

(HhaMUNnNKo, UM, 0TYeCTBO (MPU Hann4uKn);

HOoMep TefedoHa,

afipec 3IeKTPOHHOM NoYTbl (M0 XKeNaHUto);
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Xenaemyto gaty v Bpems npuema.

B cnyyae HecoOTBEeTCTBUS CBefleHWI, KOTOpble COO6WMA 3asBUTENb NpK
npeABapuTenbHON 3anucKu, AOKYMeHTam, MNpefACcTaBNeHHbIM 3asBUTENIEM NPU NUYHOM
npueme, npeaBapuTenbHas 3anucb aHHYIUPYeETCS.

Mpyn OCYWECTBNEHUN NpPeABapuUTENbHON 3anucy 3asBUTeNt0 obecrneymBaeTcs
BO3MOXHOCTb pacneyataTb TanoOH-MOATBEpPXAeHWe. B cnydyae, ecnm 3asBUTENb
COO6WMNT afgpec 3NEeKTPOHHO MOYTbl, Ha YyKa3aHHbI afpec TakXe HanpaBnseTcs
MH(opMaLMa 0 NOATBEPXKAEHNM NpeABapUTENbHO 3anuncK ¢ ykasaHuem AaTbl, BPEMEHU
“ MecTa npuema.

Mpn ocCylecTBNEHUN NpeaBapuUTENbHON 3anucKk 3asBUTeNb B 0053aTe/lbHOM
nopsfke UHHOPMUPYETCA O TOM, YTO MpeaBapuTeibHas 3anncb aHHYNMPYETCA B Clyvae
ero HesBKM Mo UCTeYeHMM 15 MUHYT C Ha3HAaYE€HHOT0 BPEMEHU MpueMa.

3asBuTeNb B Nt060€ Bpems BnpaBe 0TKa3aTbCs OT NpPefBapUTENbHON 3anuncu.

3anpelaetcs TpeboBaTb OT 3asBUTENs COBepPLUEHWS WHbIX AeACTBUIA, Kpome
MPOX0XAEHUS NMAEHTU(DMKALUN 1N ayTeHTU(PMKaALUN B COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMM aKTamu Poccuiickoit depepauumn, yKasaHWa LeNM npuema, a Takxe
npefocTaBneHUs CBeA€HWIA, HEO0BXOAMMbIX [NS pacyeTa AJUTENbHOCTU BPEMEHHOIO
MHTepBana, KOTOPbI HEO6XOANMO 3a6POHMPOBATL ANS NpUeMa.

3. CocTaB, NocneaoBaTeNbHOCTb Y CPOKM BbIMOMHEHNSA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY MX BbIMOIHEHUS, B TOM YUC/1e 0COGEHHOCTM
BbIMO/IHEHUA aAMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHOW (hopMe, a Takxe
0CO6EHHOCTM BbINO/IHEHMS af4MUHUCTPATUBHbIX NpoLeayp B
MHOTO(YHKLNOHaNbHbIX LEHTpax

3.1. OnucaHune nocnefoBaTeNlbHOCTW AEWCTBMIA NPU NpPefoCTaBAEHNM
MYHULUNANABHON yCcnyru

3.1.1. MpepocTaBneHne MyHUULMNANbHOW YCNyru BK/OYaeT B ceba cnegyrouyme
agMUHUCTPaTUBHbIE NpoLueaypbl:

1) KOHCYNbTUPOBAHWNE 3aABUTENS;

2) MPUHATME W pPacCMOTPEHMEe KOMMJeKTa [OKYMEHTOB, MNpPeACcTaBNeHHbIX
3aABUTENEM;

3) HanpaBNeHWe MeXBeJOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4yacTByluiMe B
NpefoCTaBMIEHUN MYHULUNANbLHON YCNYru;

4) noAroToBKa pesynbrara MyHULUNANbHON YCNyru;

5) 3ak/to4eHne goroesopa

6) Bblgayva (HanpaBfieHUe) 3aBUTENIO pe3ybTata MyHULUNANbHON YCNYTW;

7) ucnpaeneHne TEXHNYECKUX OLNBOK.

3.2. OKasaHune KOHCYNbTaunin 3asBuTento
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3.2.1. OcHOBaHMEM Hayana BbINO/NHEHUS aAMWHUCTPATMBHOW  MNpoLueaypbl
ABngeTcA obpalleHue 3agBUTeNd MO BOMPOCaM, CBA3AHHbIM C NpPefoCTaBleHUEM
MYHULUNANbHON yCAyru.

[JOMKHOCTHBIM ~ nMuomM  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHMWE
aAMUHUCTPATMBHON Npoueaypbl, ABNSeTCS:

npu obpaweHun 3aasutens B M®L, - paboTHUK MdLI;

npu obpauweHun 3aasutena B OpraH - cekpetapb Mcnonkoma (panee -
[0O/MKHOCTHOE N0, OTBETCTBEHHOE 338 KOHCY/IbTUPOBaHUE).

3.2.2.3a9BUTeNb BNpaBe 06paTUTbCA 3a KOHCy/NbTauWeh O nopsagke M CpPOKax
npefocTaBfieHNUs MyHuumnanbHon ycnyrm B MOPL nmyHOo © no TeneoHy w
3NEKTPOHHON nouTe.

PaboTHMK M®L|, KOHCYynbTMpyeT 3asaBUTeNsA, B TOM 4ucrie Mo cocrtasy, (popme
npeAcTaBNAeMOM AOKYMeEHTauuMu 1 ApyruM Bonpocam NS NONYYEHUS MYHULMUNaNbHOM
yCcnyru.

3aABMTENb  MOXET MNONyuYuTb MWHGMOPMAaUMKD 0 nopsALKe MpefocTaBNeHUs
MYHUUMUNANbHOW yCnyrn Ha ouynanbHom cainite ML, http://mfcl6.tatarstan.ru.

AQMUHUCTPATUBHbLIE nNpoueaypbl, YyCTaHaBNMBaeMble HAaCTOALWMM MNYHKTOM,
BbIMO/IHAKOTCA B leHb 06palleHuns 3aaBuTens.

PesynbTatamu  BbIMOSIHEHNA  agMUHUCTPATUBHLIX  NpouUeayp  ABNAKOTCA:
KOHCY/NbTauua no coctaBy, (opme npeacTaBigeMOW [OKYMeEHTauuu W ApYyrum
BOMpocam, HeoO6XOANMBIM ANA NOMYYEHUS MYHULMUNANbHOW YCNYTN.

3.2.3. 3asBuTeNnb BnpaBe o06patuTbca B OpraH Mo Tefed)OHY W 31EKTPOHHONA
noyte, a TakKXe MOMYYUTb KOHCynbTauui Ha PecnybnnkaHCKOM nopTane, cauTte
OpraHa 0 NopsAKe 1 CpoKax NpefocTaBNeHUs MYHULUNANbLHOW yCAyru, B TOM Yucie no
cocTaBy, (hopme npefCTaBAsAeMON AOKYMeHTauunm u pyruMm Bomnpocam Ans MnonyyvyeHus
MYHULMUNANbHOW YCNYTW.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE WHQOPMUPYET
3aABUTeNs B COOTBETCTBUM C TpeboBaHuaAmMM nyHkta 1.3.4 aAMUHUCTPATUBHOTIO
pernameHTa.

AQMUHUCTPaTUBHbIE nNpoLeaypbl, YCTaHAaBAMBAEMble HACTOALWMM MYHKTOM,
BbINO/IHAIOTCA B TeYeHMe Tpex paboumx AHen co AHA NOCTYyneHUsa obpaLieHuns.

PesynbTaTaMn  BbINO/MIHEHUA  aAMUHUCTPaATUBHbLIX  Mpouefyp  ABNAKOTCA:
KOHCY/NbTauum Mo cocTtaBy, (HopMe MpeAcTaBASeMOA [OKYMeEHTauunm u Opyrum
BOMpocaM, HeOOXOAUMBIM A/1A NONYYEHUS MYHULMNANbHOW YCNYTW.

3.3. TIpuHATME U pacCMOTpPeHNEe KOMNNEKTA JOKYMEHTOB,
npeacTaB/ieHHbIX 3ad9BUTENEM

3.3.1. Mprem JOKYMEHTOB ANA MPefoCTaB/IeHUA MYHWUUMMANbHOW YCNyru uepes
M®L, unn yganeHHoe paboyee mecto ML,

3.34.1. 3aaButenb (npeactaBuTenb 3aaButens) obpawaerca B M®PL, ¢ 3anpocom
O nNpefoCTaBfeHUM MYHWUUMNANbHOW YyCAYyrMm W npeactaBnseT  [LOKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHUK M®L|, Begyuimnin npuem 3asaBneHui:
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onpeaenset npegmeTt obpaleHus;

yOOCTOBepAeT /IMYHOCTb 3aABUTENS;

MPOBOAUT NPOBEPKY MOMHOMOYUIA NNLA, NOAAOLLENO LOKYMEHTHI;

MPOBOAUT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
NYHKTe 2.5 aAMUHNCTPATUBHOI O PernameHTa;

3aMofIHAET 3NeKTPOHHYI0 opmy 3adBneHus 8 AIC MoLL;

npu npefocTaBleHNN [LOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5
afAMUHUCTPATUBHOr0  perfiameHTa Ha  OyMaXHOM  HOCWUTene,  OCYyLlecTBAsAeT
CKaHMpoBaHWe npeacTaBNeHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne ns AUIC MoL;

nepepaeTt 3adABUTENO Ha MPOBEPKY M noanucaHue;

nocne noAnncaHusa ckaHuUpyeT noanucaHHoe 3aasneHne s AIC MdL;

3arpy>aet B ANIC M®L|, fOKyMeHTbl, MpeAcTaB/fieHHble B 31€KTPOHHON (opme
NN 3NeKTPOHHble 06pa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3/IeKTPOHHOE
feno;

BO3BpallaeT NoAMNMCcCaHHOE 3aABNEHNE U OPUTUHANLI BYMaXXHbIX OKYMEHTOB;

BblJaeT 3aABUTENIO PACNUCKY B NPpUEME LOKYMEHTOB.

ALMUHUCTpPATUBHbLIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALWMM MNYHKTOM,
BbIMOJIHAKOTCA B leHb 06paLleHnsa 3aaBUTeNS.

Pe3ynbTatamu BbINOMIHEHMA aAMWUHUCTPATUBHbLIX Mpoueayp ABNAKTCA: roOTOBOE K
OTNpaBKe 3asdB/IeHMe U NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMk M®L HanpaBnseT nakeT [AOKYMEHTOB, MPUHATBIX
3aaBuTensa B OpraH B 3N1eKTPOHHON dopme (B cOCTaBe MAKETOB 3/1EKTPOHHBLIX Aen) B
TeyeHMe OfHOro paboyero [fHA CO [AHA ob6palwleHna 3asaBUTeNns B CTPYKTYpHOe
nogpasgeneHne MoL.

Pe3ynbTaTtaMn BbINOJIHEHNA agMUHUCTPATUBHLIX NPoOUEeAyp ABNAKOTCA: 3a9BeHMe
M nakeT OOKYMEHTOB (3/1eKTPOHHOe [efio), HamnpasfieHHble B OpraH, NOCPeLCTBOM
CUCTEMbI 3/IEKTPOHHOIO B3aMOAENCTBUS.

oT

3.3.2. MpueM [OKYMEHTOB AN MNpefocTaBNeHUs MyHMUMNaNbHON ycnyru B

39NeKTPOHHOI (hopme yepe3 Pecnyb6anMKaHCKKIA nopTan.

3.3.2.1. 3asBuTENb ANA NOoJayn 3asBMEHMS B 3ME€KTPOHHON (hopme BbIMONHSET

cnepyrmouwme AencTeus:

BbIMO/IHSAET aBTOPM3aLUIO;

OTKpbIBaeT (POPMY 3/IEKTPOHHOTO 3asBEHUS;

3aMofiHAeT  (POpMYy  3/IEKTPOHHOIO  3asBfieHMsA, BK/IIOYaKOLWY  CBeAeHus,
HeobXxoAnMble 1 0653aTeNbHbIe ANA NPefOCTaBAEHUS MYHULMUNANbHOW YCNYTK;

NpuKpennseT OOKYMEHTbl B 3/1EKTPOHHOW (hopmMe WM 3/IEKTPOHHbIE 06pasbl
AOKYMEHTOB K pOpMe 3/1EKTPOHHOI 0 3asBneHns (MpyM Heo6Xo0A4UMOCTK);

noATBepXaaeT (akT O03HaKOMEHMS W cornacus € YCNOBUAMU M MOPALKOM
npefocTaB/ieHUss MYHUUWNANbHOW YCNYyrn B 3NeKTPOHHON Qopme (ycTaHaBiuMBaeT
COOTBETCTBYIOLLYI OTMETKY O cOrfiacuu B JOpMe 3/IeKTPOHHOTO 3aABNEHNS);

NoATBEPXKAAeT  AOCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHW  (ycTaHaBnuMBaeT
COOTBETCTBYIOLLYI OTMETKY B (DOPME 3/IEKTPOHHOI 0O 3aABNEHUA);
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oTnpasnset 3aMno/IHeHHoe 3/1eKTPOHHOE 3afBneHune (HaxXnmaeT
COOTBETCTBYIOL Y KHOMNKY B (DOpMe 3/1IEKTPOHHOIO 3asBNeHNS);

9NeKTPOHHOEe 3asBfieHMe TMOAMNUCbIBAETCA B COOTBETCTBMW C TpeboBaHMAMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernaMmeHTa;

nosy4yaet yBefoM/ieHWe 06 OTMpaBKe 3/IEKTPOHHOTIO 3afABNEHNUS.

dopmaTHO-/1I0rnyeckas nposepka ChOPMUPOBAHHOTO 3adB/ieHunA
OCYLLeCTBNSAETCA MOC/e 3ano/HEHUS 3asaBUTENEM KaXAoro w3 nosein 31eKTPOHHOWA
(hopMmbl 3asBneHUsA. pu BbISBAEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MNOASA 31eKTPOHHOWA
(hopmbl 3aABNEHUS 3asBUTENb YBELOMJIAETCA O XapakKTepe BbIABIEHHON OWWOKU K
nopsgke ee yCTpaHeHus NnocpeLcTBOM NHPOPMALNOHHOTO coobueHuns
HenocpeaCTBEHHO B 3/IEKTPOHHON (opme 3adBNeHUS.

ALOMWHUCTpPaTMBHbIE NpoOUeAypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINONHAKOTCA B [leHb 06paLleHunsa 3aaBUTeNs.

PesynbTaTtamum  BbIMNOJIHEHUS  aAMWHWUCTPATUBHbLIX  MNpoueayp  ABNAKOTCA:
3/1eKTPOHHOE fefio, HanpaBneHHoe B OpraH nNocpeAcTBOM CWUCTEMbl 3/1€KTPOHHOTO
B3aMMOENCTBUS.

3.3.3. PaccMoTpeHne KomnnekTa JOKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMOJMIHEHUA aAMUHUCTPATUBHON Mpouesypbl
ABNAETCA MNOCTYMN/JEHWEe 3aAB/IeHUA U UHbIX [OKYMEHTOB, HEOOXOAUMbIX AN
npeAocTaB/ieHNa MyHULUNANbHOW YCNyrin.

LOMKHOCTHBIM ~ nyomM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHNE
agMUHUCTPATUBHOW  MNpoueaypbl  ABNfeTcs  cekpeTapb  Mcnonkoma  (panee
[LO/HKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [1o/XKHOCTHOE NUL0, OTBETCTBEHHOE 3a MpuUeM [OKYMEHTOB, B Ciydvae
obpalleHns 3aaBUTena c 3aasneHnem B OpraH:

onpeaenseT npegMeT obpalleHus;

yCcTaHaB/IMBaeT /IMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMNIA NnLa, NOAAKOLWEro JOKYMEHTHI;

NPOBOAUT NpPOBEPKY COOTBETCTBMA [OKYMEHTOB Tpeb0oBaHWAM, YKa3aHHbIM B
MYHKTE 2.5 aAMWHNCTPATUBHOIO pernameHTa, NpoBepKy COOTBETCTBMA
NpeAcTaB/fieHHbIX  OOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaAM  (Hagnexallee
0(hOpMNEHMEe KOMWUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYUCTOK, MPUMNUCOK,
3a4EPKHYTbIX CNOB M MHbIX HE OFOBOPEHHbIX MCMNPaBEHWUI);

3aMONHSAEeT  3NEKTPOHHYK  (OopMy  3asaBNeHMS B aBTOMAaTU3NPOBAHHOM
MH(OPMALUOHHOW CcucTeMe, MpegHasHa4YeHHOW [ANA O0KasaHWs TroCYyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

npwu npeLocTaB/ieHUM LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMWHUCTPATMBHOIO  pernamMeHTa Ha  OYMaXHOM  HOCWUTene,  OCYyLLecTBNseT
CKaHMpoBaHue npeacTaBfeHHbIX JOKYMEHTOB;

pacneyaTtbiBaeT 3asB/ieHue,

nepefaeTt 3asBUTENO0 Ha MPOBEPKY M NOANUCAHUE;

nocne NoAgnucaHMsa CKaHUpyeT NOAMNMUCAHHOE 3asBlEeHUE;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NH(OPMALNOHHYIO CUCTEMY,
npefHasHayeHHY A1 O0Ka3aHWA rOCYy[LapCTBEHHbIX W MYHUUMUNANbHbIX YyCnyr
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JOKYMEHTbI, MNpefcTaBfieHHble B 3NEKTPOHHOW (hopMe WM 3/1eKTPOHHbIE 06pasbl
OTCKaHMpPOBaHHbLIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [efo;

BO3BpallaeT MOAMUCAHHOE 3asBfieHWe W OpuruHanbl OYMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblJaeT 3aABUTE/IO0 PaCNUCKY B NpuemMe LOKYMEHTOB.

B cnyyae Hannums OCHOBaHMI AN1A OTKasa B NpuemMe LOKYMEHTOB [AO/MKHOCTHOE
NUUO, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, YBEAOM/AET 3afBUTENd O Haanuuu
nNpenaTCTBMIA ANA npuema 3asBfeHUs M BO3BpalLaeT eMy [JOKYMEHTbl C 0ObSCHEHUEM
cofepXXaHus BbIABNEHHbIX OCHOBaHWIN ANs O0TKa3a B NpuemMe LJOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpuMeM [OKYMEHTOB, Mocne
MOCTYNNEHUA LOKYMEHTOB Ha pacCMOTPEHMUe:

npuceBamBaeT 3asiBIEHNO HOMepP B COOTBETCTBMW C HOMEHKNATYpPOW Aen u cTaTyc
«[1poBepKa fOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUNE 3NEKTPOHHbIE fJefna, B TOM 4YuUCNe MNPUNOXKEHHbIE
3afBUTENIEM LOKYMEHTbI B 31IEKTPOHHOM (POpMe M 3N1eKTPOHHbIe 06pa3bl JOKYMEHTOB;

NpoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3/1EKTPOHHbIX 06pa30B LOKYMEHTOB;

nposepseT cob6n0aeHNe YCNOBUIA AEWCTBUTENbHOCTU 3/IEKTPOHHOW NOAMNUCH,
nocpescTsoM obpaweHua K EguHomy noptany (B cnyvae, ecnm  3afBUTENIEM

npeacTaBieHbI 3/IeEKTPOHHbIE LOKYMEHTHI, noAnucaHHble YCU/IEHHOM
KBaNU(OULUMPOBAHHOW 3/1EKTPOHHOW MOAMUCHID).
Mpwu Hanuuuu OCHOBaHMUM, npefyCcMOTPEHHbIX NYHKTOM 2.7.1

aAMWUHUCTPATUBHOIO pernameHTa, MOAroTaBAMBAeT MPOEKT peleHMs 006 OTKase B
npueme JOKYMEHTOB, HEOOXOAUMbBIX 415 MPefOoCTaBNeHUS MYHULUNANbHOR YCNyrin.

B cnyyae, ecnu B pe3ynbTaTe MNPOBEPKU YCWUIEHHON KBanU@PULMPOBAHHOW
3N1EKTPOHHON NOANUCK BbIABNEHO HecobMt0AeHVe YCNOBUIA ee [eACTBUTENbHOCTH,
MPOeKT pelleHMsa 00 OTKase [O/KEH COofepXaTb MNYHKTbl cTatbu 11 defepanbHOro
3akoHa Ne 63-d3, KOTOopble MOCAYXWU/N OCHOBaHWEM N4 €ro NPUHATUA.

lMpoekT peweHna 06 O0TKase B nNpuMemMe [OKYMEHTOB, HE06XOAMMbIX [ANd
NpefoCTaBNEHNA MYHWULMNANbHOW YCNYru, C yKasaHMeM NpUYuMH OTKasa (B Cnyuyae,
eCNn  OCHOBaHMA An8  0TKasa B MNpUeMe [OKYMEHTOB, Heo6X0A4MMbIX — [ANg
NpefoCTaB/feHNA MYHUUUNANbHOW YCNYru, CBA3aHbl C HapyleHWeM YCTaHOBNEHHbIX
TpeboBaHWA K TakMM [OKYMeHTam, OCHOBaHWs [N OTKasa B NpueMe [OKYMEHTOB
JOMKHbI  cofepXaTb WHpoOpMaUMlO O HAMMEHOBaHWUM [OKYMEHTOB (MH(opMmauuu,
CBefleHMI1), KOTopble He nNpeACTaBfeHbl, CcofepXxaT HefoCToOBepHble U (KMAK)
NPOTUBOPEYNBbIE CBEAEHUSA, O(DOPMJIEHbI C HApYLIEHNEM YCTAHOBNEHHbIX TpeboBaHWIA),
HanpaB/geTCca Ha cornacosaHue B YCTaHOBNEHHOM nopAfKe NOCPeACTBOM CUCTEMbI
3NEKTPOHHOI0 AJOKYMeHTOOb6OpOTA.

CornacosaHue npoekTta peweHus o6 OTKase B nMpuemMe [OKYMEHTOB,
HeoOXoAUMBIX AN NPefOoCTaBNeHUS MYHUUUNANbHONW YCAYrn, OCYLLeCcTBNAeTCA B
nopaake, NnpefycMOTPeHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae OTCYyTCTBMA OCHOBaHWW pAnd oOTKasa B npuemMe [OKYMEHTOB,
npegycMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, A[O/HKHOCTHOE
NMLO, OTBETCTBEHHOE 33 NPUEM [OKYMEHTOB, B TeYeHWEe OA4HOro paboyero AHA CO AHA
MNOCTYMN/IeHNA 3aABNEHUA, HAMPaB/AeT 3afABUTENIO, YKa3aHHbIM B 3aAB/IeHUN CNocobom,
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yBeOM/IEHWEe O MOCTYMNNeHUN 3asfBNeHus, cofepXKaliee BXOAALMA pPerncTpaLnoHHbIN
HOMep 3asBfieHUsA, [aTy MONy4YeHUs 3adBeHUSA, MepevyeHb HaWMeHOBaHWI (haiinos,
NpeAcCTaBNeHHbIX K HEMY AOKYMEHTOB, fAaTy MNOJlyYeHWUs pesynbTaTa MYHULMUNaNbHOWN
YCNyTW.

3.3.3.4. WcnonHeHue npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPATMBHOIO  perfameHTa, nNpuW  HaMu4UXM  TEXHUYECKON  BO3MOXKHOCTWU
OCYLLECTB/IAETCA B aBTOMATUYECKOM pPeXxuMe C UCMO/b30BaHWEM aBTOMATU3MPOBAHHOW
MH(OPMaLMOHHON CUCTEMbI, MpefHa3HAYEeHHON [N OKa3aHWA T[OCYJapCTBEHHbIX W
MYHULMNANbHLIX YCAYT.

3.3.3.5. AgQMUHUCTpaTUBHbIE nNpoUefypbl, YycTaHaBninBaemble MNyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO PerfiameHTa, BbIMOJIHAKTCA B TeYeHMe OA4HOro paboyero AHA cO
[HA NOCTYNNeHNA 3aAB/IeHNA Ha pacCMOTpPEHMe.

Pe3ynbTaTaMy BbINOSIHEHUSA aAMUHUCTPATUBHBIX NpoLUeayp ABAAIOTCA: NPUHATHINA
Ha paccMOTpeHWe KOMMJEeKT AOKYMEHTOB WAM MPOEKT peweHns 06 oTKase B npueme
AOKYMEHTOB, HEOOXOAUMbBIX 415 NPefoCTaBNeHUS MyHULMNANbHOW YCNYTN.

3.4. HanpaBneHne MeXBeJOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByloLwune B
NpefoCTaBMIeHUN MYHULUNANbHON YyCNyru

3.4.1. OcHOBaHMeM Hayana BbINOMHEHUA aAMUHUCTPATUBHOW npouesypbl
ABNAETCA MONYyYEHUE [O/DKHOCTHbIM /nUUOM (pabOTHUKOM), YMOSIHOMOYEHHbLIM Ha
BbINO/IHEHWE aAMWHUCTPATUBHON nNpoueaypbl, OT AO/MKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOrO 3a NPUEM JOKYMEHTOB, MPUHATBLIX OT 3aABUTENA LOKYMEHTOB.

LONKHOCTHbIM — nnuyoMm  (pabOTHMKOM), OTBETCTBEHHBLIM 3a  BbINOJ/IHEHUE
agMUHUCTPATMBHOM  npoueaypbl, fABNseTca cekpetapb MVcnonkoma  (manee
[O/MHKHOCTHOE N0, OTBETCTBEHHOE 3a Harnpas/ieHNe MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. LO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a HarMpaB/ieHWe MeXBeLOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaBfiseT B 3/eKTPOHHOW (opme NOCPeACTBOM CUCTEMBI
MeXBeOMCTBEHHOI0 3/1IEKTPOHHOI0 B3aMMOAencTBMA (NpU OTCYTCTBUU TEXHWUUYECKOM
BO3MOXHOCTM - WHbIMKM cnocobamn) 3anpocbl O MpefocTaB/ieHUN [LOKYMEHTOB W
CBeAieHNI, NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMWHMUCTPATUBHOIO pernaMeHTa.

ALOMWHUCTPaTUBHbIE NpoOUeAypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B leHb NPUHATUA 3aABNIEHUS HA PACCMOTPEHME.

PesynbTatamy  BbINO/HEHMA  aAMUHUCTPATUBHbLIX  MNpoueayp  ABNAKOTCA:
Hanpas/ieHHble B oOpraHbl Bnactu u (WaM) MNOABELOMCTBEHHble OpraHam BflacTu
opraHu3saumm 3anpocsl.

3.4.3. Cneumannctbl  NOCTABWMWMKOB  AaHHbIX Ha OCHOBaHMW  3anpocCoB,
MOCTYNMUBLUMX 4Yepe3 CUCTEMY MeXBeAOMCTBEHHOIO 3/1eKTPOHHOI0 B3aMMOLENCTBUS,
NpefocTaBNAOT 3anpalinBaemble  LOKYMEHTbl (MH(pOpMaLWIO) WAM  HanpasnsloT
yBeJOM/IeHUA 06 OTCYTCTBUM [OKYMeHTa W (MNM) WHGpopmauuun, HeobXoAUMBbIX ANA
NpefoCTaBfeHNA MYHULUNANbHON ycnyrn (ganee - yBefomMeHne 06 oTkase).

ALMUHMUCTpPaTUBHbIE MpoUeAypbl, YCTaHaB/MBAaeMble HACTOALMM MYHKTOM,
BbIMO/IHAKOTCA B TeyeHMe MATU [HER CO [AHA NOCTYNNEHUS MeXBeJOMCTBEHHOIO
3anpoca B OopraH WauW opraHusauuio, npefocTaBffAlOliMe LOKYMEHT UM MHGpopMayuio,
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eC/IN UHble CPOKM MOArOTOBKWM W HanpaB/ieHUs OTBETa Ha MeXBELOMCTBEHHbIN 3anpoc
He YCTaHOB/IEeHbl (efepanbHbIMKM 3aKOHamMu, MNpaBoOBbIMKW akTamy [lpaBuTenbcTBa
Poccuiickoin ®epepaynn M NPUHATBIMU B COOTBETCTBUM C (hefepanbHbIMU 3aKOHAMMU
HOpPMaTUBHbLIMW MPABOBbIMWU akTaMu Pecnybnuvku TatapcTaH.

Pesynbtatamn  BbIMOJSIHEHUA  aAMUHUCTPATUBHbLIX  MPOUEAYP  ABAAKTCA:
JOKYMEHTbI (CBefeHMs), HeobXxoAnMble ANA NpefoCTaBfeHUs MYHUUUNANbHOW YCNyru,
nnbo ysefomneHne 06 0TKase, Hanpas/ieHHble LO/MKHOCTHOMY NuULY, OTBETCTBEHHOMY
3a HanpaB/fieHWe MeXBe4OMCTBEHHbIX 3anpoCcoB.

3.4.4. lO/MKHOCTHOE NNLLO, OTBETCTBEHHOE 3a HanpaBNeHNE MEeXBEAOMCTBEHHbIX
3anpocCos:

nofyyaeTt 3anpallviBaeMble 4Yepe3 CUCTEMY MEXBe4OMCTBEHHOIrO 3/IEKTPOHHOIO
B3aMMOLEWCTBUSA  [OKYMeHTbl  (CBefleHMsA), HeobxoAaumble [Ans  NpefoCcTaB/ieHUS
MYHUUUNANbHOM ycnyrun, nubo ysefomaeHne 06 OTKase Mpu OTCYTCTBUM AOKYMeHTa U
(vnn) nHopmaymu;

npu Hannuunm OCHOBaHMUM, npesyCcMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO perfameHTa, MOAroTaBAMBaeT MNPOEKT peleHUs 06 O0TKase B
npueme LOKYMEHTOB, HEOOXOAUMBIX 4151 MPELOCTaBNEHUS MYHULUNANBHON YCyrin.

lMpoekT peweHns 06 oOTKase B MpueMe [LOKYMEHTOB, HeOOXOoAUMbBbIX [AnA
npefoCTaB/IeHNA MYHWULUNANbHON YCNyru, € yKasaHMeM NpUUYMH OTKasa (B Ciyuae,
ecnnm  OCHOBaHMA fOn9 0TKasa B MpuWeMe [LOKYMEHTOB, HeobXoAuMbIX  AnA
npefocTaBfieHNs MYHUUUNANbHON YCNyru, CBA3aHbl C HapyleHWeM YCTaHOBEHHbIX
Tpeb6boBaHWUA K TakUM [OKYMeHTaM, OCHOBaHWS [N OTKasa B MNpueMe [OKYMEHTOB
JO/MKHbI  cofiepXaTb MHGpOpMaLMi0 O HAMMEHOBAHWUM [OKYMEHTOB (MH(popMauuu,
CBefleHMIn), KOTOpble He TMpefcTaBfieHbl, COAepXaT HefOCTOBepHble U (1n)
NPOTUBOPEYNBbIE CBeAEeHNA, 0hOPMJ/IEHbI C HAPYLUEHNEM YCTaHOBEHHbIX TpeboBaHWi),
HanpasnfeTCA Ha corfacoBaHve B YCTAHOBNEHHOM MOpsAAKe MOCPEeACTBOM CUCTEMBI
3NEKTPOHHOI0 JOKYMeHTOOb6OpOTA.

CornacoBaHne TmpoeKTa peleHus 06 OTKase B MpuMemMe [OKYMEHTOB,
HeoO6XO0AUMBIX [ANA NpefocTaBfeHUs MYHULUNANbHOW YCNyru, OCYLLeCTBAsSETCH B
nopsasake, NPpefyCMOTPEHHOM MYHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

ALOMWHUCTpPATMBHbIE MpOLeaypbl, YCTaHAaB/MBAeMble HACTOALWMM MYHKTOM,
BbINO/IHAOTCA B ieHb MOJIYYEHUS CBeAEeHUA N0 MeXBELOMCTBEHHbIM 3arnpocam.

PesynbTataMy  BbIMOMHEHWA  aAMWHWUCTPATMBHbLIX  MpOUeayp  ABMAAKTCA:
JOKYMEHTbI (CBefeHMs), HeobXoauMble ANA NPefOCTaBNEHUA MYHULUUNANbHON YCNyru,
NPOeKT peweHns 06 OTKase B MNpuUemMe [JOKYMEHTOB, He0OXOAUMBbIX  [ANg
NpefoCTaBMEHNS MYHULUNANBHON yCnyru.

3.4.5. VcnonHeHne npoueayp, YykKasaHHbIX B nNyHKTax 3.4.2, 344
aAMUHUCTPATMBHOIO  perfiameHTa, nNpuv  HalM4UX  TEXHUYECKOMN  BO3MOXHOCTU
OCYLLEeCTBNSAETCA B aBTOMATUYECKOM peXuMe C UCNOJSIb30BaHWEM aBTOMATU3MPOBAHHOW
MH(OPMALMOHHON CcUCTeMbl, NpefHa3sHAYeHHON [ANA OKa3aHWUA TrOCYAapCTBEHHbIX W
MYHULUNANbHLIX YCAyr, B TOM 4uWCNe C MOMEHTA perucTpauun 3afBNeHus B
COOTBETCTBUM C NYHKTOM 2.13 afMUHUCTPATUBHOIO pernameHTa.
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3.4.6. MaKcuManbHbIA CPOK BbIMOMHEHUS aAMWHUCTPaATMBHbLIX MpoLeayp,
yKa3zaHHbIX B NyHKTe 3.4 aAMWHUCTPATUBHOIO pernameHTa, cocTaBnsfeT NATb paboymx
AHEN.

3.5. MoAaroToBKa pesynbTaTta MyHULMUNANLHON YyCNyru

3.5.1. OcHOBaHMeM Hayana BbINO/HEHUA AaAMUHUCTPATUBHOW nNpoLueaypsbl
ABNAETCA MOCTYN/ieHWe OT [O/DKHOCTHOrO funua, OTBETCTBEHHOrO 3a HanpaB/ieHue
MEXBEAOMCTBEHHbIX  3ampocoB, [JOKYMEHTOB (CBeAeHWi), HeobXoAuMbIX  Ans
npeAoCcTaBNeHNA MYHULUNANbLHON YCNyru.

[JOMKHOCTHLIM  INLOM, OTBETCTBEHHbIM 32 BbINOMHEHME aAMUHUCTPATUBHOW
npoueaypbl, ABAseTCA cekpetapb Mcnonkoma (ganee - [O/MKHOCTHOeE NuMyo,
OTBETCTBEHHOE 3a NMOArOTOBKY pe3ynbTaTa MNPefoCTaBAeHUS MYHULUNANbHON yCayrn).

3.5.2.  [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3y/nbTaTta
npeAocTaB/ieHUS MYHUUMUNANbHOW YCNYTK:

paccmaTpmBaeT CHPOPMUPOBAHHbLIA KOMMNNEKT AOKYMEHTOB, He0o6X0AMMbIX ANs
npefoCTaB/IEHUA MYHULUNAbHON yCnyru;

MpU BbIABNEHUN OCHOBAHWI AN OTKasa B MNPefoCTaBNeHUM MYHUUUNANIbHOWN
YCNYTWN, YKa3aHHbIX B NYHKTe 2.8.2 afMWHUCTPATUBHOIO pernameHTa, noagrotaBnmBaeT
MPOEKT pelleHns 06 0TKase B NpefoCTaBNeHNUN MYHULMNANbLHON YCNyru;

B Cy4ae OTCYTCTBMA OCHOBaHWIA a5 0TKasa B NpefocTaBleHUN MYyHULUUNANIbHOW
ycnyru, npefycMOTPeHHbIX MYHKTOM 2.8.2 agMWHUCTPaATUBHOIO perfameHTa, Mo
nToram  pacCMOTPeHUss  AOKYMEHTOB, Heo6XoAMMbIX  ANs  NpefocTaBneHUs
MYHULMNANbHON yCnyru, noAroTaBfvBaeT MNPOEKT pPacrnopsXKeHWs Mo 0(OPMJIEHUIO
LOKYMEHTOB M OhOpMISeT pacnopskeHue

HanpaBnseT MOArOTOB/IEHHbIE NPOEKTbl pesynbTaTta npeaocTaB/ieHNs
MYHULMNANbHOW YCNYrM Ha corfacoBaHue B YCTAHOB/IEHHOM MOpPsAKe MNOCPeACTBOM
CMUCTEMbI 3/IEKTPOHHOTO AOKYMeHTO060poTa

AOMWHUCTPaTUBHbIE MNpoUeAypbl, YCTaHaBMBaeMble HACTOAWMM MYHKTOM,
BbINMOMIHAKTCA B TeyeHMe [BYX paboymx [gHeid C MOMeHTa MNOCTYNNeHWs OTBETOB Ha
MeXXBeLOMCTBEHHbIE 3aNpPOChl.

PesynbTaTaMy BbIMOMIHEHUS afMUHUCTPATUBHBIX NPOLEAYP ABAAKTCHA: MPOEKTHI,
HanpaB/ieHHble Ha cOrnacoBaHue.

3.5.3. CornacoBaHne W” noAnucaHwe TnpoeKTa pesynbrtata npegocTaBieHUn
MYHUUMNANbHOW Yycnyrun (fanee - MPOEKTbl AOKYMEHTOB) OCYLLECTBAAETCS  [/1aBOW
CeNbCKOro noceneHusa (panee - PykosoanTtens OpraHa).

MoAroToBNEHHbIE MPOEKTbl OKYMEHTOB, MUMeKLMe 3ameyaHus, BO3BpaliaroTcs
Ha [JopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3yfbTata MYHULMMaNbHOM
ycnyru. ocne ycTpaHeHWst 3aMedyaHWii NPOeKTbl A4OKYMEHTOB MOBTOPHO nepejatoTcs
[ONs cornacoBaHuMs 1 NOANMUCaHMUA.

PykoBoantens OpraHa npu paccMOTPEHWU TMPOEKTOB AOKYMEHTOB NpoBepsieT
cobnogeHne agMUHUCTPATUBHOIO pernameHTa [LO/DKHOCTHbIMW nunuamum OpraHa B
4acTU CPOKOB BbIMOJIHEHUA aAMUHUCTPATUBHbLIX MpoLeayp, UX MOCNeL0BaTeIbHOCTU U
MOMHOTbI, HaAM4UA COrNacoBaHWin YNOMHOMOYEHHbIX [O/DKHOCTHbIX nuy, OpraHa B
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CUCTEME 3/MIEKTPOHHOI0 LOKYMeHTOoOobopoTa.

B cnyvae BbiABNEHWA  HapylWeHWW B 4acTU  CPOKOB  BbIMOJSIHEHUA
aAMUHUCTPATUBHbLIX Mpouefyp, WX NOCNeL0BaTe/NibHOCTU W MOMHOTLI PyKOBOAUTENb
OpraHa HULNUPYET NPUBNEYEHNE K OTBETCTBEHHOCTM NUL, AONYCTUBLUINX HApPYLUEHUS,
B COOTBETCTBUM C NYHKTOM 4.3 aAMWUHUCTPATUBHOIO pernameHTa.

AQMUHUCTPATUBHbLIE nNpoueaypbl, YCTaHaB/INBaeMble HaCTOAWMM MNMYHKTOM,
BbINMO/IHAKOTCA B TeYEHUEe 04HOro paboyero AHA.

Pe3ynbTataMn BbINOMHEHUSA aAMWUHUCTPATUBHLIX Mpoueayp ABNAAKOTCA: pelleHune
06 O0TKa3e B NpeAocTaB/eHU MYHULUNANBbHON YCNYTrn, YTBEPXAEHHOE pacnopsKeHue.

3.5.4. VcnonHeHne npouepyp, YKasaHHbIX B NyHKTax  3.5.2,
aAgMUHUCTPATMBHOIO  pernaMeHTa, MpuU  HaAM4MKU  TEXHUYECKOW  BO3MOXKHOCTWU
OCYLLEeCTBNSAETCA B aBTOMATUYECKOM peXunme € UCMNOJIb30BaHWEM aBTOMATU3MPOBAHHOW
MH(OPMALUOHHON CUCTEMbI, MpefHA3HAYEHHON [A/1A O0Ka3aHWA T[OCYJapCTBEHHbIX WU
MYHULNNANbHBIX YCNYT.

MaKcuManbHbI CPOK BbIMOSIHEHUA aAMUHUCTPATUBHbLIX MPOLEAYp, YKa3aHHbIX B
NyHKTe 3.5. aAMUHUCTPATMBHOIO pernameHTa, coctaBnseT 3 paboymx AHS.

3.6. 3aKnoyeHMe A0roBopa rnepegavym Xunoro nNoMeweHns B CO6CTBEHHOCTb
3aA9BUTENIO

3.6.1. OcHOBaHMeM Hayafna BbINOMHEHUA aAMWUHUCTPATUBHON NpoLeaypbl
ABNAETCA YTBEepXAeHne NocTaHOBNEHNA O NpueMe paHee NPUBATU3IUPOBAHHOIO XXUIOTO
MOMELLEHUA B MYHULMUNANBbHY COOCTBEHHOCTD.

[JONKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHWE a4MUHUCTPATUBHOM
npouegypbl, fBNAeTCA CekpeTapb MWcnonkoma (fanee - [AO/MKHOCTHOe nuMUoO,
OTBETCTBEHHOE 3a MOAIOTOBKY pe3y/sibTaTa NpefoCTaBNeHUs MYHULUNANbHON YyCayru).

3.6.2.  [JO/MKHOCTHOE /NunLO, OTBETCTBEHHOe 3a MNOArOTOBKY pe3ynbraTa
npefoCcTaBfieHNA MYHUUUNANbHOW YyCcnyru, TOTOBUT [AOroBOp nNepejayn XKuaoro
nomeLLeHs B COOCTBEHHOCTL 3adaBUTENtO (4anee - 4OroBop).

AQMUHUCTPaTUBHbIE nNpoLeaypbl, YyCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINONHAKOTCA B TeyeHWe OAHOro paboyero [AHA C MOMEHTa Bblgayu 3aaBUTENIO
pacrnops>KeHus.

PesynbTataMu BbIMOMIHEHUA aAMWUHUCTPATUBHbLIX MPOLELYp SABNAKTCA: LOroBop,
HanpaB/IeHHbI Ha cornacoBaHue.

3.6.3. CornacoBaHue 1 nognucaHue Jorosopa ocylecTsnseTca PykoBoauTenem
OpraHa.

AQMUHUCTPATUBHbIE MNpoLeaypbl, YCTaHABAMBAEMblE HACTOALWMM MYHKTOM,
BbINMO/IHAKOTCA B TeYEHNE 04HOro paboyero AHA.

PesynbtataMmy  BbINOMHEHUS  agMWHUCTPaTUBHLIX  Npouesyp  ABNAKTCA:
NoANUCaHHbIN LOroBop.

3.6.4. [O/MKHOCTHOe /ULO, OTBETCTBEHHOE 3a TMOArOTOBKY pesynbraTa
NpefoCTaBfeHNA MYyHULMUNANbHOW YCNyru, n3sewaeT 3aasutens (ero npeAcraButens) o
Heob6xo4MMOCTN NOAMMCAHUA [OroBopa CNnocoboM, YKa3aHHbIM B 3afBNEHUU, O

3.5.3.
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pesynbTate NpPefOCTaB/IEHUA MYHWULMUMNANbHOW YCAYTM M O BO3MOXHOCTU MNOJyYeHUs
pesynbTaTa NpeAocTaBneHMs MyHUUMUNanbHOW ycnyrm B OpraHe nam 8 ML,

ALMUHUCTPATUBHbIE Mpoueaypbl, YCTaHaB/IMBaeMble HacCTOALWMM MNYHKTOM,
BbINOJIHAKOTCA B fleHb NojnucaHua gorosopa pykosogutenem OpraHa.

PesynbTaTaMn  BbINOMIHEHWA  aAMWHUCTPATUBHbLIX  Mpouefyp  ABNAKOTCA:
yBegoMeHne 3adaBuUTeNs.

3.6.5. VicnonHeHne npouepyp, YKasaHHbIX B NyHKTax 3.6.2,
agMUHUCTPATMBHOIO  perfameHTa, MNpuW  HaAM4MKM  TEXHUYECKON  BO3MOXHOCTMU
OCYLLEeCTBNSAETCA B aBTOMATUYECKOM pPeXuMe C UCMNOb30BaHMEM aBTOMATU3UPOBAHHOW
MH(OPMALMOHHON CUCTEMbI, MNpefHa3sHAYeHHOW [N OKa3aHUs rOCYAapCTBEHHbIX U
MYHWULUNANbHbLIX YCNYT.

MaKCUManbHbI CPOK BbIMONHEHUA af4MUHUCTPATUBHbLIX NpPoUeayp, YKa3aHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO pernameHTa, coctaBnseT ABa paboyunx HS.

3.7. Bblgaya (HanpaBneHune) 3asBUTENIO pe3ynbTaTta MyHULMUNANbHOW YCnyru

3.7.1. OcHOBaHMeM Hauyana BbINOMHEHNS aAMWHUCTPATUBHOW NpoLeaypsl
ABNAeTCA MONAYy4YeHuUe [LO/DKHOCTHbIM  JINLOM, OTBETCTBEHHbIM 33 BbINOJ/IHEHUE
aAMUHUCTPATUBHON MpoLeaypbl, AOKYMeHTa, MOATBepXJarlero npeaocTaBneHune
MYHULUWUNANbHOW YCAYTN.

[JOMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 32 BbIMNOMIHEHNE aAMUHUCTPATUBHOWN
npouenypbl, ABnseTcad cekpeTapb Wcnonkoma (ganee -  [AO/MKHOCTHOe /MU0,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa NpefocTaBNeHUs MyHUUUNAaNbHON YCAYTN.

3.7.2.  [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa
npeaocTaBieHNA MyHULUNANbHOW YCAYTU:

obecrneynBaeT perncrtpaynto goroesopa, nognucaHHoro pykosoautenem OpraHa,
B )KypHane peructpauuMm W BHECeHWe CBeAeHW O pe3ynbTaTe MpeaocTaBNeHUS
MYHULWNANbHOW YCNYrn B NOACUCTEMY BeAeHWUS AOKYMEHTauuM aBTOMaTU3MPOBAHHOM
NHPOPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHON AN OKa3aHMA TOCYAAapCTBEHHbIX W
MYHULNNANbHBIX YCNYT;

BblfaeT 3aABUTENIO 4OT0OBOP MOA POCMUCH.

3afABuUTENb nognucbiBaeT  AOroOBOp B ABYX 3K3emnnapax W nepepaet
LO/MKHOCTHOMY /uLy, OTBETCTBEHHOMY 3a MOAFOTOBKY pes3yfbTara npefocTasB/ieHUs
MYHULMNANbHOW yCNyru.

JONXHOCTHOE L0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa NpefocTaB/ieHUs
MYHUUMUNANbHOW YCAYrK, MNONY4YMB MNOAMUCAHHbIE [OrOBOpPa BblAaeT 3asABUTENHO TpU
aK3emnnapa gorosopa gna nognucu. flocne noAnucaHuUa A0Orosopa, BbiAaeT 3aaBUTENIO
OAMH 3K3eMnnaAp Aorosopa.

ALMUHUCTPATUBHBLIE MNpoueaypbl, YCTaHaB/MBAaeMble HACTOALWMM MYHKTOM,
BbIMOMTHAKOTCA B A€Hb NPUOLITUA 3asBUTENS.

PesynbTatamu BbIMO/IHEHUS aAMWHUCTPATUBHLIX  Mpouefyp  ABNAKOTCA:
BbllaHHble 3aABUTEN0 AOr0BOP.

3.7.3. Mopagok  Bblgaun  (HanpaBneHud)  pesynbTaTta  NpefocTaB/ieHUS
MYHULUMNANbHOW YCNyrun:

3.6.3.
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3.7.3.1. Mpun obpalweHnn 3asaBUTeNs 3a pe3ybTaTOM MYHWUUMNANbHOW YCNyru B
Mo®Ll, paboTHUK M®L, BblgaeT 3asaBUTENO0 pe3ynbTaT MYHULMNANbHOW YCNyru B
(hopMe aK3emnaspa INEKTPOHHOro [OKYMeHTa Ha OymaxHom Hocutene. Tlo
TpebOBaHWNIO 3aABUTENA BMeCTe C 3K3eMNAAPOM 3/IeKTPOHHOrO0 [AOKYMeHTa Ha
OYMaXHOM HOCUTefle eMmy MpPefoCTaB/AeTCA IK3eMMAAp 3/eKTPOHHOro [OKYMeHTa
MyTEM ero 3anucu Ha CbeMHbIA HOCUTeNb UH(OPMaLMUU UM HanpaBNeHUs 3K3emnaspa
3N1EKTPOHHOI0 [OKYMeHTa Mo 3/IeKTPOHHOW nouyTe B afgpec 3aasutens. Mpu 3anucu Ha
CbEMHbIA HOCUTENb WH(pOPMaLUM WAW  HanpaBNeHUU 3K3eMnaspa 31eKTPOHHOrO
[LOKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMNAAp 3NEKTPOHHOro AOKYMeHTa Ha
OyMaXHOM HOCWUTene, MO 3/IEKTPOHHOW No4yTe MWAEHTUYHOCTb TakKoro 3kK3emnsaspa
9NEeKTPOHHOr0 [AOKYMeHTa 3K3eMMasapy 3/1eKTPOHHOro [AOKYMEHTa Ha O6yMaKHOM
HOCUTeNe 3aBepsieTCs YNONHOMOYEHHbIM COTPYAHUKOM C UCMONb30BaHWEM YCUIEHHOM
KBanMuLUMpPOBaHHOW 3NEKTPOHHOW Noanucu.

AQMUHUCTpPaTUBHbIE MNpoLeaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbINOMHAOTCA B MNOPALKE O0YEpefHOCTW, B [AeHb MNpPUoLITUA 3afBUTENA B CPOKMU,
YCTaHOBJ/IEHHbIe pernaMeHTom pa6oTel ML,

Pe3ynbTaTtaMy BbIMOJIHEHUA aAMUHUCTPATUBHbLIX NPOLEAYP ABAAKOTCA: (hUKcaums
(hakTa Bblfayn pe3ynbTaTa MNPeAoCcTaBAeHUA MyHuUMNanbHon ycnyrn B AVIC MOL,
pe3ynbTaT NpefocTaBNeHUsa MYHULUNANbHOW YCNYTU, BblAaHHbIN 3aABUTENIO.

3.7.3.2. MMpn obpauweHnn 3asaBUTeNs 3a Pe3ynbTaTOM MYHWUUMNANbHOW YCayru
yepe3 Pecny6aMKaHCKWA nopTan 3asBUTEN0 B JIMYHbIA KabWHET aBTOMaTU4ecKu
HanpaBfiseTCA  3NeKTPOHHbIA  06pa3  [OKYMeHTa, ABAAKOLWErocs  pesynbTaTom
npegocTaB/ieHuns MYHULMNANbHOW ycnyru, MNOAMUCAHHbIN YCWUNEHHOIA
KBaNU(OULUMPOBAHHOW 3/IEKTPOHHON MOAMNUCLIO YNONHOMOYEHHOT0 AO/MKHOCTHOIO Nnua
OpraHa .

AOMWUHUCTpPaTMBHbLIE Mpouefypbl, YyCTaHaB/MBaeMble HaCTOAWMM MNYHKTOM,
BbIMO/IHAKOTCA B [eHb MNognucaHWs AOKYMeHTa, MOATBepXAalolero npepocraB/ieHne
(oTKa3 B NpeAocTaBNeHUN) MYHULMUNANbHOW YCAYTX, YNONHOMOYEHHbBIM AO/HKHOCTHbIM
nmyom OpraHa .

Pesynbtatamu  BbINO/IHEHUA  aAMWHUCTPATUBHbLIX  MNpoueayp  ABNAKOTCA:
HanpaBfieHWe (MpefocTaB/fieHWe) C  WUCNONb30BaHUMEM Pecny6/MKAHCKOro noprana
3afBUTEN0 JOKYMeEHTa, MOATBEPXAAlOLWero npefocTaBieHne MyHULUNANbHON YCayru
(B TOM umMcne 0TKa3 B NPefOCTaBNEHUN MYHULMUNANBHOW YCNYrn).

3.7.3.3. Mpu obpaweHnn 3adaBUTeNA 3a pPe3yNbTaTOM MYHULMUNANbHON yCcnyru B
OpraH, [O/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblgayy (HanpaBfeHWe) LOKYMEHTOB,
BblfaeT 3asBUTENO0 pe3ynbTaT MYyHUUMNANbHOW ycnyrn. Mo TpeboBaHUKO 3asaBUTENS
BMeCTe C 3K3EMNNAPOM 3NEKTPOHHOr0 AOKYMeHTa Ha OYyMaXHOM HOCUTefne emy
npefoCcTaBNAeTCA 3K3EMNASAP 3NEKTPOHHOIO AOKYMEHTa NyTem ero 3anncu Ha CbeMHbIi
HOCUTeNb MH(pOpPMAaLUM WUAN HanpaBieHUd 3K3eMmnaspa 3/IeKTPOHHOTO LOKYMEHTa no
3N1EeKTPOHHOM MoYTe B aApec 3adBUTENS.

AQMUHUCTPATUBHbIE NpoUefypbl, YyCTaHaB/NMBaeMble HacCTOAWWUM MYHKTOM,
OCYLLeCTBNAKTCA B MOpPAAKe O0YepefHOCTW, B [eHb NpubbLITUA 3aABUTENd B
COOTBETCTBUM C lMpaBunamMn BHYTPEHHero TpyAoBoro pacnopagka OpraHa.
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Pe3ynbTaTOM BbINOMHEHUS afMWHUCTPATMBHbLIX MpoLeayp SBASKOTCSA: (UKcaLus
akTa  BblgauynM  pe3ynbTaTa  NpefoCTaBNeHWs  MyHuUMNanbHOW  ycnyru B
aBTOMAaTU3NPOBAHHOW WH(OPMALMOHHOM cucTemMe, NpefHa3HAYEHHON AN OKa3aHus
rocyfapCTBeHHbIX ¥ MYHULUNANbHbLIX YCAYT.

3.8. VicnpaBneHne TeEXHUYECKNX OLWMNOOK

3.8.1. B cnyyae o6Hapy>XeHUS TEXHUYECKOM OWMNOKN B AOKYMEHTE, ABASIOLEMCH
pe3ynbTaToM MYyHWULMNANbHOW YCNyru, 3aaBuTeNb HanpasnseT B OpraH:

3afBneHne 06 wucnpaBneHUU TeXHUYECKON ownbku (npunoxenne Ne 4 K
HacToALWeMY afMUHUCTPATUBHOMY pernaMeHTy);

AOKYMEHT, BblfaHHbIA 3afBUTEN0 KakK pe3ynbTaT MYHWLMNANbHOW YyCnyru, B
KOTOPOM COLEPXMUTCA TEXHUYECKasA OWMNOKaA;

LOKYMEHTbI, UMeloLWne HPULNYECKYID CUNY, CBUAETENbCTBYHOLWME O HaINyuu
TEXHUYECKOMN OLINOKMN.

3aABneHne 06 ucnpaB/ieHUN TEXHUYECKOW OWWOKN B CBEAEHUAX, YKa3aHHbIX B
JOKYMeHTe, ABNAKOLWEMCS pe3ynbTaTOM MYHULUUNAbHON YCAyru, NOAAeTCa 3ad9BUTENEM
(ynonHOMOYEHHbIM MpeacTaBUTeNIeM) MOYTOBbIM OTnpasfieHWeM (B TOM u4ucfe C
MCNONb30BaHMEM 3MEKTPOHHON MouYTbl), NM60 4epe3 PecnybnvKaHCKUIA nopTan W
MdLL.

3.8.2. JonXXHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCyLlecTBNsAeT
npvem 3asaBfieHUs 06 McnpaBfeHUU TEXHUYECKOW OWMOKKN, PerncTpupyet 3asBfieHue ¢
NPUNOXEHHbIMU LOKYMEHTaMW W nepefaet UX AO/MHKHOCTHOMY ALY, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

AQMUHUCTpPaTUBHbIE nNpoLeaypbl, YCTaHaBNMBaEMble HACTOALMM MYHKTOM,
BbIMOJIHAKOTCA B TeYEeHUe O4HOro paboyero AHA € JaTbl perncrpaumy 3asBfieHus.

PesynbTatamu BbIMOMIHEHUA aAMUHUCTPATUBHBLIX MPOLEAYP ABNAAKTCA: MPUHATOE
N 3aperncTpMpoBaHHOE 3afB/ieHMe, HanpaB/ieHHOe Ha PacCcMOTpPeHWe [O/MKHOCTHOMY
NMuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3.  [OOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a 060paboTKy [OKYMEHTOB,
paccMaTpuBaeT [JOKYMEHTbl W B LUeNsAX BHECEHUA WCNPaB/NEHUA B [OKYMEHT,
ABNAOLWMICSA pe3ynbTaTOM MNpeAoCcTaBNeHUs MYHULMNANbHOW YCNYyru, OCYyLUlecTBASAeT
npouenypbl, NPegycMOTPeHHble MNYHKTOM 3.5 aAMWHUCTPATUBHOIO pernameHTa, U
Bbl4aeT WCMpaB/ieHHbIN [LOKYMEHT 3asasutenito (YNO/JIHOMOYEHHOMY MpeAcTaBUTENIO)
NIMYHO MOfL PpOCNUCb C U3bATUEM Y 3aaBUTeNs (YNOJHOMOYEHHOro npeacTaBUTENA)
opurnHana LOKYMeHTa, B KOTOPOM COAEPXUTCA TeXHUYecKas owmnbka, unm Hanpaenset
B afpec 3aaBUTENs MOYTOBbIM OTMNpaB/ieHWeM (NOCpPesCTBOM 3/1EKTPOHHOW MOYThI)
MUCbMO O BO3MOXXHOCTWU MOMY4YeHUs [OKYMEeHTa npu npepoctaBneHun B OpraH
opuruHana fOKYMeHTa, B KOTOPOM COLEPXMUTCA TeXHUYECKas owmnbKa.

AQMUHUCTpPaTUBHbLIE nNpoLeaypbl, YCTaHaBIMBaeMble HACTOALWMM MYHKTOM,
BbINO/IHAOTCA B Te4YeHWe [ABYX pabouymx [Hel mnocne 06Hapy>XeHUs TeXHUYECKOMN
OWWNOKN nAn  nonyyeHns OT N06Oro  3aMHTEPECOBAHHOrO /mMua 3adaB/ieHUMA O
AONYLLEHHONM OoWwmn6Ke.
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PesynbTaTaMnW  BbIMNONHEHWUS  aAMUHUCTPATMBHbLIX  NpoOUEAYyp  SBASAIOTCS:
BblAaHHbI (HanpaBMeHHbIA) 3a9BUTENIO JOKYMEHT.

4. MopsafoK 1 (hopMbl KOHTPONSA 3a NpefocTaBNeHMEM MYHULMNAbHOM
ycnyru

4.1. TIopAfOK OCYLLEeCTBNEHUA TEKYLLEro KOHTPONA 3a CO6M04eHNEM U UCNOSTHEHNEM
OTBETCTBEHHbIMU AO/HKHOCTHLIMWU NNLAMU NONOXEHUA aAMUHNUCTPATUBHOIO
pernaMeHTa M UHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, yCTaHaB/MBaKOLWMX TpeboBaHUA K
npefoCcTaBNEHNIO MYHULMUNANBHOW YCAYTU, a TaKXe MPUHATUEM UMW PeLLueHWniA

KOHTpONb 3a MOMHOTON U KayecTBOM NPeAoCTaBAEHUS MYHULMUNaNbHOW YCAyru
BK/MKOYAET B Ce0S1 BbISIBMEHME U YCTPaHEHME HapyLUeHWIH NpaB 3asBUTENE, NPOBeAeHNE
NpoBepoK cob6nAeHMa  npoueayp NpPeAoCTaBNeHMA  MYHUUMMNANbHOW  YCAyru,
MOArOTOBKY pelleHnin Ha aericTeusa (6e3aeiicTene) AOMKHOCTHBIX NNL, OpraHa MeCcTHOro
camoynpaBneHus.

dopmaMy  KOHTpONs 3a COOMHOJAEHMEM  WCMOMHEHMA  aAMWUHMUCTPATUBHbBIX
npoueayp SBNAKOTCA:

1) npoBepka W cornacoBaHWe TMPOEKTOB [JOKYMEHTOB MO MpPeAoCTaBAEHUIO
MYHULUMNANbHON YyCNyru;

2) NpoBOANMbIE B YCTaHOBMIEHHOM nopsigke NPOBEPKM BeAEeHMA
Aenonpon3BOACTBa;

3) npoBefeHMe B yCTAHOB/IEHHOM MOPAAKe KOHTPO/bHbIX NPOBEPOK CO6GMOAEHUS
npoueayp NpeaocTaBNeHUS MyHULMNANbHOW YCNYTW.

B uensx Tekywero KOHTPOAA WCMOMb3YyKTCA CBEAEeHMs, uMewwmecs B
9NeKTPOHHOIN 06a3e [aHHbIX, CNy)XebHas KOPPECNOHAeHUWs, YCTHas W MUCbMeHHas
NHopMaLmMa AOMKHOCTHbLIX MINL, OCYLEeCTBAAKOUNX BbIMONHEHNE aAMUHUCTPATUBHbBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYIOLWMX AOKYMEHTOB U ApYyrue CBeAeHus.

[ns ocyullecTBNEHNS KOHTPONA 3a COBEPLUEHMEM [AEeNCTBMIA NpW NpeaocTaBNeHUN
MYHULUWUNANbHOW YCAYrM W MNPUHATUN peLleHWiA PYKOBOAMTENH OpraHa MeCTHOro
caMOynpaB/eHUs  NpPeACTaBNAOTCA  CNpaBKM 0  pe3ynbTaTax MNpefocTaBNeHUN
MYHUUUNANbHOR YCNyru.

O cny4dasx M npuyYMHax HapyLlleHUs CPOKOB, MOCNEeA0BaTe/IbHOCTU U COAEPXKaHUS
aAMUHUCTPATUBHbIX MpoLeayp AO/MKHOCTHbIE NuUa HeMeANeHHO WHMOOPMUPYHOT
PYKOBOAMTENS OpraHa, MpeAoCTaBASOWEr0 MYHULMNANbHYK YCAyry, a TakKxe
npeanpMHUMaKOT CPOYHbIE MepPbl N0 YCTPAHEHWUD HapyLUEHWIA.

Tekywnin  KOHTPONb 3a CcO6GMOAEHMEM  MOCNeA0BaTeNbHOCTM  AEeNCTBUNA,
onpeaeneHHbIX aAMUHUCTPATUBHbLIMU npoueaypamm no npeaocTaBNeHNIO
MYHULMWNANbHOW YCAYyrW, OCYLeCTBNSEeTCA 3aMecTUTeNemM pPYKOBOAUTENs oOpraHa
MECTHOro camMoynpaBfeHWsi, OTBETCTBEHHbIM 3a oOpraHu3auuto  paboTbl Mo
NpeAoCTaBNEHNI0O MYHULUMUNANbHON YCAYrK, HavyaNbHWKOM OTAeNa, OCYLECTBAALLENO
opraHmsayunto paboTbl NO NpegoCTaBMEHNIO MYHUUUNANbHOW YCAYTN.
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[MepeyeHb  [AO/MKHOCTHLIX KL, ocyuwecTBndarWwmx TGK)/LIJ,VIVI KOHTPO/b,
YCTaHaB/NBaeTCA MONTOXKEHUAMU O CTPYKTYPHbIX nogpasfaeneHndax opraHa MECTHOrO
camoynpaBaeHna U oO/XXKHOCTHLIMW perfaMmeHTamMmun.

4.2. TIopsAoK 1 NepMoaNYHOCTb OCYLLECTBEHUS NIAHOBLIX M BHEMAHOBLIX NMPOBEPOK
MONHOTbI 1 KayecTBa NPeAOCTaBNEHUS MYHULMNANbHOW yCAyrn, B TOM Ynciie nopsgok
M POPMbl KOHTPOAS 3a NOMHOTON M KayeCTBOM MpeAoCTaBAEeHUS MYHULMMNANbHO
ycnyru

4.2.1. KOHTpO/b 32 NOMIHOTOW M KaYeCTBOM NpejocTaBAeHUs MyHULMMNAbHOM
YyCNyru ocyulecTBaseTca B popmax:

1) npoBefeHMsA NPOBEPOK;

2) paccmoTpeHuMsa >xanob 3asaBuTeneil Ha paelnicteusa (6esgeiicteme) OpraHa, a
TakXXe UX LO/MKHOCTHbLIX /UL, MYHULUNANbHBIX CMY>XaLnX.

4.2.2. B uendAx OCyLeCTBMeHUA KOHTPONA 3a [MOJIHOTOM U  KayeCcTBOM
npefocTaBfeHNA MYHUUMNaNbHOW YCAyrn npoBOAATCA MNNaHOBble W BHENNaHOBble
nposepkun. TlopagoK W MNepuognUYHOCTb  OCYLLECTBNEHUS MNAHOBbIX MNPOBEPOK
ycTaHaB/uBaeTca niaHoMm pa6otel OpraHa. Mpu npoBepke MOryT paccMaTpmBaTbCa BCe
BOMPOCHI, CBA3aHHble C MNPefOCTaB/IEHWEM MYHUUMUNANbHON Yycnyrn (KOMMJIEKCHbIe
MPOBEPKKN), UM OTAENbHbIA BONPOC, CBA3AHHbLIA C NPefoCTaBNeHUEM MYHULMUNANIbHON
ycnyrn (TemaTmyeckme npoBepku). [lpoBepka TakxXe MOXET TMPOBOAUTLCA MO
KOHKPETHOW >anobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKM MNPOBOAATCA B CBA3N C MPOBEPKON YCTpaHeHUS
paHee BbISIBMIEHHbIX HapyLweHWiA agMUHUCTPATMBHOIO perfiameHTa, a TakXe B Ciy4ae
nony4yeHus >xanob 3asBuTenerd Ha peincteua (6e3geinicteme) OpraHa, a Takke WX
BOMKHOCTHBIX NUL, MYHULUNANbHbIX C/YyXaLlnX.

4.2.4. Pe3ynbTatbl NPOBEPKM OPOPMAAIOTCA B BUAe aKTa MPOBEPKU, B KOTOPOM
YKa3blBaOTCA BbISAB/IEHHbIE HEAOCTATKM U NPeAoXeHNA N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/IXXHOCTHbLIX UL, OpraHa, NpeaocTaBNAlOLLEro
MYHULMUNANbHYIO YCNYry, 3a peweHnsa v geinctens (6e34encteme), NpUuHMMaemble
(ocyuwiecTBnsieMble) UMK B X0f4e NPefOCTaBAEHUS MYHULMNANbHOW YCAYTK

Mo pe3ynbTaTam MPOBEAEHHbIX MPOBEPOK B C/yYae BbIAB/IEHWUA HapyLeHWA npas
3afBMTENell BUMHOBHbIE NMUa MNPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKoHofJaTenbCcTBOM Poccuiickoin depepayun.

PykoBoAWTeNb OpraHa MeCTHOr0 caMOynpaBfieHWSi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPEHME 3asBEHWIA.

PykoBoautenb (3aMecTuUTeNb PYKOBOAWUTENA) CTPYKTYPHOro nogpasgeneHuns
opraHa MeCTHOro caMoOyrnpaBfieHWsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(nnn) HeHagnexallee BbINOMIHEHWE aAMUHUCTPATUBHbLIX [AEWCTBUIA, YKa3aHHbIX B
pasfene 3 afMUHUCTPATUBHOIO perfameHTa.

[JO/MKHOCTHbIE NMLA WM WHble MYHUUMNaNbHble CcAyXalmne 3a pelweHUs wu
penctema (6e3geincteme), NnpuHUMaemMblie (OCYLLECTBASIEMbIE) B X04e NpeAoCTaBleHUS
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MyHmumnaanoﬁ yCcnyru, HECYT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHO4aTEe/bCTBOM MOPAAKE.

4.4. TlonoxeHuns, xapakTepuaytolime TpeboBaHMa K NOpsAaKy v (hpopmMaM KOHTPOns 3a
npeaocTaBNeHNEM MYHUUMNANbHOW YCNYrW, B TOM YMC/e CO CTOPOHbI FpaXaaH, ux
06beMHEHWNIA N OpraHm3aLmnii

KoHTponb 3a npefocTaB/ieHUEM MYHWUUMMANbHOMN YCAYTN CO CTOPOHbI FpaXKaaH,
X 06beAWHEHWA W opraHu3auuin, OCyLLecTBNAETCA MOCPeACTBOM  OTKPbITOCTU
[eATeNbHOCTH opraHa  MeCTHOro  camoyrnpas/eHUs npu npefocTaB/ieHUN
MYHULWUNANbHOW  yCNyrn, MNONy4YeHUs  MOJSIHOW, aKTyaJlbHOW M [OCTOBEPHOM
MH(OpMauMM 0 nopsagke MpPefoCTaB/eHUA MYHULMNANbHON YCNyrm M BO3MOXHOCTU
pocynebHoro paccmoTpeHusi obpaweHuin  (kano6) B npouecce nNpeaocTaB/ieHMs
MYHULUNANbHON yCnyru.

5. NocynebHbli (BHecyaebHbI) NOPSAAOK 06)KanoBaHUSA peLleHni 1 4encTBuUiA
(6e3pgencTBUA) opraHa, NpeaocTaBAAOLLEr0 MYHUUMUNANIbHYO YCNYTY,
MHOTO(MYHKLMOHANbHOIO LleHTpa npefocTaB/ieHUA rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, OpraHnu3aunii, ykasaHHbix B yactm 1.1 ctatbn 16
depepanbHOro sakoHa Ne210-d 3, a TakKXe UX JO/DKHOCTHbLIX NnL,
MYHUUMNANbHbIX cnyXXauwmnx, paboTHNKOB

5.1. 3asaBUTENM UMEIKOT MpaBo Ha 06>KasoBaHue B focyAe6HOM NopsagKe pelleHuni
n peincteuii (6e34eiicTBMA) oOpraHa, NPefoCTaBAAKOLWEr0 MYHUUMUNANbHYK YCAyry,
0O/MDKHOCTHOrO  NuMuUa  opraHa, NpefoCTaBAAKOWEro  MYHUUMNANbHYK  yCayry,
MYHULMUNANbHOIO cnyxatiero, PYKOBOAMNTENS opraHa, npeaocTaB/AOLLLEro
MYHULUNANbHY O ycnyry, MHOTOPYHKLNOHANbHOTO LeHTpa, paboTHMKa
MHOTOPYHKLWOHAaNbHOTO LLeHTpa, opraHu3auuii, npefycMOTPeHHbIX YacTblo 11 cTatbu
16 ®epepanbHOro 3akoHa Ne 210-d3, a TakXe MX pabOTHUKOB.

3asBUTENb MOXET 06paTUTLCA C Xanobol, B TOM Ynuc/e B CNeYIOLWMX CnyYyasnX:

1) HapyleHMe CpoKa permcrpauum 3anpoca O NpeaocTaBAeHUN MYHULUNATbHOWR
yCNnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoKa MpefoCTaBfieHUA MyHWUUMNanbHOW ycnyru. B ykazaHHOM
cnyyae gocyae6Hoe (BHecyae6HOe) 06)kanoBaHMe 3afBUTENIEM PELIEHWIA W AeNCTBWUIA
(6e3nenicTBMA) MHOTOMYHKLMOHANLHOIO LEeHTpa, paboTHUKA MHOTMOPYHKLWOHANbHOIO
LLeHTpa BO3MOXHO B C/iyyae, €C/M Ha MHOTFOMYHKUMOHANbHbLIA LEeHTP, peweHus wu
penctema  (6e3geliicTBMe)  KOTOPOro  obGXanyrwTcsd, BO3N0XeHa  QyHKuMs  no
NpefoCTaBNIEHNIO COOTBETCTBYIOLWMX MYHULUNANbHLIX YCAYr B MOMHOM 00beMe B
nopagke, onpefeneHHoM yactbio 1.3 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3a9BUTENA AOKYMEHTOB UAN UHGpOpMaLMM NMbBO OCYLLEeCTBNEHUSA
[JeCTBUIA, nNpefCTaB/ieHWe WM OCYLLeCTB/EHUE KOTOPbIX He NpefyCMOTPeHO
HOpMaTMBHbIMW MpaBOBbIMW  akTamu Poccuiickoir  degepauum, HOPMaTUBHbIMU
NpaBoBbIMW aKTaMu Pecnybnnku TaTapCTaH, MYHWUUMNANbHLIMW MPaBOBbIMU aKTaMu
ANA NpefoCTaB/eHUs MyHULMNANbHOW YCNyru;
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4) oTKaz B MpuvemMe [AOKYMEHTOB, MNpefoCTaBleHWE KOTOPbIX MpeaycMOTPEHO
HOPMaTUBHLIMW NpaBOBbIMWM akTamu Poccuiickoin depepayun, HOPMATUBHbLIMU
npaBoOBbIMW aKTaMu Pecnybnvky TaTapCTaH, MYHULMMANbHbIMKM NPaBOBbIMU aKTaMU
ANS NpefoCTaBieHUA MYHULUNANbHOW YCNyrK, Y 3asBUTeNs;

5) oTka3 B NpeAOCTaB/IEHUN MYHULMUMANbHOW YCNYr, eCIM OCHOBaHUA 0TKas3a He
npesycMoTpeHbl (efiepalibHbIMM 3aKOHAMU U MPUHATBIMW B COOTBETCTBUM C HUMU
MHbIMW HOPMATMBHLIMW MNPaBOBbIMW akKTamum Poccuiickoin Pefepayun, 3akoHaMu W”
NHbIMW HOPMaTUBHbIMMU npaBoBbIMY aKTamu Pecny6nmku TartapcTaH,
MYHUUMNANbHBIMW  NpPaBOBbIMW  akTaMu. B  ykasaHHOM cnyyae  gocypge6Hoe
(BHecyne6Hoe) ob6)anoBaHuWe 3afABUTENEM pelleHWin un pelicTeuii  (6e3aenicTBus)
MHOTO(DYHKLUWOHANbHOTO  LeHTpa, paboTHMKA MHOTO(YHKLMOHANbHOTO  LeHTpa
BO3MOXHO B C/lyyae, ecfiM Ha MHOTO(YHKUWOHANbHbIA LEHTP, pPelweHns n AencTeus
(6e3pmelicTBME) KOTOPOro 006XanykTcsd, BO3M0XeHa QYHKUMA N0 MpeAaoCTaB/IEHUIO
COOTBETCTBYWOLWNUX MYHULUNANbHLIX YCAYr B MNOMHOM 00beMe B  MOPAAKE,
onpepeneHHom yactbio 1.3 cTtaTtbu 16 depepanbHOro 3akoHa Ne 210-93;

6) 3aTpe6oBaHMe C 3aABUTENs NPU NPeAoCTaBMEHUM MYHMUUUMNANbHOW YCAYru
nnatbl, He MNpPeAyCMOTPEHHOW HOPMaTMBHLIMM MPABOBbIMW aKTaMu POCCUIACKON
denepaymn,  HOPMaTUBHbLIMW  NpaBOBbIMW  akTamm  Pecnybnukum  TaTapcTaH,
MYHUUMNANbHbIMW MPaBOBbIMU aKTaMMu;

7) 0TKa3 opraHa, NpeaoCcTaBAAOWEr0 MYHULMNANbHYK YCAyry, AOMKHOCTHOrO
nvua opraHa, NpefocTaBAAKOWEro MyHULMUNANbHY YCNYry, MHOTOPYHKLNOHANbHOTO
LeHTpa, paboTHMKA MHOTOYHKLMOHANBLHOTO LEeHTpa, opraHusauuii, npesyCcMOTPEeHHbIX
yacTtbto 11 cTtaTbm 16 ®PepepanbHoro 3akoHa Ne 210-®3, wunm mx paboOTHUKOB B
ncnpaBneHUM [ONYLLEHHbIX MMW OMeyaTok WM OWWOO0K B BblJaHHbIX B pe3ysbTaTte
npegocTaB/ieHUs MYHULMUNANbHOW  ycnyru  [OKYMeHTax  nnb6o HapyLleHue
YCTAHOBNEHHOr0 CpoOKa TaKuMX WcnpaBneHWin. B ykKazaHHOM cnydae pgocype6Hoe
(BHecynebHoe) o6)kanoBaHMe 3asiBUTENEM pelleHWid u  geincteuin  (6esgeinctems)
MHOTO(DYHKUNOHA/IBHOTO  LeHTpa, paboTHMKA MHOrFO)YHKLWOHANbHOIOo  LeHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTOMYHKUMOHaNbHbIA LEHTP, pewweHns u LencTBus
(6e3pmelicTBME) KOTOPOro 06XanykTcsd, BO3/M0XeHa (YHKUMA N0 MpeaoCTaB/IEHUIO
COOTBETCTBYWOLWNUX MYHWUUMUNANbHLIX YCAyr B MNOMHOM 06beMe B  NOpPsfAKe,
onpepeneHHom 4yactbto 1.3 ctatbn 16 defepanbHOro 3akoHa Ne 210-93;

8) HapylweHue cpoka uWAM NOpsAfKa Bbl4aYM [LOKYMEHTOB MO pesy/bTaram
npeAocTaBneHns MyHULUNANbHON yCayru;

9) npuocTaHOBNEHME NPELOCTABNEHUA MYHUUUNANIBHON YCNYrKk, €CNM OCHOBaHUA
NMPUOCTAHOBNEHUA He MpefyCcMOTpPeHbl (efepasbHbIMU 3aKOHAMW WU NPUHATBIMU B
COOTBETCTBMM C HUMM WHLIMA HOPMATUBHLIMKW MNPaBOBbIMW aKTaMy POCCUINCKOMN
depepaymn, 3aKoHamM M MHbIMW HOPMATWUBHbLIMM MPABOBbIMW akTamMu Pecnyb6nnku
TatapcTaH, MyHULMNANbHBIMW MPaBOBbIMK akTaMmu. B ykaszaHHOM cnydyae focyfe6Hoe
(BHecyaebHoe) o06)kanoBaHue 3afABUTENIEM peleHWin un aencteui  (6e3geincTensd)
MHOTOPYHKLWOHANbHOTO  LeHTpa, paboTHUKA MHOTO(YHKLUMOHANBbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ecfi Ha MHOTO(MYHKLMOHANbHbIA LEHTP, pPeweHns n [AencTBus
(6e3nelicTBMe) KOTOPOro 06XXanykTcs, BO3M0XeHa (YHKUMS N0 NpeaoCcTaBleHUHO
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COOTBETCTBYIOLWMX MYHUUMUNANbHbLIX YCAyr B MNOMHOM o06beme B MOPSAKE,
onpefeneHHoMm yactbto 1.3 cTatbn 16 PepepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHMe Yy 3asBUTENA MpU NPefOCTaBNEHUN MYHULMNANbHOW YCNyru
LOKYMEHTOB WM MHpoOpMauum, oTcyTcTBue U (MNM) HefOCTOBEPHOCTb KOTOPbLIX He
yKasblBa/MCb MpPU MepBOHayasibHOM OTKa3e B MpuemMe JOKYMEHTOB, HEOOXOAUMBIX A/if
npefocTaBfieHNs MYHULMUNANbHOW ycnyrn, nn6o B npefoCTaBfeHUU MYHULMManIbHOM
YCNYru, 3a UCK/JKYEHUEM C/lyyaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbun 7
®epepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cfydyae pocypebHoe (BHecyaebHoe)
06>xanoBaHune 3aABUTENEM peLeHni 7 fenicTBui (be3geincTeus)
MHOTO(YHKLUNOHaNbHOIO  LUeHTpa, paboTHMKA MHOTroOyHKLMOHANBHOIO0  LeHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTO(YHKLWOHANIbHbIA LEeHTP, peweHus u AeicTBus
(6e3pelicTBMe) KOTOPOro 06XanykTca, BO3M0XeHa (YHKUMA N0 NpeaocTaBNeHUIo
COOTBETCTBYWOLWNUX MYHULUNANbHbIX YCAyr B MNOMHOM O0O0beMe B  MOpPALKe,
onpepeneHHom 4yacteio 1.3 cTtaTtbu 16 depepanbHOro 3akoHa Ne 210-d3.

5.2. Xano6a nopgaetcd B MNUCbMEHHON (opMe Ha O6GymMaHOM HoOcuTene, B
3N1eKTPOHHON  (hopMe B OpraH, MNpeAoCTaBAfWMNA  MYHULMNANbHYIO  YCAyry,
MHOTO()YHKLMOHANbHbIN LUEHTP NGO B COOTBETCTBYHOLWIMIA OpraH rocyfapCTBeHHOM
BNacTW, SABAAKOWMICA YyuypeauTeneM MHOFOMYHKLMOHaNbLHOro UeHTpa (ganee -
yypeanTenb  MHOTO(YHKLMOHANBHOIO  LeHTpa), a TakKxXe B  opraHusayuu,
npefycMoTpeHHble yacTbto 11 ctatbu 16 ®PepepanbHoOro 3akoHa Ne 210-d3. XKanobbl
Ha pelleHna u geictema (6e3neincTBMe) PyKOBOAMTENS OpraHa, NpPeaocTaBAAOLLErO
MYHULUNANBbHYIO YCNYTy, NOAAIOTCA B BbIWECTOSAWMIA opraH (Mpu ero Hanmymm) nmbo B
C/flyyae ero OTCYTCTBUSA paccmMaTpuBatoTCA HEMOCPeACTBEHHO PYKOBOAWTENEM OpraHa,
NPeAOoCTaBAAOWEr0 MyHUUMNANbHY Yycnyry. >Xanobbl Ha peweHUMs W [AeAcTBuS
(6e3pelicTBme) paboTHMKA MHOTOYHKLMOHANBbHOIO LEHTPa NoAarTCcAd PYKOBOAUTENIO
3TOr0  MHOTrO(YHKLMOHANbHOro LeHTpa. >Kanobbl Ha pelweHWs W [eAcTBUA
(be3geicTaue) MHOTO(YHKLNOHANbHOTO LeHTpa nojarTca yypeauTento
MHOTOPYHKLUWOHANbHOTO0 LEeHTpa WA LO/MHKHOCTHOMY nuuy, YMNONHOMOYEHHOMY
HOpPMaTMBHbLIM MPaBOBbIM aKTOM Pecny6nmku TartapcTaH. >Xanobbl Ha peweHus u
pencteua (6espeiicTBne) pabOTHUKOB OpraHu3auunii, npeaycMOTPeHHbIX 4YacTbio 11
ctatb 16 PepepanbHoro 3akoHa Ne 210-®3, nogalTca pPYyKOBOAUTENAM 3TUX
opraHusauni.

Xano6a Ha pewweHna wn geinctema (6e3neincTeme) opraHa, NpeaocTaBAsIOLLErO
MYHULMUNANBbHY  YCAyry, [OO/DKHOCTHOrNO  /nMua  opraHa, MpefoCTaB/IAKOLWEro
MYHULUNANBbHYI  YCAYTY, MYHUUMUNANbHOIO CHy>Xallero, pPyKOBOAUTENd OpraHa,
NnpeLoCTaBNAKOWEro MyHUUMNANbHYK YCIyry, MOXeT OblTb Hanpas/ieHa Mo MouTe,
yepes  MHOFO(MYHKUMOHANbHbIA  LUEeHTp, C WUCMNONb30BaHWEM  MH(OPMALUOHHO-
TeNIeKOMMYHUKaUWOHHON  ceTn  «HTepHeT», oduumanbHOro cata  opraHa,
npeLoCcTaBNAIOLWEro MYHULMNANbHYIO ycnyry, EavnHoro noptana  nm6o
Pecny6nmMKaHCKOro noprtana, MHGOPMaLNOHHON cCUcTeMbl AOCYAe6HOro 06XanoBaHus,
a TakXXe MOXeT ObITb NPUHATA NPU NTMYHOM npueme 3asaBuTend. XXanoba Ha pelleHns u
AecTBus (6e3pelicTBUE) MHOTO(MYHKLMNOHA/IbHOTO LeHTpa, paboTHMKaA
MHOTOPYHKLUMOHANBbHOIO  LEeHTpa MOXeT ObiTb  HampaefeHa NO  MoyTe, C
MCNONb30BaHWEM  WH(HOPMALUOHHO-TENEKOMMYHUKALUOHHOW  ceTu  «HTepHeT»,
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oMumnanbHOro camta MHOro(yHKUMOHANbHOro LuUeHTpa, EAuHOro noprtana nn6o
Pecny6/inkaHCKOro noprtana, UHMOPMALUOHHONW CUCTEMbI JOCYLeOHOro 06XanoBaHus,
a TakXXe MOXeT 6bITb MPUHATA NPU IMYHOM npueme 3asBuTend. XKanoba Ha pelleHus u
pencteus (6esfeincTeme) opraHusauunii, nNpefycMOTPeHHbIX 4YacTbto 11 ctatbn 16
depgepanbHoro 3akoHa Ne 210-d3, a Takke MX pabOTHUKOB MOXET ObITb HanpaBneHa
no noyTe, C WCNO/Mb30BaHWEM WHGPOPMALUOHHO-TENEKOMMYHUKALUOHHOW  CETK
«/HTepHeT», oduuManbHbIX CcalToB 3TUX opraHusayuii, EpuHoro noptana nn6o
Pecny61MKaHCKOro noprtana, a TakXe MOXeT ObiTb MPUHATA MNpU JIMYHOM MNpueme
3aaBuTens.

5.3. XKanoba fgo/mkKHa cofepxathb:

1) HamMmeHOBaHWe opraHa, nMpPefoCTABAAKOLWEr0 MYHUUUNANBHYIO  YCAyry,
JO/MKHOCTHOTO /finua opraHa, nNpefoCTaBMAKOWEro MyHUUMNanbHY Yycnyry, nmn6o
MYHULUNANBHOTO CNyXallero, MHOro()yHKUMOHANIbHOTO LEeHTpa, ero pyKoBOAUTENA U
(nnn)  paboTHWKa, oOpraHusauunin, npesycMOTPeHHbIX uYacTeto 11 ctatbu 16
depepanbHoro 3akoHa Ne 210-®3, ux pykosogutenen n (Mim) paboTHUKOB, PELUEHUS U
nenctema (6e3aeiicTBme) KOTOPbIX 06XanytTcs;

2) haMununio, uMmdA, 0T4yecTBO (nMocnefHee - NpU HanM4yMKn), CBeAEHUA O MecTe
XUTeNbCTBa 3aaBUTENA - PU3MYECKOro nuua nnbo HaMMeHOBaHWe, CBefleHUS O MecTe
HaxXO0XAeHWNs 3adABUTeNs - LOPUAUYECKOro Nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHOM MOYTbI (MPU HaAUYMKU) U NOYTOBLIA afgpec, no
KOTOPbIM A0/1KEH OblTb HamnpaB/ieH OTBET 3aABUTENIO;

3) cBefeHns 06 06XanyemblX pelleHuAX U genctemax (6e3fencTBUM) oOpraHa,
NpefoCTaBNAOLWEro  MYHUUUNANbHYH  YCAyry, [LO/DKHOCTHOrNO  /iMua  Oprala,
NpeLoCTaBNAOWEro MYyHULMNANbHYIO YCAYyry, NM6o MYyHULUNaNbHOro CAyXallero,
MHOTO(MYHKLUNOHANbHOTO  LeHTpa, paboTHMKA MHOFOYHKLUMOHANbHOIO  LEHTPA,
opraHusauuii, NpeaycMOTPeHHbIX YacTbto 11 cTatbu 16 degepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, Ha OCHOBAHWW KOTOPbIX 3aABUTE/Ib HE COrflaCeH C peLleHueM U
pevictenem (6e3gericTBMeM) opraHa, MPefoCTaBAAKOWEro MYHULUNANbHYHO YCAyry,
LO/MKHOCTHOrO /fiMua opraHa, NPefoCTaBAAKOWEro MyHUUUNanbHyl ycayry, nméo
MYHULWUNANBHOITO  CAyXawero, MHOFOPYHKUMOHANbHOroO  LEeHTpa, paboTHMKa
MHOTO()YHKLNOHA/IbHOTO LEeHTpa, opraHu3aunii, NpegycMoTpeHHbIX YacTbto 11 cTaTby
16 depepanbHOro 3akoHa Noe 210-®P3, ux paboTHWKOB. 3adABUTENIEM MOTYT ObliTb
npeAcTaBneHbl JOKYMeHTbl (NpW Hanuyuu), NOATBepXAawolwue [0BOAbl 3afaBUTENS,
NN60 MX Konum.

5.4. TocTynuewas »xanoba NOANEXUT permcTpaunmy B CPOK He no3gHee paboyero
[HA, CnefyloLwero 3a fHeEM MOCTYMIeHUS.

5.5. )Xanob6a, nocTynuBllas B OpraH, NPeAoCTaBAAKWMNIA MYHULMUNANbHYHO
YCNyry, MHOTO(YHKLUMWOHANbHbIA  LEHTP, YYpeauTesto MHOTOPYHKLUMWOHANbHOIO
LeHTpa, B oOpraHusauun, npegycMoTpeHHble 4YacTbio 11 ctatbn 16 depepanbHOro
3akoHa Ne 210-®3, nmb0 BblwecTOAWMNA opraH (NpM ero Haauuumn), NOANEXUT
pacCMOTPEeHUI0O B TeyeHMe NATHajuaTu pabouymx [AHeR cCO QHA ee perucTpauymu, a B
cnydae 06)anoBaHMA O0TKasa opraHa, NpefoCTaBAANOLWEr0 MYHULUNANbHYH YCAyry,
MHOTOPYHKLWOHaNbHOTO LieHTpa, opraHu3aumnii, NnpeayCcMOTPEHHbIX YacTbio 11 cTatbu
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16 depepanbHOro 3akoHa Noe 210-®3, B npuemMe [AOKYMEHTOB Yy 3asaBUTeNns nn6o B
MCrnpasfieHUN [OMNYLEHHbIX O0Meyatok W OowWubokK uanm B Ccny4vyae o06>KanoBaHuUA
HapyLlWeHNs YCTAHOB/EHHOrO CPOKa TaKMX WCNpPaB/ieHWA - B TeyeHMe NATM paboumx
[HelN COo OHA ee permcrpayun.

5.6. Mo pe3ynbTaTaM pPacCMOTPeHUs Xanobbl NPUHMMAETCA OA4HO M3 CleayroLWwmnxX
PeLLEHNA:

1) >xanoba ypoBnetBopseTcs, B TOM u4ucne B (OpPMe OTMEHbl MPUHATOrO
peleHunsa, ncnpasneHnsd LONYLWEHHbIX OMeYaToK M OWKNO0K B BblfaHHbLIX B pesynbrarte
NpefoCTaBNEHNA  MYHUUMNANbHOW  YyCNyrn  [OOKYMeHTax, BO3BpaTta 3asBUTENIO
LLeHeXHbIX CpPeAcTB, B3WMMaHWe KOTOPbIX He MNpPefyCcMOTPEHO HOPMAaTUMBHbLIMU
NpaBoBbIMKU akTaMu Poccuiickoin ®egepaymu, HOPMaTUBHbLIMU MPaBOBbLIMW aKTaMu
Pecny6nunku TatapctaH, MyHUUMUNaNbHbIMW MPaBOBbIMU aKTamu;

2) B y[OBNETBOPEHUN Xanobbl 0TKasbiBaeTCH.

He no3gHee AHA, cnefylowero 3a AHeM MNPUHATUA pelleHUs, yKa3aHHOro B
HacTosAWEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (OpMe W MO XenaHuk 3adBUTENs B
3N1eKTPOHHOW  (popmMe  HanpaBfsfieTCA  MOTMBUPOBAHHbIA  OTBET O pe3ynbTarax
pPaccMOTpPeHUS >anobbl.

5.7. B cnyvyae npusHaHus >xanobbl nojanexalierd yAOBNETBOPEHUID B OTBeTe
3a9BUTENII0 O pe3y/ibTataX pacCMOTPeHUs Xanobbl AaeTca MHMoOpMauua O AencTBusX,
OCYyLLeCcTBNAEMbIX OopraHom, npesocTaBNAOLWMM MYHULMNNANbHYIO ycnyry,
MHOTO(YHKLMOHANbHbIM LEeHTPOM 160 opraHu3ayunein, npefycMoOTPeHHON YacTbio 11
ctatb 16 ®epepanbHOro 3akoHa Ne 210-d3, B uensax HesamepIUTeNbHOro yCTpaHeHUs
BbISIB/IEHHbIX HapyLIeHW Npu OKasaHUW MYHULMUNaNbHOM YCNYrK, a TakXe MPUHOCATCS
M3BUHEHWNS 3a [0CTaBNeHHble Hey[06CTBa U yKa3biBaeTCqd MHMOpMaLMa 0 faibHeRLWnx
[AeCTBUAX, KOTOpble HEOO6XOAUMMO COBEPLIWTbL 3afABUTENII0 B LUeNsax MoayvyeHus
MYHULUNANbHON yCnyru.

5.8. B cnyuae npusHaHus Xanobbl He nofnexalwiein yAoBNeTBOPEHUIO B OTBETE
3a9BUTEN0 O pe3yfibTaTax pacCMOTPEHUSA >Kanobbl [alTCA apryMeHTUpPOBaHHbIe
Pa3bACHEHUS O MpUYMHAX MPUHATOrO pPeELLeHMs, a TakxXe UHpopmauus o nopsaake
006>XanoBaHUsA NPUHATOrO peLleHus.

5.9. B cniyyae ycTaHOB/IEHMA B X04€ WAM NO pesynbTaTaM PacCMOTPEHUS >Kanoobl
NPU3HaKoB coCTaBa aAMUWHUCTPaATUBHOINO MNpaBOHapyweHUa WA  NpPecTynneHuns
LOMKHOCTHOE NNLO, paboTHUK, HafEeNeHHble NOTHOMOYNAMM MO PACCMOTPEHUIO Xanoob,
HesaMeLNUTeNIbHO HaNpPaBNAlT UMEKLLIMeca MmaTepuanbl B opraHbl MPOKypaTypbl.



35

MpunoxeHue Ne 1

K AZMUHUCTPaTUBHOMY
pernamMeHTy npegocTaB/eHuUs
MYHULMNANbHON ycnyru no
0(hOpM/IEHNIO AOKYMEHTOB MpK
nepegaye XuablX NOMeLLEeHN
MYHULUNANBHOTO XWUINLLHOTO
(OoHAa B COOCTBEHHOCTb rpaxaaH

dopma

(BnaHkK opraHa, NpeAoCTaBAAOWEr0 MyHULUNANLHYIO YCAYry)

Komy:

KOHTaKTHble faHHbIe:
[MpeacTaBuUTEND:

KOHTaKTHble AaHHble NpeacTaBUTENS:

PELWLEHWE
06 0TKasze B NpeAocTaBiAeHUN MYHULUNANBbHON YyCayru
rno
oT No

PaccmoTpes Bale 3adBneHune ot No n

npunaraemble K Hemy LOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
MPUHATO pelleHne 06

OTKase B
Nno cnefyrLwwmm OCHOBaAHUAM:

1

?

[lononHUTeNbHas UHMopMaLmns:

Bbl BrnpaBe MOBTOPHO 06pPaTUTHCSA B YMONHOMOYEHHbIA OpraH C 3asBMIEHWEM O

NpeAoCTaBNeHUN YCNYrn Nocne yCTpaHeHUs yKasaHHbIX HapyLleHWiA.
[laHHbIA 0TKa3 MOXeT OblTb 006)anoBaH B [JOCyAe6HOM MOpsAKe MyTem

HanpaBneHWA Xanobbl B yNONTHOMOYEHHbI OpraH, a Takxe B Cyie6HOM nopsigke.
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CsefieHNa 06 3N1eKTPOHHON nognucu
LomkHocTHoe nuyo (PUO)

(nognuch yNoONHOMOYEHHOTO JO/XKHOCTHOTO Nnua
opraHa)
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MpunoxeHune Ne 2

K AGMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHUs
MYHULUNANbHOW YyCNyrn no
O(hOpPM/IEHNIO LOKYMEHTOB MNpK
nepegaye XuablX NOMeLLEHN
MYHULUNANbHOTO XWUNLLHOTO
(hOoHAa B COGCTBEHHOCTb rpaxAaH

®opma

(BnaHK opraHa, NpefoOCTaBAAOWEr0 MyHULMUNANbHYO YCAYTY)

Komy:

KOHTaKTHble gaHHblEe:
lMpenctaBuTEND:

KOHTaKTHble gaHHble NpeacTaBUTENS:

PELWWEHNE
06 0TKase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANS NPeaocTaBAeHUs
MYHULMNAaNbHOW yCnyru no

oT Ne
PaccmoTpes Balwe 3aaBneHune ot No n
npunaraemble K Hemy LOKYMEHTHI YMNOSTHOMOYEHHbIM opraHom
NPUHATO
peLleHune 00 OTKase B npueme LOKYMEHTOB, HEeo6X04NMbIX ans
Mo cnegyroUMmM OCHOBAHUAM:
1.
2.

Pa3bsACHeHWe NPUYMH OTKa3a:
[lononHuTeNbHas MHMoOpMaLmns:

Bbl BnpaBe MOBTOPHO 06PaTUTbLCS B YMONHOMOYEHHbI OpraH C 3asBfIEHWEM O
NpeAoCcTaBNeHUMN YCNyrn Nocne yCTpaHeHUst yYKa3aHHbIX HapyLIeHWIA.

[laHHbIA 0TKa3 MOXeT OblTb 06)anoBaH B [A0CyAe6GHOM MNopsake MyTem
HanpaBneHns Xanobbl B YNONHOMOYEHHbI opraH, a Takxke B Cye6GHOM NOpPsAKe.
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CBefileHNs 06 3N1eKTPOHHOI moAnucK

JonmxHocTHoe nnuo (PUO)

(nognnch YyNoNHOMOYEHHOTO JO/MKHOCTHOTO nLa
opraHa)
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MpunoxeHne Ne 3

K ALMUHUCTPATUBHOMY
pernameHTy npegocTaBneHus
MYHUUUNANBbHON yCnyru no
0(MOPM/IEHNIO AOKYMEHTOB Npwu
nepegave XuablX NOMeLLEHNN
MYHUUUNANbHOTO XUMNLLHOTO
(hoHAa B COGCTBEHHOCTb rpaxKaaH

dopma
B
(HaumeHOBaHMe opraHa MeCTHOr0 caMoynpaBieHus
MYHMUUMMNaNbHOro o6pa3oBaHus)
oT
(nanee -
3a9BUTENb).

(thamunus, ums, 0T4eCTBO, MACMOPTHbIE faHHbIe, PEFMCTPaLMI0 N0 MECTY
XUTenbCcTBa, TeNeoH)

3asaBneHue
06 0hopMNEHMN JOKYMEHTOB MpY nepefayve Xunblx NOMeLLeHNA B COOCTBEHHOCTb
rpakgaH

Mpowy Bac ohopMUTb JOKYMEHTbI B COOGCTBEHHOCTb.
ALpec XUnoro noMeLeHnsa: MyHULmMnanbHbIA pailoH (FTOPOACKON OKpYT),
HaceNeHHbIA NYHKT yn. A.

K 3asiBneHuUt0 npunararoTcs cnegytowme oTCKaHUPOBaHHbIE AOKYMEHTbI:

1) JOKYMEHTbI, YAOCTOBEPSAIOLLME NMYHOCTb KaXKA0ro YsieHa CEMbM;

2) [LOKyMeHT, NOATBepXAawLWwmin NonHOMOYNS npeactaBuTens (ecnm OT MMEHM
3a8BMTeNs AECTBYET NpeacTaBUTEND);

3) [OKymeHT, NOATBEpPXAalWMWiA npaBo rpaxgaH Ha MO0Mb30BaHMUE >KWUMbIM
nomMeuieHmem (opaep, 4Orosop

couMnanbHOro HalMa XXUIoro NOMen-rums);

4) Bbinucka 3 [JOMOBOW khhi (B cnyvae, ecnum [OOKYMEHT BblfaeTcs
KOMMEPYECKMMMN OpraHu3aynsiMmn);

5) Konuio oneKyHCKOro yaoCcTOBEPe UMs, eCX B XXUIOM MOMELLEHUN NPOXMBAKOT
MCKNKUYNTENbHO HECOBepLUEHHONETHME B 303pacTe OT 14 go 18 neT nubo rpaxgaHe,
orpaHuW4YeHHble B 1leeCnoCOOHOCTH;
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6) PeweHMe 0 Ha3HayeHWM ONeKyHa, MNOMeyYnTensd, KOMUK OMNEeKYHCKOro
YAOCTOBEPEHMA, pas3pelleHne OpraHoB OMeKu W MnoneynmTeNnbCTBa Ha npuBaTU3ayuto
XXWNOro NOMeLWeHNs - Npu NpmMBaTn3aLmmn XXNUIoro NoMeLeHns, B KOTOPOM MPOXMBAKT
NCKMIOYNTENbHO HeCOBepLWEeHHONETHNE B Bo3pacTte A0 14 neT, HefeecnocobHble
rpaxgaHe;

7) HoTapnanbHO 3aBepeHHOe 3asiB/eHMe 00 OTKase OT yyacTus B npuBatusayunm
(ecnu 4yneHbl CeMbM He XKenarwT y4yacTBOBaTb B NpuBaTu3auunmn);

8) CnpaBKa 0 HeMcnofb30BaHWW MpaBa 6ecnnaTHOM nNpuBaTU3aUUM C MPEXHUX
MeCT XUTeNbCTBa.

O6s3ytocb  MNpu  3anpoce  NpeaocTaBUTb  OPUTUHANbl  OTCKAHWPOBAHHbIX
AOKYMEHTOB.

(pata) (nognuce) (®N0)

Pe3ynbTaT NpeAocTaBneHUs MyHULMNaNbHOW yCnyru, Npowy nNpeaocTaBuTh:

| 1B NMuHbIA KabuHeT TlopTana rocyfapCTBeHHbIX U MYHUUMUNANbHbIX YCAyr
Pecny6nuku TaTtapcTaH;

1 | B MHOTOMYHKLUMOHANbHOM LIEeHTPe NpefoCcTaBNeHUs TOCYAApPCTBEHHbIX W
MYHMULUMNaNbHbIX ycnyr Pecny6nuky TaTtapcTaH;

i 1B OpraHe.

(nata) (nognucek) (@.1.0))



MpunoxeHne Ne 4

K ALMUHUCTPaTUBHOMY
perfameHTy npegocTaBeHuns
MYHULUNANbLHON ycnyru no
0(hOpM/IEHNIO AOKYMEHTOB MpK
nepegaye >XWblX NMOMeLLEHUN
MYHULUNANbHOTO XWUNLLHOTO
(hOHAa B COOCTBEHHOCTb rpaxaaH

["naBe cenbCKOro noceneHus

OT:

3asaBneHue
06 ncnpaBneHUN TEXHNYECKON OLLNGKK

Coobuwato 06 owmnbke, AONYLWEHHON MPU OKa3aHUM MYHULMMNANbHOW YyCAyru no
3anucaHo:
MpaBubHbIE CBELAEHMSA:

Mpowy  wucnpaBuTb  AOMYLIEHHYK  TEXHUYECKYl0  OWUOKY UK BHECTU
COOTBETCTBYIOLWMNE N3MeHEeHUA B [AOKYMEHT, ABNAKOLWNIACS pe3ynibTaToM
MYHULMUNANbHOW YCNYTN.

Mpunarat cnefyrouime OKYMEHTbI:

1

2.

B cnydae npuHATUS pelleHUss 00 OTK/IOHEHUM 3asaBfeHnd 06 wucnpabneHUm
TEXHMYECKON oWwmnbKM NpoLy HanpaBUTb TakKoe PeLUeHMUE:

nocpeAcTBOM OTMNpPaBNeHMA 3N1eKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BM/e 3aBEPEHHON KOMMM Ha 6yMaKHOM HOCWUTENe NMOYTOBbLIM OTNpPaBAEHMEM MO
agpecy:

Hactosawmm nofTBepXaat0: CBefeHWs, BK/IOYEHHbIE B 3asBfieHMe, OTHOCALUMECS K
MOEM NWUYHOCTM W NpPeAcTaBAAEMOMY MHOK /MLy, a TakXe BHECEHHble MHOK HUXEe,
[OCTOBEPHbl.  [JOKYMEeHTbl  (KONUM  OOKYMEHTOB), TMNPWIOXKEHHble K  3asB/IEHUIO,
COOTBETCTBYHOT  TpeboBaHWAM, YCTAaHOB/IEHHbIM  3aKOHOAATeNbCTBOM  Poccuiickoi
degepaymn, Ha MOMEHT NpeACTaBNeHUs 3asaBNEHMSA 3TU [AOKYMEHTbl AEeACTBUTENbHbI W
CoepXKat fO0CTOBEPHbIE CBEAEHUA.

(pata) (nognucs) (®.11.0.)



MpunoxxeHne Ne3 K MOCTAHOBNEHUIO
MICNONHNTENBHOTO KOMUTETA
ACeeBCKOro CeflbCKOro rnoceneHns
A3HaKaeBCKOro MyHMULMNaNbHOro paoHa
Pecnyb6nunku TaTapcTaH

0T 25.01.2022 Nel

AQMUHNCTPATUBHbIA pernameHT
NpeaocTaB/ieHN MyHULUMNANbHOW yCNyru no NnpefocTaBNeHUO TpaxaaHam
XUNbIX MOMELLEHNA B MYHULNNAIbHOM XUANUWHOM (hOHAe MO 4OrOoBOpam Hainma
CNY>XeO6HOr0 XXMNI0ro NoMeLLeHNs

1. O6wue NonoxeHns
1.1. TpeaMeT perynnpoBaHus agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtosAwwi aAMUHNCTPATUBHbI pernameHT npepocTaBeHns
MYHULUMNANbHON ycnyru (gfanee - agMWHUCTPATUBHBIA pernameHT) ycTaHaB/MBaeT
cTaHfapT M NOpAAOoK MNpeAoCTaBleHUs MYHULUNANbHOW YCAyrn no npefocTaB/ieHUto
rpaxgaHam >XUAblX NOMELWEHN B MYHULUNATbHOM XUANWHOM (POHAE MO LOroBopam
Haillma Cny>Xe6HOro Xnnoro nomMelleHms (ganee - MyHuLUNanbHasa ycnyra).

1.1.2. TToNoXeHna agMUHUCTPATUBHOTO pPernaMeHTa NPUMEHAOTCA B OTHOLIEHWUNU
XUNbIX NMOMELWEHUA HaXOAAWMNXCA B MYHULMUNANbLHOM XUIULLHOM (hOHZE.

1.2. Kateropuu 3asasutenei

1.2.1. Jlnuamy, MMerWUMyU MpaBo Ha MNOMyYeHUE MYHULUNANbHOW YCNyru,
ABNAIOTCA rpaxgaHe (COTPYAHWKMK), COCTOALLME HA yUYeTe B KayeCTBE HY>XKAAKLWMNXCA B
XUNbIX NMOMELLEHUAX MO AOroBOPY Harma CNy>XeOGHOro >XXWoro noMeLeHns no Mecty
XWUTeNbCTBa, a TakXe no MecTy paboTbl (cnyXb6bl) (ganee - 3asBUTENb).

1.2.2. C 3adBfieHMemM BnpaBe 0OpaTUTbCA MNpeAcTaBUTENb  3aaBUTENS,
0eACTBYIOWMIA Ha OCHOBAHUU [OKYMeHTa, YAOCTOBEPSAIOLWEro ero nosHoMouus, nmbo
3aKOHHbIA npeacTaBuTeNb (U3NYecKoro nuua (ganee - npefcTaBUTENb 3aaBUTENA).

1.3. TopsAA0K MH(OPMUPOBAHMS O NPeAOCTaBAEHUN MYHULMNANLHONR ycnyru

1.3.1. WH(popmaums o nopsaake npeaoctaBNeHUss MYyHULMNANbHOW yCiyru
pasmeLyaeTcs:

1) Ha WH(pOPMALMOHHbLIX CTeHAax, COAepXXaluX BU3yasibHY0 W TEKCTOBYHO
MHOpMALMIO O  MYHUUUNANbHOW  ycnyre, pPacrnoflOXXeHHbIX B MOMELLEeHMAX
MHOTO(YHKLNOHANbHbIX LLeHTPOB npefocTaBneHuns rocyfapCTBeHHbIX 7
MYHULMNANbHbIX YCNYT.

2) Ha o@uuuanbHOM caiTe MYHULWUNANbHOro panoHa B WH(OPMALUOHHO-
TeNleKOMMYHUKauoHHON ceTn «NHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTane rocyfapCTBEHHbIX W MYHUUMNaNbHbIX Yycnyr Pecny6amku
TatapcTtaH (https.V/uslugi.tatarstan.ru) (ganee - Pecny6nnkaHCKuidi noptan);


https://www
https://https.V/uslugi.tatarstan.ru

4) Ha EgMHOM nopTane rocyfapCTBEHHbIX U MYHUUMNANbHbLIX YCAYr (hYyHKLWR)
(https:// www.gosuslugi.ru) (nanee - EgunHblii nopTtan);

5) B rocylapCTBEHHON UH(POPMALNOHHON cUcTemMe «PeecTp rocyaapCTBEHHbIX U
MYHMUMNanbHbIX ycnyr Pecnybnukun TatapctaHw» (http://frgu.tatar.ru) (ganee - PeecTtp
rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCNYT).

1.3.2. KoHCynbTUpOBaHMe nNO BOMpocam MpPeaoCcTaBAEHUA MYHMUUNANbHOWR
YCNYTrn OCYLLECTBNIAETCA:

1) B MHOTO(MYHKLWOHANbHbIX LEHTpax MpesoCcTaBNeHUA roCyapCTBEHHbIX W
MYHULNNANbHBIX YCAYT NMPW YCTHOM 06paLlleHnn - IMYHO UAN NO TeNeoHy;

2) B UHTepaKTUBHOMN hopme Pecnyb6amnKaHCKOro noprana;

3) B UCNONHWUTENIbHOM  KOMWTETe  ACEeBCKOro CefbCKOro  nocefieHus
A3HaKaeBCKOro MyHuUmMnNansHoro paroHa Pecny6nukn TatapcTaH (ganee - OpraH):

npu YCTHOM 06paLLeHUn - TINYHO UK NO TeNle(hoHY;

npyv NUCbMeHHOM (B TOM 4Yucne B (pOpMe 3/IeKTPOHHOT0 AOKYMeHTa) obpalleHun
- Ha 6yMaXHOM HOCWUTese Mo noyTe, B IN1EKTPOHHOW (hOpMe MO 3/1eKTPOHHOW MouTe.

1.3.3. "uhopmaums Ha EguHom noptane, PecnybnnkaHCKOM nopTane 0 nopsagke
M CpoKax npefoCcTaBfieHUA MYHMUMNANbHOW YCNYyrM Ha OCHOBAaHUM CBEAEHWUNA,
cojepxawmxca B PeecTpe  rocyfapCTBeHHbIX W MYHULUMANbHbIX  YCAYT,
npepocTaBiseTcs 3adaBUTENO0 GecniaTHo.

JocTyn K uHdopmaumm 0 cpokax v nopsanke npefocTaBNeHUs MYHULMUMNANbHOWN
YCNyru OCyLLecTBNAAETCA 6€e3 BbIMOJSIHEHMA 3aABUTeNleM KakuX-1n6o Tpe6oBaHUiA, B TOM
yncne 6e3 UCNONb30BAHUA MPOrpaMMHOro obecneyvyeHus, yCTaHOBKA KOTOPOro Ha
TeXHUYecKne cpefcrTBa 3afaBUTENd TpebOyeT 3aK/MHUYeHUA JINLEH3UOHHOTO0 WU WHOTO
cornaweHms c npaBoobnagaTenem NpPOrpaMmMHOro obecneyeHus,
npefycMmaTpuBaloLLero B3nMMaHue nnaatbl, perncTpaynio uaM aBTopusaLunio 3afaBuTens
NN NpefocTaBNeHNe UM NepcoHaNbHbIX AaHHbIX.

1.3.4. Tlpn ob6palweHUn 3aaBUTeNd NIMYHO WU NO Tene)OHY B COOTBETCTBUM C
NOCTYNUBLIMM 0b6palleHeM NpefocTaBngaeTca nHpopmauuns:

1) 0 MecTe HaxO0X[AeHMUA MHOTO(MYHKLUWOHANbLHOIO LUeHTpa MpeaocTaB/ieHuns
rocyfapCTBEeHHbIX U MyHULUNanbHbiX ycnyr, OpraHa (MecTo HaxoXAeHue UCMNoIKOMa:
c. AceeBo, yn.LleHTpanbHas, [.386.

Mpauk paboThl:

NoHeAeNnbHUK - natHuua: ¢ 8.00 yacos Ao 17.00 yacos,;

cy660Ta, BOCKpPECeHbe: BbIXOLHble LHU.

Bpema nepepbiBa And  OTAbIXa WM MNUTAHWA yCTaHaB/NMBaeTCA Mpasuiamu
BHYTPEHHEro TpyLOoBOro pacnopsajgka.

CnpaBou4HbIin TenegoH 8(85592)43-2-37.

Mpoxop No 4OKYMEHTaM YAO0CTOBEPAOLWUM MYHOCTD);

2) 0 nNopsigke npefocTaBfeHUs MYHULMUNANbHON ycnyru, o cnocobax M cpokax
nojayun 3asBneHUi;

3) 0 KaTeropusax rpaxgaH, KoTopbiM npefocTaBnfeTca MyHULMNanbHas ycnyra;
O HOpPMATUBHbLIX MPABOBbIX akTax, pPeryampyrwmnx BONPOCbI MNpPefoCTaBAeHUA
MYHULUNANbHOW YCNYru;


http://www.gosuslugi.ru
http://frgu.tatar.ru

4) 0 nepeyHe [OKYMEHTOB, He0OXOA4WMbIX [NA PacCCMOTPEHUA 3asaBfieHUA O
npefocTaBNeHNUN  MYHULMNANbLHOW yCNyru, O CpoKax npuema W perucrpayuu
3afB/IeHUS;

5) 0 xofe npefocTaBNeHUA MYHUUUNANbHOW ycnyru;

6) 0 MecTe pasmelleHUs Ha o(puuManbHOM cailTe WMHMOpMauUM Mo BOMpoOcam
npe4ocTaBNeHUss MyHULUNANbHON YCNYTK;

7) 0 nopsake 06)anoBaHUA [AeACTBUI WKW 6e34eNCTBUSA AO/MKHOCTHbLIX NuL
OpraHa.

Mo nucbMeHHOMY O0O6paleHW0 COTPYAHWUKW OTAefna, OTBETCTBEHHOro 3a
npegocTaBieHMe MYHMUMNaNbHOW  ycnyru, noApobHO B MNUCbMEHHON  (opme
Pa3bACHAT 3aaBUTEN0  MNOPAAOK NPefoCTaBfeHUA MYHUUUNANbHOW  yCcnyrn u
BOMPOCHI, YKa3aHHble B HACTOAWEM MNYHKTe aAMWHUCTPaTUBHOrO pernameHTa, u B
TeyeHne Tpex paboumx [Hein cOo [fHA peructpauum obpaweHMs HanpasBnswT OTBET
3aaBuTento. OTBeTbl [AlOTCA Ha fA3blke o6paweHnsa. B cnyyae HEBO3MOXXHOCTW [aThb
OTBET Ha fA3blke 06paLleHUs WUCMNOMb3YKTCA TOCYyLapCTBEHHbIE A3bIKM Pecnybnmku
TaTapcTaH.

1.3.5. NHdpopmauma no BonpocaMm nNpefocTaBfeHUs MYHWULMUNANbHOR YCayru
pasMellaeTcsd  Ha  Oo(MuManbHOM  caiTe  MYHULMNaNbHOro  pailoHa U Ha
NHPOPMALMNOHHBIX CTeHAaxX B nomeleHnax OpraHa gns paboTbl € 3a9BUTENAMU.

NHpopmauma Ha  rocyfapCTBeHHbIX — A3blkax  Pecny6nuku  TaTapcTaH,
pasmeliaemMass Ha WHMOPMALMOHHbLIX CTeHAax W Ha oduumanbHOM  cailTe
MYHMUUMNANbHOr0o  palioHa B MH(POPMALMOHHO-TENEKOMMYHUKALWOHHON  ceTu
«HTepHeT», BK/IKOYaeT CBEAEeHMA O MYHUUMNanbHOM ycnyre, cojepXawmecs B
nyHkTtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMWUHUCTPATUBHOIO pernameHTa,
MHOPMALMIO O MECTe HaxO0XAEeHUsA, CNpPaBOYHbIX TefeoHax, BPEMeHM paboThl
OpraHa, o rpagmke npuemMa 3asaBNeHWn Ha NpefOCTaBeHNe MYHULUMANbHOR YyCayru.

1.4. HopmaTMBHblE NPaBOBbIE aKTbl, PEFyNMpytoL e npeaocTaBneHue
MYHULMNANbHOW YCnyru

1.4.1. [MepeyeHb HOPMAaTUBHbIX NpaBOBbIX aKTOB, perynnpyroLmnx
npegocTaBneHne MyHUUMNanbHOW ycnyru (C yKasaHUeM pPeKBM3UTOB HOPMATUBHbIX
NPaBOBbIX aKTOB M WCTOYHUKOB WUX O(uUuManbHOro onyo6/amMKoBaHWUA), pasmelleH Ha
EgnHom nopTtane, B PeecTpe TrocygapCTBeHHbIX W MYHUUMNANbHbIX YCAYyr, Ha
ouumnanbHoOMm cainTe MYHULWNANbLHOTO paioHa B NH(pOPMaLNOHHO-
TeNEeKOMMYHUKaLUMOHHOM CceTn «HTepHeT».

1.4.2. TekCT aAMWHWUCTPATMBHOIO perfameHTa B AeNCTBYHOLWENH pegakymm
NnoAneXnt pasmelleHnio Ha EpuHOM nopTane, B PeecTpe TrocyLapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, Ha oQuuManbHOM calTe MYHUUWUNaNbHOro panoHa B
NHPOPMALNOHHO-TENEKOMMYHUKALNOHHOW CeTU «HTEpHET»,

1.5. TepMUHBI, NCNOMIb3YEMbIE B aAMUHUCTPATUBHOM pernameHTe, U UX onpeaeneHuns



1.5.1. B aAMWHMUCTPATMBHOM pernaMeHTe UCMNONb3YOTCA Cneayole TEPMUHBI 1

onpegeneHns:

yianeHHoe pabouyee MeCTO MHOFo(YHKLUMOHANbHOrO LEHTpPa MNpeAoCTaBNeHus
FOCYflapCTBEHHbIX 1 MYHUUUNANbHbLIX YCAYr - TeppuTopuanbHo 060c0o6/1eHHOe
CTPYKTYpHOE nogpasaeneHue (ochuc) MHOTO(MYHKLMOHANbHOTO LleHTpa

npefocTaBfeHNA rocyfapCTBEHHbIX U MYHULUNANbHbLIX YCNYyr, CO34aHHOe B FOPOACKOM
(cenbCKoM) MOCeneHnnM MyHUUUManAbHOro pailoHa wWAM B TOPOACKOM  OKpyre
Pecnybnukn TartapctaH B COOTBETCTBMM C nNYHKTOM 34 T[lpaBun opraHusauunu
[0eATeNIbHOCTU MHOTO(YHKLMOHANbHbLIX LEHTPOB NpefoCTaBNeHUA TOCYLApCTBEHHbIX U
MYHUUMUNANbHbIX YCNYT, YTBEPXKAEHHbIX MOCTaHOB/eHMeM [paBuTenbcTBa POCCUINCKOWA
depepaunn ot 22 pgekabps 2012 r. No 1376 «O6 yTBepxaeHun [MpaBun opraHusauuu
LeATeNIbHOCTU MHOTO(MYHKLMOHANbHbLIX LEHTPOB MpefoCcTaBNeHUA FOCyLapCTBEHHbIX U
MYHULMUNANBHBIX YCNYI»;

TexHMyeckas owwnbka - owwnbka (onucka, ornedyaTka, rpamMmartmyeckas uu
apugpmeTmyeckad owmbka nmMbo nogobHas owmnbka), AonyuleHHads opraHom,
NpefoCcTaBNAWMM  MYHUUMUNANbHYIO YCAyry, W npuBegwas K HeECOOTBETCTBUIO
CBefleHWI, BHECEHHbIX B AOKYMeHT (pe3ynbTaT MYHULUNANbHOW YCNyrun), CBefeHnsM B
AOKYMeHTax, Ha OCHOBAHWM KOTOPbIX BHOCU/IUCL CBeAEHUS;

EaonHaa cuctema wuAeHTUUKALUM W ayTeHTU(UKALUN B WHGPPACTPYKTYpE,
obecneynBatoLLel NH(pOPMaLMNOHHO-TEXHONOTNYECKOE B3aMMOAeicTBme
MHPOPMALMNOHHBLIX CUCTEM, MCNONb3YyeMbIX ANA MPefoCTaBfieHUA rOCYAAapPCTBEHHbLIX U
MYHULMNaNbHbIX YCAYr B 3/1eKTPOHHOW (opme (ganee - ECWA) - depgepanbHas
rocyfapCTBeHHas MHMOpMaLMOHHAA cucTema, obecneymBaroLas CaHKLMOHUPOBAaHHbIN
[JOCTYN YYaCTHWKOB MH(OPMALMOHHOIO0 B3aUMOAENCTBUA B CUCTEME UAEHTUPMKALUMN 1
ayTeHTUUKaLun K NHpopmaLmu, cogepxauienics B rocyfapCcTBeHHbIX
NHAPOPMALMNOHHBIX CUCTEMAX U UHbIX MH(OPMALMOHHBIX CUCTEMAX;

M®LL - FocypapcTBeHHOE 6HOAKETHOE yupexaeHne «MHOroyHKLNOHANbHBIN
LeHTp npeLoCTaBNeHUA TOCYLAapCTBEHHbIX WM MyHULMNanbHbIX ycnyr B Pecny6nuke
TaTapcTaH»;

ANC MoL - ABTOMaTN3NPOBaHHAA NHpopMaLMOHHAsA cuctema
MHOTO(YHKLMNOHANbHbIX LLeHTpOB npefocTaBieHuns rocyfapCcTBeHHbIX 7
MYHULUNANbHbLIX YCnyr Pecnyb6nmku TaTapcTaH.

1.5.2. B agMUHNCTpPaTUBHOM pernaMeHTe nof 3adaBfeHUWEM O NpefoCcTaB/ieHUN
MYHUUMNANbHOW yCcnyrn (ganee - 3asBieHue) MOHUMAETCA 3anpoc O NpejocTaBieHUwn
MYHUUMNANbHOW YyCNyru, MNOAAHHbIA B COOTBETCTBMM C MYHKTOM 3 cTatby 2
depgepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-®3 «O6 opraHusauuu
npefoCTaBfeHNsA TOCY[apCTBEHHbIX U MYHUUMUNANbHbLIX YCNyr» (fanee - ®efepanbHbIl
3aKOH No 210-93).

2. CTaHgapT NpeAoCTaBNeHNs MYHULMUNANbHOW ycnyru

2.1. HanmeHoBaHue MyHULMNANbHOW YCNYTK



MpeaocTaBneHMe  rpaxgaHam  XWAbIX  MOMELIEHUA B MYHMLMNANbHOM
XUNULHOM (hoHAE Mo A0roBOpaM HaiimMa CNy>XXe6HOro XWUI0ro NomelLeHus

2.2. HavmeHoBaHWe NCNONHUTENbLHO-PACMOPALNTENLHOIO OpraHa MecTHOro
camoynpaB/ieHnsa, HeNOCPeACTBEHHO NMPEAOCTaBNALWEro MyHULNNANbHYIO YyCNyry

MicnonHWTenbHbI KOMUTET ACEEBCKOr0 CefbCKOro noceneHms A3HaKaeBCKOro
MyHULUUMNanbHOro paoHa Pecny6nukyu TatapcTtaH (ganee - OpraH)

2.3. OnucaHue pe3ynbTaTa NPeAoCTaBAEHUS MyHULMNANbHOW YCNyru

2.3.1. Pe3ynbTatoM npejocTaBAeHUs MyHULMUNANbHOW YCNYTn SBASETCA:

1) pacnops>keHue O MNpPefoCTaBfeHUN TpaKAaHWHY XXWUIOro MOMELWEeHUd Mo
[JOroBOPY Harima CNy>KeOGHOro >XWMA0ro nomeuleHus, LOroBop Hailma, akT npuema-
nepegaym cnyxebHOro nomeLLeHus;

2) peweHne 06 OTKase B MPeAOCTaBNEHUM  MYHUUUNANbHOW  YCAYrW
(npunoxeHne Ne 1K HacTosWweMy agMUHUCTPATUBHOMY PeErnaMeHTy);

3) peweHMe 06 OTKase B nNpueme [LOKYMEHTOB, He0oOXOAMMbIX AN14
NpefoCTaBNeHUS  MYHULMUNANbHOW ycnyrn (npunoxeHune Ne 2 K HacToswemy
aAMUHUCTPATUBHOMY PErNamMeHTy).

2.3.2. Pe3synbTaT npefocTaBfeHUAs MYHWUUMNANbHOW YCAyrn HanpaBnseTcs
3adBUTEN0 B (DOPMe  3/IEKTPOHHOrO  AOKYMEHTa, MOAMWCAHHOI0  YCWU/IEHHOW
KBanMMULMPOBAHHON 3/1EKTPOHHON NOAMNUCHIO YNONTHOMOYEHHOI0 JO/IHKHOCTHOIO Ninla
OpraHa (nu6o OpraHa), B cooTBeTCTBMM C PefepanbHbIM 3aKOHOM OT 6 anpens 201 1
roga Ne 63-®3 «O6 3neKTpOHHOI noanucu» (ganee - deaepanbHbll 3aKoH Ne 63-P3) B
NNYHBbIA KabuHeT EguMHOro noptan. B cnyvae HanpaBfeHWs 3asBfiEHUS NOCPEACTBOM
Pecny6nvMKaHCKOro noprtana pesynbTaT MpeAocTaBfeHUs MYHULMUNANbHONW YCAyru
HanpaB/isaeTca B IMYHbIN KabuHeT Pecny6/MKaHCKOro nopTrana.

2.3.3. o BbIbOpy 3asaBMTENs pe3ynbTaT MNpeaocTaBNeHUs MYHULMMANbHOM
ycnyrn Bblgaetca B OpraHe wav B M®LL B (hopme 3K3emnnisapa 3/1eKTPOHHOIO
JOKYMeHTa, pacneyaTtaHHOro Ha OyMaXHOM HOCUTefle, 3aBEpPeHHOro nmneyaTblo W
NOANUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOro AO/MKHOCTHOro nuua OpraHa wnm
paboTHMKa MDL].

2.3.4. 3aaBuUTENb BNpaBe NONYYUTb pe3yNbTar NpesocTaBfeHUs MyHULMNanbHOW
ycnyru B (DOopMe 3/1eKTPOHHOro AOKYMEHTa B TeYeHWe cpoka AelcTBUS pesysbTaTa
npeAocTaB/ieHUs MyHULUUNANbHOR YCNyTu.

2.4. CpoK nNpeAoCTaBNEHNS MYHULMMNANbHON YCNYrK, B TOM YMC/e C YYETOM
Heob6xo4MMOCTN 06paLleHna B opraHmsalmnm, yyacTeytolime B NpefoCcTaBleHUN
MYHULMNANbHON YCNyrn, CPOK NPUOCTAHOBEHMA NPELOCTaBNEHUA MYHULUNANbHOW
yCnyru B cfiyyae, ecii BO3MOXHOCTb NMPUOCTaHOB/IEHUA MpefyCMOTpEeHa
3aKoHofdaTeNnbCcTBOM Poccuiickoin ®efepaunmn, Cpok Bbigauu (HanpaBnaeHUs)
OOKYMEHTOB, SIBAAKOWMNXCA pe3ynbTaTtoM MpefoCcTaBNeHUs MyHULMNANbHOR yCayru



2.4.1. MyHuumnanbHasa ycnyra npefoctaBnsaeTca:

n3faHne pacnopskeHus B TedeHume 13 paboumx gHelk ¢ MOMEHTa NOCTYNNeHUA
3aaBNeHnA;

3aK/Il0YEHUEe [0roBopa B TeyeHMe Tpex pabouymx AHelW C MOMeHTa u3faHus
pacnopaXxeHus.

2.4.2. TlpnocTaHOBNEHWE CpPOKa MpPefOCTaBfeHUA MYHULWNANbHON YCNyrn He
npeasycMOTPEHO.

2.4.3. HanpaBneHue [OKYMeEHTa, ABNAKOLWEroca pe3ynbTaTtoM MpeocTaBneHuUn
MYHULMNANbHON  ycnyrm B (DOpPMe  3/M1eKTPOHHOro  JOKYMEHTa,  3afABUTESIO
OCYyLleCcTBNAETCA B [feHb O(OpPMIEHUA W perucrpauum pesynbtata MpesocTaBNeHUA
MYHULUNANbHORN yCnyru.

2.5. WcuepnbiBalowWwmnii nepeyeHb JOKYMEHTOB, HEOOX04UMbIX B COOTBETCTBUM C
3aKOHOAaTeNbHbIMW WX UHBIMW HOPMATUBHbLIMK NPaBOBbLIMK aKTamMWn Ans
npeAoCcTaBNeHNs MYHUUUNANBHON YCNYTW, a TakXe YCnyr, KOTopble SBAKOTCA
HeobX0ANMMbIMU N 0653aTeNbHbIMW ANA NPELOCTABNEHUSA MYHULUUNANbHBIX YCAYT,
nognexawmnx npeacTaBneHNIO 3a89BUTENIEM, CNOCOObLI X NONYYEHUS 3aABUTENEM, B TOM
yucsie B 3NIEKTPOHHON (hopMe, NOPAAOK MX MpefcTaBeHuns

2.5.1. Ana nonyyeHuss MyHULMNaNbHOW YyCNyrun 3asBUTeNb MpeAcTaBnseT
cnefyrowme JOKYMEHTbI:

1) OKYMEHT, yAOCTOBEPAKOWMIA NNYHOCTL (He TpebyeTcs B cny4vae obpalleHus
nocpefcTBoM Pecny6nnkaHCKOro noprana);

2) AOKYMEHT, YAOCTOBEPAOLW NI MOHOMOYNS NPeACcTaBUTENSA 3asBUTENS;

3) 3asB/ieHMe:

B (hopme AOKYMeHTa Ha 6ymMaKHOM HocuTene (npunoxeHue Ne 3 K HacToALWEMY
aAMUHUCTPATUBHOMY PEerfameHTy);

B 3/1IEKTPOHHON (hopme (3anoniHAeTCcA NocpeacTBOM BHECEHUS COOTBETCTBYHOLMX
CBE[lEHNN B 3/IEKTPOHHYIO (OpMy 3asdB/ieHUd), NoANUCaHHOE B COOTBETCTBUU C
TpeboBaHMAMKW nNyHKTa 2.5.3 agMWUHUCTPATUBHOrO pernameHTa, npu obpaueHnn
nocpeacTBoM Pecny6nnKaHCKOro noprana;

4) xopaTalCTBO PYKOBOAWUTENS COOTBETCTBYHOLWEro rocyfapCTBEHHOro oOpraHa,
rocyaapCcTBeHHOro YHUTApPHOTO npeanpuaTnS Pecny6nnkm TartapcTaH,
rocyaapCcTBeHHOro yupexgaeHunsa Pecnybonmku TatapcTaH;

[) Konus TPpyAOBOro Aorosopa Mbo Konus Cny>XebHoro KOHTPaKTa;

e) Konua TPYAO0BOMN KHUKKMN.

2.5.2. 3adABfieHWe W npuiaraemble [LOKYMEHTbl MOTYT ObiTb MNpeACTaB/eHbI
(HanpaBfeHbl) 3a8BUTENIEM O4HUM U3 CNEAYHLWMX CNOCO6O0B:

1) yepes M®LL Ha 6yMaXKHbIX HOCUTENSAX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLWMX TpebOBaHMAM NyHKTa 2.5.3 aAMUHNCTPATUBHOIO pernameHTa,

2) nocpencTBOM Pecny6/nMKaHCKOro nopTana B 31eKTPOHHON opme;

3) B OpraH NWYHO WAM NOCPEACTBOM MOYTOBOM CBSI3M Ha OYMaKHOM HocuTene.
3adBneHne n npunaraemble AOKYMEHTbl, MpPXW HanpaBAe€HUM NOCPEACTBOM MOYTOBOWA
CBA3U, 3aBEPSAOTCA B yCTaHOB/NEHHOM MOPSKe.



2.5.3. 3afdBneHue npu HanpasneHUu nocpeacTtsoM PecnybnmkKaHCKOro nopTtana
MoANUCbIBaeTCA NPOCTON 3/IEKTPOHHON NOAMNUCHIO 3aABUTENS.

[Ana  nonyyeHns nNpoOCTOM  3NEKTPOHHON nogMWCU  3adABUTEN0  HEO6XO0AUMO
NponTK npouefypy perucTpaumu (ayteHTudukaymmn) B ECUA, a Takxxe NOoATBEPAUTH
YUYeTHYI0 3anuchb.

ONEKTPOHHbIA [OKYMEHT (3/IeKTPOHHbLIA 006pa3 [OKYMeHTa), YKa3aHHbli B
NOANYHKTEe 2 NyHKTa 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHOM
KBaNMMULMPOBAHHON NOAMUCLID NNL, YNOJMHOMOYEHHbIX Ha CO3jaHuWe U nognucaHue
TakuX LOKYMEHTOB, B TOM YUC/E HOTapuycamu.

ONEeKTPOHHbIE AOKYMEHTbI (3N1EKTPOHHbIE 06pa3bl LJOKYMEHTOB), Npuiaraemble K
3asBNIeHNI0, B TOM 4ucC/ie AOBEPEHHOCTW, HanpaBAsalTCA B BUAe (hainnoB B (hopmaTtax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6ainT.

KauecTBo npefocTaB/iieMbIX 3/IEKTPOHHbIX LOKYMEHTOB (3/1€KTPOHHbLIX 06pa3oB
OOKYMEHTOB) [LO/KHO NO3BOMIATbL B MOSIHOM OObeMe MNpouuTartb TEKCT LOKYMeHTa U
pacnosHaTb PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTb OT 3aABUTENS:

1) npefcTaBneHNs LOKYMEHTOB M MHMOPMaLUN WA OCYLLECTBNEHUA AelCTBUN,
npeacTaBfieHUe WAM OCYLLECTB/IEHME KOTOPbIX HE MpPefycCMOTPEHO HOPMATUBHbLIMU
NpaBOBbIMW  aKTaMW, pPeryaupyrowmmMmm OTHOLWEHWUS, BO3HMKAKOLWME B CBA3N C
npefocTaBNeHNEM MYHULMNANbHOW YCNYru;

2) OCyLLeCTBNeHUs AEeNCTBWIA, B TOM 4MC/e COrnacoBaHwuii, Heob6xoaumbIX Ans
NOMIYYEHUS  MYHUUMNANbHOW YCAYrM W CBSI3aHHbIX C obpaweHMem B  UWHble
rocyflapCTBeHHble OpraHbl, OpraHbl MECTHOro CamMOynpaB/feHWs, opraHusauuun, 3a
NUCKMNOYEHNEM MNONYYEHUS YCAYr U MNONYYEHUA [LOKYMEHTOB UM MHGpopMmauum,
npefocTaBnfeMblX B pe3ynbTaTte npefocTaBNeHUss TaKUX YCNAYr, BK/KOYEHHbIX B
nepeyHn, ykasaHHble B 4yactu 1 cTatbm 9 degepanbHOro 3akoHa Ne 210-d3
(Heob6xo4MMbIX N 0653aTe/NIbHbLIX YCAYT);

3) npeacTaBfieHMA  AOKYMEHTOB W WHoOpmauuu, OTcyTtcTtBue U (unm)
HELOCTOBEPHOCTb KOTOPbIX HEe YKa3blBaiuUCb MPW NepBOHA4YaNbHOM OTKase B Mpueme
JOKYMEHTOB, HEO6XOAMMBIX ANF NPefocTaBAeHUs MYHUUMNAnbHOM ycnyru, nnéo B
npeAoCcTaBNeHUN MYHULUNANbHOW YCAYTK, 3a UCKIIOYEHNEM CNeAYIOWMX CNyYaes:

a) W3MeHeHWe Tpeb6OBaHW HOPMATMBHBLIX MPaBOBbIX aKTOB, KacatoLinxcs
NpefoCTaBNEHNA MYHWUUMNANbHOW YCAyrn, nocfie nepBoHayanbHON Mojayn 3asBieHus
0 NpejocTaBNeHUN MYHULMUNANbHOW YCNYTU;

0) HanMume OWMOOK B 3asAB/IEHUN O NPeLOCTaBNEHUN MYHULMUNANbHON YCNyru u
LOKYMEHTax, MoJaHHbIX 3adBWTEeNieM MNOC/e MNepBOHaYyanbHOro O0TKasa B Mpueme
JOKYMEHTOB, HE0O6XOAUMBIX ANA NpPefocTaBNeHUs MYHUUUNANbHOM ycnyru, nn6o B
npeAocTaBAeHUN MYHULWUNANbHOW YCAYTN U HE BKKOYEHHbIX B NPeACTaBNeHHbI paHee
KOMMMEKT LOKYMEHTOB;

B) MCTeYeHMe CpoKa LeACTBUS JOKYMEHTOB WAN U3MEHEHMEe WMH(popMauum nocrne
nepBoHayvabHOro OTKasa B MpMemMe LOKYMEHTOB, HE0OXOAMMbIX A1 MpefocTaB/ieHus
MYHULMNANbHON ycnyru, nM60o B NpefoCTaBleHUN MYHULNNANbHON YCNYTW;

r) BbIBNEHWE [OKYMEHTa/lbHO MOATBEPXAEHHOro  (akrta (MpU3HaKoB)
OWMBOYHOro WM MPOTUBONPABHOro AeiicTeua (6e34eiCTBMA) [JOMKHOCTHOIO nuua



OpraHa, pa6oTHuka M®LL, npu nepBoHavyalbHOM OTKa3e B MpPUEME [OKYMEHTOB,
HEe06XO0AUMBIX 415 NPefocTaBleHUa MYHULUNANbHOW ycnyru, 6o B NpejocTaBieHnm
MYHULWNANbHON yCnyrn, 0 4YeM B MUCbMEHHOM BMAE 3a MOAMUCHLID PYKOBOAMUTENA
OpraHa npu nepBoOHayaNbHOM OTKase B NpPUeMe [OKYMEHTOB, HeoO6XOAMMbIX Afif
NpefoCTaBNeHNA  MYHWUUMNANbHOW YCNYyru, YyBeAOMAAeTCA 3asBUTeNb, a TakXxe
MPUHOCATCA M3BMHEHUA 3a [OCTaB/IeHHble HeYy[06CTBa;

4) npefocTaBNeHNs Ha OyMaXHOM HoOCUTene [AOKYMEHTOB W WHGpopMauuu,
3NeKTPOHHbIe 06pasbl KOTOPbIX paHee OblNM 3aBepPeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 cTtatbn 16 ®depepanbHoro 3akoHa Ne 210-d3, 3a UCKNKOYEHUEM C/y4yaeB, ecinu
HaHeCeHMe OTMETOK Ha Takue LOKYMEHTbl NMB0 MX U3bATUE ABNAETCA HEOOXOAUMbBIM
YyCNOBMEM NpeAoCcTaBNeHUs TOCY[apCTBEHHON WM MYHWUUWNANbHON YCNYTU, U WHbIX
Cny4yaeB, YCTaHOB/IEHHbIX (efepasibHbIMU 3aKOHaMMU.

2.6. |/|C‘-IepI'IbIBal0LIJ,VIl7I nepevyeHb AOKYMEHTOB, H806XO,CI,I/IMbIX B COOTBETCTBUU C
HOPMaTUBHbIMW MPaBOBbIMW aKTaMW ANA npenocrtaB/ieHnA MyHVILI,VII'Ia}'IbHOI‘/JI yCcnyru,
KOTOpbIE HAXoAATCA B pacnopAXeHNUN rocygapCTBeHHbIX OpraHoB, opraHoOB MECTHOIO

camoynpasneHna n nogsegjomMCTBEHHbLIX ToCyaapCTBEHHbLIM OpraHamMm unnnM opraHam
MECTHOIo camoynpaB/ieHUA OpF&HI/I3&LI,VII7I N KOTOpblE 3adABUTENb BMpaBe NpeacTtaBuTb, a
TakXe cnocobbl nx nosilydyeHna 3adsutendamMmun, B TOM HYUCIE B 31'I€KTpOHHOI71 q)opme,
nopAaaokK UxX npeacTtaBneHnA; Focy,ﬂ,apCTBeHHbIVI opraH, opraH MeECTHOIO
camMmoyrnpaBsneHunA nneo opraHmnsayuna, B pacnopaXeHnm KOTopblIX HaxoaAaATCA AaHHbIE
OOKYMEHTHI

2.6.1. MonyyarTcs B paMKax MeXBeLOMCTBEHHOIO B3auMOAENCTBUS:

1) BbinucKa 13 EfMHOroO rocygapCTBeHHOro peecTpa HEeABMXXUMOCTU O npaBax
OTAENbHOr0 Mua Ha uMeBlIMecd (MMerowWMecs) Yy Hero 06bLeKTbl HeABUXUMOro
MMYLLECTBA Ha Tepputopumn Pecny6nmku TatapcTaH Ha 3adBUTENd, YNEHOB €ro CemMbu U
BCEX IpaXkaaH, 3aperncTpupoBaHHbIX BMecTe ¢ HUMWN - PocpeecTp;

2) CBefieHMA O felCTBYHOLWEM nacnopTe rpaxgaHuHa Poccuinickoin degepaunm -
MB/[, Poccuu;

3) cBefleHMA O HOTapuanbHOW [JO0BepeHHOCTM - PegepanbHasd HoTapuanbHas
nanata.

2.6.2. 3aaBuUTenb BNpaBe NpefoCTaBUTb LOKYMEHTbl (CBeAeHWUSA), yKa3aHHble B
noanyHkte 1 nyHkTta 2.6.1 agMWHUCTPaATUBHOIO perfiaMeHTa, B pOpMe 3N1EeKTPOHHbIX
OOKYMEHTOB,  3aBEPEHHbIX  YCUNEHHOW  KBa/M(pULMPOBAHHOW  NOAMUCHLID  NuL,
YMNO/THOMOYEHHbIX Ha Cco34aHue u noAnucaHue TakKuX [OKYMEHTOB, Npu nojave
3aaBeHns.

2.6.3. HenpegcTaBneHne (HeCBOeBpPeEMEHHOe MpejcTaB/ieHWe) YKas3aHHbIMU B
NyHKTe 2.6.1 agMWHMUCTPATMBHOIO perfameHTa opraHamu rocygapCTBEHHOW BacTw,
opraHamy MeCTHOro camoynpaB/ieHUs, opraHu3auusaMy AOKYMEHTOB W CBEAEHUW He
MOXEeT ABNATLCA OCHOBaHMEM [AJ/15 OTKa3a B NpeAoCcTaBAeHUN MYHULMNANbHOR YCIyri.

2.6.4. [lomKHOCTHOe nuuo u (MnuM) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
aAgMWUHUCTPATUBHOIO perfamMeHTa OpraHoB W OpraHusauuin, He npejcTaBuBLUME
(HecBOeBpeMeHHO MpeacTaBMBLLME) 3anpOLIEHHble U HaxXOAALWMECH B pacnopsXeHuu



AOKYMEHT WAWU CBefieHWs, nognexaTr agMWUHUCTPATUBHOW, ANCUUNAWHAPHOW WMAWN WMHOM
OTBETCTBEHHOCTMW B COOTBETCTBUW C 3aKOHOAATeNbCTBOM Poccuiickoii depepaymn.

2.6.5. 3anpelaetca Tpe6oBaTb OT 3asABUTENS LOKYMEHTblI CBEAEHUS, B TOM
noATBepXAalLme BHECEHMe 3asBMTENEM MnaTbl 3a NpeAoCTaBNeHWE MYHULMNANbHOW
YCNyru, HaxoAslmnecs B pacnopsixKeHUN rocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOTO
camoynpaBfieHWs W MNOABeAOMCTBEHHbIX TFOCYAapCTBEHHbIM OpraHam WM OpraHam
MECTHOro caMoynpaB/fieHUs opraHu3aymii.

HenpeactaBneHne 3asBUTENEM [AOKYMEHTOB, COAepXallux CBeAEeHUS, KOTOpble
Haxo4AaTca B pacrnopsykeHUMM ToCyfapCTBEHHbIX OpraHoB, OpPraHoB MEeCTHOTO
camoynpaBfieHUss W NoABeAOMCTBEHHbIX TFOCYAapCTBEHHbIM OpraHam WAX oOpraHam
MECTHOr0 CcaMOynpaBfeHWs OpraHu3auuin, He ABASETCA OCHOBaHWEM [N O0TKasa
3aABMTENI0 B MPeAOCTaBAeHUN MYHULMNANLHONR yCnyru.

2.7. NcuepnblBaloWmMii NepevyeHb OCHOBAHWUI ANA OTKa3a B NpuemMe JOKYMEHTOB,
Heob6XxoAnMbIX ANs NpeAoCTaBAeHMA MYHULMUNANbHOW YCAYTK

2.7.1. OcHOBaHMAMW AN OTKasa B NpuUemMe AOKYMEHTOB, HeoO6XoaumbIX AN
npefocTaBfeHNs MYHULMNANbHOW YCNYTn, ABAAIOTCA:

1) npeacTaBfieHHble  3aABUTENIEM  AOKYMEHTbl  COAepXXaT MOAYUCTKM U
ncnpaBneHUs TeKCTa, He 3aBepeHHble B NOpsAAKe, YCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM
Poccuiickoih ®egepauum;

2) [OKYMEHTbl COAepXaT MOBPexXAeHus, Hananmyume KOTOPbIX HEe MO03BONSAET B
NMofiIHOM 06bemMe UCMOMb30BaTb WHGpOpPMaUUO U CBeAeHWUs, Ccofepxawueca B
JOKYMEHTaxX A5 NpefoCTaBfieHUs MYHULUNANbHOW yCcnyru;

3) npeAcTaBNeHHble [LOKYMEHTbl WU CBEAEHUA YTpaTUAW CUNYy Ha MOMEHT
obpalieHnsa 3a MYyHULMNaNbHOMW YCNYroi (LOKYMEHT, yAOCTOBEPAKOWMIA NONHOMOYMA
npeAcTaBUTENs 3asaBUTeNA, B cliyvae obpalieHnsa 3a NpefocTaB/ieHUeM MYHULMMNAbHOM
YCNYTrn yKasaHHbIM INLOM);

4) nofava 3asBneHNa 0 NPefOCTaBAEHUN MYHULUNANLHOW YCNYTM U JOKYMEHTOB,
HEeo6X0ANUMBIX ANA MPefoCTaB/feHUA MYHUUMNANbHOW YCNyru, B 3/1eKTPOHHOW (opme ¢
HapyLleHWeM YCTaHOBNEHHbIX TPpe6OoBaHWN;

5) HeKOppPeKTHOe 3anofiHeHWe 06s3aTe/fibHbIX NOMeil B (hopMe 3asB/IEHUS, B TOM
yncne B WHTEPaKTUBHOW (opMe 3asBfieHMA Ha Pecny6/MKaHCKOM  nopTane
(HepocTOBepHOE, HEMOJIHOE, NGO HenpaBUIbHOE 3aN0NHEHNE);

6) npefacTaBNeHUE HEMONHOr0 KOMMNAeKTa [OKYMEHTOB, He0O6XOAMMbIX AN
NnpefoCcTaB/ieHUA MYHULUUNANbHOW yCyru;

7) 3adBneHWe O MpefoCTaB/leHUM YCNyrM nNoAaHO B OpraH rocyAapCTBEHHOWA
BNacTu, opraH MecTHOro caMmoynpasfleHUs AN opraHn3auunto, B NOJTHOMOYUA KOTOPbIX
He BXOAMT NpefoCTaB/ieHNe MyHULMUNANbHOW YCNyru;

8) HecobnwfeHMe YCTaHOBNEHHbIX cTaTbeil 11 depepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 31eKTPOHHOW nNOAMNUCK» YC/IOBUI MPU3HAHUSA
[AEeACTBUTENIbHOCTUN YCUTIEHHOW KBanUPULMPOBAHHON 31€KTPOHHON NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWI ANA OTKasa B NMpuemMe AOKYMEHTOB, HEOOXOAMMbIX
N8 MONYYeHUS MYHULMNANbHOW YCNyru, ABNAEeTCA UCUYEepnbIBaloWmMm.

yucne
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2.7.3. PeweHne 06 0TKase B Mpueme 3afBMEHUS N [OKYMEHTOB, HEOOXOAMMbIX
AN NpefocTaBeHUs MYHULUNANbHOW YCAyru, MOXeT OblTb MPUHATO KakK BO BpeMms
npuema 3asBUTENd, TaK U Nocne MNOJlyYeHWs OTBETCTBEHHbLIM [O/DKHOCTHLIM JINLOM
OpraHa Heo6xoAuMbIX A8 NpefocTaBAeHUs MYHULUNANbHON YCNyrn [LOKYMEHTOB
(cBeaeHmin) c MCNONb30BaHNEM MeXBELOMCTBEHHOTO NH(OPMaLMOHHOTO
B3aMMOJEWCTBUSA, B CPOK, He MpeBblwaowmnii 9 pabounx fAHen co AHS perucrpayumu
3asB/IEHNS.

2.7.4. 3anpeljaeTcqd OTKasblBaTb B Npueme 3adBMEHUA W WHbIX [AOKYMEHTOB,
Heo6X0AMMbIX AN8 NpeAoCTaBAeHUA MYHULMNANbHOW YCAyrun, B Clydae ecnu 3asBfieHne
M LOKYMEHTbI, He0OX0aMMble ANA NPefOCTaBNeHUS MYHMUUUNANbHOW YCAyrn, NoAaHbl B
COOTBETCTBUM C UH(OpPMaLMeil 0 CpoKax v Nopsagke nNpefocTaBfeHUs MYHUUUNANbHOW
ycnyru, ony6nMkoBaHHOW Ha EgnHom noptane, Pecny6ninkaHCKOM nopTane.

2.8. |/|C‘-IepI'IbIBaI-OLLI,VIf/JI nepeyeHb OCHOBaHUM Ana NpnoctaHOBAEHNA WM OTKa3a B
npenocTtaBieHNN MyHVILl,VII'IafIbHOI‘/JI ycnyru

2.8.1. OcHOBaHMs [And MPUOCTAHOBNEHUS MNPeAaoCTaBNeHUS MYHULMUNATbHOM
YCNyrun OTCYTCTBYIOT.

2.8.2. OcHOBaHMA ANA 0TKa3a B MNPefOCTaB/IeHUM MYHULUNANBbHON YCNyru:

1) 3asBuTeneM npeAcTaBneHbl [LOKYMEHTbl He B MOSIHOM o06beme, nM60 B
npeLCcTaBNeHHbIX 3afBNeHUn un (UNn) [OKYMEHTaxX COLepXUTcA HenonHasa u (Mam)
HefoCTOBepHaa MHGopmauus.

2) obecrneyeHune Xunbem nony4vaTens ycnyrm 6onee y4eTHOMN HOPMbI.

3) HaMepeHHOe YyXYy[ALeHNe >XUNULWHbLIX YCMOBUIA B TeYeHUEe NOCNefHUX NATU
ner.

4) Bble3[ Ha ApYyroe nNoCTOAHHOE MECTO XMUTe/bCTBa.

5) ncteyeHne cpoka AencTBUA TPYLOBOro Aorosopa (KOHTpakTa).

6) OKOHYaHue cpoKa Cnyxobl.

7) ncTeyeHne cpoka npebbiBaHMUA Ha BbIGOPHOW JOMKHOCTHU.

2.8.3. TepeyeHb OCHOBaHWI [N OTKasa B NPeLOCTAB/IEHUM MYHULMUNANIbHON
YCNYrn ABNAETCA UCYEPNbIBAKOLLNM.

2.8.4. 3anpelwaeTca OTKasbiBaTb B NPeOCTaBNEHUM MYHULUNANbHON YCNyrn B
cnyyae, ecnu 3asdBfieHWe O MNpejocTaBNeHUU MYHULUNANbHOW Yycnyrm nofjaHo B
COOTBETCTBUM C MH(OpPMaLMel 0 CpoKax M Nopsagke nNpesocTaBAeHUs MYHULMUNAIbHON
ycnyru, ony6ninkoBaHHoin Ha EgnHom nopTtane, Pecny6imMkKaHCKOM noprare.

2.9. Mopsaaok, pasmep M OCHOBaHMA B3MMaHUA rocyAapCTBEHHONM NOLWWAMHbLI WAN WHOWN
nnaTbl, B3MAeMON 3a NpeaoCcTaBfeHe MyHULUNANbHOW YCAYTu

MyHMLUMNanbHasa ycnyra npefocTtaBniseTca Ha 663B03M€3,ﬂ,HOI7I OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble ABNAKOTCS HEOOXOAUMbBIMU U 0683aTENbHBIMU ANS
npeaocTaBAeHUs MYHULMNANLHON YCAyrn, B TOM YUC/E CBEAEHUS O JOKYMEHTE



(BoKymeHTax), BblgaBaeMoM (BblflaBaeMblX) OpraHu3alusMu, y4acTBYOLWMUMN B
npeAoCTaBNeHUN MYHULMNANbHbBIX YCNyr

MpefocTaBneHne Heo6X0AUMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MopApok, pasMep 1M OCHOBaHWA B3MMaHWA NnaTbl 3a NpefocTaBNeHue ycnyr,
KOTOpbIE ABNAKOTCA HEOOXOANUMBIMU U 0653aTeNbHLIMU A1 NPEeoCTaB/eHuns
MYHULMNANbHON YyCNyrn, BKAKOYas MHPOPMaLmMio 0 MeTOAMKE pacyeTa pasMmepa Takoi
nnatbl

MpefocTaBieHne HEOBXOAMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MaKc/MManbHbI CPOK 0XMAAHUS B oYepeaun npu nogaye sanpoca o
npeAocTaBNeHUN MYHMULMNANbHOI YCAYrK, YCNYr, NpeaocTaBnseMoil opraHusaunei,
y4yacTBYlOLIe B NPefoCTaBNEHUN MYHULUMANLHOW YCAYTX, U NPU NOAyUYeHUN
pe3ynbTaTa NpeaocTaBNeHns TakKuxX ycnyr

2.12.1. Bpemsa oxugaHusa npu nogade 3asiBfeHUA Ha NOAyYeHUe MYHULMUNANIbHON
YyCNyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHumn pesynbTaTa MNPeAoCTaBNEHUA MYHULMUNANbHOW YCNYyru
MaKCMMasbHbI CPOK OXWAaHUSA B O4Yepedn He LO/MDKEeH MpeBbiwaTbh 15 MUHYT.

2.13. CpoK 1 NopsiioK perncTpayuy 3anpoca 3asBuTens o npefoctaBneHun
MYHULMNANbHOW YCNYrX 1 YCNyr, NpefocTaBasemMoli opraHusalneid, yu4acTBytoLlein B
NpeAoCTaBNEHNN MyHULMNANbHOW YCAYri, B TOM YiCNe B 3/1eKTPOHHOI (hopme

2.13.1. Mpn nuyHom obpaweHnn B M®PL, B AeHb nofayn 3adaB/ieHUA 3ad9BUTENIO
BblgaeTca pacnucka ns AMIC M®L ¢ pernctpaymoHHbIM HOMEPOM, NOATBEpPXAaloLWNMm,
4TO 3asB/IeHUE OTNpPaB/IeHO, M AaTON Mojaymn 3asaBNeHUS.

2.13.2. [pu HanpaBneHWn 3adBNeHUA nocpeacTsBoMm EAMHOro nopTtana,
Pecnyb6nmMKaHCKOro noprana 3asBUTeNlb B feHb MoJayun 3asBfeHUS MOJyvyaeT B IMYHOM
KabuHeTe Pecny6/MkKaHCKOro nmnoprtana W N0 37eKTPOHHON MoyTe YyBeLOMJ/IEHMUE,
noATeepxpjatowee, 4YTO 3adABfieHMe  OTNpaB/ieHO, B  KOTOPOM  YyKa3blBaklTCA
perncTpaunoHHbIA HOMepP 1 faTa nojavn 3asBleHUs.

2.13.3. Mpu nnyHom obpaweHun B OpraH B [feHb MoJayn 3afBJieHMA
YMNO/THOMOYEHHbIM [O/MKHOCTHbIM Nuuom OpraHa 3adBUTEN0 BblgaeTca pacnucka us3
aBTOMaTU3NPOBAHHON WMHMOPMALMOHHOW CUCTEMbI, MpeAHa3HAYeHHOW A8 OKa3aHus
rocyfapCTBEHHbIX U MYHWUUMMANbHLIX YCAYr, C PerucTpayuMoOHHbIM HOMepOM, [aTol
nogayn 3aaBneHUsa N NepeyHeM MpeacTaB/eHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHNA K NOMELLEHUAM, B KOTOPbIX MPeAoCTaBAseTCs MyHMUMNanbHas
ycnyra, K 3any oXugaHus, MecTam ANs 3an0fIHEHMS 3aNpoCcoB O MpeAoCTaBAeHNN
MYHULMUNaNbHOU ycnyru, nHQopMaynoHHbIM CTEHAAM C 06pasuaMmn KX 3anoiHeHUs |
nepeyHeM AOKYMEHTOB, HEOGXOAMMbIX ANs NPeAoCTaBNeHUS KaXA0i MyHMLUMNanbHOM’
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YCNYTu, pasmeLlleHnto n ohopMIeHNIO BU3yanbHON, TEKCTOBOW M MYNbTUMEANIAHOMN
MHopMaLMn 0 NopsaKe NpeaocTaBNeHNA Takol YCNyru, B TOM 4Yucne K obecrneyeHuto
AOCTYMHOCTW ANS MHBANWUAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUN C heAepanbHbIM

3aKOHOAAaTeNbCTBOM U 3aKOHOAATENbCTBOM Pecny6nunkyn TaTapcTaH O coumanbHOW

3alnTe NHBANMA0B

2.14.1. MpepocTaB/ieHNe MYHULUNANbLHOW YCAYrn OCYLLECTBAAETCA B 34aHUAX U
noMeLleHunsaX, 060pyL0BaHHbIX MPOTUBOMOXAPHOW cucTemoin 7 CUCTEMO
noXapoTyLleHus.

MecTa npuema 3asBuTenein obopyayroTca Heobxoammon mebenbko  Ans
ohopMIeHNA [OKYMEHTOB, MH(DOPMALNOHHLIMWU CTEHAAMN.

2.14.2. B coOTBeTCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoin degepaynmn o
counanbHOM 3aWmuTe WHBANUAOB B LENAx O6ecnpenAaTCTBEHHOro focTyna K MecTy
npefoCTaB/IeHUA MYHULUUNANbLHOR ycnyrn obecnevynBaeTcs:

1) obecneymBaetcs 6eCnpenAaTCTBEHHbIA  4OCTYN WHBaINMAOB K  MECTY
npefocTaBfieHNUs MyHuUMNanbHOn ycnyru (YBOOHbIA BXOLA-BbIXOL B MOMELEHUA W
nepemeLleHne B UX npegenax);

2) BM3yanbHas, TekcToBas W My/nbTUMeAWAHas WHpopMauus o nopagke
NpefoCTaBNeHNA MYHULMNANbHOW YCNyru pasmewiaeTca B YAOOHbIX ANa 3adBuTenen
MecTax, B TOM YMUC/e C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBaNNAOB;

3) CONpoBOX/eHWEe WMHBANWUAOB, UMeHLWMUX CTOMKME paccTpoincTBa (PyHKLUK
3peHns N CaMOCTOATeNbHOro NepeaBuXKeHUs, U 0KasaHue UM nomMoLu,

4) BO3MOXHOCTb CaMOCTOSITE/IbHOTO MNepeABMXEHUA MO TEeppuTOopuUM, Ha
KOTOPO pacnonoXxeHbl O06BLEKTblI COLMANbHOW, WHXEHEPHONW W  TPaHCNOPTHOM
NH(PACTPYKTYpP, BX0AA B TakKme 06bEKTbl U BbIXOAA M3 HWUX, MOCALKW B TPaHCMOPTHOE
CPefCTBO M BbiCaAKWN U3 HEro, B TOM 4uc/ie C UCNONb30BaHMEM Kpec/ia-KONACKM;

5) Hagnexauiee pasmelieHne o060pyaoBaHUA W HOCUTeNel WHGpopmayuu,
HeobxouMmbIX Ana obecneyeHns GecrnpenATCTBEHHOro fOCTyna WHBANWAOB K yCnyram
C YY4ETOM OrpaHNUYeHUn UX XKN3HELEeATENIbHOCTU;

6) pyb6nupoBaHue HeO6XOAUMONM AN WHBANMAOB 3BYKOBOW W 3pUTENbHOMN
MHopMaL MK, a TakKXe Hagnucei, 3HAKOB W WHOW TEKCTOBOW W rpaguyecKoi
NHOpMaLMN 3HaKaMu, BbIMOIHEHHBIMU pebeHO-TOYEYHbIM WpUpTOM Bpaiins;

7) [ONycK cyponepeBofYynKa v TUPNOCYPLONEPEBOAYNKA,;

8) ponyck cobakm-npoBOAHMKA MPU HANMUYMK LOKYMEHTA, NOATBEPXAAKLLErO
ee cneuwanbHoe o06yyeHWe W BbI4aBaemMoro no Mopme W B MNOPSALKE, KOTopble
yCTaHOBNEHbl MPMKa3oM MuHUCTepcTBa TpyfAa W couuanbHOW 3awuTbl POCCUICKOMN
®epepaymn o1 22.06.2015 Ne 386H «O6 yTBepXAeHUUM (QOPMbI [AOKYMEHTA,
MOATBEPXAAlOLWero cneunanbHoe o6yyeHMe CcOoOaKU-MPOBOAHMKA, W MOPAAKA ero
Bbl4aum».

2.14.3. TpeboBaHMa B 4acTu obecrneyeHns [OCTYMHOCTU AN WHBaNINAO0B
00bEeKTOB, B KOTOPbIX OCYLLECTBAAETCA MPefoCTaB/ieHNe MYHULUNaNbHOW YCNyru, u
CpeACTB, WCMOMb3yeMblX NpPW MNpPeaocTaBleHUN MYHULUNANbHOW YCNYyru, KOTOpble
yKasaHbl B noAnyHkTax 1 - 4 nyHkTa 2.14.2. agMWHWUCTPATUBHOIO pPEriameHTa,
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NPUMEHAKTCA K O0O0bekTaM W CpefcTBaMm, BBEAEHHbIM B 3KCNayaTauuto uan
npoweawnm MoAepHU3ayno, peKoHCTpyKumio nocne 1 uwona 2016 roga.

2.15. Mokaszatenn JOCTYMHOCTM U KavyecTBa MyHULMNANbHOW YCYyrn, B TOM Yucne
KO/IMYEeCTBO B3aMMOLENCTBUI 3ad9BUTENSA C LO/MDKHOCTHBIMU NLLAMU NPU
npeAoCcTaBAeHUN MYHULMUNABHON YCAYTU U UX NPOLOMKNTENbHOCTb, BO3MOXHOCTb
MonyyYeHns nHpopmaynmn o Xoae NpefocTaBfeHNs MyHULUNANbHOR YCAYrn, B TOM
ynucne ¢ UCNONb30BaHWEM UHPOPMaLLMOHHO-KOMMYHUKALNOHHbBIX TEXHONOTUA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb MOJIYYEHUS MYHULMUNANbHOK YCYTrn B
MHOTOYHKLNOHANbHOM LeHTpe npefoCTaBNeHUsd rocyjapCTBEHHbIX U
MYHULUNANbHbIX YCnyr (B TOM Yuc/e B NOSIHOM 06beMe), B 1I060M TeppuTOpUanbHOM
nogpasfeneHnn opraHa UCNONHUTENLHO pacrnopsaAnTebHOro opraHa MecTHOro
caMoynpasneHus, No BbI6oOpy 3aABUTENA (IKCTEPPUTOPMANbHBIA NPUHLMUN),
nocpeacTBOM 3amnpoca 0 NPefoCTaBIeHUN HECKOMIbKUX TOCYAAPCTBEHHbLIX U (Unn)
MYHULUNANbHbIX YCNYT B MHOTOPYHKLNOHANbHbIX LEeHTpax npefocTaBneHuns
rocyfapCTBeHHbIX U MyHULMNANbHbLIX YCAYT, NpefiyCcMOTpPeHHOro cratbein 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMAEKCHbIW 3anpoc)

2.15.1. TlokasaTensiMym AOCTYMHOCTM NpPeLOCTaBNEHUS MYHUUUNANbHOW YCAyru
ABNAOTCA:

pacnosioXeHHOCTb NOMeLLeHUA, B KOTOPOM BefeTcs Mpuem, Bbljaya LOKYMEHTOB
B 30He JOCTYNHOCTN 06LLECTBEHHOrO TpaHCNopTa;

HanMume Heo6XOAMMOro KONAM4YecTBa CMEUMasMcToB, a TakXXe MOMELLeHUR, B
KOTOPbIX OCYLLECTBNAETCSA MPUEM JOKYMEHTOB OT 3afBUTENEN;

HanuumMe wucyepnbiBatolWen wHpopmaynum o crnocobax, nopsaKe U cpokax
npeaocTaB/fieHNa MYHULMNANbHON YCAyrMn Ha WHPOPMALMOHHLIX CcTeHAax. EanHom
noptane, Pecnyb6nnkaHcKom noptane, opuumanbHOM canTe MyHUUUNANbHOTO PanoHa;

OKaszaHuWe MOMOLWM WHBaNMAaM B MNPeojoneHun HGapbepoB, MellalLWnXx
MONYYEHUIO UMW YCNYT HapaBHE C APYTrMMU NuLamu.

2.15.2. TllokasatensiMmy KayecTBa NpeaoCTaBAEHUS MYHUUMUNANbHOW YCAyru
ABNAOTCA:

1) cobntogeHne CPOKOB npuema v pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka Noay4vyeHns pesynbTaTa MyHUUUNANbHON yCNyru;

3) oTcyTCTBME O060OCHOBaHHbLIX >anob Ha HapyweHus aiMUHUCTPATUBHOIO
perfiameHTa, CoBeplUeHHble paboTHUKamMu OpraHa;

4) KONNYeCcTBO B3aMMOAENCTBUIA 3aABUTENS C AOMKHOCTHbIMK nuuamu (6e3 yyeta
KOHCYNbTaLui):

B3aMmopgencTBne 3asaBuTens ¢ paboTHMKamm OpraHa wim  MO®L,  npu
npeaocTaBfieHUN  MYHUUMNANbHOW  YCNYrM  OCYLWEecTBAsSeTCA OAWH  pas  npu
npeAcTaB/ieHUN 3asBNIEHUS CO BCEMU HEOOXOAUMbIMU LOKYMEHTAMMU;

OAWH pa3 B Cnyyae HeobXoAMMOCTM MONYyYeHWUs pesynbTaTa MNpeaocTaBeHUs
MYHUUMNanbHOW ycnyrn B OpraHe wunn M®L, B hopme 3K3emnnspa 31eKTPOHHOro
NOKYMeHTa Ha 6yMaKHOM HOocuTerne.
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MpoAO/MHKUTENBHOCTL O4HOIO B3aUMOAENCTBMA 3asBUTENd C LO/HKHOCTHbIMU
aMuammn npu npefocTaBfieHUM MyHULUNANbHOW YCNYrn He npeBbiwaeT 15 MUHYT.

3asBUTENb BMpaBe OLEHUTb KauyeCcTBO MPefoCTaBNEHUS MYHULUNANbLHON YCNyru ¢
MOMOLbK YCTPOWCTB MOABMXXHON pagmMoTeneOHHON CBA3W, C WUCMOb30BaHUEM
Pecny61MKaHCKOro noprana, TepMUHANbHbIX YCTPOUCTB.

2.15.3. NH(popmauma o xofe npefoCTaBfieHUA MYHWULMMANbHOW YCYyrn MOXeT
OblTb  NONyyYeHa 3asBUTENleM B JINYHOM  KabuHeTe Ha EpguHOM  nopTane.
PecnybnmkaHckom noptane, B OpraHe, M®L.

2.15.4. TMpepgocTaBneHne MyHULUNaNbHOW YCNYyrM OCYLECTBAAETCS B NHO60M
M®L no BbIGOpYy 3aABUTeNs He3aBUCUMMO OT MeCcTa ero >XWTenbCTBa WM MecTa
(haKTUYEeCKOro npoXxkmeaHua (npebbiBaHUA) Ha Tepputopun Pecnybnmkn TaTapcTaH no
9KCTEppUTOpPUANLHOMY NMPUHLUNY.

MyHuUunanbHaa ycnyra B COCTaBe KOMMJIEKCHOMO 3anpoca He npejocTas/ifeTcs.

2.16. NHble TpeboBaHMUS, B TOM YnC/e YUYNTbIBatOLWME 0COBEHHOCTHN NpefoCTaBIeHUS
MYHUUUNANbHOW YCNYrK No 3KCTeppUTOpPUanbHOMY npuHunny (B cnydvae, ecnu
MYHULMNanbHasa ycnyra npegocTaBnsercs no aKCTepputopmuansHoMy NpuHUMny) u
0CO6EHHOCTU NMpefoCTaBNEHNS MYHULUNANbLHOW YCNYTN B 3N€KTPOHHON (hopme

2.16.1. Mpyn npeaocTaBfeHUM MYHULMUNANbHOW YCNYrM B 3NEKTPOHHOW (opme
3aABUTeNb BMNpase:

1) nonyuutb  MHGMOpMauUMK O MOopAgKe U CpoOKax  MpefocTaB/eHus
MYHULMUNANbHOW YCNyru, pasMelleHHY Ha EaumHoM noptane, Pecny6/MKaHCKOM
nopTane;

2) nopjatb 3asfBfieHMe O MNpeAoCTaBAEHUU MYHUUUNANbHON YCNYrM U WUHblE
JOKYMEHTbI, HEO6X0AUMbIE AN1S NPeLOCTaBNeHUA MYHULUNANbLHON YyCyru, B TOM Ynce
OOKYMEHTbl U MH(OpMaLUIO, 3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBUW C NYHKTOM 7.2 yacTum 1 ctatbu 16 depepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHmem Pecny6nvMKaHCKOro noprana;

3) nonyumTb CBEAEHWS O XOAe BbIMOMHEHUA 3asaB/IEHUA O nNpefocTaBIeHUN
MYHUUUNANBbHON YCNYTrW, NOAAHHbIX B 3/IEKTPOHHOW (POpMeE;

4) O0CyLWeCcTBUTb OLEHKY KayecTBa NpefocTaBieHNss MyHULMNANbHOW ycnyru;

5) nonyunTb pe3ynbTar MNpeAoCTaBleHUA MYHULMUNANbHOW Yycnyru B (opme
3N1EKTPOHHOT0 JOKYMEHTa;

6) nopaTb XXanoby Ha peweHune n geincteue (6esgeicTemne) OpraHa, a Takxe ero
OO/DKHOCTHBLIX NIAL, MYHULMNAaNbHbIX CAYXalnux nocpeacTsoM Pecny6inKaHCKOro
noptana, noptana (efepanbHOW rOCYLapCTBEHHOW WHMOPMALUOHHON CUCTEMBI,
obecneunBatouleri npouecc gocypebHoro (BHecyaebHoOro) o6>xanoBaHWS pPeLUeHUn W
nencTBuii  (6e3neiicTBMA), COBEPLUEHHbLIX MNpPW NpPesocTaBAeHUN TOCYAApPCTBEHHbLIX U
MYHUUMNANbHbIX  YCNYyr opraHamu, nNpefocTaBAAWMMA  FOCYAAPCTBEHHbIE U
MYHULMNANbHbIE  YCAYTW, WX [AO/DKHOCTHbIMW  INLAMU, TOCYAAPCTBEHHbIMU U
MYHULMUNANBHBIMU CNYXaLLUMU.
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2.16.2. ®opmupoBaHue 3aABNIEHUA OCYLLECTBNSAETCA MOCPEeLCTBOM 3amnofIHeHUA
9NeKTPOHHOW (hopMbl 3asBneHus Ha Pecnyb6nmMkaHckoM nopTtane 6e3 HEOO6XOAMMOCTH
[ONONHUTENbHON MOJAayYn 3asaB/IeHUS B KAKON-NM60 MHOW (opme.

2.16.3. MNMpn opmunpoBaHuK 3adBeHNs obecneymBaeTcs:

1) BO3MOXHOCTb KONWPOBAHUA W COXPaHEHWUS 3asBMEHUS U UHbIX LOKYMEHTOB,
HEeoO6X0AMMbIX ANA NPeLOoCTaBNEHUS YCNYTH;

2) BO3MOXHOCTb 3aMO/IHEHUS HECKONIbKUMU 3afABUTENSAMU OLHOW 3N1EeKTPOHHOM
(hopMbl 3asBfieHUS Npu obpalleHUM 3a ycnyramu, npegnonaraloWwymy HanpasfieHue
COBMECTHOIO 3aB/IEHUA HECKO/IbKUMU 3aABUTENAMU;

3) BO3MOXHOCTb NeyaTu Ha 6YMaKHOM HOCUTEeNe KOMUU 3NeKTPOHHOW (OpMbI
3a9BNeHNS;

4) coxpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYO POPMY 3asaB/IEHUS 3HAYEHUIN B
No60 MOMEHT MO XenaHW Nosib3oBaTens, B TOM Yyucie npy BO3SHUKHOBEHUM OLWINOOK
BBOJA W BO3BpaTe 4N MOBTOPHOr0 BBOAA 3HAYEHWUI B 3NIEKTPOHHYO (POPMY 3asaBNEHNUS;

5) 3anosHeHWe noJie 3NeKTPOHHOW (QopMbl 3asBfieHUMA [0 Havana BBOAa
CBefeHNI 3asaBMTENleM C WCNOMb30BaHUEM CBEeLEHWI, pa3MeleHHbIXx B ECUA, u
CBefleHN, ony6/MKOBaHHbIX Ha Pecnyb6/MKaHCKOM nopTane, B 4acTu, Kacarllencs
CBeAEeHWIN, OTCYTCTBYHOLWMNX B eAUHON CUCTEME UAEHTUDUKALUN U ayTeHTU(ONKaLnu;

6) BO3MOXHOCTb BepHYTbCA Ha M0G0 M3 3TanoB 3amno/IHEHWUA 3MEKTPOHHOM
(hopMbl 3aaB/ieHNA 6e3 NOTepu paHee BBELEHHON MH(pOpMaLuu;

7) BO3MOXHOCTb [OCTyna 3afBUTeNd K paHee MNOAAHHbIM WM 3asaBfIeHUAM B
TeYyeHMe He MeHee OLHOr0 rofa, a TakXXe 4aCTUYHO CHOPMMUPOBAHHbLIM 3asAB/IEHUAM - B
TeyeHne He MeHee 3 MecALEB.

2.16.4. 3anucb 3aaBuTenel Ha npvem B M®L| (ganee - 3anncb) ocylecTBaseTcs
nocpescTsom Pecny6/MKaHCKOro noprana, TeflehoHa KOHTaKT-ueHTpa M®LL.

3aaBUTENIO MpefocTaB/iAeTcss BO3MOXXHOCTb 3anucu Ha Nobble CBOOGOAHbIE NS
npuema faTty u Bpems B npefefiax YCTaHOBNEHHOr0 B MHOTO(YHKLUMOHA/IbHOM LieHTpe
rpauka npvema.

3anucb Ha onpefeneHHY AaTy 3aKaHUYMBAeTCA 3a CYTKM [0 HacTynjeHUs 3TON
[aThbl.

[ns ocyllecTB/ieHNA NpefBapuUTebHON 3anucy NocpescTBOM Pecny6/MKaHCKOTo
noprana 3asBUTEN0 HEOOXOAMMO yKasaTb 3anpaliMBaeMble CUCTEMON [aHHble, B TOM
yucne:

(haMunnto, UM, 0TYeCTBO (NPU HanUuun);

HOMep TeneqoHa,

afpec 31eKTPOHHOI NoYTbl (N0 XenaHut);

Xenaemyro faty u Bpems npuema.

B cnyyae HeCOOTBETCTBMA CBeAEHWI, KOTOpble COOOWMA 3asaBUTENb MNpU
npeABapuTeNbHON 3anucKu, LOKYMeHTaM, npeAcTaBNeHHbIM 3asBUTENeM NpU IMYHOM
npuemMe, npefBapuTeNibHas 3anucb aHHYINpPyeTcs.

Mpy ocCywecTBNEHUN MpeABapuTeNbHOW 3anucu 3asBuTento obecneymBaeTcs
BO3MOXHOCTb pacrneyataTb TaNOH-NOATBEPXAeHWe. B cfnyvyae, ecnum 3adBUTEeNb
COOOWMT afpec I3NeKTPOHHOM MOYTbl, Ha YKa3aHHbIA ajpec TakXe HanpaBnseTcs
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NHopMaLma 0 NOATBEPXAEHUN NpPeABapUTENbHOM 3aMnCK C yKa3aHWEM AaTbl, BPEMEHU
N MecTa npuema.

Mpyn oOCyLecTBNEHUN MpeABapuUTeNbHON 3anucyu 3asaBUTeNb B 06s3aTe/IbHOM
nopsake NHPOPMUPYETCSH O TOM, YTO NpeABapUTeNbHas 3anncb aHHYNIUPYETCS B cny4ae
ero HesiBKM Mo uctevyeHMn 15 MUHYT C Ha3HAYEHHOro BPEMEHU Mpuema.

3asBuTeNb B N1060E Bpemsi BNpaBe OTKasaTbCsi OT NpefBapuTe/bHON 3anuncu.

3anpeuaetcad Tpeb6oBaTb OT 3asfBMTENS COBEPLUEHMS WHbIX AENCTBUIA, KpPOMe
NPOXOXAEHNA MAEHTUPMKALUN N ayTEHTUDUKALUN B COOTBETCTBUMU C HOPMATUBHBLIMU
npaBoBbIMW aKTamum Poccuiickon Pegepaunn, ykasaHWs LenuM rMpuema, a TaKxe
npeaocTaB/ieHNa CBEAEHWIA, HeoOXO0AMMbIX ANS pacyeTa ANUTENbHOCTU BPEMEHHOrO
MHTepBana, KOTopbli Heo6XoANMMO 3a6poHNpPOBaTL ANs NpUema.

3. CocTaB, NocneAoBaTeNlbHOCTb U CPOKM BbIMOAHEHNSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K MOPsiiKy WX BbIMOSIHEHUS, B TOM YMC/le 0COGEHHOCTY
BbIMO/IHEHUS aAMWUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHOW hopMe, a TaKxe
0COGEHHOCTW BbINO/IHEHMSA a4MUHUCTPATUBHbLIX NpoLeayp B
MHOTO(PYHKLMOHAaNbHbIX LEHTpax

3.1. OnucaHne nocnefoBaTelbHOCTU AENCTBUIA NPU NPefOCTaBIEHUN
MYHUUUNANBHON yCnyru

3.1.1. NpepocTaBneHne MYyHMUUMNANbHON yCnyrn BKAKO4YaeT B ceba cnegywouime
aAMUHNCTPATUBHbIE NpoLeaypbl:

1) KOHCY/IbTUPOBaHMeE 3as9BUTENS;

2) NPpUHATME U pacCMOTPeHMe KOMMJIeKTa [OKYMEHTOB, MpeAcTaBMeHHbIX
3a9BUTENEM;

3) HanpaBneHWe MeXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl, YyyacTBywliMe B
npeaocTaBNEHNUN MYHULUNNANbHON YCNYTW;

4) NoAroToBKa pesynbTata MyHULMUNANbHOW YCNYTH;

5) 3akno4veHne gorosopa

6) Bblgaya (HanpaBneHWe) 3ad9BUTENO pe3ybTata MYHULMNANbHOW YCNYTU;

7) ucnpasfieHNe TeXHNUYECKMX OWMOOK.

3.2. OKasaHune KOHCYNbTaunin 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbINO/MHEHUS aAMWHUCTPATMBHOW  npoueaypsbl
ABngeTcA obpalleHue 3adaBUTeNs MO BOMPOCaM, CBA3AHHbIM C MNpPefoCTaBleHUEM
MYHULUNANbHON yCnyru.

JOMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbLIM 3@  BbIMOJIHEHUE
agMUHNCTPATMUBHOW npoueaypbl, ABNAETCS:

npu obpalieHnn 3aasutend B M®L, - paboTHUK MOLL;
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npu obpaweHnn 3aasutens B OpraH - cekpeTapb Wcnonkoma (ganee -
LO/MKHOCTHOE NNLL0, OTBETCTBEHHOE 33 KOHCY/NbTUPOBaHUE).

3.2.2. 3asBUTENb BNpaBe 06paTUTbLCA 3a KOHCY/bTauuMen O MopsafgkKe U cpokax
npefocTaBfeHNs MyHuuMnanbHon ycnyrm B MO®PL, nuyHO M no  TeneoHy K
9NeKTPOHHON MnouTe.

PaboTHUK M®L, KOHCynbTUpyeT 3adaBUTENS, B TOM 4uUcne MO cocTtaBy, opme
npeAcTaBNsSeMONn AOKYMeHTauMuM v Apyrum Bonpocam A0S NONAYYEHUS MYHULMNANbHOM
yCnyru.

3adBUTENb  MOXET MOoAyyYuTb WHPOpPMaLUD O MOpAAKe MpeaocTaB/ieHus
MYHULMNANbHOW yCcnyru Ha opuynanbHom carte ML http://mfcl6.tatarstan.ru.

ALOMWHUCTpPaTMBHbIE MNpOUEAYypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B leHb 06palleHuns 3aaBuTens.

PesynbTaTamu  BbIMO/IHEHMA  aAMWHUCTPATMBHbLIX  NpoUeayp  ABAAOTCA:
KOHCyNbTauua no coctaBy, (opme TMpeAcCTaBNSeMOW [OKYMEHTauUM u ApYrum
BOMpocam, HEOO6XOANUMBIM AN NOMYYEHUS MYHULMNANbHOW YCAYTN.

3.2.3. 3asBuTenb BnpaBe 06patuTbca B OpraH No Tene)OHY W 3NEKTPOHHOIWA
noyTe, a TakKXe MONY4YUTb KOHCYy/nbTauut Ha Pecnyb6/inMkaHCKOM nopTane, caiiTe
OpraHa 0 NopsfKe U cpoKax NpefoCTaB/feHUA MyHULMNANbHOW YyCyru, B TOM YUCie Mo
cocTaBy, (hopme NpeacTaBNAeMON LOKYMeHTauuuM U pyrum Bomnpocam Afs MoayyveHus
MYHULNNANbHON yCNyru.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHGpOpMUpYyeT
3aA9BUTeNd B COOTBETCTBMM C TpeboBaHuaAmMM nyHkTta 1.3.4 aAMUHUCTPATUBHOTIO
pernameHTa.

ALOMUHUCTpPaTUBHbIE NpoOUEeAYypbl, YCTaHaBNWBaeMble HACTOALWMM MYHKTOM,
BbINMO/IHAOTCA B TeUeHMe Tpex paboumx AHeil co AHA NOCTYN/eHUsA obpaLieHuns.

Pesynbtatamu  BbIMOSIHEHUA  aAMUHUCTPATUBHbLIX  Npouesyp  ABAAKTCA:
KOHCy/NbTauunm no cocTaBy, (opme nNpeAcTaBASeMON [OKYMEHTauuum u Apyrum
BOMNpocam, He06Xo0AUMBIM AN NOMYYEHUS MYHULMUNANbHOW YCNYTN.

3.3. [lpuHATME M pacCMOTPEHNE KOMMNEKTA JOKYMEHTOB,
NpeAcTaB/ieHHbIX 3aABUTENEM

3.3.1. MNpnem JOKYMEHTOB ANA NpeAoCTaB/feHUS MYHMUMMAaNbHON YCnyru 4epes
M®L, nnn yganeHHoe paboyee mecto M®PLL.

3.3.1.1. 3aasutenb (NpeactaBuTesnb 3asBuTend) obpawaercs B M®PL, ¢ 3anpocom
O nNpefoCTaBfeHUM MYHULUNANbHOW yCAyrm W MpeacTaBnseT LOKYMEHTbl B
COOTBETCTBUU C NMYHKTOM 2.5 afAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHUK M®L, Begyuwnii npuem 3asaBNeHUN:

onpegenseT npegMeT obpaleHus;

YLOCTOBEPAET NMYHOCTL 3aABUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMIA NNLA, NOAAIOLLENO AOKYMEHTDI;

NMPOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB Tpeb6OBaHWAM, YKa3aHHbIM B
NYyHKTe 2.5 aAMWUHUCTPATUBHOIO pernameHTa;

3aMo/IHAET 3NeKTPOHHYO (hopmMy 3aaBneHna 8 ANIC MoLL;
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npn npegocTaBneHUN [LOKYMEHTOB, yKa3aHHbIX B NYHKTE 2.5
aAMWUHUCTPATUBHOIO  pernameHTa Ha  OyMaXHOM  HocuTene,  OCYLeCTBAAeT
CKaHuMpoBaHWe npeacTaBNeHHbIX AOKYMEHTOB;

pacrneyaTtbiBaeT 3asaBneHune ns ANC ModL;

nepefaeT 3adBUTENIO HA MPOBEPKY W NOANMUCAHUE;

nocne noagnucaHna cKkaHMpyeT noanuncaHHoe 3aasneHne s ANC ML,

3arpyxaet B AUIC M®L, AOKYMeHTbl, NpeAcTaBfeHHble B 3/IEKTPOHHOW (opme
NN 3/1eKTPOHHbIe 06pas3bl OTCKAHWUPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE
neno;

BO3BpaLlaeT NoAnMcaHHOe 3asaB/ieHWe U OPUTUHANbl 6YMaXKHbIX JOKYMEHTOB;

BblAaeT 3aABUTENIO PacCNUCKy B NpUeEMe JOKYMEHTOB.

AQMUHUCTpPaTUBHbIE nNpoueaypbl, YCTaHaBAWBAeMble HAaCTOALWMM MYHKTOM,
BbINONHAKTCA B leHb 06paLleHns 3aaBuUTens.

Pe3ynbTaTaMn BbINONMHEHUA afMUHUCTPATUBHbLIX NMpoueayp ABNAKOTCA: FOTOBOE K
oTnpaBKe 3asaBNEHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaboTHMk M®L, HanpasniseT nakeT [LOKYMEHTOB, MNPUHATBIX
3aaBuTend B OpraH B 3/1eKTPOHHON (hopMe (B COCTaBe MAKeTOB 3/IEKTPOHHbIX [feN) B
TeyeHMe OfHOro paboyero pAHA CO [HA o06paweHWMa 3aaBUTeNs B CTPYKTYpPHOe
nogpasgeneHne MoL,.

PesynbTaTtamu BbINOMHEHUA afMUHUCTPATUBHbBIX NPOLUEAYp ABNAKOTCA: 3aABNeHNE
M NakeT [JOKYMEHTOB (3/1eKTPOHHOEe [eno), HanpaeneHHble B OpraH, nNocpesCcTBOM
CUCTEMbl 3/IEKTPOHHOT0 B3aMMOJENCTBUS.

oT

3.3.2. MpueM [OKYMEHTOB ANs NpefoCTaBAeHUs MYHUUUManbHOMW Yycnyrn B

3/IEKTPOHHOI (hopMme yepe3 Pecny6iMKaHCKMIA nopTan.

3.3.2.1. 3asBUTENb AN NOfJayYM 3asBNEHUS B 371eKTPOHHOW (hopMe BbINOSHSET

cnegyrwuwme aencTeus:

BbINO/IHAET aBTOpPU3aLuio;

OTKPbIBAeT (POPMY 3/IEKTPOHHOT O 3aAB/EHUS;

3anofiHAeT  (popMy  3/IeKTPOHHOrO  3asBfIEHWA, BK/OYAKOWYK  CBeLEHUS,
Heob6XxoAnMble N 065A3aTe/lbHble A4/1A NPefoCcTaBleHNs MyHULUNaNbHON YCNYru;

npukpennseT [LOKYMEHTbl B 3/1EKTPOHHOW (OpMe WM 3/1eKTPOHHble 06pasbl
LOKYMEHTOB K (DOpMe 3N1eKTPOHHOI0 3adBneHns (npu Heo6xoaMmMocCTH);

noaTeBepXaaeT (akT O3HAKOMJIEHMA W corfiacug ¢ YC/IOBUAMW U MNOPALKOM
nNpefoCTaB/IEHUA MYHULUNANbHOW YCNyrn B 3/1eKTPOHHOW ¢opme (ycTaHaBiuMBaeT
COOTBETCTBYIOLLYI OTMETKY O corfiacuy B pOpMe 3/IeKTPOHHOT O 3afBNEHUNS);

NOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBefeHWin  (ycTaHaBnMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3NEKTPOHHOI0 3asB/IeHunA);

oTnpasnsaeT 3ano/IHeHHoe 3N1eKTPOHHOE 3afB/ieHue (HaxXnmaeT
COOTBETCTBYOLYI KHOMKY B POPME 3/IeKTPOHHOIO 3aABNEHNUA);

9NeKTPOHHOe 3asB/ieHMe TMOAMNUCbIBAeTCA B COOTBETCTBUW C TpeboBaHUAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

nosy4yaeTt yBefoM/eHVe 06 OTrpaBKe 3/IEKTPOHHOIO 3afABNEHNUS.

dopmaTHO-NI0rnyeckas nposepka COPMUPOBAHHOTO 3adB/eHnA
OCYLLeCTB/AETCA MOC/ie 3ano/IHEHUS 3asaBUTENIEM KaXAoro w3 Mosein 31eKTPOHHON
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(hopmbl 3asBfeHUNA. pu BbIABAEHUW HEKOPPEKTHO 3aMOJIHEHHOrO MONS 31eKTPOHHON
(hopMbl 3asaBNeHUSA 3aABUTENIb YBEAOMSETCH O XapaKTepe BbIABNEHHON OWUOKN U
nopszke ee yCTpaHeHus nocpescTBOM NH(OPMaLUOHHOTIO coobLeHuns
HenocpeaCTBEHHO B 3/IEKTPOHHON (hopMe 3adBeHUS.

AOMWUHUCTPATUBHbIE MpoLeaypbl, YyCTaHaB/IMBaeMble HACTOALMM NYHKTOM,
BbINONHAKOTCA B leHb 06palleHuns 3aaBuTens.

PesynbTaTaMy  BbIMONHEHUS  aAMUHUCTPaATMBHbLIX  MpPOUEAYyp  ABMAKTCHA:
3N1eKTPOHHOEe fefo, HanpaeneHHoe B OpraH nNOCPeACTBOM CUCTEMbI 3/1€KTPOHHOTO
B3aMMO/encTeus.

3.3.3. PaccmoTpeHne Komnnekta JOKyMeHTOoB OpraHom.

3.3.3.1. OcHoOBaHMeM Hayana BbIMNONHEHUS aAMUHUCTPATUBHON npoLesypbl
ABNAETCA MOCTYMN/eHWe 3adBNeHUA W WHbIX [LOKYMEHTOB, HeobXoauMbIX AnA
npeaocTaBNeHNss MYHULMNANbHON YCNyru.

[JO/MKHOCTHBIM ~ MuomM  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHME
agMUHUCTPATMBHOMW  npoueaypbl  sABnsetcs  cekpetapb  Mcnonkoma  (panee
[LO/HKHOCTHOE NUL0, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB):

3.3.3.2. [1o/KHOCTHOE NULO, OTBETCTBEHHOE 3a MpuemM [OKYMEHTOB, B Cnyd4ae
obpaleHnsa 3aaBuTena c 3aasneHmem B OpraH:

onpegenseT npegMeT obpaleHus;

yCTaHaB/IMBaAET IMYHOCTb 3aABUTENS;

NPOBOAMT MPOBEPKY MONHOMOYMIA Nnua, NOAaKWeEero AOKYMEHTbI;

MPOBOANT NPOBEPKY COOTBETCTBMA [OKYMEHTOB TpeboBaHUAM, YyKa3aHHbIM B
NMYyHKTE 2.5 aAMUHNCTPATUBHOIO pernameHTa, NpPoOBePKY COOTBETCTBMA
npeAcTaBfeHHbIX  AOKYMEHTOB  YCTAHOB/MIEHHbIM  TpeboBaHMAM  (Hagnexauiee
opopMieHMe KOMUA LOKYMEHTOB, OTCYTCTBME B [LOKYMeHTax MOAYUCTOK, MPUMUCOK,
3a4YEPKHYTbIX C/I0B Y UHbIX HE OrOBOPEHHbLIX UCMpPaBeHUN);

3aMoNIHAEeT  3NEKTPOHHYK  (OpMy  3asaBfieHMS B aBTOMaTWU3MPOBAHHOW
MH(OPMALMOHHONW cucTeMe, NpefHa3HayeHHOW [N OKa3aHWA rOoCyAapCTBEHHbLIX W
MYHULMNANbHbLIX YCAYT,;

npwu npeLocTaB/ieHUN LOKYMEHTOB, yKa3aHHbIX B MYHKTE 2.5
agMUHUCTPATUBHOIO  perfiameHTa Ha  OyMaXHOM  HOcuTefle,  OCYLULeCTBAAET
CKaHuMpoBaHWe npeacTaBfeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asaB/IeHUe;

nepefaeT 3aABUTE/I0 Ha NPOBEPKY M NognucaHue,

nocne NoAnNMcaHMA CKaHWpyeT NOAMNUCAHHOE 3aABJIeHME,

3arpyxaert B aBTOMaTM3NPOBAHHYIO NH(pOPMaLNOHHYIO CUCTEMY,
npefHasHayYeHHY0 A1 O0Ka3aHuA TrOCYAApPCTBEHHbLIX W  MYHUUMUNANbHbLIX YCAyr
AOKYMEHTbI, MNpeACcTaB/ieHHble B 3/1EKTPOHHON (QopmMe WAM 3M1eKTPOHHble 006pasbl
OTCKaHMPOBaHHbLIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [eno;

BO3BpallaeT MOAMUCAHHOE 3asBfieHWe U OopuruHanbl O6YMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblaeT 3aABUTE/NO pacnucKy B NpuemMe LOKYMEHTOB.

B cnyyae HanuumMa OCHOBaHWI Ans O0TKasa B NpuemMe AOKYMEHTOB JO/HKHOCTHOE
NMUO, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, YBeAOM/AET 3asfBUTENA O HaInyuu
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NPensaTCTBMIA AN nNpuema 3asBfieHUA W BO3BpalwjaeT eMy AOKYMEHTbl C OOBbACHEHUEM
COZiepXXaHns BbISIBEHHbIX OCHOBaHWUI A8 0TKas3a B npueme LOKYMEHTOB.

3.3.3.3. [O/MKHOCTHOE /L0, OTBETCTBEHHOE 3a Npuem [OKYMEHTOB, noc/ne
NOCTYN/NEeHNS LOKYMEHTOB Ha PaCCMOTpPEHMUE:

npuceBanBaeT 3asiBIEHNU0 HOMep B COOTBETCTBMM C HOMEHKNATYpPOW Aen u cratyc
«[TpoBepKa JOKYMEHTOB»;

n3y4yaeT MOCTYNMBLUME 3/IEKTPOHHbIE fJena, B TOM 4WUCNe TMPUNOXKEHHbIE
3afBUTENIEM LOKYMEHTbI B 31€KTPOHHOM (POpMe M 3NeKTPOHHbIe 06pa3bl JOKYMEHTOB;

NpoBepseT KOMMIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 06pa30B LOKYMEHTOB;

nposepseT cobnofeHne YCNOBUIA AeWCTBUTENbHOCTM 3MEKTPOHHON noAgnwucu,
nocpeacTtsoMm obpaweHus K EguHomy noptany (B cnyyae, ecniM 3asBUTENEM

npeacTaBeHbl 3/1eKTPOHHbIE LOKYMEHTHI, noAnucaHHble YCUNEHHOM
KBanMMULMPOBAHHON 3/IEKTPOHHOW NOAMNUCHIO).
Mpwu Hanuymm OCHOBaHMUM, npefyCcMOTPEHHbIX NYHKTOM 2.7.1

aAMWUHUCTPATUBHOIO pernameHTa, MOAroTaBAMBaeT MNPOEKT peleHUs 06 OTKase B
npueme JOKYMEHTOB, HEOOXOAUMBIX 415 MPefOCTaBNEHUS MYHULUNANbHON YCIyri.

B cnyuae, ecnn B pe3ynbTaTe MNPOBEPKM YCUIEHHOW KBanU(PULUPOBAHHOM
3N1EKTPOHHOM NOANUCU BbISIBIEHO HeCco6M0AeHe YCNOBUIN ee [eACTBUTENbHOCTH,
MPOeKT pelleHNs 06 OTKase [O/KEH cofepXaTb MYHKTbl cTaTby 11 depepanbHOro
3aKoHa Ne 63-d3, KOTOopble MOCAYXWUIN OCHOBAHWEM A1 €ro NPUHATUA.

MpoekT peweHns 06 O0TKase B MpueMe [OKYMEHTOB, HEOOXOAUMbIX [ANS
NpefoCTaBNEHNA MYHMUMNANBHON YCNyru, C yKasaHMeM NpuyYMH oTKasa (B cnyuae,
ecNM  OCHOBaHWA And  0TKasa B NpueMe [JOKYMEHTOB, HeoO6X0o4uMMbIX — [ANg
npeAocTaBfeHNs MYHWUUMMNaNbHOMW YCNYru, CBA3aHbl C HapyweHWeM YCTaHOB/EHHbIX
Tpeb6boBaHMA K TakMM [OKYMeHTaM, OCHOBaHWs [NA OTKasa B MNpueMe AOKYMEHTOB
0O/MKHBI  cofepXaTb MHGpOpMauMd 0 HaMMEHOBaHUM [OKYMeHTOB (MH(opMmauuu,
CBefleHMIn), KOTOpble He TNpeACTaB/eHbl, cofepXaT HeJoCTOBEpPHble U (1n)
NPOTUBOPEYNBbIE CBEAEHUSA, OhOPMJ/IEHbI C HapyLeHNEM YyCTaHOBNEHHbIX TpeboBaHWIA),
HanpasnfeTca Ha cornacobaHue B YCTaHOBJIEHHOM MOpsAAKe MNOCpPeACTBOM CUCTEMBI
3NEKTPOHHOI0 AOKYMeHTOOb6OpOTA.

CornacoBaHue npoekta peweHuMs 06 oOTKase B nNpuemMe [OKYMEHTOB,
HeoO6XoAUMBIX ANA NpefocTaBNeHUs MYHUUMNANbHON YCNyru, OCYLLeCTBAsSeTCA B
nopagke, NnpegycMOTPeHHOM NMyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCyTCTBMA OCHOBaHWW AN 0TKasa B MNpueMe [OKYMEHTOB,
NnpeayCMOTPEHHbIX NYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, [LO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 32 NPUEM LOKYMEHTOB, B TeyeHuWe OAHOro paboyero AHA CO AHA
MOCTYN/IEHNA 3asaBfIeHUA, HanpaBAfeT 3aABUTENI0, YKA3aHHbIM B 3afB/EHUM CNOCO6OM,
yBeZOMAEHNE O MOCTYMN/JEHUU 3adBMeHUs, COAepXKallee BXOAAWMUA pernctpaunoHHbIN
HOMep 3asaBfieHUsA, [aTy MOJlyYeHUs 3adAB/eHUsA, MNepeyvyeHb HauMeHOBaHWA (haiinos,
NpeAcTaBNeHHbIX K HeMY AOKYMEHTOB, fAaTy MOJyYeHUs pe3ynbTaTa MyHULUNaNbHOMN
yCNyru.

3.3.3.4. WcnonHeHue npoueayp, YKasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO  perfiameHTa, MNpW  HaIU4YMU  TEXHUYECKOW  BO3MOXHOCTU
OCYLLeCTBNSETCA B aBTOMaTUYECKOM pexume C UCMNOMb30BAHNMEM aBTOMATU3NPOBAHHOWN



21

MH(OPMALMOHHON CUCTEMbI, NpeAHa3HAYeHHOW ANA OKa3aHWA T[OCYAapCTBEHHbIX |
MYHULUMUNANbHbIX YCAYT.

3.3.3.5. ALMUHUCTPATUBHbIE nNpoUefypbl, YycTaHaBnuMBaemble MNYHKTOM 3.3.3

aAMUHUCTPATMBHOIO PerfiaMeHTa, BbIMOJIHAKOTCA B TEYEHWE OAHOro paboyero AHS CO
AHA NOCTYN/eHNs 3asB/IEHNS Ha PacCMOTpPEHMeE.

Pe3ynbTaTamu BbINOMHEHUS aAMUHUCTPATUBHbIX NPOLEAYP ABNAKOTCA: MPUHATbIN
Ha pacCMOTpeHMe KOMMAEKT JOKYMEHTOB WM MPOEKT pelweHns o6 oTKase B npueme
AOKYMEHTOB, HEOOXOAUMbBIX ANA MPefOoCTaBAeHNA MyHUUUNANbHOW YCAYTHN.

3.4. HanpaBneHne MeXXBEAOMCTBEHHbIX 3aMpoCcoB B OpraHbl, y4acTBYHOLLIMNE B
npeanoctaBiaeHNN MyHMLLMHaﬂbHOﬁ ycnyru

3.4.1. OCHOBaHMeM Hayana BbINO/MHEHUA a4MWHUCTPATUBHOW nNpoLeaypbl
ABNAETCA MNOJIyYeHWe [O/MKHOCTHbIM NuuomM (paboTHMKOM), YMOSHOMOYEHHbLIM Ha
BbIMO/IHEHNE aAMWHUCTPATUBHOM MNpoueaypbl, OT AO/MKHOCTHOrO nuua (paboTHMKA),
OTBETCTBEHHOrO 3a NPUEM LOKYMEHTOB, NPUHATBLIX OT 3aABUTENA LOKYMEHTOB.

LOMKHOCTHBIM ~ nyom  (pabOTHMKOM), OTBETCTBEHHLIM 3a  BbIMOJIHEHUE
agMUHNCTPATMBHOW  Mpouefypbl, ABAseTcs  cekpeTapb Mcnonkoma  (panee
[O/MKHOCTHOE NINL0, OTBETCTBEHHOE 3a Harnpas/eHUe MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Hamnpas/ieHWe MeXBeLOMCTBEHHbIX
3anpocoB, (OpMUpPYyeT W HanpaBnseT B 3/IEKTPOHHOW (opme NocpeacTBOM CUCTEMBI
MEXXBEAOMCTBEHHOI0 31E€KTPOHHOr0 B3aMMOAeNCTBUA (NPWM OTCYTCTBUM TEXHMUYECKOW
BO3MOXHOCTW - MWHbIMKM cnocobamun) 3anpocbl O MpefocTaBNeHUN [OKYMEHTOB U
CBeAieHNI, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATMBHOIO pernaMeHTa.

AQMUHUCTPATUBHbIE Npoueaypbl, YCTaHaBAMBAaeMble HACTOALWMM MYHKTOM,
BbIMOMTHAKOTCA B A€Hb MPUHATUA 3aA9BIEHNA HA PaCCMOTPEHNe.

PesynbTaTamyv  BbIMOJIHEHMA  aAMWHUCTPATMBHbLIX  MNpoueayp  ABAAKTCA:
HanpaB/ieHHble B opraHbl BfactM w (MaM) nNoABeAOMCTBEHHble oOpraHam BacTu
opraHu3saumuy 3anpocsl.

3.4.3. Cneunannuctel  NOCTaBWMWKOB  [AaHHbIX Ha  OCHOBaHWKM  3anpocos,
NOCTYMUBLUNX 4Yepe3 CUCTEMY MeXBEeAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUS,
npefoCTaBNAT 3anpalinBaemble AOKYMEHTbl (MHGpOpMaLU) WAXM  HanpaBnsAwT
yBeJOMJieHUs 06 OTCYTCTBUM [OKYMeHTa W (MNu) MHGpopmaunmn, HeobXOAUMBbIX ANf
npeAocTaB/ieHNa MyHULMUNANbHOW ycnyru (ganee - yBegomaeHne o6 oTkase).

AQMUHUCTPaTUBHbIE MPOUEAYpbl, YCTaHaB/MBaeMble HACTOAWMUM MYHKTOM,
BbIMOMHAOTCA B TeyeHWe NATU [HEN CcO [AHS MOCTYN/EeHUA MeXBeAOMCTBEHHOIO
3anpoca B OpraH WAM opraHusauumioo, npefocTaBfifgloWine LOKYMEHT U UHGoOpMaumio,
eC/IN MHble CPOKM MOAFrOTOBKW M HampaBfeHWst OTBETa Ha MEXBEAOMCTBEHHbIN 3anpoc
He YCTaHOB/EHbl (efepanbHbIMM 3aKOHamu, MNpaBoOBbIMW akTamMu [1paBUTeNbLCTBA
Poccuitickon ®depepaymn M NPUHATBIMKW B COOTBETCTBUM C (PefepasibHbIMK 3aKOHaMMU
HOPMaTMBHLIMW NPaBOBbIMW akTaMu Pecny6imnkun TaTapcTaH.

PesynbTaTtamyv  BbINO/HEHUS  aAMWHWUCTPATUBHbLIX  Mpoueayp  SABNAKOTCA:
AOKYMeHTbI (CBefieHMs), HeobxoanMble AN NpeaoCcTaBfieHUSA MYHMUMUMANbHON ycnyru,
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nnbo ysefomneHne 06 0TKase, HanpaB/eHHblE LO/HKHOCTHOMY /ALY, OTBETCTBEHHOMY
3a HanpaB/ieHNne MeXXBeLOMCTBEHHbIX 3anpocoB.

3.4.4. lO/HKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpaB/leHWe MeXBELOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpalinBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1eKTPOHHOIO
B3aMMOJEWCTBUA  JOKYMEHTbl  (CBefeHUs), HeobxoAuMble Ans  nNpefoCcTaBAeHUN
MYHULMUNANbHOW ycnyrn, nnbo yBefoMsieHMe 06 OTKase MpM OTCYTCTBUM AOKYMeHTa U
(nnn) nHdpopmaymu;

npwu Hannunm OCHOBaHWU, npesyCcMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO perfameHTa, MNOAroTaBAMBaeT MPOEKT pelweHUs 06 OTKase B
npveme LOKYMEHTOB, HEO6XOAMMbIX ANA NPefoCTaBeHNs MYHULUUNANbHON YCNyru.

MpoekT peweHna 06 O0TKase B MNpPUEMe [OKYMEHTOB, He0OXOoAUMbIX [ANns
npefoCcTaBfeHUA MYHWUUMNANbHOW YCNyru, € ykasaHMeM MNpUYMH OTKasa (B cnyudae,
ecnnm OCHOBaHMA A9 0TKasa B MNpueMe [JOKYMEHTOB, HeOoOXoAUMbIX  [Ans
npeAocTaBfeHUs MyHWUUMNANbHOW YCNYru, CBA3aHbl C HapyweHWeM YCTaHOBJIEHHbIX
TpeboBaHWUA K TakuUM [OKYMeHTam, OCHOBaHWs A/ OTKasa B MNpueMe [OKYMEHTOB
OO/MKHbI  COfepXxaTb WHMOpPMaLuUilo O HauMeHOBAHWW [OKYMEHTOB (MH(opMaumnu,
CBefleHMIn), KOTopble He npeAcTaBNeHbl, CcofepXaT HeJoCTOBEpHble U (1K)
MPOTUBOPEUUBbIE CBELEHUA, OPOPMIEHbI C HAPYLUEHWEM YCTAHOB/IEHHbIX TpeboBaHui),
HanpaBnfeTCca Ha cornacoBaHuWe B YCTaHOB/IEHHOM MOPAAKE MNOCPEACTBOM CUCTEMbI
3NEKTPOHHOT0 AOKYMeHTOObOpOTA.

CornacoBaHue npoekrta peweHns o6 OTKase B MpuemMe [OKYMEHTOB,
HeoOX0ANUMBIX A8 NpPefocTaBNeHNs MYHWUUMNANbHON YCAyru, OCYLLEeCTBASETCH B
nopsaake, npegycMOTPeHHOM NYyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

AQMUHNCTPATUBHbLIE TMpoueaypbl, YyCTaHaB/IMBaeMble HacTOALWMM MNYHKTOM,
BbINMO/IHAOTCA B eHb MOJSIYYEHWNS CBefeHUI N0 MeXBELOMCTBEHHbIM 3anpocam.

Pe3ynbtatamun  BbIMOSIHEHUA  aAMWHUCTPATUBHBLIX  Npoueayp  ABAAKOTCA:
JOKYMEHTbI (CBefeHMs), HeobXo4uMble ANA NPefocTaBNeHUs MYHUUUNANbHOW YCNyru,
NPOeKT peweHns 06 OTKase B TMpuUemMe [OKYMEHTOB, HeobXoAUMbIX  [Ans
NnpefoCTaB/ieHUA MYHULUUNANbHOW YCayrin.

3.45. lWcnonHeHne npouefyp, VYKasaHHbIX B nNyHKTax 3.4.2, 3.4.4
aAMUHUCTPATMBHOIO  perfnameHTa, MNpW  HaaAMyMKW  TEXHUYECKOW  BO3MOXHOCTWU
OCYLLEeCTBNSETCS B aBTOMATUYECKOM pPeXume C UCMOb30BaHWEM aBTOMATU3MPOBAHHOW
MH(OPMALUOHHON CUCTEMbI, MpefHa3HaYeHHON [N OKa3aHWA TOCY[apCTBEHHbIX W
MYHUUMNANbHbLIX YyCAyr, B TOM 4ucfe C MOMEHTa perucrtpayum 3asBneHUa B
COOTBETCTBUU C MYHKTOM 2.13 agMWUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcuMmanbHblii CPOK BbIMNOMIHEHUS aAMWHUCTPATUBHbLIX Mpoueayp,
YKa3aHHbIX B NyHKTe 3.4 afMWHWUCTPATMBHOIO perfiaMeHTa, COCTaBNfAeT NATb paboumx
AHEN.

3.5. MoaroToBKa pesynbTaTa MyHMUUNANbHON yCayru

3.5.1. OcHOBaHMeM Hauyana BbIMOMHEHUS aAMWHUCTPATMBHOW npoueaypbl
SBNSieTCS MOCTYMN/AEeHWe OT AO/MKHOCTHOrO /fiMua, OTBETCTBEHHOro 3a Harnpas/eHue
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MEXBEAOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBeAeHWI), HeoOXoAUMbIX  ANs
npeAocTaB/ieHNS MyHULUUNANbHOW YCNYTW.

[JOMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbIMNOJIHEHWE aAMUHUCTPATUBHOW
npoueaypbl, fBNfeTCA CcekpeTapb Wcnonkoma (fanee - [AO/MKHOCTHOe /MU,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/sbTata NpefoCTaBAeHUS MYHULMUNANbHOW YCAyrin).

3.5.2. [lo/mKHOCTHOE /uULO0, OTBETCTBEHHOE 3a TMNOArOTOBKY pes3ynbTaTa
npefocTaBNeHUA MYHULUNANbHON YCAyru:

paccmaTpmBaeT C(HOPMUPOBAHHbIA KOMMNAEKT [LOKYMEHTOB, HeOOXO04WMbIX ANS
npefoCcTaBfeHNA MYHULUNANbHON yCnyru;

NpU BbISBNEHUN OCHOBAHWIA ANs OTKasa B NpPefoCTaBNeHUM MYHUUUNANbHOWN
YCNYTKN, yYKa3aHHbIX B MYHKTe 2.8.2 afMWHUCTPATUBHOIO pernamMeHTa, NoAroTaB/inBaeT
MPOEKT peweHMss 006 OTKase B MPefOCTaB/IEHUM XWUIOTo0 MNOMELWEeHUs No LOroBopy
Hallma CNy>Xe6HOro >KWA0ro MNOMELWLeHUs, MpU  OTCYTCTBUW TaKMX OCHOBaHWUM
noAroTaBnMBaeT OTBET 3afABUTENl0 O TMPeAOCTABNEHUU >KWUIOTO0 TMOMELEHUs no
AOr0BOPY Haillma CNny»ebHOro Xnnoro NoOMeLLeHuns;

B CNy4Yae OTCYTCTBMSA OCHOBaHWI 415 OTKasa B NPeAocTaBieHUN MyHULMNaNbHO
yCnyrn, npeaycMOTPEeHHbIX MNYHKTOM 2.8.2 aAMWUHUCTPATUBHOIO perfameHTa, no
nToram pacCMOTPEHUS  LOKYMEHTOB, HeobXxoAuMmbIX  ANS npenocTaB/eHNs
MYHUUUNANbHOMW  yCnyru, noAroTaBNuBaeT MPOEKT pacnopshkeHus OpraHa o
NPefOoCTaBMIEHUN TPaXXLaHWUHY XXWUN0ro MOMELLEHUS NO JOroBOPY Harma Cy>XXebGHOro
XXWOro NoOMeLLeHuns;

HanpaBnsaet MOArOTOB/IEHHbIN NPoeKT pesynbTaTa npepocTaBneHun
MYHWUUUNANBbHOMN YCNYrM Ha corfacoBaHuWe B YCTaHOB/EHHOM MNOpPsiiKe MOCPeACTBOM
CMUCTEMbI 3/IEKTPOHHOTO LOKYMeHTOo060opoTa.

AQMUHUCTPATUBHbIE nMNpoLeaypbl, YCTaHABAWBAEMble HACTOALMM MYHKTOM,
BbINMOMHAOTCA B TeuyeHue ABYX pabounx gHei.

PesynbTatamu BbIMONHEHUA afMUHUCTPATUBHbLIX NpOLeAyp ABAAKTCA: MPOEKThI,
HanpaB/ieHHbIE Ha cOrsacoBaHue.

3.5.3. CornacoBaHne 1 nognucaHue npoeKTa pesynbtata NpPeaocTaB/eHNS
MYHULUMNANbHON Yycnyrn (ganee - nMpPOEKTbl [OKYMEHTOB) OCYLLeCTBAAETCS [NaBoW
CeNIbCKOro noceneHusa (ganee - Pykosoautens OpraHa).

[MoaroToBfieHHbIE MPOEKTbl A4OKYMEHTOB, MMeloliMe 3aMeyaHus, BO3BpaLlaroTCHd
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MyHULMManbHOMN
ycnyru. locne ycTpaHeHWst 3aMedaHWil MPOeKTbl AOKYMEHTOB MOBTOPHO MnepejaroTcs
LNA cornacosaHnsa v nognucaHus.

PykosoguTtens OpraHa npu pacCMOTPEHUW MPOEKTOB LOKYMEHTOB MNpoOBepser
cobnojeHne agMUHUCTPATUBHOIO pernamMeHTa [LO/DKHOCTHbIMU nuuamu OpraHa B
4acTW CPOKOB BbIMO/IHEHUA AAMUHUCTPATUBHbLIX NpoOLEAyp, UX MOCNefOBaTENIbHOCTA U
MOMHOTbI, HAINYUA COrnacoBaHU YMNONHOMOYEHHbIX [OMKHOCTHbIX nuy OpraHa B
CUCTeMe 3/1IeKTPOHHOT0 AOKYMeHTOO0b6opoTa.

B cnyyae  BbISIBleHWA  HapylWweHWW B 4aCTM  CPOKOB  BbIMOJSIHEHUA
aAMWHUCTPATMBHBLIX Mpoueayp, WX MNOCNefOBaTe/lbHOCTWM W MOJHOTbHI PYyKOBOAUTENb
OpraHa nHnunmnpyeTt npuBaeYvYeHne K OTBETCTBEHHOCTM NN, AONYCTUBLLIMX HapYyLUEeHWUS,
B COOTBETCTBUM C NYHKTOM 4.3 afMUHUCTPaATUBHOTO pernamMeHTa.
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AQMUHNCTPATUBHBLIE TMpoueaypbl, YCTaHaB/IMBaeMble HACTOAWWUM MYHKTOM,
BbIMOJIHAKOTCA B TeYEHMe 04HOro paboyero gHs.

PesynbTatamuM  BbIMNO/IHEHUS  aAMWHUCTPATUBHLIX  Npouefyp  ABMAAKOTCA:
noAnucaHHoOe peLlueHune.

3.5.4. VicnonHeHne  npouefyp, YKasaHHbIX B NyHKTax 3.5.2,
agMUHUCTPATMBHOIO  perfameHTa, nNpW  HaMYUM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBNSETCA B aBTOMaTUYECKOM peXxume C UCNOJSIb30BaHWEM aBTOMATU3MPOBAHHOW
MH(OPMALMOHHON CUCTeMbl, NpefHa3sHAYeHHOW [NS OKas3aHUA T[OCYAapCTBEHHbLIX W
MYHULMNANbHBLIX YCNYT.

MakcuManbHbI CPOK BbIMOMHEHUA afAMUHUCTPATUBHbLIX MPOLEAYp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, CocTaBnsfeT Tpu paboumx AHA.

3.6. 3aknto4yeHue gorosopa

3.6.1. OcHOBaHMeM Hayana BbIMNOIHEHNUA aAMUHUCTPATUBHON Mpoueaypbl
ABNAEGTCA YTBEPXKAEHME pacrnops>KeHna o npefoCTaBNEHUM TPaXAaHUHY >KWUIOro
MOMeLLEeHMA NO AOroBOPY HalMa CNyXXebHOro Xnnoro noMeLLeHus.

[OMKHOCTHBIM NINLOM, OTBETCTBEHHbIM 3a BbINOJIHEHUE ALMWUHUCTPATUBHOM
npoueaypbl, ABNSeTCA CcekpeTapb MVcnonkoma (ganee -  [AO/MKHOCTHOe /AU,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/sibTaTa NpefoCTaB/fieHUA MYHULUNANbHOW YCNyrn).

3.6.2. [OOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a [MOArOTOBKY pesynbTarta
NpefoCTaBNeHUS  MYHMUMNANbHOMW yCAyru, TrOTOBUT MNPOEKT [Orosopa Haima
CNy>XebHOro nomeuweHns (ganee - LOroeop).

AQMUHUCTPaTUBHbLIE nNpoLUeaypbl, YCTaHAaBAMBAEMble HACTOALWMM MNYHKTOM,
BbIMOJIHAKOTCA B TeyeHWe OAHOro paboyero [AHA C MOMEHTa Bblgayu 3aaBUTENIO
NOCTaHOBNEHUA.

Pe3ynbTtaTtaMy BbINONHEHUA afMWUHUCTPATUBHbLIX Npouesyp ABAAKOTCA: MPOEKTHI,
Hanpas/ieHHble Ha corfiacoBaHume.

3.6.3. CornacosaHne n nognucaHue [Orosopa OCYLLECTBNAETCA PYKOBOAUTENEM
CTPYKTYpPHOTOo  nopgpasfefneHns, OTBETCTBEHHOro 3a MNOAFOTOBKY  pe3ynbTarta
MyHUUMNanbHoOM ycnyrun, Pykosogutenem OpraHa.

AQMUHUCTPATUBHbIE nNpouefypbl, YCTaHaBNWBAEMble HACTOALMM MYHKTOM,
BbINONHAKTCA B TeYEeHNEe 04HOro paboyero AHA.

PesynbtataMy  BbINOMHEHUS  agMWUHUCTPATUBHbLIX  MNpoUefyp  ABNAKTCA:
MnoAnMcaHHbIN 4OroBop.

3.6.4. [onKHOCTHOe /WULO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3yfbTaTta
npeAocTaBfeHns MyHUUUNaNbHOW YCnyru, ussewaeT 3asBuTtensd (ero npeacraBuTens)
0 HeobXxoAMMOCTM MOAMUCAHUA [OroBopa CMOCO60M, YyKa3aHHbIM B 3afBfIEHUWN, O
pesynbTate MpefoCTaBfeHUA MYHULMUNANbHOW YCAYTM U O BO3MOXHOCTU MNOJyYEHUS
pesynbTaTta NpefocTaBieHUs MyHULUNanbHOn ycnyrun B OpraHe unu 8 M®L.

AOMWUHUCTPaTMBHbLIE MpouUeAypbl, YCTaHaBIMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B A€Hb MoAnucaHua forosopa pykosoautenem OpraHa.

PesynbTtatamy  BbIMNOSIHEHUS  aAMWHUCTPATUBHLIX  Npouefyp  ABNAKTCA:
yBeOM/IeHNe 3aaBUTEeNA.

3.5.3.
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3.6.5. VicnonHeHne npoueayp, YKasaHHbIX B nyHKrax 3.6.2, 3.6.3.
agMUHUCTPATMBHOIO  perfameHTa, Mpuv  HaIMdMM  TEXHUYECKON  BO3MOXHOCTU
OCYLLEeCTBNSAETCA B aBTOMaTUUYECKOM peXumMe C UCNO/b30BaHMEM aBTOMATU3MPOBAHHOW
MH(OPMaLMOHHOW CUCTEMbI, MNpefHa3Ha4YeHHOW [N O0Ka3aHWA rOCYAapCTBEHHbIX U
MYHULUNANbHbIX YCNYT.

MaKCuManbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHbLIX NPOLEeAYp, YKa3aHHbIX B
nyHkKTe 3.6. afAMMHUCTPATUBHOIO pernamMeHTa, CoCTaBseT ABa pabounx AHA.

3.7. Bblgaya (HanpaBneHue) 3adBUTENIO pe3y/ibTaTa MyHULUMNAIbHOR YCNYTu

3.7.1. OcHoBaHMeM Hayana BbINOSIHEHWUA aAMUHUCTPATUBHOM nNpouesypbl
ABNAETCA  MOJSIyYeHUe LO/DKHOCTHbIM  NINLOM, OTBETCTBEHHbIM 3a BbINOJIHEHME
agMUHUCTPATMBHOW nNpoueaypbl, AOKYMeHTa, MOATBEpPXAaloLWero npegocTaB/ieHne
MYHULNNANbHON YyCNyru.

[OMKHOCTHbIM /NIMLLOM, OTBETCTBEHHbLIM 3a BbINOJIHEHNE aAMWUHUCTPATUBHOW
npoueaypbl, fBNAeTCcA CceKpeTapb Wcnonkoma (nanee - [OO/MKHOCTHOe nuLO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NPefoCTaBNeHUS MYHULUNANbHON YCNyru.

3.7.2.  [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbraTta
npefocTaBfeHUs MYHUUUNANIbHON yCnyru:

obecneunBaeT perucrtpayuio Lorosopa, NoANMCaHHOro pykosoautenem OpraHa,
B )KypHane perucrpaymy un BHeCeHWe CBeAEeHWIn O pe3ynbTaTe npeAoCcTaBleHUs
MYHULMNANbHON yCNyrn B NOACUCTEMY BeAEeHUS AOKYMeHTaluuM aBTOMaTU3MPOBaHHOM
NH(OPMAaLMOHHOW CUCTEMbI, MNpefHa3sHAYeHHOW [N OKa3aHMA TOCYLAapPCTBEHHbIX W
MYHULMWNANbHbIX YCAYT,;

BblfaeT 3aABUTENIO AOr0BOP NOA POCMUCH.

3aaBuUTENb NOANUCLIBAET AOr0OBOP B TPEX 3K3eMnaapax W nepegaet cneuuanucty
OpraHa.

[JOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a MOATOTOBKY pe3ynbTata npefocTaBieHus
MYHUUMUNANbHOW YCNyru, NONYYMB MNOAMNUCAHHble [LOTOBOPa BbIAAET 3aABUTE/NO TpU
3K3eMnngpa akra npuema- nepejauvv Ccny>e6Horo nomelweHus gna nognucu. [llocne
nognucaHna axkta 3adBUTeNeMm, BblJaeT 3adABUTeNt0 [ABa 3K3EMNAApa Aorosopa, [Ba
aK3eMnnapa akta npuema-nepenavyn 3eMesibHOro yyacTka.

AOMWUHUCTPaTUBHbLIE MpoLeaypbl, YCTaHaBAMBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B leHb NPUOLITUA 3aABUTENS.

Pe3ynbTaTtaMn  BbIMONHEHUA  agMUHUCTPaATUBHbLIX  Npoueayp  ABNAKOTCA:
BbllaHHbIe 3aABUTENIO LOr0BOP U aKT nNpuema-nepeayu.

3.7.3. MopAagok  Bblgayn  (HanpasfeHWs)  pe3ynbTaTa  NpefoCTaB/ieHUA
MYHULUNANbHOW yCAyru:

3.7.3.1. Mpu obpaweHnn 3asBUTENS 3a pe3ybTaTOM MYHULUMNANbHOW YCNyru B
M®L,, paboTHMK M®L, BblgaeT 3asBUTENO pe3ynbTaT MYHMUMNANbHOW YCNyru B
(hopMe 3K3emnasapa I3NEKTPOHHOr0 [OKYMeHTa Ha OymaxHom Hocutene. Tlo
TpebOBaHNIO 3aABUTEN BMeCTe C 3K3eMNIAPOM 3/1EKTPOHHOr0 [JOKYMeHTa Ha
OYyMa>XHOM HoOCUTefle eMy MpPefoCTaBNsAeTCA 3K3eMNAApP 3NeKTPOHHOr0 [OKYMEHTa
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MyTEM ero 3anucu Ha CbeMHbIA HOCUTENb MHOPMALUU UM HanpaB/ieHUsA 3K3eMmnaspa
3NEKTPOHHOI0 AOKYMeHTa MO 3/IeKTPOHHON nouyTe B agpec 3asasutens. Mpu 3anucu Ha
CbEMHbIA HOCUTENb WHGMOPMaLUU WAN  HanpaB/ieHUM 3K3eMnaspa 3/eKTPOHHOIO0
[OKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/leH 3K3eMNAAp 3/1EKTPOHHOro LOKYMeHTa Ha
OyMaXXHOM HoOCWUTene, MO 3/IeKTPOHHOW MNouYTe WAEHTUYHOCTb TAaKOro 3K3emnaspa
9NEeKTPOHHOI0 [AO0KYMeHTa 3K3eMNasfpy 3NeKTPOHHOr0 [JOKYMeHTa Ha OyMaXHoM
HOCUTene 3aBepsieTCs YNONHOMOYEHHbLIM COTPYAHUKOM C MCNOMb30BaHUEM YCUNEHHOM
KBaIM(ULUMPOBAHHOW 3N1€KTPOHHOW NOAMNUCHK.

AQMUHUCTPATUBHbIE MNpoUefypbl, YCTaHaBNMBAaEMble HACTOALMM MNYHKTOM,
BbINONHAKOTCA B MOPAAKE 0YEepefHOCTW, B [AeHb MNpPUOLITUA 3afABUTENA B CPOKWU,
YyCTaHOB/EHHbIE perfnaMeHTom paboTbl M®LL.

PesynbTaTamu BbINO/HEHUA aAMUHUCTPATUBHBIX MpoLesyp ABNAKTCA: (MKcauuns
(hakTa Bblfayn pesynbTaTta MNpPeAocTaBieHUA MyHuUMNanbHOW ycnyrn B AVIC ML,
pe3ynbTar NpefocTaBfeHNs MYHULUNANbHON YCNYTrW, BblAaHHbIA 3a9BUTENIO.

3.7.3.2. Mpwn obpauweHnn 3asBUTeNs 3a pe3ylbTaTOM MYHWULUNANbHON YCnyru
yepe3d Pecny6nMKaHCKWIA nopTan 3afBUTEN0 B /IMYHbIA KabUHET aBTOMaTUYECKW
HanpaBfsAeTCA  3MeKTPOHHbLIN  06pa3  AOKYMeHTa, SABAAKOLWErocsd  pesynbTaTom
npepocTaBneHun MYHULUNANbHOW yCcnyru, MNOANUCAHHbI YCUNEHHOIA
KBaMMOULMPOBAHHON 31EKTPOHHON MOANUCLIO YNONHOMOYEHHOTO AO/HKHOCTHOIO Ninua
OpraHa.

AQMUHUCTPaTUBHbIE nNpoLeaypbl, YCTaHAaBNMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B [eHb NOAMUCaHMA [OKYMeHTa, MOATBepXAalolero npefocrasfieHune
(oTKa3 B NpefoCTaBNeHUN) MYHULMUNANbHOW YCAYTX, YNONHOMOYEHHbBIM LO/HKHOCTHbIM
nnuom OpraHa.

PesynbTatamyu  BbIMO/IHEHUS  agMUHUCTPaTUBHLIX  MNpoUefyp  ABMAAKOTCA:
HanpasneHue (npegocTasBfieHMe) C UCNOMb30BaHWEM PecnybnnkaHCcKoro noprana
3afBUTEN0 JOKYMeEHTa, MOATBEPXAAlOLWero npefocTaB/iieHne MYHUUUNANbHOW YCayru
(B TOM yncne oTKa3 B NpefoCcTaBieHN MYHULMUNANbHOW YCayrn).

3.7.3.3. Mpun obpawieHnn 3aaBUTENA 3a pe3ynbTaTOM MYHULMUNANbHON YyCNyrn B
OpraH, [O/MKHOCTHOE NuUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBieHue) LOKYMEHTOB,
Bbl4aeT 3aaBUTEN0 pe3ynbTaT MyHUUMNanbHOM ycnyru. o TpeboBaHUIO 3adBUTEeNA
BMECTe C 93K3eMM/SAPOM 3/EeKTPOHHOr0 [AOKYMeHTa Ha OyMaXHOM HocuTene emy
NpeAoCTaBNAETCA IK3EeMNAAP 3/1eKTPOHHOI0 AOKYMEHTa MyTeM €ro 3anucu Ha CbeMHbIi
HOCUTE/Ib MH(OPMALUM WM HanpaBlieHUs 3K3emnaspa 3/eKTPOHHOro LOKYMEHTa no
3N1eKTPOHHON MoYTe B afpec 3asBUTeNs.

AQMUHUCTPATUBHbLIE MpoLeaypbl, YCTaHABNMBAEMble HACTOALWMM MYHKTOM,
OCYLIeCTBNAKTCA B MOpPAAKe 04YepefHOCTW, B [eHb nNpubbITUA 3adaBUTENs B
COOTBEeTCTBUM C [NpaBunamMn BHYTpPEHHero TpyAoBoro pacnopagka OpraHa.

Pe3ynbTaToM BbIMOMIHEHUSA aAMUHUCTPATUBHbLIX Mpoueayp ABNANOTCA: (uKcauuns
(hakTa  BblgayM  pesynbTata  MPefOCTaB/IEHUA  MYHULUNANbHON  yCiyru B
aBTOMaTU3NPOBAHHON WMHMOPMALMOHHON CUCTEMe, MpeAHa3HAYeHHOW AN OKasaHus
rocyfapCTBeHHbIX U MYHULUNANbHbLIX YCAYT.

3.8. NcnpaBneHne TeXHUYECKMX OWNBOK
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3.8.1. B cnyyae o6Hapy>XeHUsA TeXHUYECKON OWNOKMN B [OKYMEHTE, ABNAIOLLEMCA
pe3ynbTaToM MYHWUUMMANbHOW YyCNyrun, 3asBuTens HanpasnseT B Oprax:

3afBneHMe 06 wucCNpaBNeHUM TEXHUYECKON OWnokn (npunoxeHme Ne 4 K
HacTosWEMY agMUHUCTPATUBHOMY PernaMeHTy);

OOKYMEHT, BbIfJaHHbIA 3aABUTEN0 KaK pe3ynbTaT MYHUUUNanbHOW YCNyru, B
KOTOPOM COZepXMUTCHA TeXHMYecKasa owunobka;

LOKYMEHTbI, MMEKLe HPULANYECKYHO CuUy, CBUAETeNbCTBYHOLWME O HaIuvuu
TEXHMUYECKOM OWMN6KHN.

3asBneHMe 06 UCMpaBfeHUN TEXHUYECKOW OLWNOKN B CBEAEHUAX, YKa3aHHbIX B
JOKYMEHTe, ABNAIOLEMCS pe3ynbTaTtOM MYyHULMNANbHOW YCNYrn, NofaeTcs 3asaBuUTeNleM
(ynoNHOMOYEHHbIM nNpeacTaBUTENEeM) MOYTOBbIM OTMpaB/ieHMeM (B TOM u4ucne c
MCMNONb30BaHMEM 3/IEKTPOHHON MouThbl), NM60 4Yepe3 Pecnyb6aMKaHCKWIA nopTan wau
ML,

3.8.2. loONKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBAAET
npuem 3asBfieHMs 006 MCNpaBNeHUM TEXHUYECKOM OLWNOKN, PerucTpupyeT 3asBfieHue C
MPUNOXEHHbIMU LOKYMEHTaMW W nepefaet UX JOMKHOCTHOMY NuULy, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

ALOMWHUCTPaTUBHbIE NpOUEeAypbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B TEYEHME O4HOr0 paboyero AHA € faTbl perucrtpayumn 3aaBieHus.

Pe3ynbTaTamu BbINONHEHUA aAMUHUCTPATUBHbLIX NpoLeayp ABAAKTCA: MPUHSATOE
N 3aperucTpupoBaHHOe 3adB/leHWe, HanpaB/leHHOE Ha PacCMOTPEHMe AO0/MKHOCTHOMY
nnyy, OTBETCTBEHHOMY 3a 06pab0OTKYy AOKYMEHTOB.

3.8.3. Jo/mKHOCTHOe /L0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmaTtpuBaeT [AOKYMEHTbl W B LUENAX BHECEHWA WCNpaBneHUin B [LOKYMEHT,
ABNAKOLWMNIACA pe3ynbTaTtoOM MNpefocTaBAeHUs MYHUUWUNANbHOW YCNYrn, OCyLlecTBAAET
npoueaypbl, nNpefycMOTpeHHble MNYHKTOM 3.5 agMWHUCTPaATUBHOIO perfiameHTa, Mu
BblfaeT WCMpPaBNeHHbIA [AOKYMEHT 3afBUTeNt0 (YNOSIHOMOYEHHOMY MpeACcTaBUTENHO)
NMYHO NOA4 POCNUCb C M3bATUEM Y 3asBuTens (ynosHOMOYEHHOro NpeacTaBUTENS)
opuUrvHana LOKYMeHTa, B KOTOPOM COAEPXUTCA TEXHUYEeCKas ownbka, nau Hanpaenset
B afpec 3asBMTeNs MNOYTOBbLIM OTMpaBieHUeM (MOCPeACTBOM 3/IEKTPOHHOM MOYThI)
MUCbMO O BO3MOXHOCTM TMOJYyYeHUA [OKYMeHTa npu npegoctaBneHnn B OpraH
opurnHana fOKyMeHTa, B KOTOPOM COZEepPXMUTCA TeXHMUYeckas omobka.

ALOMWHUCTpPaTMBHbIE NpOUEeAypbl, YCTaHaBAMBaeMble HACTOAWMUM MYHKTOM,
BbIMOMIHAOTCSA B TeyeHWe [BYX paboumx [Hel nocne O06GHApPYXXeHUS TEXHUYECKOW
OWNBKN WAM nonyyeHUs oOT Nw6Oro 3aMHTEPECOBAHHOrO /uua 3asBfeHUs O
AONYLLEHHONM OWKn6Ke.

PesynbTaTaMy  BbINO/MHEHMA  aAMWUHWUCTPATMBHbLIX  Npoueayp  ABAAKOTCA:
BblaHHbIA (HanpaB/ieHHbI) 3assBUTEN0 JOKYMEHT

4. MopaaoK 1 GopMbl KOHTPONS 3a NPeAOCTaBAEHMEM MYHULMUNANbHOM
YCNyru
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4.1. TIopsAOK OCYLLECTBNEHMA TEKYLLEr0 KOHTPONA 3a COOM0AEHNEM U UCMONHEHMEM
OTBETCTBEHHbIMU AO/MKHOCTHLIMM NULAMU NONOXKEHUI aAMUHUCTPATUBHOIO
pernaMmeHTa U MHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB, yCTaHaBNMBalOLWMX TpeboBaHUS K
nNpefoCTaBNEHNIO MYHMUUUNANbHON YCAYrK, a TakXKe NPUHATUEM MU PELLUEHWT

KOHTpoNb 3a MOMHOTOW W KayeCTBOM MpPeAoCTaB/eHUs MYHULMUMaNbHOW yCnyru
BKNOYAeT B Cebsi BblBNEHME U YCTpaHeHMe HapylueHWii npaB 3asBUTeNeid, NpoBeaeHUe
NPoBepOK COGMOAEHMS  npoueAyp NpefoOCTaBAeHWS  MYHUUMNANbHOW  ycnyru,
MOArOTOBKY PeLlleHnit Ha aeiicTBus (6e3eliCTBIE) O/MKHOCTHBIX NUL, OpraHa MeCcTHOrO0
camoynpaBneHus.

dopmMaMn  KOHTpONs 3a COONMIOAEHMEM  WCMONMHEHWUA  afMWUHUCTPATUBHbBIX
npouegyp SBNALTCA:

1) npoBepka ¥ cornacoBaHWe MPOEKTOB [OKYMEHTOB MO MpefoCTaBNEHNIO
MYHULMNaNbHOW yCnyru;

2) NpoBOAMMbIe B YCTaHOB/IEHHOM nopsake NpoBepKM BeleHNS
[,eN0nNpon3Bo/CTBa;

3) npoBefeHMe B yCTAHOBNEHHOM MOPSAKe KOHTPO/MbHbIX NMPOBEPOK CO6MOAEHMS
npoueayp nNpeaocTaBfeHns MyHULUNANbHON YyCnyru.

B uensx TeKyllero KOHTPONs WCNOMb3YHOTCS CBEAEHUS, WMewlnecs B
3NEKTPOHHOI 6ase [AaHHbIX, CNy)XebGHas KOpPpecrnoHAeHUWs, YCTHas W MUCbMeHHas
MH(opMaLMsa AONKHOCTHbIX MWL, OCYLLECTBASIOWMNX BbIMONHEHWE aAMUHUCTPATUBHbIX
npoueayp, XXypHanbl yyeTa COOTBETCTBYHLWMX AOKYMEHTOB U pYyriie CBEEHMS.

Ans ocyllecTBNeHNs KOHTPONS 3a COBepLleHWeM AelCTBUIA Npu NpeaocTaBAeHUN
MYHWUUMNANbHOW YCNyrM W NPUHATAW pelleHnit PYyKoBOAMTENt0 opraHa MeCTHOro
camoynpaBfieHWs  MNpeACTaBNAlOTCA  CMpaBKM 0  pe3ynbTataXx  NpefoCTaBNEHUS
MYHULUNAaNbHOI ycnyru.

O cyyasix U NpMUYMHAX HapyLleHWs CPOKOB, NOC/EA0BATENbHOCTUA W COAepXKaHUs
aAMUHUCTPATMBHbIX MNpoLEeAyp [O/MKHOCTHble Nulia HEMEANEHHO WHKHOOPMUPYIOT
PYKOBOAMTENS OpraHa, MNpPefoCTaBAAOWEr0o MyHULMUNANbHYH YCAyry, a TakKxe
NpeAnpUHMMAaOT CPOYHbIE Mepbl MO YCTPAHEHWUIO HapyLUEHWIA.

Tekywmnii  KOHTPONb 3a COGMOJAEHMEM  MNocfefoBaTeNlbHOCTM  [AeCTBUIA,
onpeaeneHHbIX aAMUHNCTPATUBHbBIMY npoueaypamm no npeaocTaBeHUto
MYHULMNANbHOW yCnyru, OcCyllecTBNseTCa 3aMeCcTUTesieM PYKOBOAMTENs opraHa
MECTHOr0  caMoyrnpaB/fieHWs, OTBETCTBEHHbIM 3a OpraHusayuio  paboTbl MO
NpeAoCTaBNEHNIO MYHMLMNANbHOW YCNyrn, HavyanbHUKOM OTAeNa, OCYLLECTBASIOLLErO
opraHusaumo paboTbl MO NPeAOCTaBNEHNIO MYHULUNANLHONR YCNyrn,

MepeyeHb  JO/MKHOCTHbIX NN,  OCYLIECTBASKOWMX  TEKYLMUA  KOHTPONb,
ycTaHaBNMBaeTCA MOMOXEHUAMU O CTPYKTYPHbIX MOAPa3feNeHnsX opraHa MeCTHOro
caMoynpaBfeHUs N JOMKHOCTHBIMK pernaMeHTamMum.

4.2. MopAfoK 1 NepMoANYHOCTb OCYLLECTBAEHNS MNAHOBbLIX U BHEMIAHOBLIX MPOBEPOK
MONHOTLI M KayecTBa NPefoCTaBAEHMA MyHULUNANbHOW YCAYrK, B TOM Yncie NopsgokK
M POpMbl KOHTPOAS 3a MOHOTON U Ka4yecTBOM NpeAoCTaBNEHUS MYHULMMNANbHO
ycnyru
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4.2.1. KOHTPO/b 3a NOMIHOTOW U KayeCTBOM MPefoCTaBNeHUS MYHULUNANbHOW
yCnyru ocyLecTBnseTca B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aaBuTeneit Ha geinctemsa (6esgericteme) OpraHa, a
TakXXe UX LO/MHKHOCTHbLIX UL, MYHULUMANbHbLIX CNYXaLuX.

4.2.2. B uendax OCYLeCTBNEHUS KOHTPONA 3a MOMHOTOW M KayeCTBOM
NpefoCTaBNEHNA MYHULMNANLHOW YCAYyrn MPOBOAATCA MNNaHOBble W BHeMNIaHOBbIE
nposepkn. [lopAfoK ¥ MNepuoguMYHOCTL  OCYLLECTBNEHMA MNaHOBbIX MPOBEPOK
ycTaHaB/nBaeTcsa nnaHoMm pabotbl OpraHa. Mpy NpoBepke MOryT paccMaTpuBaThbCA BCE
BOMPOCHLI, CBA3aHHble C MNPefOCTaB/IEHNEM MYHUUMNaNbHOW YyCcnyrn (KOMMIEKCHbIe
NPOBepKW), WU OTAENbHbIA BOMNPOC, CBA3AHHbLIA C NpeAoCTaBleHUEM MYHULMMNANbHOM
ycnyrn (TemaTuyeckue npoBepkn). [lpoBepka TakXe MOXeT MpoBOAMTLCA MO
KOHKPETHOW anobe 3asaBuTens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOASATCA B CBA3M C MPOBEPKON YyCTpaHeHUs
paHee BbISABNEHHbIX HapyLeHWn afjMUHUCTPATUBHOIO pernameHTa, a TakXe B Ciydae
nonyyeHns >kanob 3aasButeneid Ha pgenicteua (6esgelicteue) OpraHa, a Takxe WX
LOMKHOCTHBIX NUL, MYHUUMNANbHBLIX CAYXXaLlunX.

4.2.4. Pe3ynbTaTbl NPOBePKU OOPMAAKOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YyKa3blBalOTCA BbIAAB/IEHHbIE HEAOCTATKN U NPEA0XEHMA N0 UX YCTPAHEHUIO.

4.3. OTBEeTCTBEHHOCTb A0J/IXXHOCTHbLIX JINL, OpraHa, npefocTaBnAOLWero
MYHULMUNANbHYIO YCNYTy, 3a pelweHnsa n genictens (6e3gencteme), npuHNMaemMble
(ocyuwiecTBnsieMble) UMK B X0[€e NPeaoCTaBNeHNS MYHULMMNANbLHON YCayru

Mo pesynbTataM NPOBEAEHHbIX MPOBEPOK B C/yvae BbISBMIEHUSA HapyLleHUn npas
3asBUTENEe BWUHOBHble NMLa MPUBEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3aKoHOJaTeNnbCTBOM Poccuiickoit ®deaepauuu.

PykoBoAUTeNb OpraHa MeCTHOrO CaMOynpaB/fieHUs HeCeT OTBETCTBEHHOCTb 3a
HecBOeBPEeMEHHOEe PacCMOTPEHME 3asaBNEHUN.

PykoBoauTenb (3aMecTuUTeNlb PYKOBOAWUTENA) CTPYKTYPHOro nogpasfeneHus
opraHa MEeCTHOro camMoyrnpaBfieHWs HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE U
(vnn) HeHagnexaulee BbINOMHEHWE aAMUHWUCTPATUBHbLIX [AENCTBUIA, YKa3aHHbIX B
pasgene 3 aAMWHUCTPATUBHOIO pernaMeHTa.

[JOMKHOCTHbIE MLa W WHbIE MYHWUMMaNbHble ChyXawue 3a peweHns wu
penctema (6e3geiicTeue), npuHMmaemble (OCYLLECTBNSAEMbIE) B XO4e MNpPeaoCcTaB/ieHMS
MYHMUUMUNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/NIEHHOM
3aKOHOaTeNIbCTBOM MOPSAKE.

4.4. MonoxeHns, xapakTepuaytolime TpeboBaHMA K NOPAAKY U hopmMaM KOHTPONA 3a
npeaocTaBNeHNEM MYHUUWUNANbHOW YCAYrK, B TOM YMCAE CO CTOPOHbI FpaXaaH, ux
06beMHEHNIA N OpraHm3aLmnii
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KoHTponb 3a NpefoCTaB/fieHNEM MYHWUUMNANbHOW YCNYrM CO CTOPOHbI FpaxAaH,
MX O0O0bEAWMHEHWIA W OpraHM3auunii, OCYyLIeCTBNSEeTCA MNOCPEACTBOM OTKPbITOCTHU
AEeATENbHOCTM opraHa  MeCTHOro  camoynpaBfieHus npu npefocTaBNEHNN
MYHUUUNANbHOMW  yCNyrn, NOMY4YeHUA  MNOMHON, aKTyanbHOW U AOCTOBEPHOIA
MHOpPMaLMM O NOpPAAKe MPefoCTaBNEHUS MYHUUMNANbHOW YCAYrM U BO3MOXHOCTM
pocyaebHoOro paccmoTpeHus obpauieHuii  (kano6) B npouecce nNpeaocTaBeHMs
MYHULUWUNANbHOW YCNYTN.

5. fjocyaebHbIN (BHecyaebHbIN) NOPAAOK 06)KanoBaHNSA pelleHNn n gencTBuii
(6e3neiicTBUA) opraHa, NPeAoCTaBNAKUWEr0o MyYHULUUNANbHYK YCAYTY,
MHOFOPYHKLUMOHA/IbHOIO LLeHTpa npefocTaB/eHNA rocyfapCTBEHHbIX U
MYHULMUNANbHbIX YCNYr, OpraHnsayunii, ykazaHHblx B yactm 1.1 ctatbu 16
defepanbHOro 3akoHa Ne210-d 3, a TakXXe UX AO/IKHOCTHbIX AU,
MYHUUUNANbHbIX CAyXauwmnx, paboTHUKOB

5.1. 3asBUTENM MMEIOT NpaBo Ha 0b6XanoBaHWe B AoCyAeb6HOM MopsLKe pelleHui
n pencTBuin (6e3feiicTBUS) opraHa, MNPefOCTaBAAKOWEro MYHULUNANbHY YCAyry,
JO/MKHOCTHOrO  NuMuUa  opraHa, NpefoCcTaBAAOWEro  MYHUUMNANbHYH  YCAyry,
MYHULUNANbHOIO cnyaltlero, pyKOBOAUTENSA opraHa, npefocTaBAOLLErO
MYHULMNANbHYIO ycnyry, MHOTOPYHKLNOHANbHOTO LLeHTpa, paboTHMKaA
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHusauuii, npegycMOTPeHHbIX YacTblo 11 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-d3, a TakXKe UX pabOTHUKOB.

3asBUTENb MOXET 06paTUTLCA C XXanoboi, B TOM Ynuc/e B CNeAYHOWUX CnyYanx:

1) HapyLleHMe CpoKa permcrpauum 3anpoca 0 NpesocTaBNeHUN MYHULUNANbHOWN
yCnyru, 3anpoca, ykasaHHoro B ctatbe 151 ®epepanbHoro 3akoHa Ne 210-d3;

2) HapylleHMe cpokKa MpefoCTaBfieHUA MyHULMNanbHOW ycnyru. B ykazaHHOM
cnyyae pgocypebHoe (BHecyaebHoe) ob6)anoBaHue 3afBUTENEM PELIEHWIA W AeACTBUNI
(6e3nenicTBUA) MHOTOMYHKLUMOHANLHOIO LEHTPa, paboTHMKA MHOTO(YHKLMOHANbHOIO
LeHTpa BO3MOXHO B C/lyyae, €CAM Ha MHOTO(YHKUWOHANbHbIA LEHTP, pelleHns U
penictema  (6esfeincTBMe)  KOTOpOro  06GXanywTcsi, BO3M0XeHa  (DYHKUMA  No
NpefoCcTaBNEHNIO COOTBETCTBYHOLWMX MYHULMUNANbHLIX YCAYr B MNOMHOM 06bemMe B
nopaake, onpefeneHHoM yactbto 1.3 ctatbn 16 PepepanbHOro 3akoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB UMW UHpOpMaLUn nmbo OCyLLeCTBNEHNS
JeVCcTBUIA, nNpefCcTaBfieHWe WM OCYLLeCTB/EHME KOTOPbIX He MpefyCMOTPEHO
HOPMaTMBHbIMW MNpPaBOBbIMWM akTamu Poccuitickoin  Pegepaymn, HOPMATUBHbLIMU
npaBoBbIMU akTammnm Pecnybnukyu TatapcTaH, MyHUUMUMaNbHbIMUA MNPaBOBbIMW aKTaMu
ANs NpefoCcTaBNeHUs MYHULUNANbHON YCNyru;

4) oTKa3 B MpuvemMe [LOKYMEHTOB, NpefoCTaB/leHWe KOTOpPbIX MpefyCcMOTPeEHO
HOPMAaTMBHbIMW  MNpPaBOBbIMM  akTamu Poccuitickoin  Pegepaymn, HOPMATUBHbLIMU
npaBoBbIMW aKTamu Pecnybnuku TaTtapcTaH, MyHUUUMaNbHbIMU MPaBOBbIMU aKTaMu
O0N8 NpefoCTaBNeHUd MYHULUNANbHON YCNYTK, Yy 3asaBUTeNS;

5) oTka3 B NpeAoCTaBNeHUM MYHULMUNANLHOW YCNYrK, eCiv OCHOBaHMUA OTKasa He
npegycMoTpeHbl (pefepanbHbIMU 3aKOHAMU W MPUHATBHIMW B COOTBETCTBUM C HUMMU
MHbIMW HOPMAaTMBHLIMW MNpPaBOBbIMWM akTaMu Poccuiickoin Pepepayun, 3akoHamMu K



NHbIMWU HOPMAaTUBHbIMU NnpaBoOBbIMYU aKTamu Pecny6nunku TaTtapcTaH,
MyHMUUUNaNbHbBIMW  MNPaBOBbIMM  akTamu. B ykaszaHHOM cnyyae pgocyfe6Hoe
(BHecyne6Hoe) o006XanoBaHWe 3afABUTENEM peweHnin wn paencteuii  (6e3neincTemns)
MHOTO()YHKLNOHANbHOTO  LUeHTpa, pabOTHMKA MHOFO(YHKUMOHaNbHOIO  LEeHTpa
BO3MOXHO B C/lyyae, eci Ha MHOTO(YHKUMOHANIbHbIA LEHTP, PEeeHns n Aencteus
(6e3pelicTBME) KOTOPOro 06XanykTcsd, BO3M0XeHa (YHKUMA N0 NpefoCcTaBNeHUIO
COOTBETCTBYHOLWMX MYyHULMNANbHbLIX YCAyr B MNONHOM 06bemMe B  NOpAfke,
onpepeneHHoM 4yactbto 1.3 cTtaTtbn 16 ®defepanbHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aABUTeNA MpU MNPefOCTaBNEHUM MYHUUUNANbHON YyCnyru
nnatbl, He MPeAyCMOTPEHHOW HOPMATUBHLIMW MNPaBOBbIMM aKTaMy POCCUIACKON
depepaymn,  HOpMaTUBHLIMW  MPaBOBbIMW  akTamum  Pecny6nuku  TaTapcTaH,
MYHULUMNANbHBIMW MPaBOBbIMU aKTaMmMu;

7) 0TKa3 opraHa, NpejocTaBNAIOLWEr0 MYHUUMNANbHY YCNYry, BO/MKHOCTHOrO
nvua opraHa, NpefocTaBNAKOWEro MyHUUMUNANbHYK YCNYry, MHOTOPYHKLNOHANbLHOTO
LleHTpa, paboTHMKA MHOTOPYHKLMOHANLHOIO LeHTpa, OpraHu3aunii, npegyCcMoTpPeHHbIX
yacteto 11 crtatbum 16 degepanbHoro 3akoHa Ne 210-®3, unm ux paboOTHUKOB B
ncnpaBneHUM [ONYLWEHHBIX MMW OMeYyaTok WM OWWH60K B BblJaHHbIX B pe3ynbTate
npefocTaBfieHUAs  MYHWUUMMaNbHOW  yCNyrm  AOKyMeHTax  nMbo  HapylleHue
YCTaHOBJ/IEHHOr0 CpoKa TakKUX wucnpaefeHnin. B yka3aHHOM cnydae pocypebHoe
(BHecyne6Hoe) ob6)xanoBaHuWe 3afABUTENIEM peleHnin un peicTeuin  (6e3nencTens)
MHOTO(PYHKLMOHaNbHOTO  LUEeHTpa, paboTHMKA MHOTOMPYHKLUWOHANLHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOTO(YHKUWOHAaNIbHbIA LEeHTP, peleHns n LencTBus
(6e3pelicTBME) KOTOPOro 06XanykTcsd, BO3M0XeHa (YHKUMS N0 MpeAaoCTaB/IEHUIO
COOTBETCTBYIOLWMX MYHUUMMANbHBIX YCAyr B MNOMHOM o06beme B  NOPAAKE,
onpepeneHHoM 4yactbto 1.3 cTtaTbu 16 ®PepepanbHOro 3akoHa Ne 210-93;

8) HapylweHue cpoka WAM MopsgKa Bblgayn [LOKYMEHTOB MO pesy/nbTaram
npefoCTaB/ieHUS MYHUUUNANBHON yCnyru;

9) npuocTaHOBNEHMEe MPefOCTaBNEHNS MYHUUUNABHOW YCNYTrK, eCiM OCHOBaHMUSA
MPUOCTAHOBNEHNA He MpefyCMOTpeHbl (efepanbHbIMU 3aKOHAMWU U MPUHATBIMU B
COOTBETCTBUM C HUMMU WHBIMW HOPMaTUBHbIMW MNpPaBOBbIMW akTamMy PoccuiicKoit
depepaymn, 3aKoOHaMW U UHLIMW HOPMATUBHBLIMW MPaBOBbIMW aKTaMu Pecny6aunku
TatapcTaH, MyHULMUNANbHbLIMX MPaBOBbIMU akTamu. B ykaszaHHOM cnyyae gocypebHoe
(BHecynebHoe) o06)kanoBaHWe 3asBUTENIEM pelleHUn un aeincteuin  (6esgencTeuA)
MHOTOPYHKLUWOHANbHOTO0  LUeHTpa, paboTHMKA MHOTFOYHKUMOHANBHOTO  LeHTpa
BO3MOXHO B C/ly4yae, €CNM Ha MHOTOMYHKUMOHANbHbIA LEHTP, PelweHns u [AencTBuUS
(6e3pelicTBME) KOTOPOro 06XanykTcAa, BO3M0XeHa (YHKUMS N0 NpefocTaBNeHUIo
COOTBETCTBYIOLWMUX MYHUUMNANbHLIX YyCAyr B MOMHOM 06bemMe B  NOPALKe,
onpepeneHHom 4yactoto 1.3 cTtatbu 16 depepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHWe Yy 3aABUTENA NpuW MNPefoCTaB/IEHUN MYHULUNANbHOW YCnyru
JOKYMEHTOB WAM WH(popmayun, oTcyTcTBue M (MAN) HeJOCTOBEPHOCTb KOTOPbIX He
YyKasblBanMCb Mpu NepBoHayasbHOM OTKase B Npueme LOKYMEHTOB, HEOOXOAUMBIX AN
npefoCcTaBNeHNA MYHWULMMaNbHOW ycnyrn, nn6o B nNpeaocTaBAeHUU MYHWULMMANbHOM
yCNnyru, 3a WUCKNKOYEHNEeM cnyvyaeB, NpefycMOTPEHHbIX MYHKTOM 4 4yacTum 1 ctatbu 7
®epepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyvae pocypebHoe (BHecype6Hoe)
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06>xanoBaHmne 3aABUTENEM peleHni " NencTBUi (6e3pencTBmA)
MHOTOPYHKLWOHANbHOTO  UeHTpa, paboTHMKA MHOTFOPYHKUMOHANLHOINO  LeEeHTpa
BO3MOXHO B C/lyyae, €CiM Ha MHOTO(MYHKUWOHAaNbHbIA LEHTP, PELIeHUA W [AeNCTBUS
(6e3pelicTBME) KOTOPOro 06XXanykTcd, BO3/M0XeHa (YHKUMS N0 NpefoCcTaBleHUI0
COOTBETCTBYIOLWMX MYHUUMUNANbHLIX YCAyr B MNOAHOM 06bemMe B  MOpPAAKe,
onpepeneHHom yactbio 1.3 ctatbh 16 PepepanbHOro 3akoHa Ne 210-P3.

5.2. Xano6a nogaetcd B MNWCbMEHHON (opme Ha OyMaXHOM HOCUTene, B
9NeKTPOHHOW Qopme B oOpraH, MPeAoCTaBAAKWMIA  MYHULMUNANBbHY  YCAYrY,
MHOTO(YHKLMNOHANbHbLIA LEHTP M60 B COOTBETCTBYHLWMUA OpraH rocyaapCTBEHHOM
BNacTW, ABAAKOWMNICA YydypeauTeneM MHOToyHKLUMOHANbHOIO LeHTpa (danee -
yypeanTenb  MHOFOYHKLMOHANbHOrO  LEHTpa), a TakXke B  OpraHusayuu,
npesycMoTpeHHble yacTbio 11 cTathm 16 ®depepanbHOro 3akoHa Ne 210-@3. XKanobbl
Ha peweHna u aelicteua (6e3aeiicTBme) PyKOBOAUTENS oOpraHa, NpefoCcTaBAOLLEro
MYHULUMNANbHY YCNYyry, NOAal0TCs B BblWECTOAWMI opraH (Npu ero Hannuum) nuéo B
cny4yae ero OTCYTCTBMA paccMaTpuBarOTCH HenocpeACTBEHHO PYKOBOAWUTENEM OpraHa,
npefoCTaBNAKOWEro MyHUUMNaNnbHY Yycnyry. >Xanobbl Ha pelweHWss n [AencTeua
(6e3pelictBme) paboTHMKA MHOTMO(YHKLMOHANBLHOIO LEHTPa MOAATCA PYKOBOAUTENHO
3TOr0  MHOrFOYHKUMOHaNbHOro ueHTpa. >Kanobbl Ha peweHns WU  AelcTBUA
(6e3pgeicTeue) MHOTO(YHKLNOHANLHOTO LeHTpa nojarTca yypeauTento
MHOTOPYHKLWOHANbHOTO LeHTpa WANW [LO/DKHOCTHOMY nuly, YMNONHOMOYEHHOMY
HOPMATUBHbIM MNPaBOBbIM akTOM Pecny6nuku TartapcTaH. >Xanobbl Ha peweHus u
nevictema (6esgeincTBne) paboOTHMKOB OpraHusauuin, NpegycMOTPeHHbIX 4acTbto 11
ctatb 16 PepepanbHoro 3akoHa Ne 210-®3, noparTcAa pPYKOBOAUTENAM 3TUX
opraHm3ayui.

Xanoba Ha peweHusa u geinctema (6e3feincTBme) opraHa, npeaocTaBAstOLLENO
MYHULMUNANbHY  YCAyry, [OO/DKHOCTHOrO  fMua  opraHa, nNpefoCTaB/IAKOLWEro
MYHULUNANbHYIO YCAYTry, MYHWUUMNANbHOIO C/y>Xallero, pyKoOBOAMUTENA OpraHa,
NpeoCTaBNAOLWEr0 MYyHULUNANbHYO YCAYry, MOXEeT OblTb HamnpaBieHa Mo MnouyTe,
yepes  MHOTOYHKUMOHaNbHbLIA  LEHTP, C WUCNONb30BaHWEM  UHpOPMaLNOHHO-
TeNIEKOMMYHUKAaLMOHHOW  ceTn  «/HTepHeT», 0(MuManbHOro caiTa  opraHa,
npepocTaBNsAoLWeEero MYHULMNANbHYIO ycnyry, EanHoro nopTana nmeéo
Pecny6ivMKaHCKOro noptana, MHPOPMaLMOHHON cucTeMbl gocyaebHOro o6xanoBaHus,
a TaKXXe MOXeT OblTb NPUHATA NPXU NMYHOM npueme 3asButens. XXanoba Ha pelleHns u
AencTBus (6e3pelicTBHE) MHOTO(YHKLMOHaNbHOTO LeHTpa, paboTHMKaA
MHOTOPYHKLWOHANbHOIO  LEeHTpa MOXeT OblTb  HampaefeHa MO  no4yte, C
MCMNONb30BaHWEM  MH(POPMALMOHHO-TENIEKOMMYHUKALMOHHON  CeTn  «VIHTepHeT»,
oMuManbHOro cailTa MHOTOPYHKUMOHaNbLHOro UeHTpa, EauHoro noprtana nubo
PecnybnnkaHCKOro noprana, UHMOPMALUOHHOW CUCTeMbl JOCYyLeOHOro 06)kanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA NPU IMYHOM Npueme 3asaBuTens. Xanoba Ha pelleHUs u
penctema (6esmeiicTBMe) opraHusauuii, nNpefycMOTPeHHbIX 4acTbto 11 cTaTbu 16
depgepanbHoro 3akoHa Ne 210-d3, a TakXe UX pabOTHMKOB MOXET ObITb HanpaBieHa
Mo noyte, C WCNOMb30BAHNUEM WHMOPMALNOHHO-TEIEKOMMYHUKALNOHHOW  ceTu
«/HTepHeT», oduuManbHbIX CcakTOB 3TUX opraHusayuii, EgmHoro noptana nm6o
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PecnybnMkKaHCKOro mnoprana, a TakKXe MOXeT OblTb MNpUHATA MNpU NUYHOM Mpueme
3aaBuUTENA.

5.3. XKanoba fomKHa cofepxarsb:

1) HauMmeHOBaHWe opraHa, nNpPeLOCTaBNAAKOWEro MYHUUUNANbHYO YCAyry,
OO/MKHOCTHOTO /finMua opraHa, NpefoCTaBAAKOWero MyHUUUNanbHyw ycayry, nméo
MYHULWUNANBHOIO CNyXalwero, MHOroyHKLMOHANIbHOIO LieHTpa, ero pyKoBOoAUTeNs wu
(vnn)  paboTHMKa, oOpraHu3auuii, nNpPefyCMOTPEHHbIX YacTbto 11 cTatbu 16
depepanbHOro 3akoHa Ne 210-d3, ux pykosogutenein n (Mnn) paboTHUKOB, PELLUEHNS W
penctema (6e3aeiicTBme) KOTOPbIX 06XKanyoTcs;

2) (hammnunio, mmsa, oT4yecTBO (MocnefHee - MPU HanM4uK), CBEAEHUA O MeCTe
XUTENbCTBA 3aABUTENA - PU3MYECKOro nuua nnubo HaMMeHOBaHWe, CBefeHUA O MecTe
HaxX0XAeHNA 3aaBUTENA - OPUANYECKOTO NnLa, a Takxe HoMep (HOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHON MOYTbI (MPXM HaAUYMKM) U NOYTOBLIA agpec, no
KOTOPbIM LO/KEH OblTb HamnpaB/ieH OTBET 3aABUTENIO;

3) cBegeHMs 06 06XanyembiX peweHUsx U pencTeuax (6e3geiicTBumM) opraHa,
NnpefoCTaBNAOWEro  MYHULWUNaNbHY  ycnyry, [AO/DKHOCTHOrO  fuvua  oprada,
NnpeLoCTaBNAOLWEr0 MYHULUNANbHYH YCAyry, nn6o MyHULUNaNbHOro CnyXalero,
MHOTFO()YHKLNOHANbHOTO  LEeHTpa, paboTHMKa MHOTOYHKLMOHANBHOIO  LEHTPAa,
opraHusaumnii, NpegycmMoTpeHHbIX YacTbto 11 cTatbn 16 defgepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HAa OCHOBaHWW KOTOPbIX 3aABUTENIb HE COrflaceH C peLlleHuem u
pevictenem (6e3geiicTBMeM) opraHa, MpefoCTaBAAOWEro MYHULUNANbHYHO YCAyry,
LO/MKHOCTHOrO /finua opraHa, NPefoCTaBfAlOWero MyHUUUNanbHyK ycayry, nméo
MYHULWUNANBHOTO  CAyXawero,  MHOFOPYHKUMOHANbHOro  LeHTpa, paboTHMKa
MHOTO()YHKLNOHA/IbHOTO LieHTpa, OpraHu3annii, npefycMoTpeHHbIX YacTblo 11 cTatbu
16 depepanbHOro 3akoHa Noe 210-®3, ux pabOTHWKOB. 3asaBUTeNeM MOryT OblTb
npeAcTaBneHbl LOKYMEHTbl (MpWM Hanuuun), NOATBEPXKAAKLliMe [OBOAblI 3aaBUTENS,
nmbo nx Konuwu.

5.4. MocTynuewas »xanoba NoANEXUT perucTpaLmm B CpOK He no3gHee paboyero
OHA, CNiefyroLero 3a fHem MOCTYNNEHUS.

5.5. )Xanob6a, nocTynuBllas B OpraH, NPeAOCTaBAAKWMNA MYHULUUNANbHYO
ycnyry, MHOTFOPYHKLUWOHANbHbLIA  LEHTP, Y4YpeauTentd MHOroyHKLNOHANIbHOTO
LeHTpa, B opraHusayun, npeaycMoTpeHHble 4YacTtbio 1.1 ctaten 16 PepepanbHOro
3akoHa Noe 210-43, nmb0 BbiWecTOAWMNA opraH (NpU ero Hanuumun), MNOLNEXUT
pPacCMOTPEHUIO B TeyeHWe NATHaAuUaTM pabouux [HeRd Co [OHA ee perucrtpayun, a B
cnydae o06)KanoBaHMA 0TKa3a opraHa, nNpefoCTaBAANOLWEr0 MYHWULUNANbHYIO YCAyry,
MHOTO(YHKLMOHANbHOIO LEeHTpa, opraHusauuii, npegycMoTpeHHbIX YacTblo 11 cTaTby
16 ®depepanbHOro 3akoHa Ne 210-®3, B npueme [LOKYMEHTOB Yy 3asaBuUTens nm6o B
ncnpasneHUM OONYLWEHHbIX OnevyaTok U owuMbOK wuaM B c/iyvyae 06)anoBaHUs
HapyLWeHNs YCTaHOBNEHHOrO CpOKa TakKuMX WCNpaBfeHWi - B TeyeHMe NATM paboumnx
[Hel Co fHA ee permcrpayuu.

5.6. T1lo pe3ynbTaTaMm pacCMOTPEHMA XKanobbl NPUHMMAETCA O4HO U3 ClefyroLWwnx
PELLUEHWNIA:
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1) »xanoba ypoBneTBOpseTcA, B TOM 4ucne B (OpPMe OTMEHbI MPUHATOrO
peleHunsa, ncnpaBneHnMa AOMYLEHHbIX OMeyYyaToK U OWNOOK B BblJaHHbIX B pe3ynbTarte
npegocTaB/ieHUA  MYHUUMNANbHOW  YCNYyrM  AOKYMEHTax, BO3Bpata 3asBUTENIO
NEHEeXHbIX CPeACTB, B3MMaHWe KOTOPbIX He MNpPefyCcMOTPEHO HOPMaTWUBHbIMU
npaBoBbIMKM aKTamMu Poccuiickoin ®Pepepaunn, HOPMATUBHbIMW MNPaBOBbIMW aKTaMu
Pecny6nunkun TaTapcTaH, MyHUUMNANbHLIMW NPaBOBbIMU aKTaMu;

2) B YL0BNEeTBOPEHMN Xanobbl 0TKa3blBaeTCA.

He nosgHee [AHA, crefylowero 3a [AHEM MNPUHATUA peLLeHUs, YKasaHHOro B
HaCTOALLEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (opMe K MO XXeNaHuk 3asaBuUTeNs B
3NEeKTPOHHON  (hopMe  HanpaBnseTCs MOTUBMPOBAHHbIA  OTBET O pe3ynbTarax
paccMOTPEHUSA Xanoobl.

5.7. B cnyvyae npu3HaHWs >Xanobbl noanexawein yAaoBNEeTBOPEHWK B OTBETE
3af9BUTENI0 O pe3yfbTaTtaX pacCMOTPEHUsA Xanobbl AaeTcd WHGpOpMauus o AencTBusXx,
OCYLLLeCTBNAEMbBIX opraHom, npeaocTaBNALWLUM MYHULNNANbHYIO ycnyry,
MHOTOPYHKUNOHaNbHbIM LEHTPOM NN60 opraHusayuen, NnpegycMoOTPeHHOW YacTbio 1.1
ctatbi 16 ®depepanbHOro 3akoHa Ne 210-®d3, B uenax He3amegIUTeNbHOT0 yCTpaHeHUs
BbISIB/IEHHbIX HapPYLUEHWUI NPU OKa3aHWW MYHULMMNANbHON YCAYTK, a TaKXXe NPUHOCATCS
M3BMHEHWA 3a [OCTaBfieHHble HeyAo0OCTBa M yKa3biBaeTCs MHGpOpMaLmsa 0 fasibHeRLWmnX
JeACTBMAX, KOTOpble HEeo6X0AMMO COBEPLINTL 3afABUTEND B LeNsx MoayyYeHus
MYHULWUNANbHOW YCAYTN.

5.8. B cnyyae npu3HaHus Xanobbl He NoAnexawen yaoBneTBOPEHUID B OTBETe
3a9BUTEN0 O pe3y/ibTaTax pacCMOTPeHUs >Kanobbl [alTcAa  apryMeHTUpPOBaHHbIe
pa3bACHEHUS O MPUUYMHAX MPUHATOrO pelleHusd, a Takxke WHGopmauns o nopsigke
06>KanoBaHNs NPUHATOrO pPeLleHuns.

5.9. B cnyyae ycTaHOBNEHUA B X04e UK MO pe3ynbTaTam pacCMOTPEHUSA XKanoobbl
NPM3HaKOB coCTaBa agMWUHUCTPATMBHOINO TMpPaBOHApPYLWEHUA WAW  MPecTynieHuns
AO/MKHOCTHOE NnL0, paboTHUK, HaAeNeHHble NOTHOMOYMAMM NO PACCMOTPEHUIO Xanoob,
HesameA/NIMTeNbHO HaNpaBAAT UMeloLMecs MmaTepuanbl B OpraHbl NPpoKypaTypbl.
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MpunoxeHune Ne 1

K AGQMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHNs
MYHULWUNANbHOW YyCNyru no

dopma
(BnaHK opraHa, NpeoCTaBAKLWEro MyHULUNANBHYIO YCNYTY)
Komy:
KOHTaKTHble faHHble:
MpeacTaBuTens:

KOHTaKTHble JaHHble npeacTaBuUTens:

PELLEHWE
06 OTKa3e B NpPeAoCTaBNeHUN MYHULUUNANbHON YyCNyru

no
oT Ne

PaccmoTpes Bawe 3aaBneHne ot Neo n
npunaraemMbie K HemMy JOKYMEHTbI YMNONHOMOYEHHbIM opraHom

NPUHATO pelleHne 06

OTKase B
Nno cnefyrowMm OCHOBaAHUAM:

1

2.

[lononHUTeNbHas MHpOpPMaLUS:

Bbl BnpaBe MOBTOPHO 06pPaTUTLCA B YMONHOMOYEHHbI/i OpraH C 3asiBfeHWEM O
npefoCTaBNeHUN YCNYT MOC/e YCTPaHeHUS YKa3aHHbIX HapyLleHWiA.

[laHHbIA 0TKa3 MOXeT ObiTb 06XanoBaH B [J0CyAeOGHOM MopsAKe MyTem
HanpaefeHns Xanobbl B YNONHOMOUYEHHbIV OpraH, a TakXe B Cyle6HOM Mopsake.

CefileHNsa 06 31IeKTPOHHOM nognucu
JomkHocTHoe nuyo (PUO)
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(nognuch YNOAHOMOYEHHOr0 4O/MKHOCTHOrO nua
opraHa)
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MpunoxkeHue Ne 2

K AODMUHUCTPATUBHOMY
pernamMeHTy npegocTaB/eHuns
MYHULMNANbHON ycnyru no

®opma
(bnaHK opraHa, NpegoCcTaBAAKOWEr0 MYHULUMANbHYIO YCYTY)
Komy:
KOHTaKTHble faHHble:
MpeacTaBuTens:

KOHTaKTHble flaHHble NpeACcTaBUTENSA:

PELUEHWNE
06 0TKa3e B Npueme [JOKYMEHTOB, HEOBXOANMbIX A8 NPeAoCcTaBAeHUs

MYHMWLMNANbHOW YCAYyrn no

oT Ne
PaccmoTpeB Bauwe 3asBneHue oT No n
npunaraembie K Hemy LOKYMEHTHI YMNOSTHOMOYEHHbIM opraHom
MPUHATO
peLleHune 06 OTKase B npueme LOKYMEHTOB, Heob6XxoanMbIX ans
no cnegyroUMM OCHOBaHUSAM:
1
2.

Pa3bAcHeHMe NpUYMH O0TKa3a:
JononHutensHas MHhopmayma:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMONHOMOYEHHbIi OpraH C 3asiBieHUEeM O

NPeAoCTaBAeHNUN YCAYTN NOCNAE YCTPAHEHUS YKA3aHHbIX HapyLIEHWUNA.
[aHHbIAi 0TKa3 MOXEeT OblTb 06)XanoBaH B A0CYAe6HOM nopsake NyTeM

HanpaBneHWs »Xanobbl B yNOHOMOYEHHbI OpraH, a Takxe B Cyfle6HOM nopsigke.

CsefieHMsa 06 3N1eKTPOHHON nognucu
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JomkHocTHoe nuyo (PUO)

(mognMcb YNOTHOMOYEHHOTO JO/MKHOCTHOTO nLa
opraHa)
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MpunoxeHue Ne 3

K AODMUHUCTPaATUBHOMY
pernameHTy npefocTaB/ieHNs
MYHULUNANbHOR yCayru no

®opma
B
(HaMMmeHOBaHMe OopraHa MeCTHOr0 camMoynpaB/eHus
MYHMUMNaNbHOro 06pa3oBaHus)
oT
(nanee -
3a9BUTENb).

(thamunus, ums, 0TYUECTBO, MACMOPTHbIE faHHble, PErMCTPaLUI0 N0 MecTy
XWUTenbCcTBa, TeneoH)

3asBneHune
0 NpeAoCTaBAeHUM FpaXaaHaM XWbIX NOMELLEHWIA MO 4OFrOBOPaM HaillMa CNy>Xe6HOoro
XWNOro NomeLLeHms

Mpolwy Bac npegoctaBuTb MO [OroBOPY HaiiMa XWUN0e NOMeLleHWe MoLlaabio

KB.M.
MecTOnoM0XKEeHNE XNNOro NOMELLEHNSA: MYHULUUNANbHbIA painoH (ropoacKoi
OKpYT), HaCeNneHHbI NYHKT yh. A.

K 3asBneHuio npunaramTcs cnefytoline oOTCKaHMPOBaHHbIE LJOKYMEHTbI:

1) LOKYMEHTbI, YAOCTOBEPAIOLWME IMYHOCTb 3aABUTENA U YNEHOB Ero CeMblU;

2) Bbinucka u3 EAWHOro rocyfapCTBEHHOro peecTpa HeABMXMMOCTUM 06
OTCYTCTBUM CBefEeHUI 0 permctpauum npaBa Ha 006beKTbl HEABMXKMMOCTU TpaXkjaHWHa,
a TakXXe BCeX BCeNAKLWMNXCA UYJIEHOB CeMbM, BK/IHOYasA HeCOBEpPLUEHHONETHUX, Ha
Tepputopumn COOTBETCTBYIOLWEro  MYHMUMUNANbHOro  06bpa3oBaHus, Bbl4aHHas
Ynpasnenvem ®efepanbHOW peructpayyMoHHON cnyx6bl no Pecny6nmke TaTapcTaH He
nosgHee 4yem 3a 10 gHeld [0 AHS obpaleHUs 3asBUTeNs B YMNOJHOMOYEHHbIA opraH
(MOXeT 6bITb NpefcTaBneHa 3asBUTENIEM CAMOCTOATENIbHO);

3) cnpaBKa yno/HOMOYEHHOro opraHa no BefeHWto ELMHOro rocysapCTBeHHOro
peecTpa HeABMXMMOCTU 06 OTCYTCTBUM CBefeHUn O peructpauum ao 1 ausaps 2000
roga npaesa Ha OObLEKTbl HEABMXXUMOCTM rpaxXAaHWHa, a TakXe BCeX BCenAlLmnxcs
Y/leHOB CeMbW, BK/OYad HECOBEPLUEHHONETHUX, Ha TeppuTOPUM COOTBETCTBYHOLLETO
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MYHUUMNAaNbHOro o06pa3oBaHWA, BblfaHHas He no3fgHee 4yem 3a 10 gHe o0 AHA
obpaleHuns 3asaBMUTeNS B YNOJTHOMOYEHHbI OpraH;

4) xopaTaliCTBO PYKOBOAMTeNs COOTBETCTBYHLWEro rocyfapCTBEHHOro oOpraHa,
rocyfapcTtBeHHOro YHUTApPHOTO npeanpuaTuA Pecny6nmku TartapcraH,
rocyaapcTBEHHOr0 yupexaeHnsa Pecnybnmkn TaTapcTaH;

5) Konus TpyAOBOro g4orosopa Mbo Konus cnyxXebHOro KOHTPaKTa;

6) Konusa TPYyLOBOIN KHUXKMN.

O6s3yt0oCb  NpyM  3anpoce MPeAocTaBUTb  OPUTMHANbl  OTCKAHMPOBAHHbLIX
NOKYMEHTOB.

(pata) (nognucek) (®N0)

Pe3ynbTaT npefocTaBieHUs MyHVILl,I/II'Ia]'IbHOI\/i ycnyru, npowy npenoctaBuTh:

I IB NMMYHBLIA KabuHeT lMopTana rocyfapCTBEHHbIX W MYHULMMANbHbLIX YCNy!
Pecnybnukun TaTapcTaH;

| | B MHOTOPYHKLWOHANbHOM LIeHTpe NpefoCTaBNeHUA roCYy[apCTBEHHbIX |
MyHULMUNanbHbIX yenyr Pecnybnukun TatapcTaH;

| Is OpraHe.

(nata) (nognuce) (¢.1.0.)



MpunoxeHne Ne 4

K AGQMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHUs
MYHUUUNANbHOM YyCNyru no

["naBe CenbCKOro nocesieHns

OT:

3asaBneHue
06 ncnpaBneHNn TEXHNYECKON OLINOKM

Coobuwat 06 owmnbkKe, A4ONYWEHHON NPU OKa3aHUM MYHULMMOANbHOM YCAYyru Mo
3anuncaHo:
MpaBWAbHblE CBEAEHUS:

Mpowy  uMcnpaBUTb  AOMNYULEHHYH  TEXHWYECKYK  OWWOBKY U BHECTW
COOTBETCTBYlOLME N3MEHEHUS B [LOKYMEHT, sBNAOLWMIACA pe3ynbTaToM
MYHULMUNANbHOW ycnyru.

Mpunarato cnepytoline JOKYMEHTbI:

1

2.

B cnyyae npuHATUA pelleHUMs 06 OTKNOHEHWW 3asBNeHUs 06 KCnpaBieHUN
TEXHUYECKON OWMNOKM MpoLly HanpaBUTb TaKoe PeLleHue:

nocpeAcTBOM OTNpaBfeHUs 3MIEKTPOHHOI0 AOKYMeHTa Ha agpec E-mail: ;

B BM/e 3aBEPeHHOl KOMuM Ha GYMaHOM HOCMTese MOYTOBbIM OTMNpPaBfeHUEM MO
agpecy:

HacToswwmmM NoATBepPXKAato: CBEAEHWUS, BK/IOUYEHHbIe B 3asiB/IEHUE, OTHOCALLMECS K
MOeli NUYHOCTU W NpPeAcTaBNSeMOMY MHOK /MLy, a TakKXe BHECEHHble MHOK HUXe,
AOCTOBEPHbI.  [OKyMeHTbl  (KONUW  AOKYMEHTOB), NPWIOXEHHble K  3asB/IEHUIO,
COOTBETCTBYIOT  TpebGOBaHMAM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  PoccuiicKoii
defepaumm, Ha MOMEHT MpeAcTaBMeHUs 3asBMAEHMS 3T [JOKYMEHTbl [AeACTBUTENbHbI K
CoAepXKaT J0CTOBEPHbIE CBEAEHMUS.

(nata) (nognuce) (¢.1.0.)



MpunoxeHne Ned K NOCTAHOBNEHUIO
McnonHnTenbHOro KOMuTeTa

ACeeBCKOro CenbCckoro moceneHus
A3HaKaeBCKOro MyHMULMMNaNbHOro paiioHa
Pecny6nunkn TaTapcTaH

oT 25.01.2022 Ne 1

ALMUHUCTPATUBHbIN pernameHT
npefoCcTaB/eHNUs MYHULWNANbHOW YCAyru no NpuHSTUIO paHee
NPUBATU3NPOBAHHBIX XWU/bIX MOMELWEHWUI B MYHULLUMANbHY COGCTBEHHOCTb

1. O6wume nosoxeHns
1.1. [pegmeT perynmposaHusa afMUHUCTPATUBHOIO pernamMeHTa

1.1.1. HacTtosawmwni aAMUHNCTPATUBHbI pernameHT npefocTaBfeHuns
MYHULMNANbHON ycnyru (ganee - agMWUHUCTPATUBHBLIA perfameHT) ycTaHaB/MBaeT
CTaH4apT W MOpPAAOK MNpPefoCTaB/fieHUA MYHUUUNaNbHOW YCNyrn no NPUHATUIO paHee
MPMBaTU3NPOBAHHbLIX XWU/bIX MOMELeHNA B MyHULMNANbHYIO COOCTBEHHOCTbL (fanee -
MYHULUMMNanbHaa ycnyra).

1.1.2. MonoXxeHna agMUHUCTPATUBHOIO pernaMeHTa NPUMeEHATCA B OTHOLIEHWUU
paHee NMPUBATU3NPOBAHHbBIX XWN/bIX NOMELLEHUN.

1.2. Kateropuu 3assutesnen

1.2.1. Jluyamn, vMewWMMM NpPaBO Ha MOAYYEHME MYHULUNANbHON YCNyru,
ABNAKOTCA Pu3nyeckume nuua (ganee - 3asBUTENb).

1.2.2. C 3asdBfieHMeM BnpaBe 0OpaTUTbCA MpeAcTaBUTENb  3asBUTENS,
[JeACTBYOWMNIA HA OCHOBAHUM [JOKYMEHTA, YAOCTOBEPAKOLWEro ero nosiHoMo4ns, nnéo
3aKOHHbIN npefcTaBuTeNb (hM3MYECKOro nuua (ganee - npefacTaBUTeNb 3ai9BUTENS).

1.3. MopsaoK MHHOPMUPOBAHNS O NPEAOCTAaBNEHUN MYHULUNANBHOW YCNyru

1.3.1. WNHpopmauna o0 nopagke npesocTaBAeHUds MYHULUNANbHOW yCnyru
pasMelLaeTcs:

1) Ha WHpOPMALMOHHBLIX CTeHAaX, COoAepXKaliMxX BU3YaNbHYKD W TEKCTOBYHO
MHOpPMaLMIO O MYHULMNANbHOW  ycnyre, pacrnooXeHHbIX B MOMeLWeHNsIx
MHOTO()YHKLNOHAaNbHbIX LLeHTPOB npefocTaBneHus rocyfapCcTBeHHbIX 7
MYHULMNANbHBIX YCAYT.

2) Ha ojwuuManbHOM cailTe MYHWULMUNANbHOro paihoHa B WMHMOOPMALUOHHO-
TEeNeKOMMYHUKaLUNOHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha Tloptane rocyfapCTBEHHbIX W MYyHUUMNANbHbLIX Yycnyr Pecnybnnku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHCKuiA nopTtan);

4) Ha EgMHOM nopTtane rocyfapCTBEHHbIX U MYHUUMUNANbHBIX YCNyr (hyHKUWIA)
(https:// www.gosuslugi.ru) (ganee - EgunHblii nopTtan);


https://www
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru

5) B rocyjapCTBEHHON MH(POPMaLMOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX U
MYHuUmMnanbHbIiX ycnyr Pecnybnuku TatapcTtaH» (http://frgu.tatar.ru) (ganee - PeecTp
roCyAapCTBEHHbIX U MYHULUNANbHBIX YCAYT).

1.3.2. KoHcynbTupoBaHMe N0 BOMpocam MpPeaoCTaBAEHUS MYHMUUNANbHOWR
YCNYTn OCYLLeCTBNAETCS:

1) B MHOTO(MYHKLMOHANMbHbIX LEeHTpax MnpefoCTaBNeHUA TOCYyLapCTBEHHbIX |
MYHUUMNANbHbIX YCAYT NPU YCTHOM 06paLleHUN - TUYHO UK MO TeNeoHy;

2) B MHTEpPaKTMBHON (hopme Pecnyb6inMKaHCKOro nopTrana;

3) B WUCNOMHMUTE/NIbHOM  KOMWUTeTe  ACEEeBCKOro CefibCKOro  MocesieHus
A3HaKaeBCKOro MyHuuMnanbHOro ob6bpasoBaHus Pecnybnukn TaTtapcTtaH (ganee -
OpraH):

npu YyCTHOM 06paLleHUN - TUYHO WUAN NO TeNepoHy;

npy NUCbMeHHOM (B TOM 4uc/ie B (hOpPMe 3N1EKTPOHHOI0 JOKYMeHTa) obpaLlleHum
- Ha 6yMa)KHOM HOCWUTEsie MO MoYTe, B 3NIEKTPOHHOM (hopMe NO 3NEeKTPOHHONW nouTe.

1.3.3. IH(hopmaynsa Ha EguHom nopTane, Pecnyb6nMkaHCKOM nopTtane o nopsgke
M CpoKax npeaocTaBNeHUA MYHUUMUNANbHOW YCNYrM Ha OCHOBaHWW CBEAEHUMN,
cogepXxawmxcs B PeecTpe  rocyfgapCTBeHHbIX M MYHWULMMANbHbLIX  YCAYT,
npefocTaBfsfeTcs 3aaBuTento becnnaTHo.

[ocTyn K MH(popMaymm o Cpokax M Mopsgke npeaocTaBieHUs MYHULMNANbHOM
yCnyru ocyuiectensietcs 6e3 BbIMOMHEHUSA 3aA9BUTENEM KaKux-nnbo Tpeb6oBaHWUI, B TOM
yncne 6e3 UCNONb30BAHUA NPOrpaMMHOro obecneyeHus, yCTaHOBKA KOTOPOro Ha
TeXHNU4YecKune cpeacTBa 3asBuUTeNnd TpebyeT 3aKNOUYeHUA NIMLEH3MOHHOTO WM WHOIO
cornaweHms c npasoobnagartenem nporpaMmMHOro obecneyeHus,
npegycmaTpuBaloLlero B3MMaHue naTbl, perncrpayumio oM aBTopusauuto 3asBuTens
Wnu npegocTaB/ieHNe UM MepcoHanbHbIX AaHHbIX.

1.3.4. Mpwn obpalieHNN 3a9BUTENA IMYHO WX NO TeneoHY B COOTBETCTBUM C
NoCTYNMBLWINM obpalieHnem npefocTasiseTcs nHpopmaymnsa:

1) 0 MecTe HaxoXAeHus MHOTroyHKLMOHaNbHOro LeHTpa npeLoCTaBleHUS
rocyfapCTBeHHbIX U MyHUUMNanbHbIX ycnyr, OpraHa (MecTo Hax0oXaeHue UCnoiKoma:
c. AceeBo, yn.LleHTpanbHana, [.386.

Mpadmk paboThbl:

noHeaenbHUK - natHuua: ¢ 8.00 yacos go 17.00 yacos;

cy660Ta, BOCKpeCeHbe: BbIXOAHbIE LHW.

Bpemsa nepepbiBa [AnA  OTAbIXa W NUTaHUA YycTaHaBNMBaeTCA nNpaBunamu
BHYTPEHHEro TpyA0BOro pacnopsgka.

CnpaBoyHbIl TenegoH 8(85592)43-2-37.

Mpoxon no JOKYMeHTaM Yy4O0CTOBEPAKLWMUM NUYHOCTD);

2) 0 nopsiike nNpeaocTaBNeHUss MyHUUMNANbHOW YCnyru, o cnocob6ax M cpokax
nogayu 3asBNeHU;

3) 0 KaTeropmax rpaxpaaH, KOTOpblM NpefoCTaBAAeTCA MyHULMUNanbHaa ycnyra;
O HOpPMaTMBHbLIX MNPaBOBbIX akKTax, pPerynaupyrowmnx BONPOCbl NpefoCcTaBNeHUA
MYHUUMUNANbLHOW yCnyru;


http://frgu.tatar.ru
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4) 0 nepeyHe [OOKYMEHTOB, HeOOXOAUMbLIX [ANA PacCMOTPEHUs 3afB/NEeHUA O
NpefoCTaBAEHUN MYHMUUMUNANbHOW YCNyru, O CpoOKax npuemMa W perucrpayum
3aABNeHNS;

5) 0 xofe nNpefoCTaBNeHUS MYHUUUNANbHOW yCnyru;

6) 0 mecTe pasmelleHMss Ha oguuManbHOM caiTe MHDoOpMauun Mo BONpocam
npeAocTaBNeHNS MYHUUUNANbHOW YCNyru;

7) 0 nopsgke o6)kanoBaHuUA AeWCTBUI UM 6e3[eNCTBUSA [JO/MKHOCTHbLIX NnL
OpraHa.

Mo nucbmMeHHOMY o06palleHW0 COTPYLAHWUKWM OTAena, OTBETCTBEHHOro 3a
npegocTaBneHne  MyHULMNaNbHOW  ycnyru, nogpobHO B MNUCbMEHHON  Qopme
Pa3bACHAKT 3afABUTENO  MNOPAAOK MNPefoCTaB/IeHUA MYHULMUNANbHOW  yCnyru u
BOMPOCHI, YKa3aHHble B HACTOALWEM MYHKTe aAMWHUCTPATMBHOrO perfamMeHTa, U B
TeueHne Tpex paboymx AHeNW co fAHA perucTpaymm obpalleHUs HanpasnAsalT OTBET
3aaBuTento. OTBeTbl [JatOTCA Ha A3blke o6palweHuda. B cnyyae HEBO3MOXHOCTU [aTb
OTBET Ha A3blke 00paleHna MCNOoNb3YKTCA TrOCYAapCTBEHHble A3bIKM Pecnybnunku
TaTapcTaH.

1.3.5. WHhopmauus no Bonpocam MpeAoCcTaBNeHUs MYHUUUNANbHOW YyCnyru
pasmellaeTcd  Ha  ouUMANbHOM  caliTe  MYHUUMNaNbHOrO paloHa WU Ha
NHPOPMALMNOHHBIX CTEHAAX B nomeleHnax OpraHa gns paboTbl ¢ 3a9BUTENAMU.

NHpopmauna Ha  rocygapCTBeHHbIX  fA3blkax  Pecny6nuku  TatapcTaH,
pasMeuiaemMas Ha MHGPOPMALMOHHBLIX CTeHAaX W Ha oduumanbHOM  caiTe
MYHUUMNANbHOrO  palioHa B WH(OPMaLWOHHO-TENEKOMMYHWUKALMOHHON  CeTu
«/IHTepHeT», BK/OYAeT CBeAeHMA O MYHWUMNANbHON YyCnayre, cojepXawmeca B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMWUHUCTPATMUBHOIO persamMeHTa,
MHOPMALUIO O MECTe HaxXO0XAeHUsd, CnpaBOYHbIX TenegoHax, BpeMeHM paboThbl
OpraHa, o rpaduke npvema 3adBieHUn Ha NpPeLfOCTaB/ieHNe MYHUUUNANbHOR yCayru.

1.4. HopmaTuBHbIe NpPaBOBbIe aKTbl, Peryanpytowme npesocTaB/eHne
MYHULMNANbHON yCnyru

1.4.1. [MepeueHb HOPMAaTUBHbIX NpaBOBbIX aKTOB, perynnpyroLmnx
npefocTaB/ieHNne MYHMUMNANbHOW ycnyrn (C yKasaHWMEM PEKBU3UTOB HOPMATMBHbIX
NpPaBoOBbIX aKTOB M WUCTOYHMKOB WX OMPMUMANbHOro ony6/MKOBaHMSA), pasMelleH Ha
EavHom nopTtane, B PeecTpe rocypapCTBeHHbIX W MYHULMNANbHbLIX YyCnyr, Ha
ohuumnanbHoOM canTe MYHULUNANbHOTO paioHa B NH(OPMaLMOHHO-
TeNeKOMMYHUKaLWOHHON ceTU «HTepHeT».

1.42. TekCT afMUHWUCTPaATUBHOrO pernameHTa B [AelCTBYIOLWEN pegakuum
NoANEXUT pasMmeleHNto Ha EpmHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHLIX YCAYr, Ha OMUUMANbHOM CcailTe MYHWUMNANbHOro paioHa B
MHPOPMALNOHHO-TEIEKOMMYHUKALNOHHOW CeTU «VIHTEepHET».

1.5. TepMUHbI, UCNONb3YEMbIE B aAMUHUCTPATUBHOM pernaMeHTe, N UX OnpefeneHuns



1.5.1. B aAMWHNCTPAaTUBHOM perfamMeHTe UCMONb3YTCA Cneayole TEPMUHBI 1
onpegaeneHus:

yfaneHHoe pa6ouyee MeCTO MHOTO(YHKLMOHANbLHOrO LEHTpa NpeaocTaBieHus
rocyflapCTBeHHbIX W MYHWUWNANbHbIX YCAyr - TeppuTopuManbHo 060C06/1EHHOE
CTPYKTYpHOE noapasfeneHune (ochuc) MHOFO(YHKLMOHANBbHOIO LLeHTpa

npenocTaB/ieHUA rocyfapCTBEHHbIX U MYHUUMNANbHbLIX YCNYr, CO34aHHOE B FOPOACKOM
(cenbCKoM) MOCeNeHNn MYHULMNANbHOrO paioHa wWAM B TOPOACKOM  OKpyre
Pecnyb6nukun TatapcTtaH B COOTBETCTBMW C NYHKTOM 34 T[lpaBun opraHusayunm
LeATe/IbHOCTU MHOTO(YHKUMOHANbHbLIX LEHTPOB MpPefoCTaBNeHUA TOCYLAPCTBEHHbLIX W
MYHUUMUNANbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/MeHMEM lpaBuTenscTBa POCCUICKON
depepaumn ot 22 agekabps 2012 r. No 1376 «O6 yTBepxaeHun [lNpaBun opraHusauuu
[eATe/IbHOCTU MHOTO(YHKLUMOHANbHBIX LLeHTPOB NPefOCTaBNEHUS TOCYLApPCTBEHHbIX W
MYHULUNANBbHBIX YCAYI»;

TexHUyeckad owmnbka - owmnbka (onucka, oneyatka, rpammatmyeckas wuu
apugpmeTmyeckad owmnbka nmb6o nogobHas owwnbka), AONYyUEHHAs OpPraHom,
NpPefoCTaBNAWMM  MYHULUNANbHYO YyCnyry, W npusBegwas K HECOOTBETCTBUIO
CBeleHMNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMUNANbHOW YCNyrun), CBeAeHUsSM B
AOKYMeHTax, Ha OCHOBAHUWN KOTOPbIX BHOCU/INCb CBEAEHUS,;

EonHaa cuctema WAeHTU(UKAUMW U ayTEHTU(UKAUUKU B UHMPACTPYKTYype,
obecneynBatoLLel NHPOPMaLMOHHO-TEXHONOTNYECKOE B3aMMOAencTBme
NH(OPMALUOHHbBIX CUCTEM, MUCMONb3yeMbIX [ANA MPefoCTaBfeHUsA TOCYLAPCTBEHHbLIX WU
MYHUUMUNANbHbIX YCAYr B 3MeKTPOHHON Qopme (pganee - ECWA) - depepanbHas
rocyfapcTBeHHas MHMOpMaLMOHHaA cucTema, obecneymBarowas CaHKLMOHUPOBAHHbIN
AOCTYN YYaCTHUKOB MH(OPMaLMOHHOIO B3aMMOAENCTBUA B CUCTEME UAEHTUMKALNUN ©
ayTeHTUMKaLun K NHopmaLmu, cofepxatlerics B rocyfapCcTBeHHbIX
NHPOPMALMOHHbBIX CUCTEMAX U UHbIX MHOPMALMOHHBIX CUCTEMAX;

M®L, - FocygapcTBeHHOE OHOAXETHOE yupexaeHne «MHOroMYHKUNOHANbHbIN
LEeHTp npefoCTaB/ieHUA TOCYAAPCTBEHHbIX W MYHWUUUNANbHbIX Ycnyr B Pecny6nuke
TaTapcTaH»;

ANC MaL - ABTOMaTU3NpPOBaAHHAA NH(popMaLMoHHas cucrtema
MHOTOPYHKLMNOHANbHbIX LLeHTPOB npefLocTaB/ieHUs rocyfapCcTBeHHbIX 7
MYHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH.

1.5.3. B agMUHUCTpaTMBHOM pernaMmeHTe noj 3adaBNeHMEM O NPeAOoCTaBIEHUN
MYHULMUNANbHON ycnyrn (ganee - 3asB/ieHUE) NMOHMMaeTCd 3anpoc O MpefoCTaB/eHUN
MYHUUUNANBbHON yCNyrn, nOJaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTatby 2
depgepanbHoro 3akoHa ot 27 wuwong 2010 roga Ne 210-®3 «O6 opraHusauuu
npeAaocTaBNeHNA TOCYAapCTBEHHbIX U MyHUUMNANbHbLIX ycnyr» (ganee - deaepanbHblii
3aKOH No 210-3).

2. CTaHfapT NpeaocTaBNeHNss MYHUUMNANbHOW ycnyru

2.1. HaumeHoBaHMe MyHMUUUNANIBHON YCNYTK



MpuHATME paHee MPUBATU3NPOBAHHbBIX XXWU/bIX MOMELWEHUA B MYHUUUNANbHYIO
COOCTBEHHOCTb

2.2. HanmeHOBaHWEe UCNONHUTENbHO-PACNOPSANTENLHOIO OpraHa MeCTHOrO
camoynpaBfieHus, HeMoOCPeACTBEHHO NPEAOCTABNAOWEr0 MyHULMNANBHYO YCYTy

NcnonHWTeNbHbI KOMUTET ACEEBCKOrO CeflbCKOro nocesieHns A3HaKaeBCKOro
MYHULMNANbHOrO pailoHa Pecny6nukn TaTapcTaH.

2.3. OnucaHue pesynbTata NPeAoCTaBNeHUs MyHULMUNANLHOW yCnyru

2.3.1. Pe3ynbTatom npeaocTaBneHUs MyHULMNANbHOW YCNYTn SBASETCA:

1) nocTtaHoBNEHWE O MNPUHATUN NPUBATU3UPOBAHHbLIX XXWU/MbIX MNOMELWEHNA B
MYHULMNANbHY COOCTBEHHOCTb;

2) porosop 6e3BO3Me3fHON Mepefayvyn XUAOr0 MOMELLEHUS B MYHULUNANbHYHO
COOGCTBEHHOCTb;

3) peweHne 06 0TKase B NpeAoCTaBAEHNUN MYHULMNANbHOR yCyrn (NpunoxeHue
Ne 1K HacTofAleMy aAMUHUCTPATUBHOMY perfiameHTy);

4) peweHne 06 OTKase B nNpuemMe [AOKYMEHTOB, He0obXoAUMBbIX AN
npeAoCcTaBfeHNs MYyHUUMNANbHOM ycnyru (npunoxeHne Ne 2 K  HacTosAwemy
aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. Pe3ynbTaT npefocTaBfieHUs MYHWUUMNANbHOW YCNyrM HanpaBnseTcs
3a8BUTENI0 B (POpPMe  3N1EKTPOHHOr0  AOKYMeHTa, MOAMNUCAHHOr0  YCU/IEHHOM
KBaNMMULMPOBAHHON 3N1EKTPOHHON NOAMNUCHID YNONTHOMOYEHHOI0 AO/MKHOCTHOIO nua
OpraHa, B COOTBETCTBUM C PepepanbHbIM 3aKOHOM OT 6 anpena 201 1 roga Ne 63-P3
«O6 9nekTpoHHOW nopnucu» (fanee - depepanbHblil 3aKOH No 63-®3) B NIMYHbLIN
KabuHeT EpuMHoro noprtan. B cnyyae HanpaBfeHuWs  3asBfieHMA  MOCPeACTBOM
PecnybnnkaHCKOro mnoptana pe3ynbTaT MNpeAocTaBleHUs MYHUUMMANbHOW yCcnyru
HanpaB/seTCA B /IMYHbIA KabuHeT Pecny6/nkKaHCKOro noprana.

2.3.3. o Bbibopy 3aaBuMTENs pesynbTaT MpPeAoCTaBAeHUS MYHULMNANbHOM
ycnyrn Bblgaetca B OpraHe wavm B M®LL B (opme 3K3emnnisapa 3/MeKTPOHHOrO
JOKYMeHTa, pacneyataHHOro Ha OyMaXXHOM HOCuTefle, 3aBEPEHHOro rMeyaTbio U
NOAMUCLIDO COOTBETCTBEHHO YMO/NHOMOYEHHOro [O/DKHOCTHOro nuua OpraHa wau
paboTHMKa M®L.

2.3.4. 3aaBuTenb BNpase NONY4YUTb pe3ynbTaT NpesocTaBNeHUs MYHULMNAIbHON
ycnyru B (Dopme 3MeKTPOHHOro AOKYMEeHTa B TeyeHMe cpoka [AeWcTBUS pesynbTaTa
NpefoCTaBMeHNA MYHUUMUNANbHOW YCAyTn.

2.4. CpoK npefocTaBneHUs MyHUUUNANbHON YCYyr, B TOM YUC/e C Y4ETOM
Heob6xo4MMOCTN 06paLleHna B opraHM3aLm, yyacTsytoline B NPeLoCTaBleHUN
MYHUUUNANbHOW YCNyru, CPOK NPUOCTaHOBNEHUS NMPeAoCTaBeHUs MYyHULMMNANbHOM
yCnyru B cnyvae, €cih BO3SMOXXHOCTb NPUOCTAHOB/IEHUA NPeAyCMOTpeHa
3aKoHoAaTeNbCTBOM Poccuiickoh ®efepaumun, CpoK Bblgayun (Hanpas/ieHUN)
AOKYMEHTOB, SIBASIOLWMNXCA pe3ynbTaTOM MPefoCTaBNeHUS MYHULUNANbHOW YCNYTK



2.4.1. MyHuyMnanbHaa ycnyra npefocrasnseTcsd B TedeHne 12 paboumx gHei.

2.4.2. TlpnocTaHOBNEHWe CpOKa MNpPefoCTaBfeHUA MYHULMUNANbHON YCAYyrn He
npefycMOTPEHO.

2.4.3. HanpaBneHue [OKYMEHTa, ABNAKOLWEroca pes3ynbTatoM MNpeaocTaBieHUd
MYHUUMUNANbHOW  ycnyrm B (opMe  3/IeKTPOHHOrO  [OKYMEHTa,  3afBUTEe0
OCYyLIeCTBNAETCA B [feHb O(OpPMAEHUs W perncrpauuu pesynbtata npefocTaBieHUS
MYHUUMUNANbHOW YCNYTN.

2.5. WcuepnbiBalowmini nepeyeHb LOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMN C
3aKOHOfaTeNbHbIMU UAN UHBIMW HOPMATUBHbLIMU MPaBOBbLIMU aKTamu ANf
npefocTaBNeHNa MYHULMUNANbHON YCNYrn, a TakXe YCNyr, KOTopble SBAAKTCA
Heo6Xo4MMbIMU 1 0643aTe/IbHbIMU A5 MPefoCcTaBNeHUAs MYHULUUNANbHbIX YCAYT,
nognexawinx npeacraBfeHUIo 3aaBUTENEM, CNOCOObI UX MOMYyYeHUs 3ad9BUTENIEM, B TOM
ynucne B 3N1EKTPOHHON (hopme, NOPSAAOK UX NpeAcTaBneHuUs

2.5.1. Ana nony4vyeHUs MYHWUUMNANbHOW yCAyru 3adBuUTeNb NpeacTaBnseT
cnepytouime LOKYMEHTbI:

1) [LOKYMEHT, YAOCTOBEPAKOWMUIA NMYHOCTL (He TpebyeTcsa B cnydvae obpalleHus
nocpeacTtsoM Pecny6/inKaHCKOro noprana);

2) LOKYMEHT, YA0CTOBEPSAIOLWMIA NONHOMOUNSA NpeAcTaBUTeNs 3aaBUTeNS;

3) 3asB/ieHMe:

B (hopMe [OKYMeHTa Ha 6yMaHOM HocuTtene (npunoxeHume Ne 3 K HacToswemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 3/IEKTPOHHON (hopMe (3ano/iHAeTCs MOCPeACTBOM BHECEHUSA COOTBETCTBYHOLLMX
CBefleHU B 3/1IeKTPOHHYI (opmy 3asfBfeHud), MNOoANUCAHHOE B COOTBETCTBUU C
TpeboBaHMAMW nNyHKTa 2.5.3 agMUHUCTPATUBHOrO pernameHTa, npu obpaweHuun
nocpefcTsom Pecny6/MKaHCKOro noprana;

4) [OKYMEHTbI, YAOCTOBEPAIOLLIME NMUYHOCTb KaXA0ro 4Y/ieHa CeMbM;

5) AOKYMEHT, MOATBEPXAAlOLWMiA NpaBo COOCTBEHHOCTW Ha >XXWN0e MOoMeLleHne
(ecnn cobCTBEHHOCTb He 3aperumctpmposaHa B EAMHOM rocyfapCTBEHHOM peecTpe
He4BUXUMOCTN);

6) cnpaBKa C MeCTa XXWUTEeNbCTBA;

7) KONUSA TEXHWYECKOro NacnopTa XMWaoro noMeLleHus;

8) paspelleHne oTgena OMeknm W MONEYUTENbCTBA WUCMOMHUTENIbHOTO KOMUTeTa
A3HaKaeBCKOro MyHMUMNANbHOro paroHa O 6e3BO3Me34HON nepejayvye >XWUIOro
MOMELLEHNA B MYHUUMNANbHY COBCTBEHHOCTb (eCcnuM B npuBatusaumm y4yacTBoBaIu
HEeCOBEPLUEHHO/IETHUE [eTn).

2.5.2. 3adBneHue un npunaraemble [OKYMEHTbl MOTFYT OblTb MpeAcTaB/ieHbl
(HanpaB/ieHbl) 3a9BUTENEM O4HUM U3 CNeAYHOLWMX CNOCO60B:

1) yepes M®L, Ha ByMaKHbIX HOCUTENAX WU B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMAM NyHKTa 2.5.3 afAMUHUCTPATUBHOIO pPernaMeHTa;

2) nocpeacTBOM Pecny6n1nMKaHCKOro nopTana B 3N1€KTPOHHONW (hOpMeE;



3) B OpraH /INYHO UM NOCPEACTBOM MOYTOBOWN CBA3M Ha GYMaKHOM HocuTene
3afBneHve U npunaraemble AOKYMEHTbl, NPW HanpaBfeHUWW MNOCPeACTBOM MOYTOBOM
CBA3M, 3aBePAOTCA B YCTAHOBNEHHOM MOpPsijKe.

2.5.3. 3asBneHve npu HanpasfieHUW MoOcpenscTBOM Pecnyb6nMKaHCKOro nopTtana
noAnucbIBaeTCA NPOCTOMN 3NEKTPOHHOW NOAMNUCHIO 3asBUTENS.

[ns  nonyyeHWs nMpPOCTOM 3/IEKTPOHHON MOANWUCK  3aABUTENI0  HEeOB6XOAUMO
nNponTn npoueaypy peructpayun (ayteHTugumkauum) B ECUA, a TakxXe NOATBEPAUTH
YUYETHYIO 3amnucs.

ONEeKTPOHHbIA AOKYMEHT (3N1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbli B
NOANYHKTe 2 MyHKTa 2.5.1 agMWHUCTPATUBHOIO perfameHTa, 3aBepseTcAa YCUIEHHOM
KBaNMMULMPOBAHHOW NOANUCHID NN, YNOJNHOMOYEHHbIX Ha CO3jaHWe W nojnucaHue
TaKuUX LOKYMEHTOB, B TOM YuUC/le HOTapuycamu.

ONeKTPOHHbIe AOKYMEHTbI (3N1eKTPOHHbIE 06pa3bl LOKYMEHTOB), npuiaraemble K
3afBNeHN0, B TOM 4uUc/e [AOBEPEHHOCTW, HanpaBnflTCA B BUAe (hailnoB B (hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiT.

KauecTBo npefocTaBisieMbIX 3N1EKTPOHHbLIX LOKYMEHTOB (3/1eKTPOHHbIX 06pa3os
JOKYMEHTOB) [OJ/DKHO MO3BO/IATH B MOJSIHOM 06beMe NpPoYUTaTbh TEKCT LOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npefcTaBiieHNsA LOKYMEHTOB M MH(OPMaLUN WAN OCYLECTBEHUA AelCTBUNA,
npeAcTaBfeHe WM OCYLLEeCTB/IEHWE KOTOPbIX He MNpefycMOTPEHO HOPMaTUMBHbLIMU
NpaBOBbIMW aKTaMW, PerynvpyroLwmMmm OTHOLWIEHWUS, BO3HMKAKOLWMEe B CBA3N C
npegocTaBfeHUEM MYHULMNANbHOW YCNYru;

2) OCylleCcTBNeHUs [AeNCTBWIA, B TOM YKCNe COrnacoBaHWii, HEOBXOAUMBIX ANS
MONYYEHNUS  MYHMUMNANbHOW YCNYrM W CBA3AHHbIX C ob6paweHWemM B  MHbIE
rocyflapCTBeHHbIe OpraHbl, OpraHbl MeCTHOro CcamMOynpaBfeHWs, opraHusaynun, 3a
NCKMIOYEHNEM  MOSIYYEHUS YCAYr W MNOJMIyYeHUs [OKYMEHTOB W UMHMOpmMaumu,
npefocTaBNfeMblX B pe3ynbTaTe MpPefoCTaBfieHUA TaKuMX YCNYr, BK/IKOYEHHbIX B
nepeyHn, ykasaHHble B 4actm 1 ctatbm 9 PepepansHoro 3akoHa Ne 210-d3
(Heobx04MMbIX N 065A3aTeNIbHBIX YCAYT);

3) npeAcTaBneHUs  LOKYMEHTOB W uHpopmauuu, oTcyTcTeue wu  (4am)
He4OCTOBEPHOCTb KOTOPbIX He YKa3blBa/iMCb MNPV MNepBOHa4ya/bHOM OTKase B Mnpueme
JOKYMEHTOB, HEOOXOAUMbIX ANA NPefOoCTaBNeHUS MYHULUNANbHON ycnyru, nnéo B
npefocTaBNeHUN MYHUUUNANIBHON YCYTKN, 32 UCKIKYEHNEM CleAYOLWNX Clyyaes:

a) W3MeHeHMe TpebGOBaHUI HOPMATMBHBLIX MNPABOBbIX aKTOB, KacakoLiMXCH
npeAocTaBneHns MyHULMUNaNbHOW YCAyru, nocne nepBoHayasbHON Mojayn 3asBneHus
0 NPefoCTaBMEHNN MYHULUNANbHON yCNyru;

6) HannumMe oWMOBOK B 3asB/IEHUN O MPefOCTaBNEHUN MYHULUNANBHOW yCnyrun u
JOKYMeHTax, MNOAAaHHbIX 3asBUTENeM Moc/ie MepBOHayasbHOro O0TKasa B nNpueme
JOKYMEHTOB, HEOOXOAUMBIX ANA NPefocTaBNeHUs MYHULUNANbHOW ycnyru, nnéo B
npefoCcTaBfeHUM MYHULUNANbHON YCNYTU U He BKIKOYEHHbIX B NPeACTaB/IeHHbIN paHee
KOMMNNEKT LOKYMEHTOB;



B) MCTeYeHMe cpoKa AelCTBMA AOKYMEHTOB WM U3MEHEHWEe UH(opMauuu nocne
nepBoHayasbHOro OTKasza B NpuemMe AOKYMEHTOB, He06XOAMMbIX ANS NpefocTaBfeHUs
MYHULUMNANbHON ycnyrn, nmbo B NpeAoCTaBNeHUM MYHULUNANbHOW YCNYTW;

r) BblABNEHWEe  [OKYMEHTaNbHO MNOATBEPXAEHHOro (akta (NPM3HAKOB)
OWKN60YHOTO WAN NPOTUBONPABHOro pencTeus (6e3gencTBmMs) AOMKHOCTHOrO nuua
OpraHa, paboTHuka M®L, npuv nepeBoHayasbHOM O0OTKase B MNpueMe [LOKYMEHTOB,
Heo6XoAMMbIX ANA MPefoCTaBNeHUA MYHUUMNANbHOM ycnyrn, nubo B NpefocTaBNeHnn
MYHULUMUNANbHOMW YCNYrn, 0O 4Yem B MUCbMEHHOM BWAE 3a MOAMNUCbLIO PYKOBOAUTENS
OpraHa npuv nepBOoHaya/lbHOM OTKase B MNpuemMe [OKYMEHTOB, He0OXOAUMbIX [Ans
npegocTaBneHNs  MYHMUMMANbHOW  yCcnyru, YyBeAOMASeTCA 3asaBUTENb, a TaKXe
NMPUHOCATCA M3BMHEHWNA 3a AOCTAB/IEHHbIEe HEYA00CTBa;

4) npefocTaBfieHNds Ha OyMaXHOM HOcCUTene [AOKYMEHTOB W WH{opMayuu,
3NeKTPOHHble 06pasbl KOTOPbIX paHee ObiNN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3, 3a UCKIKOYEHMEM C/y4aeB, eciu
HaHeceHMe OTMETOK Ha Takue LOKYMEHTbl MO0 UX U3bATUE ABNAETCHA HEO0OXOAUMbIM
YyC/IOBMEM MpefoCTaBNeHUA FOCYLapCTBEHHON WANM MYHULUMMANbHON YCAYTU, U UHbIX
CNny4yaeB, YCTaHOBJ/IEHHbIX (hefepasibHbIMU 3aKOHAMMN.

2.6. NcuepnbiBatoWnii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMM MPaBOBbIMU aKTaMW 415 NPefoCTaBAeHUS MYHULMNANbHOW yCnyru,
KOTOPbIE HAX0AATCSA B PaCNOPSXKEHUMN FOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOrO

caMoynpaBfeHNs M NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM Wy opraHam
MECTHOro caMoynpaB/fieHUs opraHu3aunii 1 KoTopble 3asaBMTeNb BNpaBe NPeacTaBuUTh, a
TaKXXe CNoco6bl X MONYYEHNS 3aABUTENAMMU, B TOM UKUC/IE B 3NEKTPOHHON (hopme,
Mopsf0K UX NpefAcTaBNeHNs; ToCyaapCTBEHHbIN opraH, opraH MecTHOro
camoynpaB/fieHUs NM60 opraHu3auns, B pacnopsKeHMN KOTOPbIX HAXOAATCS AaHHbIE
AOKYMEHTbI

2.6.1. MonyyaroTca B paMmKax MeXBeJOMCTBEHHOI0 B3aMMOAENCTBUS:

1) cBefeHWsa 0 perucTpaymn rpaxpgaH - opranol 3AIC;

2) BbINWCKa M3 EANMHOrO rocyfapCTBeHHOro peecTpa HeABMXMMOCTU O Mnpasax
OTAENbHOro Nuua Ha umewowmecsd (MMeBlIMeCA) Y HEro OObEeKTbl HEeABMXMMOIO
nMylLecTsa - PocpeecTp;

3) BbiNuCKa wu3 EAMHOro rocyfapCTBEHHOro peecTpa HeABMXUMOCTU 06
OCHOBHbIX XapaKTepuCcTMKax U 3apermcTpupoBaHHbIX NpaBax Ha 00bEKT HEeABVMXXUMOCTHU
- PocpeecTp;

4) cBefeHMs 0 AeNCTBYKOLEM nacnopTe rpaxpgaHuHa Poccuiickoin degepaynm -

MB/ Poccuu;
5) cBefeHMA O HOTapuanbHOW [OBepeHHOCTM — PefdepanbHas HoTapuaibHas

nanara.

2.6.2. 3asBUTenb BMpaBe MpefoCTaBUTb AOKYMEHTbl (CBeAeHUdA), yKasaHHble B
nognyHktax 1 -3 nyHkTa 2.6.1 agMWUHUCTPaTMBHOro pernameHrta, B (opme
3NEKTPOHHbLIX AOKYMEHTOB, 3aBePeHHbIX YCUNEHHON KBanupuuUpoBaHHON MNOAMUCHIO



N1, YNOMHOMOYEHHbIX Ha co3jaHue W nognucaHue TakUX LOKYMEHTOB, Npu nopaye
3aaBneHns.

2.6.3. HenpeactaBneHne (HecBOeBpeMeHHOe nNpeAcTaB/ieHME) YKa3aHHbIMU B
NyHKTe 2.6.1 agMWHUCTPATMBHOINO perfameHTa OpraHamu rocyfapCTBEHHON BfacTw,
opraHamum MeCTHOro camoynpaB/fieHUs, OpraHuM3auusMnm [LOKYMEHTOB W CBELEHUI He
MOXeT ABNATLCA OCHOBaHMEM A/19 0TKa3a B NPejocTaB/eHU MyHULUNANbHON YCNyru.

2.6.4. [LomKHOCTHOe nuuo wn (Mnn) paboTHMK, YKaszaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATMBHOIO perjnaMeHTa OPraHoB W opraHu3auunin, He npejcTaBUBLUME
(HecBOeBpeMeHHO MpeacTaBUBLLKME) 3anpolleHHble M HaxofAlWMecs B pacrnopsaXeHuu
JOKYMEHT WAW CBefieHWA, nognexar agMUHUCTPATUBHON, AUCUUNIUHAPHOW WIW WHOM
OTBETCTBEHHOCTU B COOTBETCTBMYU C 3aKOHOAaTeNbCTBOM Poccuiickon depepayun.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENA LOKYMEHTbl CBEleHMA, B TOM 4uche
NoATBepXAalolWwme BHeCeHWe 3asBUTENEM MAatbl 3a NpeAocTaBleHVe MYyHULMMNaNbHOM
yCnyru, Haxogduimecs B pacnopaXeHnu rocyfapCTBeHHbIX OpraHoB, OpraHoB MeCTHOro
camoynpaB/ieHMa W MNOABEAOMCTBEHHbIX TOCYAapCTBEHHbLIM OpraHam WM opraHam
MECTHOr0 camoynpaB/ieHUs OpraHu3aLuid.

HenpepctaBneHne 3adaBuTenem [LOKYMEHTOB, COepXXaliuxX CBeAeHUs, KOTopble
HaxogAaTca B pacnops>XeHUW TrocyAapCTBEHHbIX OpraHoB, OpPraHoB MeCTHOrOo
camoynpaB/ieHMa W NOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WM opraHam
MECTHOro camMoynpaBieHus opraHusauuii, He HABNAETCA OCHOBaHMeM [NA OTKasa
3afBUTENIO B NPeAOCTaBAEHUN MYHULMNANbHOW YCNyTn.

2.7. VicuepnbiBaloLWnii nepeyeHb OCHOBAHWIA A8 0TKas3a B NpuMeMe JOKYMEHTOB,
He06XO0AMMbIX ANS NPefoCTaBNeHUS MYHULWNANbHOW YCnyru

2.7.1. OcHOBaHMSIMW Ans OTKasa B MpPUMeMe AOKYMEHTOB, He0OX0AWMbIX Ans
npeAocTaBNeHMA MYHULUUNANbHON YCNYrun, ABNSOTCS:

1) npeacTaBneHHble 3asBUTENEM  [JOKYMEHTbl  cojepXaT MNOAYUCTKM U
NCNpaBeHNs TEKCTa, He 3aBEpPEeHHble B NOpsigKe, yCTaHOBAEHHOM 3aKOHO4aTeNbCTBOM
Poccuiickoii ®egepauunm;

2) [OKYMEHTbl cofep)aT MNOBPEeXAeHUs, Hanuyme KOTOPbIX He MO3BONSET B
NONHOM 00bEMe UCMOMb30BaTb WHMOPMaUUKD W CBeAeHWs, coaepalimecs B
AOKYMeHTax And npefocTaBfeHns MyHUUUNANbHON YCNYTW;

3) npeacTaBneHHble AOKYMEHTbl WM CBEAEHUA yTpaTuanm Cuay Ha MOMEHT
obpalleHna 3a MyHMUMNaNbHON ycnyron (LOKYMEHT, YAOCTOBEPSAKOLWMNIA NONTHOMOYNS
npeAcTaBUTENA 3asBUTENS, B Clyvyae obpalleHnsa 3a npeAocTaBieHNeM MYyHULMMNANbHOM
YyCNyru yKasaHHbIM NULLOM);

4) nofava 3asBfeHNA 0 NPeLOCTABNEHUN MYHULUNANBHOW YCNYTU U JOKYMEHTOB,
HeoOXoAUMbIX ANA NPefoCTaBfeHUA MYHULMNANbHOW YCNYyrn, B 3/IEKTPOHHOW (opme ¢
HapyLleHWeM YCTaHOB/IEHHbIX Tpeb0oBaHWIA;

5) HEKOPPeKTHOe 3anofiHeHne 06s3aTeNbHbIX NOMen B (hopMe 3afABNEHUSA, B TOM
yncne B WHTEPaKTUBHOW (opme 3asBfieHMA Ha Pecnyb6namkaHCcKOM nopTasne
(HegocToBEpPHOE, HenosiHoe, NMB0O HenpaBWIbHOE 3aM0/IHEHKE);
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6) npeAcTaBNeHWE HEMOMHOro KOMMAeKTa [AOKYMEHTOB, HeO0OXOAMMbIX AN
npefocTaBfieHNA MYHULUUNANbHON YCNYTu;

7) 3adBneHWe O MNpefoCTaB/IEHUM YCAYyrM MOJaHO B OpraH rocyAapCTBEHHOW
B/1IaCTW, OpraH MecTHOro camoynpaBieHUs UNn opraHu3auunio, B NOJHOMOYNA KOTOPbIX
He BXOAMT MpefoCTaB/ieHNne MyHULMUNANbHOW YCNyru;

8) HecobnwOAeHMe YCTaHOBMEHHbIX cTaTbe 11 ®depepanbHOro 3akoHa OT 6
anpensd 2011 roga No 63-®3 «O6 3/1eKTPOHHOW nNoOAMWUCK» YCMOBUIA MPU3HAHUSA
[EeACTBUTENIbHOCTN YCUNEHHOW KBaNUPULNMPOBaHHON 3N1EKTPOHHOM NOAMNUCHK.

2.7.2. TepeyeHb OCHOBaHWI ANA OTKas3a B NpuemMe AOKYMEHTOB, He0oOX0A4MMbIX
AN8 NONYYEHUA MYHULUUNANbHON YCAYTK, ABNSAETCA MCUEPMNbIBAIOLLUM.

2.7.3. PelweHune 06 oTKase B npueme 3asfBNeHUS U LOKYMEHTOB, HEOOXOAUMbIX
ONS NpefocTaBfeHns MYHULMNANbHOW YCNyru, MOXeT ObiTb MPUHATO KakK BO Bpems
npuema 3asBuUTeENd, Tak W Nocne MnofiyyeHUs OTBETCTBEHHLIM [AO/DKHOCTHbLIM JINLLOM
OpraHa Heo6X0A4MMbIX [N NpPefocTaBfieHUs MYHUUMNANbHOW YCNYyrn LOKYMEHTOB
(cBegeHMin) c MCMO/b30BaHMEM MeXBeAOMCTBEHHOIO NH(pOPMaLMOHHOTO
B3aMMOJENCTBUSA, B CPOK, He Mpesblwaowmii 9 pabounx fAHeNW co AHA perucrtpayumu
3aaBneHns.

2.7.4. 3anpewaetcqd OTKasblBaTb B MpPUeMe 3adaBMIEHUA W WHbIX [LOKYMEHTOB,
Heo6X0ANMBIX 415 NPeAOCTaBNEHUS MyHULMNANLHOW YCNYTrK, B Ciy4vae ecnu 3asaBneHue
N LOKYMEHTbI, He06X0AMMble A5 NPefoCTaBNeHUs MYHULMUNaNbHOW YyCyru, nofjaHbl B
COOTBETCTBUM C MH(OpPMaLMENn O CpOKax U Nopsigke NpefocTaBieHUs MYHULMUNANbHON
ycnyru, ony6nnkoBaHHON Ha EguHOM nopTane, Pecny6/iMKaHCKOM noprare.

2.8. VcuepnbiBalownii nepedyeHb OCHOBaAHWUI ANA NMPUOCTAHOBMEHUA WM OTKas3a B
npefocTaBfeHUN MYHULUNANbLHOR YCayru

2.8.1. OcHOBaHMS [And NPUOCTAHOBNEHUA NPeAoCTaBNEHUS MYHMUMUNANbHOW
YyCNyrun oTCYTCTBYIOT.

2.8.2. OcHOBaHMA A4/ 0TKa3a B NPefoCTaB/IeHUN MYHULUNANbLHOR YCNYTW:

1) 3asBuTeneM npeAcTaBfieHbl [LOKYMEHTbl He B MOMHOM o06beme, M60 B
npeacTaBNeHHbIX 3asBNeHUN U (UNKN) LOKYMEHTaX COAepXMUTCA HenosnHad u (Maum)
He40CTOBepHaA MHpopMaLns;

2) noCcTynjeHWe OTBeTa OpraHa rocyAapCTBEHHOM BnacTu, opraHa MeCTHOro
camoynpasfieHus nm60 noABeAOMCTBEHHOW OpraHy rocyfapCTBeHHOW BNacTu WAn
opraHy MeCTHOro camoynpaBfieHUs oOpraHuM3auum Ha MeXBe4OMCTBEHHbIM 3anpoc,
CBUAETEeNbCTBYHOLWEro 06 OTCYTCTBUU AOKYMeHTa U (Unun) MHpopmaunum, Heo6xoamMmMbIX
ANA NpefoCcTaBNeHUAs MyHULMNanbHOW YCNyru, ec/lii COOTBETCTBYHOLWMUA LOKYMEHT He
Obln NpeAcTaB/eH 3af9BUTENEM NO COOCTBEHHOW UHMLMATUBE

2.8.3. TlepeyeHb OCHOBaHMI [AN1d OTKasa B NPeLOCTAB/IEHUM MYHULUNANIbHON
YCNYrn ABNAETCHA UCUYEpnbIiBaOLWMUM.

2.8.4. 3anpewiaetcd OTKasblBaTb B NPefOCTaB/MIEHUN MYHUUUNANbHOW YCNYrn B
cnyyae, ecnu 3adB/fieHWe O MNpeAocTaBleHUM MYHULUNANbHOW Yycnyru nojaHo B
COOTBETCTBMU C MH(OpPMaLMed 0 CpOKax U nopsgke NpesocTtaBNeHUss MyHULMNANbHOM
ycnyru, ony6nnkoBaHHOn Ha EgnHom noptane, Pecny6nmMkKaHCKOM nopTane.
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2.9. MopsAaokK, pasmep U OCHOBAHWUSA B3MMaHMS TOCYAapCTBEHHOW MOLIUHBI U UHOI
nnaTbl, B3MaeMoli 3a NpeaocTaBfieHne MyHULMUNANbHOW YCnyru

MyHunuMnansHasa ycnyra npefocTaBnaeTcsa Ha 6ESBO3M63,D,HOI‘/JI OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble ABMAKTCA HEOOXOANUMbBIMU U 0653aTeNIbHBIMU A5
npeAocTaBNeHNs MyHULMNANbHOW YCNYTrK, B TOM YuUC/e CBefeHUA O LOKYMEHTE
(LOKyMeHTax), BbljaBaemMoM (BblgaBaeMblX) OpraHu3ayusaMun, y4acTBYOWUMN B

npegocTaBNeHUN MYHULUNANIbHBIX YCNyT

MpepocTaBneHne HeOOXOAUMBIX M 06A3aTeNIbHbIX YCNYT He TpebyeTcs.

2.11. MNopAgok, pasMep M OCHOBaHMUA B3NMMaHWA NNaTbl 3a NpefoCcTaBfeHne ycnyr,
KOTOpble ABMAKTCA HEOOXOAUMBIMU N 0653aTeNbHLIMU ANA NPeoCcTaB/ieHns
MYHULUNANbHOW YCNYruW, BKOYas MHOpMaLUIO 0 METOAMKe pacyeTa pasmepa Takoi
nnatbl

MpepocTtaBneHne HEOOXOAMMbBIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MaKcuManbHbI CPOK 0XMAaHMA B ovepeamn npu nogade 3anpoca o
npeAoCTaB/eHNM MYyHULUNANbHOW YyCAYTW, YCNAYyrn, NpeaocTaBndeMoil opraHusaymen,
yyacTByHoLlel B NpefoCTaBNeHNUN MYHULUNANbHON YCAYTK, U NPU NONYYEHUN
pesynbTaTa NpefocTaBfeHUs TakKux ycnyr

2.12.1. Bpems oXufaHusa npu nogade 3afBfeHUA Ha NoayvyeHMe MyHULUNANbHON
yCcnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTaTa NPeaoCTaB/NEHMA MYHULMUNANbHOW YCAyru
MaKCUManbHbIA CPOK OXKMUAAHUS B 04Yepean He A0MKEH MpeBbiwaTb 15 MUHYT.

2.13. CpoK 1 nopAagok perncrpaumm sanpoca 3aaBuTend o NpefocTaBNeHNN
MYHULUNANbHON YyCNYyrn v ycnyru, npefocTaBnseMoi opraHmsaynein, yyacTeytolen B
npefocTaBNeHUN MyHULMUNANbHOW YCAYTrK, B TOM YUCNe B 3/IEKTPOHHON (hopme

2.13.1. Mpn nnyHom obpalleHnn B ML, B geHb nofjaynm 3afBNeHUSA 3a9BUTENIO
Bblgaetca pacnucka n3 AUIC M®L ¢ pernctpaymoHHbIM HOMEPOM, MOATBEPXAAKOLWNM,
YTO 3aABNEHME OTMNPaB/IEHO, M AaTOW NoAaymn 3asaBNEHUS.

2.13.2. Tlpu HanpasneHuUm 3asaB/ieHUs nocpeacTtsom EpamHoro noptana,
Pecny6/nKaHCKOro nopTasna 3asBuUTeNb B fileHb Mojayn 3asaBfieHUs Nosy4vaeT B IMYHOM
KabnHeTe Pecnyb6aMKaHCKOro nopTana M N0 31eKTPOHHOW no4yTe YyBeAOM/EHMUE,
noATeepXxpjakollee, 4YTO 3adBfieHMe  OTMNpaBfeHO, B  KOTOPOM  YyKa3biBakTCAH
PerncTpaLnoHHbIA HOMEP K AaTa nojayvn 3asaBNeHUS.

2.13.3. Tpu nmyHom obpaweHun B OpraH B [eHb Nojayn 3asaBfeHuA
YNONTHOMOYEHHbLIM [O/MKHOCTHLIM nuuomM OpraHa 3asaBUTENO BblJaeTca pacnucka w3
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aBTOMaTU3UPOBAHHOW MHMOPMaLMOHHON CUCTEMbI, MpefHa3Ha4YeHHON ANA OKa3aHus
FrOCYAapCTBEHHbIX WM MYHULMMANbHbIX YCAYr, C PErucTpaLuMoHHbIM HOMEpOM, [aToil
nojayn 3asBNeHUS U NepevyHeM MpeAcTaBNEeHHbIX JOKYMEHTOB.

2.14. Tpe60oBaHNA K NOMELLEHUAM, B KOTOPbIX MpefoCcTaBAseTcs MyHuMLUMNanbHas
ycnyra, K 3any oXuaaHus, MectaM s 3anofHeHUs 3anpocoB 0 NpeAoCTaBeHUN
MYHULUMUNANbHOW ycnyru, MHQOpMaLMOHHbIM CTEHAAM C 06pasuaMmn KX 3an0NHEHUS W
nepeyHem JOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaBNEHNSA KaXXA0A MYHULMUNANbHOM
YCNyrun, pasmelleHnto 1 0popMIEeHNI0 BM3YaNnbHOW, TEKCTOBOW 1 MYNbTUMeANIAHO
MH(opMaL MK 0 nopsaKe NpefoCTaBNeHNs TaKoW yCnyru, B TOM Yncie K 06ecrneyeHunto
AOCTYMHOCTW ANA WHBANWAOB YKa3aHHbIX 06beKTOB B COOTBETCTBUM C (heflepanbHbIM
3aKOHO/aTeNbCTBOM U 3aKOHOAATeNbCTBOM Pecny6nvku TaTtapcTaH O cOLManbHOM
3alWmnTe MHBaNMAOB

2.14.1. MpepocTaB/ieHNe MYHULMUNANbHON YCAYrM OCYLLECTBAAETCSA B 34aHUAX U
NnoMeLLeHunsaX, 060pyA0BaHHbIX MPOTUBOMOXaPHOW cucTemon 7 CMCTeMOM
NOXapoTyLIEeHNS.

MecTa npuema 3adBuTenen obopyayroTcs Heobxogumon Mebenbk  Aans
opopMNeHna JOKYMEHTOB, MHPOPMALMOHHLIMW CTEHAAMMU.

BusyanbHasa, TekcTtoBas W MynbTUMeAWiHas  uUHGOpmauMa 0  Nopsgke
npefoCTaB/ieHNA MYHULMNANbHOW YCnyru pasmMeljaeTcsd B YAOOHbIX Ans 3asBUTenel
MecTax, B TOM 4YMCNe C YYeTOM OrpaHWYeHHbIX BO3MOXHOCTEN MHBANNOB.

2.14.2. B cooTBeTCTBMM C 3aKoHOAaTenbLCTBOM Poccuiickoin ®epepaunm o
couManbHOW 3awuTe WHBaIUAOB B Uensx 6ecnpensaTCTBEHHOro focTyna K MecTy
npefoCTaB/IeHUA MYHULMNANbLHON ycnyrn obecrnevynBaeTcs:

1) obecneuymBaeTcsd OecnpenAaTCTBEHHbIA AOCTYN WHBaAMAOB K  MECTY
npefocTaB/ieHUa MyHuUMnanbHOn ycnyrn (YAOoOHbIA BXOL-BbIXO4 B MOMELLEHUA U
nepemMelleHne B UX npegenax);

2) BW3yanbHas, TeKCcToBas W MyNnbTUMeAuiHas WHGoOpmauus o nopsagke
npeAoCcTaBNeHNA MYHULMUNANbHON Yycnyrn pasmeljaeTca B YAOOHbIX Ans 3asaBUTeNel
MecTax, B TOM 4YMC/e C Y4eTOM OrpaHWYeHHbIX BO3MOXHOCTEN MHBANNAOB;

3) COMNpoOBOXAEHUE WHBaNMAOB, UMEHLWMX CTOWKME paccTpoicTBa (DyHKLUK
3pEHUNS N CaMOCTOATENIbHOTO NepeaBMXEHNSA, N OKa3aHWe UM MOMOLMK;

4) BO3MOXHOCTb CaMOCTOSITENIbHOrO MNepPeABMIKEHUA NO TEeppuTOpUK, Ha
KOTOPON  pacnonoXeHbl O06BLEKTbI COLMANbHOW, WHXEHEPHOW U  TPaHCNOPTHOM
MH(PaCcTPYKTYp, BXofa B Takme 00beKTbl M BbIXOA4A M3 HUX, MOCAAKN B TPaHCMOPTHOE
CpeAcCTBO M BbiCalKM U3 Hero, B TOM YuUC/e C UCNOSb30BaHUEM KpPecna-KONsACKMU;

5) Hapnexauwiee pasmelweHne o60opyaoBaHUA W HOcCUTenel WHGopmayum,
Heob6XxoAUMbIX ANnA obecneyeHUs 6ecnpensATCTBEHHOro AOCTyna WHBaANAOB K ycnyram
C YY4ETOM OrpaHUYeHNli NX XU3HEeAEeATENbHOCTH;

6) ay6nupoBaHne HeOOXOAMMOW [N WHBANWUAOB 3BYKOBOW W 3PUTENbHOM
MH(OpMauMnu, a TakXke Haanucer, 3HaKOB W WHOM TEKCTOBOM WU rpagumyeckoi
MHopMaL MK 3HaAKaMW, BbINO/HEHHbIMU pefibeHO-TOUYEYHbIM WpUpTOM bpanng;

7) [onyck cypaonepeBofumka v TMaocypaonepeBoumnKa;
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8) [O0MYyCK c06akn-NpoBOAHMKA MPU HaNNUYMKU LOKYMEHTA, NOATBEPXAAtoLL
ee cneuwanbHoe o6yyeHue W BblgaBaemoro no ¢opMe U B MNOPALKE, KOTOpble
yCTaHOB/IEHbl MpPMKa3oM MwuHuUCTepcTBa Tpyda W CcOuManbHOW 3aluTbl Poccuiickoi
depepaumn ot 22.06.2015 No 386H «O6 yTBEpXAeHUU (OPMbl [AOKYMEHTA,
NOATBEPXKAAIOLWEro creyuanbHoe o6yyvyeHMe CcO0OaKM-MPOBOAHMKA, W NOpPALKA ero
BblAaun».

2.14.3. TpeboBaHUA B 4acTu obGecnevyeHUs [OCTYMHOCTM AN  WUHBaNNAOE
00bEKTOB, B KOTOPbIX OCYLLECTBAAETCA MPefOCTaB/IeHNE MYHUUUNaNbHOW YCnyru, wu
CPeACTB, WCMOMb3yeMbIX MNPU NpPeAoCcTaBAeHUM MYHUUUNANbHON YCNYyru, KOTOpble
yKa3zaHbl B nopgnyHKktax 1 - 4 nyHkTa 2.14.2. aAMWHUCTPaTUBHOIO pernameHTa,
NMPUMeHAITCA K O060bekTaM W CpefcTBaM, BBEAEHHbIM B 3KCNayaTauuw wam
npoweawmnm MoAepHM3aLmnio, peKoHCTpyKLnio nocne 1 uwong 2016 roga.

2.15. MokasaTenu JOCTYMHOCTM M KavyecTBa MyHULMNANbHOW YCYyrn, B TOM Yucne
KONIMYeCTBO B3aMMOLENCTBUIA 3aA9BUTENA C LO/DKHOCTHBIMW NnLaMun npu
npeAocTaBAeHUN MYHULUNANbHON YCAYTU N UX NPOLONKUTENbHOCTb, BOSMOXHOCTb
MONyYeHUs MHpopmMaLnm o Xxone npefocTaBfeHUs MyHULNNANbHON YCyru, B TOM
yucne ¢ UCMNoab30BaHWEM UHPOPMaLMOHHO-KOMMYHUKALMOHHbIX TEXHOOT U,
BO3MOXHOCTb /IN6O HEBO3MOXHOCTb MOJIYYEHUS MYHULMUNANbLHON YCYyTrn B
MHOTO()YHKUMOHANBHOM LEeHTpe NpefoCTaBNeHUsA rocy4apCTBEHHbIX U
MYHULUNaNbHbLIX YCNyr (B TOM 4Yuc/ie B NO/IHOM 06beMe), B 1106OM TeppuTOpUanbHOM
nojpasfeneHun opraHa UCNOMHUTENLHO pacnopaAnUTeNbHOTo opraHa MecTHOro
caMmoyrnpas/fieHUs, No BbI6oOPy 3aABUTeNA (IKCTEPPUTOPUANbHBIA NPUHLMIT),
nMocpeLCcTBOM 3anpoca 0 NPefoCTaBNeHUN HECKONbKUX FOCYAAapCTBEHHbIX U (UK)
MYHULUNANbHbBIX YCNYT B MHOTOPYHKLUNOHANbHbLIX LLeHTpax npegoctaBneHus
rocyfapCTBEHHbIX U MYHULMUNANbHbIX YCNYT, NPpefyCMOTPEHHOro ctatbert 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMIEKCHbIM 3anpoc)

2.15.1. Tokasatenamu [OCTYNMHOCTU MPefOCTaBNeHUS MYHULMUNANbHOW YCAyru
ABNAKOTCA:

pacrnonoXXeHHOCTb NOMeLWeHNsd, B KOTOPOM BefeTcsa npuem, Bblgavya LOKYMEHTOB
B 30He JOCTYMNHOCTU OOLWECTBEHHOrO TPAHCNOPTa;

HainMyme Heo6XO0AMMOro KOAMYecTBa CMELMannMcToB, a TakXe MOMELLeHU, B
KOTOPbIX OCYLLECTBASAETCA NMPUEM SOKYMEHTOB OT 3aA9BUTENEN;

Hannmyme wucyepnbiBalolWwen wuHGopmayum o0 crnocobax, nopsagKe U Ccpokax
npefocTaBfieHUAs MYHWULMUNANbHOW YCNYrM Ha WH(POPMaUWOHHbLIX CTeHAax, EfuMHOMm
noptane, Pecnyb6inkaHCKOM nopTane, opuLManbHOM calTe MYHULUNAIbHOTO paioHa;

OKaszaHuMe MOMOUWM WHBaNMAam B TNPeofosieHUM 6apbepoB, MeLlakLmnx
MONYYEHUIO UMUK YCNYT HapaBHe C APYTMMWU NuuamMu.

2.15.2. TllokasatensiMmy KayecTBa MNpefocTaBleHUs MYHULMNANbHOW YyCayru
ABNAKOTCA:

1) cobntofeHne CPOKOB NMpuema u pacCMOTPeHUA LOKYMEHTOB;

2) cobntoeHne cpoKa NoayyeHns pesynbtata MyHULUUNANbHON YCAYTK;
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3) oTCyTCTBME O0O60CHOBAHHbLIX >anob Ha HapyweHWs agMUHUCTPATUBHOIO
pernameHTa, coBeplleHHble paboTHMKamu OpraHa;

4) KONNMYecTBO B3aMMOENCTBUI 3aABUTENS C AO/MDKHOCTHbIMK Nuuamu (6e3 yyeta
KOHCYNbTaLuin):

B3aMmogeincTeme 3aaBuTenss ¢ paboTHukamyu OpraHa wam  MOL,  npm
NPefoCTaB/fIEHUN  MYHWUUMNANbHOW  YCAYrM  OCYLWeCcTBASeTCA  OAWH  pa3  npu
npeacTaB/ieHUN 3as8BfIeEHMA CO BCEMU HEOOXOA4MMbIMU LOKYMeEHTaMu;

OAWH pas B Cny4vae Heob6X04MMOCTU MONYYEHUs pe3ynbTata NpefocTaB/ieHuUs
MyHUUMNanbHoW ycnyrn B OpraHe wam M®L, B chopme 3k3emnasipa 3NeKTPOHHOro
LOKYMeHTa Ha 6YMa)KHOM HOCUTENe.

MpoAO/MKNTENBHOCTb Of4HOFO0 B3aMMOAENCTBUA 3asaBUTENs C LO/HKHOCTHbIMU
AMLaMu Npu NpeocTaBfeHN MyHULUNANbHON YCNYrn He npeBblwaet 15 MUHYT.

3asBuUTENb BMpaBe OLEHUTb KaYeCTBO NPeLoCTaBNeHUA MYHULMUNANbHON YCNyru ¢
MOMOLLbK YCTPOWCTB MOABVMXXHON paanoTeneOHHON CBA3W, C WCMO/b30BaHMEM
Pecny61vMKaHCKOro noprana, TEPMUHANIbHbIX YCTPONCTB.

2.15.3. NHdopmayns o0 xofge npefocTaBNeHUAs MYHULMNANbHOW YCNYrn MOXET
OblTb  NONyyYeHa 3asBUTENleM B JWYHOM  KabwHeTe Ha EpguHoOmM  nopTane,
Pecny6nmkaHckom noptane, B OpraHe, M®L.

2.15.4. TpepgocTaBneHne MYHULMMNANbHON YCAYrn OCYLLeCTBASIETCA B /1IO60M
M®LL no BbIGOPY 3asBUTENA HE3aBUCUMMO OT MeCTa ero >XWTenbCTBa WM MecTa
(haKTUYeCcKoro npoxmueaHusa (npebbiBaHNA) Ha Tepputopun Pecnybnnku TatapcTtaH no
3KCTEPPUTOPUANBLHOMY NPUHLMNY.

MyHunumnnanbHasa ycnyra B coctaBe KOMM/JIEKCHOMO 3anpoca He npejocTaBiseTca.

2.16. VHble TpeboBaHWs, B TOM YKCNe YYUTbIBalOLWME 0COBEHHOCTY NPeAoCTaBneHUs
MYHWLMNANbHOW YCNYr Mo 3KCTEPPUTOPUANbHOMY NpUHUKUNY (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npefocTaBaseTcs no aKCTePPUTOpPUanbHOMY MPUHLMUMY) 1
0COGEHHOCTM NpefoCTaBNeHNs MYHULUMNANbHOW YCNyrn B 3NeKTPOHHOW dopme

2.16.1. Mpn npepocTaBAeHUN MYHULUUNANBHON YCNYrn B 31EKTPOHHOW (opM
3a9BUTENb BNpaBe:

1) nonyuutb  MHpOpMauMl 0 MopAAgKe U CpOKax  NpefocTaB/eHUS
MYHUUMNANbHOW YyCNyru, pasmeweHHy Ha EpguHom noptane, Pecny6/nKaHCKOM
noprane;

2) nojatb 3afBfeHMe O MNpefoCTaBNeHUM MYHUUUNANbHOW YCAYyrM W WUHbIe
JOKYMEHTbI, HE06X0AMMble AN NPeLOCTaB/IeHUA MYHUUUNANbHOW YCAYrk, B TOM YUCNe
LOKYMEHTbI Y MH(OPMALUNIO, 3/1eKTPOHHbIe 06pa3bl KOTOPbIX paHee OblIN 3aBEpeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yacTum 1cTtatbu 16 depepanbHoro 3akoHa Ne 210-d3, c
ncnonb3oBaHvem Pecny61MKaHCKOro noprana;

3) nonyuymTb CBEAEHUS O XOAe BbINOMHEHUA 3asiBNeHWU O MpefoCcTaBleHUN
MYHULNNANbHON YCNYrKn, NOLaHHbIX B 3/1EKTPOHHOW (POpME;

4) O0CyLWeCcTBUTb OLEHKY KayecTBa NpefocTaB/eHNs MyHULUNANbHON yCcayru;

5) nonyuutb pe3ynbTar MNpeoCcTaBNeHUs MYHUUMUNANbHOW ycnyrm B Qopme

3M1EKTPOHHOT0 AOKYMEHTA;
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6) nofdaTb Xanoby Ha peweHune u geinctene (6esgeicTene) OpraHa, a TakXe €ro
JOMKHOCTHBIX UL, MYHULWUNANbHbIX CAYXaWwMx NocpescTBOM Pecny6/1MKaHCKOro
noptana, noptana deaepanbHOW rocyAapCTBEHHOW WHMOPMALUOHHON CUCTEMBbI,
obecneunBatouleli npouecc gocyaebHoro (BHecyaebHOro) o6>XanoBaHUA peLEeHUin wu
pencTBuin  (6e3feilcTBNS), COBEPLUEHHbLIX MpPU NPeLOCTaBNeHUN TOCYAAPCTBEHHbLIX U
MYHUUUNANbHLIX  YCAYr OpraHamu, nNpejoCTaBAAWMMM  FOCYAApPCTBEHHbIE U
MyHUUUNaNbHble  YCAYrW, WX [AO/DKHOCTHbIMW  INLAMW, TFOCYAApCTBEHHbLIMU U
MYHUUUNANbHBIMU CAYXaL MU,

2.16.2. ®opmupoBaHue 3aABNEHUA OCYLLeCTBNAETCA MNOCPELCTBOM 3amno/jIHEHUA
9NEKTPOHHOI (hopMbl 3asaBfieHMA Ha Pecny6nmMkaHCKOM nopTane 6e3 Heo6XxoAMMOCTM
JONONHUTENbHON MOJayn 3asBfeHUS B KaKOM-1M60 UHOW (opme.

2.16.3. Mpwn opmupoBaHUN 3a8BNeHUA obecneymnsBaeTca:

1) BO3MOXHOCTb KOMUPOBAHWUA W COXPaHEHMUA 3aABEHUA N UHbIX AOKYMEHTOB,
HEO06XOAUMbBIX ANA NPefoCTaBIEHUS YCNYTu;

2) BO3MOXHOCTb 3aMO/IHEHUA HECKONIbKUMWU 3afABUTENAMU OLHON 3NEKTPOHHOW
(hopMbl 3afaBNeHUA npu obpalleHnn 3a ycnyramu, npegnofiaralolWmMmm Hanpas/ieHue
COBMECTHOrO0 3asBfIeHNA HECKO/NIbKUMUN 3aABUTENAMMU;

3) BO3MOXHOCTb MeyaTun Ha 6GYMaKHOM HOCMUTeNe KOMUWU 3NeKTPOHHOW (OopMbI
3asB/IeHNS;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYO (OpPMY 3asiBNeHNA 3HaYeHWUI B
No60 MOMEHT MO XenaHu Nofb3oBaTeNs, B TOM YMCe MPU BOSHUKHOBEHUMW OLWINOOK
BBOJA ¥ BO3BpaTe A/ MOBTOPHOr0 BBOAA 3HAYEHMUI B 3/1IEKTPOHHYO (POPMY 3asBNEHUS;

5) 3anosiHeHMe nMONeil 3NeKTPOHHON (opmMbl 3asBNeHUA [0 Havana BBofa
CBEEHUN 3adABMUTENleM C WCNO/Mb30BaHWEM CBELEHWUI, pa3meleHHbIXx B ECUA, u
CBeAeHWNn, ony6nMKOBaHHbIX Ha Pecny6nMKaHCKOM nopTane, B 4acTW, Kacarllencs
CBELleHWUI, OTCYTCTBYHOLWMNX B AUHON CUCTEME UAEHTU(DUKALUN N ayTEHTUDUKALNN;

6) BO3MOXHOCTb BEpPHYTbLCA Ha NO60M U3 3TanoOB 3afO/IHEHUA 3N1EKTPOHHOW
(hopMmbl 3aaB/ieHUs 6€3 NOTepy paHee BBeAEHHOW UHGpOpMaLun;

7) BO3MOXHOCTb fAOCTyna 3asBUTeNs K paHee MNOAAHHbIM WM 3afBMEHUAM B
TeYeHNe He MeHee OLHOMo roja, a TakXKe YacTUYHO CPOPMUPOBAHHBLIM 3afBNIEHUAM - B
TeyeHne He MeHee 3 MecALEB.

2.16.4. 3anucb 3asBuTeNe Ha npuem B MLl (ganee - 3anmcb) oCyLLeCcTBsSETCA
nocpeAcTBom Pecny6/1nMKaHCKOro nopTasna, TefiepoHa KOHTaKT-UueHTpa M®LL.

3afBUTEN0 MpefoCcTaBnAeTca BO3MOXHOCTb 3anucu Ha nobble CBOOOAHbIE ANS
npuema fgaTy u Bpems B npefgenax YCTaHOB/IEHHOrO0 B MHOTO(MYHKUWOHAaNbHOM LEHTpe
rpajuka npuvema.

3anucb Ha onpefeneHHy AaTy 3aKaHUYMBaeTCA 3a CYTKM [0 HACTYnaeHWs 3TOM
[aThl.

[ns ocyuwecTBneHMa NpeaBapuTenbHON 3anncu NocpeacTBoM Pecny6/1MKaHCKOro
noprana 3asBUTEN0 HEOGXOAMMO yKa3aTb 3anpallMBaemble CUCTEMOWN [aHHble, B TOM
yucne:

(hamnnnio, nmsa, oT4yectso (NpU HanU4UK);

HOMep TeneMoHa,

afipec 3/IeKTPOHHOM NoYThbl (N0 XKenaHuto);
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Xenaemyr gaTty u Bpems npuema.

B cnyyae HecoOTBETCTBMA CBEAEHWI, KOTOpble CcOOOWMA 3asBUTENb Mpw
npeABapuUTeNbHOW 3anucu, AOKYMeHTaM, MnpeAacTaBfeHHbIM 3asBUTENeM MNPy NIMYHOM
npueme, npeaBapuTenbHas 3anucb aHHYMpyeTcs.

Mpy ocyulecTBNeHUN nNpeABapuUTENbHON 3anucyu 3asBUTeNto obecnevymBaeTcs
BO3MOXHOCTb pacneyataTb Ta/IOH-NOATBepXAeHne. B cnyvae, ecnum 3adaBuUTeNb
coo6WMNT adpec 3NeKTPOHHOM MOYTbl, Ha YKa3aHHbI ajgpec TakXe HanpaBnsertcs
NH(opMaLMa 0 NOATBEPXKAEHUN NpeaBapuUTebHON 3annUcn C YKa3aHMeM AaTbl, BPEMEHMU
M MecTa npuema.

Mpy ocyuecTBAEHMM nNpeABapuTeNbHOW 3anncu 3asaBuTeNb B 00653aTe/lbHOM
nopsake MHGMOPMUPYETCSH O TOM, YTO NpeABapuTeNnbHas 3anncb aHHYNNPYETCS B Clyyae
ero HesiBKM No mctevyeHMn 15 MMHYT C Ha3HAYEHHOro BPEMEHU npuema.

3aaBuTENb B N1060€ Bpemsi BNpaBe OTKa3aTbCsA OT NpeABapuUTENbHON 3amnucu.

3anpeulaetca Tpeb6oBaTb OT 3afABUTENS COBEPLUEHUS WHbIX [AENCTBUIA, Kpome
MPOXOXAEHNA NAEHTUPMKALUN N ayTeHTUMPMUKauMm B COOTBETCTBUM C HOPMATUBHbLIMM
npaBoBbIMW aKTamum Poccuiickoin deaepauymn, ykKasaHUs UeNM Mpuema, a Takxe
npefocTaBneHns CBefAeHWA, Heob6XOAMMbIX AN pacyeTa AAUTEIbHOCTU BPEMEHHOrO
NMHTepBana, KOTopbli HE06X0AMMO 3ab6pOHMpPOBaThL ANA NpUemMa.

3. CocTaB, N0CNef0BaTeNbHOCTb ¥ CPOKM BbINOAHEHUS agMUHNCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY MX BbIMO/THEHUSA, B TOM YKC/€ OCOGEHHOCTY
BbIMONHEHNS aAMWHUCTPATUBHbLIX NPOLEeAYp B 3NEKTPOHHON hopMme, a TakXe
0COGEHHOCTM BbINO/HEHNS aAMUHUCTPAaTUBHbLIX Npoueayp B
MHOTO(YHKLMNOHANbHbIX LEeHTpax

3.1. OnucaHue nocnegoBaTeNbHOCTM AENCTBUIA NPU NPefOCTaB/IEHUN
MYHULUMUNANbHOW YyCNyru

3.1.1. MpepocTaBneHNe MYHULMMOANbHOMW YCAYrn BKAOYaeT B Ce6A CneayroLne
aAMUHNCTPaTUBHbIE MpoLeaYypbl:

1) KOHCY/IbTUPOBaHWNE 3aABUTENS;

2) NPUHATME W pacCMOTPeHWe KOMMNeKTa [JOKYMEHTOB, MNpeAcTaBleHHbIX
3afaBUTENIEM;

3) HanpaBneHMe MeXBeAOMCTBEHHbIX 3aMpoCcOB B OpraHbl, YyyacTBylliMe B
npeAaoCTaBfeHNN MYHULUNANbHOW YCNYTK;

4) NoAroToBKa pesynbTata MyHULUNANbHOW YCAYTK;

5) 3akntoyeHne forosopa 6e3B0O3MeE3HOM nepegauym nMylLlecTBa B

MYHUUMUNANbHY COBCTBEHHOCTb;
6) Bblgaya (HanpaBneHune) 3adaBUTENIO pe3ynbTaTa MyHMUUUNANbHON YyCNyru;
7) ncnpaBneHne TEXHNYECKNX OLUINOOK.

3.2. OKasaHue KOHCynbTauWuin 3asaBUTENIO
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3.2.1. OcHOBaHMeM Hayasia BbINOJHEHUSA  aAMWHUCTPATMBHOW  npoueaypsbl
ABNfeTCA obpalleHne 3adaBUTENd MO BOMNPOCaM, CBA3AHHLIM C MpefoCTaB/ieHUEM
MYHULUUNANbHOW YCNyru.

[JOMKHOCTHBIM ~ MuoM  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUE
agMUHUCTPATUBHOM Npoueaypbl, ABNAETCS:

npu obpaweHnn 3assmutend 8 M®L, - paboTHUK MPLI;

npu obpaweHnn 3assutena B OpraH - cekpeTtapb Vcnonkoma (panee -
AO/MKHOCTHOE NINL0, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHUE).

3.2.2. 3aaBUTeNb BnpaBe 06paTUTbCA 3a KOHCy/NbTauueid O NOpsSifKe M CpoKax
npefocTaBfieHUs MyHuuunanbHon ycnyrm B M®L, nnMyHO wn no TenedoHy wu
3N1EKTPOHHON nouTe.

PaboTHUK M®L] KOHCynbTUpyeT 3adBWUTENA, B TOM 4ucne MO cocTasy, (popme
npeAcTaBNSeMON JOKYMeHTauuMnM v Apyrum Bonpocam A0S NOAyYeHUs MYHULMNaNbHOM
yCcnyru.

3adBuUTENb  MOXET MNONyyYuTb WHGMOpMauMi O nNopsALKe npesocTaB/ieHns
MYHULMNANbHOW YyCNyru Ha ouumnansHom carite M®LL http://mfcl6.tatarstan.ru.

AQMUHUCTPATUBHbLIE TMpoueaypbl, YCTaHaB/IMBaeMble HACTOAWWUM MNMYHKTOM,
BbIMOJIHAKOTCA B feHb obpalleHns 3adaBuTens.

Pe3ynbTatamy  BbINONMHEHUA  agMUHUCTPaTUBHbLIX  Mpoueayp  ABNAKTCA:
KOHCyNnbTauus no cocTaBy, (opMe TMpeAcTaBNASAeMOW [OKYMeHTauun u Apyrum
BOMpocam, HeOOXOAUMbIM AN1A NONYYEHUS MYHULMNANbHOW YCAYTN.

3.2.3. 3aaBuTeNb BnpaBe 06paTUTbCA B OpraH nNo TeneoHy W 3NEKTPOHHOM
noyTe, a TakKXe MOAYyYMTb KOHCynbTauuto Ha Pecny6ivMkKaHCKOM nopTane, caite
OpraHa 0 nopsgKe U cpokax NpefoCcTaBieHNA MYHULUNANbHOW YCNyru, B TOM YucCae no
cocTaBy, (hopme NpeacTaBNAeMON LOKYMeHTauum v pyrum Bomnpocam Ans nojyyveHus
MYHUUUNANBHOW YCNyTK.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 33 KOHCY/NbTUpPOBaHWE WHGpOpMUpyeT
3aABUTeNs B COOTBETCTBUM C TpeboBaHuAMM nyHkKTa 1.3.4 afAMUHUCTPATUBHOIO
pernameHTa.

AQMUHNCTPATUBHBLIE nNpoueaypbl, YCTaHaB/INBaeMble HACTOAWWUM MNYHKTOM,
BbINO/IHAKTCA B TeYeHMe Tpex paboumx AHen co AHS NOCTYN/eHUs obpalieHuns.

PesynbTtataMy  BbINOMHEHUA  agMUHUCTPaATUBHBLIX  Npouesyp  ABMAAKOTCA:
KOHCynbTauuMmM Mo cocTtaBy, (opme nNpeAcTaBASeMON [JOKYMeHTauum u Apyrum
BOMpocam, HeOO6XOAUMbIM A8 NOMYYEHUS MYHULUNANbHOW YCAYTN.

3.3. TIpUHATME 1N pacCMOTPeHMe KOMMNNEKTa 40KYMEHTOB,
npeAcTaBNeHHbIX 3aSBUTE/EM

3.3.1. Mpuem [OKYMEHTOB A5 NpPefocTaB/leHUs MYHULMNANbHON yCnyru 4epes
M®L, nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3asasutenb (npeacTtaBuTeNb 3adaBuUTeNa) obpawaetcd B M®LL ¢ 3anpocom
O nNpefoCTaB/ieHUN MYHULUNANbHOW ycnyru W nNpeacTtaBfiseT LOKYMEHTbl B
COOTBETCTBUU C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHMK M®L, Beaywmnii npuem 3asaBfieHNiA:
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onpegenseT npeameT obpaLleHus;

YLOCTOBepAeT NMYHOCTL 3adABUTENS,

MPOBOAUT NPOBEPKY MOSIHOMOYUIA NNLA, NOLAIOLLEr0 LOKYMEHTHI;

MPOBOAWUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB Tpe60BaHWAM, YKa3aHHbIM B
NYHKTE 2.5 afMUHNUCTPaTUBHOIO pernamMeHTa,

3aMo/IHAET 3NeKTPOHHYIO opMmy 3adBneHus 8 AIC MoLL;

npu npefocTaBieHUn LOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
afMUHUCTPATUBHOIO  perfiameHTa Ha  OyMaXHOM  HOCuUTefne,  OCYyLeCTBAfeT
CKaHMpoBaHWe NpeacTaBfeHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne us AVIC MoL;

nepepaeTt 3afaBUTeN0 Ha NMPOBEPKY U nognucaHue,

nocne nognucaHna cKkaHupyeT noanuncaHHoe 3aasneHne s AVIC ML,

3arpyxaet B ANIC M®LL gOKYMeHTbl, NpeAcTaBfeHHble B 3/IEKTPOHHOW ¢opme
NN 3NeKTPOHHbIe 06pasbl OTCKAHUPOBAHHBLIX LOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
feno;

BO3BpaLlaeT NOAMNMCAHHOE 3aABNEHNE N OPUTUHANBI OYMaXHbIX AOKYMEHTOB;

BblJaeT 3aABUTE/N0 PacnUCKy B nNpuemMe LOKYMEHTOB.

AQMUHUCTPATUBHbIE nNpouefypbl, YyCTaHaBAWBaeMble HaCTOAWMM MYHKTOM,
BbINONHAKOTCA B leHb 06paLleHunsa 3aaBuTens.

Pe3ynbTaTaMn BbINOMIHEHNA agMUHUCTPATUBHbLIX NpOLefyp ABNAKTCA: roTOBOE K
OTnpaBKe 3adBfieHNE U NaKeT LOKYMEHTOB.

3.3.1.3. PaboTHMK M®L, HanpaBndet nakeT [OKYMEHTOB, TMPUHATbIX O
3aaBuTens B OpraH B 3/1eKTPOHHON (opme (B COCTaBe MAKeTOB 3M1EKTPOHHbLIX fefN) B
TeyeHne opfHoro paboyero pfAHA CO [HA o6paweHus 3adaBuUTeNs B CTPYKTYpHOe
noapasgeneHne MdL.

PesynbTtaTtaMy BbINOMHEHNA afMUHUCTPATUBHBLIX NPOLeAyp ABNAKOTCA: 3asBNeHUe
M nakeT [LOKYMEHTOB (3/1eKTPOHHOE [efi0), HanpaBfieHHble B OpraH, MocpeAcTBOM
CUCTEMbl 3/1EKTPOHHOTO B3aMMOJENCTBUA.

3.3.2. Mpuem J[OKYMEHTOB AN MpeAocTaBieHUA MYHULMNANbHOW YCNYrn |
3NeKTPOHHON opMe yepe3 Pecnyb6anMKaHCKMIA nopTarn.
3.3.2.1. 3asBuTENb AN MOofJayn 3asBEHUA B 3MEKTPOHHON (hOpMe BbIMOMHSET

cnegywouwme aencTema:

BbINMO/IHAET aBTOPM3aLMIo;

OTKpbIBaeT (DOPMY 3NEKTPOHHOIO 3asABNEHNUS;

3anonHAeT  (OopMy  3/IEKTPOHHOrO  3adB/EHUSA, BK/KOYalOWYy  CBeAeHus,
HeobxoanMble 1 0643aTeNbHble ANS NPeAoCTaBNEHUS MYHULMUNANbHOW YCNYTK;

NPpUKpennseT AOKYMEHTbl B 3/1EKTPOHHON (opmMe WM 3M1eKTPOHHble 006pasbl
AOKYMEHTOB K ()OpMe 3N1eKTPOHHOT0 3asaBneHns (Npn HeE06Xo0ANMOCTK);

noaTeepXaaeT (hakKT O3HAKOMAEHWS W cornacus C YCNoBUSAMW U MOPSAKOM
npeaocTaBNeHNs MYHMUMMANbHON YCNyrm B 3N1eKTPOHHOW dopme (ycTaHaBNMBaeT
COOTBETCTBYIOLLYIO OTMETKY O cOorflacum B (hOpMe 3N1eKTPOHHOIO 3asB/IEHUS);

NOATBEPXAAeT  [JOCTOBEPHOCTb  COOGLIEHHbIX  CBeAeHWn  (ycTaHaBnMBaeT
COOTBETCTBYHOLLYH OTMETKY B (hOpMe 3/1EKTPOHHOI0 3asaBNEHNA);
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oTnpasnseT 3ano/iHeHHOoe 3NEKTPOHHOE 3afBNeHune (HaxXnmaeT
COOTBETCTBYIOLLYI KHOMKY B POPMe 3/IeKTPOHHOTO 3aABNEHNSA);

9NeKTPOHHOEe 3adBfieHMe TMOAMNUCbLIBAETCA B COOTBETCTBMU C TpeboBaHUAMMU
NyHKTa 2.5.3 aAMWHUCTPATUBHOIO PernamMeHTa;

nonyyaet yBefoM/IeHUEe 06 OTNpPaBKe 3/1IEKTPOHHOTO 3asB/EeHUS.

dopmaTHO-I0rnyeckas npoBepkKa ChOPMUPOBAHHOTO 3aABneHnn
OCYLLEeCTBNAETCA MOC/e 3ano/HEHUS 3asaBUTENEM KaXX4Oro W3 Mosein 31eKTPOHHON
(hopMmbl 3aaBfieHUA. [py BbIABEHUM HEKOPPEKTHO 3anOJIHEHHOrO MNOAA 3/1eKTPOHHOWN
(hopMbl 3asaB/eHUSA 3afBUTE/Ib YBELOMJIAETCA O XapakTepe BbIBEHHOW OWMWUOGKN U
nopsake ee yCTpaHeHus nocpescTBOM NH(OPMaLMOHHOTIO coobLeHuns
HenocpefCTBEHHO B 3/IEKTPOHHON (hopme 3asB/ieHUS.

ALOMWHUCTpPaTMBHbIE MNpoOUeAypbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbINONHAKOTCA B fieHb 0bpalleHunsa 3aaBuTens.

PesynbtataMn  BbIMOSIHEHNUA  aAMWUHUCTPATUBHBLIX  MPOUEAYpP  ABAAKTCA:
3/1eKTPOHHOe feno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbl 31EKTPOHHOTIO
B3aUMOJeNCTBMUSA.

3.3.3. PaccmoTpeHne KomnnekTa LOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hauvana BbIMNONHEHUS aAMUHUCTPATUBHON npoueaypbl
ABNAETCA MOCTYN/IeHWe 3aAB/IEHUA U UHbIX [JOKYMEHTOB, He0o6X0AuMMbIX [Ans
npefocTaBfeHNa MYHUUUNANbHON YCNyrn.

LOMKHOCTHBIM ~ nyom  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMO/IHEHMKE
agMUHUCTPATMBHOM  npoueaypbl  ABnsetcs  cekpetapb  Mcnonkoma  (panee
LO/MKHOCTHOE NNL0, OTBETCTBEHHOE 33 NPUEM JOKYMEHTOB):

3.3.3.2. [OMKHOCTHOE /NNLO0, OTBETCTBEHHOE 3a MpPMeM [AOKYMEHTOB, B C/ly4ae
obpalleHus 3aaBuTena c 3asaBneHnem B OpraH:

onpegenseT npeamet obpaLleHus;

yCTaHaB/INBAET IMYHOCTb 3aABUTENS;

MPOBOAUT NPOBEPKY MOSIHOMOYUIA LA, NOJAKOLLEr0 JOKYMEHTHI;

NPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
MyHKTe 2.5 aAMUHUCTPATUBHOIO pernameHTa, NnpoBepKy COOTBETCTBMA
NpeacTaBNeHHbIX  AOKYMEHTOB  YCTAHOB/IEHHbIM  TpeboBaHMAM (Hagnexallee
opopMneHne Konuii LOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax MOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX CMI0B U UHbIX He OFOBOPEHHbIX UCNPAaBIEHNN);

3aMOoNIHAEeT  3NEKTPOHHYK  (OopMy  3asBfeHWss B aBTOMATW3NMPOBAHHOW
MH(OPMALMOHHOW cucTeMe, MpefHa3HayeHHOW [NA OKa3aHWA roCyLapCTBEHHbIX W
MYHULUNANbHbIX YCNYT;

npwu npefocTaB/eHUN LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
afMWUHUCTPATUBHOIO  pernameHTa Ha  O6yMaXHOM  HOCWUTene,  OCYLeCTBAAET
CKaHMpoBaHWe npeAcTaB/ieHHbIX 4OKYMEHTOB;

pacneyaTbiBaeT 3aAB/EHNE,;

nepefaet 3afBUTENO HA NPOBEPKY U NOANUCAHNE,

nocne NoANnUcaHWA CKaHUpyeT NOAMNMUCAHHOE 3asB/IeHUE;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NHPOPMALNOHHYIO CUCTEMY,
npefHasHayeHHY0 A1 O0Ka3aHMA T[OCY[LapCTBEHHbIX W MYHUUMNANbHbLIX YyCnyr
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JOKYMEHTbI, NpefcTaBfeHHble B 31EeKTPOHHOW (hopMe WAW 3/1eKTPOHHbIE 06pasbl
OTCKAHMPOBAaHHbIX JOKYMEHTOB, (hDOPMUPYET 3IEKTPOHHOE [efo;

BO3BpaliaeT noanucaHHoe 3asaBfeHUe W OpUrnHanbl O6yMaXKHbIX [OKYMEHTOB
3a9BUTENIO;

BblJaeT 3aABUTENIO pPacnuCcKy B NpuemMe SOKYMEHTOB.

B cnydyae Hannumsa OCHOBaHWI ANd OTKasa B MpPUeMe AOKYMEHTOB AO/MKHOCTHOE
NULO, OTBETCTBEHHOE 3a MNpuem [AOKYMEHTOB, YyBeAOM/feT 3aABUTENA O Hannyuu
NpenaTcTBMIA AN nNpuema 3asBfieHUA W BO3BpaljaeT eMy JOKYMEHTbl C 0ObACHEHUEM
COZiepXXaHns BbIIBIEHHbIX OCHOBaHWUI AN1A 0TKa3a B Npuveme LOKYMEHTOB.

3.3.3.3. LJO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a MNpuMeM [OKYMEHTOB, Mocne
NOCTYNNEHNA LOKYMEHTOB Ha PacCMOTPEHMUE:

npucBamBaeT 3asBNEHUID HOMEP B COOTBETCTBUM C HOMEHKNATYPOWN fAen w ctatyc
«[1poBepKa JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME 3NEKTPOHHbLIE fena, B TOM 4YucC/e MNPUIOXKEHHbIE
3a9BUTENEM AOKYMEHTbI B 3IEKTPOHHON (POpMe 1 3M1eKTPOHHbIe 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNAEKTHOCTb, YNTAeMOCTb 3/1EKTPOHHbIX 06pa30B JOKYMEHTOB;

nposepseT co6/04eHNe YCNOBUA [eACTBUTENbHOCTU 3/IEKTPOHHOW nognucu,
nocpegcTsoM obpaweHns K EgumHomy noptany (B cnyvae, ecnv  3afABUTENEM

npeacTaBeHbl 3/IEKTPOHHbIE LOKYMEHTHI, noANuUCcaHHbIe YCWUNEHHOIA
KBanMMOULMPOBAHHOWN 3/IEKTPOHHON NOAMNUCHIO).
Mpwu Hanuuuu OCHOBaHMUMH, npeaycMOTPEHHbIX NYHKTOM 2.7.1

aAMWUHUCTPATUBHOIO perfiameHTa, MOAroTaBAMBaeT MPOEKT peleHUs 06 OTKase B
npveme LOKYMEHTOB, HEO6XOAMMbIX ANA NPeAoCTaBeHUA MYyHULUUNANbHOW YCNYTN.

B cnyyae, ecnnm B pe3ynbTaTe MNPOBEPKU YCWU/IEHHON KBanu@uUuMpoBaHHON
3N1eKTPOHHOW MNOAMUCK BbIABNEHO Hecob6/M0eHNe YC/IOBUIA ee [eCTBUTENIbHOCTM,
MPOeKT pelleHWs 06 OTKase [O0/KEH CcofepXkaTb MNYHKTbl cTatbM 11 defepanbHOro
3aKoHa Ne 63-®3, KOTOpble MOCAYXWUIN OCHOBaHWEM ANA ero NPUHATKUA.

MpoekT pelweHna 06 O0TKase B MNpuemMe [OKYMEHTOB, HEOOXOAUMBbIX [NS
npefocTaBfeHNA MYHWULMMaNbHOW YCNyru, C yKasaHMem NpUYMH OTKasa (B Crydae,
ecnM  O0CHOBaHMWA [Ans  OTKasa B MNpPUEMe  [OKYMEHTOB, He006X0AMMbIX  Afif
NpefoCTaB/feHNA MYHULUUNANbHON YCNYru, CBA3aHbl C HapyleHWem YCTaHOBEHHbIX
TpeboBaHWUIA K TakuM [OKYMEHTaMm, OCHOBaHUA [NA OTKasa B MNpUeMe JOKYMEHTOB
LO/DKHbI  cofepXaTb WHGpOpMaUUKD O HaWMMEHOBaHUW [OKYMeHTOB (MHGpopmauuu,
CBefleHMIA), KOTOpble He TMpeACTaBfieHbl, COAepXaT HeAOCTOBepHble U (1Uan)
MPOTUBOPEYUBbIE CBEAEHUSA, OhOPM/IEHbI C HAPYLIEHNEM YCTAHOBEHHbIX TpeboBaHWIA),
HanpaBnseTca Ha corfacoBaHWe B YCTaHOBNEHHOM TMOPSLKE MNOCPEACTBOM CUCTEMbI
3NeKTPOHHOr0 AOKYMEHTO060pOTA.

CornacoBaHue npoekTa peweHus 006 OTkase B MpUeMe [LOKYMEHTOB,
HEeoO6XoANUMBIX ANA NpefoCcTaBNeHUS MYHUUMNANbHOM YCNyrn, OCYLWeCcTBAAeTCA B
nopsaake, npegycMoTpeHHOM NYHKTOM 3.6.3 aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oOTCyTCTBMS OCHOBaHWWA AN OTKasa B MNpueMe [JOKYMEHTOB,
npegyCcMOTPEeHHbIX MYyHKTOM 2.7.1 aAMWHWUCTPATUBHOIO perfameHTa, LO/KHOCTHOe
NMLO, OTBETCTBEHHOE 3a MPMeM LOKYMEHTOB, B TEYEHME OLHOro paboyero AHSA CO AHSA
MOCTYM/IeHNA 3aABNEHUA, HanpaBnseT 3aaBUTENIO, YKa3aHHbIM B 3afB/IEHUN CNOCO60M,
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yBeOM/eHNEe O NOCTYM/IEHUMN 3asB/IEHUS, COAepKaliee BXOAALWMIA PerucTpayMOHHbIN
HOMep 3asBNeHus, fJaTy MOAy4YeHWUs 3asiBIeHUsA, MepevyeHb HamMMeHOBaHWUI (aiinos,
NpeAcTaBNeHHbIX K HEMY [LOKYMEHTOB, AaTy MONy4YeHUs pe3ynbTata MyHULMMaNbHOM
yCcnyru.

3.3.3.4. WcnonHeHue npoueayp, VYKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHNUCTPATUBHOIO  perfameHTa, MNpW  HaIUYMM  TEXHUYECKOMW  BO3MOXXHOCTU
OCYLLEeCTBNSETCA B aBTOMaTU4YeCKOM peXxuMe C MCMNO/Ib30BaHWEM aBTOMATU3MPOBAHHOW
MHDOPMALUOHHOMW CUCTEMbI, MpefHa3HAYeHHON [ANA O0Ka3aHWA TOCYAapCTBEHHbIX WU
MYHULUNANbHBIX YCNYT.

3.3.3.5. AAMUHUCTpPATUBHbIE TMpOUEAYypbl, YyCTaHaBnMBaeMble NyHKTOM 3.3.3
aAMUHUCTPATUBHOIO pernamMeHTa, BbIMOMHAKTCA B TeyeHWe OLHOro paboyero AHA €O
LOHA NOCTYNNEHNA 3aABMIeHUS Ha pacCMOTPEeHMe.

Pe3ynbTatamun BbINOHEHWUA aJMUHUCTPATUBHbLIX MpoLeayp ABAATCA: NPUHATLINA
Ha paccMOTpeHWe KOMMEeKT AOKYMEHTOB WAM MPOEKT pelwleHus 06 0TKase B npueme
JOKYMEHTOB, HEOOXOAUMbBIX 415 NPeLOCTaB/NeHUA MyHULUNANbHOW YCNYTH.

3.4. HanpaBneHne MeXXBeOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTBywLine B
npenocTtaBieHUN MyHI/ILl,VII'IafIbHOI‘;I ycnyrun

3.4.1. OcHOBaHMeEM Hayasa BbINOJIHEHUA aLMWUHUCTPATUBHOW nNpouesypbl
ABNAETCA MNONYYEHUE [O/DKHOCTHbIM nuoM (paboTHUKOM), YMOSHOMOYEHHBIM Ha
BbINO/IHEHNE aAMUHUCTPATUBHON npouefypbl, OT LO/DKHOCTHOrO nuua (paboTHMKa),
OTBETCTBEHHOrO 3a NPUEM LOKYMEHTOB, MPUHATbLIX OT 3aABUTeNA JOKYMEHTOB.

[LO/MKHOCTHBIM ~ NnUuoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHNE
agMUHUCTPATMBHOM  Mpouefypbl, fABAsSETCS  cekpeTapb Mcnonkoma  (panee
[0O/MKHOCTHOE /INLLO0, OTBETCTBEHHOE 3a HanpaB/ieHNne MeXXBeLOMCTBEHHbIX 3arpocoB).

3.4.2. lO/MKHOCTHOE NMLLO, OTBETCTBEHHOE 3a Hanpas/ieHne MeXBefOMCTBEHHbIX
3anpocoB, (OpMUpyeT W HanpaBnsieT B 3/IEKTPOHHON (opme MNOCpeacTBOM CUCTEMbI
MeXBeJOMCTBEHHOI0 3/1IEKTPOHHOI0 B3aMMOLENCTBUA (MPU OTCYTCTBUU TEXHUYECKOW
BO3MOXHOCTM - WHbIMKW crnocobamu) 3anpocbl O MNpeAoCTaBleHUN [OKYMEHTOB MU
CBefleHNI, NpeayCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiiameHTa.

ALMUHUCTPaTUBHbIE MNpPOUeAypbl, YCTaHaB/NMBAaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAKTCA B JeHb NPUHATUA 3as8B/IeHUS Ha PpacCMOTPEHMeE.

PesynbtatamMn  BbIMOMIHEHUA  aAMUHUCTPATUBHBLIX  MPOUEAYpP  ABAAKTCA:
HanpaB/ieHHble B OpraHbl BnactTM W (MAn) NOABELOMCTBEHHbIEe OpraHam BnacTu
opraHu3saumu 3anpocsl.

3.4.3. CneumanncTtbl  NOCTaBLWMKOB  AaHHbIX Ha  OCHOBaHWM  3aMpocosB,
MOCTYNMUBLUMX 4Yepe3 CUCTEMY MEXBELOMCTBEHHOr0 3/1eKTPOHHOI0 B3aMMOAeNCcTBUS,
npefoCcTaBNAKT 3anpawivBaemMble LOKYMEHTbl (MH(pOpMaLM0) WM HanpaensalwoT
yBefloM/ieHNs 06 OTCYTCTBUM AOKYMeHTa M (Mnn) MHMopmMaymm, HeobXOAUMbIX ANd
npeAocTaB/ieHMa MyHUUMNanbHOW ycnyru (ganee - yseagoMneHune 06 oTkase).

ALOMWHUCTpPaTMBHbIE MpouUefypbl, YyCTaHaBAMBaeMble HACTOALWMM MYHKTOM,
BbINMOMIHAOTCA B TeyeHMe MATU [AHEW CO [AHSA NOCTYNNEHUS MeXBeAOMCTBEHHOIO
3anpoca B OpraH wau opraHusauuio, nNpefocTaBnfalowWme AOKYMEHT U UHGPOpMauuto,
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eC/I UHble CPOKM MOArFOTOBKW W HanpaB/ieHUA OTBETa Ha MeXBELOMCTBEHHbIN 3anpoc
He YyCTaHOB/IeHbl (efepanbHbIMKA 3aKOHaMW, NpaBOBbIMW akKTamu [lpaBuUTENbCTBA
Poccuitickoin depepaunnm v MPUHATBIMW B COOTBETCTBUU C (PefepasibHbIMU 3aKOHAMU
HOpPMaTUBHbIMW MPaBOBbIMK akTaMu Pecnybnuvku TaTapcTtaH.

Pe3ynbTatamym  BbIMOSIHEHUA  aAMWHUCTPATUBHLIX  Mpouefyp  ABNAAKOTCA:
JOKYMEHTbI (CBefeHMs), HeobXxoAuMbIe ANA NPefoCcTaBAeHUs MYHULMNANbHOW ycnyru,
nn6o ysefomsieHVe 06 OTKase, Hanpas/ieHHble JO/MKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a HanpaBneHNe MeXBeJOMCTBEHHbIX 3anpocCoB.

3.4.4. JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXBeAOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpalinBaeMble 4yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO
B3aMMOLeNCcTBMA  [LOKYMeHTbl  (CBefeHus), HeobxoauMmble [ANA  NpefoCcTaB/ieHUS
MYHUUUNANbHON ycnyru, nn6o ysefomaeHne 06 0TKase Npu OTCYTCTBUM LOKYMEHTA U
(vnun) nHpopmaynm;

npwu HanM4nm OCHOBaHUM, npefyCcMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO perfiameHTa, NOAroTaBNMBaeT MPOEKT pelleHUs 06 O0TKase B
npueme LOKYMEHTOB, HEO6XOAMMBIX AN NPefOCTaBNEHUS MYHULUNANBHOW YCAyrW.

lMpoekT peweHns 06 O0TKase B MNpPUEMe [OKYMEHTOB, He0OXOAUMbIX [ANS
npefocTaBfeHNA MYHUUMUNaNbHON YCNyru, € yKasaHMeM MpPUYMH OTKasa (B cnyuae,
ecnnm  O0CHOBaHMA AN O0TKasa B MpueMe  [OKYMEHTOB, HeO0OXOAMUMbIX  ANif
npeAocTaBNeHNs MYHULUNaNbHON YCNYyru, CBA3aHbl C HapylleHWem YCTaHOBJIEHHbIX
TpeboBaHW K TakKMM [OKYMeHTam, OCHOBaHUA [NA OTKasza B NpuemMe [JOKYMEHTOB
JO/MKHbI  cofepXaTb MHGpOpMaLUKD O HAMMEHOBAHWM [OKYMeHTOB (MH(popMauuu,
CBefleHMIn), KOTopble He npeAcTaB/ieHbl, COf4epXaT HeJOCTOBepHble U (1n)
MPOTUBOPEYUBbIE CBEAEHUSA, 0DOPMJIEHbI C HapyLIeHNEM YCTaHOBNEHHbIX TpeboBaHuiA),
HanpaBnseTca Ha cornacobaHue B YCTaHOB/IEHHOM nMopsaAKe NOCPeACTBOM CUCTEMbI
3N1EKTPOHHOI0 OKYMeHTOObOpOTA.

CornacoBaHue nMpoeKTa peleHMa 006 O0TkKase B TMpUeMe [LOKYMEHTOB,
HeoO6XoAUMBIX A8 NPefOoCTaBNEHUS MYHUUUNANbHON YCAyrn, OCyLWecTBAAeTCA B
nopsaake, npefycMoOTpPeHHOM NYHKTOM 3.6.3 aAMUHUCTPATUBHOIO pernaMeHTa.

AQMUHUCTPATUBHbLIE TMpoueaypbl, YyCTaHaBAMBaeMble HaCTOAWMM MNMYHKTOM,
BbINO/IHAKTCA B feHb NONYYEHUS CBeAEHUI NO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTaTaMn  BbINO/MIHEHMA  aAMWUHWUCTPATUBHbLIX  MNpoUeAyp  ABNAAKOTCA:
AOKYMEHTbI (CBefeHMs), HeobXoAuMble ANA NpeAoCTaBAeHUs MYHUUMUNANbHOW YyCnyru,
MpoeKT peweHns 06 OTkase B nNpuemMe [LOKYMEHTOB, He0oO6XOAMMbIX  AnA
NpefoCTaBNeHNA MYHUUUNANIbHON YCAyTn.

3.4.5. WcnonHeHne npouefyp, YKasaHHbIX B nNyHKTax 3.4.2, 3.4.4
aAMWUHUCTPATUBHOIO  perfiameHTa, MNpW  HaIUYUM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTB/SETCA B aBTOMaTUYECKOM pexume C UCMOMb30BAHNMEM aBTOMATU3MPOBAHHOWN
MH(OPMALMOHHON CUCTEMbI, MpefHa3HAYeHHON ANA 0Ka3aHWA TOCYyLapCTBEHHbIX U
MYHUUMNANbHLIX YCAyr, B TOM 4uC/fe C MOMeHTa perncrTpaunu 3adBfieHUs B
COOTBETCTBUM C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pernameHTa.
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3.4.6. MaKcuManbHbIA CPOK BbINOMHEHUA aAMWHUCTPATUBHbLIX MpoLeayp,
yKa3aHHbIX B NYHKTe 3.4 afMWHUCTPATMBHOIO PerfiaMeHTa, COCTaBNAAeT MATb paboumnx
AHEN.

3.5. MoaroToBKa pe3ynbTaTta MyHULWUNANbHOW YCAYTK

3.5.1. OcHOBaHMeM Hayana BbINOJHEHUA aAMUHUCTPATUBHOM npoueaypsbl
ABNAETCA MNOCTyNn/jeHne OT A[O0/HKHOCTHOrO nuua, OTBETCTBEHHOro 3a HanpaB/ieHue
MEeXBELOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB  (CBeAeHWid), HeobXoAUMBbIX  ANnA
npefocTaBfeHUs MyHULMUNANbHON YyCayru.

[JOMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHWE aAMUHUCTPATUBHOW
npouenypbl, fBNfeTcA cekpetapb Wcnonkoma (ganee - [OO/MKHOCTHOE  /MUO,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/sbTaTa NpefoCTaBAeHUS MYHUUUNANBHOW YCayrn).

3.5.2. [omKHOCTHOE nNuUo, OTBETCTBEHHOe 3a MNOArOTOBKY pe3ynbTarta
npefocTaBfeHUs MYHUUUNANbHON yCyru:

paccMaTpuBaeT CHOPMUPOBAHHbLIA KOMMNAEKT [LOKYMEHTOB, HE06XO04MMbIX ANA
NpefoCTaBNeHNS MYHULUNANLHOW yCnyru;

Mpu BbIABNEHUN OCHOBAHWI [N OTKasa B NpPefoCTaBNeHUM MYHULMNANIbHON
YCNYru, yKa3aHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO pernameHTta, NoArotasnnBaeT
MPOEKT pelleHnsa 06 0TKase B NPefoCTaBeHUN MYHULUNANbHOW YCyru;

B C/ly4Yae OTCYTCTBMA OCHOBAHWIA ANA O0TKa3a B NPefoCTaB/NeHUN MYHULUNANbHOW
yCnyru, npegycMOTPEHHbIX NYHKTOM 2.8.2 aAMWHWUCTPATUBHOIO pernameHTta, Mo
nToram pacCMOTPEHMA  OOKYMEHTOB, Heo6xoA4uMMbIX  AnA npefocTaBneHuns
MYHULWUNANbHOW YCNyru, NOAroTaB/AMBaeT MPOEKT MOCTAaHOBNEHUS O Mpueme paHee
MPUBATU3NPOBAHHOIO XXMUIOr0 NMOMELLEHNA B MyHULUUNANbHYO COOCTBEHHOCTb;

Hanpasnset NOArOTOBEHHbIA NMpoeKT pesynbTarta npeLocTaBfieHNs
MYHULMUNANbHOW YCNYrM Ha corfiacoBaHue B YCTAHOB/IEHHOM MOPAAKe MOCpPeACTBOM
CUCTEMbI 3/IEKTPOHHOTO LOKYMeHTOo060poTa

AQMUHUCTPaTUBHbIE MpoLeaypbl, YCTaHaBNMBAaEMble HACTOALWMM NYHKTOM,
BbINONHAKOTCA B TeYEHNE O4HOr0 paboyero AHS.

PesynbTaTtamu BbINONHEHUA AAMWHUCTPATUBHbLIX NpoUesyp ABAAKTCA: MNPOEKT
peweHns 06 OTKase B NPefOCTaBNEHUM  MYHUUMUNANBHOW  YyCAYru,  MNPOeKT
NMOCTAHOB/IEHNS O TMpPUEMe paHee MNPUBATU3IMPOBAHHOIO XWOro MNOMeWeHna B
MYHULMNANbHY COOCTBEHHOCTD.

3.5.3. CornacoBaHne ” nofnucaHuWe nNpoeKTa pesynbTata npegocTaBfeHUs
MYHULUNANbHOW ycnyrun (ganee - nMpOeKTbl [OKYMEHTOB) OCYLLECTB/IAETCA [1aBoiA
CeNbCKOro noceneHusa (ganee - Pykosogutens OpraHa).

AQMUHUCTPaTUBHbLIE MNpoLeaypbl, YCTaHABAMBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B TEYEHME O4HOT0 paboyero AHs.

Pe3ynbTtaTaMy BbIMNONHEHWUS afMUHUCTPATUBHbLIX NPOLeEeLYyp ABNAKTCA: peELUeHue
06 0TKa3se B NpeAoCTaBAeHUN MYHULMUNANbHOW YCNYrU, YTBEPXAEHHOE NOCTaHOBNEHNE.

3.5.4. lVcnonHeHue npoueayp, YKasaHHbIX B nNyHKTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  perfiameHTa, MNpuW  HaIU4YUM  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLEeCTBNAETCSA B aBTOMaTUYECKOM peXxume C UCMNOMb30BaHMEM aBTOMATU3MPOBAHHOW
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VIHdJOpMaLIIVIOHHOl‘/JI CNCTEMDI, Hpe,ﬂ,HaSHaquHOVI Ana OKa3aHuna TroCyaapCTBEHHbLIX W
MYHULUWNANbHbLIX YCNYT.

MaKcuManbHbIN CPOK BbIMOJIHEHNA aAMUHUNCTPATUBHbLIX Mpoueayp, ykKasaHHbIX B
NyHKTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, CocTaBndeT ABa pa6oq|/|x OHA.

3.6. 3akntoyeHune gorosopa 6e3B03Me3AHON Nepefavym MMyLLeCTBa B MyHMULUMUNANbHYO
COOCTBEHHOCTb

3.6.1. OcHoBaHMeM Hayana BbINO/HEHNA a4MWUHUCTPATUBHOM MNpoueaypbl
ABNAETCA YTBEPXKAEHMEe NOCTaHOB/IEHNA O NPUeMe paHee MPUBATU3NPOBAHHOIO XMWIOro
NOMELLEHMA B MyHULMNaNbHYH COBCTBEHHOCTb.

L O/MKHOCTHLIM  INLOM, OTBETCTBEHHbIM 3a BbINO/HEHWE AAMWUHUCTPATUBHOM
npoueaypbl, SBNsSeTCA CcekpeTapb Wcnonkoma (ganee - AO/MKHOCTHOE  1uuo,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTta NpeAoCcTaBNeHUS MYHULMUNANbHOW YyCAyrn).

3.6.2. [JO/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a MNOAFOTOBKY pe3yfnbTata
npeaocTaB/ieHNs MYHMUUNANbHON yCNyru, roTOBUT MPOEKT A0oroBopa 6e3BO3Me3[HON
nepefayn MMylLLecTBa B MyHuULUMNanbHY COOGCTBEHHOCTL (Aanee - A0OroBop).

AOMWHUCTPaTUBHbIE NpPOUEAYypbl, YCTaHaB/IMBaeMble HAaCTOAWMM MYHKTOM,
BbIMO/HAKOTCA B TeuyeHWe OfAHOro paboyero AHA C MOMEHTa Bblfayn 3asaBUTENIO
NOCTaHOBNEHUS.

Pe3ynbTaTtaMn BbINONHEHMA aAMUHUCTPATUBHbLIX MPOLeEAYp ABMAAKTCS: 4OroBOp,
HanpaB/ieHHbI Ha cOrnacoBaHue.

3.6.3. CornacosaHune 1 noanucaHue LOrosopa OCyLlecTBNsfeTca PyKoBoAuUTeNeM
OpraHa.

MoAroTOBNEHHbIE MPOEKTbl AOKYMEHTOB, MMeKLMe 3ameyvyaHus, BO3BpallarTCs
Ha AopabOoTKy /nuuUy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTaTa MYyHMUMUNanbHOW
ycnyru. Flocne ycTpaHeHUs 3aMevyaHWil MPOeKTbl AOKYMEHTOB MOBTOPHO MepeaaroTcs
NS COrnacoBaHMst U NOANMUCaHNUS.

PykoBoautens OpraHa npu pacCMOTPEHWM TMPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHne aAMMUHUCTPATUBHOIO pernamMeHTa [O/MKHOCTHbIMKU nuuamm OpraHa B
4acTU CPOKOB BbIMO/IHEHUS afAMUHMUCTPATUBHbLIX Mpoueayp, UX NOCNeA0BaTeNbHOCTA W
MONMHOTbI, HaNM4YMs COrnacoBaHWin YNOMHOMOYEHHbIX AOMKHOCTHbIX nuy OpraHa B
CUCTEME 3/IeKTPOHHOI0 JOKYMeHTOo0o60opoTa.

B cnyyae  BbISIBNEHWS  HapyWeHWA B 4acTU  CPOKOB  BbIMOMHEHUS
agMUHUCTPATUBHbLIX Mpoueayp, WX MNOCNefoBaTelbHOCTM W MOAHOTbI PykoBoauTenb
OpraHa MHUUMMUpPYeT NPUBAEYEHNE K OTBETCTBEHHOCTY NNL, AONYCTMBLUNX HapyLUEHUS,
B COOTBETCTBUM C MYHKTOM 4.3 afMUHUCTPATUBHOIO perfameHTa.

AOMWHUCTPaTUBHbLIE MpoUeaypbl, YCTaHaB/lWBAaeMble HACTOALMM MYHKTOM,
BbIMOJIHAOTCS B TeYeHMe 04HOro paboyero gHs.

Pe3ynbTaTaMy BbINMO/IHEHUA aAMMHUCTPATUBHbLIX MpoUeAyp ABAAKTCA: peweHune
06 0TKa3e B nNpuemMe AOKYMEHTOB He06X0AMMbIX AN NPeAoCTaBAEHUS MYHMUUMUNANbHOW
ycnyru, peweHume 06 O0TKase B MpeAoCTaBNeHUM  MYHUUMNANbHOW  yCnyru,
NOAMNMUCaHHbIA AOroBoOp.
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3.6.4. [O/MKHOCTHOEe /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ynbTaTa
npefoCTaBfeHNA MYHULMNANbHOW yCnyrun, n3BellaeT 3aasButens (ero npeacrtaButens) o
HeobXoAMMOCTN noAgnucaHUA A[orosopa Ccnocobom, yKa3aHHbIM B 3asaBNeHUU, O
pe3ynbTaTe MNpeAoCTaBNeHUS MYHULWUNANbHOW YCAYrM MU O BO3MOXHOCTM MONYYEHUSN
pe3ynbTata NpegocTaBNeHUS MyHUUMNanbHOW ycnyru B OpraHe unm B MOL].

ALMUHNCTPATUBHbLIE TMpoueaypbl, YCTaHaB/INBAaeMble HACTOAWMM MYHKTOM,
BbINOJIHAKTCA B [leHb NoAnNucaHua gorosopa pykosogmtenem OpraHa.

Pesynbtatamuv  BbIMOSIHEHUA  aAMWUHUCTPATUBHBLIX  Npoueayp  ABAAKOTCA:
yBeOM/IEHNE 3aABUTENSA.

3.6.5. lWcnonHeHue npouedyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
agMUHUCTPATUBHOIO  pernaMeHTa, nNpU  HalNYMM  TEXHUYECKOW  BO3MOXKHOCTMU
OCYLLECTB/IAETCA B aBTOMAaTUYECKOM PEXMMe C UCMONb30BaHMEM aBTOMAaTMU3NPOBAHHOM
MHDOPMALMOHHON CUCTEMbI, MNpefAHa3Ha4YeHHON AN OKa3aHWA TFOCYAapCTBEHHbIX W
MYHULNNANMBbHBIX YCAYT.

MaKCUManbHbIN CPOK BbIMOSIHEHMA agMUHUCTPATUBHBLIX Npoueayp, YKaszaHHbIX B
NyHKTe 3.6. aAMUHNUCTPATUBHOIO pernaMeHTa, COCTaBnsAeT ABa paboymx AHS.

3.7. Bblgaya (HanpaBneHune) 3asBUTENIO pe3yNibTaTa MyHULMNANbHOW ycnyru

3.7.1. OcHOBaHMeM Hayana BbINOJHEHUS afMWHUCTPATUBHOW npoueaypsl
ABNAETCA MOJMIy4YeHWe [LO/DKHOCTHbIM  /IMLUOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE
agMUHUCTPATMBHOM nNpoueaypbl, AOKYMeHTa, MNOATBEpXAaloLwero npeaocTaBieHune
MYHULMNANbLHON yCnyru.

[OMKHOCTHBIM /IMLLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHNE a4MWUHUCTPATUBHOWN
npoueaypbl, fBNAeTCA CcekpeTapb Vcnonkoma (fanee - [OO/MKHOCTHOE  /nUO,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/sibTaTa NpefoCTaB/ieHUA MYHUUUNANbHOW YCAYTN.

3.7.2.  [O/MKHOCTHOE NULO0, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbraTta
npefoCTaB/NeHNA MyHULUNANbHOW YCAYTK:

obecneymBaeT permcrpayunto Lorosopa, NognucaHHoro pykosogutenem OpraHa,
B )KypHane perucrpaumM w BHECEHMEe CBeAeHWUd O pe3ynbTate npeaocTaBeHUS
MYHULMNANbHON yCcnyrn B NOACUCTEMY BefAeHUA AOKYMeHTauuy aBTOMaTU3MPOBaHHOM
MHPOPMALMOHHON CUCTEMbI, NpefHa3sHaYeHHON [ANA OKa3aHWs roCy[apCTBEHHbIX U
MYHULUNANMbHbLIX YCAYT;

BblaeT 3adBUTE/IO0 LOTOBOP MOJ POCMUCH.

3adBMTENb  NOAMUCLIBAET [AOrOBOpP B Tpex 3K3emnaspax W  nepepaet
JO/MKHOCTHOMY /MUy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MNpefoCTaB/eHUs
MYHULMNANbHON yCnyru

[L0NXHOCTHOE NMLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3yfibTaTa npefocTaBleHus
MYHULMUNANbHOW YCAYyrn, MNofyyYyuMB MNOANMCAHHbIE AOroBOpa BblfaeT 3asBUTENO Tpu
3K3emnngapa gorosopa Ana nognucu. MNMocne nognucaHus LOrosopa, BblfaeT 3aaBUTENIO
OfVH 3K3eMnnsap 4Orosopa.

ALMWHUCTPaATUBHbIE NpPOUEAYypbl, YCTaHaB/MMBAaeMble HaCTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B ieHb NPUObLITUA 3a9BUTENA.
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PesynbTaTtamyv  BbINONHEHUA  agMWUHUCTPaTMBHLIX  MpoUeAyp  ABNAKOTCA:
BblJaHHbIN 3adBUTENI0 LOrOBOP.

3.7.3. Mopagok  Bblgaum  (HanpaBneHWsd)  pesynbTata  NpegocTaBleHUA
MYHULUMUNANbHON YyCNyru:

3.7.3.1. Mpwn obpaweHnn 3asaBMUTENS 3a pe3ybTaTOM MYHUUUNANbHON YyCnyru B
M®L|, paboTHMK MO®L, BbigaeT 3asBUTENIO pe3ynbTaT MYHUUWUNANbHOW YCNyru B
(hopMe ak3emnaspa 3NEKTPOHHOr0 [OKYMeHTa Ha OymaxHom Hocutene. Tlo
TpebOBaHWIO 3aABUTEN BMeCTE C 3K3eMNAApPOM 3/1EKTPOHHOr0 [OKYMeHTa Ha
OyMaKHOM HoOcUTefle emy MpefoCTaB/AETCA 3K3EMNAAP 3NEeKTPOHHOrN0 AOKYMEHTa
MyTEM €ro 3arnucy Ha CbeMHbI HOCUTeNb UH(OPMaLMU UIW HanpaB/ieHUs 3K3emnasapa
3NEKTPOHHOI0 AOKYMeHTa MO 3/IeKTPOHHON nouyTe B agpec 3aasuTtens. lpu 3anucy Ha
CbEMHbIA HOCUTENb WH(pOpPMauMM WAM  HanpaB/ieHUM 3K3eMnaapa 3MeKTPOHHOro
LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/ieH 3K3EMNAP 3MeKTPOHHOIo AOKYMeHTa Ha
OyMaXXHOM HocuTesne, N0 3NeKTPOHHOW MNoYTe WAEHTUYHOCTb TaKOro akK3emnaspa
3N1IEKTPOHHOT0 [AOKYMEHTa 3K3eMMAapy 3MeKTPOHHOro [AOKYMeHTa Ha O6yMaXHOM
HOCUTeNe 3aBepsieTcA YNOSHOMOYEHHbIM COTPYAHWUKOM C MCMONb30BaHWEM YCUIEHHOM
KBanMMULMPOBAHHOWN 3NEKTPOHHOW NOANUCHK.

ALOMUHUCTPATUBHbLIE MNpoLeaypbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINONHAKOTCA B MNOPALKE O0YEpefHOCTW, B [eHb MNPuUBLITUA 3aABUTENA B CPOKWU,
YCTaHOBJ/IEHHbIe pernaMeHTom pab6otel ML,

PesynbTaTamu BbINONHEHUA a4MUHUCTPATUBHBIX MpoLeayp ABNAKTCA: (uKcauns
(bakTa Bblfayn pe3ynbTaTa MPeAocTaBAeHUA MyHuUMNanbHOn ycnyrn B AVNC ML,
pe3ynbTaT NpeocTaBAeHNs MyHULMNANbHOW YCNYTW, BblAAHHbIA 3a8BUTENIO.

3.7.3.2. Mpn obpauweHnn 3asBUTENd 3a Pe3yNbTaTOM MYHULMUNANbHON YyCnyru
yepe3 Pecny6nuMKaHCKUIA nopTan 3asBUTENI0 B JINYHbIN KabWHET aBTOMATU4YeCKMU
HanpaBnseTcAd  3M1EKTPOHHbIA  06pa3  [JOKYMEeHTa, AB/AKLWEroca  pe3y/ibTaToM
npeaocTaBneHuUs MYHULUMaNbHON yCcnyru, NoANUCaHHbIN YCUNEHHOMW
KBaNM(OUUMPOBAHHOW 3N1EKTPOHHON MOAMNUCHIO YNOHOMOYEHHOTO AO/KHOCTHOIO Nnua
OpraHa (OpraHom).

AOMUHUCTpPaTMBHbLIE MpoLeAypbl, YCTaHAB/IMBAaEMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B [eHb NOANMUCAHWA AOKYMeHTa, MNOATBepXAalLlero npesocTaBneHue
(oTKa3 B NpegocTaBAeHUN) MYHULUNANLHOW YCAYTU, YNONHOMOYEHHbIM A0/KHOCTHbLIM
nuuom OpraHa (OpraHom).

PesynbTaTtamyv  BbIMO/IHEHUS  aAMWHUCTPATUBHLIX  Npouefyp  ABMAAKOTCA:
HanpasfieHWe (NpefoCTaBleHNE) C WCMOSb30BaHMeM Pecny61MKaHCKOro rmnoprana
3a89BUTEN0 JOKYMeEHTa, MOATBEpPXAAKLWero npefocTaB/ieHNe MYHULMNANbHOW YCyru
(B TOM yncne oTka3 B NpefOCTaBNEHUM MYHULUNANIBHOW YCyTK).

3.7.3.3. Mpwn obpaweHnn 3asaBuTeNs 3a pe3ynbTaTOM MYHULMUNANbHOW YCNyru B
OpraH, [OMKHOCTHOE NMUO, OTBETCTBEHHOE 3a Bblfadvy (HanpaBneHWe) AOKYMEHTOB,
Bbl4aeT 3aaBUTENI0 pe3ynbTaT MyHuuunanbHon ycnyru. o TpeboBaHUIO 3adBUTEeNA
BMeCTe C 3K3eMMAAPOM 3NEeKTPOHHOr0 [JOKYMeHTa Ha O6yMaXHOM HOCUTene emy
NpefoCTaBNAETCA IK3EMNAAP 3NEKTPOHHOIO JOKYMEHTA MYTEM €ro 3anumcy Ha CbeMHbI
HOCUTe/Nb WHMOPMaLUN WM HaMpaB/ieHWA 3K3eMnnapa 3N1eKTPOHHOro LOKYMeHTa Mo
3NEKTPOHHOM MoYTe B afpec 3asaBUTENS.
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ALMUHUCTPaTUBHbIE MPOLEAYPbl, YCTaHaBAMBAEMble HACTOALWMM MYHKTOM,
OCYLIECTBASAOTCS B MOpSAKe O4YepedHOCTW, B [eHb MNpubbITUA  3asaBUTeNss B
COOTBETCTBUM C [NpaBunamu BHYTPEHHEro TPYA0BOro pacnopsagka OpraHa.

Pe3ynbTaTOM BbINOMHEHMUA aAMUHUCTPATUBHbLIX Npoueayp SBASOTCA: (PuKcayus
(hakTa  Bblgauym  pesynbTata  NpefoCTaBAEHUA  MYHUUMNANbHOW  yCnyrm B
aBTOMaTU3NPOBAHHON WMHMOPMALMOHHON CUCTEMe, MpeAHa3HAYeHHOW AN OKasaHus
rocylapCTBEHHbIX MU MYHUUMUNANbHbBIX YCAYT.

3.8. VicnpaBneHne TeEXHUYECKUX OWIMNOOK

3.8.1. B cnyyae o6Hapy>XeHUsA TEXHNYECKON OWNOKM B JOKYMEHTE, ABNAIOLLEMCA
pe3ynbTaTtoM MYHWUUMNANbHOW YyCNyrn, 3asBuTenb HanpasaseT B Oprax:

3afBneHne 06 wucnpaBneHWU TeXHUYECKON ownbku (npunoxenne Ne 4 K
HacToALWEMY afMUHUCTPATUBHOMY PernameHTy);

NOKYMEHT, BbIJaHHbIA 3afABUTEN0 KaK pe3ynbTaT MYHWUUMUNANbHOW YCAyru, B
KOTOPOM COLEPXUTCA TEXHUYECKas OWMNOKa;

LOKYMEHTbI, MMEKLMe HPULANYECKYD CUly, CBUAETENbCTBYHOLWME O Halu4vuu
TEXHNYECKOM OLINOKM.

3aaBnieHMe 06 ucnpaBfieHUN TEXHWUYECKON OWWMOKN B CBEAEHUAX, YKa3aHHbIX B
JOKYMEHTe, ABNSAKOWEMCS pe3ynbTaTOM MYHULMNANbHOW YCNYrn, NojaeTcs 3asaBuTeneM
(ynoONHOMOYEHHbIM NpeAcTaBUTENEM) MOYTOBbIM OTnpaBfeHneM (B TOM 4ucnie ¢
MCMNONMb30BaHMEM 3NEKTPOHHON nNoYTbl), NM60 4Yepe3 PecnybnmkaHCKuii noptan wnm
MoL].

3.8.2. JON)KHOCTHOE NMULU0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBAAET
npuem 3asBfeHUs 06 UCNpPaB/IEHUMN TEXHUYECKOW OWMNOKKU, PerncTpupyet 3asBfeHue C
MPUNOXEHHbIMU JOKYMeHTaMu W nepefaet UX AOMKHOCTHOMY ULy, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

ALOMWHUCTpPaTMBHbIE NpPOUEAYpbl, YCTaHaBAMBaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B TeYEeHWEe 0O4HOro paboyero AHA € faTbl pernctpauuu 3asBieHus.

Pe3ynbTaTamu BbINONHEHUA agMWUHUCTPATUBHbLIX NpoLeayp ABAAKTCA: MPUHSATOE
N 3aperucTpuMpoBaHHOe 3afB/eHWe, HamnpasB/leHHOe Ha pPacCMOTPeHMe [O0/MKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06pabOoTKY AOKYMEHTOB.

3.8.3.  [donKHOCTHOE /MU0, OTBETCTBEHHOE 3a 06paboTKy [LOKYMEHTOB,
paccMaTpuBaeT [JOKYMEHTbl W B LeNsAX BHECEHUA WUCNPaBfieHUWA B [LOKYMEHT,
ABNAKOLWMNIACA pe3ynbTaTtoOM MpefoCTaBfeHUAs MYHULMUNANbHOW YCNyru, OCyLlecTBaseT
npouesypbl, MNpPefycMOTPeHHble NYHKTOM 3.5 agMWUHUCTPATUBHOIO pernamMeHTa, WU
BblaeT WCMpaBNeHHbIA [AOKYMEHT 3afBUTeNt0 (YNOSIHOMOYEHHOMY MNpeacTaBUTeNto)
IMYHO NOL POCNUCb C U3BATUEM Yy 3aaBUTeNA (YNOTHOMOYEHHOro nNpeAcTaBUTeNs)
opuruHana JOKYMeHTa, B KOTOPOM COAEPXUTCA TeXHMYecKas owmnbka, uan Hanpasnset
B aApec 3asaBWUTeNs MOYTOBbIM OTNpaBfieHWeM (NOCPeACTBOM 3/1EKTPOHHOW MOYTHI)
MUCbMO O BO3MOXHOCTW TMOJIy4eHUA [OKYMeHTa npu npegoctasneHnn B OpraH
opuruHana fOKyMeHTa, B KOTOPOM COLepXMUTCHA TeXHMYecKasd owwunbka.

ALOMWHUCTpPaTUBHbIE NpPOLUEAYypbl, YCTaHaB/IMBAEMble HAaCTOALWMUM MYHKTOM,
BbINO/HAKOTCA B TeyeHue [BYyX pabounx [Hen nocne OOHApPYXXeHUS TexXHU4YeCcKoWn
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OWMNOGKN WA  NOMyYeHUss OT N6Oro 3aMHTEPEeCOBAHHOrO /ulia 3asBNEHUA O
AOMNYLLEHHON OWKN6Ke.

PesynbTaTamyM  BbINONHEHMA  aAMWHUCTPATMBHbLIX  MpoUeayp  ABAAKTCA:
BblaHHbIN (HanpaBneHHbI) 3a9BUTENI0 AOKYMEHT.

4. TTopAaoK 1 (hopMbl KOHTPONSA 3a NPefocTaBleHMEM MYHMULMNANbHO
yCnyru

4.1. TTopafOK OCYyLeCTB/IeHUA TEKYLEro KOHTpona 3a CO6]'I|O,U,€HI/I€M n NCNONHEHNEM
OTBETCTBEHHbLIMW AO/IKHOCTHbIMW NNuamMun NONOXEHWUN aAMWUHNCTPATUBHOTO
pernaMmeHTa  NHbIX HOPMAaTUBHbLIX MNMPaBOBbIX aKTOB, yCTaHaB/ANBalO LW NX Tpe6OBaHVIFI K
npeaocTtaB/ieHNIO MyHVILl,VII'IafIbHOVI YCNyrun, a Takxe npuHATUNEM nNMun pemeHMIZ

KOHTpONb 3a MOMHOTOW M KayecTBOM MPeAoCTaBNeHUS MYHULUMUMaNbHON ycnyru
BK/NIOYaeT B cebsi BblBNEHWE U YCTPaHeHWe HapyLUeHWd npaB 3asBUTENel, NpoBeAeHMe
MpoBEpPOK CcobGNOAeHMS  Mpoueayp NPefocTaBAeHUSs  MYHMLMNANbHOW  YCnyru,
NOArOTOBKY pelleHnii Ha aeiicTBus (6e34eNCTBME) AOMKHOCTHBIX NNL, OpraHa MecTHOro
camoynpaBneHus.

dopmMaMn  KOHTPONs 3a COGMOAEHUEM  UCMOMHEHUS  afMUHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka W cornacoBaHWe MPOEKTOB [JOKYMEHTOB MO MpeAoCTaBNeHUO
MYHULMNAaNbHOW YyCNyru;

2) NpoBOAUMbIE B YCTAHOBJIEHHOM nopsake NnpoBepPKM BefleHMS
[leN0nNpon3BO/CTBa;

3) npoBeJeHMEe B YCTAHOBNEHHOM MOPSAAKe KOHTPO/bHbIX MPOBEPOK COBNOAEHUSA
npouefyp NpeaocTaBAeHUs MYHULMNANLHONR yCayru.

B uensx TeKylWero KOHTPONA WUCNONb3YHOTCS CBEAEHUS, WMewluecs B
3NIEKTPOHHOI 6as3e [aHHbIX, CNYXe6GHas KOPPEecnoHAeHUUs, YCTHas W MUCbMEHHas
NMH(opMaLMsa AOMHKHOCTHbLIX ML, OCYLLECTBNAKLWMNX BbINOMHEHNE aAMUHUCTPATUBHbBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYOLNX JOKYMEHTOB U ApYrue CBEAEHMS.

[ns ocyullecTBNEHNA KOHTPO/S 3a COBEPLUEHMEM [AeACTBUIA Npu NpefocTaBAeHUN
MYHUUUNANbHOW YCAYrM W MPUHATAM PELIeHNIA PYKOBOAUTENH oOpraHa MeCcTHOro
camoynpaBfneHus  NpeACTaBAAOTCS  CMApPaBKM 0  pe3ynbTaTaXx  NpeaocTaBineHus
MYHULMNANbHOWR yCcnyru.

O cnyyasx 1 NpUuYMHaxX HapyLIeHWs CPOKOB, MOCNEA0BaTENbHOCTM U COAepXKaHUs
afiMUHUCTPATMBHbIX Npoueayp AO/MKHOCTHble AuUUa HeMeANEeHHO WUH(POPMUPYIOT
PYKOBOAMTENS OpraHa, nNpeAoCTaBASOWEro MyHUUUNANbHYK YCAyry, a Takxe
NpeanpPUHMMAaOT CPOYHbIE MEPbI MO YCTPAHEHWIO HapPYLLEHWIA.

TekywmniAi  KOHTpPOAb 3a COGMIOAEHMEM  MOC/Nef0BaTENbHOCTM  [AelCTBUA,
onpefeneHHbIX aAMUHUCTPATUBHbIMM npoueaypamm no npefocTaBNEHWNIO
MYHUUMNANbHOW YCNyru, OCYLECTBNSeTCS 3aMecTUTeNeM PYKOBOAUTENs opraHa
MECTHOrO  camoynpaBneHMs, OTBETCTBEHHbIM 3a OpraHu3auuto  paboTbl MO
NpeAoCTaBNEHNIO MYHMULMNANbHOW YCNyrn, HavyanbHUKOM OTAeNa, OCYLEeCTBAAIOLWENO
opraHusauuto paboTbl MO NPeAoCTaBNEHUIO MyHULMNANbHOW YyCnyru.



29

MepeyeHb  JOMKHOCTHLIX /UL, OCYLECTBAAKWWMUX TEKYWMUA  KOHTPOSb,
yCTaHaBNMBAaeTCA MOMOXEHUAMU O CTPYKTYPHbIX MNOAPa3feneHunsx opraHa MeCcTHOro
caMOoynpaB/ieHNs N AOMKHOCTHLIMMW perfaMmeHTamum.

4.2. MopsAfoK 1 NepUOANYHOCTb OCYLLECTBEHNA NNAHOBbIX M BHEM/AHOBbIX MPOBEPOK
MOMHOTLI M KayecTBa NPefoCTaBAeHNA MYHULMNANbHOW YCAYrK, B TOM 4Yucae Nopsgok
1 hOpPMbl KOHTPO/S 3a MOMHOTOM M Ka4eCTBOM MpPeAoCTaBAeHUs MYHULUNANbHOW
ycnyru

4.2.1. KOHTPO/b 32 NOMIHOTOW U KaYeCTBOM MpefoCTaBNeHUS MYHULUNANbHOW
YyCNyru oCyLecTBSeTCA B (hopmax:

1) npoBefeHNs NPOBEPOK;

2) paccmoTpeHuMsa >anob 3asaBuTenein Ha paenicteusa (6espelicteme) OpraHa, a
TakKXXe UX LOMKHOCTHbIX /UL, MYHULUNANbHBIX CYXalinx.

4.2.2. B uendax OCylWecTBNeHWA KOHTPONAA 3a MOJIHOTOMW M  KayecTBOM
NpefoCTaBNEHNS MYHUUUNANbHOW YCNYyrn NpPOBOAATCS MAaHOBble W BHENNaHOBble
nposepkn. TloOpAfOK UM  MNEPUOAMYHOCTb OCYLLEeCTBNIEHUA MNNAHOBbLIX MPOBEPOK
ycTaHaB/MBaeTcsa nnaHom pabotbl OpraHa. Mpn nNpoBepkKe MOryT paccMaTpuMBaTbCs BCe
BOMPOCHI, CBA3aHHble C MPefOCTaB/IEHUEM MYHUULUNANbHOW YCnyrn (KOMMJIEKCHbIe
MPOBEPKKN), UM OTAENbHbIA BOMPOC, CBA3AHHbLIA C NPefOCTaB/IeHNEM MYHULMMANbHOM
ycnyrn (Tematmyeckme nposepku). [lpoBepka TakXe MOXET MpoBOAUTLCA MO
KOHKpPeTHOI Xanobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKM MNPOBOAATCHA B CBA3M C MPOBEPKON YCTpaHEHUS
paHee BbIABNEHHbIX HapyLeHWn afjMWUHUCTPATUBHOIO perfiaMmeHTa, a TakXe B C/lyyae
nonyyeHusa xanob 3asBuTenerr Ha pencteua (6e3gelicteme) OpraHa, a TakKxe WX
BOMKHOCTHBIX NNL, MYHULUUNANIbHBIX C/YyXaLnX.

4.2.4. PesynbTaTbl NPOBePKU O(OPMNAIOTCA B BUAe aKTa MPOBEPKU, B KOTOPOM
YKa3blBAOTCA BbIIB/IEHHbIE HEAOCTaTKN U NMPEeAN0XeHNA N0 UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX UL, OpraHa, npeAoCcTaBAAOLLErO
MYHULUNANbHYO YCNYTY, 3a peweHuns n aeiicTems (6e3neiicTBre), NPpUHUMaeMble
(ocywecTBNAEMbIE) UMW B XOf€ NPeA0CTaBNeHNS MyHULUNANbHOW yCnyru

Mo pesynbTataM NPOBeAEHHbLIX MPOBEPOK B C/lyyae BbISBEHUA HapyLIeHWI npas
3asBUTENE BUHOBHble NMLa MNPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKoHOJaTeNnbCTBOM Poccuinickont depepaumm.

PyKoBoAuTe/Nb opraHa MeCTHOro caMoOyrnpaBieHWs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asB/IEHU.

PykoBoanTenb (3amMecTuTeNb PYKOBOAWTENA) CTPYKTYPHOro nojpasgeneHuns
opraHa MeCTHOro camMoyrnpaBineHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(nnn) HeHagnexauwiee BbIMNOIHEHWE AaAMWHUCTPATUBHbLIX AEWCTBUIA, YKasaHHbIX B
pasgene 3 afMUHUCTPATUBHOIO PerfamMmeHTa.

[JO/MKHOCTHbIE NMUA W WHble MYHUUUNaNbHble CAyXaliue 3a peweHns u
penctema (6esgeincteme), npuHumaemblie (OCyLEeCTBAAEMble) B XOof4e MpeAocTaBneHUS
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MYHULMUNaNbHOM ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOB/MEHHOM
3aKOHOAATeNbCTBOM MOPS/KE.

4.4. MonoxeHns, xapakTepusytowne TpeboBaHns K NOPAAKY v popmaM KOHTPONS 3a
npefoCTaBNEHUEM MYHULUMNANbHON YCAYrK, B TOM YUC/e CO CTOPOHbI rpaXKaaH, ux
006beMHEHNI N opraHnsayuii

KoHTponb 3a npegocTaBneHMEM MYHWUUMNANbHON YCAYrn CO CTOPOHbI FpaXKaaH,
MX O0OBbEAMHEHMIA W OpraHu3auunii, OCyLecTBAAETCS MNOCPEeACTBOM OTKPbITOCTU
AEeATENbHOCTM opraHa  MeCTHOro  camoynpaBfieHus npu npeAoCcTaBNeHNN
MYHULUUNANbHOW  yCAYrK, MNONYYEHUS  MOMHON, aKTyalbHOW M AOCTOBEPHOI
NHopMaumMnm o nopsake NpeaoCcTaBNeHUS MYHULUMMOANbHOW YCAYrM U BO3MOXHOCTU
pocyaebHOro paccmoTpeHus obpauweHuii (kano6) B npouecce npeaocTaBleHUs
MYHULMUNANbHON YyCNyru.

5. AocynebHblin (BHecynebHbIN) NOPAJOK 06XKanoBaHUA pelleHUn U 4eACTBUNA
(6e3penicTBMSA) opraHa, NPeAoCcTaB/IALWEro MyHULUNANBHYO yCNyry,
MHOTFOYHKLUNOHAaNbHOI0O UeHTpa NpefocTaB/eHUA TOCYyAapCTBEHHbIX U
MYHUUUNANbHbIX YCAYT, OpraHu3aunin, ykasaHHblX B 4actm 1.1 ctatbn 16
®efepanbHOro 3akoHa Ne210-d 3, a TakXe UX AONXKHOCTHbLIX Nuu,
MYHUUUMANbHbIX CAYXauwnx, paboTHMKOB

5.1. 3asBUTENM UMEKT NpaBo Ha 0b6XanoBaHWe B AOCYAeOHOM MopsALKe pelleHui
n penctemii (6e3geiicTBMA) opraHa, NPefOCTaB/AKOWEro MYHULUMMANbHYIO YCAyry,
0O/MKHOCTHOrO  NMUla  opraHa, MNpefoCcTaBNAKOWEro  MYHUUMNANbHY  YCayry,
MYHULUNANbHOTO cnyxawiero, PYKOBOAUTENSA opraHa, NnpeAoCTaBNAOLLLErO
MYHULUNANbHY IO ycnyry, MHOTOPYHKLNOHANbLHOTO LeHTpa, paboTHMKa
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3anuii, npegycMoTpeHHbIX YacTblo 1.1 cTatbu
16 defepanbHOro 3akoHa Ne 210-$3, a Takxe UX paboOTHUKOB.

3asBuUTENIb MOXET 06paTUTLCH C Xanoboi, B TOM YnUc/ie B CNeAYIOLWMX CnyYanx:

1) HapylweHMe cpoKa permcrpanum 3anpoca 0 NpPesocTaBNeHUN MYyHULMNANbHON
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 151 ®egepanbHoro 3akoHa Ne 210-®3;

2) HapyleHue cpoka npefocTaBfeHUs MYHULMUNANbHOW ycnyru. B ykKa3aHHOM
cnyyae gocypebHoe (BHecyaebHoe) obXanoBaHWe 3asiBUTENEM PeLUeHUn W AeACTBUIA
(6e3penicTBMA) MHOTOPYHKUMOHANbHOIO LEeHTpa, paboTHMKAa MHOrOMYHKLMOHaNbHOIO
LeHTpa BO3MOXHO B Ciy4vae, €C/IM Ha MHOTFOMYHKUWOHANbHbIA LEHTP, pPelweHus u
penctema  (6e3gericTBMe)  KOTOPOro  06XanykwTcd, BO3/I0XKeHa  (YHKUMA  No
npefoCTaBNeHU0 COOTBETCTBYHOLWNUX MYHUUUNANbHbLIX YCAYyr B MNONHOM 06beme B
nopaake, onpefgeneHHoMm yactbto 1.3 ctatbn 16 PepepanbHoOro 3akoHa Ne 210-d3;

3) TpeboBaHue y 3a9BUTENA OKYMEHTOB UNN UH(OPMALUN NNO0 OCYLLECTBNEHUSA
JEeVCTBUIA, nNpefCcTaB/ieHWe WM OCYLWeCTB/IEHWE KOTOPbIX He NpeAyCcMOTPEHO
HOpMaTMBHbIMW  MpPaBOBbIMW  akTamy Poccuiickon ®Pegepauymv, HOPMATUBHBIMU
nNpaBoBbIMM akTamu Pecnybnvku TaTapCcTaH, MYHMUMUMANbHbIMU MNPaBOBbIMW aKTaMu
ANa NpefoCTaB/ieHUA MYHULUNANBHOW YCAyTu;
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4) 0TKa3 B Mnpueme [OKYMEHTOB, NpefoCTaBNeHWe KOTOPbIX MNPefyCMOTPEHO
HOPMaTMBHbLIMW  NpPaBOBbIMWM aKkTaMu Poccuiickoin  Pepepaynun, HOPMATUBHbLIMU
NpaBoBbIMW akTamu Pecny6nmku TaTapcTaH, MYHULMNANbHbIMW MPaBOBbIMUA aKTaMu
NS NPefocTaBfieHNs MYHULUNANbHOR YCAYrK, Y 3asBUTeNSs;

5) oTka3 B NpefocTaBfeHU MYyHULMNANbHOW YCNYrn, eciv OCHOBaHWUA OTKasa He
npeaycMOTpeHbl (efepanbHbIMUA 3aKOHaMW U NPUHATBIMA B COOTBETCTBUU C HUMMU
MHbIMW HOPMATMBHLIMW NpPaBOBbIMWM akTaMu Poccuiickoin Pepepauynmn, 3akoHamu K
NHbIMK HOPMaTUBHbIMU npaBoOBbIMY aKTamm Pecny6aunku TaTapcTaH,
MYHMULUMNANbHBIMKW  NPaBOBbIMM  akTamu. B ykaszaHHOM cny4vae focypgebHoe
(BHecyne6Hoe) o6)anoBaHWe 3asfBMTENEM peleHnin un pencTeuii  (6e3aencTems)
MHOTOPYHKLUWOHAaNbHOTO  LeHTpa, paboTHMKA  MHOTFO(YHKLMUOHANbHOIO  LieHTpa
BO3MOXXHO B Cny4vae, eciM Ha MHOTFOPYHKUWOHaNbHbIA LEHTP, PEeHus u AencTema
(6e3pelicTBME) KOTOPOro 06XanykTca, BO3N0XKEHa (YHKUMS N0 NpefocTaBAeHUIO
COOTBETCTBYWOWMX MyHULMUNANbHbLIX YCAyr B MOMHOM 06bemMe B  MNOPSAAKe,
onpepeneHHom 4yacteio 1.3 cTtaTbu 16 ®PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpe6oBaHWe C 3aABUTENA MPU NPeAOCTaBNEHUU MYHULUNANbHOW YCNyru
nnatel, He MPeAyCMOTPEHHOMW HOPMATMBHLIMM MPaBOBbIMW aKTamMu Poccuiickoi
degepayun,  HOpMaTMBHbIMKM  MPaBOBbIMM  akTamu  Pecnybnuku  TartapcTaH,
MYHUUMNANbHBIMW NPaBOBbIMU aKTaMU;

7) O0TKa3 opraHa, NpefoCTaBAAKOLWEro MyHUUMUNANbHYK YCNYry, LO/HKHOCTHOrO
nuua opraHa, NpejocTaBAAOLWEr0o MyHULUNANbHYO YCAYry, MHOIMO(YHKUNOHA/IbHOTO
LUeHTpa, paboTHMKa MHOTO(YHKLMOHANBLHOTO LEeHTpa, opraHu3auuii, npegycMoTpPeHHbIX
yacTtbto 11 cTatbu 16 PepgepancHoro 3akoHa No 210-®3, mam umx paboOTHUKOB B
MCNpPaB/ieHUN [ONYLWEHHbIX MMU OMNeyaTok U OWWO0K B BblJAHHbLIX B pe3ynbTaTe
npefocTaBfieHUA  MYyHUUMNANbHOW  yCNyrm  AOKYMeHTax  nMbo  HapylleHwue
YCTaHOB/IEHHOr0 CpOKa TakKuMxX wucnpasneHnii. B ykaszaHHOM cnydyae pocyge6Hoe
(BHecyne6Hoe) ob6XanoBaHuWe 3asABUTENEM peweHuin un pencteuii  (6e3genicTeuns)
MHOTO(YHKLUMNOHANbHOTO  LeHTpa, pPaboTHMKA MHOTFO(MYHKUMOHANbHOro  LeHTpa
BO3MOXHO B C/lyyae, €CAM Ha MHOTFOMPYHKLUMOHANbHbIA LEHTP, pPeleHns u AeicTBuA
(6e3peincTBMe) KOTOPOro 06XKanykTCs, BO3/M0XEHa QYHKUMA MO0 NpeaocTaB/ieHUIO
COOTBETCTBYIOLWMX MYHUUMNANbHbLIX YCAYr B MNOMHOM 00beMe B MNOPAAKE,
onpepeneHHoM 4yacTtbio 1.3 ctatbh 16 ®PefepanbHOro 3akoHa Ne 210-P3;

8) HapyweHue cpoka uAM nopsfgka Bblgayn [OKYMEHTOB MO pe3ynbTaTtam
npeAoCcTaBNeHNA MYHULUNANbHON YCNYTW;

9) NnpnocTaHOBMIEHME NMPeAOCTaBNEHNA MYHMUUUNANbHON YCNYrK, ecin OCHOBaHMUS
NPUOCTAHOBNEHNUS He MpPeAyCMOTPeHbl (efepanbHbIMU 3aKOHaMU U NPUHATHIMA B
COOTBETCTBMM C HUMM WHbIMA HOPMaTUBHbLIMW MpPaBOBbIMM akTaMu Poccuiickoil
defepayun, 3aKoOHaMM U MHLIMA HOPMaTMBHbIMW MpPaBOBbIMU akTamy Pecny6amku
TaTapcTaH, MyHMUMNanbHbIMKU NPaBOBbIMW akTamMu. B ykasaHHOM cny4yae focypebHoe
(BHecyaebHoe) o06)kanoBaHue 3adABUTENeM peleHnin un  aencteuii  (6e3nencTema)
MHOTOPYHKLWOHANbHOTO  LeHTpa, paboTHUKA MHOTO(YHKLMOHANbHOINO  LieHTpa
BO3MOXXHO B CNy4yae, eCnuM Ha MHOTFOQYHKUWOHaNbHbIA LEHTP, peweHns n AericTBus
(6e3peincTBME) KOTOpOro 06XKanykTcsi, BO3/M0XeHa QYHKUMA N0 nNpefocTaBNeHUIO
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COOTBETCTBYWOLWNUX MYHULUNANbHbIX YCNyr B TMO/IHOM 06beme B  MNOPAAKe,
onpepeneHHom yvactbto 1.3 ctatbn 16 PefepanbHoOro 3akoHa Ne 210-P3.

10) TpeboBaHMe Yy 3asBUTENs MNpu MNpPefoCTaBNeHUN MYHULMNANbHOW YCNYru
LOKYMEHTOB WM uWH@oOpMauuu, oTcyTcTBuMe W (MIM) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBasMCb Mpu MepBOHayasbHOM OTKa3e B Mpueme LOKYMEHTOB, HeOOXOAUMBIX AN
npefocTaBfeHNa MYHWUUMNANbHOW yCnyrn, nn6o B NpefocTaBAeHUN MYHULMNaNbHOM
ycnyru, 3a UCKNHYeHWeM cnyyaeB, NMPefyCcMOTPEHHbIX MYHKTOM 4 4yacTun 1 ctatbun 7
depgepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cfy4vae gocyaebHoe (BHecyfnebHoe)
06>xanoBaHune 3aABUTENEM peleHni 7 AencTeuin (6e3pericTBUSA)
MHOTOPYHKLUMNOHANbHOIO  LeHTpa, paboTHMKA MHOTrO(YHKLMOHaNbHOTO  LEeHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOTOMYHKUWOHANbHbIA LEHTP, pelweHus u LedcTBuA
(6e3nelicTBME) KOTOPOro 06XanykTcd, BO3/M0XeHa (YHKUMS N0 NpefocTaBNeHUIo
COOTBETCTBYWOLWNUX MYHULUNANbHbIX YCNyr B MOMHOM 06bemMe B  MNOPAAKe,
onpefeneHHoMm yactbio 1.3 ctatbn 16 PefgepanbHOro 3akoHa Ne 210-d3.

5.2. Xanoba nogaetcs B MNUCbMEHHON opMe Ha OyMaXHOM HocuTene, B
3N1eKTPOHHON  (hopMe B OpraH, nNpeaoCcTaBNAWMIA  MYHUUMUNANbHYIO  YCAYry,
MHOTO()YHKLNOHANIbHbIA LEHTP NIM60 B COOTBETCTBYHOLIMIA OpraH rocyjapCTBEHHOM
BNacTu, SABNAKOWMIACA y4ypeauTeneM MHOTFOQYHKUMWOHaNbHOro LUeHTpa (panee -
yypeanTeNnb  MHOTO(YHKUMOHANbHOrO  LUeHTpa), a Takxe B  OpraHusayuu,
npefycMOTpeHHble YacTbto 11 cTatbn 16 ®PepepanbHOro 3akoHa Ne 210-P3. XKanobbl
Ha peweHns un paericteua (6e34eincTBMe) PYyKOBOAMTENS OpraHa, MNpeaocTaBisAoLLero
MYHUUUNANbHYIO YCYry, NOAATCA B BbILWECTOALWMNIA opraH (Npu ero Hannuumn) nn6o B
cny4yae ero OTCYTCTBMA pacCMaTpmBalOTCA HEMOCPELCTBEHHO PYKOBOAMTENEM OpraHa,
NpeAoCTaBNAOWEr0 MYHUUMNAaNbHY Yycnyry. XXanobbl Ha peleHUMs W AeAcTBUS
(6e3perictBme) paboTHMKA MHOTO(YHKLMOHANBbHOIO LEHTpPa NoAalTca PYyKOBOAMTENHO
3TOr0  MHOTrO()YHKUMOHANbHOIO UeHTpa. >Kanobbl Ha peweHWs U [elNCTBUSA
(6e3geicTaue) MHOTO(YHKLNOHANbHOTO LeHTpa nogarTcs yypeauTento
MHOTFO(YHKUMOHANBHOTO LEeHTpa WANW  [JO/DKHOCTHOMY /ALY, YMNO/JIHOMOYEHHOMY
HOpPMaTUBHbIM MpPaBOBbIM aKTOM Pecnybnuku TatapctaH. >Xanobbl Ha pelweHus u
penicteua (6esgeiicTene) pabOTHUKOB OpraHu3ayuii, nNpefycMOTPeHHbIX 4YacTbto 11
ctatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nopalTca PYKOBOAUTENAM 3TUX
opraHusaunia.

Xanoba Ha peweHus u gericteus (6e3gericTBre) opraHa, MNpefoCTaBASAKOLWLEro
MYHULUNANbHYO  YCAyry, AO/DKHOCTHOroO  /uvua  opraHa, npefocTaBnsAloLWero
MYHULUNANbHYIO YCAYry, MYHUUMUNANbHOrO CAy>Xallero, PyKOBOAWUTENA OpraHa,
NpesoCcTaBNAKOWEro MYyHUUUMNANbHY YCNYry, MOXeT ObiTb HanpasfieHa NO MouTe,
yepes  MHOro()yHKUWOHaNbHbIA  LEHTP, C WCMNONb30BaHMEM  WH(POPMALMOHHO-
TeNIeKOMMYHUKaLMOHHOW  ceTn  «W/HTepHeT», oduuManbHOro  calta  opraHa,
npeLocTaBNsAOLWEero MYHULUNANbHYIO ycnyry, EanHoro noptana  nmbo
Pecny6ivnKaHCKOro noprana, MHMOpPMaLUOHHOW CUCTEMbl AoCyAebHOro o6XkanoBaHus,
a TAKXXe MOXEeT ObITb NPUHATA NPU NMYHOM npueme 3aaBuTens. XKanoba Ha pelleHus u
AencTeus (6e3pelicTBUE) MHOTO(MYHKLMNOHAIbHOTO LeHTpa, paboTHMKa
MHOTOPYHKLUMNOHANbLHOrO  LEeHTpa MOXeT O6biTb  HanpaBneHa Mo  noyTte, C
MCNONb30BaHMEM  MH(POPMaLUOHHO-TENEKOMMYHUKALUNOHHON  ceTn  «VIHTepHeT»,
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o(MuManbHOro caiMta MHOTOMYHKUMOHANLHOrO LUeHTpa, EAauMHOro noprtana nun6o
Pecny6ivnkKaHCKOro noptana, MHMOPMaLUOHHON CUCTEMbI AOCYAeBHOro o6xanoBaHus,
a TakXKe MOXeT OblTb MPUHATA NPU NUYHOM npuemMe 3asaBuTensa. Xanoba Ha pelleHnUs u
aevictema (6esneiicTBME) oOpraHu3auunii, NpeaycMOTpPeHHbIX 4YacTbto 11 cTatbu 16
depepanbHOro 3akoHa Ne 210-P3, a Takxe uUx pabOTHUKOB MOXET ObiTb HanpaB/ieHa
Mo noyTe, C MWCNONb30BaHUEM WHKMOPMALNOHHO-TEIEKOMMYHUKALNOHHOW  ceTu
«/HTepHeT», oguumanbHbIX CcalToOB 3TUX oOpraHusauyumin, EamHoro noprtana nun6o
Pecnyb6nmMKaHCKOro nopTana, a TakXe MOXeT OblTb MPUHATA NPU JIMYHOM MpUeme
3aABUTENA.

5.3. XKanoba fomkHa cofepxatb:

1) HauMeHOBaHWe oOpraHa, MpPefoCTaBAAOLWEr0 MYHULUNANbHYIO YCAyrYy,
JO/MKHOCTHOTO /inua opraHa, NPefoCTaBfIAKOWEro MyHUUUNanbHyK ycnyry, nmbo
MYHULMUMNANBbHOTO CAyXalwero, MHOroMYHKUMOHANbHOTO LeHTpa, ero pykKoBoauTens wu
(nnn)  paboTHWKa, oOpraHusauuii, nNpefyCMOTPEHHbIX 4YacTblo 11 cTatbu 16
depnepanbHOro 3akoHa Ne 210-d3, ux pykosogutenein n (unn) paboTHUKOB, peLueHns K
aenctema (6e30eincTBME) KOTOPbIX 06XKanyoTcs;

2) (hammnunio, uMmMsa, O0T4yecTBO (MocnefHee - NPU HanU4yuu), CBeAeHMA O MecTe
XUTENbCTBA 3aABUTENA - (PU3NYECKOro nuua NnMbo HaMMeHoBaHWe, CBEAEHWS O MecCTe
HaxXO0XAeHNs 3adABUTENSA - IOPUANYECKOrO Nnua, a Takxke HoMep (HOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3N1eKTPOHHON MOYTbI (MPXM HaAUYMKM) U MOYTOBLIA afgpec, no
KOTOPbIM A0/1KEH OblTb HaNpaB/ieH OTBET 3aABUTENIO;

3) cBefeHnsi 06 06XanyemblX peweHuax u aencteuax (6es3gericTBuM) opraHa,
NpefoCTaBNAKOLWEr0  MYHUUUNANbHYK  YyCAyry, AO/DKHOCTHOrO Nuua  oprada,
NpeLoCTaBNAOWEr0 MyHUUUNANbHYIO YCayry, nmbo MyHULUNaNbHOro CnyXalero,
MHOTO(MYHKLMOHaNbHOIO  LUEHTpa, paboTHMKA MHOrFo()yHKUWOHANbHOro  LEHTpa,
opraHusaumnii, NnpeaycMoTpPeHHbIX YacTblo 11 ctatbM 16 depepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [OBOAbl, HA OCHOBaHWW KOTOPbIX 3aABUTENIb HE COrflaCeH C pelleHueMm U
peinctemem (6e3geincTBMem) opraHa, nNpeAoCTaBAAKOWEro MYHUUMUNANbHYK YCAYry,
AO/MKHOCTHOrO /Mua opraHa, NPefoCcTaBAAKOWEro MyHUUMNanbHY ycnyry, nmoo
MYHULUNANBHOrNO  CAy>Xawero,  MHOTO(MYHKLUMOHaNbHOro  UeHTpa, paboTHMKa
MHOTOPYHKLMNOHANbHOIO LEeHTpa, opraHusauuin, npefyCMOTPEHHbIX YacTbio 11 cTatbu
16 ®depepanbHoro 3akoHa Ne 210-®3, ux paboTHMKOB. 3adABUTENEM MOTyT ObITb
npeAcTaBfieHbl LOKYMeEHTbl (NpuM Hanuyuuu), MNOATBEPXAalolWMe [O0BOAbl 3afABUTENS,
nnMbo nx Konum.

5.4. MocTynuBLag xanoba NoANeXnT perucTpaumm B CPOK He no3gHee paboyero
OHSA, CNlefytoLlero 3a fjHemM MocTyniaeHus.

5.5. )Xanob6a, nocTtynuBlas B OpraH, NpPeAoCTaBAAKWMA MYHUUUNANBHYIO
YyCNyry, MHOTFO(QYHKUMWOHANbHbIA  LEHTP, YYPeAUTENH  MHOTFOPYHKUWOHaNbHOIO
LeHTpa, B opraHusauum, npeaycMoTpeHHble 4YacTbio 11 ctatbm 16 depepanbHOro
3akoHa Noe 210-43, nmbo BblwecTOAWMIA opraH (NpU ero Haanmyum), NOANEXUT
pPacCMOTPEHUIO B TeyeHWe nNATHajuaTM pabouyux [HeR co [OHA ee perucrpayuun, a B
cnydae 06)KanoBaHUA 0TKasa opraHa, MNpefocTaBAAlOLWEro MYyHULUNAaNbHYH YCNyry,
MHOTO(DYHKLNOHaNbHOIO LieHTpa, opraHu3auynin, npegycMoTpeHHbIX YyacTbto 11 cTaTbu
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16 ®depepanbHOro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3adBuTens nnbo B
ncnpasneHnn [ONYLEHHbIX O0neyaTtok W owWWBOK wuanm B cfyvyae o06>kanoBaHuUA
HapyLleHNs YCTAHOB/IEHHOIO CPOKa TakKuWX WCNpPaB/ieHWA - B TeyeHMe NATU paboymx
[HeN Co [HA ee perucrpauun.

5.6. Mo pe3ynbTtaTtam pacCMOTPEHUS Xanobbl NPUHUMAETCHA OAHO U3 CNefYyHLnX
PEeLLUEeHWNIA:

1) >xanoba ypAoBNeTBOpseTcsA, B TOM uucne B (OpPMe OTMEHbI MPUHATOrO
peleHnsa, UcnpasfieHUa LONYLEHHbIX OMEYaToK U OWWNO0K B BblAaHHbLIX B pe3ynbraTe
npefocTaBfieHNAs  MYyHUUMNANbHOW  YCNyrn  [OKYMeHTax, BO3BpaTa 3asBUTENIO
LEeHeXHbIX CpeAcTB, B3UMaHWE KOTOPbIX He MNpefycMOTPeHO HOPMaTUBHbLIMU
npaBoBbIMW akTamu Poccuiickon Pefepaymn, HOPMaTUBHLIMU MPABOBbIMU aKTaMu
Pecny6nunku TatapctaH, MyHUUMNANbHLIMWU MPaBOBbIMU aKTaMU;

2) B yLOBNETBOPEHUN Xanobbl 0TKa3biBaeTCH.

He nosgHee AHA, cnefywowero 3a [AHEM TMPUHATUA peELIeHnd, YKasaHHOro B
HacTOAWEM MYHKTEe, 3asBUTEN0 B MUCbMEHHOW (OpMe ¥ MO XenaHuko 3adBUTENs B
3N1eKTPOHHON  (hOpMe  HanpaB/isAeTcas  MOTMBMPOBAHHbLIA  OTBET O pe3ynbTaTax
paccCMOTPEHUA Xanobbl.

5.7. B cnyvyae npu3HaHUs Xanobbl Mognexauwiei yAOBNEeTBOPEHUID B OTBETe
3af9BUTENII0 O pe3yfibTaTax pacCMOTPeHMs Xanobbl faeTca MHGpopMauusa 0 AencTBusXx,
OCYLLECTBNAEMbIX opraHom, npefoCcTaBNAKOLWNM MYHULMNNANbHYIO ycnyry,
MHOTO()YHKLUNOHaNbHbIM LEHTPOM N1M60 opraHu3aluein, npefycMOTPEHHON YacTbio 1.1
ctatb 16 ®epepanbHOro 3akoHa Ne 210-d3, B uensax HesamegMTeNbHOT0 YCTPaHeHUs
BbISIBIEHHbIX HapyLWeHU Npy OKasaHUW MYHULUUNANbHOW YCNYTrK, a TakXe NPUHOCATCA
M3BUHEHWNS 3a A0CTaB/leHHble Hey[06CTBa U yKa3biBaeTCAd MHMOpMaLUs 0 fanbHenwmnx
[eCTBUAX, KOTOpble HEOO6XOAMMO COBepLUTbL 3asaBUTEN0 B UeNsx MNojyyeHus
MYHULNNANbHON YCNyru.

5.8. B cnyuae npusHaHus xanobbl He nofnexalwiein y[oBNeTBOPEHUIO B OTBETE
3a9BUTEN0 O pe3yfnbTaTax pacCMOTPEHMSA >Xanobbl [alTCA apryMeHTUPOBAHHbIE
Pa3bACHEHMA O MpPUYMHAX MPUHATOrO peELUeHUs, a TakKxXe MWHpopmaumsa o nopsamake
006>XanoBaHNA NPUHATOrO pPeLleHus.

5.9. B cnyyae ycTtaHOB/IeHUS B X04e WK MO pe3ysibTataM PacCMOTPEHUSA Xanoobl
NpU3HaKoB CcOCTaBa afMWHUCTPaTUBHOIO MpPaBOHapyLWeHUa WAN  MNpecTynneHns
[0O/MKHOCTHOE N0, paboTHUK, HafeNeHHble NOTHOMOUYMAMY NO PACCMOTPEHUIO XKanoob,
He3aMeaNUTeNbHO HanpaBNAT UMEKOLLLMECA MaTepuasbl B OpraHbl NPoKypaTypbl.
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MpunoxeHue Ne 1

K AODMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHUs
MYHUUMUNANBHOM YyCNyru no
NPUHATUIO paHee
NPMUBaTU3NPOBAHHbIX XXUMbIX
MOMELLEHUIA B MYHULMNANbHYIO
COOGCTBEHHOCTb

®opma
(BnaHk opraHa, NpeaoCTaBfAOLWEro MYHULUNANBbHYIO YCYTY)

Kowmy:

KOHTaKTHble AaHHbIe:
lMpeacTaBuUTEND:

KOHTaKTHble JaHHble NpeacTaBUTENS:

PEWEHWE
06 0TKa3e B NpeAoCcTaBleHUN MYHULUNANbHON YCyru

no
oT No

PaccmoTpes Balle 3aaBneHue ot Ne n
npunaraembie K HEMY LOKYMEHTbI YMNOMHOMOYEHHbIM opraHom

MPUHATO pelweHne 06

O0TKase B _
no cneayowmnm OCHOBaHUAM:

1 .

2 _

[ononHuTenbHas nHhopmayms:

Bbl BnpaBe MOBTOPHO 06paTUTLCSA B YMONHOMOYEHHbIA OpraH C 3asB/IeHUEM O
npeAoCTaBfeHUN YCAYTrn Nocne yCTPaHeHUS YKa3aHHbIX HapyLleHWNA.

[aHHbIl 0TKa3 MOXeT O6biTb 06)anoBaH B [oCyfeOHOM nopsgke nyTem
HanpaB/fieHWs Xanobbl B YNOJIHOMOYEHHbIN OpraH, a TakXxe B Cyae6HOM nopsagke.
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CBefleHMa 06 3NeKTPOHHON noanucu
JomkHocTHOoe nuyo (PKNO)

(mognucb YNoNHOMOYEHHOIO AO/MKHOCTHOrO nua
opraHa)
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MpunoxeHne Ne 2

K AQMUHUCTPATUBHOMY
pernamMeHTy npegocTaBneHuUA
MYHMUUUNANbHOM YyCNyru no
NPUHATUIO paHee
NPUBaTU3NPOBAHHbLIX XUMbIX
NMOMELLEHUA B MYHULMMANbHYO
COOGCTBEHHOCTb

dopma

(BnaHk opraHa, NpefoCTaBASOLWEr0 MyHULUNANLHYO YCAYTY)

Komy:

KOHTaKTHble faHHble:
MpepctaBuTEND:

KoHTaKTHble AaHHble MpeacTaBUTeN:

PEWEHWNE
006 0TKa3e B NpuMemMe AOKYMEHTOB, HEOOXOAMMbIX A8 MpefoCTaBneHNs
MYHULMNaNnbHOW ycnyru no

oT No _
PaccmoTpeB Balle 3adaBneHue oT No n
npunaraemble K Hemy LOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
NPUHATO
peLleHue 06 0TKase B npuneme NOKYMEHTOB, HEeobXoAMMbIX ans

Mo cneayou MM OCHOBAHUSAM:

Pa3bACHEHWe NMPUYMH OTKa3a: L
[lononHuTenbHas MHMopmauma:

Bbl BnpaBe MOBTOPHO 06PaTUThLCS B YMONHOMOUYEHHbI OpraH C 3asiBfeHWeM O

NpeaocTaBNEHUMN YCAYTN MOCME YCTPAHEHUS YKa3aHHbIX HapyLIEHWA.
[aHHbIi 0TKa3 MOXeT 6biTb 006)anoBaH B [OCyAeGHOM nopsiake MyTem

HanpaB/ieHNA Xanobbl ByHOHHOMOquHbIVI OpraH, a Takxxe B Cyﬂ'eﬁHOM nopagke.
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CBefileHNs 06 3N1eKTPOHHOI moanucu

JomkHocTHoe nuyo (PKO)

(nognuch YNoNHOMOUYEHHOIO JO/MKHOCTHOrO Nnua
opraHa)
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MpunoxeHne Ne 3

K AGMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHns
MYHULMNANbHOR ycnyru no
NPUHATUIO paHee
NPUBaATU3NPOBAHHbBIX XWU/bIX
NMOMELLEHUA B MYHULMMANbHYO

COOGCTBEHHOCTb

®opma
B

(HaumeHOBaHMe opraHa MeCTHOrO caMoynpaBneHus
MyHULUMNanbHOro o6pa3oBaHus)
oT
(nanee -

3a9BUTESb).

(hammnus, nms, oT4eCTBO, NACMNOPTHbIE AaHHbIE, PerncTpaLuo no mMecty
XNUTeNbCTBa, TeNnedoH)

3asiB/ieHune
0 MPUHATUM paHee MPUBATU3NPOBAHHbBIX XW/bIX MOMELLEHNA B MyHULMNANbHY COBCTBEHHOCTb

Mpowy Bac NpuHATbL paHee MNPUBATU3UPOBAHHLIX XWUMbIX MOMELLEHUA B MYHULUNANbHYIO
CO6CTBEHHOCTb MoWafblo__ KB.M.

AfLpec XNnoro NomeLLeHnsa: MyHULnNanbHbliA painoH (rOPOACKON OKPYr), HaceneHHbI
NYHKT yn. 4.

K 3asaBneHnto npunaralTca cnegyrolime 0TCKaHUPOBaHHbIE JOKYMEHTHI:

1) LOKYMeHTbIl, YAOCTOBEPAOLWME MMYHOCTb KaXA0ro Y/ieHa Cembl;

2) [oKyMeHT, NOATBepXAalLWmniAi NoNHOMOYMS npeAcTaBuTens (ecnm OT UMEHW 3afaBUTeNs
fAelicTBYeT NpeacTaBuUTeNb);

3) [doKyMeHT, MOATBepPXAatoUiMiA MpaBO COOBCTBEHHOCTM Ha XXW/0e nNoMelleHne (ecau
CO6CTBEHHOCTb He 3aperucTpupoBaHa B EAMHOM rocyfapCTBEHHOM pPeecTpe HeABUMXUMOCTH);

4) CnpaBKa C MecTa XWUTenbCTBa;

5) Konus TexHW4YecKoro nacnopTa XXMaoro nomeLeHus;

6) PaspeweHne oTgena OMNEKW W MOMNEYUTENbCTBA WCMNONHUTENLHONO KOMUTeTa
MYHULMUNANbLHOr0 paiioHa 0 6e3BO3Me3[HON Mepefaye >XUAOr0 MOMELLEHUA B MYHULUNANbHYIO
COBCTBEHHOCTb (ecnu B NpMBaTU3aLnM y4acTBOBaN HECOBEPLUEHHONETHUE 4eTW)

7) BbiMncka W3 AOMOBOIM KHUIM (B Cfyvae, €CAU [JOKYMEHT BbI4aeTcd KOMMEPYECKON
opraHusauueit).

O64a3ytocb Npu 3anpoce NpegocTaBUTb OPUTMHANbLI OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(mata) (noanucs) (®M0)
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Pe3ynbTaT npeAaocTaBAeHUS MYHULMUNANbHON YCAYry, Npowy NpefocTaBuTh:

1 IB NNYHbIN KabuHeT lMopTana rocyfapCTBEHHbIX U MYHULUNANbHbLIX YCNyr
Pecny6nukun TaTapcTaH;

| 1B MHOTO(YHKLWOHANbHOM LEHTpe NpefoCTaBNEHUSA TOCYLAPCTBEHHbLIX U
MYHULUNANbHbIX ycnyr Pecnyb6nmku TatapcTaH;

| I8 OpraHe.

(nata) (nognuce) (¢.1.0))



MpunoxeHne Ne 4

K AQMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHUs
MYHULNNANbHON yCnyru no
MPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XUNbIX
MOMeLeHNI B MyHMLUMUNANTbHYIO
COB6CTBEHHOCTb

["naBe cenbCKOro noceneHuns

OT:

3asBneHue
06 ncnpaBneHNN TEXHNYECKON OLLNOKK

Coobuato 06 owmnbKe, AONYLWEHHON NPU OKazaHUM MYHULMUNANbHOW YCNyru no
3anuncaHo:
MpaBuibHbIE CBEAEHMA:

Mpowy  wncnpaBuTb  AOMNYLIEHHYK  TeXHUYECKYyd  OWWOKY U BHECTM
COOTBETCTBYHOLLME N3MeHeHUs B [OOKYMEHT, ABNAOLLNICS pesynbTaToMm
MYHULUMANbHOW YCNyru.

Mpunaratw cnegyrowne LOKYMEHTbI:

1

2.

B cnyyae npuHATMA peweHMs 006 OTKNOHEeHWM 3asAB/ieHUs 006 wucnpaBfeHUn
TEXHMYECKON OWMOKN NpoWy HanpaBUTb TaKoe PeLLeHme:

nocpeACcTBOM OTMNpPaB/eHUA 3/IEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BM/€E 3aBEPEHHON KONMM Ha 6YMaKHOM HOCWUTENEe MOYTOBbLIM OTMPaBAEHUEM MO
agpecy: :
HacTtosAwmm noaTeep)Kaat: CBeAEeHUA, BK/OYEHHble B 3adB/IeHME, OTHOCALLMECA K
MOE NNYHOCTU W NpPeAcTaBNSEMOMY MHOK MUY, a TakKXKe BHECEHHble MHOK HUXEe,
[OCTOBEPHbl.  JJOKYMeHTbl  (KONUM  AOKYMEHTOB), MPUNIOXEHHbIE K  3asiB/IEHUIO,
COOTBETCTBYKOT  TpeboBaHWAM, YCTAaHOBMIEHHbIM  3aKOHOJaTeNbCTBOM  Poccuitckoit
degepaynn, Ha MOMEHT NPeACTaBNEHUS 3asABNEHMSA 3TU [AOKYMEHTbl AEeACTBUTENbHbI W
coepxaTt A0CTOBEPHbIE CBEAEHWS.

(pata) (nognuchk) (©.1.0))



MpunoxeHne Ne5 K NOCTaHOBNEHUIO
MCNONHNTENbHOTO KOMUTETA

AeeBCKOro CefbCKoro nocenexHms
A3HaKaeBCKOro MyHMLMNanbHOro paioHa
Pecny6nukn TatapcTaH

0T 25.01.2022 Ne 1

AQMUHNCTPATUBHbIA pernameHT
NpeaocTaB/ieHN MyHULUMMNANbHOW YCYT NO BKOYEHUO B COCTaB U
NCKHOYEHUIO XW/bIX MOMeLLEHNIA 13 cocTaBa CreLmann3MpoBaHHOro
XUANLWHOTO hoHAa ACeeBCKOr0 CeIbCKOro NnocesieHns A3HaKaeBCKOrO
MYHMLUMNANbHOro palioHa Pecny6nukn TaTapcTaH

1. O6wme NoNoXKeHUS
1.1. TllpeameT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTtosawmwni aAMUHNCTPATUBHbII pernameHT npeaocTaBneHNs
MyHUUMNanbHOW ycnyrn (ganee - afMUHUCTPATUBHbLIA pernameHT) ycTaHaBnMBaeT
CTaHfapT W MNOpPALOK NpeaocTaBNeHUs MYHULMNANbHOW YCAYrM MO BK/AKYEHUIO B
COCTaB M WUCK/KOYEHNIO >KUbIX MNOMELWEHNA U3 cocTaBa Cheyuann3npoBaHHOro
XUNNLWLHOTO oHAa AceeBCKOro CeNnbCKoro noceneHuns A3HaKaeBCKOro
MYHULMNANbHOro paoHa Pecny6nuku TatapcTaH (ganee - myHuuunanbHas ycnyra).

1.1.2. [OeictBne HacTosAwWwero PernameHTa He pacnpoCcTpaHsieTCAa Ha >XXWuble
NMoMeLLeHN MaHeBPEHHOro (poHaa.

1.2. Kateropuu 3assutesnei

1.2.1. lyamun, uMerWwMMM NpaBo Ha MNOJYyYeHUE MYHULUNANbHOW YyCnyru,
ABNAKOTCA:

MYHULMUNANbHbIE YUPEXAEHUA, MYHUULMUNANbHbIE YHUTapHble NpeanpuAaTus, 3a
KOTOPbIMU KWU/ble MOMELEHUA MYHULUNANbHOIO >XUAMWHOIo (oHAa ACeeBCKOro
CeNIbCKOro  nocefieHMa  A3HAKaeBCKOro  MyHuUMManbHOro painoHa (panee -
MYHULUNANbHBIA XUNNLWHbLIA POHA) 3aKpensieHbl Ha npaBe OMepaTUBHOIO ynpaBneHUs
NN XO39NCTBEHHOT O BeAEHUS;

(hepepanbHble  yupexieHus, TOCYyLapCTBEHHble yupexaeHusa Pecny6aunku
TatapctaH, KOTOPbIM >KW/ble MOMELWEHNs MYHULUNANbHOTO >XWUAULWHOIO (oHAa
nepefaHbl B 6e3B03Me3HOe MoNb30BaHWe (fanee - 3aABUTENb).

1.2.2. C 3asdB/ieHWEM BnpaBe o0OpaTUTbCA  MNpeACTaBUTENb  3asBUTENS,
[AeACTBYOWMNIA HA OCHOBaHUM [OKYMEHTa, YAOCTOBEPSAILWEro ero nojsHoMouus, nm6o
3aKOHHbIV npeacTaBuTeNb (hM3MYECKOro nuua (ganee - nNpeAcTaBUTeNb 3asBUTENS).

1.3. MopAgoK MHDOPMUPOBAHUS O MPeAOCTaBNEHUN MYHULUNANBHOW YCAYTK

1.3.1. NHpopmauma o nopsake npeaoctaBNeHUs MYHUUMMANbHOW yCnyru
pasmellaeTca:



1) Ha WHMOPMALMOHHBLIX CTeHAax, COAepXaliMX BU3Yya/lbHYHD W TEKCTOBYHO
MHOPMALUID 0 MYHULMNANbHOW  yCiyre, pacrnofioKeHHbIX B MOMELLEeHMAX
MHOTO(YHKLMOHaNbHbIX LLEHTPOB npeaocTaBneHns rocyfapCTBEHHbIX "
MYHULMNANbHbIX YCAYT.

2) Ha ojuuuanbHOM cailTe MYHWULMNANLHOrO parWoHa B WHPOPMALUOHHO-
TeIEKOMMYHUKALNOHHOA cetu «HTepHeT» (https://www.
https://aznakayevo.tatarstan.ru/);

3) Ha [lopTane rocyAapCTBEHHbIX W MYHUUMNANbHLIX Yycnyr Pecny6nunku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHcKuii nopTan);

4) Ha EgMHOM nopTane rocyfapCcTBEHHbIX U MYyHULUNANbHbIX YCNyr (PYyHKUWIA)
(https:// www.gosuslugi.ru) (nanee - EguHblii noptan);

5) B rocyiapCTBeHHON MH(POPMaLMOHHON cucTeme «PeecTp rocyfapCTBeHHbIX U
MYHuUmMnanbHbIX ycnyr Pecnybnukun TatapcTtaH» (http://frgu.tatar.ru) (aanee - PeecTp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHcynbTMpoBaHMe N0 BOMpocaM nNpefocTaB/ieHMs MYHULMUNANbHOW
YCNYTN OCYLLECTBNAETCS:

1) B MHOTOYHKUMOHANbHbIX LEHTpax MNpefoCTaBNeHUA TOCYLAPCTBEHHbLIX U
MYHULMNANbHbIX YCAYT NPU YCTHOM 06paleHnn - IMYHO UK NO TeneoHy;

2) B MUHTepaKTMUBHOM (hopme PecnybinkaHCKOro noprana;

3) B WcnonHWTenbHOM  KOMWUTeTe  ACEeBCKOro Ce/lbCKOro  MocesieHus
A3HaKaeBCKOro MyHuUUMNanbHOro paroHa Pecny6nukun TaTapcTaH (ganee -
Ncnonkom):

npu YCTHOM 06paLeHuUn - TINYHO UAN MO TeneqoHy;

npyu NUCbMEHHOM (B TOM 4ucne B (hOpmMe 3NEeKTPOHHOI0 AOKYMeHTa) obpalieHum
- Ha 6yMa)KHOM HOCKTene Mo Mo4Te, B 3IEKTPOHHONM (hOpMe MO 3NEeKTPOHHONM MouTe.

1.3.3. "Hhopmaums Ha EguHom nopTtane, Pecny6nnkaHCKOM noprtane 0 nopspgke
M CpOKax nNpefoCTaBNeHUS MYHMUMNANbHOW YCAYrM Ha OCHOBaHUM CBEAEHWUNA,
cojepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYHUUMMNANbHbLIX  YCAYr,
npegocTaBnsieTca 3afaBUTENO0 6ecnnaTHO.

[ocTyn K uHopmauum o cpokax WM nopsake npesoctaBieHUs MYHWULMNaNbHOW
YyCNyru ocyullecTBnseTca 6e3 BbIMOMIHEHUA 3aABUTENIEM KaKuUx-nm60 TpeboBaHWi, B TOM
yucne 6e3 WUCMNONMb30BaHWS NPOrpaMMHOro obecneyeHus, ycTaHOBKAa KOTOPOro Ha
TeXHUYecKne cpefcTBa 3adaBUTENd TpebyeT 3ak/HOUYEHUA JINLEH3UOHHOTO0 WU WMHOrO
cornaweHus c npaBoobnagaTtenem NPOrpaMMHOro obecneyeHuns,
npefycMmaTpuBaloLWero B3MMaHue nnaTbl, perucTpaLuio uam asTopu3auuio 3asaBuUTeNs
U NpefocTaBNeHne UM MepCcoHaNbHbIX AAHHbIX.

1.3.4. Tpn obpalweHnn 3adaBUTENS NIMYHO WAM NO Tene)OHY B COOTBETCTBUWU C
NOCTYNMBLWIMM 06paLleHnemM npeaocTaBnseTcs MHGopMayms:

1) 0 MeCTe Hax0XAeHus MHOroyHKLMOHaNbHOIO LeHTpa MpeAocTaBieHuUs
roCyfjapCTBEHHbIX W MYHMUMNANbHbIX Yycnyr, Wcnonkom (MecTo HaxoxpgeHue
ncnonkoma: c. Aceeso, yn.LleHTpanbHas, [.386.

Mpathuk paboThl:

noHegenbHUK - natHuya: ¢ 8.00 yacos Ao 17.00 yacos;

cy660Ta, BOCKPeCeHbe: BbIXOAHbIE OHW.


https://www
https://aznakayevo.tatarstan.ru/
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru

Bpems nepepbiBa Ans  OoTAbIXa W NUATaAHUS yCTaHaBNMBaeTCA nNpasBuiamu
BHYTPEHHEro TpyA0BOro pacnopsjka.

CnpaBouYHbIi TenegoH 8(85592)43-2-37.

MpoxoA No LOKYMEHTaM YyAOCTOBEPAKOLWNUM NUYHOCTD);

2) 0 nopsake NpeAocTaBAeHMS MYHMUUMNANbHOW ycnyru, o cnocobax M cpokax
nojayun 3asBNEHWUN;

3) 0 KaTeropuax rpaxpgaH, KOTopbiM npeaocTaBngeTcqd MyHUUMNanbHasa ycnyra,
O HOpPMaTMBHbLIX MNpPaBOBbIX akKTax, Perynaupyrowmnx BOMNPOCb MNpeaocTaB/ieHNs
MYHULMNANbHOW YCNyru;

4) 0 nepeyHe AOKYMEHTOB, HeOOXOAUMbBIX AN PacCMOTPEHUA 3afaBfIeHUS O
npeaoCcTaBAeHUN MYHULMMOANbLHOW YCAyru, O CPOKax npueMa W permcrpayumu
3aAB/IeHUS;

5) o0 xo4e npefocTaBNEHUA MYHULUNANbHON YCNYTK;

6) 0 MecTe pa3melleHMs Ha oduuManbHOM caiiTe MHDoOpMauMM No BoMpocam
npeaocTaBNeHNs MyHULUNANbHON YCNYyru;

7) 0 nopsake o06)anoBaHua AeWCTBUIA wam 6e3feicTBUS AO/MKHOCTHbLIX NuL
Vicnonkoma.

Mo nucbmMeHHOMY oO6pauleHU0 COTPYAHMKM Wcnoskoma, OTBETCTBEHHOrO 3a
npefocTaBNeHMe  MYHUUMNANbHOW  ycnyru, nogpo6bHO B MUCbMEHHON dopme
Pa3bACHAKT 3afBUTEN0 NOPAAOK NpPefoCcTaBNeHUA MYHUUMUNaNbHOMW  yCnyrn u
BOMPOCbI, YKa3aHHble B HacToAWeM MYHKTe agMWUHUCTPATUBHOrO pernameHTta, M B
TeyeHne Tpex paboumx AHeln co AHS perucTpaynm obpalieHUs HanpaBnAwT OTBET
3aaButento. OTBeTbl [alOTCA Ha A3blke obpauweHua. B cnydvyae HeBO3MOXKHOCTM [Aathb
OTBET Ha fA3blKe 00paleHNs WCNONb3YKTCA TrOCyAapCTBEHHble S3bIKM Pecny6/mKu
TaTapcTaH.

1.3.5. MHhopmauma no Bonpocam MpefoCcTaB/ieHUS MYHUUMNANbHOW YCNyru
pasmeljaetcs Ha  ouUMAnbHOM  calTe  MYHMUMNaNbHOro  palioHa UM Ha
NH(OPMAaLMOHHbIX CTeHAax B NoMeLlleHNAX Mcnonkoma gnd paboTbl € 3a9BUTENSMMN.

MHdopmayma  Ha  rocyfapCTBeHHbIX  fA3blkax  Pecny6nnkm  TaTapcTaH,
pasmellaemMas Ha MHMOPMAUMOHHbLIX CTeHAaX W Ha oduuManbHOM  caliTe
MYHULUMNANbHOrO  paiioHa B WH(POPMALWMOHHO-TEIEKOMMYHWUKALMOHHOA  CeTn
«HTepHeT», BK/IKOYaeT CBEeAeHMA O MyHMUMNanbHOW Yycnyre, cofepxalimecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMUHUCTPATMUBHOIO pPerfamMeHTa,
MHpOpMaLMID O MeCcTe HaxXxO0XAeHWs, CnpaBOYHbIX TeneoHax, BPeMeHu paboTbl
Wcnonkoma, 0 rpaduke npuvema 3asaB/ieHW Ha NpefocTaBleHWe MYHULMUNAanbHOMN
YCNyru.

1.4, HopmaTuBHbIe NpaBOBble aKTbl, PEryanpytowme npesocTaBsieHne
MYHULMNANbHON ycnyru

1.4.1. [MepeyeHb HOPMaTUBHbIX NpaBoBbIX aKTOoB, PErynnpyoLmnx
npegocTaBNeHNne MyHUUMNanbHOW ycnyrn (C yKasaHWeM pPeKBM3UTOB HOPMATUBHbIX
NMpaBOBbIX aKTOB M WCTOYHWMKOB MX OPuUManbHOro ony6aMKOBaHWA), pasmelleH Ha
EavHom nopTtane, B PeecTpe TrocyAapCTBEHHbIX W MYHUUWUNANbHLIX YCAYr, Ha



ohuumnanbHOM canTe MYHULNNANbLHOTO paioHa B NHPOPMAaLMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «NHTEpHET».

14.2. TeKCT agMWHUCTPATUBHOIO perfnamMmeHTa B [AENCTBYHOLLIEN peAakunm
noaneXxnt pasmeweHno Ha EgunHom noptane, B PeecTpe rocyfapCTBEHHbLIX U
MYHULMNANbHbLIX YCAYr, Ha oQuuMaibHOM cailTe MyHWUUMNanNbLHOro pailoHa B
NHPOPMALMOHHO-TEIEKOMMYHUKALWOHHOW CeTU «/HTepHeT».

1.5. Bk/OYeHMEe HKWMbIX TMOMELLEHUA B COCTaB CheuMasn3npoBaHHOrO
XUMULWHOTO (oHAa MYHULWUNANbHOro pailoHa OCYLLecTBASETCA NpuU COBMOAEHUN
cnefyrwmx ycnoBuii:

XWNble MNOMELEHNS He 3aHATbl N0 4OroBOpaM CouManbHOro HaliMa, HaliMa
XUNOro MOMeLLeHNs, HaXo4ALWerocs B MyHULMUNanbHOW CO6CTBEHHOCTM XUIULWHOTO
(hoHZa KOMMEPYECKOro WCMO/Ib30BaHUA, apeHfbl, He WMeKT obpeMeHeHUA npas
(cepBUTYT, 3a10r) HA 3TO UMYLLECTBO;

XWUnble TMOMELWEeHNA nNPUrogHbl ANA  MOCTOAHHOTO MNPOXWUBAHUA  rpaxaaH
(oTBeyaT Tpeb6oBaHWAM, YCTAHOBJIEHHbIM MNOCTaHOBNAeHWeM [MpaBuTenbCcTBA
Poccuiickorn depepaymmn ot 28.01.2006 No 47 «O6 yTBepXpaeHun T10N0XKEHUS O
NPU3HAHUM MOMELLEHUA XXWUNbIM MOMELLEHNEM, XWUNOT0 MOMELLEHNA HEMPUTOLHbIM
N8 MPOXMBAHUSA U MHOTOKBAPTUPHOIO AOMa aBapUHbIM U MOAJEeXaLlMM CHOCY Wn
PEKOHCTPYKLUUM», CAHUTAPHLIM U TEXHUYECKUM npasBuiaMm 1M Hopmam, TpeboBaHMAM
NoXapHoiW 6e3onacHocCTH, 3KO0/IOTNYeCcKnM 7 NHbIM TpeboBaHUAM
3aKOHO[aTenLCTBa), 61aroycTpoeHsl NPUMEHUTENBHO K YyCNOBUAM
COOTBETCTBYHOLLEro HaCeEHHOI0 MYHKTa,;

O0WEeXNTMA YKOMMNNEKTOBaHbl Me6enblo, ApPYrMmu HeobXoAMMbIMU  ANS
NPOXWBAHUA rpaxaaH npegMeTamu.

K o6wexutnam MoryT OblITb OTHECeHbl CchneuuanbHO MNOCTPOEHHbIE WK
nepeo6opyfoBaHHbIe ANs 3TUX Lenein goma nMbo yacTu LOMOB.

K cnyxXebHbIM >XWUMbIM MOMELLEHUAM MOTYT OblTb OTHECEHbl >XWNble [0Ma,
OTAe/NbHble KBAPTUPbI B XW/bIX LOMaX.

1.6. N3 cocTaBa cneymnann3MpoBaHHOr0 XUNNWHOro oHAa MYHULMUMNANBHOTO
pailoHa MOTyT 6bITb UCK/KOYEHbI JOMa, YacTU LOMOB, KBAPTUPbl U NMOMELLEHNS.

1.7.  WcknwueHue HKWUAbIX MNOMELWeEeHWAn B 06WeXUTUAX U3 cocTasa
crneunanmsnpoBaHHOro XUNULLHOTO hoHaa MYHULMNANbHOTO paiioHa
OCyLLecTBAsSeTCA NpU COBNOAEHNN CNeaYOWNX YCNOBWIA:

COOTBETCTBME XUNbIX nomeLeHnN TpeboBaHMAM, YCTAHOB/IEHHbIM
noctaHoBneHnem lMpaButensctBa Poccuitickoin degepaymn ot 28.01.2006 Ne 47 «O6
yTBepXaeHnn MonoXeHns 0 NPU3HAHUN MOMELLEHUSA XXU/bIM MOMELLEHUEM, XUMNO0T0
MOMELLEHNA HENPUTOAHBIM 418 NMPOXMBAHUSA U MHOTOKBapTUPHOIO fOMa aBapuinHbIM
N nognexawmm CHOCY WU PEKOHCTPYKUUU» U rocyLapCTBEHHLIMU CTPOUTE/bHbLIMU
HopMamMu ¥ npasunamm «>Kunble 3gaHnsa» (CHwull 2.08.01-89);

Hainyme W30NMPOBAHHOIO0 BXOf4a B KaXAyl KBapTUpy C JIECTHUYHOW
NAOLWAaAKA NN U3 KOPULOPA;

YA,0BNEeTBOPUTENbHOE TeXHUYECKOE, NPOTUBOMNOXapHoe, caHuTapHo-
FMrMeHNYecKoe COCTOSSHUE NMOMELLEHNIA N UHXXEHEPHOTro 060pyA0BaHUS;



3acefieHMe cemeil MOKOMHATHO (MOKBApPTUPHO); 3aceNeHne CMeXHbIX U
MPOXOAHbIX KOMHAT OAHOW CeMbel; OTCYTCTBME KOMHAT, 3acCe/IeHHbIX Ha YC/I0BUAX
KOWKO-MeCTa;

OTCYTCTBUE rpaXkaaH, 3apermcTpmpoBaHHbIX B 06WEXMTnAX 6es
NpefoCTaBfieHNA UM XWUNOW nnowagan wn (unn) JnutenbHoe Bpems (B TevyeHue 6
MeCsLEB), He MPOXMNBAKOLWUX MO MECTY perncrpauuu;

npeaBapuTeNibHOe yCcTpaHeHue CaMOBO/IbHbIX nepennaHNpPoBOK B
06LWEXNTNAX.

1.8. NcknioyeHne  CNy>KeOHbIX — XUMAbIX  NOMeLLeHWiA M3  cocTaBa
crneuuanmM3npoBaHHOIO >XUNULWHOIO (OHAAa ACEeBCKOT0o  CeNbCKOro MocefieHuns
MYHMULMUNAIbHOr0 paloHa OCYLLeCTBAETCA MPU NPOXUBAHUU B HUX:

rpaxgaH, npopaboTaBWIMX Ha NPeANnpPUATUAX, B YUPEXAEeHUAX, OpraHunsayusax,
NpefoCTaBMBLUMX UM CNYXXeOHble >XXWUMble MOMELLEeHUA, He MEeHee [LEeCcATU NeT, Uau
npu ycnosuu o6LLert NPoAO/MKUTENBHOCTU paboThl rpaxiaH B 6IOXXETHON cdepe He
MeHee AecATU NeT,

Y/IeHOB CEMbU BOEHHOCNYXaliMX, AO/MKHOCTHBLIX NUL, COTPYAHWKOB OpraHos
BHYTPEHHUX [efl, OpraHoB (efepanbHOW CNyX6bl 6€30MacHOCTU, TaMOXEHHbIX
opraHoB Poccuitickoin ®Pepepaumu, OpraHoB rocyfapCTBEHHOW MNPOTMBOMOXAPHOM
CNyX6bl, OpraHoB MO KOHTPOAK 3a O0OOpPOTOM HAapKOTUYECKUX CPeAcTB M
MCUXOTPOMHbLIX BELWECTB, YUYPEXAEHWA W O0praHoOB Yro/IOBHO-UCMONHUTE/IbHON
cucTeMbl, nornméwmux (ymepwnx) wau nponaswmx 6e3 BeCTU NPU UCMNONHEHUU
06513aHHOCTEN BOEHHOMN CNYX6bl MK CNY>XeO6HbIX 0643aHHOCTE;

Y/IEHOB CeMbMW PabOTHUKA, KOTOPOMY OblsI0 NPEfOCTaBNEHO CNYXe6HOe Xunoe
NoOMeLLeHNEe U KOTOPbIW yMep;

NMEeHCMOHEepPOoB Mo CTapocTu;

nHBanngos 1 wnm Il rpynn, MHBaNMAHOCTb KOTOPbIX HacTynwuna BCnefcTBue
TPYLO0BOro yBeubs No BUHe pabotogaTens, uHeBanmgos | uam Il rpynn, MHBaiNMAHOCTb
KOTOPbIX HacTynuna BC/eACTBME nNpodeccuoHanbHOro 3abonesaHus B CBA3UM C
MCNONHEHNEM TPYAOBbIX 0053aHHOCTEN, WMHBANMAOB M3 4YMCNAa BOEHHOCNYXALLMX,
CTaBWKUX uHBanugamun | unu Il rpynn BCneAcTBME PaHEHWUA, KOHTY3UU WU YBeubs,
MONYYEHHbIX NPU MCMNOJIHEHWU 00S3aHHOCTEN BOEHHOW CNyX6bl NM60 BCNeAcTBUE
3a60/1eBaHUA, CBA3AHHOIO C UCMOTHEHMEM 06A3aHHOCTEN BOEHHOWN CNYXObl.

1.9. TepMUHbI, NCMONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, U nx onpegeneHns

1.9.1. B aAMWHNCTPAaTUBHOM perfamMeHTe UCMONb3YTCA Cnefytoline TEPMUHBI U
onpefeneHns:

yaaneHHoe pabouyee MECTO MHOFO(PYHKLMOHAaNbHOrO LIEHTPA NpefoCTaB/eHMs
rocyfapCcTBeHHbIX W MYHWUUMNaNbHbIX YCNyr - TeppuTopuanbHo 060co6neHHOoe
CTPYKTYpHOE noapasaenexHve (ochuc) MHOTO(YHKLMOHANbHOTO LLeHTpa

npeAoCcTaBNeHUS TOCYAAPCTBEHHbIX U MYHULUMUNANbHbLIX YCNYr, CO34aHHOe B rOPOACKOM
(cenbcKoM)  MOCeNneHUM MyHUUMNanbHOro palioHa WA B TFOPOACKOM  OKpyre
Pecny6nmkn TaTapcTaH B COOTBETCTBMM C MNyHKTOM 34 T[IpaBun opraHu3auum
[eATeNbHOCTM MHOTO(MYHKLMOHANbHbIX LEHTPOB MPeAoCTaBNeHUs TOCYAapCTBEHHbIX W
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MYHULMUNANbHBIX YCNYT, YTBEPXAEHHbIX NocTaHoBNeHMeM [MpaBuTenscTBa Poccuiickoit
depepaumn ot 22 gekabpsa 2012 r. No 1376 «O6 yTBepxaeHun [MpaBun opraHusayun
[EeATeNIbHOCTM MHOTO(YHKUMOHANbHbIX LEHTPOB MpefoCTaBNeHUA TOCYLapCTBEHHbIX U
MYHULUNANBbHbIX YCNYT»;

TexHMyeckas owwnbka - owmbka (onmucka, oOMeyatka, rpamMaTmyeckas wmm
apudmeTmyeckas owmubka nmb60 nogobHas owmnbKa), AonyleHHas Mcnonkomowm,
NpefocTaBNAOWMM  MYHULUNANbHYO YCAyry, W npuBewas K HECOOTBETCTBUIO
CBEfleHUI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHULUNANbHON yCNyru), CBeAeHNsAM B
JOKYMEHTaX, Ha OCHOBaHWN KOTOPbIX BHOCU/IUCb CBELEHUS;

EonHaa cuctema uAeHTUUKALMW U ayTeHTUUKALMN B UHGPPACTPYKTYpE,
obecrneymnBaroLLei NHHOPMALMOHHO-TEXHOOTNYECKOE B3aMMofencTBme
MH(OPMALMOHHBIX CUCTEM, UCMONb3yeMbIX ANA NPefoCTaB/IeHUA TOCYAapCTBEHHbLIX U
MYHUUMUNANbHbIX YCNYr B 3N1eKTPOHHOW ¢opme ( panee - ECWA) - degepanbHas
rocyjapcTBeHHas WMHMOpMaLMOHHaA cucTema, obecneymBarollad CaHKLMOHUPOBAHHbIN
[OCTYN YYaCTHMKOB MH(OPMALMOHHOIO B3aUMOJENCTBUA CUCTEMA ayTeHTUDUKaumm K
MH(pOopMauum, cogepxalweics B TroCyAapCTBEHHbIX MH(POPMaLMOHHbLIX CUCTEMaxX MU
NHBIX UH(OPMALUOHHbBIX CUCTEMAX;

M®L, - FocypapcTBeHHOEe 6lOAKeTHOe yupexaeHne «MHOTOMYHKLNOHANbHbIN
LeHTP NpefoCTaB/eHUA rOCYAapCTBEHHbIX W MYyHWUUMNaNbHbIX Ycnyr B Pecny6nunke
TaTtapcTaH»;

ANC MoL - ABTOMaTN3NPOBaHHAA NH(OpMaLMOHHas cucrtema
MHOTO(YHKLMOHaNbHbIX LLeHTpOoB npegocTaBneHns rocyfapCTBeHHbIX 7
MyHULMUNanbHbIX ycnyr Pecnybnuku TatapcTaH.

1.9.2. B afMUHUCTPATUBHOM pernameHTe Mof 3asBAeHWEM O NpPeaocTaB/eHUM
MYHULMNANbHON ycnyrn (fanee - 3asBiaeHWe) NOHMMaeTCcs 3anpoc O MpefocTaBNeHUn
MYHULUMNANbHON yCNyrn, noAaHHbIA B COOTBETCTBUM C MNYHKTOM 3 cTatbn 2
depgepansHoro 3akoHa ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusauuu
npeAocTaBneHNs rocyfapCTBEHHbIX Y MyHULUNANbHbIX YCnyr» (ganee - degepasnbHblii
3aKOH Ne 210-93).

2. CTaHjapT NpeAoCcTaBfeHUs MYHMULUWNANbHOW yCnyru
2.1. HaumeHoBaHWe MYHULMUNANbHON ycnyru
BknouyeHne B COCTaB W WCK/OUYEHME >KWUMbIX MOMeLleHidi U3 cocTaBa
CNeunanu3mpoBaHHOro >KWAULLHOTO (oHAAa ACEeBCKOro CeNbCKOr0  MOCENeHMs

A3HaKaeBCKOr0 MyHULMUNAaNbHOrO palioHa Pecny6nmku TaTapcTaH

2.2. HanmeHoBaHuWe NUCMOMHUTENIbHO-pPacnopaauTeIbHOro opraHa MecTHOro
camoynpaB/ieHUs, HeNnocpeACTBEHHO MPEeAOCTAaB/IALWEro MyHULUNANbHYH YyCyry

NcnonHWTenbHbIi KOMUTET ACEEBCKOr0 CenbCKOro noceneHmMs A3HaKaeBCKOro
MYHULMNANbHOro paioHa Pecny6nukn TaTtapcTaH (ganee - Micnonkom)
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2.3. OnucaHune pesynbTaTa NpPeaoCTaBNEHUS MYHULMUMNANbHOW YyCNyru

2.3.1. Pe3ynbTatom npegocTaBAeHUs MyHULUNANbHOW YCNYTrN ABNSETCA:

1) peweHne 0 BK/IKOYEHUN XWUMIOT0 NOMELLEHUS B COCTaB CMNeunann3npoBaHHOro
XunuwHoro  (oHaa  ACeeBCKOro  CenbCKOro  MmoceneHus A3HaKaeBCKOro
MyHUUUNaNbHOro painoHa Pecny6nunku TaTapctaH (npunoxenue 1);

2)  peweHne 06  UCKNKHOYEHUU  XKUNOTO nomMeLLeHma M3  cocTaBsa
creynanmM3npoBaHHOIO >KUAULWHOIO (oHAa ACEeBCKOrO CeNbCKOro  MocesieHus
A3HaKaeBCKOro MyHuUmMNanbLHOro paoHa Pecny6nmkyu TatapcTaH.

3) peweHne 06 OTKasze BO BK/OYEHUU HKWUIOr0O MNOMELLEHUA B COCTaB
crneyunanmM3npoBaHHOIO >XUAUWHOIO QoHAa ACEeBCKOro CefibCKOro nocesieHus
A3HaKaeBCKOro MyHMLMNAaNbHOro paroHa Pecnybnuku TaTapcTaH.

4) peweHne 06 OTKase B WCKAKYEHUM HKUIOTO0 MNOMELLeHUA U3 CcoCcTaBa
crneyuanmM3npoBaHHOIO >XKUAUWHOIO QoHAa ACEeBCKOro CenbCKOro  nocesieHus
A3HaKaeBCKOro MyHULMNanbHOro parioHa Pecny6nmkun TatapcTaH (MpunoxeHue 2).

2.3.2. Pe3ynbTaT npeAocTaB/leHMS MYHUUMMNANbHON YCNyrn HanpaBnsieTcs
3aABUTEN0 B (DopmMe  3NEKTPOHHOro  AOKYMEHTa, MOAMNWCAHHOFO  YCUNEHHOW
KBaNMPULUMPOBAHHOW 3N1EKTPOHHON NOANUCHLIO YMOSIHOMOYEHHOT0 AO/IKHOCTHOrO nua
Mcnonkoma, B COOTBETCTBUN ¢ PefepanbHbIM 3aKOHOM OT 6 anpens 201 1 roga Ne 63-
®3 «O6 3neKTpoHHONW noanucu» (ganee - ®eaepanbHblil 3aKOH Ne 63-D3) B NMUHbIN
KabuHeT EpuMHoro noptan. B cnyyae HanpaBfieHWA  3asaBfieHWS  MOCPeACTBOM
Pecny6/MKaHCKOro noprtana pe3ynbTaT nNpefoCTaBNeHUs MYHULUNANbHON yCcnyru
HanpaBnseTcs B NYHbIA KabuHeT PecnybimMKaHCKOro noprana.

2.3.3. Tlo Bblbopy 3aaBMTeNs pesynbTaT MpeAoCcTaBleHUs MYHULMUNANbHOM
ycnyrun Bblgaetca B Wcnonkome unnm B MPL, B dopme 3k3emnispa 3/EKTPOHHOrO
[OKYMeHTa, pacnevyaTtaHHOro Ha OyMaHOM HOCWUTefnle, 3aBEPEHHOr0 Meyatbld "
NoAMUCLI0 COOTBETCTBEHHO YMO/IHOMOYEHHOr0 [O/DKHOCTHOro nuua KMcnonkoma unm
paboTHMKa M®LIL.

2.3.4. 3aaBUTeNb BNpase MOAYYUTb pe3ynibTaT NpefocTaBNeHUs MYHULMMANbHOM
ycnyru B (popme 3/eKTPOHHOro [OKYMEeHTa B TeyeHMe CpoKa [JelcTBUS pesy/bTaTta
npefocTaB/ieHUs MyHULMUNANbHON YCNYyTin.

2.4. CpoK npefocTaBieHNs MYHULMUMNANbHOR yCAyrn, B TOM YUC/e C y4eTOM
Heo6xoAMMOCTN obpalleHns B OpraHM3aunmn, yyacTeyrowme B npesocTaBieHnm
MYHUUUNANbHOM YCNYru, CPOK NPUOCTaHOBAEHUSA NPeAOCTaBNeHUA MYHULMMNANbHOM
yCnyru B c/iyyae, ec/iv BO3MOXHOCTb MPMOCTaHOB/IEHUS NPefyCMOTPeHa
3aKoHofaTenbCTBOM Poccuiickoin ®efepauynmn, cpok Bblgavm (HanpaBneHus)
AOKYMEHTOB, ABNSAIOWMXCA pe3ynbTaToOM MPefoCTaBNeHNS MYHULUNANbHON YCAyru

2.4.1. MyHuumnnanbHaa ycnyra npefocTaBiserca B TeyeHne 12 paboumx fgHeMn.

2.4.2. TlpnocTaHOBNEHWE CpOKa MNpeaoCcTaBNeHUS MYHMUMUNANbHON YCNyru He
npeaycmMoTpeHo.

2.4.3. HanpaBneHue [OKYMeHTa, fABNAKOLWeEroca pe3ynbTatoM npeaocTaBneHuns
MYHUUMNANbHOW  ycnyrm B (PopmMe  3/IeKTPOHHOro  AOKYMEHTa,  3adBUTENIO



OCYLECTBNSAETCS B AeHb O(GOPMIEHUS W perucTpauun pesynbTaTa NpefoCcTaB/eHMUS
MYHULUNANLHOW YyCayru.

2.5. VicuepnblBaloLinii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3aKOHOATENbHbIMY UM UHBIMW HOPMATUBHBLIMW NPABOBLIMU aKTaMy A/s
NpeaocTaBNEHUS MYHULMUNANbHOW YCNYrn, a TakKXke YCAyr, KoTopble SBASOTCS
HE0OXO0AUMbIMK N 0683aTeNIbHBIMMW ANF NPeAoCTaBAeHNS MYHULMUNANbHbLIX YCAYT,
noAnexaumx npeacTaBneHUIo 3asiBUTeNEeM, CNOCoGbl X NONYyYEHUs 3asiBUTENIEM, B TOM
ynucne B 3NEKTPOHHOI (hopMe, NMOpPSA0K MX NpeAcTaBNeHus

2.5.1. Ona npuHATMA peweHNa O BK/KYEHUW XKUIOTO MNOMELLEHUA B COCTal
crneynanmM3npoBaHHOIO >KUNUWHOIO QoHAa ACEeBCKOro CenbCKOro mMocefieHus
A3HaKaeBCKOro MyHUUMNanbHOro panoHa Pecny6nmku TatapcTaH:

1) [OKYMEHT, YAOCTOBEPAOLWMIA NNYHOCTb (He TpebyeTcA B c/iyyae obpalleHus
nocpeAcTtsoMm Pecnyb6/nMKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPAKOLWMNIA NONHOMOYNA NPeACTaBUTENS 3aABUTENS;

3) 3aaBneHue:

B (popMe AOKYMeHTa Ha bymaxXHOM HocuTene (npunoxkeHne No 4 K HacTosLeMY
aAMUHUCTPATUBHOMY pEerfiamMeHTy);

B 3/IEKTPOHHON (hopMme (3anonHAeTCqd NOCPeACcTBOM BHECEHUA COOTBETCTBYHOLLMX
CBEEHUA B 3NEeKTPOHHYK (opMy 3asBfeHUs), NOLMNNCAHHOE B COOTBETCTBUMU C
TpeboBaHMAMW nNyHKTa 2.5.3 aAMWUHUCTPATUBHOIrO perfiameHTa, npu obpalleHun
nocpencTsom Pecnyb6nMKaHCKOro noprana;

4) [OKYMEHT, NOATBEPXAAKLWMNIA NPaBo 3aABUTENA HA XXNN0€e NMOMeLLeHune;

5) Konusa TEXHUYECKOro macrnopTta Xnaoro noMeLLeHus;

6) 3aKNYeHUe O COOTBETCTBUM XXUNOF0 MOMELLEHUA MPeAbABAAEMbIM K Hemy
TpeboBaHUAM.

Ona  NpuHATUA pelleHMs 00 WCKAKYEHUU >KUNOro MOMEeLeHns u3 cocTasa
crneunanmM3npoBaHHOIO >KUNULWHOIO QoHAa ACEeBCKOro CenbCKOro  nocefieHus
A3HaKaeBCKOro MyHULMNanbHOro parioHa Pecny6nmkn TaTtapcTaH npeactaBnsoTCA:

1) 1OKYMEHT, y[AOCTOBEPAKOWMNIA NNYHOCTL (He TpebyeTcsa B cnyyae ob6paLieHus
nocpeAcTtBoM Pecnyb6ivMKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPAIOLWMIA NONHOMOYNSA NPeACcTaBUTeNa 3aaBUTeNS;

3) 3aaBfeHMe 00  WUCKIKOYEHWM  >KUNOTO0  MNOMELWleHMA U3 coCTaBsa
crneynanmM3npoBaHHOro (MoHAa ACEeBCKOro  CeNbCKOro rmnoceneHns A3HaKaeBCKOro
MYHUUMNANbHOro painoHa Pecny6unkn TaTapcTaH:

B popme AOKYMeHTa Ha 6ymaxKHoM HocuTesne (npunoxeHue Ne 5 K HacToswemy
aAMUHUCTPATUBHOMY PernameHTy);

B 3/IEKTPOHHON (hopMme (3anofiHAeTCs NOCPeLCTBOM BHECEHUS COOTBETCTBYHOLLMUX
CBefleHWA B 3NeKTPOHHYI (opMmy 3adBfeHusd), MNOoANUCAHHOE B COOTBETCTBUWU C
TpeboBaHMAMW nNyHKTa 2.5.3 aAMWHUCTPATUBHOIO perfameHTa, npu obpalleHun
nocpeacTsoMm Pecny6nnkaHCKOro noprana;

4) KONnsA TEXHWYECKOro nacnopTa XWIoro noMeLleHus;



5) Konuwu LOKYMEHTOB, YA0CTOBEPAKOLLMNX NNMYHOCTH rpaxgaH,
3aperncTpupoBaHHbIX B XXWAOM  nomeweHun (nacnopta (MHble  AOKYMEHTHI,
YAOCTOBEpPAKOUIME JINYHOCTL) UNEHOB CEMbM, AOCTUrWKUX 14 neT w© cTaple,
CBUAETENbCTBA O POXAEHUM HECOBEPLUEHHOJIETHUX YJIEHOB CEMbWM HaHUMaTens, He
[OCTUTWKX 14-neTHero Bo3pacTa);

6) Konus pgoroBopa HaliMa C/AY>XeOHOro H>KWI0ro nomeweHns  (KUaoro
MOMELLEHMA B OOLLEXNTUN);

7) LOKYMEHT, NOATBEPXAAtOLWMNIA OTHECEHME K KaTeropuum rpaxpgaH cornacHo n.
1.8. HacToswero PernameHTa (B C/lyyae WUCKOUYEHUA CNYXEOHbLIX XW/bIX MOMELLEHN
M3 cocTasBa Cneumannm3MpoBaHHOI0 XWUINLHOIO POHAA);

8) Kkonua TpPyAaoBOM KHMXKKM paboTHMKa (HaHMMmaTens), 3aBepeHHas N0 MecTy
paboTbl, CNyX6bl MAM WHGPOpPMaLMA O TPYLOBOM CTaxe U TPYLOBOWA [esATeNIbHOCTU B
3NEeKTPOHHOM BUJE.

2.5.2. 3adBfeHMe W npunaraeMmble [AOKYMEHTbl MOryT ObiTb MNpeACcTaBeHbl
(HanpaB/ieHbl) 3a89BUTENIEM O4HUM M3 CNeAyHLUMX CNoCco6OoB:

1) yepe3 M®L, Ha 6yMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TpebOBaHUAM NMyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacTBOM Pecny6/MKaHCKOro noprana B 3N1€KTPOHHOW (hopMe;

3) B Mcnonkom AWYHO WAM MOCPEACTBOM MOYTOBOW CBA3M Ha OYyMaXKHOM
HocuTene. 3adBneHWe U npunaraemble LOKYMEHTbI, MPU HanpasBleHUM NOCPeLCTBOM
MOYTOBOWN CBA3M, 3aBEPAIOTCA B YCTaHOB/IEHHOM MOpPsAKe.

2.5.3. 3asBneHne npv HanpaBfeHWM nocpeacTBoM Pecny6/MKaHCKOro noprana
NOANUCHIBAETCA MPOCTON 3N1EKTPOHHON MOAMUCHIO 3aABUTENSA.

Ons  nonyyeHUss MNPOCTOA 3NEKTPOHHOW MNOANUCK 3asABUTEN0 HeobXoAMMO
nNponTW npoueaypy peructpayumn (ayteHtugukaumm) B ECUA, a Takxe NoaTBepAUTb
YUYETHYIO 3anuce.

ONEKTPOHHbLIA [OOKYMEHT (3/IeKTPOHHbLIN 06pa3 [OKYMeHTa), YKas3aHHbl B
NOANYHKTe 2 NyHKTa 2.5.1 agMWHWUCTPaATMBHOrO pernameHTa, 3aBepsieTCs YCUNEHHOWN
KBaMMULMPOBAHHON NOANUCHI0 NNL, YNONHOMOYEHHbIX Ha co3faHue W nognucaHue
TakuX 4OKYMEHTOB, B TOM YUCNe HOTapuycamum.

ONeKTPOHHbIe AOKYMEHTbl (3N1eKTPOHHbIE 06pasbl LJOKYMEHTOB), npunaraemble K
3asBNIeHNI0, B TOM 4uc/ie [AOBEPEHHOCTW, HanpaBnAlTCA B BuAe (hainnoB B hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiiT.

KauyecTBO npefocTaB/SeMbIX 3/IEKTPOHHbIX AOKYMEHTOB (3/1eKTPOHHbLIX 06pa3os
OOKYMEHTOB) LO/IXXHO MNO3BOMIATL B MO/IHOM 06beMe MnpoyuTaTb TEKCT AOKYMeHTa W
pacrno3HaTb PeKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaetcsd TpeboBaTb OT 3aA9BUTENS:

N npeactaBneHns LOKYMEHTOB U MH(OPMaLUN UAWN OCYLLECTBNEHUA LeACTBUNA,
npeAcTaB/ieHWe WAM OCYLLeCTB/IEHMEe KOTOPbIX He MNpefycMOTPEHO HOPMaTUBHbIMYU
NpaBOBbIMW aKTaMu, PeryampyroLliMmMnm OTHOLWEHWUS, BO3HMKAKOLWMe B CBA3N C
npeaocTaBfieHNEM MYHULUNANBHOW YCNYTK;

2) OCYLLeCcTBNEHUA AeNCTBWIA, B TOM 4YMUC/e COrfacoBaHuUin, HEOBXOAMMBIX ANS
Mofly4yeHUs MYHUUMMANbHON YCNyrm U CBA3aHHbIX C Oo6paleHnemM B  UHble
rocyfiapCTBeHHble oOpraHbl, VICMOMKOM, opraHusauuu, 3a WUCKIKOYEHWEM MONyYeHus
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YCNyr v MoflyyeHWs [OKYMEHTOB W MH(popMauuu, npefocTaBifseMblX B pe3ynbraTe
npeAocTaBfeHns TakKux YCnyr, BK/IKOUEHHbIX B MepeyHu, yKasaHHble B yacTu 1ctaTbu 9
depepanbHoro 3akoHa Ne 210-d3 (Heo6x04MMbIX U 06A3aTeNIbHbIX YCNYT);

3) npeAcTaBneHUs LOKYMEHTOB W WH(oOpMauuu, oOTcyTcTBMEe U (1an)
HeOCTOBEPHOCTb KOTOPbIX He YKa3blBa/JiCb MPW MNepBOHaya/lbHOM OTKase B Npueme
JOKYMEHTOB, HE0O6XOAUMbIX ANA NPefaocTaBAeHUs MYHULUNANbHOW ycnyru, nu6o B
npefoCTaB/fIEHUN MYHULUNANBHON YCYrK, 3a UCK/TIOYEHWEM CNEeAYHOLWMX CyYaes:

a) W3MeHeHWe TpebOBaHWN HOPMATMBHBLIX MNPaBOBbIX aKTOB, KacakLinXcs
npefocTaBfeHNA MYyHULMNANbHOW YCAyrn, nocie nepBoHayanbHOW MoJayn 3asaBneHus
0 NpefoCTaBNEHUN MYHULMUNANLHOW YCNYTW;

0) HanMuMe OWMOOK B 3asAB/IEHUM O MPefOCTaBNEHUN MYHULMUNANLHOW YyCAyrn v
JOKYMeHTax, MOAAHHbIX 3asaBUTE/IeM [MOcC/le MNepBOHa4YalbHOro O0TKasa B MNpUeEMe
JOKYMEHTOB, HEOOXOAMMbIX AN8 NPefocTaBNeHUs MYHULMNAnbHOW ycnyru, nu6o B
npefoCcTaBfeHUM MYHULUUNANBHON YCNYTN U He BKIKOYEHHbIX B NPeACTaB/eHHbIA paHee
KOMMNEKT LOKYMEHTOB;

B) UCTeYeHMe CpoKa LeACTBUS JOKYMEHTOB WAN U3MEHEHME WH(pOpMauum nocne
MepBOHayasbHOro OTKasa B MpMemMe LOKYMEHTOB, He06X0o4WMbIX AN NpefoCcTaB/eHUs
MYHULUNANbHOW ycnyru, nmbo B NpefoCTaBNeHUN MYHULUNANbHOW YCNYTU;

r) BbIIBeHWe [OOKYMeHTa/lbHO  MNOATBEPXAEHHOro  (¢akta (NPU3HAKOB)
OWWN60YHOTO0 WA NPOTUBOMPABHOrO AencTBUA (6e3aeiicTBUS) AOMKHOCTHOrO nuua
Ncnonkoma, paboTtHnka MPL, npy nepBoHayalbHOM OTKa3e B Npueme LOKYMEHTOB,
HEeo6X04UMbIX A5 NPefoCTaBNeHUs MyHMUUMUNANbHOW ycnyrn, nubo B npefocTaB/eHnn
MYHULUMNANbHOW YCNyrn, O YeM B MUCbMEHHOM BWAE 3a MOAMUCHLID PYKOBOAUTENA
Mcnonkoma npu nepBoHayasbHOM OTKa3e B MpuemMe AOKYMEHTOB, HE06X0AWMbIX [ANg
NpefoCTaBfieHNUs MYHUULMUNANbHOW YyCNyru, YBeLOMJAETCA 3adABUTENb, a TakKxke
MPUHOCATCA U3BUHEHUA 3a LOCTaB/IeHHble HEeYA06CTBa;

4) npefocTaBNeHMA Ha OYMaXHOM HOCUTeNe AOKYMEHTOB W MHGopMmauum,
3NEKTPOHHbIe 006pa3bl KOTOPbIX paHee Obl/i 3aBEPEHbl B COOTBETCTBUM C MYHKTOM 7.2
yactm 1lctatbu 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCKIKOYEHUMEM CyyaeB, ecin
HaHeCeHWe OTMETOK Ha Takue LOKYMEHTbl NUB0 UX U3bATUE ABNAETCA HEO0OXOAUMbIM
YCNOBMEM NpPefoCTaBNeHUS TOCYAapCTBEHHOW WANM MYHULMNANbHOW YCAYTU, U UHbIX
Cny4yaeB, YCTaHOB/IEHHbIX (efepasbHbIMN 3aKOHaAMW.

2.6. WcuepnbiBatolW Nl nepeyeHb AOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMK NPABOBLIMW aKTaMu ANs NPeAoCTaBNeHUS MYHULUNANbLHOW YCNyru,
KOTOpble HaX0AaTCA B PacCMoOpPsKEHUWN rocyapCTBEHHbIX OPraHoB, OpPraHoB MeCTHOTO

caMoynpaB/ieHUst U NOJABeAOMCTBEHHbIX FOCYy/JapCTBEHHbIM OpraHaM Wan opraHam
MEeCTHOro camoynpaB/ieHNa OpraHu3aumnii u KoTopble 3asBMTENb BNpaBe NpeAcTaBuTb, a
TakKXXe Cnocobbl UX NOMyYeHUs 3afBUTENSIMU, B TOM 4YMUC/e B 31EKTPOHHON (hopMme,
NOpsAOK MX NpeacTaBNeHns; roCyaapCTBEHHbIA OopraH, opraH MecTHOro
caMmoynpaBfieHUst NGO opraHu3alus, B PacCMopsXKEHUN KOTOPbIX HAXOAATCSA AaHHble
AOKYMEHTbI

2.6.1. [MonyyalTca B paMKax MeXBefoOMCTBEHHOTO BS&VIMO,D,EVICTBI/IHZ



1) cBefieHMa o perucTpaunun rpaxgaH - MUHUCTEPCTBO BHYTPeHHUX fen PO;

2) BbINWCKa U3 EfMHOro rocypsapcteeHHoro peectpa Hegswxumoctu (EFPH) o
XWNOM  nomewieHnn - YnpasneHue PepepanbHON  cnyxbbl  rocyfapCTBEHHON
peructpauuu, KagacTpa n kaptorpagumn no Pecnybnmke TaTapcTaH;

3) CcBeAeHMA 0 AeNCTBYHOLWEM MacnopTe rpaxgaHuHa Poccuinckon degepaumnu -
MB/A Poccuu;

4) cBefleHUA O HOTapuanbHOW [OBepeHHOCTU - PepepanbHad HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BMpaBe MpPefoCTaBUTb AOKYMeHTbl (CBefleHWs), YKa3aHHble B
nognyHkrax 1 - 2 nyHkta 2.6.1 agMWUHWUCTPATMBHOrO perfameHTta, B opme
9NEKTPOHHbLIX JOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBaMMULMPOBAHHON MOLMUCHIO
N1y, YNOSHOMOYEHHbIX Ha CO3J4aHue W nognucaHue TakuX AOKYMEHTOB, Mpu nopjadye
3aABNeHNSA.

2.6.3. HenpeactaBneHne (HecBOeBpeMeHHOe TMpeAcTaB/ieHWe) YKa3aHHbIMU B
NyHKTe 2.6.1 afMWUHWUCTPATUBHOIO pernaMeHTa opraHaMu rocyfapCTBEHHONM BnacTu,
opraHamum MeCTHOro caMoyrnpaBieHusi, opraHum3aymsiMy [LOKYMEHTOB W CBEAEHWUIA He
MOXeT ABNATLCA OCHOBaHWEM A/19 O0TKas3a B NpeAocTaBAeHUN MYHULMUNANbHOW YCNYyri,

2.6.4. [Oo/mKHOCTHOe nuuo u (unn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa OpraHoB W oOpraHu3auuii, He npeacTaBuBLLNE
(HecBOeBpeMeHHO MpeAcCTaBUBLUME) 3anNpOLUEeHHble M HaxoAAulMecsd B PacrnopsXeHuu
JOKYMEHT WAN CBefleHUs, nognexar agMUHUCTPATUBHOW, AUCUUNIUHAPHOW WAN WUHOM
OTBETCTBEHHOCTU B COOTBETCTBMU C 3aKOHOAaTeNbCTBOM Poccuitckoin depepaunu.

2.6.5. 3anpelwaetca TpeboBaTb OT 3aABUTENA AOKYMEHTbl CBELEHUA, B TOM yucne
NoATBepXAaloLWme BHeCEHMEe 3asBUTENEM NfaTbl 3a NpeAocTaBfeHVe MYyHULMNanbHOM
YCNyrn, Haxofawmecs B pacnopsaXeHnn rocyLapCTBEHHbIX OPraHoB, OPraHoB MeCTHOro
camoynpas/fieHUs W MOABEAOMCTBEHHbIX TOCYAAPCTBEHHbIM OpraHaMm WX opraHam
MEeCTHOr0 caMOyrnpaB/ieHUs OpraHn3aLuii.

HenpepacrtaBneHve 3adBUTeNIeM [LOKYMEHTOB, COZepXallnx CBefeHUs, KOTopble
Haxo4aTCA B PacrnopsXXeHUM rocyfapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
camoynpas/fieHMss W MNOABEAOMCTBEHHbIX TFOCYAAapCTBEHHbIM OpraHaMm WM opraHam
MEeCTHOr0 CaMOyrnpaB/ieHUs oOpraHu3auuin, He SBNAETCA OCHOBaHWMEM A8 OTKasa
3afBUTENO0 B NPeAOoCTaBAeHUN MYHULUNANbHOW YCAyrn.

2.7. icyepnbiBatoWwnii nepevyeHb OCHOBaHWA N5 0TKasa B npuemMe JOKYMEHTOB,
Heob6XoANMbIX ANs NPefoCTaBleHUA MyHULMNANbHON YCNyrn

2.7.1. OcHoOBaHMAMKM And oTKa3a B NpueMe [LOKYMEHTOB, HeOOXOAUMbIX [ANd
npefoCTaBfeHNA MYHULUNANbHOW YCNYTK, ABASIOTCS:

1) npeacTaBfieHHble  3afBUTENEM  AOKYMEHTbl  COAEepXXaT MNOAUYUCTKM U
ncnpasfieHUA TeKCTa, He 3aBEepeHHble B NopsAAKe, YCTaHOB/IEHHOM 3aKOHOAAaTeNbCTBOM
Poccuiickoin depepaumu;

2) LOKYMeHTbl cofep)aT MOBPeXAeHWUs, HanuMume KOTOPbIX He MNO3BONAET B
NnosiHOM 06beMe MCNONb30BaTb WHMOPMaUUIO U CBefeHUs, codepxKalinecsd B
AOKYMEHTaxX AN NpeAocTaBfeHns MYHULUNAaNbHOW YCNyru;
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3) npeacTaBNeHHble [AOKYMEHTbl WAN CBEAEHUA YTpaTuaM CUAYy Ha MOMEHT
obpalieHna 3a MyHUUMNanNbHOW YCnyron (4OKYMeHT, YAOCTOBEPAKOLWMUA MOMHOMOYMUSA
npeAcTaBUTEeNA 3asaBUTeNA, B CNydae obpalleHns 3a npefocTaBieHneM MYHULUNANbHOWN
YCNYTN YKa3aHHbIM NIULOM);

4) nofava 3asBneHUA 0 NPefOoCTaBeHUN MYHULUNANbHON YCNYrn U JOKYMEHTOB,
HEeo6X0ANMBIX ANA NpeAoCcTaBfieHNs MYHULWUNANbHOW YCAYru, B 3N1IeKTPOHHON (hopme C
HapyLleHNeM YyCTaHOB/IEHHbIX TpeboBaHWIA;

5) HEKOpPPEeKTHOe 3anofiHeHNe 06a3aTeflbHbIX MOMein B hopMe 3asB/IEHUSA, B TOM
yucne B MHTEPaKTMBHOM Qopme 3adBneHMsa Ha PecnybivkaHCKOM  noprase
(HepocToBEpHOE, HEMOMIHOE, NMN60 HenpaBuIbHOE 3aMO0JIHEHUE);

6) npefLcTaBNeHUE HEMONIHOTO0 KOMMNAeKTa [OKYMEHTOB, He0O0XOAMMbIX [AnA
npeAocTaBfeHns MyHULUNANbHON YCNYTW;

7) 3asBfieHWe O NpPefoOCTaB/eHUM YCAYyrM NOAAHO B OpraH rocyfapCTBEHHOW
BNacTu, opraH MecTHOro caMoynpasfieHUd WUAN opraHu3auunio, B NOJIHOMOYUA KOTOPbIX
He BXOAMT NnpefocTaB/ieHne MyHULUNANbHON yCNyru;

8) HecobnOfeHUe YyCTaHOBMEHHbIX cTaTbel 11 depepanbHOro 3akoHa OT 6
anpensd 2011 roga Ne 63-@3 «O6 3M1eKTPOHHON nogNUCKA» YCNOBUI MNPU3HAHMUA
[eACTBUTENIbHOCTU YCUNEHHOW KBaNU(PULMPOBAHHON 3N1EKTPOHHOW NOAMUCHK.

2.7.2. TepeyeHb OCHOBaHWI ANA OTKas3a B NpuUeMe AOKYMEHTOB, HEOOXOAMMbIX
N8 NONYYEHUS MYHULUNANbHOW YCNYrun, ABNSETCA UCUYEPNbIBAKOLWMUM.,

2.7.3. PeweHne 06 oTKase B Mpueme 3asBfieHUA U LOKYMEHTOB, HeOOXOAUMbIX
4Na npefocTaBfeHUs MYHULWUNANbHOW YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMS
npuema 3asaBuTend, Tak W MNOCNe MONYYEHUA OTBETCTBEHHbLIM [O/IKHOCTHbLIM NULOM
Ncnonkoma HeobXo4MMbIX ANA NpefoCTaBfeHUs MYHUUUNANbHON YCNyrn AOKYMEHTOB
(cBepeHuin) c Mcnonb3oBaHMeM MEXBeLOMCTBEHHOIO NH(OPMaLUOHHOIO
B3aMMOJENCTBUA, B CPOK, He MpeBblwawowmii 9 paboymx AHeNW co [AHA permcrpauuun
3aABNeHus.

2.7.4. 3anpewaetcd OTKasblBaTb B MNpuemMe 3afaBMEHUA U WUHbIX [LOKYMEHTOB,
HEe0O6X0AUMBIX ANs NMPefOoCTaB/eHUS MYHULUNANBHON YCyri, B cay4vae ecin 3asaBfieHne
N LOKYMEHTbl, He06X0aMMble ANA NPefoCTaBNeHNs MYHUUUNANbHOW YCAYru, NoAaHbl B
COOTBETCTBUMN C MH(OpPMaLMeil 0 CpoKax M MnopsgKe NpefocTaBNeHNs MYyHULMMNANbHOM
ycnyru, ony6inkoBaHHoOn Ha EguHom noptane, Pecny6amkaHCcKoM nopTane.

2.8. NcuepnbiBaloWwmnii nepeyeHb OCHOBaHWIA ANA NPUOCTAaHOBNEHMA WKW OTKasa B
NpefoCcTaBAeHUN MYHUUUNANbHOW YyCayru

2.8.1. OcCHOBaHWS AN NPUOCTAHOBNEHUS MNPELOCTABNEHUS MYHMLMNANbHOA
YCNyru oTCYTCTBYIOT.

2.8.2. OCHOBaHUMs ANa 0TKa3a B MPeAOCTaBAEHUM MYHULMNANbHOW ycnyru npu
BK/TIOYEHMNMN XW/bIX MOMELLEHUIA B COCTaB CreLnann3vpoBaHHOro XUANLHOTO ¢oHAaa:

1) oTcyTCTBMe YCTAHOBNEHHbIX 3aKOHOA4ATENbCTBOM CBEAEHUA WM Hanmuue
HeOCTOBEPHbIX CBEJEHWNI B AOKYMEHTaX, NpefAcTaBAsSEMbIX 3asBUTENEM.

2) He ocyllecTB/ieHa NOCTAaHOBKA XWU/1Oro NOMELLEHNs Ha KafaCTPOBbIA yyeT.

3) Xunoe nomelleHne He ABNAETCS MYHULMNANbHOW COGCTBEHHOCTbIO.
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OcHOBaHMs [Ns OTKasa B MPefOCTaB/IeHUM MYHULMUNANbHOW Yycnyru npwu
NUCKNKYEHNN XUNbIX MNOMELWEHUA M3 cocTaBa CNeynanm3npoBaHHOIO >KUAULLHOTO
oHza:

1) Hanuuve y rpaxgaHuWHa WM YEHOB €ro CemMbW Ha npaBe COBCTBEHHOCTU
APYroro >Xunoro nomeuwieHus (40NN B npaBe COOGCTBEHHOCTU >XWUIOT0 MNOMELLEHUS)
obwer nnowanbio 60/blIe YYETHOW HOPMbI MAOWAAM XKWUIOTO MOMELLEHNA HA OLHOr0
YNeHa CeMbMW.

2) npeBbllleHa HOpMa MpeAoCTaBNeHUA MOWAAM  XXUAOr0 MNOMeLLeHuns,
yCTaHOB/EHHAA HOPMAaTMBHbIMW MPABOBbIMW aKTaMu, MPUHATBIMA B COOTBETCTBUM C
3aKOHO4aTeNbCTBOM.

2.8.3. lepeyeHb OCHOBaHWiI ANA OTKasa B MPeAOCTaBfeHUM MYHULMNANbHOM
YyCNyru ABNAETCH UCUYEPNbIBAKOLWMM.

2.8.4. 3anpewaetcd OTKasblBaTb B MPefOCTaB/IEHUN MYHULMNANbHON YCNyru B
Cflyyae, ecnu 3asBfieHWe O TMpPefoCTaB/eHUN MYHULMNANbHOW Yycnyrm nojaHo B
COOTBETCTBUM C MH(OPMaLMel 0 cCpoKax M NopsagKe NpefocTaBNeHUs MYyHULMNANbHOM
ycnyru, ony6nMkoBaHHON Ha EguHom nopTtane, Pecny6inMKaHCKOM noprare.

2.9. Mopagok, pasmep U OCHOBaHWUA B3WMaHMWS TOCYAApPCTBEHHOW MOLANHbI NN UHOI
nnaTbl, B3MMAeMOii 3a NpeaocTaBieHne MyHULUNANbHONR ycnyru

MyHuUUMnNanbHasa ycnyra npefocTaBndaeTca Ha 6ESBO3M63,D,HOI‘/JI OCHOBE.

2.10. MepeyeHb yCnyr, KOTOpble SBASOTCA HEOOXOAMMbBIMU 1 0653aTeNbHbIMU A1
npeAocTaBneHUs MyHULMNANbHOW YCNYri, B TOM YiCNe CBEEHUS O AOKYMEHTe
(nokymeHTax), BblgaBaeMoMm (BblfaBaeMbiX) OpraHM3aunsaMu, y4acTBYOWMUMUN B

npefocTaBAeHUM MYHULUNANbHbBIX YCNYT

MpepocTaBneHne HeOOXOAUMBIX U 0653aTeflbHbIX YCNYT He TpebyeTcs.

2.11. NopsaokK, pasmMep U OCHOBAaHMSA B3MMaHMs nnaTbl 3a NPeAoCTaBNEHME YCNYT,
KOTOpble SBNAOTCA HEOOXOANMbBIMM N 0653aTeNbHLIMW ANS NPef0CTaBNEHMS
MYHMULMNANbHOW yCNyru, BKAOYas UHGOpPMaL Mo 0 METOANKE pacyeTa pasMmepa Takoi
nnatbl

MocTaHOBKa >XWMNOr0 MOMELWEHUS Ha KagaCTPOBbIA Yy4yeT OCYLWeCcTBASETCA B
COOTBETCTBMM C Tapudamu, [AeWCTBYKOWMMM A1 OPraHoB, OCYLECTBAAKOLLNX
TEXHWYECKYO MHBEHTapM3aLmMio 1 NOCTaHOBKY 00bEKTOB Ha KafacTPOBbLIA yueT.

2.12. MaKcuManbHbIli CPOK 0XKWAaHWS B o4epean npu nogaye 3anpoca o
npeAoCTaB/ieHUM MYHULMUNANbHOW YCNYTW, YCAYyru, NpefocTaBnsdeMoi opraHusaymen,
yyacTByloLlel B NpefoCTaBAeHNUN MYHUUUNANbHON YCAYTrK, 1 NPU NOAYYEHUN
pesynbTaTa npefocTaBNeHUs TakKux ycnyr
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2.12.1. Bpems oXufaHusa npu nojaye 3afBfeHUs Ha NOAyyYeHWe MYHULMNANbHOM
yCcnyru - He 6osnee 15 MUHYT.

2.12.2. MMpn nony4vyeHnn pesynbTata NpesocTaBAeHUs MYHULMMANbHOW YCNYru
MaKCUMa/bHbIA CPOK OXWUAaHUA B 0UYepeamn He LO/MKEH MNpeBblwaTh 15 MUHYT.

2.13. CpoK 1 nopsagokK perucrtpaynm sanpoca 3aaBuTend o npeaocTaBneHnmn
MYHULMUNANbHOW YCAYrXM U YCNYyrn, NpeaocTaBAsgeMoil opraHusalneid, y4yacTByolleln B
npeaocTaBNeHNN MYHULMNANbHOW YCNYTrKn, B TOM YMC/E B 3N1€KTPOHHOW hopme

2.13.1. Mpn nn4yHom obpaweHun B MPLL B feHb nojayn 3adBNEHUA 3aABUTENHO
BblgaeTca pacnucka ns AMMIC ML ¢ peructpayMoHHbIM HOMEpPOM, MOATBEPXKAAOLLIMM,
YTO 3asB/IEHMe OTMNPAB/EHO, U AaTOW Nojavn 3asBNeHuUS.

2.13.2. Tlpu HanpaBneHun 3asBNeHUA MNOCpPeAcTBOM EAuMHOro nopTtana,
PecnybnvkaHCKOro noprana 3asBuTeNlb B AeHb NOAAYMN 3aABMEHUSA MOMY4YaeT B IMYHOM
KabnHeTe Pecnyb6nMKaHCKOro nopTana W MO 31eKTPOHHOW no4yTe yBeAOMJIEHNUE,
noATeepxpjakollee, 4YTO  3asaB/IeHWe OTNpaBfieHO, B  KOTOPOM  YyKasblBakTCA
perncTpaLnoHHbIA HOMEP K AaTa nojayn 3asaBneHus.

2.13.3. Mpun nuyHom ob6paweHUn B KVIcNnonKoM B [eHb Mofjayn 3asaBfieHUA
YMNO/THOMOYEHHbIM LO/HKHOCTHbLIM NMUOM Kcnonkoma 3afBUTENIO Bbl4aeTcAa pacnucka
13 aBTOMaTU3NPOBAHHON MH(OPMALUOHHON CUCTEMbI, NpefHa3HAYEeHHON NS OKasaHua
rocyfapCTBEHHbIX WU MYHULMNANbHbIX YCAYr, C pPerucrpayuoHHbIM HOMEPOM, AaToW
nogayun 3asBneHna U nepeyHem npeacTaBNeHHbIX LOKYMEHTOB.

2.14. Tpe6OBaHI/IFI K MOMELWEHNAM, B KOTOPbIX NpeaocTaBadeTca MyHuUunnaabHasa

ycnyra, K 3any oXuaHus, mectaMm A5 3anofIHEHMUA 3anpocoB O MpefoCTaB/leHUN

MYHULMUNANbHOW YCAYTU, NHPOPMALMOHHBLIM CTeHAaM € obpasuamMy MUX 3anONTHEHUSA U

nepeyHem AOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBNEeHUA KaXKA0W MYyHULMNANbHOM
YCNYTK, pasmeLleHnto n ohopMIeHNIO BM3YyanbHON, TEKCTOBOW M MYNbTUMEANIAHOMN

MHhopMaLunm 0 NopsiKe NpeaocTaB/eHMs TaKOW ycnyru, B TOM 4yncne K obecneyeHnto
AOCTYNMHOCTM ANS MHBANWO0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUN C PefepasibHbIM
3aKOHOaTEeNbCTBOM M 3aKOHOAATENbCTBOM Pecny6nmkun TaTapcTaH 0O coUManbHOM

3almTe MHBaNNAo0B

2.14.1. MpepocTaBfeHne MyHUUUNANBHON YCNYrXM OCYLLECTBASETCA B 3[4aHUAX U
NOMeLLEeHUNAX, 060pyA0BaHHbIX NPOTUBOMOXAPHOW cucTemom n CMCTEMOI
noXapoTyLleHuns.

MecTa npuema 3asBuTenein obopyaytTcs Heobxogmmoin  mebenbto  Ans
0hopM/IeHNA LOKYMEHTOB, MHNOPMALWUOHHbIMW CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHofaTenbCTBOM Poccuiickoin Pepepaumm o
coyumanbHOM 3aWuTe WHBANWAOB B Uensax 6ecnpensaTCTBEHHOro fAocTtyna K MecTy
npeaocTaBfeHUA MyHULMNANbHOW YCNyrn obecneymBaeTcs:

1) obecneynBaeTcs 6ecnpensiTCTBEHHbIA [AOCTYN WHBANMAOB K
npeAocTaBneHns MyHUUMNanbHoW ycnyru (yLO6HbIA BXOA-BbIXOA B MOMELLEHUA U
nepemeLleHne B UX npegenax);

Me(
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2) BW3yanbHas, TeKCcToBas W MyfnbTUMeAuHas WHQoOpMauus o nopsgke
npefoCTaBfeHNA MYHULMNANbHON YCNyrn pasMeliaetca B yAOOGHbIX ANA 3asBUTeNein
MecTax, B TOM 4uC/ie C YYeTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBaNNAOB;

3) conpoBOXAeHWe WHBANNAOB, MMEKLWMUX CTOWKME paccTpoucTBa (DYHKLUM
3peHns N CaMOCTOATE/IbHOIO MepPefBUMKEeHNsA, U OKa3aHWe UM NOMOLLWK;

4) BO3MOXHOCTb CaMOCTOATE/IbHOTO TMepeaBMXXEHUA M0 TeppuTtopun, Ha
KOTOPOW pacrnofioXXeHbl 0ObEKTbl COLMANbHOW, WHXEHEPHON W TPaHCNOPTHOW
MHMPACTPYKTYpP, BXO4a B Takve 0OBLEKTbI M BbIXO4a U3 HMUX, MOCAAKN B TPaHCMOPTHOE
CPefCTBO M BbICAAKWN U3 HEro, B TOM YuC/ie C UCNONb30BaHUEM KpPecna-KONACKMK;

5) Hagnexatuiee pasmelleHne o60pyaoBaHUA WM HOCUTENen WHGopMaLunK,
HeobxoAnMbIX Ana obecnevyeHus 6ecnpenaATCTBEHHOro AOCTyna WMHBANWUAOB K ycnyram
C Y4eTOM OrpaHUUYeHUn UX XNU3HeLeATeNIbHOCTH;

6) aybnumpoBaHume Heob6XoAMMOW [ANS WHBANMAOB 3BYKOBOW W 3PUTENbHOM
MHopMaLmMM, a TakKxke Haanucen, 3HAKOB W WHOW TEKCTOBOM W rpauyeckomn
NH(OpPMaLMNM 3HAKaMW, BbIMOMHEHHbIMU penbe)HO-TOYEYHbIM WpNGTOM Bpaiing;

7) ponyck cypaonepeBofymka U TUIOCYpPAONEPEBOAYNKA;

8) ponyck cobaku-npoBOAHUKA MPU HANUYUWN LOKYMEHTA, MOATBEPXAaloLwero
ee cneuwanbHoe o06yyeHWe W Bbl4aBaemMoro no qopme ¥ B MOPALKE, KOTOpble
YyCTaHOBNEHbI MpuMKasom MuHMUCTepcTBa TpyfAa M couuanbHOW 3awuTbl POCCUMIACKOW
®epepaumn  or  22.06.2015 Ne 386H «O6 yTBepXAeHUM (HOpPMbl [LOKYMEHTa,
NMOATBEPXAAKOLEro creynanbHoe o60ydyeHne co06aKM-MPOBOLHMKA, W NopsALKa ero
Bblgaum».

2.14.3. TpeboBaHuA B 4acTu obecnevyeHnd [LOCTYMHOCTU AN WUHBAINAOB
00bEeKTOB, B KOTOPbIX OCYLLECTBASIETCA NpPefoCTaBAeHNE MYHWULWUNANbHON YyCnyru, u
CpeACTB, WCMOMAb3yeMblX MpU MpPeAoCTaBAeHUN MYHUUUNANbHOW YCNYru, KOTOpble
yKaszaHbl B noAnyHktax 1 - 4 nyHkTta 2.14.2. agMWUHUCTPATMBHOIO perfamMeHTa,
NMPUMEHAKTCA K 00bekTam W CcpeAacTBaM, BBEAEHHbIM B 3KCMayatauut  uam
npoweawinm MoAepHU3aLmio, peKoOHCTpYKLUo nocne 1 wuwona 2016 roga.

2.15. Mokasatenn LOCTYNMHOCTU U KayeCcTBa MYHUUUNANIbHON YCNYr, B TOM YuChe
KONIMYEeCTBO B3aMMOLENCTBUIA 3aaBUTENS C LO/DKHOCTHLIMU AnMLamu npu
npefoCcTaBAeHUN MYHULUNAIBHON YCNYTU U UX NPOLO/DKUTENIbHOCTb, BO3MOXHOCTb
Mony4vyeHns MHQoOpMaLUnM 0 XoLe NPefoCTaBNeHU MYHUUUNANIBHON YCNyru, B TOM
ynucne ¢ UCNosib3oBaHUEM UHMHDOPMALNOHHO-KOMMYHUKALUOHHBIX TEXHONOTUA,
BO3MOXHOCTb IN60 HEBO3MOXXHOCTb MOAYYEHUA MYHULMUNANbHOW YCNYrn B
MHOTOPYHKLNOHANbHOM LLeHTpe NpefoCTaBNeHUA TOCYAapCTBEHHbIX U
MYHULUNaNbHbLIX yCnyr (B TOM YnUcne B NOHOM 06beME), B 1I0O60OM TeppuUTOpUanibHOM
noapasgenieHUn opraHa UCNONHUTENILHO pacnopaAnTeNIbHOIo opraHa MecTHoro
caMoynpaBneHus, No Bbl6bopy 3adBUTeNA (IKCTEPPUTOPUANbHBIA NPUHLMM),
nocpeacTBOM 3anpoca 0 NpefocTaB/ieHUU HECKOMbKUX rOCYAapCTBEHHbIX U (MnK)
MYHULUNANbHbLIX YCNYT B MHOTOYHKUMOHANbHbLIX LleHTpax npejocTaB/ieHus
rocyfapCTBEHHbIX U MyHULUNANbHbIX YCAYT, NPpeAyCMOTPEHHOro ctaTbel 15.1
depepanbHoro 3akoHa Ne210-®3 (KOMMEKCHbIWA 3anpoc)
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2.15.1. lMokaszatensiMy AOCTYMHOCTM NpPeLOCTaBAEHUS MYHWULMUMNANbHOW YCNyru
ABNAKOTCA:

pacrnonoXeHHOCTb MOMeLWeHNsd, B KOTOPOM BefeTca npuem, Bbigavya LOKYMEHTOB
B 30He JOCTYMNMHOCTM OOLECTBEHHOrO TPAHCNOPTa;

Hannuyne Heo6XOAMMOro KO/MMYEeCTBa CMeuuanncToB, a TakXke MNOMELWEeHUi, B
KOTOPbIX OCYLLECTBNAETCS MPUEM JOKYMEHTOB OT 3afBUTENEN;

Hainyme wucyepnblBalOWen unHGopmayum o crnocobax, nNopafKe U Ccpokax
NpefoCTaBNEHNA MYHMUUUNANBHON YCAYyrn Ha WHMOPMALMOHHBLIX CTeHgaxX, EauHom
noprtane, Pecnyb6nMkaHcKkom noptane, opuumanbHOM caTe MyHULUUNANbHOIO panoHa;

OKaszaHuWe MOMOLWW WHBanMgaM B MNPeofosieHMM 6apbepoB, Mellawwmx
NOMIYYEHUIO UMW YCNYT HapaBHe C APYTUMW NULaMU.

2.15.2. TlMokaszatenamm KayecTBa NpeAoCcTaBNEHUS MYHUUUNANbHOW YCNyru
ABNAKTCA:

1) cobntoeHne CpOKOB npruema M paCCMOTPEHUA AOKYMEHTOB;

2) cobntoeHne cpoka nonyvyeHUs pesynbrara MyHULUNANbHON YCNYTW;

3) oTcyTCTBME O0O0OCHOBAaHHbLIX >Xanob Ha HapylweHWs agMWUHUCTPATUBHOIO
pernameHTa, coBeplleHHble paboTHMKamu Vicnonkowma,

4) KONNYeCcTBO B3aMMOLENCTBUIA 3aABUTENA C JO/MKHOCTHBIMU Nnuamun (6e3 yyeta
KOHCYNbTaLni):

B3aMmMofeincteme 3aaBuTens c paboTHukamu Kcnonkoma wuam MOL  npu
npefoCcTaBfieHUM  MYHWUUMMANbHOW  YCNYyrM  OCYLIeCTBAAeTCA  OAWH  pa3  npu
npeacTaB/ieHUN 3a8BNEHNSA CO BCEMU HEOOXOAMMbBIMU LOKYMEHTAMMU;

OAWH pa3 B cny4vyae HeobXOAMMOCTW MNONYYEHWUs pesynbTaTa NPefoCcTaBleHUA
MyHUUMNanbHOW ycnyrn B Mcnonkome man M®OLL B hopme ak3emnnsapa 31eKTPOHHOro
LOKYMeHTa Ha 6yMa)KHOM HocuTerne.

MpofO/MKNTENBHOCTL Of4HOIO B3aUMOAENCTBMA 3asBUTENd C LO/HKHOCTHbIMMU
AMuammn npu NpefocTaBfieHUM MYHULUNANbHON YCAYrn He npeBbiwaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHUTb KaY4eCTBO NPeAocTaBNeHNs MYHULMMANbHOW YCyru ¢
MOMOLLbI YCTPOMCTB MOABVMXXHOW pagnoTene)OHHON CBA3W, C WCMNO/Mb30BaHUEM
Pecny6/nkaHCKOro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. NHdopmayns o xode npeAoCcTaBleHUA MYHUUMMANbHON YCNyrn MOXeT
OblTb  NOnyyeHa 3asBUTENleM B JIMYHOM  KabuHeTe Ha EAuMHOM  noprarne,
PecnybnukaHckom nopTtane, B icnonkome, M®L].

2.15.4. TpepgocTaBneHne MyHUUUNANbHON YCNYyrn OCYLLECTBASETCA B /O60M
M®L, no BblbOpy 3asaBUTENA He3aBUCMMO OT MeCTa ero >XWUTenbCTBa WA MecTa
(haKTM4YecKoro npoxxmeaHua (npebbiBaHMA) Ha TeppuTopumn Pecnybnuku TatapctaH Mo
3KCTeppuTOopuanbHOMy NpuHLKUNY.

MyHnunnanbHasa ycnyra B coctaBe KOMMIEKCHOT0 3anpoca He npegocTaBnseTcs.

2.16. NHble TpeboBaHWA, B TOM YMC/ie yYNTbIBaKOLWME OCOOEHHOCTY MpeaocTaB/eHuns
MYHULMUNANbHOW YCNYr N0 3KCTEPPUTOPUANbHOMY NpuHUuny (B ciyyae, ecnu
MYHULMNANbHAA yCyra npejoctaBnseTcs no aKCTEPPUTOPUANbHOMY NPUHLUNY) W
0CO6EHHOCTM NpPeAoCTaBNEHNA MYHUUUNANBHON YCNYTXN B 31EKTPOHHOW (hopme
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2.16.1. Mpn nNpeaocTaBfEHUN MYHULUNANbHOW YCAYrM B 3NE€KTPOHHOW ¢opMme
3a8BUTENb BNpaBe:

1) nonyuyntb  MHGpOpMauuMio 0  NoOpsAKe U cpoKax  npefocTaB/ieHUs
MYHULMNANbHON ycnyru, pasmeweHHy Ha EgumHom noptane. Pecny6/nkKaHCKOM
noprarne;

2) nojatb 3asfB/ieHMe O MNpejocTaBNeHUN MYHUUMMANbHOW YCNYrM W UHblE
JOKYMEHTbI, HE06X0AMMble AN MPefoCTaBeHNs MYHULUNaNbHOW YCNYrn, B TOM Yuche
LOKYMEHTbl U MH(pOpPMaLUI0, 3N1eKTPOHHbIe 06pa3bl KOTOPbIX paHee OblIM 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactum 1 ctatbm 16 depepanbHOro 3akoHa Ne 210-®3, ¢
ncnosb3oBaHmem Pecny6/1MKaHCKOro noprana;

3) MONyuYnuTb CBELEHUS O XOAe BbINOMHEHUA 3afBNEHWA O NpefoCTaBeHUN
MYHULNNANbHON YCNyrn, NOAaHHbIX B 3/IEKTPOHHON (POpME;

4) O0CyLWeCcTBUTb OLEHKY KayecTBa NpefoCTaBNeHUSs MyHULMUNANbHOR yCnyru;

5) nonyyuTb pesynbTaT NPeoOCTaBNeHUS MYHUUUNANbHOW ycnyrm B Qopme
3NEeKTPOHHOI0 AOKYMEHTA;

6) nopaTb Xanoby Ha peweHune u aericteme (6esgeiicteme) Mcnonkoma, a Takxe
ero LO/HKHOCTHbLIX NUL, MYHULUMUNANbHBIX CNyXalnx nocpescTsoMm Pecny6/1MKaHCKOro
noptana, nopTana deaepanbHON rocyAapCTBEHHOW WHMOOPMaLWOHHOW CUCTEMBbI,
obecneunBatolleii npouecc gocyaebHoro (BHecyaebHOro) o06>kanoBaHUs PELIEHUA W©
pencTBuin  (6e3feicTBNS), COBEPLUEHHbIX MpPU MPefoCTaBfeHUU TFOCYLapCTBEHHbIX W
MYHULUNANbHbIX  YCAYr oOpraHamu, npejocTaBAAOLWMMM  TOCYAAPCTBEHHbIE U
MYHULUNANbHbIE  YCAYTW, WX [OO/MKHOCTHLIMWU  NULAMW, TOCYLAPCTBEHHbIMU W
MYHULMNANBHBIMW CAYXAaLUMK.

2.16.2. ®opmMupoBaHUe 3asaB/ieHUA OCYLLECTBNAETCA MNOCPEeACTBOM 3anoJIHEHUSA
9NEKTPOHHONM (hopMbl 3asiBNeHUs Ha Pecny6nvMKaHCKOM nopTtane 6e3 Heo6XxoaMmoCTu
JONOMHUTENbHON NOLAYM 3asAB/IEHUSA B KAKON-1M60 MHOW (opme.

2.16.3. MMpwn thopmmnpoBaHUK 3adB/eHUs obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHWUA W COXPAHEHMUA 3aABNEHUA W UHBIX LOKYMEHTOB,
HeobXoAMMbIX A8 NPefoCTaBNeHUSA YCNYTK;

2) BO3MOXHOCTb 3aMO/IHEHUSA HECKONbKUMU 3aABUTENSAMW OLHOW 3/IeKTPOHHOM
(hopMmbl 3asBfeHUs Mpu obpalweHUU 3a ycnyramu, npegnonaralvwWuMn HanpasneHue
COBMECTHOIO 3aAB/IEHUA HECKO/IbKUMW 3afBUTENAMMN;

3) BO3MOXHOCTb NeyaTu Ha 6YMaKHOM HOCUTeNie KOMUWU 3/IEKTPOHHOW (hopMmbl
3a9BNEHNS;

4) coxpaHeHWe paHee BBELEHHbIX B 31IEKTPOHHYIO (DOPMY 3asfiB/fIeHUA 3HaYeHUI B
No60o MOMEHT MO XeNnaHut nofb3oBaTesNisd, B TOM YMUCIe MPU BO3HUKHOBEHUW OLLINGOK
BBOJA W BO3BpaTe 415 MOBTOPHOrO BBOAA 3HAUYEHWIU B 3N1EKTPOHHYIO (hOpPMY 3asB/IEHUS;

5) 3anonHeHWe noOMei 3NEeKTPOHHOW (opMbl 3afBNeHMA [0 Hayana BBOAA
CBefleHMI 3asaBuTeNleM C WCMNONb30BaHWEM CBefleHWI, pasmeweHHbiXx B ECUA, 1
CBefleHMI, ony6/MKOBaHHbIX Ha Pecny6/MKaHCKOM nopTane, B 4acTW, Kacatoleincs
CBefleHUI, OTCYTCTBYHOLWMNX B AUHON CUCTEME MAEHTU(DUKALUM N ayTEHTUDUKALMNN;

6) BO3MOXHOCTb BEPHYTbCS Ha N060M M3 3TanoB 3aMOfIHEHUS 3/1EKTPOHHOWN
(hopMbl 3asaB/ieHUsA 6e3 NoTepu paHee BBeAEHHOW MH(OpMaLuK;



7) BO3MOXHOCTb [OCTyna 3afaBUTENd K paHee MNOAaHHbIM UM 3afBNEHUAM E
TEeYeHNe He MeHee OLHOrO rofa, a TakXXe 4aCTUYHO CPOPMMPOBAHHLIM 3aAB/MEHUAM - B
TeyeHne He MeHee 3 MecALEB.

2.16.4. 3anucb 3asBuTenein Ha npuem B M®L, (ganee - 3anncb) ocyLecTBNsSETCA
nocpeAcTBom Pecnyb/nMKaHCKOro noprana, TeseoHa KOHTaKT-UeHTpa MOLL.

3afBUTEN0 MpeaocTaBnseTca BO3MOXHOCTb 3anucy Ha Nobble CBOOGOAHbLIE ANS
npueMa gaty u Bpems B npegenax YCTaHOBNEHHOr0 B MHOTO(MYHKLMOHaNbHOM LEHTpe
rpaguka npvema.

3anucb Ha onpefefieHHY AaTy 3aKaHUYMBAEeTCH 3a CYTKWU [0 HACTYMJIeHUs 3TOW
[athl.

[ns ocyuwlecTBNeHUS NpejBapuTebHON 3anucu nocpeacTsom Pecny6/1MKaHCKOro
noptana 3asBUTe/NIt0 HEOGXOAUMO yKa3aTb 3anpallvBaeMble CUCTEMOM [AaHHble, B TOM
yucne:

(haMununio, MMa, 0T4eCTBO (MPU HaNn4uKn);

HOMep TenegoHa,;

afpec 3/1eKTPOHHOWN NoyTbl (N0 XXeNaHut);

XeNaemyr faty v Bpemsa npuema.

B cnyyae HecoOTBETCTBUS CBefeHWW, KOTopble coOOWMA 3asaBUTENb MNpU
npeaBapuTeNlbHOW 3anucKu, LOKYMeHTaM, MnpeAcTaBNeHHbIM 3asgBUTENEM NpPU JINYHOM
npuemMe, npeasapuTeNibHas 3anucb aHHYINpyeTcs.

Mpn ocCyllecTBAeHUN MpeABapuUTeNbHOMW 3anucy 3asaBUTeNt0 obecneymBaeTcs
BO3MOXHOCTb pacrneyataTb Ta/lOH-NOATBEPXAeHWe. B cnyvyae, ecnum 3aaBuUTeNb
COOOWMNT afpec 3MeKTPOHHON MOYTbl, Ha YKa3aHHbIA afpec TakXe HanpaBnseTcs
MHOpMaLmMsa 0 NOATBEPXAEHNUW NpeaBapuUTeNbHON 3anncy ¢ yKazaHWeM AaTbl, BpeMeHU
N MecTa npuema.

Mpn oOCyLlecTBAEHUN NpefBapuUTeNIbHOMW 3anucu 3afBuTeNb B 00653aTebHOM
nopagke MHMOPMUPYETCA O TOM, YTO NpefBapuTenbHasa 3anucb aHHYMPYeTCca B Cny4vae
ero HefBKM Mo ucteyeHnn 15 MUHYT C HA3HAYEHHOr0 BPEMEHU Nnpuema.

3asBuUTENb B 11060 BpeMsa BMpaBe 0TKa3aTbCA OT NpeABapuUTENbHOR 3anuciu.

3anpeuwiaetca TpeboBaTb OT 3aABUTENI COBEPLUEHUA WHbIX AEWCTBUNA, Kpome
NMPOXOXAEHUA UAEHTU(PUKALUN 1N ayTeHTU(UKALUN B COOTBETCTBUU C HOPMATUBHbLIMU
npaBoBbIMW akTamMn Poccuiickoli Pepepaynn, ykasaHus LennM nNpuema, a Takxe
npefocTaB/ieHUs CBefeHUA, HeobXo4MMbIX [Ans pacyeTa A/INTENbHOCTU BPEMEHHOTO
NHTepBasna, KOTopbll Heo6X0aMMO 3a6pOHMpPOBATL A5 Npuema.

3. CocTaB, Noc/ef0BaTeNIbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K MOPsiAKY UX BbIMNOSIHEHUS, B TOM UuMC/ie 0COGEHHOCTH
BbIMO/IHEHUS aAMUHUCTPATUBHbIX NPOLEeLYP B 3/IEKTPOHHOW hopMe, a TaKxe
0CO6EHHOCTM BbINOMTHEHUS aAMUHUCTPATUBHbIX NpoLleayp B
MHOTO(YHKLMOHANbHbIX LEeHTpax

3.1. OnucaHne nocnepoBaTeNbHOCTW AeACTBUIA NpYU NpeaocTaBaeHn
MYHUUMUNANbHOW YCNyru
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3.1.1. MpeaocTaBneHne MyHULMMNANbLHON YCAYrn BKAOYaeT B cebs cnegytouime
aAMWUHUCTPaATMBHbIE Mpoueaypbl:

1) KOHCYNbTUPOBAHUA 3aABUTENS;

2) NPUHATME WU pacCMOTpeHue KOMMNIeKTa [OKYMEHTOB, MpPeACTaBMeHHbIX
3aaBuUTeNEM,

3) HanpaB/eHMe MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl, y4yacTByluiue B
npeaocTaBNeHUN MYHULMUNANBbHOW YCNYTU;

4) NoAroToBKa pesynbTata MyHULUNANbHOW YCAYTW;

5) Bblgaya (HanpaBneHne) 3adaBUTENIO pe3ynbTaTa MyHULUUNANbHON YCNyru;

6) ncrnpaBneHme TeXHNYECKMUX OLLINOOK.

3.2. OKaszaHue KOHCynbTauuil 3ad9BUTENHO

3.2.1. OcHOBaHMEM Hayana BbINOJHEHUA  aAMWHWUCTPATUBHOW  npoueaypsl
ABnsetTca obpalleHne 3afBUTeENs MO BOMPOCaM, CBA3AHHbIM C MNpefoCTaBleHUEM
MYHULMUNANbHOR YCNyTun.

[LOMKHOCTHLIM oM (pabOTHMKOM), OTBETCTBEHHbLIM 3a  BbIMO/IHEHME
agMUHUCTPATMBHOM Npoueaypbl, ABASETCS:

npu obpaweHunn 3aasutend 8 M®L, - paboTHUK MOLL;

npu obpalweHun 3aaBuTens B Vicnmonkom - cekpeTtapb Mcnonkoma (panee -
AOMKHOCTHOE INL0, OTBETCTBEHHOE 32 KOHCY/IbTUPOBaHUeE).

3.2.2. 3aaBUTeNb BMNpaBe 06paTUTbCA 3a KOHCy/NbTauuel O MopsigKke U cpokax
NpefoCTaBNeHUS MYHULUMNANbHOW ycnyrm B M®L, nnyHo ¥ no TeneoHy wu
3N1EKTPOHHON MnouTe.

PaboTHUK M®LL KOHCynbTUpyeT 3adABUTENA, B TOM 4uCNe Mo cocTaBy, opme
NnpeAcTaBNAEMOW AOKYMeHTauunm u Apyrum Bonpocam AN NONYYEHUS MYHULMMANbHOM
YCNyru.

3aABUTENb  MOXET MONyuYuTb WHPOpPMaLUIO O MNOpPAAKe NpefocTaB/eHus
MYHULMUNANbHOM YCNyrn Ha ouumanbHoM cainTe ML, http://mfcl6.tatarstan.ru.

AQMWHNCTPaTUBHbIE nNpouefypbl, YycTaHaBMBaeMble HacCTOAWMM MNYHKTOM,
BbIMOJIHAKOTCA B leHb 0bpalleHns 3adaBuTenNs.

Pesynbtatamu  BbIMOSIHEHUS  aAMWHWUCTPATUBHbLIX  NpoUefyp  ABNAKTCA:
KOHCyNnbTauua no coctaBy, (opMe npeacTaBASeMOW AOKYMEHTauuum u Apyrum
BONpocam, Heo6X0AUMBIM A1 NONYYEHUS MYHULMUNANbHOW YCNYyTH.

3.2.3. 3asBuTenb Bnpaee 06paTuThbCA B icnonkome no TeneoHy M 3N1EeKTPOHHOM
noyTe, a TakKXe MNONYy4YUTb KOHCY/bTauut Ha Pecnyb6nmkaHCKOM noprane, cante
Mcnonkoma o nopsake WM cpokax NpefoCTaBfieHUs MYHMUMNANbHOW YCNyru, B TOM
ynucne no coctaBy, (hopMe MpeAcTaBNSAEMOW JOKYMeHTauuu W Apyrum Bonpocam [Ans
NONYYEHUS MYHUUMNANbHOW YCNYrW.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 33 KOHCY/NbTUPOBaHWEe WH(OPMUPYET
3aABUTeNs B COOTBETCTBUM C TpeboBaHMAMW nyHKTa 1.3.4 afMWUHUCTPATUBHOIO
pernamMeHTa.

AOMUHUCTPATUBHbIE MNpoLeaypbl, YyCTaHaB/AMBaeMble HaCTOAWMM MYHKTOM,
BbINO/IHAIOTCA B TeYeHMe Tpex paboumx AHen Co AHA NOCTYnaeHns obpalleHus.
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PesynbTaTaMn  BbINOMHEHWS  aAMUHUCTPATUMBHbIX  Npoueayp  SBNAOTCS:
KOHCYNnbTauMm Mo cocTaBy, (opme MpeAcTaBNseMOil AOKyMeHTauuu W ApYrum
BONpocaM, Heo6X04MMbIM ANS NMOAYYEHUS MyHULMNANbHOW yCnyru.

3.3. TIpuHATNE N pacCMOTPEHUE KOMMNEKTA LOKYMEHTOB,
npeacTtaB/IEeHHbIX 3adABUTENIEM

3.3.1. lMpvem JOKYMEHTOB AN18 NpefocTaBfieHUs MYHULUNANbHOW yCnyru 4epes
M®LL wnn yganeHHoe paboyee mecto M®PLL.

3.3.1.1. 3asaButenb (NpeacrtaBuTenb 3aaBuTena) obpawaetcd B M®LL ¢ 3anpocom
0 MpefoCTaBfIEHUM MYHULMNANbHOW  YyCAyrm W nNpefcTaBnseT [OKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 aAMWUHNCTPATUBHOIO pPernameHTa.

3.3.1.2. PaboTHUK M®L], BegyLwmnii npuem 3asaBneHui:

onpegenser npeameT obpaLleHus;

YA0CTOBEPAET IMYHOCTL 3aABUTENS,

MPOBOANT NPOBEPKY MOJHOMOYMIA NNLA, MNOLAIOLLEr0 LOKYMEHTHI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBAHWAM, YKa3aHHbIM B
NYHKTE 2.5 afAMUHUCTPATUBHOIO pernaMeHTa,;

3aMo/IHAET 3NeKTPOHHYIO (hopmMy 3aaBnieHns B ANC MOLL;

npwu npefocTaBNeHUN [LOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
aAMUHUCTPATUBHOIO  perflaMeHTa Ha  OyMaxHOM  HOCWUTene,  OCYyLWecTBAsAeT
CKaHuMpoBaHWe NpeAcTaBNEHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3adaBneHne n3 AMC MoLU,;

nepejaeT 3adBUTENIO Ha NPOBEPKY U NOANUCAHWUE;

nocsne noAgnucaHna cKkaHMpyet nognucaHHoe 3assneHne 8 AIC MoLU,;

3arpyxaet B8 AUIC M®LL foKyMeHTbl, NpeAcTaBfeHHble B 3N1eKTPOHHOW ¢opme
NN 3NEKTPOHHbIe 06pa3bl OTCKAHWUPOBAHHbLIX LOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
feno;

BO3BpaLlaeT NoANUcaHHOe 3adaB/ieHNe U OPUTUHANbl 6YMaXHbIX LOKYMEHTOB;

BblfaeT 3aABUTENIO PacnucKy B NpuUeme LOKYMEHTOB.

AQMUHNCTpPaATUBHbLIE Mpoueaypbl, YCTaHaB/INMBaeMble HaCTOAWMM MNYHKTOM,
BbINOMHAKTCA B leHb 06palleHuns 3aaBuTens.

Pe3ynbTaTtamn BbINOMHEHNA agMUHUCTPATUBHLIX NPOLEAYpP ABNAKTCA: FOTOBOE K
OTNnpaBKe 3adaBNeHME N NAKET JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L, HanpaBndetr nakeT [OKYMEHTOB, TMPUHATbIX OT
3asBuUTENdA B ICNONKOM B 3N1€KTPOHHOM (hopme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX fAeN) B
TeyeHMe OfHOro paboyero pfOHA CO [HA obpalweHUs 3afaBUTENds B CTPYKTYpHOe
noapaspeneHne MdL.

Pe3ynbTaTtaMn BbINOMHEHUA afMUHUCTPATUBHbLIX MpoLeayp ABNAKTCA: 3aAB/eHNe
M naketT JOKYMEHTOB (3/1IeKTPOHHOE fefo), HanpasfieHHble B VIcmonkom, nocpeacTBOM
CMUCTEMbI 3/IEKTPOHHOT0 B3aUMO/ENCTBUA.

3.3.2. Mpuem [OKYMEHTOB [ANA NpeAoCcTaB/ieHUa MYHULUNANbHON YCayru
3NeKTPOHHOM popme Yepe3 PecnybamKaHCKUiA nopTarn.
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3.3.2.1. 3aaBuTeNb ANA NoAayn 3afBNEHWUS B 3/IEKTPOHHOW (hOopMe BbIMOMHSET
cnepyrwouwme aenicTBus:

BbIMOJIHAET aBTOpMU3aLyuio;

OTKpbIBaeT POPMY 3/1EKTPOHHOTO 3asBNEHNS;

3anonHseT  (OopMy  3/IeKTPOHHOrO  3adaBfieHWUsA,  BK/KOYaKOLWYH  CBefAeHWUs,
Heob6xoaumble 1 0653aTeNbHblE ANS NPeAOCTaBAeHUA MYHULUNANbHOW YCNYTU;

NpuUKpennseT [LOKYMEHTbl B 3/IEKTPOHHOW (opme WAM 3N1eKTPOHHble 06pa3bl
LOKYMEHTOB K (hOpMe 3/IeKTPOHHOT 0 3asaBneHuns (Npm HeobXoAUMOCTH);

noaTBepXAaeT (akKT O3HAKOMIEHMA W corfacus ¢ YC/NOBUAMU W MOPAAKOM
npeAocTaBieHNa MYyHULUMNaNbHOW YCAYyrn B 3NeKTPOHHOW opme (yCcTaHaBnMBaeT
COOTBETCTBYHOLYK OTMETKY 0 cornacum B popmMe 3N1eKTPOHHOIO 3aAB/IEHUS);

NoATBEPX/JaeT [AOCTOBEPHOCTb  COOOLIEHHbIX  CBeAeHW  (ycTaHaBnuBaeT
COOTBETCTBYHOLWYK OTMETKY B (DOpMe 3/1eKTPOHHOI0 3aABNeHUSA);

oTnpasnset 3ano/IHeHHoe 3/1eKTPOHHOE 3anBfeHune (HaxXnmaeT
COOTBETCTBYIOLWYH KHOMKY B (hopMe 3N1eKTPOHHOI0 3aABNeHUSA);

9/1eKTPOHHOe 3afAB/ieHMe MNOAMUCbIBAETCA B COOTBETCTBMM C TpeboBaHMAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernamMeHTa;

nofy4yaet yBefoMIeHNe 06 OTNpaBKe 3N1eKTPOHHOI0 3asB/IeHuUS.

dopmaTHO-0rMYecKas npoBepka ChOPMUPOBAHHOTO 3anaBneHuns
OCYLLECTBNAETCA MoOc/ie 3ano/HEHUA 3asaBUTENeM KaXAoro W3 Mosein 31eKTPOHHONA
opmbl 3asaBneHns. Fpu BbISBNEHUN HEKOPPEKTHO 3anO/IHEHHOrO MOJA 3/IEKTPOHHOWN
(hopMbl 3aAB/EHMA 3asiBUTENb YBEAOMSETCA O XapaKTepe BbIABNEHHON OWWOKN W
nopsagke ee yCcTpaHeHus nocpeacTBOM NH(OPMALMOHHOTIO coobLeHuns
HenocpeaCcTBEHHO B 3/IEKTPOHHOI (hopMe 3asaB/IEHUS.

ALMUHUCTPATUBHbLIE MpoLUeaypbl, YCTaHaB/IMBAaeMble HACTOAWUM MYHKTOM,
BbIMO/IHAKOTCA B ieHb 00OpalleHnsa 3adaBuUTeNs.

Pesynbtatamuv  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  NpPouUeayp  ABNAKOTCA:
3N1eKTPOHHOEe [efno, HanpaBneHHoe B CMOMKOM NOCPeLCTBOM CUCTEMbI 3/1EKTPOHHOTO
B3aMMO/eincTBuS.

3.3.3. PaccMoTpeHne KoMniaeKTa JOKYMEHTOB VICMONKOMOM.

3.3.3.1. OcHOBaHMeM Hayana BbINOMHEHNA aAMUHUCTPATUBHOW npoueaypsl
ABNAETCA NOCTYN/JeHWe 3adBNeHMS U WHbIX [OKYMEHTOB, He0oO6XOAUMbIX And
npeaocTaBNeHUA MYHULUNANbHOW YCAyri.

LOMKHOCTHBIM ~ nyom  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMO/IHEHME
agMUHUCTPATMBHOW  npoueaypbl  ABnsfetTcd  cekpeTapb Mcnonkoma  (manee
AO/HKHOCTHOE NNLL0, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB):

3.3.3.2. [JONKHOCTHOE NNLO, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, B C/lydyae
obpalleHns 3aaBUTENA C 3aAB/IeHNEM B MICNoNKoM:

onpegenser npegmeTt obpaLleHus;

yCTaHaB/IMBAET IMYHOCTb 3asABUTENSA;

NPOBOAWNT NPOBEPKY MOSHOMOYMNIA Nnua, NOAAKOWEro AOKYMEHTbI;

NPOBOAUT MNPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpebOBaHWAM, YyKa3aHHbIM B
MYHKTe 2.5 aAMUHNCTPATUBHOTO pernameHTa, NpoOBEPKY COOTBETCTBUSA
npeAcTaBNeHHbIX  AOKYMEHTOB  YCTaHOB/EHHbIM  TpeboBaHMAM (Hagnexatlee



22

0(hOpMNEeHNEe KOMWUi AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX MOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX CNOB M UHbIX HE OFOBOPEHHbIX MCNPaBeHNI);

3aMofIHAeT  3NeKTPOHHYK  (opmy  3asiBieHWss B aBTOMATU3MPOBAHHOM
MH(DOPMALMOHHONM CcucTemMe, MpeAHa3HAYEHHON [ANA O0Ka3aHWs TOCYAapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT;

npw npefocTaBneHnun LOKYMEHTOB, yKa3aHHbIX B MyHKTE 2.5
aAMWUHUCTPATUBHOIO  perflaMeHTa Ha  OyMaXHOM  HOCWUTene,  OCYyLLecTBAsAeT
CKaHuMpoBaHWe npeacTaBNeHHbIX 4OKYMEHTOB;

pacneyaTtbiBaeT 3asB/leHue,

nepegaeT 3adBUTENIO HA NPOBEPKY U NOAMNUCAHUE;

nocne nognucaHUs CKaHUpyeT MOANMCAHHOE 3asaBlEHWE;

3arpyxaet B aBTOMaTU3NPOBAHHYO NH(OPMaLNOHHYIO cucTemy,
npefHa3HayYeHHY A1 O0KasaHuA TroCy[apCTBEHHbIX W MYHUUMNANbHbIX yCnyr
LOKYMEHTbI, MpefCTaBfieHHble B 3/IEKTPOHHON ¢OpMe WAM 3NEKTPOHHble 06pasbl
OTCKAHWUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE [eno;

BO3BpallaeT MoAnucaHHoe 3asBfieHNWE W OpUTrUHanbl OGYMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblJaeT 3aABUTENIO PacnuUCKy B Npueme LOKYMEHTOB.

B cnyyae Hanuumsi OCHOBaHWIA AN OTKasa B NpuemMe JOKYMEHTOB [AO/MHKHOCTHOE
NULO, OTBETCTBEHHOE 3a MNpuemM [AOKYMEHTOB, YBeAOM/AeT 3afABUTENs O Hannyuu
NpenaTCcTBMI AN npuema 3asBNeHUA W BO3BpawaeT emy AOKYMEHTbl C 0O6bSCHEHMEM
COAepXXaHnA BbIABNEHHbIX OCHOBAHWIN N5 0TKas3a B Npueme JOKYMEHTOB.

3.3.3.3. LJO/MKHOCTHOE /KLU0, OTBETCTBEHHOE 3a NpuemM [OKYMEHTOB, Mnocne
NOCTYNNEHUA LOKYMEHTOB Ha PaCCMOTPEHMUE:

npucBanBaeT 3asB/IEHUIO HOMEP B COOTBETCTBUM C HOMEHKNATYPOM AeN U cTaTyc
«[MpoBepKa LOKYMEHTOB»;

n3y4yaet MOCTYNMBLUME 3/IEKTPOHHbIE fJefla, B TOM YuUCne MNPUSIOXKEHHbIe
3a9BUTENEM JOKYMEHTbI B 3/IEKTPOHHON (hOpMe 1 3NeKTPOHHbIe 06pasbl JOKYMEHTOB;

NpoBepseT KOMMNIEKTHOCTb, YATAEMOCTb 3/1IEKTPOHHbIX 06pa30B AOKYMEHTOB;

npoBepsieT cob6n0AeHNEe YCNOBUIA AEWCTBUTENbHOCTU 3NEKTPOHHOW MNOAMUCH,
nocpeacTsoM obpaweHua K EguHomy noptany (B cnydvae, ecnum  3afBUTENEM

npeacTaBieHbI 3/IeKTPOHHbIE LOKYMEHTHI, noAnucaHHble YCU/IEHHOM
KBaNM(MULMPOBAHHOW 3/IEKTPOHHOW MOAMNUCHIO).
Mpn Hann4nm OCHOBaHMUIA, npefyCcMOTPEHHbIX NMYHKTOM 2.7.1

agMWHNCTPATUBHOIO perfameHTa, MNOAroTaBAMBaeT MNPOEKT peweHus 06 O0TKase B
npveme LOKYMEHTOB, HEO6XOAMMbIX ANA NPeAoCTaBNeHUA MYHUUUNANbHON YCNYTN.

B cnyvae, ecnnm B pesynbTate [MPOBEPKM YCUNEHHOW KBanMULMPOBAHHOW
3N1eKTPOHHON NOAMWUCU BbIABNEHO HeCcoOM0AeHNEe YCOBUIA ee [eCTBUTENbHOCTM,
MPOEKT pelweHns 06 OTKase [O/DKEH COAepXaTb MNYHKTbl cTatby 11 defepanbHOro
3aKoHa Ne 63-®3, KoTopble NOCNYXWUNM OCHOBAHMEM AN ero NPUHATUS.

MpoeKT peweHns o6 OTKase B MNpueMe [AOKYMEHTOB, HeOOXOAWMBbIX ANS
npefocTaBNeHNs MyHWULMNANbHOW YCAYrn, C ykKasaHueM npuyuH oTkasza (B cnyuae,
eciM  OCHOBaHMA [Ans  oOTKasa B Mpueme [LOKYMEHTOB, He0b6X0AuMMbIX — ANd
npefoCTaBNeHUS MYHUUUNANbHOW YCNYru, CBA3aHbl C HapyleHWeM YCTaHOBJ/IEHHbIX



TpeboBaHMI K TakUM [OKYMeHTaMm, OCHOBaHUA [N1A 0TKasa B NpuemMe [OKYMEHTOB
JO/MKHBI  cOoAepXaTb MHMOPMAUUKD O HaWMEHOBaHUW [OKYMEHTOB (MHGoOpmaLuy,
CBefleHMI1), KOTOpble He MpeAcTaBleHbl, COAepXaT HeAoCTOBepHble U (MK)
NPOTUBOPEYMNBbLIE CBEAEHMS, ODOPMIIEHbI C HAPYLUEHMEM YCTaHOBJIEHHbIX TpeboBaHuit),
Hanpas/geTCa Ha cornacoBaHWe B YCTaHOBJIEHHOM NOpAAKE MOCPeACTBOM CUCTEMb
3N1EKTPOHHOI0 JOKYMeHTOO6OpOTA.

CornacosaHue npoekta peweHns 06 OTKase B MNpueMe [OKYMEHTOB,
HE0OXOAUMBIX 415 NpefocTaBfeHUs MYHWUUMNaNbHOW YCNyru, OCYLLecTBAsSeTCH B
nopagke, NnpegycMOTPeHHOM MYHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pPernameHTa.

B cnyyae oOTCyTCTBMS OCHOBaHWIA N4 OTKasa B NpUeMe [JOKYMEHTOB,
npesycMOTPEHHbIX NYHKTOM 2.7.1 agMWHWUCTPATUBHOIO pernamMeHTa, [O/KHOCTHOE
NMLO, OTBETCTBEHHOE 3a Mpuvem AOKYMEHTOB, B TeYeHMe Of4HOro paboyero AHA CO AHA
NOCTYNNEHUSA 3asaBfieHUA, HanpasBnseT 3aABUTENI0, YKa3aHHbIM B 3aAB/IeHUN CNOCOBOM,
yBeOMAEHNE O MOCTYMNNEHUWN 3asBNEHUSA, cOAepKaliee BXOAALMNA perucTpayyOoHHbIA
HOMep 3asABneHusa, fdaTy MoAyyYeHUs 3asBfieHUs, nepeyeHb HauMeHOBaHWI (aiinos,
NpeAcTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy MOMy4YeHUS pe3yfibTaTa MYHULMManbHOM
ycnyru.

3.3.3.4. WcnonHeHue npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO  perfameHTa, nNpM  HaM4YUM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBNSAETCSA B aBTOMATUYECKOM pPeXxume € UCNOMb30BaHNMEM aBTOMATU3MPOBAHHOW
MH(OPMALMOHHON CUCTeMbl, MpefHa3HAYeHHON AN O0Ka3aHWA TOCYAapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMWUHUCTpPaATUBHbLIE MNpoLeAypbl, YyCTaHaBnMBaeMble NYyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAKTCA B TeyeHWe OLHOro paboyero AHA CO
AHA NOCTYNNEeHUA 3aAB/IeHNA Ha PaCCMOTPEHME.

Pe3ynbTaTamun BbINONHEHWUA aAMUHUCTPATUBHbLIX MpoLeayp ABASOTCA: NPUHATLIN
Ha pacCMOTpeHue KOMNNEKT LOKYMEHTOB WM MPOEKT pelleHWs 06 OTKase B npueme
NOKYMEHTOB, HEOOX0AMMbIX AN1S NPefoCcTaBfeHUs MyHULUNANbHOR YCNyru.

3.4. HanpaBneHne mMeXBeAOMCTBEHHbIX 3aNPOCOB B OpraHbl, y4acTBytoL e B
npefocTaBAeHMN MYHULMNANbHOW yCAyru

3.4.1. OcHOBaHMeM Hayana BbIMNOMHEHUA aAMUHUCTPATUBHON npoueaypsbl
ABNAETCA MNONYYEHUE [O/DKHOCTHbIM /NNLOM (pabOTHMKOM), YMO/THOMOYEHHbIM Ha
BbINO/IHEHNE AAMUHUCTPATUBHOW Mpoueaypbl, OT AO/MKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOrO 3a NPUEM LOKYMEHTOB, NPUHATLIX OT 3afABUTENA LOKYMEHTOB.

OOMKHOCTHBIM ~— nyom  (paboTHMKOM), OTBETCTBEHHbIM 33  BbINOJIHEHUE
agMUHUCTPATUBHOW  npouefypbl, ABNAeTCA  cekpeTapb Mcnonkoma  (ganee
LO/MKHOCTHOE N0, OTBETCTBEHHOE 3a Hamnpas/ieHWe MEeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. lO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a Hanpas/fieHne MeXXBefOMCTBEHHbIX
3anpocoB, (OpMUpPYyeT U HanpaBiseT B 3/IEKTPOHHOW (opme NOCPeLCTBOM CUCTEMbI
MeXXBeJOMCTBEHHOI0 3/1€eKTPOHHOI0 B3aMMOLeNCTBUSA (NPU OTCYTCTBUM TEXHUYECKON
BO3MOXHOCTM - WHbIMKM crnocobamu) 3anpocbl O MNPefoCTaBNEHUUM [OKYMEHTOB U
CBefleHUI, NpefyCMOTPEHHbIX NYHKTOM 2.6.1 afMUHUCTPATUBHOIO pernameHTa.
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ALOMWHUCTPaTUBHbIE NpoLUedypbl, YCTaHaB/MMBAeMble HACTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B JeHb NPUHATUA 3aABNIEHNSA HA PACCMOTPEHME.

Pesynbtatamn  BbINOJIHEHUA  agMWHUCTPATMBHbLIX  NpoOUeayp  ABNAAKOTCA:
Hanpas/ieHHble B OpraHbl BfactTu w (MIM) NOABELOMCTBEHHbIE OpraHam BacTu
opraHusaymm 3anpochl.

3.4.3. CneumanncTtbl  MNOCTaBLIMKOB  [aHHbIX Ha  OCHOBaHWM  3anpocos,
MOCTYNMBLUNX 4Yepe3 CUCTEMY MeXBeAOMCTBEHHOIO0 3/1eKTPOHHOro B3auMOLeNCcTBUS,
NpefocTaBNAKT  3anpallvBaeMble [LOKYMEHTbl (MH(OpMauMio) wWaM  HanpasBnawT
yBefloM/ieHNs 06 OTCYTCTBUM [OKYMeHTa W (Unm) mHpopmaunm, HeobXxoaumbix Ana
npeAocTaBieHNs MyHMUMNaNbHOW ycnyru (ganee - yBegomneHne 06 oTkase).

ALOMWUHUCTPATUBHbIE NpOLUeAypbl, YCTaHaBNWBaeMble HAaCTOAWMM MNYHKTOM,
BbINMOMIHAOTCA B TeyeHMe MATU [HEA CO [AHA MOCTYM/IEHUA MeXBeJOMCTBEHHOIO
3anpoca B opraH WauM opraHusauuio, npegoctaBnsloliMe LOKYMEHT U UH(pOpMauuto,
eC/I MHble CPOKM MOATFOTOBKM W HanpaBfieHUA OTBETa Ha MEeXBELOMCTBEHHbIN 3anpoc
He YCTaHOB/eHbl (efepanbHbIMKU 3aKOHamMu, MNpPaBOBbIMW akTamu [lpaBUTENbCTBA
Poccuiickoin degepauymn n NPUHATBIMWA B COOTBETCTBUM C (pefepasibHbIMM 3aKOHaMM
HOpPMaTUBHbLIMW MPaBOBbIMU akTamMy Pecnybnuku TatapcTaH.

PesynbtatamMu  BbIMOMIHEHNUA  aAMUHUCTPATMBHLIX  MPOUEsyp  ABMAAKOTCA:
LOKYMeHTbl (CBefeHus), HeobxoauMble AN NPefOCTaB/IeHUA MYHUUUNANbHOW ycnyru,
nnéo ysefomM/ieHWe 06 OTKase, HanpaB/ieHHble LOMKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a Hanpas/ieHMe MeXBe4OMCTBEHHbIX 3arnpoCoB.

3.4.4. 10/HKHOCTHOE MU0, OTBETCTBEHHOE 3a HamnpaB/ieHWEe MeXBeLOMCTBEHHbIX
3anpocos:

nosiyyaeTt 3anpallvBaeMble 4Yepe3 CUCTEMY MeXBEeLOMCTBEHHOrO 3/1eKTPOHHOrO
B3aMMOLENCTBMA  [LOKYMeHTbl (CBedeHMs), HeobXogumble ANd  MpefocTaBAeHUs
MYHUUUNANbHOM ycnyru, nn6o ysegomneHne o6 oTkase nNpu OTCYTCTBUU LOKYMEHTa U
(nnn) nudopmaymu;

npu FERVENIY OCHOBaHUM, npesycMOTPeHHbIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOIO perfaMeHTa, MNOArOTaB/AMBAaET MNPOEKT peweHns 06 OTKase B
npuemMe LOKYMEHTOB, HEOOXOAUMBIX A1 NPeLOCTaBNEHUA MYHULUNANbHOW YCNYTW.

lMpoekT peweHnsa 06 O0TKase B MNpPUEMe [OKYMEHTOB, He0oO6XOoAuMbIX Afif
npefoCTaBNeHNs MYHMUUMNANbHON YCNyru, € ykKasaHuMem MNpPUUYMH OTKasa (B Cnyuae,
ecnn OCHOBaHMA AN OTKasa B NpuMemMe [OKYMEHTOB, HeobXxoAuMbIX An4
NpefoCTaB/NeHNA MYHUUUNANbHOW YCNYru, CBA3aHbl C HapylleHWeM YCTAHOBNEHHbIX
TpeboBaHMI K TakMM [OKYMeHTaMm, OCHOBaHWS [N1A O0TKa3a B NpuemMe [OKYMEHTOB
JO/MKHbI  cofepXaTb MH(pOPMAaUUKD O HaMMEHOBaHUM [OKYMEHTOB (MHGopmayuu,
CBefleHMI1), KOTOpble He nNpeAcCTaBfieHbl, COAEepPXaT HefOCTOBEpPHble U (KUan)
NPOTUBOPEYNBbIE CBEAEHUSA, OPOPM/IEHbI C HapyLEeHNEM YCTaHOBNEHHbIX TpeboBaHWIA),
HanpasnfeTca Ha cornacoBaHue B YCTAHOB/IEHHOM nopsAAKe NOCPeACTBOM CUCTEMbI
9NeKTPOHHOI0 JOKYMEHTO060pOTa.

CornacoBaHue nMpoeKkTa pelweHMs 06 OTKase B MpuemMe [OKYMEHTOB,
HEeOOXOAUMBIX ANS NPefoCTaBNeHUA MYHULMNANbHOW YCNyru, OCYLLecTBAsSeTCH B
nopaake, NpefycMOTPEHHOM MYHKTOM 3.5.3 afMUHUCTPATUBHOIO pernameHTa.
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AQMUHUCTpPaTUBHbIE nNpoueaypbl, YyCTaHaB/AMBaeMble HaCTOAWMUM MNYHKTOM,
BbINO/IHAOTCA B leHb NONIYYEHNS CBEAEHWUIN NO MeXBeLOMCTBEHHbIM 3anpocam.

PesynbTaTtamyM  BbIMOSIHEHUA  aAMWHWUCTPATUBHbLIX  Npouesyp  ABNAKTCA:
JOKYMEHTbI (CBefeHUs), HeobXxoAuMbIe A8 NPefoCTaBNeHUs MYHULUNANbHON YCayru,
MpoOeKT peweHns 06 OTKase B MNpuUemMe [JOKYMEHTOB, Heo6X0AMMbIX — Ans
npefocTaBfeHUs MYHUUUNAIbHON YCNyru.

3.4.5. WcnonHeHue npoueayp, YKasaHHbIX B nyHKTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  perfiameHTa, MNpW  HaIMYMU  TEXHUYECKOW  BO3MOXHOCTM
OCYLLEeCTB/NSAETCA B aBTOMaTUYeCKOM pexumMe C UCNOMb30BAHNMEM aBTOMaTU3MPOBaHHOM
MH(OPMALMOHHON CUCTeMbl, MpefHa3HAYEeHHON [NA OKa3aHWA T[OCY[apCTBEHHbIX W
MYHUUMUNANbHbLIX Yycnyr, B TOM 4WCNe C MOMEHTa perucrpauum 3aaBfeHns B
COOTBETCTBUU C MYHKTOM 2.13 afMUHUCTPATUBHOIO pernamMmeHTa.

3.4.6. MaKcumanbHblA  CPOK  BbIMOJIHEHUA aAMWUHUCTPaATUBHBIX MNpouesyp,
YKa3aHHbIX B NyHKTe 3.4 afMWUHUCTPATUBHOIO pernamMeHTa, CocTaBnfeT NATb paboymx
LHeNn.

3.5. MoaroToBKa pesynbraTta MyHULMNANLHOW YCAYTK

3.5.1. OcHOBaHMeM Hayana BbINONHEHNA a4MUHUCTPATUBHOM npoueaypbl
ABNAETCA MOCTYMNNEHMe OT [O/DKHOCTHOrO /Mua, OTBETCTBEHHOro 3a HanpasieHue
MEXBEAOMCTBEHHbIX  3anpocoB, [AOKYMeHTOB (CBeAeHWii), Heob6XO0AMMbIX  ANf
npeAocTaBieHNA MyHULUNANbHOW YCNyri.

[JOMNKHOCTHbIM NMLUOM, OTBETCTBEHHbIM 3a BbIMNOMHEHUE AAMWHUCTPATUBHOM
npouefypbl, ABNSeTcA cekpeTapb Micnonkoma (ganee -  [O/DKHOCTHOE MU0,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/fbTaTta NpefocTaBNeHUA MYHULMUNANbHOW YCAyrn).

3.5.2.  [onKHOCTHOE /NuULO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3ynbTaTa
npeaocTaB/feHNs MYHULMNANbHON YCNYTn:

paccmaTpuBaeT CPOPMUPOBAHHbLIA KOMMMEKT AOKYMEHTOB, HEOOXOAUMBIX [ANS
npeaocTaBneHNa MyHULUNaNbHOW YCNYTu;

npu BbISIBNEHUM OCHOBaHWIN ANs OTKasa B MPeAoCTaB/eHUW MYHULMUNAIbHOM
YCNYTW, YKa3aHHbIX B NYyHKTe 2.8.2 agMUHUCTPATMBHOIO pernameHTta, noArotaBnmBaeT
MPOEKT peweHnsa 06 OTKa3e BO BK/OYEHUU (B UCKIKOYEHWUM) XWUMNOT0 MOMELLEHUS B
coctaB (M3 cocTaBa) Cheunmann3MpoBaHHOIO >KUAWWHOTO ¢oHaa ACeeBCKOro
CENbCKOro noceneHnMs  A3HAKaeBCKOr0  MYHMUMManNbHOro paioHa Pecny6amku
TaTapcTtaH (fanee - peweHue 06 0TKase);

B C/lyyae OTCYTCTBMSA OCHOBaHWI ANA OTKasa B NpeAoCcTaBNeHUM MYHULMNAIbHOM
YCNyru, npeaycMOTPeHHbIX MYHKTOM 2.8.2 aAMWHWUCTPATUBHOIO persameHTa, Mo
nToram pacCMOTPEHMA  [OKYMEHTOB, HeobXoauMbIX  ANs npeocTaB/ieHns
MYHUUMNANbHON YCNyrn, MOAroTaBAMBaeT MNPOEKT peleHns 0 BKAYeHUn (06
NCK/IIOYEHNKN) HXKMNOro MoMelleHns B cocTaB (M3 cocTaBa) cneyunann3MpoBaHHOrO
XUNULLHOTO hoHpaa AceeBCKOro CeNlbCKOro noceneHuns A3HaKaeBCKOro
MYHULMNaNnbHOro paioHa Pecny6nnkn TatapcTaH (ganee - pelleHue);

HanpaBnsieT MNOArOTOB/MEHHbLIA  MPOEKT PpeWweHus Ha CcorjacoBaHne B
YCTaHOB/IEHHOM MNOpPsAAKe MOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO 4OKYMEHTO060pOTA.
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ALMUHUCTPATUBHbIE MNpoueaypbl, YCTaHaB/INBaeMble HaCTOAWUM MNYHKTOM,
BbINO/HAKOTCA B TeYEHUE YeTbipex paboumnx AHeNn.

PesynbTatamu BbINOIHEHUA a4MUHUCTPATUBHbLIX NPOUEAYp ABAAKOTCA: MNPOEKT
pelweHna wnaM MpPoekT pelweHns 06 OTKase, HanpaB/ieHHble Ha corjacoBaHue raBse
CeNbCKOro rnoceneHus.

3.5.3. CornacosaHne u nojnucaHue npoeKTa pe3ynabTata npesocTaBaeHNd
MYHUUUNANbHOW Yycnyru (pganee — NPOeKTbl AOKYMEHTOB) OCYLLECTBAAETCSH [1aBoW
CeNbCKOro rocesieHuns.

MoAroTOBNEHHbIE MPOEKTbl AOKYMEHTOB, MMeKLUMe 3aMeyaHus, BO3BpallalTcA
Ha A0paboTKy NuMUy, OTBETCTBEHHOMY 3a MOArFOTOBKY pe3ynbTaTa MYHMUMMNANbHOW
ycnyru. locne ycTpaHeHWs 3aMedyaHWil NpoeKTbl 4OKYMEHTOB MOBTOPHO nNepefaroTcs
ANA cornacoBaHuUs v NoAnucaHus.

[naBa CenbCKOro rMoOCeneHns npu  PacCMOTPEHUMW MNPOEKTOB [AOKYMEHTOB
nposepseT cobnwgeHne agMUHUCTPATUBHOrO pernaMmeHTa AO/MHKHOCTHbIMW NnLAMM
Mcnonkoma B 4acTM CPOKOB BbIMOJHEHUA aAMUHUCTPATUBHbLIX Mpouegyp, WUx
nocnenoBaTteslbHOCTM M MOMHOTbI, HaAUM4MA  COracoBaHWM  YNOMHOMOUYEHHbIX
LO/MKHOCTHBIX Nuy, cnofikoma B CUCTEME 3/IEKTPOHHOI0 AOKYMeHToobopoTa.

B cnyyae  BbISIBNIEHWUS ~ HapyWeHWW B 4aCTU  CPOKOB  BbIMNOJ/IHEHUS
aAMWUHUCTPATMBHBIX Mpoueayp, UX MOCNeLOBATE/IbHOCTU W MOJIHOTHI FnaBa CeNbCKOro
NoceneHna WHUUMUPYET MNPUBAEYEHMEe K OTBETCTBEHHOCTM Nul, [AONYCTUBLUNX
HapyLweHWs, B COOTBETCTBUM C NYHKTOM 4.3 aAMUHUCTPATUBHOIO periamMeHTa.

AQMUHUCTPATUBHbIE TMpouUeAypbl, YCTaHaB/IMBaeMble HAaCTOALWMM MYHKTOM,
BbIMOMIHAKOTCA B TeYeHNe 04HOro paboyero gHs.

PesynbTatamy  BbINO/IHEHUA  aAMWUHUCTPATMBHbLIX  MpPouUeayp  ABNAKOTCA:
MOAMNMWCAHHOE T[NaBOM CEeNbCKOrO MOCENeHUA pelleHne wunuM peweHne 06 OTKase,
HanpaB/eHHOe Ha perncrpaynto B ICNonkom.

3.5.4. WcnonHeHue npouedyp, YKasaHHbIX B nyHKTax 3.5.2, 3.5.3.
aJlMUHUCTPATUBHOIO  pernaMeHTa, MpU  HalMYMM  TEXHUYECKOW  BO3MOXXHOCTWU
OCYLLECTBNSAETCA B aBTOMaTUUYECKOM pPeXnMe C MCNONb30BaHMEM aBTOMATU3MPOBAHHOWN
NHPOPMALMOHHON CUCTEMbI, MpeAHa3HAYEeHHON AN OKa3aHUs TOCYAapCTBEHHbIX U
MYHULUMUNANbHBIX YCNYT.

MaKcuMmanbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHbLIX MPOLeAyp, YKa3aHHbIX B
NyHKTe 3.5. aAMUHNCTPATUBHOIO pernamMmeHTa, COCTaBNseT NATb paboynx AHeNn.

3.6. Bbifaya (HanpaB/ieHWe) 3ad9BUTENI0 pe3yfibTaTa MyHULMNanbHOW yCnyru

3.6.1. OCHOBaHWEM Hayana BbIMNOMHEHWUS afMWHUCTPATUBHON npoueaypb
ABNSIETCS  NOJNyYeHMe [JO/DKHOCTHbIM /INLOM, OTBETCTBEHHbIM 33 BbIMO/HEHUE
afiIMVMHUCTPATMBHOIN npoueaypbl, [AOKYMEHTa, MOATBEPXAAlOWEro npefocTaBieHne
MYHULUMNaNbHOW ycnyru.

[OMKHOCTHBIM NINLOM, OTBETCTBEHHbIM 3@ BbINOMHEHWE AAMUHUCTPATUBHOM
npoueaypbl, sBAseTCcs cekpeTapb Mcnonkoma (manee - [AO/MKHOCTHOe /ML,
OTBETCTBEHHOE 3a BblAauy (HanpaBneHne) AOKYMEHTOB).
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3.6.2. [OoMKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblfayy (Hanpas/ieHue)
[OKYMEHTOB:

obecrneymBaeT  perucrpaymido U BHECEHMWe  CBefleHWW 0  pe3ynbTate
npefoCTaB/ieHUA MYHWULMNaNbHOW YCNyru B NOACUCTEMY BefeHUA [OKYMeHTauuu
aBTOMaTU3NPOBAHHON WH(POPMALMOHHOW CUCTEMbI, MpPeAHAa3HAYEeHHOW AN OKas3aHus
rocyfapCTBEHHbIX N MYHULMUNANbHbIX YCAYT,;

n3BeLLlaeT 3aaBUTend (ero npeacTaBuTenis) cnocobom, yKasaHHbIM B 3afB/IEHUM, O
pesynbTate NpPefoCTaB/ieHUA MYHULUNANbHOW YCAYrM M O BO3MOXHOCTU MNOJyYEHUA
pesynbTaTa NpefocTaBNeHUs MyHuuunanbHou ycnyrm B Micnonkome mnm 8 ML,

VicnonHeHue npoueayp npu Hannumn TEXHNYECKOW BO3MOXHOCTMU
OCYLLECTB/IAETCA B aBTOMATUYECKOM pPeXxuMe € UCMO/b30BaHWEM aBTOMATU3NPOBAHHOW
MH(OPMALMOHHON CUCTeMbl, MpefHa3HAYeHHON [ANA OKa3aHWA TOCYLapCTBEHHbLIX U
MYHULUNANbHbLIX YCAYT.

AQMUHUCTpPaTUBHbIE nNpoueaypbl, YyCTaHaB/lMBaeMble HaCTOAWWUM MYHKTOM,
BbIMOJIHAIOTCA B TeyeHWe OAHOro paboyero [HA CO [AHA NOAMUCAHMA [OKYMEHTA,
ABnawLLeroca pe3ynbTaToMm npefocTaB/ieHNs MYHULUNANbHOW ycnyru,
YMNO/ITHOMOYEHHbIM LO/HKHOCTHLIM nuuoM Mcnonkoma (Mcnonkomom).

PesynbTaTtaMn  BbINOMHEHUA  afMUHUCTPaTUBHbLIX  MNpouesyp  ABNAKTCA:
pasmelleHne CBELEeHWI O pe3ynbTaTe MNpefocTaBleHUS MYHWULMNANbHOW YCNyrn B
MHPOPMALMOHHBIX CUCTeMax, W3BeleHWe 3aaBuTens (ero npeacrtaButens) o
pe3ynbTate NpefoCTaBNeHUA MYHULUNANBHOW YCAYrK 1 cnocobax ero nosy4vyeHus.

3.6.3. TlMopagok  Bblfgaunm  (HampaBfieHWs)  pesynbTata  NpefoCTaBlEeHUA
MYHULUNANbHON yCayru:

3.6.3.1. Mpun obpalweHnn 3aaBUTeNs 3a pe3ynbTaTOM MYHWULMNANbHOW YCNyru B
M®L|, paboTHUK M®L|, BbigaeT 3asBUTENO pe3ynbTaT MYHUUWUNANbHOW YCNyrun B
(bopMe ak3emnaspa ISNEeKTPOHHOrO [JOKYMeHTa Ha OyMaxHoOM Hocutene. T[lo
TpebOBaHWUIO 3aABUTEN BMeCTe C 3K3eMMIAPOM 3NeKTPOHHOro [OKYMeHTa Ha
OYMa)KHOM HOCUTefne emy MNpefoCTaBAETCA 3K3eMMAp 3/1eKTPOHHOro [OKYMeHTa
MyTEM €ero 3anucy Ha CbeMHbI HOCUTENb MH(OPMAaLUN MM HanpaBfeHUsa 3K3eMnaspa
3NEKTPOHHOI0 AOKYMEHTa MO 3/IeKTPOHHON noyTe B agpec 3asasuTens. MNpu 3anncu Ha
CbEMHbIA HOCUTENb WHMOPMALUM WM HanpaBleHWW 3K3emnaspa 31eKTPOHHOrO
[OKYMeHTa, Ha OCHOBE KOTOPOro COCTAaBNEH 3K3eMNNAp 3/IeKTPOHHOro AOKYMEHTa Ha
OyMaXHOM HoOcUTene, N0 3MEeKTPOHHOM noyTe WAEHTUYHOCTb TakKoro 3k3emnnspa
9NEKTPOHHOr0 [OKYMeHTa 3K3eMMAApYy 3/IEKTPOHHOr0O AOKYMeHTa Ha OymMaXHOM
HoCUTeNe 3aBepseTcs YMNOSIHOMOYEHHbIM COTPYAHUKOM C UCNONb30BaHMEM YCUNEHHOM
KBannpuLUMpoOBaHHOW 3M1EKTPOHHON Mognucu.

AQMUHNCTpPaTUBHbLIE nNpouUeaypbl, YCTaHaB/INBaeMble HacTOALWMM MYHKTOM,
BbINONHAKOTCA B MNOPALKE O04YepefHOCTW, B [eHb MNpuObLITUA 3aABUTENS B CPOKM,
YCTaHOBJ/IEHHble pernaMmeHToM pa6otel ML,

PesynbTaTamu BbINOMHEHUSA aAMUHUCTPATUBHBIX MPOLEAYp ABNAKTCA: (mKcauns
(bakTa BblJaun pesynbTaTta NpeAocTaB/feHMS MyHuuunanbHon ycnyrm B8 ANC ML,
pe3ynbTaT NpeAoCTaBAeHUS MyHULMUNANbHOW YCNYTK, BblLaHHbIA 3asBUTENIO.

3.6.3.2. Mpwn obpaweHnn 3aaBUTeNs 3a pPe3ynbTaToOM MYHULWUNANbHON YCNyru
yepe3 Pecny6nMKaHCKUIA nopTan 3asBUTEN0 B JIMUHBLIA KabWHET aBTOMaTU4yeckKu
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HanpaBnseTca  3NEKTPOHHbIA  00pa3  [LOKYMeHTa, ABMAIOLWLErocsd  pe3ynbTaTom
npegocTaB/ieHuns MYHULMNANbHOW ycnyru, NOANMCAaHHbIN YCWU/IEHHOIA
KBanMMULMPOBAHHON 31EKTPOHHON NOANMUCHIO YMNOSTHOMOYEHHOTO LO/MKHOCTHOMO Nnua
Mcnonkoma (Mcnonkomom).

ALMUHMUCTpPaTUBHbIE NpoLUeAypbl, YCTaHaBNWBaeMble HaCTOAWMM MYHKTOM,
BbIMOJIHAOTCA B [E€Hb MOAMMUCAHMUA [LOKYMEHTa, MOATBEPXAaloLWero npefocTaBieHune
(0TKa3 B NpegocTaBNeHUN) MYHULUNANLHOW YCNYrh, YNONHOMOYEHHbLIM LONXHOCTHbIM
nvuom Mcnonkoma (Micnonkomom).

PesynbtaTamn  BbINOJIHEHUA  agMWHUCTPATMBHbLIX  NpoUeayp  ABNAAKOTCA:
HanpasfieHne (NpefocTaBfieHWe) C  MCNONb30BaHUEM Pecny6/MKaHCKOro mnoprana
3aA9BUTENII0 [OKYMEHTa, NMOATBEPXAAlLlWero npefocTaB/ieHUe MYHULMUNANbHON YCnyru
(B TOM uncne 0TKas B NPefOCTaBIEHUM MYHULUNANBHON YCNyrK).

3.6.3.3. Mpu obpaweHnn 3asaBuUTeNs 3a pPe3yibTaTOM MYHWULUMMANbHOW YCNyru B
Mcnonkom, [OMKHOCTHOE  /fINLO, OTBETCTBEHHOe 3a Bblgayy (HanpasfieHue)
JOKYMEHTOB, BblfaeT 3asBUTENO pe3ynbTaT MYHUUMNANbHON ycnyru. Mo TpeboBaHUIO
3a9BUTENA BMECTE C 3K3eMNNAPOM 3/IEKTPOHHOr0 AOKYMeHTa Ha GYMaKHOM HocuTese
eMy npefoCTaBNAETCA 3K3EMNAAP 3/IEKTPOHHOIO [AOKYMEHTa NyTeEM ero 3anucu Ha
CbEMHbIA HOCUTENb WHGMOPMAaLUW UM HanpaBNeHUA 3K3eMnafpa 3NeKTPOHHOro
JOKYMEHTa MO0 3N1eKTPOHHOM NoyTe B afpec 3adBUTENS.

ALMWHUCTPATUBHbIE MNpoUeAypbl, YCTaHaB/NMBAEMble HACTOAWMM MYHKTOM,
OCYLLeCTBNAKTCA B MOpPAAKe 0YepefHOCTW, B [eHb MNpubbITUA 3aaBUTENd B
COOTBETCTBUU C [NpaBuiamy BHYTPEHHEro TPYAOBOro pacnopsagka Mcnonkoma.

Pe3ynbTaToM BbINOMHEHUA aAMWUHUCTPATMBHbLIX NpoLeayp ABNAKOTCA: (uKcauns
(pakTa  Bblgaunm  pesynbTata  NpPeAocTaBfieHUs  MYHMLMNANbHOW  ycnyru B
aBTOMAaTU3NPOBAHHOMW MWH(OPMaLWUOHHOW CcuUcTeMe, MNpefgHasHauyeHHOW ANS OKasaHUs
rocyflapCTBEHHbIX U MYHULUNANbHbLIX YCNYT.

3.7. icnpaBneHne TeXHUYeCKMX OLIMGOK

3.7.1. B cnyyae o6Hapy>XeHUsA TEXHUYECKOW OWNOKN B LOKYMEHTE, SBAAOLWEMCS
pe3ynbTaTtoM MYHUUUNaNbHOW YCNyru, 3asBuTeNb HanpasnaseT B Micnonkom:

3afBneHMe 06 wcnpaBfeHWM TeXHUYECKONn owunbku (npunoxeHne Ne 6 K
HacToALEeMY agMUHUCTPATUBHOMY PErNaMeHTy);

JOKYMEHT, BbIaHHbIA 3afBUTEN0 KakK pe3ynbTaT MYHULWUNANbHON ycnyru, B
KOTOPOM COLEepXUTCHA TEXHUYECKas OWMNOKa;

LOKYMEHTbI, UMeloLlne HPULNYECKYIO CWUIY, CBUAETENbCTBYHOLWME O HanMyuu
TEXHUYECKON OLINOKMN.

3asBneHne 06 ucnpaBfeHUM TeXHUYECKOW OWWNOKN B CBELEHUAX, YKA3aHHbIX B
JOKYMEHTe, ABNAKOWEMCA pe3ynbTaToOM MYyHULMUNAaNbHOW YCAyrn, nogaeTcs 3asaBuUTesem
(ynonHOMOYEHHbIM NpeACcTaBUTeNIEM) MOYTOBLIM OTMpaBfeHnemM (B TOM 4yucne c
MCNONb30BaHMEM 3M1EKTPOHHOM MOYTbl), NN60 4epe3 PecnybNMKaHCKWUIA nopTan wau
MoL.

3.7.2. 10NKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLeCTBAAET
npvem 3asiBneHMs 06 MCMpaBNeHUN TEXHUYECKOWN OWWOKK, perncTpupyeT 3asaBfieHUe C
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MPUNOXEHHBIMW LOKYMeHTaMu M nepefaet UX AO/MKHOCTHOMY MLy, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

AQMUHUCTPaTUBHbIE nNpouefypbl, YyCTaHaB/lMBaeMble HacCTOAWMM MNYHKTOM,
BbINONHAKTCA B TeYeHUe O4HOro paboyero AHA € faTbl permcrpayumn 3adaBneHus.

Pe3ynbTaTamMun BbINONHEHWUA aAMUHUCTPATUBHbLIX MPOLEeAyp ABAAKOTCA: MPUHSATOE
M 3aperncTpupoBaHHOE 3asiBfieHMe, HamnpaB/ieHHOE Ha PacCMOTPeHMe AO0/MKHOCTHOMY
NMuy, OTBETCTBEHHOMY 3a 06pabOoTKYy AOKYMEHTOB.

3.7.3. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a 06paboTKy [JOKYMEHTOB,
paccMaTpuBaeT [JOKYMEHTbl W B LENAX BHECEHUS WUCNpaBfeHWA B [OKYMEHT,
ABNAKOWMNIACSA pe3ynbTaTOM NpeAoCTaBAeHUS MYHULUNaNbHOW YCAYru, OCYLecTBAAET
npoueaypbl, MNpegyCMOTPEHHble MYHKTOM 3.5 aAMWHWUCTPaATUBHOIO perfameHTa, Mu
BblaeT WCMpPaBAeHHbIN [JOKYMEHT 3asaBuTento (YNONHOMOYEHHOMY MpeAcTaBUTENIO)
NMYHO NOA POCAUCL C M3bATUEM Yy 3aaABUTeNs (YNOJTHOMOYEHHOro npeacTaBUTENSA)
opuruHana LOKyMeHTa, B KOTOPOM COAEPXUTCA TeXHMYecKasd owmnbkKa, Uanm HanpasnseT
B ajpec 3asBUTeNs MNOYTOBbIM OTNpaBneHMemM (MOCPeACTBOM 3MEKTPOHHOM NOYTbI)
MMCbMO O BO3MOXHOCTW MONYYEeHUA [AOKYMeHTa Mnpu npegoctaBfeHUn B MCNoONKoMm
opurnHana AOKyMeHTa, B KOTOPOM COAepPXMUTCA TeXHMU4Yeckas owmnbka.

AQMUHUCTPATUBHbIE Mpouefypbl, YyCTaHaB/lMBaeMble HaCTOAWMM MYHKTOM,
BbINMO/IHAKTCA B TeyeHMe ABYX paboymx AHel nocne OOHapyXeHWs TEeXHUYEeCKOi
OWNGKN  WAM  nonyyeHns OT Nw6Oro 3amMHTEPECOBAHHOrO0 /Nuua 3asBleHUs o
AONYLLEHHONM OoWwmn6Ke.

PesynbTataMu  BbIMNO/IHEHUS  aAMWHUCTPATUBHbLIX  MNpoueayp  ABNAKTCAH:
BblAaHHbI (HanpaB/ieHHbIWA) 3aBUTEN0 AOKYMEHT.

4. MopsaoK 1 opMbl KOHTPONS 3a NpeaocTaBfeHNEM MYHULUNANbHO
ycnyru

4.1. TTopsAOK OCYLLECTBNEHMNA TEKYLLEr0 KOHTPONA 3a COOM0AEHNEM U UCNOTHEHNEM
OTBETCTBEHHbIMW LO/MHKHOCTHLIMWU ML AMU MOMIOXKEHNIA aAMUHUCTPATUBHOIO
pernameHTa U MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, yCTaHaBNMBalOWMX TpeboBaHMA K
NpeaocTaBNEHUID MYHULMNANbHOW YCAYTK, a TakKXKe NPUHATUEM MU PELLEHWNT

KOHTPONb 3a NOMHOTOM U Ka4yecTBOM MPefOCTaBAEHUS MYHULUMNANbHOW YCNyru
BK/II0YAeT B Ce65 BbIsIBNIeHWE U YCTpaHeHWe HapyLleHWid npas 3afBUTeNeil, NpoBefeHme
NPoBepoK cobOnoAeHNs  npoueayp NpefocTaBNeHUs  MYHMUMNaNbHOW  ycnayru,
MOAFOTOBKY peleHnin Ha gelicTBua (6e3aelicTBre) fOMKHOCTHBLIX UL, OpraHa MecTHOro
caMoynpaBneHus.

dopmamMn  KOHTpONA 3a COOMOAEHMEM  WUCNOAHEHUS  afAMUHWUCTPaTUBHBbIX

npoueayp ABNALTCA:

1) npoBepka M cornacoBaHWe MNPOEKTOB [AOKYMEHTOB MO NpefoCTaBNEHMNIO
MYHULWUMNANbHOW yCnyru;

2) NpoBOAMMbIe B YyCTaHOBJ/IEHHOM nopsake NpoBepKu BefleHus
[eN0npon3BoACTBa;

3) npoBeJeHMe B YCTAHOBNEHHOM MOPSiAKE KOHTPO/IbHbIX NMPOBEPOK COGMOAEHNS



30

npoueayp NpefocTaBfeHNA MYHULUNANbHOR YCNyru.

B uenax TeKylWlero KOHTPOAS WCNOMb3yHTCA CBEAEHMUSA, WUMelouiMecs B
3NeKTPOHHOM 6a3e faHHbIX, CnyXebHad KOppecrnoHAeHuMsa, YCTHad W MUCbMeHHas
MH(pOpMaLnsa AOMKHOCTHbIX NUL, OCYLLECTBAAKWMNX BbINO/HEHUE a4MUHNCTPATUBHbBIX
npoueayp, XypHanbl y4eTa COOTBETCTBYHLWMNX AOKYMEHTOB U Apyrue CBEAEHNUS.

ANna ocywecTBNEHUA KOHTPONS 3a COBepLUeHMeM AeACTBUI Npu npeaocTaBneHum
MYHULUMUNANbHOW YCAYrM W MNPUHATUM pELUeHUI A PYKOBOAWUTEN OpraHa MECTHOrO
caMOynpaB/ieHUs  NpPeACcTaBAAKTCA  CApPaBKM O  pe3ynbTatax  NpeAocTaBleHUs
MYHULNNANBbHON YCNyrn.

O cay4dasx M NpUUYnMHax HapyLlleHUs CPOKOB, NMOC/nef0BaTelbHOCTU U COAEePXaHuUA
aAMWUHNCTPATMBHbLIX MNpoUeayp AO/MKHOCTHbIE fuUua HEMeANEeHHO WHMOOPMUPYHOT
PYKOBOAMTENA OpraHa, nNpefoCTaBAAKOWEro MyHULUNANbHYH YCAyry, a Takxe
npeanpuHMMAalOT CPOYHbIE MEPbl MO YCTPAHEHWIO HAPYLLEHWA.

TeKywnin  KOHTPONb 3a COGMKOAEHMEM  MOCNeAOBaTeNbHOCTU  [AENCTBUNA,
onpegeneHHbIX agMUHNCTPATUBHbIMU npouegypamu no npefoCTaBNEHUIO
MYHULUMNANbHON  yCNyru,  OCyuwecTBAsieTCA  [NaBOW  CE/IbCKOr0  MOCEeNieHus,
OCYLLEeCTBAAKOWEro oOpraHuM3auuto paboTbl N0 NPesoCcTaBNEHUD MYHULMMNANbHOM
ycnyru.

MepeyeHb  JOMKHOCTHBIX  NUL, OCYLLECTBAAKWMUX  TeKYWMUA  KOHTPOSb,
yCTaHaB/MBAETCA MONOXEHUAMU O CTPYKTYPHbIX MNOAPa3feneHusx opraHa MeCTHOro
caMoynpaB/ieHUs 1 LO/HKHOCTHLIMU perfameHTamu.

4.2. TIopsAAoK U NepuoaMUYHOCTb OCYLLECTBEHUS MNAHOBLIX U BHEMAHOBLIX NPOBEPOK
MOMHOTHI M KayecTBa MPefOCTaBNEHNS MYHULMNANbHOW YCAYrK, B TOM 4YuMC/e NOpsgokK
1 POPMbl KOHTPO/A 3a NOMHOTON M KayeCcTBOM MpPeAoCTaBNeHNS MyHULUNANbHO
ycnyru

4.2.1. KOHTpO/b 3a NO/IHOTON M KayeCTBOM NpPeLoCTaB/leHUA MYHULUNANbHON
YCNYrn oCyLlecTBNAeTCSA B (popmax:

1) npoBefeHna NPOBEPOK;

2) paccMoTpeHust anob 3assButenein Ha genicteua (6esgeincteme) Mcnonkoma, a
TakXXe UX AO/DKHOCTHBIX UL, MYHULUMANbHBIX CNYXaLinX.

4.2.2. B uendax OCYLLeCTBIEHWS KOHTPONA 3a MOMHOTOM W KayecTBOM
npeAoCTaBNEHNA MYHMUUUNANbHOW YCNyrn npoBOAATCA MJaHOBble W BHEM/IAHOBbIE
nposepkn. TlopAfoOK M NEepPUOAMYHOCTb  OCYLLECTBNEHUA MJIaHOBbIX MNPOBEPOK
yCTaHaB/IMBaeTCA niaHoM paboTbl icnonkoma. Mpu npoBepke MOryT paccMaTpmBaTbCH
BCe BOMPOCHI, CBA3aHHble C NPeLOCTaB/IEHUEM MYHULUMUNANBbHON ycnyrn (KOMMJIEKCHbIE
NPOBEPKKW), AN OTAENIbHbLIA BONPOC, CBSA3aHHbLIA C MpeAocTaBNeHNeM MYHULUNANbHOM
ycnyrn (TemaTtuuyeckume nposepku). T[lpoBepka TakXe MOXeT MPOBOAUTLCA MO
KOHKPETHOW Xanobe 3asaBuTens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBS3UM C NPOBEPKON YCTpaHeHus
paHee BbIAB/MEHHbIX HapYLWeHW afMUHUCTPATUBHOIO pernaMeHTa, a TakXe B Ciaydae
nonyyeHuns xanob 3assuTenein Ha aenctema (6esgeincteme) Mcnonkoma, a TakxXe WX
LO/DKHOCTHBIX NINL, MYHULMNANbHBIX CNYXaLluX.



4.2.4. Pe3ynbTaTbl NPOBEPKM OOPMASIOTCA B BUAE akTa NPOBEPKMN, B KOTOPOM
yKa3blBalOTCS BbISIBNEHHbIE HEAOCTATKN W NPeANOXeHUs M0 UX YCTPaHEHWIO.

4.3. OTBETCTBEHHOCTb AO/HKHOCTHbIX /INL, OpraHa, NnpefoCTaBNAOLWEro
MYHULMNaNbHY YCAYTY, 3a peweHunsa n aericteunsa (6esaeiicTene), NPUMHUMaEMbIe
(ocyuwiecTBnsieMble) UMK B X0[e NPeAoCTaBNEHUA MYHULMUNANbHOW YCAYTW

Mo pe3ynbTaTaM MPOBEAEHHbIX MPOBEPOK B CNy4vae BbISIBIEHUA HapyLleHUin npas
3asBUTENEell BUMHOBHbIE NMUa MPUBNEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKOHofaTeNbCcTBOM Poccuiickon depepayun.

NaBa CeNbCKOro MoCeneHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe
paccCMOTpeHMne 3asBNEHNIA.

[[naBa CenbCKOro rMocefleHUa HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W
(nnn) HeHagnexallee BbINOJSIHEHWE aAMWUHUCTPATUBHbLIX [EWCTBUIN, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO perfameHTa.

[JO/MKHOCTHbIE NULA W WHble MYyHMUMUNanbHble CAyXalwime 3a peweHns u
pericteus (6esgelicTeme), npuHuUMaemble (OCYLLECTB/SEMble) B XO4e NpeaocTaBneHUs
MYHULMUNANbHON ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOB/IEHHOM
3aKOHOZaTe/IbCTBOM MOPALKE.

4.4. TlonoXeHus, xapakTepuaytoune TpeboBaHns K NOPsSAKY U hopmam KOHTPONA 3a
npegocTaBfieHNEM MYHUUMUNANbHOW YCNYTrW, B TOM YMC/e CO CTOPOHbI FpaXkaaH, uXx
00beMHEHUIA N OpraHmn3aLmnii

KoHTponb 3a npefocTaBieHWEM MYHUUMNANbHON YCAYrM CO CTOPOHbI FpaXKAaH,
MX O06beAWHEHWA W opraHM3aynin, OCyLLeCcTBASETCA MNOCPEACTBOM  OTKPbLITOCTU
AeATeNbHOCTM  opraHa  MeCTHOro  camMoyrnpaB/ieHus npu npefocTaBneHnN
MYHULMNANbHON  yCAyru, nNOMy4YeHUs  MOSHOW, aKTyalbHOW U JOCTOBEPHOIA
MH(OpMauMmM o0 nopsake MpefocTaBfeHUs MYHUUUNANbHOM YCAyrn U BO3MOXHOCTWU
pocyaebHOro paccmoTpeHus obpauweHuii (kano6) B npouecce nNpefocTaBAeHUS
MYHULUNANbHON yCnyru.

5. locyaebHbI (BHecyaebHbIN) NOPALOK 06XKa/noBaHUA peLlleHNnin U AeicTBUN
(6e3pgencTBMA) opraHa, NpeAocTaBAAKLWEr0 MyHULUNAbHYO YCAYTY,
MHOTOYHKLUMNOHA/IbHOTIO LleHTpa NpefoCcTaB/IeEHUA TOCYyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, OpraHnsaynii, ykasaHHbix B yactu 1.1 ctatbun 16
depepanbHOro 3akoHa Ne210-d 3, a TakXKe UX LJO/DKHOCTHbIX UL,
MYHUUMNANbHbBIX CAyXawmnx, paboTHUKOB

5.1. 3asBUTENN UMEKT NpaBo Ha 06)KanoBaHMe B AocyAebHOM NopsAKe pelleHWui
W pencteumin (6e3genicTeusA) opraHa, NpPefoCTaBNAAKOWEr0 MYHUUMNANbHYK YCAyry,
LO/MKHOCTHOrO  NMUa opraHa, MNpPefoCTaBAAKLWEro MyHuUUUNanbHY  YCnyry,
MYHULNMNANbHOTO cny»atero, pyKoBoAUTens opraHa, npeLoCTaBNAKOLWEro
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MYHUUUNANbHYIO ycnyry, MHOTO(YHKLMOHANbHOTO LeHTpa, paboTHMKa
MHOTO(DYHKLNOHANbHOIO LieHTpa, opraHm3aynin, npefycMoTpeHHbIX YacTbio 11 cTaTbu
16 defepanbHOro 3akoHa Ne 210-P3, a Takxe UX paboOTHUKOB.

3asBUTENIb MOXET 06paTUTLCA C Xanoboi, B TOM YMCNe B CeAYOWNX Cyyasx:

1) HapyleHne cpoka permcrpauum 3anpoca O NpegocTaBleHUN MYHULUNANbHON
yCnyru, 3anpoca, ykasaHHoro B ctatbe 151 degepanbHoro 3akoHa Ne 210-®3;

2) HapylleHue cpokKa npefocTaBfeHUAs MYHULUNANbHOW ycnyru. B ykasaHHOM
cnyyae pgocypebHoe (BHecyaebHoe) obXanoBaHWe 3asABUTENIEM PELUEHWIA W AEACTBUIA
(6e3nelicTBUA) MHOTOMYHKLMOHANLHOIO LEHTPa, paboTHMKA MHOTro()yHKLMOHANbHOIO
LeHTpa BO3MOXHO B Cny4yae, €C/IM HA MHOTFOPYHKLUWMOHANbHbIA LEHTP, pelweHus wu
peictema  (6e3neiicTBME)  KOTOPOro  06XanykTcsd, BO3/0XKEHa  (yHKUMA Mo
NpefoCcTaBNEHUD COOTBETCTBYHOLWNUX MYHUUMUNANbHBIX YCAyr B MNOJMHOM 00bemMe B
nopsaake, onpefeneHHoMm yactbto 1.3 cTtatb 16 PegepanbsHoro 3akoHa Ne 210-d3;

3) TpeboBaHue y 3a9BUTENA LOKYMEHTOB WM UHOPMALUM NGO OCYLLECTB/IEHUSA
OEWCTBUIA, nNpefcTaB/ieHWe WX OCYLeCTB/IEHWE KOTOPbIX He MpedyCMOTPEHO
HOPMAaTMBHbIMW  MPaBOBbIMM aKTamu Poccuiicko defepauunm, HOPMATUBHbIMM
NpaBoBbIMW akTamu Pecnybnuky TaTapcTaH, MyHUUMMaibHbIMKA MNPaBOBbIMU aKTaMu
ANA NpefoCTaBNeHUs MyHULMNANbHOW YCNyru;

4) 0oTKas B MpueMe [OKYMEHTOB, NpefOCTaBNeHUE KOTOPbIX MNPefyCMOTPEHO
HOpPMaTMBHbIMW  MpPaBOBbIMW  akTamu Poccuilickoin  defepaumm, HOPMATUBHbIMU
npaBoOBbIMK akTamu Pecny6nuku TaTtapcTaH, MyHUUUNaNbHbIMW MNPaBOBbIMU aKTaMu
ANA NpefocTaBieHUs MyHULUNANbHOR YCIyri, y 3asaBuTens;

5) oTka3 B NpejocTaBfeHU MyHULMNANbHOW YCNYrn, ecii OCHOBAHUA OTKasa He
npesycMOTpeHbl (efepanbHbIMU 3aKOHAMW M MNPUHATbLIMU B COOTBETCTBUM C HUMWU
WHBbIMW HOPMATMBHLIMW MPaBOBbIMW aKTamu Poccuiickoin Pepepayun, 3akoHamu u
UHbIMU HOPMaTUBHbIMU npaBoBbIMM aKkTammu Pecny6nmku TartapcTaH,
MYHULUNAMbHBIMX  MpPaBOBbIMW  akTamn. B ykasaHHOM cnydae  gocyfe6Hoe
(BHecyne6Hoe) o06)anoBaHWe 3asABUTENEM peLlIeHUid u aeicTtBuin  (6e3geinctems)
MHOTOPYHKLUMNOHANbHOTO  LEeHTpa, paboTHMKA MHOTOMYHKLMOHANLHOIOo  LEeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOTOMYHKUMWOHANbHbIA LEHTP, PeleHns u LeicTBuA
(6e3pelicTBME) KOTOPOro 06XanykTcs, BO3N0XeHa (YHKUMS N0 NpefocTaBAeHULD
COOTBETCTBYHOLWNUX MYHULUUNANbHbIX YCAyr B MOMIHOM 06bemMe B  NOPAAKe,
onpepeneHHoM yvactbto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3adABMTENa NpuM NpPeAaoCcTaBeHUM MYHULMUNANbHON YCNyru
nnatbl, He MPeAyCMOTPEHHOW HOPMATUBHbLIMW NPaBOBbIMW akKTamu POCCUNCKON
depepayun,  HOpMaTUBHbIMKM  MpPaBOBbIMM  akTamum  Pecnyb6numkm  TartapcTaH,
MYHUUMUNANbHBIMU NPaBOBbIMU aKTaMu;

7) oTKas Wcnosnkoma, nNpefoOCTaBAAKOWEro  MYHUUUNANbHYH  YCAyry,
OO/MKHOCTHOrO nuua  Mcnosnkoma, nNpejsocTaBisioWero  MYyHULUNANbHYK  YCAyry,
MHOTOPYHKLMWOHANbHOIO  LeHTpa, paboTHUMKA MHOTOMYHKLUWOHANLHOrO  LEHTpa,
opraHusaumnii, NpeaycMoTpeHHbIX YacTbto 11 cTatbn 16 degepanbHOro 3akoHa Ne 210-
®3, nam ux paboOTHUMKOB B UCMpaBfeHWU [ONYLLEHHbIX MMW OMNeyvyatok U ownboK B
BblJaHHbIX B pe3ynbTaTe MNpeAoCcTaBNeHUA MYyHWULMNANbHOW YCNyrn AOKYMeHTaxX n6o
HapyleHne YCTAHOB/IEHHOIO CpOKa TakKUX WcnpaBneHWii. B yKaszaHHOM cryvae
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pocyaebHoe (BHecyaeb6HOe) o06)anoBaHue 3asgBUTENIEM  PELIEHWA U [LelCTBUI
(6e3peiicTBMA) MHOFOPYHKLUNOHANbLHOTO LEHTpa, paboTHMKA MHOFOMYHKLMOHANbHOIO
LeHTpPa BO3MOXHO B C/lyyae, €C/M Ha MHOFO(MYHKUWOHAaNbHbIA LEHTP, PeleHnus wu
penctema  (6e3gelricTBME)  KOTOPOro  06XanykwTcs, BO3/10XKeHa  (YHKUMA  no
NnpeLoCTaBNeHUI0 COOTBETCTBYHOLWMUX MYHUUUNANbHbIX YCAYyr B MOJHOM O00bemMe B
nopaake, onpegeneHHoM yactbio 1.3 cTtatbk 16 ®PepepanbHoOro 3akoHa Ne 210-d3;

8) HapylweHue cpoka MWAM NOpAfLKa BblgayM [LOKYMEHTOB MO pe3ynbTaTam
npeAocTaB/eHNA MyHUUUNANbHON YCNYTU;

9) npuocTaHOBNEHUE NpPeAoCTaBNeHUAs MYHULMNANbHOW YCNYrn, eCNn OCHOBaHUS
MPUOCTAHOBNEHNS He NpeAyCMOTPeHbl (efepasbHbIMU 3aKOHaAMW W MNPUHATLIMU B
COOTBETCTBMM C HMMW WHLIMW HOPMaTMBHbIMW MPaBOBbLIMW aKTamMn POCCUIACKOI
depepaynn, 3aKoOHaMW WM WMHbBIMW HOPMaTMBHbIMKM MpPaBOBbIMKU akKTamy Pecnybamku
TatapcTaH, MyHULMUNaNbHbIMW NPaBOBbLIMW akTamu. B yka3aHHOM cnydvae gocypebHoe
(BHecypnebHoe) o06)kanoBaHWe 3adABUTENIEM peleHuin u aencteuii  (6e3nencTema)
MHOTOPYHKLUMNOHANbHOIO  LeHTpa, paboTHMKA MHOFO(MYHKLMOHANLHOIO  LEeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOTO(MYHKUMOHANbHbIA LEHTP, pPeleHns u AencTBuUs
(6e3pelicTBME) KOTOPOro o06XanykTcsd, BO3M0XeHa (YHKUMS N0 MNpefoCcTaBAeHUIO
COOTBETCTBYWOLWNUX MYHUUUNANbHbIX yCAyr B MNOMHOM 06beMe B  NOpPALKe,
onpefeneHHom Yactbio 1.3 cTatbm 16 degepanbHOro 3akoHa Ne 210-d3.

10) Tpe6oBaHWe Yy 3asBUTENd NpU MPefOCTaBNEHUM MYHULUNANbHOW YCNyru
OOKYMEHTOB WM WHMOpMauuu, oTcyTcTBue u (MNM) HefOCTOBEPHOCTb KOTOPbIX HE
yKa3blBasMCb MpPW MepBOHayasibHOM OTKa3e B Npueme LOKYMEHTOB, HEOOXOAUMBIX AN
npeAocTaBfeHns MyHULUNaNbHOW ycnyru, nmb6o B NpesocTaBAeHUN MYHULMUNANbHOW
YCNyrun, 3a WCK/KYEHMEM C/yyaeB, MpefyCMOTPeHHbIX MYHKTOM 4 yactu 1 cTtatbu 7
®epepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnydyae gocyfne6Hoe (BHecype6Hoe)
06>xanoBaHune 3aABUTENEM peleHuni " NencTBUN (6e3pericTBUS)
MHOTOPYHKLMNOHANbHOIO  LEeHTpa, paboTHUKA  MHOTO(MYHKLMOHaNbHOrNO  LeEHTpa
BO3MOXHO B Cny4yae, ec/iM Ha MHOTOMPYHKUWOHaNbHbIA LEHTP, PeleHnsa u [ercTBuA
(6e3nelicTBMe) KOTOPOro 06XanykwTca, BO3N0XeHa (YHKUMS N0 npeaocTaBNeHUto
COOTBETCTBYIOLUWMX MYHULUUNANbHbIX YyCnyr B MOMHOM 06bemMe B  nNoOpsafke,
onpepeneHHom yvactbto 1.3 cTtaTtbM 16 defepanbHOro 3akoHa Ne 210-P3.

5.2. XXano6a nogaetca B MNMUCbMEHHON opmMe Ha OGyMaXHOM HocuTene, |
9NeKTPOHHOW QopMe B McnonkoMm, nNpefoCTaBAAWMIA MYHULUNANBHYIO YCAyTY,
MHOTO(YHKUMNOHANbHbIA LEHTP NM60 B COOTBETCTBYHOLWMIA OpraH rocyfapCTBeHHON
BNacTn, SABAAKOWMIACA yupeanTenemM MHOrogyHKUMOHANbHOro UueHTpa (ganee -
yypeauTtenb  MHOTO(YHKLUMOHANbHOIO  LeHTpa), a Takxe B  opraHusauum,
npeaycMoTpeHHble YacTblo 11 cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3. XKanobbl
Ha peweHnsa un geincteus (6e3geincTemne) PyKoBOAMUTENs oOpraHa, NpefocTaBNAOLLErO
MYHULMNANBbHYIO YCNYry, NOAAKTCA B BbILECTOAWMIA opraH (Npy ero Hannyum) nn6o B
cflyyae ero OTCYTCTBMA paccMaTpmBarOTCA HEMOCPeACTBEHHO [N1aBO  CeNbCKOro
noceneHns, nNpefoCTaBNAIOWEro MyHUUMNANbHY Yycnyry. >XKanobbl Ha pelleHus w
penictema  (6esneincteme) paboTHMKA MHOFOMYHKLMOHANLHOIO LEHTpa nojarTcs
PYKOBOAMTENO 3TOF0 MHOFO(PYHKLUMWOHANBbHOIO UeHTpa. >Xanobbl Ha pewweHus w
penctema  (6e3neiicTBME) MHOTFOPYHKLMOHANbHOIO LEHTpa MOJarTCs Yy4ypeauTento
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MHOTOPYHKLUMNOHANbHOIO LUEeHTpa WAM  [LO/DKHOCTHOMY /ALy, YMNOJHOMOYEHHOMY
HOPMATUBHbLIM MNpPaBOBbIM aKTOM Pecny6nmku TatapctaH. »anobbl Ha peleHus u
penctema (6e3gerictene) pabOTHMKOB OpraHuMsauuii, NpeaycMOTPEHHbIX 4acTbio 11
ctatbM 16 PepepanbHoro 3akoHa Ne 210-®3, nopaloTcA pPYKOBOAUTENAM 3TUX
opraHusaunia.

XKanoba Ha peLeHuns 7 AencTBus (6e3pelicTeue) Mcnonkoma,
NpPefoCTaBNAKOWEr0 MYHUUMNANBHYK YCAyry, [AO/MKHOCTHOro nuua KMcnonkoma,
NpefoCTaBNAKOLWEr0 MYyHUUUNANbHYKO YCAYyry, MyHUUMUNanbHOro cnyxawero, [nase
CeNIbCKOro TMOCeneHnsa, npeAoCcTaBfAOWEro MYHULMUNANbHYK YCAYyry, MOXeT ObiTb
Hanpae/fieHa MO Mo4YTe, Yepe3 MHOTFOMYHKLUMOHANbHbIA LEHTP, C WUCMNONb30BaHMEM
NHHOOPMALNOHHO-TENEKOMMYHUKALNOHHOW CeTU «VIHTepHeT», o(uuManbHOro cainta
Vicnonkoma, npefocTaBfAlOWero MyHuuunanbHyw ycnyry, EaunHoro noptana nubo
Pecny6nmMKaHCKOro noptana, MHGMOPMaLUNOHHOMW cucTeMbl Aocyaeb6HOro o6>anoBaHus,
a TaKXXe MOXeT ObITb NPUHATA NPU NMYHOM npueme 3asBuTend. XKanoba Ha pelleHus u
AecTBuUs (6e3pelicTBUE) MHOTO(MYHKLMNOHAbHOTO LeHTpa, paboTHUKaA
MHOTOPYHKLUMNOHANbHOIO  LeHTpa MOXeT ObiTb  HanpasjleHa Mo  no4yte, ¢
MCNONb30BaHNMEM  MH(OPMaLUOHHO-TENEKOMMYHUKAULNOHHON  ceTn  «VIHTepHeT»,
oMuManbHOro caiMta MHOTOMYHKUMOHaNbLHOrO UeHTpa, EauHOro noprtana nun6o
Pecny61MKaHCKOro noprana, MHGOOPMaLNOHHON cucTembl gocynebHOro obxanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA NPU NUYHOM npueme 3asaBuTend. XKanoba Ha pelleHus u
penctema (6e3gelnicTBue) opraHusauuii, NpefycMOTPeHHbIX 4YacTbto 11 cTtatbn 16
PepepanbHoro 3akoHa Ne 210-P3, a TakXke MX pabOTHUMKOB MOXeT ObiTb Hanpas/ieHa
Mo noyte, C MWCNOMb30BaHUEM WHKMOPMALNOHHO-TEIEKOMMYHUKALNOHHOW  ceTu
«/HTepHeT», oduumanbHbIX caWToB 3TUX oOpraHusauyumin, EamHoro noprtana nun6o
Pecny6nmMKaHCKOro noprana, a TakKXe MOXeT OblTb MNpuUHATA NpY NUYHOM Mpueme
3aAaBuUTENA.

5.3. XKano6a gonkHa cofepxathb:

1) HammeHOBaHWe lKcnoskoma, NPefoCTaBAAKOWEro MYHUUUNANbHYK YCAYry,
LO/MKHOCTHOro nuua Mcnonkoma, npefocTaBfiAOWEro MyHULUNanbHY ycnyry, nmbo
MYHULUNANBHOIO CNyXalwero, MHOroyHKLMOHaNbHOTO LIeHTpa, ero pyKoBoauTens wu
(nnn)  paboTHMKa, oOpraHu3ayuin, nNpegycMOTPeHHbIX 4acTbio 11 cTaTbum 16
depepanbHOro 3akoHa Ne 210-dP3, ux pykosogutenein n (Mnm) paboTHMKOB, peLleHns u
aenctema (6e3aeicTBme) KOTopbIX 06XanytTcs;

2) thamMununio, uMmMsa, 0T4yecTBO (MocnefHee - NPW HanU4yuK), CBEAEHUS O MecTe
XWUTeNbCTBa 3adBUTENA - (PU3MYECKOro nuua nmbo HaMMeHOBaHWE, CBELEeHUS O MecTe
Hax0XAeHNA 3a8BUTENA - IOPUAMYECKOr0 Nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHOM NOYTbl (NPW HaNM4YMK) M NOYTOBLIA agpec, no
KOTOPbIM A0/1KEH OblTb HanpaB/iieH OTBET 3aABUTENIO;

3) cBegeHusa 06 o06XanyemblX pelweHnax u - aeictemax  (6e3neinctemmn)
Mcnonkoma, npefoCTaBNAKOWEro MYHULUNANbHYH YCAyry, [AO/DKHOCTHOrO nuvua
Vicnonkoma, npefocTaBAAlOWEro MyHUUUNanbHYK ycayry, nméo MyHuULMNanbHOro
Cnyxawero, MHOFOPYHKLMWOHANbHOIO LUeHTpa, paboTHMKA MHOTOMYHKLMOHANLHOIO
LleHTpa, opraHu3auuii, NpeaycMoTpeHHbIX YacTbto 11 cTaTtbu 16 PegepanbHOro 3akoHa
Ne 210-®3, nx pabOTHUKOB;
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4) [OBOAbl, HAa OCHOBAaHWW KOTOPbIX 3afBUTENb He COrnaceH C peleHuem U
penicteuem (6esgeictemem) Micnonkoma, NpesocTaBAAOLLEr0 MYHULUNANBHYO YCAYrY,
LO/HKHOCTHOrO numua Mcnonkoma, npefocTaBifOWEro MyHULUNANbHYK yCnyry, nméo
MYHULWUNANBHOTO  CAyXawero,  MHOTFO(YHKUMOHANbHOroO  LUeHTpa, paboTHMKa
MHOTO(YHKLMOHANbHOIO LEeHTpa, OpraHu3auunii, npefycMoTpeHHbIX YacTbto 11 cTaTby
16 ®depgepanbHoro 3akoHa Ne 210-®P3, ux pabOTHWKOB. 3asaBUTeNEM MOryT ObiTb
npeacTaBfieHbl AOKYMeHTbl (Npy Hanuyuu), MNOATBEpXAalowme [OBOAbLI 3aABUTENA,
nméo nx Konuu.

5.4. TMocTynuBLas xanoba NoAneXnT perucrpaummn B CPOK He nosgHee paboyero
[HA, cnefgyroLWero 3a AHemM NOCTYNAeHns.

5.5. )Kano6a, noctynuswas B Mcnonkom, NpefocTaBAOWMNA MYyHULUNANbHYO
ycnyry, MHOTOYHKLMOHANbHbLIA  LEHTP, Y4YpeaAUTentd  MHOFOMYHKLMOHANbHOIO
LleHTpa, B opraHusauumn, npefycMoTpeHHble 4acTbio 11 cTaTbm 16 PepepanbHOro
3akoHa Ne 210-®3, nubo BbllWecTOAWMIA opraH (NpU ero Hannmyum), MNOANEXUT
pacCMOTPEHUIO B TeYeHMe NATHaAuaTM paboumx fAHeN co AHA ee peructpauuun, a B
cnydae 06)anoBaHMA 0TKa3a opraHa, NpefoCTaBNANLWEro MYHULUNaNbHYH YCNyry,
MHOTO(YHKLMOHANbHOTO LEHTpa, opraHusaumii, npegycMoTpeHHbIX YacTblo 11 cTatbu
16 depgepanbHoro 3akoHa Ne 210-®3, B npuveme [LOKYMEHTOB Yy 3adBUTeNns nnbo B
ncnpaBneHNUM OONYLWEHHbIX OMeyaTok U OowWwuWboK uanm B cnydae o06>anoBaHuAa
HapyLleHNs YCTaHOB/NEHHOrO CpoKa TakWX WUCMpaBieHWd - B TedyeHUe NATU paboymx
[Hel Co fHA ee permcrpauun.

5.6. Mo pesynbTtatam pacCMOTPEHUSA Xanobbl NPUHMUMAETCA O4HO U3 CNefyroLmnxX
PELLUEHWNIA:

1) »xanoba ypaoBneTBOpseTCA, B TOM 4ucne B (POpPMe OTMeHbl MPUHATOrO
peleHnsa, ncnpasieHNa LONYLWEHHbIX OMeYyaToK W OWW60K B BblfaHHbLIX B pesynbraTe
NpefoCTaBfieHNA  MYHUUMNANbHOW  YCNyrn  [OKYMeHTax, BO3BpaTa 3afBUTESO
LEeHeXHbIX CpeAcTB, B3MMaHWE KOTOPbIX HE MNPefyCcMOTPeHO HOpPMaTUBHbIMU
npaBoOBbIMW akKTamMy Poccuiickoin depepaunmn, HOPMATMBHLIMW MPaBOBbIMW aKTamu
Pecny6nunku TatapctaH, MyHUUMUNANbHBIMU MPABOBbIMU aKTaMU;

2) B YLOBNETBOPEHUN Xanobbl 0TKa3biBaeTCA.

He nosgHee [AHA, cnefylolwero 3a AHEM TMNPUHATUA pelleHus, YKasaHHOro B
HacToAWEM MYHKTe, 3afBUTENII0 B MUCbMEHHON (OpMe U MO XefaHWUK0 3asaBUTENA B
3NEKTPOHHOW  (opme HanpaBffeTca MOTMBUPOBAHHbIA OTBET O pe3ynbTaTax
paccCMOTPEHUA >Kanobbl.

5.7. B cnydyae npusHaHusA >xanobbl nopgnexawien YA0B/eTBOPEHUIO B OTBETE
3afBUTENI0 O pe3y/ibTaTaX pPacCMOTPeHMs Xanobbl Agaetcs MHMopMaums 0 AercTBuUAX,
OCYyLLeCTBNAEMbIX opraHom, npefoCTaBNAKLWNM MYHULMNNANbHYIO ycnyry,
MHOTO()YHKLNOHA/IbHbIM LeHTPOM IN60 opraHu3aLluein, npelyCMOTPEHHON YacTbio 11
cTtatb 16 ®epepanbHOro 3akoHa Ne 210-d3, B uendax He3amMeL/IMTE/IbHOr0 yCTpaHeHUs
BbISIB/IEHHbIX HApYLeHUI Npy OKasaHUM MYyHULMNANbHOW YCNYru, a TakXke NMpuUHOCATCA
M3BMHEHUSA 3a [0CTaB/eHHble Hey[06CTBa M yKa3biBaeTCAd MHPOpPMaLUsa 0 fanbHenwmnx
[eNCcTBUAX,, KOTOPble HEO6XO0AMMO COBEpWNTb 3asBUTEN0 B LeNdax MoayyveHus
MYHULUUNANbHOW YyCNyru.
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5.8. B cnyyae npusHaHUs Xanobbl He MoAnexaiieil yooBMeTBOPEHUIO B OTBeTe
3a9BUTEN0 O pe3y/nbTarax paccMOTpPeHUs Xanobbl [alTcs aprymMeHTUPOBAHHbIE
pa3bACHEHUS O NpPUYUHAX NPUHATOrO peleHnsa, a Takxe WHpopmauma o nopsagke
06)KanoBaHNA NPUHATOrO peLleHuns.

5.9. B cnyyae ycTaHOB/IEHUSA B X04€e UMW MO pe3y/ibTaTtaM pacCMOTPEHMUSA XKanoobl
MPM3HaKOB CcOCTaBa agMUHUCTPATMBHOINO MpaBOHapyLWeHUd WX  MPecTynjeHus
JO/MKHOCTHOE NULO, pabOTHUK, HafeNleHHbIe MOSIHOMOYMAMMK MO PACCMOTPEHUIO XKanoob,
He3aMeANIMTEeNbHO HanpaBnAT MMeloLWMecs MaTepunasnbl B OpraHbl NPoKypaTypsbl.
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MpunoxeHne Ne 1
K ALMUHNCTPATUBHOMY
pernaMeHTy npeaocTaBieHuUs
MYHULUMUNANbHOW YCNYrX Mo
BK/TIOYEHUIO B COCTaB U
NCKHOYEHUIO XUMbIX MOMEeLLEeHWA
13 cocTasa Crneynanu3npoBaHHOro
XUNULWHOro ¢oHaa

CenbCKoro
noceneHna A3HakKaeBCKOro
MYHMUUMUNANbHOIO paioHa
Pecnybnukn TatapcTaH

dopma

(BnaHk opraHa, NpefoCTaBAAOLIEr0 MYHULUMNANbHYIO YCYTY)

Komy:

KOHTaKTHble faHHbIe:

MpeactaBuTens:

KOHTaKTHble faHHble npecTaBUTeNA:

PEWLWEHWNE
oT Ne
PaccmoTpes Balle 3asaBneHue oT Ne N npunaraemMole K
Hemy LOKYMEHTHI. VicnonHnTenbHbIM KOMUTETOM CefbCKOro nocesnieHus
A3HAKaeBCKOro  MYHWUMNanbHOro paioHa Pecny6nukn TaTtapcTaH MNPUHATO  pelleHue
0

LononHutenbHas MHpopMayus:

CBefieHuns 06 31eKTPOHHOW nognucu

JomxHocTHoe nuuyo (PUNO)

(HOAHMCb YNONHOMQYEHHOro 4O/MKHOCTHOIO Nnua

opraHa)
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MpunoxkeHue Ne 2
K AODMUHUCTPaATUBHOMY
pernaMeHTy npegocTaB/ieHUs
MYHUUUNANLHOW YCNyrn no
BK/TIOYEHWNIO B COCTaB U
NCKHOYEHUIO XXUbIX NMOMELLEHWUIA
13 cocTaBa crneunann3npoBaHHOro
XUNULWHOro ¢oHAaa

CenbCKOro
noceneHns A3HakKaeBCKOro
MYHMUUMUNANbHOI0 painoHa
Pecnybnunkn TaTtapcTaH

dopma
(BnaHk opraHa, NpefoCTaBAAIOWEr0 MyHULUNANBLHYIO YCIYry)
Komy:
KOHTaKTHbIE faHHbIE:
MpepcTaBuTens:

KOHTaKTHble faHHble NPeACTaBUTeNA:

PEWWEHWNE
06 0TKa3e B NPefOCTaBNEHUN MYHULUUNANLHOW yCNyru
no _
oT Ne
PaccmoTpeB Balle 3aaBneHue oT_ Ne N npunaraemble K Hemy

AOKYMEHTbI ICNONHUTENbHBIM KOMUTETOM
CENbCKOro MoceneHns A3HAKaeBCKOr0 MYHWLMMNaNbHOTO paiioHa MPUHATO pelleHMe 06 OTKase B

no cnefylowWwmMM OCHOBAHUAM:
E
2.

[ononHUTeNbHAs MHopMaLus:
Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOHOMOYEHHbI/ OpraH c 3asBfieHNEM O NPeOCTaBNEHNM

YCAyru nocfie yCTpaHEeHUS YKa3aHHbIX HapyLIeHWIA.
[aHHbIA 0TKa3 MOXET 6bITb 06)KanoBaH B AoCyAe6HOM MopsAAKe NyTeM HanpaB/eHWS Xanobbl

B YNO/IHOMOYEHHbI OpraH, a TakXe B Cyae6HOM NopsiAke.

CBefeHust 06 3NeKTPOHHOI nognucu

JomkHocTHOoe nnuo (PNO)



(nognuch YNoNHOMOYEHHOM0 JO/MKHOCTHOMO inua
opraHa)
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MpunoxeHue Ne 3
K AODMUHUCTPATUBHOMY
pernaMmeHTy npepocTaB/ieHuUa
MYHUUUNANbHOW YyCNyru no
BK/IOUYEHUIO B COCTaB U
NCKMHOUYEHUIO XUNbIX NOMELLEeHWNI
13 cocTasa cneymnannsnpoBaHHOro
XUNuuHoro goHaa

ceNbCKOro
noceneHna MyHULUNanbHOro
paiioHa Pecny6nukun TaTapcTaH

dopma

(BnaHk opraHa, NpegoCcTaBAAOWEro MyHULUNANbHYIO YCAYTY)
Kowmy:
KOHTaKTHble flaHHble:
MpefcTaBuTeNb:

KOHTaKTHbIe faHHble NpefcTaBUTens:

PEWEHWE
06 0TKase B npueme [OKYMEHTOB, HEO6XOANMBIX AN NPeAOCTaBNEHUS
MYHULMNANbHOW ycayru no

oT Ne
PaccmMoTpeB Balie 3asBneHue o T No W npunaraemble K Hemy [OKYMEHTbI
McnonHUTENbHLIM KOMMUTETOM CeNbCKOro mnoceneHns A3HAKaeBCKOTO0 MYHULMUMNANbLHOro paiioHa NPUHATO
peweHne 06 0TKase B npueme LOKYMEHTOB, HEo6X0ANMbIX ans

no cneayrwouwmm OCHOBaHUAM:

Pa3bsACHeHWEe NMPUUYMH 0TKa3a:__
LononHuTenbHas MHpopmMaums:

Bbl BMpaBe NOBTOPHO 06pPaTUTLCH B YMONHOMOYEHHbIA opraH c 3asBfeHWEM O NpefoCTaBAEHUU YCNyru nocne
yCTpaHeHns yKa3aHHbIX HapyLlleHWii.

[aHHbIi  0TKa3 MoXeT 6biTb 06XanoBaH B focyae6HOM MopsAke NyTem HanpaBlneHWs >ano6bl B
YMONHOMOUYEHHbIN OpraH, a Takxe B cyle6HOM nopsake.

CBefieHunst 06 3NeKTPOHHOW nognucu

[OomkHocTHoe nuuo (PUNO)

(noANMCb YNONHOMOYEHHOTO AO0/MKHOCTHOTO NINMa opraHa)
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MpunoxeHne Ne 4
K AGMUHUCTPATUBHOMY
pernameHTy npefocTaBneHuUs
MYHULMNANbLHOR ycnyru no
BK/IOYEHWIO B COCTAB U
NCKIFOUYEHUIO XUbIX MOMeLLeHWN
13 cocTasa cneyuann3npoBaHHOro
XUNLWHOTo oHaa

cefibCKoro
noceneHns A3HaKaeBCKOrO
MYHULMNANbHOIO paioHa
Pecny6nuku TaTtapcTaH

dopma

(HaumeHoBaHMe opraHa MecTHOro camoymnpaBneHus)

3aaBneHne
0 BKJ/IOYEHMM XNNOT0 NoMelleHns ()KUbIX NOMELLEHWNIA) B COCTaB
crneynann3npoBaHHOI0 XUANLWHOTO hoHaa CeNbCKOro

noceneHus A3HakaeBCKOr0 MyHULMUNaNbHOro paiioHa Pecny6nuku TaTapcTaH

MPOCUT OTHECTU XXMN0E NOMELLEHNE

HauMeHOBaHWe rpuanyeckoro nnua

(kunble nomelleHMA), pacnonoXeHHoe (pacnosioXXeHHble) no agpecy: Pecnyb6nuka

TaTtapcTaH, ropoj , ynunua , AOM No ,
kopnyc Ne (nutep) , KBapTnpa/komHaTta (KBapTuUpbl/KOMHaTbI) No
, 3aKpensieHHoe (3aKpernsieHHble) Ha npaBe 0NepaTUBHOIO YNpaB/ieHNs

(X034ACTBEHHOI 0 BeAeHuUA) 3a

HanMeHOBaHMNe pNaN4eckKoro nuua

Ha OCHOBaHUMW , K
-CNY>XeOHOMY XWUMIOMY NMOMeLWEeHNO (CNY>XXeOHbIM XWUbIM NOMELLEHNAM);

-XNN0MY NOMELWEHNIO ()KI/II'IbIM I'IOMELIJ,EHVIFIM) B O6LI.I,€)KI/ITVIVI.

Mpunaraemble AOKYMEHTbI:
1.

2.
3.
4
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(naBa cenbCKOro nocefieHuns
NaBHbIA 6yxranTep:
M.M.(npn HanuuMmn nevatn)

KOHTaKTHbIN TenegoH

MoaTBep>KAA CBOe corfacve, a Tak>Ke cornacue npeAcTasnseMoro MHOK finua
Ha 006paboTKY’ NepcoHasbHbIX AaHHbIX (COOp, CUCTEMAaTW3aUMo, HaKOMMEHWe, XpaHeHue,
YTOUYHeHVe (OGHOBMEHNE, M3MEHEHME), WCMO/b30BaHME, pacrnpocTpaHeHe (B TOM uwucre
nepedady), o06e3mumBaHie, 6/10KMPOBaHNE, YHUYTOXKEHWE TMEPCOHAbHLIX [AaHHbIX, a
TaKkoKe WHbIX AeNCTBUIA, HeOOXOAUMBIX ANA 06paboTKM NEPCOHABHBIX AaHHbIX B paMKax
NpeaoCcTaBNeHNs MyHULIMNANLHOI YCIyTn), B TOM Y1C/ie B aBTOMATU3MPOBAHHOM PEXKIIME,
BK/OYas NPUHATWE PELLEHNIA HA UX OCHOBE OpraHoM, MpefoCTaB oMM MyHULMIAIbHYIO
YCIyry, B Lensx NpeaocTasneHns MyHALMMATbHON YCyT .

HacToawym nogTeep>Kaato: CBeAeHUs, BKIOYEHHbIE B 3asB/eHWe, OTHOCALLMECS K
MOel IMYHOCTU U NpeLACcTaBNaeMOMY MHOK /Ly, @ TakXKe BHECEHHble MHOK HIDKE,
[OCTOBEPHbI.  JJOKYMEHTbI  (CKAHKOMUM  [IOKYMEHTOB), MPUIOXKEHHbIE K  3asIB/IEHNIO,
COOTBETCTBYHOT TpeboBaHWAM, YCTaHOBMEHHbIM 3aKOHOAATENLCTBOM PoCCHACKON
degepaly, Ha MOMEHT MpPeACTAaBNEHNA 3adB/IEHNA 3T LOKYMEHTbI, AeCTBATE/bHbI U1
coflep>KaT [OCTOBEPHbIE CBEAEHMA.

[lato CBOe coryiacvie Ha yyacTue B ONpoce Mo OLEHKe KavecTBa NpeaocTasneHHON
MHE MyHULMNaNbHONYCNYyr No TenedoHy:

Pe3ynbTaT NpegocTaBfeHNs MyHUUUNANbHOM YCAyrn, npowy npeaocTaBUTh:

I IB NM4YHBLIN KabuHeT lMopTana rocyfapCTBEHHbLIX U MYHULMNANbHbLIX YC
Pecny6numku TatapcTaH;

I IB MHOrO()YHKLMOHANbHOM LEHTPe NpeAoCTaBNeHUs TOCYAapCTBEHHbIX
MYHULUMNanbHbIX ycnyr Pecny6nanku TatapcTaH;

I IB icnonkome.

(nata) (nognuce) (@.1.0.)



MpunoxeHne Ne 5
K ALMWUHUCTPATUBHOMY pernameHTy
npefocTaBfeHNA MYHULMUNANbHO
YCNYyrn no BKAKOYEHUIO B COCTaB U
NCKHOYEHWIO XUMbIX NOMELLEHUA U3
cocTaBa CneLnanm3npoBaHHOro
XUNuwHoro ¢oHga

ceNbCKoro
noceneHns AsHakaeBCKOrO
MYHMUUUNANbHOI0 panoHa
Pecnybnukun TatapcTaH

dopma

(HaumeHoBaHMe opraHa MecTHOro camoymnpaBneHuns)

3aaBneHne 06 UCKOUYEHUMN XNNOTO NoMelieHNs (KUbIX MOMeLLeHNIi) U3 cocTasa
crneynmann3MpoBaHHOIO XUANUHOTO hoHAa CeNnbCKoro
noceneHns A3HakaeBCKOro MyHMULUMNanbHOro palioHa Pecny6nukn TaTapcTaH
(npumepHas opma)
MPOCUT UCK/IIOUYNTL U3 COCTaBa

HanMeHoBaHWe ropnanyeckoro nuua

crneunanmM3npoBaHHOro ¢oHAaa MYHUUMNANbHOro paioHa
Pecny6numku TaTapcTaH >Xuioe nomeweHne  (OKWUable MOMELLEHWNS), PacnoNOXKeHHOe
(pacnonoxeHHble) no agpecy: Pecnybnuka TartapcTaH, ropoj , ynmua

, AOM No , kopnyc Ne (nuTtep) , KBapTmpa/KomHaTa
(KkBapTMpbI/KOMHATbI) No , 3aKpenneHHoe (3aKpensieHHble) Ha
npase OnepaTuBHOIO ynpaBneHus (X034ACTBEHHOIO BeAeHunA) 3a

HauMeHOBaHME KPNANYECKOro nmua

Ha OCHOBaHWUW , OTHECEHHbIE K:
-CNY>XeOHOMY XMUNOMY NOMeLWeHN0 (CNYXXEBHbIM XW/bIM NMOMELLEHNAM);
- XNUMOMY MOMELLEHUIO (KUNbIM MOMELLEHUAM) B 0OLEXUTUN

B COOTBETCTBUM C PELIEHUNEM oT No

Mpunaraemble JOKYMEHTbI:

:POOI\J&

naBa CeNbCKOro nocefieHns / /
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naBHbIA ByxranTep: /
M.TM.(npyn Hannuuy nedvaTwn)

KOHTaKTHbI TenegoH

MoaTBep>Kaato CBOE cornacue, a Tak>Ke cornacvie npeLcTasgemMoro MHOK nLa Ha
00paboTKy MNepcoHaNbHbIX [aHHbIX (COOp, CUCTemMaTu3auuto, HaKOMIeHue, XpaHeHue,
yTOuHeHWe (OOHOBMEHMe, W3MEHeHWe), WCMOoNb30BaHWe, pacrnpocTpaHeHue (B TOM 4ucre
nepegady), 06e3MuMBaHMe, GOKMPOBaHME, YHUYTOXKEHNE NEPCOHANbHBLIX AaHHbIX, a Tak»Ke
WHbIX [JeCTBUWIA, HeobXo4UMbIX A1 00pabOTKM MEpCOHabHbIX [JaHHbIX B pamMKax
NpeLoCTaBNeHNA MyHULMNALHON YCyrn), B TOM YMC/ie B aBTOMATU3POBAHHOM PEdKUME,
BK/OYasA MPUHATUWE PELLeHNA Ha WX OCHOBE OpraHoM, NpPefOCTaB/AOWMM MyHULMNAIbHYO
YCAyry, B LUensiX NpeaocTasneHns MyHULMNaIbHOW YCyT .

HacToswwm noaTBep>KAat0: CBEAEHNs, BK/IOYEHHbIE B 3asBleHMe, OTHOCALUMECH K
MOel NIMYHOCTU U NPEeACTaBNAeMOMY MHOK Jblly, & Tak>XKe BHECEHHbIE MHOK HIDKE,
[AOCTOBEPHbI.  JJOKYMEHTbl  (CKaHKOMWW  JOKYMEHTOB), MPWIOXKEHHbIE K  3asB/IEHNIO,
COOTBETCTBYHOT TpebOoBaHMAM, YCTAaHOB/EHHbIM 3aKOHOAATENbCTBOM  POCCUIACKON
defepaly, Ha MOMEHT MPeACTAaBNeHUA 3asBNEHNss 3TU LOKYMEHTbIl, AeNCTBUTENbHbI U
coflep>KaT [OCTOBepHble CBEEHUS.

[lato cBOe cornacyvie HayyacTwe B OMPOCe Mo OLEeHKe KayecTBa NpesoCcTasIEHHO MHe
MYHULWNANBLHOM YCNyr No TeNnedgoHy:

(nata) (nognuchk) (¢.1.0.)

Pe3ynbTaT NpeAoCTaBNEHNA MYHULMUNANbHON YyCAYrK, NPOLWY MPesocTaBuTh:

NNYHBbIA KabuHeT T[lopTana rocyfapCTBEHHbIX W MYHUUMMANbHbIX YCAyr
Pecny6nuku TaTapcTaH;

MHOTOPYHKLUMNOHANbHOM LEHTpe npefoCTaBNeHUA TOCYAAPCTBEHHbLIX U
MYHULMUNanbHbIX ycnyr Pecnybnmku TatapcTaH;

1 IBU/cnonkome.

(mata) (nognuce) (¢.1.0.)

MpunoxkeHue Ne 6



46

K ALMUHUCTPaTUBHOMY pPernaMeHTy
npefoCcTaBNeHNS MYHULUNANbHOW
YCNYrn No BK/KOYEHWUIO B COCTAB U
NCKHOYEHUNIO XUMbIX MOMELLEHUA 13
cocTasa Cnewumnasn3mpoBaHHOro
XUNuUHoro goHaa

CenbCKoro
noceneHna A3HakKaeBCKOro
MYHULMNANbHOro paioHa Pecny6inku
TaTapcTaH

CnaBe CeNnbCKOro
NOCeneHns
OT:

3asaBneHue
06 ncnpaBneHNN TEXHUYECKON OLUIMOKM

Coobuato 06 owwnbkKe, AONYLIEHHOW NPU OKasaHUM MYHULUMUMANbHOW ycnyru no

3anucaHo:
MpaBu/bHbIE CBEAEHUA:

Mpowy  WCNpaBUTb  AOMYLWEHHYK  TeXHUYeCcKyr  OWKMOGKY M BHECTU
COOTBETCTBYIOLME U3MEHEHUSA B [OKYMEHT, SIBAAKOWMIACA pe3ynbTaTOM MYHULUNANbHOM
ycnyru.

Mpunarato cnegytouine JOKYMEHTbI:

1

2.

B cnyyae npuHATAA pelleHns 06 OTKIOHEHUM 3asBfieHWs 06 McnpaBneHuy
TEXHUYECKOl OLWMGKN NPOoLLY HanpaBUTb TaKOe peLleHune

nocpeACTBOM OTNpaBNeHUs 3NeKTPOHHOI0 AOKYMeHTa Ha agpec E-mail:

B BMAE 3aBEePEHHOl KOMWM Ha GYMaKHOM HOCWUTENe MOYTOBbIM OTMNPaBNeHWEM MO

agpecy:

HacToswmm noaTBEPXKAAKD: CBEAEHUS, BKJIIOYEHHble B 3asBfieHMEe, OTHOCALMECA K
MOEN NMYHOCTM WU MpeAcTaBASeMOMY MHOK /MLy, a TakKXe BHECEHHble MHOK HUXe,
[OCTOBEPHbI. JJOKYMeHTb! (KONUU LOKYMEHTOB), MPUIOXEHHbIE K 3asB/IEHUIO, COOTBETCTBYIOT
TpeboBaHMAM, YCTaHOB/IEHHbIM 3aKOHOAATeNbCTBOM Poccuiickoin Pepepauymum, Ha MOMEHT
npeAcTaBfeHNs 3asBfeHUA 3TU JOKYMEHTbl [eWCTBUTENbHbI U COfepXaT [0CTOBEpPHble
cBefeHus.

(pata) (nognuce) (©.1.0))



