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OO0 yTBepxaeHun
AIMUHUCTPATUBHOIO pernameHTa
npefocTaBneHus MYHULMNanbHO
yCryrv no NPUHATAIO Ha y4eT
rpaXkgaH, HyXXaaroLmxes B
NpefoCTaBNeHNN XUMbIX
nomMeLleHnin no Jorosopam Hanma
WUTMbIX MOMELLEHUI XUNNLLHOIo
¢doHaa coumanbHoro
MCrnonb30BaHnA

B uensax peanusauun defepanbHoro sakoxa ot 27 mona 2010 roga Ne 210-03 «0O6
opraHusauuv  NpeAocTaBneHns rocyAapCTBEHHbIX W MyHULMMNAnbHBIX — yCIyr»,
VicnonnuTenbHbll  komuteT  LUukWnHCKOro  CENbCKOTo noceneHus  CabuHckoro
MyHMLMNanbHOro panoHa

NMOCTAHOBNAET:

1. YTBEPAUTD AOMUHUCTPATUBHbBIA  perfaMeHT npefocTaBneHvis MYHVLMNanbHOM
yCryrvi Mo MPUHATUIO Ha YHET rpaxkaaH, Hy>KOAOLLMXCA B NPEefoCTaBNEHUMN XNITbIX nomeLLeHun
no AOroBopam Harma >XWrbiX NOMELLEHMI XUNULWHOMO hoHAa COoLManeHOro UCnonb3oBaHNs
(npunaraetcs).

2. OnybnukoBaTb HacTosilLee MOCTaHOBNEHWE Ha ochuupmansHom rnoprane npaBoBOW
nHdpopmauun Pecnybnmku TatapcraH B VIHdDOpMaLI,VIOHHO-TeﬂeKOMMyHMKauMOHHOIﬁ cetu
«/HTepHET» Mno afpecy. http://pravo.tatarstan.ru, Ha oduLuansHOM cainTte LUmKkwmnHCKoro
cenbckoro  moceneHus  CaBuHckoro  MyHULMNANbHOro palioHa no  agpecy:
http://saby.tatarstan.ru/shikshi n obHapoaoBaTh Ha cneymarnbHbIX MHPOPMaLMOHHBIX CTEHAAX
NoCEeneHus.

3. HacTosilee MOCTaHOBreHWe BCTynaet B cuny CO OHA  oduumanbHOro

onyGnunkoBaHus.
4. KOHTpOMb 3a UCMOMHEHNEM HACTOALLEro NoCTaHOBNEH A bcTasnsto 3a cobow.

@/’« P.P.XainpTanHoB

masa LUMKWWHCKOrO .7/
cenbCKoro noceneHns ««|*
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YTBEpXOeH
NMoCTaHOBMNEHNEM
WcnonHutensHoro komuteTta
LLIMKLLIMHCKOrO CenbcKoro
nocenexusa CabuHckoro
MYHULMUNanbHOro panoHa
Pecnybnukn TaTtapcTaH

oT 25.01.2022r. Ne 2

AAMVHUCTPATUBHBIN pernameHT
npenocTaBreHnss MyHULMNanbHOM YCAyry Mo NMPUHATUIO Ha yYeT rpaxaaH, HyX4atoLLmXcs B
npenocTaBneHny XurblX NOMELLEHNIA MO [OroBopam Haima XWsblX NOMELLEHNN XXUITULLHOTO
cdhoHAa coumanbHOro UCMonb30BaHUS

1. OBLwme nonoxeHus !

1.1. T[lpegmeT perynupoBaHus AOMUHUCTPATUBHOIO pernamMmeHTa

HacTosawmn AGQMUHUCTPATUBHBIN PErMaMeHT NPeaoCcTaBneHna MyHUUunanbHoOn ycnyru
(panee — AOMVWHUCTpPATMBHbLIA pernamMeHT) YycTaHaBnuMBaeT CTaHgapT W Nopsifok
NpefocTaBneHns MyHULMNANbHON YCyrn no NMPUHATUIO Ha YYeT rpaaaH, Hy>OaloLuxcs B
NPeAoCTaBNEeHNUN XUSbIX NOMELLEHWI MO AOroBOpaM HariMa XMUIbIX MOMELLEHWNIA XKUMNULLHOTO
doHAa coumanbHOro NCMnonb3oBaHNs (fanee — MyHuUmMnanbHas ycryra).

1.2. Kateropuu sasasutenem

1.2.1. Jlnuamun, MerLLMMK NpaBo Ha MosnydYeHne MyHUUMnansHOW ycnyru, ABnATCA
dmsnyeckne nuua (ganee — 3asaBUTeNb).

1.2.2. C 3asBneHnem Bnpase obpatuTbCs NpeacTaBUTENb 3adBUTENS, AENCTBYOLLMIA
Ha OCHOBaHUM [AOKYMEHTa, Y[AOCTOBEPAIOWEro €ero mosfIHoMouns, nnbo  3aKkoHHbIN
npeacTaBuTenb uUsnM4eckoro nuua (ganee — npeacraBuTesNb 3asaBUTENS).

1.3. MNopsanok MHOPMMPOBaHUS O NPefoCTaBneHn MyHULMNanbHom ycrnyru

1.3.1. WHdopmauus o nopsgke npefocTaBneHns  MyHULUNanbHOW  ycnyru
pasmMeLlaeTcs:

1) Ha WHMOPMAUMOHHbIX CTeHAax, coAepXalux BU3yanbHYl0O W TEKCTOBYIO
MHopMauMld O  MyHMUMNAnbHOW  ycnyre,  PacrnonioXeHHbIX B MOMELUEeHUsX
MHOrOYHKLMOHANbHbIX LEHTPOB MPEAOCTaBNEHNs FOCYLapCTBEHHbIX W MyHULMNAnbHbIX
YCnyr.

2) Ha odumumanbHom canTe LUukwmHekoro cenbckoro noceneHnsa CabuHckoro
MYHULMMANbHOrO paioHa B WH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»
(http://_hitp://saby.tatarstan.ru/shikshi);

3) Ha [MopTane rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnvkn TaTtapctaH
(https://uslugi.tatarstan.ru/) (aanee — PecnybnukaHckuii noptan);

4) Ha EguHoM nopTarne rocyfapCTBEHHbIX U MyHULMNanbHbIX yeryr (pyHkumn) (https://
www.gosuslugi.ru/) (aanee — EguHbii noptan);

5) B rocygapCTBeHHOW MHAQOpMaunOoHHOW cucteme «PeecTp rocydapCTBEHHbIX W
MyHuUMnaneHbix ycnyr Pecnybnuku Tartapcrtaw» (http://frgu.tatar.ru) (nanee - Peectp
rOCyAapCTBEHHbIX M MYHULMNANbHbLIX YCIyr).




1.3.2. KoHcynbTupoBaHue no BONpocam npefocTaBneHnss MyHULMNanbHoi ycnyru
OCYLLIECTBIIAETCSH: ,

1) B MHOroyHKLUMOHAMbHbIX UEHTPaX MNpefoCTaBneHns rocyAapCTBEHHbIX U
MYHULIMNanbHbIX yCRyr npu yCTHOM 06paLLeHum - MYHO UK fo TenepoHy;

2) B HTEpaKTUBHOI chopme Pecny6nvkaHckoro noprana:

3) B WcnonHutensHom komuteTe LUnKLLMHCKoro cenbckoro nocenexHms CabuHCKoro
MyHULMNansHoro paiioHa (ganee — Vicnonkom):

NPy yCTHOM oBpaLLeHnn - ANYHO MR no TenedgoHy;

MpY NUCbMEHHOM (B TOM Yuncne B chopme SNIEKTPOHHOro foKyMeHTa) obpalleHun — Ha
OymakHom HocuTtene no nouTte, B SJIEKTPOHHOW hOpMeE MO 3NEKTPOHHOI noyTe.

1.3.3. Uncbopmauusa Ha EguHom noprane, PecnybnukaHckom nopTane o nopsiake u
CPOKax NpeoCTaBNeHNst MyHNLUNAmbHON YCIYrM Ha OCHOBAHUM CBEeLEeHNN, coaepxaLymnxcs
B PeecTpe rocygapctBeHHbIx u MyHWLMNanbHbIX yCnyr, npefocTaBnsieTcss 3asBUTENIO
BecnnatHo.

Hoctyn k uHcbopmaumm o cpokax u NopAAKe NpefocTaBneHnst MyHULMnansbHol ycnyru
OCyLLeCTBNAETCs 6e3 BbINOMHEHUSA 3aSBUTENEM KaKUX-NnBo TpeboBaHuii, B ToM Yncre Hes
“Cnonb3oBaHuA nporpammHoro  obecneveHust, YCTAHOBKa KOTOPOro Ha TexHuyeckue
CPEACTBA 3asBUTENA TpebyeT 3aKMmioYeHUs NULEH3UOHHOMO Uy WHOro cornaweHus c¢
npaBoobnapaTenem nporpamMmmMHoro obecneveHus, NpelycMaTtpusatoLLero B3vMaHmne nnarsbi,
perncTpaunio unu aBTopu3aUUo 3asiBUTENS WK NPEAOCTaBNEHNE MM NEPCOHanbHbIX
AaHHbIX.

1.3.4. Tpu obpalyeHnn 3asBUTENs NUYHO UK no TenegoHy B COOTBETCTBUU C
NoCTynuBLUMM obpalleHnem npegocTasnseTcs NHopMaLms:

1) o mecte HaxoxaeHus MHOTOChyHKUMOHANBHOrO  LieHTpa npenocTaBneHns
TOCYAapPCTBEHHbIX 1 MyHWUMNanbHbIX yenyr, Wcnonkoma (agpec: PT, CabuHckuii panoH, c.
Wwkwwm, yn. WkonbHas,4; rpaduk paboTsbl 08.00-11.30; 13.00-16.40, CNpaBOYHbIN TenegoH
88436246-1-35;

2) o nopsnke NpeaocTaBneHNs MyHMLMNansHom ycnyru, o cnocobax u CpoKax nogaym
3asABNEHWI;

3) 0O KaTeropusix rpaxaaH, KOTOPbIM nNpefocTaBnseTcs MyHuuMnansHas ycnyra; o
HOPMATWBHbIX NPaBOBbIX aKTax, PErynnpyoLLmx BOMPOCHI NpeAoCTaBneHns MyHULMNanbHOW
ycnyru;

4) O nepeyHe [OKYMEHTOB, Heobxoaumbix ans paccMOTpeHus 3asBneHuss o
NPEAOCTaBNeHN MyHULMNANbHON yCryru, o cpokax nprvema v péructpaunm 3assneHus:;

S) 0O XxoAe npenocTaBneHns MYyHULWNanNbHOM ycnyru;

6) o mecte pasmelyeHus Ha ouumanbHoOM calite WHOPMaLuMM no Bonpocam
NPEOoCTaBNeHNS MyHULMNANbHOR yCnyru;

7) o nopsgke obxanosaHus ACUCTBNA MNN  Ge3neiicTBUS  AOMKHOCTHbIX nmy
Wcnonkoma.

Mo nucemeHHoMy  oBpalueHmio COTPYAHVWKN  OTAena, OTBETCTBEHHOrO 33
NPeAoCTaBNiEHNe MyHULMNANLHOW ycnyru, noapobHO B MUCbMEHHOV hopme pasbscHsT
SaABUTENIO NOPALOK NPefoCTaBMeHUs MyHULMNANbHOM yCcnyrm n BOMpoChl, yKasaHHble B
HaCTOALLEM NyHKTe AZIMUHUCTPATUBHOIO pernameHTa, 1 B TeyeHue Tpex paboynx OHen co
AHA PerucTpaunmn obpalleHus HanpasnsioT OTBET 3asBUTEMO. OTBeTbl JaloTcs Ha si3bike
obpalyennsi. B criyyae HEBO3MOXHOCTY AaTb OTBET Ha A3blke obpalleHus ucnonb3yercs
rocyfapCTBeHHbI A3bIKk Poccuiickor ®epnepanun.

1.3.5. WHcbopmauus no BOMpOCaM  NpefocTaBneHuss  MyHULMNanbHoij ycnyru
PasMellaeTca Ha odmumanbHoM caite LUMKLIMHCKOrO CENbCKOro noceneHuss M Ha
MHOPMaLIMOHHbIX CTEHAAX B nomelenusax Mcnonkoma ans paboTsi ¢ 3agBuTENSIMM.

WNHdopmaLms Ha rocyapcTBeHHbIX S3bikax Pecny6nuku TéTapCTaH, pasmMellaemas Ha
NH(OPMALIMOHHBIX CTEHAAX U Ha ouumnanbHom caiite LUnKLwMHcKoro CenbCKOro noceneHus
B VIHd)OpMaLWIOHHO-TeﬂeKOMMyHVIKaLMOHHOIZ cetu «lWHTepHeT», BknouyaeT CBEAEHus o



MyHULIMNanbHOW ycnyre, coaepxalymecs B nyHkTax 2.1., 2.3., 24.,25.,27.,29,210.,2.11.,
5.1. AAMWUHNCTPATUBHOTO pernameHTa, WHOPMaLUIO O MecTe HaXoXAeHns, CrpaBOYHbIX
TenedoHax, BpemeHun paboTel Mcnonkoma, o rpacpuke npuema 3asiBNeHuii Ha
NpefocTaBneHne MyHULMNanLHOM yenyri.
1
1.4. HopmaTuBHble NpaBoBble aKThl, perynupyoLme npegocrasneHme
MyHULMNanbLHOM ycnyri

1.4.1. TepeyeHb HOpMaTMBHLIX MPaBOBbLIX aKTOB, perynupyroLwmx npenocraBreHue
MYHULMNANbHOW ycryrn (C yKkasaHWeM peKBU3WUTOB HOPMaTMBHbIX MPaBOBbLIX aKTOB WU
NCTOYHMKOB MX OpULIMANbHOro onyGnUKOBaHKS), pasmMeLleH Ha EnvHom noptane, B Peectpe
FOCYAapCTBEHHBIX M MyHULMNANbHLIX YCIYr, Ha oduuManbHom caiite MYHULMNAnbHOro
parioHa B MHOPMaLIMOHHO-TENIEKOMMYHUKALIMOHHON CeTy «UHTEepHEeTY.

1.4.2. TekcT AOBMUHUCTPATUBHOO pernaveHTa B feiCTBYOLel peaakuun noanexuT
pasmellennio Ha EfuHom nopTane, B PeecTpe FOCYAAPCTBEHHBIX Y MyHULMNANbHbIX YCAT,
Ha  ocuumansHom  LUMKIWMHCKOrO — cenmbckoro  nocenenus B MHOPMaLMOHHO-
TENEKOMMYHWKaLMOHHOW ceTn «HTepHeT».

1.5. TepMI/IHbI, ncnonb3yemble B AagMUHUCTPATUBHOM pernamenTe, n nx onpegeneHusa

1.5.1. B agmuHuCTpaTMBHOM pernameHTe VlCI'IOﬂb3nyTC'FI crieaylolwme TEPMUHbI U
onpegeneHus:

yAaneHHoe paboyee MeCTO MHOroyHKLMOHAMBLHOMO LUeHTpa npefocTaBneHus
FOCYAAPCTBEHHbIX U MyHULIMNAnbHbIX YCYr — TeppuTopransHO 060co6eHHoe CTPYKTYpHOE
noApasaenenue (ouc) MHOrodyHKLMOHANBHOMO LIEHTPa NPesocTaBneHus rocy4apCTBeHHbIX
" MyHULMNanbHbIX ycnyr, CO34aHHOe B ropoAckoM (CEefbCKoM) noceneHnm MYHULMMNANbHOro
pailoHa unu B ropoAckoM okpyre Pecny6mnuku TatapctaH B COOTBETCTBUM C nyHkTom 34
MpaBun opraHusauuy OesTenbHOCTM MHOTOOYHKLIMOHaMNbHBIX LIEHTPOB NpPEAOCTaBAEHMS
TOCYNAPCTBEHHLIX U MyHUUMNAmbHbIX  YCNYr,  YTBEPXOEHHbIX  NOCTAHOBAEHUEM
lNpasuTensctea Poccuiickon ®eaepauuu ot 22 Aekabps 2012 r. Ne 1376 «06 yTBepxaeHUn
lNpaBun opraHu3auun OesTenbHOCTM MHOTOCOYHKLIMOHAMbHBIX LIEHTPOB MNpEefoCTaBAeHUs
FOCYAApCTBEHHbIX U MyHULIMNAMbHBIX YCyr»;

TéXHu4eckas owmnbka - owwnbka (onucka, oneyartka, rpaMmmartumyeckaa  wnu
apudmeTtnyeckasas  owmbka  nubo nogobHas  owwubka), [gonyLleHHas opraHom,
NPELOCTaBNAOLMM MYHULMNANbHYIO YCRyry, U NPUBEALLas K HECOOTBETCTBUIO cBedeHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNanbHON YCnyri), CBeaeHnam B AOKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUNCL CBEAEHUS:

EnvHasa cuctema wupeHTUdMKauum u ayTeHTUduKaumm B  UHGPaAcTpyKType,
obecneynsaroLienn MHPHOPMALMOHHO-TEXHOMOIMYECKOE B3aMmMoOencTBMe MHOPMaLMOHHbIX
CCTEM, UCNONb3YEMbIX ANs NPEAOCTABMEHNSA FOCYJAaPCTBEHHBIX U MYHULMNAMbHBIX ycnyr B
SNEeKTPOHHON dopme (nanee — ECUA) — cbepepanbHas rocyfapcTBeHHass MHopMaLMOHHAas
cuctema, obecrneumBaroLasi CaHKLMOHUPOBAHHbII AOCTYN YYaCTHUKOB WHGOPMAaLNMOHHOIO
B3aMMOLENCTBUS B cUCTEME UAEHTUDMKALMU 1 ayTeHTUduKauum K uHopmaLmu,
cofepxalleiics B rocyapCTBEHHbIX MHGOPMALIMOHHBIX CUCTEMAX U MHbBIX NHOPMaLMOHHBIX
cucTemax;

MO®L| - MocyaapcTeeHHoe GlomKeTHOe yupexaeHne «MHOroyHKLMOHaMbHBIN LIeHTP
NPEAOCTABNEHNs rOCYAaPCTBEHHbIX 1 MYHULMMANbHBIX YCAYT B Pecnybnuke TatapctaHy;

ANC MoLl - ABTOMaTH3VpOBaHHas VHPopMaLMoHHas cucrtema
MHOrO(YHKLUMOHANbHBIX LIEHTPOB NpefoCTaBMeHNs rOCyAapCTBEHHbIX W MYHULMNAMNbHbIX
ycnyr Pecny6nuku TaTapcraH.

1.5.2. B agMuHUCTpaTUBHOM PernameHTe nopn 3asiBNeHneM o npenocTaBeHnm
MyHULMNanbHOW ycnyru (danee - 3asiBreHUE) MOHUMaeTCs 8anpoc o npepocTaBneHum



MYHULMMNANbHON YCryru, nofaHHblii B COOTBETCTBUM C MYHKTOM 3 cTtaTbu 2 degepanbHoro
sakoHa ot 27 wwona 2010 roga Ne 210-®3 «O6 opraHusauuv npenocTaBneHus
rocyfapCTBEHHbIX Y MyHULMNanbHbIX yenyr» (danee — ®epepanbHbiii 3akoH Ne 210-03).

2. CtaHpapT NnpeAocTaBiIeHUsA MyHULMNANbHON yCryru
o f
2.1. HanmeHoBaHne MyHULMNanbHOM ycnyri

anHHTVIe Ha y4eT rpaxpaH, HyXJgatoLmnxca B npeocTaBleHun XUIblX NOMELLEHUN no
[oroBopam Harma XunblX NoMeLLeHU XKXUNMULLHOTO d)OHAa coumnarnibHoOro ncrnosrib3oBaHUA.

2.2. HanmeHoBaHne ncnonHuTenbHo-pacnopaauTensHoro VicnonkoMa MecTHoro
camoynpaBfeHNs, HENOCPEACTBEHHO NMPEAOCTaBAALLEro MyHULMNANLHYIO YCAyry

NcnonHutenbHbin  komuteT  LUMKIWIMHCKOrO cenbckoro noceneHus CabuHCKoro
MyHUUMNansHoro paroHa Pecnybnukn TaTtapcTaH.

2.3. OnucaHue pesynbTaTa nNpefoCcTaBNeHNst MyHULMNANbHOI yenyri

2.3.1. PesynbTaTom NpefocTaBneHns MyHULMNanbHoi yCcryrn ABNseTCs:

1) pelueHne o NPUHATUM Ha YYeT rpaxaaH, HY>KOaLMUXCA B NPEAOCTaBIEHUN XUMbIX
nomeLleHnn No AOoroBopam HamMa XUMbIX MOMELUEHUN KUMULIHOTO hoHAA COoLManbHOro
ncnonb3oBaHus (npunoxexve Ne 1 k HacTosALemMy AGMUHUCTPATUBHOMY PErfiamMeHTy);

2) peweHve o6 oTkase B NPeAOCTaBNEHUM MyHULMNASLHOW yeryrn (npunoxeHue Ne
2 K HacToALeMy AAMUHUCTPATUBHOMY pernameHTy);

3) peleHue o6 oTkase B NpUeme JOKYMEHTOB, HEOGXOAMMBIX AMS NpefoCTaBneHuUs
MyHWULMnansHoi yenyri (npunoxerue Ne 3 k HacTosLeMy ALMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npefocTaBneHns MyHULMNanbHO yCcnyr HanpasnsieTcs 3asBuTento
B (popMe 3MEeKTPOHHOTO [AOKYMEHTa, MOAMUCAHHOTO YCUNEHHOW KBanMULIMPOBAHHOI
SNEKTPOHHOW MOANMCBLIO  YNOMHOMOYEHHOrO  AOJDKHOCTHOro nvua  Mcnonkoma  (nm6o
Vcnonkoma), B cooTBeTcTBUM C PefepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-03 «06
3M1EKTPOHHOI noAnucu» (aanee — PeaepanbHblii 3akoH Ne 63-13) B nuuHbIN kabuHeT EanHoro
noptan. B crnyyae HanpasneHus 3asBrneHus nocpefctsoM PecnyGnvkaHckoro noprana
pesynbTat NpeaoCcTaBneHna MyHULMNanbHOW YCryrv HanpaBnAeTcs B FUYHbIA KabuHeT
PecnybnukaHckoro noprtana.

2.3.3. o BbIbOpy 3asBuTEns pesynbTaT NPEAOCTABMEHUS MYHWULMNANLHON YCRyri
Bblgaetcst B Mcnonkome wnu B MOLL B dopme 3ak3emnnisipa 3MeKTPOHHOIrO AOKYMEHTa,
pacneyataHHoro Ha OymaxHOM HOcUTene, 3aBEepEeHHOro! nevyaTbld U MOAMWUCHI
COOTBETCTBEHHO YNOHOMOYEHHOro AOMKHOCTHOrO nnua cnonkoma unu pabotHuka MoL.

2.3.4. 3asBuTenb BhpaBe MONyYNTb Pe3ynbTaT MPeLOCTABNEHUS MYHULMNANbHOI
ycnyrm B bOpMe 3NIeKTPOHHOrO [AOKYMEHTa B TeYeHWe cpoka [LEeWCTBUS pesynbTaTa
npefocTaBneHns MyHMUmMnanbHON yCryru.

2.4. Cpok npefocTaBfieHnst MyHULMnanbHOW YCyr, B TOM HICHE C y4eTOM HEOBXOAMMOCTM
obpalleHusi B opraHusauny, y4acTeytoLme B NPefoCTaBeHn MyHULNAnbHO ycnyru, Cpok
MPUOCTaHOBMNEHUS NPEAOCTABNEHUA MYHULMNANBLHON YCIYrn B Cry4ae, eCrn BO3MOXHOCTb
NprocTaHOBNEHWA NpefycMoTpeHa 3akoHohaTenbctBoM Poccuiickoit denepaumm, cpok
BblAa4u (HanpaBneHus) LOKYMEHTOB, ABNSAOLUMXCS pesyrbTaToM NpesoCcTaBNeHus
MyHULMNanbHOW ycnyru

2.4.1. MyHuumnanbsHas ycrnyra npefocTaBnsietcs B TedeHne 30 pabounx gHeil.



2.4.2. TllpuoctaHoBMEHNE CpoOKa MPeAoCTaBleHUs MyHULMMNANbHONW yCnyru He
npeaycMoTpEHO.

2.4.3. HanpaBneHue [OOKymeHTa, SBMAOLWIErocs pe3ynbTaToM MpefoCcTaBeHns
MYyHULMMAnbHOR ycrnyrn B popMe 351eKTPOHHOTO AOKYMEHTA, 3asBUTENIO OCYLLECTBISETCS B
AeHb 0HOPMIIEHNS U PErUCTPaLMK pesynbTaTta NPpeaoCcTaBNeHns MyHULMNANbHO yCryri.

2.5. VicyepnbiBatoLmii nepeveHb [OKYMEHTOB, HEOBXO4MMbIX B COOTBETCTBUM C
3aKoHOAATESbHLIMM UITN UHBIMW HOPMATUBHBIMU MPABOBbLIMY aKTaMu Afs NpefoCTaBneHus!
MYHULMNANbLHOW YCRyru, @ Takke yCnyr, KOTopble ABMSTCS HEOBX0AUMbIMU 1
obsi3aTenbHbIMU AN NPefoCTaBNeHNUst MyHULMNAnbHbIX YCYr, NoanexaLimx
npencTaBneHnto 3asaBuTenem, cnocobbl UX NoNyYeHus 3asBUTeNeM, B TOM YUCHE B
3MEeKTPOHHON hopMe, NOPSAOK UX NPefcTaBneHns

2.5.1. [ins nony4eHus MyHULUNanbHOM yCnyri 3asBuTenb NpecTasnseT creayoLme
AOKYMEHThI:

1) BOKYMEHT, yAOCTOBEPSAIOWMA NUYHOCTL (He TpebyeTcs B criyyae obpalleHus
nocpenctsom PecnybnukaHckoro noprana);

2) [LOKYMEHT, YA0CTOBEPSAIOLLMIA MONIHOMOYUSI NPEACTABUTENSA 3aABUTENS

3) 3aaBneHue:

B popme AokymeHTa Ha OymaxHoM Hocutene (mpurnoxeHune Ne 5 Kk HacTosLiemy
ALOMVHUCTPATUBHOMY pernameHTy);

B 9NEKTPOHHOW popMe (3anosiHAEeTCA MOCPEACTBOM BHECEHUS COOTBETCTBYHIOLLMX
CBEAEHUA B ONEKTPOHHYID opMy 3asBreHusl), MNOANUCAHHOE B COOTBETCTBUM C
TpeboBaHuaAMU nyHkTa 2.5.3. AAMUHMCTPATMBHOMO perfiameHTa, npu obpalleHuy
nocpeactsom PecnybnukaHckoro noprana;

4) nacnopTta NoCTOSIHHO NPOXMBAILLMX COBMECTHO C 3asiBUTENEM YNEHOB €ro cembi
UNW VHbIE [OKYMEHTbI, Y40CTOBEPSAIOLLME NTUYHOCTD;

5) BOKYMEHTbI, MOATBEPXAAOLME COCTaB CEMbW TpaXaaHuWHa-3assuTens (B 4YacTy
AOKYMEHTOB, NpeAyCMOTPEHHbIX NyHkTamu 3, 3.1 1 12 yacTu 6 ctaTten 7 PegepanbHOro 3akoHa
ot 27 ntons 2010 roga Ne 210-®3 «O6 opraHu3auun NpefoCcTaBneHnsi rocy4apCTBeHHbIX 1
MYHULMNANbHbIX YCIyr»):

[yHKT 3:

- CBUAETENbCTBA O rocyAapCTBEHHOW perncTpauum akToB rpa)gaHCKOro COCTOSIHUS,
BblaHHble KOMNETEHTHbIMW OpraHamy WHOCTPaHHOro rocyfapcTBa, M KX HoTapuasbHO
Y[OCTOBEPEHHbIN NEPEBO Ha PYCCKUI A3bIK.

MyHKT 3.1:

- cBuAeTenbCTBa 00 YCbIHOBIEHWUM, BblAaHHbIE OpraHamu 3anucy akToB rpaXkaaHCKoro
COCTOSHMA UK KOHCYIbCKUMU yupexaeHnamu Poccuiickon ®epepaumn.

[MyHKT 12:

- [OKYMEHTbI, BblAaHHble (OOPMIEHHbIE) opraHamu Ho3HaHWsA, CreacTBus NMbo
Cy[OM B XOA€ NPOM3BOACTBA MO YronoBHbIM AenaM, JOKYMEHTbI, BbiAaHHble (0)OpMIIEHHbIE)
B XOfe rpaxaaHckoro nnv AGMUHUCTPaTMBHOIO Cy40nNpoM3BoACcTBa B0 Cyaonpon3BoacTBa
B apOuTpaxHbIX Cyaax, B TOM YMCNE pPeLLEHUsl, NPUroBOpbI, ONpeaeneHns v NnocTaHoBAEHUS
CynoB obLeit opUCANKLMN N apBUTpaXKHbIX CyOoB.

6) AOKYMEHTHI, yKasaHHble B CTaTbsX 8 (3a UcknoueHnem Yactu 6), 13 n 15 3akoHa PT
ot 16.03.2015 Ne 13-3PT:

CraTbsa 8:

- PpelleHne opraHa MeCTHOro CamoynpaBfeHWs O MPU3HAHWU COBEPLUEHHOMETHUX
TPYAOCMOCOOHbIX rpaxaaH He MMEILMMW [OXOLOB B TEYEHWe pacyeTHOro nepuoga B
cnyyasx, Koraa OHU He MOryT MOATBEPAWUTb UMW CaMOCTOATENbHO 3afeKknapuposaTth B
3asiBNEHUMM  CBOM [OXOAbl, B TOM 4uCne OT TPyAoBOW W (MNU) WHAWBUAYANbHON



npeanpuHUMaTENnbCKON AEATENIbHOCTU, HU 3a OOWMH MECsL pacyeTHOro mnepuoja Wunm
NPefoCTaBnAT AOKYMEHTbI, NOATBEPXAAIOLLUME VX HYNEBOI 4OXOA;

- AOKYMEHTbI,  noATBepxpaalolie  akt  obyyeHMe  COBEPLUEHHOMETHUX
TPYAOCMOCOOHBIX ~ UNIEHOB  CeMbM B 0OpasoBaTenbHbIX — OpraHU3aLnsiX  CPeaHero
NPOteCcCMoHanbHOro UK BbICLLEro 06pa3oBaHus;

- CamocToATenbHaa Aeknapauusi O [LOXOAaX, KOTopble HEmb3si MOoATBEepAUTb
AOKYMEHTarbHO;

- CBEAEeHMA, coAepXallnecs B KHUre yvyeTa [OXOOO0B W PacXO[oB U XO3SNCTBEHHbIX
onepauuii MHAMBMAYarNbHOro NpeanpUHMMaTens (48 MHANBUAYANbHBIX npeanpuHumMarenen,
MPUMEHSAIOLNX  KaK OOLLUylo, Tak U YNpOLUEHHY CUCTEMY HanoroobrnoXeHus ans
CellbX03T0BapOnpon3BoANTENe (€ANHbIN CENbCKOXO3ANCTBEHHbIA HAmMOT);

- KOnwuu HanoroebIX [Aeknapauuii 3a WCTEKLUNA HanoroBbl MEpUos C OTMETKOM
HaroroBoro opraHa o MNPUHATAW Aeknapauun (MHAMBKMAYamNbHLIX MPeAnpUHUMAaTENeil,
NCMOIb3YIOLLUMX CUCTEMY HANOroobNOXEHUs B BULE €[MHOTO Hamora Ha BMEeHeHHbI 4oXoa
ANs OTAENbHbLIX BUA0B AEATENbHOCTH);

- pacyeT [oxo4a KaXKaoro YneHa cembi;

- CBE/EHWS O Cymmax onnaTtbl CEe30HHbIX, BPEMEHHbLIX W [pYyruX BUAOB paborT,
BbIMONIHAEMbIX MO CPO4YHbIM TPYAOBbIM [OroBOpaM, AOXOAOB OT WCMOMHEHWA [OrOBOPOB
FPaXAaHCKO-NPaBOBOro Xapakrepa, a TakKe [0XOA0B OT NpeAnpuHUMAaTENbCKOW UM UHON
[AeATenbHOCTY,

- CBeAeHWs O [OXoAax, MOMyYeHHbIX rpaaaHamu - 4rieHamu KPeCTbSHCKOro
(depmepckoro) xo3qaicTea;

- CBEA€HUsi 0 foXOAax OT cAa4n B apeHay (Haem, cybapeHay, NogHaeM) HeaBUKUMOroO
1 MHOTO MMYLLECTBA;

- CBeieHus 06 ynnare Bcex Hanoros U c6opos.

Cratbsa 13: d

- CBE/J€HNs1 O CTOUMOCTV NPOJAHHOrO MYLLECTBA, BXOASLLEro B NEPeYeHb UMYLLECTBa,
MOANEXALUEro HanoroobNIOXKEHNIO M YHUTLIBAEMOTO L1151 NPU3HAHMS rpaXKAaH HYKAAIOLUMUCS
B MPEAOCTaBMNEHNM XUIbIX NOMELLEHWI N0 AOroBopam Hainma.

Cratba 15:

- OT4eTa CyObeKTa OLEHOYHON AEeATENbHOCTU 06 OuEeHKe TPaHCMOPTHbIX CpeacTs,
HaxoAALLMXCSA B CODCTBEHHOCTM rpaxaH 1 NoAfexalumx yueTy;

- CBEAEHUS O CTOMMOCTW MaeHaKOMMEHWH B >KUMWULLHO-CTPOUTENbHBIX, rapaxHbIX U
Aa4HbIX  NOTPEOWTENbCKUX — KoomepaTvBax — (3aBEPSIIOTCA  KMIMLLHO-CTPOUTEMbHBLIMY,
rapaxkHbIM1 1 Aaq4HbIMU NOTPEOUTENLCKUMI KoonepaTuBamu).

2.5.2. 3asBneHne U npunaraemble [OKYMEHTbI MOrYT 6biTb npeacTaBrieHbl
(HanpasneHbl) 3asBUTENEM OLHUM U3 CIEAYIOLLMX CNOCOBOB:

1) yepes MOL| Ha GymaxHbIX HOCUTENSAX W B BUAE SMEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYIOLUMX TpeboBaHMAM nyHKTa 2.5.3. AAMUHUCTPATUBHOrO pernameHTa;

2) nocpeacTBoM Pecny6nmkaHckoro nopTana B anekTpoHHON (hopMe;

3) B Vlcnonkom nu4yHO Ny MOCpeacTBOM MOYTOBOW CBSI3W Ha BymaxkHOM HocuTene.
3asiBreHue v npunaraemble AOKYMEHTbI, MPU HanNpaBneHU! NoCPELCTBOM NOYTOBOMN CBS3MU,
3aBepATCA B YyCTAHOBNEHHOM MOPSAKE.

2.5.3. 3asBreHue npu HanpaBneHWN MOCPELCTEOM PecnybnukaHckoro noprana
MoAnMCbIBAETCA MPOCTOW 3MEKTPOHHOM NOAMNUCHLIO 3asiBUTENS.

Ans nonyyeHuss NpocTON SMEKTPOHHOIR MOAMUCKU 3aSBUTENHO HeobxoAMMo NpPOWTK
npoueAypy peructpauun (aytentudukaumm) 8 ECUA, a Takke noareepamts YYETHYI0 3anuceb.

ONEKTPOHHbIE  AOKYMEHTbI  (3MIEKTPOHHbIE 0Bpasb AOKYMEHTOB), YyKasaHHble B
NoANyHKTax 2, 5, 6 nyHkta 2.5.1. PernameHTa 3aBepsitoTCs YCUNEHHOI KBanuguumpoBaHHoI
NOANUCHIO NNL, YNONMHOMOYEHHbIX Ha CO3faHWe W NoAMUCaHWe TakUX [OKYMEHTOB, B TOM
Yyucne Hotapuycamu.



ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pasbl AOKYMEHTOB), mpurnaraembie K
3asiBMEHNIO, B TOM Y/CME AOBEPEHHOCTU, HanpaBnsoTCs B BuAe dainos B hopmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6Gairr.

KauecTso npefocTaBnsiemMbix SMEKTPOHHbLIX [OKYMEHTOB (3MEKTPOHHbIX obpasos
AOKYMEHTOB) [OMKHO MO3BOMATL B MOMHOM OGbEeMe MNpouuTaTh TeKCT AOKYMEeHTa W
pacnosHaTb PeKBU3UTLI LOKYMEHTA.

2.5.4. 3anpeLyaeTtca TpeboBaTh OT 3asBUTENS:

1) npencrasneHus AOKYMEHTOB M MHdOpMaUMM Wnm OCYLLIECTBINEHUA LEWCTBUMNA,
MPEACTABNEHME WUNN  OCYLUECTBIEHNE KOTOPbIX HE MNPefyCMOTPEHO HOPMAaTUBHLIMY
NPaBOBbIMW  aKTaMu,  PEerynupyloLMMU  OTHOLUEHWSl, BO3HMKAlOLUME B  CBS3W  C
npefocTaBneHMemM MyHULMNanbHO YCryru;

2) OCyL|eCTBMNEeHuss OEeNCTBUN, B TOM 4ucChe cornacoBaHuii, HeobxoOWMbIX Ans
NOMY4EHNA MyHULMNANbHOM YCMYrM U CBA3AHHBLIX C 0BpaLLEHNEM B UHbIE rocyfapcTBeHHbIe
OpraHbl, OpraHbl MECTHOro CamoOynpaBreHWs, OpraHM3auuun, 3a UCKMIOYEeHUEM nonyyeHus
ycnyr wn nony4eHua [OKyMEHTOB K MWHgOpMauuu, npefocTaBseMbiX B pesynbTaTe
NPELOCTaBNEeHNS TaknX yCryr, BKIIOYEHHbIX B MEPeYHU, yKasaHHble B 4acTu 1 cTaTbu 9
®epeparbHoro 3akoHa Ne 210-93 (HeoBXoAUMBIX 1 0BS3aTENBHBIX ycnyr);

3) NpefcTaBneHns AOKyMEHTOB 1 MHdopMaLmiy, OTCYTCTBUE U (MNN) HEOCTOBEPHOCTb
KOTOPBIX HE yKa3bIBanuch npu nepeoHaYanbHOM 0TKase B NpUeME AOKYMEHTOB, HEOBXOAMMbIX
ANA NPEAOoCTaBNEHUS MyHULMNanbHOW ycnyru, nubo B NpefoCTaBleHUU MyHULMNAbHON
yCrnyru, 3a UCKIIYEHNEM CrEAYIOLLMUX ClyYaes:

a) wn3MeHeHue TpebGOBaHUA  HOPMATUBHbLIX MPaBOBbIX aKTOB, KacaloLuxcs
NPenocTaBNeHns MyHULMNanbHoW ycrnyru, nocre nepBoHaYanbHOW MoAaqn 3asBheHusl o
NPefoCTaBIeHUN MyHNLMNANbHOW YCnyru;

0) Hanuuve owwbok B 3asiBNEHUM O NpPEAOCTaBNEHU MyHULMMNanNbHON ycnyru wu
AOKYMEHTaX, NoAAHHBIX 3asiBUTENIeM NOoCe NepBOHaYasbHOro oTkasa B Npueme JoKyMEHTOB,
HeobXoAuUMbIX ANA NpefoCTaBneHns MyHULMNAnbHON ycnyru, nubo B npenoctaBneHum
MYHUUMNANBHON YCIYri U HE BKITIOYEHHbIX B MPeACTaBNEHHbIN paHee KOMMMeKT AOKYMEHTOB;

B) UCTEYEHME cpoka AEWCTBUA [OKYMEHTOB WM W3MEHeHue WHpopmaumm nocne
EepBOHa4anbHOro - oTkasa B Npueme AOKYMEHTOB, HEOOXOAMMbIX AMA NpefoCTaBheHns
MyHULNanbLHoW ycnyru, nMbo B npefocTaBneHn MyHULMNanbHO ycnyru;

r) BbISIBMIEHWE JOKYMEHTANIbHO NOATBEPKAEHHOMO pakta (MPU3HAKOB) OLLMBGOYHOrO UMK
NPOTUBOMPaBHOrO AencTBuA (6esnencTBus) LOMKHOCTHOrO nuvua WNcnonkoma, paGoTHuka
MO®L, npn nepsoHayanbHOM oOTKase B npueme AOKYMEHTOB, Heobxogoumbix AOns
NPEnoCTaBeHns MyHULMNanbHON yenyrv, nubo B NpefoCcTaBeHnin MyHULMNANbHO ycnyru,
O 4eM B MUCbMEHHOM BMAE 3a NOANUCHIO pykoBoAMTens Vcnonkoma npu nepBoHaYasnbHOM
OTKase B Npueme AOKYMEHTOB, HeOOXOANMBIX ANst NPefOCTaBNEHUs MyHULMNANbHON ycnyru,
YBEAOMIIACTCA 3aABUTENb, @ TAKKE NPMHOCATCS U3BUHEHNA 3a JOCTABMEHHbIE Heyn06CTBa:;

4) npepoctaBneHuss Ha 6ymaxHOM HocuTene AOKYMEHTOB ¥ MHopMaLuu,
9NEKTPOHHblE 0Bpasbl KOTOPbIX paHee Gbinn 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2 YyacTtu
1 cTatbn 16 ®egepanbHoro sakoHa Ne 210-03, 3a UCKIOYEHVEM Cny4aeB, ecrnv HaHeceHue
OTMETOK Ha Takue [LOOKYMEHTbl N0 UX W3bATUE SBNSETCA HEOOXOAUMbIM ycrnosuem
NPEAOCTaBNEeHNs roCyAapCTBEHHOM WM MyHULMNAnNbHOW YCAYrM, U WHbIX cryyaes,
YCTaHOBMEHHbIX hefepanbHbIMU 3aKoHaMu. '

2.6. VicyepnbiBatoLuii nepeveHs AOKYMEHTOB, HEODXOANMbIX B COOTBETCTBUU C
HOPMAaTMBHbLIMU NPABOBbLIMW aKTaMu A5 NPeAoCTaBNeHNUss MyHULMIANbHOV ycrnyru, Kotopble
HaxoAATCA B paCnopsXKeHNI rocy4apCTBEHHbLIX OPraHoB, OPraHoB MECTHOIO
CamoynpaBneHns U NOABEAOMCTBEHHbIX rOCYJapCTBEHHLIM OpraHaM Wsm opraHam MecTHoro
CaMoynpaBneHns opraHn3auunii U KOTopble 3asBUTENb BrpaBe NpencTaBuTb, a Takke
CrocoObl UX NONy4YeHUs 3asiBUTENSIMU, B TOM YUCHE B 3NEeKTPOHHON hopmMe, NOPALOK NX
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npeacraBrieHns; roOCyOapCTBEHHbIN OpraH, opraH MecTHoro camMmoynpasneHus nubo
opraHmsauus, B pacnopsxeHun KOTOPbIX Haxo4AaTcs faHHble OOKYMEHThI

2.6.1. MNonyyatoTcs B pamMmkax mexxBegoMCTBEHHOro B3anmMogencremns:

1) cBenenus, nogTeepxparowme KONMYECTBO rpaxaaH, 3aperucTpupoBaHHbIX Mo
MECTY XWUTENbCTBA B XUITOM NOMELLEeHUN — ynpasnsiowas opraHusauus MHOTOKBapTUPHOro
Aoma nnbo pacyeTHbIN LEeHTp;

2) CBeAeHs O rocyaapCTBEHHOI perucTpaumn cmepTu U3 eguHoro rocyfapCTBeHHoro
PeecTpa 3anunceii aKkToB rpa)aaHCKoOro COCTOSIHMS — ®enepanbHas Hanoroeas cnyxoba;

3) cBegeHus o FOCyAapCTBEHHOW  peructpauum poxgeHus u3  eguHoro
FOCY[apCTBEHHOIO peecTpa 3anucell akToB rPaxnaHckoro coctosHna — depepansHas
Harnorosas cny»6a;

4) cBedeHVs o rocy[apcTBEHHO perncTpauun 3akniovyeHuns (pactopxeHus) 6paka 13
CAVHOrO  rocynapcTeeHHoro peectpa  sanucei aKTOB  rpakgaHCKOro cocTosiHuS —
®enepanbHas Hanorosas cnyxoba; '

5) CBeAeHus o pernucTpaunoHHoOM YHeTe No MecTy xuTenscTea u mecry npebbiBaHus
— MuHuctepctso BHYTPEeHHUX aen Poccuinckori ®enepaunu;

6) Bbinucka u3 EMPH Ha OObeKT HeaBMXMMOCTY — depepanbHas cnyxba
FOCYAapCTBEHHON perncTpaumm, kagacTpa u KapTorpachuu;

7) Bbinucka 3 EMPH o fpaBax OTAENbLHOTO nuua Ha uMeloLmecs (umeBLUMecs)
OObEKTbI HEABXUMOCTY — ®epepansHas cnyxba rocygapcteeHHol perncTpaumn, kagacrtpa
1 kapTorpacuu;

8) pelueHne opraHa MecTHOro camoynpaBneHuss o npuaHaHuu rpaxgaHvHa
MaltouMyLLMM — opraH MECTHOro camoynpaBneHus;

9) DOKYMEHTHI, NOATBEPXAAIOLLME MPaBO MOMb30BAHUA  SKUMLIM nomMeLleHmem,
3@8HUMaeMbIM  paXKaaHMHOM W yneHamu ero Cembu  (Aorosop, oppep, pelleHne o
MPEAOCTABNEHNN  KUMOrO  MOMELUEHUS U UHble AOKYMEHTbI) — opraH MeCTHOro
camoynpaBneHus:;

10) BokymeHT, NOATBEPXAAOLLMIA NONHOMOYMS 3aKOHHOIO NPeAcTaBuTENs 3asaBuUTEnS,
B Cllydae nogayn 3asBrneHus 3akoHHbIM fpeAcTaButenem (B 4yacTM cBMOETENLCTBA O
POXAEHUM, BblgaHHOrO Vcnonkomamu 3anucu akTos rPaXKaaHCcKoro CocTosHUS Poccuiickor
degepauun, unu AOKyMEHTa, BblfaHHoro Wcrnonkomamu oneku u noneyntTenscTtea B
COOTBETCTBUN C 3aKOHOAATENLCTBOM Poccuiickoii denepauunn) — EQuHbIIf rocyapCTBEHHbIN
PEECTp 3anucen aKToB rpagaHCKOro COCTOSIHUS nmbo EpuHas rocyfgapcrBeHHas
WHOpMaLUMoHHas cuctema couunanbHoro obecneyeHus:

11) npoBepka cooTeeTcTBUS PamMunbHO-UMEHHOIA rpynnbl, AaTbl poxaeHus, nona u
CHWIC — NeHCcnoHHbIN doHa Poceuiickoii depepauum:

12) cBepgeHus o AeicTByloleM nacrnopTe rpaxnaHuHa Poccuiickoii degepaumn —
MUHUCTEPCTBO BHYTPEHHMX Aaen Poccuiickon denepauyuu;

13) cBeneHus o HOTapunanbHoii JOBEpPEHHOCTH — depepanbHas HOTapuanbHas nanara.

2.6.2. 3asBuTenb Bnpase NPEAOCTaBUTL [OKYMEHTbI (cBEAEHUSs), yKasaHHble B
noanyHkTax 1 - 9 nyHkra 2.6.1. ALOMUHUCTPATMBHOrO PErnameHTa, B hopme 3MeKTPOHHbIX
AOKYMEHTOB, ~ 3aBEPEHHbIX  YCUMEHHOM KBanuUMpoBaHHON  mognucbio nnu,
YNONHOMOY€EHHbIX Ha Co3aaHue 1 NoANUcaHNe Takux AOKYMEHTOB, Npu nofaye 3asiBreHus.

2.6.3. Henpeacraenenue (HecBoeBpemeHHoe NPEACTaBNEHNE) yKasaHHbIMM B MyHKTE

MECTHOro camoynpaBrneHus, opraHu3aunsmm AOKYMEHTOB 1 CBedEHWI He MOXET SBMSThCS
OCHOBaHMeM Ans oTkasa B NpeaocTaBneHUm MyHULMNanbHoW ycnyru.

2.6.4. [omkHocTHoe nvuo wn  (unun) paboTHuk, YKasaHHbIX B nyHKTe 2.6.1.
AOMUHWUCTPATUBHOrO pernameHTa opraHos u OpraHusauui, He npegcrasuBLUME
(HecBoeBpemMeHHo MPEACTaBMBLUME) 3anPOLUEHHbIE U HaxoAslmecs B pacnopshxkeHuu
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2.6.5. 3anpelyaetcs TpeboBaTh OT 3asBUTENSs HAOKYMEHTbI cBefeHus, B Tom yucne
NOATBEpPXaalLMe BHeceHue 3afaBuUTEnNeM nnatbl 33 fPEAocTaBsneHne MyHULMNaNbHOI]
ycnyru, Haxogsilmecs B PacnopsixxeHUn rocyaapcTBeHHbIX OpraHoB, opraHoB MecTHoro
CaMoynpaBneHns 1 NoaBeOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam unu opraHam MecTHoro
camoynpaBrneHusi opraHmaayuii.

Henpeacrasnenue SasBNUTEeNeM [OKYMEHTOB, COAepxalynx ceeaeHus, KOTopble

OpraHunsaumii, He sBnseTcs ocHoBaHmem ANA OTKasa 3asBuTeno g npefocTaBneHun
MyHULIMNansHomn yenyru.

2.7. Wcyepnbisatowymii NepeyeHb ocHoBaHWii A4St 0Tka3a B npreme LoKyMeHTOB,
HeobxoaumbIx ans NPELfOCTaBNEeHNst MyHULMNaNbHO ycnyrm

2.7.1. OcHoBaHusMM ANA oTkasa B npueme AOKYM@HTOB, HeobxoauMmbIx ans
npenocTaBneHnss MyHUUMnansHoi yenyru, asnsiores:

1) npeacrasnexHbie 3asiBUTENEM [OKYMEHTbI coAepxart nogvyucTkm u ncnpasneHus
TEKCTa, He 3aBepeHHble B nopsigke, ycrtaHoBREeHHOM 3aKkoHofaTtenbcTBoM Poccuiickor
denepavuu;

2) [OKYMEHTbI CoepXaTt noBpexaeHns, Hanuume KOTOPLIX He nosBonsieT B nomHom
obveme ucnonbzosaTh MHopMaLmio 1 CBEAEHUA, copepxalymecs B AOKyMeHTax ans
npefocTaBneHns MyHUUMnansHoii ycnyru;

3) npefcTaBneHHble AOKYMEHTbI Unu ceegeHus yTpaTunu cuny Ha momeHT obpalleHus
3@ MyHUUMnNanbHoii ycnyroi (DOKyMeHT, yAoCToBepsoLWMiA nonHoMouns npencrasuTens
3anaBUTENA, B criyyae obpalleHus 3a NPEAOCTaBNeHMeM MyHULMNANbHOI] yCnyru ykasaHHbIM
nmyom);

4) nopaya 3asBnenns o NPEAOCTaBNEHNN MYHULMNANBLHOM ycnyru n nokymeHTos,
HeobxoauMbIX Ans NPEJOCTaBNeHUa MyHULMNANLHOI ycnyru, B anekTpoHHoIA opme ¢
HapyLUEeHMEM yCTaHOBNEHHbIX TpeboBaHmii;

5) HEKOPPEKTHOE 3aMofHeHne obasaTernbHbIX noneii dopme 3aABNeHUs, B TOM Yucne
B VHTEpaKkTMBHOW chopme 3asBneHus Ha PecnyﬁnMKaHCKOM'nopTane (HepocTosepHoe,
HenonHoe, nnbo HenpaBunbHoe 3anosiHeHue);

6) npeacrasneHune HEeMnonHoro komnnekTa AOKYMEHTOB,  HeobXxoauMbIx ans

OpraH MecCTHOro camoynpasreHns wnm opraHusauuio, B nonHomouns KOTOpbIX He BXxoguT
NPEAOCTaBNeHne MyHULMNANbHOI yenyru;

8) HecobnogeHue YCTaHOBNEHHbIX cTaTbeli 11 ®enepansHoro 3akoHa ot 6 anpens
2011 ropa Ne 63-93 «06 SNEKTPOHHOW noanucuy» ycnosuii NPU3HaHua pencTeuTEnbHOCTY
yCUneHHoi KsannuuympoBaHHoii SNEKTPOHHOW noanucy.

2.7.2. TlepeyeHb ocHOBaHMil AnA oTkasa B npueme AOKYMEHTOB, HeobXxoaumbIx ans
nonyyeHnsa MyHuUMnanbHoli ycnyru, sienaeTcs ncyepnbisatoLwmm.

2.7.3. PelueHue o6 OTKase B npueme 3asBneHus u AOKYMEHTOB, HeobXxoauMbIx ans
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AOKYMEHTbI, HeobxoAuMble [AnA NpeAoCTaBMEHUs MyHULMNAmNbHOW YCMyrv, nofaHbl B
COOTBETCTBUM C MHPOPMALIMEN O CPOKaX M NOPSAAKE NPeAoCTaBMNEHNSI MyHULMMATLHO YCryru,
onybnukoBaHHoW Ha EanHom nopTane, PecnybnnkaHckom nopTafe.

2.8. VicuepnbiBatoLyuii nepeyeHb OCHOBaHWM Ans NMPMOCTaHOBIIEHUS UMW OTKa3a B
npeaocTaBneHnn MyHULMNANbHON yCcnyru

2.8.1. OcHoBaHWs 4N NPUOCTaHOBMEHMUS npeaocTaBneHnst MyHUUMNanbHOM ycrnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ansi oTKasa B NpefocTaBlneHum MYHULIUMNaNbHON YCNyru:

1) ABOKYyMEHTbl  (cBefeHWs), MpeACTaBreHHble  3asiBUTEnNeM, npotusopeyaT
AOKyMEeHTam (CBeAEHUSAM), NOMNyYEHHbIM B paMKax MeXBELOMCTBEHHOMO B3aMMOAENCTBUS;

2) 3asBUTENb He SIBMSAETCH rpaagaHuHoM Poccuiickoli defepaunn (ecnu mHoe He
NPefyCMOTPEHO MeXayHapoaHbIM foroBopoM Poccuiickoii depepaliun);

3) TpaxaaHWH MpU3HaH ManoUMYLUUM WM WMEKTCS OCHOBAHWS AnS npu3HaHus
rpaxaaHHa ManommyLm B nopsaake, ycraHoBrneHHom 3akoHom PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxofbl rpaXkaaHHa U MOCTOSIHHO MPOXMBAIOLLMX COBMECTHO C HUM YSEHOB ero
CéMbM W CTOMMOCTb WX WMYLUECTBA, MOANIEXALUEro HaroroOGMNOXEHNIO, MPEBbLILLAOT
MakcumarnbHbIA pasmep, ycTaHaBnMBaeMblii B COOTBETCTBUM CO cTatbel 5 3akoHa PT oT 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyveHb OCHOBaHWUI ANsi OTKasa B NpefoCTaBleHNN MYHULUNanbHOW ycnyru
ABNAETCA UCYEpPnbIBaOLNUM.

2.8.4. 3anpeLlyaeTcs 0TKasbiBaTh B MPEAOCTABAEHUN MYHULMNAMNBHOI ycnyrv B criyyae,
€cl 3asiBNeHne o npefocTaBneHun MyHUUUManbHOM YCnyru nogaHo B COOTBETCTBUM G
MHpopMaumMelh o cpokax UM Mopsake NpeaocTaBfeHus MyHULMNANbHOM  ycrnyru,
onybnukoBaHHo Ha EanHom nopTane, PecnybnvkaHckom nopTane.

2.9. lNopsipok, pasmep 1 0CHOBaHUSA B3UMaHWS FOCY4apPCTBEHHON NOLANHBI WY UHOIA nnaTbl,
B3IMaeMoW 3a NpefoCcTaBeHne MyHULMNansHoM yenyru

MyHuumMnansHas ycnyra npegocTaensetcs Ha 6e3B03Me3aHOI 0cHOBe.

2.10. MNepeyeHb ycnyr, KOTopble ABAATCA HEOBXOAUMBIMU 1 0BA3aTENbHbIMY ans
NPeAoCTaBNeHNs MyHULMNanbHOW yCcnyru, B TOM Y1cne CBeAeHUs O JOKYMEHTe
(BoKkymeHTax), BbljaBaeMoM (BblgaBaeMblx) OpraHu3aLmsamu, y4acTBYHOLUMU B

NPefOCTaBMNEHNN MyHALMNANbHBIX YCIyr

lNpenocraeneHne HeOBXoANMMBIX 1 06S3aTENbHBIX YCAYT He TpebyeTcs.
2.11. lopsifok, pasmMep M OCHOBAHWSA B3VMaHWUS NnaThl 3a npegocTaBneHne ycnyr, KoTopble

SIBNSOTCA HEOOXOANMBIMU 1 0BSI3ATENBHBIMU SIS NPEAOCTABIEHNS MyHULMNANBHOI YCITy T
BKITIO4as MHhOpMaLWio O METOAMKE pacyeTa pasmepa Takol nnatsi

MNpepocTaBneHne HeOBXOANMBIX 1 0BS3ATENBHBIX YCNYT He TpebyeTcs.

2.12. MakcumanbHbIi CpoK OXIAAHMSA B ovepean npy nogaye 3anpoca o npenocTraBneHnn
MyHULINanbHOW ycnyru, ycnyru, npefocTaBnseMoit opraHuaaLmeil, y4YacTByoLLeil B
NPEAOCTaBNEeHN MYHULMNANBHON YCIyry, U NPW NONYyYeHUN pesynbTaTta npefocTaBneHs
Takux ycnyr

1



2.12.1. Bpemsi OXuhaHus npu nopaye 3asBreHMs Ha nonyyeHue myHuuMnansHoOM
ycnyru - He 6onee 15 MUHyT.
212.2. TMpu nonyyeHun pesynbTata npefocTaBneHuss MyHULMNANbHOI ycnyru
MaKkcUMarnbHbI CPOK OXMOAHNS B OYepeamn He AomKeH npesbilWaTth 15 MUHYT.
f
2.13. Cpok 1 nopsaok permcTpaumn 3anpoca 3asBUTENs 0 NpeAoCTaBReHUN MYHULMNansHom
ycnyrv v ycnyrv, npesocTtasnsemoii opraHusaumeii, y4YacTeyoLeln B npeaocTaBneHmm
MYHULMNANbHOW yCnyru, B TOM Yucre B 3MNeKTPOHHOM hopme

2.13.1. Mpun nuyHom obpaijernn B MOL| B A€Hb nofayn 3asABneHus 3asBuTento
BbliaeTcs pacnucka ns AIC MOL| ¢ pernctpaunoHHsim HOMEepoMm, noATBep>KAaLMM, YTO
3asiBNeHMe oTnpaBreHo, u AaTol nogayum 3asiBreHus.

2.13.2. Tlpv - HanpaBneHun 3asiBREHUS nocpeactsom  EguHoro  noprana,
PecnybnukaHckoro nopTana sasBuTeNns B AGHb MnoAaqn 3asiBNeHus nosnyvyaet B MUMYHOM
kabuHeTe PecnybnukaHckoro nopTana ©“ nNo  3MeKTPOHHOW noyTe yBeoMMeHue,
NOATBEPXAAKOLLEe, YTO 3asBNeHNe OTNPAaBNEHO, B KOTOPOM yKa3blBalOTCS PErMCTPaLMOHHbII
HOMep 1 faTta nogayvn 3asiBreHus.

2.13.3. Mpu nuyHom obpalleHun B Mcnonkom B A€Hb nogayn 3asBneHus
YNOJTHOMOYEHHBIM [OMKHOCTHBEIM nuuoM Mcnonkoma sasieutentio BblOAETCA pacnucka ua
ABTOMATM3MPOBAHHOW WMH(OPMALIMOHHOM  CUCTEMBbI, npeaHasHa4YeHHoW [Ond  oKasaHus
rOCYAAPCTBEHHBIX 1 MYHULIMNAMNbHBIX YCIYr, C PEerncTpaumMoHHbIM HOMepoM, aaToli nogaym
3asABNEHNA N NepeyHeM NpeAcTaBneHHbIX 4OKYMEHTOB.

2.14. TpeGoBaHus K NoMeELLEeHNsIM, B KOTOPLIX NpefocTaBnseTcs MyHuLmunansHas
ycnyra, K 3any oXxuaaHusa, mectam A5 3anonHeHus 3anpocoB 0 NpeaocTaBeHum
MYHWLMNANLHON yCryrv, IHCOPMaLMOHHBIM CTEHAAM G obpasuamu 1x 3anofHeHus u
Nepe4yHem NOoKyMEHTOB, HEOOXOAMMbIX AN NPefoCTaBneHns KaXkKOon MyHULMNanbHOM
ycnyrv, pasmeLLeHnto n opopMneHmno BU3yansHow, TEKCTOBOI U MYnbTUMEAUIAHON
WHbOpMaLMK O NOPsiAKE NPeAOCTaBIEHNS Takoii ycnyru, B TOM Yucne K obecnevyeHuio
AOCCTYMHOCTN ANA MHBANMAOB yKa3aHHbIX 06'bEKTOB B COOTBETCTBUM C denepanbHbiM
3aKOHOAATENbCTBOM U 3aKOHOAATENLCTBOM Pecnybniku TaTapcraH o counansHoii 3awuTe
NHBanNMAoB

2.14.1. TpepocTaBnexne MyHULMNANbHON YCIyrn oCyLLeCTBNAETCA B 34aHUSAX U
MOMELUEHAX, 060pyA0BaHHbIX NPOTUBOMNOXAPHOMN CUCTEMOI 1 CUCTEMOI NoXXapoTyLUEHWS.

MecTta npuema 3asisuteneii obopynytoTcs HeobxoauMoN Meberbio ANns oopmneHns
AOKYMEHTOB, MH(OPMALIMOHHBIMK CTEHZAMM. '

2.14.2. B cooTBeTCTBUM C 3aKoHodaTtenbcTsoM Poccuiickoit denepauum o couunanbHom
salnTe MHBanuAoB B Lensx GecnpensTcTBEHHOro focTyna K MECTy npegocTaBneHus
MyHULMNanbHoW ycnyru obecneynBaeTcs:

1) obecneunBaetca  6ecnpensTCTBEHHbII AOCTYN  MHBaNUAOB K  MecTy
NPEAOCTABNEHNA  MYHULMNANbHON  ycnyrn  (yao6Hbii BXOA-BbIXO, B MOMELEHUs u
nepemMeLleHre B 1x npegenax);

2) Bu3yanbHas, TeKkcToBas W MynbTUMEeAUnHas wuHpopmaums o nopsake
MpeAoCTaBEHNst MyHULIMNANbHOI YCryri pasMeLaeTcs B YBOOHbIX Ans 3asBUTENei MecTax,
B TOM H1CINe C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBAMNMAOB:

3) conposoxaeHUe MHBaNMIoB, NMEIoLLMX CTOWKME paccTpoiicTa thyHKLMM 3peHus
W CaMOCTOATENbHOTO NepeABIKEHNS, N OKa3aHe UM MOMOLM:

4) BO3MOXHOCTb CaMOCTOSITENbHOIO NEPEABIMKEHNA MO TEPPUTOPUM, HA KOTOPOM
PacnonoxeHsl 00bEKTLI COLManbHOM, UHKXEHEPHOI 1 TPAHCMOPTHOMN UHPaCTPyKTyp, BXOZa B
Takne 0ObEeKTbl 1 BbIXOLA U3 HUX, NOCAAKM B TPaHCNOPTHOE CPeACcTBO 1 BbICAAKM U3 HETO, B
TOM YMCIE C MCNOMb30BaHNEM Kpecna-KomMsAcKu:; ,
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5) Hagnexailee pasmelleHne 06OpYAOBaHUS U HOCUTENei] nHopmaLmu,
HeobxoAuMbIX Ans obecneveHuss GecnpensTCTBEHHOro A0CTyna WHBanNUAoB K ycnyram ¢
Y4ETOM OrpaHuYeHUn X KU3HeLEeATEeNIbHOCTY;

6) nybnupoBaHue Heobxogumoii ANS VUHBanWAoB 3BYKOBOW W 3pUTENbHON
WHbOpMaLuK, a Takke Hafnuceil, 3HaKOB U MHOW TEKCTOBOI U rpacpuyeckoin MHdopmaLmm
SHaKamu, BbIMOMHEHHbIMU PeNbeHO-TOUEUHbIM LLPUDTOM Bpains;

7) ponyck cypaonepesoymka v Tudpnocypaonepesogumka;

8) Aponyck cobaku-NpoBoAHMKA MPW HanMuum AOKYMeHTa, noaTeepXaatoLlero ee
cneuvanbHoe obydyeHue M BblgaBaemoro no chopme 1 B nopsigke, KoTopble YCTaHOBIEHbI
npukasoMm MwuHucTepcTBa Tpyoa u couuanbHoij sawutel  Poccuiickont denepaumn ot
22.06.2015 Ne 386H «O6 yTBEpKaEHMM dhopmbl fokymMeHTa, noaTeepXxaatoLero cneymanbHoe
00y4eHmne cobaku-npoBogHMKa, 1 nopsAka ero Bblaaym».

2.14.3. TpeboBaHus B YacTu obecneyenus AOCTYNHOCTN 4NA MHBaNWAoB oGbekTos, B
KOTOPBIX  OCYLUECTBNAGTCS  MNpeAoCTaBreHUe  MyHULMNAnbHOM ycnyru, un  cpepcTs,
MCMONb3yembIX Npu NpefoCcTaBneHu  MyHULMNANbHOV ycnyru, KoTopble YyKasaHbl B
noanyHktax 1 —4 nyHkra 2.14.2. ABMUHUCTPATUBHOIO pernameHTa, NMPUMEHAOTCA K 00 beKTam
W CpeacTeam, BBEASHHLIM B 9KCMyaTaLmMio Ui NPOLLEALLNM MOAEPHM3aLINI0, PEKOHCTPYKLIMIO
nocne 1 uonsa 2016 ropa.

2.15. MNokasaTenu 4OCTYNHOCTY M KaYecTBa MyHULUMNanbHOW yCcnyru, B TOM Yucne
KONM4ECTBO B3AUMOAEICTBUIN 3aBMTENS C JOMKHOCTHBIMU NLAMM npv npegocTaBneHum
MYHULMNANBLHOW yCryrn n ux NpoL4orKNTENbHOCTb, BO3MOXHOCTb nony4yeHuns nHopmaLum o
XOA€ NPEAOCTABMEHNA MyHULIMNANbHON YCryrv, B TOM Ynche ¢ MCnonb3osanmem
MHOPMALIMOHHO-KOMMYHUKALIMOHHbIX TEXHOMOMMiA, BO3MOXKHOCT NGO HEBO3MOXHOCTb
nony4eHns MyHULUNanbHOW yCnyrn B MHOTOMYHKLMOHANbHOM LeHTpe npegocraBneHus
FOCYAAPCTBEHHBIX N MYHULMNAnNbHbIX YCIYr (B TOM YUCIE B MOMHOM obbewme), B niobom
TeppuTopranbHOM noapasaeneHum opraHa WCNONHWUTEbHO-pacnopAANTENIbHOMO opraHa
MECTHOro camoynpaeneHus, no Boeibopy 3assutens (eKCTEppUTOpPMAnbHbIN npuHUmn),
nocpencTsoM 3anpoca o NpefoCTaBNeHNN HECKOMbKUX rocyAapCTBEHHbIX U (Unn)
MYHULIMNANBLHBIX YCIyr B MHOrOYHKUMOHAMbHbIX LEHTPaX NpeaocTaBneHus
FOCYAAPCTBEHHbIX M MYHULMNANbHbIX YCRyT, npeaycMOoTpeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMnneKcHbIi 3anpoc)

2.15.1. TokasaTtensamu AOCTYNHOCTM npefocTaBneHns MyHULMNanbHOW ycnyru
ABMSAOTCS:

PacrnonoXeHHOCTb NOMELLEHNs!, B KOTOPOM BEAETCA MpueM, Bblaaya JOKYMEHTOB B
30HE [OCTYNHOCTN OBLLECTBEHHOTO TPaHCNOpPTa;

Hanu4ne HeobxoAnMoro KonuyecTsa cneLnanucTos, a Talke MOMELLEHNI, B KOTOPbIX
OCYLLECTBNAETCA NPUEM LOKYMEHTOB OT 3asBUTENEN;

Hanu4me  uncyepnbisaolen UHpopMauuu o  crnocobax, nopsgke U  cpokax
NPEAOCTABNEHNA MyHULIMNANBHON YCIYrn Ha HPOPMALMOHHBIX CTEHAAX, EnnHom noprane,
PecnybnukaHckom noprane, ocbuLmansHom caiite MYHUUMNaNbHOro paroHa;

okasaHue NomoLLyW nHeanunam B npeofoneHnn 6apbepos, MeLLakLLmX nonyyYeHuto uMu
ycnyr HapaBHe C Apyrumu nuuamu.

2.15.2. MNokasaTensmu kayecTea NPEA0CTaBNEeHNA MyHULMNaNbHOW YCNyri SBNSIIOTCS:

1) cobniogeHue cpokos npuema u PacCcMOTPEHNS [OKYMEHTOB;

2) cobnioaeHne cpoka nonyyeHus pesynbTaTta MyHULMNanbHO ycnyru;

3) otcytcTBME  0BOCHOBAHHLIX  anob Ha HapylleHna  AgMUHUCTPaTUBHOrO
PErnameHTa, coBeplueHHble paboTHuKamu Mcnonkoma;

4) KONMYeCcTBO B3aUMOAENCTBMI] 3afBuTeNsA C LOMKHOCTHBIMKU nuuamu (6es yyeTa
KOHCYnbTaLMiA):



B3aumopencTene 3saasButens ¢ paboTHukamu Mcnomkoma  wnu M®Ll  npwm
NPeAOoCTaBNeHUM MYHULMNANBHOW YCNyr OCYLUECTBNSIETCS OAMH pas Npu MpeacTasieHum
3asBneHnst Co BCeEMU HEOBXOAMMbIMY LOKYMEHTAMM;

OAVH pas B cry4ae HeoOXOAMMOCTM MOMyyeHus pesynbTaTa npenocTaBneHns
MyHuUMnanbHoi ycnyru B Mcnonkome wnu MOL| B opMe 3K3eMnnsipa neKTPOHHOro
AOKyMeHTa Ha BymaxkHoM HocuTene.

[NpoACKUTENLHOCTL OQHOTO B3aMMOLENCTBUS 3aSBUTENS C AOIDKHOCTHBIMU NULaMu
fpn NPeAoCTaBNEeHNM MyHMLIMNANbHOW YCNyrn He NpeBbILlaeT 15 MUHYT.

3asBuTeNb BrpaBe OLEHUTb KayecTBO NPEAOCTaBNEHNs, MyHULMNANbHOW ycnyr ¢
MOMOLLbIO  YCTPOWUCTB  MOABMXHON  paguoTenedOoHHOI CBA3M, C WUCMNONb30OBaHUEM
PecnybnukaHckoro nopTana, TepMUHanbHLIX YCTPOIICTB.

2.15.3. Uncbopmaumst o xoge npepoctasreHust MYHULMNANbHOW ycnyrn MOXeT 6bITb
rony4eHa sasBnuTerieM B IMYHOM kabrHeTe Ha EanHom nopTane, Pecny6nukaHckom noprarne,
B Micnonkome, ML,

2.15.4. MNpepocTaBneHe MyHULMNanbHOM ycnyr ocyujectensieTcsa B nobom MoL| no
BbIOOpY 3asBMTENA He3aBUCUMO OT MecTa €ro XUTEMbCTBA Waw MecTa akTuyeckoro
NPOXWBaHUS (NpebbiBaHusA) Ha TepputTopumn Pecny6nuvku TaTtapcraH no
9KCTEPPUTOPUANbEHOMY NPUHLUMY.

MyHuumMnanbHas ycnyra B coctaBe KOMMMIEKCHOro 3anpoca He npegocTaBnseTcs.

2.16. VHble TpeboBaHus, B TOM Yncne yuuTbiBaKoLLe 0COBEHHOCTY NpefocTaBneHns
MYHULIMNANLHOW YCnyru no aKkCcTeppuTopuansHomy npuHuuny (B crnyyae, ecnu
MyHULMNanbHas ycnyra npeaocTaBnsieTcs no aKCTeppuTopuansHomMy npuHUMNYy) u
0COBEHHOCTM NPeAoCTaBEHNS MyHULMNANbHOI ycnyru B anekTpoHHol hopme

'

2.16.1. Tpu npenocTasneHnn MyHULMNASLHON ycnyrn B 3NEKTPOHHOW chopme
3asaBUTENb BrpaBe:

1) nonyuute nHcbopMauuio o nopsiake u Cpokax npenocTaBneHus MyHuULMUnanbHo
ycnymv, pasmelyeHHyto Ha EauHom noprane, Pecny6nvkaHckom noprane:

2) nopjartb 3asBEHNe O NPEAOCTaBNEHNN MyHULMNANbHO YCNyr v HbIE [OKYMEHTHI,
HeobXoAuMble AN NPeAoCTaBNeHUs MyHULMNANbHOI ycnyru, B TOM 4ucrie LOKYMEHTbI U
MHChOPMaALMIO, 3NEKTPOHHbIE 0GpPasbl KOTOPLIX paHee Bbinm 3aBEpeEHbl B COOTBETCTBUU C
NyHKTOM 7.2 yactu 1 ctatbu 16 ®epnepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHueMm
PecnybnukaHckoro nopTana;

3) nony4uTb CBedEeHWS O XoAe BbIMONMHEHWS 3asiBNEeHWii o npegocTaBneHun
MYHULIMNANLHON YCNYri, NOAAHHBIX B ANIEKTPOHHOI hopME;

4) OCyLIECTBMTbL OLIEHKY Ka4ecTBa NpefoCTaBeHNs MyHULMNanbHON ycnyru;

5) MOMy4nTb pesynbTaT NpefoCTaBMEHMS MyHULMNanbHoOW ycnyrm B chopme
3NEeKTPOHHOro AOKYMEHTA;

6) nomathb xanoby Ha pelueHue v aeiicTBue (BespeiicTBre) Mcnonkoma, a Takke ero
AOTDKHOCTHBIX JTUL, MyHWULMNanbHBIX CRyXalmx nocpeAacTsoM Pecny6rnvkaHckoro nopTana,
noptana chefepanbHON rocyapCTBEHHON WHOPMALMOHHOI cucTemsbl, obecneynBatoLLen
npouecc AocyaebHoro (BHecyaebHoro) obxanosaHns peLueHuii u Aencteuin (besgeiicTams),
COBEPLUEHHbIX  MpW  NPEAOCTaBNEHUM  FOCYAAPCTBEHHBIX U MyHULMNAMbHbIX ycnyr
Wcnonkomamu, npeaocTaBrsOLMMU FOCYAAPCTBEHHbIE 1 MyHUUMNanbHbIE YCnyru, ux
AOIKHOCTHLIMI NLI@MU, TOCYAaPCTBEHHbLIMU 1 MYyHULIMNAMbHBIMU CRTY>KaLLUMK,

2.16.2. dopmupoBaHMe 3asBREHUs OCYLLIECTBIISAETCA MOCPELCTBOM 3anonHeHus
SNEKTPOHHOW chopMbl 3asBneHUs Ha Pecny6nuvkaHckom noptane 6e3 HeobxogumocTu
AOMNONHUTENbHOW NofaYvmn 3asiBNEeHUs B KAKOW-NMbo UHOIA dopme.

2.16.3. Mpun chopmupoBaHum 3asBneHus obecneunsaeTcs:

1) BO3MOXHOCTb KONMPOBAHUA K COXpaHeHWsa 3asBMeHUss U WHbIX [OKYMEHTOB,
HEODXOANMbIX ANs NPefoCTaBNeHNs YCIyru;



2) BO3MOXHOCTb 3aMONHEHNs HeCKONbKUMMU 3asBUTENAMU  OfHOI ANIEKTPOHHOMN
hopmbl  3asBREHNS npu obpaleHun 33 yenyramu, npegnonaratoLymumu HanpaeneHue
COBMECTHOrO 3asBIeHNs HECKOMbKAMM 3asBuUTENAMY;

3) BO3MOXHOCTb neyaTy Ha OymaxHOM HocuTene KOMUN  3neKTPoHHO dopmbi
3asABMNeHus;

4) coxpaHeHue paHee BBegeHHbLIX B SJIEKTPOHHYI0 hopmy 3asiBneHus 3HayeHun B
noBoi MOMeHT no KeNaHUIo nonb3oBaTens, B Toum H1Cne npu BO3HUKHOBEHUK oLmMbok BBOAa

safABUTeNeM C  MCNonb3oBaHWeM CBEAEHWA, pasmelyeHHbIX B ECUA, n CBeEHMNIA,
OnyBrMKOBaHHbLIX Ha Pecny6nukanckom rnoprane, B wuactu, kacaroueiics CBeAEHMIA,

sasBneHns bes notepu paHee BBEAEHHOI nHopmaLmu:

7) BO3MOXHOCTb ACCTyna 3asBuTens k paHee NOAAHHLIM UM 3asBEHNAM B TeyeHye
HE MeHee oaHoro ropa, a Take yacTuyHo CHOPMUPOBAHHBIM 3aABNEHNAM - B TeyeHue He
MeHee 3 mecsiLes.

2.16.4. 3anuck 3asBuTenei Ha npuem B M®L| (ganee - 3an1cb) ocyulectenseTcs
nocpencresom Pecny6nukaHckoro nopTtana, TenegoHa KOHTaKT-LeHTpa ML,

npuema paty u Bpems B Nnpeaenax ycraHoBneHHoro g MHOTFOMYHKLUNOHANbHOM LeHTpe
rpadpuka npmema. '

fopTana sassuTento HeobxoauUmo yKasaTb 3anpaiuvBaemsie cuctemo AaHHble, B TOM Yyncne:
thamunuio, ums, oTyecTeo (Mpn Hanuuum);

Homep TenedoHa:;

afpec aN1eKTPOHHOM NOYTh] (no >xenanuio);

Kenaemyio faty u Bpems npuema.

B cnyyae HECOOTBETCTBUA  cBeaeHui, KOTOpble  coobwmn  3assuTens npu
fpeABapuTernbHoii 3anucy, AOKYMeHTaM, npeactaBneHHbIM 3asBuTENEeM Npu NUYHoOM npueme,
npeasapuTensbHas 3anuce aHHynupyertcs.

Mpu  ocyuwlecTsnenun npeaBapuTenbHOn  3anucu sasBuTenio  obecneynsaetcy

MHbopMUpyeTes 0 Tom, yTo npeaBsapuTensHas 3anuce aHHYNMpyeTCs B cryyae ero HesiBku no
NCTE4EHUN 15 MUHYT ¢ HasHaYeHHoro BpeMeHu npuema.

3asBsuTens B noboe BPEMA BNpase oTKkasaTbcs oT npeaBapuTenbHO 3anucy.

3anpeuwjaetcs TpeGosars OT 3asBUTENs COBEPLUEHUS UHBIX AEVCTBUN, Kpome
MPOXOXAEHUS  uAeHTUMKaLMN 1 ayTeHTUMKaLM B CooTBETCTBUM C HOpMaTMBHbLIMK
MPaBoBbIMKU  akTamMmn  Poccuiickoi denepavun, yKasaHua uenu npuema, a Takke
fp€aocTaeneHus ceegeHui, HeobxoaumbIx ans Pacdeta anutenbHoctM BpemeHHoro
WHTEpBana, koTopslii HeobxoaMMo 3abpoHupoBaTh ang nprema.

aOMUHUCTPATUBHbIX npoueayp s MHOFObeHKLIVlOHaﬂbelX LUeHTpax



3.1. Onucanue focneaoBaTensHOCTU aeicTami] Npw npegocrtasnexHuy
MYyHULMNanbHon ycnyru

1.1, lNpenocraenenne MYHULUMNansbHO’ ycnyrm Bknovaet B cefg cnepyoLme
aAMUHUCTPATUBHbIE npoueaypbi:

1) KoHCynbTUpOBaHKE 3aaBuTens;

2) npuHATME 1 paccmoTtpeHne komnnekTa HAOKYMEHTOB, NpeacTaBneHHbIx 3asBuTenem:;

3) HanpaBneHue MEXBEAOMCTBEHHbIX 3anpocoB B  opraHsbl, yqyactBywme B
NPEA0CTaBNEeHNN MyHULMNANBbHOI yenyru;

4) noaroToBka pe3ynbTata myHuuMnansHoii ycnyru;

) Bbloava (HanpaBneHMe) 3asiBUTenNto pe3ynbTaTta MyHULMNanbHon ycnyru;

6) ucnpasnenne TeXHUYEeCKUX owmnbok,

3.2. OkasaHue KOHCYNbTauwuii 3asBuTeno

HomKHOCTHBIM fmuom  (paboTHukom), OTBETCTBEHHbIM 33 BbINOMHEHNe
aAMWUHICTPaTMBHOW Npoveaypbl, ABNAETCS:

Npu obpalleHun 3assutens g MO®L| — paboTthuk MoLl;

Npn obpalleHun sasBuTens g Wcnonkom — CeKkpeTapb McnonuutensHoro KOMuTeTa
(Banee - fomKxHOCTHOE nnuo, OTBETCTBEHHOE 33 KOHCYnbTUpoBaHue).

3.2.2. 3asBuTens Bnpase obpatuTbea 33 KOHCynbTaumen o nopsgke u cpokax

ycnyru.

3asBuTENL  MOMET nony4nTe  uHdopmaumo o nopsiake  npepocTaBneHus
MyHWLMNansHon ycnyrm Ha ochmumMansHom caiite MoL| http://mfc16 tatarstan.ru.

AOMUHUCTPATUBHbBIE fipouenypel,  ycTaHasnuBaeMbie HacToALWMM  nyHkTOM,
BbINONHAIOTCS B fieHb o6palueHus 3asaBuTens.

Pesynbtatamu BhinonHenns aAMUHUCTPATUBHbIX npoueayp saenswoTcs: KOHCynbTayms
1o cocTasy, hopme npencrasnsemon AOCKYMeHTauum n apyrum BOnpocam, HeobxoaumeIm anis
nonyYeHnsa MyHuUMnansHoli yenyru.

3.2.3. 3asBuTtens Bnpase obpatutbest B Mcnonkom no TENEOHY 1 3NEKTPOHHOI noyre,
@ TakKe MONy4nTb KOHCYNMbTaumio Ha Pecny6nukanckom noptane, caiite Wcnonkoma o
nopsifKke 1 cpokax npefocTasneHus MyHWLIMNanLHow ycnyrv, B Tom yucne no cocTasy, chopme
NPEACTaBNAeMon nokyMeHTauum u Apyrum Bonpocam pans MONyYeHUsa MyHULUMNanbHOL
ycnyru.

HomxHocTHoe nuuo, OTBETCTBEHHOE 33 KOHCynbTUpoBaHue NHPOPMUPYeT 3asBuTens
B COOTBETCTBUM C TpeboBaHMsMU nyHKTa 1.3.4. AOMUHKCTPaTUBHOrO pernamenTa.

ALMUHUCTPATUBHBIE npouenypel,  ycTaHaBnvBaeMmble HacToALMM  nyHKTOM,
BBINOMHSAIOTCS B TeYeHue Tpex pabounx aHen co gus AOCTynneHns obpatyeHus.

3.3. MpuHaTue u paccmoTtpenune komnnekTa AOKYMEHTOB,
NpeacTaBneHHbIX 3asBUTENEM



t

3.3.1. Tprem [OKyMEHTOB [N NPefoCTaBAeHNA MyHULMNANbHOI ycnyru vyepes MoL|
unu ynaneHHoe patoyee mecto ML,

3.3.1.1. 3asBuTens (NpeacTaBuTens 3asBuUTENs) obpaiyaetca B MOL| ¢ sanpocom o
NPEAOCTABNIEHNN MyHULMNANbHOW YCryrv W NpencTaBnsieT AOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 AMWHNUCTPATUBHOMO pernaMeHTa.

3.3.1.2. PabotHuk MOLI, BeayLwmii npuem sassnenmii:

onpenenseT npeameT obpalleHuns:;

YAOCTOBEPSAET NMIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOSTHOMOYMIA N, NOAAOLLENO JOKYMEHTbI:

NPOBOANT NPOBEPKY COOTBETCTBIS LOKYMEHTOB TPEGOBAHMAM, YKa3aHHbIM B nyHkre 2.5
ALOMVHNCTPATUBHOIO perfnamMeHTa;

3anorHseT 3NeKTPOHHYI0 chopMy 3asBneHus B AVIC MoL;

Npu NPEfOoCTaBlIeHNN [OKYMEHTOB, yKa3aHHbIX B MNyHKTe 2.5. ALMVUHUCTPATUBHOrO
pernameHta Ha OymakHOM HocuTerne, ocyllecTBhsieT CKaHMpOBaHWe npeacTaBreHHbIX
[OKYMEHTOB;

pacnevarbiBaeT 3asBneHue ns AIC MoL;

nepeaaeT 3afaBuUTeNto Ha NPOBEPKY U NOANUCaHUE;

nocne noanucaHusi CKaHUpyeT noanucaHHoe 3assneHue 8 AUC MoLl;

sarpyxaet B AIC MLl nokymeHTbl, npencTaBrneHHble B 3NEeKTPOHHOW hopme unu
9MNEKTPOHHbIe 06pasbl OTCKAHNPOBAHHBIX AOKYMEHTOB, POPMUPYET NEKTPOHHOE JENO;

BO3BpaLLaeT noAnncaHHoe 3asBneHne n opurmHarsl 6yMaHbIX JOKYMEHTOB:

BbIJAET 3aABMTENIO0 PACMCKY B NpUeme LOKYMEHTOB.

ABMUHWUCTPaTMBHbIE  MPOLEAYpbl,  YCTaHaBAMBaeMble HacCTOALLMM  MYyHKTOM,
BbIMOMHAKTCA B fIeHb obpalleHns 3asBuTens.

Pesynbtatamm BbINOMHEHWUS aAMUHUCTPATUBHBIX npoueayp sABNSATCA: rotoBoe K
OTrnpaBKe 3asiBrieHNe 1 NakeT [OKYMEHTOB. -

3.3.1.3. PabotHuk M®L| HanpaensieT naker AOKYMEHTOB, MPUHSATLIX OT 3asBUTENS B
Wcnornkom B anekTpoHHoIi hopme (B cocTaBe nakeTos ONEKTPOHHbIX Aef) B TEYEHWUE OHOrOo
paboyero aHs co AHS obpalleHns 3asBUTeNs B CTPYKTypHOe nofpasaenexue ML

PesynbTatamu BbINONMHEHWUSI aAMUHUCTPATUBHBIX npouenyp ABMAIOTCA: 3adABlEHUe U
MakeT [OKYMEHTOB (3MIEKTPOHHOE AEN0), HanpaBneHHbIE B Vicnonkom, nocpeactsom cuctemsl
SMEKTPOHHOro B3auMOoAEenCTBuUS. ’

3.3.2. [lpuem [OKyMEHTOB Ans npegocTaBneHus MyHULMMNanbHOMW ycnyru B
3NEKTPOHHOII hopme Yepes PecnybrnmkaHckuii nopTan.

3.3.2.1. 3asBuTenb Ons nojauu 3asBReHUs B 3MNEKTPOHHOW hbopmMe BbINOMHSET
cnepywLlne 0eNCTBUS:

BbINONTHAET aBTOPU3aLMIO;

OTKpbIBAET (POPMY 3NIEKTPOHHOIO 3aSIBNEHUS;

3anonHseT PopmMy 3MEKTPOHHOIO 3asBNEHNS, BKIIOYaIOLLY0 cBeAeHNs, Heobxoaumble
1 obsAsaTenbHble 4Ns NpefocTaBneHus! MyHUUMNanbHoW ycnyru;

MPVUKPENNACT [OKYMEHTbI B  BMEKTPOHHON hOpMe UMM  3MEKTPOHHbIe obpasbl
AOKYMEHTOB K (POPME 3IEKTPOHHOrO 3asiBNeHus (npu HeobxogumocTh); '

noaTeepxaaeT akT O03HAKOMMEHUs W cornacus ¢ YCNOBUAMU U MOPAAKOM
MPEAOCTABNEHNA  MyHWLUWNANbHOM  ycryrn B 9NMEKTPOHHOW  dhopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacut B (popMe 3reKTPOHHOMO 3anaBneHus);

NOATBEPXAAET  [OCTOBEPHOCTb  COODLUEHHBIX  CBEAEHMI] (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B hOpMe 351eKTPOHHOIO 3asiBrieHus),

OTNPABNAET 3aMONHEHHOe JNEKTPOHHOe 3asiBrieHne (HaxumaeT COOTBETCTBYIOLLYHO
KHOMKY B (hOpME 3/1EKTPOHHOIO 3asBNEHNS); :

SNEKTPOHHOE 3asBlieHMe NOANUCLIBAETCS B COOTBETCTBUU C TpeboBaHUAMU NyHKTa
2.5.3 ALMUHUCTPATUBHOIO pernaMeHTa:

nony4aeTr yseLomneHre 00 oTnpaske 3NEKTPOHHOIO 3asBMEHUS.
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dopmarHo-nornyeckas nposepka CCPOPMUPOBAHHOIO 3asiBIEHUS ocyLecTBnsieTcs
nocrne 3anofiHeHus 3asABUTENEM KaXaoro u3 nonein SNEKTPOHHOW hopMbl 3asBreHus. Mpu
BbIABIEHNW HEKOPPEKTHO 3anOSIHEHHOrO MOMSA 3MNEeKTPOHHOM POpMbI 3asBMEHNs 3asiBUTEND
YBEAOMIIACTCH O XapakTepe BbISIBNIEHHOI OLLMGKM 1 nopsigke ee YCTPaHEeHNs1 NocpencTsom
MHOPMaLMOHHOIO CoOBLLEHMS HENOCPE/ACTBEHHO B ANEKTPOHHOM hopMe 3asiBREHMS.

ALMUHUCTPATVBHbIE NPOUEAypeLl,  yCTaHaBNMBaeMble  HaCTOSLYUM MYHKTOM,
BbINOMHATCSA B fieHb obpalleHuns 3asBuTens.

PesynbTatamu BbinonHeHus aAMWHUCTPaTUBHBIX npouenyp SABRSOTCS: 9NEeKTPOHHOEe
AEI1o, HanpasneHHoe B VicnonkoM nocpeacTsoM cucTemsi SMEKTPOHHOro B3auMoaencTeus.

3.3.3. PaccmoTpeHue komnnekTa AOKYMEHTOB Vcnonkomom.

3.3.3.1. OcHoBaHMeMm Hayana BbINofHeHUs aAMUHUCTPaTMBHON Npoueaypbl SBASETCS
MOCTYNNEHNE 3aABNEHWUS U WMHbIX [OKYMEHTOB, HeobXoaumbIX AN npepocTasBreHUs
MYHULMNanbLHoOM ycnyru.

HOmxHOCTHBIM oM (paboTHUKOM), OTBETCTBEHHbIM 332  BbINOMHEHUue
aAMWHUCTPaTMBHOW npoueaypbl ABRseTCs cekpeTapb McnonHutensHoro komuteTa (nanee -
ACIKHOCTHOE NULI0, OTBETCTBEHHOE 3a npuem FAOKYMEHTOB):

3.3.3.2. [JomxHocTHoe fmyo, OTBETCTBEHHOE 3a npuem AOKYMEHTOB, B cny4ae
obpallieHuns 3asBUTeNs C 3asBneHnem B Wcnonkom: ¢

onpenenseT npeameT obpalyeHns;

yCTaHaBnMBaeT NIMYHOCTL 3asiBUTENS;

NPOBOANT NPOBEPKY MOHOMOYMIA NLA, NoAALLEro OOKYMEHTBI;

MPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yka3aHHbIM B NyHKTE
2.5.  AAMMHWCTPATUBHOrO pernameHTa, npoBepKy COOTBETCTBUSA npeacTaBneHHbIX
AOKYMEHTOB yCTaHOBMEHHbIM TpeboBaHNAM (Hapnexalyee OPopMMeHue Konuii IOKYMEHTOB,
OTCYTCTBUE B AOKyMEHTaX NOAYNCTOK, MPUMUCOK, 3a4EPKHYTbIX CMOB U NHbIX HE OrOBOPEHHbIX
“cnpasneHui); ‘

3aMnonHAET  ANEKTPOHHYIO opmy  3asBneHus B aBTOMaTU3MpPOBaHHOM
NHOPMALIMOHHON  cucTeMme, NP€AHa3Ha4YeHHOW [AOnsa  okasaHus roCyAapCTBEHHbIX W
MYHULMNAnbHbIX YChyr;

Npn NpenocTaBneHnn LOKYMEHTOB, yKasaHHbIX B nyHkTe 2.5. AAMUHUCTPATUBHOrO
pernameHTa Ha OymaXHOM HocuTene, OCYLLECTBNAET CKaHMpOBaHWE npeaCcTaBNeHHbIX
[OKYMEHTOB;

pacnevaTtblBaeT 3aaBneHue;

NeépenaeT sasBuTento Ha NPOBEPKY U NOANUCAHUE;

MOCNe NOANNCaHNA CKaHMPYeT NoANUcaHHOE 3asBNEHME;

3arpyxaeT B aBTOMaTU3MPOBaHHYO MHGOPMaLMOHHYo CucTemy, npenHasHavyeHHyto
AllA OKa3aHWA rocyAapCTBEHHbIX U MyHULMNAMbHbIX yCnyr LOKYMEHTbI, NpefcTaBfeHHble B
SNEKTPOHHON ChopMe UNK 3NEKTPOHHbIE 0Bpa3bi OTCKaHMPOBAaHHbLIX AOKYMEHTOB, (hopMUpyeT
SNEeKTPOHHOE AEeno;

BO3BPALLAET MOANMCaHHOE 3asBMEHWE M  OpUrMHanbl OymaxHbIX  gOKyMEHTOB
3as8BUTENIO;

BbIAAET 3asiBUTENIO pacnuncky B npueme AOoKyMEHTOB.

B cnyyae Hanuuusi ocHosaHuil ons oTkasa B NPUEME [OKYMEHTOB AOMKHOCTHOE NMULO,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEAOMISIET 3a8BUTENS O Hanu4uu npenaTcTeuii Ans
fipuema 3asiBneHns n BosBpaLlaeT eMy JOKYMEHTbI C 06bACHEHUEM COAEpPXaHUSA BbISIBNEHHbIX
OCHOBaHUi 4N 0TKasa B npueme AOKYMEHTOB.

3.3.3.3.  [domxHocTHoe fmuo, OTBETCTBEHHOE 3a npuem AOKYMEHTOB, nocne
NOCTYNNEHNs OKYMEHTOB Ha PacCMOTPEHME:

NpUcBarBaeT 3asiBIIEHWI0 HOMEP B COOTBETCTBUU G HOMEHKnaTypon fgen u craryc
«[poBepka [OKyMEHTOMY:

W3yHaeT NOCTYnuBLUME SNEKTPOHHLIE gena, B TOM Yuche NMPUNOXEHHbIE 3aABUTENEM
AOKYMEHTbI B 3MIEKTPOHHOII (hopMe U 3MeKTPOHHbIe 00pasbl JOKYyMEHTOB:



MPOBEPACT KOMIIEKTHOCTb, YNTAEMOCTb SMEKTPOHHLIX 06Pa3oB OOKYMEHTOB;

nposepsieT cobsoAeHne YCroBuil  OelCcTBUTENbHOCTU SNIeKTPOHHON  MoAnucy,
nocpeacTsom obpatleHus k EquHomy noprany (B cnyyae, ecnu 3asBuTenem npeacTaBneHbl
ONIEKTPOHHbIE [AOKYMEHTbI, MOAMUCAHHbLIE YCUNEHHON KBann1LUMpOBaHHON 3NeKTPOHHO
noAnncLIo).

MNpu Hanuuum ocHoBaHwMiA, MPEAYCMOTPEHHBIX NYHKTOM 2.7.1. AAMUHUCTPATUBHOIO
PernameHTa, noAroTaBnMBaeT MPOEKT pelleHuss o6 oTkasze B npvemMe [OKyMEHTOB,
HEeobxo4uMbIX ANA NpefocTaBneHns MYHULMNanbLHOW ycnyri.

B cnyyae, ecnu B pesynbtate npoOBEPKN YCUMEHHOW KBanunpuuupoBaHHoi
SNEKTPOHHON MOAMMCU BbISIBNIEHO HecobriogeHme YCIOBNIA ee [eiCTBUTENbHOCTM, MPOoeKT
PeLleHnsi 06 oTkase [oSkeH coaepxaThb NYHKTbI cTaTbn 11 PegepansHoro sakoHa Ne 63-93,
KOTOPbIE NOCNYXNMN OCHOBAHMEM SISl €70 NPUHATUS.

lNpoekT pelseHuss o6 oTkase B NpyeémMe  AOKYMEHTOB, HeoOXOaUMbIX Afis
NPEAOCTABNEHNA MYHULIMNANbHOW YCryru, ¢ ykasaHuem npu4nH oTkasa (B cnyyae, ecnu
OCHOBaHWs [AnA oTkasa B NpueMe [OKyMEHTOB, HeobxoAuMbIX Ans npefocTaBneHus
MYHULUNANbLHOW ycnyru, cBsisaHbl C HapyLUEHWEM YCTaHOBMEHHbIX TPEBOBAHWIA K TakuM
AOKYMEHTaM, OCHOBaHWSi AnA oTkasa B npueme AOKYMEHTOB  [OMXKHbI cogepxaTb
MH(OpMaLMIO O HaWMEHOBaHMK AOKYMEHTOB  (MHOopMaLmK, CBEAEHNINn), KoTopble He
NPEACTaBNeHbl, coAepXaT HeJOCTOBEPHbIE 1 (MnN) NPOTNBOpPEYMBbIE CBEAEHMS, OPOPMMEHbI
C HapylleHMeM yCTaHOBIEHHbIX TpeGoBaHMi), Hanpaensefca Ha cormacoeaHve B
YCTaHOBNEHHOM nopsaKe NoCpPenCcTBOM CUCTEMbI SNEKTPOHHOro AOKYMEHTO060poTA.

CornacoBaHue npoekTa peLueHmns o6 oTkase B nprveme AOKyMeHTOB, HeobXoaANMbIX Anist
MPELOCTABNIEHNA MYHULIMNAMNLHOW YCIyru, OCyLLECTBNsSETCS B nopsifike, nNpeaycMoTPeHHOM
MyHKTOM 3.5.3. ABMUHUCTPATUBHOrO pernameHTa.

B cnysae otcytctBUS  ocHoBaHwMi AllA OTkasa B npueme [OKYMEHTOB,
NPEAYCMOTPEHHBIX NYHKTOM 2.7.1. ALMUHUCTPATUBHOrO PernameHTa, LOMKHOCTHOE nuLP,
OTBETCTBEHHOE 3a NpreM JOKYMEHTOB, B TEYEHUE OAHOrO paboyero gHs co gHn NOCTYNneHns
3aABNEHNA, HanpaBnseT 3asBUTENIO, YKa3aHHbIM B 3asBMNEHUM crnocobom, yBegommneHve o
MOCTYNNeHN 3asBneHuns, coaepxallee BXOAALMIA PEr1CTpaLIMOHHbI HOMep 3asBreHus,
AaTy nony4yeHws 3asBreHus, nepevyeHb HaVMeHOBaHWUI thainos, npeacTtaBneHHbIX K Hemy
AOKYMEHTOB, iaTy Nony4eHus pesynbTata MyHULMNansHoM ycnyru.

3.3.3.4. WcnonHeHue Npouenyp, ykasaHHbIX B nyHktax 3.3.3.1. 3.3.3.3.
AAMUHUCTPATUBHOTO pernameHTa, MPY HANU4MK TEXHNYECKOI BOSMOXHOCTM OCYLLECTBASETCS
B @BTOMaTU4ECKOM pPEeXunme C WUCMNofb30BaHUEM aBTOMaTU3MpPOBaHHON WMHOPMAaLMOHHON
CUCTEMbI, NpeaHa3Ha4YeHHON AnA oKa3aHus roCy4apCTBEHHbIX U MyHULMNanbHbIX ycnyr.

3.3.3.5.  AOMUHMCTPaTMBHbIE npouUeaypsl, ycTaHaBnuMBaemble nyHkToM 3.3.3.
AAMUHUCTPaTUBHOTO PernaMenTa, BbINMOMHAIOTCA B TEYEHWE OLHOrO pabouero gHs co AOHs
NOCTYNNEHMA 3anBNeHns Ha pacCMOTpeHue.

Pesynbtatamu BbinonHeHus aAMUHUCTPATUBHbLIX Npoueayp SBASKOTCS: NPUHATBLIV Ha
PACCMOTPEHME KOMMNEKT OKYMEHTOB WUIIU MPOEKT peLLeHns o6 oTkase B nprvemMe [OKyMEHTOB,
HeobXxoAnMbIX ANs NpeaocTaBneHus MYHULUMNANbLHOW ycryru.

3.4. HanpaBneHue MexBefoMCTBEHHbIX 3anpocoB B OpraHbl, y4acTaytoLue B
NPEA0CTaBNEHUN MyHULMNANbHON Yy i

3.4.1. OcHoBaHWeM Hayana BbINOMHEHUS] aAMVHMCTPaTMBHOW npoueaypbl ABASETCS
nony4eHne [OOMKHOCTHBIM  NULOM (paboTHNKOM), YMONMHOMOYEHHLIM Ha BbINOSIHEHME
aAMWUHUCTPATUBHO Mpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHWKa), OTBETCTBEHHOMO 3a
MPVEM [OKYMEHTOB, NPUHATBIX OT 3asIBUTENS JOKYMEHTOB.

HOMmKHOCTHBIM ~ ALOM (paboTHuKOM),  OTBETCTBEHHBIM 33 BbINONTHEHUNE
aAMUHNCTPaTUBHOWN npoueaypbl, ABNseTcs cekpeTapb McnonHutensHoro komuteTta (nanee -
AOIKHOCTHOE N1LI0, OTBETCTBEHHOE 3a HanpaBneHue MEXBEAOMCTBEHHbIX 3anpocos).



3.4.2. [JO/MKHOCTHOE NNLIO, OTBETCTBEHHOE 3a HaMpaBreHue MEXBELOMCTBEHHbIX
3anpocos, OPMUPYET U HanpasnsieT B SNeKTPOHHON opme nocpeacTsomM cUCTEMBI
MEXBEAOMCTBEHHOTO  SNEKTPOHHOTO  B3aUMOAENCTBUSI  (MPU  OTCYTCTBUM  TEXHUYECKOI]
BO3MOXHOCTM — MHbIMU crocobamu) 3anpockbl 0 NpeaoCcTaBeHUN AOKYMEHTOB M CBELEHWI,
NPEAYCMOTPEHHbIX MyHKTOM 2.6.1. AOMUHUCTPATUBHOIO pernamMeHTa.

ABAMUHUCTPaTUBHLIE  MpoOUeAypbl,  ycTaHaBAMBAEMbia HacToALMM  MYHKTOM,
BbINOMHAOTCA B A€Hb NPUHSATUSA 3asBIIEHNSI HA PACCMOTPEHNE.

PesynbTratamn BbINONHEHUS aAMUHUCTPATUBHBIX npoueayp siBNATCA: HAaNpaBlieHHbIe
B OpraHbl BNacTu v (UNu) NoABEAOMCTBEHHbIE OpraHbl BNacTy OopraHunsaLum 3anpocsl.

3.4.3. CneunanucTbl NOCTaBLUMKOB AAHHBIX HA OCHOBAHWM 3anpocoB., NOCTYNUBLLMX
HEpE3 CUCTeMY MEXBEAOMCTBEHHOrO 3MEKTPOHHOro B3aUMOAENCTBUS, MNPefoCTaBnsoT
sanpalimeaemble AOKYMEHTbI (MHPOPMaLMIO) UNK HanpaBnsoT YBegoMAeHs 06 OTCYTCTBUU
AOKyMEeHTa 1 (Mnu) MHAOPMaLMKY, HEOBXOAUMbBIX s npenocTaBneHnsa MyHULMNansHom
ycnyr (anee — ysegomneHue ob oTKase).

AOMUHUCTPaTVBHBIE  MpoLenypsl, yCTaHaBnuBaemble  HaCTOALUMM  MyHKTOM,
BBINOJHAIOTCS B TEYEHUE NATM AHEN CO [AHS MOCTYNNEHUs MEXBE4OMCTBEHHOMO 3anpoca B
OpraH unu opraHusauuio, nNpeaocTasnsioLme AOKYMEHT U NHbOpMaLWio, ecnu UHbIE CPOKM
MOATOTOBKU Y HanpaBrieHUss OTBETAa Ha MEeXBEAOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
befiepanbHbIMU 3aKOHaMM, NPABOBbLIMI aKTaMmu MNpasuTtenbcTBa Poccuiickoli denepauun n
MPUHATLIMW B COOTBETCTBMM C (pefjeparibHbIMI 3aKOHaM1 HOPMAaTUBHBIMY npaBoBbIMY aKTaMu
Pecny6nuku TaTtapcTaH.

PesynbTatamu BbinonHeHus GAMUHNCTPATUBHLIX Npoueayp ABMSIOTCS: [OKYMEHTbI
(cBefeHns), Heobxoaumble Ans NPEfoCTaBneHna  MyHuuMnanbHOW  ycnyr, nubo
yBeomneHne o6 oTkase, HanpaBneHHble AOMKHOCTHOMY  nnLUy, OTBETCTBEHHOMY 3a
HanpaeneHne MexXBeAOMCTBEHHbIX 3aMpPOCoB.

3.4.4. [JomKHOCTHOE nWLUO, OTBETCTBEHHOE 3a HanpasneHne MeXBeAOMCTBEHHbIX
3anpocos:

nony4aeT 3anpalumBaeMble 4Yepes CUCTEMY MEXBEAOMCTBEHHOMO 3NEKTPOHHOro
B3aMMOAENCTBUS  [OKYMEHTbl  (CBeaeHus), Heobxogumble  fOns  npepocrasneHus
MyHULUMNanbHoW ycnyru, nnbo ysegomnenne o6 oTkase NpW OTCYTCTBUM OOKYMEHTa 1 (U5n)
nHopmaumu;

ApW Hann4uu OCHOBAHUMW, MPEAYCMOTPEHHBLIX NyHKTOM 2.7.1. ALOMVHUCTPATUBHOrO
pernameHTa, noAroTaBlIMBaET MPOEKT pelleHuss o6 oTkaze B npMemMe [OKYMEHTOB,
HEoBXo4MMbIX AN NpefocTaBneHns MYHULMNanbLHoW ycnyru.

MpoekT pelweHnss o6 oTkase B NnpMemMe [LOOKYMEHTOB, HeobXxoaumbix Anst
MPEAOCTABNEHNS MYHULMNANbHOW YCNyrn, C yka3aHUem NpuYMH OTKasa (B cnyyae, ecnu
OCHOBaHWs Ans oTKasa B MNpueMe [OKYMEHTOB, HeoBXOAuUMbIX ANA  npegoctaBneHusi
MYHULMNANbLHOW YCryru, CBA3aHbl C HapyLIEHUEM YCTaHOBMEHHbIX TpeboBaHuii K Takum
AOKYMEHTaMm, OCHOBaHUA Ans oTkasa B NPUEME [OKYMEHTOB OOJDKHbI - copepaTb
NHGOPMALMIO O HaUMEHOBaHUM [OKYMEHTOB (nHbopmaumu, ceeneHmit), KOTopble He
MPEACTaBNeHbl, COAePXKAT HEAOCTOBEPHLIE U (MNK) NPOTUBOPEYNBbLIE cBeneHus, obopMreHsl
C HapylieHWem yCTaHOBIIEHHbIX TpeboBaHUM), HanpaBnseTcs Ha cornacoesaHue B
YCTaHOBNEHHOM NOPAAKE MOCPEACTBOM CUCTEMbI 3MIEKTPOHHOTO AoKymeHToobopoTa.

CornacoBaHve npoekTa peLleHus 06 oTkase B npreme NOKYMEHTOB, HeobXxoaAMMbIX ANS
NPEAOCTaBNEeHNA MyHULMNANBHOW YCMyru, OCYLLEeCTBNSETCS B nopsagke, npeaycMoTpeHHOM
NYHKTOM 3.5.3. AOMUHNCTPATMBHOIO pernameHTa.

AAMWHUCTpaTUBHBIE  mpoueaypbl, yCTaHaBnuBaemble  HaCTOALMM  MYyHKTOM,
BbINOJTHAIOTCA B I€Hb NONyYeHNs CBeAEHUIN MO MEXBELOMCTBEHHbIM 3anpocam.

PesynbTatamu BbinonHeHUs AAMUHVUCTPATUBHBLIX NPOLEAYP ABNSIOTCS: LOKYMEHTbI
(cBeneHus), HeobxoanMble s NPEAOCTABNEHNS MyHULIMNATbBHOI YCIYr, NMPOEKT pPeLLEHUs
o0 oTKase B npueme [AOKYMEHTOB, HEeoOXoAMMbIX AMsi NpeaocTaBNeHNs MYHULMNanbHOM
yenyru.



3.4.5. UcnonHeHnmne Npouenyp, yKasaHHbIX B nyHkTax 3.4.2., 3.4 4. AAMUHUCTPATMBHOIO
pPernameHTa, npn Hanu4ymm TEXHUYECKON BO3MOXHOCTY OCYLLIECTBNIAAETCA B aBTOMaTUYECKOM
pexunme Cc  ucnonb3oBaHUEM aBTOMAaTU3MPOBaHHOW  MHGOPMALMOHHOMN CUCTEMBI,
NpEeAHa3HaYeHHON A1 OKa3aHUst roCyAapCTBEHHbBIX 1 MYHULMNANbHLIX YCRyr, B TOM Ynuche ¢
MOMEHTa perncTpauun 3asiBNEHNs B COOTBETCTBUM G NyHKTOM 2.13. AOMUHUCTPaTUBHOrO
pernameHTa.

3.4.6. MakcumanbHbiii CPOK BbIMOMTHEHNUA aAMUHUCTPATUBHbIX npouenyp, ykasaHHbIX B
nyHkTe 3.4. ADMUHUCTPATUBHOrO pernaMeHTa, coctasnseT nate paboymx OHen.

f

3.5. MNoaroToBka Pe3ynbTata MyHUUMNansHo ycnyru

3.5.1. OcHoBaHMeM Hauana BbINONTHEHNSI aAMWUHUCTPATUBHOI npouenypsl sBnseTcs
MOCTYNNEHNe OT AOMKHOCTHOrO NULA, OTBETCTBEHHOIO 33 HanpaeneHne MexBeoMCTBEHHbIX
3anpocoB, [OKYMEHTOB (CBEEHMIT), HEOBXOAUMBIX ANA NpefocTaBneHns MyHUUMnansHou
ycnyru.

HomKHOCTHBIM  nuLom, OTBETCTBEHHbIM 3a  BbINOMHEHNe aAMUHUCTPaATUBHOM
MpoLenypbl, ABNsieTcA cekpeTtapb McnonHuTenbHoro koMmuTeTa (ganee - 4OMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTa NPeaocTaBNeHnss MyHMLMNAnbLHO ycnyrn).

3.5.2.  [JomxHocTHoe muo,  oTBeTCTBEHHOe 33 MOArOTOBKY  pes3ynbTaTa
NPEAOCTABNEHNA MyHULMNAMNbHO YCRyri:

PaccmaTpuBaeT COPMUPOBAHHBIA  KOMMAEKT AOKYMEHTOB, HeobxoaumbIx ans
NPEAOCTaBNEeHNA MyHULMNANBHOI yenyru;

Npv BbISABNEHUM OCHOBaHWIN 4NA OTKa3a B NP€AoCTaBNeHUn MyHULMNANbHON yenyru,
ykasaHHbIX B MyHkTe 2.8.2. AQMWHUCTpaTWBHOrO PernameHTa, noarotaenueaeT npoekT
PeLleHnst 06 oTkase B npeaocTaBneHuy MYHULMNAanbHOW ycnyru;

B Cllydae OTCyTCTBMA OCHOBaHMI ANl OTKasa B NMPEAOCTaBNeHUNn MyHULUMNAansLHOM
ycnyrm, npeayCcMOTPEHHbIX MyHKTOM 2.8.2. AOMVHUCTPaTUBHOrO pernameHTta, no uroram
PaccMOTPeHNs AOKYMEHTOB, HEOBX04UMbIX ANA NpefocTaBneHns MyHuUMnanbHoii ycnyru,
fnoAroTaBnueaeT MpoekT pesynbTaTa NPEOOCTaBNeHns  MyHULUMnanbHoL ycnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHkTa 2.3.1. ALMWHUCTPaTUBHOrO pernamexTa;

HanpaBnsieT NOAroTOBMEHHbIN NPOEKT PesynbTata npefoCTaBNEHUs MyHULMNANbHOM

AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypbl,  ycTtaHasnuBaeMmble HacToAWMM  nyHKTOM,
BbINONHATCA B TeveHne 20 pabounx aHeil.,

PesynbTatamn  BbInonHeHus aAMWHUCTPATMBHBIX NpouUeayp SBnsoTes: npoekT
peLieHns ob oTkase B NnpeaocTasneHuy MYHULIMNANbHOW YCNyru, NpoeKT peLueHns o NPUHATUM
Ha Y4eT rpaxaaH, Hyxpawowmxcs B npegocTasneHmm KUMbIX NOMELLeHMn no Aorosopam
HalMa XurnbIX NoMeLLeHmil KUNMLLHOTO (POHAA COLIMANBHOTO UCMONb30BAHMUS.

3.5.3. CornacoBaHue u noanncaHue npoekta pesynbTaTta npenocraeneHus
MYHULMNAnbHOI ycnyrv (ganee — npoekTbl AOKYMEHTOB) ocyllecTBRsAeTcs pykoBoautenem
CTPYKTYPHOrO nozpasaeneHusi, oTBETCTBEHHOIO 33 NOAroTOBKY pe3ynbTaTa MyHUUMMANbHOI
ycnyrmm, samectutenem Pykosogutens Wcnonkoma, PykoBoguTtenem Wcnonkoma.

lMoAroToBNEHHbIE NPOEKTbI AOKYMEHTOB, MMerLne 3amevaHus, BO3BpaLlaTcs Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY peaynbTaTa MyHuLmMnaneHon ycnyru. Mocne
YCTPaHeHusa 3ameyaHuit npoekThbl AOKYMEHTOB MOBTOPHO NepepfaloTcs Ans cornacoBaHusi u
noanucaHus.

Pykosoautens Mcnonkoma PV PacCMOTPEHNUN NPOEKTOB AOKYMEHTOB nposepsieT
cobnioaeHne AGMUHUCTPATUBHOrO PernameHTa 4OmKHOCTHBIMM nuuamu Vicnonkoma B YacTtu
CPOKOB BbINONHEHUS aAMUHUCTPaTUBHLIX Npoueayp, ux NOCNeA0BaTeNbHOCTU U MNOMHOTI,
Hann4ns cornacosaHuii  yrnonHOMOYEHHbIX ACIKHOCTHLIX nuy  Mcnonkoma B cucteme
SIIEKTPOHHOro fOKyMeHTOOGopoTa.



B cnyyae BbisiBneHus HapyLleHnin B yactu cpokos BbINOMHEHNSA aAMUHUCTPATUBHBIX
fpOLIeAyp, vX nocrnenoBaTenbHOCTU U MOMHOTLI PykosBoauTens Mcnonkoma NHULMKnpyeT
MpVBNEYeHNe K OTBETCTBEHHOCTH fvL, [ONYCTUBLUMX HapyLleHus, B COOTBETCTBUM C NMYHKTOM
4.3. ABMUHKCTPaTUBHOrO pernamexra.

AOMUHUCTPATUBHbIE npouenypel,  yctaHaBnuBaembie HacToAWMM  nyHKTOM,
BBINOMHSIOTCS B TeYeHue AByx pabounx aHeir.

PesynbTatamu BbinonHenuns AAMUHUCTPATUBHbIX NPOLeAyp SiBNAOTCS: pelueHne of
OTKase B npueme AOKYMeHTOB HeobxogumbIx ang MPEAOCTaBNEeHNst MyHULMNANBLHOI] ycnyru,

3.5.4. VicnonHeHne NPOLEAYP, yKkasaHHbIX B NyHKTax 3:82., 353 AOMUHUCTPaTMBHOTO
pernameHTa, npu Hanuyum TEXHNYECKON BO3MOXKHOCTY ocylwjecTensieTcs B aBTOMaTU4yeckom
pexume ¢ ucnonb3osaHuem aBTOMaTU3NpPOBaHHO MHOpMaLoHHo CucTeMsl,

MakcumanbHbIi CPOK BbIMONHEHUs aAMUHUCTPATUBHbIX npoueayp, ykasaHHbIX B NyHKTe
Be: AOMWHUCTPaTUBHOrO pernameHTa, cocraenser 22 pabounx gHs.

3.6. Bblgaya (HanpaBneHMe) 3anBuTento pesynsrarta MyHULMNanbHoi ycnyru

npoLeAypbl, [OKYMEHTa, NOATBEP>XAaloLLEro NnpegocTasneHme MyHULMNanLHoi ycnyru.

HomxHocTHbIM  nnyom, OTBETCTBEHHLIM 32  BbINOMHEHME aAMUHUCTPATUBHOL
MPOUeAypbI, sBNseTCA cekpeTaps WcnonuutensHoro komureTa (Banee - fOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaeneHue) AOKYMEHTOB).

MYHULMNansHOW ycnyru s NoAcUCTEMY BepeHus AOKYMEHTaLMN  aBTOMaTU3NPOBaHHOI]
MHPOPMaLMOHHOV CACTEMbI, NpedHasHauyeHHoil ans OKasaHua rocyaapctBeHHbIX u
MYHULMNanbHbIX yenyr;

AOMUHUCTPATUBHbIE fpouenypel,  ycraHaBnuBaemble HacToAMM  nyHKTOM,
BbIMOSHAIOTCA B  TeyeHue OfHOro pabouero gHa co AHA  noanucanus AOKyMeHTa,
ABNsOLLlerocs pesynbTtaTom NPEAOCCTaBNEHNA MyHULMNANbHOM ycnyru, ynonHomMoueHHbim
AOITKHOCTHBIM nnuom Vcnonkoma (Mcnonkomowm).

Pesynbtatamu BbinonHenns AAMUHUCTPATUBHbBIX npoueayp sensoTes: pasvelleHue

MYyHULIMNaneLHo ycnyrm u cnocobax ero nony4yeHus.
3.6.3. Mopsigok BblOa4yu (HaﬂpaB.ﬂeHMﬂ) pesynbTaTa npenocrtasnexus MYyHULUMNansHom
ycnyru:



WIn HamnpaslieHUsA 9K3eMMnsipa 3MEeKTPOHHOTO AOKYMEHTa Mo 9NEKTPOHHON noYyTe B agpec
3aasuTtens. lpu 3anncy Ha cbeMHbIN HocUTenb WHOPMaLMM UK HanpaeneHuw aK3emMnnspa
9JIEKTPOHHOIO  AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBneH 9K3EeMNIAP  3NEKTPOHHOro
AOKyMeHTa Ha 6ymaxHOM HocuTene, no 9JIEKTPOHHOM MNOYMTE WOEHTUYHOCTb TaKoro
SK3EMNNAPa SMEKTPOHHOTO [OKYMEHTa 9K3eMnnspy SNEKTPOHHOro AOKYMEeHTa Ha GymasKHOM
HOCUTENE 3aBepsAeTcA YMOMHOMOYEHHBIM COTPYAHUKOM G UCMONb30BaHNEM YCUNEHHOI
KBaNUOULIMPOBAHHON SIEKTPOHHON MOANMCH.

ABMUHUCTPaTUBHLIE  MpoLieypbl, yCTaHaBnMBaeMble  HaCTOSLUMM  MyHKTOM,
BbIMOMHAIOTCA B NOPSIAKE OYepeaHOCTU, B  AeHb NpubLITUS  3asBUTENs B Ccpokw,
YCTaHOBNEHHbIE pernaMmeHTom paboTsi ML,

Pesynbtatamu BbinonHeHus 8AMVHWCTPATMBHBIX MpoLefyp ABMSOTCA: bukcaums
hakTa Bblaaum pesyrbTaTa npesocTaBeHs MyHULMnansHoi ycnyrmn 8 AVIC ML, pesynbTar
NPEAOCTABNEHNA MYHMLIMNANBHON YCMYU, BbIAHHbIN 3asSBUTENI).

3.6.3.2. MNpwn obpaluennn 3aseutens 3a Pe3ynbTaToM MyHULMNanbHOW ycnyru yepes
PecnybnukaHckuii “noptan 3asBuTenio B MuYHbIN kabuHeT aBTOMaTUYecKy HanpasnseTcs
SNIEKTPOHHbIN ~ 00pa3  [JoKyMeHTa, ABMAOLIEroca  pesynbTaToM  npeaocTaBrneHus
MYHWULMNanbHOW  yCnyru, MOAMUCAHHBINA  YCUMEHHOI KBanMMULMPOBaHHON 3MeKTPOHHOI
MOAMUCBIO YNONTHOMOYEHHOrO AOMKHOCTHOrO Nnua Mcnonkoma (Ucnonkomom).

AAMUHMCTPaTUBHbIE NpOUEAypbl,  yCTaHaBNMBaEMble  HACTOSILLWM MYHKTOM,
BbIMNOTHAOTCA B A€Hb NOANMCAHUS LOKYMEHTa, NOATBEPXAatoLLero npegocTaeneHue (oTkas B
NPEAOCTaBMNEeHNN) MYHULMNANbHOM ycnyrv,  ynOnHOMOYEHHbIM  [JOMKHOCTHbLIM nmuom
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbinonHeHus aAMVHWUCTPAaTUBHbIX Npoueayp ABNSTCS: HanpasneHune
(NpegocTaBneHne) ¢ ncnonb3oBaHem PecnybnukaHckoro nopTtana sassutenio AOKYMEHTa,
NOATBEPXKAAIOLLEro NpefoCcTaBneHne  MyHULMNAbHOIA ycnyru (B TOM u4ucrne oTkas B
NPEAOCTABNEHNN MYyHULMNANbLHON yCryri).

3.6.3.3. lNpu obpalyeHnn 3aseutens 3a PE3ynbTaTtoM MyHWULMNANbLHON ycnyru B OpraH,
AOJDKHOCTHOE nUL0, OTBETCTBEHHOE 3a Bblgavy (HanpaBneyme) AOKYMEHTOB, BblgaeT
SAABUTENI0 pesynbTaT MyHWUMNanbHOM ycnyru. [lo TpeboBaHuio 3asBuTens BmecTe C
OK3EMMNAPOM 3NEKTPOHHOTO AOKYMEHTA Ha ByMakHOM HocuTene eMy npefocTaBnseTcs
SKSEMMIAP SNEKTPOHHOrO AOKYMEHTa MyTEeM ero 3anmci Ha CbeMHbIj HocuTenb nHdopmalmm
ANn HanpasneHus aKk3emnnspa SMeKTPOHHOro AOKYMEHTa Mo 3NeKTpOHHON noyTe B agpec
3aABuTENS.

AOMUHUCTPATUBHbIE MPOLEAypbl,  yCTaHaBNMBaEMble  HaCTOSALLUM MYHKTOM,
OCYLLIECTBNIAIOTCA B NOPSAKE O4EPEAHOCTH, B A€Hb NpuObLITUA 3asBUTENS B COOTBETCTBUM C
[NpaBunamm BHYTpeHHero TPpyAoBoro pacnopsaka Micnonkoma.

PesynbTaTom BbinonHeHus aAMUHNCTPATUBHBIX NPOLEAYP ABNSIOTCS: huKcaums thakra
BblAa4n pesynbTata npefocTaBneHUs MyHULMNAanbHON ycnyrm B aBTOMaTU3VPOBAHHO
WHPOPMALIMOHHOW  cucTeMe, Npe€fHa3Ha4YeHHOW [AOna  okasaHusg roCyfapCTBEHHbIX W
MYHULMNanbHbIX yCryr.

3.7. VicnpaBneHune TexHUYecknx oLwmnGok

3.7.1. B cnyuae OOHapyXeHUs1 TeXHUYECKON oLNBKY B OOKYMEHTe, aBnstoLllemcs
Pe3ynbTaToM MyHULMUNANbHOM YRy, 3asBuUTENb HanpasnseT B Vcnonkom:

3asBrneHne ob ncnpaBneHnn TeXHUYECKoNR oWnGKY (npunoxexue Ne 5 k HacTosALemy
AOMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTENIO Kak pesynbTaT MyHWLMNansHoW ycnyru, B KOTopom
COAEPXNTCH TEXHUYEeCKasH oLmbKa;

AOKYMEHTbI,  MMeloLue  topuamnYeckyio cuny, CBUOETENbCTBYWOLUME O HaNUYUU
TEXHUYECKOM OLLNOKN.



3asBrieHne 06 uMCnpaBneHun TEeXHUYECKoH OLWUBKU B CBEAEHUAX, YKasaHHbIX B
AOKYMEHTE, ABMAIOLEMCA pesynbTaToM MyHULMNANbHOW YCMyr, nogaeTcs 3assuTenem
(YnonHoMoYeHHbIM npeAcTaBiTenemM) mnoYvToBbIM  OTMPaBRAEHUEM (B TOM wuucne c
WCTNONb3OBaHNEM SNEKTPOHHOI NoYTkI), Mo Yepes PecnyGnnkaHckuit noptan unun MOoL.

3.7.2. [JomKHOCTHOE NWLO, OTBETCTBEHHOE 34 MPUEM [OKYMEHTOB, OCYLLECTBNASET
npueMm 3asiBneHns ob ucnpaBreHuM TexHUYEeCKol OLUMOKW, perucTpupyeT 3asiBreHue c
MPUNOXEHHbIMW [OKYMEHTaMU U nepejaeT ux AOCIMKHOCTHOMY 1LY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AAMVHUCTPaTVBHbIE  Mpouenypsl, yCTaHaBMBaeMble  HaCTOSILUMM  MYHKTOM,
BBINOMNHAIOTCA B T€4EHNe o4HOro paboyero AHS ¢ AaThl pernctpaummn sassneHus.

Pesynbtatamu BbinonHeHus 8AMUHNCTPATUBHbLIX MPOLEAYp SBMSIOTCA: MPUHATOE W
3aperncTpMpoBaHHoOe 3asiBeHUe, HanpaBreHHoe Ha PaccMoTpeHne LOMKHOCTHOMY nuy,
OTBETCTBEHHOMY 32 006paboTKy AOKYMEHTOB.

3.7.3. JomKHOCTHOE NULI0, OTBETCTBEHHOE 33 0bpaboTKy foKyMeHTOB, paccmaTpuBaeT
AOKYMEHTbI U B LeNnsX BHECEeHUs] UCMPaBMEHWUN B AOKYMEHT, ‘aBnstoLuiics pesynbTtaTtom
NPEAOCTaBNEHNA MyHULMNAnNLHOW ycnyru, OCYLLECTBNSAET NpoLeAypbl, NpesycMOTpeHHbie
nyHkTOM 3.5. AOMMWHUCTPATUBHOrO pernameHTa, u BblgaeT WCNpaBneHHbII AOKYMEHT
3asBUTeN0  (YNONHOMOYEHHOMY NPEACTaBNTENIO) JNINYHO MOA POCMUCH C U3bSTHEM y
3asaBuTena  (YnosIHOMOYEHHOro NPEeAcTaBuTenNs) opuriHana [oKyMeHTa, B KOoTopom
COAGPXUTCH TeXHUYeckass owmbka, wnuM HanpasnseT B ajpec 3asBUTENS MOYTOBLIM
OTnpaeneHnem (NocpeacTBOM 35IEKTPOHHOM MOYTbI) MUCbMO O BO3MOMHOCTY nonyyeHus
AOKYMEHTa Npu npeaocTasneHnu B Micnonkom opuriuHana AOKYMEHTa, B KOTOPOM COLEPXKUTCS
TEXHUYeCcKasn owmbka.

ALOMWUHUCTPATMBHbIE NPOLEAypbl,  yCTaHaBNMBaEMble  HaCTOSILLMM MYHKTOM,
BbINOIHAOTCA B TeYEHMe ABYX pabounx gHeli nocne OBHapyXeHWsi TEXHUYECKOM OLLMBKM 1n
nony4YeHns ot Noboro 3auHTEpecoBaHHOro nvua 3asBneHns o AonyLleHHon ownbke.

Pesynbtatamu BbinonHeHus AAMUHVNCTPATUBHLIX NpOLeayp SBMSIOTCH: BblaaHHbIN
(HanpaBneHHsIi) 3asBUTENIO LAOKYMEHT.

!
4. Topsfok n dopmbl koHTpons 3a NPEAOCTaBNEHNEeM MyHULMNANbHON ycryr

4.1. Tlopsnok ocylyecTBReHns TekyLuero KOHTpOns 3a COBNoAeHNEM U UCTIONHEHUEM
OTBETCTBEHHbIMU AOMKHOCTHLIMU MULAMU MOMOXEHMIA AAMVHUCTPATUBHOrO pernameHTa 1
VIHbIX HOPMATUBHLIX MPABOBLIX aKTOB, YCTaHABMMBAIOLLNX TPeBOBAHMS K NpeaoCcTaBneHuno

MyHWULMNanbHoOW yenyri, a Takke NPpUHATUEM UMM peLleHui

KoHTponb 3a nonHoTOW M KayecTBOM NPELOCTaBNEHUSA MYHULMNANbHOM ycnyru
BKMIOYAET B cebs BbiABNEHWE M ycTpaHeHue HapylleHnii npas 3asBUTenei, nposegeHue
NpoBepok cobrioaeHns npoueayp NPEAOCTaBNeHna MyHULUNanbHon ycnyru, noAroToBKy
PELLEeHUn Ha faencTeus (BespelicTBME) JOMKHOCTHBLIX vy opraHa MecTHOro camoynpasneHus.

®opmamu koHTpons 3a cobnogeHneM ucnonHeHus aAMUHNCTPATUBHBIX Npoueayp
ABMAOTCA:

1) npoBepka © cornacosaHue POEKTOB  [OKYMEHTOB MO MNpefocTaBneHuto
MYHULMNanLHOM ycnyru;

2) NPOBOAWMbIE B YCTAHOBIEHHOM MOPAAKE NPOBEPKMN BeAEHUS AeNoNPOU3BOACTEA:

3) NpoBeaeHe B yCTaHOBNIEHHOM NOPAAKE  KOHTPOMbHbIX MPOBEPOK COBMIOAEHNS
npoueayp npeaocraBneHust MyHULMNanbHOI ycnyru.

B uensax Tekywero KOHTPOMNA MCNOnb3yloTCs CBEAEHMS, VMEoLNEecs B aMEKTPOHHOM
0ase paHHbIX, cnyxebHas KOPPECNOHAEHUMA, yCTHas M  NUCbMeHHas NHopmaums
AOMKHOCTHbIX UL, OCYLLECTBNAIOLMX BLINOMHEHNE 8AMUHMCTPATUBHLIX NpoLeayp, XypHarbl
yH4€Ta COOTBETCTBYIOLMX JOKYMEHTOB U apyrue ceeneHus.
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HAns ocyuwlectBnenus koHTpons 3a COBEpLUeHNemM [LeiiCTBUI Npu npeaocTaBneHun
MYHULIMNANBLHOW  yCnyrn U MPUHATAN  peLueHuit pykoBOoAUTENO oOpraHa MEeCTHOro
CamoynpaBneHna  NpefcTaBnsalTCs  crpaBkM o pesynbTatax  npegocTaBneHus
MYHULUMNANbHOR yCryru.

O cnyyasax v npuumHax HapyLlleHus CPOKOB, MocnenoBaTenbHOCTU U comepKaHus
aAMVHNCTPATUBHLIX  NpoLeayp  AOMKHOCTHblE  nuua HEeMeOneHHo  uHopmupyoT
pykoBoanTena lcnonkoma, npegocTaBRsioLEro MyHULMNanbHyt0 ycnyry, a Takke
NPEANPUHIMAIOT CPOYHbIE Mepbl MO YCTPaHEHUHo HapyLLeHuA.

TekyLmnii KOHTPornb 3a cobnogeHnem NoCNeaoBaTenbHOCTU AeiCTBUM, OnNpeaeneHHbIX
aAMVHVUCTPATMBHBEIMM  NpouedypaMy N0 NpefocTaBreHuto MyHULUMNanbHoW  ycnyru,
OCYLLECTBIAETCA 3aMecTUTenemM pyKoBOAUTENS OpraHa MecTHoro camoynpasneHus,
OTBETCTBEHHbIM 3a opraHusaumio paGoThl MO NPEAOCTaBMEHMIo MyHULMNansHoW ycnyru,
Ha4anbHUKOM OTAena, OCyLecTBMSIOWEro opraHW3aLmio paboTkl no npegocTasneHuto
MyHALUMNanbHOW ycnyru.

NepeyeHb  [OMKHOCTHBIX nuu, OCYLLECTBAIALMNX  TEKYLLMIA KOHTPO~b,
YCT@HABNMBACTCA MOMOXEHWUAMU O CTPYKTYPHbIX noapasgeneHnsax opraHa MecTHOro
CamoynpaBneHnsa n JOMKHOCTHLIMU pernaMeHTamu. '

4.2. TlopsifoK 1 NeproaNYHOCTbL OCYLLIECTBREHNS MNAHOBLIX U BHEMNaHoBbIX NPOBEPOK
MOTNHOTBI M Ka4ecTBa NPeAOCTABNEHNA MYHULMNANBLHOM YCIyTi, B TOM Ynche nopsifoK u
(hOPMbI KOHTPOJIS 3a MOMHOTON M KaYeCTBOM MPEeA0CTaBNEHNst MyHULIMNANbHOI yCryru

4.2.1. KoHTporb 3a NOMHOTOM U KayecTBOM NPEAOCTABNEHNA MyHULMNANLHOM yenyru
ocyliecTsnaeTcs B hopmMax:

1) NnpoBeneHus nposepok;

2) paccMoTpeHUst xanob 3asBuTeneil Ha aencTeus (GespeiicTBue) Wcnonkoma, a
Takoke UX AOMKHOCTHBIX NUL, MyHULMNANbHbIX cnyxatymx.

4.2.2. B yensx ocyluecTBrneHus KOHTPOMS 3a NONHOTOl 1 Ka4eCTBOM NpefocTaBneH s
MYHULMNanbHOW yCnyru NpoBoASITCS NMAaHOBbLIE U BHennaHosble nposepku. Mopsagok u
NEPUOANYHOCTb OCYLLIECTBNEHNS NNaHOBbIX MPOBEPOK yCTaHaBN1BaeTCcs NnaHoM paboTh|
Wcnonkoma. Mpwu NMPOBEPKe MOryT paccmaTpuBaThCs Bce BOMPOChI, CBSI3aHHbIE C
NPEA0CTaBNEHMEM MYHULIMNANBHON YCryrn (KOMMIEKCHbIE MPOBEPKM), UM OTAEMbHbIN
BOMPOC, CBA3aHHbIN C NpeaocTaBneHmnem MYyHULIMNanbHOW ycnyru (TemMatuyeckue npPoBepKH).
lNpoBepka Takke MoOXeT MPOBOAMTLCA NO KOHKPETHOW Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKI NPOBOAATCS B CBA3M C NPOBEPKOIA yCTpaHeHus paHee
BBIABIIEHHbIX HapyLUEHUN AQMUHUCTPATUBHOrO pernaMeHTa, a Takke B Cryyae nonyyeHus
Kanob sasBuTenen Ha aencTeus (BespeiicTaue) Wcnonkoma, a Taike unx AOIMKHOCTHbIX NuL,
MYyHUUMNanNbHbIX CRy»XaLluXx.

4.2.4. PesynbTaThl NPOBEPKM 0hopMASATCA B BUAE akTa MPOBEPKM, B KOTOPOM
YyKasbiBaloTCs BbIABNEHHbIE HEAOCTATKN U NPEANOXEHNS MO UX YCTpaHEeHUIo.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX ULy Wcnonkoma, npepocraensiowero MyHULMNanbHyo
yenyry, sa pelenus u feiicteus (6esneincTene), npuHuMaemMble (ocywiecTBnsiembie) UMy B
XOA€ NPEAOCTaBNEeHNS MyHULMNANbHOM yCryru

Mo pesynbTatam npoBeAeHHbIX MPOBEPOK B Criy4ae BbIABMNEHUA HapyLLEeHMi] npas
3asiBUTENeil BWHOBHbIE NWUA NPUBMEKAIOTCH K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKoHofarenbcToM Poccuiickoit deaepavum. '

 PykoBoguTtens opraHa MEecTHOro camoynpasneHuss HeceT OTBETCTBEHHOCTb 33
HECBOEBPEMEHHOE pacCMOTPEHME 3asBCHMUIL. '

PykoBoguTens (3amectutens PYKOBOAMTENS) CTPYKTYPHOro noppasaenenus opraHa

MECTHOrO  CaMOynpaBfiEHUA HECeT OTBETCTBEHHOCTL 3a HecBoeBpeMeHHoe U  (Unn)



HeHaanexallee BbIMOMHEHWE aAMUHUCTPATUBHBIX OEWCTBUN, yKasaHHbIX B pasgene 3
AOMUHUCTPATMBHOrO pernameHTa.

JOMmKHOCTHbIE NWLA 1 MHble MyHWULUMNanbHbIe CryXalue 3a peLleHus U OeicTBUS
(bespenicTBME), NPUHUMaEMble (OCYLLECTBNAEMbIE) B XOAE MPEAOCTaBIEHNA MYHULMNANbHOV
YCIyr, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENLCTBOM MOPSIAKE.

4.4. NonoxeHus, xapaktepusyoLume TpeboBaHus K nopsaky u coopmam KOHTpONSA 3a
npeaocTaBneHnemM MyHULMnanbHoOW yCryru, B TOM YUCIE CO CTOPOHbI rpadkaaH, ux
ob6beauHEHNI 1 opraHn3aLnin

KoHTponb 3a mpefocraBneHuem MyHULMNAmNbHOM YCIyrn CO CTOPOHbI PaaaH, Mx
OObeAuHeHNt N OpraHn3aumi, OCYLLECTBIISIETCS MOCPEACTBOM OTKPbITOCTM AEATENbHOCTY
Mcronkoma MecTHOro camoynpaBneHust Mpu MpefocTaBheHn MyHULMNAnbHON ycnyru,
MOMy4YeHNst NONHOW, akTyanbHON U JOCTOBEPHON UHGOPMaLMK O NopsiaKe npepocrasneHns
MYHULIMNANbHOW yCnyrit U BO3MOXHOCTU focyAebHOro paccMoTpeHmus obpalleHuii (*kanob) B
npouecce NnpefocTaBneHnsa MyHULUUnanbHoW ycrnyru.

9. [locynebHbiin (BHecyaebHbIN) nopsiaok obxanosaHus peLueHuin 1 geicTamii (BespencTaus)
Wcnonkoma, npefoctaBnsiowero MyRuLmMnanbHyo yenyry, MHOrogyHKLMOHANbHOMO LUeHTpa
NPefOoCTaBNEHNA rOCYAapCTBEHHbIX M MyHULUNANbHbIX YCNYT, OpraHuM3aumii, ykasaHHbIX B
vactu 1.1 ctatbmn 16 defepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHBIX nuu,
MyHULUMNaNbHbIX Cry>xaLymx, paboTHUKOB

5.1. 3aaBuTENM UMEIOT NpaBo Ha obxanosaHue B focyaebHOM nopsiaKe peweHuin u
Aencteuint  (Gespeiictens) Mcnonkoma, npefocTaBnsoLLEro MyHUUMNanbHy  ycnyry,
ROIMKHOCTHOrO  nuua  Mcnonkoma,  NpeaoCTaBMSIOWEr0  MyHALMNAMBHYIO ycnyry,
MYyHUUMNANbHOrO  cryXaLlero, pykoBoauTens Wcnonkowma, npeaocTaBnsAoLLEro
MYHULMNANbHYH yenyry, MHOrOyHKLMOHANbHOro LeHTpa, paboTHuka
MHOrOYHKLMOHANBHOTO LEHTPa, OpraHu3auui, NpeaycMOTPEHHbIX YacTblo 1.1 cTaThy 16
®epnepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3anBuUTENb MOXET 06PaTUTLCS C Xarnoboil, B TOM Yncne B CreayioLLmx cny4yasx:

1) HapylieHue cpoka peructpauuu 3anpoca O NMPefOCTAaBNEHUM MYHWULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®egepanbHoro 3akona Ne 210-03;

2) HapyLleHne cpoka NpefoCTaBneHNs MyHULMNAnbHOW ycnyru. B ykasaHHom cryvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELLEHNIA U AeACTBIIA (bespencTaus)
MHOTOCYHKLIMOHANBHOTO LeHTpa, paboTHNKa MHOMOMYHKLMOHANLHOTO LIEHTPa BO3MOXHO B
cry4yae, ecnum Ha MHOTOQYHKLMOHAmNbHbIA LEHTP, PEeLUeHWs U OeicTBUS (B6espelictBue)
KOTOPOro 00XanytoTcs, BO3NOXeHa (YHKUMA MO NpefoCTaBMneHUro COOTBETCTBYHOLUMNX
MyHULUMNaneHbIX yCryr B NONIHOM obbeme B nopsifke, onpeneneHHomM yactbio 1.3 ctatbn 16
®epepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENs LOKYMEHTOB Unu WHpopmMaumu nmbo OCYLL|eCTBNEeHNS
AGACTBUIA, Npe/iCTaB/IeHNE UM OCYLECTBIEHNE KOTOPbLIX HE NPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbiMM aktamn Poccuiickoii  Pedepaunn, HOPMATMBHLIMKW MPABOBLIMKA  aKTaAMM
Pecnybnukn TaTtapcTad, MyHULMNAnbHbIMM NPaBOBLIMU aKTaMu  Afisi npenocTasneHus
MyHULUMNANbLHOW yCnyru;

4) oTka3 B MpuMEME [OKYMEHTOB, MPEAOCTABMEHNE KOTOPbIX npegycMoTpeHo
HOPMaTMBHbLIMUA NpaBoBbIMK akTamu Poccuiickon Penepauyn, HOPMATUBHLIMA NPaABOBLIMU
aktamu Pecnybnuku TatapctaH, MyHULMNansHbIMU NPaBOBLIMU aKTaMu Ans npenocTaBneHus
MyHULMNAanNbHOW yCnyru, y 3asBUTENS;

5) oTkas B NpeAOCTaBMNEHUM MyHULMNANbHOA YCAYrM, CAM OCHOBaHMS OTKa3a He
NPeaycMoTpeHbl befepanbHbIMU 3aKOHaMMU 1 MPUHATLIMU B COOTBETCTBUM C HUMMW VHBIMM
HOPMaTUBHbIMK NpaBOBbIMW akTamu Poccuiickon denepauun, 3akoHaMU W VHBIMY
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HOPMaTMBHbLIMU NPaBoOBLIMY akTamn Pecnybnukn Tatapctad, MyHMLMNaNbHbIMY npaBoOBbIMU
akTamn. B ykasaHHOM cnyyae pocynebHoe (BHEcynebHoe) obanoBaHue 3sasBUTENEM
peweHnn wn OencTeuin (BbespeiicTBuA) MHOTroyHKLUMOHANbHOIO LeHTpa, paboTHuka
MHOTOYHKLIMOHANBHOTO LIEHTPA BO3MOXHO B cny4ae, ecnu Ha MHOroyHKLUMOHambHbI
UEHTD, pellieHus n aeiicteus (GespeiicTane) koToporo 06>Kaﬂyf0'll'C$I, BO3M0XeHa PyHKLUSA no
NPENOCTaBNEHNIO COOTBETCTBYIOLLUMX MYHULMNAMbHBbIX ycnyr B nonHom o6beme B nopsigke,
onpeaeneHHom Jactbto 1.3 ctatbun 16 GepepanbHoro sakoHa Ne 210-03;

6) saTpeboBaHue ¢ 3asBUTENS npy NpeaocTaBneHnn MyHULMNAanbHoM ycnyru nnatbl,
HE NPedyCMOTPEHHON HOPMAaTMBHLIMKM MPaBOBLIMU aKTaMu Poccuiickoii  depgepauum,
HOPMaTNBHBIMM NpaBoBbIMK akTammn Pecny6Gnuku TaTtapcTaH, MyHULMNanbHbIMKU NPaBoBbIMU
akTamu;

7) oTka3 Wcnonkoma, NPEAOCTABNSIOLLEro MyHULMNANBHYIO YCRYry, AOMKHOCTHOIO
nuua Vicnonkoma, npegocTaBnsiowero MYHULIMNAnbHyo  ycnyry, MHOroMYHKLMOHAMNLHORO
UeHTpa, paboTHMKa MHOrodyHKLMOHANLHOMO LEHTPa, opraHusaumii, npefycMOTPEHHbIX
4acTbto 1.1 ctatbn 16 GenepanbHOro 3akoHa Ne 210-®3, nnu nx paboTHMKOB B ncnpaesneHum
AOMYLUEHHBIX MMM OnevyaTok M OWMGOK B BblgAHHLIX B pesynbTtate npegocraBneHus
MYHULMNanbHOW ycnyru [oKymMeHTax nunbo HapyLUEHNe yCTaHOBMEHHOTO CpoKa Takmx
Mcnpasnexnin. B ykasaHHom cnyyae nocyne6Hoe (BHecyaebHoe) o6xanoBaHue 3assuTenem
PEeWeHnin u pencTeun (bespelicTBis)  MHOrOMYHKUMOHAMBHOO LUeHTpa, paboTHuka
MHOTrOYHKUMOHANBHOMO LEHTPa BO3MOXHO B Cny4ae, ecnu Ha MHOroYHKLMOHANbHbI
LEHTP, peLleHns u gencreus (bespeiicTure) koToporo obxanytotcs, Bo3noxeHa dYHKLMSA no
NPELOCTABINEHMIO COOTBETCTBYIOLMX MYHULMNANbHbIX ycnyr B nonHom obbeme B nopsgke,
OnpeaeneHHoM HYacTbto 1.3 ctaTtbmn 16 GenepanbHoro sakoHa Ne 210-93;

8) HapyweHne cpoka unu MOPAAKa  BblAA4YM  [OKYMEHTOB MO pesynbTaTam
NPELOCTaBNeHNs MyHULMNANbHOM yeryru;

9) npuocTaHoBneHne npegocTaBeHUS MYHULIMNANbHON YCNyru, eCcnu OCHOBAaHUS
MPVOCTAHOBNEHUS HE NpelycMOTpeHbl chesepanbHbIMIA - 3aKOHaMMU W MPUHATBIMK B
COOTBETCTBUM C HUMW NHBIMW HOPMATUBHLIMI NPABOBLIMM aKTaMM Poccuiickoin ®enepauuu,
SaKOHaMN U UHLIMW  HOPMAaTMBHLIMW MPaBOBLIMKU  aKTaAMM Pecnybnuku TatapcraH,
MyHMLIMNAnbHbIMW NpaBOBLIMKA akTamu. B ykasaHHOM Cny4ae pocynebHoe (BHecyneGHoe)
obxanoBaHne 3asiBUTENEM peLLeHuit AencTBuin (Be3pencTaus) MHOTOMYHKLMOHANbHOro
LeHTpa, paboTHMKa MHOroMyHKLUMOHANLHOMO LUeHTpa BO3MOXHO B cny4yae, ecnuM Ha
MHOTOYHKLMOHANbHBIN LEHTP, pELLEHNS 1 Aevicteus (GespencTane) KOTOporo obxanytores,
BO3noxeHa (yHKUMA Mo npefocTasreHuio COOTBETCTBYIOLUMX MyHULMNANbHLIX YCryr B
NoNIHOM obbeme B nopsifike, onpeAeneHHoOM YacTbio 1.3 cTatbu 16 PenepanbHoro sakoHa Ne
210-93.

10) TpeboBaHue vy 3asBuTens npy  NpenocTaBneHMn  MyHULMNANbHOL ycnyru
AOCKYMEHTOB WNM  WHGOpMaLmMK, OTCyTCTBUE U (nn)  HepocTOBEpHOCTL KOTOpbIX He
yKasblBannchb npu nepBoHa4anbHOM OTKase B npueme AOKYMEHTOB, HeobxoauMbIX Ans
MPEAOCTaBNEHNA MyHULIMNaNbHOM yenyru, nubo B npegocTasieHnm MYHWLMNansLHOW ycnyru,
38 UCKNIOYEeHNeM crnyyaes, npefyCMOTPEHHbIX MYHKTOM 4 Yactn 1 ctaten 7 ®epnepanbHoro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyne6Hoe (BHecynebHoe) obxanosaHue
3asBUTENEM peELUEeHUn W  OelcTBUi (GespeiicTBuA) MHOTrOYHKLIMOHANLHOro LeHTpa,
paboTHMKa  MHOroMyHKLMOHANBLHOMO LUeHTpa BOBMOXHO B  cnyyae, ecnuM  Ha
MHOTO(YHKLIMOHANBHbIA LIEHTP, peLUeHNs 1 AencTeua (6esnencrsue) KOTOporo obxanytTes,
BO3NOXeHa (PyHKUMS MO npesocTaBreHumio COOTBETCTBYIOLMX MyHULMNANbHLIX YCryr B
nonHoM obbeme B nopsiake, onpegeneHHoM YyacTbio 1.3 ctaTbu 16 ®epnepanbHoro 3akoHa Ne
210-93.

5.2. )Kanoba nopaeTtcs B nUcbMeHHOM Popme Ha BymarkHOM HocuTene, B 9NEKTPOHHOM
thopme B opran, NPEAOCTaBNAOWMI MyHULMNANBHYIO YCNyry, MHOrothYHKUMOHAIbHbIN LEHTp
nmbo B cooTBeTCTByOLMIA OpraH rocynapCTBeHHON BRacTv, SABMSIOLMIICS ydpenutenem
MHOTOChYHKLMOHANBHOMO LEeHTpa (nanee - yupegutens MHOTOMYHKLNOHANbHOro LeHTpa), a

f



cesoneEs

TakKxe B opraHusaLuy, MPeAyCMOTpeHHble YacTbio 1.1 cTaTby 16 ®epepanbHoro 3akoHa Ne
210-93. >Kanobbl Ha peweHna n peincreus (6e3/:|,el7ICTBV|e) PykoBoauTens Wcnonkoma,
npenocTaBnsaLLero MyHULMNaneHyto ycnyry, nogawoTcs B BBILLECTOALMIA opraH (npu ero
Hanuiun) nm6o B crnyyae ero OTCYTCTBMA  paccMaTtpuBaroTcs HenocpeacTeseHHo
pykoBoautenem Mcnonkowma, npefocTasnsoLwero MyHWLMNaneHyo ycnyry. Xanobbl Ha
peLleHns n nencrteus (besgeiicTBue) paboThuka MHOroyHKLMOHaNbHOro LeHTpa nogatwTcs
pykoBoauTeno atoro MHOroyHKUMOHanbHoro LeHTpa. >Kanobbl Ha pelwenns AencTeus
(bespneiicTaue) MHOIOMYHKLMOHANBHOrO LeHTpa fogatoTcs ydpeguTtento
MHOTOMYHKLMOHANBHOMO UEHTPa nnu fomkHocTHomy ULy, yNOnHOMOYEHHOMY HOpMaTUBHbLIM
NpaBoBbIM akToM Pecny6nuku TatapcraH. XKanobb! Ha Pewennsa n gencreusg (6e3ne|7|cname)
paboTHukoB opraHusauum, NPEAYyCMOTPEHHbIX YacTbio 1.1 ctatbn 16 depepansHoro 3aKoHa
Ne 210-®3, nogarotcs pykoBoautensam aTux opraHusaumi.

>Kanoba Ha peluenus u OencTeus (GespneiicTeue) Wcnonkoma, npefocrasnswoLlero
MyHMUMnanbHylo  ycnyry, AOIDKHOCTHOro  nuua Ncnonkoma, npedocrasnstoLero
MyHUUMnanbHylo  ycnyry, MYyHWLMNansHoro  cnyxatyero, PykoBogutens  Kcnonkoma,
npegocrasnsioLero MyHULMNanbHyo ycnyry, MoxeT 6biTs HanpaeneHa no noyre, yepes
MHOTOMYHKLNOHANbHbIA LieHTp, ¢ ncnonb3oBaHnem MHOpMaLMOHHO-
TENEKOMMYHUKALMOHHON  ceTu «MHTEepHeTY, oduumanbHoro  caiita Wcnonkowma,
npegocrasnsatoLero MyHULMnNanbHyo yenyry, EamHoro noprana nubo Pecny6nukaHckoro
rnopTana, MHOPMaLMOHHON CUCTEMBI AocynebHoro obxanoBaHus, a Tawke MOXeT ObITb

Takke MOXeT ObiTb npuHATa NPy NMYHOM npueme 3asiBUTENSs. ’Kanoba Ha pelueHus u
helncTeus (bespeiicTaue) OpraHusauuii, NpeaycMOTPEHHbIX 4acteto 1.1 crateum 16
®efepanbHoro 3akoHa Ne 21 0-03, a Takke ux PabOTHUKOB MOXET 6biTh HanpasneHa no
noyTe, C ucnonb3oBaHMeM VIHCbOpMaLlMOHHO-TeﬂeKOMMyHMKaLWIOHHOf/'I cetn «UHtepHeTy,
oUUManbHbIX caiToB 3Tux Opranusaunid, EguHoro noprtana nuGo PecnybnukaHckoro
fiopTana, a Takke MoXeT GbiTh NpuHsTa Npu NUYHOM npueme 3asiBUTens.

9.3. Xanoba gomkHa coaepxarthb:

1) HaumeHoBaHue Wcnonkoma, npefocTasnsioLero MyHWLMNanbHylo  ycnyry,
AOMKHOCTHOro nuua Kcnonkoma, npefocTasnstoLero MyHUUMnNanbHyo yenyry, nnbo
MyHWULMNaneHoro cnyxatwero, MHOTrO(YHKLMOHaNLHOro L€HTpa, ero pykoBoautens u (nnu)
paboTHMKa, OpraHusaLui, npenycMoTpeHHbIX YacTbio 1.1 ctatbu 16 ®enepanbHoro 3akoHa
Ne 210-93, ux pykoBoguTenen u (unw) PaboTHWKOB, pelueHus u Aencreus (besgeiictaue)
KOTopbIX 0BXanytoTes;

2) chamunuio, ums, oTyecTso (nocnegHee - npu Hanp4um), ceegeHus o mecre
KUTENbCTBA 3asBUTENS - DU3UYECKOro nmua nubo HanmeHosaHue, CBedeHNs o0 MecTe
HaxXOXAeHUs 3asBuTens - opUAMYECKOro nnua, a Takke Homep (Homepa) KoHTakTHoro
TeneoHa, agpec (agpeca) SNIEKTPOHHOM MoYTbI (npm HanM4numn) m noyToBLIN ajpec, no
KOTOPbIM OMKEH GbITh HanpaBneH oTeeT 3asaBUTENIO;

3) cBegeHus 06 obXanyembIx pelueHnsx u AencTeunsx (besgeiicTBUN) Wcnonkowma,
npenocrasnsaoLero MYHULMNAnbHylO  yenyry,  QomkHOCTHOro nvua  Kcnonkowma,
npefocrasnsLLero MyHUUMnaneHyto  ycnyry, nu6o MyHULIMNaneHoro  cryxauyero,

(GesaeiicTBuem) Mcnonkoma, npefocTasnsoLero MYyHWLMNanbHylo ycnyry, [omkHOCTHOro
nuua Kcnonkoma, npefocrasnsoLwero MyHULMNaneHyio ycnyry, nu6o MyHULUMNansHoro
Cnyxatlero, MHOrohyHKLMOHaNLHOMO LUeHTpa, paboTHuKa MHOrO(YHKLMOHaNBLHOrO LeHTpa,



oprasusaumi, NpeAycMOTPEHHbIX YacTbio 1.1 cTaTbu 16 deaepanbHoOro sakoHa Ne 210-93, nx
paboTHuKoB. 3asBuTENneM MOryT 6biTb MNpPEnCcTaBMEHb AOKYMEHTbI  (Npn  Hanuuum),
noATeepXaawLlne [oBOAbI 3asBUTENSA, MO0 X KONuu.

5.4. [NoctynusLlias xanoba noanexuT perucTpaumm s CPOK He nosaHee paboyero gHs,
criefyoLlero 3a JHeEM MOCTYNNEHUs.

9.5. anoba, noctynuslias B opraH, NPEAOCTABNALMA MyHULMNANbHYIO yChyry,
MHOrO(PYHKUMOHAMNbHLIA  LUEHTP,  yupeguTento MHOrOCOYHKLUMOHAMNBbHOTO  LieHTpa, B
opraHun3auun, npeaycMoTpeHHble YyacTbio 1.1 ctaThn 16 ®epnepanbHoro 3akoHa No 210-03,
nnbo BbILLECTOSALWMIA OpraH (nMpu ero HanMynM), MNOANEXUT PacCMOTPEHUI0 B TeuyeHue
nATHagUaTM paboymx LHEW co AHA ee peructpauuu, a B crnyyae obxanoeaHusi oTkasa
Wcnonkoma, npegocrasnstoLyero MYHULIMNANbHYIO yCITyry, MHOTOYHKLMOHAMBHOO LIEHTPA,
opraHu3auuin, npeaycMOTPEHHbIX YacTbio 1.1 cTaTbu 16 ®epfepanbHoro 3akoHa Ne 210-93, B
fpemMe AOKYMEHTOB y 3asBnTens N0 B CMpaBNeHNn ONyLLEHHbIX ONeYaToK 1 OLUMGOK Uin
B Criy4yae obxanoBaHus HapyLLeHUs YCTaHOBAEHHOrO CPpOKa Takux UCrpaBreHun - B Te4YeHne
MATM pabounx AHel co fHSA ee perncTpaumu.

5.6. o pesynbTaTam paccMOTpeHusi anobbl NPUHMMaETCs OAHO W3 CreayLmX
peLueHui:

1) xanoba ynoBneTsopsieTcs, B TOM uucne B (hopMe OTMEHbI MPUHATOrO peLLEHMS,
WCnpasneHns AONYLEHHbIX ONeYaToK 1 OLUMGOK B BbIAAHHbIX B pesynbTaTte npeaocTaBneHus
MyHULIMNanbHOW yCnyru [oKyMeHTax, Bo3BpaTa 3asiBUTEmto AEHEXHbIX CpeacTs, B3nMaHue
KOTOPbIX HE NPeAyCMOTPEHO HOPMaTUBHLIMK MPABOBLIMU akTamu PoCCUIICKON depepauuu,
HOPMaTBHEIMW NpaBoBbIMK akTamu Pecnybnuku TatapcTaH, MyHMLMAanbHbIMY npaBoBbIMU
aKkTamu;

2) B ynoBneTBOpeHu xanobbl 0TKasblBaeTCs.

He nosaree gHa, cneaytolero 3a gHem MPUHATUA PELLUEeHWS], yKa3aHHOro B HaCTosALEM
MYHKTE, 3asiBUTENO B MMCbMEHHON hopMe 1 MO XXenaHuio 3asBuTens B 3NEKTPOHHOW hopme
HanpasnAeTCcs MOTMBMPOBAHHBIN OTBET O pPesyNbTaTax PacCMOTPEHNS Karnobbi,

9.7. B cnyyae npusHaHus >xanobbl noanexailein ynoBrneTBOPEHWIO B OTBETE
3aABUTENI0 O pesynbTaTax PacCMOTPEHUsI Xanobbl faeTcs WHpopMauma o LercTBusX,
OCYLLECTBNAEMbIX opraHom, npepocTasnsoLmUm MyHULMNAanbHyo yenyry,
MHOrO(YHKLIMOHANbHBIM LIEHTPOM NGO opraHusauuen, npeaycMoTPeHHOM YacTbio 1.1 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-93, B Lensx HE3aMeANNTENbHOro YCTpaHeHUS BbISIBNEHHbIX
HapyLUeHWi A Npu OKasaHUM MyHWULMNANbHON ycnyru, a Takke NpUHOCATCA W3BMHEHWUS 3a
AOCTaBleHHbIE HeY00CTBa M yKasblBaeTCs MHOPMALVS O AanbHENLLINX AECTBUAX, KOTopbIe
HEeobX04MMO COBEpLUMTL 3asBUTENIO B LIENSIX NONyYeHNA MyHULMNANLHOW ycryru.

9.8. B cnyyae npusHaHus xanobbl He noanexatlein ynoBneTBOPEHWIO B OTBETE
3aABUTENIO O pesynbTaTax PacCMOTPeHUs anobbl  aalTcs aprymMeHTMpoBaHHble
Pa3bACHEHUSA O MNpPUYMHAX MNPUHATOrO peLUEHWs, a TawKe MHGopMaUns o nopsiake
0BXanoBaHMs NPUHSATOrO peLLeHus.

5.9. B cnyyae ycraHoBrneHus B xoge unu no pesynbTaTtam paccmoTpeHus xanobbl
MPU3HaKkoB cocTaBa aaMWHICTPATUBHOIO NPaBOHAPYLLEHUS UMK MPECTYNNeHns fOMKHOCTHOE
nnuo, paboTHWK, HageneHHbIe MOMHOMOUUSMU MO paccmoTpeHuto xanob, HesameanuTenbHO
HaNpaBnsloT MMetoLLMecs maTepuarbl B opraHbl MPOKypaTypbi.
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MpunoxxeHne Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBnNeHnss MyHMUMNanbHOM
YCNyru no npuUHATUIO Ha yyeT
rpaxkgaH, Hy>XXgarLmMxcs B
npeaocTaBliEHUMN XNITbIX MOMELLIEHNIA
no JoroBopam Harma XUnbix
NMOMELLEHNI >NnuLHoro hoHaa
CcouManbHOro UCrnosib30BaHUsA

dopma

(Bnawk Vicnonkoma, npeocTaBnsioLero MYHULMNanbHyo ycryry)

Komy:

KoHTakTHble gaHHble:

[MpencraButens:

KoHTakTHble AaHHble npeacrtaBuUTens:

PELWWEHUE

O NPUHATUM Ha y4eT rpaxcaaH, Hy>KOarLWmUXcsa B NpeAoCTaBNEHNM XKUMbIX MOMELLEHUI Mo
AoroBopam Harmma >XWsblX NOMELLEHUIN XUMULLHOrO doHAa coumanbHOro UCMNoNb30BaHUSA
oT Ne

f
PaccmoTtpeB Bale 3asBneHve ot Ne "

npunaraemble K HEMY OOKYMEHTbI, YNOJTHOMOYEHHbLIM OopraHom

MPUHATO peLlleHne O MPUHSATUKM Ha yyeT
rpaxaaH, Hy>XXAatoLLNXCs B NPEA0CTaBIIEHUM XUMbIX MOMELLIEHWIA MO AOroBopaM HaiiMa XuribIx
MOMELLEHWI XMNULWHOro doHAa CoLnarnbHOro NCNONb30BaHNS.

AononHuTenbHasa uHpopmaums:

Caenienus 00 3JIEeKTPOHHOMN HOAMHCH

HomkHocTHoe nuuo (PNO)

(nognkcb ynonHoMoyeHHoro
~BOMKHOCTHOro nuua Micnonkoma)



Mpunoxexne Ne 2

K AAMUHUCTPATUBHOMY perniameHTy
npefocTaBneHns MyHULMNanbHo
YCInyru no NpuHSATULO Ha yyeT
rpaXkaaH, HyXxgatLmuxcs B
NPEAO0CTaBNEHUN XUIbIX MOMELLEHI
Mo AOroBopaM HaiimMa XuIbix
MOMELLEHUI XNNULWHOro thoHaa
counanbHOro UCNonb30BaHUS

dopwma
(BnaHk Mcnonkoma, npegocrasnsioLero MyHULIMNAnNbHYIO ycnyry)

]

Komy:

KoHTakTHble fAaHHble:

lNpepcTaButens:

KoHTakTHbIE AaHHble npeacTaBuTens:

PEWEHUE
00 oTKase B npefocTaBneHum MyHULMNansHoW ycnyru
MO NPUHATUIO Ha YYET rpaxaaH, HyXXOarLLUxcs B NPEA0CTaBNEHNN XKUIbIX MOMELLEHWI No
A0roBopamM Haima XurnblX NoMeLLeHu XKUNWULLHOTO (boHAa coLmanbHOro UCMoMb30BaHUS
oT Ne

PaccmotpeB Balle 3asiBneHne ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
MPUHATU Ha Yy4eT rpaxaaH, HyXnawoWuxcs B MpefocTaBAeHUN SKUMbIX NOMELLEHUN Mo
AOroBopam HaiMa >UrbIX NOMELLEHWIA XUITULLHOTO oHAa coumanbHOro MCNonb30BaHMs Mo
CrneayLmMM OCHOBaHUAM:

1' .

2.

HononuutensHas nHhopmavus:

Bbl Bnpase noBTOpHO oBpaTtuThcs B YNONMHOMOYEHHLIA opraH ¢ 3asiBNEHUMEM o
MPEAOCTABNEHNN yCryrn nocne YCTpaHeHNs ykasaHHbIX HapyLUEHNIA.

HaHHbIn 0Tka3 MoxeT BbITb 06anoBaH B AOCynebHOM nopsake nyTem HanpasneHus
KanoObl B YNONHOMOYEHHbIN OpraH, a Takke B cynebHom nopsagke.

Caenenns 06 3/1eKTPOHHOMH MOAMHCH

HomkHocTHoe nuuo (PUO)

(noanucb ynonHoMouYeHHoro
AOCIMKHOCTHOrO Nuua Mcnonkoma)
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K AIMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTasneHns MyHULMNanbHo
YCnyrvi nNo NPUHATUIO Ha yYeT
rpaxkaaH, HyxagarLmnxcsa B
NPEAOCTaBNEHNMN XUITbIX NOMELLEHWI
no JoroBopam HalriMa XUnbIx
NMOMELLIEHUI XXUNULLHOro hoHaa
coumnanbHOro UCnosib3oBaHus

dopma
(BnaHk Mcrnonkoma, NpefoCcTaBnsAoLEro MyHULMUNanbHY yCryry)

Komy:

KoHTakTHble faHHble:

lNpencraButens:

KoHTaKkTHble AaHHble NpeacTaBuTens:

PELLEHWE
06 oTkase B npueme AOKyMEHTOB, HEOBGXOANMBIX AN NPEAOCTABIEHMS
MYHULIMNANbHOW YCIyrv MO NMPUHATUIO Ha yYeT rpaaaH, HYXOaLmMXcs B MpesocTasieHni
KNIbIX NTOMELLIEHMIA MO A0roBOpam HaiMa XUIbIX MOMELLEHNI XUMNLWHOMO hoHAa
couvanbHoro UCNonb3oBaHus

oT Ne

i

PaccmoTpeB Bale 3asBneHue ot Ne n
npunaraembie K Hemy AOKYMEHTbI YMNOSTHOMOYEHHbIM opraHom
MPUHATO peLueHne
o0 oTKkase B npueme AOKYMEHTOB, HEOBXOAWUMbLIX ANS MPUHATUS Ha yyeT rpaxgan,
HYXOAOLMXCA B MPE[OCTaBIEHUM XWIMbIX MOMELLUEHWIA MO LOroBopam Haiima KUMbiX
MOMELLIEHNI XMUIULLHOTO (hOHAA COLMAnbHOrO UCMONb30BaHMA MO CeAyoLLUM OCHOBAHUSM:

1.

2.

PasbsacHeHue npuynH oTKasa:
HononHutensHas uHgopmaums:

Bbl BripaBe noBTOpHO 0BpaTWUTLCA B YMOMHOMOYEHHbII OpraH C 3asiBReHneM o
NPEAOoCTaBIEHNN YCNyr NOCNe YCTPaHEHUS yKa3aHHbIX HApYLLEHWIA.

HaHHbii oTkas MoXeT 6biTb 06xanosaH B LocyaeBHOM nopsiake nyTemMm HanpaesneHus
>kanobbl B yNOMHOMOYEHHBIN OpraH, a Takke B cyaebHOM NopsiaKe.

Caenenus 06 3IEKTPOHHON HOIITHCH




HorxHocTHoe nuuo (PNO)

(noanMch YyNomHOMOYEHHOro
AOIMKHOCTHOrO nuua Mcnonkoma)
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K AAMUHUCTPATUBHOMY pernameHTy
NpeaocTaBneHnss MyHuUmnansbHok
yCnyru no nNpuHATUIO Ha yyeT
rpaxkaaH, HyxgaroLmxcs B
NPEA0CTaBNEHUM KNTbIX
NOMeLLieHnI No JoroBopam Haiima
XWUNbIX NOMELLEHUI XXUIULLHOTO
PoHAa coumanbHOro NCMOMb30BaHMS

®opma

(PykoBOAUTENIO YONHOMOYEHHOTO Vicnonkoma,

OCYLLECTBIAIOLLEro y4eT rpaxaaH,
Hy>XaatoLymxcs

B NPELOCTaBNEeHUN XUnblix NoMeLLEeHUI

no AOroBopam Hanmma XunbiX NoMeLLeHuil
XUNULLHOTO hoHAa coumanbHOro
“crnonb3oBaHusl)

oT

(dbamunus, nms, otyecTso (Mpw Hanuyun))
npoxuBatoLero(-ei)
(ampec mecTa xuTenbcTaa)

nacnopt

(cepusi, Homep, Kem 1 Koroa BblAaH)
HoMep TenedoHa

SAABJIEHUE
O MPUHATUM Ha y4eT rpakaaH, HyaaroLmuxcsi B NpegocTasneHum
KNBIX MOMELLEHWIA MO [OroBOpaM HaiiMa XMbIX NOMELLEHN
XUNWLLHOrO hoHAa CoLManbHOro UCMoNb30BaHUS

[NpoLly NpuHATL MeHs,

(chamunus, nvs, otyectso (Mpu Hanu4um),

AaTa poxaeHust)
W YNeHOB MOen cembm (Mpu Hanuymn)

(CTeneHb POACTBEHHbIX OTHOLLEHNN,

thamunus, nms, oT4ecTBo (Npu Hanu4yum),



)

AaTa POXAEHWs, NacMopTHbIE AaHHbIE)
Ha y4eT rpaxaaH, HyXOaloWwnxcs B NPesocTaBneHNn KUMbix MOMELLEeHUn no [orosopam

f
MOW [OXOA W [OXOA MOCTOSIHHO MPOXMBAIOLYNX CO MHON YNEHOB Moell cemMbu u
CTOMMOCTb  Hallero umyLlecTsa, noAnexallero  HanoroobnoxeHuo, He npesbILaoT
MakCMMarnbHOro pasmepa, ycTaHaBNMBaeMOro B COOTBETCTBMM CO cTaTbeit 5 3akoHa
Pecnybnuku TaTapcTaH oT 16 mapTa 2015 roga Ne 13-3PT «O peanusaummu npaB rpakgaH Ha

MHre M3BECTHO, YTO B Cnyyae BbiABNeHus HELOCTOBEPHOCTHU NPeAOoCTaBEHHbIX MHOIO
CBefeHui nocne NPUHATUA MEHA 1 YNeHoB Moeii CeMbW Ha yYeT s U YneHbl MOeW cembu 6y,u,yT
CHATBI C yyeTa.

Awu COBEPLUEHHONETHNE YreHbl MOel cembu Aaem cBoe cornacue Ha MpoBepKy
OpFaHOM MECTHOro camMmoynpasneHus npencTaBneHHbIX cBeaeHun o AoXoAdax n nmylecTtsee B
HanoroBbIX, TAMOXEHHbIX U UHbIX WNcnonkomax.

3asBneHne o cornacun Ha o6pa60TKy W npenocrtaBneHue NepCoHanbHbIX AaHHbIX
npunarato.

K 3asBnexuio npunararoTcs OOKYMEHTHI:

1.

(HaMMeHOBaHVIe n HoMmep OOKYMeHTa, KemM u Korga Bblﬂ,aH)

2.

(HavmeHoBaHuve u HOMEp [OKyMeHTa, KeM 1 koraa BblAaH)
3,

(HaumeHoBaHue n HOMEpP [OKyMEHTa, keM 1 Korga BblAaH)
4,

(HaumeHoBaHue ¥ HOMEpP [OKyMeHTa, keM 1 Korga BblOaH)
5,

(HaumeHoBaHue n HOMEp LOKyMEHTa, KeM U Koraa BblaaH)

1

3asBuTenb

(noanwuce) (bamunusi, ums, otyecTso (Mpy Hanu4un))

UneHbl cembu (npu Hanuyum):

(noanwucek) (hamunus, ums, otyectso (Mpu Hanu4un))

(noanuce) (tbamunus, ums, otyectso (Mpn Hanu4nm))

(nognuce) (bamunus, ums, otyectso (Mpu Hanuyum))



" 20_ .

Pe3yanaT NpeanocTaBfieHNa MyHULUMNanbHON yCcrnyrn, npoLly npeaoctaBuThb:

D B NM4YHbIA KabuHeT [MopTana rocyfapcTBEHHbLIX U MyHUUMNAnNbHbLIX yCryr
Pecnybnuku TatapcTaH;

D B MHOrOoYHKLMOHANbHOM LEHTpe npe,qomaBneng rocyfapcTBEHHbIX U
MyHULMNanbHbIx ycnyr Pecnybnuku TaTtapctaH;

D B Wcnonkowme.

(nata) : (noanuce) (®.1.0))
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K AOMUHVCTPaTUBHOMY perfiaMeHTy
npefocTaBneHns MyHuUmnansHo
YCryru rno npuHATUIO Ha yyeT
rpakaaH, Hy>XgatLLUmMxcs B
npeaoCTaBNeHUN XUIbIX NOMELUEHMIA
no JoroBopam Hanma »Xunblx
MOMELLIEHMI XNNULLHOro hoHaa
coumarnbHOro UCMNonb3oBaHus

Pykosogutento

oT

3AABNEHUNE
00 ucnpasneHun TEXHNYECKO OLLNBKY

Coobuiato 06 owmbke, AOMYLIEHHOH NPU OKA3AHUM MYHULMNAMBHOI ycryru no
MPVHATUIO Ha y4YeT rpaxiaH, HYXOalowyxcs B NPeoCTaBreHUN KUMbIX MNOMELLEHNM Mo
AOroBopam Hanma XurbiX MOMELEHNI XUMNLYHOTO hOHAA COLMANBHOTO UCTONb30BAHMS.

3anucaHo:

MpaBunbHble cBeaeHUs:

Mpowy vcnpaeuTth JonylieHHyo TEXHUYECKYI0 OLLUMOKY M BHECTU COOTBETCTBYIOLME
WSMEHEHVS B AOKYMEHT, ABNAOLLMINCA pe3ynbTaToOM MyHULMNANbHOI ycnyru.

Mpunarato cnenytoLLme AOKYMEHTbI:

1.

2,

B cnyyae npuHsATMA pelleHnss o6 OTKNOHEHWH 3asgBneHua o6 wucnpaBneHuu
TEXHUYECKOMN OLLIMOKM NPOLLY HaNpPaBUTb Takoe peLLeHue:

MOCPEACTBOM OTNPABIIEHNA IEKTPOHHOTO JOKYMEHTA Ha aapec E-mail: ;

B BMAE 3aBEPEHHOW Komuu Ha GyMadkHOM HOCUTESle MOYTOBbLIM oTnpaBfieHneM o

agpecy:

HacToswmm noaTeepkaato: cBefeHNs], BKIHOYEHHbIE B 3asBreHne, OTHOCALLMECS K MOeit
JMHHOCT U NPEACTaBMIAEMOMY MHOI JULY, a TakkKe BHECEHHbIE MHOK HIbke, [OCTOBEPHBI.
HokyMeHTbI (Konuy [OKYMEHTOB), MPUMOXEHHbIE K 3aABMEHN0, COOTBETCTBYIOT TPeGoBaHWAM,
YCTaHOBNEHHbIM  3akoHodaTenscTBoM Poccuiickoit denepaunn, Ha MOMEHT npencraBneHus
3aABNEHNs 9T ROKYMEHTbI IeCTBUTENbHBI 11 COEepXaT LOCTOBEPHbIE CBEASHMS.

( )
(naTa) (nognuceb) (¢.1.0)




