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NMOCTAHOBJEHNE KAPAP
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OB yTBEPXKOEHWUN aAMUHNCTPATUBHOIO pernaMeHTa
npefocTaBfexHns MYHULMNansHOW ycryru no
NPUHATUIO Ha yYeT rpaxaaH, Hyx/aatoLwwmxcs B
npenocTaBeHni Xunbix NOMELLIEHWNIA NO goroBopam
HaMa XWUMblX NOMELLEHWI XUNULLHOro doHaa
coumnanbHOro NCnonb3oBaHnA

B uenax peanusaumn ®enepanbHOro 3akoHa oT 27 wonst 2010 roga Ne 210-03 «O6
opraHu3auMu  NpeAoCTaBneHus  roCyAapCTBEHHbIX M MyHMLMNaNbHbIX — yCIyr»,
BONbLUEKNBAYNHCKUIA CENbCKNA UCMONHUTENbHBIA koMuTeT CabUHCKOro MyHWLMNarnbHoro
panoHa

NOCTAHOBJIAET:
1. YTBepanTb ALMWHNCTPATUBHbI PernaMeHT NpeaocTaBneHns MyHULMNanbHOW

YCIYriA N0 MPUHATAIO Ha YHeT rpaxaH, Hy>)AatoLnxes B NpeAoCTaBneHnn XUNbIX
NOMELLEHMI MO AOroBOpaM Hanma Xunbix MNOMELLEHWIA XNUMULHOro dooHaa
coumanbHOro 1Cronb3oBaHNs (NpuiaraeTcs).
2.0ny6nukoBaTh HacTosLLee NOCTaHOBNEHNE Ha ocuumansHom noptane npaBoBOU

nHdpopmaLmm Pecnybnukn TarapcrtaH B NHpopMaLNOHHO-
TEeNeKoMMYHUKaLWOHHOW ceTn «VInTepHeT» no agpecy: hitp://pravo.tatarstan.ru v
Ha oduumansHom cante CabuHCKOro MyHWUMNaNbHOro pavoHa Mo aapecy:
http://saby.tatarstan.ru/kibiachi

3. HacTosllee nocTaHoBNeHWe BCTyNaeT B CITy CO AHS €ro ouLmansHoOro

onybnmKoBaHus.
4. KOHTPOMb 3a UCMOMHEHNEM HaCTOSALLEro NOCTAHOBEHNS OCTABNAD 38 cobown.

FnaBa noceneHua i / // A.K. CacuH



YTBEepXaeH

NnocTaHOBMNEHNEM
BonbLleknba4nMHCKOro cenbcKoro
MCMONMHUTENTbHOIO KOMUTETA
CabuHCcKoro MyHUUmMnNaneHOro pamoHa
Pecnybnukn TaTapcTaH

oT 25.01.2022 r. Ne 2

AOQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHuUsa MyHMLUNanbLHOM YCNYrn No NPUHATUIO Ha yYeT rpaxaaH,
HYXAArLWUXCA B NpeaocTaBrieHUN XUIbiX NOMELLEeHUNA Mo JOroBopaM HauMa XuUrbiX
noMeLeHNN XunuiHoro doHaa coumnarnbHOro NUCNosib30BaHUA

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

HacToswmii agMMHUCTPaTMBHBbIN pernaMeHT NpeaocTaBneHns MyHULMNanbHOM yCryru
(panee — aOMUHUCTPATMBHLIA pernamMeHT) ycTaHaBnMBaeT CTaHA4apT W MopsdoK
NPeAOCTaBNeHUs MyHULMNANBHOW YCNYrn Mo NPUHATUIO Ha YYeT rpaxaaH, HyXOarLwWwmxcs B
NPEeAOCTaBNEHUN XKUIbIX NMOMELLEHWUI MO JOroBOpaM HarMa XUIbiX NOMELEHUIA XUIULLHOO
¢hoHaa coumansHOro MCNorb3oBaHWs (danee — MyHMUMNansHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jlnuamu, MMerLWwmMMn NpaBo Ha NoJlyYeHne MyHULMNanbHOW YCIyru, sSiBRSIKOTCA
dusmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3agBneHuemM Brnpase obpaTUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSIOLWEro €ero MnosiHoMouunsi, nnbo  3aKOHHbIN
npegcraBuTens omManMyeckoro nuua (aanee — NnpeacTtaBUTENb 3asBUTENS).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBiEHNN MyHULMNATbHOW YyCyrn

1.3.1. WHdopmauuss o nopsgke npefocTaBfeHUss  MyHuUUnanbHOW — ycnyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHANbHbIX LIEHTPOB MNpeAoCTaBieHUs roCy4apCTBEHHbLIX U MyHULUMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanTe MyHMUMNanbHOro paroHa B MHGOPMALMOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT (https://www. saby. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru) (qanee — EguHbin noprtan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHMUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHUUMNansHOW YyCnyru
OCyLLieCTBNSAETCA:
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1) B MHOro(yHKUMOHAnNbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) 8 yrosiHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHe (nanee — OpzaH):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npy NMCbMEHHOM (B TOM 4uncrie B oopMe 3NeKTPOHHOro AOKyMeHTa) obpalleHnumn — Ha
BymMa)KHOM HOCcUTesne Nno No4Te, B 3NIEKTPOHHON hopme NO SNIEKTPOHHOM NoYTe.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtasne o nopsgke u
CpoKax npeaocTaBfeHnss MyHUUMNanbHOW yCryrn Ha OCHOBaHMM CBeAEHWI, CoaepXKalLmnxcs
B PeecTpe rocygapCTBEHHbIX WU MyHUUMNANbHbLIX YCNyr, NPeaoCTaBnseTcsl 3asABUTENO
BecnnaTHo.

[ocTyn K HpopMaL MM O cpoKkax U nopsake NpegocTaBneHnst MyHULMNAanbHON yCnyrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOoM yncrne 6e3
NCMoNb30BaHNA NPOrpamMMHOro obecneyeHusi, ycTaHOBKA KOTOPOro Ha TeXHUYecKue
cpenctBa 3asBuTens TpebyeT 3akNiYeHUs JIMUEH3WOHHOrO WM MHOMO COorfaweHnsa C
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UNW nNpefocTaBfieHMe UM  NepCoHanbHbIX
AaHHbIX.

1.3.4. Tpn obpalieHnn 3asBUTENs NUYHO MNKM NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpaLleHnemM npegocTaBnsieTcs MHpopMmaums:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHuns
rocyaapCTBEHHbIX U MyHMuMnanbHblX ycnyr, OpzaHa (agpec, rpacduk paboTbl, cnpaBoYHbIE
TenegoHbl);

2) O nopsgke NnpegocTaBneHnus MyHMUMnansHoM ycnyru, o cnocobax n cpokax nogayv
3asBreHunn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBneHus MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHUn MyHULUMNAIbHOW YCNyru, O Cpokax NnpuemMa n perucTpaunm sasaBneHus;

5) o0 xopae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBrieHns MyHUUUNAaIbHON YCNyru;

7) o nopsigke obxxanoBaHUsa OENCTBUN U 6e3a4encTBUS A0SKHOCTHBIX Nuy OpaaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3a8BUTEN0 NMOPAOOK NPedoCTaBiEHUMS MyHUUMMANbHOW YCNyrn U BOMPOCHI, yKas3aHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpasnawT oTBeT 3asasuTento. OTBeTbl A4AalTCA Ha A3blke
obpaweHusn. B criyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus Mcnonb3yeTcs
rocyfapcTBeHHbIN s3blk Poccuickon ®epepaumn.

1.3.5. WHpopmauma no BonpocamMm MpeaocTtaBneHna MyHUUUNANbHOMW  YCIyru
pasMellaeTcs Ha oduuManbHOM CanTe MyHMUMNANbHOro panoHa (uslu 20podCcKo20 OKpyaa)
N Ha MHPOPMALMNOHHbIX CTeHAaxX B noMeleHusax OpaaHa ansa paboTbl C 3aaBUTENAMU.

NHdopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TatapcTaH, pasmMellaemasi Ha
WH(OPMALUMOHHBIX CTeH4aX WM Ha oduuuanbHOM CcanTe MyHMUUNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «VIHTepHeT», BKOYaeT cBeaeHuss o
MYHULUMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMVHUCTPATUBHOIO perrameHTa, MHPOPMauMio O MeCTe HaxXOXAEHWUHA, CrpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHMn Ha npeaocTaBreHne
MYHULMNANbHOW YCyru.
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1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBEHNE
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHne
MyHUUMNaAnNbHOW ycnyrn (C ykas3aHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX ohmnumansHoro onybnukosaHus), pasmelleH Ha EanHom noprtane, B Peectpe
rocygapCTBEHHbIX M MyHMUMNANbHbIX YCIyr, Ha oduuManbHOM canTe MyHULUNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn nognexuT
pasmMeLleHunio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomumansLHOM canTte MYyHULUNaNbLHOro panoHa B MHPOPMALNOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCca creaylwme TepMUHbl U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (0punc) MHOrodyHKUMOHaNbHOMO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHULMNanbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CESIbCKOM) NOCENeHUn MyHULMNansHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHuMsaumMm [eATenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr,  YTBEPXAEHHbIX  MOCTaHOBMEHNEM
MpasutensctBa Poccumnckon ®epepauum ot 22 gekadbps 2012 r. Ne 1376 «O6 yTBEepxaeHun
MpaBun opraHusaumMm [eaTenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYr»;

TexHu4yeckas owunbka - owubka (onmcka, onevyaTka, rpamMmaTvyeckass Wnu
apudpmeTndeckas  owmbka nNmMbo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpefoCcTaBnAoWNUM MyHUUUNANBHYIO YCIyry, U npueellas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), cBegeHUsM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKaumMmM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOSOIMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBleHns rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarolasi CaHKUMOHUMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMaLMOHHBLIX CUCTEMAX U MHbIX MHPOPMALNOHHbBIX
cucTemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHAMbHbBIA LEeHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdopMaLMoHHas cucrtema
MHOTrOYHKUNOHANbHbIX LIEHTPOB NPefoCTaBNeHUs rocyaapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernaMmeHTe non 3asiBlieHMemM O npenocTaBreHnmn
MyHULMNANbHOM YyCnyrn (ganee - 3asiBieHME) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMMAnNsHOW yCryru, nofgaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PegeparibHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CTaHpapT npefocTaBreHUss MyHULMNaNbHOW yCcnyru



2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

an/IHFITI/Ie Ha y4eT rpaxgaH, Hy>Xaarwnxca B rnpeoctaBfiEeHUN XUlblX nomMeLleHnin no
gorosopam HarMa XuIblIX NOMELLEHUN XUNMULLHOMO CbOH,D,a coumnaribHoOro ncnosb3oBaHUA.

2.2. HaumeHoBaHne UCMOJTHUTEJIbHO-PpacnopAaAanTeribHOro opraHa MecTtHoro
camMoynpaslieHna, HernocpeaCcTtBeHHO rnpeaocraBndrolero MyHMumMnarbHy yenyry

BonblueknbauynHckmnn CcenbCKumn NCMONMHUTENbHbIN KOMUTET CabwuHckoro
MyHMUMNanbHOro parvoHa Pecnybnuku TatapctaH (ykasbigaemcsi HauMeHo8aHUe opaaHa
MecmHo20 caMoyrnpasesieHuUsi  MyHuyurnanbHo2o obpa3oeaHus, npedocmasrisanu,e2o
MyHuyunansHyr ycrnyay). B cnydyae OeneaupogaHusi MOSIHOMOYUU 110 rpedocmassieHuro
MyHuUyunanbHoU ycrnyau ykasbiearomcsi op2aH MecmHO20 caMoyrpassieHuUs u opaaHu3ayus,
ucriosiHsirowasi NosIHOMOYUSsI op2aHa.

2.3. OnucaHue pesynbTaTa NPeaoCcTaBeHUs MyHULMNANbHON YCryru

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBnNseTcs:

1) peleHne o NPUHATUN Ha YYeT rpaxkaaH, Hy>KOarLWmMXCca B NpeAoCTaBNeHNN XUNblxX
NMOMELLEHNA MO AOroBopaM HanMa >XUMblX MOMELLEHUN XUMULWHOro doHaa coumnanbHOro
ncnonb3oBaHus (Npunoxenune Ne 1 kK HacTosLEMY aAMUHUCTPATUBHOMY pernamMeHTy);

2) pelweHne 06 oTKase B NpeaoCTaBneHnn MyHULUNanbHoW ycnyrmn (npunoxeHme Ne
2 K HacTodAweMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX ANs NpeaoCcTaBneHns
MyHULMNaneHon ycnyrm (npunoxeHune Ne 3 kK HacTosLweMy agMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asgBuTernto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MOAMNUCAHHOro YCUITEHHOW KBanuduumpoBaHHOW
3IEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OOSMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUM C PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM
nognucny (aanee — ®egepancHbin 3akoH Ne 63-P3) B NnyHbIN KabuHeT EanHoro nopTtan. B
crnydae HanpasneHus 3asaBneHuss nocpenctsom PecnybnukaHckoro noptana pesynbTtar
npefocTaBfieHns  MyHUUMNANbLHOW  YCNyrm  HanpaBndetca B JIMYHbIA - KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BbIGopy 3asBuTENa pesynbTaT NpegocTaBreHuss MyHUUUNAnNbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dopme 3k3emnnsipa 3SMEKTPOHHOIMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMy4YMTb pes3ynbTaT NpefoCcTaBneHns MyHUUMNanbHON
ycnyrm B OpMe 3MeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBMSA pesynbTaTa
npefocTaBfieHNs MyHULMNANbHON YCNyru.

2.4. CpoK npegocTaBrieHns MyHULMNAanbHOW yCrnyri, B TOM YMChe C y4eTOM HeOBX0ANMOCTH
obpalleHuns B opraHu3auuu, yyacteyroLme B NnpegoCTaBneHm MyHUumnanbHOW yCryrn, CPoK
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNANbHOW YCNyr B criydae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaumm, Cpok
BblAayun (HanpaBreHns) AOKYMEHTOB, SBMAIOLNXCA pe3ynbTaToM NpegoCTaBneHuns
MYHULUMMNANbHOW yCnyru

2.4.1. MyHuumnanbHasg ycnyra npegoctaBsngaetcs B TedeHme 30 paboumnx gHen.
2.4.2. TlpuoctaHoBneHWe cpoka npefoCTaBNeHns MyHUUUNanbHOM YCIyrn He
npenycMoTpeHo.



2.4.3. HanpaBneHme OOKYyMEHTa, dBldllerocd pe3yrnbrtatoMm npeanocraBlieHnA
MyHMLlMHaHbHOVI ycnyrun B cbopme SNEKTPOHHOIo AOKYyMEeHTa, 3adaBUTENO OCYLLECTBIIAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpauum pesynbtaTta npeaocraBlieHUA MyHVILWIHaJ'IbHDVI yChnyru.

2.5. MqupﬂblBalOLLl,Mﬁ nepeyvyeHb JOKYMEHTOB, HeobXxoANUMbIX B COOTBETCTBUN C
3akoHoAdaTesibHbIMU UM NHbIMU HOPMAaTUBHbIMW NMPaBOBbIMU akKTaMW A4 npenocrtaBiieHnA
MyHMLLMHaﬂbHOﬁ YCIyru, a TakxKe yCcrnyr, KOTopblé ABNATCA HeobXoANMbIMU U
obaszaTenbHbIMK ANg npegocrtaBneHnda MyHMuMnanbHbIX YCNyr, nognexawmnx
npencrtaB/iEHUIO 3adBUTETIEM, cnocobbl nx nony4vyeHuna 3adasuteriemMm, B TOM YMUCIIE B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBneHnda

2.5.1. [Ins nony4yeHnss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeacTaBnsaeT cnegylowme
OOKYMEHTbI:

1) OOKYMEeHT, yOoCTOBepslWwMiA NUYHOCTL (He Tpebyetca B crydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSOLMNI NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asBneHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 5 k HacTosiwemy
agMVHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHON opme (3anosfHseTcs MOCPEeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHWA B OrEeKTPOHHyt ¢opMy 3asBreHusi), NOAMMCaHHOE B COOTBETCTBMM C
TpeboBaHUAMM NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernameHTa, npy obpatleHnn nocpeacTBoM
PecnybnvkaHckoro nopTana;

4) nacnopTa NOCTOAHHO MPOXMBAKLLUNX COBMECTHO C 3adBUTENIEM YNEHOB €ro Cembu
UIN UHblE JOKYMEHTbI, YAOCTOBEPSAIOLLNE NIUYHOCTb;

5) OOKYMEHTbI, NnoATBepXaarLmne COoCTaB CEMbWU rpaxaaHuvHa-3assutensa (B 4Yactu
AOKYMEHTOB, NpeayCMOTPEHHbIX NyHKTamu 3, 3.1 n 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
ot 27 mona 2010 roga Ne 210-d3 «O6 opraHusaumm npeaocTaBrieHns rocygapCTBEHHbIX U
MYHULMNANbHBLIX YCNYM»):

MyHKT 3:

- CBMAeTeNbCTBa O rocyAapCTBEHHOW perncTpaunm akToB rpaxaaHCKOro COCTOSIHUS,
BbldaHHble KOMMETEHTHbIMW OpraHamMm WHOCTPaHHOro rocygapcrBa, M UX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 006 YCbIHOBNEHWUW, BblAaHHbIE OpraHamMun 3arnvMcy akToB rpaXkgaHCKoOro
COCTOSAHUS UMM KOHCYNbCKUMK ydpexaeHusmmn Poccunckon degepaumn.

MyHkT 12:

- OOKYMEHTbI, BblgaHHble (OPOPMIIEHHbIE) OpraHamMu [O3HaHWA, CneacTeus nmMbo
CyOoOM B X0f€e Npon3BoACTBa MO YronoBHbIM Aenam, JOKYMEHTbI, BblAaHHblE (0hOpMMNEHHbIE)
B XO4€e rpaXgaHCKoro unv agMUHUCTPaTMBHOMO CyaonpomnsBoacTBa NnMbo cygonponssoactea
B apObuTpaxHbIX cyaax, B TOM YMCe peLleHunsi, NPUroBopsbl, onpeaeneHnst 1 NocTaHOBIEHNS
cynoB 0O6LLen opuUcanKumm 1 apobuTpakHbiX Cya0B.

6) [OOKYMEHTbI, yka3aHHble B cTaTbsx 8 (3a ucknrodeHnem yactm 6), 13 n 15 3akona PT
oT 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- pelleHne opraHa MEeCTHOro camoynpaBfieHUst O MPU3HAHWE COBEPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaXgaH He UMelWwMMM OOXOO0B B TeYeHWe pacyeTHOro nepuvoda B
crniyyasix, Korga OHW He MOryT noaTBepAuTb UMM CaMOCTOATENbHO 3ajdeknapvpoBaTb B
3asBNeHNUM CBOW [OXOoAbl, B TOM 4ucre OT TpygoBon w (Mnun) wHAMBMAYaINbHOM
npeanpuHUMaTeENbCKON LEeATENbHOCTU, HU 3a OAMH MECSL, pacyeTHOro nepuoga wnm
NpeaocTaBnAT JOKYMEHTbI, NoATBEPXAAloLmMe NX HyNeBON JOXOA;



- DOKYMEHTHI, noaTeepxgawowme  ¢akt  obydeHne  COBEpPLUEHHONETHUX
TPYAOCNOCOOHbIX  4YNEeHOB cemMbuM B  ObpasoBaTefibHbIX  OpraHu3auusix  CpepHero
npodeccrmoHanbHOro nnm Beicluero obpasoBaHus;

- camocToATeNnbHasi [Aeknapauus O [goxodax, KOTopble Henb3s NOATBEepAUTb
AOKYMEHTarbHO;

- CBeJeHus, coaepalinmecs B KHUre ydeta LOXOAOB M PaACXodoB U XO3SIMCTBEHHbIX
onepauun nHAnBMAyanbLHOro npeanpuHnMaTens (Ans MHAMBUAYyanbHbIX NpeanpuHumaTenen,
NPUMEHSAOWNX Kak obLWyl, Tak W YNpPOWEHHY CUCTeMy HanoroobnoxeHna ang
cenbxo3ToBaponpoussoanTenen (eauHbIi CeribCKOXO3ANCTBEHHbIN HamMor);

- KOMWUW HaroroBbIX Aeknapauun 3a WCTEKLWMA Hanorosbli Nepuog C OTMETKOM
HanoroBoro opraHa O MPUHATMM Aeknapaumi (MHAMBUMAYanbHbIX NpeanpuHMMaTtenen,
NCMONb3YyLWMX CUCTEMY HaNoroobrnoXeHns B BUAE €AMHOrO Hanora Ha BMEHEHHbIN JOX04
AN oTAEeNbHbIX BUAOB AEATENBbHOCTW);

- pac4deT goxoa Kaxgoro YreHa cemMbu;

- CBeAdeHMss 0 CyMMax OnnaTbl CE30HHbIX, BPEMEHHbIX M OPYyrMx BuMAOB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbLIM [OroBOopam, AOXOAOB OT WMCMNOSIHEHMSI LOrOBOPOB
rpaxgaHCKo-NpaBoOBOro XapakTepa, a Takke AOX0A0B OT npeanpuHMMaTenbCKOM U UHOM
AEATENbHOCTY;

- cBefeHMs O Joxogax, MOSMyYeHHbIX rpaxgaHamu - 4YneHaMu KpPeCTbSIHCKOro
(cbepmepckoro) xo3amncTea;

- CBeAeHNd 0 Joxoaax OT caayun B apeHay (Haem, cybapeHay, nogHaem) HeaBMKUMOIO
N UHOTO NMYLLECTBA;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBeleH1si 0 CTOMMOCTU NPOAaHHOro MMyLLLECTBA, BXOASALLEro B NepeyeHb UMyLLIECTBA,
noanexatyero HanoroobnoXeHU 1 Y4NTbIBAEMOrO ANA NPU3HAHUA rpaXKaaH HyXXaarLWwmMMnca
B NpeAocTaBneHnn Xnnblix NOMeLLeH No AoroBopamM Harmma.

Cratbsa 15:

- oTyeTa cybbekTa OLEHOYHOW AedATenbHOCTU 06 OLeHKe TPaHCMOPTHbIX CPeacTs,
HaxoOALWMXCs B COBCTBEHHOCTY rpaxaaH 1 noanexalumx yqety;

- CBeeHNss O CTOMMOCTU MAEHaKOMIIEHUN B XUIULLHO-CTPOUTESbHbBIX, FapaKHbIX U
AayHbIX  NOTpPebuTenbCkuX  KoonepaTmBax  (3aBEpPATCA  KUIULHO-CTPOUTENbHbBIMU,
rapaxHblMn 1 a4HbIMU NOTPEOUTENBLCKUMU KoonepaTuBamm).

2.5.2. 3asBneHne wn npunaraemMmble [LOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepes MO®L| Ha OymMaxkHbIX HOCUTENSIX M B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3NeKTPOHHON hOpMeE;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOWM CBSA3NM Ha OymakHOM HocuTerne.
3asiBrneHne n npunaraemble LOKYMEHTbl, MpU HanpaBfieHUn NocpeacTBOM NOYTOBOW CBSA3M,
3aBePATCHA B YCTAHOBMEHHOM MOpPSAKeE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro noprtana
noanncbIBaeTCa NPOCTOM ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[Ons nony4yeHnsa npoCTOM 3MEKTPOHHOW MNOANUCK 3asiBUTEN0 HEoOXOAMMO MNPONTU
npoueaypy pernctpaunn (ayteHtndgpukaumnmn) B8 ECUA, a Takke nogTBepanTb YYETHYIO 3aMnCh.

OnEeKTPOHHbIE [OOKYMEHTbl (3MIEKTPOHHbLIE 00pa3sbl [JOKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsOTCS YCUNEHHOM KBannuumpoBaHHOW
noanncbI0 L, YNOSIHOMOYEHHbIX Ha CO34aHMe WU noanvcaHue TakMxX LOKYMEHTOB, B TOM
4yucre HoTapuycamu.

ONEKTPOHHbIE [AOKYMEHTbI (3NEKTPOHHblIe 00pa3bl JOKYMEHTOB), npunaraemble K
3asBIieHMIO, B TOM YuCne JOBEPEHHOCTU, HanpaBnaTca B Buae dpannos B opmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awr.
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KauyectBO npeaocTaBnsieMblX 3MEKTPOHHbIX OOKYMEHTOB (3M1EeKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OO0bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpeuwaetca TpeboBaTb OT 3asABUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UM OCYLLEeCTBEHUS OEeWCTBUN,
npegcTaBfeHMe WM OCYLLECTBIEHME KOTOPbIX He MpeayCMOTPeHO HOopMaTUBHbIMU
NpaBoOBbIMM  aKkTaMu,  pPerynmpylomMmMmm  OTHOLUEHMS, BO3HUKawLWune B CBA3M C
npefocTaBfieHMEM MYHULMMANBHOW YCNYru;

2) oOcCywecCTBfeHns OencTBUW, B TOM 4UCRe corflacoBaHum, HeobxoauMbiX AJis
nosly4eHns MyHULMNarbHOW YCIyrn N CBA3aHHbIX C 0bpalleHneM B UHble roCydapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIYEHUEM MOonyyYeHus
ycrnyr M nonyyYeHus OOKYMEHTOB M  WHGOpMauun, nNpefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfieHUsT TakuUX YCIyr, BKIMOYEHHbIX B MepeyvHn, yKasaHHble B Yactm 1 ctatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHBIX YCYr);

3) npeacTaBneHns AOKYMEHTOB U MHGopmaLmm, OTCYTCTBUE U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuncb Npu nepeoHavyasnibHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
Ans nNpefocTtaBfieHns MyHUUMNansHOMW ycnyri, nubo B npefoCcTaBfieHUM MYHULMMNANbHOM
yCnyru, 3a UCKINKYEHMEM CreayoLWwmnx cnyyaes:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHLIX MPaBOBbLIX aKTOB, KacaloLnxca
npefoCTaBfieHNs MyHMUMNANbLHOW YCryrn, nocrne nepBOHaYanbHOW nofayun 3asiBfieHuUst O
npegoCcTaBfiEHMM MyHULMNAbHOW YCIyru;

0) Hanunume owunboK B 3asiBNEHUN O MPedoCTaBfAEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTenieM nocre nepBoHa4anbHOro oTkasa B npMemMe 4OKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBreHus MyHUUMnanbHOWM ycnyrn, nubo B npeaocTaBneHun
MYHULMNANbHOM YCIYrn U HE BKIMIOYEHHbIX B NMPeACTaBEeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeYeHWe cpoka OeNCTBUSA LOOKYMEHTOB WU U3MEHEHWe WHdopmauuun nocrne
nepBoOHavyanbHOro oOTKkasa B MNpuvemMe [AOKYMEHTOB, HeobxoguMblX AOnfS npedocTaBneHuns
MyHULMNAneHOM ycnyr, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BblSIBfIEHWE LOKYMEHTanbHO NOATBEPXKOEHHOIO hakTa (NPMU3HaAKoB) OLLUMOOYHOro uUnm
NpoTUBONpPaBHOro gencteus (besgencteuns) aosmkHocTHoro nuua OpraHa, pabdoTtHuka MOL,
npu nepBoHayarbHOM OTKase B Npueme OOKYMEHTOB, HEOOXOAMMBLIX ANS npefocTaBrieHus
MyHULMNANbHOM ycnyrn, nubo B nNpefocTaBfieHUn MyHUUMNAnNbHOW YCryrn, O 4em B
NMMCbMEHHOM BMAe 3a noanucblo pykosoauTens OpraHa npu nepBoHayarbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoAuMMbIX ANS MpefoCTaBfeHuss MYHUUMMNanbHOW  YCryru,
yBeAoMIisieTcsa 3asaBuUTESb, a Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha 6yMaxHOM HocuTene [JOKYMEHTOB U uHdopMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMYEHMEM CryvaeB, eCNN HAaHECEHWE
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux unsbaTHe HABNSeTcd HeobXOAMMbIM  YCrOBUEM
npefocTaBfieHNs rocydapCTBEHHOM WM MYyHUMUMMAnNbHOW YCNyrM, M UHbIX Cly4Yaes,
yCTaHOBNEHHbIX beepanbHbIMU 3aKOHaAMU.

2.6. VicuepnbiBatoLmin NnepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMU NPaBOBLIMM akTaMW A5si NpegoCcTaBeHNst MyHULMNAanbHOW YCryru, KoTopble
Haxo4aTCs B pacnopsikeHM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO
camoynpaBneHust 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM MM opraHaMm MecTHOro
camoyrnpaBfieHMs opraHM3aLumii 1 KoTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM hopMe, NMOPSAoK UX
npeacTaBneHnst; rocy4apCTBEHHbI OpraH, opraH MeCTHOIO camoynpaeneHns NnMbo
opraHu3auusi, B pacnopsiKeHMn KOTOPbIX HaX0AATCs AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaroTcsa B pamkax MexseLOMCTBEHHOIO B3aMMOAENCTBUS:
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1) cBegeHusa, noaTBepXAalwLWMe KONMUYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTeNbCTBa B XWUTOM NOMELLEHUN — YNpaBnsoLwasa opraHn3aumsi MHOroOKBapTUPHOTO
Aoma nmbo pacYETHbIN LEHTP;

2) cBefeHus 0 rocyaapCTBEHHOW permcTpauun cMepTn U3 eAMHOro rocyAapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHCKoro coctosHus — ®efepansHaga Hanorosas cnyxo6a;

3) cBegeHMss O  rocyfapCTBEHHOW  perctpaumm  poXaeHus U3 e4UHOro
rocyJapCTBEHHOrO peecTpa 3anucer akToB rpaxgaHCKoro coctodHna — depeparnbHas
Hanorosas crnyxo0a;

4) cBefeHWs 0 rocygapCTBEHHOW permcTpauumn 3aknoveHns (pactopxeHust) bpaka uns
€ONHOro rocyfapCTBEHHOr0 peecTpa 3anncerd akToB  PaXOaHCKOro COCTOSIHMA — —
depeparnbHas Hanorosas crnyxoa;

5) cBegeHust 0 perucTpaumMoHHOM y4eTe No MECTY XUTeNbCTBa N MeCTy npebbiBaHUA
— MuHucTepcTBO BHYTpeHHUX aen Poccunckon ®enepauuu;

6) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOW perncTpaumum, kagactpa u kaptorpadouu;

7) Bbinucka n3 EMPH o npaBax oOTAenbHOro nuua Ha uMmelowunecs (MmesBLunecs)
00beKkTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perncTpaumm, kagacrpa
n KapTorpadguu;

8) pelweHne opraHa MECTHOro CaMOynpaBfieHUss O MPU3HAHUW rpaxgaHuHa
ManouMyLLMM — OpraH MECTHOIo camMoynpaBfieHns;

9) [OOKyMeHTbl, noaTBepXaalwowue npaBo MOMb30BAHUSA >KUMbIM - MOMELLEHUEM,
3aHMMaEeMbIM TpaXXgaHWHOM UM 4YfieHaMn ero cembu (OOroBoOp, oOpaep, peleHue o
NpefoCTaBfiEHUN  XWMOr0  MOMELEHNAS W UHble [OOKYMEHTbl) — oOpraH MecCTHOro
camoynpasneHns;

10) AOKYMEHT, noaTBepPXOaloLLNA MONTHOMOYNS 3aKOHHOTO NpeAcTaBUTENS 3asaBUTENS,
B Cnydae nogadn 3asiBNieHUs 3aKkOHHbIM MpeacTaBuTenem (B 4acTu cBuUAeTenbCcTBa O
pPOXOEHMN, BblOAHHONO OpraHaMmm 3anucu akToB rpaXXgaHCKoro coctosiHma Poccuinckon
depepaunn, Unv JOKyMeHTa, BblAaHHOIro OpraHamMu onekx 1 NoneyYnTenbcTea B COOTBETCTBUU
C 3akoHopaTtenbctBoM Poccuickon ®Pepepaunn) — EOMHBIA rocygapCTBEHHLIM peecTp
3anMcen akToB rpakgaHCcKoro coctosiHus nmbo EanHas rocygapctBeHHasi MHOpMaLMoHHas
cucTema coumansHoro obecneyeHus;

11) npoBepka COOTBETCTBUS (PaMUNbHO-MMEHHOW TPynnbl, AaTbl POXAEHWUS, nona u
CHWIC — lMNMeHcunoHHbIM boHa Poccunckon ®epepaunu;

12) ceegeHns O OEWCTBYHOLLEM nacnopte rpaxgaHuHa Poccuiickon ®depepaumm —
MuHucTepcTBO BHYTpeHHUX aen Poccunckon ®epepaunu;

13) cBegeHunsa o HoTapuanbHoOW AoBepeHHOCTU — PefepanbHas HoTapuanbHaga nanaTta.

2.6.2. 3agaBuTenb BNpaBe MNpPeaoCcTaBUTb [OOKYMEHTbl (CBEAEHUS), YyKasaHHble B
noanyHktax 1 - 9 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3SIEKTPOHHbIX
OOKYMEHTOB, 3aBepEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM NnoAnnUcCbIo mu,
YNONHOMOY€EHHbIX Ha co3aHne 1 NoANMcaHne Takux JOKYMEHTOB, Npu nogave 3asaBrieHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpeACTaBrieHNE) yKa3aHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHaMmy rocyapCTBEHHOW BfiacTu, opraHamu
MECTHOro caMOynpaBfieHus, OpraHM3aLmsMm JOKYMEHTOB U CBEOEHUN HE MOXET SIBMATLCA
OCHOBaHWeM And O0TKa3a B NpeAocTaBieHu MyHUUUNanbsHOW yCyri.

2.6.4. [omkHocTHOe nuuo W (unm) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
agMVHUCTPATUBHOIO  perfamMeHTa opraHoB W  opraHusauumi, He npeacTtaBuBLLME
(HecBOEBpEMEHHO nNpeaCcTaBUBLUME) 3anpoOLUEHHble U HaxogsWMecss B PacnopsKeHun
OOKYMEHT WNW CBeJeHus, noanexar agMWHUCTPATUBHOW, AUCUMUMINHAPHOW WNU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAdaTenbcTBoM Poccuinckon denepaumn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asBUTENA LOKYMEHTbl CBEOEHUS, B TOM 4ucne
nogTeepxgalmoLlime BHeCeHWe 3asBuTeneM nnatbl 3a npefocTaBfieHne MyHuUMnansHom
ycnyry, Haxogslmecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MeCTHOro



camoynpaBfieHust 1 NOABEAOMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHam Uiy opraHam MeCTHOro
camoynpaBfieHUsi opraHu3aLuii.

HenpeacraBneHve 3asBUTENeM [OOKYMEHTOB, COAEPXaLUMX CBEOEHUsi, KOTopble
HaxoAsiTCs B pacnopsikeHUM rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CamoynpaBieHns
¥ NOABEOOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHaM Ui opraHam MEeCTHOro camoynpaBiieHNs
opraHv3auui, He $BNSIETCS OCHOBaHWeM [Af1si OTkasa 3asiBUTEN0 B NPeAoCTaBMeHUM
MYHMLMNANbLHOM YCyru.

2.7. MqupﬂblBaIOLLl,Mﬁ nepedyeHb OCHOBaHWin Ang oTkasa B npnemMe JOKyMEeHTOB,
HeobxoauMbIX ans npenocrasiieHnA MyHMLlMHaﬂbHOVI ycnyru

2.7.1. OcHoBaHMAMM [ns OTKa3a B nNpuMeMe [OOKYMEHTOB, HeobxogumbiX Anis
npegoCcTaBfeHNs MyHULUMNANBHOW YCNYIn, SBASIOTCS:

1) npeacTaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT NO4YUCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAHOBIEHHOM 3akoHogaTenbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBpeXAeHWs, Hanmyne KOTOpbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUMIO U CBEOEHMUs, coaepXawueca B AOKyMeHTax Aans
npegoCTaBfiEHNs MyHULUMNANbHOW YCIYIu;

3) NnpeacraBneHHble JOKYMEHTbI UM CBEAEHUS YyTpaTUIM CUITY HA MOMEHT obpalleHus
32 MyHMUMNANbHOW YCMYron (OOKYMEHT, YAOCTOBEPSIOWMKA MOHOMOYMSA npeacTaBuTens
3asiBMTENd, B Criydae obpalleHns 3a npegocTtaBieHneM MyHULMNANsHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3asBfEeHUs O NPeAoCTaBfEHUN MYHULUUNANbHOW YCAyrM U OOKYMEHTOB,
HeoOXxoQuMMbIX ONs NPeAoCTaBfEeHUd MyHUMUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLUEeHNEM YCTaHOBIIEHHbIX TpeboBaHWUM;

5) HeKOppPEKTHOE 3anonHeHne obs3aTenbHbIX Nosen B popMe 3asiBfEHNS, B TOM YUChe
B WHTEpakTMBHOW popme 3asBneHuss Ha PecnybnukaHckom nopTane (HeaoCTOBEpHOe,
HenosHoe, NMB0o HenpaBUbHOE 3anofIHEHNE);

6) npencTtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, Heobxoaumbix LN
npefoCTaBfiEHNs MyHULMNANbHOW YCIyIu;

7) 3asBneHMe o npeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOMW BracTH,
opraH MECTHOro camMoyrnpaBfieHUS UNU OpraHu3aumio, B MOSHOMOYMS KOTOPbLIX HE BXOOUT
npegocTaBfieHMe MyHULUNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 denepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3anekTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBannuUUMpoBaHHOW 3NIEKTPOHHOW NoANucu.

2.7.2. llepeyeHb OCHOBaHWN ONsl OTKa3a B NMpMEME OOKYMEHTOB, HEOOXOAUMbLIX ANs
Nosly4YeHNs MyHULUNANbHOW YCRyru, ABMSIETCS MCYEPNbIBAKOLLMM.

2.7.3. PelwweHne 06 oTkase B npuveme 3asBfEHUA N OOKYMEHTOB, HEODOXOOMMbIX ONiS
npefoCTaBfeHNs MYHULMNANbHOW YCNyru, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3aaBUTENS, TaK W MNOCne nofyYeHUs OTBETCTBEHHbLIM [OOMKHOCTHbIM nuuom OpraHa
HeobxoguMMbIX ONs NPeaoCTaBMEHUA MyHUUMNANbHOM YCNyrn OOKYMEHTOB (CBEAEHUN) C
NCrNonb30BaHNEM MEXBEAOMCTBEHHOIO WHPOPMALMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesblaoWmnn 9 paboymx gHEN Co OHA perucTpaumm 3asBrneHns.

2.7.4. 3anpewaetca OTKka3biBaTb B MpPUEME 3asiBNEHUA U WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANS NPeaocTaBNeHns MyHUUMNAnNbHOW yCnyru, B Criyyae ecnn 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ANA NpeaoCTaBneHUs MYyHMUMNANbHOW YCIyrn, noAdaHbl B
COOTBETCTBUU C MHJDOPMaLMEN O CPOKaxX U NopsiaKe npefoCcTaBneHns MyHUUMnansHOW yenyrm,
onybnunkoBaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.
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2.8. I/Icqepnblsarou.mﬁ nepedyeHb OCHOBaHW ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBiieHnmn MyHVILl,MI'IaJ'IbHDVI ycnyrmu

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUSA NpeaoCTaBleHUA MyHULMNANbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWsa Ansa oTkasa B NpegoCTaBNeHnn MyHUUMNANbLHOW YCIyrn:

1) pokymeHTbl  (cBedeHusl), NpeAcTaBreHHble  3aaBuTeEneM,  NpoTvBopeYar
AOKyMeHTaM (CBedeHUsIM), NofTyYeHHbIM B pamMKax MeXXBeOMCTBEHHOIO B3anMOAENCTBUS;

2) 3asBuTenb He gaBndeTcsa rpaxgaHuHoMm Poccunckon Pepepaummn (ecnn MHoe He
npegycMOTpeHO MexayHapoaHbiM gorosopom Poccunckon defepaunn);

3) rpaxgaHuH npusHaH ManoMMyLLMM WM UMEKTCA OCHOBaHUSA ON9 MPU3HaHWUA
rpakgaHuHa ManoumMyLium B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxodbl rpaxgaHuHa U MOCTOAHHO NPOXMBAKLWNX COBMECTHO C HUM YNIEHOB €ro
CEMbM M CTOMMOCTb WX WMYyLLECTBA, MNOANEeXalwero HanoroobnoxeHuoo, npesbIWarT
MakcumMarbHbIA pa3Mep, ycTaHaBNMBaeMbl B COOTBETCTBUM cO cTaTben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHUK ANs1 OTKasa B NpeoCTaBfieHMM MyHULMMIAnbHOW yCryru
SIBNSETCA UcYepnbiBatoLLMM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOoCTaBlEeHUN MyHULMNANbHOW YCIYyrn B criyvae,
eCcnun 3asiBfieHne O npeaocTaBfieHnun MyHULMNanbHOW YCyrm nogaHoO B COOTBETCTBMM C
WHOpMaUMen O Ccpokax W nopsgke npeaocTaBfeHns  MYHUUMNanbHOW  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Nopsiaok, pa3amep M OCHOBaHUS B3UMaHWS roCy4apCTBEHHOW NOLUUHBLI UM MHOW NnaTbl,
B3MMaeMoW 3a NpeaocTaBrieHne MyHUUMNanbHOM YCryru

MyHuumnaneHas ycnyra npegocTtaBnsieTcsl Ha 6e3Bo3Me34HON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HeobXoauMbIMK 1 0Bs3aTeNbHBIMK NS
NpeaoCTaBreHNss MyHULUMNANbLHON YCryrn, B TOM YMCHE CBEOEHUSA O JOKYMEHTE
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aunsamu, y4acTByHOLLMMN B

nNpeaoCcTaBNEHNM MyHULMNANBHBIX YCAyr

MpepoctaBneHne HeobxoamMmbIX U 06s13aTENbHBIX YCIYTr HE TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaTbl 3a NpegocTaBneHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPefOoCTaBAeHNs MyHULUNANbLHOW YCIyru,
BKIIOYAa MHGpOPMaLIMIO O METOAMKE pacyeTa pa3Mepa Takown nnatbl

MpepoctaBneHne HeobxoaMmbIX U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B odepean npy nogadve sanpoca o npeocTaBieHnm
MYHULMNANbHOW YCNyru, yCcryri, NnpegocTaBnsieMon opraHmsaumen, y4acTeyoLen B
npefocTaBfieHUM MyHULMNANbHOW YCIyrn, U Npu NonyyYeHnn pesdynstata npegocraBneHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogaye 3asiBlieHUS Ha nNosiydeHne MyHUuuMnanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nony4yeHun pesynbTata MNpegocTaBreHna MyHULMUNAnNbLHOW yCnyru
MaKCUMarbHbI CPOK OXUAAHUSA B oMepean He JOMMKeH npesbiwaTb 15 MUHYT.
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2.13. Cpok 1 nopsiaok permctpaumm 3anpoca 3asBuTens o npegocTaBneHnm MyHUUmMnansHom
yCnyru u ycnyru, npeaocTaBnsieMoi opraHvsaumen, y4acTeyoLlei B NnpeocTaBneHnm
MyHULMNAnbHOW YCryru, B TOM YMCre B 311EKTPOHHONM dhopme

2.13.1. lMNpn nu4yHom obpaweHun B MPL| B geHb nogayn 3asiBleHUA 3asiBUTESO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXAAIOLWNUM, YTO
3asiBfieHne oTnpaBneHo, n AaTon nogayuv 3asiBrieHus.

2.13.2. Tpun HanpaBneHun 3asBreHns nocpegctsom  EguHoro  noptana,
PecnybnvkaHckoro noprtana 3asBuTeNnb B [eHb Mofdayv 3adBfieHus noryyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana M NO 9NEKTPOHHOW Mo4yTe YyBedOMIeHue,
nogTeepxgarLlee, YTo 3asgBrieHne OTnpaBieHo, B KOTOPOM yKa3blBaOTCS PeErmcTpaLMOHHbIN
HOMep 1 JaTta nogaydv 3asBneHus.

2.13.3. MNpu nuyHom obparteHnn B OpraH B AeHb Nogayun 3adsreHns ynosTHOMOYEHHbIM
AOJDKHOCTHbIM nvuoM OpraHa 3asBUTEN0 BbldaeTcsl pacnucka 13 aBTOMaTU3VMPOBaHHOW
WHOPMALUNOHHOM CUCTEMbI, MpedHa3HaA4YeHHOW ANs  OKa3aHUs rOCyAapCTBEHHbIX W
MYHULMNAnbHbIX YCIyr, C perMcTpaumMoHHbIM HOMEPOM, AaTOW NoAaun 3asiBEHNS U NepevyHeM
npeacTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4sis 3anosiHEHUS 3anpocoB O NpeaoCcTaBeHnn
MYHULMNANbHOM yCcnyru, MHPOpMaLUMOHHbIM CTEHAAM C obpasuamMm Ux 3anosTHEHNS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANA NPeAOCTaBEHUS KaXa0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 opopMIieHnio BU3yarnbHOW, TEKCTOBOW N MYJIbTUMEANNHOMN
MHOpMaLUKM O NOpsiAKE NPeaoCTaBreHNsa Takon ycnyru, B TOM 4ncrne K obecnevyeHmto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOHOAaTeNbCTBOM Pecnybnukmn TatapctaH 0 counanbHOM 3awmTte
WHBaNMaoB

2.14.1. lpepocrtaBneHne MyHUUMNANbHOW YCNYrnm OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTa npuema 3aaButenen odbopyayTcs Heobxoaumon mebenbto Anst 0opMNeHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKkoHOA4aTenbcTBOM Poccuiickon degepaumm o coumanbHom
3alWmuTe MHBanNMAoOB B Lensax OecnpensaTCTBEHHOro [OCTyna K MecTy npefocTaBrieHus
MYHULMNANbHOM ycryrn obecneynBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbI  OOCTYN  WHBaNMAOB K  MeECTy
npefocTaBfieHns  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXO4 B MOMELWEHUs W
nepemeLLeHne B ux npeaenax);

2) Bu3yanbHas, TeKcToBad W MyfbTUMeAUHAs WHdopMauus O nopsgke
npegocTaBfieHNsa MyHULMNANbHOW YCIyrn pasMeLlaeTcs B yOoOHbIX AN 3asBuTenemn Mecrax,
B TOM YuCIe C Y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN NHBANWUAOB,

3) conpoBOXAEHME NHBANUAOB, UMEKLLINX CTONKNE pacCTPONCTBA (PYyHKLMM 3pEHUS
N CaMOCTOATENBbHOIo NepeaBMXEHNS, U OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITESNIbHOrO NepeaBwKeHUss No TeEPpPUTOPUN, Ha KOTOPOW
pacnonoXxeHbl 00 bEKTLI COLMANbHON, UHXEHEPHOW N TPAHCNOPTHOM MHAPACTPYKTYpP, BXo4a B
Takne 06bekTbl U BbIXOA4A M3 HUX, MOCaOKM B TPAHCNOPTHOE CPeacTBO WM BbICAOKU U3 HETO, B
TOM YmnCre C UCNONb30BaHMEM KpeCna-KomnsiCKu;

5) Hagnexauwee pasMelleHne obopyaoBaHUss W HocuTenen uHdopmaumu,
HeobxoamMMbIx ans obecneyeHnsa GecnpensiTCTBEHHOrO [OCTyna MHBANMAOB K ycnyram C
y4eTOM OrpaHuyYeHun NX XXU3HeaeAaTesNIbHOCTY;
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6) AybnupoBaHue HeobGxoaMMOW AN WHBaNWOOB 3BYKOBOM W 3pPUTENBHOM
WHgOpMaUuK, a Takke Haanvcen, 3HakoB U MHOW TEKCTOBOW U rpadpmuyeckon MHgpopmaumm
3HaKaMu, BbINOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) [ponyck cypgonepeBoayumka U TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBogHMKA MPU HanNUuYUMU AOKYMeHTa, NoATBepXxaatroLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opme M B NOpsiake, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa W couuanbHou 3awmtbl Poccurckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBEpXaAeHUM (hopMbl AOKYMEHTa, NOATBEPXKAAtoLLero cneunasnbHoe
oby4eHne cobakn-npoBOAHMKA, N NopaaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTN AN MHBANMAOB OOBbEKTOB, B
KOTOpPbIX OCYLleCTBNAeTCs nMpeaocTaBfeHne  MyHUUuMnanbHOW  ycnyru, W  CPeAacTs,
nUcrnonb3yemMblx MNpW  MpPeaocTaBieHUn MyHUMUMNANbHOW YCryrK, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, MPUMEHSATCA K 0O6bekTam
N cpencTBam, BBeAEHHbIM B 3KCNyaTaumMio Uy npoLweawmnm MogepHN3auUmnio, PEKOHCTPYKLNIO
nocne 1 unonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU N KayecTBa MyHMUMNANbHOW YCNyru, B TOM Yncrne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMM L aMN Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOIIKUTENBHOCTL, BO3MOXHOCTbL MOMNyYeHnst MHdopmMaLmm o
X04e NpeAocTaBNeHNs MyHMLUMMNANbHON YCNyri, B TOM YMCe C UCMNOSb30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCnyrn B MHOrO(YHKLMOHaNbHOM LIEHTPE NpeaocTaBeHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM Yucne B NOfHOM o6beme), B ntobdom
TeppuTopranbHOM nogpasaeneHmn opraHa UCNOMHUTENBHO PacnopsiAMTENbHOIO opraHa
MECTHOro camoynpaBrieHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPUATBbHBIN NPUHLMN),
NoCpeACcTBOM 3anpoca O NPeAoCTaBEHNN HECKONbKUX rOCYAAPCTBEHHbIX U (1K)
MYHULUUNAMNbHbIX YCIYr B MHOFOQYHKLNOHAMbBHbIX LEHTpax npegocTaBneHms
rocy4apCTBEHHbIX N MyHULMNAMbHbIX YCIyr, NpeayCcMOTPeHHOro ctateen 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKcHbI 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTM MPeAoCTaBfiEHUS MyHUUUNANbHOW  yCryru
ABNAIOTCA:

pacnosioXXeHHOCTb NOMELLEHUSA, B KOTOPOM BedeTCcHa MNpueM, Bbldaya AOKYMEHTOB B
30He JOCTYNHOCTUN 0BLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobXoAMMOro KormyecTBa CneunanncToB, a Takke NoMeLeHUn, B KOTOPbIX
OCYLLLeCTBNAETCHA NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBawowen wuHdopmauum o cnocobax, nopsgke U cpokax
npegocTaBfieHNs MyHULMNANbHOM YCNyrn Ha MHAOPMAaLMOHHbIX CTeHaax, EanHom nopTtarne,
PecnybnukaHckom noprtane, oduumansHOM canTe MyHULMNANbHOro panoHa;

oKasaHwue NomoLLM MHBanNnaam B NpeogoneHnn 6apbepoB, MeLlatoLLMX NOy4YeHNo MU
yCrnyr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu Ka4yecTsa nNpeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnstoTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobntogeHne cpoka nornyyeHns pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTtcyTcTBME 060CHOBAHHbLIX XXanob Ha HapyLeHNa agMUHUCTPATUBHOIO pernaMeHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAEWNCTBUI 3assBUTENSA C OOJMKHOCTHbIMKM nuuammu (6e3 y4yeTa
KOHCynbTauun):

B3anmogencteune 3assutens ¢ pabotHukamm OpraHa nnu MOL, npn npegoctaBneHumn
MYHULMManNsHOM yCryrn oCcyLLeCTBISETCA OAMH pa3 Npu npeacTaBrieHnn 3asBfieHNst CO BCeMU
Heob6XxoAMMbIMUN OOKYMEHTaMMU;
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OOMH pa3 B crfy4ae HeobGXOAMMOCTM MNOSyYeHus pesynbTata npeaoCTaBreHus
MyHuumnansHon ycnyrm B OpraHe nnn M®L| B oopme ak3emnisipa 3f1eKTPOHHOIro A0KyMeHTa
Ha BymMaXHOM HocuTene.

MpoJomkNTENbHOCTL OAHOIO B3aMMOOENCTBUS 3asiBUTENA C AOSDKHOCTHLIMU NUuamu
npu NpegocTaBfieHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BnpaBe OLEHUTb KayeCTBO MpedoCTaBfeHus MyHUUUNanbHOW YCRyrn C
NOMOLLbKD  YCTPOMUCTB MNOABWXHOW  paguoTeneoOHHON CBA3W, C  UCMNONb30BaHWEM
PecnybnvkaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npedoctaBreHns MyHULMNANsHOW YCryrn MOXeT ObiTb
nosiydyeHa sasiButenem B NMM4YHOM KabmHeTe Ha EanHom noptane, PecnybnvkaHckom noprtarne,
B OpraHe, MoLI.

2.15.4. MNpepocTtaBneHne MyHUUmMnanbHOW ycrnyrn ocyllecTtensetcda B mobom ML no
BbIbOpYy 3asBUTENS HEe3aBUCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NpoXnBaHus (npebbiBaHus) Ha TeppuTopumn Pecny6nuvku TaTtapcraH no
AKCTEppPUTOPUATIbHOMY NPUHLMNY.

MyHuuMnansHas ycnyra B CocTaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YucCrie y4nTbiBatoLme 0COBEHHOCTM NpeaoCcTaBneHunst
MYHULUMNANBbHOW YCNyru No aKCTeEppUTOpMansHOMY NpUHUMNY (B ciyyae, ecnu
MyHULUMNanbHas ycnyra npeaocTaBrisieTCcsa No aKCTeppUTOpUanbHOMY NPUHLKUNY) 1
0COBEHHOCTN NpeaoCcTaBNEeHNS MyHULMMNANBbHOW YCyrn B 3NEKTPOHHON dhopme

2.16.1. Tlpn npepocTaBneHUM MyHUUUNANBLHOW YCNyrn B 3NEKTPOHHOW hopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKke M Cpokax MpedoCTaBNEeHUA MyHULMMNanbHOW
ycrnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHue O NpeAocTaBneHn MyHULUMNAarIbHON YCIyru U UHble JOKYMEHTHI,
HeobxoauMMble ONS NpefoCTaBneHuss MyHUUMNAanbHOW YCryru, B TOM 4YUCrie OOKYMEHTbI U
WMHOpMaUUIO, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 vactnm 1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ vcnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHWs O XO4e BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUN
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1EKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeoCTaBeHns MyHULMNAnsHON yCnyru;

5) nonyunTb pesynbTaT NpeaocTaBfieHUs MyHuuuMnanbHoOW ycnyrm B dopme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX AL, MyHULMNanbHbIX criyxawux nocpeactsoM PecnybnvkaHckoro noptana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peleHnin n gencteun (bespencrauns),
COBEPLUEHHbIX MPX NpefoCTaBeHNN rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr opraHamu,
NpefoCcTaBnAOWNMN  TOCYLAPCTBEHHbIE W MyHUMUMNAmNbHbIE YCNYyrM, WX LOMKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHMLUMNANbHBIMA CITyXXaLMMu.

2.16.2. dopmupoBaHMe 3asiBieHUs] OCYLLUECTBMAETCA MOoCpeAcTBOM 3arofiHEHUS
3MEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom noptane 6e3 HeobxoomMmocTu
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKON-NMBOo nHom dopme.

2.16.3. lMpun bopmupoBaHmmM 3asiBeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asBMNEHUS W WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ANa NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3anoSfIHEHUS HECKOMbKUMW 3adABUTENAMU OLHOW 3IIEKTPOHHOM
dopmbl  3asBneHuMs npu obpalieHun 3a ycnyramu, npeanonaralwyMMn  HarnpasrieHue
COBMECTHOIO 3asABfEeHUS HECKONbKUMW 3aABUTENSMMU;
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3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTENe KOMuUU 3SNEKTPOHHOM (OOPMbI
3asBreHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHYK hOpMYy 3asiBIEHUA 3HAYEHUN B
no6on MOMEHT MO XeNaHuio Nonb3oBaTesNs, B TOM YMcne Npu BO3HUKHOBEHUM OLLIMBOK BBOAA
1 BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWUIN B 3NIEKTPOHHYIO (DOPMY 3asiBNeHus;

5) 3anonHeHue nonemn SNeKTPOHHOW (PopMbl 3a8BNeHUs OO Havana BBoA4a CBeAEeHUN
3agBuTeneM C MCNofb3oBaHWEM cBedeHun, pasmeweHHblx B ECUWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacawwenuca CBeOeHUNn,
OTCYTCTBYHOLIMX B €QUHON cUcTeMe naeHTudukaumm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha foOOM M3 3TAnoB 3anoSIHEHUST ANIEKTPOHHOM POPMbI
3asiBrneHunsa 6e3 notepu paHee BBeAEHHOW UHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYEeHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBIM 3asIBNEHUSM - B TEYEHNE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOL (mnanee - 3anucb) ocyuwlecTBndeTcs
nocpeactsom PecnybnnkaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTento npefocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpemsi B npegenax YCTaHOBMIEHHOrO B MHOMoqyHKUWMOHANbHOM LEHTpe
rpacovika npuema.

3anncb Ha onpeaerieHHyo AaTy 3akaH4YMBaEeTCs 3a CYTKM 40 HAcTynfeHust 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenibHON 3anucu nocpeactsoM PecnybnukaHckoro
nopTana 3asiBuTento HeobxoaNMMO yKkasaTb 3anpallmBaeMble CUCTEMOW JaHHbIEe, B TOM YMChe:

GaMnnuio, Msi, 0TY4ECTBO (NPU HaANM4YUK);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyto gaty n Bpems npvema.

B cnyyae HecooTBeTCTBMA CBedeHUW, KOTOpble cooOWun 3assBuTenb nNpu
npegBapuTenbHON 3anucu, JOKyMeHTaM, NpeAcTaBrneHHbIM 3agBuUTenemM rnpu nM4HoM npueme,
npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHoOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-noagTBepxaeHwe. B cnyyae, ecnu 3aasBuTenb COOOLNT
agpec 3reKTPOHHOM MOYTbl, Ha YKasaHHbIM afpec Takke HanpasndeTca uHgopmauus o
noaTBepXaeHun npeaBapuTenbHON 3anMcK ¢ yKasaHneMm aTbl, BDEMEHU U MecTa npuema.

Mpu ocyLiecTBNeHMM NpeaBapuUTENbHON 3anucK 3asiBuTeNb B 00s3aTeNlbHOM nopsake
MHOPMUPYETCS O TOM, YTO NpeaBapuUTernbHasa 3annucb aHHYNMPYeTCs B Cryvae ero HesiBKM Mo
ncTedeHMn 15 MMHYT C Ha3HaYeHHOro BpeMeHN npmema.

3asBuTenb B Noboe Bpemsd BrnpaBe O0Tka3aTbCH OT NpeaBapuUTeibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEWUCTBUK, KpoMme
NPOXOXOEHUA UOEHTUMUKALUMM U ayTeHTUdUKaUMM B COOTBETCTBMM C HOPMATUBHbLIMU
npasoBbiMM akTtamn Poccuinckon ®depepaunn, YykasaHus Lenu npuvemMa, a Takke
npefocTaBfieHnsa cBedeHu, HeobxoauMbiX ONs  pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocrnenoBaTenlbHOCTbL U CPOKU BbINOMTHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YUCIe 0COGEHHOCTU
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM (hopme, a Takxke
0COOGEHHOCTU BbINONMHEeHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHANbHbIX
LeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM OeNCTBUIA NPU NPeaoCTaBeHUm
MYHULMNANbHOW YCryru
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3.1.1. MNpepocTaBneHne MyHMUMNanNbHOW YyCnyrn BKkMYaeT B cebs cnepyowme
aZlMUHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaAHWE 3aABUTENS,;

2) NPUHATUE N PACCMOTPEHNE KOMNMNIIEKTa AOKYMEHTOB, NpeACTaBleHHbIX 3asBUTenemM;

3) HanpaBrieHMe MeXBEOOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4acTBywliMe B
npegocTaBfieHUM MyHULUNANbHOW YCRyru;

4) noAroToBKa pesyribTaTta MyHULMNANLHOW YCNyri;

5) Bblgaya (HanpaBneHue) 3agaBUTENO pesyrbTaTta MyHULMNANbLHOM YCNYru;

6) ucnpasneHne TeXHNYECKNX OLLINMBOK.

3.2. OkazaHue KoHCyrnbTauui 3asBUTeNto

3.2.1. OcHOBaHMeM Ha4dana BbIMOMHEHNA aAMWUHUCTPATUBHOW Mpouenypbl sBnseTcd
oOpalleHne 3asiBuTensd nNo BOMpocam, CBS3aHHbIM C NPeAoCTaBfiEHMEM MYyHULMNANbHON
ycnyru.

[JOMmKHOCTHBIM ~ nuuoMm  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpatleHnn 3aasutens B8 MeL, — paboTHnk ML,

npu obpawieHnn 3assutensa B OpraH — cekpeTapb ucnonkoma (ganee - JOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbCA 3a KOHCyNbTauMen O MopsagKke M CpoKax
npefocTaBnieHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3neKTPOHHOW
noyre.

PaboTtHnk MO®Ll koHCynbTUpyeT 3asBUTENsi, B TOM 4YUCe NO cocTasy, opme
npeacraBnsaeMon OOKyMeHTauum v Opyrum BorpocaMm Ans MNOoSiyYeHUs MyHuUMnanbHOW
ycnyru.

3asgBuTenb  MOXeT NonyyuTb  MHGOpMauMilo O Nopsake  npedocTaBneHus
MYHULMNANbHOM ycnyr Ha ouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAOTCSA B AeHb ObpalleHuns 3aaBuTens.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKOTCHA: KOHCYyNbTauns
no coctaBy, hopme npeacTaBnaemMon AOKyMeHTaunm n Apyrmm Bonpocam, HeobxoammbelM Ans
nosly4eHns MyHuuunansHOW yCryru.

3.2.3. 3aaButenb Brnpaee obpatutbest B OpraH no TenedoHy 1 3NEeKTPOHHON NoyTe, a
TaKke NonyyYnTb KOHCynbTauuo Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax npedocTaBfneHns MyHUUMnanbHOW Ycnyru, B TOM 4ucne no cocraBy, dopme
npeacraBnsgseMon OOKYMeHTauunm 1 Opyrum BorpocaMm Ans MNosiyYeHUs MyHULMnanbHOW
ycnyru.

[omkHoCcTHOe NnUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE UHPOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMsIMK nNyHkTa 1.3.4 agMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYEHMEe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYNbTauuu
no cocTaBy, hopme NpeacTaBnAeMon AOKYMEHTaUUM n Apyrmm Bonpocam, HeobxoammbiM Ans
nosly4eHns MyHUUunansHoOn yCryru.

3.3. MNpuHATHME N pacCMOTPEHNE KOMNMNIEKTA JOKYMEHTOB,
npeacTaBneHHbIX 3asgBUTenem

3.3.1. Npuem OOKyMEHTOB AN NpefocTaBneHns MyHuuunanbHoun ycnyrn yepes MoL|
unu yaaneHHoe paboyee mecto MOL.
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3.3.1.1. 3agsuTtenb (Nnpeacrasutens 3aasutens) obpawaetca B MOL|, ¢ 3anpocom o
npefocTaBfieHUM MyHULMManbHOW ycnyru u npeacraBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afiIMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHuk MOL|, Begyimi npmem 3asiBNeHnn:

onpegensieT npeameT obpalleHns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAALWEro AOKYMEHTHI;

NPoOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPEOOBaHMAM, YKa3aHHbIM B MyHKTe 2.5
aiMUHUCTPATUBHOIO pernameHTa;

3anonHAeT 3NeKTPOoHHY dhopMmy 3asBreHns B AUC ML,

npu npegocTaBneHMn OOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCyLWeCTBNAeT CKaHWpOoBaHWEe npeacTaBrieHHbIX
AOKYMEHTOB;

pacnedvaTtbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adBMTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBfeHHble B 3NIEKTPOHHOM hopMe Unu
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEe0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTENO pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  MpoUeaypbl, YCTaHaBNMBAEeMble  HACTOALWMM  MYHKTOM,
BbIMNONHATCA B A€Hb ObpalleHns 3asaBuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCA: roToBOE K
OTnpaBKe 3asBMneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adABUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe NAKETOB 3fIEKTPOHHbLIX Aen) B TeYeHWe OAHOro
pabouero aHsa co aHs obpalleHns 3asaBUTENs B CTPYKTypHOe noapasaeneHne MOLL.

PesynbTatamun BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAITCA: 3asBneHue U
nakeT OOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEeKTPOHHOro B3anMoLeNCTBUS.

3.3.2. [llppem [OOKyMEHTOB AN npefocTtaBfieHUs MyHUUMNanbHoOW ycryru B
3NEeKTPOHHOM hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3asButenb Ans nodadn 3asiBIEHUS B 3NEKTPOHHOW popme BbINOMHAET
cnegylowne OencTeus:

BbIMOSMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHsaeT opmy IMEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEHNS, HeobxoauMble
n obazaTenbHble ANs NpegoCTaBeHUss MyHULUNANsHOW YCyru;

npuKpennseT AOOKYMEHTbl B 3MEeKTPOHHOW opMe unu  3eKTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOrO 3asBrieHns (Npu HeobxoaMMocCTK);

noareBepxgaeTr akT O3HaKOMIEHUss M corflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHULMNANbHOW YCryrM B 9NEKTPOHHOW opme (ycTaHasnveaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBIIEHUS);

noaTeBepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME SNEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anoflHEHHOE 3MIEeKTPOHHOE 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3a8BMEHUs);

3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSMU MyHKTa
2.5.3 agMVUHNCTPaTUBHOIO pernamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3NEKTPOHHOIO 3aABEHNS.

dopmaTHO-rornyeckass npoBepka CHPOPMUPOBAHHOIO 3adABMIEHUA OCYLLECTBSETCA
nocrne 3anofiHeHUs 3asiBUTENEM KaxJoro u3 rnonen anekTpoHHon opmbl 3aaBneHus. [pu
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BbISIBNIEHUN HEKOPPEKTHO 3aMOfHEHHOrO MOns 3NeKTPOHHOM POpMbl 3asiBIEHNSA 3asiBUTENb
YBEAOMIISIETCA O XapaKkTepe BbISIBIEHHON OWMOKN U Nopsaake ee yCTpaHeHUs nocpencTBOM
MHOPMaLMOHHOIO COObLLEHNS HEMNOCPEACTBEHHO B 3fIEKTPOHHON hopMme 3asiBNEHUS.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBfIMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAITCA B AEHb ObpaLleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp ABNAKTCA: 3MEKTPOHHOE
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AfIEKTPOHHOIO B3auMOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta A4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA afMUHUCTPATUBHOW MpoLeaypbl ABseTcA
NnocTynfieHMe 3asiBfieHUss M MHbIX [AOKYMEHTOB, HeobxoguMMbiX [Ons npegocTaBreHus
MYHULMNANbHOW YCNyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOW nNpoueaypbl SBMSETCA cekpeTapb UCMNOfKoMa (danee - OOMMKHOCTHOEe
nnuyo, OTBETCTBEHHOE 3a NpUEM AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE 1L, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B criyvyae
obpalleHuns 3aasutens c 3asisrieHnem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBNmMBaeT JIMYHOCTL 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAAOLErO LJOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeBOBaHNAM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfamMeHTa, NPOBEPKY COOTBETCTBUS MpeAcTaBfeHHbIX LOKYMEHTOB
YCTaHOBSEHHbIM TpeboBaHMAM (Hagnexailiee oopmneHne Konnin JOKYMEHTOB, OTCYTCTBME
B [AOKyMeHTax MoAYUCTOK, TMPUMNUCOK, 3a4YEepPKHYTbIX CII0B M WHbIX HE OroBOPEHHbIX
ncnpaBneHun);

3anonHser 3IIEKTPOHHYIO dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOW
WH(OPMALUVOHHON cuUCTeMe, npedHasHayYeHHOW [ONnA  OKa3aHMs T[OoCyOapCTBEHHbIX W
MYHULMManbHbIX YCNYT;

npu npenocTaBneHUM AOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HOcuTene, OCyLecTBMseT CKaHUpoBaHWe NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune;

nepegaet 3asdABMTENIO HA NPOBEPKY U NOANNCaHUE;

nocrne nognucaHnsa ckaHupyeT noanucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTtu3NpoOBaHHY0 WHAPOPMAaLMOHHYKO CUCTEMY, NpeaHasHa4yeHHYH
ANA OKas3aHWsA rocyAapCTBEHHbIX U MyHULUUNAIbHbLIX YCNYr JOKYMEHTbl, npeacTaBneHHble B
3NEKTPOHHOM hopMe UNN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3IIeKTPOHHOE Aerno;

BO3BpallaeT MOAMWCAHHOE 3asiBNieHne W OopurMHanbl OyMaXKHbIX JOKYMEHTOB
3aaBUTEnNIO;

BblJaeT 3asgBUTENO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHMM Ans OTKa3a B NpMeMe AOKYMEHTOB A0SDKHOCTHOe nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENA O HAaNU4Mn NpenaTcTBUn Ans
npuema 3asiBNeHns n Bo3spallaet eMy JOKYMEHTbl C 00 bACHEHNEM COAEPKaHWNA BbISIBNEHHbIX
OCHOBaHWW ONH OTKasa B Npyeme LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, nocre
NOCTYNNeHUs JOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBreHN0 HOMEep B COOTBETCTBMM C HOMEHKNaTypow gen u craTyc
«lMpoBepka OOKYMEHTOMY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUChe NPUroXeHHble 3adBUTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 0O6pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 0O6pa30oB JOKYMEHTOB;
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npoBepsieT cobnogeHne yCrnoBUM OENCTBUTENBHOCTU  3NEKTPOHHOW  noAanucwy,
nocpencTsomM obpaileHunsa Kk EauHomy noptany (B cnyyae, ecnu 3assutenem npeacTtaBneHbl
3NIEKTPOHHbIE AOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3S1EKTPOHHON
noanucelo).

Mpn HanMuMM OCHOBaHWW, MNPEeAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, nNOAroTaBfnMBaEeT [MPOEKT peweHus ob6 oTkase B Mnpuveme [OOKYMEHTOB,
HeobxoauMbIX ONst NpeaocTaBneHns MyHULMNanbHOM yCnyru.

B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduumpoBaHHOM
3IEKTPOHHOM NOAMNUCU BbIABIEHO HecobrogeHue ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase OOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCNYXWUINN OCHOBaHMEM ANSA ero NPUHATUS.

lMpoekT peweHns o6 oOTkasze B MpuemMe [OOKYMEHTOB, HeobxoaumbiX —Afis
npefoCcTaBfieHNUs MyHULMNANbHOW YCNyru, C ykasaHMeM NpUYMH OTKasa (B crnyyae, ecnwu
OCHOBaHWA ANs1 OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMANbHOW YCRyrn, CBA3aHbl C HapyLlEHUWEeM YCTaHOBJSIEHHbIX TpeboBaHWM K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTb
WHOPMAUMIO O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, CBeOeHWn), KOTopble He
npeacTaBfeHbl, CoaepXaT HeJOCTOBEPHbIE U (UNTN) NPOTUBOPEUMBbLIE CBEAEHMUS, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpasnseTcsa Ha corfnacoBaHue B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOOBOopOTA.

CornacoBaHue npoekTta peLweHuns o6 oTkase B npueme JOKYMEHTOB, HEOOXo4MMBbIX A1S
npefoCcTaBfeHNss MyHUUMNANbHOW YCAyrk, OCYLLECTBISETCA B Nopsaake, npeayCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfnamMeHTa.

B cnyyae otcytctBMA OCHOBaHMM AN OTKasa B MNpuemMe  [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMMHUCTPATUBHOIO pernamMeHTa, AOJMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpYeM JOKYMEHTOB, B Te4eHne O4HOro paboyero AHs co AHS NOCTYNNeHus
3a8BneHns, HanpaBnaeT 3asBUTENIO, YKasaHHbIM B 3asiBNeHun cnocobom, yBegoMreHue o
NOCTYNNeHUn 3aaBnNeHus, cogepxallee BXOAALWMWA PerncTpauuoHHbIN HOMep 3asiBIieHus,
AaTy rnonyyeHus 3asBrieHUs, nepeyvyeHb HaMMeHOoBaHWUW (pannos, NPencTaBNEHHbIX K HeMY
AOKYMEHTOB, JaTy nonyyeHus pesynbTata MyHULMMNansHOM ycnyru.

3.3.3.4. WcnonHeHue npouenyp, YkasaHHblix B nyHkrax 3.3.3.1, 3.3.3.3
afiMUHUCTPATUBHOIO pernamMeHTa, npu Hanuinm TeEXHNYECKOM BO3MOXHOCTU OCYLLECTBMNAETCA
B aBTOMaTU4YECKOM pexmme C UCMOoNb3oBaHMEM aBTOMAaTU3NPOBAHHOW WHOPMAaLNOHHON
cUCcTeMbl, NpegHa3Ha4YeHHOW AnA okasaHWsA rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AgMuHuCTpaTMBHblE nNpouenypbl, YycTaHaBnuBaemble nNyHKToM 3.3.3
afMVHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAITCA B TeyeHue ogHoro paboyvero gHA CO AHSA
NOCTYNNEeHNs 3asBrieHUss Ha pacCMOTpPEHMe.

PesynbTtatamu BbINONMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATBLIN Ha
paccMOTpeHNE KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

3.4. HanpaBrneHvne MexBefoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYOLLME B
npeaocTaBneHMn MyHULMNanNbsHOM yCryrm

3.4.1. OcHoBaHMeM Ha4varna BbINOMHEHMS agMUHUCTPATUBHOM Npoueaypbl ABNsSeTCA
nonyyYyeHve [AOMKHOCTHbIM NUUOM (paboOTHMKOM), YMONHOMOYEHHBIM Ha BbIMOJIHEHNE
agMWHUCTPATMBHOM MNpoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuveM AOKYMEHTOB, MPUHSATLIX OT 3asBUTENSA JOKYMEHTOB.

JOmKHOCTHBIM ~ nMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHWE
agMUHUCTpATMBHOW npoueaypbl, SABNAETCS CekpeTapb Mcronkoma (ganee - JOSMKHOCTHOE
n1uo, OTBETCTBEHHOE 3a HanpasfeHne MexBeOMCTBEHHbIX 3anpoCcoB).
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3.4.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBEe4OMCTBEHHbIX
3anpocoB, OpMUPYET M HanpaBnaeT B 3fIeKTPOHHOM OpMe NOCPeACTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aumogemncTems (Mpy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpocbl O NPeaoCTaBlEHUN OOKYMEHTOB U CBEOEHUN,
NpeayCcMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  MpoLeaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B J€Hb NPUHATUS 3as8BNEHNS Ha PaCCMOTPEHME.

PesynbTatamu BbINOSTHEHNSA aAMUHUCTPATMBHBIX NPOLEaYyp SABMAKTCSA: HanpaBneHHbIe
B OpraHbl BNacTtu u (Mnun) NnoaBe4OMCTBEHHbIE OpraHam BflacTy OpraHn3aunmn 3anpochi.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpPeaoCcTaBnsaioT
3anpalumBaeMble AOKYMEHTbI (MHOPMAaLMIO) NN HAaNPaBNAKT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMeHTa 1 (unn) uHdopmauumn, HeobxoguMmblx O NpefoCTaBfieHUs MyHUUMNANbHOM
ycnyru (nanee — ysegomrieHme ob oTtkase).

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCS B TEYEHUE NATU AHEW CO AHSA NOCTYNMeHUs MeXBEeAOMCTBEHHOro 3anpoca B
OopraH Mnu opraHM3auuio, NpefoCcTaBnsaWmMe AOKYMEHT U MHAOPMALMIO, ECIIU UHbIE CPOKU
noaroToBKM W HanpaBneHUs OTBeTa Ha MEXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
denepanbHbIMM 3akoHaMmu, npaBoBbiMM akTamu NMpaButenbctBa Poccunckon denepaunm m
NPUHATLIMU B COOTBETCTBUM C heaepanbHbIMM 3aKOHaMM HOPMaTUBHBIMM NPaABOBLIMKW aKTaMm
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINONMHEHUS a4MWHUCTPATUMBHbIX MpoLeayp SBMSKTCA: OOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUunanbHoW  ycnyru, nubo
yBegoMneHne o6 oTkase, HanpasfeHHble [OSMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexBeA0MCTBEHHbIX 3aMpoCoB.

3.4.4. [JOMmMKHOCTHOE InnLO, OTBETCTBEHHOE 3a HarnpasBfieHME MEeXBEeOOMCTBEHHbIX
3anpocos:

nonyvyaeTt 3anpalivMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOO
B3aMMOAENCTBMS  LOOKYMEHTbl  (CBeAeHus), Heobxooumble AnNs  npefocTaBfieHus
MyHUUMNaneHoW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBMM LOKYMEHTa U (Unn)
UHoOpMaLunK;

NpU HanMyum OCHOBAHWW, NPELYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, nNOAroTaBnMBaEeT MPOEKT peleHns o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ONst NpeaoCcTaBneHNs MyHULMNANbHOW YCNyru.

MpoekT peweHnss 06 oTKaze B MpMeMe [OOKYMEHTOB, HeobXoauMblix Ans
npefoCTaBfEeHNss MyHULMNANbHOW YCNyru, C ykasaHMEM NpuUYMH OTKasa (B crydae, ecnu
OCHOBaHWA ANnsl OoTkasa B MNpuUeME [OOKYMEHTOB, HeobxoaumbiX AN NpeaocTaBreHus
MYHULMNANbHOW YCRyrn, CBSA3aHbl C HapyLIEHWEM YCTAHOBMEHHbIX TPebOBaHMM K Takum
AOKYMEHTaM, OCHOBaHWSA ANsl OTKasa B MNpueMe [OOKYMEHTOB [OSKHblI CcoaepXaTb
WHGOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MHpopmaumn, CBeOAEHWUN), KOTOpble He
npencTaBneHbl, CoOAaepKaT HeOCTOBEPHbIE U (MNTN) NPOTUBOPEYMBLIE CBEAEHNS, OPOPMIIEHDI
C HapyLeHWEM YCTaHOBMEHHbIX TpeboBaHWi), HanNpaBnseTCA Ha CornacoBaHMe B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOOB6opoTa.

CornacoBaHue npoekTa peLeHuns o6 oTkase B NpMeme JOKYMEHTOB, HEOOXOANMbIX 4NA
npefoCTaBfEHNS MYHULMNANbHOW YCIyrn, OCYLLECTBISAETCA B NOpsAKe, NpeayCMOTPEHHOM
NYHKTOM 3.5.3 agMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBMMBAEMbIE  HACTOALWMM  MYHKTOM,
BbIMOJHSAKTCA B A€Hb NONy4YEeHUs CBEAEHUIN NO MEXBEOOMCTBEHHbIM 3anpocam.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NPOLEOyp SBMAKTCA: OOKYMEHTbI
(cBeoeHus), HeobxoauMble Anst NPEAOCTaBIEHNUST MyHMUMNANBHOW YCNYrn, NMPOEKT peLleHus
00 oTkasze B npuemMe OOKYMEHTOB, HEOOXOAUMbIX ONs NPeaoCTaBfEHUS MYHULMUNANbHON
ycnyru.
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3.4.5. NcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPaTUBHOIO
pernameHTa, nNpu Hann4yum TeXHUYECKON BO3MOXHOCTM OCYLLECTBIISIETCA B aBTOMATU4E€CKOM
pexvmMe C  WCMOMb30BaHMEM  aBTOMaTU3UPOBAHHOW  MHMOPMALMOHHON  CUCTEMbI,
npeaHasHa4YeHHON A11s OKa3aHUs roCyAapCTBEHHbIX M MyHMUMNAnNbHbIX YCNyr, B TOM YXCHEe C
MOMEHTa perncTpauumn 3asiBfieHnss B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATMBHOMO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp, ykasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfamMeHTa, COCTaBMsAEeT NATb paboynx AHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON YCryri

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS afMWUHUCTPATUBHOW Npoueaypbl SBsieTca
NocTynfeHne oT AOSPKHOCTHOrO fnua, OTBETCTBEHHOMO 3a HanpaBfieHNe MeXBEe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbIX ANA npeaocTaBfeHns MyHUUmMnanbHON
ycnyru.

[OMKHOCTHBIM  NULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AOMWHUCTPATUBHON
npoueaypbl, SBMSETCA cekpeTapb MUCMofKomMa (fanee - OMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroToBKy pe3ynbTaTta NpeocTaBNeHns MyHUUMNanbHOM yCnyru).

3.5.2. [O/mMKHOCTHOE  nuUO, OTBETCTBEHHOE 3a [MOArOTOBKY  pesynbTaTa
npeaocTaBfeHns MyHULUNAanNbHOW YCyru:

paccmatpmBaeT COPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblx Onsd
npeaocTaBfeHns MyHUUUNANbHOW YCAYr;

npuv BbIABMIEHUN OCHOBaHW OS19 OTKas3a B NpeoCTaBfiEHUN MyHUUMMNANbLHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOIO pernamMeHTa, noAroTaBfiMBaeT MpPOEKT
pelweHns ob oTkase B NpeaoCTaBneHnn MyHULUNANbHOW YCyru;

B Clydyae OTCYTCTBMS OCHOBaHWW AN OTKasa B NpefocTaBfieHUM MyHUUUNanbsHOW
ycnyrn, npegycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no urtoram
pPacCMOTPEHNSA OOKYMEHTOB, HEODXOOMMbIX ANA NpefoCTaBfeHUs MyHUUMNANbHON YCIyrn,
noAarotaBnmMBaeT MPOEKT pesynbTata MpedocTaBfieHUs  MyHUUMNanbHOW  yCrnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO PErNaMeHTa;

HanpaenseT NOAroTOBIIEHHLIN MPOEKT pesynbTaTa NpefocTaBfieHNna MyHUUMMNANbLHOM
YCNyrn Ha corflacoBaHMe B YCTaAHOBIIEHHOM MOPSAKe MOCpeACcTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbLIE  Mpoueaypbl,  YCTaHaBNMBaEMble  HACTOALWMM  MYHKTOM,
BbINONHATCA B TedeHne 20 paboyunx gHen.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHLIX MpoLenyp SABMSKOTCA:  MPOEKT
peleHuns 06 oTkase B NpegocTaBeHUN MyHULUMNANBHOW YCIYr, NMPOEKT peLleHns O NPUHATUN
Ha ydeT rpaxgaH, HyXJalwLlmnxca B NpeaocTaBfiEHUM XWUIbIX MOMELLEHUA MO gOoroBopam
HanMa XUnblX NOMELLEHUN XUNULLIHOIO boHaa coLmanbHOro NCMOMNb30BaHUS.

3.5.3. CornacoBaHme 1 noanucaHne npoekTa pesynbTaTta npeaocTaBneHns
MYHULMMNANbHOW yCcnyrn (aanee — npoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pPyKOBOAUTENEM
CTPYKTYPHOro nogpasneneHunsi, OTBETCTBEHHOIO 3a NOAroTOBKY pesyfibTaTta MyHULMNANbHOW
ycnyru, 3amectutenem PykoBogutensa OpraHa, PykoBogutenem OpraHa.

lMogroTtoBrieHHblE MPOEKTbl OOKYMEHTOB, MMEKLUME 3amMeyaHus, BO3BpallaloTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. Nocne
YCTPaHEHNA 3aMedaHuin NMPOoeKTbl JOKYMEHTOB MOBTOPHO nepenarTca AN cornacoBaHus u
noanucaHms.

PykoBogntens OpraHa npu pacCMOTPEHUN TMNPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUMBHOIO pernamMeHTa LOMMKHOCTHbIMM nuuamm OpraHa B 4actu
CPOKOB BbIMOSIHEHNSA aAMUHUCTPATUBHbLIX NpoLenyp, MX nocrenoBaTefibHOCTU U MOMHOTHI,
HanMuMs COrnacoBaHM  YMONMHOMOYEHHbLIX AOIMKHOCTHbIX Jmy OpraHa B cucteme
3NEeKTPOHHOro AOKYMeHToObopoTa.
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B cnyyae BbisiBNeHVs HapyLlIeHWN B 4acTW CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouegyp, WX nocriegoBaTenibHOCTM U MonHOThl PykoBoauTtens OpraHa uvHuumMupyet
npuereyeHne K OTBETCTBEHHOCTU N, ONYCTUBLLUX HApYLLEHUSA, B COOTBETCTBUMU C NMYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAIOTCSA B TeYeHne ABYX paboymx aHeNn.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSAITCA: pelweHne o6
OTKase B rnpmvemMe JOKYMEHTOB HeOOXOAUMbIX AN npefocTaBneHnss MyHULMNanbHON ycnyru,
peweHve o6 oTkase B NpefoCTaBlieHUM MYHULMNANLHOW YCIyru, pelleHne o NMpuUHATUN Ha
yyeT rpaxgaH, Hy>KQaroLwWwmnxcsi B NpefoCcTaBneHnn Xurblx NoMeLeHnn no Joroeopam Hamma
XWNbIX MOMELLEHUA XUNULLHOrO (hoHAa COLManbHOro UCrnonb30BaHWS.

3.5.4. NcnonHeHune npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3. agMMHMCTPaTMBHOIO
pernamMeHTa, npu HannyMm TeXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  WUCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHavYeHHoOW A58 oKa3aHWs rocy4apCTBEHHbIX U MyHUUMMNANbHbIX YCITyr.

MakcrmanbHbIM CPOK BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp, yKa3aHHbIX B MyHKTe
3.5. aAMVHUCTPATMBHOIO pernamMeHTa, cocTaBnseT 22 paboynx gHS.

3.6. Bolgava (HanpasneHve) 3asBUTeNtO pesyrbTaTa MyHUUMNanbHOW yCryri

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMUHUCTPATUMBHOW Mpouenypbl ABAsSeTCs
nosiyyeHne AOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHME ALMWHUCTPATUBHOM
npouenypsbl, OKYMeHTa, NoATBepXaaroLero npeaocTaBneHne MyHuLmnanbHOW yCnyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aAMWHUCTPATUBHOM
npouenypbl, ABNAETCA cekpeTapb MUCrorikoMa (ganee - OMKHOCTHOe NULOo, OTBETCTBEHHOE
3a Bblgayy (HanpasreHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBedeHUN O pesyrnbTaTe npeaocTaBrneHus
MYHULMNANbHOMW yCnyrm B MNOACUCTEMY BedeHUs [OOKyMeHTauuMuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHOW CUCTEMBI, MpefHasHA4YeHHOM [ONA  OKas3aHUs rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3BellaeT 3asBUTENd (ero npencraBuTesnisl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpegocTaBfieHUs MyHUUMNANbHOM YCAyrM M O BO3MOXHOCTM MOSyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe nnm 8 MOLL.

McnonHeHne npouenyp npy HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCA B
aBTOMaTUYECKOM pEXMME C MCMNOfb30BaHMEM aBTOMATU3MPOBAHHOW WHAOPMAaLMOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHWs rocy4apCTBEHHbIX U MyHULMNATbHbIX YCYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B Te4yeHMe OofHoro paboyero AHA CO OHA NoANMCAHUA OOKYMeHTa,
ABNAIOLWEroca pes3ynbTatoM NpefocTaBfieHUs MyHUUMNAanbHOW YCNyru, YNONHOMOYEHHbIM
AOIMKHOCTHbLIM Nnnuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCA: pasMelleHne
cBedeHU O pesynbTaTte nNpefocTaBfieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaLMOHHBIX
cucTemax, m3BelleHue 3asaBuTens (ero npeacraBuTensl) O pesynbTarte npegocTaBfeHus
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. Nopsaok Bblgaumn (HanpasneHus) pesynbTaTa NpeaocTaBneHNs MyHUUMnansHoOm
yCnyru:

3.6.3.1. lNpwun obpaleHun 3anBuTens 3a pesynbTatom MyHuumnansHon ycnyrm B MOLL,
paboTHnK M®L| BblgaeT 3asBuTENtO pesynbTaT MyHMUMNanbHON ycrnyrn B opMe ak3emnnspa
3NEKTPOHHOrO AOKYMeHTa Ha BymaxHom Hocutene. o TpeboBaHMO 3asBUTENA BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenoctaBrnsieTcs
3K3eMMnnsp 3MEeKTPOHHOro AOKyMeHTa nyTeM ero 3anmcu Ha CbeMHbI HOCUTENb MHAOpMaLnn
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UNU Hanpa.feHUsl SK3eMMsipa 3NeKTPOHHOro AJOKYMEHTa Mo 3IEKTPOHHOM MoyTe B ajpec
3aasutens. Npu 3annucm Ha CbeMHbIN HOCUTENb MHAOPMaLUN UM HanpaBIieHUN 3K3eMnispa
3NEeKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBIIEH 3JK3eMMNNAp 3MeKTPOHHOro
AOKyMeHTa Ha OymaxHOM HocuTene, Mo OfEeKTPOHHOM MoyvTe WAEHTUYHOCTb TaKoro
3K3eMnnApa SNeKTPOHHOro AOKYMEHTa 3K3eMMnspy 3fIeKTPOHHOro JOKYMeHTa Ha ByMaxHOM
HocuTerne 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHWKOM C  MCMNONb30BaHUEM YCUITEHHOW
KBanuuUUMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWUMM  MYHKTOM,
BbIMOSHAKTCA B MOpPSAKe O4YepefHOCTW, B [OeHb nNpubbITUA 3aaBUTENs B CPOKMW,
YCTaHOBIEHHbIE perfnaMmeHTomM pabotsl MOLI.

Pesynbtatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABNATCA: dukcauus
(hakTa Bblgauun pesynstarta npegocrasneHms MyHuumnansHon yenyrn B AUC MOLL, pesynbTat
npegocTaBfeHnsa MyHULUMNanbHOW yCnyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. Mpun obpalleHun 3agsutens 3a pesynbTaToM MyHULUMNANbHOW yCrnyru yepes
PecnybnukaHckuii nopTan 3asBUTEN0 B NWYHbIA KabMHET aBTOMAaTU4YEeCKM HanpasBnseTcs
9NEeKTPOHHbIN  0bpa3  OOKyMeHTa, SBNALWEroca  pesynbTatoMm  npefocTaBreHus
MYHULMMAnNsHOW yCcnyru, MOANUCaHHbIA YCUNEHHOW KBanuuUMpPOBaHHOW 3MEKTPOHHOM
NnoANUCbI0 YNOHOMOYEHHOIo A0SMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPATMBHbLIE  Mnpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb NoANMCaHNA AOKYMEHTa, NoATBepXKaatoLwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHUUMNAanbHOW yCrnyrn, YNOSTHOMOYEHHbLIM AOMKHOCTHLIM nuuom OpraHa
(OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp SABMSKTCA: HanpasneHve
(NnpepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBuUTENto AOKYMEHTa,
noagTeepXgaoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucrie OTkas B
npegocTaBfieHnn MyHULUNANbHOW YCIyru).

3.6.3.3. lpun obpalueHnn 3aasntens 3a pesynbTaToM MyHuuunanbHoun ycnyrm B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BbldaeT
3aaBUTENIO pes3ynbTaT MyHuumnanbHon ycnyru. o TpeboBaHuio 3asBUTENA BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIMO AOKYMEHTa Ha OyMaxXHOM HocuTene emy npefoctaBrisieTcs
3K3eMnNAp ANEeKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbI HOCUTENb MHOPMaLUK
UNN HanpaefeHUs JK3eMMnspa 3NEeKTPOHHOro AOKYMEHTa Mo 3fEeKTPOHHOW noyTe B agpec
3aaBuUTens.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNATCA B Mopsgke ov4epefHOCTU, B AeHb NpubbITUS 3aaBUTENsS B COOTBETCTBUU C
MpaBunamn BHYTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTaTom BbINOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp SBRASOTCA: oukcauunsa dakta
Bbldaun pesynbTata NpeaocTaBfeHuss MyHUUMNAnbHOW YCRyrM B aBTOMaTU3MPOBAaHHOM
WH(OPMALUMOHHON cuUcTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHMs T[oCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.7. icnpaBneHne TEXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oOGHapyXeHUs1 TEXHUYECKOM OLINOKM B OOKYMEHTE, SABNSAOLLEMCSH
pes3ynbTaToM MyHULUNANbHOM YCryru, 3assutene HanpasnaeTt B OpraH:

3aaBrneHne o6 ncnpaBneHnn TeXHMYEckon ownbkn (NnpunoxeHne Ne 5 K HacToseMy
agMVHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbIN 3a8BUTENIO Kak pe3ynbTaT MyHUUMNAnbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbKa;

OOKYMEHTbI, MMEIOLME OpUanNYecKyo Ccuny, CBUOETENbCTBYKOLWME O Hanmymm
TEXHUYECKON OLLUNBKMN.



23

3asBneHne 06 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOEHUsX, YKa3aHHbIX B
OOKYMEHTe, SABMSLWEMCA pe3ynbTaTOM MyHUUMNanbHOW ycnyri, nogaetcs 3asBuTenem
(ynonHOMO4YEeHHbIM  MpeacTaBuUTENEM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNoNb30BaHMEM 3EKTPOHHOM NoYThl), NGO Yepes PecnybnukaHckmin nopTtan unu ML,

3.7.2. [JOMKHOCTHOE NnWUO, OTBETCTBEHHOE 3a MpuUeM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asaBneHns o6 wncnpaBneHun TEXHUYECKOW OLWNOKWM, perucTpupyeT 3asiBfieHue C
NPUNOXEHHbIMW OOKYMEHTaMuU M nepefaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbIMOSHSAKTCA B TeYEHMEe O4HOro paboyvero aHs ¢ Aatbl perucrTpaumm 3asiBneHus.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBIX NPOUEAyp SIBMSKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBreHue, HarnpaBrieHHOe Ha PacCMOTPeHuEe OOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JormkHOCTHOE Nn1LO, OTBETCTBEHHOE 3a 006paboTKy OKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl M B LENsAX BHECEHUS WUCMNpaBfieHWA B LOKYMEHT, SIBMSKOLWMNCS pe3ynbTaTom
npefoCcTaBfieHUs MyHULMNANbLHOW YCIyrn, OCyLlecTBnsieT npoueaypbl, NpeayCMOTPEHHbIe
nyHKToM 3.5 aaAMWHUCTPATUBHOINO pernameHTa, W BblgaeT WCMNpPaBneHHbIN  OOKYMEHT
3asBuTento (YNONMHOMOYEHHOMY NPEeACTaBUTESNO) JIMYHO MO pPOCMUCb C U3BATUEM Yy
3asButend (ynorHOMOYEHHOro npeacTtaBuUTENd) opurMHana AOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHuMyeckas owubka, nnu HanpaenseT B agpec 3asiBUTENs MNOYTOBbIM
oTnpasneHnemM (NOCPEeACTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurMHana JOKYMEHTa, B KOTOPOM COAEPKUTCA
TexHuyeckas oLmobka.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeyeHue ABYyx paboymx aHen nocne obHapy>XeHUs TEXHUYECKOM OWnbKnN nnm
nonyyeHunsa ot nboro 3anHTepecoBaHHOMo Nnua 3asBreHns 0 AoMNyLEeHHON oWmnbkKe.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbLIN
(HanpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsaaok U (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. Mopanok OCyLLECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM N UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NMLAMM NOMOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTaHABNMBAOLWMX TpebOBaHNS K NpeaoCTaBNEHNIO

MYHULMNANbHOW YCRyrn, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a MOMHOTOM M KayvecTBOM MNpefoCTaBNeHNa MyHULUNAnbHOW YCIyru
BKMOYaeT B cebs BbISIBNIEHNE U yCTpaHEeHWe HapyLleHWW npasB 3adBuTernen, nposeneHue
npoBepok cobniogeHna npoueayp NpefocTaBNeHns MyHUUMNAnbHOW YCnyrn, NogroTOBKY
pelueHui Ha aencTeus (6e3gencTeme) AOMKHOCTHBIX L, OpraHa MeCTHOro camoynpaBfieHns.

dopmamn KOHTponda 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATUBHBIX Mnpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpefoCTaBreHuo
MYHULMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BEAEHUSA OeNONPON3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK COGMoaeHNs
npouenyp npeaocTaBneHns MyHUUunanbHOM yCryru.

B uenax Tekywiero KOHTPONSA MUCMONb3YKTCA CBEAEHUS, UMEOLLNECH B SNIEKTPOHHOW
Gase [JaHHbIX, cnyxebHaa KOppecnoHAEeHUMda, YCTHas W NUCbMEHHas WHopmauns
AOJDKHOCTHbIX NNL,, OCYLLECTBSOLWNX BbIMOSIHEHNE agMUHUCTPATUBHbBIX NpoLeayp, XypHarbl
y4yeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBeOeHUS.
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[ns ocylwecTBfieHUss KOHTPONSA 3a COBepLleHUeM OeWCTBUN Mpu npegocTaBieHuu
MYHULUMMANbHOM  YCryrm U NPUHATUM  pPELLUeHUA  PYKOBOAWUTESI0O oOpraHa MeCTHOro
camoynpasneHus npeacTaBnaAlTCA  CNpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMMNANsHOW YCIyru.

O cnydasix m nNpuUYMHax HapyLleHusi CPOKOB, MOCrefoBaTenbHOCTU U coaepXaHud
aAMUHUCTPATUBHLIX  Npouedyp  OOSMKHOCTHble  nvua  HeMeAnNeHHO  UHAOPMUPYHOT
PYKOBOAUTENS  OpraHa, MpefocTaBndalowWero  MyHMUMNanbHYyO  ycryry, a Takke
npeanpuHUMaloT CPOYHbIE MePbI NO YCTPAHEHUIO HapPYLUEHUH.

TekyLwmi KOHTPONb 3a cobritogeHnemM nocnegoBaTensHOCTU ENCTBUNA, onpeaeneHHbIX
aAMUHUCTPATUBHbIMM  MpouedypamMu No  NPeaoCTaBfieHUMIO  MYHUUUNANbHOW  yCrnyru,
OCYLLEeCTBNAETCS 3aMeCcTUTeNleM pPyKOBOAUTENsS opraHa MEeCTHOro camMoynpaBfieHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPefoCTaBfIEHUIO MYHULMNANLHOW YCAyru,
HavanbHUKOM OTAena, OCYLUEeCTBSAKLWEro opraHu3aumio paboTbl NO npeaocTaBfeHuto
MYHULMMNANbHOW YCIyru.

MepeyeHb JOJTKHOCTHbIX nmy, OCYLLEeCTBNAAOLLNX TeKyLLNi KOHTPOIb,
yCTaHaBNMBaETCA [MOSIOXKEHUSAMN O CTPYKTYPHbIX MoApasfeneHusx opraHa MecTHOro
camoynpasneHus U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. I'Iopﬂp,0|< n NnepnognvyHOCTb OCYLLECTBJIEHNA MITAaHOBbLIX U BHEMNJIAHOBbLIX NPOBEPOK
NONMHOTbI N Ka4eCTBa npenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOJ1A 3a NOSIHOTOW N KA4YeCTBOM npenocraBneHuns MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

4.2.1. KoHTpOnb 3a NOMIHOTON M Ka4eCTBOM NpeaoCTaBneHnsa MyHULUNanbHON yCnyru
ocyLiecTensaeTca B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMmoTpeHuns xanob sassutenen Ha aencreus (6esgenctaune) OpraHa, a Takke
NX OOMKHOCTHbIX NL, MyHULMNANbHbLIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBIEHUA KOHTPOMA 3a NOMHOTOM U Ka4eCTBOM NpeaoCTaBneHns
MYHULMNANbHOM YCIyrM NpoBOAATCS NaHOBbIE W BHEMMaHOBbIE NpoBepku. MNopagok u
NnepnoanYHOCTb OCYLLECTBIIEHNS MaHOBbLIX MPOBEPOK yCTaHaBMBaeTCcsa nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBfieHneM MyHUUUNANbLHOM YCryrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpegocTaBlieHneM MyHULUNANbHOW yCrnyrn (TeMatuyeckue npoBepKu).
[MpoBepka Takke MOXeT NMPOBOAUTLCSA MO KOHKPETHOM xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUSA paHee
BbISIBSIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfaMeHTa, a Takke B criyyae nonyyeHuns
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbLIX NnL,
MYHULMNANbHbIX CRYy>XaLuunX.

4.2.4. PesynbTaTbl NpOBEPKN 0POPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBIEHHbIE HEAOCTATKN U NPEANOXKEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHBIX UL, OpraHa, NpeAoCTaBMAOLWLEro MyHULUNANbHYO
ycnyry, 3a peleHuns n gencrend (6esgencrame), npuHMMaemMsblie (OCyLLECTBIISIEMbIE) MU B
XO[€e NpefoCTaBNeHNa MyHULMNANbLHOW YCIyrn

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHMS HapyLUeHW npas
3aaBUTENEN BUHOBHbIE nuLA MPUBNEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogaTenscTBoM Poccunckon degepaunn.

PykoBoauntenb opraHa MeCTHOro camMoOynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3asiBrEeHUN.

PykoBoantenb (3amectuTtenb pPykoBOAUTENS) CTPYKTYPHOrO nogpasgerneHust opraHa
MECTHOroO CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnwn)
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HeHagnexawlee BbINOMHEHNe aaMUHUCTPATUBHbLIX OEWCTBUWA, YKasaHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NULUA W MHble MyHUUMNANbHbIE Cry)XallWe 3a pelueHus U AencTBus
(GespevicTBre), NPUHMMaeEMble (OCYLLECTBNSIEMbIE) B XOAe NpeaocTaBneHnss MyHUUMNansHom
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. MNonoxeHuns, xapakTepuayoLine TpeboBaHUs K NOPSAKY U hopMaM KOHTPOIS 3a
npegocTaBfieHMEM MYHULMMNANbHOM yCryry, B TOM YMCIe CO CTOPOHbI rpaxaaH, nx
obbeanHEHUI N opraHmnsaumi

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCRYrM CO CTOPOHbI FpaxaaH, ux
ob6beanHEHUA U OpraHn3aLmin, OCYyLLEeCTBISIeTCS MOCPEACTBOM OTKPbITOCTU AEeSATEeNbHOCTU
opraHa MeCTHOro camoynpaBfeHuss npu NpeaoCTaBfeHUN MyHULUNANbHOW  YCryru,
nony4YeHus MOSTHON, akTyarnbHOW U AOCTOBEPHON MHpopMaLmMn O Nopsiake npegocTaBneHns
MYHULMNANsHOM yCNyrn 1 BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpatueHui (xanob) B
npoLecce npegocTaBneHns MyHULUNansHOM ycryru.

5. locyaebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6be3pnencTBUA) opraHa, npeaocTaBnAOLWEro MyHMLMNanbHYO yCnyry,
MHOro)yYHKLIMOHANbLHOIO LieHTpa NpeaocTaBeHns rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B Yactm 1.1 ctatbmn 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3assuTenn nmeloT nNpaBo Ha obxanoBaHwe B focyaebHOM nopsaake peLueHun u
aencteun  (6e3genctBusl)  opraHa, NpeaocTaBnfaloWero  MyHUUMNanbHyl  yCrnyry,
AOIMKHOCTHOIO Nvua opraHa, NpeAocTaBnAlLWero MyHuuunanbHy yenyry, MyHULUNAnsHoro
crnyxawlero, pykoBOAUTENs OpraHa, MpefoCTaBnfAlWero MyHULMNANbHY  YCryry,
MHOrOYHKUNOHANbHOIO LieHTpa, paboTHMKA MHOMOMYHKLNOHANBHOrO LIeHTpa, opraHn3auum,
npenycMOTPeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHEe B CAEQYOLWNX CnyyasX:

1) HapylweHue cpoka permcrpauum 3anpoca O npefocTaBfieHUn MyHUUMMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-903;

2) HapyLleHne cpoka npefocTaBfieHns MyHUUmMnanbHom ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3asiBUTENEM peLleHni u gencteumn (besnenctens)
MHOTrOYHKUNOHANbHOroO LeHTpa, paboTHMKa MHOroyHKUMOHANBLHOMO LleHTpa BO3MOXHO B
cnyyae, e€crnm Ha MHOro(yHKUMOHAamNbHbIA LEHTP, peweHus u gencreus (besgencreune)
KoToporo ob6XanylTcsl, BO3foOXeHa QYHKUMS MO npefoCTaBfeHui0 COOTBETCTBYHOLLMX
MYHULMNanbHbIX YCAyr B NOTHOM obbeme B nopsigke, onpeaeneHHom yactbto 1.3 ctatbun 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB WUNM MHopMaumm nnubo ocyLecTBEHNS
AENCTBUIA, NpeaCTaBneHne Unmn ocyLLecTBIEHNEe KOTOPbIX HE NPegyCMOTPEHO HOPMATUBHBLIMU
npasoBbiMM akTtamu Poccunckon dPegepaumm, HOPMATUBHLIMW MNPaBOBbIMW  aKTaMu
Pecnybnukn TartapctaH, MyHUUMNanbHbIMKM MPaBOBbIMW akTamu ANns NpeaocTaBfeHus
MYHULMNANbHOW YCIyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpPMaTMBHbLIMW MNpPaBoOBbIMK akTamu Poccuinckon degepaumm, HOPMaTUBHBIMU NPaBOBLIMA
aktamun Pecny6nuku TaTapcTaH, MyHUUUNanbHbIMM NPaBoOBbIMW akTamun AN NnpeaocTaBfeHns
MYHULMNANbHOW YCIyru, y 3asaBUTENs;

5) oTka3 B npedoCTaBNeHUN MyHUMUMMANbHOW YCNyru, ecrnv OCHOBaHWUs OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
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HOpPMaTUBHbIMA NpaBoBbiIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHBIMM
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbLIMM
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asBuTENEM
peweHnn wn gencteun  (6e3genctBusa) MHOMOMYHKUMOHANbHOrO LUeHTpa, paboTHuUKa
MHOrOQYHKLMOHANBbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLUMOHANbHbIN
LEHTP, peleHnsa n aenctems (6esgencreme) KOToporo obxanyrTcs, BO3foXXeHa yHKUNS Mo
NpeaocTaBfiEHNIO COOTBETCTBYHOLLMX MYHULUMUNASbHbLIX YCAyr B NOAHOM o6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3aaBUTENA NPU NPeOCTaBEHMM MyHULMNANbHOM YCIyru nnathl,
He npedycMOTPEeHHOM HOpMaTMBHbLIMKM MNpaBoOBbiMW akTamu Poccuickon degepauumu,
HOPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TatapctaH, MyHMUMNAnbHbIMU NPaBOBbLIMM
akTamu;

7) OoTKa3 opraHa, nNpegocTaBnsAlLWero MyHUUUNANbHY YCNyry, OOMMKHOCTHOrO nuua
opraHa, NpedoCTaBNAOLWEro MyHMUMNANbHYIO YCNyry, MHOroyHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrO(YHKUMOHANbHOro LeHTpa, opraHnsaumi, npeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, unn mnx paboTHMKOB B UCOpaBieHUn
AONYLEHHbIX UMK onevyaTtok K OoWwnbOoK B BblAaHHbIX B pe3ynbTarte npeocTaBreHus
MYHALMNANbHOM YCNyrM [OKyMeHTax IMbo HapyleHne YCTAHOBIIEHHOrO CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3agaButTenemM
peweHun un pgencteun (6e30encTBusi) MHOroQYHKUMOHANbHOro LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOroyHKLUMOHANbHbIN
LEHTP, peleHns n aenctems (6esgencrTame) KOToporo o6xanyTcs, BO3foXeHa yHKUNS no
NpegocTaBfieHNI0O COOTBETCTBYHOLMX MyHUUMNAMbHLIX YCIyr B NOSIHOM ob6beme B nopsgke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTtatam
npegocTaBfieHnsa MyHUUMNAanbHON ycnyru;

9) npuocTaHoBneHWe NpeaoCTaBneHuss MyHUUMNanbHOW YCrnyrn, ecnm OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUN C HUMU NHBIMU HOPMATUBHLIMW MpaBoBbIMKU akTamu Poccuickon ®epepauuu,
3aKOHaMM UM MHbIMW HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TatapcTaH,
MYyHULUMNanbHbIMX NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLUeHMn U OencTBuin (6e3a4enctBusl) MHOrodyHKLMOHANbLHOro
ueHTpa, paboTHMKaA MHOrOYHKUMOHANbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOrOOYHKUMOHamNbHbIA LEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa MYHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHom o6bemMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3asBUTENA NpPUM NPEAOCTaBIEHUM MyHMUMNANBHOW YCnyru
OOKYMEHTOB WnuM  WHopmauun, oTcyTcTBue W (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpy nepBoHavanbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobxoauMblX Aris
npegocTaBfieHnsa MyHULMNAansHON ycnyru, nnbo B NpegocTaBeHnn MyHULUNANbLHOW YCyru,
3a UCKINIYEHMEM CnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHOro
3akoHa Ne 210-®3. B ykaszaHHOM cnyyae pocynebHoe (BHecygoebHoe) obGxxanoBaHue
3aaBUTENEM pelleHnn un pgencteumnm (6e34encTBmsl) MHOMOYHKUMOHANBHOMO LIEHTPA,
paboTHMKA  MHOrOOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOrOOYHKLMOHamNbHbIA LEHTP, peleHuns n aenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MNOXeHa YHKUMA N0 NPefoCTaBfieHUI0O COOTBETCTBYHOLMX MYyHULMNANbHbIX YCRyr B
nosiHom o6bLemMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Kanoba nogaeTtca B NTUCbMEHHOW hopme Ha ByMaKHOM HOCUTENE, B 3NTIEKTPOHHOM
dopmMe B opraH, NpeaoCTaBrsoLWmMA MyHULUNAIbHYO YCIyry, MHOTO(YHKLMOHANbHbIN LLEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BRacTu, SBASKOLWUNCA yvpeautenem
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MHOroQyHKLNOHANbHOro LEeHTpa (aanee - yuypegurtenb MHOMOMYHKLMOHANBLHOMO LEeHTpa), a
TaKkke B opraHusauuu, npegycMoTpeHHble Yyactbio 1.1 ctaten 16 PepepanbHoro 3akoHa Ne
210-93. Xanobbl Ha peweHns u pencteus (6e3gencTByMe) pPyKOBOAMTENS OpraHa,
NpeaoCTaBAOLWEro MyHAUMNANbHYK YyCnyry, NOAATCA B BbILWECTOAWMN opraH (npu ero
Hanuumn) nubo B Ccryvyae ero OTCYTCTBMS pacCMaTpuMBalOTCA  HenocpencTBEHHO
pyKkoBoAUTENEM OpraHa, NpeaoCTaBNALLEro MyHUUMNanbHyto ycnyry. XKanobbl Ha pelueHus
n penctena (besgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LeHTpa noJarTcs
PYKOBOAUTENIO 3TOr0 MHOrOMYHKLMOHANbLHOrO LeHTpa. »Kanobbl Ha pelweHna n aencrasus
(6e3pencTaune) MHOMO(PYHKLNMOHANBHOro LeHTpa nogatorcs yuypeauTento
MHOTOYHKLNOHANbHOrO LIeHTpa U AOMKHOCTHOMY MLy, YNTOMHOMOYEHHOMY HOPMATUBHBLIM
npaBoBbIM akTOM Pecnybnuku TatapctaH. Kanobbl Ha pelweHus n genctena (besgencraune)
pabOTHMKOB OpraHM3aunn, NpegyCcMOTPeHHbIX YacTbio 1.1 cTtaTbmn 16 PegepansHOro 3akoHa
Ne 210-93, nogatoTcst pyKoBOAUTENSIM 3TUX OpraHM3aLni.

XKanoba Ha peweHna un pencteua (6esgencteme) opraHa, MNpeaocTaBnsoLWEro
MYHULMNAnNbHYO YCnyry, AOMMKHOCTHOMO nuua opraHa, NpeaocTaBnAoLWero MyHUMnanbHy
ycnyry, MyHAUMNAnNbHOrO  Crny)kawero, pPyKOBOAMTENsI OpraHa, npeaoCTaBnsitowero
MYHULMNAnNbHYO YCNyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHaNbHbIN
LEHTp, C MCNosfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALNMOHHON ceTn «UHTepHeTy,
oduumanbHOro camta opraHa, npegoCTaBMALWEro MyHuMuMnanbHyk ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMHGOPMAUMOHHOM cucTembl JocyaebHoro
o6XxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NMYHOM npueme 3asButens. XXanoba Ha
peweHnss wn pgencteus (6es3penctBne) MHOrFOYHKLUMOHANbHOrO LeHTpa, paboTHUKa
MHOTrOYHKLUNOHANLHOrO LeHTpa MOXeT OblTb HampaBneHa no noyvte, ¢ UCNofb30BaHWEM
WHPOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «WHTepHeT», odwmumanbHOro canta
MHOroyHKUMOHaneHOro ueHTpa, EamHoro noptana nmnbo PecnybnukaHckoro nopTana,
MHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpuU
nn4yHoMm npueme 3aasutens. XKanoba Ha pelueHns n aencreuns (6es3gencreme) opraHnsaumn,
npeayCcMOTPEHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXEeT OblTb HanpaBfneHa No noyTe, C UCMosib3oBaHWeEM WMHGOPMAaLMOHHO-
TeNeKOMMYHUKaUMOHHON ceTn «UHTepHeT», oduunanbHbIX CalToB 3TUX OpraHusauuu,
EaonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asaBuUTens.

5.3. X)Kanoba gormkHa cogepxaTb:

1) HauMeHOBaHWe opraHa, nNpegoCTaBNAOLWEro  MyHUMUMMAnNbHYK  yChyry,
OOIMKHOCTHOIMO  NMua opraHa, npedoCcTaBnsAlowWero MyHuuunanbHy — ycnyry, nubo
MYHULIMNANbHOIO Cry)aLlero, MHOro(yHKLUMOHANbHOro LeHTpa, ero pykoBoguTens u (1nm)
paboTHMKa, opraHn3auuim, NpeayCcMOTpPEHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (Mnun) paboTHUKOB, pelueHnst n gencrems (besgencreune)
KOTOpbIX 06XanytTcs;

2) chamunuio, nms,, OoT4eCcTBO (nNocnegHee - MpUM Hanuuuu), CBEOAEHUSS O MeCTe
XUTenbCcTBa 3asBuTens - usmyeckoro nuua nnbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxoXOeHna 3aaBUTENs - PUONYEcKoro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MouYTbl (MPU HanMMuUK) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBepeHuss 06 obGxanyembiX pelleHnax u pgencteuax (6espgenctemn) opraHa,
npegocTaBnaAoLEero MYHUUMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefoCcTaBnAOWEro  MyHUUUNAnNbHy  ycnyry, nmbo  MyHMUMNAnNbHOro  CryXaLllero,
MHOTrOYHKLMOHANbHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) noBOAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTESb HE COrMaceH C peLleHnemM n 4ENCTBUEM
(6espenctBnem) opraHa, NPegoOCTaBNAOLWErO0 MyHULMNANbHYIO YCIYry, OOSPKHOCTHOIO nvua
opraHa, NpPegoCTaBSAOWEro MyHMUMNANbHYK ycnyry, nmbo MyHUUMNAanbHOro Chnyaliero,
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MHOrOYHKLMNOHANbHOrO LieHTpa, paboTHMKa MHOTO(YHKLNMOHANBHOIO LIeHTpa, OpraHn3aumn,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-3, nx paboTHUKOB.
3asButenem Moryt ObiTb NpeacTaBneHbl AOKYMEHTbl (Npv Hanuvyuu), nogTBepXxparoLume
A0BOAbI 3asBUTENS, NMB0O NX KONWUN.

5.4. MNMocTynuBeLias xanoba noanexnT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnefywowiero 3a AHEM MOCTYNEHWS.

5.5. XKanoba, nocTtynuelasa B opraH, NpedoCTaBfslOWMA MYHULUNAIbHYKO YCNyry,
MHOFO(OYHKUMOHAmNbHbIA  LEeHTP, Yy4YpeauTentd  MHOroQyHKUMOHANbHOMo  LeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTblo 1.1 ctaTbmn 16 denepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (Npu ero Hanuuun), MNOANEXUT PaCCMOTPEHUID B TeyeHue
naTHaguaTn paboumx gHen co AHA ee permcrTpauuu, a B cryyae obxanoBaHus oTkasa opraHa,
npegoCTaBALLEro MyHULUNAbHYIO YCIYry, MHOrOgYHKLNOHAMBLHOMO LIEHTPA, OpraHmu3aunmn,
npenycMoOTpeHHbIX Yactblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asBuTens nubo B uUcnpasfieHUn AOMYLEHHbIX OnevyaTtok U owunbok nnu B
cnyyae obxanoBaHWsA HapyLLUEHUs] YCTAHOBMIEHHOIO CpoKa TakuX UCNpaBfeHUn - B TeYyeHue
NATN paboymnx AHEN CO OHA ee perucTpauumn.

5.6. o pesynbTatam paccMOTPeHUs Xanodbl NPUHUMAETCA OAHO U3 CreaykoLmnx
peLUeHni:

1) »xanoba yooBneTBOpseTCs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLUeHns,
ncnpaeneHns SOnyLEeHHbIX onevaTok 1 ownbokK B Bbl4aHHbIX B pedyrnbTaTte NnpeocTaBieHns
MYHULMNANbHOW yCnyrM SOKYMEHTaxX, BO3BpaTa 3asiBUTENO AEHEXHbIX CPpeacTB, B3MMaHue
KOTOPbIX HE NMpeayCMOTPEHO HOPMAaTMBHBIMW NPaBoBbIMKM akTamu Poccuiickon degepaumum,
HOpMaTUBHbLIMW NPaBoOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee gHsA, criegytowero 3a AHeM NPUHATUSA peLLeHns], yKadaHHOro B HacCToSALLEM
NyHKTE, 3aABUTEN0 B MUCbMEHHOWN (DOPME U MO XeSaHUIo 3asaBUTENS B 9NEKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHbIM OTBET O pe3yfnbTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npuaHaHua xanobbl noanexawen YyOoBNETBOPEHUIO B OTBETE
3aaBUTENIO O pesynbTaTax pPacCcMOTpeHus xanobbl daetca MHopMauust O OeNCTBUSX,
OCYLLIeCTBNAEMbIX OpraHom, npegocTaBnAoLLUM MYHUUMNANbHYO ycnyry,
MHOrOOyHKLUMOHaNbHbIM LLEHTPOM NMB0 opraHmnsauunen, npegyCcMoTpeHHOM YacTbio 1.1 cTaTbn
16 depepanbHoro 3akoHa Ne 210-93, B uensax HesameanuTenbHOro yCTpaHeHNs BbIBNEHHbIX
HapyLUEHWA NPW OKasaHUM MyHUUMNANbHOW YCryrn, a Takke MNPUHOCATCA WU3BUHEHUS 3a
AOoCTaBneHHble Heyno0CcTBa 1 ykasbiBaeTcs MHopMaLms 0 AanbHENLWNX AeNCTBUSAX, KOTOPbIe
Heob6X04MMO COBEPLUUTL 3asiBUTENIO B LeNaX NoslyYeHUs MyHULMNAansHON yCnyru.

5.8. B cny4yae npusHaHusa xkanobbl He noanexalwlen yOaoBNeTBOPEHU B OTBETE
3aaBUTEN0 O pesynbTaTax paccMOTPeHus Kanobbl [dalTca  aprymMeHTUpOBaHHble
pasbsCHEHUST O MpPUYMHAX MPUHATONO peLleHnd, a Takke WHdopmauus o nopsake
o6XxanoBaHWs NPUHATOrO peLLleHus.

5.9. B cnyyae yctaHOBneHWsa B xo4e WNM Mo pesynbTaTaM pacCMOTPEHUsT Xarnobbl
NPU3HaKoOB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUS UK NPECTYNNEHNS OIMKHOCTHOE
nnuo, paboTHUK, HageNeHHbIe NOSTHOMOYNAMU MO PACCMOTPEHMIO Xanob, HesameanuTensHO
HanpaBnslT MMeIoLLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJalLWnXca B NPeoCTaBIEHNN XUSbIX MOMELLLEHUI MO
[oroBopam Hamma XuJblX MOMELLEHUI XUNULLHOIo dooHaa coumanbHOro Ncnosib30BaHnA
oT No

PaccmoTtpeB Balwe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne O MPUHATUM Ha y4eT
rpaxgaH, Hy>KaaroLwmnxcs B NpefoCTaBleHnm Xunbix noMeLLeHni No 4oroBopam Hamma Xunbix
NOMEeLLLEHNI XUNULLHOTO (poHAa coumnarnbHOro UCMonb30BaHNS.

[lononHuTtenbHas nHpopmaums:

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOTIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk opraHa, npegocTaBnsoLEero MyHULUUNAIbHY YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWEHWNE
00 oTkase B nNpeaocTaBneHnn MyHULMNansHOM yCnyru
No NMPUHATUIO HAa YYEeT rpaxkaaH, HyXOalLWnXca B NPeAoCTaBIEHNN XNUSbIX MOMELLLEHUI MO
[0oroBopam Hamma XuJblX MOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro UCrnosib30BaHUsA
oT Ne

PaccmoTtpes Bawe 3assneHne ot Ne n
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
NPUHATUM Ha YYeT rpaxdaH, HYXOallWMxXcs B NPefoCTaBfiEHUN XWUMbIX MOMELLEHMA MO
AO0roBOpaM HarMma >XUrblX NOMELLEHUN XUNULHOIo ooHAa CoumanbHOro NCNosib3oBaHUs no
cnegylowmmMm OCHOBaHUSAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNeM O
npenocTaBrieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06anoBaH B JocyaeOHOM nopsiake nyTemM HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



31

MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk opraHa, npegocTaBnsoLEero MyHULUUNAIbHY YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHbIE AaHHbIE N peacraBuTend:

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOOXO4MMBbIX 4N NpeoCcTaBneHuns
MYHULUNANbHOW YCNyru No NPUHATUIO HAa YYET rpaxaaH, Hy>XaarLWmxcs B npefoCcTaBrneHnm
XUNbIX NOMELLEHM NO AOroBOpaM HamMa XUnbiX NOMeELLEHNIN XUNULWLHOro poHaa
coumanbHOro NCnonb3oBaHUs
oT Ne

PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO peLleHne
06 oTkasze B MpuvemMe [OOKYMEHTOB, HeOOXOAMMbIX AS1 MNPUHATUS Ha yyeT rpaxaaH,
HYXXOaKLWKMXCa B NpefoCTaBfeHMn XWUNbIX MOMELEHUN MO [J0roBopaM Hamma XWnbixX
NMOMELLLEHNI XUNULLHOMO (boHAa coumnanbHOro UCMorb3oBaHNS MO Cneayowmm OCHOBaHUSAM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNeM O
npenocTaBrieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHust
»anobbl B yNOMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

HomkHocTHoe nuuo (PNO) (noanuch YNOMHOMOYEHHOMO JOMKHOCTHOIO
nvua opraHa)
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MpunoxeHune Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro UCNosib30BaHUA

dopma

(pykoBOAUTENIO YNOSNIHOMOYEHHOIO OpraHa,

OCYLLIECTBMAOLLEro y4YeT rpaxaaH,
HY>XOaloLLNXCS

B npenoctaBieHnn XUrbix NoMeLLEeHNN

Nno JOoroBopam Hamma XunblX NoMeLleHNn
XunuwHoro ooHAa counansbHoro
NCNonb30BaHUA)

oT
(bamunus, nms, oT4ecTBO (NPU HaNN4Mn))
npoxuBatoLero(-en)
(agpec mecTta XutenbcTea)

nacnopT

(cepusi, HOMep, KeM U Korga BblaaH)
HoMep TenedoHa

3AABITEHUNE
O MPUHATUM Ha YYeT rpaxkaaH, HyXXaarLwmxcs B NpegoCTaBneHnm
XUMbIX NOMELLEHUI MO JOroBOpaM HanMa XunblX NOMeLLEeHNI
XunuuwHoro dooHaa coumnanbHOro MCnonb3oBaHNSA

Mpowy NpUHATE MeHS,

(dbamunus, nms, oT4eCTBO (NPU HaANMYUK),

AaTa poxageHus)
N YreHOB MO€el ceMbi (NPW HanM4ynm)

(cTeneHb PoACTBEHHbIX OTHOLLEHWN,

hamunus, uMsi, 0T4eCTBO (NpY HaNM4yuK),
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Aata poXaeHus, NnacnopTHblE AaHHbIE)
Ha ydeT rpaxgaH, HyXgawowWmxca B NpefoCTaBfeHUM XUMbiX NOMELLEHUN MO AOroBopam
HaNMa >XXMNbIX NOMELLEHNIN XUNULHOIro hoHAa coumanbHOro NCnosnb3oBaHus (ganee -yyer).

HacTtoswmm 3asiBneHMemM NOATBEPXKAAD, YTO A U YneHbl MOEW CeMbW (MPU HanM4yun)
aBnsiemcs rpaxgaHamm Poccuiickon ®egepauunm, aBnsgemcs no ycraHoBAEHHbIM XXUnuwHbim
kogekcom Poccunckon denepaumm OCHOBAHUSAM HYXXAAKOLWMMUCA B XUMNbIX NOMELLEHNSAX NO
AOroBopaM HalMa >XUIbiX NOMELLEHUI XUNULWHOro poHaa coumanbHOro NUCNonb30BaHus, a
Takxke:

MOM [00X04 WM O0XO4 MOCTOSIHHO MPOXMBAKLWINX CO MHOM YNIEHOB MOEW CEMbWU U
CTOMMOCTb Hallero MMyLlecTBa, nognexawero HanoroobnoXeHno, He npesblwaoT
MaKkCMMarsnibHOro pasmepa, yCTaHaBfMBAeMOro B COOTBETCTBMM CO cTatben 5 3akoHa
Pecnybnukn TaTtapctaH ot 16 mapta 2015 roga Ne 13-3PT «O peanusauun npas rpaxgaH Ha
npenocTaBfieHMe WM XKWUMbIX MOMELLEHUM NO [A0roBopaM HarMa KUMblX MNOMELLEHUN
XnnuiHoro ooHaa coumnanbHOro MCNosb30BaHNUS»;

S1 U YneHbl MOEN CeMbM He MpPU3HaHbl U1 HE MMEKT OCHOBaHUN ObiTb NPU3HAHHbLIMK
opraHamum MeCTHOro camoynpasfieHNs ManoumyLmumMm B Nopsiake, yCTaHOBNEHHOM 3aKOHOM
Pecnybnukn TatapctaH ot 13 uonga 2007 roga Ne 31-3PT «O peanusaunn npaea rpaxgaH Ha
npegocTaBrieHNne UM XWiblX MOMELLLEHUNI FOCY4apCTBEHHOTO XunuwHoro poHaa Pecnybnukm
TaTapcTaH U MyHULMNANbHOMO XUMULHOMo hoHAa No 4oroBopam CoUManibHOro Hammay.

MHe M3BECTHO, YTO B Crlydae BbIsIBIIEHUSI HEAOCTOBEPHOCTU NPEeaOCTaBIEHHbIX MHO
cBeAEeHWI Nocne NPUHATUS MEHSI U YNTEHOB MOEI CEMbM Ha YYET S U YNeHbl MOen ceMbm byayT
CHSATbI C y4yeTa.

A n coBepLIEHHONETHME YNEeHbl MOEeN CeMbW JaeM CBOE Corflacne Ha npoBEPKY
OpraHoOM MeCTHOro caMoynpaBrieHnsa NpeacTaBfeHHbIX CBEAEHN O AOX04aX U UMYLLECTBE B
HanoroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

3agBneHne o cornacmm Ha obpaboTKy M npefocTaBfeHne nepcoHanbHbIX AaHHbIX
npunarato.

K 3aaBneHuno npunaratoTca JOKYMEHTbI:

1.

(HaMmeHoBaHWe U Homep OOKYMEHTa, KeM U Koraa BblaaH)
2.

(HaMmeHoBaHWe U Homep OOKYMEHTa, KeM U Koraa BblaaH)
3.

(HaMmeHoBaHWe U Homep OOKYMEHTa, KeM U Koraa BblaaH)
4,

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
5.

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
3aaButenb

(mnognuchb) (bamunus, nms, oT4ecTso (NPU HaNM4YMK))

UneHbl cembu (Npy HaNnu4um):

(noanuceb) (dbamunusa, nms, otyecTBo (NpPU HaNM4MK))
(nognuce) (dbamunus, nmsi, oT4ECTBO (NPY HanNM4KUK))
(nognucek) (dbamnnuga, nmsa, oT4eCTBO (MPU HANMYUK))

" 20_ T
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PesyanaT npenocraBsieHnA MyHVILlVII'IaﬂbHDVI ycnyru, npowy npegoctaBmUTb:

I:I B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMMAmNbHLIX YCryr
Pecnybnuku TaTtapcTtah;

|:| B MHOTMOOyHKUMOHANbLHOM LUEeHTpe npefocTaBneHns rocyaapCTBEHHbIX U
MyHULUMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:I B OpeaHe.

(nata) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpakgaH, HygaroLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro NCnosib3oBaHus

PykoBogutento

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, [ONYWEHHON MNpPW OKasaHUM MYHULMMANbHOW ycnyru no
NPUHATMIO Ha YyYeT rpaxpaH, Hy>XOaloWwMxca B NPenoCTaBfEHUN XWMbIX NOMELLEHUA Mo
JOroBopamM Hanma XuIblX MOMELLEHUN XUNULHOro doHAa coumanbHOro NCNonb30BaHus.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.

Mpunarato cneayoLwime JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHuss o6 OTKMNOHEHWMM 3asiBreHuss o6 ucnpaBneHuu
TEXHMYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBNeHUs 3NEeKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BuMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuTene MOYTOBbIM OTMpaBfieHNEM Mo

agpecy:

HacTtoswwmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCSALLMECS K MOEW
FINYHOCTM W MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbLIM 3aKoHoAaTenbCcTBOM Poccuickon ®Pepepaumm, Ha MOMEHT nNpencTaBneHust
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (©.1.0.)
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