


YTBEpXaeH

[NocTaHoBNeHnem

KOnbaTckoro CeIbCKOro
NCMNOJTHUTENBbHOIO KomuTeTa
CabuHckoro MYHULMNANbHOIO

panoHa Pecnybnuku TatapctaH
oT 25.01.2022 r. Ne 1

AOMVHUCTPATUBHbIN pernameHT
npegoCcTaBfieHUs MyHULUMNANBLHOW YCIYrn NO NPUHATUIO HA YYeT rpaxkgaH B KadecTBe
HYXXOAKOLMXCS B XKUMbIX MOMELLEHNSAX

1. O6wue nonoxeHusa
1.1. TllpegmeT perynupoBaHusa agMUHUCTPATMBHOMO perfameHTa

1.1.1. HacTtosiwun agMMHUCTPATUBHbIN pernameHT NpeaocTaBneHns MyHULMNanbHON
yCrnyrn ycTaHaBnuBaeT CTaHZapT M Nopsaok NpeaoCTaBNeHUs MyHMUMNanbHOW YCIyru no
NPUHATMIO Ha Y4YeT rpaxgaH B KauyeCTBE HYXXOAKLWMUXCH B KUMbIX MNOMELLEHUaX (panee
COOTBETCTBEHHO — aAMUHUCTPATMBHbIA PErfnameHT, MyHuUMnanbHasa ycnyra).

1.1.2. lonoxeHna  agMUHUCTPATUBHOIO  pernaMeHTa  MPUMEHSTCA  NpuU
NPeaoCTaBlEHUN XKUMbIX MOMELLEHUA MYHUMLMNANbHOMO XUMULWHOMO ¢oHAa Mno OOoroBopy
coumnanbHOro Harma, NPU3HaHUKM rpaxgaH ManoumyLMMu B nopsgke, YCTaHOBIIEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpaxkgaH Ha npefocTaBnNeHMe UM XUIbIX NOMELLEHUI rOCYAapCTBEHHOIO XUMULLHOMO dooHaa
Pecnybnukn TatapctaH u MyHUUMNANbHOIO XUNULWHOro ooHAa No JOroBopamM coumnanbHOro
HanMay» (ganee COOTBETCTBEHHO — Xurble nomelleHusi, 3akoH Pecnybnuku TaTtapctaH Ne
31-3PT), n exerogHon nepepernctTpauun rpaxgaH, COCTOSALMX Ha ydeTe HyXaatoLuxcsa B
>KUNMOM MOMELLEHUN.

1.2. KaTteropun 3assutenen

1.2.1. Jlnuamun, nMerLwmMn NpaBo Ha MNonyyYeHne MyHUUMNAnNbHOWM YCIyrn, ABNATCS
rpaxxgaHe Poccuinickon ®Pepepaunn, NpoXuBawLWMe Ha TEPPUTOPUN  MyHMLMNANBHOIO
obpasoBaHna B Pecnybnuke TartapCcTaH, WMEKLWME OCHOBaHUA ANs MNPU3HaHUSA UX
HYXXOAKWMMUC B XWNbIX  MNOMELLUEHUAX W npu3HaHHble OpraHamm  MeCTHOro
camoynpaBneHus B Pecnybnuke TartapctaH ManoumywmmMm WNnM  OTHOCALLMECA K
onpeneneHHon denepanbHbiM 3aKoHOM, ykasoMm [lpesnageHTta Poccuickon ®epgepaummn nnm
3akoHoM Pecnybnukn TaTapcraH kateropun (ganee — 3asBUTEnNb).

1.2.1.1. 'paxkgaHamu, HY>XOAILLMMUCS B XXUITbIX MOMELLEHUSX, NPU3HAOTCA:

1) He ABNAKLWMECA HAaHMMATENSAMU XUNbIX NOMELLEHMIA MO OOroBOpaM CoLMarnbHOro
Harvma, [JoroBopaM Hamma XWUMbIX MNOMELWEHUN XUNUWHOro d¢oHA4a coumanbHOro
NCMONb30BaHNA WAN 4YNIEHaMW CEMbW HaHMMATENs >KUMOr0 MOMELLEHUA MO [OroBopy
coumnanbHOro Hamma, 4OroBOpY Hamma XXMUNoro NOMELLLEHUS XUNULLHOMO ooHAAa coumanbHOro
ncnonb3oBaHMa J1MbO COOCTBEHHMKAMKM XKUMbIX MOMELWEHUA WM YfeHaMun CeMbM
COOCTBEHHMKA XUITOro NMOMELLEHUS;

2) ABnAKOWMECA HaHMMATENAMWU XWUNbIX MOMELLEHUA NO A0roBOpaMm CoumnanbHOro
Harvma, [JoroBopaM Hauma XWUMbIX MNOMEWEHNN XUNUWHOro d¢oHO4a coumanbHOro
MCMNOSIb30BaHUSA WS YfeHaMW CEeMbW HaHUMAaTEeNsa XWUIOro MOMELLEHUS MO  JOroBopy
coumarnbHOro Harma, 4oroBopy HamMa >XUMoro NOMeELLEHUS XUMNLLHOro hoHaa coumanbHOro
NCnonb3oBaHuss NMbo COOCTBEHHMKAMWM KWMbIX MMOMELWEHUN WK  4YrieHaMn CeMbM
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COBCTBEHHMKA XMUNOro noMelleHnsa n obecnevyeHHble obLen NoLaabio XXUNoro NoMeLL,eHNs
Ha OZHOrO YfieHa ceMbn MeHee Y4EeTHON HOPMbI;

3) npoxwuBawwue B MNOMELLEHUU, HE OTBeYarLleM YCTaHOBIMEHHbIM AN XUMbIX
nomMeLeHnn TpeboBaHUAM;

4) aBnalwmMecd HaHMMaTensMn XUIbliX MOMELeHU Mo [OroBopam coumasibHOro
Harvma, [JoroBopaM Hanma XWUMbIX MNOMEWEHNn XUnuwHoro doHaa coumanbHOro
NUCMONb30BaHNA, uYneHamMu CeMbW HaHUMaTens >KUMAOro MnoMeleHuUss Mo  [OroBopy
coumnanbHOro Hamma, AOroBopy Hamma XXMUoro NOMeLLLEHUS XUNULHOMoO ooHAa coumanbHOro
MCNONb30BaHUA UM CODCTBEHHUKAMMU XUIbIX NOMELLEHUA, YneHaMmn ceMbU COOCTBEHHMKA
XKWUMOro NoMeLLleHns!, NPOXMBAKLWNMN B KBApPTUPE, 3aHATON HECKOSTbKUMW CEMbSIMWU, €CIn B
coctaBe ceMbuM umMeeTcss 6onbHOW, cTpagarowun Txkenom OPMON  XPOHUYECKOro
3aboneBaHusi, NpU KOTOPON COBMECTHOE NPOXMBAHNE C HAM B OAHOW KBapTUPE HEBO3MOXKHO,
N HE UMEKLWMMMU MHOFO XWUIOro MOMELLEHNS, 3aHMMaeMoro no AOroBopy CcoumasibHOro
HanMMa, [JOroBOopy HanMma >KUIIOro MOMELLEeHNa XunumwHoro d¢oHga  couuManbHOro
NUCMOMb30BaHUA UM NpUHagnexawero Ha npaBe  cobcTtBeHHocTU.  [lepeyeHb
COOTBETCTBYHOLLUNX 3aboneBaHUn yCTaHaBNMBAETCA YMNOMHOMOYEHHbIM [1paBUTENbCTBOM
Poccuinckon ®egepaunn doegepanbHbiM MICNONKOMOM UCMONHUTENBHOM BNacTu.

1.2.1.2. [paxgaHe npuU3HaKTCA ManoMMyLWMMU B LENSX NpenoCTaBfiEHUS KUMbIX
noMeLLeHNn B Crnyyae, ecnn pasmep Aoxoda, NpUXoOsLWEerocs Ha KaXaoro rpaxgaHuvHa, v
CTOMMOCTb MMYLLECTBA, Haxoasweroca B COOBCTBEHHOCTM rpaxgaH W noanexawero
Hanoroo6sI0XKeHN0, HE NPEBLILIAOT MOPOroBOro 3Ha4YeHUA 4OX04a U CTOMMOCTU MMYLLIECTBA,
YCTaHOBJIEHHbIX B COOTBETCTBMU C 3akoHOM Pecnybnukun TatapctaH Ne 31-3PT.

1.2.2. C 3agBneHvemM BrpaBe o0OpaTUTbCSA YMNOMHOMOYEHHbLIN MNpeacTaBUTENb
3agaBuTend, OEeUCTBYWLMW B CWUIy TMOSMIHOMOYMA, OCHOBAHHbLIX Ha OQOPMIIEHHOM B
YyCTaHOBMEHHOM 3akoHogaTenbcTBoM Poccuinckon ®Pepepauumn nopsiake LOOBEPEHHOCTY,
3aKOHHbIN npeacTaBUTENb 3asBUTENs, AENCTBYOLWNN Ha OCHOBaHUU (hbefeparbHOro 3akoHa
nmnbo Ha OCHOBaHMM akTa YMNOSIHOMOYEHHOro Ha TO Mcnonkoma MeCcTHOro caMoynpaBrieHus
(oanee — 3aaBuTENDb, NPELCTABUTENb 3aABUTENS).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfIEHNN MyHULMNATbHOW YCyrn

1.3.1. WHopmauuss o nopsgke npefocTaBfeHuUss  MyHuUunanbHOW — ycnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx Bu3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHAbHbIX LIEHTPOB MNpeAoCTaBieHUs roCy4apCTBEHHbIX U MyHULMNANbHbIX
YCIyr.

2) Ha odwmumnanbHoM cante HKOnbaTtckoro cenbckoro noceneHns CabuHckoro
MYHULMNANbHOrO panoHa B WH(OPMAaLNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»
(http:// www.saby.tatarstan.ru/ulbat);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru/) (aanee — PecnybnukaHckuin noptan);

4) Ha EpguMHOM nopTane rocyaapCTBEHHbIX W MyHUUMNAnbHbIX YCnyr (GyHKUWA)
(https:// www.gosuslugi.ru/) (aanee — EanHbin nopTan);

5) B rocyaapCTBEHHON WHOPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX W
MyHUumMnanbHblx ycnyr Pecnybnukm  Tartapctan»  (http://frgu.tatar.ru) (nanee -
PecnybnukaHckum peectp).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHULMNansHOW yCryru
OCyLLEeCTBNAETCS:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;
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3) B HOn6atckom cenbckoM  UcnonHuTenbHoM  Komutete  CabuHckoro
MyHULMNansHOro panoHa (ganee — icnonkom):

npu yCTHOM obBpaLleHnn - MMYHO NN NO TENEOHY;

npyv NMCbMEHHOM (B TOM 4ucrie B (bopMe 3NEKTPOHHOro AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOWN (hOopMe NO SMEKTPOHHOM NOYTE.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtane o nopsgke u
CpoKax npefocTaBfieHNa MyHULMNANbHOW YCNyrM Ha OCHOBaAHUM CBEAEHUN, coaepXalunxcs
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
BecnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCronb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHW4eckue
cpenctBa 3asBuTensa TpebyeT 3akNiYeHUs JULEH3UMOHHOrO WM MHOMO COorfaleHnsa C
npasoobnagartenem nporpaMmHoro obecneyvyeHuns, npegycmaTpmeatoLLero B3nMaHne nnaThl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UAM npegocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3aaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHusi MHOroyHKUMOHANbLHOIO LEeHTpa npeaocTaBneHus
rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr, Mcnonkoma (agpec: PT, CabuHckuin panoH, c.
KOnbar, yn. . Tykas, 57; rpacduk pabotbl 08.00-11.30; 13.00-16.40, cnpaBo4Hble TenedOHbI
8843624-37-22);

2) O nopsiake npefocTaBfeHns MyHuUMNanbHOW ycnyru, o cnocobax M cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTcsa MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, PerynupyroLmx BONpoChl NpeaocTaBneHms MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXxoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfieHnn MyHUUMNAanbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o xoae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha oduumanbHOM canTe uHpopmMaunm no BoMpocam
npegocTaBfieHns MyHUUMNANbHON YCyTu;

7) o nopsagke obxanoBaHua OeucTBUMA wunu 6e34encTBuMS  OOSMKHOCTHBIX  NnL,
Ucnonkoma.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHMKM  oTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NUCbMEHHOW (hopme pasbsCHAT
3aaBUTEN0 NMOPAOOK NPeAoCTaBfeHMs MYyHUMUMNANbHOM YCNyrM M BOMPOCHl, yKas3aHHble B
HaCTOsILLLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpaeBnawT oTBeT 3asasuTento. OTBeTbl AaloTCA Ha A3blke
obpaweHusn. B cnyvyae HEBO3MOXHOCTU AaTb OTBET Ha A3blke obpalleHWs ucnonb3yeTcs
rocyfapcTBeHHbIN a3blk Poccuinckon ®epepaumn.

1.3.5. WHdopmaumsa no Bonpocam npeaocTaBfieHUs MyHULMNANbHOW  YyCnyru
pasmMellaeTcss Ha oduumanbHoM cante HOnbaTtckoro cenbckoro noceneHumss CabuHckoro
MYHULMNANbHOrO panoHa 1 Ha MHAPOPMAaLMOHHbBIX CTeHAAX B nomelleHnsax icnonkoma ons
paboTbl C 3asABUTENSAMMN.

MHdopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha WHPOPMALMOHHLIX CTEHOAAxXx M Ha oduumanbHom cante HOnbaTtckoro cenbCcKoro
noceneHus CabuHckoro MYHULUMNANbHOro panoHa B MHPOPMAaLIMOHHO-
TENEeKOMMYHUKaALNOHHON ceTn «IHTEPHET», BKNOYAET CBEAEHUS O MyHULUUNANbHOW yCnyre,
cogepxawmeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO
perrnameHTa, VHMOpMaUMIO O MeCTe HaxOXOEHWSA, CrpaBOYHbIX TenedoHax, BpeMeHwu
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paboTbl Mcrionkoma, o rpadmke Npuema 3asiBNeHUn Ha NpegocTaBneHne MyHULMNAnbHON
ycnyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBNEHNE
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBfieHne
MyHUUMMNaAnNbHON ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WUX odumumanbHoro onybénukoBaHus), pasmeweH Ha EagmHom noptane, B
PeecTtpe rocygapcTBeHHbIX M MyHULMNAMNBHbLIX YCNyr, Ha oduumansHoMm cante KOnbaTckoro
cenbckoro noceneHna CabUHCKOrO MyHUMUMNANbLHOMO pavoHa B WH(OPMAaLMOHHO-
TeNneKoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeNUCTBYOLWEN pefakumn NoanexuT
pasmMelleHunio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCAYT,
Ha odumumanbHoM canTte KOnbatckoro cenbckoro noceneHns CabmMHCKOro MyHMUMNanbHOro
panoHa B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTU «IHTEpHETY.

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM perfnamMeHTe MUCMNOMb3yTCA creaylowme TepMUHbI U
onpeneneHus:

yoaneHHoe paboyee MEeCTO MHOroOYHKLUMOHANBLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpHOE
noapasaeneHue (odouc) MHOrOOYHKLMOHANbHOIO LeHTpa npegocTtaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENeHnn
MYHULMMNanNbHOro panoHa munm B ropoackom okpyre Pecnybnuvkn TaTtapcraH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHu3auum LesTeNnbHOCTU  MHOrOYHKUNOHAmNbHbIX LEHTPOB
npefoCTaBfieHNUs  FOCYAApPCTBEHHbIX M MYHUUMNANbHbIX  YCAYr,  YTBEPXOEHHbIX
noctaHoBneHuem lpasutensctBa Poccuinckon Pepepaumm ot 22.12.2012 r. Ne 1376 «O0
yTBepxaeHun [MpaBun opraHu3aumm OesTeNlbHOCTU  MHOFOQYHKUMOHASNbHBbIX LEHTPOB
npefoCTaBfEHNs FTOCYAAPCTBEHHbIX N MYHULMNASbHBIX YCAYry;

TexHu4yeckas owunbka - owunbka (onmucka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas owmbka nmbo nogobHas owwmubka), ponyweHHas Vcnonkomowm,
NpefoCTaBALWMM MyHULMNANbHYKO YyCnyry, U npmBegwlas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaTt MyHUUMNanbHOW YCryrn), CBEAEHUSIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaummM KW ayTeHTUdumKkaumm B MHGPACTPYKType,
obecneunBarolen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOMb3YyEMbIX ANA NPeaoCTaBNeHUs rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHOpMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHbLIA AOCTYN YYACTHUKOB WHGOPMAaLMOHHOIo
B3aMMOLENCTBUSA B €ONHOM CUCTEME MAeHTUdMKaumMm n ayTeHTudukaumm Kk nHgopmaumu,
coaepallemncs B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHBIX MHAOPMALMOHHbBIX
cucrtemax;

MoL| - NocygapctBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npenoCTaBfEHNS TOCYAAapPCTBEHHbIX U MyHMLMNANbHbIX yYCnyr B Pecnybnnke TaTtapcTaHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOIOQYHKLMOHAsbHbIX LEHTPOB MNPefoCTaBMEHUs rOCyAapCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHbIE TMOHATUA, WUCMOMb3yEMble B HACTOSWEM aaMUHUCTPATMBHOM
pernameHTe, NPUMEHAIOTCA B TOM Xe 3HayYeHuu, YTo n B PegepanbHOM 3aKoHe OT 26 mons
2006 roga Ne 135-03 «O 3awmuTe KOHKYPEHLUN».
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1.5.3. B agmMuHuCTpaTMBHOM perriameHTe Mo 3asBrieHMeM O nNpefocTaBrieHun
MyHULUMNANbHOM Yycnyrn (ganee - 3asBreHue) MNOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOM yCcnyrn, NoAaHHbIM B COOTBETCTBUU C NYHKTOM 3 cTtatbu 2 deaepansbHoro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHMsauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycrnyr» (aanee — @eaeparnbHbiin 3akoH Ne 210-93).

2. CTaHaapT NpefocTaBneHns MyHUUMNansHON yCnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru
MPUHATUE Ha yYeT rpaxaaH B Ka4ecTBe HYXXAAIOLMXCA B KUIbIX MOMELLEHUSIX.

2.2. HanmeHoBaHue UCNONHUTENBHO-PACNOPSAANUTENBHOMO opraHa MecTHOro
camoynpaBnieHusi, HeNnocpeaCcTBEHHO NPeAoCTaBMALIEro MyHULMNANbHYIO YCNyry

KOnbatckunm cenbCKMin UCMOMHUTESNbHBLIN KOMUTET CabMHCKOro  MyHUUMNanbHOro
panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHue pesynbTaTa NPeaoCcTaBeHns MyHULMMNANbHON YCryru

2.3.1. PesynbTaTtoM NnpegoctaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) peweHne O NPUHATMM Ha Y4eT rpaxadaH, HyXZawlmxcs B NpeaocTaBneHun
Xnnoro nometleHust (npunoxeHune Ne 1 k HacTosiILeMy aAMUHUCTPATUBHOMY perfnamMmeHTy);

2) pelweHne o6 oTKase B NpeaoCTaBneHnn MyHULUNanbHoW ycnyrmn (npunoxeHme Ne
2 K HacTodAweMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCcTaBneHns
MyHUUMNanbHon ycnyrn (npunoxeHne Ne 3 K HacTosieMy aaMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIO YCUMEHHOMW KBannduunpoBaHHOMN
9NEKTPOHHOW MOAMUCBID  YMNOSIHOMOYEHHOIo  AOMMKHOCTHOro nuvua  Mcrionkoma (nmbo
Ucnonkoma), B cooTBeTCcTBUMN ¢ PeageparnbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-93
«O6 anekTpoHHON noanucu» (panee — ®enepanbHbi 3akoH N2 63-D3) B NNYHbLIN KabUHET
EovHoro noptana. B cnyyae HanpaBneHusa 3asBneHust nocpeactsom PecnybnmkaHcKoro
noptana pesynbTar NpefoCTaBfieHMs MYHUUMMANbHOW YCNyrn HanpasnseTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BblGopy 3asBuUTENA pes3ynbTaT NpegocTaBneHuss MyHUUMNanbHOW YCryru
Bblgaetca B Mcnonkome unn B MOLL B dopme ak3emnnapa SMEKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha 6OyMaxHOM HocuTene, 3aBEepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOSMKHOCTHOrO nnua Mcnonkoma mnm paboTtHmka MOL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B (QOpMe O3MEeKTPOHHOro [OKYMeHTa B TevyeHue Ccpoka AeWCTBuA pesynbrata
npegocTaBrieHNs MyHULUMNANbHON YCnyru.

2.4. Cpok npegocTaBneHns MyHMUUNanbHOM ycnyru, B TOM YMCMe C y4eTOM
HeobxooumocTy obpalleHns B opraHn3auum, y4acTByoLLMe B NPeAoCTaBeHnm
MyHULMNANbHOW YCNyru, CPOK NPMOCTAHOBINEHUS NPEAOCTaBNEHNSs MyHULMNANbHOW YCNyrn B
crnyyae, ecriv BO3MOXHOCTb MPUOCTAHOBIEHNS NpeayCcMOTpeHa 3aKkoHo4aTebCTBOM
Poccuinckon deagepauunn, Cpok Bblaaum (HanpaBneHnsi) AOKYMEHTOB, SBNAOLLMXCS
pesynbTaToM NpefocTaBneHnss MyHULMNAnNsHOM yCryru.
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2.4.1. MyHMuunanbHas ycryra npefocTaBnsieTcs B TedeHne 25 pabounx gHen co aHs
perucTpaummn 3asiBfeHus.

2.4.2. TpuocTaHOBNEeHWe cpoka MpeaoCTaBNeHUst MyHUUMNAnbHOW YCnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHwe [OoKkyMeHTa, SBRSIOLWErocs pe3ynbTaTtoM npeaocTaBneHus
MyHUUMNANbHOM ycnyrn B popMe 3NeKTPOHHOro A0KyMEHTA, 3asiBUTENIO OCYLLECTBNSETCS B
AeHb 0POPMIEHNSI U perncTpauun pesynbtaTa NPeAoCTaBNeHNss MyHULUMANbHON YCNyTu.

2.5. VicuepnbiBatoLmin nepeyeHb A0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UIN UHLIMW HOPMAaTUBHBLIMM NPaBOBbLIMW akTaMu ANs NPeAOoCTaBeHNS
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SBNSTCA HeobXoaAnMbIMU U
ob6s13aTenbHbIMU AN NPEAOCTaBNEeHUS MyHULMNANbHbIX YCNyr, nognexalumx
npeacTaBneHno 3asBUTeNem, Cnocobbl X NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHON hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ina nony4yeHns MyHUUUNanbHOM YCIyrn 3asiBuTenb nNpeacTaBnsaeT crnegyowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n 0CHoBaHus obpalleHuns:

1) AOKYMEHT, yOOCTOBEPSIOLWMA NMYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpeactesom PecnybnnkaHckoro noprana);

2) OOKYMEHT, yAOCTOBEPSIOLWMIA NONHOMOYMS NpeacTtaBuTend 3asiBUTEnNs, B criyvae
oOpalleHnsa 3a npegocTtaBneHneM MyHULMNANbLHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHus 3aKoHHbIX NpeacTaBuTenen pusndecknx nuu);

3) 3asaBneHue:

B hopMe [OKyMeHTa Ha OBymaxHom HocuTene (npunoxeHuve Ne 4 k HacTosiwemy
aAMWHUCTPATUBHOMY peErfiaMmeHTy);

B 9NIeKTPOHHOM bopme (3anosfiHsAeTCAa MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHUN B ONEKTPOHHY dopMy 3asBfeHUs), No4MMCaHHOe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.7 agMUMHUCTPATUBHOIO perfameHTa, npu  obpalieHuu
nocpeacteom EgmHoro noptana, PecnybnukaHckoro noprana;

4) OOKYMEHTbI, NOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

cBuaeTenbCcTBa O rocygapCTBEHHOW perucTpauumM akToB rpaXKgaHCKOro COCTOSIHUA,
BblJAHHbIE KOMMETEHTHbIMW OpraHamuM WHOCTPAHHOro rocygapcTBa, M MX HOTapuarnbHO
YOOCTOBEPEHHbLIN NepeBo Ha PYCCKUN A3bIK;

cBugeTenbcTBa 06 YCbIHOBMEHWN, BblOAHHbIE OpraHamMu 3anucy akToB rpaXXa4aHCKOro
COCTOSIHUSI U KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauuu;

AOKYMEHTbI, BblAaHHble (0POpPMIEHHbIE) OpraHamMmu A03HaHUS, cneacTBua NMbo cyaom
B XO4€e MNpOM3BOACTBA MO YrofioBHbIM AenaMm, OOKYMEHTbl, BblAaHHble (OPOPMIEHHbIE) B
Xo4e rpaxgaHCcKoro unn agMMHUCTPaTMBHOIO CyAonpoun3soacTea nmbo cyaonpomsBoacTBa B
apbutpaxHbiX cygax, B TOM YMCNe pPELLEHUs, NPUTOBOPbI, ONpeaeneHns 1 NocTaHOBIEHNS
cynoB O6LLEN IopUCONKUNM U apOUTPaXKHbIX Cya0B.

5) OOKYMEHThI, Jalowme OCHOBaHME OTHOCUTL 3asiBUTENsd NMbO uneHa ero cembu K
KaTeropum rpaxgaH, MMeoLLnX NpaBo Ha NPeaoCTaBEHNE XUOro NOMELLEHNS BHE o4yepeamn
B COOTBETCTBUN C XUINULLHBbIM 3aKOHOAATENbCTBOM:

MeOVLUUHCKass cnpaBka W3 MEAMLMHCKOW OpraHuM3auun - npyv HanmuMm B COCTaBe
CeEMbM rpaxgaHuHa 60nbHOro, cTpagaroLero Tshkenon oopmon XpoHn4eckoro 3abonesanus,
Nnpu KOTOPOM COBMECTHOE MPOXUBAHUE C HAM B O4HOW KBAPTUPE HEBO3MOXHO, NO MNEPEYHIO,
yTBEPXOEHHOMY YNOSTHOMOYEHHbIM [MpaBuTENLCTBOM Poccuinckon depepaumm
deaepanbHbiM OpraHoM UCMOMHUTENBHON BNacTy;

crpaBka U3 OpraHoOB OMeKkn WM nonedYnTeribCcTBa O HasHayeHuUU OonekyHa - B cry4yae
nognucaHnsa 3asBreHnd O TMPUHATUM Ha Yy4yeT OMeKyHOM, OEeWCTBYILWMM OT WUMEHU
He4eecnocobHOro rpaXxaaHuHa;
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AOKYMEHTbI, noaTBepXgawlmne cratyc AeTen-cMpoT U aeTen, ocTaBlmxcsa 6es
noneyeHns poamTenen, nNuy U3 Yucna AeTen-cMpoT U geTen, ocTaBlumxcs 6e3 nonevyeHuns
poauTenen, No OKOHYaHUM nx nNpebbiBaHUA B oOpasoBaTernbHbIX U UHbIX OpraHuM3auusix, B
TOM 4YUCne B OpraHmM3auusix coumanbHoOro obcnyXuBaHusl, B MPUEMHbIX CEMbSIX, OETCKUX
AoMax ceMenHOoro Tuna, npu nNpekpawieHnum oneku (noneyvnTensCcTea), a Takke no OKOH4YaHuu
cnyxbbl B BoopyxeHHbIx Cunax Poccuiickon ®Pepepauum unv no BO3BpaLLEHUN U3
yuypexneHumn, NCNOMHAKLWLNX Haka3aHue B BUAe nuweHnsa cesoboabl;

6) NpaBoyCcTaHaBNuBawLWme LOOKYMEHTbl Ha OObLEKTbl HeOBWXMMOCTM, MpasBa Ha
KOTOpble He 3aperncTpupoBaHsbl B EQUHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTN;

7) 064a3aTenbCTBO COBEPLUEHHOMNETHUX YneHoB ceMbM 006 ocBobOXaeHWW nocrne
NOSTy4YEHUS XUIOro NOMeELLEHNs paHee 3aHMMaeMoKn NfowanM Ha YCrioBusX CoumanbHOro
HanMa, 3a MCKNIOYEHNEM CriydaeB MNpefoCTaBfieHUs XXUNOro MOMeLLeHUs B OOMOSIHEHUE K
UMEIOLLIEMYCS XKMUIOMY MOMELLEHMIO.

2.5.2. Ana npusHaHus 3asBuUTend ManouMmyLiMM OAHOBPEMEHHO C OOKYMEHTaMu,
npegyCMOTPEHHbIMU MYHKTOM 2.5.1 agMMHUCTPATUBHOIO pernameHTa, NpeaocTaBfisalTCA
cnegywowme AOKYMEHTbI:

1) cnpaBka 06 oby4yeHun B  oOpasoBaTesibHbIX  OpraHu3auusix  cpegHero
npodeccuoHanbHOro Mnu BbiCcLero obpasoBaHWA B crydae OOy4YeHUs YNEeHOB CeMbM
3asBMTENSA B TaKUX OpraHn3aumsix;

2) cBeAEeHUS, cogepxalumecs B KHUre yyeta QOXOA0B M pacxofoB U XO3ANCTBEHHbIX
onepaumn MHAMBUAYANbLHOrO MpeanpuHUMaTens, MNPUMEHSIOWEro Kak OOy, Tak WU
YMNPOLLEHHYIO cuctemy HanoroobnoxeHus, cuctemy Hanoroobs1oXeHns ans
cenbxo3ToBaponpoussoanTenemn (e4uHbIA CerIbCKOXO3ANCTBEHHbIN Hanor);

3) NepBMYHbIE Yy4YeTHble [OOKYMEHTbl, NoATBEpXAallme pacxodbl 3a pacyeTHbIN
nepvog HAMBUAyanbHbIX NpeanpuHuMmaTenein, B cnyyae ecnv o6bekToM HanoroobnoxeHns
ABNAIOTCA LOXOAbl, HE YMEHbLUEHHbIe Ha BENTMYNHY COOTBETCTBYIOLLNX PACXOAO0B;

4) cornaweHue (gOoroBop) Mexay YreHamu KpecTbsiHCKOro (chbepmepckoro) xossimcrea
O pacnpegeneHnn nnoAoB, MNPOAYKUMWM W OO0XOO0B, KOTOpble MNOMyyYeHbl B pesynbraTe
AEATEeNbHOCTM 3TOro X03ANCTBA B CllyYae ecrv YfieHbl CEMbU 3aABUTENS ABMIAIOTCA YNeHamMu
TaKoro xo3sncTBa;

5) otyeT cybbekTa OLEeHOYHOM OeATenbHOCTU 00 OLeHKe TPaHCMOPTHbLIX CPEencTB,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxaaH, MNPU3HaHHbIX HYXOAWUMUCA B XKUMbIX
NOMeLLLEHNSAX.

2.5.3. B cnyyae ecnu B TeYeHWe pacyeTHOro nepuopa uneHbl CeMbW UM OOUHOKO
NpoXmnBaroLLmi 3aasuTenb Oblniv BbIHYXAEHbl NpoAaTb UMYLLECTBO, BXoAdLLlee B NepeveHb
UMyLLLEeCTBa, NOANEeXallero HanoroobnoXeHUIo U y4nTbiIBAEMOro AN NpU3HaHUSA rpaxaaH
ManoMMyLmMMK, NPeacTaBnslTCA  OOKYMEHTbl, nogTBepXaawlune npuuvHy Npoaaxu
(onnata cpoYHOro MEeAMLMHCKOrO feYeHnsl, JOPOroCTOALLMX NeKapcTB 1 ap.).

254. Tlpn HanMuMm naeHakonneHUn B XKUMULIHO-CTPOUTENbHBIX W rapaxHblX
KoonepaTtmBax 3adBuTENeM MpPeAcTaBnAlTCA CBEAEHWA O CTOMMOCTU  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIe XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTnBaMMu.

2.5.5. B cnyyae ecnu 3asgBuTesib OTHECEH K onpeaeneHHon geaepanbHbiM 3aKOHOM,
ykasom [lpesngeHta Poccuiickon ®depepaumm unm 3akoHoMm Pecnybnuku TartapcTaH
KaTeropum OOHOBPEMEHHO C [OOKYMEHTaMu, npeayCMOTPEHHbIMW  MyHKTOM  2.5.1
afMVHUCTPATUBHOIO perriaMmeHTa, HeobxoaMMbl JOKYMEHTbI, NoATBEpXAatoLme OTHOLLEHNe
rpaxgaH K nHowu, onpeneneHHon degepanbHbiM 3aKOHOM, yka3om [NpesngeHta Poccunckom
depepaumm unnu 3akoHom Pecnybnukm TaTapcrtaH kKaTteropuu, MMeWwen npaBo ObiTb
NPUHATON Ha YYET B KAa4YeCTBE HY>XOAILNXCS B XUMbIX NOMELLEHNAX.

2.5.6. 3agBneHve wun npunaraemble [OOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmx cnocobos:

1) 4yepe3 MOLl Ha OymaxHbIX HOCUTENAX M B BUAE SNEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYOLMX TPeOOBaHNAM NyHKTa 2.5.7 agMUHUCTPATUBHOIO perfiaMmeHTa;
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2) nocpencteom PecnybnumkaHcKoro noprana B 35f1eKTPOHHOW hopMmeE;

3) B Mcnonkom nu4HO mnn nocpeacTBOM MOYTOBOW CBA3W Ha BGyMaXHOM HocuTene.
3asiBrieHve u npunaraemble JOKYMEHTbI, NpU HanpasneHnn nocpencTBOM NOYTOBOW CBS3M,
3aBepATCA B YCTAHOBNIEHHOM MOPSAKE.

2.5.7. 3asBneHve npu HanpaeneHun nocpeacTsoM PecnybnukaHckoro nopTana
noanncbLIBaeTCH NPOCTON 3NEKTPOHHOM NOANUCHLIO 3adBUTENNS.

[na nony4yeHuss NpoOCTON 3NEKTPOHHOM MNOAMUCKU 3asBUTENO HeobxoauMOo NpPOuTU
npouenypy peructpaumm (ayteHtndpukaumm) B ECUA, a Takke nNOATBEPAUTb YYETHYIO
3anuce.

ONEeKTPOHHblE [OOKYMEHTbI (311eKTpoHHble obpasbl [JOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 4 - 6 nyHkta 2.5.1, noanyHkte 5 nyHkta 2.5.2 agMMHUCTPaTMBHOIMO

pernameHTa, 3aBepAeTCcA yCI/IJ'IeHHOIZ KBaﬂMd)MLlMpOBaHHOﬁ noanncbiro i,
YNOJIHOMO4YEHHbIX Ha Cco3daHne wun nognncaHne Takmx [OOKYMEeHTOB, B TOM 4ucne
HOTapuycamMmu.

OneKTpOHHbIE AOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YuUCne OOBEPEHHOCTU, HanpasngawTcs B Buae dpannos B popmaTtax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anrT.

KauyecTBO npenocTaBnsieMbiX 3NEKTPOHHbLIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOMSATb B MOMHOM 06bemMe npoynTaTb TEKCT [OOKYMEeHTa U
pacno3HaTb PEKBU3NTbI LOKYMEHTA.

2.5.8. 3anpewaeTtcsa TpeboBaTtb OT 3asBUTENS:

1) npeacTaBneHnss OOKYMEHTOB M MH(OPMaLUN WU OCYLLECTBIIEHUS AENCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMM  aKTaMu, pPerynupyrowmmMyM  OTHOLIEHWSl, BO3HMKawWMe B  CBA3N C
npegocTaBfieHneM MyHUUUNANbLHOW YCIyru;

2) OCyLWecCTBMEHNa OENCTBUW, B TOM 4UCRE COrfacoBaHuMmM, HeobXxoauMbIX Ais
NONyyYeHNa MyHULMNANbHOM YCIyrn U CBA3aHHbIX C 0bpalleHneM B UHble roCy4apCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro caMOynpaBfeHus, opraHnsaunn, 3a MUCKITHOYEeHUEM MNoNyyYyeHns
ycryr u noriy4eHus AOKYMEHTOB W MHdopmauuu, npefocTaBnseMblx B pesynbTaTe
nNpefocTaBfieHNsa TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBHbLIX YCAYT);

3) npeacrtaBneHust  OOKYMEHTOB W WHpopmauumn, oTcyTcTBue U1 (uUnw)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanucb Mpu MepBOHAYarnbHOM OTKase B Mpuveme
OOKYMEHTOB, HeobxoauMblX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
npegocTaBfieHNn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CreayoLmx Cnyyaes:

a) Wu3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacarLUXCS
nNpefocTaBfieHNs MyHUMUMMAnNbHOW YCNyru, nocrie nepBoHayarbHOW nogavv 3asiBNeHus o
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

0) Hanuuve ownBOK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
OOKYMEHTaX, MOJAaHHbIX 3adABuTeneM Mnocre nepBOHayanbHOro OTka3a B Mpueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
NpegoCTaBfiEHNN MyHULMNANbLHOW YCIYrM U He BKIOYEHHbIX B MNPEeACTaBfIEHHbI paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHMe cpoka OENCTBUS LOKYMEHTOB WAW U3MEeHeHue MHJopMauuu nocre
nepBOHavyanbHOro OTKasa B MNpuveMe AOKYMEHTOB, HeobxoouMblX AOns npeaocTaBreHuns
MYyHULMNANbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BbIIBIEHNE OOKYMEHTanbHO MNOATBEPXAEHHOro dakTa (Npu3HakoB) OLWMOOYHOro
Unn nNpoTMBONPaBHOrO AencTBusa (6es3genctBusa) JOIMKHOCTHOro nuua  WMcnonkoma,
paboTHnka M®LL, npn nepBoHayanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOo4MMbIX ONs
npegocTaBfeHnsa MyHULMNAnsHON ycrnyru, Nnnbo B NpefoCTaBneHnn MyHUUMNanbLHOW yCnyru,
O YeM B MMCbMEHHOM BuAe 3a NOANUCLI0 pykoBoauTensa Mcnonkoma npu nepBoHa4YanbHOM
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OoTKase B NpMemMe JOKYMEHTOB, HEOOX0AMMbIX AN1S NpefoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeAOMIISieTCA 3asABUTENb, @ TakkKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepgoctaBneHMs Ha OyMaxHOM HocuTene [OOKYMEHTOB U uHGopMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblny 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CrlyYaeB, ecrin HaHeCceHue
OTMETOK Ha TakMe [JOKYMEHTbl NMBO MX U3bsATME HABNAETCS HeobXOOUMbIM  YCOBUEM
npefoCTaBfieHUs FOCYyAApPCTBEHHOW WM MYHUUMNAnNbHOW YCAYrKM, W UWHbIX Crydaes,
YCTaHOBMEHHbIX hefepanbHbIMU 3aKOHaMN.

2.6. MqupﬂblBaIOLLl,Mﬁ nepeyvyeHb OKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBbIMW akKTaMn A4 npegocraBieHns MyHI/ILl,I/II'IaJ'IbH017I YCIyru, KOtTopble
HaxogAaTCAd B pacnopsXeHnn rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMoynpaslieHna n nogseoMCTBEHHbIX rocyapCTBeHHbIM OpraHam unm opraHam MecTtHOro
camMoynpaslieHus OpFaHI/I3aLI,I/IIZ N KOTOpble 3aABUTENb BrpaBe npeactaBuUTb, a Takxke
cnocobbl nx noJsiydeHund 3adasutendamm, B TOM HYUCIe B SJ'IeKTpOHHOIZ cbopme, nopAanokK nx
npencraBliEHUA, Focyﬂ,apCTBeHHbM opraH, opraH MeCTHOro camoynpasrieHus nubo
opraHunsauud, B paCnopA>XeHN1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. lNonyyaloTca B pamkax MexseOMCTBEHHOIO B3aMMOAENCTBUSA:

1) Bbinucka M3 EMPH o npaBax oTaenbHoOro nuvua Ha umerowmecs (MMeBLUMECSH)
00beKTbl HeaABMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perncTpaumm, kagacrpa
n kaptorpadum (Pocpeectp);

2) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHON permcrpauum, kKagactpa u kaptorpadum (Pocpeectp);

3) cBegeHMss O roCydapCTBEHHOM  perucrpaumMm  CMeptTm U3 eOuHOro
rocygapCTBEHHOMO peecTtpa 3anucen akToB rpaxgaHckoro coctosHus — ®HC Poccuu;

4) cBefeHMs O rOCYyQapCTBEHHOW  perncrtpaumm  poXoeHus U3 eduHoro
rocygapCTBEHHOMO peecTtpa 3anucen akToB rpaxgaHckoro coctosiHna — ®HC Poccuu;

5) cBefeHust 0 rocyaapCTBEHHOM permcTpaunmn 3akmnoyeHms (pactopxeHus) 6paka s
€4MHOro rocyaapCTBEHHONO peecTpa 3anucen akToB rpakpgaHckoro coctosiHns — OHC
Poccuy;

6) cBeOeHus1 O perMcTpaLnoHHOM yyeTe MO MECTY XUTeNbCTBa U MecTy npebbiBaHMA
— MB[ Poccuu;

7) cBedeHusi, NoaTBepXaalliMe KONMMYECTBO rpaxaaH, 3aperncTpupoBaHHbLIX MO
MECTY XUTeSbCTBa B XWUSTOM MOMELLEHUN — yrpaBfisoLwas opraHn3aumna MHOroKBapTUPHOTO
AomMa nnbo pacyeTHbIN LEHTP;

8) [OOKyMEHTbl, noATBepXaawwue npaBo MOMb30BAHUA KUMbIM  MOMELLEHNEM,
3aHMMaeMbiM TpaXgaHMHOM W 4YneHamMnm €ero cemMmbu (OOroBop, OpPAEP, pPeLlleHne o
NPefoCTaBfIEHUM  KWMOFO MOMEWEHUS W WHble OOKYMEHTbl) — oOpraH MEeCTHOro
camMmoyrnpasneHus;

9) pelweHne O NPU3HAHUN XUIOro Aoma (KWUMOro MOMELLEHUs!) HEMPUroAHbIM Ans
npoXmBaHUsa — eneparnbHbii OpraH WCMNOSIHATESNIbHOW BRacTu, OpraH WCMOSHUTENbHON
Bnactmn Pecnybnukn TatapcTaH, opraH MECTHOIO camMoyrnpaBfieHuns:;

10) cBegeHunsa 0 nonydYeHun coumanbHblX Bbinnat — [eHCcnoHHbIn hoHa Poccunckon
depepaumm;

11) ceegeHuns o goxogax dpuamdeckoro nuua no popme no gopme Ne2-HAdJT — PHC
Poccuu;

12) cBegeHus o Joxogax nua, ABNSAOLLLErocs NHOVBMOYaNbHbIM
npegnpuHumaTtenem, no opme 3-HAPJT — PHC Poccuy;

13) OoKyMeHTbl, noaTBepXxdalrlme OTHOLWEHMEe rpaxdaH K WHOW, onpefeneHHou
denepanbHbIM  3aKOHOM, Yykasom [lpesngeHta Poccunckon dPegepauum UnnM  3aKOHOM
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Pecnybnukn TaTapcTtaH kateropuu, umerowen npaBo ObiTb NPUHATOM Ha y4YeT B KadecTBe
HY>XXOAKLLMXCA B XUMbIX NOMELLEHNAX — YNOSTHOMOYEHHbIN OpraH;

14) cBeeHNsA 0 NOCTAHOBKE Ha y4eT B HANoOroBomM opraHe guamyeckoro nuua (MHH) —
®HC Poccu;

15) cBeeHna 0 CTpaxoBOM HoMepe uvHauBuayansHoro nuuesoro cyeta (CHUIC) —
lMeHcnoHHbIM hoHa Poccuinckon ®epgepaunn:

16) ceBegeHns o Hanuyum TpaHcnopTHoro cpeactea — MB[ Poccun, MUC Poccuu;

17) LOKYMEHT, NOATBEPXKAAKLLNA NOSTHOMOYNSA 3aKOHHOTO NpeaCcTaBUTENS 3asaBUTENS,
B Crnydyae nogayu 3asiBNeHus 3akOHHbIM npeactaButenemMm (B 4acTtu cBUAeETeNbCTBa O
pOXOEeHUN, BbIOAHHOMO OpraHaMym 3anucu akToB rpPaXO4aHCKOro COCTosiHMA Poccuickon
degepaumn, wunu  OOKyMeHTa, BblgaHHoro OpraHamy oOnekn W noneynTenbcTBa B
COOTBETCTBUU C 3aKoHogaTenscTtBoM Poccuinckon depepaummn) — PHC Poccumn, NeHCMOHHBbIN
doHa Poccunckon degepaumm;

18) npoBepka COOTBETCTBUA PaMUIIbHO-UMEHHOW TPYNMbl, AaTbl POXOEHUs, nona u
CHWIC — MeHcnoHHbIM hoHa Poccuickon ®epepaunu;

19) ceegeHuns o gencTeuTenbHOCTM nacnopta — MB[ Poccuu;

20) cBegeHuss o akTe Bblga4Ynm U codepaHuu OOBEPEHHOCTM — eAauHas
nHdopMaLUmnoHHasa cMctema HoTapuara.

Cnocobbl nony4YeHns 1M NopsgoK NpeacTaBfeHns OOKYMEHTOB, KOTOpble 3adBUTENb
BrnpaBe npeacTaBUTb, onpeneneHbl NyHKTOM 2.5.6 HacTosdwero pernameHTa. 3anpewaeTcs
TpeboBaTb OT 3aABUTENS BbILENEPEYNCIIEHHbIE AOKYMEHTbI, HAXOOALWMECH B PaChOpPsKeHNN
rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIrO CaMOynpaBIieHUs U UHbIX OpraHn3aLmn.

2.6.2. 3agBuTenb BnpaBe MNpeaoCcTaBuUTb AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHkrtax 1 - 17 nyHkTta 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B hopme 3NeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHON KBanndnumpoBaHHON noanucbIo nu,
YNOSTHOMOYEHHbIX Ha CO34aHMe U NOANNCaHME TakMX JOKYMEHTOB, NPU nofaye 3asiBfieHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NMpeAcTaBrfieHNE) yKa3aHHbIMU B NYHKTE
2.6.1 agmuHucTpaTtmMBHOro pernameHta OpraHamu rocygapctBeHHow Bnactu, OpraHamu
MECTHOro camoyrnpasfieHNd, opraHM3aunsaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCSA
OCHOBaHWEM A1 0TKasa B NpeoCTaBNeHNN MyHULMNANbHOWN YCIyTn.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  pEerflaMeHTa oOpraHoB W  OpraHu3auumi, He npencTaBuUBLLME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M  HaxXOAdALMECs B PaCnopsiKEHUU
AOKYMEHT WNU CBeOeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOoAAaTeNbCTBOM Poccuinckon denepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asBUTENA OOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTBepXxdawLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpenoCTaBfieHne MyHUUMNanbHOM
yCnyry, HaxogsiMecs B pPacnopsiKeHMM roCcyaapCTBEHHbBIX OpraHoB, OPraHoOB MECTHOro
camoynpaBfeHus 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHaM MeCTHOro
camoynpaBneHust opraHm3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEpXalUMX CBEAEHUS, KOTOpbIe
Haxo4ATCA B PaChoOpPsSPKEHUW  TOCYOAPCTBEHHbIX  OpPraHoOB, OpraHoB  MECTHOro
camoynpaBneHus N NoABEAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoynpaBfeHus OpraHu3auuin, He SBNSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTent B
npegoCcTaBfEHMM MyHULUNANBHOW YCIYyTN.

2.7. icuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONs NPeaoCcTaBNeHNs MyHULMNANbHOW YCIyrn

2.7.1. OcHoBaHusIMM [Nt OTKasa B NpUeMe [OOKYMEHTOB, HeobxoaumbIX AOns
npeaocTaBneHnss MyHUUMNansHOW yCryru, SBNSTCS:



12

1) npegcTaBneHHble 3aaBUTENEM [OKYMEHTbl cofepXaT NogYUCTKA U UCnpaBneHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAHOBIIEHHOM 3akoHodaTenbcTtBoM Poccuickon
depepaumu;

2) DOKYMEHTbI cofepXaT NOoBpeXAeHUs, Hanmyne KOTOpbIX He MO3BOJSISIET B MOSIHOM
obbeme ucnonb3oBaTb WMHOPMaLMIO M CBEAEHUs, codepXalmecss B AOKYMeHTax And
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

3) npeacTaBneHHble [OOKYMEHTbl WM CBeAEeHWA yTpaTunu CUiy Ha MOMEHT
obpalweHna 3a MyHUUMNanbHOW YCryron (AOKYMEHT, YOOCTOBEPSAOLWMIA  MOSTHOMOYNSA
npeacTaBuTens 3asiBUTENS, B cnyyae obpalleHus 3a npefocTtaBfieHneM MyHULMMansHOM
yCnyrn ykasaHHbIM JIULOM);

4) nopava 3asBNeHUs O npeaocTaBfieHUM MyHUUMNANbHOW YCNyrM U OOKYMEHTOB,
HeoOXoauMMbIX AONs NpefdoCTaBfeHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obfAsaTesibHbIX norie B popMe 3asiBfieHusl, B TOM
yucre B MHTEpPaKTUBHOW bopme 3asBrieHnsi Ha PecnybnnkaHckom nopTane (He4oCToBepHOe,
HenosHoe, NMBOo HenpaBubHOE 3anofIHEHNE);

6) npegcTtaBneHWe HEMNoSIHOro KOMMMeKTa [AOKYMEHTOB, Heobxoaumbix Ond
npegoCTaBfiEHNs MyHULUMNANTbHOW YCIyIu;

7) 3asBreHMe o npeaocTaBfieHMn YCIyrn NogaHo B OpraH rocyaapCTBEHHOM BracTH,
opraH MeCTHOro camoyrnpaBfieHUs UM OpraHu3aumio, B NMOSTHOMOYUS KOTOPbLIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 denepanbHOro 3akoHa oOT 6 anpens
2011 roga Ne 63-03 «O06 3neKTpOHHOW MOANUCUY» YCIOBUA NPU3HaAHUS OENCTBUTENBHOCTH,
YCUNEHHOW KBannULMPOBaHHOW 3NIEKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHWM ONsl OTKa3a B NMpMeMe OOKYMEHTOB, HEOOXOAUMbBIX ANs
NoNyYeHNa MyHULMNanbHOW yCrnyrn, ABNSETCS MCYEPNbIBAKOLLUM.

2.7.3. 3anpeljaetca oOTKkasblBaTb B MpuMeEMe 3asiBIEHNA U UHbIX [OOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBfeHns MyHUUUNANbHOW YCNyru, B Criyyae ecnu 3asiBfieHne un
OOKYMEHTbI, Heobxoaumble AONA NpefoCTaBfeHuUs MyHUUMNanbHOW ycnyrn, nopaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsake npesocTaBreHns MyHUUUnansHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 415 MPUOCTaHOBEHNSA UKW OTKa3a B
npefocTaBNeHNN MyHULMMNANbHOW YCnyrn

2.8.1. OcHoBaHUN Ansa npeaocTaBfieHMs NPUOCTAHOBMEHNE MYHULMNANbHOW YCIyrn
He NpeayCMOTPEHO.

2.8.2. OcHOBaHMs ansa oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOW YCIyTn:

2.8.2.1. WNcuyepnbiBalolmin nepeyeHb OCHOBaHMMW [N OTKasa B nNpeaocTaBfieHUn
MYHULMNANbHON YCIyru:

1) Hanuume B OOKYMEHTax, NpeAcTaBfeHHbIX rpaxgaHamu, HEAOCTOBEPHOM U (Unn)
HEeNnoNHOM MHGopMaLnuy;

2) OTCYTCTBME Y rpaxaaH OCHOBaHWW ONs NPU3HAHUA ManouMyLLUMMW C Y4EeTOM WX
UMYLLLECTBEHHOIO NOSOXEHUS;

3) oTcyTCTBME Y rpaxgaH OCHOBaHUN AONS NPU3HAHUA HYXOALWWMMUCA B XKUMbIX
nomeLLeHNsX, NpeaocTaBnAeMblX N0 AOroBOpaM CoumnanbHOro Hamma;

4) otBeT rocygapctBeHHoro OpraHa, OpraHa MeCTHOro camMoOynpaBfieHus,
opraHusauum Ha MeXXBeAOMCTBEHHbIM 3anpoc cBuAeTeNbLCTByeT 06 OTCYyTCTBUM SOKYMEHTA U
(vnn)  wnHpopmauun, HeobxoAuMMbIX ONs MNPUHATUS rpaxdaH Ha Yy4yeT B KadecTBe
HY)XOAIOLWMXCA B KWMbIX MNOMELLEHUAX, €eCnv COOTBETCTBYHOLMN [OKYMEHT He 6bin
npeacTasrieH 3aaBuTeneM no co6CTBEHHOM WMHUUMATUBE, 3a UCKIIOYEHMEM CIyyYaeB, eCcnmu
OTCYTCTBME TaKuX 3arnpalivMBaeMblX OOKYMEHTa UM MHGOopMauuun B pPacrops>KeHuu Takux
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OpraHoB Unv opraHMsauun noaTeepXxgaeT NpaBO COOTBETCTBYHOLUMX rpaXaaH COCTOSATb Ha
yyeTe B Ka4eCTBe HY>KOAKLNXCH B XUIbIX NOMELLEHUSX;

5) npeactaeneHbl W (AMNK) NOSlyd4eHbl MO  3anpocy [AOKYMEHTbl, KOTOpble He
noaTBepXaatT NpaBo rpaxaaH COCTOATb Ha y4yeTe B KadeCTBe HYXOaloLWMXCA B XKUITbIX
NOMELLIEHUSAX;

6) He WCTeK YCTaHOBJSIEHHbIM 3aKOHOL4ATENbCTBOM CPOK CO [AHA COBepLUEeHUS
rpakgaHamu SeNCTBUN, B pe3ynbTaTe KOTOPbIX YKa3aHHble rpaxagaHe MoryT ObiTb NPU3HaHbI
HY>XXOAKLWMMUCS B XUNbIX NOMELLLEHNAX.

2.8.3. lNepeyeHb ocHOBaHUK AN1s1 OTKasa B NpefoCcTaBfieHU MyHULMMansHOW yCnyru
SIBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpellaetca oOTKasblBaTb B NpeAoCTaBfieHUN MYHULMMANbHOW YCNyrn B
cnyyae, ecnu 3asiBfieHMe O MpefocTaBfeHnnm MyHUUMNAnNbHOW  yCryrM MoAaHo B
COOTBETCTBUM C MH(poOpMaUMeEn O cCpokax W nopsgke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsanok, pa3amep 1 OCHOBaHWSI B3MaHWs rOCYAapCTBEHHOMN MOLLNNHBLI UM UHOW NNnaTl,
B3XIMaeMoW 3a NpeaocTaBneHe MyHMUMnanbHON yCcnyrm

MyHuumMnanbHas ycnyra npegocTaBnsieTcsi Ha 6e3B03Me3HOM OCHOBE.

2.10. I'Iepequb YyCnyr, KOTOpble ABJTIAOTCA HeobxoaMMbIMKN 1 06s3aTeNbHLIMN ONA
npenocrasrieHnA MyHI/ILl,VII'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnda o JOKyMEeHTeE
(,q0|<ymeHTax), BblAaBaeMOM (Bblﬂ,aBaeMbIX) opraHunsauunamu, yqactesyrowimmn B

npengocrtaBiEeHNMN MyHULUUNANbHbIX yCIyr

MpepoctaBneHne HeobxoaMMbIX U 06s1I3aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsapgok, pasmep 1 OCHOBAHUSA B3MMaHUA NnaTbl 3a NpefocTaBfieHne yenyr, KoTopble
ABNSAOTCA HEOOXOAMMbIMKU U 0BA3aTeNbHBIMY ANA NPegOCTaBNEHUS MyHULMNANbHON YCNYrK,
BKSI0OYaa MHGpOPMALIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxogMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHusa B odepean npu nogade 3anpoca o npefocTaBneHnm
MYHULMNANbHOW yCNnyru, ycryr, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npegocTaBfieHUM MyHULMNAbLHOW YCIyrn, 1 Npyu nosiy4eHnn pesyrnbTtaTta npegoctaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHua npyv nogade 3asiBieHUs Ha MonyyvyeHne MyHULMnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpPeaocTaBlieHNs MyHUUUNANbHOW yCryru
MaKCcuMarnbHbI CPOK OXMOaHNA B odepean He OOSMKEH npeBblwatb 15 MUHYT.

2.13. CpoK 1 noOpsiAoK pernctpaumm 3anpoca 3assBuTensi 0 NpegocTaBneHnn MyHULMnansHom
yCrnyru v ycrnyrm, npeaocTaBngaemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCAyru, B TOM YMUCIIE B 3NIEKTPOHHON dhopme

2.13.1. MNpn nnyHom obpaiwieHmn B MOL| B geHb nogjaun 3asBneHus 3asBUTENIO
BblgaeTca pacnucka ns AIC MoLl ¢ permctpaumoHHbIM HOMEPOM, NOATBEPXKOAIOLNM, YTO
3asiBrieHVe oTnpaBneHo, U 4aTon nogayu 3asBneHus.

2.13.2. Tpun HanpaBneHun 3asBneHns nocpegctsom  EguHoro  noptana,
PecnybnukaHckoro noptana 3asBuTenb B [eHb Nodayv 3asiBNEeHWa nonydaet B JIMYHOM
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kabuHeTe PecnybnukaHckoro noptana W MO 9NEKTPOHHOM MoyTe  yBeAOMIEHue,
nogTeepxagaroLlee, YTo 3asgBrieHne oTrnpaBrieHo, B KOTOPOM yKa3blBaOTCH PeErmcTpaLumoOHHbIN
HOMep 1 gaTta nogayuv 3asBfieHus.

2.13.3. lNpu nuyHom o6GpaweHnn B WMcnonkom B AeHb nogayn 3asBNeHus
YNOSTHOMOYEHHbIM [OSDKHOCTHBIM NUUOM Wcrnonkoma 3asBuTento BblOaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHMOPMALUMOHHON CUCTEMbI, MpeagHa3Ha4YeHHOM Ansi  OKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogayv
3asiBMeHnsa 1 nepevyHemM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4518 3anosiHeHUs 3anpocoB O NpeaocTaBeHnn
MYHULMNANbHOM yCcnyru, MHOpMaLMOHHbIM CTeHAaM C obpasLamMmn Ux 3anofTHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOANMbBIX AN NPeAOCTaBAEHNs KaXaon MyHULMNanbHON
ycnyru, pasmeLleHunto 1 oopMIIeHno BU3yanbHOW, TEKCTOBOW U MyNbTUMEANNHON
MHOpMaUUK O NopsiAKe NpeaocTaBreHNsa Takom yCnyru, B TOM 4Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBANMA0B YKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4aTeNbCTBOM M 3aKoHogaTenbcTBoM Pecnybnuku TaTapctaH 0 coumansHOM 3almte
WHBaNnOoB

2.14.1. lpepoctaBneHne MyHULMNANbLHOW YCMyrn OCYLLUECTBISETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3aaButenen obopyayTcsa Heobxogmmon mebenbto ansa oopmneHns
AOKYMEHTOB, MHPOPMaLMOHHLIMK CTEHOAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
coumanbHOM 3aluTe WHBanNMAoOB B Uenax 6ecnpenaTtCTBEHHOro AocTyna K MecTy
npegocTaBfieHnsa MyHMUMnanbHoOn ycnyrn obecneynBaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbLIM  AOCTYN  MHBaNUMAOB K MECTY
npegocTaBfieHna  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MNOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) BU3yanbHasd, TeKkcToBas W MynbTUMeaunHas uHdopMauuMs O nopsigke
npefocTaBfeHns MyHUUUNAnNbLHOMW YCnyrn pasMellaetca B YOOOHbIX And 3asButenem
MecTax, B TOM Yucre C y4eTOM OrpaHU4EeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) COMPOBOXAEHWE WHBaNUAOB, WMEKLWMX CTOWMKME pacCTpoUCTBa (PyHKLMN
3pEHUSA U CaMOCTOATENBHOMO NepeaBUXKeHUs, U OKa3aHne UM MOMOLLIN;

4) BO3MOXHOCTb CaMOCTOSTENBLHOIO nepeasmkeHns no TeppuTopun, Ha KOTOpPOW
pacnonoxeHbl 0ObEKTbI COLNanNbHOM, MHXEHEPHOW U TPAHCMNOPTHOM MHMPACTPYKTYp, BXoAa
B Takme 00BbEKThI M BbIXO4a U3 HUX, NOCALKN B TPAHCMOPTHOE CPeACTBO U BbICAAKN U3 HETO, B
TOM YuCre C UCMOSb30BaHMEM Kpeca-KOMsiCKM

5) Hagnexawee pasmelleHve obopygoBaHWs W HocuTenenm MHdopMauumu,
HeobxoamMMbIx ans obecneyeHna GecnpensTCTBEHHOro [OCTyna MHBANMAOB K ycnyram C
YYE€TOM OrpaHuUyeHnn NX Xn3HeaeaTensHOCTy;

6) aybnupoBaHme HeobGxoAMMOW [ONA WHBaANMOOB 3BYKOBOW W 3pUTENIbHOWN
nHopMaUumn, a Takke Hagnucen, 3HaKoB U MHOM TEKCTOBOM U rpadmyeckon nHopmauum
3HaKamu, BbINOSTHEHHbIMU pernbeHO-TOYeYHbIM WpndTOM Bpanns;

7) AONyCK cypaonepeBoayunka n tudnocypaonepeBoayumka;

8) Aonyck cobakuM-npoBOAHMKA NPU HanMuYUU OOKYMEHTa, NOATBEPXAaloLero ee
crneuuanbHoe obyyeHne n BblgaBaemMoro no opme u B nopsigke, KOTOpble YCTAHOBMEHbI
npukasoMm MwuHucTepcTBa Tpyda W couuanbHou 3awmTtbl Poccurckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBepxaeHun OPMbl [OOKYMEHTa, MOATBEPXKOAALLENO
cneumanbHoe obyyeHne cobakn-npoBoLHUKA, M NOPSALKA €ro Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTN ANt MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLlEeCTBNAeTCHA MpedocTaBrieHe  MyHUUunanbHOW  ycnyru, W CpPeacTs,
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nucrnonb3yemMblx MNpu MNpeaocTaBfleHnn MyHUUMNAnNbLHOW YCryry, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
ob6bekTam n cpeactBaMm, BBEAEHHbIM B 3KCMyaTauumio UM Mpowleiwmm MoaepHu3auuto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenun JOCTYNHOCTU N Ka4yecTBa MyHULUUNANbHOM YCyrn, B TOM Yucne
KONIMYeCTBO B3aMMOLENCTBUIN 3a8BUTENSA C OSHKHOCTHLIMW UL @MU Npu NpeaocTaBrieHnm
MYHULMMANbHOM YCNyrn n Nx NPoAOIMKUTENBHOCTb, BO3MOXHOCTb MOSyYeHUs HdopmMauum o
xoe npeaocTaBneHnsa MyHUUunanbHOW yCrnyri, B TOM YMCHe C UCMONb30BaHMEM
NHJOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMW, BO3MOXHOCTb IGO0 HEBO3MOXXHOCTb
nosly4eHnsa MyHUUunanbHOW ycrnyrm B MHOrO(pyHKLWOHANbHOM LEeHTpe npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYr (B TOM Yucne B NOSIHOM ob6beme), B ntobom
TepputTopuanbHoM nogpasgeneHnn OpraHa UCNONHUTENbHO pacnopsaguTensHoro OpraHa
MECTHOro camoynpasneHusi, No Bblbopy 3asiBuTens (aKCTeppuTopuanbHbI NPUHLNKNY),
nocpeacTBOM 3anpoca O NpefoCcTaBfeHNN HECKOMbKUX FOCYAAaPCTBEHHbLIX U (MNK)
MYHUUMNANbHbIX YCAYr B MHOFOMPYHKLUMOHANbHbIX LLIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCYr, NpegyCcMOTpeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (komniekcHbIM 3anpoc)

2.15.1. TlokasaTensmm [OCTYNHOCTU MPEeAOCTaBfEHNA MyHUUMNANbHOW  YCRnyru
ABNAOTCSA:

pacnonoXeHHOCTb NOMELLEHMS], B KOTOPOM BeAeTCs MpueM, Bblgayvya OOKYMEHTOB B
30HE JOCTYNHOCTM OBLLECTBEHHOIO TPAHCNOPTa,;

Hanuyne HeobXxoAMMOro KormyecTsa CneunanncToB, a Takke NoMeLLEHNN, B KOTOPbIX
OCYLLeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuyne wucyepnbiBalWwen uHdopMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBfieHns MyHUUMNANbLHOM YCNyrn Ha MHAOPMaLMOHHbLIX cTeHaax, EanHom nopTtarne,
PecnybnvkaHckom noptane, ouumansHOM canTte MyHULMNanbHOro panoHa;

oKasaHwe NoMoLKM MHBanNuZam B npeogorieHun 6apbepoB, MeLlaloLmxX MosyvyeHuto
UMK YCNYr HapaBHe C APYrMMW NULaMMU.

2.15.2. lNokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnsoTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noriyvyeHus pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha  HapylweHus  agMUHUCTPATUBHOIO
pernamMmeHTa, coBeplUueHHble paboTHUkamn Vicnonkoma;

4) KONMYEeCTBO B3aUMOAEWNCTBUI 3asiBUTENSA C OOIMKHOCTHbIMKM nuuamu (6e3 y4yeTa
KOHCYnbTauunn):

B3aumogencrteme 3aaButenss ¢ pabotHukamm Wcnonkoma wunm  MOL  npu
npegocTaBfieHNn MyHULMNANbHON YCNyrn OCyLLeCTBASETCS OAMH pa3 npwu npeactaBfieHun
3as8BNeHnsa co BCeEMU HEOHBXOAMMbBIMU JOKYMEHTaMMU;

OOMH pa3 B cry4ae HeobOXOAMMOCTM MOfyYeHus pesynbTata npeaocTaBreHuns
MyHuuunanoHon ycnyrm B Wcnonkome unn MOLL B hopme ak3emnnapa 9NEKTPOHHOro
AOKYMeHTa Ha ByMakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C LOMMKHOCTHBIMW NiMuamum
npv NpegoCcTaBneHn MyHULMNANbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTenb BMpaBe OLEHWUTb KavyeCTBO MNPeAOoCTaBMEHUS MyHMLMMANbHOW YCrnyrn c
NMOMOLLBLIO  YCTPOWCTB  MOABMXHOM  pagnoTenedOHHOW CBA3WM, C  WUCMNOSb30BaHWEM
PecnybnnkaHckoro noptana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. NHdopmauma o xoae npeaocTaBneHUss MyHUUMNanbHON YCryrn MOXeT 6bITb
nonyyeHa 3asiBUTENEM B §NMYHOM kKabumHeTe Ha EpguHoM noptane, PecnybnvkaHCKom
noptane, B Micnonkome, MOLI.
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2.15.4. NpegocTaBneHve MyHULMNANbLHOM yCcnyrn ocyllectensaeTtcs B noéom ML, no
BbIOOpY 3asiBMTENsS He3aBUMCUMO OT MecTa ero XWTenbCcTBa WM MecTa (akTU4ecKoro
NpoXnBaHus (npebbiBaHus) Ha Tepputopumn Pecny6nuku TaTtapcraH no
3KCTeppUTOpMansHOMy MPUHLNMY.

MyHuuunansHas ycriyra B COCTaBe KOMMIIEKCHOro 3anpoca He npefocTaBnsaeTcs.

2.16. NHble Tpe6OBaHVIFI, B TOM 4ucClie yvyntbiBawowne 0CoBEeHHOCTH npenocrtaBlieHUA
MyHMLLMHaﬂbHOﬁ YCIyrun no 3KCTepputTopmarnbHOMy npunHUuMny (B cny4ae, eciim
MYHUUUNanbHaaA ycnyra npegocrtaBndaeTcd Nno 3KCTeppuTtopmnaribHOMYy I'IpI/IHLl,I/II'Iy) 7
0OCODEHHOCTH npegocrtaBneHnd MyHVILI,VII'IBJ'IbHOI7I ycnyrn B SﬂeKTpOHHOﬁ (bopme

2.16.1. lpn npegocTtaBfieHUM MYHULUNANBHOW YCyrM B 3IEKTPOHHOW dhopme
3asiBUTENb Brpase:

1) nonyuuTb MHOpMaUMIO O nopsgke M Cpokax NpefocTaBfieHUs MyHULUNAarbHON
ycnyru, pasmelleHHyo Ha EgnHom noptane, PecnybnvnkaHckom noprane;

2) nopgatb 3asiBieHMe O MNpefoCTaBfieHUn MyHUUMNanbHOW YCyrM W WUHble
AOKYMEHTbI, Heobxoaumble O NpefocTaBfieHns MyHuMUMnanbHOW ycnyru, B TOM 4ucne
AOKYMEHTbI M WHAOPMAaUUIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Oblinn 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyuYnTb CBeOeHWA O XOo4e BbIMOMHEHUS 3asBfEHUW O nNpeaocTaBreHun
MYHULMNANbHOW YCNYrn, NOAAaHHbIX B 3NIEKTPOHHON hOpME;

4) oCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBneHns MyHULunanbHOW YCryru;

5) nonyunTb pesynbTaT NpeaocTaBfieHNd MyHUUMNANbHOW Yycnyru B dopme
3IEKTPOHHOrO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n genctene (besgencrame) Vicnonkoma, a Takke ero
AOJDKHOCTHbIX L, MyHMUMNAnbHbIX CRyXawux nocpeactsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc aocyaebHoro (BHecynebHoro) obxanoBaHus peleHnn n genctsun (besgencrasns),
COBEpPLUEHHbIX NPU  MNPeaoCTaBfEHMN  TOCYAAPCTBEHHbIX W MyHMUMNANbHbIX  YCRyr
Mcnonkomamu, npeaocTaBnsoWmMMM FOCYAApPCTBEHHbIE W MyHUUMNAnbHbIE YCAYrK, WX
AOJDKHOCTHLIMU NULL@MKN, TOCYAapPCTBEHHBIMU U MyHULMNASbHBIMU CITY>KaLUMK.

2.16.2. dopmupoBaHME 3asBNEHUS OCYLLECTBNSAETCS MNOCPEeACTBOM 3amnosfiHEHUS
3NEKTPOHHOM d)opMbl 3asBreHuMss Ha EguvHom noprtane, PecnybnukaHckom nopTtane 6e3
HeobXo4MMOCTM AOMNOSTHUTENBHOM NoAauvn 3adBNeHns B Kakon-nnmbo nHom opme.

2.16.3. [Mpun bopmupoBaHuMmM 3asiBfeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asiBfIEHUS U WHbIX OOKYMEHTOB,
HeobxoaMMbIX ONsl NpeaoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMW 3asBUTENAMUM OAHOW 3SIEKTPOHHOM
dopMbl  3asdBNeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOIO 3asiBNEHUS HECKONBbKUMW 3asiBUTENSIMM;

3) BO3MOXHOCTb Me4yatMm Ha OymMaXHOM HOCUTENE KOMUWU 3NEKTPOHHON dopMbl
3aABIEHNS;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYH (POpMY 3asiBIEHUSA 3HAYEHUN B
nobor MOMEHT MO XENnaHu Nonb3oBaTend, B TOM 4YUCrEe NPU BO3HMKHOBEHUM OLUMOOK
BBOJA M BO3BpaTe ANs NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asiBNEHUS;

5) 3anonHeHue nonemn SNeKTpPoHHON (hopMbl 3a8BNEHUA OO Havana BBOAA CBEAEHUN
3asBUTENEM C WCMNOMb30BaHWEM CBedeHUA, pasmelleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOm nopTane, B 4acTu, Kacawwenca CBeaeHun,
OTCYTCTBYHOLLMX B €ANHON CUCTEME UAEHTUMKALUM N ayTEHTUMKALNK;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON N3 3TANoB 3aNOSIHEHNSA ANEKTPOHHOW POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHON MHOPMaLMK;
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7) BO3MOXHOCTb [OCTyna 3adBUTESNIS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4aCTU4YHO CHOPMUPOBAHHBLIM 3asIBNEHUAM - B TEYEHNE He
MeHee 3 MecCHLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOL (mnanee - 3anucb) ocyuwlecTBndeTcs
nocpenctsomM PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpemsi B npegenax YCTaHOBMIEHHOrO B MHOrOOyHKUMOHANIbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaHYMBaEeTCs 3a CYTKM 40 HacTynfeHust 3ToN Aathbl.

[ns ocyuwecTBneHna npeaBapuTesibHOM 3anvcu nocpeactsoM PecnybnukaHckoro
nopTtana 3aaBuTeNio HeobxoaAMMO ykasaTb 3anpallmBaemMble CUCTEMOW [aHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaNM4UK);

Homep TenedoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHu);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHUW, KOTopble coobwmn 3aasuTens nNpu
npenBapuUTENbHON  3anucKu, OOKYMEHTaMm, MpeAcCTaBfieHHbIM 3asiBUTENEM MpU  JINYHOM
npueme, npegsapuTenbHasi 3anucb aHHyNMpyeTCcs.

Mpn ocywecTsneHnn npeaBapuTeENbHON 3anmcu  3assuTtento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
afpec 3NeKTPOHHOM MNOYTbl, HA YKa3aHHbIN afgpec Takke HanpasnseTcs WHdopMaumsa o
noaTBEPXAEHUN NpeaBapuUTESNIbHON 3anncuy ¢ ykasaHMeM aThbl, BPEMEHN N MeCcTa npuema.

Mpu ocyLecTBNeHMM NpeaBapuUTErNbHON 3anucK 3asiBuTerb B 00s3aTenlbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuUTerbHas 3anucb aHHYNMPYETCa B Criyvae ero HesBKM
no ncrevyeHmun 15 MMHYT C Ha3HAYEeHHOro BpeMeHU npuema.

3assuTens B nNoboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OEeWUCTBUK, KpoMe
NPOXOXOEHUA nAeHTUMUKaUMM 1 ayTeHTUdUKauMm B COOTBETCTBUM C HOPMaTUBHLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHua Lenun npuemMa, a Takke
npefocTaBfieHns cBedeHun, HeobxoauMbiX ANs pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTtaB, nocnenoBaTenlbHOCTb U CPOKW BbINOSHEHUST aMUHUCTPATMBHbIX MpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOSHEHWS, B TOM YKCrie 0COBEHHOCTU BbINONTHEHNS]
agMWHUCTPATMBHbIX NMPoLEdyp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbIMOMHEHMS
aaMUHUCTPATMBHBIX Npoueayp B MHOrOYHKUMOHAMNbHbIX LIEHTpax

3.1.1. lpepoctaBneHne MyHMUMNANBHOW YCNyrn BKNOYaeT B cebs cneyowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUYHATME U PacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHue MeXBeOOMCTBEHHbIX 3anpoCoOB B OpraHbl, y4yacTBywliMe B
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

4) nogroTtoBKa pesynbTaTa MyHULMNANbHOW YCRyru;

5) Bblgaya (HanpaBneHne) 3asaBUTENIO pe3yrbTaTta MyHULMNANbHOW YCNYIu;

6) ncnpaBneHne TEXHNYECKON OLLMOKN.

3.2. OkasaHne KOHCYNbTauui 3asiBUTENIO
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3.2.1. OcHoBaHMeM Ha4ana BbINOMHEHUS aAMUHUCTPATUBHOW Mpouenypbl SABMseTcA
obpaleHne 3asBuTENs MO BOMpPOCaM, CBA3aHHbIM C NPeaoCTaBfiEHNMEM MYHMLMNANbHOM
ycnyru.

HOMmKHOCTHBIM ~ nuuoMm  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHWE
aZiIMUHUCTPaTUBHOWN Npoueaypbl, ABNAETCS:

npu obpaileHnn 3aasutens B ML, — paboTHnk ML,

npu obpaweHnn 3aaButens B Mcnonkom - cekpeTtapb McnonHUTENbHOro kommteTta
(banee - OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asaBuTenb BrnpaBe o006paTUTbCA 3a KOHCynbTaumenm o nopsgke W cpokax
npegocTtasneHns MyHuuunansHon ycnyrm B MOLL nvyHo v no TenedoHy M 3neKTpoHHOW
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBUTENsi, B TOM 4UCre No CcocTaBy, opme
npeacTaBnsaeMon OOKYyMeHTauum v Opyrmm BoOnpocaMm And MNosiydeHUs MyHULMnanbHOW
ycnyru.

3agaButenb  MOXeT nonyyYnTb  MHopMaumio O  nopsgke  nNpeaocTaBlieHus
MYHULMNANbLHOM ycrnyru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNONHAKTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSIOTCA: KOHCYNbTauus
no coctasy, hopMe MpeacTaBnsgeMon OOKYMEHTauun u gpyrum Bornpocam, HeobxoauMbiM
A58 NoNyYeHnsa MyHUUMNanbHOW yCyri.

3.2.3. 3assutenb Bnpaese obpaTtuTbcs B Vcnonkom no TenedoHy n 3NeKTPOHHOW
noyTe, a Takke Mnorny41MTb KOHCymnbTauumo Ha PecnybnukaHckom nopTtane, cante KMcnonkoma
O nopsgke M cpokax npefocTaBfieHUs MyHUUMManbHOW YCnyru, B TOM 4ucrie no CocTaBy,
dopme npeacraBnAeMon  OOKYMEHTaumMm W OpyrmMm  BonpocamM  Ans  NoslydeHus
MYHULMNANbHOM YCIyru.

[omKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHPOPMUPYET 3asaBUTENS
B COOTBETCTBUMU C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAOTCA B TeYeHMe Tpex pabounx gHen co AHS NOCTynfneHns obpalleHus.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMSKTCH: KOHCYNbTauum
no coctasy, bopMe MpeaAcTaBnseMon OOKYMEHTauun u Apyrum Bornpocam, HeobxoauMbiM
ANSA NoNyYeHns MyHULMNanbHOW yCryri.

3.3. lNpuHATME N pacCcMOTpeHMEe KOMNMIEKTa AOKYMEHTOB, NpeaAcCTaBeHHbIX
3aaBuTenem

3.3.1. lNpuem JOKYMEHTOB ANA NpefoCTaBNeHns MyHuumnanbHom ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3agsutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHNNn MyHULMNANbLHOW YCryru n npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOLL, Beaywimii npnem 3asiBfieHni:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOSIHOMOYMIA NnLa, NoJaroLero AO0KYMEHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPaATUBHOIO pernameHTa;

3anonHAeT ANeKTPOHHY0 hopmy 3aasneHna 8 AIC MOL;

npu npenocTaBneHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHta Ha OyMaxHOM HoOcuTene, OCYyLWEeCTBNSET CKaHMpoBaHWE NpeAcTaBreHHbIX
OOKYMEHTOB;
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pacnevaTbiBaeT 3aasneHne ns AUIC MoL;

nepenaet 3adABMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHusa ckaHupyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AIC MOLl gokymeHTbl, npeAcTaBrieHHble B 3NIEKTPOHHOW ¢hopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET SNEKTPOHHOE AENO;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOMHAITCA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBoe K
oTnpaBke 3asiBfieHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnsieT nakeT JOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe NakeToB 3IEKTPOHHbIX Aef) B Te4eHNe OAHOro
paboyero AHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoL.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX Mpoueayp SIBASIOTCSA: 3asiBfieHMe U
nakeT [OOKYMEHTOB (3fIEKTPOHHOE [eno), HanpasfeHHble B Wchnonkom, nocpencrsom
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpuem [JOKYMEHTOB [Ans NpefoCTaBfeHus MyHUUMnanbHOW YyCryrm B
3EeKTPOHHOM (hopme Yepes PecnybnukaHckun nopTan.

3.3.2.1. 3asBuTenb Ans nogadn 3asiBIEHUS B 3MEKTPOHHOW opMe BbINOSHAET
cnegyowne OencTeuns:

BbIMOSHAET aBTOPM3aLMIO;

OTKpbIBaAeT POPMY ISIEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT Popmy AMEKTPOHHOIO 3asiBIIEHUSNA, BKMOYAKOLWYO CBeAEHNS, Heobxoaumble
n obazaTenbHble Ans NpegoCTaBneHns MyHULMNAnsHOW YCryru;

NpuKpennseT AOKYMEHTbl B 3NEeKTPOHHOW opMe unun  3eKTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NIEKTPOHHOro 3asaBneHns (npyM HeobxoanmMocTn);

noareepxgaeTr akT O3HaKOMIMEHUss U corflacus C  YCNOBUSMW U NOPSOKOM
NpefocTaBfieHns  MyHUUMNanbHOW YCryrM B 3MEeKTPOHHOW opme (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O Corflacum B oopMe 3MEeKTPOHHOTO 3asiBIIEHMS);

noaTeepXgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

oTnpaBnAeT 3anoflIHEHHOE 3NIeKTPOHHOE 3asiBfieHne (HaxumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3asaBneHuns);

3MEeKTPOHHOE 3asiBrieHMe MOAMUCbIBAaeTCs B COOTBETCTBUMM C TpebOBaHUAMU MyHKTa
2.5.7 agMUHUCTPATMBHOIO perfiameHTa;

nonyyaet yBegomrneHvne o6 oTnpaBke 3NEeKTPOHHOIO 3aABrEHNS.

dopmaTHo-nornyeckas nposepka COPMUPOBAHHOIO 3asdABMEHUS OCYLLECTBMASETCH
nocrne 3anofIHeHNA 3asBUTENEM KaX[oro M3 nosien anekTpoHHOM (opMbl 3aaBneHus. Npu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOMS 3MEKTPOHHON (POPMbl 3asiBIIEeHUs 3asBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiAKe ee YCTpPaHEeHWsa NocpencTBOM
MHGOPMAaLMOHHOro CcoobLEHNS HEMOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBnEHUS.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABASIOTCA: 3NEKTPOHHOe
Aeno, HanpaeneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccMoTpeHune KomnekTa AoKyMeHTOB CnonkomMomMm.

3.3.3.1. OcHoBaHMeM Havarna BbINONHEHUS aAMUHUCTPATUBHOW Npouenypbl ABASETCS
NOCTyNneHne 3asBfeHUss W WHbIX [OOKYMEHTOB, HeobxoaumbIX [Ans npeaocTaBneHns
MYHULMMAnNsHOW YCNyru.
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HOMKHOCTHBIM ~ nuuoMm  (paboTHMKOM),  OTBETCTBEHHbIM 32  BbINOJSIHEHUE
aZlIMUHUCTPATUBHOWN Npoueaypbl ABNseTcs cekpetapb cnonHuTeneHOro kommteTa (ganee -
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE I1LO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B criyvyae
obpalleHuns 3asBuTens ¢ 3assneHnem B Vicnonkom:

onpegensieT npeameT obpalleHns;

yCTaHaBnNMBaeT JINYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI;

NPoOBOAMT MPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpebOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUMHUCTpPATMBHOINO  pernamMeHTa, MpPOBEPKY COOTBETCTBUS  NpenCTaBfeHHbIX
AOKYMEHTOB YCTaHOBJIEHHbIM TpeboBaHMaM (Hagnexailee oopmMmrieHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTBIX CIIOB U UHBIX HE OrOBOPEHHbIX
ncrnpaBneHun);

3anonHAeT  3NEKTPOHHYH dopmy 3asaBreHns B aBTOMaTU3NPOBAHHOWN
WHOPMALMOHHOM CcUCTEME, nMpefdHasHa4YeHHOW ANns  OKasaHuUs T[OoCYyOapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

npu npegocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHTa Ha OyMaXXHOM HoOcuTene, OCYyLWEeCTBMASEeT CKaHMpOBaHWE npeacTaBfeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBfieHuE;

nepegaet 3as8BMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHusa ckaHmpyeT NoLNMCaHHOE 3asBNeHuE;

3arpyxaet B aBTOMaTU3NPOBAHHYK WUHMOPMALMOHHYD CUCTEMY, NpefHa3HaYeHHYHo
A8 OKas3aHWsA rocyAapCTBEHHbIX U MyHULUUNANbHbLIX YCNYr JOKYMEHTbI, NpeacTaBNeHHble B
3NEeKTPOHHOM (hOpMeE UNN INEKTPOHHbIE 0Bpa3sbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3I1eKTPOHHOE Aerno;

BO3BpallaeT MOAMNWCAHHOE 3asiBfieHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBuUTENIO;

BblJaeT 3asgBUTENO pacnucky B npyuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHM Ang OoTKasa B NnpyemMe JOKYMEHTOB LOIMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENA O HANUYMN NPenAaTCTBUN AN
npuema 3asiBNeHNs W BO3BpawaeT €My [OKYMEHTbl C OOBbACHEHWEM coaep’kaHus
BbISIBMIEHHbIX OCHOBaHWU A5 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE 1nuuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, nocre
NOCTYNNeHUs JOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceavBaeT 3asiBreHN0 HOMEep B COOTBETCTBMM C HOMEHKNaTypou Aen v craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUChe NPUMoXeHHble 3asBuTternem
AOKYMEHTbI B 3NIEKTPOHHOM DOPME M ANEKTPOHHbIE 0b6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB LJOKYMEHTOB;

nposepsieT cobniogeHne  ycrnoBun OEUCTBUTESNIbHOCTU  3MEKTPOHHOWM  MOAMNUCH,
nocpencTsomM obpalleHunsa Kk EauHomy noptany (B cnyyae, ecnv 3agasuTtenemM npeacraBrieHbl
ANEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOMW KBanMMUUMPOBAHHOM 3SIEKTPOHHON
noanucblo).

Mpn HanMumMm OCHOBaHW, MPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT pelweHuss o6 oTkase B MNpuemMe [OOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHUs MyHULUMNANbHON YCyru.

B cnyyae, ecnn B pesynbTate nNpOBEPKN YCUMNEHHOW KBanuduumpoBaHHOMU
3NEKTPOHHOW MOAMUCU BbISIBIIEHO HecobnaeHne ycroBui ee OeNCTBUTENbHOCTU, MPOEKT
pelwweHns 06 OoTKkase JOMKeH coaepXaTb NyHKTbl cTatbk 11 ®enepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMYXWUIMN OCHOBaHWEM ONHA ero NpUHATUSA.
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MpoekT peweHns o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeoOXoauMbIX [Ons
npefocTaBfieHUss MyHULMMNANbHOW YCNyru, C ykasaHuMeM MpuyvMH OTkasa (B criydae, ecnv
OCHOBaHMA ANA OTKasa B nNpueme [OOKYMEHTOB, HeoOXoaumbIX And npenocTaBfeHus
MYHULMNANbHOW YCMyri, CBsi3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA [ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepxaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpmMauun, cBedeHWn), KOoTopble He
npeacTaBneHbl, cogepXaT HeOOoCTOBEpHble U (MNK) NPOTMBOPEYUBbIE  CBEAEHWS,
0doopMIIEHbl C HApyLLEeHNEM YCTaHOBIIEHHbIX TpeboBaHui), HanpaBnNseTCs Ha corflacoBaHue
B YCTAHOBNEHHOM MNOpSAaKe NOCPeACTBOM CUCTEMbI fIEKTPOHHOIO JOKYMEHToobopoTa.

CornacoBaHue npoekTta peweHuss 06 oTkase B rnpuveme AOKYMEHTOB, HEOBXOAUMbIX
AN npefocTaBfieHUss  MyHUUMManbHOW  YCryrK,  OCylecTBngeTca B MOpsAkKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM [Ons OTKa3a B NpuemMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO perfiaMmeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a nNpueM [OKYMEHTOB, B TeyeHue ogHoro paboyero [OHA CO OHA
NOCTYNNEeHUs 3asiBfieHUsl, HanpaBnsieT 3asiBUTESNO, yKas3aHHbIM B 3asBfeHUM Ccrnocobom,
yBeOOMMEHME O MOCTYMNfIeHUN 3asaBfeHus, copepxallee BXOOAWMNA pPernctpaumoHHbIN
HOMep 3asiBfieHusl, naTty nonyvYeHns 3asiBfieHusl, nepevYeHb HauMeHOBaHUA (aunrnos,
npeaCTaBIEHHbIX K HEMY AOKYMEHTOB, AaTy NofyyYeHus pesynbtata MyHUUMNanbHOW yCyri.

3.3.3.4. WcnonHeHve npouedyp, YkasaHHbIx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, npu HanmMuMM  TEXHUYECKOWN BO3MOXXHOCTU
OCYLLECTBNSAETCSs B aBTOMATUYECKOM pPeXMMe C MCMOoSIb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALMOHHOM CUCTEMbI, MpedHa3Ha4YeHHON ANns  OKa3aHus TrOCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT.

3.3.3.5. AgMunHUCTpaTMBHblE nNpoueaypbl, YycTaHaBnuBaemble MNyHKTOM 3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbIMOSIHATCA B TeYeHWe OAHOro paboyero OHA CO OHSA
NOCTYNIEHNS 3aABNEHNS HA pacCMOTPEHME.

PesynbTatamun BbINONHEHUS agMUHUCTPATMBHBIX Npoueayp SABNAIOTCA: MPUHATBIA Ha
pacCMOTPEHNE KOMMIIEKT [AOKYMEHTOB WM MPOEKT peleHns ob6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX AN NpefoCTaBNeHns MyHULMNAanbHOW YCryri.

3.4. HanpasneHune MexBeLOMCTBEHHbIX 3aNpoOCOB B OpraHbl, y4acTByOLLINE B
npeaocTaBNeHNN MyHULMNANbHOW yCnyru

3.4.1. OcHoBaHMeEM Ha4ana BbIMNOMIHEHUS aAMUHUCTPATUBHON MNpouenypbl ABNAeTCS
nonyyeHne [JOSDKHOCTHBIM nUuoM  (paboTHWKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHME
agMVHUCTPATUBHOM MnpoLeaypbl, OT OOSPKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[JOMmKHOCTHBIM ~ nuuom  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
afMVHUCTPATUBHOM NpoLeaypbl, ABNAETCA CekpeTapb VIcnonHuTensHOro kommuteta (ganee -
AOJMPKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpasfieHNe MeXBeJOMCTBEHHbIX 3anpOCoB).

3.4.2. [JOfMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBEeOOMCTBEHHbIX
3anpocoB, opMuUpyeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3auMMOOENCTBUS (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMWU cnocobamun) 3anpockl 0 NPeoCTaBleHUN JOKYMEHTOB U CBEAEHWUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHSAKTCA B A€Hb NPUHATUSA 3a8BIEHUS HA PaCCMOTPEHME.

PesynbTtatamu BbIMONIHEHMS aAMWUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBfeHHble B OpraHbl Bractm u (4nv) noaBeaoMcTBeHHble Kcnonkomam BnacTtu
opraHusauun 3anpocsi.

3.4.3. CneuunanucTtbl NOCTaBLUMKOB AaHHbIX Ha OCHOBAHWMW 3arpoCoOB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JIEKTPOHHOrO B3aMMOOEUCTBUA, MNpefocTaBnsaoT
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3anpawmBaemMble AOKYMEHTbI (MHOPMALMIO) NN HanpaBnNAT yBeAOMMEHUsSt 06 OTCYTCTBUM
AOKYMeHTa un (Mnun) mHdopmauumm, HeobxoaumbiX AN NpeaoCTaBNeHUs MyHULMNAnNbHOM
ycnyrm (qanee — yegomnenume ob otkase).

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNuMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHAKTCA B TeYeHUe NATU OHEWN CO OHS NOCTYNNEeHUs MeXxBeLOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, npegocraBnawowmne OKYMEHT U MHPOPMaLMIO, eCnn UHbIE CPOKM
NnoaroTOBKW W HanpaBneHusi oTBeTa Ha MeXBeAOMCTBEHHbIA 3arnpoC He YCTaHOBIIEHbI
degepanbHbIMM 3aKOHaMK, npaBoBbiMKM akTamu [Npasutensctea Poccunckon depepaunm mn
NPUHATLIMU B COOTBETCTBUM C doedepasibHbIMU 3aKOHaMW HOPMAaTMBHbLIMU MPaBOBbLIMU
akTamn Pecnybnvku TaTapcTtaH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouenyp SBSKTCA: OOKYMEHTbI
(cBegeHns), HeobxoauMmble AN NpefocTaBfneHUss  MyHuuunanbHoOW — ycnyru, nnbo
yBegoMneHme o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXxBedOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmKHOCTHOE NMLO, OTBETCTBEHHOE 3a HarnpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocos:

nosydyaeT 3anpawivBaemMble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOro
B3aUMOOENCTBUS  [OKYMEHTbl  (CBedeHus), Heobxogumble AOnNs  npefoctaBfieHus
MyHUUMNansHoOW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Unu)
UHOpMaLUN.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNOSHSAKTCA B AE€Hb NOMyYeHUs CBEAEHNN NO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUMBHBLIX Mpouenyp SBASKOTCA: AOKYMEHTbI
(cBegeHus), HeobxoamMmMble ANA NPeAoCTaBNeHNA MyHULMNANbHOW YCNyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanM4Mm TeXHUYECKOM BO3MOXHOCTM OCYLLECTBNAETCH B aBTOMaTUYE€CKOM
pexume C  UCNoNb3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHoOM NS OKa3aHWA rocyAapCTBEHHbIX U MyHULMMAnbHbIX YCIyr, B TOM 4Y1cne ¢
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA aAAMUHUCTPATUBHbIX NpoLenyp, ykasdaHHbIX B
nyHkTe 3.4 agMMHUCTPATMBHOIO perfnamMeHTa, CocTaBndaeT NaATb paboyumx gHeN.

3.5. lNoaroToBka pesynbtata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMUHUCTPATUBHOW Mpouenypbl SABNAsiETCA
nocTtynneHme oT JOIMKHOCTHOIO nvua, OTBETCTBEHHOrO 3a HanpaBfeHne
MeXBeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHnun), HeoOxoOuMbIX  Ans
npenoCTaBfEHNss MyHULMNANbHOW YCIYyTNn.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  A4MWHUCTPATUBHOM
npoueaypsbl, SBRseTca cekpetapb MICNnonHMTENbHOro KOMUTETA (Aanee - A0SMKHOCTHOE NNLUO,
OTBETCTBEHHOE 3a NoAroTOBKY pe3ynbraTta NpeaoCcTaBNeHnss MyHULMNANbHOM yCnyri).

3.5.2. [OmKHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npefoCTaBfEHNSs MyHULMNANBbHOW YCIYT:

OCYLLECTBNSAET KOMMMEKTOBAHNE [OOKYMEHTOB (hopmMuMpoBaHME Y4eTHOro Aena) u
HanpaBnsieT Ha pPacCMOTPEHME XUMULWHOM KOMMCCUM NO paboTe C Hyxgawwmmucs B
YINYYLEHUN XUNULHBLIX YCMOBUIA (Oanee - KOMUCCUS), U3BELLAET YNIEHOB KOMUCCUN O OHE
3acegaHust KOMUCCUN.

AOMUHUCTpaATMBHbIE MNPOLIEAYPbl BbIMNOMHAKTCA B TeYeHMEe ABYX paboumx AHen c
MOMEHTa NOCTYNfeHNA OTBETOB Ha 3anpochl.
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PesynbTtatamu BbIMOSNHEHMS aAMWUHUCTPATUBHbIX npoueayp ABMAKOTCA:
chopmMupoBaHHOE ydeTHOe [eno 3asdBUTENS, HanpaBSfieHHOE Ha PacCMOTPEHMEe KOMUCCUM,
n3BeLleHne Y1IeHOB KOMUCCUN O He 3acefaHust KOMUCCUN.

3.5.3. Komuccusa paccmaTtpuBaeT y4eTHoe Oefi0 U NMPUHUMAaET peLleHne O MPUHATUU
unun o6 oTkase B MPUHATUM Ha y4eT rpaxagaH, HYXXOalLWuXcss B NpeaoCTaBeHUn XKUIoro
NnoMeLLeHNS.

CekpeTapb KOMUCCUN:

odhopMIIsieT peLleHme KoMmccum B popmMe npoToKomna 1 nepegaeT Ha NoAnnch YneHam
KOMUCCUMU;

HanpaBnsieT NPOTOKOM 3acefaHns KOMUCCUM AOSHKHOCTHOMY Jvuy, OTBETCTBEHHOMY
3a NOAroToBKY pesynbTata NpeoCTaBfeHns MyHULMMNansHOM YCNyru.

AOMUHUCTpaTMBHbIE NMpoLeaypbl BbINOMHAKTCA B TedeHne 11 paboymx gHewn.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHBIX Mpouenyp SBASKOTCA: NPOTOKON
3acefjaHns KOMUCCUM O MPUHATUM unv 06 oOTKase B MNPUHATMM Ha Yy4yeT rpaxaaH,
HYy>XXOarLWMXCa B NpeaoCTaBIEHUM XXUITOro NOMELLIEHNS.

3.5.4. [O/MKHOCTHOE INnuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npefoCcTaBfieHNss MyHULMNANbHOW YCIYyTn:

C YY4ETOM peLleHns KOMUCCUN MOAroTaBNMBaET NPOEKT pe3ynbTaTa NpefocTaBreHus
MYHULMNANbHOW YCNYyru;

HanpaBnsieT NOAroTOBEHHbIM NPOEKT pe3ynbTaTta NpeaocTaBneHnss MyHULMNnanbHom
yCrnyru Ha cornacoBaHue B YCTAHOBJSIEHHOM mnopsigke nocpencTBOM CUCTEMbI ANIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpATMBHBIE NMpoLeaypbl BbIMOMHATCA B TEYEHNe Tpex paboumnx aHeEN.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SABMSIOTCA:  MNPOEKT
peweHns o6 oOTkase B NpefoCTaBfieHMM MYHUUMMNANbHOW YCNyrk, MPOEKT peLleHus o
NPUHATUM Ha YYeT rpaxaaH, HY>KOalLWnXcs B NpeaocTaBeHnn XXUnoro nomMmeLleHus.

3.5.5. CornacoBaHne un noanucaHue nMpoOeKTa pes3ynbTata npeaocTaBneHns
MyHULMNANbHOM ycnyrn (ganee — nNpoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA pyKoBoAUTENEM
CTPYKTYPHOro rnoapasneneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbrara MyHULUNansHoOn
ycnyrn, samectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnonkoma.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLue 3amevyaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrbTata MyHMUMNAanbHOW YCnyru.
[Mocne ycTpaHeHus 3amMevaHW nNPoeKTbl [OOKYMEHTOB [MOBTOPHO MepefalTca AOns
cornacoBaHunsa 1 NnognucaHuns.

PykoBoauntens Wcrnonkoma npu paccMOTPEHUW MPOEKTOB [AOKYMEHTOB MNpoBepseT
cobntogeHrne agMUHUCTPATUBHOIO pernameHTa OMKHOCTHbIMKU nuuamu Vicnonkoma B YacTtu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHbLIX Npoueayp, UX nocnegoBaTenibHOCTU U MOSMHOTHI,
Hanuuus cornacoBaHU YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuuy Kcnomkoma B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbiAsBNeHUs HapyleHWW B YacTU CPOKOB BbIMOSIHEHUA agMUHUCTPAaTUBHbIX
npoueayp, UX nocnegosaTenbHOCTM W MonHOThbl PykoBoguTens Wcnonkoma wuHuuuupyet
npuBrie4yeHne K OTBETCTBEHHOCTU N, OONYCTUBLLMNX HApYLLUEHUSA, B COOTBETCTBUMU C NMYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSH B TeYEHUe ABYX paboumnx gHEN.

PesynbTtatamu BbiNorHEHUs agMUHUCTPATUBHbLIX NpoLeayp ABNATCS:

pelwweHne o6 oTkase B NpeaoCTaBEHNN MyHULMNANbLHOW YCIyru; peweHme ob oTkase
B Npueme [OKYMEHTOB, HeOoOXoauMbIX ANA NpegocTaBfeHUs MyHUUMNAanbHOW YCryru,
peweHne O TMPUHATUM Ha YydeT rpaxgaH, HyXZawWwuxca B MNpefocTaBfeHuu KUroro
nomMeLleHus

3.5.6. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.4. agMUHUCTPATMBHOIO
perrnameHTa, nNpu HanM4Mm TEXHNYECKON BO3MOXHOCTM OCYLLECTBNAETCH B aBTOMaTUYECKOM
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peXxumMe C  UCMNOSfb30BaHWEM  aBTOMATM3UPOBAHHOW  MH(POPMALMOHHOW  CUCTEMbI,
npeaHasHa4YeHHOWN Ansi okasaHus FoCyAapCTBEHHbIX U MyHULMNANbHbIX YCHYT.

MakcManbHbI CPOK BBINOMHEHUST aAMWHUCTPATUBHbIX Mpoueayp, YkasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfameHTa, coctaBnsieT 18 paboynx AHEN.

3.6. Bolgava (HanpasneHve) 3asaBuTenNto peaynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbIMNOSMIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBMseTca
nosiyyeHne AOSDKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOWN
npoueaypbl, AOKYMeHTa, NoATBEpXKAAOLEro NnpegocTaBneHne MyHULMNansHOM yCnyru.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AaOMUHUCTPaATUBHOM
npoueaypsbl, ABRseTca cekpetapb IcnonHMTENbHOro koMuTeTa (ganee - A0SMKHOCTHOE NnUO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasrieHne) JOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBEOEHUM O pesynbTaTe npeaocTaBrieHns
MYHULMMANbHOW YyCcrnyru B MOACUCTEMY BeAEeHUs [OOKYMEeHTauuMM aBToOMaTU3npOBaHHOW
WHOPMALMOHHOM CUCTEMbI, MpedHa3HaA4YeHHOW ANs  OKa3aHUs rOCyAapCTBEHHbIX W
MYHULUMNanbHbIX YCNYT;

n3sellaeT 3asiBuTeNnda (ero npencraBuTens) cnocobom, ykasaHHbIM B 3asBMEHUN, O
pesynbTtate npeaocCTaBfeHnss MyHUUMNanbHOM YCIYyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrn B Oprade nnv 8 MOL|.

McnonHeHne npoueayp npy HanmmMynum TEXHMYECKOW BO3MOXHOCTU OCYLLECTBNSETCS B
aBTOMATU4YECKOM pPEXMME C MCMNOSb30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 oKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbIX YCAYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSMHAKTCA B TeYeHWe OoJHoro paboyero AHA CO OHA MOAMUCAHUS [OOKYMEHTa,
ABNAIOLIEroca pesynbTaTtoM NpefoCTaBNeHUs MyHULMNanbHOW YCnyry, YnosIHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoLeayp ABASITCH: pa3MeLleHne
cBefleHU O pesynbTaTte NpefoCTaBfieHUs MyHUUMManNbHOW YCrnyrm B WUHAPOPMAaLMOHHbBIX
cucTemax, m3BelleHue 3asiBuTtens (ero npegcraBuTens) o pesynbTaTte npeaocTaBreHus
MYHULMNANbHOM ycrnyr n cnocobax ero nonyyeHus.

3.6.3. Mopsagok  Bblgayn (HanpaBneHus) pesyrnbTaTta npegoctaBneHnst
MYHULMNANbHOW YCIyru:

3.6.3.1. MNpun obpalleHnn 3assuTens 3a pesynbTaToM MyHULmMnansHom ycnyrm 8 MOLL,
paboTtHnk MO®L] BbigaeT 3asiBUTENO pes3ynbTaT MyHUUMNanbHOW ycnyrm B dopme
3K3eMnnapa aNeKTPoOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3aaBuTens
BMECTE C OK3eMMNMspoOM 3NIeKTPOHHOrO [AOKYMeHTa Ha OymaXHOM Hocutene emy
NpefocTaBnsAeTcs 9K3EeMMAsp INEKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucyM Ha CbeMHbIN
HocuTemnb WHGOPMaUMM UMM HanpaBfeHUs 3JK3eMmnndpa SNEeKTPOHHOro [AOKyMeHTa Mo
3NEKTPOHHOM NoyTe B agpec 3aasutens. [1pu 3anmucu Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UNN HanpaBfeHUM IK3eMNrsipa 3MNEKTPOHHOrO LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNaAp 3MEKTPOHHOrO0 AOKyMeHTa Ha OyMaXHOM HocuTene, Nno 9feKTPOHHOW noyTe
MOEHTUYHOCTb TaKoOro 3K3emnndpa 3fEeKTPOHHOro [OKYMEHTa 3JK3eMMAspy 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTCs  YNOSIHOMOYEHHbIM COTPYAHMKOM C
NCNOJSIb30BaHNEM YCUNEHHOM KBaNUOULIMPOBAHHOW 3NTIEKTPOHHOWN NOAMUCK.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpPsAKe O4YepeqHOCTW, B [OeHb MpubbITUA 3asBUTENd B CPOKWU,
yCTaHOBINEHHbIE pernaMmeHToMm pabotel ML,

Pesynbtatamu BbINOMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBNAATCA: dukcaums
dakTa Bblgaun pesynbrtata npefoctaBneHns MmyHuumnaneHon ycnyrm B AUC MOL,
pesynbTaT NpeoCcTaBNeHns MyHULMNansHOW yCrnyru, Bbl4aHHbIA 3asBUTENIO.



25

3.6.3.2. MNpu obpawieHun 3aaButensa 3a pesynbTaToM MyHULMNANbHOW YCryrn vyepes
PecnybnukaHckun nopTan 3asBUTENO B NUYHbIM KabUHET aBTOMaTU4eCKU HarnpasnsieTcs
9NEKTPOHHbIN ~ 06pa3  [OOKyMeHTa, SBMfsolerocs  pesynbTaToM  NpeaoCTaBreHus
MYHULMNANbHOM YCNyru, MNOAMUCaHHbLIN YCUITEHHOM KBanugUUMPOBaAHHOW 3EKTPOHHOM
noAanncbLI0 YNoHOMOYEHHOro AOMKHOCTHOrO nuua Menornkoma (Micnonkomom).

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb MOANMCaHNS AOKYMEHTa, MOATBepXaaloLero npegocraBreHne (oTkas
B NpefoCTaBrieHMM) MYHUUMUNANbHOW YCNyrn, YMNOMHOMOYEHHbLIM [OOSDKHOCTHBIM  JIMLOM
Wcnonkoma (Mcrnonkomom).

PesynbTatamun BbINONHEHUS aAMUHUCTPATMBHBLIX Npoueayp SBMSKTCH: HarpasrieHue
(npepocTaBneHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENIO AOKYMEHTa,
noaTeepXgaroLllero npegoctaBrieHMe MyHuuunanbHon ycnyrm (B TOM 4ucre oTkas B
npegocTaBfeHnn MyHULMNAnbHOW yCnyrn).

3.6.3.3. lpn obpalleHnn 3aaBuTens 3a pes3ynbTaToOM MyHUUMManbHOW Ycnyru B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHwe) OOKYMEHTOB,
BblAaeT 3aaBUTENO pesynbTaT MyHuuuMnansHon ycnyru. Mo TpeboBaHuo 3asBuTens BMecTe
C 3K3eMNNApOM IMEKTPOHHOrO AOKYMeHTa Ha BymaxXHOM HocuTene emy npenoctaBnseTcs
9K3eMnNAp 3MEeKTPOHHOrO0 JOKyMeHTa MnyTeM ero 3anMcu Ha CbEMHbIN  HOCUTESb
WMHOpMaUUN UNN HarnpasBfeHUs 3K3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOM
noyTte B agpec 3asaBuUTens.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
OCYLLEeCTBNATCA B NOpsgKke ov4epefHOCTH, B AeHb NpubbITUS 3adBUTENS B COOTBETCTBUN C
lMpaBunamn BHYTpeHHEro TpyaoBoro pacnopsaka cnonkoma.

PesynbTaTtom BbINOMHEHUA aAMUHUCTPATMBHBLIX MNpouedyp SBNATCA: dukcaums
dakta BblAauu pesynbTaTa npefocTaBneHns MyHULMNAansHoOM ycnyrm B
aBTOMaTM3NPOBaAHHOW WH(MOPMALUMOHHOM cuUcTeMe, npeaHasHa4YeHHOM AN OKasaHuA
rocyfapCTBEHHbIX N MyHULMNANbHbLIX YCIyT.

3.7. VicnpaBneHne TexHn4eckmnx owmbok

3.7.1. B cny4yae oOGHapyXeHUs TEXHUYECKOM OLMOKM B OOKYMEHTE, ABNSAOLLEMCH
pesynbTaToM MyHUUUNANbLHOMW YCryru, 3assButenb HanpasnsaeT B cnonkom:

3aaBreHne 06 ncnpaBneHnn TexHmyeckom owmbkn (npunoxexme Ne 5);

OOKYMEHT, BblAAHHbIN 3asBUTENIO Kak pesynbTaT MyHUUMNAanbHOW YCyrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeIoLMe opUanNYecKylo cuny, CBUOETENbCTBYKOWME O Hanuyum
TEXHUYECKON OLLUNGKMN.

3aaBneHne 006 wucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
OOKYMEHTe, ABMSLWEMCa pe3ynbTaTtoOM MyHUMUMNanbHOW ycnyru, nogaeTcs 3asBuTenem
(ynonHOMO4YeHHbIM  MpeAcTaBuUTENEM) MOYTOBbLIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNonb30BaHNEM 3NIEKTPOHHOM NOYTbI), NMB0 Yepea PecnybnukaHckuin noptan nnun MoLl.

3.7.2. [JO/mMKHOCTHOE NWLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLLIeCTBAseT
npuem 3asaBneHna o6 wucnpaBneHUn TEXHUYECKOW OWnBKW, perucTpypyeT 3asiBfieHue C
NPUNOXEHHBIMW OOKYMEHTaMuU U nepefaeT uxX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSALMM MYyHKTOM, BbIMOMHSAKTCA B TeYeHue
ofHOro pabo4yero AHA ¢ AaTbl perncTpaunm 3asBreHus.

PesynbTatamn BbINOMTHEHUA aAMUHUCTPATUBHbBIX Npoueayp SIBASKTCH: NPUHATOE U
3aperncTpupoBaHHOE 3asBfeHMe, HanpaBfieHHOE Ha pPacCMOTPEHMEe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHoCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENsaX BHECEHUA MUCMPaBMEeHUN B LOKYMEHT, ABNAOLMACA
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pesynbTatoM npefoCcTaBneHns MyHUUMNanbHOW YCryrn, OCyLlecTBNseT npouenypsl,
npegycMoOTpeHHble nyHKToM 3.5 PernameHta, u BblgaeT UCMNPaBMEHHbIN OOKYMEHT
3asBuTento (YnosIHOMOYEHHOMY MpeAcTaBUTESNO) JIMYHO NOL POCMUCL C U3BATUEM Y
3asBuTend (yrnorHOMOYEHHOro npeacTtaBuTend) opurMHana [AOKyMeHTa, B KOTOPOM
COOEepXUTCA TexHuMyeckas owunbka, MnNu HanpaenseT B adpec 3asiBUTENst MNOYTOBbLIM
oTnpasneHnemM (NOCpPeacTBOM 3SNEKTPOHHOM MOYTbl) MMCbMO O BO3MOXHOCTU MONYyYeHUs
AOKYMeHTa npu npegocTtaBfieHMn B WCNONKOM oOpurMHana [OOKYMeHTa, B KOTOPOM
COOEPXKUTCHA TEXHUYECKasa omnodka.

lMpoueaypsbl, ycTaHaBNMBaeMble HAaCTOALLUMM MYHKTOM, BbIMOMHSAKTCA B Te4eHue ABYX
pabouymx gHen nocrne OBHapyXeHWA TeXHUYEeCKOM OWMBKM WUNu nosiydeHust oT nboro
3aMHTEPEeCcOBaHHOro Nuua 3asBfeHnst O A0NyLeHHOM oLwmnbkKe.

PesynbTatamu BbINOMHEHUA a4MWHUCTPATMBHBIX MNpoueayp SBASKOTCA: BblOaHHbIN
(HanpaBneHHbIN) 3a8BUTENIO JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NpeaoCcTaBNeHMEM MyHULMNANbHOW YCIyrm

4.1. NopsiaoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMWN JOIMKHOCTHLIMM NULIAMM NOMOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, YCTaHABNMBAOLMX TPEOOBAHUS K NpeaoCTaBNEHMIO

MyHULMNAnNbHOW YCNyru, a Takke NPUHATUEM UMW peLLEeHNIA

KoHTpOonb 3a MNOMAHOTOM W KayeCcTBOM MpedoCTaBfEeHUA MYyHUUUNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME M YCTPaHEHWE HapyLleHUW npaB 3asiBUTenen, nposeaeHve
NpoBepoK cobnogeHus npouenyp npeaocTaBfieHnss MyHUUMNAnNbHOW YCIyrn, NOArOTOBKY
peweHnn Ha pgencteua  (6es3genctBmMe)  OOSMKHOCTHBLIX ML OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTpons 3a cobnogeHUeM WUCMONHEHUS agMUHUCTPATUBHBLIX Npouenyp
ABNSATCA:

1) npoBepka W cornacoBaHne MPOEKTOB [OOKYMEHTOB MO MNpenoCTaBliEHUIO
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBSIEHHOM NMOPSIAKE NPOBEPKN BEAEHUSA OeNONPON3BOACTRA;

3) npoBegeHMe B YCTAHOBSIEHHOM MOPSiAKE KOHTPOSIbHbIX MPOBEPOK COBNOAEHUs
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

B uenax Tekywiero KOHTPOMSA MUCNONb3YHTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase pgaHHbIX, crnyxebHasi KoppecrnoHAEeHUMs, yCTHas W MNUCbMEHHaa uHdopMmaums
AOJDKHOCTHbLIX  NNL, OCYLLECTBASAWNX BbINOMIHEHNE AAMUHUCTPATUBHBIX Npoueayp,
XypHarnbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocylwecTBneHnss KOHTPONSA 3a coBeplleHMeM [LEeUCTBUW MpU NpenocTaBieHUN
MYHULMMANbHOW  YCRyrM M NPUHATUM  PELUEHUA  PYyKOBOOUTEMO oOpraHa MECTHOro
camoynpaBneHus npeacrtaBndaAlTCA  CnpaBkM O  pesynbTatax  nNpenocTaBlieHus
MYHULMNAnNbHOW YCNyru.

O cnyyasix n nNpuYMHax HapyLeHusi CPOKOB, MOCHeaoBaTENbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  [OO/MKHOCTHbIE  Nvua  HEMEANIEeHHO  UHAOPMUPYHOT
pykoBoautens Mcnonkoma, npeaoCTaBnsOWEro MyHMUMNAnNbHYK YCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI NO YCTPAHEHUIO HAPYLUEHWUN.

Tekywunmn KOHTpONb  3a cobnoaeHnem nocriegoBaTernbHOCTU JEencTBun,
onpeaeneHHbiX agMUHUCTPATUBHLIMW NpoLeaypaMmn rno NpeaocTaBEHUIO MyHULMMNANbHON
YCNyrn, OCyLEeCTBIISIETCA 3aMeCTUTENEM PYKOBOAMUTESNS OpraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPEeOOCTABNEHUIO MYHULMMANbHOM YCIyru,
Ha4YanbHUKOM OTAena, OCYLUECTBMSAKOLWEro opraHudaumio paboTbl NO NpeaocTaBreHUIo
MYHULMMNANbHOW YCIyru.
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I'Iepequb OOJTKHOCTHbIX inu, OoCyLwlecCTBNALWNX TeKyLIJ,I/IIZ KOHTpPOI/1b,
yCTaHaBJIMBaAE€TCA MNOJNIOXKEHNAMMU O CTPYKTYPHbIX NoAapa3aeneHndax OpraHa MeCTHOro
camMoynpaslieHnAa U JOJMXHOCTHbIMWU pernamMmeHTamMmun.

4.2. nOpFI,D,OK n NepnoanvHOCTb OCYLLECTBIIEHNA MIMAHOBbLIX U BHEMNJ1AHOBbLIX NPOBEPOK
NONMHOTbI N Ka4eCTBa MnpenocraBrieHnA MyHmumnaanon yCnyru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOJ1A 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBneHns MyHMLLMHaﬂbHOVI ycnyrum

4.2.1. KoHTpOnb 3a NOSIHOTOM N Ka4eCTBOM MpefoCTaBNEeHUs MyHULMMNANsHOM yCnyru
ocyLlecTBngeTcs B oopmMax:

1) npoBeaeHWsI MPOBEPOK;

2) paccmoTpeHus xanob 3sassutenen Ha peunctsusa (besgencrtesue) KMcnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHULMNANbHbBIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBeHNs1 KOHTPOMS 3a NOMHOTOW M KaYeCTBOM NpeLoCTaBeHus
MYHULMNANbHOM YCNyrM nNpoBOAATCA NNaHOBble W BHENMaHoBble NpoBepku. [lopsagok u
NepuoanyHOCTb OCYLLIECTBIEHUS MNAHOBLIX MPOBEPOK yCTaHaBNMBaeTCs NnaHoM paboTbl
Wcnonkoma. [lpu npoBepke MOryT paccmaTpmBaTbCsi BCE BOMPOCHI, CBSA3aHHblE C
npegocTaBfieHneM MyHULMNAnNbHOM ycrnyrin (KOMMAEKCHbIe MPOBEPKM), UMM  OTAENbHbIN
BOMPOC, CBSA3aHHbLIN C NpeAoCTaBNeHNEM MYHULMNANBHOM yCnyrn (TeMaTuyeckmue npoBepKN).
lMpoBepka Takke MOXET NPOBOANTLCS NO KOHKPETHOWN anobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCA B CBA3N C NPOBEPKON YCTPaHEHUS paHee
BbISIBIIEHHbIX HapyLIeHUA aAMWUHUCTPATUBHOIO pernamMeHTa, a Takke B Clyyae MnonyyYeHus
xanob 3assuTtenen Ha gencteus (6esgencrame) Vicnonkoma, a Takke X A0OSMKHOCTHBIX NUL,
MYHULMNAnNbHbIX Cry>KaLuX.

4.2.4. PesynbTatbl NpoBepku OQOpPMIIAIOTCA B BUOE akTa MPOBEPKU, B KOTOPOM
yKa3bIBaKOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, Vicnonkoma, NpeaoCcTaBnsowero MyHuuunanbHyo
ycnyry, 3a peweHuns n gencrena (6esgencrame), npuHMMmaemMble (ocyLwecTBnsaemMble) UMn B
XO€e NpefoCcTaBneHns MyHUUMNANbHOW yCnyrm

Mo pesynbTaTtaM MpOBEOEHHbIX NMPOBEPOK B Cllyyae BbISIBIIEHUS HapyLUeHW rpas
3aaBUTENEN BUHOBHbIE NUUA MPUBIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUMU C
3akoHogaTenbcTBOM Poccunckon degepaunn.

PykoBoantens WMcnonkoma MecTHOro camoynpaBfeHust HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBNEHUN.

PykoBoautenb  (3amecTutenb  pykoBOAUTENH)  CTPYKTYPHOro  nogpasgerneHus
Mcnonkoma MecTHOro camoynpasfieHUss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U
(vnn) HeHagnexallee BbINOMIHEHWE aAMUHUCTPATUBHBLIX OENCTBUI, YKa3aHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NULA M WHble MyHMUMNanbHbIE CryXallne 3a pelleHus u OencTsud
(6espencTaue), npuHuMaemble  (OCYyLLECTBNSIEMbIE) B XO4e  NPeaoCTaBliEHMS
MYHULMNANbHOW YCMyrin, HECYT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. MonoxeHus, xapakTepuayoLwmne TpeboBaHUs K NOPSAKY U hopMamM KOHTPons 3a
npeaocTaBneHneM MyHULMNanbHOM YCNyri, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
00beanHEeHU 1 opraHmn3auunn

KoHTporb 3a npenoctaBrieHMEM MyHULMMANbHOW YCMyrM CO CTOPOHbI rpaxkaaH, ux
0O6beaUHEHUA N OpraHU3auuni, OCYyLLEeCTBNSETCS NOCPeACTBOM OTKPbITOCTU AeSTEeNbHOCTU
OpraHa MeCTHOrO camoynpaBfeHUss Npu MNpefoCTaBfeHNM MyHUUMNAnbHOW  YCnyru,
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nony4yeHus MOSTHOWN, akTyarnbHOW U OOCTOBEPHON MH(pOpMaLMn O nopsiake npeaocTaBneHus
MYHULMNANbHOM YCNyrn n BO3MOXHOCTM AocyaebHoro paccmoTpeHuns obpalleHuin (xanob) B
npoecce npegocTaBneHns MyHULUNansHOW yCnyri.

5. NocynebHbin (BHecyaebHbIn) nopagok obxanosBaHna peleHnin n aencteunn (6esgencrams)
Mcnonkoma, NnpeaocTaBnsaoLwero MyHUUMNanbHy YCnyry, MHOroyHKUMOHaNbHOro LeHTpa
npeaocTaBfieHNs rocyAapCTBEHHbIX U MyHULMNAbHbLIX YCIYr, OpraHn3aumm, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-dP3, a Takke UX JOMKHOCTHbLIX NN,
MYHMUMNANbHbIX CAyXalmx, paboTHNKOB

5.1. 3agBuTenn nmeloT NpaBo Ha obxanoBaHue B focynebHOM nopsiake pelueHun u
aencteun  (6esgencteuns) Kcnonkoma, npeaoCTaBnslOWEro  MyHULMNANbHYKO  YCryry,
AOIMKHOCTHOro  nuua  WMcnonkoma, nNpeaocTaBnAloWEro  MyHUUMNAanbHyK  yCnyry,
MYHULMNANbHOro crnyaLtiero, pyKoBOAMTENS Wcnonkoma, npegocTasnsoLEero
MYHULMNANbHYO ycnyry, MHOrOyHKLNOHANbHOro LeHTpa, paboTHuKa
MHOrO(OYHKUMOHANbHOro UeHTpa, opraHu3auui, npegycMoTpeHHbIX YacTtbio 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB.

3asiBuUTernib MOXeT 06paTUTLCA C Kanobou, B TOM YMCre B Cnedyowmx cnyyasx:

1) HapylleHue cpoka permcTpauum 3anpoca O npeaocTaBfeHUn MyHULMNANbHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npegocTaBfeHns MyHuMumnanbHoOW ycnyrn. B ykasaHHOM crnyyae
pocynebHoe  (BHecygebHoe) obxanoBaHvMe — 3adABUTENIEM  peleHun U OenCTBUK
(6e3penctBnst) MHOrOQYHKLMOHANbLHOIO LEeHTpa, paboTHMKa MHOrodyHKLMOHaNbHOro
LeHTpa BO3MOXHO B Criy4yae, ecriv Ha MHOTO(YHKUMOHAmNbHbIN LLEHTP, peLleHns u encTBns
(besgenctBne) KoToporo obxanytTcs, BO3NOXeHa QYHKUMA Mo NpeaocTaBreHnto
COOTBETCTBYIOLMX MYHUUUNANbHbLIX YCNyr B NofHOM obbeme B nopsake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMoOpMaumm nnubo ocyLiecTBeHNs
OEeNCTBUA, nNpeacTaBfeHMe WM - OCYLLECTBIIEHME  KOTOPbIX He  MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnvkn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMM  akTamu AN
npegocTaBfieHNs MyHULUMNAaNnbHON yCnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHNne KOTOpbIX MNpeayCMOTPEeHOo
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnvkn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMM  akTamu AN
npefocTaBfeHnsa MyHULMNaNnbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B npedoCTaBNeHUN MyHULMMANbHOW YCMyrk, €Cnnm OCHOBaHWSA OTKasa He
npegycMoTpeHbl doeaeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHbLIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuinckon ®Pepepaumn, 3akoHaMuM U UHbIMU
HOpPMaTUBHbBIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LeHTpa, paboTHuka
MHOTFOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIN
LEHTP, pelleHnsa n aenctems (6e3gencTeme) KOTOporo obxxanyTcs, BO3noxeHa yHKUNSA no
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENHA NpU NPeSoCTaBeHMM MyHULUNANbLHOM YCryru nnathbl,
HEe npegyCMOTPEHHOM HOpPMaTMBHbIMM MpaBoOBbIMM akTamu Poccunckon depepauymm,
HOpPMaTUBHbIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
aKkTamu;

7) oTka3 OpraHa, NpeaoCTaBNALWEro MyHULMNAnNbHY YCNyry, OMMKHOCTHOrO nvua
Mcnonkoma, npeaocTaBngaowero MyHULMNanbHy yenyry, MHOrO(YHKLMOHANbHOro LEeHTpa,



29

paboTHMKA MHOrO(PYHKUMOHANbHOro LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03, mnu wmx pabOTHMKOB B MCMpaBlEeHUK
AONYLWEHHbIX UMK oOnevYatok M OoWwnbOoK B BblAAHHbIX B pesynbTaTe npeaocTaBneHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHun. B ykaszaHHOM cnydyae gocyaebHoe (BHecyaebHoe) obxanoBaHve 3asBuTenemM
peweHun wn gencteun (6e30encTBusi) MHOroQYHKUMOHANbHOro LUeHTpa, paboTHuka
MHOrOYHKLMOHANBbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLUMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrame) KOToporo obxanyrTcs, BO3foXeHa yHKLUNS Mo
NpeaoCTaBfEHNIO COOTBETCTBYHOLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM o6beme B nopsigke,
onpeneneHHom 4actbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka BblgadM  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBreHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHOBMEHWE NPeAOCTaBMEHUS MyHUUMNANbHOW YCryrin, ecnm OCHOBaHWS
NPUOCTaAHOBMEHNS He nNpeaycMOTpeHbl defepanbHbIMU  3aKkOHaMM U NPUHATBIMA - B
COOTBETCTBUN C HUMUN MHBIMW HOPMATMBHbLIMW NpaBoBbIMW akTaMu Poccunckon denepaumn,
3aKOHaMM UM MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MYHULUMManbHbIMX NpPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM pelleHurn 1 OencTBuin (6e3genctaunsl) MHOrodyHKLMOHANbHOro
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTFOOYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA NO NpefoCTaBfEHMIO COOTBETCTBYHOLLMX MyHMUMNANbHbIX YCIyr B
nonHomMm obbeme B nopsigke, onpeageneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpPUM NPeAOCTaBfEHUNM MyHUMUMNANBHOW YCryru
OOKYMEHTOB WnuM  WHpopmauun, oTcyTcTBMe U (UNM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHayaribHOM OTKase B MNpuveMe [OOKYMEHTOB, HeobxoaumbixX And
npegocTaBfeHnsa MyHULMNansHon ycrnyru, nnbo B npegocTaBfeHnn MyHULUNANbLHOW YCyru,
3a VCKNIOYEHMEM criyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBUTENEM peleHnn wun pencteum (6e30enctBysi) MHOMOQYHKUMOHANBbHOMO LEHTPa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryvyae, ecnum Ha
MHOTrOOYHKUMOHanbHbIA LLEHTP, peLleHns n gencrena (6esnencremne) KOToporo obxanytorces,
BO3MOXeHa MYHKUMA N0 NpefoCTaBfeHU0 COOTBETCTBYHOLMX MYyHULMNAmNbHbIX YCNyr B
nosiHoM o6bLeMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepansHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MUCbMEHHOM dopMe Ha OymMaxHOM HocuTene, B
3NEeKTPOHHOM  hopMe B opraH, NPegoCcTaBnAlWMA  MYHUUMNANbHYO  yCnyry,
MHOrOOYHKUMOHanbHbIA LEHTP NMOGO0 B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAIOWNACA ydypeauTenieM MHOro(PyHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOrOyHKLMOHANbHOro LIEHTPA), a Takke B OpraHu3auuu, npeaycMoTpeHHble YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHns U AOencTeus
(6espenctBne) pykoBoauTensa Mcnomnkoma, nNpegocTaBnslOWEro MyHUUMNAnbHYK YCnyry,
noJalTCa B BbILWECTOAWMUN opraH (npu ero Hanmuuum) nubo B criydyae ero OTCYyTCTBUA
paccMaTpmMBalOTCA HEMNOCPeACTBEHHO pykoBoguTenem WMcnonkoma, npefoCcTaBnsioLero
MyHUUMnaneHyto ycnyry. XXanobbl Ha peweHus u gencteus (6espencrteme) paboTHUKa
MHOrOOYHKLUNOHANBHOrO LEeHTpa MOAalTCs PYKOBOAUTEND 3TOMO0 MHOrOgYHKLWUOHANbHOro
ueHTpa. >Kanobbl Ha peweHus n gencteus (besgenctene) MHOroOyHKUNOHANBHOIO LIEHTPA
nogatTca  yypeauTento  MHOMOYHKUMOHANbHOrO LEeHTpa WK OOSDKHOCTHOMY  nivuy,
YNOIHOMOYEHHOMY HOPMAaTMBHbIM NMpPaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrene) paboTHMKOB OpraHn3aunin, NpeaycMOTPEHHbIX YaCTbio
1.1 crtatbn 16 ®depepanbHoro 3akoHa Ne 210-O3, nogalTca pykoBOOUTENAM 3TUX
opraHusaumn.
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Xanoba Ha peweHua un pgencteus (6esgencteue) OpraHa, nNpefoCTaBnsOLEro
MYHALMNANbHYO  ycnyry,  AO/MKHOCTHOrO  nuua  WMcnonkoma,  nNpeaocTaBnsitoLLEero
MYHULUMNANbHY0  YCRyry, MyHAUMNAnbHOroO cnyxawero, pykoBoguTtens Mcnonkoma,
NpeaoCTaBAOLWEr0 MyHUUUNANbHYO YyCryry, MoxeT ObITb HanpaBreHa no no4dte, 4yepes
MHOroyHKLNOHANbHbIN LUeHTp, c NCNoSb30BaHMEM NHPOPMaLIMOHHO-
TenekoMMyHuKaumoHHon cetn  «UHTepHeT», odumumanbHoro camta  Mcnonkoma,
NpeaocTaBnAoLWEro MyHuuMnanbHyto ycnyry, EanHoro noprtana nubo Pecny6nvkaHckoro
nopTana, MHMOpPMaLMOHHON cucTembl gocyaebHoro obxkanoBaHus, a Takke MOXeT ObiTb
NPUHATa NpU NIMYHOM npueme 3assutens. XXanoba Ha peweHna n gencreus (besgencraune)
MHOrOyHKLMOHANbHOIro LeHTpa, paboTHMKa MHOrOYHKLMOHANBbHOMO LIEHTPa MOXET ObIiTb
HanpaesfieHa no no4yrte, C UCMNosfb30BaHNEM MHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MHTepHeT», odmumanbHOro camta MHOrO(YHKLMOHANbLHOro ueHTpa, EamHoro noptana
nnbo PecnybnnkaHckoro noprana, MHPOPMaLMOHHON cUCTeMbI JocyaebHoro obxanosaHus,
a Takke MOXeT OblTb MpuHATa Npu NMYHOM Npueme 3asButens. XKanoba Ha peleHus n
aencteus  (6esgencteme) opraHuMsaumin, nNpegycMOTPeHHbIX Yacteto 1.1 ctatem 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXET ObiTb HanpasfeHa no
noyte, C WCNONb30BaHMEM WH(OPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «W/HTepHeTy,
odmumanbHbIX CalTOB 3TUX oOpraHudaumni, EguHoro noprtana nmbo PecnybnmkaHckoro
noprtana, a Takke MoXeT ObiTb NMPUHSTA NPU IMYHOM NPUEME 3asiBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHoBaHune lMcnonkoma, npeaoCTaBNAOWEro MyHUUMNAanbHY0 — YCnyry,
AOIMKHOCTHOrO nuua  Mcnonkoma, NpeaoCcTaBAsOWEro MyHUUunanbHyto ycnyry, nmbo
MYHULMNANbHOIO Cryawlero, MHOropyHKUMOHaNbHOro LEeHTpa, ero pykoBoguTens u (Mnm)
paboTHMKa, opraHu3auuim, NpegyCMOTPEHHbIX YacTbio 1.1 cTtaTbn 16 ®enepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nms, OoT4eCcTBO (nNocnegHee - MpuM HanMyuuu), CBEAEHUSS O MeCTe
XUTenbCTBa 3asaBuTens - duandeckoro nvua nubo HauMeHOBaHWe, CBedeHUs O MecTe
HaxXoOXOEeHUa 3asdABUTENs - IOPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MouYTbl (MPU HanMMyuK) U NOYMTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBefeHnst 06 obxanyemblx pelleHnax n aencteusix (6esgenctesum) Mcnonkoma,
NpefoCcTaBnsAOWEro  MyHUUMNAanbHYIO  yCnyry, AOOSbKHOCTHoro  nuua  Mcnonkoma,
NpefocTaBnsAoWeEro  MyHUUUNanbHy  ycnyry, nmbo  MyHUMUMNAnNbHOro  criyXaLllero,
MHOrOYHKUNOHANbHOrO LeHTpa, paboTHUKa MHOMO(YHKLNOHANBHOIO LIeHTpa, opraHn3auum,
npenycMOTPeHHbIX YacTbto 1.1 cTtatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb He COorfnaceH C peleHnem u
pencrtenem (6esgencrtenem) OpraHa, nNpegocTaBnsAOWEro MyHUUMNANbHY — YCnyry,
pomkHocTHOro nuua  OpraHa, npefocTaBnsAloWero  MyHUUMNanbHy — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNOHANbHOro LeHTpa, paboTHuMKa
MHOIOQOYHKLMOHANBbHOrO LIEHTpa, opraHusaumn, npenycMoTpPeHHbIX Yacteto 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBntenem MoryT 6biTb NpeacTaBeHbI
AOKYMEHTbI (NpY Hanu4un), noaTeepXxaatLumne oBoabl 3asBUTens, NMbo nx Konuu.

5.4. MocTynuBLias xxanoba noanexnT permcTpauumn B CPoK He no3aHee paboyero aHS,
crnegylowero 3a gHeM NoCTynneHns.

5.5. XKanob6a, nocTtynueasa B opraH, NPeaoCTaBnsWMA MYHULUNAINbHYK YCNyry,
MHOMOPYHKUNOHANbHbIA  LEHTP, ydpeauTento  MHOMOMYHKUMOHANbHOro  UeHTpa, B
opraHmsaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nMbo BbIWECTOAWMN OpraH (Npu ero Hanuyuu), MNOANEXWUT PacCMOTPEHUIO B TeyeHue
natHaguatn paboumx OHEM CO OHA ee perncTpauuu, a B chnyyae obGxanoBaHus oTKasa
Mcnonkoma, npeaocTaBngaowero MyHULMNaneHy yenyry, MHOrO(YHKLMOHANbHOro LEeHTpa,
opraHmsauun, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
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npueme AOKYMEHTOB Yy 3asBMTenst NM60 B McCnpaBneHun OONYLEHHbIX OnevYaTtok 1 owmnbok
unu B crnyyae obxanoBaHuWs HapyLleHWUs YCTAHOBJIEHHOIO CpOKa TakuUX MUCNpaBfeHun - B
TeyeHune Natn pabounx QHEN Co OHS ee perncrpaunm.

5.6. Mo pesynbTaTtam paccMOTPEHUs xanodbl NPUHMMAaETCA OOHO W3 CnefylLmx
peLeHnit:

1) »xanoba ygoBneTBopsAeTCcs, B TOM yucrie B popMe OTMEHbI MPUHATOrO peLueHns,
ncrnpaeneHns SOnyLeHHbIX onevYaTok 1 ownbokK B BblgaHHbIX B pe3ynbTaTte npeaoctaBneHns
MYHULMMNANbHOW yCnyrM OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE MpeaycCMOTPEHO HOPMAaTMBHLIMW NPaBoBbIMKM akTamu Poccuiickon degepaumu,
HOpPMaTUBHbBIMW MPaBOBbLIMK akTaMu Pecnybnukn TaTapctaH, MyHULMNanbHbIMU NPaBoOBbIMU
aKkTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pOHA, cnegywowero 3a OHEM TMPUHATUSA peLleHusi, yKa3aHHOro B
HacTodAWEeM MNyHKTe, 3asBUTEN0 B MUCbMEHHOM OpMe W MO >KenaHU 3aaBuTens B
3IEKTPOHHOM (bopMe HanpasfisieTCd MOTUBMPOBAHHbLIN OTBET O pe3yfibTaTtaXx pacCMOTPEHUSA
»KanooOsbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen YyOoBNEeTBOPEHUID B OTBETE
3asBUTEN0 O pesyrnbTaTtax PacCMOTPEHUS Xanobbl AaeTcs MHGopMauus O LEUCTBUSX,
OCYyLLEeCTBNAEMbIX Wcnonkomom, npeaocTaBnsoLWUM MYHULMNAnNbHYO ycnyry,
MHOFO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, B uensx HesamMeanuTenbHOro ycTpaHeHUs
BbISIBIEHHbIX HapPYyLWEHWN Mpu OKasaHWMm MyHUUMNanbHOW YCNYyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfieHHble HeyfobCcTBa M ykasblBaeTCsl WMHQopMauus O LanbHenLWwmnx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTb 3adABUTENIO B LENAX  MONyyYeHus
MYHULMNAnbHOW YCNyru.

5.8. B cny4yae npwusHaHusa >kanobbl He noanexaiwien yaoBNeTBOPEHUI B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [alTca  aprymMeHTUMPOBaHHbIE
Pas3bsCHEHUA O MpUYMHAX MNPUHATONO pelweHnsa, a Takke WHdopmaums O nopsake
o6xanoBaHnAa NPUHATOrO peLleHuns.

5.9. B cnyyae yctaHOBneHusa B xode WM MO pesynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATMBHOIMO  MpaBOHApPYLUEHUSI UM NPEeCTynneHuns
AOJDKHOCTHOE NnUO, paboTHMK, HaLeneHHble MOSIHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3aMeMTenNbHO HaNpaBNAT MMELMNECS MaTepuarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NPpUHATUN Ha ydeT rpa>aH B Ka4eCTBe HYXXOAaLWUNXCA B XUTbIX
nomMeLweHnAax

(HaMMeHOBaHI/Ie yI'IOJ'IHOMO‘-IeHHOFO |/|CI'IOJ'IKOMa, npegocrtaBnAaroLero MyHI/lLl,I/lI'IaJ'IbHer
ycnyry)

3agBuTensb:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencrasuTena:

PEWWEHNE

O MPUHATUN Ha y4eT rpaXgaH B Ka4eCcTtTBe HY>XAaLWNXCA B
XUnbiX MNOMeLEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHusa ot No N NpeaocTaBneHHbIX K
HEMY [OKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XXwunuwHoro kogekca Poccumnckon

CDe,u,epau,MM NPUHATb Ha y4eT B Ka4eCTBE HYXOALWNXCA B XXUJbIX MOMELLEHUAX:

n

COBMECTHO MPOXMBAKOLLNX YNIEHOB CEMbMU:
1.
2.
3.
[laTta NpyHATMA Ha y4erT:
Homep B oyepeau:

Caenenus 00 37eKTPOHHOM MOAMTUCH

JJormkHOCTHOE NNLo d.1N.0.
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dopma pelueHns o6 oTkase B NpeaocTaBneHUN ycryrm

(BnaHk Ncnonkoma, npegocTasnsowero MyHULMNanbsHy ycnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
Mo MPUHATUIO HA YYET rpaXkaaH B KAYeCTBe HYXXOAKLWMXCS B XUITbIX NOMELLEHNAX
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM Mcnonkomom
NPUHATO pelieHne ob oTkase B
npefoCTaBfiEHMM MYHULMNANbHOW YCIYyrM NO MPUHATUIO Ha YyYeT rpaxgaH B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX NO CreayoLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoXeT BblTb 06kanoBaH B AocyAeOHOM nopsiake nyTemM HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(noanucb YNorTHOMOYEHHOrO
A0MmKHOCTHOro nuua Mcnonkoma)
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MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyru no NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoANMbIX AN NPeAOoCTaBNEHUS YCnyru

(BnaHk Ncnonkoma, npefocTaBnsoWwero MyHALMNAansHy ycnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaoCcTaBneHns
MYHULMNANbHON YCMYyr Mo NPUHATUIO Ha YYET rpaXkaaH B KaYeCTBE HYXKOALLMXCS B KUITbIX

NoMeLLeHUSAX

oT Ne
PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemble K Hemy DOKYMEHTbI YNOSTHOMOYEHHbIM Mcnonkomom

NPUHSTO
peweHne o0 OTka3e B MpuMemMe [OOKYMEHTOB, HeOOXOAMMbIX Ans npefocTaBreHus
MyHULMNANbHOWM YCMyru Mo NPUHATUIO Ha YYET rpaxxaaH B Ka4eCTBe HYXXOALMUXCS B XKUIbIX
NOMeLLIEHUSIX NO CNeAyLWUM OCHOBaHUSM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHWeM O
npenocTaBreHnmn yCryrn nocne ycTpaHeHUst ykadaHHbIX HapyLLEHWN.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasreHust
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomxHocTHoe nuuyo (PUNO)

(nognunck YNormHOMOYEHHOTO
[AOMmKHOCTHOro nuua Mcnonkoma)
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MpunoxeHue Ne 4
K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH B
KayeCcTBe HYXOaloLUXCHA B XKUITbIX
nomMeLLeHUsIX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I opraH MeCTHOro camoynpasrieHus

(dbamnnusa, nma, oT4ecTso (NocnegHee - Npy Hanuyun)
NOSTHOCTbIO)

[lOKyMEHT, YA0CTOBEPSIOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm No MecTy XUTenbCTBa:

Anpec pernctpaumm no mecTy npebbiBaHus:

CHWIC:

MpencraBuTenb MO 4OBEPEHHOCTUN UMN 3aKOHHbIN
npeacraBuTenb:

(hamunua, nmsa, otyecTBo (NocnegHee - NPy HanUynn)
NOSTHOCTbIO)

[lOKyMeHT, yOOCTOBEPSOLWNN NTINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI JOKyMeHTa, NoaTBEPKAAlLLEro NOMHOMOYMS:

KoHTakTHas nHgopmaums:
HOoMep Ten.:

9rIl. NnoyTa:

3agaBneHune
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O MPUHATUN Ha y4eT rpaxKgaH B Ka4eCTBe HYXXOaLWNXCA B XUIbIX MOMELWEeHUAX,
npegocrtaBndemMbiX Mo Aorosopam counaribHoro Harma

[Mpowy npuvHATL MeHs C CcemMben U3 YyernoBek Ha y4yeT B KadecTBe
HyxxgaroLlero(ux)ca B XWrblX NOMeLleHUAX, npegocTaBnsemMbiX Mo AorosopaMm coumnanbHoro
Hanma, No OCHOBaHMIO(AIM) (HY)XXHOEe OTMEeTUTb), a Takke (B crnyyae HeobxoauMMOCTU) NpU3HaTb
MeHS (451EHOB MOEN CeMbM) MarouMyLLNMU:

I:l HE ABJTAOCb HaHUMaTeNnemMm Xuroro nomMeweHuna no goroesopy coumnalsibHOro Hanma,

AOroBOPY HamMa XUMbIX MOMELLEHUN XUIMULWHOIMO POHAA COoLMarnbHOrO MCMONb30BaHUS UNn
YNEHOM CeMbW HaHMMaTens XWnoro NnomeLLeHuUs No AOroBopy CoumManbHOro Hamma, 4oroBopy
HanMa >XUNOro MOMELLEHUA XWUMNUWHOro oHAa couManbHOro UCMNONb30oBaHUA NUBo
COBCTBEHHMKOM >XUITbIX MOMELLEHUA WUMN YNEHOM CeMbW COBCTBEHHMKA XWUMNOro nomMeLeHus
(Hy>KHOe NoAYEepPKHYTbL);

I:l ABIMAIOCb HaHUMaTesleM XXUIoro nomMeuweHnda no [oroBopy couuaribHoro Hanma,

AOroOBOPY HaMMa KUMbIX MOMELLEHUI XKUIMULHOMO POHAa COLManbHOrO MCMNOnb30BaHUS UK
YNEeHOM CEMbM HaHMMaTENS XUMOro NOMeLLEeHNA NO AOroBOPY CouManbHOro Havma, 4OroBopy
HarMMa XWUIMOro MNOMELLUEHNS XUMULWHOTMO oHAa coumanbHOro WUCMonb30oBaHMs nNUbo
COOCTBEHHMKOM XXWUITOro NMOMELLEHUSA UITN YNEHOM CEeMbM COOCTBEHHMKA XXMUMOro NOMELLLEHUS U
obecneyeH(a) obLien nnowanbio XUoro NOMeLLEHNA Ha OQHOrO YfieHa CEMbU MEHEee yYeTHON
HOPMBbI (HY>XHOE MOAYEPKHYTb);

D NpOXMBak B MOMELLEHMM, HE OTBEYAIOLLEM YCTAHOBIEHHbBIM A1 XXUMbIX NOMELLEHNI
TpeboBaHUAM (HY>XHOE NOAYEPKHYTL);

I:l ABJNIAIOCb HaHMMaTesnem Xunoro nomMeweHmna no [orosopy counasibHoro Hanma,

AOroOBOPY HaWMa >XUMbIX MOMELLEHUNA KUIULWHOIMO OoHAa CcouManbHOrO UCMosib30BaHuS,
YNEHOM CeMbM HaHMMaTens XWnoro NomeLLeHuUs No 4OroBopy COuUManbHOro HanumMa, 4oroBopy
HaMMa XWMNOro MNOMELUEHUA KUIULWHOMO  dpoHAa COUManbHOro  UCMOMb30BaHUA UK
COBCTBEHHMKOM >KMUIMOr0 MOMELLUEHUS, YNEHOM CeMbW COBCTBEHHMKA >XMUMOro MOMeLLEHMS,
NPOXMBAIOLLMM B KBapTupe, 3aHATON HECKOSNbKMMW CEMbSMU, B COCTaBe OAHOW U3 KOTOPbIX
nmeeTtcs BONbHON, cTpajalLWwmnn Tshkenon opMon XpOHNYECKOro 3abonesaHusi, Npu KOTOPOK
COBMECTHOE MpPOXMBaHWE C HUM B OOHOW KBapTMpPE HEBO3MOXHO, U He UMerLmM(en) NHOro
XWNOro NomeLLeHns, 3aHMMaemMoro no 4OroBopy coumnanbHOro Harma, JOroBopy Hamma Xumnoro
NMOMELLLEHNS XUNULLHOMO (hoHAa coumanbHOro UCNOSIb30BaHWS U NpUHaAneXxallero Ha npase
COBCTBEHHOCTU (HY>XHOE NOAYEPKHYTD).

A, uneHbl MOen ceMbU OTHOCUMCSH/HE OTHOCUMCS (HY>KHOE NMOAYEPKHYTL) K ONpeaeneHHbIM
defepanbHbIM - 3aKOHOM, yka3om [lpesungeHta Poccuinckon depepaumm  mnm 3akOHOM
Pecnybnukn TatapcTaH kaTeropusim rpaxgaH, MMelLWuM npaBo Ha obecneveHne XunbiMu
NOMELLLEHNAMM:

(yka3aTb COOTBETCTBYIOLLYH KaTEropuio)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBn3nTbl cBuageTenbctBa 0 Opake (HOMep, gaTa, KEM COCTaBfieHa akToBas
3anncb), hammnng, NMmd, oT4ecTBO (NocreaHee - NpPU HanMyYun) NOAHOCTBIO U haMUnNng, UM,
OT4eCTBO (NocreaHee - Npy HanMyYnn) NOSTHOCTLIO 40 M3MEHEHUNS B Criydae ecrnv U3MEHSNCb,
4YnCrno, Mecsu, rog PoOXAeHWs, JOKYMEHT, YAOCTOBEPSIOWUA NINYHOCTb, CEepuUsi, HOMEP, KEM U
korga BblgaH, CHUIC, agpec peructpaumm no MecTy XXUTENbCTBA)

2.
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(pekBn3nTbl cBMOETENbCTBA O 3aruMCU akTa rpaXaaHCKOro COCTOAHWA (HOMep, faTa, kem
COCTaBrieHa akTtoBasi 3anucb), @amunus, UMs, OTYEeCTBO (MocregHee - MNpU  HanMyuu)
NOJSTHOCTBIO, YUCMO, MeCsil, rof POXAEHUs, OOKYMEHT, YAOCTOBEpSLWUnA FNIMYHOCTb, Cepus,
Homep, kem 1 korga BolgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbLCTBA)

3.

(pekBm3nTbl cBMOETENbCTBA O 3anuCU akTa rpaXnaHCKOro COCTOAHWSA (HOMep, faTa, kem
COCTaBlfieHa akTtoBasi 3anucb), amunus, uUMs, OT4ecTBO (MocrnegHee - MNpU  HanMyuu)
NOJSTHOCTBIO, YUCMO, MEeCsl, rof POXAEHWUs, OAOKYMEHT, YAOCTOBEpSHoWUMA NIMYHOCTb, Cepus,
Homep, kem 1 korga BblgaH, CHUJC, agpec pernctpaumm no MecTy XUTENbLCTBA)

Kpome TOro, CO MHOW NpoXXMBakT UHbIE YIlEeHbl CEMbW:
1.

(poOcTBEHHbIE OTHOWIEHUSA, aMunus, UMs, OTYeCTBO (nocrnegHee - NpU  HanmMyun)
NOJSTHOCTBIO, YUCAO, MEeCsil, roA POXAEHWUs, OOKYMEHT, YAOCTOBEpPSIoWUA FNIMYHOCTb, Cepus,
Homep, kem 1 korga sblgaH, CHUJIC, agpec peructpaumnmn no MecTy XUTernbCTBa)

2.

(poOCTBEHHblE OTHOLUEHMS, aMWUiMs, WMsi, OTYECTBO (rocrnegHee - MpU  HanmMuun)
MOMHOCTbID, YMCIIO, MECSL, oA POXAEHWS, AOKYMEHT, YAOCTOBEPSIOLWMUIA FIMYHOCTb, Cepus,
HomMep, keM U1 koraa BblaaH, CHWJIC, agpec pernctpauum no MecTy XuTenbcTBa)

CBedeHUst 0 HanNUuuM XWUNbIX MOMELLEHMNA, 3aHUMaeMblX Mo goroeopamMm couwnaribHoro
HaMMa, HanMa XUJbIX NOMELLEHUN XUSTULLHOIO (bOH,D,a coumarnibHoOro ncnosjib3oBaHUA U (I/IJ'II/I)
npuHaanexawmnx Ha npase COBCTBEHHOCTN MHE M YfieHaM MOEN CEMbMN:

Ne damunus, [OKyMeHT, KagactpoBbin Bug OcHoBaHune
UMsi, OTYECTBO | YAOCTOBEPSIOLLMI HOMep nMyLecTea Nnonb3oBaHUsA
n/n (nocnegHee — | NMYHOCTB, cepus, XUnoro (kBapTupa, |(@oroBop coumanbHOro
npu HanM4mMm) HOMEp, KEM U nomeLleHuns KOMHaTa, HanmMa, Hanma >Xunblix
MOJSIHOCTbIO Korga BblgaH Xunnomn aom), MOMELLEHN
nnowaap, XunuHoro oHaa
KB. M coumanbHoOro

NCNonNb30BaHUA UNn

Ha OCHOBaHMW NpaBa

cobCcTBEHHOCTH), AaTa

N PEKBU3UTDI
AoroBopa, opraH, ¢
KOTOPbIM 3aKMo4eH
AOroBop, B criyyae
Hanma

A 1 YneHbl MOeln cemMbl JOCTOBEPHOCTb U MOSTHOTY HACTOSILLMX CBEAEHUI NOATBEPXKAAEM.

A Wn coBepleHHONEeTHWEe uYneHbl MOoell CemMbW [aem cornacMe Ha MpoBepKy
YNONTHOMOY€EHHbIM MCNonKoMoM npeAcTaBneHHbIX HaMU CBEAEeHUA O [oXO4ax U UMYLLIECTBE B
HanoroBbIX, TAMOXEHHbIX U UHbIX Micnonkomax.

A 1 4neHbl Moen ceMbWu MpeaynpexaeHbl, YTO B Crlyvyae MPUHATUS Hac Ha y4yeT Mbl
0653aHbl NPV M3MEHEHUN YKa3aHHbIX B 3asiBNEHUN CBeOEHUIA B MECSYHBIN CPpok coobliatb 06
3TOM B NMUCbMEHHOW hopMe B YNONTHOMOYEHHbIN OpraH no MecTy y4yeTa, a Takke npeacTaBnsTb
B YCTaAHOBIIEHHbIX TMOPSIAKE W CPOKM COOTBETCTBYKOLUME [AOKYMEHTbl Ans  Halen
nepeperucTpauumn Kak rpaxnaH, COCTOSLMX Ha yvyeTe B Ka4yecTBe HYXOAMLIMXCA B KWUMbIX
NMOMeLLEHUSIX, U NS NepeoLeHKn pasmepa 4OXOA0B U CTOMMOCTM HalLero MMyLLecTBa.

A 1 4neHbl MOel ceMbM COrnacHbl, YTO B Cly4vae BbiSIBNEHUS B NpeAcTaBNEHHbIX Hamu
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OOKYyMEHTaXx cBegeHUn, He COOTBETCTBYHOLLMNX OEeNCTBUTENBHOCTN U nocnyxmeLinx ocCHoBaHNEM
anda npuHATUA Ha Y4YeT, Mbl 6y/:|,eM CHATbI C y4eTa B YCTAHOBJIEHHOM 3aKOHOOATEelIbCTBOM
nopsaake.

Pe3yanaT npenocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npenoctaBuUTh:

D B NMNYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn
TartapcTaH;

I:[ B MHOrOYHKUMOHaNbHOM LUEeHTpe MpefocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:I B YNOJIHOMOYEHHOM OpraHe MeCTHOro camMoyripaBJieHUA.

Mognuce 3asBuTens:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnoanuce)

« » 20 roga

Moanucwu coBepLleHHONEeTHUX YrieHOB CEMbM:

(hamunus, nms, otyecTso (NocnegHee - NpPU HanM4mMm) NOSHOCTLIO) (noanuce)
« » 20 roga
(bamunus, nms, otyecTso (NocnegHee - NPU HanM4yMm) NOSHOCTLIO) (noanuce)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
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[ata npuHATMA 3a8BNeHNa U JOKYMEHTOB  « » 20 roga.

Bcero npuHaTo AOKYMEHTOB Ha nicrax.
(kornMyecTBO JOKYMEHTOB) (mponuchkto)
(BOMKHOCTBL) (noanuceb) (dbamunusa un

UHUUMarnsbl)

PeFI/lCTan,VIOHHbIIZ HOMeEpP 3adaBlIeHnA

(I/IHCbOpMaU,VIFI 3anojiHdeTca YNnosIHOMOYEHHbIM OOJTXHOCTHbIM JIMLIOM Mcnonkoma MecTHoro
camMoynpaslieHusa, NpUHABLLUMM 3adaBIIEHUNE N ,EI,OKyMeHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

PykoBogutento
McnonHutensHoro kommreTa

or:

3asaBneHuve
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATUIO Ha YYeT rpaxaaH B Ka4eCTBe HY>KOAOLLMXCA B XKUIbIX MOMELLEHMUSAX.
[aTa, Homep NogaHHOro 3asBNeHus:
3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLwmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHnss o6 OTKMOHEHWM 3asBreHuss 06 ucnpaBneHun
TEXHUYECKOWN OLLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

NocpeacTBOM OTNPaBEHUS 3NEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BuOE 3aBEpPeHHON Konuu Ha GymMa)kHOM HOCUTene MOYTOBbLIM OTMpaBfieHMEM Mo

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpeacTaBnseMOMY MHOK NULy, a Takke BHECEHHbIE MHOK HWKE, OOCTOBEpPHLI.
[OKyMeHTbI (KOMMXU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensctBOoM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPKaT OCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (.1.0. (npn Hann4ymm)
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