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MOCTAHOBIIEHUE KAPAP
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O6 yTBEpPXAEHUU
ALMVHUCTPaATUBHOIO pernameHTa
npefocTaBneHns MyHULMNanbHoM
YCIyru No NPUHATUIO Ha y4eT
rpaxkgaH B Ka4ecTBe HyXXAatoLLmnXcs
B XKMITbIX MOMELLEHUAX

B uensix peanusauuu ®enepansHoro 3akoHa ot 27 uwonsa 2010 roga Ne 210-903 «O6
opraHusauum npeaocTaBneHus rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX  YCIyr»,
UcnonHuTenbHbI ~ KOMUTET  TUMEPLUMKCKOrO  cenbckoro  noceneHuss  CabuHckoro

MYHULIMNanbHOro panoHa
NMOCTAHOBIIAET:

1. YTBepautb AAMUHUCTPATUBHBIA perfiameHT npefocTaBneHuss MyHUUMnanbHOM
YCIyru no NPUHATUIO Ha YYeT rpaXaaH B Ka4eCTBE HYXOAIOLMXCA B XKUMbIX NOMELLEHUSX
(npunaraetcs).

2. OnybnukoBaTb HacTosiLLee NOCTaHOBSIEHNE Ha oduumManbHOM nopTane npaBoBOW
UHdpopmauum Pecnybnukn TatapctaH B WH(OPMaLUOHHO-TENEKOMMYHUKALMOHHON CeTn
«MHTepHeT» no agpecy: http://pravo.tatarstan.ru, Ha oduumansHOM caiite TUMEpPLLIMKCKOrO
cenbckoro  nocenenumss  CabuHcKOro - MyHMUMNanNbHOrO  paloHa MNo  agpecy:
http://saby.tatarstan.ru/rus/timershik u obHapogoBaTb Ha cneuunanbHbIX WHPOPMALMOHHbIX
CTeHAax NoceneHus. v

3. Hacrosiwee nocTtaHoBneHWe BCTynaer B CUIy CO AHA  oduumManbHOro
onybnukoBaHus.

4. KoHTpornb 3a UCMOSIHEHMEM HaCTOSILLEro NOCTAHOBIIEHMS OCTaBMIAK 3a COOOM.

Doy ; A.X. Xa3ueB




YTBEpXaeH
NoCTaHOBMEHNEM
McnonHutensbHoOro kKomurteTa
TUMEepPLLMKCKOro cenbCcKoro
noceneHns CabuHckoro
MYHWUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH

oT 25.01.2022r. Ne1n

AOMVHUCTPATMBHbIN pernameHT
npefoCTaBfiEHNs MyHULUMNANBLHOW YCIYrn NO NPUHATUIO HA YYeT rpaXkgaH B KayecTse
HYXXOAKLMXCSA B XKUMbIX MOMELLEHNSAX

1. O6wue nonoxeHusa
1.1. TlpegmeTt perynnpoBaHmsa AOMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. Hacrosawmn AOMUHUCTPATUBHBLIN perfnamMmeHT npefoCTaBeHns MyHUUunansHOn
ycrnyru ycTaHaBnmMBaeT CTaHAapT M NOpPsSAoK NpefoCTaBfeHus MyHUMUMNanbHOM yCnyru no
NPUHATUIO Ha Yy4YeT rpaxgaH B KayeCTBE HYXOAKLWMXCA B KUMbIX MOMeELLeHuAX (ganee
COOTBETCTBEHHO — aAMUHUCTPATUBHbLIN pPerfiaMeHT, MyHULMnanbHas ycnyra).

1.1.2. MNonoxeHna  AOMUHUCTPATMBHOINO  pernameHtTa  MNPUMEHATCA  Npu
npesoCTaBfIEHUM XUIbIX MOMELLEHUA MYHULMNAanbHOro XUMULWHOro doHga no Oorosopy
coumnanbHOro Harma, nNpu3HaHuM rpaxgaH ManoumyLwmmu B nopsagke, YCTaHOBIIEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpaxxgaH Ha npefocTaBneHne UM XurbiX NOMELLEHUN rocy4apCTBEHHOIO XUMULLHOMO ooHaa
Pecnybnukn TatapctaH n MyHULMNANBHOIO XUNULWHOrO hoHAa No JOroBopam CoLManbHOro
Hanma» (Oanee COOTBETCTBEHHO — Xurble nomelleHus, 3akoH Pecnybnukn TatapctaH Ne
31-3PT), n exerogHon nepeperncTpauun rpaxgaH, COCTOSILMX Ha Y4YeTe HyXXOalLmxcs B
XWUITOM NOMeLLEHNN.

1.2. KaTteropun 3assutenen

1.2.1. Jlnuamun, nMerLwmMMn NpaBo Ha MNonyyYeHne MyHUUMNAnNbHOWM YCIyrn, ABNATCS
rpaxgaHe Poccuinckon dPegepauuun, MpoXuBalLWME Ha TEpPpUTOPUM  MYHULMUNANBHOMO
obpasoBaHna B Pecnybnuke TartapCcTaH, WMEKLWME OCHOBaHUA ANs MNPU3HaHUSA  UX
HYXXOAWMMNUC B XKUMbIX  NOMELWEHUSAX U MPU3HAHHbIE  OpraHamMM  MECTHOro
camoynpaBneHus B Pecnybnuke TartapctraH ManoumywmmMmM WM OTHOCSLIMECS K
onpeneneHHon deaepanbHbiM 3aKoHOM, ykasoM [lpesnageHTta Poccuiickon ®epgepaummn nnm
3akoHoM Pecnybnukn TatapcraH kateropun (ganee — 3asBUTEND).

1.2.1.1. 'paxxgaHamu, HY>XOALLMMUCS B XXUITbIX MOMELLEHUSIX, NPU3HAIOTCA:

1) He ABNAKLWMECA HAaHMMATENAMU XUNbIX NOMELLEHUA MO OOroBopaM CoumarbHOro
Harvma, [JoroBopaM Hamma XWUIbIX MNOMEWEHUN XUNUWHOro ¢oHA4a coumanbHOro
NCMONb30BaHNA WAN 4YNIEHaMW CEMbW HaHMMATENs >XUMOr0 MOMELLEHUA MO [OroBopy
coumnanbHOro Hamma, 4OroBOpY Hamma XXMUNoro NOMELLLEHUS XUNULLHOMO ooHAAa coumanbHOro
ncnonb3oBaHust NMbo COOCTBEHHMKAMWM KWMbIX MOMELWEHUN WU  4YrieHaMn CeMbMU
COBCTBEHHMKA XKUOro NOMeLLEHNS;

2) aBNAOWMNECH HaHMMATENSAMU XWUMbIX MOMELLEHUM NO [OroBopam CoLManbHOro
Harvma, [JoroBopaM Hauma XWUMbIX MNOMEWEHNN XUNuWHoro d¢oHg4a coumanbHOro
NCMNOSIb30BaHUSA WM YfEHaMW CEeMbW HaHUMaTEenNs >XWUIOro MOMELLEHUS MO  JOroBopy



coumnanbHOro Hamma, 4OroBopy Hamma XWUoro NoOMeLLLEHUS XUNMULHOMo ooHAa coumanbHOro
ncnonb3oBaHuss NMbo COOCTBEHHMKAMWM KWMbIX MOMELWEHUN WU 4YrieHaMU CEeMbMU
COOCTBEHHMKA XMUMNOro NoMeLLeHnsa n obecnevyeHHble obLen NnoLwaabio XXNMoro NoMeLeHns
Ha OZHOrO YfieHa ceMbn MeHee Y4EeTHOW HOPMbI;

3) npoxwuBawwue B MNOMELLEHUU, HEe OTBeYalLleM YCTaHOBIEHHbIM AN XUMbIX
nomMmeLleHnn TpeboBaHusM;

4) apnsalwmecd HaHMMaTensMn XUMblX MOMELWEeHUA Mo [OoroBopam coumasibHOro
Harvma, [JoroBopamMm Hanma XWUMbIX MNOMEWEHNN XKUAUWHOrO oHA4a couuanbHOro
NUCMONb30BaHNA, uYfeHamMu CeMbW HaHUMaTens >KUMAOro MoMeleHuUss Mo  [OroBopy
coumnanbHOro Hamma, 4OroBopy Hamma XMUoro NOMeLLLEHUS XUNULHOMO ooHAa coumanbHOro
MCNONb30BaHUA UM CODCTBEHHUKAMMU XUIbIX NOMELLEHUA, YneHaMmn CeMbU COOCTBEHHMKA
XXUMOro NOMeLLEHUS!, MPOXMBAKOLNMN B KBApPTUPE, 3aHATON HECKOSTIbKMMW CEMbSIMWU, €CINN B
cocTaBe ceMbuM umMmeeTcss 60nbHOW, cTpagarowun Txkenom ¢OpPMON  XPOHNYECKOTro
3aboneBaHusi, NpU KOTOPON COBMECTHOE NPOXMBAHNE C HAM B OAHOW KBapTUPE HEBO3MOXKHO,
N HE UMEKLWMMU MHOFO XWUOro MNOMELLEHUS, 3aHMMaemMoro no LOroBopy CcouManbHOro
HanWMa, [JOroBOopy HanMma >KUIIOro MOMELLEeHNa XunuwHoro d¢oHga  couuManbHOro
NUCMOMb30BaHUA UM NpUHagnexawero Ha npaBe  cobcTtBeHHocTU.  [lepeyeHb
COOTBETCTBYHOLLUMX 3aboneBaHUn yCTaHaBNIMBAETCA YMNOMHOMOYEHHbIM [1paBUTENBCTBOM
Poccuinckon ®egepaunn doegeparnbHbIM OpraHoM UCMONHUTENbHOW BNacTu.

1.2.1.2. [paxgaHe nNpuU3HaKTCA ManoMMyLWMMU B LENsX NpenoCTaBfiEHUS KUMbIX
noMeLLeHNn B Crnyyae, ecnn pasmep Aoxoda, NpUXOOsLWEerocs Ha Kaxaoro rpaxgaHuvHa, v
CTOMMOCTb MMYLLECTBA, Haxoaswerocsas B COOCTBEHHOCTM rpaxgaH W nognexawiero
HanoroobsI0XKeHN0, HE NPEBLILIAOT MOPOroBOro 3Ha4YeHUsA 4OX04a U CTOMMOCTU MMYLLIECTBA,
YCTaHOBJIEHHbIX B COOTBETCTBMU C 3akoHOM Pecnybnukun TatapctaH Ne 31-3PT.

1.2.2. C 3agBneHnemM BrpaBe o0OpaTUTbCSA YMNOMHOMOYEHHbLIN MNpeacTaBUTENb
3agaBuTend, OEeUCTBYOLMW B CWUIly TMOSMIHOMOYMA, OCHOBAHHbLIX Ha OQOPMIIEHHOM B
YyCTaHOBMNEHHOM 3akoHogaTtenbctBoM Poccuinckon ®Pepepauumn nopsiake LOBEPEHHOCTY,
3aKOHHbIN npeacTaBUTENb 3asBuUTENs, AeNCTBYIOLWNN Ha OCHOBaHUU (hbefeparibHOro 3akoHa
nmbo Ha OCHOBaHMM akTa YMOSIHOMOYEHHOro Ha TO OpraHa MECTHOro camoyrnpaBreHust
(oanee — 3asBUTENDb, NPEACTABUTENb 3a8BUTENS).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHopmauuss o nopsagke npefocTaBfeHuUss  MyHUUUnanbHOW  ycnyru
pasmeLllaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHANbHbIX LIEHTPOB MNpeAoCTaBieHMs roCyAapCTBEHHbIX U MyHULUMNANbHbIX
yCIyr.

2) Ha odwuumanbHOM canTe TWUMEPLLUMKCKOro cenbckoro noceneHns CabuHckoro
MYHULMNANbHOrO panioHa B WH(OPMaLMOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»
(http:// www.saby.tatarstan.ru/rus/timershik);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukun TatapctaH
(https://uslugi.tatarstan.ru/) (aanee — PecnybnukaHckui noptan);

4) Ha EpguMHOM nopTane rocyaapCTBEHHbIX W MyHUUMNAnbHbIX YCnyr (GyHKUWA)
(https:// www.gosuslugi.ru/) (aanee — EanHbin nopTan);

5) B rocygapCTBeHHOW WHMOpMaUMOHHON cucTeme «PeecTp rocyaapCTBEHHbIX U
MyHMUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHUUMNansHOW YCryru
OCyLLEeCTBNAETCS:



http://www.saby.tatarstan.ru/

1) B MHOrO(YHKLUMOHASbHBLIX LEeHTpax npeaoCTaBfeHna rocygapCTBEHHbIX W
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) B cnonHutenbHom komuteTe TUMEPLLMKCKOro cernbckoro noceneHmsa CabuHckoro
MYHULMMNansHOro panoHa (aanee — Vicnonkom):

npu YCTHOM obpaLLeHnn - IMYHO UK No TenedoHy;

npu NMCbMEHHOM (B TOM 4Yuncne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHnun — Ha
OyMaHOM HocuTene no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EanHom nopTtane, PecnybnukaHCcKoM nopTane o nopsiake u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCS
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
BecnnaTHo.

[ocTyn K nHopmaumm 0 cpokax 1 Nnopsiake NpefocTaBfeHns MyHULUNanbHON yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B ToM yncrne 6e3
NCroNb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asButensa TpebyeT 3akNiYeHUs JMLEH3UMOHHOrO WM MHOMO COorfaweHusa C
npasoobnagartenemM nporpaMmHoro obecnevyeHuns, npegycmaTpmeatoLLero B3auMaHne nnarhl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UAW NpefocTaBfieHMe UM  NepCoHanbHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3aaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBngeTcs MHpopmMauns:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIO LEeHTpa npeaocTaBrieHus
rocyAapCTBEHHbIX U MyHUUUMnanbHbIX ycnyr, Micnonkoma (agpec: PT, CabuHckun panoH, c.
Tumepwnk, yn. NMuoHepckas,19A; rpacduk pabotbl 08.00-11.30; 13.00-16.40, cnpaBOYHbIe
TenedoHbl 8843622-23-23);

2) O nopsiake npedocTaBfieHUs MyHWUMNanbHOW YCnyru, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTcsa MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBneHms MyHULMNanbHOM
yCnyru;

4) 0 nepeyHe [JOKYMEHTOB, HeobXoOMMbIX AN PacCMOTPEHUs 3asiBNEeHUs O
npegocTaBfieHUn MyHULUMNANbHOW YCNyru, O Cpokax npuemMa u perucTpaunm sasaBneHus;

5) o0 xopae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHUUMNANbHON YCyIu;

7) o nopsagke obxanoBaHua OeucTBUMA wunu 6e34encTBuMs  OOSHKHOCTHBIX 1AL,
Wcnornkoma.

Mo nucbmeHHOMy oOOpalleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsCHAT
3a8BUTEN0 NMOPAOOK NPedoCTaBfieHMs MyHUMUMNANbHOM YCNyrM M BOMPOCHI, yKasaHHble B
HacTosiIleM nyHkTe AOMUHUCTPATMBHOIO perfiaMmeHTa, n B TedyeHue Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpaeBnalT oTBeT 3assuTento. OTBeTbl AaloTCA Ha A3blke
obpaweHus. B cnyyae HEBO3MOXHOCTM OaTb OTBET Ha A3blke OOpalleHUs UCMonb3yHTCS
rocygapcTBeHHble s3blkn Poccninckon enepaunu.

1.3.5. WHpopmauma no BonpocamMm MpeaocTaBneHNa MyHUUUNANbHOMW  YyCIyru
pasmellaeTca Ha oduumanbHOM canTe TUMEPLUMKCKOro CefibCKOro MnocesieHns n Ha
NMHOPMALMNOHHbIX CTeHAax B nomelleHunax Mcnonkoma gnga paboTbl ¢ 3a9BUTENSMN.

MHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnukn TaTapcTtaH, pasmellaemas
Ha WHMOPMAaLUMOHHLIX CTeHA4ax W Ha oduuManbHOM canTe TUMEpPLUMKCKOro CeribCKoro
noceneHnss B WHOPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTn «WHTepHeT», BKIoyaeT
cBeJeHus 0 MyHuuunanbHOW ycnyre, cogepxawmeca B nyHkrax 2.1., 2.3., 2.4., 2.5., 2.7,
29., 210., 2.11.,, 5.1. AOMWHUCTPATUBHOIO perrameHTa, WHOpMauurw O MecTe



HaXxoXaeHud, CcnpaBOYHbIX Teﬂed)OHaX, BpeMeHU pa6OTbI Wcnonkoma, o Fpad)l/lKe npmnema
3ad9BneHnin Ha npenocrtaBrieHne MyHMLlMHaﬂbHOVI yCcnyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBNEHNE
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrwmx npegocraBfieHne
MYHUUMMNANbHOW ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATUBHBLIX MPaBOBbLIX aKTOB W
UCTOYHMKOB WUX odumumanbHoro onybénukoBaHus), pasmeweH Ha EagmHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUMUMNANbHbIX YChnyr, Ha oduynaneHOM caunTte
TUMEpPLLNKCKOro CenbCckoro nocerieHns B MHAPOPMaUNOHHO-TENEKOMMYHUKALNOHHON CeTu
«HTEpHET».

1.4.2. TekcT AOAMUHUCTPATMBHOIO perflaMeHTa B AEUCTBYIOWEN pedakuun NoanexuT
pasmMelleHuio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odwuymanbHOM canTe TUMEPLUMKCKOrO CenbCKOro MnocenieHnst B MHMOPMaLMOHHO-
TeNneKoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemble B agMUHUCTPATUBHOM pernamMmeHTe, n nx onpeneneHnsa

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMOMb3ylTCA creaylwme TepMUHbI U
onpeneneHus:

yoaneHHoe paboyee MEeCTO MHOroOYHKLUMOHANBLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpHOE
noapasaeneHue (odouc) MHOrOOYHKLMOHANbHOIO LeHTpa npeaocTaBneHns
roCygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCIyr, CO30aHHOE B CESIbCKOM MNOCENEeHUn
MYHULMMNanNbHOro panoHa munm B ropoackom okpyre Pecnybnuvkn TaTtapcraH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHu3auum LesTeNnbHOCTU  MHOrOYHKUNOHAmNbHbIX LEHTPOB
npefoCTaBfieHNUs  FOCYAApPCTBEHHbIX M MYHUUMNANbHbIX  YCAYr,  YTBEPXOEHHbIX
noctaHoBnenuem [lpasutensctBa Poccuinckon ®epepaumm ot 22.12.2012 r. Ne 1376 «O0
yTBepxaeHun [MpaBun opraHu3aumm OesTeNlbHOCTU  MHOFOQYHKUMOHASNbHBbIX LEHTPOB
npefoCTaBEHUS TOCYAAPCTBEHHbIX U MyHULIMNAMNbHbBIX YCIYr»;

TexHu4yeckas owunbka - owunbka (onmucka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas owmbka nmbo nogobHas owwmubka), ponyweHHas Vcnonkomowm,
NpefoCTaBALWMM MyHULMNANbHYKO YyCnyry, U npmBegwlas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNanbHOW yCcryrn), CBe4EHUSAM B AOKYMEHTaXx, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaummM KW ayTeHTUdumKkaumm B MHGPACTPYKType,
obecneunBarolen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNONb3YyEMbIX ANA NPeaoCTaBNeHNs roCy4apCTBEHHbIX U MyHULMNANbHbBIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHOpMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHbLIA AOCTYN YYACTHUKOB WHGOPMAaLMOHHOIo
B3aMMOLENCTBUSA B €ONHOMN CUCTEME MAEHTUdMKAUUM N ayTeHTUdmKaumm K nHdopmMaumu,
coaepallemncs B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHBIX MHAOPMALMOHHbBIX
cucrtemax;

MoL| - NocygapctBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npenoCcTaBfEHNs FTOCYAapPCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOIOQYHKLMOHAsbHbIX LEHTPOB MNPefoCTaBMEHUs rOCyAapCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHbIE TMOHATUA, WUCMOMb3yEMble B HACTOSWEM aaMUHUCTPATMBHOM
pernameHTe, NPUMEHAIOTCA B TOM Xe 3HayeHuu, YTo n B PegepanbHOM 3aKoHe OT 26 mnons
2006 roga Ne 135-03 «O 3awmuTe KOHKYPEHLUN».



1.5.3. B agmMuHuCTpaTMBHOM perriameHTe Mo 3asBrieHMeM O nNpefocTaBrieHun
MyHULUMNANbHOM Yycnyrn (ganee - 3asBreHue) MNOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOM yCcnyrn, NoAaHHbIM B COOTBETCTBUU C NYHKTOM 3 cTtatbu 2 deaepansbHoro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHMsauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycrnyr» (aanee — @eaeparnbHbiin 3akoH Ne 210-93).

2. CTaHaapT NpefocTaBneHns MyHUUMNansHON yCnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru
MPUHATUE Ha yYeT rpaxaaH B Ka4ecTBe HYXXAAIOLMXCA B KUIbIX MOMELLEHUSIX.

2.2. HanmeHoBaHue UcnonHUTenbHO-pacnopsauTensHoro Micnonkoma MecTHoro
camoyrnpaBneHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANBbHY YCNyry

NcnonHutenbHbln  KOMUTET TUMEPLLMKCKOro cenbckoro noceneHna CabuHckoro
MyHULUMNansHoOro panoHa Pecnybnukn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW yCnyru

2.3.1. PesynbTaTtoM NnpegoctaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) peweHne O NPUHATMM Ha Y4YeT rpaxadaH, HyXZawLwmxcs B NpeaocTaBneHun
Xunoro nometueHus (npunoxeHune Ne 1 k HacTosilwemMy AAMUHUCTPATUBHOMY perfiaMeHTy);

2) pelweHne o6 oTKase B NpeaoCTaBneHnn MyHULUNanbHoW ycnyrmn (npunoxeHme Ne
2 K HacTodAweMy aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne o6 oTkase B NnpuemMe AOKYMEHTOB, HEOOXOANUMbIX ASs NpeaoCcTaBneHns
MyHUUMNaneHonW ycnyrn (npunoxenne Ne 3 k  HacTtoswemy AQMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (popmMe OneKTPOHHOro [OOKYMeHTa, NOAMMCAaHHOro YCWUITIEHHOW KBanvuumpoBaHHOW
9NEKTPOHHOW MOAMUCBID  YNOMIHOMOYEHHOro  AOMMKHOCTHOro nuua Wcnonkoma  (nmbo
Mcnonkoma), B cootBeTcTBUN ¢ DenepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-93
«O6 anekTpoHHON noanucu» (panee — ®enepanbHbi 3akoH N2 63-D3) B NNYHbLIN KabUHET
EovHoro noptana. B cnyyae HanpaBneHusa 3asBneHust nocpeactsom PecnybnmkaHcKoro
noptana pesynbTar NpefoCTaBfieHMs MYHUUMMANbHOW YCNyrn HanpasnseTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BblGopy 3asBuUTENA pes3ynbTaT NpegocTaBneHuss MyHUUMNanbHOW YCryru
Bblgaetca B Mcnonkome unn B MOLL B dopme ak3emnndpa SMEKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha 6OyMaxHOM HocuTene, 3aBEepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOSMKHOCTHOrO nnua Mcnonkoma mnm paboTtHmka MOL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B QOpMe 3fEeKTPOHHOrO [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBuSA pesynbTaTa
npegocTaBrieHNs MyHULUMNANbHON YCnyru.

2.4. CpoK npeaocTaBneHns MyHULMNAnIbHOM YCyrn, B TOM YMCIe C y4eTOM HEOOX0aNMOCTH
obpallieHunsa B opraHmM3aunm, y4acTByoLME B NPEeSOCTaBIEHMN MYHMLMNANBHOW YCIyru, CPOK
NMPUOCTaHOBIEHMSA NPEeLOCTaBNEHNS MYHULMNANBHON YCNyrn B Criyyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpedycMoTpeHa 3akoHodaTenscTBoM Poccunckon denepaumm, cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBneHmns
MYHULMNANbHON YCNyru



2.4.1. MyHMuunanbHas ycryra npefocTaBnsieTcs B TedeHne 25 pabounx gHen co aHs
perucTpaummn 3asiBfeHus.

2.4.2. TpuocTaHOBNEeHWe cpoka MpeaoCTaBNeHUst MyHUUMNAnbHOW YCnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHwe [OoKkyMeHTa, SBRSIOLWErocs pe3ynbTaTtoM npeaocTaBneHus
MyHUUMNANbHOM ycnyrn B popMe 3NeKTPOHHOro A0KyMEHTA, 3asiBUTENIO OCYLLECTBNSETCS B
AeHb 0POPMIIEHNSI U perncTpauun pesynbtaTa NPeAoCTaBNeHNss MyHULUMANBHON YCNyTu.

2.5. VicuepnbiBatoLmin nepeyeHb A0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UIN UHLIMW HOPMAaTUBHBLIMM NPaBOBbLIMW akTaMu ANs NPeAOoCTaBeHNS
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SIBNSTCA HEOOXoANMbIMU Y
ob6s13aTenbHbIMU AN NPEAOCTaBNEeHUS MyHULMNANbHbIX YCNyr, nognexalumx
npeacTaBneHno 3asBUTeNem, Cnocobbl X NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHON hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ina nony4yeHnss MyHUUUNanbHOM YCIyrn 3asiBuTenb NpeacTaBnseT crnegyowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n 0CHoBaHus obpalleHuns:

1) AOKYMEHT, yOOCTOBEPSIOLWMA NMYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpeactesom PecnybnnkaHckoro noprana);

2) OOKYMEHT, YyAOCTOBEPSIOLWMIA NONHOMOYMS NpeacTtaBuTend 3asiBUTens, B criyyae
oOpalleHnsa 3a npegocTtaBneHneM MyHULMNANbLHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHus 3aKoHHbIX NpeacTaBuTenen pusndecknx nuu);

3) 3asaBneHue:

B hopMe [OKyMeHTa Ha OBymaxHom HocuTene (npunoxeHuve Ne 4 k HacTosiwemy
AOMUHUCTPATUBHOMY PErNamMeHTy);

B 9NIeKTPOHHOM bopme (3anosfiHsAeTCAa MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHUN B ONEKTPOHHY dopMy 3asBfeHUs), No4MMCaHHOe B COOTBETCTBUM C
TpeboBaHuaAMM nyHKTa 2.5.7. AOMUMHUCTPATMBHOIO pernamMeHTa, npu obpalieHum
nocpeacteom EgmHoro noptana, PecnybnukaHckoro noptana;

4) OOKYMEHTbI, NOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

cBuaeTenbCcTBa O rocygapCTBEHHOW perucTpauumM akToB rpaXKgaHCKOro COCTOSIHUA,
BblJAHHbIE KOMMETEHTHbIMW OpraHaMmyM WHOCTPAHHOro rocygapcTBa, M UX HOTapuarnbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBugeTenbcTBa 06 YCbIHOBMEHWN, BblOAHHbIE OpraHaMu 3anucy akToB rpaXKgaHCKOro
COCTOSIHUSI U KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauuu;

AOKYMEHTbI, BblAaHHble (0POpPMIEHHbIE) OpraHamMmu 403HaHUS, cneacTBua NMbo cyaom
B XO4€e NpOM3BOACTBa MO YrofioBHbIM Aefam, OOKYMEHTbl, BblAaHHble (OPOPMIIEHHbIE) B
Xo4e rpaxgaHCcKoro unn agMMHUCTPaTMBHOIO CyAonpoun3soacTea nmbo cyaonpomsBoacTBa B
apbutpaxHbiX cygax, B TOM YMCNe pPELLEHUs, NPUTOBOPbI, ONpeaeneHns 1 NocTaHOBIEHNS
cynoB O6LLEN IopUCONKUNM U apOUTPaXKHbIX Cya0B.

5) OOKYMEHTLI, Jalowme OCHOBaHME OTHOCUTL 3asiBUTENs NMOO 4YneHa ero cembu K
KaTeropum rpaxgaH, MMeoLLnX NpaBo Ha NPeaoCTaBEHNE XUOro NOMELLEHNS BHE o4yepeamn
B COOTBETCTBUN C XUINULLHBbIM 3aKOHOAATENbCTBOM:

MeOVLUUHCKass cnpaBka M3 MEAUMLMHCKOW OpraHuM3auun - npu Hanmymm B COCTaBe
CEMbM rpaxxgaHuHa 60nbHOro, CTpagarLero Tshxenon opmon XpoHndeckoro 3abonesaHus,
Nnpu KOTOPOM COBMECTHOE MPOXUBAHUE C HAM B O4HOW KBAPTUPE HEBO3MOXHO, NO MNEPEYHIO,
yTBEPXOEHHOMY YNOSTHOMOYEHHbIM [MpaBuTENLCTBOM Poccuinckon depepaumm
deaepanbHbIM OpraHoM WCMOSTHUTENBbHOW BNAacTy;

crpaBka U3 OpraHoOB OMeKkn WM nonedYnTeribCcTBa O HasHayeHuUU OonekyHa - B cry4yae
nognucaHnsa 3asBreHnd O TMPUHATUM Ha Yy4yeT OMeKyHOM, OEeWCTBYILWMM OT WUMEHU
He4eecnocobHOro rpaXxaaHuHa;



AOKYMEHTbI, nogTBepXgawlmne ctatyc AeTen-CMpoT W AeTen, ocTaBlumxca 6e3
noneyeHns poauTenen, nuu U3 Ynucna AeTen-cMpoT U geTen, ocTaBlumxcs 6e3 nonevyeHuns
poauTenen, No OKOHYaHUM nx nNpebbiBaHUA B oOpasoBaTernbHbIX U UHbIX OpraHuM3auusix, B
TOM 4YUCne B OpraHmM3auusix coumanbHoOro obcnyXuBaHusl, B MPUEMHbIX CEMbSIX, OETCKUX
AoMax ceMernHOoro Tuna, npy nNpekpaLleHun onekun (NoneynTenbcTBa), a Takke No OKOHYaHUK
cnyxbbl B BoopyxeHHbIx Cunax Poccuiickon ®Pepepauum unv no BO3BpaLLEHUN U3
yuypexneHumn, NCNOMHAKLWLNX Haka3aHue B BUAe nuweHnsa cesoboabl;

6) NpaBoyCTaHaBNMBawLWme OOKYMEHTbl Ha OOBEeKTbl HeOBWXMMOCTW, npaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTN;

7) 064a3aTenbCTBO COBEPLUEHHOMNETHUX YneHoB ceMbM 006 ocBobOXaeHWW nocrne
NOSTy4YEHUS XUIOro NOMeELLEHNs paHee 3aHMMaeMoKn NfowanM Ha YCrioBusX CoumanbHOro
HanMa, 3a MCKINIOYEeHNEeM criydaeB NpefoCTaBeHUs XXUNOro NOMeELLEeHUs B AOMOSHEHUe K
UMEIOLLIEMYCS XKMUIOMY MOMELLEHMIO.

2.5.2. Ana npusHaHus 3asBuUTend ManouMmyLiMM OAHOBPEMEHHO C OOKYMEHTaMu,
npeagyCMOTPEHHbIMU MYHKTOM 2.5.1. AAMUHUCTPATUBHOIO perfameHTa, nNpegocTtaBndalTCs
cnegywowme AOKYMEHTbI:

1) cnpaBka 06 obyyeHun B obBpasoBaTerbHbIX  OpraHM3auusix  cpegHero
npodeccuoHanbHOro Mnu BbiCcLero obpasoBaHWA B crydae OOy4YeHUs YNEeHOB CeMbM
3asBMTENSA B TaKUX OpraHn3aumsix;

2) cBeAEeHUS, cogepxalumecs B KHUre yyeta QOXOA0B M pacxofoB U XO3ANCTBEHHbIX
onepaumn MHAMBUAOYANbHOIO MpeanpuHUMaTens, MNPUMEHSIOWEro Kak ooy, Tak W
YMNPOLLEHHYIO cuctemy HanoroobnoxeHus, cuctemy Hanoroobs1oXeHns ans
cenbxo3ToBaponpoussoanTenemn (e4uHbIA CerIbCKOXO3ANCTBEHHbIN Hanor);

3) NepBMYHbIE Yy4YeTHble [OOKYMEHTbl, NoATBEpXAallme pacxodbl 3a pacyeTHbIN
nepvog HAMBUAyanbHbIX NpeanpuHuMmartenen, B cnydyae ecrnv o6bekToM HanoroobnoxeHns
ABNAIOTCA LOXOAbl, HE YMEHbLUEHHbIe Ha BENTMYNHY COOTBETCTBYIOLLNX PACXOAO0B;

4) cornaweHue (gOoroBop) Mexay YreHamu KpecTbsiHCKOro (chbepmepckoro) xossimcrea
O pacnpegeneHnn nnoAoB, MNPOAYKUMWM W O0XOO0B, KOTOpble MOSlyYeHbl B pesynbTaTe
AEATEeNbHOCTM 3TOro X03ANCTBA B CllyYae ecrv YfieHbl CEMbU 3aABUTENS ABMIAIOTCA YNeHamMu
TaKoro xo3sncTBa;

5) otyeT cybbekTa OLEeHOYHOM OeATenbHOCTU 00 OLeHKe TPaHCMOPTHbLIX CPEencTB,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxaaH, MPU3HaHHbIX HYXOAWUMUCA B XKUMbIX
NOMEeLLLEHNSX.

2.5.3. B cnyyae ecnu B TeYeHWe pacyeTHOro nepuopa uneHbl CeMbW UM OOUHOKO
NpoXmnBaroLLmi 3aasuTenb Oblniv BbIHYXAEHbl NpoAaTb UMYLLECTBO, BXoAdLLlee B NepeveHb
UMyLLLEeCTBa, NOANEeXallero HanoroobnoXeHUIo U y4nTbiIBAEMOro AN NpU3HaHUSA rpaxaaH
ManoMMyLmMMK, NPeacTaBnsloTCA  OOKYMEHTbl, noATBepXaawlme npuurMHy MNpoaaxu
(onnata cpoYHOro MEeAMLMHCKOrO feYeHnsl, JOPOroCTOALLMX NeKapcTB 1 ap.).

254. Tlpn HanMuMm naeHakonneHUn B XKUMULIHO-CTPOUTENbHBIX W rapaxHblX
KoornepaTtmBax 3adBUTENEM [MpPeacTaBnAlTCA CBeAEHWA O CTOMMOCTU  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIe XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTnBaMMu.

2.5.5. B cnyyae ecnu 3asgBuTesib OTHECEH K onpeaeneHHon geaepanbHbiM 3aKOHOM,
ykasom [lpesngeHta Poccuiickon ®depepaumm unm 3akoHoMm Pecnybnuku TartapcTaH
KaTeropum OOHOBPEMEHHO C  [OOKyMEHTaMu, npegyCMOTPEHHbIMU  MyHKTOM  2.5.1.
AOMUHUCTPATMBHOIO pernameHTa, HeobxoaumMbl JOKYMEHTbI, NOATBEPXAAOLLME OTHOLIEHME
rpaxgaH K nHowu, onpeneneHHon degepanbHbiM 3aKOHOM, yka3om [NpesngeHta Poccunckom
depepaumm mnu 3akoHom Pecnybnukm TaTapctaH kaTteropuun, umewwen npaso ObiTb
NPUHATON Ha YYET B KAa4YeCTBE HY>XOAILNXCS B XUMbIX NOMELLEHNAX.

2.5.6. 3agBneHve wn npunaraemble [OOKYMEHTbl MOryT OblTb nNpeacTaBfieHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmx cnocobos:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX M B BUAE IMEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBaHNAM NyHKTa 2.5.7. ADMUHUCTPATUBHOIO pernameHTa;



2) nocpencteom PecnybnumkaHcKoro noprana B 35f1eKTPOHHOW hopMmeE;

3) B Mcnonkom nu4HO mnn nocpeacTBOM MOYTOBOW CBA3W Ha BGyMaXHOM HocuTene.
3asiBrieHve 1 npunaraemble JOKYMEHTbI, NpU HarnpasfeHnn NocpeacTBOM MOYTOBOW CBA3N,
3aBepATCA B YCTAHOBNIEHHOM MOPSAKE.

2.5.7. 3asBneHve npu HanpaeneHun nocpeacTsoM PecnybnukaHckoro nopTana
noanncbLIBaeTCH NPOCTON 3NEKTPOHHOM NOANUCHLIO 3adBUTENNS.

[na nony4yeHuss NpoOCTON 3NEKTPOHHOW MNOAMUCKU 3asBUTENO HeobxooMMO NPONTH
npouenypy peructpaumm (ayteHtudpukauum) B ECUA, a Takke nNOATBEPAUTb YYETHYIO
3anuce.

ONEeKTPOHHblE [OOKYMEHTbI (311eKTpoHHble obpasbl [JOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 4 - 6 nyHkta 2.5.1., nognyHkte 5 nyHkta 2.5.2. AOMWHUCTPATUBHOIO

pernamMmeHTa, 3aBepAaeTcA yCI/IJ'IeHHOﬁ KBaJ’WId)MU,I/IpOBaHHOIZ noanncbio g,
YNOJIHOMO4YEHHbIX Ha Cco3daHne wun nognncaHne Takmx [OOKYMEeHTOB, B TOM 4ucne
HOTapuycamMmu.

OneKTpOHHbIE AOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YUCne OOBEPEHHOCTU, HanpasnawTcs B Buae ¢annos B popmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anrT.

KauyecTBO npenocTaBnsieMbiX 3NEKTPOHHbLIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOMSATb B MOMHOM 06bemMe npoynTaTb TEKCT [OOKYMEeHTa U
pacno3HaTb PEKBU3NUTbI JOKYMEHTA.

2.5.8. 3anpelaeTca TpeboBaTtb OT 3asiBUTENS:

1) npeacTaBneHnss OOKYMEHTOB M MH(OPMaLUN WU OCYLLECTBIIEHUS AENCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMM  aKkTamu,  pPerynupyrowuMyM  OTHOLLIEHUS, BO3HMKawlWmMe B CBA3UM  C
npegocTaBfieHneM MyHUUUNANbLHOM YCIyru;

2) OCyLWecCTBMEHNa OENCTBUW, B TOM 4UCRE COrfacoBaHuMmM, HeobXxoauMbIX Ais
NONyyYeHNa MyHULMNANbHOM YCIyrn U CBA3aHHbIX C 0bpalleHneM B UHble roCy4apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro caMoyrnpaBfieHusi, opraHn3aunn, 3a WCKNIYEHNEM MNONyYeHus
ycryr u noriyYeHus [OOKYMEHTOB W uHdopmauuu, npedocTaBndeMblx B pesynbraTe
nNpefocTaBfieHNsa TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBHbLIX YCAYT);

3) npeacrtaBneHust  OOKYMEHTOB W WHdopMauuu, oTcyTctBue U1 (uUnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanucb Mpu MepBOHAYarnbHOM OTKase B Mpuveme
OOKYMEHTOB, HeobxoauMblX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
npegocTaBfeHnn MyHULMNANbHOW YCNyru, 3a UCKNIYEHNEM crneayroLwmnX cnyyaes:

a) Wu3MeHeHne TpeboBaHW HOPMATMBHbLIX MPaBOBbIX aKTOB, KacalLMxcs
nNpefocTaBfieHNs MyHUMUMMAnNbHOW YCNyru, nocrie nepBoHayarbHOW nogavv 3asiBNeHus o
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

0) Hanuuve ownBOK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
OOKYMEHTaX, MNOJaHHbIX 3asdBuTeNneM Mocfe nepBoOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
NpegoCTaBfiEHNN MyHULMNANbLHOW YCIYrM U He BKIOYEHHbIX B MNPEeACTaBfIEHHbI paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHMe cpoka OeNCTBUA AOKYMEHTOB WNN U3MEHEeHWe uHGopMauuu nocrne
nepBOHavyanbHOro OTKasa B MNpuveMe AOKYMEHTOB, HeobxoouMblX AOns npeaocTaBreHuns
MYyHULMNANbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BbIIBIEHNWE OOKYMEHTarbHO MNOATBEPXAEHHOro dakTa (Npu3HakoB) OLWMOOYHOro
UNn NpoTMBONPaBHOrO AenctBus (6esgencTeusl) AoOMmMKHOCTHoro nwuua  WMcnonkoma,
paboTHnka M®LL, npn nepBoHayanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOo4MMbIX ONs
npegocTaBfeHnsa MyHULMNAnsHON ycrnyru, Nnnbo B NpefoCTaBneHnn MyHUUMNanbLHOW yCnyru,
O YeM B MMCbMEHHOM BuAe 3a No4nNuUCbI0 pykoBoauTensa Mcnonkoma npu nepBoHavanbHOM



OoTKase B NpMemMe JOKYMEHTOB, HEOOX0AMMbIX AN1S NpefoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeAOMIISieTCA 3asABUTENb, @ TakkKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepgoctaBneHMss Ha OyMaxHOM HocuTene [OOKYMEHTOB W WMHopmauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CrlyYaeB, ecrin HaHeCceHue
OTMETOK Ha TakMe [JOKYMEHTbl MO0 MX U3bATUE 4ABNAETCs HeobXxoguMMbIM  YCrioBUEM
npefoCcTaBfieHUs FOCYyAapCTBEHHOM WM MYHUUMNANbHOWM YCNYyrM, W WHbIX CIlyvyaes,
YCTaHOBMEHHbIX hefepanbHbIMU 3aKOHaMN.

2.6. MqupﬂblBaIOLLl,Mﬁ nepeyvyeHb OKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBbIMW akKTaMn A4 npegocraBieHns MyHI/ILl,I/II'IaJ'IbH017I YCIyru, KOtTopble
HaxoOAaTCAd B pacnopsaXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIo
camMmoynpaslieHna n nogseoMCTBEHHbLIX rocyapCTBeHHbIM OopraHamMm Wi opraHam MecTHOro
camMoynpaslieHus OpFaHI/I3aLI,I/IIZ N KOTOpble 3aABUTENb BrpaBe npeactaBuUTb, a Takxke
cnocobbl nx noJsiydeHund 3adasutendamm, B TOM HYUCIe B SﬂeKTpOHHOﬁ (popme, nopAaanokK nx
npencraBliEHUA, Focyﬂ,apCTBeHHbM opraH, opraH MeCTHOro camoynpasrieHus nmnéo
opraHunsauud, B paCnopA>XeHN1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. lNonyyaloTca B pamkax MexseOMCTBEHHOIO B3aMMOAENCTBUSA:

1) Bbinucka M3 EMPH o npaBax oTgenbHOro nvua Ha mmerowmecs (MMeBLUMEecs)
00bekTbl HeaBMKMMOCTU — DefepanbHas cnyxba rocygapCTBEHHOW pernctpauun, kagactpa
n kaptorpadum (Pocpeectp);

2) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHON permcrtpauum, kKagactpa u kaptorpadgum (Pocpeectp);

3) cBegeHMss O roCydapCTBEHHOM  perucrpaumMm  CMeptTm U3 eOuHOro
rocygapCTBEHHOrO peecTtpa 3anucen akToB rpaxagaHckoro coctosiHus — ®HC Poccuu;

4) cBefeHMs O rOCYyQapCTBEHHOW  perncrtpaumm  poXoeHus U3 eduHoro
rocygapCTBEHHOrO peecTtpa 3anucen akToB rpaxkgaHckoro coctosHus — ®HC Poccuu;

5) cBefeHust 0 rocyaapCTBEHHOM permcTpaunmn 3akmnoyeHms (pactopxeHus) 6paka s
€4MHOro rocyaapCTBEHHONO peecTpa 3anucen akToB rpakpgaHckoro coctosiHns — OHC
Poccuy;

6) cBeOeHust O perMcTpaunoHHOM yYyeTe N0 MECTY XUTeNbCTBa U MeCTy npebbiBaHuWs
— MB[ Poccuu;

7) cBedeHusi, NoaTBepXaalliMe KONMMYECTBO rpaxaaH, 3aperncTpupoBaHHbLIX MO
MECTY XUTeSbCTBa B XWUITOM MOMELLEHUN — yrpaBfisoLas opraHn3aumna MHOroKBapTUPHOIO
AomMa nnbo pacyeTHbIN LEHTP;

8) [OOKyMEHTbl, noATBepXaawwue npaBo MOMb30BAHUA KUMbIM  MOMELLEHNEM,
3aHMMaeMbiM TpaX4aHMHOM W 4YfeHaMm €ero cembu (OOroBop, OPAEP, pPeLlleHne o
NPeaoCTaBfIEHUM  KWMOFO MOMEWEHUS W UHble OOKYMEHTbl) — oOpraH MEeCTHOro
camMmoyrnpasneHus;

9) pelweHne O NPU3HAHUN XUIOro Aoma (KWUMOro MOMELLEHUs!) HEMPUroAHbIM Ans
npoXxmnBaHusa — eaeparnbHbli OpraH WCNOSIHUTENBbHOW BRacTW, OpraH WCMOSIHUTENbHON
Bnactmn Pecnybnukn TatapcTaH, opraH MECTHOIO camMoyrnpaBfieHuns:;

10) cBegeHunsa 0 nonydYeHun coumanbHblX Bbinnat — [eHCcnoHHbIn hoHa Poccunckon
depepaumm;

11) ceegeHuns o goxogax dpuamdeckoro nuua no popme no gopme Ne2-HAdJT — PHC
Poccuu;

12) cBegeHus o] Joxogax niua, ABNSAOLLLErocs MHAVBUOYaNbHbLIM
npegnpuHumaTtenem, no opme 3-HAPJT — PHC Poccuy;

13) OoKyMeHTbl, noaTBepXxdalrlme OTHOLWEHMEe rpaxdaH K WHOW, onpefeneHHou
denepanbHbIM  3aKOHOM, Yykasom [lpesngeHta Poccunckon dPegepauum UnnM  3aKOHOM



Pecnybnukn TaTapcTaH kateropuu, nmerLien npaBo ObiTb NPUHATOM Ha y4YeT B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX — YNONTHOMOYEHHbIN OpraH;

14) cBeeHNsA 0 NOCTAHOBKE Ha y4eT B HANoOroBomM opraHe guamyeckoro nuua (MHH) —
®HC Poccu;

15) cBeeHna 0 CTpaxoBOM HoMmepe uHauBuayansHoro nuuesoro cyeta (CHWIIC) —
lMeHcnoHHbIM hoHa Poccuinckon ®epgepaunn:

16) ceBegeHns o Hanuyum TpaHcnopTHoro cpeactea — MB[ Poccun, MUC Poccuu;

17) LOKYMEHT, NOATBEPXKAAKLLNA NOSTHOMOYNSA 3aKOHHOTO NpeaCcTaBUTENS 3asaBUTENS,
B Crfiydae nopayu 3asiBNeHusl 3akOHHbIM npefctasuTenemM (B 4acTtu cBuaeTenbctBa O
pPOXOEeHUN, BbIOAHHOMO OpraHamMm 3anucu akToB rpPaXK4aHCKOro COCTosiIHMA Poccuickon
degepaumn, wunn  OOKYMEHTa, BbIJAHHOMO OpraHaMmyM Onekn WU nonevynTenscTea B
COOTBETCTBUU C 3aKoHogaTenscTtBoM Poccuinckon depepaummn) — PHC Poccumn, NeHCMOHHBbIN
doHa Poccunckon degepaumm;

18) npoBepka COOTBETCTBUA PaMUITbHO-UMEHHOW TPYMMbl, AaTbl POXOEHUs, nona u
CHWINC — MeHcnoHHbIM hoHg Poccuinckon ®eapepaunu;

19) ceegeHuns o gencTeuTenbHOCTM nacnopta — MB[ Poccuu;

20) cBegeHuss o akTe Bblga4Ynm U codepaHuu OOBEPEHHOCTM — eAauHas
nHdopMauMoHHas cuctema HoTapuara.

Cnocobbl nony4YeHns 1M NopsgoK NpeacTaBfeHns OOKYMEHTOB, KOTOpble 3adBUTENb
BrnpaBe NpeacraBuTb, onpeaenieHbl NYHKTOM 2.5.6. HacTodwero pernameHTa. 3anpeliaeTrcs
TpeboBaTb OT 3aABUTENS BbILENEPEYNCIIEHHbIE AOKYMEHTbI, HAXOOALWMECH B PaChOpPsKeHNN
rocygapCTBEHHbIX OPraHoOB, OpPraHOB MECTHOIO CaMOynpaBSiEHUS U UHbIX OpraHn3aumn.

2.6.2. 3agBuTenb BnpaBe MNpedoCcTaBUTb [OOKYMEHTbl (CBEAEHUS), YyKasaHHble B
nognyHkrax 1 - 17 nyHkta 2.6.1. ADMUHUCTPATUBHOIO pernameHTa, B opMe 3NeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHON KBanndnumpoBaHHON noanucbIo mu,
YNOSTHOMOYEHHbIX Ha CO34aHue 1 NoANMCcaHne Takux AOKYMEHTOB, NpU nogayve 3asBreHuns.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NMpeAcTaBrfieHNE) yKa3aHHbIMU B NYHKTE
2.6.1. AOMWHUCTPATMBHOIO perrfamMeHTa opraHamu rocygapCTBEHHOW BfiacTu, opraHamu
MECTHOro camoynpaBfeHns, opraHM3aunsaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCA
OCHOBaHWEM A1 0TKasa B NpeoCTaBNeHNN MyHULMNANbHOWN YCIyTn.

2.6.4. [OmMKHOCTHOe nmuo un (Mnn) paboTHUK, YKa3aHHbIX B nNyHKkTe 2.6.1.
AOMVHUCTPATMBHOIO  perfiamMeHTa oOpraHoB W OpraHusauui, He npeacTaBuBLUME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M  HaxXOAdALMECs B PaCnopsiKEHUU
AOKYMEHT WNU CBeOeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOoAAaTeNbCTBOM Poccuinckon denepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asBUTENA OOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTBepXxdawLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpenoCTaBfieHne MyHUUMNanbHOM
yCnyry, HaxogsiMecs B pPacnopsiKeHMM roCcyaapCTBEHHbBIX OpraHoB, OPraHoOB MECTHOro
camoynpaBfeHns 1 NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoynpaBneHust opraHm3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEpXalUMX CBEAEHUS, KOTOpbIe
Haxo4ATCA B PaChoOpPsSPKEHUW  TOCYOAPCTBEHHbIX  OpPraHoOB, OpraHoB  MECTHOro
camoynpaBneHus N NoABEAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UM OpraHoM MECTHOro
camoynpaBfeHus OpraHu3auuin, He SBNSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTent B
npegoCcTaBfEHMM MyHULUNANBHOW YCIYyTN.

2.7. icuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONs NPeaoCcTaBNeHNs MyHULMNANbHOW YCIyrn

2.7.1. OcHoBaHMSIMW [AOns OTKasa B MNpuUeMe [OOKYMEHTOB, HeOOXOAMMbIX Ans
npeaocTaBneHnss MyHUUMNansHOW yCryru, SBNSTCS:



1) npegcTaBneHHble 3aaBUTENEM [OKYMEHTbl cofepXaT NogYUCTKA U UCnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAHOBIIEHHOM 3akoHogaTensCTBOM Poccuinckon
depepaumu;

2) DOKYMEHTbI cofepXaT NOoBpeXAeHUs, Hanmyne KOTOpbIX He MO3BOJSISIET B MOSIHOM
obbeme ucnonb3oBaTb WMHOPMaLMIO M CBEAEHUs, codepXalmecss B AOKYMeHTax And
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

3) npeacTaBneHHble [OOKYMEHTbl WM  CBedeHWa yTpaTunu Ccurly Ha MOMEHT
obpalweHna 3a MyHUUMNanbHOW YCryron (AOKYMEHT, YOOCTOBEPSAOLWMIA  MOSTHOMOYNSA
npeacTaBuTens 3asiBUTENS, B cnyyae obpalleHus 3a npefocTtaBfieHneM MyHULMMansHOM
yCnyrn ykasaHHbIM JIULOM);

4) nopadva 3asBfneHUs O NpedoCTaBfieHUN MYHUUUNANbHOM YCyrM U OOKYMEHTOB,
HeoOXxoQuMMbIX Ons NpPedoCTaBfeHUd MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obfAsaTesibHbIX norie B popMe 3asiBfieHusl, B TOM
yucre B MHTEpPaKTUBHOW bopme 3asBrieHnsi Ha PecnybnnkaHckom nopTane (He4oCTOBEPHOE,
HenosHoe, NMBOo HenpaBubHOE 3anofIHEHNE);

6) npegcTtaBneHWe HEMNoSIHOro KOMMMeKTa [AOKYMEHTOB, Heobxoaumbix Ond
npegoCTaBfiEHNs MyHULUMNANTbHOW YCIyIu;

7) 3asBreHMe o npeaocTaBfieHMn YCIyrn NogaHo B OpraH rocyaapCTBEHHOM BracTH,
opraH MeCTHOro camMoyrnpaBfieHUS UMW OpraHu3auumio, B MOSHOMOYMUS KOTOPbLIX HE BXOOUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 denepanbHOro 3akoHa oOT 6 anpens
2011 roga Ne 63-03 «O06 3neKTpOHHOW MOANUCUY» YCIOBUA NPU3HaAHUS OENCTBUTENBHOCTH,
YCUNEHHOW KBannuUMpoBaHHOWN 3NIEKTPOHHOW NoANucK.

2.7.2. llepeyeHb OCHOBaHWM ONsl OTKa3a B NMpMeMe OOKYMEHTOB, HEOOXOAUMbBIX ANs
NoNyYeHNa MyHULMNanbHOW yCrnyrn, ABNSETCS MCYEPNbIBAKOLLUM.

2.7.3. 3anpeljaetca oOTKkasblBaTb B MpuMeEMe 3asiBIEHNA U UHbIX [OOKYMEHTOB,
HeobxoaMMbIX ONs NpeaoCcTaBNeHns MyHUUMNAanbHOW YCNyru, B Criydyae ecnu 3asiBfieHne u
OOKYMEHTbI, Heobxoaumble AONA NpefoCTaBfeHuUs MyHUUMNanbHOW ycnyrn, nopaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsiake npenocTaBfeHuss MyHuuMnanbHOU
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 415 MPUOCTaHOBEHNSA UKW OTKa3a B
npefocTaBNeHNN MyHULMMNANbHOW YCnyrn

2.8.1. OcHoBaHUN ANs nNpeaoCcTaBreHUss NPUOCTAHOBIIEHME MYHULUMNANbLHOW YCryru
He NpeayCMOTPEHO.

2.8.2. OcHOBaHMs ansa oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOW YCIyTn:

2.8.2.1. WNcuyepnbiBalolmin nepeyeHb OCHOBaHMMW [N OTKasa B nNpeaocTaBfieHUn
MYHULMNANbHON YCIyru:

1) Hanuume B OOKYMEHTax, NpeAcCTaBfEHHbIX rpaxkgaHamu, HEQOCTOBEPHOM U (Unn)
HEeNnoNHOM MHGopMaLnuy;

2) OTCYTCTBME Y rpaxaaH OCHOBaHWW ONs NPU3HaHWUS MarouMmyLUMKM C y4eTOM KX
UMYLLLECTBEHHOIO NOSOXEHUS;

3) oTcyTCTBME Y rpaxgaH OCHOBaHUN AONS NPU3HAHUA HYXOALWWMMUCA B XKUMbIX
nomeLLeHNax, NpeaocTaBnNAeMbIX No 4OrOBOpaM CounarnbHOMrO Hanma;

4) oTBeT TrOCydapCTBEHHOrO oOpraHa, oOpraHa MeCTHOro camoyrnpaBneHus,
opraHusauum Ha MeXXBeOMCTBEHHbIM 3anpoc CBUAETENLCTBYET 06 OTCYTCTBUN LOKYMEHTA U
(vnn)  wnHpopmauun, HeobxoAuMMbIX ONs MNPUHATUS rpaxdaH Ha Yy4yeT B KadecTBe
HYXXOQKOLWMXCA B KUMbIX MNOMELLEHUAX, €Cnv  COOTBETCTBYHOLWMN [OKYMEHT He 6bin
npeacTasrieH 3adaBuTenemM no co6CTBEHHOM WHULMATUBE, 3@ UCKMOYEHUEM CrydaeB, ecnuv
OTCYTCTBME TaKuX 3arnpalivMBaeMblX OOKYMEHTa UM MHGOopMauuun B pPacrops>KeHuu Takux



OpraHoB Unv opraHMsauun noaTeepxaaeT NpaBO COOTBETCTBYHOLUMX FpaXaaH COCTOATb Ha
yyeTe B Ka4eCTBe HY>KOAKLNXCH B XUIbIX NOMELLEHUSX;

5) npeacTtaBneHbl W (MNK) MNONYYeHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTBepXaatT NpaBo rpaxaaH COCTOATb Ha y4yeTe B KadeCTBe HYXOaloLWMXCA B XKUITbIX
NOMELLEHUSAX;

6) He WCTeK YCTaHOBJSIEHHbIM 3aKOHOL4ATENbCTBOM CPOK CO [HSA COBepLUEHUN
rpakgaHamu SenCcTBUN, B pedynbTaTe KOTOPbIX YKa3daHHble rpaxaaHe MoryT ObiTb NpuU3HaHbI
HY>XXOAKLWMMUCS B XUNbIX NOMELLLEHNAX.

2.8.3. lNepeyeHb ocHOBaHUK AN1s1 OTKasa B NpefoCcTaBfieHU MyHULMMansHOW yCnyru
SIBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MpeAoCTaBAeHUM MyHUUUNANbHOW YCryrn B
cnyyae, ecnu 3asiBfieHMe O nNpedocTaBfieHMM  MyHUUMManbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(poOpMaUMeEn O cCpokax W nopsgke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EgmnHom noptane, PecnybnvkaHckom nopTrarne.

2.9. Mopsanok, pa3mep 1 OCHOBaHWSA B3VMaHWs rocy4apCTBEHHON MOLUNMHBI MY MHOW MnaThl,
B3XIMaeMoW 3a NpeaocTaBneHe MyHMUMnanbHON yCcnyrm

MyHuumMnanbHas ycnyra npegocTaBnsieTcsi Ha 6e3B03Me3HOM OCHOBE.

2.10. I'Iepequb YyCnyr, KOTOpble ABJTIAOTCA HeobxoaMMbIMKN 1 06s1I3aTeNbHbIMKU ASS
npenocrasrieHnA MyHI/ILl,VII'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnd o AOKyMeHTe
(,q0|<ymeHTax), BblAaBaeMOM (Bblﬂ,aBaeMbIX) opraHunsauunamu, yqactesyrowimmn B

npengocrtaBiEeHNMN MyHULUUNANbHbIX yCIyr

MpepoctaBneHne HeobxoaMMbIX U 06s1I3aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUSA NNaTbl 3a NnpegocTaBneHne yernyr, KoTopble
ABNSAOTCA HEOOXOAMMbIMKU U 0BA3aTeNbHBIMY ANA NPegOCTaBNEHUS MyHULMNANbHON YCNYrK,
BKSI0OYaa MHGpOPMALIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoamMMbIX U 06s3aTeNbHbIX YCryr He TpebyeTca.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B odepen npy nogadve sanpoca o npefocTaBieHnu
MYHULMNANbHOW yCNnyru, ycryr, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npegocTaBfieHUM MyHULMNANbHOW YCIyrn, 1 Npu nosiy4eHnn pesynbtarta npegoctaBrneHus
Takux ycnyr

2.12.1. Bpema oxugaHus npyv nogade 3asiBrieHUs Ha MofyyvyeHne MyHuumnarbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpPeaocTaBlieHNs MyHUUUNANbHOW yCryru
MaKCcuMarnbHbI CPOK OXMOaHNA B odepean He OOSMKEH npeBblwatb 15 MUHYT.

2.13. CpoK 1 noOpsiAoK perncTpaumm 3anpoca 3assBuTtenst 0 NpegocTaBneHnn MyHULMNanbHON
yCrnyru v ycrnyrm, npeaocTaBngaemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCAyru, B TOM YMUCIIE B 3NIEKTPOHHON dhopme

2.13.1. MNpn nnyHom obpaiwieHmn B MOL| B geHb nogayn 3asBneHusa 3asBuTento
BblaaeTca pacnucka n3 AMIC MoL ¢ pernctpaumMoOHHbIM HOMEPOM, MOATBEPXAAOLLMM, YTO
3asiBrieHVe oTnpaBneHo, U 4aTon nogayu 3asBneHus.

2.13.2. Tpun HanpaBneHun 3asBneHns nocpegctsom  EguHoro  noptana,
PecnybnukaHckoro nopTana 3asBuTeNb B [eHb Nogady 3asiBMieHUS nofnyyaet B JIMYHOM



kabuHeTte PecnybnukaHckoro noptana M N0 3NEKTPOHHOM NoYTe yBEeAOMIIEHME,
nogTeepxagaroLlee, YTo 3asgBrieHne oTrnpaBrieHo, B KOTOPOM yKa3blBaOTCH PeErmcTpaLumoOHHbIN
HOMep 1 gaTta nogayuv 3asBfieHus.

2.13.3. lNpu nuyHom o6GpaweHnn B WMcnonkom B AeHb nogayn 3asBNeHus
YNOSTHOMOYEHHbIM [OSDKHOCTHBIM NUUOM Wcrnonkoma 3asBuTento BblOaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHMOPMALUMOHHON CUCTEMbI, MpeagHa3Ha4YeHHOM Ansi  OKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogayv
3asiBMeHnsa 1 nepedHemM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4518 3anosiHeHUs 3anpocoB O NpeaocTaBeHnn
MYHULMMIANbHOW YyCNyru, MHPOpMaLMOHHbIM CTeHAaM ¢ obpasuamMm UxX 3anosTHEHNS K
nepeyYHeM JOKYMEHTOB, HEOH6XOANMbIX ANA NPeaoCTaBEHUs KaxXa0n MyHULMNANsHOM
ycnyru, pasmeLleHunto 1 oopMIIeHno BU3yanbHOW, TEKCTOBOW U MyNbTUMEANNHON
MHOpMaUUK O NopsiAKe NpeaocTaBreHNsa Takom yCnyru, B TOM 4Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBaNMAo0B YKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C (hefeparnbHbiM
3aKoHO4aTeNbLCTBOM M 3aKoHoOaTenbCTBOM Pecnybnukmn TatapctaH 0 counanbHOM 3awmTte
WHBaNnOoB

2.14.1. lpepoctaBneHne MyHULMNANbLHOW YCMyrn OCYLLUECTBISETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXKAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3aaBuTenen odbopyayTcsa Heobxoaumon mebenbo Anst 0opMNeHus
AOKYMEHTOB, MHPOPMaLMOHHLIMK CTEHOAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
coumanbHOM 3almTe WHBanNMAoB B LUenax 6ecnpendatcTBEHHOro [octyna K MecTy
npegocTaBfeHnsa MyHuumnanbHon ycnyri obecnevmBaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbLIM  AOCTYN  MHBaNUMAOB K MECTY
npegocTaBfieHna  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MNOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) BU3yarnbHada, TekcToBas W MynbTuMeaunHas WHgopmaumsa o nopsake
npefocTaBfieHNs MyHUUMNanbLHOW YCnyrn pasmellaetca B YOOOHbIX Ana 3asButenem
MecTax, B TOM Yucre C y4eTOM OrpaHU4EeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) COMPOBOXAEHWE WHBaNUAOB, WMEKLWMX CTOWMKME pacCTpoUCTBa (PyHKLMN
3pPEHUSA U CaMOCTOATENBHOIO NepeaBMXeHns, U okasaHUe UM NOMOLLN;

4) BO3MOXXHOCTb CaMOCTOSITESNILHOrO NepeaBuXeHUss Nno TeppuTopun, Ha KOTOpPOW
pacnonoxeHbl 0ObEKTbI COLNanNbHOM, MHXEHEPHOW U TPAHCMNOPTHOM MHMPACTPYKTYp, BXoAa
B Takme 00BbEeKThbI U BbIXO4a U3 HUX, NOCAAKN B TPAHCNOPTHOE CPeACTBO U BbICAAKU U3 Hero, B
TOM YuCre C UCMOSb30BaHMEM Kpeca-KOMsiCKM

5) Hagnexawee pasmelleHne obopygoBaHus W HocuTenen uHdopMaumu,
HeobxoamMMbIx ans obecneyeHna GecnpensTCTBEHHOro [OCTyna MHBANMAOB K ycnyram C
YYE€TOM OrpaHuUyeHnn NX Xn3HeaeaTensHOCTy;

6) aybnupoBaHme HeobGxoauMMOW ANS  MHBaNMOOB 3BYKOBOW WM 3pPUTENbHOMN
nHopMaUumK, a TaKkke Hagnucewn, 3HakoB U MHOWM TEKCTOBOW WM rpadomyecKkon MHdopmaumm
3HaKamu, BbINOSTHEHHbIMU pernbeHO-TOYeYHbIM WpndTOM Bpanns;

7) AONyCK cypaonepeBoayunka n tudnocypaonepeBoayumka;

8) Aonyck cobaku-npoBOAHMKA NPU HanMyuU AOKYMEHTa, noATBepXaarollero ee
crneuuanbHoe obyyeHne n BbligaBaemoro no opme n B NOpsiAKe, KOTOpble YCTaHOBIIEHbI
npukasoMm MwuHucTepcTBa Tpyda W couuanbHou 3awmTtbl Poccurckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBepxaeHun OPMbl [OOKYMEHTa, MOATBEPXKOAALLENO
cneumanbHoe obyyeHne cobakn-npoBOLHUKA, M MOPSALKA €ro Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLlEeCTBNAeTCHA MpedocTaBrieHe  MyHUUunanbHOW  ycnyru, W CpPeacTs,



ncnosb3yemMblX Npu nNpefocTaBrleHuM MyHUUMManbHOW YCNnyru, KOTopble yKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. AOMWMHUCTPATUBHOINO perrameHTa, MPUMEHSIOTCH K
obbekTamM M cpeacTBaMm, BBEAEHHbIM B JKCMnyaTauuio MavM npoweawunmM MogepHusauuto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenun JOCTYNHOCTU N KayecTBa MyHULMNANbHOW YCyrn, B TOM Yucre
KONMYeCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSMKHOCTHBIMU NLaMn npu npegoctaBneHnm
MYHULMMANbHOM YCNyrn n Nx NPoAOIMKUTENBHOCTb, BO3MOXHOCTb MOSyYeHUs HdopmMauum o
xoe npeaocTaBneHnsa MyHUUunanbHOW yCrnyri, B TOM YMCHe C UCMONb30BaHMEM
NHGOPMALNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMN, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
nosly4eHnsa MyHUUunanbHOW ycrnyrm B MHOrO(pyHKLWOHANbHOM LEeHTpe npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYr (B TOM Yucne B NOSIHOM ob6beme), B ntobom
TeppuTopuansHOM nogpasgerieHun opraHa UCNONHUTENbHO-pacnopsamMTenbHOro opraHa
MECTHOro camoynpasneHusi, No Bblbopy 3asiBuTens (aKCTeppuTopuanbHbI NPUHLNKNY),
nocpeacTBOM 3anpoca O NpefoCcTaBfeHNN HECKOMbKUX FOCYAAaPCTBEHHbLIX U (MNK)
MYHUUMNANbHbIX YCAYr B MHOFOMPYHKLUMOHANbHbIX LLIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCYr, NpegyCMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (komniekcHbIM 3anpoc)

2.15.1. TlokasaTensmm [OCTYNHOCTU MPEeAOCTaBfEHNA MyHUUMNANbHOW  YCRnyru
ABNAOTCSA:

pacnonoXeHHOCTb NOMELLEHUS], B KOTOPOM BeAeTCs NpueM, Bblgava OOKYMEHTOB B
30HE JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuyne HeobXxoAMMOro KormyecTsa CneunanncToB, a Takke NoMeLLEHNN, B KOTOPbIX
OCYLLeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuyne wucyepnbiBalWwen uHdopMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBfieHns MyHULMNANbLHOM YCIyrn Ha MHAOPMAaLMOHHLIX CTeHaax, EanHom nopTtarne,
PecnybnvkaHckom noptane, ouumansHOM canTte MyHULMNanbHOro panoHa;

oKasaHwe NoMoLKM MHBanNuZam B npeogorieHun 6apbepoB, MeLlaloLmxX MosyvyeHuto
UMK YCNYr HapaBHe C APYrMMW NULaMMU.

2.15.2. NokasaTenamu ka4yecTsa nNpegocTaBneHns MyHULUNansHOW ycnyru aBnaTcs:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noriyvyeHus pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob® Ha HapyweHna  AOMUHUCTPATUBHOIO
pernamMmeHTa, coBepLlueHHble paboTHUkamn Vicnonkoma;

4) KONMYEeCTBO B3aUMOAEWNCTBUI 3asiBUTENSA C OOIMKHOCTHbIMKM nuuamu (6e3 y4yeTa
KOHCYnbTauunn):

B3aumogencrteme 3aaButenss ¢ pabotHukamm Wcnonkoma wunm  MOL  npu
npegocTaBfieHNn MyHULMNANbHON YCNyrn OCyLLeCTBASETCS OAMH pa3 npwu NpeacTaBfieHun
3as8BNeHnsa co BCeEMU HEOHBXOAMMbBIMU JOKYMEHTaMMU;

OOMH pa3 B cry4ae HeobOXOAMMOCTM MOfyYeHus pesynbTata npeaocTaBreHuns
MyHuuunanoHon ycnyrm B Wcnonkome unn MOLL B hopme ak3emnnapa 9NEKTPOHHOro
AOKYMeHTa Ha ByMakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOMO B3aMMOOENCTBUS 3asiBUTENS C AOMKHOCTHLIMU NMLaMK
npv NpegoCcTaBneHn MyHULMNANbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTenb BMpaBe OLEHWUTb KavyeCTBO MNPeAOoCTaBMEHUS MyHMLMMANbHOW YCrnyrn c
NMOMOLLbLIO  YCTPONCTB  MNOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMOSIb30BaHMEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHdopmauma o xoge npeaocTaBneHnss MyHULMNANbHOW yCcnyrm mMoxeT ObiTb
nonyyeHa 3asiBUTENEM B §NMYHOM kKabumHeTe Ha EpguHoM noptane, PecnybnvkaHCKom
noptane, B icnonkome, M®L|.



2.15.4. NpepocTaBneHMe MyHUUMNanNbHON ycnyrn ocyuiectasnsetcs B noéom ML, no
BbIOOpY 3asiBMTENsS He3aBUMCUMO OT MecTa ero XWTenbCcTBa WM MecTa (akTU4ecKoro
NpoXnBaHus (npebbiBaHus) Ha Tepputopumn Pecny6nuku TaTtapcraH no
3KCTeppUTOpMansHOMy MPUHLNMY.

MyHuuunansHas ycriyra B COCTaBe KOMIMITEKCHOro 3anpoca He npefocTaBnseTcs.

2.16. NHble Tpe6OBaHVIFI, B TOM 4ucClie yvyntbiBawowne 0CoBEeHHOCTH npenocrtaBlieHUA
MyHMLLMHaﬂbHOﬁ YCIyrun no 3KCTepputTopmarnbHOMy npunHUuMny (B cny4ae, eciim
MYHUUUNanbHaaA ycnyra npegocrtaBndaeTcd Nno 3KCTeppuTtopmnaribHOMYy I'IpI/IHLl,MI'Iy) n
0OCODEHHOCTH npeaocTtaBlieHUA MyHMLlMHaHbHOVI ycnyru B 3ﬂeKTp0HHOI7I d)opme

2.16.1. lpn npegocTtaBfieHUM MYHULUNANBHOW YCyrM B 3IEKTPOHHOW dhopme
3asiBUTENb Brpase:

1) nonyuuTb MHOpMaUMIO O nopsgke M Cpokax NpefocTaBfieHUs MyHULUNAarbHON
ycnyru, pasmelleHHyo Ha EgnHom noptane, PecnybnnkaHckom noprane;

2) nopgatb 3asiBieHMe O MNpefoCTaBfieHUn MyHUUMNanbHOW YCyrM W WUHble
AOKYMEHTbI, Heobxoaumble O NpefocTaBfieHns MyHuMUMnanbHOW ycnyru, B TOM 4ucne
AOKYMEHTbI M WHAOPMAaUUIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Oblinn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 yactm 1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyuYnTb CBeOeHWA O XOo4e BbIMOMHEHUS 3asBfEHUW O nNpeaocTaBreHun
MYHULMNANbHOW YCNYrn, NOAAaHHbIX B 3NIEKTPOHHON hOpME;

4) OoCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBrieHns MyHULUNanbHOW yCnyru;

5) nonyunTb pesynbTaT NpeaocTaBfieHNd MyHUUMNANbHOW Yycnyru B dopme
3IEKTPOHHOrO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n genctene (besgencrame) Vicnonkoma, a Takke ero
AOJDKHOCTHbLIX ML, MyHMUMNAnbHbIX CRyXawux nocpeactsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc aocyaebHoro (BHecynebHoro) obxanoBaHus peleHnn n genctsun (besgencrasns),
COBEpPLUEHHbIX NPU  MNPeaoCTaBfEHMN  TOCYAAPCTBEHHbIX W MyHMUMNANbHbIX  YCRyr
Mcnonkomamu, npeaocTaBnsloWnMMM FrOCYAAPCTBEHHbIE WM MyHUMUMNANbHbIE YCNyrn, WX
AOJDKHOCTHLIMU NULL@MKN, TOCYAapPCTBEHHBIMU U MyHULMNASbHBIMU CITY>KaLUMK.

2.16.2. dopmupoBaHME 3asBNEHUS OCYLLECTBNSAETCS MNOCPEeACTBOM 3amnosfiHEHUS
3NEKTPOHHOM dopMbl 3asBreHuMss Ha EguvHom noprtane, PecnybnukaHckom nopTtane 6e3
HeobXo4MMOCTM AOMNOSTHUTENBHOM NoAauvn 3adBNeHns B Kakon-nnmbo nHom opme.

2.16.3. [Mpun bopmupoBaHuMmM 3asiBfeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asiBfIEHUS U WHbIX OOKYMEHTOB,
HeobxoaMMbIX ONsl NpeaoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMW 3asBUTENAMUM OAHOW 3SIEKTPOHHOM
dopMbl  3asdBNeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOIO 3asiBNEHUS HECKONBbKUMW 3asiBUTENSIMM;

3) BO3MOXHOCTb Me4yatMm Ha OymMaXHOM HOCUTENE KOMUWU 3NEKTPOHHON dopMbl
3aABIEHNS;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYH (POpMY 3asiBIEHUSA 3HAYEHUN B
nobor MOMEHT MO XENnaHu Nonb3oBaTend, B TOM 4YUCrEe NPU BO3HMKHOBEHUM OLUMOOK
BBOJA M BO3BpaTe ANs NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asiBNEHUS;

5) 3anonHeHue nonemn SNeKTpPoHHON (hopMbl 3a8BNEHUA OO Havana BBOAA CBEAEHUN
3asBUTENEM C WCMNOMb30BaHWEM CBedeHUA, pasmelleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOm nopTane, B 4acTu, Kacawwenca CBeaeHun,
OTCYTCTBYHOLLMX B €ANHON CUCTEME UAEHTUMKALUM N ayTEHTUMKALNK;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON N3 3TANoB 3aNOSIHEHNSA ANEKTPOHHOW POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHON MHOPMaLMK;



7) BO3MOXHOCTb [OCTyna 3adBUTESNIS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4aCTU4YHO CHOPMUPOBAHHBLIM 3asIBNEHUAM - B TEYEHNE He
MeHee 3 MecCHLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOL (mnanee - 3anucb) ocyuwlecTBndeTcs
nocpenctsomM PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpemsi B npegenax YCTaHOBMIEHHOrO B MHOrOOyHKUMOHANIbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaHYMBaEeTCs 3a CYTKM 40 HacTynfeHust 3ToN Aathbl.

[ns ocyuwecTBneHna npeaBapuTesibHOM 3anvcu nocpeactsoM PecnybnukaHckoro
nopTtana 3aaBuTeNio HeobxoaAMMO ykasaTb 3anpallmBaemMble CUCTEMOW [aHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaNM4UK);

Homep TenedoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHu);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHUW, KOTopble coobwmn 3aasuTens nNpu
npenBapuUTENbHON  3anucKu, OOKYMEHTaMm, MpeAcCTaBfieHHbIM 3asiBUTENEM MpU  JINYHOM
npueme, npegsapuTenbHasi 3anucb aHHyNMpyeTCcs.

Mpn ocywecTsneHnn npeaBapuTeENbHON 3anmcu  3assuTtento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asiBuTenb CoobLWUT
afpec 3NeKTPOHHOM MNOYTbl, HA YKa3aHHbIN afgpec Takke HanpasnseTcs WHdopMaumsa o
noaTBEPXAEHUN NpeaBapuUTESNIbHON 3anncuy ¢ ykasaHMeM aThbl, BPEMEHN N MeCcTa npuema.

Mpu ocyLecTBNeHMM NpeaBapuUTErNbHON 3anucK 3asiBuTerb B 00s3aTenlbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuUTerbHas 3anucb aHHYNMPYETCa B Criyvae ero HesBKM
no ncrevyeHmun 15 MMHYT C Ha3HAYEeHHOro BpeMeHU npuema.

3assuTens B nNoboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OEeWUCTBUK, KpoMe
NPOXOXOEHUA nAeHTUMUKaUMM 1 ayTeHTUdUKauMm B COOTBETCTBUM C HOPMaTUBHLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHua Lenun npuemMa, a Takke
npefocTaBfieHns cBedeHun, HeobxoauMbiX ANs pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTtaB, nocnenoBaTenlbHOCTb Y CPOKM BbIMOMHEHNUST aAMUHUCTPATUBHbIX NPOLEeayp,
TpeboBaHMs K NOPSAKY UX BbINOSHEHWS, B TOM YKCrie 0COBEHHOCTU BbINONTHEHNS]
agMWHUCTPATMBHbIX NMPoLEdyp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbIMOMHEHMS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKUMOHAMbHbIX LLeHTpax

3.1.1. lpepoctaBneHne MyHMUMNANBHOW YCNyrn BKNOYaeT B cebs cneyowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUYHATME U PacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHue MeXBEeOOMCTBEHHbIX 3arnpoOCOB B OpraHbl, YyyacTBywuwume B
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

4) nogroTtoBKa pesynbTaTa MyHULMNANbHOW YCRyru;

5) Bblgaya (HanpaBneHne) 3asaBUTENIO pe3yrbTaTta MyHULMNANbHOW YCNYIu;

6) ncnpaBneHne TEXHNYECKON OLLMOKN.

3.2. OkasaHne KOHCYNbTauui 3asiBUTENIO



3.2.1. OcHoBaHMeM Ha4yana BbIMNOMMHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMSeTcH
obpalleHne 3aaBuTeNns MO BOMPOCaM, CBHA3aHHbIM C NpegocTaBleHUeM MyHUUMNanbHON
ycnyru.

HOMmKHOCTHBIM ~ nuuoMm  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHWE
aZiIMUHUCTPaTUBHOWN Npoueaypbl, ABNAETCS:

npu obpaileHnn saasutens B8 MeL, — paboTHnk ML,

npu obpalleHnn 3assutens B Mcrnonkom — cekpetapb MCnomHUTENbLHOro kommuteta
(banee - OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asaBuTenb BnpaBe o06paTUTLCA 3a KOHCyNbTauuen o nopsgke M cpokax
npegocTtasneHnsa MyHuuunansHon ycnyrm B MOL, nuyHo m no tenedgoHy 1 3neKTPOHHOM
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBUTENsi, B TOM 4UCre No CcocTaBy, opme
npegcraBnsgeMon AOKYMEeHTauuu u ApyruM BoONpocaMm [Afis MOfyYeHUss MyHMUMnanbHOW
ycnyru.

3asBuTenb  MOXeT Nonyy4uTb  UMHGOpMauMilo O Nopsake  npefocTaBneHust
MYHULMNANbLHOM ycrnyru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMSIOTCHA: KOHCYyNbTauust
no coctasy, hopMe MpeacTaBnsgeMon OOKYMEHTauun u gpyrum Bornpocam, HeobxoauMbiM
ANSA NONyYeHUs MyHULMNanbHOW yCryr.

3.2.3. 3assutenb Bnpaese obpaTtuTbcs B Vcnonkom no TenedoHy n 3NeKTPOHHOW
noyTe, a Takke Morny41Tb KOHCymnbTauuo Ha PecnybnukaHckom nopTtane, cante Kcnornkoma
O nopsgke M cpokax npefocTaBfieHUs MyHUUMManbHOW YCnyru, B TOM 4ucrie no CocTaBy,
dopme npeacraBnAeMon  OOKYMEHTaumMm W OpyrmMm  BonpocamM  Ans  NoslydeHus
MYHULMNANbHOM YCIyru.

[omKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHUE MHPOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMsaMU nyHKTa 1.3.4 AOMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYEHMe Tpex pabounx gHer co AHS NoCTynneHns obpalleHus.

PesynbTatamun BbINOMTHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABMSIOTCA: KOHCYyNbTauum
no coctasy, bopMe MpeaAcTaBnseMon OOKYMEHTauun u Apyrum Bornpocam, HeobxoauMbiM
ANSA NoNyYeHns MyHULMNanbHOW yCryri.

3.3. lNpuHAaTME N paccMOTpeHMe KoMMeKkTa AOKYMEHTOB, NpeacTaBeHHbIX
3aaBuTenem

3.3.1. lNpuem JOKYMEHTOB ANdA nNpefoCTaBneHns MyHuuunansHon ycnyrm Yyepes MoL
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3agsutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHNn MyHULMNANbHOW YCryrn n npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5. AODMUHUCTPATMUBHOIO perfnameHTa.

3.3.1.2. PaboTHnk MOLL, Beaywimii npnem 3asiBfieHni:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSET NMNYHOCTb 3aABUTENS;

NPOBOANT MNPOBEPKY NOMIHOMOYMI NnLa, NoAatoLLero AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5. ADMVHUCTPAaTMBHOIO pernamMeHTa;

3anonHAeT ANeKTPOHHY0 hopmy 3aasneHna 8 AIC MOL;

npu npegoctaBrneHnn OOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5. AOMUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYyLEeCTBMSEeT CKaHMpPOBaHWE NpeAcTaBEeHHbIX
OOKYMEHTOB;



pacnedvaTbiBaeT 3aaBneHne ns AUIC MoL;

nepenaet 3adABMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHusa ckaHupyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AIC ML gookymeHTbl, NpeacTaBfeHHble B 35IEKTPOHHOM hopme mnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€ENO;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAITCA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBoe K
oTnpaBke 3asiBfieHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnsieT nakeT JOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
Mcnonkom B anekTpoHHOM hopMe (B COCTaBe NakeToB ANIEKTPOHHbIX Aef) B Te4eHne ogHOro
paboyero AHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoL.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX Mpoueayp SIBASIOTCSA: 3asiBfieHMe U
nakeT [OOKYMEHTOB (3fIEKTPOHHOE [eno), HanpasfieHHble B Wcnonkom, nocpencTsoMm
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpuem [JOKYMEHTOB [Ans NpefoCTaBfeHus MyHUUMnanbHOW YyCryrm B
3EeKTPOHHOM (hopme Yepes PecnybnukaHckun nopTan.

3.3.2.1. 3asBuTEenb Ans nogadn 3asiBiEHUS B 3MEKTPOHHOW (opMe BbINOMHSAET
cnegyowne OencTeuns:

BbIMOSHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asBEHMS;

3anonHsaeT Popmy AMEKTPOHHOIO 3asiBIIEHUSNA, BKMOYAKOLWYO CBeAEHNS, Heobxoaumble
n obazaTenbHble Ans NpegoCTaBneHns MyHULMNAnsHOW YCryru;

npuKpennseT [AOKYMEHTbl B 3MEKTPOHHOW opMe UunuM  3MeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocCTK);

noareepxgaeTr akT O3HaKOMIMEHUss U corflacus C  YCNOBUSMW U NOPSOKOM
NpefocTaBfieHns  MyHUUMNanbHOW YCryrM B 3MEeKTPOHHOW opme (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O COrflacum B oopMe 3f1EKTPOHHOIO 3asdBMeHUs);

noareepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHUn (ycTtanaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

oTnpaBnAeT 3anoflIHEHHOE 3NIeKTPOHHOE 3asiBfieHne (HaxumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3asBreHus);

3MEeKTPOHHOE 3asiBrieHMe MOAMUCbIBAaeTCs B COOTBETCTBMM C TpebOBaHUAMU MyHKTa
2.5.7 ADMUHUCTPATMBHOIO pernameHTa;

nonyyaet yBegomrneHvne o6 oTnpaBke 3NEeKTPOHHOIO 3aABrEHNS.

dopmaTHo-nornyeckas nposepka COPMUPOBAHHOIO 3asdABMEHUS OCYLLECTBMASETCH
nocrne 3anofIHEHNA 3asiBUTENEM KaXaoro M3 nosien anekTpoHHoOM opmbl 3aasrieHna. Mpu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOMS 3MEKTPOHHON (POPMbl 3asiBIIEeHUs 3asBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiAKe ee YCTpPaHEeHWsa NocpencTBOM
MHGOPMALMOHHOIo CoobLEHNST HEMNOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMme 3asBneHUS.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABASIOTCA: 3NEKTPOHHOe
Aeno, HanpaeneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccmoTpeHune KomnnekTa 4OKyMeHTOB CnonkomMomMm.

3.3.3.1. OcHoBaHMeM Havarna BbINONHEHUS aAMUHUCTPATUBHOW Npouenypbl ABASETCS
NOCTyNneHne 3asBfeHUss W WHbIX [OOKYMEHTOB, HeobxoaumbIX [Ans npeaocTaBneHns
MYHULMMANsHOW YCIyru.



[OMKHOCTHbIM n1uom (paboTHuKoMm), OTBETCTBEHHbLIM 3a BbIMOSIHEHNE
aZlIMUHUCTPATUBHOWN Npoueaypbl ABNseTcs cekpeTapb McnonHutensHoro komuteta (ganee -
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE ML, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Crlyvae
obpalleHuns 3aaBnTens ¢ 3asiBieHnem B cnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBnNMBaeT JINYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI;

NPoOBOAMT MPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpebOBaHMSM, yKa3aHHbIM B MyHKTe
2.5 AIOMUHUCTPATUBHOIO  perfiameHTa, nNpPoOBEepKYy COOTBETCTBUSA  MNpencTaBfeHHbIX
AOKYMEHTOB YCTaHOBJIEHHbIM TpeboBaHMaM (Hagnexailee oopmMmrieHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTBIX CIIOB U UHBIX HE OrOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT 3IEKTPOHHYIO dopmy 3asaBneHus B aBTOMaTM3NPOBAHHOM
WHOPMALUNOHHOM cUCTeMe, npedHasHa4YeHHOW And  OKa3aHuUsl TroCyOapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

npu npeaocTaBreHnn OOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5. AOMUHUCTPATMBHOIO
pernameHTa Ha OyMaXHOM HOcuTene, OCYyLWEeCTBNAEeT CKaHWpOoBaHWEe MpeacTaBlieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBfeHue;

nepegaet 3as8BMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHusa ckaHmpyeT NoLNMCaHHOE 3asBNeHuE;

3arpyxaet B aBTOMaTU3NPOBaAHHYH WHMOPMALMOHHYKD CUCTEMY, NpPeaHa3HAYEeHHYHo
ANS OKasaHUs rocy4apCTBEHHbIX U MYyHUUMNANbHbBIX YCIYr AOKYMEHTbI, NpeaCTaBfeHHble B
3NIEKTPOHHOM (hopMe NN ANEKTPOHHbLIE 0Opa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMupyeT
ANEeKTPOHHOE Aeno;

BO3BpalllaeT noAnuMCaHHoe 3asiBfieHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblaeT 3asBUTENIO PACMUCKy B Npueme JOKYMEHTOB.

B cnyyae Hanuums ocHoBaHUW N5 OTKasa B Npueme 0KYMEHTOB JOSMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB, yBeAOMMAET 3adABUTENHA O HAaNU4Yum NpensaTcTBUn asis
npuemMa 3asiBfieHUss W BO3BpaWaeT eMy [OOKYMEHTbl C O0ObSCHEHMEM codepXaHus
BbISIBSIEHHbIX OCHOBaHWU NS OTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [ormkHOCTHOEe JMUOo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, Mocne
NOCTYNNEeHUss JOKYMEHTOB Ha paCCMOTPEHME:

npuceavBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKATYpoOM Oen U CcTaTyc
«lNpoBepka JOKYMEHTOBY;

n3y4yaeT NOCTYNUBLUME SNIEKTPOHHbIE [ena, B TOM Yncne NpuIioXXeHHble 3asiBUTeNnem
AOKYMEHTbI B 3NIEKTPOHHON (bOpME 1 3NEKTPOHHLIE 00pa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniaeHne yCrnoBurM OENCTBUTENbHOCTU  SNEKTPOHHOW  MNognucw,
nocpeacteom obpalleHus k EanHomy noptany (B crniyydae, ecnv 3asiButTenem npeacraBrieHbl
ANEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOMW KBanMMUUMPOBAHHOM 3SIEKTPOHHON
noanucblo).

Mpn Hannunn OCHOBaHWW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1. AOMWHUCTPATUBHOIO
pernameHTa, noOAroTaBnMBaAEeT MPOEKT peleHns o6 oTkaze B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX ONsl NPeaoCcTaBneHNs MyHULMNANbHOW YCNyru.

B cnyyae, ecnn B pesynbTate nNpOBEPKN YCUMNEHHOW KBanuduumpoBaHHOMU
3IIEKTPOHHOM MOAMUCU BbIABNEHO HECOOMNOAEeHNEe yCcnoBuUn ee OeNCTBUTENbHOCTMU, MPOEKT
peweHuns 06 oTKase QOMMKEH coaepXaTb NyHKTbl cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpPbIE NOCAYXXUIN OCHOBaAHMEM AJ1S1 €r0 NPUHATUA.



MpoekT peweHns o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeoOXoauMbIX [Ons
npefocTaBfieHUss MyHUUMNANbLHOW YCIyrn, C ykasaHuMem NpuYnH oTkasa (B cnyyae, ecnu
OCHOBaHMA ANa OTKasa B nNpuemMe [AOKYMEHTOB, HeobxoouMMbix Onsi npeaocTaBneHus
MYHULMNANbHOW YCMyri, CBsi3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA AN OTkasa B MpuemMe [OOKYMEHTOB [OfKHbl coAepxaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpmMauun, cBedeHWn), KOoTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MNK) NPOTUMBOPEYUBbIE  CBEAEHWS,
0doopMIIEHbl C HApyLLEeHNEM YCTaHOBIIEHHbIX TpeboBaHui), HanpaBnNseTCs Ha corflacoBaHue
B YCTAHOBMIEHHOM MNopsAaKe NOCPeACTBOM CUCTEMbI SNIEKTPOHHOIo AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelweHusi 06 oTkase B nNpuemMe [OKYMEHTOB, HeOOXoOMMbIX
AN npefocTaBfieHUss  MyHUUMManbHOW  YCryrK,  OCylecTBngeTca B MOpsAkKe,
npegycMoTpeHHOM NyHKTOM 3.5.3 AOMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM AN OTkasa B NpuemMe [OOKYMEHTOB,
NpenyCMOTPEHHbIX NYHKTOM 2.7.1. AOMWHUCTPATMBHOIO perfiameHTa, OOSMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a nNpueM [OKYMEHTOB, B TeyeHue ogHoro paboyero [OHA CO OHA
NOCTYNNEHUs 3asiBfieHUsl, HanpaBnsieT 3asiBUTESNO, yKa3aHHbIM B 3asiBNeHMM ChocoboMm,
yBeOOMSMEHME O MOCTYMMEHUN 3adBMneHus, cogepxallee BXOOAWMUN pPerncTpaunuoHHbIN
HOMep 3asiBfieHusl, naTty nonyvYeHns 3asiBfieHusl, nepevYeHb HauMeHOBaHUA (aunrnos,
npeaCTaBEHHbIX K HEMY IOKYMEHTOB, AaTy Nofy4YeHus pesynbtata MyHULUNanbHOW YCAyru.

3.3.3.4. WcnonHeHve npouedyp, YkasaHHbIx B nyHktax 3.3.3.1, 3.3.3.3
AOMWHUCTPATUBHOIO  perfameHTa, npwm HanmMuuM  TeXHUYECKOM BO3MOXXHOCTH
OCYLLECTBNSAETCSs B aBTOMATUYECKOM pPeXMMe C MCMOoSIb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALMOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW Ans  OKa3aHus [oCyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCNYT.

3.3.3.5. AgMunHUCTpaTMBHblE nNpoueaypbl, YycTaHaBnMBaemble nMyHKTom 3.3.3
AOMUHUCTPATMBHOIO perfameHTa, BbINOMHAKTCA B TedyeHue ogHoro paboyero OHA CO AHSA
NOCTYNIEHNS 3aABNEHNS HA pacCMOTPEHME.

PesynbTatamun BbINONHEHUS afMUHUCTPATUBHbLIX NMpoLeayp SBMSIOTCA: NPUHATLIA Ha
pacCcMOTPEHNEe KOMMSIEKT [OOKYMEHTOB WNW MpoekT peweHns o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX AN NpefoCTaBNeHns MyHULMNAanbHOW YCryri.

3.4. HanpasneHune MexBeLOMCTBEHHbIX 3aNpoOCOB B OpraHbl, y4acTByOLLINE B
npeaocTaBneHnn MyHULMNAanbHON yCnyru

3.4.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMWHUCTPATUBHOW NpoLeaypbl sSBnseTca
nonyyeHne [JOSDKHOCTHBIM nUuoM  (paboTHWKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHME
agMVHUCTPATUBHOM MnpoLeaypbl, OT OOSPKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
afMVHUCTPATUBHOM NpoLeaypbl, ABNAETCA CekpeTapb VIcnonHuTensHOro kommuteta (ganee -
AOIMPKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpasfieHNe MeXBEOOMCTBEHHbIX 3anpocoB).

3.4.2. [JOfMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBEeOOMCTBEHHbIX
3anpocoB, dopMupyeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NoCcpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3auMMOOENCTBUS (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMWU cnocobamu) 3anpocbl O NpefoCTaBeHnn AOKYMEHTOB U CBEOEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1. AOMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHSAKTCA B A€Hb NPUHATUSA 3a8BIEHUS HA PaCCMOTPEHME.

PesynbTtatamu BbIMNONHEHUS aAMWUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpaBfeHHble B OpraHbl Bractm u (4nv) noaBeaoMCTBEHHble Mcnonkomam BnacTtu
opraHusauun 3anpocsi.

3.4.3. CneuunanucTtbl NOCTaBLUMKOB AaHHbIX Ha OCHOBAHWMW 3arpoCoOB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JIEKTPOHHOrO B3auMOAEWNCTBUS, NpeaoCTaBnalT



3anpawumBaemMble AOKYMEHTbI (MHOPMALMIO) UK HanpaBnAlT yBegoMAeHst 06 OTCYyTCTBUM
AOKYMeHTa un (Mnun) mHdopmauumm, HeobxoaumbiX AN NpeaoCTaBNeHUs MyHULMNAnNbHOM
ycnyrm (qanee — yegomnenume ob otkase).

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMMBAEMble  HACTOALWMUM  MYHKTOM,
BbIMOMHSAKTCA B TeYeHUe NATU OHEeW CO OHS MOCTYNMeHns MeXBeLOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, npegocraBnawowmne OKYMEHT U MHPOPMaLMIO, eCnn UHbIE CPOKM
NnoaroTOBKW W HanpaBneHusi oTBeTa Ha MeXBeAOMCTBEHHbIA 3arnpoC He YCTaHOBIIEHbI
deaepanbHbIMM 3aKoHamMK, NpaBoBbIMKW akTamu [paButenbctBa Poccuinckon ®eagepaumm v
NPUHATBIMM B COOTBETCTBMM C doedepanbHbiMM 3aKOHaMU HOPMAaTUBHbIMW MPaBOBbIMMU
akTamn Pecnybnvku TaTapcTtaH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouenyp SBSKTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Ons  NpefocTaBfeHuMst  MyHUUunanbHOWM  ycnyru, nubo
yBegoMneHne o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexxBe4OMCTBEHHbIX 3arpoCoB.

3.4.4. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfiEHNE MEXBEOOMCTBEHHbIX
3anpocoB:

nosyyaet 3anpawivBaemMble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOro
B3aUMOAENCTBUS  [OKYMEHTbl  (CBedeHus)), Heobxogumble Ond  npeaocTaBreHus
MyHUUMNansHoOW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Unu)
UHOpMaLUN.

AOMUHUCTpATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBAEMble  HACTOSLWMM  MYHKTOM,
BbINOSHAKTCA B AE€Hb NOMyYeHUs CBEAEHUN N0 MEXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUMBHBLIX Mpouenyp SBASKOTCA: AOKYMEHTbI
(cBegeHus), HeobxogMmble ANst NPeaoCTaBNEHNA MyHULMNANbHOW YCyrn.

3.4.5. MWcnonHeHwe  npoueayp, YKasaHHbIXx B nNyHktax 3.4.2.,, 3.4.4.
AOMMWHUCTPATUBHOIO pernameHTa, npu HanMuum TEXHUYECKOoM BO3MOXHOCTM
OCYLLECTBNAETCA B aBTOMaTU4YECKOM pPEXMME C UCMNOofb30BaHMEM aBTOMaTU3MPOBAHHOW
WH(OPMALMOHHON CUCTEMbI, MpefHas3HA4YeHHOW [ONA OKasaHuUs roCydapCTBEHHbIX WU
MYHULMUNANbHbLIX YCIyr, B TOM YMCIle C MOMEHTa perncrTpaummn 3asBrieHna B COOTBETCTBUM C
NyHKTOM 2.13. AOMUHUCTPATUBHOIO perfiameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA aAAMUHUCTPATUBHbIX NpoLenyp, ykasdaHHbIX B
nyHkTe 3.4. AODMUHUCTPATMBHOIO pernamMmeHTa, coctaBnseT NAaTb pabounx gHeNn.

3.5. lNoaroToBka pesynbtata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS AaAMWHUCTPATUBHOW MNpoLEeaypbl SBMseTca
nocTtynneHme oT JOIMKHOCTHOIO nvua, OTBETCTBEHHOrO 3a HanpaBfeHne
MeXBeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHnun), HeoOxoOuMbIX  Ansd
npenoCTaBfEHNss MyHULMNANbHOW YCIYyTNn.

[OMKHOCTHBIM  NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AOMWHUCTPATMBHOM
npoueaypsbl, SBRseTca cekpetapb MICNnonHMTENbHOro KOMUTETA (Aanee - A0SMKHOCTHOE NNLUO,
OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbTaTa NpefoCTaBfEHNss MyHULMNANbHOW YCRyrn).

3.5.2. [OmKHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npefoCTaBfEHNS MyHULUMNANBHOWN YCINYIu:

OCYLLECTBNSAET KOMMMEKTOBAHNE [OOKYMEHTOB (hopmMuMpoBaHME Y4eTHOro Aena) u
HanpaBnsieT Ha pPacCMOTPEHME XUIULWIHOM KOMMCCUM MO paboTe C Hyxgawwummuica B
YINYYLEHUN XUNULHBLIX YCMOBUIA (Oanee - KOMUCCUS), U3BELLAET YNIEHOB KOMUCCUN O OHE
3acegaHust KOMUCCUN.

AOMUHUCTpaATMBHbIE MNPOLIEAYPbl BbIMNOMHAKTCA B TeYeHMEe ABYX paboumx AHen c
MOMEHTa NOCTYNfeHNA OTBETOB Ha 3anpochl.



PesynbTtatamu BbIMOSNHEHMS aAMWUHUCTPATUBHbIX npoueayp ABMAKOTCA:
chopmMupoBaHHOE ydeTHOe [eno 3asdBUTENS, HanpaBSfieHHOE Ha PacCMOTPEHMEe KOMUCCUM,
n3BeLleHne Y1IeHOB KOMUCCUN O He 3acefaHust KOMUCCUN.

3.5.3. Komuccusa paccmaTtpuBaeT y4eTHoe Oefi0 U NMPUHUMAaET peLleHne O MPUHATUU
unu o6 oTkase B MPUHATUM Ha YyYeT rpaxkaaH, HYXXOalLWUXcs B NpeaoCTaBeHUM KUIoro
NnoMeLLeHNS.

CekpeTapb KOMUCCUN:

odhopMIIsieT peLleHme KoMmccum B popmMe npoToKomna 1 nepegaeT Ha NoAnnch YneHam
KOMUCCUMU;

HanpaBnsieT NPOTOKOM 3acefaHns KOMUCCUM AOSHKHOCTHOMY Jvuy, OTBETCTBEHHOMY
3a NOAroToBKYy pesynbTaTta NpegoCTaBeHns MyHULMNansHOM YCyru.

AOMUHUCTpaTMBHbIE NMpoLeaypbl BbINOMHAKTCA B TedeHne 11 paboymx gHewn.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHBIX Mpouenyp SBASKOTCA: NPOTOKON
3acefjaHns KOMUCCUM O MPUHATUM unv 06 oOTKase B MNPUHATMM Ha Yy4yeT rpaxaaH,
HYy>XXOarLWMXCa B NpeSoCTaBIEHMUM XXNITOro NOMELLIEHNS.

3.5.4. [O/MKHOCTHOE INnuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npefoCcTaBfieHNss MyHULMNANbHOW YCIYyTn:

C YY4ETOM peLleHns KOMUCCUN MOAroTaBNMBaET NPOEKT pe3ynbTaTa NpefocTaBreHus
MYHULMNANbHOW YCNYyru;

HanpaBnsieT NOAroTOBIEHHbIA NPOEKT pe3ynbTaTta NpeaocTaBneHnss MyHULMNanbHoOm
yCrnyru Ha cornacoBaHue B YCTAHOBJSIEHHOM mnopsigke nocpencTBOM CUCTEMbI ANIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpATMBHBIE NMpoLeaypbl BbIMOMHATCA B TEYEHNe Tpex paboumnx aHeEN.

Pesynbtatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npouedyp SBMASIOTCA:  MPOEKT
peweHns o6 oOTkase B NpefoCTaBfieHMM MYHUUMMNANbHOW YCNyrk, MPOEKT peLleHus o
NPUHATUM Ha YYeT rpaxaaH, HY>KOalLWnXcs B NpeaocTaBeHnn XXUnoro nomMmeLleHus.

3.5.5. CornacoBaHne un noanucaHue nMpoOeKTa pes3ynbTata npeaocTaBneHns
MYyHULMNANbHOM ycnyrn (ganee — nNpoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA pykoBoAUTENEM
CTPYKTYPHOro rnoapasneneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbrara MyHULUNansHoOn
ycnyrn, samectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnonkoma.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMevyaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrbTata MyHMUMNAanbHOW YCnyru.
[Mocne ycTpaHeHus 3amMevaHW nNPoeKTbl [OOKYMEHTOB [MOBTOPHO MepefalTca AOns
cornacoBaHunsa 1 NnognucaHuns.

PykoBoauntens Wcrnonkoma npu paccMOTPEHUW MPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHne AIMUHUCTPATUBHOIO pernameHTa SOMKHOCTHBIMK Nvuamm Vicnonkoma B YacTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHbLIX Npoueayp, UX nocnegoBaTenibHOCTU U MOSMHOTHI,
Hanuuus cornacoBaHU YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuuy Kcnomkoma B cucteme
3NEeKTPOHHOro A0KyMeHToobopoTa.

B cnyyae BbiAsBNeHUs HapyleHWW B YacTU CPOKOB BbIMOSIHEHUA agMUHUCTPAaTUBHbIX
npoueayp, UX nocnegosaTenbHOCTM W MonHOThbl PykoBoguTtens Wcnonkoma wuHuuuupyeT
npuBrie4yeHne K OTBETCTBEHHOCTU N, OONYCTUBLLMNX HApYLLUEHUSA, B COOTBETCTBUMU C NMYHKTOM
4.3. ADMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSH B TeYEHUe ABYX paboumnx gHEN.

PesynbTtatamu BbiNoOrHEHUA agMUHUCTPATUBHbIX Npouenyp ABNAITCS:

peweHne 06 oTkase B NpefoCTaBneHum MyHUUUNAanNbLHOW yCnyru;

peweHne o6 oTKase B MNpveme LOKYMEHTOB, HEOOXOAMMbIX ANA NpeaocTaBrieHUs
MYHULMMAnNbHOW YCNyru, pelieHne O TMPUHATUM Ha ydeT rpaxaaH, HyxJawwuxca B
npesoCcTaBIEHUM XUITOrO NMOMeLLEeHUs

3.5.6. WcnonHeHue npouedyp, YyKasaHHbIX B  nyHktax 3.5.2.,, 3.5.4.
AOMWHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXXHOCTH



OCYLLECTBINSIETCA B aBTOMATMYECKOM pPEXUME C MCMOSb30BaHWEM aBTOMAaTU3UMPOBAHHOW
NHPOPMALMOHHON CUCTEMbl, NpPeAHa3HaAYeHHOW [N OKasaHusl [OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

MakcManbHbI CPOK BBINOMHEHUST aAMWHUCTPATUBHbLIX MpoLeayp, YKasaHHbIX B
nyHkTe 3.5. ADMMHUCTPATUBHOIO perfamMeHTa, cocTaBnsieT 18 paboymnx gHEN.

3.6. Bolgava (HanpaBneHve) 3asBuTento pesynbtata MyHULMNanbHOW yCryri

3.6.1. OcHoBaHMeM Ha4yana BbIMNOSMIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBMseTca
nosiyyeHne AOSDKHOCTHBIM JIMLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHME A4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEpXKAAOLEro npegocTaBneHne MyHULMNansHOM YCnyru.

[JOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE  AOMWHUCTPATMBHOM
npoueaypsbl, ABRseTca cekpetapb IcnonHMTENbHOro kKoMuTeTa (ganee - A0SMKHOCTHOE NnUO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasrieHne) JOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBEOEHUM O pesynbTaTe npeaocTaBrieHus
MYHULMMANbHOW YyCrnyru B MOACUCTEMY BeAEeHUs [OOKyMeHTauuu aBTOMaTu3MpPOBaHHOM
WHOPMALMOHHOM CUCTEMbI, MpedHa3Ha4YeHHON Ans  oOKa3aHus TrOCyAapCTBEHHbIX W
MYHULUMNanbHbIX YCNYT;

n3sellaeT 3assuTens (ero npeacraBuTensi) cnocoboMm, ykasaHHbIM B 3asiBIEHUU, O
pesynbTtate npeaoCTaBneHnss MYHUUMNanbHOM YCAyrM M O BO3MOXHOCTU MNOSMyYeHns
pesynbTata npegocTaBneHns MyHuumnansHon ycnyru B cnonkome nnu 8 ML,

McnonHeHne npoueayp npy HanmmMyuum TEXHUYECKOW BO3MOXHOCTU OCYLLIECTBIISIETCH B
aBTOMaTM4YECKOM pPEXMME C WCMONb30BAaHMEM aBTOMaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocyAapCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B TeyeHue ogHoro paboyvero OHA CO [OHA NOANUCAHUA [OOKYMEeHTa,
ABNAIOLWEroca pesynbTaTtoM NpefoCTaBNeHUa MyHULMNanbHOW YCNyru, YrnOSTHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX MpoLeayp SABASITCH: pa3MeLleHune
cBefleHU O pesynbTaTte NpefoCcTaBfeHuss MyHUUMNanbHOM YCNyrn B MHAOPMAaLMOHHbIX
cucTemax, m3BelleHue 3asBuTens (ero npegcraBuTens) O pesynbTarte npegoctaBlieHns
MYHULMNANbHOM ycrnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsagok  Bblgayn (HanpaBneHus) pesynbTaTta npegoctaBneHnst
MYHULMNANbHOW YCIyru:

3.6.3.1. MNpu obpalleHnn 3assuTtens 3a pesynbTaToM MyHULmMnansHon ycnyrm 8 MOL,
paboTHnk MO®L] BbigaeT 3asBUTEN0 pesynbTaT MyHuMUMnanbHOWM ycnyrm B dopme
3K3eMnnapa aNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3aaBuTens
BMECTE C 9K3eMMNNSpoOM 3NEeKTPOHHOrO0 [JOKyMeHTa Ha OyMaxHOM HocuTene emy
NpefocTaBiseTCa 9K3EeMMNsp INEKTPOHHOro AOKYMEHTa MnyTeM ero 3anucu Ha CbeMHbIN
HocuTemnb MHGOPMaUMM UMM HanpaBfeHUs 3JK3eMmnndpa SNEeKTPOHHOro [AOKyMeHTa Mo
3NEKTPOHHOM noyTe B agpec 3assutens. [pu 3anMcu Ha CbeMHbIN HOCUTENb MHAOpPMaLmn
UNN HanpaBfeHUM IK3eMnrsipa 3MEKTPOHHOr0 LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNaAp 3MEKTPOHHOr0 AOKYyMeHTa Ha OyMaxHOM HocuTerne, No SMeKTPOHHOW fnoyTe
MOEHTUYHOCTb TaKoro 3K3emnnadpa 3NEeKTPOHHOro [OKYMEHTa 3JK3eMMAspy 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTCs  YNOSIHOMOYEHHbIM COTPYAHMKOM C
NCNOJSIb30BaHNEM YCUITEHHOM KBaNUOUUNPOBAHHOW 3NTIEKTPOHHOW NO4NUCH.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpPS4Ke O4YepefHOCTW, B [AeHb npubbiTMa 3asBuTens B  CPOKM,
yCTaHOBMNEHHbIE pernaMmeHToMm pabotel ML,



Pesynbtatamn BbINONMHEHUA aAMUHUCTPATUBHBLIX MNpouenyp SABMNSATCA: dukcauuns
dakta Bblgaun pesynbtara npefoctaBrieHns MyHuumnansHon ycnyrm B AVMC ML,
pesyrnbTaT NpefoCTaBlNeHns MyHULMNAaIbHOW YCIyrn, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lpun obpalleHnn 3aaBuTENS 3a pe3yrnbTaToM MyHUUMNANbHOW YCnyru yepes
PecnybnukaHckun nopTan 3asBUTENO B NWYHbIM KabuHeT aBTOMaTU4YecKu HanpasnseTcs
9NEeKTPOHHbIN  0bpa3  [OOKyMeHTa, SBrsAWeroca  pesynbTaTtoMm  nNpenocTaBreHus
MYHULMNANbHOW YCNyru, MNOAMUCaHHLIA YCUITEHHOW KBanuMUUMPOBaAHHOW 3rEKTPOHHOM
noAnncLI0 YNoTHOMOYEHHOIrO A0MKHOCTHOMO nuua Menonkoma (Micnonkomom).

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B AeHb MOANUCaHWNS AOKYMEHTa, MOATBepXaatoLero npegocraBreHne (oTkas
B NpefoCTaBrieHMM) MyHUUUNANbHOW YCNyrn, YNONMHOMOYEHHbIM [OOJDKHOCTHBIM  JMLLOM
Ncnonkoma (Mcrnonkomom).

PesynbTatamun BbINONHEHUS aAMUHUCTPATUBHBIX Mpouedyp SBSAIOTCA: HanpasneHne
(npepocTaBneHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,
noagTeepXgaroLlero npefocrtasrieHMe MyHUUMNanbHOW ycnyrm (B TOM 4Yucre OTKas B
npegocTaBfeHnn MyHULMNANsHOW yCnyrn).

3.6.3.3. lNpun obpaweHnn 3aaBuTens 3a pes3ynbTaToM MyHUUMMANbHOW YCrnyru B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHwe) OOKYMEHTOB,
BbldaeT 3aaBUTENO pesynbTaT MyHuumnanbHon ycnyru. o TpeboBaHuo 3asBuTensa BMecTe
C 3K3eMNNApOM 3MEeKTPOHHOro AOKYMeHTa Ha OymakHOM HocuTene emy npefocTaBnaeTcs
9K3eMnNAp 3MEeKTPOHHOrO0 JOKyMeHTa MnyTeM ero 3anMcu Ha CbEMHbIN  HOCUTESb
WHOpMaUUN UNKU HarnpaBneHUs 3K3eMnnspa SNEeKTPOHHOro AOKYMeHTa Mo 3MeKTPOHHOM
noyTte B agpec 3asaBuUTens.

AOMWHUCTPaTUBHBIE  Mpouedypbl,  yCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLEeCTBNATCHA B NOpAAKE O04epeiHOCTU, B [IeHb NpubbITUA 3asBUTENsI B COOTBETCTBUM C
[MpaBunamn BHYTpEeHHero TpyaoBoro pacnopsgka Mcnonkoma.

PesynbTaTtom BbINOMHEHUA aAMUHUCTPATMBHBLIX MNpouedyp SBNATCA: dukcaums
dakTa BblAauu pesynbTaTa npefocTaBneHns MYHULMNanbHOM ycnyrm B
aBTOMaTM3NPOBaAHHOW WH(MOPMALUNOHHOM cUcTeMe, npeaHasHa4YeHHON AN OKasaHuA
rocyfapCTBEHHbIX N MyHULUNANbHbLIX YCIyT.

3.7. icnpaBneHne TeXHNYECKNX OLIMOOK

3.7.1. B cny4yae oOGHapyXeHUs TEXHUYECKON OLMOKM B [OKYMEHTE, ABNSAOLLEMCH
pesynbTaToM MyHUUUNANbLHOMW YCryru, 3asButenb HanpasnsaeT B cnonkom:

3asBrneHne 06 ncnpaBneHnn TexHnyeckom owmbkn (npunoxexHme Ne 5);

OOKYMEHT, BblAaHHbIN 3a8BUTENO Kak pesynbTaT MyHULMNANbHON YCIyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeIoLMe opUanNYecKylo cuny, CBUOETENbCTBYKOLWME O Hanuyum
TEXHUYECKON OLLUNBKMN.

3aaBneHne 006 wucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, 4ABMSLWEMCa pe3ynbTaTtoM MyHUUMMNanbHOW YCnyru, nogaetcs 3asBuTenem
(ynonHOMO4YeHHbIM  MpeAcTaBuUTENEeM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNonb30BaHNEM 3NEKTPOHHOWM NOoYThbI), NMB0 Yepea PecnybnukaHckuin noptan nnun MoLl.

3.7.2. [JO/MKHOCTHOE NWLO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asaBneHns o6 wucnpaBneHuM TEXHUYECKOW OLWNOKW, peructpupyeTt 3asiBfieHue C
NPUNOXEHHBIMW OOKYMEHTaMuU U nepefaeT uxX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALIMM MYHKTOM, BbIMOMHAKTCA B TedeHue
ofHOro pabo4yero AHS ¢ AaTbl perucrTpaumm 3asBneHuns.



Pesynbtatamn BbINOSTHEHUA aAMUHUCTPATUBHbBIX Npoueayp SIBASKTCS: NPUHATOE U
3aperncTpMpoBaHHOE 3asBrieHMe, HanpaBfieHHOe Ha PacCMOTPEHME AOMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOmKHOCTHOe nuuo, OTBETCTBEHHOEe 3a 006paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENsX BHECEHUA MUCMPaBMEHUN B LOKYMEHT, ABNAOLLMACA
pe3ynbTaTtoM MpefoCTaBneHnMs MyHUUMNanbHOM YCryrn, OCYLLUECTBASIET npoLeaypsl,
npegycmoTpeHHble nyHktom 3.5. PernameHTa, u BblAaeT WCNPaBnEHHbIA OOKYMEHT
3aaBuTeNto  (YNnormHOMOYEHHOMY NPeaCTaBUTENIO) fIMYHO MOA POCMNUCH C U3BATUEM Yy
3aaButensa (ynosIHOMOYEHHOro MpeAcTaBuUTEnNsl) OpurMHana [AOKyMeHTa, B KOTOPOM
COOEepXUTCA TexHuMyeckass owunbka, MnNu HanpaeBnseT B adpec 3asiBUTENst MNOYTOBbLIM
oTnpaBneHnem (NOCpPeACTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MNONyYeHUs
AOKyMEeHTa npu npegoctaeBneHMm B Mcnonkom opurnHana [[OKYMEHTa, B KOTOPOM
COOEepXnTCHa TexHMYeckas olumbka.

Mpoueaypbl, ycTaHaBNMBaEMbl€ HACTOSLLUM MYHKTOM, BbINOMHAIOTCA B TeYeHNe ABYX
pabouymx gHen nocrne OB6HapyXeHWs TeXHUYEeCKOW OWKUOKM unu nonyyvyeHus ot nroboro
3aMHTEPEeCOBaHHOrO NuLa 3asBfeHns O ONYLEeHHON owmnbke.

PesynbTatamn BbINOMHEHUST aAMMHUCTPATUBHBLIX Npoueayp SABMASATCA: BblAaHHbIN
(HanpaBneHHbI) 3asBUTENO AOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NpeaocTaBNeHnemM MyHULMNAanbHOW YCryru

4.1. NopsiaoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNoAeHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMUN JOIMPKHOCTHLIMU NMLI@MM NOMNOXeHUIn AAMUHUCTPATUBHOIO pernaMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBbIX AKTOB, yCTaHaBNMBaOLWMX TpeboBaHNs K NpeaoCcTaBNeHnto

MYHULMNANbHOWM YCRyrv, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a MOMHOTOM M KayecTBOM NpefoCTaBNeHnd MyHULUNansHOW YCIyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPaHEHWe HapyLleHWn npaeB 3asiBuUTenen, npoBeaeHue
npoBepok cobnogeHna npoueayp nNpefocTaBneHns MyHUUMNanbHOW ycryrn, NogroTOBKY
peweHnn Ha pgencteua  (6es3genctBmMe)  AOMKHOCTHbLIX — NIUL,  opraHa  MECTHOro
camoynpasneHus.

dopmamn KOHTponsa 3a cobnogeHnemM MUCNOMNHEHUS agMUHUCTPATUMBHBIX MNpouenyp
ABNAIOTCA:

1) npoBepka W corrnacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpefoCTaBreHuto
MYHULMNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NoOpsiAKe NPOBEPKN BeAeHUs 4enonpo3BoaCTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK COGMoaeHns
npouenyp npegocTaBneHns MyHULUNAnsHOM yCnyru.

B uensax Tekywero KOHTPOSS UCMNONb3YTCA CBEAEHUS, UMEIOLNECH B 3NEKTPOHHON
Gase [aHHbIX, cnyxebHas KoOppecnoHOeHUus,, YCTHaAd W MNUCbMEHHas MHdopMaLmns
AOIMDKHOCTHBLIX MWL,  OCYLLUECTBASAKLWMX BbINONIHEHNE aOMUHUCTPATUMBHBIX npouenyp,
XypHarbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[lna ocylwecTBNeHnss KOHTPONS 3a CoBeplLleHMeEM [LEeUCTBUA MpU NpenocTaBfieHUN
MYHULMNANbHOMW  YCRyrM W NPUHATAN  PELLUEHUN  PYKOBOOUTEN oOpraHa MeCTHOro
camoynpaBfeHna  MpeacTaBnsloTCA  CApaBkM O pe3ynbTaTax  nNpefocTaBrieHus
MYHULMNANbHOW YCIyru.

O cnyyasgx M npuyMHax HapylleHUsi CPOKOB, MOCNenoBaTENbHOCTU U COOEpPXKaHUs
afMUHUCTPATUBHLIX  Npouedyp  OOMMKHOCTHble  nvua  HeMeaneHHoO  UHAPOPMUPYHOT
pykoBoautena Wcrnonkoma, npefdoCTaBrnslOWero MyHUMUMNanbHYK Yycryry, a Takke
npeanpuHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HapPYLUEHUN.

Tekywmn  KOHTponb  3a  cobnogeHnem  nocnegoBaTenbHOCTM  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHLIMW NpouedypaMn rno npegocTaBfieHU0 MyHUUMNabHON



yCnyru, ocyLecTBIISIETCA 3aMeCTUTENEM PYKOBOAMUTENS OpraHa MECTHOro camoynpaBieHus],
OTBETCTBEHHbIM 32 opraHu3auuto paboTbl MO NPEAOCTaBEHUO MYHULMNANbLHOW YCNyru,
HayanbHUKOM OTAEeNa, OCYLIECTBMSLWEro opraHusaumio paboTbl MO NpeaoCcTaBEHUIO
MYHULMNANbHOW YCRyru.

MNMepeyeHb  OOSMKHOCTHbLIX  NWL,  OCYLUECTBNAIOWMX  TEKyWMA  KOHTPOSb,
yCTaHaBNMBaETCsl MOSIOKEHUSIMU O CTPYKTYPHbIX MNOAPAa3feNieHUsiXx opraHa MEeCTHOro
camoynpaBfeHnst U AOMMKHOCTHLIMU perfiameHTamMu.

4.2. nOpFI}J,OK n nNepnoanvdHOCTb OCyLWEeCTBJIEHNA MNMAaHOBbLIX U BHEMNJITAHOBbIX NMPOBEPOK
MOJNMHOTbI N Ka4eCTBa MnpenocraBrieHnA MyHmumnaanon yCnyru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOJ1A 3a NOSTHOTOW M Ka4EeCTBOM npegocraBneHns MyHMLLMHaﬂbHOVI ycnyrum

4.2.1. KOHTpOmb 3a NOSIHOTOM M Ka4yeCTBOM MpedocTaBfeHns MyHUUUNanbHOW YCryru
ocyliecTBnseTcs B popmax:

1) npoBeaeHnst MPOBEPOK;

2) paccmoTpeHus xanob sassutenen Ha peunctsusa (besgencrteue) Kcnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHULMNANbHbLIX CRYXaLlmX.

4.2.2. B uensx ocyLeCcTBNEHNSA KOHTPOSS 3a NOMIHOTON M Ka4eCTBOM NpeaoCcTaBneHns
MYHULMNANbHOM YCIyrM NpoBOAATCSA MNMaHOBble W BHEMnaHoBble MpoBepku. [lopsgok u
NnepmoanYHOCTb OCYLLECTBIIEHUSA MNMAHOBLIX MPOBEPOK yCTaHaBNMBAETCHA MNfiaHOM paboTbl
Wcnonkoma. [lpu npoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCbI, CBsI3aHHble C
npegocTaBfieHneM MyHULMNANbHOW YCnyrn (KOMMMEKCHble NPOBEPKM), WUAM OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NPpeAoCTaBNeHNEM MYHULMNANBHOM yCnyrn (TeMatmuyeckmue npoBepKN).
lMpoBepka Takke MOXeET NPOBOAUTBLCS MO KOHKPETHOW Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3N C NMPOBEPKON YCTPaAHEHNA paHee
BbISIBNIEHHbIX HapyLleHn AOMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B criydae nonyyeHus
Xanob 3asButenen Ha gencreus (6esgenctene) Vicnonkoma, a Takke UX AOMKHOCTHbLIX N,
MYHULMNAnNbHbIX Cry>KaLyuX.

4.2.4. PesynbTaTbl NpoBepku OMOPMAAKTCA B BMOE akTa MNPOBEPKU, B KOTOPOM
yKa3bIBalOTCS BbISBIIEHHbIE HELOCTATKMN N NPEASIOKEHNSA MO NX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, Vicnonkoma, NpeaoCcTaBnsowero MyHuuunanbHyo
ycnyry, 3a peleHuns n gencreng (6esgencrame), npuHMMaemblie (OCyLLECTBIISIEMbIE) MU B
XO€e NpefoCcTaBneHns MyHUUMNANbHOW yCryrm

Mo pesynbTaTtaM MpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHMS HapyLUeHW Mnpas
3aaBuUTENEeNn BUHOBHbIE nuUa MNPUBMEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogartenscTBoM Poccuickon depepaumn.

PykoBoanTtenb opraHa MECTHOrO CaMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBEHUN.

PykoBoautenb (3amectuTenb pykoBOAUTENS) CTPYKTYPHOro nogpasgerieHus opraHa
MECTHOro CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnwn)
HeHagnexawee BbINONHEHWE aAMUHUCTPATUBHbBIX AEWCTBWUA, YKasaHHbIX B pa3gene 3
AOMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NULA M WHble MyHMUMNAnbHbIE CryXallne 3a pelleHus u OencTBud
(6espencTaue), npuHuMaemble  (OCYyLLECTBNSIEMbIE) B XO4e  NpPeaoCTaBliEHMS
MYHULMNANbHOW YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. TlonoxeHus1, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBneHneM MyHULUNANbLHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
00beanHeHU 1 opraHmn3auunn



KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCIyrM CO CTOPOHbI rpaxaaH, ux
ob6beanHEHUA U OpraHu3aLuMin, OCYyLLEeCTBISeTCH MOCPEeACTBOM OTKPbITOCTU AesATeNbHOCTU
opraHa MeCTHOro camMoynpaBfeHus npu NpPeaoCcTaBfeHNnN MyHULUNANbHOW  YCryru,
nony4YeHus MOSTHOWN, akTyarnbHOW U AOCTOBEPHON UMH(popMaLmMn O nopsake npeaocTaBneHns
MYHULMNANsHOW yCNyrn 1 BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpatueHui (xanob) B
npoLecce npegocTaBneHns MyHULUNansHOW YCnyri.

5. locynebHbin (BHecyaebHbIN) nopaaok obXanoBaHus peLlleHni u aenctemm (6es3genctems)
Mcnonkoma, npefocTaBnsiowero MyHMLnnanbHyo ycnyry, MHOrooyHKLNOHaNbHOro LeHTpa
npefoCcTaBfieHUs FTOCYAapCTBEHHbIX U MyHULMNANbHbBIX YCIYr, OpraHn3aumin, yKasaHHbIX B
yactun 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-dP3, a Takke UX JOMKHOCTHbLIX NN,
MYHUUMNANbHbIX CryXawux, paboTHMKOB

5.1. 3agBuTenn nmelT NpaBo Ha obxanoBaHue B AocyneOHOM nopsiake peLlueHuin u
aencteun  (6esgencteuns) Kcnonkoma, npeaoCTaBnslOWEro  MyHUUMNANbHYKO  YChyry,
AOIMKHOCTHOro  nuua  Wcnonkoma, nNpeaocTaBnAWEro  MyHUUMNAanbHyK  yCnyry,
MYHULMNANbHOro crny>atiero, pykoBoauMTENS Mcnonkoma, npeaocTaBnsaoLLEro
MYHULMNANbHYO ycnyry, MHOrOyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOrO LIEHTpa, OpraHM3auui, NpeaycMOTPEeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB.

3asiBUTerNib MOXET 00paTUTLCA C xarnobow, B TOM Yucne B Cnegylowmx cnyyasx:

1) HapylleHue cpoka permcTpauum 3anpoca O NpegocTaBfeHUn MyHULMUNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBrieHns MyHUumMnanbHou ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obxanoBaHuMe — 3adABUTENEM  peLeHun U OeUCTBUK
(6esgenctBna) MHOrOOYHKUMOHANbHOrO LEHTpa, paboTHUKaA MHOroyHKLMOHANBHOMO
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(YHKUMOHAmNbHbIN LLEHTP, peLleHns u OencTBns
(besgenctBne) KoToporo obxanytTcs, BO3NOXeHa QYHKUMS N0  NpenoCcTaBneHnto
COOTBETCTBYIOLMX MYHUUUNANbHbLIX YCNyr B MofHOM obbeme B nopsiake, onpeaeneHHoM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WMNM MHMoOpMaumm nnubo ocyLecTBreHNs
OENCTBUA, nNpeacTaBrieHMe WM - OCYLLECTBNIEHME  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnvkn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMM  akTamu AN
npegocTaBfieHNsa MyHULUMNANbHON yCnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeayCMOTPEHOo
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNaAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfeHnsa MyHULMNanbHOW yCnyru, y 3asBUTENs;

5) oTka3 B npedoCTaBNeHUN MyHULMMANbHOW YCMyrk, eCrnv OCHOBaHWSA OTKasa He
npegycMoTpeHbl doefeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU MHbBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuinckon ®Pepepaumn, 3akoHaMuM U UHBbIMU
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecygoebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LeHTpa, paboTHuka
MHOTFOPYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIN
LEeHTp, pelleHns n aencteus (6esaencreme) KOToporo o0bxxanyrTcs, BO3noxeHa (OyHKLMS No
NpegoCTaBfiEHNIO COOTBETCTBYHOLLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3asBUTENHA NPU NPeLOCTaBEHMM MyHULUNANbHOM YCIyru nnathbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccurckon ®Pepepaumm,



HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbLIMM
akTamu;

7) oTka3 Mcnonkoma, NpeaocTaBnAlLWEro MyHUUUNANbHY YCNyry, OOSPKHOCTHOrO
nmua Mcnonkoma, NpeaocTaBnALWEro MyHUUMNANbHYK YCNyry, MHOrogyHKLUNOHAaNbHOro
UeHTpa, paboTHMKa MHOrOo(YHKLMOHANBLHOMO LEHTpa, OpraHv3auun, npeaycMOTPEHHbIX
yactbto 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-d3, wmnm ux paboTHMKOB B
nUcnpaBneHnn [JONyLEeHHbIX WMKW onevyaTtok WM owubok B BblaHHbIX B pesynbraTe
nNpeaocTaBfeHns MyHUUMNANbHOW YCNyrn OOKyMeHTax nMbo HapylleHue yCTaHOBMEHHOro
CpoKa Takux ucripasreHun. B ykazaHHoM cnydae gocynebHoe (BHecyaebHoe) obxanosaHue
3asiBuTENnEeM peweHnn wn pagencteumn  (6e30encTBusi) MHOMOQYHKUMOHAIbHOMO LEeHTpa,
paboTHMKA  MHOrOYHKLUMOHANbHOMO  LEHTpa BO3MOXHO B  Cflydae, €ecnuM  Ha
MHOIrOOYHKUMOHamNbHbINA LEHTP, peLlleHns n genctems (besgencrame) KoToporo obxanyrTces,
BO3MNOXeHa MYHKUMA N0 NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBreHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHoOBrEHNE NPeAoCTaBMEHNUs MyHUUMNANbHOW YCryrin, ecnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He nNpenycMOTpeHbl denepanbHbIMU  3aKOHAMW U MPUHATBIMK B
COOTBETCTBUN C HUMUN MHBIMW HOPMATMBHbLIMW NpaBoOBbIMKN akTamMu Poccunckon denepaumn,
3aKOHaMM M MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MyHULUMMNanbHbIMX NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM peLlleHnn U gencteun (6e3genctBmsi) MHOrogyHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrO(YHKUMOHanbHbIA LLEHTP, peLleHns n agenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MNOXeHa YHKUMA N0 NpeaoCcTaBfieHUI0 COOTBETCTBYIOLWMX MYHULMNANbHbLIX YCryr B
nonHom obbeme B nopsgke, onpeaeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS NpPUM NPEeAOCTaBfEHUN MyHMUMNANBHOW YCryru
OOKYMEHTOB WnuM  WHopmauun, oTcyTcTBue W (MNn) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHayarbHOM OTKase B MNpuUeMe [OOKYMEHTOB, Heobxoaumbix And
npegocTaBfieHnsa MyHULMNansHoN ycnyru, nnbo B NpegocTaBfieHnn MyHUUUNANbLHOW YCyru,
3a VCKMNIOYEHMEM criyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBUTENEM peleHnn wun pencteum (6e30encTBysi) MHOMOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOOYHKLMOHANbHOrO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOTrOOYHKUMOHanbHbIA LLEHTP, peLleHns n genctems (6e3nencreme) KoToporo obxanyTcs,
BO3MOXeHa MYHKUMA N0 NpefoCTaBfieHU0 COOTBETCTBYHOLMX MYyHULMNAmNbHbIX YCNyr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JXanoba nogaeTcs B MNUCbMEHHOM dopMe Ha OymaxHOM HocuTene, B
3NEKTPOHHOM  (hopMe B oOpraH, NpPefoCTaBnAlWMA  MYHUUMNANbHYO  YCIyry,
MHOrOOYHKUMOHanbHbIA LEHTP NGO B COOTBETCTBYHOLLMI OpraH rocyaapCTBEHHOW BNacTu,
ABNAIOWNACA ydpeauTeneM MHOro(PyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOroOyHKLMOHANbHOro LEHTpA), a Takke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHns u OencTeus
(6espencTtBne) pykosoauTensa Mcnonkoma, nNpegocTaBnslOWEro MyHUUMNanbHYK YCnyry,
noJatTCs B BbILWECTOSAWMUN opraH (Mpu ero Hanmumyumn) nubo B criyyae ero OTCyTCTBUS
paccmaTpmMBalOTCA HEMOCPeACTBEHHO pykoBoguTenem Mcnonkoma, npenoCTaBnsioLero
MyHMUMNaneHyto ycnyry. XXanobbl Ha peweHuna n gencteua (6esgencreme) paboTHUKA
MHOrOOYHKLUNOHANBHOrO LEeHTpa MOAalTCH PYKOBOAUTENO 3TOO0 MHOrOQYHKLWNOHANbHOro
ueHTpa. >Kanobbl Ha pelieHna n gencteus (besgenctene) MHOroOyHKLUMOHANBLHOIO LIEHTPA



nogatTca ydpeauTento  MHOMOYHKUMOHANbHOrO LEeHTpa WU OOISMKHOCTHOMY  nivuy,
YNOIHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteus (6esgencrene) paboTHMKOB OopraHvM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 cratbun 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogalTCca pykoBOOUTENAM 3TUX
opraHusaumin.

XKanoba Ha peweHna n geuncteus (besgenctene) Mcnonkoma, npefocTaBnsoLero
MYHAUMNANbHYO  ycnyry, AO/MKHOCTHOrO  nuua  WMcnonkoma,  nNpeaocTaBnsitoLLEero
MYHULUMNANbHYO  YCRyry, MYHUUMNANbHOroO Ccnyxawero, pykoBogutenss Mcnonkoma,
NpeaoCTaBAOLWEro MyHUUMNANbHY yCnyry, MoxeT ObITb HanpaBneHa no no4dte, yepes
MHOroyHKLNOHANbHbIN LeHTp, c NCNosib30BaHMEM NHPOPMaLIMOHHO-
TenekoMMyHuKaumoHHon cetn  «WHTepHeT», odumumanbHoro cauta  Mcnonkoma,
npefocTaBnsloWLEero MyHuumnansHyo ycnyry, EguHoro noptana nubo PecnybnvkaHckoro
nopTana, MHMOpPMaLMOHHON cucTembl gocyaebHoro obkanoBaHus, a Takke MOXeT ObiTb
NPUHATa NpU NIMYHOM npueme 3assutens. XXanoba Ha peweHna n gencreus (besgencraune)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKUMOHANbHOMO LEHTPa MOXET ObiTb
HanpaBrieHa no noyTe, C UCMOMb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTn
«MHTepHeT», odmumanbHOro camta MHOrO(YHKLMOHANbLHOroO ueHTpa, EamHoro noptana
nnbo PecnybnnkaHckoro noprana, MH(popMaLMOHHON cucTeMbl JocyaebHoro obxanosaHus,
a Takke MOXeT OblTb MpuHATa Npu NMYHOM Npueme 3asButens. XKanoba Ha pelleHuss n
aencteus  (6esgencteme) opraHuMsaumin, nNpegycMOTPEeHHbIX Yacteto 1.1 ctatem 16
®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUMKOB MOXeET ObiTb HarnpasrieHa no
noyte, C WCNONb30BaHMEM WH(OPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «W/HTepHeTy,
odmumanbHbIX CalTOB 3TUX oOpraHudaumi, EguHoro noptana nubo PecnybnmkaHckoro
noprtana, a Takke MoXeT ObITb MPUHATa NPU NINYHOM NpUEMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHoBaHuwe Vcnonkoma, npeaoCTaBNAOWEro MyHUUUNAnNbHYO  YCnyry,
OOIMKHOCTHOrO nuua  Wcnonkoma, npedoCcTaBnAsloWEero MyHuuunanbHyo ycrnyry, nubo
MYHULIMNANbHOIO CriyXallero, MHOro(yHKLUMOHaNbHOro LEeHTpa, ero pykoBoguTens u (1nwm)
paboTHMKa, opraHu3aumin, NpeayCcMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepansHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nms, OoT4eCcTBO (nNocnegHee - MpuM Hanuyuuu), CBEOAEHUss O MeCTe
XUtenbCTBa 3asBuTens - usmyeckoro nuua nubo HavMeHoBaHue, CBeJeHUs O MecTe
HaxXOXOEeHNA 3asdABUTENs - OPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MoYTbl (MPU HanMMyUK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBreH OTBET 3adABUTENIO;

3) cBeneHnst 06 obxanyemblix pelweHusx u gencrteusx (6esgenctemm) Mcnonkoma,
NpefoCcTaBAOWEro  MyHUUMNANbHYIO  YCNyry, AOOSPKHOCTHOro  nuua  Mcnonkoma,
NpefocTaBnsAoWEro  MyHUUUNAanNbHy  ycnyry, nmbo  MyHUUMNanbHOro  cryaLllero,
MHOrOYHKUNOHANbHOrO LieHTpa, paboTHUKa MHOIO(PYHKLMOHANbHOIo LeHTpa, opraHu3auuin,
npenycMOTpPeHHbIX YacTbto 1.1 ctaTbmn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiIBUTENb HEe COrfaceH C peleHnem u
penctenem (b6esgencremem) Mcnonkoma, nNpeaoCTaBNAOLWEro MyHUUMMNANbHYK YCNyry,
AOIMKHOCTHOrO nuua  Mcnonkoma, NpeaoCTaBnAsloWero MyHuuunanbHy ycnyry, nmbo
MYHULMNANbHOro cnyxatiero, MHOIO(PYHKLNMOHANbHOro LueHTpa, paboTHuKa
MHOIOQOYHKLMOHANBbHOrO LIEeHTpa, opraHnsaumin, npenycMoTPeHHbIX YacTteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBUTENeM MOryT ObiTb NPeACTaBMEHbI
AOKYMEHTbI (NpY Hanu4mn), noaTeepXaaoLumne oBoAbl 3asaBUTens, NMbo nx Konuw.

5.4. MNocTtynuBlas xanoba nognexuT perMcTpaunm B CPoK He nos3gHee paboyero aHs,
cnegyowiero 3a AHEM MOCTYNIEHUS.

5.5. Xanoba, noctynuelwasa B opraH, NpeaoCTaBAALWMA MyHULMNANbHYIO YCIyry,
MHOFOOYHKUNOHANbHbIA  LEHTP,  yd4peauTento  MHOrO(YHKUMOHANbHOro  UeHTpa, B



opraHusaumn, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degeparnbHoro 3akoHa Ne 210-03,
nMbo BbIWECTOAWMIN OpraH (Mpu ero Hanmuyuu), NOANEXWUT PacCMOTPEHMIO B TeveHue
naTtHaguatn pabodnx OHEM CO OHA ee perucTpauuu, a B clnyyae obGxanoBaHus OTKasa
Mcnonkoma, npegocTtaBnsawoLwero MyHUUMnanbHy yCnyry, MHOroyHKLWOHaNbHOro LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PeneparnbHoro 3akoHa Ne 210-93, B
npuemMe OOKYMEHTOB Y 3asBuTerns nmbo B McnpaBrieHUn OO0NyLEeHHbIX onevaTok U owmnbok
UM B cnyyae obxanoBaHUs HapyLleHUs YCTaHOBMIEHHOIO CpoKa TakuUX WUCMpaBfieHun - B
TeyeHne naTn paboumx OHEN Co OHA ee perncTpauun.

5.6. o pesynbTatam paccMOTpeHUs Xanodbl NPUHUMAETCA OAHO U3 CreayrLmnx
peLeHnit:

1) »xanoba ygoBneTBopseTCcs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLueHns,
ncrnpaeneHus SOnyLeHHbIX onevYaTok 1 onbokK B BblgaHHbIX B pe3ynbTaTte npeaoctasneHns
MYHULMMANbHOW yCnyrM OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX He MpeayCcMOTPEHO HOPMaTUBHBLIMU MPaBOBbLIMKU akTamn Poccuinckon depepaunn,
HOPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbLIMM
aKTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pAHA, cnegywowero 3a AOHEM TMPUHATUA pPELUeHUs, yKa3aHHOro B
HacTodALEM MNyHKTe, 3asiBUTEM0 B MUCbMEHHOMW OpMe W MO >KenaHu 3aaBuTens B
3IEKTPOHHOM (bopMe HanpasfisieTCd MOTUBUPOBAHHbLIA OTBET O pe3yfibTataXx pacCMOTPEHUSA
»KanooOsbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTENO O pesyrbTaTtax PacCMOTPEHUS Xanobbl gaeTcs uHdopmauuss O AENCTBUSX,
OCYyLLEeCTBNAEMbIX Wcnonkomom, npeaocTaBnsoLWUM MYHULMNAnNbHYO ycnyry,
MHOrO(YHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro yCTpaHeHUs
BbISIBJIEHHbIX HapPyLUEHUN MpPU OKasaHWWU MyHULMNANbHOW YCIyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfeHHble HeynobCTBa M yKasblBaeTCs WMHGoOpMauus O LanbHEenLWwmnx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTb 3adABUTENIO B LENAX  MONyyYeHus
MYHULMNAnNbHOW YCNyru.

5.8. B cnyyae npusHaHua xanobbl He noanexallen yOoBNeTBOPEHUID B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [alTca  aprymMeHTUMPOBaHHbIE
pPa3bsACHEHUS O MpUYMHaxX TMPUHATOrO pPeLleHns, a Takke WHgopMauma o nopsaake
06)kanoBaHusi NPUHATOrO PeLLEHKS.

5.9. B cnyyae yctaHOBneHusa B xode WM MO peaynbTatamM PacCMOTPEHUS Xanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATMBHOIMO  MpaBOHApPYLUEHUSI UM NPEeCTynneHns
AOJDKHOCTHOE NnUO, paboTHMK, HaLeneHHble MOSIHOMOYMAMU MO PACCMOTPEHUIO Xanob,
He3aMeanMTeNbHO HaNpaBNAT MMEKLMECS MaTepuanbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NPpUHATUN Ha ydeT rpa>aH B Ka4eCTBe HYXXOAaLWUNXCA B XUTbIX
nomMeLweHnAax

(HaMMeHOBaHI/Ie yI'IOJ'IHOMO‘-IeHHOFO |/|CI'IOJ'IKOMa, npegocrtaBnAaroLero MyHI/lLl,I/lI'IaJ'IbHer
ycnyry)

3agBuTensb:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuTens:

PEWWEHNE

O MPUHATUN Ha y4eT rpaXgaH B Ka4eCcTtTBe HY>XAaLWNXCA B
XUnbiX MNOMeLEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHusa ot Ne N NPenoCTaBNEHHbIX K
HEMY [OKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XXwunuwHoro kogekca Poccumnckon

CDe,u,epau,MM NPUHATb Ha y4eT B Ka4eCTBE HYXOALWNXCA B XXUJbIX MOMELLEHUAX:

n

COBMECTHO MPOXMBAKOLLNX YNIEHOB CEMbN:
1.
2.
3.
[laTta NpyHATMA Ha y4erT:
Homep B oyepeau:

CBepeHunst 06 aneKTPOHHOM NOANNCK

JJormkHOCTHOE NNLo d.1N.0.



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dopma pelueHns o6 oTkase B NpeaocTaBneHUN ycryrm

(BnaHk Ncnonkoma, npegocTaBngoWwero MyHULMNansHy ycnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencraBuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
Mo MPUHATUIO HA YYET rpaXkaaH B KAYeCTBe HYXXOAKLWMXCS B XUITbIX NOMELLEHNAX
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM Mcnonkomom
NPUHATO pelieHne ob oTkase B
npefoCTaBfiEHUM MYHULMNANbHOMW YCAYrM MO MPUHATUIO Ha y4YeT rpaxgaH B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX NO CneayoLwmM OCHOBaHMUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OpaTUTLCS B YMOSIHOMOYEHHbLIA OpraH C 3asiBNEHWEM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaeOHOM nopsiake nyTem HanpasrieHUs
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBepneHunst 06 aneKTPOHHOM NoANUCK

HormxHocTHoe nuuyo (PNO)

(noanucb YNorTHOMOYEHHOrO
A0MmKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyru no NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoANMbIX AN NPeAOoCTaBNEHUS YCnyru

(BnaHk Ncnonkoma, npegocTasnsowero MyHULMNanbsHy ycnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaoCcTaBneHns
MYHULUMNANbHOM YCNyr NO NPUHATUIO Ha YYET rpaxkaaH B KAYECTBE HYXKOALLUMXCS B KUITbIX

rnomeLLeHunsX

oT Ne
PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM Ncnonkomom

NPUHSTO
peweHne o0 OTka3e B MpuMemMe [OOKYMEHTOB, HeOOXOAMMbIX Ans npefocTaBreHus
MyHULMNANbHOW YCMyrn Mo NPUHATUIO Ha YYET rpaxxaaH B Ka4eCTBe HYXXOALMUXCS B XKUIbIX
NOMELLIEHUSIX NO CNeAYLWUM OCHOBaHUSM:

1.

2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBfeHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHus
»anobbl B yNONHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBepeHunst 06 aNeKTPOHHOM NoANNCK

HomxHocTHoe nuuyo (PUNO)

(nognunck YNormHOMOYEHHOTO
[AOMmKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH B
KayeCcTBe HYXOaloLUXCHA B XKUITbIX
nomMeLLeHUsIX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I opraH MeCTHOro camoynpasrieHus

(dbamnnusa, nmsa, otTyecTso (NocnegHee - Npyu Hann4vmm)
NOSTHOCTbIO)

[lOKyMEHT, YA0CTOBEPSIOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm No MecTy XUTenbCTBa:

Anpec pernctpaumm no mecTy npebbiBaHus:

CHWIC:

MpencraBuTenb MO 4OBEPEHHOCTUN UMN 3aKOHHbIN
npeacraBuTenb:

(hamunua, nmsa, otyecTBo (NocnegHee - NPy HanUynn)
NOSTHOCTbIO)

[lOKyMeHT, yOOCTOBEPSOLWNN NTINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI JOKyMeHTa, NoaTBEPKAAlLLEro NOMHOMOYMS:

KoHTakTHas nHgopmaums:
HOoMep Ten.:

9rIl. NMoyTa:

3agaBneHune



O MPUHATUN Ha y4eT rpaxKgaH B Ka4eCTBe HYXXOaLWNXCA B XUIbIX MOMELWEeHUAX,
npegocrtaBndemMbiX Mo Aorosopam counaribHoro Harma

[Mpowy npuvHATL MeHs C CcemMben U3 YyernoBek Ha y4yeT B KadecTBe
HyxxgaroLlero(ux)ca B XWrblX NOMeLleHUAX, npegocTaBnsemMbiX Mo AorosopaMm coumnanbHoro
Hanma, No OCHOBaHMIO(AIM) (HY)XXHOEe OTMEeTUTb), a Takke (B crnyyae HeobxoauMMOCTU) NpU3HaTb
MeHS (451EHOB MOEN CeMbM) MarouMyLLNMU:

I:l HE ABJTAOCb HaHUMaTeNnemMm Xuroro nomMeweHuna no goroesopy coumnalsibHOro Hanma,

AOroBOPY HamMa XUMbIX MOMELLEHUN XUIMULWHOIMO POHAA COoLMarnbHOrO MCMONb30BaHUS UNn
YNEHOM CeMbW HaHMMaTens XWnoro NnomeLLeHuUs No AOroBopy CoumManbHOro Hamma, 4oroBopy
HanMa >XUNOro MOMELLEHUA XWUMNUWHOro oHAa couManbHOro UCMNONb30oBaHUA NUBo
COBCTBEHHMKOM >XUITbIX MOMELLEHUA UMU YNEeHOM CeMbW COBCTBEHHMKA XWUMOro nomMeLleHus
(Hy>KHOe NoAYEepPKHYTbL);

I:l ABIMAIOCb HaHUMaTesleM XXUIoro nomMeuweHnda no [oroBopy couuaribHoro Hanma,

AOroOBOPY HaMMa KUMbIX MOMELLEHUI XKUIMULHOMO POHAa COLManbHOrO MCMNOnb30BaHUS UK
YNEHOM CEMbM HaHMMaTeNs XUNoro NoMeLLeHns No AOroBOpPY CouManbHOro Harma, 4OroBopy
HarMMa XWUIMOro MNOMELLUEHNS XUMULWHOTMO oHAa coumanbHOro WUCMonb30oBaHMs nNUbo
COOCTBEHHMKOM XXWUITOro NMOMELLEHUSA UITN YNEHOM CEeMbM COOCTBEHHMKA XXMUMOro NOMELLLEHUS U
obecneyeH(a) obLien nnowanbio XUoro NoOMeLLEHNA Ha OQHOro YfieHa CEMbU MEHee Yy4ETHON
HOPMBbI (HY>XHOE MOAYEPKHYTb);

D NpOXMBak B MOMELLEHMM, HE OTBEYAIOLLEM YCTAHOBIEHHbBIM A1 XXUMbIX NOMELLEHNI
TpeboBaHUAM (HY>XHOE NOAYEPKHYTL);

I:l ABJNIAIOCb HaHMMaTesnem Xunoro nomMeweHmna no [orosopy counasibHoro Hanma,

AOroOBOPY HaWMa XUMbIX MOMELLEHUA >KUMULHOIMO OoHA4a CcoumanbHOro UCNosib30BaHuS,
YNEHOM CeMbM HaHMMaTens XWnoro NomeLLeHuUs No 4OroBopy COuUManbHOro HanumMa, 4oroBopy
HaMMa XWMNOro MNOMELUEHUA KUIULWHOMO  dpoHAa COUManbHOro  UCMOMb30BaHUA UK
COBCTBEHHMKOM >KMUIMOr0 MOMELLEHUS, YNEHOM CeMbW COBCTBEHHMKA >XWUMOro MOMELLEHMS,
NPOXMBAIOLLMM B KBapTupe, 3aHATON HECKOSNbKMMW CEMbSMU, B COCTaBe OAHOW U3 KOTOPbIX
nmeeTtcs BONbHON, cTpajalLWwmnn Tshkenon opMon XpOHNYECKOro 3abonesaHusi, Npu KOTOPOK
COBMECTHOE MpPOXMBaHWE C HUM B OOHOW KBapTMpPE HEBO3MOXHO, U He MUMeLMM(en) NHOro
XWUNOro nomeLLeHns, 3aHMMmaemMoro no 4OroBopy coumnanbHOro Harma, JOroBopy Hamma Xumnoro
NMOMELLLEHNS XUNULLHOMO (hoHAa coumanbHOro UCNOSIb30BaHWS U NpUHaAneXxallero Ha npase
COBCTBEHHOCTU (HY>XHOE NOAYEPKHYTD).

A, uneHbl MOen ceMbU OTHOCUMCSH/HE OTHOCUMCS (HY>KHOE NMOAYEPKHYThL) K ONpeaeneHHbIM
defepanbHbIM - 3aKOHOM, yka3om [lpesungeHta Poccuinckon depepaumm  mnm 3akOHOM
Pecnybnukn TatapcTaH kaTeropusim rpaxgaH, MMelLWuM npaBo Ha obecneveHne XunbiMu
NOMELLLEHNAMM:

(yka3aTb COOTBETCTBYIOLLY KaTEropuio)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBn3nTbl cBuageTenbctBa 0 Opake (HOMep, gaTa, KEM COCTaBfieHa akToBas
3anncb), amunng, NMmd, oT4ecTBO (NocrneaHee - NPU HanMyYun) NOMAHOCTBIO U haMUnNng, UM,
OT4eCTBO (NocreaHee - Npy HanMyYnn) NOSTHOCTLIO 40 M3MEHEHUNS B Criydae ecrnv U3MEHSNCb,
4YnCrno, Mecsu, rog PoOXAeHWs, JOKYMEHT, YAOCTOBEPSIOWUA NINYHOCTb, CEepuUsi, HOMEP, KEM U
korga BbigaH, CHUIC, agpec peructpaumm no MecTy XUTENbCTBA)

2.




(pekBn3nTbl cBMOETENbCTBA O 3aruMCU akTa rpaXaaHCKOro COCTOAHWA (HOMep, faTa, kem
COCTaBrieHa akTtoBasi 3anucb), @amunus, UMs, OTYEeCTBO (MocregHee - MNpU  HanMyuu)
NOJSTHOCTBIO, YUCMO, MeCsil, rof POXAEHUs, OOKYMEHT, YAOCTOBEpSLWUnA FNIMYHOCTb, Cepus,
Homep, kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTeNbLCTBA)

3.

(pekBm3nTbl cBMOETENbCTBA O 3annCU akTa rPakO4aHCKOro COCTOSIHMSA (HOMep, AdaTta, Kem
COCTaBlfieHa akTtoBasi 3anucb), amunus, UMs, OTYEeCTBO (MocregHee - MNpU  HanmMyuu)
NOJSTHOCTBIO, YUCMO, MEeCsl, rof POXAEHWUs, OAOKYMEHT, YAOCTOBEpSHoWUMA NIMYHOCTb, Cepus,
HoMep, kem 1 korga sblgaH, CHUJIC, agpec peructpaumnmn no MecTy XUTesnbCcTBa)

Kpome TOro, CO MHOW NpoXXMBakT UHbIE YIlEeHbl CEMbW:
1.

(poOcTBEHHbIE OTHOWIEHUSA, aMunus, UMs, OTYeCTBO (nocrnegHee - NpU  HanmMyun)
NOSTHOCTBIO, YUCAO, MEeCsl, roA POXAEHUs, AOKYMEHT, YAOCTOBEpPSHLWMUA NIMYHOCTb, Cepus,
HoMep, Kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

2.

(poOCTBEHHblE OTHOLUEHMS, aMWUiMs, WMsi, OTYECTBO (rocrnegHee - MpU  HanmMuun)
MOMHOCTbID, YMCIIO, MECSL, oA POXAEHWS, AOKYMEHT, YAOCTOBEPSIOLWMUIA FIMYHOCTb, Cepus,
Homep, keM U koraa BblgaH, CHUIIC, agpec pervctpaumm no MecTy XUTenbCcTBa)

CBedeHUst 0 HanNUuuM XWUNbIX MOMELLEHMNA, 3aHUMaeMblX Mo goroeopamMm couwnaribHoro
HaMMa, HanMa XUJbIX NOMELLEHNN XUITULHOIO (bOHLla coumanbHOro MCnoJib30BaHUA U (I/IJ'II/I)
npuHaanexawmnx Ha npase COBCTBEHHOCTU MHE 1 YfneHam MOen CEMbMU:

Ne damunus, [OKyMeHT, KagactpoBbin Bug OcHoBaHune
UMsi, OTYECTBO | YAOCTOBEPSIOLLMI HOMep nMyLecTea Nnonb3oBaHUsA
n/n (nocnegHee — | NMYHOCTB, cepus, XUnoro (kBapTupa, |(@oroBop coumanbHOro
npu HanM4mMm) HOMEp, KEM U nomeLleHuns KOMHaTa, HanmMa, Hanma >Xunblix
MOJSIHOCTbIO Korga BblgaH Xunnomn aom), MOMELLEHN
nnowaap, XunuHoro oHaa
KB. M coumanbHoOro

NCNonNb30BaHUA UNn
Ha OCHOBaHMW NpaBa
cobCcTBEHHOCTH), AaTa
N PEKBU3UTDI
AoroBopa, opraH, ¢
KOTOPbIM 3aKMo4eH
AOroBop, B criyyae
Hanma

A 1 YneHbl MOel ceMbu JOCTOBEPHOCTb U MOSNTHOTY HACTOSLLMX CBEAEHUI NOATBEPXKOAEM.

A Wn coBepleHHONEeTHWEe uYneHbl MOoell CemMbW [aem cornacMe Ha MpoBepKy
YNONTHOMOY€EHHbIM MCNonKoMoM npeAcTaBneHHbIX HaMU CBEAEeHUA O [oXO4ax U UMYLLIECTBE B
HanoroBbIX, TAMOXEHHbIX U UHbIX Micnonkomax.

A 1 4neHbl Moen ceMbW NpeaynpexaeHbl, YTO B Cry4ae MNPUHSATMS Hac Ha yyeT Mbl
0653aHbl NPV M3MEHEHUN YKa3aHHbIX B 3asiBNEHUN CBeOEHUIA B MECSYHBIN CPpok coobliatb 06
3TOM B NUCbMEHHOWN hopMe B YNONTHOMOYEHHbIN OpraH Nno MecTy y4yeTa, a Takke npeacTaBnsaTh
B YCTaAHOBIIEHHbIX TMOPSAKE M CPOKM COOTBETCTBYHOLUME [OOKYMEHTbl AN Hallew
nepeperucTpauumn Kak rpaxnaH, COCTOSLMX Ha yvyeTe B Ka4yecTBe HYXOAMLIMXCA B KWUMbIX
NMoMeLLeHUSIX, U NS NepeoLeHKM pasMmepa A0X040B U CTOMMOCTU HaLlero NMyLLecTsa.

A 1 4neHbl MOeN CeMbM COrMnacHbl, YTO B Cly4vae BbiiBNEHUS B NpeAcTaBfeHHbIX HaMu



OOKYyMEHTaXx cBegeHUn, He COOTBETCTBYHOLLMNX OEeNCTBUTENBHOCTU U nocnyxmeLinx ocCHoBaHNEM
anda npuHATUA Ha Y4YeT, Mbl 6y/:|,eM CHATbI C y4eTa B YCTaHOBJIEHHOM 3aKoHOAaTes1bCTBOM
nopsaake.

PesyanaT npenocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npenoctaBuUTh:

D B NMNYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn
TartapcTaH;

I:[ B MHOrOYHKUMOHaNbHOM LUEeHTpe MpefocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:l B YNOJIHOMOYEHHOM OpraHe MeCTHOro camMoyripaBJieHUA.

Mognuce 3asBuTens:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnoanuce)

« » 20 roga

Moanucwu coBepLleHHONEeTHUX YJieHOB CEMbU.

(hamunus, nms, otyecTso (NocnegHee - NpPU HanM4mMm) NOSHOCTLIO) (noanuce)
« » 20 roga
(bamunus, nms, otyecTso (NocnegHee - NPU HanU4Mm) NOSHOCTLIO) (noanuce)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

[laTta NnpuHATNA 3a8BMeHNA U JOKYMEHTOB « » 20 roga.

Bcero NMPUHATO OOKYMEHTOB Ha JIMcTax.




(kornMyecTBO JOKYMEHTOB) (mponuchkto)

(BOIMKHOCTD) (mognuceb) (dbamunus 1 nHuumansol)

PeFMCTpaLLMOHHbIVI HOMeEpP 3adABlIeHUA

(I/IH(bOpMaU,VIFI 3anojiHaeTca YnosiIHOMOYEeHHbIM AOOJTKHOCTHbLIM JIMLIOM Mcnonkoma MecTHoro
camMoynpaslieHuna, NpUHABLLUMM 3adaBliEHNE U ,D,OKyMeHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

PykoBogutento
McnonHutensHoro kommreTa

oT

3asaBneHuve
06 ncnpaBneHnn TEXHUYECKON OLLIMBKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATUIO Ha YYeT rpaxaaH B Ka4eCTBe HY>KOAOLLMXCA B XKUIbIX MOMELLEHMUSAX.
[aTa, Homep NogaHHOro 3asBNeHus:
3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLwmne AOKYMEHTbI:

1.

2.

B cnyyae npuHAaTMS peweHnss o6 OTKMOHEHWM 3asBreHuss 06 ucnpaBneHun
TEXHUYECKOWN OLLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

NocpeacTBOM OTNPaBEHUS 3NEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BuOE 3aBEpPeHHON Konuu Ha GymMa)kHOM HOCUTene MOYTOBbLIM OTMpaBfieHMEM Mo

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM U MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMXU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKoHoaaTensctBoM Poccuiickon ®Penepaumm, Ha MOMEHT npeacTaBreHus
3asBIEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (©.1.0. (npn Hann4um)
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