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PACIIOPSDKEHHE BOEPBIK

oT «12» suBaps 2022 roga Ne 7

OO0 yTBepKAeHHH aIMUHUCTPATHBHOIO periiaMeHTa MPeA0CTaBIEHUS My HULUITATEHON
YCIYyTH 110 O(OPMIICHHIO TOKYMEHTOB [PH Tlepeaye *KHUIIbIX MOMeLIeHHH
MYHHIHIAIBHOIO KHIMILIHOrO (poH/1a B COOCTBEHHOCTD I'pakaaH

B nensax peanuzauun @enepanbHoro 3akoHa ot 27 uions 2010 roga Ne 210-D3
«O6 opraHu3alMH MpeIOCTaBIEHHS] FOCYJAPCTBEHHBIX W MYHHIMIAIBHBIX YCIyI», B
COOTBETCTBMM C 3eMelbHBIX KojJekcoM Poccuiickoli ®enepanun, KuIUIHEIM
konekcom Poccuiickoii ®@enepaunu, [lanara WMyIIECTBEHHBIX ¥ 3€MEIBHBIX
oTHomeHui HopomemmuHckoro MyHUUMNaibHOro paiona PecrnyOiuku Tarapcrad
pacrnopsiKaercs:

l. YTBepAuTe  IpuUilaraeMbli  aJAMMHUCTPATUBHBIA  perjamMeHT 1o
MPeJOCTAaB/ICHUID MYHHIMIIAIBHOW YCIYyrH 10 O(GOPMIEHHIO JAOKYMEHTOB IpH
repeaaye JKUIbiX MOMEIIEHUH MyHULIUIIATBHOIO JKUIUIIHOTO (POHIa B COOCTBEHHOCTb.

2. OnyGnukoBaTh HacTosilliee pacrnopsykeHHe Ha O(MUIMAIBHOM IOpTaje
npaBoBoi  wHpopmauuu  PecryOGmuku  Tarapctan B HHQOPMALUMOHHO  —
TeJIGKOMMYHHKaUHOHHOH ceTn «HMHuTeprer» http://pravo.tatarstan.ru u Ha OQUMLHAIIBLHOM
caiite HoBolemIMHHCKOro MyHHUHMNATbHOrO paifona PecnyGnuku Tarapceran
http://novosheshminsk.tatarstan.ru.

2. KoHTponp 3a HCronHEeHHEM HACTOSILETO PACIOPSKEHHUS BO3JIOXKHTH Ha
[Tamaty  MMyIIECTBEHHBIX M  3eMeJIBHBIX  OTHOLIEHMH  HoOBOIIEIIMHHCKOrO
MYHHLHUIAILHOTO paiioHa Pecriybnuku Tarapcras.

[Ipencenarens [TanaTel ,

MMYLIECTBEHHBIX ¥ 3eMe/IbHBIX OTHOILICHHH

HoBommenMiHCKoOro MyHULMIAIBHOTO paifoHa = -
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[Ipunoxenue

K pacnopspkeHue [lanaTel HUMYIIECTBEHHBIX
| 3eMEJIbHBIX OTHOIIEHHH
HoBOmIeImMMHUHCKOT0 MyHHIIUTIATILHOTO
paiiona PecnyGnuxu Taraperan

ot «12» stueapst 2022 roga Ne 7

AJIMHUHUCTPATHBHBIH periaMeHT
TIPEIOCTAB/ICHH MYHHUIUIATIBHOH YC/IyTH 110 0QOPMIIEHHIO JTIOKYMEHTOB IPH Nepeaaye )HUIbIX
MOMELIEHHH MyHHUIIMNATLHOTO JKUIHIIHOTO (OH/IAa B COOCTBEHHOCTD IpakIaH

1. O01me nonoxeHus
1.1.  Tlpeamer perynupoBaHus aIMHHHCTPATHBHOIO perjiaMeHTa

1.1.1. Hacrosmuii aTMUHHCTPATHBHBIA PErlIaMeHT MPeI0CTABIEHHs MYHUIHIIAIBHOR YCIyTH
(manee — aJIMHMHHCTPATHBHBIH pErIaMeHT) YCTAHABIMBAET CTAHAAPT H IMOPSAAOK IPeJ0CTaBIEHHS
MYHHLHUIAIBHOH yCIyrH 1o OGQOpMICHHIO NOOKYMEHTOB TMPH Iepeaade JKHIIBIX I[TOMEIIEHHH
MYHHIHIATLHOrO XKHUIAIIHOTO (POHa B COOCTBEHHOCTh rpakaH (Jlajiee — MyHHIIHIIAIbHAS YCIYTa).

1.1.2. TlonoxkeHHss aIMHHHCTPATHBHOTO perjaMeHTa NPHMEHSIOTCA B OTHOIICHHH

1.2. Kareropuu 3asButenei

1.2.1.JlnnaMi, HMEIOUIMMH MPaBO Ha MOJYyYEHHE MYHHIMIAIBHOH YCIYTH, SBIASIOTCS
(Gu3nueckue muLa (Ianee — 3asABHTEIND).

1.2.2. C zagBneHueM BIpaBe OOpaTUTBCS MPEICTABUTENb 3aABHTENA, ASHCTBYIOMIHMI Ha
OCHOBAaHHH MOKYMEHTA, YJIOCTOBEPSIOIIETO €ro IMOJHOMOYMS, MO0 3aKOHHLIH IpeICTaBUTEIb
¢u3uyueckoro nuna (Ianee — npeacTaBUTEND 3aIBUTENS).

1.3. Tlopsanok HHGOPMHUPOBAHHKSA O MPEIOCTABICHHH MYHHIUITATLHON YCIYTH

1.3.1. Uudopmanns o mopsiaKe IpeaoCTaBlIeHUs] MYHHIMIIATBHON yCIIyTH pa3sMellaeTcs:

1) Ha HHGOPMALMOHHBIX CTEHIAX, COACPIKALINX BHU3YAILHYIO H TEKCTOBYIO MH(OPMAIHMIO O
MYHHIMIIQIBHOH yCIyre, pAacloNOKEHHBIX B IOMELIEHHSAX MHOTO()YHKIHOHAJIBHBEIX LEHTPOB
NPEeIOCTABIICHHSA TOCYIaPCTBEHHBIX U MYHHILHIIAIBHBIX YCIIYT.

2) Ha o¢uUMATBHOM  caliTe  MYHHLUMNATbHOTO  palioHa B HH(OPMALMOHHO-
TeJIEKOMM yHHUKAIHOHHOH ceTu «MuTepuer» (https://www. novosheshminsk. tatarstan.ru);

3) na lloprane rocynapcTBEHHBIX W MYHHUMNAIBHBIX ycayr Pecmy6auku Tataperan
(https://uslugi.tatarstan.ru) (aanee — Pecriybnukanckui nopran);

4) wa Emunom noprane rocyIapCTBEHHBIX W MYHHUMNAIbHBIX yenyr (pymknumit) (https://
www.gosuslugi.ru) (nanee — Exunsrit mopran);

5) B rocynapcTBeHHOH HHpOpMaUHOHHOH cucTeMe «PeecTp TroCyJapcTBEHHBIX H
MYHHIMNAIBHBIX  ycryr Pecnybnukm  Tarapcram»  (http:/frgu.tatarru) (mamee — Peectp
TOCY/JapPCTBEHHBIX H MYHHIMIIAIBHBIX YCIYT).

1.3.2. KoHCynbTHpOBaHHE IO BONPOCAM [PEJOCTABJIEHHS MYHHLUMOATBHOH YCIyTH
OCYILECTBIISAETCH:

1) B MHOroYHKIHOHATBHBIX [IEHTPAX NPEIOCTABIECHHS FOCY1apCTBEHHBIX H MYHHITHTIATBHEIX
YCIIYT IIPH YCTHOM OOpAIleHHH - JIHYHO WIIH 110 Teleony;

2) B uHTepaKTHBHOH dopme Pecnybiukanckoro noprana;

3) B [Ilamare WMyIIECTBEHHBIX M  3eMeIbHBIX OTHOIICHHH  HOBOLIEIIMHHCKOTO
MYHHIMITATBHOTO paiiona Pecnybnuku Tarapcrawn (s1anee — [1anara):




TP YCTHOM OOpALIeHHH - THYHO HJIH 110 TeledoHy;

np THCHMEHHOM (B ToM uucie B (opMe 37eKTPOHHOrO JAOKyMeHTa) OOpalleHHH — Ha
OyMaKHOM HOCHTEIIE T10 10YTe, B 3JIeKTPOHHOMH (opMe 110 371eKTPOHHOH 1104Te.

1.3.3. Undopmauus na Exunom noprane, PecnyOaukancKoM moprajie O NMOPAAKE H CpOKax
PeJOCTABNICHHS MYHHIMNANLHOM YCIYyrH HAa OCHOBAaHMHM CBeJIeHHH, comepxammxcs B Peectpe
roCyIapCTBEHHBIX ¥ MYHHUIUNAIBHBIX YCIIYT, IPEA0CTaBAETC 3asBATENIO OECIUIaTHO.

JlocTyn k WHGOPMAaOMH O CPOKax W MOPSAKE MPeIOCTABJICHHS MYHUUMIAILHOH YCIYyTH
OCYyLIECTBISETCS (€3 BBHIMONHEHHS 3asBHTENeM Kakux-mubo TpeboBaumil, B ToM uHcie Oe3
HCIIOJIL30BAHUs NPOrPaMMHOI0 oOecreyeHHus, YCTAaHOBKA KOTOPOr0 Ha TEXHHYECKHE CpeiCTBa
3asBUTeNs TpeOyeT 3aK/IOueHHs JIMIEH3MOHHOr0 MM WHOrO COINAlIEHMs ¢ [paBoodnazareneM
NpOrpaMMHOro oOecleyeHus, MNpelyCMaTPHBAIOLIEr0 B3MMaHME IUIAThl, PErucTpaldio HIH
ABTOPU3AIHIO 3asBHTEIS HIH NPEIOCTABIEHHE HM II€PCOHATIbHEIX IaHHBIX.

1.3.4. Ilpu oOpaieHnn 3asBUTE/S JTHYHO UIH N0 Tele(OHY B COOTBETCTBHHU C IMOCTYNMHBIINM
oOpaleHneM npegocTaBiasercs HHGopManus:

1) o MecTe  HaXOKICHHA  MHOrOQyYHKLUMOHAIBHOTO  LEHTpPA  IPEAO0CTaBJICHHS
rOCyJapCTBEHHBIX M MYHHUHMNaNbHBIX ycayr, Ilamara (ampec, rpaguxk paboTel, cCrpaBOvHbBIE
TenedoHbl);

2) 0 mopsaKe MpPeIOCTAaBIEHHS MYHHLHIATbHOH yCIyrH, 0 crmocobax W Cpokax MoJadH
3asBJICHHH;

3) o Kareropusx TrpaxiaH, KOTOPbIM IPEJOCTABISAETCS MYHHUMIAIBHAs YyCayra, o
HOPMaTHBHBIX [TPaBOBBIX aKTaX, PErYIHPYIOIINX BONPOCH! MPEI0CTABICHHS] MYHHIMIIATBHOH yCIYIH;

4) 0 mepeuHe JOKYMEHTOB, HEOOXOAMMBIX 715 PACCMOTPEHMS 3asiBIICHHA O NPEIOCTABICHHH
MYHHIUNIATBHON YCIYTH, O CPOKaX NpUemMa U PerucTpaLuy 3asBaeHHs;

5) 0 X0je NpeaoCTaBIeHUs MYHHUIIMIATbHOI YCIYTH;

6) 0 MecTe pasMelleHHs Ha oQuUHATBHOM caiiTe MHpOpPMaUMH 1O BONpPOCaM
NpeA0CTaBICHHS] MYHHIIMIIAIBHOM YCIIYTH;

7) o nopsiake o0xanoBaHus JeHCTBHIT WK Oe3aeHCTBHS JOKHOCTHBIX Ul [Tanatsl.

[To nucbMeHHOMY OOpAaIleHHIO COTPYAHHKHM OTIela, OTBETCTBEHHOIO 3a IPENOCTaBIICHHE
MYHHLHIATBHOH YCIyrd, NOAPoOHO B NHMCBMEHHOH (OpMe pasbACHSIOT 3aiBHTENIO IOPAIOK
NPeIOCTABICHHS] MYHHUIMNAIBHON YCIYrH H  BOMPOCHl, YKa3aHHble B HACTOAILIEM IIYHKTE
aIMHHHCTPATHBHOTO pErjiaMeHTa, H B TeUeHHe TpeX pabounX AHEH cO AHS perHcTpaluH oOpalleHHs
HAIpaB/sIOT OTBeT 3asBHUTeNr0. OTBeTHl JaroTcs Ha s3blke oOpallleHus. B ciayyae HEBO3MOMXKHOCTH
IaTh OTBET Ha SA3bIKe OOpalleHUs HCIIOJIB3YIOTCS FOCYAapCTBEHHBIE 3bIKH PecryOnuku TarapcTas.

1.3.5. Mndopmanusa mo BompocaM NperocTaBIeHUsS MYHUIIUNAIBHONH YCIyIH pasMellaercs Ha
oduuHansHOM caiite HOBOIIEIIMHHCKOrO MYHHMUHMNATBHOTO paifoHa M Ha HMHQOPMALMOHHBIX
cTeHaax B noMerneHusx [lanaTe! 1ist paboThI ¢ 3assBUTEISMH.

Wudopmanmsa Ha rocyzapcTBeHHBIX s3blkax PecnyOmuku Taraperan, pasMemiaemas Ha
HH()OPMAUMOHHBIX CTEHIAX H Ha OQHUHAIBHOM caliTe MYHUIIMIATBHOrO paiioHa B HHGOPMALIMOHHO-
TENEKOMMYHHKALMOHHOH ceTH «MHTepHeT», BKIIOYAeT CBEACHHMS O MYHHUMIAIBHOH Yyciyre,
coaepxkamuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMHHHCTPaTHBHOTO
pernaMeHTa, HHGOpPMaLHIO 0 MECTE HAXOKASHHS, CIIPaBOYHBIX TenedoHax, BpeMeHH pabotel OpraHa,
o rpaduke npHeMa 3asBIeHHI Ha IPEIOCTABICHHE MYHHIMIIATBHOH YCIYTH.

1.4. HopmaTHBHBIE TPAaBOBBIE aKThl, PErYIHPYIOLLKE PEA0CTAB/IEHHE
MYHHIHIIAIBHOH YCIIYTH

1.4.1. IlepeyeHp HOPMATHBHBIX [PABOBBIX AaKTOB, pPETyJHPYIOIHUX MPEIOCTABICHHE
MYHHLHNATBHON YCIYTH (C yKa3aHHEM PEKBH3MTOB HOPMATHBHBIX IIPABOBBIX aKTOB H HCTOYHHKOB HX
opuIHaneEHOro onyOMHKOBaHHUS), pa3MelnieH Ha ExuHom moprane, B PeecTpe rocyaapcTBEHHBIX H

MYHHIHUNAIBHEIX YCIYT, Ha O(HIHANIBHOM CaifiTeé MYHHLHNAIBHOIO paifoHa B HH(OpPMalHOHHO-
TEIEKOMMYHHKAMOHHOH ceTH «IHTEepHeT.




1.42. Teker aIMMHHCTPATHBHOTO perjaMeHTa B NEHCTBYIOIUEH PpENaKUHH IOMICKHUT
pasmemennio Ha ExmHOM noprane, B PeecTpe rocyaapcTBEHHBIX M MYHHUMNAIBHBIX YCIyr, Ha
ODHIHATEHOM caiiTe MyHULMNAIBHOTO paiioHa B MH(OPMALMOHHO-TENEKOMMYHHKAHOHHOH CETH
«HAuTEpHET?.

L.5. TepMHHBI, HCIIOIB3YEMBIE B aJIMUHHCTPATHBHOM PETJIAMEHTE, H UX ONpEACIICHHA

1.5.1. B aIMHHHCTPAaTHBHOM periaMeHTe HCMOJIB3YIOTCS CIEAYIOUME TEPMHHBI H
OTIpeNeIeHHS:

yoaneHHoe — pabouee  MeCTO  MHOrOQYHKUMOHQJIBHOTO  LEHTpa  NPEeNOCTaBJICHHSA
rOCYIapCTBEHHBIX H MYHHLHMMAIBHBIX YCIYr — TeppUTOPHAIBLHO 000CO0NIEHHOE CTPYKTYpHOE
noapasaeneHue (opuc) MHOroQyYHKUMOHAIBHOrO LEHTpA IPeJOCTaBI€HHs TOCYIapCTBEHHBIX H
MYHHLHNATBHBIX YCJIYT, CO3JaHHOE B TOPOJCKOM (CEJIBCKOM) NOCEIEHHH MYHHMIHIIATBHOTO paiioHa
WA B ropoiackoM oOkpyre PecnyOnuku Tartapcran B cooTBeTcTBMM ¢ myHKTOM 34 [lpaBun
OpraHM3alMH AEATeTbHOCTH MHOTO(YHKIIMOHAIBHBIX LEHTPOB MPENOCTAaBICHHS rOCYIapCTBEHHBIX H
MYHHLHUIIATBHBIX YCIYT, YTBEpP)KAECHHBIX NocTaHoBneHueM llpaButenpcrBa Poccuiickoit ®enepauuu
or 22 pekabps 2012 1. Nel376 «OO6 yreepxaeHun IlpaBui opraHusaluu JesATEIbHOCTH
MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIEHUS IOCY1apCTBEHHBIX U MYHULHUIIAIBHBIX YCIYT»;

TeXHHYecKass ommnbka - ommubka (OmMcKa, ornevaTka, rpaMMaTHyeckas WIH apHpMeTHUYecKas
omnbka nub0 noaoOHas ommubKa), JOMYyLIEHHAs OPraHoM, IPeJOCTABISAKOIINM MYHHLHMNATBHYIO
yCIayry, M TIpHBeAlIass K HECOOTBETCTBHIO CBEIEHHH, BHECEHHBIX B JIOKYMEHT (pe3yJbTar
MYHHUHUNAIBHOH YCIYTH), CBEAEHUAM B JOKYMEHTaX, HA OCHOBAHHH KOTOPBIX BHOCHJIMCh CBEJICHHA,

Enunas cucrema uneHTHdHUKauuu U ayTeHTHOHKAUHH B HHpacTpykType, obecneunsaroiei
HH()OPMALMOHHO-TEXHOJIOTHYECKOE B3aMMO/IeHCTBHE MH(DOPMAIIMOHHBIX CHCTEM, HCIIOIB3yeMBbIX IS
NPe0CTaB/ICHUs FOCY1aPCTBEHHBIX H MYHHLIMITAIBHBIX YCIYT B 2J1eKTPOHHOH (Qopme (aanee — ECHA)
- denepanbras rocy/iapcTBeHHas HH(pOpMALMOHHAs cucrema, obecnieunBaromas
CaHKIMOHHPOBAHHBIM  JOCTYI YYaCTHMKOB HH(OPMALMOHHOIO B3auUMOJEHCTBHS B CHCTEME
HICHTHQHKAMKH M ayTeHTH(QHKauMH K MHOOpPMaLMK, coJepxalleiics B TrocyJapCTBEHHBIX
HH(OPMALHOHHEIX CHCTeMax M HHBIX HHPOPMALMOHHBIX CHCTEMaX;

M®I[ - TocynapcrBenHoe OrokeTHoe yupexaeHHe «MHOroQyHKIHOHAIBHBIH LIEHTP
TIPEIOCTABIIEHHs TOCYAaPCTBEHHBIX U MYHUIMNAILHBIX yeayr B Pecniybnuke Tarapcrany;

AUC MOI[ - ApromaTH3upoBaHHas HH()OPMALMOHHAs CHCTEMa MHOTO(QYHKIHOHATLHBIX
LEHTPOB IPEIOCTABICHUS rOCY JaPCTBEHHBIX U MYHHIIMNIANBHBIX yenyr Pecnybanku Taraperas.

1.5.2. B aAMHHHCTPAaTHBHOM PErJIAMEHTE 1107 3asBICHHEM O MPEe10CTaBICHHH MYHHLMIIATILHOH
yeayru (manee - 3asdBICHHME) NOHHMAeTCs 3ampoc O INPeOoCTaBICHHMM MYHHLUNAIBHOH YCIIyIH,
MOJaHHBIH B COOTBETCTBHH ¢ IYHKTOM 3 ctathu 2 ®enepansHoro 3akona ot 27 uiong 2010 roza

Ne210-®3 «O6 opraHu3aLiy NpeaocTaBIeHHS rOCyJapCTBEHHBIX U MYHULMNAIBHBIX YCIyr» (JIanee —
QenepanbHblii 3akon Ne210-P3).

2. CranaapT npeaocTaB/ieHust MyHHUMIATBHON YCIYTrH
2.1. HauMeHOBaHHE MYHUIIMNAIBHON YCIYTH

Odopmaenne 1OKYMEHTOB NpH Nepeaaye ;KHIbIX MOMELIEHHH MYHHUIHIAIBHOTO KHIHIIHOTO
(oHIa B cOOCTBEHHOCTD rpaKIaH

2.2. HaumeHOBaHHE UCTIOTHUTEIBHO-PACIIOPSANTEIBHOIO OpraHa MeCTHOTO CaMOyTIpaB/IeHus,
HEMOCPEICTBEHHO NMPEIOCTABIAIOLIEr0 MYHULIUNATBHYIO YCIYTY

[lanata MMYyIIECTBEHHBIX M 3eMEJbHLIX OTHOLIeHHH HOBOLIELIMHHCKOrO MYHHLMNAIBHOIO
paiiona PecnyOnuku Tarapcran




2.3. OnucaHue pe3ynbTaTa MPeaOCTABISHUs MYHUIMIATIBHON YCIIyTH

2.3.1. Pe3ynsTaToM npenocTaBaeHUs MyHHIIMNIAIBHON YCIYIH ABIAETCA:

1) nmoroBop o mepenaue *KHUIOTO NOMEIIEHHS B COOCTBEHHOCTH;

2) peuleHHe 00 OTKase B IpeNOCTABICHHH MYHHLMNAIbHOH ycayru (mpuioxenue Ne 1 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PErJIaMeHTy);

3) peuwienne 00 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX Ul IpEeI0CTaB/IeHH
MYHHLHUIATBHON YCayru (npuioxenue Ne 2k HacToseMy aIMHHHCTPATHBHOMY PEIIaMeHTY).

2.3.2. Pe3ynpTar npeaocTaBieHHs MYHHIMNATBHON YCIYTH HAMIpaBIseTcs 3asBUTENIO B opme
3NIEKTPOHHOIO JOKYMEHTA, MOAMMCAHHOIO YCHJICHHOH KBATH(GHLIMPOBAHHON 3JIEKTPOHHOM MOAMUCHIO
YINOJHOMOUYEHHOro No/mkHOCTHOro nuua [lanarer (1ubo Ilanara), B coorBeTcTBHH ¢ DeepanbHEIM
3akoHOM OT 6 ampens 2011 roga Ne63-®3 «O06 >nekTpoHHOM noanucu» (nanee — GeaepaibHbli 3aKOH
Ne63-®3)s nuunblii kabuHer Eaunoro nopran. B ciaywae HanpaBieHHs 3asiBICHHS I[1OCPEICTBOM
PecniyGnukaHckoro moprana pesyibTaT NPeJOCTaB/IeHHMs MYHMLMIIAILHON yCIyrH Halpapisercs B
TUYHBIN KaOuHeT PecnyOanKkaHcKoro noprana.

2.3.3. [1o BeIOOpY 3asBUTENS pe3ynabTaT MPefOCTaBICHHS MYHULIMNIATBHONH YCIYTH BbIAAETCA B
Oprane uiu B MOL] B popme 3K3eMIIIApa 37IEKTPOHHOIO JOKYMEHTA, PacleqyaTaHHoro Ha OyMakKHOM
HOCHTEJIe, 3aBEPEHHOr0 NEeYaThl0 M IIOAMKCHIO COOTBETCTBEHHO YIIOJIHOMOYEHHOIO JOKHOCTHOIO
maua Oprana uinu paborauka MOLI,

2.3.4. 3asBUTENb BIOpaBe MOIYYUTH PE3yJIbTAT NPEOCTABICHHS MYHHMIMNAIBHONH YCIYTH B

(dopMe ONEKTPOHHOTO JOKYMEHTa B Te4YeHHMe CpoKa JeHCTBMA pe3yabTata [Pel0CTaB/ICHHsA
MYHHLHIIAIEHOH YCIYTH.

2.4. Cpok npefocTaBIeHHss MyYHHLIMIIATIBHOH YCIIyTH, B TOM YHCJIE ¢ Y4€TOM HEOOXOIUMOCTH
oOpallleHHs B OpraHH3alliy, YYacTBYIOLIHE B NPEIOCTABIEHHH MYHHLMIIAIBEHOH YCIYTH, CPOK
IIPHOCTAHOB/IEHUS MPEJIOCTABICHHA MYHHLMNIAIBHON YCIYTH B Clly4ae, eClIH BO3MOKHOCTh
NPHOCTAHOBIICHHS IIpelyCMOTpeHa 3akoHoAaTe1bcTBOM Poccuiickoil Menepaliny, Cpok BeLIAYH
(HampaBjIeHHs) JOKYMEHTOB, SIBJISIOLUIMXCS Pe3yIbTaTOM [IPEA0CTaBICHHS MyHULUNAIBHOH yCIyTH

2.4.1. MyHuuunangbHas ycayra npeaoctasnsiercs B Teuernue 10 pabouux anei.

2.4.2. TlpuocTaHoB/IeHHE CPOKA MPEIOCTABICHHA MYHHIIHIIATBHOMH YCIYTH HE NPELyCMOTPEHO.

2.4.3. HampaBneHne  mOKyMeHTa,  SBISIOLIErOCS  Pe3ylIbTaTOM  MPENOCTaBJICHHUS
MYHHIMIIATBHOM YCIyrd B (opMe 3IEKTPOHHOIO JIOKYMEHTa, 3asBHTEIIO OCYILECTBISETCS B [€Hb
oopMIeHNs U PErHCTPALMH Pe3yIbTaTa MPeA0CTaBIeHUs MYHHIIMIIATLHON YCIIyTH.

2.5. UcuepnbiBaromuii nepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C 3aKOHOAATEbHBIMH
HJIH HHBIMH HOPMaTHBHBIMH IIPABOBBIMM aKTaMH /IS IPEOCTABICHHUS MYHULIMNIAIIBHON YCIYTH, a
TAKIKE YCIIyT, KOTOpBIEe ABJISAIOTCA HEOOXOAUMEBIMU U 00593aTeNLHEIMH JIJIA NTPeI0CTaBICHHS
MYHHIHIIATIBHBIX YCIYT, ITOJISKALIMX MPECTABIEHUIO 3asBUTENIEM, CITOCOOBI UX I10JIyUYeHHUs
3asiBUTEJIEM, B TOM YHCJIE B 3JIEKTPOHHOH Qopme, MOPAIOK X MPEACTABICHUS

2.5.1. Ina  monydeHUss MYHHULUMIAIBHOM YCIYIH 3asBUTeNlb [PEJACTABISIET ClIeAYHOLIHe
JOKYMEHTBI:

1) IOKyMEHT, YAOCTOBEepPAOLIMA THUHOCTh (He Tpedyercs B ciydae oOpalieHHs OCPeiCTBOM
PecnyGnukanckoro noprana);

2) IOKYMEHT, yI0CTOBEPSAIOIIHH MOJTHOMOYHS IPEICTABHTEIIS 3asiBUTEIA,

3) 3asBieHuE:

B ¢opmMe 1moKymMeHTa Ha OyMakHOM HocHTene (mpmiokeHue Ne3 K Hacrosemy
aJIMHHHCTPAaTHBHOMY PEerJIaMeHTY);

B 3JIEKTPOHHOH (opme (3amonHsAeTcs MocpeCTBOM BHECEHHs COOTBETCTBYIOLIMX CBEIEHHH B
37IEKTPOHHYIO (OpMY 3afBlICHHs), NOAMHCAHHOE B COOTBETCTBHH C TPeOOBaHHAMH IIYHKTa
2.5.3aIMHHHMCTPATHBHOTO perilaMeHTa, IpH oOpanieH iy mocpeacTeom Pecriybmikanckoro nopraina;




4)10KYMEHTBI, YA0CTOBEPSIOIIHE THYHOCTh Ka/KI0r0 4IeHa CEMbH;

5) DOKYyMEHT, MOATBeP:KIAIOLIMM MpaBO rpax/JaH Ha [0/1b30BAHHE JKHIBIM MOMEIEHHEM
(opzep, JOTOBOP COLMATLHOrO HaifMa KUIJIOTO MOMEILEHHUS );

6) KomMs ONEKYHCKOr0 YAOCTOBEPEHHS, €CIM B JKHJIOM TIOMEIICHHH IIPOKHBAKOT
HCKJIFOYHTEIBHO HECOBEPIIEHHOIETHHE B Bo3pacte oT 14 1o 18 ner nmubo rpaxkaane, orpaHUYEHHBIE B
JIeeCoCOOHOCTH,

7) pelleHHe O Ha3HAYEHHWH ONEKYHA, IONEYMTENs, KOMHIO OMEKYHCKOTO YAOCTOBEPEHHS,
paspelleHHe OpraHOB OINEKH M MONEYUTENbCTBA HA IPHUBATH3ALMIO JKHJIOTO IMOMEIIEHUS — MpHU
[IPHBATHU3ALIMH KHJIOTO TIOMELIEHHS], B KOTOPOM IMPOKHBAIOT HCKIHOYHTEIFHO HECOBEPIIIEHHOIETHHE B
Bo3pacte 10 14 siet, HeeecnocoOHbIe rpasKaaHe;

8) HOTapHalbHO 3aBEepeHHOe 3asBleHHe 00 OTKa3e OT Y4acTHsl B MPHBATH3ALMH (€C/IH 4IeHBI
CEMBH HE JKeJIal0T y4acTBOBATh B IPHBATH3AIINH ),

9) cnpaBka O HEMCIIO/NIB30BaHHM IMpaBa OeclUIaTHOW NpPHUBaTH3AUHH C I[PEKHHX MECT
JKUTE/IbCTBA.

2.5.2. 3asBneHHe M IpuiiaraeMble JIOKYMEHTBI MOryT ObITh IpeACTaBlieHbl (HalpaBJIeHbI)
3afBHUTEIEM OJHHUM U3 CICAYIOLIMX CIIOCOOOB:

1) uepes M®Il Ha OyMaXHBIX HOCHTENSIX M B BHIE J3JIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLIHX TpeOOBaHHAM IMyHKTa 2.5.3aAMHUHUCTPATUBHOTO PErIaMeHTa;

2) nocpencteoM Pecny0nukaHCKOro nmoprania B 2IeKTPOHHOH Gopme;

3) B Oprad IM4YHO MM MOCPEACTBOM IMMOYTOBOH CBSA3HM Ha OyMa)KHOM HOCHTENE. 3asiBICHHUE H
NpUiaraemMple JOKYMEHTBI, TPH HalpaBI€HHH MOCPEICTBOM IOYTOBOH CBS3M, 3aBEpPAIOTCS B
YCTaHOBJIEHHOM ITOPSLIKE.

2.5.3. 3asBieHHe ONpH  HampaBIeHUMH TMOCPeACTBOM  PecnyOnukanckoro moprana
IIOJITHCBIBAETCSI IPOCTOM 37IEKTPOHHOM MOAMNMUCHIO 3asBUTEJIS.

Jlns nomydeHus MpocToi 3NeKTPOHHOM MOANKMCH 3asBUTENI0 HEOOXOUMMO IIPOHTH IpOLeIypy
peructpauuH (ayreHtudukannn) B ECUA, a Takke noaTBepAUTh YYETHYIO 3aIIHCh.

DNEeKTPOHHBIH JOKYMEHT (3/IeKTPOHHBIH 00pa3 JOKyMEHTa), YKa3aHHBIH B MOANYHKTE 2MyHKTa
2.5.1aIMUHUCTPATHBHOTO pErjaMeHTa, 3aBepsieTCs YCHIEHHOM KBATH(HIHPOBAHHON MOANKCHIO JIHIL,
YTIOJIHOMOYCHHBIX Ha CO3/IaHHE U NMOJIMCAHHE TAKHX IOKYMEHTOB, B TOM YHCJIE HOTapHYCaMH.

DIEeKTPOHHBIE IOKYMEHTHI(3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPHJIaraeMsle K 3asBICHHIO, B
TOM YHCJIe JOBEPEHHOCTH, HANPABIAIOTCA B BUAe (aiios B popmarax pdf, jpg.jpeg.png, tif, doc, docx,
rtf, sigpazmepom He Gonee 50 Moaiir.

KauecTBo npenocTaBisieMbIX 3MEKTPOHHBIX JOKYMEHTOB (II€KTPOHHBIX 00pa3oB JI0KYMEHTOB)
JIOJDKHO T03BOJIATH B MOJHOM 00BEME MpOoYMTaTh TEKCT JOKYMEHTa M paclo3HaTh PeKBU3UTEHI
JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3assBUTEIISA:

1) npencraBieHMs JOKYMEHTOB M HMHGOpPMAlMM MIM  OCYLIECTBIEHHS JCHCTBHH,
MIPEACTABIICHHEC MJIH OCYILIECTBIEHUE KOTOPEIX He IMpPeAyCMOTPEHO HOPMATHUBHBIMHA IIPABOBLIMH
aKTaMM, PEryJHPYIOIIUMH OTHOLIEHMs], BO3HUKAIOLLHE B CBA3U C NPEIOCTABICHHEM MYHHIUIAIBHON
YCIYTH;

2) OCyILECTBICHHS AEHCTBHH, B TOM YHCJIE COIrNIACOBAHHH, HEOOXOOMMBIX LIS IOy4YEHHS
MYHHIHMIATBHOH YCIYTH M CBA3aHHBIX C OOpallleHHeM B WHBIE IOCYJIapCTBEHHbIE OpTraHbl, OpraHsbl
MECTHOTO CaMOYIpPAB/IEHHs, OPraHM3alMH, 3a HCKIIOYEHHEM [OJYUeHHUS YCIYT H TNOJy4YeHHS
JOKYMEHTOB W HMH(OpMaLUMK, IPeJOCTABISIEMbIX B pe3yjbTaTe MPeJOCTABICHUS TaKHX YCIYT,
BK/IIOUEHHBIX B I[IEPEYHM, YyKazaHHble B 4acTH | crtateum 9 @PenepanbHoro 3akona Ne 210-D3
(He0OX0AMMBIX U 00A3aTEeNBHBIX YCIYT);

3) mpeacTaBleHMs IOKYMEHTOB W HH(OpPMAnMH, OTCYTCTBHE M (HJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIUCH IIPH NEPBOHAYAJIBHOM OTKa3e B IPHEME JIOKYMEHTOB, HEOOXOIHUMBIX IS
NpPeNOCTaBICHHU MYHHUIMNAIBHOH YCIyrd, Ju0O0 B MPEIOCTaBICHHH MYHHUHMIAIBHOR yciyru, 3a
HCKJIIOYEHUEM CIISIYIOUIHX CIly4Yaes:




a) M3MeHeHHe TpeOOBaHWH HOPMATHBHBIX MpPABOBBIX AKTOB, KACAIOIIUXCA MPEIOCTABICHHS
MYHHUHMNATBHON yCOyrd, IIOCAEe [epBOHAYaJIbHOH TOJayd 3asBIE€HUS O IpPeJOCTaBICHHH
MYHHLIHNAIBHOHN YCITYTH;

0) Hanu4ue OMUOOK B 3asBICHHH O MPEIOCTABICHHH MYHUIIMNIAILHOW YCIYTH M JOKYMEHTAX,
IIOJIaHHBIX 3adBUTEIEM [10CJI€ [IEPBOHAYAIIBHOIO 0TKa3a B NPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
TIPEOCTABICHHA MYHHIMNAIbHOH YCIyrd, 00 B IPEeJOCTaBICHUH MYHUIMIIAILHOH YCIYIH M He
BKIIIOYEHHBIX B [TPE/ICTABJICHHBIH paHee KOMIIJIEKT JOKYMEHTOB;

B) MCTEYEHHE CpOKa [CeHCTBHS [JOKYMEHTOB WM H3MEHeHHe HHPOpMaLUHMH Iocje
NIePBOHAYATBHOIO OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOIMMBIX Ul NpeJ0CTaBIeHHS
MYHHUMNATBHON YCIIyTH, JIM00 B NPEIOCTABIEHUH MYHULIMIIATBHON YCIIYTH;

I) BbIABJIEHHE JOKYMEHTAIbHO MOATBEPXkAEHHOro (akra (NPH3HAKOB) OLIMOOYHOTO WITH
NPOTUBONPABHOIO AeicTBHA (Oe3nedicTBus) nomkHocTHOro muua Oprana, pabotuuka MOLI, npu
NEPBOHAYATBHOM  OTKa3e B IpHEME [JOKYMEHTOB, HEOOXOOMMBIX M NpeHOCTaBIEHUs
MYHUIHNATBHON YCIYrH, JIMO0 B MPENOCTaBIEHHH MYHHIIMMIAILHOH YCIYTH, O 4eM B ITHCEMEHHOM
BUJIEe 3a MOANKCBHI pyKoBoauTens OpraHa NpH NEepBOHAYATBHOM OTKa3e B MpPHEME IOKYMEHTOB,
HEOOXOIMMBIX I MPEJOCTABJICHHS MYHHLHNAIBHOW YCIYTH, YBEJIOMISETCS 3asBHUTENb, a TAKKE
INPUHOCATCS W3BUHEHHS 3a JI0CTABIEHHbBIE HEY100CTBa;

4) mpenocTaBIeHHs Ha OyMaKHOM HOCHTENE HOKYMEHTOB M HH(OPMAalUH, 3JEKTPOHHBIE
o0pa3bl KOTOpEIX paHee OBUIH 3aBepeHbl B COOTBETCTBHHM ¢ MyHKTOM 7.2 yacTd 1 crateu 16
QenepanpHoro 3akoHa Noe 210-03, 3a HCKIIOYEHHEM CIy4aeB, €C/IM HAHECEHHE OTMETOK Ha TaKHe
AOKYMEHTBI THOO HX M3BATHE SBIIAETCS HEOOXOIMMBIM YCIOBHEM IIPEAOCTABIEHUS TOCYAapCTBEHHOM
HJIH MYHHIIUIIATBHON YCIIyTH, M HHBIX CIy4aeB, YCTAHOBICHHBIX (helepaibHBIMHU 3aKOHAMH.

2.6. VcuepnbiBalomuii nepeyeHb JOKYMEHTOB, HeOOXOANMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPABOBBIMH aKTaMH JUIS IIPEJOCTABICHUS MYHHLIMIIA/IBHOM YCIIYTH, KOTOPBIE HAXOAATCS B
pacropsiKeHHH roCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAaMOYTIPABIEHHS H
MO/IBEIOMCTBEHHBIX FOCY/1apCTBEHHBIM OPraHaM HJIH OpraHaM MECTHOTO CaMOYIIpaBJIeHUs
OpraHu3alHi U KOTOPbIE 3asBUTE/b BIPABE [PEICTABHTh, @ TAKXKE CIOCOOBI HX NOJTyYeHHs
3aABHTC/IAMH, B TOM YHCIIE B JJIEKTPOHHOMN opMe, MOPAI0K HX MPEICTaBIeHHS; FOCY1apCTBEHHBIH
Opras, OpraH MeCTHOrO CaMOyIpaBJIeHus 1100 OpraHu3aius, B paCloOpsHKEHHH KOTOPBIX HAXOIATCS
JAHHBIE JOKYMEHTBI

2.6.1.IToyqaroTes B paMKax MexBEJIOMCTBEHHOTO B3aUMO/ICHCTBHS:

1) cBeneHHs O perucTpaliy rpakKiaH;

2) BemucKa M3 EAMHOro rocynapcTBEHHOIO peecTpa HEIBHKMMOCTH O IpaBax OTAeIbHOrO
JHLA HA UMEIOIIHECH (MMEBIIHMECS) Y HETO 00BEKThI HeJBHIKMMOr0 UMyILecTBa - Pocpeectp;

3) Beinucka u3 EIHHOrO rocyzapcTBEHHOrO peecTpa HEIBHKHMOCTH 00 OCHOBHBIX
XapaKTepUCTHKAX U 3aperHCTPUPOBAHHBIX IIpaBax Ha 00BeKT HenBkUMOocTH — Pocpeectp;

4) cBeneHMA O JeHCTBYIOIEM Macmopre rpakiaaHuHa Poccuiickoit ®exepaumn — MBJ]
Poccun;

5) CBeleHHMA O HOTapHalbHOMN JoBepeHHOCTH — DeepaibHas HoTapHalbHas Najara.

2.6.2. 3asBuTenp BrpaBe MPeIOCTABHTH AOKYMEHTHI (CBEI€HHS), YKa3aHHBIE B MOANYHKTaX 1 -
2 mynkTa 2.6.1 aIMMHHCTPAaTHBHOTO periaMeHTa, B ()opMe 3/eKTPOHHBIX IO0KYMEHTOB, 3aBEPEHHBIX
YCHJIEHHOH KBanM(MIHMPOBAHHOH MOAMUCHIO JIHL, YIOJIHOMOYEHHBIX HAa CO3JaHHE M IOIMHCAHHE
TaKHX JIOKYMEHTOB, IPH M0Jaue 3asBICHHUS.

2.6.3. HenpencrapneHne (HECBOGBPEMEHHOE MpECTABIEHHE) YKA3aHHBIMH B MyHKTe 2.6.1
aIMHHHCTPAaTUBHOIO pEriiaM€HTa OpraHaMHM [rOCY/JAapCTBEHHOH BIAcTH, OpraHaMH MeCTHOTO
CaMOYIIpaBJICHHs, OPraHU3alusAIMH JOKYMEHTOB M CBEJCHMH HE MOJXKET SBIISITBCS OCHOBAHHEM IS
OTKa3a B MPe/I0CTABIEHUH MYHHIIUIIATLHON YCIIYTH.

2.6.4. 10/DKHOCTHOE THIO W (MIM) pabOTHHK, YKa3aHHBIX B MyHKTe 2.6.1 a AIMHHHUCTPATHBHOIO
perjiaMeHTa OpraHOB H OpraHu3alui, He IpeACTAaBUBIIME (HECBOEBPEMEHHO IIpEICTABHUBIIHE)
3alPOICHHBIE M HaXoJIAlIMecs B PpaCHOPSHKEHMHM JIOKYMEHT WM  CBEICHHS, [OJUIeKaT




aIMHHHCTPATHBHOH, JMCUHMIUIMHADHOA MM HHOH  OTBETCTBEHHOCTH B  COOTBETCTBHH C
3akoHOoAarenbecTBOM Poccuiickoii ®enepanuu.

2.6.5. 3ampemaercs TpeboBaTh OT 3asBUTENs JOKYMEHTHl CBEIEHHS, B TOM YHCIE
MOATBEPXKAAIOIINE BHECEHHE 3asBUTEIEM IUIaThl 3a NPEJOCTaBICHHE MYHHLMIAIBHOH YCIYIH,
HAXOALIHECs B PaclOPsKEHHH IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaB/IeHHs U
[OJIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM HWJIM oOpraHaM MECTHOTO CaMOyIpaBlIieHHs
OpraHM3aLui,

Henpencrasnenue 3asBHTENEM IOKYMEHTOB, COJAEPIXKALIMX CBEECHHS, KOTOPble HAXOAATCS B
PacnopsiK€HHH  rOCYJapCTBEHHBIX  OpraHoB, OpPraHoB  MECTHOIO  CaMOYIMpaBlI€HHA H
IOIBEOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO CaMOyIpaBlIeHHUs

OpraHM3aluil, He SBIIAETCS OCHOBAaHHEM /I OTKa3a 3asBHUTENIO B MPEJOCTaBICHHH MYHHLMIAIBHOM
YCIIYTH.

2.7. VcuepnbiBarouuii nepeyeHb OCHOBAHHI 111 0TKA3a B IPUEMe JOKYMEHTOB, HEOOXOIUMBIX /1S
[1PEJIOCTAB/IEHHS MYHUIIMIIATBHOM YCIYIH

2.7.1. OcHOBaHHSAMM JUIs OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX I [PEJOCTaBICHHS
MYHHLHNATBHOH YC/IYTH, SBISIOTCS:

1) mpeacraBlIeHHBIE 3asBUTENIEM AOKYMEHTBI COAEPKAT MOJYUCTKH M HUCIPABICHHUS TEKCTa, HE
3aBEPEHHBIE B MOPAJIKE, YCTAHOBIEHHOM 3aKoHOAaTenbcTBOM Poccuiickoil ®enepaunu;

2) NOKYMEHTBI COJEpPXkAT MOBPEKIACHHUS, HATHUHE KOTOPBIX HE MO3BOJISIET B IOJTHOM 00BEME
UCIIONBb30BaTh MHGOPMAIMIO W CBEJCHMS, COJEpKallfecs B JOKYMEHTaX IS IMPeIoCTaBJICHUS
MYHHLHNAIBHOH YCIIYTH;

3) mpeiacTaBleHHbIE NOKYMEHTBI MM CBEIEHHS YTPAaTWIH CHIY Ha MOMEHT oOpallleHHs 3a
MYHHIHNATBHOH YCIyrof (JOKYMEHT, YAOCTOBEPSIOUIHH MOJHOMOYHS MPEICTABUTENS 3asBUTENA, B
ciaydae oOpalleHHs 3a MPeI0CTABICHHEM MYHHIIUITATEHOM YCIYTH YKA3aHHBIM JTHIIOM);

4) mnomaya 3asBI€HHS O MPEIOCTABICHHM MYHHIHUNAIBHOH YCIYTH W JOKYMEHTOB,
HEOOXOMMMBIX IS NMPEJOCTABICHUS MYHHIMNATBHON YCIYTH, B 2IEKTPOHHOM (opMe ¢ HapyIIeHHeM
YCTaHOBJIEHHBIX TPeOOBAaHUH;

5) HEKOpPEKTHOE 3anojHeHHe 00s3aTeNbHBIX MNojed B (opMme 3asBlICHHsA, B TOM YHCIIE B
HHTEPaKTUBHOH (hopMe 3asBieHHs Ha Pecrny0nmkaHckoMm moprajie (HeJOCTOBEPHOE, HEMOJIHOe, JTHOO
HEIPAaBHJIbHOE 3aMI0/HEHHE);

6) npeacTaBleHHE HEMOJHOTO KOMILUIEKTa JOKYMEHTOB, HEOOXOIHMEBIX /IS IpeI0CTaBIeHUS]
MYHHIHIIATBHON YCIYIH;

7) 3asBI€HHE O NPEeIOCTABICHHHM YCIYrd MOJAaHO B OpPraH rocy/JapCcTBEHHOH BIIaCTH, OpraH
MECTHOIO CaMOYIPaBICHHs HJIM OPraHU3alHio, B MOJHOMOYHA KOTOPBIX HE BXOIMT IPEIOCTaBJICHHE
MYHHLHNATBHOHN YCIyTH;

8) HecoOmonenne ycTaHOBIEHHBIX cTaThell 11 MenepansHoro 3akona ot 6 anpens 2011 roaa
Ne 63-®3 «OO0 >1eKTpPOHHOH MOANHCH» YCJIOBHH TPU3HAHHUS [EHCTBUTENIBHOCTH YCHICHHOH
KBaTH(HLUHPOBAHHOMN 3/IEKTPOHHOM MOIMUCH.

2.7.2. IlepeyeHb OCHOBaHHH /17151 OTKa3a B [IPHEME JOKYMEHTOB, HEOOXOAUMBIX IS TIOTYYEHHUS
MYHHIHIAIBHOH YCIIYIH, SABISETCS HCUEPITBIBAOIIIHM.

2.7.3. Pemenne o6 oTkase B MpHeMe 3asBICHHS M JAOKYMEHTOB, HEOOXOIHUMBIX IS
NPEIOCTaBICHH MYHHIMIIAIBHOH YCIYIH, MOKET ObITh NPHHITO Kak BO BpeMms NpUeMa 3asiBUTEN,
TaK M TOC/e [OJIyYeHHs OTBETCTBEHHBIM [O/UKHOCTHBIM JuLOM OpraHa HeoOXOOMMBIX [UId
OPEIOCTABICHHA  MYHHILMIAIBHOH  yCIyrM  JOKYMEHTOB  (CBEJEHHMI]) C  HCIONb30BaHHEM
MEKBEIOMCTBEHHOr0 HH(pOPMALMOHHOIO B3aMMOJEHCTBHS, B CPOK, He NpeBblmaroliuii 9 paboumnx
JIHEH CO IHS PErHCTpaLliH 3asiBJICHUS.

2.7.4. 3anpelnaeTcs 0TKa3bIBaTh B IPHEME 3aABJICHHSA H HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABICHUs] MYHHLMIAJIBHOH YCIYrH, B Cly4yae eC/Id 3asBJIEHHE U JOKYMEHTHI, HEOOXOJHUMBIE
JUIA TIPeOCTaBICHUs MyHHIMNIATBHON YCIyry, NoJaHbl B COOTBETCTBUH ¢ MH(poOpMauue o cpokax H




NOpsAAKe TNPEeIOCTAaBICHHA MYHHLUMNANLHOW yeayrd, omyOnukoBaHHOH Ha EamHom mnoprane,
PecnyGnukanckom nopraie.

2.8. McuepnsIBaromuii nepeyeHb OCHOBaHHI U1 NPHOCTAHOBIIEHUS HJIH 0TKa3a B [IPEAOCTaBIICHHH
MYHHLMNAIBHON YCIyTH

2.8.1. OcHoBanuMs 18 TNPHOCTAHOBJIECHHUSA MPEAOCTABICHUS MYHHLHMIAIBHOH YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHHS 17151 0TKa3a B NPEIOCTABICHHH MYHHIIHIIATBHON yCITyTH:

1) 3asBuTENEM MpeACTaBIeHB! AOKYMEHTHI He B HOJHOM oObeMe, MO0 B IpeACTaBICHHBIX
3asBJICHUH M (HJIH) JOKYMEHTaX COJACPKUTCS HeNojHas U (MIM) HeA0CTOBepHas HHGOpMAaIIU;

2) mpezcTaBAeHUE JOKYMEHTOB B HEHA/IJIeXkKaIUil oprax

3) nocTynyieHHe OTBETa OpraHa rocyJapCTBeHHOH BIAaCTH, OpraHa MeCTHOIO CaMOYIpaBjieHHs
00 MONBEIOMCTBEHHON OpraHy rocyJ1apCcTBEHHOH BIAaCTH MJIM OpraHy MECTHOrO CamOyIpaB/IeHHs
OpraHH3aliid Ha MEeXBEAOMCTBEHHBIH 3ampoc, CBHJIETE/]BCTBYIOLIEro 00 OTCYTCTBHHM IOKYMEHTA H
(umu) wuHboOpMalMH, HEOOXOAWUMBIX JUIS MPEJIOCTABJIEHHS MYHHIMIAIBHON YCIYIH, €CliH
COOTBETCTBYIOLIMHA JOKYMEHT He Obli [PeACTaB/EH 3asiBUTEIEM 110 COOCTBEHHON HHHIIMATHBE;

4) mpaBO Ha NPUBATH3ALMIO HCIIOIE30BAHO paHee;

5) MCKIIOYEHHE U3 YMCJIa YYAaCTHHKOB [IPHBATH3ALUH HECOBEPLICHHOJIETHHX UICHOB CEMBbH
(6e3 paspeleHHs: OPraHOB ONEKH H [TOTIeUHTEILCTBA).

2.8.3. IlepeueHp OCHOBaHMH I OTKa3a B MPeJOCTABJIEHHH MYHULUIIATBHOMH YCIYTH SBISETCS
HCYEPIBIBAIOILINM.

2.8.4. 3anpemaeTcs 0TKa3bIBaTh B NPEJOCTABICHHH MYHHIMIAIbHOH YCIyIH B CilIy4ae, e€clH
3asdBJIEHHE O NPEJOCTAB/IEHHH MYHHLMMNAIBHON YCIYI'H NMOJaHO B COOTBETCTBHH ¢ MHOpMaLueil o

CpOKax M MOpsAKe NpeIoCTaBlIeHHs MYHHLMIIATLHON yCiyry, onyOonukoBanHo# Ha EnunoM moprare,
Pecnybnukanckom noprane.

2.9. Tlopanok, pasmep 1 OCHOBaHHs B3UMaHHUs TOCYIAPCTBEHHOM MONUTMHE JIH HHOM I171aTEL,
B3MMAaeMOH 3a NpeIocTaBIeHHe MYHHIUIATBHOH yCayru

MyHHLHMNaNBHAs YCayra NpeaoCcTaBiseTcs Ha 0e3B03Me3HON OCHOBE.

2.10. ITepeyeHs ycayr, KOTOpbIE SBISIOTCA HEOOXOAUMBIME H 0043aTeIbHBIMH JJI8 IPEI0CTaBICHHS
MYHHIIHIIAIBHON YCIYTH, B TOM YHCIIe CBEJeHHS O JOKYMEHTE (JIOKYMEeHTaxX ), BbLIaBaeMOM
(BBIIaBaE€MbIX ) OPraHU3aLUsIMHU, YYACTBYIOLUIMMH B IIPEI0OCTABICHHH MYHHIIHIIATBHBIX YCIyT

ITpenocraBnenne HeOOXOAUMBIX H 00s3aTE/IBHBIX YCIYT He TpedyeTcs.

2.11. Ilopsinoxk, pasmMep u OCHOBaHHS B3UMAHHA IIJIaThl 3@ IPeI0CTaBIeHHE YCIIYT, KOTOPBIE SBJISIOTCS
HEOOXOMUMBIMH M 00s3aTe/IbHBIMH IS MPEI0CTABICHHS MYHULIUTIAIBHOM YCIYTH, BKIIOYAst
HHQOPMALIHIO O METOJUKE pacyeTa pasMepa TAKOM IIaThI

Hpe.HOCTaBJIeHHe HeoOXOIUMBIX U 0053aTeIbHBIX YCIYI HE Tpeﬁye’rcsi.

2.12. MaKkcHMabHBIH CPOK OKHIAAHHS B OUEPEIH NPH Moaye 3arnpoca O MpeaoCTaBIeHHH
MYHHIHNATBHOM YCIYTH, YCIYIH, NPEeA0CTaBAIeMONH OpraHu3alrei, yuacTByIOLIeH B Ipe10CcTaBIeHUH
MYHHILHIIATBHON YCIYTH, U NIPH NOJYYEHUH Pe3y/IbTaTa Npe0CTaBlIeHHs TaKUX yCIyr

2.12.1. Bpems oXHaaHMs [IPU MoJaye 3asBICHAS HA MOJYYeHHE MYHHIUIATLHON YCIyTH - He
Gonee 15 MUHYT.

2.12.2. Tlpu nomy4YeHUH pe3yIbTaTa Mpei0oCTaBIeHUs MYHULHMIAIBHOM YCIyrH MaKCHMATbHBIH
CPOK OKH/IaHHS B OUEPEIM He JOJIKEH INpeBblaTh 15 MUHYT.



2.13. Cpok 4 nOpsAIoOK perucTpaliy 3arnpoca 3asBUTEs O MPeA0CTaBAEHHH MYHUIUIIAIEHOH YCIYTH H
YCIIyTH, TIPEIOCTABIEMO OpraHH3alneii, y9acTBYIOIIEH B MPeI0CTABICHHH MYHHLMNIAIBHOH YCIIyTH,
B TOM YHCJIE B JJIEKTPOHHOH popme

2.13.1. Tlpu nuuHom oOpameHun B M®IL] B jieHs nomayu 3asBiIEHHS 3asBUTENIO BBINACTCS
pacmucka u3 AMC MOL[ ¢ perncTpalHOHHBIM HOMEPOM, IMOATBEPKIAIOIIMM, YTO 3asdBICHHE
OTIIPABJIEHO, ¥ JaTOil MoAa4YM 3asiBIeHUS.

2.13.2. Tlpn HampaBieHHMH 3asiBIEHHs NocpejacTBOM EamHOoro noprana, Pecrmybamkanckoro
[opTajia 3asiBHTEIb B IEHb [10J1a4H 3aABJICHHS MOJTy4aeT B JHYHOM KaOuHere PecnyOimMkaHCKOro
nopTala M I0 3EKTPOHHOH MoYTe yBeIOMJICHHE, MOATBEPIKIAIOIIEE, YTO 3asiBJICHHE OTIPABIIEHO, B
KOTOPOM YKa3bIBAOTCS PErHCTPAIIMOHHBII HOMEp H JlaTa [01a4yu 3asBICHHUSL.

2.13.3. Ilpu nuunom oOpamenun B OpraH B [eHb MOJa4YH 3asBICHHUS YIIOJIHOMOYEHHBIM
JOKHOCTHBIM  JHIOM OpraHa 3asBUTEII0 BbIJAeTCS paclHUCKa W3  aBTOMaTH3HMPOBaHHOMH
HH()OPMAITMOHHOH CHCTEMBI, MTpeIHa3HAYEHHOH U1 OKa3aHMs TOCYIApCTBEHHBIX M MYHHIUIAIBHBIX
YCIYI, ¢ PErHCTPalMOHHBIM HOMEPOM, JaTOH [M0Ja4yM 3asBJICHHA H MEPEYHEM MpPEeACTaBICHHBIX
JOKYMEHTOB.

2.14. TpeboBauus K MOMELICHUAM, B KOTOPBIX NPEAOCTABAACTCS MYHHLIMIIAIbHAS YCAYyra, K 3a1y
OJKHJAHHs, MECTaM /sl 3all0JTHEHHSI 3alPOCOB O NPEI0CTaBIeHUH MYHHULIMIIATBHOM YCIYyTH,
HH(OPMAIIMOHHBIM cTeH1aM ¢ o0pa3laMy UX 3allOTHEHHUS U EPEYHEM JOKYMEHTOB, HEOOXOAMMBIX
IU1s IPEIOCTAB/ICHHUS KaXKI0H MYHUIIUNATLHON YCIYTH, pa3MeIleHUI0 U 0)OPMIIEHHIO BU3yallbHOM,
TEKCTOBOH H MyJIbTHMEIHIHOH HHOpMAIHK O [OPSJIKe NPe0CTaBIeHH TaKOH YCIyTrH, B TOM YHCIE
K 00ecreveHu O TOCTYIIHOCTH IS MHBAJM/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH ¢ (heepaibHbBIM
3aKOHOJATENLCTBOM M 3aKOHoaTenbeTBOM Pecnybanku Taraperan o couManbHOMN 3alMTe HHBATH/IOB

2.14.1. IlpenocrapneHne MyHHLIMNIATEHON YCIYTH OCYHISCTBIAETCS B 3aHUAX U MOMEILEHHSX,
000pyI0BaHHBIX MPOTHBOMOXKAPHON CHCTEMOH M CHCTEMOMH MOKapOTYIICHHS.

Mecta npuema 3asBuTeneil obopynywoorcs HeoOxoaumol Mebenblo A1 OQOpMIIEHHS
JIOKYMEHTOB, HH(QOPMAITHOHHBIMH CTEHJAMH.

2.14.2. B cooTBeTCTBHH C 3aKOHOaTeIbCTBOM Poccuiickoit Deaepauuu 0 COLMAIBHOM 3aluTe
HWHBAJIHJIOB B LE/1AX OECIpensiTCTBEHHOrO JOCTYNa K MECTY MPeI0CTaBIeHUs] MyHULUIATbHONH YCIyTH
obecneunBaeTcs:

1) oOecneunBaercss OecnpensTCTBEHHbIH AOCTYNl HHBAJMAOB K MECTY IpeJOCTaBICHHS
MYHHLHNATBHON yenyru (YaoOHBIH BXOA-BBIXO/ B IOMELLEHUS U IEpeMeLIeHHe B UX NIpeenax);

2) BH3yajlbHas, TEKCTOBAs U MYJbTHMeAHiiHAs HH(OpPMALUs O MOPSAAKE NPEel0CTABICHUS
MYHHIMNANBHOH yClIyrd pa3Memiaercss B yAOOHBIX 11 3asBHTENEH MecTax, B TOM YHCJE C YYETOM
OrPaHHYEHHBIX BO3MOXKHOCTEH HHBAIHIOB;

3) cOmpoBOXK/JICHHE WHBATHAOB, MMEIOUIHX CTOHKHE paccTpodcTBa (DYHKIMH 3peHHS H
CaMOCTOSITEIBHOIO MEPEJABHIKEHHS, U OKAa3aHUE UM TIOMOILH;

4) BO3MOXKHOCTb MOCAJKH B TPAHCIOPTHOE CPEACTBO M BBICAJKH M3 HEr0, B TOM YHCIIE C
HCIIOIb30BAaHUEM KpeCIa-KOJSICKH;

5) Hamnexaulee pasMelleHHe o0OpyZOBaHHS M HOCHTeNeH MHpOpMALUM, HEOOXOAMMBIX
s obecneyeHus OeCrpensTCTBEHHOTO JOCTYNa HHBATMIOB K YCIYraM ¢ Y4eTOM OrpaHHYeHHH HX
KH3HEEATEIbHOCTH;

6) nyOnupoBaHHe HEOOXOAMMOH Ul HHBAIM/IOB 3BYKOBOI M 3puTenbHON MH(OpMaLMH, a
TaKXe HaanuceH, 3HaKOB U MHOH TEeKCTOBOH W rpaduyeckoi MHGOpMALIUK 3HAKAMH, BBINOIHEHHBIMH
penbedHO-ToUeYHbIM LIpHdTOM bpaiins:

7) 10mycK cypAonepeBOAUYMKa U TH(IOCYPAONEPEBOIYHKA;

8) nmomyck coOaKku-NpOBOAHMKA I[P HATHMYMH JOKYMEHTa, IIOATBEPKJAIOLIEro ee
CrielHaabHOe 0OyYeHHE M BblIaBaeMoOro 1o (opme U B NOpPsIKe, KOTOpblE YCTAHOBIECHBI NPHKA30M
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yTBEpXKICHUH (OPMBI TOKYMEHTA, MOATBEPIKAAOLIEro creuHanbHoe o0ydeHne co0aKH-NPOBOAHHKA,
H MOpAJIKA €ro BbLIaYH».

2.14.3. TpeGoBanus B yacTu obecrnie4eHus JOCTYITHOCTH /151 MHBAIMIOB 00BEKTOB, B KOTOPBIX
OCYILECTBISIETCS [PEeJOCTABICHHEe MYHUUMNAIBHOM YCAYIM, M CPEICTB, HCIOIB3YEMBIX IIPH
NpeJ0oCTaBIeHU MYHHLIMIIANBLHOM YCIIYyrH, KOTOphle yKa3zaHbl B moAnmyHkTax 1 — 4 myHkra 2.14.2.
aIMHHHCTPAaTHBHOIO perjaMeHTa, NpUMEHSITCs K O0BeKTaM M CpeAcTBaM, BBEICHHBIM B
IKCIUTYaTAlHIO HJIH IIPOLIEIIAM MOICPHH3ALIMIO, PEKOHCTPYKLMIO noce | uions 2016 rona.

2.15. Tloka3arenu JOCTYNIHOCTH U KaueCTBA MyHHIIUIAIBLHOM YCIYTH, B TOM YHCJIE KOJTHYECTBO
B3aUMOJEHCTBHI 3asBUTE/IS C JOJDKHOCTHBIMH JIMLIAMHU [IPU IPEIOCTABICHHH MYHUIMNATIBHON YCIYTH
H HX MPOJOJIKHTEIBHOCTh, BO3MOKHOCTb NOJNYYEHUsT HHYOPMALMH O X0J1€ NIPEeNOCTABICHUS
MYHHLMIIAIEHOH YCIIYTH, B TOM YHCIIE C UCIIOIb30BaHHEM HHPOPMALIHOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH, BO3MOKHOCTb JTHOO HEBO3MOIKHOCTh MOJIYYEHHS] MYHHLIMIIATBHON YCIIYTH B
MHOTO(QYHKUIHOHAJIBHOM LIEHTPE MPeJOCTABICHUS rOCYAapCTBEHHBIX B MYHHIHITAIBHBIX YCIYT (B TOM
4HCJIE B [1OJIHOM 00beMe), B TH0O0M TEpPHTOPHATLHOM MOAPA3/Ie/IEHHH OPraHa HCIIOJHHTEIBHO
pacnopsAUTEIbHOrO0 OpraHa MECTHOIO CaMOyYIPaBIeHus, MO BEIOOPY 3aABUTENA
(9KCTEpPHTOPHATIBHBIN MPHHLIMIT), TOCPEACTBOM 3ampoca O MpeA0CTaBIeHHH HECKOIBKHX
rOCY/JapCTBEHHBIX M (M) MYHUIIUIAIBHLIX YCIYT B MHOTOGYHKIIHOHAIBHBIX LIEHTpax
NPeI0CTaBIEHHs TOCYIaPCTBEHHBIX H MYHHIIMNANBHBIX YCIYT, IPeIyCMOTPEHHOr0 cTaTheit 15.1
®enepanbHoro 3akona Ne210-P3 (koMmnaeKCHbIH 3anpoc)

2.15.1. Tloka3arensiMu TOCTYMHOCTH TPEI0CTABICHHS MYHHIIHNATBHON YCIIYTH SBJISIOTCS:

PAacIoJIOKEHHOCTh MOMEIIEHHsl, B KOTOpOM BeJeTcsl MpHEM, Bbllada IOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

Halu4yHe HEeOoOXOAMMOro KOMMYeCTBAa CIELUHATMCTOB, @ TaKKe I[OMELIEHHH, B KOTOPBIX
OCYILECTBIIAETCS IPHEM JTOKYMEHTOB OT 3asBUTEIEIH;

HaIHYKe HcyepneiBaromieii uHGopMalHu o crocodax, MOPsIKE M CPOKAX IPEenoCTaBIEHUS
MYHHLHNATBHOH YCIyrH Ha HMHGOPMALMOHHBIX CTeHAax, EaumHom moprtane, PecnyOnnkaHckom
nopraie, OQHIHAIBHOM caiiTe MyHHLIHNIATBHOIO pailoHa;

OKa3aHHEe MOMOLIYM WHBAIHAAM B NPEOI0IeHHH OapbepOB, MEIIAIINX MOJTYYEHHIO HMH yCIIyT
HapaBHE C IPYTHMH JTHLAMH.

2.15.2. IlokasarenaMu KayecTBa MPeJOCTABICHHS MYHULIMIAIBHON YCIYTH SBISIOTCS:

1) cobiroieHne CPOKOB MPHEMa U PaCCMOTPEHHS JIOKYMEHTOB;

2) cobnroaeHne CpoKa NOTy4YeHHs pe3y/bTaTa MyHHLHNAIBHOH YCIYTH;

3) otcyTcTBHE OOOCHOBaHHBIX Kano0 Ha HapylleHHs aIMHHHCTPATHBHOrO perjiaMeHTa,
coBeplIeHHble paboTHHKamMu OpraHa;

4) KONMMYeCTBO B3aUMOACHCTBHH 3asBUTENS C [JO/DKHOCTHBIMH Juuamu (0e3 ydvera
KOHCYJIbTalMH):

B3aUMOIEHCTBHE 3asBHUTENs ¢ paborHukamu Oprana win MOIL] npu npenocraBieHHH
MYHHIUIATBHON YCIYyrH OCYIIECTBIACTCS OJMH pa3 NpPH MPEACTABICHHH 3asABIEHHUA CO BCEMH
HEOOXOOMMEIMH JOKYMEHTaMH;

OIMH pa3 B clyyae HEOOXOAMMOCTH MOJY4YEHHs pe3y/bTaTa MpeJoCTaBIeHHs MyHHLUIIAIbHONR
ycnyru B Oprane wim MOIL] B popMme 3K3eMILIspa 31eKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTEIIE.

[IpoI0/KHTENBHOCTE OHOTO B3aHMOJEHCTBHS 3asBUTENS C JODKHOCTHBIMH JIHIAMH IIPH
IIPEJI0CTABJIEHHH MYHHLIMIIATBHOMN YCIIyTH HE NPEeBLILIAeT 15 MUHYT.

3asBUTENb BINpaBe OLEHHTH KAueCcTBO IPENOCTAB/ICHUS MYHHIMIAIBHON YCIYTH ¢ IOMOLIBIO
YCTPOHCTB MOABHKHOH paguoTenedOoHHOH CBS3M, ¢ Hcmoib3oBaHHeM Pecrmybiukanckoro noprana,
TEePMHHAILHEBIX YCTPOHCTB.

2.15.3. Mudopmauus o xoae npeaocTaBiIeHHst MyHHIMIIATLHON YCIyTH MOXKeT OBITh MOIy4eHa
3asBUTENIEM B JIM4HOM KaOuHeTe Ha Eannom noprane, Pecnybankanckom noprane, B Oprane, MOLI,




2.15.4. [IpegocTaBiieHre MyHHIMIIANBHOM yeayr ocyuiecTsisiercs B modom M®L] mo Beibopy
3afBUTENS HE3aBHCHMO OT MeCTa €ro JKHTeIbCTBA MAM MecTa (aKTHYECKOrO MpOKHBAHHSA
(npeOpiBanus) Ha TeppuTOpuH PecnyOiuku Tatapera 1o 3KCTeppHTOPUATIEHOMY IIPHHIUITY.

MyHHUHNANBHAS YCIIyra B COCTaBe KOMIUIEKCHOTO 3anpoca He Mpe1ocTaBIseTcs.

2.16. Vnple TpeOoBaHuUsA, B TOM YUCIIE YYUTBIBAIOLLHE OCOOEHHOCTH [1PEI0CTABIEHHA MYHHIHIAILHOH
YCIIYTH I10 SKCTEPPUTOPHATIBLHOMY NPHHLMMNY (B CiIyyae, eC/IM MyHHIMIAIbHASA yCIIyra
NPeJOCTaBISAETCS M0 SKCTEPPHTOPHATIBHOMY NIPHHLMITY) U 0COOEHHOCTH MpeJ0CTaBICHHS
MYHHIHMIATBHOH yCIIyTH B 2IEKTPOHHOH dopme

2.16.1. Ilpu mpenocTaBAeHHMM MYHHMLHMNATbHOW YCIyrM B 3J1€KTpPOHHOH (opme 3asBUTEND
BIIpaBe:

1) nonyuute HHGOPMAIMIO O MOPSAIKE H CPOKAX NPEIOCTABICHHS MYHHLHIIAILHOH YCIyrH,
pasmenieHHyIo Ha ExuHom noprane, PecnyOnukanckom nopraie;

2) mnopaTth 3asgBIEHHE O MNPEIOCTABIEHHH MYHHIHNAIBHOW YCIYrH H HHBIE JIOKYMEHTEI,
HeOOXOQUMBbIe U1 TNPEeAOCTABICHHS MYHHUHMMNATBHOW YCIyrH, B TOM 4YHCIe JOKYMEHTBl H
HH(OpPMaIHIO, 37IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBE€PEHBl B COOTBETCTBHH C ITYHKTOM 7.2
gacTH | craten 16 @enepanpHoro 3akoHa Ne 210-®3,¢c ucnonb3osannem PecnybiukancKkoro noprana;

3) mNOJYYHTb CBEACHHS O XOJ€ BBIMOJHEHHS 3asIBICHHUH O MPeJl0oCTaBICHHH MYHHIUIIAIBHOH
YCIIYTH, TOJAHHBIX B 3JIEKTPOHHOH dopme;

4) OcCylLIeCTBUTh OLIEHKY KauecTBa Mpe10CTaBIECHUS MyHULIMNIATIbHON YCIIyTH;

5) NOJAYYHTh pe3yibTaT MPEeAOCTABICHHS MYHHLUMIIAIBHON yCIyrd B (opMe 31eKTPOHHOTO
JIOKYMEHTa;

6) mnomare kanoOy Ha peuieHne u aeiicteue (Oesneiicteue) OpraHa, a Takke e€ro
JODKHOCTHBIX JTHL, MYHHIIMITAIBHBIX CIYKAUIMX nocpeacTBoM PecnyGnnkanckoro noprana, nopraia
benepanbHOi  rocyzapcTBeHHOM — MHQOpMAlMOHHOM — cHcTeMBbl, oOOecmeuuBawlled  Mpoiece
nocynebHoro (BHecyneOHoOro) obsxkanoBanus peweHuid u neificTeuii (Ge3neiicTBUS), COBEPIIEHHBIX TPH
NPEAOCTABICHHH TOCYIAPCTBEHHBIX H MYHUIMNAIBHBIX YCIYr OpraHaMH, MPeJoCTaBIAHIIHMH
rOCyJapcTBEHHBIE U MYHHUMMATbHBIE YCIYTH, MX IO/DKHOCTHBIMHM JIMIIAMH, I'OCYJapCTBEHHBIMH H
MYHHUIUNATLHBIMH CITYKAIIUMH.

2.16.2. ®opMupOBaHHE 3aABJIEHHS OCYLIECTBISETCS [IOCPEICTBOM 3aMOJHEHHS 3JIEKTPOHHOH
dopmbl 3asBieHHs Ha PecnyOnukasckoM nopraie 0e3 HeOOXOAMMOCTH OMOJHHTENBHOH IOa4H
3asBJICHUS B KaKOH-1mm00 uHOH (popme.

2.16.3. [1pu hopmupoBaHuH 3asBieHHs 00eCIeUHBACTCS:

1) BO3MOXHOCTH KONHPOBAaHHS W COXPaHEHHs 3asiBAEHMS M MHBIX JIOKYMEHTOB,
HEOOXOAMMBIX Ul TPEIOCTAB/ICHUS YCIYTH;

2) BO3MOJKHOCTH 3allOJIHEHHS HECKOJBKHMH 3asBHTENSAMH OJHOH 3JIEKTPOHHOH (opMBEI
3asBJICHUS NMPH OOpaIlleHHH 3a YCAYTaMH, MPEINoJarafoliiMi HallpaBIeHHe COBMECTHOIO 3asBlICHUS
HECKOJIBKMMH 3asiBUTEIISAMH,

3) BO3MOXHOCTb Nevatd Ha OYMaKHOM HOCHTEIe KOIUH 3JIEKTPOHHOH (HOpPMBI 3asiB/ICHHS,;

4) coxpaHeHHe paHee BBEAEHHBIX B JJIEKTPOHHYIO (opMy 3asBlIeHHs 3HaYeHHH B 000K
MOMEHT 110 JKeJIAHHWIO NOJIL30BaTelIsA, B TOM YUCIIe IIPH BOSHUKHOBEHHH OIIMOOK BBOJA M BO3BpaTe JUIA
MOBTOPHOT'O BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO GOpMY 3asiBICHHUS;

5) 3anonHeHHe MOJIeH OSNEKTPOHHOH (OpMBI 3asBlEHHs OO0 Hadala BBOJA CBEIEHHH
3asiBHTEJIEM C HCIIOIB30BaHHEM cBeeHui, pasmelnennslx B ECHA, u cBenenuil, ony0IMKOBaHHBIX Ha
PecnyOsiMKaHCKOM MNopTasie, B YacTH, Kacarouleics CBeJACHHH, OTCYTCTBYIOIIMX B €IMHOH CHCTEME
HACHTHPHUKAUUK U ayTeHTH()UKALHH;

6) BO3MOXHOCTh BEpHYThCA Ha Jr000H M3 3TaloOB 3alOJHEHHS 3JIEKTPOHHOH (QOPMBI
3asBeHUs 0e3 NoTepu paHee BBeAeHHOH HHOpMaIIHHK;

7) BO3MOXHOCTB JIOCTYIA 3asBUTEJIs K paHee NOAaHHBIM UM 3aABJICHHUAM B TEYEHHE HE MEHee
OZIHOTO T0/1a, @ TAK)KE YaCTUYHO C(HOPMHPOBAHHLIM 3asBICHHUSIM - B TEUEHHUE HE MEHEE 3 MEeCHILIEB.




2.16.4. 3anuce 3asBuTeneii Ha npuem B MOL] (nanee - 3anuch) OCYIIECTBIAETCS MOCPEACTBOM
Pecnybnukanckoro noprana, tenedona koHtakT-uestpa MOLL

3asgBUTENTIO IPEIOCTABIAETCS BO3MOXKHOCTD 3alHCH Ha TH00bIe CBOOOHEIE /Ul IPHEMA 1Ty H
BpeMs B IpeJieax YCTAHOBIEHHOTO B MHOrO( YHKLUHOHATBHOM LEHTpe rpaduka npHema.

3anuchk Ha ONpeieIeHHYIO AaTy 3aKaHYMBaeTCs 3a CYTKH 10 HACTYIUJIEHHS 3TOH JaThl.

Jlnst OCYIUECTBIEHHS MpeABAPUTE/ILHOR 3arnucK rocpeacTsoM PecnyOiukaHckoro mnopraia
3asBUTEIO HEOOXOAMMO YKa3aTh 3alpalluBaeMble CUCTEMOM JaHHBIE, B TOM YHCIIE!

GbaMUIHIO, UM, OTYECTBO (MIPH HATHYUH);

HOMep TenedoHa;

azipec NeKTPOHHOI MOYTHI (110 JKeTaHHUIO);

JKeaeMylo JaTy H Bpems Ipuema.

B ciy4ae HECOOTBETCTBHS CBEJEHHH, KOTOpble COOOIIMI 3asBHUTENb NPH IpeJBapUTe/IbHON
3aMMCH, IOKYMEHTaM, NpeACTaBIeHHBIM 3asBUTENEM TPH JTHYHOM NpUEME, MpPeABapUTe/IbHas 3allHuCh
AHHYJTHPYETCSL.

[Ipu ocylmecTBICHHH TIPEIBApUTEIIPHOW 3aMMCH 3aABHTENI0 OO0ECIeYHBAETCs BO3MOKHOCTH
pacnevararh TaJOH-NIOATBEpP:KAeHHE. B cayvae, ecnu 3asBUTENb COOOMIMT aapec EKTPOHHOM MOYTHI,
Ha YKa3aHHBIH aJipec Tak)Ke HarpasiseTcs HH(popmanus 0 NoATBEPKIACHHH IpeABapUTEILHON 3alIHCH
C YKa3aHHEM /J1aThl, BDEMEHH H MECTa IpHeMa.

[lpu ocymiecTBNEeHHH NpeaBapUTEILHON 3amkcH  3asBHUTEIb B 00S3aTENBHOM MOPSJKE
HHPOPMHUpPYETCS O TOM, YTO IpeABapHTeNbHAs 3aluCh AHHY/IHPYETCs B Cly4yae €ro HEesBKH 110
UCTEYEHHH 15 MHHYT ¢ Ha3HAUEHHOrO BPeMEHH MpHema.

3asBUTENb B IK0OOE BpeMs BIIPaBe OTKA3aThCs OT [PEeABAPHUTENBHOMH 3aMHCH.

3ampewaercss TpeOOBaTh OT 3asBUTENs COBEPIUCHHS HHBIX ACHCTBHI, KpoMe IMPOXOXKICHHS
UACHTHQHKAIWH W ayTeHTH(QUKAUMH B COOTBETCTBMM C HOPMATHBHBIMH [PaBOBBIMH aKTaMH
Poccuiickoit ®enepanuu, ykazanus LeIu MpUeMa, a TAKKe NPe10CTaBlIeHHs CBEIeHHH, HEOOXOJUMBIX

IUISL pacdeTa JUIMTeNbHOCTH BPEMEHHOro HHTepBala, KOTOPBIH HeoOXoauMo 3a0pOHHpOBATh s
npHema.

3. Cocras, 1ocae10BaTENbHOCTD H CPOKH BBINOJIHEHHS aIMHHHCTPATHBHBIX
npouenyp, TpedoBaHus K MOPSAAKY UX BBINOJTHEHHS, B TOM YHCIE OCOOCHHOCTH BBINOJHEHHS
aIMHHHCTPATHBHEIX NPOLEAYP B AJIEKTPOHHOH (opme, a Takike 0COOEHHOCTH BBINOJIHEHHA

aIMHHHCTPATHBHBIX MPOLIEYP B MHOTO(YHKIIHOHAIBHBIX IIEHTpax

3.1. OnucaHue Noc/Ie10BaTEIFHOCTH ASHCTBHI PH NMPEI0CTABIEHHH
MYHHLHIAIBHOH YCIYTH

3.1.1. [lpenocraBnene  MYHHUMMNATIBHOH  YCAYIH  BKIKO4aeT B ce0d  caeayrolue
AIMUHHUCTPATURHEIE TTPOIIETYPEI:

1) KOHCYIBTHPOBaHHE 3asABHTEIS;

2) NpUHATHE U PACCMOTPEHHE KOMILJIEKTa TIOKYMEHTOB, I1PEACTABICHHBIX 3asiBUTEIICM;

3) HampaBNeHHe MEeKBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4acTBYIOLIWE B IIPEIOCTaBICHHH
MYHHIMIAILHON YCIIYTH;

4) noAroTOBKA pe3ynbTaTa MyHHLIHIIAIBHOH YCIYTH;

5) 3aKkmo4eHHe J0roBopa

6) BpLIaYa (HalpaBICHHE) 3asIBUTEIIIO Pe3y/IbTaTa MyHULIUNIATBHON YCIYTH;

7) ACTIpaBIeHUe TEXHUYECKHUX OLIUOOK.

3.2. Oka3zaHHe KOHCY/IbTallHii 3asBUTEIIO

3.2.1. OcHoBaHMEM Havala BbINOJHEHHS AJMHHUCTPATHBHOH  MNpOLEZypbl  ABJIAETCA
oOpalleHue 3asiBHTeIs M0 BONPOCaM, CBS3aHHBIM C MPeI0CTABICHHEM MYHHIIMIIATEHON YCIIyTH.




JIOMKHOCTHBIM JTHIIOM (PabOTHMKOM), OTBETCTBEHHBIM 3@ BBIIOJHEHHE aJIMHHACTPATHBHOH
[IPOLEAYPEI, ABIIAETCH:

npu obpatnenuu 3asutens B MOLL — paborauk MOLI;

npu obpamennn 3asButens B Opran - [lanata (nanee - Z0KHOCTHOE JTHIO, OTBETCTBEHHOE 32
KOHCYJIbTHPOBAaHHE).

3.2.2. 3asgBHTENb BIpaBe 00PAaTHTHCS 3a KOHCYJIbTALMEH O MOPS/IKE H CPOKax MpeaoCTaB/ICHUS
MYHHUMIANBHOH yeayrd B M®L] nuuHo 1 no Teneony 1 2NIEKTPOHHOM MOoYTe,

PaGotauk M®L] KOHCYIbTUPYET 3asBUTEA, B TOM YHCIIE 110 COCTaBY, opMe MpeICTaBIseMOH
JOKYMEHTAIMK M APYTUM BOIPOCAM U1 MOTyUEHHS MYHUIMIIAIBHON YCIyTH.

3asgBUTEIb MOXKET MOMYYHTh HH(OPMALMIO O TOPSIKE NPENOCTABICHHS MYHHUHMNAIBHOH
ycayru Ha obuuuansHoM caiite ML http://mfcl6.tatarstan.ru.

AIMHHHCTPATHBHBIE MPOLEIYPhl, YCTAHABIMBAEMBIC HACTOALIHMM IIYHKTOM, BBIOJNHSAIOTCI B
JIeHb 00paIIeHus 3asiBUTES.

Pe3ynbTataMu BBINOJHEHHWS AAMHHHCTPATHBHBIX [POLELYpP SBISIOTCA. KOHCYJIbTAUMS I10
cocraBy, popMe IpeICcTaBIAeMO TOKYMEHTALMH U APYTHM BONPOCAM, HEOOXOIMMBIM /ISl TOJTyYeHHs
MYHHLHNATBHON YCIIYTH.

3.2.3. 3asieuTens BmpaBe obpatuthes B Oprad no tenedoHy W JEKTPOHHOH MOYTE, a TAKKe
MOJIYYHTh KOHCYJIbTaUMI0 Ha PecnmyOmukanckom moprane, cadite Oprasa o MHOpsIKe H CpPOKax
TMpeN0CTaBIEHHs MYHHLMIAIGHOM YCIyrH, B TOM 4YHCIE€ [0 cocTaBy, (opMme NpeacTaBlIseMOii
JNOKYMEHTALUU U IPYTUM BOIIpOCAM UISl MOTY4YEeHHS MyHHLIMNIAJbHON YCIIYIH,

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCY/JIbTHpOBaHHE MHQOPMHPYET 3aiBHTENS B
COOTBETCTBUH ¢ TpeGoBaHHAMH NyHKTa 1.3.4 aIMHHUCTPATUBHOTO PErIaMEHTa.

AJZIMMHHCTPATUBHBIE NPOLEAYPbI, YCTaHaBIMBAEMbIE HACTOSLIMM ITYHKTOM, BBIMTOIHAIOTCSA B
Te4YeHHe TpeX pabouuX JHEeH co JHA NOCTYIUICHHS 00pallleHHus.

PesynbratamMu BBINONHEHHS AaIMHUHUCTPATHBHBIX MPOUEAYP SABJIAIOTCA: KOHCYJIbTALHH I10

cocTaBy, (popMe npeacTaBiIseMoi JOKYMEHTAMU U APYTHM BOIIPOCAaM, HEOOXOAHMBIM JUIS MOTYYCHHA
MYHHLHIATBHON YCIYTH.

3.3. IlpunsiTHe U pacCMOTPEHHE KOMIIEKTA J0KYMEHTOB,
TpeJCTaB/ICHHLIX 3agBHTEIEM

3.3.1. IlpueM JOKYMEHTOB [N NMPEAOCTABICHHS MYHHLHNAIbHOH yciayrd depes MOIL] wmu
yraneHHoe padboyee mecto ML,

3.3.1.1. 3asButenp (nmpeacraBuTenb 3asBuTens) obOpamaercs B MOL[ ¢ 3ampocoM o0
NPEJOCTaBICHUH MYHHIMIAILHOH YCIYTH U NpPEeACTaBIseT JOKYMEHTbl B COOTBETCTBHH C IIYHKTOM
2.5aIMHHUCTPATUBHOIO periiaMeHTa.

3.3.1.2. PaGotHuk MO®LI, Benyumii npuem 3asBleHHi:

onpene/isieT npeamMer 06pameHH5{;

yI0CTOBEpSET JIMUYHOCTh 3asBUTEIS;

NPOBOJHT NPOBEPKY MTOJIHOMOYHUH 1ML, MOJAIOIIET0 TOKYMEHTHI;

MPOBOAMT IMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBAHMSM, YKa3aHHBIM B IYHKTE 2.5
aZIMHHHCTPAaTHBHOTO PEraMeHTa;

3aMoJIHSAET 3IEKTPOHHYIO dopmy 3assienus B AUC MOLI;

[IPH NPENOCTABIEHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMHUHHCTPATHBHOIO PErIaMeHTa
Ha OyMa)KHOM HOCHTE/e, OCYIIECTBIIAET CKAHHPOBAHHE NPEACTABIIEHHBIX JOKYMEHTOB,;

pacneuarsiBaeT 3aaBiaeHue u3 AUC MOLI;

nepeaeT 3assBUTENIO Ha IPOBEPKY U MOANIUCAHHE;

nocje NOAMHUCAHUs CKaHupyeT noanucanHoe 3assienne B AUC MOLI;

sarpyxaer B AWC MOI[ nokyMmMeHTBI, NpeacTaBleHHBIE B DJJEKTPOHHOH Qopme HiH
3NEKTPOHHBIE 00pa3bl OTCKAHHPOBAHHBIX JOKYMEHTOB, (JOPMHPYET 3JI€KTPOHHOE 1EJI0;

BO3BpallaeT NOANHCAHHOE 3asABJIEHHE H OPHTHHA/b] OYMaKHbIX IOKYMEHTOB,

BBIJIAET 3asiBUTEJIIO PACITUCKY B [IPHEME JOKYMEHTOB.




AJIMHHHCTPATHBHBIC MPOUEIYPHI, YCTAHABIMBACMBIE HACTOSAIIMM IYHKTOM, BBINOIHAKOTCA B
IeHb o0pallleHus 3asBUTEIA.

Pe3yinbraTamMu BBINOMHEHHS aIMHHHCTPATUBHBIX NPOLEAYP ABJIAIOTCA: IOTOBOE K OTIpAaBKe
3asBJICHHUE U TMaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpasiseT naker AOKYMEHTOB, IIPHHATHIX OT 3asBuTeNsd B OpraH B
5IEKTPOHHOM (opMe (B COCTaBE MAKETOB NEKTPOHHBIX /eJ1) B TeUeHHe OAHOro pabodero JHS CO AHA
oOpaleHus 3asBUTENSA B CTPYKTYpHOe moapasaeneune MOLL,

Pe3ynprataMu BBINOJHEHHS aIMHHUCTPATHBHBIX NPOLEAYD SBIAIOTCS: 3aABJI€HHE M IAKET
JOKYMEHTOB (2/IeKTpOHHOE Jiesl0), HampasieHHble B OpraH, nocpeacTBOM CHCTEMBbl 3JIEKTPOHHOTO
B3aUMOIEHCTBHS.

3.3.2. IlpueM OOKYMEHTOB IS MpeAOCTAaBICHUS MYHHLUNAIbHOH YCIYIH B 3JIEKTPOHHOH
tdbopmMe uepes Pecnybankanckuit noprai.

3.3.2.1. 3asBUTENb A MOAAYM 3asBJIEHHS B JIEKTPOHHOH (opMe BBIMOIHAET CIEAYIOLIHE
JeHCTBHA:

BBINOJIHSAET ABTOPH3ALHIO;

OTKpbIBaeT HOPMY IEKTPOHHOIO 3asiBJICHHUS;

3anojiHgeT (OopMy 3JEKTPOHHOIrO 3asBJICHMs, BK/IIOYAIOLIYIO CBEJEHHUs, HEOOXOAMMBIE U
o0si3aTenbHbIe /U1 TPEA0CTABICHH MYHULIMNIAIBHOM YCIyTH;

NPUKPEIUIIET JOKYMEHTBl B 3JIEKTPOHHOH (hopme MM 3JIEKTPOHHBIE 00pa3sbl JOKYMEHTOB K
(hopMe 3MEKTPOHHOTO 3asaBIACHHs (IPH HEOOXOIUMOCTH);

NOATBEPkKAaeT (akT O3HAKOMJIEHHS H COIJIACHs C YCJIOBMSIMH M MOPSAKOM IPEI0CTaBJICHHS
MYHHLIUIIQIBHOH YCIYyTH B 3J€KTPOHHOH (opMe (YyCTaHABIMBAaET COOTBETCTBYIOLIYIO OTMETKY O
corjacuy B popme 31eKTPOHHOIO 3asBICHHA);

MOATBEPKAAET JOCTOBEPHOCTh COODILEHHBIX CBeAeHHI (YyCTaHABIMBAE€T COOTBETCTBYHOILYIO
OTMETKY B hopMe 2/1eKTPOHHOI0 3asiBICHUS);

OTIIPAB/SIET 3aIl0JIHEHHOE JJIEKTPOHHOE 3asiBlIeHHe (Ha)kKHMaeT COOTBETCTBYIOLIYK) KHOIIKY B
(dhopmMe 37EKTPOHHOTO 3asBICHHUS);

MEKTPOHHOE 3asBIICHHE MOIMMCHIBAETCS B COOTBETCTBHH C TpeOOBaHUAMH IIyHKTa
2.5.3aAMHHUCTPAaTUBHOIO PErIaMEeHTa;

NoJIy4aeT yBeJoMIeHHe 00 OTIIpaBKe 37eKTPOHHOTO 3asBICHHS.

®dopmarHo-oruyeckass npoeepka CcOPMHUPOBAHHOIO 3asBICHHUS OCYIIECTBISETCS I0CHe
3alOJIHEHUS 3asBUTEIEM KaKIOro W3 IoJieil 3/1eKTpoHHOH (Gopmbl 3asgBieHus. [Ipu BbLABICHHH
HEKOPPEKTHO 3allOJIHEHHOrO IMOJIsl 3JIeKTPOHHOM (OpMBI 3asBlIeHHS 3asBHTEIb YBEIOMISETCA O
XapakTepe BbISIBJIEHHOH OWMOKM W MOpsiKe ee YCTPaHeHHs IOCPeACTBOM HH(POPMALMOHHOIO
COOOIIEHHS HENOCPEACTBEHHO B IEKTPOHHOH opMe 3asiBICHHU.

AJIMHUHHCTPATHUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOAIIMM IYHKTOM, BBINOJIHAIOTCS B
JleHb O0palleHus 3asBUTEeNs.

PesynprataMu  BBITOJIHEHHS AAMHHHCTPATHUBHLIX NOpoueayp IBISKTCH: 3JIEKTPOHHOE MOE€JI0,
HanpasiieHHOoe B OpraH nocpeacTBOM CHCTEMbI 2/1eKTPOHHOIO B3aUMO1CHCTBUS.

3.3.3. PaccMoTpeHHe KOMIUIEKTa J0KYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayajla BBIIOTHEHHS aJAMHHHUCTPAaTHBHOM NpOLEIYpHl SBIAETCA
MOCTYIUICHUE 3asBJICHHMS U WHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS NPEJIOCTABICHHS MYHHLMIIAIEHON
YCIIYTH.

JIomKHOCTHEIM THIOM (paOOTHHUKOM), OTBETCTBEHHBIM 3@ BBINOJIHEHHE aIMHUHHCTPAaTHBHOH
npouenyps! aeusiercs [lanara (aanee - J0JKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB):

3.3.3.2. JIO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPHeM [IOKYMEHTOB, B cly4yae oOpalueHHs
3asBUTENS C 3asBieHHeM B Opran:

onpejensieT npeaMeT obpaleHus;

YCTaHABIHBAET THYHOCTD 3aSBUTEIIA;

[IPOBOMT MPOBEPKY MOJIHOMOYHH JIHLA, TIOAAIOLIErO JOKYMEHTHI;

NPOBOJAHT IIPOBEPKY COOTBETCTBHUA JOKYMEHTOB TpeOOBAaHHsM, YKa3aHHBIM B IYHKTE 2.5
aIMHHHCTPATUBHOIO  pEIJIaMEHTa, IIPOBEPKY  COOTBETCTBHS  MPEACTABIEHHBIX  JIOKYMEHTOB



yCTaHOBJEHHBIM TpeOoBaHusAM (Haznexamee oQopmiIeHHE KOMHH JOKYMEHTOB, OTCYTCTBHE B
JIOKyMEHTaX IMOJYUCTOK, IPHITHCOK, 3a4ePKHYTHIX CJI0B M MHBIX HE OTOBOPEHHBIX HCIIPABJIEHHH);

3aMOJIHAET JJIEKTPOHHYIO (GOpMYy 3asBleHHs B ABTOMATH3HPOBAHHOH HMH()OPMALHMOHHOH
cHcTeMe, NpeIHa3HaueHHOM 11 OKa3aHUs rOCYAapCTBEHHBIX M MYHHLIHMIIATIBHBIX YCIIYT;

TIpH MPEIO0CTABICHUH JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMUHHCTPATHBHOIO PErjaMeHTa
Ha OyMa’kKHOM HOCHTEJIe, OCYIIECTBIISET CKAHHPOBAHHE NPEACTABIEHHBIX JIOKYMEHTOB,

pacrevaTsiBaeT 3asBIEHHE;

nepeaeT 3asBUTEINIO Ha MIPOBEPKY U MOANUCAHHE,

nocie noAnrHcaHusa CKaHHPYET MOAINMHCAHHOE 3adBJICHHUE,

3arpy’KaeT B ABTOMATH3HPOBAHHYK) MH(MOPMALMOHHYIO CHUCTEMY, MpPEIHA3HAYECHHYIO IS
OKa3aHHA TOCYJapCTBEHHBIX H MYHHIIMIAIBHBIX YCIYT JOKYMEHTBI, IPEACTABICHHBIE B 3IEKTPOHHON
(bopme MK INEKTPOHHBIE 00pa3bl OTCKAHHPOBAHHLIX 10KYMEHTOB, (DOPMHUPYET /IeKTPOHHOE IeJ10;

BO3BpAlllaeT MOAMHCAHHOE 3asBICHHE U OPHTHHAJIBI OYMaKHBIX JOKYMEHTOB 3asBUTEIIO;

BBLIAET 3asABHTE/IIO PACIIHCKY B MPUEME JOKYMEHTOB.

B cinyuae Hanmuuus OCHOBaHMM JUis OTKasa B NpHeMe NOKYMEHTOB JIODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IIPHEM JAOKYMEHTOB, YBEJIOM/ISET 3asBUTE/IS O HAJIWYHU IPENATCTBUH Ul IMpHeMa
3asABJICHUS U BO3BpAIllaeT eMy JOKYMEHTBI ¢ 00bSCHEHHEM COJIepIKaHMs BBIABICHHBIX OCHOBAHMH /1
0TKa3a B IpHEMe JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JHLO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IOCIE MOCTYILICHHS
JOKYMEHTOB Ha PaCCMOTpEHHE:

MPHCBAaNBAeT 3asBICHHIO HOMEpP B COOTBETCTBHM C HOMEHKJIATypo# aen u craryc «IIposepka
JOKYMEHTOBY;

M3y4yaeT [OCTYIHBIIME OJJICKTPOHHbIE Jelna, B TOM YHCJIe IIPUIOKEHHBIE 3asBHUTENIEM
JOKYMEHTBI B 3JIEKTPOHHOMH (hopMe U 3/1eKTpOHHBIe 00pa3bl JOKYMEHTOB;

MpOBEpsSIeT KOMIIEKTHOCTh, YUTAEMOCTh J/IEKTPOHHBIX 00pa30B TOKYMEHTOB;

nposepsier coOMOAeHHe YCIOBUH JeHCTBUTE/LHOCTH JJIEKTPOHHOH MOIMKCH, MOCPEACTBOM
obpamenuss k EauHomy mnoprany (B ciaydae, ec/id 3asBHTeeM IIpeACTaBICHBI 31€KTPOHHBIE
JIOKYMEHTBI, IOANUCAHHEIE YCHIEHHOH KBAIM(UUHPOBAHHOMN 37eKTPOHHOH NMOAMKUCHIO).

[Ipy HanUUMK OCHOBAHHI, IIPEYCMOTPEHHBIX MYHKTOM 2.7.1aIMHHHCTPAaTHBHOTO PErJIaMEHTa,
NOATOTABIMBAET IMPOEKT pelleHHst 00 OTKaze B TpHEME [JOKYMEHTOB, HEOOXONMMBIX s
IPEAOCTABICHHS MyHHLIMIIATBHOH YCIyTH.

B ciayuae, ecnu B pe3ynbTare NpPOBEPKH YCHJIEHHOH KBalM(DUUHMPOBAHHOH 31E€KTPOHHOH
TIOJIIHCH BBISBIECHO HECOOIIOIeHHE YCIOBHH ee JeHCTBHTENBHOCTH, NMPOEKT pelleHHs o0 oTkase
IO/DKEH CoAepiaTh IMyHKTBl craThM 11 DexepanbHoro 3axkoHa Ne 63-P3, KOTOpble NOCTYKHIH
OCHOBAHMEM JUIS €r0 NPHHSATHS.

IIpoekr pemienuss 00 OTKase B NpHEMe JOKYMEHTOB, HEOOXOAMMBIX IS NPEJ0OCTaBJICHUS
MYHHLHNATBHON YCIIyrH, ¢ yKa3aHHeM INpPHYHMH OTKa3za (B ciyyae, €ClIM OCHOBaHHS I OTKas3a B
npueMe OOKYMEHTOR, HEOGXO,IIPIMBIX A1 TIpeTOCTaBIEHUS MyHHHHHaJTbHOﬁ YCIyryu, CBA3aHBI C
HapyLIeHHeM YCTAaHOBICHHbBIX TpeOOBaHMH K TaKMM JOKYMEHTaM, OCHOBaHHUS Uil OTKa3a B IpHEMeE
JOKYMEHTOB JIO/DKHBI COAEpKaTh WHGPOpPMALHK O HAHUMEHOBAHMH JOKYMeHTOB (MHpopmarnmu,
CBEJIeHMii), KOTOpble He IpPeACTABIEHbl, COAeP)kKAT HEeAOCTOBEpHble M (WMJH) MPOTHBOpPEYUBLIE
CBe/IeHHs, OPOPMIIEHE] C HapYlIeHHEM YCTAHOBICHHBIX TpeOOBaHMH), HAlIPAB/sSeTCS HA COrlacOBaHHE
B YCTAHOBJICHHOM MOPSIKE IOCPEACTBOM CHCTEMBI 3JICKTPOHHOTO J0KyMeHToo0opoTa.

CornacoBanue mpoekTa perlieHuss 00 OTKaze B MpHEMe MAOKYMEHTOB, HEOOXOIMUMBIX IUif
NPeA0CTABICHU MYHHIIHIIATBHON YCIIYTH, OCYLIECTBIISETCS B MOPSIKE, MPEAYCMOTPEHHOM MYHKTOM
3.5.3aIMUHHCTPAaTUBHOTO PErIaMEHTa.

B cnyuae OTCyTCTBMS OCHOBAaHMH /Ul OTKa3a B INpHeMe AOKYMEHTOB, MPEIyCMOTPEHHBIX
OyHKTOM 2.7.]1 aJMHUHHUCTPAaTHBHOIO perjaMeHTa, JO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpUEM
JOKYMEHTOB, B TEYEHHME OJHOro pabodero aHA CO [AHSA IOCTYIUICHHS 3asBICHHS, HaIpaBlsieT
3asBHUTENIO, YKAa3aHHbBIM B 3afiBICHHH CHoco0OM, YBEIOMJICHHE O TMOCTYIJICHHH 3asBIICHHMS,
coepiKallee BXOAAIMA PerucTpallHOHHBIH HOMED 3asBICHHSI, ATy MMOJIy4YEHHS 3asBJICHHUs, [IepeUeHb




HauMEHOBaHWH (aHiIoB, NpPEJCTABICHHBIX K HEMY JIOKYMEHTOB, [aTy TMOJYYCHHs pe3y/IbTaTa
MYHHULUIIQTBHON YCIYTH.

3.3.3.4. McnonHeHye MpoUEAyp, YKaszaHHBIX B IyHKTax 3.3.3.1, 3.3.3.3aIMMHHCTPaTHBHOIO
perjiaMeHTa, [IPH HAJTHYHHA TEXHHYECKOH BO3ZMOXKHOCTH OCYLIECTB/IAETCS B aBTOMATHYECKOM PEXKHUME C
HCIIOIb30BAaHHEM aBTOMATH3HPOBAHHOM HH(POPMALMOHHOH CHCTEMBI, IPeIHa3HAYEHHOHN /UL OKa3aHHs
roCcyJapCTBEHHBIX H MyHHIIHIIAIBHBIX YCIIYT.

33335 AIMUHHCTpaTHBHEIE NIPOLIEyPHI, yCTaHaBIHBaeMbIe IIYHKTOM
3.3.3aIMHHHCTPATUBHOIO perjiaMeHTa, BBIMOIHSIOTCS B TeYEHHE OJHOro pabodyero IHA CO JHA
MOCTYILIEHHS 3asBJI€HHS HA PACCMOTPEHHE.

PesynbTaraMu BBINOJHEHHS aIMMHHUCTPATHMBHBIX TMPOLEAYpP SBISAIOTCA. TNPHHATBIA Ha
PacCMOTpEHHE KOMILIEKT JOKYMEHTOB WM MPOEKT pelleHus o0 OTKase B IpHEME IOKYMEHTOB,
HeOOXOAMMBIX [UIs NpelocTaB/IeHHss MyHHIMTIAIbHON YCIIYTH.

3.4. HanpaBneHue MeXKBEIOMCTBEHHBIX 3alIpOCOB B OPraHbl, y4acTBYIOIIHE B IIPEJIOCTABICHUH
MYHHLHIAIBHON YCIYTH

34.1. OcHOBaHHEM Hayalla BBIOJHEHUS AaJIMHHUCTPATHBHOH MNPOLEAYPBI SABJISACTCS
NOJMy4eHHe  JOKHOCTHBIM  JHIOM  (pabGOTHHKOM),  YIOJHOMOYEHHBIM  HA  BBINOJIHEHHE
AJIMHHHCTPATHBHON IPOIEIyphl, OT JO/DKHOCTHOrO Jjuua (pabOTHHKA), OTBETCTBEHHOIO 3a IMpHUEM
JOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS JOKYMEHTOB.

JIOKHOCTHBIM JIMIOM (pa0OTHHKOM), OTBETCTBEHHBIM 32 BBINOJIHEHHE aJMHHUCTPATHBHOM
npouenypsl, ssngercs [lanara (manee - MOKHOCTHOE JMIIO, OTBETCTBEHHOE 33  HANpaB/ICHHE
MeKBEIOMCTBEHHBIX 3allpOCOB).

3.4.2. JlonAKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIlpaBjI€HHE MEKBEJIOMCTBEHHBIX 3aIllpOCOB,
dbopMHpYeT M HampaBisieT B JJIEKTPOHHOH (hopMe MOCPEACTBOM CHCTEMBI MEXKBEIOMCTBEHHOIO
3J€KTPOHHOTO B3aUMOAEHCTBHS (MPH OTCYTCTBHH TEXHHYECKOH BO3MOMKHOCTH — MHBIMH CIOCOOaMHM)
3alpockl O  TNPEJOCTaBI€HHH  JIOKYMEHTOB M CBEACHMH, MPEeAyCMOTPEHHBIX  MYHKTOM
2.6.1aIMHHHUCTPATHBHOIO perjaMeHTa.

AIMHHHCTPAaTHBHBIE MPOLENYPHl, YCTaHABIMBAE€Mble HACTOALIMM IYHKTOM, BBINOJHSIOTCS B
JIEHb NIPUHATHS 3asiBJICHUs] HA PACCMOTPEHHE.

PesynpraraMu BBIMOJHEHHS AIMHHHCTPATHBHBIX MpPOLEAYP #ABJIAIOTCA: HANpPaBICHHBIE B
OpraHbl BIACTH U (HJIH) MOABEIOMCTBEHHBIE OpraHaM BJIaCTH OpraHH3alHy 3apOoCkL

3.4.3. CieHHaIKCThl MOCTABINHKOB JAHHBIX Ha OCHOBAaHUHU 3alpOCOB, IOCTYMHBIIHX Yepe3
CHCTEMY MEXBEJIOMCTBEHHOIO JJIEKTPOHHOIO B3aMMOAEHCTBHA, MPEAOCTABIAKOT 3allpallliBacMble
TMOKYMEHTB! (MH)OPMAIMIO) WM HAMpaBIAIOT YBeJAOMIeHHs 00 OTCYTCTBHMM JOKYMEHTa W (HIIH)
uHpOpMAIHMK, HeOOXOMMMBIX /IS NPEI0CTaBICHAsS MYHHIUTIAIBHOM YCIyrH (Janee — yBeaomiaeHue 00
OTKase).

AMHUHHCTpaTHBHEIE MpOLIEAYphl, YCTAHARIUBAEMbIE HACTOSIIMM ITYHKTOM, BBINOJIHSKOTCI B
TEUEHHE IIATH JHEH CO JHA MOCTYIIEHHs MEXBEIOMCTBEHHOIO 3alpoca B Oprad HIIM OpraHH3alluio,
NPEIOCTABIAIOINE JOKYMEHT H HH(OPMALIHIO, €C/IH HHbIE CPOKH ITOArOTOBKH H HANpaBJIeHHs OTBETa
Ha MEXBEJIOMCTBEHHBIH 3alpoc He YCTaHOBJIEHb! (elepaJbHbIMH 3aKOHAMH, NPABOBBIMH aKTaMH
[MpaButensctBa Poceuiickoit Penepaiuu v NPUHIATLIME B COOTBETCTBHHU C (e/IepalbHBIMU 3aKOHAMH
HOPMAaTHBHBIMH [paBOBLIMH akTaMu PecnyOnuku Taraperad.

PesynbraraMyd  BBIIOJIHEHMS  AJAMMHUCTPATHBHBIX ~ MPOLEAYP  ABIAKOTCA:  JOKYMEHTEBI
(cBeneHHUs), HEOOXOAMMBIE Ul NPEJOCTABIEHHS MYHHIUIAIBHOH yciyr, Au00 yBelomieHHE 00
OTKa3e, HaNpaBJIeHHbIE JOKHOCTHOMY JIMIlY, OTBETCTBCHHOMY 3a HallpaBJIeHHE MEKBEJIOMCTBEHHBIX
3aMpocoB.

3.4.4. Jlo/KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HallpaB/IeHHE MEKBEIOMCTBEHHBIX 3alIpOCOB:

Nojy4aeT  3almpallMBaeMble  4Yepe3  CHCTEMY  MEKBEAOMCTBEHHOTO  3JIEKTPOHHOIO
B3aMMOJCHCTBHS [OKYMEHTBI (CBeIEHHs), HECOOXOAMMBIC I NPEJOCTaB/ICHHUS MYHHLUMIIAIBHOM
yeIyry, 100 yBeqoMIeH e 00 OTKa3e MpH OTCYTCTBMH JOKYMEHTa U (M14) HHOPMALKH;




NpH HAJIHYWH  OCHOBaHMH, MNPEIYCMOTPEHHBIX MNYyHKTOM 2.7.1 aIMHHHCTPaTHBHOTO
perjamMeHTa, NOAroTaBIMBAeT MPOEKT PelIeHUs 00 O0TKasze B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX st
NPeIoCTaBICHHS MYHHIIHITATBEHOH YCIyTH.

[IpoexT pemenus o0 OTka3ze B NpHeMe AOKYMEHTOB, HEOOXOAMMBIX A INPEAOCTaBICHHSA
MYHHLMIATBHOH YCIYTH, ¢ yKa3aHHeM IIpHYMH OTKasza (B ciydae, €clM OCHOBaHHS I/ OTKa3a B
IpHeMe JOKYMEHTOB, HEOOXOMMMBIX ISl TpeJoCTaBlIeHHs MYHHIMIAIGHOH YCIYIH, CBA3aHBI C
HapyIIeHHeM YCTAHOBIICHHBIX TpeOOBaHHMH K TaKHM JOKYMEHTAaM, OCHOBAHHS Ui OTKa3a B NpHEMeE
JIOKYMEHTOB JOJDKHBI COJEp:Kark HMHPOPMALMK O HAMMEHOBAHHMM JOKYMEHTOB (MH(popMmaimu,
CBEICHHH), KOTOpble HE MpPEICTaBIEHBI, COAEPXKAaT HEIOCTOBEPHBIE H (HIH) MPOTHBOPEYUBEHIE
CBelIeHHs, O(DOPMJIEHB] ¢ HAPYLIEHHEM YCTAHOBJIEHHBIX TpeOOBaHHIT), HANPABJISIETCS HA COTJIACOBAHHE
B YCTAHOBJICHHOM [MOPSAIKE MOCPEACTBOM CHCTEMBI JIEKTPOHHOTO JIOKYMeHTO000poTa.

CornacoBanue mnpoekta pelieHHs 00 OTKase B MpPHEMe JOKYMEHTOB, HEOOXOAMMBIX Is
NpPeIOCTaBIeHHs MYHHIMNAIBHOR YCIYTH, OCYLIECTBSAETCS B MOPAAKE, NPEeIyCMOTPEHHOM MYHKTOM
3.5.3aIMHHNCTPATHBHOIO pPerjiaMeHTa.

AIMMHHCTPAaTHBHBIE TPOLEAYPhI, YCTAHABINBAeMble HACTOSIIHM ITYHKTOM, BBIIOJIHSIOTCS B
JICHb IIOJTY4YeHHs CBEICHHH 110 MEKBEIOMCTBEHHBIM 3aIpOcaMm.

PesynbratamMu  BBINOJNHEHHMs  aJMHHHUCTPATHBHBIX  IIPOLEAYP  SBISAIOTCA:  JIOKYMEHTEI
(cBenenus), HeOOXOAMMBIE /ISl TPEIOCTABICHUS MYHHIIMITAIILHOI YCITYTH, IPOEKT pemeHus 06 oTkase
B NIpHEME JOKYMEHTOB, HEOOXOAUMBIX IS TPEeI0CTABIEHHS MYHHLIUITAILHOM YCIIYIH.

3.4.5. Hcnonnenue mnpoueayp, yKaszaHHbIX B mnyHKTax 3.4.2, 3.4.4aqMUHHCTPaTHBHOIO
periiaMeHTa, IpH HAJTHYHH TEXHHYECKOH BO3MOKHOCTH OCYIIECTBISETCS B @aBTOMATHUECKOM PEXKUME C
HCII0JIb30BAHHEM aBTOMATH3HPOBAHHONH HHPOPMAMOHHON CHCTEMBI, PEIHA3HAYEHHOHN /IS OKa3aHHs
rOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr, B TOM YHCIE C MOMEHTa PErHCTpallud 3asBICHUS B
COOTBETCTBHH C IYHKTOM 2.13 aIMMHHCTPATHBHOIO peraMeHTa.

3.4.6. MakcuMasbHbIi CPOK BBINOIHEHHS 8IMUHHCTPATHBHEIX NPOLEAYP, YKa3aHHBIX B ITYHKTE
3.4 aIMHHHCTPATHBHOTO PEraMeHTa, COCTABIIACT NATh PAOOUHX JHEH,

3.5. IloaroToBka pe3y/brata MyHHLMIAIBHON YCIYTH

3.5.1. OcHoBaHMeM Hayaja BBINOJHEHHS aIMHHHCTPATHBHON IpPOLEAypPHl SBIAETCS
NOCTYIUICHHE OT JO/DKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HANpaBlICHHE MEeXBEIOMCTBEHHBIX
3ampocoB, TOKYMEHTOB (CBEAEHHUI ), HEOOXOAUMBIX 115 PeIOCTaBICHHUS MYHULIUNAIBHON YCIYTH.

JIOJKHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJAMMHHCTPATHBHON IMpPOIELYPHIL,
apnsetca Ilanara (manee - JOO/KHOCTHOE J/HMIIO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ysbraTa
[PEAOCTaBICHUS MYHHLIHNIAIBHOR YCIIYTH).

3.5.2. JlomKHOCTHOE IHIIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yJibTara IpelocTaBiIeHHs
MYHHIHIIAIbHOH YCIyTH:

paccmatpyuBaeT  cOPMHPOBAHHBIH  KOMIUJIEKT  JIOKYMEHTOB,  HEOOXOJMMBIX  JUIf
NPENOCTABICHN MYHHIIHNIATBHON YCIIYTH;

NPy BBIABICHHH OCHOBAaHMH JUIs OTKa3a B IPEJOCTABICHHH MYHHIMIAIBHOM YCIYIH,
YKa3aHHbIX B MyHKTe 2.8.2 aAMHMHHCTPATHBHOIO periaMeHTa, IOATOTABIHBAET IPOEKT pelueHus o0
OTKa3e B IPeI0OCTABICHUN MYHUIIUTIATLHON YCIIYTH;

B Clly4ae OTCYTCTBMA OCHOBaHMH [Is OTKa3a B NPEAOCTABICHUH MYHHIMIIAIBHON YCIIyTH,
NpeyCMOTPEHHBIX MYHKTOM 2.8.2 aIMHHUCTPATMBHOIO per/iaMeHTa, MO HTOraM pacCMOTPEHHS
JNOKYMEHTOB, HEOOXOAUMBIX I MPeLOCTABICHHS MYHHILMIIAIBHON YCIYTd, MOArOTABIMBAET MIPOEKT
pacnopsbkeHHs 110 0(OpPMICHHIO JOKYMEHTOB U 0POPMIISET PaCOpsiKEHHE;

Hanpas/seT [MOArOTOBICHHBIE IPOEKTHl pe3y/bTaTa NpeJ0CTaB/IeHHsT MYHHIIMIIATBHON YCIYTH
Ha  COMIaCOBaHHE B  YCTAHOBJIEHHOM  INOpPSJAKE  IOCPEACTBOM  CHCTEMBI  3JIEKTPOHHOIO
JIOKyMeHToo0opoTa.

AJIMHHHCTPAaTHBHBIE IPOLEAYPBI, YCTAHABIMBAEMble HACTOSIIUM IIYHKTOM, BBIIOJIHSIOTCS B
TeUCHHE JIBYX padouuX JHEH ¢ MOMEHTA MOCTYIJIEHUS OTBETOB HA MEXKBEIOMCTBEHHBIE 3alIPOCHI.




PesynpraTamMu  BBINONHEHMS  AJAMMHHCTPATHBHBIX  [POLEAYP  SIBIAIOTCA:  IPOEKTEHI,
HalpaB/IeHHbIE Ha COrJIaCOBaHHUE.

3.5.3. CornacoBanne W MOJIHCAHHE NPOEKTA pe3y/IbTaTa MPEJOCTABICHHS MYHHIHNATBLHOM
yeoyru (Janee — IPOEKThl  JOKYMEHTOB) OCYLIECTBISETCS PYKOBOAUTENEM CTPYKTYPHOIO
NOApasJeNeHus, OTBETCTBEHHOrO 3a TOATOTOBKY  pe3yibTaTa MYHHIHMATLHOW  YCIYIH,
PykoBoaurenem Oprana.

[ToaroToBNeHHBIC MPOEKTHI JIOKYMEHTOB, HMEIOLIHE 3aMeyaHusi, BO3BPAIIAIOTCS Ha 10paboTKy
JIHIYY, OTBETCTBEHHOMY 3a MOJrOTOBKY pe3yjibTaTa MYHHLUWNAIbHOH ycmyru. [locne ycrpaHeHus
3aMey4aHui IIPOEKTHI JOKYMEHTOB ITOBTOPHO MEPeIat0TCs s COTIACOBAHUS U TOAMUCAHHUS.

PykoBomutene Oprana mpu paccMOTpPEHHH MPOEKTOB JOKYMEHTOB MPOBEPAET COONIOICHHUE
aIMHHUCTPATHBHOrO periiaMeHTa IO/UKHOCTHBIMH muuamMu OpraHa B 49acTH CPOKOB BBINOJTHEHHS
AIMHHHCTPATHBHEIX TNPOLEAYP, HX TOCIeIOBATEILHOCTH W IIOJHOTHI, HATMYHS COIJIACOBAHHM
YIOJTHOMOYEHHBIX J0KHOCTHBIX UL OpraHa B CHCTeME 2JIeKTPOHHOTO JOKYMEHTO000pOTa.

B crnyuae BbIsSBIEHHS HapyuwleHWH B YacTH CPOKOB BBIMOJIHEHHS aIMHHHCTPATHBHBIX
MPOIENYp, UX MOCNE0BAaTENbHOCTH U NOJHOTHL PykoBoautens OpraHa HHULMUPYET NPHBJIEYEHHE K
OTBETCTBEHHOCTH  JIMI, JOMNYCTHUBIIMX  HapylIeHHs, B COOTBETCTBHM C [yHKTOM 4.3
aIMHUHHCTPATUBHOIO periamMeHTa.

AJIIMMHHCTPAaTHBHBIE MPOLEAYPhI, YCTaHABIHBAEMbIE HACTOSIIMM ITYHKTOM, BBIIOJHSAIOTCS B
TE€YEHHE OAHOro paboyero JaHsl.

Pesynpraramu BBINIONIHEHHS aIMMHHCTPATHBHBIX MPOLELYpP SBISIOTCA: peuieHHe o0 oTKasze B
IIpeI0CTaBICHUH MYHHIIUIIAIHON YCIYTH, YTBEPAKICHHOE pacropsiKeHHe.

3.5.4. MHcnonnenue mnpouenyp, YKasaHHBIX B mnyHKTax3.5.2, 3.5.3.aIMHHHCTPaTHBHOIO
periiaMeHTa, IpH HaJTMYHH TEXHHYECKOH BO3MOMKHOCTH OCYLIECTBIAETCA B ABTOMAaTHYECKOM PEKUMeE C
HCII0JIb30BAHHEM aBTOMATH3HPOBAHHON HH(OPMALMOHHOH CHCTEMBI, IPeHA3HAYeHHOH /15l OKa3aHHs
rocyJapCTBEHHbBIX U MYHHLIMNAIBHBIX YCIIYT.

MaxcumanbHbIi CPOK BBINONHEHHS aJIMHHHCTPATHBHBIX IPOLEAYD, YKa3aHHBIX B IYHKTE
3.5.aIMHHHCTPATHBHOTO PEriiaMeHTa, COCTABIIAeT 3 pabounX JHS.

3.6. 3akir0ueHHe I0roBOpa Nnepeiady KHUJIoro noMelueHus B COOCTBEHHOCTh 3as BUTEIIIO

3.6.1. OcHoBaHMeM Hayajna BBINOJHEHHS AJMHHHCTPATHBHOM IIPOLEAYPHI  SIBISETCS
YTBEP)KIEHHE IIOCTAHOBICHHS O IIPHEME paHee [PHBATH3HPOBAHHOTO JKHMJIOTO IIOMEIIEHHS B
MYHHIHMIAIBHYIO COOCTBEHHOCTD.

JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aIMHHHCTPATHBHOM MpOLEeIypEL,
apigercs [lamara (manee - JOKHOCTHOE JHMIOO, OTBETCTBEHHOE 3a IIOJATOTOBKY pe3yibTaTa
[IPEOCTABICHHS MYHUITUITAILHON YCIIYTH).

3.6.2. JIOMKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ynbTaTa MpPeI0CTABIECHHUS
MYHHIHNAIBHOH YCIYTH, TOTOBHT JOrOBOpP I[epeiayd JKHJIOro IOMelIeHHss B COOCTBEHHOCTh
3asABUTEIIO (Janee — I0TOBOp).

AJIMHHHUCTpPAaTUBHBIC NPOLEAYPbl, YCTAHABIHBAEMbIE HACTOSILIMM IYHKTOM, BBINOJIHSIOTCS B
TEYEHHE OJJHOTO pabodYero AHS ¢ MOMEHTA BbLIAYH 3asiBUTE/HO PaclOpsiKeHHUS.

PesynbratamMu  BBINMOTHEHHS — AIAMHHHCTPATHBHBIX  NpPOLEAYP  SBJIAKOTCA:  JOrOBOP,
HallpaBJIeHHLIH Ha COrlIacOBaHHeE.

3.6.3. CorylacoBaHHe U MOJNHCAHUE JOTOBOPA OCYIECTBIAETCA PYKOBOIUTEIEM CTPYKTYPHOTO
noJpas/ieJIeHHs, OTBETCTBEHHOIO 3a  IIOATOTOBKY  pe3ylbTaTa MYHMIMIAIBHOH  yCIyr,
PyxoBoaurenem Oprana.

AJIMMHUCTpPAaTHBHBIE NPOLEAYpPbI, YCTAHABIHBAEMbIE HACTOSILLAM ITYHKTOM, BBINOJHAIOTCS B
Te4YeHHE OAHOro pabouero aHs.

PesysibTaTaMH BBITOJIHEHHS AAMHHHCTPATHBHBIX MPOLEAYP ABIAKOTCS: MOANHCAHHBIA JOIOBOP.

3.6.4.JI0/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a [MOArOTOBKY pe3y/ibTaTa IPedOCTaBJICHHS
MYHHMLHIIATBHON YCIYTH, W3BElIAeT 3asBUTeNs (€ro MpeacTaBUTe/Ns) 0 HEOOXOIUMOCTH MOANHCAHUS




JIOTOBOpa CIOCOOOM, YKa3aHHBIM B 3asBJACHHH, O pe3yJbTaTe MPEAOCTABICHHA MYyHHLHMIAIbHOM
YCIOYIrH U O BO3MOXKHOCTH ITONYUYCHHS pe3ybTara MpeaoCcTaB/ICHHs MyHHLlHI'I&.J'IbHOFI YCIYIru B OpraHe
wii B M1,

AIMUHHMCTPAaTHBHBIE MPOLEIYPbl, YCTAHABIMBAEMblE HACTOSLIMM ITYHKTOM, BBIIOJIHSIOTCS B
JIeHb NOAMKCAHUA JOroBopa pykoBoauteneM Oprasa.

PesynbraTaMH  BBIIOJTHEHHS AQIMHHHCTPATHBHBIX IIPOLEAYp SBISIOTCA: YBEIOMIEHHE
3asABUTEII.

3.6.5. Hcnonnenwe mnpouenyp, ykasaHHLIX B NyHkTax 3.6.2, 3.6.3. agMMHHUCTPaTHBHOIO
peryiaMeHTa, IpH HaJTHYHH TEXHHYECKOH BO3ZMOKHOCTH OCYLIECTBIISETCA B aBTOMATHYECKOM PEKHUME C
HCIIOJIb30BAaHUEM aBTOMATU3HPOBAHHOH MH(OPMALMOHHOI CHCTEMbI, MPEeIHA3HAYEHHOH ISl OKa3aHHUs
rocyJapcTBEHHbIX H MyHHIMIAIBHBIX YCIIYT.

MaxkcumanbHBI CpPOK BBINOJIHEHUS! aIMHUHUCTPATHBHBIX NPOLEAYP, YKa3aHHbIX B IYHKTE 3.6.
aJIMHMHHCTPaTHBHOrO perjiaMeHTa, COCTaBIIseT ABa paboyuux JHS.

3.7. Bernaua (HanpaBiIeHHE) 3aBUTEIO pe3y/IbTaTa MyHHIIMIATLHOM YCIIyrH

3.7.1. OcHoBaHHEM Havaa BBINOJIHEHHs aIMHUHUCTPATUBHON MPOLEAYPHI ABISCTCS OTyISHUE
JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOIHEHHUE aJIMHHMCTPAaTUBHOM NpoLeAypbl, IOKYMEHTA,
MOATBEPKAAIOLIETO NPEIOCTABICHHE MYHULIMIIATBHOH YCIYTH.

JIOJKHOCTHBIM JTUIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHME AIMHHHUCTPATHBHOM NpoLeaypsl,
apnsierca [lamara (mamee - JO/KHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTara
IIPEIOCTABICHHS MyHHLIMIIAILHOH YCIIYTH.

3.7.2. JIOJUKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOArOTOBKY pe3yjbTara MpeAoCTaB/ICHUs
MYHULUIIAIBHOH YCIIYTH:

obecrneynBaeT perucTpaLMio J0roBOpa, MOANHUCAHHOrO pykoBoauteinem OpraHa, B JKypHaie
PerHCTpallid H BHECEHHE CBEJECHHMH O pes3yjbTare IpeJOoCTaBICHHS MYHHIMNAIBHON YCIyrH B
MOJCHCTEMY  BEICHUs  JIOKYMEHTAllHM  aBTOMATH3MPOBAHHOH  WH(OpPMALMOHHOW  CHCTEMBI,
NpeaHa3sHaYeHHOMN I OKa3aHUs rOCYAapCTBEHHBIX U MYHHLMITAIBHEIX YCIIYT;

BBIJAET 3asiBUTEIIIO J0IOBOP MO POCIIHUCH.

3agBHTE/b MOJMMCHIBAET IOrOBOP B JBYX 3K3eMILISpax M MepeaaeT A0KHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a IIOArOTOBKY pe3yJbTaTa MpeaoCTaBIeHU MYHULIMNIATIBHON YCIYTH.

JIOJUKHOCTHOE  JMLO, OTBeTCTBEHHOE 3a [MOArOTOBKY pe3yibTara IpeA0oCTaBlIeHHs
MYHHIMIIQAIBHOM YCJIYTH, NOJYYMB IIOAMUCAHHbBIE J0rOBOpa BbLAET 3asgBUTEND TPHU 3K3eMILLIpa
norosopa a1 noanucH. [locne moanucanus 10roeopa, BbIAACT 3asBUTENIO OOHH 3K3EMILIP J0TOBOpA.

AZIMHHUCTPATUBHBIE IIPOLIEYPbl, YCTAaHABIMBAeMble HACTOSLIUM IYHKTOM, BBIIIOJHAIOTCH B
J€HBb MPHOBITHS 3a9BUTEIA.

PesynbraraMu BEITIONHEHHS aIMHUHHCTPATHBHBIX MPOLELYP SBISIOTCH: BbIIAHHBIE 3asBUTENIO
JIOTOBOP.

3.7.3. Tlopsinok BeIIAYH (HalpaBjIeHHs) pe3y/ibTaTa pel0CTaBIeHHs MYHHIUNAILHON YCIyTH:

3.7.3.1. Ilpu oOpameHuu 3asBUTENS 3a pe3y/JbTaTOM MyHHUMNANbHOH ycnyrh B MOILL,
pabotHuk M®I] BblmaeT 3asBUTENIO pe3y/IbTAT MYHHLHMNAIBHOM yCIyrH B (opMme 3K3eMmIuispa
3NIEKTPOHHOTO JOKyMeHTa Ha OyMakHoMm Hocuresne. [lo TpeOGoBaHMIO 3asBUTENs BMECTE C
3K3EMIUIAPOM 3/IEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHUTENIE €My IMPENOCTAaBISIETCS 3K3EMIUIAP
JNIEKTPOHHOT'0 I0OKYMEHTa MMYTEM €ro 3aluCH Ha CheMHBIH HOCHTEIb HH(OpPMAIMH HIIM HAalpaBIEHUS
IK3eMIUIApa 3JEKTPOHHOTO IOKYMEHTa 10 JJIeKTPOHHOM mnodurte B aapec 3asBuTels. [lpu 3amucu Ha
CBHEMHBIH HOCHTENb WHGOPMALMHM WJIH HANpaBICHWH OJK3EMIIApa 3J€KTPOHHOrO JOKYMEHTa, Ha
OCHOBE KOTOPOr0 COCTaBJE€H 3K3EMIUIApP IEKTPOHHOrO JOKYyMeHTa Ha OyMa)KHOM HOCHTEene, IO
3JIEKTPOHHOH I0YTE€ HIEHTHYHOCTh TAKOr0 JK3eMIUIApa 3JIEKTPOHHOIO JOKYMEHTa 3K3eMILIIPY
JIEKTPOHHOrO JIOKYMEHTa Ha OyMaKHOM HOCHTENE 3aBepsieTcsl YINOJTHOMOYECHHBIM COTPYAHHUKOM C
HCIIOJIE30BAHHEM YCHJIEHHOH KBaTH()HUNPOBAHHOMH IEKTPOHHOMN ITOIHCH.



AIMUHACTPATHBHBIE TIPOLEAYPBI, YCTAHABIHBAEMbIC HACTOALUMM IYHKTOM, BBIMOJHAIOTCA B
TOpAZIKE OYEPEAHOCTH, B JIeHb NPHOBITHS 3aABHTE/A B CPOKH, yCTAHOB/ICHHBIC periiaMeHToM paboThI
M®II.

Pe3ynbTaTaMH  BBIMOTHEHHS AIMWHMCTPATHBHBIX [POLEAYD ABIAIOTCHL: bukcanusa Qakra
BBUIAYM pe3yNbTara MNPEJOCTaBICHHs MYHHLHINAIBHOH yCIyrH B ANC M®OIL], pesyabTat
IpeoCTaBICH s MyHULMIIAIBHOH YCIIYTH, BBIJIaHHEIH 3asSBHTEIO.

3.7.3.2. Ilpu oOpauieHuH 3adBMTENS 32 pe3yJbTaTOM MYHHLHIAIBHOH yCIyrd uepes
PecryGnMKAaHCKUE [OpTAl 3asBHUTENO B  JIMYHBIH KaOMHEeT aBTOMATHUYECKH HampaBlIAeTCs
3NEKTPOHHbIH 00pa3 JOKYMEHTa, SABIAIOLICTOCsS pe3ynbTaTOM IpeloCTaB/ICHUs MYHHLHTATbHOM
YCIIyTH, MOANKCAHHBIH yCH/ICHHON KBaIH(HIHPOBAHHOM 371EKTPOHHON TMOAMHCHIO YIIOTHOMOYEHHOTO
nomkHocTHOro jmua Oprana (Opranom).

AJ/IMHHECTDATHBHBIE MPOLEAYPH, YCTAHABIHBAEMbIE HACTOSIIMM MYHKTOM, BBIIOIHAIOTCA B
JeHb MOAMMCAHHS JOKYMEHTAa, MOATBEPIKAAIOIIEro IpeaocTaBieHue (0TKa3 B [IpeIOCTaBICHHH)
MYHUIUTATBHOHN YCIYTH, YIOJTHOMOUEHHBIM 10/DKHOCTHBIM JIMLIOM Oprana (Opratom).

PGBYJ'II:T&T&MH BLITIOJIHEHHA AJMHHHCTPATHBHLEIX  MPONEaYp ABIIAKOTCS: HarpasJICHHUE
(IpeNioCTaBlIeHHE) C  MCMOJBb30BaHMEM Pecry0iMKaHCKOro MopTaza  3asBUTENO  JOKyMCHTa,
INOATBEPIKAAIOLICTO npeaocTaB/icHHE M_VHHU.HI'I&HI:HO?‘E YCIYIrH (B TOM 4YMCIIE OTKa3 B [IPEOOCTaB/ICHHH
MYHHUHNATBHOH yCIYIH).

3.7.3.3. Tlpu oOpameHun 3asgBHTENA 3a pe3yabTaTOM MyHHLMNaibHOR ycnyrn B Opra,
JO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblAady (HampaBjeHHe) NOKYMEHTOB, BbLAACT 3aABHUTEIO
pe3ylsTaT MyHHLMNaibHOH yenyruw. Ilo TpefoBaHMIO 3asBUTENs BMECTE C  IK3EMIULIPOM
3NIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE eMy MPEIOCTABIACTCA SK3EMILIAP JJCKTPOHHOIO
JOKYMEHTA MyTEM €ro 3alkCH Ha CHEMHbIH HOCHTEIb HHQOPMAUMM WM HANpaBICHHA SK3EMILIApa
37IEKTPOHHOTO JOKYMEHTA I10 3/IEKTPOHHOM [0YTE B aAPEC 3asdBUTE/IA.

AIMHHHCTPaTHBHBIE NPOLEIYPhl, YCTAHABIMBAEMbIE HACTOAIIMM ITyHKTOM, OCYIHCCTBIAIOTCA
B MOPSJIKE OYEPEIHOCTH, B J€Hb NPUOBITUS 3asBUTENS B COOTBETCTBHH C [TpaBunaMu BHYTPEHHEIO
TpyzaoBoro pacnopsanka Oprana.

Pe3y/IBTAaTOM BBINIOTHEHHS aIMUHHCTPATHBHBIX IPOLEIYP SABISIOTC: QHKCalHs ¢axTa BbIAYN
pesyJbTaTa IPelOCTABICHUS MYHHIMNAIBHOH YCIyrd B ABTOMATH3MPOBAHHOH HH(OPMALMOHHOH
CHCTeMe, peTHA3HAYEHHOM JUTS OKa3aHHs rOCy1apCTBEHHBIX H MyHHLIMNAIBHBIX YCIYT.

3.8. UcnpaBrieHne TeXHUYECKUX OLIHOOK

3.8.1. B cayuae oGHapy KeHHs TEXHHYECKOH OLIMOKH B I0KYMEHTE, ABJIAOMEMCs pe3y/IbTaToM
MYHHIMTIATBHOM yCIIYTH, 3asBUTETb HanpasiseT B OpraH:

3asBiieHMe 00 MCIPABIEHHH TeXHHWYecKoil ouwmOkn (npunokeHue Ne 4 K HacTOAMEMY
aJIMMHHCTPATHBHOMY PErjaMeHTy);

JOKYMEHT, BLLIAHHEIN 2a9BUTENIO Kak pe3yibTaT MYHHUIIUTIATBHON YCIYTH, B KOTOPOM
COJIEPXKUTCS TEXHUYecKas omuoKa;

JOKYMEHTBI, HMEIOLIHE IOPHIMYECKYIO CHIY, CBHICTEIbCTBYIOUME O HATHIHH TEXHUYECKOH
OLIHOKH.

3asBieHHEe 00 HCIPABIEHHH TEXHHYECKOH OIIMOKH B CBEJCHMAX, YKa3aHHBIX B JIOKYMEHTC,
SABJIIOIEMCS. Pe3y/IbTATOM MYHHIHMMATBHOH YCIyrH, MOJAeTCs 3asBHTENEM (YIOTHOMOUYECHHBIM
TpeCTaBUTEIeM) IOYTOBBIM OTIPABIEHHEM (B TOM YMC/IE C HCIOJB30BAHHEM 3JIEKTPOHHOH MOYTEI),
6o yepe3 PecryGnukanckuit nopran unu MOLL

3.8.2. JIOMKHOCTHOE JIHMIO, OTBETCTBEHHOE 3a IMPHEM MOKYMEHTOB, OCYUICCTBIACT MPHEM
3asBIEHHS 00 MCNpaB/A€HHH TEXHWYECKOH OLIMOKH, PErHCTPUPYET 3adBJICHHE C NPHIOKEHHBIMH
JOKYMEHTaMH H TIIepeaeT UX J10KHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a 00pabOTKY 10KYMEHTOB.

A,E[MHHHCTpaTHBHble npoLeaypbl, YCTaHABIMBACMBIC HACTOSALLMM IYHKTOM, BBIINOJIHAIOTCA B
TE€YCHHE OOHOTO paﬁotiero JHsI C JaThl perucTpalii 3asiBj1CHH.




Pe3y/IbTaTaMH  BBIMOJIHEHHS —aJIMHHMCTPATHBHBIX —TpPOLEAYpP  ABJISIOTCH: NPUHATOE H
3aperMCTPUPOBAHHOE  3asBJIEHHE, HANPABICHHOE HA  PacCMOTPEHHE JOJKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 32 06pabOTKY TOKYMEHTOB.

3.8.3. Jlo/oKHOCTHOE /ML, OTBETCTBEHHOE 34 00paboTKy JOKYMEHTOB, paccMaTpHBaeT
JOKYMEHTHI M B LeJSX BHECEHHA MCIpABICHHH B JOKYyMCHT, SIBJAIOIINICS  pe3yJbTaToM
MPeJIOCTABIEHAS MYHHIIHIIATBLHON YCIyTH, OCYIIECTB/SET NMPOLELYpbI, TpeyCMOTPEHHbIE TTYHKTOM
3.5 aIMMHHCTPATHBHOrO DErJIAMEHTa, M  BbIIACT MCNPABICHHBIH  JOKYMCHT — 3adBHTCIIO
(YIIOTHOMOYEHHOMY ~ MPEICTABHTEN0) JMYHO TMOA  POCMHCE  C  M3BATHEM ¥ 3asBUTENA
(YIIO7THOMOYEHHOTO NPEICTABUTE ) OPUTHHANA JOKYMEHTA, B KOTOPOM COJEPHKHTCH TeXHUYeCKas
OIIHOKa, MM HATPABIISET B ANPEC 3asBHTENIs NMOYTOBBIM OTIPABICHHEM (TIOCPEACTBOM 37IEKTPOHHOM
TOYTHI) MHCHMO O BO3MOYKHOCTH MOTYYEHHs JOKYMEHTA MpH NPEIOCTABJICHAH B Opran opuruHaia
JOKYMEHTa, B KOTOpOM COIEPKHUTCA TEXHHYECKas omuOKa.

AZIMHHHCTPATHBHEBIE NPOLEAYPhl, YCTAHABIHBAEMbIE HACTOALIHM ITyHKTOM, BBINOJTHAKOTCS B
TeueHue JBYX paGoumx aHel rocine oOHAPYKEHHs TeXHHYECKOH OIIMOKH WM MOJIYyYeHHS 0T M000ro
3aHHTep8COBaHHOFO JIULAa 3asIBJICHHA O HOHyIIleHHOﬁ olHoOKe.

PesynbTaTaMH  BBINOJHEHHsS — aIMMHMCTPAaTHBHBIX — MpPOLEAYp  ABJANOTCA: BbIJIaHHBIH
(HampapJIeHHBIIT) 3aBUTENIO JTOKYMEHT.

4. Tlopsmok U (POPMBI KOHTPOJIsl 38 NPEIOCTABICHHEM MYHHLHITTbHOR yCIyTH

4.1. TIOpsLIOK OCYIIECTBIEHHs TEKYIIEro KOHTPOJIs 3a COOITIOICHUEM 1 HCIIOTHCHHEM
OTBETCTBEHHBIMH JIOKHOCTHBIMH JTHIIAMH MOJIOKEHUH aIMHHHCTPATHBHOIO PETJIAMEHTA ¥ HHBIX
HOPMATHBHBIX TIPABOBBIX AKTOB, YCTAHABIMBAIOLLMX TPEOOBAHHS K IIPEIOCTABICHUIO MYHHULHUNATbHOH
YCIIYTH, @ TAKKE TIPHHATHEM MMM PELICHHH

KoHTpoJib 32 MOMHOTOH M Ka4eCTBOM IMPEI0CTABIICHUA MYyHHIHTAJIBHOH yCIYTH BK/IIOYAcT B
cebs BBISBICHHE W YCTpaHeHHE HAPYIICHWil NpaB 3asBUTElICH, MPOBEACHHE MPOBEPOK COOMIOIEHHUS
MpoLeAyp TpPEeJOCTAaBICHHA MYHHUHMIAIbHOH YCIyrd, MOATOTOBKY pellleHHH Ha JeHCTBHA
(6e3aeiicTBHE) HOKHOCTHBIX JIMIL OPraHa MECTHOrO CaMOYTIpaBJICHHA.

®opMaMH KOHTPOJIsS 3@ COOMOICHHEM HCTIONHEHHS aIMHHUCTPATHBHBIX MIPOUSIYp ABJIIOTCA:

1) mpoBepKa W COIJIACOBAHHE INPOEKTOB JOKYMEHTOB MO IPENOCTABICHHIO MYHHLHUNATEHON
YCIYTH;

2) IPOBO/IMMBIE B yCTAHOBIEHHOM TOPS/IKE IPOBEPKH BEASHHS ACTIOMPOH3BOACTEA,

3) npoBeJieHHe B YCTAHOBJIEHHOM MOPSAKE KOHTPOJIBLHBIX TMPOBEPOK cobmoieHust NPOLEayp
[peI0CTABICHHS MYHHLMIIAIBHOH YCIYTH.

B meisx TeKylero KOHTPOJS MCIONIb3YKOTCsS CBEICHHA, HMEIOLIHECH B 3JIeKTpOHHOH Oase
JaHHBIX, CIy)KeOHas KOPPECHOHIEHLHs, YCTHas M MHCbMEHHAdA uHdopMaIus JOKHOCTHBIX JHIL,
OCYIIECTBISIOMIMX BHIMOTHEHHE aIMHHIUCTPATHBHBIX MPOLELYP, XKYPHAIbl YHeTa COOTBETCTBYIOIIHMX
JIOKYMEHTOB H JIpyTH€ CBEICHHUS.

JUis  OCYIIECTBICHHS KOHTPOIS 3a COBEpIIeHMeM JCHCTBHH TNpH  MPeAOCTaB/ICHHH
MYHHIMNATBHON yCIYTH M NPHHATHH PEIICHHH PYKOBOAWTEIIO OpraHa MECTHOrO CaMOyTIpaBJIeHUs
TPeICTABIISIOTCS CIPABKA O Pe3y/IbTaTax MNpeloCTaBICH s MYHHLIHTTATBHOH YCIYIH.

O ocnyyasx M TpUYMHAX HAPYUIEHHs CPOKOB, [OCHEJOBATEIbHOCTH H - CONCPKAHHA
aJMUHHCTPATHBHBIX MPOLEAYP [AO0UKHOCTHBIE IMLA HEMEATICHHO MH(POPMUPYIOT PYKOBOAUTEIS
OpraHa, NpeI0CTAB/SIONIEr0 MyHHIMIAIBHYIO YCIYTY, @ TakKe MpeAnpHHUMAIOT CPOHHBIC MepEI 110
YCTpaHEHHIO HapyLICHHH.

Tekywuit KOHTPONb 3a COOMIOZECHHEM MOC/IEN0BATEIPHOCTH AeWCTBUH, ONpeIeIeHHBIX
aJMHMHHCTPATHBHBIMU TPOIELYPAMU MO [PEA0CTaBIEHHIO MYHMIMIIATBHON YCIIYTH, OCYIIECTBIAETC
3aMecTHTe/IeM PYKOBOAMTENs OpraHa MECTHOrO CaMOyNpaB/eHHs, OTBETCTBEHHBIM 33 OPTaHH3aLMIo
paGOThl N0 MPEIOCTABICHUIO MYHHLMMATBHOH YCAyrd, HadalbHHKOM OTACA, OCYIIECTBIISIOLIErO
OpraHU3aLHio padoThI M0 NPEAOCTABICHHIO MYHHULMIIATBHOH YCIYTH.




[lepeyeHsb [OMKHOCTHBIX JIMIl, OCYLIECTBIAIOUIMX TeKyIWH KOHTPO/b, yCTAHABIHBACTCH
MONOWEHHUSAMH O CTPYKTYPHBIX  IIO[Pa3leeHMsX OpraHa MECTHOro  CaMmOympaBieHHA |
JOJDKHOCTHBIMH pETJIaMCHTAMH.

4.2. TlopsAI0K ¥ MEPHOAMYHOCTH OCYILECTBIECHMS LIAHOBBIX H BHENJIAHOBBIX MPOBEPOK MOTHOTEL H
KauecTBa MPeI0CTABICHUS MyHHIHITATLHON YCIYTH, B TOM YHCIIE MOPSI0K H (opMBbI KOHTPOIA 32
TTOJTHOTOH M Ka4YeCTBOM MPEI0CTABICHNS MYHHLMIIATBHOH YCIyTH

4.2.1. KOoHTpOJIb 3a MOJHOTON M Ka4€CTBOM NPEIOCTABICHHS MyHULMIIATBHOH yCIyTH
ocyIecTBisercs B Gopmax:

1) npoBeneHHus NPOBEPOK:;

2) paccMOTpeHHs *kasno6 3asBuTeNel Ha neficTeus (OesneficTBre) Oprasna, a TaKxe ux
JNOKHOCTHBIX JTHI, MYHHLIHNIAJIBHBIX CITYKaIlHX.

4.2.2. B nensx ocymecTBIeH s KOHTPO/Is 3a OIHOTOM ¥ Ka4eCTBOM IPENOCTABICHHS
MYHHIHUNATEHOMN YCIYTH NPOBOISTCS MIIAHOBBIE M BHEIIAHOBBIE ITPOBEPKH. [Topsinok u
NepHOAMYHOCT OCYIIECTBIIEHHS MIAHOBBIX [IPOBEPOK yCTAHABIMBALTCS MiaHoM paboTel Oprana. [lpu
IIPOBEPKE MOT'YT PaccMaTPUBATHCs BCE BOINPOCHI, CBA3aHHBIE C NPEI0CTABICHHEM MYHHLHIIAIBHOH
yeryrd (KOMILIEKCHBIE IPOBEPKH ), HJIH OT/bHBIH BONPOC, CBS3aHHBIH C MPEIOCTABIEHUEM
MYHHLMIAILHON yCIyrH (TeMaTHieckue nposepki). [IpoBepka TaKke MOMKET IPOBOAMTECS 110
KOHKPETHOI xanole 3aaBHTEs.

4.2.3. BHenaHOBBIE POBEPKH MPOBOASTCS B CBA3H C NPOBEPKOH YCTPaHEHHs paHee
BEIBJICHHBIX HAPYIIEHHH aIMUHUCTPATUBHOIO PErMIAMEHTA, a TAKXKe B C/Ty4ae MOJyYeHus Ka100
3asgBUTeNel Ha nelictBus (Oe3neiicTBue) Oprana, a TakikKe MX J0/UKHOCTHBIX JIHL, MYHHIHIIATBHBIX
CTyJKalluX.

4.2.4. Pe3ynsTaThl NPOBEPKH OPOPMIIAIOTCS B BU/E aKTa NPOBEPKH, B KOTOPOM yKa3bIBatOTCA
BbISIB/IEHHBIE HEJIOCTATKH M MPEUI0KEHHS 110 UX YCTPAHEHHIO.

4.3. OTBeTCTBEHHOCTH JOMKHOCTHBIX JIMI OpraHa, MpeaoCTaB/IsOUero MyHHIHIANbHYIO YCIYTY, 32
pemeHus U nelcTBuA (Oe3aeiicTBHE), IPHHHMAEMBbIe (ocylecTBIsIEMBIE) HMH B X0/I€ IPE0CTABICHHA
MYHHLHITAJIBHON YCIIYTH

[lo pe3ysbTaTaM NPOBEJEHHBIX MPOBEPOK B Cllyyae BbISBICHHSA HApYLICHH paB 3asBHTENCH
BHHOBHBIE /MIIA [IPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C 33KOHONATEIBECTBOM
Poccuiickoit ®enepanun.

PykoBomuTe1b ~ Opraia  MeCTHOrO  CaMOYNpaBlieHHss  HECeT  OTBETCTBEHHOCTH  3a
HECBOEBPEMEHHOE PacCMOTPEHHE 3asBJICHHH.

PykoBoauTe1b (3aMeCTHTENNb PYKOBOAMTES) CTPYKTYPHOTO MOJAPa3e/eH s OpraHa MECTHOro
CAMOYIIPABIEHHs HeCceT OTBETCTBEHHOCTh 3a HEeCBOEBpeMeHHOe M (MIIH) HeHalUleKalllee BBIIOITHEHHE
aIMHHHCTPATHBHBIX A€iCTBUH, YKa3aHHBIX B pa3aene 3 a/MHHHCTPATHBHOTO PErjlaMeHTa.

JIO/PKHOCTHBIE JIMIIA M WHBIE MYHHUMIAIbHBIE CIyKAlllie 3a pPELICHHS ¥ JeHCTBHA
(Ge3neiicTBHeE), MPUHUMAaeMbIe (OCYLIECTBIIsIEMbIE) B X0/ MPeJOCTABICHNs. MyHHIHNIATBHOH YCIyTH,
HECYT OTBETCTBEHHOCTH B YCTAHOBJIEHHOM 3aKOHOIATEIbCTBOM MOPAIKE.

4.4, TlonoxeHus, XapakTepu3yolue TpeGoBaHHs K MOPAIKY U popmaM KOHTPOJIA 3a
TIpeJIoCTaBIeHHEM MYHHIMIIATLHON YCIYTH, B TOM YHCIIE CO CTOPOHBI IPakaaH, HX 00beIHHEHHH 1
OpraHu3alum

KoHTpone 3a mpenocTaBieHHeM MYHHIHMNAIbHOH YCIYrH CO CTOPOHBI TpakaaH, HX
O0beIMHEHHH M OpraHW3alii, OCYIIECTBISETCS MOCPEJCTBOM OTKPHITOCTH NEATENIBHOCTH OpraHa
MECTHOTO CaMOYNPABJICHHA MPH MPENOCTABIEHHH MYHHLHNATBHON YCIYrd, MOIyYEeHHS MOTHOH,
aKTyaJbHOH M J0CTOBEpPHOH MH(OPMALMH O MOPsAKE MPENOCTaBICHHS MYHHLUHIATBHOH YCIYTH H



BO3MOMKHOCTH JOCYAeOHOTO paccMOTpeHHst OOpalleHHH (xano0) B mpouecce MPeNOCTaBICHUA
MYHHIUIAIBHON YCIYTH.

5. [JocyneOHbIi (BHECY 1eGHBIH) TTOPAIOK 00KaNOBAHUsA petenuit ¥ AefcTauit (Ge3neHcTBUS) OpraHa,
MPEIOCTABISIOIEr0 MyHHLHIAIBHYIO YCIYTY. MHOTO(YHKIIHOHATBHOIO LEHTPa NPEI0CTABNCHNA
rOCYAPCTBEHHBIX H MYHHLMIATBHBIX YCIyT, OPraHn3alui, yKasaHHbIX B HaCTH 1.1 craten 16
®enepansuoro 3akoHa Ne210-®3, a Takke X J0KHOCTHBIX JIHIL, MYHHIHITATBHBIX CITyXKallHX,
pabOTHUKOB

5.1. 3agBHTENM MMEIOT TIPaBO Ha 00KaJIOBaHUe B 10CYAOHOM NMOPAIKE pelieHuH 1 JeHCTBHI
(Ge3nelicTBus) OpraHa, MPeNOCTaBMIAIOIEr0 MYHHIMIATBHYIO YCIYTY, JIOJDKHOCTHOTO JIMLIA Oprasa,
NPEIOCTARIAIONMIEr0 MyHHLHMITATBHYIO YCIYTY, MyHHIHIATIBHONO CIYkKALIEro, PyKOBOAUTEIA oprasa,
MpeJOCTABNAIOEr0 MYHHUUNANBHYIO  YCIYTY, MHOTO(YHKIHOHATBHOTO ~LEHTpa, PabOTHHKA
MHOTOQYHKLIMOHATHHOTO IEHTpa, OpraHu3alui, NpelyCMOTPEHHBIX HacTbio 1.1 crateu 16
®enepanpHoro 3akona Ne 210-@3, a Takyke HX pabOTHHKOB.

3asiBUTEIIb MOYKET OOPATHTHCS € Kano0oi, B TOM YHC/IE B CIEAYIOLIMX CIydasX:

1) mapylleHHe cpoKa PETHCTPAlMH 3anpoca O MpeAoCTaBICHHH MYHHIUIAIbHOH YCIyTH,
3ampoca, yKasaHHoro B cTarbe 15.1 deepalbHOro 3aK0Ha Ne 210-@3;

2) HapymleHHe CpOKa MpPEIOCTABICHHS MYHHLHIANBHOH yCIyrH. B ykasaHHOM clydae
nocyneGHoe (BHecyaeGHOe) oOKanoBaHHE 3asBHTENICM pelieHUH M JeHCTBHH (6e3nelicTBHA)
MHOTO(YHKIMOHATBHOIO LEHTPa, Pa0OTHHKA MHOTO(YHKIHOHATBHOIO LEHTPA BO3MOKHO B CI1yHac,
€C/Ii Ha MHOTO(YHKIMOHAIBHBIH LIEHTP, PELICHHS H ASHCTBUS (Ge3seiicTBIE) KOTOPOro O0KAIYIOTCH,
BO3/I0eHa (YHKLMA 1O MPeIOCTaBICHHIO COOTBETCTBYIOIIMX MYHHLMNAIBHEX YCIyT B IOIHOM
o6BeMe B OpS/IKe, OMpe/ieIeHHOM dacThio 1.3 ctaten 16 deaepaibHOro 3aK0Ha Ne 210-@3;

3) TpeGoBaHKe y 3asBUTEs TOKYMEHTOB MM HH(OPMALHH b0 OCyLIECTBICHUS NCHCTBHIA,
IIPeJCTAB/ICHHE MM OCYLIECTBIEHHE KOTOPBIX HE TMPEAyCMOTPEHO HOPMATHBHLIMH PaBOBLIMH
akTamMu Poccuiickoit ®enepanyy, HOPMATHBHBIMH I1PABOBBIMH AKTAMH PecnyGimkn TatapcTas,
MyHHIMITATEHBIMH IPABOBBIME aKTaMH JUISl IIPENOCTABIICHHS MYHHIHNAIBHOR YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPENyCMOTPEHO HOPMAaTHBHBIMH
IpaBoOBBIMH akTamu Poccuifckoit ®enepauin, HOPMATHBHBIMH TIPABOBBIMH dKTaMi PecnyOnuku
TarapcTad, MyHHLHIATBHEIME TIPABOBBIMH aKTaMH JUIS TNPEIOCTABICHHA MYHHUIUNAIBHOR YCIyTH, ¥
3asBUTENs;

5) oTKa3 B MNPEIOCTABJICHHH MYHHIMIAJIbHON YCIyrd, €CJIH OCHOBaHMA OTKasa HE
IpeyCMOTpeHbl  (elepanbHBIMM  3aKOHAMH W IPUHATBIMM B COOTBETCTBHH C HUMH HHBIMH
HOPMATHBHBIMH [1paBoBbIMH akTamu Poccuiickoii deaepalliy, 3aKOHaMH H HHBIMH HOPMaTHBHBIMH
npaBoBbIMH akTamMu PecryGnmuku Tartaperad, MyHHUMNAIBLHBIMU NPABOBBIMU aKTAMH. B ykazaHHOM
cnyuae nocyaebHoe (BHecyneOHOE) 00KanIOBaHHE 3aABUTEICM pelieHuil H AeHCTBHH (Ge3nelicTBUA)
MHOTO()YHKIMOHAIPHOTO LeHTpa, paGoTHUKA MHOrO(QYHKIMOHAIPHOIO LEHTPA BOSMOXKHO B ClIydac,
eCITH Ha MHOTO()YHKLIMOHAIBHBIH LEHTP, PELeHNs U 1eHCTBHS (Ge3zeiicTBHE) KOTOPOTO 00XKaLyIOTCH,
BO3JIOKEHa (DYHKIMS MO MPEJOCTAaBICHHIO COOTBETCTBYIOMIHX MYHHWLMINAIBHBIX YCIAYT B IOJHOM
o6BbeMe B MOpAIKe, OMpeeleHHOM 4acThio 1.3 ctathu 16 PenepaibHOro 3akoHa Ne 210-03;

6) sarpeGoBaHHMe C 3asBUTENIA MpPH MPEIOCTABICHHH MYyHHLHTIQTBHON YCIYTH [JaThl, HE
TPeIYCMOTPEHHOH HOPMATHBHBIMH TPABOBbIMH aKTamMH POCCHHACKOH (denepalyy, HOPMATHBHBIMH
TpaBoBEIMH akTaMy PecryOnuku Taraperas, MyHHLIHMIATbHBIMA TIPABOBRIMH aKTaMH;

7) OTKa3 OpraHa, MPeAOCTABISIOMET0 MYHHLHMIATbHYIO YCIYTY, J0/DKHOCTHOTO Jula Oprata,
[IPENOCTABISIONIET0 MYHHLMIAJIBHYIO YCIYTy, MHOTOQYHKIMOHATBHOrO —IEHTPA, paboTHHKA
MHOrO(QYHKIIHOHAIBHOTO LEHTpa, OpraHu3alli, NpearyCMOTPEHHBIX —HaCThio 1.1 crateu 16
denepanbroro 3akona Ne 210-03, uian ux pabOTHUKOB B HCIPABJICHHH IOMYICHHBIX HMH ONCHATOK H
OHMOOK B BBUIAHHBIX B pe3y/bTaTe IPEJOCTABICHHS MYyHHUMIATIBHOH yCIyrd JNOKyMEHTax mbo
HapylIeHHe YCTAHOBJIEHHOr0 CpoKa TaKMX HcnpasieHdil. B ykasanHom ciydae nocyaedHoe
(BHECYnEOHOE) o0kanoBaHHe 3asiBUTE]IEM peLIeHHH 0} JIeHCTBHH (Oe3neiicTBHS)
MHOTOQYHKIIMOHAIBHOTO LeHTpa, paboTHHKA MHOTO(YHKIHOHAIBPHOIO UEHTPa BO3SMOKHO B CIIyHac,




eClIi Ha MHOTO()YHKIMOHAIBHBIH LIEHTP, PEIICHHUs i IeHCTBHA (Ge3neiicTBHE) KOTOPOro 00KalyTCs,
BO3JIOKeEHA (YHKIHS MO MpPeJOCTABIEHHIO COOTBETCTBYIOIMX MYHHUMMNAIBHBIX YCIYI B IIOTHOM
o6BeMe B OpSIKE, OMpe/ie/IeHHOM dacTbio 1.3 ctaten 16 deaepaibHOro 3ak0Ha Ne 210-03;

8) HapylleHHEe CpOKa WM NOPSIKA BbLIaYH NOKYMEHTOB MO pe3ybTaraMm NpeNOoCTaB/ICHHA
MYHHUIUNATBbHON YCIIYTH;

9) PHOCTAHOBIEHHE [PEJOCTABIEHMA MYHHLMIAIbHOH  YCIYrd, €CIH  OCHOBAHHS
PHOCTAHOBIECHHS HE MPEILYCMOTPEeHbl (elepalbHbiMH 3aKOHAMH W MPHHATBIMH B COOTBETCTBHH €
HEMH WHBIMH HOPMATHBHBIMK PaBOBbIMHM akTamu Poccuiickoil deiepalliy, 3aKOHaMH H HHBIMHU
HOPMATHBHBIMH [PABOBbIMH akTaMu PecriyGiukn TarapcTad, MyHHLMTIATLHBIMA NPABOBRIMH AKTAMH.
B ykaszauHoM ciy4ae mocyaebHoe (BHecyneOHOe) o0xkanoBaHHE 3asIBHTCIICM peLIeHHH H NeHCTBUA
(6e3nmeiicTBus) MHOrOQYHKLHOHAIBHOIO LEHTPA, pabOTHHKA MHOro()YHKIMOHAJIBHOIO HEHTpa
BO3MOJKHO B Ciydae, €C/TH Ha MHOTO(QYHKUHMOHAIbHbIA LEHTP, PEIICHUS U neiictus (Ge3neicTBHE)
KOTOpPOro  OOaIyiOTCsi, BO3NOMNKEHa  (QYHKUMA 1O  MPENOCTABICHHIO  COOTBETCTBYIOLIMX
MYHHUIHMIATBHBIX YCIYr B TOJAHOM o0beMe B IMOPAAKE, OMPEACICHHOM HacThio 1.3 crateu 16
denepanbHOro 3akona Ne 210-@3.

10) Tpe6GoBanue y 3asBATENS [PH NPEIOCTABTIEHHH MyHULMIAIBHOH YCIYTH 10KYMCHTOB HIIH
HH(OPMAIIHH, OTCYTCTBHE U (HJIH) HEJOCTOBEPHOCTH KOTOPBIX HE YKa3bIBaJIHCh IPH NEPBOHATANLHOM
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX JUISl NIPEJOCTABIEH s MYHHIMIATBHOR yCIyTH, aubo B
Tpe0CTaBICHHH MyHHIHIIAMLHOH YCIYTH, 32 HCKIIOUCHHEM Cl1y4aes, NpeyCMOTPEHHBIX MYHKTOM -
vacTu | crateu 7 ®enepansHoro 3akona Ne 210-03. B ykazaHHOM ciydae nocynebHoe (BHecynebHOE)
06KaIOBaHKe 3asBUTEIeM pelleHui W jaeiicTBuil (Oe3aeiicTBus) MHOTO()YHKIIMOHAJIBHOTO LEHTPA,
paGOTHHKA MHOTO(YHKLIMOHATBHOIO LEHTPa BO3MOXKHO B CIy4ae, €Cii Ha MHOTrOGYHKIMOHATBHBIA
LEHTp, pelleHHs W aeiicTBuA (Oe3aeHCTBHME) KOTOPOro o0kanyloTcs, BO3JIOKeHA (YyHKUHS MO
TIPEIOCTABICHHIO COOTBETCTBYIOIMX MYHHLMNAILHBIX yCAyr B IOJTHOM o0beMe B IOpSIKE,
ompezeeHHOM uacTbio 1.3 cratbu 16 PenepanbHoro 3akona Ne 210-@3.

5.2. )Kano6a moaaeTcs B MHCHMEHHON opMe Ha GyMaKHOM HOCHTENE, B JICKTPOHHOM thopme
B Oprad, MpeJOCTaBISAIOMUA MyHHIHIATBHYIO YCIYTY, MHOTO(YHKIMOHANBHBIH IeHTp b0 B
COOTBETCTBYIOLIHH opras rocyaapcTBEHHOMH BJIACTH, SIBIISIOLLIUACS VYpeIUTeNIeM
MHOTO(QYHKIHOHATBHOTO LIEHTpa (Jajee - y4peanTeb MHOTO(YHKIIHOHAIBHOTO LEHTPA), a TaKiKe B
OpraHM3alKy, IpelyCMOTPeHHEIE YacThio 1.1 cTaThH 16 ®enepanbroro 3akoxa Ne 210-@3. JKanoOsr
Ha pelleHus ¥ AeHcTeus (GeselicTBUe) PyKOBOAUTES OpraHa, Mpe0CTaBAIOIIero MyRHIHAIATLHYIO
YCIIyTy, TONAIOTCS B BBILECTOSINMI OpraH (MpH €ro HajH4HH) aubo B ciiydyae €ro OTCYTCTBHA
paccMaTpUBAIOTCS HENOCPEACTBEHHO PYKOBOAWTE/IEM OpraHa, NMPEefOoCTAB/IAIOErO MyHHIHITATIBHYIO
yemyry. XKanoGs! Ha peweHus u aeficTeus (GesneicTsie) paboTHHKA MHOTO(YHKIIHOHATBHOTO LIEHTPa
[OJAI0TCS PYKOBOJHTENIO 3TOT0 MHOrO(QYHKIHOHANBHOTO LeHTpa. JKanoOe! Ha pemenns i IEHCTBHS
(GesneiicTBHe) MHOTOGYHKIHMOHAIBHOTO LEHTPA MOJAOTCSA YYPEAUTEIO MHOTO(YHKIIHOHAIBHOTO
LIEHTpa WK J0HKHOCTHOMY JIHILY, YTOJHOMOUYEHHOMY HOPMATHBHBIM MPABOBLIM AKTOM PecnyOnuku
Tarapcran. JKanoObl Ha pelleHMs M ICHCTBHA (6eaneficTRue) pabOTHHKOB OpraHH3alHH,
TpelycMOTpEeHHbIX 4acTeio 1.1 crateu 16 @enepanbHOro 3akoHa Ne 210-®3, nonarores
PYKOBOIHUTEIAM ITUX OpraHH3aLuH.

ano6a Ha pemrenus u aeiicTBus (Ge3neHcTBYE) OpraHa, NPeJOCTABIAIOMIET0 MyHHIMIAILHYIO
YCAyry, JOMKHOCTHOrO  JIMI@  OpraHa, —MpeIOCTaBIfIONIEro  MyHHIMMAIBHYIO  yCIyTY,
MYHHIMTATLHOTO CIIY/KAIIero, PyKOBOAMTE/S OPraHa, Npe0CTaB/IsIOMWero MyHHIMNATLHYIO yCAYTY,
MOXKeT OBbITh HANpABIEHA M0 [OYTe, 4Yepe3 MHOTO(YHKUMOHATbHBIH UEHTP, ¢ HCIONB30BAHHEM
HH(QOPMAIHOHHO-TEIEKOMMYHHKaHORHOH  ceTn  «MHTepHET?, o(pHMUMATEHOIO CcaliTa Oprasa,
TIPeOCTaBMIOWIEr0 MyHHIMIIANBHYIO yeayry, Eannoro noprana m6o PecrmyOnukaHcKoro mnoprana,
MH(POPMALIMOHHON CHCTEMBI 0CY1€0HOTO 00XKaNOBaHHUs, & TAKKE MOKET OBITH MPHHATA NPH JHYHOM
npueme 3asBuTens. JKanoba Ha peleHns i IeHCTBUA (6e3neiicTBHE) MHOTO(QYHKIIHOHATBHOTO LIEHTPA,
paboTHUKa MHOTOQYHKIMOHATBHOTO LIEHTPa MOKET ObITh HAMpas/eHa Mo moyre, ¢ HCII0JIB30BAHUEM
MH(QOPMALIHOHHO-TEIRKOMMYHHKALIMOHHOH ceTH «UuTepHeT, opHuuHaNILHOTO caira
MHOroQ)yHKIIHOHATBHOTO — IeHTpa, EauHoro mnoprana mubo  PecnyOiMKaHCKOro — IopTana,
HHGMOPMAIMOHHON CHCTEMbI 10CY/1e0HOr0 00KaIOBaHHs, & TAKIKE MOKET OBITH MTPHUHATA IIPH JTHIHOM




npueme 3asBuTens. JKanoda Ha pelieHns 1 neiicTeus (6e3neiicTBHE) OpraHu3aluii, NpexyCMOTPEHHBIX
yactero 1.1 craten 16 @enepanbhoro 3akona Ne 210-@3, a Takke HX paGOTHHKOB MOKET OBITh
HampapjieHa 10 TMO4YTe, C HCIOIB30BAHUEM HH(OPMAIMOHHO-TETCKOMMYHHUKALIHOHHOH ~ CETH
«AHTepHeT», OQUIHATBLHBIX CAiiTOB 9THX opranusaunii, Exunoro noprana nubo PecnyGnukaHCKOro
MopTana, a TAKkKe MOJKET OBITh NPHHATA [PH JIHYHOM NPUEME 3asBUTEIA.

5.3. XKanoba nomKHa comepiKarTh:

1) HAMMEHOBAHUE OpPraHa, NPeIoCTABIAIOUEr0 MYHHUHIIAIBHYIO yCIyTy, JOMKHOCTHOTO JIHLA
Oprasa, NpeIOCTABIAIOIIET0 MYHHIMNANBHYIO YCIYry, 1H00 MYHHLHMMNATIBHOIO  CIYXKaUlero,
MHOTO(QYHKIHOHATEHOTO ~LIEHTpa, ero pykosoautens u  (WiH) pabOTHHKA, OpraHH3aLHH,
NpeayCMOTPEHHbIX 4acThio 1.1 cratbu 16 DeaepanbHOro 3akoHa Ne 210-®3, ux pykoBoauTened H
(unu) pabOTHHUKOB, PeLIEHHS U JIEHCTBUS (6e3neiicTBrE) KOTOPBIX 00KAIYIOTCS;

2) (haMHIHIO, UMs, OTYECTBO (IIOCNTEIHEe - NPH HAIMYMM), CBEACHHS O MECTE XHTCIBCTBA
3asBUTENS - (QU3MUECKOro nuua MO0 HaHMEHOBAHWE, CBEJEHMS O MECTE HAXOMICHHA 3aABATCIA -
JOPHIMYECKOTO JTHIA, @ TAKXKE HOMEp (HOMepa) KOHTAKTHOTO tenedoHa, aapec (aapeca) 3MEKTPOHHOM
ouTh! (IPY HATMYKK) ¥ [I0YTOBBI aJIPEC, 10 KOTOPBIM J0/DKCH OBITh HAIPABIICH OTBET 3aABUTEIIO;

3) cBemeHHs 00 OOKAIyeMbIX peIICHMAX M ACHCTBHAX (Oe3meiicTBHM) OpraHa,
MPEJOCTABIAIOIEr0 MYHHIMIATBHYIO YCIYTry, ACDKHOCTHOrO JIMIA OpraHa, NpeloCTaB/IAIOMEro
MYHHIMIIAIBHYIO YCIyTy, THOO MYyHHIMIAIBHOTO CIYKalero, MHOTO(MYHKIIMOHAJIBHOTO 1IEHTpa,
paGoTHHKA MHOrO(QYHKLHOHATBHOTO LEHTPA, OpPraHk3alui, IpeayCMOTPCHHBIX HacCTbIO 1.1 cratbu 16
®enepansHoro 3akoxa Ne 210-D3, ux paGOTHHKOB,

4) NOBOJIBI, HA OCHOBaHMHM KOTOPBIX 3as4BHUTE]b HE COIJACeH C PELICHHEM H NEeHCTBUEM
(6e3nmeiicTBHEM) OpraHa, NPEJOCTABAIOMEr0 MyHHUMIAIBHYIO YC/IYTY, IOJDKHOCTHOrO JIMIA OpraHa,
IPeI0CTABISIOLIEr0 MYHHLHIAIBHYIO — YCIYTY, nubo  MYHHUHNAJABHOrO  CIIyXallero,
MHOrO(YHKIMOHATLHOTO IEHTpa, PabOTHHKA MHOrOQYHKUHOHAIBHOIO LEHTPa, OpraHu3alui,
TMpeaycMOTpeHHbIX 4acThlo 1.1 craten 16 deaepanbHOro 3akona Ne 210-®3, ux paOOTHHKOB.
3agBuTENEM MOIYT ObITh MpEACTABJIEHbl AOKYMEHTBI (IpH HAJIM4HH), MOATBEPKAAIOUHE NOBOIbL
3asIBUTEINS, THO0 HX KOIHH.

5.4. TloctynuBmas ano0a MNOMIEKHT PErMCTPAlHH B CPOK HE TO3JHES pabovero mHsd,
CNIEIYIOLIETO 3a JHEM MTOCTYIUICHHU.

5.5. JKano6a, nocTynuBmIas B OpraH, NPEJOCTABIIONHA MYHHIMIAIBHYIO yCIyTY.
MHOTODYHKIHOHAIBHBIA LEHTP, YYPEAHTENO MHOrOQYHKUHOHAJIBHOTO LCHTpa, B OpraHuU3aliH,
peayCMOTpeHHble YacThio 1.1 cTathu 16 denepanbHOro 3akoHa Ne 210-®3, mubo BbIIECTOAILMH
opras (IIpH ero HaJTHYHH), NO/JIEKHT PACCMOTPEHHIO B TEUCHHE MATHALATH pabouux JHEH Co JHS ee
PErHCTpAlly, & B CTydae 00XKaloBaHHA OTKa3a OpraHa, MPeA0CTaB/IAIOWEro MyHHIUIAIBHYIO yCIYTY,
MHOro(yHKIIHOHATBHOTO II€HTpa, OpraHu3alMi, MpelyCMOTPEHHBIX 4acTbio 1.1 crareu 16
®enepanpHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB Y 3asABHTEIIA nub0 B HCIpaBICHHH
JONYLIEHHBIX OMEYaToOK M OUIMOOK WM B cilyuae 00KalOBaHHs HApYIICHHs YCTAHOBICHHOIO CPOKa
TAKWX UCIPABIEHUN - B TeyeHWe NaTH paboumx /Hel co JIHS ee perucTpality.

5.6. [To pe3yIbTaTam paccMOTpeHHS Kano0bl IPUHAMAETCS OJTHO H3 CIEAYIOMHX PEIICHHH:!

1) xanoba yaoBneTBOpseTCs, B TOM uucie B (Gopme OTMEHBI MPUHATOrO PpeICHHA,
MCIpABJEHUsl JONYLICHHBIX ONEYaTOK W OWHMOOK B BBUIAHHBIX B pPE3yJbTaTe MPEAOCTABICHHA
MYHHIHIIATIBHOM YCIyIH JOKyMEHTaX, BO3BpATa 3asiBUTENIO NEHEKHBIX CPEICTB, B3UMAHHE KOTOPBIX
He TIpeIyCMOTPEHO HOPMATHBHBIMU NpaBOBbIMH akTamu Poccuiickoit ®enepallud, HOpMATHBHBIMH
npaBoBeIMH akTamu Pecry6iuku TarapcTad, MyHUUMIATEHBIMA TPABOBBIMH AKTAMH;

2) B YIOBJIETBOPEHUH Kal00bl OTKA3bIBACTCA.

He nosnHee aHs, ClIEAYIOMIEro 3a AHeM NPUHATHS PELUCHNS, YKa3aHHOTO B HACTOAILECM ITYHKTE,
3aSBHTENIO B [HCHMEHHOH (JOpMe H TO JKENAHMIO 3asBHTENS B 3JEKTPOHHON (opMe HANpaBIAeTCs
MOTHBHPOBAHHBII OTBET O Pe3y/IbTaTax PaCCMOTPEHHUS Kano0bl.

5.7. B ciyuae mpusHaHus KanoObl MOUlexKalleil yIOBICTBOPEHHIO B OTBETE 3aABHTEMO O
pesynbTaTax paccMOTpeHHs kanobbl naercss uHbopMauus o ASHCTBUAX, OCYLIECTBIACMBIX OPraHOM,
[PeOCTABIAIOIMM MYHHIHIATLHYIO YCIYTY, MHOTO(YHKIHOHATBHBIM LIEHTPOM JIH00 opraHu3alues,
npexycMoTpeHHoit wacTeto 1.1 cratem 16 @eznepanpHOro 3aKona Ne 210-®3, B wmemsx



He3aMeUTHTEIbHOTO YCTPAHEH s BBISBICHHBIX HApYICHHH TNPH OKa3aHHH MYHHULUIATBHON YCIYTH, a
TaK)Ke TPHHOCATCS HM3BMHEHHSA 32 JOCTaBJICHHBIC HeyZmoOCTBa M YyKasblBaeTcs HMHQOpMALMA O
NanbHeHIMX ACHCTBHAX, KOTOpbIE HEOOXOAMMO COBEPUIMThH 3asBHTENIO B LEHAX [ONyHCHHA
MYHHULMIIATBHON YCIIYTH. ‘

5.8. B criydae mpu3HaHHMs KanoObl He NMOUIEKALICH YAOBIETBOPEHHIO B OTBETE 3aABHTCIIO O
pe3ynbTaTax pacCMOTPEHHs :KanoObl [AIOTCS apryMEHTHPOBAHHBIC PasbACHEHHA O npUYHHAX
NIPUHATOrO PELICHHS, a TaKKe HHPOpMALs O MOPAIKE 00KaIoBaHUs IPUHSATOTO PEIICHHUS.

5.9. B ciyuae yCTAHOBJIGHHS B XOI€ WIIH IO pe3yabTaTaM pacCMOTPEHHA ’Kas100b! MPU3HAKOB
cOoCTaBa aJMHHHCTPATHBHOIO MPABOHAPYIIEHHSA WIIH MPECTYIUIEHHS NOKHOCTHOE JIHILO, pabOTHHK,
Ha/leJIeHHbIE MTOJHOMOUHSAMH [0 PACCMOTPEHHIO Kanol, He3aMeUTHTE/IbHO HanpaBlisioT HMEIOIIHECH
MaTepHalibl B OpraHbl MPOKYpaTyphl.




ITpunoxenue Ne 1

K AJIMHHHCTPaTHBHOMY PErJIaMEHTY
MpeI0CTABICHNS] MyHHIHIIAIBHOMH YCIyTH
110 0(OPMIICHHUIO JOKYMEHTOB TIPH
rnepe/iade JKHIbIX OMEIEHHH
MYHHLHMITATEHOTO KHIHIHOTO GoHIa B
cOOCTBEHHOCTE IpaXKaaH

®opma
(BnaHK opraHa, MpefoCTaBISIOMIEr0 MYHHIMIATbHYIO yCIyTy)

Komy:

KonTakTHBEIE TaHHBIE:

[TpeacTaBuTENb:

KoHTakTHBIE JaHHBIE NIPEICTABUTEIIA:

PEHIEHHME
00 OoTKa3e B MPeI0CTaBIEHHH MYHUIUIIAIBHOH YCIYTH
no

0T Ne

Paccmotpes Baue 3asBiieH#He OT Ne M TpHUIaraeMele K HeMy
JOKYMEHTBl YIOIHOMOYEHHBIM OpPraHOM
IIPUHATO peleHue 00 OTKase B

1o CJIEIYIOLIHM

OCHOBaHHAM:

1.

2-

JlonomHuTenbHAs HHPOPMALIHS:

BbI BIIpaBe MOBTOPHO OGPATHTHCS B YTIOJTHOMOUEHHBIH OpraH C 3asBJICHHEM O MPEIOCTABICHHH
YCJIyTH [OCTIE YCTPAHEHHs YKa3aHHBIX HApYLICHHH.

JlaHHBI{ 0TKa3 MOYXeT OBITH 00Ka10BaH B I0CY1eGHOM MOPAIKE MyTEM HAIPAaBICHH:A HKalo0b!
B YIOJHOMOYEHHEIH OpraH, a Takxke B Cy/1e0HOM mopsKe.

CBeieHUs1003IeKTPOHHOM IO AMTHCH

JlomxuoctHoe uuo (GPHO)

(moamuch YIOJIHOMOYEHHOTO
JOJKHOCTHOTO THLIA OpraHa)




[Ipunoxenue Ne 2

K AIMHHHUCTPaTUBHOMY PETIaMEHTY
MpeOCTABICHUS MyHHIHIIATIBHOM YCIYTH
110 0(OPMIICHHIO JOKYMEHTOB I1pH
rmepeaaye XHIbIX NOMECHHH
MYHUIMIIATBHOTO KUIUIIHOTO HOHIA B
COOCTBEHHOCTh IPaXKIaH

®opma
(Bnank oprana, NpeloCTABIIAIOMIET0 MYHHIIHTATIBHYIO YCIIYTY)

Komy:

KouTakTHble JaHHBIE:

[TpencTaBuTENb:

KonTtakTHbIE JaHHBIE IPEACTABUTE]IA!

PEIIEHUE

06 0TKaze B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX /Ul IIPEIOCTAB/ICHA
MYHHIUIIATBHOH yCIyr 1Mo

oT Ne
PaccmoTtpes Baine 3asBiieHue oT Ne U TIpUJIaraeMele K HEMY
JIOKYMEHTBI YIIOJIHOMOYEHHBIM OpraLom
NPUHATO pelleHue 06 oTKasze B pHeMe J0KYMEHTOB, HEOOX0IMMBIX
i 10 CJIEAYIOLIMM OCHOBAHHSM:
I
2

PasbscHeHHE IPUYMH OTKa3a:
JononHuTeTbHAs HHYOPMALHSL:

BBl BIIpaBe MOBTOPHO OOPATHTBCS B YIOIHOMOUYEHHBIH OPraH ¢ 3a4B/ICHHEM O [PENOCTAB/ICHHH
YCJIyTH [OC/IE YCTPAaHEHHs YKa3aHHBIX HApyLICHUH.

JlaHHBIH 0TKA3 MOXKET ObITh 00XKaI0BaH B JOCY/AeOHOM MOPAAKE MYyTEM HalPaBICHHA #ano0s!
B YIIOJTHOMOYEHHBII OpraH, a Takxe B Cy1e0HOM MOPs/IKE.

Cpenenus 00 37eKTPOHHON MOINHCH

JomxuaoctHoe nuno (PHO)

(moANMKUCEH YIOJIHOMOYEHHOTO
JIOJIKHOCTHOTO JIMIIA OPraHa)



[punoxerue Ne 3

K AIIMHHHCTPATHBHOMY perfiaMeHTy
MpeI0CTaBIeHUS MyHHIMIIAIBHOH
yCIYTH 10 0DOPMIIEHHIO TIOKYMEHTOB
[pH TIepeaye KUIbIX NOMEIeHHH
MYHHUIMIIATEHOTO KHIMIIHOTO GoH/Ia B
COOCTBEHHOCTh TpayKaaH

®opma
B
(HauMeHOBaHHE OpPraHa MECTHOTO CaMOYTIPaB/ICHU
MYHHLMNAIBHOr0 00pa3oBaHus)
0T

(nasee - 3asiBUTEIND).
(pamumysi, MMsl, OTUECTBO, NIACTIOPTHBIC TaHHBIC,
PErHCTPALIHIO [0 MECTY JKHTENBCTBA, TeedOH)

3asBiieHue
00 ohopMIIeHHH JOKYMEHTOB NIPH Nepesiade KHbIX TOMeIeHUi B cCOOCTBEHHOCTh rpaXaaH

Tpoury Bac o)OpMHTE JOKYMEHTEI B COOCTBEHHOCTb.
AJIpec KUJI0ro MOMEIIeHHs: MyHHIUIAIbHBIH paloH (ropoacCKOii OKpYT), HaceleHHbIHA
IYHKT yiI. I.

K 3asiB/IeHHIO IPUITAraroTes Caeaylolre OTCKAHHPOBAHHBIC IOKYMEHTBL:

1) JIoKyMeHTBI, yAOCTOBEPAIOLINE THYHOCTb KaK/10T0 4iIeHa CEMbH;

2) JIoKyMeHT, TMOATBEPXIAIOIMA MOTHOMOYHS MPEACTABHTEA (ecnu OT HMEHM 3asBHTENA
NEeiCTBYET NPECTABUTENb);

3) JIoKyMeHT, TOATBEPKJAIOMMH NpPaBO IPak[aH Ha I0/B30BAHUE JKHJIBIM [TOMEIIEHHEM
(opaep, 10roBop

COLMATBLHOTO HaliMa JKUIIOTO TIOMELICHHS);

4) Beimmucka W3 JOMOBOH KHUTHM (B ciydae, €CIHM JOKYMEHT BBIIACTCS KOMMEPUYECKHUMH
OpraHH3alUAMH);

5) Kommio OMEKYHCKOTO YIOCTOBEpEHHs, €ClIH B IKHIOM IOMEIICHHH POKUBAKOT
HCK/TIOYHTETbHO HECOBEpIIEHHOIeTHHE B Bo3pacTe o 14 10 18 ner nmbo rpakaane, OrpaHuCHHBIC B
neecrocobHOCTH;

6) Pemenve O Ha3HAYeHHM ONEKYHA, IIOTEYMTENS, KOMHIO ONCKYHCKOro yJOCTOBEPEHHS,
paspelleHHe OpraHOB ONEKH M TONEYHTEIbCTBA Ha MPHBATH3ALMIO JKHJIOTO MOMELICHHA — npu
TIPHBATH3ALMHA KHJIOTO IOMELIEHUS, B KOTOPOM MPOKHBAIOT HCKITIOTHTE/ILHO HECOBEPIIEHHOJIETHHE B
Bo3pacte 10 14 net, HeneecnocoOHbBIE rpaxaaHe;

7) HotapuansHo 3aBepeHHOE 3asBleHHE 00 OTKas3e OT y4acTus B NPHBATH3ALHMH (ecnH 4JICHBI
CeMbH HE JKeIaloT YUaCcTBOBATh B MPHBATH3ALINH);

8) ChpaBka O HEHCIOIb30BaHMM Mpapa OeClIaTHOH MNPHBATH3ALMH C TMPEKHAX MeCT
JKUTENIBLCTBA.

OGs13y10Ch IIPH 3aMpoce NPEJOCTABUTH OPUTHHATIBI OTCKAHUPOBAHHBIX 1OKYMEHTOB.

(mata) (moAmucCh) (PUO)




PesynbTar npeoCTaBIeHUs MyHHIMNIAIBHON yCIIyTH, MPOLLY NPeI0CTaBUTh:

EI B JMYHBN KaOuHeT ITopTana rocylapcTBEHHBIX W MyHHIHMNAIBHBIX ycuyr PecryOmmku
Tarapcran;

D B MHOrOQYHKIHMOHAQJILHOM  LEHTpe  IpPEJOCTaBJIEHHs  [OCYAApCTBEHHBIX M
MYyHHIMIATBHBIX yeayr PecriyOnuku TarapcTan;

L—_] B [lanare.

(mara) (moamuce) (®.1.0.)



[punoxenne Ne 4

K AZIMMHUCTPAaTUBHOMY PErIaMEHTY
TNpeaoCTaBIeHUS MyHUIMIIATBHOH yCIyrd
1o ohopMIIEHHIO JOKYMEHTOB IIPH
nepeaye JKHJIbIX TOMELIEHHH
MYHHIHUITATBHOTO JKUIMIITHOTO GOHa B
COOCTBEHHOCTH IpakKIaH

[Ipencenaresnto
Ot:

3agBeHue
00 HCrpaBIeHHH TEXHHYECKOH OMHOKH

Coobmaro 06 omubKe, JONYLIEHHOH NpH OKa3aHWM MYHHIMIATBHOH YCIYyrH IO

3anucaHo:
IIpaBuibHBIC CBEICHHUS:

TIpoury MCIpPaBHTh JONYIUEHHYIO TEXHHYECKYIO OLIMOKY M BHECTH COOTBETCTBYIOLIHMC
M3MEHEHHUS B IOKYMEHT, ABJISIOLIMACS Pe3y/IbTaTOM MyHHIHIATBLHOH YCITYTH.

[Ipunaraio cieaylouue J0KyMEHTBL:

1

)

B ciyuae NpHHSTHS pelIeHHs OO OTKJIOHEHWM 3asBJICHHA 00 HCIPABICHUH TEXHHYECKOH
omHOKH MPOILY HAPaBHTh TAKOE PelleHHE:!

TI0CPE/ICTBOM OTIIPABICHHUS 3IEKTPOHHOr0 T0KyMeHTa Ha anpec E-mail: :

B BHJE 3aBEPEHHON KOMHHM Ha OyMaKHOM HOCHTEJIC MOYTOBBIM OTHPABICHHEM IO anpecy:

HacTOSIM TTOITREPIKIAI0; CBEIEHHUS, BKIIIOUEHHbIC B 3asB/IEHHE, OTHOCSLIHECS K MOEH JIMYHOCTH
¥ NPEICTABIAEMOMY MHOK MLy, a TAK)Ke BHECEHHBIC MHOIO HWXKE, 10CTOBEHBL JIOKYMEHTBI (xorMH
JOKYMEHTOB), ~NPWIOKEHHBIE K  3asBICHHIO, ~COOTBETCTBYIOT — TPEOOBAHHAM,  YCTAHOBIICHHBIM
3aKoHOAaTebeTBOM Poccuiickoit Denepaniy, Ha MOMEHT MpPEJICTABICHHUS 3aABIEHHSA 3TH NOKYMEHTEI
JEACTBHTENLHBI M COZIEPIKAT JOCTOBEPHBIE CBEACHHA.

(marta) (moamuce) (®.1.0.)




