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PACIIOPSDKEHHME BOEPBLIK

ot «12» siuBaps 2022 rona Ne 6

06 YTBEPXKIACHUH aIMHHHUCTPATHBHOTO periliaMeHTa IpeaoCTaB/ICHUA
M}’HHHHHaJ'lBHOf;I YCJIYTH IO 3aKJIHOYEHHUIO JO0IMOJIHUTEIBHOT'O COTJIalICHHA O
BHECEHUH HU3MEHEHHUH B JOroBOp apeHAbl, B JOTOBOP OIIEPAaTUBHOIO YIIPaBJI€HH,
0e3B03Me3IHOTO ITOJIB30BaHHA, X035IMCTBEHHOIO BEACHHUS MYHHIHITIAJIEHOI'O
HMYyLIECTBa

B uenax peanuzaunu ®enepansHoro 3akoHa ot 27 utoas 2010 roga Ne 210-@3
«O06 opraHu3alMy NpeJOCTaBIeHHUs rOCyAapCTBEHHBIX U MyHHUHMIAIBHBIX YCIYI», B
COOTBETCTBUH C 3eMelbHbIX KoaekcoM Poccuiickoit Penepauun, KuiMiIHEIM
kogexkcom Poccuiickoit ®enepauuyn, [lanara HMyImMecTBEHHBIX M 3€MEJIbHBIX
oTHoueHuit HoBowlemmuHckoro MyHumnaabHoro paiiona Pecny6nuku Tarapcran
pacropsiKaeTes:

L YTBepauTh  INpuiaraeMblii  aJMWUHUCTPATHBHBIM  periiaMeHT 110
MPEeIOCTABICHHIO MYHHIIMIMAIBHOM YCIYyTH I10 3aKIIOYEHHIO JOINOJIHHUTEIBHOIO
COIJIallIleHHs] 0 BHECEHUH M3MEHEHUH B JOrOBOp apeH/ibl, B JOrOBOP ONEPATHBHOTO
ynpaBieHusi,  O0e3BO3ME3JHOr0  IOJIb30BAHUA,  XO3AMCTBEHHOINO  BeJI€HHUSA
MYHHUIIMNATbHOTO UMYILIECTBA.

2. OnyGnukoBaTh HacToOsIee paclopsKeHHe Ha O(QHULUHAIbHOM IOpTaje
npaBoBoii  uH(popmauuu PecrnyOnuku  Tatapctan B MHQOPMALMOHHO  —
TeJIeKOMMYyHHUKaUWoHHOH cetH  «WHrtepHer»  http://pravo.tatarstanru ¥ Ha
obuumansHoM caiite HOBOLIENIMHHCKOrO MyHHLMMNaNbHOro paiioHa PecmyGamku
Tarapcran http://novosheshminsk.tatarstan.ru.



. B KoHTponb 3a MCMONHEHHeM HACTOALLEr0 pacnopsiKeHHs BO3JIOKHTH Ha
[lanary UMYyLIECTBEHHBIX M  3eMelbHBIX OTHOWIeHMH HosowemmuHCKOro
MyHULIMNanbHOro pafioHa PecnyOnuku TatapcraH.

ITpencenartens [1anate
HMYILECTBEHHBIX U 3€MeJIbHBIX OTHOLLIEHHUH 1 23
HoBowemMuHCKOro My HULIHUIIAIBHOTO paHOHa L0 PRRON /7’

Pecniy6auku Tarapcran H.B. Ilonkosa



[Ipunoxenue

K pacriopsukeHH:o [lanatel
MMYILECTBEHHBIX H 3eMeIbHbBIX
OTHOILIEeHHH HoBolemMHuHCKOro
MYHHLMNAIBHOTO paioHa PecriyOauku
Tarapcran

ot «12» suBaps 2022 roga Ne 6

AMHHHCTPAaTHBHBIN PErjlaMeHT
NPe0CTaBACHUA MYHHIUIIATBHON YCIYTH 10 3aK/II0UEHHIO JOTIOTHHTENBHOrO COTIAIIEHUS O
BHECEHHH W3MEHEHHUH B IOrOBOP apeHsbl, B IOrOBOP ONEPATHBHOIO YIIPABICHHA, 0€3BO3ME3IHOTO
MOJIb30BaHHUA, XO3AHCTBEHHOTO BEICHHA MYHHIMNIAIBHOIO UMYILECTBA

1. Obue nonoxeHus
1.1.  Ilpeamet perynupoBaHHs aIMHHUCTPATHBHOIO perjlaMeHTa

1.1.1. Hacrosmmii aIMHHHCTPAaTUBHBIH periaMeHT MpPeJOCTaBICHHS MYHHIHIIAIbHOH
yCIoyrd (manee — aIMHHHCTPAaTHBHBIA perjaMeHT) YCTaHaBIMBaeT CTaHJapT M IMOPAIAOK
NPEeIOCTABNACHHS MYHHUHMIIAJBHOH YCIYIH MO 3aK/IOYEHHIO JOIOJHHMTEJIBHOIO COIJIAIIEHHS O
BHECEHHH M3MEHEHH B JOrOBOP apeH/ibl, B J0TOBOP ONEPATHBHOIO yNpaBleHUs, 6€3B03ME3IHOIO
MOJIb30BaHK, XO3SHCTBEHHOIO BEJEHHS MYHHLHIIAIBHOIO MMYyLIecTBa(lasee — MyHUIHUIIAIbHAs
yciyra).

1.1.2. TlonoxeHus aaIMHHHMCTPATHBHOIO perjaMeHTa IPUMEHSIOTCS TakkKe B Cliydae
pacTOpXKEHHs JOroBOpa apeH[bl, B [JOrOBOpP ONEPaTHBHOIO YIMpaBlIeHHs, O0e3BO3ME3THOrO
MOJIb30BaHM, XO3AHCTBEHHOIO BEJEHHSA MYHHIMIIAJIBHOIO HMYLIECTBA.

1.2. Kateropuu 3asBuTenei

1.2.1.JIunamu, MMEOIUMMH TPaBO HA MOJYYE€HHE MYHHIMNAIBHOH YCIyrH, SBISIOTCH
(bH3HUeCKHe H IOPHAHYECKHE THIIA (Janee — 3asBHTENb).

1.2.2. C 3asBneHueM BrpaBe oOpaTHUTbCA IPEACTABUTENb 3asiBUTENs, ACHCTBYIOIUMHA Ha
OCHOBaHMH [IOKYMEHTa, YAOCTOBEPSAIOLIEro €ro IMOJHOMOYHs, JHMO0 3aKOHHBIH IpEACTaBHTEINb
du3ryueckoro uua (aanee — NpeACcTaBUTE b 3asBUTEA).

1.3. Ilopsanok HHGOPMHUPOBAHHUS O NPEJAOCTABICHUH MYHHIIMIIAIBHON YCIYTH

1.3.1. Madopmaius o nopsiaxe npegocTagieHus MyHULIMIAILHOM YCIyTH pa3sMelaeTcs:

1) Ha nHGOPMALIMOHHEIX CTEHAAX, COAePIKAIINX BU3YaTbHYIO H TEKCTOBYIO HH(OPMAIIHIO O
MYHHLHNAIBHOH YyCIIyre, paclo0KEeHHLIX B I[OMEIIECHHSIX MHOro(QyHKUHOHAIbHBIX LEHTPOB
NPEIOCTABJIEHHS TOCYAaPCTBEHHBIX H MYHHLUNAIBLHBIX YCIIYT.

2) Ha odHIHANBHOM caliTe MYHHIHUNATLHOIO paiioHa B uH(MOpMAIIHOHHO-
TEIIEKOMMYHHKaIHOHHOH ceTH «MHTepHeT» (https://www.novosheshminsk. tatarstan.ru);

3) na [loprane rocynapcTBeHHBIX M MYHHIMNaNbHBIX ycayr Pecnybmuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — PecnyGnukanckuii moprain);

4) na EnnHoM moprane rocyJapcTBeHHbIX M MYHHUMNanbHeIX yeayr (pysakuuit) (https:/
www.gosuslugi.ru) (zanee — Eaunbiii nopran);

5) B rocyaapcTBeHHOH MH(QOpMaUMOHHOH cucTeMe «PeecTp rocynapCTBEHHBIX H
MyHHUMNAIBHEIX ycayr PecnyOnuxu Tarapcran»  (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX U MYHHLHMIAIBHBIX YCIYT).

1.3.2. KoHcynbTupoBaHHE II0 BONPOCAM MPENOCTABICHUS MYHHIOHUIAILHOH YCIyrH
OCYLIECTBISETCSA:



1) B MHOropyHKUMOHAIBLHBIX LEHTPAaX MNpPEAOCTABICHHUS TOCYJAapCTBEHHBIX U
MYHHLHUNAIbHBIX YCIYT IPU YCTHOM OOpalleHHH - THYHO U 10 Tenedony;

2) B HHTepaKTUBHOMH (opme Pecnybnukanckoro noprana;

3) B [Ilanate MMyIIECTBEHHBIX M 3€MEJbHBIX OTHOWEHHH HoBouemMHUHCKOro
MyHHLHIIATLHOrO paiioHa PecnyOnuku Tatapcran (nanee — [anara):

IIPH YCTHOM OOpalleHHH - THYHO WK 10 Tenedony;

IpH TMHUCBMEHHOM (B TOM uHcle B (OpMe 3JIEKTPOHHOrO JOKYMEHTa) oOpalleHuH — Ha
OyMakHOM HOCHTEIIE IO MOYTE, B ANMEKTPOHHOH GopMe Mo 371eKTPOHHOH ToYTe.

1.3.3. Mudopmanus Ha ExuHoM noprane, PecniyGnnkaHckoM nmoprasie o nopsiaKe H CpoKax
NPEIOCTAB/ICHHS MYHHIHMNAJIBHOH YCJIYTH Ha OCHOBAHWHM CBEIeHHH, coiepxammxcs B Peectpe
rocyIapcTBEHHBIX H MYHHLHIAIBHBIX YCIIYT, IPE0CTaBIsIeTCs 3asBUTEIO OecriaTHO.

Hoctyn k MHGOpPMALMU O CpPOKaX W MOPsAKE NPeIOCTaBICHHs MYHHIMIAIbHON YCIyTH
ocyliecTsisieTcss Oe3 BBINONHEHHS 3asBHTeNeM Kakux-mubo TpeboBaHMH, B TOM umcie Oe3
MCIIOJIb30BaHHs IIPOrPAMMHOr0 0DeCrneyeHHs, yCTaHOBKAa KOTOPOro Ha TeXHHYECKHE CpeacTBa
3agBUTEIA TPESyCT 3AK/IKYEeHHA JIHUCH3HOHHOI'O HJIH HHOI'O corjamieHHs ¢ HpaBOOGJ'IaJlaTCJIeM
NporpaMMHOro ofecrnevyeHus, MpeaycMaTpHBAIOLIEro B3UMaHME IUIATBl, PErHCTPALMI0 HITH
ABTOPU3ALIMIO 3a5BUTEJISI MM NPEN0CTaBIEHUE UM NePCOHANbHBIX JaHHBIX.

1.3.4. [lpu ofpameHun 3asBUTENS IHYHO HJIH 0O TeleQOHY B COOTBETCTBHH C
MOCTYNHUBIIMM O0palleHHeM NPeaocTaBIseTcs HHPOPMaLIUs:

1) 0 MecTe HaxoXAEHHA  MHOTOQYHKUHOHAIBHOIO  LIEHTpPa  IpENOCTABICHHS
rOCyJapCTBEHHBIX H MyHUIMNaNbHBIX yenyr, [lanara (agpec, rpadux paboTel, crpaBOuYHBIE
TenedoHsl);

2) o nopsake NpeaOoCTaBIEHUS MYHHLUMNAILHOH yCIyrd, 0 crmocobax M Cpokax MoJadu
3asIBJICHUH,

3) O KaTeropsx TrpaxIaH, KOTOPBIM MPEJOCTAaBISETCS MYHHUUUNAIbHAS YCIyra, o
HOPMATHBHBIX IIPABOBBIX aKTaX, pPEeryJIHpYIOLIMX BOIPOCH! INPEIOCTABICHUS MYHHLMIIANBLHOI
YCIYTH;

4) o0 nmepeyHe JOKYMEHTOB, HEOOXOAMMBIX ISl PAcCMOTPEHHS 3asBICHHS O
NPENIOCTABICHHH MYHHIIUIIATIBHOH YCIIYTH, O CPOKAaX NMpUeMa U PErHCTPALUH 3asiBICHHS;

5) 0 XoJe NpeoCTaBICeHUs MYHHIIMITATLHONH YCIIYTH;

6) o0 MecTe pa3MelmeHHs Ha OQHUHATBHOM caiiTe WHQOpMamWW 0O BOMpOCaM
Npef0CTaBICHHA MYHULIUIIANBHON YCIIYIH;

7) o nopsuake o0kanoBaHUs AEHCTBHI MM Oe3eHCTBUSA T0KHOCTHBIX Jinl Opraxa.

Ilo nuceMeHHOMY OOpallleHHIO COTPYAHHKH OTIeNa, OTBETCTBEHHOTO 3a IpPEeI0CTaBICHHE
MYHHIMIIATBHOH YCIyrd, NojApoOHO B NHCbMEHHOW (opMe pazbsiCHSIOT 3asBHTENIO NOPAAOK
NPENOCTaBICHHS MYHHMIMMNAILHOH YCIYTH W BONPOCHL, YKa3aHHbIE B HACTOSLIEM IYHKTE
aJMUHHCTPAaTHBHOIO perjaMeHTa, M B Te4eHHe Tpex pabouumx [HeH CO [AHA perucTpauuu
oOpallleHHs HaNpaeIsOT OTBeT 3asBUTemo. OTBeTHl naroTcs Ha s3bike obpamnenus. B ciyuae
HEBO3MOJKHOCTH JaTb OTBET Ha s3bIKe OOpalleHHs HCIONB3YIOTCS TOCYJApCTBEHHBIE SI3BIKH
Pecnybnuxu Tarapcran.

1.3.5. Uudopmaius 1o BornpocaM NpeaocTaB/IeHss MYHHIIMIAILHOH YCIYTH pa3sMelaeTcs
Ha odunuanbHOM caiite HOBOLIECIIMHHCKOTO MYHHIMNIAIBHOTO paiioHa M Ha MH(OPMAIHOHHBIX
cTeHaax B nomewmeHusx [lanarer 1is paboThl ¢ 3aABUTEIAMH.

Mudopmanus Ha rocynapcTBeHHbIX s3bikax PecmyGmuku Tarapcran, pasmelnaemas Ha
HHQOPMAIIMOHHBIX CTEHJaX M Ha O(UUMAIBHOM caiiTe MyHHIUNAJLHOrO paioHa B
MH(OPMALlMOHHO-TENICKOMMYHHUKALMOHHON ~ ceTH  «MHTepHeT», BKIIOYAET CBENEHHS O
MYHHLMNAIbHOH ycayre, coaepxkaiuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
a/IMHHHCTPATHBHOIO perjiaMeHTa, MH(GOpPMaLHIO 0 MeCTe HaXOJK/IEeHHs, CIIPaBOYHBIX TeleoHax,

BpeMeHHu pabotel Oprana, o rpaduke npuema 3asBlAeHHH Ha NpPEAOCTABICHHE MYHHLHUIATbHOH
YCIYTH.

1.4. HopMaTHBHBIE IPABOBBIE AKTHI, PETyIHPYIOIINE IPEI0CTaBICHHE
MYHHLHIIAIBHON YCIyTH




1.4.1. [lepeueHbr HOPMATHBHBIX [PABOBLIX AaKTOB, pEryIMpyIOLIMX I[peloCTaBlIeHHE
MYHHIIUNIATBHOM yCIyrH (¢ yKa3aHHeM PeKBH3HTOB HOPMATHBHBIX MPABOBBIX aKTOB U HCTOYHHKOB
ux opuumanbHoro onyOnMKoBaHus), pa3Meler Ha Exunom noprane, B Peectpe rocynapcTBeHHBIX
M MYHHLMIAJIBHBIX YCIYT, Ha OQHIHAIBHOM caliTe MyHHIMNAJIBHOrO paiioHa B HHQOpMaHOHHO-
TEJIEKOMMYHHKAIMOHHOH ceTH «MHTepHEeT.

1.4.2. TekcT aZMHHHCTPAaTHBHOIO pEerjaMeHTa B JEHCTBYIOIIEH pelakUUH [OLIEKHUT
pasmemeHuo Ha EnuHoMm moprane, B PeecTpe rocyapcTBeHHBIX M MYHMUHMNANBHBIX YCIYT, Ha
O(QHITMAIBEHOM CaiiTe MyHUIMIIATBHOTO paiioHa B HHPOPMALHOHHO-TEIeKOMMYHHKAIIHOHHON CEeTH
«HHTEpHETY.

L3, TepMHHLI, HCIIOJIB3YEMBIE B aAIMHHUCTPATHBHOM pPEIrIaMeHTe, H HX OIpPeIC/ICHHUA

1.5.1. B aaMHHHUCTPAaTHBHOM perjiaMeHTe HKCIOAB3YIOTCS CIEAYIOUIHEe TEePMHHBI H
OIpe/IE/IeH S :

yaaleHHoe  pabouyee  MeCTO  MHOro(yHKLUHOHAIBLHOIO  LEHTpa  [pedoCTaBICHHs
roCyJapCTBEHHbIX M MYHHUMNATBbHBIX YCIYr — TEPPUTOPHATBHO 000CO0IEHHOE CTPYKTYPHOE
noapaszneneHue (opuc) MHOrOQYHKUHOHATBHOIO LEHTPA IMPEAOCTABIEHHS TOCYJapCTBEHHBIX H
MYHHIHIIATBEHEIX YCIYT, CO3JaHHOE B TOPOACKOM (CEIbCKOM) MOCENEHHH MYHHIMNIAIBHOIO paiioHa
WIH B ropojackoM okpyre Pecnybnuxu Tartapcran B coorBercTBMM ¢ myHKTOM 34 IlpaBun
OpraHM3alyy JesITeIbHOCTH MHOTO(YHKIIHOHATBHBIX LIEHTPOB MPEI0CTaBIeHHS rOCYAapCTBEHHBIX
¥ MYHHIMNAIBHBIX YCIYI., YTBepXKIEHHBIX mnocraHoBieHueM IlpaButensctBa Poccuiickoi
®enepaunu ot 22 nexabps 2012 r. Ne1376 «O6 yreepknenuu [IpaBun opraHu3auuy 1esTeIbHOCTH
MHOTO(YHKIHOHAIBHBIX IIEHTPOB NPEOCTaBICHHS IOCYapCTBEHHBIX H MYHHIIMIIATBHBIX YCIYI»;

TeXHH4YecKas olndKa - omubKa (omuckKa, ornevarka, rpaMMaTHYecKas WM apudMeTuyecKas
omubka mubo monoOHas owmubka), JOMYIIEHHAas OPraHOM, MPEJOCTAB/SIOIIMM MYHHLHUNATbHYIO
yCIyry, W TpHBEIIIas K HECOOTBETCTBHIO CBEJEHHH, BHECEHHBIX B JOKYMEHT (pe3yibTaT
MYHHLUIAIBHOH YCIYrH), CBEICHHMAM B [OKYMEHTaX, Ha OCHOBAHHH KOTOPBIX BHOCHIIHCH
CBEJICHHSA;

Enunas  cucrema  uaeHTHOMKaumuw W ayTeHTHQUKaUWH B HHQpaCTPyKType,
obecneunBarome  MHGOPMAIMOHHO-TEXHOJIOTHYECKOE — B3aHMOJEHCTBHE  HH(OPMALMOHHBIX
CHCTEM, HCINOJB3YEMBIX /sl MPEAOCTABICHUSI OCYJAapPCTBEHHBIX W MYHMLHUNAILHBIX YCIYyT B
aneKkTpoHHOH Qopme (aanee — ECHA) — denepanbhas rocygapcTBeHHas HH(OpMaIHOHHAsA
cucTeMa, o0ecneyuBarollas CaHKUMOHMPOBAHHBIH JOCTYN YYaCTHUKOB HH(OPMALHOHHOTO
B3aHMOJEHCTBHS B CHCTEME HACHTH()UKALKK U ayTeHTH(DHKaLKH K HHpOpMaLKHK, coaepKaleiics B
rocyapCTBEHHBIX HH(OPMAIMOHHBIX CHCTEMAX H HHBIX HH()OPMALMOHHBIX CHCTEMAX

MO®IL[ - TocymapctBeHHOe OrmKeTHOE yupexaeHHe «MHOroQyHKUHOHAIBHBIH LEHTP
NPEeJOCTaBICH A FOCYJaPCTBEHHBIX U MYHUIIMNATLHEIX yeayr B Pecnybnke Taraperany;

AWUC M®I] - Apromartu3upoBaHHas MHPOPMALIMOHHAS CHUCTEMa MHOTO(YHKIHOHAILHBIX
LIEHTPOB NPEJI0CTABICHHS I'OCYIapCTBEHHBIX H MyHUIIMITANBHBIX yeuyr PecniyOnuku Tarapcra.

1.5.2. B aaMHUHMCTpDaTHBHOM periaMeHTe TMOJ 3asBICHHEM O IpeJOoCTaBICHHH
MYHHIMIANBHOH ycayrd (manee - 3asBleHME) [MOHHMAaeTcs 3alpoc O IIPeJOCTaB/ICHHH
MYHHIMIAJIbHOH YCIIYTH, NIOJAHHBIN B COOTBETCTBHH € MYHKTOM 3 cTathu 2 DesepabHOrO 3aKoHa
ot 27 uons 2010 roma Ne210-®3 «OO6 opraHH3auMy NpeOCTaBIEHHsS TOCYJAPCTBEHHBIX H
MYHHUHNQIBHBIX yeayr» (aanee — QenepanbHbiil 3akod Ne210-03).

2. CtaHaapT npeaocTaBiieHHs MYHHLUNAIbHOM YCIyTH
2.1. HaumMeHOBaHHE MyHHIIMNIATBHONH YCIIYTH
3aKk/IO4YeHHEe JOMOJTHUTENBHOTO COTJIAlleH|st O BHECEHHH M3MEHEHHH B JOrOBOp apeH/bl, B

AOTOBOP OIIEPATHBHOIO YIIPABJICHHA, 0e3B03ME3IHOTO N0JIb30BaHUsA, XO3SHCTBEHHOrO BEICHHUS
MYHHIHTNIAJIBHOIO HMYIIECTRBA.




2.2. HaumMeHOBaHHE UCMIOTHHUTEIbHO-PACTIOPAANTEILHOIO OpraHa MeCTHOTO CaMOYTIPaBIIeHHUS,
HEMOCPeACTBEHHO NPeJ0CTaBSIONIEr0 MYHHIUITATBHYIO YCIYTY

[Tanara uMyLIECTBEHHEIX H 3€MeJIBHBIX OTHOLIEHHH HOBOIIEIIMHHCKOrO MyHHIIMIIATBHOTO
paitona PecnyOnuku Tarapcran

2.3. Onucanue pe3yabTaTa Npe1OCTABICHHS MYHULMIIATEHOM YCIyrH

2.3.1. Pe3ynpTaToM mpenocTaBieHHs MYHHLUITATBHON YCIIYTH SBJISETCS:

1) mononHMTENBEHOE COrJalleHHe O BHECEHWM M3MEHEHMH B JOTOBOpP apeHIsl, B JOTOBOP
OMEPATHBHOIO  yNpapjeHHs, Oe3BO3ME3THOTO  MOJb30BAHHSA,  XO3SHCTBEHHOTO  BeJCHHS
MYHHLHUIIATBHOIO MMywiecTsa (mpuiaokeHne Ne 1 K HacTosmieMy aaMHHHCTPATHBHOMY
pernaMmeHTy);

2) pemeHue o0 OTKa3e B NPEIOCTABICHHH MYHHLMNAILHOH ycuyrd (mpuiokenne Ne 2k
HACTOSLIEMY aIMHHHCTPAaTHBHOMY PEr/IaMEHTY):

3) peuwenHe o0 OTKase B NpHEME NOKYMEHTOB, HEOOXOAMMBIX s MPENOCTABICHHS
MYHHIHNAIBLHON YCIyru (npunoxenne Ne 3k HacTosLeMY aAIMUHHCTPATUBHOMY PerjiaMeHTy).

2.3.2. Pe3ynpTar npenocTaBIeHHs MYHHLHUNAIBHOH YCIYTH HAallpaBlIseTCs 3asBHTENIO B
(opMe 3IEKTPOHHOIO AOKYMEHTA, MOANMCAHHOrO YCHIEHHOM KBATH(DUIIMPOBAHHOM 3IIEKTPOHHOM
MOAMHCEIO YIOJHOMOYEHHOr0 JOJKHOCTHOro auua [lanarer (mubo Ilanmata), B COOTBETCTBHH C
DenepanbHbiM 3akoHOM OT 6 anpens 2011 roma Ne63-®3 «OG6 a1eKTpoHHOM noanmucH» (nanee —
Qenepaneuplii 3akoH Ne63-®3)B nuunbli kabuner Eaunoro mopran. B ciyuyae HampasieHus
3asgBJIEHHs nocpencTBOM PecnyOnukanckoro noprana pe3yiabTar NpeaoCTaBIeH|ss MYHHIIHIATLHON
YCIIYTH Halnpas/seTcsa B TMUHBIH KabuneT PecryGnukaHckoro noprana.

2.3.3. Tlo BeIOOpY 3asBUTEIIS pe3y IbTaT PeJOCTaBIeHHs MyHHIHIAIBHOM YCIYTH BbIAAETCS
B Oprane mmu B MO®L| B dopme sk3eMIuispa 3/71eKTPOHHOrO IOKYyMEHTa, pacleyaTaHHOro Ha
OyMaKHOM HOCHTENe, 3aBEPEeHHOr0 MEeYaThi) M TOIINHCHI0 COOTBETCTBEHHO YMOMHOMOYEHHOIO
JO/DKHOCTHOrO ua Oprana unu pabotauka MOL.

2.3.4. 3asBUTENH BIpaBe MOIYYHTH Pe3y/ibTaT MPEeJOCTABIEHHS MYHHLMNAILHON YCIYTH B

GbopMe 271eKTPOHHOTO [JOKYMEHTa B TEYEHHE CpOKa JEHCTBHS pe3y/]bTara MpeloCTaBICHHUS
MYHHIHUIIAABHON YCIYIH.

2.4. Cpok npefocTaBIeHUS MYHULIUIIATIBHOA YCIYTH, B TOM YHCJIE C YYETOM HEOOXOIMMOCTH
oOpallleHHUsl B OpraHu3alliy, y4acTBYIOIIHE B [IPeIOCTABICHHH MYHHIIUIIAIBHOM YCIyTH, CPOK
IIPHOCTAHOBJICHHS IIPEIOCTABICHUS MYHHIMIIAIBHON YCIYTH B ClIy4ae, €ClIH BO3MOKHOCTh
MPHOCTAHOBICHHS MTPEIyCMOTPEHA 3aKOHOoAaTeIbeTBOM Pocculickoif Menepanuy, CpoK BeLAAYH
(HampaBieHHs) TOKYMEHTOB, SBIISIIOLIMXCS PE3yILTATOM MPEIOCTABISHUS] MYHUIUNATEHON yeayru

2.4.1. MynnuMnanpHas yciiyra peaocTasiseTcs B Tedenne 12 pabounx aHeid.

2.42. [IlpuocTaHOBIEHHE CpPOKAa IPEJOCTABICHHS MYHHLHNAILHOH  YCIYyIH — HE
IIPELYCMOTPEHO.

2.43. HanpapneHue  JOKYMEHTa, SBISIOLIETOCS  PEe3yJbTATOM  MPEAOCTABIICHHS
MYHHLHUNAIBHOH yCIyrd B GOpMe 371€KTPOHHOTO AOKYMEHTa, 3aBHTE/IO OCYLIECTBIAETCA B J€Hb
O(QOpMIICHHS M PETHCTPALIHHU Pe3y/IbTaTa pe0CTaBIeHHsS MYHHIMIATLHON YCIyTH.

2.5. UcuepneiBaroiuii nepeyeHsb J0KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHO/ATE/IBHBIMH HJIH HHBIMH HOPMAaTHBHBIMH [1PABOBLIMM aKTaMK ISl IPEAOCTABIEHUS
MYHHLUIIATBHOH YCIIYTH, @ TAKKE YCIYT, KOTOPBIE ABIAIOTCA HEOOXOAUMBIMH H 0053aTe/IbHbIMH
AT IPEOCTABICHHA MYHHIIMIIAABHBIX YCIIYT, NOISKAIINX MTPEACTABICHHIO 3assBUTENIEM, CIIOCOOEI
HX TOTY4eHHs 3asiBUTEJIEM, B TOM YHUCJIE B 3/IeKTPOHHOMH (opMe, MOPAIOK UX TpeICTaBICHHUS



2.5.1. Ina mosydeHHs MYHHIMOATBHOH YCIYIH 3asBUTENb IPENCTABISET CIAEAYIOLIHE
JOKYMEHTBIL:

1) JOKyMEeHT, yJIOCTOBEpSIOUIMH JHYHOCTL (He TpeOyeTcs B ciydae oOpaiieHHs
nocpeacTBoM PecnyOnukaHckoro moprana);

2) NOKYMEHT, y1OCTOBEPAIOLINH OTHOMOUKSA TPEICTABUTENS 3asBUTEIS;

3) 3asBICHUE:

B (opme n0KyMeHTa Ha OyMa)kHOM HocuTene (mpuiIokeHHe Ned K HACTOAIEMY
aIMHHHUCTPAaTHBHOMY PETJIAMEHTY);

B 3JIEKTPOHHOH (opMe (3aloNHACTCs OCPEACTBOM BHECEHHS COOTBETCTBYHOIIMX CBEACHHIM
B JJIEKTPOHHYI0 (OpPMY 3asiBICHHS), MOANHUCAHHOE B COOTBETCTBHH C TpeOOBAHHAMH IIYHKTA
2.5.3aIMMHHCTPATHBHOTO perjaMeHTa, 0OpH OOpalleHHH MOCPeICcTBOM PecnybaMkaHCKoro
noprana;

4) KONKM yIpeTUTEIBHBIX JOKYMEHTOB HOPUAMYECKOrO JIHLIA;

5) TeXHHYeCKHH MacmopT ¢ KaJacTPOBLIM HOMEPOM HA KAXKIbIH OOBEKT HEIBHIKUMOCTH
(TpH HAJTHYHH).

2.5.2. 3agBreHHe M NpHUIAaraeMele TOKYMEHTHI MOTYT OBITH MpPEACTABICHBI (HANPABIEHBI)
3aABHTEIEM OJHHM U3 CIEAYIOLIHMX COCOO0B:

1) uepes M®DI[ Ha OyMaXHBIX HOCHTEISX H B BHIEC OJJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHX TPEOOBAHHSAM MyHKTA 2.5.3aIMHHHCTPATHBHOTO PErIAMEHTA;

2) nocpenctBoM Pecny0nuKkaHCKOTrO MopTasia B 3J1eKTPOHHOM hopMe;

3) B Opras JHYHO HJIM IOCPECTBOM MOYTOBOM CBA3H HA OyMaKHOM HOCHTEIE. 3adBIeHHE U
NpHIaraeMbple JOKYMEHTBHI, IIPH HAIpaB/IE€HHWH MOCPEACTBOM IIOYTOBOIl CBA3M, 3aBEpsIOTCS B
YCTaHOBIIEHHOM IIOpsIJIKE.

2.5.3. 3afBneHHe TIPH HANpaBIeHHH [IOCPEACTBOM PecryOIHMKaHcKoro Imoprajia
MIOIMHCHIBAETCA MPOCTOM 37EKTPOHHOM MMOAMUCEHIO 3asBUTE/IS.

JIns mojydeHHMs TPOCTOH 3JIEKTPOHHOH TMOANHCH 3asBHTENI0 HEOOXOAUMO MPOITH
nporenypy peructpanuu (ayrentudukamnun) B ECHUA, a taxke moATBEpIUTH YUETHYIO 3aIHCh,

ONEeKTPOHHBI! JOKYMEHT (J/MIEeKTPOHHBI 00pa3 MDOKYMEHTA), YKa3aHHBIH B MOANYHKTE
2nynkTa 2.5.]aIMHHHCTPATHBHOIO peErjlaMeHTa, 3aBepAeTCs YCHICHHOH KBaTM(HIHPOBAHHOM
NOANHUCHIO JIHL, YIIOJHOMOYEHHBIX Ha CO3JaHUE M MOANHUCAHME TAKUX AOKYMEHTOB, B TOM YHCIIE
HOTapHyCaMH.

DJIEKTPOHHBIE JOKYMEHTBI(3IEKTPOHHBIE 00pa3bl I0OKYMEHTOB), IPUIIATAEMBIE K 3asBIEHHIO,
B TOM YHCJIE JOBEPEHHOCTH, Hanpas/satoTcs B Buae (ainos B popmarax pdf, jpg.jpeg,png, tif, doc,
docx, rtf, sigpasmepom He Gonee 50 MoOaiiT.

Kagectso mpenocTaBIsieMBIX — JNEKTPOHHBIX  JIOKYMEHTOB  (3J€KTPOHHBIX  00pa3oB
JIOKYMEHTOB) IOJKHO MO3BOJATH B IIONHOM 00BEME MpPOYMTATH TEKCT JOKYMEHTA H PacllO3HATh
PEKBH3UTEI JOKYMEHTA.

2.5.4. 3anpeinaeTcst TpeOOBATE OT 3asiBUTEIIS:

1) mnpencrapneHuss AOKYMEHTOB M HMH(OPMAIMH WM OCYLIECTBIEHHS ICHCTBHIA,
NpPEACTABICHHE HIIM OCYLIECTBJICHHE KOTOPLIX HE NPEAyCMOTPEHO HOPMATHBHBIMH IPABOBEIMH
aKTaMHM, pEryJHpYIOLIMMM  OTHOIIEHHS, BO3HHUKAWOIIHE B CBA3M C  [PEIOCTaBICHHEM
MYHHLHIIQTBHOH YCIIYIH;

2) oCywECTBICHHS JEHCTBHH, B TOM UHCIIE COIJIACOBAHMM, HEOOXOAUMBIX IS MOMYYEHHS
MYHHLHUIIATBHOH YCIYTH U CBA3aHHBIX ¢ oOpalleHHeM B HHBIE I'OCYJapCTBEHHBIE OPTaHbl, OPraHbl
MECTHOTO CaMOYIpPABJIEHHs, OPraHM3allMd, 3a HUCK/IIOYEHHEM IOJIYYEHHS YCIYT H TONYYCHHS
JAOKYMEHTOB W HMH(OpPMAlMK, NPEJOCTABISEMBIX B pe3y/bTaTe MPeAOCTABICHUS TAKHX YCIYT,
BKJIIOYEHHBIX B IepeYHH, yKazaHHble B 4acTh | cratbu 9 @DepepanbHoro 3akona Ne 210-03
(HeOOXOIUMBIX H 00s3aTEIBHLIX YCIYT);

3) NpeacTaBNCHHA NOKYMEHTOB H HH(pOpPMALMH, OTCYTCTBME M (HJIH) HEIOCTOBEPHOCTB
KOTOPBIX HE YKa3bIBAJIHCH IPH [IEPBOHAYAILHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOIHMBIX JIJIs

IPENOCTaBIEHHS] MyHHLIMIIANBHOH yCIyrd, IM00 B NPeJOCTaBI€HHH MYHHIMIIAIBHOM YCIyTH, 32
HCKITIOYEHHEM CIEIYIOIUX ClIy4Yaes:




a) u3MeHeHHe TpeOOBaHMH HOPMATHBHBIX MPABOBBIX AKTOB, KaCAIOIIKXCH MPENIOCTABIECHUS
MYHHULMIATBHOR YCIYrH, T[IOCJE€ MepBOHAYAIbHON TMOJayu 3asiBJA€HHUS O [PEIOCTABIEHUH
MYHHIHIIAIBHON YCIYIH;

0) Hanmpuume OmMOOK B 3asBJIEHWM O MPEJOCTABICHHH MYHHIMNAIBHOH YCIYyrH H
JIOKYMEHTax, MOJaHHbIX 3asBHUTE/IEM [OC/€ [1epBOHAYATLHOIO OTKa3a B IpHEMe IOKYMEHTOB,
HEOOXOAMMBIX [UIS MPEJOCTABICHUS MYHHLIWNANbHOH yemayru, M0G0 B IpPEeIOCTABICHUH
MYHHLHIIANBHONH YCIYIH M HE BK/IFOUEHHBIX B [IPE/ICTAB/ICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa [JEHCTBHA [OKYMEHTOB MM M3MEHEHHe HH(POpMaluH T1ocie
NEPBOHAYAILHOIO OTKasa B INpPHEME JIOKYMEHTOB, HEOOXOIMMBIX IUId I[PEAOCTaBIECHHS
MYHHIMIATIBHOH yeIyry, 1100 B MpeoCcTaBIeHUH MyHHIUIIATBHON YCIyTH;

) BBIBICHHE NOKYMEHTAIBHO MOATBEPXkJICHHOro (hakra (MpH3HAKOB) OLIMOOYHOTO HIIH
IIPOTHBOIIpaBHOroO nAeicTBuaA (OesneifcTBus) nomkHOcTHOro nuua Oprana, paGotHuka M®LI, npu
NCPBOHAYANILHOM OTKa3e B INPUEME [JOKYMEHTOB, HEOOXOAMMBIX [UIS TPENOCTaBICHHS
MYHHLHIIATBHON YCIYTH, MO0 B MPeIOCTARNICHHH MYHUIMIIANEHON YCIYTH, O 4YeM B MHCbMEHHOM
BHJIE 3a MNOANMCBI pyKoBoAMTeNs OpraHa npH NepBOHAYaAbHOM OTKa3e B NpHEME JOKYMEHTOB,
HeOOXOMMMBIX /IS MPENOCTABICHUA MYHHLMIIATLHONH YCIYTH, YBEIOMIISETCS 3asBHTENb, a TAKKE
MPHHOCATCA U3BHHEHHA 34 JIOCTABJIEHHbIE HEY100CTBa;

4) mpenocraBieHus Ha OyMa)KHOM HOCHTENE JOKYMEHTOB M MH(OpMALMH, 3IEKTPOHHEIE
00pa3bl KOTOpBIX paHee ObUIM 3aBepeHbl B COOTBETCTBHH C MYHKTOM 7.2 4actH 1 craten 16
@enepanbHoro 3akoHa Ne 210-P3, 3a uckatoueHueM ciy4yaeB, €M HAHECEHHe OTMETOK Ha TaKHe
JIOKYMEHTBl JHOO HMX H3BATHE SBIsETCS HEOOXOIMMBIM  YCIOBHEM  IPEIOCTABIICHHH

FOC}/IlapCTBeHHOﬁ HJIHA MYHHLLHHaJ'IbHOﬁ YCJIYTH, H UHBIX CJIy4YaeB, YCTaAHOBIICHHBIX (l)e,uepaJIbHL].MH
3aKOHaMH.

2.6. UcuepnpiBaromuii nepe4eHb JOKYMEHTOR, HEOOXOIUMBIX B COOTBETCTBUH ¢ HOPMATHBHBIMH
IIPaBOBBIMH aKTaM¥ JUIsl [IPEJOCTABICHUS MYHHLIUIIATBHON YCIYTH, KOTOPbIE HAXOAATCA B
pacropsKeHHH roCyAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO CaMOYIIPaB/ICHUS U
N0/BEIOMCTBEHHBIX [OCYJaPCTBEHHBIM OpraHaM MJIM OpraHaM MEeCTHOIO CaMOYIIPaBJIeHHS
OpraHu3ali ¥ KOTOpbIe 3asBUTENb BIPaBe [IPEeJCTABUTE, @ TAKKe CIIOCcOOB! HX MOIyYeHH
3asBUTE/IIMH, B TOM YHCJIE B 3I€KTPOHHOM (opMe, OPSI0K MX IPeICTaBICHHUS; FOCY1apCTBEHHBIH
OpraH, Opral MECTHOI'O CaMOyTIpaBJIeHHs TH00 OpraHHu3aLus, B pacropsyKeHHH KOTOPBIX
HaXOAATCS JaHHbIE JOKYMEHTBI

2.6.1.Ilomyqarorest B pamKkax MeKBEAOMCTBEHHOIO B3aHMOACHCTBHUSA:

1) cBenenus uz EI'PIOJI — ®enepanbhas Hanorosas ciayxda;

2) cBejeHHs O AeHCTBYHOLIEM nacnopre rpaxaaHuHa Poccuiickoi ®enepauun — MBJI
Poccun;

3) cBeneHHs O HOTAPHANIBHOM IoBepeHHOCTH — DenepansHas HOTapHalbHAs najarta.

2.6.2. 3asgBUTENb BIpaBe NPEIOCTABHTH JOKYMEHTHI (CBEIAEHHS), YKa3aHHbIe B IOJAIYHKTaX
1 - 2 nynukra 2.6.1 agAMMHHCTPaTHMBHOIO perjaMmeHTa, B (opMe 3IEKTPOHHBIX [JOKYMEHTOB,
3aBepPEeHHBIX YCHICHHOH KBaTH(UIUPOBAHHOH MOAMUCHIO JHL, YIOJTHOMOYEHHBIX Ha CO3JaHHE H
[IOJANMHCAHHUE TAKHX JOKYMEHTOB, IIPU NO1a4e 3adBICHHS.

2.6.3. HenmpencraBneHue (HECBOEBPEMEHHOE MpeACTaBICHHE) YKa3aHHBIMH B IMyHKTe 2.6.1
aIMHHUCTPATHBHOIO perjlaMeHTa OpraHaMHM TrOCyJapCTBEHHOH BJI4CTH, OpraHaMH MECTHOTrO
caMOyIIpaBJICHHs, OPraHH3alMsAIMHU I0KYMEHTOB H CBEICHHH HE MOMKET ABIATHCA OCHOBAHHEM JUIA
OTKas3a B [1Pe/10CTaB/IEHHH MYHULIUNIATbHOH YCIYTH.

2.6.4. JlomxHOCTHOe U0 W (M1M) pabOTHHK, VYKa3aHHBIX B nyHkre 2.6.1
aJIMHHHCTPATHBHOIO PErjlaMeHTa OPraHOB M OpraHM3allii, He NpeJCTaBUBIIHE (HECBOEBPEMEHHO
NpPEeICTABMBILME) 3alpOLICHHbIE W HAXOAALLHMECS B PACMOPSKEHMH [IOKYMEHT HJIH CBEICHHS,
NOAJeKaT aAMHHHUCTPATHBHOMH, AMCUMIUIMHAPHON MM WHOM OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJaTe/ILCTBOM Poccuiickoi Menepauui.

2.6.5. 3anpemaercs TtpeOoBaThb OT 3aABHTENs [JOKYMEHTbl CBEICHHsS, B TOM YHCIE
MNOATBEP)KAAIOIIME BHECEHHE 3asfBUTENIEM IUIaThl 3a NPENOCTaBICHHE MYHHUMNAILHOH YCIyrH,




HaXOSIIHECs B PACOPSKEHHH [OCYAAPCTBEHHBIX OPraHOB, OPraHoB MECTHOTO CaMOyMNpaB/IeHHs U
MOJBEJOMCTBEHHBIX TOCYJapPCTBEHHBIM OpraHam MM OpraHaM MECTHOT0 CaMOyNpaB/ICHHA
OpraHu3anui.

HenpexactaBneHue 3asBUTE/IEM AOKYMEHTOB, COAEPXKALLMX CBEACHHS, KOTOPbIE HaXOIATCA B
pacrmopsiKEHHH  TOCYJApCTBEHHBIX  OpraHoB, OpraHOB  MECTHOrO  CaMOYNpaBlICHHA H
[OJIBEIOMCTBEHHBIX TIOCY/JdpCTBEHHBIM OpraHaM WM OpraHam MECTHOr0 CaMOYIpaBJIeHHs
OpraHu3aluii, He SABISETCH OCHOBAaHMEM /[ OTKa3a 3adBUTE/I0 B  IPEIOCTABICHHH
MYHHLMNIAIBHOR YCIYTH.

2.7. VicueprbIBaroIyii epeueHb OCHOBAHUH /Ul OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX LIS
Npe0oCTaBIeHH MyHULUIIATIBHON YCIIYTH

2.7.1. OcHOBaHWSMH I8 OTKasa B [pHeMe JOKYMEHTOB, HEOOXOOMMBIX IS
Ipe10CTaBIEHHs MyHHLIMIIATIBbHOM YCIYTH, ABIAIOTCS:

1) npeacTaBacHHBIC 3asgBHTENEM JOKYMEHThI COJAEpKaAT MOAYHCTKH M HCIIpaBJIEHHs TEKCTa,
HE 3aBEpPEHHBIE B [IOPAIKE, yCTAHOBICHHOM 3aKoHOAaTeIbcTBOM Poccuiickoit Penepanuu;

2) IOKYMEHTBI COIEPIKAT MOBPEIKACHHUS, HATHYHE KOTOPBIX HE MO3BOJIAET B IOJHOM 00BEME
HCIOJIB30BaTh MH(OPMAIMIO W CBEIAEHMS, Cojepikaliuecs B JOKYMEHTax Ul IMpeAOoCTaB/IeHUs
MYHHLHNAIBHOR YCIIYTH;

3) mpeacTaBeHHbIE JIOKYMEHTBI WM CBEJAEHUS YTPaTHIH CHJIy Ha MOMEHT oOpallleHHs 32
MYHHLMNAIBHON YCIYTOH (JJIOKYMEHT, YAOCTOBEPAIOLIMH [TOTHOMOYHS IIPE/ICTABUTE]IS 3asiBUTEILS, B
clydae oOpauleHHs 3a MPeI0CTaBIeHHEM MYHHLMIIATBHOMH YCIyTH YKa3aHHBIM JIHLIOM);

4) mopmaya 3asBNEHHS O TMPEJOCTaBJ€HHMH MYHULHUNAIBHOH YCIYTH H JIOKYMEHTOB,
HEOOXOMUMBIX Ul IPEIOCTaBIEHHS MYHHLMIAILHON YCIyrH, B 3JI€KTPOHHOH ¢opme ¢
HapyLIeHUEM yCTAHOBIEHHBIX TpeOOBaHHIA,

5) HeKOppeKTHOe 3aroIHeHHe 00s3aTebHbIX MoJeH B (opMe 3asdBiICHHS, B TOM YHCIE B
HHTEPaKTHBHON (opMe 3asBieHus Ha PecnyOnukanckom nopraie (HEIOCTOBEPHOE, HEMOIHOE,
100 HenpaBHIbHOE 3al0THEHHE);

6) npeacTaBIeHHe HEMOIHOIO KOMILIEKTa J0KYMEHTOB, HEOOXOAMMBIX JUId IIPEI0CTABICHHUS
MYHHIHIIATBHOH YCIyTH;

7) 3asBIeHHE O NPEJOCTaBICHUH YCIYTH [10JAaHO B OpraH rocyIapCTBEHHOW BJIACTH, OpPraH
MECTHOTO CaMOYNpaBlI€HUs HIM OpraHM3aluil0, B IIOJIHOMOYHS KOTOPBIX HE BXOIHUT
Ipe0CcTaBIeHHe MyYHHLIMNATBHOH YCIYTH;

8) HecoOMOAeHNE YCTaHOBICHHBIX cTaTheil 11 @enepanbHoro 3akona ot 6 ampens 2011
roga Ne 63-03 «OO0 2/1eKTPOHHOH MOANUCH» YCIOBHI MPH3HAHUS JEHCTBUTEIBHOCTH YCHIICHHOMH
KBAJIMPHUIUPOBAHHON IEKTPOHHOH MOANUCH.

2.7.2. Tlepeyenp OCHOBaHMH .U OTKaza B MpPHEME IOKYMEHTOB, HEOOXOIHMBIX [UIA
MMOJIyUeHHs MyHHl.IHl'IaJ'IbHOf:l YCIIYTH, ABJISAETCH HCUEPITBEIBAOIIHM.

2.7.3. Pemenne o0 oTkaze B npueMe 3asBI€HHA H JOKYMEHTOB, HEOOXOAMMBIX s
NpeoCTaBIeHUs] MyHUITUITANILHON YCIIyTH, MOXKET OBITh MPHHATO KaK BO BPEMs IPHEMa 3asdBHTEII,
TaK M TOC/e TOJyYeHHS OTBETCTBEHHLIM JO/KHOCTHBIM JHLIOM OpraHa HeoOXOOHUMBIX s
IpPEeIOCTABACHHS] MYHHLMIAIBHOH YCIYTH IOKYMEHTOB (CBEIEHHH) C  HCIOIb30BAaHHEM
MEXXBEJOMCTBEHHOT0 HH(POPMALHOHHOTO B3aUMOJASHCTBHS, B CPOK, HE MpeBbIIAIOLMA 9 pabounx
JHEH CO JIHS PETUCTPALUH 3asBICHHS.

2.7.4. BanpeuaeTcs OTKa3bBaTh B NpHEMe 3asiBlI€HHsS H UHBIX JOKYMEHTOB, HEOOXOAMMBIX
U1 TNPEAOCTABICHHST MYHHIMMNAIBHON YyCayrd, B ciaydae eClIM 3asBICHHE H [JOKYMEHTHI,
HeoOXOauMble Il NPeAOCTaBIIEHHS MYHHUMNAIBHONH YCIyrH, MOZaHbBl B COOTBETCTBHH C
uHpOpMaLIHEl O CPOKax M MOPsAKe MPeI0CTaBIeHHs MYHHLMNIAIBHOH YCIyrH, onyOInKOBaHHOM
Ha EaunoM noprane, Pecnybnukanckom nopradie.

2.8. UcuepnbiBaroluii nepeyeHb OCHOBAHHMH /1 NPHOCTAHOBJIEHHS HJIH OTKa3a B [PEIOCTaBICHHH
MYHHUHUIIAILHON YCIYTH




2.8.1. OcHoBauus [ TPHOCTAHOBICHUS TIPEJOCTABICHUS MYHHUMIAIBHOW YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA /U1d OTKa3a B MPE0CTABICHHH MYHHLIMNAILHON YCIYTH:

1) npeactaBaeHHbIE 3agBUTENEM JI0KYMEHThl COAEPKAT MOJAYHCTKH U HCIPABICHHS TCKCTA,
HE 3aBepeHHbIe B [OPsAKe, YCTAHOBIEHHOM 3aKoHo1aTenbeTBOM Poccuiickoi ®enepauuu;

2) IOKYMEHTBI COAEePIKAT MOBPEXKICHHS, HATHYHE KOTOPBIX HE TMO3BOJIAET B IIOJIHOM 00bEMe
UCMONB30BaTh HHMOPMALMIO M CBEICHHA, COAEpKallUecs B JOKYMEHTaX Ul IPedOoCTaBJICHHS
MYHHIHUIIAIBHOA YCIIYTH;

3) mpencTaBlIeHHbIE JOKYMEHTHI WIIH CBEICHUS YTPATWIM CHJIy HA MOMEHT OOpalleHHs 3a
MYHHIUNATBHOR YCIYrof (A0KYMEHT, yAOCTOBEPSIOLIMHA MOJHOMOYHS IPEACTaBHTEIS 3aABUTEIIA, B
ciyyae oOpalieHHs 3a NPeA0CTaBICHHEM MYHHIMNIAILHON YCIYIH YKa3aHHBIM JIHLIOM);

4) nomaya 3asgBlE€HHS O MPEJOCTABICHHH MYHHLHMNAIBHOH YCIYTH H J10KYMEHTOB,
HEOOXOOMMBIX IUISI TPEJOCTABICHHS MYHHUMIIAJIBHOW YCIYrH, B 3JIEKTPOHHOH Qopme ¢
HapyLIEHHUEM YCTAHOBIEHHBIX TPeOORaHHIA;

5) HeKOppeKTHOe 3anoyiHeHHe o0s3areNbHBLIX ToJel B (Gopme 3asBIeHHSA, B TOM YHCIIE B
HHTEPAaKTHBHOH (opme 3asBieHHS Ha Pecny0nmMkaHCKOM noprajie (HEJOCTOBEPHOE, HEIMOIIHOE,
1100 HEMpaBHIIbHOE 3alOTHEHHE);

6) npeacTaB/IEHHE HEMOJIHOI0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX 15 [TPEIOCTABICHH
MYHULUNAIBHOH YCIIYyTH;

7) 3asiBA€HHE O MPEeNOCTaBJIEHHH YCJIYTH M0JaHO B OpraH rocyl1apcTBEHHOH BIACTH, OpraH
MECTHOIO CAMOYNpAaBAEHHS WM OpraHu3aldio, B TMOJHOMOYHMS KOTOpbIX HE BXOIMT
MpEeNOCTaBIEHHE MYHHIHUIIATBHOH YCIIYIH;

8) HecoOmoneHue ycraHOBIeHHBIX cTathed 11 denepanpHoro 3akoHa ot 6 ampens 2011
roga Ne 63-03 «O0 371eKTPOHHON NOANMCH» YCIOBUH NMPH3HAHUA IEHCTBHUTEIBHOCTH YCHIEHHOH
KBATH(UIINPOBAHHOH JJIEKTPOHHOMN MOANUCH;

9) ucTeK cpoK AeHCTBHS JOTOBOpA apeH/ibl.

2.8.3. TlepeyeHb OCHOBaHMIN VIS OTKa3a B IPEJOCTABICHHHM MYHHIHUNAILHOH YCIyTH
SBIISIETCS] HCUYEPITBIBAIOLIHM.

2.8.4. 3anpemaeTcs OTKa3bIBaTh B [IPEAOCTABICHUH MYHHIIUTIATBEHON YCIyrH B CIy4ae, eciu
3asBJICHHE O MPeJ0CTABIEHHH MYHHIMNIATBHON YCIYTH MOJJaHO B COOTBETCTBHH ¢ HH(OpMaLHeH o

CPOKax H MNOpAAKe MNpPeJOCTaBICHHs MYHHLHMNANBHOH YCIyrH, omyOnukoBaHHOH Ha EmunoM
nopraie, PecnydiinkaHCKOM nopTae.

2.9. INopsok, pa3Mep W OCHOBaHHSA B3HMaHMs rOCYIapCTBEHHOMN MOLUTHHEI HIX HHOIf NIaTHl,
B3MMaeMOH 3a NpeA0CTaBIeHHE MYHHLIUIIANIBHOMH yCIyTH

MyHuumnansHas ycnyra npeaocranisercs Ha 6e3B03Me3IHOH OCHOBE.

2.10. Ilepedens ycnyr, KOTOpBIE SIBJIAIOTCA HEOOXOAUMBIMHU H 00s3aTEIbHBIMH 115
[IPEIOCTABIEHNS MyHHIIUNIAIBHON YCIYTH, B TOM YHCIIE CBEIEHHUS O TOKYMEHTE (IOKYMEHTax),
BbI1aBaEMOM (BbIJABAE€MBIX) OpraHH3aIHAMH, YUACTBYIOIINMH B MPEI0OCTABICHUH MYHHLIMIIATBHBIX
yCayr

IIpenocraBnenne HeOOXOAUMBIX ¥ 00s3aTe/IbHBIX YCIYT He TpedyeTcs.
2.11. Tlopsanok, pasmMep U OCHOBaHMS B3UMaHHsl IUIATHI 33 IPEJI0CTABIEHHE YCIYT, KOTOpbIE
ABJIAIOTCS HEOOXOAMMBIMH H 0053aTeNIbHBIMHU U151 IPEJOCTABICHHS MYHHIMIIAIBHON YCIIYTH,
BK/IFOYast HHPOPMALMIO O METOJMKE pacyera pa3Mepa Takoil 111aTel

[IpenocraBnenre HEOOXOIMMBIX H 0053aTe/IbLHBIX YCIIyT He TpedyeTcs.

2.12. MakcHManbHBIH CPOK 0KHUAAHUS B OYepe/IH IPH [oJaue 3armpoca o npeocTaBIeHHH
MYHHUHIAIBHOH YCIYTH, YCIYTH, IPEAOCTABIAEMON Opranu3annei, yuacTBYOLIEH B




IPEIOCTABICHHH MYHHIIMIIAILHON YCIYTH, U NPH NOJTYYEHHH pe3yIbTaTa MpeaoCTaB/IeHUs TakuX
ycIyr

2.12.1. Bpewmsi 03KH@HUs NPH [0a4e 3adB/ICHUA HA MOJYYCHHE MYHHLMIIATIBHOH yCIyTH -
He Oosiee 15 MUHYT.

2.12.2. Tlpu nonyyeHHH pe3y/ibTaTa MpPEJOCTABICHHUS MYHHILMIIAIBHOH  YCIYTH
MaKCHMAJIbHbINA CPOK 0JKHIAHHA B OYEPEJH HE J0JIKEH NPEBbILIATh 15 MHHYT.

2.13. CpoK M HOPSAI0K PerHCTPalHK 3apoca 3asBUTENs O IPeIoCTaBIeHHH MYHUIMIIAIBHOH
YCIIYTH H YCIIYTH, IPeI0CTaBIAeMOi opranu3alneii, yyacTByoLel B Mpe10CTaBIeHUH
MYHULHTATBHOM YCAYrH, B TOM YHCIIE B 37EKTPOHHOH popme

2.13.1. Ilpu nuyHoMm oOpawmeHun B MOL] B 1eHb nogayu 3asBICHUs 3asiBUTENIO BBIAAETCA
pacmucka u3 AUC MOIL] ¢ perucrpallMOHHBIM HOMEpPOM, MOATBEPXKIAIOUIMM, YTO 3asBJICHHE
OTIIPABJIEHO, H JaTOH MOJayH 3asiBIEHHS.

2.13.2. Tlpu HanpaBlIeHHH 3asABICHHA mocpeacTBOM EamHoro moprana, Pecnybnukanckoro
nopTaja 3asBUTENb B J€Hb [0Ja4d 3asABJIEHHS NOJy4yaeT B IMYHOM KabuHere PecnyOimkanckoro
NopTaja u 10 31eKTPOHHOH 1noyTe yBeIOMIIeHHE, M0 ATBEPKAalolIee, YTO 3asB/IEHHE OTIIPABIECHO, B
KOTOPOM YKa3bIBalOTCSl PETHCTPALMOHHBIH HOMED M /1aTa NOJa4yH 3asBIECHH.

2.13.3. Ilpu nuunom oOpawennu B Opran B A€Hb [10Ja4d 3asBJIEHHS YIOJHOMOYEHHBIM
JO/DKHOCTHBRIM  JIuioM  Oprana 3asgBUTENI0 BBLIAETCS PACNHCKa M3 aBTOMAaTH3HPOBAHHOH
HHQOPMALIMOHHOM  CHCTEMBl, TpeIHA3HAYeHHOH Ui OKa3aHMs  [OCYJapCTBEHHBIX H
MYHHIHIIATBHBIX YCIYr, ¢ PErHCTPAallHOHHBIM HOMEPOM, JaTOH I0Ja4d 3afBJICHHS H IICPEeYHEM
NIPE/ICTABJIEHHBIX JOKYMEHTOB.

2.14. TpeGoBaHus K MOMEILEHHUSIM, B KOTOPBIX [IPeAOCTaBIACTCS MyHHLMNAIbHAS YCIYra, K
3aJly OXKH/IaHHs, MECTaM JUIs 3am0JIHEHH 3alIPOCOB O NMPEA0CTABIEHHH MYHHIIMIIAIBHOM YCIIYTH,
HH(}OPMAIMOHHBIM CTE€HIaM ¢ o0pa3iaMu UX 3all0JIHEHUS U IepPeYHeM J0KYMEHTOB, HE00XO0IMMBIX
IUIS IPeIOCTaBICHUS KaXKI0H MyHULIUIIATEHOM YCIyri, pa3MeleHnio U 0OpMISHUIO BU3YallbHOH,
TEKCTOBOH M MyJIbTHMEAMITHOM HHPOPMAIMK O NOPAJKE MTPETOCTABICHHS TAKOH YCIIYTH, B TOM
4HClie K 00eCcneueHHIo JOCTYMHOCTH I HHBAINI0B YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
(penepanbHbIM 3aKOHOIATENLCTBOM M 3aKOHOAaTeNbcTBOM Pecnybnuku TatapcTan o connanbHOM
3allUTe HHBAJIM/IOB

2.14.1. IlpemoctaBieHHe MYHHUMNATIBHON YCIYrH OCYIIECTBIASETCS B 3IaHHAX H
NOMEIIEHHAX, 000PYIOBaHHBIX MPOTUBONOKAPHOH CHCTEMOH U CHCTEMOH MOXKapOTYLIEHHUS.

Mecrta npuema 3asBuTeneit obopyayrorcs HeoOxoaumoi Mmebensto a1 oopmieHHS
JOKYMEHTOB, HH(POPMALIMOHHEIMH CTEHIAMH.

2.142. B cooTBeTcTBMM ¢ 3aKoHOAaTeabcTBOM Poccuiickoii @enmepanuu 0 COLHAIBHOR
3alUIATe MHBAIMAOB B LeiAX OecnpensTCTBEHHOrO JOCTynma K MeCTy INpeaoCTaBlIeHHs
MYHHIMIIATIBHON yCayru obecrneunBaeTes:

1) obecrnieunBaercs GecrpenATCTBEHHBIH AOCTYI MHBAJIMIOB K MECTY IpeJOCTaBICHHUS
MYHHLHIAIBHOH YCIIyTH (yI0OHBIH BXOA-BBIXO/1 B NOMELUEHHS H [IEPEMELIEHHE B UX Mpejenax);

2) Bu3yanbHas, TEKCTOBas M  MyJbTUMeIHiiHas uHGpOpMalHs O  MOpAIKe
MpeIoCTaBIeHHS MYHHIIHIIALHON YCIYTH pasMeInaeTcs B yJ00HBIX JUIs 3asBUTENEH MecTax, B TOM
YHCJIE ¢ YYETOM OrPaHHYEHHBIX BO3MOKHOCTEH HHBAIUIOB;

3) COmpOBOXK/IEHHE WHBATHIOB, HMEIOLIHMX CTOHKHE pacCcTpoHcTBa (DYHKUMHU 3PEHHUS U
CaMOCTOSATE/ILHOIO NEPeIBHIKEHNUS, H OKa3aHUe UM MOMOLIH;

4) BO3MOKHOCTb CAMOCTOATEILHOrO MEPEABMIKEHHS [0 TEPPUTOPUM, HAa KOTOPOH
pacnosioxkeHbl 00BEKTbI COLMANIBHOH, WHKEHEPHON M TPaHCMOPTHOH HMHQPPAcTPyKTYp, BXOoAa B
Takue 0OBEKTHl H BBIXOJA M3 HHX, [OCAIKH B TPAHCIOPTHOE CPEJCTBO M BBICAAKH M3 HErO, B TOM
YHCJIE ¢ HCTIOIb30BAHHEM KPEC/Ia-KOIsACKH;




5) Haznexauiee pasMerneHue 000pyIOBaHHs W HOCHTEIeH HH(OpMaIMH, He0OXO0IMMBIX
a1 obecnieyeHus OeCIpenaTCTBEHHOrO A0CTYIAa HHBAIUAOB K YCIYraM ¢ Y4eTOM OTpaHHYeHHH HX
KU3HEAEATEIbHOCTH;

6) nybaupoBaHue HeoOXOAMMOH IS WHBAIMIOB 3BYKOBOH M 3PUTEIBHOMH
HHQOpMallMK, a TakKe HaANWced, 3HAKOB W WHOH TEKCTOBOH M rpaduueckod HHGOpPMALHH
3HAKaMH, BBINOIHEHHBIMH penbeGHO-ToueHbIM HIpH(TOM bpaiing:

7) [IOMyCK CypIONepeBOAYHKa U TU(I0CYPAONEPEBOIHHKA;

8) nmomyck co0aku-NPOBOJHHMKA IPH HAIMYHM JOKYMEHTa, MOATBEP)KIAIOLIET0 ee
CrenMaabHoe 00yUeHHE H BBLAABAEMOTro 10 GopMe H B MOPAAKE, KOTOPHIE YCTAHOBJIEHEI TPHKA30M
MunucrepeTBa Tpyaa U couManbHoM 3ammThl Poccuiickoit ®eneparmu ot 22.06.2015 Ne 3861 «O6
YTBEp:KAEHHH (OpPMBl JOKYMEHTa, IIOATBEPXKIAIOLIErO CIElHaIbHOe oO0yyeHHe cobaku-
IPOBOJIHHKA, H MOPSIKA €r0 BBLIAYHY.

2.14.3. TpeGoBanus B 4acTH oOecredeHusi JOCTYIHOCTH JUIi HMHBAIHAOB OOLEKTOB, B
KOTOPBIX OCYLIECTBIISAETCS MPEAOCTABIEHHE MYHULHINAILHOH YCIYrH, H CPEICTB, MCIIOJIB3YEMBIX
IpPH NPEJIOCTABIEHUH MYHMIMIATBHON YCIIYTH, KOTOpble yKa3zaHbl B MOAMYHKTax | — 4 myHKTa
2.14.2. aIMHUHHCTPATHBHOIO PErjiaMeHTa, IPHUMEHSIOTCS K 00BEKTaM M CPeICTBaM, BBEICHHBIM B
IKCILTyaTallHIO WM MPOLUEAIHM MOIEPHH3AIHIO, PEKOHCTPYKIIHIO nocie 1 uronsa 2016 roza.

2.15. Iloka3aTens JOCTYTHOCTH W Ka4eCTBA MYHHLIMNAIBHON YCIYTH, B TOM YHCIIE KOIHYECTBO
B3aMMOJICHCTBHUH 3a8BUTENSA C JOKHOCTHBIMH JTMLIAMU TIPH NIPEI0CTABICHUH MYHHIIHIIAILHOH
YCIIYTH M MX NPOJ0KHTETLHOCTD, BOZMOKHOCTE [0J1y4eHHs HHPOPMALMK O X0Je MPeA0CTaBIeHHS
MYHHLHIIATBHOH YCIIYTH, B TOM YHCJIE C HCNOb30BaHHEM HHPOPMALHOHHO-KOMMYHHKALHOHHEBIX
TEXHOJIOTHH, BO3MOXXHOCTb JTHOO HEBO3MOKHOCTE IOTYUYEHHS MYHHIHITATLHOM YCIYTH B
MHOTO(YHKIIHOHAILHOM LIEHTpE MPeA0CTaBIEH s IOCYAaPCTBEHHBIX B MYHHIHITAIBHBIX YCIyT (B
TOM YHCJIE B TIOJIHOM 00beMe), B TI0OOOM TEPPHTOPHAIILHOM MOAPa3AeIeHHH OpraHa
HCIIOTHHUTEIBHO PAcoOPsSAUTEIbHOIO OpraHa MECTHOTO CaMOYIPaBlICHH S, 1O BEIOOPY 3aABHTE/A
(3KCTEepPUTOPHANIBHBII MPUHLIKI), TOCPEACTBOM 3ampoca O MPea0CTaBIeHHH HECKOIbKHX
roCcy/apCTBEHHBIX U (MJIH) MYHHIUNATBHBIX YCIYT B MHOTO(YHKIIHOHAIBHEIX LIEHTPax
[IPE0CTaBIEHUS ITOCYAAPCTBEHHBIX M MYHHILIMNAIbHBIX YCIYT, IPEAYCMOTPEHHOrO cTaThei 15.1
®enepanbHoro 3akona Ne210-®3 (koMnIeKCHBIH 3ampoc)

2.15.1. IlokasaTensiMH JOCTYNHOCTH NPeJOCTaBICHUS MyHULMIIANBHON YCIYTH ABISAIOTCA:

pacroioKeHHOCTh IMOMEILEHHA, B KOTOPOM BEIETCA IPHEM, Bbllaya JOKYMEHTOB B 30HE
JOCTYIHOCTH 00IECTBEHHOIO TPAHCIIOPTA;

HalHuHe HEOOXOJMMOro KOJMYECTBA CMELHATMCTOB, @ TAKKe MOMEIIeHHH, B KOTODBIX
OCYIIECTB/IAETCA IPHEM JOKYMEHTOB OT 3asiBUTEJICH;

Hanuyke ucuyepneiBaroued nHGopmannu o cnocobax, MOpsIKe H CPOKaX MpPe0OCTaBICHHUS
MYHHUHUNATBHOH YCIVIH Ha HMH(pOpMANMOHHBIX creHnax., EauwHoM mnoprane, Pecnybnukanckom
noprase, oQHLIHATEHOM caliTe MYHHIHMIIATBHOTO paioHa;

OKa3aHHE MOMOLIH HMHBAIKIAM B MpeoAoeHHH OapbepoB, MELIAIOIUX MOIYYEHHIO HMH
YCIIyT HapaBHe ¢ APYTHMH JIHLAMH.

2.15.2. TlokazaTensaMH KadecTBa Pe0CTaBIeHHs MyHHIIHNIAIBHOMH YCIIYTH SIBISIOTCS:

1) cobmoaeHne cpoKOB MpUeMa H pacCMOTPEHHs TOKYMEHTOB;

2) coOmoaenue cpoka MoJlyyeHus pe3yibTara MyHHUUIAIbHOU YCIIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX Kalo0 Ha HapyIIeHHs aJMHHUCTPATHBHOTO pErjaMeHTa,
coBeplueHHble paboTHHKamu OpraHa;

4) KOMHYECTBO B3aUMOJEHCTBHN 3asBHTENs C [JO/UKHOCTHBIMH Juimamu (Oe3 ydyera
KOHCYJIbTalluH):

B3auMoOJeHCcTBHE 3asBUTENs ¢ pabotHukamu Oprana wan MOLl npu npenocraBieHHH

MYHHUHUIQIBHOH YCJIYrH OCYLUECTB/IACTCA OJHH pa3 MNpH MPEeACTABICHHH 3aABICHHA CO BCEMH
HEOOXOJIMMBIMH JJOKYMEHTAMH,




OOMH pa3 B Cjly4ae HeoOXOOMMOCTH MOJY4YEHHS pe3ynpTara IMpeIOCTaBICHHA
MyHHIUNANEHON yeayrd B Oprane win MOI] B popme 3k3eMIuIsgpa 3J1€KTPOHHOIO JOKYMEHTa Ha
OyMaXHOM HOCHTEIE.

[TpOIOIKHTETEHOCTE OHOTO B3aMMOEHCTBHS 3asBUTENSA C JO/DKHOCTHBIMH JIHIAMH TPH
peIOCTAaBIeHHH MYHHLIHNIAIBHON YCIyTrH He TpeBbIlIaeT 15 MUHYT.

3asgBUTENb BIIPABE OLEHHTH KAUECTBO IPEAOCTABICHHS MYHHMLHMIAJIBHOW YCIYyTH C
MOMOIIBI)  YCTPOWCTB  TMOABHKHOM  paavoTeneOHHOH  CBA3M, € MCIOJIb30BAaHHEM
PecnyGnukaHcKoro nmoprania, TEpMUHAIBHBIX YCTPONCTB.

2.15.3. Undopmaius o0 XO0J€ MPENOCTABICHHS MYHHLMIAIBHOH YCIYTH MOXKET OBITh
NoJy4eHa 3asBHTEeM B JW4HOM Kabunere Ha Enmnom noprane, PecnyOnukanckoMm moprane, B
Oprane, M®LI.

2.15.4, TlpemocTaBieHre MyHHIHMNATLHON YCIyrH ocyulecteisiercs B mobom MOIT no
BBIOOPY 3asBUTENS HE3aBHCHMO OT MECTA €ro KUTEIbCTBA MM MeCTa (PaKTHUECKOTO IMPOXKHBAaHHS
(mpeOriBaHus) Ha TeppuTOpUH Pecnydnuku TarapeTad 1o 3KCTEPPUTOPHATBHOMY NPHHLIKILY.

MyHHIMNANBHAS YCIIyTra B COCTaBe KOMIIJIEKCHOIO 3aIpoca He MPeI0CTaBlIACTCs.

2.16. Huble TpeGoBaHMs, B TOM YHCIIE YUUTHIBAIOLIME OCOOEHHOCTH IIPEIOCTaB/IEHHS
MYHHIHNATBHOM YCIYTH 10 3KCTEPPUTOPHAILHOMY IPUHIIHITY (B ClIydae, eC/id MyHHIMITATbHASL
yCIIyra npeaocTaBisieTcs 10 3KCTePPUTOPHATLHOMY IPUHIUITY) U OCOOEHHOCTH NIPEA0CTaBICHUS
MYHHULHUIAIBHOI YCIYTH B 2JIeKTpOHHOH (opme

2.16.1. Ilpu mpenoCTaBAEHHH MYHHUIMNAIBLHON YCIYIH B JJIeKTPOHHOH (opme 3asBHTENL
BIIpaBe:

1) momyunts HMHGOPMALMIO O TOPAIKE H CPOKaxX MpeJOCTaBlIeHHs MyHHIMIAIbHOH
yCIYTH, pa3MelleHHyI0 Ha EnqunoM noprane, PecnyGinkanckom nopraie;

2) mojgaTh 3aABJIE€HHE O MPEJOCTABICHHH MYHHIMIIAJBHOH YCIYTH M HHBIE JOKYMEHTEI,
HeOOXOMMMbIe I NPEJOCTABICHHUS MYHHUMNAIBHOH YCIYrH, B TOM 4YHCJIE€ HTOKYMEHTBI H
HHQOPMALIUIO, JTEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUH C IMYHKTOM
7.2 yacti 1 craten 16 ®enepanprHoro 3akona Ne 210-®3,c ucnonpzoBanueM PecnybmukaHCKOro
noprana;

3) NOIYyYHTh CBEOSCHHA O XOJ€ BHINOJHEHHS 3asABJICHUH O MPEIOCTaBICHHH
MYHHLHUIATLHON YCIYTH, NOJAHHBIX B 3NIEKTPOHHOH (opMe;

4) ocyLIecTBUTH OLIEHKY KauecTBa NMpeJ0CTaBIeHHs MyHHUILUIIAILHON YCIIYTH;

5) MONy4YHTH pe3y/bTaT MPeJOCTABICHUS MYHHIIHIIATLHON YCIyTH B GOpMe JIEKTPOHHOTO
JOKYMEHTa;

6) mnomate xamo0y Ha peineHue u jeicTBue (OesneiicrBue) OpraHa, a TaKxe €ro
JIO/DKHOCTHBIX JIMI, MYHHUMMAJIbHBIX CiykauMx mnocpeactsoM PecnyOaukaHckoro mnoprana,
noprana enepansHON rocyaapcTeReHHOW WHQOPMAIIMOHHOR cucTEMbl. obecneynBarolIe npouece
nocynebHoro (BHecyaeOHOro) obkanoBaHus pelleHHH W aeHcTBHi (Oe3nelcTBHS), COBEPLICHHBIX
NPH NPeJOCTABICHHH I'OCYAapCTBEHHBIX H MYHULIUIIAIBHEIX YCIYT OpraHaMH, MPe0CTaBIAOIIHMH
roCyapcTBEHHBIE U MYHMIIMNAIbHBIE YCIYTH, UX JOKHOCTHBIMH JHIAMHM, IOCY1aPCTBEHHBIMH U
MYHHIHIATBHBIMHA CIIYKALIUMH.

2.16.2. @®opmupoBaHHE 3asBJIEHHS  OCYLIECTBIACTCS  TOCPEACTBOM  3aIOJIHCHHS
37eKTPOHHOM (opMbl 3asBieHHss Ha PecnyOnukanckoM noprage 0e3  HE0OXOAMMOCTH
JIOTIOJTHUTENILHOM NOJjauy 3asBNIeHHs B Kako#-mnbo uHoii dhopme.

2.16.3. IIpu hopmupoBaHuH 3asiBJIeHHs 0OecrieuMBaeTCs:

1) BO3MOXHOCTb KONHMpPOBAaHHS M COXPaHEHUs 3asBIECHHS M HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX [UIsl TPEJOCTABICHHUS YCIIYTH;

2) BO3MOJKHOCTH 3AMOJHEHHS HECKOJIBKHMH 3asSBHTENSMH OJHON 371eKTPOHHOH (GOpMBI
3adBIeHUs npH o0palleHHH 3a yCayraMmu, [peanojararolliMH HalpabBleHHe COBMECTHOrO
3asBJI€HUS HECKOJIBKUMH 3asSBUTEIISAMH;

3) BO3MOMKHOCTE IM€YaTH Ha 6yMa)KHOM HOCHTEJIC KOIITHH BJ'IGKTpOHHOFI (i)OpMI)I 3ad4BIICHUSA,




4) coxpaHeHHE paHee BBEICHHBIX B JIEKTPOHHYIO (opMy 3asBIECHHsA 3HAUYCHHH B JHOOOH
MOMEHT I10 JKeJaHHIO I10/Ib30BaTeNIs, B TOM YHCIe MPH BO3HMKHOBEHHMH OLIMOOK BBOJA M BO3BpaTe
IU1sl TIOBTOPHOT'O BBO/A 3HAYEHUH B 3JEKTPOHHYIO (JOPMY 3asABIICHHUS;

5) 3anonHeHHe TOJeH 2MeKTPOHHOH (GOpMBI 3asBICHMS [0 Hauyala BBOJA CBEIACHHMH
3asBHTEJIEM C MCIIOJIb30BAaHHEM CBeaeHHH, pasmelieHHbX B ECUA, u cBeneHui, ony0IMKOBaHHBIX
Ha PecnyOinMkaHCKOM mopTajie, B 4YacTH, KACAlOIIEHCs CBeAeHHH, OTCYTCTBYIOIIMX B €IMHOMH
CUCTEME MIEHTH()UKALMK K ayTeHTHDUKALKH,

6) BO3MOXKHOCTH BEPHYThCS Ha JHO0OH W3 3TanoB 3allOJIHEHMs 3JIEKTPOHHOH (OpMBI
3asBJIeHUs 03 NOTepH paHee BBEASHHOI uHdOpMaLuy;

7) BO3MOXKHOCTH JOCTYIIA 3aABHTENS K paHee MOJAaHHBIM MM 3asB/ICHHAM B TE€YEHHE HE
MeHee OJHOrO roja, a TaKk)Ke YacTHYHO c(OpMUPOBAHHBIM 3asBJICHHSM - B TEYEHHE HE MeHee 3
MECSIIIEB.

2.16.4. 3anuce 3asBuUTeNed Ha npueM B MOIL[ (manee - 3anuchb) OCYIIECTBISAETCH
nocpeactsoM PecnyGinkaHckoro noprana, TenepoHa koHTakT-ueHTpa MOLI.

3&HBHTEH}0 IpeaocTaBIACTCA BO3SMOKHOCTD 3alHiCH Ha TI00BIe CBO60,.'1HBIe JJIA TIpueMa Jnary
| BpeMs B IIpeJieNiaX yCTaHOBJIEHHOTO B MHOTO()YHKIIHOHAIBHOM LIEHTpe rpaduka npuema.

3anuchk Ha ONMpeaeIeHHYIO AaTy 3aKaHYHBAeTCs 3a CYTKH 10 HACTYIUIEHHS 3TOH JaThl.

Jlns ocyuiecTBIeHHS NpeaBapUTeNbHOM 3amucu nocpeacTsoM PecnyOimkaHckoro noprasia
3aABUTENIO HEOOXOAMMO YKa3aTh 3anpaliiBaeMble CHCTEMOH JaHHBIE, B TOM YHCIE:

baMuIHI0, UM, OTYECTBO (MPH HATHYHH);

HOMep TenedoHa;

aZipec NIEKTPOHHOM NOYTHI (M0 KEJIAHHIO);

JKEJIaeMYIO AaTy H BpeMs NpHeMa.

B cinyvyae HECOOTBETCTBHS CBEACHHI, KOTOpPBIE COOOIIN 3asiBUTEb IIPH IIpeIBAPUTEIBHON
3alMCH, JOKYMEHTaM, NpPEIACTABICHHBIM 3asgBMTE/IEM I[pPH JIMYHOM IMpPUEME, IMpelBapHTe/IbHas
3aMHCh aHHYJIHPYETCS.

IIpu ocymecTBIEHHH NTpeABApHTEILHON 3aMUCH 3asBUTENIO 00ecreunBaeTcss BO3MOKHOCTh
pacrieyaTaTth TalOH-NIOATBEepkJIeHHe. B ciyudae, ecnu 3asgBUTENb COOOIIMT aapec 3I€KTPOHHOMH
MOYTEl, HA VYKa3aHHBIM ajapec Takxke HanpasiseTcs HHQOpMaUHUis O IOATBEPKICHUH
NpeABAPHTENbHOM 3alUCH ¢ yKa3aHHEM JaThl, BpDEMEHH U MeCTa IIpHEMa.

ITpH OCYILECTBIIEHHH IPEIBAPUTEIBLHON 3aluCH 3asBUTENIb B 00S3aTE/ILHOM MOPsAIKE
HH(pOpMHpYETCS O TOM, YTO NpeABAapUTENbHAS 3alHCh AHHYIMPYETCS B CJy4ae ero HesBKH IO
HUCTEYEHUH 15 MHHYT ¢ HA3HAYEHHOTO BpeMEeHH NpHeMa.

3asBuTENB B TH000€ BpEMsl BIPABE OTKA3aThCsl OT MPEABAPUTEILHOM 3aIIUCH.

3anpewiaercss TpeGOBaTh OT 3asBHUTEJIs COBEpIUEHHS] HHBIX ACHCTBHI, KpOME MPOXOKIACHUSA
uaeHTHQUKAIMK M ayTeHTH(HUKAUMH B COOTBETCTBMM C HOPMATHBHBIMHM IIPABOBBIMH aKTaMH
Poccuiickoit ®enepauuu, ykazaHus UEAM [pHeMa, a TakkKe [pe[oCTaBlI€HUs CBEICHUH,

HeOOXOQUMBIX Ui pacueTa [UIHTEelIbHOCTH BPEMEHHOro HHTepBajia, KOTOpbIH HE0OX0AHMO
3a0pOHUPOBATE 111 ITPHEMA.

3. Cocras, moc1e10BaTeIbHOCTE H CPOKH BBIMIOJHEHHS aIMHHHCTPATUBHBIX
npoueayp, TpeOoBaHHA K MOPAIKY HX BBIIOTHEHHS, B TOM YHCJIE OCOOEHHOCTH BBIIIOJIHEHHUS
aJIMHHUCTPATHBHBIX IPOLIEAYP B NEKTPOHHOH (opme, a Takke 0COOCHHOCTH BEIIOIHEHHS
aJIMHHHCTPATHBHBIX NPOLELYP
B MHOTO()YHKIIMOHAIBHBIX LIEHTPax

3.1. Onucanue noc/ie10BaTeIbHOCTH AHCTBUMN [TPH IIPEe10CTaBICHHH
MYHHLHINIATBHOH YCIyTH

3.1.1. [IpenocTaBnieHne MYHHULHNAIbHOH YCIOyrd BKIO4Yaer B cedd  cledylomue
aIMHHHCTPATHBHBIE NIPOLIEIYPBI:

1) oxazaHHe KOHCY/IbTALUI 3asBHTEIIO;
2) NpHHATHE U PACCMOTPEHHE KOMILIEKTA 10KYMEHTOB, IPEICTABIEHHBIX 3asBUTEIEM;




3) HampaBlICHHE  MEKBEJOMCTBEHHBIX  3allpOCOB B  OpraHbl, Y4acTBYIOLIHE B
NpeoCTaBIeHUH MYHHIIMIIATIBHOHR YCIIYTH,

4) noAroToBKa pe3yabTaTa MyHHIHIIAIBHOH YCIIyTH;

5) Bbl1a4a (HampaB/eHHE) 3asBUTEIIIO PE3y/IbTaTa MyHHLMIIATBHOMH YCIIYTH.

3.2. OxazaHHe KOHCY/IbTAllMH 3aBUTEIIO

3.2.1. OcHoBaHHEM Ha4ana BbLINOJHEHHS AJMHHHCTPATHBHON MpPOLEAypBl SBISETCS
o0palieHne 3asBUTENA 110 BOMPOCAM, CBA3aHHBIM C IPEA0CTaBICHHEM MYHHLHNIATBHON YCIyTH.

JIO/KHOCTHBIM THLOM (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBITOJHEHHE aAMHUHUCTPATHBHOH
NpPOLEAYPEl, ABIAETCA:

npu oOpameHuy 3asButens B MOIL] — paborunk MOL;

npu obpaineHun 3asButens B Oprax - [lanara (aanee - 10/DKHOCTHOE JIMLO, OTBETCTBEHHOE
33 KOHCY/JIbTUPOBAHHE).

3.2.2. 3agBuTens BrpaBe oOOpaTHTBCS 3a KOHCYJbTAllMed O T[OpsAAKe M CpoKax
NPe0CTaBIeHH MyHHLIMNIAIBHON yeinyrd B M®L nuyHo ¥ no TenedoHy U 3JIeKTPOHHOMN MOYTE.

Paborunk M®PIL] koHcynsTHpyeT 3asBUTENs, B TOM 4YHCIe 10 cocTaBy, (opme
MPeJICTaBNIAEMOH JTOKYMEHTAIIMK | IPYTHM BOIIPOCAM IS TOJIyUeHHs] MyHHIMITATBEHON YCIYTH.

3agBHTE]b MOXKET MOJTYYHUTh WHPOPMALHUIO O TMOpSAKe MPEIOCTABICHHS MYHHUIHIATBHOM
ycinyrd Ha opuuuansHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMHHHCTPaTHBHBIE MPOLIEAYPHI, yCTaHABIMBAEMbIE HACTOSALIMM MYHKTOM, BBINOJIHAIOTCS B
NeHb 0OpalleHHs 3asiBHTEIA,

Pesynpratamu BBINOJHEHHS aJAMMHUCTPATHBHBIX MPOLEAYP SBJISIOTCH: KOHCYJbTALUS 10
coctaBy, (opme mpeacTaBisieMO NOKYMEHTALlMH M JPYrHM BOIIpocaM, HeoOXOIMMBIM JUIs
NOJTy4eHHs] MyHUIUTATBHON YCIIYTH.

3.2.3. 3asBuTens Bnpare o0paTuThes B Oprad 1o tenedoHy v 3J1€KTPOHHOM MoYTe, a TakxkKe
NOJIYYUTh KOHCynbTanuioo Ha PecmyOnukanckoM moprane, caidite OpraHa O mopsake W Cpokax
IPENIOCTABICHAS MYHUIHUIIAIBLHOH YCIYrH, B TOM 4HClIe MO cocTaBy, ¢opMe npeacraBiseMon
JOKYMEHTALIMH U JPYTUM BOINpPOCaM Uil NOJYYEHUS MYHULIMIIAILHOM YCIYTH.

JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a KOHCYIBTHPOBAaHHE HHGOPMUpPYET 3asBHUTENS B
COOTBETCTBHH ¢ TpeOoBaHUAMH NyHKTA 1.3.4 aIMMHUCTPATHBHOIO periaMeHTa.

AJIMHHHCTPaTUBHBIE NIPOLEYPHI, YCTaHAB/IHBAEMbIe HACTOALIMM ITYHKTOM, BBIMOIHSIOTCS B
TeYeHHE TpeX pabovMX IHEi cOo JTHA NOCTYIIEHUsS 00palleHus..

PesynpraTamu BBINOJIHEHHS aIMHHHCTPATHBHBIX MPOLEAYDP SABISIOTCS: KOHCYJIBTAIHH 110

coctaBy, QopMe mnpencTapiseMOi NOKYMEHTALMH W APYTHM BOIPOCAM, HEOOXOIMMBIM IS
MOTY4EHHS MYHHIIUIAIBHOH YCIYTH.

3.3. [lpuusaTue U paccMOTpPeHHE KOMILIEKTA JIOKYMEHTOB,
[PE/ICTABIIEHHbIX 3as1BUTENIEM

3.3.1. [IpueM HOKYMEHTOB 1UIsl MPEIOCTABIEHHS MyHHLHUNATBHOHN ycayra depes ML niu
yaaneHHoe pabouee mecto MOILI,

3.3.1.1. 3agButens (mpexacraBuTeNb 3asBHTeNd) oOpamaercs B M®I] ¢ 3ampocom o
[IPeIOCTaBIEHHH MYHHLIUIIATBHON YCIIYTH U NPE/ICTABISAET JOKYMEHTBI B COOTBETCTBHH C IIYHKTOM
2.5aIMHHHCTPaTHBHOTO periiaMeHTa.

3.3.1.2. PaGotauk M®LI, Benyimii npuem 3asBlIeHHU:

OIpejeser npeameT obpameHus;

YJI0CTOBEPSAET JTHYHOCTH 3aABUTEIS;

NPOBOIHUT MPOBEPKY [TOJIHOMOYHH JIHLA, NOJAIOLIETO JOKYMEHTHI;

IPOBOAMUT IIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBIM B IYHKTe 2.5
AJIMMHUCTPATHBHOI'O perjlaMeHTa;

3aII0JIHSAET 3JIEKTPOHHYIO dopMmy 3aseieHus B AUC MOII;




NpH MNpPeJOCTABJICHHHM [OKYMEHTOB, VYKa3aHHBIX B NyHKTe 2.5 aIMHHHCTPaTHBHOIO
periaMeHTa Ha OyMaKHOM HOCHTeEJIe, OCYLIECTBIsSeT CKAaHUPOBAHUE MPEICTAB/IEHHBIX JTOKYMEHTOB;

pacneuatsiBaet 3asBienue u3 AUC MOIL[;

nepeaeT 3assBUTEIIO Ha IPOBEPKY U MOANHCAHHE;

1ocJjie MOANUCaHus CKaHupyeT noanucanHoe 3agsnenne 8 AMC MOLI;

sarpyskaer B AMC MO®L] 10KyMeHTBI, MpejiCTaBjeHHBIE B ASNMEKTPOHHOH dopme HIH
3JIeKTpOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB. (DOPMUPYET IEKTPOHHOE JIEJI0;

BO3BpALLAeT [TOANHCAHHOE 3asBI€HHE U OPUTHHAJIBI OYMaKHBIX JTOKYMEHTOB;

BBLIAET 3aABUTE/II0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMHHUCTPATHBHBIE POLIEAYPE], YCTAaHABIMBAEMbIE HACTOSALIMM MYHKTOM, BBIOJIHAIOTCS B
NeHb oOpalleHus 3asBUTes.

PesyipTaTamMul BHIOJIHEHUS aMUHUCTPATHBHEIX MPOLEAYP SBISIOTCSA: TOTOBOE K OTIIPaBKe
3afBI€HUE U MTAKET JOKYMEHTOB.

3.3.1.3. PaGorauk M®L] Hanpapiser nakeT JOKYMEHTOB, IPUHSATHIX OT 3asBuTens B Opran
B 2JIEKTPOHHOM dopme (B cocTaBe MaKeTOB 3JIEKTPOHHBIX JeJ1) B TeYeHHe 0JHOro pabouero AHs co
IHs 00palleHus 3asBUTENS B CTPYKTypHOe noapasaeneHune MOLL.

PesynpTaTaMu BBINOJHEHHS aIMHHHCTPATHBHBIX MPOLEAYP ABJISIOTCS: 3asB/ICHHE U NAKET
JOKYMEHTOB (3NMeKTPOHHOE [eJ0), HampapieHHble B OpraH, NOCPeACTBOM CHCTEMBI 3IEKTPOHHOIO
B3aHMO/IECHCTBHS.

3.3.2. IlpuemM DOKYMEHTOB [isi IIPENOCTABICHHS MYHHLMMAIbHOH YCIYIH B 3J€KTPOHHOH
dbopme yepes Pecnybimkanckuii mopras.

3.3.2.1. 3asBUTENb A1 MOJAYH 3asBJICHHS B 3JICKTPOHHOH (hopMe BBIMOIHSET CIEAYIOLIHE
JIeHCTBUA:

BBITIOJTHAET aBTOPH3ALIHIO;

OTKpBIBaeT GopMy 371eKTPOHHOTO 3asiBICHHS;

3anoiHgeT GOpMYy ANIEKTPOHHOTO 3asBIEHHS, BKIIOYAIOLIYIO CBEICHHUS, HEOOXOIMMBIE H
o0si3aTenbHbIe Ul IPEOCTABICHUS MYHHLIMITAIBHON YCIIyTH;

NPHKpPEIUISET JOKYMEHTBI B 3JIEKTPOHHOH (opMe UK 3JIeKTPOHHBIe 00pa3bl JOKYMEHTOB K
bopMe 3EKTPOHHOTO 3asiB/IeHUs (MPH HEOOXOIMMOCTH);

noATBepkIaeT HaKkT O3HAKOMIICHHUS M COIIACHS € YCIIOBHSAMH M MOPSIKOM NPEI0CTABICHUS
MYHHLHMIIATbHOH YCIYTH B 2JIEKTPOHHOH (opMe (yCTaHABIMBAET COOTBETCTBYIOLIYID OTMETKY O
cornacuu B popMe 3NeKTPOHHOTO 3asBICHHUS);

MOATBEPKAAET JOCTOBEPHOCTE COOOLIEHHBIX CBEACHHH (yCTaHABIMBAET COOTBETCTBYIOIIYIO
OTMETKY B (popMe 37eKTPOHHOTO 3asBICHHS);

OTIPABJIAET 3aM0JHEHHOE 3NEKTPOHHOE 3asdBlCHHE (HAXKUMAET COOTBETCTBYIOLLYK) KHOMKY
B (hopMe INEKTPOHHOTO 3asBICHHUS);

9NIEKTPOHHOE 3afABJICHHE TOANHCHIBACTCS B COOTBETCTBHH C TpeOOBAaHMAMH IyHKTa
2.5.3aIMHHHUCTPATHBHOIO PerjiaMeHTa;

NOJIy4aeT yBEAOMIIEHHE 00 OTIpaBKe 31EKTPOHHOIO 3asiBJICHHUA.

dopmarHO-JI0ruyeckas nposepka CHOPMHUPOBAHHOIO 3asBICHHS OCYLIECTBISAETCA IOCTE
3all0JIHEHUA 3aABUTENIEM Ka)J0ro U3 noJied 371eKTpoHHOH (opmbl 3aspieHus. [Ipu BhIABICHHH
HEKOPPEKTHO 3allOJIHEHHOIO MOJisA 37eKTPOHHOH (OpMBbl 3asiBIEHUS 3asBHTENb YBEIOMISETCA O
XapakTepe BBIABICHHOH OIIHOKH W MOpsijKe ee YCTpaHeHHs MOCPEeACTBOM HH(POPMaIHOHHOTO
cOOO0IIEeHUS HeMOCPEACTBEHHO B 3JIEKTPOHHOM GopMe 3asBiIeHuS.

AJIMHHHCTPATHBHBIE [IPOLEAYPhI, YCTAHABTMBAEMbIE HACTOSAIIMM ITYHKTOM, BBIIIOHSIOTCS B
JIeHb 00palleHusl 3asiBUTEIS.

PesynbraTamMu BBINOTHEHHS aIMHHHUCTPATHBHBIX NPOLENYP SABIAIOTCS: 3JIEKTPOHHOE I€EII0,
HanpaejieHHOe B OpraH nocpecTBOM CHCTEMBI 3JIEKTPOHHOIO B3aMMOAEHCTBHA.

3.3.3. PaccMOTpeHHEe KOMILIEKTA JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHHWeM Hayana BBIIOJHEHHS AIMHHHCTPATHBHOH MpoOUEdypsl SBJISETCA

MOCTYIUIGHHE 3asfBJICHHS M  HMHBIX JIOKYMEHTOB, HEOOXOIMMBIX [ [PedOCTaBICHHS
MYHHIHIIAIBHON YCIYTH.




JLOTKHOCTHBIM JTMLIOM (paOOTHHKOM), OTBETCTBEHHBIM 3@ BBINOJIHEHHE aIMHHHCTPATHBHOMN
npouenyps! apisercs [lanara (1anee - 10TKHOCTHOE JTHI0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB):

3.3.3.2. JIoIHOCTHOE JIH1IO0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Cyyae 0OpanleHHs
3asgBUTENs ¢ 3asBaeHueM B Opran:

oTpenenseT nmpeaMeT obpalieHus;

yCTaHABIMBAET JTUYHOCTE 3aSBUTEIIS;

MPOBOIMT IIPOBEPKY MOJIHOMOYHH JIHLA, MOAAIOLIEr0 10KYMEHTHI;

MIPOBOJIUT IPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeOOBaHMSM, yKazaHHbIM B NMYyHKTe 2.5
aIMHHHCTPAaTHBHOIO  pErJIaMEHTa, TMPOBEPKY COOTBETCTBUS [PE/CTABJIEHHBIX JIOKYMEHTOB
YCTaHOBJIEHHBIM TpeOoBanuaAM (Haanexallee oQopmieHne KOMUH JOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX IOAYHCTOK, IPUIIHCOK, 3a4E€PKHYTHIX CJI0B H HHBIX HE OTOBOPEHHBIX UCIIPABIICHHI);

3aII0JIHAET 37E€KTPOHHYIO (OpMy 3asdBICHHS B aBTOMATH3MPOBAaHHOH MH(pOpPMaIMOHHON
CHCTEME, NpeIHa3HAYEeHHOH I OKa3aHUs rOCyJ1apCTBEHHBIX H MYHHIIMNATBHBIX YCIIYT;

IpY IPEJOCTABICHWH [OKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5 aIMHHHCTPaTHBHOIO
persiaMeHTa Ha OyMaKHOM HOCHTEIIE, OCYIIECTBIseT CKAHHPOBaHHE MPE/ICTABICHHBIX JTOKYMEHTOB;

pacrneyaTbIBacT 3asB/ICHHE;

NepeaeT 3asiBUTENI0 Ha IIPOBEPKY U NOANUCAHHE;

II0CJIE MOAMKCAHUS CKaHUPYET MOANMCAHHOE 3asBICHHUE;

3arpy’kaeT B aBTOMATH3HPOBAHHYI0 MHOOPMALMOHHYIO CHCTEMY, NpEeIHA3HAYEHHYIO IS
OKa3aHHs TrOCYJapCTBEHHBIX M MYHHLMNAIBHBIX YCIYr [JOKYMEHTBI, [PEICTABICHHBIE B
3NEKTPOHHOH (opMe WM 3MeKTpOHHblE 00pa3bl OTCKAHHPOBAHHBIX JIOKYMEHTOB, (OpMHpPYET
3NMEKTPOHHOE J810;

BO3BpAallaeT MOAMUCAHHOE 3asB/I€HHE U OPUTHHAJIBI OYMaXHBIX JOKYMEHTOB 3asBUTEIIO;

BBIJIAET 3aABHTEJIK0 PACIUCKY B PUEME 10KYMEHTOB.

B cny4ae HanMuMs OCHOBaHMH 7S OTKasa B [pHeMe JOKYMEHTOB MO/DKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a IIPHEM [OKYMEHTOB, YBEIOMJ/SET 3asBUTE/s O HATHYHUH MpPENATCTBUH UIs
IpHeMa 3asdBJICHHS H BO3BpallaeT €My JOKYMEHTHl ¢ OOBACHEHHEM COACpKaHHA BBIABICHHBIX
OCHOBaHHH JI/1s1 OTKa3a B IpHEMeE JOKYMEHTOB.

3.3.3.3. Jlo/uKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NPHEM AOKYMEHTOB, IMOC]IE NOCTYIUICHHS
JIOKYMEHTOB Ha PaCCMOTpPEHHE:

MIPHCBAHBAET 3asBJIEHHIO HOMEP B COOTBETCTBHH C HOMEHK/IATYpOH A€,

H3y4yaeT MOCTYNHMBIIKWE 3JEKTPOHHBIE e/a, B TOM 4YHCIE IPHIOKEHHBIE 3asBHTEJIEM
JOOKYMEHTEI B 3JIEKTPOHHOH ()OpMe H 2JIeKTPOHHEIE 00pa3sl JOKYMEHTOB;

IPOBEPACT KOMIUIEKTHOCTE, YATAEMOCTE 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,

NpoBepseT COOMOACHHE YCIOBHH JeHCTBHTENLHOCTH 31€KTPOHHON MOAMKCH, IOCPEICTBOM
obpamenns x EnuHoMmy noprany (B criyvae, eCclH 3asBHTENEM IPEACTABICHBI IEKTPOHHBIE
JAOKYMEHTBI, IOANHCAHHbIE YCHUIEHHOH KBATH(ULHPOBAHHOMN 3EKTPOHHOM NOANUCHIO).

ITpy HanMuYWKM OCHOBAaHMH, TMPEAYCMOTPEHHBIX MyHKTOM 2.7.]1aIMHHHCTPATHBHOTO
perjiaMeHTa, MOAroTaB/IHMBAET MPOEKT pemeHHs 00 oTKasze B MpUeMe J0KYMEHTOB, HeOOXOIMMBIX
JUIs TIPEOCTABICHHSA MYHULHUITAIbHON YCITyTH.

B cnyuae, ecnu B pesyinbrare NpOBepKM YCHJIEHHOH KBaIH()UUMPOBAHHOM 31€KTPOHHOH
TOJNKMCH BBIABIEHO HECOOMIONEHHE YCIOBUH ee JeHCTBUTENBHOCTH, IIPOEKT peleHHs o0 oTkase
JOJDKEH coJepkaTh MYyHKThI cTaThd 11 DexepanvHoro 3zakoHa Ne 63-D3, KOTOpBIE MOCITYKHIH
OCHOBaHHEM [ €0 MPHHATHUS.

ITpoekt pemenus o0 oTkase B IpueMe A0KYMEHTOB, HEOOXOAMMBIX Ul [pPeLOCTaBICHUS
MYHHLMNAIBHOH YCIYrH, ¢ yKasaHMeM MpHYHH OTKa3a (B cjiydae, ec/ld OCHOBAHHA MUl OTKas3a B
NpHEME JOKYMEHTOB, HEOOXOAMMBIX Ul MpPENOCTaBICHHs MYHUIUNATbHOM YCIyTH, CBA3aHBI C
HapyILIEHHEeM YCTaHOBJICHHBIX TPeOOBaHHil K TaKUM JOKYMEHTaM, OCHOBAHHUS [UIA OTKa3a B IpHeMe
JOKYMEHTOB JIO/UKHBI COJAEPXkKaTh HMH(GOpMALMIO O HAUMEHOBAaHMHM IOKyMEHTOB (MHbOpMaluu,
CBEIEHMI), KOTOpBHIE HE IMpPEeACTaBIEHbl, COAEPIKAT HEAOCTOBEPHblE M (WMJIM) NPOTHUBOPEYHBBIE
CBe/IeHHs, O(OpMIEHBl ¢ HapyIIeHHeM YCTAHOBJICHHBIX TpeOOBaHMii), HampaBiseTcs Ha

COrJIaCOBaHME B YCTAHOBJIGHHOM  [OpsiIKE  MOCPEACTBOM  CHCTEMBl  3JI€KTPOHHOIO
JOKYMEHTO00O0pOTA.



Cornmacopanne TMpoeKTa pelleHuss 00 OTKase B NpPHEME AOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTABIECHHST MYHHIMIAIBHOH YCIYIH, OCYIUECTBISETCS B MOPAAKE, IPEAyCMOTPEHHOM
IYHKTOM 3.5.3aIMHUHUCTPAaTUBHOIO periamMeHTa.

B cnydae OTCYTCTBMSA OCHOBaHMH [Uls OTKasa B NMpHEME AOKYMEHTOB, MPELyCMOTPEHHBIX
nyHKTOM 2.7.1 aIMHHHCTPaTHBHOTO perjiamMeHTa, JODKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a IIPHEM
JOKYMEHTOB, B TE€YEHHE OJHOro pabodero AHs €O JHS I[OCTYIICHHS 3asABICHHUS, HaIpaBideT
3a8BHTENIO, YKAa3aHHBIM B 3asBJIEHHH CHOCOOOM, YBEJOMJIEHHE O TMIOCTYIUICHHH 3asfBJICHHS,
cozlepiKalliee BXOASIUMH pPErHCTPAlMOHHBIA HOMEpD 3asiBJIEHMS, HATy I[OJyYeHHs 3asgBIICHHS,
nepeyeHb HAUMEHOBAaHHH (aiIoB, TMPEACTABICHHBIX K HEMY [IOKYMEHTOB, JaTy MOJy4YeHUs
pe3yIbTaTa MYHHIHIIATBHOH YCIyTH.

3.3.3.4. VcnonHenue npouenyp, ykasaHHslX B nyHkrax 3.3.3.1, 3.3.3.3aAMHUHHCTPaTUBHOIO
pernaMeHTa, IpPH HATHYHM TEXHHYECKOH BO3MOJKHOCTH OCYIIECTBISETCS B aBTOMATHYECKOM
peKHME C HCIIOIb30BaHHEM aBTOMATH3MPOBAaHHON MHGOPMAIIMOHHOM CHCTEMBI, IPEIHa3HAUCHHOMH
JUIS OKa3aHHUS TOCYAapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT.

ERG B T AIMHHHCTPAaTUBHBIE NPOLIETYPBI, yCTaHaBJIMBaeMbIe ITYHKTOM
3.3.3aAMHHHCTPATHBHOIO PErjIaMeHTa, BBIIOJIHAIOTCS B TEYEHHE OJHOro pabouero AHA €O JHA
NOCTYIIIEHHS 3a9BJIEHHUS HA PACCMOTPEHHE.

PesynbTaTaMu BBINOJIHEHHS aIMHUHHUCTPATHBHBIX IPOLELYD SBJIAKOTCHA: IPHHATHIA Ha
PAacCMOTPEHHE KOMIUIEKT NOKYMEHTOB WM IMpPOEKT pelleHus 00 OTKase B NpHEME IOKYMEHTOB,
HEe00XOIMMBIX JUIS IPEJOCTABICHHS MyHHIUTIATEHON YCIYTH.

3.4. HanipaBieHue MeXBEIOMCTBEHHBIX 3alIpOCOB B OpraHbl, y4acTBYIOIIHE B IPEIOCTABICHUH
MYHHIHNIATLHOR YCIYTH

3.4.1. OcHoOBaHMEM Hayala BBINOJIHEHHS aJIMHHHCTPATHBHOM IMpoOLleNypbl SBISCTCA
IOJIy4YeHHe JO/UKHOCTHBIM  JIMLUOM  (paOOTHUKOM),  YIOJHOMOYEHHBIM Ha  BBINOJHEHHE
aIMHUHUCTPAaTUBHON MpOLEAYPEI, OT JIOJDKHOCTHOrO JuIa (padoTHHKA), OTBETCTBEHHOIO 3a IPHEM
JIOKYMEHTOB, PUHSATHIX OT 3aSBUTES JOKYMEHTOB.

JIOIOKHOCTHBIM JTHIOM (paOOTHHKOM), OTBETCTBEHHBIM 3@ BBINOJHEHHE aIMHHUCTPATHBHOMN
npoueaypsl, sengercs llanata (manee - AOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a  HallpaBJICHHE
MEXKBEJOMCTBEHHBIX 3allpOCOB).

3.4.2. JlomxHOCTHOE U0, OTBETCTBEHHOE 32 HANpaBIeHHE MEKBEIOMCTBEHHBIX 3allpOCOB,
dbopMHpYeT U HampaBiseT B JIEKTPOHHOM (opme MOCPEJCTBOM CHCTEMBI MeXKBEIOMCTBEHHOIO
3NMIEKTPOHHOIO B3aHMMOJEHCTBUS (IIPH  OTCYTCTBMH TEXHHYECKOH BO3MOXKHOCTH — HHBIMH
crnoco0aMH) 3ampockl O MPEeJIOCTaBICHHH JOKYMEHTOB M CBEICHHH, IIPEAYCMOTPEHHBIX MyHKTOM
2.6.1aIMHHHACTPATUBHOIO pErIAMEHTA.

AJIMUHHCTPATHBHBIE IPOLEIYPHI, YCTAHABIHBAEMEIE HACTOSIIIUM ITYHKTOM, BBIITOJIHSIOTCS B
NEHE NIPHHATHSA 3asd9BIIEHUS HA pacCMOTpPEHHE.

PesynpraTamy BBINOJHEHUS aIMMHHCTPATHBHBIX TPOLEAYP SBISKOTCH: HANpaBJIeHHBbIE B
OpraHbl BJIaCTH U (MJIM) MIO/IBEJOMCTBEHHbIE OpPraHaM BJIACTH OPraHH3alliK 3arpocCkl.

3.4.3. CnenuanucThl MOCTABIIMKOB JaHHBIX HA OCHOBAHWH 3allpOCOB, NOCTYIHBIINX Yepe3
CHCTEMY ME)KBEIOMCTBEHHOT'O JIEKTPOHHOIO B3aMMO/IEHCTBHS, IPEIOCTABISLIOT 3alpalliBaeMble
JOKYMEHTH! (MH(OpMAaIHIO) WM HANpaBlIsiOT YBeIOMJIEHHS 00 OTCYTCTBHH JOKYMEHTa U (HIIH)
uHpOpMALMH, HeOOXOIUMBIX /ISl IPEIOCTABICHU MYHHIIMITAIBHOM YCIIYyTH (Janee — yBeIOMJIEHHE
00 oTKaze).

AJMHHHCTPATHBHBIE NPOLIEYPhI, YCTAaHABIHBAEMbIE HACTOSAIMM MYHKTOM, BBIITOJHAKOTCS B
TEUEHUE IISITH JHEH CO AHS MOCTYIICHHs MEXKBEOMCTBEHHOTO 3allpoca B OpraH WM OpraHU3aluIo,
IPeOCTABIAIONINE JOKYMEHT W HMHGOpPMAIHIO, €CIM HHbIE CPOKH MOATOTOBKM U HAIpaBIEHHS
OTBETa HAa MEXBEIOMCTBEHHBIH 3alpoc He YCTaHOBIeHB! (eepalbHbIMH 3aKOHAMH, MPaBOBBIMH
axtamu [IpaButenbctBa Poccuiickoit @enepauuy U NpUHATHIMA B COOTBETCTBHH ¢ (pefiepalbHBIMU
3aKOHaMH HOPMAaTHBHBIMH IpaBOBBIMH akTamu PecniyOnuku Tarapcras.

PesynpTaTaMu  BBINONHEHHS aIMHHHUCTPATHBHBIX I[POLEAYP SBISIOTCH: JIOKYMEHTBHI
(cBeneHHs), HEOOXOAHUMBIE ISl NTPEIOCTABICHHS MYHHLUHNAIBHON YCayrd, 160 yBeJIoMIIeHHe 00




OTKa3e, HAmNpaBlICHHBIE  JODKHOCTHOMY  JIMIly,  OTBETCTBEHHOMY 332  HalpaBJICHHE
MEKBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ HAIPABIEHHE MEKBEAOMCTBEHHBIX 3allPOCOB!

MoJydaeT — 3ampalldBaeMble  4epe3  CHCTeMY  MEKBEJOMCTBEHHOrO0  3JIEKTPOHHOIO
B3aUMOJEHCTBHS JOKYMEHTBI (CBeleHHs ), HeOOXOAMMbIE IS MPEeJOCTaBICHHS MYHHIHIATIBHOH
yCIyrH, 1100 yBeaoMIeHHe 00 OTKa3e [IPH OTCYTCTBHH JOKYMEHTA H (MJIH) HHQOPMAllKH;

NMpH  HAIHYHH OCHOBAHWI, IIPEIyCMOTPEHHBIX NYHKTOM 2.7.1 aIMHHHCTPaTHBHOIO
perjaaMeHTa, MOArOTABIMBAET POEKT pellieHus 00 OTKase B MpHeMe JOKYMEHTOB, HEOOXOIMMBIX
JUIS TPe0CTABICHUS MYHHULIMIIAJIBHON YCIYTH.

[TpoekT pewenus o0 oTKasze B mpHeMe IOKYMEHTOB, HEOOXOAMMBIX UIS MPEIOCTaBICHUS
MYHHLIHNAJIBHOH YCIYTH, ¢ YKa3aHMEM MpPHYMH OTKa3a (B clIydae, €CJH OCHOBAHHMA 1/ OTKasa B
npHeMe JOKYMEHTOB, HeOOXOIMMBIX JUls MPeJoCTaBIeHHS MYHUIMIAIBHOH YCIIYI'H, CBS3aHBI C
HApYLICHUEM YCTAHOBIECHHBIX TPeOOBAaHUH K TAKMM J0KYMEHTaM, OCHOBaHHs [Uls OTKa3a B IIpueMe
JOKYMEHTOB JIOJDKHBI COIEp:KaTh HH(OPMAIMIO O HAWUMEHOBAaHHH IOKYMEHTOB (MH(opmalm,
CBENIEHHIT), KOTOpEIE HE IPE/CTABIEHBI, COAEPKAT HEIOCTOBEPHBIE H (MJIM) IPOTHBOPEYHBHIE
cBedeHus, OQOPMIEHBI ¢ HapyIIEHHeM YCTAHOBJIEHHBIX TpeOOBaHHii), HampaBlIsgeTcs Ha
COrJIacOBaHMe B YCTAHOBJIEHHOM  MOpAIKEe  IOCPEJCTBOM  CHCTEMBI  3JIEKTPOHHOIO
JIOKyMeHTo0o0opoTa.

CornacoBaHHe TPOEKTa pelieHHss 00 OTKa3e B NpHeMe JOKyMEHTOB, HEOOXOMMMBIX IUIS
NpPEeNIOCTABJICHU MYHHIMIIAIBHONH YCIYTH, OCYIUECTBIAETCS B IOpsJKe, MPeayCMOTPeHHOM
IYHKTOM 3.5.3aIMHHUCTPATHBHOIO PErJIaMEHTa.

AZIMUHHCTPATHUBHBIE NPOLEAYPHI, YCTAHABIHMBAEMbIE HACTOSIIHM IIYHKTOM, BBIMOJIHAKTCS B
JIeHb [TOJIyYE€HHUA CBEACHHUI 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

Pe3zynbraTaMu  BBINOJHEHWS AIMMHHUCTPATHUBHBIX MpOLEAYpP SABJIAIOTCA: JIOKYMEHTBI
(cBeleHHs), HEOOXOAMMBIE /I NPEAOCTaBICHAS MYHHLUHMNATIBHON YCIYTH, NMPOEKT peleHHs o0
OTKa3e B [IpHeMe JOKYMEHTOB, HeOOXOAUMBIX 115 NPE0CTaBICHHA MyHULMIIAIBHOH YCIYTH.

3.4.5. Wcnonnenue npoueayp, ykasaHHelX B myHKTax 3.4.2, 3.4.4aIMHHHCTPATHBHOTO
periaMeHTa, MpPH HAIMYMH TEXHHYECKOH BO3MOKHOCTH OCYIIECTBJSETCA B aABTOMATHYECKOM
peKHMe C HCIOIb30BaHHEM aBTOMATU3HPOBAaHHOH MH(OPMAllMOHHOH CHCTEMBI, IpeaHa3HAYeHHOH
IUISL OKa3aHHsS rOCYIApCTBEHHBIX W MYHHLMNAIBHBIX YCIYT, B TOM YHCJIE€ ¢ MOMEHTa PErHCTpaIliH
3asBJICHUS B COOTBETCTBHHU C MYHKTOM 2.13 aIMUHUCTPATUBHOTO PErIaMeHTa.

3.4.6. MakcuMalbHBIH CPOK BBIMOJHEHHS AAMHHUCTPATHBHBIX IMPOLEAYP. YKa3aHHBIX B
MyHKTe 3.4 aIMHHHCTPAaTHBHOTO PerIaMeHTa, COCTAB/ISET NATh pabouuX JHEH.

3.5. [loaroToBka pe3ynbraTa MyHHUHMIAIBHOH YCIYTH

3.5.1. OcHoBanWeM Hayaja BBIMOJTHEHHS AaJIMHHUCTPATHBHON MNpOLELYPHl SBIAETCA
MNOCTYIVICHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 23 HAMpaBJIeHHEe MEXKBEIOMCTBEHHBIX
3aMpocoB, JTOKYMEHTOB (CBeleH ), HeOOXOAUMBIX /Ul MPEA0CTaBIEHH MYHHLMIIATBHON YCITYTH.

JIOMKHOCTHBIM JTHIIOM, OTBETCTBEHHBIM 34 BBIMOJHEHHME AAMHHHMCTPATHBHON IMpPOLEAYPHL,
apngercsa [lanara (manee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjbTara
[IpeI0CTaBICHHS MYHHUIIMNIAIBHOH YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ IMOArOTOBKY pe3y/bTara IpeIoCTaBJICHHS
MYHHIHNANBHON YCITyTH:

paccmarpuBaeT  C(OPMHPOBAHHBI  KOMIUIGKT — JIOKYMEHTOB,  HEOOXOIMMBIX  JUIs
IIpeI0CTaBIeHUS MyHUIIUIIANBbHON YCIIYTH;

NpU BBISBJICHHH OCHOBaHWiH /I8 OTKasa B MPEJOCTaBI€HHH MYHHIMNAILHOH YCIYTH,
YKa3aHHBIX B NyHKTe 2.8.2 aIMMHUCTPATHBHOTO perjiaMeHTa, MOAr0TaBINBAET IPOEKT pelleHus 00
OTKa3€ B IIPEA0CTABICHHHM MYHULUNIATIBHOH YCIYyIH;

B CJIy4ae OTCYTCTBHMS OCHOBAHMH Ul OTKa3a B MPEIOCTABI€HHH MYHHLMIAILHOH YCTyTH,
NpeayCMOTPEHHBIX NMYHKTOM 2.8.2 aJIMHHHUCTPAaTHBHOIO pErIaMeHTa, 10 HTOraM pacCMOTPCHHS
JOKYMEHTOB, HEOOXOOWUMBIX /Ul MpeJOCTABICHHS MYHHIUNAJIBHOH YCIYrH, IOAroTaBIHBacT
IPOEKT pe3y/bTaTa MPeJOCTABICHHS MYHHIIMNAIBHONH YCIYTH B COOTBETCTBHHM C IOANYHKTOM |




nyHKTa 2.3.1 aIMHHUCTPATUBHOTO periiaMeHTa;

Hanpas/seT I[OATOTOBIEHHBIH MPOEKT pe3yibTarta MpefoCTaBIeHHs MYyHHIMNAIBHOMH
YCIAYTH Ha COIVIACOBAHHE B YCTAHOBIEHHOM TIOPSIKE IOCPEJCTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMeHToob0poTa.

AJIMHHHUCTpaTHBHBIE MPOLIEYPhl, YCTAHABIUBAEMbIE HACTOSIINM ITYHKTOM, BHINOJIHSAIOTCS B
TeueHHe JABYyX pabo4ux JHeH.

Pesynpratamu BBINOTHEHHS aIMHHHUCTPATHBHBIX MPOLEIYP SBIAIOTCS: NPOSKT peleHus ol
OTKa3e B MpPEJOCTABICHHH MYHHIMIATLHOH YCIYrH., MPOEKT JOMOJTHUTENBHOrO COTJAIIEHHsS O
BHECEHHH M3MECHEHHH B JOrOBOP apeH/ibl, B J0rOBOP ONEPaTHBHOTO yNpaBieHHs, 0€3B03ME3HOTO
MOJIb30BaHHA, X03AHCTBEHHOIO BeACHHS MYHHUIMIIATBHOIO HMYILECTBA.

3.5.3. CornacoBaHue M MOJANMHCAHUE NPOEKTA pe3y/bTaTa NPea0CTaBIeH!s MyHHLMIIAIBHON
yCIyrd (manee — TIPOEKTHl JOKYMEHTOB) OCYLIECTBIAETCS PYKOBOAMTENEM CTPYKTYPHOIO
NOApa3JeNeHUs, OTBETCTBEHHOrO 3a [OATOTOBKY pe3yJibTaTa MYHHULUNAIBHOH  YCIIYTH,
zamectuteneM PykoBoauresns Oprana, PykoBoantenem Oprana.

HCIH'OTOBJ'I@HHI)]C MPOEKTBI JOKYMEHTOB, HMCHOIIHE 3aME4daHHs, BO3BpalllaloTCA Ha
N0paboTKy JIMIy, OTBETCTBEHHOMY 3a IIOArOTOBKY pe3yjbTaTa MyHHIMnaneHO# ycayrd. Ilocre
YCTPaHEHHs 3aMeyaHW# IPOeKThl JOKYMEHTOB I[OBTOPHO IEpEeAarOTCss ISl COIJIAaCOBaHHMS H
MOMUCAHHUS.

PykoBoautens Oprana npu paccMOTPEHHH MPOEKTOB JOKYMEHTOB MpPOBEpseT coOM0AeHHE
aJIMHHHCTPATHBHOTO perjaMeHTa JO0/DKHOCTHBIMH jHlaMu OpraHa B YacTH CPOKOB BBINOJHEHHS
aJMHHHCTPATHBHBIX TMPOLEAYpP, MX IOCIEAOBATEILHOCTH H IIOJIHOTBHI, HAJIHYHS COTJIacoBaHHUit
YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX Tl OpraHa B cHCTEME 3JIeKTPOHHOTO JOKYMEHT0000poTa.

B ciydae BhIABIEHHS HapyLIeHHH B YacTH CPOKOB BBINOJIHEHHS] AIMHHHUCTPATHBHBIX
NpoLeayp, X MOCIe0BATeIbHOCTH U NOAHOTEI PykoBoauTens Oprana MHHIUHPYET NPUBICYEHHE
K OTBETCTBEHHOCTH IIML, JONYCTHBIUMX HAPYLIEHHS, B COOTBETCTBHM ¢ TNYHKTOM 4.3
aIMHHHUCTPATUBHOTO perjameHTa.

AIMHUHHCTPATHBHEIE MPOLEAYPhI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM, BBIIOJTHAKOTCA B
TeueHHe ABYX pabo4ux JHei.

Pesynpraramu BBINOJHEHHS aAMHHHUCTPATHBHBIX [IPOLEAYP ABIAIOTCA: pelieHHe o0 oTkaze
B MpHEME JOKYMEHTOB HEOOXOIMMBIX /IS MIPeJ0CTABICHUS MYHHUIMIIAIBHON YCIYTH, peleHe o0
OTKa3e B IPEJOCTaBIEHUH MYHHIMNAIBHON YCIyTH, IONOIHHUTEILHOE COTJIAIIEHHEe O BHECEHUH
M3MEHEHHI B JOrOBOp apeH[bl, B JOrOBOP OMEPaTHBHOIO YIpaBieHHs, Oe3BO3ME3IHOro
NOJIB30BAHUS, XO3SAHCTBEHHOrO BEICHHSI MYHHIIHIIAIBHOTO HMYLIIECTBa.

3.5.4. HcnonHeHwe npoueayp, yKa3aHHbIX B NyHKTax3.5.2, 3.5.3.aAMHHHUCTPATHBHOIO
pernaMeHTa, NpH HaJIMYHH TEXHHYECKOH BO3MOJKHOCTH OCYIIECTBISETCS B aBTOMATHYECKOM
peXHME C HCIIONB30BAHHEM aBTOMATH3HPOBAHHOH MHGOPMAIMOHHOH CHCTEMBI, ITpeJHAa3HAYeHHOH
JUIL OKa3aHHs TOCY1apCTBEHHBIX H MYHUIIHUIIATBHBIX YCIIYT.

MakcuManeHBIH CPOK BBIMOJIHEHHS AIMHHHMCTPATHBHEIX MPOLENYD, YKA3aHHEIX B IYHKTE
3.5.aIMHUHHCTPATUBHOTO PerjiaMeHTa, COCTABIISAET YeThIpe paboumX IHS.

3.6. Boynaua (HanpaiaeHue) 3asiBUTENIO Pe3yibTaTa MyHHUHUIIANBHOH YCIyTH

3.6.1. OcHoBanumeM Hayalna BBINOJHEHHS AJAMHHHCTPATHBHOM IMPOUEAYPbl SBISAETCS
MOJIyYeHHE JO/KHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BBINOJHEHHE aIMHHHCTPAaTHBHOH
IPOLEAYPEl, JOKYMEHTA, OATBEPIKAAIOIIETrO [IPEA0CTaBICHHE MYHHIIMIIAIBHOM YCIyTH.

JIO/KHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJIMHHHCTPATHBHOM IPOLEIYpE,
asasgerca [lanata (manee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblAauyy (HarpabiIeHHE)
JIOKYMEHTOB).

3.6.2. JIomKHOCTHOE JTHII0, OTBETCTBEHHOE 3a BblJauy (HanpaBieHHE) JOKYMEHTOB:

obecrneuyrBaeT pErucTpalHi0 H BHECEHME CBEACHHH O pe3yJbTaTe IpedoCTaBIeHUs
MYHHLHMIIQTBPHOH YyCIYIH B IIOJACHCTEMY BeJEHHsl JOKYMEHTAllMH aBTOMAaTH3MPOBAHHOH

MHQOPMALIMOHHON  CHCTeMBl, [peJHA3HAYEHHOH /Ui  OKa3aHHs  TOCYAAapCTBEHHBIX H
MYHHLHIATBHBIX YCIIYT;




M3BeIIaeT 3asBHTENS (ero IpeacTaBHTENsA) CMOCOOOM, YKa3aHHBIM B 3asBJICHHH, O
pe3ynbTaTe NPeIOoCTaBIeHHs MYHULMNAIBHONH YCIYIH M O BO3MOXKHOCTH IMOJIYYEHHs pe3yibTara
Ipe0CTaBIeHH MyHHIIHTIANBHON yeinyru B Oprane umu 8 MOII

WcnonHenwe mpoueayp MpPH HaJIHYHH TEXHHYECKOH BO3MOMKHOCTH OCYLIECTBIIACTCS B
ABTOMATHYECKOM DEKHME C HCIIONB30BAHMEM aBTOMATH3HPOBAHHON HH(POPMAlMOHHOH CHCTEMBI,
[IpeiHa3HaYeHHOM ISl OKa3aHUs TOCYAapCTBEHHBIX U MYHHLIHIAIBHBIX YCIIYT.

AJIMHHHCTPAaTUBHBIE NIPOLIEAYPHI, YCTAaHABIHBAEMbIE HACTOSAILMM ITYHKTOM, BBIMOJIHAIOTCS B
TeYeHHe OJHOro padoyero IOHA €O HHS MNOANHUCAHMSA JOKYMEHTa, SBJAIOLIErOCs pe3ylbTaToM
MPeJOCTABICHNS MYHHIMIAILHOH YCIYrd, YNOJHOMOYEHHBIM [IO/KHOCTHBIM juuoM OpraHa
(Opranom).

PesynprataMu BBIMOJHEHHS AAMHHHCTPAaTHBHBIX NPOLEAYpP #ABIAKOTCA: pa3MeIlIeHHE
CBEJIEHHH 0 pe3ynbTaTe IpeI0oCTaBIeHHs MYHHIMIIATLHOH yCIyrd B HHQOPMAIMOHHBIX CHCTEMAX,
U3BELICHHE 3asBUTENs (ero MNpeaCTaBHTENs) O pe3yjbTare MpeJOCTaBIeHHs MYHHIUIATBHOH
YCIYTH U criocodax ero mnojy4yeHusl.

3.6.3. TMopsimok BbLIAuM (HampapjieHMsi) pe3y/ibrara IMPEJOCTABIECHHS MYHHLHIAIbHOM
YCIIyTH:

3.6.3.1. Tlpu oOpaiieHus 3adBUTENs 3a pe3yJIbTaTOM MyHHLHNadbHOH ycmyrun B M®IJ,
pabotauk M®IL] BbizaeT 3asBUTENO pe3yIbTAT MYHHUIUNAIBHOH YCIyrH B (OpMe IK3eMIUIsApa
3JEKTPOHHOr0 10KyMeHTa Ha OymaxHom Hocutene. [lo TpeOoBaHMIO 3asBHTENA BMECTE C
SK3EMILISIPOM 3I€KTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE €MY IPENOCTaBACTCS IK3EMILIAD
3]IEKTPOHHOTO JOKYMEHTa IIyTeM €ro 3alicH Ha CheMHBIH HOCHTENb HHPOPMALUH HIIH
HaNpaBleHHs IK3EMILIAPA JEKTPOHHOTO AOKYMEHTA M0 3JIEKTPOHHOH I04YTe B aApec 3asBHTEIS.
[Ipu 3amucH Ha CbeMHBIH HOCHTENb MH(OPMALHK MM HAIpPaBICHHH SK3EMILIIPA 3J€KTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTrO COCTABJIEH K3eMILISP JJIeKTPOHHOIO JOKYMEHTa Ha OyMaXKHOM
HOCHTeNIe, 110 3JIeKTPOHHOH MOoYTe MASHTHYHOCTb TAKOTO 3K3EMIUIApa 3JIEKTPOHHOIO AOKYMEHTa
IK3EMILIAPY IIEKTPOHHOIO JOKYMEHTa Ha OyMakHOM HOCHTENE 3aBEPsETCH YIOJIHOMOYEHHBIM
COTPYAHHKOM C HCIOJIB30BAaHHEM YCHICHHOH KBaTH(DUIHMPOBAHHOH 37IEKTPOHHOM MOINHKCH.

AJIMHHHCTPATHBHBIE NPOLEAYPBI, YCTAaHABIMBAEMbIE HACTOSALIMM [IYHKTOM, BBIIOJIHAKOTCS B
NOpSKE OYEPEeOHOCTH, B JAeHb NPUOBITHA 3asBUTE/s B CPOKH, YCTAHOBJIEHHBIE pErjaMeHTOM
paboter MODIL.

Pe3ynpTatamMu BBINOJHEHHs AJAMHHUCTPATUBHBIX IPOLELYp SBIAIOTCA: (HUKcauus (akra
BBIAAYM pe3ylbTaTa MpeJoCTaBlIeHHss MyHummnansHo# ycayru B AWMC MOILL, pesynbrar
PEOCTaBIEHUA MYHHLIMIIATBHOH YCIIyTH, BBIAHHBIH 3asgBUTEIO.

3.6.3.2. Tlpu oOpaweHHH 3asBUTENA 3a pe3yJbTaTOM MYHHIMNAIBHONH YCIYI'H 4epes
PecniyOnukanckuit mopran 3asBHTeNI0O B JIMYHBIH KaOMHET AaBTOMATHYECKH HaIpaBisgeTcs
JNEeKTPOHHBIH 00pa3 JOKyMeHTa, SBISIOLIErocs pe3ylbTaToM IPeJOCTaBICHHs MYHHLHNAIbHOM
YCIAYrd,  TNOANHCAHHBIH  YCHJICHHOH  KBaIM(HUUMPOBAHHOH  3JEKTPOHHOH  MOAMHCEIO
YIIOJTHOMOYEHHOTO A0MKHOCTHOTO uiia Oprana (Opranom).

AJIMMHHCTpaTUBHBIE [1POLIEYPhI, YCTAaHAB/IMBAEMbIE HACTOSIIUM IIYHKTOM, BBIIOJIHAIOTCA B
JEHb MOANMCAHHS NOKYMEHTa, MOATBepIKIAlOLIero nperaocraBieHHe (OTKa3 B MPEIOCTABICHHH)
MYHHLHUNATBHON YCIYTH, YIOTHOMOYEHHBIM 10KHOCTHBIM THLIoM Oprana (Opranom).

PesynbTaTamMu BBINOJTHEHHS aIMHHHCTPATHBHBIX NPOLEAYP SBISIOTCA: HalpaBlieHHE
(npenoctaBieHHe) ¢ ucnonbzoBaHHeM Pecny0aMKaHCKOro mnoprajia 3asfBHTENIO JIOKYMEHTa,
MOATBEP/KAAIOLIETO TpPeOoCTaB/lIeHHe MYHHLUMNAILHOW ycayru (B TOM  4Mcle OTKa3 B
Npe0CTaBIeHHH MYHHIIMIIATbHOMH YCIIyTH).

3.6.3.3. Tlpu oOpaiieHnH 3asBUTENs 3a pe3y/bTaTOM MYHHUHNaIbHOH ycayrn B Opras,
JOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblIAauy (HANpaBieHHE) NOKYMEHTOB, BBIIAET 3asBHTEIIO
pe3yapTaT MyHHUUNanbHOH ycmyrd. [lo TpeboBaHuio 3adBUTENS BMECTE C IK3EMIUIAPOM
IEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTele €My [peJOCTaBIsAeTCs  JK3eMILISAp
3NMEKTPOHHOTO JOKYMEHTa IyTeM €ero 3aluMcH Ha CBeMHBIH HOCHTEdb HHGOpMALMH HIIH
HaInpaB/IeHUs 3K3eMIUISIpa 3JeKTPOHHOIO JIOKYMEHTA 110 3JIeKTPOHHOMH II0YTE B apec 3asBHTEJIA.




AJIMHHUCTPATHBHBIE NpOLEaypHl, yCTaHaBIHBaeMbIe HaCTOSILIUM MYHKTOM,
OCYIIECTBIIAIOTCA B IOPAJKE OYEPeJHOCTH, B J€Hb NpPHUOBITHA 3asABUTENS B COOTBETCTBHHM C
[IpaBunaMu BHYTPEHHErO TPYIOBOro pacrnopsaka Opraxa.

Pe3yabTaTOM BBHINOIHEHHMS aAAMHHHCTPATHBHBIX MPOUEYp SBISIOTCS: (ukcamus (axra
BBIJAUM pe3yjbTara MpPeNOCTABIEHHS MYHHIMIAIBHOM YCIYrH B  aBTOMATH3HPOBaHHOM
HHQOPMAIIMOHHOW  cHCTeMe, TpeJHA3HAYeHHOW  JUId  OKasaHHWs  TOCYNApCTBEHHBIX U
MYHHUHIATBHBIX YCIIYT.

3.7. UcnpaBiieHHe TEXHHYECKUX OIHOOK

3.7.1. B ciayyae oOHapyKeHHs TEXHHYECKOH OIIMOKM B [OKYMEHTE, SBJISIOLIEMCS
pe3y/IbTaTOM MYHHLIHNIAILHOM yCIIyTH, 3asBUTe b HanpaeiseT B Oprau:

3asiBjieHHe 00 HcrpaBleHUH TeXHHYeCKOH omuOKkH (mpuioxkeHHe NeS K HacToslIEMY
AJMHHHUCTPATHBHOMY PErIaMeHTy);

JOKYMEHT, BBIIQHHBIH 3adBUTENIO KaK pe3yjJbTaT MYHHIMNAILHOH YCIYyTH, B KOTOPOM
COJIEPIKUTCS TeXHUYeCcKas olIoKa;

JOKYMEHTBI, HMEIOLIHE IOPUIHYECKYIO CHITY, CBHICTEILCTBYIOUIME O HATHYHH TEXHHYECKOH
OLIHOKH.

3asBneHHe 00 MCIPaABICHUH TEXHHYECKOH OLIMOKH B CBEICHHAX, YKa3aHHBIX B JIOKYMEHTE,
ABIISIOIIEMCS. PE3yJIbTATOM MYHHIHMIANBHON YCIyTH, NMOJAeTCs 3asBHUTEIEM (YNOJTHOMOYEHHBIM
IIPEACTABUTEIEM) IIOYTOBBIM OTIpABICHHEM (B TOM WYHCIE C HCIIOIb30BAHHEM 3JIEKTPOHHOM
noutsl), b0 yepe3 PecnyOukanckuii nopran unn MOLL.

3.7.2. JIol»KHOCTHOE JIHI0, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, OCYILUECTBIIAET MPHEM
3agBIeHUs 00 MCMPABIEHHUU TeXHHUYECKOH OIIMOKHM, PErHCTPHpYET 3asBIEHHE C NPHJIOKEHHBIMU
JNOKYMEHTaMH M NepeaeT uxX A0JKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a 00pabOTKy J10KYMEHTOB.

AJZIMHHHCTPATHBHBIE POLEAYPbl, YCTAHABIMBAEMbIEC HACTOSLINM IIYHKTOM, BBIIIOJHSAIOTCS B
Te4eHHe O0JIHOrO pabovero AHS ¢ AaThl PErHCTPALUK 3asBICHHS.

PesynbraTaMu BBIIOJHEHHS AJMWHHUCTPATUBHBIX [POLEAYP SABIAIOTCA: IPHHATOE H
3aperHCTPUpPOBAHHOE 3asB/ICHHME, HANPaBICHHOE HAa PAcCMOTPEHHE JOLKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00paboTKy J1IOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JMLIO, OTBETCTBEHHOE 3a 00paloTKy JOKYMEHTOB, paccMaTpHBacT
JNOKYMEHTbl M B LEJIsIX BHECEHUS MCIPABICHUNH B [OKYMEHT, ABIAIOLIMACA pe3yIbTaToOM
NpPefOCTAaBICHUS! MYHHUIMIAIBHOW YCIYIM, OCYLIECTBISET MPOUEAypbl, IIPeIyCMOTPEHHBIE
MYHKTOM 3.5aIMHHUCTPAaTHBHOIO pPErJaMeHTa, M BbLAAeT HMCIPABICHHBIA JOKYMEHT 3asBHTEIIO
(YIOTHOMOUYEHHOMY  NpPEJACTABUTENI0) JIMYHO TMOJ POCHUCh € H3BATHEM Y 3asABHTE/A
(YTIOTHOMOYEHHOTO NPECTaBHTesA) OPHIHHANA JIOKYMEHTA, B KOTOPOM COAEPIKHTCS TEXHHYECKast
omuOKa, WJIM HampaBIseT B aApec 3asBUTENs MOYTOBBIM OTIPABJIEHHEM (MOCPEACTBOM
37EKTPOHHON MOYTEI) MHCEMO O BO3MOYKHOCTH TOJIYYEHHS] IOKYMEHTA NpPH NpeJoCTaBIEHHH B
Opran opuruHana I0KyMeHTa, B KOTOPOM COAEPIKUTCS TeXHUUYecKas oumuoKa.

AJIMMHHUCTPATHBHBIE TIPOLIEAYPEI, YCTAHABIMBAEMbIE HACTOSALIMM IIYHKTOM, BBINIOJIHSIOTCS B
TedyeHHe ABYX pabouux aHeH mnocie oOHapyKeHUs TeXHM4YECKOH OIIMOKH MM IOJY4YEeHHS OT
M000ro 3auHTEPeCOBAHHOTO JIUIIA 3asBIEHHS 0 JI0MNYIIeHHON omuoKe.

PesynbrataMu  BBINONHEHHS AJAMHUHHCTPATUBHBLIX TNPOLEAYP SABISIOTCA: BbLAAHHBIA
(HampapJIeHHBIH ) 3asBUTEIIO JOKYMEHT.

4. Ilopsanok 1 GopMel KOHTPOJIA 3a NMPEI0CTABICHHEM MYHHIUIATBHOH yCIyri

4.1. ITops1oK OCYLIECTBIEHHS TEKYILEr0 KOHTPOJIA 3a COOJIIOICHHEM H HCIIOIHEHHEM
OTBETCTBEHHBLIMH JOJIKHOCTHBIMH JTHLIAMH OJIOKEHHH aJIMUHHCTPATHBHOTO PErJIAMEHTA H HHbBIX
HOPMaTHBHBIX IIPABOBBIX AKTOB, YCTAHAB/IHBAIOILIUX TPEOOBAHHUS K NPEIOCTABIIEHHIO
MYHHULMIIAIBHON YCIYIH, a TAKXKe IPUHATHEM HMH pelleHHH




KOHTpOIIb 3a MOIHOTOM M Ka4eCTBOM MPeI0CTABICHU MyHHLUIAIBHON YCIYTH BKIIOYAET B
ce0s BBIAB/ICHHE M YCTPAaHEHHE HApyLICHHHl IpaB 3asBUTENeH, POBEICHHE POBEPOK COOMONCHHS
MpoLEeAYp NPEeIOCTABIEHNs MYHHLMNATBHOH YCIyrH, TOArOTOBKY peLICHHH Ha JeHCTBUSA
(Oe3nelicTBHE) JOMKHOCTHBIX JIMIL OpraHa MECTHOTO CaMOYIPABICHHU.

QopmaMH  KOHTpOJs 3a COOMIOJEHHEM MCIOJIHEHHMA aJAMHHHMCTPAaTHBHBIX TPOLCIYp
ABJIAFOTCH:

1) mpoBepKa M COrJIaCOBAHHE MPOEKTOB IOKYMEHTOB MO MPEJOCTABICHHIO MyHHINIATBHOH
YCIIYTH;

2) IPOBOIMMBIE B YCTAHOBJIEHHOM IOPSIKE IIPOBEPKH BEIECHHUS AEIONPOH3BOACTBA;

3) mpoBe/IeHHE B YCTAHOBJIEHHOM IOPSAKE KOHTPOIBHBIX MPOBEPOK COOMIONCHHS MPOLEIYP
IIpeI0CTaBIeHHS MYHHIUIIAIBHON YCIIYTH.

B Leasx TeKyIIero KOHTPOIS HCMOIb3YIOTCS CBeJeHHs, MMEIONIHecs B 3J1eKTPOHHOH Oase
JAaHHBIX, ClykKeOHas KOPpeCHOHAEHUHs, YCTHAS U NUCbMEHHas WH(opMalus NOKHOCTHBIX JIHL,
OCYILLECTBIIAOILHX BBITIOJIHEHHE a/IMUHUCTPATHBHBIX npoueayp, KYpHalIbl — yd4eTa
COOTBETCTBYIOLIMX JOKYMEHTOB M IPYTHE CBEIEHHS.

Jlis  ocyliecTBIEHHS KOHTPOJIsS 3a COBEpUICHHEM JEHCTBHH MpH MPEIOCTaBICHHH
MYHHLUIATHHON YCIYTH W NPUHATUH PEIIEHHHA PYKOBOJHUTEIIO OpraHa MeCTHOro CaMOyIpaBiIeHHA
NPECTABIISIOTCS CIIPABKH O pe3yJIbTaTax MpeJoCTaB/IeHHs MyHHIIUIATEHOR YCIyTH.

O cioydasXx W [pUYMHAX HapyIIEHHS CPOKOB, I0OCIEI0BATEIBHOCTH H  COACPIKAHHA
aJMMHHMCTPaTHBHBIX MPOLEAYpP AOKHOCTHBIC NHI@A HEMEIJIEHHO WH(OPMHPYIOT PYKOBOAHTEIS
OpraHa, NpeioCTaB/ISAIOMEr0 MyHHIMNAIBHYIO YCIYTY, a TaKiKe NPEANPHHUMAIOT CPOYHBIE MEPBI
10 YCTPAHEHHIO HAPYIIEHH.

Texkymui KOHTPOJb 3a COOMIOJEHHEM [0CIEI0BATEIbHOCTH MAEHCTBHM, ONpele/eHHBIX
aIMHHHCTPATHBHBIMH  [IpOLlEAypaMH 10  MpPeJOCTABAECHHIO  MYHHUIMIATIBHOH  YCIYyTH,
OCYILECTBIISIETCST ~ 3aMEeCTHTeJeM  pPYKOBOIAMTEssl ~ OpraHa  MeCTHOro  CaMOYIpAaBJICHHS,
OTBETCTBEHHBIM 32 OpraHu3aiuio paboTel MO MPEIOCTABACHHK) MYHHIMIAIBHON YCIYyTH,
HAQUQJIBHHKOM  OTJ€Ja, OCYILECTBJSIOLIEro OpraHusaluilo  padOThl [0  MPEJOCTABICHHIO
MYHHULHMIATBHOH YCIYTH.

[TepeueHb MOMKHOCTHBIX JIML, OCYIIECTBISAIOIMIMX TEKYIIHH KOHTPOJb, YCTAHABIHBACTCH

MOJOKEHUAMH O CTPYKTYPHBIX TIOIpa3[eleHHsX oOpraHa MECTHOTO CaMOYIpPaBIeHHS H
JIOJDKHOCTHBIMH PEryIaMeHTaMHu.

4.2. TIopAnOK ¥ NEPHOAUYHOCTD OCYIIECTBICHHS 11aHOBBIX M BHEILUIAHOBBIX IPOBEPOK IOJIHOTHI U
Ka4ecTBa MpeI0CTABIEHH MYHHIUTIATBHOM YCIyTrH, B TOM YHC/IE IOPANOK H (OPMBI KOHTPOIIS 32
MOJTHOTOM M Ka4eCTBOM IPEA0CTaBICHHU MYHHIHIAIBHON YCIyri

4.2.1. KoHTpOIb 3a NOTHOTOH M KAa4eCTBOM MPEIOCTaBICHHSA MYyHHIIUIIATBHOH yCIyrH
ocylecTBIseTCS B hopMax:

1) npoBeieHHs IPOBEPOK;

2) paccMoTpeHHs ka0l 3asBuTeseit Ha aefictBus (Oe3zelicTBue) Oprana, a TakKe UX
JOMKHOCTHBIX JIHL, MYHHLMIIATBHBIX CITYKaLHX.

4.2.2. B uensx ocyLIECTBICHUSI KOHTPO/IA 3a [MOJTHOTON W Ka4eCTBOM I1PEe10CTaBICHUS
MYHHLHUITATEHON YCITIYTH IIPOBOASTCS MJIAHOBLIE M BHEMJIAHOBbIE MPoBEPKH. [Topanok u
[EePHOAHYHOCTh OCYIIECTB/ICHHS MIAHOBBIX MPOBEPOK YCTAHABIMBAeTCs MaHoM paboTel Oprana.
[Tpu mpoBepKe MOTYT paccMaTpHBAThHCH BCE BONPOCH], CBA3aHHBIE C IIPEIOCTABICHHEM
MYHHIIHIATBHOH YCIYTH (KOMIUIEKCHBIE IIPOBEPKH ), HJIH OT/AENIBHBIH BOIIPOC, CBA3AHHBIH C
IpeI0CTaBIeHHEM MYHHIIMIIAIBLHOM YCIyTrH (TeMaTyeckue nposepku). [Iposepka Taxike MOXKeT
MIPOBOIUTHCS M0 KOHKPETHOI! jkanode 3asBUTENS.

4.2.3. BHeniaHoBBIE POBEPKH MPOBOAATCS B CBA3H C MIPOBEPKOH YCTPaHEHHUS paHee
BBISBJICHHBIX HAPYyLICHHUH aJIMMHHCTPATHBHOTO PErJIAMEHTa, a TAKIKe B ClIydae MOJy4eHHs Kanod

3asBUTENeH Ha aelicTBus (Oe3aeiictBue) Oprana, a Takke HX A0/KHOCTHBIX JIHL, MYHHLHIATBHBIX
CITy’KaIlIHX.




4.2.4. Pe3ynpTarhl NPOBEPKH OPOPMIISIOTCS B BHJE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BbISBJIEHHBIE HEJOCTATKH U MPEATIOKEHHUS 110 UX YCTPaHEHHIO.

4.3, OTBETCTBEHHOCTh JOKHOCTHBIX JIHII OPraHa, [Ipe0CTaBIsIoOnero MyHHIUMAIBHYIO YCIyTY,
3a peleHus U aeiicteus (Oe3neiicTBre), MpUHHMaeMble (OCYIIECTBIsEMbIE) HMH B X0/1€
MPeIOCTABIEHHS MYHULIHITAIBHOH YCIIYTH

[Io pesynpraraM nDpOBEeNEHHBIX I[IPOBEPOK B Ciy4yae BbIABJICHHS HapyLIEHHH IIpaB
3as{BUTEJICEH BUHOBHBIE JIMIIA TIPHBJIEKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKoHoAaTenscTBOM Poccuiickoii @enepanui.

PykoBoauTens opraHa MECTHOTO CaMOYIpPABIE€HHs  HECeT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHHE 3asBICHHH.

PyxkoBoauTens (3amMecTHTENb PpPYKOBOAMTENS]) CTPYKTYPHOIO TMOApa3je/ieHHs oOpraHa
MECTHOIO CaMOYIpaBJIEHHsS HECEeT OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE M (M/IM) HeHalexallee
BBIMOJIHEHHE aIMHHHCTPAaTHBHBIX NCHCTBHH, YKa3aHHbIX B pasjeie 3 aIMHHHCTPAaTHBHOIO
periamMeHTa.

JIOJDKHOCTHBIE JIMI@ M HHBlE MYHHUIMNAJLHBIE CIy)KallMe 3a pELIeHUus M JAeHCTBHA
(Oe3pmeiicTBue), npHHHMaemble (OCYIIECTBISEMble) B XOJ€ NPENOCTaBIEHUA MYHHIHIAIBHOH
YCJIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOB/JIEHHOM 3aKOHO/1aTEILCTBOM MOPSIKE.

4.4. TlonoxeHus, XapakTepH3yromue TpeOOBaHHU K NOPSAKY U popMaM KOHTPOJIS 38
Ipe0CTaBIEHHEM MYHHLIHIIATIBHOM YCIYTH, B TOM YHCJIE€ CO CTOPOHBI IpakIaH, HX 00beIHHEHHH H
opraHu3anui

KoHTposne 3a mnpenocTaBieHHEM MYHHUMIIATBHOH YCIAYTH CO CTOPOHBI TpakIaH, HX
OOBEIMHEHUH W OpraHu3aluii, OCyLIEeCTBISIETCS MOCPEACTBOM OTKPBITOCTH JAeATeIbHOCTH OpraHa
MECTHOTO CaMOVIIPaBJICHHS MPH TPEJI0CTABICHHH MYHHIIMNAIbHOR YCIYrH, MOJYYEHHS IOJHOMH,
aKTYaJlbHOH M JOCTOBEpHOH MHGOPMALUH O MOPSAIAKE MMPEIOCTABACHHS MYHHUMIIATBHOH YyCIYIH U

BO3MOXKHOCTH J0cyaeOHOro paccMoTpeHus obpaiuenuii (xano0) B npolecce NpeaoCcTaBlIeHUs
MYHHIHITAJIBHOH YCIIyTH.

5. locyneOHbiii (BHecy1eOHBIH) MOpsaaoK 00XkKaaoBaHHs pelleHH U AeHcTBHI (Oe3neHcTBH)
OpraHa, Ipe0CTaBIIfIONIEr0 MyYHHIHIIAIBHYIO YCIYTy, MHOTO( YHKIIHOHATBHOIO LEHTPa
IPEeI0CTABICHUS FOCYJAPCTBEHHEIX H MYHHLIHNAILHBIX YCIyT, OpraHu3alii, yKa3aHHBIX B YaCTH
1.1 crateu 16 QenepansHoro 3akona Ne210-D3, a Takike HX JOKHOCTHBIX JIHL, MyHUIMIATbHBIX
CITy’KalluX, paOTHHKOB

5.1. 3agBHTENM HMMEIOT MNPaBO Ha obXanoBaHue B JocyaeGHOM MOpsaKe pelleHHH H
nedicTBuil (Oe3neHcTBHSA) opraHa, NMPeaOCTaBIAIOLIET0 MYHHIMNAIBHYIO YCIYTY, JAOJKHOCTHOTO
JHLA OpraHa, IPEeJOCTaB/IAIOIIEr0 MYHULHMIATBHYIO YCIYTy, MYHHIHIAIBHOIO CIIY)KallEero,
PYKOBOAMTENI OpraHa, NpeaoCTaB/IAIOIEro MyHHLUMIAIBHYIO YCIYTy, MHOrOQyYHKLHOHAIBHOTO
IeHTpa, pabOTHHKA MHOTO()YHKIMOHAJIBHOIO LEHTPa, OpPraHMW3aluii, MPeayCMOTPEHHBIX YacThiO
1.1 craten 16 @enepanbroro 3akona Ne 210-P3, a rakixke ux pabOTHHKOB.

3asBUTENb MOKET 00PATUTHCSA € XKaNo0O0il, B TOM YHCIIe B CIAEAYIOIIMX CayyasX:

1) HapylieHHe CpoKa pPerucTpalMM 3ampoca O NpefoCTABICHHMM MYHHMLMIAIBHOH yCIyrH,
3anpoca, ykasaHHoro B ctatbe 15.1 @enepanpHoro 3akona Ne 210-@3;

2) HapylleHHe CpOKa IIpeAOCTaBICHUsI MYHUUIMNAIbHOH ycayrd. B ykasaHHOM ciydae
nocynedbHoe (BHecyneOHoe) oOkanoBaHWE 3asBUTENEM pelleHHH U jaeicTBuil (Oe3neHcTBHA)
MHOTOQYHKLHOHAJILHOTO II€HTpa, paboTHHKAa MHOrO(QYHKIHOHAIBHOIO IEHTPa BO3MOXKHO B
clry4yae, €CJIH Ha MHOrOQYHKUHOHAIBHBIA LEHTP, pelneHus u JaeicTBus (Oe3meHcTBHE) KOTOPOro
00’KamyloTCsl, BO3/M0XKEeHa (YHKLUHS [0 MPeIOCTABICHHIO COOTBETCTBYIOIIMX MYHHIHMIATIBbHBIX

YCJIYT B IIOJIHOM OOBEMe B NOpsAKe, OnpeaeieHHoM dacThio 1.3 crateu 16 @enepanbHOro 3akoHa
Ne 210-@3;




3) TpeGoBaHHE Yy 3asBUTENS MOKYMEHTOB MM HHGOpPMAUHM MO0 OCYIIECTBIECHHS
JNEWCTBHM, NpEACTABIEHHE HJIM OCYLUECTBIEHHE KOTOPBIX HE IPEeIyCMOTPEHO HOPMATHBHBEIMH
npaBoBbIME akTamu Poccuiickoit @exepauny, HOPMATHBHBIMHM NMpPaBOBBIMHM akTamu PecnyOiuku
TarapcTaH, MyHHIIUNIAJIBHBIMH [TPABOBBIMH aKTaMH JUIs TPEIOCTaBICHHS MyHHIIMITAJIBHOR YCIIYTH,

4) oTKa3 B IpHEME JOKYMEHTOB, IPEI0CTABIEHHE KOTOPBIX NIPEIYCMOTPEHO HOPMAaTHBHBIMH
IpaBOBEIMH akTaMu Poccuiickoit @enepaiii, HOPMAaTHBHBIMH IPABOBBIMH aKTaMu PecmyOnuku
Tarapcra, MyHHIIUNATEHBIMU NTPABOBLIMU aKTaM¥ /IS IPEIOCTABIEHUS MYHHLMIIAIBHOH YCIIYTH,
y 3aABUTEA;

5) oOTKa3 B NPEeJOCTABIEHHWH MYHHUIMNAIbHOH YCIyru, €C/IM OCHOBaHMS OTKasza He
npeaycMOTpeHB! (eaepalbHBIME 3aKOHAMH M IPHHATBIMH B COOTBETCTBHH C HHMH HHBIMH
HOPMAaTHBHBIMH [TpaBOBbIMH akTaMu Poccuiickoit @enepannu, 3aKOHaMH M HHBIMH HOPMATHBHBIMH
npaBoBbIMU akTamu PecrryGmuku Tataperan, MyHHLHMTIAABHBIMHA IPABOBEIMHM aKTaMH. B ykazaHHOM
cayuae nocyneOHoe (BHecyneOHoe) oOkanoBaHHe 3asBUTENIEM pelleHui 1 nelcTauii (Oe3neicTBIs)
MHOTO()YHKLIMOHAIBHOTO LeHTpa, paboTHMKA MHOTO(QYHKLUHOHAILHOIO LIEHTPa BO3MOXKHO B
clydae, eclii Ha MHOTO(YHKIIMOHANLHBIH LIEHTp, pelneHus U neictBus (Oe3neiicTBHE) KOTOPOTo
00XKaNIyrOTCs, BO3JIOKEHA (QYHKIMS MO MPEJ0CTABICHHI COOTBETCTBYIOIMIMX MYHHIMIATBHBIX
YCIYT B IOJHOM O0BEMe B MOpSAKE, OIpeaeIeHHOM 4acThio 1.3 crarte 16 ®PenepanbHOro 3akoHa
Ne 210-@3;

6) 3aTpeboBaHMe C 3asABHUTENS NPU [PEIOCTABICHHMHM MYHHIHIMAILHOH yCIYrH ILI4aThl, HE
IIpeIyCMOTPEHHOH HOPMATUBHBIMHU MPaBOBBIMU akTaMu Poccuiickoii denepanny, HOpMaTHBHBIMU
npaBOBbEIMH akTaMu PecnyOnnku TaTtapctan, MyHHITHIIAILHBIMH [IPABOBBIMH aKTAMH;

7) 0TKa3 opraHa, MNpeJOCTaBISAIOIEr0 MYHHLUHMNAIBHYIO YCIYTy, AODKHOCTHOrO JIHIA
OpraHa, IpeIOCTaBJISIOLIEr0 MYHHUMIAIBHYIO YCIyTy, MHOTO(QYHKIHOHATIBHOIO LEHTpA,
paGoTHHKA MHOrO(Q)YHKLIMOHAIBHOTO IEHTPa, OpraHu3alMi, IpelyCMOTPEeHHBIX 4acTbio 1.1 cTaThu
16 ®enepaneHoro 3akoHa Ne 210-®3, unu ux paGOTHHKOB B MCIPABIEHHH [OMYIUEHHBIX HMH
ONEeYaTOK U OIIMOOK B BBIJAHHBIX B pe3ylbTaTe I[IPeJOCTABICHHUS MYHHUIMNAIBHOH YCIYTH
JOKYMEeHTax J1H00 HapyllleHHe YCTAHOBJIEHHOTO CpOKa TaKUX HCIpaBleHHH. B ykazanHoM ciyvae
aocynebHoe (BHecyneOHoe) oOxanoBaHWe 3asBUTENEM pelleHuit u nelictBuil (Oe3aeHcTBHSA)
MHOTO(YHKLMOHAJIBHOI'O LeHTpa, paldoTHMKa MHOrO(QYHKLUHOHAILHOTO LIEHTpa BO3MOMKHO B
cly4ae, ecia¥ Ha MHOrOQYHKIMOHAILHBIH LEHTp, pelueHus U JelictBus (Oe3neiicTBHe) KOTOpOro
00’KanyloTcs, BO3JIOXKeHA (GYHKLMS [0 I[PEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHUIMIATbHBIX
YCIIYT B ITOJIHOM O0BEME B MOpsAKe, OmpeaesieHHOM dacTeio 1.3 cratbu 16 ®enepanbHOro 3akoHa
Ne 210-@3;

8) HapyleHHe CpoKa WM MOpPs/IKa BbLAAYM JOKYMEHTOB IO pe3yibTaTaM MpEI0CTaBIeHHS
MYHHLHIATBHON YCIYIH;

9) IpHOCTAaHOBJIEHHE MPEIOCTABIEHHA MYHHUHMIAILHOH YCIyrH, €CId OCHOBAHHA
IIPHOCTAHOBJICHHS He MpelycMOTpeHs! (enepalbHBIMU 3aKOHAMH U MPHHATBHIMH B COOTBETCTBHH €
HAMH HHBIMH HOPMaTHBHBIMH NpaBOBBIMH akTamu Poccuiickoii @enepanuy, 3aKOHaMH U HHBIMH
HOPMaTHBHBIMH IpaBOBBIMH akTamMH PecnyOnuku TarapcTan, MyHHLMIIAIbHBIMH IIPaBOBBIMH
akTaMH. B ykasaHHOM ciy4ae mocymeOHoe (BHecyaeOHoe) 00KalOBaHHE 3asBUTENEM pELICHHH U
nercrBuil (OesneiicTBUs) MHOTOQYHKIIMOHANTBHOTO IIEHTPa, pabOTHHKA MHOTO()YHKIHOHATBHOIO
IIEHTPa BO3MOXHO B CJIy4ae, €ClIM Ha MHONOQYHKIMOHAJIBHBIA LEHTp, pElIeHHs H JeHCTBHS
(besneficTBHE)  KOTOPOro  OOKanyroOTCs,  BO3JIOKE€HAa  (DYHKUMS 1O  NPEAOCTABICHHUIO
COOTBETCTBYHOUIMX MYHHIUMINAIBHBIX YCAYr B MOJHOM 00BEME B MOPSAIKE, OMPEAETEHHOM YaCThHE)
1.3 crarbu 16 @eaepansHoro 3akona Ne 210-D3.

10) tpeGoBanue y 3asBUTENS NP MPEAOCTABICHHH MYHHULMNAIbHOH YCIYyTH JOKYMEHTOB
uid uHQOpMaUUH, OTCYTCTBHE M (MJIM) HENOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAIHCh IpU
IIEpBOHA4YaTbHOM OTKa3ze B IpPUEMe JOKYMEHTOB, HeOOXOJMMBIX [ IIPeIOCTaBIEHHUS
MYHHIMIIAIBHOR yCIyrd, MO0 B NMpEeNOCTAaBIEHHWH MYHHLMIIAIBHOH YCIIyTH, 3a HCKIIOUCHHEM
CIIy4aeB, MpelyCMOTPEHHBIX NMyHKTOM 4 wactu 1 ctathd 7 PenepanbHoro 3zakona Ne 210-03. B
yKa3aHHOM ciydae JocyneOHoe (BHecyneOHoe) oOkalloBaHHE 3asfBUTENIEM PELICHHUH H JICHCTBHH
(GesnelicTBMg) MHOrOGYHKIMOHAIBHOTO LEeHTpa, pabOTHMKAa MHOrO(QYHKIHMOHAILHOTO IEHTpa
BO3MOJXKHO B CJIy4ae, ec/ii Ha MHOTO(pYHKIHOHAIBHBINH LIEHTP, PeLIeHus U aeiicTBus (Oe3nelicTBue)




KOTOpPOro  OOKamyroTCsl, BO37OKeHAa (QYHKUMS 110 INPEJOCTABICHHIO  COOTBETCTBYIOLIMX
MYyHHIHNATBHBIX YCIYr B TOJHOM O0OBEME B MOpsIKe, ONpeneeHHOM dacTeio 1.3 cratbu 16
DenepansHoro 3akona Ne 210-@3.

5.2. Xanoba momaercsi B MHCBMEHHOH (opMe Ha OyMa)KHOM HOCHTENE, B JJIEKTPOHHOH
GopMe B opra, MPeIOCTABJSIOIINA MYHHLHNAIBHYIO YCIYTY, MHOTO(QYHKUHOHAJIBHBIA IIEHTP
mub0 B COOTBETCTBYIOLIWII OpraH TOCYJAapCTBEHHOM BJIACTH, SABJIAIOUIHHCA yUPEIUTENIEM
MHOrO(QYHKIHOHAIBHOTO LEHTpa (fanee - y4peauTelb MHOrO(QyHKIHOHATIBHOIO IIEHTPa), & TaKKe
B OpraHHW3alliH, MpeaycMoTpeHHble yacTeio 1.1 crateu 16 PenepampHoro 3axkona Ne 210-D3.
Kanobrl Ha pemeHust W nedictBus (Oe3nelicTBHE) PYKOBOJHUTENS OpraHa, NPeAOCTaBIISIOIIErO
MYHHLIHIIAIBHYIO YCIYTY, MOJAIOTCS B BRIIECTOAIINI OpraH (MpH ero HaIu4uH) 1100 B ClIydae ero
OTCYTCTBHsl paccMaTPHBAIOTCS HEMOCPEICTBEHHO PYKOBOJAMTENEM OpraHa, NpeAOCTaBIIAIOMICTO
MyHHUHIIATBHYIO ycuayry. JKamoGbr Ha pemenus u jgeiictBus (OesneficTBHe) paboTHHKA
MHOTO(YHKLIHOHATBPHOTO IIEHTpPa IOJAIOTCS PYKOBOOHUTENIO 3TOT0 MHOTODYHKIHOHATIBHOIO
neHTpa. JKanoObl Ha pelneHHs W JEHCTBUS (Oe3aeHCTBHE) MHOrO()YHKLMOHAIBHOIO LEHTpa
MOMAIOTCS  VUPEJUTEN0  MHOTOQYHKIMOHAILHOTO — [EHTpA WM JODKHOCTHOMY  JIHILY,
YIIOJIHOMOYEHHOMY HOPMATHBHBIM MpaBoBeiM aktom Pecny6nuku Tatapcran. JKamoOwl Ha
perieHus W AedcTBHs (Oe3neiicTBHe) paOOTHHKOB OpraHM3alui, MPeIyCMOTPEHHBIX 4YacTeio 1.1
craTbu 16 @enepanbHoro 3akona Ne 210-03, nojaroTest pyKOBOAUTELAM ITHX OpraHH3al|i.

XKamoba nHa pemenus u jgedctBus (Oe3neilicTBHe) opraHa, INPENOCTaBIIAIOLIErO
MYHHIMIIATBHYI) YCIYry, JO/DKHOCTHOrO JIMLA OpraHa, IpPeJOCTaBIAIOILEr0 MYHHIHINAILHYIO
YCOyry,  MYHHLHMIIQTBHOTO  CIYXKAallero, pPyKOBOAMTEIS  OpraHa,  NpPeNOCTaBISIOIIEIO
MYHHIHIIATBHYIO YCIyry, MoxkeT OBITh HampaBlieHa [0 [oYTe, uepe3 MHOroQyHKLHOHAIBHBIA
IEHTP, C HCINONB30BaHHEM HH(QOPMALMOHHO-TEIEKOMMYHHKALMOHHOH ceTH  «MHTepHeT»,
obunManTEHOro caiTa OpraHa, NMPeIOoCTaBISIONIET0 MYHHLUIAIbHYIO ycayry, EamHoro moprana
mbo Pecnybnukanckoro noprana, WHGOpPMaLHMOHHONH cHcTeMBl nocyaeOHOro o0)kamoBaHMs, a
TaKK€ MOJMKET OBbITh MPUHATA NPH JIMYHOM NpueMe 3asBuresd. JKamoba Ha pelleHus U JeHCTBHSA
(Ge3neiicTBie) MHOrOQYHKIIMOHAIBHOTO IleHTpa, pa0OTHHKA MHOrO(YHKIMOHAIBHOTO LEHTpa
MOXeET OBITh HaNpaBJ/I€Ha 10 [10YTE, ¢ UCII0Ib30BaHHEM MHPOPMALHOHHO-TENEKOMMYHHKAIIMOHHON
cetd «MHTEpHET», OHLUHATBHOTO caifTa MHOrohYHKLUHOHAIBHOTO 1leHTpa, Exunoro noprana aubo
PecnyGnukanckoro nopraia, HHGOPMAIMOHHON cHcTeMbl a0cyaeOHOro o0KajloBaHHs, a TaKkKe
MOXeT OBbITh NpUHATA NPU JUYHOM npHeMe 3assutens. sKanoba Ha pemeHus W JEHCTBHA
(Ge3neiicTBHE) OpraHM3alui, IpeaycMOTpeHHBIX YacThio 1.1 crathu 16 PenepansHoro 3akoHa Ne
210-@3, a Takke HX paOOTHHKOB MOJKET ObITh Hampapji€Ha IO II0YTe, ¢ HCIOJIL30BAaHHEM
HH(POPMALIMOHHO-TEIEKOMMYHHKAaHOHHOH cetH  «MHTepHeT», OQHUUHANBHLEIX CaHTOB JTHX
opranuzanuii, Enunoro noprana nu6o PecnyGnukanckoro noprana, a Takxe MOXKeT OBITh IPHHATA
IpU THYHOM IIpHEMeE 3asBHUTeIs.

5.3. Kanoba nonxHa coaepxarb:

1) HauMeHOBaHME OpraHa, NPEeNOCTaB/IAIOLIEr0 MYHHIMIAIBHYK YCIYLY, AOJIKHOCTHOTO
JHIa OpraHa, IpeaoCTaBIAIOIIEr0 MyHHLIMIAIBHYIO YCIYry, THOO MYHHIHIIANEHOTO CITY’KaIlero,
MHOTOQYHKUHOHATIBHOTO LIEHTPA, €ro pyKoBOAMTENs W (M) pabOTHHKA, OpraHM3alluii,
npeaycMoTpeHHbIX yacThio 1.1 craten 16 @enepansHoro 3akoHa Ne 210-D3, ux pykoBoaurenei u
(un) paGOTHHMKOB, pellleHHs U 1eHcTBUs (Oe3/1eficTBHE) KOTOPBIX 00KATYHOTCS;

2) GamMuIH0, UMsl, OTHECTBO (TOCNEHEE - TIPH HAIMYMH), CBEJICHHUS O MeCTe JKHTE/IbCTBA
3asgBUTENS - PU3HYecKoro mua 1ud0 HAaMMEHOBAHHE, CBECHHS O MECTe HAXOXKICHHS 3asBUTENS -
IOPUAMYECKOro JHI@, a Taikke Homep (Homepa) KouTakTHOoro TtenedoHa, aapec (agpeca)
JIIEKTPOHHOM IOYTH! (IIPH HAJIMYMHK) W MOYTOBBIH aJpec, 10 KOTOPLIM JOJIKEH OBITH HalpaBjIeH
OTBET 3a4BUTEIIO;

3) cBemeHus 00 oOxanyembIX peuieHusx u JedctBusx (OesgelicTBMM) oOprasa,
IIPEIOCTABIAIOIIET0 MYHHIMIIAIBHYIO YCIYTY, JODKHOCTHOTO JIHIA OpraHa, NpeloCTaBIIAIOIIEro
MYHHIHUNAIBHYIO YCIYTYy, TH00 MYHHIMIAIBHOTO CIy)Kalllero, MHOrO(QyHKIHOHAIBHOIO LEHTpA,
paboTHHKA MHOrOGYHKIIHOHAIBHOTO LEHTPa, OPraHU3alMi, pelyCMOTPEHHBIX 4acThio 1.1 cTateu
16 ®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHHKOB;




4) mOBOABI, HA OCHOBAHHH KOTOPBIX 3asBUTE/Ib HE COIVIACEH C PEIICHMEM H ICHCTBHEM
(Ge3neiicTBHEM) oOpraHa, MNPEIOCTABJIAIONIEr0 MYHHLUMNAIBHYKO YCIYry, AO/KHOCTHOIO JIHIA
OpraHa, MpPeIOCTABISIONIET0 MYHHIHMIAIBHYK YCIyTy, JHOO MYHHIMIIAIBHOTO CIIYJKaIlero,
MHOTO(YHKIIHOHATEHOTO LeHTpa, padOTHHKAa MHOrOQYHKUHOHAJIBHOrO IEHTpa, OpraHH3allui,
MpeIyCMOTPeHHBIX YacTeio 1.1 crateu 16 @enmepansroro 3akoHa Ne 210-®3, ux pabOTHHKOB.
3asBuTENEM MOI'YT OBITH IpPeACTaBjIeHbl JOKYMEHTH! (IPH HAIM4YWH), MOATBEPKAAOUIME JOBOIBI
3asiBUTENS, THO0 UX KOIHH.

5.4. ToctynuBmas >xanoba MOAIEKHUT PErHCTPALMH B CPOK HE IO31HEe paboyero Iud,
CIIEIYIOILIETO 3a JHEM TIOCTYIIICHHSL.

5.5. JKanoba, mocTynuBIIAas B OpraH, NPEJOCTABAAIOUIMH MYHHULHNANBHYIO YCIYTY,
MHOTO()YHKIMOHATBHBIH LEHTP, YYPEIAUTETI0 MHOrO(QYHKIHOHATBHOTO LEHTpa, B OpraHU3alliH,
npenycMoTpeHHble 4acTeio 1.1 craten 16 @enepasibHoro 3akoHa Ne 210-@3, mubo BbILIECTOAIINI
OpraH (IIpH €ro HAJIM4YHMH), MOAJICKHUT PACCMOTPEHHUIO B T€UEHHE NATHAAUATH padouuX AHEH cO IHA
€€ perucTpauu, a B ciyyae o0)kaJoBaHMs OTKa3a OpraHa, MpeaoCTABMSIOIEr0 MYHUIUNATIbHYIO
YCIYTY, MHOTOQYHKIIHOHATLHOTO LEHTpa, OpraHu3alui, npeiycMoTpeHHBIX YacTbio 1.1 ctatbu 16
@enepanpHoro 3akoHa Ne 210-03, B nmpueMe JOKYMEHTOB Yy 3asBUTENS JUOO0 B HCIPABIECHHUHU
JIOTYIIEHHBIX OMeYaTOK U OUIMOOK MM B Cllydae 00KanoBaHUs HAPYILLIEHUS YCTAaHOBIEHHOTO CpOKa
TaKUX UCIIPABIICHUI - B TeUECHHE NATH pabouynx AHEH cO JHS €€ PerUCTPaLluH.

5.6. Ilo pe3ynpTaTam paccMOTpeHHS Kano0bl IPUHUMACTCS OOHO M3 CAEIYIOIIHX PEIIECHHH:

1) xanoba ynmoBneTBOpseTcs, B TOM 4HciIe B (OpME OTMEHBI NPHHATOrO peIUeHHS,
HCIPABICHHUS JOMIYIIEHHBIX OIEYaTOK M OIIMOOK B BBIOAHHBIX B PE3yNbTaTe MPENOCTaBJICHHSA
MYHHULIMIIATBHOH YCIYTH JOKYMEHTaX, BO3BpaTa 3asBHTEII0 JCHEKHBIX CPEICTB, B3HMaHHE
KOTOPBIX HE IpeIyCMOTPEHO HOPMATHBHBIMH IpaBOBBIMH akTamu Poccuiickoit ®Penepauuu,
HOpMaTHBHBIMH MpaBOBBIMH akTamMu PecrnyOmuku TatapcTaH, MyHHIMIATbHBIMH IIPaBOBBIMH
aKTaMH;

2) B y/JIOBJIETBOPEHUH JKAIOOBI OTKA3bIBAETCS.

He nosanee naHs, creayromero 3a JHEM NPHHATHS PEUICHMs, YKa3aHHOTO B HACTOSLIEM
MYHKTE, 3asBHTENIO0 B NMHUCBMEHHOH (opMe M M0 JKelaHWIO 3asBUTENsS B JIEKTPOHHOH dopme
HanpasjsieTCss MOTUBHPOBAHHBIH OTBET O pe3y/bTaTax pacCMOTPEHHUS JKAIOOLL.

5.7. B cny4ae npu3HaHus xano0bl MOIEKAIIEH YIOBICTBOPEHHUIO B OTBETE 3aASBHTEIIO O
pe3yibTarax paccMOTPEHMsl >kKano0bel gaeTcs HHGoOpMalUs O AEHCTBHAX, OCYLIECTBIAEMBIX
OpraHoM, IpPeJOCTaBISIOIMM MYHHLUMIAIBHYIO YCIYTY, MHOIO(QYHKIHOHAIBHBIM LIEHTPOM JTHO0
OpraHm3anuei, npeaycMoTpeHHOH 4YacTbio 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-D3, B
LEJIAX HE3aMEUIHTENBHOTO YCTPAHEHHUS BBISBICHHBIX HapylIEHUH NPH OKAa3aHWW MYHULHIIAIBHOMH
YCIAYrH, a TaKKe IIPUHOCITCA W3BMHEHHS 3a [OCTaBIE€HHBIE HEyIo0CTBa M yKa3bIBAeTCH
nHOpMaIU 0 JaNbHEHIINX AEHCTBHSAX, KOTOpPble HEOOXOIMMO COBEPIIHTH 3aABHTEIIO B IEIAX
MIOJTy4eHHS MYHUIIMIIAILHOM YCIIYTH.

5.8. B cnyyae npu3HaHus xano0bl He NoJiesKalleld yI0BIETBOPEHUIO B OTBETE 3asSBUTEIIO O
pe3yJbTaTax PpacCMOTPEHHs JKajJo0bl AAlOTCs apryMEHTHPOBAHHBIE Pa3bsCHEHHsS O IIPHYHMHAX
IIPUHATOrO PEeLICHHUs, a TaKXKe HHOpMAaLUs O NMOpsiAKe 00/KaI0BaHUS IIPUHITOIO PELICHHUS.

59. B ciyuae yCTaHOBJGHHS B XOJ€ HIM IO pe3yabTaraM paccMOTPEHHs Kaao0bl
NPH3HAKOB COCTaBa aAMHHHCTPATHBHOTO IIPAaBOHAPYINEHHS WIM MPECTYIUIEHHS IOKHOCTHOE
MU0, pabOTHHUK, HAJECIEHHBIE I[OJHOMOYHAMH IO PAacCCMOTPEHHMIO kayol, He3aMeUIMTEIBHO
HaNpaB/IAIOT HMEIOLHECS MaTepUalbl B OPraHbl IPOKYPaTyphIL.



[Tpunoxenue Ne 1

K AJIMHHHCTPAaTHBHOMY PErjIaMeHTy
NpeJOCTaB/IeHHS MyHHIUNIATBHOMH
YCIJIYTH 110 3aK/II0YEHHIO
JIONOJTHUTEBHOTO COTJIALIEHHUs O
BHECEHHH MU3MEHEHHH B 10rOBOP
apeH/ibl, B IOTOBOP OIEPaTHBHOTO
ynpabieHus, 0€3B03ME31HOr0
10J1b30BaHHsI, XO3AHCTBEHHOTO
BEJICHUS MYHHLIUIIAIBHOTO UMYIIECTBA

®opma
JlOnOIHUTEILHOE COrfIallieHHe O BHECEHHH M3MEHEHHUIT B I0rOBOP apeH/ibl, B IOrOBOP

ONCPaTHBHOTO YIpaBJIE€HHA, 0e3B0O3ME3IHOr0 MM0Jb30BaHMs, X034HCTBEHHOIO BEACHHA
MYHHUHIIAIBHOIO HMYILIECTBA

oT
UMEHyeMoe B JaJbHEHIEM « », B JIHIE
, JIeHCTBYIOIAs HAa OCHOBAaHHH il
OIHOH  CTOpOHBI, B  JajJbHEHIIeM
« », B JIHIE , JEHCTBYOLIEro Ha
OCHOBaHHUH c JApyroi CTOPOHBI 51
s HMEHyeMOe B  JajJbHEHIIEM
« » B JIHLE . IeHCTBYIOLIEro Ha
OCHOBaHHHU C ApYroW CTOPOHBI, 3aKIIOYHIM HACTOSILIEE COrNalleHue (aanee

COTJIAIIEHHE) O HHIKECIIEAYIOIIEM

1. B mororope MYHULHIIAIBHEIM  HMYILECTBOM OT roaa

U3JI0KUTD B CIEAYIOLIEH pelaKkIiu:
2.Hactosmee CornaieHue sBiaseTcs HEOTBEMIEMOH 4acTbH 10I0BOpa
3.Hacrosmee CornaineHHe COCTaBIEHO Ha 1-OM JHCTE B 3-X JK3eMIUIIpax, HMMEHOLIHX
OJMHAKOBYIO IOPHIAMYECKYIO CHJIy, M XPaHATCS [Ba JK3eMILIApa y « », OOUH ¥
« ».

IOpuanueckue aapeca CTOPOH:

Anpec: Agnpec:

MHH MHH
KITIIT
M.IT.

Anpec:
VHH

M.IL



[Tpunoxenue Ne 2

K AZIMUHUCTPaTHBHOMY PErjaMeHTy
IpeI0CTaBICHUS MYHHILUIIAIBHON
YCIYTH 10 3aKTH0YEHHIO
JOTIOJTHUTEJIBHOIO COTJIALICHHUS O
BHECEHUH W3MEHEHHH B IOTOBOP
apeH/ibl, B I0rOBOP OMEPAaTHBHOTO
yIpaBieHus, 0€3BO3ME31HOI0
10JIb30BaHUs, XO34HCTBEHHOTO
BEICHUS MYHHLMIAIBHOIO HMYIIECTBA

®opma
(BnaHk opraHa, NpeaoCTaBISIONIero MYHHIHNIATBHYIO YCIYTY)

Komy:

KoHTakTHEBIE JaHHEBIE:

[IpeacraBuTeNb:

KonTakTHBIE TaHHBIE NpeaCcTaBUTEIIA.

PEILIEHUE
00 OTKa3ze B IpeJ0CTABICHUH MYHHUIIMIIAIBLHON YCIIYTH
110 3aKTIOYSHHIO JOTOJHHUTEIFHOTO COrjlalleHus 0 BHECEHHH W3MEHEHUH B 10r0OBOP apeH/Ibl, B
JIOTOBOP ONEPATHBHOTO yNpaBsjieHus, 6e3B03Me3JHOTO 10/1b30BaHHsl, XO3SHCTBEHHOTO BE/ICHHS
MYHHIIHIATBHOTO UMYIIECTBA
oT Ne

Paccmorper Baiue 3asBieHue ot Ne ¥ IIpujaraeMble K
HEMY JOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
NPUHATO pelieHue o0 OoTKase B
3aK/IIOYEHHH JIOMOJHHTEIBHOrO COrJIAIEHHS O BHECEHHMM M3MEHEHHH B JIOTOBOp apeH[bl, B
JIOTOBOP OMNEPATHBHOIO YIpaBjieHHs, 0e3BO3ME3IHOrO I0JIb30BAHUS, XO3SHCTBEHHOrO BEICHHSA
MYHHLHMIIATBHOTO HMYLIECTBA 110 CIEAYIOLIHM OCHOBAHHSIM:!

L

2

JonoaauTtenbHas HHGopManus:

Bel BnpaBe MOBTOPHO 0OpaTHTbCA B YMNOJIHOMOYEHHBIH Oprad ¢ 3asdBlICHHEM O
IPeI0CTABIEHHH YCIIYTH T10C/Ie YCTPaHeHHs YKa3aHHBIX HapyLIEHHH.

Jlanuelii 0TKa3 MokeT ObITh OOkanoBaH B A0CYJeOHOM MOpAAKE MYTEM HalpaBlIeHHA
’asio0bl B YIIOJTHOMOYEHHBIH OpraH, a Tak:ke B Cy1e0HOM MOps/IKe.

Caenenus 00 3/1eKTPOHHON MOAIIUCH

JomxkuaocTHOE THIO (PHO)

(HOD.I'IHCI: YIOJHOMOYEHHOTO
JOJIDKHOCTHOI'O JIHIAa opraHa)




[Tpunoxenune Ne 3

K AIMHHHCTPAaTUBHOMY PErJIaMEHTY
Mpe10CTaBIeH s MyHHIMIATEHOH
YCJIYTH 110 3aK/IIOYEHHIO
JIOTIOJTHUTE/IBHOTO COTJIAIEHHUS O
BHECEHHH MU3MEHEHHH B JIOrOBOP
apeH/ibl, B JOTOBOP ONIEPATUBHOTO
yIIpaBieHus, 0e3B03Me3THOTO
M0JIb30BaHUsA, X03AHCTBEHHOTO
BEJEHHSA MYHHLUIIATEHOTO HMYILECTBA

dopma
(Brnank opraHa, Mpe10CTaBIIAIOLIEr0 MYHHIUIATIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIE:

HpeJICTaBPITeJ] b:

KoHTakTHbIE 1aHHBIE NpeacTaBUTECIIA:

PEIIEHUE
00 oTKase B IpueMe JOKYMEHTOB, HeOOXOAMMBIX Ul IPe10CTaBICHUS
MYHHLHIATEHOR YCIIYTH MO 3aKIHYEHHIO J0NOTHHTEIBHOIO COIVIAallCHHs O BHECEHHH H3MEHEHHH
B JOrOBOP apeH/ibl, B IOFOBOP ONEPaTHBHOIO yIpaieHus, 0e3B03ME3IHOr0 M0JIb30BaHMUs,
XO3SHCTBEHHOTO BeJICHHSI MYHHIIUIIAIBHOTO UMY IIECTBA

oT No

Paccmorper Baie 3asBnenue ot Ne M IIpUIaraeMele K
HEMYy  JOKYMEHTBl  YNOJHOMOYEHHBIM  OpPraHoM
MPHUHATO pelleHHe OO0 OTKa3e B INpHEME JOKYMEHTOB,
HEOOXOIUMBIX  UIA no  CJIeAYIOIINM
OCHOBaHHSIM:

1.

P

PazpsicHeHHe NpUYKH OTKa3a:

JlononuutensHas HHGOpMAaIus:

Bel BnpaBe mnOBTOpHO OOpaTUTbCs B YNOJHOMOUCHHBI Opral ¢ 3asBIEHHEM O
NPEIOCTABICHHH YCIIYTH I1OCIE YCTPaHEHHs YKa3aHHBIX HapyllIeHHi.

Jannplit oTkaz moxer ObITh 00KanOBaH B JI0CYae0HOM IIOpPSAKE IIyTeM HalpaBlIeHHs
’ano0bl B yNOTHOMOUEHHBIH OpraH, a Takxe B cy1e0HOM MopsaKe.

Caenenus 00 21€KTPOHHOH NOANHCH

JomxroctHoe muno (PHO)

(HO,‘lHHCb YINOJIHOMOYEHHOI'O
JOJIZKHOCTHOI'O JIMIla OpraHa



[Ipunoxenue Ne 4

K AIMHHHUCTPAaTUBHOMY pErilaMeHTy
MNpeI0CTaBIeHHS MYHUIIUITATBHON
YCIAYTH MO 3aKIHOUEHHIO
JIOTMOJIHUTEILHOTO COTJIALIEHHUs O
BHECEHHMH H3MEHEHHH B JOTOBOP apeH/ibl,
B JIOTOBOP ONEPATHBHOI'O YIIPABJICHHS,
0e3B03ME3IHOI0 MMOIB30BAHHS,
XO3SHCTBEHHOI'0 BeIeHUS
MYHHLIUTIATBHOTO HMYLLECTBA

®opma
B
(HaMMEHOBaHHUE OpraHa MeCTHOIo
camMOyIIpaBJICHHS)
oT

(NSt FOPHAMYECKHX JIMI — [IOJIHOE HAMMEHOBaHHE,
OpraHu3allHOHHO-TIpaBoBas GopMa, CBEIEHHS O
rocyJapCTBEHHOMN perucTpauuu; 11s GU3HUECKHX
4L — GaMuIus, UMsl, OTYECTBO, MacNOPTHHIE
JaHHBIE, PETHCTPAIIHS 10 MECTY KHTEIbCTBA,
TenedoH)

3ASBJIEHUE
0 3aKJIFOYEHHMH JIONOJHUTEBLHOTO COIIAlIeHUA O BHECEHUH U3MEHEHHUH B AJOroBOp ape€HIsl, B 1O0roBOp
ONI€paTHUBHOI'O YIIPABJICHHS, 0e3B03Me3/IHOrO MM0JIb30BAHUA, X03IHCTBEHHOTO BEACHHS
MYHHIHIIAJIBHOIO HMYILIECTBA

HpOI_I.Iy BHECTH H3MCHCHHA B [JOrOBOpP apCHIbl, B JOTOBOP ONEPaTHBHOIO YIIPABJICHHA,
683303M€3,21H01“0 MMOJIb30BaHHUA, X034iCTBEHHOT O BEACHHA MYHHIHIIAJIEHOT'O HMYIIECTBA:
MYHHLIHUNAIbHBIH palioH (TOPOACKOH OKpYr), HACE/IECHHBIH MyHKT yIL

I

K 3asBnenuio npunaraiorcs cieayrouue 10KyMEeHTHI:

)i

2,

B,

PesynbTrat npenoctaBieHuss MyHHLMNIATGHOMH YCIIYTH MPOLIY MPeI0CTaBHT:

D B MYHbIH KaOuHeT [loprana rocy1apcTBeHHBIX W MYHULUHNANLHBIX ycayr Pecnybiuku
Tarapcran;

D B MHOTOQYHKIHOHAIBPHOM  LEHTPEe MpPeIOCTABIEHHS  TIOCYJapCTBEHHBIX H
MyHHIHNANBHBIX yeayr Pecnybnuku Taraperan;




D B [lanarty.

(mara) (moanuce) (®.1.0.)




ITpunoxenne Ne 5

K AIMHHHCTPAaTHBHOMY PErJIAMEHTY
[pef0CTaBICH!S MyHHIMIAILHON YCIIyTH 1O
3aK/IIOUEHHIO JIOMOHUTEIBHOIO COIJIAIICHHS O
BHECEHHMH H3MEHEHHI B I0TOBOP apeH/Ibl, B
JA0rOBOP ONEPAaTHBHOTO YIIPaBICHHS,
0e3B03ME3IHOTO M0JIb30BaHUS, XO3AHCTBEHHOTO
BEJICHUS MYHHILMIIATIBHOIO HMYILECCTBA

[Ipencenaremo

OT:

3ASIBJIEHHUE
00 HCTIpaBICHHH TEXHHUYECKOH OLIHOKH

Coobmarw 06 omubKe, JOMYIIEHHOH NMPH OKa3aHWH MYHHIHIAIBHON YCIYTH 110 3aKII04YEHHUIO
JIOTIOJTHUTEILHOTO COTJIAIIEHHS! O BHECEHWH M3MEHEHHUH B JIOrOBOP apeH/Ibl, B JIOOBOP ONEpaTHBHOIO

yIpaBsieHHs, 6e3B03ME3IHOTO MOIL30BAHHSA, X035HCTBEHHOTO BEIEHHs MYHHUIHIIAIBHOTO HMYIIECTBA.
3anucaHo:;

[IpaBuinbHbIe CBEICHHUS:

[Ipomy HCIpPaBUTh JOMYILIEHHYIO TEXHUYECKYK OWMOKY M BHECTH COOTBETCTBYIOIIHE
W3MEHEHHUS B IOKYMEHT, SIBIISIOLINICS pe3yabTaTOM MYHHIHNAILHOH YCIIYTH.

[Tpunarai creayrouye J0KYMEHTHI:

1.

2.

B ciydae npuHATHS pemieHHs 00 OTKIOHEHHH 3asBIeHHS 00 HCIpaBIeHHHM TEXHHYECKOH
OLIMOKH IPOLIY HAaPaBHTh TAKOE PELICHHUE!

MOCPECTBOM OTIIPABIECHHs MEKTPOHHOTO JOKyMeHTa Ha azapec E-mail: :

B BUJIE 3aBepeHHOIl KOMHMH Ha OyMa)KHOM HOCHTENE MOYTOBBIM OTIIPABJICHHEM IO aapecy:

HacrosumM moarsepaaro: CBeIeHHs], BKIFOUSHHbIE B 3asBJICHHE, OTHOCALIMECS K MOEH IHYHOCTH
M TpeICTaB/IsIEMOMY MHOK JIMILy, @ TAK)Ke BHECEHHBIE MHOIO HHXKe, J0CTOBEpHBL JIOKYMEHTHI (KOMHH
JOKYMEHTOB), IPWJIOKEHHBIE K  3asBICHHI), COOTBETCTBYIOT — TpeOOBaHMSM,  YCTAHOBJIEHHBIM

3aKoHOJaTenbCTBOM Poccuiickoil denepaimu, Ha MOMEHT IPEICTABICHUS 3asBIEHHs 3TH JOKYMEHTBI
JEHCTBUTEIIBHBI U COICPIKAT JIOCTOBEPHBIE CBEICHHS.

(mara) (noanuce) (®.1.0.)



