UCTIOJIHUTEJIbHBIM KOMUTET N i TATAPCTAH PECITIYBJIMKACDI

MVYHHULIUTTAJIBHOT O ObPA3OBAHUS ; AP YAJLJIBI 1IOhOPE
'OPO/1 HABEPEXKHBIE YEJIHbBI . “ee..  MYHHULHIIAJIL BEPOMJIETE
PECITYBJIMKH TATAPCTAH _ J BAILIKAPMA KOMUWTETBI
)
NMNMOCTAHOBJIEHHUE KAPAP
A Gerwodf ROZT N  F20L
77

OO yTBepsK/1eHUH aAMUHUCTPATHBHOIO
periiaMeHTa IpelocTaBIeHUs] My HULIMITIAIbHOM
YCJIYTH 10 YCTaHOBKE MH(OPMALIMOHHOMN
BBIBECKH, COTJIACOBAHUIO [IN3aiH-TIPOEKTa
pa3MelleH!s BbIBECKH

B coorBerctBun ¢ @exepampHeIM 3akoHOM oT 27.07.2010 Ne 210-®3
«O0 opraHM3alUM MPEJOCTABICHHS TOCYJAPCTBEHHBIX M MYHULHMIAIBHBIX YCIYI»,
nocraHoBieHnem Kabunera MunuctpoB Pecriybiuku Tarapcran ot 13.04.2021 Ne 242
«O6 yTBep)KJACHHM TUIAaHA MEPOINpPHUATHH MO MEepexojy Ha IMpeJ0CTaBICHHE COLUAIBHO
3HAYMMBIX TOCYJIApPCTBEHHBIX YCIYI, YCIYI, IpPEAOCTaBIAEMbIX TI0CY/apCTBEHHLIMH
yupesxaenusMu PecniyOnmkn TarapctaH, B KOTOpPBIX pa3sMellaeTcs rocy/1apCTBEHHOE
3aj1anue (3aKa3), B 2JIEKTPOHHOIH opmen, noctaHoBaeHHEM MCIOIHUTEIBHOTO KOMUTETA
or 03.03.2021 Ne 1441 «OO06 yTBepkACHHUM IE€peYHEH  MYHHUIMIIAJIbHBIX
M TOCY/IapCTBEHHBIX YCIYI»

[IOCTAHOBIJAIO:

1. YTBepauTh aIMHHUCTPATUBHBIH PErJIAMEHT NPEJOCTaBICHHS MYHHUIUIIAIBHONH
YCIyrd 110 YCTaHOBKe HMH(OPMAIMOHHOH BBIBECKH, COIJIACOBAHMIO JM3aMH-NPOCKTA
pa3MelleHns BEIBECKU COIVIACHO MPHUIIOKEHHUIO.

2. IlpusHate yTpaTUBLUIMMHU CHITY:

1) nocranosienue MenonuutensHoro komurera ot 04.03.2016 Ne 982
«OO6 yTBepKICHUH &/ IMHHHCTPATHBHOIO PErjaMeHTa NpeJoCTaBICHNs MYyHHLHIAIbHOH
yCAYMM MO COMJIACOBAHMIO — MACToOpTa  CPEICTBA  HApYKHOH  MHpopMaLmny,
ony6koBanHoe B razere «YenHuHckue u3BecTHs» ot 16.03.2016 Nel8:

2) mnocranosnenve McemonHutenbHoro komutera ot 29.06.2016 Ne 3347
«O BHECEHHH W3MeHeHHil B noctaHoBaenue McnoanurensHoro komurera ot 04.03.2016
Ne 982 «O6 yTBepK/AeHHN aIMHUHUCTPATHBHOI'O PErjlaMeHTa 110 COTJIaCOBaHMIO 1acropTa
CpesIcTBa Hapy KHOI HHPOpMalMKY, ony6IMKOBaHHOE B rasere «eJHHHCKME U3BECTHS)
o1 19.10.2016 Ne 78;

3) mnocranoBienue MenonnurenpHoro komurera ot 05.07.2019 No 3438
«O BHECEHMM W3MEHCHMH B aJMHHUCTPATUBHBIA pErJIaMeHT MpeA0CTaBJICHUA
MYHHIIMNAJIBHOM YCIYTH MO COIIACOBAHMIO MPOEKTa pasMEIICHUs CpeicTBa HapYKHOM
undopmalmu (Macnopr), yTBepiKICHHbIH nocTaHoBIeHHeM MCNIOIHATENLHOTO KOMHTETa
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or 04.03.2016 Ne 982», onyOnukoBaHHOe B razeTe «YeJHHHCKHE H3BECTHA»
or 17.07.2019 Ne 51;

4) nocranosienne McnoanutensHoro komurera ot 01.04.2021 Ne 2236
«O BHeceHMM U3MeHEeHUH B noctaHoBjeHne McnonaurensHoro komurera ot 04.03.2016
Ne 982 «O06 yTBepik1eHMM aJIMMHUCTPATUBHOIO perjaMeHTa Mo COrJiacoOBaHMIO IPOEKTa
pa3MeIleHHsl Cpe/CTBA HapyKHOH HHopMaumu (macnopr)», pa3MelieHHOe Ha
ohuMasLHOM nopTase npaBoBoii uHGopmauuu Pecny6nunku Taraperan ot 07.04.2021.

3. ¥YnpapiaeHuo e10npou3BoACTBOM M cnogHUTEIBHOr0 KOMHUTETa 00€CIeYHTh
oryOJIMKOBAaHHE HACTOALICIO IIOCTAHOBJIEHUS B raseraXx «YeJIHHHCKHE M3BECTHSY,
«[Hlaxpu Yams» 1 pasmenienne ero Ha oHIHAIBHOM [OpTalie MPaBOBOM HHPOPMALHH
Pecniybimkn  Taraperan  (pravo.tatarstan.ru), Ha odHIMalbHOM —caifite  ropoja
HabGepexusie Yennsl B cetn «uTepHer»;

4. KoHTpoib 3a HCIOJHEHMEM HACTOSILEr0 I1OCTAHOBIEHUS  BO3JIOKHTH
Ha 3amecrturess Pykosoaurens UcnoanureasHoro komurera Mexakosa K.3.

—
I
-~ —

PykoBojurens

McnosHUTEIBHOTO KOMUTETA d.111. Canaxos



[Ipunoxenue
K MMOCTaHOBJIEHHUIO

HCHOHHHTEJ’IBHOFO KOMHTETA R
oT« Adh 7L 2021 Ne ££9¢4

AJZIMMHUCTPaTUBHBIHN perjiaMeHT
NpeaoCTaBIeHUs] MyHULIMIIATBbHOM YCIIyTH N0 YCTaHOBKE HHOPMAaLIMOHHOM
BBIBECKH, COTIAaCOBAHUIO JU3alH-TIPOEKTa pa3MelLlleHHs BbIBECKH

1. O0u1He noIoKEHU

1.1. Hacrosimuii aAMHUHHUCTPAaTHUBHBIM  perjaMeHT  IMpeaoCTaBJIEHUs
MYHHMLMNAIbHOW ycayru (nanee — PernamMeHT) ycTaHaBiIMBaeT CTaHAApT H
MOPSJIOK  TPEJOCTaBIEHUS  MYHUUMINAJIbHOM  YCIYrH 10 YCTaHOBKE
MH()OPMALMOHHOW  BBIBECKHM, COIVIACOBAHMIO JIM3alH-NIPOEKTa pa3MelleHHs
BBIBECKH (J1ajlee — MyHULMIIAbHas yciyra).

1.2.  Tlomywatenu  ycJIyru:  HWHIAMBHIyalbHblE  IpEANIPHHUMATEIIH,
FOpUAMYecKHe JIMlia (Jajiee - 3asiBUTEb).

WHTepechl 3asBUTENed MOTYT NPEACTaBIATh JIMIA, YIOJTHOMOYEHHbIE
3asiBUTEJIEM B YCTAHOBJIGHHOM MOPsiIKe (J1ajee — rpe/icTaBUTe b 3asiBUTENA ).

1.3. UudopmupoBanue o NpeocTaBIeHHHd MyHHLIMIIAIILHON yCIIyTH:

1.3.1. Undopmanus o nopsiike NMpeaocTaBIeHUss MyHULMIIAIBHON YCIyTH
pa3Melnaercs:

1) Ha HHOOPMALIMOHHBIX CTEHJaX, COJAEpKAlMX BH3YaJIbHYIO H TEKCTOBYIO
MHGOPMALIMIO O MYHUUMNAIbHON YCIyre, pacroJIOXKEeHHbIX B IMOMELIEHHSX
MHOrO(YHKUHOHAIBHBIX  LIEHTPOB  NPEJOCTaBI€HUs  TOCYJApCTBEHHBIX U
MYHHIIHUIATbHBIX YCIYT.

2) na oduumanbHoM caiite MCroJHUTENBHOIO KOMUTETa MYHHLMNIATIBHOIO
obpaszoBanus ropoa Habepexusie Yenuel PecryGnuku Tartapcran (nanee -
McrionHUTENbHBIH KOMUTET) B HMH(OOPMALMOHHO-TEIEKOMMYHHUKALlMOHHOW CETH
«Wntepuer (http://www.nabchelny.ru);

3) na [loprane rocyiapcTBEHHBIX M MYHHLHMNAIBHBIX yCIyr PecryOiuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecnybnnkanckuit noprain);

4) na ExuHoM mnopTane rocyaapCTBEHHBIX M MYHHUHMIAIBHBIX YCIyT
(bynkumii) (https:/ www.gosuslugi.ru) (nanee — Exunbiii nopran);

5) B rocyanapcTBeHHOH — MHpopMalMOHHOM  cucTemMe  «Peectp
rocy/lapcTBEHHbIX W  MyHHUMNandbHbIX ycayr PecmyOaukn — Tarapcran»
(http:/frgu.tatar.ru) (nanee — Pecriybankanckui peectp).

1.3.2. KoHcynbTHpOBaHHE 110 BOIPOCAM IMPENOCTaBIEHUs MyHHLHUIATbHOH
YCIIYTH OCYLIECTBIAETCH:

1) B MHOro(yHKLMOHAIBHBIX LIEHTpaX MpeJ0CTaBICHUs roCcyaAapCTBEHHBIX
¥ MyHHIHMNIATbHBIX YCIYT [IPH YCTHOM OOpallleHuH - TMYHO WIIH 110 TeleoHy;

2) B MHTEpaKTHUBHOM Gopme PecnybinkaHcKoro noprana;



3) B Ucrno/THUTEIbHOM KOMHUTETE:

MpH YCTHOM 0OpallieH|H - JIMYHO MJTK 110 TeliehoHY;

MpU MHCbMEHHOM (B TOM uHciae B (OpMe 3JIEKTPOHHOTO J0KYyMEHTa)
oOpallleHud — Ha OyMaKHOM HOCHMTENIe II0 [o4YTe, B 3JIEKTPOHHOH ¢opme 1o
3JIEKTPOHHOM I10YTeE.

1.3.3. Undopmauus Ha Enmnom mnoprane, PecnyOnukanckom mnopTaie o
MOpsiIKe M CpOKax INpeJoCTaBleHHs] MYHULUMNAIbHOW YCIYrH Ha OCHOBaHHH
CBelIeHHH, coaepxauuxcs B PecriyOiMkaHCKOM peecTpe, MpenoCTaBIseTcs
3asBUTEIO OecruiaTHo.

Jloctryn x wuHboOpMaUMH O CpoOKax M TMOpsAAKe IpeJocTaBlIeHUs
MYHULMNAIBHOW YCIYrH OCYILECTBIsETCA Oe3 BBINOJHEHHUS 3asgBUTEIIEM KaKHX-
1160 TpeGoBaHMi, B TOM 4Hcie 0e3 HCI0JIb30BaHHUS IPOrPaMMHOI0 obecredyeHus,
yCTaHOBKAa KOTOPOTO Ha TeXHHYeCKHe Cpe/cTBa 3asiBUTeNs TpedyeT 3aKjIo4eHHus
JUILIEH3MOHHOI0 WJIM MHOrO COTrJalleHUsi ¢ mpaBoobiiajaresneM MOporpaMMHOIO
obecrieueHus, NpeAyCMaTPUBAIOLIEr0 B3WMaHHWe IUIaThl, PErHCTPALUIO HIIH
aBTOPH3ALIMIO 3asBUTENIS, WM MPEOCTaBJIEHUE UM I1ePCOHANIbHBIX JaHHBIX.

1.3.4. Ilpu oOpauieHuu 3asBUTES JIMYHO UIIU 110 Tesle(OHY B COOTBETCTBUH
C MOCTYIHUBILIMM oOpalleHHeM IpeocTaBiseTcss HHGOopMaLUs:

1) o MecTe HaXO0XIEHHUS MHOT0(YHKIIMOHAILHOTO LIeHTpa
MpeJ0CTaBIeHUs TOCYApPCTBEHHBIX U MYHHLHMINANbHBIX ycuyr, McnonnuTensHoro
KomuTeTa (aapec, rpaduk paboThl, ClIpaBOYHbIE TeIE(POHbI);

2) o mopsjaKe MpeioCTaBlIeHHss MYHHUMNAIbHONH YCIyrd, o crnocodax H
CpoKax I10iauy 3asBJIEHUH;

3) o0 KaTeropusx TrpakaaH, KOTOPBIM IIPEIOCTaBIAETCS MYHHILHIIAIbHas
yciayra; O HOPMATHBHBIX IMPaBOBBIX  aKTaxX, pPeryJHpyOLIMX  BOMNPOCHI
NpeA0CTaB/I€HUS MYHHUIIMIIATBHOW YCITYTH;

4) o nepeuyHe JOKYMEHTOB, HEOOXOAUMBIX /I PACCMOTPEHHs 3asBJIEHHSA O
MpeaoCTaBIeHHH MYHHMLMNAILHON YCIIYyTH, O CpOKax MpHeMa W perucTpauuu
3asiBJICHMS;

5) o Xoje npeaocTaBlIeHNUs MYHHIUHUNIAIBHOMN YCIyTH,

6) 0 MecTe pasMelleHHs Ha OQHMUHATLHOM CcalWTe HWHPOPMALMH 110
BOIIPOCAM IPe0CTaBIEeHHS MyHULIMITIAIIBHOMN YCITYTH;

7) o nopsake o0aloBaHUs AeHCTBUH MM Oe3/eiCTBUS NOKHOCTHBIX
il cnonHUTeIbHOr0 KOMUTETA.

[To nucbkMeHHOMY OOpallleHHIO CTeLHaIuCTa YIpaBjieHUus, OTBETCTBEHHOIO
3a IpeoCTaBleHHe MyHHLHIATBHOH yCIyrH, Noapo6HO B MHCBMEHHOH (opme
Pa3bACHAIOT 3asBUTENIO MOPSAOK MNPEIOCTABIEHHS MYHHLHUIAIBHOH YCIYTH H
BOTIPOCHI, yKa3aHHble B HacTOslleM IMyHKTe PeriameHTa, ¥ B TECYEHHE Tpex
paboumx JAHe# co JHS perucTpauuyd oOpallleHHs HaNpaBjfioT OTBET 3aiBHMTEIIO.
OTBeThl AAIOTCH Ha A3bIKe oOpaieHus. B ciayyae HEBO3MOXKHOCTH NaTh OTBET HA
a3plke  OOpallleHHs HCIIOJB3YIOTCSL TOCYNapCTBEHHbIE s3bIKH  PecryOmuky
Tarapcras. )

1.3.5. Hudopmauus no BONpPOCaM TNpeAOCTaBICHUs MyHHUHMNAIBHOH
yCIIyTH pasMellaeTcs Ha oduUManbHOM caiTe VICHOJTHUTEbHOTO KOMUTETa U Ha



HHPOPMALMOHHBIX CTeHJIax B MoMelleHHsAX McrnonHuTenbHOro KOMUTETa s
padoThl ¢ 3aABUTEISAMH.

Mudopmauus Ha rocyiapcTBeHHbIX sA3bikax PecnyOnuku Taraperah,
pasMeliaemMas Ha WHOOPMALMOHHBIX CTEHIaX W Ha O(QHUUMAILHOM caiiTte
MYHHUIUNAIBHOTO paiioHa B HMH(MOPMALMOHHO-TENIEKOMMYHUKAIMOHHOH CeTH
«/HTepHeT», BKIIOYAeT CBEJGHUS O MYHMIUMNAIbHOW yCIyre, CoAepialluecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 Pernamenra, HH(OpMALIHIO O
mecTe HaXOXKJEHHs,  CINpaBOYHbIX  TesjedoHAaX,  BpPeMEHM  pabOThI
McrnonHUTEIbHOTO KOMHTETA, 0 I'paduke npuema 3asB/ICHHH Ha MPeJoCTaBlIeHHe
MYHMIMNATBHON YCIYTH.

1.4. TlepeyeHb HOPMAaTHBHBIX [IPaBOBBIX aKTOB, PperyJHpyrOLIHX
npefocTaBieHHe  MYHMUMIATIBHOW  yclnyrd  (C  yKasaHHEM  PEKBH3UTOB
HOPMATHUBHBIX  [PAaBOBbIX AKTOB M  MCTOYHMKOB  HMX  OQHUUHAIBLHOrO
ony6auKoBaHus), pasmelleH Ha EnnHom noprane, B PecniydnnkaHckom peectpe,
Ha o¢HIHMaNTbHOM caiiTe B HHOOPMAILMOHHO-TEIEKOMMYHHKALMOHHON CeTH
«AnTepuery.

TekcT aAMMHMCTPAaTHBHOIO perjaMeHTa B [CHCTBYIOLIEH pelakiuu
MOJUIEKHUT pasMellenuo Ha Exunom moprane, B PecnyOnukanckoM peectpe, Ha
opuuManbHOM caiite B MH()OPMALMOHHO-TEJEKOMMYHHKALIHOHHOH  CeTH

«HHTepHeT.
1.5. B PernameHTe UCOJIb3YIOTCS CIEAYIOLIME TEPMUHBI H ONpe/Ie/IeHU:
yJlaJIeHHOe pabouee MECTO MHOT0()YHKIIMOHAJIBHOTO LeHTpa

MpeA0CTABIEHNs TOCYIaPCTBEHHBIX U MYHHLMIIANBHBIX YCIYT — TEPPUTOPHAILHO
060co6IeHHOe CTPYKTYpHOe mozpasaenenne (oduc) MHOrodyHKUHOHAIBHOTO
[IeHTpa MpeJ0CTaBIeH s rOCy1apCTBEHHBIX W MyHHLHIANBHBIX YCIIyT, CO3/IaHHOE
B FOPOJCKOM (CeJIbCKOM) TMOCENIeHHH MYHHIMIAIBLHOTO paiioHa UK B TOPOJICKOM
okpyre PecnyGnuku TartapcTaH B COOTBETCTBMM C TyHKTOM 34 TlpaBui
OpraHM3alMHk JesTebHOCTH MHOTO(YHKUHMOHAIBHBIX LEHTPOB IpEeJ0CTaBIICHHS
roCyJapcTBEHHBIX M MYHHLHMIANbHBIX YCIYT, YTBEPKACHHBIX NOCTAHOBJICHHEM
INpaButensctBa Poccuiickoit ®enepauun ot 22.12.2012 Ne 1376 «O06
yTBepkaeHMH [IpaBui OpraHu3alll¥ JesTeIbHOCTH MHOrOQYHKUHOHANBHBIX
LIEHTPOB TPeI0CTaBICHHs TOCY1apCTBEHHBIX U MyHHIIMIAIBHBIX YCIYT»;

TexHuuyeckas omnbka - ommOKa (OmMcKa, orneyaTka, rpaMMaTHdeckas WM
apupmeTndeckas owmnbka 1160 nonobHas omwmbka), AOMyIIEHHAs OpraHoM,
[PeIOCTABIAIONIMM MyHUIHMIAIBHYIO YCIyry, ¥ NPHBEIIIAs K HECOOTBETCTBUIO
CBe/IeHMil, BHECEHHBIX B JOKYMEHT (pe3yibTaT MyHMUIMNAIbHOH YCIyrH),
CBe/IeHUSIM B JIOKYMEHTAax, Ha OCHOBaHHUH KOTOPbIX BHOCHIIUCh CBE/IEHHA,

ECUA - Eaunas cucreMa HAEHTUGHUKALMA ¥ ayTeHTHQUKaUU¥ B
HUH(PpaCcTPyKType, obecnieunBarolen “H(OPMALIMOHHO-TEXHOJIOTHYECKOE
B3aMMoeiicTBUe MH(GOPMAIIMOHHBIX CUCTEM, UCIIOJIB3YEeMBIX I ITPe0CTaBICHNS
FOCYAapCTBEHHBIX M MYHHLHIIAIBHBIX YCIYT B 9JI€KTPOHHOM dopMme.

denepanbHas rocyaapcTBEHHas UH(pOpMaLMOHHAas cHcTeMa,
obecrieyrBalolas CaHKIMOHUPOBAHHBIN JIOCTYI y4aCTHHKOB HH(pOPMALHOHHOTO
p3auMojeiicTBUs  (FpakaaH-3asiBUTENIEH M JO/UKHOCTHBIX  JIMI  OpraHoB



MCIIOJIHUTEJIBHOM BJIaCTH W OPraHOB MECTHOIO CaMOyIpaBlieHHs) K HH(pOpMaLINH,
cojepkauleiics B TocyJapCTBEHHbIX HH(OPMALUMOHHBIX CHCTEMaX H HHbBIX
MH(DOPMaLMOHHBIX CHCTEMAX;

MOIL] - ["ocynapcTBeHHOE OrOKEeTHOE y4pexaeHue
«MHOroyHKIUMOHAIbHBIA ~ LEHTP  TNPEeNOCTaBleHHs  TIOCYIapCTBEHHBIX U
MYHMIMINATbHBIX yeuyr B Peciybnuke TaTapcrany,

AUC MOI] - AsromaTu3upoBaHHas MH(OpPMALMOHHAss  CHUCTEMa
MHOTO()YHKIHOHAIbHBIX ~ LUEHTPOB  IPENOCTABJIEHHS  TOCYlIapCTBEHHBIX U
MyHULMNAIbHBIX yeruyr Pecniybnnku Tatapcras.

B PernamenTe moj 3asBlIeHHEM O MPEAOCTABICHHH MYHHLHUIIAJIbHON YCIYTH
(nanee - 3asBiE€HHE) MOHMUMAETCS 3alpoC O NPEJOCTABIEHHHM MYHMIMIIAJIbHOM
yCIIyTH, TOJaHHBIH B COOTBETCTBUH C IMyHKTOM 3 cTaThy 2 DenepanbHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 «OO6 opraHu3aluy MpeaoCcTaBIeHHs rocy1apCTBEHHBIX H
MYHHUILMNAIBHBIX yeuyr» (nanee — @enepanbhblil 3akoH Ne 210-03).

2. CraHaapt npeaocTaBIeHUs MyHULMIIATbHON YCIYyTH
2.1. HaumeHOBaHHE MYHHULMIIAIBHON YCIyTH

YcTaHoBka MH(OpPMAIMOHHONW BBIBECKM, COIIACOBAHHME JM3alH-MPOEKTa
pa3MelleH!s BHIBECKH.

2.2. HauMeHOBaHHE HUCTIOJHUTEIbHO-PACHIOPSAAUTEIbHOIO OpraHa MECTHOI0
caMoyIpaBJieHHs, HEIIOCPEACTBEHHO NPEI0CTABJISIOIEr0 My HULUITAbHYO

ycayry

McnonHUTeNbHBIH ~ KOMHTET  MYHHIMIIAJbHOrO  00pa3’oBaHMs  IOpPOJ
Ha6epesxnblie Yennsl Pecniybnuku TaTaperaH.

2.3. Onucanue pe3yabTara MpeocTaBIeHHs MyHUIMIATbHOU YCIYT |

2.3.1. Pe3ysnbTaToM npenocTaBIeHUsl My HUIMIIAIBHON YCIYTH SIBJISETCA:

1)  cornacoBaHue JM3aiiH-NIPOEKTa pa3MelleHus HHPOPMALHOHHOM
BbIBeCKH (mpuioxkenue Ne | k HacTosuemy Pernamenty);

2) pemeHue 00 OTKase B INPEJOCTaBIEHMH MYHHLMIIAIBHOH YCIyTH
(npunoxenue Ne 2 k HacToseMy Periamenry).

2.3.2. Pe3ynbTar npeaoCTaBlIeHHsl MYHHUMITIAIBHOW YCJIYI'H HanpaBjiseTcs
3asBUTENI0O B (OpME 3IEKTPOHHOIO JAOKYMEHTa, MOANHCAHHOTO YCHIICHHOM
KBaJM(pUUMPOBAHHON 31€KTPOHHOM TMOANMCHIO YTIOJTHOMOYEHHOIO JI0J’KHOCTHOTO
auna MenoHuTeIbHOr0 KOMUTETa, B COOTBETCTBHH ¢ DejepalbHbIM 3aKOHOM OT
06.04.2011
Ne 63-®3 «O6 >r1eKTpoHHOM noanuck» (nanee — GeaepanbHbli 3akon Ne 63-03) B
JUYHBIN KabuHeT Pecny0auKaHCKOro nopraia.



2.3.3. Ilo BbiOOpy 3asBUTEJNIs pe3yJbTaT MPeAOCTaBIEHHS MYHHUIHUIAIbHOH
ycayrd Bbigaercss B McenonnutenbHoro xomurtera uam B M®DIL B dopme
3K3eMILISAPa 3JEKTPOHHOTO J0OKYMEHTa, pacreyaTaHHOro Ha 6yMaXHOM HOCHTeJe,
3aBEPEHHOr0 TMeYaTbld M  TOAINHUCHIO COOTBETCTBEHHO  YIOJHOMOYEHHOIO
JOIKHOCTHOTO nHiia McnonHuTeabHOro KoMuTeTa uiin pabotHuka ML,

2.3.4. 3asBuTenb BIpaBe TMOJYYUTb  pe3ysibTaT  IPeJOCTaBIICHHUs
MYHULMNAIBHONW yclyr B (OopMe 3JIeKTPOHHOIO JOKYMEHTa B TEYEHHE CpOoKa
JeHCTBUS pe3yibTaTa NpeloCcTaBlIeHUss MyHULUIIAIbHON YCITyTH.

2.4. Cpok npeaocTaBieHUsi MyHHULUINIAJIbHOM YCIIYI'H, B TOM YUCJIE C YYETOM
HeOOXO0AMMOCTH 00OpallleHHs B OpraHU3alliH, y4acTBYIOLIHE B NIPEAOCTaBICHHH
MYHMLIMIAJIbHON YCIYTH, CPOK IPHOCTAHOBIICHUS NIPEIOCTaBIICHUs
MYHHIIMIIQJIbHON YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTb IIPHOCTAHOBJIEHHS
npeaycMoTpeHa 3akoHoaaTeibeTBoM Poccuiickoi ®eepalnu, Cpok Bbl1ayH
(HampaBJieHHs ) IOKYMEHTOB, ABJISIOLIMXCS pe3yJIbTaTOM Ipel0CTaB/IeHHUs
MYHMLIUTIATBHOMN YCIIYTH

2.4.1. Cpok mnpenocTaBleHHss MYHHLMIIAQIBHOW YCIYrH cocTaBiser 12
pabo4ux JHEN.

2.4.2. TlpuocraHoBiieHHe CpoKa IpPeJOCTaBIEHHS MYHHIIMIIAJIBHOW YCIyTH
He MpeayCMOTPEHO.

2.43. Hanpasnenue JIOKYMEHTa, SBJIAIOLLErOCs pe3yJibTaToM
NpeJoCTaBIeHus] MyHULMNAJIbHON YCIYrd B (OpME 3JIEKTPOHHOIO JIOKYMEHTa,
3aABUTENI0 OCYLIECTBISETCS B JeHb O(QOPMIJIEHHMS M PErMCTpaluMM pe3ylibTaTa
MpeaoCTaBIeHHUs] MyHULIUITIAJIbHOH YCITyTH.

2.5. UcuepnbiBaroluii nepeyeHb J0KYMEHTOB, HEOOXO0/IMMBIX B COOTBETCTBHH C
3aKOHOJ1aTeJIbHBIMHM WM MHBIMM HOPMATHUBHBIMH NPABOBLIMH aKTaMH IS
Npe0CTaBlIeH s MyHHIUNATBHON YCIYTH, @ TAK)Ke YCIIyT, KOTOpbIe ABJISIOTCS
HeOoOXOAMMBIMU U 00s13aTeIbHBIMU 7151 ITPE0CTABIEHHS MyHULUIIATIbHBIX YCIIYT,
MoJuUIekKaluX Mpe/ICTaBICHHIO 3asiBUTENIEM, CIIOCOOBI MX TOJIy4YeHH sl 3asiBUTE/IeM, B
TOM YHCJIE€ B JJIEKTPOHHOM GopMe, NOPsIOK MX Mpe/ICTaB/ICHHUS

2.5.1. Jlnsg monydyeHHs MYHMULMIAJIBLHOM YCIIYI'H 3asBHTE/b IpeJACcTaBiser
CIeAYIOLINE NTOKYMEHTHI:

1) JOOKYMEHT, YHOCTOBepsiOLIMii JHYHOCTL (He TpebyeTcs B ciyuae
obpaienust nocpeacTBoM Pecry61MKaHCKOTO nopraa);

2) JIOKYMEHT, YJO0CTOBEPSAIOIIMHI MOJHOMOYHS NPEICTABUTEIs 3asgBUTEINA, B
cayuae obpallleHus 3a NpelocTaBIeHHeM MYHHLIMITAILHON YCIYTH TpeACTaBUTE s
sasiBUTeNs (He TpeOyeTcs B cilydae oOpallleHHMsl 3aKOHHBIX IIpelCTaBHUTeleH
bU3MYECKMX JIMI: B 3asBICHHM YKa3blBAalOTCS PEKBU3UTHl pelieHds 00
YCTAHOBIEHHH ONEKH MIM CBHAETENbCTBA O POXIACHHH, BBbIJAHHOIO Ha
tepputopun Poccuiickoii Penepaiinn);

3) 3asBJICHUE:



— B (opme n0KymeHTa Ha OymaxHOM Hocutene (mpuioxenne No 3 K
HacTtosiuiemy PernameHnry);

— B 2JeKTPOHHOH ¢opme  (3amoJIHAETCss  MOCPEACTBOM  BHECECHHS
COOTBETCTBYIOIIMX CBEJEHHH B JJIEKTPOHHYIO (hOpMY 3asBiIEHHs ), IOJNUCAHHOE B
COOTBETCTBHH ¢ TpeGoBanusMu myHKTa 2.5.4 Pernamenta, npu oOpalleHHH
nocpeacTBoM Pecny®1MKaHCKOTO nopTaia.

4) nu3aliH-NIPOEKT BLIBECKH;

5) DOKYMEHT, MOATBEPKAAIOLIMH MpaBo 3asBUTENs Ha OOBEKT (31aHHE,
CTpOEHHE, COOpY/KEeHNE) I 3eMeIbHbIA y4acTOK pa3MellleHNs BhIBECKH, B ClTy4ae
eClIH TpaBO Ha OOLEKT HEIBIDKHMOCTH HE 3aperucTpupoBaHo B ExuHOM
rocy/IapcTBEHHOM peecTpe MpaB Ha HeIBHKHMOE HMYIIECTBO MM B Cily4ae, ecliv
MMYIIECTBO TPEJOCTaBIEHO BO  BlaleHWe W (WIM) TOIB30BaHME HE
MHUHHCTEPCTBOM 3eMelbHBIX M HMMYIIECTBEHHBIX OTHOLleHHH Pecry6muku
Tatapctan WM YTpaBieHHeM 3eMeNbHbIX M HMYLIECTBEHHBIX OTHOLICHHH
M cromHUTEIBHOTO KOMUTETA);

6) IOKyMEHT, MOATBEPKAAIOLMH cornacue COOCTBEHHMKA WM HHOTO
3aKOHHOTO Bjaje/bla 00beKTa (31aHus, CTPOEHHUs], COOPYKEHHs) Ha pa3MelleHne
BBIBECKH.

2.5.2. 3asBleHHe M MpUIaraemMble JOKYMEHTbl MOTYT ObITh Npe/CTaBlIeHbI
(HanpaBJieHbl) 3asBUTENEM OJIHUM U3 CIIe[lyIOLIUX CTIOCO00B:

1) yepes M®I] Ha OyMaXKHBIX HOCHTENSX M B BHIAE DJIEKTPOHHBIX
JIOKyMEHTOB, COOTBETCTBYIOLIMX TPeOOBAHHSAM IYHKTa 2.5.4 Pernamenra;

2) rocpeacTBoM PecryGiIHKaHCKOTO MOpTaia B 3JIEKTPOHHOH dbopme;

3) B McroiHUTEIbHBI KOMUTET JTMYHO MJIM NOCPEACTBOM MOYTOBOW CBSI3U
Ha OyMakHOM HoOcHTesne. 3asBlI€HHe W TpHIaraeMple JOKYMEHTbI, TIpH
HAMpAaBlIEHNH TOCPEACTBOM IOYTOBOW CBsI3H, 3aBEPAIOTCH B YCTAHOBJICHHOM
NopsiZIKe.

2.5.3. 3asBleHue, Npu HANpaBleHHH IocpeacTBoM PecrybmukaHcKoro
MopTana, NoANKChIBAETCA NPOCTON DIEKTPOHHOH MOANHKCHIO 3asBUTEIIS.

Jlnsi mosydeHHus MPOCTOH 3JIEKTPOHHOH MOIMNUCH 3asgBUTEIIO HeoOX0aMMO
MPOWTH MpOLEAYpy perucTpalniu (ayrentudukauun) B ECHA, a Takxke
[MOATBEPANUTH YUETHYIO 3aIHCh.

IeKTPOHHbIE JOKYMEHTbI (JI€KTPOHHbIE 00pa3bl JIOKYMEHTOB), YKa3aHHbIe
B moiamyHkrax 2, 5, 6 mnynkra 2.5.1 PernameHTta 3aBepstoTCs YCHJIEHHOMH
KBaJIM(DHUIMPOBAHHON I[OAMMCBIO JIML, YNOJIHOMOYEHHBIX Ha CO3JaHHe H
MOJITHCAHNE TAaKUX JOKYMEHTOB, B TOM YHCJIe HOTApHyCaMH.

JNeKTPOHHBIE  JOKYMEHTBI  (JIEKTpOHHbIE — 00pa3bl JIOKyMEHTOB),
npuaraeMple K 3asBIEHHIO, B TOM 4HCIIe [0BEPEHHOCTH, HANpPAaB/ISIOTCA B BHIC
daitnos B popmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf pasmepom ne Gonee 50
MobaiiT.

KauecTBO [pPe0CTABJIAEMbIX 3JI€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa30B JI0OKyMEHTOB) [OJDKHO IO3BOJISITE B TOJHOM obbeMe NpOYUTaTh TEKCT
JIOKYMEHTa ¥ pacrno3HaTh peKBU3UThI I0OKyMEHTA.

2.5.4. 3anperaetcst TpebOBaTh OT 3aABUTEIS:



1) mnpenctaBieHHs [IOKYMEHTOB M MH(OpMAlW¥ MM OCYIIECTBJICHUS
NeicTBUH, NpeJCcTaBleHHe WM OCYILECTBIIEHHE KOTOPBIX HE MpelyCMOTpPEeHO
HOPMATHBHBIMH  NPAaBOBLIMH aKTaMH,  peryJHUpyloOLIMMH  OTHOLIECHHS,
BO3HHMKAIOIIKE B CBA3M C NIPEOCTaBIEHUEM MyHHIIMIIAILHON YCITyTH;

2) ocyllecTBAeHHs AEHCTBHIH, B TOM YHClIe COIIaCOBaHHH, HEOOXOIMMbIX
IS TIONTY4eHHsl MyHMLMIIAIbHOM YCIyrd M CBA3aHHBIX C OoOpallleHHeM B HHbIE
rocy/1apcTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOyMpaBJIeHHs], OpraHu3aluy, 3a
HCKJTIOYEHHEM TOJIy4eHHsl YCIYr M TOJy4eHHs JOKyMEHTOB M HMH(OpMaluH,
[MpeJOCTaBIsieMbIX B pe3ysibTaTe MNPeA0CTaBIeHUs TAKUX YCIyr, BKIIOYEHHBIX B
nepeuHy, ykaszadHble B 4actd 1 cratbun 9 ®DenepanbHoro 3akona Ne 210-@3
(HeoOXOJUMBIX M 00s3aTE/IbHBIX YCIIYT);

3) npeacTaBieHHs AOKYMEHTOB M HMH(MOpMAaLMH, OTCYTCTBHE M (HIIH)
HEJI0OCTOBEPHOCTh KOTOPbIX HE YKa3bIBaJMCh NpH MEPBOHAYAIBHOM OTKase B
npueme JOKYMEHTOB, HEOOXOAMMBIX JUIA Ipe/loCTaBleHUs MyHHLHMNAIbHOH
ycayru, jubo B MpeJoCTaBICHHH MYHHUIMIAIbHOW YCIyrd, 3a HCKJIOYEHHEM
CJIeIYIOILHUX CIIy4Yaes:

a) u3MeHeHue TpeOOBaHMH HOPMATHBHBIX IPABOBBIX AKTOB, KaCalOLIMXCS
Npe0CTaBIeH!s MyHHUIUNAIbHOW YCIyrd, Tocje IepBOHAYalbHOMH T01a4H
3asiBJIEHHs O NIPEIOCTaBJIeHUN MYHULUNAIbLHON YCIIyTH,

6) HaaMuue OMMOOK B 3asBICHHM O INPENOCTAaBIEHUH MYyHHIHMNAIbHOH
YCJIYTH M JIOKYMEHTax, MOJaHHbIX 3asBHTENIEM I0CJIe NepBOHaYajJbHOr0 OTKas3a B
pHeMe JOKYMEHTOB, HEOOXOIAMMBIX Ml TPEJOCTaBIEHUsS MYHHLUMATIbHOH
yClyrd, 1100 B MpefoCcTaBIeHHH MYyHHULMNAIBHOH YCIYTH M HE BK/IIOYCHHBIX B
Npe/ICTaB/ICHHbIH paHee KOMIUIEKT TOKYMEHTOB;

B) MCTEYeHHe CpOKa JeHCTBUS JOKYMEHTOB WJIM M3MEHeHHe WH(OpMAaLHH
mocje INepBOHAYaJbHOTO OTKa3a B MpPHEMe JOKYMEHTOB, HEOOXOAMMBIX i
NMpefoCcTaBieHds ~ MyHHIMIIATbHOW  yciyrd, Jubo B NPEIOCTaBIICHHH
MYHHMIMNAIBHON YCIIyTH,

r) BbiSBICHHE JOKyMEHTQJIbHO TIOATBEpXkIAeHHOro (akra (NpU3HAKOB)
OLIMGOYHOTO WM TNPOTHBONPABHOrO JeicTBUs (6e3neicTBUs) IO0JKHOCTHOTO
nuna McnonuutensHoro komutera, pabotHuka MOLl, npu nepBoHa4yalbHOM
OTKase B TpuHeMe JOKYMEHTOB, HEOOXOAMMBIX Ul  IPe0CTaBjIeHHUs
MYHHLHIAILHOMN yCIIyrd, 1160 B IPe0CTaBICHHH MyHULIMIIAILHOH YCIyTH, O YeM
B NMCHLMEHHOM BHIE 3a MOANHChIO PykoBoautens McnoJHUTENBHOIO KOMHUTETa
IpH IIepBOHAYATLHOM OTKase B TNpHEMe JOKYMEHTOB, HEOOXOMMMBIX s
MpefoCTaBleHHs MYHULMNANIbHOMW YCIYTH, yBeAOMIISeTCA 3asBUTE/b, @ TaKiKe
NMPUHOCATCS W3BMHEHHs 3a J0CTaBJIEHHbIE HEY100CTBa;

4) npenocTapieHus Ha OyMaKHOM HOCHTesle JOKYMEHTOB H WH(OpMalHH,
3JIeKTPOHHbIE 06pa3bl KOTOPBIX paHee ObUIH 3aBepeHbl B COOTBETCTBHHU C ITyHKTOM
7.2 yactu 1 craten 16 DenepansHoro 3akoHa Ne 210-03, 3a MCKIIOYEHHEM
CllyyaeB, €ClIM HaHeCeHHe OTMETOK Ha Takue [IOKyMEeHThl MO0 HX H3bATHE
gBiIseTCs HeOOXOJMMBIM YCIIOBMEM TpeIOCTaBlIeHHs] TOCYAapCTBEHHOM HIIH
MYHHLMMATBHON YCIYrH, M MHBIX CJIydaeB, YCTaHOBJICHHBIX (elepanbHbIMHU

3aKOHaMH.
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2.6. VcuepnbiBaiolinii iepedeHb 10KyMEHTOB, HEOOXO0MMBIX B COOTBETCTBHH C
HOPMATHBHBIMH TIPaBOBBIMH aKTaMM JI/Is1 IPEIOCTABIEHHS] MyHHIIUTIATbHOMN
YCIYTH, KOTOpPbIe HAXOAATCSA B PACIIOPSKEHHH rOCY1apCTBEHHBIX OPraHoB,

OpraHoB MECTHOTO CaMOYITIPaBJICHHUS U MOJIBEJIOMCTBEHHBIX IOCY1apCTBEHHBIM
opraHam WJI OpraHaM MeCTHOIO caMOyIpaBJieHHsl OpraHH3allui U KOTopbIe

3asBUTEJb BIIPaBe MPeICTaBUTD, @ TAKIKE CIIOCOOBI MX MOJTy4eHUs 3asBUTEIISAMH, B
TOM YHCIIe B YIEKTPOHHOM (opMe, TOPSI0K UX TPe/ICTaBIEHHs; FOCY 1apCTBEHHBIH
opras, OpraH MeCTHOTO caMOyTIpaBJieHHs MO0 OpraHu3allis, B paclopsiKeHHH
KOTOPbIX HAXOJATCA IaHHbIE JIOKYMEHTBI

2.6.1. TToay4aroTcsi B paMKaX MeXBeJOMCTBEHHOIO B3aHMOJAEHCTBHS:

1) Bbimucka M3 EQMHOrO rocyapCTBEHHOIO peecTpa IOpUANYECKUX JIMILL, B
clyyae MoJaud 3asBICHHs IOPHAMYECKMM juuoM — QelepalbHas HaJIOropas
cnyx0a;

2) BbIMMCKa M3 EQMHOrO rocyaapcTBEHHOIO peecTpa HHIAMBHIYaJlbHBIX
npeANpvHMMaTeNed, B Clydae  TOa4yd  3asBJICHMS  HMHIAMBMIYalbHbIM
npeanpuHuMaresieM — GeziepanbHas HaJlorosas ciyxoa;

3) seimucka u3 EI'PH;

4) 10roBOp apeH[bl HEJBMWKMMOrO MMYILECTBA, HaXoadulerocs B
FOCY/apCTBEHHON WM MYHHLMNATbHOH COOCTBEHHOCTH, eciH oOpallaercs
apeHIaTop yKa3aHHOro uMyecTsa — McrnosHnTeIbHbIH KOMUTET;

5) cBemeHus o (akTe BbIAAYM M COJEP)KAHHH [OBEPEHHOCTH — €IMHas
uH(OpPMAIIMOHHAS CUCTEMA HOTapHara.

2.6.2. 3asBUTeNb BIpaBe MPEIOCTABHTH JOKYMEHTBI (CBE€HHs), yKa3aHHbIE
B mommyHktax 1 - 4 mnyskra 2.6.1 Permamenta, B (opme 3IeKTPOHHBIX
JIOKYMEHTOB, 3aBEPeHHBbIX YCHIECHHOH KBaIM(QUUHUPOBAHHOH TMNOAMHUCHIO JIHLL,
YIIOJIHOMOYEHHBIX Ha CO3JaHMe M MOANHUCAHHEe TAaKUX JOKYMEHTOB, IpH MoJa4e
3asiB/ICHUS.

2.6.3. Henpencrasienue (HeCBOEBPEMEHHOE NIPE/CTABICHNE) YKa3aHHBIMH B
mynkte 2.6.1 PeriamMenTa opraHamu TrOCYAapCTBEHHOH BJIACTH, OpraHaMH
MECTHOTO CaMOYIIpaBJeHHs, OPraHu3allusMU J0OKyMEHTOB U CBEICHHH HE MOXKeT
SBIISITHCS OCHOBAHMEM JJISl OTKa3a B MPEA0OCTaBICHUH MyHHLMIIATIBbHOR YCITyTH.

2.6.4. JlomxHocTHOE MU0 M (MIH) paOOTHUK, YKa3aHHBIX B ITyHKTE 2.6.1
PernaMeHTa OpraHoB M OpraHH3allMi, He MNpe/CcTaBHBLINE (HECBOCBPEMEHHO
MpeJCTaBUBILNE) 3aIPOLIEHHbIE W HAXOAAIIMECs B PACTIOPSKEHHH AOKYMEHT HIlH
CBeJeHMs, TOIEkKaT aIMHHHCTPATUBHOH, JMCLUMIUIMHAPHOW WM  HHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTe bcTBOM Poccuiickon Denepallu.

2.6.5. 3anpeiaetcsi TpeboBaTh OT 3asBUTENA JOKYMEHTBI CBEICHHUS, B TOM
yyce MOATBEPXKAAIOIIME BHECEHHE 3asBHUTENIeM IUIaThl 32 [PEAOCTABICHUE
MyHHIHMTAILHOH yCIYTH, HaXOAsflIHecs B PACTOpAKEHMH rOCYNapCTBEHHBIX
OpraHoB, ~OPraHOB ~ MECTHOTO  CaMOYMpaBjeHHs M TI0JBEJOMCTBEHHBIX
rOCYIapCTBEHHBIM ~ OpraHaM MM  OpraHaM  MECTHOro  CaMOyNpaB/eHHA

OpraHu3alui.
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HernpejcrapieHue 3asiBUTENIEM JOKYMEHTOB, COJEpIKalllMX CBeJCHHUS,
KOTOpble HAaxXOISTCs B PpacloOpsKEHHWH TIOCyJapCTBEHHBIX OpraHoB, OpraHOB
MECTHOI0 CaMOYIpaBJeHHUs M TOJABEJIOMCTBEHHBIX TIOCYIApCTBEHHBIM OpraHaM
MJIM OpraHaM MEeCTHOTO CaMOyIpaBjieHHs OpraHW3allii, He sBJIsSeTCsl OCHOBaHHEM
JUISl OTKa3a 3asiBUTEJIIO B MPe0CTaBIEHHH MyHUILUIIAIBHOMN YCIIyTH.

2.7. WicuepripIBarolLnii epedeHb OCHOBAHMM JIJIs1 0TKa3a B IpHeMe IOKYMEHTOB,
HEOOXOAUMBIX IS TIPE10CTABICHUS MyHHUIIMITAILHON YCIIyTH
(Bo3BpaTa JIOKYMEHTOB 0e3 pacCMOTPEHHS 110 CYLIECTBY)

2.7.1. OcHOBaHUSMH JUIS OTKa3a B NpHeMe JOKyMEHTOB, HEOOXOIUMBIX IS
Mpe0CTaBIeHUs] MyHULIMITAJIbHOH YCITYTH, SIBJISIOTCS:

1) HekoppekTHOe 3amojHeHHe 00s3aTeNbHBIX Nosied B GopMme 3asBlIeHHs
Ha PecnyGiukanckoM rmoprane (OTCYTCTBME —3allOJIHEHHMS, HEeIOCTOBEpHOE,
HernojiHoe MO0  HempaBWIIbHOE, He  COOTBETCTByIoIlee  TpeOOBaHMAM,
yCTaHOBIIEHHbIM PeriaMeHToM);

2) mpeacTaBieHHE 3JIEKTPOHHBIX JIOKyMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB), He M03BOJISIOUIMX B MTOJIHOM 00beMe NPOYUTATh TEKCT JOKYMEHTa U
(MJIK) pacrno3HaTh PEKBU3UTHI JIOKYMEHTA,;

3) He COOTBETCTBYIOT JaHHble Blajelblia KBAIH(QHUUMPOBAHHOIO
cepruduKara Kioya IPOBEPKH 3JIEKTPOHHOM TOANKUCH JaHHBIM 3asBHTE,
yKa3aHHbIM B 3asBJICHWH, TOJAHHBIM B 3JIEKTPOHHOH (opMe C MOCPeCTBOM
PecnybnukaHcKoro noprana,

4) mpeaocTaBiIeH HEMOJHbIH KOMIUIEKT JOKYMEHTOB, IPE1yCMOTPEHHBIX
PernameHToM, SBJISIOLLUXCS 00s13aTe/IbHBIMH 11 NpeaoCTaBJICeHUs
MYHMLMNAIBHOMN YCIIYTH,

5) JOKYMEHTbI COJepKaT MOBPEKIAEHHUS, HAIUYHE KOTOPbIX HE TO3BOJIAET
B TOJHOM 00beMe MCIOJb30BaTh MHOOPMALMIO U CBEIECHMS, MPOYNUTATh TEKCT U
(¥yK) pacro3HaTh PEKBH3HUThI JOKYMEHTOB,;

6) Tmozava 3afBJEHMS M MHBIX JOKYMEHTOB B JIEKTPOHHOH (opMe JHIIOM,
HEYIIOJTHOMOYEHHBIM Ha 110/J1a4y JIOKYMEHTOB;

7) JOKYMEHTbI MMEIOT HMCIpaBlieHHs, He 3aBEepeHHbIE B yCTaHOBJIEHHOM
3aKOHO/1aTe/IbCTBOM TOPS/IKE;

8) [OKyMeHThl  YTpaTHIM CHIy Ha  MOMeHT  oOpaieHus  3a
MpeI0CTaBIeHHeM My HUIIMTIATBbHON YCIIYTH.

2.7.2. TlepeyeHb OCHOBaHMH [UIsi OTKaza B IpUeME [OKYMCHTOB,
HeOOXOAMMBIX I TOJydeHHs  MyHMLMNAIbHOW  yCIYrH,  SABJISAETCH
HCYePIbIBAIOLIUM.

2.7.3. Pemenue 00 oTKaze B TNpHeEMe 3asiBlIeHHS H JIOKYMEHTOB,
HEOOXOMMMBIX Ul [IPEJOCTAaBleHHs MYHHLHIATLHOH YCIyrd, MOXeT ObITh
NPUHATO, Kak BO BpeMs [pHeMa 3asdBHTENS, Tak M MOCIe TMOXyHeHHS
OTBETCTBEHHBIM  JOJUKHOCTHBIM  JuuoM  McCrnojHWTenbHOTO  KOMMTETA
HeOOXOAMMBIX Ul TNPEJOCTaBICHHS MYHHUUMIAIbHOW YCIyr¥ JIOKyMEHTOB
(cBeneHMil) ¢ HMCIOIb30BAaHHEM  MEKBEAOMCTBEHHOIO WHGOPMALHOHHOTO



B3aMMOJIeHCTBHUSA, B CPOK, He NpeBbIIaOLIHiA 9 pabo4uX JHeH CO [HsI perucTpalmy
3asiBJICHUS.

2.7.4. Peuenne 00 OTKase B INpHEMe JOKYMEHTOB, HEOOXOIMMBIX IS
[OJTy4eHHs] MyHULHMIAIBHOM yCIyTH, C yKa3aHHeM NMPUYHH 0TKa3a, 0popMIIsSeTcs B
COOTBETCTBHH C (POPMOM, YCTAHOBJIEHHOH B INpHIOKeHMH Ne 4 K HacTosLIeMY
PernaMeHTy, NOAMMCHLIBAETCS YCHJIECHHOH KBaIM(HUMPOBAHHOM 3JIEKTPOHHOM
MOAINKMCHIO B YCTAHOBJIEHHOM TOPSAJIKE YIOJHOMOYEHHBIM JIOJKHOCTHBIM JTHLIOM
MCroNHUTEIBHOTO KOMUTETa, M HANpaBiseTcsi 3asBUTENIO B JIMYHbIM KaOMHET
Pecny6mkanckoro noprana u (uian) B M®LL B ieHb NpUHATHSA pellenns 00 oTkase
B TIpHeMe JI0KYMEHTOB, HeOOXOAMMBIX JUIsl MOJIy4eHHsi MyHHLMNAIbHOH YCITyTH.

2.7.5. 3anpelaercsi 0TKa3bIBaTh B IIpHEMeE 3asBJICHHA U WHBIX TOKYMEHTOB,
HEOOXOAMMBIX JUIs IPEJOCTaBIeHUs MYHULMIAIbHOW YCIyrH, B cly4ae, €ciiu
3asBICHHE M JOKYMEHTbI, HEOOXOAHMbIEe IS MPEeJOCTaBIEHHS MYHHLUHIAIbHOH
YCIIyTH, TOJaHbl B COOTBETCTBMM C HMH(OpMalHed 0 Cpokax M TNOps/Ke
[peloCcTaBJIeHHs MYHHLHUITAIBHOM ycIyry, onyGiukoBaHHO! Ha EqnHoM mopraie,
Pecny011KaHCKOM Tnopraie.

2.8. McuepnblBarolyii nepeyeHb OCHOBAHMH /1JIsi IPHOCTAHOBJIEHUSA MIIM O0TKa3a B
[pea0CTaBIeHUH MYHHIMIIATBHON YCIYT 1

2.8.1. OcHoBaHMs Il TPUOCTAHOBJIEHHS NPEOCTABIEHHS MyHUUMIIAIbHOM
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JUld OTKa3a B IPEIOCTaBIeHHU MyHHLUIIAIBLHON yCIIyTH:

1) mokymeHTHl (CBeleHMs), Npe]CTaBlIeHHble 3asBUTENeM, NPOTHBOpeYar
JIOKyMeHTaM  (CBeJleHHsIM), TIOJy4YE€HHBIM B  paMKaX MEXBEJIOMCTBEHHOTO
B3aUMOJEHCTBUS;

2) OTCYTCTBHE y 3asiBUTEIIs IPaB Ha OObEKT pa3MelleH!s BLIBECKH,;

3) oTcyTcTBMe corjiacus COOCTBEHHHKA (3aKOHHOTO BJajesblia) Ha
pasMelleHne HHPOPMaLMOHHON BbIBECKH;

4) HecOOTBETCTBHE [PEJCTABIEHHOrO  3asBUTENIeM JHM3aHH-NPOEKTa
TpeGoBaHMSM K pasMELIEHHIO BbIBECKH, YTBEPKICHHBIX [10CTAHOBJICHHEM
McrnonHUTeIbHOTO KOMHUTETA.

2.8.3. TNepeuensb ocHOBaHMIl /UIsi OTKa3a B NPEIOCTABICHHH MYHHLMINATbHOH
YCIIyTH SBJISIETCS HCYEPITBIBAIOILIUM.

2.8.4. Pemenne 06 OTKa3e B NpPEJAOCTABICHUU MYHHLMIAIBHON YCIYrd C
yKa3aHMeM [pHYMH OTKasa oQopMmisieTcs B COOTBETCTBUH  C dhopmoi,
yCTAaHOBNEHHOH B npuiokennn Ne 2 K HacTosiuleMy PernaMenty, noanuchBaeTes
YCHJIGHHOM KBaJM(PHIMPOBAHHOH 3JI€KTPOHHOH MOAMMCHIO B yCTAHOBJICHHOM
MOPSA/IKE YTIOTHOMOYEHHBIM J0JIKHOCTHBIM JIHLOM MCIIOJHUTELHOTO KOMHUTETA, H
HANpaBISETCs 3asBUTENIO B JIMUHbII kabuneT Pecny0nkanckoro roprania u (1n)
B M®L] B ieHb IPUHATHS pelueHns 00 0TKa3e B NPeJ0CTaBIeHHH MyHHIMNAIbHOH
YCITyTH.

2.8.5. 3anpemaeTcs OTKa3blBaThb B TIPeJOCTaBICHHH MYHHLHMIAJIbHON
yclayrd B Ciydae, ecjld 3asBlieHHE O IpeloCTaBleHHH MYHHULMITATEHOW YCIyI'H



[a—
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[10JJaHO B COOTBETCTBMM C HMH(pOpMalLMend O CpoKax M IOpsjKe MNpeloCTaBICHH
MYHHUIMIIQIBHOH  yciyrd, — omyOnuKoBaHHo#W — Ha — ExuHOM nopraie,

PecnyOJMKaHCKOM mopTaje.

2.9. TlopsoK, pasMep ¥ OCHOBaHWA B3UMaHHUs FOCY1apCTBEHHOH MOLLTHHBI UK
MHOM TJ1aThl, B3UMAeMoii 3a peocTaBIeHHe MyHULMITAIbHOM yCITyTH

MyHHULMIalbHas yelyra IpeJocTaBiseTcs Ha 6e3B03Me3HON OCHOBe.

2.10. TlepedeHs yciyr, KOTOpbIE SBIIAIOTCS HEOOXOAMMbBIMU 1 00513aTeIbHBIMU 111
Npea0CTaB/IeH s MyHHLMNATbHON YCIYTH, B TOM YHC/Ie CBEJICHHUS O IOKyMEHTE
(10KyMeHTax), BbllaBaeMOM (Bbl1aBa€MbIX) OPraHU3aLMAMH, y4aCTBYIOLINMH B

peI0CTaBIeHUH My HULMITAIBHBIX yCIIyT

IIpeaocTasiieHne HEOOXOIMMBIX M 00513aTeIbHBIX YCIIYT HE Tpedyercs.

2.11. TTopsoK, pa3Mep ¥ OCHOBAaHMA B3MMaHHsl [1aThl 3 NPE/IOCTABJICHHE YCIIYT,
KOTOpBbIE SIBJISIOTCS HEOOXOAMMBIMH 00s13aTeIbHBIMU VIS IPE10CTaBIIEHUS
MYHHULIMIIATBHOH YCIYTH, BKIIOYast HH(OPMALIMIO 0 METOJIMKE pacyeTa pazmepa
TaKoOM MJaTkl

IIpenocrasiieHne HEOOXOMMMBIX H 00s3aTeNIbHBIX YCIIYT He Tpedyercs.

2.12. MakcuMabHbIi CPOK OKHIaHMs B OUepeaH NpH Mojaye 3anpoca o
Mpe0CTaBIeHH MyHULIMIIAIBHOHN YCIIYTH, YCIYTH, NpeoCTaBIsEMOM
opraHusalye, yuacTsyoulei B Ipe0CTaBIeHHH MYHHULMNAIBHON YCIYTH, U TIPH
MoJly4eHHH pe3ysibTaTa MpeoCTaBIeH!s TaKuX yCIyr

2.12.1. BpeMs OXujaHuMs T[pU T0Ja4e 3afdBICHHS Ha IOJyHCHHE

MYHHIMMATBHON YCIIyTH - He 6osiee 15 MUHYT.
2.12.2. Tlpu mnomy4deHHWH pe3yjbTaTa IpPEAOCTaBICHHUSA MYHHIUATbHOH

yCIyrd MaKCHMMAlIbHbIl CPOK OKMIAHWS B OYEPElH HE JOIKEH TpPeBBLILATE 15

MHHYT.

2.13. CpoK  MOpS/IOK PerucTpaLiiy 3anpoca 3asBuTels 0 NpeloCTaB/IeHHH
MYHMIIMITAIbHOH YCIIYT'H U YCIIYTH, MpeIoCTaBIsieMON OpraHu3alHeH,
y4acTBYIOIIEH B MPEIOCTABICHUH MYHHILMIIATBHOM YCIYTH, B TOM YHCIIE B
3]IEKTPOHHOU (opme

2.13.1. Tlpu nuuHOM oOOpalleHHH B M®IL] B AeHb Mnojayu 3asiBICHHUA
sasuTemo Boinaercs pacnucka U3 AMC MOIL[ ¢ perucTpalHOHHBIM HOMEpPOM,
MOJTBEPKIAIOIINM, YTO 3asBjIeHHE OTIPABIICHO, U JIaTO# TMOoJa4yM 3asiBJIEHHS.

2.13.2. Tlpu HanpaBjeHHH 3asBJICHHS TMOCPEACTBOM PecnyGinukaHcKoro

rnopraja 3asaBUTEIIb B JIeHb [O0JayM 3asBJICHHs MOJay4aeT B JIHYHOM KabuHerte
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PecnyGiMkaHckoro mopraga M [0 3J€KTPOHHOM  T04YTE  yBEIAOMJIEHHE,
MOATBEpIK/AAIOlee, YTO 3asBIE€HHE OTIPABICHO, B KOTOPOM YKa3bIBalOTCA
PErucTPalMOHHbIH HOMEp U JlaTa NoJayvH 3asaBJIeHUs.

2.13.3. Ilpu nuuyHom oOpaiieHud B MCHONHUTENBHBIH KOMHMTET B JIeHb
[olayy 3asBJIE€HHs YNOJIHOMOYEHHBIM JOJKHOCTHBIM JIMLOM KCIOIHUTENBHOTO
KOMHUTETa  3asBMTEII0  BBIJIA€TCA  paclucka U3  aBTOMAaTH3MPOBAaHHOH
MH(POPMALIMOHHON CHCTeMBI, NIPeJIHA3HAYEHHOH /IS OKa3aHHs roCy1apCTBEHHBIX U
MYHHIMNAIbHBIX YCIYT, ¢ PerHCTPALMOHHBIM HOMEPOM, [1aTOH MOAA4YH 3asBJICHHA
¥ TIepevyHeM MpeICTaBIEHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMELIEHHUSM, B KOTOPbIX NPe10CTaBIIACTCA
MYHHILIMIAIbHAS yCIyra, K 3a/y 0KHIaHHUs, MECTaM /LISl 3all0JJHEeHHUS 3a1IpOoCOB 0
Npe10CTaBIeHH MyHULIMITATIBHOMN YCIyry, MHQOPMaLlMOHHBIM CTEHaM C
06pa3liamMyi UX 3aII0JIHEHHUs U IIepeYHeM JOKYMEHTOB, HEOOXOIUMBIX /I
[pe0CTaBJIeH s KaXK/10i MyHHIMIIAIBHON YCIyTH, pa3sMeLeHHIO 1 0OPMIICHUIO
BHM3YyallbHOM, TEKCTOBOM U MYJIbTUMEMHHON HHPOPMALIUK O MOpPsLKe
MpeaoCTaBlIeHHsl TAKOH YCIIyTH, B TOM YucIie K 00ecrneyeH IO 10CTYTHOCTH U1
MHBAJIM/I0B YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (elepabHbIM
3aKOHOATEILCTBOM M 3aKOHOAaTeIbeTBOM Pecny6nukn Tatapera o counanbHOM
3alllUTe UHBAJIUIIOB

2.14.1. TlpenocraBieHWe MYHHMLMNAJIbHOH YCIYTH OCYLIECTBIAETCS B
3aHMAX M TOMEINeHMsX, O0OOpYAOBaHHBIX MPOTHBOIOXKAPHOW CHCTEMOH H
CUCTEMOM IM0XKAaPOTYIUCHHS.

Mecra npuema 3asBuTesieil 00OpyayroTCs HeoOXoauMmoi Mebenbio i
ohopMIIeHHs IOKYMEHTOB, HH(GOPMALIHOHHBIMU CTEH/IAMH.

ObecrneunBaercs OeCHpeNATCTBEHHbIH JIOCTYNl HHBAJIMIOB K  MECTY
Mpe0CTaB/IeH s My HHLUITANBHOH yCIyry (yA00HBIH BXOA-BBIXO/ B NIOMEILECHNS U
nepeMelleHne B UX npejiesax).

BusyasnpHas, TeKCTOBas M MyIbTUMEIMHHas HHQOpMALMs O TOps/Ke
MpesoCTaBIeHnss MYyHMLMNAIBHOH yCIyrd pasMmellaeTcs B y100HBIX JIs
3asBUTE]ell MecTax, B TOM 4YMCJE€ C YYeTOM OrpaHHYEHHBIX BO3MOKHOCTEH
MHBAJIUJI0B.

2.14.2. B cooTBeTCTBHM ¢ 3aKoHojaTeabcTBOM Poccuiickoit denepauun o
COLIMAIBHOI 3allliTe MHBAJIMIOB B LENIX OeclnpensTCTBEHHOro A0CTyrna K MECTy
Npe10CTaB/IeHHs] MyHULIMTIATBHON YCIIyTrH 00ecne nBaeTCs:

1) compoBoKAeHHe HMHBAIMIOB, HMMEIOLUIMX CTOHKHE paccTpoicTBa
(YHKIMM 3peHHs 1 CAMOCTOSATEILHOTO IePE/IBHIKEHHS, H OKa3aHHE UM TOMOLLIH;

2) BO3MOXKHOCTb MOCAJAKH B TPAHCIIOPTHOE CPEICTBO M BbICAKH U3 HEro, B
TOM YHCJIE C UCIO0Jb30BaHUEM KpeC/a-KOJISICKH;

3) Haanekaulee pasMelleHHe 00OpYJOBaHMS W HOCHTeNeH HHpopMaluH,
HeOOXOMMMBIX U1 obecrieueHusi OecrnpensTCTBEHHOrO JA0CTyNa HHBalHIOB K
ycayraM ¢ y4eTOM OrpaHM4eHHH HX KH3HEIEATEIbHOCTH;
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4) ny6nupoBaHue HEOOXOIMMON Ul MHBAIMIOB 3ByKOBOH M 3PHTEIBHOM
uHpOpMallMK, a Tak)kKe HaJnuceil, 3HaKOB U WHOM TEKCTOBOH M rpadugeckoi
MH(pOPMALIMH 3HAKAMH, BBITTOJIHEHHBIMU Pejibe(HO-TOUEUHBIM IPH(TOM bpaiiiis;

5) nomyck cypaornepeBoI4HKa H TH(IOCYpAONepeBOIIMKA;

6) normyck cobaku-NIpOBOAHHKA npu HaJIU4YUH JNIOKYMEHTA,
MOJITBEPKIAONIETO ee ClelHanbHoe OOyueHHe M BblIABaeMoro 1o ¢opme u B
MopsiJIke, KOTOpbIE YCTAHOBJIEHBI NPHKa30M MHHHCTEpPCTBA TPyAa M COLMATbHOM
sammThl Poccuiickoit ®enepaumu ot 22.06.2015 Ne 386n «O6 yTBepKIeHHH
(GOpMbI  IOKYMeHTa, TOATBEPXK/IAIOIEro CrenuanbHoe obyveHne —COOaKH-
MPOBOJHHMKA, U MOPsJKA €ro BeIAA4Ym».

2.14.3. TpeboBanus B 4acTH obOecnedyeHHs AOCTYNMHOCTH Ui MHBAIW/IOB
00BEKTOB, B KOTOPBIX OCYIIECTBJISIETCS MPEJ0CTaBIeHHE MyHHULIMIIAIILHON YCIyTH,
M CpEICTB, MCIOJb3yeMBIX IIPH MPEOCTaBJeHHH MYHHLHIAIBHOH YCIyTH,
KOTOpBIE yKa3aHbl B MOANMyHKTax | — 4 myHkra 2.14.2. PernamenTa, NpuMeHSIOTCS
K 00BeKTaM M CpeJcTBaM, BBEJEHHBIM B OJKCIUTyaTalUHIO WM MPOLICALIHM
MOJIepHH3alIHI0, PEKOHCTPYKLHIO nocie 1 urons 2016 roxaa.

2.15. Tloka3aTenu JOCTYITHOCTH U Ka4ecTBa MyHHUIIMIAIbHOM yCIIyTH, B TOM
YKC/Ie KOJMYeCTBO B3aUMOJIEHCTBHI 3asBUTENs C JODKHOCTHBIMH JIKLIAMH T1pH
Mpe/I0CTaBIeHHH MyHHIIMIIATBHON YCIIYTH U UX POAOKUTEIBHOCTD,
BO3MOKHOCTD T0JIydeHHs HHPOPMALIHHU O X0JIe MPEJ0CTaBIeHUs My HULIMTIAIbHOH
yCJ1yTd, B TOM YHCIIe C UCTI0JIb30BaHHEM HH(OPMALHOHHO-KOMMYHHKAIIMOHHBIX
TeXHOJIOTHii, BO3MOYKHOCTb JTMO0 HEBO3MOXKHOCTD MOJTy4E€HHs] MyHHLMITATbHOMH
yCJ1yT'H B MHOrO(YHKIIMOHAILHOM LIEHTpPE Npe/joCcTaBIeH s rocy1apCTBEHHBIX U
MYHHIHIQTBHBIX YCIYT (B TOM YHCIIe B MOITHOM 06beme), B J1H000M
TepPUTOPHAIILHOM MOJPa3/ie/IeHMH OpraHa HCTIONHUTENILHO PacropsANTe IbHOTO
opraHa MECTHOTO caMOyIIpaBJIeHHs, 110 BbIOOPY 3aiBUTEIS (3KCTeppUTOpPHAIIbHBIN
MPHUHIIAI), IOCPECTBOM 3apoca O Mpe0CTaBIeHHH HECKOIbKUX
rOCYapCTBEHHBIX M (MJIM) MyHHLMIANBHBIX YCIYT B MHOTO(YHKLIHOHATbHBIX
LIEHTpax Mpe0CTaBIeHUs FOCY1apCTBEHHBIX H MYHHLMIIAIBHBIX yCIIyT,
npeaycMoTpeHHOro crathei 15.1 @eaepanbHOro 3akoHa Ne210-®3
(KOMIIJIEKCHbIH 3a11poc)

2.15.1. TlokasarejsMu JOCTYNHOCTH IPEAOCTABJIECHHs MYHHULMNIATIbHOH
yCIIYT'H SIBJISIOTCS:

PACMOJIOKEHHOCTh TOMELIEHHs, B KOTOPOM BEIETCsA MpHEM, BblAada
JIOKYMEHTOB B 30He IOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTa;

HaTM4He HeoOXOAMMOTr0 KOJIHYECTBa CIELHATMCTOB, a TAKKe MOMELLIeHHU, B
KOTOPBIX OCYIIECTBIIAETCS PHEM JOKYMEHTOB OT 3asiBUTEJICH;

HaJIM4YKe HcyeprbiBalollell MHOPMalUKK O €rnocodax, Mmopsake U Cpokax
[pefOCTaBIeHNs MyHHIUHMIANbHOH yCIyrH Ha HHQOPMAUMOHHBIX CTEHAAX,
oduIMaTbHOM ~ caiiTe MyHHLMIanbHOro paiiona, Ha EnuHom moprare,

Pecry6imMkaHCKOM ropTane;
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OKazaHMe [OMOIM MHBAIMIaM B MpeojoJieHnH OapbepoB, MELIAIOLINX
[OJIy4eHHUIO HMHU yCIIyT HapaBHe C IpyTHMH JIMLaMH.

2.15.2. Tloka3aTeissM{ KauyecTBa MPeI0CTaBIEHUS MYHHLHMIAIBHONW YCIyTH
ABJISAIOTCH:

1)  coburojeHue CPOKOB IIPHEMA H PAaCCMOTPEHHUS IOKYMEHTOB;

2)  cobmroieHHe CpoKa IoTydeHHs pe3yibTara My HULHIIAIbHOH YCIyTH;

3)  oTcyTcTBHe O0OOCHOBaHHBIX »ano® Ha HapylueHus Permamenra,
coBeplIeHHble paboTHHKaMH VICTIOTHUTEIBHOTO KOMHTETa,

4)  KOJMYECTBO B3aUMOJEHCTBUH 3asBUTENs C NOKHOCTHBIMH JIMLAMH
(6e3 yueTa KOHCYIbTALUH):

B3auMojleiicTBre 3asBuTens ¢ paborHukamu MOIL] npu npenocTaBlIeHHH
MYHULMNAILHOM yCIyrM OCYIIECTBISETCSs OJMH pa3 IpH [peACTaBICHAH
3asiBJIEHHUs CO BCeMH He0OXOAMMBIMU JOKYMEHTaMH;

OJIMH pa3 B cllyyae He0OX0IMMOCTH [10JIy4eHH s pe3yibTaTa MpeoCTaBIeH s
MYHULMNAIbHO#H yciayrn B MOILL B popme dK3eMILIspa 31€KTPOHHOrO 10KyMeHTa
Ha OyMaKHOM HOCHTEJIE.

ITpoa0IKHTENLHOCT OIHOIO B3aMMO/EHCTBHS 3asBUTENs C 10JDKHOCTHBIMA
JIMLIAMH TIPH TIPEIOCTABIEHUN MyHHUIIMIIATBHOM yCITyTH He NPeBbIlIaeT 15 MHHYT.

3asiBUTE]b BNpaBe OLEHMTh KauyecTBO MPENOCTAaBICHHsS MyHHLMMANbHOH
yCIyrd € TOMOLIBIO YCTPOMCTB  IOJBHKHOM paauoTeneQOHHON CBS3H, C
ucnonb3oBaneM Eaunoro nmoprana, PecrybirkancKoro noprajia, TepMHHAIBHBIX
YCTPOMCTB.

2.15.3. Wudopmaims o Xoje NpeNOCTaBleHHs MyHHLHIAIbHOH YCIyru
MO’KeT OBITh TIOJTydeHa 3asBHTENEM B JIMYHOM KabuHeTe Ha ExuHOM nopTase uin
Ha Pecriy6nukanckom noprane, B MOLL

2.15.4. TlpemocraBieHHe MYHUUMIAIBHOH  YCIyrH  OCYyLIECTBISETCA
B mo6oM M®L] no BeIOOPY 3asiBUTEJS HE3aBUCHMO OT MECTa €ro )XMUTe/IbCTBA NIH
Mecta (DaKTHYECKOTo MpOKMBaHMs (npeOblBaHus) MO OKCTEPPUTOPHATLHOMY
TIPUHLHITY.

3asBUTENb BOpaBe I[OJYy4YHTh MYHHUHMIAIBHYIO yCilyry B COCTaBe
KOMIIJIEKCHOTO 3arpoca.

2.16. Unble TpeGoBaHuUs, B TOM YHCIIE YUUTHIBAIOLIHE OCOOCHHOCTH
MpeI0CTaBJIeH sl MyHHIHINATBHON YCIyTH 10 9KCTePPUTOPHAILHOMY MPHHIHAITY
(B clydae, eCiii MyHUIIMIAIbHAs yCilyra NpeoCTaBseTCs 1o
SKCTEPPUTOPHAILHOMY MPHHIIKITY ) H OCOOEHHOCTH NPEAOCTaBICHUA
MYHHIHMIAJIBHON YCIyTH B 3IEKTPOHHO# (popme

2.16.1. Tlpn npefoCTaBIEHMH MYyHHLMNAILHOH YyCIyrd B 3JIeKTPOHHOM

dbopme 3asBHTEIb BIIPaBe:

1) nonyuuts HHOOPMALMIO O TMOpAAKE W CpOKax IpeloCTaBICHHA
MYHHLHITAJIbHOW — YCIyrd, pPasMELICHHYIO Ha EnuHom rmopraje M Ha
Pecny0iMKaHCKOM MOpTae;
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2) nojath 3asBieHKHE O MPEJOCTaBICHUH MYHHLMIAIbHOH yCIyrH U HHbIE
JIOKYMEHTBI, HEOOXOAUMbIe Ul NPEJ0CTaBIeHHsI MyHHIUIAIbHOH YCIYTH, B TOM
yHclle Z0KYMEHTBI M MH(POPMALMIO, 37eKTPOHHbIe 00pasbl KOTOPLIX paHee ObLIA
3aBepeHbl B COOTBETCTBMM C IyHKTOM 7.2 wacTu 1 crateu 16 ®denepanpHOro
zakona Ne 210-@3, ¢ ucnonb3oBanueM PecrybiMKaHCKOro noprana;

3) MOMy4YMTh CBEJEHHS O XOJE BINOJHEHHUs 3asBJICHHN O NPENOCTaBICHHH
MYHMIIMIAIbHOM YCIyTH, OJJaHHBIX B 2JIEKTPOHHON (opme;

4) ocylIecTBMTh OLEHKY KauecTBa HpeJOCTaBleHUs MYHHIHNAIbHOH
yCIIyrH nocpectBoM Pecry6iMKkaHcKoro noprana;

5) MOMy4MTb pe3yJdbTaT NPEN0CTaBICHHUS MyHHLUTIAILHON yCIyTH B bopme
3JEKTPOHHOIO JOKYMEHTA,

6) momate okago0y Ha pemenue M jeidctBue  (OesneicTBHE)
McnoaHuTebHOr0 KOMHUTETA, @ TaKKe ero JOJDKHOCTHBIX JIML, MYHULMMAIbHBIX
CHy’KalllMX TocpeacTBOM Pecry6iiKkanckoro mnoprana, mnoprana ¢eaepanbHoi
rocyJapcTBeHHOii MH(OPMAlMOHHOKW —cHCTeMbl, ObecrieuMBaiollel rnporuece
nocyaebHoro (BHecy1ebHOro) 00xKanoBanus pelleHni 1 IeHCTBHM (Oe3neicTBUA),
COBEpIUEHHBIX TPH TPeIOCTaBIEHHH FOCY1apCTBEHHBIX U MYHHLMIIAIBHBIX yCIyT
opraHaM, Npe0CTaBIIsIOIMMH FOCY1apCTBEHHbIE 1 MYHULUIIANbHbIE YCIyTH, HX
JIOJKHOCTHBIMH JIMLIAMH, FOCYAAPCTBEHHBIMU U MYHMIMIIAIIBHBIMU CITYXKallUMH.

2.16.2. ®opMmupoBaHHe 3afABIIEHHS  OCYLIECTBISCTCS  MOCPEICTBOM
3amoJIHEHHs 2JIEKTPOHHON (opMbl 3asBieHus Ha Pecnybmukanckom mopraie Oe3
He0OXOAMMOCTH JAOTOTHHTEIbHOM MoIa4Yn 3asBlIeHHs B KaKoH-1160 HHOH dopme.

2.16.3. Tlpu ¢opmupoBaHuM 3asBieHMs Ha PecryOankaHckoM mnopTaie
obecrneyuBaeTcs:

1) BO3MOXKHOCTb KOIMPOBAHMS W COXpaHEHHWS 3aiBJICHUS W  HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX UIsi TIPEIOCTABICHHS YCIIYTH;

2) BO3MOXKHOCTb  3allOJIHEHHMs ~ HECKOJIBKMMH  3asBHUTENSIMH  OJHOH
91eKTpOHHOH  (opmbl  3asBleHMs  npu  oOpallleHMM 32  yCilyramy,
[peToNaralolliMi  HalpaBjieHHe  COBMECTHOTO  3asABJIEHHS  HECKOJBKHMH
3asBUTEJISIMH,;

3) BO3MOXKHOCTb I€4aTH Ha OyMaKHOM HOCHTE]e KONHH 3JIEKTPOHHOM
(hopMbl 3asiBIICHUS,

4) coxpaHeHHe paHee BBEICHHBIX B OJIEKTPOHHYIO (OpMY 3adBIEHHS
3HayeHuil B J000H MOMEHT IO JKEJIaHWIO [10JIb30BaTess, B TOM YHCJC IpH
BO3HMKHOBEHMHM OIIMOOK BBOJAA M BO3Bpare JJis NOBTOPHOIO BBOJA 3HAYEHHH B
3J1EKTPOHHYIO GOpMY 3asBICHHSA;

5) 3amosiHeHHe MoJeil 3MeKTPOHHON (opMbl 3asBJIEHMA 10 Hadama BBOJA
CBEJICHHIi 3asBUTENIEM C MCIIOJIb30BAaHUEM CBENEHHM, Pa3MEICHHbIX B ECHUA, u
cBeIeHuil, onyGiuKkoBaHHbIX Ha ExuHoM moprane, PecryOiiKkaHCKOM nopTae, B
YyaCTH, Kacalolleiics CBEJEHHH, OTCYTCTBYIOIIHX B eOUHON  CHCTEME
MACHTHOHUKALMH 1 ay TeHTHUKALINH;

6) BO3MOXKHOCTH BEPHYTBCS Ha JIIOOOM U3 TArOB 3aNONTHEHUs 3JIEKTPOHHON
dopmbl 3asiBieHKs Oe3 OTepHU paHee BBEJICHHOM MH(OPMALIUH;
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7) BO3MOKHOCTb JIOCTYyIa 3asBUTeNss Ha PecryOiMKaHCKOM TopTane K
paHee MMOJAHHBIM MM 3asBJICHMSAM B TeYeHHEe He MEeHee OJHOro roja, a Takike
YaCTHYHO ChOPMUPOBAHHBIM 3asBICHUSM - B TeUEHHE HE MeHee 3 MeCsLIeB.

2.16.4. 3amuch 3asButeneit Ha mnpueM B MODLl (nanee - 3amnuch)
ocyllecTBIAeTCs MOcpeACTBOM Pecrybiukanckoro nopraia, TeiepoHa KOHTAaKT-
ueHTpa M®LI.

3asBHTEIIO MPENOCTABNSAETC BO3MOXKHOCTD 3allUCH Ha JIoOble CBOOOAHbIE
JUIsl TIpHeMa JaTy M BpeMs B IpeJieNiaX yCTaHOBJIEHHOTO B MHOTO(YHKIHOHATEHOM
LeHTpe rpaguka rnpuema.

3anKck Ha ONpe/elieHHYI0 JaTy 3aKaHYMBAaeTCs 33 CYTKH 10 HaCTyTUICHHS
3TOM JaThl. _

s OCYILIeCTBJIEHHS npeaBapUTeIbHOH 3aMucH MOCPEICTBOM
Pecny6ankaHcKoro noprajia 3asBHTENIO HEOOXOAMMO yKasaTh 3anpalliBaeMble
CHUCTEMOI JIaHHbIe, B TOM YHCJIE:

(GaMHuIHIo, UMs, OTYECTBO (TpH HaJIMYUH );

HOMep Tesle(oHa;

aZipec 3JEeKTPOHHOM MOUThI (110 KeJIaHHUIO);

KeJlaeMyro JaTy ¥ BpeMs IpueMa.

B ciyyae HeCOOTBETCTBHs CBEJIEHMH, KOTOpble COOOLIMI 3asgBUTENb MpH
MpeBapUTeIbHON 3aliCH, JOKYMEHTaM, IPe/ICTaBJIeHHBIM 3aiBHUTENEM [pH
JIMYHOM TpUeMe, NpeBapuTe/ibHas 3aluch aHHYTUPYETCS.

[Tpy oCylIeCTBIEHNH NIPeABAPUTENILHOM 3aMHCH 3asBUTENIO 0DecTeynBaeTCs
BO3MOJKHOCTb pacrieyaTaTh TaJOH-NOATBEpXkaeHHe. B ciyuae, ecin 3asBUTENb
COOGLIMT apec JIEKTPOHHOI MOYTHI, HA YKa3aHHbIH aJipec TakKe HarpasisieTcs
uHbOpMaLMA O MOATBEPKICHWH MPEIBAPUTELHON 3alMCH C yKasaHWeM JaThl,
BpeMeHH U MeCTa Iprema.

IIpu ocylIeCTBICHNU NpeBAPUTENIbHOMN 3allHCH 3asABUTENb B 00s3aTEIbHOM
nopsiake MHGOPMUPYeETCs 0 TOM, YTO MpeJBapHTe/bHas 3aNUCh aHHYIMPYeTCs B
cjlydae ero HesiBKM Mo MCTe4eHMH |5 MHHYT C Ha3Ha4Y€HHOI0 BpeMEHH IpHeMa.

3asBUTENb B JI060€ BpeMs BIIpaBe 0TKa3aThCsl OT MPEABApUTEIIbHOH 3aIHCH.

3anpernaercs TpeOOBaTh OT 3assBUTENS COBEPIICHHS MHBIX NEeNCTBUH, KpoOMe
MPOXOJKAeHUs MIAEHTU(HUKALMK U ayTeHTU(QUKALMK B  COOTBETCTBHH C
HOpPMATHBHBIMH MpaBoBbIMK akTamu Poccuiickoi denepaiyy, yKasaHHsi Le/H
mpHema, a TaKKe NPeIOCTaBIeHHsI CBEICHHH, HeOOXOMMMBIX JUId pacyera
JUIMTETbHOCTH BPEMEHHOTO MHTEpBaJia, KOTOpbIii Heo6X0AMMO 3a0pOHHPOBAT 11

npuema.

3. CocTas, 10C/1e/10BaTeIbHOCTb U CPOKH BBITIOJIHEHHUS aIMHMHUCTPAaTHBHBIX
npouenyp, TpeGoBaHus K MOPAAKY MX BBITNIOIHEHHS, B TOM 4HCIIe 0COOEHHOCTH
BBITIONHEHHs aIMHHUCTPATHBHBIX MPOLEJYP B 2IEKTPOHHOH dopme, a TaKxke
0COOEHHOCTH BbINOJIHEHHS aIMUHUCTPATUBHBIX NPOLIEAYP B
MHOro()yHKIIMOHAJIbHBIX LIEHTpaX
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3.1. Onucanue 1ocjenoBaTeIbHOCTH AeHCTBUMH NPH TIPEI0CTaBICHHH
MYHHLIHIIAJIbHOM YCIyTH

3.1.1. TlpenocTapieHHe MyHHLHIIAIbHOH YCIyrH BKIO4aeT B cels
clie1yIOlIHEe IIPOLEypBbI:

1) okazaHHe KOHCYJIbTAllMi 3asBUTEIIO;

2) NpUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEeACTaBJICHHbIX
3asBUTEJIEM;

3) HampaB/ieHHe MeXXBEeJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
peI0CTaBICHUH MYHHUIMITAILHOH yCIYTH;

4) NoAroToBKa pe3yabTaTa MyHHIMIIAJbHON YCIIYTH;

5) Bblaya (HanpaslieHKe) 3aBUTENIO Pe3yibTaTa My HULIMIIAIbHON yCIyTH.

3.2. Oka3aHue KOHCYJIbTAlMH 3asIBUTEIIIO

3.2.1. OcHoBaHMEM Hayaja BBIMIOJHEHUS AJAMHUHMCTPATHBHOM IPOLENYPbI
sBiseTcs oOpallleHHe 3asBUTeJs 10 BONPOCaM, CBA3aHHBIM C MPEIOCTaBICHHEM
MYHHUIHUTIAJIBHOM YCIIYTH.

JIOJKHOCTHBIM JHIIOM (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINIOJHEHHE
aJIMMHHUCTPATHBHON MPOLIEYPbI, ABJISETCS:

- npu obpatennn 3assutens B MOLL — pabotauk MOLY;

- mpu oOpaiieHnn 3asiBuTens B MCronHUTENbHBIH KOMHUTET - CIELHATUCT
YIIpaBJeHHs apXHTEKTYpbl, TI'PaJOCTPOUTENBHOTO W IKWIMIIHOTO Pa3sBUTHS
McnoaHuTeIbHOr0 KoMHMTeTa (J1anee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBaHHeE).

3.2.2. 3agBUTENb BIpaBe 0OPAaTUTHCS 3a KOHCYJIbTALMEN O MOPsi/IKe U CPOKax
npefocTaBieHuss MyHHIMIansHoi yenyru B MOI[ nudHO M 110 TesneoHy H
3JIEKTPOHHOM IOYTe.

PabotHuk M®IL] KOHCYIbTHpYeT 3asiBUTE/sl, B TOM YHCIE€ IO COCTaBy,
dbopmMe mpeicTaBiseMOl JOKyMEHTAUMH W JPYrHM BONpOCaM JUIs MOJTy4eHHs
MYHMLIUNIAJILHOM YCITyTH.

3asBUTEJIb MOJMKET IOJIyYHTh HHGOPMALMIO O MOpsAKe MPeaoCTaBICHHs
MYHHUHMNAIBHOM YCIyrH IHyTeM CBOOOJAHOro JocTyma ¢ caita MOL]
http://mfc16.tatarstan.ru.

AJIMMHHCTpaTHUBHbIE MPOIEIYpPbl, YCTAHAB/IMBAEMbIE HACTOSIUNM ITyHKTOM,
BBITOJIHAIOTCS B JeHb 0OpallleHust 3asBUTeIS.

PesynbTataMu  BBITIOJIHEHHMS aJIMMHHMCTPATHBHBIX TIPOLEAYp SBIAIOTCA:
KOHCYJbTallis [0 cocTaBy, (opme MpeACTaBisieMOH AOKYMEHTAUWH W ApYrHM
BOTIPOCAM, HEOOXOAMMbIM /Ul MTOJTy4eH s MyHHIHUITAIbHOH yCITyTH.

3.2.3. 3asBUTeNb BHpaBe 0OpaTHTbCs B VICTIONHMTENBHBIH KOMMTET IO
TeeOHY W DJIEKTPOHHOH mo4Te: gradoctroitel@mail.ru, a TaKxe MOIYyYHTh
KOHCY/bTAllMIo Ha Pecry0GmukaHnckoMm —moprajie, —camre McrnonHUTeIbHOTO
KOMHMTETa O TIOpAJKE U CPOKaX MpeIOoCTaBlieHHss MyHHIHNANBHOH yCIyrd, B TOM
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yucliie Mo cocraBy, Gopme NpeACcTaBiseMOH JOKYMEHTALWH W APYrdM BOIIpOCaM
IS TIOJIy4Y€HUs] MyHHUMIAIbHOM YCIIyTH.

J1OJ’KHOCTHOE JIMLO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAaHHE HWH(POPMHPYET
3asiBUTEJIS B COOTBETCTBUM ¢ TpeOOBaHUsIMHU NyHKTa 1.3.4 Pernamenra.

AJIMUHMCTpaTHBHbIE MPOLEAYPbI, YCTaHABIMBaEMble HACTOSIIHUM ITyHKTOM,
BBITIOJTHSIIOTCS B TeUEHHe TpeX pabo4nX JHeH CO IHS MOCTYIIEHHs 0OpalleH s,

PesyjbTaTaMy BBINOJHEHUS aJIMUHMCTPATHBHBIX TpOLENYp SBISAIOTCS:
KOHCYJIbTAllMM 10 COCTaBy, (hopme NpeIcTaBIseMOH AOKYMEHTAlUMH W APYTHM
BOTIpOCaM, HEOOXOAUMBIM JUISl MOJTy4eHHs] MyHHULIMIIATIBHON yCIIYTH.

3.3. [lpuHsTHE ¥ pacCMOTPEHHE KOMILIEKTAa JOKYMEHTOB,
[peJICTaBIEHHbIX 3asABUTEIEM

3.3.1. IlpueM JOKYMEHTOB sl NPEIOCTaBIEHHs MyHHULMNAIbHOH YCIyrH
yepe3 M®L] uin yaanennoe padoyee mecto ML

3.3.1.1. 3asButenp (mpeacraBuTesNb 3asBUTeNs) obOpamaercs B MOIL]
C 3anpocoM O TpeJOCTaBleHHH MYHHMUMNAILHOH YCIYrM M TpeicTaBiieT
JIOKYMEHTbI B COOTBETCTBUH C MYHKTOM 2.5. Pernamenra.

3.3.1.2. Pa6otuuk M®LI, Beaynii NpUeM 3asBICHHMH:

omnpeenseT npeaMeT oOpalleHus;

YIOCTOBEPSET THYHOCTh 3asBUTEIIS;

MPOBOJMT MPOBEPKY MOJTHOMOYHIA JIHLA, MOJAOLIEr0 1OKYMEHTBI;

IPOBO/IMT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOGOBaHUSM, YKa3aHHbBIM B
nmyHkTe 2.5. Pernamenra,

3amoNHsAeT d1eKTpoHHyt0 Gopmy 3assienus B AUC MOLL;

MpU NPEAOCTaBICHUN JIOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.5. PernamenTa
Ha OyMaXHOM HOCHTeNe, OCYLIECTBISET CKaHWPOBAHWE TPE/CTABJICHHBIX
JIOKYMEHTOB,

pacneuatbiBaeT 3asBnenue n3 AUC MOLY;

repejiaeT 3asBUTEINIO HA POBEPKY M MOJAMHMCAHKE;

foclie MOANUCaHUs CKaHUPYeT MOANMCaHHOE 3asBJICHHE B AUC MDII;

sarpyxaer B AUC M®Ll 10KyMeHTbI, NPEACTaBICHHBIC B 3JIEKTPOHHOM
dopMe M 3JIEKTPOHHbIE 00pasbl OTCKaHMPOBAHHBLIX JIOKYMEHTOB, dopmupyer
3JIEKTPOHHOE JIEJI0;

BO3BpallaeT MOANMCAHHOE  3asBlIeHHE M OpUIHHAJIbI OyMaKHBIX
JIOKYMEHTOB;

BbIJIAET 3asBUTEIIIO PACIUCKY B MpHEMe JOKYMEHTOB.

AJIMHHHCTpaTHBHbIE MPOLIEJYPbl, YCTAHABIWBAEMbIE HACTOAIIMM ITyHKTOM,
BBITIOJTHAIOTCS B JieHb oOpalieHus 3asBUTEIIs.

PesysbTaTaMy BBINOJHEHUsS aJAMHHHCTPATUBHBIX TIPOLEIYp ABISIOTCH:
rOTOBOE K OTIPABKe 3asiBJIeHHE U MAKeT 10KyMEHTOB.

3.3.1.3. Pa6otuuk M®I1] HampaBiseT MakeT AOKYMEHTOB, TPHHATBIX OT
sagBuTens B MCHOJHUTENbHBIH KOMUTET B 3JIEKTPOHHOH dopme (B cocTaBe
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[aKeTOB 3JeKTPOHHBIX JieJ) B TeYeHHe 0JHOro paboyero AHs CO JHs OOpalleHHs
3asBUTEJIS B CTPYKTypHOe noapasjaenenre MOLI.

PesynbrataMi BBINOJIHEHUs aAMHHUCTPATHBHBIX TPOLENYp SBISIOTCS:
3agBlIeHHe M IaKeT JIOKYMEHTOB (3/IeKTpPOHHOE J1eJI0), HallpaBJIeHHbIE B
UcnonuutenbHbil KOMHMTET, MOCPeCTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aMMOICHCTBHUS.

3.3.2. [lpuemM JOKyMEHTOB JUlS IPEJOCTABJIEHUs] MyHHLMIIAJILHON yCIIYyTH B
3J1eKTpOHHO# (opme depe3 PecrryOiMKaHCKHi MTOpTal.

3.3.2.1. 3asBuTtenp JUlg I0Ja4Yd 3asABJIE€HUS B JJIEKTPOHHOH (opme
BBITIOJIHSIET CJIeAYIOLIUE AeHCTBUS:

BBITIOJIHSET aBTOPU3aLIMIO;

OTKpbIBaeT GopMy 3J1€KTPOHHOIO 3asiBIICHHS;

3anonHseT (OpMy IIEKTPOHHOIO 3asBJIE€HHs, BKJIHOYAIOILYIO CBEJCHHS,
HeoOXO0IMMbIE U 00s13aTelIbHbIE JUIs IPEIOCTABICHUS MyHULUIIATIbHON YCITYTH;

[PUKPEIIAeT I0KyMEHTBI B 3JIEKTPOHHO# (hopme Ml 31eKTPOHHbIE 00pashl
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asB/IeHus (IIPH HEOOXOAUMOCTH);

noATBepsKAaeT (HaKT 03HAKOMJIEHHs M COrJlacHs C YCIOBHAMHU H MOPAIKOM
MpefoCTaBIeH s MyHULMIANBHON YCIyTH B 3JIEKTPOHHON (opMe (yCTaHaBIHBAeT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (JOPME 3JIEKTPOHHOIO 3asiBICHs);

[MOATBEPXKIAET JOCTOBEPHOCTb COOOILIEHHBIX CBEIeHHH (ycTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY B (JOpME 3JIEKTPOHHOTO 3asiBJICHH);

OTIpaBiseT  3alloJHeHHOE  JJIEKTPOHHOe  3asBeHHe  (HaXHMaeT
COOTBETCTBYIOLLYIO KHOIIKY B QOpMe 3JIEKTPOHHOI'O 3asiB/ICHHS);

3]IeKTPOHHOE 3asiBJIeHHE IOANKMCHIBACTCS B COOTBETCTBUM C TPEOOBAHUAMH
nyHkTa 2.5.4 PernamenTa;

rnoJiydaer yBeoMIeHne 06 OTIpaBKe 3JIeKTPOHHOTO 3as4BICHHS.

dopmaTHO-JI0THYECKas npoBepka c¢(hOpMHPOBAHHOTO 3asiBJIeHHs
OCYIIECTBIISIETCS TOC/Ie 3aM0JHEH S 3asBUTENIEM KaXK/10T0 M3 MoJjiel 3JIeKTPOHHOU
dopmbl  3asiBieHHs. I[Ipy  BBIABIEHHH HEKOPPEKTHO  3alOIHEHHOTO MO
SEKTPOHHON  (OpMbI  3asBIEHMs 3asBUTENb YBEAOMISCTCA O  XapaKTepe
BBISIBJICHHOM OIIMOKH ¥ TOPSJIKE €€ yCTPaHeHHUs TIOCPeICTBOM HH(POPMALMOHHOTO
c00OLIEHHs HEMOCPEICTBEHHO B 3JIEKTPOHHOM (opMe 3asiB/ICHH.

AZIMMHHCTpAaTHBHbIE TPOLIEYPbl, YCTAHABINBAEMbIC HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCS B JIEHb 0OpallleHus 3asBUTEIA.

PesynbTaTamMd  BBINOJHEHHMS aIMHHHCTPATHBHBIX NpOLEAYp ABIAIOTCS:
3]1eKTPOHHOE /€10, HampaBieHHOe B VICIIONHWTENbHBIH KOMHUTET TOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOIO B3aMMOIEHCTBUS.

3.3.3. PaccmoTtpenue KOMILIEKTa JIOKYMEHTOB HUcnonHuTeIbHBIM
KOMHUTETOM.

3.3.3.1. OcHOBaHMEM Hayajla BBIMNOJHEHUs aJIMHHHCTPATUBHOH MPOLEYypb
SBJISeTCS TOCTYIUIEHHE 3asBJIE€HHS M HHBIX JOKYMCHTOB, HEOOXOAUMBIX s

Npe10CTaBIeH s MyHHLMIIATBHOH YCITyTH.
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JloJKHOCTHBIM J1HLIOM (paDOTHHKOM), OTBETCTBEHHBIM 3a BBbINOJIHEHHE
aIMHWHHUCTPATHBHOM MpPOLEAYPHI SBJISAETCS CIELHAIUCT YIIpaBJIEHUs apXUTEKTYpBI,
rPaJlOCTPOMUTEIBHOIO M JKWIMILIHOTO pa3BHTUs HcnmonnuTensHOro KoMmurTera
(nanee - J10JHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB):

3.3.3.2. JlosKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B
cirydae oOpallleHus 3asiBUTEIs ¢ 3asBlIeHHeM B MICIIOIHUTEIbHBIA KOMHTET:

oTipenenseT npeameT oOpalleHus;

yCTaHABJIMBAET JUYHOCTD 3asiBUTENS,

MPOBOJMT NMPOBEPKY MOJHOMOYHMH JIMIIA, MTOJAIOLIETO JOKYMEHTBI;

IIPOBOJIMT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSIM, yKa3aHHbIM B
nyHkre 2.5 Perjamenra, npoBepKy COOTBETCTBHs IPEACTABIEHHBIX JIOKYMEHTOB
YCTaHOBJEHHBIM TpeGoBaHMsAM (Hajiexallee oGopmiieHHE KONMHH JIOKYMEHTOB,
OTCYTCTBHE B JIOKYMEHTaX MOJ4YHCTOK, MPHUITKCOK, 3a4ePKHYThIX CJIOB U HHbIX HE
OTOBOPEHHBIX UCIPABIEHU);

3al0JIHAET JJIEKTPOHHYIO (opMy 3asiBI€HHS B aBTOMaTU3HPOBAaHHOM
nH(OPMALIMOHHOM cHCTeMe, Npe/IHa3HaYeHHOH 1JIs OKa3aHHUs roCy1apCTBEHHbIX H
MYHHULIMNATBHBIX YCIIYT,

TpY Npe0CTaBIeHHN J0KYMEHTOB, YKa3aHHBIX B MyHKTe 2.5 PernamenTa Ha
OyMaKHOM  HOCHMTesle,  OCYLIECTBJISET  CKaHMpOBaHME  NPEICTABJICHHBIX
JIOKYMEHTOB;

pacriedaTbIBaeT 3asBJICHHUE,

niepeiaeT 3asiBUTEIIO Ha MPOBEPKY M MOJANHCAHHUE;

nocje NnoAnMcaHusi CKaHUPyeT MOANMCAaHHOE 3asBJICHHE;

3arpy’kaeT B  aBTOMATH3HPOBaHHYI0  HMH(MOPMALMOHHYIO  CHCTEMY,
MpeaHa3HAYeHHYI0 Ul OKa3aHWs TOCY[AapCTBEHHBIX W MYHHLMIIAIbHBIX yCIyT
JIOKYMEHTBI, TIPEJICTaBIeHHbIE B 3JEKTPOHHOMH (opMe MM 3JE€KTPOHHBIE 0Opasbl
OTCKaHWPOBAHHBIX JIOKYMEHTOB, GOPMHUPYET 3JIEKTPOHHOE J1€110;

BO3BpALIAET MOANKCAHHOE 3asiBJIEHHE U OPUIHHAJIBI OyMaXKHbIX JIOKYMEHTOB
3asBUTEIIO;

BbIJIaeT 3asABUTEJIIO PAaCIIUCKY B IIpHEME JIOKYMEHTOB.

B cayyae HanMuus OCHOBAHMM IUIsi OTKasa B INPUEME JIOKYMEHTOB
JOJIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIpUEM JIOKyMEHTOB, YBEIOMISET
3afBHUTEJIS O HaJIM4YMM MIPENsATCTBMH Ul MpHeMa 3asBlIeHHs W BO3BpAILACT €My
JIOKYMEHTBI ¢ 0OBbACHEHHEM COJEP/KAHMs BBIABICHHBIX OCHOBAHMH /Ul OTKasa B

npueme JOKyMEHTOB.
3.3.3.3. JIo/UKHOCTHOE JIMLO, OTBETCTBEHHOE 32 MpPHEM JIOKYMEHTOB, Mocie

MOCTYIJICHUs] JOKYMEHTOB Ha pacCMOTpPEHHE!
NpUCBAUBAECT 3asBJICHHIO HOMEp B COOTBETCTBHH C HOMSHKJ’IaTypOfI el U

cratyc «IIpoBepka JOKYMEHTOB», YTO OTpaXaeTcs B JIHYHOM KabuHere

Pecry0iMKaHCKOro nopraa;
W3ydaeT MOCTYNHMBIINE JIEKTPOHHbIE Jefa, B TOM HHC/E TPHIOKEHHbIC

jasBHTENeM [OKYMEHThl B OJIEKTPOHHOH (opme M 3/eKTPOHHBIE 00pashl
JIOKYMEHTOB,;



MpoBepsieT  KOMILIEKTHOCTb, ~ YMTAeMOCTh  3JEKTPOHHBIX ~ 00pa3oB
JIOKYMEHTOB;

npoBepsieT  COONIIOIEHHE  YCJIOBMH  JEHCTBUTEIBLHOCTH  3JI€KTPOHHOH
MOANMCH, TocpeAcTBOM obpaiienus k Enunomy noprany (B ciydae, eciu
3asBUTEJIEM NPEICTaBIEHbI 3J1€KTPOHHbIE JOKYMEHTBI, MOANMCAHHbIE yCHICHHOH
KBaJIM(UIUPOBAHHOMN JIEKTPOHHOM MOAMHUCHIO).

[Ipy HalM4MK OCHOBAHMIA, NPeIyCMOTPEHHbIX MyHKTOM 2.7.1 Pernamenra,
MOArOTAaBAMBAET INPOEKT pelieHUs o060 OTKaze B MpHEMe JIOKYMEHTOB,
HEeOOXOIUMBIX ISl IPeI0CTaBIEHUs MyHULIUIIAJIbHOM YCITyTH.

B ciyuae, eciiu B pe3yibrate NMPOBEPKH YCHJIEHHOH KBallM(ULIMPOBaHHOMH
3J1eKTPOHHOM TOJMKUCH BbISBIEHO HECOOIIOIeHHE YCIIOBHI €€ JIeHCTBUTEIbHOCTH,
[POEKT peleHus 06 0TKa3e AOJKeH ColepKaTh MyHKThI cTaThi 11 denepanbsHoro
3akoHa Ne 63-D3, KOTOpbIe MTOCITYKUIH OCHOBAHUEM JUIsl €0 NPUHATHS.

[IpoekT peuiends o0 OTKase B NpHEMe JAOKYMEHTOB, HEOOXOIMMBIX i
[Pe0CTaBIeH s MyHULIMITAILHOM YCIIyTH, C yKa3aHHeM IPHYHH OTKa3a (B cly4ae,
eclli OCHOBaHMS Ul OTKaza B IpHEME JOKyMEHTOB, HEOOXOIMMBIX s
MpeJOCTaBlIeHNsl ~ MYHHLMIIAIbHOH  yCJIyrd,  CBfi3aHbl  C  HapyUICHHEM
YCTaHOBJIEHHbIX TpeOOBaHMI K TakMM [OKyMEHTaM, OCHOBaHHMs s OTKasa B
mpHeMe JIOKYMEHTOB JIOJDKHBI COJAEpKaTb HH(QOpMAalMioO O HaWMEHOBAaHHH
JIOKyMeHTOB (MH(OpMAaLMK, CBEIEHHH), KOTOpble HE MPEACTaBJIEHbI, COACpKAT
HeJ0CTOBEepHbIE U (MIIM) POTHBOPEUHBBIE CBEAEHHUS, OQOPMIIEHBI C HapyIIEHHEM
YCTAHOBJIEHHBIX TPeOOBAHMM), HANPAB/ISAETCS HA COIIACOBAaHME B yCTAHOBICHHOM
MopsiAKe MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa.

CornacoBaHue TMpoeKTa pelleHHs 00 oTkase B IpHEME JIOKyMEHTOB,
HeOOXOMMMBIX JUIS MPEAOCTABICHUS MyHHUIHMIIAIBHON YCIIYTH, OCYIUIECTBIACTCA B
NopsiiKe, Npe1yCMOTPEHHOM MyHKTOM 3.5.3. PernamenTa.

B ciydae OTCYTCTBHs OCHOBaHMH [ OTKa3a B NpHEME JOKYyMEHTOB,
[peIyCMOTpEeHHbIX  MyHktom  2.7.1  PerjamenTa, — JOIKHOCTHOE  JIHLO,
OTBETCTBEHHOE 3a MpHEM NOKYMEHTOB, B T€YEHHE OJHOI0 pabouero aHs CO IHS
MOCTYIUIGHHs 3asBleHHs, HANpaBlseT 3asBUTENIO, YKa3aHHBIM B 3aiABICHHH
criocoOoM, yBeJOMIIeHHe O MOCTYIUICHHH 3asBJIEHHs, ColepXallee BXOSLIMN
PeruCTpalMOHHbI HOMep 3asBIeHHs, AaTy MOJyYeHHs 3adBJICHHA, NEpEedeHb
Ha¥MEeHOBaHMIl (aiioB, MPeJCTABIECHHbIX K HEMY JIOKyMEHTOB, AaTy MOJIy4eHHA
pe3yJibTaTa MyHHUIIMNAIbHOH YCIYTH.

3.3.3.4. WcnonHenue TNpoleayp, yKasaHHBIX B myHkrax 3.3.3.1, 3.3:3.3
PerniaMenTa, NpH HAIAYMM TEXHHUYECKOH BO3MOKHOCTH OCYLIECTBIACTCH B
aBTOMAaTHYECKOM  pPEeKHMe c KCII0JIb30BAHHEM aBTOMaTH3UPOBaHHOK
1H(GOPMALIMOHHOH CHCTEMBI, npejiHa3Ha4YeHHO# JUIsl OKa3aHus rocy1apCTBEHHbIX U
MYHHUIUNATbHBIX YCIYT.

3.3.3.5. AAMHHHCTpaTHBHbIE NPOLEAYPHI, yCTaHABINBACMbIC ITyHKTOM 333
PerjaMeHTa, BBIIIOJHAIOTCA B TeUEHHE OJIHOr0 padoyero AHs CO AHS MOCTYIICHHSA
3asiBJIEHHMs Ha pacCMOTPEHHE.

PesynpTaTaMi  BBINOJIHEHHs aJAMHHHMCTPATUBHBIX MPOLELYp ABJIAIOTCA:
NMPHHATBI HA PACCMOTPEHHE KOMILIEKT AOKYMEHTOB HJHM TMPOEKT pelieHusi 00
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OoTKasze B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX Il  MpeaoCTaBlIeHHs
MYHULIMTNIATBHOMN YCIIYTH.

3.4. HanpaBneHue MeXBEJIOMCTBEHHBIX 3alIpOCOB B OpraHbl, y4acTBYIOLIHUE B
Npe0CTaBlIeHUH MyHULIMIIAJIbHON YCIIyTH

3.4.1. OcHoBaHMEM Hayaja BHIOJHEHUS aAMUHUCTPATHUBHOM IIPOLIETYPBI
ABJIAETCS MOJyYeHHE J0JDKHOCTHBIM JIMIOM (pabGOTHMKOM), YIIOJHOMOYEHHBIM Ha
BBIMIOJIHEHHE  @IMHHHCTPATHBHOM  MpoLeAypbl, OT JOJ/DKHOCTHOIO  JIHMLA
(paboTHHKA), OTBETCTBEHHOIO 3a TPHUEM JOKYMEHTOB, NPUHATHIX OT 3aiBHTEJI
JOKYMEHTOB.

JIOMKHOCTHBIM JIMIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBITNIOJHEHHUE
aIMMHUCTPATUBHOMN MPOLIELYPhl, ABJIAETCS CIIELUaTUCT YIIPABICHNs apXUTEKTYPBI,
rpaJlOCTPOUTENHHOrO W KUJIMIIHOTO pa3sBUTHS VICNOJIHUTEILHOrO KOMMTETA
(manee - 10JKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPaBJIEHHE MEKBEJIOMCTBEHHBIX
3aMnpocoB).

3.4.2. JloKHOCTHOE JIKLIO, OTBETCTBEHHOE 3a HarnpaBJIeHHE
MeKBEIOMCTBEHHBIX 3aIpocoB, (JOPMUPYET M HAIPABISIET B 3JIEKTPOHHON (popme
[TOCPE/ICTBOM CHCTEMbI MEXKBEIOMCTBEHHOTO 3JI€KTPOHHOTO B3aUMOAEHCTBHS (ITPH
OTCYTCTBHM TEXHHYECKOH BO3MOXKHOCTH — MHBIMH CIOCODAaMH) 3ampochl O
MpejloCTaBIeHHH JOKYMEHTOB M CBEICHHMH, IMPEyCMOTPEHHBIX MYHKTOM 2.6.1
Pernamenra.

AZIMUHHCTpaTHBHBIE MPOLEAYPbl, yCTAHABIMBaEMble HACTOSAILMM MYHKTOM,
BBITIOJIHSKOTCS B JIEHD IPUHATHSA 3asBJI€HHs HAa paCCMOTPEHHE.

PesynbTaTaMy  BBINIOJHEHMS aJMHHUCTPATUBHBIX IIPOLEAYp SABJISAIOTCS!
HaTpaBJieHHble B OpPraHbl BIACTH M (WJIM) MOJBEIOMCTBEHHBIE OpraHaM BJACTH
OpraHu3aluH 3arpockl.

3.4.3. CriequajucThl TOCTABIIMKOB JaHHbIX Ha OCHOBaHWM 3aIllpOCOB,
MOCTYMUBIIKX yepes CUCTEMY MEXBEJOMCTBEHHOI0 3JIEKTPOHHOTO
B3aMMOJICHCTBHS, [PEJOCTABIAIOT 3alpaliiBaeMble J0KyMEHTbI (MH(pOpMaLHIo)
WJIM HaNpaBIsiOT YBeJIOMJIEHHsS 00 OTCYTCTBUM JIOKYMEHTA H (unn) uHpOpMaluH,
HeOOXOAMMBIX JUISi TIPENOCTABIEHMS MYHHIMMANbHOH ycmyrn (nanee —
yBejloMJIeHHe 00 oTKase).

AJIMMHHCTpaTHBHbIE MPOLEYpPhl, yCTAaHABIWBAEMbIC HACTOSIUMM MyHKTOM,
BBITIOJIHSIOTCS B CIIE1yIOLIHE CPOKH:

10 JOKyMeHTaM (CBeJeHUAM), HalpaBJIseMbIM CIEIHATHCTaMH Pocpeectpa,
— He Gosee Tpex paboumnX JHEi;

10 OCTaJbHBIM IMOCTABIIMKAM - B TEUEHHUE IATH JHEH CO JHS MOCTYIIICHHUS
MeXBEeJIOMCTBEHHOr0 3alpoca B OpraH MM OpraHW3alMio, MpeaoCTaBIAsIoLIHE
JIOKyMEHT ¥ MH(OPMALIHIO, €CITH MHbIe CPOKH MOArOTOBKH M HalpaBlIeHUs OTBETA
Ha MeKBEIOMCTBEHHBIH 3ampoc He YCTaHOBJEHbl (eaepalbHbIMUH 3aKOHAMH,
npaBoBbiMM akTamu [lpaBuTenpcTBa Poccuiickoit Penepal U NPUHATBIMU B
COOTBETCTBHH ¢ (hesiepalbHbIMU 3aKOHAMH HOPMATHBHBIMM NPABOBBIMH aKTaMH

PecrnyOnuku TarapcraH.
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PesynbraraMyu BbINOJHEHHUS aAMUHUCTPATHBHBIX IPOLEAYD SBJISIOTCS:
JOKYMEHTBl (CBeeHHUs), HEOOXOAMMBbIE I TIPEJOCTaBIEHHS MYHMIMIAIbHON
yciayrd, nubo yBegomsieHHe 00 OTKase, HalpaBji€HHbIE JODKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HalpaBlieHUEe MEXBEJOMCTBEHHBIX 3alIpOCOB.

3.4.4. JlobKHOCTHOE JIHLIO, OTBETCTBEHHOE 3a HanpasJieHUE
MEXXBEJOMCTBEHHBIX 3alIPOCOB:

nojy4yaer  3ampaliiBaeMble  4Yepe3  CHCTEMYy  MEXBEJOMCTBEHHOIO
3JIEKTPOHHOIO B3aWMOJEHCTBHS JOKYMEHTH! (CBeJeHHUs), HeoOXOoAMMBle s
MpeNOCTaBIeHHs MYHHULMIAIBHOH yCIyrd, Jub0 yBeloMjeHHe 00 OTKase IIpH
OTCYTCTBHH JOKyMeHTa U (MJH) HHGOPMAaLHH;

IpY HaJMYWM OCHOBaHMH, NPeIyCMOTPEHHBIX IMyHKTOM 2.7.1. Pernamenra,
MOArOTAaBJIMBAET IPOEKT pelleHHs 00 oOTKaze B TIpHEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIS TIPEIOCTAaBICHUS MyHHUIUIIAJIbHON YCITyTH.

[TpoekT pelieHHsi 00 OTKasze B NpHeMe JOKYMEHTOB, HEOOXOIMMBIX s
MpeaoCTaBIeH!s MyHHLMIIATBHON YCIYTH, C yKa3aHHeM NPHYHMH OTKa3a (B ciy4ae,
eClIM OCHOBaHMS JUld OTKasa B MpHeMe IOKYMEHTOB, HEOOXOIMMBIX s
MpeaoCTaBlIeHuss ~ MYHMLMIIAIbHOW  YCIYTrH, CBsi3aHbl C  HapyIIeHHEM
YCTAQHOBJIEHHBIX TpeOOBaHMN K TakWM HOKyMEHTaM, OCHOBaHHs [Uli OTKasa B
npueMe JOKYMEHTOB JIOJDKHBI COZEpXKaThb MH(OpMaLHMI0O O HaHMEHOBaHHH
NIOKyMeHTOB (MH(GOpPMAIMK, CBEJEHHH), KOTOpble He IpeCTaBJIeHbl, COAepXar
HeJJ0CTOBEepHbIe ¥ (MJIK) IPOTHBOPEYMBEIE CBEJEHHUS, 0POPMIIEHBI C HapyLIeHHEM
YCTAHOBJIEHHBIX TpeOOBaHMI1), HANPABJISAETCS HAa COIIaCOBaHHE B YCTAHOBICHHOM
MOpSAIKE OCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO I0KyMEHT0000pOTa.

CoriacoBaHuMe IIpoeKTa pelleHHs 00 OTKa3e B IpHeMe JOKyMEHTOB,
He0oOXOIMMBIX /IS MPEJIOCTaBICHUs MyHULMIIAIBHON yCIIyTH, OCYIIECTBIACTCA B
rnops/IKe, IpeaycMOTPEHHOM IMyHKTOM 3.5.3. PernameHTa.

AZIMHHHCTpPATHBHBIE NPOLIEYPhl, YCTAHABIHBaeMble HACTOSAIINM ITyHKTOM,
BBITIOJIHSAIOTCS B T€YEHHE OJHOTO pabovero IHs.

PesynpTaTaMd BBITIONHEHHMS aJIMHUHUCTPATHBHBIX IPOLEAYp ABJSIOTCS:
JIOKYMeHThI (CBeleHHMs), HeOOXOAMMBIE NI IPElLOCTaBICHHS MYHMIIMITAJIBHOM
ycnyru, 1460 yBemomieHue o0 OTKase, HalpaBjeHHbIE NOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAalpaBJI€HHE MEXBEJOMCTBEHHBIX 3allpOCOB, TIPOEKT
penleHus 06 OTKasze B NpHeMe JOKyMEHTOB, HEOOXOMMMBIX JUISl MPE10CTaBICHHS
MYHHULUIIAJIBHON YCITYTH.

3.4.5. VicnonHeHHe TpOLEAYp, yKasaHHBIX B IyHKTax 3.4.2, 3.4.4, 34.5
PernaMeHTa, Npy HaJIHYMM TEXHMYECKOM BO3MOXKHOCTH OCYIIECTBIACTC B
ABTOMATHYECKOM  pEKHMME  C  MCIIONb30BAHMEM  aBTOMAaTH3MPOBAHHOM
MH(OPMALMOHHON CHCTEMBbI, PeIHa3HA4YeHHOH JUIs OKa3aHHsA rOCy1apCTBEHHBIX H
MYHHMIMOAIbHBIX YCIYT, B TOM 4YHCJI€ C MOMEHTa PEruCTpaluH 3asBICHUA B
COOTBETCTBHH C MyHKTOM 2.13 PernamenTa.

3.4.6. MakcUMaJIbHBII CpPOK BBITNIOJHEHHS aJIMHHHCTPAaTHBHBIX MNPOLEAYD,
yKa3aHHbIX B MyHKTe 3.4 PernameHTa, COCTaBJIsAeT MeCTh pabounx AHEH.

3.5. [ToaroToBka pe3ysbTaTa MyHHLUIAIBHOH yCIIyr
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3.5.1. OcHoBaHMeM Hayaja BBINIOJHEHUS AJIMUHHUCTPATHBHOW IMPOLIELYPbI
SBIISIETCS MOCTYIUIEHHE OT JOJIKHOCTHOTO JIMIla, OTBETCTBEHHOIO 3a HaIlpaBJIEHHE
MEKBEJJOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBeleHUH), HEOOXOOUMBIX MIJis
NpeaoCTaBIeHUs] MyHHLUNAIbHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHHE aIMUHUCTPATHBHOM
pouLeaypbl, ABIISETCS CHELHATUCT yTpaBJieHHUs apXUTEKTYPBHI,
rpaloOCTPOMTEIBHOIO M JKWJIMIIHONO pa3BUTUs McnosnHuTenbHoro komurera
(manee - OO/KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
MpeI0CTaBIeHUs] MyHHIMIIATBHOH yCIYTH).

3.5.2. JIoDKHOCTHOE JHMIO, OTBETCTBEHHOE 3a IIOJArOTOBKY pe3yibTara
MPeaOCTaBIeHUs MyHHIIUIIAIIbHON YCIIYTH: _

paccMaTpuBaeT CHOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX
JUIst TIpeI0CTaBIeHUsI MyHHUILIMIIAJIbHOM YCITyTH;

MpH BBISABJIEHUH OCHOBaHUH /I OTKa3a B I1Pe0CTaBIECHHH MyHHIIMIIATbHOM
YCIYTH, YKa3aHHBIX B IyHKTe 2.8.2 PernameHnTa, MoAroTaBIMBaeT IIPOEKT peLICHHUS
00 OTKa3e B MPeI0CTaBIeHUH MYHHIUIIAJIbHOM yCIIyTH;

B Cilyyae OTCYTCTBMS OCHOBaHMH JUId OTKa3a B [PeAOCTaBIEHUH
MYHHUIMIAIBHONW YCIyTH, NpelyCMOTPEHHBIX IyHKToM 2.8.2 Periamenra, Imo
WTOraM PpAacCMOTPEHHS JOKYMEHTOB, HEOOXOIMMBIX Ul IPENOCTaBJICHUS
MYHHUIMIAIBHONW YCIyTH, NMOATOTABIMBAEeT IPOEKT pe3y/bTaTa MpedoCTaBIeHUs
MYHHMLMIIAIBHOW YCIYrH B COOTBETCTBUM C TOANYHKTOM 1 myHkra 2.3.1
Pernamenra;

HamnpapjsieT [OATOTOBJIEHHBbIM IPOEKT pe3yibTara MpeNOCTaBIeHHs
MYHHULMIAIBHONW YyCIyrM Ha COIJIacOBaHME B YCTAQHOBJIEHHOM IOpsIKe
MOCPEACTBOM CHCTEMBI 3IEKTPOHHOTO JIOKYMEHTO00O0pOTA.

AJIMMHHCTpaTHBHbIE NPOLIEAYPbl, YCTaHABIMBAEMble HACTOSILIMM ITyHKTOM,
BBITIOJIHSIOTCS B TeYEHHUE JIBYX pabo4MX JHEH.

Pe3ynbTataMi  BBINOJIHEHUS aJIMHHUCTPATUBHBIX TIPOLEAYp SBISAIOTCS:
MpOeKT pelueHust 00 OTKa3e B MPEeJOCTABIEHUH MYHHUIHIIAIbHOH YCIYTH, TPOEKT
COTrJIacOBAHUSA AU3alH-TIPOEKTa pa3MeleHHss ”HYOPMAMOHHO! BBIBECKH.

3.5.3. CorniacoBaHHe M INOJNMKCAHKe TIPOEKTa pelleHus 00 O0TKase B IpHeMe
JIOKYMEHTOB, HEOOXOAMMBIX JUIS TPEeAOCTaBJI€HHs MYyHHMLHMNATbHOH YCIIYTH,
MpoeKTa pe3y.bTara [peJOCTaBIeHH] MyHHIUNATbHON yCIyrH (Janee — IPOeKThI
JIOKYMEHTOB) OCYLIECTBJISIETCS PYKOBOAMTENIEM CTPYKTYPHOrO MOJpa3/iesieHus,
OTBETCTBEHHOrO 32 IMOATNOTOBKY pe3yjbTaTa MYHHMLMIMAJIbHOW  YCIYTH,
3amecTuTeneM PykoBoautens McrmonHMTeNnbHOro KomureTa, PykoBomureneM
W crnonHUTeIbHOTO KOMHUTETA.

[ToaroToBieHHbIE  MPOEKThl  JOKYMEHTOB,  HMEIOLIME  3aMe4aHMud,
BO3BpaLIAIOTCs Ha A0pabOTKy JHMIly, OTBETCTBEHHOMY 3a NOATOTOBKY pe3yJIbTaTa
MyHHLMNanbHOH ycimyrd. ITocie ycTpaHeHHs 3aMevaHMH NPOEKThl JOKyMEHTOB
MOBTOPHO MePeaaoTCs /Ul COrIaCoOBaHUs H MOAMUCAHUS.

3amectuTens  PykoBomurens — MICHONHHMTENBHOTO  KOMMTETa  IIpH
PAacCMOTPEHHH TIPOEKTOB JIOKYMEHTOB MpoBepsieT cobmonenue Pernamenta
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JOJDKHOCTHBIMM ~ JTHIIaMH  VICTIONTHMTENIBHONO KOMHTETa B 4YacTH CPOKOB
BBITIOJTHEHHS aIMHHHUCTPATHBHBIX MPOLELYP, X MOCIIE10BaTEIbHOCTH H MOJHOTHI,
HaJM4YMsl COIVIACOBAHMI YIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIML McronHuTensHoro
KOMHUTETA B CHCTEME 3JIEKTPOHHOIO IOKyMEHT0000pOoTa.

B ciyyae BbISBIGHHS HapylleHHH B 4YacTH CpPOKOB BBINIOJHEHHS
aJIMUHHCTPATHBHBIX MPOLERYP, UX TOCIEN0BATEILHOCTH U TTOJHOTBI 3aMECTHUTEIb
PykoBojautenss VCNONHHTENIBHOTO KOMHMTETa HWHHLMHPYET IPHBICYEHHE K
OTBETCTBEHHOCTH JIHII, JONYCTUBIINX HApyLIeHHs, B COOTBETCTBUH C ITyHKTOM 4.3
Pernamenra.

AJIMMHUCTpaTHBHBIE ITPOLIEyPbl, YCTaHABIMBAEMbl€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TeYeHHE ABYX pabo4uXx JHEMH.

Pe3ynbTaraMd BBINOJHEHMsS aJIMHWHUCTPATHUBHBIX MPOLEAYp SBJIAIOTCA:
pelieHre 06 OTKase B NpHeMe JOKYMEHTOB HEOOXOAMMBIX Ul NpPeJOCTaBlICHHUs
MYHHIIMIATBHOHN yCIIyTH, pelueHne o6 0TKase B MPEIOCTaBIeHHH MY HUIMNATbHOH
YCIIyTH, COrNIacoBaHNe NH3aifH-TIPOEKTa pa3MeIleHHs] HH(OPMALHOHHOH BLIBECKH.

3.5.4. WcmonHeHWe mpoleayp, yKasaHHbIX B myHKTax 3.5.2 - 3.5.3,
PernaMeHTa, NpM HAJIMYUM TEXHMYECKOH BO3MOXHOCTH OCYIIECTBISIETCS B
aBTOMAaTHYECKOM  pEeXHME  C  HCIOJIB30BAaHMEM  ABTOMATH3MPOBAHHOH
MH(MOPMALIMOHHOM CHCTEMBI, TIpe/IHa3HAYEHHOMN /ISl OKa3aHUs roCy1apCTBEHHBIX H
MYHHUIUTIAIBHBIX YCIYT.

MakcuMaibHbIi  CPOK  BBINOJHEHHMs aAMHUHHUCTPATHBHBIX IpOLENyp,
yKa3aHHBIX B MyHKTe 3.5. PernamMenTa, COCTaBseT YeThipe pabodmX JHI.

3.6. Boiaya (Hanpas/ieHHe) 3asSBUTEITIO Pe3yIbTaTa MyHHUMIIAIbHOM YCIyTH

3.6.1. OcHOBaHMeM Hauaja BBINOJHEHHS aJMHHHMCTPATHBHOW IpPOLENypbI
SBJISIETCA TOJNy4eHHe MODKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBITOJIHEHHEC
aZIMMHHCTPATUBHOMN MPOLIEAYPBI, JOKYMEHTa, TIOATBEPHKIAIOLIEr0 NPe0CTaBICHHE
MYHULIMIAJIBHON YCIYTH.

JIO/KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BbITNIOJHEHHE aJIMHHICTPATHBHOHN
NpoLEeLyPBI, ABJISIETCS CHeLHaAIHCT yTpaBJieHUs apXUTEKTYPHI,
PaOCTPOMTENLHOTO M IKHIMIIHOTO pa3BuThs MICNONHUTENBHOrO KOMHTETA
(namee - [OJDKHOCTHOE JIMIO, OTBETCTBEHHOE 33 BblAAdy (HampaBJIeHHe)
JIOKYMEHTOB).

3.6.2. JIOMXKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIAAYY (HampaBleHHE)
JOKYMEHTOB:

obecrieyrBaeT PErMCTPAllMi0 W BHECEHHE CBEIEHHH O pesylbTare
[peI0CTaBIeH)s MyHHUIMNATLHON YCIyTH B MOACHCTEMY BEACHHS AOKYyMEHTALMH
ABTOMAaTH3MPOBaHHOW WH(MOPMALMOHHONH  CHCTEMBI, npeaHa3sHaYeHHOH  [UIA
0Ka3aHHs TOCYaPCTBEHHBIX W MyHHIMIATBHBIX YCIYr  (MJIH) roCy1apCTBEHHYIO
HH(OPMAIMOHHYIO CHCTEMY 0OecredeHH s IpaloCTPOUTEIbHOM €S TeIbHOCTH;

M3BellaeT 3asBHTENs (ero MpeACTaBUTENs) CrocoboM, yKasaHHBIM
B 3adBJEHHM, O pe3yjibTaTe [pPEeIOCTaBIeHHs MyHUIMNATbHOH YCIyTH H
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0 BO3MOJKHOCTH TOJIy4eHHUs pe3yibTaTa Ipe0CTaB/ICeHUs MyHHLUIIAIbHON YCIyTH
B UcrnonauTenbHOM KomuTeTe Ui B ML,

WcnonHeHue nmpoueayp MNpd HaJIMYMM TEXHHYECKOM BO3MOKHOCTH
OCYLIECTBJISIETCSS B~ aBTOMATH4eCKOM  pEeXHME  C  HCIIOJIb30BaHHEM
aBTOMAaTH3UPOBAaHHOW HMH(OPMALMOHHOM CHCTEMBI, MpeJIHa3HAYEeHHOH A
OKa3aHHs FOCYJapCTBEHHBIX U MYHMLMIIAIbHBIX YCIIYT.

AJIMUHHCTPAaTHBHbIE TPOLEAYPbI, YCTaHABIMBAEMbl€ HACTOSIIIMM ITyHKTOM,
BBITIOJIHSAIOTCA B TeYeHHEe OJHOTO pabodero IHs CO JHS MOJANMCAHHUS NOKYMEHTa,
MOATBEPXKAAIOLIEr0 MpeAocTaBiIeHne (0TKa3 B NPE0CTaBIeHHH) MYHHLMITAIEHON
YCIIyTH, YITOJTHOMOYEHHBIM JI0JKHOCTHBIM JIMLOM VICTIONHHUTEIEHOTO KOMHTETA.

PesynbTaTaMid BBINOJIHEHHUS aAMHHHMCTPATUBHBIX MPOLEAYp SBIAIOTCSA:
pa3MellleHHe CBeJeHHUH O pe3yabTaTe NPeAOCTaBIeHUs] MyHULIMITAIBHON YCIyrd B
MHQOPMAIIMOHHBIX CHCTEMaX, MW3BEIICHHE 3afBUTeNsA (ero MpeACTaBUTeNs) O
pe3yJibTare MpeJ0CTaBIeH!s MyHHLMIAIBHOM YCIIYTH M CII0CO0aX ero Moy4eHus.

3.6.3. Tlopsmoxk Bbiauu (HampaBjieHHs) pe3yjibTaTa IpeIOCTaBICHHS
MYHHULMIIAJIBHOM YCITyTH:

3.6.3.1. Tlpu oOpalieHud 3asiBUTENs 3a PE3yJbTaTOM MYyHHUIHMIIAIbHOH
yeayru B MOLL, pa6otaiuk M®L BeInaeT 3asgBUTENIO pe3yIbTaT MyHHULHUIIATbHOH
ycryry B GopMe 3K3eMIUISIpa 3JIeKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCHTEIe.
[To TpeGOBaHHUIO 3asBUTENS BMECTE C IK3E€MIUISIPOM 3JIEKTPOHHOI'O JOKYMEHTa Ha
OyMa)KHOM HOCHTeJe eMy MOKET ObIThb MPENOCTaBIeH 3K3EMIULAP 3JIEKTPOHHOTO
JIOKYMEHTA ITyTeM ero 3aliCH Ha CbeMHbIN HOCHUTEIIb.

AJIMMHHCTpaTHBHBIE TIPOLIEAYPbl, YCTAHABIMBAEMble HACTOSILIMM ITYHKTOM,
BBITIOJTHAIOTCA B TOPSAJAKE OYepEeHOCTH, B J€Hb NPUOBITHS 3asBUTENIS B CPOKH,
ycTaHOBJIEHHbIe perjamenToM paborst MOLL

PesynpTaTaMi BBITIOJTHEHHMS aJIMHMHHMCTPATHBHBIX MPOLEAYp ABJAIOTCA:
dukcanus pakTa BbIAAYM pe3yIbTaTa MPeAOCTaBIeHHs MyHHLIMIIAILHOH YCIyTH B
AVC MOII, pe3yabTaT MNpeAOCTaBIEHHS MyHHLMIANBHOM YCIYTH, BbIAaHHBIH
3asBUTEJIIO.

3.6.3.2. Tlpu obpameHud 3asBHTENs 3a pe3yJbTaTOM MYHHLHNATIbHOH
ycayri uyepes PecryGnuKaHCKMi TopTan 3asBHUTENIO B JIMYHBIA KaOuHeT
ABTOMATHYECKM HAINpaBIIseTCsl 3JIeKTPOHHBIA 00pa3 NOKYMEHTa, SBIAIOLIErocs
pe3ynbTaToM — TNPEeJOCTaBJEHHs —~ MyHHLHMIANbHOH  yCIyTH, MOAMUCaHHBIH
YCHJIEHHOH KBaJHGULIMPOBAHHON OJIEKTPOHHOH IOAMUCHIO yHNOJIHOMOYEHHOTO
JOJKHOCTHOTO juia VIcroJIHUTEIbHOTO KOMHUTETA.

AZIMHHHCTpATUBHBIE TPOLEYPBI, YCTAHABIHBAEMble HACTOAIIMM ITyHKTOM,
BBIMOJIHSIOTCS B JEHb  TOJANWCAHUSA  JIOKyMEHTa,  MOATBEPXKIAOLICro
npenocraBieHHe  (0Tkas B NpPEeIOCTaBICHUH) MYHHLUMNAIBHOH  YCIYTH,
YII0JTHOMOYEHHBIM J0KHOCTHBIM JIMLIOM VICTIONTHUTEILHOTO KOMHUTETA.

PesynbTataMy BBINOJIHEHMS aJIMHMHUCTPAaTUBHBIX IIPOLEIYp SBISIOTCH:
HanpasJieHue (TMpefoCcTaBeHHe) ¢ UCIOJIb30BaHHEM PecnyOnukaHckoro nopraia
3aSBHTENIO JOKYMEHTa, MOATBEPXKAAIOMIEro MpeNoCTaBleHHe MYHHLMIATbHOH!
ycityrH (B TOM YHCTIe OTKa3 B MPEJOCTaBICHHH MyHHIMITATbHOH YCIIYTH).
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3.6.3.3. Ilpu oOpamieHud 3asBUTENsl 3a pe3yJbTaTOM MYHHIIMIIAIBHOM
ycayrd B MCnonHHTENbHBI KOMHTET, JOJIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
BblZauy  (HampaBjieHHe)  JOKYMEHTOB,  BBIJACT  3asBUTENI0  pe3ysbTar
MyHHMLUNAIbHOM yciyrd. Ilo TpeGoBaHMIO 3asBUTENs BMeCTe C 3K3eMILISPOM
3JICKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCHTeJle €My MOXeT ObITb
NPEIOCTABJIEH JK3EMIUISP 3JIEKTPOHHOIO [OKYMEHTa IIyTeM €ero 3alucH Ha
CBEMHBIN HOCHUTEIb.

AJZIMMHUCTpaTHBHBIE NIPOLEAYPHI, YCTaHABIMUBAEMble HACTOSIIIHUM ITyHKTOM,
OCYILECTBJIAIOTCA B MOPAAKE OYEPEIHOCTH, B AE€Hb NPHOBITUS 3asIBUTENIS B CPOKH,
YCTaHOBJICHHbBIE [TpaBunamu BHYTPEHHETr0 TPYZ0BOIO pacrnopsika
VcrioTHUTENNBHOTO KOMHUTETA.

PBBYJ'IBT&TOM BBITIOJIHEHHA AAMHHUCTPATHBHBIX TIpOLEAYDP ABJIAKTCA:
¢dukcauys (axkTa BbIa4M pe3ysbTaTa MPEAOCTAaBICHUS MYHHLMIIAIBHOR YCIyTH B
aBTOMATHU3UPOBAHHON HWHPOPMALIMOHHOW CHUCTeMe, TMpeJHa3HaAaYeHHOH s
OKa3aHusA roCylapCTBE€HHBIX H MYHHIIHUIIAJIBHBIX YCIIYT.

3.7. UcnipaBieHre TEXHUYECKUX OLTHO0K

3.7.1. B cinydyae oOHapyXeHHUs TEXHUYECKOH OIIMOKH B JOKYMEHTE,
ABIIAIOIIEMCS Pe3yJIbTaTOM MYHHLHWIAIBHOW YCIIyTH, 3asdBUTENIb HaIpaBlisieT B
HUcnonHUTEIbHBIM KOMUTET:

3asBlieHHMe 00 HCIpaBlIeHHWH TEXHUYECKOM omuOKH (rpuiokeHue Ne 5 k
Hacrosiuemy Pernamenry);

JOKYMEHT, BBIZIQHHBIH 3aBUTENIO KaK pe3yJIbTaT MyHULUIIAILHON YCIIyTH, B
KOTOPOM COZEpPKHUTCS TeXHUYecKas OIIMOKa,;

JOKYMEHThI, HMEIOIIUe HOPUINYECKYI0 CHIY, CBHIETEJbCTBYIOIIUE O
HaJIMYMH TEXHUYECKOM OIIHOKH.

3asBieHHe 00 MCIpaBIeHUH TEXHUYECKOH OLIMOKHU B CBEAEHHUSX, YKa3aHHBIX
B JIOKyMEHTe, SBIISIOIIEMCS pe3yJbTaTOM MYHHMLHMIAIbHOM YCIYTd, IMOJAeTcs
3agBHTeNeM (YIIOJHOMOYEHHBIM IIPECTaBUTENEM) IOYTOBBIM OTIIpAaBIE€HHEM (B
TOM 4YHClI€ C HCIIOJB30BaHHMEM  JJIGKTPOHHOW  TMOYThI), JubO  yepes
Pecriybnukanckuii nopran uim MOLL,

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB,
OCyIIECTBJIeT MpHeM 3asBlIeHHss 00 HCIpaBlIeHHH TEXHHUYECKOHW OLHKOKH,
PErnCTpHpYeT 3asBIeHHE C NPHIOKEHHBIMH [OKyMEHTAMH H TMepefaeT HX
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00paboTKy 0KYMEHTOB.

AJIMUHHCTpaTUBHbIE IIPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSLIUM ITyHKTOM,
BBITIOJTHSIIOTCS B TeY€HHE OJHOr0 paboyero JHs ¢ 1aThl pEruCTpalliy 3asBJIEHUS.

PesynbraraMH BBIMIOJIHEHHS aJMHHHMCTPATHBHBIX TMPOLENYp SBISIOTCS:
MPUHATOE W 3aperdCTPHPOBAHHOE 3asBIIEHHE, HAlNpaBICHHOE Ha PacCMOTPEeHHE
JIOJIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00paboTKy J0OKYMEHTOB.

3.7.3. JIoMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00paboTKy [OKyMEHTOB,
paccMaTpuUBaeT IOKYMEHTBl M B LEJSIX BHECEHHs HCIPAaBICHUH B JOKYMEHT,
SBJSIOMIMNACS ~ pPe3yJbTaTOM  NPEAOCTaBIE€HHMS ~ MYHHLMIANBHOH  yCIIYTH,
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OCYLIECTBJIIeT TpOLEAYypbl, NpeAyCMOTpeHHble NyHKTOoM 3.5 Pernamenra, u
BbIJAET UCIIPaBJIEHHbI A JOKYMEHT 3asiBUTEIIO (ynosHoMoO4Ye€HHOMY
NIpeICTaBUTEJII0 ) JTMYHO 0] POCIIUCH C U3BATHEM Y 3asiBUTEIS (YIIOJHOMOYEHHOIO
MpeACTaBUTENs) OpUrMHaj]a JOKYMEHTa, B KOTOPOM COAEPKUTCA TeXHHYecKas
omuOKa, WIM HamnpasBiseT B aApec 3asBUTeNs [IOYTOBHIM OTIIPaBIEHHEM
(mocpeCTBOM  3JIEKTPOHHOM I10YThI) MHCBMO O BO3MOXHOCTH TOTY4YEHHS
JIOKYMEHTa TIpd InpeaocTtaBleHHMH B VICHoOMHUTENbHBIM KOMMTET OpHUIHHala
JIOKYMEHTa, B KOTOPOM COZIEP>KUTCS TEXHUYECKas oLInoKa.

AZIMUHHCTpPAaTHUBHBIE NMPOLEAYPbI, YCTaHABIUBAEMble HACTOSILIUM IyHKTOM,
BBITIOJIHSAIOTCS B TeYeHHe JBYX pabouux AHEH mociie oOHapyKeHUs TeXHUYECKOH
OIMOKK WJIM TIOJy4eHHS OT J0OO0ro 3avMHTEpEeCOBAHHOIO JMUA 3asBIEHHUS O
JOMYILIEHHOM oLInOKe.

PesynpTaramMu BBINONHEHWS aJAMMHUCTPAaTHBHBIX IIPOLEAYpP SBIISIOTCH:
BbIZIaHHBIH (HarpaBJIeHHBIH) 3asBUTEITIO JIOKYMEHT.

4. q)OprI KOHTPOJIA 3a HCITOJITHEHHEM alMUHHCTPATUBHOI'O perilaMeHTa
NpeaoCcTaBJI€HHA MYHHLIHHaJIbHOfI YCIIYyIrH

4.1. TTopsiiok oCyLIeCTBICHUS TEKYILEro KOHTPOJIS 3a COOMIOEHHEM H
MCIIOJHEHHEM OTBETCTBEHHBIMH J0/DKHOCTHBIMHU JIMLIAMH 110J1I0KeHUH PerniamenTa
¥ MHBIX HOPMaTHBHBIX IPAaBOBLIX aKTOB, YCTaHABIHMBAIOLIHX TPeOOBaHHUS K
IpEI0CTABIEHHI0 MyHULIUTIATBHOM YCIIyTH, a TaKKe NPHHATHEM UMH pEIICHUH

KOHTpo/Ib 3a TOJHOTOH M KayeCTBOM NPENOCTaBJIEHHs MYHHUHUIAIbHOH
yCIyTrd BKIIOYaeT B ce0sl BHISBICHHE U YyCTpPaHEHHEe HapyIEeHWH 1paB 3asBUTeIIEH,
NpoBeeHHe MPOBEPOK COOMIOAEH s NPOLEAYp NPEeAOCTaBIEHHs MyHHLHIIATEHON
YCIyTH, TOATOTOBKY peleHHil Ha JedcTBus (Oe3neiicTBHE) HODKHOCTHBIX JIMIL(
opraHa MeCTHOI'0 CaMOyIpaBJIeHHUS.

dopMamMu KOHTpOJs 3a COOIOJEHHEM HMCIOJHEHHS aIMHHHCTPaTHBHBIX
NpoLeayp SBIAIOTCS:

1) mpoBepka M COrjacOBaHHWE INPOEKTOB JOKYMEHTOB IO NPEIOCTaBICHHIO
MYHHULUIAJIbHON YCIIYTH,

2) NpoOBOAKMMBIE B  YCTAHOBJIEHHOM  TOpsJKE  TPOBEPKH  BEACHHUA
Je0NPOU3BO/ICTBA,

3) npoBeieHHE B YCTAHOBJIEHHOM TIIOpSIKE KOHTPOJIBHBIX IPOBEPOK
co0IIO/IeHNs TIPOLIELYP NPEeIOCTaBIEHHsI My HUIIMIIAIBHON yCITyTH.

B 1ensx TeKyllero KOHTPOJISi HCHOJB3YHOTCS CBEACHHS, HMMEIOLIUecs B
37IEKTPOHHOM 0a3e JaHHBIX, CiTyKeOHast KOppPeCIOH/IeHIHUs, YCTHAsA U MMCbMEHHAs
uHpopmaLus JIOJKHOCTHBIX T4, OCYILECTBJISIOLINX BBIIIOJIHEHHE
a/IMMHMCTPATHBHBIX MPOLELYP, )KyPHAIIbl y4eTa COOTBETCTBYIOIIUX NOKYMEHTOB U
JIpyTrUe CBEIEeHH.

JIns  OCYIIECTBJIEHHs KOHTPONIS 3a COBEpILICHHEM JeHCTBUH IpH
MPeIOCTABIEHUH MYHHIMIAIBHOW YCIyTH W NPUHATHA PEIIEHUH PYKOBOIMTEIO



31

OopraHa MECTHOTO CaMOYIpaBJIeHHsl TPEACTaBIAIOTCA CHpPaBKU O pesylbTaTax
NpeaoCTaBlIeHHss MyHHIMIIATbHOR YCIyTH.

O ciyyasx ¥ NPUYMHAX HapyLIEHHs CPOKOB, IOCIE10BaTeIbHOCTH U
cojlep)KaHusl aJMHHUCTPATUBHBIX TPOLEAYP [AODKHOCTHBIE JIHMILa HEMEUICHHO
MHOOPMHUPYIOT PYKOBOJMTENsl OpraHa, MpeJOCTaB/IAIOIEro MYyHHUIMIAIbHYIO
YCIIyTy, a TaK)Ke NpeNpUHUMAIOT CPOYHBIE MEPBI 110 YCTPAaHEHHIO HapyIIeHUH.

Texymuii KOHTPOJb 3a CcOOIIOAEHUEM I10CJIENOBATEJIbHOCTH JEHCTBHUM,
ONpeJe/IeHHBIX ~ aIMUHUCTPATUBHBIMH  IPOLEAYpPaMH IO  NPEJ0CTABJICHHIO
MYHHIIMIIAIBHOW YCIyTH, OCYLIECTBIISETCS 3aMeCTHTE]IEeM PYKOBOIAHMTEIA OpraHa
MECTHOIO CaMOyINpaBlIeHHsl, OTBETCTBEHHBIM 33 OpraHU3alHIO paGoTtel 1O

NpPeAOCTaBIECHHIO MYHHLMITATBHON YCIIYTH, Ha4aJIbHUKOM oTzena,
OCYIIECTBJIAIONIEr0 OPraHKU3aLKi0 PaboThI MO NPeI0CTaBIEHHI0 MYyHHIHIATLHOH
YCITyTH.

[lepeyeHb MOJDKHOCTHBIX JIMIL, OCYUIECTBISIOUIMX TEKYIIHH KOHTPOIb,
YCTaHABIMBAETCS TOJIOKEHUSAMH O CTPYKTYPHBIX IIOJPAa3JENCHUsX OpraHa
MEeCTHOT'0 CaMOYIIpaBJIeHUsI U JOJDKHOCTHBIMHU perJiaMeHTaMHu.

4.2, TTopsI0K ¥ NEPUOUYHOCTD OCYLIECTBIICHHS TJIaHOBBIX ¥ BHEILTAHOBBIX
[POBEPOK TOJIHOTHI ¥ Ka4eCTBa MPEOCTaBIeH s MyHHIUIIAIBHOH YCIIYTH, B TOM
qycie NOpAA0K B GOPMBI KOHTPOJIS 3a MOJHOTOM M Ka4eCTBOM MPEI0CTaBICHHA

MYHULUNAJIbHON YCIYTH

KOHTpONbHBIE TIPOBEPKH MOTYT OBITh IUIAHOBBIMH (OCYIIECTBIATHCSA Ha
OCHOBAaHMHM TOJYTOJOBBIX MM TOJOBBIX TNTAaHOB paboThl OpraHa MECTHOTO
caMOynpapjieHHsi) d BHerulaHoBbIMM. [Ipu mpoBeneHHM MPOBEPOK MOIYT
paccMaTpUBaThCs BCE BOMPOCHI, CBSI3aHHBIE C IPEI0CTaBICHHEM MYHHLHUIATbHON
yciyru (KOMIUIEKCHbIE TIPOBEPKH), HJIM IO KOHKPETHOMY 00OpallleHHIO 3assBUTEIA.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JHIL MICITOTHUTETEHOIO KOMUTETA,
MPEeI0CTABIAIONIEr0 My HALMITANIBHYIO YCIIYTY, 3@ PEIICHHA 1 NeUCTBUA
(6e3neiicTBUE), IPHHUMAEMbIE (ocymiecTBIsieMble) KMH B X0/I€ IIPE10CTaBJICHHS
MYHHMIUINAJIBHON YCITyTH

ITo pe3ysnbTaTaM NMpOBEJEHHbBIX IPOBEPOK B CiIy4ae BbIABICHHUA HapyIIEeHHH
MpaB 3asBUTe]ell BHHOBHbIE JIMIA INpPHBJIEKAOTCS K OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOzaTenbcTBOM Poccuiickoit @enepalui.

PyKOBOMTE/Ib OpPraHa MECTHOIO CaMOYNpPaBJIEHHsS HECET OTBETCTBEHHOCTD
3a HECBOEBPEMEHHOE PACCMOTPEHHUE 3asABIICHHI.

PykoBoauTeNs (3aMecTHTEb PyKOBOJHUTEIS) CTPYKTYPHOrO MOAPa3AeICHHA
opraHa MeCTHOTO CaMOYIpaBIeHHsI HeCeT OTBETCTBEHHOCTb 33 HECBOCBPEMEHHOE
¥ (WIM) HeHaJUIexKallee BINOTHEHHE aIMUHUCTPATHBHBIX JIeMCTBUI, YKa3aHHBIX B
paszene 3 PernamenTa.

JIO/KHOCTHbIE JML@ M MHble MYHHLMNAIbHbIE CIyXallde 3a PelICHHs U
neiicteus  (OesmeiictBue),  NMPUHHMaEMbIE (ocymiecTBisieMple) B XOJIe
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[NpEaOCTaBJIICHUA MyHHLIHHaHbHOﬁ YCIIYTH, HECYT OTBETCTBEHHOCTD B
YCTaHOBJIIEHHOM 3aKOHOAAaTE€JILCTBOM ITOPAIKE.

4.4. TlonoxeHus, XapakTepu3yrolie TpeOOBaHUS K MOPSAAKY U HopMaM KOHTPOJIA
3a MpeJ0CTaBIeHHeM MyHHULMIAIBHOR YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaXK/aH,
uX 00beIMHEHWH U OpraHU3aLuH

KoHTposns 3a mnpefocTaBIeHHEM MYHHMUHMINAIBHON YCIYTH CO CTOPOHBI
rpakaaH, WX OObeAWHEHWH M OpraHH3allii, OCYIIECTBISETCS IIOCPEACTBOM
OTKPBITOCTH  JEATeJIbHOCTH  OpraHa  MECTHOTO  CaMOYINpaBleHHs  MpH
MpeIOCTaBIeHHH MYHHLHNAIBHON YCIYyrH, IOJy4YeHHs [OJHOM, aKTyalbHOW H
JIOCTOBEPHOM WH(OPMALIMH O MOPSIKE NPEJOCTaBIECHHS MYHHULHUIAIbHON YCIyTH
M BO3MOXHOCTH J0CyneOHOro paccMoTpeHMs obpaileHui (3kano0) B mporecce
NpeNoCTaBIeH!s] MyHULIMIIAIBHOH YCITYTH.

5. Jlocyne6ublii (BHeCYAeOHbIH) MOPAI0K 00KaT0BaHUs PEIIEHHH U JeHCTBUH
(6e3meiicTBUs ) OpraHa, NpeloCTaB/IAIOLIEro MyHHLHUIIATBHYO yCIIyTy,
MHOro()yHKIIHOHAJIBHOTO LIEHTPa NPEA0CTaBIeH s TOCYAapCTBEHHBIX U
MyHUIHNAIbHBIX YCIYT, OpraHU3allii, yKa3aHHBIX B 9acTy 1.1 crateu 16
®enepansroro 3akoHa Ne210-P3, a TakxKe UX ITO/DKHOCTHBIX JIHLL,
MYyHHLHUIAIBHBIX CIyKalluX, pabOTHUKOB

5.1. 3asBHTENM MMEIOT NpaBoO Ha o0XkaloBaHME B JOCYAeOHOM MOpsiKe
pemenuii W geiictBuii  (GesmeicTBus)  VICTIONHMTENBHOrO  KOMHTETA,
NPeNOCTABAIOWEr0  MYHMIMNAIbHYIO  yCIyry,  JOJ/DKHOCTHOrO  JiMua
VCIONHUTEILHOTO KOMMTET4, MPEeJOCTaBISIOIEr0o MYHHUHMNAIBHYIO YCIYTY,
MYHMIIMNAJIBHOTO  CIY)KAIlero, PYKOBOAMTENs OpraHa, MpeloCTaBIsAIOWEro
MYHHULMIATGHYIO ~ YCIYry,  MHOTOQYHKI[HOHANBHOTO  LIEHTPA, paboTHHKA
MHOro(GyHKIMOHAJIBLHOTO LIEHTPa, OpraHUu3alWH, NpeayCMOTPEHHBIX 4YacThIO 1.1
ctaThu 16 MemepanbHoro 3akona Ne 210-®3, a Takxke ux pabOTHHKOB.

3agBUTENb MOXET OOpaTHThCS C Kajoboi, B TOM 4YHCIE B CIEIYIOLIHX
clydasx:

1) HapylleHWe CpOKa PpErMcTpalud 3ampoca O  TpeAOCTaBICHHH
MyHHUHMIAIBHOM YyCIyrH, 3ampoca, ykasaHHoro B cratee 15.1 @enepainbHOro
3akoHa Ne 210-D3;

2) HapylleHHe CcpoKa IpeJoCTaBICHHU MyHHLUNAIbHOH yciyru. B
yKkasaHHOM ciy4ae jocynebHoe (BHecyaebHoe) o0XajoBaHWe 3asBUTEJIEM
peleHni U JAeiCcTBUM (6e3neiicTBrs) MHOrOYHKIMOHAIBHOIO IIEHTPA, paboTHHKa
MHOrO(YHKIMOHAIBHOTO ~ IEHTpa  BO3MOXHO B Cly4ae, eclIM  Ha
MHOTOQYHKIHOHAIBHBIA 1IEHTP, PELICHUS W JCHCTBHS (Oe3neiicTBHE) KOTOPOTO
oGJKayloTCs, BO3JI0XEeHa (YHKLUHMA M0 MPEJOCTaBICHHIO COOTBETCTBYIOMIMX
MYHHIMMANBHBIX yCIyT B MOJHOM 00beMe B NOps/IKe, OTPE/EIEHHOM HacThIo 1.3
cratby 16 ®enepanproro 3akona Ne 210-P3;

3) TtpebGoBaHue Yy 3asBUTENS JOKYMEHTOB HIIH uHdpopmauu MO0
OCYIIECTBJIEHHs J€HCTBHIi, NpeJACTaBleHHe WM OCYLIECTBICHHE KOTOPBIX HE
MpeayCMOTPEHO HOPMATUBHBIMH IPaBOBBIMH AKTaMH Poccwuiickoit denepauus,
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HOpPMaTHBHBIMM IpaBoBbIMM akTaMu PecnyOauku TatapcraH, MyHHMIMNAJIbHBIMUA
NPaBOBBIMU aKTaMH U1l IPEAOCTABICHUS MyHHIUIIAIbHON YCIYTH;

4) oTka3 B mpyueMe JOKYMEHTOB, IPEI0CTaBJIEHHE KOTOPBIX NMPEayCMOTPEHO
HOPMAaTUBHBIMHM NpaBoBbIMU akTaMu Poccuiickoit Penepauud, HOPMaTUBHBIMU
npaBoBeIMH akTamMu Pecnybnuku TarapctaH, MyHMUMNAIbHBIMH IIPaBOBBIMH
aKTaMHM U1 Tpe0CTaBIeHUsI MyHULIUIIAIILHOMN YCIIYTH, Y 3asiBUTEIS;

5) oTka3z B MNpeaoCTaBI€HMH MYHHUMUNAIBHOW YCIYrd, €ClIM OCHOBaHMS
OTKasa He TMpelyCcMOTpeHbl (eAepalbHbBIMM 33aKOHAMH M [PHHATBIMH B
COOTBETCTBMM C HUMH MWHBIMM HOPMAaTUBHBIMM IIPaBOBBIMHM akTaMu Poccuiickoi
denepalny, 3aKOHAMU 1 UHBIMH HOPMAaTHBHBIMH IIPaBOBLIMU akTaMH Pecry6inku
Tarapcran, MyHHLMNAIbHBIMM IPaBOBBIMM aKTaMH. B ykasanHoMm ciyyae
nocynebHoe (BHecyneOHOe) 0oOXaloOBaHWE 3asBHTEJEM pEIICHWH M JEHCTBHUH
(6e3nmeiicTBHA) MHOT0(yHKLIHOHAJILHOTO LIEHTpa, paboTHHKa
MHOrO()YHKIHOHATBHOIO  I[eHTpa  BO3MOXHO B  Cily4ae, €ClIH  Ha
MHOTO(GYHKIIHOHAJIBHBIA LEHTp, pelleHusl U JeicTBHs (Oe31eHCcTBUHE) KOTOPOro
00KaIyIOTCs, BO3JIOKeHa (QYHKLHMS I10 IPEJOCTaBIECHHIO COOTBETCTBYIOIINX
MYHHUIMIAIBHBIX YCIYT B MOJHOM 00BbeMe B MOps/Ke, ONpeae]IeHHOM 4acThio 1.3
crathi 16 ®enepansHoro 3akoHa Ne 210-03;

6) 3atpeboBaHWe C 3asBUTEIS IPU NPEJOCTABICHHH MyHHMLHUIAIbHOM
YCIYr'd [IaThl, He MpeJyCMOTPEHHOH HOPMAaTHUBHBIMH [IPAaBOBBIMH aKTaMH
Poccuiickoii ®enepanyn, HOPMAaTHBHBIMM IIPAaBOBBIMH aKTaMH PecmyOiuku
TartapcraH, MyHULUMTIIATbHBIMU IIPABOBBIMU aKTaMH;

7) oTKa3 opraHa, IpeJOCTaB/sIOLIEr0  MYHMIMIIAIBHYIO  YCIYTY,
JOJKHOCTHOIO JIMIla OpraHa, IpPeAOCTaB/IAIOLIEro MYHHLMIAIBHYIO YCIyTY,
MHOTOQYHKIMOHAIBHOTO LEHTpa, pabOTHMKAa MHOTrO(QYHKIMOHAJIBLHOIO LEHTPa,
OpraHM3alluii, IPeyCMOTPEHHbIX YacThio 1.1 cTathu 16 ®enepanbHoro 3akoHa Ne
210-®3, uwiu ux paGOTHUKOB B MCIPABIEHHM MOIYIIEHHBIX MMH OMNEYATOK H
oIMOOK B BBIIAHHBIX B pe3yjbTaTe INpeJoCTaBIeHHs MyHHLMIAIbHOW YCIyr'd
JIOKyMeHTax 1u60 HapylleHWe yCTaHOBJIEHHOTO CpOKa TaKuX HCIpaBieHui. B
yKa3aHHOM clydae jocyjneOHoe (BHecyneOHOe) OOXaloBaHHE 3asBUTENEM
pemenuii u aeficTBuii (Ge3neicTBUS) MHOrO(QYHKIMOHAIBHOTO LICHTPA, paboTHuKa
MHOrO(QYHKUMOHAIBHOIO ~ ILIEHTpa  BO3MOXHO B  CilydYae, €CIM  Ha
MHOTO(YHKIMOHAbHBIH LEeHTp, pelleHus u nefictsus (GesneicTre) KOTOPOTo
00KaTyloTCs, BO3JIOKEHa (QYHKIMS M0 IPEAOCTaBICHHIO COOTBETCTBYIOLINX
MYHHUILMIAIBHBIX YCIyT B TI0JHOM 00beMe B MOpsi/IKe, ONPEeeNeHHOM YacThio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-03;

8) HapylIeHHe CpOKa WM MNOpsAJAKa Bbla4H JIOKYMEHTOB IO pe3yibTaTam
NMpeAoCTaBIeHUs] MyHULMIIAIbHOM yCITyTH;

9) NpPHOCTAHOBJEHHE IPEJOCTABIEHNUs MYHHLMIAILHOH YCIYTH, €CIH
OCHOBaHHS TPHOCTAHOBJIEHHs HE IPEIYCMOTpPeHbl (eliepalbHbIMM 3aKOHAMH M
NIPUHATBIMA B COOTBETCTBHU C HUMH MHBIMH HOPMAaTHUBHBIMH NTPABOBBIMH aKTaMH
Poccuiickoii ®enepaliny, 3aKOHaMH ¥ HHBIMH HOPMaTHBHBIMH MPaBOBBIMU aKTaMH
PecryGnukyu TaTapcTaH, MyHHMIMNAIbHBIMM NPABOBBIMM akTaMH. B ykasaHHOM
caydae pocynebHoe (BHecyneOHOe) obxanoBaHue 3asBHTENEM peIICHHH U
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neiicTBuil  (Ge3zeiicTBMA)  MHOrO(YHKIHMOHAIBHOIO  LEHTpa, PpabOTHHKA
MHOrOQYHKIIMOHATLHOTO  LEHTpa  BO3MOXHO B cjlyyae, €ClIM  Ha
MHOrO(QYHKIIMOHAIBHBIH LIEHTp, pelleHHs M AelcTBHs (Oe3neicTBHE) KOTOPOro
00XKamyloTCs, BO3NIOXKEeHAa OYHKIHA 110 IPEAOCTaBICHUIO COOTBETCTBYIOIIHX
MYHHLMIAIBHBIX YCJIYT B [OJHOM 00beMe B IOpAJKe, ONpPee]eHHOM YacThio 1.3
craTbu 16 ®enepanbHoro 3akoHa Ne 210-03.

10) TpeGoBanMe y 3asBUTENS NPH MIPEAOCTABIEHHH MyHULMNIAIBHOM YCIyTH
JIOKyMEHTOB WJIH HHGOpPMALIUM, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTL KOTOPBIX He
yKa3bIBaMCh TPH [IEPBOHAYAIBHOM OTKa3e B IIPUEME JIOKYMEHTOB, HEOOXOAMMBIX
A8 TpeAOCTaBJeHHs MYHHLMIAIbHOH yciayrd, JaubGo B TpeloCTaBICHHH
MYHHLHMAIbHON YCIyTH, 32 HCKIIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX ITyHKTOM
4 yactu 1 crateu 7 DenmepansHoro 3akoHa Ne 210-@3. B ykazanHOM ciy4dae
nocynebHoe (BHecyneGHOe) o0KaloBaHHE 3asBUTEIEM peLIeHWH W JeHCTBHH
(Oe3nericTBuUs) MHOTO(YHKIIHOHAJIBHOTO LeHTpa, paboTHHKA
MHOropYHKUMOHAIBHOTO  IIeHTpa  BO3MOXXHO B ClyYae, e€ClIM  Ha
MHOTOMYHKIMOHAIBHBIN LEHTP, pelleHHs M aeiicTsus (Oe3neiicTBue) KOTOPOTO
06XKanyroTcsi, BO3JOKeHa (YHKIMS 10 MPEAOCTABICHHIO COOTBETCTBYIOIIMX
MyHMIHIAIbHBIX YCIyT B [IOJTHOM 00beMe B MOpsIKe, ONPeJeeHHOM 4acTeio 1.3
cratbu 16 ®enepanbHoro 3akoHa Ne 210-@3.

5.2. Xanoba nomaercs B NMHCbMeHHOW (opme Ha OyMa)XHOM HOCHTEINE, B
31eKTPOHHOH (hopMe B OpraH, NpPeJOCTAaBIMIOUIAHE MyHHIMIANBHYIO YCIIyTY,
MHOrOQYHKIMOHAIbHBI  LeHTp  Ju60 B COOTBETCTBYIOIUIMH  OpraH
OCYIapCTBEHHON BIACTH, SABISIONUIMICA yYpEAHTEIeM MHOTOQYHKLUHOHAILHOTO
LeHTpa (Jamee - yupeauTelh MHOTO(YHKIMOHAIBHOTO LEHTpa), a TakKkKe B
OpraHM3alyy, pe1yCMOTpeHHble YacThio 1.1 crarby 16 DenepanbHOro 3akoHa Ne
210-®3. XKanobsl Ha pelieHus U AelcTBus (6e3neicTBUe) PyKOBOAUTENS OpraHa,
MPe0CTABIISIOLIEr0 MyHHIMIATIBHYIO YCIYTy, OJAIOTCS B BBIIIECTOAIIMH OpraH
(mpu ero Hamuuuu) MO0 B Ciydae €ro OTCYTCTBHA paccMaTpHBAlOTCH
HENOCPeCTBEHHO PYKOBOAMTEJIEM OpraHa, NpeAoCTaBIAIOIEro MyHULUIIATIbHYIO
ycayry. JKano6sl Ha pemenus u gaedcrsus  (OesnelcTsue) paboTHHKa
MHOTr0(GyYHKIIHOHAIBHOIO LIeHTpa MOJA0TCs PYKOBOJUTEIIIO 3TOro
MHOTOGYHKIMOHANIBHOTO  IeHTpa. JKamoOel Ha pemleHus H IeHCTBUSA
(6e3meiictBHe)  MHOTO(YHKLUMOHATBHOTO — LEHTPa  MONAIOTCA  YUPEAHTEIO
MHOTO(YHKIHOHATBHOTO LEHTpa WK JOJDKHOCTHOMY JIHILY, YNOJIHOMOYCHHOMY
HOPMaTHBHBIM TpaBoBbIM akToM Pecry6mnuku TaTapcTas. JKanoOb1 Ha pelieHus
neiictBus (6e3neiicTBre) pabGOTHUKOB OpraHM3allii, NpelyCMOTPEHHBIX 9acTbiO
1.1 crateu 16 ®@enepansroro 3akoHa Ne 210-03, nonaroTcs pyKOBOAUTENAM STHX
opraHu3alum.

Wanoba wa pemenus W  geiictBusa  (GesjeiicTBhe)  opraHa,
[IPeJOCTABISAIOLIEr0 MYHHMIMNAJIbHYIO YCIYry, JOJDKHOCTHOrO JiMUa Oprana,
MPEeNOCTABSIOMIEr0 MYHHIMNATIBHYIO YCIYTy, MYHUUMIAIBHOIO CIYKallero,
PYKOBOJIMTENS OpraHa, NPeJIoCTaBIsIONIero MyHULMNAIBHYIO YCIYTy, MOKET OBbITH
HampaBJeHa 1o MoYTe, Yepe3 MHOrOQYHKIMOHANIbHbIH LIEHTP, C HCIOIb30BAHUEM
uH(OPMAIMOHHO-TEIEKOMMY HUKALIHOHHOH  CEeTH «HnTepHe™), O0oGUUMAIBEHOTO
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caiiTa opraHa, NpeIoCTaB/IAIOLIEr0 MyHHULHMNAIbHYIO yciayry, ExuHoro noprana
mbo PecrybnukaHckoro mnoprana, MHOOPMALMOHHOM CHCTEMBI J0CYAeOHOro
00XaloBaHUs, a TakkKe MOXeT ObIThb NMPHUHATA IPH JIMYHOM IpUEMe 3assBUTENS.
JKanoba Ha peuenus u geiicTBus (6e3neiicTBUe) MHOTOGYHKIIMOHAIBLHOIO LIEHTPA,
paboTHHKA MHOTO(GYHKIIMOHAIBHOTO LIEHTPa MOKEeT ObITh HalpaBJieHa II0 IouTe, ¢
MCII0JIb30BAaHHEM HMH(OPMALMOHHO-TEIEKOMMYHUKAUMOHHON ceTH «MHTepHeTY,
oduManpHOro caiita MHOroyHKIHOHAIBHOIO IeHTpa, ExuHoro noprana yubo
Pecniy6nukanckoro — moprana, HH(OPMALIMOHHOM  CHCTEMBI  JOCYAEOHOro
o0xaloBaHusl, a TakKkKe MOXeT ObITb NPHUHATA IPH JIMYHOM IpUEME 3assBUTENS.
Kanoba Ha pelnenus u aeicTBUs (6e3neiicTBHE) OpraHU3alHi, IPEAyCMOTPEHHBIX
yacTeio 1.1 crateu 16 ®enepansHoro 3akoHa Ne 210-@3, a Taxke X pabOTHHKOB
MOXKET OBITh HamnpaBlieHa [0 II0YTe, C HCIO0Ib30BaHHEM MH(POPMaIMOHHO-
TeJleKOMMYHHUKAIIMOHHOW ceTH «VMHTepHeT», OoQUUMaNbHBIX CalTOB 3THX
opranusaumii, ExuHoro moprana 6o Pecrmy6nukaHnckoro mnopraia, a Takke
MOYKET OBITh IPHHATA NPU JIUYHOM IIPHEME 3aABUTEIS.

5.3. XXanoba nomkHa coepKarh:

1) HauMeHOBaHHe OpraHa, NpeJOCTaBJISIOLIEr0 MyHHLUHUNAIbHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIsIOMEro MyHUIUNAIbHYIO YCIyry, 100
MYHMLMIIAIBHOTO  CIy’XKaIlero,  MHOrOQYHKUHOHAIbHOTO  IEHTpa,  €ro
pykoBoauTess ¥ (unu) paboTHUKA, OpPraHU3alKii, MPeIyCMOTPEHHBIX YaCThIO 1.1
cratei 16 @enepansHoro 3akoHa Ne 210-®3, ux pykosoauTesned u (uiiH)
paGOTHUKOB, pelieHus U AeiicTBHA (Ge3aeficTBIE) KOTOPBIX 00XkKaTyIOTCS;

2) GaMHIHIO, UMSI, OTYECTBO (TIOCTIe/IHEe - TIPY HAJIMYMH), CBEJIEHUS O MeCTe
JKUTEJIbCTBA 3asBHUTENs - (PM3MYECKOro JMLA JUOO0 HaMMEHOBaHHWE, CBEIEHHS O
MecTe HaxOXIeHHS 3asBHTeNs - FOPUAMYECKOro JIMLA, a TakkKe HoMep (Homepa)
KOHTAaKTHOTO TenedoHa, anpec (agpeca) SJMEKTPOHHOM MOYTHI (P HATMYMH)
IOYTOBBIN azIpec, M0 KOTOPBIM J0JIKEH ObITh HAlPaBJIEH OTBET 3asBUTEJIIO;

3) cBemeHus o6 oGKalyeMbIX PpelIeHHSX M AeHCTBHAX (6e3nercTBHH)
opraHa, MpeJOCTABJSAIONIEr0 MYHHLMNAIBHYIO YCIYry, AO/DKHOCTHOIO JiMUA
opraHa, NpelOCTaB/AIOLIEr0 MYHHLMNATBHYIO yCIyry, MO0 MyHHLHMIANbHOTO
CJTy Kallero, MHOTO(QyHKIIMOHAJILHOIO LeHTPa, paboTHHKA
MHOTO(GYHKIHOHATBHOTO LEHTPa, OpraHM3allui, NpelyCMOTPEHHBIX YacThio 1.1
cratbi 16 ®enepanbroro 3akona Ne 210-®3, ux paboTHHKOB;

4) 10BOJIbl, HA OCHOBAHHM KOTOPBIX 3asBHUTElb HE COTNIACEH C PEILICHHEM H
neiictBueM (6e3nelicTBHEM) OpraHa, IPeIOCTaBISIOLIEr0 MyHHLMIATbHYIO
yCIyTy, [OJDKHOCTHOTO JIMIla OpraHa, MpeJOCTaBlISIOMEro MyHUIHIATbHYIO
yeiIyry, 1u60 MyHHLMIATBHOTO CIy’Xallero, MHOroGyHKIHOHATBHOTO LEHTPa,
paGOTHHKA MHOTO(YHKIHOHATLHOTO LEHTPa, OpraHu3allH, NMpeayCMOTPEHHBIX
yacteio 1.1 crateu 16 @exmepansHoro 3akoHa Ne 210-®3, ux pabOTHHKOB.
3asBUTEeM MOIYT OBITh TpEACTAaBIEHBI JOKyMEHTbl  (IIpH HAJTUYHH),
MOATBEPIKAAIONIME JOBOBI 3asBUTEIS, MO0 UX KOIHH.

5.4. TlocrynuBiuas >xanob6a MOIJIEKHUT PEerucTpallid B CPOK HE IO3/HEE
paGoyero IHs, CIENYIOLIEro 3a THEM MOCTYTUIEHH.
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5.5. JKanoba, mocTynuBuIas B OpraH, NpeJOCTABISAIOLINN MYHUIMIAILHYIO
YCIIyry, MHOrOQYHKUHOHAIbHBIA LEHTP, YYPEOHUTETI0 MHOro(hyHKIHOHAIBHOTO
LUEHTpa, B OpraHM3alMu, NMpeaycMOTpeHHble 4acTeio 1.1 cratbu 16 dDenpepanbHOro
3akoHa Ne 210-®3, nu60 BeIIECTOSAIMH oprad (NMPH €ro HAIWYHMH), NOMIEKHUT
PacCMOTPEHHIO B T€YEHHE IATHAALATH pabo4yMX JHEH CO IOHSA €€ PerucTpaliH, a B
crydae 00xKajoBaHHs OTKa3a OpraHa, IpeJOCTaB/IAIONIEr0 MyHHIMIATIBHYIO YCIyTy,
MHOTO(QYHKLIMOHAJIBHOTO LEHTPAa, OpraHM3alii, INpeayCMOTPEHHBIX 4YacThio 1.1
cratb 16 @enepanbHoro 3akoHa Ne 210-®3, B mpueme JOKYMEHTOB y 3asBUTENS
n160 B UCNPaBJIEHUH JIONYLIEHHBIX OINEYaTOK U OLIMOOK WK B Cllydae 00)KajJoBaHHA
HapylIEeHHs YCTAHOBJIEHHOIO CPOKa TaKMX HMCIPABIEHHH - B TeYEHHE IATH paboyux
IHEeH CO OHS €€ perucTpaLyH.

5.6. Ilo pesynpTaTaM paccCMOTpeHHs KajnoObl NPUHHUMAETCS OIHO M3
CIEAYIOIIMX PEIIEHHH:

1) xanoba ynoBineTBOpsieTcsi, B TOM 4YHCie B (opMe OTMEHBI MPHHATOrO
pelleHHs, UCTIPABJIEHHs JOIMYIIEHHBIX ONEYaTOK U OIMOOK B BHIJAHHBIX B Pe3yJIbTaTe
NpPEeAOCTaB/IEHUs] MYHHULMIIAJIBHOW YCIYrd JOKyMEHTaX, BO3BpaTa 3asBHTEIIO
JIEHE)KHBIX CpEJCTB, B3MMAaHHUE KOTOPBIX HE TMPEAyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMH akTamu Poccuiickoit ®enepaiiy, HOPMATUBHBIMU NPABOBBIMH aKTaMH
Pecry6nuku TatapcraHn, MyHHLIMIIATbHBIMU ITPABOBHIMU aKTaMH;

2) B yIOBJIETBOPEHHH KaJ100bI OTKAa3bIBAETCS.

He mosngHee nHs, clemylollero 3a AHEM NPHHATHS pPELICHUs, yKa3aHHOTO B
HACTOAILEM IYHKTE, 3asBUTEIIO B MUCbMEHHON (GopMe M MO XKelaHUIO 3asBUTENs B
3JIEKTPOHHOH (opMe HampaBisieTCs MOTUBHUPOBAaHHBIA OTBET O pe3yJsbTaTax
paccMOTPEHHUS KaJlOOBl.

5.7. B cimyyae mpu3HaHuUs KaJoObl moieKalle yIOBIETBOPEHUIO B OTBETE
3asBUTEJIIO O pe3yJIbTaTaX PacCMOTpPeHHs Xkanobbl gaercs HHGOpMalMs O AeHCTBUSX,
OCYLIECTBJII€MBIX ~ OpPraHoM, MPEAOCTaB/ISAIOIMM  MYHHUHMNAIBHYIO  YCIYTY,
MHOTO(YHKIIHOHAIBHBIM LIEHTPOM JHOO OpraHu3auuel, NpeayCMOTPEHHOH 4acThbio
1.1 cratem 16 @epepanbHoro 3akoHa Ne 210-P3, B mensax He3aMeIMTEIbHOIO
YCTPaHEHHS BBISABICHHBIX HapyIIeHHWH NpU OKa3aHMM MYHHULMIIAIBHON YCIyTH, a
TaK)Ke TPHHOCATCS M3BMHEHHMsS 3a JOCTaBJIEHHbIE HEYIOOCTBa M yKa3bIBaeTcs
uHdopManuMs O JaTbHEHIIMX JEHCTBUAX, KOTOpble HEOOXOAMMO COBEpIIHTH
3asBUTEITIO B IIEJIAX MOITy4YeHHUs MyHULMIIAIbHON YCIIyTH.

5.8. B ciy4ae npusHaHusA xKano0bl HE MOAJEKalleH yA0BIETBOPEHHIO B OTBETE
3aSBUTENII0 O pe3ysbTaTaX pPacCMOTPEHMs >KaloObl JalOTCs apryMEHTHPOBaHHBIE
pa3bACHEHHs] O MPHYMHAX NPHHATOTO PEIleHHs, a Takke MHQOpMalus O TOpsiKe
00’KaJIOBaHHUs PUHATOTO PEIIEHHUS.

5.9. B ciyyae ycTaHOBIEHUS B XOA€ HJIM IO DE€3yIbTaTaM PacCMOTPEHHs
’Kaj00bl  NPU3HAKOB  COCTaBa  AJMMHUCTPATMBHOIO  IPABOHApYIUEHHs  HIH
MpecTyIUIeHHs JOJUKHOCTHOE JHMIO, PabOTHHK, HajeleHHble NOJHOMOYHAMH IO
PaCCMOTPEHHIO Kajlo0, He3aMeUTMTEbHO HANpaB/IsIOT MMEIOIHeCs MaTepHalbl B

OpraHsl IIPOKYpPAaTyphl. -

-f/

3amecTHTeNb PykoBoauTens Anmnapara, / 3
HayaJbHUK YIPaBJIeHUs JeONPOU3BOACTBOM |- T )
HMcnoHUTEIbHOTO KOMHTETa \ _ e /8 / H.U. I'anuesa
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[Ipunoxenue Ne ]

K aIMUHUCTPAaTUBHOMY
perjaamMeHTy NpeoCTaBlIeHUs
MYHHULHUIAIBHOM YCIYTH 1O
yCTaHOBKe MH(OPMaLlHOHHOM
BBIBECKH, COTJIaCOBaHHIO
JIU3aiH-TIPOEKTa pa3MelleHUs
BBIBECKHU

®dopma

(bnank oprana, NpeJ0CTaBISIONIEr0 MyHHIUIATBHYIO YCIYTY)

COI''TACOBAHHUE
oT Ne
IU3aiH-TIPOeKTa pa3MelleH!s BEIBECKH

H(}Hy'-l aTeJib CorjjaCoBaHHA!

Twur BbIBECKU:

Anpec pa3MelleHHus:

Jlata Havana aeilcTBUA COIVIaCOBaHUS.

JlaTa OKOHYaHHs JEHCTBUS COIIaCOBaHHUS:

JlononHuTenbHas HHGOPMAILIHS:

Caenenust 00 31€KTPOHHOH IOAMHCH

JlomxuoctHoe o (PUO)

(nMoanuck YoJTHOMOYEHHOT0 AOM#HOCTHOTO
JIHLIa OpraHa)

WUcnonuurens (PHUO)

(KOHTAKTbl HCTIONHHTENSA)
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[Ipunoxenue Ne 2

K aIMUHUCTPaTHBHOMY
perjiaMeHTy INpel0CTaBIeHUs
MYHHLMIAIBHON YCIIYTH 1O
yCTaHOBKE WH(GOPMAIIHOHHOM
BBIBECKH, COTJIaCOBaHUIO
AU3aiH-IIPOEKTa pasMelIeHUS
BBIBECKH

®opma

(bnaHk opraHa, npe0CTaBIsSIoIero MyHHIHNAIBHYIO YCIyTY)

PEILIEHUE
00 oTKa3e B IPeJ0CTaBICHHH MyHULUIIATIBLHON YCIyTH
110 yCTaHOBKe MH(OPMALIMOHHOH BBIBECKH, COITIACOBAHMIO IM3aiH-TIPOEKTa
pa3MelleHUs BBIBECKH

B cBsi3u ¢ obpamiennem

(HaHMeHOBaHHE KOPHAMYECKOro JIHLA — 3aABHTENA)

3afBjieHHe No oT ; : 50

110 pe3yJbTaTaM PacCMOTPEHHS IPEeJCTABIEHHBIX JOKYMEHTOB IIPHHSATO pelieHHe o0 oTKase B
NpeoCTaBlIeHHH MyHHIIMNATBHOH YCIYTH B CBSI3H C:

1.

2.

CaenieHus 00 37IEKTPOHHOM NOTHCH

JomxaoctHoe juno (PHUO)

(NoANHChH YNONTHOMOYEHHOr0 JI0/IKHOCTHOrO
nMLa opraxa)

Wcnonuurens (PHUO)

(KOHTAKTBI HCTIONTHHTENS)



J1n1s 'opuandecKux JIMI

Jliis MHOMBHTY aJIBHBIX
npearnpuHUMaresiei
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[Tpunoxerue Ne 3

K aJIMUHHUCTPAaTUBHOMY
perjiaMeHTy MpeloCTaBIeHUs
MYHHULMIATBHOM YCIYTH I10
ycTaHOBKe HH(OpMallHOHHOM
BBIBECKH, COTJIACOBAHHIO
NU3aiftH-TIPOeKTa pa3MelleHus
BBIBECKH

B

(HauMeHOBaHKe OpraHa MECTHOrO CaMOYTIpaBJIeHHs)

(nMonHOE HAMMEHOBAHHE OPraHU3alMK U
OpraHM3aLMOHHO-NPaBoBoi GopMbl)

B JTHIIE!

(®UO pyKOBOAMUTENA HITH HHOTO
YMOJTHOMOYEHHOTO JTHLIA)

JIOKYMEHT, YA0CTOBEPAIOIHHI THYHOCTD
3asBUTENIA:

(BHI IOKYMEHTa)

(cepus, Homep)

(keM, Korja BeLaaH)
CBezieHHs O rOCY/1apCTBEHHOH PEruCTpaluu
HOPHIXYECKOTO JIMLa.

OI'PH

VUHH

MecToO HaXO0XKAEHUS

KonTaktHas HHpopManus:
Homep Tel. 1

HOMep Tell. 2

3J1. Mo4Ta

518

JIOKYMEHT, YA0CTOBEPSIONIMH IMYHOCTb!
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(BMa DOKyMeHTa)

(cepus, HOMep)

(KeM, Korja BeIAaH)

OPTHUII (st UIT)

Azpec perucTpauuH

[lpencraBuTens 1O JOBEPEHHOCTH  HJIH
3aKOHHBIN NPEJICTABUTEIb!
O.N1.0.

JIOKYMEHT, YOCTOBEPSIOIIHH JIHAYHOCTD:

(BHA JOKYMEHTA)

(cepus, Homep)

(keMm, Korja BbLIaH)

PexBH3UTHI JOKYMEHTA, MOATBEPKAANOIIETO
IMOJTHOMOYHA:

AJipec perucTpanun

KonTakTHas HHpOpMAaLHUS:
HoMmep Tel. 1

HOMep Tell. 2

3J1. mo4Ta

3asiBjieHUE

Ipomy cornacoarh AM3aiH-NPOEKT Pa3MElIeHHUs BBIBECKH IO alpecy

JlononnuTeabHas HHGOPMALHA:

K 3asBneHuro IpujararoTcs ClIeayrolIHe JIOKYMEHTBI:

1)
2)
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3)
4)

Pe3ynbrar = NpegocTaBI€HMs ~— MYHMLMNANbHOM  YCIOYrHM, IOy
Mpe10CTaBUTh:

DB nu4YHbId kabubHer [loprana rocyaapCTBEHHBIX M MYHHIMIIAIBHBIX
ycnyr Pecniy6auku Tarapcrah;

D B MHOTO(YHKIIHOHATBHOM LIEHTpe NPEe0CTaB/IEHUs FOCY1apCTBEHHBIX H
MyHHALMNATBHBIX yeuyr Pecrybmuku Tarapcran;

D B MIcrioTHUTEILBHOM KOMUTETE.

(nara) (moamuce) (®.1.0.)



[Tpunoxxenue Ne 4

K aAMUHUCTPATUBHOMY pErjaMeHTy
NpeloCTaBJIeHUs] MyHULIUITAIbHOM
YCIIyTH 110 yCTaHOBKE
HH(pOPMaLlHOHHOH BBIBECKH,
COIJIaCOBAHMIO AM3aWH-IIPOEKTa
pa3MelleHHs BbIBECKH

(Bnank oprasa, NpeJoCTaBISIONIEr0 MyHHIHIIAIBHYIO YCIIYTY)

PEIIIEHUE
00 OTKa3e B pHeMe JIOKYMEHTOB, HEOOXOAMMBIX JUIS NIPEIOCTaBIIEHHS
MYHUIIMTIATBHOMN YCIIyTH

B cBs3u ¢ oOpaiieHueM

(®©.1.0. ¢pusuyeckoro iMia, HAMMEHOBaAHHE OPHIMYECKOTO JIHLIA — 3aSBHTEN )

3asBiieHHe No oT y . IT., O

Ha OCHOBaHHH!

[0 pe3y/bTaTaM PacCMOTPEHHs MPEICTABICHHBIX JOKYMEHTOB NPUHATO pelIeHHe o0 OTKase B NpHeMe
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBICH!A MyHUIMIIAIbHOH YCIYTH, B CBA3H C:

Crenenust 00 3JIEKTPOHHOM IOUTHCH

JlomxHoctHoe nuuo (PHUO)

(noAnKch YNOJTHOMOYEHHOr0 I0/IKHOCTHOTO JIHLA
HcnonHUTeIbHOrO KOMHTETA)

Ucnonautens (PHUO)

(KOHTaKTBbl HCTIOJTHUTEJIA)
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[Ipunoxenue Ne 5

K aJIMUHUCTPAaTUBHOMY perjaMeHTy
NpeoCTaBIeHUs] MyHULIUIIAJIbHOM
YCIIyTH 110 YCTAHOBKE
MH(GOpPMaAILIHOHHOM BBIBECKH,
COTJIaCOBaHUIO JU3aNH-NIPOEKTa
pa3MelleHusl BEIBECKH

PykoBoaureinto
WcnonHUTeIbHOrO KOMUTETA

OT:

3asBiieHHE
00 UCIpaBJIeHHH TEXHHYECKOH OIHOKH

Coobuiaro 06 ommubKe, JOMYIIEHHON TIpPH OKa3aHWM MYHHIHMIAIBHOW YCIYTH

(HaUMEeHOBaHME YCITyTH)
3anucaHo:

[TpaBUIBHBIE CBEICHHA:

[lpomry  HCTpaBHTh  JOMYIIEHHYIO  TEXHMYECKYH0 ~ OWIMOKY M BHECTH
COOTBETCTBYIOIINE M3MEHEHHs B AOKYMEHT, SBJISIOUIMACS Pe3yIbTaToOM MyHHLMIATbHOH
YCIIyTH.

[Tpunararo cieayrolie J0KyMEHTbI:

L

2.

3.

B ciyyae NpWHATHS pelleHHss 00 OTKJIOHEHMH 3asABJICHHS 00 wucnpaBleHUH
TeXHWYEeCKOH OMMOKHM MPOLTy HallpaBUTh TaKO€ PELICHHUE:!

MOCPEACTBOM OTIPABJICHHs 3JIEKTPOHHOIO IOKYMEHTA Ha ajpec E-mail: :

B BHJE 3aBEPEeHHOI Komui Ha GyMa)KHOM HOCHTelNe IOYTOBBIM OTNPABICHHEM IO

azpecy:

HacTosiMM TOATBEPIKIAt0: CBEJIEHUS, BKIIIOUCHHBIE B 3afBJICHHE, OTHOCAIIHECH K
MOeif JIMYHOCTM M TIPEICTAaBIsieMOMY MHOIO JIMIy, @ TaKXke BHECCHHBIC MHOIO HHIKE,
0cTOBEPHBI. JIOKyMEeHTHI (KOIHMH JOKyMEHTOB), IPHIOXKEHHBIE K 3a5BIICHUIO, COOTBETCTBYIOT
TpeGOBaHMSIM, YCTAHOBJIEHHBIM 33aKOHOAATEJILCTBOM Poccuiickoit ®enepanyy, Ha MOMEHT
TpEJICTABNeHUs 3asiBIICHMs OTM JOKYMEHTbl JICHCTBHTENBHBI M COICPKAT JO0CTOBEPHEIC
CBEJIEHMSI.

(nara) (noanwmce) (9.H.0.)



