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IHOCTAHOBJIEHHUE KAPAP
29.12.2021 Ne 1154

OO0 yTBepKIEHUU aJIMHUHUCTPATUBHOIO
perjlaMeHTa IIPEIOCTABICHUS
MyHULMIAIBHOW YCIYrM IO  BbLAAue
pa3penieHuss Ha BCTYIUIEHME B Opak
HECOBEPUICHHOJIETHUM, JOCTUTITUM
Bo3pacra 16 ner

B nensx peammzanuu ®@enepansaoro 3akoHa ot 27 utonst 2010 roga Ne 210-D3 «O6
OpraHM3aldd  MPENOCTABICHUS TOCYNAPCTBEHHBIX W  MYHHLMNAIBHBIX  YCIYI»,
PYKOBOJCTBYACHh mnocTraHoBieHueM KaOunera MunuctpoB PecnyOmuku Tarapcrtan oT
02.11.2010 No 880 «OO6 yrBepxkaeHun llopsnka pa3pabOTKM W yTBEPKIACHUS
aIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  NPEAOCTABICHUS  TOCYJAPCTBEHHBIX  YCIYT
WCIIOJIHUTENIbHBIMU OpraHaMu TOCyAapCcTBeHHOW Biactu Pecmyonmuku Tarapcrtan u o
BHECCHHH W3MEHEHHI B OTJeibHbIC TocTaHoBIeHUs Kabunera MunuctpoB PecrnyOmnumku
TatapcTtan» W BO wucnojgHeHHe mnoctaHoBneHuss KaOmnera MunHCTpOoB PecmyOauku
Tatapctan ot 13.04.2021 Ne 242 «O06 yTBEep>KIeHUU TIJIaHA MEPOTIPUSATUH IO TIEPEX01y Ha
MPEJOCTaBICHUE  COIMAJIBHO  3HAYUMBIX  TOCYJIapCTBEHHBIX  YCIyI,  YCHYT,
MPEAOCTABIIIEMbIX TOCYAApCTBEHHBIMU yupexiaeHusmu PecnyOnuku Tarapctan, B
KOTOPBIX pa3MeIIaeTcsi roCy1apCTBEHHOE 3a/laHue (3aKa3), B AJIEKTPOHHOHN (hopmey,

UcnonnurenbHbii  komMuTteT KaMCkoO-YCTBMHCKOrO MYHUIMNAIBLHOIO paioHa
ITOCTAHOBJIAET:

1. YTBepauTh aaIMUHUCTPATHBHBIN PETIAMEHT NPEIOCTABICHUS MYHHITUIAIBHON
YCIIYTH T10 BbIJIaue pa3penieHus Ha BCTYIJICHUE B OpaK HECOBEPIICHHOJIETHUM, JOCTUTIITIM
Bo3pacTta 16 net (ITpunoxxenne Ne 1).

2. OnyOnuKOBaTh HACTOSIIEE MOCTAHOBIIEHNWE HAa O(PHUITMATHHOM TOPTaJe MPABOBOM
uHpopmaruu PecnyOnuku Tartapcran m pasmecTuTh Ha odunuanbHOM caiite Kamcko-



YCTBUHCKOTO MYHUIIMIANBHOTO paiioHa PecnyOnuku Tatapctan B HMH(QOpPMAIMOHHO-
TEJIICKOMMYHUKAIIMOHHOM ceTn « IHTEepHEeT).

3. KoHTpons 3a WUCINOJHEHWEM HACTOSIIETO TOCTAHOBICHUS BO3JIOXKUTH HA
3aMecTutTensa  pykooautens McmosHutensHOro  komurera  Kamcko-YCTBUHCKOTO
MYHUIIUITAIBHOTO  paiioHa PecnyOmmku TaTapcTaH 10 COIMAIbHBIM — BOIpOCaM
CopokoBuuny E.B.

PyxoBoaurens P.M. 3aruaynnux



ITpunoxxenne Ne 1

K [TIOCTaHOBJICHUIO
HcnonHuTenbHOro KOMUTETA
Kamcko-YcTbuHcKOro
MYHULHUIIAJIBHOTO pailoHa
PecnyOoimuku TaTtapcran

ot 29.12.2021 Ne 1154

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJieHusi MYHHIMIAJBHON YCJIYyTrd 1O BblIaye pa3pelieHnsi HA BCTYIJIEHHE B
Opak HecOBepIIeHHOJIETHUM, JOCTUTIIIAM Bo3pacra 16 jer

1. O01ue moJ10KeHus
1.1. Ilpeamer peryaupoBaHHS aJMHHUCTPATHBHOIO PETIaMEHTA

Hacrosmmii agMUHUCTPATUBHBIA pPETJIAMEHT MPEAOCTABICHUS MYHUIIMNAIbHON
yCIyTH (J1ajiee — aJMUHUCTPATUBHBIM PErJIaMEHT) YCTaHABJIMBACT CTaHAAPT U TMOPSIAOK
MIPEIOCTABIEHUS MYHUIIMIAIBHON YCIYTH MO BbIIau€ pa3pellieHusl Ha BCTYIUIEHUE B Opak
HECOBEPILEHHOJIETHUM, TOCTUTIIIUM Bo3pacTa 16 jieT (1anee — MyHULUIIATIbHAS YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIOIMHUMH TPaBO HA TMOJIYYECHUE MYHHUIIUNATBHOW YCIIYTH,
SBJISIFOTCSL HECOBEPIIICHHOJIETHUE TpakJlaHe, JOCTUTIIHE Bo3pacta 16 ner (mamnee —
3asIBUTEIIb).

1.2.2. C 3asBieHueM BrpaBe 0OpaTUTHCS MPEICTABUTEID 3asBUTENS, IEHCTBYIOIINN
Ha OCHOBAaHUHU JOKYMEHTa, YJOCTOBEPSAIOIIETO €ro IOJHOMOYHS, JUOO0 3aKOHHBIM
NPEACTaBUTENb (PU3UIECKOTO JINIA (Jaee — MPeACTaBUTEIIb 3asBUTEIIA).

1.3. IMopsimox uHDOpMUPOBaHUS O IPEIOCTABICHUH MYHUIIUITAIIBHON YCITYTH

1.3.1. Hnadopmaruss o0 MOpsAIKE MNPEJOCTABICHUS MYHUIMNAIbHOW YCIYyTH
pa3Melaercs:

1) Ha MHPOPMALMOHHBIX CTEHIAX, COJEPXKAIIUX BHU3YAJbHYIO U TEKCTOBYIO
uHpopMalMI0 O MYHULUMNAIBHOW  YCIyre, paclojiO)KEHHBIX B  MOMEIIEHUSX
MHOTO()YHKIIMOHAIBHBIX EHTPOB MPEIOCTABIEHUS FOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX
YCHYT.

2) Ha odunmaabHOM caite KaMcko-YCTbUHCKOTO MYHHIMITAIBLHOTO paiioHa B
uHpOpMaIMOHHO-TeIeKOMMYHUKanoHHoi  cetn  «Murtepuer»  (https:kamskoye-
ustye.tatarstan.ru);

3) na IlopTasne rocy1apCTBEHHBIX M MyHUIIUMTAIbHBIX yCIyT Pecrybnuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — PeciyOsmkanckuii mopTan);
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4) na EnuHoM mopTalie TOCYAapCTBEHHBIX U MYHHUIIUNAIBHBIX YCIYT ((YHKIIHIT)
(https:// www.gosuslugi.ru) (maixee — ExuabIii mopTai);

5) B rocymapcTBeHHOW MHGOPMAIMOHHOW cHucTeMe «PeecTp rocymapCTBEHHBIX U
MyHUIMIANbHBIX yeiuyr PecnyOnmuku Tartapcran» (http:/frgu.tatar.ru) (mamee — Peectp
TOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHCcynbpTHpOBaHUE 1O BOMPOCAM MPEAOCTABICHUSI MYHULIUIIAIbHON YCIyTH
OCYIIECTBIIACTCS:

1) B MHOroQyHKIIMOHAJBHBIX LEHTpaxX IMPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TUYHO WIN 0 TenedoHy;

2) B MHTEpAaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B OTAeNn OMEKHM W TMome4yuTenscTBa VcmomaurensHOoro kommrera Kamcko-
Y CTBUHCKOTO MYHHIIMITAJILHOTO paiioHa Pecyonmku Tarapcran (nanee — Opean):

IpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeTeoHy;

IpU MUCbMEHHOM (B TOM 4HCIie B ()OpME IIEKTPOHHOTO JOKYMEHTA) OOpAIIEHUH —
Ha OyMa)XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (pOpMe MO INIEeKTPOHHOMU MoUTe.

1.3.3. Uadopmanus na Equnom noprane, Pecy6imnkanckom moprasie o IOpsake U
CpOKax TMpEeAOCTaBICHUS MYHUIMNAIbHOW YCIYTM Ha OCHOBAaHHUU  CBEJCHMIA,
coJiepkaluxcs B Peectpe rocy1apcTBEHHbIX U MYHULIUIIAJIBHBIX YCIYT, IPEIOCTaBISACTCS
3asBUTEIIO0 OECIUIaTHO.

Joctyn k MHpOpMaLUU O CpOKax U MOPSAKE MPEIOCTaBICHHUS MYHHUIMIIAIBHOM
YCIIyTU OCYIIECTBIIIETCS O€3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-IHM00 TpeOOBaHUMU, B TOM
yuciie 0e3 HCHOJIb30BaHUs MPOrpaMMHOr0 0O€CleyeHusl, yYCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEACTBA 3asBUTENsSI TPeOyeT 3aKJIIOUEHHUs JIMIEH3MOHHOIO WM HHOIO
COTJIAIlIEHUsI ¢ TPaBOOOIaAaTEeNIeM MPOTPAMMHOTO OOECIeYeHHsI, TPeyCMaTPHUBAIOIIIETO
B3WMAaHHE IUIAThI, PETUCTPAIMIO WM aBTOPU3ALIMIO 3asBHUTENS, WIH MPEAOCTABICHUE UM
MEePCOHATBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENIA JUYHO WM MO Telae(POHYy B COOTBETCTBUU C
MOCTYIUBIINM OOpaIieHneM IpeIoCTaBIsIeTCs] HHPOpMAIU:

1) o Mecte HaxXOXKACHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX ycayr, Opeana (agpec, rpapuk padoOTHI,
CIIpaBOYHbIC TEICHOHBI);

2) 0 MOpsIKe MPEAOCTABICHUS MYHHUIMITAJIBHON YCIyTH, O croco0aXx M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusix rpaxJiaH, KOTOPbIM MPEIOCTABISICTCS MYHHUIUITATIbHAS YCIIyTa; O
HOPMAaTUBHBIX  NPABOBBIX  aKTaX, pPEryJUPYIOLMX  BONPOCH  MPEIOCTaBICHHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPCHHUS 3asBJICHUS O
MPEIOCTABICHUHA MYHHUITUTIAIBHOHN YCIYTH, O CPOKAX MpUEeMa U PETUCTPALINU 3asIBICHHS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecTe pasmemnicHus Ha odUIMATBHOM caiiTe MHPOpPMAIMK IO BOMPOCAM
MPEIOCTABICHNUS] MyHUIIUTIATHLHON YCITYTH;

7) o mopsake OO0KajJoBaHWS ACHCTBUN WM OC3ACHCTBUS JOJKHOCTHBIX JIWIL
Opeana.



[Io mnuceMeHHOMY OOpalIeHUIO COTPYOHUKHA OTHEda, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHHUIIMIIAILHON yCIyTH, MOAPOOHO B MUCHMEHHON (pOopMe pa3bsACHSIOT
3asIBUTEIIO NOPSIOK MPEAOCTABIEHUS MYHUIIMNIATBHON YCIYTH U BOIIPOCHI, YKa3aHHbIE B
HACTOSIIEM ITyHKTE aJMUHACTPATUBHOIO PErNIAMEHTA, U B TEUCHHE TPEX paboumX JHEH CO
JIHSL peTUCTpallii OOpallleHHs] HAPABJISIIOT OTBET 3asiBUTEN0. OTBETHI HAIOTCS Ha SI3bIKE
oOpamienus. B ciayyae HEBO3MOXKHOCTH J1aTh OTBET HA A3bIKE OOpaIllEHUs UCIIOIb3YIOTCS
rocyaapcTBeHHbIe s3bIku Pecryonuku Tatapcran.

1.3.5. Wudopmanus mno BompocaMm MPEAOCTABICHHUS MYHULUNAIBHON YCIyrd
pa3Meraercss Ha OpUIMAIbHOM cailTe MyHHUIIMIAIBHOTO paiiona Kamcko-YCThUHCKOTO
MYHUIIMNIATBHOTO pailoHa W Ha MH(POPMALMOHHBIX CTEHJAX B moMeuieHusx Opeana nis
pabOTHI C 3aABUTEISIMU.

HNudopmanusa Ha rocygapcTBeHHBIX si3bikax PecniyOnuku Tatapcran, pazmeniaemas
Ha MHQOPMALIMOHHBIX CTEHAAX M Ha OPUUHAIBHOM CailTe MYHMIIMIAIBHOIO pailoHa B
MH()OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu «/HTepHeT», BKIIOYAET CBEJAEHUSA O
MYHUITUTIATLHOM yCIIyTe, comepkammecs B myHkrax 2.1, 2.3, 2.4,2.5,2.7,2.9, 2.10, 2.11,
5.1 agMUHUCTPATUBHOIO perjiamMeHTa, MH(pOpMaALMIO O MECTE HAaXOXKIAEHUs, CIIPABOYHBIX
tenedonHax, BpeMeHu padbotsl Opeana, o rpaduke npruema 3asBJICHUIN Ha MPEI0CTaBICHUE
MYHHUIMIIAIBHON YCIIYTH.

1.4. HopmaTuBHbBIE ITPAaBOBBIE aKThI, PETYIUPYIOIINUE MPEOCTABICHUE
MYHUITUTIATBHON yCIyTH

1.4.1. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX MPEIOCTABICHUE
MYHULMIAIBHON YyCIYrH (C yKa3aHUEM PEKBU3UTOB HOPMATUBHBIX IMPAaBOBBIX aKTOB U
HMCTOYHUKOB MX OQUIMAIBLHOTO OMyOJNMKOBaHMS), pa3MmelleH Ha EnuHoM mnopraie, B
Peectpe rocynapcTBeHHBIX M MYHUIUIAIBHBIX YCIyr, Ha OQUIMAIbHOM caiTe
MYHULMIAJIBHOTO  pailoHa B HMH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOM  CETH
«HTepHeTY.

1.4.2. TexcT aAMUHUCTPATUBHOTO perjaMeHTa B JEHCTBYIOICH peIaKIIUU MOAJICHKUT
pa3Mmeliennto Ha EnuHoM moprane, B PeecTpe rocynapcTBEHHBIX W MYHULIMIAIBHBIX
yCIyr, Ha O(QUIMaTbHOM CalTeé MYHHUIIMIAILHOTO paiioHa B HMHPOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.5. TepMI/IHLI, HCIIOJIb3YCMbIC B aAMUHUCTPATHBHOM PCTJIAMCHTC, U UX OIIPCACIICHUSA

1.5.1. B aAMUHUCTPAaTUBHOM PETJIAMEHTE HMCIOJIb3YIOTCS CIICIYIOIINE TEPMUHBI U
OTNpEIEIICHHUS:

yaaJleHHOe pabodee MeCTO MHOTO(QYHKIHMOHAIBHOTO LIEHTpa MPelOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMOAIbHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTYypHOE mojipazjaesieHre (o¢guc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEea0CTaBICHUS
rOCyAapCTBEHHBIX M MYHHIIMIAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMNIAIBHOTO pailoHa WK B ropoAcKkoM okpyre PecrnyOnuku Tarapctan B
COOTBETCTBUH ¢ MyHKTOM 34 [IpaBui opranuzanuu 1esTeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX
LEHTPOB MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT, YTBEPKIECHHBIX
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nocranoBienueM [IpaButensctBa Poccuiickoit ®eaeparuu ot 22 gexadbps 2012 r. Ne 1376
«O0 ytBepxaenuu [IpaBun opranuzanuu aesiTeTbHOCTH MHOTO(YHKIIMOHABHBIX IIEHTPOB
MPEA0CTABIIEHUS FOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT»;

TeXHUYECKass omubka - omuOka (omucka, ornedaTrka, rpaMMaTH4ecKas WIu
apupmeTrdeckass omwubka JguO0 Toao0Has  omuOKa), JIONMYyIIEHHAs OpraHoM,
PEIOCTABISIONIMM MYHUITUTIATIBHYIO YCIYTY, U MIPUBE/IIIAs K HECOOTBETCTBUIO CBEJICHU,
BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHUIIUNAIBHON YCIYTH), CBEICHUSIM B JJOKyMEHTaX,
HA OCHOBAHHMH KOTOPBIX BHOCWJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKAIMM U ayTeHTU(UKAIMU B UHOPACTPYKTYpeE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
MH(GOPMALIMOHHBIX CHUCTEM, HCIIOIb3YyEeMbIX MJsi MPEJOCTaBICHHUS TOCYIapCTBEHHBIX U
MYHULUINAJIBHBIX YCIYr B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocygapcTBeHHass MH(GOpPMAIMOHHAsg CHUCTEMa, obOecrneurBarouias CaHKUIWOHUPOBAHHBIN
JOCTYIl YYACTHUKOB MH(OPMALMOHHOTO B3aWMOJECHCTBUSA B CUCTEME WIEHTU(UKAIUU U
ayTeHTH(PUKALHUK K UHPOpMaALMHU, COAepkKAIIECs B TOCYJapCTBEHHBIX HHPOPMALIMOHHBIX
CUCTEMaX M MHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MO®I] - TocynapcTBeHHOE OMOKETHOE YyupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MNPEOCTaBICHUS TOCYIapCTBEHHBIX W MYHUIMNAIbHBIX yciayr B PecmyOnuke
Tarapcrany;

M crionKkoM — UCIIOJIHUTEIbHBIM KOMUTET MyHULIUIIAJIBHOTO paiioHa (WJIM TOPOJICKOTO
OKpyTa);

EI'P 3AI'C — Eaunblil TOCYZapCTBEHHBIA PEECTp 3alUCENd aKTOB TPAKIAHCKOTO
COCTOSIHHS,

ANC MOI - ABTOMaTHU3UPOBaHHAA uH(popManmoHHas cucremMa
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB MPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX
ycayr Pecniybnuku TaTapcTaH.

1.5.2. B agMUHHCTpaTUBHOM pETJIaMEHTE IIOJ 3asBIICHUEM O IMPEAOCTaBICHUN
MYHUIMNAIBHOM YCIyru (Jajee - 3asBJIE€HUE) MOHUMAETCS 3ampoc O MPEJOCTABICHHUH
MYHULIMIAIBHOMN YCIYTH, TIOJAHHBINA B COOTBETCTBUM C ITyHKTOM 3 cTaThu 2 denepasbHOro
3akoHa ot 27 wurons 2010 roma Ne 210-®3 «OO6 opraHuzanmmu TpeaOCTaBICHUS
rOCyJIapCTBEHHBIX U MYHHUIIMIIATIBHBIX yCIyr» (nanee — @enepanbHbliii 3akoH Ne 210-D3).

2. Ctanaapr npeaocTaBjieHUss MYHUIMIIAJIBHON YCIyTH
2.1. HanmeHoBaHMe MyHUIIUIIATIBHON YCIIyTH

Briaua pasperieHusi Ha BCTyIUIEHHE B Opak HECOBEPIIEHHOJIETHUM, JTOCTUTIITUM
BO3pacra 16 ner.

2.2. Otnen OneKu U MONEYUTENIbCTBA UCTIOHUTENIbHOr0 komuTeTra Kamcko-Y cTbuHCKOTO
MYHUIMTIATBHOTO pailona PecnyOnuku Tarapcran

2.3. Onucanue pe3yibTaTa Npea0CTaBICHUs MyHUIIMIIAIBHON YCIYTH

2.3.1. Pe3ynpTaTOM MPENOCTaBICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:



1) pemenme O  BBIJAYE  pa3pelIeHUss HA  BCTYIUIGHHE B Opak
HECOBEPIICHHOJICTHAM, JOCTHTIIMM Bo3pacta 16 ner (mpwioxenue Ne 1 x HacTosmemy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

2) pemicHHe 00 OTKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON yciyru (TpHIoKeHUE
Ne 2 k HacTosIIIEMy aIMUHHACTPATUBHOMY PETIIAMEHTY);

3) pelreHue 00 OTKa3e B MpUEME IOKYMEHTOB, HCOOXOIUMBIX JIJIsl TIPEAOCTABIICHUS
MYHUIMIATbHON yenyru  (nmpunokeHne Ne 3 kK HACTOSIIEMY aJMHHHCTPATUBHOMY
periaMeHTy).

2.3.2. Pe3ynbrar mnOpenoCTaBICHUS MYHHUIIMIAIBHOW YCIYTM  HAmpaBIsIeTCs
3asBUTEN0 B (GoOpMe  DBJIEKTPOHHOIO  JOKYMEHTa, MOAMHCAHHOTO  YCUJICHHOU
KBATH(UITUPOBAHHONW 3JIEKTPOHHOUN TMOAMKCHIO YITOJTHOMOYEHHOTO JTOJKHOCTHOTO JIMIIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DeiepaibHBIM 3akoHOM OT 6 ampens 2011 rona
Ne 63-D3 «O06 snexkrporHOM ToaTHCcH (nanee — GenepanbHbiid 3ak0oH Ne 63-D3) B THUHBII
kabuner Emmaoro mopran. B cioydae HampaBieHHS ~3asBICHHS  ITOCPEIACTBOM
PecryOnmkanckoro TmopTania pe3yJdbTaT NPEIOCTaBICHUS MYHHUITUIAIBHOW  yCIIYTH
HaIpaBJIseTCs B TMYHBIN KaOnHeT PecryOimkaHCcKkoro mopraa.

2.3.3. Tlo BBIOOpY 3asgBUTENS PE3yNbTAT MPEIOCTABICHUS MYHHUIIUIIAILHOW YCIIYTH
BbilaeTcsi B Oprane unu B MOI[ B dopme sKk3emIuisipa 3IEKTPOHHOTO JTOKYMEHTA,
pacnieyaTaHHOr0 Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOTO TeYaThbl0 W  TOJIMUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana unu padotauka MOILI.

2.3.4. 3asgBuTeNb BMOpaBe MOJYYUTHh PE3yIbTaT MPEJOCTABICHUS MYHUIIUIIAILHOM
yciyrd B ¢GopMe SJIEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpoKa JCUCTBUS pe3ylibTara
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH.

2.4. Cpox peoCcTaBIeHUsI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HE00XO0MMOCTH 0OpalIeHUs! B OpTraHU3alMK, YYACTBYIOIIHNE B IPEIOCTABICHUH
MYHUIUINIATBHON YCIYTH, CPOK MPUOCTAHOBIIEHUS MPEAOCTABICHNS] MYHULUITAIbHON
YCIIyTHU B CIIy4ae, €CIM BO3MOXHOCTh IIPUOCTAHOBJIEHHSI IPEAYCMOTPEHA
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu, CpoK Bbl1auu (HAMPaBIICHUS ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHNUS] MYHULIUTTAIbHON YCIYTH

2.4.1. MynununanbHas yciyra npejocrtasisercs B Teuenue 10 pabounx mHEH.

2.4.2. llpuocTaHOBJICHHE CpOKa TMPEIOCTABICHUS MYHHUIIUTIAIHHOW YCIYTH HE
MPEyCMOTPEHO.

2.4.3. HanpapieHue IOKYMEHTA, SIBISIONIETOCS PE3yJbTaTOM MPEAOCTaABICHUS
MYHUITUTIATBHOW YCIYTH B (hOpME DIIEKTPOHHOTO JOKYMEHTA, 3aBUTEIIO OCYIICCTBIISIETCS
B JICHb O()OPMIICHHUS ¥ PETUCTPAIINH PE3yJIbTaTa MPeI0CTABICHIS MYHUITATIATLHON YCITYTH.

2.5. McuepnbiBaroiiuii nepedyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU NIPABOBBIMH AKTaMU JJIs
PeI0CTaBICHUSI MyHUIIUNIATBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEO0OXOIUMBIMU U 0043aTEIBHBIMU VISl IPEIOCTABICHUS MyHUIIUTAIbHBIX YCIYT,
NOJIJIEKALIUX MPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI MX TOJyYEHUs 3asBUTEIIEM, B TOM
YHCIie B JIEKTPOHHOHN (popMe, MOPSIIOK UX MPEACTABICHUS



25.1. ]Ins monydyeHUST MYHULUINATBHOW yCIOYyTH  3asBUTENb  MPEICTaBISCT
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKYMEHTBI, YAOCTOBEPSIONINE JIMYHOCTh BCTYMAIOIIUX B Opak (He TpedyeTcs B
citydae oOpalieHus mocpeAcTBoM PecryOnukaHCKOTo noprania);

2) JOKYMEHT, YAOCTOBEPSIOIIUNA TOJHOMOYMS TpEACTaBUTENS 3asBUTENsS (HE
TpedyeTcs B ciydae 0OpallieHus 3aKOHHOTO MPEICTABUTENS 3asIBUTENS);

3) 3asBIICHUE:!

B (opMe TOKyMeHTa Ha OymakHOM HocuTene (mpuiiokeHue Ne 4 K HacTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B JJIEKTPOHHOHN (popme (3amoJiHsAeTCsS MOCPEACTBOM BHECEHUS COOTBETCTBYIOLIUX
CBEJCHUH B DJJEKTPOHHYIO (QOpMy 3asiBI€HUS), TOANUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSAMU TyHKTa 2.5.3 aIMUHUCTPATUBHOIO pErjaMeHTa, NpH OOpalieHuu
nocpencTsoM PecryOinkaHCKOro nopraia;

4) MUCHPMEHHOE COTJIaCHe 3aKOHHBIX TPEACTABUTENICH JIMII, BCTYMAIOMIUX B Opax,
3aBEPEHHOE B MOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM O HOTApHUaTe,

5) MOKYMEHTHI, MOATBEPIKIAIOIINE OCOObIC OOCTOSITEILCTBA CHIDKEHHUS OpadyHOro
BO3pacTa (CrpaBKa MEIUIIMHCKONW OpraHU3allMd TOCYJapCTBEHHOW WM MYHHUIIMIAIbHOU
CUCTEMbl  3[paBOOXpPAHEHMs O HAIUYMU  OEPEMEHHOCTH  JUOO  JIOKYMEHTHI,
MIOATBEPKIAAIOIINE HEIOCPEACTBEHHYIO Yrpo3y JKM3HUM OJHOIO M3 JIML, JKEJAFOIIMX
BCTYITUTh B OpaK).

2.5.2. 3asgBieHWE W TMpuiaraemple JOKYMEHTHl MOTYT OBITh TMPEJICTABICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIETYIONTUX CIIOCOOOB:

1) yepes MO®IL] Ha OyMa)KHbIX HOCHUTENIIX M B BUJE SJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

2) nocpenctBoM Pecry0iiMKaHCKOTO MOpTasia B JIEKTPOHHOU (hopMme;

3) B Opran JMYHO WJIM TOCPEACTBOM IMOYTOBOM CBSI3M Ha OYMa)KHOM HOCHUTEIIE.
3asBIEHUE U IpUJIaraeMble TOKYMEHTBI, IPU HAIIPaBJIEHUHU NTOCPEICTBOM MTOUYTOBOM CBSI3H,
3aBEPSIOTCSA B YCTAHOBJICHHOM MOPSIZIKE.

2.5.3. 3asgBneHue TPU HANPABJICHUH TMOCPEACTBOM PecmyOauKaHCKOTO TopTaja
MOJIKUCBHIBAETCS IPOCTON AJIEKTPOHHOM MOANKUCHIO 3asIBUTES.

JIist mosy4eHus: MPOCTON DJIEKTPOHHOM TIOJIMUCH 3aIBUTEII0 HEOOXOAUMO MPOUTH
npouenypy peructpanuu (ayrentudukanuu) B ECUA, a Takxke moATBEpaUTh yUETHYIO
3aMKCh.

DJEeKTPOHHBbIE JOKYMEHTHI (3JIEKTPOHHBIE O0pa3bl JIOKYMEHTOB), YKa3aHHBIX B
MOAMYHKTaxX 2, 4 myHkTa 2.5.1 aAMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSIFOTCS YCUIICHHOMN
KBTM(PUIUPOBAHHON MOIUCHIO JIUII, YIOJIHOMOYEHHbBIX HA CO3/JaHUE U MOAIMUCAHUE TAKUX
JOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHUJIAraeMble K
3asBJICHHIO, B TOM YHCJIC JOBEPCHHOCTH, HAMPABJISIFOTCS B BHe (aiiinoB B (hopmaTax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTtBo mpenocTaBisieMbIX SJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 0OOpa3oB
JIOKYyMEHTOB) JOJKHO TIO3BOJISITh B TIOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa W
pacno3HaTh PEKBU3UTHI IOKYMEHTA.
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2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBieHus JOKYMEHTOB M HMH(OPMAIMM WM OCYIIECTBICHHS JEHCTBUM,
MPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE NPEAyCMOTPEHO HOPMAaTHBHBIMU
MPaBOBBIMU aKTaMH, PpETYJHUPYIOINIMMU OTHOLIEHHWS, BO3HUKAIOINIME B CBSI3H C
[IPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) ocyllecTBIEHUs ICHCTBHI, B TOM YHUCIE COIVIACOBAaHUM, HEOOXOIUMBIX IS
NOJyYeHUs MYHHUIMIAIbHOM yCIyrM U CBSI3aHHBIX C OOpalleHUEM B  HHbIE
rOCyJapCTBEHHBbIE OpPraHbl, OPraHbl MECTHOIO CaMOYIIPaBJICHUS, OpraHU3aluH, 32
UCKIIOYEHHEM IIOJIyYE€HHs YCIyT U TMOJIy4eHHS JOKYMEHTOB U HMH(pOpMaluu,
[IPEIOCTABISIEMBIX B PE3YJIBTATE IIPEAOCTABICHUS TAKUX YCIYT, BKIIOUCHHBIX B IIEPEUHH,
ykazaHHble B yacTu | crtateu 9 @enepanbHoro 3akoHa Ne 210-O3 (HEOOXOAUMBIX H
00s3aTeNbHBIX YCIYT);

3) TmpencraBieHHs JOKyMEHTOB W HWH(MOpMalnWu, OTCYTCTBHE ©  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCh IPU IMEPBOHAYAIBHOM OTKa3e B IpPUEME
JOKYMEHTOB, HEOOXOAMMBIX Il MPEIOCTaBICHUS MYHULMIAIBHON YCIyrd, 0o B
MPEA0CTABICHUN MyHUIIMNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHEHHEe TpeOOBaHWI HOPMATUBHBIX IPABOBBIX AKTOB, KACAKOLIUXCS
IIPENOCTABIICHUS MYHHIMIIAIIBHOM YCIIYTH, ITOCJIE NEPBOHAYAIBHON NOJAaYy 3asBJICHUS O
IIPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH;

0) HanMMuue OMOOK B 3asBJICHUM O MPEAOCTABICHUM MYHHUIMNAIBHOM YCIyTH U
JNOKYMEHTaX, IOAAHHBIX 3asBUTEIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIs NPEJOCTaBICHUS MYHUIMNAIbHOM yciIyru, audo B
IIPEIOCTABICHUN MYHHMIMIAIBHON YCIYTM M HE BKIIIOUEHHBIX B IPEJCTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) HMCTE€UYEHUE CpPOKa JCHCTBUSA JTOKYMEHTOB WJIM HM3MEHEHUE MH(OpManuu mnocie
MEPBOHAYAJILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX HJIsi MPEIOCTaBICHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAJIbHON YCITYTH;

I') BBISIBJIEHUE IOKYMEHTAJIbHO MOATBEPKIECHHOTO (pakTa (MpU3HAKOB) OLIMOOYHOTIO
WJIU MIPOTUBOIPABHOTO JIeUcTBUs (0e37eicTBHS) TOJKHOCTHOTO tniia Oprana, paboTHHKA
MOILI, npu mnepBOHAYaJIbHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABIICHUS! MYHULMIAIBHONW YCIyrd, JUOO B NPEIOCTABICHUM MYHUIMNAIBHOM
yCIYyI'M, O Y€éM B IHCbMEHHOM BHUJE 3a MOANMCHIO pykoBoautenss OpraHa mpu
NEepPBOHAYAILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS
MYHULUIIATBHOW YCIIYTH, YBEJOMIIAETCS 3asBUTENb, a TAK)KE NPHUHOCATCS W3BUHEHHS 3a
J0CTaBJICHHbIE HEYJ00CTBA;

4) mnpenocraBieHUs Ha OyMaXKHOM HOCHUTEIE JOKYMEHTOB U HH(pOpMaluy,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yacth 1 crateu 16 ®enepanpHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIU
HAaHECEHWE OTMETOK Ha TaKWe JTOKYMEHTBhI JTMOO WX H3IBATUE SBISETCS HEOOXOAMMBIM
YCIOBHEM TMPEIOCTABJICHHUS TOCYIapCTBEHHON WJIM MYHUIUNAIBHOM YCIYTM, U HHBIX
CJIy4yaeB, YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipIBaromiuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMU JJIsl IPEOCTABICHUS! MyHULIMTIATBHON YCIYTH,
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KOTOPBIE HAXOJATCS B PACTIOPSKEHUH TOCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOIO
CaMOYyIPaBJICHUs U MOIBEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM HMJIM OpraHam
MECTHOTO CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTh, a
TaK)Ke CIOCOObI MX TOTYYEHUS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOU (opMme,
MOPAAOK UX IPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPaBIICHU
a100 OpraHu3alys, B pacoOpsKEHUN KOTOPBIX HAXOIATCS JAHHBIE IOKYMEHTHI

2.6.1. Tlomy4aroTcst B paMKaxX MEKBEJOMCTBEHHOTO B3aUMOCHCTBHUS:

1) cBenieHus o poxaeHuu peoenka — EI'P 3AIC;

2) cBesieHus 00 ycrtanosiieHnu otiioBctBa — EI'P 3ATC,

3) cBemeHUs O JIEHCTBYIOIIEM IacmopTe rpakiaaHuHa Poccuiickoit denepanmn —
MBJI Poccuu;

4)  cBeneHus u3 WHGOPMAIMOHHONW CHCTEMBl HOTapuaTa O HOTapUaIbHO
3aBEPEHHOM JOKyMeHTe — DenepalibHasi HOTapualbHAs MajiaTa;

5)  cBeacHus 00 YCTaHOBJICHUM OIEKH HaJ PEOCHKOM W3 PEHICHHS OpraHa OICKH
1 noIeuYuTeabcTBa — Mcnonakom;

6) CBeACHHMS O pPETHCTPAIMOHHOM YYeTe II0 MECTy JKHTEIbCTBA W MECTY
npeowsiBanus — MBJ Poccun.

2.6.2. 3asBUTENb BMOpaBe MPEIOCTABUTH JTIOKYMEHTHI (CBEACHMS), yKa3aHHBIC B
noAmyHkTax 1 - 6 myHkra 2.6.1 aAMHUHUCTPATUBHOTO pPETiiaMeHTa, B (hopMe JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHUJICHHOW  KBaJM(UUIMPOBAHHOW  MOAMMUCHIO  JIMII,
YIOJHOMOUYEHHBIX Ha CO3/IaHKE U TIOJIMUCAHNE TAKUX JIOKYMEHTOB, IIPU M0/1a4ue 3asBJICHHUS.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE MPEJICTABICHUE) YKa3aHHBIMH B ITYHKTE
2.6.1 aAMUHUCTPATHBHOTO pErIAMEHTa OpraHaM{ TOCYJAapCTBEHHOW BJIACTH, OpraHaMu
MECTHOTO CaMOYIIPaBJICHHUs, OPTaHNU3AIUAMHU JOKYMEHTOB M CBEJICHHUIN HE MOYKET SBIISATHCS
OCHOBAHHEM JIJIsI OTKa3a B MPEIOCTABICHIH MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOEe mmuo u (Win) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATHBHOTO pEIrIaMeHTa OPraHOB MW OpraHW3aluid, HE TNPEICTABUBIIHEC
(HECBOCBPEMEHHO TIPE/ICTABHMBIIKE) 3aIlpPOIICHHBIC W HaXOIAIIMECS B PaCHOPSHKEHUN
JOKYMEHT WM CBEICHUS, TOJJICKAT aIMUHHUCTPATUBHOMN, NMUCIHUILUTMHAPHOW WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampemaercs TpeOOBaTh OT 3asABUTENS JTOKYMEHTBI CBEACHHUS, B TOM YHCJIC
MOATBEPKIAIONINE BHECEHUE 3asSBUTENIEM IJIaThl 3a MPEJOCTABJICHHE MYHHUITUNATBHOU
YCIIYTH, HaXOMSIIHUECS B PaCHOPSHKEHUU TOCYAApCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUSI M TIOJBEIOMCTBEHHBIX T'OCY/apCTBEHHBIM OpraHaM WU OpraHaM
MECTHOTO CaMOYTIPaBIICHUS OpTaHU3AIIHH.

HemnpencraBnenue 3asBHTENIEM JTOKYMEHTOB, COJCPXKAIIUX CBEACHUS, KOTOPHIC
HaxoMATCS B  PACMOPSDKCHHH  TOCYJApPCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO
CaMOYTIpaBJICHUST M TIOJIBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYITPaBJICHUS OPTaHU3aINi, HE SBIISICTCS OCHOBAHUEM JIJISI OTKA3a 3asBUTEITIO
B IIPEA0CTABIICHUH MyHHUITUTIATLHON YCITYTH.
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2.7. VcuepripIBaroniyii nepedyeHb OCHOBAHUH 71l OTKa3a B MpUeMe TOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIAIbHON YCIYT!

2.7.1. OcHOBaHMSAMHU MdJi1 OTKa3za B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH, SIBIISIFOTCS:

1) npencraBieHHbIE 3asIBUTENIEM JOKYMEHTBI COJAEPKAT MOAUYUCTKUA U UCIIPABICHUS
TEKCTa, HE 3aBEPECHHBIC B IOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoii
denepannu;

2) TOKYMEHTBI COJEpKaT MOBPEXKACHUSI, HATMUNE KOTOPHIX HE MO3BOJISIET B IOJHOM
o0beME HCHOJIb30BaTh MH(POPMALMIO U CBEJICHUS, COJAEp)Kalluecss B JOKYMEHTax s
MIPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH;

3) mnpenacTaBi€HHbIE JOKYMEHThl WM CBEJIEHUSA YTPAaTUIM CUIy HAa MOMEHT
oOpallleHHs] 32 MYHULIUNAIBHOW YCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUNA MOTHOMOYMS
MPEACTABUTEINS 3asBUTENS, B Cllydae OOpalleHus 3a MPEeAOCTAaBICHUEM MYHULUIAIbHOU
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nomava 3asBJIECHUS O MPEIOCTABICHUM MYHULHUIAIBLHOW YCIYTH U JTOKYMEHTOB,
HEOOXOAMMBIX I MPEAOCTABICHUS MYHULHUIIAIBHON YCIYTH, B JJIEKTPOHHON (opme ¢
HapyIICHUEM YCTaHOBJIEHHBIX TPeOOBaHUII;

5) HEKOPPEKTHOE 3aI0JIHEHUE 00s3aTENbHBIX M0JIEH B POpMeE 3as1BJICHUS, B TOM UHCIIE
B MHTEpPaKTUBHOU (opme 3asBieHuss Ha PecnyOimumkaHckoMm mopTaie (HEIOCTOBEPHOE,
HEMOJIHOE, JTM0O0 HENPaBUIbHOE 3alI0JIHEHUE);

6) TpeICTaBICHHE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH;

7) 3asiBIEHUE O MPEIOCTABICHUH YCIYyTH MOJAHO B OpraH rocyJapCTBEHHOM BIacTH,
OpraH MECTHOTO CAMOYIPABJICHHS WM OPTraHU3ALMIO, B TIOJTHOMOYHUS KOTOPBIX HE BXOJUT
MPEA0CTaBIEHNE MYHUIIMTIATBHON YCIIYTH;

8) HecoOmo/IeHne ycTaHOBIIEHHBIX cTatheil 11 denepanbHOro 3akoHa oT 6 ampesns
2011 roga Ne 63-@3 «OO0 371€KTPOHHOM NOANUCHY» YCIOBHUM IPU3HAHUS JEHCTBUTEIBHOCTH,
YCUJIEHHOW KBaIU(UUIUPOBAHHON 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepedeHb OCHOBaHMH Ui OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJIYYEHHUS] MyHUIIMIIAIBHON YCIIYTH, SBJISIETCS UCUYEPIIBIBAIOIIHM.

2.7.3. Pemenne 00 oTKasze B MpHeME 3asBICHUS U JOKYMEHTOB, HCOOXOMMBIX IS
MPEIOCTABIICHUSI MYHHUIIMITAIbHOW YCIIYTH, MOXKET OBITh NMPUHATO, KaK BO BpeMsl MpuemMa
3asiBUTENS, TaK M MOCJIE IOJY4YEHHs OTBETCTBEHHBIM JOJDKHOCTHBIM JuuoMm Oprana
HEOOXOUMBIX Ui MPEAOCTaBICHHUSI MYHULIUIIAIBHON YCIYTH JTOKYMEHTOB (CBEIEHUI) C
HCIOJIb30BaHNEM MEXKBEJJOMCTBEHHOTO HH()OPMALIMOHHOTO B3aWMOJAEUCTBUSA, B CPOK, HE
MpeBbIANMi 9 pabounx JHEH co THS perucTpaluu 3asiBICHUS.

2.7.4. 3anpemiaercsd OTKa3blBaTh B IpUEME 3asBJICHUS W HUHBIX JOKYMEHTOB,
HEO0OXOAMMBIX UISl IPEIOCTaBICHUSI MyHUIIMIIAIBHOM YCIIYTH, B CIIy4ae €CJIH 3asBJICHUE U
JOKYMEHTBI, HEOOXOJUMBbIE I MPEIOCTaBICHUS MYHULMIIAIBLHON YCIyTH, MOJAHbI B
COOTBETCTBUM C MH(pOpMAIMEl O CpPOKAX W TMOPSAKE MPEJOCTABICHUS MYHHUIMIATbHOU
yCIIyrH, onyosukoBaHHoi Ha EquHom noprane, PecyOnnkanckoM mopraie.
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2.8. UcuepnipiBatomiuii nepeyeHb OCHOBAHUH 1711 IPUOCTAHOBJICHUSI T OTKAa3a B
IIPEAOCTaBICHNHA MYHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoBaHMs AJIs1 IPUOCTAHOBJICHUS MPEAOCTABICHUS MyHHUIIMITAIHONW YCITYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi 0TKa3a B IPEJOCTABICHUN MYHULIUIIATbHON YCIYTH:

1) 3asBUTENb HE COOTBETCTBYET KaTerOpUU JIML, HMEIOLIUX [paBO Ha
IPEIOCTaBIECHUE YCIIYTH;

2) OTCYTCTBUE Yy 3asBUTEJN PErHCTpali IO MECTY JKUTEIbCTBA HAa TEPPUTOPUU
MYHULIUNIATBHOTO 00pa3oBaHMUs;

3) OTCYTCTBHE OCOOBIX OOCTOSITENBCTB, YKa3aHHBIX B MOAIYHKTEe 5 myHKTa 2.5.1.
aAMUHUCTPATUBHOTO perjiaMeHTa JIn0o o0IIero pedeHka y JIil, BCTYNaIuX B Opak;

4) B Ipe/ICTABJICHHBIX 3asIBJICHUU 1 (WJIH) JOKYMEHTAX COJACPIKUTCS HEMOTHAS U (MIIN)
HeJIoCTOBepHas UHGOpMaIus.

2.8.3. IlepeyeHp OCHOBAaHMM JJIs1 OTKA3a B MMPEAOCTABICHUH MYHHUIUIIAJBHON YCIIYyTH
ABJISIETCS] HCUEPIBIBAIOLLIUM.

2.8.4. 3ampemaercss OTKa3blBaThb B INPEIOCTABICHUM MYHULMIIAJBHOW YCIYIH B
cllydae, €Ciau 3asBICHHE O NPEIOCTaBICHUM MYHULHUIIAIBHON YCIYrM IIOJAaHO B
COOTBETCTBUHM C MH(pOpMAIMENl O CpoKax M MOPSAIKE MPEAOCTABICHUS MYyHULMNAIBbHOM
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecybinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI WJIM UHON
IJ1aThl, B3UMAEMOH 3a MPEIOCTABICHHUE MyHUIIUIIAIBHOW YCIYTH

MyHununanbsHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepeuens yciayr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 0053aTETbHBIMH IS
MPEI0CTaBIECHUS MyHUIIMTIAIBHOM YCIIYTH, B TOM YUCJE CBEJEHUS O IOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YHaCTBYIOIIUMH B

PEIOCTABIEHUN MYHUIIUIAIbHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHUS I1JIaThl 32 PEOCTABICHUE YCIYT,
KOTOpBIE SIBJISIFOTCS HEOOXOUMBIMU U 0053aTE€IbHBIMU IS TPEIOCTABIICHUS
MYHUIIMIIAJIBHON YCIYTH, BKIIOYast HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
TIJIAThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbId CPOK OKUJAHUS B OUEepEIU MIPH MOJade 3ampoca O NPe0CTaBICHUH
MYHUIUNIATBHOU YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei, y4acTBYIOIIEH B
MIPEAOCTABIEHUN MyHULMIIATBHON YCIIYTH, U IIPU TIOJIyYEHHUH pe3yibTaTa
MPEA0CTABIICHUS TAKUX YCIIYT
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2.12.1. Bpems oxunaHusi Mpu Mojade 3asBICHUS Ha MOJYyYECHUE MYHHUIUIAIbHOM
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Tlpu momyueHUW pe3yiapTaTa MNPEJOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH
MaKCUMaJIbHBII CPOK OKMJAHHS B OU€PeIU HE JOJDKEH MPEBBIIIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHHUITUTIATBHON YCIYTH U YCIYTH, PEIOCTaBIsIEMOM OpraHu3aiuei, yuacTByIoei B
IPEIOCTaBICHUU MYHHUIIUNIAIBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Tlpu nmuyHom obpamenuu B M®DL] B geHb mojaun 3asiBICHUS 3asBUTEINIO
BbIIaercs pacnucka n3 AC M®L] ¢ peructpaniiOHHBIM HOMEPOM, ITOATBEPKAAIOIIAM, YTO
3asiBJIEHUE OTIIPABJIEHO, U JATOW MOAAYU 3asIBJICHUSI.

2.13.2. Tlpm HampaBleHWU 3asfBICHUS TMOCPEACTBOM EnuHOro mopTana,
PecnyOnnkanckoro mnoprajia 3asBUTENb B JACHb MOJIaYd 3agBJICHHS MOJYy4YaeT B JIMYHOM
kaOuHere PecnyOnmkaHckoro mnopraja W IO JJIEKTPOHHOM IIOYTE YBEIOMIICHHE,
MOATBEP)KIAIONIEE, 4YTO  3asBICHHE  OTIPAaBICHO, B  KOTOPOM  YKa3bIBalOTCA
PErMCTPAallOHHBIM HOMED U J1aTa MOA4uN 3asIBICHUS.

2.13.3. Ilpu nuynom oOpamenuu B Opran B JeHb T0JaYu 3asBJICHHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JMoM OpraHa 3asBUTENI0 BBIIACTCS PaCHUCKa U3
aBTOMATHU3UPOBAaHHOW HH(OPMALMOHHONW CHUCTEMBI, MpPEIHA3HAYECHHON Ui OKa3aHMs
roCyAapCTBEHHBIX U MyYHULIMIIAJIBHBIX YCIIYT, C PETUCTPAlMOHHBIM HOMEPOM, 1aTOM ITOAaun
3asIBJICHUS U MIEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUA K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTATbHAS
yCIIyTa, K 3a1y OKUJIAHUSI, MECTaM JUISl 3aII0JIHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHULIMOATBHON yCIIyTH, UHGOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMu UX 3aroJHEHUS U
MepeyHeM IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KaX 0N MyHUIUIIATbHOM
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEANITHOM
MH(pOpMaUKU O MOPSAKE TPEIOCTABICHUS TAKON YCIYTH, B TOM YHCII€ K 00ECTIEUEHUIO
JIOCTYITHOCTH JIJIsl UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (penepaibHbIM
3aKOHOAATEILCTBOM U 3aKOHOJATEILCTBOM PecryOnmku TatapcTaH o coluaabHOM 3alinuTe
WHBAJINJIOB

2.14.1. TlpenocraBieHue MYHHUIMIAIBHOM YCIYTH OCYIIECTBISIETCS B 3IaHUIX U
IIOMELLECHUSIX, 000pYZIOBaHHBIX MTPOTUBOIIOXKAPHOU CHUCTEMOU u CHUCTEMOM
MOXKAPOTYILIECHUS.

Mecra npuema 3asiBuTee 000pyaYIOTCS HEO0X0IUMOM MeOebio st 0hOpMIICHUS
JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBHMM C 3aKOHOJATENbCTBOM Poccuiickoit @enepanuu o
COLIMAJIbHOM 3alIUTe HMHBAJIMAOB B ILEISIX OECHPENsITCTBEHHOTO JOCTyNMa K MECTy
MPEA0CTABIECHUS MyHUIIUTIAIBHON YCIYTH 00€CeunBaeTCs:

1) obecrieunBaeTcss  OCCHPENMSATCTBEHHBIN  JIOCTYyNl ~ MHBIMAOB K  MECTY
MPEOCTABICHUSI MYHHUIUMAIBbHON YCIyru (yAZOOHBIH BXON-BBIXOJ| B TMOMEIIEHUS U
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MepeMEILICHHE B UX MpeJieiax);

2) BHU3yaJbHas, TEKCTOBass W MyJbTUMEIUHHAs WHPOpPMANUS O TOPSIKE
MPEJAOCTABICHUS MYHULUIIAIBHON YCIYrd pa3Mellaercs B YIOOHBIX sl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BO3MOXHOCTEH HHBAIN]IOB;

3) COnpOBOXKICHNE WHBAINIOB, UMEIOIIUX CTOHKHE PACCTPOMCTBA (PYHKIIUU 3PCHHS
Y CAMOCTOSITEIIBHOTO MEPEIBUKEHUS, U OKa3aHUE UM MOMOIIIY;

4) BO3MOXHOCTh CaMOCTOSITEIIBHOTO TEPEABIIKCHHS 10 TEPPUTOPHH, HA KOTOPOM
pacnoiokeHbl OOBEKThl COLUANBHOM, WHXEHEPHOW U TPAHCIOPTHOM HHPPACTPYKTYP,
BXOJIa B TaKU€ OOBEKTHI U BBIXOJIa U3 HUX, MOCAJKU B TPAHCIIOPTHOE CPEACTBO U BHICAIKU
U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJIACKY;

5) Hamnexamiee pasMeleHHEe OOOpyIOBaHUS W HOCUTENed  HWH(poOpMarww,
HEO0OXOAMMBIX JUIsl oOecrieueHrss OecpensITCTBEHHOrO J0CTyNa UHBAIUAOB K YCIyraM C
Y4ETOM OTPAaHUYEHUH UX KU3HENEATEIbHOCTH;

6) nyOnmupoBaHWE HEOOXOMUMOW JJIi WHBAIMAOB 3BYKOBOW W  3pUTEIHHOMN
nH(pOopManuy, a TAKKe HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOU U rpaduieckoil ”HPOpMaLUH
3HAKaMH, BBIIIOJIHEHHBIMU pelibe(PHO-TOUeUHbIM IpudToM bpaiins;

7) IOIyCK CypIOTepeBOAYNKA U TU(HIOCYPAOTICPEBOTIHKA,

8) nomyck coOaku-TPOBOJHUKA TPU HAIUYUU JIOKYMEHTA, MOJTBEPIKIAIOIIETO €€
cHelnuaibHOe 00y4YeHHE U BBIJABAEMOTO 1O (popMe U B MOPSAKE, KOTOPHIE YCTAaHOBIJICHBI
npukazoM MuHHCTEpCTBAa Tpylda M couuainbHOM 3amutsl Poccuiickon dexepauuu OT
22.06.2015 Ne 386H «OO0 yrtBepxkaeHurn GOPMBI JOKYMEHTA, MOATBEPKIAOIIETO
crelnuagbHoe 00yueHne cOOaKU-IIPOBOJHUKA, U MOPSJIKA €0 BbIIAYN.

2.14.3. TpeboBaHus B yacTH 00€CTICUCHUS JOCTYITHOCTH JIJIs1 MHBAJIUIOB 0ObEKTOB, B
KOTOPBIX OCYIIECTBJISETCS MPEAOCTABICHUE MYHHULMNAIBHONW YCIYIM, M CPEJCTB,
UCIIOJIB3YEMbIX MPU MPEJOCTABICHUH MYHHULMMNAIBHOM YCIYTH, KOTOpPbIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. aIMUHHCTPATUBHOIO PEIVIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M CPEJCTBaM, BBEACHHBIM B IKCIUIyaTalMIO WM MPOLIEAIINM MOAEPHU3ALUIO,
pekoHcTpyKiuto nociue 1 uroinsa 2016 roxa.

2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHUIIUTIATHHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJICHCTBUH 3asBUTENS C JOJKHOCTHBIMU JIMIIAMHU MIPU MPEAOCTaBICHUN
MYHULIUNATIBHON YCIYTH U UX TPOJA0JIKUTEIBHOCTD, BO3MOXHOCTh TIOJTYyYEHUS
uHGOpPMaIIUKU O XOJI€ MPEAOCTABICHHUS MyHUIIUIATILHON YCIIYTH, B TOM YHCIIE C
MCIOJIb30BaHUEM MH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHI, BO3MOXHOCTh
100 HEBO3MOKHOCTD MOJIyY€HUS MyHULIMITATILHOW YCIIYTH B MHOTO(QYHKIIMOHATHHOM
LEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIYT (B TOM YHUCIIE B
MIOJTHOM 00BbeME), B TF0OOM TEPPUTOPHUATHLHOM MOIPa3ICICHUN OpraHa UCIIOJHUTEIBHO
paclopsANTEIHLHOTO OpraHa MECTHOTO CaMOYTIPaBIICHUS, IO BEIOOPY 3asBUTEIIS
(9KCTEppUTOPUATIEHBINA TIPUHIIUIT), TOCPEICTBOM 3ampoca O MPEA0CTABICHIUH HECKOIBKUX
rOCyIapCTBEHHBIX U (WJIM) MyHUILIUTIATHHBIX YCIYT B MHOTO(YHKIIMOHATBHBIX IIEHTPaX
MIPEI0CTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT, TPETyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-d3 (koMIIeKCHBIN 3ampoc)
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2.15.1. TlokazatenssMM AOCTYNHOCTH MPEIOCTABICHUS MYHUIUIAIBHON YCIyTU
SABIISIFOTCS:

pPacnoJIOKEHHOCTh MTOMENIEHHS], B KOTOPOM BEAETCS MPUEM, Bbladya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYue HEOOXOAMMOIO KOJIMYECTBA CIIELMAJIUCTOB, a TaKKE ITOMEIECHUH, B
KOTOPBIX OCYILECTBIIACTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUE HUCYepIbIBalOmled HHPOpMAlMM O crnocobax, NOpsSAKe U CpoKax
IPEJOCTaBICHUS] MYHHUIMIAIBHOM YyCIyrd Ha HWHPOPMAIMOHHBIX CTeHJaX, EanHom
noptaie, Pecnybnukanckom nopraie, opuiuanbHOM caiiTe MyHULIMITAIBHOTO paiioHa;

OKa3aHUE MOMOILY MHBAIWJAM B MPEOIOJIEHUN 0AphepOB, MEIIAIOIIUX MTOJIYYEHUIO
VMU yCIIyT HapaBHE C JPYTUMHU JIMIIAMH.

2.15.2. [IlokazaremssMu KadecTBa IPEIOCTABICHHUS MYHMUIMIIAJBHOU YCIIYT'H
SABIISIFOTCS:

1) cobmoeHre CPOKOB MTpHEMa M paCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpoKa MOTYICHHUS pe3ysibTaTa MyHHUIIUIIATbHOHN YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KOO0 HA HApyIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asBUTENS C MODKHOCTHBIME JMamMu (0e3 yuera
KOHCYJIbTAIIHH):

B3auMo/eiicTBre 3asBuTeNs ¢ paboTHukamu Oprana i M®L] npu npenocraBienun
MYHULMIIATIBHOW YCIYTHM OCYLIECTBISETCS OAWH pa3 IPH MPEACTABICHUHU 3asBICHUS CO
BCEMHU HEOOXOJUMBIMU JOKYMEHTaMU;

OJMH pa3 B cllyyae HEOOXOAMMOCTH IOJY4YEHHs pe3yJbTaTa MpeloCTaBICHUS
MyHUIMnaibHOM ycinyru B Oprane win M®I[ B dopme sk3eMIuisipa 3J€KTPOHHOTO
JOKyMEeHTa Ha OyMaXHOM HOCHUTEJIE.

[Tpo10KUTETEHOCTH OTHOTO B3AUMOIEHCTBUS 3asIBUTEIS C JOJKHOCTHBIMHU JIMLIAMH
IIPY NIPEAOCTABIEHNHA MYHULIMIIAIBHOM YCIIYTY HE IPEBBIIIAET 15 MUHYT.

3asBUTENh BOPABE OLEHUTh KAYECTBO IMPEAOCTABICHUS MYHUIMIAIbHOU YCIYTHU C
MOMOIILI0  YCTPOUCTB TMOJBMXKHOW paauoTeNeOHHOM CBSI3M, C HCIOJIb30BAHUEM
PecnyOnnkaHcKoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarius o xo/ie MPeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH MOKET OBIThH
MoJIlyueHa 3asBUTE]EM B JIMYHOM KaOuHeTe Ha EnuHom mnoprane, PecmybOimkanckom
noptaie, B Oprane, MOII.

2.15.4. IlpenocraBneHue MyHUIMIIAILHONW YCIYTH OcylecTBiseTcs B ito0om MOIL]
1o BHIOOpY 3asBUTENS HE3aBUCHUMO OT MECTa €ro >KUTENIbCTBA WM MecTa (PaKTHUeCKOro
npoxuBaHus  (mpeObiBaHus) Ha  Tepputopun  Pecny6muku — Tarapcran  mo
AKCTEPPUTOPUATBHOMY TPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca HE MTPEI0CTaBIISETCS.

2.16. Nnble TpeOOBaHMUs, B TOM YHCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIIUTATBHOU YCIIYTH 10 SKCTEPPUTOPUATBHOMY IPUHIUNY (B Cy4ae, eCiu
MYHHIMNANbHAS YCIyra MIPeA0CTaBISAETCA M0 SKCTEPPUTOPUATIBHOMY MPUHLINITY) U
O0COOEHHOCTH MPEAOCTABICHUS MyHUIIMIIAILHONW YCIIYTH B JIEKTPOHHOM opMme
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2.16.1. [lpu npenocTaBieHHUM MYHHUIMIAIBHOW YCIYTHW B 3JEKTPOHHOUN Qopme
3asIBUTEJIb BIIPABE:

1) mosyunTh HH(POPMAIIHIO O MOPSIJIKE M CPOKaX MPEAOCTABICHHS MYHHUITUTIATBHON
yCIIyTH, pa3MelieHnyo Ha Equnom noprane, Pecriy0Onukanckom nmopraie;

2) mojmaTh 3asABJICHUE O TMPEAOCTABICHHM MYHUIUIMAIBLHOW YCIYyIH W HHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl MIPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTH, B TOM YHUCJIE
JOKYMEHTBl M HH(OpMaIUIo, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpEHBbI B
COOTBETCTBUM C IYHKTOM 7.2 4yactu | cratbum 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
UCIO0JIb30BaHuEM Pecriy0iinkaHCKOro noprana;

3) MOJIyYuTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHUITUTIATFHOM YCITYTH, MIOJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIIEeCTBHUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOAy4YuTh pe3yNIbTaT TNPEJOCTABICHUS MYHHUIMIAIBHON yciayrd B (opme
ANEKTPOHHOIO JOKYMEHTA;

6) monaTh kaymoOy Ha perieHHe W jAckcTBHe (Oe3nmeiicTBue) OpraHa, a TakkKe €ro
JTOJDKHOCTHBIX JIMI, MYHHUIIMITAJIGHBIX CIYXKaIluX I[OCpPencTBOM PecmyOamkaHCcKoro
noprana, noptaia (denepaabHOM TOCYAapCTBEHHOW WHOOPMAIIMOHHOM CHCTEMBbI,
oOecrieunBaroIiel mpoiecc JocyaeOHoro (BHecyaeOHOro) OO0XKaJOBaHUS PEHICHUN U
nercTBui  (0e3eHCTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUU TOCYAapCTBEHHBIX U
MYHUIIUNIATBHBIX ~ yCIYT  OpPraHamH, TMPEJOCTABISIIONIMMU  TOCYAapCTBEHHBbIE U
MYHUIIUTIATbHBIE  YCIYTHM, WX JOJDKHOCTHBIMU JIMIIAMHU, TOCYJAApCTBEHHBIMH |
MYHUIUTIATBHBIMU CITY>KAIIUMH.

2.16.2. ®opMupOBaHHME 3aASBICHUS OCYUIECTBISAECTCS MOCPEACTBOM 3alOJIHEHUS
ANEKTPpOHHON (opmbl 3asBiieHUs Ha PecnyOiukaHckom moprane 0e3 HeoOXO0IUMOCTH
JOTIOJTHUTENIBHOM MO/1aUM 3asIBJICHUS B KaKOM-IMO0 UHOM (opme.

2.16.3. IIpu popmupoBaHUM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTb KOMHMPOBAaHHUS M COXPAHCHHS 3asABJCHHS M WHBIX JIOKYMCHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3arlOJHCHHS HECKOJbKUMHU 3asBUTCIIIMU OJHON 3JICKTPOHHOM
(dbopMbI 3asBIICHUS TIpU OOpAllleHUH 3a yCIyraMu, HpeAroJiaraloliuMyd HampaBiIeHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IEYaTH HAa OYMa)KHOM HOCHTEJIEC KOIMHUH 3JICKTPOHHOH (OPMEI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (DOpMY 3asBICHHS 3HAUYCHUH B
0001 MOMEHT 10 JKEJaHUIO TOJB30BaTEeNsA, B TOM YHUCJIE MPU BO3SHHUKHOBEHUU OITHOOK
BBO/JIa ¥ BO3BpaTe Il IOBTOPHOTO BBOJIA 3HAYCHHM B DJIEKTPOHHYIO (JOPMY 3asiBJICHUS;

5) 3amoJiHEHHUE TOJICH 3JIEKTPOHHOM (hOpMBI 3asBJICHHUS O Hayaia BBOJA CBEICHUIA
3asBUTEJIEM C MCIOJIb30BAHUEM CBeleHUHM, pasmenieHHeix B ECHA, u cBeaenwui,
onyOJMMKOBaHHBIX Ha PecnyOiuMkaHCKOM TMOpTaje, B YacTH, KacalolleWcs CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINK U ayTCHTU(UKAITIH;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIOOOW M3 3TAIIOB 3AIOJTHCHUS YJICKTPOHHOU (hOPMBI
3asBJICHUs O€3 TTOTEPHU paHee BBEACHHON MH(GOpMAaIIUH;
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7) BO3MOXKHOCTB JOCTYIIA 3asIBUTEIIS K paHee MOIaHHBIM MM 3asiBIICHUSIM B TEUCHUE
HE MEHee OJIHOTO rojia, a TAaKXKe YaCTUYHO CPOPMHUPOBAHHBIM 3asBIICHUSM - B TCUCHUE HE
MEHee 3 MECSIEB.

2.16.4. 3anuch 3asBuTeneit Ha npueM B MOI] (manmee - 3amuch) OCYIIECTBISAECTCS
nocpenctsoM PecriybnrkaHckoro noprana, renedona kontakr-nenrpa MOIL.

3asgBUTENIO0 MPEIOCTABISIETCS BO3MOXKHOCTh 3allMCHU Ha JIOObIE CBOOOJHBIE IS
nprema JaTry W BpeMs B Ipefesiax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPEAEICHHYIO 1aTy 3aKaHYMBAETCS 32 CYTKHU 10 HACTYTUICHUS 3TOU AaThl.

JIist ocyliecTBIEHUST MpEeABAPUTENIbHON 3amucu mocpencTBoM PecrnyOimkaHckoro
nopraja 3asBUTENI0 HEOOXOIMMO YyKa3aTh 3alpallliBacMbleé CHCTEMOW JaHHBIE, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (10 KETaHUIO);

XKeJTaeMylo 1aTy U Bpems Iprema.

B cnydyae HECOOTBETCTBUSI CBEIAEHUM, KOTOpbIE COOOLIMI 3asBUTENb MIPH
MPEABAPUTEILHON 3alUCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asABUTEIEM IPU JUYHOM
IIpyueMe, MpeBaApUTENbHAS 3allCh AaHHYJIHPYETCS.

[Ipu ocymiecTBIEHUN MNpPEABAPUTEIBLHONW 3allUCU  3asBUTENI0 00ECIeYnBaETCS
BO3MOXKHOCTh pacreuaTaTh TaJOH-TIOATBEpKIAeHUE. B cinyuae, ecnu 3asBUTENb COOOIIUT
aZipec 3JIEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec TaKKe HalpaBisieTcs HHpopmauus o
MTOATBEPKACHUY NIPEIBAPUTEIBHOM 3aIIMCH C YKa3aHUEM JIaThl, BPEMEHHU M MECTa IpUeMa.

[Ipu ocyiecTBIEHNN NPEIBAPUTEIBHOM 3aMUCH 3asIBUTEND B 0043aTEIHHOM MOPSJIKE
uH(pOpMUpPYETCA O TOM, YTO MPEABAPUTENIbHAS 3aMIMCh AHHYJIUPYETCS B CIIy4Yae €ro HesIBKU
M0 UCTEYEHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHH MPUEMA.

3asBUTENb B JIE000€ BpEeMsl BIIPABE OTKA3aThCA OT MPEIBAPUTEIBHON 3aTUCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENS] COBEPILIECHHUS] WHBIX JEUCTBHM, KpoMme
MPOXOXKJICHUS UACHTU(GUKALMK U ayTEeHTHU(PUKALUUU B COOTBETCTBHHM C HOPMATHMBHBIMU
nmpaBoBbIMM akTaMu Poccuiickont ®denepanuu, yKaszaHHs LEJIA IIpUEMa, a TaKKe
NPEIOCTABICHUSI CBEACHHUM, HEOOXOAUMBIX [UJIsl pacyera UINTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH TSl TIPUEMA.

3. Cocras, noc/j1e10BaTEJIbHOCTh M CPOKH BHINOJHEHUS aIMUHUCTPATHBHBIX
npouexyp, Tpe0OBaHHUs K MOPAAKY MX BBINOJHEHUSI, B TOM YHCJ€ 0COOEHHOCTH
BBINOJIHEHUS A AMUHUCTPATHUBHBIX NPOLEAYP B JJIeKTPOHHOM dopme, a TakiKe

0COOCHHOCTH BBINOJIHEHHUS] A/AMUHUCTPATUBHBIX NPOLEAYDP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue nocneaoBaTeIbHOCTH ACUCTBUI NPpU MPEAOCTABICHUN
MYHHULUITAJIIBHON yCIIyTH

3.1.1. IlpenocraBneHre MYHHUIMIIAIBHOM YCIyTrW BKJIIOYAeT B ceOsl CIeaylolue
aIMUHHACTPATUBHBIE IPOLIEAYPHI:
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1) KOHCYIBTHUPOBAHUE 3ASIBUTEIIS,

2) IpUHATHE ¥ PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTETIEM;

3) HampaBJIeHUE MEXBEIIOMCTBEHHBIX 3allPOCOB B OpTaHbl, YYacTBYIOIIAE B
IPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HanpaBJICHKE) 3asIBUTEITIO Pe3yJIbTaTa MyHUIIUIAIBHOW YCIYTH;

6) ucrpaBJeHUE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUM 3asBUTEIIO

3.2.1. OcHOBaHMEM Hauaja BBIIOJHEHHUS aIMHHUCTPATUBHON MPOIEAYPHI SBISCTCS
oOpalieHue 3asgBUTENA MO BOIPOCAM, CBS3AHHBIM C MPEJOCTABICHUEM MYHHIIMIAIBHON
YCIIYTH.

JlOJKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJIHEHUE
aAMUHUCTPATUBHOU MPOIEAYPHI, SBIIACTCA:

npu obpaiiennu 3asBurens B MOL] — paborauk MOI];

npu oOpatieHuu 3asButeist B Oprad — COTpPYIHUK OT/EIa ONEKU U MONEUYUTENbCTBA
WCIIOJIHUTEJIBHOTO KOoMHTeTa KaMCKO-YCTBMHCKOIO MYHUIMIIAJIBHOIO paiioHa (paiee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBbTUPOBAHUE).

3.2.2. 3asBUTENbL BIpaBe OOPATUTHCA 3a KOHCYJIbTAaMEH O TMOPSAKE M CpPOKax
Mpea0CTaBlIeHUsT MyHUIIMNANbHON yciayru B M®I] nuuno u o TenedoHy U 3JIEKTPOHHOU
II0YTE.

Pabotnuk M®I] koHCynbTHpPYET 3asBUTENS, B TOM YHUCIE IO COCTaBy, (opme
MPEACTABISIEMON JTOKYMEHTAllMM U JPYTUM BOIPOCAM JJisl MOJYYEHHUS MyHUIUIATbHON
YCIIYTH.

3asgBUTENb MOXKET MOJYyYUTh HMHGOPMAIMIO O TOPSJIKE MPEAOCTABICHUS
MYHULMTNIATBHON yciyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIlleHUsI 3asBUTEIIS.

Pe3ynpraTaMy ~ BBINOJHEHUs  AJIMHMHHCTPAaTUBHBIX  IPOLIEAYp  SBISIOTCS:
KOHCYJIbTAIIHS 110 COCTaBy, popMe MpeACTaBIsIEMON JOKYMEHTAIMN U IPYTUM BOIIpOCaM,
HEOOXOUMBIM IS MTOJTyYEHUS MyHUIIUITAIbHON yCITyTH.

3.2.3. 3asBuTENH BIIpaBe oOpaTuThes B Oprau no tenedoHy U 3JIeKTPOHHOU ToUTe, a
TaK)Ke MOJy4YUTh KOHCYIbTaIMIO Ha Pecny0nurkanckoMm nopTaie, caiite OpraHa o nopsijake
U CpPOKax MpeloCTaBICHUs MYHUIMNAIBbHON YCIyrd, B TOM YHCJIE IO COCTaBy, (popme
MPEACTABISIEMON JTOKYMEHTAllMM U JPYTUM BOIPOCAM JJisl MOJY4YEHHUS MYHUIIUMATIbHON
YCIIYTH.

JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJITUPOBAHUE HH(DOPMUPYET 3asIBUTEIS
B COOTBETCTBUU C TPeOOBAaHUSAMHU MMyHKTA 1.3.4 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHUCTPATUBHBIE MPOUEAYPhbl, YCTAHABIMBAEMbIE HACTOSIIIUM  ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE TPeX pabouMX AHEH CO JHS MOCTYIJIEHUSI 0OpalieHusl.
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Pe3ynpTaTaMyu = BBINOJHEHUS  AJIMHHHUCTPAaTUBHBIX  NPOLENYp  SIBJISIOTCS:
KOHCYJIBTAIIMH MO COCTaBy, (hOopMe MPEACTABIAEMON JOKYMEHTAIIMU U IPYTUM BOIIPOCaM,
HEO0OXOAMMBIM ISl IOJTYYEHUS MYHULUIIAIbHON YCIYTH.

3.3. IlpuHsATHE U PACCMOTPEHHE KOMIUIEKTA TOKYMEHTOB,
MPE/ICTABJICHHBIX 3asSBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB IJisi NMPEIOCTABICHUS MYHULUIAIBHOW YCIYTH 4Yepes
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asaBurens (peacTaBUTeNb 3asBUTENs) oopamaercs B MOIL] ¢ 3ampocom o
MPEAOCTABICHUN MYHHUIMIAIBHONW YCIYTH U MPEACTABISAET TOKYMEHTHI B COOTBETCTBUH C
IIYHKTOM 2.5 aAMAHHUCTPATUBHOTO PEIVIAMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

OINpeeNsIeT MpeaMeT OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TTOJIAIOIIETO TOKYMEHTHI;

IIPOBOJUT MPOBEPKY COOTBETCTBUSI TJOKYMEHTOB TPEOOBAHUSAM, YKA3aHHBIM B ITYHKTE
2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aIoJHSET IEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

MIPU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJMHUHHCTPATHBHOIO
periamMeHTa Ha OyMa)KHOM HOCUTEJE, OCYILECTBISET CKAaHMPOBAHHME NPEICTaBICHHBIX
JIOKYMEHTOB;

pacnieqaTteiBaeT 3asBieHue u3 AUC MOIL;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeT noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AUC M®L] nokyMeHTbI, Ipe/ICTaBIEHHbIE B AIEKTPOHHON (popme uimu
AJNIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMHUPYET SIEKTPOHHOE JIETI0;

BO3BpAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIIMM  ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpapisieT makeT JOKyMEHTOB, PUHATHIX OT 3asBUTETIS B
Opran B 27eKTpOHHOU (opMe (B COCTaBE MAKETOB JECKTPOHHBIX JEN) B TEUYECHUE OJIHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Toapasaenenue MOIL.

Pe3ynpTaTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX IPOLEAYDP SIBISIOTCA: 3asBJICHUE U
MakKeT JOKYMEHTOB (RJIEKTPOHHOE JIeJI0), HanpaBiieHHble B OpraH, MOCpPeICTBOM CUCTEMBI
BJIEKTPOHHOTO B3aUMOJECHUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB i MPEOOCTABICHHUS MYHULUIAIBHOW YCIYTH B
aNeKTpoHHOM hopme yepe3 PecniyOnukaHckuii moprail.

3.3.2.1. 3asgButenp s NMOAA4YM 3asBJICHUS B DJIEKTPOHHON (pOpMe BBIMOJIHSET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3aLUIO;
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OTKPBIBAET (POPMY AIIEKTPOHHOTO 3asSBIICHUS;

3anmonHAeT  (GOopMy  BJICKTPOHHOTO  3asBICHHS, BKIIOYAIOUIYIO  CBEJCHUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIISIET JOKYMEHThl B JJIGKTPOHHOM (OopMe WM AJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

HNOJATBEPXKIAaeT (AaKT O3HAKOMJIEHHSI M COIVIACHA C YCIOBUSIMU M TOPSIAKOM
IPEJOCTAaBICHUS] MYHHULMIIAJBHOM YCIYIM B 3JEKTPOHHOM (¢opMe (ycTaHaBIUBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asIBICHMUS);

NOJTBEPXKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHMH  (YyCTaHABIMBACT
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3as1BJICHUS);

OTIPABIISIECT 3aMOJIHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpME RIIEKTPOHHOTO 3asIBJICHHS);

AIIEKTPOHHOE 3asBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMM IYyHKTA
2.5.3 axMUHUCTPATUBHOTO PETJIAMEHTA,

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOTHYECKasi MpoBepKa C(HOPMHPOBAHHOIO 3aABICHHS OCYIECTBISAETCA
MOCJIE 3AMOJIHEHUS 3asBUTENIEM KaXO0ro W3 MOJIEH ANeKTpOHHON GopMebl 3asBieHus. [lpu
BBISIBJICHMHM HEKOPPEKTHO 3aIIOJIHEHHOTO TOJIS 3JIEKTPOHHOM (POPMBI 3asIBIICHUS 3asIBUTEIIb
YBEIOMJISIETCSI O XapaKTepe BBISBICHHOW OIIMOKH U MOPSJIKE €€ yCTPAHEHUS IOCPEICTBOM
MH(OPMALIMOHHOTO COOOILIEHHUSI HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3asBICHMUS.

AJIMAHHUCTPAaTUBHBIE MPOLEAYPBl, YCTAHABIMBAEMBIC HACTOSIIMM  ITYHKTOM,
BBITIOJHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

Pe3ynpTaTaMy BBIOJIHEHNS aIMUHUACTPATUBHBIX ITPOLIEYD SABJISIFOTCS: 3JIEKTPOHHOE
7e510, HanpaBiieHHOe B Oprad NocpeACTBOM CHUCTEMbI AJIEKTPOHHOI'O B3aUMO/ICHCTBUSI.

3.3.3. PaccmoTpenne KoMIUIeKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHOoBaHMEM Havasia BEIIOTHEHUS aIMUHUCTPATUBHON MPOLIETYPHI SIBISETCS
MOCTYIJIEHUE 3asBJICHUS W WHBIX JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEAOCTaBIICHUS
MYHHUIUIIAIBHON YCIYTH.

JIOJOKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOW MPOLEAYPHI SBISECTCA COTPYAHHUK OT/JEla ONEKH U MOMEYUTEIhCTBA
HCIIOJHUTEIIbHOTO KoMuTeTa KaMcko-YCThMHCKOTO MYHHUIIMIAIBLHOTO paioHa (mamee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB):

3.3.3.2. JI0JDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, B Cllydae
oOparlieHus 3asaBUTENS C 3asBiIeHneM B Oprax:

oIpenensieT npeaAMeT oOpallleHus;

YCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUSI IOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B ITYHKTE
2.5 aJAMUHHUCTPATUBHOIO pErJIaMEeHTa, TMPOBEPKY COOTBETCTBUSI MPEICTABICHHBIX
JOKYMEHTOB  YCTAHOBJICHHBIM TpeOOoBaHUSIM  (Hajjiexaiiee OQopMieHHe  KOIMHMA
JOKYMEHTOB, OTCYTCTBUE B IOKYMEHTAaX MOJYUCTOK, IPUIMUCOK, 3a4€PKHYTHIX CJIOB U MHBIX
HE OTOBOPEHHBIX UCIPABICHUI);
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3aMOJHSAET  JJEKTPOHHYIO  (OpMy  3adBICHHST B aBTOMATHU3UPOBAHHOM
WH)OPMAITMOHHOW CHCTEME, TMpeJHA3HAYEHHON IS OKa3aHWsS TOCYJAapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

MIpU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHHCTPATHUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISIET CKaHUPOBAHHE MPEACTABICHHBIX
JNOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET NOANUCAHHOE 3asIBJICHUE;

3arpy’kaeT B aBTOMaTU3UPOBAaHHYIO MH(POPMAIIMOHHYIO CUCTEMY, TPEIHA3HAYCHHYIO
JUISl OKa3aHUS TOCYapPCTBEHHBIX U MYHULIMNIAIBHBIX YCIYT JOKYMEHTBI, IPEACTaBICHHBIE
B DJIGKTPOHHOM (hopMe WM BIEKTPOHHBIE O00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB,
(hopMUpPYET IIEKTPOHHOE JIEJIO;

BO3BpallaeT MOAMNUCAHHOE 3asBJICHUE U OPUTHMHAIBl OyMaXXHbIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciyuae Hannuusi OCHOBaHMM Jisi OTKa3a B MpPHUEME JOKYMEHTOB JOJIKHOCTHOE
JULO0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, YBEIOMIIAECT 3asBUTENS O HAIWYUU
MPENSTCTBUN JUIS MpUEMa 3asiBICHUS M BO3BpAIlaeT €My JOKYMEHTBI C OOBSICHEHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKA3a B PUEME JTOKYMEHTOB.

3.3.3.3. JlomKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IIOCJE
MOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE:

MIPUCBANBAET 3asBJIICHUI0 HOMEP B COOTBETCTBUHU C HOMEHKJIATYpOH JEN M CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT MOCTYMUBIIUE JIEKTPOHHBIE Jiejia, B TOM YKCJIC MPUIOKEHHbBIC 3asBUTEIIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (POpMeE U JIEKTPOHHBIE 00pa3bl IOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MpOBEPSiET COOJIOJICHUE YCIOBUM JIEUCTBUTENBHOCTU JJICKTPOHHOM TMOAIUCH,
nmocpeACcTBOM obOpaiieHus K EquHomy noptany (B ciydae, eciiy 3asiBUTENIEM MPEeJICTaBIICHbI
AJIEKTPOHHBIE JOKYMEHTHI, MOAMUCAHHbIE YCUJICHHOW KBATM(PUIIUPOBAHHOU AJIEKTPOHHOM
MTOITHCHIO).

[Tpu HanmMuMy OCHOBaHUH, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periiaMeHTa, MOATOTaBIMBACT MPOEKT pemIeHus o0 OTKa3e B MpHUEME JTOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH.

B cnyuwae, ecniu B pe3ylnbrare MPOBEPKH YCUJIICHHOW KBaTU(UIIMPOBAHHOM
AJIIEKTPOHHOM TOJITUCH BBISBICHO HECOOIOICHHUE YCIOBUN €€ JEHCTBUTEILHOCTH, TTPOCKT
perieHus: 00 0TKa3e JOJDKEH coliepKaTh MyHKTHI cTathk 11 denepanbHoro 3akoHa Ne 63-
®d3, KOTOpbIE OCTYKUIIM OCHOBAHHUEM JIJISI €70 MPUHSTHS.

[Ipoexkt pemeHuss o0 oOTKa3e B TpUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPEOCTaBICHUS MYHUIIUITAIIBHOW YCIIYTH, ¢ YKa3aHUEM TMPUYUH OTKas3a (B ciiydae, eciiu
OCHOBaHHUS I OTKaza B TMpHUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULIMIATBHON yCIIYTH, CBSI3aHbI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAHUN K TaKUM
JOKYMEHTAaM, OCHOBAaHMUSI JJisl OTKa3a B IMpPUEME JIOKYMEHTOB JOJIKHBI COJEpKaTh
uH(OpPMAIMI0O O HANMEHOBAHWHM JIOKYMEHTOB (WMH(pOpMAIMH, CBEICHWIN), KOTOPHIE HE
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MPE/CTaBICHbI, COJAEP>KaT HEJAOCTOBEpHbIE U (WJIM) MPOTUBOPEUYMBBIE CBEICHMUS,
o(opMIIEHBI C HApYIICHHEM YCTAaHOBIIEHHBIX TPeOOBaHUIT), HAMPABIISETCS HA COTJIACOBAaHUE
B YCTaHOBJICHHOM TOPSAKE MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

CoriacoBanre MpoeKTa penieHus: o0 0TKa3ze B IpUEME TOKYMEHTOB, HEOOXOIUMBIX
Ui TIPEOCTABIICHUS  MYHHUIIMTIATBHOW  YCIYTH, OCYIISCTBISIETCS B  TOpPSIKE,
PeIyCMOTPEHHOM MMyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

B ciydae oOTCyTCTBHS OCHOBaHWUW [UIsl OTKa3a B TMpHEME JOKYMEHTOB,
NPeTyCMOTPEHHBIX MMyHKTOM 2.7.1 aiIMUHUCTPATUBHOTO periiaMeHTa, JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a TpHUEM JOKYMEHTOB, B TEUYEHHE OJHOro pabodero IHS CO JHS
MIOCTYTUUICHUST 3asBJICHHsSI, HAMPABISET 3asABUTEINI0, YKA3aHHBIM B 3asBICHUH CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIJICHUH 3asBIICHUS, COJAEp)KAIlee BXOIALINN PETUCTPALMOHHBIN
HOMEp 3asiBIICHUA, JaTy IMOJYy4YCHUS 3asBJICHHS, IEpPEUYCHb HaWUMEHOBaHUWI (ailios,
MPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHs pe3yibTaTa MYHHUIUIAIbHOM
YCITYTH.

3.3.3.4. Ucnonnenue mpoueayp, ykazaHHeix B myHkTtax 3.3.3.1, 3.3.3.3
aMUHHACTPATUBHOTO  perjiaMeHTa, TMpU HaIMYUA  TEXHHUYECKOH  BO3MOXKHOCTH
OCYIIIECTBIISIETCS B aBTOMAaTHYECKOM PEXUME C HCIOJBb30BAHUEM aBTOMATHU3WPOBAHHOMN
MH(GOPMALIMOHHOM CHUCTEMBbI, NpPEJHA3HAYEHHOM [UIsl OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIIUIAJIbHBIX YCIIYT.

3.3.3.5. AJQMUHUCTpaTHBHBIE TPOLEAYpPHI, yCTaHABIMBaeMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PErJIaMEHTa, BHIMOJIHIIOTCS B TEUEHHUE OJHOIO paboyero JHS co JHS
NOCTYIUICHHUS 3asIBJIEHUSI HA pACCMOTPEHHE.

Pe3ynbrataMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: MIPUHATHIA Ha
pPacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT peleHUusT 00 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHULIUTIATHHON YCIYTH.

3.4. HampaBiieHre MeXBETOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MPENOCTaBIEHNHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHOoBaHHMEM Hayvajia BHITIOJHEHUS aIMUHUCTPATUBHOMN MPOTIEAYPHI SIBIISICTCS
MOJIyYeHUE JIOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBITIOJIHCHUE
aAMUHUCTPATUBHOM MPOIIEAYPHI, OT JOJKHOCTHOTO JiuIia (pabOTHUKA), OTBETCTBEHHOTO 32
MIPUEM JTOKYMEHTOB, IPUHSATHIX OT 3asBUTENS JOKYMEHTOB.

JIOIOKHOCTHBIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 324  BBINOJIHCHUE
aIMUHUCTPATUBHOU MPOIIEAYPHI, SABISICTCS COTPYAHHUK OTJIE]a OTEKU U MOTICUUTEIHCTBA
UCTIOJTHUTENbHOrO0 KomMuTeTa KaMcko-YCThMHCKOTO MYHHUIIMOAIBHOTO paiioHa (panee -
TOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HaIpaBJICHUEC MEKXBEIOMCTBCHHBIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIpaBJIEHHUE MEKBEIOMCTBEHHBIX
3ampocoB, (GOPMUPYET W HANPABISCT B JJCKTPOHHOW (OpPME TOCPEACTBOM CHCTEMBI
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aMMOJCUCTBUSA (IIPH OTCYTCTBHHM TEXHHUYECKOU
BO3MOYKHOCTH — HHBIMHU CIIOCOOaMH ) 3aPOCHI O MPEA0CTABIICHUH JOKYMEHTOB 1 CBEACHUH,
MIPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATHBHOTO pErIaMEHTA.

AIMUHUCTPATUBHBIE TMPOIEAYPHhl, YCTAHABIMBAEMbIE HACTOSIIIMM  ITYHKTOM,
BBITIOJTHSIFOTCS B JICHb IPUHSITHS 3asBJICHUSI HA PACCMOTPEHHE.
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Pe3ynpTraTaMy = BBINOJHEHUS  AJIMHHHUCTPAaTUBHBIX  NPOLENYp  SBJISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BJIAcTU W (WJIM) THOJBEIOMCTBEHHBIE OpraHaM BIIACTU
OpraHu3ali{ 3aIpOChI.

3.4.3. CnenuanucTsl MOCTABIIMKOB JAHHBIX HA OCHOBAaHUH 3aIIPOCOB, MOCTYIHBIIUX
Yepe3 CUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOIECHCTBUS, MPEIOCTABIISIOT
3amnpaiiMBaeMble JTIOKYMEHThl (MH(MOpMAIMIO) WM HANpaBlIAiOT YBEJOMIICHHUS 00
OTCYTCTBUU JOKyMeHTa u (WiM) uHbOpMaIMi, HEOOXOAMMBIX JIA MPEeIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH (Jjanee — yBeJOMIIEHHE 00 OTKa3e).

AJIMUHUCTpPAaTUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOSAILIMM IYHKTOM,
BBIIIOJIHSFOTCS] B TEUEHUE IISATH THEW CO JHS MOCTYIUIEHUS MEKBEJOMCTBEHHOTO 3a1poca B
OpraH WM OpraHu3allnio, MPEAOCTaBISAIONINE JOKYMEHT U MH(POPMAIIHIO, €CIIA HHBIE CPOKH
MOATOTOBKM W HAIpaBJEHUS OTBETAa HAa MEXBEJOMCTBEHHBIN 3allpoC HE YCTAaHOBJICHBI
(dhenepanbHBIMU 3aKOHAMHU, TTPaBOBBIMU akTamu [IpaButensctBa Poccuiickoit denepanuu u
MPUHATBIMU B COOTBETCTBUU C (peAepaibHBIMU 3aKOHAMH HOPMAaTHUBHBIMHU IPAaBOBBIMU
aktamu Pecniy0nuku TaTapcras.

Pe3ynpTaTaMu BBIOJHEHUS aAMUHUCTPATUBHBIX NPOLUEAYP SBIAIOTCS: TOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIE I TMPEIOCTABICHUS MYHULIMOAIBHOM yciIyru, Jmbo
yBeIOMJICHHE OO0 OTKa3e, HalpaBiCHHbIE TOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIIpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOmXHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIpaBJIICHUE MEKBEJOMCTBEHHBIX
3aIpOCOB!

IOJIy4aeT 3allpallMBacMbIE€ YEpE3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJCHCTBUSL  JTOKyMEHTHl  (CBEIEHMs), HEoOXOauMble I  MPEJOCTaBICHUS
MYHUIMNAIBHOW yCIyru, 100 yBeAOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTa W
(wm) uadopmanuy;

IpU HAJIMYUHA OCHOBaHUH, MPEIyCMOTPEHHBIX MyHKTOM 2.7.1 aIiMUHUCTPAaTUBHOTO
perjiaMeHTa, MOArOTaBIMBAET MPOEKT pelIeHus 00 OTKaze B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIECHUS MyHULIMIIATILHON YCIYTH.

[IpoekT pemenuss o0 OTkKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABJICHUS MYHULIUITAJIbHOM YCIIYTH, C YKa3aHUEM NPUYMH OTKa3a (B Cily4ae, €ciu
OCHOBaHUSl JJi1 OTKa3za B NpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHHUS
MYHMIIMIIAJIBHONW YCIIYTH, CBA3aHbl C HApPYIIEHHUEM YCTAaHOBJIEHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHMUS I OTKa3a B IMpPHEME JOKYMEHTOB [OJDKHBI COAEPKATh
MH(POPMALIMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (MH(OpMaluu, CBEICHUI), KOTOpbIE HE
IIPEACTABIICHBI, COJAEpPXKAT HEJOCTOBEpHblE M (WIM) MPOTUBOPEUYUBHIE CBEIECHUA,
o(OopMIIEHBI C HApYIIEHUEM YCTAaHOBIIEHHBIX TPeOOBaHUI1), HAIIPaBIISIETCS HA COTJIACOBAHUE
B YCTAHOBJICHHOM MOPSIIKE MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CoriacoBanue mpoeKTa penieHus: o0 oTkasze B IpHeMe TOKYMEHTOB, HEOOXOIUMBIX
ULl TPENOCTAaBICHHUS MYHMIMIAIBHOM  YCIYyTH, OCYIIECTBISIETCS B  TOpPSAJKE,
MPEAYCMOTPEHHOM IMyHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTPAaTUBHBIE MPOUEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHB TIOJIy4YE€HHSI CBEACHUM 110 MEXBEOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMy BBIIOJIHEHHS] aAMUHUCTPATUBHBIX MPOLELYP SBISIOTCA: JOKYMEHTHI
(cBeneHusi), HEOOXOAMMBIE MJI MPENOCTABICHUS MYHHUIUNAIBHON YCIYT'H, TPOEKT
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pemieHuss 00 OTKa3e B NpUEeME JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHHIIMIIAIBHON yCIyTH.

3.45. Hcnonmnenwe mporenyp, VyKa3aHHbIX B nyHkrax 3.4.2, 3.44
aAMUHUCTPATHUBHOIO  PErJIaMEHTa, MpHU  HAIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYIIECTBJISICTCS. B aBTOMAaTUYECKOM PEXUME C HUCIOJIb30BAHUEM aBTOMATH3UPOBAHHOU
UH(OPMAIITMOHHONW CHCTEMBI, MPEIHA3HAYEHHOW JUIsi OKa3aHUsl TOCYNapCTBEHHBIX U
MYHHUIIUTIAIBHBIX YCIIYT, B TOM YKCJIE C MOMEHTA PETUCTPAIlUU 3asBJICHUSI B COOTBETCTBUU
C IMyHKTOM 2.13 aAMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHbIi CPOK  BBIMOJHEHUS AJMHHHCTPATUBHBIX  MPOLEIYD,
yKa3aHHBIX B MyHKTE 3.4 aJIMUHHCTPATUBHOIO pPErjaMeHTa, COCTaBISET MATh pabouux
THEH.

3.5. [loaroToBka pe3ynbrata MyHUIIUNIAIBHON yCITYTH

3.5.1. OcHOBaHHMEM HaydaJia BBINOJIHEHUS aIMUHUCTPATUBHOU MPOLEAYPHI SBIAECTCS
MOCTYIJIEHUE  OT  JIOJDKHOCTHOTO  JIMI[A, OTBETCTBEHHOI'O 34  HAalpaBlICHUE
MEKBEJIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB  (CBeACHUM), HEOOXOAUMBIX ISt
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH.

JIOMOKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPATUBHOMN
IIPOLIEIYPHI, SABISAETCA COTPYAHUK OT/AENA ONEKHA U IMONEYHUTEIbCTBA HCIIOIHUTEIBHOIO
koMmurera KaMcko-YCTBMHCKOIO MYHHIMITAJIIBHOTO palioHa (#ajee - JOJDKHOCTHOE JIUIO,
OTBETCTBEHHOE 33 OATOTOBKY pe3yJbTaTa MPEI0CTaBICHHS MYHUIIMIIAIEHON YCITYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yibTara
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIM KOMIUIEKT JTOKYMEHTOB, HEOOXOOUMBIX st
MPEAO0CTABIECHUS MyHULIMTIATBHON YCITYTH;

IIPU BBISIBIICHUH OCHOBAHM JIJIs1 OTKa3a B MPEJOCTABICHUY MyHULIMIIATIBHOM YCIIyTH,
yYKa3aHHBIX B NYyHKTE 2.8.2 aJMUHUCTPATUBHOTO pErjamMeHTa, MOATrOTaBIMBAET IMPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULUIIAILHON YCIYTH;

B Clly4ae OTCYTCTBHSI OCHOBAaHUU IJisi OTKa3a B MPEJOCTABICHUH MYHUIHUIAIbHOM
YCIIyTH, IPETYCMOTPEHHBIX IMMYHKTOM 2.8.2 aMUHUCTPATUBHOTO pErjlaMeHTa, M0 UTOoraM
pPaccMOTPEHUsI JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABIICHUS! MyHULIUIIAILHOM yCITyTH,
MOJrOTAaBIMBAET TMPOEKT pe3yJbTaTa NPEJOCTaBICHUS MYHUILIUINAIBLHOW YCIyTH B
COOTBETCTBHUH C MOAMYHKTOM 1 myHKTa 2.3.1 aIMUHUCTPATUBHOTO PETJIAMEHTA;

HaNpaBJIseT MOATOTOBJICHHBIN MMPOEKT pe3yJIbTaTa MPe10CTaBICHUS MyHUIIUIAIBHOM
YCIIYT'H Ha COIJIaCOBaHHUE B YCTAHOBIIEHHOM MOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTA.

AJMUHUCTpAaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHUE ABYX paboUMX JHEH.

Pe3ynbTraTaMy BBINOJTHEHUS AAMUHUCTPATUBHBIX MPOLENYpP SBISIIOTCS. TPOEKT
pemieHuss o0 OTKa3e B MPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH, MPOEKT PELICHUS O
BbIJIau€ pa3pellieHUs Ha BCTYIUIEHHE B OpaKk HECOBEPLIEHHOJIETHUM, IOCTUTILIMM BO3pacTa
16 ner.

3.5.3. CormacoBaHue | MOANHCAHUE MPOEKTa pe3yibTaTa MPEJOCTABICHHUS
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MYHULMIIATBHOM YCITYTH (J1ajie€ — MPOEKThI JOKYMEHTOB) OCYIIECTBISAETCSA PYKOBOAUTEIEM
CTPYKTYPHOIO  MOAPA3/ACJICHUs, OTBETCTBEHHOIO 3a  IOATOTOBKY  pe3yJbTaTa
MYHULUIIAIBHON YCIyTH, 3amectuteneM PykoBoautens Oprana, PykoBonurenem Oprana.

[ToAroToBIIEHHBIE TPOEKTHI JOKYMEHTOB, MMEIOLIME 3aMEUaHts, BO3BPAILIAIOTCS Ha
I0paboTKy JMILy, OTBETCTBEHHOMY 3a MOJTOTOBKY PE3yJibTaTa MYyHHUIUIAIBHOW yCIyTH.
Ilocne ycTpaHeHMsI 3aMeuaHUM NPOEKThl JOKYMEHTOB IIOBTOPHO TEpEaroTCs s
COTJIACOBaHUS U MOANMCAHUS.

PykoBonutens OpraHa mnpu pacCMOTPEHHHM IPOEKTOB JIOKYMEHTOB IIPOBEPSIET
COOJII0ICHHE aIMUHUCTPATUBHOIO pErjlaMeHTa JOHKHOCTHBIMU JMiiaMu OpraHa B 4acTH
CPOKOB BBINOJIHEHUS aIMUHUCTPATUBHBIX IPOLEAYP, UX MOCIEI0BATEIILHOCTH U MOJHOTHI,
HaJU4Msl COIVIACOBAHMM YIOJHOMOYEHHBIX JIOJDKHOCTHBIX Jul OpraHa B cucTeEME
JIEKTPOHHOI'O JOKYMEHTO000POTA.

B cnyuae BbIsIBIIEHUS HAPYIIEHUI B YACTU CPOKOB BBIMOJHEHUS aAMUHUCTPATUBHBIX
MpoLEenyp, MX MOCIEAOBATENIBHOCTH W TOJHOTHI PykoBogutens OpraHa WHULIUUPYET
MPUBJICYCHHE K OTBETCTBEHHOCTU JIUI, JOMYCTUBIIMX HApyUIEHUS, B COOTBETCTBUU C
IYHKTOM 4.3 aAMAHHUCTPATUBHOTO PEIVIAMEHTA.

AJMUHUCTPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX padOUYuX JHEH.

Pe3ynbraraMy BBINOJIHEHUSI aIMUHUCTPATUBHBIX MPOLENYP SIBISIFOTCS: pelieHne 00
OTKa3e B NIpHUEME JOKYMEHTOB HEOOXOAMMBIX JUIsl TMPEAOCTaBICHHUS MYHHUIMIAIbHON
yCIIyTH, pelieHne 00 OTKa3e B MPEAOCTaBICHUMH MYHMIMNAJIBHOW YCIYTH, PEIIEHUE O O
BbIJIaue pa3pelleHs Ha BCTYIUIEHUE B OpaK HECOBEPLICHHOJIETHUM, TOCTUTIINM BO3pacTa
16 ner.

3.5.4. UVcnonnenue mpomeayp, yKazaHHbIX B myHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjlaMeHTa, MNpU  HAIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HMCIOJb30BAaHUEM aBTOMATU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBbI, MpEAHA3HAYEHHOW JUIsi OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT.

MakcumanbHbld CPOK BBIMOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET YEThIPEe padOUunX JHS.

3.6. Brimaua (HanpaBiieHKe) 3asBUTEITIO PE3YJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHOBaHMEM Hayaya BBINOJIHEHHS aJMUHUCTPATUBHONU NMPOLEAYPHI SBISETCS
MOJIyYEHHUE JTOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE aIMUHUCTPATUBHOMN
IIPOLIETYPHI, TOKYMEHTA, NOATBEPKAAIOIIETO TPEAOCTABIEHNE MyHUIIUNIATBHONW YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHHE aJMUHUCTPATUBHOMN
MPOLIEYpbl, SBISETCA COTPYIHUK OT/AeNIa ONEKU W MONEUYUTETHCTBA HUCIOIHUTEIBHOIO
komuTeTa KaMcko-YCThHHCKOTO MYHUIIMIIAILHOTO paiioHa (J1ajiee - TOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 BblIauy (HAMpaBlIeHUE) JOKYMEHTOB).

3.6.2. JIoOIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 Bblauy (HAaMpaBlieHUE) JOKYMEHTOB:

oOecreynBaeT PerucTpalnio 1 BHECEHUE CBEIACHUN O pe3ysibTaTe MpeAoCTaBICHUS
MYHULMIIAJIBHOM YCIYI'M B IOJACUCTEMY BEIEHHS JOKYMEHTAIMM aBTOMATH3UPOBAHHOU
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MH(GOPMALIMOHHONW CHCTEMbI, NpPEJHA3HAYEHHOM [JIsi OKa3aHWUS TOCYNAapCTBEHHBIX U
MYHULUIATBHBIX YCIIYT;

U3BEIIACT 3asiBUTENs (€ro MpPEeACTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asiBICHUU, O
pe3ynbTaTe MPEJOCTABICHUS MYHHMIIMNAIBHOW YCIYTH M O BO3MOYKHOCTH MOJIyYECHHS
pe3ynbTara peJoCTaBICHU MyHUIMIIAIBHOM yciyru B Oprane winu B MOII,

HcnonHeHne mpoueayp Npyu HaJudUuu TEXHUYECKONM BO3MOXKHOCTH OCYUIECTBIIAETCS
B aBTOMAaTUYECKOM PEXHME C MCIOJb30BaHUEM aBTOMATU3UPOBAHHON MHGOPMAIMOHHON
CUCTEMBI, ITPEAHA3HAYECHHOM JJII OKa3aHHs TOCYJAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHUE OJHOr0 paboyero JHA cO JHS MOANUCAHUS JOKYMEHTa,
ABJISIFOLIETOCS PE3YIbTATOM MPEJOCTABICHHUS MyHUIIMIAIBHONW YCIYTH, YIIOJTHOMOYEHHBIM
JOJKHOCTHBIM JiuioM Oprana (Opranom).

Pe3ynpTaTaMy BBINOJTHEHUS aMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: pa3MellEeHUE
CBEJICHUI O pe3yibTaTe MPEJOCTABICHUS MYHHUIMIAIBHOM YCIyTH B MH()OPMALMOHHBIX
CUCTEMAaX, WM3BELICHUE 3asgBUTENs (€ro MpEeACTaBUTENsS) O pe3yJbTaTe MpPeIoCTaBICHUS
MYHUIMIIATBHON YCIYTH M CIOCO0aXxX €ro Moiay4yeHusl.

3.6.3. Ilopsmox  Beimaum  (HampaBleHUs)  pe3ylbTaTa  MPEAOCTABICHUS
MYHULMIIATBHOW YCIIYTH:

3.6.3.1. Ilpu oOparmienun 3asBUTENS 3a PE3yJbTaTOM MYHMIIMNAIBHOW YCIYyTU B
M®II, pabotHuk M®I] BbIaeT 3aABUTEIIO PE3yIbTaT MYHUIIUITAIBHOW YCIyTH B (popme
DK3EMILIsApa BJEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo TpeGoBanuio
3asiBUTEJISI BMECTE C K3EMIUISIPOM JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEINIE EMY
MIPEAOCTABIIAECTCA AK3EMIULIP AJIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3alMCH Ha ChEMHBIN
HOCHUTENb WMH(OpMAUM WIA HampaBieHUs 3K3EeMIUIApa 3JIEKTPOHHOTO JTOKYMEHTa IO
ANIEKTPOHHOM MouTe B aapec 3asButesis. [Ipu 3anucu Ha cheMHBIN HOCUTENb HH(pOpMaLUU
WJIY HAIIPABJIEHUU DK3EMILUTAPA DJIEKTPOHHOIO TOKYMEHTA, HA OCHOBE KOTOPOTO COCTAaBJIEH
AK3EMIUISIP SJEKTPOHHOTO JTOKYMEHTa Ha OyMa)XHOM HOCHTENIE, MO 3JEKTPOHHOW MOYTe
UJIECHTUYHOCTh TAKOTO JK3EMIUIIPA JIEKTPOHHOIO JTOKYMEHTA DK3EMIUIAPY JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XKHOM HOCHUTEJE 3aBEpseTCS YIMOJIHOMOYEHHBIM COTPYAHHKOM C
MCIIOJIb30BAaHUEM YCUIICHHOW KBATU(PUIUPOBAHHON 31€KTPOHHON MOANKCH.

AJMVHHCTPAaTUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITMIOJIHSIOTCS B MOPSAJKE OYEPEAHOCTH, B JI€Hb MpPHUOBITHS 3asiBUTENSI B CPOKH,
YCTaHOBJICHHBIC periiaMeHTOM padoTsl MO,

Pe3synbraraMy BBINOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCSA: (PUKCAIUS
dakTa BBIJAUM pe3yJbTaTa MpPENOCTaBIIEHUs MyHuuunaiabHoi yciyru B AUC ML,
pe3ynbTaT MPEJOCTABICHNUS MyHUIIMITAIIBHON YCIIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. Tlpu oOpareHun 3assBUTENS 3a PE3YJIbTaTOM MYHHUITUIIAILHON YCIYTH Yepe3
PecnyOnukaHckuil mopTas 3asBUTENIO B JIMYHBIA KaOMHET aBTOMATUYECKU HaIpaBIsieTCs
ANIEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIONIETOCS  PE3yJbTaTOM  MpPea0CTaBICHUS
MYHUIUTNIATBHON YCIIYTH, MOANUCAHHBIN YCUICHHOW KBaqu(UUUPOBAHHON 3JEKTPOHHOU
MOAMKUCHIO YIIOJTHOMOYEHHOTO AOJKHOCTHOTO Juia Oprana (Opranom).

AJMUHUCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIIIOJIHSKOTCS. B JIEHb IOJANMCAHMS JOKYMEHTA, MOATBEPkKAAIOLIET0 IMPEAOCTaBICHUE
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(oTKa3 B MPEAOCTABICHUN) MYHUIUNAIBLHONW YCIYTH, YHIOJHOMOYEHHBIM JIOJKHOCTHBIM
nutioM Oprana (Opranom).

Pe3ynbTaTaMu BBITIOTHEHUS IMUHUCTPATUBHBIX MPONEAYP SBISIOTCS: HAIPABJICHUE
(mpexocTraBieHHEe) ¢ UCTIOIB30BaHKEM PecrybnukanCcKoro mopTasia 3asBUTENIO JOKYMEHTa,
MOJTBEPKAAIOUIETO MPEJOCTaBICHHUE MYHUIUIAIBLHON yclyrd (B TOM 4HCIIe OTKa3 B
PeI0CTaBICHUU MYHUIIUTIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yIbTaTOM MYHUIMNAIBHOW YCIYyTH B
Opran, JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIauy (HaIlpaBli€HUE) JIOKYMEHTOB,
BBIJIACT 3aABUTEIIO PE3YJIbTAT MyHUITUNIANBHOU ycayTu. [1o TpeboBaHuto 3a4BUTEINS BMECTE
C AK3EMIUISIPOM DJIEKTPOHHOTO JJOKYMEHTa Ha OyMa)XHOM HOCHUTEINIE €My IPeI0CTaBIsETCs
AK3EMIUISIp 3JICKTPOHHOTO JOKYMEHTAa MYyTeM €ro 3alucd Ha ChEMHBI HOCUTEIb
nH(pOpMAaIUU UM HAMpPaBJICHUS SK3EMIUISIpa 3JIEKTPOHHOIO JTOKYMEHTA IO 3JEKTPOHHOU
IIOYTE B JIPEC 3asABUTEIIA.

AJIMUHUCTPATUBHBIE TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OUEPEAHOCTH, B IEHb MPUOBITUS 3asBUTENS B COOTBETCTBUU C
[IpaBwiamu BHyTpEeHHETO TPYA0BOTO pacnopsiaka Opraua.

Pe3ynbTaToOM BBIMOJHEHUS aJMUHUCTPATUBHBIX MPOUEAYp SBISIOTCS: (QuUKcaIus
dakTa  BBIJAYM  pe3yibTaTa  MPEJOCTABJICHHMS ~ MYHULUNAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHON cHUCTeMe, TMpEeAHA3HAYCHHOW JUIsl OKa3aHUus
roCyJIapCTBEHHBIX U MYHHUIIUNIAIBHBIX YCIIYT.

3.7. VcnpaBiieHre TEXHUYECKUX OLTUOOK

3.7.1. B ciny4yae oOHapyXeHUSI TEXHUYECKOW OIMMOKHA B JOKYMEHTE, SBIISIOIIEMCS
pEe3yNbTaTOM MYHULMIIAJIBLHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asiBJIeHHE 00 MCIIPABICHUH TEXHUUECKOU OIMOKHU (MpuiiokeHne Ne 5 K HaCTOSILEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJJAHHBIA 3agBUTENI0 KaK pe3yJbTaT MYHUIUINAIBHOM YCIYru, B
KOTOPOM COJIEPKUTCS TEXHUUECKAs OLIMOKa;

JOKYMEHTBI, MMEIOLIME HOPUANYECKYIO CUJTy, CBUICTEIbCTBYIOUIME O HAIWYUU
TEXHUYECKOH OINOKH.

3asBneHue 00 HCHPABICHUM TEXHUYECKOW OIMMOKH B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJSIONIEMCSI PE3YJbTaTOM MYHHIUIIAIBHON YCIYTH, MOJAETCS 3asiBUTEIEM
(YIIOTHOMOYEHHBIM TIPEACTABUTENIEM) IIOYTOBBIM OTHpPABICHUEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOM MOUTHI), 00 uepe3 PecnyOnukanckuit mopran uinu MOI],

3.7.2. JIomXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYILIECTBISET
MpUEM 3asBJICHUSI 00 HCIPABJICHUU TEXHUYECKON OIMOKH, PErHCTPUPYET 3asiBJICHUE C
MPWIOKEHHBIMHU IOKYMEHTAMU U MEPeaeT UX JOJKHOCTHOMY JIUIlY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TMPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM  ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabOyvero JHs C JaThl pErUCTPALUU 3asiBJICHUSI.

Pe3ynbTaTaMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MPUHITOE U
3apEruCTPUPOBAHHOE 3asBJICHHUE, HAIIPABJIEHHOE HA PACCMOTPEHHE JTOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKYy JOKYMEHTOB.
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3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IIEJISIX BHECCHUS UCIPABICHUN B JIOKYMEHT, SIBJISTFOIIIUICS
pe3yNbTaTOM TMPEJOCTABICHUS MYHHIIMIIAIBHOW YCIYTH, OCYIIECTBISICT MPOLEIYPHI,
NPEIyCMOTPEHHBIE IMYHKTOM 3.5  aJMHUHUCTPAaTHBHOTO pErJIaMeHTa, ¥  BBLIACT
UCTIPABJICHHBIA JOKYMEHT 3asBHTENIO (YIOJIHOMOYEHHOMY MPEICTABUTENIO) JHMYHO IOJ
pPOCIIUCH C H3BATUEM Y 3asBUTENS (YIOJIHOMOYEHHOTO TMPEACTaBUTENS) OpHUTHHaia
JIOKYMEHTa, B KOTOPOM COJEP)KUTCS TEXHHMUYECKas OmMOKa, WM HampaBisgeT B ajpec
3asBUTENS TOYTOBBIM OTMPABICHUEM (IIOCPEICTBOM JJIEKTPOHHOW MOYTHI) MUCBMO O
BO3MOXXHOCTH TIOJTYYEHHs JOKYMEHTa MpH npefoctaBieHud B Opran opuruHaia
JOKYMEHTa, B KOTOPOM COJICPKHUTCSA TEXHUYECKask OIINOKa.

AJIMHHUCTpaTHUBHBIE MPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSANIMM ITYHKTOM,
BBITTOJIHSIOTCSL B TCUCHUE JIBYX PA0OUYMX JTHEH 1mociie 0OHApYKEHUSI TEXHUIECKON OMMOKH
WM TIOJTY9€HHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIMIIA 3asBICHUS O JOIMYIIEHHOM OIMOKe.

Pe3ynbTaTaMu BBIOTHEHHS aJMHHUACTPATUBHBIX MPOIEIYp SBJISIOTCS: BBIIaHHBINA
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsignok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHHEM MYHUIUNIAJIbHOM YCJIYTH

4.1. HOpHIIOK OCYHICCTBJICHUA TCKYIICT'O KOHTPOJLA 3a CO6J'II-0I[GHI/I€M " UCIIOJTHCHHUCM
OTBCTCTBCHHBIMHU AOJDKHOCTHBIMH JIMIIAMH MOJI0KCHU I AIMUHUCTPATHUBHOI'O PCTIIAMCHTA
N MHBIX HOPMATHUBHLIX IIPABOBLIX dKTOB, YCTAHABJIMBAIOIINX Tpe6OBaHI/IH K
npcaoCTaBJICHHUIO MYHHHHHaHBHOﬁ YCIYyIru, a TakKKC IIPUHATHCM UMHA pGHIGHHﬁ

KOHTpoJib 32 MOMHOTOM M KayeCTBOM MPEIOCTABICHUS MYHHUIIMNAIbHOW YCIyTH
BKJIFOYAET B c€0s BBISBICHHE U YCTPAHEHUE HAapyILIEHUI MpaB 3asBUTENEH, MPOBEICHUE
MIPOBEPOK COOJIIOJICHUS POLEAYP NPEIOCTABICHHUSI MyHULIUMIIATBHON YCIyTH, MOJTOTOBKY
pemieHnii Ha gedcTBus  (Oe3nedcTBHE)  AOKHOCTHBIX — JIMI[ OpraHa MECTHOIO
CaMOYIIPaBJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIOJICHUEM HCIIOTHEHUS! aAMUHUCTPATUBHBIX MPOLIEIYP
SABJISIFOTCSL:

1) npoBepka W COMJIACOBaHUE TIPOCKTOB JOKYMEHTOB [0 TIPEIOCTABICHUIO
MYHULUIIATBHOW YCIIYTH;

2) MIPOBOIUMBIC B YCTAHOBJIICHHOM IOPSIJIKE IPOBEPKHU BEJICHUS JICIIONPOU3BOJICTRA;

3) mpoBe/ieHNEe B YCTaHOBJICHHOM IOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOJCHUS
IpoLeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCIYTH.

B mensix Tekyuero KOHTpOoJIsl HCIOJb3YIOTCS CBEICHHMS], IMEIOLIUECS B DIEKTPOHHOMN
0a3ze MaHHBIX, CIy)KeOHasi KOPPECNOHJACHIMs, yCTHas M NUCbMEHHAas WH(opMmanus
JOJIKHOCTHBIX JIMI], OCYLIECTBJISIOIIMX BBIIIOJHEHUE aJMUHUCTPATUBHBIX MPOLEAYD,
KYpHaJIbl y4eTa COOTBETCTBYIOIINX JOKYMEHTOB U IPYyTU€ CBEICHHUS.

JInst ocyliecTBiIeHUs] KOHTPOJISI 32 COBEPILICHUEM JEWCTBUM MPHU MPEIOCTaBICHUU
MYHUIUNATBHOM YCIYrd W TPUHSATHU PEIICHUA PYKOBOJUTENIO OpraHa MECTHOTO
CaMOYIPABJICHUSI  INPEACTABIAIOTCA  CHPaBKM O  pe3yiapTaTax  IpPeJOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.
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O ciyyasix ¥ MpUYMHAX HAPYLIEHUSI CPOKOB, MOCJIEIOBATENBLHOCTH U COJACPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYP JMODKHOCTHBIE JIMIIA HEMENJICEHHO WH(OOPMHUPYIOT
PYKOBOAMTENSA OpraHa, MPEJOCTABISIONIET0 MYHUIUIIAIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Tekymuii  KOHTpOJb 3a  COONIOJIGHHEM  IOCJIEAOBATEILHOCTH  JICHCTBUH,
ONPEAECICHHBIX A/IMUHUCTPATUBHBIMHU IIPOLECTyPaMHU T10 MPEIOCTABICHUIO MYHULIMTIATILHOM
YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEJIEM  PYKOBOIUTEIIS opraHa  MECTHOIO
caMOyIpaBJ€HUs, OTBETCTBCHHBIM 3a OpraHU3alMi0 pPadOThl IO MPETOCTABICHUIO
MYHUIIUITATIBHOM YCIYTH, HAYaIbHUKOM OTJIEJIa, OCYIIECTRIISIONIETO OpraHUu3aIiio padoTh
0 TPEOCTABICHUIO MYHULIUTIAIBHOMN YCIIYTH.

[lepeyeHp  OOMKHOCTHBIX  JIMI, OCYWIECTBISIONIMX  TEKYIIMHA  KOHTPOJIb,
YCTAHABIIMBACTCS TOJOXKEHUSIMA O CTPYKTYPHBIX MOAPA3JICICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. TlopsAIOK 1 MEPUOJNYHOCTD OCYIIECTBIEHNUS IUIAHOBBIX M BHETUIAHOBBIX MTPOBEPOK
ITOJTHOTHI ¥ KQUECTBA MPEAOCTABICHUS] MyHULIUIIAIIBHONW YCIYTH, B TOM YHCJIE OPSAIOK U
(OopMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEJOCTABICHUS MyHUIIUIIAIBHONW YCIIYTH

4.2.1. KoHTpoJb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIIICTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTener Ha nercteus (Oe3nerictBue) Oprana, a Takxke
WX JIOJDKHOCTHBIX JIUI], MYHULIUITAJIBHBIX CITY>KAIlUX.

4.2.2. B uensx oCcymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPE0CTaBICHUS] MYHUITUTIATLHON YCIIYTH TIPOBOASTCS MJIAHOBBIE U BHETIAHOBBIC
npoBepkH. [lopsAI0K ¥ MEPUOUYHOCTb OCYIIIECTBICHUS IJIAHOBBIX TPOBEPOK
yCTaHaBJIMBaeTCs iaHoM padoTel Oprana. [Ipu npoBepke MOTYT paccMaTpUBATHCS BCE
BOIPOCHI, CBSI3aHHBIE C IPEJIOCTABICHUEM MYHULIMTATBHON YCIYTH (KOMITJIEKCHBIC
MIPOBEPKH ), UJIM OTACIIBHBIN BOTPOC, CBSI3AHHBIN C MPEIOCTABICHUEM MYHUIIUTTATIHHOM
yciyru (TeMatudeckue npoBepku). [IpoBepka Takke MOKET MPOBOJIUTHCS IO KOHKPETHOM
&Kano0e 3assBUTEIS.

4.2.3. BHem1aHOBBIE MPOBEPKU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN aJ]MUHUCTPATHBHOTO PETIaMEeHTa, a TAK)KE B ClTydae
MOJTy4eHUS KaJl00 3asBUTeNel Ha aeicTBus (6e3aeiicTBue) Oprana, a TaKxKe UX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXKaIIHUX.

4.2.4. Pe3ynbTathl IpOBEpKH 0(DOPMIISIFOTCSL B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEITIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIl OpTraHa, MPeI0CTaBIISIONIEr0 MyHUITUITAIBHYIO
YCIIYTY, 3a pEeIIeHUs U IeUcTBUA (0e3/1eiicTBUE), TPUHUMAaEMbIE (OCYIIECTBIIIEMbIC) UMU B
X0J1€ MPEIOCTABJICHUSI MYHUIIUTTAIIHLHON YCITyTH
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[Io pe3ynpTaTaM HpPOBEIEHHBIX MPOBEPOK B CIy4yae BBISBICHUS HapyLIEHUH MpaB
3asiBUTEJIE BUHOBHBIE JMIA MPUBIIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

PykoBoauTenb OpraHa MECTHOIO CaMOYNPABICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUM.

PykoBoauTenb (3aMeCcTUTENh PYKOBOAUTENS) CTPYKTYPHOTO MOAPA3CICHHs OpraHa
MECTHOTO CaMOYIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHaJIeXKallee BBIMOTHEHUE aJMUHUCTPATUBHBIX JCUCTBUM, yKa3aHHBIX B pasuene 3
aIMUHUCTPATUBHOTO pErJIaMEHTA.

JIOJDKHOCTHBIE JIUIA M MHBIE MYHULIMIIAJIBHBIE CIIY)Kalllue 3a PEIICHUsS U JIeHCTBUS
(Obe3nelicTBue), TOpUHUMaeMmble  (OCYHIECTBISIEMbIE) B XOJI€  MPEIOCTABJICHUS
MYHULUIIATBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM 3aKOHOJIATEIbCTBOM
MOPSIZIKE.

4.4. ITonoxxeHusi, XapakTepu3yrolue TpeOOBaHUs K MOPSAAKY U (opMaM KOHTPOJIS 32
MPEAO0CTABICHUEM MYHULIMTIAJIBHON YCIYTH, B TOM YUCJE CO CTOPOHBI TPaXKJIaH, UX
00bEeIMHEHUHN U OpraHu3aluii

KoHTponb 3a mpenocTaBieHuEM MYHHUIIMIAIBHONW YCIYTU CO CTOPOHBI TPaXK/IaH, UX
00BbEIMHEHUN U OpTraHU3aIlMi, OCYIIECTBISETCS TTOCPEJCTBOM OTKPBITOCTH JIESITEIIbHOCTH
opraHa MECTHOT'O CaMOYIpaBJCHHUS TMPHU MPEJOCTABICHUM MYHHUIIUNAIBHONU YCIYTH,
MOJIyYSHUS TTOJTHOM, aKTyaIbHOU U TOCTOBEPHOM MH(POPMAILIUU O TIOPSIJIKE MPEA0CTABIICHUS
MYHUIIUTIATBHOM YCIYTH U BO3MOXHOCTH JOCYJE€OHOTO PACCMOTPEHHsI OOpaleHui
(>kxay100) B mporiecce mpeaoCTaBICHN MYHUIIMTIATLHON YCIIyTH.

5. locyneoHblii (BHeCYy1e0HbI) MOPSI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBU
(0e3xelicTBHUS) OPrana, NpeA0CTABJIAIOICr0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO0()yHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHUS TOCYAAPCTBEHHbIX U
MYHHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazauHbIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-®3, a takke MX J0JKHOCTHBIX JIML, MYHUIIUTTIATBHBIX
CJIy;Kalux, pAa0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XKAJIOBAHKE B IOCYNCOHOM MOPSAKE PEIICHUN U
naeictBuil  (Ge3aeiicTBUS) OpraHa, MPEJOCTaBISIONIETO MYHULHUIAIBHYIO  YCIYyTY,
JNOJDKHOCTHOTO — JIMI[a  OpraHa, MpeJOoCTaBIISIIONIET0  MYHUUUNAIbHYIO  YCIYTY,
MYHULIMIATBHOTO CITyXallIero, PYKOBOJUTENS oprasa, NIPEIOCTABIISAIOLIETO
MYHULIMTATBHYIO YCIIyTYy, MHOTO()YHKIIMOHAILHOTO LEHTpA, paboTHHKA
MHOTO0(YHKIITMOHAILHOTO IIEHTPa, OpraHu3alluii, MperyCMOTPEHHBIX YyacThio 1.1 ctatbu 16
®denepanbHOro 3aKoHa Ne 210-D3, a Takxke X pabOTHUKOB.

3asBUTEIb MOXKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHre cpoka perucTpauuy 3ampoca O MPeJOCTaBICHUU MYHULUINAIbHON
YCIIyTH, 3apoca, yKa3aHHoro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyuleHHE CpOKa MPEIOCTaBICHHUS MYHUIMIAIBHOW yciayru. B ykazanHom
cimydae nmocyneOHoe (BHecyneOHOe) oOKajJoBaHWE 3asBUTENIEM PEIICHWH W JSHCTBUN
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(Oe3nelicTBUsA) MHOTO(QYHKIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO()YHKIHMOHAIBHOTO
[IEHTPa BO3MOXKHO B CITy4yae, €CJIM Ha MHOTO(YHKIIMOHATBHBIN LIEHTP, PEIICHUS U JCHCTBHS
(Oe3melicTBME) KOTOPOTO OOXKAIYIOTCS, BO3JOKE€HAa (YHKUIMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYT B MOJHOM O0OBbEME B MOPSAAKE, ONPEAECICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

3) TpeOoBaHuE y 3adABUTENS JOKYMEHTOB WM MH(GOpMalUU JUOO0 OCYLIECTBICHUS
NEUCTBUN, IIPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTHBHBIMH  TIPaBOBBIMH  akTaMu Poccuiickon ~ ®Penepanuu, HOPMAaTHBHBIMU
npaBoBbIMU akTamu PecriyOnuku TatapcTaH, MyHUIMIIAIBHBIMUA IPABOBBIMU aKTaMH ISl
[IPEIOCTABICHUS MyHULUIIAIbHOW YCIIYTH;

4) oTka3 B MpUEME JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TPaBOBBIMM akTaMu Poccuiickon ®Denepanyi, HOPMATUBHBIMU
paBoOBbIMHU akTaMu PecnyOnuku TarapcraH, MyHHIIMIAIBHBIMU IIPABOBBIMH AKTaMU IS
MPEAOCTABICHUS MYHULIMIIAIBHOM YCIIYTH, Y 3asIBUTES;

5) oTKa3 B MPEJOCTABICHUH MYHUIUMIAIBHOW YCIYyTH, €CJIM OCHOBAHMS OTKa3a HE
MpeayCMOTpPEHbI (peiepanbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUM C HUMH MHBIMH
HOPMAaTUBHBIMM NIPaBOBBIMH akTamu Poccuiickon d@enepanuu, 3aKOHAMH W HWHBIMHU
HOPMAaTUBHBIMM TPaBOBbIMM akTaMu PecnyOnuku Tarapctan, MyHULUIATbHBIMU
IIPaBOBBIMU aKTaMHU. B ykazaHHOM ciyuyae nocyaeOHoe (BHecylaeOHoe) o0xaloBaHuE
3asgBUTENIEM peleHul u JedcTBuil (Oe3neicTBUS) MHOrO(pYHKIMOHAJIBHOTO IIEHTpA,
pabOTHMKAa MHOTOQYHKIIMOHAJBHOIO IIEHTpa BO3MOXXHO B Cily4yae, €cld Ha
MHOTO(QYHKIIMOHAJIbHBIA LEHTP, pelleHus U JedcTBus (0e3aeiicTBUE) KOTOpPOTo
O0XaJIyIOTCSl,  BO3JIO)KEHAa  (YHKUUS 1O  IPEJOCTABIEHUIO  COOTBETCTBYIOIUX
MYHULIMNATBHBIX YCIYT B MOJHOM 00beME B MOPSJIKE, ONPEeIEHHOM 4acThio 1.3 ctathu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHuE C 3asBUTENS IPU NMPEAOCTABICHUA MYHUIIUTIAIBHOM YCIIYTH IJIATHI,
HE MNPENyCMOTPEHHOM HOPMAaTHBHBIMHU IPAaBOBBIMM akTamMu Poccuiickoi dPexneparuu,
HOPMAaTHBHBIMM TpaBOBbIMU akTamMu PecnyOnuku TaTtapcraH, MyHHIMIAIbHBIMU
MPaBOBBIMH aKTaMU;

7) OTKa3 oprasa, NpeJoCTABISIIOUIEr0 MYHULIUTTAIBHYIO YCIYTY, JOKHOCTHOTO JIMLA
Oprasa, MperoCTABJIAIOIIEI0 MyHUIUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAILHOTO 1IEHTPA,
paboTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aluii, IpeyCMOTPEHHBIX YacThio 1.1
ctatbu 16 @DepepanbHoro 3akona Ne 210-®3, wnm ux pabOTHUKOB B HCIPABICHUU
JOMYIIEHHbIX MMHU OINEYaTOK W OIIHMOOK B BBIAAHHBIX B pE3yJbTaTe MNPeIOCTaBICHUS
MYHHIIMIIAJIBHOW YCIYTd NOKYMEHTax JMOO HapylleHHWE YCTAaHOBJIEHHOTO CpPOKa TaKHX
ucrpasieHuil. B ykazanHoMm ciydae nocyneoHoe (BHecyaeOHoe) 00kamoBaHue 3asBUTEIIEM
pemieHnii u aedcTBuid  (0e31eHCTBUA) MHOTO(DYHKIIMOHAIBHOTO IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIN
LIEHTp, pellieHus U JeicTBUA (0e31ecTBIE) KOTOPOTro 00KaIYIOTCS, BO3JI0KEHA (PYyHKIUS
M0 MPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAJIBHBIX YCIYr B IMOJHOM OOBEME B
MopsJIKe, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WIM TOpsJiKa BblAAYM JOKYMEHTOB IO pe3yJibTaTam
IIPEIOCTABIEHUS MyHULIMIIAIBHON YCIIYTH;
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9) mpHOCTaHOBJIEHUE MPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH, €CIM OCHOBAaHUS
NPUOCTAHOBIICHUSI HE TMPEAYCMOTpPEHBl (efepaibHbIMU 3aKOHAMH U TMPHUHITHIMH B
COOTBETCTBMM C HHUMH HWHBIMH HOPMAaTUBHBIMH TpPaBOBBIMHU akTamMu Poccuiickoi
@enepanyy, 3aKOHAMH M WHBIMH HOPMATUBHBIMH MPaBOBBIMU aKTaMu PecmyOnuku
Tartapcran, MyHHIIMNAIBHBIMU TPABOBBIMH akTamMu. B ykazaHHOM ciydae gocyieOHOe
(BHecyneOHOe) oOkaJoBaHWE 3asBUTENIEM peEIIeHUH U JercTBUl  (Oe3aericTBus)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA MHOTO(GYHKIIMOHATBHOTO IIEHTPAa BO3MOKHO
B cllydae, €clidi Ha MHOTO(YHKIMOHAJIBHBIM IIEHTp, pelieHusl u aeucTBus (Oe3aeicTBue)
KOTOPOTO O00KaNyIOTCs, BO3JIOKeHa (YHKIMS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIIUTIAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, OMpeeIeHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-0D3.

10) TpeGoBaHue y 3asBUTENS NPU MPEIOCTABICHWH MYHHIMIIAIBLHOW YCIyTH
JOKYMEHTOB WM WH(OpMAalMH, OTCYTCTBHE H (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKNCHh TPU MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUS MYHHUIIUIATBHONW YCIYTH, JUOO0 B MPEIOCTABICHUH MYHUIIUIAIBHOM
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX IyHKTOM 4 yacth 1 craten 7
OenepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyuyae nocyaeOHoe (BHeCyneOHOE)
o0>kajioBaHUE 3asBUTEJIEM pElIeHUN U JAeicTBUM (0e3/1eicTBIS) MHOTO(YHKIIMOHAIEHOTO
LEHTpa, paOOTHMKAa MHOTO(PYHKIIMOHAJIBHOIO LIEHTPa BO3MOXKHO B Ciydae, €ClIM Ha
MHOTO(QYHKIIMOHAJIbHBIA LEHTP, pelieHus U JedcTBus (0e3aeiicTBUE) KOTOPOTO
O0XaJIylOTCSl,  BO3JIO)KEHa  (YHKUUS 1O  IPEJOCTABIEHUIO  COOTBETCTBYIOILHX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM 00BEME B MOPSAIKE, ONPEIEICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. JKamoba mnomaercs B NUCbMEHHOM (opMe Ha OyMaKHOM HOCHUTENE, B
ANIEKTPOHHOH (QopMe B OpraH, NPEJOCTABISIONUN  MYHHUIUIAIBHYIO  YCIYyTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTp JMOO B COOTBETCTBYIOLIMN OpraH TOCYyAapCTBEHHOU
BJIACTH, SIBJISIOUINICS yupeauTeIeM MHOTOGYHKIIMOHATIBFHOTO IIEHTpa (Janee - yIpeauTenhb
MHOTO(YHKITMOHATBHOTO IIEHTPA), @ TAK)KE B OPraHU3alliH, PEAYCMOTPEHHBIE YacThio 1.1
ctatbu 16 @DenepanbHoro 3akoHa No 210-d3. Kamobwl Ha pemieHUss W JIEUCTBUS
(Oe3neiicTBUE) PYKOBOAMUTENSI OpraHa, MPEAOCTaBISIONIETO MYHULMIAIBHYIO YCIYTY,
MOJIAl0TCA B BBILIECTOSAUIMM opraH (Mpu €ro Halu4yuu) JuOO B ClIyyae €ro OTCYTCTBHS
paccMaTpuBalOTCAd HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa, MpeJoCTaBIISIOLIEIO
MYHUIIUTIATBHYIO yciyTy. JKanoObl Ha pemieHust U aeucTBus (6e3zaeiicTBue) paboTHUKA
MHOTO(YHKIIMOHATIBHOTO HEHTpa MOJIAI0TCSA PYKOBOAMTEIIO 3TOTO
MHOTO(YHKITMOHAILHOTO TIeHTpa. JKanoObl Ha pemieHus W JAeucTBust (Oe3nericTBHE)
MHOTO(YHKIIMOHATIBHOIO IIEHTPA MOIAI0TCS YUPEIUTENI0 MHOTO(PYHKIIMOHATILHOTO IIEHTpa
WIA JOHDKHOCTHOMY JIMIly, YIOJHOMOYEHHOMY HOPMATHBHBIM TPABOBBIM aKTOM
PecniyOnuku Tatapcran. XKamoObl Ha pemienust U aectBus (06e3neiicTBue) pabOTHUKOB
OpraHu3alu, IpeyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbroro 3akoHa Ne 210-D3,
MOJIAl0TCSA PYKOBOAMTEISIM ITHX OPTaHU3AIIHA.

Kanoba nHa pemenuss u nedctBus (Oe3deiicTBUE) opraHa, MPEAOCTaBIISAIONIETO
MYHUIUNAIBHYIO ~ yCIOyTy, JODKHOCTHOIO  JIMIIAa  OpraHa, MpeIOoCTaBJISIOLIEIO
MYHHUIIMIIAJIBHYIO  YCIYTY, MYHULHUIAIBHOIO CIIY)Kalllero, pPYyKOBOAUTEIS OpraHa,
MPEIOCTABIIAIONIET0 MYHULIUIIATBHYIO YCIIYTY, MOXKET OBITh HampaBJeHa IO MoYTe, Yepe3
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MHOTO()YHKITHOHATbHBIN LEHTD, C MCIIOJIb30BAaHUEM UH(POPMAIIMOHHO-
TEJICKOMMYHUKallMOHHOW  cetn  «MHTepHeT»,  oduImamipHOrO  caiiTa  Oprasa,
MPEA0CTABISAIOIIET0 MyHULIUIIATIBHYIO Yeayry, Enunoro noprana nubo PecryOinkaHcKkoro
noprana, HHOPMAIMOHHONW CHUCTEMBI JOCYAeOHOT0 00XKamoBaHMs, a TAKKE MOXKET OBITh
NpUHSTA PU JTUYHOM pueMe 3asButeis. JKanoba Ha peuieHus u aeictBus (6e3nencTBue)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKIHOHAIBHOTO LIEHTPAa MOXKET
OBITh HarpaBjeHa o 1ouTe, C HCIIOJIb30BAHUEM UH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON CeTH «HTepHeT, ouIaTBHOTO caiita
MHOTO(YHKIIMOHAJIBLHOTO IIeHTpa, EnuHoro moprana nubo PecnyOnukaHckoro mopTana,
UH(GOPMAIIMOHHON CUCTEMBI JOCYIOHOTr0 00KajJoBaHUs, a TaKKe MOXKET ObITh MPUHSTA
npu JUYHOM TpueMe 3asButeis. JKamoba Ha pemeHus U AeiictBus (6e3aeiicTBue)
Opra”u3alui, MIpeyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbroro 3axkoHa Ne 210-D3,
a Takke HMX pPAaOOTHUKOB MOXKET OBbITh HAampaBlieHa IO IOYTE, C HCIOJIb30BAaHUEM
MH(})OPMAIMOHHO-TEIEKOMMYHUKAILIMOHHOM ceTh «IHTepHET», OPUIIMANTBbHBIX CATOB 3TUX
opranuzanuii, EnuHoro noprana nu6o PecnyOnukaHcKoro noprania, a TaKkKe MOXKET ObITh
MPUHSATA TP JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABIAIONIETO MYHHUIIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, HpeJOCTABIIAIONIEr0 MYHUIMIANbHYIO YCIYry, JH00
MYHUIIUTIATBHOTO CIIyXKallero, MHOTO(QYHKIIMOHAIBLHOTO I[EHTPa, €r0 PYKOBOJIUTENS U
(wn) paboTHHKA, OpraHU3alud, TPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 DeaepanbHOTO
3akoHa No 210-®d3, ux pykoBojautTenedl u (win) pabOTHUKOB, PEIICHUS U JIEHCTBUS
(6e3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, OT4eCTBO (TOCJIEAHEE - MPU HAJIMYMM), CBEICHHUS O MECTe
KUTENbCTBA 3aABUTENA - (PU3MUECKOro JiMua Ju00 HAaMMEHOBAaHUE, CBEACHUS O MECTe
HAXOXKJEHUSl 3asiBUTENS - IOPUAMYECKOro JIMIA, a Takke HoMmep (HOMepa) KOHTAKTHOIO
tenedona, aapec (ampeca) JIEKTPOHHOW MOYTHI (MPU HAIMYKUM) U TOYTOBBIN ajpec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 00KalmyeMbIX PEIICHUAX M JeWcTBUsIX (Oe3aeicTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHHULIMOAIBHYIO  YCIYry, JOJDKHOCTHONO — JMI]a  Oprasa,
MPEAOCTABISAIONIETO MYHHUIIMNAIBHYIO YCIyTY, JUO0 MYHHUIMIAIBHOTO CIYKaIlero,
MHOTO(YHKIITMOHAJILHOTO ~ IIEHTpa, pabOTHWKA  MHOTOQYHKIIMOHAJIBLHOTO  IIEHTpA,
OpraHu3aluii, TpeayCMOTPEHHBbIX YyacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3,
WX pabOTHHUKOB,;

4) noBOABI, HA OCHOBAaHMUM KOTOPBIX 3asIBUTEIb HE COIVIACEH C PEIICHHEM U
neiictBuem (Oe3nelicTBHEM) opraHa, NPEJOCTaBISIONIEIO MYHHUIUMIAIBHYIO YCIyTY,
JOJKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIIONIEI0 MYHUIMNAIBHYIO YCIyry, Ju0o
MYHUIUMNAIBHOTO  CIY)KaIlllero,  MHOTO(YHKIIMOHAILHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIITMOHAJILHOTO IIEHTPa, OpraHu3alluid, MperyCMOTPEHHBIX YyacThio 1.1 ctatbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3asBUTENIEM MOTYT OBITh TPEACTABICHBI
JOKYMEHTHI (IIpY HAJIMYUH ), TOATBEPKIAIOIIKE JOBOIbI 3asBUTENS, TMO0 UX KOTIHH.

5.4. IloctynuBmias xano0a MOJUICKUT PErUCTPALMM B CPOK HE MO3JHEE paboyero
IHS, CJIEIYIOLIETO 332 JHEM MOCTYIIJICHUS.
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5.5. Kanoba, noctynuBiuas B Oprad, NpeA0CTaBISIIONINN MYHULIUNIATBHYIO YCIYTY,
MHOTO(QYHKIIMOHATIBHBIA IIEHTP, YYPEAUTENI0 MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, B
OpraHu3aluu, IpeaycMoTpeHHbIe yacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3,
T1M00 BBIMIECTOSIIMN Oprad (MPU €ro HaJu4uu), MOJJICKUT PACCMOTPEHHUIO B TEUCHUE
NATHaALATH pabouMx JHEM Co JHS €€ PEerucTpaluy, a B cllydyae 00KajJOBaHUS OTKa3a
Oprasa, MperoCTABIIAIOIIEI0 MyHUIIUIAIBHYIO YCIYTy, MHOIO()YHKIIMOHAIBHOTO LEHTPA,
OpraHU3alul, TPEAYCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3,
B IpUEME JOKYMEHTOB Yy 3asBUTENs JMOO B HCIPABICHUU JOINYIIEHHBIX ONEYaTOK U
OlIMOOK WM B Cly4ae O0O0KaJOBaHMsS HapyLIEHUS YCTAHOBJIEHHOTO CpOKa TaKuX
UCIPABJIECHU - B TEUEHUE IIATH pabOUYMX AHEH CO THS €€ pEerucTparui.

5.6. Ilo pesynbrataM paccMOTpEHUs KaloObl MPUHUMAETCS OJHO M3 CIEAYIOIIUX
pEeLICHNN:

1) xanoba yoBIETBOPSIETCS, B TOM YUCIE B (JOPME OTMEHBI MPUHATOIO PEIICHHUS,
WCIIPABJICHUS JIONYIIEHHBIX OINEYaTOK M OIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTU JOKYMEHTAax, BO3BpATa 3asBUTENIO JTEHEXKHBIX
CPEICTB, B3MMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IIPABOBBIMH aKTaMU
Poccuiickoii denepaiiy, HOpMaTUBHBIMU NPABOBBIMU akTamu PecrnyOnuku TaTtapcras,
MYHHULMIIAIbHBIMU IPABOBBIMU aKTAMU;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKA3bIBACTCS.

He no3gHee naHs, cineyromiero 3a JHEM NPHUHIATHS PEIIEHUs, YKAa3aHHOTO B
HACTOALLEM IYHKTE, 3asBUTENI0 B MUCbMEHHOW (opMe U MO JKEIaHUIO 3asiBUTENS B
AJIEKTPOHHOM (popMe HaIpaBiIsIeTCss MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX pacCMOTPEHUS
KaJI0OBbI.

5.7. B cinydae mnpu3zHaHMsS >KajgoObl MOJUIeKAIIEH YIOBJIECTBOPEHHIO B OTBETE
3asIBUTEII0 O pe3yibTaTax PAacCMOTPEHHUs KajaoObl naerca MH(popMmanus O IEUCTBHSIX,
OCYUIECTBISIEMBIX OpraHom, MPEA0CTABIISIONINM MYHUIUTATbHYIO yCIIyTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JMOO OpraHu3aluei, npeaycMOTpeHHOW 4dactbio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-P3, B memax HE3aMeUIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYyLIEHUH MpPU OKA3aHUM MYHULMIAIBHOW YCIIYTH, a TaKXE MPUHOCSATCS
M3BUHEHUS 32 JOCTaBJICHHbIE HEYJ00CTBA U YKa3bIBAaeTCA MH(POPMALHMS O JaJbHEUIIUX
JOCUCTBUAX, KOTOpblE HEOOXOAMMO COBEpIIMTH 3asBUTENI0 B ILEJNAX MOJYyYCHHUS
MYHHULIUITAIBHON YCIYTH.

5.8. B cmydae mpusHaHus *KanoObl HE TOJIJISKAIICH YIOBICTBOPCHHIO B OTBETE
3agBUTENI0O O pe3yJbTaTax pacCMOTPEHHUS KaloObl JaloTCid apryMEHTHPOBAHHBIC
pa3bsCHEHUS] O MPUYMHAX MPHUHATOIO pEIIeHHs, a Takxke HHGoOpMaluus O TOpsSAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBIEHUSI B XOJI€ WJIM MO Pe3yJIbTaTaM PacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO IMpPaBOHAPYIIEHUS WU  MPECTYIICHUS
JOJKHOCTHOE JIUIIO, PA0OTHUK, HAJIEJICHHbIE MOJHOMOYMUSIMHU [0 PACCMOTPEHHIO Kajo0,
HE3aMeJIMTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbl B OPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIIMUHUCTPATUBHOMY PEIVIAMEHTY
IPEAOCTABICHUS MYHALIMIIATbHON
YCIIYTH I10 BBIJAY€E pPa3peIICHUs Ha

BCTYIUICHHE B Opak

HCCOBCPIICHHOJICTHUM, JOCTUTTIIHNM

BO3pacra 16 ner

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

dopma

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
0
oT No
PaccmorpeB Bame 3asBienue ot No u
MpujaracMble K HEMY JTOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM

IPUHATO PEUIEHUE O

JononHuTenbHas HHGOPMAIIHS:

Crenenust 00 HIEKTPOHHON TTOMTHUCH

HomxuocTtHOE uio (PHO)

(TToATIHCH YIOITHOMOYEHHOTO JOJDKHOCTHOTO JIUIIA

oprasa)
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[Tpunoxenue Ne 2

K AIIMUHHCTPAaTUBHOMY PErIAMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCIIYTH 110 BblAaue pa3perieHus Ha
BCTYIUICHHE B Opak
HECOBEPILIEHHOJIETHUM, JIOCTUTTLIAM
BO3pacra 16 ner

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUITUITAIIBHOW YCIyTH
10 BbIJa4e pa3pelieHus: Ha BCTYIUICHUE B OpaK HECOBEPIICHHOJECTHUM, JIOCTUTIITUM
BO3pacta 16 jer

OT No
Paccmotrpes Bame 3asBieHue oT No u
MpujIaracMble K HEMY JOKYMEHTBI YIOJHOMOYEHHBIM OpraHoM
MPUHSTO perieHue o0 0TKasze B
1o
CIEAYIOIIUM OCHOBAHMSIM:
1.
2.

JononnuTenbHas HHGOpMAIIUS:

Bbl BrpaBe TOBTOPHO OOpPaTUTHCSA B YIOJIHOMOYCHHBIM OpPraH C 3asBICHHEM O
MIPEIOCTaBIICHUN YCIYTH MTOCJIC YCTPAaHEHUS YKa3aHHBIX HApYIICHUH.

JlaHHBIN 0TKA3 MOXKET OBITH 00KAJIOBaH B JOCYA€OHOM MOPSIKE TyTeM HaIlPaBICHUS
KaJIOOBI B YITIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIKE.
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Ceenenus 00 3JEKTPOHHOM MOATUCH

HomxnocTtHoe nmuuo (PHO)

(mMOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCIIYTH 110 BblAaue pa3perieHus Ha
BCTYIUICHHE B Opak
HECOBEPILIEHHOJIETHUM, JIOCTUTTLIAM
BO3pacra 16 ner

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MprUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBICHUS
MYHHUIMIIATIBHOM YCIYTH 1O BbIJIaY€ pa3pelleHrs Ha BCTYIUJIEHUE B Opak
HECOBEPILIECHHOJIETHUM, JOCTUTIINM Bo3pacTta 16 net

oT Ne
PaccmotpeB Bame 3asBieHue oOT No u
npujaraeMbie K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM
MIPUHATO
pelieHue 00 OTKa3e B npueMe JIOKYMEHTOB, HEO0OXOIUMBIX TSt
0 CJICAYIOIIMM OCHOBAHMSIM:
1.
2.

PazbpscHeHne nmpuyurH OTKa3a:
JlonomHuTenbHAS HHGOPMAITHS:

Bbl BIpaBe HOBTOPHO OOpaTUTHCS B YIOJTHOMOUYEHHBIH OpraH C 3asBIIEHUEM O
MPEAOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHbIX HAPYIICHU.

JlaHHBIN 0TKa3 MOXKET OBITH 00KaI0BaH B A0CYA€OHOM MOPSAIKE MyTEM HaIllpaBiIeHUS
&KanoObl B YIIOJITHOMOYEHHBIN OpraH, a TAKXkKe B CyJIeOHOM MOPSIKE.
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Ceenenus 00 3JIEKTPOHHOH MOAMTUCH

HomxnocTtHoe nmuuo (PHO)

(OAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
periaMeHTy NpeI0CTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
BbIJIaU€ pa3pelIcHus Ha
BCTYILJICHHE B OpaK
HECOBEPIICHHOJICTHUM,
JIOCTUTTIIMM Bo3pacta 16 ner

dopma

(HauMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPAaBIICHUS)

oT

(pamwtns, UMs1, OTIECTBO 3asBUTEIIS)
Anpec MecTa JKUTENbCTBA U (UIIK) aJipec MecTa
peObIBaHUS
3asIBUTEIIS:

Tenedon 3asBuTENS
Anpec 3IIeKTPOHHON TIOYTHI 3asIBUTENS

3asBJICHHUC.

[Tpomy paspemuTs MHE A0 JOCTHKEHHUS BO3pacTa BOCEMHAIIATH JIET BCTYIIUTh B Opak
C Ip. ,

MIPOKUBAOIIIM(Eii)
JaaTa poxXaACHUA

MacropT BbIJAH (KOrjaa, KeM)

10 IPUYNHE

(mara) (moamnucek) (®.1.0.)
[Ipomry pa3pemuTs MHE BCTYITUTh B Opak C .
110 IOCTUKEHHS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.

JlaTa poxaenus :

TIPOKUBAIOTITUH(asT)
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MacropT BbIJAH (KOT1a, KEM)
PexkBHU3HUTHI aKTOBOM 3aIIUCH O POKICHUU:
Ne akToBOM 3ammcu ,
JlaTa BbIJTa4M aKTOBOM 3aIlMCH ,
MecTo rocy1apCTBEHHOW PETUCTPALIMA aKTOBOM 3aIIMCH O POKIACHUU

PesynbraTr npenocraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

D B JU4YHbIA KaOuHeT IlopTana rocynapCTBEHHBIX M MYHUUHMIAIbHBIX YCIIyT
PecnyOonuku Tarapcran;

D B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX yeryT Pecy6nuku TaTapceran;

D B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenne Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO BblJaye
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILICHHOJIETHUM, JIOCTUTTLIUM
BO3pacra 16 ner

PykoBoaurento
HcnomHuTenbHOro KoMATETa

Or:

3asiBlICHHE
00 UCTIPaBJICHUN TEXHUYECKON ONTHOKH

CooOmato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTU TIO

3amnucaHo:
[IpaBunbHbBIE CBEICHUS:

[lpomry  WCOpaBUTh  JOMYHMICHHYKO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIAIBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asBICHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKH MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JJOKYMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPECHHOM KOMUHU Ha OyMa)KHOM HOCHTEJIEC MOYTOBBIM OTIIPABJICHUEM I10
anpecy:

HacrosimuM noareepkaar0: CBEICHNMsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTBI JICHCTBUTEIIbBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUSI.

(mara) (moamuck) (®.1.0.)



