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lNocmaHoeneHue Kapap

06 yTBEPXKOEHUN aOMUHUCTPATMBHOIO

pernameHTa NpeaocTaBneHns

MYHULMNANbHOM YCIyrn Mo 3aKN04YEHNIO

J0roBopa Ha pa3melleHne HecTauMoHapHbIX TOProBbIX
0OBEKTOB Ha 3eMNsaX, HaxoOsaLnXcs B
MYHULMNAnNbHOM COOCTBEHHOCTMH,

0e3 npoBeaeHUs aykLumoHa

Bo ucnonHeHne depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-d3 «0O6
opraHuMsaumm npefocTaBNeHns rocyfapCTBEHHbLIX W MyHUUMNAnbHbIX ycryr», Ykasa
MpesngeHta Poccurickon Pepepaunm ot 7 maa 2012 roma Ne 601 «O6 OCHOBHbIX
HanpaBfeHUsIX  COBEPLLUEHCTBOBAHUA  CUCTEMbl  FOCYLapCTBEHHOrO  ynpaBrieHUs»,
noctaHoBneHna KabuHeta MuHuctpos Pecnybnukn Tatapctad ot 16.09.2019 Ne 834 «O
BHECEHUN U3MEHEHM B noctaHoBreHne KabuHeta MuHucTtpoB Pecnybnukmn TaTtapctaH oT
02.11.2010 Ne 880 «O6 yTtBepxageHun T[lopsgka pas3paboTkm U yTBEPXOEHUNA
aAMUHUCTPATUBHbIX pernameHToB npenocTaBneHus rocygapCTBEHHbIX ycnyr
NCMONHUTENBbHLIMA  OpraHaMmn rocygapcTBeHHoOn Bractu Pecnybnukn TartapctaH M o
BHECEHMN W3MEHEHUN B OTAeNbHble nocTaHoBneHus KabuHeta MuHuctpoB Pecnybnvku
TartapctaH» WcnonHuTenbHbln  KOMUTET  YMCTONOMBCKOrO  MYHUUMMNANBLHOrO  pavoHa
Pecnybnukn TatapcraH

NOCTAHOBIJIAET:

1. YTBepamMTe AODMUHUCTPATMBHBIN PernaMmeHT npeaocTaBfieHna MyHULMNAnbHOM YCyrm
MO 3aKITOYEHNI0 JOroBOpPa Ha pasMeLLeHre HeCcTaLMOHaPHbIX TOProBbIX 0OBHEKTOB Ha 3eMISX,
HaxoOAWMXCA B MyHUUMNANbHOM COOCTBEHHOCTU, 6e3 npoBedeHUs ayKuMOHa  COrfiacHo
NPUITOXEHWUIO.

2. [pu3HaTb yTpaTMBLLMMN CUNY:
- noctaHoBneHue cnonHMTensHOro KommTeta YncTononbLCKoro MyHMUMNansLHOro pamoHa ot
27.06.2018 Ne 494 «O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO pernamMeHTa NpegocTtaBreHns
MYHULMMAnNsHOM YCNyru Mo 3akioYeHUo [0oroBopa Ha pasMelleHne HecTauuoHapHbIX
TOProBbIX OOBEKTOB Ha 3eMnsiX, HaxoOsAWWMXCA B MyHUUMNAnbHOW COOGCTBEHHOCTW, 6e3
npoBefeHns ayKLNoHay,
- noctaHoBneHue cnonHMTensHOro KommTeta YncTononbLCKOro MyHMUMNansLHOro pamoHa ot
04.12.2018 Ne 990 «O BHeceHMM W3MEHEHUA B aOMUHUCTPATMBHbIE  pernameHTbl
npegocTaBfeHnsa MyHMUMNanbHbIX yCnyr B 0651acTn TOProenimy;



- noctaHoBneHne NcnonHUTeneHOro Kommteta YncTononbCKoro MyHMUMNanNsHOro pamoHa ot
26.03.2020 Ne 153 «O6 yTBEpPXAEHUM aAMUHUCTPATMBHOIO pernameHTa npenocTaBrieHns
MYHULMMANbHOM YCNyru Mo 3akiYeHUIo [0oroBopa Ha pasMelleHue HecTauuoHapHbIX
TOProBbIX OOBEKTOB Ha 3eMmsiX, Haxo4AwMxcsa B MyHUUMNANbHOW COGCTBEHHOCTHU, 6e3
npoBeaeHNs ayKLNOHay;

- nocTtaHoBneHue cnosHMTeNnsHOro KommTeta YncTononbCKOro MyHMUMNANsLHOrO panoHa oT
15.02.2021 Ne 72 «O BHeCeHUM U3MEHeHUn B AOMUHUCTPATMBHLIN perfnameHT
npefoCTaBfieHNUsT MYHULUUNANbHOM YCNyrM MO 3akMiYeHuo [J0oroBopa Ha pasMelleHune
HeCcTauWOHapHbIX TOProBblX OOBLEKTOB Ha 3eMnsiX, HaxoAswuxcs B MyHUUMNanbHOM
cobcTtBeHHOCTH, 6e3  npoBedeHUs  aykUMOHA,  YTBEPXOEHHbIM  MOCTaHOBIIEHMEM
NcnonHutenbHoro komuteta YMCTONONBLCKOrO MyHUUMNANbHOro panoHa oT 26.03.2020
Ne153».

3. OTaeny Toprosnu Mcnonkoma Y1cTononbCckoro MyHUUunanbHoro panoHa Pecny6nvku
TaTapcTaH onybnMkoBaTb HaAcTosLLEEe NOCTAHOBMEHNE Ha oduLManbHOM rnopTasne npaBoBOW
UHopmauum Pecnybnuku TaTapctaH https://pravo.tatarstan.ru/ 1 pasmecTuTb HacTosiLee
NocTaHoOBMEHNe Ha oduumnanbHoM cante WcnonHuTenbHoro kommteta YncTononbCKoro
MyHUUMNansHoOro panoHa Pecnybnunkn TatapctaH http://chistopol.tatar.ru/.

4. KOHTpOnb 3a MCMNOSIHEHMEM HACTOSLLEro MOCTAHOBIIEHUS BO3MOXUTb Ha MNEepBOro
3amectutens pykosoautenst icnonHMTenbHOro kommteta YMcTononbCKoro MyHUUMNanbHOro
panoHa rno aKoHomMuyeckum Bonpocam Kawanosy J1.X.

PykosoauTtensb
NcnonHutenbHOro kommrteTta 3.P. XacaHoB


https://pravo.tatarstan.ru/
http://chistopol.tatar.ru/

MpunoxeHwne

K nocTaHoBreHuno VIcnonHNTENbLHOro
KomuTeTa YncTtononbCcKoro
MYHULUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH

oT «23» fgekabpst 2021 r. Ne 796

AOQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHus MyHMLUNanbLHOM YCIyrn No 3akflo4YeHUo JOroBopa Ha pa3MelyeHue
HecTauMOHapPHbIX TOProBbIX OO HLEKTOB Ha 3 MMAX, HAXOAALMXCA B MyHULIUNANIbHOW
COOCTBEHHOCTU

1. O6wme nonoxeHus

1.1. I'Ipep,meT perynmpoBaHna adMUHUCTPATUBHOIO perfiaMmeHTa
HacToswwnn aD,MI/IHI/ICTpaTVIBHbIIZ pernameHT npeaocrtaBneHnd MyHMLLMﬂaﬂbHOVI ycnyru
(,D,anee - a,D,MMHMCTpaTMBHbIVI pernameHT) yCTaHaBnmMBaeT CTaHdapT W NopAdokK

NnpeaocTaBfeHns MyHUUMNAnbHOM YCRAyrM MO 3aKlo4YeHUIo A0roBopa Ha pasMelleHue
HeCTaLMOHAapHbIX TOProBblIX OOBLEKTOB Ha 3eMnsX, Haxogswmxcs B MyHUUMNANbHOW
cobcTBEHHOCTH, Be3 NpoBeAeHNS ayKuMoHa (danee — MyHiuunanbHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jlvuamn, nvewmnmMmn NpaBo Ha MNony4YeHne MyHUUUNanbHOW yCnyru, SBnsoTCS
topuamyeckue nuua u nHauBmuayanbeHble NpeanpuHuMaTteny (danee — sasaBuTenb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSIOLWEro ero rmnosiHoMounsi, nubo  3aKOHHbIN
npegcrasuTens ousmMyeckoro nuua (aanee — npeacraBuTeNb 3assBuTens).

1.3. MNopsgok HpopMmnpoBaHna o NpeaocTaBfiEHNN MyHULMNASTbHON YCryrn

1.3.1. WHpopmauma o nopagke npefoctaBlieHUs  MyHUUMNANbHOW  yCIyru
pasmeLllaeTcs:

1) Ha WHMOPMAUUNOHHBLIX CTeHAax, coAepXalwux BuU3yanbHYHO W TEKCTOBYIO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTOYHKUNOHAIbHbIX LIEHTPOB MNpeAoCTaBieHUs roCyAapCTBEHHbLIX U MyHULMNAbHbIX
YCIyr.

2) Ha oduumanbHOM CcanTe MyHMUMNanbHOro panoHa B MHGOPMALMOHHO-
TenekoMMmyHuKaunoHHon cetn «HTepHeT» (https://www. chistopol.tatar.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru) (qanee — EguHbin nopTtan);

5) B rocygapCTBeHHOW WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNYr).

1.3.2. KoHCynbTMpoBaHMe no BOMpocaM NpefoCTaBfeHUs MyHUUMNAnbHOW YCryru
ocyLlecTBnseTcs:

1) B MHOrO(YHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTepakTuBHOM popme PecnybnvkaHckoro noprana;



3) B otaene Toproenu MicnonHMTenbHOro kommteta YMcTononbCKOro MyHMLMNanbHOro
pavoHa (ganee — OpraH ):

npu yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (bopMe 3NEKTPOHHOro AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOWN (hOopMe NO SMEKTPOHHOM NOYTE.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHU, CoAepKaLLMXCH
B PeecTpe rocygapCTBEHHbIX U MyHMUMNAmNbHBIX YCRyr, NPeaoCTaBnseTcs 3asBUTENtO
BecnnaTHo.

[ocTyn K HpopMaL MM O cpokax 1 nopsake NpegocTaBneHnss MyHULMNanbHON yCnyrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCronb30BaHNA NporpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOrO Ha TeXHUYeckue
cpenctBa 3asBuTensa TpebyeT 3akNiYeHUs JULEH3UMOHHOrO WM MHOMO COorfaleHnsa C
npasoobnagartenemM nporpaMmHoro obecrnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UAM npegocTaBfieHMe UM  NepCoHasnbHbIX
OaHHbIX.

1.3.4. lpn obpaweHnn 3aaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnemM npegocTaBnseTcs MHopmauma:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANBHOMO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUMNanbHblX ycnyr, OpraHa (agpec, rpaduk paboTbl, cnpaBoOYHble
TenegoHbl);

MecTo HaxoxaeHus opraHa: 422980, r. Yuctononsb, yn. bebens, 4.129.

422980, r.Muctonone, yn. Kapna Mapkca, 1.46

Npadmk paboTtbl: noHeaenbHUK-NATHULA, ¢ 8.00 go 17.00, cybboTa, BOCKpeceHbe-

BbIXOOHbIE OHU.

Bpemsa nepepbiBa Ansa otabixa U NUTaHUsS yCTaHaBMBaeTCsa nNnpasmunamMm BHYTPEHHErO

TPyAOBOro pacnopsgka.

CnpaBoy4HbI TenedoH: 5-13-92, 5-23-17.

2) O nopsgke NnpegocTaBneHnus MyHMUMnansHom ycnyru, o cnocobax n cpokax nogayuv
3asBreHuni;

3) O kaTeropuax rpaxgaH, KOTOpbIM MpeaocTaBnseTcsa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, pPerynupyroLmx BONpochl NpeaocTaBieHms MyHULMNanbHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfeHnn MyHUUMNAaIbHON YCNyru, O CpoKax npuemMa n pernctpauumn 3asBneHus;

5) o0 xopae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no BoMpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYTu;

7) o nopsigke obxxanoBaHus AeNCTBUI UNK 6e34enCTBUA JOMMKHOCTHBIX Ny, Oprana.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsCHAT
3aaBUTEN0 NMOPAOOK NPeAoCTaBfEHUS MyHULUMNAnbHOW YCryrM U BOMPOCHI, YKasaHHble B
HaCTOsILLEM NYHKTEe aAAMUHUCTPATUBHOIO perriameHTa, n B TedyeHue Tpex paboumx gHen co
OHA perucTpauun obpaleHus HanpasnawT oTBeT 3assuTento. OTBeTbl A4AlTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3yTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npeaocTaBfieHNs MyHUUMNANbHOW  yCryru
pasmellaeTca Ha oduumnanbHoM cante WcnonHutenbHOro kommteta YMCTONONLCKOro
MYHULMNANbHOrO panoHa U Ha MHMOPMALUMOHHLIX CTeHAax B nomeweHuax OpraHa Aans
paboTbl C 3asABUTENSAMMN.

NHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnvkm TatapctaH, pasmelLaemas Ha
WHOPMAUUNOHHBIX CTeHAax W Ha oduuuanbHOM calTe MyHuMUMNanbHOro panoHa B



MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHOW CeTU «VIHTEepHeT», BKNOYaeT CcBeaeHus O
MYHULMMNanNsHOW ycryre, cogepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 210, 2.11, 5.1
aZlIMUHUCTPATMBHOIO pernamMeHTa, MWHMOpMaUMIO O MeCcTe HaxOXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHun paboTbl OpraHa, o rpaduke npuema 3asBneHnn Ha npegocTtaBneHme
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHbie npaBoBble aKTbl, perynupyoLine npegocrasrneHne
MYHULMNANbHOW yCRyrn

1.4.1. MNepevyeHb HOpMaTUBHbLIX NPAaBOBbLIX aKTOB, PErynupyroLlmnx npenocraBrieHne
MyHUUMNANbHOW ycnyrn (C yKkasaHMeM pPEKBM3UTOB HOPMATMBHbLIX MMPaBOBbIX aKTOB U
NCTOYHMKOB UX ohunumansHoro onybnukosaHus), pasmelleH Ha EanHom noprtane, B Peectpe
roCyAapCTBEHHbIX M MyHMUMNAmNbHbIX YCIyr, Ha oduumManbHOM canTe MyHMUMNanbHOro
panoHa B MH(pOPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTEepHET».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeNUCTBYOLWEN pefakumn NoanexuT
pasmMelleHuio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odmumansHOM canTte MyHMLMMNANbLHOro panoHa B MHPOPMALNOHHO-
TENEeKOMMYHMKaLNOHHON ceTn « HTepHeT».

1.5. TepMuHbI, CNONb3yemble B aAMUHUCTPATUBHOM pernameHTe, n nx onpegeneHus

1.5.1. B agMuHUCTpaTMBHOM pernameHTe MCMNonb3ylTCA crnegylwme TEPMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MEeCTO MHOroYHKLUMOHANLHOIMO LEeHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (0punc) MHOrodyHKUMOHANbHOTO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHULMNanbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CESIbCKOM) MOCENEeHUM MyHULMNANbHOro
panoHa unu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHusaumMm [eATenbHOCTU MHOTOMYHKUMOHANbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr,  YTBEPXAEHHbIX  MOCTaHOBMEHNEM
MpasutensctBa Poccuinckon ®epepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHuMsaumMm [eATenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYr»;

TexHu4yeckas owunbka - owubka (onmcka, onevaTka, rpamMmmaTtvyeckas Wnu
apupmeTndeckas  owmbka nmbo  nogobHas  owmbka),  AONyLWEeHHass ~ OpraHom,
NpeJoCcTaBnAWNM MyHUUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW yCcryru), cBegeHUsM B JOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKauuMM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBarowlen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBleHns rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBaroliasi CaHKUMOHMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WOEHTUUKAUMKM W  ayTeHTUUKaUuMM K UHGopmaumm,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX N UHBIX MHPOPMALMOHHbIX
cucTemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHAMbHbBIA LEeHTP
npefocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNANbHbIX yeryr B Pecnybnuvke TaTtapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdOpMaLMoHHas cucrtema
MHOTOYHKUNOHASbHbBIX LEHTPOB MNpefoCTaBfieHns rocyaAapCTBEHHbIX M MyHULMNAnbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHuCTpaTMBHOM perfiameHTe no4 3asaBfieHMeM O npenocTaBfieHumn
MyHULMNANbHOM YyCcnyrn (ganee - 3asiBieHWE) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMNANbHOW YyCryrk, nodaHHbIA B COOTBETCTBMU C NYHKTOM 3 cTtaTbn 2 PepepanbHOro
3akoHa ot 27 wwona 2010 roga Ne 210-&3 «O6 opraHusaumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyry» (aanee — ®eagepanbHbin 3akoH Ne 210-D3).



2. CTaH,D,apT npenocTtaBlieHUA MyHVILWII'IaﬂbHOI7I ycnyru

2.1. HanmeHoBaHve MyHUUUNANbLHOW yCryru

3aknoyeHne [oroBopa Ha pasmelleHue HeCTauMoHapHbIX TOProBbiX OOBLEKTOB Ha
3eMIIsX, HaXo4sLWmxcs B MyHMUMNansHon cobcTtBeHHOCTH, 6e3 npoBeaeHUst ayKLnoHa

2.2. HanveHoBaHue NCMOMHUTESTbHO-PACNoOPSAANTENBHOMO opraHa MECTHOrO

camoynpasneHus, HenocpeacTBEHHO NPeAoCTaBASLWEro MyHULUNANbHY YCNyry -
Otpen ToproBnu McnonHUTeneHoro komuteta YMCTONOMBCKOrO MYHMUMNANbHOrO pamoHa
Pecnybnukn TatapcTaH.
B cnyyae penermpoBaHusi MOMHOMOYMA MO MPEeAOCTaBMEHUIO MYHUUUNANbHOW YCNyru
yKa3blBaOTCA OpraH MeCTHOro camoyrnpaBieHnsa n opraHmM3aund, NCNOSTHSALWAA MONIHOMOYUS
opraHa.

2.3. OnncaHue pesynbTaTta NpeaocTaBeHnss MyHUUMNANbHON yCryrn

2.3.1. Pe3ynbTaTtoM nNpefoCcTaBneHns MyHULMNanbHOW YCNyru SBnaeTcs:

1) p[oroBop Ha pa3MeLleHne HecTalMOHapPHbIX TOProBbiX 06BbEKTOB (NpunoxeHune Ne 1
K HacTosiLeMy agMUHUCTPaTUBHOMY perfiaMmeHTy);

2) pelweHne 06 oTKase B NpeaocTaBneHnn MyHuumnnanbHon ycnyrm (npunoxeHune Ne
2 K HacTosLWeMY agMUHUCTPATUBHOMY perfiameHTy);

3) pelwweHne 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX AN NpeaoCTaBreHns
MyHUUMnansHom ycnyrm (npunoxeHune Ne 3 k HacTosweMy agMUHUCTPATUBHOMY PErTaMEHTY).

2.3.2. PesynbTat npegoctaBneHns MyHUUMNanbHOM yCnyri HanpaBnsaeTcs 3asBUTENto
B ¢oOpMe 3MEeKTPOHHOr0 AOKyMeHTa, MOoAMMCaHHOIO YCUMEHHOW KBanvuLnpoBaHHON
3IEKTPOHHOM MOAMNUCHI0 YNOMHOMOYEHHOro A0SMKHOCTHOro nuua OpraHa (nubo OpraHa), B
cooTBeTcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOWM
nognucny (aanee — ®egepancHbin 3akoH Ne 63-P3) B NnyHbIN KabuHeT EanHoro noptan. B
crnydae HanpasneHus 3asaBneHus nocpenctsoMm PecnybnukaHckoro noptana pesynbTaT
npefocTaBfieHns  MyHUUMNANbHOW  YCNyrM  HanpaBndetcd B JINMYHbIA - KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. o BbIbOpy 3aaBMTENA pesynbTaT NpPeaoCTaBfAeHUs MyHULMNANbHOW YCRyru
Bblaaetca B OpraHe wnm B MOLL B (hopme ak3emnnsipa 3MEKTPOHHOrO [AOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBEepeHHOro nevyatbld W NOAMNUCHIO
COOTBETCTBEHHO YMNONTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu pabotHnka MOLL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4MTb pes3ynbTaT NpPeaocTaBfieHMs MyHMUMNANbHON
ycnyrm B QOpMe 3MeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBUSA pesynbraTa
npegocTaBfieHNs MyHULUMNANbHON YCnyru.

2.4. CpoKk npenocTaBneHns MyHUUMNanbHOW Yycryrm, B TOM 4uUCrie C Y4eToM
HeobxogmMmocTn obpalleHns B opraHusaumn, yvacTByllwMe B  NpefocTaBneHnn
MYHULMNANbHOM YCyrn, CPOK NPUOCTaAHOBEHUS NPeaoCTaBneHnss MyHUUUNansHOM ycnyrm B
criydae, ecrnvM BO3MOXHOCTb MNPUOCTAHOBMEHWA MpedycMOTpeHa 3aKoHOOaTeNlbCTBOM
Poccunckon ®depepaumn, Cpok Bblgaym (HanpaBneHusl) [OOKYMEHTOB, SBMSOLMXCA
pes3ynbTaToM NpeaocTaBeHNs MyHULMNANnbHOW yCryrn

2.4.1. MyHuumnanbHas ycnyra npegoctasnsercs B TedeHne 10 pabounx gHen.

2.4.2. TlpuocTaHOBNEHME CpoKa MpefoCTaBfeHNs MyHUMUMNANbHOW YyCryru He
npegycMoTpeHo.

2.4.3. HanpasneHne [OOKyMeHTa, SABMSKOLWErocs pesynbTaToM npeaocTtaBneHnsd
MYHULMNANbHOM ycnyrn B oOpMe 3f1EKTPOHHOMO AOKYMEHTA, 3asBUTEN0 OCYLLECTBNSETCH B
AeHb 0POPMIEHNS U perncTpaummn pesynbTata NpeaocTaBNeHNa MyHULMNANbLHOW YCyTrn.

2.5. VcuepnbiBaownin nepevyeHb AOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
3akoHodaTenbHbIMU U MHBIMU HOPMAaTUBHBLIMU MPaBOBLIMW akTamMn ANa NpeaocTaBfeHns
MYHULMNANbHOM YCNyrM, a Takke YCnyr, KOTOpble $SABASIOTCA HeobxoaumbiMn U
o6a3aTenbHbIMK 415 NPeA0CTaBNEHNS MyHULMNANbHbIX YCIyr, NoANeXalmnx npeacTaBneHunto



3aaBuTeENeM, Crnocobbl UX NOMyYEeHUA 3asBUTENEM, B TOM 4YuCrie B 3NEKTPOHHOW ¢hopme,
NopsiAoK UX NpeacTaBneHns

2.5.1. [Ins nony4yeHnss MyHMUMNanbHOW yCnyrn 3asBUTENb NpeacTaBnsaeT cnegylowme
AOKYMEHTbI:

1) DOKYMEHT, yOOCTOBEpsIoLWMN NUYHOCTL (He TpebyeTca B crnyyae obpalleHus
nocpeactesom PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSAOLMNIN NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B ¢hopme pokymeHTa Ha BymaxHoM HocuTene (npunoxeHue Ne 4 k HacToswemy
agMUHUCTPATUBHOMY perfameHTy);

B 9JIEKTPOHHOM popme (3anorfHaeTCca MNoCpeACcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHWA B O3NEKTPOHHYI OopMy 3asiBeHusl), nognucaHHoe B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalleHmm NnocpeacTBoOM
PecnybnnkaHckoro noptana;

2.5.2. 3asgBneHve wn npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM U3 Crieayowmx cnocobos:

1) yepe3s MO®L| Ha OyMaxHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX OOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBaHNAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfiaMmeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9N€KTPOHHON hopMe;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOWM CBSA3M Ha OymMakHOM HocuTene.
3asiBneHne n npunaraemble JOKYMEHTbI, MpXU HanpaBneHnn NocpeacTBOM MOYTOBOWN CBSA3W,
3aBepsIlTCA B YCTAHOBNIEHHOM MOpPSiAKe.

2.5.3. 3asaBneHue npu HanpaeneHun nocpeactBoM PecnybnukaHckoro nopTana
noanucbIBaeTCcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[Ons nonyvyeHna npoCTON 3MEKTPOHHOW MOAMMUCK 3asiBUTEN0 HeobXo4MMO MPOWNTH
npoueaypy pernctpaunn (ayteHtndgpukaumnmn) B8 ECUA, a Takke nogTBepanTb YYETHYIO 3aMUCh.

OnEKTPOHHbIN JOKYMEHT (ANIEKTPOHHbIN 06pa3 AOKYyMeHTa), yKa3aHHbIA B NOAMYHKTE 2
nyHkTa 2.5.1 agMMHUCTPATMBHOIO perfnamMeHTa, 3aBepsaeTcs yCUNEeHHOM KBannuumpoBaHHOM
noanncb Nuu, YNONIHOMOYEHHbIX Ha cO3daHve W noanvcaHue Taknx LOKYMEHTOB, B TOM
yucre HoTapuycamu.

OnEeKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 06pa3sbl AOKYMEHTOB), npunaraemble K
3asiBMEHNI0, B TOM YMCIie JOBEPEHHOCTN, HanpaensTcs B Buae dannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayecTBO npenocTaBnsieMblX 3NEKTPOHHbBIX [AOKYMEHTOB (9NIEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [JOJDKHO MO3BOMSATL B MOMHOM OObeMe npoynTaTb TEKCT [AOKYMeHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencrtaBneHust OOKYMEHTOB M MHGOPMauUMM MW OCYLLECTBIEHUS LOEWCTBUN,
npeacTaBfieHWe WM OCYLLECTBIIEHME KOTOpbIX He npeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMM  aKTaMu, pPerynupyrowmmMmM  OTHOLLIEHWSl, BO3HMKalWMe B  CBA3N C
npegocTaBfieHneM MyHUUUNANbHOW YCIyru;

2) OCyWecCTBMEHU OENCTBUW, B TOM 4UCRE COrfacoBaHuMi, HeobBXOoAUMbIX Anis
NONyYeHNa MyHULMNANbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B UHble rOCy4apCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOyrnpaBfeHus, opraHn3aunn, 3a MUCKITOYEeHUEM MOoNyYeHns
yCryr n nonyyvyeHus [AOKYMEHTOB W MHGopMauuu, npeaocTaBndeMblx B pesynbraTe
NpefoCTaBfieHNsa TakuX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbm 9
depnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06s3aTENBHBLIX YCNYr);

3) NnpeAcTaBneHnsa AOKYMEHTOB U MHOPMaLMK, OTCYTCTBUE U (UNIN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npu nepBoHavyanbHOM OTKase B npuemMe AOKYMEHTOB, HE06X04MMbIX
ANa npefocTtaBneHns MyHUUMNansHoOW ycnyrn, nnbo B NpefocTaBfeHUU MyHMLUMNanbHON
yCrnyru, 3a UCKINIYEHMEM CriedyoLWwnx cnyyaes:



a) u3MeHeHne TpeboBaHUM HOPMATMBHbLIX MPaBOBbIX AaKTOB, KacatoLlmMxcs
npefoCcTaBfieHUs MyHUUMNANbLHOW YCIyrn, nocre nepBoHaYanbHOW nofayun 3asiBfieHuUs O
npeaocTaBfeHnn MyHULMNAanbHON YCNyru;

6) Hannuve owmnboK B 3asBNEHUN O NPEOOCTaABMEHUMU MYHMLMMANbHOW YCAyrn u
AOKyMeHTax, NofaHHbIX 3adBUTENEM MOCIe NepBOHaYanbHOro oTkasa B npuemMe 4OKYMEHTOB,
HeoOXxoOuMbIX ONA NpefoCcTaBfieHUss MyHUUMNanbHOW ycnyri, nnbo B npegocTaBrieHuun
MYHULMNANbHOM YCIYrn U HE BKIMOYEHHbIX B NPEeACTaBIIEHHbIN paHee KOMMNIIEKT JOKYMEHTOB;

B) MUCTeYeHWe cpoka OeWCTBUS LOKYMEHTOB WM U3MEHeHWe WHgopmMauum nocre
nepBoHa4YanbLHOro OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ons npefocTaBrieHUs
MYHULMNANbHOM ycnyru, nnbo B npegocTaBneHm MyHULUNAanNbHOM yCnyru;

r) BblSiBfieHME OJOKYMEHTanbHO NOATBEPXOAEHHOIo dpakTa (NpMU3HaKkoB) OLLUIMOOYHOro unum
npoTuBoONpaBHOro gencteunsa (besgenctensa) AosmkHocTHoro nuua OpraHa, paboTHuka ML,
npu nepBoHa4anbHOM OTKase B npuemMe AOKYMEHTOB, HeobxoauMbIX Ans NpeaocTaBreHus
MyHUUMMNaAnNbHOW ycnyrn, nMbo B NpefocTaBfeHUn MyHUUMNAnbHOW YCryrn, O 4em B
NMMCbMEHHOM BMAe 3a nognucblo pykoBogutens OpraHa npu nepBoHayarbHOM OTKase B
npueMe [OOKYMEHTOB, HeobxoouMbIX [Ans MpefocTaBfeHus MyHUUMNArbHOW  YCIyru,
yBeOoOMNSeTCs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNSA 3a JOCTaBfIEHHbIE HeY400CTBa;

4) npepocTaBneHust Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmauun,
3M1EKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a UCKIMIOYEHMEM CryvaeB, eCin HaHECeHue
OTMETOK Ha TakMe [JOKYMEHTbl NMOO MX U3bATUE HABNAETCS HEeobXOOUMbIM YCIIOBUMEM
npefoCTaBfieHUsl FOCYyAApPCTBEHHOM WM MYHUUMNANbHOW YCAYrM, W WHbIX CIy4yaes,
YCTaHOBMEHHbIX dhefepanbHbIMU 3aKOHaMN.

2.6. WcuepnbiBawowmin nepeveHb [OOKYMEHTOB, HeobXOoAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBbLIMW akTamu ANs NpeaoCcTaBNeHNa MyHULMNANbHON YCNyru, KOTopble
Haxo4ATCA B pacnopsiKeHUU rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoyrnpaBlieHNs
1 NoABeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UM opraHam MeCTHOro camoynpaBneHns
opraHusauuin n Kotopble 3asBUTENb BNpasBe NpeacTaBuTb, a Takke Cnocobbl UX NonyyYyeHus
3aaBUTENAMM, B TOM 4YMCNEe B 3NEKTPOHHOM opme, nopsagok MX npeacraBrieHus;
rocyAapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHus nvbo opraHusauus, B
pacnopsiXXeHNN KOTOPbIX HAXOAATCH AaHHble JOKYMEHTbI

2.6.1. MNonyyatoTca B pamkax MexseOMCTBEHHOIO B3aMMOAENCTBUSA:

1) Bbinucka 13 EOWHOrO  rocyaapCTBEHHOro  peectpa  HeOBWXKMMOCTM O
3aperncTpmMpoBaHHbIX MpaBax Ha o06bekTbl Heaswxkumoctn — PepepanbHaa cnyxba
rocyapCTBEHHOM permcTpaunmn, kKagactpa n kaptorpadpuu;

2) BbiNnuUcka M3 EgmMHOro rocygapcTBeHHOro peectpa HeaABMXKMMOCTM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06beKT HeaBMXNUMOCTM — PefepanbHas
cnyx6a rocygapCcTBEHHON perncTpauun, kagactpa n kaptorpadum;

3) BbINMcka M3 EANHOrO rocyaapCTBEHHOrO peecTpa puUanYeckux nuud, B crnydvae,
ecnu nonyyatenemMm MyHULMNanbHON yCryru siBnseTcsa topyandeckoe nuuo — degepansHas
HanoroBasi crny»xo6a;

4) BbiMMCKa K13  EOMHOrO  rocygapCTBEHHOrO  peecTpa  MHAMBMAYaNbHbIX
npegnpyHuMaTenen, ecnun nonyyaTenem MyHUUMNanbHON yCryrn ABNSeTCa UHOUBMAYanbHbIN
npegnpuHumaTtens — PegepansHas Hanorosas cnyxb6a;

5) cBefeHus O HanmMuum 3af0MMKEHHOCTU NOo onnaTte (PakTUYecKoro UCnorb30BaHuUS
3eMerbHOro y4acTKa no paHee 3aknio4eHHoMy gorosopy — degepanbHas Hanorosas cnyxba;

6) cBegeHus 0 oencTByOLWEM nacnopTte rpaxagaHmHa Poccuinckon deapepauum — MB[4
Poccuu;

7) cBefeHus 0 HoTapuanbHOW AoBepeHHOCTU — DeaepanbHas HoTapuanbHas nanara.

2.6.2. 3asBuTENb BnNpaBe NpPeaocTaBuUTb AOKYMEHTbl (CBEAEHUS), YKa3aHHble B
nognyHkrax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO perrameHTa, B (oOpMe 3IIeKTPOHHbIX



AOKYMEHTOB, 3aBEpPEHHbIX  YCUNEHHOM KBanuuumMpoBaHHOM nognuceld N,
YNOSTHOMOYEHHbIX Ha CO3aHue 1 NoAanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBfieHus.

2.6.3. HenpeagcrtaeneHne (HecBoeBpeMeHHOe npeacTaBfieHne) yKkasaHHbIMU B MyHKTe
2.6.1 agMMHUCTpPaATMBHOIO perfamMeHTa opraHamu rocydapCTBEHHOW BnacTu, opraHamu
MECTHOro camMoynpaBrieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN HEe MOXEeT ABNATbCH
OCHOBaHWeM AN 0TKa3a B NpefoCTaBNeHnn MyHULMNANbHOW YCIyru.

2.6.4. [omxHocTHoe nuuo u (unNu) paboTHUK, YKa3aHHbIX B MyHkTe 2.6.1
aAMWUHUCTPATUBHOIO  perfnamMeHTa OpraHoB W  oOpraHusauui, He npeacraBvBLIME
(HecBoeBpeMeHHO npeACcTaBMBLUME) 3arnpoOLeHHble M  HaxXOoAdalMecss B pPacnopsiKeHuu
AOKYMEHT WNU CBedeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU WMHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuinckon denepaumu.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHUSA, B TOM 4uUcne
nogTeBepxgarlme BHECEHWe 3asBuTeNneM nnatbl 3a npefoCTaBfeHne MyHUUMnansHOu
ycnyry, Haxogsuwmecs B pPacnopsiKeHUU rocygapCTBEHHbLIX OpraHoB, OpraHoOB MECTHOrO
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Unu opraHam MeCTHOrO
camoynpasfeHus opraHm3aumn.

HenpencraBneHve 3asBUTENEM [OOKYMEHTOB, CcoAepXallmx CBeAeHUs, KOoTopble
HaxXoAATCS B pacrnopsiKeHUM rocygapCTBEHHbIX OpraHoOB, OpraHOB MECTHOIO camoyrnpaBfeHns
N NOABEOOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHamM UM opraHam MeCTHOro camoyrnpaBfieHns
opraHusaumn, He sBMSETCA OCHOBaHMEM [N OTKasa 3asBUTEN B NpeaocTaBfieHnn
MYHULMNAnNbHOW YCNyru.

2.7. V\cyepnbiBaowmMii nepevYeHb OCHOBaHMM [ffs OTKa3a B npuemMe [LOKYMEHTOB,
HeobXxoaMMbIX ANsi NpeaoCcTaBeHns MyHULMNAanbHOM yCnyru

2.7.1. OcHoBaHuAMM [ONd OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX Afis
npegocTaBfeHnsa MyHUUMNanbHOW yCnyr, ABMASOTCS:

1) npenctaBrieHHble 3adBUTENEM OOKYMEHTbI coepXaT NoAYUCTKA U UCnpaBreHus
TEeKCTa, He 3aBepeHHble B Mnopsiake, YCTAaHOBMEHHOM 3akoHodaTenbCTBOM Poccumnckon
depepaumm;

2) NOKYMeHTbl coepkaT MOBPeXOeHUs, HanMyne KOTOPbIX He MO3BOSISeT B MOSTHOM
obbemMe ucnonb3oBaTb WMHMOPMaUMIO M CBEAEeHUs, codepxawuecs B [AOKYMeHTax aAnd
npegocTaBfieHnsa MyHUUMNAanbHON yCcnyru;

3) npeacTaBneHHble JOKYMEHTbI UMW CBEAEHNS YTPaTUn CUy Ha MOMEHT obpalleHns
32 MyHUUMNANbHOW YCryron (OOKYMEHT, YAOCTOBEPSOLWUN MOMIHOMOYNSA MpeacTaBuTens
3aaBuUTenNs, B cnyyae obpallyeHus 3a npefoctaBrieHMeM MyHULMNANbHOW YCyrn ykasaHHbIM
nnuUoMm);

4) nogaya 3asBfieHUs O NPefoCTaBNEeHUN MyHUUMMNanNbHOW YCNyrM U AOKYMEHTOB,
HeobXxoaMMbIX ONA nNpefoCcTaBrneHuss MyHUUMNanbHOW YCryrn, B 3NEeKTPOHHOW ¢opme ¢
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HEKOpPPEKTHOE 3anonHeHne ob6s3aTenbHbIX NOen B opMe 3asiBNIEHNS, B TOM YUCHe
B WHTEpakTuBHOW popme 3asiBneHumss Ha PecnybnukaHckom nopTtane (HeaoCTOBEPHOE,
HenosnHoe, NMB0o HenpaBubHOE 3anofIHEHUNE);

6) npeacTtaBneHVe HEMOMHOrO  KOMMfEeKTa [OKYMEHTOB, HeobxoaumbiX —Ans
npefocTaBfieHNs MyHUUMNAaNnbHON yCnyru;

7) 3agBneHMe O NpedocTaBNeHUN yCnyrn nogaHo B OpraH rocygapCTBEHHOW BnacTw,
opraH MeCTHOro CaMOyrnpaBfieHUs UKW OpraHn3auuto, B NOSIHOMOYUSA KOTOPbIX HE BXOOUT
npegocTaBfieHne MyHULMNAanbHON yCnyru;

8) HecobniogeHne yctaHoBNEHHbIX ctatben 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannUUMPOBaHHOW 3NEKTPOHHON NOAMNCH.

2.7.2. lNepeyeHb OCHOBaHUM ONA OTKasa B NpUeMEe LOKYMEHTOB, HEOOXOOUMbIX ONiS
Nnosly4eHns MyHULUUNanbHOW YCryru, ABMSEeTCS ncHepnbiBaloLLnM.



2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUA U OOKYMEHTOB, HEOOXOAMMbIX AN
npeaocTaBfeHns MyHUUUNANbHOM YCnyrn, MoXeT ObiTb NPUHATO Kak BO BpeMsi npuvema
3asBuUTENd, TaKk W nocne noryyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM JnivuomM OpraHa
HeobXxoaMMbIX ANA NpefoCTaBfneHUss MyHUUMNAnbHOW YCryrn OOKYMEHTOB (CBeOeHun) C
NCronb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMAaLMOHHOIO B3auUMOOEWCTBUS, B CPOK, He
npesblWaoWwmn 9 paboynx AHEN CO OHA perncTpauum 3asiBrieHNs.

2.7.4. 3anpelwaeTtcs OTKasblBaTb B MpuemMe 3asiBeHUS U WHbIX [OOKYMEHTOB,
HeoOXxoauMbIX AN npefocTaBneHns MyHUUMNansHOW ycnyru, B criydae ecrnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANS nNpefocTaBfeHns MyHUUUNanbHOW YCryrn, nodaHbl B
COOTBETCTBUU C MHGPOPMALMEN O CPOKax M NopsiAKe NpefoCcTaBneHns MyHUUMNansLHOW yenyrm,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.8. NcyepnbiBaowmii nepevyeHb OCHOBaHMM ANS MPUOCTAHOBIIEHUA UMM OTKas3a B
npegoCcTaBfieHUM MyHULIMNAITbHOW YCIyrn

2.8.1. OcHoBaHuMA ONA NPUOCTAHOBMEHUS NMPedoCTaBfeHUss MyHUUMNanbHOW YCnyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHus AN oTkasa B NpefoCTaBNeHU MyHUUMNANbLHOW YCIyrn:

1) npepoctaBneHwe 3asiBUTENEM 3adBfIEHUs, coAepXKallero HeaoCTOBepHbIe
cBefeHus;

2) Hanunyue OBCTOATENbCTB, YKadaHHblX B nyHkTax 2.2.4, 2.2.5 [lopsaka,
yTBEPXOEHHOrO noctaHoBneHnem KabuHeta MwuHuctpoB Pecnybnukn TaTtapctaH oT
13.08.2016 Ne553 «O6 ytBepxaeHun lopsigka pasmelieHus HecTauuMoHapHbIX TOProBbIX
OOBbEKTOB Ha 3eMnisiX WM 3eMerlbHbIX YyvacTkaX, HaxoOsWMXcs B MyHMUMNANbHON
COBCTBEHHOCTN, a TakkKe Ha 3eMnsax WM 3eMenbHbIX YydacTkax, rocygapCTBeHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHuYeHa;

3) Hanuyue 3a40SMKEHHOCTU MO apeHAHOW nnaTte (B TOM 4ucre neHu) 3a nepuoa
AEeNCTBUA O0roBopa, a TakkKe 3a[0SPDKEHHOCTb MO onnate )akTMY4eCcKoro UCnorb3oBaHUA
3eMefbHOro yyactka no paHee 3aknio4YeHHOMY [OroBopy apeHAbl 3eMernbHOro yyacTtka noj
pasmeLlleHne HecTaunoHapHOro TOProBoro oobLeKTa.

2.8.3. lepeyeHb ocHOBaHWW AN OTKa3a B NpefocTaBfeHnn MyHUUMNAnbHOW YCIyru
ABNSAETCA UcYepnbiBaloLLUM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOoCTaBlEHUN MyHULMNANBHOW YCIyrn B Criyvae,
ecnn 3asdBrieHMe O MpefoCTaBfeHUM MyHUUMNanbHOW YCrnyrm nogaHo B COOTBETCTBUM C
WHoOpMaumen O cpokax U nopsake npefoCTaBfeHuss  MyHUUMNanbHOW  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.9. MNopsagok, pasmep M OCHOBaHWA B3MMaHWA rocyJapCTBEHHOW MOLUSIMHBI UNU MHOWN
nnaTtbl, B3MMaeMown 3a npefocTaBneHme MyHMuunansHoOm ycnyrm

MyHuuunanesHas ycnyra npegocraBnsieTcs Ha 6e3803mMe3qHON OCHOBeE.

2.10. MNepeyeHb ycnyr, KOTOpble ABNANOTCA HEOOXOAUMbIMM WM OBs3aTeNbHbIMU AN
npegocTaBfieHns MyHULUNANbHOW YCnyru, B TOM YMche CBeAEHNS O LOKYMEHTE (JOKyMeHTax),
BbldaBaeMoM (BbldaBaeMblX) OpraHu3auusMu, y4acTBYWOLWMUMKM B  NpeaocTaBneHun
MYHULMNANbHbIX YCIyr

MpepoctaBneHne HeobxoammbIX U 06s3aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. MNopagok, pasmep U OCHOBaHWA B3MMaHWUA nnaTtbl 3a NpefocTaBfieHne YCnyr,
KoTopble  4BRAKOTCA  HeobxoouMMbiMM 1 obsasaTtenbHbiIMM NS NpedocTaBneHns
MYHULMNANbHOM YCIyru, BKNOYas MHoOpMaLMI0 O MeTOAMKE pacyeTa pa3mepa Takon nnatbl

MpepoctaBneHne HeobxoaMmbIx U 00s13aTENbHBIX YCINYr He TpebyeTcs.

2.12. MakcumanbHbIM - CPOK  OXMOaHUA B o4epeau npu nopgade 3anpoca o
NpegocTaBfieHNn MyHUUUNANbHOW yCRyrn, YCNyru, npeaocTaBiseMon opraHusaumen,
yyacTByloLLEe B NpedocTaBneHnn MyHULMNANbHOW YCryri, U Npu NofyyYeHuu pesynbraTta
npeaocTaBreHns Takux ycnyr



2.12.1. Bpemsa oxnaaHus npu nogadve 3asBneHns Ha noryyeHme MyHUUunansHOm yenyrm -
He 6onee 15 MUHYT.

212.2. Tlpn nonyvyeHun pesynbTata MpefocTaBneHns MyHUUUNAnsHOM  ycnyru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He LOSMKeH npesbiwaTb 15 MUHYT.

213. Cpok n nopsigok peructpauuMmM 3anpoca 3adBuTens O npegocTaBreHun
MYHULMMNANbHOM YCAyrm W ycnyru, npegoctaBnsaeMon opraHuvsaumen, ydacTByloLllen B
npegocTaBfieHUM MyHULMNAITbHOW YCIyrn, B TOM YUCHE B 3NIEKTPOHHON hopme

2.13.1. Mpwn nn4yHom obpatleHnn B MOL| B oeHb nogayvm 3asBneHnsa 3aaBUTENIO BblgaeTcH
pacnucka n3 AUC MLl ¢ permcTtpauMoHHbLIM HOMEPOM, NOATBEPXOAKOLLNM, YTO 3asiBieHMe
OTnpaBrfeHo, N JaTon Nogayum 3asBreHns.

2.13.2. Npwu HanpaBneHun 3asBneHuns nocpeacTsom EanHoro noptana, PecnybnvkaHckoro
noptana 3asBUTENb B [AeHb NoJaun 3asBNeHus nofyyaeTr B JUMYHOM KabuHeTe
PecnybnvkaHckoro noptana n no aNeKTPOHHOW NoyTe yBeaoMeHne, nogreepxaatollee, 4to
3asiBfieHne OTnpaBfieHo, B KOTOPOM YKa3blBalOTCA PErMCTPaUMOHHbBIN HOMEP U AaTa nogadn
3asiBreHus.

2.13.3. MNMpwu nnyHom obpawieHmnn B OpraH B AeHb nogayn 3asBreHns YNofHOMOYEHHbIM
AOJDKHOCTHLIM nvuoM OpraHa 3asBuUTENO BbldaeTcsl pacnucka u3 aBTOMaTU3MPOBAHHOM
WHOPMALUNOHHOM CUCTEMbI, MpedHa3HaA4YeHHOW ANns  OKa3aHUs rOCyAapCTBEHHbIX W
MYHULMNAnbHbIX YCIyr, C permcTpaumMoHHbIM HOMEPOM, AaTon NoAauyn 3asiBeHUst U NepeyYyHeM
npeacTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHMSIM, B KOTOPbIX NpeaoCTaBnseTca MyHMUMnansHasa ycnyra,
K 3any oXugaHusi, Mectam 4SS 3anofiIHEHUS1 3anpoCoOB O NpPeAoCTaBfeHUN MyHULMNANbHOM
ycnyrn, MH(OPMaLMOHHBIM CTeHA4aM ¢ obpasuamMu Ux 3anosIHEHNS N NepeYyHeM LOKYMEHTOB,
HeoOXoOMMbIX ONs NPedoCTaBMeHus KakOooW MyHUUMNAanbHOW YCRyrn, pasMeLLeHuo Wt
0OPMIEHNIO BU3yanbHOW, TEKCTOBOW W MYJIbTUMEOUNHOW WHQopMaumMm o nopsagke
npegocTaBfieHNsa Takon yCryru, B TOM Yucne K obecneyeHuntio JOCTYNHOCTU ANS UHBaNnaoB
yKasaHHbIX OOBLEKTOB B COOTBETCTBUM C pedeparnbHbIM  3aKOHOOATENbLCTBOM U
3akoHoaaTenbcTBOM Pecnybnukm TaTtapcTaH o counanbHOW 3awmTe NMHBannaoB

2.14.1. TpepocraBneHne MyHUUMNanNbHOW YCNyrn OCYLLECTBNAETCA B 34aHUSX U
nomeLLeHnax, obopyaoBaHHbIX NPOTUBOMNOXAPHOM CUCTEMOW N CUCTEMOMN MOXKAPOTYLLEHWUS,
HeobxoamMmon mebernbio AN 0PopMIeHNss AOKYMEHTOB, MH(POPMALMOHHBLIMW CTEHAAMM.

BusyanbHag, TekctoBas u MynbTumeaumHas nHopmMmaumnsa o nopsake npefocraBneHus
MYHULMNANbHOM YCryrn pasmellaetca B yOobHbIX Ons 3asBUTENen Mectax, B TOM yucne ¢
y4eTOM OrpaHuUyeHHbIX BO3MOXHOCTEN NHBaNMAOB.

OcyuwecTtBnawTca Mepbl No obecnedyeHno nHBanMaam, B TOM YUCHE UCNOSb3YHOLWNM
Kpecra-Konackn n cobak-npoBOAHUKOB, YCNOBUIA OOCTYNHOCTU 34aHUs, NOMELLEHUA W YChyr,
BKIMOYas:

- ycrnoBusi Anga 6ecnpenAaTCTBEHHOrO [OCTyna K 34aHMI0 M MOMELLEeHUsM, a Takke
npegocTaBnsseMblM B HUX YCInyram;

- ycnosus anga 6ecnpensTCTBEHHOro NoMb30BaHUA cpecTBaMu CBA3M U MHApopMaLmu;

- BO3MOXHOCTb CaMOCTOSITENIbHOIO MEPeaABMKEHUA MO TEeppUTOpUM, Ha KOTOpPOW
pacnosioxxeHbl 06BbEKThI, BXOAa B Takne o6bekTbl 1 BbIXxO4a U3 HUX, NOCALKU B TPAHCNOPTHOE
CPeACTBO W BbICaZKM U3 HEro, B TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KOMSICKY;

- COMpPOBOXOEHME MHBaNUAOB, UMEKLWMX CTOMKME PacCTPoOMCTBa (PYHKUUM 3peHnsa U
CaMOCTOATENBHOIO NepeaBmKeHns, N Oka3aHne MM NOMOLLN B 34aHUN U MOMELLEHUSX;

- Hagnexallee pasmelleHne obopyaoBaHusa U Hocutenen nHdopmaumm, Heob6xoaUMbIX
ansa obecnedyeHnss 6ecnpensaTCTBEHHOrO0 AOCTyna MHBANWAOB K 34aHWMI0, MOMELLEHUSM U K
ycriyram ¢ y4eTOM OrpaHUYEHU UX XN3HEAEATENbHOCTMY;

- pybnupoBaHme HeobxoaMmon Anst MIHBaNMAoB 3BYKOBOW U 3pUTENbHON MHpopMaumun, a
Takke Hagnucen, 3HAKOB WU WMHOM TEKCTOBOW W rpaduyeckon uHpopmMmauum 3Hakamu,
BbIMNONIHEHHLIMU  perbedHO-ToYeYHbIM WpudToM bpannga, gonyck cypgonepesoayvka u
TudnocypaonepeBoaymka;



- [JONyCK B 3OaHMe W nomelleHns cobaku-npoBOAHWKA MPU HannyMm OOKYMEHTa,
noaTBepXaawLlero ee cneuvanbHoe obyvyeHne M BblgaBaemoro no ¢opme n B nopsake,
KoTopble  onpefensawTcs deaeparbHbIM opraHom NCNOSNTHUTENBHOW BNacTu,
ocyLlecTBNALLWMM YHKLMM NO BblpaboTke M peanu3aumm rocyaapCTtBEHHOW MOMUTUKM U
HOPMaTUBHO-MPAaBOBOMY pPerynnMpoBaHuio B cpepe coumnaribHON 3amTbl HACENEHUs;

- OKa3aHue coTpyagHMKaMn, NpeaoCTaBAsoLWMMN YCyry, MOMOLLY MHBanNuaam B NpeogoneHnm
OapbepoB, MeLaloLWKnX NOyYEeHUIO UMW YCIYr HapaBHe C ApYrMMn nuuamu.

2.14.2. TpeboBaHus B 4acTu obecnevyeHust 4OCTYMHOCTU ANA MHBaNMOoB OOBLEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCs npedocTaBrieHne  MyHUUMNanbHOW  ycnyru, W CPeAacTs,
ncnonb3yemMmblX MNpu nNpefoCcTaBAeHUM  MYHUUMMANbHOW YCNyrM, KOTOpble YyKasaHbl B
nognyHkrax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernamMmeHTa, MPUMEHSAITCA K O6bekTam
N cpencTBam, BBeAEHHbIM B 3KCNyaTaumMo Uy npoLweawmnmm MogepHN3auUmnio, pEKOHCTPYKLMIO
nocne 1 unonga 2016 roga.

2.15. lNokasaTenu [JOCTYNHOCTM W KavecTBa MyHUUMMAnNbHOW YCyrn, B TOM u4ucne
KONMYeCcTBO B3aMMOAEWNCTBUN 3asiBUTENS C AOSMKHOCTHbIMM NUUAMW Npu npegoctaBneHnm
MYHULMMNANbHOM YCIYrn N X NPOSOIMKNTESNTbHOCTb, BO3MOXHOCTb MOMyYeHust nHgopmaumm o
xoge npefocTtaBfeHnst MyHUUMNanbHOWM YCnyru, B TOM 4uCre C UCMNOfb30BaHUEM
MHGOPMALNOHHO-KOMMYHUKALUMOHHBIX TEXHOMOrMM, BO3MOXHOCTb JIMO60 HEeBO3MOXHOCTb
Nosly4eHns MyHUUMNanbHOMW YCNyrM B MHOFOQYHKUMOHANbHOM UEeHTpe npeaocTaBreHns
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCryr (B TOM 4ucre B MNOSHOM obbeme), B nobom
TeppuTopuanbHOM nogpasfenieHnn opraHa WCNOSTHUTENBHO pacnopaguTenbHOro opraHa
MECTHOro camMoynpaBrieHusi, MO BblbOpy 3aaBUTENS (SKCTEeppUTOpUanbHbIM  NPUHLMM),
nocpeacTBOM 3anpoca O MpedoCTaBfeHUN HECKONbKUX FOCYLapCTBEHHbIX W (Mnn)
MYHAUMNANbHbIX ~ YCIyr B~ MHOFOQYHKUMOHAmNbHbIX  LEHTpax  npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr, NnpegycMoTpeHHoro ctatben 15.1 degepanbHoro
3akoHa Ne210-d3 (komnsiekCHbIN 3anpoc)

2.15.1. lNokasaTenamu 4OCTYMHOCTU NpPeaoCTaBfeHNss MyHMUMNANbHOW YCIyrn ABNATCS:

pacnosioXXeHHOCTb NMOMELLEHUSA, B KOTOPOM BedeTcHa npueM, Bbldavya AOKYMEHTOB B
30He JOCTYNHOCTN 0BLWECTBEHHOrO TPaHCMNopPTa;

Hanuyne HeobXxoAMMOro KormyecTsa CneunanncToB, a Takke NoOMeLLEHNN, B KOTOPbIX
OCYLLeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBawoWwen uHdopMaumm o cnocobax, nopsake Uu - cpokax
npegocTaBfeHnsa MyHUUMNANbLHOM YCNyrn Ha MHOpMaLMOHHbIX cTeHaax, EguHom nopTtane,
PecnybnvkaHckom noptane, opuumMansHOM canTe MyHULMNANbHOMO panoHa;

oKasaHwue NomoLLM MHBanNnaam B NpeooneHnn 6apbepoB, MeLlatoLLmMX NOy4YeHNo MU
yCryr HapasHe C ApYrmMu fiuamu.

2.15.2. lNokasatensmmn kayecTsa NnpeaocTaBneHNa MyHULMNANbHOW YCNyru ABNAITCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrntogeHne cpoka noryyeHus pesynbtata MyHULMNAanbHOW YCRyru;

3) oTcyTcTBME 060CHOBAHHbLIX XXanob Ha HapyLleHNs agMUHUCTPATUBHOMO perfaMmeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONMYECTBO B3aUMOAENCTBUI 3asBUTENSA C OOSMKHOCTHbIMKM nuuamm (6e3 y4veTa
KOHCYnbTauunn):

B3anmogencteme 3aasutens ¢ pabotHukamm OpraHa unn MOL| npu npegocTaBneHmm
MYHULMNANbHOM YCNyrn OCyLEeCTBSETCA OAMH pa3 Npu NpeacTaBrneHnm 3aaBreHns Co BCEMU
Heob6XxoAMMbIMWN JOKYMEHTaMK;

OOMH pa3 B cry4ae HeobOXOAMMOCTM MOfyYeHus pesynbTata npeaoCcTaBreHus
MyHuumnansHon ycnyrm B Oprane nnn ML B gopme aKk3emnnisipa 3feKTPOHHOro AOKyMEHTa
Ha OymMakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3a8BUTENSA C LOMMKHOCTHBIMWU NiMLamm
npv NpeaoCcTaBNEHNN MyHULMNANBHON YCNyrn He NpeBbIlwaeT 15 MUHYT.
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3asiBuTenb BMpaBe OLEHUTb KayecTBO MPedoCTaBNEeHUA MyHULMNAarbHOW YCryrn C
MOMOLLIbIO  YCTPOMCTB  MOABWXHOW  paguoTenedoHHOM CBA3W, C  UCMNOSib30BaHMEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. WHpopmauua o xoae npeaoCcTaBNeHUs MyHUUMNANbHOW ycnyrn MoxeT ObiTb
nony4veHa 3asiBuTerniemMm B NIM4HOM kabuHeTe Ha EguHom nopTane, Pecny6nvkaHckom nopTarne,
B OpraHe, MOLI.

2.15.4. lNpepocTtaBreHne MyHuUMNanbLHOW ycnyrn ocywectenserca B nwobom MOL, no
BbIOOpY 3asBUTENs He3aBUCMMO OT MecCTa €ero >XuTernbcTBa WM MecTta (akTU4ecKoro
NpoXnBaHus (NnpebbiBaHns) Ha Tepputopumn Pecny6nuvku TaTtapcraH no
AKCTEppUTOPUArIbHOMY NPUHLMIY.

MyHuuunansHas ycriyra B COCTaBe KOMMIIEKCHOrO 3anpoca He nNpefocTaBnaeTcs.

2.16. lHble TpeboBaHuWsA, B TOM 4uCre yyuTbiBarowme OCOBEHHOCTU NnpefocTaBrieHns
MYHULMNANbHOMW  yCrnyrm Mo 3KCTeppuTopuanbHOMY MpuHUuMNy (B cnyyae, ecnu
MyH/UMNAnNbHaa ycnyra npegocTaBnsgeTcs MO 9KCTeppuUTOpuarbHOMY  NPUHLUUMY) W©
0CcoBeHHOCTM NpeoCcTaBNeHNs MyHULMNANbHOM YCyrn B 35IEKTPOHHON bopme

2.16.1. MNpwn npegocTaBneHMM MyHULMNANBHOW YCyrn B 3NIEKTPOHHOM bopMe 3aaBuUTENb
Brpase:

1) nony4nTb MHGOPMAaLMIO O NMopsaKke M Cpokax NpedoCTaBNEeHUA MyHULMMNanbHOW
ycrnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHue o npegocTaBneHnn MyHUUMNanbHOW YCIyrv U Hble OKYMEHTHI,
HeobxoauMMble ONnS NpefoCTaBneHMs MyHUUMNanbHOW YCnyru, B TOM 4Yucne AOKYMEHTbl U
WMHOpMaUUIO, 3NEKTPOHHbIE 0bBpa3sbl KOTOPbLIX paHee 6binNn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 vactnm 1 ctatbnm 16 ®PepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
PecnybnnkaHckoro noptana;

3) nonyunTb cBedeHWs O XOAe BbINOMHEHUS 3asdBfeHUA O npefocTaBlieHUn
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1EeKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yeCcTBa NpeaoCcTaBieHns MyHUUMNanbHON ycnyru;

5) nonyunTb pesynbTaT NpefocTaBfieHUs MyHuuuMnanbHoOW ycnyrm B dopme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencreune (besgenctene) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHULMNanbHbIX criyxawux nocpencrtsom PecnybnukaHckoro noprana,
nopTtana deaepanbHON rocygapCTtBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc agocyaebHoro (BHecynebHoro) obxanoBaHus peleHnn n genctsun (besgencrasns),
COBEPLUEHHbIX MPU NpefoCTaBleHNN rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCIyr opraHamu,
NpeJocTaBnAOWNMN  TOCYLapCTBEHHbIE W MyHUUMNAmNbHbIE YCNyru, WX LOMKHOCTHbIMU
nMuamu, rocyaapCcTBEHHbIMU U MyHULMNANbHBIMW CITYXXaLLMMK;

7) NPONTN aHKeTUpoBaHue (NpeabsBrieHVe 3asiBUTENI0 NepeyvHs BOMPOCOB U
ncyepnbiBaloLWEro MepeyHs BapuaHTOB OTBETOB Ha YyKasdaHHble BOMPOCbl) B  LeNnsax
onpegerneHns BapuaHTa rocyaapCTBEHHOM YCryru, NpeaycMOTPEHHOr0 aaMUHUCTPATUBHBIM
pernaMeHToM MnpeaocTaBfeHns rocydapCTBEHHOW YCMyrM, COOTBETCTBYHOLLEro Npu3Hakam
3aaBUTENS;

8) NonyYnTb BapuaHT npegocTaBneHus rocyaapCTBEHHOW ycnyru,
npeaycMOTPEHHOTO aAMUHUCTPATUBHBIM pernaMeHToOM MpeaoCTaBliEHUs rOCyAapCTBEHHOM
yCnyru.

2.16.2. ®dopmmpoBaHMe 3asiBIeHUSI OCYLLECTBNSAETCA MOCPeacTBOM  3anofiHeHUS
3MEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTm
AOMNOSTHUTENBHOW NoAauN 3asBEHMS B KaKON-NMBO nHom dhopme.

2.16.3. NMpwn hopmmpoBaHmm 3asiBneHnsa obecneynBaeTcs:
1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asBMEHUS U WUHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHNs ycnyru;



2) BO3MOXHOCTb 3arnoSfIHEHUS HECKONbKUMW 3asiBUTENAMM OLHOW  3SIEKTPOHHOM
dopmbl  3asiBneHMs npu  obpalweHun 3a ycnyramu, npeanonaralwMMmm  HarnpasrieHue
COBMECTHOIO 3asdBMeHUsS HECKONbKUMN 3asBUTENAMMU;

3) BO3MOXHOCTb MneyaTtu Ha OymMaXHOM HOCWUTENe KOMuUU 3SNEKTPOHHOM (OOPMbI
3asBreHuns;

4) coxpaHeHue paHee BBEOEHHbIX B ONEKTPOHHYH (hOpMy 3asiBfieHUs] 3HA4YeHUN B
noboM MOMEHT MO XenaHuko Nonb3oBaTend, B TOM Yucrie NpyM BO3HMKHOBEHUM OLLIMOOK BBOAA
1 Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHU B AMEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue noneun 3NeKTpPoOHHOW (PopMbl 3asiBIIeHNSA 40 Havarna BBoAa CBeaeHuM
3agBuTenieM C MCnosfb3oBaHWEM cBefdeHun, pasmewleHHbix B ECUA, un  cBegeHun,
onybnuMkoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacarwllencs cBedeHun,
OTCYTCTBYHOLMX B €QUHON cUcTeMe naeHTudukaumm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha fNt0OOM M3 3TAnNoB 3anOfIHEHUS ANEKTPOHHON POPMbI
3asiBrneHunsa 6e3 notepu paHee BBEAEHHOW UHpopMaLnu;

7) BO3MOXHOCTb JOCTyna 3adBUTENS K paHee NogaHHbIM UM 3asiBIEHNAM B TeYeHue
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBIM 3aSIBIEHUAM - B TEYEHUNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aaButenen Ha npuvem B MOL (ganee - 3anucb) ocyuwecTBndeTcs
nocpeactsom PecnybnnkaHckoro noprana, tenegoHa KoOHTakT-LueHTpa ML,

3aaBuTento npefocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpemsi B npegeniax YyCTaHOBMIEHHOrO B MHOMoQyHKUMOHANbHOM LIEHTpe
rpacovika npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaHYMBaETCs 3a CYTKM 40 HAcTynfeHust 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenibHON 3anucu nocpeactsoM PecnybnukaHckoro
noprtana 3asBuTento Heob6xoaMMo ykasaTb 3anpaluMBaeMble CUCTEMOWN AaHHbIE, B TOM YUChE:

aMnnuio, NMsi, 0TY4ECTBO (NPU HaNN4nn);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuio);

Xenaemyto gaty n Bpems npvema.

B cnyyae HecooTBeTCTBMA CBedeHUW, KOTOpble cooOWun 3asBuTenb nNpu
npegBapuTenbHON 3anucu, JOKyMeHTaM, NpeAcTaBneHHbIM 3agBuUTenemM npu NM4HOM Npueme,
npegBapuTenbHas 3annucb aHHYNMPYeTCs.

Mpn ocywecTBneHnn npegsapuTensHoOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noagTBepxaeHwe. B cnyyae, ecnu 3aasBuTenb cOOOWNT
agpec 3reKTPOHHOM MOYTbl, Ha YKasaHHbIA afpec TaKke HarnpasBnseTcsa MHgopmauus o
noaTBepXaeHun npeaBapuTenbHON 3anncu ¢ ykasaHnem atbl, BpEMEHU 1 MecTa npuema.

Mpu ocyLiecTBNeHMM NpeaBapuUTErNbHON 3anucK 3asiBuTesib B 00s3aTeNlbHOM nopsake
MHOPMUPYETCS O TOM, YTO NpeaBapuUTernbHasa 3annucb aHHYNNMPYeTCs B Criydae ero HesiBkM No
nctedeHmn 15 MMHYT C Ha3HaYeHHOro BpeEMEHU npmema.

3asBuTenb B Noboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEeWUCTBUK, KpoMme
NPOXOXOEHUA UAeHTUdUKaALUMM U ayTeHTMdUKaUMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM aktamm Poccuinckon ®depepaumnun, ykasaHus UenM npuvemMa, a Takke
npefocTaBfieHns cBedeHu, HeobxoauMbiX ONs pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM Yncrie 0CO6eHHOCTH
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM (hopMme, a Takxke
0COGEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHANbHbIX
LeHTpax



3.1. Onncaxue nocrnegoBaTenbHOCTH AencTeum npwu npegocTaBneHun
MYHULMMANsHON yCnyrn

3.1.1. MNMpenoctaBneHne MyHuUUMNanNbLHOM Yycnyru BKNovaeT B cebsa cnegywowme
aZlIMUHUCTPATUBHbIE NpoLenypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMNIIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asaBUTENEM;

3) HanpaBreHMe MeXBEAOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHUM MyHULMNATbHOW YCIyru;

4) noAroToBKa pesyribTaTta MyHULMNANsHOM ycnyru;

5) Bblgava (HanpaBneHune) 3asBUTENO0 pedynbTata MyHUUMNanbHOW yCryru;

6) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCyMbTauumn 3asBUTENO

3.2.1. OcHOBaHMEM Hauvana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl SBRAsieTCH
oOpalleHne 3asiBuTend No BOMpocaM, CBS3aHHbIM C NPeAoCTaBfiEHUEM MYyHULMNANbHON
ycnyru.

HJOMmKHOCTHBIM ~ nuuoMm  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOW Npoueaypbl, SBMSEeTCA:

npu obpalleHnn 3aasutens 8 MeL, — paboTHnk ML,

npu obpaweHnn 3aasutena B OpraH — cneuvanuct oTaena ToproeBnu (ganee -
AOJDKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTteno BrpaBe o06paTUTbCA 3a KOHCyNbTauuen O nMopsiake U cpokax
npefocTaBnieHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3neKTPOHHOWN
noyre.

PaboTHnk MOLl koHCynbTUpyeT 3asBuTENsi, B TOM 4UcCre No cocTasy, opme
npeacraBnsaeMon AOOKyMeHTauun v OpyrMm BonpocaMm And MNosiyYeHus MyHuUMnansHou
ycnyru.

3asgBuTenb  MOXeT nonyyuTb UMHGOpMaum O nopsigke  npefoctaBneHus
MYHULMNanbsHOM ycnyrm Ha ouumnaneHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLueayp ABMAITCA: KOHCYNbTauns
no coctaBy, hopMe npeacTaBnaemMon AOKyMeHTaunm n Apyrmm Bonpocam, HeobxoammbeiM Ans
nosly4eHns MyHuuunansHoOn yCryru.

3.2.3. 3aaButens Bnpase obpatutbca B OpraH no TenedoHy U 3NEeKTPOHHOM MoyTe, a
TaKke NnonyyYnTb KOHCynbTauuo Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax npeaocTaBneHns MyHUUMnanbHOW Yycnyru, B TOM 4ucne no coctaBy, dopme
npeacraBnsaeMon AOOKyMeHTauuu v OpyrMM BoMpocaMm And NOofydeHus MyHuumMnanbHOW
ycnyru.

[omkHoCcTHOe MU0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE UHPOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMsMU nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTpaTMBHBIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NocTynneHns obpalleHus.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYNbTauuu
no cocTaBy, popme npeacTaBnaeMon AOKYMEHTaUnm n Apyrmm Bonpocam, HeobxoammbeiM Ans
nosly4eHns MyHUUUNanbHOW yCryru.

3.3. MpuHaTHE n paccMmoTpeHune KOMnekTa AOKYMEHTOB,
npencTaBeHHbIX 3asgBmuTenem

3.3.1. Nprem JOKYMEHTOB AN NpefocTaBneHna MyHuuunansHon ycnyrmn yepes MoL| unum
yoaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3agasutenb (npeactaButenb 3aasuTens) obpawaetcd B MOLl ¢ 3anpocom o
npegocTaBfieHUM MyHULMNAansHOW YCryrn U npeacrtaBriseT JOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afiIMUHUCTPATUBHOIO perfiaMmeHTa.



3.3.1.2. PaboTHuk ML, BeayLwmnn npnem 3asBrneHuni:

onpegenseT npegMeT obpalleHus;

yOOCTOBEpPSET NIMYHOCTb 3asABUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aZIMUHUCTPATUBHOIO perfiameHTa;

3anonHAaeT 3nekTPoHHY dopmy 3aseneHna B AIC MOL;

npu npegocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHTa Ha OyMaXXHOM HoOcuTene, OCyWecTBNAeT CKaHMpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepenaet 3adABUTENIO HA NPOBEPKY M NOANUCaHKE;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, npeAcTaBrieHHble B 3NEKTPOHHOW ¢hopme unu
3M1eKTPOHHbIE 06pa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE Oe0;

BO3BpalLlaeT NnognucaHHoe 3asiBfieHne 1 opurmHasnbl 6YMaXHbIX JOKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNONHATCA B A€Hb ObpaLleHns 3asaBuTens.

PesynbTatamu BbINOSAHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBSKTCA: rOTOBOE K
OTnpaBke 3asiBfieHMe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsieT nakeT JOKYMEHTOB, NPUHATLIX OT 3assutens B OpraH
B 3N1EKTPOHHOM (bopme (B COCTaBe NakeToB ANEKTPOHHLIX AeN) B TeYeHMe ogHoro paboyero
AHS CO AHA obpalleHns 3asiBuTenNd B CTPYKTYpHoe nogpasgeneHme MoLL.

PesynbTtatamu BbINONHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SABMSATCA: 3asBreHve U
nakeT AOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
3I1eKTPOHHOro B3aMOLEeNCTBUA.

3.3.2. lpyem OOKYMEHTOB AS15 NpefoCcTaBfieHNa MyHULMNANbHOW YCyru B 35IEKTPOHHON
dopme vyepes PecnybnukaHckuin nopTan.

3.3.2.1. 3asBuTenb Ans nogayn 3adBNeHMss B 3NEKTPOHHOM (opMe BbINONHSAET
cnegyowne AencTeuns:

BbIMNONHAET aBTOPM3aLMIO;

OTKpbIBaeT PopMy SNEKTPOHHOIO 3asBEHUS,;

3anonHaeT hopmy IMEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLWYO CcBeeHUs, Heobxoammble
n obazaTenbHble ANs NpegoCTaBneHns MyHULMNAnsHOW YCyru;

NpuUKpennseT AOOKYMEHTbl B 3fEeKTPOHHOW opMe Wnn  3eKTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

noareepxgaeTr akT O3HaKOMITIeHUA U corfacua € YCroBUSIMM U MOPSIAKOM
NpefocTaBfieHns  MyHULUMNAnbHOW YCryrM B SMEeKTPOHHOW ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corflacum B oopMe 3MEeKTPOHHOIO 3asiBIIEHUS);

noagTeepxgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtanaBnueaet
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3fIEKTPOHHOIO 3asiBNEHNS);

OoTNpaBnAeT 3anoflIHEHHOE 3NIeKTPOHHOE 3asiBfieHne (HaXxumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3as8BneHuUs);

3MEKTPOHHOE 3asiBfieHMe MOAMUCbIBAETCA B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomrneHvne 06 oTrnpaBke 3NEeKTPOHHOIO 3asBreHUS.

dopmaTHO-rornyeckasl npoBepka CHPOPMUPOBAHHOIO 3adABfIEHUA OCYLLECTBISETCA
nocne 3anofIHEHNA 3asBUTENEM KaX[oro M3 nosien anekTpoHHOM hopmbl 3aasrieHns. Mpu
BbISSIBNIEHUN HEKOPPEKTHO 3aMNOfTHEHHOrO Mons 3NeKTPOHHOM POpMbl 3asBNEHUS 3adBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiAKe ee YCTpPaHeHWa NocpencTBOM
NMHOPMALNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B 3MIEKTPOHHOW (hbopMe 3asiBrieHus..



AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBnNMBaeMble  HaCTOAWMM  MYHKTOM,
BbINONHAKTCA B A€Hb ObpaLleHns 3asaBUTens.

PesynbTatamu BbINONMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCHA: 3NIEKTPOHHOE
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMMOLAENCTBUA.

3.3.3. PaccmoTpeHue komnnekra 4OKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbIMOMHEHNA aAMWHUCTPATMBHOM nNpoueaypbl SBASETCS
NoCTynfeHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, HeobxoauMmblix AN npefocTaBfieHus
MYHULMMNAnNsHOM YCNyru.

[JOMKHOCTHBIM  NIULIOM (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOW npouedypbl SBRASETCA crneumanuct oTgena  Toprosnu /(panee -
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB):

3.3.3.2. [lofmKHOCTHOE N1L0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, B cnyyae obpalleHns
3aaButensa c 3aasneHmem B OpraH:

onpegenseT npegMmeT obpalleHus;

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAOLWETO JOKYMEHThI,

NPoOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPEOOBaHMSAM, YKa3aHHbIM B MyHKTe 2.5
aAMWHUCTPATUBHOIO perfamMeHTa, NPOBEPKY COOTBETCTBUSA NPEACTaBfIEHHbIX OOKYMEHTOB
YCTaHOBJEHHbIM TpeboBaHMAM (Haanexaiiee oopmreHne Konmn OKYMEHTOB, OTCYTCTBUE
B [AOKyMEHTax MoAYUCTOK, MPUMNUCOK, 3a4YEepPKHYTbIX CIIOB W MWHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT 3NEKTPOHHYIO dopmy 3asaBneHus B aBTOMaTM3NPOBAHHOMN
WHOPMALUMNOHHOMW cUCTeMe, npeAdHasHa4YeHHOW ANnd  OKa3aHuUs TrOoCYyOapCTBEHHbIX U
MYHULUMNanbHbIX YCNYT;

npu npegocTaBfeHMn OOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcCuTene, OCYLEeCTBMASEeT CKaHMpOBaHWE npeacTaBNeHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3asBNeHne;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHME;

nocrne nognucaHnsa CKkaHMpyeT NognMcaHHoe 3asBrneHue;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKD CUCTEMY, NpefHa3HaYeHHYHo
ANS OKasaHUs rocyaapCTBEHHbIX U MyHULUMNAMNbHbLIX YCNYr JOKYMEHTbI, NpeaCcTaBeHHbIe B
3IEKTPOHHOM (hopMeE NNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE Oeno;

BO3BpalllaeT MnoAnuMCaHHoe 3asiBfieHne W OopurnHanbl OyMaXKHbIX [OOKYMEHTOB
3a8BUTENIO;

BblOaeT 3asiBUTENIO pacnucKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumnsa ocHOBaHWI Anst OTkasa B NpMeMe AOKYMEHTOB AOSMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NpPUeM JOKYMEHTOB, YBEAOMIISAET 3adABUTENS O HAaNM4MmM NpensiTCTBUA ONs
npuemMa 3asiBreHu1s 1 Bo3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM COAEPKaHUS BbISIBIIEHHbIX
OCHOBaHWI N4 OTKasa B NpMeme 4OKYMEHTOB.

3.3.3.3. [lJo/mKHOCTHOE NnLo, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, NOcsie NOoCTynneHns
AOKYMEHTOB Ha pacCMOTPEHME:

npuceamMBaeT 3asiBIEHNO HOMEP B COOTBETCTBMW C HOMEHKMATypOW AeNn u craTtyc
«lNpoBepkn JOKYMEHTOBY;

N3y4yaeT MOCTYNMBLUME SNEKTPOHHbIE Aena, B TOM YUCNE NPUIIOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (hOpME M 3NEKTPOHHLIE 00pa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3JIEKTPOHHbLIX 06Pa30B LOKYMEHTOB;

nposepsieT cobniogeHne  ycrnoBun OEUCTBUTENTIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeacteom obpalleHus k EanHomy noptany (B crniydae, ecnv 3asiBUTenem npeacTaBreHbl
3IIEeKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBanvUUMPOBAHHOW 351EKTPOHHOM
noanucblo).



Mpn HanuumMmM oOCHOBaHWN, MPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPAaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NPpeaoCTaBNeHNA MyHULMNANbHON YCNyru.

B cnyyae, ecnum B pesynbTate MNpPOBEPKA YCUIEHHOM KBanuduumMpoBaHHOM
3NEeKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne yCcroBui ee OeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTKase JOMMKeH codepxaTtb NyHKTbl cTaTbn 11 ®efepansHoro 3akoHa Ne 63-93,
KOTOpble NOCYXWUIN OCHOBaHMEM LMK ero NPUHATUS.

MpoekT peweHns o6 oTKasze B nNpuemMe [OOKYMEHTOB, HeobXoauMbIX Ans
npefocTaBfieHNUss MyHULMMNANbLHOW YCNyru, C ykasaHuMeM MNpuyYvMH OTKasa (B crydae, ecnv
OCHOBaHMA ANl OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMANbHOW YCryrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMeHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTb
WHOPMAUUID O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, cBedeHWn), KOoTopble He
npeacTaBneHbl, CoaepXaT HeOCTOBEPHbIE U (MNN) NPOTUBOPEYMBBIE CBEAEHNSA, OPOPMIIEHDI
C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHWW), HanpaBnsieTCA Ha corfacoBaHne B
YCTaHOBMEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOOBOopOTa.

CornacoBaHue npoekTta peweHuns o6 oTkase B Nnpueme JOKYMEHTOB, HeOOXo4MMBbIX A4S
npefocTaBfieHNUs MyHUUMNAanbHOW YCIyrn, OCyLLeCTBNsSeTCs B Nopsiake, NpegyCMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfaMmeHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM [fAns OTKasa B NpuemMe [OOKYMEHTOB,
NpPeasyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfameHTa, OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NMpMeM JOKYMEHTOB, B Te4YeHMe OAHOro paboyero AHA Co AHS NOCTYNEHUS
3asiBMeHns, HanpaengeT 3asBUTENIO, YKa3aHHbIM B 3asiBNIeHUM crnocobom, yBegoMIieHne O
NOCTYNNEeHNUN 3asBMNEeHUs, coaepxallee BXOASWMA PermcTpauuoHHbIN HOMEP 3asiBIIEHWUS,
AaTy nonyyeHus 3asiBreHusi, nepevyeHb HauMeHOBaHW (hannoB, NPeacTaBlIEHHbIX K HEMY
AOKYMEHTOB, ATy NOonyyYyeHus pesynbTaTta MyHULMNansHOM yCnyru.

3.3.3.4. VicnonHeHwne npoueayp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3 agMUHUCTPaTUBHOIO
pernameHTa, Npu HanM4Mm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AN OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbBIX YCIYT.

3.3.3.5.  AOMuHMCTpaTMBHbIE  npoueaypbl, yCTaHaBnuBaemble  MyHKToM  3.3.3
aAMWHUCTPATUBHOIO perfiameHTa, BbIMNOMHSATCSA B TeYeHue ogHoro pabodero AHA CO OHS
NOCTYNNEeHNs 3asiBfIEHNS1 HA PpacCMOTPEHME.

PeaynbTatamu BbINONMHEHUS agMUHUCTPATUMBHbLIX Npoueayp ABNATCA: NPUHATBLIA Ha
pacCMOTPEHNE KOMMMNEKT AOKYMEHTOB UK NPOEKT peLLeHunst 06 oTkase B Npueme JOKYMEHTOB,
HeobxoaMMbIX ANst NpeaocTaBneHNns MyHULMNANbHOM YCNyru.

3.4. HanpaBneHne MeXBeOOMCTBEHHbIX 3anMpoCOB B OpraHbl, YydacTBywline B
npefoCcTaBfEHMM MyHULMNANBHON YCIyrn
3.4.1. OcHOBaHMEM Hayana BbINOMHEHUS agMUHUCTPATMBHOM Npouenypbl ABMseTcs
nonyyeHne [LOSMKHOCTHbIM NNUOM  (pabOTHUKOM), YMONTHOMOYEHHbIM Ha BbINOSHEHME
aAMWUHUCTPATUBHON npouenypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOIO 3a
npuemM AOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMWUHUCTPATUBHON npoueaypbl, SIBASETCA crneunanucTt oTgena ToproeBnu (panee -
AOJMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a HarnpaBfieHNEe MEeXBELOMCTBEHHbIX 3arpoCcoB).

3.4.2. [O/mMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeLOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B 3fIeKTPOHHOW opMe MnocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3JIEKTPOHHOIO B3ammoZencTeus (NpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTM — MHbIMW criocobamun) 3anpocbl 0 NPeaoCTaBeHNN AOKYMEHTOB U CBEAEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHAITCA B AEHb MPUHATUS 3asBlIEHNA Ha pacCMOTPEHNE.



PesynbTtatamu BbINOMHEHUS aMUHUCTPATUBHBLIX Npoueayp ABNAITCA: HarnpaBreHHble
B OpraHbl BNnactu n (Mnn) nogBeJOMCTBEHHbIEe OpraHaMm BnacTu opraHusauum 3anpocsl.

3.4.3. CneumanucTtbl NOCTaBLUKOB JaHHbIX HA OCHOBAHUN 3anpocoB, MNOCTYMNUBLUMX Yepes
CUCTEMY  MEXBEOOMCTBEHHOIO  3SfIEKTPOHHOrO  B3auMMOAEWCTBUSA,  MpedoCcTaBnsioT
3anpalwumBaeMble AOKYMEHTbI (MHOPMALMIO) NN HAaNPaBNAKT yBeAOMIIEHMA 06 OTCYyTCTBUM
AOKYyMeHTa 1 (unn) uHdopmMauun, HeobxoauMbIX ANA NpefocTaBfieHus MyHUUMMnanbHOW
ycnyru (nanee — ysegomrieHme ob oTtkase).

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBfvMBaeMble  HACTOAWWMM  MYHKTOM,
BbIMOMHSAKTCA B TeYeHUe NATU OHEeW CO OHS MOCTYMfEeHUs MeXBeLOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, npegocraBnaowmne OKYMEHT U MHPOPMaLMIO, eCnn UHbIE CPOKM
NnoaroTOBKW W HanpaBneHusi oTBeTa Ha MeXBEeAOMCTBEHHbIA 3arnpoC He YCTaHOBIIEHbI
degepanbHbIMM 3aKOHaMK, NpaBoBbIMKM akTamu [NpasuTtensctBa Poccunckon depepaunm m
NPUHATLIMU B COOTBETCTBUM C (beaepanbHbIMU 3aKOHAaMN HOPMaTUBHBIMU NPAaBOBbLIMW akTaMu
Pecnybnukn TatapcTaH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNSATCS: AOKYMEHTbI
(cBegeHns), Heobxoaumble Ons  MpedoCTaBNeHWs  MyHuuunanbHoW — ycnyru, nnbo
yBegoMneHne o6 oTkase, HarnpasfeHHble [OO/MKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [omKHOCTHOE nuUOo, OTBETCTBEHHOE 3a HarnpaBfieHMe MeXBEeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalivMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOMO
B3aUMOAENCTBMS  LOOKYMEHTbl  (CBedeHus), Heobxogumble  AnNs  npegocTaBfieHus
MyHUUMNaneHoW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1Unn)
UHdopMaLunu;

NpW HanMyun OCHOBaHWW, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBfMBaeT MPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

MpoekT peweHns o6 oOTkase B nNpuemMe [OKYMEHTOB, HeobXxoauMblX [AOns
npegocTaBfeHnsa MyHUUMNanbHOW yCrnyri, C ykasaHueMm MpUYnH oTKasa (B cryvae, ecnu
OCHOBaHUA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoguMbix Ans npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
OOKYMEeHTaM, OCHOBaHWs [N OTka3a B MpueMe [JOKYMEHTOB [OJDKHbl coAepxaTb
WHOPMAaUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmauun, CBeAEeHWN), KOTOpble He
npeacTasrieHbl, coaepxaT HeAOCTOBEPHbIE 1 (MNN) NPOTUBOPEYUBbLIE CBEAEHUS, OPOPMIEHDI
C HapyleHVeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnaeTCA Ha corflacoBaHue B
yCTaHOBNEHHOM nopsake NocpeAcTBOM CUCTEMbI SNEKTPOHHOIo AOKYMeHTOObopoTa.

CornacoBaHue npoekTa peLeHns o6 oTkase B Nnpueme AOKYMEHTOB, HEOOX04MMbIX AS1s
npefocTaBfieHns MyHUUUNANbLHOM YCNyru, OCyLecTBnseTca B Nopsake, NnpeaycMOTpeEHHOM
NYHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B A€Hb MOMy4YeHUs CBeAEHMI NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMIHEHUA A4MWHUCTPATUBHBLIX MNpouenyp SABMASKOTCA: AOKYMEHThI
(cBegeHus), HeobxoamMmble ONs NPeOCTaBMEHNA MyHULMNANbHOW YCNYrn, NPOEKT peLleHus
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoauMmbIX ANS NpefoCTaBfeHUs MyHUuuumnanbHOM
yCnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbiX B nNyHkTax 3.4.2, 3.4.4 agMMHUCTPATUBHOIO
pernamMmeHTa, Nnpyu HanMyum TEXHNYECKON BO3MOXHOCTM OCYLLECTBMSETCA B aBTOMaTUYeCKOM
pexmmMe C  UCMONb30OBaHWMEM  aBTOMATU3UMPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHON AN OKasaHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCYr, B TOM Yuche C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPaTUBHOIrO
perrnameHTa.



3.4.6. MakcmarbHbI CPOK BbIMNONHEHUS aOMUHUCTPATUBHBIX Mpouenyp, yKasaHHbIX B

nyHkTe 3.4 aAMUHUCTPATUBHOIO perrnaMmeHTa, CocTaBnsaeT NaTb paboymx gHEN.
3.5. lNoaroToBka pe3ynbTaTa MyHUUUNANBLHOW YCNyrn

3.5.1. OcHoBaHveM Ha4vana BbINOSIHEHUS aAMWHUCTPATUBHOW npoueaypbl SBNseTcs
NocTynfneHne oT A0SPKHOCTHOrO fnua, OTBETCTBEHHOMO 3a HanpaBieHWe MeXBe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbIX ANA npeaocTaBreHns MyHULMnanbHOW
ycnyru.

[OMKHOCTHBIM ~ NMULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AOMWHUCTPATUBHOWN
npoueaypbl, SBMSETCA cneuvanuct oTaena TOproBnu (Janee - AO0SDKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NoAroToBKY pedynbraTta NnpegocTaBNeHnss MyHULMNAnsHOM yCnyru).

3.5.2. [JOImMKHOCTHOE NnLUO0, OTBETCTBEHHOE 3a NOArOTOBKY pes3yrnbTaTa npefocTaBreHuns
MYHULMMNANbsHOW YCNYru:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblix AN
npeaocTaBfeHns MyHULUNANbHOW YCAyri;

npu BbISBMIEHUN OCHOBaHW ANt OTKa3a B NpeaocTaBfeHUN MyHULMNANbLHOW YCIyri,
yKasaHHbIX B nNyHKTe 2.8.2 agMWUHUCTPATUBHOIO perfnamMeHTa, MNoAroTaBnNMBaET MNPOEKT
pelweHns ob oTkase B NpeaocTaBleHnn MyHULUNanbHOW yCnyru;

B Clydyae OTCYTCTBMSI OCHOBaHWW AONsi OTKasa B NpPeaoCcTaBfiEHUM MyHULUManbHOW
yCcnyrn, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMMHUCTPATMBHOIO pernameHTa, no utoram
PacCMOTPEHUSI AOKYMEHTOB, HEODOXOAMMbIX ANS NPeAoCTaBMEHUs MyHULMNANbHOW YCNyru,
nogrotaBnmMBaeT MNPOEKT pesynbTata MpedoCTaBfeHnd  MyHUUMNanbHOW  ycryrm B
COOTBETCTBUM C NoAnyHKTOM 1 nyHkTa 2.3.1 agMMHUCTPATUBHOIO perfnamMmeHTa;

HanpaeBnsieT NOArOTOBIIEHHbIN NPOEKT pe3ynbTaTa NpeaocTaBfeHns MyHULMNAnbHOM
yCryru Ha cornacoBaHue B YCTAHOBJSIEHHOM mnopsigke nocpencTBOM CUCTEMbI ASIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, YCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHne ABYyX paboumx gHeEN.

Pesynbtatamu BbINOSHEHMST AAMMHUCTPATUBHBIX Mpoueayp SABNSATCA: MPOEKT
peweHns o6 OTkase B NpeaoCTaBfEHMM MYHUUUNANbHOM YCAyrk, NPOEKT [OoroBopa Ha
pa3MeLLeHNe HeCTaLNMOHAPHbIX TOProBbIX OO BEKTOB.

3.5.3. CornacoBaHme ®n nognucaHMe TMpoeKkTa pe3ynbTata npeaocTaBneHns
MYHULMNAnNbHOW yCcrnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA pPyKOBOAUTENEM
CTPYKTYPHOIO noapasfeneHuns, OTBETCTBEHHOMO 3a MOArOTOBKY pesynbTarta MyHULUNanbHON
ycnyrun, 3amectutenem PykoBoguTtena OpraHa, PykosoguTtenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3aMevaHusi, BO3BpallaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOLTOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. NMocne
YyCTpaHEHNS 3aMeYaHu NPOEKTbl JOKYMEHTOB MOBTOPHO MNepefarTcsa AN cornacoBaHud m
nognucaHus.

PykoBogntens OpraHa npy pacCMOTPEHUN TMPOEKTOB [OOKYMEHTOB MpoBepSAeT
cobnogeHne agMMHUCTPATUBHOIO pernamMeHTa OOMMKHOCTHbIMKU nvuamum OpraHa B 4actu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHbBIX Npoueayp, UX NocrnenoBaTenlbHOCTU U MOSHOTHI,
HanMuMs CornacoBaHMM  YMOMMHOMOYEHHbIX AOIMKHOCTHbLIX JNimy OpraHa B cucteme
3EKTPOHHOro AOKYMEHToobopoTa.

B cnyyae BbISiBNEHMSI HAPYLLEHMI B YaCTU CPOKOB BbIMOSIHEHUS aaMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTtenbHOCTM W nonHOThl PykoBogautens OpraHa uwHUUMKUPYET
NpUBEYEHNE K OTBETCTBEHHOCTU NL, AONYCTUBLLNX HAPYLLEHUSA, B COOTBETCTBMM C MYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, yCTaHaBNMBAEMble  HACTOSLUMM  MYHKTOM,
BbIMONHAKTCA B TeYEHME ABYX paboumx gHeN.

PesynbTtatamu BbINOMHEHUA agMWHUCTPATMBHLIX Npoueayp SBMAKOTCA: pelueHne ob
OTKa3e B NpMeMe AOKYMEHTOB HEOOXOAUMbIX AN NPeoCTaBNeHUS MYHULUNANbHOW yCcnyru,



pelleHne o6 oTkase B npegocTaBneHMM MyHULMNANbLHON YCNyrn, 4OroBOpP Ha pasmelleHune
HecTauMOHapHbIX TOProBbIX O6HLEKTOB.

3.5.4. NcrnonHeHne npoueayp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. agMMHUCTPaTMBHOIO
pernamMeHTa, nNpu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexumMe C  WUCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOWN A58 oKas3aHWsi rocyJapCTBEHHbIX U MyHULMNANbHbLIX YCNYT.

MakcrmanbHbIM CPOK BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp, yKa3aHHbIX B MyHKTe
3.5. agMVHNCTPATMBHOIO pernamMeHTa, CoCcTasnsaeT YeTblpe pabodnx oHS.

3.6. Bolgaya (HanpaBneHue) 3aaBuUTento pesynbtarta MyHUUMNansHOW yCrnyru
3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS aAMWHUCTPATUBHOW npoueaypbl SBNsieTcs
nosiyyeHne AOSDKHOCTHBIM JIMLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHME A4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLEro NpegocTaBneHne MyHULMNansHOM YCnyru.

[JOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHME  AAMUHUCTPATMBHOM
npoueaypbl, SBMSETCA cneuvanuct oTaena TOproBnu (Janee - A0SMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHne) AOKYMEHTOB:
obecneunBaeT permcTpauuio U BHECEHWE CBeOEeHUA O peaynbTaTe npefocTaBreHuns
MYHULMNANbHOW YyCryru B MOACUCTEMY BeAEHUs [OOKyMeHTauuu aBTOMaTU3MpPOBaAHHOM
WHOPMALMOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONA  OKa3aHUsl TroCydapCTBEHHbIX U
MYHULUMNAnbHbIX YCNYT;

n3sewlaeT 3asBuTensa (ero npeacrasuTensi) cnocobom, ykasaHHbIM B 3asiBNEHUMU, O
pesynbTtate npeaoCTaBneHnss MyHUUMNanbHOM YCIyrM M O BO3MOXHOCTU MOSMyYeHns
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrn B Oprade nnv 8 MOL.

McnonHeHne npouenyp npu HanMyunm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTU4YECKOM pPEXUME C MUCMOSIb30BaHMEM aBTOMATU3MPOBAHHOM WHGOPMAaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbIX YCYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHWe OoAHoro paboyero AHA CO AOHA NoANMCaHUA  OOKYMeHTa,
ABNAIOLWEroca pesynbTaTtoM NpefocTaBNeHUa MyHULMManbHOW YCNyru, YrnofTHOMOYEHHbIM
AOIMKHOCTHbLIM nnuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX Mpoueayp ABMASKTCA: pasMelleHne
cBefleHU O pesynbTaTte NpefoCTaBfiEHUs MyHULMNANbHOW YCnyrm B MHAOPMAaLMOHHbBIX
cucTemax, m3BelleHue 3asBuTens (ero npegcraBuTens) O pesynbTarte npegoctaBlieHUs
MYHULMNANbHOM ycrnyru n cnocobax ero nonyyeHus.

3.6.3. lNopsagok Bblgaun (HanpasreHusl) pesyrnbTata NpPeaocTaBfieHUs MyHUUMNANbHOM
yCnyru:

3.6.3.1. lMpwn obpawieHnn 3aaBuTens 3a pesynbTaToM MyHuuMnanbHown ycnyrm B MOL,
paboTHk MOL| BbigaeT 3asBuTenNto pesynbTaT MyHUUMNanbHoM ycnyrin B opme ak3emnnspa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxHom Hocutene. Mo TpeboBaHuio 3asBUTENs BMeCTe C
9K3eMMNNAPOM 3NIEKTPOHHOIro AOKYMEeHTa Ha OyMaxHOM HocuTerne emy npeaocTaBnseTcs
3K3eMnNap ANEKTPOHHOrO OKYMEHTa NyTeM ero 3anncu Ha CbeMHbI HOCUTENb MHAOPMaLUK
UNU HanpaefeHUs K3eMMAsipa 3NEeKTPOHHOro JOKYMEHTa Mo 3fEKTPOHHOW MoyTe B agpec
3aasutens. Npu 3anncu Ha CbEMHbIN HOCUTENb MHAOPMALMK NN HaNpaBieHUN aKk3emnnsipa
3MIEeKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3eMNNsAp 3NEeKTPOHHOro
AOKYyMEeHTa Ha OymaXHOM HocuTene, Mo 9fEKTPOHHOW MoYTe MAEHTUYHOCTb TaKoro
3K3emMnnapa 3NEKTPOHHOIo AOKYMEHTa 3K3eMMsapy ANEKTPOHHOro JOKYMeHTa Ha ByMaxXHOM
HocuTene 3aBepseTcs YMNOSIHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHWEM YCUIEHHOM
KBanmuumpoBaHHOM 3NEKTPOHHOW NOAMUCK.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpPSAKe O4YepefHOCTW, B [AeHb nNpubbiTMa 3asBUTENs B CPOKMW,
yCTaHOBINEHHbIE pernaMmeHTom pabotel ML,



Pesynbtatamn BbINOMHEHUS A4MUHUCTPATUBHBIX MNpoueayp SABRASTCA: dukcauuns
dakTa Bblgauu pesynstarta npegocrasneHus MyHuumnansHon yenyrn B AIC MOLL, pesynbTat
npeaocTaBfeHnsa MyHULMNAanbHOW YCNyri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpun obpalieHnn 3aseBuTensa 3a pesynbTatoOM MyHULUMNANbHOW YCNyrn yepes
PecnybnukaHckuii nopTan 3asBUTEN0 B JMYHbIA KabOMHET aBTOMAaTU4YeCKU HanpaBnsieTcs
3MIEeKTPOHHbIA  00pa3  [OKYMeHTa, SBNAWerocs  pesynbtatoMm  npegocTaBfieHus
MYHULMNANbHOM YCNyru, MNOAMUCaHHLIA YCUITEHHOW KBanuguuMpoOBaHHOW 3MNEKTPOHHOW
noanNUCbO YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEeMble  HACTOSALWMM  MYHKTOM,
BbIMONHAKTCA B eHb NOANUCaHNA OOKYMEHTa, NoOATBEPXKAAtoLWero npegocrasneHune (0Tkas B
npeaocTaBfeHnn) MyHUUMNANbHOM YCyri, YNONHOMOYEHHbIM AOSMKHOCTHLIM nnuomM OpraHa
(OpraHom).

PesynbTatamun BbINONHEHUS aAMUHUCTPATMBHBIX NPOLEeayp SBMSKOTCA: HanpaBreHme
(npepocTaBneHne) ¢ ucnonb3oBaHmeM PecnybnukaHckoro noprana 3asBUTENIO OOKYMEHTA,
nogTeepxgaroLwero npegocTaBfieHne MyHuUMNanbHOW ycnyrm (B TOM 4ucne OTkas B
npegocTaBfieHUM MyHULMNANTbHOW YCIyrn).

3.6.3.3. lNpun obpalleHnn 3aaBuTens 3a pesynbTaToM MyHUUMnansHon ycnyrn B OpraH,
AOJDKHOCTHOE NMUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB, BblgaeT
3asBUTEN0 pes3ynbTaT MyHuuuMnaneHonW ycnyrn. [lo TpeboBaHuo 3asiBUTENd BMeCTe C
9K3eMMNNAPOM 3MEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npefoctaBrisieTcs
3K3eMMAsip 3NEKTPOHHOrO AOKYMEHTA NyTeM ero 3anmcu Ha CbeMHbI HOCUTENb MHGOPMaLUK
UM HanpaefeHUs1 dK3eMnnsipa 3NEKTPOHHOIO0 LOKYMEHTa MO 3fEKTPOHHOM Mo4yTe B agpec
3asBuTENS.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSALMM  MYHKTOM,
OCYLLECTBNATCA B Nopsgke ovyepeHOCTU, B AeHb NpuObITUA 3asBUTENs B COOTBETCTBUM C
[MpaBunamun BHYTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTaTom BbINONHEHUST aMUHUCTPaTMBHBIX Npouenyp SBASTCA: hukcauns dpakra
Bbldaun pesynbTata NpeaocTaBneHus MyHUUMNanbHOW YCryrM B aBTOMaTU3MPOBAaHHOM
WH(OPMALUVOHHON cuUCTeMe, npeAHasHa4YeHHOW [ONnA  OKa3aHMS TroCyOapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT.

3.7. VicnpaBneHne TeXHN4Yeckmnx owmnbok
3.7.1. B cnyyae oGHapyXeHuUsi TEeXHUYECKOW OLIMOKM B [JOKYMEHTEe, SABNAOLEMCH
pes3ynbTaToM MyHULMNANbHOM YCnyru, 3asasutenb HanpasnaeT B OpraH:

3asBreHne o6 ncnpaBneHnn TexHMYeckom ownodkm (npunoxeHune Ne 5 k HacTodALemy
aAMWHUCTPaTUBHOMY perfiaMeHTy);

OOKYMEHT, BblAAHHbINA 3a8BUTENIO Kak pe3ynbTaT MyHUUMNAnbHOW YCNyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeEIoLMe Iopuanudeckyo cuny, CBUOETENbCTBYKOLWME O HanMyum
TEXHUYECKON OLLUNBKMN.

3aaBneHne 00 wucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
OOKYMEHTe, SABNALWEMCa pe3ynbTaTtoM MyHULMNAanbHOW ycrnyri, nogaetcs 3asBuTenem
(ynonHOMO4YeHHbIM  MpeAcTaBuUTENeM) MOYTOBbLIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNonNb30BaHNEM 3NIEKTPOHHOM NOYThbI), NMB0 Yepea PecnybnukaHckuin noptan nnun MoLl.

3.7.2. [JOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB, OCYLLECTBMAAET Npuem
3aaBneHna o6 ucnpaBneHuM TEXHUYECKOM OwWnbKM, perucTpupyeT 3asiBfieHne C
NPUNOXEHHBbIMW OOKYMEHTaMuU U nepefaeT uxX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HacCTOSAWMUM  MYHKTOM,
BbIMOSTHAKOTCH B TeYEeHMe ogHOoro paboyvero AHs ¢ Aatbl perucTpaumm 3asBneHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: MPUHATOE U
3aperucTpupoBaHHoOe 3asBfeHue, HanpaBfieHHOe Ha PacCMOTPEeHue OO0SDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.



3.7.3. [OMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl U B Lenax BHECEHWA WUCMpaBrieHUA B JOKYMEHT, SBMSIOLWMACA pesynbTaToMm
npefocTaBfieHUss MyHULMNANbLHOW YCNyru, OCyLeCcTBNsSeT npoueaypbl, npegycMoTpeHHble
nyHktom 3.5 agMUMHUCTPaATUMBHOIO perfiameHTa, W BblOaeT WUCMpPaBfeHHbIN  JOKYMEHT
3asBuTento (YnonHOMOYEHHOMY NpeAcTaBUTESNO) JIMYHO Mo pPOCMUCb C U3BATUEM Y
3asBuTend (ynorHOMOYEHHOro npeacTtaBuUTend) opurMHana AOoKyMeHTa, B KOTOPOM
COOEepXUTCA TexHuyeckass owubka, wunu HanpaengeT B agpec 3asiBuTenst MnoyYToBbIM
oTnpasneHnemM (NOCpPeacTBOM 3SNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurMHana AOKyMeHTa, B KOTOPOM COLEPXUTCS
TexHu4eckas owmnbka.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHue AByX pabounx gHen nocne obHapyXeHNsa TEXHUYECKON OLNOKN Unn
nosily4eHns ot Nboro 3anHTepecoBaHHOroO Nuua 3asiBeHns 0 JONyLLEHHOM OLWmnbKe.

Pesynbtatamu BbINOMAHEHUA agMWHUCTPATMBHBIX MNpoueayp SBASKTCA: BblAaHHbIN
(HanpaBneHHbIN) 3a8BUTENIO JOKYMEHT.

4. Mopsaok u (hopMbl KOHTPOSSA 3a NpeAoCTaBrIeHUEM MyHULMNANBHOM yCryru

4.1. MNMopsiAoK OCYyLWEeCTBMEHNA TeKyLlero KOHTPONs 3a cobniogeHnemM M UCMOSIHEHUEM
OTBETCTBEHHbIMU OOSMKHOCTHBIMU NULAMU NOSIOXEHUN agMUHUCTPATUBHOIO perfamMeHTa u
WHbIX HOPMAaTUBHbIX MPaBOBbLIX aKTOB, YCTaHaBnMBawLWMX TpeboBaHMs K NpeaoCTaBreHuto
MYHULMMANbHOM YCNYrn, a Takke NPUHATUEM UMW pELLEHUI

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUs MYHULMNANbHOW YCRyru
BKNtoYaeT B cebda BbISIBNEHME W yCTPaHEHWE HapyLleHWW NpaB 3adBUTENEen, NpoBeaeHune
NpoBepoK cobnoaeHus npouenyp npeaocTaBfieHnss MyHUUMNANbHOW YCIyrn, NOArOTOBKY
peleHnn Ha aencteus (6es3gencrTeme) JOMKHOCTHbIX JUL, OpraHa MeCTHOro camMoyrnpasrieHus.

dopmamn KOHTpons 3a cobnogeHUeM WUCMONHEHUS aaMUHUCTPATUBHBIX Npouenyp
ABNSATCA:

1) npoBepka W cornacoBaHnWe MPOEKTOB [OOKYMEHTOB MO NpenoCTaBNEeHUIo
MYHULMNAnNbHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBSIEHHOM MOPSiAKE NPOBEPKU BEAEHMS AENONPOM3BOACTBA;

3) npoBegeHMe B YCTAHOBSIEHHOM MOPSiAKE KOHTPOSIbHbIX MPOBEPOK COBNOAEHUS
npoueayp NpeaocTaBreHnss MyHULUNanbHON YCIyri.

B uenax TekyLlero KOHTPOMsa MUCNONb3yKTCA CBEAEHUS, UMEIOLLNECS B NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KoppecrnoHAEHUMs, yCTHas W MNUCbMEHHass WHdopMauus
AOJDKHOCTHbIX NNL, OCYLLIECTBIISOLLMX BbIMNOSIHEHNE aaMUHUCTPATMBHLIX NPOLIEAYP, XXypHanbl
y4yeTa COOTBETCTBYHOLMX AOKYMEHTOB U ApYrne CBEAEHUS.

[na ocylwecTBneHnss KOHTPONSA 3a CoBeplleHMeM LEeUCTBUW MpU nNpenocTaBieHnN
MYHULMMNANbHOW  YCRyrm U MNPUHATUM  PELLUEHUA  PYKOBOAWUTESNKO OpraHa MEeCTHOro
camoynpaBneHus npeacTaBnsAlTCSA  CnpaBkM O  peaynbTatax  nNpeaocTaBlieHUs
MYHULMMNANbHOW YCIyrn.

O cnydasix U nNpuUYMHax HapyLleHust CPOKOB, MOCHeaoBaTENbHOCTU U coaepXXaHus
aAMWUHUCTPATUBHBLIX  MNpouedyp  AOOMKHOCTHbIE  fiMua  HEMELNEHHO  UHMOPMUPYIOT
PYKOBOAUTENSA  OpraHa, NpPeaoCTaBfdAlWEro  MyHMUMNAnbHYK  ycnyry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI NO YCTPAHEHMUIO HAPYLUEHWUA.

TekyLwmi KOHTPONb 3a cobnoaeHneM NocneaoBaTenNbHOCTU 4EUCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHbIMK  MpouedypamMu No  NPeaoCTaBfEHMIO  MYHULUMNANbHOW  yCnyru,
OCYLLECTBNSAETCS 3aMeCTUTENeM pPyKOBOAUTENsSI OpraHa MECTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPenoCTaBMEHUIO MYHUUMNANBHOW YCRyru,
Ha4YanbHUKOM OTAena, OCYLECTBNAWLWEro opraHusauuio paboTbl MO NPeaoCTaBlEHMIO
MYHULMUNANbHOW YCNyru.



MepeyeHb OOIMKHOCTHbIX nuu, OCYLLEeCTBNALLNX TeKyLLnin KOHTPOIb,
yCTaHaBNMBaAETCA [MOSMIOXEHUSAMN O CTPYKTYPHbIX MoApasfeneHusax opraHa MecTHOro
camoynpaBneHus U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopagok 1 NepuoavyHOCTb OCYLLECTBIIEHUS MMAHOBLIX U BHEMNMAHOBbLIX MPOBEPOK
NOSIHOTbI U KayecTBa MNpefoCTaBfieHUss MyHULMNANbHOW ycnyru, B TOM 4ucne nopsgok v
dOpPMbl KOHTPOJSIS 3a NOSTHOTOM N KA4eCTBOM NpeAoCTaBneHns MyHULUNAanbHOW yCryru

4.2.1. KoHTponb 3a MOMHOTOM W KavyeCTBOM MNpeaoCTaBfieHUS MyHUUMNANbHOW YCryru
ocyLecTBnaeTcs B oopMax:

1) npoBefeHWsI NPOBEPOK;

2) paccmoTpeHusa xanob 3aasutenen Ha genctena (6esgencreme) OpraHa, a Takke nx
AOJDKHOCTHbIX NN, MyHULUMNANBbHbBIX CRYXaLlLmX.

4.2.2. B uendax ocywlecTBrneHNa KOHTPONS 3a NOSIHOTOW M KavyeCTBOM MpeaocTaBrieHns
MYHULMNAnNbHOW YCnyru MNpoOBOAATCSA MNaHOBble M BHEMNnaHoBble nposepku. [lopsgok u
NepuoanYHOCTb OCYLLIECTBIIEHUS] MNAHOBLIX MPOBEPOK yCTaHaBNMBAETCA MfiaHOM paboTbl
OpraHa. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCHI, CBf3a@HHble C
npefocTaBfieHMEM MYHULMNANBHON YCIyrn (KOMMSIEKCHbIE MNPOBEPKM), WUNU  OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpegocTaBeHneM MyHULUNanbHOW ycnyru (TeMaTndeckne npoBepku).
lMpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOW Xanobe 3assuTtens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCH B CBSA3N C NPOBEPKOM YCTPaAHEHUs1 paHee
BbISIBJIEHHbIX HapyLUEHUA agMUHUCTPATMBHOIO perfiamMeHTa, a Takke B Cryyae noslyvyeHus
Xanob sassutenen Ha gencteusa (6esgencteue) OpraHa, a Takke WX AOSMKHOCTHbIX NUL,
MYHULMNAnNbHbIX Cry>KaLyuX.

4.2.4. Pesynbtatbl npoBepkM OOPMISIOTCA B BMAE akTa MNPOBEPKU, B KOTOPOM
yKa3bIBalOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHbIX N, OpraHa, NpeocTaBnAoLWero MyHUUmMnanbHy
ycnyry, 3a peweHnsa n gencrteua (besgencrene), npuHMMaemble (OCyLeCcTBNsieMbl€) MU B
Xo4e npefocTaBneHnsa MyHMUMnNanbHON ycnyrm

Mo pesynbTaTtaMm MpoBeOEeHHbIX NMPOBEPOK B Cliyyae BbISBIIEHUS HapyLUeHWW rpas
3asBUTENENn BUHOBHbIE NUUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfeHnss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPeHUe 3asBreHUN.

PykoBoantenb (3amectutenb pykoBOAUTENS) CTPYKTYPHOro noapasfaeneHns opraHa
MECTHOro CcamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe WU (Mnwn)
HeHagnexawiee BbIMOMHEHME aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NULA M WHble MyHMUMNanbHbIE CryXallne 3a pelleHus u OencTsud
(6esgenictBme), NpyHUMaEMble (OCYLLECTBNSAEMbIE) B X04€ NpeaoCTaBNeHss MyHMUMNANbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM NOpSAKe.

4.4. TNonoxeHus, xapaktepusylowmne TpeboBaHMs K nopsgky U hopmMamM KOHTPoOns 3a
npegocTaBfieHneM MyHULMNANbHOW YCnyru, B TOM 4YUCHEe CO CTOPOHbl rpaxaaH, uX
00beanHEHUN 1 opraHmM3auunn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCAYrM CO CTOPOHbI FpaxaaH, WX
00beguHEHUN U OpraHn3aunini, OCyLLEeCTBNAETCH NOCPeLCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOrO CaMOyrnpaBfieHUs nNpu NPegocTaBfieHUM  MYHUUMNANbHOW  YCRyru,
nony4yeHns MNosIHOW, akTyanbHOW U OOCTOBEPHOW MHopMauuMM O nopsiake npenocTaBrieHns
MYHULMMNANbHOM YCryrn n BO3MOXHOCTN AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOW YCryru.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AencTBUN
(6e3pnencTBuA) opraHa, npeaoCcTaBnAOLWEro MyHMLMNaNnbHYIO YChyry,



MHOropyHKLMOHaNbLHOroO LieHTpa npeaocTaBrneHust rocyAapCcTBEHHbIX U
MYHMLMNAanNbHbIX YCNYr, opraHu3auumn, ykasaHHbix B yactm 1.1 ctaten 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKoB

5.1. 3aaButenu mmeroT npaso Ha obxanoBaHuve B A0CyAeOHOM nopsigke pelleHun u
pencteuin  (be3gencTBusa)  opraHa, NpedoCcTaBNAWEro  MyHUUMNAnNbHYH  yCnyry,
AOJMKHOCTHOIO NMua opraHa, NpeaoCTaBnALWEero MyHuuMnanbHy yCnyry, MyHULUNAnsHOro
cryxallero, pyKoBOAWUTENs OpraHa, nNpeaoCTaBMsSoOWEro MyHUUMMNANbHY  YCRyry,
MHOrOYHKLMOHANbHOIO LIeHTpa, paboTHMKA MHOTO(OYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeaycMOTPeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asiBuTernib MoXeT 06paTUTLCA C Kanobou, B TOM YUCIe B Cnedylowmx cnyyasx:

1) HapylleHwe cpoka perucTpauum 3anpoca O MNpedoCTaBfeHUM MyHULMNAnbHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHus MyHuumnansHon ycnyru. B ykaszaHHoM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENeM pelleHnn u gencteum (besgenctens)
MHOrOQYHKLNOHaNbHOro UeHTpa, paboTHMKa MHOro(YHKLMOHANbHOMO LieHTpa BO3MOXHO B
crniydae, ecrnvM Ha MHOroOyHKUMOHarbHbIA LEHTP, peweHna n genctsusa (6esgencrsume)
KOTOporo ob6XanyrTcsl, BO3fOXeHa (yHKUMS MO MpefdoCTaBreHU0 COOTBETCTBYHOLLMX
MyHULMNanbHbIX YCNyr B NofHOM ob6bemMe B nopsigke, onpeaeneHHom Yyacteto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB uNM WUHgopMaumm nnbo ocyLiecTBneHus
AEVCTBUN, NpeacTaBneHne nnm ocyLecTBNeHne KOTOPbIX He NPeayCMOTPEHO HOPMATHUBHBIMM
npasoBbiMM aktamu Poccuinckon depgepaumm, HOPMATUBHBIMKA  MNPABOBbLIMM  aKTamu
Pecnybnukn TartapctaH, MyHUUMNAnbHbIMKM MPaBOBbIMW akTamu Ans npefocTaBreHus
MYHULMNANbHOW YCIyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpeayCMOTPeHo
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamu Pecnybnuku TaTapcTaH, MyHUUUNanbHbIMU NPaBoBbIMW akTamun AN npegoctaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTkas B npedoCTaBNeHUN MyHULMMANbHOW YCMyru, ecnm OCHOBaHWSA OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHbLIMU
HOpMaTUBHbIMA NpaBoBbIMM akTamm Poccunckon ®Pepepauun, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNaNbHBIMW NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e30encTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aenctemns (6es3gencteme) KOToporo obxxanyTcs, BO3roXeHa yHKUNA No
NpefoCTaBfiEHNIO COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENA NpY NPeLoCTaBeHnM MyHUUUNanbLHOW yCrnyrn nnatbl,
HEe npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpeaoCTaBMAOWEro MyHUUMNANbHYO YCNyry, AOSMKHOCTHOMO nuua
opraHa, nNpeaoCTaBNANOLWEro MyHMUMNANbHYIO YCIyry, MHOMOMYHKUMOHANbHOMo LUeHTpa,
paboTHMKA MHOroYHKUMOHANbLHOIO LEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn mx paboTHMKOB B UCOpaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBneHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpaesneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asaBUTENEM



peweHnn wn pgencteui  (6e3genctBusl) MHOTOMYHKUMOHANBHOrO LEeHTpa, paboTHUKa
MHOTrOQYHKLUMOHANbHOIO LieHTpa BO3MOXHO B Cfydae, €Cnu Ha MHOroyHKUMOHaNbHbIN
LEeHTp, pelleHns n aencteus (6esgencreme) KOToporo obxkanyoTcs, BO3roXeHa PyHKUNSA No
NpeaoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM o6beme B nopsike,
onpeneneHHoM vacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka  Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoOBfEHWE NPeAOoCTaBMEHUS MyHUUMNANbHOW YCryri, ecnm OCHOBaHWS
NPUOCTaAHOBIMIEHNS He NpeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU UM MPUHATBIMUA - B
COOTBETCTBUN C HUMU MHBIMW HOPMATMBHbLIMW NpaBoBbIMKW akTaMu Poccunckon denepaumn,
3aKOHaMM UM MHbIMM HOpPMAaTMBHbIMKM MpaBoBbiMW akTamn Pecnybnukn TatapcTaH,
MYyHULUMMNanbHbIMX NpaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTESNEM pelleHun 1 OencTBuin (6e3gencteusl) MHOrodyHKLMOHANbLHOMo
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTrOOYHKUMOHamNbHbINA LEHTP, peLlleHns n enctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpeageneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpPU NPEeAoOCTaBfEHUN MyHULUMNANBHOW YCIyrn
AOKYMEHTOB WnuM WHopmauun, oTcyTcTBMe W (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHa4YanbHOM OTKase B MNpUEME [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNansHon ycnyru, nnbo B npegocTaBneHm MyHULMNanbHOW yCnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbh 7 degepanbHoOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM pelweHun wn agencteum  (6e30enctBysi) MHOMOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryvyae, ecnum  Ha
MHOTFO(YHKUMOHanbHbIA LLEHTP, peLleHns n agenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MNOXeHa MYHKUMA NO NpeaoCTaBfEeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsake, onpeaeneHHomM vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcs B nCbMeHHOM dopme Ha ByMaKHOM HOCUTENE, B ANEKTPOHHOM
doopme B opraH, NnpeaocTaBnArnLmMn MyHULUNANBHYHO YCIYry, MHOrO(YHKUNOHANbHbIN LIEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BRacTu, ABMSOLWMUACA ydpeauTenem
MHOroyHKUNOHANbLHOrO LeHTpa (aanee - yuypeaurenb MHOrOMYHKLMOHANbHOMO LEeHTpa), a
Takke B opraHu3auum, npegycMoTpeHHble YyacTbio 1.1 ctatbn 16 PeaepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHns u gencteus (b6esgencTene) pykoBoaUTENHA OpraHa,
nNpefocTaBnAoLWeEro MyHALMNAnNbHy ycnyry, NOAalTCA B BbILWECTOAWMUA opraH (nNpu ero
Hanuyun) nubo B Ccrydyae ero OTCYTCTBUS pacCMaTpuMBalOTCA  HenocpenCcTBEeHHO
pykoBoaguTeNeM opraHa, NpeocTaBnAoLLEero MyHUumnanbHyo ycnyry. XKanobbl Ha pelleHuns
n penctena (6esgencteme) paboTHMKA MHOrOQYHKUMOHANbLHOMO LEeHTpa nogarTcs
PYKOBOOAUTENO 3TOr0 MHOrOOYHKLMOHANbLHOrO LeHTpa. YKanobbl Ha pelleHna n aencrsuns
(6espgenicTBue) MHOTrOgYHKLNOHANbHOMO LueHTpa nogatTcs yypeauTento
MHOrOYHKLUNOHANBHOIO LIEeHTPa U AOSMKHOCTHOMY NULY, YNOTHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akToM Pecnybnuku TatapctaH. »Kanobbl Ha peweHusn n genctena (besgencrane)
pabOTHMKOB OpraHM3aunn, NPeayCcMOTPEHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOOUTENSM 3TUX OPraHM3auni.

XKanoba Ha pewenna un pencteus (6e3gencTtBme) opraHa, nNpenocTaBNALEro
MYHULMNANbHYO YCryry, AOMMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwLero MyHUMnanbHyo
ycrnyry, MyHUUMNAnNbHOrO  Criyalwlero, pyKOBOAMTENsS OpraHa, npeaoCcTaBnsitowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpaerneHa no novte, Yepes MHOroOyHKLMOHabHbIN
LEHTP, C MCNonb30BaHMEM MHMOOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeTY,
ouymanbHOro camta opraHa, npegoCcTaBnsALWEro MyHuMuMnanbHyl ycnyry, EguHoro



noptana nu6o PecnybnukaHckoro nopTana, MHAOPMAaUMOHHOW CcuUCTeMbl aocyaebHoro
oGxxanoBaHus, a Takke MOXeT OblTb MPUHATA Npy NUYHOM Npueme 3asiButens. XXanoba Ha
peweHns wn pgencteus (6es3penctene) MHOFOMYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOTrOOYHKLMOHANBbHOrO LEHTpa MOXeT ObiTb HampaBfeHa Mo no4vte, C UCMNOSb30BaHUEM
WHOPMALNOHHO-TENEKOMMYHUKALUNMOHHOM  ceTn  «VHTepHeT», odwmumansHoro camra
MHOroyHKUMOHaneHoOro ueHTpa, EagmHoro noptana nubo PecnybnukaHckoro nopTtana,
MHGOPMaLUNOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MoXeT BbITb NPUHATa Npu
nnyHom npueme 3aasutens. XKanoba Ha peleHns n gencteus (6esgencraeme) opraHnsauun,
npeaycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT OblTb HampaBfneHa Mno no4yte, C UCMONb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduuManbHbIX CanWTOB 3TUX OpraHusauum,
EaouHoro noptana nubo PecnybnukaHckoro noptana, a Takke MoOXeT ObiTb NpuHATa npu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaumeHOBaHMe opraHa, npeaoCcTaBNALWEro  MyHUUUNANbHY  YCRyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnsAwWero  MyHUUMNanbHy  ycnyry, nubo
MYHULMMNANbHOro Crnyxatlero, MHOrogyHKLMOHATbHOIO LUeHTpa, ero pykoBogutensa u (1nm)
paboTHWKa, opraHnsauuim, NpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (unvn) paboTHUKOB, pelueHns n aencteus (besgencrene)
KOTOpbIX 06xanytTcs;

2) hamunuio, nMms,, OT4eCTBO (nocnegHee - MpuM HanMyuuu), CBeAEeHUss O MecCTe
XUTenbcTBa 3asiBUTENs - PU3MYECKOro nvua NuMbo HauMMeHoBaHWe, CBedeHUs O MecTe
HaxOXOeHus 3asBUTENs - PUOUMYECKOro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MNeKTPOHHOW MoYTbl (MPU HanMyMuM) M MNOYTOBLIM agpec, Mo
KOTOPbIM AOSMKeH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obGxanyembiX pelleHnax u pencteuax (6esgenctsmu) opraHa,
npegocTaBnaoLero MYHUUMNANbHYO ycnyry, OOJMPKHOCTHOIo niua opraHa,
nNpefocTaBnsaAlwWero  MyHUUUNAanNbHy  ycnyry, nvbo  MyHMUMNAanbHOrO  cryallero,
MHOrOYHKUNOHANbLHOro LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npegycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) noBoAbl, Ha OCHOBaHUWN KOTOPbIX 3asBUTESb HE COrfaceH C pelleHnemM 1 AencTBnem
(6bespencTBnem) opraHa, NpPegoCTaBNAOLWErO MyHULMNANbHYIO YCYry, OOSMKHOCTHOIO nvua
opraHa, NpefocTaBsAOWEro MyHUUMNanbHyO ycnyry, nmbéo MyHUUMNAanbHOro cnyxatiero,
MHOrOYHKUNOHANBHOrO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTPeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3agsuteneMm MoryT ObiTb NpeacTaBfeHbl AOKYMEHTbl (NpW Hanuuuu), noaTBepkparolume
[0BOAbI 3asBUTENS, NMB0O UX KON,

5.4. MNMocTynueLiasn xxanoba noanexnT perncTpauum B CPOK He no3gHee paboyero gHs,
crnegylowero 3a gHeM nocTynneHus.

5.5. XKanoba, nocTtynueLwaa B opraH, NpPeaoCTaBfsOWMA MYHULUNATNbHYKO YCNyry,
MHOTFOOYHKUNOHANbHbBIA  LEHTP,  ydpeauTento  MHOMOMYHKUMOHANbHOro  UeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (NpW ero Hanuuum), MNOANEXUT PaCCMOTPEHUIO B TeYeHue
naTHaguaTn pabounx gHen co OHA ee perncTpaunn, a B cnyyae obxanoBaHust oTkasa opraHa,
NpegoCcTaBnAoLWEro MyHULMNANbHYO YCAYyry, MHOFOGYHKLIMOHANbHOMO LeHTpa, OpraHn3aLuum,
npeanycMOTpeHHbIX YacTtbto 1.1 ctatbm 16 degepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asiBuTens nvbo B mcnpaBrneHuy OONyLEHHbIX OneyvyaTok M ownbok unu B
crny4yae ob6xanoBaHUSA HapyLleHUs YCTAHOBMEHHOIO CPOKa TakuUX UCMpPaBfeHUn - B TeYeHue
naTv paboumnx AHen Co OHA ee perncTpaunn.

5.6. Mo pesynbTatam paccMOTpPeHus Xanobbl NPUHUMAETCA OAHO U3 CneaykrLmnx
peLleHni:



1) xanoba ygoBneTBopsieTcs, B TOM Ynucrie B popme OTMEHbI NMPUHATOrO peLLeHus,
ncnpasneHnsa JonyLeHHbIX OneYaToK 1 OLWMBOK B BblAaHHbIX B pe3dynbTaTe NpeaocTaBneHns
MYHULMMNanNsHOW ycnyrn LOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3UMaHue
KOTOPbIX He NnpeaycMOTPeEHO HOPMaTMBHLIMW NpaBoBbIMKM akTamu Poccuiickon denepaumu,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aKkTamu;

2) B yAOBNeTBOPEHUU xanobbl oTKasblBaeTCs.

He nosgHee gHs, cnegyowero 3a AHEM NPUHATUS peLLeHns], YKa3aHHOro B HacTosILEM
NyHKTE, 3a8BUTENIO B MMCbMEHHON DOPME U MO XENaHUIo 3asBUTENSA B 3NIEKTPOHHOM dhopme
HanpaBnsieTCAa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax PpaCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua xanoObl nognexaiwien yaoBMeTBOPEHUIO B OTBeTe
3asBUTENO O pesyrnbTaTtax pPacCMOTPEHUSA xanobbl gaetcs UHdopMauus o OeUCTBUSX,
OCyLLeCTBNAEeMbIX opraHom, npeaocTaBsoLWNM MYHULUMNanNbHY0 ycnyry,
MHOrOOYHKUMOHaNbHbIM LLEHTPOM NMBOo opraHmnsaumen, npegycMoTpeHHON YacTblo 1.1 cTaTbu
16 PepepanbHoro 3akoHa Ne 210-93, B uensax HesameanuTenbHOro yCTpaHeHUs BbISBNEHHbIX
HapyLWeHNA NpU OKasaHuM MYHULMManbHOW YCNyru, a Takke MPUHOCATCA W3BUHEHUS 3a
AO0CTaBeHHble HeyaoOCTBa U yKasbiBaeTCa MHoOpMaLUs 0 fanbHENLWNX 4ENCTBUAX, KOTOPbIE
HeobX04MMO COBEPLUMTL 3asBUTENIO B LIENSAX NOMAYYEHUS MyHULMNANbHOW YCYTIu.

5.8. B cnyvyae npusHaHusa >kanobbl He noafnexalwien yOoBNeTBOPEHU B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPeHUs Xanobbl [alTcsa  aprymMeHTUPOBaHHbIE
PasbsCHEHNA O MpUYMHAX MNPUHATONO peleHns, a Takke WHdopmaums O nopsiake
obxanoBaHnsa NPUHATOrO peLleHuns.

5.9. B cnyyae yctaHOBneHnsa B xo4e WM Mo pesynbTaTaM pacCMOTPEHUst xarnobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBOHaPYLUEHUST UMW NPECTYNNEHUS OMKHOCTHOE
nnuo, paboTHMK, HageneHHbIe NOSTHOMOYMSMU MO PACCMOTPEHMIO Xanob, HezameannuTenbHO
HanpaBnsT MMeKLMeCca MaTepuansl B OpraHbl MPOKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
yCnyru no 3aknto4yeHno Jorosopa Ha
pasMeLleHne HecTaLMoHapHbIX
TOProBbIX OOBLEKTOB Ha 3eMNSX,
HaxXoOALWMXCS B MyHULMNANbHOW
cobcTBeHHOCTH, Be3 npoBeaeHust
ayKumoHa

dopma

ﬂ,OFOBOp Ha pa3mMelleHne HeCTaluMOHaApPHbIX TOProBbIX obbekToB

MpunoxeHne Ne 2

K AODMUHUCTPaATMBHOMY perfameHTy
npeaocTaBfeHNa MyHMLMNAaNbHON
YCIyru no 3aknioyeHno oroBopa Ha
pasmeLleHne HecTaunoHapHbIX
TOProBbIX OOGBLEKTOB Ha 3eMNSX,
HaxXoAALMXCH B MyHMLMNANbHON



cobcTBEHHOCTH, 6e3 npoBeaeHNs
ayKuuoHa

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKkTHbIEe AaHHbIE:

MpencraButens:

KOHTaKkTHble AaHHble npenocraBuTenA:

PELLEHWE
06 oTkase B NpeaoCcTaBNeHN MyHMUMUMNANbHON YCnyrn
Mo 3akNoYeHN0 JoroBopa Ha pasMeLleHne HecTaloHapHbIX TOProBbiX 0GBEKTOB Ha
3eMnsAX, HAaXoOSALWMXCS B MyHULMMNANbHON COGCTBEHHOCTM, 6E3 NPOBEAEHUS ayKLIMOHA

oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
3aKM4YEHNN JOroBopa Ha pasMelleHne HeCTaluMOHApPHbIX TOProBbiX OOBLEKTOB Ha 3eMnsiX,
HaxoAdALMXCHA B MyHMLUMNANbHOW COBCTBEHHOCTU, €3 NpoBeAEHUs ayKLMOHa Mo CrneayroLwmm
OCHOBaHUAM:

1.

2.

[lononHutenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaeOHOM nopsiake nyTem HanpasrieHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
yCnyru no 3aknto4yeHno Jorosopa Ha
pasMeLleHne HecTauMoHapHbIX
TOProBbIX OOBLEKTOB Ha 3eMNSX,
Haxo4ALWMXCS B MyHULMNANbHOM
cobcTBeHHOCTH, Be3 npoBeaeHust
ayKumoHa

dopma

(BnaHk opraHa, NpeAoCTaBnSoLWEro MyHULMNanbHY ycnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELUEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoaUMbIX AN NpeaocTaBneHns
MYHULMNANbHOW YCMyry No 3aKioyYeHno 4OroBopa Ha pasMeLlleHne HecTauMoHapHbIX
TOProBbIX 06bEKTOB Ha 3eMIsIX, HAXOASALWMXCA B MyHMLMNANbHON cobcTBEHHOCTH, Be3
npoBeAeHnst ayKLMoHa

oT No

PaccmoTtpeB Bawe 3assneHne ot Ne n
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO peLleHne
006 oTKase B Npueme JOKYMEHTOB, HEO6X0OUMbIX ANSA 3aKMYeHns JOroBopa Ha pasMeLleHne
HeCTaLMOHapHbIX TOProBblX OOBEKTOB Ha 3eMNsAX, HaxogsAWWUXcs B  MyHUUUNANbHOM
cobcTBeHHOCTH, 6e3 NpoBeaeHUs ayKLMOHa Mo cnefyowmM OCHOBaHUSM:

1.

2.

PasbscHeHVe nNpuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBreHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUN.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpasrieHust
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOAMTUCH




HormxHocTHoe nuuyo (PNO)

(I'IOﬂ,I'II/ICb YMNOJTHOMOYEHHOro
OOJTKHOCTHOrO nnua opraHa)



MpunoxeHne Ne 4

K AODMUHUCTPaTMBHOMY pernameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyrv no 3akniyYeHnto 4oroBopa Ha
pasMeLleHne HecTaLMoHapHbIX
TOProBbIX O6GBLEKTOB Ha 3eMNSX,
HaxXo4ALWMXCS B MyHULMNANbHOM
cobcTBeHHOCTH, Be3 npoBeaeHust
ayKumoHa

dopma

(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

(MONHOE HauMeHoBaHWe opraHu3aumn n
OpraHn3aunoHHO-NPaBoBOMN (hOPMbI)
B nvue:

(®PUNO pykoBoanUTENS UM UHOTO
YNONTHOMOYEHHOI0 Nnua)
[lOKyMeHT, y0OoCTOBEPSOLLNA NINYHOCTb
3aaBuUTens:

(BMAO OOKYMeEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
CBeaeHnst 0 rocygapCTBEHHOW permcrpaumm
topnanyeckoro nuua:

OrpH

NHH

MecTo HaxoXaeHus

KoHTakTHas nHgopmaums:
HOMep Ten.




3.
no4yTta

3AABINEHNE
O 3aKIl04YEeHVM JOroBopa Ha pasMeLleHne HecTalMoHapHOro TOproBoro o6bLekTa

Mpowy 3aknoynMTb [OroBOp Ha pasmelleHne HeCcTauMOHAPHOro TOProBoro
obbekTa, agpecHbIN OPUEHTUP UCMpaLLMBaAEMOro TOpProBoro Mecra:
Tnn obbekTa
Lienb ero Ncrnonb3oBaHUs
nnowagb KB. M,

HOMep MecTa HeCTauMOHapHOro TOProBoro oobekTa

PesyanaT npenocraBiieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

|:|B NMYHBLIN  KabuHeT [lopTana rocygapCTBEHHbIX W MYHULMNANbHLIX YCnyr
Pecnybnuku TaTtapcTtah;

I:IB MHOTO(YHKLUMOHANbHOM  LIEHTPE NpPeaoCTaBMNeHNsi rocyaapCTBEHHbIX U
MyHMLMnanbHbix yenyr Pecnybnvkm TaTapcTan;

|:| B OpeaHe.

(paTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
yCnyru no 3aknto4yeHno Jorosopa Ha
pasMeLleHne HecTaLMoHapHbIX
TOProBbIX OOBLEKTOB Ha 3eMNSX,
Haxo4sALWMXCA B MyHULMNANbHOM
cobcTBeHHOCTH, Be3 npoBeaeHust
ayKumoHa

PykoBogutento

or:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwao 06 ownbke, [ONYLWEHHOW MpPU OKa3aHMM MYHULMMANBHOW YCryrn no
3aKMOYEHN0 [0roBOpa Ha pasMelleHue HecTauuoHapHbIX TOProBblX OOBLEKTOB Ha 3eMnsiX,
Haxo4ALWMXCS B MyHULUMNanNbHoOM cobcTBeHHOCTH, 6€3 NpoBeaeHUs ayKLMOHa.

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy wncnpaBuTb OOMYLUEHHYH TEXHWYECKYID OWWMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayolime AOKYMEHTbI:

1.

2.

B cnyyae npuHATUS peleHnsi 06 OTKNOHEeHWUM 3asBneHns 06 ncnpaBneHnn TeXHUYECKON
OLUMOKM NpoLLy HanpaBWTb TaKoe peLUeHUE:

nocpeacTBOM OTNPaBfeHUs 3N1eKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMJ€E 3aBEPEHHON KONUM Ha ByMa)xHOM HocUTere NOYTOBbLIM OTMNpPaBriEHMEM MO agpecy:

Hactosawmm nogreepKaato: CBeAEHWS, BKIOYEHHbIE B 3asiBfIEHNE, OTHOCALLMECHA K MOEW
FINYHOCTM M NPEeACTaBfIIEMOMY MHOK MUY, @ Takke BHECEHHbIE MHOK HWXKE, AOCTOBEPHbI.
[OKyMeHTbI (KOMMX [OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3akoHogaTenscTtBoM Poccuiickon depepaunn, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT OCTOBEPHbIE CBEAEHMS.

( )
(poaTa) (noanuceb) (©.1.0.)
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