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7 / —
O6  yTBepxkIeHHH aIMMHUCTPATHBHOIO  perJaMeHTa  NPeJOoCTABJIEHHUS

MYHHOHNAJbHOW YCJIYrH 1o oGopMJIEHHI0 JAOKYMEHTOB M0 O00MeHY KHJIbIX
NoOMeleHNH MYHHIHIAJbHOI0 KHJIMIIHOIO (poHIAa, MPEeIOCTABJIECHHBIX IO J0roBOpy
COMAJILHOIO HAliMAa

B niemsix peamisarun ®Oegepasbroro 3akoHa ot 27 urostst 2010 roga Ne 210-D3 «O06 opranvzaimn
TIPEIOCTARNICHHST TOCY/IAPCTBEHHBIX M MYHULIMIATBHBIX YCIIYD», PYyKOBOICTBYSICH ITOCTAHOBJIEHHEM
Kaburera MunuctpoB Pecryomiku Taraperan ot 02.11.2010 Ne 880 «O6 yreeprknennu Ilopsinka
paspabOTKK U YTBEPIKICHUS AIMAHUCTPATUBHBIX PEIVIAMEHTOB IPEIOCTARIIEHHS] TOCYIapCTBEHHBIX
YCIIyT MCTTONHUTESBHBIMA OpraHaMK TOCYIapCTBeHHOM RitacTy PecrtyOmviky Taraperan v 0 BHECEHHH
W3MEHEHHWd B OTHebHbIe MocTaHoRMeHnss Kabunera MunuctpoB Pecriyomixu Taraperam», B
COOTBEICTBMM C IOCTaHoRNIeHreM VcnommmrensHoro kommrera «O [lopsinke paspabotku u
VIBEP)KIICHUST QIIMUHUCTPATUBHBIX PEIVIAMEHTOB IPEAOCTABRNICHHS] MYHULMINAIBHBIX  yCIyI»,
VCrONHUTENBHBI ~ KOMUATET ~ ApPCKOTO  MyHHMIMIATEHOrO — padioHa PecrryOmmku  Taraperan
[TOCTAHOBJISIET:

1. VTBepmuTh AIMUHUCTPATUBHBIN PEeIIAMEHT NPEAOCTABIICHHS MyHULITATIEHOM

YCITyTH 110 O(OPMIIEHHEO JIOKYMEHTOB T10 OOMEHY YKIIBIX ITOMELLEHUIN MYyHHIIMIIATIBHOIO JKATHIIHOIO
(hOH1, TPEIOCTARIIEHHBIX T10 JIOTOBOPY COLMATBHOIO HaiiMa, COIVIACHO IPHIIOMKEHHIO.
2 [TpyBHATh YTPATHBIIMM CIUTy TIOCTAHORICHHE HCTIONHUTEIBHOIO KOMHUTETa ApPCKOro
MYHHIMNATBHOTO paiiora ot 16.12.2020 Nel1019 «O0 yTBepKIeHNN aIMUHKCTPATHBHOIO PErlaMeHTa
TIPENIOCTARICHHS. MYHMIANATBHOM YCIyrd 110 O(QOPMIIGHHIO JOKYMEHTOB IO OOMEHY JKMIIBIX
TIOMEILIEHHHA MYHHIMIIATTBHOIO MKIIHIIHOIO (hOHIA, MPEJOCTARIEHHBIX T10 JIOTOBOPY COLMAILHOIO
HaliMa».

3. OnyOnuKoBarh HacTosiiiee TiocTaHoBeHre Ha OUIMaIbHOM TopTasie MpaBoBOK MH(OpMaLK
PecrryGrmaxu Taraperan (http:pravo.tatarstan.ru) 1 OOHapoIOBaTh IyTeM pasMeLleHHsl Ha caifTe APCKOro
MYHHIIMIATBHOTO paiioHa (arsk tatarstan.ru).

4., KoHTponb 32 WCIIOJHEHHWEM JAHHOTO IOCTAHOBIIEHWs BOXIOXKHIb HA HAYIbHUKA OTZIeNa
MH(PACTPYKTYPHOTO PasBUTHS aIliapara HCTIONHUTEIEHOIO KoMUTeTa APCKOTO MYHHILMIATBHOTO

paiiona PecrryOmviku Taraperan.

PyxoBomureib :
VICTIOJIHUTEJIEHOIO KOMHTETA Md P.P MyxapsivoB



[TpunoxeHre K MOCTaHOBJICHUIO
UCIIOJIHUTEIIbHOTO KOMUTETA
ApCKOro MyHHMITUIIAJIBHOTO pailoHa
Pecniy6nuku Tarapcran

or« 29 » 12  2021r. Ne 2296

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJICHU MYHUIMIIAJIBHOH YCJIYTH 10 0pOPMJICHHIO JOKYMEHTOB 110
00MeHY JKHJIBIX OMEIeHUI MyHHIMIIAJIBbHOI'0 KMJIMIIHOI0 (poHAA,
NpeJ0CTABJICHHBIX 110 I0T0BOPY COLUAIBLHOIO HAMMA

1. O0mue moJioKkeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

1.11. Hacrosumii  agMUHUCTPATUBHBI  PErjJaMEHT  MPEJOCTABJICHHUS
MYHULMINAIBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBINA PErNIAMEHT) yCTaHABIMBAET
CTaHJIApPT U MOPAJOK MPEAOCTaBICHUS MYHULMNAIBHOW YCIYTM MO O(GOPMIICHUIO
JOKYMEHTOB IO OOMEHY WJIbIX MOMELIEHUH MYHMIMIIAJIBbHOTO >KUIMIIHOTO (OHMA,
MIPEIOCTABIIEHHBIX IO JOTOBOPY COLMAIIBHOTO HaiiMa (J1ajee — MyHHUIIMIIaIbHas yCIyra).

1.1.2. TlonoxeHust aIMUHUCTPATUBHOTO PErVIaMEHTa IPUMEHSIOTCSI B OTHOILIEHUU
(bU3UYECKUX JIUII.

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUNAIBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPAaTUTHCA MPEACTABUTEIL  3aABUTE,
JICHCTBYIONTMH Ha OCHOBAaHUHU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJTHOMOYHS, JTHOO
3aKOHHBIN MPeICTaBUTEh (PU3UIECKOTO JIUIA (Aaee — MPEeICTaBUTE b 3asIBUTEIS).

1.3. lopsanox uHpOpMUPOBAHUS O MPEAOCTABICHUN MYHUIIUTIATBHON yCIyTH

1.3.1. Uudopmauuss o mOpsKe MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyrH
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHIAX, COACPXKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
nHDOPMALIMIO O MYHHIMIIATBFHOW  yCIyre, pacHoJIOKEHHBIX B  TMOMEHICHHIX
MHOTOQYHKIIMOHAIHBIX ~ I[IEHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha o(QUUHMATBHOM CalTe MYHUUUNAIBHOIO pailoHa B HWH(OPMAUMOHHO-
TeJlekoMMyHUKanoHHoU cetn «MHTepHe™ (https://www. arsk. tatarstan.ru);

3) na lloprame rocynapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr PecrnyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCcKuii mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYyT ((YyHKIIHIT)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);



5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX M MYHHIIUIIATHHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOU PopMme PecnyOnamkaHckoro nopraia;

3) 6 ucnonnumenvHom Komumeme Apcko2o mMyHuyunauvbHo2o paiiowa (namee —
Opean).

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeTneoHy;

IIPY TMUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MTOYTE, B AIEKTPOHHOU (popMe MO IIIeKTPOHHOMU MoUTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax IMpPEeAOCTaBICHUS MYHHUIMIAILHOW YCIYyrd Ha OCHOBAHMM CBEICHHIA,
cojmepkammxcsi B PeecTpe TroCyAapCTBEHHBIX W MYHUIUMIANBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECHEeUeHHUsl, YCTAaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEICTBA 3asgBUTEN TPEOYeT 3aKIIOUYEHMsI JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTesIeM MPOTPaMMHOTO o0ecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHUE IUIAThI, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asBUTENS
WM TIPEIOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHNH 3asBUTENS JTUYHO WIA MO Teae(OHY B COOTBETCTBHUU C
MOCTYIUBIINM O0paIieHneM IpeIoCTaBIseTCs] HHPOpMAITHU:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIE TENEPOHBI);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMITAIBLHONW YCIYTH, O CIIOCO0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJUPYIOIMKUX BOMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEIOCTaBICHUH MYHHUIMIAIBHON YCIYrH, O CpOKax MpHUeMa U PErucTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
IPEIOCTABJICHNUS MyHUIIUIIAIIBHON YCIIYTH;

7) o mopsnke OOXKalTOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUEe MYHUILUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme



Pa3bICHAIOT 3aiABUTENIO MOPSIOK MPEJOCTABICHUS MYHHUIMIAIBHOW YCIYTd H
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM ITYHKTE aJMUHHUCTPATUBHOIO pPErJaMEHTa, U B
TEUeHHE TpexX paboumx AHEH CO JHA PEerucTpaluyu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTent0. OTBETHl JAl0TCA Ha si3bIKe OOpalleHus. B ciydae HEBO3MOKHOCTH JaTh
OTBET Ha S3bIKE€ OOpAaIIeHHs MCHOJB3YIOTCS TOCYJIAapCTBEHHBIE sI3bIKU PecrnyOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MPEeJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pasMemiaercss Ha OQUUMAIBHOM CcaiTe MYHUIMIAIbHOIO pailoHa U  Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeIeHus X Opeana nJig padoThl C 3asiBUTEIISIMU.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3MemiaemMas Ha HMH(DOPMALMOHHBIX CTEHJAAX W Ha O(UIMAIbHOM  calTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEJICHUS O MYHUIHNAIBHOW YCIyre, COAEpXkaIIUeCcs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMAUHHUCTPATUBHOTO PETIaAMEHTA,
MH(pOpMALMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, 0 Tpaduke npruema 3asBJICHUI Ha MPEJOCTABICHUE MyHUIIMIIATbHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
MPEJOCTABICHUE MYHULHMNAIBHON YCIyru (C yKa3aHMEM PEKBU3UTOB HOPMAaTHUBHBIX
MPaBOBBIX AKTOB M MCTOYHHUKOB HMX O(PHUIIMATIBLHOTO OIMYOJMKOBAHHWA), pa3MelleH Ha
Enunom mnoptane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
opuHATILHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MeiieHuto Ha EnuHom mnoprane, B PeecTpe TrocynapCcTBEHHBIX W
MYHUIIMOAIBHBIX YCIYTr, Ha OQUUHAIBHOM CalTeé MYHUIUNAIBHOTO pailloHa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «IHTepHEeT».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPAaTUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEAOCTABIECHUS TOCYJAPCTBEHHBIX 1 MyHUIIUNIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(cenpCKOM) MOCENEHMH MYHHUIMIAIBHOTO paiioHa WM B TOPOJCKOM OKpyre
PecniyOnuku Tarapctan B coorBercTBUM ¢ HyHKTOM 34 IlpaBun opranuszanuu
JESITEIbBHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENIOCTABIECHUS TOCY1apCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKAECHHBIX NTOCcTaHOBIeHNEM [IpaBurenscTBa Pocculickoi
®eneparnu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu



JEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKas ommOKa - omuoOka (OmMcKa, OIedaTka, TpaMMaTHYecKas WIIH
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJaPCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (maiee — ECHUA) — denepanbHas
rocyJlapCTBeHHass UH(POPMAIMOHHAs CHCTEMa, 00ECIIeUnBAaIONIas CAaHKIIMOHUPOBAHHBIN
JOCTYI Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKanmMu K  WHPOpMAIuu,  CcoAepKameldcs B TOCYAapCTBEHHBIX
HH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LIEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX UM MYHUIMNAIBHBIX yCIyr B PecmyOunuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHUIIMTIATBHBIX yenyr PecyOnuku TaTapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM perJaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHUIIUTIATIBHOM yCIyTH (Z1ajiee - 3asBJICHUE) MOHMMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW yCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranm3zanuu

MPEIOCTABIICHUS TOCYaPCTBEHHBIX U MYHHUIMITAIBHBIX yCIIyr» (nanee — @eaepanbHbIi
3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjJieHUsi MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

OdopmieHne TOKyMEHTOB MO OOMEHY JKUJIBIX MOMEIIEHUH MYHUIUIAIbHOIO
KWJIAITHOTO (DOH/IA, TPEIOCTABIEHHBIX O JOTOBOPY COLIMAIBLHOTO HaiiMa.

2.2. HanmeHnoBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOyIIpaBJICHUS

N cnonmHUTENbHBIN KOMUTET APCKOT0 MYHUIIMIIATIBLHOTO pailoHa.

HETIOCPEACTBEHHO NMPETOCTABIIAOIIEr0 MyHUIIMIIATIBHYIO YCIYTY



Otnen MHQPACTPYKTYpPHOTO Ppa3BUTHs almapara HCIOJHUTEIBHOTO KOMMTETA
ApCKOro MyHULUIIAIBHOTO paiioHa PecryOonnku Tartapcran

2.3. Onucanue pe3ynbTrara Ipe0CTaBlICHUS! MyHULIUTIATHON yCITyTH

2.3.1. Pe3ynpTaToM npeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIIYTH SBIISICTCS:

1) noroBop 0OMEHA KHJIBIMU TIOMEIICHUSIMH;

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHIMIAIBHOW  yCIYTH
(mputoskenue Ne 1 k HaCTOAIIEMY aJJMUHUCTPATUBHOMY PETIIAMEHTY);

3) pemienue 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEIOCTaBIICHUS MYHUIMITAJBHON yciyru (mpuiiockeHne Ne 2 K  HACTOSIIEMY
aJIMHHACTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3agBUTEN0O B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOANMHCAHHOTO YCHJICHHOM
KBATH(UITUPOBAHHON JICKTPOHHOM MOIMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIUIIA
Opeana (mu6o Opeana), B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHOM OT 6 ampeins 2011
roga Ne 63-®3 «O06 snexkTpoHHOM oanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
nuyHbld kabunet Emunoro mopran. B ciydyae HampaBiieHus 3asBJICHUS MOCPEICTBOM
PecnyOnukanckoro moprana pe3yibTaT MPEeAOoCTaBICHUS MYHUIIMIIAIBHON YCIyTU
HaIpaBJIsieTCsl B IMYHbIN KaOuHeT PecrybimkaHckoro noprana.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUNAIHHON
ycinyru Beiaercs B Oprane wim B M®I[ B dopme sk3emiuisipa 371€KTPOHHOTO
JIOKyMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOTO TMedYaThio u
MOJIIMMCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJDKHOCTHOro numa OpraHa wuiu
pabotHuka MOII.

2.3.4. 3asBuTENb BOpPABE MOTYYUTH PE3yJbTaT MPEIOCTABICHUS MYHHUITUTIAIBHON
yCIyrd B (popMe DJIEKTPOHHOTO JOKYMEHTa B TCUYCHHE CpPOKa JCUCTBHUS pe3yibTaTa
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

2.4. Cpoxk npeaocTaBiIeHUs] MyHUITUIIAIbHON YCIIYTH, B TOM YHCIIE C YYETOM
HEO0OXOAMMOCTH OOpaIlieHUsI B OpTraHU3aIliH, YIaCTBYIOIINE B TIPEIOCTaBICHUN
MYHHUIUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIIMIIAJIbHON
YCIIYyTH B ClIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIICHUS IPETYCMOTPEHA
3akoHoAaTenbcTBOM Poccuiickoii denepannn, Cpok BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YITATOM NPEAOCTABICHNUS MyHULIMIIAIBHOU YCIIYTH

2.4.1. MynununanbHasi yciyra npefocTaBigercs B Teuenue 13 pabouux JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTH He
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue IOKYMEHTA, SIBIAIOLIETOCS PE3YyJIbTaTOM IPENOCTABICHUS
MYHULMNAIBHOW  yclIyrd B (OpMe  3JIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYILECTBIISIETCS B J€Hb O(QOPMIIEHHS MU PEruCTpalMM pe3ysbTara IperloCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.



2.5. UcuepnipiBatoniyii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMH MJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
IPEIOCTABIECHUS MyHULIMIIAIBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3aBUTENIEM, CITIOCOOBI X MOJIYYSHUS 3aIBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHS
nocpeacTBoM PecnyOnukaHcKoro noprana);

2) TOKyMEHT, YAOCTOBEPSIOIINIA TOTHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (hopMe ToKyMeHTa Ha OyMakHOM Hocutene (mpuiokeHne Ne 3 kK HacTOAIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJIEHUI B DJIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSAMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, NpH OOpalleHuu
nocpeacTBoM PecryOnmkaHCKOro noprana;

4) KONMWW JIOKYMEHTOB, TOATBEP)KIAIOIINX IPABO IOJB30BAHUS  JKUJIBIM
MIOMEIICHUEM, 3aHUMAEMbIM TpaXJaHUHOM-3asBUTEJIEM M WIEHAMU €ro CEMbH
(oroBop, opaep, peuieHHe O TMPEAOCTaBICHUHM KWIOTO TIOMEUICHUSI W HWHBIE
JOKYMEHTHI);

5) Konuu JTOKYMEHTOB O COCTaBE CEMEH rpakaaH-3asBUTEICH (CBHICTEIBCTBO O
POXKJIEHUH, CBHJIETEIBCTBO O 3aKJIIOUEHHH Opaka, pernieHue o0 YChIHOBJICHUU
(ynouepenun), cyaeOHOE pelIeHre O TPU3HAHUU YWICHOM CEMbU U T.I1.);

6) BeImUCKa W3 TexHW4Yecknx macrmoptoB BTU ¢ mostaxHbIM IiaHoM (Ipu
HaJIMYUHU) U SKCIUTUKAIIUCH.

2.5.2. 3asBrneHue W TpuUIaraeMble JOKyMEHTBHI MOTYT OBITh TPEACTABICHBI
(HampaBJIeHbl) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeactBoM PecryOiamKkaHCKOro mopraia B 3JIEKTPOHHOM (opMe;

3) B Opran JTU9YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEIIC.
3asiBJICHME W MpHJIaraeMble JTOKYMEHTBI, MPU HAMPABJICHUU MOCPEACTBOM IOYTOBOMU
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asgBneHue mpH HaIpaBJICHUHM TOCPencTBOM PecmyOiukaHCKOro mopTtania
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHON MOAMKUCHIO 3asIBUTEIIS.

JIns monydeHus MPOCTOM AJIEKTPOHHOM TMOMANHUCH 3asBUTEII0 HEOOXOAUMO
npoiTu npoueaypy peructpauuu (ayreHtudukanun) B ECUA, a Takke moaTBepAauTh
YYETHYIO 3aIHUCh.

DJIEKTPOHHBIA JOKYMEHT (DJCKTPOHHBIH 00pa3 JTOKYMEHTa), YKa3aHHBIA B
NOJMyHKTE 2 MyHKTa 2.5.1 aJIMHUHUCTPATHBHOTO PETJIAMEHTA, 3aBEPSETCS YCUICHHOMN



KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3JaHUE W TOIIUCAHUE
TaKuX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DNEKTPOHHBIC JOKYMEHTHI (JICKTPOHHBIE 00pa3bl JOKYMEHTOR), MpUIaracMbie K
3asIBJICHUIO, B TOM YHCJIC JIOBEPEHHOCTH, HANPaBJISAIOTCS B Bujae (aitnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee S0 MoGaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUM,
MPEJCTABIICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBbIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYECHUS] MYHUIIMIAIBHONW YCIYTM MW CBS3aHHBIX C OOpallleHUeM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUS, OPTaHU3AlNH, 3a
HCKJIIOYEHHUEM TIOJyYeHHUS YCIyr M TMOJYyYeHHUs JOKYMEHTOB U uHdOpMaiuy,
MPENOCTABISIEMbIX B PpE3yJIbTaTe MNPEIAOCTABICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
MepeyHu, yKazaHHble B 4yactu | cratem 9 @DepepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB W WHGOpMAIMHM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKMCh IPU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyrH, JUOO B
MPE0CTaBICHUNA MYHUIIUTIATBLHON YCIIYTH, 32 UCKITIOUYEHUEM CJICTYIOIINX CIy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUITAIBHOW YCIYyTH, MOCJIe MEPBOHAYAIBHON MOJa4YM 3asBJICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATIBHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTaBICHUS] MYHUIIMIIAJIBHOW YCIyrd, JHOO B
MPEJOCTaBIECHUA MYHUIIUIIAILHON YCIYTU U HE BKIIFOUCHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU MOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHUITUTIATLHOW YCIYTH, MO0 B MPEIOCTABICHUN MYHHUIIUTIAIBHON YCITYTH;

I) BBISBICHHE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBoHAYAJILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MyHUITUIIAIbHON YCIIYTH, JU0O0 B IPEAOCTaBICHUN
MYHULANIAIBHON YCIYyTM, O Y€M B NMHUCBMEHHOM BHJIE€ 3a IMOAINUCHI0 PYKOBOJIUTEIS
Oprana npu mnepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX ISt
OPEAOCTABICHUS MYHULMNAIBHOM YCIyTH, YBEIOMIIAETCS 3adABUTEIb, a TaKkKe
MIPUHOCSITCS N3BUHEHMS 3a JOCTABJIICHHBIE HEYT0OCTBA;



4) mpenmoctaBieHuss Ha OyMaXHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
gactu 1 crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a HCKIIOYEHUEM CIIy4aeB, €CIU
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIOBUEM NPEIOCTABICHUS T'OCYIApCTBEHHOM WM MYHULMNAIBHON YCIYTHM, U MHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (pelepalbHBIMU 3aKOHAMH.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYTIPaBJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX IPENCTABIEHUS; TOCYIAPCTBEHHBIN OPraH, OPraH MECTHOIO
camMOyIpaBJieHus TM00 OpraHU3alksl, B paCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. TlomyyaroTcst B paMKaxX MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS:

1) BeImuEcka w3 EMWHOTrO rocymapcTBEHHOTO peecTpa HEIBMKUMOCTH O IPaBax
OTJENBHOIO JIMLA Ha HUMeEroluecs (MMEBIIMECS) Yy HEro OOBEKThl HEIBUKHUMOIO
UMyIIecTBa (Ha KaXJO0ro JEeclioCOOHOro 4WieHa CEMbHM 3asBUTENs 3a NATh JIET,
IpeIUIecTBYIOLUX MoAaue 3asBieHus ) - Pocpeectp;

2) CBeJICHUS O PETHCTPAIUH TPaXKIaH;

3) cBeaeHHUs O ACHCTBYIOIIEM IMacmopre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

4) cBemeHWsI O HOTApUAIBHOW JOBepeHHOCTH — DenepaibHas HOTapUAIbHAS
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noamyHktax 1 - 2 myHkra 2.6.1 agMUHHCTpaTUBHOTO perjiaMeHTa, B ¢opMme
AJIEKTPOHHBIX TOKYMEHTOB, 3aBEPEHHBIX YCHJIICHHON KBaTU(UIIUPOBAHHOW TMOAMHUCHIO
JIMII, YTIOJTHOMOYEHHBIX Ha CO3JaHHME U MOANKMCAHHWE TaKuX JOKYMEHTOB, IPH Mojaye
3asIBJICHUSI.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE IPEACTABICHUE) YyKa3aHHBIMH B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYIIpaBJECHMs, OpraHU3alMsIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JJIsl OTKa3a B MIPEIOCTaBICHUN MYHULIUIIAIbHON yCIyTH.

2.6.4. JlomxkHocTHOe JMI0O W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aJIMMHHACTPATUBHOTO pETJIaMEHTa OpPraHOB U OpraHu3alliid, HE MPEICTAaBUBIIUEC
(HECBOEBpPEMEHHO MPEACTABUBINKE) 3alPOIICHHBIE W HAXOJANINECS B PaCHOPSHKCHUU
JOKYMEHT WJIH CBEACHUS, MOAJeKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHMHU C 3aKOHOJIATEILCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemniaeTcst TpeOOBATh OT 3asBUTENS JOKYMEHTHI CBEJEHHUS, B TOM UUCIIC
MOJITBEPIKIAIOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYHHUIUIAIBHOMN
YCIIyTH, HAXOSIINECS B PACHOPSKEHUH TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO



CaMOYIIPABJIEHUSI M MOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpTraHU3aLHi.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPsHDKEHUM TOCYIApCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUSI U IOJBEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKaza
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABICHUS MYHUIIUIIATLHON YCIyTU

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
WCIIPaBJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIHCTBOM
Poccuiickon @enepaiuuy;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBl WIM CBEJIEHUS YTpaTWIM CUJIIy Ha MOMEHT
oOparieHus: 3a MyHUITUTAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJHOMOYHUS
MPEJICTAaBUTEINS 3asBUTENS, B ClIyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOM
YCIIYT'M YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MYHULIUMIIAIBLHON YCIYTY U JJOKYyMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yucie B HWHTEpakTUBHOM (opme 3asaBieHus Ha PecnmyOnukaHckoMm —mopTalie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aM0JIHEHUE);

6) TpeacTaBiICHHWE HEMOJHOTO0 KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
IIPEIOCTABIEHUS MyHULMIIAIbHON YCIIYTH;

7) 3adBJIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThedl 11 denepanmbHOTO 3aK0HA OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyYEHUS MYHULIUIIATBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. PemieHue 00 OTKa3e B NpHEME 3asBJICHUS U JIOKYMEHTOB, HEOOXOJUMBIX
IUI TIPEAOCTaBICHUS MYHULMIAIBHON YCIYTH, MOXET ObITh HPHUHATO KaK BO BPEMs
npreMa 3asBHUTENA, TAK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS TMPENOCTABICHUS MYHMUIIMINAIBHOW YCIYTd JOKYMEHTOB
(cBemeHuil) ¢ HCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO



B3aMMOJICICTBUS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABIEHUS MyHULMIIAIBHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecryOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBAaHUM AJI IIPUOCTAHOBIICHUA UJIN OTKAa3a B
IMpcaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHMS IS TPHUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHHIUTIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEJOCTABICHUU MYHUIIUTIATHHON YCIYTH:

OcHoBaHus sl IPUOCTAHOBJICHUS MIPEOCTABICHUS YCIYTH HE MPETYCMOTPEHBI.

OcHoBaHus U1 OTKa3a:

1) 3asgBUTEIIeM NPEICTABICHBI JOKYMEHTHI HE B TIOJHOM o0OBeMe, OO B
MIPE/ICTABJICHHBIX 3asBICHUUM W (WUJM) JTOKYMEHTaX COACP)KUTCA HEMoJiHas U (WIIn)
HEJI0OCTOBEpHas UH(pOpMaIS;

2) TOCTYIUICHHE OTBETa OpraHa TroCyJapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
caMOyTIpaBiieHUs1 JIMOO TMOABEJOMCTBEHHOW OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIPABJICHUS OpraHuW3alliid Ha MEXXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJn) WH(OpMaIuu, HEOOXOIUMBIX
JUISl IPEIOCTABIICHUS] MYHULIMTATBHON YCIYTH, €CJIM COOTBETCTBYIOIIMN JIOKYMEHT HE
OBLI MPEJICTABIICH 3asBUTEJIEM IO COOCTBEHHON MHUIIUATURE;

3) K HaHUMAaTEN0 OOMEHHMBAGMOIO JKHJIOTO ITOMEIICHHS MPEIbIBICH HCK O
PacTOP>KEHUU MU 00 U3MEHEHHUH JIOTOBOPA COLMATIBLHOTO HaliMa >KHJIOr0 MOMEIICHUS;

4) mpaBO MOJIH30BaHUS OOMEHHUBAEMbIM JKHUJIBIM ITOMEIICHUEM OCIapuBacTCs B
Cy1eOHOM MOPSIJIKE;

5) oOMeHWBacMoOe >KWJIOC TOMEIICHUE MPHU3HAHO B YCTAHOBJICHHOM TOPSIKE
HETIPUTOAHBIM JIJI IPOKUBAHUS;

6) TnpUHATO pelIeHHe O CHOCE COOTBETCTBYIOIIETO JIOMa WJH  €ro
nepeo0opyA0BaHUH JIJIsl UCTIOJIH30BAHUS B IPYTUX LEIISX;

7) TPUHATO pEIICHHE O KalMTaJbHOM PEMOHTE COOTBETCTBYIOIIETO J0Ma C
MepeyCTPOMCTBOM U (WJIM) NEPETIAHUPOBKOM KUIBIX TOMEIICHUN B ’TOM JIOME;

8) B pesympTare oOMEHa B KOMMYHAJbHYIO KBAapTHUPY BCEIISIETCS TPaKIaHUH,
CTpaJaloliii OJAHOM W3 TSKENIbIX (POPM XPOHUUECKUX 3a00JIeBaHUN, YKa3aHHBIX B
peIycMOTpeHHOM TyHKTOM 4 yvactu 1 crateu 51 XKummmiHoro koxekca Poccuiickoi
denepannu repevyHe

2.8.3. IlepeueHb OCHOBaHWW MJIA1 OTKa3a B NPEAOCTABICHUHA MYHULUIAIBHOU
YCILYTH SIBJISIETCS NCUEPITBIBAIOIIUM.

2.8.4. 3anpemaeTcss OTKa3blBaThb B MPEAOCTABICHUM MYHULMNAIBHON YCIIYI'H B
clyyae, €clid 3asBJICHUE O MPEJOCTABICHUM MYHUIUNAIBHOW YCIYTM TOAAHO B



COOTBETCTBUH ¢ MHPOpMAIUEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITAIBLHON
yCIIyTH, onyosimkoBaHHOW Ha EquHoM nopraine, PecryOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI UM WHOMN
IJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MyHULIUIIAIBHONW YCIYTH

MYHI/IIII/IHEUH)HaSI yciyra npcaoCTaBJIsICTCA Ha 663B03MCSI{HOﬁ OCHOBC.

2.10. Tlepedens yciyr, KOTOpPbIE SABISIOTCS HEOOXOAUMBIMU U 0053aTEIIBHBIMU TSI
IPEIOCTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3aLUSIMH, YIACTBYIOIIMMH B

MPEIOCTaBICHUN MYHUITUTIATBHBIX YCIyT

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsipok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIOTCS HEOOXOIMMBIMU U 0053aTEIbHBIMU TSI IPEAOCTABIICHHUS
MYHUIIMIIAJIBHON yCIIyTH, BKIKOYasi HHPOPMAIMIO O METOJIMKE pacueTa pa3Mepa Takou
IUIaThI

[IpenocTaBieHre HEOOXOMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbIi CPOK OKUJIAHUS B OUEPEIU TIPH MOade 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEI0CTABISICMOW OpTraHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTy4EeHUN
pe3ynbTaTa MpeoCTaBICHUS TaKUX yCIyT

2.12.1. Bpemst oxxuaaHus P Toj1ade 3asBICHUS HA TOMyYeHUE MYHHUIIUTIATIbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu nonyyeHun pe3yjbTaTa MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd
MaKCUMaJIbHBIA CPOK OKHUJAHUS B OUEPEIU HE JTOJHKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 MOpsIIOK PErucTpalvu 3ampoca 3asBUTENS O IPEIOCTABICHUN
MYHULIANIAIBHOU YCIYTH U YCIIYTH, PEIOCTABIIAEMON OpraHu3alyen, y4acTBYIOLIEH B
IPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, B TOM UHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Tlpu nuunom obOpamiennu B M®I] B geHb nojgauun 3asBiIeHUS 3aBUTEIO
BbIaeTcs pacnucka u3 AC M®I] ¢ peructpaiinuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABIIEHO, U JJATOU MOJa4M 3as1BJICHUS.

2.13.2. Ilpum HampaBiaeHUM 3asBIeHUs] TmocpeacTBoM EauHoro moprana,
PecnyOnrkaHcKoro moprasa 3asBUTEINb B JACHb MMOJa4M 3asBJICHUS MOJYy4aeT B JIMUHOM
kaOuHere PecnyOnuMKaHCKOTO MopTajia W MO DJIEKTPOHHOM TMOYTe YBEJIOMJIICHUE,
MOATBEP)KIAIOIIEE, YTO 3asBJICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAOTCS
PErUCTpallMOHHBINA HOMED U J1aTa MO0/1auu 3asiBJICHHUS.



2.13.3. Ilpu nwunom oOpamenun B Oprad B JeHb MOJA4YM 3asBICHUS
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTEIIO BBIJIACTCS paclucKa u3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYCHHON IJIsT OKa3aHUS
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, HATOM
NO/Aa4M 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIATIbHAS
yCIIyTa, K 3a1y OXKUJAHUs, MECTaM IS 3aII0JTHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUTIATBHON YCIIYTH, UHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
NEepPEUYHEM JIOKYMEHTOB, HEOOXOIUMBIX sl MPEOCTABICHUS KaX A0 MyHUIIUTIATILHOM
YCIIYTH, pa3MeNIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUINHOMN
uH(popMaIK 0 MOPSAJIKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YUCII€ K 00ECTICUCHUIO
JIOCTYITHOCTH JJIsl HHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (he/iepaIbHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbcTBOM PecnyOnnku TaTapcTtan o counanbHOR
3alIUTE UHBAJIUJIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW YCIyTH OCYIIECTBISIETCS B 3[aHUSX U
MOMENICHUSIX,  00OPY/IOBAaHHBIX MPOTUBOMOXKAPHOM  CHUCTEMOM M CHCTEMOU
MOKaPOTYLICHHUS.

Mecta mnpuema 3asBUTENeH O000pyaylOTCS HEOOXOIUMOW MeOenblo s
oopMIIEHUST TOKYMEHTOB, HHPOPMAIIUOHHBIMHU CTCH/IAMH.

2.14.2. B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COIIMAIbHOW 3aIllUTe HWHBAJIWAOB B MENAX OECHPEnsSTCTBEHHOTO OCTYyNa K MECTy
MPE0CTaBICHUS MYHHUITUTIAILHON yCIIYyTH 00€CTieYuBaeTCs:

1) oOecrieunBacTCsl OCCHPEHATCTBCHHBIH JOCTYNl HMHBAJIUIOB K MECTYy
MPEJOCTaBICHNUS MYHMUIIMTAIBLHON ycIyru (yAOOHBIA BXOA-BBIXOJI B TOMEIICHUS U
NepeMeNIeHNe B UX Mpeiesiax);

2) BU3yallbHasA, TCKCTOBAasS W MYyJIbTHUMeIUKHAsA WHGOpPMANUs O TOPSAKE
MPEOCTaBICHNUS MYHULIMNAIBHOW YCIYTH pa3MellaeTcsl B YIOOHBIX JJIsl 3asiBUTENICH
MecTax, B TOM YHCJIE C yU€TOM OIrpaHUYEHHBIX BO3MOYKHOCTEH MHBAIUIOB;

3) CcOmpoBOXIECHHE HWHBAINIOB, MMEIOIIUX CTOMKHE pacCTPOMCTBa (YHKIIMH
3pEHUS U CAMOCTOSTEIILHOIO MEPEIBUKEHUS, U OKa3aHHE UM TTOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITCIbHOTO TIEPEABIKCHHUS 110 TEPPUTOPHH, Ha
KOTOPOW PACMOJOKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHONM ¥ TPAHCIOPTHOMN
UH(DPACTPYKTYp, BXOJIa B TaKME OOBEKTHI M BHIXOJA M3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKU U3 HETO, B TOM YHCJIE€ C UCOJb30BAHUEM KPECIa-KOJSACKU;

5) Hamiexkaliee pasMelieHHe OO0OpYAOBaHHMS W HOCHUTENCH HH(OpMAIUH,
HEOOXOJIMMBIX ISl 00€CTICUeHUsT OECTIPENITCTBEHHOIO JIOCTyNa WHBAIMIOB K yCJIyraM
C YUYETOM OIpaHUYCHUHN UX KU3HEACITEIbHOCTH;

6) nyOsmpoBaHue HEOOXOAMMOW JJIi WHBAIMIOB 3BYKOBOM W 3PUTEIBHOM
uHpopMalMK, a TaKXke HaANUCEeH, 3HAKOB M MHOM TEKCTOBOM U Tpaduyeckoin
uH(pOpMAaIMU 3HaKaMH, BHIMOJIHEHHBIMU pelbeHO-TOUCYHBIM IpudTOM bpaiins;

7) IOITyCK CypAOIepeBOAYNKA M TU(IIOCYPIOTIEPEBOIINKA;



8) momyck coOaKU-TIPOBOJHUKA IMPU HATWMYUH JTOKYMEHTA, ITOATBEPKIAIOIIETO
ee crenuaabHoe OOyYeHHE M BbIIaBaeMOro 1o ¢GopMe M B TOPSAKE, KOTOPHIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOW 3amluThl Poccuiickoi
@eneparn - ot 22.06.2015 Ne 386 «O0 yTtBepkaeHUM GOpPMBI JTOKYMEHTA,
MOJTBEPKIAIONIETO CIEeHaIbHOE O00y4YeHHuEe COOaKU-TIPOBOJIHUKA, M TOpSAJIKA €ro
BbIIAUNY.

2.14.3. TpeboBanusi B YacTH oOOECHEYCHHUs JOCTYITHOCTU JJii WHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIISCTCS MPEIOCTABICHUE MYHUIMIIAIBLHON YCIyTH, U
CPEIICTB, HCIOJIb3YeMbIX MPHU MPEJOCTABICHUH MYHUIUIAILHON YCIyTH, KOTOpbIE
yKa3zaHbl B noanmyHkTax | — 4 nyHkra 2.14.2. aJMUHHUCTPATUBHOIO PETJIAMEHTA,
MPUMEHSIIOTCS K OO0BEKTaM M CpEJACTBAM, BBEJICHHBIM B JKCIUIyaTalMIO WIH
MPOIIEAIINM MOJIEPHU3ZALNIO, PEKOHCTPYKLMIO nociie | urona 2016 rona.

2.15. Tloka3aTenu JOCTYIMTHOCTH M KaueCTBAa MYHUIIUTIATHHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJCHCTBUH 3asiBUTEINS C JOJKHOCTHBIMM JIMLAMU TTPU
MPEIOCTABIEHUN MYHUIIUNAIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJTy4eHus1 UH(POPMALIMK O XOJI€ IPEIOCTABICHUS MyHUIIUNIATBHON YCIIYTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JIMOO HEBO3MOKHOCTb ITOJIyYE€HUSI MyHUIIUIIAJIbHON yCITYyTH B
MHOTO(YHKIIMOHAIBHOM LEHTPE MPEJOCTABIECHUS TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00bEME), B JIIOOOM TEPPUTOPUATHLHOM
N0JIpa3/IEJICHUHU OpraHa UCIIOJHUTENBHO PAaCIOPAIUTEIBHOIO OPraHa MECTHOIO
caMOyTpaBJIeHUs], 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUAIIBHBIN PUHIIHI),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHHUIUIATBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX LIEHTPAX MPEI0CTaBICHUS
rOCyJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUJIEKCHBIN 3a1poc)

2.15.1. TlokazaTensaMu MOCTYHMHOCTH MPEIOCTABICHUS MYHHUIIUIAIBHON yCIyTH
SBJISIFOTCSL:

PacnoJIOKEHHOCTh TIOMEILIEHUSI, B KOTOPOM BEAETCS ITPUEM, BblJa4ya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOJMMOIro KOJMYECTBA CIECLUAINCTOB, a TaK)Ke IMOMEILECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIMYUE HCcUeplnbIBaoleil uHpopManMu o crnocofax, MHOpSAAKE U CpPOKax
MPEIOCTABICHUSI MYHUIMIAIBHON YCIyrM Ha HMH()OPMAIMOHHBIX cTeHaax, EanHom
noprane, PecnyOnukanckom noptaie, o(hUIHuaIbHOM CaiiTe MyHUIIMITAIBHOTO pailoHa;

OKa3aHWE TMOMOIIM WHBaJUAaM B TMPEOJIOJICHUH 0apbepoB, MEIIAOIMINX
MOJIYYEHHUIO0 MU YCIIYT HapaBHE C JIPYTUMU JIUIAMHU.

2.15.2. TlokazaTenssMu KauecTBa IPEIOCTABICHUS MYHMIMIIAJBHOW YCIyTH
ABIISIOTCS:

1) coGmroieHre CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coburoIeHre CpOKa MOTYUYCHHUs pe3ysibTaTa MyHHUIIUIIATbHON YCIIyTH;



3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, CoBepIlIeHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMO/ICHCTBHI 3asIBUTEINSI C JOJDKHOCTHRIMU JviaMu (0e3 ydera
KOHCYJIbTALIN):

B3auUMoJielicTBUe 3asBUTENss ¢ paboTtHukamu Oprana wmu  MOL[ npu
OPEAOCTABICHUA MYHULMNAIBHOM  YCIYTM  OCYUIECTBIISIETCS OJIWH pa3 IIpuU
Npe/ICTaBIICHUU 3asBJICHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU IMOJYYEHHUs pe3yibTaTa MNpeloCTaBICHUS
MyHHUIIUNANbHOU yciyru B Oprade unu MOL] B dopme sx3emIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[TpoIOKUTENBHOCT OJHOTO B3aWMOJECHCTBHS 3asBUTENS C JTOJKHOCTHBIMH
JULAMH TIPU MPEIOCTABIICHUN MYHUIIMITAIIbHOW YCIYTH HE MPEBBIIACT 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH C
MIOMOINIBI0 YCTPONCTB MOJBHXHON paavoTesieOHHOM CBSA3U, C HCIOJIb30BAHUEM
PecnyOnnkaHnckoro nopraia, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNIATBHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM KabuHere Ha EnuHom mopraine,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHrUEe MYHUIIMIIAIBLHON YCIYTHM OCYIIECTBISETCS B JHOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KHUTEIbCTBA WJIM MecCTa
(dakTrdeckoro npoxkuBaHus (peObiBanus) Ha Tepputopun Pecny6onuku TaTtapctan mo
AKCTEPPUTOPUATILHOMY ITPUHIIUITY.

MyHununanbHas yciyra B COCTaBe KOMILIEKCHOTO 3alpoca HE MPEI0CTaABIISIETCS.

2.16. 1nble TpebOBaHMS, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHUIUTIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHHUIMNIATbHAS YCIyra NpeA0CTaBIIsAeTCA M0 IKCTEPPUTOPUATIBHOMY MPUHIIMITY) U
0COOEHHOCTH MPEJOCTABICHHS] MyHULIMIAIIbHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Tlpu npenocTaBieHUM MYHUIMNAIBHOW YCIYTH B 3JEKTPOHHOU (opme
3as1BUTENb BIIPABE:

1) momyuuTh WHPOPMAIMIO O TOPSIAKE H  CPOKaxX  IMPEIOCTABICHUS
MYHHILIMIIAJIBHOW YCIyTH, pa3MelleHHyro Ha EnuHom mnoprane, PecmyOnmkanckom
MopTale;

2) mojaTh 3asBJICHUE O NPEJAOCTABICHUM MYHHIMIAIBHON YCIyTH W HHBIC
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTaBICHHS] MYHUIIUIIAIIBHON YCIYTH, B TOM YHCIIe
JOKYMEHTBI U MH(POPMAILIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu 1 crateu 16 ®@enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIONIb30BaHuEM PecryOnnkaHcKoro noprana;

3) NOJYYUTh CBEACHUS O XOJC BBIIOJHEHUS 3asBICHUH O MPEJOCTaBICHUN
MYHHULIMINIATIBHON YCIYTH, IOJAAHHBIX B 3JIEKTPOHHOU (hopMme;

4) OCyIIECTBHUTH OIICHKY KaueCTBa MPEJIOCTABICHUS MyHUIIUITAIBHON yCIyTH;

5) moyuuTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON YCIyTH B (Qopme
AIEKTPOHHOI'O TOKYMEHTA;



6) monath xanmoOy Ha pemieHue u aeiicTeue (Oe3mericteue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIML, MYHUIMIAIBHBIX CIYKAIKUX IOCPEACTBOM PecrmyOInKaHCKOro
nmoprana, Toprajga ¢eaepaTbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecIeunBaroIIei mpormecc aocyaecoHoro (BHECyJAeOHOr0) 00)KajJoBaHUS PEIICHUN M
nercTBui (0e3elCTBYSI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMTANBHBIX ~ YCIAYT OpraHamMu, MpPEJOCTABISIIONMMU TOCYAapCTBEHHBIE U
MYHUIIUNAIbHBIE YCIYTHM, WX JODKHOCTHBIMU JIMI[AMH, TOCYAapCTBEHHBIMH U
MYHHUITUTIATBHBIMU CITY>KaIIAMHU.

2.16.2. ®opmupoBaHHUe 3asBICHUS OCYIIECTBIISIETCS MOCPEACTBOM 3arlOJHEHUS
ANEKTPOHHOM (opMbl 3asiBieHUs Ha PecryOinkaHckoM moprtaie 6e3 HeoOXO0AUMMOCTH
JOTIOJTHUTENBHOW MO1aUM 3asiBJIEHUS B KAKOW-TMOO0 UHOMU (hopMme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECTIEUNBACTCS:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M WHBIX JIOKYMCHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUS HECKOJIBKUMH 3asBHTEISIMA OJHOU JJICKTPOHHOM
(GbopMbl 3adBICHHS MPU OOpAIIEHWH 3a YCIyramH, IpeanojararolliMU HalpaBiICHUE
COBMECTHOTO 3asBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTPH Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DJICKTPOHHOH (HOPMBI
3asBJICHHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (DOpMY 3asBJICHUS 3HAYCHUI B
10001 MOMEHT 11O JKETaHMIO TI0JIb30BaTeNs, B TOM YUCIIE MPU BOZHUKHOBEHUH OINOOK
BBO/JIa ¥ BO3BpaTe JJIsi IOBTOPHOTO BBOJIA 3HAYEHHM B DJIEKTPOHHYIO (POPMY 3asiBJICHUS;

5) 3amonHeHWe TMoJiel BJIEKTPOHHOW (OpMBI 3asBICHUS 0 Hadvajga BBOJA
CBEJICHUI 3adBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, u
CBEJICHUH, OINMyOJMKOBaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHU, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYThCSI Ha JFOOOH M3 JTAloOB 3alOJIHEHUS JJICKTPOHHOM
(dbopmbl 3asBiIeHUs O€3 TOTEpU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXKHOCTB JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0jla, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuch 3asButeneit Ha mpueMm B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpenictBoM PecryOnnkanckoro nmoprana, Tenedona KoHtakT-rieHTpa ML,

3asiBUTEIIO0 MPEIOCTABIISECTCS BO3MOKHOCTD 3alMCH Ha JII0Oble CBOOOJHBIC JIf
npueMa JIaTy ¥ BpeMs B TIpeliesiaX YCTaHOBJICHHOTO B MHOTO(GYHKIIMOHATHLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONpPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PeciyOmKaHCcKoro
noprasa 3asBUTENI0 HEOOXOJIMMO YKa3aTh 3allpallMBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbamMunio, UMsl, 0TYECTBO (IIPU HATTUYUH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);



KeIaeMylo 1aTy U BpeMs Iprema.

B cnyyae HECOOTBETCTBHSI CBEACHUN, KOTOpBIE COOOIIMI 3asBUTENb IIpU
MPEABAPUTEIbHON 3alUCH, TOKYMEHTaM, MPEJICTABJICHHBIM 3asBUTEIEM NPH JUYHOM
npuemMe, NpeBapuTeNIbHAas 3alliCh AaHHYJIHPYETCS.

[Tpu ocymiecTBICHUM NpPEIBAPUTEIBLHON 3allMCU 3asBUTENI0 OOeCreuYnBaeTCs
BO3MOXHOCTh pacledararb TAJIOH-TIOATBEpXkKACHUE. B  ciydae, ecinu 3asBUTEIb
COOOIUT aJpec AJIEKTPOHHOM IOYTHl, Ha YKa3aHHBIM aJpec TaKkKe HalpaBisieTcs
UH(pOpMaIus O MOATBEPKICHUH NPEABAPUTEIBHON 3alIMCU C YKa3aHUEM JaThl, BpEMEHU
U MECTa IpuemMa.

[Tpu ocymiecTBIECHUM NPEABAPUTEIBHON 3alUCH 3asBUTENb B 00513aTE€IHLHOM
nopsiike UHGOPMHUPYETCS O TOM, YTO MPEIBAPUTENBHAS 3aKCh AHHYJIUPYETCS B CIIydae
€ro HEsBKHU 0 UCTEUEHUHU |5 MUHYT C HA3HaYEHHOI0 BPEMEHU MpHUEMa.

3asBUTENb B JII0O0€ BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX JACHCTBUH, KpOMeE
MPOXO0XKJICHUS UJICHTU(DHUKAIMU U ayTeHTU(PUKALMKA B COOTBETCTBUU C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickont ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TaKkKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOTO
MHTEpBaJla, KOTOPbII HEOOXO0AUMO 3a0pOHUPOBATH JIJIs pUEMa.

3. CocTaB, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHHUS 3 IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUA K MOPSAKY UX BHINOJHEHHUSI, B TOM YUCJIe 0COOCEHHOCTH
BbINOJIHEHHS] AIMMHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJbHBIX IEHTPAX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEIOCTABICHUH
MYHULANAIBHON YCIIyTH

3.1.1. [IpenocraBieHre MYHUITUTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHHE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEJOCTaBICHUN MYHUIUTIAILHON YCIIYTH;

4) paccMOTpeHHE JOKYMEHTOB KOMUCCUEH

5) moaroToBka pe3yabTaTa MyHHUIUIAIBHON YCIIYTH;

6) BbIIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHULIUIIAIBHON YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUM 3asIBUTEIIO



3.2.1. OcHoBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCSL OOpalleHue 3asBHUTENS MO BOMNPOCAaM, CBSI3aHHBIM C MPEAOCTABICHUEM
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOW NPOLIEAYPBI, SBIIACTCA:

npu obpamenun 3asaputens B MOI — paborauk MDI];

npu oOpamieHun 3asButTens B OpraH - 3aMECTUTENb HayaJbHHUKA OTHAENA
MHQPACTPYKTYPHOI'O pa3BUTHs ammnapaTa HUCHOJHUTEIBHOTO KOMUTETa ApCKOro
MyHHIIMOAIBHOTO paiioHa PecryOmuku Tarapcran / (manmee - JOJKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAIIMEH O TMOPSAAKE W CPOKax
MPEAOCTABICHUS MYHHIMNAIbHOW ycayrdu B ML nuyno u mno tenedoHy U
BJIEKTPOHHOM TOYTE.

PabotHuk M®IL[ koHCYapTHpYET 3asBUTENs, B TOM YHCIE MO COCTaBy, (Gopme
MPEACTABISIEMON JOKYMEHTALIMK U IPYTUM BOIPOCAM ISl MOTYYEHUS] MYHULIANTATIbHON
YCIIYTH.

3asgBUTENb MOXKET TOJYYUTh HWHMOPMALKIO O TOPAJIKE MPEAOCTABICHUS
MYHUIIUTIATBHOM yCIyru Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBITIOJHSIOTCS B IEHb O0OpallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISIOTCSA:
KOHCYJIbTAllUsl 1O COCTaBy, (opme MpelIcTaBiIsieMOd [TOKYMEHTAaluu W JIpYruM
BOIIPOCaM, HEOOXOIUMBIM TSl MTOTYYEHHS] MyHUIIUIATIBbHOM YCIIyTH.

3.2.3. 3asButens BrpaBe oOpaTuthcss B Opran mo TenepoHy U IIEKTPOHHOU
Mo4uTe, a TaKXKe IMOJYyYUTh KOHCYNbTAlMI0 Ha PecmyOnukaHckoM mnoprane, cairte
Oprana o nopsKe U CpoKax MPENOCTaBIECHNS] MyHULUITAIIBHOW YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe NpPeaCTaBIIEMON TOKYMEHTAUHA U APYTHUM BOMPOCAM JIs MOJIYYECHUS
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asiBUTESI B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMUHHCTPATUBHOIO
perjiaMeHra.

AJMVHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPEX paboUMX AHEH CO JTHS MOCTYIUICHUS! OOpallieHusl.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  ABIISIFOTCS:
KOHCYJIbTAllUM 1O COCTaBy, (OopMe TMpPEACTaBIIEMON JTOKyMEHTAUU U JIPYIHM
BOIIPOCaM, HEOOXOIUMBIM TSl TTOTYYESHHS] MyHUIIUIATIBHOM YCIIyTH.

3.3. IlpunsiTHie U pacCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
IpeACTaBJICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJI1 NPEAOCTABICHUS MYHUUUIIAIBHONW YCIYTH YEPE3
M®II viu ynanennoe pabouee mecto MDII,



3.3.1.1. BasButens (mpeacraBuTelnp 3asBuTens) oopamaercs B MOL] ¢ 3anpocom
O TPENOCTaBICHUM MYHULMIAIBHON YCIYTM M NPEACTaBIACT JOKYMEHTHI B
COOTBETCTBHHM C ITyHKTOM 2.5 aJMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. PabotHuk M®II, Benyuuii npuem 3asBICHUMN:

OTIpEEISIET MPEAMET OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT POBEPKY MOJTHOMOYH JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aroJIHSET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

Opyd  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  OyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjlaMeHTa Ha  OyMa)XHOM  HOCHUTEJE, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;

NepeIaeT 3asIBUTEIIO HA TPOBEPKY U MOANKCAHMUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AVIC M®L] 1oKyMeHThI, IpEICTaBICHHbIE B 3IEKTPOHHOU (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET IIEKTPOHHOE
b1 (S0) (o1

BO3BpAIllaeT NOMMCAHHOE 3asBJICHUE U OPUTMHANBI OyMa)kKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITyHKTOM,
BBITIOJIHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsger NakeT IOKyMEHTOB, TPUHSATHIX OT
3assBuTeNs B OpraH B 3J€KTpOHHOU (hopme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JEl) B
TEYEHUE OJHOro padouero AHS €O JHA OOpalieHus 3asBUTENI B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynbpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asiBICHHE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJI0), HampaBiieHHble B OpraH, MOCpelICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTABICHUS MYHULMIIAJIbHON YCIyTrd B
ANEKTPOHHOU (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb IS TOAAYM 3aSBICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOLINE NECUCTBUS:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY IJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEJICHMS,
He0OXO0IUMbIE U 00s3aTeNbHbIE ISl PEJOCTABICHHUS] MYHULIUTIAIbHON YCITYTH;

MPUKPEIUISIET JOKYMEHThI B 3JEKTPOHHOM (OpME WM DJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIeHUsI (IPU HEOOXOIUMOCTH);



NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJACHSl C YCIOBHSAMH M TOPSIIKOM
MPEIOCTABICHNSI MYHUIMIAIBHON yCIyrd B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIAaCHH B (pOpME 3JIEKTPOHHOTO 3asIBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTH  COOOIICHHBIX  CBEJNEHUN  (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHUS );

OTIIPaBIISIECT 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBIICHHE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKCHIBACTCS B COOTBETCTBUU C TpeOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

MOJIy4aeT YBeIOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmatHO-JIOTUYECKAS poBepKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYIIECTBISICTCSl TOCJIE 3alOJHEHUS 3asBUTENIEM KaXJOrO M3 TOJEH SIEKTPOHHOU
dbopmbl 3asBieHus. [Ipu BBIIBICHMN HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS AIEKTPOHHOU
GbopMBI 3asBICHUs 3aSBUTEIb YBEAOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKU U
MOpsKE €€  yCTpaHeHHWs  MOCPEACTBOM  MHGOPMAIMOHHOTO  COOOIICHHUS
HEMOCPEACTBEHHO B DJIEKTPOHHOM opMe 3asBICHHS.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00OpallleHUs 3asiBUTEIIS.

PesynpTaTaMy  BBIMOJHEHUS  QJIMHHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
AJIEKTPOHHOE JIeJI0, HampaBieHHoe B OpraH MOCPENCTBOM CHUCTEMBI 3JIEKTPOHHOI'O
B3aUMOJECHUCTBUA.

3.3.3. PaccmoTpenmne KkoMIuieKkTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHONW MPOLETYpPhI
ABIIICTCS TIOCTYIUIGHWE 3asBICHUS H WHBIX JOKYMEHTOB, HEOOXOTUMBIX TSt
MPEIOCTABIICHUSI MyHUIIUTIAJBHON yCIyTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMUHHACTPATUBHON  TPOIEAYpbl  SABIAETCS 3aMECTHTENh HadalbHHKA  OT/AETa
UHQPACTPYKTYPHOTO Ppa3BUTHs amnmapara HWCHOJHUTENBHOTO KOMHUTETa ApPCKOTo
MyHUIMNAIbHOrO paiioHa PecnyOnuku Tartapctan /(nanee - JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MPUEM JTOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asBUTENS C 3asBiIeHneM B Oprax:

oIpenensieT npeaAMeT oOpallleHus;

YCTaHABJIMBACT JIMYHOCTH 3asIBUTEIS,;

IPOBOAUT MPOBEPKY MOTHOMOUHNH JINIIA, TOJIAIOLIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpEeOOBaHMSIM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjJaMeHTa,  TMPOBEPKY  COOTBETCTBUS
MPEICTaBICHHBIX  JIOKYMEHTOB  YCTaHOBICHHBIM  TpeOoBaHUSAM  (HaIJIexaliee
odopmiieHre KOMUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, MPHUIHUCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHHU );

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asiBIeHHSs B  aBTOMAaTU3UPOBAHHOM
UH(OPMAIIMOHHON CHUCTEeME, MPEJHA3HAYEHHON IS OKa3aHUsS TOCYIapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT;



Opyu  TPEJOCTaBICHWM  JOKYMEHTOB,  yKa3aHHBIX B TyHKTe 2.5
aIMUHUCTPATHBHOTO  pErjiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB,;

pacrevaTpIBacT 3asBICHUE;

TIepeIacT 3asBUTEIIIO Ha IPOBEPKY U MOANMKUCAHNCE,

MIOCJIC MTOANMCAHUSA CKAaHUPYET MOAITUCAHHOE 3asBJICHUC;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UHOOPMAITMOHHYIO CHUCTEMY,
NpCIHA3HAYCHHYIO JUIS OKa3aHWsS TOCYJapCTBCHHBIX W MYHHUIIUIAIBHBIX YCIYT
JOKYMCHTBI, TPCACTABIICHHBIC B JJICKTPOHHONW (OpPME WIIM 3JICKTPOHHBIC 00pasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JICKTPOHHOE JICIIO;

BO3BpAIAeT TOJAMUCAHHOE 3asBICHUC W OPHUTHHAIB OyMaKHBIX JOKYMCHTOB
3asIBUTEITIO;

BBIJIACT 3aBHUTEIIO PACITUCKY B IPHEME JOKYMEHTOB.

B cnydae Hamw4ms OCHOBaHWM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTEISI O HAJIUYUU
MPENSATCTBUN U TIpHieMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTBI C OOBSICHCHHUEM
coJiep KaHus BBISIBJICHHBIX OCHOBAHMM JIJISl OTKa3a B MPHUEME JOKYMEHTOB.

3.3.3.3. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, TIOCIIC
MOCTYIJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIeT U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHUBIIME DOJICKTPOHHBIC Jiella, B TOM YHCIE MPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpMe U IEKTPOHHBIE 00pa3bl JTOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBHOCTH DJCKTPOHHOM MOIIUCH,
mocpencTBoM oOpamieHuss k EguHomy mopTamy (B cilydae, €CIU  3asBUTEICM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIMCAHHbIE YCUJIEHHOMN
KBATM(PUIUPOBAHHON AJEKTPOHHON MOAINHKCHIO).
[Ipn HaJIMYUU OCHOBAaHH, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IOJTOTABIMBAECT IPOCKT pEIIeHUs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOUMBIX JIJIS MTPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH.

B cmydae, ecnmu B pe3ynapTaTe NPOBEPKH YCHIJICHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHON TOJIUCH BBISBICHO HECOOJIOJICHHUE YCIOBUH €€ JICUCTBUTEIBHOCTH,
MPOEKT pemieHnss 00 OTKa3e JIOJDKEH COJep aTh MyHKTHI ctathu 11 DeaepanbHOTO
3akoHa Ne 63-D3, KOTOPbIE MOCTYKUJIH OCHOBAHUEM JIJIS1 €T0 MPUHSITHUS.

[IpoexkT pemieHns 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHNUS MYHUIIUMIIAJLHON YCIYTd, ¢ yKa3aHHMEM MpPUYUH OTKaza (B cliydae,
€CJIM OCHOBaHUs JUIsI OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHNUS] MYHHUIIUMIIAIIBHON YCIIYTH, CBSI3aHbl C HAPYIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JIOKyYMEHTaM, OCHOBaHUS [JIsi OTKa3a B IMpUEME JIOKYMEHTOB
JOJKHBI coJepKaTh HMHGOPMAIMI0 O HAMMEHOBAHMM JIOKYMEHTOB (MH(}Opmaiuwy,
CBEJICHUH), KOTOpbIE HE MPEJCTaBIEHbI, COJEpKaT HEAOCTOBEpHbIE U  (WJIM)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIIEHBI C HAPYIICHHEM YCTAaHOBJIEHHBIX TPEOOBAHMIA),



HAIpPAaBIIETCS HA COIVIACOBAaHUE B YCTAHOBJIEHHOM TMOPSIIKE MOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHT0000pOTA.

CoryacoBaHne TMpOEKTa peElIeHHss 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHHUIMIAIBHONW YCIyTd, OCYIIECTBISETCS B
HOpsKE, MPEAYCMOTPEHHOM ITyHKTOM 3.6.3 aIMUHUCTPATUBHOTO periiaMeHTa.

B cnoyuae OTCyTCTBHSI OCHOBaHMU /il OTKa3a B TMpPUEME JIOKYMEHTOB,
NPEeTyCMOTPEHHBIX MyHKTOM 2.7.1 amMUHUCTpAaTUBHOTO periaMeHTa, IOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UCHHUE OJIHOTO pabOYero JHS CO JTHS
TIOCTYTUICHUS 3asBJICHUS, HAMIPABJSICT 3asiBUTEI0, YKa3aHHBIM B 3asBIICHUU CIIOCOOOM,
YBEIOMJICHHE O TIOCTYIIJICHUH 3asiBJICHUS, COJACpIKAIIee BXOMSIIUN PETHCTPAIMOHHBINA
HOMEp 3asBJCHHs, AATy IOJYYCHHUS 3asBICHUS, MEpeueHb HANMMEHOBaHUU (aiinos,
MPE/ICTaBICHHBIX K HEMY JOKYMEHTOB, AATy IMOJYYCHHUS pe3ylbTaTa MYHHIIHITATEHON
YCIYTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO pErjaMeHTa, TMpH HAIMYMA TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBISIETCSI B aBTOMATUYECKOM PEKHUME C MCTOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW NJs OKa3aHHs TOCYAapCTBEHHBIX U
MYHUIIMIIAJIbHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIC TMPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOI'O PErVIAMEHTA, BBIIOJHAIOTCA B TEUEHHE OJIHOTO pabodero JHsS €O
JHSI TIOCTYTIJICHUS 3asBJICHMSI Ha PACCMOTpPEHUE.

Pe3ynbraraMu BBIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBJISIOTCS: PUHATHINA
Ha pacCMOTpPEHHE KOMIUIEKT JTOKYMEHTOB WM MPOEKT pelieHus o0 oTKa3e B MpueMme
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHULIUTIATHHON YCIYTH.

3.4. HampaBiieHre MeXBeTOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABIEHNHA MYHUIIUIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBHITIOJHEHUS AaJIMHHHCTPATUBHOW MPOIICAYPHI
SBJISICTCSL TIOJy4eHUEe JOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJIHOMOYCHHBIM Ha
BBITIOJITHEHUE AJMUHUCTPATHUBHOW MPOIEAYpPHl, OT JOHKHOCTHOTO Jinia (pabOTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, MPUHSATHIX OT 3aSBUTEIIST JJOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTMIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHCHHE
aIMUHUCTPATUBHOM TIPOIIENYPHI, SBISCTCS 3amecmumens HAYANbHUKA —omoend
UHPACMPYKMYpPHO2O pA38UmMuUsi annapama UCNOJHUMENbHO20 Komumema Apckozo
MyHUyunaivhoeo pauona Pecnyonuxku Tamapcman [(nanee - IODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a HAINpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JI0JDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3ampocoB, (HOPMHUPYET W HAMNPABISICT B 3JCKTPOHHOW (OpME TOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO AJICKTPOHHOTO B3aUMOACHCTBUS (IIPU OTCYTCTBHUU TEXHHUYECCKOU
BO3MOXXHOCTH — HWHBIMH CIIOCOOAMH) 3amlpoChl O TIPEIOCTaBICHUH JOKYMEHTOB M
CBEJICHUH, TIPETyCMOTPEHHBIX ITyHKTOM 2.6.1 aIMUHUCTPAaTUBHOTO pEriIaMeHTa.

AJMUHHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIFOTCS B JICHb IPUHSITHS 3asBJICHUSI HA PACCMOTPEHHE.



Pe3ynbraTaMyd  BBINOJHEHUSI  QJIMUHUCTPATUBHBIX  MHPOLIEAYpP  SIBISIOTCSA:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIM) TMOJBEIOMCTBEHHBIC OpraHaM BIIACTH
OpraHu3ali{ 3aIpOChI.

3.4.3. CnenayiucThl  TOCTABIIMKOB ~ JIAHHBIX HA  OCHOBAaHWUU  3aIpOCOB,
MOCTYIHUBIIKUX Y€pPe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJICUCTBHUS,
NPEIOCTaBISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMPaBISIOT
yBEJIOMJICHHUS 00 OTCYTCTBUM JTOKyMEHTa MU (Wiau) uHbOpMAIUU, HEOOXOIUMBIX IS
peI0CTaBICHUSI MyHUITUTIATBHON YCIYTH (Jlajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHE TSTH JHEW CO JHSA MOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMIo, MPEIOCTaBISAIONIME AOKYMEHT M WH(OpPMAIUIO,
€CJIM WHBbIE CPOKHU TMOJTOTOBKM M HAMPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHBI (eleparbHBIMU 3aKOHaMHU, MPABOBbIMU akTaMu [IpaBuTENnbCTBA
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMaTHUBHBIMH NIPaBOBbIMU akTaMu PecnyOnuku TaTapcTaH.

PesynbTaTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JIOKYMEHTBI (CBEICHMS), HEOOXOAUMBIE JJISI MPEIOCTABICHUSI MyHUIIUTIAIIBHON YCITyTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJICHHBIE JIOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAINPABIIEHUE MEXBEIOMCTBEHHBIX
3aIpOCOB!

MOJIy4YaeT 3alpaliuBaeMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEICHHUsI), HEOOXOAUMbIE IS MPEIOCTaBICHUS
MYHULIMTATBHON YCIyTH, TU0O0 YBEIOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JIOKYMEHTA U
(wm) uadopmanuy;

npu HAJTUYUU OCHOBaHHUH, MPEIyCMOTPEHHBIX MIYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PpETJIaMEHTa, IOJrOTABIMBAECT IPOCKT pEIIeHHs 00 OTKaze B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEOCTABICHUSI MyHUITUIIAIbHON YCITYTH.

[IpoekT pemeHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS MYHUIIMIIAIbHONW YCIYrd, ¢ yKa3aHMEM TpUYMH OTKaza (B ciydae,
€CIM OCHOBaHMWS [UJI1 OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX  JJIst
MPEJOCTABICHUS MYHHIUINIAIBLHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTAaHOBJIEHHBIX
TpeOOBaHWI K TaKUM JOKyMEHTaM, OCHOBAHUS [JIi OTKa3a B IMpHUEME JIOKYMEHTOB
JOJDKHBI  COZIepKaTh HMHGOPMAIMI0 O HAWUMEHOBAHWU JIOKYMEHTOB (MH(pOpMAaInu,
CBEJICHMI1), KOTOpbIE HE TNPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U (WUJIN)
MIPOTUBOPEUYMBLIE CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMUIA),
HaIpaBJIsieTCs. Ha COTJIACOBAHWE B YCTAHOBJICHHOM MOPSAKE IMOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOTO JJOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHus o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTaBICHUS MYHULMIIAIBHON YCIYyTH, OCYIIECTBIISIETCS B
NOpAJIKe, MPEAYCMOTPEHHOM IMMYHKTOM 3.6.3 aIMMHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TNPOLEAYpHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJTHSIOTCS B JIEHb MOJYYEHUSI CBEICHUIN MO0 MEXKBEIOMCTBEHHBIM 3aPOCaM.



PesynpTaTaMu  BBITIONHEHWS ~ aJAMHHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
JTOKYMEHTBI (CBEJIEHUS), HEOOXOIUMBIE JIJIsl TIPEIOCTABICHUS MYyHHUITUTIATLHOU YCIIYyTH,
MPOEKT pemieHuss o0 OTKa3e B TMpPUEME JIOKYMEHTOB, HEOOXOAWMBIX ISt
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

3.4.5. VcnomHeHnue mporeAyp, yKazaHHbIX B TnyHkrax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO pErJaMeHTa, TMpH HAIUYAM TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C MCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TIPEIHA3HAYCHHON IJIsi OKa3aHWsI TOCYJapCTBEHHBIX H
MYHULIATIATBHBIX YCIYT, B TOM YHCJIE€ C MOMEHTa pErUCTpaIlliil 3asBJICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPAaTHBHOTO periiaMeHTa.

3.4.6. MakcuMaabHBI CpPOK BBIMOJHEHUS aIMHUHHUCTPATUBHBIX TPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHBHOTO PETJaMEHTa, COCTABIIIET MATh pabodYnX
TTHEH.

3.5. PaccmoTpenne JOKyMEHTOB KOMUCCHEH

3.5.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a HAIpPaBJICHHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX IS
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
MIPOIIEIYPHI, SABJISETCS 3aMECTUTEINIb HauallbHUKA OTJIeNIa UHPPACTPYKTYPHOTO Pa3BUTHUS
amnmapara UCHOJHUTEIHLHOTO KOMUTETa APCKOTO0 MYHHUIIUITAILHOTO paiioHa PecryOnuku
Tartapcran / (nanee - ITOJKHOCTHOE JMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ysbTaTa
MPEA0CTABIECHUS MyHULIUTIATIBHON YCIIYTH).

3.5.2. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

IpU BBISBIICHUM OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHHUCTPATUBHOIO PErJIaMEeHTa, OATrOTABIUBAECT
3aKJIIoueHue 00 OTKaze B MPEJOCTaBICHUM MYHHUIMIAIBHOW YCIYTH; KOMIUIEKTYET
JTOKYMEHTHI ((hopMHpYET JieTa);

B ClIy4ae OTCYTCTBHUSI OCHOBAaHUU ISl OTKa3a B MPEJOCTABICHUN MyHHUIIUIAIBHON
YCIYTd, NTPEAYCMOTPEHHBIX HYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErjIaMeHTa, 10
UTOTAaM  PACCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOJUMBIX I  IPEIOCTaBJICHUS
MYHUIUMTIATBHOM YCIIYTH, KOMIUIEKTYET IOKYMEHTHI ((popmMupyer aena);

HampasisieT Cc(QOpPpMUPOBAHHBIE YYETHBIE JieJla CEeMell Ha pacCMOTpPEHHUE
0O0I111eCTBEHHOM KUJTUIITHON KOMUCCHH (J1aJlee — KOMHUCCHS);

AJMUHUCTpAaTUBHBIE TMPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHHUE OJTHOTO paboyvero JHs.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
HaIlpaBJIEHHbIE B KOMUCCHUIO YUYETHBIE J€IIa.

3.5.3. CekpeTapb KOMHCCHH OCYIIIECTBIISCT:



U3y4eHHE MOCTYNHUBIINX JTOKYMEHTOB;

Ha3HA4YCHHE JTHS 3aCEIaHNs KOMUCCHUM;

U3BEILEHUE YJICHOB KOMUCCHUH O JHE 3aceJaHUs] KOMUCCHHU.

AJMUHHUCTpATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJTHOTO pabOyvero JHs.

PesynbraTaMu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
U3BEIIICHHE YJICHOB KOMUCCHUU O JIaTe 3aCeaHusl.

3.5.4. KoMuccuss Ha cBOEM 3acelaHMM Ha CBOEM 3acelaHUH pPaccMaTpUBAET
y4eTHOE JIeJIO ¥ MPUHUMAET PEelIeHUE O pa3pelieH 0OMeHa Uin 00 oTKase.

PesynbraTaMu BBINMOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS. PEIICHUE
0 pa3pernieHuu ooMeHa uiau o0 oTKase.

3.5.5. Cekperapp koMuccuu 0pOpMIISIET pEIeHHe KOMUCCUU B (hOpME TPOTOKOJIa
(2 sx3emInIsIpa) U IepeaaeT Ha MOJIIMTUCH WIEHAM KOMHUCCHH.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
nepelaHHOe Ha TIOIHUCH 3aKII0YCHHE.

3.5.6. UneHbl KOMUCCHH MOIMCHIBAIOT MPOTOKOJI ¥ HAIPABJISIIOT CEKPETapIo.

AJIMUHHCTpAaTHUBHBIC TPOIEAYpPHI, yCTaHaBIUBaeMble myHKTamu 3.5.4 — 3.5.6
HacToslero PernamenTa, BHIIOIHAIOTCS B TEYEHHUE OJTHOTO pabOYero JIHs.

PesynpraramMy  BBINIOJIHEHUS  aJMUHUCTPATUBHBIX  MpPOLEAYp  SBJISIOTCA:
3aKJIIOUEHUE, MOANMCAHHOE YJI€HAMH KOMUCCHUH.

3.5.7. CekpeTtapb KOMHUCCHM HAIPaBISET MPOTOKOI KOMHCCHH JIOJDKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a MOJTrOTOBKY pe3yJibTaTa MPEIOCTaBICHUS MYHULUIAIbHON
YCIIYTH.

AJMUHUCTPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIINM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHUE OJJTHOTO pabodero THS.

Pesynprar mponeaypbl: IpOTOKOJI KOMHUCCHU M yYETHOE JeN0, HalpaBIICHHBIC
KOMHUCCHUH JOJDKHOCTHOMY JIMI[y, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yiabTaTa
MPEIOCTABIICHUSI MyHUIIUTIAJTBHON YCIYTH.

3.5.8. HcnonHenne mporeayp, yKa3aHHBIX B MyHKTE 3.5.2 aJIMHHHCTPATUBHOTO
pernamMeHTa, TpH HAIWYUM TEXHUYECKOW BO3MOXKHOCTH  OCYIIECTBISIETCS B
aBTOMATUYECKOM PEXHUME C HUCIOJIb30BAHUEM aBTOMATHU3MPOBAHHON MH(MOPMAIIMOHHOMN
CUCTEMBbI, TpPEIHA3HAUYEHHOW U1 OKa3aHUs TOCYJApCTBEHHBIX M MYHHUIMNAIbHBIX
YCIIYT.

MaxkcruMasbHbIA CPOK BBIMOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTe 3.5. aAIMUHUCTPATUBHOIO PerjaMeHTa, COCTaBiseT 4 pabounx IHS.

3.6. IloaroroBka pe3yapTaTa MyHUIIMIAIBHON YCIYTH

3.6.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MpPOLIEAYpPbI
ABJISIETCA MOCTYIJIEHUE OT CEKpETapsi KOMUCCHM 3aKIHOUYEHNS KOMUCCHH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
IpOLIEyPHI, SBIAETCA 3aMECTUTEIb HaYaJIbHUKA OT/IeNa MHPPACTPYKTYPHOTO Pa3BUTHS
amnmnapara UCHOJHUTEIFHOTO KOMUTETa APCKOTO MyHHUIIMIIATBHOTO pailoHa PecryOnuku



Tatapcran / (manee - ITOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa
MPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTaTa
MIPEIOCTABICHUS MYHUITUTIATLHON YCIYTH:

TOTOBHT MPOEKT IOTOBOPA;

TOTOBHT MPOEKT PaCHIOPSHKCHHS O pa3perieHn oOMeHa (J1ajee — pacropsuKeHUE).

B ciiydae mpuHATHS KOMHCCHEH pelleHrss 00 OTKa3e B BbIIaue pa3pellieHus Ha
0OMEH TOTOBHUT MPOEKT MUChMa 00 OTKa3e B MPEIOCTABICHUH MYHUIIUTIAIBHON YCIyTH
(mayee — MUCHMO);

HamnpaBlIsIeT  TOATOTOBJICHHBIM  MPOEKT  pe3yibTara  MPeIOCTABJICHUS
MYHHUITUTIATFHOW YCIyTH Ha COTJIACOBAHWE B YCTAHOBJICHHOM TOPSIKE IMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

ATMUHHCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAGMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JHs.

Pe3ynbraTaMu BBITIOIHEHHSI aIMUHACTPATUBHBIX MTPOIIETYP SBIISIOTCS: TTPOEKTHI,
HaIlpaBJICHHBIC HA TTOJIIHCH.

3.6.3. CormacoBaHne ¥ TOANUCAaHUE TMPOCKTA pe3yJbTaTa MPEIOCTABICHUS
MYHUIIUNIATBHOM  yciayru (majiee — TPOEKThl  JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTO TOJpa3/IeJICHUsI, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3yibTaTa MyHULIMITAIbHOM ycnyru, PykoBoauTenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIONIUE 3aMEUYaHUs, BO3BPAIAIOTCS
Ha JIOpaOOTKY JHUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHHUIIUMAILHON
yciyru. [locne ycTtpaneHus 3aMedaHUil MPOEKTHI IOKYMEHTOB IMMOBTOPHO TEPEIar0TCs
JUTSI COTJTACOBAHMSI M TTOTTUCAHUSI.

PykoBogutens Oprana mpu pacCMOTPEHUH TPOEKTOB JOKYMEHTOB TPOBEPSET
coOIo/IeHne aJIMHUHUCTPATUBHOTO perjaMeHTa JOJDKHOCTHBIMH Jumamu OpraHa B
YaCTH CPOKOB BBITIOJIHCHHSI aIMUHUCTPATUBHBIX MPOIICAYP, UX TOCICAOBATEIIBHOCTH U
MOJTHOTHI, HAJIMYUS COTJIACOBAHWM YIOJHOMOYEHHBIX JODKHOCTHBIX s OpraHa B
CHUCTEME DJICKTPOHHOTO JOKYMEHTO000pOTA.

B ciaydae BBIABIEHWS ~ HapymieHWH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOIEAYpP, UX TMOCIEIOBATEILHOCTH M TMOJHOTH PykoBOauTEND
Oprana MHUIIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JJOMYCTUBIIINX HAPYIIICHUS,
B COOTBETCTBHUU C MTyHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHUE OJTHOTO pabOvero JHS.

PesynpTaTaMy  BBIMIONHEHWS  QJAMUHUCTPATUBHBIX  TMPOIECAYP  SBISFOTCS:
MOAMKMCAHHBIC JOTOBOP M YTBEPXKICHHOE PACIOPSDKCHHE WM PEIIeHHe 00 OTKase,
HaIlpaBJICHHBIC Ha PETHCTPAIINIO.

3.6.4. MHcnomHenuwe mponenyp, yKazaHHbIX B myHkTax 3.6.2, 3.6.3.
aJIMUHACTPATUBHOTO  pErJaMeHTa, TMpH HAIUYAM TEXHHMYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C MCIIOIh30BaHUEM aBTOMATH3UPOBAHHOU
MHPOPMAITMOHHON CHUCTEMBI, TpeTHA3HAYCHHOW HJIsi OKa3aHWs TOCYAapCTBEHHBIX H
MYHUITUTIATBHBIX YCIIYT.



MaxkcuMalIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKA3aHHBIX B
MyHKTe 3.6. a AIMUHUCTPATUBHOIO PErjaMeHTa, COCTABIISET IBa paboUMX JHEH.

3.7. Beimaua (HampaBlIeHHUE) 3asIBUTENIO PE3yJIbTaTa MyHHUITUTIATBHOW YCITYTH

3.7.1. OcHoBaHMEM Hayaja BBIMIOJHEHUS] AJMUHUCTPATHUBHON MpOLIETYypbI
ABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, JOKYMEHTA, MOJITBEPKIAIOMIETO MPENOCTABICHUE
MYHULANAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
MPOLIETYPHI, ABJIAETCS 3AMECTUTEIIb Ha4YaJbHUKA OTJIeNa MH(PPACTPYKTYPHOTO Pa3BUTHS
anmnapara UCHOJHUTEIBHOTO KOMUTETa APCKOI0 MyHULIMITAJILHOTO pailoHa PecriyOnuku
TaTtapctan /(najniee - IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAIPaBJICHUE)
JIOKYMEHTOB).

3.7.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIauy (HAMpPaBIICHUC)
TOKYMEHTOB:

o0OecrieynBaeT  pPErucTpaluil0 W  BHECEHUWE CBEACHMH O  pe3yJbTare
IIPENOCTABICHNUS MYHULUIAIBHOW YCIYI'M B IIOJACUCTEMY BEIECHHS JOKYMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(POPMALMOHHOM CHCTEMBI, MPEIHA3HAUYEHHOW U1 OKa3aHUs
rOCYJIapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€ro MPEeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBI€HUU, O
pe3ynbTaTe NpeNoCTaBICHUS MYHULHIIAJIBHON YCIYTM U O BO3MOYKHOCTH IOJIYYECHHS
pe3yJbTara npeioCTaBlIeHUs MyHUIUNainbHOU yciayru B Oprade win B MOLI.

Hcnonnenne  mpouenyp INpd  HAIAYAM ~ TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIB30BAHUEM aBTOMATHU3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TEYEHHE OJHOTO0 padoyero JHS CO JHSA MOANHUCAHMS JTIOKYMEHTA,
SBJISFOLLIETOCS pe3yabTaToOM IPEAOCTABICHUS MYHULHAAIBHOM YCIIyTH,
YIOJIHOMOUYEHHBIM JIOJ>KHOCTHBIM JInlioM Oprana (Opranom).

Pe3ynbraTaMyu  BBIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISFOTCS:
pa3MeIlEeHNE CBEACHHI O pe3yJbTaTe IPEAOCTaBICHUS MYHULMNAIBHON YCIyI'HM B
MH(POPMALIMOHHBIX ~CHUCTEMaX, M3BEUICHHE 3asBUTENs (€ro MpeICTaBUTENS) O
pe3ynbTaTe NPeJoCTaBICHUS MyHUIIUTIAIBHOM YCIYTH U CIIoco0ax ero nojyuyeHusl.

3.7.3. Tlopsamox Bbmauud (HaAmMpaBJICHWs) pe3yJibTaTa MPEIOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.7.3.1. IIpu oOparnieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIAIBHOW yCIyTd B
MOILI, pabotHuk MO®IL] BbIzaeT 3asgBUTENIO0 PE3YJbTAT MYHULUIAIBLHON YCIYrH B
dbopme HIK3eMIuIsipa BJIEKTPOHHOrO JIOKyMEHTa Ha OymaxHoMm Hocurtene. I[lo
TpeOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJEe €My MpPEAOCTaBISECTCA JK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3alicH Ha CheMHBIM HOCUTENbh MH(OPMALMK WM HAMPABICHUS SK3EMIUIIpa
ANEKTPOHHOI'O JTOKYMEHTA IO 3JIEKTPOHHOW moute B aapec 3aasBurensd. [Ipu 3anucu Ha



ChEMHBIM HOCHUTETh WHGOPMAIMM WJIA HAMpaBICHUU OHK3EMIULIpA DSJICKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENE, MO JJIEKTPOHHOM IMOYTE€ MJECHTHYHOCTh TAKOTO HK3EMILIIpa
ANIEKTPOHHOI'O JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBUTU(QUITIPOBAHHOMN AJIEKTPOHHOMN TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TIOPAJIKE OYEPEIHOCTH, B JIEHb MPUOBITHS 3asBUTEIS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (pUKcaus
(akTa BbIIaUM pe3yJibTaTa MpeAoCTaBiIeHUsS MyHUluUnaibHou yciayru B AUC M®II,
pe3yabpTaT NPeIOCTABICHNUS MyHULUIIAIIBHOW YCIYTH, BBITAHHBIN 3asBUTEIIIO.

3.7.3.2. Tlpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIMIAIBHOW yCITyTH
yepe3 PecnyOnukaHCKuMi mOpTan 3asgBUTENIO B JIMYHBIA KaOWMHET aBTOMATHYECKH
HaIlpaBJsieTCs.  AJNEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOIIETOCS  Pe3yJbTaTOM

[IPEIOCTABIICHUS MYHULIMTIATbHON YCIyTIH, ITOJAIIMCAHHBIN YCUJIEHHOMN
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAIUCHI0 YITOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Opranom).

AJIMAHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAaHABIMBAEMBIC HACTOSIIMM IIYHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IOJNMCAHUS JTOKYMEHTA, MOATBEPKIAIOIIETO IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIIBHON yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMHHUCTPATUBHBIX  IPOLEAYP  SIBIIIFOTCH:
HarpasjeHue (IpeloCTaBlIE€HUE) C HCIOJIb30BaHUEM PecnyOiMKaHCKOTro mnoprasa
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIET0 MPEAOCTABICHNE MYHULIMIAIIBHON YCIYTU
(B TOM 4mcCIe OTKa3 B MPEAOCTABICHUN MyHULIUTIATBHON YCIYTH).

3.7.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 pe3yIbTaTOM MYHHIIMITATLHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBlIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yNbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPEAOCTABISECTCA 3K3EMILIP AIEKTPOHHOTO JOKYMEHTA IyTEM €ro 3allMCH Ha Chb€MHBIN
HOCHUTENb MH(POpPMAIMN WM HaNpaBJICHUS 3K3EMIUISPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3aBUTEIIS.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
OCYIIECTBIISIIOTCA B TOPSAKE OYEpEIHOCTH, B J€Hb MNPUOBITUS 3asiBUTENS B
coOoTBETCTBUM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsiaka Oprasa.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISAIOTCS: (DUKCALUS
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMOAIBHOW  yCIyI'HM B
aBTOMATU3UPOBAHHOW WH()OPMAIIMOHHOW cHUCTeMe, MpEIHAa3HAYEeHHOW /IS OKa3aHUs
roCyZapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.8. UcnpapieHne TEXHUYECKUX OITUOOK



3.8.1. B cimyyae oOHapyKeHHsI TEXHHUECKOU OIMTMOKU B IOKYMEHTE, SBIISTFOIIIEMCS
PE3yNhTAaTOM MYHHUIIUIIATLHOMN YCIYTH, 3aIBUTENb HamnpasisieT B Oprax:

3asBJICHUE 00 WCHOPABICHUU TEXHUYECKOW omuOku (mpuioxkenue Ne 4 k
HACTOSIIEMY aIMUHACTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KaK PE3yNbTaT MYHMIIMIAIBHOW YCIYTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAasl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHUITy, CBHUJIETEIHCTBYIOIIUE O HAJTUYHUH
TEXHUYECKOH OIIMOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOMEMCS pe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, MOJAETCs 3asiBUTEIIEM
(YITOTHOMOYEHHBIM TIPEJCTABUTENIEM) TIOYTOBBIM OTIMpaBiIeHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO 4Yepe3 PecnyOnuKkaHCKMI mOpTan WU
MOII.

3.8.2. JIo:KHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIIECTBIISET
MIPUEM 3asBJICHHUS 00 MCIPABICHUHM TEXHUYECKON OIMMOKH, PETHUCTPUPYET 3asBICHUE C
MIPWIOKEHHBIMHU JTOKYMEHTAMH H TIEPEaeT UX JODKHOCTHOMY JIHITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO padOyvero HS C JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP ABISIOTCS: MIPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBIICHUE, HAMPABIEHHOE HAa PAaCCMOTPEHHUE JOJIKHOCTHOMY
JIIY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.8.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IIESIX BHECCHHS WCHPABJICHWA B JOKYMEHT,
SIBJISTFOIITUICS. PE3YNIBTATOM TMPEIOCTABICHUS MYHHUITUTIATBHOW YCIYTH, OCYIIECTBIISET
MPOIETYPHI, MPEAYCMOTPEHHBIE ITYHKTOM 3.5 aJIMHHHCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABJICHHBIA JOKYMEHT 3asSBUTENIO (YIMOJHOMOYECHHOMY IPEICTaBUTEIIO)
JUYHO TIOJ] POCIHCH C U3BATHEM Yy 3asgBUTENS (YIIOTHOMOYCHHOTO TPEICTABUTEIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas ONTHOKA, MU HAIPaBJIsET
B aJpec 3asABUTEISA IOYTOBBIM OTIPABICHHEM (TTOCPEICTBOM D3JIEKTPOHHOMW ITOYTHI)
MMCbMO O BO3MOXHOCTH TOJYYEHHUS JIOKYMEHTa TMpu TpenoctaBieHnn B Opran
OpUTHHAA TOKYMEHTA, B KOTOPOM COJICPKHUTCSI TEXHUUECKas OITHOKA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHHE ABYX paboOuyuxX JHEW TMocjie OOHApYKEHUS TEXHUYECKON
OMMUOKA WM TIONy4YeHUST OT JIF0OOTO 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JIOTTYIIICHHOM OITHOKE.

PesynpTaTaMy  BBITIOJHEHUS  aJAMHHHCTPATUBHBIX  TPOLEAYP  SBIISIOTCS:
BBIJIaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Tlopsinok u ¢popMbl KOHTPOJISI 32 NIPeI0CTABJIEHUEM MYHHIUNIATbHOMI
yCIYIru

4.1. TTopsiioK OCYIIECTBIICHUS TEKYIIET0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMM MOJIOKEHUN aIMUHUCTPATUBHOTO



perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MYHULIAIIAIBHON YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KOoHTpob 32 MOTHOTOW M Ka4eCTBOM INPEIOCTABICHUS MYHHULIMIAIBHON YCIYTH
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapYIICHUH MpaB 3asBUTEIICH, IPOBEACHUE
IPOBEPOK  COOJIOJIEHUS TPOLEyp MPEAOCTABICHUS MYHUIUMNAIBHOM  YCIyTH,
MOJITOTOBKY pelIeHui Ha AecTBus (0e3aeiicTBIE) TOKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IpOLEAYp SABIISAIOTCA:

1) mpoBepka © COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO MPEJOCTaBICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TIOPSAJKE  TPOBEPKH  BEJICHUS
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
IPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIAIBHON yCIIYTH.

B memax TeKymero KOHTPOJIA MCIOJb3YIOTCS CBEICHHS, HWMEIOIMECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJICHIIUS, YCTHAas W MUChMEHHas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIIONINX BBITTOJIHEHUE aJMUHUCTPATUBHBIX
MPOLEIYD, KYPHaJbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JPYTUE CBEICHUS.

JIns1 oCcy1eCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JACHCTBUN MIPU MPEIOCTABICHUU
MYHULUIIAUIBHON YCIYTM W NPUHATHUU PEIIEHUA PYKOBOJMUTEIID OpraHa MECTHOIO
CaMOYIIPABJICHUsSI NPEACTABISAIOTCA CHPAaBKM O  pe3yipTarax MOpeaoCTaBIICHUS
MYHHUIUITAIBHON YCIYTH.

O cnydasx ¥ NpyU4YMHAX HAPYLIEHUS CPOKOB, MIOCIIEIOBATENBHOCTH U COAEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HWHPOPMUPYIOT
PYKOBOIMTENS OpraHa, IPEeJOCTAaBISAIOMIETO MYHHMIMIAIBHYIO YCIYyTy, a TaKKe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUM.

Texkymuii KOHTPOJb 32 COOJIOJEHUMEM MOCJIEI0BAaTEIbHOCTH  JEHUCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEIOCTABICHUIO
MYHHULIUIIAUIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOJAMTENS OpraHa
MECTHOTO  CaMOYIpPaBJIEHUs, OTBETCTBEHHBIM 3a OpraHu3auilo paboThl 1O
MPEIOCTABJICHUI0 MYHHUIIMITAJIBHON YCIIYT'M, HAaYaJIbHUKOM OTJIEJIA, OCYLIECTBISIOIIETO
OpraHU3aINI0 padOTHI MO MPEJOCTABICHUIO MYHHUITUTIAIBHON YCIIYTH.

IlepeyeHp JOJDKHOCTHBIX  JIMIL, OCYLIECTBISIOIIMX TEKYIIUW KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSMU O CTPYKTYPHBIX NOAPA3JICIICHUSAX OpPraHa MECTHOTO
CaMOyIPaBJIEHUA U TOJPKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITopsinok U MepUOJUIHOCTh OCYIIECTBICHUS MJIAHOBBIX M BHEIJIAHOBBIX MTPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHHS] MyHUIIUTIAIBHON YCIIYTH, B TOM YUCJIE MOPSIA0K
1 GOpPMBI KOHTPOJIS 32 MOJHOTON M KAYeCTBOM MPEJOCTABICHUS MyHUIIUTIAIbHON
yCIIyTH



4.2.1. KoHTpOJb 32 NOJHOTON M KA4€CTBOM MPEAOCTABIIEHNS MyHULUITIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ X JOJDKHOCTHBIX JIML, MyHUIUIAIBHBIX CITyXKalllHX.

4.2.2. B nensix ocyIuiecTBIECHUSI KOHTPOJIS 32 MOJIHOTON U Ka4eCTBOM
IPEIOCTaBIECHUS MyHUIIMIIAIBHON YCIYTH MPOBOJSATCS TUIAHOBBIE U BHEIUIAHOBBIE
npoBepku. [Iopsiok U NEprOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBIIMBaETCs I1aHOM padboTel Oprana. [Ipu nmpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UJIU OTJIENBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIbHON
yCIIyTrH (TeMatnueckue npoBepku). [TpoBepka Takxke MOKET TPOBOJUTHCS IO
KOHKPETHOH 7KaJIo0€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSATCS B CBS3U C IPOBEPKOM YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUSI XKaJlo0 3asiBUTeNer Ha fencTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JTOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTatrhl IpoBEpKH 0(OPMIISIOTCS B BUJE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e37eiicTBrE), MPUHUMAEMbIe
(ocymiecTBIsIEMBIE) UMU B X0JI€ TIPEAOCTABICHUS MYHUIIUTIATLHON YCIyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HapYIICHUM MTpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIATeNLCTBOM Poccuiickoit denepanu.

PykoBoauTenb opraHa MECTHOTO CaMOYIPABJICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOTO CAaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJieXkKalllee BBIIOJTHEHUE AJMUHUCTPATUBHBIX JICUCTBUN, YKa3aHHBIX B
paszeie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUS WU
nemcTBusa (Oe3nencTBre), TPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULIMTATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHus1, XapakTepu3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
MPEAOCTABIEHUEM MYHUIUITIAJIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPa)aaH, UX
00BbEeIMHEHUI U OpraHu3aIui

KoHTponb 3a MpenocTaBIeHneM MYyHULIMIIAIBHOW YCIIYTHM CO CTOPOHBI T'PaKIaH,
uX OOBEIMHEHHWH W OpraHu3aluii, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTH



NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpU  IPEIOCTaBICHUU
MYHULIMIQIBHOM  yCIYI'HM, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JI0CyAeOHOTO0 paccMOTpeHus oOpameHnii (kajio0) B Tporecce MPeIOCTaBICHUS
MYHHUIIUTIATBHON YCIIYTH.

5. locyneoHblii (BHeCya1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUiA
(0e3neiicTBHs) Oprana, NpeaoCTABJISIONIEr0 MYHUIIUIIAIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABIEHHUS TOCY1aAPCTBEHHBIX U
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yka3aHHbIX B Yyactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIMNAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMIIa OpraHa, MpeIoCTaBISIOIIET0O MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)Kalllero,  PYKOBOJWUTENS  OpraHa,  IMPeJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(QYHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM UUCIIE B CIAEAYIOUINX CIydasX:

1) HapymieHue cpoka perucTpanuu 3amnpoca 0 NpeIoCTaBICHUH MYHULIUITAIBHON
yCIIyTH, 3anpoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHoM
ciaydyae JnocyacOHoe (BHecyneOHOe) 00KaloBaHWE 3asBUTENIEM PEIICHUN U JIeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3MeCTBUE) KOTOPOro  OOXaTyHOTCA, BO3JIOKEHA  (PYHKIUS  TI0
MPEAOCTABIECHNUIO COOTBETCTBYIOIIMX MYHHMIIMNAIbHBIX YCIYr B IOJHOM O0BEME B
opsiAKe, onpeaeneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(OPMAITUH JIMOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYILIECTBIEHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickoin @enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TatapcraH, MyHUIIMIIAIbHBIMU MPaBOBBIMU aKTaMU
JUTS IPEJOCTABJICHUS] MyHULIUITAJIBHOM YCITYTH;

4) oTka3 B NpHUeME JOKYMEHTOB, IPEIOCTABIECHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAJIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeJOCTAaBICHUN MYHULIMIIATBHON YCIIYTH, €CJIM OCHOBAHUS OTKAa3a HE
IPEeIyCMOTPEHbI (eepalbHBIMU 3aKOHAMU U TIPUHATBIMM B COOTBETCTBUM C HHUMHU
MHBIMM HOPMATHBHBIMHM IIPABOBBIMM akTaMH Poccuiickon ®Penepanuu, 3aKOHaMH U
WHBIMM  HOPMAaTHBHBIMH  TMpaBOBbIMH  akTamMu  PecmyOnuku ~ Tatapcraw,
MYHHUIIMIIAJBbHBIMA ~ TMPaBOBBIMU  aKTaMd. B yka3aHHOM ciydae JocyneOHoe



(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIIeHWd | JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciydae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JTCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPU NPEIOCTABICHUU MYHHUIIMNAIBHOW YCIYTH
IIaThl, HE TMPEJYCMOTPEHHON HOPMATUBHBIMU TIPABOBBIMH aKTaMu Poccuiickoit
@denepaliid, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIUTATbHBIMU MTPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, MPEIOCTABISAIONIETO MYHUIIMTIANBHYIO YCIYTY, JHOKHOCTHOTO
JMIa OpraHa, MPEeJAOCTABISIIONIETO MYHHUIIUINIAIBHYIO YCIYTy, MHOTO(YHKIIMOHATEHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATHHOTO IICHTPA, OpraHU3aIHNA, TTPETYCMOTPEHHBIX
gactbto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUN JIOMYIICHHBIX MMM OIEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEAOCTABICHNUS  MYHHIIMIAIBHOW  YCIAYyrd  JOKYMEHTax  JMOO  HapylIeHUE
YCTaHOBJICHHOTO CpOKa TaKWX WCIpaBieHud. B yka3aHHOM cmydae mocyaeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTp, PEIICHUS U JCUCTBUS
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCOYyr B TIOJHOM OO0BEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpSAKa BBIAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepaibHBIMA 3aKOHAMH W TIPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PocCHiiCKOi
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTaMH PecryOnuku
TaTtapcraH, MyHUITUTIATLHBIME TIPABOBBIMU aKTaMH. B yka3aHHOM ciydae nocyneOHOoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBUTENIEM pEIICHUW U JedcTBuil (Oe31eiicTBu)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CiIydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKATyHOTCS, BO3JOXKeHa (GYHKIMS TO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCOYyr B TIOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpeboBaHHWEe y 3asBHUTENS TPH TPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOMUMBIX ISt
NPEeIOCTaBICHUS MYHUIIMTNIAIBLHOW YCIyrd, MO0 B MPEAOCTABICHUHA MYHUIUIAIBLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX NMYyHKTOM 4 yactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHeCcyaeOHOe)
o0OxkajoBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(QYHKIMOHAIBLHOTO ILIEHTpa



BO3MOXKHO B Cy4yae, €ClM Ha MHOTOGYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHAa (YHKIHS MO MPETOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUILUMAIBHBIX YCIYr B TMOJHOM o0OOBeME B MOPAJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (GopMe B OpraH, NPEeAOCTaBISIONIUA MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TrOCyJapCTBEHHOM
BJIACTH, SBISIOIIMICS ydpeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHM3alluu,
npenycMoTpeHHbie yacTbio 1.1 ctathu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanoObt
Ha penieHus U AedcTBUs (0e37elCTBUE) PYKOBOJUTEINS OpraHa, MpeaOoCTaBIISIONIETO
MYHHIIMIIATBHYIO YCIYTY, TIOJIAl0TCS B BBIIECTOSIINA OpraH (Mpy ero HaIuYuM) Tu00 B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMUTEIIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKIIMOHAIBHOTO MeHTpa. JKamoObl Ha pemeHuss U JACUCTBUA
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAFOTCSA YUPEAUTEITIO
MHOTO(YHKIIMOHAJILHOTO TIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
nectBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 ®@enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENISM ITHX
OpraHU3aIUH.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUNAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeaoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYry, MYHHULIMOAJIBHOTO CIYXKAlIero, PyKOBOIUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIMIANBHYIO YCIYTy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIM IEHTP, C HWCHOJb30BaHWEM WH(GOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMAIbHOTO calTa oOprasa,
MPEAOCTABIAIONIEr0  MYHUUHMIAIbHYIO  ycayry, EagunHoro  moprama  nubo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUsI,
a TaK)Ke MOKET OBITh MPUHSATA MPHU JIUIHOM TIprieMe 3asBuTens. JKanoba Ha pemeHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKITMOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(YHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjeHa IO Io4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHONW  ceTn  «HTepHeTY,
opUIMATBHOTO CcailiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EauHoro moprana Jmbo
PecnyOGnukanckoro noprana, nHGOPMAITMOHHONW CUCTEMBI JI0CYIeOHOT0 00XKaloBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIMYHOM TprueMe 3asBuTelns. JKanoba Ha pelieHus u
nenctBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpeHHbIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOKET OBITh HaIpaBJeHa
No ToYTe, C HCMOJIb30BAHUEM HWH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«HTepHeT», OQUIMAIBbHBIX CAaNTOB H3TUX opraHuzauuii, EguHoro mnoprana nu6o
PecnyOnukaHcKoro moprana, a TakKe MOXET OBbITh MPUHATA TPHU JIMYHOM IpUEME
3asIBUTEIIS.

5.3. ’Kanoba nomxkHa cogepx aTh:



1) HamMeHOBaHHE OpraHa, MOPEJOCTABISIIOUIEIO0 MYHHUIMNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JHM0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO EHTPa, €ro PyKOBOJIUTENS U
(umu) pabGoTHHWKA, OpraHU3alUii, NPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyHOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCTEaHEe - NPU HAJIWYWHK), CBEIACHUS O MECTe
KUTEIBCTBA 3asBUTENS - (PU3UUYECKOTO JiMla MO0 HaUMEHOBAHHE, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HoMep (HOMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (MIPU HAJIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX pELICHUSIX U JeUCTBUsAX (Oe3AeHCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO — YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO ILIEHTPA,
OpraHu3alui, IpeaycMOTpPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@®3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U
nenctBueM (Oe3lelicTBHEM) opraHa, MNpPEIOCTaBISIONIET0 MYHHUIIMMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABIISIIONIEI0 MYHHUIMNAIBHYIO YCIyTy, JH0O0
MYHUIIUTIATBHOTO ~ CIIYy’)KaIllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpTraHu3aIii, MpeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®denepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpHU HAJIWYUM), MOATBEPKIAIOIINE TOBOJBI 3asgBUTEII,
100 X KOTHH.

5.4. IToctynuBias xano0a NOAJIEKUT PETUCTPAIIMU B CPOK HE TIO3]JHEE pabovero
JIHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABISIOMMNA MYyHUIUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHAIbHBIA LEHTP, YYPEOUTENI0 MHOTO(YHKIIMOHAIBHOIO
LIEHTpa, B OpraHU3alMM, MpeaycMoTpeHHble 4acTbhio 1.1 cratbm 16 DemepanbHOro
3akoHa Ne 210-®3, nubo BbImEeCTOAMUNA oOpraH (MPU €ro HaJU4HUH), TOIJICKHUT
PACCMOTPEHUIO B TEUYCHHE MSATHAIIATH pabouyux AHEH CO JTHS €€ perucTpaiuu, a B
ciiydae 00aJIOBaHMS OTKa3a OpraHa, MPEIOCTaBISIONICTO MYHUIUIIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIii, TPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIIPaBJICHUU JIOMYIICHHBIX ONEYaTOK W OMHMOOK WM B Cciaydae OOKaloBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX HCIPaBICHUN - B TEUEHHE MATH pabodmx
JIHEN CO JTHS €€ PETUCTPALMH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIINX
PELIEHNM:

1) xanoba ynoBIETBOpsiETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPABIICHUS TOMYIEHHbIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
MPEAOCTABIECHNUS MYHULUIIAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JIEHEXKHBIX CPEJICTB, B3MMAaHUE KOTOPHIX HE MOPEAYCMOTPEHO HOPMATUBHBIMU



mpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMATHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku Tatapcran, MyHUIIMIIAIbHBIMY IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, ciaeayromiero 3a JHEM IPHUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSLIEM IYHKTE, 3asBUTEII0 B MHCbMEHHON (hOopMe M MO JKEIAHWUIO 3asBUTENS B
JIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
pPaccMOTPEHHUS KaJIOOBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEII0 O pE3yJIbTaTaX PACCMOTPEHUs KanoObl Jaercs MH(opmauus o JAEHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nenmsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHULIMIIAIIBHOM YCIIYTH, a TaKK€ MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYIOOCTBA M YKa3bIBaeTCs MHPOPMALMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *ajaoObl HE MOJJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOpMalus O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHMS B XOJ€ WM IO pe3ysibTaTaM PacCMOTPEHHUS Kaio0bl
IIPU3HAKOB COCTaBa AJMHMHHMCTPAaTUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJIeJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl TPOKYPaTypPHI.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periaMeHTy npeAOCTaABICHUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma

(bnank oprana, mpeoCTaBISIONIEr0 MYHULIUIIAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE JaHHBIC:
Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
o
oT Ne

PaccmotpeB Bame 3adBieHue oOT No u

MpujaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
OPUHATO pelieHue 00

OTKa3e B
10 CIIEYIOIIUM OCHOBAHHUSIM:

1.

2.

JononnuTenbHas HHGOpMAIIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJTHOMOUCHHBIM OpPraH C 3asBICHUEM O
MPE0CTaBICHUU YCIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JOCYACOHOM TIOpSAKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJTHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIZIKE.

Cenenust 00 AIEKTPOHHON TTOANHUCH

HomxuoctHoe auio (PHUO)

(MoAmKMCh YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIUIA
oprasa)



[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABUTCILA:

PEHIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTaBICHUS
MYHHULUITAJIIBHON YCIIYTH I10

oT Ne
PaccmotpeB Bame 3adBieHue oOT No u
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
pemenne 00  OTkaze B TpHEME  JOKYMEHTOB,  HEOOXOJWMBIX IS

o CJICAYHOIUM OCHOBAHUAM:

1.

Pa3pscHeHne IpUUYMH OTKa3a!

JononxuTenbHas HHGOpMAaIIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJTHOMOUYCHHBIM OpPraH C 3asBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTeM
HaIpaBJICHUS Kajl00bl B YIIOJIJHOMOUYEHHBIN OpraH, a Takke B CyIeOHOM MOpPSJIKE.

JlomkHocTHOE 10 (DPUQ) Caenenus 00 JIEKTPOHHOMN MOIICH

(MoAMKCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)



[Tpunoxxenune Ne 3

K AIMUHUCTPATUBHOMY
perIaMeHTy Ipe0CTaBICHUS
MYHHIIUIIAJIBHON YCITyTH TI0
oopmIIeHHIO0 TOKYMEHTOB 10
O0OMEHY KHUJIBIX TOMEIIEHUH
MYHHIIUIIATBHOTO KUJIHIITHOTO
dboHaa, MPeAOCTABICHHBIX 110
JIOTOBOPY COLIMAIIBHOTO HaliMa

dopma
B
(HaMMeHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHU
MYHHITUTIAIEHOTO 00pa30BaHMUs)
oT
(manee -
3asIBUTEND).

(st pusHIecKuX JIHLL - (haMUITHSL, UMs1, OTYECTBO, TACIIOPTHBIC JAHHBIC,
PETUCTPALIMIO TI0 MECTY JKHTENIBCTBA, TeNe(OH)

3asBICHUE
00 oopMIIeHUH TOKYMEHTOB 110 OOMEHY YKUJIBIX IIOMEIICHHUH, MPEI0CTaBICHHBIX 10
JIOTOBOPY COIIMAJIBHOT'O HaiiMa

[Tpomy Bac oopMuTh TOKYMEHTBI 110 0OMEHY JKHIJIOTO TIOMEIIICHUS.
AJZIpec )KUJI0TO MOMEIICHUS: MyHUITUTIAJIbHBIN palioH, HaCEJICHHbIN
MYHKT yiI. II.

K 3asBnenuto npunararoTcs clielyronue OTCKaHUPOBAHHbIE JOKYMEHTBI:

1) JJokyMeHTBI yAOCTOBEPSIONINE IUYHOCTB;

2) JIOKyMeHT, OATBEPKAAOUTUN TOJHOMOYHS TPEACTaBUTENS (€CIM OT UMEHU
3asIBUTEJNS IEUCTBYET MPEACTABUTEND);

3) Komum n0KyMEHTOB, MOATBEPKAAONIUX TMPABO TIOJ30BAHUS KHJIBIM
MOMEIICHUEM, 3aHHUMAEMbIM TPAKIAHUHOM-3aABUTEIIEM U WICHAMH €ro CEeMbHU
(moroBop, opaep, PpELIEHHE O MPEIOCTABICHUU HKWIOIO IIOMEUIEHUS W WHBIE
JOKYMEHTBHI);

4) Konuu JOKYMEHTOB O COCTaBE CeMEN rpakaaH-3asBUTENEH (CBUIAETEIBCTBO O
POXKICHUM, CBUICTENICTBO O 3aKIIOYEHHH Opaka, pemieHue o0 YCHIHOBICHUU
(ymouepenun), CyaeOHOE PENICHUE O TPU3HAHUY YWICHOM CEMBH U T.I1.).

5) Beinucka u3 [10MOBOM KHHIM (B cCiy4yae, €CId JOKYMEHT BBIJAETCs
KOMMEPYECKUMHU OpTaHU3aLMIMHU);



6) Beinucka u3 texHumyeckux nacnoptoB BTU ¢ mostaxHbsIM ImaHoM (mpu
HaJIMYUM) U SKCIUIUKAIIUEH.

OO6si3ytoch TIpu  3alpoce€ NPEeAOCTaBUTh OPUTHMHANIBI  OTCKAHUPOBAHHBIX
JOKYMEHTOB.

(mara) (oammch) (®HO)
PesynbraTr npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:lB TuuHbIA KaOunet [lopTana rocyaapCTBEHHBIX M MYHHUIIUTAIBHBIX YCIYT
Pecny6nuku Tarapcran;

D B MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX WU
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

|:| B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMHHHCTPATUBHOMY
perJIaMeHTY IPEI0OCTaBICHUS
MYHHITUTIATBHOU YCIIYTH 110
0(OPMIICHHUIO TOKYMEHTOB TI0
00OMEHY KHJIBIX TIOMEIIECHUI
MYHHITUTIATBHOTO JKHITUIITHOTO
¢dboHma, TPEAOCTABICHHBIX 110
JIOTOBOPY COIMAIBHOTO HaliMa

PykoBoaurento
HcnomHuTenbHOro KOMATETa

Or:

3asiBlIcHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONMYIIEHHYKD  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Tpunararo crieayronme J0KyMEHTHI:

1.

2.

B ciydyae mnpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 HCIPaBICHUU
TEXHHYECKOH OIMIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOr0 JOKyMeHTa Ha ajgpec E-mail: ;

B BH/JIC 3aBEPECHHON KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
ajpecy:

HacrosiiuM noaTBepKaar0: CBEACHUS, BKIIOYEHHBIC B 3asIBJICHUE, OTHOCSIINECS K
MOEM JIMYHOCTH W MPEJCTABISIEMOMY MHOKO JIMI[Yy, a TaKXE€ BHECEHHBIE MHOI HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOAATENILCTBOM  Poccuiickoi
®denepanuy, HA MOMEHT IIPEICTABIEHUS 3aABJICHUS ST JOKYMEHTBI JIEUCTBUTEIbHBI U
COZEpKAT JOCTOBEPHBIE CBEICHUS.

(mara) (Tmoamuck) (®.11.0.)



