UcnonHuTenbHbIW KOMUTET Y34Y3KITMHCKOrO CenbCKOro noceneHus
Cnacckoro MyHuuunansHoro paoHa Pecny6nuku TatapcTtaH

NMOCTAHOBJIEHUE

Ne 42 «14» pekabps 2021 .

O6 yTBepXAeHUW aAMUHUCTPATUBHOIO pernaMmeHTa
NPEeAOCTaBNEeHUss MyHULUMNANbHOW YCnyru no NpUHATUIO
paHee npUBATU3UPOBAHHbLIX XXUMbIX MNOMELUEHUA B
MyHULMNanbHY COGCTBEHHOCTb

B uensx peanusauum PepepanbHoro 3akoHa ot 27 uona 2010 Ne 210-03 «O6
opraHu3auMM npefocTaBneHus rocyAapCTBEHHbIX W MyHMUMNAnNbHbIX — ycryr»
McnonHuTenbHbli  KOMUTETHYIY3KITMHCKOrO cenbckoro nocenennss Cnacckoro
MyHULMNANbLHOro panoHa

MOCTAHOBIJIIAET:

1. YTBEPAUTL AOMWHUCTPATUBHbIN pernameHTt npegocTaBneHus
MyHULMNANbHOW YCNyrn no NpUHATUIO paHee NpuBaTU3UPOBAHHbBIX XUMbIX NOMELLEHUN
B MyHMUMNaNbHYO COGCTBEHHOCTb.

2. Hactosiwee noctaHoBnewve onybnukoBaTb Ha oduuManbHOM cante
Cnacckoro  MyHuuunanbHoro panoHa  http://  www.spasskiy.tatarstan.ru, Ha
ochuumansHoOM canTe npaBoBo MHopmauum (//http:pravo.tatarstan.ru).

3. KoHTponb 3a WUCMNONMHEHMEM HACTOSILLEro NOCTAHOBMEHUSA OCTaBNsA 3a COOONA.
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YTBEpXaeH
NoCTaHOBMEHNEM
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oT «14» 12. 2021 Ne 42

AOQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHusa MyHMLUNAaNbLHOW YCIyru no NPUHATUIO paHee
NpPMBaTU3UPOBAHHbIX XUNbIX NOMELLEHUA B MyHULUNANbHYK COOCTBEHHOCTb

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMMHUCTPATMBHOMO perfameHTa

1.1.1. Hacrtoawmi  agMUHUCTPATUBHbLIA  pernameHT  npeaocTaBneHus
MYHULMNANbHOM ycnyrn (ganee — aaMWHUCTPATUBHBLINM perfiaMeHT) ycTaHaBnvBaeT
CTaHAapT WM NOpPSAOK MpeaoCTaBfeHUss MyHUUMNANbHOW YCNyrn MNOMPUHATUIO paHee
NpUBaTM3MPOBAHHBIX XXWUIbIX MOMELLEHUA B MyHUUMNANbHY0 COBCTBEHHOCTb(Oanee —
MyHUUMNanbHas ycnyra).

1.1.2. MNonoxeHns agMUHUCTPATMBHOIO perfameHTa NPUMEHSIIOTCA B OTHOLLEHUN
rpaxxgaH, NpPOXMBAKLWMX B COOCTBEHHbIX XXWMbIX MOMELLEHUSX Ha Tepputopum
Y343KNUHCKOro cenbckoro noceneHns Cnacckoro MyHMUMNANbHOrO paroHa
Pecnybnukn TatapcTaH.

1.2. Kateropun 3asButenemn

1.2.1.Jlvuamm, umMerWMMM NpPaBO Ha MNONyYeHWe MyHUUMNanbHOW YCryru,
ABNATCA nanyeckme nuua (qanee — 3asBuUTenb).

1.2.2. C 3agBneHnemMm BrpaBe o0b6paTuTbCA NpeacTaBUTENb 3asaBUTENS,
AENCTBYIOLMN HA OCHOBAHWW OOKYMEHTa, YAOCTOBEPSAIOLWEro ero nosiHomouvns, nnbo
3aKOHHbIV NpeacTaBuTeNb PU3NYECKOro nuua (ganee — npeacTaBuTenNb 3adBUTENS).

1.3. MNopsaok MHoOpMUPOBaAHUA O NpefoCTaBIEHNN MyHULMMANBHOW YCIy U

1.3.1. WHdopmauma o nopsake npenoctaBreHus MyHUUMNAnbHOW  YCryru
pasmellaeTcs:

1) Ha WMHPOPMAUMOHHBIX CTeHdaX, coAepXallMx Bu3yarnbHYHO W TEKCTOBYHO
WHpOpMaUMIO O  MyHMUMMAnNbHOM  yCnyre, pacrnonoXeHHbIX B MOMELLEeHUAX
MHOrOYHKUNOHANbHbIX LEeHTpoB npegocraBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbIX YCYT.

2) Ha oduuManbHOM canTe MYHUUMNanbHOrO pavoHaB WH(OPMAaLNOHHO-
TenekoMmmyHukaumoHHon cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [loptane rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Pecnybnukn
TatapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckum noprtan);

4) Ha EguHoOM nopTane rocygapCTBEHHbIX M MyHULUMNANbHbLIX YCyr (QYHKLUWIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocyaapCTBEHHOW MHPOPMaLMOHHON cnucteme «PeecTp rocygapCTBEHHbIX U
MyHuuMnaneHbix yenyr Pecnybnukn Tatapctan» (http:/frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTuMpoBaHWe no BoOMpocaMm npefocTaBfieHUs MyHULUUNanbHOM
yCrnyru oCyLeCTBIISAeTCSA:

1) B MHOropyHKUMOHArbHbIX LEHTpax MpefoCTaBfieHUs rOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLLeHnn - IMYHO UK NO TENEOHY;
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2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) B wucnonHutenbHOM KomMuTeTe Y3YSKIMUHCKOrO  CEeNbCKOro nocerneHus
Cnacckoro myHuumnanbsHoro pavioHa Pecnybnukun TatapctaH (aanee — OpaaH):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npyv NMCbMEHHOM (B TOM Yncne B opme 3NEeKTPOHHOIO JOKyMeHTa) obpalleHum
— Ha ByMaXHOM HocuTene Mo noyTe, B 31IEKTPOHHOM POPME MO INIEKTPOHHOWN NOYTE.

1.3.3. NHpopmauma Ha EpmHom noptane, PecnybnukaHckom nopTtane o
nopsigke n cpokax npeaoctaBreHns MyHUUUNanbHOM YCryrm Ha OCHOBaHUW CBEAEHUN,
cogepxawmxca B Peectpe rocygapCTBEHHbIX U MyHWUMMAnbHbIX  YCIyr,
npegocrasnseTca 3asasuTento 6ecnnaTHo.

HocTtyn K nHpopmMauumn o cpokax U nopsake npenocTaBfieHnss MyHULMNansHOW
ycnyru ocyuiecTtsrsieTcs 6e3 BbiNoSHEHUS 3asBUTENeM Kakmux-nmbo TpebosaHuin, B TOM
yucne ©6e3 UCNONb30BaHMS MNPOrpaMMHOro obecnevYeHus, ycTaHOBKa KOTOPOro Ha
TEXHUYEeCKMe cpeacTtBa 3asBuTens TpebyeT 3akfoyeHusl NIMLEH3UOHHOro UM UHOro
cornawleHus C npasoobnagarenem nporpamMmmMHOro obecneyeHus,
npegycmaTpuBalroLLero BauMaHue nnatbl, permcTpauuio UM aBsTopmsaumio 3asasutens
Unu npegocTaBneHne UM NepcoHanbHbIX JAaHHbIX.

1.3.4. MNpun obpaleHnn 3aaBUTENs NIMYHO UK MO TenegoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHneM npegocTaBnseTcs MHopmauma:

2) 1) o MecTe HaxoXaeHust Y94aKNUHCKOro CenbCKOro NoceneHns:

3) c. Yavakne, yn. UeHTtpanbHag, 4. 8

4) [padumk paboThbl:

5) lMoHegenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpeaa ¢ 08:00 -
16:00;

6) Yetsepr ¢ 08:00 -16:00; MNaTHuua ¢ 08:00 -16:00;

7) Cyb6oTta BockpeceHbe BbIXOOHOWN.

8) CnpaBouyHble TenedoHbl:8(84347) 3-62-23; o nopsagke npenocTaBreHns
MyHUUMNAnNbHOM yCryrn, o cnocobax n cpokax nogayuv 3asiBrieHui;

9) o kaTeropuaAx rpaxgaH, KOTOpbIM MpeaocTaBnAeTca MyHuuMnanbHas

ycriyra; O HOPMaTMBHbIX MPaBOBbIX akTax, pPerynupylowmx BOMNPOCHI

npefocTaBrieHns MyHUUUNAIbHON YCNYTu;

10) 0 nepeyHe OOKYMEHTOB, HEOOXOAMMbLIX ANA PAaCCMOTPEHUS 3asiBIEHUS O
npegocTaBfieHUn  MyHUUMNANbLHOW ycryrin, O Ccpokax npuemMa W perncrpauum
3aaBneHus;

11) o xoge npefocTaBneHnss MyHULMNAanbHOW YCIyru;

12) o mecTe pa3melleHnss Ha oduumanbHOM canTe MHGopMauuM No Bonpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYTIu;

13) o nopsgke obxanoBaHus OEWCTBUN UNKM 6e34encTBMS AOSMKHOCTHLIX NnL,
OpeaHa.

Mo nucbMeHHOMY oOpalleHuio COTPYAHWKM oThena, OTBETCTBEHHOro 3a
npefocTaBfieHne  MyHUUMNANbHOM  ycnyrM, nogpobHO B MNUCbMEHHOW dopme
Pas3bACHAT 3asABUTEN0 MOPALOK NpefoCTaBfeHuUs MYHUUMNANbHOW YCNyru wu
BOMPOCHI, YKa3aHHble B HACTOAWEM MNyHKTe agMWHUCTPATUBHOIO perrnameHTa, U B
TeyeHne Tpex paboumx OHen co OHA perncTpauum obpalleHus HanpaenslT OTBET
3aasutento. OTBeTbl Jal0TCa Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTU [aTb
OTBET Ha £3blke obpalleHusi UCNOMb3YTCHA roCygapCTBEHHble A3blkin Pecnybnuku
TarapcTtaH.

1.3.5. VIHdhopmaums no BornpocamMm npenocTaBfieHUs MyHULMNANbHOW YCIyru
pasmellaeTtca Ha  ouumanbHOM  caWTe  MyHUUMNANbHOrO  pavoHanm  Ha
MHOPMALMNOHHbIX CTeHAAX B nomMeleHnax OpeaHa ansa paboTbl C 3aaBUTENAMU.

MHdopmaums Ha rocyaapCTBeHHbIX a3blkax Pecnybnukn  TaTapcTaH,
pasmewaemad Ha MHPOPMAUMOHHBIX CTeHgax W Ha oduuuanbHOM canTe
MYHULMMANbLHOTO  paoHa B MHAPOPMaUNOHHO-TENEKOMMYHUKALUUOHHOW  CeTu
«MHTepHeT», BKNOYaeT cBedeHWd O MyHMUMNanbHOW Yycnyre, coAepXxawuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATMBHOIO pernameHTa,
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MHOPMAaLMIO O MEeCTe HaxOXOEHWs, CMpaBOYHbIX TenedoHax, BpeMeHu paboTbl
OpeaHa, o rpacduke npuema 3asiBfieHnin Ha npeaocTaBneHe MyHMLUNanbHOM yCryru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBNEHNE
MyHMLMNANbHOM ycnyru

1.4.1. TllepeyeHb  HOpPMATUBHbLIX  MNPaBOBbLIX  aKTOB, perynmpyoLmnx
npefocTaBfieHe MyHUMUMNANbHOM YCryrn (C yKasaHUMEM PEKBU3UTOB HOPMATUBHbIX
NpPaBoOBbIX aKTOB M WCTOYHMKOB MX odumumanbHOro onybrimkoBaHus), pasmelieH Ha
EovHom noprtane, B PeecTpe rocygapCTBEHHbIX W MyHMUMNASbHbLIX YCIyr, Ha
odomumanbHOM canTte MYHULMNANLHOroO panoHa B MHPOPMALNOHHO-
TenekoMMYHUKaUNOHHON ceTn «AHTepHeT».

1.4.2. TekcT agMMHUCTPATMBHOIO perfiamMeHTa B [JAeWCTBYHOLLEN pefakuuu
nognexuTt pasmelleHnio Ha EguHom nopTtane, B PeecTpe rocydapCTBEHHbIX U
MYHUUMMAnNbHbIX yCnyr, Ha oduuManbHOM CcanTe MyHuMUMNanbHOro panoHa B
MHGOPMALNOHHO-TENEKOMMYHUKALNMOHHOM ceTu «HTepHeT».

1.5. TepMI/IHbI, ncnosibdyemble B agMNHNUCTPATUBHOM pernamMeHTe, n nx onpenerieHnd

1.5.1. B agMuHUCTpaTUBHOM pernameHTe NUCMosb3yTCs cnegylowme TEPMUHbI 1
onpeaeneHus:

yoaneHHoe pabodee MecTO MHOro(yHKUMOHANbHOIro LeHTpa npenocTaBeHus
roOCygapCTBEHHbIX M MyHUUMMAnbHbIX YyCnyr — TepputopuanbHo 060cobneHHoe
CTPYKTYpHOE nogpasgeneHuve (ochuc) MHOro©yHKLUNOHANbHOIro ueHTpa
npefoCTaBEHNs rOCy4apCTBEHHbBIX U MYHUUMNANbHBLIX YCAYyr, CO34aHHOE B rOPOLCKOM
(cenbckom) noceneHnn MyHMLMNanbHOro panoHa unuM B ropodckom okpyre Pecny6bnvku
TatapctaH B coOTBeTCTBUM C MyHKTOM 34 [lpaBun opraHusaumm [esaTenbHOCTU
MHOroyHKUNOHANbHbIX LEeHTpoB npegocTaBneHns rocyaapCTBEHHbIX n
MYHULMUNANbHbLIX YCNyr, YTBEPXKOEHHbIX NocTaHoBreHneM [NpaBsutenbcTBa Poccumnckom
depnepaumn ot 22 pgekabps 2012 r. Ne1376 «O6 ytBepxaeHuun lNMpaBun opraHusaumm
AEATENbHOCTU MHOMO(PYHKLUMOHAMNbHbIX LEHTPOB NpeaoCTaBeHns rocyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNY»;

TexHuyeckas owmnbka - owwnbka (onucka, onedvatka, rpaMmmaTuyeckas Wnu
apudpmeTndeckana owmbka nmbo nogobHas owwnbka), [OnyLEeHHas OpraHomM,
NpefoCcTaBAWNM  MyHULMNANbHYIO  YCryry, W npuBegwass K HeCOOTBETCTBUIO
CcBe[leHU, BHECEHHbIX B OKYMEHT (pe3ynbTaT MyHULMNANbHOM YCNyru), CBEOEHUAM B
OOKYMEeHTaX, Ha OCHOBaHUWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHaa cuctema ugeHTUuUKaumMm mn ayTeHTUdukaunum B WHAPACTPYKTYpeE,
obecneymBatoLLen NHGOPMAaLIMOHHO-TEXHONOMMYecKoe B3aMmMogencTeue
WH(OPMALMNOHHbBIX CUCTEM, MUCMOMb3yeMbIX AN NPefoCTaBfeHns rocy4apCTBEHHbIX U
MYHULMNAnbHbIX yCcnyr B anekTpoHHou dopme (ganee — ECUA) — denepanbHas
rocyaapcTBeHHasi MHpopmaunoHHas cuctema, obecneunsaroLiasi CaHKLMOHUPOBAHHbIV
AOCTYN y4aCTHUKOB MH(POPMALIMOHHOIO B3aMMOAENCTBUS B CUCTEME MAEHTUMKauumn n
ayTeHTUdUKaumm K NHdOpMaLnN, cogepxatiencs B rocyapCTBEHHbIX
MHOPMALMNOHHBIX CUCTEMAX N UHbIX MHPOPMALMOHHBIX CUCTEMAX,;

ML, - locypnapctBeHHOe 6lompkeTHoe yupexaeHue «MHOrogyHKLMOHaNbHbIN
LEeHTp npefocTaBneHusi FOCYyAapCTBEHHbIX M MyHUUMnanbHbIX ycnyr B Pecnybnuvke
TartapcTtaHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMoHHas cuctema
MHOrOYHKUNOHAaNbHbIX LEeHTpPOB npegocTaBneHus rocygapCTBEeHHbIX n
MyHULMNanbHbIX yenyr Pecnybnuvku TaTtapcTaH.

1.5.3. B agMuHMUCTpaTUBHOM perramMeHTe nopg 3asiBfieHneM O npeaocTtaBfieHUun
MYHULMNANbHOM yCnyru (ganee - 3asiBNieHne) NOHMMaeTCa 3anpoc O NpeaocTaBneHumn
MYHULMMAnNbHOW YCNyru,nogaHHbli B COOTBETCTBMU C  MNyHKTOM 3 cTatbun 2
depepanbHoro 3akoHa oT 27 wona 2010 roga Ne210-03 «O6 opraHusaumm
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npefocTaBlieHUs roCy4apCTBEHHbIX U MyHULUMNANbHLIX YCnyr» (ganee — ®efepanbHbin
3akoH Ne210-93).

2. CtaHaapT npefocTaBreHUsi MyHMUUNanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

MpuHATHME paHee NPMBATU3NPOBAHHbLIX XWUMbIX MOMELLEHUN B MYHMLUMNANbHYHO
CODOCTBEHHOCTb

2.2. HaumeHoBaHwne UCMOJTHUTESIbHO-pacnop4agnTesribHOro opraHa MectHoro
camMoynpaslieHuna, HernocpeaCcTBeHHO rnpeaocraBndolero MyHMumnarbHy yecnyry

McnonHuTenbHbI KOMUTET Y3YIKMMHCKOrO Cenbckoro noceneHmst Cnacckoro
MyHULUMNansHoOro panoHa Pecnybnunkn TatapcTaH.

2.3. OnucaHue pesynbTaTa NpeaocTaBneHnst MyHUUMNanbHON yecnyrm

2.3.1. Pe3ynbTaTtoMm npefocTaBfeHns MyHULMNanbHOW yCNyru SBngeTcs:

1) noctaHoBNEeHME O MPUHATUN MPUBATU3MPOBAHHBLIX XWMbIX MOMELEHUA B
MYHULMNanbHyt COBCTBEHHOCTb;

2) porosop 6e3B0O3ME3QHOMN Mepenayn XUoro NoMeLleHna B MyHULMNanbHYyo
COBCTBEHHOCTD;

3) pelweHne 06 oTkase B NpeaocTaBneHnn MyHUUUNAanbHOM YCryrn(npunoxeHme
Ne 1 Kk HacTosiLeMy agMUHUCTPATUBHOMY PErNamMeHTy);

4) peweHne o006 oOTKaze B npuvemMe [OOKYMEHTOB, HeobXoauMbix Ond
npegocTaBfieHna  MyHuumMnanbHoW ycnyrn (npunoxeHne Ne 2 Kk  HacToswemy
agMVHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTar npegocrtaBfieHUs MyHUUMNANbHOW YCNyrm HanpasndeTcs
3agBuTento B (OpPME  3rEeKTPOHHOro  [OKYMEeHTa, MNOAMUCAHHOIMo  YCWUIEeHHOM
KBanMpuULUMpPOBaHHOW 3MNEKTPOHHOM MOAMUCHLIO YNONHOMOYEHHOIroAOMKHOCTHOIMO nuua
OpeaHa (nn6o OpeaHa), B cooTBeTCTBMU ¢ PefepanbHbiM 3akoHOM OT 6 anpens 2011
roga Ne63-d3 «O6 anekTpoHHON nognucuy (aanee — ®enepanbHbli 3akoH Ne63-O3)B
nnyHbin  kabumHeT EpgumHoro noptan. B cnyyae HanpaBneHus  3asiBEHUS
nocpencrtsoMPecnybnnkaHcKkoro noprana pesynbtaTt npeaocTaBneHns MyHUUmnanbHOm
yCryru HanpasnsieTcsa B NMM4YHbIN KabuHeT PecnybnmkaHckoro noprana.

2.3.3. llo BbIbOpy 3asBuTENs pes3ynbTaT NpefoCTaBfiEHMs MyHMUMNANbHON
ycnyrn BblgaetcaB OpraHe wnm B MOLL B dopme ak3emnnsipa 3MeKTPOHHOro
AOKYMEHTa, pacnevyaTtaHHOro Ha OyMaXHOM HocuTene, 3aBEepeHHOro neyaTtblo U
noanncbild COOTBETCTBEHHO YMNOSIHOMOYEHHOrO AOMMKHOCTHOro nuua OpraHa uwnu
paboTHnka MOLL.

2.3.4. 3agaButenb BnpaBse nony4ynTb pesynbTar npenocTaBfieHns
MYHULMManNsHOM yCryrn B popmMe 3reKTPOHHOro JOKYMEHTa B Te4eHMe cpoka AenCTBus
pesynbTata npegocTaBneHns MyHUUMNansHOW yCryru.

2.4. CpoKk npegocTaBreHns MyHULMNAanbHON YyCnyru, B TOM YMChe C y4eTOM
HeobxoaMMoCcTn obpalleHnsa B opraHn3aunm, y4acTByoLlne B NpeaocTaBneHmm
MYHULMMNANbHOW YCNYru, CPOK NPUOCTAHOBMNEHUS NPefOoCTaBNeHns MyHULMNAanbHOM
yCrnyru B crniyyae, ecriv BO3MOXHOCTb NPUOCTaAHOBIEHWS NpesyCMOTpeHa
3akoHogaTenbcTBOM Poccuiickon ®enepauunn,cpok Bblgayun (HanpaBneHns)
AOKYMEHTOB, ABNAOLNXCA pe3yrnbTaToM npegoCcTaBNeHnss MyHUUMNansHOW ycnyru

2.4.1. MyHuumnanbHag ycnyranpegocTtaBngeTcs B TedeHme 12 paboumnx gHewn.
2.4.2. lNpnoctaHoBneHne cpoka npeaocTaBNeHUs MyHUUMNarbHOW YCNnyru He
npenycMoTpeHo.
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2.4.3. HanpaBneHne QOKyMeHTa, SIBNAIOLIErocsi pesynbTaToM NnpeaocTaBneHus
MyHUUMNAnNbHOW  ycryrin B QOPME  SMEKTPOHHOIO  AOKYMEHTa,  3asiBUTENo
OCYLLECTBNSAETCA B A€Hb OOPMMEHUs U peructpaumm pesynbTata npegocTaBreHus
MYHULMNANbHOWN YCNyru.

2.5. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepevyeHb OKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
3aKkoHodaTes1ibHbIMU UMK NHbIMWU HOPMAaTUBHbLIMU NMPaBOBbIMWU akKTaMn A51A
npenocrasrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ yCInyru, a Takke ycryr, KOTopble ABJNATCA
HeobxoauMbIMu 1 oba3aTenbHbIMK AN npenocrtasrieHnd MyHUuunarbHbIX YCIYT,
noanexawux npeacrtaBrieHUo 3aaBUTEN1EM, cnocobbl nx noJyiydeHund 3adaBuUTernem, B
TOM 4uUcrie B SﬂeKTpOHHOVI cbopme, nopAnoK nx npeacrasneHuns

2.5.1. Ina nonyyeHna MyHUUMNANbHOW YCNyrM 3asBUTENb nNpeacraBnser
cnegylouwme 4OKYMEHTHI:

1) AOKYMEHT, yAOCTOBEPSAIOLMNIN FIMYHOCTL (He TpebyeTca B criyvyae obpalleHuns
nocpeactesomPecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSAOLMNIN NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B dhopMe JOKyMeHTa Ha BymaxHOM HocuTene (npunoxeHne Ne3 kK HacTosiLemy
agMVHUCTPATUBHOMY pernameHTy);

B 3NEeKTPOHHOM doopme (3anonHgaeTcs nocpeacTeom BHECEHUS
COOTBETCTBYHOLMX CBEAEHWUA B 3NEKTPOHHYIO (OpMy 3asBneHus), noanvcaHHoe B
CcoOTBETCTBMM C TpeboBaHMAMM nyHKTa 2.5.3agMUHUCTPATMBHOIO pernameHTa, npu
obpaleHun nocpeacTsomM PecnybnvkaHckoro noptana;

4) [OKYMEHTbI, YAOCTOBEPSIOLIME NIMYHOCTb KaXK4Ooro YneHa ceMbi;

5) OOKyMeHT, noaTBepXdatoLmini NpaBo COBCTBEHHOCTM Ha XMUIOe MoMeLleHue
(ecnn cobCTBEHHOCTb He 3apernctpupoBaHa B EQMHOM rocyaapCTBEHHOM peecTpe
HeaBWXUMOCTN);

6) cnpaBka C MecTa XUTernbCTBa;

7) KONUSA TEXHUYECKOro nacrnopTa XKUoro NOMeLLEHUs;

8) paspelleHne oTaena oneku M norneymTenbCTBa UCNONMHUTENBLHOrO KomMuTeTa
Cnacckoro MyHuLMnanbHOro paioHa o 6e3Bo3Me3aHON nepeaaye XUoro nomeLleHns
B MyHMUMNanbHyid  COOCTBEHHOCTb (ecnv B npuBaTM3auuu  yyacTsBoBanu
HeCoBEpPLUEHHONETHUE OETN).

2.5.2. 3asBneHve u npunaraemble AOKYMEHTbl MOryT OblTb NpeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLLnMX crnocoboB:

1) yepe3 MOL] Ha BymMaxHbIX HOCUTENAX U B BMAE ONEKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3aAMUHUCTPATMBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3NeKTPOHHON hopMeE;

3) B OpraHnuMyHo wnNu nOCPEeAcTBOM MOYTOBOM CBSA3NM Ha OyMakHOM
HocuTene.3aaBneHMe 1 npunaraeMmble AOKYMEHTbl, MpU HarnpasfieHUn nocpencTBOM
NMOYTOBOW CBA3W, 3aBEPSAIOTCA B YCTAHOBNIEHHOM NOPSAAKeE.

2.5.3. 3asgBneHne npu HanpaeneHun nocpeacteomMm PecnybnunkaHckoro noprana
noanuncbIBaeTCca NPOCTOM ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[ns nony4YeHns NpocTon 3NEKTPOHHOW NOANUCK 3aaBUTENO HEOOXOAMMO NPONTK
npoueaypy peructpaumm (ayteHtudpukaumm) B ECUA, a Takke noaTBepAnTb YYETHYHO
3annco.

OnNEKTPOHHbIA  OOKYMEHT (3MIEKTPOHHbLIN 00pa3 [OOKyMEHTa), YyKas3aHHbI B
noanyHKTe 2nyHkta 2.5.1agMWHUCTPATMBHOINO perfnameHTa,3aBepsieTcs  YCUITEHHOW
KBanMUMpOBaHHON NOANUCHIO NUL, YNOMHOMOYEHHbIX Ha CO3JaHue u nognucaHve
Takux JOKYMEHTOB, B TOM YMCIie HOTapuycamu.

ONEeKTPOHHbIE LOKYMEHTbI(3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), npunaraemble K
3as8BrieHNIO, B TOM YuUCre JOBEPEHHOCTU, HanpaBnawTcs B Buge dannos B popmartax
pdf, jpg,jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 MbanT.
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KayecTBO npegocTtaBnsieMbiX 3NEKTPOHHbIX JOKYMEHTOB (9NEKTPOHHbLIX 06pa3os
AOKYMEHTOB) [OMKHO MO3BONATH B MOMHOM OObemMe npoyvnTaTb TEKCT LOKYMEHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTtcsa TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHUss AOKYMEHTOB U MHOpMaLMN UK OCYLLLECTBIEHUS OENCTBUMN,
npeacTaBfeHne WNn OCYLECTBIEHNE KOTOPbIX He MNpefyCMOTPEeHO HOpPMaTUBHbIMU
NpaBOBbIMM aKTamu, PerynvpyrolmnuMm OTHOLIEHUS!, BO3HUKAKOLWME B CBA3WM C
npegocTaBrieHneM MyHULMNANbHOW YCAyru;

2) ocyLwlecTBreHna OenCTBUA, B TOM YUCre CorfiacoBaHun, HeEOBXoauMbIX NS
NONyYeHNa MyHMUMMANbHOM YyCNyrm W CBA3a@HHbIX C oObpalieHMeM B  UHble
rocygapCTBEHHblE OpraHbl, OpraHbl MEeCTHOro CaMOynpaBlieHusi, OpraHu3auuu, 3a
UCKITIOYEHNEM MONYYEHUss YCnyr W MNonydeHuss [LOOKYMEHTOB W MHOpMaumu,
npenocTaBnsiemMblXx B pes3ynbTate nNpeaoCTaBNEeHUs TakuX YCNyr, BKMAKYEHHbIX B
nepeyHn, ykasaHHole B 4Yactm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoanMmbIX M 0Bs3aTENbHbBIX YCNYr);

3) npeacTaBneHuMst OOKYMEHTOB W MHAOPMaUWUKW, OTCYyTCTBME U (MNn)
HeOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb Npu nepBoHavanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMMbIX AN NpefoCTaBfieHUs MyHUUMNanbHOW ycnyri, nubo B
npegocTaBfieHMM MyHULMNABbHOW YCIYrn, 3a UCKMOYEHNEM CeayroLmX Cry4aeB:

a) wuamMeHeHne TpeboBaHW HOPMATMBHbLIX MPAaBOBLIX AaKTOB, KacaloLnxXca
npefoCcTaBfeHNs MyHULMNANBHOW yCnyru, nocne nepBoHavanbHOW nogadn 3asBreHus
0 NpeaocTaBneHnn MyHULUNAanbHOW yCryru;

0) Hannune owmnbOoK B 3asBfIEHMM O NPeaoCTaBEHNUN MyHULMNANbHOW YCRyrn v
AOKYMeHTaxX, MOoAaHHbIX 3asiBUTENeM nocre nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMMbIX AN NpefoCTaBfieHUss MyHUUMNanbHOW ycnyri, nubo B
npegoCcTaBfieHMM MYyHULMNANbHOM YCIYIN U HE BKITOYEHHbIX B NPeACTaBfeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHME CPOKa OENCTBUA AOKYMEHTOB UNN N3MeHeHne nHdopmauum nocne
nepBoHa4anbLHOro oTkasa B NpuemMe AOKYMEHTOB, HEODXOOMMbIX NSl NpeaoCcTaBreHns
MYHULMNaneHOM ycnyru, nnbo B npefoCTaBfieHMM MyHULMNANbLHON YCIyrn;

r) BbISIBNEHWE [OOKYMEHTanbHO MoATBEPXOAEHHOro dakta  (Mpu3HaKoB)
OLWKMBOYHOro wMnM NpPOTUBOMPABHOIO AenctBusa (6e3aenctBusl) AOSMKHOCTHOMO nuua
OpraHa, paboTHuka M®L|, npu nepBoHavanbHOM OTKa3e B MpUEME [LOKYMEHTOB,
HeobXxoaMMbIX AN NpeaocTaBneHns MyHMLMnansHOn ycnyri, nmbo B npeaocTaBneHnm
MYHULMNANbHOW YCryrM, O 4Yem B MUCbMEHHOM BMAE 3a MOAMNUCLIO PYKOBOAUTENS
OpraHa npu nepBoHayarbHOM OTKa3e B MpUMEME AOKYMEHTOB, HeobGXxoauMbIX Ans
npefoCcTaBfeHNs MYHUUMNAnNbHOW YCryrk, yBeOAOMIISIETCA 3asiBUTENb, a Takke
NPUHOCATCSA U3BUHEHUS 3a AOCTaBlEHHbIE HEYA0OCTBA;

4) npepocTaBreHMst Ha OyMaxXHOM HoOcUTENne [OOKYMEHTOB W WHAdopMauum,
3MEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3, 3a UCKNOYEHNEM ClyYaeB, eCrnv
HaHeCeHne OTMETOK Ha Takue AOKYMEHTbl NMBOo X n3bATME ABNSIETCS HEOOXOaUMbIM
YyCrnoOBMEM NPEeaOCTaBEHMS] TOCYAAPCTBEHHON UMW MyHMLMNANbHOW YCIYrn, U WUHbIX
Cny4yaeB, YCTaHOBIEHHbIX peaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpMaTUBHLIMK NPaBOBLIMM aKTaMW ANsi NPeaoCcTaBNeHNst MyHULMNANbHOW YCyru,
KOTOpble HaXoAsaTCA B pacropsiKEHUN rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOMO

camoynpaBneH1s 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHam Uiy opraHam
MECTHOro caMoynpaBIieHns1 opraHM3aunii U KoTopble 3asBUTENb BripaBe NpeacTaBuTb,
a Takke crnocobbl UX MNONy4YeHUs1 3asiBUTENSIMIA, B TOM YKCIE B 3NIEKTPOHHOW (hopme,
NopsiAoK UX NpPeacTaBneHns; FocyAapCTBEHHbIN opraH, opraH MEeCTHOro
camoynpaBneHus NMMbo opraHM3aunsi, B pacropsiKeHUN KOTOPbIX HAXOASTCA AaHHble
AOKYMEHTbI

2.6.1.MonyyvatoTca B paMkax MeXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
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1) cBegeHus o peructpauuu rpaxagaH — oprarbl 3AIC;

2) BbINucka u3 EgMHOro rocygapCTBEHHOrO peecTpa HeABMXMMOCTU O MpaBax
OTAENbHOrO0 nuua Ha wumerowmecss (MMeBLUMECH) Yy Hero OOBbEeKTbl HEeABMXKMMOIo
nmyuiectsa - PocpeecTp;

3) BbinMcka u3 EAMHOrOo rocygapCTBEHHOrO peecTpa  HeaBMXKXMMOCTU 06
OCHOBHbIX XapaKTepPUCTMKaX U 3apermcTpMpoBaHHbIX NpaBax Ha 0OBbEKT HEABMXXUMOCTH
— PocpeecTp;

4) cBefeHNsa O OeNCTBYOLWEM nacnopTe rpaxgaHuHa Poccunckon depepaunm
— MB[] Poccuu;

5) cBefeHust 0 HoTapuanbHOW goBepeHHOCTU — PefepanbHad HoTapuarnbHas
nanara.

2.6.2. 3aaBuTenb BripaBe NpeaocTaBUTb OOKYMEHTbI (CBeAEHUsl), YKa3aHHble B
nognyHkrax 1 -3 nyHkta 2.6.1 agMMHUCTPaTMBHOIO pernamMeHTa, B (oopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUMEHHOW  KBanuUUUPOBAHHOM  MNOAMUCBID  NnL,
YNOSIHOMOYEHHbIX Ha co3gaHve W nognucaHue Taknx [JOKYMEHTOB, Mpu nogade
3adaBneHns.

2.6.3. HenpegcraeneHne (HecBOeBpPeEMEHHOE MpeacTaBreHne) ykasaHHbIMU B
nyHkTe 2.6.1 agMMHUCTPATMBHOIO pernameHTaopraHaMmy rocygapCTBEHHOW BracTw,
opraHamm MeCTHOro camoyrnpasrfieHUd, OpraHu3aumsMu LOKYMEHTOB WU CBeAEeHUN He
MOXET ABNATbLCA OCHOBAHMEM ANSA 0TKasa B NpeAoCcTaBeHNN MyHULMNANbHOW YCyrn.

2.6.4. [JOmMKHOCTHOE nMUO U (MNKU) pabOTHMK, YKa3aHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO perfiameHTaopraHoB M OpraHu3auun, He npeacTaBMBLUME
(HecBoeBpeMeHHO MpeacTaBMBLUME) 3aMpOLLUEHHBIE N HAXO4ALWMECH B pacnopsiKeHUn
AOKYMEHT UNU CBeAeHus, noanexart agMUHUCTPATUBHOW, AUCUMNIIMHAPHOW WU UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuickon ®egepaunn.

2.6.5. 3anpelwaeTtca TpeboBaTb OT 3asiBUTENS [LOKYMEHTbl CBEAEHWUHA, B TOM
yucne noaTeBepXaawlMe BHeCeHWe 3aaBuTenemM nnatbl 3a npegoctaBfieHune
MYHULUNANbHOW YCIyrn, Haxogswmecs B PacrnopsiKeHUU rocyaapCTBEHHbLIX OpraHos,
OpraHoB MECTHOro camoynpassieHNa U No4BeAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam
UM opraHam MeCcTHOro camoyrnpasrieHns opraHn3aunin.

HenpeacraBneHvne 3adButenemM OOKYMEHTOB, coAepXalux cBefeHus, KoTopble
HaxogAaTCA B PacrnopsXXeHUW rOCyAapCTBEHHbIX OpraHoB, OpPraHoB MeCTHOro
camMmoyrnpasneHna 1 noaBeLOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam Wnn opraHam
MECTHOro caMoyrnpaBfieHNsa opraHusauun, He SBNAeTCA OCHOBaHMEM SS9 OTKasa
3aaBuUTENo B NpeaocTaBfieHNN MyHULMNANbHOW YCIyru.

2.7. VicuepnbiBatowum nepedeHb OCHOBaHMM OS5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCcTaBNeHNa MyHULMNANTbHOW YCyrn

2.7.1. OcHoBaHUAAIMM Onsi OTKasa B MpuMeMe OOKYMEHTOB, HeobXoAuMbIX AN
npefoCTaBfEHNS MyHMUMNANBHOW YCINYIn, ABASOTCS:

1) npencTaBreHHble 3asiBUTENEM [OOKYMEHTbl COAep)XaT MNOO4YUCTKA U
ncnpaBfeHns TeKCTa, He 3aBepPEHHbIE B NOpsiaKke, YCTAHOBMEHHOM 3aKOHO4ATENTbCTBOM
Poccuinckon ®epepaunu;

2) OOKYMEHTbl COAepXXaT MOBPEXAEHUS, HanMnume KOTOPbIX HE MNO3BONSET B
nonHom obbeme wncnonb3oBaTb MHGOPMALMIO U CBEOEHMs, coAaepxawmecss B
AOKyMEHTax Ans npefocTaBfeHnss MyHUUMNanNbHOW YCIyru;

3) npeacTaBneHHble AOKYMEHTbl UMW CBEAEHUSA YTpaTUNM CUNY Ha MOMEHT
obpalleHns 3a MyHMUMNanNbHOW YCNyron (OAOKYMEHT, YOOCTOBEPSOLWMA MONTHOMOYMS
npeacraBuTens  3asdBuTens, B crydae obpalleHuss 3a  npenocTaBleHMEM
MYHULMNANbHOM YCIyrn yKasaHHbIM NULIOM);

4) nogava 3asBNEeHMss O NPeaoCTaBfEHUN MYHUUMNANbHOW  YCryrm W
AOKYMEHTOB, HeobXxoaMMbIX ANd NpeaocTaBneHuUs MyHUUMNanbHOW  ycnyrn, B
3NEKTPOHHOW hopMe C HapyLLUEHMEM YCTAHOBMEHHbIX TpeboBaHuN;
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5) HekoppeKkTHoe 3anonHeHne obsizaTenbHbIX Nonen B hopme 3asBNeHNd, B TOM
yucne B MHTEpakTMBHOM dopme 3asiBneHus Ha PecnybnukaHckom nopTane
(HepocToBEpPHOE, HENOMHOE, NMGO HENpPaBUbHOE 3anofIHEHNE);

6) npegctaBrieHME HEMNOSIHOro KOMMMeKTa [OOKYMEHTOB, HeobGXoaumbiX Angd
npefocTaBfieHNs MyHULUMNANbLHOW YCIyru;

7) 3asBrieHVe O npeaocTaBfieHUM YCIyrm nogaHo B oOpraH rocygapcTBEHHOM
BacTn, opraH MeCTHOro camoyrnpaBfieHUs UNu opraHn3auunio, B NOSTHOMOYNSA KOTOPbIX
He BXOAUT nNpefocTaBneHne MyHUUMnansHOM yenyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 PepeparnbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9neKkTpoOHHOW nNoAMUCUY» YCIIOBUMW MPU3HaHUSA
AENCTBUTENBHOCTU YCUMNEHHOW KBanNnnULUMpOBaHHOM 3MEKTPOHHOM NOANUCH.

2.7.2. lNepevyeHb OCHOBaHMM N OTKas3a B npuemMe LOKYMEHTOB, HEOOXOAUMbIX
A8 NoNyYeHUa MyHULMNansHOW YCnyru, SBASETCA UcYeprbiBatoLLmM.

2.7.3. PeweHune o6 oTkase B npueme 3asiBrieHUs 1 JOKYMEHTOB, HEOBXOAUMbIX
ANa nNpefocTtaBneHnst MyHULMNansHOMW YCryrn, MoXeT OblTb MPUHATO Kak BO BpeMs
npuemMma 3asBuUTEnNs, Tak M Mocne nosiydeHusi OTBETCTBEHHbIM AOJHKHOCTHLIM fULOM
OpraHa HeobxoaumbIX ANA MNpefoCcTaBfeHNs MyHUUMNArbHOM YCNyrn OOKYMEHTOB
(cBegeHwuin) C NCNonb30BaHMEM MEXBEAOMCTBEHHOIO MHOPMALNOHHOIO
B3aMMOAENCTBMUS, B CPOK, He MpeBblwarowmnn 9 paboumx gHen cCo OHSA perncrpauum
3asiBreHus.

2.7.4. 3anpewaeTca oTKasbiBaTb B MpuvemMe 3asiBEHUS U WHbIX JOKYMEHTOB,
HeoOXoOuMMbIX ANs NpedocTaBfeHus MyHuMUMnanbHOW YCryrn, B Criydae ecnu
3asiBfieHne M [JOKYMEHTbl, Heobxogumble ONd nNpefaocTaBfeHns MyHULMMIanbHOM
ycrnyru, nogaHbl B COOTBETCTBMM C WMH(OpMauMen O Ccpokax U nopsake
npefoCcTaBfieHns MyHULMNAnNbHOW ycnyru, onybnukoBaHHonM Ha EpguvHOM nopTtane,
PecnybnukaHckom noptane.

2.8. NcyepnbiBaloLnmM NnepevyeHb OCHOBAHMM AN NPUOCTaHOBEHUS UK OTKa3a B
npenocTaBneHn MyHUUMNANbLHOW YCIyrn

2.8.1. OcHOBaHuA AN MPUOCTaAHOBIIEHUSA NPEAOCTaBMEHUA MYHULMNANbHON
yCIyru OTCyTCTBYIOT.

2.8.2. OcHoBaHuWs ans oTkasa B NpegoCTaBNeHNN MyHUUMNANbHOW YCIyIn:

1) 3asBuTEnemM npencTtaBfneHbl AOKYMEHTbl He B MOfHOM ob6beme, nmbo B
NpeaCTaBMEHHbIX 3asiBEeHUN U (UNIM) OOKYMEHTaxX COAEPXKUTCSA HenonHas u (unu)
HeJocToBepHasa nHopMauuns;

2) noctynfneHne oTBeTa opraHa rocyJapCTBEHHOW BRnacTu, opraHa MeCTHOro
camoynpasneHna nmbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW Briactv WUnu
OopraHy MeCTHOro camMOynpaBfieHMs OpraHu3auuMmM Ha MeXBeAOMCTBEHHbIM 3anpoc,
CBMAETENbCTBYOLWEro 06 OTCYyTCTBMM AOKYyMEHTa U (Unv) nHdopmMaunmn, HeobxoanMbIx
ANa npefocTtaBneHns MyHUUUNanbHOM YCNyru, ecrniv COOTBETCTBYIOLWMIN JOKYMEHT He
ObIn NpeacTaBneH 3asBuTenem No COGCTBEHHOW NHULMATBE

2.8.3. lepeyveHb ocHOBaHWW AN OTKasa B NpeaoCTaBfiEHUUM MyHUUMMNANbHOW
YCIyru siBRsieTCa ucyHepnbiBaloLLnM.

2.8.4. 3anpellaeTcs oTKasbiBaTb B NPEeAOCTABNEHUN MyHULMUNANBHON YCNyrn B
crniydae, ecrnv 3asiBNeHne O npeaocTaBfleHuM MyHUUMNanbHOW YCNyrM nogaHo B
COOTBETCTBUM C MHGOPMALIMEN O CpoKax N Nopsiake NpefoCTaBneHns MyHUUUNansHON
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Nopsgok, pasamep M OCHOBAHUA B3MaHUS rocy4apCTBEHHOW MOLUITMHBLI U UHOW
nnaTbl, B3MMaeMou 3a npegocTaBeHne MyHULMNansHOmW ycnyru

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6€3B03Me3HOM OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA He0OXoaUMbIMU 1 0Bs3aTeNbHbIMW AN
npenocTaBneHnst MyHUUMNanbHbIX YCryr U NpeaoCcTaBnsoTCs opraHM3aumnsamMmm
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YNOSTHOMOYEHHbIMU B COOTBETCTBUN C 3aKoHoAaTeNnb,cTBOM Poccunckon denepaunm
3KcnepTamu, y4acTBYHOLUMM B NPpeaoCcTaBneHnn NpeaycMOTPEHHbIX YacTbio 1 ctaTeu 1
®epnepanbHoro 3akoHa ot 27.07.2010 roga N 210-$3 rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT.

npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06a3aTENbHbIX ycnyr He Tpe6yeTCFI.

2.11. Mopsiaok, pasmep M OCHOBaHMS B3VMaHWUs NNatbl 3a NPeAoCTaBneHne yenyr,
KOTOpble SIBNSIOTCA HEOBX0AMMbIMU 1 06si3aTeNbHBIMU ANsi NPeAoCTaBNeHNS
MyHMLMNAanbHOW ycnyru, BKNYas MHopMaumio 0 METOAMKE pacyeTa pa3Mepa Takou
nnaTbl

npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06a3aTENbHbIX ycnyr He Tpe6yeT0ﬂ.

2.12. MakcumanbHbIA CPOK OXnAaHUs B ovepeam npy nogade 3anpoca o
npeaocTaBneHMn MyHULMNAanbHOM yCryru, ycrnyri, NpeaocTaBnsieMoi opraHmMsaumen,
yyacTBytoLlel B NpeaoCTaBneHMn MyHUUMNanbHOM YCnyru, v Npy nonyyYeHnm
pesynbTata NpeAoCTaBNeHUst Taknx ycnyr

2.12.1. Bpemsa oxugaHus Npu  nopjadye 3asBreHUss Ha  NosfiydeHue
MYHULMNANbHOW ycnyru - He 6onee 15 MUHYT.

2.12.2. lMNMpun nonyyeHun pesynbtaTta NpenocTaBneHUs MyHUUUNansHOW YCryru
MaKCUMarbHbI CPOK OXMAAHUSA B o4epean He LOSMKeH npesBbiwaTb 15 MUHyT.

2.13. CpoK 1 NopsiAoK permcTpaunm 3anpoca 3asaBntens o npeaocTaBneHnm
MYHULIMNANBHOW YCAyrn 1 ycryru, npeocTaBfisieMon opraHmsaumen, y4acTeyoLen B
npeaocTaBfieHN MyHULMNANbLHOW yCnyru, B TOM YMCIie B 9NEKTPOHHON dhopme

2.13.1. MNpu nn4yHom obpalueHmnn B MOLL B aeHb nogaymn 3adBneHns 3asBuTento
Bblgaetcsa pacnucka n3 AUC MOL| ¢ pernctpauynoHHbIM HOMEPOM, NOATBEPKAAIOLMM,
YTO 3asiBNEeHne OTNpasneHo, 1 4aTon nogadn 3asaBieHuUs.

2.13.2. [lpn HanpaBneHun 3aaBfieHUs nocpeactsom EanHoro noptana,
PecnybnvkaHckoro noptana 3asBuTenb B A€Hb Nogaydn 3asBrieHnst NonyyvyaeT B FINYHOM
kabuHeTe PecnybrnvkaHckoro noprtana M MO 3MEKTPOHHOM NoYTe YyBEeAOMIIEHME,
noaTreepxaarllee, 4TO 3adBfieHMe OTNpaBfieHO, B  KOTOPOM  YKasblBalOTCA
perncTpaunoHHbIN HOMep U AaTa nogayu 3asaBfeHus.

2.13.3. lpn nunyHom ob6paweHmn B OpraH B [OeHb nogayn 3asBreHus
YNOSTHOMOYEHHbIM AOJMKHOCTHLIM NuuomM OpraHa 3asBUTENHO BbldaeTcsl pacnucka ms
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOM AS1S OoKa3aHuA
rOCy4apCTBEHHbIX M MYHUUMNAMbHbLIX YCNYyr, C pPerncTpaumoHHbLIM HOMEPOM, OaTown
noga4yn 3asiBfieHnst U nepeyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBnaeTcsa MyHuumnanosHas
ycnyra, K 3any oXxvuaaHusi, Mectam 4ris 3arnoriHeHUsA 3anpocoB O NpeaoCcTaBrieHnn
MYHUUMNANbHON YCNyru, MHPOPMAaLMOHHbLIM CTeHAaM ¢ obpasuamMm UX 3anosfTHEHUS U
nepevyHeM AOKYMEHTOB, HEODXOANMbIX A5 NPeLOCTaBNEeHUS KaXa0oW MyHULMNAanbHOM
ycnyru, pasmeLLeHnio 1 opopMIieHNIO BU3yarbHOW, TEKCTOBOM N MYSTbTUMEANNHON
WMHopMaLMKM 0 NopsaKe NpeaoCTaBneHns Takon yCryrn, B TOM Yuchne K obecneyeHunio
AOCTYMHOCTU ANSA NHBaNWAOB YKa3aHHbIX 0OBbEKTOB B COOTBETCTBUM C (befeparibHbIM
3aKoHOOaTeNbCTBOM M 3akoHOAaTenbCTBOM Pecnybnuvku TatapctaH o coumanbHOm
3awmTe nHBannaos

2.14.1. MNpepocTaBrieHMe MyHULMNANLHOM YCIyrn OCYLLECTBIISETCA B 30aHUSX U
nomMeLleHusXx, 060pya0BaHHbIX NPOTUBOMNOXaPHON cuctemom n cucTtemMom
NoXXapOoTYLLUEHUS.

Mecta npuema 3asButenem obopygyTca Heobxogumon mebenbto ans


consultantplus://offline/ref=7E3F99B5D7F13FF0E7F8EDBB32425C9BB53D34A1EB29BC517CE8A72A2D258D590A04A57416413BFCBA6BADE4FEFE84234BF0F2C9EF1F89A7E5LBH
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odpopMIeHnst AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMMW.

BusyanbHada, TekctoBas W MynbTUMeAUWMHAs WHQoOpmaumMs o nopsagke
NpeaocTaBfieHNs MyHMLUMNANbHOW yCryrin pasmellaetca B yAoOHbIX Ana 3asBuTenen
MecTax, B TOM YuCrie C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANWOOB.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbCctBoM Poccunckon depepauum o
coumanbHOM 3aluTe MHBANMAOB B Uendx GecnpenAaTCTBEHHOro [ocTyna K MecCTy
npegocTaBfeHnsa MyHMUMnanbHON ycnyri obecnevmBaeTcs:

1) obecneuymBaeTca 6ecnpensaTCTBEHHbIA [OOCTYN MWHBanNMAoB K MecCTy
npefocTaBfieHns MyHUUunanbHOM ycnyrn (yooOHbI BXOA-BbIXO4 B MNOMELLEHUS U
nepeMeLleHne B nx npegenax);

2) Bu3yarnbHas, TeKCToBas U MynbTUMeAunHas uHopMauus O nopsiake
npefocTaBfieHNUss MyHMUMNANbLHOW YCNyrn pasmeltaeTca B yOOOHbIX Ons 3asiBUTENen
MecTax, B TOM 4ucre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBoOXAeHWEe MHBaNMOOB, UMEKLLMX CTOMKME pacCTponcTBa qOYHKLUN
3pEHNSA N CaMOCTOSATENBHOIO NepeaBMKeHUs!, U OKasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MNepeaBMXeHNa MNno TeppuTopuu, Ha
KOTOpPOM pacnonoxeHbl OOBLEKTbI COUManbHOW, WHXEHEePHOM U TPaHCNOPTHOW
WHPaCTPYKTYpP, BXo4a B Taknme OObeKTbl U BbIXxOo4a U3 HUX, NOCAAKM B TPAHCMOPTHOE
CpencTBO U BbiCAgKN U3 HEro, B TOM YMCIEe C UCNOMb30BaHMEM Kpecna-KONACKH;

5) Hagnexauwee pasmelleHne obopyaoBaHUS U HOCUTENen WHgopmaumn,
HeobxogumbIx onsa obecneyveHns GecnpensTCTBEHHOrO JOCTyna MHBanNMOoB K ycryram
C y4eTOM OrpaHUYEHNN NX XKU3HEOEATENbHOCTN;

6) aybnvpoBaHne HeobxoAMMOW ONs MHBANMAOB 3BYKOBOW W 3pUTENbHOM
WHoOpMauuM, a TaKke Haanucen, 3HAKOB M MHOW TEKCTOBOW U rpaduyeckomn
MHGOpMaLUK 3HaKaMu, BbINOMHEHHbLIMWU penbedHOo-ToYeYHbIM WpudTomM bpanns;

7) ponyck cypaonepeBoayuka 1 TudnocypaonepeBoaumka;

8) ponyck cobaku-npoBogHUKA NPU HannymMm JOKyMeHTa, NoATBEPXAAoLLEro
ee cneuuanbHoe obyyeHwe W BblgaBaemMoro no dopmMe M B MNopsgke, KoTopble
yCTaHoBMEeHbl NpukasoMm MwuHucTepcTBa Tpyda M couuanbHon 3awmtbl Poccuickon
depepaumm ot 22.06.2015 Ne 386H «OO6 yTBepxaeHun QOpPMbl [OOKYMEHTA,
noagTeepXgawoLlero cneumanoHoe obyyeHne cobakn-npoBoAHUKA, M nNopsaka ero
Bblgauny.

2.14.3. TpeboBaHnst B 4actn obecneyeHns [OCTYNHOCTU ANsi MHBaNUOoB
0OBHEKTOB, B KOTOPbIX OCYLLECTBNAETCA npefocTaBreHve MyHUUMNanbHOW ycnyru, u
cpencTtB, ucnomnb3yemMblX NpW MpeaocTaBrneHnn MyHULMNanbHOW YCryrn, KoTopble
ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO perfiameHTa,
NpUMEHATCA K oObekTam U cpeactBaMm, BBeAEHHbIM B 3KChfyaTtauumoo  Unm
npoweawmnm MmoaepHmnsaumo, pekoHCTpykumo nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4ecTBa MyHULMNANbHOW YCIyrk, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUI 3asABUTENS C OSPKHOCTHLIMU L aMun nNpwm
npegocTaBfieHNNn MyHULMNANbHOM YCIyru U UX NPOLOSKUTENBHOCTb, BO3MOXHOCTb
nonyyeHnsa nHopmaumm o xoge NpeaocTaBneHns MyHUUMNanbHON yCnyru, B TOM
yucre ¢ NCNonb3oBaHNEM MHAOPMAaLMOHHO-KOMMYHUKALMOHHBIX TEXHONOMNA,
BO3MOXHOCTb JIMGO HEBO3MOXHOCTb MOMyYeHUss MyHULUNANbLHOW yCryrn B
MHOroyHKUNOHANbHOM LeHTpe NpeaoCcTaBneHns rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr (B TOM 4nucne B NoniHoM ob6veme), B Nntobom TepputopmansHoMnoapasaeneHnm
opraHa UCNosTHUTENbHO pPacnopsANTENbHOrO opraHa MeCTHOrO caMoynpaBeHus, Nno
BbIOOPY 3asBMTENSA (IKCTEPPUTOPMANbHBIA NPUHLKI), NOCPEACTBOM 3anpoca o
NpeaoCcTaBfEHNN HECKONBbKMX rOCY4apPCTBEHHbIX U (M) MyHULUUNANbHbIX YCIyr B
MHOIO(PYHKLMOHANbHbIX LIeHTpax NpegoCTaBeHnst rocy4apCTBEHHbIX U
MyHUUMNAaNbHbIX YCyr, NpeaycMoTpeHHOoro cratben 15.1 degeparnbHOro 3akoHa
Ne210-®3 (KomnneKcHbIN 3anpoc)

2.15.1. lNokasaTensamMmn OOCTYMNHOCTM NpefoCTaBNeHUs MyHUUUNAanbHOW YCIyrn
ABNAIOTCA:
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pacnonoXeHHOCTb NOMELLEHWS, B KOTOPOM BeAeTCHa NnpueM, Bblgavya JOKYMEHTOB
B 30HE AOCTYNHOCTM OBLECTBEHHOrO TPaHCMNOpPTa;

Hanuyne HeobXxoQMMOro KonuMyecTBa CNeuManucToB, a Takke MOMELLeHUNn, B
KOTOPbIX OCYLLECTBNAETCS NpMem LJOKYMEHTOB OT 3asiBUTenen;

HanuuMe wucdepnbiBalowWwen uHGopMaumm o cnocobax, nopsgke u  cpokax
npefocTaBfieHUss MyHUUMNANbHOW YCnyrM Ha WMHGOPMAUMOHHbLIX cTeHaaxX, EanHom
noptane, PecnybnukaHckom noptane, opuumanbHOM CanTe MyHULMNANbHOMO panoHa;

oKasaHMe noMOWM WHBanMgamMm B npeogoneHnn 6apbepoB, MeLlarLwmx
NoSTly4EHUN0 UMN YCNYr HapaBHe C APYrMMU NnuamMu.

2.15.2. Tlokasatensamu KayecTBa NpPedoCTaBNEHUA MYyHULMNANbHOW YCIyru
ABNAIOTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPeHUs1 AOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUUNANbHOM yCryru;

3) oTcyTcTBME OOOCHOBaHHbIX >Kanob Ha HapyweHus agMUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aMMOOENCTBUA 3asaBUTENA C AOSPKHOCTHbIMM nvuamu (6e3
yyeTa KOHCynbTauun):

B3aumogencteme 3aaButens ¢ paboTtHukamn OpraHa wnm MOL  npwm
npefocTaBfieHMM  MyHUUMNAnNbHOM  YCNyrM  OCYLLECTBASIETCA OAWH  pa3  npwu
npeacTaBneHnmn 3asiBieHNss CO BCEMU HEOBXOAUMbIMWN LOKYMEHTaMK;

OAVMH pa3 B cnyyae HeobXxoAMMOCTWU MOMyYeHus pesynbTata npefocTaBieHus
MyHUumnaneHon ycnyrm B OpraHe unu ML, B cdopme ak3emnnsipa 3NEKTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTene.

MpoJomKNTENBLHOCTL OL4HOMO B3aUMOAEWNCTBUSA 3adABUTENS C AOSDKHOCTHbIMMU
nmyamn Npyu NpegocTaBneHMM MyHULMNANbHON YCIyrn He npesblwaeT 15 MUHyT.

3aaBuTenNb BNpaBe OUEHUTb Ka4yeCcTBO NPeaoCTaBNeHns MyHULMNANbHOW YCyrn
C MOMOLLbK YCTPOWCTB MNOABMXHOW paanoTeneoHHON CBA3W, C MCNOMb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHANbHbIX YCTPOUCTB.

2.15.3. MHopmaums o xoae npeaocTaBrieHUss MyHULMNANIbHOW YCyrn MOXeT
OblTb nonyyeHa 3asiBUTEeNneM B JIMMHOM kKabuHeTte Ha EagmHom noprane,
PecnybnukaHckom noptane, B OpraHe, MOLI.

2.15.4. lNpepocTaBneHme MyHUUMNAnNbHOMW YCNYrM OCyWecTBAAeTcs B Jiobom
M®Ll no Bbibopy 3asBMTENS HE3aBUCMMO OT MeCTa €ro XUTenbCTBa WM MecTa
hakTu4eckoro nNpoxuBaHus (NnpedbiBaHUs) Ha TeppuTopum Pecnybnukmn TatapcTaH no
aKCTEppUTOPUANbHOMY NPUHLMNY.

MyHuuMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnsieTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4YUTbIBaOLLME OCODEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCNyru No aKCTEppUTOpManbLHOMY NPUHLMNY (B cnyyae, ecnu
MyHUUMNanbHas ycrnyra npeaocTaBnseTcsa No aKCTEPPUTOPUaNbHOMY NPUHLMNY) U
0COBEHHOCTN NPeaoCcTaBNEHNS MyHULMMNANBHOW YCyrn B 3NEKTPOHHON hopme

2.16.1. lNpu npegocTaBneHUMN MyHUUMMNANbLHOW YCIyrn B 3NeKTpoHHOWdopme
3asBUTENb BrNpase:

1) nonyuuTb WH(opmaumo O nNopsake U cpokax npeaocTaBrieHus
MYHULMNANbHOM YCIyru, pasMeLleHHyto Ha EanHom noprane;

2) nopaTb 3asiBfieHWe O NpefoCTaBfeHUN MyHUUUNANbHOW YCAYyrM U WHbIE
AOKYMEHTbI, HeobxoaMMble ANs NpegocTaBeHns MyHULMNAnbHON yCryrn, B TOM Yncne
AOKYMEHTbI U MHpOpMaLMIO, INEKTPOHHbIE 06pa3bl KOTOPLIX paHee Obifin 3aBepeHbl B
COOTBETCTBUMN C NYHKTOM 7.2 yactn 1 ctatbm 16 ®egepanbHoro 3akoHa Ne 210-$3,c
ncnonb3oBaHneMPecnybnnkaHCKoro noprana;

3) nonyuYnTb CBEAEHUS O XOo4e BbIMOMHEHUs 3asBfeHUA O MpefocTaBlieHum
MYHULMMAnNbHOW YCNyru, NogaHHbIX B 3NEKTPOHHOW DOpME;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaoCTaBieHUss MyHUUUNANbHOW YCIyru;

5) nonyunTb pesynbTaT NpefoCcTaBNeHus MyHUuunanbHOWM ycrnyrm B doopme
3I1IEKTPOHHOIO AOKYMEHTA;
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6) nogaTb xanoby Ha peweHue n genctene (bespencrteme) OpraHa, a Takke
€ero OOJPKHOCTHBIX MU, MyHMUMnanbHbIX CRyXawmx nocpeactsomMPecnybnmkaHCKoro
nopTtana, nopTtana deaepanbHON roCcyaapCTBEHHOM WH(OPMAaLMOHHON CUCTEMBI,
obecneunBatoLiern npouecc gocygebHoro (BHecyaebHOro) obkanoBaHUA peLleHnn n
aencteuin (6e30encTeusl), COBEPLUEHHbLIX MPU NPeaoCTaBfiEHUN FOCYLapPCTBEHHbIX U
MYHUUMMAnNbHbIX  yCNyr opraHamu, NpegocTaBnAlWUMN  TOCYOApPCTBEHHbIE
MyHUUMNANbHbIE  YCAYrKW, WX OOSMKHOCTHbIMM  NUUAMW, T[OCYOAPCTBEHHbIMU U
MYHULMNANbHLIMU CRYXaLMMMU.

2.16.2. dopmupoBaHue 3asiBIeHNA OCYLLECTBMSeTCA NOCPeaCTBOM 3anofIHEeHUS
3IeKTPOHHOM hopMbl 3asBrieHnst Ha PecnybnvkaHckom noptane 6e3 HeobxogMmocTu
AOMONHUTENbHOM NoAayYmM 3asaBnNeHns B Kakon-nmbo nHon gopme.

2.16.3. [Mpu cbopmupoBaHumM 3asiBreHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMUPOBAHMUS N COXPaHEHUS 3asdBMNEHUS N UHbIX JOKYMEHTOB,
HeobxoauMbIX ONs NpeaoCcTaBeHns ycnyru;

2) BO3MOXHOCTb 3arnofIHEHUSI HECKOSTbKUMU 3asiBUTENSIMU OAHOW 3I1IEKTPOHHOM
dopMbl 3aaBneHus npu obpalieHmn 3a ycryramu, npegnonaralwmmMmm HanpasneHve
COBMECTHOIO 3asBNeHUs HECKONbKUMU 3asBUTENSMMU;

3) BO3MOXHOCTb nevyaTn Ha ByMaKHOM HocuTene KOMUU 3NEKTPOHHON (bOpMbI
3asBreHns;

4) coxpaHeHne paHee BBEAEHHbIX B 3NIEKTPOHHYI0 dOpPMY 3asiBfIEHUSI 3HAYEHUI
B NOOOM MOMEHT MO XXeNaHuK nonb3oBaTens, B TOM 4uCfie Npu BO3HUKHOBEHUN
oWKNBOK BBOAA M BO3BpaTe AMs NOBTOPHOrO BBOAA 3HAYEHWUA B 3NIEKTPOHHYIO (hopmy
3as1BreHns;

5) 3anonHeHue nonen 3NeKTPoOHHOM (OpMbl 3asiBEHUA [O Havana BBOAa
cBeJeHUN 3asiBUTENeM C WUCMNoNb3oBaHMEM cBeaeHun, pasmeweHHblx B ECUA, un
cBedeHun, onybnmkoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacawoliencs
cBefeHNN, OTCYTCTBYIOLLMX B €4UHON CUCTEME UAEHTUUKaLMN N ayTeHTUpmnkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOM M3 3TanoB 3amnofHEHUSA 3NEKTPOHHOM
dopmbl 3aaBneHnsa 6e3 noTepu paHee BBEAEHHON MHGOpMaLINWY;

7) BO3MOXHOCTb AOCTyNa 3asBUTENdA K paHee MNogaHHbIM UM 3asaBfEeHUAM B
TeYeHne He MeHee OAHOro rofa, a Takke YaCTU4YHO CPOPMMPOBAHHBIM3ASBIIEHUSM - B
TeyeHue He MeHee 3 MecsILEB.

2.16.4. 3anucb 3asBuTenen Ha npmvem B MOL| (ganee - 3anuck) ocyLecTBnsaeTCs
nocpeacteom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuUTENIO NPEeaoCTaBsETCA BO3MOXHOCTb 3anMcu Ha nobble cBoboaHble Ans
npuema gaTy v Bpemsi B npefenax yCTaHOBIEHHOro B MHOrOQYHKUMOHANbHOM LIEHTPE
rpacovka npuema.

3anncb Ha onpeaeneHHy AaTy 3akaHYMBaETCs 3a CYTKM A0 HaCTYMnfeHus 3Ton
aaTbl.

ans OCYyLLECTBNEHUS npenBapuTEnNbHOM 3anucu nocpeacTBoOM
PecnybnukaHckoro noprtana 3asiBUTENHO HeobXoauMo ykasaTb 3anpallivMBaemMble
CUCTEMOW [aHHble, B TOM YMCIE:

daMnnuio, Msi, 0TY4ECTBO (NPU HaNMYUK);

HoMep TenedoHa;

a[lpec 3NIEKTPOHHOM MOYThLI (MO XEeNaHut);

Xenaemyto gaTy n Bpems npuema.

B cnyyae HecooTBETCTBUSA CBELEHUN, KOTOpble cooOWMN 3asBUTENb MNpwu
npenBapuUTENbHON 3anucu, OOKYMEHTaM, NpencTaBfEHHbIM 3adaBUTENEM MNPU NINYHOM
npueme, npegBapuTenbHasi 3anMcb aHHYNMpyeTcs.

Mpn ocywiecTBneHnn npenBapuTenbHOM 3anucy 3asBuTento obecneynBaeTcd
BO3MOXHOCTb pacreyaTtaTb TalnioH-noaTBepxaeHne. B cnydvae, ecnu 3asBuTernb
CoOOLWMT agpec 9NEeKTPOHHOW MNOYThl, HAa YKa3aHHbI agpec Takke HanpaBnseTca
WHOpMaUua O MOATBEPXOAEHUUM MpeaBapuTeribHOM 3anucu C yKasaHuem [aThl,
BpeMeHU 1N MecTa npuema.
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Mpn ocywiecTBneHnn npenBapuTenbHOM 3anucu 3asaBuTenb B ob6A3aTtenbHOM
nopsgke WMHMopMUMpyeTcs O TOM, 4YTO MpeaBapuTeSibHas 3anucb aHHynNupyeTca B
crnyyae ero HesiBKW No ucreveHnn 15 MMHyT ¢ Ha3Ha4YeHHOro BpeMeHn npuema.

3asaBuTens B Ntoboe Bpems BNpaBe 0TKasaTbCA OT NpeaBapuUTEnbHOM 3anmcu.

3anpelwaeTtcsa TpeboBaTb OT 3asBUTENS COBEPLUEHUSA MHbIX OEWCTBUN, KpOMeE
NPOXOXAeHUs naeHTuduKaumm u ayTeHTudukauum B COOTBETCTBUM C HOPMaTUBHbLIMA
npaBoBbIMM akTamu Poccunckon Pefepaumn, ykasaHua uUenn rnpuvema, a Takke
npeaocTaBfieHNsa CBeAEeHUN, HeobXoaMMbIX ANs pacdeTa ANUTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbl He06xo0aAMMO 3abpoHNPOBaTL ANs NpuemMa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbIX
npoueayp, TpGGOBaHMH K nopsaAaKky nx BbinoJfiHeHUsAA, B TOM 4Yucrne 0COBGeHHOCTH
BbINOJIHEHNA aAMUHUCTPATUBHbIX nMpoueayp B 3.I'IeKTpOHHOﬁ cbopMe, a TaKxe
0COOEHHOCTU BbINOSIHEHUS aAMMHUCTPaATUBHbLIX npoueanyp B
MHOFO(byHKLl,MOHa.ﬂbeIX UeHTpax

3.1. OnvcaHve nocnegoBaTenbHOCTU OEUCTBUI NPY NPeaoCTaBneHnm
MYHWUMMNANbHOM yCnyru

3.1.1. MNMpepocTaBneHne MyHUUMNANbLHOM YCyrn BKOYaeT B cebs cnepywowme
agMUHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NpUHATME W pPaACCMOTPEHME KOMMMEeKTa [OOKYMEHTOB, NpeacTaBNeHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbLIX 3anpoOCOB B OpraHbl, y4acTBylliMe B
npegocTaBfieHnn MyHULUNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMUNANbHON yCnyru;

5) saknoyeHne  goroBopa  6e3Bo3aMesgHOW  nepegaus  MMmyllectsa B
MYHULMNANbHY COBCTBEHHOCTb;

6) BblAa4va (HanpasfeHne) 3asiBUTEN0 pe3ynbTata MyHULMNanbHOW yCnyru;

7) ncnpaeneHne TEXHNYECKMX OLLINBOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMEM Hayana BbINOMIHEHUS AAMWMHUCTPATUBHOW npoueaypbl
aBnseTca obpalleHne 3asBuTend no Bonpocam, CBA3aHHbLIM C MpedocTaBreHUeEM
MYHULMNANbHOM YCIyru.

[JOMKHOCTHBIM  NUOM  (PabBOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHun 3assutens B ML, — paboTHnk ML,

npu obpalleHnn 3assutena B OpraH—pyKkoBoauTenb Y34aKNMHCKOro CenbCKOoro
nocerneHms Cnacckoro MyHUUMNANbLHOrO pavoHa (Janee - [OOMKHOCTHOE §vuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asBuTenb Bnpaee 00paTUTbCA 3a KOHCYNbTaUMEN O MOPSiAKE U CpoKax
npegoctaBfieHna  MyHuumnanbHou ycnyru B MOL, nmyHo o no TenedoHy w
3NEKTPOHHOW NoyTe.

PaboTHnk MOLl koHCcynbTMpyeT 3asiBuTensi, B TOM 4ucre no cocrtaBy, dopme
npeacTaBnseMon JOKyMeHTauMmM u apyrum Bonpocam Anis NonyvYeHuss MyHULMNansHOM
yCnyru.

3asBuTenb MOXeT MOoMyyYnuTb WHGOpMauUuo O nopsake npefoCTaBneHus
MYHULMNANbHOM yCrnyrm Ha oguumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE nNpoueaypbl, YCTaHaBNUMBaeMble HACTOALWMM  MYyHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBIX  Mpouenyp  SABMSKOTCA:
KOHCynbTauuss no cocTaBy, opMe npeacTaBrnsieMon [OKYMeHTauum wu Opyrum
Bonpocam, Heo6Xxo4MMbIM ANA NONYYEHNS MyHULMNANbHOW YCAYT.
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3.2.3. 3asButenb BnpaBe obpatutbca B OpraH no TenedoHy M 3NEKTPOHHON
noyTe, a TaKke Nony4nMTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, cavnte OpraHa
O nopsgke M cpokax npedocTtaBfeHns MyHUUMNanbHOW YyCryrn, B TOM 4ucne no
cocTaBy, oopMe npeacTaBnsieMon JOKYMeHTauuMm 1 pyruMm Bonpocam Asis noslyvyeHus
MYHULMMNansHOW YCNyru.

[omkHOCTHOEe nnMUOo, OTBETCTBEHHOE 3a KOHCYNbTMpOBaHuMe UHGOpPMUpyeT
3aaBUTENA B COOTBETCTBUM C TpeboBaHusmMun nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AOMUVHUCTpaTMBHbIE nNpoueaypbl, YCTaHaBNUMBaeMble HAaCTOAWMM MYyHKTOM,
BbIMOSHAITCA B Te4eHne Tpex pabounx AHen co AHA NOCTynNeHns obpalleHus.

Pesynbtatamn  BbINOMIHEHUS  @OMWHUCTPATMBHBIX  Mpoueayp  SBMSKOTCA:
KOHCynbTauMmM no cocTaBy, OpMe MpeacTaBnsieMon [OKYMeHTaumm wu  Opyrum
BOMNpocam, HeoBxoaMMbIM NS NONYyYeHUsT MyHULMNANbHOW YCIyri.

3.3. an/IHFITI/Ie N paCcCMOTpeHne KoMMnnekrta JOKYMEHTOB,
npencrtaBJieHHbIX 3adBUTENEM

3.3.1. lpuem OOKYMEHTOB AN nNpefocTaBNeHns MyHUUMNAanbHOW yCrnyru yepes
ML unn yganeHHoe paboyvee mecto MOLI.

3.3.1.1. 3asasutenb (npeactaButenb 3asButensl)) obpawaetca B ML c
3anpocoM O NpeaoCcTaBfiEHUM MyHUUMNANbLHOW YCyrn U npeacTtaBnsieT OKYMEHTbI B
COOTBETCTBUMN C NYHKTOM 2.5aAMUHNCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHrk M®L|, BeayLwimi npnem 3asiBfieHun:

onpegensieT npeameT obpalleHns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAUT MPOBEPKY NOMHOMOYMIA Nnua, NoJaroLero A0KYMEHTb;

NpOBOAUT MPOBEPKY COOTBETCTBMS [OOKYMEHTOB TpeboBaHWSAM, yKasaHHbIM B
NyHKTEe 2.5 agMUHUCTPATUBHOIO pernamMmeHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npy NpegocTaBfeHnn JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 agMUHUCTPATUBHOIO
pernaMmeHTa Ha BymMaxxHOM HOCUTEnNe, OCYLLECTBSET CKaHMpoBaHWE NpeacTaBieHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaet 3asBUTESIO HA NPOBEPKY M NognucaHue;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| ooKyMeHTbl, NpeAcTaBneHHbIE B 3NIEKTPOHHOM dhopme
UNN 3NEKTPOHHble 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE
Aeno;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl ByMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B npuemMe LOKYMEHTOB.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBAeMble HACTOSLWMUM MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX NpoLeayp ABMASOTCA: roTOBOE K
OTnpaBKe 3asBrneHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PabotHnk MO®Ll HanpaBnsieT nakeT [OOKYMEHTOB, MNPUHATLIX OT
3aaButens B OpraH B 3NneKTpoHHOW cdopme (B COCTaBe MAKETOB 3fIEKTPOHHbLIX Aer) B
TeyeHne opHoro paboyero OHA CO OHA obpalleHus 3asBuTend B CTPYKTypHoe
nogpasgeneHne MOLL.

Pesynbtatamn  BbLINOMHEHUS  agMUHUCTPATMBHLIX  Mpoueayp  SBNAKTCA:
3asBNeHne WM nakeT AOKYMEHTOB (9NEeKTPOHHOe [ferno), HanpasrneHHble B OpraH,
nocpeacTBOM CUCTEMbIl SNEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpuem OOKYMEHTOB [Ans npefoCTaBfeHus MyHUUunanbHOW YCNyrn B
3NeKTpoHHOM thopMme YepesdPecnybnukaHckuii nopTan.

3.3.2.1. 3agButenb ons nogadn 3asiBNEHNSA B 3NIEKTPOHHOW (POPME BbIMOMHAET
cnegywowmne aencTeuns:

BbIMOMHSET aBTOPU3aLMIO;
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OTKpbIBaeT POpMy SNEKTPOHHOIO 3asBEHUS;

3anonHaeT opMy  3NIEKTPOHHOrO  3asBMEHUs, BKOYAKOLWYK CBeAeHus,
Heobxoammble 1 0bsiI3aTenbHble ANA NPeAoCTaBNeHNA MyHULMNANbHON yCnyru;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW dopMe WM 3neKTPOHHble obpasbl
AOKYMEHTOB K (hbopMe 3NIEKTPOHHOrO 3asBneHus (Npy HeobxoanmocTw);

noaTeepxgaeT akT O3HaKOMMEHUs U Ccorfacusa C YCrnoBuAMM U MNOPAOKOM
npefocTaBfieHUs MyHUUMNAanbHOW YCyrm B 3NEKTPOHHOM dopme (ycTaHaBnusaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOro 3asBieHNs);

noaTeepxgaeT OOCTOBEPHOCTb  COODOLWEHHbIX cBedeHun (ycTaHasnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBreHNS);

oTnpasngeT 3arnosHeHHoe 3NIEKTPOHHOE 3asiBrneHue (Haxxumaet
COOTBETCTBYHIOLLYIO KHOMKY B (DOPME 3N1IEKTPOHHOIO 3asBreHUs);

3MEeKTPOHHOE 3asiBfieHMe MNOAMUCbLIBAeTCA B COOTBETCTBUM C TpeboBaHUAMMU
nyHkTa 2.5.3 agMWHUCTPaATMBHOIO pernamMmeHTa;

nosnyvyaet yBegomsieHne o6 oTnpasBKe 3f1eKTPOHHOIO 3asBreHUs.

dopmaTHO-nornyeckas npoBepka chOpMUPOBAHHOIO 3asBrieHns
OCYLLECTBNAETCS MNocre 3arnofiHEHUS 3asiBUTENEM KaXK4oro M3 norien 3f1eKTPOHHOM
dopMmbl 3aaBneHus. MNpu BbISBNEHUN HEKOPPEKTHO 3anofIHEHHOMO MOMS 3NEKTPOHHON
opMbl 3asdBNeHUs 3asiBUTESb YBEAOMIISIETCA O XapakTepe BbISBNIEHHOM OLNOKM ©
nopsigke  ee  ycTpaHeHus nocpeacTBoM NHPOPMALMOHHOIO  coobLLeHns
HernocpeaCcTBEHHO B 3SIEKTPOHHOU (bOpMe 3asiBreHUS.

AOMUHUCTpaATMBHbIE Npoueaypbl, YCTaHaBNUMBaeMble HAaCTOALWMM  MYyHKTOM,
BbIMNOMHATCA B A€Hb ObpalleHns 3asaBuTens.

Pesynbtatamn  BbINOMHEHUS  agMWHUCTPATMBHBIX  Mpouenyp  SBASKOTCA:
3MEeKTPOHHOE Aeno, HanpasfeHHoe B OpraH nocpencTBOM CUCTEMbl 3NEKTPOHHOMO
B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPATMBHOM Mpoueaypbl
ABNAETCA MNOCTYNneHue 3asiBfieHUs W WHbIX [JOKYMEHTOB, HeobxoaumbiX Angd
npenocTaBieHNUs MyHULUNANbLHOW YCIyri.

[OMKHOCTHBIM  NUoOM  (PabOTHMKOM), OTBETCTBEHHbIM 33  BbINOSIHEHME
aAMWUHUCTPATUBHOW npoueaypbl ABNAETCAPYKOBOAUTENb Y3UYSKIMMHCKOrO  CenbCKoro
nocerneHma Cnacckoro MyHUUMNAnbHOrO panoHa (Janee - [OO0SPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB):

3.3.3.2. [1omKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUeM OOKYMEHTOB, B Cllyvyae
obpalueHuns 3aasutens ¢ 3asisrieHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3asBUTENS;

NPoOBOAMT MPOBEPKY MOMTHOMOYMI NULa, NoAaoLWero JOKYMEHThI,

NpOBOAUT MPOBEPKY COOTBETCTBMS [OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B
NnyHKTE 2.5 afMWUHUCTPATUBHOIO pernameHTa, NpoOBEPKY  COOTBETCTBUA
NnpeacTaBfieHHbIX  [LOKYMEHTOB  YyCTaHOBMEHHbIM  TpeboBaHMAM  (Hagnexaliee
odpopmMmneHne Konui OOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MNOLYUCTOK, MPUMUCOK,
3a4epPKHYTbIX CNOB N MHbIX HE OrOBOPEHHbIX UCMPaBMEHUI);

3anonHaeT  3MeKTPOHHY  opMy  3asiBNeHuss B  aBTOMaTU3MPOBaHHOM
WHOPMALMOHHON cucTeMe, npegHasHa4YeHHOW N9 OKa3aHWs roCcyapCTBEHHbIX U
MYHULMNAanbHbIX YCNYT;

npu NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 aAMUHUCTPaTUBHOIO
pernameHTa Ha GymMaxHOM HOCUTene, OCYLLECTBISEeT CKaHMPOBaHME NMpeaCcTaBneHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHune;

nepegaet 3adABMTENIO HA NPOBEPKY M NOANNCAHUE;

nocne nognucaHnsa ckaHupyeT nognucaHHoe 3asBneHue;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NHPOPMALIMOHHYO cucTemy,
npefHasHa4YeHHyl0 Of1s  OKas3aHWA rocydapCTBEHHbIX WM MyHUUMNAnbHbIX  YCryr
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AOKYMEHTbI, NpPeACTaBfeHHble B 3NEKTPOHHOM (QOPME WM 3NEKTPOHHble 06pasbl
OTCKaHWPOBAHHbIX JOKYMEHTOB, (POPMUPYET ANEKTPOHHOE AESO;

BO3BpallaeT MOAMMCAHHOE 3asBfieHMe W opurMHanbl GyMaXkHbIX LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTESO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHUW NS OTKa3a B NpMeme JOKYMEHTOB OOJTHKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, YyBeAOMISISEeT 3asBUTESNIS O Hannymm
nNpenaTcTBMM OS89 Npuema 3asiBfieHMs1 U BO3BpaLwaeT eMy JOKYMEHTbl C 06bACHEHMEM
coepXaHns BbIsiIBSIEHHbIX OCHOBaHWM ANs oTKasa B NnpuemMe 4OKYMEHTOB.

3.3.3.3. [O/mKHOCTHOE nuLOo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, nocne
NOCTYNNeHUss AOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBMEHNI0 HOMeEP B COOTBETCTBUM C HOMEHKMNATYpOu Aen u crtatyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT nMOCTYNMBLUME ONEKTPOHHble [Jerla, B TOM 4uCfie MNPUMOXEHHbIe
3asiBUTENEM AOKYMEHTbI B 35IEKTPOHHOM (hOpMe U 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMMAEKTHOCTb, YATAEMOCTb ASIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobntogeHne ycrnoBuin OEeNCTBUTENBHOCTM 3NEKTPOHHOW noanucw,
nocpeactesom obpaweHuss Kk EgmHomy noptany (B cnyyae, ecnu 3asiBUTenem
npeacTasfieHbl 3NIEKTPOHHbIE AOKYMEHTBI, nognucaHHble YyCUNEHHOWN
KBanMuumMpoBaHHOW 351EKTPOHHOW NOAMUCHIO).

Mpyn HannuMmM ocHoBaHWA, NPEAYCMOTPEHHbLIXMYHKTOM 2.7.1aAMUHNCTPATUBHOIO
pernameHTa, noarotTaBnMBaeT MNPOEKT pelleHuss o6 oTkase B npuemMe [LOKYMEHTOB,
HeobXxoauMbIX ONs1 NpeaoCcTaBneHns MyHULMNANnbHOM YCyru.

B cnyyae, ecnn B pesynbTate MNpOBEPKU YCUINIEHHOW KBannguumpoBaHHOM
3IEKTPOHHOM NOAMUCKU BLISIBIEHO HecobntogeHue yCroBun ee OeNCTBUTENbHOCTH,
NpoekT pelweHns ob oTkasze [OMKeH coaepxaTb NyHKTbl ctatbn 11 depepanbHoro
3akoHa Ne 63-93, koTopble NOCNY>XUIM OCHOBaHUEM ANSA ero NPUHATUS.

[MpoekT peweHns o6 oOTKase B MpuveMe [OOKYMEHTOB, HeobxoauMmblx Ang
npegocTaBfieHnsa MyHMULUMNanbHOW yCnyrn, ¢ ykasaHMeM NpuymnH oTkasa (B cryyae, ecnu
OCHOBaHUA ONs OTKasa B NnpuvemMe JOKYMEHTOB, HeobXxoauMMbIxX ONs npefdocTaBrneHns
MYHULMNANbHOM YCyrn, CBA3aHbl C HapyLLeHNneM YCTaHOBMNEHHbIX TpeboBaHW K Takum
AOKYMeHTaM, OCHOBaHuUS [Ofs OTKasa B Mpuveme [OOKYMEHTOB [AOSMDKHbl coAepXaTb
WHGOPMaLUMIO O HaMEHOBaHUN OOKYMEHTOB (MHpopMauun, CBeOEHUN), KOTopble He
npeacTaBrieHbl, codepxaT HeOoCTOBepHble M (Unn) MpOTMBOPEYMBLIE CBeAEeHMS,
ohOpMIIEHbI C HapylWeHMEM YCTaHOBIMIEHHbIX TpeboBaHW), HarnpaBnseTcs Ha
cornacoBaHme B YCTaHOBMEHHOM MOpPsSAKe MNOCPEeACTBOM CUCTEMbl 3IIEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oTkase B NpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX AOns NpefoCTaBfneHUss MyHUUMNanbHOW YCNyru, OCyLecTBNseTcs B
nopsagke, NnpegycMOTPeHHOM MyHKTOM 3.6.3aAMUHUCTPATUBHOMO pernamMeHTa.

B cnyvyae oTcytcTBUS OCHOBaHuWA ONA OTKkas3a B NpuUemMe [JOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO perfnamMeHTa, OOJHKHOCTHOoe
MO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, B T€YEHWe OAHOro paboyero AHS CO AOHS
NOCTYNNEHNS 3a8BNEHNd, HanpaBnseT 3adgBUTENIO, yKa3aHHbIM B 3asiBNIEHUN Cnocobom,
yBeJOMIEHMEe O NOCTYNIIEHUU 3asBMeHus, cogepxallee BXOAALWNA percTpaumoHHbIN
HOMep 3adaBfeHus, AaTy MNoslydeHusl 3asiBfieHUs, nepevYeHb HanMeHoBaHu (pannos,
npeacTaBNeHHbIX K HEMY OOKYMEHTOB, OaTy MONyYyeHus pesyrnbTata MyHuMUMnanbHOW
ycnyru.

3.3.3.4. McnonHeHne  npouedyp,  YKasaHHbIX B nyHktax  3.3.3.1,
3.3.3.3agMVHUCTPATMBHOIO pernamMeHTa, Mnpu HanMyum TEeXHUYECKOW BO3MOXHOCTU
ocyLlecTBnaeTcs B aBTOMaTU4YEeCKOM pexume C NCMnonb30BaHNEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHOM AN OoKa3aHuA
rocygapCTBEHHbIX U MyHULMMNASbHbBIX YCNYT.

3.3.3.5.  AgmMuHuCTpaTuBHbIE  rpouedypbl, YCTaHaBfMBaeMble  MYHKTOM
3.3.3agMVHNCTPATMBHOIO pEerfiaMeHTa, BbIMOSTHAKTCA B TeYeHNe OAHOro pabo4vero aHs
COHS NOCTYNSIEHUS 3asBlIEHNA Ha pacCMOTPEHME.
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PesyanaTaMM BbINOJTHEHUA AOMUHNCTPATUBHbIX npoueayp ABINAKOTCA:
I'IpVIHFITbIVI Ha paCCMOTpPEHNE KOMMNNEKT OOKYMEHTOB WUJTA MPOEKT peLleHnd 00 oTkase B
npuneme JOKYMEHTOB, HeobxoanMbIX Ans npegocrasrieHnA MyHVILI,I/II'IaJ'IbHOI7I YCIyru.

3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3alpoCoB B OpraHbl, y4aCTBylOLLHNE B
npegocraBieHnmn MyHVILI,VII'IaJ'IbHo% ycnyru

3.4.1. OcHoBaHMEM Havana BbINOSIHEHUA aAMUHUCTPATMBHOW Npoueaypbl
ABNAETCA MONyvYeHne [JOSMKHOCTHBIM nmuoM (paboTHMKOM), YNOMHOMOYEHHBIM Ha
BbIMOSTHEHME aAMUHUCTPATUBHOM MNpouenypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NPUEM OOKYMEHTOB, NMPUHSTBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NMUOM  (paboTHMKOM), OTBETCTBEHHbIM 3a  BbIMNOSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA PyKOBOAUTENb Y3YIKITMHCKOINO CEerbCKOro
noceneHnsi Crnacckoro MyHUUMNANbHOMO panoHa (Janee - OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a HanpasfieHNe MeXBEAOMCTBEHHbIX 3aMpoCoB).

3.4.2. HomkHocTHOEe nuo, OTBETCTBEHHOE 3a HanpaBrieHne
MEXBELOMCTBEHHbIX 3anpocoB, (hopMupyeT M HanpaBnseT B 3MEKTPOHHOW dopme
nocpeacTBOM CUCTEMbI MEXBELOMCTBEHHOIO 3fIEKTPOHHOrO B3auMoaencTsusi (npu
OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTM — MWHbIMM crnocobamu) 3anpocbl O
npegocTaBfieHNn  OOKYMEHTOB U CBedeHMW,  NPeayCMOTPEHHbLIX  MYHKTOM
2.6.1agMVHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBAEMblE HACTOSILLMM  MYHKTOM,
BbIMOSTHAKOTCS B A€Hb NPUHATUSA 3asiBNIEHUSIHA PACCMOTPEHME.

Pesynbtatamm  BbINOMHEHWS  agMUHUCTPATMBHbLIX  Mpoueayp  SBNSATCSA:
HanpaBfieHHble B OpraHbl Bnactu M (Unv) noaBeLOMCTBEHHblE OpraHam BRacTu
opraHusauun 3anpocsil.

3.4.3. CneumanucTbl MNOCTaBLUMKOB [OaHHbIX Ha OCHOBaHWW 3anpocoB,
NMOCTYNUBLLMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIo 3S1eKTPOHHOMo B3auMOAEWCTBUS,
NpefocTaBnAlT  3anpawmBaeMble  LOKYMEHTbl (MHOpMaLMIO) WM HanpasnswoT
yBeOOMMEeHUs 00 OTCYTCTBUM [OKYMeHTa u (unu) mHdopmauumu, HeobxoaummbiX Ans
npegoCcTaBfieHns MyHMUMNANbLHOW yCnyrn (ganee — ysegomrieHme o6 otkase).

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbIMOSMHAKTCA B TevyeHue NATUM OHeW CcO [HA NOCTYMNMEeHUs MeXBEeAOMCTBEHHOro
3anpoca B OpraH Wnv opraHusauuio, npegocTaBnsiowmne AOKYMEHT M MHOpMaLuio,
€Cnn NHble CPOKM NOArOTOBKM M HanpaBfeHUs OTBeTa Ha MeXBEJOMCTBEHHbIN 3anpoc
He ycTaHoBneHbl defeparnbHbIMU 3akoHaMu, NpaBoOBbIMM akTamu [lpaBuTenbCcTBa
Poccunckon defepauumn M NpuMHATBIMA B COOTBETCTBMM C dpefeparnbHbIMU 3aKOHaMm
HOpMaTUBHbLIMW NMPaBoOBbIMK akTaMu Pecnybnuku TaTtapcTtaH.

Pesynbtatamn  BbINOSAIHEHWS  aAMUHUCTPATUBHBIX  Mpouedyp  SBMSOTCA:
OOKYMEHTbI (CBeAeHust), HeobxoammMble ANA NpeaoCcTaBneHns MyHULMNANIbHOW YCryru,
nnbo yeBegomneHve ob oTkase, HanpasfieHHble JOMKHOCTHOMY fuLy, OTBETCTBEHHOMY
3a HanpaefeHne MeXBeOMCTBEHHbIX 3aMpOCOB.

3.4.4. JJormkHOCTHOE nmuo, OTBETCTBEHHOE 3a HanpasreHue
MEXBeLOMCTBEHHbIX 3anpoCoB:

nonyyaeT 3anpallvMBaemMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3f1EKTPOHHOMO
B3aMMOOENCTBUSA [OOKYMeHTbl (CBedeHus), Heobxoaumble nOns npefocTaBreHus
MYHULMNANbHOM ycnyrn, nubo yBeaomrieHme ob oTkase npu OTCYTCTBUM LOKYMEHTa U
(nnun) nHdopmauuu;

npyv HaNUYUM OCHOBaHWM, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnvMBaeT NPOEKT peleHus 06 oTkase B nNpueme AOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCNyru.

MpoekT peweHns o6 oOTKase B npuemMe [OOKYMEHTOB, HeobxoaumbIX NS
npegocTaBfieHnsa MyHMUMNanbHON yCNyrn, ¢ ykasaHMeM NpuyunH oTkasa (B cnyyae, ecnm
OCHOBaHUA Ons OTKasa B NnpuvemMe OOKyMEHTOB, HeobXxoauMMmbixX Ans npeaocTaBrneHuns
MYHULMNANbHOW YCRyrn, CBA3aHbl C HApyLUEHNEM YCTAHOBEHHbIX TpebOoBaHUN K Takum
AOKYyMEeHTaM, OCHOBaHus ANnd oTKasa B MNpuveMe [OKYMEHTOB [AOJSPKHbl coaepXaTtb
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WMHOpMaLMNI0 O HaMMeHOBaHUM OOKYMEHTOB (MHMOpMauun, CBeOeHUNn), KOoTopble He
npeacTaBrieHbl, cogepxaT HeOoCTOBepHble U (MNU) MPOTUBOPEYMBLIE CBEAEHWS,
opopMreHbl C HapylleHUWeM YCTaHOBMEHHbIX TpeboBaHMI), HanpaenseTcs Ha
cornacoBaHne B YCTaHOBIIEHHOM MopsiaKe MNOCPeACTBOM CUCTEMbl SNEKTPOHHOMO
AoKyMeHToobopoTa.

CornacoBaHne npoekTa peweHns o6 oTkaze B NpuMemMe [OOKYMEHTOB,
HeobxoAMMbIX AN npefocTaBneHus MyHUMUMNanbHOW YCryru, OCyLlecTBAsieTcs B
nopsigke, npegyCcMOTPEeHHOM NyHKTOM 3.6.3aAMUHNCTPaATUBHOIO perraMmeHTa.

AOMUHUCTPaTUBHbIE MNpouedypbl, YyCTaHaBNUBaeMble HACTOALWMM MYHKTOM,
BbINOSHAOTCSA B A€Hb NOMyYeHNs CBeOeHU N0 MeXBEAOMCTBEHHbBIM 3anpocam.

PesynbTatamn  BbINOMHEHMS  aOMUHUCTPATUBHbLIX  Npouedyp  ABMASOTCSH:
AOKYMEHTbI (CBeaeHus ), Heobxoammble Ons NpeaoCTaBneHns MyHUUMNanbHOW YyCnyru,
NpoekT peweHnsa o6 oTkase B nMpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBreHns MyHULMNanbHOW yCnyri.

3.4.5. WcnonHeHne npoueayp, yKa3aHHbIX B NyHKTax 3.4.2,
3.4.4a0MVNHNCTPATUBHOIO pernameHTa, npyv HanmMynum TEeXHUYEeCKONW BO3MOXHOCTU
ocyLlecTBnAeTcs B aBTOMaTU4ECKOM pexume c NCnonbL30BaHMEM

aBTOMAaTM3NPOBaHHOW MHAOPMALIMOHHOW CUCTEMbI, NpeaHa3HayYeHHON Ans oKasaHus
rocydapCTBEHHbIX WU MyHMUMNAnbHbIX YCryr, B TOM YMCRe C MOMEHTa perncrpaumm
3asBMIEHNS B COOTBETCTBUM C NYHKTOM 2.13 aAMMHUCTPATMBHOIO pernameHTa.

3.4.6. MakcuManbHbI CPOK BBINOMHEHUS aOMUHUCTPATUBHBLIX MpoLeayp,
yKasaHHbIX B NyHKTe 3.4 agMUHUCTPaATMBHOIO perfamMeHTa, COCTaBnseT NATb paboumx
OHeNn.

3.5. MNoaroToBka pe3ynbTata MyHULMMNANbHOW YCryru

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHNS AaOMUHUCTPATMBHOW npoueaypsbl
SABNSIETCA MOCTYNNEeHMEe OT LOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasfieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (CBedeHun), HeobxoaumbiX Ans
npefoCTaBfIEHNS MyHULUMNANbHOW YCIYIW.

[OMKHOCTHBIM NNLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE AAMMHUCTPATUBHOMN
npoueaypbl, SBMSeTCA pykoBoauTenb Y34YaKNUHCKOro CEenbCKOro rnocenexHus
Cnacckoro MyHUUMNanbHOro parnoHa (ganee - OMMKHOCTHOE NULO, OTBETCTBEHHOE 3a
NnoAroToBKY pe3ynbTaTta NpeaocTaBfeHNs MyHULMNANbHOM YCryrn).

3.5.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY pesyrbTaTta
npefoCTaBfIEHNS MyHULMNANbHOW YCINYIu:

paccmatpmBaeT CPOPMUPOBAHHBIA KOMMSIEKT OOKYMEHTOB, HeobxoauMmbIX Ond
npefoCTaBfEHNss MyHULMNANbHOW YCIyTu;

NP BbIABMIEHMM OCHOBAHUM AN OTKa3a B NpeaoCcTaBfiEHUMM MYHULMNAaNbHON
YCNyrn, ykasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perrnameHTa, noarotaBnuBaeT
NPOEKT pelleHns o6 oTkase B NpeAoCTaBNeHUM MyHULUNANbHOW YCIyru;

B Cfnyyae OTCYTCTBMA OCHOBaHMMW [Ona oOTkas3a B NpeaocTaBlieHUn
MYHULUMNANbHOW YCNyrn, nNpPeayCMOTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO
pernameHTa, nNo WUTOraMm pPacCMOTPEHUSI  OOKYMEHTOB, Heobxoaumbix  Ans
npeaocTaBfeHnsa MyHUUMNANbHOW YCIyrk, noaroTaBnMBaeT NPOEKT NMOCTAHOBMEHUSI O
npuemMe paHee nNpPUBATU3NPOBAHHOIO >KUMOFO0 MOMELEHUSs B  MYHULMNAnbHYHO
COOCTBEHHOCTb;

HanpaenseT NOAroTOBIIEHHbIN NPOEKT pesynbTarta npenocTaBneHus
MYHULMNAnNbHOM YCRyrn Ha COrfacoBaHME B YCTAHOBSIEHHOM MOPSAKE NMOCPEOCTBOM
CUCTEMbI 3MEKTPOHHOIO OKYMeHToobopoTa.

AOMUHUCTpaTMBHbIE NpPOLEAypbl, YCTaHaBMMBAEMblE HACTOALWMM MYHKTOM,
BbIMOJHAKTCA B T€YEHME OOHOro paboyero aHs.

PesynbTataMmMBbLINONHEHNSS aAMUHUCTPATMBHLIX MNPOUEOyp SBMASAKTCA: MNPOEKT
peweHnss o6 oOTKkaze B NPenoCTaBlEHUM  MYHUUMMANbHOW  yCRyru, NpPOEekKT
NOCTAHOBMNEHNA O MNpPUEME paHee MNpUBATU3NPOBAHHOIO >KUIIOr0 MOMELLEHUS B
MYHULMNAnbHY0 COOCTBEHHOCTb.
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3.5.3. CornacoBaHne n nognucaHWe npoekTa pesynbTaTta npenoCTaBieHUs
MyHUUMMAnNbHOW ycnyrm (ganee — NpPOEKTbl  AOKYMEHTOB)  OCYLLECTBNSAEeTCcs
pyKkoBoAUTENEM CTPYKTYPHOrO noppasgerneHnsi, OTBETCTBEHHOrO0 3a MNOArOTOBKY
pesynbTaTa MyHuumnanbHon ycnyrn, Pykosogutenem OpraHa.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMbl€ HACTOSLUMM  MYHKTOM,
BbIMONHAKTCA B T€YEHME 0AHOro paboyero aHs.

PesynbTatamun BbINOMHEHNA agMUHUCTPATMBHbBIX Npoueayp ABNATCA: peLleHne
06 oTKase B NpefoCcTaBneHMm MyHUUMNanNbHOM YCyru, yTBepXX4eHHOEe NOCTaHOBEHME.

3.5.4. McnonHeHne npoueanyp, yKasaHHbIX B nyHkTax3.5.2,
3.5.3.aAMVHNCTPATMBHOIO pernamMeHTa, Mnpu HanMynunm TEXHUYECKOM BO3MOXHOCTU
ocyLiecTBnaeTcd B aBTOMaTM4YECKOM pexunme C Ncnosib30BaHNEM

aBTOMaTVI3I/IpOBaHHOI7I VIH(*)OpMaLI,I/IOHHOI7I CUCTEMBbI, I'Ipe)J,Ha3Ha‘-IeHHOI7I 014 OKa3aHudA
rocygapCrtBeHHbIX U MyHULUNAIIbHbIX YCITYT.

MakcmanbHbIN CPOK BbINOJIHEHNA aAMUHUCTPATUBHBLIX MNMpouenyp, yka3aHHbIX B
NYHKTE 3.5.a,D,MI/IHI/ICTpaTVIBHOFO pernameHTa, CoOCTaBldeT ABa pa60l-||/|x OHA.

3.6. 3akntoyeHne gorosopa 6e3B03Me3aHON Nnepeaym MMyLecTsa B MyHULUNASbHYO
CcOBCTBEHHOCTb

3.6.1. OcHoBaHMeM Ha4dana BbINOSIHEHUS AaOMUHUCTPATUBHOM npoueaypsbl
SBNSIETCA YTBEPXKAEHME NOCTAHOBNEHUS O NPUEME paHee NPUBaTU3NPOBAHHOMO XXMUOro
noMeLLeHNsa B MyHULMNANbHYO COOCTBEHHOCTb.

[OMKHOCTHBIM NNLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMMHUCTPATUBHOM
npoueaypbl, ABNAeTCAPYKOBOANTESNb Y3UYIKMMHCKOIO Cenbckoro noceneHmst Cnacckoro
MYHULMNAnNbHOro panoHa (ganee - 4OS/MKHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY
pesynbTaTta NnpeoCcTaBneHns MyHULMNAansHOW yCryrn).

3.6.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOLroTOBKY pesynbTaTta
npefoCTaBfeHNs MyHULMNANbLHON YCryri, roTOBUT MPOEKT AoroBopa 6e3BO3Me3gHOM
nepegayv MmyLiecTea B MyHULUUNanbHy0 COOCTBEHHOCTL (4anee — 4Oroeop).

AOMUHUCTpPATMBHbIE NpoOLEeaypbl, YyCTaHaBNMBAeMble HACTOALMM MYyHKTOM,
BbINOMHAITCA B TeYeHMe OOHOro paboyero AHS C MOMEHTa Bbldayn 3asBUTENIO
NOCTaHOBMNEHMA.

PesynbTtatamu BbINONIHEHUS aAMUHUCTPATUBHBIX NPOLeayp SBMSOTCA: LOroBop,
HanpaBlieHHbIN Ha CorracoBaHue.

3.6.3. CornacoBaHne W noanucaHMe  [OroBopa  OCYLUECTBMSAETCSH
PYKOBOAUTENEM CTPYKTYPHOro noapasfeneHns, OTBETCTBEHHONO 3a MOArOTOBKY
pesynbTaTta MyHuuunanbHoun ycnyru, Pykosogntenem OpraHa.

MoaroToBneHHbIE NPOEKTbl AOKYMEHTOB, UMEKOLLUME 3aMeYaHusi, BO3BpaLLalnTCs
Ha gopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTaTa MyHMUMNanbHOW
ycnyrn. locne ycTpaHeHust 3aMeYaHuin NpoeKkTbl AOKYMEHTOB MOBTOPHO MepenarnTca
AN cornacoBaHUst U NOANUCaHUS.

Pykosoantens OpraHa npu paccMOTPEHUM MPOEKTOB AOKYMEHTOB NpoBepsieT
cobnogeHne agMMHUCTPATUBHONO perfiameHTa AOSMKHOCTHbIMM nmuamn OpraHa B
4YacTM CPOKOB BbIMOMMHEHUS aAMUHUCTPATUBHBIX Npoueayp, MX NocrnenoBaTenbHOCTU U
NOSTHOTbI, HaNMUYUsa COrnacoBaHUn YNONMHOMOYEHHbIX OOMMKHOCTHbIX vy OpraHa B
CUCTEME 3NEKTPOHHOIO OKYMeHTOObopoTa.

B cnyyae BbiIBNEHWA  HapyWeHMA B  4acTM  CPOKOB  BbINOJSIHEHUS
aAMUHUCTPATUBHBIX Mpouenyp, MX MnocnegoBaTenbHOCTM M MOMHOTHI PykoBoauTenb
OpraHa nHnuyumpyeT npmBrieYeHne K OTBETCTBEHHOCTM NL, AONYCTUBLLMX HapyLUEHUS,
B COOTBETCTBUM C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHMCTpPATUBHbLIE nNpoueaypbl, YCTaHaBNMBaEMble HACTOSLLUMM MYHKTOM,
BbIMOJHAKTCA B T€YEHME OAHOro paboyero aHs.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHbLIX Npoueayp ABMSKTCS: pelleHne
00 oTKase B NpMeme AOKYMEHTOB HEOOXOANMbLIX ANsi NPeaoCTaBNeHNS MyHMLUMNANbHOM
ycnyru, pewweHne ob oTkase B NpefoCTaBNEHNN MyHMUMNANBHON yCnyri, NognucaHHbIn
[0roeop.
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3.6.4. [omxHOCTHOe nuuo, OTBETCTBEHHOE 3a MOoAroToBKY pe3ynbraTa
npegocTaBrieHns MyHULMUNansHOW ycryru, n3sellaeT 3asaBuTens (ero npeacraBuTens)
0 HeobxoAMMOCTM MNoOAMMCaHMA [oroBopa Crnocobom, ykasaHHbIM B 3asiBNEeHWU, O
pesyrnbTaTe npefocTaBreHus MyHUUUNanbHOW YCnyrm M O BO3MOXHOCTU MONyYeHUs
pesyrnbTaTta npegocTaBneHnss MyHuumunansHon ycrnyrm B OpranHe unv 8 ML

AOMUHUCTPaTMBHbIE npouenypbl, YyCTaHaBNMBaeMble HACTOSALMM  MYHKTOM,
BbIMOSTHAKOTCSH B eHb NoAnMcaHns gorosopa pykosogutenem OpraHa.

Pesynbtatamn  BbINOMHEHWS  aOMUHUCTPATUBHBLIX — Npoueayp  ABMNSAKTCA:
yBeAoMIieHne 3aaBUTENS.

3.6.5. MWcnonHeHue npouenyp, YykasaHHbIX B nyHktax 3.6.2, 3.6.3.
aAMVHUCTPATUBHOIO  perfameHTa, npu  HanmMuuum  TEXHUYECKOM  BO3MOXHOCTU
ocyLlecTBnsaeTcs B aBTOMaTN4EeCKOM pexnme c ncnosib3oBaHMEM
aBTOMaTU3NPOBAHHON WHMOPMALMOHHOW CUCTEMbI, NPeAHa3HaYeHHOW AONA OKa3aHWus
rocyAapCTBEHHbIX 1 MyHULMNASbHbLIX YCHYT.

MakcrmanbHbIM CPOK BbINOMHEHUS aAMUHUCTPATUBHLIX Npouenyp, ykasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perrnaMmeHTa, cCocTaBnsaeT Asa paboymnx gHS.

3.7. Bolgava (HanpasneHue) 3asaBuTento pesynbTaTa MyHULMNANbLHOW yCryru

3.7.1. OcHoBaHMeM Ha4dana BbINOSIHEHUSA aOMUHUCTPATUBHOM npoueaypsbl
SABNSETCA MOfyYeHUe [OOSDKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 33 BbIMOSHEHNE
aAMWUHUCTPATUBHOW npoueaypbl, AOKYMEHTa, NoATBEpXXOalolero npeocTaBfieHne
MYHULMNANbHOW YCNyru.

[OMKHOCTHBIM NULOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aaMUHUCTPATUBHOM
npoueaypbl, SBMSeTCA pykoBoguTenb Y34YaKNUHCKOro CENnbCKOro  noceneHus
Cnacckoro MyHMUMNanbHOro pavoHa (ganee - OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a
noaroToBKy pesynbTara NnpeocTaBfieHns MyHUUMNanbHOW yCnyru.

3.7.2. [OmKHOCTHOE nuuo, OTBETCTBEHHOE 3a MNOoLroTOBKY pesynbTaTta
npegocTaBfieHNa MyHUUMNAanbHON yCnyru:

obecneynBaeT permcrTpaumio gorosopa, nognucaHHoro pykosoautenem OpraHa,
B )KypHane peructpauuMm W BHeECeHWe CBeJeHUW O pesynbTaTe npeaocTaBneHns
MYHULMNANbHOM yCnyrn B NOACUCTEMY BeAeHUs JOKYMEeHTaLMM aBTOMaTu3MpOBaHHOM
WH(OPMALMOHHON CUCTEMbI, NMpefHasHa4YeHHOW [OnA OKa3aHWA roCydapCTBEHHbIX U
MYHULMNANbHbIX YCIYT;

BbldaeT 3asBUTENIO JOroBOp MNOA POCMUCH.

3asBuTenbL noanucbiBaeT [OOroBOp B Tpex 3k3eMmnndpax W nepegaet
AOIMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a MOAroTOBKY pes3ynbTata npefocTaBrieHus
MYHULIMNANbHOW YCIyru

HomkHocTHOE  nuuo, OTBETCTBEHHOE  3a noaroToBKy pesynbTaTa
npefocTaBfieHNs MyHUUMNAnbLHOW YCNyru, NonyvvB noAanvcaHHble OOroBopa Bblaaet
3aaBUTEN0 TPU 3K3eMnnspa gorosopa Ana nognucu. ocne nognucaHus [orosopa,
BbldaeT 3asBUTENIO OOUH 3K3eMNsap 4Oorosopa.

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBNMBaeMble HACTOSALWMM MYHKTOM,
BbIMOSHSAKTCSA B A€Hb NpMObITUSA 3asBuTens.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATUBHBIX  Npouenyp  ABMASKOTCS:
BblAaHHbIM 3asBUTENO AOrOBOP.

3.7.3. Tlopsapgok Bblgaum (HanpaBneHus) pesynbTata NpegocTaBrieHus
MYHULMNANbHOW YCIyru:

3.7.3.1. MNpwn obpaweHnn 3aaBmTeNs 3a pe3ynbTaToM MyHULUNANbHOW yCnyru B
MoL|, paboTHrk MOLL BblgaeT 3asBuTento pesynbTaT MyHULMNAnbLHOW yenyrn B goopme
3K3emnnapa 9MEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. Mo TpeboBaHuio
3a8BUTENSA BMECTE C IK3EeMMNIISAPOM 3NIEKTPOHHOIO AOKYMEHTa Ha GyMaKHOM HocuTene
eMy NpefocTaBnAeTCs 3K3eMnnap 3SIEeKTPOHHOro AOKyMeHTa nyTeM ero 3anucu Ha
CbEeMHbIN HOocUTesNb UWHGOPMaUUM WU HanpasreHna 3K3emnndpa SNeKTPOHHOro
AOKYMeHTa Mo 3MeKTPOHHOW nodTe B agpec 3assutend. [Npu 3anvcu Ha CbeMHbIn
HOCUTENb MH(POPMAaLMX UNN HarnpasreHNN 3K3eMnrsipa SNEeKTPOHHOro AOKYMeHTa, Ha
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OCHOBE KOTOPOro COCTaBfIEH 3K3EMMNMSAP 3NEKTPOHHOrO [OKyMeHTa Ha OymakHOM
HOCUTEene, No 3MEKTPOHHOM MOYTE MAEHTUYHOCTb TAKOro 3K3eMmnnsipa 3MeKTPOHHOro
AOKYMEHTa 9K3eMNNsapy 3NEKTPOHHOIO AOKYMEHTa Ha BymMaKHOM HOocuTene 3aBepsieTcs
YNOSTHOMOYEHHbIM COTPYOHMKOM C UCMOJSIb30BAHUEM YCUINEHHOW KBannguuupoBaHHOM
3NEKTPOHHOW NOAMNUCK.

AOMUHUCTpPaTMBHbIE nNpoLeaypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MYyHKTOM,
BbIMNOMHAKTCA B MNOpPSAKE O4YEepeaHOCTU, B AeHb NpubbITUA 3asBUTEnst B CPOKW,
YCTaHOBIEHHbIE perfnameHTomM pabotsl MOLI.

Pesynbtatamn  BbINOMHEHUS  agMWHUCTPATUBHBLIX  npoueayp  ABNSAKOTCS:
dukcaumna gakTa Bblgauun pesynbTaTa npegocTaBfieHnss MyHuuunanbHon yenyrm B AUC
ML, pesynbTaT NnpefocTaBfieHUss MyHUUMNANbHOW YCNyru, BblAaHHbIA 3adBUTENIO.

3.7.3.2. Mpun obpaweHnn 3assBuTensa 3a pesynbTaToM MyHULMNAnbHOW YCNyru
yepe3 PecnybnukaHckui nopTan 3adBUTENO B JIMYHBbIA KabMHET aBTOMaTU4eCcKu
HanpaBnsieTCA 3MeKTPOHHbIM  0bpa3  [OKyMeHTa, SABMSAKOLWErocd pesynbTaToM
npegocTaBfieHns MYHULMNanbHOM ycnyru, NoaANNCaHHbLIN YCUNEHHON
KBanMUUMpOBaHHOW 31EKTPOHHOW MNOAMNUCHIO YNOMHOMOYEHHOro AOSHKHOCTHOro nuua
Oprana (OpraHom).

AOMUHUCTpPaATMBHbIE nNpoLeaypbl, YyCTaHaBNMBaeMble HACTOAWMM MYyHKTOM,
BbIMNOMNHAKTCA B AeHb NognucaHnsa OOKyMeHTa, nogTeepxdalrowero npegocraBneHune
(oTka3 B NpenocTaBfeHnn) MyHUUMNANbHOW YCRyri, YNOSTHOMOYEHHbIM JOSMKHOCTHLIM
nnyom OpraHa (OpraHom).

Pesynbtatamm  BbINOMIHEHMST  @OMWHUCTPATMBHBLIX  Npouesyp  SABMSKOTCA:
HanpaBneHve (nNpegocTaBrieHMe) C ucnonb3oBaHnem PecnybnukaHckoro nopTana
3asBUTEN0 JOKYMEHTa, NoaTBepXxaatowero npegocTaBfieHne MyHUUMNAnsHOW yCnyru
(B TOM 4Yncne oTkas B NpegocTaBieHNn MyHULMNANbHOM yCnyru).

3.7.3.3. MNMpwn obpaleHnn 3aaBuTeNs 3a pe3ynbTaTtoM MyHUMUMNAnNbHOW yCryrn B
OpraH, OO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblaady (HanpaBneHue) OOKYMEHTOB,
BblJaeT 3asABUTENIO pesynbTaT MyHuumnanoHowm ycnyru. Mo TpeboBaHuio 3aaBUTENS
BMECTE C O3K3eMMNApOM 3MEKTPOHHOrO [OOKyMeHTa Ha OyMaXHOM HocuTene emy
NpeaoCTaBAETCA 3K3EMMASAP ANEKTPOHHOIO AOKYMEHTA NyTEM €ro 3anmMcu Ha CbEMHBbIN
HOCUTENb WHOPMaUUN MU HanpaBneHUs JK3eMnnsapa dNEeKTPOHHOro AOKYMeHTa Mo
3MIEKTPOHHOM NOYTE B afpec 3asBUTens.

AOMUHUCTpPATMBHbIE NpOLEeaypbl, YyCTaHaBNMBAEMble HACTOALLMM MYyHKTOM,
OCYLLECTBNATCA B NOPSOKE OYepedHoCTW, B [AeHb npubbiTMs 3asButenss B
cooTBeTCTBUM C [NpaBmnamm BHYTPEHHEro TpyAoBoro pacnopsigka OpraHa.

PeaynbTatom BbINOMIHEHUS agMUHUCTPATUBHBIX NMpouenyp ABNATCsA: dumkcauuns
akTa BblgayuM pesynbTata  NpefocTaBfneHus  MyHuMUMnanbHOW — ycrnyrm B
aBTOMaTU3NPOBAHHON MH(OPMAUMOHHON cucTeMe, npeaHasHavyeHHOW ANS OKas3aHus
rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYT.

3.8. NcnpaBneHune TeXHNYEeCKNX oLnbokK

3.8.1. B cnyyae oBGHapy>XeHMst TEXHUYECKOW OLUNOKN B OOKYMEHTE, SBMSOLLEMCS
pes3ynbTaTtoM MyHMUMNANbLHOW YCIyrn, 3asaButenb Hanpasnset B OpraH:

3aaBneHne o6 wucnpaBfeHUNn TexXHMYEecKon owunbkn (npunoxeHme Ne 4
HacToALLEMY agMUHUCTPATUBHOMY pPerfameHTy);

AOKYMEHT, BblaHHbIN 3asdABUTENIO KakK pe3ynbTaT MyHMUMNanbHOW YCInyrun, B
KOTOPOM COAEPXKUTCA TEXHUYECKAsN OLINbKa;

AOKYMEHTbI, MMELMNe PUONYECKy0 Cuny, CBMOETENbCTBYOWME O HanMyuu
TEXHUYECKOWN OLLMOKMN.

3asaBneHne o6 ucnpaBneHUn TEXHUYECKOW OLINOKM B CBEOEHUSIX, YKa3aHHbIX B
OOKYMEHTe, ABNAWEMCA  pe3ynbTatOM  MyHMUMNanbHOM  yCrnyru, nopaeTcs
3aaBuTenem (ynorHOMOYEHHbIM MNpeacTaBUTenieM) NoOYTOBbIM OTNpaBrneHneMm (B TOM
4Yucre ¢ UCNonb3oBaHNEM 3MEKTPOHHOM NOYThl), NMGO Yepe3 PecnybnukaHckuin nopran
nnn MoL.
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3.8.2. [omkHocTHoe nuuo, OTBETCTBEHHOE 3a MNpueM  [JOKYMEHTOB,
ocyllecTBnAeT npuem 3asBneHus 06 uchnpaBneHWM  TEeXHUYECKOW  OLINGKM,
perncTpupyeTt 3asiBfieHMe C MpPUMoXeHHbIMU  [JOKYMeHTaMn U nepegaeTr  uX
AOMKHOCTHOMY nuLly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPaTMBHbIE npouenypbl, YyCTaHaBNMBaeMble HACTOSALMM  MYHKTOM,
BbINOSHAOTCA B Te4eHne ogHoro paboyero AHS € AaTbl peructpauun 3asBrneHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX Npouenyp SBMAITCA: NMPUHATOE
N 3aperucTpypoBaHHOe 3asiBfeHne, HanpasBfieHHOe Ha PacCMOTPEHME OOIHKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOEe nuuo, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmaTpuBaeT [OOKYMEHTbl U B LUeNnsX BHECEHWUS WCMpPaBlieHUA B [OKYMEHT,
ABNAIOLWNACA pe3ynbTaToM NpefocTaBieHns MyHULMNAnbHOM YCryru, OcyLlecTBrseT
npouegypbl, NpefyCMOTPEHHble MNyHKTOM 3.5 agMUHUCTPATMBHOIO pernamMeHTa, U
BbldaeT MWCMNpPaBIiEHHbIN OOKYMEHT 3asBUTento (YnoriHOMOYEHHOMY MnpeacTaBUTENto)
NIMYHO MOA POCMUCL C M3bATUEM Yy 3aaBuTens (YNONIHOMOYEHHOro npeacTaBuTens)
opurnuHana JOKyMeHTa, B KOTOPOM COAEpPXUTCA TexHuyeckasa owmnbka, nunu Hanpasnset
B agpec 3asBWUTENs MNOYTOBbIM OTMpaBrfieHneM (MOCPeaCcTBOM 3MEKTPOHHOW MNOYThI)
MMCbLMO O BO3MOXHOCTW MOMy4YeHMs [OOKyMeHTa npu npepoctasneHmn B OpraH
opuruHana JOKYMeHTa, B KOTOPOM COOEPXUTCH TeXHMYeckas omodka.

AOMUHUCTPaTMBHbLIE npouenypbl, YyCTaHaBNMBaeMble HACTOSLWNUM MYHKTOM,
BbIMOSHAKTCA B TedyeHue [AByX paboumx OHen nocne oOBHapyXeHUs TeXHU4eCKOW
ownbkn wunuM nonydeHuss oT MOOro 3aMHTEPEeCOBaHHOIO nuua 3asBfeHus o
A0NyLLEHHON OLNBKe.

PesdynbTatamn  BbLINONHEHWS  agMUHUCTPATMBHLIX  Mpoueayp  SABNAKTCA:
BblAaHHbIN (HAanpaBIieHHbIN) 3asBUTEN0 JOKYMEHT.

4. Mopsnok U hopMbl KOHTPONA 3a NpefocTaBNeHneM MyHULUNANbLHON
ycnyru

4.1. NopsifoK OCYLLECTBIEHMS TEKYLLIETO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHWEM
OTBETCTBEHHbLIMW AOMMKHOCTHLIMW NML@MWN NOSOXEHUA aAMUHUCTPATUBHOMO
perrnameHTa u MHbIX HOPMaTMBHbLIX MPABOBbLIX aKTOB, YCTaHABNUBAOLLMX TPeboBaHUS K
npeaocTaBneHN0 MyHULMNAMNBHOW YCYrn, a Takke NPUHATUEM UMW PELLIEHWIA

KoHTpoOnb 3a NOMHOTOM M KayeCTBOM NpeaocTaBfiEHUS MYHULMNANbHOW YCnyru
BKMOYaeT B cebsa BbiABNEeHWE W YCTpaHeHWe HapyleHuhn npaB 3asBuTenewn,
npoBefeHne NpoBepoOK cobnoaeHns npouenyp npeaocTaBneHns MyHUuunanbHoOm
ycrnyru, nogroToBky peleHun Ha genctsuna (6esgencrane) OOMKHOCTHBIX MWL opraHa
MECTHOro camoynpaBneHus.

dopmamn  KOHTpons 3a CcOOMOeHNEM UCMOMHEHUS  agMUHUCTPATUBHbIX
npouenyp SBnsTCA:

1) npoBepka M cornacoBaHve MNPOEKTOB [AOKYMEHTOB MO NpedoCTaBlEHNIO
MYHULMNANbHON YCIyru;

2) npoBoAuMble B YyCTaHOBMIEHHOM nopsiake NpOBEPKM BeJeHns
AEeNonpoun3BOACTBa;

3) NnpoBefeHMe B YCTAHOBIIEHHOM NOPSAKE KOHTPOMbHbIX NPOBEPOK COBMI0AEHMS
npouenyp nNpeaocTaBneHns MyHUUunanbHOM yCryru.

B uenax Tekywero KOHTPOMsS WCNONb3ylTCA CBEAEHWUS, uMelrowmecs B
3NEeKTpoHHOW ©a3e [aHHbIX, cryXebHas KoppecnoHAeHUMsl, YCTHas M MNUCbMEHHas
MHOPMaUUA OOSHKHOCTHbIX NUL, OCYLLECTBSOWNX BbINOSIHEHNE afMUHUCTPATUBHBLIX
npoueayp, XypHarbl y4eTa COOTBETCTBYHOLLMX AOKYMEHTOB U ApYyrne CBeAeHUS.

[Onsa  ocywecTBNeHuss  KOHTpPoOns  3a  COBeplUeHWeM  OeWCTBUM  Mpu
npegocTaBfieHUM MyHULMMNANbHOW YCIyrn U NPUHATUN peLLeHUiA PYKOBOANUTENIO opraHa
MECTHOro caMoynpaBneHus nNpeacTaBngaoTCsa CripaBku O pe3yrnbTatax npefocTaBneHus
MYHULMMANsHOW YCIyru.
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O cnyyasx W npuyYMHax HapylleHUsi CpPOKOB, MocrefoBaTesibHOCTU W
cogepXaHna aAMUHUCTPATUBHBLIX Mpouedyp [AOIMKHOCTHble Nnuua  HemerneHHO
MHAOPMUPYIOT PYKOBOAMUTENSA OpraHa, NpeAoCTaBnslowWero MyHMUMnansHy ycnyry, a
Takke NpeanpuHMMatoT CpOYHble Mepbl MO YCTPAHEHUIO HapYyLUEHWUN.

Tekywmn KOHTponb 3a cobniogeHveM nocrneaoBaTefibHOCTM  OEWCTBUMN,
onpeneneHHbIx agMUHUCTPAaTMBHbLIMU npoueaypamm no npeaocTaBeHnto
MYHULMMAnNsHOM YCNyru, OCYLLEeCTBIISETCA 3aMecTUTeneM pykoBoauTeNnd opraHa
MECTHOroO  CaMOynpaBSieHUsl, OTBETCTBEHHbIM 3a opraHusauuto paboTbl no
npefoCTaBfIEHNI0 MYHUUUNANbHOM YCNyry, HadanbHUKOM OTAena,ocyLecTBsoWwero
opraHusauuio paboTbl MO NpeaocTaBAeHNio MyHULMMANbLHOW YCIyru.

lMepevyeHb OOMKHOCTHbBIX WL,  OCYLUECTBASKOLWMX  TEKYLWMN  KOHTPOSb,
yCTaHaBNMBaeTCa MOMOXEHUAMU O CTPYKTYPHbIX nogpasfgeneHnax opraHa MecTHOro
camoynpasneHus U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpﬂ,D,OK n NnepnoanvdHOCTb OCYyLLECTBIIEHNA MITAaHOBbLIX U BHEMNJ1AHOBbLIX NPOBEPOK
NONMHOTbI N Ka4eCTBa npenocrtaBrieHnA MyHVIU,VII'IaJ'IbHo% ycnyru, B TOM 4ucrie nopsaaok 1
(*)OprI KOHTpPOJ1A 3a NOSTHOTOM M Ka4eCTBOM npenocraBneHnd MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOMHOTOW M KAa4eCTBOM NpeAoCcTaBfeHns MyHUUMnansHoM
yCnyru ocyLiecTBngeTcs B oopmMax:

1) npoBefeHWsI NPOBEPOK;

2) paccMmoTpeHus xanob 3assutenen Ha gencteus (besgenctene) OpraHa, a
TakKke NX OIMKHOCTHbIX ML, MyHUUMNANbHbIX Cy>KaLlunX.

4.2.2. B uenax ocywecTBneHnsa KOHTPOsIS 3a NOSTHOTOW U Ka4eCTBOM
npegocTaBfieHNs MyHULUMNANBHOW YCIYrM NPOBOAATCS NiaHOBbLIE U BHEMMAHOBbLIE
nposepku. MNMopsiaoK 1 NEPUOSUYHOCTb OCYLLIECTBIEHNS MAaHOBLIX NPOBEPOK
ycTaHaBnusaeTcs nnaHoMm pabotel OpraHa. [pn npoBepke MOryT paccMaTpuBaTbCS
BCE BOMPOCHI, CBSA3aHHbIE C NpeJoCTaBNeHNEM MyHULUMNANbHON yCnyrn (KOMMNeKCHbIe
NPOBEPKUN), NN OTAENbHbIN BOMNPOC, CBA3aHHbLIN C NpeJoCcTaBneHneM MyHULMnansHom
ycnyrm (TemaTtudeckne nposepku). NpoBepka Takke MOXeT NPOBOAUTLCS MO
KOHKpETHOW arnobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3U C NPOBEPKON YCTPaHEHUS
paHee BbISIBNEHHbIX HAapYLLIEHN afMUHUCTPATUBHOIO pernamMeHTa, a Takke B cnyyae
nony4yeHus xanob 3aasutenen Ha gencteus (6esgencrtene) OpraHa, a TaKkke Ux
AOIMKHOCTHbIX ML, MYHULMNANbHbIX CrY>XaLLnX.

4.2.4. PesynbTaTbl NpOBEPKN 0POPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBIEHHbIE HEAOCTATKN U NPEASNOXKEHUSA MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NULL OpraHa, NpegocTaBnsoLWEero
MyHULMNanbHy0 yCnyry, 3a pelleHus n aenctems (6esgencteme), NpUHUMaeMble
(ocywecTBnsiemMble) MU B Xo4e NpeaoCcTaBneHns MyHULMNansHOM ycnyrm

Mo pesynbTaTaM NpOBEAEHHbLIX MPOBEPOK B Criyyae BbISABEHUSA HapyLUeHUM
npaB 3asiBUTENEN BUHOBHbIE NULA NPUBMEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBUMN C
3akoHogartenbcTBoM Poccuickon ®epepaumn.

PykoBoantenb opraHa MeCTHOro camoynpasfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNIEHUN.

PykoBoantenb (3amMecTtutenb pyKOBOOUTENS) CTPYKTYPHOro noapasgeneHuns
opraHa MeCTHOro camoynpaBsfieHUsi HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOEe U
(vnn) HeHagnexaliee BbINOMHEHME AL4MUWHUCTPATMBHBLIX [OEWUCTBUKW, YKa3aHHbIX B
pasgene 3 aaMMUHUCTPATUBHOIO perfaMmeHTa.

[OMKHOCTHBIE NUUA W WHble MyHUUMNAnbHbIE CRyXawue 3a peweHus u
penctena (6esgencTeme), NpyHMMaemble (OCyLLEeCTBNAEMbIE) B XO4€e NpeoCTaBneHuns
MYHULMNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOBIEHHOM
3aKoHOOATENbCTBOM MOPSAKE.



25

4.4. TlonoxeHus, xapaktepuayoLwme TpeboBaHus K Nopsaky 1 oopMamM KOHTPOns 3a
npegocTaBfieHMEM MYHULMMNANbHOM YCyry, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
00beanHEHUN 1 opraHmn3auunn

KoHTponb 3a npegocTtaBrneHMeM MyHULMMNANbHOW YCMyrn CO CTOPOHbI rpaXaaH,
nx obbeguHeHW W opraHusauuin, OCYLLEeCTBASETCA MNocpeacTBOM OTKPbITOCTU
AEATeNnbHOCTM  opraHa  MeCTHOro  camMoyrnpasrieHus npu  npefocTaBrieHUm
MYHULMNANbHOM YCryrn, NonyyYeHnsi NorHOW, akTyarnbHOW U AOCTOBEPHOM MHADOpMaLmn
O rnopsaake npefocTaBneHuss MyHUUMNanbHOW YCNyrM M BO3MOXHOCTU JocyaebHoro
paccMoTpeHusa obpalleHun (kanob) B npouecce npeaocTaBneHns MyHUUMNanbHON
yCryru.

5. locynebHbIN (BHeCcyAeOHbIN) NOPAAOK 00XXanoBaHUA pelleHMn U AeNCTBUN
(6be3pnencTBuA) opraHa, npeaocTaBnAOLWEro MyHMLMNanbHYLO yCnyry,
MHOTIopYHKLIMOHANbLHOIO LieHTpa NpeaocTaBNeHns rocyaapCcTBeHHbIX U
MyHULUUNaNbHbIX YCNYr, OpraHu3auunu, ykasaHHbiX B yactu 1.1 ctatbmu 16
dPenepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbLIX Nunu,
MYHMLMNAaNbHbIX CNYXalmX, paboTHMKOB

5.1. 3asButenn uMewT npaBo Ha ob6xanoBaHMe B gocyaebHom nopsake
peweHnin n gencteui (6e3gencTBusl) opraHa, NPefoCTaBnsoWEero MyHUUMnanbHY
yCrnyry, OOJDKHOCTHOrO nuua opraHa, NpefocTaBfsloWero MyHMuMnanbHYK YCnyry,
MYHALMNANbHOMO  Cry»allero, pyKOBOAMTENSI  OpraHa,  NpegoCTaBrisoLLErO
MYHULMNANbHYIO ycnyry, MHOrOyHKLMOHaNbHOro LeHTpa, paboTHMKa
MHOrOyHKLMOHANbHOrO LIeHTpa, OpraHM3aunn, NnpeagycMoTpeHHbIX YacTbio 1.1 cTtaTbu
16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CAEQYOLWNX Cnyyasx:

1) HapyLLleHne cpoka pernctpaumm 3anpoca o nNpeaocTaBneHnn MyHULUNansHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npenocTaBfeHus MyHuuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLUeHUn N OENCTBUN
(6eanencTBnd) MHOrOYHKLMOHANBHOIO LiEeHTpa, paboTHMKA MHOroyHKLNOHaNbHOro
LUeHTpa BO3MOXHO B Criydae, ecniv Ha MHOrO(YHKUWOHANbHbIA LEHTP, peLlleHus u
aencteus  (6esgencTBne)  KOToporo  obkanylTcs, BO3foXeHa  (yHKuus Mo
NpefoCTaBfiEHNI0O COOTBETCTBYIOLLMX MYHUUMNANbHbLIX YCNyr B MNOSHOM obbeme B
nopsigke, onpeaeneHHom vactoto 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe 'y 3asBUTENA  OOKYMEHTOB MWAW  UHopmMauun  nmbo
OCYLLECTBNEHNA OEeNCTBUA, nNpeacTaBNeHne WNu OCYyLEeCTBIEHNE KOTOPbIX He
npeaycMoOTpeHO HOPMaTUBHLIMW  NpaBoOBbIMW  akTamu  Poccunckon depepauumn,
HOpPMaTUBHbIMW NpaBOBbIMK akTamu Pecnybnukn TaTapctaH, MyHUUUNanNbHbIMU
NpaBOBbIMK aKTaMu 4518 NpegoCcTaBeHns MyHUUMNanbHON yCnyru;

4) oTka3 B npueme [OKYMEHTOB, NpedocTaBfeHue KOTOpbIX NpeayCcMOTPEeHO
HOPMaTMBHbIMKM NpaBoOBbIMW akTamn Poccunckon depepaunn, HOPMaTUBHbLIMU
npaBoBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMU aKTaMu
ANSA NpeaocTaBNeHns MyHULMNanbHON yCnyru, y 3asaBuTens;

5) oTka3 B npegocTaBneHmm MyHULMNanbHOW yCryri, ecnm OCHOBaHUS OTKa3a He
npegycMoTpeHbl hepepanbHbiMM 3aKOHAMU UM MPUHATBIMU B COOTBETCTBUM C HUMM
WHbIMW HOPMAaTUBHbLIMW MpaBoBbiMM akTamun Poccunckon depepauumm, 3akoHamu wn
WHBbIMW HOPMATUBHbBIMW NPaBOBbIMKU akTamn Pecnybnukn TaTapctaH, MyHULMNANBHbLIMM
npaBoBbIMM akTamu. B ykasaHHOM crniyyae gocynebHoe (BHecynebHoe) obxanoBaHue
3aaBuUTENEM pelleHnin n gencteun (6es3genctend) MHOroyHKUMOHANbHOroO LEHTpa,
paboTHMKA MHOrOYHKLUMOHANbHOrO LEHTpa BO3MOXHO B Cryvyae, ecnu Ha
MHOrOQyHKUNOHANbHbIA  LEHTP, peweHna u agencteusa (6e3genctene) KoToporo
oOXanylTcs, BO3MOXeHa QYHKUMA MO  NPeaoCTaBNEHU0  COOTBETCTBYHOLLMX
MyHULMNAnNbHbIX YCAyr B MOSIHOM ob6beme B nopsake, onpegeneHHoMm 4actbto 1.3
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-03;
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6) 3aTtpeboBaHMe C 3asBUTENS NpU NPESOCTaBNEHUN MYHMLMNANbHOW YyCnyru
nnatbl, He NpPegyCMOTPEHHONW HOPMATUBHLIMM MpaBoOBbIMW akTamu Poccuiickon
depgepaumn, HOpMaTMBHbIMM  MpaBOBbIMM  akTamun  Pecnybnukn  TaTapcTaH,
MYHULMNANbHbIMU NPaBOBLIMU aKkTamu;

7) OoTKa3 opraHa, NpeaoCTaBMAKLWEro MyHULMNANbHY YCNyry, AOSMKHOCTHOMO
nvua opraHa, npeaocTaBnALWEero MyHUUMNanbHYK YCnyry, MHOrO(YHKUMOHANbHOMo
LeHTpa, paboTHMKa MHOrOQYHKLMOHANBbHOMO LeHTpa, OpraHm3auun, NnpeayCcMoTPEHHbIX
yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, unm mnx paboTHUKOB B
ncnpaBneHnn OONYLWEHHbIX UMK oneyaTok M OWMOOK B BblAAHHbIX B pesynbrarte
npegocTaBfieHnss  MyHMUMNanbHOW  yCnyrm  AOKYyMeHTax nnbo  HapylueHue
YCTAHOBMNEHHOrO CpoKa Takux wucnpaeneHun. B ykasaHHOM cniyyae pocynebHoe
(BHecynebHoe) obxanoBaHve 3asBUTENeM pelleHud u aencTeunm  (besgencteuns)
MHOrO(YHKLUMOHANbHOrO  LeHTpa, paboTHMKaA  MHOrOoyHKLUMOHANbHOIO  LieHTpa
BO3MOXHO B Crflyyae, €Ccriv Ha MHOroyHKUMOHAmNbHbIN LEHTP, pelleHns U1 AencTBus
(besgencTBne) KOTOPOro 0BXanykTcs, BO3NOXeHa (QyHKUMS MO npeaocTaBreHnto
COOTBETCTBYKLMX MyHMUMNANbHbLIX YyCcrnyr B nNonHoM obbeme B nopsigke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka unuM nopsigka Bbldayn [OKYMEHTOB MO pesynbTartam
npegocTaBreHns MyHULMNANbHON YCNyri;

9) npuocTaHoOBNEHWE MpefoCTaBfeHuMs  MyHUUMNAnNbHOM  YyCnyrn, ecnu
OCHOBaHUS MNPUOCTAHOBMEHNA He MnpeayCcMOTpeHbl defepanbHbIMU  3aKoHaMKU U
NPUHATBIMA B COOTBETCTBUM C HMMWU WHBbIMA HOPMATMBHbIMKM MNPaBOBbLIMW aKTamu
Poccuiickon ®depepaunn, 3akoHamMm M UHBIMA HOPMATUBHLIMK MPaABOBLIMW aKTaMM
Pecnybnukn TatapctaH, MyHUUuMnanbHbiMM NpaBoBbIMU akTamn. B ykaszaHHOM crnyyae
pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM peleHun W OeNCTBui
(6esgencTBnd) MHOrOYHKLMOHANBHOMO LeHTpa, paboTHMKAa MHOrogYHKLMOHANbLHOMO
LUeHTpa BO3MOXHO B Cry4ae, eCcriv Ha MHOro(YHKUWOHANbHbIA LEHTP, pelueHus W
aencteus  (b6esgenctBne)  KOToporo  obkanylTcs, BO3MOXeHa  (yHKuus Mo
NpegoCTaBfiEHNI0 COOTBETCTBYIOLLMX MYHUUMNANbHbLIX YCNyr B MNONHOM obbeme B
nopsiake, onpeaeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NpU NPEeAOCTaBMEHUN MyHUUMNANbHOW YCnyru
OOKYMEHTOB unu mHdopmMaumm, OTCyTCTBME U (MNU) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepeoHavyanbHOM OTKase B Npueme LOKYMEHTOB, HeobXxoauMbIX ANnS
npegocTaBfieHna MyHUUMNAnNbHOMW ycnyrn, nubo B nNpefocTaBfeHun MyHUUunanbHOm
YCIyru, 3a UCKITIOYEeHWEM crnyyaeB, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTten 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM crnyvae gocynebHoe (BHecynebHoe)
obxanosaHue 3asBUTENEM peLleHnin n AeNcTBui (6espencTBns)
MHOTFOQYHKUNOHANBHOrO  LUeHTpa, paboTHMKa  MHOroyHKUMOHANbHOIO  LieHTpa
BO3MOXHO B Crfly4ae, eCfim Ha MHOrO(YHKUMOHAmNbHbLIN LEHTP, pelleHnus U AencTBus
(6eagenctBne) KOTOpPOro obGxanykTcs, BO3NOXeHa (YHKUMS MO NpeaocTaBreHUIo
COOTBETCTBYKOLWMX MyHUMUMNAmNbHbLIX Yycryr B nonHoM obbeme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nopaetca B NUCbMEHHOW dopMe Ha OymaXHOM HocuTene, B
3NEKTPOHHON dopMe B OpraH, npefocTaBnslWUA  MyHUUMNANBHYO — YCIyry,
MHOrOOyHKUMOHanbHbIA LEHTP Nnbo B COOTBETCTBYHLUMN OpraH rocyaapCTBEHHOM
BNacTu, SBMAKOWWACA Yy4ypeguTeneMm MHOro(yHKUMOHANbHOro uUeHTpa (danee -
yypeautenb  MHOTOOYHKUMOHANbHOrO  LEeHTpa), a Takke B  OpraHusauumu,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-$3. XKanoobbi
Ha pelleHns n gencteus (6e30encTBNE) pyKoBOOMTENSA OpraHa, NpenoCTaBnsALWEro
MYHULMNANbHYO yCRyry, NogatTCsa B BbILWECTOAWMNN opraH (Npu ero Hanuyumn) nnbo B
crniydae ero OTCyTCTBMS pacCMaTpUBalOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM OpraHa,
NpegoCcTaBnALWEro MyHuMuMnanbHylo ycnyry. XKanobbl Ha pelweHns u OencTBus
(6espenictBne) paboTHMKA MHOrOOYHKLMOHANBLHOIO LIEHTPA NO4AlTCA PYKOBOOUTENO
3TOr0  MHOrOOYHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHMs W OencTsud
(6espencTaune) MHOTOYHKLMOHANbHOro LeHTpa nogatorcs yypeauTento
MHOTFOOYHKUNOHANBHOrO  LUEeHTpa WM OOSMKHOCTHOMY  NUuy,  YMOSTHOMOYEHHOMY



27

HOpPMaTUBHbIM NpaBoBbIM akTom Pecnybnukn TaTtapctaH. »Xanobbl Ha pelieHus u
penctena (6esgenctene) paboTHUKOB OpraHusauun, npegyCcMOTPEeHHbIX 4YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogatTca pykoBoaUTENAM 3TUX
opraHusaumin.

Xanoba Ha peweHna n gencteus (besgencrene) opraHa, nNpeaocTaBnALLLEro
MYHAUMNANbHYO  YCNyry, [AOOSDKHOCTHOrO  fvua  opraHa, npegocTaBnsAoLLero
MYHULMNANbHYO  YCIyry, MyHUUMNANbHOrO CryXallero, pykoBOAUTENs oOpraHa,
NpeaoCTaBAOWEr0 MyHUMLMNANbHYIO YCNyry, MoXeT ObiTb HanpaBrieHa Mo nouTe,
yepe3 MHOrOQYHKUMOHAmNbHbIA  LEHTP, C WCNONb30BaHMEM  MHGOPMALMOHHO-
TeNeKOMMYHUKaLMOHHON  ceTn  «VHTepHeT», oduuManbHOro canwTa  opraHa,
NnpeaocTaBnALEro MYHULUMNANbHYHO ycnyry, EauvHoro noptana nmbo
PecnybnvkaHckoro noptana, MH(pOopMaLMOHHON CUCTEeMbl AocyaebHoro obxanoBaHus,
a TaKke MOXeT ObITb NPUHATA NpY NIMYHOM Npueme 3assutensd. XKanoba Ha pelueHus n
JencTeuns (6espencTaume) MHOrOOYHKLNOHAaNBHOIro LeHTpa, paboTHMKa
MHOTrOQyHKLUMOHANbHOrO  LEeHTpa MOXeT OblTb HanpaBfieHa NO no4dte, C
NCNonb3oBaHMEM  MHAOPMALMOHHO-TENEKOMMYHMKALMOHHON  ceTu  «MHTepHeTy,
oomumanbHOro camTa MHOrogyHKUMOHANbLHOroO LUeHTpa, EamHoro noptana nubo
PecnybnvkaHckoro noptana, MHpopMaUMOHHON cucTeMbl AocyaedbHoro obxanosaHus,
a TaKke MOXeT ObITb NPUHATA NpY NIMYHOM Npueme 3assutens. XKanoba Ha pelueHns n
aencteus (6esgencrene) opraHusaumn, nNpefycMOTPeHHbIX 4vacTtbto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXET ObiTb HanpasneHa
no no4yte, C WUCNONb3OBaHMEM WHEHOPMALMOHHO-TENEKOMMYHUKALMOHHON CEeTH
«MHTepHeT», oduumnanbHbIX CanWTOB 3TUX opraHmsauun, EguHoro noptana nubo
PecnybnunkaHckoro noptana, a Takke MoOXeT ObiTb MpuUHATaA NpyY NUYHOM nNpueme
3aaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, npedoCTaBNALWEro MyHULMNANbHYIO YCryry,
AOIMKHOCTHOIMO Nuua opraHa, npefocTaBnAlwero MyHUUMNanbHy ycnyry, nvbo
MYHULMNANbHOIO CryXallero, MHOro(yHKLMOHANbHOro UeHTpa, ero pykoBoguTens u
(vnn) paboTHuKa, oOpraHu3auun, npeaycMOTPeHHbIX Yactbto 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-93, ux pykosogutenen un (unu) paboTHUKOB, peLleHns n
aencteus (6e3gencTame) KoTopbix 06KanyrTcs;

2) dhamunuio, M4, oT4eCTBO (MocrneaHee - NpU HanuMyuu), CBEAEHUs 0 MecTe
XUTenbCTBa 3aaBUTENS - U3n4eckoro nuua nmbo HaMmeHoBaHue, cBeeHUs O MecTe
HaxXoXAeHWsa 3aaBUTENs - IPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM NoYThbl (MpY HanNU4Mn) U NOYTOBLIN agpec, Nno
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyembix pelleHnsax u aencteusix (6esgencteun) opraHa,
NpefoCcTaBfAOWEro  MyHMUMMAnNbHYKO  ycnyry, AOfMKHOCTHOrO  nvua  opraHa,
NpefoCcTaBnAoWEro MyHUUUNANbHy ycnyry, nMbo MyHUUMNanbHOro cryxatlero,
MHOFOYHKUNOHANBHOrO  LeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOIO  LIEeHTPa,
opraHusaumn, NnpeaycMoTPeHHbIX YacTblo 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HEe COrfaceH C peLleHueM U
pencrtemem (6esgenctBuemM) opraHa, NpPeaoCTaBrAKOWEro MyHUMUMNANbHYK YCnyry,
AOIMPKHOCTHOIO Nnua opraHa, npefocTaBndAlowero MyHUUMnanbHy ycnyry, nunbo
MYHULMNANbHOrO  CryXalwlero,  MHOrO(YHKLUMOHANbHOIO  LeHTpa, paboTHuUKa
MHOIOQOYHKLMOHANbHOIro LEeHTpa, opraHM3aunn, npegyCcMOTPEHHbIX YacTbio 1.1 ctaTtbun
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asBuTenem Moryt ObiTb
npeacTaBfieHbl AOKYMEHTbl (NpU Hanuuuu), NOATBEPXAallme OOBOAbl 3asdABUTENS,
nmbo Mx Konuu.

5.4. MocTynuBLas xanoba noanexuT pernctpaumm B CPOK HE no3aHee paboyero
OHS, cnegytoulero 3a AHEM NOCTYNNEHUS.

5.5. XKanoba, noctynuBwasi B oOpraH, NpeaoCTaBSIOWUA  MyHULUNANbHYO
yCrnyry, MHOroQyHKUNOHArbHbIA LEHTP, YYpeauTentd MHOro(yHKUMOHaNbHOro LeHTpa,
B OopraHusauumn, npegycMoTpeHHble Yactbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
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210-93, nmbo BbIWECTOAWNA OpraH (Mpy ero Hanuynm), NOANEXUT PAaCcCMOTPEHUIO B
TeyeHne natHaguaT paboymx gHen co OHA ee perncTpauuu, a B cnydae obxxanoBaHus
OoTKasa opraHa, npefoCcTaBnAwLWero MyHULMNanbHy ycryry, MHOrogYHKLNOHATbHOMO
LeHTpa, opraHusaumm, npegyCcMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, Bnpveme AOKYMEHTOB Yy 3asBUTENS NMOO B MCNpaBneHMM LONYLEHHbIX
onevyatok M ownbok mnu B criydyae obxanoBaHWUs HapyLeHUs] YCTaHOBIIEHHOIO CpoKa
TakMX UCNpPaBMeHN - B TeYeHMe NaT paboumx AHen Co OHS ee perncrpaumn.

5.6. o pe3ynbTaTtam paccMOTpeHUs xanobbl NPUMHUMAETCA OQHO U3 CrieayroLmx
peLeHnit:

1) >xanoba ygoBneTBopsieTcs, B TOM 4ucrie B pOpMe OTMEHbl MNPUHATOro
peleHusi, ncnpasneHns OOoNyLWeHHbIX orneyaTok U OWMbOoK B BblAaHHbIX B pesynbTaTe
npefocTaBfieHUsT  MyHWUMNAanbHOM  YCNyrm [OKYMEeHTax, Bo3BpaTa 3asiBUTENo
AEHEeXHbIX CpeacTs, B3WMaHWE KOTOPbIX He nNpegycMOTPEeHO HOpPMaTUMBHbIMU
npaBoBbiMM akTamn Poccuirckon Pegepaumn, HOpMaTUBHbIMU MPABOBLIMU aKTaMu
Pecnybnvkn TatapcTtaH, MyHULMMIANbHbIMU NPABOBLIMWU akTaMu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee AHsA, cregylowero 3a OHEM MPUHATUS PeLueHus, yKasaHHOro B
HacTOALLEM MYyHKTe, 3asBUTEN0 B NMUCbMEHHOW DOPME M MO XeNaHu 3asiBUTens B
3MIEKTPOHHOM  (hopMe HanpaBndeTcs MOTUBUPOBAHHBLIN OTBET O pesynbTaTax
paccMoTpeHUs xKanobsbl.

5.7. B cnyyae npu3HaHus XanoObl noanexawien yaoBneTBOPEHUIO B OTBETE
3asBMTENO O pe3yribTaTax PacCMOTPEHUS Xanobbl JaeTcs NHpopMaunsa 0 4ENCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npeaocTaBNALWMNM MYHULUMNANbHYO ycnyry,
MHOFOPYHKUMOHaNbHbIM LEHTPOM NMOO opraHmnsauuen, npeayCMOTPEHHON YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameanuTenbHOro
YCTPaHEHNS BbISIBIIEHHbIX HAPYLUEHUI MPU OKa3aHUM MyHULMNANbHOW YCRyrn, a Takke
NPUHOCATCA U3BUHEHUA 3a AOCTaBfEHHble HeyqoOCTBa N yKasbiBaeTCss MHGOpMaLus o
AanbHEenWmnx OencTBubaX, KOTopble HEeOobXOAMMO COBEpPLUMTb 3asiBUTENO B LEensax
Nosly4eHnsa MyHULUMNAanbHOW YCryri.

5.8. B cnyyae npu3HaHus xanobbl HE noanexallen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0O O pe3ynbTaTax pPacCMOTPEHUA Xanobbl [alTCA aprymMeHTUpOBaHHbIE
pPasbsACHEHUS O MpPUYMHAX MPUHATOrO peLLeHus, a Takke WHpopmMauma o nopsgke
06)kanoBaHusi MPUHATOrO PeLLEHUS.

5.9. B cny4ae yctaHOBneHWa B Xo4e WM NO pesynbTaTaM pacCMOTPEHUs
Xanobbl NpM3HaKoOB cocTaBa agMUHUCTPATMBHOIO NPaBOHAaPYLLUEHUS NN NPECTYNNEHNS
AOJDKHOCTHOE NNL0, paboTHUK, HALEMNEHHbIE NOSTHOMOYUSAMM MO PACCMOTPEHMIO »anob,
He3aMeanMTenNbHO HaNpaBnAT MMELMECS MaTepuarnbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AAMUHUCTPATUBHOMY perfameHTy
npefocTaBneHns MyHMLMNanbHON
YCNyru no NPUHSITUIO paHee
NpUBaTMU3NPOBAHHbIX XXUIbIX
NOMELLEHNA B MyHULMNANbHYHO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npegocTaBnsloLEro MyHULUUNAIbHY YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKkTHblEe AaHHble npencraBuUTenA.

PELUEHWE
00 oTkase B nNpeaocTaBneHnn MyHULUNanbHON yCryrm
no
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO peweHne o6
oTKase B
no crnenyowmnmMm OCHOBaHUSAM:
1.
2.
[lononHutenbHas MHopMaums:

Bbl BNnpaBe NOBTOPHO 00OpaTUTLCSA B YMNOMHOMOYEHHbIN OpraH C 3asiBIEHNEM O
npeaocTaBfeHnn yCcnyri nocre yCTpaHeHNs ykasaHHbIX HapyLUeHUN.

[aHHbIM OTKaz MoOXeT OblTb obxanoBaH B gocynedbHoOM nopsgke nyTem
HanpaBreHust xkanobbl B YNOJTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsigke.

CBeneHns100631eKTPOHHOMITIO ITUCH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AODMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBNeHNa MyHULMNANbHOWN YCyrn

MO MNPUHATUIO paHee NPMBATU3NPOBAHHbIX

XWIbIX MOMELLEHNI B MyHULMNANBbHYO

COBCTBEHHOCTb

dopma

(BnaHk opraHa, npeaoCTaBAOLWEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA:

PELLEHWE
06 oTkase B npuemMe [JOKYMEHTOB, He0OX0AMMbIX ANs NPeAoCTaBNeHUs
MyHMLMNAanbHOW ycryru no

oT Ne
PaccmoTtpeB Bale 3asBneHue oOT Ne "
npunaraemble K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHSATO
pelieHne 00 oTKase B npueme OOKYMEHTOB, HeoOXxoguMbIX  Ans
no creaywmm OCHOBaAHUSAM:
1.
2.
PasbscHeHune NPUYKUH oTKasa:
[lononHutenbHas nHopMaums:

Bbl BNnpaBe NOBTOPHO 006paTUTLCHA B YMNONMHOMOYEHHbIA OpraH C 3asBfEeHUEM O
npeaocTaBleHnn yCcnyri nocre yCTpaHeHNs ykasaHHbIX HapyLUeHUN.

[aHHbIn OTKa3 MoXeT OblTb obxanoBaH B gocynebHoM nopsgke nyTem
HanpaBeHust xanobbl B yNOJTHOMOYEHHbIV OpraH, a Takke B cyaebHoOM nopsigke.

CBeneHns10031eKTPOHHOUIIO I CH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY
perrnameHTy npegocTaBneHns
MYHUUMNANbHOW yCnyru no
NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XXUIbIX
nomMeLeHn B MyHULMNASTbHYHO

CODOCTBEHHOCTb
dopma
B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpasneHns
MyHMUMNanbHoro obpasoBaHms)
oT
(oanee -
3aaBuUTEND).

(dbamunus, umsi, OTYECTBO, NACMOPTHbIE AaHHbIE,
PerucTpaLmio No MecTy XUTErNbCTBA, TenedoH)

3asaBneHne
O NPUHATUN paHee NPUBATU3MPOBAHHBIX XXWUIbIX MOMELLEHNA B MyHULMNATbHYO
COOCTBEHHOCTb

Mpowy Bac nNpuHATL paHee nNPUBaATU3MPOBAHHBIX XWUMbIX MOMELeHUn B

MyHUUMMNanNbHY COBCTBEHHOCTb NIoWanbo KB.M.
AOpec Xunoro NoMeLLeHNs: MyHMUMNanbHbIN panoH (ropoaCKOM OKPYr), HAaceNeHHbIN
MYHKT yn. a.

K 3agBneHuo npunaratoTcs cnegyowme OTCKaHMPOBaHHbIE LOKYMEHThI:

1) oKyMeHTbI, yAOCTOBEPSAIOLLNE NIMYHOCTD KaXKOO0ro YrieHa ceMbi;

2) [okymeHT, noaTBepxparloLwmi MOfHOMOYUSA npeactasuTens (ecnv OT UMEHU
3aaBUTENa AenCcTByeT NnpeacTaBuTenb);

3) [lJokyMeHT, noATBEPXKAAKLWMA NPpaBO COBCTBEHHOCTU Ha XWUNoe NoMeLLeHne (ecnu
cOBCTBEHHOCTb He 3apeructpuposaHa B EOuHOM rocygapcTBeHHOM peecTpe
HeaABMXUMOCTN);

4) CnpaBka C MecTa XUTENbCTBA;

5) Konuns TexHn4eckoro nacnopTa »Xuroro NoMeLLeHus:;

6) PaspelleHne otaena oneky n nonedynTenscTsa UCNOSTHUTENBHOrO KoMuTeTa
MyHMUMMNANbHOrO panoHa o 6e3B0O3Me3gHOM nepedaye XUMNoro MNoMeLleHns B
MyHMUMNanbHYlO  COBCTBEHHOCTb  (ecnu B npuBaTM3aumm  yvyacTBOBanu
HEeCOBEpPLUEHHOMNETHNE OETK)

7) Bbinucka n3 gOMOBOM KHUMM (B Crnyyae, ecriv JOKYMEHT BblAAeTCs KOMMEPYECKOM
opraHusaumen).

O6s3yoch Npu 3anpoce NPeoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX AOKYMEHTOB.

(naTa) (nognucb (®PN0)
)
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Pe3yanaT npenocraBsieHnA MyHMLLMHaﬂbHOVI ycnyru, npowy npeaoCtaBuUTb:

D B NW4YHbIM KabuHeT [MopTana rocyaapCTBEHHbLIX M MyHULMNANbHbIX YCNyr
Pecnybnuku TaTtapcTas;

I:I B MHOrO(YHKLUNOHANbLHOM UEHTpe npedoCTaBNeHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvku TatapcraH;

|:| B OpeaHe.

(nata) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no nNpUHATUIO paHee
NPUBaTU3NPOBAHHbLIX XWUIbIX NOMELLEHUN
B MyHUUMNANbHY0 COBCTBEHHOCTb

PykoBoguTtento
McnonHutensHoro komureTa

OrT:

3asaBneHuve
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, AOOMYLWEHHOW NPU OKa3aHMW MYHULUUNANbHOW YCryru
no

3anucaHo:

M paBurbHbIE CBEOEHUA:

Mpowy  wucnpaBuUTb  AOMYLUEHHYD  TEXHUWYECKYld  OWMOKY U BHECTU
COOTBETCTBYHOLLME U3MEHEHUS B JOKYMEHT, SIBNSAOLWMINCS pe3ynbTaToM MyHULMNANbHOM
ycnyru.

Mpwnarato cneayoLme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelleHnss 06 OTKNOHEHUWU 3asBreHusi o6 ucnpaBreHum
TEXHUYECKOMN OLIMGKM NpoLLy HanpaBuTb TaKoe peLleHue:

NOCPEACTBOM OTNPAaBIEHNsI ANEKTPOHHOMO AOKYMEHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHO Konuu Ha ByMakHOM HOCUTerne NMoYTOBbIM OTMPaBEHNEM MO
agpecy:

HacTtoswmm noarsepxaaro: CBeAEHMS, BKIMKOYEHHbIE B 3asiBfIEHNE, OTHOCSLLMECS K
MOEN JIMYHOCTU W MNPEACTaBNSEMOMY MHOK MMy, a Takke BHECEHHbIE MHOK HKXe,
A0CTOBEPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), NPUIOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT
TpeboBaHNsIM, YCTaAHOBIEHHbIM 3akoHoAATeNbLCTBOM Poccuickon depepauun, Ha MOMEHT
NPeACTaBneHns 3asiBNEHNA 3TM LOOKYMEHTbl AEUCTBUTENMbHbI U COAEPXaT OOCTOBEPHbIE
cBeaeHus.

(noaTa) (mnoanuceb) (©.1.0.)
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