UcnonHuTenbHbIW KOMUTET Y343KIIMHCKOrO CenbCKOro nocerneHus
Cnacckoro MyHuuunansHoro paimoHa Pecny6nuku TatapcraH

NMOCTAHOBJIEHUE

Ne 39 «14»pekabpsa 2021 r.

O6 yTBepxaeHun aaMUHUCTPATUBHOIO pernaMmeHTa
npeaocTaBneHus MyHULMNAnNbHOW ycnyru no
0hOpPMNEHNI0 [OKYMEHTOB MNpu nepefaye  XKunbix
NOMELWEeHUA MYHULUNANbHOro XwWnuwHoro d¢oHga B
COBCTBEHHOCTb rpaxaaH

B uensx peanusauuu dPepepanbHoro 3akoHa ot 27 uona 2010 Ne 210-#3 «O6
opraHusauuu npefocTaBfeHUs rOCYAApPCTBEHHbIX W MyHUUMNAnbHbIX . yCnyr»
WNcnonHutenbHbil  KOMUTET Y343KIUHCKOro cenbckoro noceneHusa Cnacckoro
MYHULUMNAnNbLHOro panoHa

NOCTAHOBIIAET:

1. YTBEPAUTHL AOMUHUCTPATUBHbIN pernameHT npeaocTaBneHuns
MyHUMUMNANbHOM Yycnyru no oOdOpMNEeHU0 AOKYMEHTOB nMpu nepegadve XunbixX
NoMeLLEeHUA MyHULUUNanbHOro XUnuwHoro oHaa B COOCTBEHHOCTL rpaxaaH.

2. Hactosiwee nocraHoBneHne onybnukoBaTb Ha oduuManbHOM cainTe
Cnacckoro  MyHuuunanbHoro  pavoHa  http://  www.spasskiy.tatarstan.ru, Ha
ochmumanbHOM canTe npaBoBon uHdopmauum (//http:pravo.tatarstan.ru).

3. KoHTponb 3a WUCNONHEHWEM HACTOSILLEro NOCTAaHOBNEHUSA OCTaBnsA 3a coboiA.

Pykosoautens cnonHutensHoro

KoMmuteTa Ya4aKnuHCKoro

CenbCKOoro nocenexHus = o P.P. ®aucxaHos
i L /



YTBepXaeH

noctaHoBneHnem VIcnonHUMTENbHOro
KoMmmuTeTa Y34aKIMHCKOro CenbCcKoro
noceneHns Cnacckoro MyHMUMNanbHOro
panoHaPecnybnukn TatapcrtaH

oT «14» 12. 2021 Ne 39

AOQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHusa MyHMLUNanbLHOM yCnyrn no ohopmMneHuto AOKYMEHTOB Npwu
nepeaaye XusbiX NOMeLWEHUA MyHULIMNANbHOro XunuuwHoro ¢oHAaa B
COOGCTBEHHOCTb rpaxaaH

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHusa agMUHUCTPATMBHOMO perfameHTa

1.1.1. Hacroawun  agMWHUCTPATMBHbLIM  pernaMmeHT  npegocTaBreHus
MyHUUMNAnNbHOW ycnyrn (ganee — agMUHUCTPATUBHBLIN perfamMeHT) ycTaHaBnMBaeT
CTaHOapT M NOopsAoK nNpefoCTaBneHus MyHUUMNanbHOW YCnyru no odopMIeHuo
AOKYMEHTOB NMpu nepegaye Xusblx NoOMeLLEeHNA MyHULNNANbHOMO XUNuwHoro doHaa B
COBCTBEHHOCTb rpaxkaaH (ganee — MyHuMumMnansHas ycnyra).

1.1.2. NMonoxeHns agMUHUCTPATUBHOMO perfnameHTa NPUMEHSIOTCA B OTHOLLEHNUN
rpakgaH, MpoOXMBAKOWMX B MYyHUUMNANbHBIX XWMbIX MNOMELWEHUsX Mo [OroBopy
coumanbHOro Hama Ha TeppuTopun Y34aKkNUHCKOro cenbckoro noceneHns Cnacckoro
MYyHULMNaneHoOro panoHa Pecnybnunkn TatapcTaH.

1.2. Kateropun 3asButenemn

1.2.1.Jlvuamm, umMerWMMM NpPaBO Ha MNONyYeHWe MyHUUMNanbHOW YCIyru,
ABNATCA uanyeckme nuua (ganee — 3asBuUTenb).

1.2.2. C 3asBneHnem BnpaBe obpaTtuTbCa nNpeacTtaBuTeNb 3adaBUTEnNd,
AENCTBYIOLWMIA HAa OCHOBaHUM OOKYMEHTA, YAOCTOBEPSHOLLEro ero nosiHomoums, nmbo
3aKOHHbIN NpeacTaBuTenb U3MYECKOro nuua (qanee — npeacraBuTeNb 3asaBUTENS).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBIEHNUN MyHULMNATbHOW YCryrn

1.3.1. WHdopmauma o nopsgke npedocTtaBfeHus MyHUUMNAnbHOW  yCryru
pasmellaeTcs:

1) Ha WMHPOPMAUMOHHBIX CTeHdaX, coAepXallMx Bu3yarbHYHO W TEKCTOBYIO
WHpOpMAUMIO O  MyHMUMMAnNbHOM  yCnyre, pacrnonoXeHHbIX B  MOMELLEeHUAX
MHOrOYHKUNOHANbHbIX LEeHTpoB npegocTaBreHns rocyaapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

2) Ha oduuManbHOM canTe MYHUUMNanbHOrO pavoHaB WH(OPMAaLNOHHO-
TenekoMmmyHukaumoHHon cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [lopTtane rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr Pecnybnukm
TatapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckun noprtan);

4) Ha EguHOM nopTane rocygapCTBEHHbIX M MyHULUMNANbHBLIX YCyr (QyHKLUWIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapCcTBEHHOW MHPOPMaLMOHHON cnucteme «PeecTp rocynapCTBEHHbIX U
MyHuUMnaneHbix yenyr Pecnybnukn Tatapctan» (http:/frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTuMpoBaHWe no BoOMpocaMm npefocTaBfieHUs MyHULUNanbHOW
yCryru oCyLeCTBIISEeTCA:


http://www.______.tatar.ru/
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1) B MHOroQyHKUMOHAmNbHbIX LeHTpax MNpefoCcTaBfeHnsa rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLLeHnn - IMYHO NI NO TENEOHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) B wucnonHutenbHoM kommuTeTe Y3UIKNUHCKOrO  CENbCKOro noceneHus
Cnacckoro myHuumnanbsHoro pavioHa Pecnybnukn TatapctaH(ganee — OpaaH):

npu yCTHOM obpaLleHnn - MMYHO NNn No TenedoHy;

npyv NNCbMEHHOM (B TOM Yncne B opme 3NEeKTPOHHOIo JOKyMeHTa) obpalleHum
— Ha ByMaXHOM HocuTene Mo noyTe, B 3N1IEKTPOHHOM dOpME NO INEKTPOHHOM NOYTE.

1.3.3. Hpopmauma Ha EpguHom noptane, PecnybnukaHckom nopTtane o
nopsiake n cpokax npeaocTaBNEeHUS MyHULMMNANbHON YCAyrn Ha OCHOBaHUN CBEAEHWN,
copgepxawmxcs B Peectpe rocygapCTBEHHbIX W MyHMUMNAnbHbIX  YCAYT,
npegocTasnseTcs 3aasButento 6ecnnaTHo.

HocTyn K nHcopmauumn o cpokax n nopsake NpeaocTaBfeHns MyHULMNanbHON
ycnyru ocyuwiecTtsrnsieTca 6e3 BbINOSIHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHuin, B TOM
yucne ©0e3 UCMNONb30BaHMS MNPOrpaMMHOro obecnevyeHus, ycTaHOBKa KOTOPOro Ha
TeXHM4Yeckme cpencrBa 3asBuTens TpebyeT 3aknoyeHus NULEH3NOHHOMO MM UHOTO
cornawleHus C npasoobnagarenem nporpamMmmMHOro obecneyeHus,
npegycmaTpuBaroLero B3vMMaHne nnatbl, pernctTpaumio nnn aBTopmsaunto 3assutens
UnNn NpegocTaBneHne MM NepCcoHanbHbIX AaHHbIX.

1.3.4. MNpun obpalleHnn 3asBuTENa NUYHO UK No TenedoHy B COOTBETCTBMM C
nocTynuBLLMM obpaLleHnemM npegocTaBnaeTcs MHoOpMaLms:

1) 0 MecTe HaxoXaeHus Y34YaKNUHCKOro CenbCKOro NoceneHns:

c.Yayvakne, yn. LleHTpanbHas, 4.8

Mpaduk paboTb!:

MoHeaenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpeaa ¢ 08:00 -16:00;

YeTeepr ¢ 08:00 -16:00; MNatHnua ¢ 08:00 -16:00;

Cyb6oTaBockpeceHbe BbIXO4HOWN.

CnpaBo4Hble TenedoHbl:8(84347) 3-62-23;

2) O nopsake npefocTtaBfeHns MyHuMUMnansHOW ycryrn, o cnocobax u cpokax

noaayn 3asBNeHnu;

3) o kKkaTeropusix rpaxgaaH, KOTOpbIM MpedocTaBnseTca MyHUUMnanbHasa

ycriyra; O HOPMaTMBHbIX MPaBOBbIX akTax, perynupylowmx BONPOCHI

npefocTaBrieHns MyHUUUNAaIbHON YCNYTu;

4) 0 nepevyHe OOKYMEHTOB, HeObXoAMMBbIX O PacCMOTPEHUS 3asBNeHusa o
npegocTaBfieHUn MyHUUMNANbLHOW ycryri, O Ccpokax npuemMa W perncrpauum
3aaBneHus;

5) o xopae npegocTaBneHna MyHULMNANbHOW YCNyru;

6) O MecTe pasMeLleHns Ha odumumnanbHOM canTe nHdopmaumMm No Bonpocam
npegocTaBfieHns MyHULUNAIbHON YCNYIu;

7) o nopsgke obxxanoBaHus OEWCTBUN unv 0e34eNcTBUS AOSMKHOCTHLIX NnL,
OpeaHa.

Mo nucbMeHHOMY oOpalleHuio COTPYAHWKM oTaena, OTBETCTBEHHOro 3a
npefocTaBfieHne  MyHUUMNANbHOM  ycnyrM, nogpobHo B MNUCbMEHHOW dopme
Pas3bACHAT 3asABUTEN0 MOPALOK NpedoCTaBfeHUs MYHUUMNAnbHOW YCNyru W
BOMPOCHI, YKa3aHHble B HACTOALWEM MNYHKTE aAMWHUCTPATUBHOIO perrnameHTa, U B
TeyeHne Tpex paboumx OHen co OHA perncTpauum obpalleHus HanpaenslT OTBET
3aasutento. OTBeTbl Jal0Tca Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTU [aTb
OTBET Ha £3blke obpalleHVsi MCMNOMb3YTCHA rOCygapCTBEHHble A3blkin Pecnybnuku
TartapcTtaH.

1.3.5. NHdopmaumsa no Bonpocam npefocTaBfieHUs MyHUUMMNANbHOW YCIyrn
pasmellaeTcsa Ha oduunanbHOM calTe MYHULMNANbHOrO panoHa (Uau 20p0dCcKOo20
OKpyaa) N Ha WHPOPMALMOHHbIX CTeHaax B nomewieHusx OpeaHa gnsa paboTtbl C
3aABUTENSMN.



MHdopmaums Ha rocyaapCcTBeHHbIX a3blkax Pecnybnukn  TaTapcTaH,
pasmewaemad Ha MHPOPMAUMOHHBIX CTeHgax W Ha oduuuanbHOM canTe
MYHULMMANbLHOMO  paoHa B MHAPOPMaALNOHHO-TENEKOMMYHUKALUUMOHHOW  CeTu
«MHTepHeT», BKNOYaeT cBedeHWd O MyHuUMNanbHOW Yycnyre, copepawuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pernamMmeHTa,
MHOPMaLUMID O MECTE HaxXOXOEHWUS, CrpaBOYHbIX TenedoHax, BpemeHu paboTbl
OpeaHa, o rpaduke npvema 3asiBfieHU Ha NpegocTaBneHne MyHULnnasnbHOW YCyru.

1.4. HopmaTuBHble NpaBoBbIE aKTbl, PErynupytoLme npeaocTaBneHme
MYHMLMNANbHOM ycnyru

1.4.1. [llepeyeHb  HOpPMATUBHbLIX  MNPaBOBbLIX  aKTOB, perynmpyroLmnx
npefocTaBfieHe MyHUMUMNANbHOM YCryrn (C yKasaHUMEM PEKBU3UTOB HOPMAaTUBHbIX
NpPaBoOBbIX aKTOB M WCTOYHMKOB MX OduuUManbHOro onyobrnukoBaHusl), pasMmelleH Ha
EovHom noprtane, B PeecTpe rocygapCTBEHHbIX W MyHMUMNASbHbLIX YCIyr, Ha
odomumanbHOM canTte MYHULMNANLHOIo panoHa B MHPOPMALNOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.4.2. TekcT agMMHUCTPATMBHOIO perfiameHTa B [OeWCTBYHOLLEN pefakuuu
nognexuTt pasmelleHnio Ha EguHom noptane, B PeecTpe rocyagapCTBEHHbIX W
MYHUUMMAnNbHbIX yCNyr, Ha oduumManbHOM CanTe MyHuMUMNanbHOro panoHa B
MHOPMALNOHHO-TENEKOMMYHUKALNOHHOW ceTu «HTEepHETY.

1.5. TepMI/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMUHUCTpaTUBHOM pernameHTe UCronb3yTcs cneayrowme TeEPMUHbI 1
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOrOMYHKLMOHANLHOIO LEeHTpa npeaocTaBneHus
rocyAapCTBEHHbIX W MyHUUMNANbHbLIX YCryr — TepputopuanbHo o06ocobneHHoe
CTPYKTYpHOE nogpasgerneHuve (odouc) MHOIO(YHKLMOHANLHOIro LUeHTpa
npefocTaBieHNs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyr, CO30aHHOe B ropoACcKOM
(cenbckom) noceneHnn MyHMLMNanbHOro panoHa unuM B ropodckom okpyre Pecny6bnvku
TatapctaH B COOTBeTCTBUM C MyHKTOM 34 [lpaBun opraHusaumm [esTeNbHOCTU
MHOrOYHKUNOHANbHbIX LEeHTpoB npegocTaBneHus rocyaapCTBEHHbIX n
MYHULMNANbHbLIX YCNYr, YTBEPXKAEHHbLIX NOcTaHoBMeHneM [lpaButenbcTBa Poccuimckon
depepaumn ot 22 pgekabps 2012 r. Ne1376 «O6 yTBepxaeHumn lNMpaBun opraHusaumm
AEATENbHOCTU MHOTOMPYHKUMOHANbHbIX LEHTPOB NpeaoCTaBnNeHns rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCIyr»;

TexHuyeckas owmnbka - owwnbka (onucka, onedvatka, rpaMmmaTuyeckas Wnu
apudpmeTndeckan owmbka nmbo nogobHas owwnbka), [OnyLeHHas OpraHomM,
NpefoCTaBAOWNM  MyHULMNANbHYIO  YCryry, W npuBegwas K HeCOOTBETCTBUIO
CcBe[leHUI, BHECEHHbIX B OKYMEHT (pe3ynbTaT MyHUUUNanNbHOW yCryrn), CBe4eHUAM B
AOKYMEHTaX, Ha OCHOBaHUWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHaa cuctema ugeHTUUKaumMm mn ayTeHTUdukaunum B WHAPACTPYKTYpe,
obecneymBatoLLen NHGOPMAaLIMOHHO-TEXHONOMMYEecKoe B3aMmMogencTeue
MH(OPMALMNOHHbBIX CUCTEM, UCMONb3yeMbIX ONS NPefOoCTaBfeHnUs roCyAapCTBEHHbIX U
MYHULMNAnNbHbIX ycnyr B anekTpoHHon d¢opme (ganee — ECUA) — denepanbHas
rocyaapcTBeHHasi MHpopmaunoHHas cuctema, obecneynsaroLiasi CaHKLMOHUPOBAHHbIV
AOCTYN y4aCTHUKOB MH(OPMALIMOHHOIO B3aMMOAEWCTBUS B CUCTEME MAEHTUMKauumn n
ayTeHTUuKaumn K NHdOpMaLnN, cogepxatiencs B rocyapCTBEHHbIX
MHOPMALMOHHBIX CUCTEMAX N MHBIX MHPOPMALMOHHBIX CUCTEMAX,;

Mo®Ll - MNocypnapcTtBeHHoe OwogxkeTHoe yypexaeHue «MHOorodyHKUMOHanbHbIN
LEeHTp npefoCTaBneHusi roCydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke
TartapcTany;
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ANC Mol - ABTOMaTM3MpPOBaHHAasA MHOPMaLMOHHas cucrtema
MHOrOOYHKUNOHaNbHbIX LEHTPOB npenocTaBneHuns rocygapCTBEeHHbIX n
MyHUUMNanbHbIX yenyr Pecnybnuvku TaTtapcTaH.

1.5.2. B agMUHUCTpaTUBHOM perfamMeHTe nopg 3asiBlieHMeM O npeaocTtaBfieHnn
MYHULMManNsHOM ycnyru (ganee - 3asBrieHne) NoOHMMaeTCcsa 3anpoc O nNpefoCcTaBneHun
MYHULUMMAnNbHOW  YCRyru,nogaHHbli B COOTBETCTBMM C MNyHKTOM 3 cTatbun 2
depepanbHoro 3akoHa oT 27 wona 2010 roga Ne210-03 «O6 opraHusaumm
npefoCcTaBieHUs roCy4apCTBEHHbIX U MyHULUMNANbHLIX yenyr» (aanee — ®efepansHbiv
3akoH Ne210-d3).

2. CtaHaapT npefocTaBneHUsi MyHMUUNanbHOW yecnyru
2.1. HanmeHoBaHWe MyHWULMNANbHOW YCryru

OdbopmrieHne OOKYMEHTOB Mpu nepegade Xunblx NOMELEeHUA MyHULMMNANbHOMo
XUNULWHOro ooHaa B COGCTBEHHOCTL rpaXkaaH

2.2. HanmeHoBaHWe NCNonHUTENBHO-PaCcNoPAANTENbHOIO OpraHa MeCcTHOro
camoyrnpaBneHusl, HenocpeaCcTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANBHYH YCNyry

McnonHuTenbHbIM KOMUTET Y3YSKMMHCKOrO Ccenbckoro nocesnieHmst Cnacckoro
MYyHULMNaneHoOro panoHa Pecnybnunkn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeaoCTaBeHUs MyHULMNANbHON yCryru

2.3.1. Pe3ynbTtaToM NpefocTaBneHns MyHULMNanLHOM yCnyrn aBnseTcs:

1) poroBop O Nepegade Xunoro NnomeLeHnsi B CO6CTBEHHOCTb;

2) peleHne o6 oTKase B npenocTaBreHnm MYHULMNANbHON
ycnyrm(npunoxeHue Ne 1 k HacTosweMy agMUHUCTPATUBHOMY perfameHTy);

3) peweHne 06 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ond
npegocTaBfieHna  MyHuumMnanbHoOW ycnyrn (npunoxeHne Ne 2 kK  Hactoswemy
agMVHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTar npegocrtaBfieHUs MyHUUMNANbHOW YCNyrm HanpasndeTcs
3agButento B OpPMe  3rEeKTPOHHOro  [OKYMEeHTa, MNOAMUCAHHOIMo  YCUIEeHHOM
KBanuuLUMpoOBaHHOW 3MNEKTPOHHOM MOAMUCHLIO YNONHOMOYEHHOIoOAOMKHOCTHOIO nuua
OpeaHa (nn6o OpeaHa), B cooTBeTCTBMU ¢ PefepanbHbiM 3akoHOM OT 6 anpens 2011
roga Ne63-d3 «O6 anekTpoHHON noanucuy (aanee — ®enepanbHbii 3akoH Ne63-P3)B
nnYHbIn  kabumHeT EpgumHoro noptan. B cnyyae HanpaBneHus  3asiBNeHUs
nocpenctsoMPecnybnnkaHcKoro noprana pesynbtat npeaocTaBneHnss MyHUuunanbHom
yCrnyr1 HanpasnsieTcsa B NMMYHbIN KabuHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIbOpy 3asBuTeEns pes3ynbTaT NPeaoCTaBMEHUS MyHMLMUNANbHON
ycnyrn BblgaetcaB OpraHe uwnm B MOLL B dopme ak3emnnsipa 3MeKTPOHHOro
AOKYMEHTa, pacnevyaTtaHHOro Ha OyMaXHOM HocuTene, 3aBepeHHOro neyaTtbo U
noanncbld COOTBETCTBEHHO YMOSIHOMOYEHHOrO AOMMKHOCTHOro nuua OpraHa uwnu
paboTHnka MOLL.

2.3.4. 3agaButenb BnpaBse Nnony4ynTb pesynbTar npenocTaBfieHns
MYHULMMNanNsHOM yCryrn B oopmMe 3reKTPOHHOro JOKYMEHTa B TeYeHMe Cpoka AencTBUs
pesynbTata npeocTaBneHns MyHUUMNansHOW yCryru.

2.4. Cpok NpeaocTaBneHns MyHMUMnanbHOM yCnyru, B TOM YMCHE C Y4EeTOM
Heo6xoaumMocTM obpalleHnst B opraHnsauum, y4acTByoLLmMe B NPeaoCcTaBneHnm
MyHULMNAnbHOW YCryru, CPOK NPUOCTaHOBEHWUSI NPeAoCTaBNeHNst MyHULMNAaNbHOM
yCcnyru B cny4ae, ecinv BO3MOXHOCTb MPUOCTaHOBIEHMS NpeayCMOTpeHa
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3akoHogaTenscTBoM Poccunckon denepaummn,cpok Bbligayun (HanpasneHns)
AOKYMEHTOB, ABNAOLWNXCA pe3yrnbTaToM NpegoCcTaBNeHnss MyHUUMNansHOW ycnyru

2.4.1. MyHmuunanbHas ycnyranpegocrtaBnsieTcs B TedeHne 10 paboumx gHew.

2.4.2. lNMpuocTaHoBMEeHNEe Cpoka NPeAOoCTaBMNEeHUss MyHUUMNANbHOW YCRyrn He
npeaycMoTpPEHO.

2.4.3. HanpaBneHne QOKyMeHTa, SBMSAIOLLErocs pesynbTaToM npeaocTaBneHus
MyHUUMNAnNbHOW  ycryrik B QOPME  SMEKTPOHHOIO  AOKYMEHTa,  3asiBUTENO
OCYLLECTBNSETCA B A€Hb OOPMIEHUS U peructpaumm pesynbtaTa npenocTtaBneHust
MYHULMNANbHON YCNyTu.

2.5. MqupﬂblBalOLLl,Mﬁ nepeyvyeHb JOKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
3aKkoHoaaTesribHbIMU NI NHbIMU HOPMAaTUBHBLIMU NMPaBOBbIMW akKTaMn A51A
npenocrasrieHnA MyHl/ILl,l/II'IaJ'IbHOIZ YCIyru, a TakKe ycnyr, KoTopble ABNATCA
HeobxoauMbIMu 1 obda3aTenbHbIMK AN npenocrtasrieHnd MyHUuunarbHbIX YCIYT,
noanexawux npeacrtaBrieHUo 3aaBUTeN1EM, cnocobbl nx noJjiydeHund 3adaBUTeEsNeEM, B
TOM 4Ucrie B SﬂeKTpOHHOVI (bopme, nopAnoK nux npeacrasneHuns

2.5.1. na nonyvyeHna MyHUUUNANbHOW YCRyrn 3asiBUTenb npencTasnseT
cnefywowmne AOKYMEHTbI:

1) JOKYMEHT, yOOCTOBEPSIOLWNIA NTIUYHOCTL (He TpebyeTca B criydae obpalleHus
nocpeactesomPecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYMS NpeacTaBUTENs 3asaBUTENS;

3) 3asaBneHue:

B dhopMe JOKYyMeHTa Ha BymaxHOM HocuTene (npunoxeHne Ne3 kK HacTosiemy
agMVHUCTPaTUBHOMY pernameHTy);

B 3NEeKTPOHHOM doopme (3anonHgaeTcs nocpeacTeom BHECEHUS
COOTBETCTBYIOLMX CBEAEHUA B 3NEKTPOHHYD (POopMy 3asBneHud), MOAnMMCcaHHoe B
cooTBeTCTBUM C TpeboBaHnAMM nyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnameHTa, npu
obpalueHun nocpeacTesom PecnybnnkaHckoro noprana;

4) NOKYMEHTbI, YAOCTOBEPSAIOLINE JIMYHOCTb KaXKAO0ro YreHa ceMbi;

5) DOKyMeHT, MOATBepXAawLMih MpaBoO rpaxgaH Ha MNosfib30BaHWE XWMbIM
nomeLleHnem (opaep, 4OroBOp COLMAnNbHOro Hamma >XXMUoro NOMeLLeHus);

6) KONnA OMEKYHCKOro YAOCTOBEPEHUS, €CNN B XWUIOM MOMELLEHUU MPOXMBAIOT
NCKMIOYNTENBHO HECOBEPLUEHHONETHME B Bo3pacTe oT 14 go 18 net nubo rpaxaaHe,
OorpaHU4eHHbIe B AeeCnoCcobHOCTY;

7) peweHVe O Has3Ha4YeHUW OrekyHa, nonevnTens, KOmnu ONeKyHCKOro
yOOCTOBEPEHNS, paspeLleHne OpraHoB OMekn M MonevuTenbCTBa Ha npuBaTM3auuio
XWUNOro NOMeLLEeHNs — Npy NpuBaTU3aLnn XUMOro NOMELLEHUs, B KOTOPOM MPOXMBAKOT
UCKITIOYNTENBHO HecoBeplUeHHoneTHMe B Bo3pacte Ao 14 net, HepeecnocobHble
rpaxgaHe;

8) HoTapuarnbHO 3aBepeHHOe 3asaBreHne 06 oTkase OT ydYacTusa B npvBaTusaumm
(ecnu YneHbl ceMbK He XenatT y4acTBOBaTb B NpuBaTM3aLmm);

9) cnpaBka O Heucnosib3oBaHUW NpasBa GecnnaTtHOW NpuBaTU3aLUN C NPEXHUX
MECT XWUTeNbCTBa.

2.5.2. 3asBneHve u npunaraemble AOKYMEHTbl MOryT ObiTb NpeacTaBreHbI
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CreayoLmMx cnocoboB:

1) yepe3 MOL] Ha BymMaxHbIX HOCUTENAX U B BMAE SNEKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpenctsom PecnybnukaHcKoro noprana B 9f1eKTPOHHOW hopMmeE;

3) B OpraHnnyHo wnNM nOCPeacTBOM MOYTOBOM CBA3M Ha OyMaKHOM
HocuTene.3aaBneHMe 1 npunaraemble AOKYMEHTbl, MpY HarnpasfieHUN nocpencTBOM
NOYTOBOW CBA3N, 3aBEPSAOTCHA B YCTAHOBIEHHOM MOpPSAKe.



2.5.3. 3agBneHue npu HanpasneHun nocpencrsomPecnybnnkaHckoro noprana
noanncbIBaeTCa NPOCTOM 3NEKTPOHHOM NOANUCHIO 3asBUTENS.

[na nonyyeHnsa NpocTon 3NeKTPOHHOW NOANUCHK 3asaBUTENIO HEOHXO4MMO NPONTH
npoueaypy peructpaumm (ayteHtudpukaumm) B ECUA, a Takke noaTBepanTb YYETHYHO
3anuce.

ONEKTPOHHbIN  OOKYMEHT (3MNEKTPOHHbLIN 006pa3 [dOKyMeHTa), YyKasaHHbli B
noanyHkTe 2 nyHkta 2.5.1agMWHUCTPATUBHOIO perfiaMmeHTa,3aBepseTcs YCUNIeHHON
KBanMUMPOBaHHON NOANUCHIO NKL, YNOMHOMOYEHHbIX Ha CO34aHue U nognucaHve
Takux JOKYMEHTOB, B TOM YMCIe HOTapuycamu.

OnNeKTPOHHbIE LOKYMEHThI(3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), npunaraemble K
3a8BNEHN0, B TOM YMCrle AOBEPEHHOCTU, HaNpaBnsTCa B Buae cdannos B hopmarax
pdf, jpg.jpeyg, png, tif, doc, docx, rtf, sigpasmepom He 6onee 50 MbawnT.

KauecTBO npegocTtaBnsieMbiX 3NEKTPOHHbBIX JOKYMEHTOB (9NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OMKHO NO3BONATL B MOSIHOM 0ObemMe npoyvMTaTb TEKCT LOKYMEHTa U
pacno3HaTb PeKBU3NTbI LOKYMEHTA.

2.5.4. 3anpeuwaeTtca TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHns AOKYMEHTOB U MH(OPMaLMN Unn OCYLLLECTBIEHUS AENCTBUMN,
npeacTaBfieHMe WM OCYLLECTBMNEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMaTMBHbLIMMU
NpaBOBbIMM aKTamu, PerynvpyrolmnuMm OTHOLIEHUS!, BO3HUKaKOLWME B CBA3M C
npegocTaBrieHneM MyHULMNAanNbLHOW YCyru;

2) oCyLWecTBneHns OeNCTBMI, B TOM 4YMCle COrflacoBaHUn, HEOOXoaUMbIX ANS
NONMyyYeHNs MyHMUMMANbHOM YyCnyrm W CBA3a@HHbIX C oObpalieHMeM B  UHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMoynpaBfeHusl, OopraHuM3auuu, 3a
UCKITIOYEHNEM MONyYeHUss YCnyr u nonydeHuss LOOKYMEHTOB W MHOpMaumu,
npenocTaBnsieMblX B pe3ynbTate nNpedoCTaBNeHUs TakuxX YCNyr, BKMKOYEHHbIX B
nepeyHn, ykasaHHole B 4Yactm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 0b6A3aTENBHbLIX YCNYT);

3) npeacTtaBneHuMst OOKYMEHTOB W MHAOPMaUWKW, OTCYTCTBME WU (Mnn)
HeJOCTOBEPHOCTb KOTOPbLIX HEe yKasbiBanuvcCb Npu nepBoHa4aribHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMMbIX AN NpefoCTaBfieHus MyHuuunanbHOW ycnyru, nnbo B
npegocTaBfieHnn MyHULMNANbHOW YCNYru, 3a UCKITIOYEHNEM CreayoLmx Cnyyaes:

a) u3MeHeHue TpeboBaHMA HOPMATUBHBLIX MPABOBbLIX aKTOB, KacalLLMXCH
npegocTaBfieHNs MyHULMNanbHOW yCryrn, nocne nepBoHavanbHOM nogayvv 3asBrneHns
O NpefocTaBfieHNn MyHULMNANbHOW YCIyru;

6) Hanu4ne ownBOK B 3aABNEHUM O NPeaoCTaBNEeHUN MYHULMMNANbHOW YCNyrn v
AOKYMeHTaX, MOAaHHbIX 3asiBUTeNieM Mnocrie nepBoHa4vanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXxoauMMbIX AN NpefoCTaBfieHUs MyHuuunanbHOW ycnyru, nnbo B
npegocTaBfieHNN MyHULMNANbLHOM YCNYTN U He BKIMIOYEHHbIX B NPeACTaBleHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHne cpoka AeNCTBMSA AOKYMEHTOB UMK U3MEHeHe MHopmMauun nocne
nepBOHavyanbHOro oTkasa B nNpuemMe JOKYMEHTOB, HeOBXoauMbIX ANs NpefoCcTaBreHuns
MyHULMNAnNeHOM ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnNsHOM yCnyru;

r) BbISIBNEHME [OOKYMEHTanbHO NoATBEPXOAEHHOro dakta (MpuM3HaKoB)
OWKnBOYHOro wunM NpoTUBOMPABHOrO AenctBus (6e3aencTBusl) AOMKHOCTHOIO nuua
OpraHa, pab6oTHuka MOL|, npu nepBoHayYanbHOM OTKa3e B MNpUEME [OOKYMEHTOB,
HeobxoaMMbIX AN NpeaoCTaBeHns MyHUUMnansHou ycnyru, nnbo B npegocTaBneHum
MYHULMNANbHOM YCNyrM, 0 Yem B MUCbMEHHOM BMAE 3a MOAMUCBLID PYKOBOAUTENS
OpraHa npu nepBoHayaribHOM OTKa3e B MNpUeMe [OKYMEHTOB, HeoOXOAUMbIX Angd
NpefocTaBfieHNs  MyHUUUNANbHOW YCNyru, yBeAOMMSeTCs 3asiBuUTeNnb, a Takke
NMPUHOCATCA U3BMHEHMSA 3a JOCTaBIEHHbIE HEYA06CTBa;

4) npepocTaBneHns Ha OyMaxHOM HocuTene AOKYMEHTOB M WHdopmauuu,
3NEKTPOHHbIE 06pa3bl KOTOPLIX paHee ObinNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a ucknoyeHnem crnyvyaes, ecnu
HaHeceHne OTMETOK Ha Takue OOKYMEHTbl NMMBo ux nsbatue sBnseTcs Heobxoaumbim
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ycnosmem npenocrtaBiieHNA FOcyﬂ,apCTBeHHOIZ nnn MyHI/ILI,l/II'IaJ'IbHOVI ycnyrn, m UHbIX
Clny4vaeB, YyCTaHOBJ1EHHbIX (*)eﬂ,epaﬂbelMl/l 3aKOHaMU.

2.6. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepevyeHb OKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU MNMPaBOBbIMN akKTaMu O514 npegocraBiieHnsd MyHMLLMHaﬂbHOVI yCnyru,
KOTOPbI€ HaxoOATCA B paCnopsA>XeHU rocyaapCrtBeHHbIX OpraHoB, OpraHoB MeCTHOIro

camMoynpaslieHna n nogsejOMCTBEHHbLIX roOCyapCTBEHHbIM OpraHam U opraHam
MEeCTHOro camoyrpaBJieHUA opraHmsau,MVl N KOTOpble 3adBUTENb BlrpaBe NnpeacrtaBuTb,
a Takke cnocobbl Ux nojstiydeHund 3adasutendamMmm, B TOM HACIe B SJ'IeKTpOHHOIZ cbopme,
nopAaAaoK nx ripeacrtaBrnieHnd; FocyﬂapCTBeHHbIVI opraH, opraH mecTtHOro
camMoynpaslieHnA nubo opraHn3auund, B pacrnopsa>XeHnn KOTopbiX HaxoaATCA JaHHblIe
OOKYMEHTbI

2.6.1.MNMony4vatoTcs B paMmkax MeXBeJOMCTBEHHOIO B3auUMOOEeNCTBUS:

1) cBegeHus o permcTpauuun rpaxaiaH;

2) Bbinucka u3 EgMHOro rocygapCTBEHHOro peectpa HeABMXXMMOCTU O npaBax
OTAENbHOIO nuua Ha wuMmelwmnecs (MMeBLIMECS) Y Hero O6BLEeKTbl HeaBMXMMOro
nmyuiectea - PocpeecTp;

3) BbiNnUcka w3 EOMHOro rocygapCTBEHHOro peecTpa  HeaBwXMMOCTUM 06
OCHOBHbIX XapaKTepUCTMUKaxX U 3apermcTpMpoBaHHbIX NpaBax Ha 0O6BbEKT HEABMXXUMOCTHU
— PocpeecTp;

4) cBefeHVs O AeNCTBylOWEeM nacnopTe rpaxgaHunHa Poccunckon ®epepauum
— MB[] Poccuu;

5) cBefeHust 0 HoTapmanbHoON goBepeHHOCT — PepepanbHad HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BrnpaBe NpeaocTaBUTb OOKYMEHTbI (CBEAEHUS), YKa3aHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B opme
9NEKTPOHHbIX OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOW KBanvpuuMpoBaHHOW MOLMUCHIO
nuu, YNOSTHOMOYEHHbIX Ha co3fdaHuve W noanucaHwe Takux OOKYMEHTOB, Npu nogade
3aaBneHuns.

2.6.3. HenpegcraBneHne (HeCcBOEBpPEMEHHOE MpeAcTaBreHne) ykasaHHbIMU B
nyHkTe 2.6.1 agMUHUCTPATUBHOIO perfamMeHTaopraHaMmm rocyfapCTBEHHOW BnacTy,
opraHamu MEeCTHOro caMoyrnpaBfeHusi, OpraHn3auusamMn OOKYMEHTOB W CBEeAEHUN He
MOXET SABNATbCHA OCHOBaHMEM ANA OTKa3a B NpeAoCTaBNeHNN MyHULMNANIbHOW YCyri.

2.6.4. [JOmMKHOCTHOE nMUO W (MNKN) pabOTHMK, YKa3aHHbIX B MNyHKTe 2.6.1
afMVHUCTPATUBHOIO perfiaMeHTaopraHoB W  OpraHusauun, He npeacrasmBLIne
(HecBOEBpPEMEHHO NpeACcTaBUBLLME) 3anpoLUeHHblE U Haxo4sAWmMecs B pacrnopsikeHuu
OOKYMEHT UNU CBeAeHus, noanexar agMUHUCTPaTUBHOW, AUCUUNIIMHAPHOW MU UHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTeNnbcTtBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asiBUTENsS [LOKYMEHTbl CBEAEHWUSA, B TOM
yucne noaTBepXaawline BHeceHMe 3asBuTeneM nnatbl  3a NpeaocTaBreHue
MYHULMNANbHOM YCMyrn, HaxXoAsLWMecs B pacrnopsiKeHUM roCyLapCTBEHHbIX OpraHoB,
OpraHoB MeCTHOro camoynpasfneHns U NoaBeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam
U opraHamMm MeCTHOro camoyrnpaBfieHUs opraHM3aLumni.

HenpeacraBneHve 3agBuTeneM OOKYMEHTOB, COOepXalUnX CBEAEHUH, KOTopble
HaxoOATCA B  PacCrOPSPKEHUM TFOCYAApPCTBEHHbIX OPraHoB, OPraHoB  MECTHOro
camoynpaBfeHna 1 noaBeOOMCTBEHHbIX FOCYLapCTBEHHbIM OpraHaMm Wunu opraHam
MECTHOro CaMOynpaBfieHNs OpraHu3auun, He SBNSEeTCA OCHOBAHWEM AN OTkasa
3aABUTENIO B NPeAoCTaBneHnn MyHULUUNAansLHOM YCIyru.

2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHWUM AN oTKa3a B NpuemMe JOKYMEHTOB,
Heobxo4MMbIX ANA NPpeaoCTaBNEHNA MyHULMNANbHOW YCyrn



2.7.1. OcHoBaHMsIMN O OTKasa B Npueme LOKYMEHTOB, HeobxoaumbiX And
npefocTaBfieHNs MyHULMNANLHOW YCNYIn, ABASOTCS:

1) npencTaBneHHble 3asiBUTENEeM [OOKYMEHTbl cogepXaT MNoOYUCTKU U
ncrpaBneHns TekcTa, He 3aBepeHHble B Nopsake, YCTaHOBMEHHOM 3aKOHO4ATeTbCTBOM
Poccuinckon ®epepaunu;

2) OOKYMEHTbl cofepaT MNOBPEeXAEHUs, Hanudne KOTOpbIX He MNO3BOSISET B
nonHom ob6beme wuCNonb3oBaTb MWMHOPMALMIO W CBeOeHUus, coaepxawuecs B
AOKyMeHTax aAnsa npefocTaBfieHnss MyHUUMNansHOW yCryru;

3) npeacTaBfieHHble AOKYMEHTbl WKW CBEAEHWUA YTpaTuinm CUny Ha MOMEHT
obpaleHna 3a MyHUUMNanbHOW YCnyron (OOKYMEHT, YAOCTOBEPSOLWMN MONTHOMOYNS
npeacrasuTens 3adButensd, B  crydae obpalleHus 3a  npegocTaBreHnem
MYHULMMNANbsHOM YCNyru yKkasaHHbIM NLOM);

4) nopgava 3asdABNeHUs O NpefocTaBfeHUn MyHULMNANbHOW  YCryrm WU
AOKYMEHTOB, HeobxoauMmblX ANd NpefocTaBneHus MyHUuunanbHOW  ycnyru, B
3IEKTPOHHOM (popMe C HapyLLEeHMEM YCTaHOBMNEHHbIX TpeboBaHWN;

5) HekoppeKkTHOe 3anosiHeHne obs3aTtenbHbIX Nonen B hopme 3asaBreHusi, B TOM
ynucrne B UHTEpaKTUBHOM opme 3asaBreHuMss Ha PecnybnukaHckom nopTtane
(HepocToBEpHOE, HEMNosIHoe, NMMBOo HenpaBubHOE 3anofIHEHUE);

6) npeacTaBneHWe HEMNosHOro KOMMSeKTa [LOKYMEHTOB, Heobxoaumbix LN
npegoCTaBfiEHNS MyHULMNANbHOW YCIyIn;

7) 3asBneHve O npeaocTaBfieHMM YCIyrm nogaHoO B OpraH rocyaapcTBEHHOM
BlacTn, opraH MECTHOro camoynpaBfieHUs1 UNn opraHM3auunio, B NOSTHOMOYNSA KOTOPbIX
He BXOAUT NpefoCcTaBneHne MyHUUMnansHOM yenyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 PepepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9nekTpoHHOW nNoAMUCUY» YCIIOBUMK MPU3HAHUSA
OEeNCTBUTENbHOCTU YCUNEHHON KBaNUOUUMPOBAHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. lNepevyeHb OCHOBaHMI N4 OTKa3a B nNpuemMe LOKYMEHTOB, HEOBXOANMbIX
ANSA NoNyYeHns MyHULMNanbHOW YCryrn, ABNSEeTCS MCYepPnbIBatOLWUM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBfieHMs N JOKYMEHTOB, HEOBXOANUMbIX
ANa npefocTaBneHnss MyHULMNAnbHOW yCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMms
npuema 3asBuTens, Tak WU nocre noflydYeHnss OTBETCTBEHHbIM LOMMKHOCTHBIM NULOM
OpraHa HeobxoOuMbIX ON1S MpedoCTaBneHns MyHUUMNanbHOW YCryrn [OOKYMEHTOB
(cBepeHuin) c Ncnosib3oBaHMeM MeXBEeJOMCTBEHHOIO NMHOPMaLNOHHOIro
B3aMMOAENCTBMS, B CPOK, He npeBbiwalowmnin 9 paboumx gHEn cCo OHSA perncrpauum
3a8BneHuns.

2.7.4. 3anpewaeTca oTkasbiBaTb B MpuMeEME 3asiBIEHUS U MHbIX [LOKYMEHTOB,
HeobXxoauMMbIX [Ons MpPefdoCTaBfneHns MyHUUMNanbHOW ycnyrn, B Clydyae ecnu
3as8BneHne Wn [OOKYMEHTbl, HeobOxoaumble AnS NpefocTaBneHUss MyHUUMnanbHOW
ycryru, nodaHbl B COOTBETCTBMM C WH(OpMaumen o Ccpokax U nopsgke
npegocTaBfieHns MyHuumMnanbHon ycnyrn, onybnukoBaHHoW Ha EawHom noptane,
PecnybnukaHckom noprane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 415 MPUOCTAHOBEHNS UK OTKa3a B
npeaocTaBNeHNN MyHULMNANbHON YCNyru

2.8.1. OcHoBaHua [Ons MPUOCTaAHOBIIEHUSA NPEAOCTaBMNEHUSA MYHULUNANbHON
yCryrun oTCyTCTBYIOT.

2.8.2. OcHOBaHuMs ans oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOWN YCIyTn:

1) 3asBuTenem npeacTtaBrieHbl OOKYMEHTbl HEe B MOMHOM o6beme, nmbo B
NPeAcTaBrieHHbIX 3asABAeHUn N (UNKn) OOKYMEHTax COAEpPXMTCA HenorHas u (Mnu)
HeOoCTOBEPHast MHpopMaLums;

2) NnpeAcTaBneHne JOKYMEHTOB B HEHaANexallmm oprax

3) noctynneHne oTBeTa opraHa rocyJapCTBEHHOW BRNacTu, OopraHa MeCTHOro
camoynpasneHna nmbo noaBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOM BRacTun uwnu
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opraHy MeCTHOro camMoyrnpaBfeHus opraHudauuMm Ha MeXBeOOMCTBEHHbIN 3anpoc,
cBuaeTenbcTByowero o6 oTCcyTCTBMM AOKYMEHTa U (Mnn) nHdopmaummn, HeobxoamMMbix
ANa npefocTaBfieHUss MyHUUMNANbLHOW YCNyru, eCcnu COOTBETCTBYIOLLMA OAOKYMEHT He
Obln NpeacTaBneH 3asaBUTENEM NO COOCTBEHHON NHULMATUBE;

4) npaBo Ha nNpuBaTM3aLMIO UCMONb30BaHO paHee;

5) wncknoyeHMe 3 yucna ydacTHUMKOB MpvBaTU3auuM HecoBepLUEHHOMETHUX
4YneHoB ceMbM (Oe3 paspeLleHnsi OpraHoB OMeKn 1 NoneYnTeNbLCTBA).

2.8.3. lepeyeHb OCHOBaHWM AOf1s1 OTKa3a B NpefoCTaBfeHMUM MyHMUMNanbHON
yCnyru BfsieTCca ncyepnbIBatoLLUM.

2.8.4. 3anpellaeTcs oTKasbiBaTb B NpeAoCTaBfeHUn MyHULMNArbHON yCnyrn B
cnyyae, ecnv 3adBfieHMe O MpefocTaBfeHUM MyHUUMManbHOW YCNyru nogaHo B
COOTBETCTBUM C MHGpOPMALMEN O CpOKax N Nopsiake NpefocTtaBieHnsa MyHUUmMnanbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Nopsgok, pasamep M OCHOBAHWUSA B3VMaHUS rOCyAapCTBEHHOM MOLUANHBI UAIN UHOM
nnaTbl, B3MMaeMou 3a NpegocTaBneHne MyH1uumnansHom ycnyrm

MyHuLUMNanbHas ycnyra npegocTaBnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABNAKTCSA HeObXxoaAMMbIMK N 06A3aTenbHbIMK ANS
npegocTaBreHns MyHMUMNanbHbIX YCNYr U NPeoCTaBnsTCs OpraHn3aunsamm n
YNOSIHOMOYEHHbIMM B COOTBETCTBUM C 3aKoHOAaTenbcTBOM Poccurickon deaepaunm
aKcnepTamu, y4acTBYHOLMMM B NPeAOCTaBNEHNN NPeayCMOTPEHHbIX YacTbio 1 cTaTbm 1
®epepanbHoro 3akoHa ot 27.07.2010 roga N 210-93 rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNYT.

MpepoctaBneHne HeobxoaMMbIX U 0Bs1I3aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUA nnaTbl 3a NpefocTaBfieHne yenyr,
KOoTopble ABNAITCA HEOOX0ANMbIMU N 06A3aTENbHLIMU OS5 NPeAO0CTaBNeHNs
MYHULMNANBHOW YCRyru, BKNOYas NMHopmaLmo 0 MeTOAUKE pacyeTa pa3mepa Takomn
nnarbl

MpepoctaBneHne HeobxoaMMbIX U 0BsiI3aTENbHbBIX YCIYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUsA B odepean npu nogadve sanpoca o
npegocTaBfieHnn MyHULMNANbHOW YCNyru, ycnyru, npegoctaBnseMon opraHnsaumven,
y4yacTBYIOLLEN B NpeJoCTaBeHNN MyHULMNANBHOW YCIyrn, U NpU NonyyYyeHnn
pesynbTata NnpeaocTaBreHus Takmx ycnyr

2.12.1. Bpema oxugaHua nNpu  nogadvye 3asiBieHUMss Ha  NosiydeHue
MYHULMNANbHOM yCcnyru - He 6onee 15 MUHYT.

2.12.2. MNMpwn nonyyeHun pesynbtaTta NpeaocTaBfeHUs MyHUUMNarbHOW YCnyru
MaKCcuMarnbHbI CPOK OXMOaHNA B odepean He OOSHKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaunmn sanpoca 3asBuTenst 0 NpegocTaBieHnn
MYHULMNANBHOW YCAYru 1 yCryrn, npeocTaBisieMon opraHmsaumen, y4acTeyoLen B
npeaocTaBfieHNn MyHULMNANbLHOW yCnyrn, B TOM YUCHe B 95IEKTPOHHOM hopme

2.13.1. lMpwn nnyHoM obpaweHnn B MOLL B aeHb nogayum 3asBneHnst 3asBuUTENto
BblaaeTca pacnucka n3 AIC MLl ¢ permctpayMOHHbBIM HOMEPOM, MOATBEPXKAAOLLMM,
4YTO 3asiBfieHMe OTMpaBreHo, U JaTon noJaydn 3asBrneHus.

2.13.2. Mpwn HanpasneHuu 3asBneHuns nocpeacTsom EguHoro
noptana,PecnybnukaHckoro noprtana 3asBuTenb B AeHb Nodayv 3asiBfieHus nonydaet
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B Nn4yHOM KabuHeTe PecnybnukaHckoro nopTana WM MO  3MEKTPOHHOW NouyTe
yBeJoMMeHve, noaTeepxaawlee, YTO 3adBfieHMe OTNpaBfieHo, B  KOTOPOM
yKa3bIBaOTCA perMcTpayuoHHbI HOMEP U AaTta nogadn 3asaBneHus.

2.13.3. lpn nunyHom obpaweHmn B OpraH B [OeHb nogaun 3asiBneHus
YNOSTHOMOYEHHbIM OO0SDKHOCTHLIM Nuuom OpraHa 3asBuUTEnNto BblgaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHoM AN oKa3aHusA
rocygapCTBEHHbIX U MyHULMNAIbHLIX YCyr, C perncTpaunuoHHbLIM HOMEPOM, AaTown
nogayun 3asiBrieHnNs U nepevyHemM npencraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHu/s K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHus, Mectam 4sis 3anofHeHns 3anpocoB O NpeaocTaBneHnm
MYHUUMNANbHOW ycnyru, MHOpPMaLMOHHbIM CTeHAaM € obpasLammn Ux 3anofIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOANMbIX ANA NpeAoCTaBeHUs KaxXa0n MyHULMNAnNsHOM
ycnyru, pasmeLleHuto 1 ohopmMIeHno BU3yanbHOW, TEKCTOBOW U MySNbTUMEANNHON
WHOpMauuKM O NopsiAke NpeaocTaBrieHNsa Takom yCnyru, B TOM Yncne kK obecrneyeHunto
AOCTYNHOCTU OS5 MHBANMA0B YKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHOAATENbLCTBOM U 3aKOHOAAaTeNbCTBOM Pecnybnukmn TatapctaH 0 counanbHOm
3awmTe MHBanuaoBs

2.14.1. MNpepocTaBneHme MyHMUMNANbLHOW YCyrn OCyLECTBASETCA B 34aHNAX U
NnomMeLLeHNsX, 000pyaoBaHHbIX NPOTUBOMNOXKapPHOM cucTtemom n cucTemMomn
NOXXapOTYLLUEHUS.

Mecta npuema 3assutenen obopyaywTca Heobxogumon wmebenbio aAnd
0dopMIIEHNST AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMMW.

2.14.2. B cooTBeTCTBMM C 3akoHogatenbctBoM Poccunckon degepauum o
coumanbHOW 3aliMTe MHBaNMAOB B Uendx 6ecnpensaTCTBEHHOro JocTyna K MecTy
npegocTaBfieHnsa MyHuumnanbHon ycnyrn obecnevmBaeTcs:

1) obecneumBaeTca 6ecnpensaTCTBEHHbIA AOCTYN WMHBaNUMO4OB K MecCTy
npegocTaBfieHna MyHUUMNanbHoW ycnyrn (yooOHbIM BXOA4-BbIXOA4 B MOMELLEHUA W
nepemeLLeHne B Ux npeaenax);

2) BM3yanbHas, TekCcToBad W MynbTUMeOUWHaa WHgopmauus o nopsake
npefocTaBfieHna MyHUMLUMMNanbHOW ycrnyrin pasmellaetca B yAoOHbIX ANna 3assuTenen
MecTax, B TOM Yucre C y4eTOM OrpaHU4EeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAEHME MHBANMOOB, UMEKLLMX CTOMKME pacCTponcTBa GOYHKLUN
3pEHUSA U CaMOCTOATENBHOIO NepeaBUMXKEHUs, U OKa3aHNe UM MOMOLLIN;

4) BO3MOXHOCTb NMOCaKW B TPaAHCNOPTHOE CPEeACTBO W BbiCaAKM U3 Hero, B
TOM YUCre C UCNOSb30BaHMEM KpecCna-KomnsCKu;

5) Hagnexawee pasmMelieHne obopyaoBaHUS M HOCUTENen WHdopmauuu,
HeobxoamMMbIx ans obecneyeHna 6ecnpendaTCTBEHHOro 4OCTYNa MHBaNMAoOB K ycrnyram
C Y4ETOM OrpaHUYEeHNn NX XU3HeOeATeNbHOCTH;

6) aybnupoBaHne HeobGxoAMMOW ONs MHBANMAOB 3BYKOBOW W 3pUTENbHOW
MHoOpMaUuM, a TaKkKe Haanucen, 3HaAKOB W MHOM TEKCTOBOM W rpadomyecKkon
MHOpMaLMM 3HaKaMn, BbINOSTHEHHLIMU penbedHO-ToYeYHbIM WpudToM bpanns;

7) ponyck cypaonepeBogyunka n tudnocypaonepeBoaymka;

8) ponyck cobaku-npoBogHMKA NPU HanNMymMm JOKyMeHTa, NoATBEPXAatoLLEero
ee cneuvanbHoe obyyeHWe W BblgaBaemMoro no dqopmMe K B nNopsgke, KoTopble
yCTaHOBMEHbI NpukasoM MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHun POpPMbl [AOKYMEHTa,
noaTBepXgawLlero cneumanoHoe obyyeHne cobakn-npoBOAHUKA, M Nopsaaka ero
Bblgauny.

2.14.3. TpeboBaHua B 4actn obecnevyeHmss [JOCTYMHOCTM ANA  MHBaNWAOB
00BHEKTOB, B KOTOPbIX OCYLLUECTBNAETCA NpefocTaBneHne MyHUUMNanbHOW YCryru, u
cpencTB, UCMonb3yemMblX MNpU MpeaocTaBreHnUn MyHUUMNanbHOW YCIyrn, KoTopble
ykaszaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPaATMBHOIO pernamMeHTa,
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NPUMEHADTCA K OObektTam u cpeactBam, BBeAEHHbIM B 3KCNyaTtauuio  unm
npoLwlegwnmM MmogepHusaumio, pekoHcTpykumio nocre 1 nons 2016 roga.

2.15. NokasaTenu JOCTYNHOCTU N KayecTBa MyHUUMMNANbHOW yCnyru, B TOM Ynucrie
KONMM4eCcTBO B3aUMOAENCTBUIN 3aABUTENS C OMMKHOCTHLIMU NULAMU Mpu
npefocTaBrieHNn MyHULMNANsHOW YCNyrn U X NPOSOIHKUTENBbHOCTb, BO3MOXHOCTb
nonyyeHnsa nHpopmaumm o xoge nNpeaocTaBneHns MyHUUMNanbHON yCnyru, B TOM
yucrie ¢ Ncnonb3oBaHNeM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHONOMMN,
BO3MOXHOCTb NGO HEBO3MOXHOCTb MOMYyYeHUss MyHULUNansHOW ycrnyrn B
MHOroyHKUNOHANLHOM LEeHTpe NpeoCTaBneHnsi rocygapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr (B TOM 4ucrie B NonHom obbeme), B Mobom TepputopransHoMnoapasgeneHnm
opraHa UCNoJSTHUTESbHO PacnopsiANTENbHOro opraHa MeCTHOro caMoynpaBreHuns, no
BbIGOpY 3asaBUTENSA (IKCTEPPUTOPUANBbHBIA NPUHLUKUN), NOCPEACTBOM 3anpoca o
npefocTaBfiEHNN HECKONBKMX rOCy4apCTBEHHbIX U (M) MyHULUUNANbHBLIX YCIyr B
MHOIO(PYHKLMOHAmNbHbIX LIeHTpax NpefoCcTaBrneHns rocy4apCTBEHHbIX U
MyHUUMNAnNbHbIX YCNyr, npegycMoTpeHHoro ctatben 15.1 degepanbHOro 3akoHa
Ne210-$3 (KoMmnneKkCHbIN 3anpoc)

2.15.1. lNokaszaTensmMmm OOCTYMNHOCTM NpefoCTaBNeHUs MyHUUUNAanbHOM YCIyrn
ABNAOTCSA:

pacnonoXeHHOCTb NOMELLEHMS, B KOTOPOM BeAeTCHA NpueM, Bblgava JOKYMEHTOB
B 30HEe JOCTYMHOCTU OBLECTBEHHOIO TPaHCMNOopPTa;

HanMume HeobXOAMMOro KofiMyecTBa CreumanucToB, a Takke MNOMeLeHUn, B
KOTOPbIX OCYLLECTBNAETCS NPpMeM LJOKYMEHTOB OT 3asiBUTENEN;

HanuumMe wucdepnbiBalWeENn WHGopMauum o cnocobax, nopsiake W cpokax
npegocTaBfieHns MyHULMNANbHOW YCryrM Ha WHMOPMAaUMOHHbIX CcTeHdax, EauvHom
noptane, PecnybnvkaHckom noptane, ouumanbHOM cante MyHUUUNanbHOro pamnoHa;

oKasaHwe noMoWW WHBanNugam B npeogorieHMn 6apbepoB, MeLlakLwmx
NOYYEHNO UMK YCIYTr HapaBHe C APYrMMy nuuamu.

2.15.2. Tlokasatensamu KadecTBa nNpenoOCTaBNEHUS MyHMUMUNANbHOW YCryru
ABNAOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryvyeHus pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTCcTBME O0OOCHOBaHHbIX »>Kanob Ha HapyweHus agMUHUCTPaATMBHOIO
pernameHTa, coBepLueHHble paboTHUKamu OpraHa;

4) KONMYEeCTBO B3aMMOLENCTBUN 3adABUTENA C OOSMKHOCTHbIMW nunuamn (6e3
y4yeTa KOHCynbTauun):

B3aumogencrteme 3aaButens ¢ paboTtHukamm OpraHa wnm MOL, npwm
npefocTaBfieHUn  MyHUUMNANbHOMW  YCryrn  OCyWecTBRAsSieTCs OAWH  pas  npu
npeacTaBfieHnn 3aaBrneHns Co BCeMN HeOBXOAUMbIMU LOKYMEHTaMK;

OOVH pa3 B cry4yae HeobxoOMMOCTU MoryvyeHus pesynbTata npefocTaBreHus
MyHuumnaneHon ycnyrm B OpraHe unu MOL| B cdopme ak3emnnsipa 3MEKTPOHHOro
AOKYMeHTa Ha ByMakHOM HocuTene.

MpOoAOMKNTENBHOCTL OOHOMO B3aMMOLENCTBUSA 3asBUTENA C OOIMKHOCTHbIMU
nvuamun Npyv NpeaocTaBneHN MyHULMNANbHOW yCnyrn He npesblwaeT 15 MUHYT.

3asiBuTenb BnpaBe OLEHUTb Ka4yeCTBO NpeaoCcTaBneHnss MyHULMNanbHON yCnyru
C MOMOLLbK YCTPOMCTB MNOABMXHOW paamoTenedoHHON CBA3W, C MCMNOfb30BaHMEM
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHpopmaumst 0 xoge npenocTtaBrieHNst MyHUUUNANbHOW YCNyrm MoxeT
OblTb MonyvyeHa 3asiBUTENEeM B JMYHOM KabuHeTe Ha EavHom noprane,
PecnybnunkaHckom noptane, B Oprane, M®LI.

2.15.4. TpepoctaBneHme MyHULMNANbHOW YCNyrn OCyLlecTBnsieTcsa B fobom
Mo®L, no Bbibopy 3asdBMTENs HE3aBUCUMO OT MeCTa €ero XuUTenbCTBa WM MecTa
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hakTnyeckoro npoxueaHus (npebbiBaHus) Ha TeppuTopumn Pecnybnukn TaTtapcTtaH no
AKCTeppUTOPUArIbHOMY NPUHLMIY.
MyHuUuMnanbHasa ycrnyra B COcTaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBrseTcs.

2.16. VHble TpeboBaHUs, B TOM YMCIe yYuTbIBalOLWMEe 0COBEHHOCTI NpeaoCcTaBneHus
MYHMLMNAnbHOM YCryr Nno aKkcTeppuTopranbHOMy NpuHUMNY (B crydae, ecnu
MyHUUMNanbHas ycnyra npegocTaBnsieTcsl No aKCTeppuUTopuansHOMy NpUHLMNY) 1
0COBEHHOCTU NPeAOCTaBNEHNss MyHULMMANbLHOW YCIyru B 3NIEKTPOHHOW hopme

2.16.1. lpwn npenocTaBrieHUM MYHULMMANbLHOW YCIyru B SNEKTPOHHONdOpMe
3asiBUTENb BNpase:

1) nonyuutb wuHGOpPMauMld O MOpsSAKe UM cpokax NpedocTaBrieHUs
MYHULMMNanNbHOM yCcnyru, pasmeLleHHyo Ha EgnHom noptane;

2) nopatb 3adBfieHMEe O NpefoCTaBfEeHUU MyHUUMNANbLHOW YCRyrm W UHble
AOKYMEHTbI, HeobxoauMble 4N NpeoCTaBNeHUs MyHUUMNANbHOW YCryrk, B TOM Yuchne
AOKYMEHTbI U MH(OPMaLMIO, SNEKTPOHHbIE 0B6pa3bl KOTOPLIX paHee Oblfn 3aBEPEHbI B
COOTBETCTBUM C NYHKTOM 7.2 yactn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03,c
ncnonb3oBaHnemMPecnybnukaHckoro noptana;

3) nonyyYnTb CBEAEHUS O XO4e BbIMOSIHEHUS 3asBMIEHUA O MpefocTaBfeHun
MYHULMNANbHOW YCNYrn, NOAaHHbIX B 3NIEKTPOHHON hOpME;

4) oCyLeCcTBUTb OLEHKY KayecTBa NpeaoCTaBieHnst MyHUUMNAanbHOW YCIyru;

5) nonyunTb pes3ynbTaT NpefoCTaBNeHUs MyHUUMNanbHOW ycnyrm B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha pelweHne n gencrteme (besgencteme) OpraHa, a Takke
€ero AO/MKHOCTHbBIX UL, MyHMUMNAnbHbIX ChiyXawmx nocpencrsomPecnybnmnkaHckoro
noprtana, noprtana deaepanbHON rocyaapCTBEHHOM WHGOPMALUVMOHHOW CUCTEMBI,
obecneunBarowen npouecc gocyaebHoro (BHecynebHoro) obkanoBaHUs peLUeHun u
aencteun (6e3gencTeunsl), COBEPLUEHHBIX NPU NpPefoCTaBfieHMUN FOCYLAPCTBEHHbIX U
MYHULMNANbHbIX ~ YCNyr opraHamu, nNpegocTaBnsioWwuMMU  rOCyJapCTBEHHblE U
MyHUUMNANbHbIe  YCAyrn, WX OOSMKHOCTHbIMM  NUUAMW, rOCyapCTBEHHbIMU U
MYHULMNANbHbIMU CRYXaLlUMU.

2.16.2. dopmunpoBaHmne 3asiBEHNS OCYLLECTBNSETCA NOCPEACTBOM 3arnofiHEHUS
3EKTPOHHOM GhopMbl 3asBreHnst Ha PecnybnukaHckom nopTtane 6e3 HeobxogmMmocTun
AOMNOSTHUTENBHOW NoAauYN 3asBfIEHUS B KAKOW-NMBO nHOM hopme.

2.16.3. lMpun bopmupoBaHummM 3asiBeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA U COXPAHEHUS 3asBIIEHUS U UHbIX JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBnNeHns ycnyru;

2) BO3MOXHOCTb 3anoSfIHEHNSA HECKOSIbKMMU 3asBUTENSMU OLHOMN 3NIEKTPOHHOM
dopmbl 3aaBneHna npu obpalleHun 3a ycrnyramu, npegnonaralowumMm HarnpasrieHue
COBMECTHOIO 3asiBIIEHUS HECKOSTbKMMW 3as8BUTENAMY;

3) BO3MOXHOCTb Nnevatv Ha ByMaKHOM HocuTene KOMUWU ANEKTPOHHOM (hopMbl
3aABnNeHns;

4) coxpaHeHWe paHee BBELEHHbIX B 3NIEKTPOHHYIO (hOopMy 3asdBneHns 3HayYeHUm
B nobon MOMEHT MO XenaHu Morb3oBaTens, B TOM 4uChe Mpu BO3HWKHOBEHUMU
owmnbok BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHW B INEKTPOHHYIO hopMy
3a8BnNeHns;

5) 3anonHeHue nonen 3SMeKTPoOHHOM OpMbl 3asiBNEHUA OO Havana BBOAA
CBEAEHUN 3asdABUTENEM C WCMNONb30BaHWMEM CBeAeHWUn, pasmelleHHbix B ECUA, n
cBedeHun, onybnmkoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTuv, KacawoLiencsa
cBeJeHuKn, OTCYTCTBYIOLIUX B €ANHON cUcTeMe ngeHTudukaLmm n ayteHTudukaumm;

6) BO3MOXHOCTb BEpPHYTbCS Ha NOOON M3 3TAMNOB 3aNOSIHEHUS ANEKTPOHHOM
dopmbl 3aaBneHnst 6e3 noTepm paHee BBEAEHHOW MHOpMaLnW;
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7) BO3MOXHOCTb AOCTyMNa 3asBuTENd K paHee NogaHHbIM UM 3asBfEeHUAM B
TeyeHue He MeHee OJHOro roa, a Takke 4YacTU4HO C(POPMUMPOBAHHbLIM3ASBIIEHUSM - B
TeyeHue He MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3assuTtenen Ha npvem B MOL| (ganee - 3anuck) ocyLecTBnaeTcs
nocpenctsoM PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3asBuTento NpeaocTaBnsaeTcs BO3MOXHOCTb 3anncu Ha nobble cBoboaHble Ans
npuemMa gaTy v Bpemsi B npegenax yCTaHOBIEHHOro B MHOrOOYHKUMOHATbHOM LIEHTpE
rpaduka npuema.

3anncb Ha onpeaenieHHy gaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3Ton
aaTbl.

ans OCYyLLEeCTBMNEeHUs npenBapuTensHOn 3anucu nocpeacTBoM
PecnybnvkaHckoro noprtana 3asBUTENO HeobXoauMO ykasaTb 3anpallivMBaemble
CUCTEMOW [aHHble, B TOM YuCre:

daMmnnuio, NMs1, 0TY4ECTBO (NPU HaNU4YUK);

HomMmep TenedoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHu);

Xenaemyw gaty 1 Bpems npuema.

B cnyyae HecooTBETCTBUS CBeAEHWUN, KOTOpble COOOWMN 3aaBuTENb MNpuU
npenBapuUTENbHON 3anucn, OOKYMeHTaMm, npencTaBfeHHbIM 3adaBuUTENeM MNpu fIMYHOM
npueme, npegBapuTenbHasi 3anMcb aHHyNMpyeTcs.

Mpn ocylwiecTBneHMn npenBapuUTeEnbHON 3anucu 3aaBuTento obecneymBaeTcd
BO3MOXHOCTb pacneyaTtatb TanoH-NoATBepXAeHne. B cnyvae, ecnu 3asBuUTENb
COOBWNT aapec 3MEeKTPOHHOW MNOYTbl, HAa YKasaHHbIM agpec Takke HanpaBnaeTcs
WHGOpMaUUa O MOATBEPXKAEHMM NpeaBapuTeSNlbHOM 3anucu C  yKa3aHueMm [aThl,
BpeMEHU N MecTa npuema.

[Mpu ocyuwlecTBneHnn npenBapuTenibHOM 3anucn 3asButenb B 00s3aTenbHOM
nopsigke MHopMmupyeTcsa O TOM, YTO MpeaBapuTernbHasd 3anvucb aHHynupyeTcs B
crny4ae ero HesiBK/ Mo uctevyeHnn 15 MUHYT ¢ Ha3HayYeHHOro BpeMeHu npuema.

3assuTens B nNoboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENSA COBEPLUEHUSA MHbIX OEWUCTBUK, KpoMe
NPOXOXOEHUA MAeHTUMKaLUMmM n aytTeHTuduKkaunmm B COOTBETCTBUU C HOPMATUBHbLIMU
npaBoBbiMM akTamn Poccuickon Pepepaumn, ykasaHua Lenn npuema, a Takke
npefocTaBieHnsa cBefeHUn, HeobxoauMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocrnepnoBaTelbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMONTHEHUA, B TOM YACIle 0COGEHHOCTH
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM dhopMe, a TaKke
0CO0GEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B
MHOropyHKLMOHAaNbHbIX LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AeNCTBUIA NPY NPeaoCTaBeHNM
MYHULMNANbHOW YCryru

3.1.1. lNMpepoctaBneHne MyHULMNANbHOMW YyCryrn BKo4aeT B cebsa cnegyowme
aZlMUHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWNE 3as8BUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NPpeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHUM MyHULUNANbHOW YCyru;

4) noAroToBKa pesyribTaTta MyHUUMNANbLHOW YCNyru;

5) 3akntoyeHue gorosopa

6) Bblgaya (HanpaBneHve) 3adaBUTENO pe3ynbTata MyHUUMNanbHOW YCryru;

7) ncnpaeneHne TeXHNYECKNX OLLUMBOK.
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3.2. Oka3aHne KOHCynbTauuii 3asiBUTENHO

3.2.1. OcHoBaHMeM Hayana BbIMOMHEHNS agMWHUCTPATUBHOW npoueaypsbl
aBngeTcs obpalleHve 3asBUTENs No BOMNpocaMm, CBSA3aHHbIM C MNpedocTaBleHueM
MYHULMNANbHOW YCIyIw.

HOMKHOCTHBIM ~ NMUOM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMNOSIHEHME
aZiMUHUCTPATUBHOWN Npoueaypbl, ABNAETCS:

npu obpaileHnn 3aasutens B8 MeL, — paboTHnk MOLL;

npu obpaweHnn 3aasutensd B OpraH - pykoBoauTenb Y34aKIMHCKOro CernbCcKoro
nocerieHns Cnacckoro MyHUUMNanbLHOro pavioHa (Janee - [OOMKHOCTHOE §uvuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE).

3.2.2. 3asgButenb BripaBe obpaTUTLCHA 3@ KOHCyNbTaumen o nopsake U cpokax
npegocTaBneHna MyHuumnansHon ycnyrm B MOLL nuyHO u no TenedoHy u
3NEeKTPOHHOM rnouyTe.

PaboTHnk MOLl koHCcynbTUMpyeT 3asiBuTensl, B TOM 4Yucre no cocrtasy, dhopme
npeacTaBnsseMon AOKyMeHTauum u gpyrmm Bonpocam Asis nosyvYeHnss MyHuUmMnansHoOn
ycnyru.

3asBuTenb MOXeT nonyyYnTb WHMopMaumio o nopsgke npegocTaBneHus
MYHULMNANbHOM ycryrm Ha oduumansHom cante ML http://mfc16.tatarstan.ru.

AOMUVHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBNUMBaeMble HAaCTOALWMM  MYyHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn  BbINOMHEHUS  aOMWHUCTPATMBHBIX  Npouenyp  SBMSKOTCA:
KOHCynbTauua Mo coctasy, opMe npeacTtaBnsgemMon [AOKyMeHTauum w Apyrum
Bornpocam, Heob6xoAMMbIM ANA NONYYEHUS MyHULMNANbHOW YCYTrn.

3.2.3. 3aaButeno BnpaBe obpatutbcsa B OpraH no TenedoHy u 3NeKTPOHHON
noyTe, a TaKke Nosly4ymTb KOHCymnbTauuo Ha PecnybnukaHckom noptane, cante OpraHa
O rnopsigke W cpokax MpefoCTaBneHns MyHUUMManbHOW Yycnyru, B TOM 4ucne no
coctaBy, hopMe nNpeacTaBnsaeMon JOKyMeHTauun n Apyrum Bonpocam Ans nosyvyeHns
MYHULMNANbHOM YCIyru.

[omKHOCTHOE 1ML, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE WHAOPMUPYET
3asBUTENA B COOTBETCTBMM C TpeboBaHusmm nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTPaTMBHbIE nNpoueaypbl, YCTaHaBNMBAEeMble HACTOSLWMUM MYHKTOM,
BbIMOSTHAOTCA B TeYeHMe Tpex pabounx gHen co AHS NocTynfneHns obpalleHus.

PesynbTatamn  BbLINOMHEHWS  agMUHUCTPATMBHLIX  Mpoueayp  SBMSOTCS:
KOHCynbTauMm no cocTtaBy, dopme npeacrtaBnsgemMon AOKYMEeHTauum wu  Opyrum
Bonpocam, Heob6xoAMMbIM ANA NONYYEHUS MyHULMNANbHOW YCAYTn.

3.3. lNpuHaTHME N paccMOTpPEHNEe KOMMNSIeKTa JOKYMEHTOB,
npeAcTaBneHHbIX 3asBUTenemM

3.3.1. lpnem OOKYMEHTOB AS1 NpefocTaBnNeHnss MyHULUNanbHOW ycnyrn vyepes
Mo®L vnn yoaneHHoe paboyvee mecto MOLI.

3.3.1.1. 3asasutenb (npeactaButenb 3asButensi)) obpawaetca B ML, c
3anpocoM O NpeaoCTaBNEHUN MyHUUMNANbLHOM YCNyrn v npeacraBnaeT LJOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5aAMUHNCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHnk MOL|, Beayuwimii npnem 3asiBreHuin:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULa, NOAAKLWEro JOKYMEHThI;

NpOBOAUT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMSM, YKasaHHbIM B
nyHkTe 2.5 agMUHUCTPAaTMBHOIO pernamMeHTa;

3anonHAEeT ANeKTPOHHYI0 hopmy 3aasneHna 8 AIC MOL;
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npu NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha GymMaxHOM HOCUTEnNe, OCYLLECTBNASIET CKaHMpOBaHWE NpeAcTaBEeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aaBneHne ns AUIC MoL;

nepegaet 3adABMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa ckaHupyeT nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B ANC ML, gokymeHTbl, NpeAcTaBneHHble B 35IEKTPOHHOU dhopme
WX 3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMUpyeT 3NeKTPOHHOoe
aeno;

BO3BpalLiaeT nognucaHHoe 3asiBfieHne 1 opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE nNpoueaypbl, YCTaHaBNUMBaeMble HAaCTOAWMM  MYyHKTOM,
BbIMNOMHAITCA B AEHb ObpaLleHns 3asaBuTens.

PesynbTtatamu BbINOAHEHNA agMUHUCTPATMBHBIX Npoueayp SBASKTCA: roTOBOE K
oTnpaBke 3asiBfieHne U NakeT AOKYMEHTOB.

3.3.1.3. PabotHnk MO®Ll HanpaBnseT nakeT [OOKYMEHTOB, MPUHATBIX OT
3assutend B OpraH B 9NeKTPOHHON bopme (B COCTaBe MaKeTOB 3fIEKTPOHHbLIX Aesl) B
TeyeHne opHoro pabodero AHA co AOHA obpalleHus 3adBuUTeNns B CTPYKTypHOe
nogpasgeneHne MoLl.

Pesynbtatamn  BbINOMIHEHMST  @OMWHUCTPATMBHBIX  Mpoueayp  SBMSKOTCA:
3asiBfieHNne U nakeT AOKYMEHTOB (3M1EKTPOHHOE [Aerio), HanpasneHHble B OpraH,
nocpeacTBOM CUCTEMbI 3NEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. TpueMm [JOKYMEHTOB ANA nNpefocTaBneHns MyHUUUNanbHOWM ycrnyrn B
3NEeKTPOHHOM (hopme YepesPecnybnmkaHckuii nopTtan.

3.3.2.1. 3agButenb onga nogadn 3asdBneHusa B 3NeKTPOHHOW (bopMe BbINOSHAET
cnepylowne OencTeuns:

BbINONHAET aBTOPM3aLMIO;

OTKpbIBaAeT POpPMY 3NEKTPOHHOIO 3afBIIEHWS;

3anonHaetT OpMy SMEKTPOHHOro  3asfABMNEHUs, BKOYAOLWYO CBeAeHUs,
Heobxoaumble 1 obs3aTernbHble ANA NpeaoCcTaBNeHNa MyHUUMNanbHOW yCnyru;

NPUKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe WM 3MeKTPOHHble obpasbl
AOKYMEHTOB K (hopMme 3feKTPOHHOro 3asBrieHns (Npu HeobxoanMocCTH);

nogreepxaaeT (akT O3HaKOMMEHUs U Ccorfacus C YCnoBUAMM U MNOPAOKOM
npefocTaBfieHna MyHUUUNANbHOW YCNyrM B 3MEKTPOHHOW dopMe (ycTaHaBnmMBaeT
COOTBETCTBYHIOLLYIO OTMETKY O Corflacum B oOpMe 3MEeKTPOHHOTO 3asiBIIEHMS);

noaTeBepXgaeT  OOCTOBEPHOCTb  COOOLLUEHHbIX cBeAeHun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

oTnpasnset 3arornHeHHoe 3N1EeKTPOHHOE 3asBrieHve (Haxnmaet
COOTBETCTBYHOLLYIO KHOMKY B (OpMe 3NIEKTPOHHOIO 3asiBreHus);

3MEeKTPOHHOE 3asBfeHMe NOoANMUCbIBAaeTCs B COOTBETCTBMM C TpeboBaHMAMM
nyHKTa 2.5.3a4MUHUCTPATUBHOIO PeErfiameHTa;

nonyyaet yBegomrneHvne 06 oTnpaBke 3NEeKTPOHHOIO 3asABrEHNS.

dopmaTHO-nornyeckas nposepka cthopMmnpoBaHHOIO 3asaBneHuns
OCYLLEeCTBNAETCH Mnocrne 3arofiHeHUs 3asiBUTENeM KaXaoro u3 norien 3MeKTPOHHOW
dopmbl 3aaBneHus. Npu BbIABNEHUN HEKOPPEKTHO 3aroOfIHEHHOMO MOJis 3SIEKTPOHHOM
opMbl 3aABMeHUs 3asBUTENb YBEOOMMAETCA O XapakTepe BbISIBIEHHOW OLNOKN ©
nopsgke  ee  ycTpaHeHus nocpeacTBoM WH(POPMALMNOHHOIO  COOBLLEeHNS
HenocpeacTBEHHO B 3SIEKTPOHHOW (bopMe 3asiBfIEHUS.

AOMUHUCTpaTMBHbIE nNpoueaypbl, YCTaHaBNUMBaeMble HAaCTOAWMM  MYyHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamu  BbINONHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SABMSAKTCA:
3NEeKTPOHHOE [erno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NIEKTPOHHOrO
B3aUMOJENCTBUS.

3.3.3. PaccmoTpeHune komnnekta aokymeHToB OpraHom.
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3.3.3.1. OcHoBaHMEeM Hayana BbINOMHEHUA aAMUHUCTPATUMBHOM Mpoueaypsbl
ABNSETCA MNOCTYMfEeHMEe 3asiBIEHUS W WHbIX [OKYMEHTOB, HeobxoaumbiX Ang
npegocTaBieHUss MyHULMNANbHOW YCITyTn.

HOMKHOCTHBIM ~ NUUOM  (paboTHMKOM), OTBETCTBEHHbIM 3a  BbINOSIHEHNE
aZlIMUHUCTPATUBHOWN npouenypbl ABNAETCAPYKOBOAUTENbYIUYIKITMHCKONO  CerlbCKOro
noceneHnss Crnacckoro MyH/UUUNANbHOMO panoHa (Janee - OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a MpUeM AOKYMEHTOB, B Cryyae
obpaLleHuns 3anBuTens ¢ 3assrneHnem B Opran:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaeT JINYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAALWEro JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS [OOKYMEHTOB TpeboBaHWAM, YyKas3aHHbIM B
nyHKTE 2.5 agMVHUCTPATUBHOIO pernamMmeHTa, NpoBepKy COOTBETCTBUSA
NpeaCTaBEHHbIX  JOKYMEHTOB  YyCTaHOBMEHHbIM  TpeboBaHuaAM  (Hagnexallee
odopMmsieHMe KOMUn OOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MNOL4YMCTOK, MPUMUCOK,
3a4YEepPKHYTbIX CIOB N UHBIX HE OrOBOPEHHbIX UCNPAaBIIEHNI);

3anonHAeT  3MeKTPOHHY  ¢opMy  3asiBfieHMss B aBTOMaTU3NMPOBAHHOW
WHOPMALMOHHOM CcuUCTeMEe, NpedHa3HaYeHHOW ANs OKa3aHUs roCydapCTBEHHbIX W
MYHULMNAnbHbIX YCNYT;

npu NpeaocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha ByMaxKHOM HocuTene, OCYLEeCTBASIET CKaHMPOBaHWE NpeacTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asiBNeHne;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa cKkaHupyeT NognucaHHoOe 3asiBIieHue;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NHJOPMAaLIMOHHYIO cuctemy,
npegHasHa4YeHHyl A5  OKa3aHus rocyJapCTBEHHbIX W MyHUUMNanbHbIX — YCryr
AOKYMEHTbI, MNpeacTaBfieHHble B 3IEKTPOHHOM (bopMe UnM 3MEeKTPOHHble 00pasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (POPMUPYET 3NIEKTPOHHOE AeNo;

BO3BpalllaeT noanucaHHoe 3asiBfieHne U opurmHanbl OyMaKHbIX LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTENIO pacnncKky B Npueme 4OKYMEHTOB.

B cnyyae Hanuuus ocHoBaHW N OTKasa B NpuemMe JOKYMEHTOB JOSMKHOCTHOE
NnUO, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, YBeLOMMSAeT 3asBUTESIS O Hanuyuu
NpenaTcTBMI ANS NpMema 3asiBfieHMsi U BO3BpaLlaeT eMy JOKYMEHTbl C 06bACHEHMEM
cofepXaHnA BbISABNEHHbIX OCHOBaHWN AN OTKasa B NpueMe 4OKYMEHTOB.

3.3.3.3. [JOomKHOCTHOE nULO, OTBETCTBEHHOE 3a MpUEM [LOKYMEHTOB, nocne
NOCTYMNEeHNUs JOKYMEHTOB Ha PacCMOTPEHME:

npuceanBaeT 3asBfIEHNIO HOMEpP B COOTBETCTBMMN C HOMEHKNATYPOW en n cTaTyc
«lNpoBepka JOKYMEHTOBY;

n3y4yaeT nMOCTYNUBLUME INEKTPOHHbIE [Jena, B TOM 4uUcne MPUNOXEHHbIe
3asBUTENEM AOKYMEHTbI B 3NIEKTPOHHON DOPME U 3NEKTPOHHbIE 06pas3bl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O0pa30B JOKYMEHTOB;

nposepsieT cobnioaeHne yCroBUn OENCTBUTENBHOCTM 3NEKTPOHHOW noanucw,
nocpeactesom obpaweHnss Kk EgmHomy noptany (B cnyyae, €cnu 3asiBUTENEM
npeacTaBneHbl 3NEKTPOHHbIE AOKYMEHTbI, noanucaHHble YCUNEHHOMN
KBannMuumMpoBaHHOM 3MEKTPOHHOW NOAMNUCHID).

Mpn Hannumn ocHoBaHWW, NPeayCMOTPEHHLIXMYHKTOM 2.7.1agMUHUCTPATUBHOIO
pernameHTa, noaroTaBnMBaeT MNPOEKT pelleHnss o6 oTkase B MNpuemMe LOOKYMEHTOB,
HeobxoauMbIX ONsl NpeaoCcTaBNeHns MyHULMNANbHOW YCNyru.

B cnyyae, ecnu B pesynbTate MpOBEPKUM YCUNEHHOW KBannguumupoBaHHOMU
3MEKTPOHHOM MNOAMUCKU BLISIBIEHO HecoOntogeHMe YCrnoBUA ee OeNCTBUTENbHOCTY,
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NpoeKkT peweHna o6 oTkase [OMKeH cogepxaTb MyHKTbl cTtatbn 11 depepanbHOro
3akoHa Ne 63-P3, KoTopble MOCNYXUIY OCHOBaHWEM AS1S ero NPUHATUSA.

MpoekT peweHnss o6 oOTKase B MpuvemMe [AOKYMEHTOB, HeobxoguMmbix AnNg
npefocTaBfieHUs MyHULMNANbLHOW YCNYrK, C yKa3aHneM NpuymH oTkasa (B crnyyae, ecrnuv
OCHOBaHUA Ofs1 OTKasa B npuvemMe OOKYMEHTOB, HeobXoauMMmbixX Ans npeaocTaBneHuns
MYHULMNANbHOM YCRyrn, CBA3aHbl C HApYLUEHNEM YCTAHOBIEHHbIX TpebOoBaHUM K Taknum
AOKYMEeHTaM, OCHOBaHuUS [Ofs OTKasa B npuvemMe [JOKYMEHTOB [AOSDKHbl coAepXaTb
WHGOPMAaUUIO O HaMEHOBaHUW OOKYMEHTOB (MHdOpMauuu, cBeLeHW), KOTopble He
npeacTaBneHbl, cogepxaT HeOoCcToBepHble M (MNW) MPOTUBOPEYMBLIE CBEAEHUS,
odpopMSieHbl C HapyweHWeM YCTaHOBMEHHbIX TpeboBaHUKW), HanpaBnseTcs Ha
corriacosaHne B YCTaHOBIIEHHOM MopsA4Ke MOCPeACTBOM CUCTEMbI 3NEKTPOHHOIo
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oOTkase B MNpuemMe [JOKYMEHTOB,
HeoOXoauMbIX ONA NpeaoCTaBfeHUs MyHUUUNANbHOM YCNyru, OCYLLECTBRSIETCA B
nopsigke, NpeaycMoTPEeHHOM NyHKTOM 3.5.3aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oOTCyTCTBMS OCHOBaHWM AnNs OTkasa B NpuUemMe [JOKYMEHTOB,
NpPeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO perfiameHTa, AOSMKHOCTHOoe
nnyo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B TeYeHMe OAHOro paboyero gHA CO AHSA
NOCTYNNEeHUs 3asaBMeHNd, HanpaBseT 3asBUTENIO, YKa3daHHbIM B 3adBNEHUN CNocobomMm,
yBEOOMIEHME O MOCTYNSIEHUM 3asiBNEHUs1, cogepallee BXOAALWNA perncTpalmoOHHbIN
HOMep 3adaBfeHus, AaTy MonydYeHusa 3asaBfeHud, nepevyeHb HanMeHoBaHW hannos,
NpeaCTaBEHHbIX K HEMY OOKYMEHTOB, ATy MNOSlydeHus pesynbtata MyHUUMNanbHOM
ycnyru.

3.3.3.4. McnonHeHne npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3aAMUHNCTPATMBHOIO pernameHTa, npu Hanuimm TEXHUYECKOM BO3MOXHOCTU
ocyLuecTBnAeTcA B aBTOMAaTU4YECKOM pexume C NUCnosib30BaHNEM
aBTOMaTM3NPOBaAHHOW MHM(OPMALMOHHON CUCTEMbI, NpeaHasHa4YeHHOW AN OKa3aHus
rocyapCTBEHHbIX N MyHULIMNANbHbIX YCAYT.

3.3.3.5.  AgMuHuUCTpaTMBHblE  npoueaypbl, yCTaHaBNMBaeMble  MYHKTOM
3.3.3aAMMHNCTPATUBHOIO pernaMeHTa, BbINOMHAITCA B TeYeHne ogHoro paboyero gHs
COHSA NOCTYNMEHUS 3aABMNEeHNs Ha paCcCMOTPeEHNE.

PesynbTatamm  BbINOSIHEHUA  aOMUHUCTPATMBHBLIX  Mpoueayp  SBMAAKTCA:
NPUHATBLIN HA PAaCCMOTPEHME KOMMEKT AOKYMEHTOB MW NPOEKT pelueHnst o6 oTkase B
npuemMme JOKYMEHTOB, HEOBXOAUMbIX A5l NTPeAoCTaBNEeHUS MyHULMNANBHOW YCyrn.

3.4. HanpaBneHvne MexBefoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYOLLNE B
npeaocTaBneHMn MyHULMNaNbHOM YCryru

3.4.1. OcHoBaHMeM Ha4vana BbINOMIHEHUA agMWHUCTPATUBHOW Mpoueaypbl
ABNAETCA MOonyvYeHue [OOSPKHOCTHbIM JMUoM  (paboTHMKOM), YNOSIHOMOYEHHbBIM Ha
BbIMOSTHEHME aAMUHUCTPATUBHOM Npouenypbl, OT AOIMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NPUeM JOKYMEHTOB, NMPUHSATBLIX OT 3asBUTENSA AOKYMEHTOB.

[JOMKHOCTHBIM  NUOM  (PabBOTHMKOM), OTBETCTBEHHbIM 332  BbIMNOSIHEHME
afMVHUCTPATUBHOM Npouenypbl, ABNAETCA pPyKOBOAUTENb Y3YIKIIMHCKOINO CEerbCKOro

noceneHnss Cnacckoro MyHUUMMNANbHOrO pavoHa(ganee - [OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a HanpaBfeHMe MEXBELOMCTBEHHbIX 3arnpoCcoB).
3.4.2. JJormkHoCTHOE nmuo, OTBETCTBEHHOE 3a HanpasreHue

MeXBeLOMCTBEHHbIX 3anpocoB, (hopMuvpyeT K HanpasfisieT B 3fEKTPOHHOM opme
nocpeacTBOM CUCTEMbI MEXBELOMCTBEHHOIO 3fIEKTPOHHOrO B3auMoaencTeust (npu
OTCYTCTBUN TEXHUYECKOW BO3MOXHOCTM — MWHbIMKM  crnocobamu) 3anpocbl O
npefocTaBfieHMM  OOKYMEHTOB U CBedeHWUW,  MPedyCMOTPEHHbIX  MYHKTOM
2.6.1agMUHUCTPaATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE nNpoueaypbl, YCTaHaBNUMBaeMble HACTOALWMM MYyHKTOM,
BbIMOMHAIOTCA B AEHb MPUHATUS 3asBlIeHNAHa pacCMOTPEHNE.
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Pesynbtatamn  BbINOMHEHWS  agMUHUCTPATMBHLIX  Mpoueayp  SABNATCA:
HanpaBrieHHble B OpraHbl Bractu u (MnNu) noaBeAOMCTBEHHbIE OpraHam BracTu
opraHvsauun 3anpocsi.

3.4.3. Cneumnanuctbl  MNOCTaBLUMKOB [daHHbIX Ha OCHOBaHWW  3anpocos,
NOCTYNMBLUMX Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3M1EKTPOHHOIo B3avMOLENCTBUA,
npefoCTaBnAT 3anpalnBaemMble [LOKYMEHTbl (MHopMauu) unn HanpasnswoT
yBegomsieHns o6 OTCyTCTBMM AOKYMEHTa M (unu) nHdopmauun, Heobxoaumbix ANd
npefocTaBfieHns MyHMUMNANbLHOW yCnyrn (ganee — ysegomsieHve o6 otkase).

AOMUHUCTpaTMBHbIE Npoueaypbl, YCTaHaBNMBAeMble HACTOSLWMM  MYHKTOM,
BbIMNOMHAKTCA B TevyeHne NATUM [HEW CO OHS MOCTYNNEeHUs MeXBeOOMCTBEHHOro
3anpoca B opraH wunuM opraHusaumio, npefoctaBngalowme OOKYMEHT U MHGOpMaumIo,
€CNN MHble CPOKM NOArOTOBKU WU HanpaBfieHUs OTBETa Ha MEeXBEeAOMCTBEHHbIA 3anpoc
He ycTaHoBfieHbl defepanbHbiMX 3akoHaMu, NpaBoBbIMM akTamu [lpaBuTenbcTBa
Poccunckon degepauumn m NpUHATBIMA B COOTBETCTBUMM C dhefeparnbHbIMU 3aKOHaMu
HOpPMaTUBHbIMW NPaBoBbIMX akTaMun Pecnybnuku TaTapctaH.

Pesynbtatamn  BbINOMIHEHUST  agMUHUCTPATUBHLIX  MNpoueadyp  SABMALATCS:
AOKYMEHTbI (CBefeHus1), HeobxogmMmble Onsi NpeaocTaBneHns MyHUUMNAanbLHOW yCryru,
nnbo yBegomneHne ob oTkase, HanpasfieHHble AOMKHOCTHOMY MUy, OTBETCTBEHHOMY
3a HanpasfeHne MexXBeJOMCTBEHHbIX 3arnpOCoB.

3.4.4. [ormkHoCcTHoe nmyo, OTBETCTBEHHOE 3a HanpasreHne
MeXBEAOMCTBEHHbIX 3aNpOCOB:

nosiyyaeT 3anpalinBaemMble Yepe3 CUCTEMY MEXBELOMCTBEHHOINO 3f1EKTPOHHOMO
B3aUMOAENCTBUS OOKYMEHTbl (CBedeHud), Heobxoaumble Ansi nNpefocTaBfeHus
MyHULUMManeHoOW ycnyrn, nnbo yseaomneHne ob otkase npu OTCYTCTBMM OOKYMEHTa U
(vnn) nHdopmaumu;

npyv HaNU4YUM OCHOBaHWN, NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPaTUBHOIO
pernamMeHTa, MNoAroTtasBnvBaeT NPOEKT pelleHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

lMpoekT peweHns o6 oOTKase B npuemMe [OOKYMEHTOB, HeobxoaumbIX Ons
npegocTaBfieHnsa MyHUUMNanbHOW YCnyru, ¢ ykasaHMeM NpuYnH oTkasa (B criydae, ecnm
OCHOBaHUA Ons OTKasa B fnpuvemMe [OKYMEHTOB, HeobXxoauMMblxX ONs npefdocTaBrneHns
MYHULMNANbHOM YCyrn, CBA3aHbl C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHUN K Taknum
AOKYyMEeHTaM, OCHOBaHuUs ONA OoTKasa B MNpuveMe [OKYMEHTOB [OSPKHbl coaepXaTtb
WHGOPMAaUUIO O HaMEHOBaHUM OOKYMEHTOB (MHdOpMauuu, CBeOEHWI), KOTOpble He
npeacTaBfieHbl, cofepxaT HeOoCTOBepHble U (MNKU) MPOTUBOPEYMBLIE CBEAEHWS,
ohOpMIIEHbI C HapyLWeHWEM YCTaHOBIMEHHbIX TpeboBaHW), HanpaBnaeTcs Ha
cornacoBaHve B YCTaHOBIIEHHOM MOpsSAKe MNOCPEeACTBOM CUCTEMbl 3NIEKTPOHHOMO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHuns o6 oOTkase B NpuemMe [JOKYMEHTOB,
HeobXoaMMbIX AOns NpefoCTaBneHUss MyHUUUNanbHOW YCryrn, OCyLecTBnsieTcs B
nopsiake, npegyCMOTPEeHHOM NyHKTOM 3.5.3aAMUHUCTPATUBHOIO perrnaMmeHTa.

AOMUHUCTPaTMBHbIE npouenypbl, YCTaHaBNUMBAEMble HACTOALWMM MYHKTOM,
BbIMOSTHAKTCS B €Hb NOMyYeHUs CBeAEHMI NO MEXBEOOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamn  BbLINOMHEHWA  agMUHUCTPATMBHBIX  Npoueayp  ABNATCA:
AOKYMEHTbI (CBeaeHust), Heobxoammble ANA NpeaoCTaBneHNss MyHULMNANbHOW YCyru,
NpoekT peweHna o6 oTkase B NpuemMe [JOKYMEHTOB, HeobXoauMMbIX —AOris
npefocTaBfieHNs MyHULMNANbHOW YCyri.

3.4.5. McnonHeHne npoueayp, yKa3aHHbIX B NyHKTax 3.4.2,
3.4.4agMVHNCTPATUBHOIO perfamMeHTa, Mnpu HanmyMm TEeXHUYECKOM BO3MOXHOCTU
ocyLlecTBnsaeTcd B aBTOMaTU4YECKOM pexunme C Ncrnosib3oBaHneM

aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHOM AS1 oKa3aHuA
rocygapCTBEHHbIX U MyHUUMNANbHLIX YCryr, B TOM 4YuClfie C MOMEHTa perucrpayuu
3as8BrieHNs B COOTBETCTBUU C MYHKTOM 2.13 agMUHUCTPaATUBHOIO pernamMeHTa.
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3.4.6. MakcumanbHbIi  CPOK  BbINOSIHEHUS  aAMUHUCTPATUBHLIX npouenyp,
yKasaHHbIX B NyHKTe 3.4 agMUHUCTPATMBHOIO perfiameHTa, CoCTaBnseT NsaATb pabounx
OHen.

3.5. MoaroToBka pe3ynbTata MyHULMNANbLHON YCryri

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS AaOMWHUCTPATUBHOM npoueaypsbl
ABNSETCA MNOCTYNfeHne OT LOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasfieHue
MEeXBEJOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (cBedeHun), HeobxoaumbiX Ans
npegocTaBfieHUs MyHULMNANbLHOW YCIYIW.

[OMKHOCTHBIM NINLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, SABMSeTCA pykoBoauTenb Y34Y3KNUHCKOro CEenbCKOro nocenexHus
Cnacckoro MyHUUMNanbHOro panoHa (ganee - OMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a
NnoaroToBKY pe3ynbTaTa NpeaocTaBfeHns MyHULMNanbHON YCryrn).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTta
npeaocTaBfeHNs MyHULUNANbHOW YCyru:

paccMmatpmBaeT CPOPMUPOBAHHBIA KOMMSIEKT OOKYMEHTOB, HeobxoaumbIX Ond
npeaocTaBfeHns MyHULUNANbHOW YCAYr;

npy BbISBNIEHUN OCHOBaAHWW AONs OTKasa B NpeaoCTaBfieHMM MyHuUMnanbHOM
YCINyry, YKa3aHHbIX B NYHKTE 2.8.2 agAMWUHUCTPATUBHOIO pernameHTa, noarotaBnmBaeTt
NPOEKT pelleHnst 06 oTkase B NpeaocTaBeH MyHULUMNANBHOW YCAYTU;

B Cnyyae OTCYTCTBUS OCHOBaHMW [OnNsi  OTKasa B NpeaocTaBleHuun
MYHUUUNANbHON yCRyrM, npeayCcMOTPEHHbIX MNyHKTOM 2.8.2 agMWHUCTPATMBHOIO
pernameHTa, no WTOraM pPacCMOTPEHMUss [OOKYMEHTOB, Heobxoaumbix AN
npeaocTaBfeHns MyHULMNANbHOW YCRyri, NOAroTaBAnBaeT NPOEKT pacrnopsXeHus Mno
ohopMMeHMI0 JOKYMEHTOB N OhopMnAEeT pacnopsikeHune;

HanpaeBnseT MNOArOTOBMEHHbIE  MPOEKTbl  pe3ynbTaTa  NpeaocTaBneHust
MYHULMNAnNbHOW YCAyrM Ha COrfacoBaHMe B YCTAHOBSIEHHOM MOPSiAKE NOCPEOCTBOM
CUCTEMbI 3NEKTPOHHOIO JOKYMEHTOObOopOTa.

AOMUVHUCTpaTMBHbIE NpOoUEaypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbIMNONHAKTCA B TeyeHue OBYX paboumx OHEen C MOMEeHTa MNOCTYNSeHUs OTBETOB Ha
MeXBeOMCTBEHHbIE 3amnpocChl.

PesynbTatamMumBbINOSHEHNS aOMUHUCTPATUBHBLIX Npoueayp SIBASOTCSA: NPOEKTHI,
HanpaBlieHHbIE Ha COrracoBaHue.

3.5.3. CornacoBaHne u nognucaHne npoeKkTa pes3ynbTtata npeaocTaBneHus
MyHMUMNanNbHOM ycnyrm (Oanee — NpoekTbl [AOKYMEHTOB) OCYLLECTBNSETCS
PYKOBOAUTENEM CTPYKTYPHOro noapasfeneHns, OTBETCTBEHHONo 3a MOArOTOBKY
pesynbTarta MyHuuunanbHoun ycnyru, Pykosogntenem OpraHa.

MoaroTtoBreHHble MPOEKTbl JOKYMEHTOB, MMEKLIME 3amMmedaHnd, BO3BpaLLalTCcs
Ha JopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTara MyHMLUunanbHON
ycnyrn. locne ycTpaHeHus 3aMeYaHuin npoekTbl AOKYMEHTOB MOBTOPHO MepenarnTca
AnNs cornacoBaHus 1 NoANMCaHuA.

PykoBogutenb OpraHa npuv pacCMOTPEHUM MPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATUBHOIO perfnamMeHTa AOSMKHOCTHbIMM nuuamum OpraHa B
YaCTU CPOKOB BbIMOMHEHNA aAMUHUCTPATUBHBIX NMpoueayp, WX nocnegoBaTenbHOCTU U
NOSTHOTbI, HaNMUYUsa COrnacoBaHUn YNONMHOMOYEHHbIX OOMMKHOCTHbIX vy OpraHa B
cucTemMe 3NeKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbiBNEHUA  HapyWeEHUA B  4YacTU  CPOKOB  BbIMOSHEHUS
agMMHUCTPATUBHbIX Mpoueayp, MX nocnegoBaTenibHOCTU M MOMHOTbI PykoBoauTtenb
OpraHa nHMuumpyeT npmBrie4eHne K OTBETCTBEHHOCTM NUL, AONYCTUBLLMX HapyLUEHUS,
B COOTBETCTBUM C NYHKTOM 4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHMCTPATUBHbLIE nNpoUeaypbl, YCTaHaBfIMBAEMble HACTOALWMM MYHKTOM,
BbIMOJHAKTCA B T€YEHME OAHOro paboyero gHs.
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PesyanaTaMM BbIMOJIHEHNA aMUHUCTPATUBHbLIX Npouenyp ABMAKOTCA. peleHne
00 oTkase B npeanocrtaBlieHN MyHI/ILI,I/II'IaJ'IbHOIZ yCnyru, yrBepxngeHHoe pacnopaxeHue.

3.5.4. McnonHeHne npoueanyp, yKasaHHbIX B nyHkTax3.5.2,
3.5.3.aAMVHNCTPATMBHOIO pernamMeHTa, Mnpu HanMynum TEXHUYECKOW BO3MOXHOCTU
ocyLliecTBnaeTcd B aBTOMaTU4YEeCKOM pexunme C Ncnosib3oBaHNEM

aBTOMaTMSMpOBaHHOVI I/IH(*)OpM8LI,I/IOHHOI7I CUCTEMBbI, npe,u,HasHaquHoM a4 OKa3aHudA
rocygapCrBeHHbIX U MyHULUNAITbHbIX YCITYT.

MakcrmanbHbIN CPOK BbIMNMOJIHEHNA aAMUHUCTPATUBHbIX npouenyp, yka3aHHbIX B
NYHKTE 3.5.a,D,MI/IHI/ICTpaTVIBHOFO pernameHTa, CoCtaBrideT 3 pa60l-||/|x OHA.

3.6. 3akntoyeHne goroeBopa nepenaym Xumnoro nomeweHnsa B COGCTBEHHOCTb
3aABUTENIO

3.6.1. OcHoBaHMeM Ha4ana BbINOSIHEHUS aOMUHUCTPATUBHOM npoueaypbl
ABNSETCA YTBEPXOEHME NOCTAHOBMNEHUS O NpUeMe paHee NpMBaTU3MPOBAHHOIO XNITOro
nomMeLLeHnsa B MyHULMNAbHY0 COOCTBEHHOCTD.

[OMKHOCTHBIM NNLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMUMHUCTPATUBHOM
npoueaypbl, SBMSeTCA pykoBoauTenb Y94YaKNUHCKOro CenbCcKoro noceneHus
Cnacckoro MyHUUMNanbHOro panoHa (ganee - O/MKHOCTHOE NnLUOo, OTBETCTBEHHOE 3a
NnoAroToBKY pesynbTaTta NpeaocTaBneHnsa MyHULUNanbHOM YCryrn).

3.6.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa
npefoCcTaBfieHNUs MYyHUUMNanbHOW YCryrn, rOTOBMT [OrOBOp Mepedadn  Xunoro
nomMeLLeHnsa B COGCTBEHHOCTb 3aABUTENIO (fanee — 4OroBop).

AOMUHUCTpPATMBHbIE NpoLeaypbl, YyCTaHaBNMBAeMble HACTOSALMM MYyHKTOM,
BbINOMHAITCA B TeYeHMe OOHOro paboyero AHS C MOMEHTa Bbldayn 3asBUTENIO
pacnopsikeHus.

PesynbTtatamu BbINONHEHUST aAMUHUCTPATUBHBIX NpoLeayp sSiBASTCSA: LOroBop,
HanpaBfEeHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHue 1 nognucaHne OoroBopa OCYLLECTBNSAETCA pyKoBoAUTENEM
CTPYKTYPHOrO  nogpasfenieHnsi, OTBETCTBEHHOro 3a MOAroTOBKY  pes3ynbTaTta
MyHUuMnaneHon ycnyru, PykoBogutenem OpraHa.

AOMUHUCTpPATMBHbIE nNpoLedypbl, YCTaHaBNMBAEMble HACTOSLLMM MYHKTOM,
BbIMOSHAKTCA B T€YEHME OAHOro paboyero aHs.

Pesynbtatamn  BbINOMIHEHUS  agMUHUCTPATMBHBLIX — Npouenyp  SBMSIKOTCA:
NoAnMCaHHbIN OOroBop.

3.6.4. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOLrOoTOBKY pesynbTaTta
npefoCTaBfEHNs MyHULUMNANbHOW YCNyru, n3seLwaeT 3asaButens (ero npeacraBuTens)
0 HeobGxoAMMOCTM noAnucaHus [oroBopa CnocoboM, yKasaHHbIM B 3asiBIIEHUN, O
pesynbTtate NpeaocTaBfieHNs MYyHULMNANbHOW YCNYrM U O BO3MOXHOCTM MOMyYeHUus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprane nnm 8 MOLL.

AOMUHUCTpaATMBHbIE nNpoOLEeAypbl, YCTaHaBNMBAEMbl€ HACTOALLUMM MYyHKTOM,
BbINONHAKTCA B A€Hb NOANNCaHMS goroBopa pykosoautenem OpraHa.

Pesynbtatamu  BbINOMIHEHMS  aOMUHUCTPATMBHBLIX  NpoUenyp  SBMSKOTCA:
yBEOOMIEHMNE 3asiBUTENS.

3.6.5. WcnonHeHne npoueayp, YKasaHHbIX B nyHkTax 3.6.2, 3.6.3.
aAMWHUCTPATUBHOIO  pernamMeHTa, npu  Hannuuymm  TEXHUYECKOM  BO3MOXHOCTU
ocyLlecTBnsaeTcs B aBTOMaTUYECKOM pexume c NCMNONb30BaHNEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOM AN OoKa3aHuA
rocy4apCTBEHHbIX 1 MyHULMNANbHbIX YCIYT.

MakcmanbHbIN CPOK BbINOMHEHUST aAMUHUCTPATMBHBIX Npoueayp, ykasaHHbIX B
nyHkTe 3.6. agMMHUCTPATMBHOIO pernamMmeHTa, CocTaBndaeT asa paboumnx aHS.

3.7. Bbigaya (HanpaBrneHve) 3asBUTENI0 pesynbTata MyHULMNAanbHON ycryrm
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3.7.1. OcHoBaHMeM Ha4dana BbINOSHEHNA aAMWHUCTPATUBHOW npoueaypsbl
ABNSAETCA MOfyyYeHune [OOSDKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME
aZlMUHUCTPATUBHOW npoLueaypbl, AOKYMeHTa, noATBepXaarlolero npeanocTaBieHne
MYHULMMNanNsHOW YCNyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aaMUHUCTPaATUBHOM
npoueaypbl, SBMSeTCA pykoBoauTenb Y34Y3KNMUHCKOro CenbCKOro noceneHus
Cnacckoro MyHUUMNansHOro panoHa (ganee - SOMKHOCTHOE N0, OTBETCTBEHHOE 3a
NnoaroToBKY pes3ynbTaTa NpeaocTaBeHNss MyHUUMNANbHON YCIyrn.

3.7.2. [omkHocTHoe nuuo, OTBETCTBEHHOE 3a NOAroTOBKY pesynbTaTta
npefocTaBfieHNUss MyHULMNANbHOW YCIYyrn:

obecneunBaeT pernctpauuto gorosopa, nognucaHHoro pykosoautenem OpraHa,
B JXypHane perucrpaumm W BHeECeHMEe CBeJeHUW O pesynbTate npefocTaBrieHns
MYHULMNAnNbHOM YCryrn B NOACUCTEMY BeLeHUS OOKYMEHTauMm aBToOMaTU3NpOBaHHOW
WHOPMALMOHHOM CUCTEMBI, NpefHa3Ha4YeHHOW ANS OKas3aHUs rocygapCTBEHHbLIX WU
MYHULMNAnbHbIX YCNYT;

BblJaeT 3asBUTENO JOroBOP NoL POCMNUCH.

3agButenb nognucbiBaeT OOroBop B ABYX 93K3eMmnnsipax W nepegaet
AOJDKHOCTHOMY 1nnuy, OTBETCTBEHHOMY 3a MOALrOTOBKY pesyrbTata npegoctaBneHus
MYHULMNAnNbHOW YCNyru.

[omkHocTHOEe  nuuo, OTBETCTBEHHOE  3a noaroToOBKY pesynbTaTta
npefoCcTaBfieHNs MyHWUUMNAnNbHOM YCIyrn, MonyYMB MOAMMCAaHHbIE OOroBopa BblaaeT
3asBUTENO TPU 3K3eMnnsapa Aorosopa ansa nognucu. locne nognucaHus LOroeopa,
BblaeT 3asBUTEN0 OOUH 3K3eMNAsip Aorosopa.

AOMUHUCTpPATMBHbIE NpoLeaypbl, YyCTaHaBNMBAeMble HACTOSALMM MYyHKTOM,
BbIMOSTHAKOTCSA B A€Hb NpMObITUA 3asBuTenNS.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATUBHBIX  Npouenyp  ABMASKOTCS:
BbldaHHblE 3asBUTENO AOroBOP.

3.7.3. Tlopapgok Bblgaun (HanpaBneHus) pesynbTata npenocTaBneHus
MYHULMNANbHOW YCIyru:

3.7.3.1. MNpwn obpaweHnn 3aaBuTeENs 3a pe3ynbTaTtoM MyHUMUMNANbHOW YyCryrn B
MoLl, paboTHUK MOL| BblgaeT 3asBUTENO pesdynbTaT MyHULMNansHOW ycnyrn B dopme
aK3eMnnapa 9NEeKTPOHHOro AoKyMeHTa Ha OymaxHom Hocutene. Mo TpeboBaHuio
3a8BUTENSA BMECTE C 9K3EMMMSPOM INEKTPOHHOIO AOKYMeHTa Ha ByMaxHOM HocuTene
eMy npefocTaBrseTcs 3K3eMMNAp SNEKTPOHHOro [OKyMeHTa MyTemM €ero 3anucu Ha
CbEeMHbI HOCUTENb WHAOPMAaLMM UMM HanpaBneHUa 3K3emnnsapa 3MeKTPOHHOro
AOKYMEeHTa Mo 3SIeKTPOHHOM nouyTe B agpec 3aasutens. [Npu 3anucnm Ha CbeMHbIN
HocuTemnb MHOPMaUMM UK HanpaBfieHUN 3K3eMnnapa 3NEKTPOHHOro AOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfIEH 3K3eMMNMsAP 3NEKTPOHHOro [OOKyMeHTa Ha OymakHOM
HocuTene, No 3NEeKTPOHHOW MoYTe MAEHTUYHOCTb TaKoro 3K3emnnsdpa 3NeKTPOHHOro
AOKYMEHTa 3K3eMnnapy 3NEeKTPOHHOIO JOKYMEHTa Ha ByMaKHOM HOocuTene 3aBepsieTcs
YNONHOMOYEHHbIM COTPYAHWKOM C UCMOMb30BaAHNEM YCUMEHHOW KBanuuLMpoOBaHHOM
3NEKTPOHHOW NOAMNUCK.

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBNMBAaeMble HACTOSLUM MYHKTOM,
BbIMOSHAKTCA B NOpPSAKe O4YepedHOCTU, B AeHb NpuUOLITUA 3asiBUTENS B CPOKW,
YCTaHOBJEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtatamn  BbINOMHEHWS  agMUHUCTPATUBHBIX — Npouenyp  ABMASKOTCS:
dukcaumnsa gakTa Bblgaun pesynbTaTa npeaocTaBneHmss MyHuuunansHon ycnyrm 8 AUUC
M®L|, pesynbTaT NpefoCTaBneHns MyHULMNANbHOM YCIyrn, BblAaHHbIN 3a8BUTESTIO.

3.7.3.2. MNpun obpaweHnn 3asBuTeNa 3a pesynbTaToM MyHULUNANbHOM YCNyru
yepe3 PecnybnukaHckii nopTan 3aaBUTENO B JIUYHBbIA KaOMHET aBTOMaTUYECKU
HanpaBnseTCa 9NEeKTPOHHbIN  0bpa3 [OOKyMeHTa, SBNSAOLWErocda pesynbTaToM
npegocTasrieHns MYHULMMNANsHON ycnyru, NoANUCaHHbIN YCUNEHHON
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KBannMuUMPOBaHHOW 3MNEKTPOHHOW NOAMUCHLIO YNOMHOMOYEHHOro AOMKHOCTHOrO nuua
Oprana (OpraHom).

AOMUHUCTPaTMBHbLIE npouenypbl, YyCTaHaBNMBaeMble HACTOSALUM  MYHKTOM,
BbIMOSTHAIOTCH B AeHb MNoAnvcaHusa OOKYMeHTa, MOATBepXAarollero npeaocraBrieHne
(oTka3 B npegocTaBneHnn) MyHUUMNANIbHON YCryru, YNOSIHOMOYEHHbIM AOMKHOCTHbLIM
nnyom OpraHa (OpraHom).

Pesynbtatamn  BbLINONHEHWS  agMUHUCTPaTMBHLIX  Npoueayp  ABNATCA:
HanpaeneHve (NpegocTaBneHne) c wucnornb3oBaHveM PecnybrnvkaHckoro mnopTana
3aaBUTENIO JOKYMEHTa, noaTBepXdaroLlero npegoctaBrieHne MyHUUMNansHOW ycnyru
(B TOM Yncne oTkas B NpefoCcTaBreHn MyHULUUNANLHOW yCryri).

3.7.3.3. lNpwn obpalleHnn 3asgBuTensa 3a pesynbTaToM MyHULMMNANbHOW YCnyru B
OpraH, OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue) OOKYMEHTOB,
BbldaeT 3aaBUTENO pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuo 3asBuTens
BMECTE C 3K3eMNNAPOM ONEKTPOHHOIO [OKyMeHTa Ha OymaXHOM HocuTene emy
npegocTaBnsaeTcs 9K3eMNIIap SNEKTPOHHOIo JOKYMEHTa NyTeM ero 3arnmcu Ha CbeMHbIN
HOCUTENb WHOpMaUUN UM HanpasBfneHnsa 3K3emnnsapa ANEeKTPOHHOro AOKYMeHTa Mo
3NEeKTPOHHOM MoyTe B agpec 3asBUTens.

AOMUHUCTPaTMBHbLIE npouenypbl, YCTaHaBNMBaeMble HACTOSALMUM  MYHKTOM,
OCYLLEeCTBNATCA B MNOpsSAKe o4YepedHoCTW, B [AeHb npubbiTva 3assButens B
cooTBeTcTBUM C [1paBnnamu BHyTpeHHEro TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTatom BbINOSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABMATCA: pukcauns
dakta Bblgaun  pesynbTata  NpedocTaBNeHWs  MyHUUMManbHOW  ycrnyrm B
aBTOMaTU3NPOBAHHON WHMOPMALNOHHOW cucTemMe, npefHasHadeHHOW ANs OKa3aHus
rocyAapCTBEHHbIX 1 MyHULUUNANbHbIX YCIYT.

3.8. VcnpaBneHne TeXHNYECKMX OLUMOOK

3.8.1. B cnyyae obGHapyXeHusi TEXHUYECKOM OLWMOKN B AOKYMEHTE, SABNAOLEMCS
pes3ynbTaToM MyHULMNANbHOW YCnyru, 3asasutens HanpasnaeT B OpraH:

3aaBrneHne o6 wucnpaBfneHUn TexHUYeckon owunbkn (npunoxeHme Ne 4 K
HacTosILLeMy aAMUHUCTPATUBHOMY perfamMeHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENIO Kak pesynbTaT MyHuUMManbHOW ycnyru, B
KOTOPOM COLEPXUTCH TEXHUYEecKas oLmnbkKa;

OOKYMEHTbI, UMeLmne PUANYECKYID CUMy, CBUAETENbCTBYHOLLME O Hanuyuu
TEXHUYECKON OLLUNGKMN.

3asaBneHne o6 ucnpaBneHUM TEXHUYECKON OLMOKM B CBEAEHUAX, YKa3aHHbIX B
OOKYMEeHTe, ABNAWEMca  pe3ynbTatoM  MyHUMUMManbHOW  ycnyru, nopaeTcs
3aaBuTenem (ynormHOMOYEHHbIM MNpeacTaBuTenieM) NoYToBbIM OTNpaBneHnem (B TOM
4Yucre C UCNonb3oBaHNEM 3MEKTPOHHOM NOYThl), NMBO Yepe3 PecnybnukaHckuin nopran
nnn MoL.

3.8.2. [omKHOCTHOE JMUO, OTBETCTBEHHOE 3a [MpueM  [JOKYMEHTOB,
ocyllecTBNAeT npuvem 3adaBneHMss 006 uvcnpaBneHun  TEXHUYECKOW  OLnBKw,
perncTpupyeTt 3asiBfieHMe C MPUOXKEHHbIMA  [JOKYMEHTaMn W nepefaeTr  ux
AOIMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a 06pabOoTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBNMBaeMble HACTOSLMUM MYHKTOM,
BbIMOSTHAKOTCH B TeYEeHMe o4HOro paboyvero AHs ¢ Aatbl perucrTpaumm 3asBneHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX Npoueayp SBMSKTCS: NPUHATOE
N 3aperuMcTpupoBaHHOE 3asiBfieHne, HanpaBfieHHOe Ha pacCMOTPEHne AOMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. [domkHOCTHOE nuuUo, OTBETCTBEHHOE 3a 006paboTky [OOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbl U B LENsaX BHECEHWUS WCMNpPaBfieHUA B [OKYMEHT,
ABNAIOLWNACA pe3ynbTaToOM NpeaoCcTaBfieHns MyHUUMNAnbHOW YCIyru, OCyLlecTBnseT
npouenypbl, NPegyCMOTPEHHble MYyHKTOM 3.5 agMUWHUCTPATMBHOIO perrameHTa, u
BbldaeT MCMNPaBIiEHHbIN OOKYMEHT 3asBUTENto (YNONHOMOYEHHOMY MNpPeACcTaBUTENIO)
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NIMYHO MOA POCMUCL C U3bATUEM Yy 3aaBUTENs (YNONMHOMOYEHHOro MpeacTaBuUTEns)
opurnHana AOKYMeHTa, B KOTOPOM COAEPXUTCA TexHu4eckas owwmbka, unn Hanpasnset
B ajpec 3asBUTEnNsl MOYTOBbIM OTMpaBneHnem (NocpeAcTBOM 3SIEKTPOHHOM MOYThI)
MMCbMO O BO3MOXHOCTW TMOMy4YeHnUs [OKyMeHTa npu npepoctasneHmn B OpraH
opurnHana JOKyMeHTa, B KOTOPOM COOEPXUTCH TeXHUYeckas olumbka.

AOMUHUCTPaTMBHbIE npouenypbl, YyCTaHaBNMBaeMble HACTOSALMM  MYHKTOM,
BbIMOMHATCA B TedeHue AByX paboumx gHen nocrie OBHapyXeHWUst TEeXHUYEeCKOM
ownbkn unu nonyyeHuss OT MOOOro 3aMHTEPEeCcOBaHHOIO nuua 3asBfeHus o
A0NyLLEeHHON OLNBKe.

Pesynbtatamn  BbLINONHEHWS  agMUHUCTPATMBHLIX  Mpouedyp  SABNAKTCA:
BblAaHHbIN (HanpaBIieHHbIN) 3asBUTEN0 JOKYMEHT.

4. Nopsaok u hopMbl KOHTPOSA 3a NpeAoCTaBfIeHUEM MyHULMNANbHOU
ycnyru

4.1. NopsiaoK OCYLLECTBIEHUS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW JOMKHOCTHLIMM NMLI@MM NOMNOXEHUI aAMUHUCTPATUBHOIO
perfnamMeHTa u MHbIX HOPMaTMBHbIX MPaBOBbLIX AaKTOB, YCTaHABNMBAKOLLMX TPeGoBaHUS K
npeaocTaBneHnNo MyHULMNANbHOW YCNyrn, a Takke NPUHATUEM UMW PELLEHUIA

KoHTpOnb 3a MONMHOTOM U Ka4yeCTBOM MpPefoCTaBfeHUS MyHULMNANbHON yCnyru
BKNtoYaeT B cebs BbISIBIEHME W YCTPaAHEHME HapylleHuW npaB 3adBUTENEN,
nposefeHne MNpoOBepPOK cobniogeHns npouenyp nNpeaocTaBfeHna MyHUMUMNanbHOW
ycnyru, nogrotoBKy pelleHun Ha gencrteuna (besgenctene) AOSMKHOCTHLIX N opraHa
MECTHOro camoyrnpaBfieHus!.

dopmamMm  KOHTpPONs 3a COOMOAEHMEM  MCMNOSHEHUA  adMUHUCTPATUBHbLIX
npoueayp sBASOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO MNpenoCTaBreHnto
MYHULMNANbHOW YCNYru;

2) NpoBoAuMbIe B YyCTaHOBIEHHOM nopsiake NPOBEPKMN BeeHus
Aenonpon3BoaCTBa;

3) npoBefeHMEe B YCTAHOBNEHHOM NOPSIAKE KOHTPOSbHbBIX NPOBEPOK COBM0aeHMS
npoueayp NpeaocTaBneHnst MyHULUNanbHON YCIyri.

B uensx TeKywero KOHTPONMS WCMOMb3ylTCs CBEAEHUs, UMermecs B
3NeKTPOHHOM 6ase [faHHbIX, crykebHas KOpPPEeCnoHAEHUMS, YCTHad M NUCbMEHHas
MHdOpPMaUUa AOSMKHOCTHBIX NUL, OCYLLECTBASIOWNX BbINOSTHEHNE aAMUHUCTPATUBHbLIX
npoueayp, XXypHarnbl ydeTa COOTBETCTBYIOLNX JOKYMEHTOB U APYrMe CBEAEHUS.

[na  ocywecTBneHUss  KOHTpPONA  3a  COBEpLUEHMEM  OEUCTBUA  Mpu
npegocTaBfEHNN MyHULMNANBHOW YCIYrn U NPUHATUN PELLEHUA PYKOBOAUTENIO opraHa
MECTHOro caMoynpaBneHusi NpeacTaBisalTCa CpaBky O pe3ynbTaTtax NpegoCTaBNeHuns
MYHULMNAnNbHOW YCNyru.

O cnyyasx W npuyYMHax HapylieHUsi CpPOKOB, MOCneaoBaTeNibHOCTU W
cogepXaHnsa agMUHUCTPATUBHBIX Mpouedyp AOOMMKHOCTHbIE Nnuua  HeMerfeHHO
MHAOPMUNPYIOT PYKOBOAMTENSA OpraHa, NpeaoCTaBnsoWero MyHMUMNanbHy ycnyry, a
Takke NpegnpuHMMaloT CPOYHbIE MEPbI MO YCTPAHEHWUIO HAPYLLEHUIA.

Tekywmn KOHTpONb 3a cobnioaeHnem nocnegoBaTenbHOCTUM  AEWCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm no NpenocTaBeHNnto
MYHULMMNANbHOW yCNyru, OCYLLUECTBISAETCA 3aMecTUTENeM pPyKOBOAMTENSA oOpraHa
MECTHOrO  CaMoOynpaBrfieHUsA, OTBETCTBEHHbIM 3@ oOpraHuM3aumto paboTbl  no
npPeaocTaBfieHNIO MYHULMNANbHOW YCIyrk, HayvanbHUKOM OTAena,ocyLleCTBSOLWeEro
opraHmsaunio paboTbl N0 NPeaOCTaBIEHNIO MyHMULMNANBHON YCIYTW.

MepeyeHb  OOMKHOCTHBIX  JML,  OCYLLUECTBNAKOWMX  TEKYLUMW  KOHTPOISb,
yCTaHaBNMBaETCA MOMOXKEHUSAMU O CTPYKTYPHbIX MogpasfeneHusix opraHa MecTHOro
camMmoynpasneHnsa U JOMKHOCTHbIMU perfnameHTamm.
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4.2. nOpFI,D,OK n nepnoanvdHOCTb OCYyLWEeCTBIIEHUA NNAHOBbLIX N BHEMITAaHOBbIX NMPOBEPOK
MOJTHOTbI N Ka4eCTBa rnpeanocraBrieHnA MyHI/ILI,VII'IaJ'IbHOIZ yCryru, B TOM 4ucrie nopsaaok 1
(bOprI KOHTPOJIA 3a NOSTHOTOM M Ka4eCTBOM npegocraBneHns MyHVILlVII'IaJ'IbHDVI ycnyru

4.2.1. KoHTpOnb 3a NONMHOTOW M Ka4eCTBOM MpeAoCcTaBreHns MyHUumnansHom
yCcryru ocywiecTBngeTcs B oopmMax:

1) npoBeaeHUst NPOBEPOK;

2) paccMmoTpeHud xanob 3aasutenen Ha gencteus (besgencrtaune) OpraHa, a
Takke NX JOIMKHOCTHbIX S, MyHUUMNANbHbIX CIy>KaLiunX.

4.2.2. B uenax ocywecTtBneHnsa KOHTPOsIs 3a NOSTHOTOW U Ka4eCTBOM
npefocTaBfieHUs MyHULMNANbHOW YCIyrn NpoBOAATCS NaHOBbIE U BHEMMAHOBbIE
nposepku. NMNopagok n NepUoaNYHOCTb OCYLLIECTBNEHUS NIAaHOBbLIX MPOBEPOK
ycTaHaBnmBaeTcs nraHom pabotel Oprana. Npn npoBepke MoryT paccmMaTpuBaTbCs
BCEe BOMPOCHI, CBSA3aHHbIE C NpeaoCcTaBeHneM MyHULMNanbHOM ycnyrm (KOMNeKCHble
NPOBEPKN), NNN OTAENBHbBIA BOMPOC, CBA3aHHLIN C NpegocTaBNeHneM MyHULUNanbHON
ycnyrn (Tematuyeckmne nposepkun). NpoBepka Takke MOXeET NPOBOAUTLCS MO
KOHKpeTHOW xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBSA3M C NPOBEPKOWN YCTPaAHEHUS
paHee BbISIBIIEHHbIX HAPYLUEHNN aAMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B cnyyae
nony4yeHusa xanob 3aasutenen Ha gencteus (6esgencrtene) OpraHa, a Takke Ux
AOJDKHOCTHbIX NN, MyHUUMNANBbHbBIX CAYXaLlLmX.

4.2.4. PesynbTaTbl NpoBEpKM OCOOPMIISIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
yKa3bIBalOTCS BbISBIIEHHbIE HELOCTATKN N NPEASTIOXKEHNSA MO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHBIX NIUL, OpraHa, NpegoCcTaBnsALWEro
MyHULMNanbHy0 yCnyry, 3a peweHus n gencteus (6esgencrame), NpUMHUMaeMble
(ocywecTBnsiemMble) MU B Xo4e NpeaoCTaBneHns MyHULMNansHOM yCryrm

Mo pesynbTaTaM NpOBEAEHHbLIX MPOBEPOK B Criyyae BbISABEHUS HapyLleHUi
npaB 3asBUTENEN BUHOBHbIE NNLA NPUBNEKAOTCA K OTBETCTBEHHOCTN B COOTBETCTBUM C
3akoHodaTenbcTBOM Poccunckon degepaunn.

PykoBoanTtenb opraHa MecTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBEHUN.

PykoBoantenb (3amMecTtutenb pykoBOOUTENS) CTPYKTYPHOro noAapasaeneHus
opraHa MeCTHOro camoynpaBsfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEeMEHHoe U
(vnn) HeHagnexallee BbINOMHEHWE A4MUWHUCTPATMBHLIX [OEWUCTBUKW, YKa3aHHbIX B
pasgene 3 aaMMHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHble ChyXalwue 3a pelleHns u
aencteus (6esgencreme), NnpUHMMaemMble (OCYLLLECTBSIEMbIE) B X04e NpeaoCcTaBreHns
MYHULMNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOBIEHHOM
3aKoHOOaTeNbCTBOM MOPSAKe.

4.4. TlonoxeHus1, xapakTepuayoLine TpeboBaHus K nopsiaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULUNANbLHOM yCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
00beanHEeHUn 1 opraHmn3auunn

KoHTponb 3a npegocTtaBneHMeM MyHULMNANbHOM YCAYrn CO CTOPOHbI rpaXKaaH,
nx oObEOUHEHUN W OpraHuM3aunni, OCYLLECTBNSETCA MNOCPEeACTBOM OTKPbITOCTU
AEATeNbHOCTM  opraHa  MEeCTHOro  camMoyrnpaBfieHusi Npu  NpefocTaBfieHMM
MYHULMMAnNsHOM YCIyrn, nosiy4eHusi NONHOW, akTyanbHOW U JOCTOBEPHOM MHpopMaLumnm
O nopsgke npefoCcTaBneHus MyHUMUMNanbHOW YCNYyrM M BO3MOXHOCTU [OCyaebHOoro
paccMOTpeHus obpauweHun (kanob) B npouecce npeaocTaBneHnss MyHMUMNAanbHON
yCnyru.
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5. locyae6HbIN (BHeCyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn U AencTBUN
(6e3pnencTBuA) opraHa, npeaoCcTaBnNALWEro MyHMLMNanbHYO YChyry,
MHOroyHKLMOHarIbHOro LeHTpa npeaocTaBsieHNs rocyAapCTBEHHbIX U
MyHULUUNaNbHbIX YCNYr, opraHn3auuu, ykasaHHbiX B yactn 1.1 cratbu 16
dPenepanbHoro 3akoHa Ne210-®3, a Takke UX AOSMKHOCTHbLIX NunL,
MYHMLMNaNbHbIX CNYyXalmX, paboTHMKOB

5.1. 3asButenn uMeKT nNpaBo Ha ob6xanoBaHue B gocyaebHom nopsake
peweHun n gencteun (6e30encTBus) opraHa, NpeaoCcTaBnsoWEero MyHULMMNANbHY
yCrnyry, OOJDKHOCTHOrO nuua opraHa, NpefocTaBfsioero MyHMUMnanbHYK YCnyry,
MYHULMNANbHOrO  Cry»allero, pyKOBOAMTENSI  OpraHa,  NpegoCcTaBrisoLLErO
MYHULMNAbHYO ycnyry, MHOrOyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOrOyHKLMOHANbHOIO LIEHTPa, OpraHn3aumi, NnpeaycMoTPEHHbIX YacTbio 1.1 cTaTbm
16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoXxeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLwmx cnyyvasx:

1) HapyLLleHMe cpoKa pernctpauum 3anpoca o NpeaocTaBNeHNN MyHULMNanbLHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapylleHue Ccpoka NpeaocTaBneHns MyHUUMnanbHOW ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHUn N OENCTBUN
(6e3pencTBnst) MHOroyHKLMOHANBHOrO LeHTpa, paboTHMKa MHOrodyHKLNOHANbLHOro
LeHTpa BO3MOXHO B Cryvae, €CnvM Ha MHOrMO(YHKLUMOHANbHbLIA LEHTP, PELUeHus Wn
aencteus  (besgenctBne)  KOToporo  obkanylTcs, BO3MOXeHa  (yHKuus Mo
NpeaoCTaBfEHNIO COOTBETCTBYIOLLUMX MyHUUMNANbHbLIX YCNyr B MOMHOM obObeme B
nopsigke, onpegenieHHoM vacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe 'y 3asBUTENA OOKYMEHTOB MWW  UHopmauun  nmbo
OCYLLEeCTBNEHNA OEeNCTBUW, NpeacTaBNeHne WNu OCyLLEeCTBNIEHNE KOTOPbIX He
npesycMOTPEHO HOPMaTMBHbIMW MpaBoBbiIMM  akTamu  Poccuiickon ®Pepepauum,
HOpMaTUBHbIMW NpaBoOBbIMM akTamu Pecnybnukun TatapcrtaH, MyHUUMNANbHbIMM
NpaBOBbIMW aKTamMu 4518 NpegocTaBeHns MyHUUMNanbHOW yCnyru;

4) oTka3 B rnpueme [OKYMEHTOB, NpedocTaBfeHue KOTOpbIX NpeayCcMOTPEeHO
HOpMaTMBHbIMW NpaBoOBbIMM akTamu Poccuinckon degepauun, HOPMATUMBHbIMMU
npaBoBbIMM akTamn Pecnybnuku TatapcTtaH, MyHuUMManbHbIMW NPaBOBbIMU aKTaMu
ANA NpefocTaBneHns MyHULMNanbHOW yCnyru, y 3asaBuTtens;

5) oTka3 B npeaocTaBneHmm MyHULmMNanbHOW yCryrn, ecnm OCHOBaHUS OTKasa He
npegycMoTpeHbl begepanbHbiMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUUM C HUMU
WHBbIMXW HOPMAaTUBHbIMW NpaBoBbIMU akTamu Poccurckon depepaumn, 3akoHamu U
WHBbIMW HOPMAaTUBHbBIMW NPaBOBbIMKU akTamn Pecnybnuku TaTapctaH, MyHULMNANBHbLIMM
npaBoBbiMK akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe) obkanoBaHue
3aaBUTENEM peLlleHMn n gencteun (6e3a4encTemsl) MHOrOYHKLMOHANBbHOIO LIEHTPA,
paboTHMKA MHOrOYHKLUMOHANbHOrO LEeHTpa BO3MOXHO B Cryvyae, ecnu Ha
MHOrOOYHKUMOHAamNbHbIA  LEHTP, pelweHns u gencrteus (6e30encTBne) KOTOpOro
obxanylTcs, BO3MOXeHa QYHKUMA MO  MpPedoCTaBfEHU0  COOTBETCTBYHOLLNX
MyHULMNANbHbLIX YCryr B MOSIHOM o6beme B nopsake, onpedeneHHom 4vactbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENA NpU NPeaoCTaBNEeHUN MYHMLMNANbHOW YyCnyru
nrnatbl, He nNPeayCMOTPEHHOM HOPMATMBHbIMM MpaBoOBbLIMW akTamu Poccuinckon
degepaumn, HopMaTMBHbIMW  MNpaBoBbiMM  akTamum  Pecnybnukm  TartapcTtaH,
MyHULMNANbHbIMU NPaBOBbIMU aKkTamu;

7) OoTKa3 opraHa, NpPeaoCTaBMAIOLWEro MyHUUMNANbHY YCnyry, AOSMKHOCTHOMO
nvua opraHa, npeaocTaBnfAoLWero MyHUUMNAnNbHYK YCryry, MHOrO(yHKUMOHAaNbHOro
LUeHTpa, paboTHMKa MHOroOyHKUMOHANbHOro LIeHTpa, opraHM3aumm, npegyCcMoTPEeHHbIX
yactbto 1.1 ctaten 16 PepepanpHoro 3akoHa Ne 210-®3, unm mx pabOTHMKOB B
ncnpasneHnn OONYLWEHHbIX UMK OnevyaTok M OoWwubOK B BblAAHHbIX B pesynbrarte
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nNpegocTaBfieHns  MyHUMUMNAnNbHOW  yCNyrM  AOKYyMeHTax nunbo  HapylieHue
YCTAHOBMNEHHOrO CpoOKa Takux wucnpaeneHun. B ykasaHHOM cnyyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBUTEneM pelleHnn u gencteun (6esgencTeus)
MHOrOYyHKUMOHANbHOrO  LUeHTpa, paboTHMKaA  MHOroyHKLUMOHANbHOIO  LieHTpa
BO3MOXHO B Crlyvae, eCfim Ha MHOrO(YHKUMOHAmNbHbIN LEHTP, PeLeHns n Oencreus
(6e3penctBne) KoToporo obXanyrTcsl, BO3MNOXeHa (YHKUMA Mo npenocTaBreHunto
COOTBETCTBYKOLMX MyHMUMNANbHbLIX YyCryr B NonHoM obbeme B nopsgke,
onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka unM nopsigka Bbldayn AOKYMEHTOB MO pe3yrbTaTam
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoBNEHME MpefoCTaBfeHMs  MYHUUMNANbHOWM  YyCRyrn, ecnu
OCHOBaHUSA MNPUOCTAHOBMIEHNA He MpeayCcMOTpeHbl defepanbHbIMU  3aKoHaMU U
NMPUHATBIMA B COOTBETCTBUM C HUMM WHBIMA HOPMaTMBHbIMKM MPaBOBbLIMW aKTaMu
Poccuiickon ®degepaunn, 3akoHaMn U MHbBIMM HOPMATMBHBLIMW MPABOBbLIMK aKTaMu
Pecnybnukn TatapctaH, MyHUUuMnanbHbiMM NpaBoBbIMKU akTamn. B ykaszaHHOM cnyvae
pocynebHoe (BHecyoebHoe) obxanoBaHve 3asiBUTENEM peweHun W OencTBumn
(6esgencTBna) MHOrOYHKUMOHANBHOIO LieHTpa, paboTHMKa MHOrogyHKUMOHANIbHOro
LeHTpa BO3MOXHO B Cnyvae, €CnvM Ha MHOrO(YHKUMOHANbHbLIA LIEHTP, PELUeHUs WU
aencteus  (besgencTBue)  KOToporo  obkanylTcs, BO3fOXeHa  (yHKuus Mo
NpeaoCcTaBfeHNI0 COOTBETCTBYHOLLMX MYyHUUMNANbHbLIX YCNyr B MNONHOM obbeme B
nopsigke, onpegenieHHom vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHWe y 3aaBUTENs NpU NPefoCTaBNEeHUN MyHUUUNANbLHOW YCNyru
AOKYMEHTOB Unu mHdopMauum, OTCYTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb Npv nepeoHavanbHOM OTKa3e B npuemMe LOKYMEHTOB, HEOOXOAMMbIX Ans
npenocTaBneHns MyHUUUNanNbHOM ycnyrn, nMbo B NpeaocTaBfeHUn MyHULMnanbHOW
YCIyru, 3a UCKITIOYEHWEM crnyyaeB, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM crnyvae gocynebHoe (BHecynebHoe)
obxxanoBsaHue 3aaBUTENEM peLeHunin n JencTeunm (6e3pencTBus)
MHOMO(YHKUNOHANLHOrO  UeHTpa, paboTHUKa  MHOroyHKUMOHANbHOIO  LeHTpa
BO3MOXHO B Cry4ae, eCfiv Ha MHOrOMYHKUMOHAmNbHbLIN LEHTP, pelleHus U AencTBus
(besgenctBne) KOTOPOro obGXanykTcs, BO3NOXeHa (YHKUMS MO NpeaocTaBreHnto
COOTBETCTBYIOLUMX MyHUUMNAmNbHbLIX YyCcryr B MNofHOM obbemMe B nopsgke,
onpeaeneHHomM yacTbto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nopaetcd B NUCbMEHHOW dopMe Ha OymMaxHOM HocuTene, B
3MNEKTPOHHON dopMe B OpraH, npefocTaBnsalWmU  MyHUUMNANBbHYIO  YCIyry,
MHOTrO(OYHKUMOHanbHbIA LEHTP NGO B COOTBETCTBYHLLMIA OpraH rocygapCTBEHHOW
BNacTu, SBMAKOWWACA Yy4ypeauTeneMm MHOro(yHKUUOHANbLHOro UeHTpa (danee -
yypeautenb  MHOMOYHKUMOHANbHOrO  LeHTpa), a Takke B  opraHusauumm,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-$3. XKanobbl
Ha pelleHns n gencteus (6e3gencrTeme) pykoBOOUTENS OpraHa, NpeaoCcTaBsAoLEero
MYHULMNANbHY yCryry, NogatTcs B BbILWECTOAWMNN opraH (Npu ero Hanuyumn) nnbo B
crny4yae ero OTCyTCTBMS pacCMaTpuUBalOTCA HEMOCPEACTBEHHO PYyKOBOAUTENEM OpraHa,
npefocTaBnsaloWero MyHuuMnanbHytlo ycnyry. XXanobbl Ha peweHus un Oenctsug
(6espenictBne) paboTHMKA MHOrOOYHKLMOHANBLHOIO LIEHTPA NO4AlTCA PYKOBOAUTESO
3TOro  MHOroyHKUMOHaNbHOro uUeHTpa. »Kanobbl Ha pelweHns u  OencTBus
(6espenictBme) MHOroyHKLNOHaNbHOIo LeHTpa nogaroTcs yuypeauTento
MHOFOQYHKUMOHANBHOIO  LUEeHTpa WAM  OOSDKHOCTHOMY  nudy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbIM NpaBoOBbIM akToM Pecnybnuku TartapcrtaH. XXanobbl Ha peleHus wu
aencteus (6esnenctene) paboOTHMKOB OpraHusauui, nNpenyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-®3, nopakTca PYKOBOAUTENSAM 3TUX
opraHusaumn.

XKano6a Ha peweHns n gencteus (besgenctene) opraHa, NnpegoCcTaBnAOLEro
MYHULMNANbHYO  YCNyry, [OOSDKHOCTHOrO  nvua  opraHa, npegocTaBnsAoLLero
MYHULMNANbHY0  YCIyry, MyHULMNANbHOrO CryXallero, pykoBOoOUTENs opraHa,
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NpeaoCTaBAIOWEr0 MyHUMUMNANbHYKO YCRyry, MOXeT OblTb HarnpasBfieHa Mo nouTe,
yepe3 MHOrOYHKUMOHAmNbHbIA  LEHTP, C WCMNONb30BaHMEM  MHGOPMALMOHHO-
TeNeKOMMyHUKaLMOHHON  ceTn  «VHTepHeT», oduuManbHOro camta  opraHa,
npegocTasBnaoLero MYHULUMMNanNbHY0 ycnyry, EguHoro nopTana nmbo
PecnybnukaHckoro noptana, MH(OpMaLMOHHOW cucTeMbl gocyaebHoro obxanoBaHus,
a TaKke MOXeT ObITb NPUHATA NpY NIMYHOM Npueme 3assutend. XKanoba Ha pelueHus n
AencTens (6espencraue) MHOIO(YHKLNOHANLHOIro LeHTpa, paboTHuKa
MHOrOQyHKLUMOHANbHOrO  LEeHTpa MOXeT OblTb HanpaBfeHa No no4dte, C
NCcnonb3oBaHMEM  MHAOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «/HTepHeTy,
ooMumanbHOro camTa MHOrogyHKUMOHANbLHOro LUeHTpa, EamHoro noptana nunbo
PecnybnvkaHckoro noptana, MH(popMaUMOHHON cucTeMbl AocyaebHoro obxanosaHus,
a TaKke MOXeT ObITb NPUHATA NPU NIMYHOM Npueme 3assuTens. XXanoba Ha pelueHus u
aencteus (6e3gencrTene) opraHusauui, npesycMOTPeHHbIX 4YacTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXET ObiTb HanpasneHa
no noyre, C WCMNOMb30BaHNEM WHAOPMALNOHHO-TENIEKOMMYHUKALIMOHHON CeTU
«MHTepHeT», ouunanbHbIX CanWTOB 3dTUX oOpraHmsauun, EguHoro noptana nubo
PecnybnukaHckoro noptana, a Takke MoXeT ObITb MpuHATa Npyu NUYHOM Npueme
3asBuTeENd.

5.3. XKanoba gomkHa cogepxaTb:

1) HanmmeHOBaHMe opraHa, NpPefoCTaBMAWEro MyHUUMNANbHYK  YCnyry,
AOJDKHOCTHOrO nuua opraHa, nNpeaoCcTaBfisoOWEro MyHuUMnanbHy ycnyry, nmbo
MYHULMNANbHOro cnyxalliero, MHOro(yHKUMOHANbHOro LeHTpa, ero pykoBoauTens m
(vnn) paboTHUKa, oOpraHuszauunM, npegycMOTPeHHbIX Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx pykosogutenen un (Mnu) paboTHUKOB, peLleHns u
aencteus (6e3genctame) KOTopbix obxanyTcs;

2) hamunuio, UM4, oT4eCTBO (MocreaHee - NpU HanmMyuu), CBEAEHUs 0 MecTe
XUTenbCTBa 3aABUTENS - PU3NYeCcKoro nuua nMbo HauMeHoBaHUe, CBeEHUA O MecTe
HaxoXOeHWsa 3aaBUTENS - IPUANYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM NOYThl (MPYU HanNU4yMn) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKeH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyembix pelleHnax u aencteusix (6esgencteum) opraHa,
nNpefocTaBfAloWEro  MyHAUMMAnNbHYO  yCcryry, OOJ/DKHOCTHOrO  nuua  opraxa,
nNpeJocTaBnAoWeEro MyHULMNANbHY ycnyry, nvbo MyHUUMNANbHOro CriyXallero,
MHOTFOYHKUMOHANLHOrO  LeHTpa, paboTHMKa  MHOrogyHKLMOHANbLHOIO  LIEeHTPa,
opraHuMsaumn, NpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneMm wu
pencrtenem (6esgencTtBnemM) opraHa, NpPeaoCTaBrAKOWEro MyHUMUMNANbHYK YChyry,
AOIMPKHOCTHOIO Nnua opraHa, npefocTaBndAlowero MyHUUMnanbHy ycnyry, nunbo
MYHULMNANbHOrO  CryXalwlero,  MHOrOYHKUMOHANbLHOro  UeHTpa, paboTHuKa
MHOTOQOYHKLMOHASbHOIrO LEeHTpa, opraHnu3aumin, npegycMoTpeHHbIX YyacTbio 1.1 ctatbu
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asBuTenem Moryt ObiTb
npeacTaBfieHbl JOKYMEHTbl (NpU Hanuuuu), NOATBepXAawlimMe O0BOAbl 3asdABUTEnNS,
nmbo Mx Konuu.

5.4. MNocTynuBwas xanoba noanexuT permctpauumn B CPoK He no3gHee paboyero
AHS, cnegytoulero 3a AHEM MOCTYNNEHUS.

5.5. Xanoba, nocrtynuBlas B oOpraH, NPeaoCcTaBNAKWMIA  MYHULMNANbHYO
yCrnyry, MHOroyHKUNOHArbHbIA LEHTP, yYpeauTento MHOro(yHKUMOHaNbHOro LeHTpa,
B OopraHusaumun, npegycMoTpeHHble Yactbto 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne
210-93, nmMbo BbIWECTOAWMNA OpraH (Mpy ero Hanuynm), NOANEXUT PAacCMOTPEHUIO B
TeyeHne natHaguaTy paboumx gHen co OHA ee perncTpauuu, a B cnydae obxxanosaHus
OTKasa opraHa, npegocTaBnAwLWero MyHUUMNansHy ycnyry, MHOroyHKLUUOHaNnLHOro
LeHTpa, opraHM3auunm, NpeaycMoTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-93, Bnpveme AOKYMEHTOB Yy 3asBUTENS NMOO B MCNpaBreHMM LONYLEHHbIX
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onevyatok n ownbok mnm B criydyae obxanoBaHWs HapyLUEHUS YCTAHOBIEHHOIO CpoKa
TakuUX UCMpaBIieHUN - B TeYEHNE NATM paboumx AHEN CO OHA ee perncTpauuu.

5.6. Mo pesynbTatam paccmMoTpeHust xanobbl NPUHMMAETCA OAHO U3 CrieQyoLnxX
peLeHnit:

1) xanoba ygoBneTBopsAeTCcs, B TOM u4ucrne B ¢popme OTMEHbl MNPUHSATOro
peLLeHnsi, UCNpaBieHns OONYLEHHbIX OneYyaTok U oWwWnboK B BblOAHHbIX B pesynbTaTe
npefocTaBfieHUs  MyHUUMNANbHOWM  yCNyru [OOKYMEeHTaX, BoO3BpaTa 3asiBUTErO
AEHEeXHbIX CpeacTs, B3WMaHWE KOTOPbIX He nNpegycMOTPEeHO HOpPMaTUMBHbIMU
npaBoBbiMM akTamu Poccuinckon Pepepaumn, HOPMATUBHbLIMK MNPABOBbLIMU aKTaMmu
Pecnybnukn TatapcTtaH, MyHULMNANbHBIMU NPaBOBLIMWU akTamu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee AOHA, criegylowero 3a OHEM MPUHATUS PeLueHus, yKasaHHOro B
HacCTOALLEM MYyHKTe, 3asBUTES0 B NMUCbMEHHOW DOPME U MO >XenaHu 3asiBUTens B
3MIEKTPOHHOM  (hopMe HanpaBndeTcss MOTUBUPOBAHHLIN OTBET O pesynbTaTax
paccMoTpeHUs xanobsbl.

5.7. B cnyyae npusHaHus XanoObl noanexaiwien yaoBneTBOPEHUIO B OTBETe
3asBUTEN0 O pe3yribTaTax pacCMOTPEHUS Xanobbl JaeTcs NHpopMauna o0 4eNCTBUSAX,
OCyLLEeCTBNAEeMbIX opraHom, npegocTaBNAoLWUM MYHUUMNANbHYO ycnyry,
MHOFOPYHKUMOHANbHbIM LEHTPOM MO0 opraHusaumen, npegyCMOTPEHHOM YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameanuTenbHOro
YCTPaHEHNS BbISIBIIEHHbIX HAPYLUEHUN MPU OKa3aHUM MyHULMNANbHOW YCRyrn, a Takke
NPUHOCATCSA U3BUHEHWUSA 3a AOCTaBrfeHHble HeynobcTBa M ykasbiBaeTca MHopmaums o
AanbHenWwmnx OencTBusX, KoTopble HeobXOAMMO COBEPLUUTb 3asiBUTESNO B LENAX
nosly4eHnsa MyHUUUNanbHOW yCryri.

5.8. B cnyyae npusHaHus xanobbl He noanexallen yaoBreTBOPEHUIO B OTBETE
3a8BUTENIO O pesyrnbTatax pacCMOTPeHUs >anobbl [alTcsa aprymMeHTUpPOBaHHbIE
pasbsACHEHUS O NPUYMHAX MNPUHATOrO peLleHus, a Takke WHgopmauus O nopsake
o6XxanoBaHWs NPUHATOrO peLUeHNs.

5.9. B cny4ae yctaHoBrneHua B Xxode WM NO pesynbTaTtaM pacCMOTPEHUs
anobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBoOHAPYLUEHUS UK NPecTyneHns
AOIMKHOCTHOE NnLo, paboTHUK, Ha4eneHHble NOSTHOMOYNAMM MO PACCMOTPEHUIO Xanoob,
He3amenUTeNbHO HaNpPaBnsalT UMELMECH MaTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBeHns MyHUUMNANbLHOW YCIyrn no
0dbopMIIEHMIO JOKYMEHTOB Npu nepegade
XNUNbIX NOMELEeHU MyHULMNaribHOro
XUNuHoro oHaa B COGCTBEHHOCTb
rpaxkgaH

dopma

(BnaHk opraHa, NpeAoCTaBMsLEro MyHULMNANbHYIO YCnyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA.

PELUEHWE
00 oTkase B nNpeaocTaBneHnn MyHULUNanbHON yCryrm
no
oT Ne
PaccmoTtpeB Balwe 3asBneHue oOT Ne "
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO peweHne 06
oTKase B
no crnegyoLwmmMm OCHOBaAHUSIM:
1.
2.
[lononHutenbHas MHGOpMaLUS:

Bbl BNnpaBe NOBTOPHO 06paTUTLCHA B YMNONMHOMOYEHHbIA OpraH C 3asBfeHWEM O
npeaocTaBleHnN yCcnyri nocre yCTpaHeHNs ykasaHHbIX HapyLUEeHUI.

[aHHbIn OTKaz MoXeT OblTb obxanoBaH B gocynebHoM nopsgke nyTem
HanpaBeHust xanobbl B YNOJTHOMOYEHHbIV OpraH, a Takke B cygebHoOM nopsigke.

CBeneHns10031eKTPOHHOMITIO ITUCH

HormxHocTHoe nuuyo (PNO)

(noanucb YNosTHOMOYEHHOro
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY pernameHTy
npefocTaBneHns MyHULMNanbHON ycnyru
no 0OPMINEHNIO AOKYMEHTOB Npw
nepegaye Xunblx NOMeLLEHWNN
MYHULMNANbHOTO XXMUMLWHOro ooHaa B
cOBCTBEHHOCTb rpaxaaH

dopma
(BnaHk opraHa, npegocTaBnsloLEro MyHULUUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKkTHbIE AaHHble npencraBuUTenA.

PEWEHWE
06 oTkase B npuemMe [JOKYMEHTOB, He0OX0AMMbIX ANs NPeAoCTaBneHns
MyHMLMNANbHOW ycryru no

oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO
pelleHue 06 oTKase B npueme OOKYMEHTOB, HeobxoauMMbIX AN
no cnegyoLwmmMm OCHOBaHUAM:
1.
2.
PasbacHeHue NPUYnH oTKasa:
[lononHutenbHas MHopMaums:

Bbl BNnpaBe NOBTOPHO 00paTUTLCSA B YMNOMHOMOYEHHbIA OpraH C 3asiBfieHMEM O
npeaocTaBleHnN yCcnyru nocre yCTpaHeHNs ykasaHHbIX HapyLUEeHUN.

[aHHbIM OTKaz MoOXeT OblTb obxanoBaH B gocynedbHoOM nopsgke nyTem
HanpaBreHust xkanobbl B YNOJTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsigke.

CBeneHns1003,1eKTPOHHOUIIO ITHCH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy

npegocTaBneHns MyHUUMNANbLHOW YCIyrn no

0dOpMIIEHMIO JOKYMEHTOB Npu Nepefaye

XUNbIX NOMELLEeHU MyHULMNaribHOro

XunuiHoro ¢poHaa B cO6CTBEHHOCTb rpaXkaaH
dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MecTHOro camoynpaBrieHndA

MyHMUMNanbHOro o6pasoBaHms)
oT

(banee - 3agBuTEnb).
(dpamunus, nms, 0TY4ECTBO, NACMOPTHLIE AAHHbIE,
perncTpaLmio No MecTy XUtenbCcTea, TenedoH)

3asaBneHune
06 0dhopMneH OOKYMEHTOB Npu nepegave Xurblx NoMeLLeHnn B COOGCTBEHHOCTb rpaxaaH

Mpowy Bac oopMnTb AOKYMEHTLI B COBCTBEHHOCTD.
AOpec XuUnoro NoMeLLeHNs: MyHMUMnasnbHbIn panoH (ropoaCcKOM OKPYr), HaceneHHbIN
NYHKT yn. a.

K 3agBneHuo npunaratoTcs cnegyowme OTCKaHMPOBaHHbIE OKYMEHThI:

1) oKyMeHTbI, yAOCTOBEPSAIOLLNE NIMYHOCTb KaXKOO0ro YreHa ceMbi;

2) [okyMeHT, noaTeBepxdawwumi nosHoMouYns npeacraButend (ecnn OT UMEHU
3aaBUTENA AencTByeT NpeacTaBuTenb);

3) [okymeHT, noaTBepXxdawwuih npaBo rpaxgaH Ha MNONb30BaHUE  XKWUIbIM
nometleHnem (opaep, A0roBop

coumanbHOro HauMa Xurnoro NoOMeLLEeHUs);

4) Bbinucka n3 AOMOBOM KHUMM (B cryvae, ecnv LOKYMEHT BblJaeTCs KOMMepPYECKUMU
opraHmsaumnsamm);

5) Konuto OneKkyHCKOro yaoCTOBEPEHUs, €Crii B >KUIIOM MOMELLEHUM MPOXMBAKOT
NCKMIOYNTENBHO HecoBepLUeHHONeTHNne B Bo3pacte oT 14 go 18 ner nubo rpaxgaHe,
OorpaHU4eHHble B AeeCnOoCOBHOCTY;

6) PeweHne 0 HasHayeHUM OnekyHa, noneynTens, KOMMK  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne OpraHoB OMekn U NnoneymTenbCcTBa Ha NpuMBaTU3ALMIO XKUIOro
noMeLlleHns — npu nNpuMBaTU3auUM  KUIOMO MOMELLEHUA, B KOTOPOM  MPOXMBAKOT
NCKITIOYNTENBHO HECOBEPLUEHHOMNETHME B BO3pacTe A0 14 neTt, HegeecnocobHble rpaxaaHe;

7) HotapuanbHO 3aBepeHHOe 3asBneHwe ob oTkase OT ydacTus B npuBaTU3auunm
(ecnu 4neHbl ceMbK He XenawT y4acTBOBaTb B NpuBaTM3aLmm);

8) CnpaBka 0 Heucnonb3oBaHUM npaBa becnnaTHOM NpmMBaTU3aLMM C NPEXHUX MECT
XUTENbCTBA.

O6s3yoch Npu 3anpoce NPeoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX AOKYMEHTOB.

aaTta) (mnognucob) (®PN0)
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PesyanaT npenocraBsieHnA MyHVILlVII'IaﬂbHDVI ycnyru, npowy npegoctaBmUThb:

|:| B IWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX M MyHUUMMANbHLIX YCryr
Pecnybnuku TaTtapcTtah;

I:I B MHOroyHKUMOHANbLHOM LEHTpe npeaocTaBfeHns rocyJapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

|:| B OpeaHe.

(poaTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBNeHns MyHUUMNANbLHOW YCIyrn no
0dOpMIIEHMIO OKYMEHTOB Npu nepefaye
XUNbIX NOMELEeHU MyHULMNaribHOro
XunuiHoro ¢poHaa B cO6CTBEHHOCTb rpaXkaaH

PykoBogutentio
McnonHutensHoro komureTa

orT:

3asaBneHuve
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, AOOMYLWEHHOW NPU OKa3aHMW MYHULUUNANbHOW YCryru
no

3anucaHo:

M paBurbHbIE CBEOEHUA:

Mpowy  wucnpaBuUTb  AOMYLUEHHYD  TEXHUWYECKYld  OWMOKY U BHECTU
COOTBETCTBYHOLLME U3MEHEHNS B JOKYMEHT, SIBNSAOLMINCS pe3ynbTaToM MyHULMMNANbHOM
ycnyru.

Mpwnarato cneayoLme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelueHUst o6 OTKIMOHEHUW 3asiBrieHuss 06 McrnpaBreHum
TEXHUYECKOMN OLIMGKM NpoLLy HanpaBuTb TaKoe peLleHue:

NOCPEACTBOM OTNPAaBIEHNsI ANEKTPOHHOIO AOKYyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHO Konuu Ha ByMakHOM HOCUTerne NMoYTOBbIM OTMPaBEHNEM MO
agpecy:

Hactosawmm noarsepxaato: CBeAEHMWS!, BKIMHOYEHHbIE B 3asiBMEHNE, OTHOCALLMECS K
MOEN JIMYHOCTU W MNPEACTaBNSEMOMY MHOK MMy, a Takke BHECEHHbIE MHOK HKXe,
A0CTOBEPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), NPUIOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT
TpeboBaHNsIM, YCTAHOBIEHHbIM 3akoHoAaTenscTBOM Poccunckon depepauun, Ha MOMEHT
NPEeACTaBnNeHNs 3asiBNEHUS 3TM AOKYMEHTbl AEUCTBUTESMbHbI U coaepaT OOCTOBEPHbIE
cBeaeHus.

(noaTa) (mnoanuceb) (©.1.0.)
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