TATAPCTAH PECMNYB/TNKACHI EO/IFAPCKUNIA TOPOACKON

CMNAC MYHWUWMADb NCMNONHUTENIbHbIN KOMUTET
PAV/IOHDbI CIMACCKOIo MYHNMUMIMMANTBHOI O
BOJIMTAP WUSb3PE PAVIOHA
BALLULKAPMA KOMWTETDbI PECMYB/TMKN TATAPCTAH
KAPAP MOCTAHOBJ/TEHUWE
« 2021r.

O6 yTBEpPXAEHUN aAMUHUCTPATUBHOIO pernaMeHTa
npefocTaBAeHNA MYHULMNANbHOW yCAyrn no
MPUHATUIO paHee NPUBATU3NPOBAHHbIX XU/bIX
MOMELLEHNI B MYHULMMANbHYH COGCTBEHHOCTb

B uenax peanusauun depepanbHoro 3akoHa ot 27 uiong 2010 roga Ne 210-93
«O6 opraHusauum npesocTaBfieHUs TOCYAapPCTBEHHbLIX WU MYHULUMANbHbIX  YCAYr»,
PYKOBOACTBYACb nocTaHoBneHnem KabumHeta MuHucTpoB Pecnyb6nuku TatapcTaH oOT
02.11.2010 r. Ne 880 «O6 yTBepxaeHun Tlopanka pas3paboTKM U YTBEPXKAEHUS
aAMWUHUCTPATUBHbLIX pPernameHToB nMNpeAoCcTaBeHUS rocyfapcTBeHHbIX ycayr
NCNONHUTENbHBIMW OpraHamMn BacTn Pecnyb6nukmn TaTapcTaH M O BHECEHUU
M3MEHEHW B OTAeNbHble nocTaHOBNeHMA KabuHeta MuHUCTpoB Pecny6aunku
TatapcTaH», bonrapckuin ropoackoi McnonHUTENbHbIA KOMUTET
MOCTAHOBIJIAET:

1 YTBepAUTb aAMWUHUCTPATUBHbIA pernameHT MNpefocTaBieHUS MYHULMUNANbHOMN
YCAYrM No  NPUHATUID  paHee NPUBATM3WPOBAHHbIX  XWUAbIX  MNOMELIEHNA B
MYHMULUMNANbHY COOBCTBEHHOCTb, COM/TaCHO MPUJIOXKEHUIO.

2. Mpn3HaTtb yTpaTuUBLLUM CUNY:

2.1. TlocTaHoBneHue bonrapckoro ropoackoro McnonHUTENbHOTo KOMUTETa
Cnacckoro MyHuumnanbHoro parioHa Pecny6nukm TaTtapctaH oT 03.02.2020 Ne8 «O6
YTBEPXAEHUM  aAMUHUCTPATUBHOIO perfnamMeHTa MpeAoCTaBNeHUs MYHULUNANbHOW
YCAYrM N0  MNPUHATUIO  paHee MPMBATU3MPOBAHHbLIX  XKW/bIX  MOMELWEHUA B
MYHUUMNANbHYKD  COBCTBEHHOCTb, MNpefocTaBnfAeMblX  bonrapckMm  ropogckum
NcnonHnTenbHbIM KOoMUTeTOM CrnacCcKoro MyHUUMNanbHOro paoHa;

2.2. TlocTaHoBneHue bonrapckoro ropoackoro McnonHUTeNbLHOro KoMuTeTa
Cnacckoro MyHuumnanbHoro paroHa Pecny6nukm TatapcTaH ot 22.06.2020 Ne39 «O
BHECEHUN  W3MEHEHWA U AOMOSIHEHWUA B aAMWHUCTPATUBHbIA  pernameHT,
YTBEPXKAEHHbIN noctaHoBneHnem boarapckoro ropogckoro WICNOAHUTENbHOTO
kommuteta Cnacckoro MyHuuunanbHoro paoHa PT Ne8 o1 03.02.2020 «O6
YTBEPXAEHUN afMUHUCTPATUBHOIO pernameHTa MpeaocTaBNeHUs MYHULMUNANbHOW
YCNyrn no MNPUHATUKD  paHee  NPUBATU3MPOBAHHbLIX  XXWUMAbIX  MNOMELEHNn B
MYHMUUMNANbHYO  COGCTBEHHOCTb, MpefocTaBndeMblX  bonrapckum  ropoackum
NcnonHnTenbHbIM KOMUTETOM CNacCKOro MyHMUMMNanbHOro panoHa»;



2.3. MocTaHOBNeHNe bBonrapckoro ropoacKoro McnonHNTeNbHOro KomMuTteTa
Cnacckoro MyHuymnanbHoro paioHa Pecny6nukm TaTtapcTaH oT 12.03.2021 Ne3l «O
BHECEHUW  W3MEHEeHWA B  afMUHWUCTPATUBHLIA  pernameHT,  YTBEPXKAEHHbIN
noctaHoBneHnem bonrapckoro ropofckoro WMcnonHutenbHoro komuteta Cnacckoro
MyHuuunanbHoro  pailoHa PT  Ne8 ot  03.02.2020 «O6  yTBeEpXAeHUM
aAMUHUCTPATMBHOIO pernaMeHTa npefoCTaBfieHUA MYHULUNANbLHON  ycayru no
NMPUHATUIO paHee TMPUBATU3UPOBAHHbLIX XXWUMbIX TMOMEWEHUA B MYHULUNANbHYIO
COOGCTBEHHOCTb, MpefocTaBnsfemMblX bonrapckum  ropoackum  ICMOMHUTENbHbLIM
KomMuteTom Cnacckoro MyHuumMnanbHOro paioHa» (C  u3MeHeHUsiMuM  Ne39 oT
22.06.2020)».

3. Ony6nmkoBaTb HacToflee MOCTAHOB/MEHMe Ha oguumanbHOM cailTe Cnacckoro
MyHUuMnanbHoro paioHa (http://spasskiy.tatarstan.ru/) u Ha oduunanbHOM caliTe
npaBoBoi nHopmaumn PT (http:pravo.tatarstan.ru).

4. KOHTPO/b, 32 UCMOJIHEHWEM HACTOALLEro NoCTaHOB/IEHMA, OCTaBAK 3a COOOM.

PykoBoauTenb Bonrapckoro ropogckoro
NcnonHWTEeNbHOTO KOMUTETA


http://spasskiy.tatarstan.ru/

YTBepXaeH

nocTaHoBfieHWeM bonrapckoro ropofckoro
WcnonHntensHoro KomuteTa

oT «//» [T 2021 r. Ne

AIMWUHUCTPATUBHbIN pernameHT
npefoCcTaB/eHNS MyHULMNANbLHOK YCYyrn No NpUHATUIO paHee
NPUBATU3MPOBAHHbIX XWUMbIX MOMELLEHW B MYHMLNNANbHYIO COGCTBEHHOCTb

1. O6Lwmne NonoXKeHns
1.1. nMpegmeT perynupoBaHUs agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTosawmii aAMUHNCTPATUBHbIN pernameHT npegocTaBieHns
MYHULUNANbHOW ycnyru (ganee - aAMUHUCTPATWUBHbLIA pernaMeHT) ycTaHaBaMBaeT
CTaHZapT W NOpPAAOK MNpefoCTaBfIeHUA MYHWULMUNaNbHOW YCNyrn no MNPUHATUIO paHee
NPUBATU3NPOBAHHbIX XUNbIX NOMELLEHU B MyHULUUMNANbHYO COOCTBEHHOCTb (fJanee -
MYHWULMNAaNbHasa ycnyra).

1.2. KaTeropuu 3assutenen

1.2.1. Jluyamun, UMerWMMM NpaBO Ha MNOJSyYeHUE MYHUULUNANbHOW YyCayru,
ABNAKOTCA (PU3nUeckue nuua (fanee - 3aaBUTENb).

1.2.2. C 3adBneHMemM BnpaBe ob6paTUTbCA  npeacTaBUTeNb  3aaBUTeNS,
AEeNCTBYHOWMIA Ha OCHOBAHUM AOKYMEHTa, YAOCTOBEPSALLEr0 ero noHOMOYus, nn6o
3aKOHHbIV NpeacTaBuTeNb (PU3MYECKOTOo nuua (ganee - npeacTaBuUTeNb 3ad9BUTENS).

1.3. MopsagoK NHDOPMMPOBAHMA O NPeAOCTaBAEHUN MYHULUUNANbHOR YCNyru

1.3.1. WHpopmauma o nopsake npesocTaBieHUs MYHUUUNANbHON ycnyru
pasmelyaeTcs:

1) Ha WH(pOPMALMOHHBLIX CTeHfaX, COoAepXaliMxX BU3YaNbHYK U TEKCTOBYIO
MHOPMALUUID O MYHULMUNANbHOM  ycnyre, pPacnofiokKeHHbIX B  MOMELeHUAX
MHOTO(YHKLNOHANbHBIX LLeHTPOB npefocTaBneHuns rocyfapCcTBeHHbIX 7
MYHULMNANbHbIX YCNYT.

2) Ha oduunanbHOM calTe MYHWLMNANbLHOrOo paloHa B WH(POPMALUOHHO-
TeIeKOMMYHUKaLNOHHON ceTn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [lopTase rocyfapCTBEHHbIX W MYHUUUNANbHbIX Yycnyr Pecnybnnku
TatapctaH (https://uslugi.tatarstan.ru) (aanee - Pecny6nukaHcKuin nopTtan);

4) Ha EguHOM nopTane rocyfapCTBEHHbIX M MyHULUNanbHbIX yenyr (hyHKUMiA)
(https:// www.gosuslugi.ru) (ganee - EanHbIn nopTtan);

5) B rocyaapCcTBeHHOW MH(POPMALNOHHON cucTeme «PeecTp rocyaapcTBEHHbIX W
MYHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH» (http://frgu.tatar.ru) (aanee - PeecTp
rocyAapCTBEHHbIX U MYHULMUNANbHBIX YCYT).
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1.3.2. KoHcynbTMpOBaHue Mo BoMpocaM MpeAocTaBAeHUs MYHUUUMANbHOW
YCNYTn OCYLLEeCTBAAETCS:

1) B MHOTO(YHKLMOHANbHbIX LEHTpax MpefoCcTaB/fieHUs TrOCYAapCTBEHHbLIX W
MYHULUNANbHbIX YCNYT NPU YCTHOM 06palleHUn - IMYHO UAKN NO TeneoHy;

2) B UHTEPaKTUBHOWN (hopMe Pecny6/MKaAHCKOTO nopTana;

3) B bonrapckom ropoackom McnonHutensHoM KomuTeTe (panee - OpraH):

NPy YCTHOM 06palleHUN - TUYHO UK N0 TeneqoHy;

npy NUCbMeHHOM (B TOM 4ucne B )OpMe 3/IeKTPOHHOT0 AOKYMeHTa) obpalleHum
- Ha 6yMa)KHOM HOCKTene Mo no4yTe, B 3N€KTPOHHON (hopme MO 3N1eKTPOHHON MouTe.

1.3.3. IHhopmauma Ha EguHom nopTtane, Pecnyb6nnkaHCKOM nopTtane 0 Nopsake
M CcpokKax npefoCTaBfieHUA MYHMLUMNANbHOW YCNYrM Ha OCHOBaHUM CBEAEHUA,
cojepxawmxca B PeecTpe  rocyfapCTBEHHbIX M MYHWULMUNaNbHbIX  YCAYT,
npefocTaBnsieTcs 3afaBMTeNt0 6ecniaTHo.

[ocTyn K uHpopMauum o cpokax U nopsake npeaocTtaBNeHUs MYHULMMIANbHOM
YCNYTrn OoCyLlecTBAAeTCA 6e3 BbIMOMIHEHMA 3adBUTeNleM Kakux-1n6o Tpe6oBaHuUiA, B TOM
yncne 6e3 MCNOMb30BaHMA MNPOrpamMHOro obecrneyeHns, YCTaHOBKa KOTOPOro Ha
TeXHMYeCcKne cpefcTBa 3adaBUTENs TpebyeT 3akMOUYEeHUA NULEH3MOHHOTO WAN WMHOro
cornateHus C npaBoob6nagatenem NporpaMMHOro obecneyeHus,
npefycmaTpuBaroLLero B3MMaHWe nnatbl, PerucTtpayuio UanM aBTopusaLnio 3aaBUTENA
N NpefocTaBneHMe UM NepcoHanbHbIX JaHHbIX.

1.3.4. Mpwn obpalieHnn 3adaBUTENA NUYHO UAN NO TeneoHy B COOTBETCTBUU C
NOCTYNMBLIMM 06paLLeHneM NpefocTaBNgaeTca uHpopmMauunsa:

1) 0 MecTe HaxOXAEeHUs MHOroyHKUMOHANbHOTO UEeHTpa MpefoCcTaB/eHNs
rocyfapCTBeHHbIX W MYyHuUMNanbHbIX ycnyr, OpraHa (agpec, rpajguk paboTsl,
CrnpaBoYHble TenedoHbl);

2) 0 nopsiake npefocTaBNeHUs MYHMUUMMNaNbHOW yCnyru, o crnocobax M cpokax
nogayun 3asaBNeHUN;

3) 0 KaTeropmsx rpaxmiaH, KOTopbIM NpeAoCcTaBAAeTCSs MyHULUNanbHaa yCnyra;
O HOPMAaTUBHBLIX MPaBOBbIX aKTax, Peryampyrwmx BOMPOCbl MpesocTaBIeHUs
MYHUUUNANbHOW yCnyru;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbIX [NA PacCMOTPeHUs 3asaBMEHUA O
npefocTaBNeHUN MYHUUMUNANbHOW YyCNyru, O CpoKax npuemMa W perucrpaummu
3aABNeHNS;

5) o0 xojae npefgocTaBNeHUA MYHULUNANBHOW YCNYTH;

6) 0 MecTe pa3MmeleHMs Ha oduumanbHOM caiTe MHOpMayuMm nNo Bomnpocam
npeaocTaBNeHUs MyHULUNANbHON YCNYTu;

7) 0 nopsake o6XanoBaHUA [AeNCTBUIA UNM 6e34eNCTBUS LOMKHOCTHbIX NuL
OpraHa.

Mo nucbMeHHOMY o006palleHUo COTPYAHWUKW OTAena, OTBETCTBEHHOrO 3a
npegocTaBneHUne  MYHULUNANbHOW  ycnyru, noApobHO B MUCbMEHHON  (opme
Pa3bACHAKT 3asBUTEN0 MNOPSAAOK NpPeaocTaBNeHUs MYHUUMNANbHOW  YyCnyrn u
BOMPOCHI, YKa3aHHble B HACTOALWLEM MYHKTe agMWHUCTPATUBHOIO pernameHTa, M B
TeyeHne Tpex paboymx AHen co AHA pernctpaymm obpalleHus HanpaBnstOT OTBET
3adBuTento. OTBeTbl Jal0TCs Ha fA3blke o6paweHus. B cnyyae HeBO3MOXHOCTM faTb



OTBET Ha fA3blKe 00paLleHUs MUCNONb3YKTCA TOCYAapCTBEHHbIE A3bIKU Pecnybnnku
TaTapcTaH.

1.3.5. WNHpopmayns no Bonpocam MpefocTaBfieHUs MYHULUNANbHON YCNyru
pasMmeuiaeTcd  Ha  Oo(MuUMaNbHOM  CcailTe  MYHMUMNaNbHOro  paloHa M Ha
NHMPOPMALUNOHHBIX CTeHAaxX B nomelweHnax OpraHa gnsa paboTbl C 3a9BUTENSAMUN.

WNHpopmaumna Ha  rocyfapCTBeHHbIX  A3blkax  Pecny6nmku  TaTapcTaH,
pasmeliaemas Ha MHMOPMALMOHHbLIX CTeHAax W Ha oduuMaibHOM  caiTe
MYHMUUMNANbHOr0O  palloHa B WHMOPMALWOHHO-TEIEKOMMYHUKaLWOHHOW  CEeTU
«/IHTepHeT», BK/KOYAET CBELEHUA O MYHWUUMNANbHOW Yycnyre, cojep)alumecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPaTUBHOIO pernamMeHTa,
MHPOPMALUIO O MECTE HAXOXAEHUA, CNpaBOYHbIX TefeoHax, BpPeMeHU paboThl
OpraHa, 0 rpauke npuema 3asaB/ieHUI Ha NpefocTaBAeHNne MyHULUNANbHOW YCNYTH.

1.4. HopmaTmnBHbIe NpaBOBble aKThbl, perynmpytowne npesoctaBseHune
MYHULMNAaNbHON ycnyru

1.4.1. [MepeyeHb HOPMAaTUBHbIX NpaBOBbIX aKTOB, perynnpyromnx
npeAocTaB/ieHMe MyHMUMNaNbHOW ycnyrn (C ykasaHMeM PEeKBU3UTOB HOPMaTMBHbIX
NMPaBoOBbIX aKTOB M WCTOYHUKOB WX OuuManbHOro onybinMKoBaHWUSA), pasMelleH Ha
EanHom noptane, B PeecTpe TrocyfLapCTBEHHbIX W MYHWULMUNANbHbIX YCAYr, Ha
opnymanbHOM caunTe MYHULMUNANbHOIO painoHa B NHPOPMALMOHHO-
TeIeKOMMYHUKALUNOHHON CeTn «HTepHeT».

1.4.2. TeKCT aAMWHUCTPaATMBHOIO pernamMeHTa B [elCTBYHOLWeNn pegakumu
NoANeXWUT pasMeweHUo Ha EguHom noprtane, B PeecTpe rocyfapCTBEHHbIX U
MYHUUMMANbHbIX YCAYr, Ha OMUUManbHOM CcailTe MYyHMUUMNaNbHOro pailoHa B
MH(POPMaLMOHHO-TEIEKOMMYHUKALWOHHON ceTn «HTepHeT».

1.5. TepMUHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM pernaMeHTe, U UX onpeaeneHuns

1.5.1. B aAMMWHUCTPATUBHOM pernaMeHTe MCNONb3YHTCSA CNeaytoune TeEPMUHbI 1
onpegeneHuns:

yaaneHHoe paboyee MeCTO MHOFOMYHKLMOHANLHOrO LeHTpa MpefocTaBieHus
rocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCAYyr - TeppuTOopuanbHO 060C06NEHHOE
CTPYKTYpHOE nogpasgeneHue (othmnc) MHOTO(PYHKLMOHaNbLHOTO LeHTpa

npefoCcTaBfeHUA rocyLapCTBEHHbIX U MYHULMUNANbHbLIX YCNYyr, CO34aHHOe B rOPOACKOM
(cenbCKOM) nNOCeNeHUM MYHUUMNANbHOrO paiioHa wWaM B TOPOACKOM  OKpyre
Pecnybnnkun TartapctaH B COOTBETCTBUM C MNyHKTOM 34 [lpaBun opraHusayum
[EeATENIbHOCTU MHOTO(YHKUMOHANbHbLIX LLEHTPOB NPefoCTaBNeHUA FOCYLapCTBEHHbLIX U
MYHULMNANbHbIX YCNYT, YTBEPXKAEHHbIX MOCTaHOBMeHWEM [paBuTenbCTBa POCCUIACKOMN
®epepaymn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTtBepxaeHuun lMpaBun opraHusauumu
LeATeNIbHOCTU MHOTO(YHKUMOHANbHbLIX LLEHTPOB MpefoCTaBNeHUA FOCYyLapPCTBEHHbLIX U
MYHULUNANbHbLIX YCNYI»;

TexHuMyeckas owubka - owwnbka (onucka, onedyaTka, rpammatnyeckas umu
apudmeTmyeckas owmnbka nM60 nopobHas owwnbka), LonyuleHHad  OpraHom,



NpefoCTaBNAWMM  MYHULUNANbHYO YyCAyry, W npuBealwlas K HeECOOTBETCTBUIO
CBEJEHWNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULWUNANbHOW YyCNyrun), cBefeHnsM B
LOKYMEHTaX, Ha OCHOBaAHUM KOTOPbIX BHOCUIUCL CBEAEHUS;

EanHas cuctema wugeHTUUKaLnMmM u ayTeHTUUKaLUM B UHGPPaCTPYKTYpe,
obecneynBatoLLel NHPOPMaLMOHHO-TEXHONOTNYECKOE B3aMMopaencTeme
MHPOPMALUOHHbBIX CUCTEM, UCMOMb3YEMbIX ANS MPefoCTaBNeHUA FOCYLapCTBEHHbIX U
MYHUUUNANbHbIX YCNYr B 3/IeKTPOHHON (opme (ganee - ECUA) - degepanbHas
rocyapcTBeHHas MHMOpMaLMoHHaa cucteMa, obecrneymBarolwas CaHKLMOHUPOBAaHHbIN
[JOCTYN YYaCTHUKOB MH(OPMALMOHHOIO0 B3aUMOAENCTBUS B CUCTEME UAEHTUDUKALUN W
ayTeHTUUKaLun K MHopMaLunK, cogepxawiencs B rocyfapCcTBeHHbIX
MHPOPMALMNOHHBIX CUCTEMAX U UHBIX UHPOPMALMOHHbIX CUCTEMAX;

M®L, - MNocypapcTBeHHOe 6HOXETHOE yupexieHne «MHOrogyHKLMOHANbHbIN
LEeHTp MpeAocTaB/ieHUA rOCYAAapCTBEHHbIX W MYHWUUUNANbHbIX YCnyr B Pecny6nuke
TaTapcTaH»,;

ANC MdL - ABTOMaTU3NPOBaHHaA NHOopMaLMOHHAsA cuctema
MHOTOPYHKLMNOHANbHbIX LLeHTpOB npeLocTaB/ieHNs rocyfapCTBEHHbIX 7
MYHULUNANbHbLIX YCnyr Pecny6nunkun TaTtapcTaH.

15.3. B agMMHUCTpaTMBHOM pernameHTe nog 3adaB/eHWEeM O NPeAoCTaBNeHUU
MYHULMUNANbHON ycnyrn (ganee - 3afBfeHMe) NOHUMAETCS 3anpoc O NpejocTaBAeHUN
MYHULUMNANbHOW YCAYrn, TMOAAHHbIA B COOTBETCTBMM C MYHKTOM 3 cTatbn 2
depgepansHoro 3akoHa ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHusauuu
npefocTaBfeHNs roCYAapCTBEHHbIX Y MYHULMUNANbHbLIX YCNyr» (fanee - ®epepanbHblii
3aKOH No 210-93).

2. CTaHgapT npefocTaBeHUA MYHULUUNANBbHOW YCNyTin
2.1. HaumeHoOBaH/Me MYyHULUUNANbHOW YCNYTW

MpuHATME paHee NPUBATM3MPOBAHHbLIX XWUMbIX MOMELEHUA B MYHULMNANbHYHO
COOCTBEHHOCTb

2.2. HavmeHoBaHMe NCNONMHUTENLHO-PACNOPAANTENBHOTIO OpraHa MecTHOrO
camoynpaBfeHnsa, HENOCPEACTBEHHO NPeAoCTaBNAOLWEro MyHULNUNANbHYO YCNyry

Bonrapcknii ropoAackoin MCcnonHUTENbHbIN KOMUTET.
2.3. OnucaHue pesynbTaTta NpefoCcTaBNeHNA MYHULUNANbHON yCNyru

2.3.1. Pe3ynbTaTtoM npeAocTaBfeHUs MYHULMUNANbHOW YCNYru ABNAeTCA:

1) nocTaHOBNEHWE O MPUHATUN NPUBATU3UPOBAHHBLIX XWUbIX MNOMELWEHUA B
MYHMUUUNANbHY COOCTBEHHOCTD;

2) poroBop 6e3BO3Me3[HON Mepefayn >XUAOro MOMELEHUS B MYHULUNANbHYHO

COOCTBEHHOCTD;



3) peweHne 06 0TKase B NpeAoCTaBfeHUN MYHULMNANbLHON ycayru (NpunoxeHune
Ne 1K HacTofAleMy agMUHUCTPATUBHOMY pernameHTy);

4) peweHne 06 OTKaze B nNpuemMe [JOKYMEHTOB, HeOOXOAUMbIX ANs
npefocTaBfeHNs MYHULMNANbHON ycnyrn (npunoxeHnme Ne 2 K HacTosiLemy
aAMUHUCTPATUBHOMY PErNamMeHTy).

2.3.2. PesynbTaT npefoCcTaBAeHUS MYHMUMNANbHOW YCAYyrM HanpaBnseTcs
3adBUTEN0 B (DOPMe  3/IEKTPOHHOrO  AOKYMeHTa, MNOAMUCAHHOIo  YCWU/IEHHOWN
KBaNU(OULUMPOBAHHOW 3N1€KTPOHHON MOANUCHIO YNONHOMOYEHHOIO AO/HKHOCTHOIO Nnua
OpraHa (nu6o OpraHa), B COOTBETCTBUMMN C DefepanbHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 3aneKTpoOHHOI nognucu» (ganee - deaepanbHbll 3aKoH Ne 63-P3) B
NNYHBbIA KabuHeT EguMHoro noprtan. B cnyyae HanpaBfeHUs 3asBfieHUA MOCPELCTBOM
Pecny6inkKaHCKOro noptana pe3ynbTaT MpefoCTaBNeHUS MYHULUNANbHON yCayru
HanpaB/seTCcs B NMNYHbI KabuHeT Pecny6nMKaHCKOro noprana.

2.3.3. o BblibOpy 3asBUTENs pe3ynbTaT NpeaocTaBleHUs MYHULMUNANbHOM
ycnyrn Bblgaetca B OpraHe wam B MO®L B opme 3K3emnnispa 3/1eKTPOHHOIO
[OKYMeHTa, pacneyataHHOro Ha OyMaXHOM HOCUTeNle, 3aBEPEHHOro rMeyaTbio U
NnoAMNUCLID COOTBETCTBEHHO YMO/MHOMOYEHHOr0 AO/MKHOCTHOro numua OpraHa uau
paboTHMKa M®LIL.

2.3.4. 3asaBuTeNb Brpase NOMYYUTb pe3ynbTaT NpefocTaBieHUs MYHULMNANbHOWN
ycnyru B (hOpMe 3/IeKTPOHHOrO [AOKYMeHTa B TeYeHWe Ccpoka [LeiCTBMA pesysbTaTa
npeAocTaBneHUs MYHULUNANbHON YCayru.

2.4. CpoK npefocTaBfeHUss MyHUUUNANbHOW YCAyrn, B TOM YKUC/Ie C Y4eTOM
Heob6xo4MmMOCTN 06palleHns B opraHMsaumu, yyacTeytoLme B NpefocTaBNeHNN
MYHULMMNAaNbHON YCNYru, CPOK NPMOCTAHOBAEHUS MPEfOCTaBNEHUS MYHULMNANbHOA
yCnyru B cfiyyae, eCvM BO3MOXHOCTb NPUOCTAHOB/IEHNA NPesyCcMOTpeHa
3aKOHOAaTeNnbCTBOM Poccuiickoii depepalmu, CpoK Bblgadn (HanpaBieHNs)
JOKYMEHTOB, ABNAKOLWMNXCA pe3ynbTaToOM NpesocTaBNeHNs MYHULUNANbHON YCNyTu

2.4.1. MyHuymnnansHas ycnyra npefocrtaBnsercs B TeyeHune 12 paboumx fHEN.

2.4.2. TlpnocTaHOBNEHWE CPOKa MpeAoCTaBNeHUA MYHULWNANbHOW YCAYyru He
npesycMOTPEHO.

2.4.3. HanpaBneHne p[OKYMeHTa, ABMAKLWEroca pesynbtatoM MNpefoCcTaBneHUa
MYHULUMNANbHOW  ycnyrm B (DOpMe  3/IeKTPOHHOTrO0  [JOKYMEHTa,  3asaBUTEN0
OCYLLEeCTB/NAETCA B AeHb O(OpPMIeHUs K perucrpauumu pesynbtata MpefocTaB/ieHUs
MYHULUMUNANbHOW yCNyru.

2.5. VicuepnbiBaloUinii nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU C
3aKOHOaTeNlbHbIMU WU WHBIMU HOPMATUBHbIMW MPaBOBbIMU aKTamMu A
NpeaocTaBNeHUS MYHULMNANLHON YCNYTrK, a TakKXe YCAYr, KOTOpble SABASAKTCS
Heo6X0AMMbIMK 1 0683aTeNbHbIMU A5 NPefOCTABNEHNUS MYHULUNANbHbLIX YCAYT,
noanexatux npeacTaBieHNIO 3asaBUTENEM, CNOCOObI UX MOMYYEHUS 3asBUTENEM, B TOM
ynucne B 3NEKTPOHHOW dopme, NOPSAOK UX NpefcTaBeHUs



2.5.1. Ana nonyyeHns MYHUUWUNANbHOW YCNyrn 3asBUTeNb NpeAcTaBnseT
cnepytouime NOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPAKLWMNIA NNUYHOCTbL (He TpebyeTcs B cnydvae obpalleHus
nocpeacTsoMm PecnybnnkaHCcKOro noprana);

2) LOKYMEHT, YAOCTOBEPAKOLWMIA NONTHOMOUYMA NPeSCTaBUTeNS 3asaBUTENS;

3) 3aABneHue:

B (popMe JOKYMeHTa Ha 6yMaXHOM HocuTesne (nMpunoxeHue Ne 3 K HacToslemy
aAMWUHUCTPATUBHOMY PErNaMeHTy);

B 3/IEKTPOHHOWN (hopMme (3amoJIHAETCA NOCPeACTBOM BHECEHWUA COOTBETCTBYHOLLMUX
CBEfeHUI B 3NEKTPOHHYK (opMy 3asaBneHus), MNOANUCAaHHOE B COOTBETCTBUM C
TpeboBaHMAMU nNyHKTa 2.5.3 agMWHWUCTPATMBHOrO pernameHTa, npu ob6paweHun
nocpefcTBOM Pecnyb6/nKaHCKOro noprana,

4) [OKYMEHTbI, YLOCTOBEPAIOLNE IMYHOCTb KaXA0ro YieHa CeMbi;

5) BOKYMEHT, NOATBEPXAAloLWMiA NpaBo COOGCTBEHHOCTW Ha >XXWUI0e NOMeLLeHune
(ecnn CcOBGCTBEHHOCTb He 3apermcTpupoBaHa B EQMHOM rocygapCTBEHHOM peecTpe
HEeLBWXUMOCTN);

6) cnpaBKa C MecTa XWUTeNbCTBa,;

7) KOMWUs TEXHUYECKOro macrnopTta >XXnaoro noMeLLeHus;

8) paspelleHue OTAena ONEKM M MOMeYuTenbCTBa WCMNOMIHUTENIbHOrO KOMUTEeTa
Cnacckoro MyHuLMNanbHOro parioHa o 6e3BO3Me3HOW nepejaye XUNoro noMeLeHuns
B MYyHMUMNANbHYK  COOGCTBEHHOCTbL  (ecnM B MpuBaTuM3auuMM  y4vyacTBOBaIu
HEeCOBepLUEeHHONeTHUE [eTwn).

2.5.2. 3adBneHue un npunaraemble [LOKYMEHTbl MOryT 6bITb MNpeAcTaB/ieHbl
(HanpaBfeHbl) 3a9BUTENIEM OLHUM U3 CNefyroLWmUX cnocobos:

1) yepes MPL, Ha ByMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TPpebOBAHUAM NYHKTA 2.5.3 afMUHNCTPATUBHOIO PErflaMeHTa;

2) nocpeacTtBoM Pecny6amMKaHCKOro noprana B 3N1€KTPOHHOW (hopme;

3) B OpraH NMYHO WAM NOCPELCTBOM MOYTOBOWN CBSI3U Ha GYMa)KHOM HoOcuUTese.
3asBfeHMe U npunaraemble LOKYMEHTbl, MPWU HanpaBieHUM MOCPeACTBOM MOYTOBOM
CBA3KN, 3aBepAOTCA B yCTaHOBNEHHOM MOPAAKeE.

2.5.3. 3aaBneHue npu HanpaeBneHWW MNOCpPeAcTBOM Pecnyb6/mMKaHCKOro noprana
MOANUCBLIBAETCA NPOCTOW 3MEKTPOHHOW NOAMNMUCHIO 3asBUTENS.

Ana nonyyeHMsa nNpoOCTOM 3NEKTPOHHOW nNoANMCKU 3adABUTENI0 HeobXoAuMO
MponTW npoueaypy perucrtpaumn (ayteHTudukayun) B ECUA, a TakxkKe NoaTBEpPAUTb
YUYeTHYI0 3anuchb.

ONEKTPOHHbLIA [LOKYMeHT (3/1eKTPOHHbIA 00pa3 [OKYMeHTa), YKa3aHHbll B
noAgnyHKTe 2 nyHKTa 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUNEHHOW
KBaMMULMPOBAHHON NOAMUCLIO NNL, YNONHOMOYEHHbIX Ha CO3jaHue W nojnucaHue
TakKnx LOKYMEHTOB, B TOM Yuc/ie HOTapuycamu.

ANeKTPOHHble LOKYMEHTbI (3/1IeKTPOHHbIEe 00pa3bl 4OKYMEHTOB), nmpunaraemMmble K
3asBNeHNI0, B TOM 4ucC/le [OBEPEHHOCTW, HanpaBnAalTCA B BMAE (hailfioB B (hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6aiT.



KauecTBo npefocTaBisieMblX 3/IEKTPOHHbLIX AOKYMEHTOB (3/1eKTPOHHbIX 06pa3oB
OOKYMEHTOB) [LO/KHO MNO3BOMIATbL B MOJSIHOM O0ObeMe MNPOYMTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PeKBU3UTbI LOKYMEHTA.

2.5.4. 3anpeuaeTtcs TpeboBaTb OT 3aABUTENSA:

1) npefcTaBieHUs LOKYMEHTOB U MH(OPMALUN UM OCYLLEeCTBNEHUSA LelCTBUNA,
npefcTaBNeHne WAM OCYLLECTB/IEHUEe KOTOPbIX He MpefycMOTPeHO HOPMaTUBHbLIMU
NMpPaBOBbIMW  aKTaMW, PErynupyrowmmMy OTHOLIEHWUS, BO3HMKAKOLWME B CBA3M C
npegocTaBneHNeM MyHULMUNANbHOW YCNYTW;

2) OCYLLEeCTB/IEHNA AEWCTBUIA, B TOM 4YMCMe COrnacoBaHUi, HeO6X0AUMbIX ANS
NOJIyYEHUS MYHMUUMNaNbHOW YCNyrM U CBA3aHHbLIX C obpaweHueM B  UHble
rocyflapCTBEHHble OpraHbl, OpraHbl MECTHOr0 CamMOoynpaBieHus, opraHus3auuu, 3a
NUCKNOYEHNEM MONYYEHUS YCAyr U MOJIy4eHUA [OOKYMEHTOB U MHGopmayun,
npefocTaBnfeMblX B pe3yfibTate MNpPefoCTaBNeHUA TaKuUX YCAyr, BK/HOYEHHbIX B
nepeyHn, ykKasaHHble B 4Yactu 1 crtatbm 9 degepanbHOro 3akoHa Ne 210-d3
(HeobXx0AUMBIX 1 0653aTeNbHbIX YCNYr);

3) npeacTaBNeHUA OOKYMEHTOB W MH(poOpmauuu, oTcyTcTBue u  (uUnn)
HeLOCTOBEPHOCTb KOTOPbIX He YKasblBaluUCb MpPW NepBOHAYaslibHOM OTKase B Mpueme
AOKYMEHTOB, HeoO6XoAWMbIX [ANA NpeAoCTaBleHUs MYHULMNanbHOW ycnyru, nnéo B
npeAocTaBAeHUN MYHULUNANbHON YCNYTK, 3a UCK/TIOYEHNEM CNeAY WX CyYaeBs:

a) MW3MeHeHWe TpebOBaHWMIA HOPMaTUBHbLIX MNPaBOBbIX AaKTOB, KacatoLinxcs
npefoCcTaBfeHNA MYyHUUMUNANbHOW YCNYrn, nocne nepeBoHavasbHOW Nojayn 3asBneHUN
0 NpeAoCTaBNEHUN MYHULMNANbHOW YCNYTK;

0) Hannmume OWKNOOK B 3aABNEHUN O NPeAOCTaBAEHUN MYHULMMANbHOW YCNyrn u
LOKYMeHTax, MOfaHHbIX 3afBMTENEeM MNOCNe MepBOHAayaNbHOro OTKasa B MNpueme
JOKYMEHTOB, HE0OXOAUMBIX ANA NPefocTaBNeHUs MYHULUNANbHOW ycnyru, nnéo B
npefoCcTaBfeHUM MYHULMUMANbHOW YCAYTN N He BK/IKOYEHHbIX B NPeACTaBNEHHbIA paHee
KOMMNEKT LOKYMEHTOB;

B) UCTeyeHMe cpoKa AeWCTBUA LOKYMEHTOB WIW WU3MeHEeHWe MHpopmauuu nocne
nepBoHayasbHOro OTKasa B npuveme LOKYMEHTOB, HeOOXOAMMbIX A/ NpefoCTaBleHUs
MYHULMUNANbHOW ycnyru, nbo B NpefoCTaBNeHUN MYHULUNANbHOW YCNYTU;

r) BbIABNIEHWE  [LOKYMEHTaNbHO  MNOATBEPXAEHHOro  Qakta (MPU3HAKOB)
OWKN60YHOrOo MM NPOTUBOMPABHOro AeincTema (6€34eiCcTBMA) AOMKHOCTHOrNO nuua
OpraHa, pa6oTHuka M®L, npu nepBoHayarbHOM O0OTKase B MNpuemMe [JOKYMEHTOB,
Heo6X0AUMBIX 415 NpefoCTaBfeHUs MYHULUNANbHOW ycnyru, nn6o B NpefocTaBieHUN
MYHUUMUNANbHOW YCNYyrnu, 0 4eM B MUCbMEHHOM BUAe 3a MNOAMUCLID PYKOBOAUTENS
OpraHa npuv nepBoHayaNbHOM OTKase B MpPUEME [OKYMEHTOB, He0O6XOAMMbIX AN
NpefoCTaB/MEHNS MYHUUUNANbHON YCNyru, YyBeAOMAAETCA 3asBUTENb, a TaKXxe
MPUHOCATCA U3BUHEHUA 3@ [LOCTaB/ieHHble HEeY[06CTBa;

4) npefocTaBNeHUs Ha OYMaXHOM HOCUTeNle [LOKYMEHTOB W WHMOpmauum,
9NEKTPOHHbIE 06pasbl KOTOPbIX paHee OblN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCKIHOYEHUEM CNy4daeB, ecn
HaHeCceHNe OTMETOK Ha Takue LOKYMEHTbl IN60 UX U3bATUE ABMAETCA HEOOXOAMMbIM
yCNoBMeM npeaocTaBleHNs roOCyfapCTBEHHON WM MYHUUMMANbHOW YCNYTW, WU UHbIX
Cny4yaeB, YCTaHOB/IEHHbIX (efepasbHbIMU 3aKOHAMW,



2.6. WcuepnbiBalowWwmnii nepeyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUMN C
HOPMaTMUBHbLIMY NPaBOBbLIMWU aKTaMu 414 NpPefocTaBNeHNs MYHULUNANbHON YCAyrn,
KOTOpPble HaxoAATCA B pacnopsXXeHUn rocygapcTBeHHbIX OpraHoB, OpraHoB MeCcTHOro

camMoyrnpaB/ieHna U NoaBeAOMCTBEHHbIX TOCYLapCTBEHHbLIM OpraHam WUauM opraHam
MeCTHOro caMoynpaB/ieHUs opraHn3aluii 1 KoTopble 3asBUTENb BNpaBe NpeAcTaBUTb, a
TakXe cnocobbl UX NONyYeHUA 3ad9BUTENAMMU, B TOM YMC/ie B 3IEKTPOHHOW (opme,
NopAAOK MUX NpeLCcTaBNeHUs; rOCYAapCTBEHHbIW OpraH, opraH MecTHOro
camoynpasneHua nubo opraHusauus, B pacnops>KeHUM KOTOPbIX HAXOAATCA AaHHbIe
LOKYMEHTbI

2.6.1. MonyvaroTcsa B paMKax MeXBeAOMCTBEHHOI0 B3aMOAENCTBUSA:

1) cBegeHuUs 0 perucTpauunm rpaxgaH - opransl 3AIC;

2) BbiNWcka M3 EAMHOro rocyfapCTBeHHOro peecTpa HeABUXMMOCTM O Mpasax
OTAENbHOTro fMua Ha uMerowmecs (MMeBLUIMECA) Y Hero OObEKTbl HEeABMXXUMOrO
nmyuiecTsa - PocpeecTp;

3) BbiNnuCcka M3 EAMHOro rocygapCTBeHHOro peectpa HeABMXKMMOCTM 06
OCHOBHbIX XapaKTepucTMKax v 3aperucTpmpoBaHHbIX NpaBax Ha 06bEKT HELBMXKUMOCTU
- PocpeecTp;

4) cBefeHMs 0 AEWCTBYHOLWEM nacnopTe rpaxpaHunHa Poccuitckoii depepaynm -
MB/ Poccuu;

5) cBefleHMA O HOTapuasbHOW [OBepeHHOCTU - PepepanbHad HoTapuanbHas
nanara.

2.6.2. 3afABuTeNnb BNpaBe NpPefOCTaBUTb [LOKYMeEHTbl (CBeAeHWs), yKasaHHble B
noanyHktax 1 -3 nyHkta 2.6.1 aAMWHWUCTPATUBHOIO perfiameHTa, B Qopme
3NEKTPOHHbLIX AOKYMEHTOB, 3aBEPeHHbIX YCUNEHHOW KBaM(pULMPOBAHHOW MOAMUCHIO
AL, YNONTHOMOYEHHbIX Ha co3jaHue W nojnucaHue TakuxX AOKYMEHTOB, Npwu nojaye
3aABNEHUS.

2.6.3. HenpeacrtaBneHune (HecBOeBpPeMeHHOe TMpeACTaBNeHUE) YyKas3aHHbIMU B
NyHKTe 2.6.1 agMWHUCTPATUBHOrO perfameHTa opraHamMmy rocyfapCTBEHHOW BNacTw,
opraHamum MeCTHOro camoynpaBfieHUs, OpraHmsauMamum AOKYMEHTOB W CBEAEHWUR He
MOXET ABNATLCA OCHOBaHMEM A/1 0TKa3a B NpeAoCcTaBAeHUN MYHULUMANbHOR YyCAyru.

2.6.4. [o/mKHOCTHOe nuuo U (unm) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATMBHOIO persaMeHTa OpPraHoOB W oOpraHu3auuii, He npeacTaBMBLUME
(HecBOeBpeMEHHO MNpefcTaBMBLUME) 3aMPOLUEHHbIE M HaxXoAAlWMecAa B Pacnops>XeHuu
JOKYMEHT WAW CBefAeHUs, NoAnexar agMUHUCTPATUBHOMW, AUCLUNANHAPHOW WU WHOW
OTBETCTBEHHOCTU B COOTBETCTBMYU C 3aKOHOaTeNIbCTBOM Poccuiickoin depepayuu.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENA AOKYMEHTbl CBEeHUsA, B TOM 4ucne
NoATBepPXAalLW e BHeCeHMEe 3asBUTENEM MNatbl 3a NpejocTaBleHne MYHULUNANbHON
YCNyru, Haxoadlmneca B pacnops>XeHUn rocyaapCTBeHHbIX OpraHoB, OpraHoB MECTHOro
camoynpaBneHus W NoABeAOMCTBEHHbIX TFOCYAapCTBEHHbIM OpraHaMm WX opraHam
MEeCTHOro camoynpaB/ieHUA OpraHu3aLuid.

HenpeactaBneHue 3adaBUTeNleM [AOKYMEHTOB, cOfepXaluX CBeLeHWA, KOTopble
Haxo4ATCcA B pacnopsXeHuWnm rocyfapCTBEHHbIX OpraHoB, OpPraHoB  MECTHOrO
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camoynpaBfieHWss W MNoABeAOMCTBEHHbIX TOCYAApCTBEHHbIM OpraHam WAXM OpraHam
MECTHOr0 CcamoynpaBNeHWs OpraHu3aunii, He ABASETCA OCHOBaHWEM AN 0TKasa
3aABMTENIO B MPEAOCTaBAEHUN MYHULUNANBHOW yCnyru.

2.7. NcuepnbiBatolmii nepeyeHb OCHOBAHWUI ANs 0TKasa B Npueme AOKYMEHTOB,
Heo6X04MMbIX ANS NPeAoCTaBNeHUS MYHULUNANbHOW yCnyru

2.7.1. OcHOBaHMAMM [N19 OTKasa B npuvemMe [OKYMEHTOB, HeOo6XOA4WMbIX [ANA
npefocTaBfeHNA MYHULUNANbHON YyCNyru, ABASIOTCS:

1) npeAcTaBneHHble  3aaBUTeNleM  AOKYMEHTbl  COLepXar MNOAYUCTKM U
ncrnpaBNeHUsA TeKCTa, He 3aBepeHHble B MOpsALKe, YCTaHOBMIEHHOM 3aKOHOAATe/N1bCTBOM
Poccuitckoni depepaunm;

2) [OKYMEHTbl cofepXaT MNOBPeXAEHWs, Hanuume KOTOPbIX HEe [MO3BONSET B
NMofiHOM 06bemMe UCMOMb30BaTb WHMOPMALMIO U CBefeHUs, CcofepXkaljmeca B
JOKYMEHTax AN NpefoCTaB/ieHUA MYHULUNANbHON yCayru;

3) npeAcTaBNeHHble [LOKYMEHTbl WAM CBefeHMA yTpaTuau Cuay Ha MOMEHT
obpalleHns 3a MyHUUUNANbHON YCNyron (LOKYMEHT, YAOCTOBEPAKOLWMUIA MNOSHOMOYMNSA
npeAcTaBUTENs 3asaBUTENA, B C/lyyae obpalieHns 3a npefocTaB/ieHNeM MYHULUNANbHOW
YCNYrn yKa3aHHbIM NULOM);

4) nopava 3afBfeHMsa 0 NpPesocTaBNeHUN MYHULMNANbHOW YCAYTN U LOKYMEHTOB,
HEeO06X0AUMBIX 415 NpeAoCTaBNeHUA MYHULMUNAaNbHOW YCYyrn, B 3N1eKTPOHHON (opMme C
HapyLWeHNeM YyCTaHOBNEHHbIX TPe6OBaHWA;

5) HeKOppeKTHOe 3anosiHeHMe 06s3aTefbHbIX MOMeil B popMe 3asiBeHUS, B TOM
yncne B WHTEpPakKTUBHOW ¢opMe 3adBneHMsa Ha PecnybnmkaHCcKom —rnopTasne
(HepocTOBepHOE, HEMONHOE, INO0 HenpaBUbHOE 3an0NIHEHNE);

6) npeacTaBfeHWe HEMOJIHOrO KOMMJEeKTa [AOKYMEHTOB, HEOOXOAMMbIX [Ans
npefoCcTaBfeHNA MYHULUNANbHON yCayru;

7) 3adBneHMe O MpefoCTaBNEHUM YCAYrM NOAAHO B OpraH rocyfapCTBEHHON
BNaCTW, OpraH MecTHOro camoynpasNeHUA UM opraHu3auunto, B NOJIHOMOYUSA KOTOPbIX
He BXOAUT NpejocTaBieHne MYyHUUUNANbHON YCNYTW;

8) HecobOntofeHMe YCTaHOBJMIEHHbIX cTaTbelr 11 PepepanbHOro 3akoHa OT 6
anpena 2011 ropa Ne 63-®3 «O6 3/1eKTPOHHOW NOANWUCKM» YCNOBUIA MNPU3HAHUA
[0eACTBUTENIbHOCTU YCUJIEHHOW KBaNUMULMPOBAHHON 3/IEKTPOHHON nognucu.

2.7.2. TlepeyeHb OCHOBaHWI ANA OTKas3a B MpuemMe AOKYMEHTOB, HE06X04UMbIX
ANA NONYYEeHUA MYHULMUNANbHOW YCNYTK, ABNSAETCA MCUEPMbIBAIOLLUM.

2.7.3. PeweHune 06 oTKase B Mpueme 3asaBfieHUA U LOKYMEHTOB, HEOOXOAUMBbIX
AN NpefocTaBfeHUs MYHULMNANbHOW YCAYyru, MOXeT OblTb MPUHATO Kak BO BPeMS
npuema 3asBUTeNA, TaK W MOC/e MONYy4YeHUSs OTBETCTBEHHbIM [O/DKHOCTHbIM JINLOM
OpraHa Heo6XOAUMbIX [ANA NpPeAoCTaBAeHUS MYHULUNANbHOW YCAyrn [LOKYMEHTOB
(cBegeHuin) c NCNO/Jib30BaHNEM MeXBe4OMCTBEHHOI O MH(POPMALMOHHOTO
B3aMMOJEWCTBNS, B CPOK, He MpeBblWwakowmnii 9 pabounx fAHeRn co AHS perucrtpayuun
3aABneHNs.

2.7.4. 3anpellaetcd OTKasblBaTb B MNpueme 3afBNEHUA U WHbIX [LOKYMEHTOB,
HEe06X0AUMBIX ANA NPefOoCTaB/IeHUA MYHULUNANbHON YCNyru, B CAyYae ecnun 3asBieHune
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M LOKYMEHTbI, HeobX0oaMMble ANA NPeLOCTaBNeHUS MYHULMNANbHOW YCNyru, NojaHbl B
COOTBETCTBUU C MH(OpMaLMeln 0 Cpokax M Nopsagke npefocTaBleHUs MYHULMMANbHOM
ycnyru, ony6n1umkosaHHOW Ha EguHOM nopTane, Pecny6/nMkKaHCKOM mnopTarse.

2.8. |/|CLIepI'IbIBaI-OLLI,VI|7I MnepeyeHb OCHOBaHUM ana NpnocTaHoOBNEHUA WU/ OTKa3a B
npenoctaBieHNN MyHVILI,VII'I&ﬂbHOI71 ycnyrin

2.8.1. OcHOBaHMA A4 NPUOCTAHOBNEHUS NpPeAoCcCTaBNeHUs MYHULMUNANbHOM
YyCNyrn oTCYyTCTBYIOT.

2.8.2. OcHOBaHMA ANs 0TKasa B NpefoCTaBNeEHUN MYHULUNANbLHON YCAYIK:

1) 3asaBuTenemM npeAcTaBfieHbl [LOKYMEHTbl He B MOSIHOM 06beme, 160 B
NpeLCcTaBNEHHbIX 3aABfeHUN U (MIKN) LOKYMEHTaX COLepXMUTCA HenonHasa u (uau)
He4OCTOBEpPHAaA MHpopMauus;

2) NOCTynjeHWe OTBeTa OpraHa rocyfapCTBEHHON BnacTW, opraHa MEeCTHOro
camoynpasfieHnMs nM60 noABeLOMCTBEHHOW OpraHy rocyfapCTBEHHOW BAacTu WK
opraHy MeCTHOro camoyrnpaB/eHUs oOpraHu3aunn Ha MeXBe4OMCTBEHHbIN 3anpoc,
CBUAETEeNbCTBYHOLEro 06 OTCYTCTBMU AOKYMeEHTa U (Mn) MHpopmaumnm, Heo6Xo4nMbIX
ANs NpefocTaBfeHUs MYHULUNANbHON YCNyru, ecnvm COOTBETCTBYHOWMIA LOKYMEHT He
Obln NpeAcTaBeH 3asBUTeleM N0 COOCTBEHHOW MHMLMATUBE

2.8.3. TllepeyeHb OCHOBaHWW AN OTKasa B MNPefOCTaBNEHUM MYHMUUMANbHON
YCNYyrn fBNAETCA UCYepnbliBalOWUM.

2.8.4. 3anpeuiaeTca O0TKasbiBaTb B NPeLOCTaBAEHUN MYHWULUNANbHOW YCNyru B
cnyyae, ecnu 3adBjieHWe O MNpeaocTaBleHUM MYHULUNANbHOW Yycnyrm nojaHo B
COOTBETCTBMMN C UH(OpMaLMeld 0 CpoKax M nopsagke npefocTaBNeHUs MYyHULMMANbHOM
ycnyru, ony6nnkoBaHHon Ha EagnHom noptane, Pecny6nnkaHckom noprane.

2.9. Mopsaok, pasMep M OCHOBaHWUS B3MMaHUA rocyaapCTBEHHOW MOLWAUHBLI U UHOW
nnatbl, B3MMAEMON 3a NpeAocTaBfeHne MyHULMNAaNbHON yCnyru

MyHunuMnanoHasa ycnyra npefoctaBnfeTca Ha 663B03M€3,ﬂ,HOI71 OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAOTCSA HEOOXO0AUMbIMUK N 06A3aTeNIbHbIMWU AN1A
npefocTaBNeHNa MyHULMNaNbHbIX YCNYT U NPeAoCTaBNATCA OpraHmsaunaMmm un
YMO/IHOMOYEHHbIMW B COOTBETCTBUMN C 3aKOHOAATeNbCTBOM Poccuiickoit ®epepaumnu
akcnepTamu, yyacTByloLWMMK B NpefoCTaBNeHUN NpefyCMOTPEHHbIX YacTbio 1ctatbm 1
®epepansHoro 3akoHa ot 27.07.2010 N 210-®3 rocyfapCTBEHHbIX U MYHULUNANbHbIX

yCnyr.
MpefocTaBneHne Heo6XoaMMbIX U 0653aTeNbHbIX YCNYT He TpeGyeTcs.

2.1 1 MopsiaokK, pasmMep v OCHOBaHMS B3UMaHWUSA MnaTbl 3a NpefocTaBneHUe YCnyr,
KOTOpble SIBNSOTCS HEOOXOANMbBIMU 1 06513aTENbHbLIMU 4151 NPEA0CTaBNEHUS
MYHWULUMNAaNbHOW YCNyru, BKAOYAas MHGpOPMaL Mo 0 MeTOAMKe pacyeTa pasmepa TaKoii
nnatbl
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MpepocTaBfieHNe HEOBXOAUMbIX 1 0653aTeNbHbIX YCNYT He TpeGyeTcs.

2.12. MaKcuManbHblli CPOK 0XMWAaHMA B oYepeamn npu nogaye 3anpoca o
NpeaoCTaB/eHNM MYHMUUNANbHOW YCAYTW, YCAYyru, NpeaocTaBAseMon opraHusaymnen,
yyacTBylollel B NpeAoCTaB/ieHUN MYHULUNANbHOW YCAYrn, U NpyU NONyYeHUn
pe3ynbTaTa NpefocTaBNeHUs TakKuUX ycnyr

2.12.1. Bpems oXufaHusa npv nogade 3asaB/fieHUs Ha NOAYyYeHNE MYHULMMANbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. MMpu nonyyvyeHnn pesynbtaTa NpeaocTaBAeHUS MYHUUUNANbHOW YCNyru
MaKCMManbHbIA CPOK OXMUAaHUA B 0UYepeamn He JO/DKEH MpesblwaTh 15 MUHYT.

2.13. CpoK v MopsfioK perncrpauumn 3anpoca 3asBuTens o NpeaocTaBneHnN
MYHULUMNAaNbHOW YCAYru v YCNyru, NpeaocTaBnseMoil opraHusauneid, yuyacteytouleli B
npeAoCcTaBNeHUN MYHULUNANLHON YCNyru, B TOM YKC/e B 3NIEKTPOHHOI (opme

2.13.1. Mpn nnyHom obpaweHnn B8 M®PL, B AeHb nogayn 3afaBfeHUA 3ad9BUTENIO
BblgaeTca pacnucka ns AUIC M®LL ¢ peructpayMoHHbIM HOMEPOM, NOATBEPXAAKLLNM,
4TO 3adBJIEHNE OTNpPaB/ieHO, W AaTON Mojayn 3asaBleHuUs.

2.13.2. [Tlpun HanpaBneHWN 3adABNEeHUA MNOCPEACTBOM EAMHOro noptana,
PecnybnmMkKaHCKOro noprana 3afgBuUTeNb B fleHb Mofayn 3asaBfieHUS NOAyYaeT B IMYHOM
KabnHeTe Pecny6nMKaHCKOro nopTana W N0 31eKTPOHHOW no4yTe YyBeAOMEHWUE,
noATBeEpPXAatollee, UTO  3adB/ieHMe  OTMNpaB/ieHO, B KOTOPOM  YyKa3blBalTCA
perncTpaunmoHHbIi HOMEpP U1 faTa nojayvu 3asBieHus.

2.13.3. Mpu nnyHom ob6paweHun B OpraH B [eHb NOoJayn 3asfBlEHUS
YMNO/MHOMOYEHHbIM [O/HKHOCTHLIM Nuuom OpraHa 3adaBUTE/NlO0 BbiAaeTCA pacnucka u3
aBTOMaTU3NPOBAHHON WMHMOPMALMOHHONW CUCTEMbI, NpeAHa3Ha4YeHHON [NA OKasaHuA
rocyfapCTBEHHbIX WU MYHWLMNANbHbIX YCAYr, C PerucTpaymoHHbIM HOMEPOM, AaToi
nojayun 3asBneHUA U NepeyHem npencTaBfeHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHMs K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBASETCS MyHULMNANbHas
ycnyra, K 3any 0XugaHus, Mectam Ans 3arnofHeHMs 3anpocoB O MPefoCTaBNEHNN
MYHULUMUNANbHOW ycnyru, MHQopMayMoHHbIM CTEHAAM C 06pa3LaMy UX 3anoHEHUSA W
nepeyHem [OKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBNeHNS KaXA0W MyHMLMNaNbHOM
YCNyru, pasmelLeHnto 1 oPopMaIeHUI0 BM3yanbHON, TEKCTOBON U MynbTUMeANAHON
nHdopmauny o NopsiakKe NpefocTaBNeHUs Takol ycnyru, B TOM yncne K 06ecneyeHnio
AOCTYMHOCTW ANS WHBANMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBMMN C (hefepanbHbiM
3aKOHO/aTe/NIbCTBOM W 3aKOHOAATENbCTBOM Pecny6nunkn TaTapcTaH O COLManbHOA
3almnTe UHBANNA0B

2.14.1. MpepocTaBfeHne MYHULUNANbHON YCNYrn OCYLWEeCTBAAETCA B 3[4aHUAX U
NnoMeLleHunsaX, 060pyL0BaHHbIX NPOTUBONOXAPHOW cucTemoim 7 cucTemMon
NnoXapoTyLeHns.



14

Mecta npuema 3aaBuTenieil obopyayroTcs Heobxogmmon  Mmebenbto  AnA
ohopMNEHNA JOKYMEHTOB, MHPOPMALUOHHBIMU CTEHAAMMU.

BusyanbHasa, TekcToBas U My/NbTUMeLUAHAA  MHpoOpMauua o0 nopsjke
npefocTaBfieHNA MYHWUUMMANbHOW YCNyru pasmellaetcs B yAOOHbIX ANA 3asBUTENeN
mMecTax, B TOM 4uc/ie C YYeTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBANNOB.

2.14.2. B coOoTBeTCTBMM C 3akKoHOAaTenbCTBOM Poccuiickon Pepepaymn o
couManbHO 3awuTe WMHBaNWALOB B Lenax 6ecrnpendATCTBEHHOro JocTtyna K MecTy
npefocTaBfeHUs MyHULMNANbLHOW ycnyrun obecnevynBaeTcs:

1) obecneymBaeTca OGecnpensATCTBEHHbIA AOCTYN WHBANWUAOB K MeCTy
npefocTaBNeHNs MYyHUUMNanbHON ycnyrn (YAOOHbIA BXOA-BbIXOJ B MOMELLEHUS U
nepemeLleHne B UX npegenax);

2) BU3yanbHas, TEKCTOBafA W MyNbTUMeMAHAA WHMOpMauMa 0 nopsjke
npefoCcTaBfeHNs MYHULMNANbHOW YCNyrn pasmelaetcs B YAOOHbIX A8 3adBuTesei
MecTax, B TOM YMC/e C Y4eTOM OrpaHWYeHHbIX BO3MOXHOCTEN WHBANNAOB;

3) CONpoBOXAEHWEe WHBANMAO0B, MMEKLWMX CTONKME paccTpoiicTBa (PYyHKLUU
3peHua U caMOCTOATENIbHOTO NEPeABUXKEHUSA, Y OKa3aHWe UM NOMOLY;

4) BO3MOXHOCTb CaMOCTOATE/NIbHOIO MNepeABVXEHUA N0 TEppUTOpUM, Ha
KOTOPOM pacnosiodXeHbl 00bEKTbl COLMaNIbHON, WHXEHEPHONW U  TPAHCNOPTHOMN
NHMPACTPYKTYpP, BX0OLA B Takme 00bEKTbl U BbIXOA4A M3 HWUX, NMOCAAKW B TPAHCNOPTHOE
CpPeAcTBO M BbiCaAKM U3 HErO, B TOM YMC/ie C UCNONb30BAHUEM Kpecna-KoNnAcKu;

5) Hagnexatulee pasmeweHMe 060pyAOBaHWS W HOCUTENein WHDopmauum,
HeobxoAMMbIX Ans obecnevyeHmMs 6ecnpensATCTBEHHOro AOCTyna WHBaNMAOB K ycayram
C YY4ETOM OrpaHUYeHUn X XXU3HeLeATeIbHOCTH;

6) ay6nupoBaHMe He0O6XOAMMON AN WHBaNMAOB 3BYKOBOW W 3pUTE/NbHON
MHopMaLmMM, a TakXe HaAnucein, 3HAKOB M WHOM TEKCTOBOM W rpaduyeckon
MH(pOPMaLMM 3HaKaMu, BbIMOHEHHBIMU peNbePHO-TOYEYHbIM WpUGTOM Bpains;

7) Lonyck cypaonepeBogynka v TMh0CYpA0NepeBoAYNKa;

8) ponyck cobakm-npoBOAHUKA MPU HANNUYMKU LOKYMeHTa, NMOATBEPXAAKLLErO
ee cneunanbHoe o6y4yeHWe W BblfaBaeMoro no GopmMe W B MNOPAAKe, KOTopble
yCTaHOB/IeHbl NMpWKaz3oM MwuHMUCTEpCcTBa TpyAa M cOLMaibHON 3aluTbl POCCUMIACKOMN
Pepepaunn o1 22.06.2015 Ne 386H «O6 yTBepXAeHUU (HOpMbl [AOKYMEHTA,
NMOATBEPXAAlOLWeEro crneyuanbHoe o6yyeHuMe cobaku-npoBOAHMKA, W MOpPSALKA ero
Bblaum».

2.14.3. TpeboBaHMss B 4YacTu obGecneyeHUs [AOCTYNHOCTU AN  WHBANNAO0B
00bEKTOB, B KOTOPbIX OCYLLECTB/AETCA NpeAocTaBleHVe MYHUUMUNaNbHOW YCyru, u
CPeACTB, MCNOMb3YEMbIX MNpPU MNPeAOCTaBNIEHUN MYHULUNANbLHON YCAYru, KOTOpble
yKasaHbl B noanyHkTax 1 - 4 nyHkTa 2.14.2. agMUHUCTPaATUBHOIO pernameHTa,
NPUMEHAOTCA K O0O0bekTaM W CpeAcTBaM, BBEAEHHbIM B 3KCNJayaTauuw WUau
npoweawnMm MoaepHU3aunio, peKoHCTpyKuuo nocne 1 unona 2016 ropa.

2.15. MokasaTenn AOCTYMHOCTN M KayecTBa MyHMUMUNANbHON YCAYrn, B TOM YunCne
KONMYeCTBO B3aMMOAENCTBUIA 3asiBUTENSA C AO/MKHOCTHLIMU NLAMMK NPU
npegocTaBNeHUN MYHULUNANbHOW YCAYTM U UX NPOAO/IKUTENbHOCTb, BO3MOXHOCTb
NoNy4YeHMs MHGOpMaLMn 0 Xode NpeaocTaBNeHUA MYHULUNANbHOW YCAYTK, B TOM
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ynucne ¢ MCNOJSIb30BaHUEM UHKHOPMALNOHHO-KOMMYHUKALUOHHBIX TEXHOOTUA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb MOJIYYEHUSA MYHULUNANbHON YCNYrn B
MHOTO(YHKLNOHaIbHOM LeHTpe NpefoCcTaBNeHNs rocyLapCTBEHHbIX U
MYHUUUNaNbHbIX yCayr (B TOM 4uc/ie B MOHOM 06beMe), B I060M TeppUTOPUANbHOM
nogpasgeneHun opraHa UCNONHUTENbHO pacnopsafUTeNbHOr0 opraHa MecTHOro
caMoynpasneHus, No Bbl6opy 3aaBUTENS (3KCTEPPUTOPMANIbHBIA NPUHLKUN),
NMocpeLCcTBOM 3anpoca 0 NPefoCTaBNeHUN HECKONbKUX TOCYAAPCTBEHHbIX N (UK)
MYHUUUNANbHBIX YCNYT B MHOTOPYHKLUOHANbHBIX LLeHTpax npefocTaB/ieHUs
rocyfapCTBEeHHbIX U MyHULMNANbHbBIX YCNYT, NpefyCMOTPEHHOro crtatbert 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMNAEKCHbIN 3anpoc)

2.15.1. TlokaszaTtenssMum [AOCTYMHOCTW NpPefoCTaBNeHUS MYHUUMUMaNbHONW YyCnyru
ABNAKTCA:

pacrnonoXeHHOCTb NoMeLeHNsa, B KOTOPOM BefeTcAa Npuem, Bblfaya JOKYMEHTOB
B 30He JOCTYMNMHOCTY OOLLECTBEHHOr0 TPAHCNOPTA;

Hannmyme Heob6X0AMMOro KOAMYyecTBa CMEUMannMcToB, a TakXKe MOMELleHURn, B
KOTOPbIX OCYLLEeCTB/AETCA MPUEM AOKYMEHTOB OT 3afBUTENEN;

Hannume wucyepnbiBaloWen uHPopmaumm 0 cnocobax, MNOpsgKe W CPoOKax
NpefoCcTaBfeHNa MYHUUMUNANbHON YCNyrn Ha WHMOPMALUOHHBbIX CcTeHfaxX, EfuHOM
noptane, PecnybnnkaHckom noptane, opuumanbHOM canTe MyHMUMMNANbHOMO palioHa;

OKaszaHvMe MOMOWW WHBaNMAaM B MNpPeofoneHUn BGapbepoB, MeLlalLWmnx
NMONYYEHUID UMW YCNYT HapaBHe C APYrMMn nuuamu.

2.15.2. TlMokasatensiMm KayecTBa MNpeaocTaBAeHUS MYHUUUNANbHOW YyCnyru
ABNAOTCA:

1) cobnoieHne CPOKOB Npmema U pacCMOTPeHUS LOKYMEHTOB;

2) cobntofleHMe CpoKa NOJlyYeHUs pesynbTaTa MyHULUNANbHOR yCnyru;

3) oTcyTCTBME O0OOCHOBAHHbLIX >anob Ha HapyweHuda agMUHUCTPaATUBHOIO
perfameHTa, CoBeplUeHHble paboTHUKamMu OpraHa;

4) KONIMYeCcTBO B3aMMOAENCTBUIA 3afBUTENSA C LO/HKHOCTHbIMU nuuamu (6e3 yyeTa
KOHCY/bTaLui):

B3aMmogeincteme 3asButens ¢ paboTtHukamm OpraHa wam  MOL,  npu
npeAocTaBfeHU  MYHWUUMMANbHOW  YCAYrM  OCYLLeCTBAAETCA  OAMH  pa3  npu
npeacTaB/ieHUN 3asaB/IeHUS CO BCEMW HEOOXOAUMbIMU LOKYMEHTaMU;

OAWH pa3 B C/ly4vyae HeOoOXOAMMOCTW MONyYeHUA pe3ynbTata MNpefocTaB/ieHUs
MyHuUUnanbHoM ycnyrm B OpraHe unu M®L, B dopme 3k3emnagpa 31eKTPOHHOIO
LOKYMeHTa Ha ByMa)KHOM HOcuTerne.

MpoLO/MKUTENbHOCTb OAHOr0 B3aMMOAENCTBUA 3adaBUTENS C LO/DKHOCTHbIMMU
amuammn npu npefoctaBieHUn MyHULMNANbHOW YCNYr He npeBbiwaeT 15 MUHYT.

3aABuTeNb BMpaBe OLEHWUTb KauyeCcTBO MPefoCTaBNeHUS MYHULUNANbHON yCnyru ¢
MOMOLLbK YCTPOWCTB MOABMXHON pafnoTeneOHHONW CBA3WM, C WUCMOAb30BaHUEM
Pecny6nmMKaHCKOro nopTana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. VIHhopmauma o xofe npefocTaBneHUss MYyHULMNANbHOW YCAYyrn MOXET
ObITb  MONy4YeHa 3asBUTeNleM B JIMYHOM  KabuHeTe Ha EpmMHOM  noprane,
PecnybnukaHckom noptane, B OpraHe, M®L|.
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2.15.4. MpepocTaBneHne MYHUUMNANbHOW YCAYrM OCYLLEeCTBNAAETCA B 060M
M®L, no BbI6GOPY 3adABUTENs He3aBUCMMO OT MeCTa ero >XuTenbCTBa WM MecTa
(haKTUYeCcKOoro npoxueaHua (npebbiBaHMA) Ha Tepputopumn Pecnybnuku TaTtapcTaH no
3KCTEPPUTOPUANBLHOMY NPUHLMNY.

MyHununnanbHasa ycnyra B CocTaBe KOMMN/IEKCHOro 3anpoca He npefocTaBaseTcs.

2.16. VHble TpeboBaHMA, B TOM YMCNe YUYMUTbiBaKOLME 0COOEHHOCTM NPeLOCTaBNEHNS
MYHULUNANbHOM YCNYrM N0 3KCTEPPUTOPMANbHOMY MpUHUMNY (B cnydae, ecnu
MYHULMNANbHasa ycnyra npegocTaBnseTca Mo sKCTePPUTOprUanbHOMY MPUHLMIY) U
0COGEHHOCTU NpeAoCcTaBAeHNS MYHUUUNANBHOW YCAYrh B 3N1EKTPOHHOW (hopme

2.16.1. MNpu npegocTaBNeHUN MYHULUNANbHOW YCNYrU B 3NE€KTPOHHON ¢opme
3a9BUTeNb BNpaBge:

1) nonyumTb  MHGpOpMaUUKO O MNOpALKE M CPOKax  NpeaocTaBfieHus
MYHUUMUNANbHOW YCNyru, pasmeleHHy Ha EguHom nopTane, Pecny6aMKaHCKOM
noprarne;

2) nopjaTtb 3asfBfieHWE O MNpejocTaB/eHUM MYHUUUNANbHON YCNYrM W WHblE
LOKYMEHTbI, Heo6XoAuMble ANA NpefoCTaBNeHUS MYHULMUNANbHOW YCNYTU, B TOM Yucne
LOKYMEHTbl U MH(OpMaLui, 3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblnv 3aBepeHbl B
COOTBETCTBUU C NYHKTOM 7.2 yacTu 1 cTtatbn 16 PepepanbHoro 3akoHa Ne 210-d3, ¢
ncnonb3oBaHMeM Pecny6/1MKaHCKOro nopTana;

3) nony4nTb CBEAEHUA O XOfe BbIMNONHEHUSA 3asaB/IEHUIA O MPefOCTaB/IEHUM
MYHUUMNANBbHOW YCNYrn, NOAAHHbIX B 3/IEKTPOHHOW (hopMeE;

4) 0CyLWeCcTBUTb OLEHKY KayecTBa NpPefoCTaB/NeHUS MYHULUNANBHON YCNYTW;

5) nonyumTb pe3ynbTaT NpPeAoCTaBfeHUA MYHULMUNANbHOW Yycnyru B (opme
9NEKTPOHHOI0 AOKYMEHTa,;

6) nogaTb Xanoby Ha pelieHue u aelicteme (6e3aeiicteme) OpraHa, a TakXe ero
LO/DKHOCTHBIX NIAL, MYHULMNaNbHbIX CAYXaWuMxX MocpeacTsoM Pecny6aMKaHCKOro
noptana, nopTtana (efepanbHOW rOCYAAapCTBEHHOW WH(POPMALMOHHON CUCTEMBI,
obecneunBatollelri npouecc gocyae6Horo (BHecyaeb6HOro) o6)kanoBaHWUS peLIEHU W
pencTBuin (6e3feilcTBMS), COBEPLUEHHbIX MPU NPefoCTaBNeHUN TOCYAApCTBEHHbIX U
MYHULUNAMbHLIX  YCAYyr opraHamu, npefocTaBAAOWMMU  FOCYLapCTBEHHbIE U
MYHUUMNANbHbIE  YCAYTW, WX [LO/DKHOCTHBIMW  fNLaMMW, TOCYAapCTBEHHbIMU U
MYHULUNANbHBIMU CNYXaLLUMU.

2.16.2. ®opmMupoBaHMe 3aAB/IeHNA OCYLLECTBNAETCA MOCPEACTBOM 3ano/IHEHUA
3NeKTPOHHOW hopMmbl 3asBneHns Ha Pecny6imnkaHCKOM nopTane 6e3 HeobXoAaMmocCTu
JONONHUTENbHON Nojavn 3asBNEHUS B KaKOW-TN60 MHON hopme.

2.16.3. lMpu hopmmnpoBaHMUN 3aaBNeHNA obecneynBaeTcs:

1) BO3MOXHOCTb KONWPOBAHUA U COXPAHEHUA 3aAB/IEHUA U UHbIX LOKYMEHTOB,
HeobXoANMbBIX A4NA NPeLOCTaBNEHUs YCNyru;

2) BO3MOXHOCTb 3anO/IHEHUA HECKONbKUMWU 3asiBUTENSMW OAHON 3N1EKTPOHHOM
(hopMbl 3aaBfieHMA Npu obpalleHUn 3a ycnyramu, npejnofaravWmMmm Hanpas/ieHue
COBMECTHOIO 3aABNEHUA HECKONbKUMU 3aBUTENIAMU;
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3) BO3MOXHOCTb NeyaTu Ha 6YMaKHOM HOCUTeNne KOMuUWU 3NeKTPOHHOW (hopMmbl
3a9BNeHNS;

4) coxpaHeHue paHee BBEAEHHbLIX B 3/IEKTPOHHYIO (DOPMY 3aABNEHUSA 3HAYEHWUI B
N060A MOMEHT MO XeNaHW Nosib30BaTeNs, B TOM 4Yucie nNpu BOSHUKHOBEHMU OLWINGOK
BBOJA W BO3BpaTe A/18 NOBTOPHOr0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (POPMY 3asABEHUSA;

5) 3anofiHeHWe noner 3NeKTPOHHON ((opMbl 3asB/eHUs [0 Havala BBOAa
CBEfeHUI 3asBMTENleM C WUCMNO/Ib30BaHWEM CBeAeHUiA, pasmeleHHbIX B ECUA, 1
CBefieHNn, ony6/MKOBaHHbIX Ha PecnybnukaHCKoM nopTane, B 4acTu, Kacawouiencs
CBefleHUI, OTCYTCTBYHOLWMNX B eAUHON CUCTEME UAEHTUPUKALUN 1N ayTeHTUpUKaynm;

6) BO3MOXXHOCTb BEPHYTbCA Ha 060W M3 3TanoB 3ano/IHEHUA 3NEKTPOHHOW
(hopMbl 3aaBeHUs 6e3 NOTepu paHee BBeAEHHON MHGpopMaLun;

7) BO3MOXHOCTb [A0CTyMna 3afBUTeNA K paHee MOAAHHbIM WM 3afBfIeHUAM B
TeYyeHMe He MeHee OfHOrO0 rofa, a TakXKe 4aCTUYHO CHOPMUPOBAHHbLIM 3aBNEHUAM - B
TeyeHue He MeHee 3 MecsLeB.

2.16.4. 3anuck 3asBuTenelr Ha npuem B M®L, (ganee - 3anncb) ocyLlecTBaseTCA
nocpefcTBoM Pecnyb6/nMKaHCKOro noprana, TefiepOHa KOHTaKT-LeHTpa M®LL.

3afBUTEN0 NPefOoCTaBNAeTCA BO3MOXHOCTb 3anuncu Ha Nbble CBOOOAHbLIE ANf
npueMa gaty u Bpems B npegenax yCTaHOB/IEHHOr0 B MHOTO(YHKLMOHANbHOM LIeHTpe
rpajuka npvema.

3anncb Ha OnpefefieHHY0 fAaTy 3akaHuymMBaeTCA 3a CYTKM L0 HACTYMJIEHUs 3TOWA
[athbl.

ANna ocyuwecTBfieHNa nNpeABapuTe/lbHOM 3anucy NocpeacTBOM Pecny6/nMKaHCKOro
noptana 3asBUTEN0 HEOOXOAMMO YyKasaTb 3anpallMBaemble CUCTEMONM [aHHble, B TOM
yucne:

hamunnio, nmMs, 0T4ecTBO (NPU HaNUuUN);

HOoMep TeneMoHa,

afpec 3NeKTPOHHONM NoYTbl (MO XenaHuto);

Xenaemyrw gaty u Bpems npuema.

B cnyyae HeCcOOTBETCTBMA CBefeHWA, KOTOpble CcOOOWMA 3asBUTeNb Npu
npeaBapuTeNbHOW 3anucK, JOKYMeHTaM, MpeAcTaB/eHHbIM 3asgBUTENEM MpU JINYHOM
npuemMe, npeaBapuTeNibHas 3anncb aHHYMpPYeTCA.

Mpn oCyuWecTBNEHUN MpeABapuUTeNbHOMW 3anucy 3asaBuUTeNto obecneymBaeTcs
BO3MOXHOCTb pacneyatatb TaNOH-MOATBEpPXAeHMe. B cnyyae, ecnm 3aaBUTENb
COOOWMNT afpec 3NeKTPOHHOW MOYTbl, Ha YKa3aHHbI afpec TakXe HanpaBnseTcs
MH(OpMaLmMa 0 NOATBEPXAEHUM NpeaBapuUTebHON 3anucK € yKasaHWeM AaTbl, BPEMEHU
N MecTa npuema.

Mpn OCYyLLeCTBNEHUN NpeLBapUTeNIbHOMW 3annucu 3afBuUTeNb B 0053aTe/IbHOM
nopsagke MHPOPMUpPYETCA O TOM, YTO NpefBapuTe/ibHas 3anuUCb aHHY/IMPYETCA B Cny4vae
ero HesiBKM No UctevyeHMn 15 MUHYT C HA3HAYEHHOr0 BpPeMeHW Mpuema.

3asBuUTeNb B 11060 BpeMsa BrnpaBe 0TKa3aTbCs OT NpeABapuTENbHON 3anucu.

3anpeuwiaetca TpeboBaTb OT 3afABUTENA COBEPLUEHUA WHbIX AEWCTBUNA, KpoMme
MPOXOXAEHUSA MAEHTUPMKALUM N ayTEHTU(MUKALUU B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMM aKTamu Poccuiickoin ®epepayun, ykasaHUs LUennM npuema, a Takxe
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npefocTaBneHUs CBeAEHWIA, HEO0BXOAMMbIX [ANs pacuyeTa ANMTeNbHOCTM BPEMEHHOrO
WHTepBana, KOTOPbIA He06X0AMMO 3a6POHMPOBAThL ANS NprUeMa.

3. CocTaB, nocfeaoBaTeNlbHOCTb U CPOKN BbINOTHEHUS afiMUHUCTPATUBHbIX
npoueayp, TPe6oBaHUA K NOPSiAKY UX BbINOIHEHUS!, B TOM UMC/e 0CO6EHHOCTU
BbIMO/THEHUS aIMUHUCTPATUBHbIX MPOLeAYP B 3/IEKTPOHHOI (hopMme, a Takxe
0CO6EHHOCTU BbINO/IHEHUS aAMUHUCTPATUBHbLIX NpoLeayp B
MHOTOYHKLMNOHAbHbIX LEHTpax

3.1. OnucaHne nNocnefoBaTelbHOCTU AeACTBUI NpU NPefOCTaB/IEeHNN
MYHUUMUNANBHON YyCyru

3.1.1. MNpepocTaBneHne MyHUUUNANbHOW YCNYrn BKAKOYaeT B Ce6s crnegyrouine
agMUHUCTPaATMBHbIE MpoLeaypbl:

1) KOHCY/IbTUPOBAHUE 3aABUTENS;

2) NPUHATME WU PpacCcMOTpPeHMe KOMMNAeKTa [OKYMEHTOB, MpeAcTaBNeHHbIX
3aABUTESNIEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4yacTByloliMe B
npeAocTaBNeHNUN MYHULUNANIBHON YCAYyTH;

4) nof4roToBKa pesynbTata MyHULUNANbLHON yCnyru;

5) 3aknto4yeHne  gorosopa  6€3BO3ME3AHON nepegaym nMyuiecTea B
MYHWULWUNANbHYI COOCTBEHHOCTb;

6) Bblfaya (HanpaBneHue) 3asBUTENO pe3ynbTaTa MYHULMUNANbHOW YCNYTU;

7) ucnpasfnieHne TEXHNUYECKNX OLMOOK.

3.2. OKasaHWe KOHCYNbTaLWii 3aaBUTENIO

3.2.1. OcHOBaHMeEM Hayana BbIMOJIHEHMUA  aAMUHUCTPATMBHOW  Npoueaypbl
aBnsfeTcA obpalleHne 3adBUTENds N0 BOMNPOCaM, CBA3AHHbIM C MpefoCTaB/ieHUeEM
MYHULNNANbHON YyCNyru.

LOMKHOCTHBIM ~ nyom  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOJIHEHME
aAMUHUCTPATUBHON Npouefypbl, ABNAETCA:

npu obpaweHunn 3aasutens 8 M®L, - paboTHUK MDLL;

npn obpaweHun 3aasuTens B OpraH - cneynanuct OpraHa (panee -
LO/HKHOCTHOE NNLL0, OTBETCTBEHHOE 338 KOHCY/IbTUPOBaHUE).

3.2.2. 3aaBUTeNb BMApaBe 06paTUTbCSH 3a KOHCY/NbTauMel O nopsake M cpokax
npefocTaBfieHUs MyHuUuuMnanbHo ycnyrm B M®PL nmyHO ¥ no TeneoHy w
3N1eKTPOHHOM MnouTe.

PaboTHUK M®Ll KOHCynbTUpyeT 3asaBUTeNs, B TOM 4Yucne Mo cocTaBy, opme
npeAcTaBAsSeMON AOKYMeEHTaUMM v Apyrum Bonpocam A8 noayvyeHUs MyHULUNAnbHOM
yCcnyru.

3afaBuUTENb  MOXET NONyuYuTb WUHGMOpMauMi 0 nNopsAgKe MNpesoCcTaBleHNs
MYHULMUNANbHOW yCnyrn Ha ouumansHoMm cante ML, http://mfcl6.tatarstan.ru.
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AQMUHUCTpPaTUBHbIE nNpoLUeaypbl, YycTaHaB/MBaeMble HACTOAWWUM MYHKTOM,
BbIMOJIHAKTCA B leHb 06palLleHns 3aaBUTens.

Pe3ynbTaTtaMn  BbINOMHEHUA  agMUHUCTPaTUBHbLIX  Npoueayp  ABNAKTCA:
KOHCYNbTauua no coctaBy, (opme npeacTaBfgeMOW [OKYMeHTauuum wu Apyrum
BONpocaM, HeO6XO0AUMBIM A5 NONYYEHUS MYHULUNANbHON yCnyru.

3.2.3. 3asBuTenb Bnpase obpatnTbca B OpraH no TeneoOHY W 3N1EKTPOHHOM
noyTe, a TakKXe MNONYy4YUTb KOHCy/nbTauut Ha Pecnyb6nuMkaHCKOM nopTane, canTte
OpraHa 0 nopsgke v cpokax npefocTaB/ieHUs MyHUUMUMANbHON yCcnyru, B TOM 4ucne no
cocTaBy, (hopme NpefCcTaBAAeMON LOKYMeHTauuu u Lpyrum Bomnpocam Ans nonyveHus
MYHULMUNANbHOW YCNyrn.

[OMKHOCTHOE /NNLO, OTBETCTBEHHOE 3a KOHCY/NbTUPOBAHWE WHMOPMUPYET
3afBMUTeNds B COOTBETCTBUM C TpeboBaHuaAmMM nyHkta 1.3.4 aAMUHUCTPaATUBHOIO
pernameHTa.

ALMUHUCTPATUBHbLIE nNpoueaypbl, YCTaHaB/INBaeMble HacTOAWUM MNYHKTOM,
BbINO/IHAKTCA B TeYeHMe Tpex paboumx AHeil co AHA NOCTYN/ieHNA obpaleHus.

Pe3ynbTaTaMn  BbINO/MHEHMA  afgMUHWUCTPATUBHbLIX  Mpouefyp  ABNAKTCA:
KOHCynbTauuMyM Mo cocTtaBy, (opmMe nNpeacTaBNAeMONn [OKYMeHTauum u  Apyrum
BOMpocaM, HeOOXOAUMBIM AA NOAYYEHUA MYHULUNANbHOR YCNyri.

3.3. TpUHATME N pacCMOTPEHME KOMM/EKTa JOKYMEHTOB,
npeAcTaBfeHHbIX 3asBUTENEM

3.3.1. MNprem JOKYMEHTOB A8 MpefoCTaBfieHUs MYHULUNANbHON YyCnyrn yepes
M®Ll nnn yganeHHoe paboyee mecto M®PLL.

3.3.1.1. 3aaBuTenb (npeactaBuTenb 3aaBuTens) obpawiaerca B M®PL, ¢ 3anpocom
0 nMpefoCTaBfEHUM MYHULMNANLHOW  yCAyrm W npeacTaBnseT [AOKYMEHTbl B
COOTBETCTBUU C NYHKTOM 2.5 afAMUHNCTPATUBHOI O pernameHTa.

3.3.1.2. PaboTHUK M®L, Beaywmnin npuem 3asaBneHui:

onpefenser npeameT obpalleHus;

YA0CTOBEPAET IMYHOCTL 3aABUTENS,

MPOBOAUT NPOBEPKY MOMHOMOYMUIA NNLA, NOAAIOLLENO LOKYMEHTbI;

NPOBOANT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHMAM, YyKa3aHHbIM B
NyHKTe 2.5 aAMUHNCTPATUBHOIO PernameHTa;

3aMo/IHAET 3/IEKTPOHHYI0 hopmy 3aaBneHus 8 AIC MoLL;

npn npesocTaBieHNN [LOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5
afMWUHUCTPATUBHOIO  pernameHTa Ha  OyMaXHOM  HOCUTene,  OCYLLecTBAsAeT
CKaHMpoBaHMe npefcTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3adaBneHne n3 AUIC MoL;

nepefaeTt 3afABUTENO Ha NPOBEPKY M NoAnucaHue;

nocne nognucaHna cKkaHupyet noanuncaHHoe 3asasneHune s AVIC M®PLL;

sarpyxaet B AVNIC M®L, goKyMeHTbl, NpeAcTaBfieHHble B 3/1IEKTPOHHOW (opme
WU 3/IeKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbLIX LOKYMEHTOB, (POPMUPYET 3NEeKTPOHHOE
Jeno;

BO3BpallaeT NoAnucaHHOe 3adB/eHNE U OPUTUHANBI BYMaXHbIX 4OKYMEHTOB;
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Bbl4aeT 3aABUTENII0 PACNUCKY B NpUemMe LOKYMEHTOB.

ALOMWHUCTpPaTUBHbIE MpOUEAYpbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbINONHAKOTCA B leHb 06paLleHns 3aaBuUTeNs.

Pe3ynbTtaTtamun BbIMOMIHEHUSA a4MUHUCTPATUBHBIX NPOLeAyp ABNAKTCA: FOTOBOE K
OTnpaBKe 3asBNIEHNE U NaKeT LOKYMEHTOB.

3.3.1.3. PaboTHMK M®L, HanpaBnfeT nakeT [OKYMEHTOB, MNPUHATLIX
3asBuTens B OpraH B 3/IeKTPOHHON (hopme (B COCTaBe MakKeTOB 3/1IEKTPOHHbIX [fen) B
TeyeHMe oOfHOro paboyero [HA CO [AHA obpalleHUs 3asaBUTeNs B CTPYKTypHOe

noapasgeneHne MoLl.
Pe3synbTatamy BbIMOMHEHUA aAMUHUCTPATUBHBIX NPOLEAYP ABAAKOTCA: 3adBeHne

M nakeT [LOKYMeHTOB (3/1eKTPOHHOe [efio), HanpaBneHHble B OpraH, MocCpeicTBOM
CUCTEMbl 3/IEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. lMpuem [QOKYMEHTOB [ANA NpeAoCTaBfeHMA MYHUUMNaNbHON ycnyru B
39NeKTPOHHON hopMe 4yepe3 PecnybnnKaHCKUIA nopTan.

oT

3.3.2.1. 3adaBuUTeNb ANA NoJayvn 3asB/IEHMA B 3/IEKTPOHHON (hOpMe BbIMOMHAET

cnegywoume oencTema:

BbIMO/IHAET aBTOPMU3aLMIO;

OTKpPbIBaeT (POPMY 3/IEKTPOHHOTIO 3aABNEHUS;

3aMofiHAeT  (POpPMY  3NEeKTPOHHOIO  3adaBfieHUA, BKIOYaKWOLWY  CBeAeHus,
Heob6xoAuMble 1 06a3aTeNbHble A8 NPefoCTaBNEHNS MYHULMUNANbHOR YCNYTU;

npukpennseT [AOKYMEHTbl B 3/1EKTPOHHOW (OpMe WU 3NeKTPOHHble 06pasbl
LOKYMEHTOB K (DOPMe 3/1EKTPOHHOT0 3asaB/ieHMa (Npy Heo6XoAUMOCTK);

noATeepXaaeT (akT O03HaKOMJIEHUA W cornacusg ¢ YCNoBUAMU U MOPALKOM
NpefoCTaBfieHNA MYHULWUNANbHOW YCNyru B 31eKTPOHHOW (opme (ycTaHaBiuBaeT
COOTBETCTBYHIOLLYK OTMETKY O COrnacuu B hopme 31eKTPOHHOI 0 3asB/IeHUA);

NoATBEPXAaeT  AOCTOBEPHOCTb  COOOLWIEHHbIX  CcBeAeHWn  (ycTaHaBNMBaeT
COOTBETCTBYIOLLYI OTMETKY B (DOPME 3/1IEKTPOHHOI0 3asB/IeHnA);

oTnpasnser 3ano/iHeHHoe 3NEKTPOHHOE 3afBNeHune (HaxXnmaet
COOTBETCTBYIOLLY KHOMKY B (DOPME 3N1EKTPOHHOI0 3aAB/eHUA);

9NeKTPOHHOEe 3afB/eHUe MNOAMUCLIBAETCA B COOTBETCTBUM C TpebOBaHUAMMU
NYHKTa 2.5.3 afMUHUCTPATUBHOIO pPernaMeHTa;

nosy4yaet yBefoMaeHne 06 oTnpaBKe 31EKTPOHHOI0 3asaB/IeHuUs.

dopmaTHO-N10rnyeckas npoBepka COPMUPOBAHHOTO 3a9BNeHNS
OCYLLECTB/IAETCA [MOCNEe 3arnofIHEHUA 3afABUTENIeM KaXAoro W3 nosieid 3/eKTPOHHOW
(hopMmbl 3asaBneHns. Mpu BbISABIEHUN HEKOPPEKTHO 3aMNO/THEHHOTO MNONA 3/1EKTPOHHOM
(hopmbl 3aABNEHUS 3asBUTENb YBELOMJIAETCA O XapakTepe BbISIBIEHHOW OWMOGKM 1
nopagke ee yCTpaHeHus NMocpeLCcTBOM NH(OPMaLMOHHOTO coobuieHus
HenocpeaCTBEHHO B 31IEKTPOHHOM (opme 3adBeHUS.

AQMUHUCTPaTUBHbLIE MpoUeAypbl, YCTaHaB/IMBaeMble HACTOALWMM NYHKTOM,
BbINO/IHAKOTCA B leHb 06paLleHns 3aaBuUTens.

PesynbTataMy  BbINO/IHEHUA  aAMWHUCTPATUBHbLIX  MNPOUEAYyp  ABNAKOTCA:
3/1eKTPOHHOE fefio, HanpasneHHoe B OpraH MNoOCpPeACTBOM CUCTEMbI 3/IEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune KomnnekTa gokymeHToB OpraHom.
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3.3.3.1. OcHOBaHMeM Hayana BbIMNONHEHUS aAMUHUCTPATUBHON nNpoueaypsl
ABNAETCA MNOCTYM/IEHUE 3aABfIEHUA U UHbIX [LOKYMEHTOB, Heob6xoAuMbIX [And
npefoCcTaBfieHNA MYHUUUNANbHON YCAyrn.

[JOMKHOCTHBIM ~ nuoMm  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbINOJIHEHME
agMUHUCTPATMBHOM npoueaypbl aBnfetca cneunanuct OpraHa (ganee - LO/MKHOCTHOE
N0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JONKHOCTHOE NULO, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, B Cnyd4ae
obpaleHns 3aaBuTend c 3asaBfeHnem B OpraH:

onpegenseT npeaMeT obpalleHuns;

yCTaHaBNNBaET NIMYHOCTb 3aABUTENS,;

NPOBOAMT MPOBEPKY MOMHOMOYMNIA NNLA, NOAAIOLLEN0 LOKYMEHTHI;

NPoOBOAMUT MNPOBEPKY COOTBETCTBMA [OKYMEHTOB TpeOOBaHMAM, YKa3aHHbIM B
MYHKTe 2.5 aAMWUHNCTPATUBHOTO pernameHTa, NpoBepKy COOTBETCTBUA
NpeAcTaBfieHHbIX  AOKYMEHTOB  YCTAHOBJIEHHbIM  TpeboBaHUAM (Hagnexauee
opopmneHne KOnNuiki LOKYMEHTOB, OTCYTCTBME B JOKYMEHTax MOAYMCTOK, MPUMUCOK,
3a4YEPKHYTbIX C/I0B U UHbIX HE OTOBOPEHHbIX UCMPaBAeHWUN);

3aMofiHAeT  9NEKTPOHHYK  (opMy  3asdB/eHMA B aBTOMATU3MPOBAHHOM
NHPOPMALMOHHON cucTeme, MpefgHa3sHAYeHHOW AN OKa3aHUA ToCYyAapCTBEHHbIX U
MYHULNNANBbHBIX YCAYT;

npu npefoCcTaB/eHNN LOKYMEHTOB, YyKa3aHHbIX B NYyHKTE 2.5
aAMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaxHOM  HOCUTefle,  OCYLLeCcTBAseT
CKaHMpoBaHWe NpefCcTaBNeHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3adBJieHUE,

nepefaeT 3asBUTE/N0 Ha NPOBEPKY W NOAMNUCAHUE;

nocne nNognucaHWs cKaHWpyeT NOAMMUCaHHOE 3adBJIeHUE,

3arpyxaet B aBTOMaTU3NPOBaHHYIO NHPOPMALNOHHYIO CUCTEMY,
npegHasHayeHHy0 [AN9 OKas3aHMA TOCYAApCTBEHHbLIX W MYHULUNANbHbIX YCAyr
OOKYMEHTbI, MNpeACcTaB/ieHHble B 3/1EKTPOHHOW (opMe WAM 3NeKTPOHHble 06passbl
OTCKaHMPOBAHHbLIX LOKYMEHTOB, ()OPMUPYET 3NEKTPOHHOE [eNo;

BO3BpallaeT nNoAnmMcaHHOe 3asBfieHWe W OpUruHanbl OGYMaXKHbIX [LOKYMEHTOB
3a9BUTENIO;

BblJaeT 3aABUTE/IIO PacnuUCKy B NpuemMe fOKYMEHTOB.

B cnyyae HanuumMs OCHOBaHWIA ANs OTKasa B NpuemMe JOKYMEHTOB [O/KHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPWEM [OKYMEHTOB, YBEAOM/AET 3asaBUTENA O HanMuuu
NPensaTCTBMIA AN NpuemMa 3asBfeHUs U BO3BpaLaeT eMy AOKYMEHTbl C 06bACHEHUMEM
COAepXXaHns BbISB/EHHbIX OCHOBaHWIA N5 0TKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOe MU0, OTBETCTBEHHOE 3a MNpPUEM [OKYMEHTOB, Mnoc/ne
NOCTYMN/IeHNA JOKYMEHTOB Ha PacCMOTPEHME:

npuceBavBaeT 3asBMIEHUIO HOMEP B COOTBETCTBMM C HOMEHKNATYpPOW Aen u cratyc
«[1poBepKa LOKYMEHTOBY;

M3y4yaeT MOCTYMNMBLUME 3NIEKTPOHHbIE [Jefna, B TOM YWUCNe MPUIOXKEHHbIE
3afBUTENIEM LOKYMEHTbI B 31€KTPOHHOM (POpMe M 3NeKTPOHHbIe 06pa3bl JOKYMEHTOB;

NpoBepsieT KOMMNNEKTHOCTb, YNTAeMOCTb 3/IeKTPOHHbIX 06pa30B LOKYMEHTOB;
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nposepsieT co6MOAeHNE YCNOBUIA AeACTBUTENbHOCTM 3/1EKTPOHHOW MOAMWUCH,
nocpeacTBOM o6palleHns K EguHomy noptany (B cnyyae, ecnm  3asBUTENEM

npeacTaBneHbl 3N1eKTPOHHbIE LOKYMEHTHI, noAgnucaHHbIe YCUNEHHOIA
KBaNM(ULUMPOBAHHOW 3NE€KTPOHHOW NOAMUCHID).
Mpwn Hannunm OCHOBaHWM, npeLyCcCMOTPEHHbIX NYHKTOM 2.7.1

afMWUHUCTPATMBHOIO pernameHTa, MNOArOTaB/IMBAET MNPOEKT peweHus 06 oTKase B
npveme LOKYMEHTOB, HEOOXOAUMBIX AN NPefOCTaBNeHUS MYHULUNANbHON YyCayru.

B cnyvae, ecnnm B pe3ynbTaTe MNPOBEPKU YCWU/IEHHOW KBaM(pULUPOBaHHOM
3NEeKTPOHHOW MOAMUCK BbIABNEHO HeCco6MAeHNe YCNOBUA ee [eNCTBUTENbHOCTH,
MPOeKT pelleHMa 00 O0TKase [AO/HKEH codepXaTb MNYHKTbl cTatbn 11 PepepanbHOro
3aKoHa Ne 63-®3, KOTOpble NOCAYXXUIN OCHOBaHWEM ANA ero NPUHATUSA.

lMpoekT pelweHna 06 OTKase B MNpueMe [OKYMEHTOB, HEOOXOAUMBIX [ANS
npefocTaBfeHNs MYHUUUNaNbHOMW YCNyru, € ykasaHMeM MNpuyYMH oOTKasa (B cnydae,
ecnnm O0CHOBaHMA fOna 0TKasa B MpuemMe [LOKYMEHTOB, He0oOX0oAUMbIX  ANnf
npefocTaBfieHUAs MYHUUUNANbHOW YCNyru, CBfA3aHbl C HapyleHWeM YCTaHOBNEHHbIX
TpeboBaHMI K TakMM [OKYMeHTaM, OCHOBaHMA A1 O0TKasa B npueme [LOKYMEHTOB
0O/MKHBI  cofepXaTb WHpopMauuio 0 HauMeHOBAHWW [OOKYMEHTOB (MH(opmauuu,
CBefleHMI1), KOTopble He nNpeacTaBNeHbl, CcofepXaT HeAOCTOBepHble U (M)
MPOTUBOPEYUBbIE CBefeHUsA, OPOPMIEHbI C HApYLLEHWEM YCTaHOB/IEHHbIX Tpe6oBaHMI),
Hanpas/iseTcAd Ha cornacosaHwe B YCTAaHOB/MIEHHOM MOpsAAKe NOCPeACTBOM CUCTEMbI
3NEKTPOHHOr0 AOKYMeHTOOb6OpOTA.

CornacoesaHuve TMpoekTa peweHnda 06 OTKase B MNpuUeMe [OKYMEHTOB,
HEeoO6XO0AUMBIX [/ NpefocTaBNeHUs MYHULUNANbHOW YCNyru, OCYLecTBAsSeTCA B
nopsaake, npegycMOTPEeHHOM MYHKTOM 3.6.3 aAMWUHUCTPaTUBHOIO pernameHTa.

B cnyyae OTCYyTCTBMA OCHOBaHWin [N oOTKasa B NpuemMe [LOKYMEHTOB,
npeayCMOTPEHHbIX NYHKTOM 2.7.1 afMWHUCTPaTUBHOrO pernameHTa, [AO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B TEYeHMe OLHOro paboyero AHA CO AHA
MOCTYMN/IeHUA 3aABNEHNA, HanpaBnfeT 3aABUTENI0, YKa3aHHbIM B 3afB/IeHUN cnocobom,
yBeZOMNEHNE O MOCTYMNNEHUWN 3aABMEHUSA, COofepiKallee BXOAAWUA perncTpalnoHHbIN
HOMep 3asBfieHUdA, [aTy MNoJyvYeHUs 3adBleHUs, MNepeyeHb HauMMeHOBaHWA (haiinos,
NpeAcTaBNEHHbIX K HEMY AOKYMEHTOB, fAaTy MOAyYeHUs pesynbTaTa MYyHWUUMMANbHOM
yCnyru.

3.3.3.4. WVcnonHeHne npouenyp, YkKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernaMmeHTa, Mpu  HaaMyuMM  TEXHWYECKOW  BO3MOXHOCTU
OCYLLECTB/ISAETCA B aBTOMATUYECKOM PEXWMME C UCMO/b30BaHMEM aBTOMATU3NPOBAHHOM
MHOPMALUOHHOW CUCTEMbI, MpefHa3HAYeHHON [ANA OKa3aHWA TOCYAAapCTBEHHbIX WU
MYHULNNANbHBLIX YCAYT.

3.3.3.5. AgMUHUCTpaTMBHbIE MpoUefypbl, YycTaHaBnMBaemble MYyHKTOM 3.3.3
aAMWHUCTPATMBHOIO PernamMeHTa, BbINONIHAKTCA B TEYEHME OA4HOro paboyero AHA CO
LHA NOCTYNNEHUA 3aAB/IEHUA Ha pacCMOTpeEHMe.,

Pe3ynbTaTaMyn BbINOMHEHUA aAMUHUCTPATUBHbLIX NPoLesyp ABAAKTCA: NPUHATbINA
Ha pacCMOTpPeHMe KOMMJEKT AOKYMEHTOB WAU MPOEeKT pelleHnMsa 06 0TKase B npueme
JOKYMEHTOB, HEOOX04MMbIX A/1A NPefocTaBAeHUs MyHULMNANbHOW YCYTW.
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3.4. HanpaBneHne meXBeLOMCTBEHHbIX 3anpocoOB B OpraHbl, y4acTBywLine B
npenocTtaB/ieHNN MyHI/ILI,VII'IafIbHOI‘/JI ycnyrun

3.4.1. OCHOBaHMeM Hayana BbINOMHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABNAETCA MNONYYEHUE [O/MHKHOCTHbIM nUUoM (pabOTHUKOM), YMOSIHOMOYEHHbLIM Ha
BbINO/IHEHNE AAMWHUCTPATUBHON Mpouefypbl, OT LO/DKHOCTHOro nunua (paboTHuUKa),
OTBETCTBEHHOrO 3a NPWEM JOKYMEHTOB, MPUHATbLIX OT 3aABUTeNSA LOKYMEHTOB.

[JOMKHOCTHBIM ~ nuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOJ/IHEHME
agMUHUCTPATUBHONM npoueaypbl, aBnaseTcd cneymanuct OpraHa (ganee - LO/MDKHOCTHOE
NNLO, OTBETCTBEHHOE 3a Harnpas/fieHWe MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. lONXKHOCTHOE /N0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXXBEeLOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpasfseT B 31E€KTPOHHOW (hopMe MOCPeACTBOM CUCTEMbI
MeXXBeJOMCTBEHHOI 0O 3/1IeKTPOHHOr0 B3auMogencTBua (MpuM OTCYTCTBUU TEXHUYECKOW
BO3MOXHOCTM - MWHbIMKU cnocob6amn) 3anpocbl O MNPefoCTaBfeHUN [LOKYMEHTOB W
CBEfEeHWUIN, NPefyCMOTPEHHbIX NYHKTOM 2.6.1 agMWHUCTPaTUBHOIO pernamMeHTa.

ALOMWHUCTpPaTMBHbIE MNpOUEeAYpbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B leHb NMPUHATUA 3aAB/IEHUA HA PacCMOTPEHUeE.

Pesynbtatamn  BbIMOSIHEHUA  aAMWUHUCTPATUBHBLIX  Mpouesyp  ABNAKOTCA:
HanpaB/ieHHble B OpraHbl BfactTM wu (MAM) NOABEAOMCTBEHHbIE OpraHam BnacTu
opraHusaumy 3anpochl.

3.4.3. Cneunannctbl  MOCTaBWWKOB  AaHHbIX Ha  OCHOBaHWWM  3anpocos,
NMOCTYNUBLUMX 4epe3 CUCTEMY MEXBELOMCTBEHHOrO 3/1eKTPOHHOr0 B3aMMOAENCTBMUSA,
NpefocTaBNAKOT  3anpawivBaemMble  LOKYMEHTbl (MH(pOpMauMl) WX  HanpaenfwoT
yBeLOMNeHNss 06 OTCYTCTBMW [OKYMeHTa u (MnnM) MHpopmauum, HeobXoamMblX Ans
npegocTaBNeHMa MyHULMNaNnbHOW ycnyru (ganee - yBegoMneHune o6 oTkase).

ALOMWHUCTpPaTMBHbIE MpPOLEeAypbl, YCTaHaBNMBaeMble HACTOAWMM MNYHKTOM,
BbINMO/IHAOTCA B TeyeHWe nNATU [HEW CO [HA NOCTYNNEHUS MeXBeLOMCTBEHHOIO
3anpoca B opraH WaM opraHu3auuio, NpefocTaBfifAlOWME LOKYMEHT U MHGpOpMaLuto,
eC/IN UHble CPOKM MOATOTOBKM WM HanpaB/ieHUs OTBeTa Ha MeXBeAOMCTBEHHbIN 3anpoc
He YCTaHOB/EHbl (efepanbHbIMKM 3aKOHamMu, MpPaBOBbIMW akTamMy [lpaBuUTeNbLCTBA
Poccuiickoih ®depepaunn U NPUHATLIMU B COOTBETCTBUM C (hefepasibHbIMU 3aKOHaMu
HOpPMaTUBHbIMW MPaBOBbIMU akTaMu Pecnybnuku TaTapcTtaH.

PesynbTataMy  BbIMOJIHEHWA  aAMWUHUCTPATUBHbLIX  NpoUeayp  ABAAKOTCA:
JOKYMEHTbI (CBefeHus), HeobXoAuMble ANA NpefocTaBleHUs MYHULMUNANbHOR ycayru,
nnbo yeefomMneHne 06 oTKase, HampaBieHHblE AO/MKHOCTHOMY NULY, OTBETCTBEHHOMY
3a HanpasJ/ieHVe MeXBe4OMCTBEHHbIX 3anpocoB.

3.4.4. O/MKHOCTHOE NNL0, OTBETCTBEHHOE 33 HanpaB/ieHWe MeXBeLOMCTBEHHbIX
3anpocos:

nofiyyaet 3anpaliMBaeMble 4Yepe3 CUCTEMY MEXBeLOMCTBEHHOr0 3/1eKTPOHHOrO
B3aMMOLeNCcTBMA  [LOKYMeHTbl (CBefleHMs), Heobxoaummble [ANA  NpejocTaBileHUs
MYHUUMUNANbHON ycnyru, nn6o yBefomaeHne 06 0TKase nNpu OTCYTCTBUU JOKYMEHTA U
(nnn) nudopmauunm;
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npu Hannynm OCHOBaHMUM, npegycMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO pernameHTa, MOAroTaBAMBaeT MPOEKT pelweHUs 06 OTKase B
npueme JOKYMEHTOB, HEOOXOAUMbIX 415 NPefOCTaBNEHUS MYHULUNANBHOW YCAYTU.

[MpoekT pelweHna 06 O0TKase B nNpuemMe [OKYMEHTOB, HEOOXOAMMbIX ANA
npeAocTaBfeHNs MyHULMNANbHOW YCNYrn, € ykKasaHuMem MpuYMH OTKasa (B Clydae,
ecNM  O0CHOBaHWA ANna  0TKasa B MpueMe  [OKYMEHTOB, He0oOXOAMMbIX And
NpefoCTaBeHNA MYHUUUNANbHON YCNYyru, CBA3aHbl C HapylleHWeM YCTaHOBJIEHHbIX
Tpeb6oBaHMI K TakMM [OKYMeHTaM, OCHOBaHMA [Ans OTKasa B Mpueme [LOKYMEHTOB
JO/MKHbI  cofepXaTb WHpoOpMauMld O HauMMeHOBaHUM [OKYMEHTOB (MH(opMauuu,
CBefleHUIn), KOTopble He npeACcTaBNeHbl, CcofepXaT HeAOoCTOBepHble U (1)
MPOTUBOPEYMBbIE CBefeHUsA, OPOPMIEHbI C HAPYLIEHWEM YCTaHOB/IEHHbIX TpeboBaHWIA),
HanpaBnfeTca Ha cornacobaHue B YCTaHOB/IEHHOM TMopsAKe MNOCpeaCcTBOM CUCTEMbI
9NEeKTPOHHOI0 AOKYMEHTO060pOTA.

CornacoBsaHve npoekTa pelweHnd 06 OTKase B MNpPUEMe [LOKYMEHTOB,
HEe0O6XOAUMBIX AN8 MNPefoCTaBNeHUS MYHUUMNANbHON YCNYrn, OCYL,eCTBAAETCA B
nopsaake, npefycMOTPeHHOM NMYHKTOM 3.6.3 aAMWUHUCTPATUBHOIO pernameHTa.

AQMUHUCTpPaTUBHbLIE MNpoLeaypbl, YCTaHaBAMBAaeMble HACTOALMM MYHKTOM,
BbINO/IHAOTCA B ileHb NONYYEHWUS CBEAEHUI N0 MeXBELOMCTBEHHbIM 3anpocam.

Pe3ynbTatamy  BbINONHEHUA  agMUHUCTPaTUBHbLIX  Npoueayp  ABNAKTCA:
JOKYMEHTbI (CBefeHMs), HeobXo4uMble ANA NpeAoCcTaBAeHUS MYHULMNANbHOW yCnyru,
MPOeKT peweHMa 06 OTkase B MNpuemMe [LOKYMEHTOB, HeoO6XoguMbIX  [ANd
npeAocTaBeHns MyHULUNANbHOW YCNyT K.

3.4.5. WcnonHeHue npoueayp, VYKasaHHbIX B nNyHKTax 3.4.2, 344
aAMUHUCTPATMBHOIO  pernameHTa, nMpuM  HaM4MU  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLEeCTBNSETCSH B aBTOMATUYECKOM PEXMME C UCMO/Ib30BaHMEM aBTOMATU3MPOBAHHOM
MH(OPMALMOHHOW CUCTEMBI, MpefHA3HAYEHHON AN O0KasaHWsA roCyAapCTBEHHbIX U
MYHULWNANbHbLIX YyCcNyr, B TOM 4YuCne C MOMEHTa perncrpaunun 3asaBneHNa B
COOTBETCTBUU C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumasibHbIl  CPOK BbINO/HEHUS a4MWUHUCTPATUBHBLIX Mpoueayp,
yKa3aHHbIX B NyHKTe 3.4 afMWHWUCTPATMBHOIO pernamMeHTa, COCTaBAsfAeT MNATb paboumx
LHen.

3.5. MoaroToBKa pe3ynbTata MyHULMUNANbHONR yCnyru

3.5.1. OcHOBaHMeM Hayana BbINOMHEHUS AaAMUHUCTPATUBHOW nNpoueaypsl
ABNAeTCA MNOCTynjeHue OT [AO/MKHOCTHOrO /uua, OTBETCTBEHHOrO 3a Harnpas/ieHue
MEeXBEJOMCTBEHHbIX  3anpocoB, [LOKYMEHTOB (CBeAeHWil), HeoOXOAUMBbIX  ANs
npefocTaBNeHNs MYyHUUUNAIbHON YCAyrn.

[JOMKHOCTHLIM  NINLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHNE a4MUHUCTPATUBHOW
npoueaypbl, asnsetrca cneymanuct OpraHa (ganee -  [O/MDKHOCTHOE  /Muo,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/sibTaTa NpefoCTaBNeHUA MYHULUNANbHOW YCNyrn).

3.5.2. [1O/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a MNOArOTOBKY pe3ynbTrarta
npefocTaBfeHUA MYHUUUNANIbHON yCcayru:

paccmaTpuBaeT CHOPMUPOBAHHbLIA KOMMNAEKT [LOKYMEHTOB, HeoO6XOAUMBIX ANA
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npefoCTaBNeHNS MYHUUUNANbHON YCNYTW;

Npu BbIABNEHUN OCHOBAHWIA Ans OTKasa B MpefoCTaBfieHUM MYHULMNANbHOW
YCNYrn, yKasaHHbIX B NyHKTe 2.8.2 aAMWUHUCTPATUBHOIO perfiaMmeHTa, noArotaBnmMBaeT
MPOeKT pelleHna 06 0TKase B NPefOCTaBeHUN MYHULUUNANbHON YCNYTu;

B C/ly4Yae OTCYTCTBMA OCHOBaHWI AN O0TKas3a B NPefoCTaBMIeHUM MYHULUNANbHON
yCnyrn, npefycMOTPeHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOrO perfameHTta, Mo
nToram pacCMOTPEHMA  LOKYMEHTOB, HeobXoAUMbIX AN npefLocTaB/ieHUs
MYHULUNANbHOW YCNyru, MOAroTaB/MBaeT MPOEKT MOCTAaHOB/EHWA O MPUEMe paHee
NMPUBATU3NPOBAHHOTO XXWUIOr0 NOMELEHNA B MyHULUNANbHYO COBCTBEHHOCTD;

HanpasnseT MOArOTOB/IEHHbIN npoeKT pesynbTaTa npefocraB/ieHUs
MYHUUUNANbHON YCAYrn Ha corfacoBaHue B YCTaHOBNEHHOM MNOpPsifKe MNOCPeAcTBOM
CUCTEMbI 3/IEKTPOHHOIO AJOKYMEHTO060pOTA.

AQMUHUCTPATUBHbIE MpoLeaypbl, YCTaHAaBAMBAEMble HACTOALWMM NYHKTOM,
BbIMOJIHAKOTCA B TEYEHNE OQHOI0 paboyero AHA.

PesynbTaTtamy BbINOMHEHUA ALMUHUCTPATUBHbLIX NpoOUefyp ABAAKTCA: MPOEKT
peweHns 06 OTKase B NpPefoOCTaBNEHUM  MYHUUMNANbHOM  yCAyru,  NpoekT
MOCTAHOB/IEHUS O TMpuUemMe paHee MPUBATU3IMPOBAHHOIO XXWUMIOr0 MNOMELWEeHNs B
MYHULUNANbHYI COBCTBEHHOCTb.

3.5.3. CornacoBaHne 1 nognucaHuWe npoekTa pesynbTata nNpefoCTaBNEeHUS
MYyHULMUNANbHOW  ycnyrn  (ganee -  MNPOeKTbl  LOKYMEHTOB)  OCYLUECTB/AETCH
PYKOBOAMTENEM CTPYKTYPHOro nofpasjefieHnsi, OTBETCTBEHHOro 3a MOArOTOBKY
pesynbTata MyHUUUNanbHOM ycnyru, Pykosogutenem OpraHa.

AQMUHUCTPaTUBHbIE nNpoLeaypbl, YCTaHaBNMBaeMble HaCTOAWUM MYHKTOM,
BbIMOJIHAKOTCA B TEYEHUE O4HOr0 paboyero AHA.

PesynbTatamu BbINOMHEHUA aAMWUHUCTPATUBHbLIX Mpoueayp ABAAKOTCA: pelLleHue
06 0TKase B NpefoCTaBfeHUN MYHUUUNANbHOW YCNYTW, YTBEPXAEHHOE NOCTAHOB/IEHME.

3.5.4. WVcnonHeHue npouedyp, VYKasaHHbIX B nyHkKtax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pernamMeHTa, MpuM  HalAM4MU  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLEeCTB/IAETCA B aBTOMaTM4YeCKOM peXume C UCNOoNb30BaHWEM aBTOMAaTU3MPOBaHHOW
MH(OPMALMOHHOW CUCTEMbI, MNpefHa3HAYeHHON AN OKasaHWs TOoCyLapCTBEHHbIX U
MYHULMNANbHbLIX YCAYT.

MakcuMmanbHbI CPOK BbINOMHEHUA aAMWUHUCTPATUBHbLIX NPOLeayp, YKa3aHHbIX B
nyHKTe 3.5. afMUHNCTPATUBHOIO pernamMeHTa, CocTaBndeT ABa paboumx LHA.

3.6. 3akntoyeHne forosopa 6e3BO3Me3HOM Nepegayun MMyLLEeCTBa B MYHULMNANbHYO
COOCTBEHHOCTb

3.6.1. OcHOBaHMeM Hayana BbINOJHEHUS aAMWHUCTPATUBHOW Mpoueaypbl
ABNAETCA YTBEPXAEHMNEe NMOCTAaHOB/IEHUA O NpuemMe paHee NPUBaATU3NPOBAHHOIO XWIOTO
MOMELLEHMA B MyHULUNANbHYIO COOCTBEHHOCTb.

[JOMKHOCTHbIM INLOM, OTBETCTBEHHbIM 32 BbINO/JHEHWE a4MUHUCTPATUBHOW
npouenypbl, ABndeTcd cneumanuct OpraHa (ganee -  [LO/MKHOCTHOE  nuMuo,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa NPefoCTaBNeHUA MYHULUNANBHOW YCNyrn).
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3.6.2.  [IO/MKHOCTHOE /ML0, OTBETCTBEHHOe 3a MNOArOTOBKY pe3y/sbTaTta
NpefoCTaBNEHNS MYHULMUNANbHOW YCNYTrK, TOTOBUT NPOEKT gorosopa 6e3B03Me34HOM
nepefayv UMylLLecTBa B MyHULMNanbHYy0 COGCTBEHHOCTb (Aanee - 4Orosop).

ALMUHUCTPATUBHbIE MpoLefypbl, YyCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKTCA B TeyeHWe OLHOro paboyero AHA C MOMEHTa Bblfayu 3aaBUTENIO
NMOCTaHOB/NEHUA.

Pe3ynbTtataMyn BbIMOSIHEHUA afMUHUCTPATUBHLIX MpoLeayp ABAAKOTCA: LOr0OBOp,
HanpaB/ieHHbIN Ha cornacoBaHue.

3.6.3. CornacosaHue n nognnucaHne AOroBopa OCYLECTBAAETCA PYKOBOAUTENEM
CTPYKTYPHOro  nofpasfjefieHns, OTBETCTBEHHOro 3a MOArOTOBKY  pesynbTarta
MYHULMNanbHON ycnyrun, Pykosogutenem OpraHa.

[MoAroToBNEHHbIE MPOEKTbl AOKYMEHTOB, UMeEKLWMe 3aMeyaHus, BO3BpallakTCH
Ha AopabOoTKy NuuUy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3y/nbTaTa MYHWULMMaNbHOMN
ycnyru. Flocne ycTpaHeHUs 3aMeyvyaHWii MPOeKTbl AOKYMEHTOB MOBTOPHO MepeaaroTcs
ANA cornacoBaHus n nognucaHus.

PykoBoguTens, OpraHa npuv pacCMOTPeHUU TMPOEKTOB AOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernamMeHTa AO/MKHOCTHbIMM nuuamum OpraHa B
4aCTWU CPOKOB BbIMOMIHEHNA aAMWUHUCTPATUBHLIX MpoLeyp, UX NOCNeA0BaTE/IbHOCTU U
MOMIHOTHI, HaNM4YMA COrNacoBaHWUi YMNONHOMOYEHHbIX [O/MKHOCTHbIX nuy, OpraHa B
CUCTEME 3/IeKTPOHHOTO LOKYMeHTo0o60opoTa.

B cnyyae  BbISIBNEHWA  HapyLlWeHWiW B 4acTM  CPOKOB  BbIMOJTHEHUS
aAMUHUCTPATUBHbLIX Mpoueayp, WX MOCNef0BaTe/IbHOCTU W MOMHOTHI PyKOBOAMUTENb
OpraHa MHUUUUpPYeT NpuBMeYeHe K OTBETCTBEHHOCTU NN, 4ONYCTUBLUNX HapyLUeHus,
B COOTBETCTBMWN C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernamMeHTa.

ALMUHNCTPATUBHbIE MNpOUEeAYypPbl, YCTaHaB/AIMBAeMble HAaCTOALWMM MNYHKTOM,
BbIMOJIHAKOTCA B TEYEHUE OQHOr0 paboyero AHA.

Pe3synbTatamu BbINOMHEHUS aAMWHUCTPATUBHLIX MPOLEAYyp ABNAKTCA: pPelleHue
06 0TKase B NpuemMe AOKYMEHTOB HEOOXOAMMbIX A5 NPeAoCTaBNeHNs MYHULMUNANbHOM
ycnyru, peweHue 06 OTKase B MPefoCTaB/IEHUM  MYHUUMUNANbHOW  YyCNyru,
NOANUCaHHbIA LOroBOP.

3.6.4. [o/mKHOCTHOE /MU0, OTBETCTBEHHOe 3a MOArOTOBKY pesynbTarta
npeAocTaBfeHns MyHULUNANbHOW YCNyru, n3BelaeT 3asBuTtens (ero npeacraBmtens) o
HeobXxoAMMOCTM MOoANMCaHUA [orosopa Cnocobom, YyKa3aHHbIM B 3asABNEHUU, O
pesynbTate NpPefoCTaBfeHUA MYHULMUMANbHOW YCAYrM M O BO3MOXHOCTU MONYyYEHUR
pesynbTaTa NpeAoCcTaBNeHUA MYHULMUNANbHONM ycnyrn B OpraHe mam B ML,

AQMUHUCTPATUBHbIE MNpOUEAYypPbl, YCTaHaB/NBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B eHb NMoAnNucaHna forosopa pykosoautenem OpraHa.

PesynbTatamy  BbINO/MHEHUA  agMUHUCTPATUBHbLIX  Npoueayp  ABNAKTCA:
yBeOM/IeHNE 3aABUTENS.

3.6.5. WcnonHeHne npouefyp, YKasaHHbIX B nyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATMBHOIO  pernaMeHTa, MpuM  HalAM4MU  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLECTBNAETCSA B aBTOMATUYECKOM pPeXUMe C UCMOb30BaHWEM aBTOMATU3NPOBAHHOWN
MHPOPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHON AN OKa3aHWS TFOCYAAapCTBEHHbLIX W
MYHULUNANbHBIX YCAYT.
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MaKCuManbHbIi CPOK BbINOMHEHUSA aAMUHUCTPATUBHbLIX NPOLeAyp, YKa3aHHbIX B
NyHKTe 3.6. aAMWHUCTPATMBHOIO perfamMeHTa, COCTaBnseT ABa paboumx AHS.

3.7. Bblgaya (HanpaBneHue) 3aaBUTENI0 pe3ynbTaTa MyHUUUNANbHON yCcnyru

3.7.1. OcHOBaHMeM Hayana BbIMNOJ/IHEHWA aAMUHUCTPATUBHOW nNpouesypbl
ABNAETCA MNONYyYeHWEe [AO/MKHOCTHbLIM  /IMLOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHUE
agMUHUCTPATMBHOM nNpoueaypbl, AOKYMeHTa, MNOATBEPXAaloLWero npefocTaB/ieHne
MYHUUUNANbHOW YCNyru.

JOMKHOCTHBIM INLOM, OTBETCTBEHHbIM 32 BbINONHEHNE a4MUHUCTPATUBHOW
npoueaypbl, asnsetrca cneymanuct OpraHa (ganee - [O/MKHOCTHOE  /1uo,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/sibTaTa NpefoCcTaBNeHUs MYHULUNANIBbHOW YCNYIn.

3.7.2. [O/MKHOCTHOE /WNLO, OTBETCTBEHHOE 3a MNOAr0TOBKY pesynbTaTa
NpefoCTaBNeHNA MYHULUNANBHOR YCNYTN:

obecneynBaeT perucrpawmio gorosopa, NoOANUCaHHOro pykosoautenem OpraHa,
B )XypHase perucrpaymm u BHECEHWe CBeAeHW 0 pesynbTaTe MNpeLoCTaBleHUS
MYHUUMUNANbHOW YCNYrn B MOACUCTEMY BeAeHUS JOKYMeHTauMn aBTOMaTU3MPOBAHHOM
MHPOPMALMOHHON CUCTEMbI, NpPefHa3Ha4YeHHOW [N OKa3aHWs roCy[apCTBEHHbIX U
MYHULUMUNANbHBIX YCAYT;

BblAaeT 3aABUTENO LOr0BOP NOA POCMUCH.

3agaBuTeNnb  NOANWCLIBAaET AOroBOpP B Tpex 3K3emnadapax W nepepaer
LO/MKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a MOATrOTOBKY pe3ynbTaTa npefocTaBieHuUs
MYHULMUNANBHON YCNYTU

[JomKHOCTHOE NNL0, OTBETCTBEHHOE 3a MOArOTOBKY pe3yfnbrata npefocTaB/ieHuns
MYHULUNANBHOW YyCNyru, nNoayyuB MNOAMUCAaHHble AOroBopa BblhaeT 3afABUTEN0 Tpwu
JaK3emnngapa gorosopa Ansa nognucu. Nocne nognucaHua LOrosopa, BblAaeT 3aaBUTENIO
OAMH 3K3eMnnap AOroBopa.

AOMUHUCTPaTMBHbLIE MpoLeaypbl, YCTaHABAMBAEMble HACTOALLMM MYHKTOM,
BbIMOJIHAKTCA B leHb NPUOGBLITUA 3aA9BUTENS.

PesynbTatamy  BbINONHEHUS  agMWUHUCTPaATUMBHbLIX  MNPOUEAYp  ABAAKOTCA:
BblaHHbIA 3a9BUTENO AOr0BOP.

3.7.3. Tlopagok  Bblgauu  (HanpasneHWa)  pesynbTaTta  MNpeLoCTaBeHUS
MYHUUUNANbHON yCAyru:

3.7.3.1. Mpu obpaweHnn 3aaBuUTeNs 3a pe3ybTaTOM MYHWULUMNANbLHON yCnyru B
M®L, paboTHUK M®PL, BbigaeT 3aaBUTENH0 pPe3ynbTaT MYHUUMNANbHOW YCNyrn B
(hopMe aK3emnnasapa I3NEKTPOHHOro [OKYMeHTa Ha 6ymaxHom Hocutene. [lo
TpebOBaHWUIO 3afBUTENA BMeCTe C 3K3eMNAAPOM 3/IeKTPOHHOro [AOKYMeHTa Ha
OYyMaKHOM HOCUTefle emy MpefoCTaB/IAeTCA IK3EMNAAP 3NEKTPOHHOTO0 [OKYMeHTa
NnyTeM ero 3anucy Ha CbeMHbIA HOCUTENb MH(OPMALUX WX HanpaBieHWUa 3K3eMnaspa
3NEeKTPOHHOI0 AOKYMeHTa Mo 3/IeKTPOHHON noyTe B agpec 3asBuTend. Mpu 3anucu Ha
CbEMHbI HOCUTENlb WHMOPMAUUM  WAM  HAMpPasB/ieHUM 3IK3EeMMIApa 3NEKTPOHHOro
[OKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMNNAp 3NEeKTPOHHOro AOKYMeHTa Ha
OyMaXXHOM HOCWUTene, MO 3/IEKTPOHHOW MNo4YTe MWAEHTUYHOCTb TaKOro 3kK3emnaspa
9NEeKTPOHHOI0 [OKYMeHTa 3K3eMNasapy 9NeKTPOHHOro [AOKYMeHTa Ha OyMaXHOM
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HoCUTene 3aBepseTcs YMOSIHOMOYEHHbLIM COTPYAHMKOM C MCMNO/b30BAHUEM YCUEHHOM
KBaM(ULMPOBAHHOW 3/IeKTPOHHOW NoAnucu.

AQMUHUCTPaTMBHbLIE MpoueAypbl, YyCTaHaB/MBaeMble HAaCTOAWMM MNYHKTOM,
BbIMOJIHAOTCA B MNOPSALKE O0YEepefHOCTW, B [eHb NpuUbbITMA 3adABUTENA B CPOKWU,
YCTaHOBJIEHHbIe pernaMmeHTom paboTtsl ML,

PesynbTtaTtamun BbIMOSIHEHUSA aAMUHUCTPATMBHbLIX NpoLesyp ABNAKTCA: PUKcaluns
(bakTa Bblgaun pesynbTaTa nNpefocTaBneHUs MyHuuunanbHou ycnyrm B8 AUC MOL,
pe3ynbTaT NpefoCcTaBNeHNsa MYHULNNANbHON YCNYTW, BblAaHHbIN 3aABUTENIO.

3.7.3.2. Mpun ob6palleHnn 3asaBUTENS 3a Pe3ynbTaTOM MYHWULUNANbLHON YyCnyru
yepes Pecnyb6nvMKaHCKUIA nopTan 3asBUTEN0 B JINYHbLIA KabWHET aBTOMATUYECKMU
HanpaBfseTCAd  3NEKTPOHHbIA  06pa3  [JOKYMEHTa, ABNAKOLWErocs  pe3y/ibTaToM
npefocTaBneHus MYHULUNANbHOW ycnyru, MOAMUCaHHbIN YCUNEHHOW
KBaN(ULUMPOBAHHOW 3/1EKTPOHHON MOAMNUCHIO YNOSHOMOYEHHOI0 AO/IKHOCTHOIO Nnua
OpraHa (OpraHom).

AQMUHUCTpPaTUBHbLIE TMpouUeAypbl, YCTaHaB/MBaeMble HaCTOAWMM MNYHKTOM,
BbINO/MIHAKTCA B AeHb NOAMNUCAHMA AOKYMEHTa, MOATBEePXAAalLWero npenoctaBneHue
(oTKa3 B NpefocTaBNeHUN) MYHULMMIANbHOK YCAYTX, YNONHOMOYEHHbIM AO/MKHOCTHbLIM
nuuom OpraHa (OpraHom).

PesynbTatamu  BbIMO/IHEHUA  a4MUHUCTPATUBHbLIX  Mpoueayp  ABNAKOTCA:
HanpasneHne (MpefocTaBfieHMe) C  MCNONb3oBaHWEM PecnybnMkKaHCKOro noprana
3afBUTEN0 JOKYMeHTa, MOATBEPXKAaloWero npefocTaBieHne MYHUULUMANbHOW YCNyru
(B TOM yncfe 0TKa3 B NpefoCTaBNeHUN MYHULMUNANbHOW YCNYrn).

3.7.3.3. Mpu ob6palleHnn 3a89BUTENA 3a Pe3ynbTaTOM MYHULUNANbHON yCnyru B
OpraH, [O/MKHOCTHOe NULO, OTBETCTBEHHOE 3a Bblgayy (HanpasfieHWe) LOKYMEHTOB,
BblfaeT 3afABUTE/Nl0 pe3ynbTaT MyHuuuMnanbHoW ycnyru. Mo TpeboBaHWIO 3afaBUTENS
BMECTE C 3K3eMMNAPOM 3NEKTPOHHOr0 [AOKYMEHTa Ha OyMaxXHOM HocuTene emy
NpefoCTaBNAETCA IK3EMNNAP 3NEKTPOHHOIO AOKYMEHTa NyTEM €ro 3anucu Ha ChbeMHbIN
HOCUTEe/lb MHMOPMAaLNK WAN HanpaBleHUA 3K3eMMaspa 3/1eKTPOHHOro LOKYMEHTa no
3N1EKTPOHHOM MoYTe B afipec 3asaBUTeNA.

AQMUHUCTPATUBHbIE NpOLEAYypbl, YCTaHaBNWBaeMble HAaCTOALWMM MNYHKTOM,
OCYLLeCTBAOTCA B MNOPALKE O04YepefHOCTW, B [eHb MNpubbITUA 3aaBUTENS B
COOTBETCTBMU C [1paBunamy BHYTPeHHero TpyLoBoro pacnopsasgka OpraHa.

Pe3ynbTaToOM BbINO/HEHUA aAMUHUCTPATUBHbLIX MPOUEAYP ABAAKOTCA: (PUKCaLUS
(pakTa  Bblgaunm  pe3ynbTata  NPeLOCTaBAEHUS  MYHUUMMANbHOW  ycnyrm B
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CuUCTeMe, MpefHA3HAYEHHON [NA OKa3aHus
rocyfapCTBEHHbIX U MYHULUMNANbHbLIX YCNYT.

3.8. VicnpaBneHne TeXHUYECKUX OLWIMNOBOK

3.8.1. B cnyyae 06Hapy>XeHUs TEXHUYECKON OWNOKN B AOKYMEHTE, ABASIOLEMCS
pe3ynbTaToOM MYHWULMNANbHOW YCNYyrn, 3asBuTenb Hanpaenset B Oprax:

3afBneHne 06 wWCNpaBfeHUM TEXHUYECKONn ownbkn (npunoxenme Ne 4 K
HacTosAWEMY aAMUHUCTPATUBHOMY pernameHTy);
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OOKYMEHT, BblJaHHbI 3asABUTEN0 KaK pe3ynbTaT MYHWUUMUNANbHOW YCNyru, B
KOTOPOM COZepXMUTCHA TeXHUYeckKasa owmnobKa;

OOKYMEHTbI, UMelolWmne pULNYeCcKy CWUny, CBUAETENbCTBYHOLWME O HanMyuuu
TEXHUYECKOWN OLWNOKMN.

3asBneHne 06 MCNpaB/ieHUM TEXHUYECKON OWMOKWM B CBeAEHUAX, YKa3aHHbIX B
JOKYMEHTe, ABNAKOLWEMCA pe3yibTaTOM MYHULMNaNbHOW YCNyru, nojaeTcs 3asaBuTesnem
(ymoNIHOMOYEHHbIM MpeAcTaBuTesieM) MOYTOBbIM OTMpasB/ieHWeM (B TOM 4ucie C
MCNONb30BaHMEM 3NEKTPOHHON MOYTbl), NM60 4Yepe3 PecnybnnKaHCKWIA noptan wau
ML,

3.8.2. LO/HXKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, OCYLLeCTBAsSET
npuem 3asBfeHUs 06 UCNpaB/ieHUN TEXHUYECKON OWWNOKWU, PerucTpupyet 3asBfieHue ¢
NMPUNOXEHHbIMU LOKYMeHTaMu M nepefaet UX LO/KHOCTHOMY NuULy, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

ALOMWHUCTpPaTUBHbIE MpouUefypbl, YCTaHaBAMBaeMble HACTOAWMM MNYHKTOM,
BbIMOJIHAKOTCA B TEYEHME OAHOr0 paboyero AHA C JaTbl perucTpaymmn 3aaBneHus.

PesynbTaTamu BbINO/MHEHUA aAMUHUCTPATUBHbLIX NPOLeayp ABNAKTCA: NPUHATOE
N 3aperucTpupoBaHHOEe 3asBfieHMe, HamnpaB/eHHOE Ha PacCcMOTPeHue [O/KHOCTHOMY
NMuy, OTBETCTBEHHOMY 3a 06paboTKY AOKYMEHTOB.

3.8.3.  [OO/MKHOCTHOE MU0, OTBETCTBEHHOe 3a 06paboTKy [OKYMEHTOB,
paccMaTpuBaeT [JOKYMEHTbl W B LUeNsX BHECEHWA WUCNpaBfeHWA B [LOKYMEHT,
ABNAOWMINACA pe3ynbTaTOM MPefoCTaBMeHUA MYHUUUNANbHON YCAyru, ocyLlecTBaseT
npouegypbl, NpefycMOTpPeHHble NYHKTOM 3.5 agMWHWUCTPATUBHOIO perjamMeHTa, MU
BblaeT WCNpaBeHHbIA [JOKYMEHT 3adBuTeNt0 (YNOSHOMOYEHHOMY MpPeACTaBUTENIO)
NIMYHO MO POCMUCL C M3bATUEM Y 3aaBuUTens (YNOJHOMOYEHHOro npeacTaBuUTens)
opuruHana fJOKYMeHTa, B KOTOPOM COLEPXMUTCHA TeXHU4Yeckas owunbka, uau HanpasnseT
B aZpec 3asBMTeNs MOYTOBbIM OTMNpaB/iieHMeM (NOCPeACTBOM 3M1€KTPOHHOW MNOYTHI)
MUCbMO O BO3MOXHOCTM MONYYeHUS [OKYMeHTa npu npegoctasneHun B OpraH
opurvHana LOKYMeHTa, B KOTOPOM COLEpPXUTCA TeXHMYecKasd owmobKa.

ALOMWHMCTpPaTMBHbIE NpOUEAYypbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbINMOMIHAOTCA B TeYeHWe [ABYX paboumx [Hei nocne o6Hapy>XeHUs TeXHUYeCcKoWn
OWWNBKM UnAM  nonyyeHus OT /106Oro  3auMHTEPECOBAHHOrO /iMua 3adaBfieHUMA O
JONyLWeHHON owwnbKe.

PesynbTatamum  BbINOJIHEHUS  aAMWHUCTPATUBHBLIX  Npouesyp  ABNAKOTCA:
BbljaHHbIA (HanpaBNeHHbIN) 3aABUTENO AOKYMEHT.

4. MopsfoK 1 GopMbl KOHTPONS 3a NpefocTaB/IeHUEM MYHULMMNANbHOW
YCNyru

4.1. TlopAfOK OCYLLEeCTBNEHUA TeKYLLEro KOHTPOS 3a COOM0AEHNEM U UCMONTHEHUEM
OTBETCTBEHHbIMU AO/MKHOCTHLIMU NNLAMWU MONOXEHUA aMUHUCTPATUBHOTO
pernaMeHTa v MHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, yCTaHaBNMUBaOWMX TpebOBaHUA K
NpefoCTaBNEHUIO MyHULMUNANBHOW YCNYTK, a TaKXe NPUHATUEM UMW pPeLleHni
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KOHTpONb 3a NOMHOTOW WM KayeCTBOM MNPeAOoCTaBAEHUS MYHULUWUNANbHOW YCAYTW
BK/MOYAeT B Ce0S BbISIBIEHWE W YCTPaHEHWe HapyLIEeHWA NpaB 3asBUTENEe, NPOBEAEHUE
NPOBEpOK cob6ndeHns npoueayp NpeaocTaBNeHUs  MYHULMNANbHOW  YCNyru,
NOAroTOBKY peleHnii Ha genctema (6e34enCTBME) AOMKHOCTHbIX ML, OpraHa MecTHOro
camoynpaBfieHus.

dopmamm  KOHTponsi 3a CO6GAOAEHMEM  MCMOMHEHUA  aAMUHUCTPATUBHbIX
npoueayp SBNSOTCA:

1) npoBepka MK corfacoBaHue nMPOeKTOB [AOKYMEHTOB MO0 MpefoCTaBleHUI0
MYHUUNNANbHON YCNyru;

2) NpoBOAMMbIE B YCTaHOBNEHHOM nopsake nNpoBepKu BeeHUNS
[enonpon3BoACTBa;

3) npoBeAeHMe B YCTAaHOBEHHOM MOPsAAKE KOHTPO/bHbLIX NPOBEPOK COGMHOAEHMUA
npoueayp NpeaocTaBNeEHUA MYHULMNANbHON YCAYTu.

B uenAx TeKywero KOHTPONS WCNOMb3YHTCA CBEAEHMS, WMEKLUIMecs B
9NEKTPOHHOM 06a3e fAaHHbIX, CNy)XebHasi KOppPecnoHAeHUMs, YCTHas W MNUCbMEHHas
MHoPMaLKNA AOMKHOCTHbLIX MWL, OCYLLECTBAAKLWMNX BbIMONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHasnbl yyeTa COOTBETCTBYHLUMX JOKYMEHTOB U ApYyrue cBefeHUs.

[ns ocyulecTBNeHMA KOHTPOAA 3a COBEPLUEHNEM AEWCTBUI MPW NpeaocTaBNeHUN
MYHULUMUNANbHOW YCAYTM W MNPUHATUX pPELLUEHWIA PYKOBOAWTEND OpraHa MeCTHOro
caMOynpaB/eHUss  MNpeAcTaBAsAOTCA  CNpaBKM 0  pe3ynbTaTax MpPefoCTaB/EHUS
MYHULMUNANbHOW YCNYTun.

0] cnydasax U NnpuyMHax HapyLleHMUs CPOKOB, NOCNeA0BaTE/IbHOCTU U COAEPXKaHUS
aAMUHUCTPATMBHbLIX Mpoueayp AO/MKHOCTHble uua HeMeAseHHO WHMOOPMUPYHOT
PYKOBOAMTENS OpraHa, MpeaoCTaBASOWEro MYyHUUUNANbHYK YCAyry, a Takxke
npeAnpPUHUMAIOT CPOYHbIE MepPbl MO YCTPAHEHWUID HaPYLLEHWUA.

TeKywnin  KOHTpPONb 3a co6AOAeHMEM  nocneaoBaTeNbHOCTU  AEWCTBUMNA,
onpeaeneHHbIX aAMUHNCTPATUBHbIMMU npoueaypamu no npeaoCcTaBNEHUNIO
MYHUUMUNANbHOMW YCNYyru, OCYLEeCTBASETCA 3aMecTUTeNeM PYKOBOAMTENs OpraHa
MECTHOro caMOynpaBfeHWsi, OTBETCTBEHHbIM 3a OpraHus3auut  paboTbl Mo
NpeAoCTaBAEHUIO MYHUUUNANbHON YCNYrn, Havya/bHUKOM OTAeNa, OCYL,eCTBSIOLLENO
opraHmsayunto paboTbl MO NPeAOCTaBNEHNIO MyHULUUNANbHON YCAyrn

MepeyeHb  AO/MKHOCTHbIX  NIAL, OCYLWECTBAAKWMX TEKYWMUAn  KOHTPOSb,
yCTaHaB/MBAeTCSA MOMOXEHUSIMU O CTPYKTYPHbIX MNoapasfeneHnusax opraHa MeCTHOro
caMoynpaB/eHUs N 4ONXKHOCTHbIMU PernaMmeHTamu,

4.2. TIopsAA0K 1 NepuofNUYHOCTbL OCYLLECTBAEHUSA MNAHOBbLIX 1 BHEMMAHOBbLIX NMPOBEPOK
MNONHOTbI U KayecTBa NPefocTaBNeHns MyHULUNaNbHON YCNYrK, B TOM YuCie NopsaAoK
M POPMbI KOHTPO/IA 3@ MNONHOTON M KAuyeCTBOM MpefoCTaBAeHUs MYHULMNANbHO
ycnyru

4.2.1. KOHTpONb 3a NOMHOTOMW M KayecTBOM MNpeAoCTaBAe€HUA MYHULMUNANbHOM
YCNYTY OCYLL,ecTB/AeTCA B (hopMax:
1) npoBefeHNs NPOBEPOK;
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2) paccMOTpeHusa anob 3aaBuTeneir Ha feicteus (6e3pericteue) OpraHa, a
TakXXe UX LO/HKHOCTHbLIX NUL, MYHULMUNANBbHbBIX CNYXalluX.

4.2.2. B uendax OCyL,eCTBNEHMUA KOHTPOAsS 3a MOMHOTOW W KayeCTBOM
NpefoCTaB/IEeHUA MYHULUNANbHOW YCYyrn MPOBOAATCA MNNaHOBble W BHeMNIaHOBbIe
nposepku. TopAfoK ¥ NEPUOAUYHOCTb  OCYLLECTB/IEHWA NJaHOBbIX MPOBEPOK
yCTaHaB/MBaeTcsa nnaHom pabotel OpraHa. Mpy nNpoBepke MOryT paccMaTpuBaTbCs BCe
BOMPOCHI, CBA3aHHble C MNpPefoCTaBNeHUEM MYHUUUNANbHOW YCNyrn (KOMMJIEKCHbIE
NMPOBEPKKN), UNN OTAENbHbIA BONPOC, CBA3aHHbLIA C NPefOCTaBNeHMEM MYHULUUNANbHON
ycnyrn (Tematuyeckue nposepku). TlpoBepka TakXe MOXET MpoBOAUTLCA MO
KOHKPETHOW Xanobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKU MNPOBOAATCA B CBA3W C MPOBEPKOA YyCTpaHeHus
paHee BbISBNEHHbIX HapyLWeHWn agMUHUCTPATUBHOIO perfnameHTa, a TakXe B Clydvae
nonyvyeHns >anob6 3asBuTenen Ha pencteusa (6esgeicteme) OpraHa, a TakXKe WUX
OO/DKHOCTHBIX INL, MYHULUUMANbHBIX CNYXallunXx.

4.2.4. Pe3ynbTaTbl MPOBEPKU OMOPMAAKTCA B BUAe akTa MPOBEPKU, B KOTOPOM
YKa3blBAlOTCA BbIABIEHHbIe HELOCTATKM N NPEAIOXKEHUA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/HKHOCTHbIX NNL, OpraHa, NnpeaocTaBnAoLWero
MYHULMNANbHYO YCAYTY, 3a peleHns n genctems (6e3neincteme), npuHMMaeMblie
(ocywecTBnsiemble) UMW B X0fe NMpeaocTaBieHUss MyHULUMNANbHOR YCNYTK

Mo pe3ynbTaTam MPOBEAEHHbIX MPOBEPOK B CNy4vae BbISBIEHUSA HapyLUIeHWI npas
3afBUTENEl BUMHOBHblEe NuMUa MNPUBMEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKOoHofaTenbCcTBOM Poccuiickoin depepauun.

PykoBoAWTeNb OpraHa MeCTHOro camMoOyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOe pPacCMOTPeHUe 3asaBeHUNA.

PykoBoauTtenb (3aMecTUTeNb PYKOBOAWUTENA) CTPYKTYPHOro nojpasfefieHus
opraHa MeCTHOro camoynpaB/ieHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(nnn) HeHagnexauwiee BbIMOMHEHWE aAMUHUCTPATUBHbLIX AEWCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pernaMeHTa.

[OMKHOCTHbIE NMUa W MWHble MYHWUUMNANbHbIE CAyXawme 3a peleHUs u
pencteua (6esgenictene), npuHMMaemble (OCyLLeCTBAsSieMble) B X04e NpefoCcTaBNeHUs
MYHULMNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOLaTeNbCTBOM MOPAAKe.

4.4. TonoXeHns, xapakTepusyruime TpeboBaHNS K NOPSAKY U hopMam KOHTpoONs 3a
npegocTaBNeHUEM MYHULMNANbHOW YCAYTrK, B TOM YMC/E CO CTOPOHbI rpaxAaaH, ux
06beMHEHNIA N OpraHm3aLmnii

KOHTponb 3a NpefoCTaB/fieHNEM MYHWULMMANbHOW YCAYrM CO CTOPOHbI FpaxAaH,
MX O06bEeAWMHEHWI W opraHuMsauuni, OCYLeCTBAAETCA MNOCPEACTBOM  OTKPbITOCTU
AeATeNbHOCTM  opraHa  MeCTHOro  caMoyrnpaB/eHus npu npefocTaBneHUN
MYHUUUNANBHON  YCAYrK, NOMYYEHUS  MOMHOW, aKTyaSlbHOM W [AOCTOBEPHOM
MHOpMaLMM 0 nopsake NpesocTaBNeHUs MYHULMNANbHOW YCAYyrM U BO3MOXHOCTU



32

pocynebHOro paccmoTpeHusi obpaweHunin  (kano6) B npouecce npeaocTaB/ieHUN
MYHUUMUNANbHON’ YyCNyru.

5. JocynebHblin (BHecyaebOHbIN) NOpsioK 06)KanoBaHUA pewleHUn U AencTBUii
(6e3geiicTBUSA) opraHa, NpPefoCTaB/IAOLWEr0 MyHULMNANIbHYIO YCAYrY,
MHOFO)YHKLIMOHAIbHOI 0O LieHTPa NpeAocTaBNeHNS rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, OpraHu3aumnii, ykasaHHbIX B Yactn 1.1 ctatbn 16
®depnepasnibHOro 3akoHa Ne210-d 3, a TakXXe UX 4O/HKHOCTHbIX NnL,
MYHUUNNANbHbIX CNyXallnx, paboTHNKOB

5.1. 3asBUTENM UMEKT NMpaBo Ha 06)KanoBaHue B focyAe6HOM NopsgKe pelleHuii
n peincteuin (6e3aeiicTBusd) opraHa, NpPeaoCTaBASOWEr0 MYHUUMNANbHYK YCAyry,
JO/MKHOCTHOrO  /InLa  opraHa, MpPefOoCTaBAAKOWEro  MYHULUNANbHYK  YCAyry,
MYHULMUNANBHOIO cnyxawiero, PYKOBOAMNTENS opraHa, npeLocTaBNsAOLWEro
MYHULUNANIbHYIO ycnyry, MHOTO()YHKLMOHANIbHOTO LeHTpa, paboTHMKa
MHOTO()YHKLNOHANbHOTO LieHTpa, opraHunsaumnii, NnpegyCMOTPEHHbIX YacTblo 11 cTatbu
16 depepanbHOro 3akoHa Ne 210-d3, a TakXKe UX pabOTHUKOB.

3aaBUTENb MOXKET 06paTUTLCA C XKanoboi, B TOM YMC/e B CAefYIOLWMX Cayyasnx:

1) HapyleHne cpoKa perncrpayumn 3anpoca 0 nNpegocTaBNeHUM MYHULUNANbHON
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degepanbHOro 3akoHa Ne 210-®3;

2) HapylleHue cpoka MpefoCTaBfeHUs MYHUUMNaNbHOW ycnyru. B ykazaHHOM
cnydae gocype6bHoe (BHecyne6Hoe) o06)anoBaHue 3asfBUTENIEM PeLeHUi 1 AenCcTBUNR
(6e3nenicTBUA) MHOTOPYHKLMOHaNbHOIO LEHTpa, paboTHMKa MHOTO(PYHKLUWOHANbHOTO
LeHTpa BO3MOXHO B C/lyyae, e€c/iM Ha MHOTO(YHKUWOHAaNIbHbIA LEHTP, PeLeHns u
penrcteua  (6esfeincTBMe)  KOTOPOro  06XKanykwTcsi, BO3/OXeHa  (DYHKUMA MO
npefoCTaBNeHUD COOTBETCTBYHOLWMX MYHULUMNANbHLIX YCAYr B MNONHOM 06beme B
nopaake, onpefeneHHoMm yactblo 1.3 cTtaTb 16 depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3adaBUTENA LOKYMEHTOB UM MHpOpMaLUN NTM60 OCYLLEeCTBNEHUSA
[JeCcTBUA, nNpeAcTaB/feHNe WM OCYLLEeCTBEHWE KOTOPbIX He MNpegyCcMOTPeHO
HOPMaTMBHbLIMW  MPaBOBbIMW  akTamu Poccuitickoin  defepayun, HOPMATUBHLIMU
npaBoBbIMW akTamy Pecny6nuku TatapcTaH, MYyHWUMNaNbHbIMW MPAaBOBbIMU aKTaMu
ANs NpefoCTaBNeHUs MyHULMNANbHOW YCNYru;

4) oTKaz B MNpueMe [JOKYMEHTOB, MpefocTaBfieHWe KOTOPbIX MpedyCMOTPEHO
HOPMaTMBHbIMW  MNpPaBOBbIMW  akTamy Poccuilickon depepauymn, HOPMATUBHbLIMMU
npaBoBbIMW aKTamu Pecny6nmku TaTapcTaH, MYHULUNANbHbIMW MPaBOBbIMU aKTaMu
ANS NpefocTaBieHUs MyHULMNANbHOW YCNyru, y 3aaButens;

5) oTKa3 B NPefOCTaBNEHUN MYHULUNANbHON YCNYyru, ecin OCHOBaHUS OTKasa He
npesycmMoTpeHbl (pefepanbHbIMU 3aKOHAMW W MPUHATBIMA B COOTBETCTBUU C HUMMU
MHbIMWA HOPMAaTWMBHLIMW MNPaBOBbIMW aKTamu Poccuitickoih Pefepauun, 3akoHamMu Wu
NHbIMU HOPMAaTUBHbIMU npasoBbIMY aKTamu Pecny6nnku TaTtapcTaH,
MYHUUMNANbHBIMW  MPaBOBbIMM  aKTamu. B ykaszaHHOM cnydae  focype6bHoe
(BHecyne6Hoe) o6)anoBaHWe 3asfBMTENEM pelleHnin un pelicTeuii  (6e3aeiicTeus)
MHOTO(MYHKLUMOHaNbHOIO  LeHTpa, paboTHMKA MHOTOMYHKLUMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, eci Ha MHOTO(MYHKUMOHaNbHbIA LEHTP, PeeHnus u [eicTBus
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(6e3pelicTBMEe) KOTOPOro 06GXanyrTcs, BO3M0XeHa QYHKUMS N0 nNpefocTaBNeHUI0
COOTBETCTBYIOLWMX MYHUUMNANbHBIX YCAYyr B MNO/MHOM 00beMe B MoOpsafke,
onpefeneHHoMm yactbto 1.3 ctatbm 16 PefepanbHOro 3akoHa Ne 210-d3;

6) 3aTpeb6boBaHMe C 3aABUTENA MpPU MNPeLOCTAB/IEHUM MYHULMUMNANbHON YCNyru
nnatbl, He MPefyCMOTPEHHON HOPMaTUBHbLIMW MPaBOBbIMUA akKTamu POCCUIICKON
depepaymn,  HOPMATUBHLIMW  MpPaBOBbIMW  akTamMm  Pecnyb6nmku  TaTapcTaH,
MYHULUMUNANbHBIMW MPaBOBbIMU aKTamu;

7) OTKa3 opraHa, NpPefoCTaBfIAKOWEro MyHULUNANbHYH YCNYyry, AOMXHOCTHOrO
NMua opraHa, NpPefocTaBNAKOWEro MyHUUNNANbHYO YCNYry, MHOTOMPYHKLUWOHANbHOTO
LleHTpa, paboTHMKA MHOTO(YHKLNOHA/IbHOTO LEeHTpa, OpraH13aunii, npegyCcMoTPeHHbIX
yactbto 11 cTatbum 16 ®PepepanbHoro 3akoHa Ne 210-d3, mam umx pabOTHMKOB B
ncrnpasfiieHUN [ONYLWEHHbIX UMK ONevyaToK M OWWOOK B BbIAAHHBLIX B pe3ynbTarte
NpefoCTaBfieHNS  MYHWUUMNaNbHONW  yCcnyrm  AOKyMeHTax  nbo  HapyuweHue
YCTaHOB/IEHHOr0 CpoKa TakKuX WcnpaBfieHnin. B ykazaHHOM cfyyae pgocypebHoe
(BHecyfnebHoe) o6)kanoBaHWe 3asfBUTENEM pelweHnin un penicteuii  (6e3genicTeuns)
MHOTFOYHKUMOHANbHOTO  LEeHTpa, paboTHUMKA MHOTO(YHKLWMOHaNbHOro  LeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOTO(MYHKUMOHaNbHbIA LEHTP, PeleHns u [ercTBua
(6e3pelicTBMEe) KOTOPOro 06GXanyrTcsd, BO3/M0XeHa QYHKUMA N0 NpeaocTaBleHUIO
COOTBETCTBYIOLWMX MYHULWUNANBHLIX YCAYyr B MNOMHOM 00bemMe B MOpsAAke,
onpefeneHHomMm yactbto 1.3 ctatbu 16 ®PegepanbHoOro 3akoHa Ne 210-d3;

8) HapylleHue cpoka uAM MopsafgKa Bbl4ayn [LOKYMEHTOB MO pe3y/nbTaTam
NpefoCTaB/ieHUA MYHULUNANbLHOR yCnyru;

9) npuocTaHOB/EHME NPeLOCTaBNEHUS MYHULUNANIbHOW YCNYTK, eCI OCHOBaHUSA
NMPUOCTAHOBNEHNA HE MNpPefyCcMOTpPeHbl (efepasbHbIMU  3aKOHAMW W MPUHATHIMU B
COOTBETCTBUM C HUMM MWHBIMW HOPMaTUBHbLIMW MPaBOBbIMW aKTaMy POCCUIACKON
depepaumy, 3akKoHamm M MHbBIMW HOPMATWUBHLIMK MPaBOBbIMU akTaMu Pecnyb6nnku
TartapcTaH, MyHUUMNANbHLIMW MPaBOBbIMKU akTaMu. B ykasaHHOM cnyvae focype6Hoe
(BHecyne6Hoe) ob6)anoBaHMe 3afABUTENEM pelleHUin un pencTeuii  (6e3gencTeunsd)
MHOTOPYHKLWOHANbHOTO0  LeHTpa, paboTHMKA  MHOTO(YHKLMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ecfii Ha MHOTO(MYHKUWOHANbHbLIA LEHTP, peleHns u LeicTBUSA
(6e3pelicTBMe) KOTOpPOro 06XanyrTcsd, BO3/M0XeHa QYHKUMS N0 NpeaocTaBlEHUIO
COOTBETCTBYIOLUWMX MYHULUNANMbHLIX YCAYyr B MNO/MHOM 00beMe B  MOpAAke,
onpegeneHHom yactbio 1.3 ctatbn 16 PefepanbHoOro 3akoHa Ne 210-d3.

10) Tpe6oBaHue Yy 3asaBMTENs NpU NpeAoCTaBAeHUU MYHULUUNANbHOW YCNyru
LOKYMEHTOB WAW WH(opMauuu, oTcyTcTBue U (Unn) HefOCTOBEPHOCTb KOTOPbIX He
YyKasblBaNMUCb MNpY NepBoHayvasbHOM OTKa3e B NMpueme LOKYMEHTOB, HeOOXOA4UMbIX ANA
npefoCTaBNeHUS MYHULMNANbHON ycnyru, nubo B MNpefoCTaBAeHUN MYHULMUNANbHOM
YyCNyru, 3a UCKNOYEHWEM Cny4yaeB, NPefyCMOTPEHHbIX MYHKTOM 4 vactu 1 ctatbu 7
depepancHoro 3akoHa Ne 210-d3. B yka3aHHOM cny4vae gocypebHoe (BHecyfaebHoe)
06>xanoBaHune 3aABUTENEM peLeHn " AencTBuin (6e3pericTBuA)
MHOTO(MYHKLMOHaNbHOIO  LeHTpa, paboTHMKA MHOTOMYHKUMOHaNbHOIO  LEHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTOMYHKUWOHANbHbIA LEHTP, pPeleHns u LeiAcTBUS
(6e3pelicTBMe) KOTOPOro o06XanykTcsd, BO3M0XeHa (YHKUMS N0 NpeaocTaBNeHUI0
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COOTBETCTBYIOLWMX MYHUUMNANbHbLIX YyCAyr B MNOMHOM 06beMe B  MNOPAAKeE,
onpepeneHHom 4yactoto 1.3 cTtatbn 16 depepanbHOro 3akoHa Ne 210-d3.

5.2. Xano6a nogaetcA B MNUCbMEHHOW (opMe Ha OymaHOM HOcuTene, B
9NeKTPOHHOW (opme B oOpraH, nNpefoCTaBAAOWMA  MYHULUNANBHYK  YCAyry,
MHOTO(YHKLMOHANbHbLIA LEeHTP NM60 B COOTBETCTBYHOLUWIMIA OpraH rocyAapCTBEHHOM
BNacTW, ABAAKOWMIACS YyupeauTenem MHOFOMYHKUMOHaNbHOro UeHTpa (panee -
yypeanTenb  MHOTo()yHKUMOHANbHOrO0  LEeHTpa), a TakXke B  opraHusauuu,
npefycMoTpeHHble yacTbio 11 cTatb 16 ®epepanbHOro 3akoHa Ne 210-d3. XKanobbl
Ha peleHna n aeictema (6e3aeilcTBMe) PYKOBOAUTENS oOpraHa, NpefocTaBAAOLLEro
MYHULUMUNANbHYO YCNYTy, NOAAIOTCA B BbIWECTOAWMIA opraH (Mpu ero Hanmumm) nmbo B
Cny4yae ero OTCYTCTBMSA paccMaTpuBatOTCH HeNOCPeACTBEHHO PYKOBOAWTENleM OpraHa,
NPeAoCTaBAAOWEr0 MYHUUUNANbHYKO Yycnyry. >anobbl Ha peweHus W LeAcTBus
(6e3pelicTBue) paboTHUKA MHOFOMYHKLMOHaNbHOIO LEHTpa NoAatTCs PYKOBOAUTENIO
3TOr0  MHOTrO(YHKLMOHANbHOTro uUeHTpa. XKanobbl Ha peweHuUs U OeAcTBUS
(6e3geicTeue) MHOTO(YHKLWNOHANbHOTO LeHTpa nogarTcs yyupeauTento
MHOTOPYHKLUWOHANbHOTO0 LeHTpa WX [AO/DKHOCTHOMY nuly, YMNOJTHOMOYEHHOMY
HOpPMaTUBHbIM MNPaBOBbIM akTOM Pecnyb6nuku TartapcTaH. >Xanobbl Ha peleHus wu
penicteus (6esgeiicTene) paboOTHMKOB oOpraHu3auuii, NpegycMOTPeHHbIX 4acTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, nojawTCca pPYKOBOAUTENAM 3TUX
opraHu3ayui.

Xanoba Ha peweHuns u peincteusa (6e3geiicTBME) opraHa, npefoCTaBNsAOLWErO
MYHUUMNANbHY  YCAyry, [AO/MKHOCTHOrO fMua opraHa, NPeAoCTaBMAOLWErO
MYHULUMNANBHY YCAYTY, MYHUUMWMNANbHOr0 CAyXallero, pPyKOBOAMUTENA OpraHa,
npefoCTaBNAKOWEr0 MYHUUMMOANbHYK YCAYry, MOXeT ObiTb HamnpaBieHa Mo MouTe,
yepes MHOro()yHKLMOHANbHbIA  UEHTP, C WUCNO/Mb30BaHMEM  WMHMOPMAaLUOHHO-
TeNIEKOMMYHUKaUMOHHON  ceTU  «VIHTepHeT»,  ojuumanbHOro  canWta  opraHa,
npeaocTaBNAOLLErO MYHULUNANBbHYIO ycnyry, EanHoro noptana  nn6o
Pecnyb6nmkaHcKoro noprana, MHGOOPMaLMOHHON cCUCTEMbl AOCYAeb6HOro o06xanoBaHus,
a TaKXXe MOXEeT ObITb NMPUHATA NPU IMYHOM NpuemMe 3aaBuTens. Xanoba Ha peleHuns u
AencTBus (6e3peiicTBue) MHOTO(MYHKLMNOHAbHOTO LeHTpa, paboTHMKaA
MHOTOPYHKLUMOHANBbHOIO  LUEHTpa MOXeT ObiTb  HamnpaBneHa No  noyTte, C
MCNONb30BaHMEM  MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOK  ceTn  «/HTepHeT»,
ouuManbHOro caMta MHOFOMYHKLMOHaNbHOro UeHTpa, EAmHoro noprana nn6o
PecnybnmkaHCcKoro noprtana, WHGOPMaLMOHHON CUCTEMbI AOCYAeOHOro 06XanoBaHus,
a TAKXXe MOXET OblTb MPUHATA NPU IMYHOM Npueme 3aaBuTens. XKanoba Ha peLeHus u
pencteusa (6esfenictemMe) opraHuzauui, npegycMOTPeHHbIX 4acTbio 11 cTatbum 16
depgepanbHoro 3akoHa Ne 210-d3, a TakXKe MX pabOTHMKOB MOXET ObITb Hanpas/ieHa
Mo MoyTe, C MWCNO/Mb30BaHWEM WHMOPMALUNOHHO-TENEKOMMYHUKALNOHHON CceTu
«/IHTepHeT», oMuuUManbHbIX CaWTOB 3TUX OpraHu3auuni, EguHOro noptana nu6o
Pecny6/MKaHCKOro nopTtana, a TakXe MOXeT ObiTb NpUHATA MNPU SIMYHOM NpuUEME
3asBUTENA.

5.3. )Kanoba fo/mKHa coaepxarthb:

1) HaMMeHOBaHWe opraHa, npefoOCTaBAAIOWEro MYHUUMUNANbHY YCayry,
AO/MKHOCTHOTO /finua opraHa, NpefoCcTaBAAlOWEro MyHUuMNanbHyw Yycnyry, nméo
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MYHULMUNANbHOr0 CAy»Xallero, MHOroyHKUMOHANbHOr0 LEHTPa, ero pyKoBOAUTENS U
(nnn)  paboTHMKA, OpraHusauuii, nNpefgycMOTPeHHbIX YacTbto 11 cTatbum 16
depepanbHOro 3akoHa Ne 210-®3, ux pykosogutenen n (unn) paboTHUKOB, PeLLEHMNS U
penctema (6e3ageicTBme) KOTOpPbIX 06XanytTcs;

2) (hamunuio, MMmsA, 0T4YeCcTBO (nocnefgHee - NpPU HannuyuMn), CBeAEHUA O MecTe
XUTEeNbLCTBa 3aaBUTENA - (M3NYECcKOro nuua NnM60 HauMeHoBaHWe, CBEAEHUA O MecTe
HaxO0XAeHNs 3adaBUTENS - OPULMUYECKOro finua, a TakKe Homep (HoOMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHOM MOYThl (MPXM HaNU4YMKU) U NOYTOBLIA agpec, no
KOTOPbIM A0/1KEH ObITb HanpaB/iieH OTBET 3aABUTENIO;

3) cBegeHMa 06 06)anyemblX pelleHUax U aencTBusax (6e3feicTeum) opraua,
NpefoCTaBNAOLWEr0  MYHUUUNANbHYKO  yCayry, [O/DKHOCTHOrO  nuua  opraxa,
NpefoCTaBNAOWEro MyHUUUNANbHYKO YCAyry, Nn60 MYHUUMNANbHOrO Cly>Xallero,
MHOTOPYHKLMOHaNbHOTO  LeHTpa, paboTHMKA MHOrFO(MYHKLUMOHANbHOIO  LEHTPA,
opraHusauunii, npegycMoTpeHHbIX YacTblo 1.1 ctatbM 16 PefepanbHOro 3akoHa Ne 210-
®3, nx paboOTHNKOB;

4) [OBOAbl, HAa OCHOBaHMM KOTOPbIX 3afABUTE/lb HE COrflaceH C pelleHueMm u
peinctemem (6esgeincTBMem) opraHa, MNpPeaoCTaBASAOLWEr0 MYHULUMNANbHY YCAYry,
JO/DKHOCTHOTO /inua opraHa, NpPefoCTaBfAKOWEro MyHUUMMNaNbHYK ycnyry, nméo
MYHULWUNANBHOTO  CNyXalwero,  MHOTOPYHKUMWOHANbHOrO  UeHTpa, paboTHMKa
MHOTO(DYHKLNOHANIbHOTO LieHTpa, opraHu3auuii, npegycMOTPeHHbIX YacTbio 1.1 cTaTby
16 ®depepanbHoro 3akoHa Ne 210-d3, unx paboOTHUKOB. 3asBuTenem MOryT ObiTb
npefcTaBneHbl LOKYMeHTbl (Npu Hanuyuuu), MNOATBEpXAalolWMne [LOBOAblI 3asaBUTENd,
nméo nx Konuw.

5.4. MocTynuewwasn >xanoba NoANeXUT pernctpaynm B CPOK He nosgHee pabouero
[HA, cnefyoLero 3a fjHemM MOCTYNNeHUS.

5.5. )Xanob6a, noctynueBwaa B oOpraH, nNpeAoCTaBAAOWMA MYHULUNANBHYIO
YyCNyry, MHOTO(YHKUMNOHANbHbIA  LEHTP, Y4YpeauTentdo  MHOTO(YHKLWUOHANbHOIO
LeHTpa, B oOpraHusauuu, npefycMOoTpeHHble 4yacTbio 11 crtatbum 16 PepepanbHOro
3akoHa Ne 210-®3, nmb0 BblWwecToAWMA opraH (NpM ero Hanuuuun), MNOANEXUT
pacCMOTPEHUIO B TeyeHMe NATHaguaTu paboumx [AHeN CO [QHA ee perucrTpayuun, a B
cnydae o06)anoBaHMA 0TKasa opraHa, NpefoCcTaBAAOLWEro MYHULUNANbHYH YCNyry,
MHOTO(YHKLMOHANbHOIO LieHTpa, opraHu3annin, npesycMoTpPeHHbIX YacTbio 11 cTaTby
16 depgepanbHoro 3akoHa Ne 210-®3, B npueme [LOKYMEHTOB Yy 3asaBUTend nn6o B
NCrpaBfieHUN [OMNYLEHHbIX OMeyaTtok W OowWWnboK uaM B Ccnyvyae 006>XanoBaHUA
HapyLlweHNa YCTaHOBNEHHOro CpokKa TakKuWX WUCnpaBfeHW - B TeyeHMe NATU paboymx
AHeN Co LHA ee permcrpayun.

5.6. Mo pe3ynbTataMm pacCMOTPEHMUA >Xanobbl MPUHUMAETCA OLHO U3 C/eAYHLWMNX
PELLUEHWNIA:

1) Xanoba yaoBneTBOpsAeTcda, B TOM 4ucie B (OPME OTMEHbl MNPUHATOrO
pelweHns, ucnpasfeHns AONYLWEeHHbIX OMeYyaTok M OWMOOK B BbIAAHHbLIX B pe3ysbTaTte
npegocTaB/ieHUs  MYHULUNANbHOW  YyCNyrMu  [AOKYMEHTax, BO3BpaTa 3asBUTENO
[LEHEXHbIX CpefcTB, B3MMaHWe KOTOPbIX He nNpefyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMW akTaMu Poccuiicko Pegepaymv, HOPMaTUBHbIMK MPaBOBbIMU aKTamu
Pecny6nukun TaTtapcTaH, MyHULMUNANbHbIMU NMPABOBLIMU aKTaMU;
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2) B YAOBNETBOPEHMNYN Xaiobbl 0OTKa3blBaeTCH.

He no3gHee [HA, cnefyloWero 3a [AHEM NPUHATUA pelleHus, YKa3aHHOro B
HacCTOSALEM MYHKTe, 3afBUTE/It0 B MUCbMEHHOW (QOpMe M MO XefaHut 3asaBUTeNs B
3NEKTPOHHOW  (opmMe  HanpaBnsAeTCas MOTMBUPOBAHHbLIA OTBET O pe3ynbTaTax
pPacCcMOTPEHMA Xanoobl.

5.7. B cnyvyae npu3HaHus >Xanobbl MoAanexauie yAOBNEeTBOPEHUD B OTBETE
3afBUTENI0 O pe3ysibTaTax pacCMOTPEHUs Xanobbl faeTca WHGOpMauus o AencTBuAX,
OCYLLEeCTBNAEMbBIX opraHom, npefoCcTaBNAOLWLMM MYHULNNANBbHYIO ycnyry,
MHOTO(YHKLMOHANbHLIM LEHTPOM NM60 opraHm3aynein, npefycMOTPeHHON YacTbio 1.1
cTtatbn 16 depepanbHoOro 3akoHa Ne 210-P3, B uenax HesamennUTeNbHOro ycTpaHeHus
BbISIB/IEHHbIX HApYLEHWU NpW OKasaHUW MYHWULUNaNbHON YCAYrun, a Takxe NpUHOCATCA
M3BUHEHWNS 3a AOCTaB/fieHHble HeyA06CTBa M YKa3blBaeTCsA MH(pOpMauma 0 faibHEeRLWmnx
JeNCTBUAX, KOTOpble HeoO6XOAMMO COBEpPWMWTHL 3afABUTEN0 B Lensax MofyyeHus
MYHULUNANbHOW YyCNyru.

5.8. B cnyvae npusHaHua Xanobbl He MoAnexawen ynoBNeTBOPEHUID B OTBETE
3a9BUTEN0 O pe3yfbTarax pPacCMOTPeHUs >Kanobbl [alTCA apryMeHTUPOBAHHbIE
pasbACHEHWA O MNpPUYMHAX MNPUHATOrO0 pPeLeHnsa, a TakKe WH(opmauua o nopagke
06)KanoBaHNA NPUHATONO pPeLleHuns.

5.9. B cnyyae ycTaHOB/IEHMA B XOf4e WM MO pe3ynbTaTaM pacCMOTPEHUSA Xanoobl
NPpU3HaKoB cocTaBa aAMWHWUCTPATUBHOIO MpaBOHapyLWeHUa WA MPecTynneHuns
LO/MKHOCTHOE NNL0, paboTHUK, HafeNleHHble NOTHOMOYUAMM MO PacCMOTPEHMIO XKanoo,
He3aMeaNnUTEeNbHO HanpaBNAKT UMEKOLLMECA MaTepuanbl B OpraHbl NPoKypaTypbl.
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MpunoxeHue Ne 1

K AGMUHUCTPATUBHOMY
pernaMmeHTy npeaocTaB/eHuUs
MYHULUMUNANbHOW YCNYrn no
NPUHATUIO paHee
NPUBATU3NPOBAHHbIX XUbIX
MOMELLEHNIA B MYHULMUNANbHY O
COBCTBEHHOCTb

dopma

(BnaHk opraHa, NpefoCTaBMSOLLEr0 MYHULMMANbHYO YCayry)

Komy:

KOHTaKTHble flaHHbIE:
MMpeacTaBuTeNb:

KoHTaKTHble AaHHble NpeacTaBUTeNs:

PEWWEHUNE
06 0TKa3e B NpefoCTaBAEHUN MYHULUMUMANbHON YyCnyru
no
oT Ne
PaccmoTpes Bawe 3adBneHune ot No n
npunaraemMbie K Hemy LOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
MPUHATO pewweHne 06
0TKase B
no cnefyrowmm OCHOBAHUAM:
1
2.

JononHutensHas MHhopmayms:

Bbl BnpaBe NOBTOPHO 06paTUTbCA B YMO/HOMOYEHHbIA OpraH C 3asBfieHWEM O
NpefoCTaB/IEHUN YCNYTY NOC/e YCTPaHEHUA YKa3daHHbIX HapyLUeHWA.

[aHHbIl  0TKa3 MOXeT OblTb 006)XanoBaH B fJocyfe6bHOM nopsake MyTem
HanpaBieHMA Xanobbl B yNOSHOMOYEHHbIN OpraH, a TakXKe B Cyae6HOM nopsake.
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CBefieHNs 06 3N1eKTPOHHOW nognucu
LomkHocTHoe nuyo (PN0O)

(nognNMcb YyNOMHOMOYEHHOTO AO/MKHOCTHOTO NnLa
opraHa)
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MpunoxeHue Ne 2

K AODMUHUCTPaATUBHOMY
pernameHTy npegocTaBieHuUs
MYHULMUNANBHON YCNyrn no
MPUHATUIO paHee
NPMBaTU3NPOBAHHbLIX XWUNbIX
MOMEeLLEeHNA B MYHULNNANTBHYIO
COBGCTBEHHOCTb

dopma

(BnaHk opraHa, NpefoCTaB/AIOLWEro MyHULUNANBHYIO YCNYTY)

Komy:

KOHTaKTHble JaHHble:
MpepcTaBuTeNb:

KOHTaKTHble gaHHble NpeacTaBUTENS:

PEWLEHWE
06 0TKa3e B Npueme [JOKYMEHTOB, HEOGXOAUMbIX AN NMPeAoCTaBNEHMS
MYHULMUNANbHOW yCAyru no

oT No

PaccmoTpes Balwe 3aaBneHue ot Ne n
npunaraembie K HEMY LOKYMEHTHbI YNO/NTHOMOYEHHbIM opraHom
NPUHATO

pelwleHne 06 0TKa3e B npueme [LOKYMEHTOB, HEeobX04ANMbIX ana

no cnefyrouwmm oCHOBaAHUAM:
1 .
2. ]

PasbACHeHWe NPUYMH OTKa3a:
JlononHuTenbHas MHGopmaumsa:

Bbl BnpaBe MOBTOPHO 06pPaTWUTLCA B YMONHOMOUYEHHbIi OpraH C 3asBNeHUEM O

NpeAoCTaBIEHUN YCYTY MOC/e YCTPAHEHUS YKa3aHHbIX HapYLUEHWIA.
[laHHbIi 0TKa3 MOXeT OblTb 06)anoBaH B AocyAe6HOM MOpPSAKE NyTeM

Hanpas/ieHMA Xanobbl B YNO/HOMOYEHHbIW OpraH, a TakXe B Cyfe6HOM nopsijke.
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CsefileHNs 06 3M1EKTPOHHON nognucu

LomkHocTHoe nuuo (PN0)

(nognNvcbL YyNONHOMOYEHHOr0 AO/MKHOCTHOIO Nnua
opraHa)
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MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHUd
MYHULUNANBbHON YyCNyru no
NPUHATUIO paHee
NPUBATU3NPOBAHHbIX XUMbIX
MOMEeLLeHNA B MYHMLUNANTbHYIO

CO6CTBEHHOCTb

dopma
B

(HaumeHOBaHMe opraHa MecTHOro camMoynpaB/ieHns
MYHULMNanbHOro obpasoBaHus)
oT
(nanee -

3a9BUTENb).

(hamunusa, nmsa, oT4eCcTBO, NAcNOPTHbLIE fJaHHbIe, perncTpaynio no Mecty
XUTEeNbCTBA, TesedoH)

3aaBneHune
0 MPUHATUN paHee NPUBATU3NPOBAHHbIX XW/bIX MOMELLEHNIA B MyHULMNANbHYO COOCTBEHHOCTb

Mpowy Bac NpuHATbL paHee NPUBATU3MPOBAHHbLIX XXW/bIX MOMELEHUA B MYHULUNANbHYHO
COGCTBEHHOCTb M/IOWAaAblO___ KB.M.

ALpPEC XXMNOro NOMeLLLeHNS: MyHUUUNaNbHbIA painoH (rOpOACKON OKPYr), HaceneHHbIl
NYHKT yh. a. _

K 3asaBneHno npunararoTcs cnegytoline 0TCKaHMPOBaHHbIE LOKYMEHTbI:

1) JOKyMeHTbI, YAOCTOBEPAIOLLME IMYHOCTb KaX4Oro YieHa ceMbu

2) [OKyMeHT, NOATBepXAatoWuii MOMHOMOYMSA MNpeacTaBUTeNs (CM OT UMeHWU 3asaBuTens
[encTByeT NpeAcTaBuUTENb);

3) [OKyMeHT, noATBepXAawwuii npaBo COOGCTBEHHOCTW Ha >KWN0e nomeuweHne (ecnm
COBCTBEHHOCTb He 3aperncTpupoBaHa B EAVHOM rocyfapCTBeHHOM peecTpe HeABUXUMOCTH);

4) CnpaBKa C MeCTa XMUTe/NbCTBa,;

5) Konua TeXHUYecKoro nacrnopra Xuaoro noMeLLeHus;

6) PaspeweHne oTgena OMNEKM U MOMNEUYUTENbCTBA MWCMNOMHUTENIBHOTO KOMWUTETA
MYHULWMNANbHOro painoHa 0 6e3BO3MEe34HON nepefade >XUIOr0 MOMELWEHUS B MYHULUNANbHYIO
COBCTBEHHOCTb (EC/IM B MpMBATM3aLMM Y4aCTBOBaAIM HECOBEPLLUEHHONETHUE AeTH)

7) Bbinucka u3 [OMOBOW KHMUIM (B cny4vae, €CAM AOKYMEHT Bbl4aeTCA KOMMEPUYECKOM
opraHu3sauuen).

O6a3ytocb Npu 3anpoce NpeaocTaBUTb OPUTUHAMbI OTCKaHUPOBAHHbIX LOKYMEHTOB.

(nata) (nognucob) (®N0)
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Pe3ynbTat npefocTaBneHns MyHI/ILl,I/II'Ia]'IbHOVI ycnyru, npowy npeaoctaBuTb.

1 IB NMUHbIA KabGUHeT lMopTana rocygapCTBEHHbIX W MYyHWUUUNANbHbIX YCnyr
Pecny6nunkmn TaTapcTaH;

| | B MHOTOPYHKLWOHANbHOM LIEeHTpe MpefoCTaBNeHUA TrOCYAApPCTBEHHbIX W
MYHULUNanbHbIX ycnyr Pecnybnuku TatapcTaH;

| I8 OpraHe.

_ (
(nata) (nognuce) (9.1.0))



MpunoxeHue Ne 4

K AQMUHUCTPATUBHOMY
pernaMmeHTy npepocTaBneHUs
MYHULMUNANbHOW YCNyrn no
NPUHATUIO paHee
NPMBaTU3NPOBAHHbIX XUNbIX
MOMELLEHUA B MYHULMUNANbHYO
COB6CTBEHHOCTb

PykoBoguTento
McnonHWTeNnbHOro KommuTera

OT:

3asaBneHue
06 ncnpaBneHUN TEXHUYECKON OWNOKN

Coobwatw 06 owmnbKe, LONYLIEHHOW NPU OKa3aHWUW MYHULMNANbHOW YCNyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowy  wWcnpaBuUTb  AOMNYLWEHHYK  TEXHMYECKYK  OWWOKY U BHeCTU
COOTBETCTBYOLWNE N3MEHEHUSA B [AOKYMEHT, ABnsoWMics pe3ynbTaToM
MYHULMUNANbHOW YyCNyrin.

Mpunarato cnegyrouine LOKYMEHTHI:

1

2.

B cnyyae npuHATMA peweHns 06 OTKNOHEHWM 3asdABfieHUs 00 wcrnpaBNeHUU
TEXHMYECKO OWwmnbKM NpoLwy HanpaBUTb TaKOoe pPeLLeHMUeE:

nocpeAcTBOM OTMNPaBNEHUA 31EKTPOHHOI0 AOKYMEHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHONM KOMUM Ha 6YMaXXHOM HOCMTefnle MOYTOBbIM OTMPaBAEHUEM MO
afpecy:

HacToawmnm noaTeepxxaato: CBeLEHWS, BK/HOYEHHbIE B 3asB/ieHMe, OTHOCALWMECH K
MOE NNYHOCTU W NPEeACTaBNSEMOMY MHOK ULy, a TakKXKe BHECEHHble MHOK HUXe,
AoCTOBepHbl.  [lOKyMeHTbl  (KOMUW  LOKYMEHTOB), TMPWUIOXKEHHblIE K  3asaB/IEHUIO,
COOTBETCTBYHOT  TpeboBaHWSM, YCTAaHOB/MIEHHbIM  3aKOHOAAaTeNbCTBOM  Poccuitckon
degepaumn, Ha MOMEHT NPeACTaBNEHUA 3asaBNEHUA 3TU [OKYMEHTbl AEeNCTBUTENbHbI W
coZlep>kat LOCTOBepPHbIe CBeAEHNS.

(nata) (noanwuceb) (9.1.0.)



