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IIOCTAHOB.JIEHI/IE KAPA_P/ B
BN ROz Ne /55

O6 yTBepsaeHHN aaMHHHCTPATHBHOTO peri1amMenTa npeaocTaB/IeHUst MyHHIMIAILHOM
YCIyru 10 BeIJave paspelenust Ha BCTYIUIEHHE B GpaK HeCOBEpLUEHHOJIETHHM,

AOCTUTIIHM Bo3pacTa 16 Jier

B cootBerctBum ¢ QenepanbHbIM  3aK0HOM 0T 27.07.2010 No 217-®@3 «06
OPTaHM3allid  NpPENOCTABIEHMS]  TOCYNApPCTBEHHBIX  if MYHHIHUIAIBHEIX  yCIIyI»,
DezepanbHEIM 3aK0HOM OT 24.04.2008 No 48-D3 «O6 OIIEKE U MOIEYUTETHCTBEY, 3aKOHOM
Pecniy6muxn Tarapcran or 20.03.2008 Ne 7-3PT «O HasleNeHHH OpPraHOB MECTHOTO
CaMOYTIpaB/ICHHs MyHHIHNIAIBHBIX 06pasoBaHuii B Pecry6uke Tatapcran ormensHBIMH
TOCYNapCTBEHHBIMH  TIOJIHOMOYMAMHU  Pecry6mukn Tarapcran B o6macTi  omekn 1
TIOIEYHUTENbCTBAY, MCIoNHUTENbHEI KoMHTET TeTION CKoro MY HHLIMIIANb; Or0 paﬁOHé
IIOCTAHOBJISIET:

1. VTBepmuts ammumBCTpaTHBHBI PEIIaMEHT TMpPEeNOCTABIEHUs] MYHHLHNATbHOMN
YCILyrH 1O BEINAYE paspelleHus Ha BCTYILIEHHE B Opak HECOBEPLICHHOIIETHUM, JOCTUTIIIHM
Bo3pacta 16 nieT (mpunaraercs).

2. Omy6iuKoBaTh HACTOSAIIEE IOCTAHOBIICHHE HA oduuuanbHOM caifte TeTromckoro
MYHHIMITAJIBHOTO PaffOHa M Pa3MECTHTh Ha O(GUIHATBLHOM [IopTane npaBoBoit HH(OpMAaLUH
Pecry6muku Tatapcran (PRAVO.TATARSTAN.RU).

3. Koutpome 3a ucnommenmem macTosero [IOCTAHOBJIEHUS BO3JI JKUTh Ha
3amecturens PykoBopurenst VICHOTHUTENBHOTO KOMUTETa ‘Tetronckoro MyHuIMMIansHOro

palioHa H.B. Huxon

PyxoBogurenn ( A.B. CemenbIyeB



Y1Bepxnen IOCTaHOBJIEHHEM
Hcenonunrensuoro Komutera TeTromckoro
MYHHIIHIANBHOTO paiipHa

OT « /5

2021 0. Ne 70

AIMHHHCTPATHBHBI periiamenr
NpeJoCcTaB/IeHHs] MYHHIMNIAIb HOJ] YCJIYrH 1o Bblaaye paspemienns ua BCTyNJIeHHe
B Opak HECOBEPIIEHHOJIETHUM, JOCTHLIHM Bo3pacra 16 jier

1. O6umue NOJIOJKEeHHU 51

1.1.  TIpemmer PCTYIMPOBaHNS aIMUHUCTPATHBHOrO periamenTa

yciyra).
1.2. Kateropuu sassurenej

1.2.1. JMuuamu, HMCIOILIMMHU TpaBo Ha [IOJIy9eHue MYHHLUMNAIBHO] yCIyru,
ABJIIFOTCS. HECOBEPILEHHOJIETHHE TpaXname, mocTurime Bospacra 16 jer (namee —
3asBUTEJIb).

1.2.2. C 3asBnenuem BlIpaBe  oOparuThbes MPCACTaBUTeIb  3asBUTEIs,
ASHUCTBYIOIMH HA OCHOBAHMK AOKYMEHTa, yIOCTOBEPSIOIIEro ero ITOJTHOMOYHS, JTH6O
3aKOHHBIM NpeNCTaBUTEND ¢usnyeckoro numa (manee — npexcrasuTens 3asIBUTES).

1.3. Topsimox HH(POPMHUPOBaHHUS 0 HPEIOCTAaBICHNU MYHULIHTIATBHOM YCILyru

1.3.1. Hudpopmauus o [IOpsiIKe TpenocTaBieHus MYHHLMNAIBHOHR  yeryrn
pasmernaercs:

1) Ha unpopManmoHHbIX CTEHIAaX, CoIeprKaIinx BU3YyalbHYI0O U TEKCTOBYIO
HHpOpManuio o MYyHHUMIAIBHOH  ycnyre, PAaCIIONIOKEHHBIX B mOMereHmsx
MHOTO(YHKIHOHAIBHBIX LEHTPOB IPe0CTaBIeHHS FOCYapCTBeHHBIX  u
MYHHUHNAIBHBIX yCITYT.

2) Ha oduumansHoM cafiTe Hcnonuurensnoro  xomurera Terrouickoro
MYHHIIMNATBHOTO palfoHa (nasee — Hcnonkom) (http://tetushi.tatarstan.ru);

3) Ha Iloprane TOCYNapCTBEHHBIX M MyHHIIMMANBHBIX yeiayr Pecny6nuku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecriyGnukanckumis nopran);

4) na Enunom [IOpTae rocynapcTBeHHbIX U MYHULHNAIBHBIX yCTyT (byHKIMIT)
(https:// Www.gosuslugi.ru) (nanee — Enunpii ropTan);

5) B rocynapcreennoi HH(OPMALIMOHHON cHcTeMe «Peectp FOCYNapCTBEHHBIX U
MYHUIUTANBHEIX yCITyT Pecny6nukn Tarapcrany (http://ﬁ'gu.tatar.ru) (namee — Peectp
TOCYNapCTBEHHBIX M MYHULIUIAbHELX yCIyr).

1.3.2. Koucynsruposanue 1o BOIpocaM  mpenocTaBiieHus MYHULIHUIATEHOMR
YCIIyTH OCyIeCTBIIsIeTCS :
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1) B MHOrodyHKIMOHANEHEX LUEHTpax MNpenoCcTaBiIeHus FOCYyNapCTBEHHBIX U
MYHHLUNAIBHBIX YCIYT TIPH YCTHOM 00palleH:H - THYHO WK 1o Tenedony;

2) B HHTEPaKTUBHOI (opme Pecny6nnkanckoro nopraiia;

3) B Cektope 1o omexe u TONMEINTENECTBY Npu MCHIONHUTENBHOM KoMUTeTe
Tetromckoro MYHULUIANLHOTO  paifoHa (mamee — Cektop no omexe u
TIONICYUTEIIBCTBY ):

IIPH YCTHOM OOpalleH M - THYHO UK 110 Tenedony;

TIPH [THCEMEHHOM (B TOM 4HCIIe B hopme SJIEKTPOHHOIO NOKyMeHTa) obpalueHun
— Ha OyMa)kHOM HOCHTelle 1o [101Te, B 37I€KTPOHHOH (hopMe 110 3JIEKTPOHHOM MOYTe.

1.3.3. Mudopmanus va Enurom noptrane, PeciyGnukanckom 1IopTaje o nopsuke
M CpOKax NpeNoCTaBlIeHHs MyHHUIUTAILHOI YCIYTM HAa OCHOBAaHMM CBeJEHHH,
COZepxamuxcss B Peectpe FOCYNApCTBEHHBIX WM MYHHIMOANBHBIX YCIIyT,
[IPENOCTABIISIETCS 3asIBUTEIIIO GECIIATHO.

Hoctyn k undopmarmu o CpOKax W MOopsiKe MpenocTaBieHus MYyHHLUTATLHON
YCILyTH OCYIECTBIsICTCs 6€3 BBINOIHEHUS 3asBHTENeM KaKux-nubo TpeGoBaHuii, B Tom

cornameHus G npaBooOiagarenem MIPOrpPaMMHOTI0 obecnieuenus,
TIPEAy CMaTPUBAIOLIEIO B3MMaHUe I1IaThl, PETUCTPALIMIO MITM aBTOPU3ALIMIO 3aSBHTES
MM IPELOCTABICHUE UM [EPCOHANBHBIX JAHHEIX.

1.3.4. Tlpu o6pamenuu 3assutens JUIHO WK 10 TeNne(OHy B COOTBETCTBHU C
IOCTYMMBIIMM 0OpaleHHeM MpeocTaBIIseTCs HHpOpMaLus:

1) o mecre HaxoxmeHwus MHOTO(YHKLMOHAIBLHOTO LEHTpa MpenoCTaBIeHus
TOCYNapCTBEHHBIX M MYyHULUIIAIbHBIX yenyr, Cekropa 1o omexe u TNONIEYUTETECTRY
(ampec, rpauk pa6orsr, CIIpaBOYHBIE TeNe()OHEI);

2) o mopsiixe mpenocTaBieHns MYHUIMIIANBHOHR yCIIyTH, 0 criocobax u Cpokax
IIOaYH 3asBJICHUIA;

3) o Kkareropusx TPaXTaH, KOTOPBIM MPENOCTABISETCS MyHUIMTAbHAS yciyra;
O HOPMaTWBHEIX IIPaBOBBIX aKTax, PETYJIMPYIOIINX  BOMPOCHI MPeOCTaBIeHHSs
MYyHHUIMIAIBHOR yCIIyry;

4) o mepeyne AOKYMEHTOB, HEOOXOIAMMBIX mJIsl paccMOTpeHus 3asBiIeHHs O
IIPCNOCTaBICHUH MYHHULUIAIBLHOM YCIYrH, O Cpokax mpuemMa u peructpanuu
3asBIICHHUS,;

5) o Xole npenocrapieHus MYHHLUNATBbHON yCIIyry;

6) o MecTe pasmelieHus Ha opuLHaTEHOM caiiTe MH(GOPMaLMK 1o Bompocam
TIPENOCTABICHUS My HULIUITAIEHON YCITyTH;

7) o mopsnxe 00XKaJIOBaHUs neiiCTBHi WK Oe3aeiicTBUs JOJDKHOCTHBIX JIUI]
Cekropa 10 omneke u NIOTICYUTEIIbCTBY.

Ilo mucemennomy OOpalleHHIo  COTpPy IHUKH OTZ€Na, OTBETCTBEHHOro 33
[IPEIOCTaBICHHE MYHHULUIANBHOM YCIyTH, TMONPOOHO B MHCEMEHHOM bopme
PashACHAIOT 3asBUTENI0 MOPSLOK [IPENOCTABIICHUS MYHULUIANbHOMN YCIYTH U
BOIIPOCEI, yKa3aHHBIE B HacTOsIIEM IYHKTE aIMUHHUCTPATUBHOIO periiamMeHTa, u B
Te9eHHe Tpex paboumx nHeil co mus PETUCTpaluy oOpalleHys] HampaBiIsioT OTBET
3asBUTEN0. OTBETHI HAIOTCS Ha S3bIke obpamennst. B cryuae HEBO3MOXXHOCTH IaTh



OTBCT Ha sI3bIKE OOpaIleHuUs HCHOJIB3YIOTCS TOCYNapCTBEHHbIE SI35KH Pecriy6nnku
Tatapcran.

HNudopmanns wa FOCYIapCTBEHHBIX  S3BIKAX Pecny6uxu Tarapcran,
pasMemaemMas  Ha  HH(OPMANMOHHEBIX CTeHAaX M Ha  odUUHANBHOM calite
MYHULUIIATBHOTO  paifoma B HH(popmaunoHHo-TeneKOMMyHHKauHOHHoﬁ CeTH
«MuTtepHer», BkmIOYaeT CBEIICHUA O MYHHLUHUIANBHOMN yeayre, conepikauigecs B
NyHKTax 2.1, 2.3, 2.4, 25,277,209, 2.10, 2.11, 5.1 aIMUHHCTPATUBHOIO periamMmeHnTa,
MHQOpManuio o Mecre HaXOXICHHUS, CHpaBOYHBIX Tene(oHax, BpemeHu paboTsl
Cektopa 1o omexe u TIONEIUTENBCTBY, O rpaduke [IpueéMa 3asiBieHUit Ha
HIPENOCTAaBICHNUE MYHULUTAILHO] YCIIyTH.

1.4. Hopmatusrgre TIPABOBBIE AKTHI, PETyIUPYIOLIHe [IpeIOCTaBIIEHHE
MYHHUMIAIBHOHR yCITyTH

1.4.1.  Tlepeuens HOPMaTHBHBIX  MpPaBOBBIX AKTOB,  perynupyromux

Enunom noprane, B Peecrpe FOCYIapCTBEHHBIX U MYHMLHIANbHBIX YCIYr, Ha
odHuIHaTEHOM caiiTe Hcnonkoma B HHtpopMauHOHHo-TeneKOMMyHHKauHOHHoﬁ CeTH
«HHTepHETY.

1.4.2. Tekcr aIMUHHUCTPATUBHOTLO periamenTa B JAEUCTBYIOLIEH peraxknuu
IIOIEXKUT pa3MEIeHHuI0 Ha Enunom foprane, B Peectpe FOCYNIapCTBEHHBIX W
MYHULMIANBHEIX  YCIIYT, Ha odHIHaTBHOM caiiTe MYHHUIMIIATBHOTO paifoHa B
HH(bopMauHoHH0~TeneK0MMyHHKauH0HH017I cetd «MHTepHeTy.

1.5. TepMI/IHBI, HCIIOJIb3YyEMEIE B a,ZIMI/IHI/ICTpaTI/IBHOM periamMmenTe, u ux ornpeneneHus

1.5.1. B anmunucrparusrom PEIIAMEHTE HCTIONb3YIOTCS Cllefyolue TEPMUHEI U
OTIPEIeIICHUS:

yHaneHHoe paboyee mecTo MHOTO(YHKIMOHAIEHOTO UCHTpa mpenocraBieHus
TOCYNapCTBEHHBIX M MYyHHUMNATBHBLX YCIYr — TEPPHTOPHANBHO 060COGNEH O
CTPYKTYpHOE noapasaeneHue (oduc) MHOTO(YHKIHOHATIBHOrO LEHTpa
HPENIOCTABIICHHS rOCYAapPCTBEHHBIX 1 MYHHLHMANBHBIX YCIIYT, CO3MaHHOE B FOPOJICKOM
(cenmbckom)  mocenenuu MYHULMIANBHOTO palioHAa MM B FOPOZACKOM  OKpyTe
Pecniy6nuxu Tatapcran B coorsercTBUN C TyHKTOM 34 [IpaBui OpraHu3anuu
ACATCTIBHOCTH MHOTOQYHKIHOHATBHEIX LUCHTPOB IpeOCTaBIeHUS TOCYTapCTBEHHBIX U
MYHHIMIIANBHBIX YCIIYT, yTBEePK IeHHbIX nocratosnennem [paBurenscsa Poccuiickoi
Denepanuu ot 22 nexabps 2012 r. Ne 1376 «O6 YTBEpixnenun [lpaBun opraumsamuy
ACATCIIBHOCTH MHOTO(QYHKIMOHATBHEIX LUCHTPOB IIPeOoCTaBIeH s TOCYTapCTBEHHBIX U
MYHHUUIANBHBIX YCITyTy:;
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TEXHUYECKasT owMOKa - omu6ka (omucka, ONYaTKa, rpamMmarHyeckas wy
apuQmeTHyeckas omuGka mmbo  moxobuas omubka), momyuennas OpraHom,
[IPEIOCTaBIISIOIIUM MYHULUTANBHYKO  yCIyry, u IIPHBENIIas K HECOOTBETCTRHIO
CBEICHHUH, BHECEHHEIX B AOKYMEHT (pe3ynbrar MYHULHIANLHON yCITyrH), cBefeHnsM B
AOKYMEHTaXx, Ha OCHOBAHUU KOTOPBIX BHOCHIIHCE cBeneHus;

Enunas cucrema HUICHTU(UKALUU u AYTeHTU(DUKALUU B HH(pacTpyKType,
obecrneuunBaromuieii HHQJopMauuoHHo-TeXHonoquecxoe B3aMMOJeiCcTBHe
HH()OPMaHOHHEIX CHCTEM, HCIOJIB3YEMBIX s TMPENOCTABNCHUS IOCY IaAPCTBEHHEX K
MYHHLIMNAIBHBIX yCIyr B SJIEKTPOHHON (opme (manee — ECHA) - benepanpuas
TOCynapcTBeHHas uHpOpMAaHOHHas CHcTeMa, obecreunBaromas CaHKIMOHUPOBAHHEII
AOCTYI y9aCTHUKOB HH(MOPMALLOHHOrO B3aUMOZENCTBYS B crcTeme UACHTUDUKALUH ¢
AYTeHTHQUKaLuu UH(OpMaLuy, comepkaleiics B TOCYIapCTBEHHBIX
MHQOPMALMOHHBIX CHCTEMAX b HHBIX HH()OPMaLHOHHEIX CHCTeMax;

M®IT - T OCYHapCTBeHHOE GIOMKETHOE yUpexneHue «MHorodyHKIHOHATEHEL}
LIEHTp IpenoCTaBIeHus TOCYNapCTBEHHBIX M MyHHUUMANBHELX yelayr B PecnyGunuke
Tarapcrany;

Hcnonkom — HCIIOJTHUTEIBHBIA  KOMHUTET MYHULHUNANbHOTO  paifoHa (wn
Foponckoro okpyra);

EI'P 3ATC - Enpunsri TOCYNapCTBeHHbIH peectp 3amuceis AKTOB I'Pa)XJaHCKOTO
COCTOSIHUSI;

AUC  MoI[ - ABTOMaTH3HpOBaHHas HH(OpMaLHOHHas cucTema
MHOTO(YHKIHOHABHEIX LEHTPOB IIpe1ocTaBIeHUs] FOCYIapCTBEHHBIX u
MYHHIMITANBHBIX yCayr Pecry6inki Tarapcran.

1.52. B AAMHUHHCTPATHBHOM periiaMeHTe moj Sa5BIIEHHEM O IPeNOCTaBlICHUK
MYHHIUIIANBHON ycmyru (masee - 3asBJICHHE) MTOHUMaETCs 3allpoC O NpenocTaBlIeHUH
MYHULHIIANBHOR  YCIIyrH, MOAaHHBI g COOTBETCTBMH C IyHKTOM 3 cTaThy 2
DenepansHoro sakona ot 27 wurons 2010 roma Ne 210-®3 «0O6 OpraHu3aIuu
IIPEIOCTaB/ICHHSA TOCY IapCTBEHHbIX U MYHULHNATBHBIX yCITyr (nanee — ®enepanbHbIii

2. Cranpapr NPENOCTaBIEHUSI MYHHUMTIAILHO i yeayru

2.1. HaumeHoBanue MYHHLIHMIATBHOR yCiTyry

Brinava pasperenus na BCTyIJIeHHe B Gpak HECOBCPIIEHHONETHUM, HOCTHI M
Bo3pacra 16 jer.

2.2. HaumeHoBanme HCIOIHATEIBHO-PACTIOPS AUTENbHOTO OpraHa MecTHOro
CaMOYNpaBIIeHUs, HETIOCPeNCTBEHHO IPeNOCTaBIISAIOIErO MYHHUIHMIABHYIO yCITyTy

Cektop mno omexe u TOICIUTENBCTBY MPH  MCIONHUTENLHOM KOMHUTETE
TeTromickoro MYHULIUITANBHOTO paiiona

2.3. Onucanue Pe€3ynbTara npenocrasiequs MYHUUMIANBHON yCayry



2.3.1. PesymbraToM npemocTasnenus MYHHULMIIAIHON yCITyTH SIBJIsleTCS:

1)  pemenwe o  BpIgaue PaspelICHKs  Ha  BCTyIUIeHHe B Opak
HECOBEPIICHHONIETHUM, IOCTHUTIINM Bo3pacta 16 jer (mpunoxenne No 1 x HacTosLIeMy
4AMUHHUCTPAaTHBHOMY PETrJIaMEHTY):;

2) pemeHne 06 orkaze B [IPEAOCTABICHUN  MYHULUIANbHOM YCIyTH
(mpunoxenne Ne 2 k HAaCTOALLEMY aIMUHUCTPATHBHOMY pernamenry);

3) pemreHue 06 oTkaze B PUEME  IOKYMEHTOB, HEOOXOAMMbBIX  IIs
IIPEAOCTABICHHS MYHHLIMUIIAIBLHON yenyra (mpuioxeHme No 3 g HacTosIemMy
4AMHHHCTPAaTHBHOMY PErJIAMEHTY).

2.3.2. Pesynprar IIPEIOCTABICHHUS] MYHHIUIAILHOMN YCIYTH HamnpasjseTcs
SAABUTENI0 B (OpPME  3MEKTPOHHOrO AOKYMEHTA, INOAMMCAHHOIO  YCHJIEHHO
KBAIM(ULUUPOBAHHOM 51eKTPOHHO] TOATHCRIO YIIONHOMOYEHHOTO JOKHOCTHOTO JIHIA
Pyxosonurens Wcnonuurensuoro KomMuTeTa TeTIOmCKOro MyHHIMOAIBHOrO paroHa
(manee — PykoBoauTes Hcnonkoma), B cooTBeTcTBIM ¢ DezepalibHBIM 3aKOHOM OT 6
ampens 2011 roga Ne 63-®3 «06 SJIEKTPOHHOM Moxamucu» (manee — DenepaibHbILit
3akoH Ne 63-03) B nuunHbli kabuper Enunoro nopranx. B Clly4ae HamnpaBieHUs
SaiBICHUS TocpencTBoM Pecmy6inkanckoro [IOpTana pe3ynbTaT NpenocTaBIEHUS
MYHULMNANEHOH  YCIYTM  HANpaBiseTcs B JHYHBL kabuner Pecny6kanckoro
Iopraiia.

2.3.3. Ilo BwIGOpy 3asBuTENs PE3YJIIbTAT TMpPENOCTABNEHUS MYHULUNANBHON
ycnyru Bblnaercs B CeKTope Mo omeke u TONEYUTENLCTBY und B M®I] B bopme
SK3EMILIAPA 3JIGKTPOHHOTO JIOKYMEHTa, PACIECYaTaHHOrO Ha OyMa)KHOM HOCHTele,
3aBEPEHHOTO NEYATHIO U MOIIUCHIO COOTBETCTBEHHO YIOJIHOMOYEHHOTI'0 JOJKHOCTHOTO
nuia OpraHa uin paboTHuKa MOIT.

2.3.4. 3asBurens Brpase TOTYIUTE PE3yNbTaT NPENOCTABIEHNs MyHHUIHIATBHOMH
YCIYrd B (opMe 3IEeKTPOHHOrO AOKYMCHTa B TEYEHHE CpOKa JeHCTBUS pesyibpTaTa
TIPENIOCTABIEHUS MYHULIMIIATIBHON YCITyTH.

2.4. Cpox npenocrasnenus MYHUIUIIATIBHOH yCIlyTH, B TOM 4KCIIe ¢ yyeToMm
HE0o0XonuMocTH o6parieHus B OpPTaHM3ALNHU, YYaCTBYIOIIME B IPEIOCTABICHIH
MYHULHUNANbHON yCIyTH, CPOK NPUOCTAHOBIICHMIS [PEIOCTABIEHUS MYHULIUIANBHOMA
YCILYTH B CJly4ae, eClli BO3MOXKHOCTh PHOCTAHOBIIEHUS penycMOTpeHa
3aKOHOMaTe1bCcTBOM Poccuiickoii Menepariu, CPOK BblIauH (HampasieHus)
AOKYMEHTOB, SBJISOILMXCS PE3yIbTaTOM [1Pe0CTaBICHMS MYHHULHUNAIBHOH yCTyry

2.4.1. MynununansHas yCyra IIpeaocTaBisieTcs B Teyenue 10 pabouux nHeii.

2.4.2. TlpuoctaHOBNIEHUE CPOKa TIPEOCTABIEHHUsS MYHULMIIANBHOX YCIYyTd He
IIPEIYyCMOTpPEHO.

2.4.3. Hanpanenue AOKYMEHTA, SABISIONIEr0Cs PE3yIbTATOM [IPe0CTaBICHHS
MYHHIHUIATBHOR — ycnyrd B (hopme SJICKTPOHHOI'O  JOKYMEHTa,  3asBHUTEIIIO
OCYMIECTBIACTCA B NeHb O(OPMIICHUS 1 PETUCTpAlMK pe3ysbTaTa MpenoCTaBIeHHUS
MYyHHUHNATBHOK yCITyru.
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2.5. UcuepnpiBarommit nepeuens AOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUY ¢
3aKOHONATCJIbHBIMU UIIM MHBIMH HOPMATHBHBIMU [IPaBOBBIMH aKTaMH JJIs
NIPENIOCTABICHUS MyHHLUMIANBHON YCITYTH, a TaKiKe YCIIyT, KOTOpPbIE SABISIOTCS
HEOOXOIUMBIMH 1 06A3aTeNbHBIMK 17151 HMPELOCTABICHNS MyHULMNIANBHBIX YCITYT,
TIOATIEKAINX TIPEICTABIEHUIO 3aBUTEIIEM, CITOCOGRI HX [IOTYYCHUS 3asIBUTEIIEM, B TOM
HHCIIE B SICKTPOHHOH (hOpMe, MOPSILOK UX MpencTaBIeH s

2.5.1. lns  nonyuenus MYHULMIAIBHONH  yCIIYIM 3asBUTEIND NPENCTaBIISIET
CII€NyIOLIMEe TOKYMEHTHI:

1) nokymeHTH!, YAOCTOBEPSIIOLIME JIMYHOCTh BCTYIAIOLIMX B Opak (ue Tpebyercs
B Clly4ae oOpalleHust I0CPenCTBOM Pecry6nukanckoro rnoprara);

2) IOKyMeHT, ynoCTOBepsOmii IIOJTHOMOYHS TIPEACTABUTENS 3asBUTES (He
TpebyeTcs B Cllyuae o6paLleHus 3aKoHHOro TIPeNICTABUTE IS 3asBUTENA);

3) 3asiBiieHue:

B (JopMe I0KyMeHTa Ha OyMa)kHOM HoOCHTese (mpunoxxenue Ne 4 HacTosAIIEeMY
8AMHHHCTPAaTHBHOMY PErlIAMEHTY);

B SJIEKTPOHHOH (hopme (3amonusercs TTOCPECTBOM BHECEHHS COOTBETCTBYIOLIHMX
CBECHHH B SIIEKTPOHHYIO dopmy 3asiBiennms), mommucanmoe g COOTBETCTBHH C
TPeOOBAHUAMU MyHKTA 2.5.3 4AMHUHHCTPATUBHOTO ~ peryaMeHTa, Mpwu obOpatenun
focpenctsom Pecriy6nuxanckoro noprana;

4) MMCBMEHHOE COracHe 3aKOHHbIX HPEACTABUTENIEH JIMLL, BCTYNAIOWKMX B Gpak,
3aBEPCHHOE B MOPAIIKE, YCTAHOBIEHHOM 3aKOHONATEbCTROM 0 HOTapuare;

5) LOKYMEHTBI, IOATBEPKAAIOLIHE 0COBLIe OOCTOATENIbCTBA CHUMKEHMs OpauHoro
BO3pacTa (CIpaBKa MeJHIHHCKON OPTaHH3aLNK rOCY NapCTBEHHON UM MyHHIMITAIBHOMN
CHCTEMBI  31PABOOXPAHEHUS O  HATUYUK OepeMeHHOCTH  nMGO JOKYMEHTEI,
TIOATBEPXKAAIOINE HETIOCPEACTBEHHYO YIPO3y JKM3HH OIHOTO W3 JIHIL, KeJAIONMX
BCTYIIUTE B Opax).

2.5.2. 3asBnenue u TIpUlIaraeMple OKYMEHTBI MOTYT GBITh NIPeACTaBIEHBI
(HaIpaBIeHbI) 3aABHTEIEM OIHIM U3 CIIEIIYIOILUX CIIOCOOOB:

1) uepe3 M®I] Ha OYMa>KHBIX HOCHTENSAX W B BUJIC STEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOGOBAHUSIM ITyHKTA 2.5.3 4IMMHHUCTPATUBHOI'O perjaMeHTa;

2) mocpencrBom Pecrry6imkanckoro TopTana B 3JIEKTPOHHOU (hopMe;

3) B Cexrop 110 omeke u TNOMEIUTEIIECTBY JIMYHO MIH TOCPEACTBOM [IOYTOBO
CBA3M Ha OyMaXHOM HOCHTese. 3asBlieHHe i lpuaraéMble  IOKYMEHTBI, HpH
HAlIpaBIICHHH NIOCPEACTBOM IOYTOBO# CBsI3H, 3aBEPAIOTCA B YCTAaHOBIEHHOM IOPSIJIKE.

2.5.3. 3agBnenwue TpY HAlpaBiIeHUH MOCpencTBOM PecrnyGnukanckoro rnoprana
TIONIIHCLIBACTCS TPOCTOMH 31€KTPOHHOM TOHUCHIO 3aBUTE.

Hnst nomywenns mpocroii QJIEKTPOHHOM TOANMKCH 3asIBUTEINIO HEoOX0IuMO
IIPOHTH NPOLEAYPY perucTpaLuu (ayrentudukauun) B ECUA, a taxke TIOATBEPAUTE
YYETHYIO 3aIIUCh.

OIIeKTPOHHBIE JTOKYMEHTHI (3meKTpoHHBIE 06passI MOKYMEHTOB), YKa3aHHBIX B
NoAmynkTax 2, 4 mynkra 2.5.1 aIMHHACTPATUBHOTO perjaMeHTa, 3aBepsIOTCs
YCHUTICHHOH KBalM(ULUUPOBAHHON MONMHCHIO JIML, YTIOJIHOMOYEHHBIX Ha CO3JaHHe U
HONNHCAHUE TaKUX JOKYMEHTOB, B TOM YHCJIE HOTapuycaMu.



OneKTpoHHBIE AOKYMEHTBI (31eKTPOHHBIE 00pa3kl AOKYME@HTOB), MpHIaraeMole K
3aSBIIEHHIO, B TOM YHCJIe AOBEPECHHOCTH, HANPABISIOTCS B BHJE daiinoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom re Gonee 50 M6aiir.

KauectBo npenocrasnsenmsix SNIEKTPOHHBIX TOKYMEHTOB (37eKTpOHHbIX obpazos
AOKYMEHTOB) JIOJDKHO MO3BOJSTH B [IONHOM obbeMe MpoYuTaTe Tekcrt NIOKYMEHTa |
PacCIIO3HATh PEKBU3HTHI JOKYMEHTA.,

2.5.4. anpemaercs TPebOBAaTh OT 3asBUTENS:

1) mpencrapnenus AOKYMEHTOB U MH(MOpMaLUKU Wiy OCYLICCTBIICHUS eHCTBUIA,
[IPCICTaBNICHUE WIIM OCYILECTBIICHUE KOTOPBIX HE MpelyCMOTPEHO HOPMATHBHBIMY
TIPaBOBBIMM  aKTaMH, PeryIHpPYIOLUMH OTHOILLICHHS, BO3HHKAIOIIME B CBS3U c
IIPEIOCTaBICHUEM MYHULUITAIbHOM YCIIyTH;

2) ocyulecTBIeHHs ACHCTBUM, B TOM uymcie COIIACOBAHMH, HEOOXOMMMBIX st
TOIY9eHHs MyHHLUMNANBHOW yciyru p CBA3AHHBIX ¢ ofpallieHHMeM B pHLe
TOCYNapCTBEHHBIE OpraHbl, OpraHbl MeCTHOIo CaMOYIpABIIEHHUs, OpraHU3aluM, 3a
HCKIIIOYCHHEM  TIOJNYYeHHs ycnyr wu IIOJY9eHUST NOKYMEHTOB u HH(pOopManyy,
[IPENOCTABIAEMBIX B pe3ymbrare TIPENOCTABIEHUA TakMX YCITYT, BKIIOYEHHEIX B
ICpEUHY, yKa3aHHbIE B 4YacTH | craTey 9 ®@enepanbHoro 3axoma Ne 210-@3
(HeoOXOaUMBIX 1 00s13aTeNnbHBIX yciyr);

3) mpexncraBnenus AOKYMEHTOB ¥ uMH(popMaly, OTCYTCTBHE ¥  (usH)
HEOCTOBEPHOCTh KOTOPBIX HE yKa3blBaHCh 1PH IIEPBOHAYANLHOM OTKase B IpHeMe
AOKYMCHTOB, HEOOXOAMMBIX A IpenoCcTaBIe s MYHULWIANBbHOR ycinyru, nu6o B
IIPEOCTABICHUN MYHHULUTIAIBHO] YCIYTH, 32 NCKITFOYEHHUEM CIIeAYIOLINX Clly4aes:

a) HU3MeHeHWe TpeGoBaHuii HOPMAaTHBHBIX I[pPaBOBEIX AaKTOB, Kacaroumxcs
IIPEIOCTABIIEHUS MYyHULUTIALHOM YCILYTH, MOCIIe NepBOHAYATBHOM Moqayy 3asBIICHHUS
0 IIPEAOCTaBIEHUH MYHHULUTAIBHOL] YCIyTH;

0) Hanuume oMMGOK B 3asIBIIEHI O NIpeNOCTaBIEHUU MYHHULUIAILHO] YCIYTH U
AOKYMEHTaX, IONAHHBIX 3asBHTENEM I10CITe TIePBOHAYANIBHOTO OTKa3a B IpHeMe

KOMIINEKT JOKYMEHTOB;
B) UCTEYEHHE CPOKa MeHCTBUS MOKYMEHTOB UJIH U3MEHEHHe HHpOpMaLNK mocre
TICPBOHAYANIEHOTO OTKa3a B MpHeMe AOKYMEHTOB, HEOOXOMUMBIX s NIPEJOCTaBIIEHUS
MYHULMIAILHOK yCIlyTH, THOO B MpeaoCTaBIe My MYHHLHUIIATbHOHR YCITyTH;
T)  BbIABICHHUE AOKYMEHTAIIbHO  MOATBEPIKAECHHOTO (axra (npu3HaKoB)
OLIMOOYHOro wjn [IPOTUBONPABHOIO eHCTBUS (GesnelicTBus) momkHOCTHOMO Juna

Oprana npu nepsonauambmom OTKa3€ B TIpHEME NOKYyMEHTOB, HEOBXOMUMbIX JULST
[IPEIOCTABICHUS MYyHULHUIIAIbHOM YCIYTH, YBENOMISETCA 3asfBHTENb, a TaioKe
[IPHHOCSTCS U3BUHEHHUS 33 JOCTABIICHHLE Heyo0cTBa;

4) mpenocraBneHus mna OyMa)KHOM Hocurere AOKYMEHTOB W wuH(pOpMarum,
SJICKTPOHHBIE 00pa3kl KOTOPKIX panee ObL1u 3aBepeHb! B COOTBETCTBHH C MYHKTOM 7.2
Jactu 1 crateu 16 ®@enepanbHoro 3akona No 210-®3, 3a uckmoueHnem CIIy4aeB, €CIIU



2.6. HcuepnsiBaromuii [I€PEICHb NOKYMEHTOB, HEOOXOMUMBIX B COOTBETCTBUH C
HOPMaTHBHBIMU [IPABOBBIMHU aKTaMH s [IPENOCTaBIEHUS MYyHHULIMITANbHOH YCIIyTH,

IIOPsAA0K UX HpelICTaBJ'IeHI/Iﬂ; roCytapCTBEeHHBIHN OpraH, opraH MecTHOTO
CaMOyIpaBIeHHUS JIUOO OpraHusanus, B pacnopsbkeHnu KOTOPBIX HaXOIsITCs JaHHbIE
HAOKYMEHTHI

2.6.1. ITonyyarorcs B PaMKax MEXBEIOMCTBEHHOTO B3aHMOIECTRS:

1) CBENICHUSI O pOXKaeHnH pebenka — E['P 3AT £

2) CBELIEHHs 00 YCTAaHOBIIEHUU OTHoBCTBA — EI'P 3AIC;

3) cBemeHwus o JEeUCTBYIOIIEM 1aCnopTe rpaxaanuna Poccuiickoii Denepanny —
MB/]I Poccuu;

4)  ceemeHus wu3 MH(DOPMALMOHHON  CHCTeMb] HOTapuata O HOTapHajIbHO
3aBEPCHHOM NI0KyMeHTe — DenepalibHas HOTapHaibHas rnajnaTta;

5)  cBemeHus o6 YCTaHOBICHUM ONEKH Han peGeHKOM u3 pelenus oprana
OIICKH H IIONeYHTeNbCTBa — Memomkom;

6)  cBemeHus o PCTHCTPALIMOHHOM yYeTe MO0 MecTy XMTelbcTpa H MeCTy
npebdsiBanms — MB]T Poccuu.

2.6.2. 3asBurens BIIpaBe NpENOCTAaBUTh IOKYMEHTEI (cBemeHus), ykasaHHble B
HOAmyHKTax 1 - 6 mymkra 2.6.1 dAMHUHHUCTPATUBHOIO periiaMeHTa, B bopme
SJICKTPOHHBIX TOKYMEHTOB, 3aBEpPEHHBIX YCHUIICHHON KBaIM(ULIUPOBAHHON MOMIHCEHIO
ML, YNOJTHOMOYEHHBIX Ha CO3MAHHE M TONMMCAHMe TaKHX IOKYMEHTOB, MpH Moqaye
3asIBIICHUSI.

2.6.4. JIoKHOCTHOE NHIO u (Mnu) paboTHUK, ykazaHHBIX B nyHkre 2.6.1
aIMHHHCTPATHBHOIO perylaMeHTa OPraHOB M oOpraHu3auuii, He TIPEICTaBUBILIHE
(HecBoeBpeMeHHO [IPEICTaBUBIINE) 3alpOLICHHLIE K HaXOIIIUECS B pacropshKeHHH
MOKYMEHT WUJIM CBENEHUs, ITOJIEIKAT AIMHUHUCTPaTUBHOM, TUCUMITNIMHAPHON WM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBUY C 3aKOHOZATeIbCTBOM Poccuiickoii Denepanum.

2.6.5. 3anpemaercs TPeOOBAaTh OT 3asABUTEs] AOKYMEHTBI CBENCHHUSI, B TOM YHCJIe



HereIICTaBHEHHe 3adBUTEJIEM IIOKyMeHTOB, ComeprKalux CBEIOECHUS, KOTOpEIE
Haxogsdarcs B pacnopspkeHuu FOCYnapCTBEHHBIX OpraHos, OpraHoB  MeCTHOTO
CaMOYHpaBHeHHH H TIOOBEIOMCTBEHHBIX FOCYNapCTBEHHBIM opraHamM umu opraHam
MECTHOTI O CaMOyIpaBJIEHHUSs OpI“aHI/BaLII/H\/JI, HE sBJsseTcs OCHOBaHueM A1 OTKaza
3asBUTEIIO B NIpenoCTaBlIeHUH MYHHULIUTAIBHOMN yciyru.

HeO6XO,Z[I/IMBIX HJIS1 IPEAOCTABICHUS MYHHUUHAJIBEHON yciayru

2.7.1. OcHoBaHHSMH AL OTKasa B mpueme AOKYMEHTOB, HEOOXOMHUMBIX OISt
IIPEAOCTaBIEHHs MYHHULUTAILHO] YCIIYyTH, SBJISIFOTCS:

1) npencraBnenmnbre 3a5BUTETIEM  JOKYMEHTE] COEpPXAT MONYUCTKH u
HCTIPABIICHHUS TEKCTa, He 3aBepeHHble B [IOpsIIKe, yCTaHOBIEHHOM 3aKOHOJATEJILCTBOM
Poccuiickoii Qenepanum;

2) NOKyMeHTBI COICpPXKAT IMOBPENXAECHUS, HaTUYHe KOTOPBIX He MOo3BOJIsieT B
IIOTHOM  00BeMe HCIToNB30BaTE UHGOpMaLUIO u CBCICHMSA, comepkamecs B
AOKYMEHTAaX Ul NPeNOCTaBIICHHS MYHHUHMNATBHON ycnyry;

3) mpencraBneHHBIC AOKYMEHTBI WM CBEJeHuUs YTPaTUIM CUIY Ha MOMEHT
obpallleHus 3a MyHUIUIATEHO YCIYro# (noKymeHT, YHOCTOBEPSIFOIIUN TTOTHOMOYHS]
TPENICTABUTENIs 3a5BUTEIIS, B ClTydae oOpaluenus 3a npexocTapnenmen MYHHLUITAIbHO’
YCTIYTH yKa3aHHBIM JIULIOM);

4) nonava sasBrenus o [IPENOCTaBICHUHY MYHULUNAILHON YCIIYTH U IOKYMEHTOB,
HEOOXOMUMEIX /TS MpenocTaBienus MYHHUUHNAIbHON yCryry, B SJIEKTPOHHOH (opme ¢
HapylmeHUeM yCTaHOBIIEHHBIX TpeboBaHuii;

5) HeKOppeKTHOe 3amoHenHe 00sI3aTeNbHEIX Momneif B dopme 3asBneHus, B ToMm
THCII€ B  HMHTEPaKTHBHOII dopme 3asBieHus ua Pecniy6nnkanckom nopTaie
(HemocrosepHoe, HEII0THOE, 10 HenpaBuibEHOE 3aIl0JIHEHHE);

6) TpencraBTeHHe HemonHoro KOMIIIEKTa TOKYMEHTOB, HEOGXOMHMBIX JUTST
IIPEIOCTaBIICHUS] MYHULIUIIAIBHOM YCILyTH;

7) 3asBieHHE O IPENOCTABNCHUH YCITyTH mMomaHo B OpraH rocynapcTBeHHO
BJIaCTH, OpraH MeCTHOro CaMOYIIpaBIeHUsI UK OPraHM3alHIO, B MOJHOMOYHS KOTOPBIX
HE BXOLHT NPeloCTaBIeHHe MyHUILHITATLHO YCIIyTH;

8) HecobOmoneHue YCTaHOBIIEHHBIX cTaThell | ] OQenepanbHoro 3akoma or 6
anpens 2011 roma Ne 63-03 «Og SJICKTPOHHOH MOAMUCH» YCIIOBMI] NPU3HAHUS
ACUCTBUTEBHOCTH YCHIIEHHON KBamU(GULUMPOBAHHO OJICKTPOHHOM IMOIMUCH.

2.7.2. Tlepeyens ocHoBaumii AJIL OTKasa B Npueme HAOKYMEHTOB, HEOOXOIUMBIX

TIpHeMa 3asiBUTENs, TaK U MOCTe MOJTYICHHS OTBETCTBEHHBIM IOJKHOCTHEIM JIULIOM
Cekropa mno omeke u TOTICYNTEIILCTBY  HEOOXOAUMBIX  Is NIPEOCTABIEHHUSI
MYHHUMIAIBHOH  ycnmyru AOKYMEHTOB  (cBexemuit) ¢ UCIIOJIb30BaHUEM
MEXBEIOMCTBEHHOIO HH(POPMALHOHHOr0 B3aNMOJICUCTBHS, B CPOK, He NIPEBBIIAFOLIH
9 pabounx nueit co nus PErUCTpaLuu 3asBIeHus.



HEOOXOMUMBIX ISl IPeNOCTABITCHHUS! MYHULHIIAILHON YCIIyTH, B Cllydae eciiu 3asBlieHue
1 IOKYMEHTBI, HEOOXOMUMBIE ISl TIPEeNOCTARICHHUS MYHHUUHUNATBHON YCIYTH, TOAaHbl B
COOTBETCTBUMM C HH(OPMAIHMEiT 0 CpoKax u IOPAZIKE MPEJIOCTABIEHUST MYHHULHIATBHO]
YCIIYT", ony6a1KoBanHoH Ha Eannom noprane, Peciy6nukanckom roprare.

2.8. VcuepnpIBaro1uuit epeyens ocHOBaHH AT IPUOCTAHOBJICHHS UK OTKA3a B
TPEOCTaBIEHUH MYHULMNIATBHOMN YCITyTr

2.8.1. OcHoBaHust mis TMPHOCTAHOB/IEHUS [IPENOCTABIEHUS MYHULHMIANBHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUSA IS OTKA3a B [IPEAOCTaBICHUH MyHULIUIIATBHOM] YCIIyTH:

1) 3asBuTens me COOTBETCTBYET KATETOPUM JIML, HMMEOLUX IpaBoO Ha
NIPEIOCTaBIIEHHE YCIIyTH;

2) oTcyTcTBHE y 3asBHTENs PETUCTpalluM MO MECTY JKUTEJLCTBA HA TEPPUTOPUHU
MYHHLHUIIATBHOTO 00pa30BaHus;

3) OTCyTCTBHE 0COBBIX OOCTOATEINIBCTB, YKa3aHHEIX B NOATYHKTE 5 myHKTa 2.5.1.
aIMHHHUCTPATUBHOIO PErjlaMeHTa 160 06Iero peGenka y 1w, BeTymaromux s Opak;

4) B Npe/ICTABIEHHBIX 3aABICHHA U (unn) moxymenrax COEPIKHMTCSI HETOJIHAS U
(unm) HeocTOBepHast UHpOpMaLus.

2.8.3. Tlepevens ocHOBammii s OTKa3a B MpPENOCTABIEHUH MyHHLHIAIbHOM
YCIIYTH SBJISIETCS UCUEPIILIBAIOIIIUM.

2.8.4. 3ampeuraercst oTKasbIBaThH B TMPEAOCTABICHUN MYHULMIANBHON YCITyTH B
Cllydae, €CllM 3asBIIEHHE O MpeNoCTaBICHUH MYHUUHUIIANBHON YCIYI'M MOmago B
COOTBETCTBUM C MH(pOPMAaLHUEii 0 cpokax u [OPAZIKE NMPENOCTABIECHHS MyHULIUNANBHOM
YCIIyrd, ony6IMKOBaHHOH Ha EqrHoM noprase, PecryGnukanckom roprare.

2.9. Tlopsanok, pasmep i OCHOBAHMS B3UMAHILS TOCYNapCTBEHHON MOIUIMHbI MJIH UHOM
[LIATBI, B3UMAEMOH 3a NPe0CTABIEHNE MYHULUTIATBHON YCIYTH

MyHuuunanenas yenyra IpenocTasseTcs Ha 6€3B03Me3NHON OCHOBE.,

2.10. IMepeyens ycnyr, KOTOPBIC SIBIAIOTCA HEOOXONUMBIMU ¥ 06S3aTe b HBIMI TSt
IPEAOCTABICHUS MyHULMNIATBEHON YCIYTH, B TOM YHCTe CBEIICHHsI O JOKYMEHTe
(moxyMeHTax), BEIIaBaeMom (BBIIaBaEMBIX ) OpraHu3alMsIMH, yJaCTBYIOLIUMH B

TpENOCTABIEHUH MYHULMIIAIBHEIX YCITyT

Ipenocrasnenie HeoGX0MMMBIX U 0GS3aTENBHELX YCIIyT He TpebyeTcs.

2.11. Iopsinox, pasMep U OCHOBaHUS B3UMAHHUS I1JIATHI 34 [peNoCTaBlIeHNe yCITyT,
KOTOPEIC SBIISIOTCSA HEOOXONUMBIMU U 06S3aTeNbHBIMU JUTSL TIPEIOCTaBIIEHUS
MYHULHMTIANBHOH yCIly Ty, BKIII0Yas HHBOPMAIHIO 0 METONIMKE pacyeTa pasmepa Takoi
IUIaThI
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IIpenocrasnenne HeoGXxomUMBIX K 00513aTeNbHBIX YCITYT He Tpebyercs.

2.12. MakcumanbHsIi CPOK O)XMIIaHHsI B OYepe.IH MpH rofaye 3ampoca o
TPEAOCTABICHNN MyHULHUIANLHON YCIIyTH, YCIyTH, TIPENOCTaBIIIEMON OpraHU3amuei,
YHaCTBYIOIIEH B IPEIOCTABIEHUH MyHHULHTATbHOMN YCIIyTH, Y TIPH MOTyYEeHUH
Pe3ynbTaTa NpefoCTaBIe s TakKUX YCIIyr

2.12.1. Bpems oxunanus TIPH TIoN1ade 3asBJICHUs Ha MOJTyYeHHe MyHULMIATbHOMN
yclyru - He 6onee 15 mMuHyT.

2.12.2. Ilpu nony4enunu Pe3ylibTaTa NpeoCcTaBAeHHUS MyHULHNAIbHOLN yciyru
MAKCUMAIIbHBIA CPOK OXKHAAHHUS B OYepe He [O/DKeH MpEeBbILATE 15 MUHYT.

2.13. Cpok u nopsnok PETUCTpallK 3a1poca 3asBUTeIIS O PEIOCTABICHHH
MyHHLHUIIATBHOMR YCIIyTH U yCIIyTH, TIpefiocTaB/IsIeMOl Oprausanuei, YYacTBYIOLIEH B
IPEAOCTABICHUN MYHULMIANBHON YCIYTH, B TOM YHC/Ie B SJIEKTPOHHOH (hopme

2.13.1. Tlpu auuHOM obpamiennn 8 M®LI B nens [I0M1a4X 3asIBIICHUS 3asIBUTEJIIO
Bbllaerest pacrucka us AVIC M®I] ¢ PErUCTPAaLIMOHHBIM HOMEPOM, NIOATBEP K AAIOILIHM,
"ITO 3a4BJICHHE OTIIPABJIEHO, U IATOH MOJAYM 3a5IBIICHMUS.

2.13.2. TIlpu wanpasinenun 3adABJICHHs  MOCPeACTBOM Emmnoro rnopraina,
Pecry6nuxarckoro noprana sassurens s ACHDb TO0N1aYM 3asIBJI€HUS TTOJIYYaET B TUYHOM
kabunere Pecmy6iaukanckoro [IopTajla ¥ 1O 5JIeKTPOHHOH IoyTe YBEIOMIICHHE,
[IOATBEPXKIAIOIIEE, YTO  3asBlIEHUE OTNPAaBJICHO, B  KOTOPOM  yKa3bIBAIOTCS
PETHCTPAllHOHHBIH HOMEp M 1aTa [OJAYH 3a5BIICHMUs.

2.13.3. Tlpu nuuHOM O6pawmenuy B CekTop o ornexe u [IOTICYHUTEILCTBY B JIEHB
HONAaIM 3asBIICHHUS YIOJHOMOYEHHBIM MOKHOCTHBIM manom CekTtopa mno omeke u
IIONCIUTENBCTBA  3aABUTENIO  BBIZAETCS paclucka  u3  aBTOMaTU3MPOBAHHOM
MH(QOPMALOHHON CHCTEME, NpeaHa3sHAYeHHON [T OKa3aHus FOCYJJapCTBEHHBIX U
MYHHLIHIIANBHBIX YCIYT, C PerHCTPALHOHHBIM HOMEPOM, NaTo mojauyu 3asBieHUs U
HIEPEYHEM NIPeACTABIEHHBIX JOKYMEHTOB.

2.14. Tpe6oBanus [IOMCILICHHSM, B KOTOPBIX MPENOCTABIISETCS MYHHULHATbHAs
yCIyra, K 3ally O)KUAaHMs, MECTAM ISl 3aI0THe s 3arpoCoB O IMPeNOCTABIEHUN
MYHHLHIIATILHOM YCIIyTH, HH(OPMALMOHHBIM CTEHAAM C 00paslaMu UX 3aM0JHEHHS 1
[IEPEYHEM OKYMEHTOB, HEOOXOJUMBIX IS HPENIOCTABICHUS KaXKI0H MyHHULHUTATBHOlM
YCIIyTH, pa3sMEIeHUIO U 0(hOPMIIEHHUIO BU3YyaJIbHOH, TEKCTOBOI M MYJIBTHME THIHON
MH(pOPMALUHU O HopsiIKe TIPCNIOCTABICHHUS TAKO! YCIYTH, B TOM YHCIIE K 06eceueH o
AOCTYIIHOCTH U1l MHHBAIMIOB YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C (peJiepaibHBIM
3aKOHOIATENIbCTBOM U 3aKOHOATELCTBOM Pecniy6nuku Taraperan o conuanbroi
3allUTE UHBAJIMIOB

2.14.1. IlpenocTaBnenue MYHULMIANbHOM YCIYyIH OCYIIeCTBIAETCS B 3[AHUSX U
IIOMCIICHUAX,  00OPYHOBAHHBIX NPOTHBONOXAPHOM  CHCTEMOM  ®  cucTeMoii
II0’KapOTYIIIEHHUS.



2

Mecra mnpuema 3asBurerneii 000pynyIOTCS  HEO6X0MUMO MeOepo s
O(bOPMIIEHHUSI TOKYMEHTOB, MH()OPMALHOHHBIMU CTEH TaMHU.

2.14.2. B cooTBeTCTBHH c 3aKOHOLAaTeNbCTBOM Poccuiickoii Qenepanun o
COLMANbHOM 3allUTe WHBANHAOB B LIe/six OecnpernsiTcTBeHHOrO AOCTyma K MecTy
IPEAOCTABIICHUS MYHULIMTIATBLHON YCIIYTH 06ecneunBaeTcs:

1) obecnieuuBaercs OecrpensTcTBeHHbIIH AOCTYN HHBAIUIOB K MeCTy
TIPENOCTABICHU MYHULMIATBHON ycmyry (yHo6HbIi BXOX-BbIXOJ B IMOMEILEHHUS U
IepeMeleHIEe B UX Ipefienax);

2) BU3yanbHas, TeKCTOBas u MYJbTUMENNIHAS MHpOPMALUS O NopsiKe
TMPENOCTABICHUS MYHMLUIANBHON YCIyrH pasMelaetcs s YAOOHBIX IUIsl 3asBHTENe}
MECTaX, B TOM YHCIIe C yYETOM OrPAHUYEHHBIX BO3MOYKHOCTEN HHBaJIUIOB;

3) compoBoxneHMe MHBATU/IOB, UMEIOIKX CTOMKHE paccTpoiicTsa GyHKIMM
3PCHHA M CAMOCTOATENIBHOTO TIePEABIKEHHNS, U OKA3AHHE HM [IOMOIIIH;

4) BO3MOXHOCTBH CAMOCTOSTEIBHONO ICPEIBIKEHHUS 10 TEPPUTOPHH, Ha
KOTOPOH  pacHoNoKeHbl O06BEKThI COLMANbHON, HWHXKEHEPHOH u TPaHCIIOPTHOMN
MH(PACTPYKTYp, BXONa B Takue oGbeKThl 1 BBIXOJA M3 HHX, MOCAIKH B TPaHCIOPTHOE
CPCACTBO U BBICAIIKH U3 HETO, B TOM YUCIIE C MCIIONB30BaHUEM KPeCIa-KOISICKH,

5) Hamnmexamee pasmermenHue 0bopynoBaHus ¥ HOCHTeneit uH(pOpMaLHy,
HEOOXOMUMBIX sl obecredeHys GecrpernsiTcTBeHHOrO AOCTyNa MHBANKUIOB K yCIyram
C YH€TOM OrpaHUYeHHH UX KU3HEIEATENbHOCTH;

6) nybiMpoBaHHMe HEOGXOIUMOI ATl MHBANUIOB 3BYKOBOW W 3pUTEJBHOI
MH(QOpMaluK, a Taxke HallTUCeH, 3HAKOB M MHOI TEKCTOBOH K rpapuyeckoit
MH(QOPMAINK 3HAKAMH, BBINONHEHHBIMH pesbeHO-ToYeHHBIM MpH(TOM Bpaiins;

7) JOMyCK CypronepeBoaumKa u TH(IOCYpRonEepeBoIUHKa;

8) nomyck cobaku-nmpoBomHuKa TpH HAJIMYMH TOKYMEHTa, MOATBEPKIAIOIIEero
€€ ChoenuanbHOoe OOy4eHHe M BBIIABAEMOrO [0 dopMe u B mopsxe, KOTOpBIE
YCTaHOBIICHBI NPHKa3oM MuHucTepcrsa Tpyla u coumanbHOW 3amuThl Poccuiickoi
Qenepammu ot 22.06.2015 Ne 386m «O6  yTBepx)IeHuu (opMBI  OKYMeHTa,
TIOATBEPXKAAIOIIErO  CHENUaTbHOE 0bydeHHe CO0aKM-TIPOBOJHUKE, 1 MOpsiZIKa  €ro
BEIZIAYN.

2.14.3. TpeGoBanuss B yacTu obecrieyeHnss JoCTyMHOCTH ISl MHBAHIOB
OOBEKTOB, B KOTOpBIX OCYIIECTBIAETCA NPeOCTaBICHUE MYHHUIUMIATIBHOLN YCIyTH, U
CPEICTB, HCNONB3yeMBIX IIPH IPEIOCTABICHHH MYHULHUIIAIBHOR YCIIYTH, KOTOpbIe
YKa3aHel B mOAmyHKTax 1 — 4 mynkra 2.14.2. aIMHHUCTPATUBHOIO perjlaMeHTa,
NIPUMEHAIOTCS. K OOBEKTaM M cpejcTBam, BBCICHHBIM B  OKCIUTyaTaLUIO WM
[IPOLIENMNM MOJEPHU3ALHIO, PEKOHCTPYKIMIO nocie 1 uross 2016 roga.

2.15. IlokasaTenu JOCTYNHOCTH  KayecTra MYHHIMIIATBHOHR yCIYTH, B TOM YHCITe
KOJMHYECTBO B3aMMOIEHCTBUM 3asIBUTENS ¢ HOMKHOCTHBIME JIMUAMHU TIpU
TPEAOCTABIICHUY MYHULUITANBHON YCIyTH U HX MPOMOJIKUTENIEHOCTD, BO3MOYKHOCTb
TOIy<IeHNs MHPOPMALIMK O X0/ Npea0CTaBIeHNUS MYHHULMIIAIBHON YCITYTH, B TOM
YHCJIE C UCIIOB30BaHUEM HH(QOPMALIMOHHO-KOMMYHUKALILOHHELX TEXHOJIOTHA,
BO3MOXXHOCTB JINOO HEBO3MOIKHOCTE MOy YCHHUS] MyHULIUITANBHON YCIYTH B
MHOTO(YHKIIMOHAIBHOM LEHTPE NMPENIOCTABIEHUS [OCY IaPCTBEHHBIX U
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TOCYAapCTBEHHBIX U MYyHULINIATBHEIX YCIYT, IPEyCMOTPEHHOro cTaTheli 15.]
DenepanbHOro 3akona Ne210-D3 (xommnexchbrif 3arpoc)

2.15.1. Tokazarensvu AOCTYNHOCTH NpeNOCTaBJICHMUS] MYHUUMIAIBHOR yCiyru
SIBJISIFOTCSL

PACIIONIOKEHHOCTE TOMellen s, B KOTOpoM Benercs npuem, Beigaya JIOKYMEHTOB
B 30HE IOCTYITHOCTH OGIIECTBEHHOTO TPaHCIOpTa;

Halln4ue HeoOXOMMMOro KoiuyecTna CIICLHATIMCTOB, a TaK)Ke [IOMEIEeHHH, B
KOTOpBIX ocymecTBseTcs mpuem HOKYMEHTOB OT 3asBHTeNeH;

HaJlniue ucyepnbIBaromiei uHoOpManuu o crnocobax, mopsamke u Cpokax

nopraie, Peciy6nukanckom noprane, opuIHaANBEHOM caliTe MYHHIMIAIBHOIO paifoHa;

OKa3aHHE IOMOIIM WHBanugaM B MPEONONICHNH  GapbepoBs,  Meluaromx
HOJIyYCHHIO MU yCITyT HapaBHe ¢ APYTHMH JTHLAMU,

2.15.2. Tloxazarensmu KadecTBa mpenocraBieHus MYHHULMNANBHOR  ycmyry
SIBIIIOTCS :

1) cobmronenue cpoxon TIpreMa U paccMOTpeHust JIOKYMEHTOB;

2) cobmonenue cpoka TOJTyCHHUs pe3yNbTaTa MyHHIUIATEHO YCIIYTH;

3) oTcyTcTBHE O0OCHOBaHHBIX ’Kan06 Ha HapyIICHUs  aMMHHCTPATHBHOrO

BKBCMHHHpa SJIEKTPOHHOTO HOKYMEHTa Ha 6}’M&>KHOM HocuTee.
HpOILOJDKI/ITeHI:HOCTB OOHOTrO B3aUMOJENCTBUS 3asBUTEIIS C AOJDKHOCTHBIMHU

IIOMOIIBIO  YCTPOMCTB  MOABUYKHON paluoTeNePOHHON CcBs3M, UCIIOJIB30BaHUEM
Pecry6iuxanckoro TIOpTana, TEpPMHHANBHEIX YCTPOCTB.

2.15.3. Nudopmanus o XOA€ NPENOCTaBNEHUS MYyHHUIMOANBHO} YCIYTH MOXET
ObITE  momyuena SaABUTENEM B JIMYHOM KabuHeTe Ha Enunom  noprare,
Pecny6nukanckom noptaine, B Cektope 1o onexe u fone4qurenscrsy, MI].
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(aKTHYeCKOro MpokuBaHus (npeGbiBanus) Ha Tepputopuu Pecrty6miku Tataperan mo
SKCTEPPUTOPHATILHOMY NIPHUHIHITY.
MyHuumnansnas yenyra B cocrage KOMIIIEKCHOTO 3ampoca He MpenocTasisercs.

2.16. UnEle Tpe6oBanus, B Tom mcie YAUTBIBAIOLIME OCOOEHHOCTH Mpe0CTaBIe IS
MYHUUUIAIBHOR YCIyTH 110 OKCTEPPUTOPHATIBHOMY MpHHIMITY (B Cllydae, eciiu
MYHHLUNAbHAS yCIlyra NpeaoCTABIISIETCS 110 OKCTEPPUTOPHANBEHOMY NpHHIHILY) K
OCOBEHHOCTH MpPeNOCTaBIeH s MYHUIHIANIBHON yCIIyTH B 31eKTpOHHOI bopme

2.16.1. Ilpu npenocrapnenuy MYHUIMNIAIIBHON yCIIyru B SJIEKTPOHHOH (hopme
3asBUTE]Ib BIIpaBe:

1) momyuurs HHpOpManuo o MOpPALKEe M CpoKax MpexocTaBIeHHs
MYHULUNATBHON  yciyry, pasMeleHHyo Ha Eawpowm noprane, PecnyGnukanckom
roprae;

HCIIoNb30BaHKeM Pecriy6nukanckoro noprasa;

3) HOMy4HuTH CBemeHHs o XOA€ BBINONHEHUS 3asBIEHU ©O [IPEIOCTaBIIEHUH
MYHULUIIANbHOM yCIIYTH, TONAHHbIX B SJIEKTPOHHOM (hopme;

4) ocymecTBuTh OLICHKY KaueCTBa NpeNoCTaBICHHUS MYHUUMIANBHOH yCiyry;

5) Tomy4nte pesymprar IIPEIOCTABICHUS MYHULHMIIAIBHOL] yenyru B ¢opme
SJICKTPOHHOI'O JOKYMEHTa;

6) momate KanoOy Ha pelleHHe U felcTBye (GesneiicTaue) Cexropa 1o omeke u
TIONCYUTENBCTBY, a TaKKe ero JOMKHOCTHBIX AL,  MYHULHIANBHBIX  CITY)KAIHX
Irocpencrteom PecnyGnukanckoro TIopTana, noptana ¢enepanbHoii rOCYJapCTBEHHO
HH(pOPMaLHOHHO] CHCTEMBI, obecreunBaroreit npouecc nocynebHoro (BHecy neGHOrO)
OOXXanoBaHWs  pewenmii JENCTBUH (Gespeiictaus), COBEPIICHHBIX  MpH
IPCNIOCTABNICHUH  TOCYNAPCTBEHHBIX 1 MYHUUUNAIBHBIX  yCITyr opraHamu,
HIPENOCTaBIAIOIMMHU FOCYapCTBEHHBIE U MYHHULHIANIBHBIE YCIYTH, X JOJKHOCTHBIMK
THLAaMH, TOCY IapCTBEHHBIMH U MYHULIUIIADHBIMHI CITYKaAIHMH.

2.16.2. ®opmuposanue 3assrenus OCYILECTBACTCS MOCPEACTBOM 3alOHEH s

AOIOTHUTEIBHOM [TO1a4X 3asBJIeHUS B KaKO#i-1100 HHOi bopme.

2.16.3. Tlpu (opmupoBanny 3asBIeHUS obecrieuuBaercs:

1) Bo3moxHOCTE KOIMPOBAHUSA M COXPAHEHHS 3asBICHUS U HHELX JIOKYMEHTOB,
HEOOXOMUMBIX [I71s1 [IpeI0CTaBIeHIs yCIyry;

2) BO3MOXHOCTb 3amoJHeHHs HECKOJNIBKMMH 3asBUTENSIMU O HOI SJIEKTPOHHON
(opmer 3agBIEHNS npu obpalieHuu 3a YCIIyraMu, Tpenrnoararommmm HalpaBieHHe
COBMECTHOTO 3asBIICHHS HECKONbKHMU 3asBUTEISIMH;

3) BO3MOXHOCTB meuaty Ha OymMaXkHOM HocHuTene komuu SJIEKTPOHHOH hopMBI
3asIBJICHHSI;
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4) coxpaHeHHe paHee BBEEHHBIX B SJIEKTPOHHYIO ()OPMY 3aBNCHHUS 3HAUYCHUI B
70601 MOMEHT 110 XKeJaHuIo TOJIP30BATEIISl, B TOM YHCIIE IIPH BOSHUKHOBEHUH OLIHGOK
BBOJZIa ¥ BO3BpaTe AJIs IIOBTOPHOI'O BBOJA 3HAUCHHI B SJIEKTPOHHYIO (hOPMY 3asBlIEHHS;

5) 3amojHeHMe Tmoei SJIEKTPOHHOM (OPMBI 3asBNeHHS 10 Hayana BBOJZIA
CBEIICHHM 3asfBUTENIEM C HCIIOJIB30BAHUEM CBEIICHHUH, pa3MEeILLEHHBIX B ECHA, u
CBENCHUH, OIMyONMKOBAaHHEIX Ha PecryGnukancikom NopTaje, B 4acTH, Kacaroleics
CBENCHHUH, OTCYTCTBYIOIIUX B €IHHON CHCTEME HIEHTH(YHUKALNY ¥ ay TeHTHDHKALUH;

6) BO3MOXHOCTb BEPHYTECSI Ha MOGOH W3 3TANOR 3aIlOJTHEHMs DJIEKTPOHHOMN
opMmeI 3asBneHns Ge3 motepu paHee BBeAECHHOH HHpOpMaLnu;

7) BO3MOXHOCTB MOCTYNA 3asBUTENsS K paHee IMONaHHBIM WM 3asiBICHUSIM B
TCUCHHE HE MEHee OJHOrO rojia, a TAK)KEe YaCTHUHO C(OPMHPOBAHHBIM 3asBNCHUAM - B
TEUYCHHE He MEeHee 3 MecCsIeB.

2.16.4. 3ammce 3asBuTENElH Ha npueM B MOIL (nanee - samucs) OCYILECTBIISETCS
nocpenctsoM Pecny6ukanckoro noprana, Tene(oHa KOHTaKT-LeHTpa M®II.

3asBHTENIO MPENOCTABMISETCS BO3MOYKHOCTE 3aIMCH Ha JIH0OBle CBOGOIHBIE IS
[IpHEMa faTy W BpeMsl B IpeJiesiaX YCTAHOBIEHHOIO B MHOTO(YHKUHOHANBHOM LEHTpe
rpaduka npuema.

3amuch Ha OmpeneneH Yo AaTy 3aKaHIHBAETCS 3a CYTKHM 10 HACTYIUIEHUS 3TOi
JIaTHlI.

Hist ocymecTBRe s IpeIBApHTENBbHOMN 3arHCH nocpeactsom Pecriy6nukanckoro
TOpTaJla 32 BUTENIO0 HEOOXOAMMO YKa3aTh 3alpalliBAEMbIe CHCTEMOI JaHHbIE, B TOM
qHce:

damunmio, UM, oT4ecTBO (mpy HanKWYMK);

HOMep TesedoHa;

alpec SIICKTPOHHOH MOYTHI (T10 JKENaHHUIO);

KEJIAEMYIO JIaTy M BpeMsl IIpUeMa.

B cnyuae HecooTBercTBHS CBENICHUH, KOTOPBIE COOOIIHMI 3asiBHTEND npu
[IPE/IBAPUTEIILHON 3aIlMCH, JOKYMEHTaM, MpeCTABICHHBIM 3aABUTENIEM MPU JINYHOM
TIPUEME, TIpelIBAPUTEIIbHAS 3aIUCh AHHYTHPYETC.

Ilpu ocymecTBneruu PCIIBAPUTENLHON 3alMCH 3asBUTENIO OBGecreqHBaeTes
BOSMOXXHOCTE  pacnedartaThb —TaJlOH-NOATBEPKAeHHe. B Cllydae, €Ciu 3asgBUTENb
COOGIIMT ajpec 3MeKTPOHHOI HMOHTRL, Ha yKa3aHHBIH ajpec Takxe HampaBiseTcs
MH(pOPMAIHUS O MOATBEpPIKAEHUY NMPEABAPUTENBHON 3aIHCH C yKa3aHHEM JIaThl, BpeMeHH
U MeCTa IpHeMma.

IIpu ocymectnenun PCNIBAPUTENLHON 3alUCH 3asABUTENh B 06S3aTENBHOM
NOpsAAKe HHPOPMHUPYETCS O TOM, YTO TpeBAPUTENIBHAS 3aITMCh aHHYTUPYETCS B ClIy4ae
CT'0 HEABKH I10 MCTEYEHUHM 15 MUHYT ¢ Ha3HAYEHHOrO BPEMEHHU TpHEMa.

3asiBuTens B 11060€e BpeMs BIIpaBe OTKa3aThCsl OT NPeNBAPUTENBHOM 3aITHCH.

3amperaercs Tpe6oBaTh OT 3asBHTENS COBEPIICHMS HHBIX NEHCTBHUH, Kpome
TMPOXONCACHHS MACHTHQHUKALNI U ayTeHTUGUKALIMN B COOTBETCTBHY C HOPMaTHBHBIMU
TPaBOBBIMH - aKTamu Pocculickoli @enepauun, ykasanms LeM IpuemMa, a Takke
[PEAOCTABNCHHs CBEJCHHMH, HEOOXOAUMBIX IS pacuera JTUTETIBHOCTH BPEMEHHOT'O
MHTEpBaJia, KOTOPBIH HE0OX0muMO 3a0pPOHUPOBATE 11 IIpHEMa.
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3. CocraB, nocsienoBaTe bHOCTD H CPOKH BBINOIHEHHSI A AMHHUCTPATHBHBIX
npouenyp, TpeGOBaHUs K NOPSIAKY HX BBINIOJTHEHHSI, B TOM YHCJIe 0COGEHHOCTH
BLITIOJTHEHHS! aAMHHHCTPATHBHBIX NPOLEAYD B 3JIEKTPOHHOMH (hopme, a Takke

0CO0EHHOCTH BbINOTHEHHS AAMHHUCTPATHBHBIX NpOLeAyp B
MHOTO(YHKUHOHAIBLHBIX IEHTPaX

3.1. Onucanue mocnenoBaTeIbHOCTH ACUCTBUI TIPH NpeoCTaBIeHu
MYHHUHUNATBHOR yCayru

3.1.1. IlpenocraBnenue MYHHULUNAIBHON yCIYT'H BKJIFOYAaeT B cels ClIenyrolre
aIMHHUCTPATUBHBIE [IPOLIEYPHI:

1) KoHCYIBTHPOBaHHE 3asIBUTEIIS,

2) IpuHATHE WU PacCMOTPEHHE KOMIUIEKTa [IOKYMEHTOB, NpeICTaBIIEHHBIX
3asBUTEJIEM;

3) HampaBIIeHHE MeXKBEIOMCTBEHHbIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
[PENOCTaBICHUN MyHHUMIAIBHON yCITyTrH;

4) NOATOTOBKA pe3yibTaTa MYHHLUNANBEHOHR yCiyru;

5) BBlmaua (HampaBrieHHE) 3asBUTENIO PE3yJibTaTa MyHULMIIATEHON yCITyTH;

6) UCTIpaBIIeHUE TEXHHYECKUX OMIHGOK.

3.2. Oxa3aHue KOHCYNbTAIMI 3asBUTENTIO

3.2.1. OcHOBaHMEM Hauana BBITONHEHUS AIMHHUCTPAaTUBHOH  IIPOLEypHI
ABIIICTCS  OOpallleHue 3asBUTENs 110 BOIIpOCaM, CBSI3aHHBIM C IIPeNOCTABIEHUEM
MYHULIHMIANIBHOM YCIIyTH.

JOMKHOCTHBIM  TTHIIOM (pabOTHHKOM), ~OTBETCTBEHHBIM 3a BLINOJIHEHHE
AIMHAHUCTPATUBHOM MPOLIE Y PhI, SIBIISIETCS :

Ipy 0OpallleHuH 3asBUTEIIS B M®ILI ~ paborHuk M®LI;

Ipy 0OpallleHUH 3asIBUTENS B Cekrop 1o omeke u TIOTIEYUTENILCTBY — CIELIUATHCT
CexkTopa 1o omexe u NOTIEYUTETECTBY

3.2.2. 3asBuTens Brpase 00paTUTECS 3a KOHCYy/IbTaLMeH o NOPsIIKE U CPOKax
PEAOCTABNCHHS MYHMLMNANbHOH ycmyru B MOL[ auuno u 1o TeneQoHy U
9JIEKTPOHHOMU MoyTe.

PaboTHuk M®IL] KOHCYJTIbTUPYET 3asBUTENsl, B TOM YHCJE [0 cocraBy, (opme
TIPEACTABIIIEMOM IOKYMEHTALMH M APYTUM BOMPOCAM IS N0 YEHHs] MYHULUIATBHON
YCIIyTH.

3asjBUTENs MOXKET —IMONYYHTE MHQOPMALMIO O  TOpsKe TIPENOCTABIEHUS
MYHHUIHUNAIBHON YCIIyrr Ha 0(UILHMATEHOM caiiTe M®IT http://mfc16.tatarstan.ru.

AIMUHHUCTpaTHBHEIE TPOLENYPLL, yCTAHABNMBACMbIE HACTOALIMM IIYHKTOM,
BBITIOJIHAIOTCS B IEHb OOPAILEHUS 3asIBUTE]TSL.

PesynpraTamu  BeImONHEHMS AIMUHUCTPATUBHBIX  NPOLEAYP  SBISIOTCA:
KOHCYNpTallsA 1O cocraBy, (opMe IpeacTaBILEMOI AOKYMEHTAllMH U JAPYrUM
BONPOCaM, HEOOXOAMMBIM JUIsl IOy YeHus MYHHULUTANEHOR YCITyTH.
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3.2.3. 3asBuTens Brpase obpatuthest B Opran mo TeIC(POHY U INEKTPOHHOI
[IOYTE, a TakXKe IMOJYyYHTh KOHCYIBTALMIO Ha Pecniybnukanckom moprane, caiire
Hcnonkoma o mopsimke u CPOKax MpeNOCTaBIEHUs] MyHULMIATBHOMN YCIYTd, B TOM
HHCIIe TI0 cOCTaBy, (opMe MpeacTaBiseMoil AOKYMEHTALUM U IPYTUM BONpPOCAM s
TONYY€HHUs MyHUIMIAILHON YCITyTH.

HomkHOCTHOE  nH1I0, OTBeTcTBEeHHOE 32 KOHCYIbTHpOBaHKE HMH(BOPMUpYeET
SaiBUTCIII B COOTBETCTBMH C TpeGOBAHUSIMM NMyHKTa 1.3.4  agMuHUCTpaTHBHOTrO
pernamenra.

AIMUHHUCTPaTHBHBIE TIPOLCNYPBI, yCTaHABIUBAEMbIE HACTOSLIHM IYHKTOM,
BBIIOJIHAIOTCS B TEUCHUE TPeX pabounx JHel co qHs NOCTYMJIEHUS O6palleHus.

Pesynbratamu  Bbmmonmenus 4AMUHHUCTPATHBHBIX ~ HPOLENYD  SIBJISFOTCS:
KOHCYJIBTALMK 1O  COCTaBy, (hOpMe IpeacTaBIsIeMOii AOKYMEHTAlUH U Jpyrum
BONPOCaM, HEOOXOMMEIM Il MOMyYeHHsT MYyHHLHIATBHON YCITyTH.

3.3. [lpunsrue u PacCMOTpeHHE KOMILIEKTa JOKYyMEHTOB,
NIPENCTABIEHHBIX 3asBUTEIEM

3.3.1. Ilpuem moxymeHTOB st HPENOCTABNCHUS MYHUUMMANBHON yciyru yepes
MOLT wmu ynanennoe pabouee Mmecto ML,

3.3.1.1. 3asgBurens (nmpencraBuTesns 3asABUTENIA) oOpalaeTcs B M®I] ¢ 3ampocom
O IPENOCTABIEHUH MYyHULMIANLHON YCIYTH W NIPEACTaBNAET IOKYMEHTHI B
COOTBETCTBUY C IYHKTOM 2.5 a[MHHHCTPATHBHOrO perimameHra.

3.3.1.2. Pabotaux M®L], BEAYIINH IIPUEM 3asIBICHUI:

OIpPEENIET IpeAMeT 0OpalleHus;

YAOCTOBEPSACT JIMIHOCTD 3aABUTEIISL;

TMPOBOMAT MIPOBEPKY IOJHOMOYHIA JTHLIA, T0JAIOIEr0 JOKYMEHTBL;

TMPOBOMAT TPOBEPKY COOTBETCTBHS JOKYMEHTOB TPeOOBaHUSIM, YKa3aHHBEIM B
IyHKTe 2.5 aIMHHUCTPATHBHOTO periameHTa;

3aII0NIHACT SJIEKTPOHHYIO (hopMy 3asiBienus B AVC M®OILT;

pH  TPENOCTAaBICHUH  JOKyMEHTOB, YKa3aHHBIX B myHKTe 2.5
AIMUHHUCTPAaTUBHOIO  perjaMeHTa  Ha OymakHOM  Hocurerne, OCYILECTBIISET
CKaHMPOBAHHE MPEICTABIEHHBIX 1OKYMEHTOR,

paclieuaTsIBaet 3asBienue u3 AUC MPLJ;

TICPENIACT 3aBUTENO Ha [IPOBEPKY U MOIHCAHHE,

TIOCJIC IOANKCAHMSI CKAHUPYET MOAMHCAHHOE 3asIBIIeHMe B AVIC M®L];

sarpyxaer B AUC M®LI nokymenTs, MPEACTABIICHHbIE B 3JIEKTPOHHOM (opme
MM SJIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 31MeKTpOHHOE
ZeN0;

BO3BpalllaeT NOANMCAHHOE 3asIBICHUE U OPUTUHANIBI OYMayKHEIX JOKYMEHTOB;

BBINIACT 3aABUTEIIIO PACIIHCKY B IIPHEME OKYMEHTOB.

ANMHHHCTpPaTHBHEBIE [IPOLENYpEI, yCTaHABIMBAEMbIE HACTOSALIUM ITyHKTOM,
BBITIONHAIOTCS B IEHb OOpalleHus! 3asBUTEs.

Pesynbratamu BemmonneHus 4/AMHHUCTPATHBHBIX NPOLEIYp SBISIIOTCS: TOTOBOE K
OTIIPAaBKE 3asBJICHHE U ITAKET JOKYMEHTOB.



SasBHTCIIS B CTPYKTYpPHOE MOApa3eeHye ML,

Pesynpratamu Beimonunenus aAMHHUCTPATUBHBIX IPOLELYD SBISIOTCS: 3asiBIICHHE
H TAKET NOKYMEHTOB (3JIEKTPOHHOE JeJI0), HalpaBleHHble B Cexrop mo omneke u
[IOIICIUTENIBCTBY, MOCPEACTBOM CHCTEME] SJICKTPOHHOI'O B3aHUMOIEHCTRHSL.

3.3.2. Tlpuem AOKYMEHTOB [UIsl TIpeNOCTaBIICHHS] MYHULUIAIBHON yCciyry B
SJIGKTPOHHOIT (hopme yepes Pecny6nuxanckuis ropras.

3.3.2.1. 3asBurens ms [TOflaIM 3asBICHUS B 3JIEKTPOHHOI ¢opme BrImONMHSET
CIenyIoLIre NEeUCTBUS

BBIIOJIHACT aBTOPH3ALIHIO;

OTKPBIBACT (hOPMY 3JIEKTPOHHOTO 3asBJICHUS;

SaMONHSAET  POPMYy  3MEKTPOHHOrO SAABJICHHUS,  BKIIOYAIOLYO CBEJICHHSI,
HEOOXOMMMBIe U 06s3aTeIbHbIE AU IPEOCTABIIEHUS] MYHHUIMIIANbHON YCIIyTH;

[IPUKPEIIIET NOKYMEHTHI B SJICKTPOHHOU (hopMe uiu SJIEKTPOHHbIE 00pas3kI
AOKYMEHTOB K (pOpMe 3IIeKTPOHHOTO 3asiBIIeHus (npu HeobXxoaumocTH);

HOATBEPXKIAaeT (aKT O3HAKOMIECHHS U COTIACHS C YCIIOBHSIMH U MODSAKOM
[IPENIOCTaBICHUS. MYHHULMIIAIBHOL YCIYTH B 3JEKTPOHHON (opme (ycTanaBmuBaet
COOTBETCTBYIOIIYIO OTMETKY O COIJIACHHU B (opme anexTpoHHOrO 3asiBJIeHHUs ),

TIONTBEPKAAET  JOCTOBEPHOCTE  COOBILEHHBIX CBEleHUH  (ycTaHaBIHBaer
COOTBETCTBYIOIIYIO OTMETKY B hopMe SJICKTPOHHOI'O 3asABIICHHS);

OTIIPABJISIET 3aIroJIHEeHHOe SJIEKTPOHHOE 3asiBIeHHE (HaXxumaeT
COOTBETCTBYIOIIYIO KHOIKY B (hopMe 5JICKTPOHHOIO 3asBIIEHMUS] );

SJIEKTPOHHOE 3asBIEHHE MNONIUCHIBACTCS R COOTBETCTBUHM C TpeGOBaAHUIMH
yHKTa 2.5.3 aIMHHUCTPATHBHOTO periamMeHra;

TIOJIyaeT yBefoMIIeHHEe 06 OTIpaBKe SJIEKTPOHHOTO 3asIBJICHHUS].

DopmaTHO-norHYecKas IpoBepKa chopmupoBaHHOrO 3asIBIIEHUS
OCYIIECTBIIAETCS IOCNE 3arONHEHHS 3asBUTeNeM K&KIOro us monedl 31neKTpOHHOM
(GOpMEI 3asBEHUS. Ipu BbIsIBREHMU HCKOPPEKTHO 3aMOJIHEHHOIO MOJIS SJIEKTPOHHON
hOpMEI 3asBneHns 3asBuTen: YBCLIOMIIIETCSL O XapaKTepe BhISBICHHO] OMOKK U
Hopsinke  ee  ycTpaHeHwus [IOCPENCTBOM  MH(OpMaLHOHHOTO cooO1IeHus
HEIIOCPEICTBEHHO B JIEKTPOHHOI (opme 3asBrenus.

AJIMHHHCTpaTHBHEIE [IPOUEAYPBI, yCTaHaBIUBaEeMbIe HaCTOALIMUM  ITyHKTOM,
BBITIOJIHSIIOTCS B IEHb OOpalLeH s 3asBUTeLs.

Pesynpratamu  Bemonnenus AAMHHUCTPATUBHBIX  HPOLENYD  SBISIOTCS:
SJICKTPOHHOE €0, HAMPaBIEHHOE B Cexkrop 1o oneke u HIONCYUTENBCTBY TOCPECTBOM
CHCTCMBI SJIEKTPOHHOT'O B3aHMO/IEHCTRIL.

3.3.3. PaccMoTpeHre  KomuiekTa AOKYMEHTOB  CeKTOpOM 1o omeke g
TIOI€YHUTEBCTRY.

3.3.3.1. OcHoBaHHeM Hauana BBINIOJIHCHNS 8 IMHHHUCTPATUBHO}M IPOLEeypPhI
ABIACTCA  NOCTYIUIEHHE 3asIBICHHS W  WHEIX AOKYMEHTOB, HEOOXOAMMBIX s
[PeNOCTaBNCHUs MYHHLIUIAIBHO] YCIIYTH.

Crneunanucrom Cexktopa 110 omneke u TIONICYUTENILCTRY
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3.3.3.2. JlomkHOCTHOE IO, OTBETCTBEHHOE 3a MpHeM AOKYMEHTOB, B Ciy4ae
oOpalleHus 3asBUTeIs C 3asBIeHEEM B CeKTop 1o omneke u TIOTICYHTETECTRY::

ONpPeNeIsIeT MpeAMeT oOpaleHHs;

YCTaHaBIIMBACT TUYHOCTE 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJHOMOUMIH JTHIla, IOJIAI0IEr0 NOKYMEHTHI;

[IPOBOIUT MPOBEPKY COOTBETCTBHUS AOKYMCHTOB TpeOOBAaHHUSIM, yKa3aHHBIM B
IyHKTe 2.5  aAMHHHCTPATHBHOrO PEIIAMeHTa,  MpoOBEpPKY  COOTBETCTBHS
TIPEACTABNICHHBIX  NOKYMEHTOB  YCTAHOBJICHHbIM TpeOOoBaHusAM  (Hammexamee
opopmitenne xommit AOKYMEHTOB, OTCYTCTBHE B J0KYMEHTax [OM4YHCTOK, MPUNHCOK,
3aUCPKHYTBIX CIIOB M UHBIX HE OTOBOPEHHBIX UCIIPpaBIIeHHiIA);

SAllOJHACT  BNEKTPOHHYIO  BOpMy  3asBieHHs B aBTOMAaTU3MPOBaHHOMN
HHDOPMALHOHHOA CHCTEME, MpeNHa3sHAYeHHON I OKa3aHmus FOCYyNapCTBEHHBIX U
MYHHULHIATEHBIX YCIIYT,

PH NpPENOCTAaBICHUH  JJOKYMEHTOB, YKa3aHHBIX B myHKTe 2.5
AIMMHUCTPAaTHBHOIO  periaMeHTa  Ha OyMakHOoM HOCHTENe,  ocyIiecTBIser
CKaHHUPOBAaHME IPECTABIEHHBIX JOKYMEHTOB;

pacneyaThIBaeT 3asBieHue;

TICpeNIacT 3asBUTEIIO HA IPOBEPKY 1 MOJMUCaHKE;

TOCIe NIONNMCAHHS CKAHUPYET MOAMHCAHHOe 3asBIICHHUE;

3arpy»aer B aBTOMaTU3UPOBAHHYIO MH(OPMALIMOHHYTO CHCTEMYy,
IIPEIHA3HAYCHHYIO IS OKa3aHus TOCYNApCTBEHHBIX M MYHHLHMIAIbHLIX yciyr
AOKYMEHTBI, IIpenCTaBleHHbIE B SJIEKTPOHHOM  opme unu SJIEKTPOHHBIE 06pas3kI
OTCKaHMPOBAHHBIX JJOKYMEHTOB, Gopmupyer SJIEKTPOHHOE JIENIO;

BO3BpalllaeT MOANMCAHHOE 3asiBiieHHe K OPHUIHHAIIEI OYyMa)KHBIX JOKYMEHTOB
3asBUTEIIIO;

BBINIACT 3a5IBUTEIII0 PACIIHCKY B IIPHEMe JIOKYMEHTOB.

B cnydae mamumuums ocnopanmii AT OTKasa B MpHeMe IOKYMEHTOB MOJKHOCTHOR
JIMLO, OTBETCTBEHHOE 3a MpHeMm AOKYMEHTOB, yBENOMISET 3asBHTENS O HAIMYH
NPCISITCTBUM IS IpueMa 3asBieHHs 1 BO3BPAILIACT eMy IOKYMEHTHI ¢ 00BACHEHHEM
CONEPXAHNS BBIABICHHBIX OCHOBAHHUI [7Isf OTKA34 B [IpUeMe TOKYMEHTOB.

3.3.3.3. JlomxHOCTHOE JIMLO, OTBETCTBEHHOE 34 mpHeMm MOKYMEHTOB, II0CJIe
[IOCTYNICHHS JOKYMEHTOB Ha paccMoTpeHue:

TPUCBANBACT 3aABICHUIO HOMEP B COOTBETCTRUM c HOM@HKIIaTypoii fext u cratyc
«IIpoBepka KOKyMeHTOBY;

U3Y9aeT IOCTYNMHBIIME 3JIEKTPOHHBIE A€, B TOM 4YHCIe NpPUIOKEHHBIE
SAJIBUTEIICM IOKYMEHTBI B 3JI€KTPOHHO dopme 1 aeKTpoHHbIe 00pa3sbl [OKYMEHTOB;

IIPOBEPSAET KOMILIEKTHOCTD, YHTAEMOCTE SJICKTPOHHBIX 00Pa30B J0KYMEHTOB;

TIPOBEPSIET COOMIONCHNE YCIOBHI JEHCTBUTEIBHOCTH SJICKTPOHHOH mommnucHy,
[ocpencTsoM obpamenus k Enunomy noprany (B cmydae, ecnu sasBuTenem

IIpeICTaBJIeHb] 9JIEKTPOHHEIE TOKYMEHTEI, MTOATIUCaHHbIe YCHIIEHHOM
KBaJTU(ULIHPOBAHHOM SIEKTPOHHO MOIHCEIO).
Ilpu HaJIUYuu OCHOBaHHUI, IIPEAYCMOTPEHHBIX IIYHKTOM 2.7.1

a,HMI/IHHCTpaTI/IBHOFO periameHrTa, IIOATOTaBIIMBaEeT IIPOEKT peuIeHusT 00 oTkaze B
IIpueme AOKYMEHTOB, HeO6XOI[I/IMI>IX AJIs IPENOCTaBICHUS MYHHULIUNIAIBHOU yciayru.
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B cnyuae, ecnu B pesymbrare [IPOBEPKU  YCUIICHHOM KBaTH(DUUMPOBAHHO
SJIEKTPOHHOH TOINHUCH BBISBIEHO HECOOIIONEHMHEe YCIIOBUH ee NeHCTBUTENTHHOCTH,
IPOCKT pEWIeHHs 00 OTKa3e JOJDKEH COMepIKaTh IYHKTBI cTaThd 11 PDenepanbHoro
3axkoHa Ne 63-M3, KOTOpPbIE MOCITY>KIIIM OCHOBAHUEM JUISL €ro NPUHSTHS.

[IpoexT perenns o6 orkaze B [IpUEME  JIOKYMEHTOB, HEOOXOMUMBIX ISl
TMPENOCTABICHHSA MyHULMIANBHON YCIYTH, C yKasaHHeM [PUYHH OTKA3a (B cmyuae,
CCIM  OCHOBAHMsSL I/l  OTKAa3a B IIPUEME JOKYMEHTOB, HEOOXOMUMBIX IS
[PEOCTaBICHHUsT MYHHULUIIAIBHON YCIIYIH, CBS3aHbl C HapylUIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHUH K TaKUM NOKYMEHTAM, OCHOBAHUS AJL OTKa3a B IpUEMe [OKYMEHTOB
AOJDKHBI  COZEpKaTh HH(POPMALMIO O HAWMEHOBAHUU NOKYMEHTOB (MH(pOpMaLuH,
CBENICHUH}), KOTOpEIE He MpenCTaBiIeHbl, CONCPXKAT HENOCTOBEPHBIE W  (MJIH)
TIPOTUBOPEIUBEIE CBENEHHUS, OPOPMIIEHEI C HAPYIIEHHEM YCTAHOBIIEHHbIX TpeboBaHuIA),
HAaIIPaBJIIETCA Ha COIJIACOBAaHHWE B YCTaHOBJIEHHOM TIOpsAZIKEe TIOCPEACTBOM CHUCTEMBI
SJIEKTPOHHOT'O IOKYMEHTOO60pOTA.

Cornacoamne mpoekta pemenns 06 oTkase B IpUeMe JOKYMEHTOB,
HEOOXOMUMEIX IS MpeNoCTaBJIeHHs MYHULUIANBPHOR YCIIyT'H, OCYIIECTBISETCS B
TIOpsIAIKE, IPEAYCMOTPEHHOM MyHKTOM 3.5.3 aIMHUHUCTPATUBHOIO perjaMeHTa.

B cnyuae orcyrctus ocHoBamuit mus orkasa B IpHEME JOKYMEHTOB,
HIPeayCMOTPEHHBIX MyHKTOM 2.7.1 AIMUHHACTPATUBHOI'O periaMeHTa, JOJIKHOCTHOE
JIULO, OTBETCTBEHHOE 3 MPHEM JOKYMEHTOB, B TEYEHHE OLHOIO pabouero nHs co mHs
TOCTYIINICHHSA 3asBIICHUS, HANPABIISET 3asBUTENIO, YKA3aHHBIM B 3asBICHMI crocobom,
YBEAOMIICHHE O IOCTYTUICHHHU 3asBJEHHSI, CONEPIKAILEe BXOMALIMiL PerucTpaloHHbIH
HOMED 3aiB/ICHUSI, NATy MOJy4eHHUs 3asBIEHHUS, IepeueHb HaUMeHOBAHMIL Gaiinos,
TIPCACTABICHHBIX K HEMY IJOKYMEHTOB, [aTy MOTyYeHHs pe3yabTaTa MyHULUIIAIBHON
YCIIyTH.

3.3.3.4. HcnonHenue HpOUCayp, yKasaHHBIX B myHktax 3.3.3.1, 3.3.3.3
dAMUHUCTPATHBHOTO ~ DEINIAMEHTA, IIPH HAIHYAH  TeXHHYECKOl BO3MOYKHOCTH
OCYIIECTBIISIETCA B aBTOMATHIECKOM PEXKUME C HCIIOb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(OPMALIOHHON CHCTEMEI, [PEIHA3HAYCHHON sl OKA3aHMSI TOCYIApCTBEHHBIX K
MYHULUIAIBHBIX YCIIYT.

3.3.3.5. AnmuHHCTpaTHBHbIE [IPOLIENYPbl, yCTaHABIWBaeMBble ITyHKTOM 3.3.3
aNIMUHHCTPATHBHOIO PETJIaMEHTa, BBITIOIHSIOTCS B TeYeHHe OJHOTO pabovyero AHSA co
AHS IIOCTYIUICHHS 3asBIICHUS HA PACCMOTpPEHHUE.

Pesynpratamu BeimonHenus dAMUHHCTPATUBHBIX NPOLEAYD ABJISIOTCS: IPUHSITHI
Ha PacCMOTPEeHHE KOMILIEKT JOKYMEHTOB WJIH IIPOEKT peienys o6 oTkase B npueMe
AOKYMEHTOB, HEOOXOMMMBIX JJIsl ITPeOCTABIEHUS MYHULUITATBHON YCIIyTH.

3.4. HanpaBrienue Me)KBeI0MCTBEHHBIX 3alPOCOB B OpraHkbl, y4acTBYIOLINE B
TIPEIOCTABICHUH My HULMIAIBHON yCITyTH

3.4.1.  OcHOBaHMEM Hauaga BBINONHEHHS aIMUHUCTPATUBHON POLEIYPEI
ABJIACTCSL TOJyYCHUE JNOJDKHOCTHBIM JIHLOM (pabOTHHKOM), YMONHOMOYEHHBIM Ha
BBINIOJTHEHHE aIMUHUCTPATUBHOMN [IPOUEAYPBI, OT NONKHOCTHOrO JHIa (pabotHuka),
OTBETCTBEHHOIO 32 NIPHEM JIOKYMEHTOB, IPHHATBIX OT 3asBUTES JOKYMEHTOB.
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JOKHOCTHEIM — JTHIIOM (pabOTHHKOM), OTBETCTBEHHBIM 32 BBIITOJTHEHHE
4IMHUHHUCTPATUBHOM IPOLENYDBI, SBISETCS —CIelHaTHCT Cekropa mno omeke u
MOTIEYUTENbCTBY

3.4.2. JIOMmKXHOCTHOE JTHLIO, OTBETCTBEHHOE 32 HallpaBJIEHHE MEXXBeIOMCTBEHHBIX
3aIpocoB, (OPMHUPYET U HANpaBiseT B SJIEKTPOHHOM (hOpMe MOCPEeNCTBOM CHCTEMBI
MEXXBEAOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOIEHCTRHSI (P OTCYTCTBMHU TeXHHUECKOIi
BOSMOXHOCTH — HHBIMH CMOCOGAaMHM) 3ampochl o NIPENOCTABJIEHUN JOKYMEHTOB |
CBEICHMH, IPEYCMOTPEHHBIX TYHKTOM 2.6. | AAMUHHUCTPATHBHOIO perjlaMeHTa.

AJIMUHHUCTpaTUBHBIE [POLENYPBI, yCTAHABIUBAEMbIE HACTOSIIUM IIyHKTOM,
BBIIIOJIHSAIOTCSI B IEHb NPUHSITUS 3asIBJICHUS Ha paccMmoTtpenue.

Pesynbratamu  BbIMONHEHHs ANIMHHHUCTPAaTHBHBIX  INpPOLEAYp  SIBISIIOTCA:
HAlIpaB/ICHHBIE B OpraHbl BNACTH M (M) IOABEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHHU3alUH 3aIpPOCEL.

3.4.3. CreuanucTsl  MOCTAaBIIHKOB AQHHBIX ~ HA  OCHOBAHMH  3alpOCOB,
HOCTYNUBIIMX 4Y€pe3 CHCTEMY MEXBEIOMCTBEHHOIO SJICKTPOHHOTO B3aUMOJIEHCTBHS,
TIPENIOCTABIIAIOT  3allpaliMBaeMble  JJOKYMEHTEI (uHdpopmanuo)  wim HaIPaBJISIFOT
YBEIOMIIEHUS 00 OTCYTCTBUM JOKYMEHTa M (um) mH(OpPMALHMY, HEO6XOMHMBIX JUTS
IIpENOCTaBICHUA MyHHLMIIANBHON yCIyry (nasee — yBELOMIIeHHE 00 OTKa3e).

AIMUHHCTpaTHBHBIE HIPOLENYpPBI, yCTaHABIMBAEMbIE HACTOSILMM IIyHKTOM,
BBITIOTIHAIOTCA B TEYEHWE IISATH OHEH CO HS TIOCTYIJICHHS] MEXXBEIOMCTBEHHOIO
3alpoca B OpraH WJM OpraHu3alluio, MPEAOCTABIIAIOIIME NOKYMEHT U HH(OPMALHIO,
CCJIH HHbBIC CPOKH IOATOTOBKHM W HANpPAaBJICHHS OTBETa Ha MEXBEJJOMCTBEHHBIN 3aIpoc
HE YCTaHOBJEHB! (benepanbHBIME 3aKOHAMH, [IpaBOBBIMM  akTaMu [IpaBuTenscTBa
Poccuiickoit ®eneparun u TIPUHATEIMH B COOTBETCTBUM C (pelePaNbHBIMU 3aKOHAMMU
HOPMAaTHBHBIMH NPAaBOBBIMU akTamu Pecry6ituku Tarapcras.

Pesynpraramu  Beimonmenus aIMUHUCTPATUBHBIX  NPOLEAYD  SBISIOTCS:
AOKYMEHTEI (CBEIEHNUST), HEOOXOqUMBIe ISt TIPENOCTABIEHNs MyHUIMIIAILHON yCIyTH,
nubo yBenomieHue o6 orkase, HalpaBJICHHbIE NOIKHOCTHOMY JIMITY, OTBETCTBEHHOMY
34 HalpaBJIeHUE MEXBEOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IomKHOCTHOE JTHIIO, OTBETCTBEHHOE 34 HalpaBJIeHHE MEXXBEIOMCTBEHHBIX
3aIIPOCOB:

TOJIYy9acT 3anpalliBagMble Yepe3 CHCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJCHCTBUSA  JOKyMEHTBI (cBeneHus), HeoOGXOaUMBIe UL IIpeloCTaBIICHUS
MYyHHLHUIIANBHON yCIIyTH, JINGO yBeOMIIEHHE 06 OTKase IPH OTCYTCTBUHU JIOKYMEHTA U
(unu) uH}OpMAaLHK;

pu HaJIUYUHU OCHOBaHHH, IIPEyCMOTPEHHbBIX IIYHKTOM 2. 1.1
aIMHHUCTPAaTUBHOI'O pErjaMeHTa, IOArOTABINBAET [IPOEKT pelIeHus: 00 OTKaze B
TIPHEME IOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHHS MYHHULUIAIBHON YCIIyTH.

Ilpoexkt pewenus o6 orTkaze B IpHEMe NOKYMEHTOB, HEOOXOAMMBIX JUIsl
IPENIOCTABICHUA MYHULMIAIBHON YCITyTrH, ¢ YKa3aHHEM IPUYHH OTKasza (B clyuae,
CCJIM  OCHOBaHMA ULl OTKa3a B IIpHeMe AOKYMEHTOB, HEOOXONUMBIX IS
MIPCHNOCTABICHUA MYHULMNANBEHON YCIyTH, CBSI3aHbI C HapylIeHUEM YCTaHOBJIEHHBIX
TpeGOBaHUH K TakuMm AOKYMEHTaM, OCHOBAaHHS [JIl OTKAa3a B IIpUeMe JOKYMEHTOB
AOJDKHBL  CONEPKAaTh MHADOPMALMIO O HAMMEHOBAHMH NOKYMEHTOB (MH(OpMaIuy,
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CBENICHHH), KOTOpEIE He NIPENCTABIICHBI,  COmepsKaT HCNOCTOBEepHBIE 1 (mitn)

SJIEKTPOHHOI'0 TOKYMEHTO060pOTA.

Cornacosanue [IPOCKTa pemeHUuss 06 orkaze B NIpUEMEe  OKYMEHTOB,
HEOOXOIUMEIX IS IpefoCTaBIeHMS MYHHLUHMNATBHOH YCIIYTH, OCYLIECTBISETCS B
HOPANKE, IPENYCMOTPEHHOM MYHKTOM 3.5.3 AAMHUHHUCTPATHBHOIO PErjlaMeHTa.

AIIMMHHUCTpaTUBHBIE TMPOLENYPBI, YCTAHABIMBAECMbBIE HACTOALIHM IIYHKTOM,
BBITIOJIHSFOTCS B IEHD TOJTyY€HMS CBESHHUI 110 MEXBEIOMCTBEHHBIM 3aIIpocam.

Pesynpratamu  Bhimonnenus dAMUHUCTPATUBHBIX  NIPOLEAYP  SIBIAIOTCH:
AOKYMEHTBI (CBEICHHU), HeOOXOMMMBbIe AL TIPEIOCTABIEHUST MYHHUIIUITIAIBHOM yCIIyTH,
IIPOCKT pelieHus o6 oTKaze B IPHEME  TOKYMEHTOB, HeOGXOMHMMbIX JUTST
TIPCAOCTABICHHUS MYHULMITAEHON YCITyTH.

3.4.5. Hcnonuenwue MPOLEAYP,  yKasaHHBIX B  myHKTax 342, 3.44
aIMHHUCTPaTHBHOIO  perjiaMeHTa, MPH  HAalMYMH  TEXHHYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATHYECKOM PEXHUME ¢ UCIONB30BaHHEM ABTOMaTU3UPOBAHHOX
HH(POPMALHOHHO] CUCTEMBI, NpeAHa3sHAYeHHON IS oKa3amus FOCYIapCTBEHHBIX U
MYHULUIIATBHBIX  YCIYT, B TOM YHCIe c MOMCHTa pPEruCTpalud 3asiBICHHS B
COOTBETCTBUH C MIYHKTOM 2.13 aIMHHHUCTPAaTUBHOI'O perjaMeHTa.

3.4.6. MakcumanbHbIit CPOK  BBIUIOJIHEHHS aJMHHMCTPATHBHEIX npouenyp,
YKa3aHHBIX B MyHKTe 3.4 dAMMHUCTPATUBHOIO PErNiaMeHTa, COCTABIISET MTE paboumx
JUHEH.

3.5. IToaroTtoBka PE3yJIbTaTa MyHULUNATEHON yelyru

3.5.1. OcHoBaHMeM Hayaa BBIIIOJTHEHUS. 8 IMUHUCTPATHBHON NpOLEeNypBI
ABJIACTCS IIOCTYIIEHHE OT HOJDKHOCTHOLO JIALA, OTBETCTBEHHOTO 3a HaIpaBieHHe
MEXBENOMCTBEHHBIX  3aIPOCOB, AOKYMEHTOB  (CBENCHHMH), HEOGXOIUMBIX JUTSt
IIPEOCTABIICHUSA MYHHIUIATBHON YCIIYTH.

JlOIDKHOCTHBIM  THIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHHE aIMUHHCTPATHBHOM
IIPOLENYPHI, ABJISAETCS CHEIHATUCT CexTopa o omneke u TIONEYUTETLCTBY

3.5.2.  JlomxHocTHOe JIULO, OTBETCTBEHHOEe 3a [IOATOTOBKY  pe3ysbTara
TPENIOCTaBIICHAS MY HULIMIIAMBHON YCITyru:

pacCMaTpuBaeT COOPMUPOBAHHBIN KOMMJIEKT AOKYMEHTOB, HEOOXOAMMbIX mIJIs
IIPEIOCTaBIEHUS MYHHULUIIATLHOM YCIIyTH;

IPH BBIIBJICHUH OCHOBaHMH Ui OTKaza B [IPEIOCTABICHUY MYHULUIAILHON
YCIIYTH, yKa3aHHBIX B MyHKTe 2.8.2 dAMUHUCTPATUBHOIO PETNAMEHTA, TOArOTABIHBACT
IPOCKT pelIeHnst 06 OTKa3e B MPeOCTABNCHUH MYHHUMIAIBHON yCIyTy;

B ClIy4ae OTCYTCTBHUs OCHOBAHMII [JIs OTKA3a B [IPETOCTaBICHUN MYHULIUITATLHOM
YCIIYTH, TPETYyCMOTPEHHBIX INYHKTOM 2.8.2 aIMHHHCTPaTUBHOIO periamMeHTa, I10
HUTOTaM  pacCMOTpEeHHS AOKYMEHTOB, =~ HEOOXOAWUMBIX s [IPeIOCTaBIIEHUS
MYHHLIUIIANBHON  yCIIYTH, IOArOTAaBIHBAET HIPOCKT  pesyrnbTaTa IpenocTaBIeHuUs
MYHUIMNANBHOR  yCIYIM B COOTBETCTBHK ¢ MNOAmyHKTOM 1 mynkta 2.3.]
4AMHHHCTPATHBHOTO PerjlaMeHTa;
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HamlpaBlsieT  MOArOTOBJIEHHBIH IPOEKT  pesynbTaTa  mpeocTaBieHus
MYHHOHNAIBHON YCIyIM Ha COIJIacOBaHHe B YCTAHOBICHHOM MOpSIKE MOCPEeACTBOM
CHCTEMBI 3JIeKTPOHHOT'O AOKYMEHTO060poTA.

AIMHHHUCTPATHBHbIE TMPOLEAYPEL, YCTAHABIMBAEMBIE HACTOSAILHM IIYHKTOM,
BBITIONHSIOTCA B TEYEHHE ABYX paboumX IHeil.

Pesynpratamu Beimonmenmus dAMHUHUCTPATHBHBIX NPOLENYD SBISIOTCS: IPOEKT
peLIeHus 06 oTKasze B MpenocTaBlIeHUu MYHULMTANBHOR YCIyTH, NPOEKT pelieHus o
BbINIa4e paspellleHus Ha BCTYIUIEHHe B Opak HECOBCPUICHHOJIETHUM, HOCTUIIIHM

MyHHLUMOAIBHON  ycIyru  (mamee — IIPOEKTE!  JOKYMEHTOB) OCYIIECTBIISETCS
PykxoBonurenem Hcnonkoma, 3aMecturenem PykoBonmurens Hcnonkoma, 3aBEYIOIIErO
CekTopoMm 1o omeke u TIOIIEYHTENBCTBY.

IToxrorosnenusre [IPOCKTBI JOKYMEHTOB, UMEIOILHe 3aMEYaHMsl, BO3BPALLAIOTCS
Ha NopaboTKy numy, OTBETCTBEHHOMY 3a TIOATOTOBKY pe3ynbTaTa MYHHUIUNATBHOMN
yciyru. Ilocne ycrpanenus 3aMEYaHMI MPOEKTEI AOKYMEHTOB IIOBTOPHO TepenarTcs
AL COTIaCOBAHUS U ITOITHCAHMSL,

OIICKE U MONEYHTENbCTBY B YACTH CPOKOB BBbITOJIHEHUST aIMUHHCTPAaTHBHbIX npouenyp,
HX TIOCTICNOBATENIBHOCTH M MOIHOTHI, HAIUYMS COIIaCOBaHUH  YIOJIHOMOYEHHBIX
AOJDKHOCTHBIX sy CekTopa o oreke u MOTICUUTENECTBY B CHCTEME 31eKTPOHHOrO
MOKYMEHTO000poTa.

B cnydae  BrisBenus HAapyWeHUH B wacTh  cpokoB BBITIOJTHEHHS]
4AMHHUCTPATHBHBIX IPOLENYp, HX IIOCTICI0OBATEIBHOCTH U ITOJIHOTE] PykoBoautens
Hcnonkoma MHULMUPYET TPHUBIEYEHHE K OTBETCTBEHHOCTH JUL, JOMyCTUBIINX
HapyIICHHUsI, B COOTBETCTBUH C ITYHKTOM 4.3 AAMUHHUCTPATHBHOI'O perjiaMeHTa.

AIIMHHHCTpaTHBHEIE IPOLENYPEL,  yCTaHABIMBAEMBIE HACTOSIIUM IIyHKTOM,
BBITIOJIHSIOTCS B TeUEHHE BYX PaGOUNX [HEH.

Pesynpratamu Beimonmenus aIMHHUCTPATHBHBIX MPOLENYD SBISIOTCS: peleHue

Bo3pacra 16 ner.

3.5.4. HcnonueHnue [Iponenyp, ykKa3aHHBIX B nyHkrax 3.5.2, 3.5.3.
aIMHHHCTPATHBHOIO  perjiaMeHTa, PH  HAMYHMHM  TEXHMYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCSA B aBTOMATHYECKOM PEXHUME C UCMONB30BaHKEM ABTOMAaTU3UPOBAHHO
HH(POPMaLMOHHO] CHUCTEMBI, NpEAHA3HAYCHHON IS OKas3aHus TOCYyIapCTBEHHBIX M
MYHHUUMIIATBHBIX YCIIyT.

MaxcumanbHsrit cpox BeIOTHE HIS dAMUHUCTPATUBHBIX MPOLE/YD, YKA3aHHbIX B
IYHKTE 3.5. aIMUHUCTPATHBHOTO PETIIAMEHTA, COCTaBIISIET YeThIpe paGoynx JTHS.

3.6. Brimaua (HanpaBieHye) 3asBuTENIO PE3yJIbTaTa MyHULMIATIBHON yeTyru



FABJIACTCS IIOJIyYE€HHE CHIELUATHCTOM Cexropa 110 omneke yu TTOTEIUTENECTBY, JOKYMEHTa,
HOATBEPXKAAIOILETO TPe0CTaABICH e MYHHLHNAIBHOH ycyry.

HomxHocTHEIM JIULIOM, OTBETCTBEHHEIM 33 BBIMONHEHHe aIMUHHUCTPATUBHOM
IIPOLENYPEI, ABISETCS CHIELHUATHCT Cexropa 1o omneke u [IOTIeUUTEIBCTBY.

3.6.2.  lomxHOCTHOE JINLO, OTBETCTBEHHOE 33 BbIJjaqy (HanpaBneHHe)
MIOKYMEHTOB;

obecrieynBaer PETUCTPALIMI0O M BHeceHHe CBEICHMH 0  pesyssrare
[PENOCTaBICHUs MYHULHUNATLHO] YCIYTH B IOJACHCTEMY BemeHmMs NOKYMEHTALUH
dBTOMATH3UPOBAHHOH HH(MOPMALHOHHO] CHCTEMBI, NpeAHa3sHAYEHHON s OKa3aHus
TOCYapCTBEHHBIX U MYHHIHTATbHELX ycinyr;

U3BCIIACT 3asIBUTENs (ero TMPEACTABUTENS) CIOCOBOM, yKa3aHHEIM B 3asIBJIEHUH, O
Pe3ynbpTaTe npenocraBieHus MYyHULUINAIBHOR yCIyru u o BO3MOXXHOCTH NONy4YeHus
pesynbTata mnpenocraBieHus MYHHUMIAIBHOH ycnyry B Cexrope mo omeke u
TIONEYHUTENECTBY Mtu B ML,

Hcnonnenue Ipouenyp  npu  Hanuuup TCXHUYECKOM  BO3MOYKHOCTH
OCYILECTBJIACTCS B aBTOMATHYECKOM PEXHME C UCIONBb30BaHMeM ABTOMAaTU3UPOBAHHOI]
HHpOpMaLHOHHO CUCTEMBI, IpeNHa3HAYEHHON s OKa3aHWs TOCYNapCTBEHHBIX H
MYHUIUIAIBHEIX YCITYT.

ANMHHHCTpaTHBHbIE [IPOLENYpEI, ycTaHaBIHBaeMbie HaCTOAIMM  ITyHKTOM,
BBINONHAIOTCS B TEYeHHE ONHOTO pabouero mus co gus NONMUCaHKs NOKyMeHTa,
SABJIAIOILETOCS Pe3yJIbTaTOM [PENOCTaBICHUS MYHULMIATBHO] YCIIYTH, CHeUHaTUCTOM
Cexropa o orexe u [IONICYHTENBCTBY.

Pesynsratamu  Brmonnemys aJIMUHUCTPATUBHBIX HOPOLENYp  SIBISIOTCS:
pasMellenre cBeneHuii o pe3ynbTare mnpenocrasieHus MYHHLMIANBHOR ycnyrn B
UH()OPMaLHOHHBIX CHCTeMaX, HW3BEICHHE 3asBHUTels (ero OpencraBurens) o
PE3YyJIbTaTe NPeNOCTaBICHHS My HUIHIAEHO] YCILYTH 1 Crioco6ax ero nosyvemus.

3.63. Tlopsmox  BeIgaun (HanpaBnenus) pesynbTata  mpenocraBienus
MyHULUIIATBHOH yCmyTy:

KBaITM(QHIHpOBaHHO SJIEKTPOHHOH IOITHCH.
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AIMMHHUCTPATHBHEIE IIPOLENYpPEI, yCcTaHAaBIWBAaEeMbIe HaCTOAILUM  IyHKTOM,
BBINIONHAIOTCA B MOpsAKe O9CPCAHOCTH, B HEeHb NPUOHITHS 3asBHTeNs B CpOKH,
YCTaHOBIICHHBIE PErNaMEHTOM PaGoThI M®IT.

Pesynpratamu Beimonnenms 4AMHHHCTPATHBHBIX MPOLENYD SIBISIOTCS: (ukcanus
(akTa BeImauM PE3yIbTaTa NMPENOCTABNCHUS MYHHIUIATBHOLMN yerayru 8 AUC ML,
PE3YIBTAT NMPEAOCTABIEHHSI MYHHIIUIANbHO] YCJIYTH, BbIIAHHBIN 3asIBUTETIO.

3.6.3.2. Tlpu oGpamenun 3asButens sa PESYNILTATOM MYHHLMNATBHON yCcTyru
uepe3 PecryGnukaHckuii TIOPTan 3asBUTENIO B JIMYHBIH KaGuHeT ABTOMAaTUYECKH
HATPABIACTCA  JICKTPOHHBIH  06pa3 AOKYMEHTA,  ABISIIOLIETOCK  pesybTaTom
IIPEOCTaBIEHUS MYHHULIUITATBHOMH YCIIyTH, MOANUCAHHBIH YCHIIEHHO
KBaIU(DUIUPOBAHHOM SJIEKTPOHHOH MOANHUCHIO0 PykoBonuTes Hcnosnkoma.

AIMHHHUCTPaTHBHEIe TPOLENYPEL,  yCTaHABIMBAEMBIE HACTOSILUM IIYHKTOM,
BBIIIOJHAIOTCS B J€HBb MOMIUCAHMS] AIOKYMEHTa, MOATBEPINAIOLIEr0 MpefoCTaBIeH e
(oTkas B NIPEIOCTaBICHUN) MyHHULIUTIANBHOM] YCIIYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHEIM
Jmnom CekTopa 1o omeke i TIOIICYUTENIBCTRY .

Pesyneratamm  Bemonmenus AIMUHUCTPATUBHBIX  NIPOLENYp  SBJISIOTCA:

SAABUTCIIO NIOKYMEHTA, OATBEPKAAIOIIEr0 [IpEIOCTaBIeHHEe MYHHUIHUTAIBHOL YCIIyrH
(B TOM unciie oTka3z B IIPENOCTaBICHUH MYHHULUIAIBHO YCIIyTH).

3.6.3.3. Ilpu obparenun SAABUTENS 3 PE3YNBTATOM MyHULHIANLHON yCiyru B
Cexkrop mo omneke u TIONEYUTENBCTBY, JOKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a BBIjady

SMIEKTPOHHOIO JOKYMEHTA 110 91eKTPOHHOI [oYTe B aZpec 3asiBUTENs.

AIMYHHCTpaTHBHEIE [IPOLENYPBI, yCTaHABIHBaeMbIe HaCTOSILIMUM  ITyHKTOM,
OCYWIECTBIAIOTCA B MOpsIgKe OFCPEAHOCTH, B JNeHb NpPUGHITHS 3asBHTENs B
coOTBeTCTBMM ¢ IlpaBunamu BHyTpenHero TpynoBoro pacnopsinka CekTopa 1o omnexe u
TIONCYHTEIIBCTRY.

Pesynbratom BeImonHeHus dAMHUHHUCTPATHBHBIX MPOLENYD SIBISIOTCS: buxcanms
¢akra  BeImaum PE3ylbTaTa  MPeNOCTABNCHHS  MyHMIHIATLHO yCIyru B
aBTOMaTH3MPOBAaHHOH HH(OPMALMOHHO CHCTEME, NpPENHA3HAYCHHON IS OKa3aHUs
TOCYapCTBEHHBIX M MYHHLUIIAIbHbIX YCIIYT.

3.7. VictipaBnenue Texumyeckmx omub0oK

3.7.1. B ciyyae OOHapyKEeHHS TeXHUYECKO] OLIMOKM B TOKyMeHTe, SIBIISIFOLIEMCS
PE3YJIbTaTOM MYHHLMNANLHON YCITyru, 3asiBUTeNs Harnpasisger B CeKkTop no omeke u
TIOIIEYHUTEILCTBY

3ajBJI€HHE 00 uHCnpaBieHuy TEXHUYECKOH omuOKH (mpuioskenme No 5 K
HACTOAEMY aIMHHUCTPATHBHOMY pernameHnry);

AOKYMEHT, BBINAHHBIM 3asBUTENIO Kak PE3yNIbTaT MyHMLMOANBLHON ycnyru, B
KOTOPOM COLEPIKUTCS TeXHUYecKas omubKa;
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AOKYMEHTEI, UMEIOILUE IOPUIHYECKYIO CUILy, CBHACTENIbCTBYIOIIME O HATHYHK
TEXHUYECKOH OIINOKH.

3asiBrnenne o6 ucnpasnennn TEXHUYECKOH OIIMOKH B CBEICHHSIX, YKA3aHHBIX B
AOKYMEHTE, ABJISIIOILEMCS pe3yTbTATOM MYHHLHIIATBHON yCITyTH, MONAeTCs 3asBUTeIeM
(YIOMHOMOYeHHEBIM TIPENICTABUTENIEM) [OYTOBBIM OTIPABICHHEM (B TOM duncre ¢
HCIIONIE30BAHMEM BJIEKTPOHHON MOYTHI), TGO 1epe3 PecnyGinkanckuii NOpTan WiIu
MOII.

3.7.2. lomxHOCTHOE N0, OTBETCTBCHHOE 3a [IPUEM [JOKYMEHTOB, OCYLLECTBIISIET
TIPUEM 3aSIBIICHUS 00 MCIPABIEHUH TeXHUYECKO OLIMOKH, PErHCTPUPYET 3asBiIeHHe ¢
TIPUJIOXCHHBIMU IOKyMEHTAMH U IepeaeT ux AOJDKHOCTHOMY JnLy, OTBETCTBEHHOMY
32 06paboTKy OKyMeHTOB,

ANIMUHHCTpaTHBHBIE TPOLEAYPEL,  yCTAHABIMBACMBIE HACTOSIIHM IIYHKTOM,
BBIIOJIHAIOTCS B TEYEHHUE OZIHOTO paGoyero us c AATbl PErUCTPaLMK 3asIBIICHUSL.

Pesyneraramu Bemmonuenus aAMHHHUCTPATHBHBIX MPOLENYD SBISIOTCS: IIPUHSTOE
M 3aperucTpupoBaHHOE 3asBleHHe, HAIIpaBNeHHOE Ha paccMOTpeHHe JOJKHOCTHOMY
/LY, OTBETCTBEHHOMY 32 06paGoTKy JIOKYMEHTOB.

3.7.3.  omxHOCTHOE JIMIO, OTBETCTBEHHOE 33 obpabotky JIOKYMEHTOB,
PaccMaTpuBaeT NOKYMEHTBI M B IeJisx BHECEHUs uCHpaBieHuii s JTIOKYMEHT,
ABIAIOLIMHCS Pe3yIBTATOM IIpeNoCTaBIeHNs MYHULMNANBHOR YCIIYTH, OCYIIecTRIseT
TIPOLEAYPBL, NpPeNyCMOTPEHHBIE ITyHKTOM 3.5 dAMUHHCTPaTUBHOTO periaMeHTa, u
BBIAACT HCMPaBICHHBIH [OKYMEHT 3asBHTENO (ymonHomoyenHOMY IPEJICTABUTEIIO )

AIIMHHHUCTPaTHBHbIe [IPOLENYpPEBI, yCTaHABIHBAEMBIE HACTOSLIMM  ITyHKTOM,
BLITIONHSIOTCA B TEYeHHE IBYX pabounx mHell mocrne OOHapYKEHMsI TeXHUYECKOi
OWMOKA MM TONy4eHHs o JF000r0  3aMHTepecOBaHHOro JMLUa 3asBIIEHUS O
MOIYIIEHHOH oInKOKe.,

Pesynpratamu  Bemonuenng dAMUHUCTPATUBHBIX  TIPOLENYp  SBIISIOTCS:
BBIJTaHHBIH (HanpaBneHHHﬁ) 3ASBUTEITIO TOKYMEHT.

4. Ilopsinok u opmpl KOHTPOJIS 32 PE10CTABICHHEM MYHUIHIAILHOI
ycayru

4.1. Tlopsizok ocyecTBIeHMs TEKYILETO KOHTPOJISI 3a COBIIONEHHEM 1 UCIIOJIHEHHEM
OTBETCTBEHHBIMH [JOJKHOCTHBIMH JIMLAMM TIOJIOKEHUH a AMUHUCTPATHBHOTO
PEIIaMEHTA 1 HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOIIHX TPeGOBAHMUS K
IIPENOCTaBIICHUIO MYHHULIUTIAIBHO] YCIYTH, a TaKoKe MPUHATHEM UMM pelieHui]

Koutpons 3a nonuoroii u Ka4€CTBOM MPELOCTABNCHUS MyHULMITAbHO] yCyru
BKJIFOYaeT B ce0sl BBISBIEHUE U YCTpaHeHHe HapyILICHNH MpaB 3asBHTENeHH, IPOBEJIEHHUE



27

IIPOBEPOK  cOobJIFOIeHUS IIpOLENYp  NMpPeNOCTABIEHUsS  MYHHIHUIANbHOl yCIyrH,
TIONTOTOBKY peIleHnH Ha NeHcTBUs (Ge3neHCTBIE) NOMKHOCTHELX JIMI] OpraHa MECTHOTO
CaMOyIIpaBJIEHHS.

®opMaMu  KOHTpOJIST 32 COONIOICHHEM  HCIIOMHEHMs] aIMHUHHCTPATUBHBIX
NIPOLIETYp SABJISIFOTCS:

1) mpoBepka u cormacosanue HIPOEKTOB  TOKYMEHTOB I10 Mpe0CTABICHUIO
MYHULUIIAJIBHON YCIYTH;

2) mpoBoAUMBIe B YCTaHOBICHHOM  mopske IIPOBEPKH  BEHEHMUS
JIeIONPOU3BO/ICTBA;

3) NpOBeJieHHE B YCTAHOBIEHHOM TTOPAZIKE KOHTPOJBHBIX MPOBEPOK COBIIOACHUS
[POLEAYp MPEeNOCTaBIEHUS MyHHIIUIANbHO] YCIIyTH.

B memsx Ttexymero KOHTPOIIA  HCTIONIB3YIOTCA  CBENEHMS, HMMeEIOIHecs) B
SJICKTPOHHOH 0ase NaHHBIX, ciyKeGHas KOPPECIIOHACHIHs, YCTHAS U MHCHMEHHAS
MH(OPMALHS IOKHOCTHBIX JIML, OCYLIECTBIIAIOUIUX BBIMOJHEHHE aJIMUHHCTPATUBHBIX
IPOLENYD, JKypHAIIBI yYeTa COOTBETCTBYOLMX MOKYMEHTOB U JPYTHE CBEIEeHMS.

s ocymiectsenns KOHTPOJIA 32 COBEpIICHHEM AeiCTBHI TIpH NIPEeIOCTaBIEHUH
MYHUIUNAIBHOW YCIYyI'M W TNPUHSTHU PCLICHUH PYKOBOAMTENIO OpraHa MeCTHOrO
CaMOyIIpaBlI€HUSI  MPENCTABISIOTCS CIIpABKM O  pe3yibTaTax IpefoCTaBICHHUS
MYHHMIUNIAIBHOH yCIIyTy.

O ciydasx u npuannax HapyIIeHUs CPOKOB, MOCIIEN0BATEIBLHOCTH K colepKaHus
ANMUHUCTPAaTUBHBIX IPOLENYpP OJKHOCTHBIE JMLA  HEMEAJICHHO MH()OPMHUPYIOT
PYKOBOIHTENS OpraHa, MpeaoCTaBIAIOLIErO MYHULIMNANBHYIO  yCIYTYy, a TakKe
MPEANPHHIMAIOT CPOYHBIE MEPBI 110 YCTPaHEHHIO HapylIeHUH.

Texymmit  xonTpons 3a COOJIIONIEHNEM  MOCIIE[0BATENBHOCTH JIEHCTBHIA,
OIPCNCTCHHEIX  AJAMHHUCTPATUBHBIMU [IpoUenypaMH 1O  MpemoCTaBIEHHUIO
MyHUIMNAIBHON  YCIIyTH, OCYIIECTBIISETCS! 3aMECTUTEIEM DPYKOBOJMTENS OpraHa
MECTHOIO  CaMOYIpPAaBIIEHHs, OTBETCTBEHHBIM 32 OpraHu3alMio  paboTel IO
IPEAOCTABIICHUIO MYHUIMIATBEHOR YCITyTH, HAYAIbHUKOM OTHeNa, OCYLIECTBIISIOLIEro
OpraHU3alMI0 paboTHI [0 IPENOCTABIEHHIO MYHMLHIAIbHON YCIIyTH.

IlepeueHb  MOMKHOCTHBIX JML,  OCYWIECTBIAIOIIMX  TEKYIH] KOHTPOJIb,
YCTaHaBIIMBAETCS TOJOXKEHUSIMH O CTPYKTYPHBIX IOApAa3NeNeHUsIX OpraHa MecTHOIO
CaMOYNpPaBJICHHS 1 JOJDKHOCTHBIMHU PerilaMeHTaMHU.

4.2. Tlopsanok u nepHoxUYHOCTS OCYILCCTBIIEHUS IJIAHOBBIX U BHETLJIAHOBBIX IIPOBEPOK
TOJIHOTBI M Ka4eCTBa MPENOCTABICHUS MyHHIMIATbHON YCIIyTH, B TOM YHCIIe MOPSHOK
¥ (POPMBI KOHTPOJIS 32 OTHOTOM M Ka4eCTBOM NPeNOCTaBI€HN MYHULIUIANbHOM
YCIyrH

4.2.1. KoHTponb 3a MONHOTOI 1 Ka9€CTBOM MpPeNOCTaBIEHUS MyHUIUTAIBHOM
YCIIYTH OCYIIECTBISAETCS B (opMax:

1) mposeenus nposepox;

2) paccMmoTpenus xano6 3asBuTene Ha necTBus (GesneiicTaue) Cexropa mo
OTIEKE U IIOTIEYUTEIIBCTBY, a TAKIKE HX JA0JKHOCTHEIX ML, MyHHLUIIATBHBIX CITyKaLKX.
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422. B memsx OCYUIECTBIEHHS. KOHTPOJNS 33  MONHOTO U  KavecTBOM
IIPEIOCTaBIIEHUST MyHHLIMMIAIBHOMN YCIYTH TIPOBOISTCS MJIAaHOBble 4 BHEIIAHOBEIE
poBepku.  Ilopsmok u  mepuogmunocTs OCYIIECTBIIEHUS] IJIAHOBBIX IPOBEPOK
YCTaHABIUBACTCS. IIAHOM pPaGoThI Cextopa mo omeke wu noneunrenscTsy. [lpu
TIPOBEpKE MOTYT paccmaTpuBaThes Bce BOTIPOCEL, CBfA3aHHBIE C MpenocTaBIeHHEM
MYHHIUIANBHOR  yCIIYTH  (KOMIJIEKCHbIE IPOBEPKH), WM  OTHENbHBII BOIIpOC,
CBSI3aHHBIA C MpeNoCTaBIeHUeM MYHULHITAIBHOR yCIIyru (TemaTHueckye IPOBEPKH).
IIposepka Taxxe moxer TPOBOMIUTECS 10 KOHKPETHOM kaobe 3asBuTeNs.

4.2.3. BHennaHOBEIe IIPOBEPKU MPOBOJISATCS B CBSI3H C NIPOBEPKOH ycTpaHeHus
PaHee BBIIBICHHBIX HApyILECHMUI] dAMUHHCTPATUBHOTO PErJIAMEHTA, a Takke B Cllydae
TOMydeHus xanob 3asBHTeNell Ha nelcTBHs (GesneiicTaue) Cextopa 1o omeke u
TIONEYHUTENILCTBY, & TAKXKE UX JOIKHOCTHBIX T, MYHULMIANBHBIX CITYKaluX.

4.2.4. Pesynbrare TIPOBEPKH OOPMIISIIOTCS B BHe akTa TIPOBEPKH, B KOTOpOM
YKa3bIBAIOTCA BBISABICHHBIE HEOCTATKH 1 PEANOKEHHUS [0 UX YCTPAHEHHIO.

4.3. OTBeTCTBEHHOCTE AOJDKHOCTHBIX JIUL OpraHa, [IpeI0CTaBIIsIOLIEero
MyHULMIIATBHYIO YCIIyTy, 34 PEILUEHUS U 1elCTBUS (663,[[6171CTBI/I€), IIPUHUMAaEMBIE
(ocymeCTBmeMme) HUMH B XOJI€ IPEOCTABICHUS MYHUUMNATbHON yCIyry

3aKOHOZarTensCcTBOM Poccuiickoii ®enepanum.

PyxoBonurens OpraHa MECTHOIO CaMOyIpaBiieHus HECET OTBETCTBEHHOCTHL 33
HECBOCBPEMEHHOE PaCCMOTPEHHE 3asIBICHUIE.

PyxoBogurens (3amectuTenp PyKoBoIuUTENS) CTPYKTYPHOTO MOApa3aeseHus

pasnene 3 aIMUHUCTpPaTHBHOrO perinameHra.

HOIKHOCTHBIE fmua u MHBIC MYHHLHIANbHBIE ClTyKalide 3a pelleHus wu
OEeHCTBHUS (6e3ﬂeﬁCTBHe), MPUHUMAaEMBbIe (ocymeCTBnﬂeMme) B XOZe IpenocTaBieHus
MYHULHIIAIbHOH’ YCIyTH, HECyT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM
3aKOHONATEeNbCTBOM IOpSIIKeE.

4.4, [Monoxenus, XapaKTEPUBYIOLINE TPeGOBAHUS K NOpAKY U (hopmam KOHTpPOJIS 3a
IIPEOCTaBIIEHUEM MYHULIUIIAIbHO] YCIIYTH, B TOM YUCJIE CO CTOPOHBI I'pa)<aH, ux
00beIMHEeHNIT U OpraHu3zaruii

KonTtpons 3a npenocrasnenuen MYHHULHIANEHOH YCIYTH CO CTOPOHBI rpaXkJiaH,
UX o0benuHeHuit u OpPraHM3allub, OCYILIECTBIISETCS TIOCPEIICTBOM  OTKPEITOCTH
ACATCIIBHOCTH  OpraHa  MecTHOro CaMOYNpaBleHUsS  NPU  NIPeROCTaBIEHUH
MYHHIHIANIBHOR  yClyru,  mosyuenus MOJIHOHM,  aKTyajbHOH u JOCTOBEPHOI
HHOpMauu o TMOpANKE NPENOCTABIEHNS MYHHIHNATILHOMN YCIYTH U BO3MOXKHOCTH
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ocynebHoro paceMoTpenus  obparienuii (’kanob) B mnporecce NIPeN0CTaBIIEHUS
MYHULUIIANBEHOH yCIyTH.

S. locyne6unbirii (BHECYy1eGHbIiH) TIOPSIIOK 00KaI0BAHHUS pernenuii 1 AeHcTBHI
(ﬁe3ﬂeﬁCTBl/lﬂ) opraHa, npeaocrasJsiomero MYHHUHNANBHYIO yCayry,
MHOTO()YHKUHOHAIBLHOI0O LEeHTPa NpeaocTaBJIeHUs roCyapCcTBeHHbIX U
MYHUUHMNAJIbHBIX yCaIyT, OpraHH3auMH, yKa3saHHBLIX B yacTy 1.1 cTaTthu 16
DenepanbHOro 3akona Ne210-®3, a Taxske HX NOJIZKHOCTHBIX JIHI,
MYHHUHDAIBHBIX CITyKAIHX, pabdoTrHHkoOB

5.1. 3asButenu umeror NIpaBo Ha 00’kajoBaHKe B AocynebHOM mopsiike pelenui
U JeHCTBHi (GesnmeticTBus) OpraHa, mpenocTaBisIOLIero MYHHLUMNAIBHYIO yCIyTYy,
AODKHOCTHOrO  JvIla  opraua, IPEI0CTaBIISAIOIETO MYHHLMIANBHYIO  ycryry,
MYHULUIIANBHOTO  CITy)Kallero, PykoBomuTens  oprawa, [IPEIOCTaBISIOEro
MYHHIUIIATEHYIO yCIIyTy, MHOTO(YHKIIHOHANTBLHOTO LEeHTpa, paboTHuKa
MHOTO()YHKIMOHATBHOTO U€HTpa, opraHu3aLuii, IPENyCMOTpEHHBIX YacThio 1.1 crarpy
16 ®enepansroro 3akona No 210-D3, a taxxe nx paboTHHKOB.

3asBHUTENL MOXKET 00paTUThCs ¢ %ano6oii, B Tom HHCIIC B CIENYIOMHUX CTyyqasx:

1) Hapyurenune cpoka PETHCTpaluy 3amnpoca o npexocTaBieHuy MYHHLHUNAILHOM
YCIIYIH, 3a1poca, yKa3aHHOTo B cTaTse 15.] DenepanbHoro 3akona No 210-@3;

2) HapyuleHue CPOKa NPENOCTABIEHHS MYHUIMITALLHON yeayru. B ykasannom
Cllyyae nocynebHoe (BHECYIeOHOE) 063kaOBaHMe 3AABUTEIEM pELIeHHH U meifCTBuI
(GesneiicTus) MHOTO(QYHKIIMOHAILHOTO LUEeHTpa, paboTHUKA MHOTO()YHKIMOHAIEHOTO
[I€HTpa BO3SMOXXHO B ciydae, ecim na MHOTO()YHKIIHOHATBHbIH LUEHTP, peleHus u
JEHCTBHS (GesneticTBue) KOToporo  obkanmyrorcs,  Bosnoskena GyHKIMS 1o
TIPENIOCTABIEHHIO COOTBETCTBYIOMIMX MYHULMIANBHEIX YCIYT B MOJHOM oGbeme B
TIOpANKe, ONpele/IeHHOM YacThio 1.3 craTey 16 ®enepanshoro saxona No 210-@3;

3) TpeGoBanue y 3agsurens AOKYMEHTOB WM HH(OPMaLUK THGo OCYILIECTBIIEHUS
ACHCTBHH, mpencTaBmeHwe umu OCYIUCCTBICHHE KOTOPBIX He IPeyCMOTPeHO
HOPMaTUBHBIMH IIPABOBBIMH  aKTaMK Poccuiickoi Denepaunn, HOpMaTHBHBIMY
IpaBOBbIMM aKTaMH Pecmy6Guky Tarapcran, mynununansusmvy NIPABOBBIMH aKTaMHu
AL IIPENOCTABIIEHHST MYHULMIIATBHOH YCIIyTH;

4) oTka3z B mpueme AOKYMEHTOB, MpenOCTaBICH e KOTOPBIX MpenycMoTpeHo
HOPMAaTHBHBIMH TIPABOBBIMH  aKTamy Poccuiickoii Defepauny, HOpMATHBHBIMK

AL TIPENOCTABIEHHS My HHLIMIIATBHO YCIIYTH, y 3asiBUTeJIS;

5) oTka3 B mpenocrapnenuy MYHULHUITANBHON YCIyTH, €CTH 0CHOBaHMS OTKa3a He
TIPENyCMOTPEHBI (befiepanbHEIME 3aKOHAMU 1 IIPUHATBIMM B COOTBETCTBHM C HHUMU
MHBIMH HOPMAaTUBHBIMH NpPaBOBBIMH aKTamy Poccuiickoit Denepanuu, 3akoHamu u
MHBIMM  HODMATHBHBIMH  IPaBOBBIMH akTaMn  Pecny6nuku Tarapcran,
MYHUUUNAIBHEIMA  TIPaBOBBIMH  akTamu. B YKa3aHHOM  ciyyae  mocyme6GHoe
(BHECYEGHOE) o0XKalloBaHue 3asBHTENEM PeLIeHU’ W neicTBHiL (GesneiicTrus)
MHOTOQYHKIHOHAILHOTO LUEHTpa, paboTHHKA MHOTO(QYHKLHMOHAILHOTO LeHTpa
BO3MOXHO B ciyyae, ecju Ha MHOTO(YHKIIHOHAIBHBIE UCHTD, pelleHuss U neicTBUs
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(GesmetictBue) KkoToporo 00XKayIOTCsl, BO3OXKeHa QYHKLIMS 10 mpepocTaBiieHuo
COOTBETCTBYIOIUMX ~MYHHUMNANBHBIX YCIYT B  [OJHOM obbeme B mopske,
OIPENEICHHOM 4acThio 1.3 cTaTeu 16 DenepanbHOro 3akoxa No 210-03;

6) 3atpeGoBaHue C 3asBHTENS TIpH NPENOCTABIEHUH MYHULHIANbHO YCIyTu
[I7IaTEl, HE TIPENYCMOTPEHHOH HOPMATHBHBIMMU [IPaBOBBIMU  akTaMu Poccuiickoi
Qenepalli, HOPMATHBHBIMU IpaBOBBIMU  akTaMu  Pecny6uku Tarapcran,
MYHHULHTIATLHBIME TPABOBBIMH aKTaAMHU;

7) oTKa3 opraHa, [IPEIOCTABIIAIOIIET0 MyHULUIATBHYO YCIYTy, NOIKHOCTHOIO
JIMIa opraHa, MpenoCcTaBIISIOMErO MYHHUIUIANBHYIO YCITyTy, MHOTO(YHKIIMOHATEHOIO
LeHTpa, pabOTHUKA MHOTO(DYHKIIHOHATLHOIO LICHTPa, OpraHu3aLuii, IPeayCMOTPEHHBIX
JacTeio 1.1 crateu 16 DenepanpHOro 3akona No 210-®3, unu ux pabOTHUKOB B
HMCIIPABIICHNN JOMYIUEHHBIX HMH OMEYaTOK M OLIUGOK B BBIJAHHBIX B pe3yibTaTe
[IPEIOCTaBICHUS. ~ MYHULUMAIBLHO YCIYrH  NOKYyMEHTax  JuGO  HapylieHue
YCTaHOBIICHHOIO CPOKa TaKMX HCIpaBieHuii. B YKa3aHHOM ciiydae nocyneGHoe
(BHeCyne6GHOE) ob6yKanoBaHue 3asABUTEIIEM peLUeHUH U nelcTBuUil (GesneiicTBus)
MHOTO(QYHKIIHOHATBHOIO UCHTpa, pabOTHHKA MHOrO(YHKIHMOHAILHOIO LeHTpa
BOSMOXHO B Cllydae, €C/iM Ha MHOTO(YHKIHOHAIbHbIE UEHTP, PELIeHUs] U NeHCTBUS
(Gesneiictaue) KOTOPOro 00aNyroTcs, BO3JI0XKeHa QyHKIMS 10 mpemocTaBiIeHHIO
COOTBETCTBYIOIIMX ~ MYHHULUITAILHbIX YCIYr B IIOHOM 00BeMe B MOpsiJIKe,
OIIPENENICHHOM YacThio 1.3 cTatbu 16 @enepanbHOro 3axona No 210-03;

8) HapylieHue cpoka umm TOp3ZIKa  BEIAAYH JOKYMEHTOB 110 pe3yibTaTam
IPEAOCTABNEHUS MYHUUUITAIEHON YCITyTy;

9) npuocranoBnEHIE TIPCAOCTABICHUS MYHULMNANBHON YCIYTH, €CIIM OCHOBAHMS
IPHOCTAHOBJIEHHS] HE HPEeNyCMOTPEHEI (enepanbHEIME 3aKoHAMH U NPUHATBIMH B
COOTBETCTBUM C HHUMH HHBIMU HOPMAaTHBHBIMU TPaBOBBIMH akTaMu Poccuiickoit
Qenepanuy, 3aKOHaMU U MHBIMU HOPMAaTUBHBIMH TNPaBOBBIMU aKTaAMHU PecnyGnuku
Tarapcran, MyHuIUIATEHEIME TIPaBOBBIMHU aKTamu. B ykazanHoM ciyuae nocynebHoe
(BHECyneOHOE) 06kanoBaHme 3aiBUTEJIEM DPEIUeHUH W JeiCTBUiL (GesnelicTBus)
MHOTO(YHKI[HOHATBHOTO LeHTpa, pabOTHUKA MHOrO(YHKIHOHAIBHOIO LeHTpa
BOSMOXXHO B Clly4ae, ecii Ha MHOTO(YHKIHOHATBHEI LUEHTpP, PEeIlIeHUs U NeHCTBHUS
(GesneiicTBue) KOTOPOTO 00XaNyIOTCS, BO3JI0MKEeHA (QyHKIHS 10 mpepocTaBIeHHIO
COOTBETCTBYIOIIMX  MYHHULHUITAIBHbIX YCIYr B IIOTHOM o0beMe B  mopsike,
ONpeNeNeHHOM YacThio 1.3 crateu 16 DenepanbHoro 3akona Ne 210-D3,

10) tpeboBanue y 3asBurens [IpH NPENOCTABIEHUN MYHHULUIAIbHOIN YCIIYTH
AOKYMEHTOB WJIM HH()OPMALHH, OTCYTCTBHE H (M) HeIoCTOBEepHOCTS KOTOPBIX He
YKa3bIBalMCh IPH MEPBOHAYAIEHOM OTKA3e B [IPHEME OKYMEHTOB, HEOOXOAUMBIX IUIsl
MPEAOCTABNCHUSA MYyHHUUMIATBHON YCITyTH, 1160 B [IPEIOCTABICHUY MYHHLIUIANLHOM
YCIYTH, 32 HCKIIOYEHHEM CIydaes, IPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 cTaTey 7
Genepanbroro 3akona Ne 210-d3. B YKa3aHHOM cliy4ae nocyne6Hoe (BHECYIEGHOE)
o0oxanoBanue 3asiBUTENIEM peuIeHui U NEeHUCTBUN (6e3neﬁCTBHﬂ)
MHOTO(YHKIMOHAIBHOTO UCHTPa, pabOTHUKA MHOrO(MYHKIMOHAIEHOIO LeHTpa
BOSMOXHO B Cllyyae, €Clid Ha MHOTO(DYHKIHOHATBHbI LEHTP, pelleHUus U NeHCTBUS
(GesnelicTare) KOTOpOro 00XalyroTCs, BO3JI0)KeHa DYHKUHES 1O TIpenocTaBiIeHmIO
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COOTBETCTBYIOLIMX  MYHULMIIAIbHbIX YCIYr B NOJHOM oGBeme g MOpsiIKe,
OINpeNeIeHHOM YacThio 1.3 ctaTeu 16 ODenepansHoro 3akouna Ne 210-@3.

5.2. XKanoba mopmaercs B TMCEMEHHOH  opMe Ha GymaskHOM HOCHUTENle, B
SJIEKTPOHHOH  hopMe B  opram, IIPEIOCTaBIISIO LN MYHHLMNANBHYO  yCiyry,
MHOTOQYHKIHOHATEHEI LCHTP JHOO B COOTBETCTBYIOLIMI] OpraH rocynapcTBEHHOM
BIIACTH, SBIAIOWIMKICA ydpemuTenem MHOTO(YHKIMOHATEHOTO UeHTpa (manee -
YIPeAUTENIb  MHOrO(YHKLHMOHAILHOLO LUeHTpa), a Takke B OpraHu3aluH,
[peNyCMOTpeHHbIe YacThio 1.1 craTteu 16 DenepanbHoro 3akona Ne 210-D3. XKanobe
Ha peIIeHHs U neHcTBHS (GesnedicTBue) pykoBommTens OpraHa, IpenoCTaBISIONEro
MYHULHUIIAIBHYIO YCIIYTY, TOaI0TCS B BRLIICCTOAIIMH opraH (1pu ero HaJM4um) 1u6o B

STOTO  MHOTO(YHKLUHOHAIBHOLO HeHtpa. JKamober Ha PCLICHUS U  [nelcTBUS
(GesmeiicTrue) MHOTO(YHKLIHOHAIBHOTO LEeHTpa MOJAOTCS YUPEeIUTENIO
MHOTOQYHKI[HOHAIBEHOrO UCHTPA HIM  NOMKHOCTHOMY fmuy, YIOJTHOMOYEHHOMY
HOPMAaTUBHBIM MPaBOBBIM aKTOM Pecrybnuku Tataperan. JKano6e Ha pelleHus u
NENCTBHS (GesneiictBre) paGoTHMKOB OPTaHU3aLMH, MPeNyCMOTPEHHBIX YaCThIO .l
CTathu 16 ®@ezmepanbHOro 3akoma No 210-®3, noparorcs PYKOBOIUTENSIM 3THX
OpTraHM3alIMii.

Kanoba Ha pemenns u peiicTaug (GesneiicTaue) OpraHa, NpenocTaBiIAoNIero
MYHULUNANBHYIO  YCIYTY,  JOMKHOCTHOrO JMla  opraHa, MpeLOCTaBISIOIEr0
MYHULMIANBHYIO  yCIIyTy, MYyHHUHIANBHONO CIIy’)Kallero, pyKOBOAMTENs oOpraua,
[PELIOCTABIISIOMEr0 MyHHLUIANEHYO YCIYTY, MOXET ObITh HampaBieHa o oyuTe,
1epe3  MHOro(pyHKLHUOHAIBHEIH LUCHTP, C HCrmonb3oBaHueM HH()OPMaLKOHHO-
TCICKOMMYHHKAaLlMOHHON  ceTH «MHuTepHeT»,  oduunanpHOro caiTa  opraHa,
IIPEIOCTABIISIIOLLIETO MYHHLMDATBHYIO  yenyry,  Epunoro noprama  nu6o
Pecny6nuxanckoro TnopTana, HHGOPMAIMOHHON cHCTEMb] focynebHoro obxanoBanmus,
a TAKIKe MOXKET OBITh MPHHATA NPU JTHUYHOM fpueme sassutes. JKanoba Ha pemenns u
NENCTBUS (GesneiicTrue) MHOTO(YHKIMOHAIBHOTO LEHTpa, paboTHuka
MHOTOQYHKIMOHAIBEHOTO LCHTpa  MOXET ObITh  HampaBieHa o noyre, ¢
HCIIOJIB30BaHUEM HH(bopMauHOHHo—TeneKOMMyHuKauHOHHoﬁ cet  «MHTepHery,
oduLHaTEHOrO  caiita MHOTO(YHKIIHOHABHOTO UeHTpa, Enumoro noprama mu6o
Pecny6nuxanckoro opTana, HHPOPMAaLMOHHON CHCTEMb] AOCyneOHOro oGxamoBaHus,
a TAKKe MOXET OBITh NIPUHATA IIPU JTUYHOM fprueme sassutes. XKanoba Ha pewenus u
JENCTBUS (GesmeiicTaue) OPraHU3alUH, NPETYCMOTPEHHBIX YacThio 1.1 craten 16
DenepanpHOro 3akona Ne 210-®@3, a Takxe ux PabOTHHUKOB MOKeT OBITH HallpaBjieHa
IO mo4Te, ¢ wHCHONB30BaHUEM HHq)opMauHOHHo-TeneKOMMyHHKauHOHHoﬁ cetu
«MHTepHeT, OGUIHANTBHBIX cafiTos 9THX opranusaumii, EmmHoro moprama mu6o

3asBUTEIIS.
5.3. XKanob6a nomkna COZEpPKATh:
1) HaumenoBanue OpraHa, mpenoCTaBIAOIIEro MYHUUMIANBHYIO  yCIIyTYy,
AO/DKHOCTHOTO JIMIIa OpraHa, NIPEIOCTaBNISAIOLIETrO MyHULHUNAIBHYIO YCIyTry, Ju60
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MYHHUHIAIBHOTO CITy)Kallero, MHOTO(YHKIIHOHATEHOTO LUCHTPa, ero pykoBOAMUTENS U
(unu)  paboTHuka, OPraHHU3alMH, MperyCcMOTpPEeHHBIX qacTtero 1.1 cratem 16
DenepanbHOro 3akoHa No 210-®3, ux pykoBoauteneii u (11) paGoTHHKOB, pelenus u
JNEeHCTBHS (besneiicTaue) KOTOPBIX 00KaTyroTCs;

2) damunmio, ums, otuectso (mocnenuee - mpu HallM4nK), CBENEHUsI O MecTe
KUTEJIECTBA 3aABUTENA - (PH3UYECKOro JUIa 6o HAaUMEHOBAHHE, CBEAEHHUS O MeCTe

KOTOPBIM NOJIKEH OBITh HANpaBlIeH OTBeT 3asBUTEJIIO;

3) cBemeHus 06 0OXKaNTYeMBIX pelieHusx u JENCTBUAX (GesneticTaun) opraua,
TIPENIOCTABIAIOIEr0  MyHHLUNATbHYO YCIYTY,  NOJDKHOCTHOrO  jmia opraHa,
TIPENOCTABIIOIEro My HULUIATBHYO YCIyry, nubo MyHULHUNAIBHOLO CITy>Kallero,
MHOTO(YHKIHOHANIBEHOTO LUEHTPpa, paboTHUKa MHOTO(QYHKIIHOHATBHOTO LEHTpa,
OPTaHH3aLNH, [IPelyCMOTPEHHbIX YaCThio 1. | cTaten 16 OenepansHoro sakomna Ne 210-
@3, ux paGoTHHKOB;

4) HOBOZBI, Ha OCHOBAaHMH KOTOPBIX 3asBUTENIb HE COrJIaceH c pelieHueM u
nefcTBrEM (6esmeticTBremM) oprana, NPeAOCTaBISAIOLIETO MYHULIUIAIBHYIO  yCIIyTYy,
AOJKHOCTHOIO JIMLA oOpraua, TIPENOCTABIIIOIEr0 MyHHLUNATBHYO yclyry, nu6o
MYHHIUIATBHOTO  CITy)Kalllero, MHOTO(YHKIHOHATBEHOTO LUeHTpa,  paboTHHKA
MHOTOQYHKI[HOHAIBHOTO LUCHTpa, opraHusanuii, [PEyCMOTpPEHHBIX 4acThio 1.1 cTaThu
16 ®enepanshoro 3axoma Ne 210-®3, ux paboTHHKOB. 3asBuTeneM MOTYT OBITh
[IPENCTABNEHBl NOKyMEHTbI (mpu HAJIMYKH), TOATBEPKIAOLIHE JOBOJIbI 3asIBUTELS,
7160 UX KOIHUH.

5.4. MoctynuBmias xano6a TMOIVIEIUT PETUCTPALHN B CPOK HeE M03/1Hee pabouero
A, CIICAYIOIIEro 3a THEM MOCTYILIEHMS.

5.5. Xanoba, noctymupmas g OpTraH, NpenoCTaBIAIOMIHIA MYHHUUHMIATBEHYO
YCIYTY, MHOro(yHKUHOHAJILHBIH UCHTP,  Y4IPEIUTEN0  MHOrodyHKIMOHAIEHO O
LeHTpa, B opraHuzanuy, NPENyCMOTpeHHble yacThio 1.1 craTeu 16 DenepansHOro
3akoHa Ne 210-®3, nu6o BBIIICCTOAMH opran (mpu ero HaJIMYUH), TOJICIKHUT

MHOTO(YHKI[MOHATEHOTO UCHTpa, OpranusaLui, mpeaycMOTpeHHbIX YacThio 1.1 crateu
16 ®enepansroro szakoma Ne 210-®3, B npueme AOKYMEHTOB y 3asBHTeNs NTUOO B
HCIPAaBICHUH JOMYyLIEHHBIX OIEYaToK K OWIMOOK MM B ciyuae 00xanoBaHus
HapYIICHHs YCTAHOBJIEHHOIO CPOKA TAKHX UCTIDABICHUH - B TEYeHHEe MITH paboumx
AHEH CO IHS ee perucTpaumy.

5.6. Io pesynbTaTam PacCMOTpeHHUs KanoOrl MPHHUMAETCS OHO U3 CITE IYIOIIHX
peLIeHuI:

PCLICHUS, UCTIPABIEHUS JONYIIEHHBIX ONEYaTOK i OLIKOOK B BBIIAHHBIX B pesymnbTare
[PENOCTaBICHUS  MYHULHUIIAIBHOMN YCIYTH  NOKYMEHTaX, BO3BpaTa 3asBHTENIO
ACHEXHBIX CPENCTB, B3UMAaHHeE KOTOPEIX  He  mpemycmoTpeHo HOPMaTHUBHBIMU
[IPABOBBIMH aKTaMH Poccuiickoii Dezepanuu, HopMaTHBHBIMK IIPABOBBIMU  aKTaMU
Pecniy6nuxn Tatapcran, MmyHnmmnanssmMu NPaBOBBIMH aKTaMH;



STICKTPOHHOH ~ popMe  HampasiseTcs MOTHBUPOBaHHEIH  OTBET o pesynbpTaTtax
paccMoTpenus xaao0kl.

5.7. B cuy4ae [PU3HAHUA KaJOOBl MoIIeKalest YAOBJIETBOPEHUIO B OTBeTe
3aJBUTEIII0 O Pe3yNbTaTaX PACCMOTPEHUS JKANIOGK] AaeTcst uHpopmanus o JEACTBHSIX,
OCYIIECTBIACMBIX  OpraHoM, [IPEIOCTaBISAIOLIAM MYHHLMNANBHYIO  ycryry,
MHOTO(YHKIMOHAIBHBIM UCHTPOM 1100 opranuzaimei, [IpeayCMOTpeHHOM YacTpio 1.]
cratek 16 ®enepansHoro 3akona No 210-®3, B nemsx HE3aMEININTENIBHOTO yCTpaHeH s
BBIABIICHHBIX HAPYIIEHUH NPU OKa3aHuu MYHULHMNIANBEHON YCITYTH, a TaksKe NIPUHOCSTCS
MSBUHCHHS 33 IOCTABIIEHHbIE HEYN06CTBA 1 YKa3bIBACTCA MH(OPMALMS 0 mabHeH Y
AGHCTBUAX, KOTOpPBIE HEOOXOIMMO  coBepLIUTE SUIBUTCIIO B LENAX MOTydeHus
MYHULIUNANBHOHR yCiyry.

5.8. B ciyyae IIPU3HAHKS KanoObl He Mmomexkareii YAOBJIETBOPEHUIO B OTBETE
SaiBUTEIO O pe3ynbTarax paccMoTpenust xanobbl  marorcs apryMeHTUPOBaHHbBIE
PasbiACHEHU O NPUYMHAX NPUHATOro PCHICHNS, a Takke HHpopManus o OpsiIKe
00XKaTOBaHUs IPUHSTOrO pelueHwus.

5.9. B ciyuae ycranosnenus g XO[I€ MIIX 1O pe3yJibTaTam PacCMOTpeHus xkanobml
IIPU3HAKOB COCTaBa aIMUHHCTPAaTUBHOIO TIPaBOHAPYIICHUs] WM NpecTyIUIeHus
AOIDKHOCTHOE JIMLO, paGOTHUK, Ha/eNeHHbe TOJTHOMOYHAMH 110 PaCCMOTPEHHIO XKanoo,
HE3AMEUIUTEIEHO HATIPABIISIOT HMeloIHecs] MaTepHa’bl B Oprassl NPOKYpaTypEI.



[punoxenue No |

K AJ_'[MI/IHI/ICTpaTI/IBHOMy
Per1aMeHTy npenocrasienus
MYHULHIANBHOR YCIlyrH 110 Bhimaye
PaspelleHus na Berynienye g Opak
HECOBCPIICHHONETHUM, TOCTUT MM
BO3pacTa 16 jer

Dopma

(Brmank Hcnonkoma)

Komy:
— e
= =

Konrakrupre JNaHHbBIE:
-—

[pencrasurens:
-

e
KOHTaKTHBIe JaHHbIe IIpeacraBuresis:

-
PEILEHUE

()
oT No

e _\

Paccmotper Barme 3asBJIECHHE OT No U
— e
[IpHIaraeMele K Hemy JIOKYMEHTEI, YIOJTHOMOY€HHBIM OpraHom

MIPUHSITO pelieHue 0
—

Hononnurensuas HH(OpMarLus: :
—

Csenenus 06 SJIEKTPOHHOM MOAMHCH

HomxrocTHOE NMHITO (®HO)
—————

(noanucsy ynonsomouentoro JODKHOCTHOrO LA
opraHa)



[Ipunosxxenne No 2

K AILMI/IHI/ICTpaTI/IBHOMy
PETrIIaMEeHTY IpenocTaBieHus
MYHHLHIIAIBHOM YCIIYTH 110 BBIaye
PaspeIIeHNs Ha BCTyneHue B 6pak
HECOBEPILICHHONIETHUM, HOCTUTLLIUM
Bo3pacra 16 ser

Dopma
(Brmarx Mcnonkoma)

Komy:

KOHTaKTHBIC JdaHHBbIE:

IIpencraBurens:

KOHTaKTHBIe HAaHHBIC NIPEeNCTaBUTEIS

PEIIIEHUME
00 OTKase B npenocTapieHuny MYHULMIIAIBHON yCiIyru
TIO BBINIAY€ paspelleHys Ha BCTYILICHKe B Opaxk HECOBEPIIEHHONIETHUM, JOCTUTLLIHAM
BO3pacTta 16 jer

oT Ne
Paccmorpes Bame 3asprenue OT No u
IpHJIaraeMele K HEMY TIOKYMEHTEI YT OJIHOMOY€EHHbIM OpraHomM

IIPUHATO pelleHue 06

OTKase B
I10 CIENYIOUINM OCHOBAHUSIM:
L.
2.

Hononuurensuas uHpOpMAaLUS:

Bl Bripase moBTopHO OOpaTUTECS B YMOTHOMOUCHHBI OpraH ¢ 3asiBI€HHEM O
TIPENOCTaBICHUH YCIIyTH IIOCTE yCTpaHeH s YKa3aHHBIX HapyILEeHUI .

HaHHbIl OTKa3 MOKeT 6biTh o0xanoBaH B A0CynebHOM  mopsiKe IyTemM
HalIpaBIE€HUs JKaJIO0bI B YIIOIHOMOYCHHI} OpraH, a Takxe B Cyne6HOM mopsiike.



36

Caenenns 06 anekTponHoi mogmmcn
HomxHoCcTHOE NHII0 (®HO)

(monnucs ynonHomouenHoro NOJKHOCTHOrO NHLa
opraHa)



[Tpunoxenne Ne 3

K A}IMI/IHI/ICTpaTI/IBHOMy
PErilaMeHTy NnpeocTaBieHus
MYHULHIAIBHOM yCIIyru 1o Beimaye
PaspellIeHNs Ha BCTyIIeHHe B Gpak
HECOBEPIICHHONIETHUM, JOCTUIILUM
BO3pacra 16 ner

Dopma
(bnank Mcmonkoma)

Komy:

KOHTaKTHLIe JaHHBIE:

Ipencrasutens:

KOHT&KTHBI@ JdaHHBbIE IPpEACTaBUTENA;

PEIIEHWE
00 OTKa3e B mpueme AOKYMEHTOB, HEOOXOMUMBIX JIsSl [Pe0CTABIEH IS
MYHHUIMIIANBHOM yCIIYTH 110 BhIgaye PaspeLICHUs Ha BCTYIIEHHE B GpaKk
HECOBEPILICHHONETHIM, JOCTUIILMM Bo3pacTa 16 et

OT No
Paccmotpes Bame szasBienuwe ot No u
IIpHUJIaraeMele K HEMY JIOKYMEHTEI YIOJTHOMOYEHHbBIM OpraHom
IPUHSTO
pemenne o6  orkaze @B [IPHEME  NOKYMEHTOB,  HEOOXOIUMbIX JUIS

110 CJIENYIOLIUM OCHOBAHUSM:

1.
K

Pasbsicuenue npuunn orkasa:
Homnonnurensras nudopmarus:

Ber Bmpase TIOBTOPHO OOpPAaTHTECS B YIIOJIHOMOYECHHBIH OpraH ¢ 3asBI€HHEM O
IIPEAOCTaBJICHUH yCIIYTH ITOCTIE YCTPaHCHHs yKa3aHHBIX HAPYIICHMUIA,

HaHHBII:'I OTKa3 MOXKeT ObITh 06>1<anosaH B ,I[OC}/I[€6HOM IopsankKe ImyTem
HAlIPaBIICHHs] )Ka00B! B YIIONTHOMOYEHHE]} OpraH, a TaKKe B cyneOHOM mopsizxke.



Caenenus o6 SJIEKTPOHHON MOAMHUCH

HomxHOoCTHOE MU0 (PHO)
_— O

(moanuce ynonxomouentoro JOJKHOCTHOTO JIHLa
opraHa)
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[punoxenne No 4

K AIMHHUCTPaTHBHOMY
PErIIaMeHTy npenocTaBiIeHUs
MYHUIHNIATIBHON YCIIYIH 10
BbIJla4ye pa3pelueHus Ha
BCTYyIJICHHE B Gpak
HECOBEPIIEHHOJIETHHM,
AOCTUTIMM BO3pacTta 16 jer

Dopma

(HauMeHoBaHMe oprana MecTHOrO CaMOoyInpaBJieHHst)

-_— O
- OO

oT

(pamunus, ums, otuectso 3asBHTEJIs)
AJlpec MecTa KHuTebeTBa U (unmn) anpec mecra
pedbIBaHus

3asABUTEJIS .
—_— .

Tenedon saspuresns
AJIPEC 5NEKTPOHHOI IOUTHI 3asBHTENS

3as1BJIICHUE.

Ipowry paspeunts Mue no gocTumskerms BO3pacTa BOCEMHaILATH JIET BCTYITHTH B Opax
crp. .

npoxuBatoLM(eit)

AaTta poXXOeHUS

TaCIIOpT BbIaH (Korza, Kem)

IO NIpUYHHe

(mata) (moamuce) (©.1.0.)
IIpomy paspemuts mue BCTYIUTE B Opak ¢ rp.
A0 HOCTIKCHHS UM (€10) BO3pAcTa BOCEMHALATH e,
Hata poxxnerus

NpOXHBaKOLWHii(as)
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acnopr BblnaH (xoraa, kem)
PexBusutsI akToBoit 3aITUCH O POXKIEHUH:
Ne akToBoii 3amucu ,
Mata Belmaun akToBoii 3aIucu ]
Mecro ['0CYapCTBEHHOW perucTpanuy aKToBoM 3aIIMCH O POXKIEHHUHU

Pe3yJ'II>TaT IIpenocTaBiieHUs MYHHUIHUNAJIbHON yciyru, npoury IIPEenOCTaBUTE:

B JINYHBIA Kkabuner [loprana TOCYNapCTBEHHBIX M MyHHIUIADHELX yCIyr
Pecny6nuxu Tarapcran;

B MHOTO(YHKLIHOHAIBHOM LUCHTPE mNpenocTaBieHus FOCYIapCTBEHHBIX H
MYHULMNATBHBIX yenyr Pecniy6nuky Tarapcran;

B Cextope mo omeke g HoneunrensctBy Mcnonuurensaoro KOMHTETa
TeTromckoro MYHULHUNAILHOTO paiioHa

(mara) (moxruce) (©.1.0.)



[punoxenne No §

K AI[MI/IHI/ICTpaTI/IBHOMy
PErIIaMeHTy npenocrasnenns
MYHUUHMIATBHON YCllyru 1o Benaye
paspemienus na Berymnnenye g Opak
HECOBEPIICHHONETHUM, TOCTHI MM
BO3pacTa 16 jer

Pyxosonuremo
Hcnonnurensuoro KOMHTETA

Or;

3asBienue
00 ucnpasnenuy TEXHUYECKOH OINGKH

Coobmaro 06 OIIMOKe, AOmyLIeHHO} IPH OKa3aHWM MyHMIHNATLHO YCIIYTH 10

3anucano:
IIpaBunsupie CBEIICHUS:
[Ipormry HUCIIPaBUTh JONYyILEHHYI0 TEXHUYECKYIO OWMOKY M  BHecTH

COOTBCTCTBYIOIUME  M3MeHeHHs g AOKYMEHT,  sBJfrOMiics pesynbTaTom
MYHHUUNAIBHOR yemyry.

[Ipumnararo CIICAYIOLINE NOKYMEHTEI:

1.

2.

B cnyqae mpumarisg pelIeHust 06 oTKIOHEeHMUH 3aABJICHUA 00 wucnpaBneHuy
TEXHUYECKOH OIIHOKY TPOLLY HaNpaBUTh TaKoe peleHue:

TIOCPENCTBOM OTHpaBnenus SJICKTPOHHOIO TOKYMEHTa Ha anapec E-mail: H

B BUJI€ 3aBEPEHHOM KOMUK Ha OyMakHOM HocuTeste HIOYTOBBIM OTNpaBIeHUEM MO
azpecy:

Hacrosm TIOATBEPIKAAIO: CBENICHH S, BKITIOYeH b b 3a5BJIEHUE, OTHOCSIINECS K

MOCH JIMYHOCTH K IIPENCTaBIIsIEMOMY MHOIO JIHILY, & TalkKe BHECEHHBIE MHOO HIDKe,
HOCTOBEPHEL.  JIOKyMeHTE] (xorrvu AOKYMEHTOB), NpuIOKeHHBIE K 3aSBJICHHIO,
COOTBETCTBYIOT  TpeGoBaHmsIM, YCTAHOBIIEHHBIM  3aKOHOLATENBCTBOM Poccuiickoit
Qenepanuy, Ha Moment [IPCACTaBICHUS 3asBleHHsT 5Ty AOKYMEHTBI NeHCTBUTENBHEI 1
COZCPKAT JOCTOBEpHBIE CBeeH s,

( )

(nara) (noanuc) (P.H.0.)



