UCTIOJTHUTEJIEHBIM KOMUTET TATAPCTAH PECITYBIIHMKACEI

EJIABYKCKOI'O AJIABYTA MYHMITUIIATD
MYHULUIIAJIBHOI'O PAIOHA PAMOHBI BALLIKAPMA
PECITYBJIMKY TATAPCTAH KOMMUTETHI
IMMOCTAHOBJ EHUE KAPAP
Th.1¢ 2004 Ne 1149

O6 yTBep)KIeHUH aAMUHHCTPATUBHOIO PEerTaMeHTa
npelOCTaBNCHAS MYHULMIIAIEHOMR YCIyTH

110 OpOPMIISHHUIO JOKYMEHTOB 110 OOMeHy

KHJIBIX IOMEIEHNI MyEHIMNATLHOTO KUIHIHOTO PoHa,
MPeIOCTABNECHHBIX 10 0TOBOPY COLMANBHOTO HaiiMa

B cooTBercTBHH ¢ PelepaibHBIM 3aKkoHOM oT 27.07.2010 ropma Ne 210-®3 «O6
. OpT@HW3aIMH INPeAOCTaBICHUA TIOCYAApCTBEHHBIX ¥ MYHMIMNANBHBEIX  YCIy™™,
nocranosnenneM McnonuurensHoro komurera Enabyxckoro MyHMUHIATBHOrO palioHa
ot 27.02.2012 roga Ne 149 «O6 yreepxnennu [lonoxesus B nopsake paspaboTku 4
YTBEPKACHUH aAMUHHCTPATHUBHBIX PErjaMeHTOB IIPeJOCTABRICHHS MYyHHUHIALHBIMH
yYpeXKJEHUSIMM M OpraHaMH MecTHoro camoymnpasieHus EMPy», TlocraHosnenmeM
Kabuneta Munnctpos Pecirybmuku Taraperan ot 13.04.2021 Ne242 « 06 yTeepxaeHnn
nnaHa MEPOUPHMATHH §O TNepexogy Ha MNpefOCTaBACHHE COIMANbHO 3HAYHUMBIX
TOCYapCTBEHHBIX  YCHYI,  YCIyT, NPeSOCTaBIAEeMBIX  I'OCYA@PCTBEHHBIMH
yupexpeHwsim PecriyGrmky Tarapetas, B KOTOpHIX pa3MellaeTcss N'OCYAapCTBEHHOE
3aJlaHue (3aKka3), B anekTpoHHoH ¢opme HcnonHutensHeiH komuTeT Enabyxckoro
* MyHULEIATEHOTO paiona PecyGmuxu Taraperan

IOCTAHOBJDIET:

1. VYTBEpAUTH aJIMMHHUCTPAaTHUBHBIA periaMeHT IpEeAOCTABICHUS
MYHHAUMIANBHON YCIYTH 0 0QOpMIEHHIO JOKYMEHTOB 10 0OMeHY JXMIIBIX TOMEeLIeHMH
MYHHUIMIATEHOrO JKHJIHIHOTO (POHMAA, MPEeNOCTaBRIeHHBIX IO AOTOBOPY COLMAIBHOIO
. HaiiMa (npunoxenue Ne 1).

2. Tlocranopnenue Menonumrensdoro xoMurera EnabyKCKoro MyHHIMNIATBHOIO

paitora ot 14.07.2017 r Ne 874 «0OO0 yTBepkAcHHH aAMHHHCTPATHBHOIO

perjamMeHTa  NPeJOCTABICHHS MYHULUMIAILHOR YCIYTH 10 O(QOPMICHHIO

JOKYMEHTOR 1O OOMEHY JKHIBIX NOMEIEHHH, NpefoCTaBleHHBIX 110 AOTOBOPY

COL[HANIBHOIO HalMa» OTMEHHTE.

3. Hacrosiniee IOCTAHOBIEHHE BCTYNAET B CHIY ¢ MOMEHTa €ro o(hHIManbHOTO
oryGIHKOBaHHsl.
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4, KOHTpOJ'IB 3a ACIIOJIEEHHEM HaCTOAIICTO IIOCTAaHOBICHHA OCTABHAID 34 coboii.

PyxosoguTens {*’?«/Lé// J1.®. Hyprasduos



[Tpunoxxenne Ne 1

K TOCTAHOBJICHUIO VICIIOJHUTENBHOTO
komuTera Ena0yKcKoro MyHUIIMIATBEHOTO
paiiona PecriyOnuku Tarapcran

ot 14.12.2021 1. Ne 1729

AIMUHHCTPATUBHBIN perjamMeHT
NPeIoCcTABJICHUA MYHUIIMIIAJIBHOM YCJIYTH 10 0)OPMJICHHIO TOKYMEHTOB 110
00MeHY KIWJIBIX IOMEeIeHU MyYHMIMIIAJIbHOTI0 )KMJIMIIHOTO (poHAA,
NPeI0CTABJEHHBIX 10 J0r0BOPY COUMATBHOI0 HaliMa

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATHBHOIO pEriIaMEHTa

1.1.1.  Hacrosumii  agMUHUCTPATUBHBIA  pErJlaMEHT  MPEJOCTABJICHHUS
MYHUIIUNAIBHONW YCIYTH (Jajee — aJMUHUCTPATHBHBIM pErIaMeHT) YCTaHABIMBAET
CTaHAAPT M TOPSAJOK MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYyTH MO O(OPMIICHHUIO
JOKYMEHTOB IO OOMEHY >KHJIBIX MOMEIICHUH MYHUIMIAIBLHOTO KUJIUIIHOTO (oHAA,
IpPEJOCTAaBICHHBIX 110 JOTOBOPY COLMAIBLHOIO HaiiMa (Jlajee — MyHHLIUIIAIbHAS YCIIYyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHUIIUMIAIBHOM YCIyTH,
SBIISIIOTCS (PU3UYECKHE JIUIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3asgBieHueM BIIpaBe OOpaTUTBCS IPEJACTABUTENIb  3asBUTEIIA,
JECHUCTBYIOIINI HA OCHOBAaHUHM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHMS, JTUOO
3aKOHHBIH MPEICTABUTEb (PU3UUECKOTO JIHIIA (Jajiee — MPEeJACTaBUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmamus o mOpsSAKEe NPENOCTABICHUS MYHUIMIAIBHONW YCIyTH
pa3Meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHUIMMAIBHOW yCIyre, pacHoOJIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) nHa odunmanpbHOM caite EnaOyXCcKoro MyHUIIMTIAIBHOTO paldoHa B
HH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM CeTH «HaTepueT»
(https://roponenadyra.pd);

3) na Iloprame TOCYJapCTBEHHbIX W MYHULUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOnukaHckuid mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUMIIAIBbHBIX YCIYT (PyHKIU)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);



http://городелабуга.рф/

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNaIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOoQyHKIIMOHAJIBHBIX IIEHTpaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpAaIlleHUH - JIMYHO WIH 1O Teledony;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B UcnonmuuTenbHOM KOMHUTETe EjTa0yKCKOro MyHHUITUIIANIBHOTO paiioHa (1anee
— Opean).

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0MKkaHCKOM MOpTaie O MOPsSIKe
U CpOKax TWPEJOCTaBICHUS] MYHUIMIIAIBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
cojepkamuxcss B PeecTpe rocymapCTBEHHBIX W MYHHIUTNAIBHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Jloctyn k uHGOpMaAIUK O CPOKAX U MOPSAIKE MPEAOCTABICHUS MYHUIIUTIATBHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUS MPOrPaMMHOTO OOecTeueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENIA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WU HHOTO
COTJIAICHHUS C npaBooOIagaTesieM IPOrpaMMHOTO oOecrieueHus,
IpeayCMaTPUBAIOLIETO0 B3MMAHUE IUIAThI, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTENS
WIN IIPEAOCTABICHUE UM NIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIleHHEeM IPEIOCTaBIsIeTCs HHPOPMAITUs

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCyJAapCTBEHHBIX W MYHUIMINANBHBIX Yycayr, Opeana (aapec, rpaduk padoOTHI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsaKEe MPEJOCTaBICHUS MYHHIHUIAIBHON YCIyTH, O CIOcO0ax M CPOKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PETYIUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIUMBIX IIJII PACCMOTPEHUS 3asABICHUS O
MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYyTHM, O CpOKax NpuUeMa U PEerucTpanuu
3asIBJICHUS;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecTe pasMmelneHus Ha OQUIIMATBLHOM caiiTe WH(GOPMAIMH IO BOTPOCAM
MPEAOCTABICHHS] MYHULIMTIATBHON YCIIYTH;

7) o mopsake 00KajJoBaHUS ICHCTBMA WM O€3IEUCTBHUS JOKHOCTHBIX JIMII
Opeana.

[lo nucbMeHHOMY OOpalleHUI0 COTPYAHUKH OT/AeNa, OTBETCTBEHHOIO 32
MPEJOCTaBICHHE MYHUIMINAIBHON YCIyru, MOoJApoOHO B NHUCbMEHHOW (opme
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Pa3bICHAIOT 3asABUTEII0 TMOPSIOK NPEAOCTABICHUS MYHUIMNAIBHOW YCIYrH H
BOIPOCHI, YKa3aHHbIC B HACTOSIIEM MYHKTE aJMUHHUCTPATUBHOIO pErjiaMeHTa, U B
TEYEHUE TpeX pabdouux JTHEW CO JIHS PETUCTPAIlUU OOpaIlleHUS HAMPABISIOT OTBET
3asBUTEN0. OTBETHl NAIOTCSA Ha sA3bIKEe oOparieHus. B ciiydae HEBO3MOXXHOCTH JaTh
OTBET Ha s3bIKE OOpaIlleHHs] HMCIOJIB3YIOTCS TOCYAapCTBEHHBIE SI3bIKM PecmyOnuku
TarapcraH.

1.3.5. Uudopmanua mo Bompocam MNPEJOCTABICHUS MYHHUIMNAIBHON YCIyru
pasmeniaeTca Ha opuIMAIBLHOM caiite EnalyKcKoro MyHUIIMNAIBHOTO paiioHa M Ha
MH(OPMAITMOHHBIX CTEHJaX B MoMemeHus X Opeana st paboThI C 3asIBUTEIISIMU.

Nudopmarnus Ha rocymapcTBeHHBIX — s3bikax  PecmyOnuku  Tatapctaw,
pasmeniaeMass Ha UWHOOPMAIIMOHHBIX CTEHAAX U Ha odUIMaTbHOM  caiiTe
MYHULUTIATBHOTO  pailoHa B HMH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON  CETH
«HTEepHET», BKIIOYAECT CBEACHUS O MYHUIMNAIBHOM Yyciyre, cojepikamujecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHOOpPMAIIMI0O O MECTE HaXOXACHHUS, CIPABOYHBIX TelepoHaX, BPEMEHH pPabOTHI
Opeana, o Tpaduke mpruemMa 3asBJICHUN Ha MPEIOCTABICHUE MYHUIIUTIATLHON YCIYTH.

1.4. HopmaTuBHbBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHULHUNAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
NPeOCTaBICeHHEe MYHULMIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
NPAaBOBBIX aKTOB M HMCTOYHUKOB HUX O(DUIMATBHOTO OIMYOJMKOBAHUS), pa3MeEIIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHUUHMIAJIBHBIX YCIYT, Ha
ouImaIbLHOM caiite MYHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjiaMeHTa B JICHCTBYIOIICH penaKkiuu
NOJJIC)KUT pa3MmenieHnto Ha Eaumnom mnoprane, B PeecTpe rocygapCcTBEHHBIX H
MYHHUIIUTIATBHBIX yCIYyT, Ha OQUIMAIBHOM CalTe MYHHUIMIAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.5. TepMuHBI, HCTIOJIB3yEMBIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B asMUHUCTPAaTUBHOM PETIAMEHTE UCIIONb3YIOTCS CIEAYIOUINE TEPMUHBI U
ONpeIeTICHHUS:

ylaneHHoe pabodee MECTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIApPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE MoJIpa3ieicHue (oduc) MHOT'O()YHKIIHOHAJIEHOTO LIeHTpa
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJACKOM
(cenbCcKOM) TMOCENIEHHMM MYHULIMOANbHOTO pailona PecnyOnuku Tarapcran B
COOTBETCTBUU Cc ITYHKTOM 34 [IpaBun OpraHu3alvu NESATEIIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB peAOCTaBICHUS rOCYJapCTBEHHBIX u
MYHHUILMIIAJIBHBIX YCIYT, YTBEPAKIACHHBIX TOocTaHOBIeHUEM [IpaBurenscTBa Poccuniickoit
Oenepanuun ot 22 nexabdbps 2012 r. Ne 1376 «O6 ytBepxkaeHuu IlpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYeCKass omubka - omuOka (Omucka, omneyaTka, rpamMMarhyeckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omuOKa), JOMyIICHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TMpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEJICHUSM B
JOKYMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEICHMUS;

Enunas cucrema wuneHtudgukanuu W ayTeHTHUKAIMA B HWH(PPACTPYKTYype,
oOecreynBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aUMOJIECTBHE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMBbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIIATBHBIX yCIAYr B AyieKTpoHHOU (opme (manee — ECUA) — denepanbHas
rocy/1apCcTBeHHAsi MHPOPMAIIMOHHAsA CHCTEMa, OOecreunBaronas CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJECHCTBUSL B CUCTEME UJICHTU(UKAIINY U
ayreHTudukaumm K  uWHpOpManmuu,  colep)Kamieidcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U MHBIX UH()OPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOHKETHOE yupexkiaeHue «MHOroQyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHas  MHQPOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB IpEeAOCTaBIECHUS roCyJapCTBEHHBIX U
MYHHUIIUTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJ 3asBIICHUEM O MPEIOCTaBICHUU
MYHULUINAIBHONW YCIYTH (Jajee - 3asBJIECHHUE) NOHMMAETC 3alpoc O MPEAOCTABICHUN
MYHUIIUTNAIBHONW YCIYTH, TMOJAHHBIA B COOTBETCTBHM C IyYHKTOM 3 cTaTbu 2
®enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzanuu
PEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIUMIIAJIBHBIX YCIyr» (Hanee — @eaepaibHbIi

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaBjieHUusi MyHHIIUAJIbHOM yCIayru

2.1. HanmeHOBaHNEe MYHUIIMTTAIBHON YCITYTH

Odopmienre TOKYMEHTOB IO OOMEHY JKHWJIBIX IOMEIICHHH MYHHUIIUITAIIBHOTO
KUIUITHOTO (HhOHA, TPEAOCTABICHHBIX 110 JOTOBOPY COIMAIIBHOTO HaliMa.

2.2. HammeHOBaHWE UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUS, HEMTOCPEACTBEHHO MPEAOCTABISIONIEr0 MYHULIUIIAIBHYIO YCIAYTY

Ncnonnurenbubiii komuteT EnadyKcKoro MyHUIIMIIAIBHOTO pailoHa PecnyOnuku
Tarapcran.

2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeoCcTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :
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1) noroBop 0OMeHa KHIBIMU MIOMEIICHHUSIMH;

2) peumieHne 00 OTKa3e B NPEIOCTABICHUM MYHUIHUINAIBHOW  YCIyTH
(mpunosxkenue Ne 1 k HacTosIIEMy aIMHHUCTPATHBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEeNOCTaBICHUS! MYHUUUINAIBHON yciuyru (mpuioxkeHue Ne 2 K HacToALEMY
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIBHOW YCIYIM HaIpaBiseTcs
3asBUTENI0 B (GOpME BJIEKTPOHHOrO JIOKYMEHTAa, MOJMUCAHHOTO YCHJIEHHOM
KBTU(PUITUPOBAHHON 3IEKTPOHHOU MOAMUCHIO YITOJIHOMOYEHHOTO JOKHOCTHOTO JIUIA
Opeana (mubo Opeana), B coorBeTcTBHH ¢ DenepanbHbiM 3ak0oHOM 0T 6 ampens 2011
roja Ne 63-®3 «O06 anexTpoHHOM noanucu» (nainee — OegaepanbHbiii 3akoH No 63-D3) B
muuHbld kaOuHer EgmHoro moptan. B ciydae HampaBieHus 3asBiICHHUS MOCPEICTBOM
PecnyOninkaHckoro mopTana pe3ysibTaT MNpeloCTaBiICHUS MYHULUNAIBHON YCIYTd
HanpaBJseTCs B JIMYHBIN kaOuHeT Pecniy0iukanckoro noprana.

2.3.3. Tlo BeIOOpY 3asBHUTENsT pE3yJAbTAaT NPEIOCTABICHUS MYHUIUIATHLHOU
ycayru Bbigaercss B Oprane wim B MOIL[ B dopme sK3emIuisgpa 31€KTPOHHOTO
JIOKYMEHTa, pacledyaTaHHOTO Ha OyMa)KHOM HOCHTENe, 3aBEPEHHOT0 IeYaThio U
MOJIMKUCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JIOJDKHOCTHOro smna OpraHa wid
pabotHuka MOII.

2.3.4. 3asBuTeENb BIOPABE MOJYYUTh PE3YyIbTAT IPEIOCTABICHUS MYHUIIMIIAIBHOMI
ycayra B (popMme 3JIEKTPOHHOIO JOKyMEHTa B TEUYEHHE CpOKa JACHCTBUS pe3yibTaTa
IPEJOCTAaBICHHUS] MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok npeIoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEOOXOIMMOCTH OOpalIeHHs B OpraHU3alliy, yYaCTBYIOIHE B MPEAOCTABICHUN
MYHHUIUNAIBHON YCIYTH, CPOK MIPUOCTAHOBIICHUS IPEIOCTABICHUSI MYHULIUTIAIbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPEIYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepaiinu, Cpok Bbla4M (HAIIPABJICHHUS )
JOKYMEHTOB, SIBJISIIOIIUXCS PE3YJbTaTOM MPEIOCTABICHNUS] MyHUIUMIIAIBHON YCIYTH

2.4.1. MyHununanbHas yciayra nmpeIocTaBisercs B TeueHue 13 pabouux ITHEH.

2.4.2. lTlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHUIIMIAJIBLHON YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTa, SIBISIOUIETOCS PE3YyJIbTATOM TMPEIOCTABICHUS
MYHUIIUNAIBHOW  ycIyrd B ¢GOpMe  DIIEKTPOHHOTO  JTOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JICHb O(DOPMIICHUS W PEruCTpallid pe3yiabTaTa MPeIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbiBatonuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATHUBHBIMH MPABOBBIMU AKTaMH JIJIS
MPEIOCTABIEHNS MYHULIUITAIIBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOJUMBIMU U 00513aTEIBLHBIMU ISl TPEAOCTABICHUS MYHULIUTTAIBHBIX YCIIYT,
MOJICKAIIMUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYYCHHUS 3asIBUTEIIEM, B TOM
YuCJe B AIEKTPOHHOU hopme, TOPSIIOK UX MPEJICTABICHUS



2.5.1. lng mnonaydyeHUsT MYHULUNAIBHOW YCIYIM 3adBUTENb IPEACTaBISIET
CJIEIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINMA JIMIYHOCTh (HE TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM Pecny0nukaHcKoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINMI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B (hopMe mokyMeHTa Ha OyMakHOM Hocutelne (npusioxkenre Ne 3 K HaCTOSIIIEMY
aJIMHHUCTPATHBHOMY PETJIaMEHTY);

B JIEKTPOHHOM (popme (3amoHAETCsE TOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJEKTPOHHYIO (OpMY 3asiBIEHUS), MOANHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjaMeHTa, MpH OOpalleHuu
nocpeacTBoM PecnyOnukaHcKoro noprasna;

4) KONMH JOKYMEHTOB, TOJATBEPXKIAIOIIMX TPABO TOJIb30BAHUS  JKUJIBIM
MOMEIIECHUEM, 3aHUMaeMbIM TpPXJIAHUHOM-3asIBUTEJIEM W UWIEHAMH €ro CEMbH
(moroBop, opaep, peEUIEHHE O TMPEeJAOCTaBICHUU IKWJIOTO IOMEHICHUS W HWHBIE
JOKYMEHTBHI);

5) Komuu JOKYMEHTOB O COCTaBE CeMei TpakJaH-3asiBUTEJCH (CBHIETEIBCTBO O
POXKJIEHUHU, CBUJETEIBCTBO O 3aKIIOYEHUU Opaka, pelieHrue 00 YCHIHOBJICHUU
(ynouepenun), cyaeOHOe pelieHne 0 MPU3HAHUN YICHOM CEMbU U T.11.);

6) BbIMMCKa W3 TexHWYeckux macnoptoB BTU ¢ mostaxkHsiM Iu1aHoM (Tipu
HAJIUYHMH) U SKCITUKAIUEH.

2.5.2. 3asBrneHue W TMpuUiIaraeMple JOKYMEHTbl MOTYT OBITh MPECTaBICHBI
(HampaBIieHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaXKHBIX HOCHTENIIX W B BHJE JJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybmukaHCKOTO opTaja B 2JIEKTPOHHOU GopMme;

3) B Opran JUYHO WM MOCPEACTBOM IOYTOBOM CBSI3M Ha OyMa)KHOM HOCHTEJIE.
3asBiIEHUE U TMpUJIaraeMble JOKYMEHTHI, MPU HAIMpPaBICHUH MOCPEICTBOM MOYTOBOMU
CBS3U, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIIKE.

2.5.3. 3asBneHue MpU HANPABJICHUH TOCPEIACTBOM PecmyOinkaHCKOTO mopTana
MOAMUCHIBAECTCS MPOCTOM ANEKTPOHHOM MOAMMUCHIO 3aABUTENS.

JIist monydeHus TPOCTOM DIIEKTPOHHOW TOMAMHUCH 3asBUTENI0 HEO0OXOIMMO
MpoUTH mporneaypy peructpanuu (ayreHtTudukanun) B ECUA, a Taxke moaTBepauTh
YYETHYIO 3aHCh.

DJEKTPOHHBIA JOKYMEHT (2JICKTPOHHBIM 00pa3 JOKyMEHTa), yKa3aHHBIA B
MOAMYHKTE 2 TyHKTa 2.5.1 aAMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSETCS yCHICHHOMN
KBUTH(DUITUPOBAHHON TOJAMKCHIO JIMII, YIIOJHOMOUYEHHBIX Ha CO3J]aHUE W TIOIUCAHUE
TaKUX JIOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMH.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraéMbie K
3asBJICHUIO, B TOM YHUCJE JIOBEPEHHOCTH, HAMpPaBIAIOTCA B Buae (PaiioB B gopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MoaiiT.



KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO IO3BOJIATh B MOJHOM O0OBEME NMPOUYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) npencraBiaeHus: TOKYMEHTOB U MH(POPMALIMU WM OCYIIECTBICHUS JEHCTBUH,
MPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMM aKTaMH, PErYJIUPYIOIIMMU OTHOIICHMS, BO3HUKAIOIIME B CBS3H C
MIPEeIOCTaBICHUEM MYHUIIMIAIBHON YCIYTH;

2) OCYUIECTBIICHUSI IEUCTBUN, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOIUMBIX ISt
NOJIyYeHHUS] MYHMIMIAIbHOW YCIYTM M CBSI3aHHBIX C oOOpalieHueM B  HHbIE
rOCy/IapCTBEHHbIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIpaBJ€HUs, OpraHU3aluu, 3a
UCKJIIIOYEHUEM TIOJYyYeHUsSI YCIYT U TOJNy4eHHUs] JOKYMEHTOB M HWH(pOpMaIu,
NPEOCTaBIsIEMbIX B pE3yJbTaTe NPEIOCTaBICHHUS TaKUX YCIYr, BKJIIOYEHHBIX B
nepevyH, ykazaHHele B 4actu | cratem 9 DenepanbHoro 3axkoHa Ne 210-D3
(HEeOOX0UMBIX U 00s13aTENBHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB U HMHGPOpMAalMM, OTCYTCTBUE U  (WJIN)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPHU NEPBOHAUATIHLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHHUS MYHHUIMIAIBbHOW YCIyTrH, JMOO B
NPEIOCTaBICHUN MYHHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUSI MYHHUIIMNIATBHOM YCIYTH, MOCJIE€ NEPBOHAYAIBHOW MOJAYU 3asiBICHUS
O MPEIOCTABICHUH MYHUIIUIIAJIbHON YCIIYTH;

0) HamuuKe OMMOOK B 3asBJICHUU O MPEIOCTaBICHUN MYHUIIMIAIBHON YCIyTU U
NOKYMEHTaX, MOJAaHHBIX 3asABUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JTOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMIIAJIBHONW YCIyTrH, W00 B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIFOYEHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUEHUE CPOKa JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OPMAIUU MOCTe
NEPBOHAYAITBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEAOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH, TUO0 B MPEAOCTABICHUN MYHUIIUIIATBLHON YCIyTH;

I) BBISBICHHE JOKYMEHTAJIBHO TMOATBEPXKIACHHOTO ¢akra (IPU3HAKOB)
OLIMOOYHOIO WJIM IMPOTHBONPABHOIO JeWcTBUS (Oe31eHCTBUSA) JOHKHOCTHOTO JIMLA
Oprana, pab6otHuka MOI], npu nepBoHaYaNbHOM OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOIUMBIX TSI TIPEAOCTABIECHUS MYHUIIUIIAIIBHON YCIYTH, TUOO0 B MPEOCTABICHUH
MYHULUNAIBHOW YCIYTHM, O YEM B NUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOIUTEIS
Oprana mpu mEepBOHAYATHLHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIMMBIX JJIs
MPEJOCTaBICHUS MYHUIIMNAIBHOM YCIyrH, YBEIOMIIIETCS 3asABUTENb, a TaKkKe
MIPUHOCATCS U3BUHEHHUS 32 JOCTaBIECHHbIE HEY00CTBA;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMalUH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEpEHbl B COOTBETCTBUU C IMMYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKHE JOKYMEHTHI JHUOO MX U3BATUE SIBISIETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYJIapCTBEHHON WM MYHMIIMIAIBHON YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (DeiepaibHbIMU 3aKOHAMM.



2.6. VcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMU MIPABOBBIMU aKTaMH ISl IPEIOCTABICHHS] MyHULIMIAIBHON YCIIYTH,
KOTOpbIE HAXOASATCS B PACHOPSKEHUHU TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOYIIpaBJI€HUs U MOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJeHUs] OpraHU3allii U KOTOPbIE 3asiBUTENb BIPABE MPEICTABUTD, a
TaK>Ke CIOCOOBI MX MOJIYYeHHUSI 3asBUTENISIMU, B TOM YHCIIE€ B 3JIEKTPOHHOHU (hopme,
HOPSAJIOK UX MPEACTaBICHUS; TOCYAAPCTBEHHBIA OpraH, OpraH MECTHOTO
camMoyIpaBieHus JTM00 OpraHu3alus, B pacClops>)KEHUU KOTOPBIX HaXOASTCS TaHHbIE
JIOKYMEHTBI

2.6.1. Ilomy4aroTcs B paMKax MEKBEJIOMCTBEHHOT'O B3aMOICHCTBUS :

1) Bbemmcka u3 EAMHOrO rocyaapCcTBEHHOTO peecTpa HEIBHKHMMOCTH O MpaBax
OTJICJILHOTO JIMIIa Ha UMEKIIMecs (MMEBIIUECS) Yy HEro OOBEKThl HEIBHXHUMOTO
uMyIIecTBa (Ha KaXJAO0ro JAEeCrOoCOOHOro YjieHa CEMbH 3asiBUTENS 3a TATH JIET,
peANIeCTBYIONIMX Mogaue 3asByieHus) - Pocpeectp;

2) CBEIEHUS O PETUCTPALIUU I'PaXK/IaH;

3) cBemeHHUs O ACHCTBYIOIIEM MacmopTe rpaxaanuHa Poccuiickoit denepanun —
MB/I Poccuu;

4) cBeneHHWs O HOTApUAIBHOW JOBepeHHOCTH — DenepanbHas HOTapUallbHAs
najara.

2.6.2. 3asBuTENb BIIpaBe NPENOCTaBUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHbIE B
noanyHktax 1 - 2 mnyHkra 2.6.1 aAMUHUCTPATHBHOTO perjaMeHta, B (opme
ANEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBaTM(DUIIMPOBAHHON MOAMHUCHIO
JUL, YIOJHOMOYEHHBIX Ha CO3/JaHUE U MOJNHUCAHUE TaKUX JOKYMEHTOB, MU MOJaye
3asIBJICHUS.

2.6.3. Hemnpencrapienne (HECBOSBPEMEHHOE IIPEJICTABIICHHE) YKAa3aHHBIMH B
nyHKTe 2.6.1 aIMUHUCTPATUBHOTO pErjiaMEHTa OpraHaMH TOCYJapCTBEHHOW BJIACTH,
OpraHamMy MECTHOTO CaMOYIIPaBJICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
MOKET SIBJISAITHCSI OCHOBAHUEM JIJIS1 OTKA3a B MPEIOCTABICHUH MYHUIMIIAIILHON YCIYTH.

2.6.4. JlomwxHocTHOe ymmo W (win) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOIO pErilaMeHTa OpraHoB M OpraHu3alui, HE MpPeICTaBUBILINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE U HAXOISALIMECS B PacHOpPSHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MTOJICKAT aIMUHUCTPATUBHON, NUCIHUIUIMHAPHON WINM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATEIBLCTBOM Pocculickoint denepanumu.

2.6.5. 3ampemnraercst TpeOOBATH OT 3asIBUTENS TOKYMEHTBI CBEJICHHUS, B TOM YHCIIE
MOATBEPKAAIOIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUIAIbHON
YCIIYTH, HAXOASIIUECA B PACIIOPSHKEHUU FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WM OpraHam
MECTHOT'O CaMOYIIPABJICHUS] OpTraHU3aLIHUM.

Henpencrapinenne 3asBuTeNeM JOKYMEHTOB, COJIEPXKAIIMX CBEICHHS, KOTOPbIE
HaxolsITCSI B PACHOPSIKEHUM TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYTpAaBJICHUsI M TMOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WM OpraHam



MCCTHOI'O CaMOYIIpaBJICHUA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAaHHUCM [OJId OTKas3a
3asIBUTCIIIO B IPCAO0CTABJICHUHU MYHI/IHI/IHaJIBHOﬁ YCIIyru.

2.7. VicuepnbiBatouiuii mepeyeHb OCHOBAaHUM JJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHULMNIATBHOU YCIYT U

2.7.1. OcHoBaHUSIMU Ji1 OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIs
MPEOCTABICHUS MYHUITUTIATLHON YCIIYTH, SIBIISTFOTCS:

1) nmpencraBieHHbIE 3asBUTENIEM JOKYMEHTHI COJEpkKaT TMOMYUCTKU U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATEIILCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT TMOBPEKJCHUS, HAIMYUE KOTOPBIX HE IMO3BOJISIET B
MOJIHOM O00BEME HCMOJIb30BaTh HWH(POpMAIIMI0O U CBEACHUS, COJACpXKAIIUECT B
JTOKyMEHTaX JIsl TPEAOCTABICHUSI MyHUIIUTIAIBHOU YCITYTH;

3) mpencraBliCHHBIC JOKYMEHTHI WM CBEJCHUS YTPAaTUIW CHIY Ha MOMEHT
oOpalleHusi 3a MyHUIIMIMAIBHOW YCIyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MMOJTHOMOYHS
IpeACTaBUTENS 3asBUTEINS, B cllydae oOpallleHusl 3a MPeI0CTaBICHHEM MYHUIIUITAILHOM
YCIIYTH yKa3aHHBIM JIUIIOM);

4) mojiaya 3asBJICHUS O TIPEIOCTABICHUN MYHUIIUITAIBHON YCIYTH U TOKYMEHTOB,
HEOOXOMMBIX JJI MIPEIOCTaBICHUSI MYHUIIMITAILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIIEHUEM YCTaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0s3aTeNIbHBIX MoJieH B ¢opMe 3asBIICHUS, B TOM
yuclie B HWHTEpakTUBHOW (¢opme 3asBieHus Ha PecnyOnukaHckoMm —mopTane
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aII0THEHHE);

6) MpeACTaBICHHE HEMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

7) 3adBIEHUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYMPABJIECHUS WIN OPraHU3ALMIO, B TIOJTHOMOYHUS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBIICHHBIX cTathelt 11 demepanmbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO0 5>1ME€KTPOHHOW MOANMHMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCWJICHHON KBATH(PUITUPOBAHHOM JIEKTPOHHON TTOIITHCH.

2.7.2. TlepeueHb OCHOBaHMIA ISl OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOJIHUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne 00 OTKa3ze B MpHEME 3asBJICHUS W JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABJICHUS MYHUIIUTIATBHOW YCIyTH, MOXKET OBITh MPUHATO KaK BO BPEMS
npueMa 3asiBUTEINs, TAK W TOCJE TMOJIYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX IS TMPEAOCTABICHUS MYHUIIMITAILHON YCIYyTH JOKYMEHTOB
(cBeneHui) c VCIIOJIb30BAHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO
B3aMMOJICUCTBYS, B CPOK, HE TpeBbIMaronuii 9 pabodynx mHEH CO THS pErucTpanuu
3asiBJICHUSI.

2.7.4. 3ampemniaeTcs OTKa3bIBaTh B TMPUEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHHUSI MyHULIMITAIIBHOW YCIIYTH, B CIIy4ae €Cliv 3asiBJICHHE
U JIOKYMEHTbI, HEOOXOAUMBIE ISl IPEAOCTABICHUSI MYHUIIUNIATBHON YCIYTH, MOJAAHbI B
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COOTBETCTBHH ¢ MH(POPMAIMEN O CpOKAX U MOPSAJAKE MPEAOCTABICHUS MYHUIIUNIATbHOM
yciiyru, onyoaukoBaHHOU Ha ExnnoM nopraie, PecmyOnnkanckom nmoprase.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAaHUM AJI PUOCTAHOBIIEHUS UJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH

2.8.1. OcHoBaHus Uisl TPHUOCTAHOBICHUS MPEAOCTABICHUS MYHULIMIAILHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs Ji 0TKa3a B MPEIOCTABICHUN MYHUITUTIATbHON YCIIYTHU:

OcHoBaHus 1151 TPUOCTAHOBJICHUS TIPEAOCTABICHUS YCIYTH HE MPETYCMOTPEHBI.

OcHoBaHus 11l OTKa3a:

1) 3asBUTENIEM NPEJACTABICHbI JOKYMEHTHI HE B IIOJHOM O0OBeMme, OO B
IPEACTABICHHBIX 3asBICHUU M (WIH) JOKYMEHTaX COJCPXKUTCS HEMNoJHas W (WJIH)
HEeJI0CTOBEpHasi nH(opMaIus;

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBCHHOM BJIACTH, OpraHa MECTHOTO
caMoOyIpaBjieHusi JMOO TMOJBEJIOMCTBEHHONW OpraHy rocyJapCTBEHHON BIACcTH WIIU
OpraHy MECTHOTO CaMOYIPABJICHUS OpraHU3allid Ha MEXKBEJIOMCTBEHHBIM 3ampoc,
CBUJICTEIILCTBYIONIET0 00 OTCYTCTBUM JOKYMEHTA U (Wiu) nH(pOpMaIu, HEOOXOIUMBIX
JUISL TIPEJIOCTABIICHUS] MYHUILIMTIATBHON YCIYTH, €CJIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLJT Mpe/ICTaBIIEH 3agBUTENIEM 110 COOCTBEHHON WHUIIMATUBE;

3) K HaHUMATEJI OOMEHHMBAEMOIO JKHMJIOIO TOMEIICHUS TMPEABABICH HUCK O
pacTopKeHUU WK 00 U3MEHEHUU JJOTOBOPA COIMATBHOTO HalMa JKUIIOTO TIOMEIIEHNUS;

4) mpaBo TOJBH30BaHUS OOMEHHBACMBIM JKUJIBIM TOMEIIEHUEM OCHapUBacTCs B
CyeOHOM MOPSIIKE;

5) oOMeHHBacMOE JKWJIOC MOMEIICHHE MPHU3HAHO B YCTAHOBJICHHOM IOPSIKE
HEIMPUTOJIHBIM [IJIS1 TPOKUBAHUS;

6) mpUHATO pEHICHHE O CHOCE COOTBETCTBYIOIIEIO JiOMa WA  €ro
nepeo0opyI0BaHUHU JIJIs1 UCTIONIB30BAHUS B APYTHX HESX;

7) TPHUHATO pEIICHHE O KaNUTAJIbHOM PEMOHTE COOTBETCTBYIOIEIO JOMa C
NepeyCTPONCTBOM U (MJIH) MEPETUIAHUPOBKOMN JKUIIBIX TOMEILICHUN B 3TOM JIOME;

8) B pe3ynbTare 0OMEHa B KOMMYHAJIBHYIO KBapTHPY BCEISICTCS TPa}JTaHUH,
CTpaJaloluidi OHOM M3 THKEIBIX (POPM XPOHUYECKHX 3a00JIeBaHMM, yKa3aHHBIX B
npeaycMOTpeHHOM TyHKTOM 4 4vactu 1 ctatbu 51 Xunumnoro konekca Poccuiickoit
denepanuu rnepeyHe

2.8.3. IlepeyeHb OCHOBaHWM MJi1 OTKa3a B MPEIOCTABICHUM MYHUIUIIAIbHOU
YCIIYTH SIBJISIETCSI KCUEPIBIBAIOIIHIM.

2.8.4. 3anpemiaeTcss OTKa3blBaTh B MPEIOCTABICHUM MYHUIMIAIBHOU YCIYyTH B
clyyae, €clid 3asBJICHUE O MPEJOCTaBICHUM MYHUIUIAIbHONW YCIYyrH NOJAHO B
COOTBETCTBHUH C MHPOpMAIMEN O CPOKAX U MOPSAKE MPEIOCTABICHHUS MYyHUIIUIIATbHOM
yciyra, onyonukoBanHOU Ha ExuHoM mopraie, PecmyOnmnkanckom moprade.

2.9. ITopsiiok, pa3Mep U OCHOBAHHUS B3UMaHUS TOCYIaPCTBEHHOM MONIINHBI WJIH MHOM
IUIaThl, B3UMAEMOM 3a MPEI0CTABIICHUE MYHUIIUIAIBbHON YCIyTH
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MyHununanbHas yciiyra Npe1oCcTaBiIseTcss Ha 0€3BO3ME3JHOM OCHOBE.

2.10. [lepedeHpb yciyr, KOTOpBIE SBISIIOTCS HEOOXOIUMBIMU U 00S13aTENbHBIMU JIJIS
MPEeI0CTaBICHUS MYHUIIUNIATBHON YCIYTH, B TOM YHUCII€ CBEIEHUS O JOKYMEHTE
(IoxyMeHTax), BbIJaBa€MOM (BBIJIaBA€MbIX) OPTaHU3ALUSAMHU, YYACTBYIOIIUMH B

PE0CTaBICHUN MYHUIIMITAJIBHBIX YCIYT

[IpenocraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMSI B3UMaHMsI TJIAThI 3@ IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€IbHBIMU JIJIs1 TPEI0CTaBICHUS
MYHUIIMTIAIBHON yCIIyTH, BKIIOYas HHGOPMAIMIO O METOJUKE pacyeTa pazMepa Takon
I1aThl

[IpenocraBnenrne HEOOXOIUMBIX U 0053aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHBIN CPOK OKUJIAaHUS B OUEPEIU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCIYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aIluei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHONW YCIYTH, U MPHU TTOTYyUYCHUH
pe3ysbTaTa MpeoCcTaBIeHUs TAKUX YCIYT

2.12.1. Bpems oxxujaHusi pu nojaye 3asBJICHUS HAa MOJYyYEeHUE MYHUIUIIATbHOM
yCIyTHu - He 6osee 15 MuHyT.

2.12.2. Tlpu monydeHUH pe3ysibTaTa MPEIOCTaBICHUS MYHUIMUIAIBLHON YCIYTH
MaKCHMAJIbHBIN CPOK OKHUJIAHHS B OUYEPEH HE IOJDKEH MPEBBINIaTh 15 MUHYT.

2.13. Cpok 1 MOpsIOK PErUCTPaALIMM 3apoca 3asiBUTENS O MIPEOCTaBICHUN
MYHHIANAJIBHON YCIYTH U YCIYTH, IPEIOCTABIISIEMON OpraHU3alMel, yYacTBYIOIIEH B
NPEIOCTaBICHIUY MYHHUIIUIAIBHON YCIIYTH, B TOM YHCIIE B SJIEKTPOHHOU (hopme

2.13.1. Ilpu nuuroMm obpamienuu B MOL] B neHb momauu 3asBICHHS 3aBUTEIIO
BbIj1aeTcs pacnucka u3 AC MO®IL] ¢ peructpalluOHHBIM HOMEPOM, MOITBEPKAAIOIIHM,
YTO 3as1BJICHHE OTIPABIICHO, U IATOW MOJAYM 3asIBICHUS.

2.13.2. Ilpm HampaBineHuu 3asBICHUsA TocpeAcTBoM EamHoro moprana,
PecnyOinkaHcKoro mopTania 3asBUTENb B JICHD MOJA4U 3asIBICHHS MMOTYYaeT B JTHYHOM
kabuHere PecnmyOnMKaHCKOTO MOpTaJia W TIO DJIGKTPOHHOM IMOYTE YBEJIOMIICHHUE,
MOATBEPKIAIONIEE, UYTO  3asABJICHHE  OTIPABJICHO, B KOTOPOM  YKa3bIBaKOTCA
PErUCTPAIlMOHHBII HOMED U J1aTa MOJlauu 3asiBICHUS.

2.13.3. Ilpu nuuyHoMm oOpamenuu B Opran B JIeHb IOJa4Yu 3asBJICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENI0 BbIJAETCS PACHUCKA U3
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHON CHUCTEMBbI, MpPEJHA3HAYECHHON ISl OKa3aHUs
rOCYJApCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, IaTOU
MoJa4y 3asBJICHUS U MIEPEYHEM MPEJCTABICHHBIX JOKYMEHTOB.
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2.14. TpeOoBaHUs K IOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISETCS MyHUIIMIAIbHAS
yCIIyra, K 3aj1y 0’KMIaHHsI, MECTaM JUJISl 3alI0JIHEHMSI 3aIPOCOB O IPEIOCTABICHUU
MYHUIUIAIBHON YCIYT'H, HHPOPMALMOHHBIM CTEH/IaM C 00pa3liaMu X 3alOJHEHUS U
MepeYHeM TJOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS KaXX10H MYHUIIMIAIbHON
YCIIYTH, pa3MeIleHUI0 U 0OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
uH(OpMAIK O MOPSIAKE IPEIOCTaBICHUS TaKOM YCIyry, B TOM YHCIIE K 00€CIeUeHUIO
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00ObEKTOB B COOTBETCTBUU C (hesiepanbHbIM
3aKOHOJATENbCTBOM U 3aKOHOAATENbCTBOM Pecnybnnku Tarapctan o couuaabHOM
3allUTE UHBAIHUIOB

2.14.1. TlpenocTaBieHre MYHHUITUTIAIBHON YCIYTH OCYIICCTBISICTCS B 3aHUSX U
MOMEIIEHUAX,  O00OpPYJAOBaHHBIX MPOTUBOMOXKAPHOW  CUCTEMOM U CUCTEMOU
MOXKAPOTYIICHUS.

Mecra mpuemMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenbro s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B CcOOTBEeTCTBUU C 3aKoHOAATENbCTBOM Poccuiickoii dexepanuu o
COITMATILHOM 3alUTe WHBAJIMJAOB B IEIAX OECHPEeNnsITCTBEHHOTO JOCTyNma K MeCTy
PEIOCTABICHUS MYHULIUTIATBHON yCIyTH 00eCTIeYMBACTCS :

1) oOecreunBaeTcss OeCHPENSATCTBEHHBIH JOCTYNl HHBAIWAOB K MECTY
NPEIOCTaBICHUS] MYHMUIIMITAIBHON yciayru (yIOOHBIH BXOJ-BBIXOJ B TIOMEIICHUS H
nepeEMEIECHNE B UX MpeeNax);

2) BU3yallbHasl, TEKCTOBas W MYJIbTHMEIWIHAS HWHPOpPMALUS O MOPSIKE
NPEIOCTaBICHUS] MYHUIMIIAJIBLHON yCIyTU pa3MeniaeTcss B YIOOHBIX i 3asBUTENEH
MECTax, B TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEN MHBAJINJIOB;

3) CcOMpoBOXKICHHE WHBAIUIO0B, MMEIOIIMX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHS U CAMOCTOSITEILHOTO NIEPEABUKEHHS, U OKa3aHUE UM OMOIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, Ha
KOTOPOHM PpACIIOJIOKEHBI OOBEKTHl COIMAILHOW, HWHXEHEPHOW W TPaHCIIOPTHOMN
UHPPACTPYKTYp, BXOAa B TaKh€ OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAAKU U3 HETO, B TOM UHKCJIIE C UCIIOJIB30BAHUEM KpPECIa-KOISICKU;

5) Haiexkariee pasMelnicHHe OOOpYJIOBaHUS W HOCUTEICH HWHQOpPMAIIWH,
HEOOXOIUMBIX JJIsi oOecrieueHrsi OeCTIPEnsITCTBEHHOTO TOCTYIa WHBAIUIOB K yCIyram
C YYE€TOM OIPAHUYECHUI UX KU3HENIESITEIbHOCTH;

6) myOnmpoBaHWE HEOOXOIMMOW JJIi MHBAJIWIOB 3BYKOBOH W 3PHTEIHHOU
uHdopmaly, a TakKe HAAMKNCEeH, 3HAKOB M WMHOW TEKCTOBOM M Tpaduueckoit
nH(pOpMAINHN 3HaKaMH, BBIMTOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOM bpaiins;

7) IomyckK CypAOINepeBOIUYHMKA U TH(IOCYPIAONEPEBOIUNKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMYMH JIOKYMEHTA, ITOITBEPIKIAIOIICTO
ee crenuaibHoe OOy4YyeHHE U BbIJABAEMOTro 1Mo (GopMe U B TMOPSAKE, KOTOpHIE
YCTAHOBJIEHBI MPUKa30M MMUHUCTEPCTBA TpyJa M COLHAIBHOM 3amuThl Poccuiickoi
Oeneparun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHun (HopMbl JTOKYMEHTA,
MOATBEPKAAIONIET0 CIelHalbHOEe O00ydeHHue COOaKU-TIPOBOJAHUKA, W TMOpSAJKa €ro
BBIJIAYN».



13

2.14.3. TpeboBanuss B YacTh oOOECHEYEeHHUS JOCTYMHOCTU [JIsl WHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYILIECTBISETCA MPEAOCTABICHUE MYHULMUIAIBHON YCIYTH, U
CPEICTB, HMCHOJB3YEMbIX MpPH MPEAOCTABICHUH MYHHMIMNAIBHOW YCIYTd, KOTOpPBIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. aqIMHHHCTPAaTHMBHOIO pETJIAMEHTA,
NPUMEHSIOTCA K OOBEKTaM U CpEeACTBaM, BBEJACHHBIM B OJKCIUTyaTallUI0 WJIHU
MPOLIEIINM MOJIEPHU3ALNIO, PEKOHCTPYKLMIO nociie 1 uronsa 2016 roxa.

2.15. [loka3zarenu JOCTYMHOCTH U KaueCTBAa MYHULIMITAJIbHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICUCTBUM 3asBUTENS C JOJKHOCTHBIMU JIMIIAMH PU
peIOCTaBICHUN MYHUIIMITAIbHON YCIYTU U UX MPOAOTKHUTEIBHOCTh, BO3MOKHOCTh
noJiydeHHuss ”HPOpPMaLIMU O XO/I€ MPEJOCTABICHHUS] MYHULIMITAIbHON YCIyTH, B TOM
YHClIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJyYEHHS] MyHULIMITAIbHON YCITyTH B
MHOTO(YHKIMOHATBHOM LIEHTPE MPEI0CTaBICHUS TOCY1apCTBEHHBIX U
MYHUIIUTAIBHBIX YCAYT (B TOM YHUCIE B MOJHOM 00BbEME), B JIFOOOM TEPPUTOPUATEHOM
1oJipa3/ieJICHUN OpraHa UCTIOJIHUTENIBHO PACTIOPSIUTENHHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBINA TPUHITUI),
MOCPEICTBOM 3aIlpoca O MPEIOCTaBICHUN HECKOIBKUX TOCYIapPCTBEHHBIX U (MIIH)
MYHUIIMTAIBHBIX YCIYT B MHOTO() YHKIIMOHAJBHBIX [IEHTPaX MPeA0CTaBICHUS
rOCyJapCTBEHHbBIX U MYHULIMIIAIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. Tloka3zaTenssMu AOCTYMHOCTH MPEAOCTABICHUS MYHUIIMUIAIBLHON YCIYTH
SABJISIIOTCS:

PaCION0KEHHOCTh TOMEIIECHHS], B KOTOPOM BEIETCSA MPHUEM, BbIadya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CICIMAIUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asBUTENEH;

HAJIM4YME WCYEPIbIBAIONIe HHPOpMAMU O crocodax, MOpsSAKe M CpOKax
NPEIOCTaBICHUS] MYHUIIMIAIBHONW YyCIyrW Ha WHGOPMAIIMOHHBIX CTeHJaX, EnuHom
nopraie, Pecny0iankanckoM nopTaie, opUIuaIbHOM CaliTe MyHUIIMIIAIBHOTO PaiioHa;

OKa3aHWE TIOMOINM WHBAIHIAM B TMPEOJOJCHUH O0aphepoB, MEIIAIOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. Tloka3zaTensiMu KauyecTBa MpPEAOCTABICHUS MYHULHUNAIBHON YCIyru
SBJISIIOTCS:

1) coOuroieHre CPOKOB TpHUeMa U pAaCCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTYUEHUS Pe3yIbTaTa MyHUITUTIAIBHON YCIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX KaJloO0 Ha HApyIMIEHUS aJIMHHHUCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Oprasa;

4) KOJIMYECTBO B3aWMOJICUCTBHIN 3asIBUTEIIS C TOJKHOCTHBIMHU JUIIamMu (0e3 ydera
KOHCYJIbTallUM ):

B3auMojeiicTBhe 3asiBUTENst ¢ paboTtHukamu Oprana wim MO npu
MPEJOCTaBICHUM MYHULUUNAIBHOM  YCIyrM  OCYIIECTBISIETCS OJWMH pa3 IMpu
MPEACTaBICHUHU 3as1BJIICHUSI CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMU;
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OJIMH pa3 B ciyyae HEOOXOJMMOCTU IMOJYYEHUS pe3ylibTaTa MNpPeIOCTaBICHUS
MyHUIMDANbHOU ycinyru B Oprane unu MOIL] B gopme sx3emmuigipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE.

[IponOMKUTENBHOCTE OJHOTO B3AUMOJACHCTBUS 3aABUTENS C JOJDKHOCTHBIMH
JULAMH PU NPETOCTABICHUY MYHHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KAYECTBO MIPEAOCTABIEHUS MYHUIIUIIAJIBHON YCIYTH C
MOMOIIIBI0 YCTPOMCTB TMOJBIKHOM paauoTeneOHHON CBSI3M, C UCIOJIb30BAHUEM
Pecny6iinkaHckoro noprasna, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus 0 xoAe MPeIOCTABICHUS MYHUIIMNAIBHOW YCIYTHM MOKET
ObITh TOJNIydeHa 3asBUTENIeM B JIMYHOM KabuHere Ha EnuHom moprarne,
Pecny6nukanckom nopranie, B Oprane, MOII.

2.15.4. TlpenocrtaBieHUe MYHULMMIAIBHOW YCIYTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asgBUTENS] HE3aBUCUMO OT MECTa €ro HUTeJIbCTBAa WJIM MecTa
(dakTUyeckoro npokuBaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHITUITY.

MyHununanabHas yciiyra B COCTaBe KOMILIEKCHOTO 3alpoca HE PEAO0CTABIISIETCS.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOUIUE OCOOCHHOCTH MPEJOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHULUNAIbHAS yCIIyTa MPEIOCTaBIISAETCS 0 SKCTEPPUTOPHAIBHOMY IPUHIIMITY) U
0COOEHHOCTH IPEOCTABJICHNS MyHUIIUIIAIBHON YCIYTU B 3JIEKTPOHHOHN (opme

2.16.1. Ilpu mpenocTaBieHWH MYHHUIIMIIAIIBHON YCIYTHM B JJIEKTPOHHOU (opme
3asIBUTEIb BIPABE:

1) nonayuuth uHPOpPMAIMIO O TMOPSAAKE W CPOKaxX  MPeIOCTABICHHUS
MYHHUIIMIIAJIBHOW YCIyTH, pa3MelleHHyro Ha EnunoMm mnoptane, PecmyOiamkanckom
opTale;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOIUMBIE VISl TPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTHI U MH(OPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIN 3aBEpPEHHI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctatbu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCIOJIb30BaHUEM PecryOmKaHCKOro moprana;

3) MONYYWTHh CBEIEHUS O XOJ¢ BBIOJIHCHHUS 3asBICHUN O MPEIOCTABICHUU
MYHHUITUTIATBHON YCIIYTH, IOJAHHBIX B AJIEKTPOHHOH (hopMme;

4) OCyIIeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCIIYTH;

5) mony4uTh pe3yNbTAT MPETOCTABICHUS MYHHUIUNAIBHOH YCIyrd B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemnieHue U aeiicTBue (Oe3neiicTBre) OpraHa, a TaKKe ero
JOJDKHOCTHBIX JIUI, MYHUIIMIAJIBHBIX CIYXalllUX MOCPEeACTBOM PecmyOamkaHCKOro
nopraia, mopTama QeaepadbHOM TOCYIapCTBEHHON WH(GOPMAIIMOHHON CHCTEMBI,
o0OecrnieunBarolle mpouecc A0CyneOHOro (BHECYNeOHOro) 00KaJOBaHUSI PEUICHUN U
nercTBuil (0€3/1eCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYJApPCTBEHHBIX H
MYHULUNAIBHBIX ~ YCIYr OpraHaMH, MPeJAOCTABISIIONIMMHA TOCYJAapCTBEHHBIE U
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MYHULIUMAIBHBIE YCIYTH, HUX JODKHOCTHBIMM JIMIAMHU, TOCYIJApPCTBEHHBIMH U
MYHULIUTATBHBIMU CITY>Kall[UMH.

2.16.2. ®opMupoBaHuE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOUN (OpMBI 3asBiIeHUs Ha PecrnyOnnkaHckoM mopTane 06e3 HEOOXOIUMOCTH
JOTIOJTHUTENILHOM MOJauM 3asiBICHUS B Kakoil-m1bo nHoi dopme.

2.16.3. Ilpu popmupoBaHuu 3asBI€HUS 0OECTIEUNBAETCS:

1) BO3MOXKHOCTH KOITUPOBAHHUS W COXPAHCHMS 3asBICHUS M MHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIIOJHEHUS HECKOJbKUMHU 3asSBHTCISMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBIIEHUs] MPU OOpAIICHUHM 3a YCIyramu, MPEeIoararoluMyu HarpaBJICHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3MOYKHOCTb MEYaTH Ha OyMa)KHOM HOCHUTEJIE KOIHH 3JICKTPOHHON (HOPMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOPMY 3asBJICHHUS 3HAUCHU B
000 MOMEHT 10 JKEJIAaHUIO TT0JIb30BaTelIsl, B TOM YHUCJIE MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIa 3HAUCHUH B AJICKTPOHHYIO (hOpPMY 3asIBICHUS;

5) s3amojHEHHWE TOJEH SJICKTPOHHOW (OPMbI 3asBICHUS 0 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJb30BAHUEM CBEJCeHUM, pa3MmenieHHbIXx B ECHA, u
CBEJICHMM, OINMyOJMKOBAaHHBIX Ha PecmyOiiMKaHCKOM TopTajie, B YacTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOIINX B €IMHON CUCTEME UIACHTU(DUKAIIMYI U ayTeHTU(DUKAIIN;

6) BO3MOXXHOCTh BEPHYTBCSA Ha JIFOOOW W3 STANOB 3aMOJHCHUS BJICKTPOHHOU
dbopMeI 3asBieHns 0e3 MOTEepH paHee BBEICHHON WH(MOPMAIIIH;

7) BO3MOXHOCTBH JOCTYIa 3asBHUTENsS K paHee MOJAHHBIM MM 3asBICHUSM B
TE€YEHHE HE MEHEee OJIHOTO Tofla, a TaKKe YACTUYHO CHOPMHUPOBAHHBIM 3aSBICHUSM - B
TEUEHNUE HE MEHEE 3 MECSIIEB.

2.16.4. 3amnuce 3agButenell Ha npueM B M®I] (nanee - 3amuch) OCyIIECTBISETCS
nocpencTBoM PecryOnukaHCcKoro rmopTana, Tenedgona KoHTakT-1ieaTpa MOLI.

3asiBUTENIO TPEOCTABISETCS BO3MOXHOCTH 3aIllMCH Ha JIFOOBbIE CBOOONHBIE IS
npueMa J1aTy U BpeMs B MpejesiaX yCTAHOBIEHHOTO B MHOTO()YHKIIMOHAJILHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYILJICHUS 3TOU
JaThI.

JI71s1 ocylleCTBICHUS MTPEABAPUTEIBLHOM 3aIIMCH MOCPEACTBOM PecnyOamKkancKkoro
nopraja 3asBUTEII0 HEOOXOIMMO yKa3aTh 3ampaliuBaeMble CHCTEMOW JaHHBIC, B TOM
quclie:

dbaMuIIIo, UMs1, 0TYECTBO (MPU HATHYHH );

HOMED TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B caydae HECOOTBETCTBUSI CBEACHUM, KOTOPBHIE COOOIIMJI 3asiBUTENb MPH
MpeABAPUTEIBLHON 3alKCH, TOKYMEHTaM, MPEACTABICHHBIM 3asABUTEIEM NPU JIUYHOM
npueMe, npeBapuTesbHasl 3aicCh aHHYJIUPYETCS.

[Ipu ocyuiecTBIeHUN MOPEIBAPUTEIILHON 3alUCH 3asBUTENI0 00eCleurnBaeTCs
BO3MOXKHOCTh pacreyaTaTb TaJOH-TIOJATBEpKAeHUe. B ciydae, eciau 3asBUTEINb
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COOOIIUT aJipec SJIEKTPOHHOW MOYTHI, HAa YKa3aHHBIM aJpec TakKe HaIlpaBlseTCs
nH(popMaIus 0 MOITBEPKICHUM MPEIBAPUTEIHHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
1 MecCTa IIpueMa.

[Ipu ocyiiecTBIeHUN TPEIBAPUTEIILHON 3amucu 3asBUTENb B 00s3aTeIbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3aITUCh AaHHYJIUPYETCS B ClIy4yae
€ro HESABKH MO0 UCTEUYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'0 BPEMEHU IIpUEMa.

3asBUTENb B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIILHOM 3aMKCH.

3anpeniaercss TpeOOBaTh OT 3asgBUTEN COBEPILICHMUS] HMHBIX JAEUCTBHUH, KpoMme
MPOXOXKACHUS UICHTU(DUKAIIMA U ayTeHTU(UKAIIUA B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickon ®Denepanuu, ykazaHus LEJIUM MpPUEMa, a TaKKe
MPEIOCTABICHUST CBEACHUN, HEOOXOIUMBIX ISl pacyeTa JIMTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH JJIS IIpUEMa.

3. CocTaB, NoC/1e10BaTeIbLHOCTh U CPOKH BHINOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINIOJHEHHS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHCHUS aIMUHHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (popMe, a TaKxke

0CO0CHHOCTH BBINOJHEHUSI AAMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(pyHKIMOHAJbHBIX HEHTPaX

3.1. Onucanue mociea0BaTeIbHOCTH IEUCTBUM MPHU MPEOCTaBICHUN
MYHUITATIAIBHON YCIyTH

3.1.1. [IpegocraBneHne MyHHUIIMNAIBHOW YCIYTH BKJIIOYAET B CEOs ClIEIyIOIIHE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMILUICKTA JOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHHIIMITAIbHON YCITyTH;

4) paccMOTpeHHE JOKYMEHTOB KOMHUCCHUEN

5) moaroToBKa pe3yabTaTa MyHHUIIUITAILHOHN YCIIYTH;

6) BeIava (HaMpaBICHHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUIAIIBHON YCITYTH;

7) ucnpaBIeHHE TEXHUIECKUX OITHUOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayaja BBINOJHCHUS AJMUHUCTPATUBHOW MPOLETYpPHI
ABIIICTCS OOpalieHue 3asBHUTENS IO BOMPOCAM, CBSI3aHHBIM C TMPEIOCTABICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHHUE
aJIMUHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutens B MOI] — pabotauk MDI];
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npu obpaieHun 3asButens B Opran — riaaBHbIA CIIEUUATUCT OTAENA M0 YUYETy U
pacnpeneneHust kuibs McnoaHuTtenbHoro komutera EnaOyKCKOro MyHUUHMIAIBHOTO
paiiona Peciy6nuku Tatapcras.

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJbTAllUEW O TOPSAKE U CpPOKax
MPEeNOCTaBICHUS] MYHULUNAIbHOH yciuyrd B MOIL[ nuyHo u no tenedoHy u
BJIEKTPOHHOM ITOYTE.

Pabotauk M®I[ koHCYnbTUpYET 3asBUTEJA, B TOM YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTAUUU U JIPYTUM BOMpOcaM JIJIsl MOTYYEHUs] MyHULUIIAIbHON
YCIIyTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOpSAKE MpeaoCTaBICHUS
MYHUIIMIAIBHON yciiyrd Ha opunnanbaoMm caite MOIL] http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynpTraTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABISIOTCS:
KOHCYJIbTallU 1O COCTaBy, (opMe NPEACTaBIIEMON TOKyMEHTAlMM W JPYTUM
BOMpOcaM, HEOOXOIUMBIM JJI MOTYYEHUS! MyHUIIUTATBHONW YCIIYTH.

3.2.3. 3asButens BrnpaBe oOpatutThcsi B Opran no TtenedoHy M IIEKTPOHHON
oyTe, a TaKXe TMOJYyYUTh KOHCYJIbTallUl0 Ha PecnyOnukaHckoMm mopraie, caiTe
Oprana o mopsiKe U CpoKax MpeOCTaBICHUS MyHUIIUTAIBHONW YCIYTH, B TOM YUCIIE TIO
cocraBy, (hopme npencraBiIsieMol JOKYMEHTALUU U IPYTMM BOIIpOCaM Ui NOJyYEHUs
MYHHUIMIIAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE HWH(OPMUPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHUAMHM MyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TpeX paboUnX JTHEN CO JHS NOCTYIJICHUs OOpaleHHs.

Pe3ynpraTamMu  BBINOJIHEHUS  AAMUHUCTPATHUBHBIX  NPOLEAYP  SIBISIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpenCTaBIsieMOd JOKYMEHTalMu U JApYyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MyHUIIMIIAJIbHON YCIyTH.

3.3. [IpunsiTHE U pacCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
NPEACTaBICHHBIX 3aBUTEIEM

3.3.1. [IpueM DOKYMEHTOB JJIsl MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYyTH 4epe3
MOI] nnmm ynanennoe pabodee mecto ML,

3.3.1.1. 3asButens (mpeactaBuTens 3aaBuTenst) odpamaerca B MOI] ¢ 3anpocom
O TMPEJOCTaBIECHUH MYHULMNAIBHOM YCIyrd W TpPEACTaBIsieT JOKYMEHTHI B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO pETJaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

onpeielisaeT MpeIMET 00palleHus;

YAOCTOBEPSIET JINYHOCTD 3asBUTEIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMIIA, TOJAAIOUIETO IOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSIM, yKa3aHHBIM B
IYHKTE 2.5 aAMAHUCTPATUBHOI'O PETIIAMEHTA;
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3aMoJHSAET 3JIEKTPOHHYI0 (hopmy 3asBieHuss B AUC MODII;

OpU  MPEJOCTABICHHM  JIOKYMEHTOB,  yKa3aHHbIX B  OyHKTe 2.5
aIAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYLIECTBISET
CKAaHUPOBAHUE MPEACTABIEHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJIE MOAINUCAaHUA CKaHUPYET noanucanHoe 3aspienue B AC M®I];

3arpyxaet B AVIC M®L] nokymMeHThl, IpeICTaBIE€HHbIE B 3JIEKTPOHHON (popme
WIN 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
NENo0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMaXKHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IIPUEME IOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpraTamu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET IOKYMEHTOB.

3.3.1.3. PaGothuk M®DI] HampaBisieT NakeT JOKYMEHTOB, MPUHSATHIX OT
3asBuTenst B Oprad B 2J€KTPOHHOU (hopMme (B COCTaBe MAKETOB DJIEKTPOHHBIX Jel) B
TEYEHHE OJHOro pabodero MHA CcO AHS OOpalleHHus 3asBUTENSI B CTPYKTYpPHOE
noapasaesieaune MOLI.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HalpaBieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI AJIEKTPOHHOTO B3aUMOJIEHCTBUSI.

3.3.2. IlpueM IOKYMEHTOB ISl MPEAOCTABICHUS MYHULMIAIBHOM YCIYIH B
ANEKTPOHHOM dopme yepe3 PecniyOnukaHCckuil mopTal.

3.3.2.1. 3asgBuTenb I MOJAYM 3aSABJICHUS B DJICKTPOHHOU (hOpME BBIMOJHSIET
CIEIYIOIME NCHUCTBHUS:

BBITNIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (GopMy OIEKTPOHHOTO  3asBIEHUS, BKIIOYAIOIIYIO CBEIICHUS,
HEOOXOAUMBIE U 00513aTeNbHbIE IS IPEJOCTAaBICHUS MYHUIIUIAIBHON YCIIyTH;

IPUKpEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
NPEIOCTaBICHUS] MYHHUIMIAIBHOM YyCIyrd B AJIEKTPOHHON (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME IIEKTPOHHOTO 3asBJICHUS);

HOJATBEP)KAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIIPaBJISET 3aM0JHEHHOE AIIEKTPOHHOE 3asIBIICHUE (HaxuMaer
COOTBETCTBYIOIIIYIO KHOIKY B ()OpME AJIIEKTPOHHOTO 3asIBJICHNUA );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMUSIMU
myHKTa 2.5.3 aIMUHACTPATUBHOTO PETIaMEHTa,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOIO 3asBJICHUS.
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dopMaTHO-JIOTHYECKas] poOBEpKa c(OpMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSI TIOCIIE 3alOJIHEHUS 3asBUTENIEM KaXKIO0ro W3 MOJEH 3IIEKTPOHHOU
(dopMmbl 3asiBieHus. [Ipy BBIIBIEHWH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JIEKTPOHHOU
(GopMbI 3asBJICHUS 3asBUTENIb YBEAOMIIETCA O XapaKTepe BBISABICHHOW OIMIMOKH U
MOpsAJIKE €€  YCTpPaHEHHs]  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOUICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asBIICHUS.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBIMOJTHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
ANIEKTPOHHOE J1eNl0, HampaBjieHHoe B OpraH NOCPEJCTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccmoTpenue komIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBIOJIHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABJIAETCS TMOCTYIUIGHHE 3asBJICHUS W HHBIX JOKYMEHTOB, HEOOXOIUMBIX JJif
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS TJIABHBIA CHEIUAIKMCT OTAE]a MO YYeTy U
pacnpeneneHust kuibs VcnoaHuTtenbHoro komutera Ena0yKCKoro MyHUIIUIIAIBLHOTO
paiiona Peciy6uku Tatapcras.

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMpPHEM JIOKYMEHTOB, B Cilyyae
oOpalieHus 3asBUTENS ¢ 3asBiIeHneM B Opran:

oIpesensieT NpeaAMeT 00pallleHus;

yCTaHABIMBAET JIMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY MMOJHOMOYUH JINIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aAMUHHCTPaTHUBHOIO  pErJaMeHTa,  IMPOBEPKY  COOTBETCTBHUSA
IpPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHUAM  (HaJuiexaliee
oopmiieHHnEe KONHUI JTOKYMEHTOB, OTCYTCTBUE B JOKYMEHTax IMOJYUCTOK, MPHUIHUCOK,
3aYEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTH3MPOBaHHOU
MH(POPMAIIMOHHON CHCTEeMe, MpeIHa3HaYeHHOW JUIs OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT;

OpU  TNPEJOCTAaBICHHMH  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aJIMMHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHUTENIe,  OCYLIECTBISAET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacnevaTbiBaeT 3asiBICHMUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIIMCAHUE;

nocJie MOANUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaer B ABTOMATU3UPOBAHHYIO MH(OPMALIMOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKa3aHWs TOCYJApCTBEHHBIX M MYHUUMIAIBHBIX YCIYyT
JOKYMEHTBI, MpPEICTABIECHHBIE B JJIEKTPOHHOH (OpME WM 3IIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIENIO;

BO3BpallaeT MOJINKUCAHHOE 3asBICHHE M OPUTHHAIBl OyMaKHBIX JOKYMEHTOB
3asIBUTEIO;
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BBIJIACT 3asBUTEINIO PACIUCKY B IPUEME TOKYMEHTOB.

B cnydyae Hanmuus OCHOBaHUH Ml OTKa3a B MpPUEME JOKYMEHTOB JODKHOCTHOE
JUIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEAOMIISICT 3asSBUTENS O HATUYUU
NPETATCTBUN 7Sl TpUEMa 3asiBICHUS U BO3BpAlllaeT €My TOKYMEHTHI ¢ OOBSICHECHHEM
COJIEp>KaHUs BBISIBIIEHHBIX OCHOBAHUH JJIsl OTKa3a B MpHUEMe IOKYMEHTOB.

3.3.3.3. [{o/KHOCTHOE JMIO0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IIOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PacCCMOTpPEHUE:!

NpUCBanBaeT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH JIEN U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3ydaeT TMOCTYNHUBIIUE OJJICKTPOHHBIE JieJla, B TOM UHCJIE NPUIIOKCHHBIC
3assBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpME U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

NPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTD JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

npoBepsieT COOIOACHUE YCIOBUHN JEWCTBUTEIBHOCTH DSJEKTPOHHOW MOJIKCH,
nocpeAcTBoM obOpamenuss k EauHomy mopraimy (B ciydae, €CiIM  3asBUTENIEM

PEACTaBIECHBI AIEKTPOHHBIE JIOKYMEHTBI, MOANMCAHHBIE YCUWJIEHHOMN
KBATH(DUITUPOBAHHOHN JICKTPOHHOH MOIIUCHIO).
ITpu HaJIUIuHu OCHOBAHU, PEAYCMOTPEHHBIX MIYHKTOM 2.7.1

aJMUHUCTPATUBHOTO pErjaMeHTa, TMOJTOTAaBIMBAaCT NPOEKT pEIICHHS 00 OTKaze B
pHeMe JIOKYMEHTOB, HCOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMIIAIBHON YCITYTH.

B cnywae, ecniu B pesynpTaTe MNPOBEPKH YCUICHHOW KBaau(UIIMPOBAHHOMN
AJICKTPOHHOM TOJIUCH BBIABICHO HECOOJIOICHUE YCIOBUH €€ JIeHMCTBUTEIBLHOCTH,
IIPOCKT pelIeHus: 00 OTKa3e MOJDKEH CoJiepKaTh MYyHKTHI cTathl 11 denepanpbHOro
3akoHa Ne 63-D3, KOTOpbIE MTOCTYKWJIA OCHOBAHUEM JIJISI €TI0 MPUHSTHS.

[Ipoext pemenus o0 OTka3ze B NpHEME JTOKYMEHTOB, HEOOXOAUMBIX s
IPEAOCTARICHUSI MYHUIIMIAIBHON YCIYTH, ¢ YKa3aHMEM IpUYMH OTKaza (B ciydae,
€CIIM OCHOBaHMS I OTKa3za B MpUEME JOKYMEHTOB, HEOOXOJAUMBIX IS
IPEIOCTARICHUS! MYHULIMIAIBHOW YCIYTH, CBS3aHBl C HApyIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUN K TAaKWM JOKyMEHTaM, OCHOBaHHWS JUIsl OTKa3a B IpPHUEME JOKYMEHTOB
JOJDKHBI  cofiepKaTh HMH(POPMAIMI0 O HAaWUMEHOBAaHWW JOKYMEHTOB (MH(pOpMAIIUH,
CBEJICHUI), KOTOpbIE HE TMPEJCTABICHbI, COJCPXKAT HEIOCTOBEpPHbIE U  (MJIM)
MIPOTUBOPEYHBBIC CBEICHMS, OPOPMIICHBI C HAPYIIIEHUEM YCTaHOBIICHHBIX TPeOOBaHUN),
HaIpaBJSIETCS HA COTJACOBAaHUE B YCTAHOBIICHHOM TMOPSIAKE TMOCPEICTBOM CHUCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMPOEKTa peEIIeHHs 00 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHUS MYHUIIUTAIBHONW YCIYTH, OCYIIECTBISECTCS B
MOpSIAKE, MPETyCMOTPEHHOM MMYHKTOM 3.6.3 aJIMHHUCTPATHBHOIO PErIaMEHTA.

B ciywae oTcyTCTBHMA OCHOBaHMW [Jisi OTKa3a B TpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMWHHUCTPAaTUBHOTO pErjaMeHTa, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEYCHUE OJTHOTO pabOdYero JHS CO JAHS
MOCTYIUJICHUS 3asIBIICHMSI, HATIPABIISACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIIJICHUU 3asBIICHUS, COJIEpXKAIIee BXOSANUN PETUCTPAIIMOHHBIN
HOMEp 3asiBJICHHS, NaTy TOJYYCHUS 3asBIICHUS, TEPEUCHb HAWMEHOBaHWU (HaljIoB,
MPEICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3yJIbTaTa MYHUIIUTATHHOU

YCIIYTH.
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3.3.3.4. HcnonneHnue mnponenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErJIaMEHTa, MpU HAJIMYUA TEXHUYECKOH BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHHUIIUNATBHBIX YCIYT.

3.3.3.5. AJMHUHHUCTpaTUBHbIE MPOLEAYpPHl, yCTaHaBIMBaeMble NyHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOJIHAIOTCS B T€YEHHE OJHOrO pabdoyero JHS CO
JTHSI TOCTYIUJICHUS 3asBJICHUSI HA pACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: NPUHSTHIN
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB MJIM MPOEKT pelieHHus 00 OTKa3e B Mpueme
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUSI MyHUIIUTIATBHOM YCITYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPr'aHbl, YHACTBYIOIIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHoBaHMEM Hadajia BBIMIOJHCHHUS aJMUHUCTPATUBHOW TMPOLIECTYPHI
SIBJISIETCSL TIOJIyYEHHE JIOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIEAYpHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, SBISIETCS TJABHBIA CHEUUATUCT OTAENAa MO y4YeTy U
pacnpeneneHust Xuibsi McnoaHuTenbHOro komuteta Ema0ykKCKOro MyHHUIIMIIAIBLHOTO
paiiona Peciy6uku Tatapcras.

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABIEHNUE MEXBEIOMCTBEHHBIX
3ampocoB, (HOPMHUPYET U HAMNPABIAET B SJIECKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IIPU OTCYTCTBUU TEXHHUUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O TMPEJOCTABICHUU JOKYMEHTOB U
CBEJICHUM, MMPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIaMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIACTH W (WJIM) MOJBEJIOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpOCOB,
MOCTYNUBIINX YE€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOJEUCTBUS,
MPEJIOCTABISAIOT 3ampaniuBaeMble JTOKYMEHTHI (MHGOpMAIHMIO) WM HANpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBHM JOKyMeHTa W (Wim) WHGOpMAINK, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMUHHUCTPATUBHBIE TPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEUYEHUE MATH JHEW €O JHSA TMOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3alluio, MPEeAOCTABISIONIME AOKYMEHT M WH(OpPMAIUIO,
€CJIM MHBbIE CPOKHU MOJTOTOBKU W HAMPABICHUS OTBETAa HA MEXBEJOMCTBEHHBIN 3aMpoc
HE YCTaHOBJICHbI (QeJepalbHbBIMU 3aKOHaMHU, MPaBOBbIMU akTamMu [IpaBurtenbcTBa
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Poccuiickoit @enepaniuy U NPUHATHIMU B COOTBETCTBUU C (hellepalbHbIMU 3aKOHAMU
HOPMAaTHBHBIMHU MPABOBEIMU akTaMu PecmyOmku TaTapceras.

PesynpraramMmu  BBITIOMHEHUS  AAMUHHCTPATHBHBIX  OPOLEAYP  SBISIIOTCS:
JTOKYMEHTHI (CBEICHHUS), HEOOXOAUMBIE NIl TPEJOCTaBICHUS MYHHUIIUIIAIBLHOW YCIIYTH,
b0 yBeoMIIEHHE 00 OTKa3e, HaIllpaBJiIeHHbIE JTOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIo/XHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

[OJIy4aeT 3alpallliBaeMble YEPE3 CUCTEMY MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aWMOJICUCTBUSA JOKYMEHTHl (CBEJACHHS), HEOOXOAMMBIE [UIsI MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, 100 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBHH JOKYMEHTA M
(unn) uHGOpMAINY;

npu HAJTMYU U OCHOBaHMWIA, MIPETYCMOTPCHHBIX MYHKTOM 2.7.1
aJIMHHHACTPATUBHOTO pErjaMeHTa, TOJATOTaBIMBACT TMPOCKT pEmeHUus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEOCTABICHUS MYHUIIUTIATILHOW YCITYTH.

[Ipoektr pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIHUMBIX IS
NPEOCTABICHUS] MYHUIIMTIAIBHON YCIYTH, ¢ yKa3aHHWEM TNPUYHH OTKaza (B ciydae,
€CIi OCHOBaHWs [UIsl OTKaza B TMpUeMe JOKYMEHTOB, HEOOXOJMMBIX IS
NPEOCTABICHHS] MYHHUIIUIAIBLHOW YCIIYTH, CBSA3aHBI C HAPYIICHHEM YCTaHOBIIEHHBIX
TpeOOBaHUN K TaKUM JOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IpHUEME JOKYMEHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMaINH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COJEpKAaT HEAOCTOBEpHbIe U (WIJIM)
IPOTUBOPEUUBBIE CBEICHUS, O(DOPMIICHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHU),
HAIPaBJIIETCS] Ha COTJIACOBAHME B YCTAHOBJIEHHOM TMOPAJIKE MOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoeKTa peleHus 00 oOoTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOUMBIX Il TMPEAOCTABICHUS MYHUIMIAIBHON YCIyrd, OCYIIECTBIAECTCS B
NOpSAIKE, MPEAYCMOTPEHHOM MyHKTOM 3.6.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD IMOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJTHEHUS  QJAMUHHCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JIOKYMEHTHI (CBEJCHUS), HEOOXOAUMBIE IJIsi IPEAOCTABICHUS MYHUIIUIIATBLHON YCIYTH,
OpOeKT pemieHus o0 OTka3e B IpUEeMe JOKYMEHTOB, HEOOXOIMMBIX s
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH.

3.4.5. Ucnonnenne mpomenyp, yKazaHHeIX B nyHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErJIaMEHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOKHOCTH
OCYILIECTBIISIETCS] B aBTOMAaTUYECKOM PEXUME C HCIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 1 OKa3aHWS TOCYIapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pErucCTpallid 3asBICHHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHCTPATUBHOTO PErIaMEHTa.

3.4.6. MaxkcuManbHBIA CpPOK BBIIOJTHEHUS AIMUHUCTPATHBHBIX MPOIICAYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATHUBHOTO PETIaMEHTa, COCTABIIACT ISITh PabOUmX
THEH.
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3.5. PaccMoTpeHne JOKyMEHTOB KOMUCCHEN

3.5.1. OcHOBaHMeM Hayaja BBINOJHECHUS AJAMUHUCTPATUBHOW IPOLELYPHI
ABJIAETCS MOCTYIUIEHHE OT JOJUKHOCTHOI'O JIMIA, OTBETCTBEHHOIO 3a HaIlpaBJieHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOIUMBIX IS
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJMUHUCTPATUBHOU
MPOLIEYPBI, ABJISAETCS IVIABHBIA CHEUANMCT OTJENA M0 YUYETY U PACTIPEACICHUS KUIbs
HcnonuurensHoro komureta Ena0yXckoro MyHUIUNaibHOro paiiona PecnyOnuku
TarapcTaH.

3.5.2.  JIOMmKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjibTaTa
peIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
peIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

OpU BBISIBICHUU OCHOBAaHUM i OTKa3a B MPENOCTaBICHUU MYHHUIMIAIBHOM
YCIIYTH, YKAa3aHHBIX B MYHKTE 2.8.2 aMUHUCTPATUBHOI'O PErIaMEHTa, MOATOTaBINBAET
3aKII0YeHHEe 00 OTKa3e B NPEIOCTaBICHUM MYHHULMIAIBHON YCIYrd; KOMILIEKTYET
JIOKYMEHTHI (hopMUpYyeT Jiena);

B CJIyyae OTCYTCTBHsI OCHOBAHMM JIJIsi OTKa3a B MPEAOCTABICHUN MYHUIIUTIAIbHOM
YCIIYTH, TNPETYyCMOTPEHHBIX IYHKTOM 2.8.2 aJIMHUHUCTPAaTUBHOIO pPETJIAMEHTA, IO
UTOraM  pPacCMOTPEHMSI  JOKYMEHTOB,  HEOOXOIUMBIX Uil  TPeJAOoCTaBIECHUSA
MYHUIIUTAIBHON YCIIYTH, KOMIUIEKTYET JOKYMEHTHI ((hopMUpYeT Aena);

HampaBisgeT CcGOPMHUPOBAHHBIE YYETHBIE Jela CeMed Ha pacCMOTpEHHE
OOIIECTBEHHOM KUIUITHON KOMHCCHH (Jlajie€ — KOMHUCCHSI);

AJIMHUHHCTPATUBHBIE MPOLEAYpPHl, YCTAaHABIMBAEMBIE HACTOSLIUM IIYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE OJHOTO pabouero THS.

PesynbTaTamMu  BBINIONHEHUS ~ AAMUHHCTPATHUBHBIX  MPOUEAYp  SBIISIOTCA:
HaIlpaBJICHHbIE B KOMUCCHIO YYETHBIE JIETA.

3.5.3. CekpeTaph KOMHUCCHH OCYIIIECTBIISCT:

U3Yy4YEHHUE MOCTYIMUBIINX JTOKYMEHTOB;

Ha3Ha4Y€HUE JHS 3aCElaHnsl KOMHUCCHY;

U3BEILEHNE WICHOB KOMHCCHH O JHE 3aceJaHusl KOMUCCUU.

AJIMHUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMOJIHSIOTCS] B TEYEHUE OJJTHOTO paboyvero JHS.

PesynbTaTamMu  BBINIONHEHUST ~ AAMUHHCTPATHUBHBIX  MPOLEAYp  SABISIIOTCS:
W3BEILIEHHE YWIEHOB KOMUCCUH O JaTe 3aCEJaHusl.

3.5.4. Komuccus Ha cBOEM 3aceaHUM Ha CBOEM 3acEJaHUU paccMaTpUBACT
YYETHOE JI€JIO M IPUHHUMAET PELICHHUE O Pa3pelieHnH 0OMEHa WIIK 00 OTKa3e.

Pe3ynbTaTamu BBINOJHEHHS] aJMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: PEIICHUE
0 pa3pelieHnu oOMeHa uin o0 OTKase.

3.5.5. Cekperapp KoMuccuu 0pOpMIISICT PeIIeHIEe KOMUCCUHU B (popMe MPOTOKOIIA
(2 sx3emMIUIsIpa) ¥ IepeAaeT Ha MOIIMTUCH YWICHAM KOMHUCCHH.

PesynbTaTamMu  BBINIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOUEIYP  SIBJISIOTCS:
NEepPEeTAHHOE HA MOJAIHUCH 3aKIIOYEHUE.
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3.5.6. UneHbl KOMUCCHUM TOJMKUCHIBAIOT MPOTOKOJ U HATIPABJISIOT CEKPETaPIO.

AJIMUHUCTpaTHBHBIE MPOLIENYpPbl, YCTaHaBlMBaeMble NyHKTamu 3.5.4 — 3.5.6
HacTosero PernmaMenTa, BEIOIHAOTCS B TEYEHHE OJJHOTO paboyvero JHs.

Pe3ynpraTamMu  BBINOJHEHUS  AJIMMUHHMCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
3aKJII0YEHHE, MOJIUCAHHOE YJIeHaMU KOMUCCHUHU.

3.5.7. CekpeTapb KOMHUCCHUM HaIpaBIsieT MPOTOKOJ KOMHCCHHM JIOJBKHOCTHOMY
JUIy, OTBETCTBEHHOMY 3a MOJIFOTOBKY pE3yJibTaTa MPEJOCTABICHHUS] MYHULIUINAIbHON
YCIIyTH.

AJIMUHUCTpATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

PesynpTaT mpoueaypsl: MPOTOKOJ KOMUCCHM U YYETHOE JI€JI0, HalpaBJCHHBIC
KOMHUCCUU JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TIOJITOTOBKY pe3yJbTaTa
NpeI0CTaBICHUS] MyHUIIMTIAIBHON YCIIYTH.

3.5.8. Ucnonnenue npouenyp, yka3aHHbIX B MyHKTE 3.5.2 aJIMUHHCTPATUBHOIO
perjiaMeHTa, TMpud HAJIWYUM TEXHUYECKOW BO3MOXKHOCTHM  OCYILECTBISECTCA B
aBTOMATHUYECKOM PEXHME C MCIIOJIb30BAaHUEM aBTOMATHU3MPOBAaHHOW MH(OpMAIMOHHOM
CUCTEMBI, MpEAHA3HAYECHHOW [JIi OKa3aHUs TOCYAApCTBEHHBIX M MYHHUIIMIAIBHBIX
YCIYT.

MaxkcuManbHBIN CPOK BBIMTOJIHEHUS aIMAHUCTPATUBHBIX MPOLIEAYpP, YKa3aHHBIX B
IMyHKTe 3.5. aAMUHUCTPAaTUBHOTO PErjlaMeHTa, COCTaBisIeT 4 pabouux JHS.

3.6. [loaroroBka pe3ynbTaTa MyHUIIMTIIAIIBHON yCITyTH

3.6.1. OcHoBaHueM Hauaja BBIMIOJHEHUS] AJMUHUCTPATUBHOM MPOLETYpPHI
SBIIETCS MOCTYIUIEHUE OT CEKPETapsi KOMUCCUU 3aKITFOUEHUS] KOMUCCHU.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJHEHUE AaJIMHUHHCTPATUBHOMN
IPOLEYPHI, SBISETCS TJIABHBIN CHEIHAIMCT OTAENA M0 YYETy U PaCIpeIeNICHUs Kb
HcnonaurensHoro komureTa EnalGyXCKOTo MyHHUIIMITAIIBHOTO paiioHa PecmyOnmku
TarapcTaH.

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOJATOTOBKY pe3yibTaTa
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH:

TOTOBUT MPOEKT JI0TOBOPA;

TOTOBUT MIPOEKT PACIIOPSKEHUS O Pa3pelieHn 0OMeHa (J1ajee — pacropsHKeHHeE).

B cnywae mpunsaTHsS KOoMuccHel pemieHuss 00 OTKa3e B BbIade pa3pemieHHs Ha
O0OMEH TOTOBUT MPOEKT MUChMa 00 OTKAa3€ B MPEJOCTABICHUH MYHUIUIIAIBLHON YCIYTH
(manee — MUCHMO);

HANpaBJISIET  TIOJTOTOBICHHBIM  TPOEKT  pe3ylbTara  MPEJOCTABICHHUS
MYHHUITUTIATHHOW YCITyTH HAa COTJACOBAaHWE B YCTAHOBJICHHOM TMOPSIKE MOCPEICTBOM
CUCTEMBI DJIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJIMUHUCTPATUBHBIC TMPOIEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BEITIOJTHSFOTCS] B TEUCHHE OJHOTO pabodero JTHS.

PesynbTaTamMu BBITIOTHEHUS aMUHUCTPATUBHBIX TIPOLIEYP SBISIOTCS: TPOCKTHI,
HaIPaBJICHHBIC HA MTOATHCH.

3.6.3. CormacoBaHne W TOJNMUCAHUE TIPOCKTa pe3yJbTaTa TMPEIOCTABICHUS
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MYHHUITUTIQIBHOW  YCIyrd (mamee — TPOEKThl JTOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJIHTEIEM CTPYKTYPHOTO TIOJIpA3/ECICHUsI, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yJibTaTa MyHUIMIIAIBHOM ycinyry, PykoBoautenem Oprana.

[ToAroTOBIEHHBIE MPOEKTHI TOKYMEHTOB, MMEIOIIUE 3aMeYaHMs, BO3BPAIIAIOTCS
Ha JOpaOOTKy JHIy, OTBETCTBEHHOMY 3a TIOJATOTOBKY pe3yJbTaTa MYHHUIIUIIAIbHON
ycanyru. Ilociie ycTpaHeHHs 3aMeYaHWid TMPOCKTHI JOKYMEHTOB MOBTOPHO TEPEIAIOTCSI
JUTSI COTJIACOBAHUS U TTOATIMCAHUS.

PykoBogutens Oprana mpu pacCMOTPEHUU IMPOCKTOB JOKYMEHTOB IPOBEpSET
coOI0/IeHNe aJIMHHHCTPATUBHOTO perilaMeHTa JOJDKHOCTHBIMH Jiniiamu OpraHa B
YaCTH CPOKOB BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOLEAYP, UX IMOCICIOBATCILHOCTH H
TIOJTHOTBI, HAJIMYUS COTJIACOBAHWUU YIOJTHOMOYCHHBIX JIOJDKHOCTHBIX Juii OpraHa B
CHCTEMeE AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae BBIBICHUS ~ HApylmIeHUH B YacTH  CPOKOB  BBITIOJHEHUS
aJMUHUCTPATUBHBIX TPOIEAYpP, WX MOCICIOBATSIBHOCTH W IOJTHOTHI PykoBOAHTEND
OpraHa MHUIIUAPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, JOITYCTUBIIUX HApYIICHUS,
B COOTBETCTBHHM C ITYHKTOM 4.3 aJIMUHUCTPATHBHOTO pErIaMeHTA.

AJIMUHUCTPATHBHBIC MPOICAYPHI, YCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHUE OHOTO paboyero JHS.

PesynpraTaMu  BBIMOJTHCHUS  aJAMUHUCTPATUBHBIX  MPOIECAYP  SBISIOTCS:
MOJIMKMCAHHBIE JIOTOBOP U YTBEPXKACHHOE pAaCHOpsIKEHHWE WM pellleHue o0 OTKasze,
HaIPaBJICHHbIE HA PETUCTPALIHIO.

3.6.4. MHcnonmuenue TipolleAyp, YyKa3aHHBIX B mnyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  periIaMeHTa, MpH HAJIMYMKM TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBI, MpPEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT.

MakcuMalbHbBIN CPOK BBIMOJHEHUS aIMUHUACTPATUBHBIX MPOIEAYD, YKA3aHHBIX B
nyHKTe 3.6. aAIMHHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET IBa pabounX JHEH.

3.7. Beimaua (HampaBiieHHE) 3aBUTEIIO Pe3yJIbTaTa MyHHUITUIIAIBHONW YCITyTH

3.7.1. OcHoBaHMEM Hayaja BBINIOJHEHUS AJMUHUCTPATUBHONW TMPOIETYPHI
ABJISIETCS TIOJIy4YEHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpOUENYypbl, JOKYMEHTA, IOJATBEPKIAIOIIETO MPEAOCTABICHUE
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
MPOLIEAYPHI, ABJISIETCS TJIABHBIM CIEHHAINCT OT/AENA MO YUYETy U paclpeelCHUs KUIbs
HcnomaurensHoro komuteTa Ema0yXCKOTO MyHUIIMIIATBHOTO paiiona PecmyOnmukw
Tartapcras.

3.7.2. ]JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAady (HampaBJICHUE)
JOKYMEHTOB:

o0ecnieurBaeT  PErHCTPAIlMI0O U BHECEHHME CBEJACHUU O  pe3ylbTaTe
MPEJOCTABICHUS MYHUIMNAIBHON YCIyrd B MOJACUCTEMY BEACHUS JTOKYMEHTAIUU
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aBTOMATU3UPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBbI, MpEJHA3HAUYCHHOW I OKa3aHUs
rOCY/IApCTBEHHBIX U MYHUILIMNIAJBHBIX YCIIVT;

M3BEIAET 3asBUTENS (€r0 MPEACTABUTEINS) CIIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3yJibTaTe MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTM U O BO3MOKHOCTH MOJIYYEHHS
pe3yJibTaTa Npe0CTaBICHNUS MyHUIIMIIATbHOM ycinyru B Oprane uinu B MOLI.

Ucnonnenne  mpouenyp NOpud  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIIAETCS B AaBTOMAaTUUYECKOM PEXKUME C UCIOJIB30BAHUEM ABTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHOW IS OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHHUIUIAJIBHBIX YCIIYT.

AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITIOJIHSIFOTCSI B TEUEHUE OJHOr0 paboyero JHS CO JHSA MOJNUCAHHUS JOKYMEHTA,
SBJISIIOLLETOCS pE3yABTaTOM MPEIOCTABICHUS MYHHIUTTAIBHOMN YCIYTH,
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JuiioM Oprana (Opradom).

Pe3ynpraramy  BBINOJHEHUS  AAMUHUCTPATUBHBIX  MPOUEAYpP  SBJISIOTCS:
pa3MenieHue CBEIACHUN O pe3yJibTaTe NPEAOCTABICHUS MYHULUIAIBHOW YCIyTH B
WH(OOPMAIIMOHHBIX CHUCTEMaX, W3BCIICHUE 3asBUTEN (€ro MPEJACTABUTENSA) O
pe3ysbTaTe NpeoCTaBIeHU MYHULIUIIAIBHON YCIYTH U CIIOCO0ax ero Mmojay4yeHHus.

3.7.3. lTlopsamox BbmauuM (HampaBleHUsA) pe3yJabTaTa  MPEIOCTABICHHUS
MYHUILIMTIAJTIBHON YCITYTH:

3.7.3.1. IIpu oOparieHnn 3asiBUTENS 32 pe3yIbTaTOM MYHHUIIUTAIBHOW YCIYTH B
M®II, pa6orank M®I] BbIacT 3asgBUTENI0 PE3yJbTaT MYHHIIMIAIBLHON YCIYTd B
dopMe oK3eMIUIsIpa INEKTPOHHOTO JIOKyMeHTa Ha OymaxkHoM Hocutene. [lo
TpeOOBaHUIO 3asBUTENII BMECT€ C OK3EMIUIIPOM JJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XKHOM HOCHUTEJIE €My IMPEIOCTaBISETCA JK3EMIUIAP SJIEKTPOHHOIO JOKYMEHTa
MyTEeM €ro 3alucCH Ha ChEMHBIM HOCUTENb MH(OPMAIIUN WK HAIPABIICHUS SK3EMILISpa
AJIEKTPOHHOTO JIOKYMEHTA 10 AJIEKTPOHHOM IoyTe B anpec 3assurensd. [Ipu 3anucu Ha
ChEMHBI HOCUTENh HMHGPOPMAIMM WM HAMNpaBICHUU OHK3EMIUISIpa SJIECKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTABJICH 3K3EMIUISP JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENe, TIO0 JJICKTPOHHOM IOYTE€ HWIAECHTUYHOCTh TAKOTO SK3EMIUISpa
ANEKTPOHHOTO JIOKYMEHTa OJK3EMIULIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHTEJIE 3aBEPSETCS YIIOJHOMOYEHHBIM COTPYAHUKOM C MCIIOJIB30BAaHUEM YCHUIICHHOMN
KBTU(DUITUPOBAHHON AIEKTPOHHOMN TOMTMHCH.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IIyYHKTOM,
BBHITIOJTHSAIOTCSL B TIOPSAJIKE OYEPETHOCTH, B JICHb NPUOBITUS 3asBUTEIST B CPOKH,
YCTaHOBIICHHBIE perjaMmeHToM pabotel MOLI.

Pe3ynbTaTamu BBINOJHEHHS] aIMUHUCTPATUBHBIX MIPOLIEAYP SIBISIOTCS: (PUKCAIUs
dakTa BBIIAYM pe3yJbTaTa MpEeAoCTaBleHUs MyHHIMNanIbHOW yciyru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHNS] MyHULIMNIAIBHOW YCIIYTH, BBITAHHBIN 3aBUTENIO.

3.7.3.2. Tlpu oOpaimeHnn 3asiBUTENS 32 PE3YIbTATOM MYHHUIUTAIBLHOW YCIYTH
yepe3 PecnyOnukaHCKMM TOpTaid 3asBUTENI0 B JIMYHBIM KaOWMHET aBTOMATHYECKH
HampaBJIIeTCsl  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SIBJISIOIIETOCS  PE3yJbTaTOM
MPEIOCTABIICHUS MYHHIUITAITBHON YCIYTH, MOAITACAHHBIN YCUJICHHOU
KBaTU(UIIMPOBAHHON 3JIEKTPOHHON MOAMMUCHIO YIIOJHOMOYEHHOTO JIOJKHOCTHOTO JIMIA
Oprana (Opranom).
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AJIMUHHUCTpATHBHBIE TPOIEAYPHI, YCTaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS. B JICHb MOAMMCAHUS TOKYMEHTa, MOATBEPKAAIONIETO MPEIOCTaBICHHE
(0TKa3 B MPeIOCTaBICHUN) MYHUIIUTIAIBLHON yCIyTH, YIOTHOMOYEHHBIM JOKHOCTHBIM
mutoM Oprana (Oprasom).

PesynpraramMu  BBIIOMHEHUS  AAMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
HarpaBlieHHe (TIpeAOoCTaBICHUE) C UCIONb30BaHMEM PecmyOianMKkaHCKOro mnopTaia
3agBUTENIO IOKYMEHTA, MMOATBEPIKAAIONIETO MPEAOCTaBICHNEe MYHUIIMTIAIBHON yCIyru
(B TOM UHCIIE€ OTKA3 B MPEIOCTABICHUN MYHHUIIUTIATHHON yCIYTH).

3.7.3.3. Ilpu oOparieHnn 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIIMIAIBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBiieHUE) JOKYMEHTOB,
BBIJIACT 3asABUTENI0 PE3ydbTaT MYHHIHMaIbHOW ycinyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C OK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTEIE €My
MPEOCTABISAETCS IK3EMIUISIP SJIEKTPOHHOTO JIOKYMEHTA IyTeM €T0 3aliCH Ha ChbeMHBIN
HOCUTENh MH(OPMAIIMK WM HAMPABICHHS SK3EMIUIIpa AJIEKTPOHHOTO JOKYMEHTA II0
AJIGKTPOHHOH MOYTE B aJpec 3asiBUTEIIS.

AJIMHHHUCTpATHBHBIE TIPOIEAYPHI, YCTaHABIMBAEMbBIE HACTOSIINM ITYHKTOM,
OCYIIECTBJISIIOTCS. B TOPSJIKE OYEPEIHOCTH, B JICHb NPHUOBITHS 3asBUTEIS B
cooTBeTCTBHH ¢ [IpaBmiiaMu BHYTpEHHETO TPyIOBOro pacnopsaka Oprana.

Pe3ynbpraToM BBHIMIOTHEHHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: (PUKCAIUSI
(akTta BBLOAUM  pe3ynbTaTa  NPEJOCTABICHHS  MYHULIMUNAIBHOM  ycIyru B
aBTOMAaTU3UPOBAHHOM WH(OPMALMOHHOW cHCTEME, MpeIHAa3HAaYCHHOM Jis OKa3aHMUs
rOCyJapCTBEHHbBIX U MYHUIIUIIATbHBIX YCIIYT.

3.8. UcnpaBrienne TEXHUYECKUX OMMOOK

3.8.1. B ciryyae oOHapyKeHHsI TEXHUUYECKOM OMMOKU B TOKYMEHTE, SBIISIFOIIEMCS
PE3YNIBTATOM MYHUIIUTIATBHOM YCITYTH, 3asBUTENb HanpasiseT B Oprad:

3asBIeHHE 00 WCIpaBICHUM TEXHUYECKONW omuoku (mpunoxkenue Ne 4 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAaHHBIN 3asSBUTENIO0 KaK pPE3yJbTaT MYHUIMIAIBHON YCIyTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsK OITNOKA;

JOKYMEHTBI, MUMEIOIINE IOPUINYECKYIO CHUITY, CBUICTEIBCTBYIONINE O HATUYUU
TEXHUYECKOU OLINOKH.

3asiBieHre 00 WCTIPABICHWN TEXHUYECKOW OMIMOKH B CBEACHUSX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIIOIIEMCSI PE3YJIbTATOM MYHUIIUIIATBHON yCIYTH, MMOAACTCS 3asiBUTEIIEM
(YITOJTHOMOYEHHBIM TPEJCTABUTEIEM) TIOYTOBBIM OTIpaBIeHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM 3JIEKTPOHHOW MOYTHI), MO0 uepe3 PecnyOnMkaHCKUN MOpTan HIH
MOII.

3.8.2. JIo;KHOCTHOE JTUI0, OTBETCTBEHHOE 32 TIPUEM JIOKYMEHTOB, OCYIIECTBIISIET
MpPUEM 3asBIICHUS 00 MCTIPABICHUN TEXHUYECKOUW OIIMOKH, PETUCTPUPYET 3asIBICHUE C
MPWIOKCHHBIMHA TOKYMEHTAMU U TepeAacT X JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHUCTpPATHBHBIC TPOIEAYPHI, YCTAaHABIMBAEMBIC HACTOSAIIAM ITYHKTOM,
BBITIOJTHSFOTCS] B TEUCHHE OJTHOTO pab0dero JTHS C JaThl PETUCTPAIIUH 3asIBICHHUS.
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Pesynbpratamu BBINTONIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP SABJSIOTCS : IPUHATOE
U 3aperucTpUpPOBAHHOE 3asBJICHHE, HAMPABICHHOE HA PACCMOTPEHHE JTOJDKHOCTHOMY
JIUIly, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

3.8.3. JloJKHOCTHOE JMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJIIX BHECEHHs] WCIPAaBICHUH B JOKYMEHT,
SBIISIOLIUICS PE3yabTAaTOM IPEAOCTABICHUS MYHHUIIUIIATBHOW YCIYTH, OCYIIECTBIISCT
OPOLEAYPHl, MPEIyCMOTPEHHBIE MYyHKTOM 3.5 aJMHHUCTPAaTUBHOTO perjaMeHTa, u
BBIIa€T HCIIPABICHHBIM JOKYMEHT 3asBUTENO (YHNOJHOMOYEHHOMY MPEICTABUTEIO)
JUYHO TIOJ POCIHUCH C HM3BITHEM Yy 3asgBHUTENS (YIOJHOMOUYEHHOTO MPEICTaBUTEIN)
OpUTHHAJNA JTOKYMEHTa, B KOTOPOM COJCPIKHUTCSA TEXHUUECKas OITNOKa, MIIM HAIMPaBIIsSET
B aJpec 3asBUTENS TOYTOBHIM OTMIpaBICHUEM (TIOCPEACTBOM DSJEKTPOHHOW MOYTHI)
NUCHbMO O BO3MOXXHOCTH TIONyYeHHUs JOKYMEHTa Tpu mpenoctaBieHun B Oprax
OpUTHHAJNA IOKyMEHTa, B KOTOPOM COJICPYKUTCSI TEXHUYECKas OLITHOKA.

AJIMHUHHUCTpATHBHBIE TIPOIEAYPHI, YCTaHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSI B TEUEHHE JBYX paboumx JHEH Mociie OOHApYKEHHS TEXHHYECKON
OMMOKM WM TIONYyYeHUS OT JIO00r0 3aMHTEPECOBAHHOTO JIMIAa 3asBICHHS O
JOTIYIIEHHOW OII1OKe.

PesynpraramMu  BBITIONHEHUS ~ aIMUHUCTPATHBHBIX  MPOLEAYpP  SBISIOTCSA:
BBIJIAHHBIN (HAIPABICHHBIN ) 3aBUTEIIO TOKYMEHT.

4. Topsinok u ¢GopMbI KOHTPOJIA 32 MPE0CTABJIEHUEM MYHULMIIAJILHOM
YCJIyIH

4.1. TlopsAioK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMU ITOJI0KEHUN aIMAHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIUBAIONIUX TPEOOBAHUS K
IIPEAOCTABIICHUIO MYHULIMITAJIBHON YCIIYTH, 4 TAK)KE IPUHATUEM UMU PELICHUN

KoHTponb 3a MOJHOTOM M Ka4ye€CTBOM MPEIOCTABICHUS MYHUIMIIAIBHONW YCIyTH
BKJIIOUAET B ce0s BBISABICHUE M yCTPAHEHUE HAPYIICHUM TIPaB 3asiBUTENICH, POBEICHUE
MPOBEPOK  COONIIOAECHUS TMPOUEAYp MPEIOCTAaBICHUS MYHUIUIIAIBHOW  YCIYTH,
MOATOTOBKY pelIeHu# Ha AeicTBus (6e31eiCTBIE) JOMKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopMaMu  KOHTPOJS 32 COOJIOJEHUEM HCIOJHEHUS aJMUHUCTPATUBHBIX
MPOLEAYP SABIISIOTCS:

1) mpoBepka ® COTJIACOBAaHWE IPOSKTOB JOKYMEHTOB II0 IPEAOCTABICHHUIO
MYHHULIUIIAJIIBHON YCIYTH;

2) IPOBOJTUMBIC B YCTaHOBJIEHHOM MOPSJIKE MPOBEPKU  BEJICHUSA
JETONPOU3BOJICTBA;

3) poBeicHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHUS
MpOLEIYP NPEAOCTABICHNS MyHULIIMIIATBHON YCITYTH.

B memsax Tekymero KOHTpOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIHECS B
ANIEKTPOHHON 0a3e JaHHBIX, CiIy)KeOHas KOPPECIOHJEHILMS, YCTHasT M MUCbMEHHAas
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nH(popMaIUs AOMKHOCTHBIX JIHUI, OCYIIECTBIISIIONMX BHIOJIHEHUE aJMUHUCTPATUBHBIX
NpOLEAYD, KYPHaAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUE CBEICHUS.

JIma ocymiecTBIeHUs KOHTPOJIA 3a COBEPILICHUEM JIEMCTBUN NPU MPENOCTABICHU U
MYHULMINAJIBHON YCIAYTM W IPUHATHUU PELICHUW PYKOBOIUTEIID OpraHa MECTHOTO
CaMOYIIpaBJICHUs  NPEACTABIIIOTCA  CIPABKUM O  pe3ysbTaTax IPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH.

O ciyyasix ¥ IpuYMHAX HApYILICHUsI CPOKOB, MOCIIEAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX MPOUEAYP JOHKHOCTHBIE JIMIIA HEMEIJIEHHO HWH()OPMUPYIOT
PYKOBOJIMTENS OpraHa, MOPENOCTABISIOIIETO MYHUUMNAJIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPBI MO YCTPAHEHUIO HAPYIIIEHUH.

Texymuii KOHTpPOJIb 32 COOJIOJEHMEM I[OCJIEIOBATEIbHOCTU  JE€HCTBUH,
ONPENCIICHHBIX  AJAMUHUCTPATUBHBIMU  MNPOUEAYpaMHu IO  NPEIOCTABICHUIO
MYHHUUHANAJIBHON YCIIYTH, OCYIIECTBISAECTCS 3aMECTUTEIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYIPABJIICHUS, OTBETCTBEHHBIM 3a OpraHU3aluil padoOThl 1O
[IPEAOCTABIICHUIO MYHULIMIIAIBHOW YCIYyTH, HaYaJIbHUKOM OT/EJIa, OCYLIECTBIISIIOLIETO
OpraHu3aIrio padOThI MO MPEIOCTABICHUI0 MYHUIIUTIAIIBHOW YCITYTH.

[lepeyeHb MOJDKHOCTHBIX JIML, OCYILIECTBISIFOIIMX TEKYIIUU  KOHTPOJIb,
YCTAHABJIMBAECTCS TOJIOKECHUAMUA O CTPYKTYPHBIX MOAPA3AECICHUSAX OpraHa MECTHOTO
CaMOYNPAaBJICHUS U JIOJPKHOCTHBIMU PETJIAMEHTAMHU.

4.2, HOp}I,IIOK N IICPUOANTHOCTDb OCYHICCTBJICHHU: INJIIAHOBLIX W BHCIINIAHOBLIX IIPOBCPOK
IMOJIHOTHI 1 Ka4CCTBa IIPEAOCTABIICHUA MYHHHHHaHBHOfI YCIYI'H, B TOM YHUCJIC ITOPAOOK
141 (1)OpMLI KOHTPOJIA 3a MOJTHOTON M Ka4€CTBOM MpeaO0CTAaBJICHHA MYHHHHHaHBHOﬁ

yCIyTU

4.2.1. KoHTpoJib 32 IOJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUITUITAILHON
YCIYTHU OCYIIECTBIsACTCA B JopMax:

1) npoBeaeHust TpoOBEPOK;

2) paccmoTpeHus xanob 3asButeneit Ha AeiicTBus (O0e3neiictBue) Oprana, a
TAK)K€ MX JOJDKHOCTHBIX JIML], MyHUIIUIIAJIbHBIX CIIYKALUX.

4.2.2. B uensx ocyliecTBICHUSI KOHTPOJIS 3a MOJHOTON U Ka4eCTBOM
MPEAOCTABICHUS MYHUIIMTIATLHON YCIYTH MTPOBOASITCS MJIAHOBBIE U BHEIJIAHOBBIE
npoBepku. [[opsSa0K U MEpUOANYHOCTD OCYIIECTBICHUS IIJIAHOBBIX MPOBEPOK
ycTaHaBIMBaeTcs miaHoM pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABIIEHUEM MYHULIUNIAIBHOW YCIYTU (KOMILJIEKCHBIE
MIPOBEPKH ), UJTU OT/IEJIbHBIA BOMPOC, CBSI3aAHHBIN C MPEIOCTABIEHUEM MYHUIIUIIATIBHOM
yciyru (TeMatuueckue nmpoBepku). [IpoBepka Tak:ke MOMKET MPOBOAUTHCS 110
KOHKPETHOM kao0€ 3asiBUTEIIS.

4.2.3. BHEIIaHOBBIE MTPOBEPKHU MPOBOJSTCS B CBSI3U C IPOBEPKOU YCTPAHEHHS
paHee BBISIBJICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PETJIaMEHTa, a TaKKe B Cydae
MOJIyYeHUs Kanob 3asiBuTesel Ha neictBus (0e3neiictBue) Oprana, a TakkKe Ux
JOJKHOCTHBIX JIMI, MYHUITUIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl NpoBEpKU ODOPMIISIIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJI0KEHUS IO UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTH NOJKHOCTHBIX JIMIl OPTraHa, MPeI0CTaBIIAIONIETO
MYHUIMNAIBHYIO YCIYTY, 3@ pelleHus U aeicTBus (0e3aeiicTBue), NpuHUMaeMble
(ocyllecTBIIsIEMbIE) MU B XOJI€ IPEIOCTABICHUS MyHUIUNIATBHOW YCIYTH

Ilo pe3ynbrataM NMpOBEECHHBIX MPOBEPOK B CIIyyae BHISBICHUS HAPYIICHUH MpaB
3asiBUTEJIC BUHOBHBIE JUIA IMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOaTesbcTBOM Poccuiickoit denepanum.

PykoBoauTenb opraHa MECTHOI'O CaMOYIPABJIECHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUM.

PykoBoauTenb (3aMeCTUTENb PYKOBOJAUTENS) CTPYKTYPHOTO TOApa3/IeNeHus
opraHa MECTHOTO CaMOYIIpaBJ€HUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE H
(wiM) HeHaaiexkaliee BBHITIOJIHEHUE aJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
paznene 3 aIMUHUCTPATUBHOTO PErJIaMeHTa.

JIOMKHOCTHBIE JUIIa M HWHbIE MYHUIUIAJIbHBIC CIIYyXKaIlUe 3a pEHICHUs Hu
nevictBus (O6e3nelicTBUe), TpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJA€ MPEAOCTABICHUS
MYHUIIUATIAIBHON YCIIYyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIATEIHLCTBOM TMOPSIIKE.

4.4, TlonoxxeHus, XapaKTEPU3YIOIIHE TpeOOBaHUS K MOPSAIKY U opMaM KOHTPOJIA 3a
PEOCTABICHUEM MYHULIMIIAILHOW YCIYTH, B TOM YHUCJIE CO CTOPOHBI IPaXK/IaH, UX
00beIMHEHUH U OpraHU3aIlui

KonTtpons 3a npegocTaBieHneM MYyHULUNAIBHOW YCIYTM CO CTOPOHBI Ipa)KIaH,
uX OOBEAMHEHUN U OpraHu3aluid, OCYIIECTBISETCS IMOCPEICTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOIO  CaMOYIpaBJ€HUS  MpU  IPEAOCTABICHUU
MYHHUHANAIbHON  YCIYyTH, TMOJIYYEHHUS TIOJIHOW, AaKTyaJlbHOM H  JTIOCTOBEPHOM
uHGOPMAIIMK O TIOPSAJKE MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIeOHOTO pacCMOTpeHHUs oOpaimieHnit (kamob) B Ipolecce IPEeAOCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

5. JlocyneOHblIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHU U 1elCcTBUl
(0e3meiicTBHS) OpPrana, NpPeaoCTABJIAIIET0 MYHHIMIIAJIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABIEHUS IOCYAaPCTBEHHbIX U
MYHUIHIIAJbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
denepaabHoOro 3akona Ne210-d3, a Tak:ke UX A0JKHOCTHBIX JIMII,
MYHMIUNAJBHBIX CJYKAIIUX, PAOOTHUKOB

5.1. 3asBUTENN UMEIOT TPABO HA 00XKATOBAHKE B IOCYCOHOM TOPSJIKE PEIICHHIA
u neiictBuii (Oe3dedcTBUSI) OpraHa, MPEAOCTaBISIIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIIa  OpraHa, MpPeIOCTaBIAIONIEr0 MYHHUIMIAIBHYIO  YCIYTY,
MYHULIUMAIBHOTO  CHY’XKallleT0,  PYKOBOJAMTENS ~ OpraHa,  MNpeJoCTaBISIONIETO
MYHULUNAIBHYIO yCIIyTYy, MHOT'O() YHKIIHOHAJILHOT O LIEHTDA, paboTHUKa
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MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3alyi, IpelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanpHoro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C )KAJI0O0M, B TOM YUCIIE B CIEAYIOLIUX CIydasX:

1) HapylieHue CpoKa perucTpaluu 3amnpoca o MpPeAOCTaBICHUN MYyHUIIUIAIbHON
yCIIYTH, 3alpoca, yka3zaHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CPOKa MPETOCTaBICHHS MyHUUUNAIbHOW ycnyru. B ykazanHoM
ciaydyae nocyacOHoe (BHecyaeOHOE) 00KalloBaHHUE 3asiBUTENIEM PEIICHUN U JIeUCTBUMN
(Oe3neiicTBUS]) MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, paOOTHHKA MHOTO(PYHKIIMOHAIBHOIO
LEHTpa BO3MOXHO B CJy4yae, €CiId Ha MHOTO(YHKIMOHAJIbHBIA LEHTP, PELICHUS U
nevictBust  (Oe3aelCTBHE)  KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHAa  (DYHKIUA 1O
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIYr B TOJHOM 00beMe B
nopsiiKe, onpeaeseHHoM JacTbio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue y 3a4BUTEINS TOKYMEHTOB MM UH(GOPMALMH JINOO OCYIIECTBICHUS
NEUCTBUM, TPEACTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMU TPaBOBBIMU akTamu Poccuiickoit @Dexnepanuu, HOPMATHUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapctaH, MyHUIIUNANbHBIMU MPAaBOBBIMU aKTaMU
JUTS TIPEIOCTABIICHUS MYHULIUTIAIBHON YCIYTH;

4) oTka3 B MpueMe JAOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit denepauuu, HOPMATHUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapctaH, MyHUIIUNANbHBIMU MPABOBBIMU aKTaMU
JUTS TIPEIOCTABIICHUS] MYHULIMIIALHOM YCIYTH, y 3asBUTEJIS;

5) oTKa3 B MpeAOCTaBICHUA MYHUIIMITAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
IpeyCMOTpEHbI (eepaibHBIMU 3aKOHAMU U TPHUHSITHIMA B COOTBETCTBHUM C HUMHU
WHBIMM HOPMAaTHMBHBIMU TMPaBOBBIMU akTaMu Poccuiickoit dexpepanuu, 3aKOHAMU H
UHBIMH  HOPMATHUBHBIMH  TIpaBOBbIMH  akTamu  PecnyOnmuku  Tarapcran,
MYHUIIUTIAIIBHBIMUA ~ TPABOBBIMH ~ aKTaMu. B ykazaHHOM ciydae JocyneOHoe
(BHEcyneOHOE) oOOKaJloBaHUE 3asBUTENIEM pelieHud W JAchcTBUM (Oe3mecTBUS)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIUNAIBHBIX YCIYr B IIOJIHOM o0OOBbeME B MOPAIKE,
onpenesneHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeOoBaHHE C 3asiBUTENA MPU MPEIOCTABICHUM MYHUIUMNAIBHON YCIyrH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMM MPABOBBIMU akTamu Poccuiickoin
®enepanuu, HOPMAaTUBHBIMM  MpPaBOBbIMM  akTamu  PecnyOnumku — TatapcTan,
MYHHUITUTIATHHBIMA MTPABOBBIMU aKTaAMU;

7) OTKa3 opraHa, MpPeAOCTaBISAIOIIEr0 MYHULIMIIATBHYIO YCIYTYy, JOJKHOCTHOIO
JUIAa OpraHa, MPeJOCTABISIONIETO MYHUIIUIIATBHYIO YCIYTY, MHOTO(YHKIIMOHATHEHOTO
LEHTpa, padOTHHKA MHOTO(YHKIIMOHATBHOTO LIEHTPa, OpraHU3aIHii, MPEeyCMOTPEHHBIX
gacteto 1.1 cratem 16 denmepampHoro 3akona Ne 210-®3, wnmm ux pabOTHUKOB B
WCIPABJICHUM JIOMYIICHHBIX MMM OIEYaTOK W OIMOOK B BBIJIAHHBIX B PE3yibTaTe
MPEAOCTaBICHUS ~ MYHULIMOAIBHOM  YCIyrM  JOKyYMEHTaX Ju0O  HapylleHue
YCTaHOBJICHHOI'O CpOKa TaKUX ucHpaBieHuil. B yka3aHHoM ciywyae pocyneOHoe
(BHECyneOHOE) O0OKalloBaHUE 3asABUTEIEM pelieHud u jaectBuil  (0e3nercTBus)
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MHOTO(YHKIIMOHAJBHOTO  LEHTpa, pabOTHUKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO(YHKIIMOHAJbHBIA IIEHTP, PEIICHUS U JIEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIYr B IIOJHOM o00BeMe B TIOPSJKE,
onpeaeraeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WM TMOpSAKa BBIJAYM JOKYMEHTOB IO pe3yjbTaTam
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

9) nproCTaHOBJICHHUE MPEAOCTABICHUS MYHULIUITAIIBHOW yCIIYTH, €CJTM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TPEIYCMOTPCHBI (elepalbHBIMA 3aKOHAMH M TIPUHSITHIMUA B
COOTBETCTBHM C HHUMH HWHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMH PoOCCHIICKOM
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
TaTapcTaH, MyHUIIUTTAIBHBIMU TTPAaBOBBIMU aKkTaMH. B yka3zaHHOM ciiydae AocyaeOHOe
(BHECyneOHOE) OOKaJloBaHWE 3asgBUTEIEM pelieHud u JaercTBuil (0e3aercTBus)
MHOTO(DYHKIIMOHAJILHOTO  I[EHTpa, pa0OTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €clidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAJIBHBIX YCJIyr B TIOJHOM O0BeMe B TIOPSJIKE,
onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBaHme y 3asgBUTEIS TPHU MPEIOCTABICHUM MYHUIIMIATBLHOW YCIyTH
JOKYMEHTOB WUJU MHGOpPMAIMHU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJUCh MPH MEPBOHAYAIBHOM OTKa3€ B MpHUEME TIOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEIOCTaBICHUS] MYHHUIIMTAIBHONU YCIYTH, JMOO B MPEIOCTABICHUU MYHHUIIUIAIbHOU
YCIYTH, 32 UCKJIIOUEHHEM CIIydaeB, MPEAYCMOTPEHHBIX MyHKTOM 4 udactu 1 crateu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
00’KaJIoBaHKE 3asBUTEIIEM pereHui u NEeHCTBHM (6e3nericTBHSN)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pabOTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHMS TIO0 MPETOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMTNAIBHBIX YCIOYyr B TIOJHOM 0O0BeME B TOpAJIKE,
onpezaeraeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B mHChbMEHHOW (opme HA OyMa)kKHOM HOCHUTEJE, B
ANIEKTPOHHON ¢opMe B OpraH, NPENOCTABISIONIMNA MYHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN TIEHTp MO0 B COOTBETCTBYIOIIUM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SIBISIONIMNMCS ydYpeAuTeNeM MHOTrOQYyHKIIMOHAIBHOTO IIEHTpa (mamee -
ydpeauTeNb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluu,
npeaycMoTpeHHbIe YacThio 1.1 cratem 16 denepansHoro 3akoHa Ne 210-D3. XKamoOwr
Ha pEIICHUS W JeUCTBHUS (0e3IeiCTBHE) PYKOBOJIUTENSI OpPTaHa, MPEaOCTaBISIONIETO
MYHHUITUTIATHHYIO YCIYTY, TOIA0TCS B BBIIIECTOSIINUNA OpraH (TP €ro HAJIWMYHUN) TU0O0 B
ClIyyae €ro OTCYTCTBHUSI PACCMaTpPUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
MPEIOCTABISAIONEr0 MYHUIIMNIATBHYIO yciayry. JKajmoObl Ha pemieHus W JIeUCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOIO IEHTPA MOJAI0TCS PYKOBOJIUTEIIO
TOT0O MHOTO(YHKITMOHAIBHOTO IleHTpa. JKamoObl Ha pemieHus W JICUCTBHS
(6e3neiicTBHE) MHOTO() YHKIIMOHATILHOTO LEHTpa MOJIA0TCS YUPEAUTEIIO
MHOTO()YHKIIMOHATFHOTO IIEHTpAa WM JODKHOCTHOMY JIMITY, YIOJHOMOYEHHOMY
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HOPMATHUBHBIM NpaBoBbIM akToM PecnyOnuku Tatapcran. XKamoObl Ha pemeHus u
nevictBus (Oe3neiicTBue) paOOTHUKOB OpraHM3alldid, MPEeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, moparoTcss pPyKOBOIMTENISAM 3THX
OpraHu3aluu.

XKanoba Ha pemeHuss u aeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABISAIOIIETO
MYHUIUOAIBHYIO ~ YCIAYry, JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIISIOIIETO
MYHUIUOAIBHYIO YCIYry, MYHUUUIAIBHOTO CIY)Kalllero, PYKOBOJIUTENS OpraHa,
MPENOCTABISIONIEI0 MYHHUIIMNAIbHYIO YCIYTY, MOXET OBITh HAampaBlIeHa IO IOYTe,
yepe3 MHOTroQyHKUMOHAJIbHBIM ILEHTP, C HCIOJIb30BAHUEM HH(POPMALIMOHHO-
TEIEeKOMMYHHMKalMOHHOW  cetu  «MHTepHer», oduiuanbHOro caidta oprasa,
OPEeNOCTaBISIONIEr0  MYHHMIMOAIbHYIO  yciuyry, EnmHoro  moprana  nubo
Pecnybnukanckoro nopraina, HH(GOPMAIIMOHHON CUCTEMBI 10CY/1e0HOr0 00KajloBaHMUs,
a TaKk)K€ MOXET ObITh MPUHSATA MPU JUYHOM Npueme 3agBuTtens. JKanoba Ha penieHus u
NENCTBUS (Oe3neiicTBHE) MHOTO()YHKIIHOHATBHOTO LIEHTpA, paboTHHKa
MHOTOQYHKIMOHATBHOTO  IIEHTpa MOXET ObITh  HampaBlieHa [0 ToYTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-TENIEKOMMYHUKAIIMOHHOW — cetn  «lHTepHeT»,
oQUIMANBHOrO caiiTa MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EmauHoro mnoprama mu6o
Pecnybnukanckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI J10CY/IeOHOTr0 00)KaloBaHMUS,
a Tak)Ke MOXET ObITh MPUHSATA MPHU JUYHOM Npueme 3asButesns. JKanoba Ha pemieHus u
nevictBus (Oe3eCTBUE) OpraHMW3alMii, MPeAyCMOTPEeHHBIX YacThio 1.1 crtateu 16
®enepanbHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HalpaBlIeHA
N0 TI0YTe, C HCMOJIb30BaHWEM HMHGOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CeTH
«HTepHeT», Oo(UIMANBHBIX CAaUTOB ASTUX opranusauuid, EawmHoro mnoprama nu6o
PecniyOnukaHcKkoro mopTaia, a TakXKe MOXKET ObITh NMPUHATA MPU JIMYHOM MpHEME
3asIBUTEIS.

5.3. XKanoba momkHa ColepKaTh:

1) HamMeHOBaHWE OpraHa, MPEJOCTABIAIONIETO MYHHUIUMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYTy, 00
MYHUIIMTIAIBHOTO CIYKAalllero, MHOTOQYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(wm) pabOTHWKA, OpraHU3alMi, NPETyCMOTPeHHBIX dYacThio 1.1 cratem 16
®enepanpHOro 3akona Ne 210-D3, ux pykoBoautene u (Min) pabOTHHUKOB, PEIICHUS U
neicTBus (6e37eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) damunuio, uMsi, OTYECTBO (TIOCTEAHEE - TPU HAIUYUU), CBEICHHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JIUIA MO0 HAMMEHOBAHHE, CBEJICHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUYECKOrO JIMIA, a TAKKe HOMEep (HoMepa) KOHTAaKTHOIO
Tenedona, aapec (aapeca) MEKTPOHHOU MOYTHI (MMPU HAIMYWHW) M TOYTOBBIN ajapec, o
KOTOPBIM JIOJ>KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 00XKalyeMbIX PEHICHUSAX U JIeUcTBUAX (Oe3/1eiicTBUU) OopraHa,
MPEJOCTABISIONIET0 MYHULHUNAIBHYIO  YCIYry, JIOJKHOCTHOTO JIMLIa OpraHa,
MPEIOCTABIISAIONIET0 MYHHUIUIAIBHYIO YCIYTY, JU00 MYHHUIIMTATBHOTO CIIYXAaIIero,
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pPabOTHHKA MHOTO(YHKIMOHAJIBHOIO IEHTpA,
OpraHu3alui, NpeaycMOTPeHHbIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB,;
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4) noBoABI, HA OCHOBAaHUU KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEUICHUEM U
nerctBueM (0Oe3elicTBUEM) OpraHa, MNPeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeJOCTaBISIIONIEr0 MYHHULIHUNAIBHYIO YCIYry, JHOO
MYHUIMOAIBHOTO  CIY)Kalllero, MHOTO(YHKIIMOHAJbHOTO  LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alyi, IpelyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITbH
MPEACTaBIECHbl JOKYMEHTHI (MPU HAJIUMYMM), MOATBEPXNAAIOUINE JOBOABI 3asBUTENS,
00 UX KOIHH.

5.4. [loctynuBias >xao0a MojIe)KUT PETUCTPAIIUU B CPOK HE MO37AHEE pabouero
JHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABIAIONINN MYHHUIIMIAIbHYIO
yCIyTyY, MHOTOQYHKIMOHAIBHBIA LEHTP, YYPEAUTEN0 MHOro(yHKIHOHAIBHOTO
LEHTpa, B OpPraHM3alMH, MpPeayCMOTpeHHble yacThio 1.1 cratem 16 PenepanbHOro
3akoHa No 210-®3, nubo BblmiecTOSUIMN oOpraH (NP €ro HajaUu4uu), HOJJIEKHUT
PacCMOTpPEHHIO B TEUEHME NSATHAAIATH pabouux AHEH cOo JHS ee perucrpainuu, a B
ciy4yae 00KajlloBaHUs OTKa3a OpraHa, NpeIOoCTaBISIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATBHOTO LIEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 crartbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asiBUTENS JIUOO B
UCIPABJICHUM JIONMYIIEHHBIX OMNEYaTOK M OIIMOOK WM B cliydae 00KaloBaHUA
HapyIICHUS! YCTAaHOBJIEHHOTO CpPOKa TAKWX HUCIPABJICHHM - B TEUEHUE MATU pabOUYUx
IHEW CO JHS €€ PErUCTpaLiu.

5.6. 1o pe3ynbrataM paccMOTpPEeHHS Kaja00bl MPUHUMAETCS OJTHO U3 CJIEIYIOIINX
PELLIEHUI:

1) >xanoba ymOBIETBOpSIETCS, B TOM 4uciae B (QopMe OTMEHBI TNPUHSATOTO
pEIIeHHs], HCTIPABIICHUS JOMYIIEHHBIX OTIEYaTOK U OIIMOOK B BBIJIAHHBIX B PE3yJIbTATE
OPEAOCTABICHUSI MYHHULMNAIBHOM yCIYIrM JOKYMEHTaX, BO3BpaTa 3asBUTEIIIO
NEHEKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
paBoOBbIMU akTamMu Poccuiickor @Penepanyu, HOPMATUBHBIMH ITPABOBBIMU AKTAMHU
Pecniy6niuku Tatapctan, MyHUITMTIATBHBIMYA MPABOBBIMU aKTAMU;

2) B YIOBJIETBOPEHUH KaJT00BI OTKAa3bIBACTCS.

He mno3nHee nHs, cileyromiero 3a JHEM NIPHUHATHS PELICHUs, YKa3aHHOTO B
HACTOSALIEM IYHKTE, 3asiBUTENIO B MHUCbMEHHON (opMe M MO >KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTCs MOTHBUPOBAaHHBIM OTBET O pe3ysbTaTtax
PacCMOTPEHUS KaTOOBI.

5.7. B cnydae mpusHaHUS >KamoObl MOJICKAIIEH YIOBIECTBOPCHHUIO B OTBETE
3agBUTENIO O pEe3yJIbTaTaX PacCMOTPEHUS >KanoObl naercss WHGOpMalus O JEeUCTBUSX,
OCYHIECTBIISIEMbIX ~ OPraHOM,  MPEJOCTaBIAIONIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHATBLHBIM [IEHTPOM JTHO0 OpraHu3aiuei, mpeaycMOTpeHHOM JacThio 1.1
crateu 16 @enepanpHoro 3akona Ne 210-D3, B 1en1X HE3aMeIJIUTEILHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYIIEHUW NIPU OKa3aHUW MYHUIIMNAIBHON YCIYTH, a TAKKEe MPUHOCITCS
M3BUHEHMS 32 JJOCTaBJIECHHbIE HEYI00CTBAa M YKa3bIBaeTCsA MHPOpMAIUS O JAIbHEHIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asBUTEII0 B LEIAX MOJYYECHUS
MYHHUIUITAIBHON YCIIYTH.
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5.8. B ciywyae mpu3HaHus KajloObl HE MOAJIEXKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asBUTENI0 O pE3yNbTaTaX pPACCMOTPEHHUs KajdoObl [alOTCs apryMEHTHUPOBAHHbBIC
pa3bACHEHHsS] O NPUYMHAX MPUHATOTO pEUIeHUs, a Takke HH(popManus O MNOpSAKe
00’Ka7I0BaHMSI PUHATOTO PEILICHHUS.

5.9. B cityuae ycTaHOBIIEHHUS B XO/I€ MJIH TI0 PE3yJIbTaTaM pacCMOTPEHUS KaI00bI
IIPU3HAKOB COCTAaBa aJMHHUCTPATUBHOIO NPABOHAPYIIECHHUS WIM IPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, HaleJIEHHBIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMEeJIMTENBHO HANIPABJISAIOT UMEIOIIKMECS MaTEPUAIBI B OPTaHbl IPOKYPATypPHI.

[Tpunoxenne Ne 1

K AIMUHHACTPAaTUBHOMY
periIaMeHTy TPeIOCTABICHUS
MYHHITUTIATBHON YCITYTH 10
0(OPMIICHHIO JJOKYMEHTOB T10
OOMEHY JKHJIBIX TTOMEIICHUI
MYHHITUIATBHOTO KUIUIITHOTO
dboHIa, TPeAOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

dopma
(bnank oprana, mpeI0CTaBIISIONIETO MYHUIIUTTAIBHYIO YCITYTY)

Komy:

KoHTakTHBIEC TaHHBIC:

[IpencraBurens:

KonTakTHBIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUHA MYHUIIUTIATLHON YCIyTH
o
oT Ne
PaccmorpeB Bame 3asaBneHue 0T No 51
MpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYE€HHBIM OpPraHoM

NPUHATO pelieHue o0
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OTKa3€ B

IO CJICAYIOIIUM OCHOBAHUSM:
1.
2.

JlononuutenbHas HHPOpMaLUs

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCSA B YHNOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEIOCTaBICHUH YCIYTH MOCJIE YCTPAHEHHS YKa3aHHBIX HAPYILICHUM.

JlanHblii OTKa3 MOXET ObITh O0XaJloBaH B JOCYA€OHOM TMOpSAJIKE MyTeM
HaIpaBJICHUS 5Kajl00bl B YIIOJTHOMOYEHHBIN OpraH, a Takke B Cy1e0HOM MOpsJIKE.

Ceenenus 00 JIEKTPOHHOMN TIOAITHUCH

HomxuocTtHOe nuto (PHO)

(oanKCh YIOIHOMOYEHHOT'O JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUIAJIBHON YCIIYTH MO

0 OPMIICHHUIO JJOKYMEHTOB I10
OOMEHY >KHMJIbIX TOMEIIEHUI
MYHHUIIUIAIBHOTO KUITUIIHOTO
dboHga, TPeaOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

dopma
(bnank oprana, npegoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHbIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEOCTABICHUS
MYHHIIANAIBHON YCIYTH I10

oT Ne
PaccmorpeB Bame 3asaBneHue o1 Ne u
MpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYE€HHBIM OpPraHoM
IIPUHSTO
pemenne 00 OTKa3e B  MpUEME  JOKYMEHTOB,  HEOOXOOUMBIX s
10 CJEAYIOIINM OCHOBAHUSIM:
1.
2.

PazpsacHeHne npuunH OTKa3a:
JlomonauTeNnbHasS HHPOPMAITHS

Boel BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTEeM
HampaBJIeHUs Ka00bl B yIIOJTHOMOYEHHBIA OpraH, a TAaK)Ke B CyJICOHOM TOPSIAKE.
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Caenenus 00 3JEKTPOHHOM MOAMTUCH

JomxuoctHoe nuio (PHO)

(TOANKCH YIOITHOMOYEHHOI'O TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH MO

0 OPMIICHHIO JJOKYMEHTOB I10
OOMEHY >KHJIbIX TOMEIIEHUIN
MYHUIIUTIATHHOTO JKHJIUITHOTO
dboHaa, TPeaOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

dopma
B
(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPAaBJICHUSA
MYHHIIUTIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTEIb).

(st pr3nueckux JuIL - haMIuIHs, UMsI, OTYECTBO, MTACTIOPTHBIC IAHHBIE,
PETHCTPALIHIO TT0 MECTY JKHTEBCTBA, Tee(OH)

3asiBIIeHHE
00 oopMIIeHNH TOKYMEHTOB 10 0OMEHY >KHJIBIX TTOMEIIEHUN, TPEIOCTaBICHHBIX TI0
JIOTOBOPY COLIMAJIBHOTO HankMa

[Ipoury Bac opopMutTh JOKYMEHTHI IO OOMEHY >KUJIOTO TTOMEIIEHUS.
AJlpec )XKWJIOro MOMEIEHUS : MyHUIIUNATbHBIA palloH (TOPOICKOM OKPYT),
HACEJICHHBIN ITYHKT YII. I

K 3asBnenuto npunararorcs cieayrolne OTCKAHUPOBAHHbBIE IOKYMEHTHI:

1) JokyMeHTBI yA0CTOBEPSIOUINE TUYHOCTH;

2) JIOKyMEHT, MOJATBEPKIAIOIINN MOTHOMOYMS MPEICTaBUTENS (€CIM OT UMEHU
3asBUTENIS IEUCTBYET NPE/ICTABUTEND);

3) Komuu [10KyMEHTOB, MOJITBEPKIAIONIMX TMPABO IOJIb30BAHUSA KUJIIBIM
MOMEILIEHUEM, 3aHUMAEMbIM TpaXXIaHUHOM-3asIBUTEJIEM U YICHAMU €ro CEMbHU
(moroBop, opAep, pelUIeHWE O MPEAOCTABICHUU KUJIOTO IOMEIICHUS W HHbIE
JIOKYMEHTHI);

4) Konuu JOKyMEHTOB O COCTaBE CEMEW rpaxaaH-3asiBUTENel (CBUIETEIBCTBO O
POXKJIEHUM, CBHUJIETEIILCTBO O 3aKIIOYEHHH Opaka, penieHue o0 YChIHOBJICHUU
(ymouepeHnun), CyieOHOE peIieHre O MPU3HAHUN YJICHOM CEMbBH U T.I1.).
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5) Bemmucka u3 A0MOBOM KHUTH (B cllydae, €CIM JOKYMEHT BBIIACTCS
KOMMEPYECKUMHU OpraHU3aLMIMHN);

6) Beinucka u3 texHudeckux macnoptoB BTU ¢ mostaxsHsIM 1uianoM (mpu
HaJIMYUU) U SKCIUTUKAIIACH.

OO0s3ytoch TpU  3ampoce MPEJOCTaBUTh  OPUTMHAIBI  OTCKAaHUPOBAHHBIX
JOKYMEHTOB.

(mara) (moamuce) (®HO)
Pe:’;y.]IBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ yCIIyru, npoury npeaoCTtaBUTh:

I:lB auuHbIi KaOuHeT [lopTana rocynapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT
Pecniy6niuku Tatapcran;

I:I B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MPEIOCTABICHUS TOCYAApCTBEHHBIX WU
MYHUIIMTIAIBbHBIX ycayr Pecriyonuku Tarapcran;

D B Opzane.

(mata) (moamucek) (®.1.0.)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH MO
0(OPMIICHHIO JJOKYMEHTOB I10
OOMEHY >KHJIbIX TOMEIIEHUI
MYHHUIIUIAIBHOTO KUIUIIHOTO
dboHIa, TPeaOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

PykoBogurento
M criomHUTENBHOIO KOMUTETA

Or:

3asBIICHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHUIIUIAIBHON yCIyTU 1O

3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[lponry wWchmpaBUTh  JONMYIICHHYI0 TEXHUYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIIUE  HM3MCHCHHMSI B JOKYMEHT,  SIBISIOIIUNACA  pe3yJIbTaToOM
MYHHIIANAJIbHON YCIIYTH.

[Tpunararo cieayroniue T0KyMEHTHI:

1.

2.

B cnyuyae npuHATHS pemieHUS 00 OTKJIOHCHWH 3asBICHHS 00 WCIPABICHHH
TEXHUICCKOW OIIMOKH MPOIITY HAIIPABUTH TAKOE PEIICHHE:

TIOCPEICTBOM OTIPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBCPEHHON KOIMH Ha OYMaXHOM HOCHTEJIC TIOYTOBBIM OTIIPABICHHUEM TI0
aapecy:

Hacrosmum nonrsepskaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, a TAKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIOKyMeHTBhI  (KOMIMK  JIOKYMEHTOB), TMPWIOKECHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JICUCTBUTEIIbHBI W
COJZIEPKAT JOCTOBEPHBIE CBEICHUS.

(mata) (moamuce) (®.1.0.)
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[Ipunoxenne Ne 5
K AIIMUHUCTPAaTUBHOMY
periaMeHTy MpeoCTaBICHHUS
MYHULHNAJIBHON YCIIYTH MO
0hOPMIICHUIO TOKYMEHTOB T10
00OMEHY >KHJIBIX TOMEUIEHUI
MYHHUIIUIAIBHOTO KUIUIIHOTO
dboHIa, TPEAOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

JI.®. HyprasiHoBy

(pyKOBOAUTEIO OpraHa MECTHOT'O CaMOYIpaBJICHHUS, TOPa3ACIeHUs,
IJIaBe aIMUHHUCTPAIIH )

OT rpakJaHUHA(K1) ,
(pamunus, UM 1 OTYECTBO)
acnopt ,
(cepus 1 HOMeEp TacIopTa,

KeM U KOrJia BBIJaH MaciopT)
npoKuUBaromiero(ei) mo aapecy

(ampec perucrparumn)

COT'JIACHE
Ha 00pabOTKY MEePCOHAIBHBIX JaHHBIX

A, :
(pamunusi, UMs U OTYECTBO)
Jar0 corjiacuec HCHOHHI/ITCHBHOMY KOMUTETY E.]'Ia6y}KCKOFO MYHHUIUIIAJIBHOTO paﬁOHa

(HauMeHOBaHKE U aJIpec OpraHa MECTHOTO CaMOYIPABIICHHS, TTOPA3ICTICHHS,
aJIMIHUCTPAIINN )

B COOTBETCTBMHM CO cTaTheil 9 DepepanibHOrOo 3akoHa «O TMEPCOHAIBHBIX JAHHBIX» Ha
aBTOMATU3UPOBAHHYIO, a Takke Oe3 HUCIOJIb30BaHUS CPEACTB aBTOMATH3AalMK OOPabOTKY MOUX
MEPCOHANBHBIX JAHHBIX B LIEJISIX y4aCTHUS B OCHOBHOM MEPOIPUATUH «BBINTOTHEHNE rOCy1apCTBEHHbBIX
0053aTeNbCTB O O00ECMEYCHUIO JKUJIBEM KaTerOpui TpaxkJaH, YCTAaHOBIEHHBIX (enepalbHbIM
3aKOHOJATENTLCTBOM» TOCYJIapCcTBEHHON mporpammel  Poccuiickoit ®enepanun  «OOecnieueHue
JOCTYITHBIM ¥ KOMQOPTHBIM JKUIBEM M KOMMYHAJIBHBIMH YCIyramMu rpaxkiaaH Poccuiickoi
®egepaunn», a MMEHHO Ha COBEpIIECHUE MACHCTBUN, NMPEAYCMOTPEHHBIX IYHKTOM 3 cTaTtbu 3
®enepanpHOro 3akoHa «O NEPCOHATBHBIX JAHHBIX», CO CBEACHUSMHU, NMPEACTABICHHBIMA MHOW B
WcnonuutenbHplii komuteT EnabyXxcKoro MyHUIIMTIAIBHOTO paiioHa

(HauMeHOBaHME OpraHa MECTHOT'O CAaMOYNPaBIICHHMS, TTOIPA3ICICHUs, aAIMUHNACTPALIIN)
U y4aCTUA B YKa3aHHOM OCHOBHOM MCPOIIPUATHUHA.

Hacrosmee cormacue naercst Ha mepuoa A0 UCTEUYEHUS CPOKOB XPaHEHHUs] COOTBETCTBYIOLIEH
uHpopMallUd WA JOKYMEHTOB, COJEpKalINX yKa3aHHYI0 WH(GOPMAILMIO, OMpEIeIsieMbIX B
COOTBETCTBHUH C 3aKOHOaTeNbCTBOM Poccuiickoit denepannu.
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(moxmuce) (paMunnst ¥ MTHUIAAITBT)

« » 20 I.
(mata)

[Tpumeuanue. Cormacue Ha 0O0paOOTKY MEPCOHAIBHBIX JaHHBIX HECOBEPUICHHOJICTHUX  JIHII
ITOJIIMCBIBAIOT UX 3aKOHHBIE IIPEICTABUTEIIH.
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