MenonHuTensHbii KOMMTET KypanoBcKoro CenbeKoro NoceneHus
Cnacckoro MyHuuMnancHoro paioHa Pecnybnuku Tarapcras

MNOCTAHOBJIEHWE
Ne 38

06  yTeepAeHUWM  AAMWUHKCTPATUBHOTO  pernamexTa
NPEAOCTABNEHNUA MYyHUUMNANbHOW ycnyrv no OdhOpMNEHWUH
OOKYMEHTOB  MpM  nepefayYe  XUNbiX  NOMEeLLeHui
MYyHUUMNANbHOMO  KUNWWHOrO ¢doHaa B COBCTBEHHOCTL
rpaxgan

B uenax peanusauuu ®egepansHoro 3akoHa ot 27 uona 2010 Ne 210-93 «O6 opraHuzaumu
NPEAOCTABNEHUA FOCYAAPCTBEHHBIX M MYHULMNANbHBIX YCnyr» MCNonHUTENbHbIA KOMUTET
Kypanosckoro cenbckoro nocenexsua Cnacckoro MyHAUMNansHoro paitoxa

NOCTAHOBIAET:

1. YTeepaute AQMUHWCTPATUBHBIA DErNaMeHT NPEeAOCTaBNEHNS MyHULMNANEHO
ycnyru no  oopMNeHud JOKYMEHTOB NpU Mepefaqe Xunbix MNOMELLeHWi

14.12.2021r.

MYHULMNANbHOTO XUNULLHOMO hoHAa B COBCTBEHHOCTS rpaXaaH,

2. Hacrosuwee nocraHoenexwe onybGnukoBath Ha oduuuansHoMm caiite Cnacckoro
MyHuuunansHoro pawona hitp:// www. spasskiy.tatarstan.ru, Ha oguumansHom caiite

npasosown uHopmaumm (//http:pravo.tatarstan.ru).

3. KoHTponb 3a UCNONHERNEM HAaCTORLLEro NOCTAHOBAEHWUA OCTaBNsIo 3a CoBOiA.

Pykosoautent VICNONHUTENBHOM KOMUTETE

KypanoscKoro cenbckoro nocenexus W M.H.®egoTosa



YTBEpXaeH

noctaHoBneHnem NcnonHUTeNnbHOro
komuteta KypanoBCKOro cenbCckoro
nocenexnuns Cnacckoro
MyHMUMNANbHOro panoHa Pecny6nvku
TartapcTtaH oT 14.12.2021 Ne 38

ALMUHUCTPATUBHbIN pernamMmeHT
npegocTaBneHUs MyHULMNanbLHOM ycnyru no opopMsieHMI0 AOKYMEHTOB NMpHu
nepepaye XublX NOMeLEeHUA MyHULMNANbHOro XUNuULHoro ooHaa B COGCTBEHHOCTb
rpaxaaH

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacToawum agMUHUCTPaTUBHBIA perfiaMmeHT npefocTaBfieHnUs MyHUUMNAnsHOM
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) yCcTaHaBnMBaeT cTaHAapT U NopsaoK
npefocTaBfeHns MyHUUMNANbHOW YCyrm no odOpMIIEHMIO [OKYMEHTOB nNpu nepegadve
XWUNbIX NOMELLEHMI MYHMLMNATBbHOTO XUNULWHOIo poHaa B COBCTBEHHOCTL rpaxaaH (ganee
— MyHUUMNanbHas ycnyra).

1.1.2. lNMonoxeHna agMUHUCTPATMBHOIO perflameHTa MPUMEHSAITCA B OTHOLUEHUN
rpaxkgaH, NpoXmnBarLMX B MyHULMMANbHBIX XUIbIX NOMELLEHNAX Mo 4OroBOpYy CoLMansHOro
Hanma Ha TeppuTopun KypanoBCKOro cenbCkoro nocefnieHnss Cnacckoro MyHULMNanbHOro
panoHa Pecnybnukun TaTtapcTaH.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, nmerowmmMm NpaBo Ha NosiyYeHne MyHUUUnanbHOW YCryru, sSBAsTCA
dusmyeckme nuua (ganee — 3asaBUTENDb).

1.2.2. C 3agBneHnemM Brnpase obpatntbCa npeacTaBuUTeNb 3asBUTENS, AENCTBYIOLWNI
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcraBnTesnib PU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHdopmauus o nopsgke npefocTtaBneHust  MYHUUMNanbHOW  YCIyru
pasmMeLLaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalimx Bu3yalibHYH0 U TEKCTOBYHO
WHOpMALMIO O  MyHUUMMNANbLHOW  ycnyre,  pacrioflioXeHHbIX B MNOMELLEHUAX
MHOFO(PYHKLUMOHASNbHbIX LEeHTPOB MNpefoCTaBfeHNa roCyaapCTBEHHbIX U MyHUUMNANbHbIX
yCnyr.

2) Ha oMuumanbHOM canTe MyHuUMNanbHOro pavoHa B MHEMOPMALUOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (QYHKLWRA)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapcCTBEHHOW WHOPMAUVOHHOMW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).


http://www.______.tatar.ru/
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1.3.2. KoHcynbTuMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAansHOW ycnyru
ocyllecTBnseTcs:

1) B MHOrOopyHKUMOHASbHbLIX LEHTpax npeaoCTaBfeHns rocydapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIM4HO UIn no TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHckoro noprana;

3) B wvcnonHutenbHom komutete KypanoBCKOro cenbCKoro nocernieHmst Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnukn TatapctaH (aanee — OpraH):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3MNeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHOMN hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCIyr, NpefoCcTaBrisieTca 3adaBUTESTHO
B6ecnnaTtHo.

[ocTyn K tHdopMaumm 0 cpokax 1 nopsiake NpegocTaBneHns MyHULMNansHOM yCryru
ocyuwiecTBnsieTca 6e3 BbINOSHEHUS 3aABUTENEM Kaknx-nnbo TpeboBaHuin, B ToM ymcrne 6e3
NCMoNb30BaHNA nNporpamMHoro obecrneyeHusi, YCTaHOBKA KOTOPOrOo Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOrO WU MHOrO CornaweHus ¢
npasoobnagarenemM nporpaMMmHoro obecneyeHnsa, npegycmaTpusatoLLero B3umMaHue nnarhbl,
perncTpaumio Unu aeBToOpU3aLMIO 3asBUTENS WNM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO UNU NO TenegoHy B COOTBETCTBUMM C
noctynuselnm obpalleHmem npegocrasnseTcs MHpopmMaums:

1) O MecCTe HaxoXOeHUs MHOro(yHKUNOHANbLHOIO LeHTpa npefocTaBreHus
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT:

r. bonrap, yn.Xupypra LLlepoHoBa, g.2a

Mpadmk paboTbl MHOrOMPYHKLMOHANLHOIO LIeHTpa:

MoHegenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpepa c 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MaTtHuua ¢ 08:00 -17:00; Cyb660T1a ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHON.

CnpaBoyHble TenedoHb!:8(84347) 3-13-35;

EanHbin cnpaBoyHbi TenedoH 8(843) 222-06-20

2) O nopsagke npegocTtaBneHUss MyHUUMNanbHOM YCryrn, O cnocobax u cpokax

noaayn 3asaBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBnseTCa MyHuuunanbHas ycnyra; o

HOPMATUBHbIX MNPaBOBbIX akTax, pPerynupylowmx BOMPOCbl NPeaoCTaBeHus

MYHULMMNANbLHOW yCryru;

4) O nepevyHe [OOKYMEHTOB, HeobXoAuMbIX ANA pPacCMOTPEHUS
3asBfieHNsa O NpeaocTaBfeHUn MyHULUNANbHOW YCINyrn, O Cpokax npuemMa wu
perncTpaumnmn 3asBneHus;

5) 0 Xo4e npefocTaBreHns MyHUUMNansHOW ycnyru;

6) 0 MecTe pasMelleHus Ha odumumanbHOM canTe MHopMauumn no
BOMpOCcaM npeaocTaBneHns MyHUUMNanbHOW YCyru;

7) O nopsigke obGxanoBaHust genctBuin  unm  6e3gencrTeus
AOJDKHOCTHbIX nuy, Oprana.

Mo nucbmeHHOMy obpalleHuio  COTPYyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNANbHOW YCnyrn, NoAPOOHO B MUCbMEHHOW dOpME pPasbACHSAOT
3asBUTENO NOPALOK NpefoCTaBleHNs MyHUUUNanbHOW YCNyru u BOMPOCHl, YKa3aHHble B
HacToALEM MYHKTEe aAMUHUCTPATMBHOIO pernameHTa, n B TeyeHme Tpex paboymx gHen co
OHSA perncTpauumn obpaweHus HanpaBnaAwT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLlleHWa UCNOoNb3yTCA
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.
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1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMAnbHOW YyCnyru
pa3smMellaeTcs Ha odpmumnanbHOM canTe MyHUUMNAarbHOro panvoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHbIX CTEHAAX B nomeleHuax icnonkoma gnsa paboTtbl ¢ 3aaBUTENSMN.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MYHULMNAnNbLHOW ycnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUMHUCTPATMBHOIO perfiameHTa, MHoOpMaLUMio O MeCTe HaxOoXOeHUA, CnpaBOYHbIX
TenedoHax, BpemeHun paboTtel OpzaHa, 0 rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW yCnyru.

1.4. HopmaTtmBHble nNpaBoBble akThbl, perynupytouime npegocrasreHne
MYHULUMMNANbHOW YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PerynuvpyroLwmx npegocrasrieHne
MYHUUMNAnNbHON Yycnyrn (C ykasaHWemM pPEeKBU3NTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
NUCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmelleH Ha EagwHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr, Ha oduuManbHOM cante
MYHULMNANbHOrO panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfiameHTa B AeUCTBYIOWEN peaakunn nognexmT
pasmMelleHutio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX M MyHUUUNANbHbIX YCAYT,
Ha ocuumanbHoOM cante MYHULUMUMNAaNbHOro panoHa B MHGOPMaLMNOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpeaerneHnd

1.5.1. B agMuHUCTpaTMBHOM pernameHTe MCMNONb3ylTCA cnefylowme TepMuHbl U
onpegeneHus:

yaaneHHoe paboyee MeCcTO MHOrOMYHKLMOHANbLHOIO LEeHTpa npegocTaBeHus
rocyAapCTBEHHbIX U MYHULMNAMbHbIX YCNyr — TepputopunansHo 060cobneHHoe CTPYKTypHoe
noapasaeneHue (oounc) MHOrOPyHKUNOHaNbHOro LueHTpa npegocTaBneHns
rocyAapCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO3A4aHHOE B FOPOACKOM (CENbCKOM) noceneHunm
MYHUUMNANbHOro pamoHa unu B ropockomM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNlbHOCTM  MHOMOQYHKUMOHASbHbLIX  LIEHTPOB
NpedocTaBnNeHnss  rocygapCTBEHHbIX M MyHUMUMNAnNbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHnem [NpasutensctBa Poccurickon ®epepauun ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [MpaBun opraHu3aumMm OeATENbHOCTU MHOrOQYHKUMOHAIbHbBIX LEHTPOB
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHudeckasa owubka - owunbka (onmucka, onevyaTka, rpaMmmaTvyeckass Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AONyWEeHHass  OpraHow,
NpefoCTaBAWMM MyHULMNANbHYIO YCNyry, U npuBeglas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHTUdvKaumm  un ayTeHTUdMKaumm B UHPpaAcTpyKType,
obecne4nBarollen MHPOPMALMOHHO-TEXHOSOIMYECKOEe B3anMOAENCTBME NH(OPMALNOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBNeHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon hopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHGOpMaLMoHHast
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOMO
B3aMMOOENCTBUA B CUCTEME WOEHTUUKALMM U ayTeHTUdMKaumm K WUHdopmauun,
coaepXxallencs B rocygapCTBEHHbIX MHAPOPMALMOHHbBIX CUCTEMAX U NHBIX MHPOPMAaLMOHHBIX
cucTemax;
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MoLl - NocymapcTBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyfapCTBEHHbIX U MyHULMNanNbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpOBaHHasA NHOPMaLMOHHaA cucrtema
MHOTMOYHKUMOHAmNbHbLIX LIEHTPOB NpPefoCTaBfieHNs roCyAapCTBEHHbIX M MyHUUUNANbHbIX
ycnyr Pecny6nuvkn TatapcTaH.

1.5.2. B agmuHucTpatnMBHOM perfiameHTe no4 3asBfneHMeM O npenoctaBneHnn
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHnn
MYHUUMNANbHOW YCryrk, NOaHHbIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepeparnbHOro
3akoHa oT 27 wuonsa 2010 roga Ne 210-&3 «O6 opraHvMsaumMm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrieHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNansHOW ycrnyru

OdbopmneHne [OKYMEHTOB MNpv nepegayve >KWUblX MOMELLEHUA MyHULMNAnbHOro
XUMULLIHOTO (poHAa B COBGCTBEHHOCTb rpaykaaH

2.2. HaumeHoBaHne UCMNONHUTENbHO-PacnopsANTESIbHOro opraHa MecTHOro
camoynpasneHns, HenocpeacTBEHHO NPeOCTaBMALWEro MyHULUMNANbHYH YCIyry
NcnonHutenbHbin  KomuTeT  KypanoBcKOro cenbckoro noceneHns  Cnacckoro
MyHUUUMnNanbHoro panoHa Pecnybnukmn TatapcTaH.

2.3. OnncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNAnNbsHOW yCnyru

2.3.1. Pe3ynbTatom npefocTaBneHnss MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) A0roBop O nepegaye Xunoro noMeLleHns B CO6CTBEHHOCTb;

2) peweHne 06 OoTKase B NpegocTaBfieHUN MYHULMNANbHOW YCNyru
(npunoxeHue Ne 1 K HacTosIWweMy agMUHUCTPATUBHOMY perfnameHTy);

3) peweHne o6 OTkase B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN
npegocTaBneHna MyHuumunansHon ycnyrn (npunoxeHve Ne 2 k HacTosiwemy
aAMWUHNCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCcnyri HanpaBnaeTcs 3adBUTENO
B (popMe O3neKTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduunupoBaHHOW
3MEKTPOHHOM NOAMNUCHID YMOMHOMOYEHHOIo AOOMMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
anekTpoHHoW noanucu» (ganee — ®epepanbHbli 3akoH Ne 63-P3) B NMYHbLIM KabuHET
EovHoro noptan. B cnyyae HanpaBnenus 3asBrneHust nocpeactBom PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCTaBfEHUS MYHMLMNANbHOW YCRyrn HanpaBnsieTcs B NUYHbIV
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o Bblbopy 3asBMTENs pe3ynbTaT NPeaoCTaBNEHUS MyHUUMNANbHOW YCryru
BblaaeTca B WMcnonkome mnu B MOLL B popme ak3emnnspa SNEeKTPOHHOro OOKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOcCUTENe, 3aBEPEHHOr0 nevyaTbid U NOLMUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOrO AOMKHOCTHOrO nNuua Mcnonkoma nnmn pabotHnka ML,

2.3.4. 3asBuTenb BnpaBe MOMy4YMTb pes3ynbTaT MNpeaocTaBneHnss MyHUUUNanbHOM
ycnyrm B dOopMe 3feKTPOHHOrO [OOKyMEeHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
NpeaocTaBneHns MyHULUMNanbHON yCcnyru.

2.4. Cpok NpeaocTaBneHnst MyHMUMNanbsHON yCnyru, B TOM Y1CIe C y4eTOM HeobXoamMMocTH
obpalleHust B opraHMsaumm, y4acTeyowmne B NnpeaocTaBneHnm MyHULMNansHoM yCnyr, Cpok
NPUOCTaHOBMEHUS NPEAOCTaBNEHNsT MyHULMNANbHOW YCyrn B Cny4vae, ecrnivi BO3MOXHOCTb
NPUOCTaHOBMNEHNS NPeayCMOTpeHa 3akoHoaaTenscTBom Poccuiickon denepaumm, cpok
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BblAa4n (HanpaBneHns) AOKYMEHTOB, ABMSIOWMXCS pe3ynbTaToM NpeaocTaBneHust
MYHULMNANbHOW YCIyru

2.4.1. MyHuumnanbeHas ycnyra npegoctasnsieTtcs B TedeHme 10 pabounx gHen.

2.4.2. TlpuocTaHOBfEHME CpoKa nNpeaoCTaBfieHUss MyHUUMManbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKYMeHTa, SBASKOWErocsa pesynbtatoM MNpeaocTaBneHuns
MYHULMMNANbHOW ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLLECTBNSETCS B
AeHb 0POpMMNEHNS N perncTpauumn pesynbtaTa npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noasnexalmnx
npeacTaBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTeNeM, B TOM Yucre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. Ins nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSOWNA NNYHOCTb (He TpebyeTcs B cnyyae obpaleHus
nocpeactsomMm PecnybrnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 3 Kk Hactoswemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anoriHsaeTcss MOCPeACTBOM BHECEHUSA COOTBETCTBYHOLLNX
CBEOEHMN B 3NEKTPOHHy0 OopMy 3asBfieHusl), nognucaHHoe B COOTBETCTBMM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOMUHUCTPATUBHOIO pernameHta, npu obpalieHum
nocpeactsomMm PecnybrnvkaHckoro noprana;

4) [OKYMEHTbI, YAOCTOBEPSIOLMNE JIMYHOCTb KaX4oro YrieHa CeMbM;

5) [OOKYMEHT, NOATBEPXAawLWMiA nNpaBO rpaxgaH Ha MNOMb30BaHNE  KUIbIM
nomeLleHnem (opaep, AOroBOp COLMAanNbHOro HanMa Xurnoro NoMeLLeHus);

6) KONMMA OMNEKYHCKOro YAOCTOBEPEHWS, €CrM B XKWIOM MOMELLEHUN MNPOXMBAOT
NCKMIOYNTENBHO HecoBepLleHHONeTHNne B Bo3pacte oT 14 pgo 18 ner nubo rpaxagaHe,
OorpaHuyeHHble B 4eeCnocObHOCTH;

7) pelweHMe O HasHayYeHWW OneKyHa, MoneyYnTens, KOMuM  OMEKYHCKOro
yAOCTOBEPEHWS], pa3peLLleHe OpraHoB ONEKN U NoneynTenbCcTBa Ha NpMBaTU3aALMIO XUIOMO
noMelleHns — npu nNpuMBaTU3aUUN  KUMOMO MOMELLEHUA, B KOTOPOM MPOXMBAOT
UCKMIOYUTENBHO HECOBEPLUEHHOMNETHNE B Bo3pacTe A0 14 neTt, HegeecnocobHble rpaxkaaHe;

8) HoTapuanbHO 3aBepeHHOE 3asaBneHne 0b OTkase OT y4acTusi B NpuBaTM3aumm (ecnum
YrneHbl CeEMbW He XXenatT y4acTBOBaTb B NpuBaTmnsaunm);

9) cnpaBka O Heucnonb3oBaHUKM npaBa 6ecnnaTtHOM NpuBaTU3auUMM C NPEXHUX MeCT
XUTENbCTBA.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX U B BUAOE OSNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencteom PecnybnnkaHCcKoro noprana B 9f1eKTPOHHON hopMme;

3) B icnonkoMm nMYHO Mnu NOcpencTBOM MOYTOBOM CBA3M Ha ByMaKHOM HocuTene.
3asiBrneHne v npuvnaraemble OOKYMEHTbI, MPU HanpasfieHUN NOCPEeACTBOM MOYTOBON CBS3M,
3aBepATCA B YCTAHOBNIEHHOM NOPSAAKeE.
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2.5.3. 3asBneHve npu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbLIBaeTCH NPOCTON SNEKTPOHHON NOANUCHI0 3asBUTENS.

[Ana nony4yeHns NpOCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 HeobxoauMo NpPOWTU
npoueaypy peructpaumm (ayteHtudukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHLIN JOKYMEHT (SNEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYHKTe 2
MyHKTa 251 a4MWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHOMN
KBanMuUMpOBaHHOW NOAMUCHIO MKL, YNOSTHOMOYEHHbIX Ha CO3[aHue U NoanvcaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MEKTPOHHble 00pa3bl AOKYMEHTOB), Mpunaraemble K
3asiBreHno, B TOM YuUcre OOBEpPEeHHOCTU, HanpasnsawTca B Buae dannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3NIEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJDKHO MO3BOMATL B MOSIHOM OObemMe npoynTaTb TEKCT [AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WnNn OCyLLEeCTBIEHUS LOENCTBUN,
npeacTaBfieHne WunuM  OCYLWECTBIEHNE KOTOpPbIX He nNpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PEerynvpylowmmMm  OTHOLLUEHMS,, BO3HMKalLWMEe B CBA3M C
npegocTaBneHnemM MyHUUMNANsHOW YCNyru;

2) ocywlecTBrneHna OeWUCTBUA, B TOM 4uUCre corfacoBaHun, Heobxoaumbix AOns
nonyyYeHnss MyHUUUNanbHOM yCryrm U cBA3aHHbIX ¢ obpalleHneM B UHble rOCy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHus, OpraHn3aunn, 3a MWCKMYEHNEM MNOosyYeHus
ycrnyr u noriyyeHus AOKYMEHTOB W MHJopMauumu, npefoctaBnsdemblx B pesynbrarte
NpeaoCTaBNeHNs TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbun 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WMH(opmauun, oTcyTcTBue u  (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanuCb MNpu MepBoHa4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoaumblX ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBNeHnn MyHUUMNanbHON YCNyru, 3a UCKITOYEHNEM CreayroLmnX Cry4yaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacawLmxcs
nNpegocTaBNeHns MyHULMNANbHOW YCMyrk, nocre nepBoHayanbHOW nodayn 3asiBNEHUa o
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

6) Hanuune owMnBOK B 3asdABMEHWM O NPEeAOCTaBNEHUN MyHULMNANbLHOW YCIyrn u
AOKYMEeHTax, MNOOaHHbIX 3asdBMTENeM Mocne nepBOHavyanbHOro oTkasa B Npueme
AOKYMEHTOB, HeobxoauMblX ANa nNpefocTaBNeHns MyHuuunanbHoW ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM W HE BKIIOYEHHbIX B MpPeAcCTaBnEeHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauumn nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [AOKYMEHTOB, HeobxoauMblX Onsi NpeaocTaBneHus
MyHMUMNanNbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM yCnyru;

) BblABNEHME OOKYMEHTanbHO MNoATBEPXAEHHOro akta (NMpuM3HakoB) OLWMOOYHOro
uUnu npoTMBonpaBHOro aencteunsa (6esgenctensa) OormkHOCTHoro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoouMmbiX Ons
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBeHnn MyHULMNAnNbHOM ycnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoautTensa OpraHa npu nepBOHaYasnbHOM
oTKase B NpMemMe JOKYMEHTOB, HEOOX0AMMbIX N5l NpeAoCTaBNeHnss MyHUUMNanbHOW yCnyru,
yBEeAOMINSETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHdopMaumu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Obiny 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93, 3a UCKTOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx usbsatTMe SBNSETCA HeoOXOAWMbIM YCIOBMEM
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npeagocrtaBleHnA rocyp,apCTBeHHoM nin MyHMLlMHaﬂbHOVI ycnyru, W WHbIX Cly4Yaes,
YCTaHOBJIE€HHbIX CbeﬂepaﬂbelMVI 3aKOHaMW.

2.6. NcuepnbiBatoLwwmi nepeyvyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMn 4115 NPeAoCTaBleHNs MyHULMNAaibHOW YCIyrn, KoTopble
HaxoA4ATCs B pacnopsXXeHUN rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOTO
camoynpasneHus n noaBeaOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHamMm Unu opraHam MecTHOro
camoynpaBneHust opraHM3aunin n KoTopble 3adBUTENb BNpaBe NpeacTaBuTb, a Takke
cnocobbl MX NONy4YEHMS 3aABUTENSMIN, B TOM YMCIE B 3NEKTPOHHOM hopMe, NOPSA0K NX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasnieHmsi Mnbo
opraHusauus, B pacrnopsiKeHUn KOTOpbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBegeHusa o perucTpaumm rpaxaaH;

2) BbiNUCKa M3 EOWHOro rocygapCTBEHHOrNo peecTpa HeaBWXMMOCTM O rpaBax
OTAENbHOro nmua Ha nmerLmnecs (MMeBLUMECS) Y HEro 06bEKTbI HEABUXKUMOrO NMyLLecTBa -
PocpeecTp;

3) BbINUcka M3 EQMHOro rocygapcTBEHHOro peectpa HeaBMXMMOCTM 06 OCHOBHbIX
XapaKTepucTkax n 3aperMcTpupoBaHHbIX NpaBax Ha 06beKT HeaBMXKMMOCTN — PocpeecTp;

4) cBefeHMst 0O AENCTBYKOLEM nacnopTte rpaxgaHuHa Poccuinckon depepauumn —
MB/[] Poccuu;

5) cBegeHuss O HoTapuanbHOW [JoBepeHHoCTn — depepanbHas HoTapuarnbHas
nanara.

2.6.2. 3asaBuTenb BnpaBe MNpeaocTaBUTb OOKYMEHTbl (CBEAEHUS), YKasaHHble B
nognyHkrtax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (popmMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbio nmu,
YNONMHOMOYEHHbIX Ha co3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE MPEACTABNEHNE) YKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO perfnamMeHTa opraHamu rocygapCTBEHHOW BriacTu, opraHamm
MECTHOro CamMoOynpaBrieHUs1, OpraHn3aunsamMm AOKYMEHTOB U CBEAEHUA HE MOXEeT SBNATbCH
OCHOBaHWeEM Ans oTKasa B NpefoCTaBNeHU MyHULMMNANbHOW YCNyri.

2.6.4. [omkHOCTHOe numuo u (unn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W  OpraHuMsauun, He npeacTaBuBLUNE
(HecBOeBpeMeHHO npeacTaBuBLUME) 3anpOLUEeHHble U Haxogswmecs B pacnopsKeHuu
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPaATUBHOMW, AUCUUMNIMHAPHOW WU WHOW
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUche
noaTeepXxgatwllne BHeceHue 3asfBuTeneM nnatbl 3a NpeaocTaBrleHne MyHUuunanbHOM
ycryry, Haxogsuwmecsa B pPacrnopsikeHUU rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MeCcTHOro
camoynpaBneHns opraHn3aumn.

HenpenctaBneHne 3adBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHWUd, KOoTopble
HaxoOATCsA B PacrnopsbkeHMM  FoCyOapCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOrO
camoynpasfneHus 1 NoaBeaoMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHamMm MeCTHOro
camoynpaBfeHusi opraHuMsauun, He SBMSETCA OCHOBaHWMEM [Afs OTKasa 3asiBUTEN B
npegocTaBneHnn MyHULMNANbHON YCnyru.

2.7. NcyepnbiBaloLwmm nepevyeHb OCHOBaHWU A5 OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBNeHNs MyHULMNANbHOM YCyru

2.7.1. OcHoBaHusIMM [Onsi OTKasa B MNpUemMe [OOKYMEHTOB, HeobxoaumbIx Ans
npenocTaBneHns MyHUUMNanbHOM YCryru, SBRSOTCA:
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1) npeacTaBneHHble 3aaBUTENEM LOKYMEHTbl cofepXaT MOAYMCTKA U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepauunm;

2) DOKYMEHTbI cofepXaT MOBPEXAEHMUSs, Hannyme KOTOpPbIX HE NO3BOMSIET B MOSTHOM
obbeme uncnonb3oBaTb WMHGOPMaUMIO MU CBEAEHWs, codepXalmecss B AOKYMeHTax Ans
npefoCcTaBfieHNss MyHUUMNANbHOW YCNYru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUs yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YCnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSHOMOYNSA
npeactaBuTensa 3asButend, B cnydae obpalweHus 3a npeaocTaBneHneM MyHULMNanbHON
YCnyrn ykasaHHbIM JIULIOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUUNanbHOM YCyru U LOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfEHUs MyHUUMNANbHOW YCNyru, B 3ONEKTPOHHON dopme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anofHeHne obdA3aTenibHbIX Nnonen B ¢opme 3asiBfIEHUSA, B TOM
yucne B UHTepaKkTUBHOW hopme 3asBrieHns Ha PecnybnvkaHckom noprane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBUbHOE 3aMnofIHEHME);

6) npencTtaBneHWe HEMoSIHOro KoOMMfekTa [OOKYMEHTOB, HeobxoaumbiX AN
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYru;

7) 3aaBrieHMe O nNpeadocTaBfieHUn YCIyrm nogaHo B opraH rocyaapCTBEHHOM BNacTw,
opraH MECTHOro camMoynpaBfeHus UNn OpraHnsauuto, B NMOSTHOMOYMSA KOTOPbLIX HE BXOAWUT
npegocTasfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHoOBMNEHHbIX ctaTtben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBannuumpoBaHHON 3NEKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobXxoauMbIX Ond
NOSTy4YEHMST MYHULMNANBHOW YCIYrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
npefoCTaBNeHNs MyHULMNANbHON yCcryrM, MOXeT ObiTb MPUMHATO Kak BO BpeMsa npuema
3asBuUTENd, TaK W nocne nofyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobOXoauMbIX ONs NPeAoCTaBfeHUs MyHULMNANbHOM YCNyrn AOKYMEHTOB (CBEAEHUN) C
NCMOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMaLMOHHOIO B3aMMOAEWNCTBUSI, B CPOK, He
npesblaLwmn 9 paboumnx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBfeHUs U UHbIX [JOKYMEHTOB,
HeobXxoauMbIX AN NPeaocTaBNeHns MyHMUMNAnNbLHOW yCryru, B Criydae ecriv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMLUMNanbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBaoLLMil NepeyYeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCnyru

2.8.1. OcHoBaHus AN NPUOCTaAHOBMNEHNA NPeAoCTaBNEHNA MyHUUMMNANbHOW YCIyru
OTCYTCTBYOT.

2.8.2. OcHoBaHuA ons oTkasa B NpeoCcTaBneHnm MyHUUMNansHOM YCIyru:

1) 3aaBuTenem npeacTaBneHbl [OOKYMEHTbl He B MOfHOM obbeme, nmbo B
NPeacTaBrieHHbIX 3asdABfneHun un (UnNu) [OOKYMEHTax COoOEepXUTCA HenonHas u (Mnu)
HeJocToBepHasa NHPopMaLUns;

2) NnpeAcTaBneHne JOKYMEHTOB B HEHaAMNeXallumn opraH

3) nocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BMnacTu, opraHa MeCTHOro
camoynpasneHus nmbo nogBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTu WKW OpraHy
MECTHOro camoynpaBreHus opraHusauumu Ha MEeXBEJOMCTBEHHbIN 3anpoc,
cBMAETENbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Mnn) MHpopmMaummn, Heobxoammblx Ans
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nNpegocTaBNeHNs MyHMUMNANbHOW YCNyru, €Cnu COOTBETCTBYIOLUMA [OKYMEHT He Obin
npegcrasneH 3aasuTenieM no cobCTBEHHON MHULMATUBE;

4) npaBo Ha NpMBaTM3aLMIO UCMONBb30BaHO PaHee;

5) ucknYeHrne 13 Ymcna y4acTHUKOB NpuBaTM3aumMyv HECOBEPLUEHHONETHUX YreHOB
cembu (6e3 paspeLLeHns opraHoB ONeEKM 1 NONEYNTENbCTBA).

2.8.3. lepeyeHb OCHOBaHWW AN OTKas3a B NpefoCTaBfeHnn MyHUUMNanbHOW yCnyru
ABIISETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPeAOCTaBMEHUN MYHULMNAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBfeHMe O nMpefdocTaBfieHUM  MyHUUMManbHOW  YCriyrm nopdaHo B
COOTBETCTBUM C MHpoOpMaLMen O cpokax W nopsgke npenocTtaBfieHns MyHMLUnanbHOW
ycnyru, onyénukoBaHHon Ha EgmHom noptane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHWS rOCy4apCTBEHHONM NOLWNMHBI UMW UHOW NNaThl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMMNanbHOW yCnyru

MyHuumMnansHas ycnyra npeaocTaBnseTcsi Ha 6e3B03Me3HOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMSATCA HE0OXo0aUMbIMU 1 06A3aTENbHBIMKY AN
npegocTaBneHns MyHULMNanbHbIX YCNyr U NpegocTaBNATCS opraHn3aunsamMm mn
YNOSTHOMOYEHHbLIMW B COOTBETCTBUN C 3aKoHoAaTenbCcTBOM Poccunckon denepauunm
aKcnepTamu, y4acTBYOLWUMK B NpeaocTaBneHnn npegyCcMOTPEeHHbIX YacTbio 1 ctaTbn 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX U MyHULMNANbHbIX

yCRyr.
MpenocTaBneHne HeobxoamMbIx U 0ba3aTernbHbIX yCryr He TpebyeTcs.

2.11. Mopsiaok, pasmep M OCHOBaHMS B3MaHUS NNaTtbl 3a NpegocTaBeHne ycnyr, KoTopble
ABNATCA HEOOXOANMbBIMU 1 00s13aTeNbHBIMU NS NPEAOCTaBNEeHUs MyHULMNANbHOW YCIyru,
BKITHOYas MHopMaLMIoO O MeToaMKe pacyeTa pa3Mmepa Takou nnathbl

MpenocTaBneHne HeobxoamMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B oMepean nNpu nogade 3anpoca o npegocrtaBneHum
MYHULMNANbHOW YCIyru, yCnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHULUMNANbHOM YCNyr, N Npyu nosly4eHnn pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfieHUs Ha MonyyvyeHne MyHUUMnanbHOU
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTaTta MNpPegoCTaBleHns MyHUUUNanbHOW yCcnyrn
MaKCUMarbHbI CPOK OXUAAHUA B oMepean He LOSMKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asiBUTenNsi 0 NpeAoCcTaBneHn MyHULMNanbsHOM
yCryru v ycrnyru, npegocTaBnsieMoin opraHusaumen, y4acTeyoLLen B NpeJoCTaBneHum
MyHMUMNAnbHON YCNyru, B TOM YNCIe B 3N1EKTPOHHOM chopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3adBneHUs 3asiBUTENO
BblaaeTcs pacnucka n3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBreHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Tllpu HanpaBneHuu 3aaBneHus nocpeacrtsom EaumHoro  noprana,
PecnybnvkaHckoro noptana 3asBuTENb B [eHb Nodayv 3asiBfieHus nonyvaet B fINMYHOM
kabuHeTe PecnybnukaHckoro noptanra W N0  3MEKTPOHHOW MoyTe yBedOMIIeHMe,
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nogTeepxagatoLlee, YTo 3adBreHne OTrnpaBreHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. lpu nuyHom ob6paweHnn B Kcnonkom B AeHb nNogayn 3asiBNeHus
YNONIHOMOYEHHbBIM [OSMKHOCTHBIM NnuoM Mcnonkoma 3aaBuTENIO Bbl4AETCA pacnucka 13
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN OKasaHus
rocy4apCTBEHHbIX M MyHMUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon nogayn
3asiBreHnNs N nepevyHem npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBnseTcss MyH1uuunanoHas
ycrnyra, K 3any oXxuaaHus, Mectam Ans 3anosHeHs 3anpocoB O NpeaoCcTaBneHnn
MYHMUMNANbHOW yCnyr, MHPOPMAaLMOHHBIM CTEHAaM C obpa3uamMm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yalibHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOopMaLUKM 0 NopsiAKe NpeaocTaBreHNs Takon yCcrnyr, B TOM Yncre kK obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUUN C heaepanbHbIM
3aKoHOAAaTENLCTBOM M 3akOHOoA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHOM 3awmTe
WHBaNnOoB

2.14.1. TpepocTtaBrieHne MyHUUMNANbHOM YCMyrn OCYLIECTBNAETCA B 30aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebernbio ons ooopmIieHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbCTBOM Poccunckon degepaumm o
coumanbHOM 3aluTe WHBanNMAOB B Uensax 6GecnpenatCcTBEHHOro JocTyna K MecTy
npegocTaBneHns MyHuUmMnansHom ycnyrm obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  OOCTYyN  MHBaAnNMOOB K  MECTY
npefocTaBfeHns  MyHuuMnansHoW ycnyrm (yooOHbli  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemeLLeHne B Ux npeaenax);

2) Bu3yarnbHasl, TeKcToBass W MynbTUMeAUWHas WHgopMauua O nopsiake
npegocTaBneHns MyHUUMNAnNbHOM YCnyrn pasmellaetca B YAOOHbIX Ana 3asBuTenen
MecTax, B TOM 4YuCre C Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHME MWHBaANMOOB, WMMEKOLWNX CTOMKME pPacCTpoMCTBa YHKLMMK
3pEeHNSA N CaMOCTOSATENBHOIO NepeaBmKeHusi, U OKkaszaHue UM NOMOLLN;

4) BO3MOXHOCTb MOCaAKM B TPAHCMOPTHOE CPEeACTBO M BbICAOKM U3 HEro, B TOM
4yucre ¢ UCNosib30BaHNEM Kpecria-KoSsiCKu;

5) Hagnexawlee pasmMelweHne oOoOpyaoBaHUS W HocuTenenm uHopMaumu,
HeobxoauMbIX Ona obecneyveHns GecnpensaTCTBEHHOro0 OOCTyna WMHBanNuMAoB K ycnyram C
Y4E€TOM OrpaHUYeHnin NX XN3HeaeaTensHOCTY;

6) gybnupoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHdopMaUuK, a TaKke Hagnucewn, 3HakoB U MHOWM TEKCTOBOM U rpadomyeckon MHdopmaumnm
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-TOYeYHbIM WpudTOoM bpanns;

7) ponyck cypgonepeBogyunka n TndpriocypaonepeBoaymnka;

8) ponyck cobaku-npoBOAHUKA NPU HanMUMuUU OOKYMEHTa, NoATBepXaatolero ee
crneuvanbHoe obyyeHue 1 BblgaBaemoro no gopme u B nopsake, KOTopble YCTaHOBEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpPMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe obyveHne cobakn-npoBOAHMKA, N NOpsSAKa ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecnevyeHnss 4OCTYNHOCTU ONsi UHBaAnNMaoB OObEKTOB, B
KOTOPbIX OCYLEeCTBNAETCSA NpedoCTaBfeHne MyHUUMnanbHOW  yCryrM, W CPeAacTs,
ncrnonb3yemMblX MNpu MpeaocTaBleHnn MyHUUMNanbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO pernamMmeHTa, MNPUMEHSATCH K
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ob6beKkTam M cpeacTBaMm, BBEOEHHbIM B JKCMyaTtaumio MaM NpoLwealmM MoaepHu3aumio,
pekoHcTpyKumto nocne 1 uona 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUIN 3asBUTENS C AOSPKHOCTHLIMY L @MU NPpU NpeaoCcTaBNeHnN
MYHULMNANbHOW YCNYrn 1 nX NPoAOIHKNTENBHOCTb, BO3MOXHOCTbL NOfyYeHUss MHdopMaumm o
Xo4e nNpeaocTaBneHNa MyHULMNanbHOW yCiyr, B TOM YMCIE C UCMONb30BaHUEM
MHOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUMNanbHOW yCrnyrm B MHOFOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX N MyHULMNAMNbHbIX yCNyr (B TOM YMcrie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnmn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHus, no Bblbopy 3aaBuTens (aKCTeppuTopuanbHbIA NPUHLKN),
nocpeacTBOM 3anpoca o0 NPeaoCTaBIEHNUN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHULMNANbHbIX YCNYr B MHOrOMYHKUNOHANbHbBIX LLEeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MNpefoCTaBfeHns MyHUUUNANbHOW  yCryru
ABMAKOTCA:

PacnosIOKEHHOCTb MOMELLEHNSA, B KOTOPOM BedeTCs MpueM, Bblgaya LOKYMEHTOB B
30HE OOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTAa;

Hanu4ne HeobXxoAMMOro KormyecTsa CneumnanncToB, a Takke NOMeELLEHNN, B KOTOPbIX
OCYLLEeCTBNSAETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawWwen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npefocTaBfeHns MyHUUUNanbHOM YCNyrm Ha MHAOPMaUVOHHbLIX cTeHaax, EanHom nopTtane,
PecnybnukaHckom noptane, oduumansHOM cante MyHULMNAanbHOro pamoHa;

OKasaHue MNoMOLUM MHBanugam B npeofosieHMmM GapbepoB, Mellalrowmux nosTy4YeHuto
UMM YCNYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBnatTCS:

1) cobntogeHne CpokoB NpuemMma 1 pacCMOTPEHNSA JOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHULUNAaIbHOW yCryru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBeplueHHble paboTHMKkamu cnonkoma;

4) KONMMYECTBO B3aMMOAEWNCTBUN 3asiBUTENSA C AOIMKHOCTHbIMM nuuammn (6e3 y4yeTa
KOHCYIbTauuin):

B3anmMogencteme 3asButenda c paboTHukamm  Wcnonkoma wunm MOL,  npum
npefoCcTaBfieHMM MyHULMMNANbLHOW YCNYrM OCYLLECTBSIETCA OOUH pa3 npu npeactaBreHnn
3a8BNeHNsa co BCeEMU HEOBXOANMbIMU LOKYMEHTaMu;

OOWH pa3 B cnyyae HeobXxoAMMOCTM noslydeHust pesynbTata npefocTaBeHus
MyHuuunanbHon ycnyrm B OpraHe unu MOLL B dhopme ak3emnnspa aneKTPOHHOIo AOKyMEHTa
Ha ByMaXkHOM HocuTerne.

MpoOomknTenbHOCTb OAHOIO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMu
npu NpeaocTaBfieHMM MyHULMNANbLHON YCIyrn He npeBbIlaeT 15 MUHYT.

3asBuTENDb BNpaBe OLEHWUTb KayecTBO MNPedoCTaBMEHUA MyHUUMNANbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  paguoTenedOHHOM CBA3W, C  UCMONb30BaHUEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOM yCryrn MoxeT ObiTb
nonyyeHa 3adBuTenem B JMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B icnonkome, MOLL.

2.15.4. lNpepocTtaBneHne MyHUUUnNanbHOM ycnyru ocyuectesnsaercsa B noéom ML no
BblOOpY 3asdABMTENst He3aBUCMMO OT MecCTa €ero XWTenbCTBa WM MecTa (akTUYeCcKoro



13

NnpoXunBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTapcTtaH no
3KCTeppUTOpManbHOMy NPUHLAMY.
MyHuumnansHaga ycnyra B coctaBe KOMMMEeKCHOro 3anpoca He NpeoCcTaBrseTcs.

2.16. MHble TpeboBaHus, B TOM YnCrie yunTbiBatowme ocobeHHOCTM NpeaoCcTaBneHuns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MYyHUUUMNanbHas ycryra npefoCcTaBseTcsa No 3KCTeppUTopuanbHOMY NpUHLMNY) U
0COBEHHOCTN NpefoCTaBNEeHNS MyHULMNANbHOW YCNyrn B 3NEKTPOHHOW hopme

2.16.1. [lpn npepocraBneHMM MyHUUMNANBHOW YCNYrm B 3NEKTPOHHOW opme
3aaBUTENDb BrNpase:

1) nonyyYnTb MHOPMaUMo O nopsake U cpokax npedocTaBeHus
MYHMUMNANbHOW yCnyru, pasmMeLleHHyo Ha EguHom noprane;

2) nogaTb 3asiBfieHWe O npefocTaBneHuM MyHULMNAanbHOW YyCrnyrn u
WHble [OOKYMEHTbl, Heobxoaumble Ana NpeaocTaBfieHns MyHMUMNanbHOM
ycnyru, B TOM 4ucCrie [OOKYMEHTbl U WMHopmMauuio, 3MeKTpoHHble obpasbl
KOTOpPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTtun 1 ctaTbu
16 depepanbHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmkaHCKoro
nopTana;

3) nonyyYnTb CBEeOEHUA O Xo4e BbINOSIHEHUS  3asiBfIEHUA O
NpeaocTaBNEHNN MyHULMNANBHOW YCyrk, NoAaHHbIX B 9NEKTPOHHOM (DOPME;

4) OCYLLIECTBUTb OLIEHKY KadecTBa NpeaocTaBlieHns MyHUUUNanbHOm
YCnyru;

5) nonyyYnTb pesynbTaT NpefocTaBneHuss MyHUUMNanbHOW ycrnyrn B
dopMe 3NEKTPOHHOIO JOKYMEHTA;

6) nogatb xanoby Ha peweHne wu gencreume (6esgencreme)
Mcnonkoma, a Takke €ero AOSMKHOCTHbIX JUL, MYHMUMMANbHbIX CryXalmx
nocpeacteom  PecnybnukaHckoro  nopTtana, noptana  denepanbHom
rocygapcTBeHHOM MHMOPMaLUMOHHON cucTeMbl, obecneymnsarollen npouecc
pocynebHoro  (BHecygebHOro) obGxanoBaHMsi  peweHun u  OerCTBUN
(6e3nencTBus), COBEpLUEHHbIX MNP MNPeAoCTaBNEHUN rOCYAAPCTBEHHbLIX W
MYyHMUMNANbHbIX YCyr opraHamu, npegocTaBfsioWMMU FOCYOAPCTBEHHbIE U
MyHMUMNANbHbIE YCNYrK, WUX LOMKHOCTHBIMW NMUaMW, rocyaapCTBEHHbIMU W
MYHULMMNANbHBIMU CRY>XaLUMMU.

2.16.2. dopmupoBaHMe 3asdBNEHUS OCYLLUECTBSETCA MNOCPeaCTBOM 3arnoOfiHEHUS
3MEKTPOHHOW popMbl 3asiBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AONOSTHUTENBHOM NoAaun 3asBeHns B Kakon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHWUS U COXPaHEHUs1 3asiBMIEHUSI U MHbIX
AOKYMEHTOB, HEODX0ANMbIX ANS NPefoCTaBneHUs YCnyru;

2) BO3MOXHOCTb 3aroSIHEHUSI HECKONbKUMMK 3asiBUTENSIMU  OAHOW
9NEKTPOHHOM  OpMbl  3asiBfieHus npu  obpawleHun 3a  ycnyramu,
npegnonaravwmMMn  HanpasfieHNe COBMECTHOIO 3asiBIIEHUSI HECKOSTbKUMMU
3aaBUTENSAMN;

3) BO3MOXHOCTb MeyaTm Ha OymMaxHOM  HocuTene  Konuu
9NEeKTPOHHOM (POPMbI 3asBNEHUS;

4) COXpaHeHne paHee BBEAEHHbIX B 3NEKTPOHHY0 hopMy 3asBneHns
3Ha4yeHu B NOOON MOMEHT MO XXEeNnaHu Monb3oBaTend, B TOM 4yucne npu
BO3HMKHOBEHMM OLLIMOOK BBOAA M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B
9NEKTPOHHYIO (bOpMy 3asdBMEHMS;

5) 3anornHeHne nonen anNeKTPoHHOM POPMbI 3asBrEeHNa OO0 Havana
BBOZA CBEAEHWU 3asiBUTENIEM C UCMNOSb30BaHMEM CBEOEHUN, pa3MEeLLEHHbIX B
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ECWUA, n ceegeHui, onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4actw,
KacaroLemncsa ceejeHni, OTCYTCTBYOLWMX B eANHON CUCTeME UAEHTUdMKauum n
ayTeHTMduKauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha nobon Ku3 3TanoB 3anofiHeHUs
9NEKTPOHHOM hOpMbI 3aaBneHMs 6e3 noTepn paHee BBEAEHHOW MHOpMaLnK;

7) BO3MOXHOCTb [OCTyna 3adABuTens K paHee MnodaHHbIM UM
3a8BfeHNsIM B TeYyeHMe He MeHee OJHOro roga, a Takke YacTUYHO
COPMMPOBaHHbLIM 3a8BMNEHUAM - B TeYeHMEe He MeHee 3 MeCSLIEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (nanee - 3anncb) ocyLlecTBNAeTCS
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3asBuTenio NpeaocTaBnNaAeTCa BO3MOXHOCTb 3anucu Ha nbble cBobogHble Ans
npyema gaty M Bpemsa B rnpegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpeerieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTom Aathbl.

[na ocyuwecTtsneHuss npeaBapuUTeNbHOW 3anvcu nocpeactsoM PecnybnukaHckoro
noptana 3agBuTento HeobxoAMMO YykasaTb 3anpalluBaemble CUCTEMOW [aHHble, B TOM
Jyucne:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBUA CBeLEHMW, KOTOpble cooOWmMn 3aaBuTenb Npu
npeaBapuTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBNEeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBneHn npeaBapuTesibHOW 3anucu  3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutenb CoobwnT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbI agpec Takke HanpaBnaeTca MHdopmauusa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK C yka3aHUeM AaThbl, BPEMEHN N MecTa npuema.

Mpu ocywecTBNeHMn NpeasapuTenbHOM 3annucy 3asBuTesib B 06s3aTenbHOM nopsiake
MHOpMUPYETCS O TOM, YTO NpeABapuUTeNibHAs 3anuUcb aHHYNMPYETCH B Clydae ero HesiBKu
no nctevyeHmm 15 MMHyT C Ha3Ha4YeHHOro BpEMEHW nprema.

3asButens B Noboe BpeMs BnpaBe OTka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTcsa TpeboBaTb OT 3asiBUTENs COBEPLUEHUST WHbIX OEWUCTBUA, KpOMe
NPOXOXAEHUS nAeHTUdUKaUMM 1 ayTeHTUuKkaumMm B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOO
WHTepBarna, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTelbHOCTbL U CPOKU BbIMOMTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUA, B TOM Yucrie 0CO6eHHOCTHU
BbINONHEHNUS aAMUHUCTPATUBHbLIX NpoLueayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COOEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHve nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBneHne MyHuUMNanbLHOW ycnyrn BKrYaeT B cebs cnegywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U PaCCMOTPEHNE KOMIIEKTa JOKYMEHTOB, NpeacTaBrneHHbIX 3asaBUTenem;
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3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHn MyHULMNANbLHON YCAyru;

4) NoAroToBKa pesynbTarta MyHULMNANbHON yCnyru;

5) 3akntoyeHne gorosopa

6) Bblgada (HanpaBneHue) 3asBUTENO pe3ynbTata MyHUUUNANbHOW YCIyru;

7) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOSTHEHMA aAMUHUCTPATUBHOW npouenypbl sSBnseTcs
obpalleHne 3asBuUTENs Mo BOMpPOCAaM, CBSAI3aHHbIM C NpefoCTaBfeHMEM MYHULMNAanbHON
yCryru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHun 3aasutena B MOL — paboTHnk ML,

npyn obpaweHnn 3aasutens B OpraH — pykoBoauTenb KypanoBCKOro cenbCKoro
noceneHns Cnacckoro MyHUUMNanbHOro panoHa (nanee - [OOMKHOCTHOE NULO,
OTBETCTBEHHOE 3a KOHCYIIbTUPOBaHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenh O Mopsiake U Ccpokax
npegoctasfieHna MyHuuunanoHon ycnyru B MOL, nnyHo n no TteneoHy n 9neKTPOHHOW
noyre.

PaboTtHnk MOLl KoHcynbTUpyeT 3asBuUTENs, B TOM 4ucre Mo cocTtasy, ¢opme
npeacTaBnsemMon AOKYMEHTauMm W APYyrMM BOMpocaM Afs MOMyvYeHus MyHuumnanbHOW
yCnyru.

3agBuTenb  MOXeT nonyuntb  MHGOpMauuio O  nopsake  npefocTaBrieHus
MYHUUMNANbHOM ycnyrm Ha ocuuymnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCH: KOHCYNbTaums
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANSA NONyyYeHnss MyHULMNanbHOW YCyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKxe NnonyyYnTb KOHcynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsigke u
CpoKax MpeaoCTaBfneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacraBnseMon OOKYMeHTaumm v gpyrum BOMpocaMm And NofydeHus MyHuumMnanbHOW
yCnyru.

[OMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MH(POPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMK nyHKkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: KOHCYNbTaumm
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoommbiM
AN18 Nony4YeHnsa MyHUUUNanbHOW yCryru.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lpuem OOKyMeHTOB AN npefoctaBneHns MyHuyunanbHon yenyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasuTtenb (NnpeacraBuTens 3asButens) obpawaetcsa B MPL| ¢ 3anpocom o
npegocTaBneHuM MyHUUMNanbHOW YCIyrn U npeacrtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfaMmeHTa.
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3.3.1.2. PaboTHnk MOL|, Begywmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMWUHUCTPATMBHOIO pernameHTa;

3anorHgaeT 3neKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNSAET CKaHMpOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW dhopme unmn
3EeKTPOHHbIE 06pa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE Aeno;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B npuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SABMASKTCA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nNakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHoW dopme (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asaBUTENA B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npouenyp SABNANTCA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Tllpnem [OKYMEHTOB [Ansa nNpeaocTaBfieHNs MyHUUMNanNbHOM YyCrnyrm B
3ANEeKTPOHHOM hopme Yepes PecnybnukaHckum noptan.

3.3.2.1. 3agButenb Ana nogayn 3asiBEHUS B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegyouwine encTeus:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNS, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHUUMNAnNbLHOW YCnyru;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW (popMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoamMmocTn);

noaTeepxaaeT (akT O3HaKOMMEHUMS M corflacusi C  YCNOBUSIMWU U MOPSOKOM
npefocTaBfeHnss  MyHUUMMNAnNbHOW ycrnyru B 3MeKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIieHUS);

noaTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAEeHUN (yctaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NIEKTPOHHOMO 3asdABMEHMUS);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHMe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBNIEHUS);

3NEKTPOHHOE 3asBfeHne NoAnNuCbIBaeTCs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMVHNCTPAaTMBHOIO pernamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBEHUS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBlIeHUA OCYyLLeCTBNSeTcs
nocne 3anofiHeHNsA 3aaBUTENeM Kaxaoro n3 nosien anekTpoHHoW opmbl 3aasrieHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3amnofIHEHHOrO Monsa 3NeKTPOHHOM POpMbl 3asiBNEHUS 3adBUTENb
yBEAOMINSAETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiake ee yCTpPaHEeHUs NocpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBrEHNS.



17

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3aaButens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEAYpP ABMASKOTCH: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTca
MOCTYyNfeHNe 3asiBMiEHUS U UHbIX [OOKYMEHTOB, HeobXoaumbIX Ans npeaocTaBneHus
MYHULMNANbHOW YCAyrn.

[OMKHOCTHBIM  NNLOM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
aAMUHUCTPATUBHON Npoueaypbl aBNdeTcs  pykoBoauTenb  KypanoBCKOro  CenbCcKoro
noceneHns Cnacckoro MyHUUMMNANbLHOrO panoHa (oanee - [OMKHOCTHOE nWUO,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe nuUO, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Criy4ae
obpalleHna 3aasutens c 3asiereHmem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBAaET NMNYHOCTb 3a8BUTENS;

NPOBOAMT NPOBEPKY MOHOMOYMIA LA, NOAAOLLEro AOKYMEHTHI;

NpPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPEOOBaHMAM, yKa3aHHbIM B MYHKTE
2.5 agMUMHUCTPATMBHOIO  perfameHTa, MpOBEpPKY COOTBETCTBUS  NpeacTaBIiE€HHbIX
AOKYMEHTOB YCTaAHOBJIIEHHLIM TpeboBaHMsM (Hagnexawiee oopMnIeHNe KON AOKYMEHTOB,
OTCYTCTBME B LOKYMEHTAX NOAYMUCTOK, NPUNNCOK, 3a4E€PKHYTbIX CIIOB U MHbIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anosnHseT SNEKTPOHHYHO dopmy 3asBneHns B aBTOMaTU3NPOBaAHHOM
WHOPMALUMOHHON cuUCTeEMe, npedHasHa4YeHHOW [ONA  OKasaHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu NpegocTaBneHUM LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPATMBHOIO
pernameHTa Ha OyMaxXHOM HocuTene, OCYyLWecTBAAeT CKaHMpoBaHWe npeacTaBlieHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHne;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOAMNNCAHME;

nocrne nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpykaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKD CUCTEMY, NpPeaHa3HaAYEHHYHo
AN OKasaHWsA rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr JOKYMEHTbI, NpeAcTaBeHHble B
3MEKTPOHHOM (hopMe NN SNEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmumpyeT
3MEKTPOHHOE Aeno;

BO3BpalLlAeT nognucaHHoe 3asiBNEeHMe U OopurnHanbl OyMaXHbIX [LOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESO pacnucKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHW Onst OTKasa B NpyemMe AOKYMEHTOB JOMKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEAOMMSET 3aABUTENSA O HAaNN4MmM NpenaTcTBUN Ans
npuema 3asiBfieHMsi W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbISIBMIEHHbBIX OCHOBaHWIN ONsl OTKasa B NpMeEMe LOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe nunuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mMocne
NOCTYNNEeHns OKYMEHTOB Ha pacCMOTPEHME:

npuceBamBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUW C HOMEHKNATYypOW Aeni u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME INEKTPOHHbIE Aena, B TOM YUche MPUNoXeHHbIE 3adBUTENEM
AOKYMEHTbI B 31IEKTPOHHOM (bopMeE 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOW  MOAMNUCH,
nocpeacteomM obpatlueHunsa k EguHomy noptany (B cnyyae, ecnv 3asiBUTeneM npeacraBneHbl
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3NIEKTPOHHbIE AO0KYMEHTbI, MOAMNUCAHHbIE YCUITEHHOW KBanuUULMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm oOcHOBaHUK, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUMBHOIO
pernamMeHTa, MOAroTaBfMBaeT MPOEKT pelweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MYHMLMNANbHOW YCyTr.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUNEHHOMW KBannduumpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH cogepxaTtb NyHKTbl ctatbn 11 ®PegepansHoro 3akoHa Ne 63-93,
KOTOpbIe NOCAY>XUIN OCHOBaHWEM LMK ero NPpUHATUSA.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBnNeHnss MyHULMMNAnNsHOM ycnyru, C ykasaHuWeMm MNpuyvMH OTkasa (B criyvae, ecnu
OCHOBaHWA NS OTKasa B npuemMe [JOKYMEHTOB, HeoOXoAuMbIX ANs npefocTaBreHus
MYHMUMMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OOKYMEHTOB [JOJSDKHbl coepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(bopmMauumn, cBedeHWn), KoTopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHUS,
odpopMIiEHbI C HApYyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanNpaBnseTCs Ha corriacoBaHune
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO6opoTa.

CornacoBaHue npoekta pelweHns o6 oTkase B npuveme AOKYMEHTOB, HEOBXOAUMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBASETCHS B NOpPSAAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae OTCyTCTBMA OCHOBaHUW AnNd oOTKasa B NpueMe [OOKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUWHUCTPATUBHOIO pernamMeHTa, OOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHuMe OfHoro pabodero OHA CO [OHSA
NOCTYNNEHUs 3asBNeHusi, HanpaenseT 3asBUTEN0, yKasaHHbIM B 3asBfieHUM Crnocobom,
yBelOMfIeHNne O MOCTYNSIeHUN 3asiBfieHUs, coepkallee BXOASLWMNA pPerncTpaunoHHbIN
HOMep 3asBfieHusi, OaTy nosfydYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NOMy4yeHus pesdynbTaTa MyHULMNanbHON YCNyru.

3.3.3.4. VcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
a4MWHUCTPATUBHOIO pernamMmeHTa, npu HaNUuUMM  TEeXHUYECKOWN BO3MOXHOCTH
OCYyLLEeCTBMASEeTCA B aBTOMATU4YECKOM pPeXUMe C UCMOSib30BaHMEM aBTOMAaTU3MPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MNpefHasHaA4YeHHOM [ONS  OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

3.3.3.5. AOMMHUCTpaATUBHbIE npoueaypbl, YycTaHaBnMBaemble MyHKToM 3.3.3
aAMWUHUCTPATUBHOIO perfiaMeHTa, BbINOMHSAITCA B TeYeHMe OAHOro paboyero OHS CO OHS
NOCTYNSEHUS 3a8BMEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WM MPOEKT peweHna o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAoCcTaBneHnsa MyHULUNanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLNE B
npeaocTaBneHnn MyHULMNanbHOM yCryrm

3.4.1. OcHoBaHVeM Ha4ana BbINOMHEHUS agMUHUCTPATMBHOW Npoueaypbl SBAseTcs
nony4yeHne AOOSMKHOCTHbIM NMUOM  (pabOTHUKOM), YMOMHOMOYEHHbIM Ha  BbINOSIHEHME
agMWHUCTPATUBHOM npoueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npveM AOKYMEHTOB, NPUHATLIX OT 3asBMTENA AOKYMEHTOB.

[OMmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHNE
agMUHUCTpATMBHOW npoueaypbl, sBAseTca pykoBoauTens KypanoBCKOro CenbcKoro
nocenexHus Cnacckoro MyHMLUMNANbHOrO pavioHa (Banee - [JOMKHOCTHOE nWUO,
OTBETCTBEHHOE 32 HanpasfieHne MeXBeJOMCTBEHHbIX 3arnpoCcoB).
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3.4.2. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBELOMCTBEHHbIX
3anpocoB, OpMUpPYyeT W HanpaeBnseT B 3NeKTPOHHOW opMe nocpeacTBOM CUCTEMDI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3aMMoAencTBus (Npu  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXXHOCTU — UHbIMM cnocobamun) 3anpocbl 0 NpeaocTaBNeHNn AOKYMEHTOB N CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  Mpoueaypbl, YyCTaHaBAMBaeMble  HACTOALMM  MYHKTOM,
BbINOJSTHAOTCA B A€Hb MPUHATUS 3asBNEHUsI Ha PaCCMOTPEHME.

Pesynbtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABNAKOTCA:
HanpasfieHHble B OpraHbl BNactu u (unv) noaBeAOMCTBEHHbIE OpraHaM BfiacTu opraHuM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB [aHHbIX Ha OCHOBaHWW 3anpoCoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3aMMOLEWCTBUA, MNpPenoCTaBnsAoT
3anpawmBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnAoT yBegoMeHnss 06 OTCyTCTBMM
AOKYMeHTa n (Unu) MHdopmMauumn, HeobxoauMbiX ANs NpenoCTaBNeHus MyHUUMNanbHOM
ycnyru (oanee — ysegomrieHne ob oTtkase).

AOMWHUCTPATMBHbIE  MpoOUEenypbl, YCTaHaBAMBAEMble  HACTOALUMM  MYHKTOM,
BbIMOMHATCA B TeYeHUe NATU OHEW CO OHSA MOCTYNMeHNa MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpeaocTaBnAoLWMne AOKYMEHT U MHGAOPMALMIO, ECIN UHbIE CPOKM
NnoaroToBKW W HanpaBneHust oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBMEHbI
doefepanbHbIMM 3aKoHaMu, NpaBoBbIMKU akTamu [MpaButensctBa Poccuinckon Pepepaumm v
NPUHATBIMU B COOTBETCTBMM C eaepanbHbIMU 3aKOHaMU HOPMaTUBHBLIMW MNPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHLIX Npoueayp SBMASTCA: OOKYMEHTbI
(cBepgeHus), Heobxoaumble Onsi  NpefoCTaBfieHMs  MyHUUMNanbHOWM  ycnyru, nubo
yBegomMneHne o6 oTkase, HarnpasfeHHble [OOS/MKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBfieHMe MeXBEAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpaBfieHNe MEXBEOOMCTBEHHbIX
3anpocos.:

noslyyaeT 3anpalunBaemMble Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3fEeKTPOHHOro
B3aMMOAENCTBMA  OOKYMEHTbl  (CBeaeHus), Heobxogumble  Ans  NpegocTaBrieHus
MyHUUMNaneHon ycnyrn, nnbo yeegomrneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (1nn)
MHdopMaLuu;

npy HanU4YnMm OCHOBAHWUW, MNPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBaeT TMPOEKT peweHuns o6 oTkaze B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAaNbHOW YCyri.

Mpoekt peweHus 06 oOTKasze B MNpuUeEME [JOKYMEHTOB, HeobxoouMmbiX Ans
npefoCcTaBfeHns MyHULMNAnNbHOW YCnyru, C ykasaHueMm npuymH OTkasa (B criydae, ecnu
OCHOBaHMA ONA OTKasa B MpUEME [OOKYMEHTOB, HeobxoauMbIX Ans npegocTtaBneHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWMW K Takum
AOKYMEHTaM, OCHOBaHMs [ONd OTkasa B MpuMEME [OOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauun, CBeLeHUN), KOTOpble He
npeacTaBfeHbl, codepXxaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanNpaBnseTCs Ha CorriacoBaHune
B YCTAHOBMNEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO 4OKYMeHTOoob6opoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
ANs NpefoCcTaBfeHust  MYHUUMNanbHOM  yCnyrn,  OCyLUecTBNseTcd B NoOpsiake,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaAEMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOMyYeHNA CBeAEHNN N0 MEXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamn BbINOMIHEHNA aOMWUHUCTPATUBHBIX MNpouenyp SABASKTCA: AOKYMEHTbI
(cBepeHus), HeobxoanMble AnNs NPeaoCTaBNeHUs MyHULMNANbLHOW YCIyrn, NPOEKT peLLEeHns
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06 oTkase B npuvemMe AOKYMEHTOB, HeobXxoaumbiX ANA NpeaoCTaBNEHUA MyHULMNANbHON
ycnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMATUYECKOM
pexmme C  UCNOSMb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5l OKa3aHUs rocy4apCTBEHHbIX M MyHULMNAnbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3adBfeHus B COOTBETCTBUM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbIA CPOK BbIMOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NsaTb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nocTynneHue OT  OOJMKHOCTHOro niua, OTBETCTBEHHOIO 3a HanpasneHune
MeXBEeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeobXxoaANMBbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  aAMWHUCTPATUBHOM
npoueaypbl, sBnsieTca pykoBoauTenb KypanoBckoro cenbckoro noceneHns Cnacckoro
MYHULUMMNANbHOro pavioHa (Banee - QOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NOLTOTOBKY
pesynbTaTta NpeaocTaBneHnss MyHUUUNanbHOW yCrnyru).

3.5.2. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Ans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

NpY BbISIBEHNUN OCHOBaHWA A5l OTKa3a B NPefoCTaBfieHUN MyHUUUNANbHOW YCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMMHUCTPATMBHOIO perfamMeHTa, nogrotaBnuBaeT MNPOEKT
pelweHns o6 oTkase B NpeaocTaBneHnm MyHULMNansHOM YCIyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA AN OTKasa B MpedoCTaBNEeHUM MyHMLMNAnIbHOW
yCrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfamMeHTa, no utoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOANMbIX ANSA NPeAoCTaBNEeHUS MyHULMNANbHOW YCryru,
noaroTaBnMBaeT MPOEKT pPacrnopsiKeHMs MO OMOPMIIEHUIO AOKYMEHTOB U odopmnsaeT
pacrnopsikeHue;

HanpasnseT NOArOTOBMEHHbIE NPOEKTbI pesynbTata npegocTaBneHns
MYHUUMNANbHOMW YCNYrM Ha CorfacoBaHMe B YCTAHOBIEHHOM MOpsiAKe MNocpeacTBOM
CUCTEMBbI 3MEKTPOHHOrO AOKYyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouenypbl, YyCTaHaBNMBAEMble  HAaCTOSAWMM  MYHKTOM,
BbINOSTHAITCA B TeYeHue [AByX paboumx [HEeW C MOMEeHTa MOCTYNfeHus OTBEeTOB Ha
MEXBELOMCTBEHHbIE 3arnpoChl.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHBIX MNpoueayp SBMSKOTCA: MPOEKTh,
HanpasfieHHblEe Ha CornacoBaHue.

3.5.3. CornacoBaHve 1 nognucaHue npoekTa pesynbTtata npegocTaBrneHus
MYyHMUMNANbHON ycnyri (qanee — NpOeKTbl AOKYMEHTOB) OCYLLECTBSETCA PYKOBOAMTENEM
CTPYKTYPHOro nogpasfgeneHunsi, OTBETCTBEHHOro 3a NOAroTOBKY pe3ynbTaTa MyHUUMMNAanbHON
ycnyrn, Pykosogutenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl OOKYMEHTOB, MMEKLLME 3amedaHusi, BO3BpaLLaloTCsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTarta MyHUMUMMANbHOW YCRyru.
Mocne ycTpaHeHMs 3amMevyaHun MpPOeKTbl [OOKYMEHTOB MOBTOPHO nepefarTcs Ang
cornacoBaHusi U NoANMUCaHus.

PykoBoantens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMM nvuamn OpraHa B 4actu
CPOKOB BbIMOSTHEHMSA agMUHUCTPATMBHbIX Npoueayp, X NocneaoBaTeslbHOCTM U MOSHOTHI,
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Hanu4ns COorracoBaHUN  YMNOMHOMOYEHHbLIX [OOIMKHOCTHbIX 5y  OpraHa B cucteme
SNEKTPOHHOro JOKYMeHToobopoTa.

B cnyyae BbIsIBrieHMA HapyLlleHMN B 4aCcTW CPOKOB BbIMNOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, WX nocrnegosaTenbHOCTM W nonHoTbl PykoBoautens OpraHa uHuuuupyet
npvBreYyeHne K OTBETCTBEHHOCTU L, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 aAMVHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero AHs.

PesynbTaTamu BbINOMHEHUS aAMUHUCTPATUMBHBLIX Npoueayp ABMSITCA: peweHne o6
oTKase B NpeJoCTaBeHnn MyHULMNanbHOW YCNyru, yTBEPXAEHHOE pacrnopsiXeHue.

3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. aAMMHUCTpPaATUBHOIO
pernameHTa, npu Hanuynm TeXHNYECKON BO3MOXXHOCTU OCYLLECTBIISAETCA B aBTOMaTUYECKOM
pexuMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHa3HavYeHHoW Ansi okasdaHUs rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCYT.

MakcumarbHbIA  CPOK BbLINONMHEHUA aMUHUCTPATUBHLIX npouenyp, ykKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATUBHOIO pernameHTa, coctaBndet 3 paboumnx aHs.

3.6. 3akntoyeHune Aorosopa nepenaydm Xunoro rnomeweHund B COBCTBEHHOCTb 3asiBUTENHO

3.6.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnseTcs
YyTBEPXXAEHME MOCTAHOBMNEHUS O NMPUEME paHee NPUBATU3NPOBAHHOMO XUOro NOMELLEHUSA B
MYHUUMNANbHY0 COBCTBEHHOCTb.

[JOMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOSMIHEHME  AAMMHUCTPATMBHOM
npoueaypbl, sBRAsgeTca pykoBoguTens KypanoBCKOro cenibckoro noceneHns Cnacckoro
MYHULMNANbHOro panoHa (nanee - OOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NpegocTaBneHns MyHUUUNAanbHOM YCryru).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbTaTa
npegoCcTaBfeHns MyHUUMNANbLHOW YCNyrn, roOTOBUT AOrOBOP Nepenayn Xumnoro NoMeLLEHNS B
CcOBCTBEHHOCTbL 3asABMTENIO (Oanee — OOoroBop).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMNHATCA B Te4YeHue ogHoro paboyero AHA C MOMEHTa Bblgadn 3asBUTENO
pacnopsikeHus.

PesynbTatamu BbINONMHEHUS aAMWHUCTPATUBHBIX Mpoueayp SBNSAKTCA: OO0roBop,
HanpaBneHHbIA Ha corriacoBaHue.

3.6.3. CornacoBaHne n nognucaHMe AOroBopa OCYLLECTBNSETCS PYKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHnd, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMMNanbHON
ycnyrun, PykoBogutenem OpraHa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOAHEHNA agMUHUCTPATUBHBIX Npouenyp SBNAKTCA: NOANUCAHHbIN
A0rosop.

3.6.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a  MNOALrOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNAanbHOW YyCnyrn, u3BelwlaeT 3asBuTtensa (ero npeacraButens) o
HeobXoaMMOCTM NognucaHnsa gorosopa cnocobom, ykasaHHbIM B 3asiBfieHUMU, O pesynbraTe
npegocTaBfieHNa  MYHUUMNANbHOM YCAyrM M O BO3MOXHOCTM MOSfyYeHust pesynbTraTta
npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe unm 8 MOLL.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B A€Hb NOANMCaHus gorosopa pykosogutenem OpraHa.

PesynbTatamn BbINOMHEHUS aaMUHUCTPATMBHBIX Npoueayp SBNAKTCA: yBe4OMMEHNe
3aaBUTENS.
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3.6.5. VicnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, npu Hanuynm TEXHNYECKON BO3MOXHOCTU OCYLLLECTBMNSETCA B aBTOMaTU4ECKOM
pexumMe C  UCNOfb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHa3HavYeHHoW Ans okasdaHUs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYT.

MakcumarbHbIA CPOK BbINONMHEHUA aMUHUCTPATUMBHLIX npouenyp, ykasaHHbIX B
nyHkTe 3.6. aAMWHUCTPATUBHOIO pernamMmeHTa, CocTaBnsaeT Asa pabounx oHS.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nosiyyeHne [LOOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 32 BbINOSIHEHME AaAMWHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocrtaBneHne MyHULUmMnansHOW yCnyru.

[OSMKHOCTHBIM ~ NMULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHON
npoueypbl, sBnseTca pykosoauTenb KypanoBckoro cenbckoro noceneHns Cnacckoro
MYHUUMNANbHOro panoHa (banee - OOMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTata NnpegocTaBrneHna MyHUUUnanbHOW yCryru.

3.7.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBfeHns MyHULUMNAaNsHOW YCNyru:

obecneunBaeT perncTpauuio gorosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane peructpaumMm W BHECeHMe CBedeHUMW O pesynbTate npegocTaBrieHus
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BedeHWA [OOKyMeHTauuu aBToMaTu3npOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asaBUTESTO0 JOroBOpP NoL POCMNUChH.

3asaBuTenb NoAnvcbIBaeT AOroBOp B ABYX 3K3eMnndpax u nepefaer OOIMKHOCTHOMY
nuygy, OTBETCTBEHHOMY 3a MOArOTOBKY peaynbTata npefocTaBneHus MyHULMNanbHOW
ycnyru.

[ormKHOCTHOE NNUOo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbrarta npeaocTaBrieHus
MYHUUMNANbHOMW yCnyru, MOfyyYuB MOALMMUCAHHbIE [OroBOpa BbldaeT 3asiBUTEN Tpwu
ak3emnnspa gorosopa aAna nognucu. lNocne nognucaHwa [orosopa, BblAaeT 3adaBUTENO
OAVH 3K3eMnnsap 4oroeopa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb NpUbbITUS 3asaBUTENS.

Pesynbtatamu BbINOMHEHNA aOMWHUCTPATUBHBLIX MNpoueayp SBMASTCA: BblOaHHblE
3as1BUTEN JOroBop.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCAyru:

3.7.3.1. MNpwn obpalleHnn 3asBuTens 3a pesynbtatoM MyHuumnansHon ycnyrm 8 MOLL,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUMUMNanbHOW ycnyru B dpopme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTE C OK3EMMSIIPOM 3fIEKTPOHHONO [AOKyMeHTa Ha 6ymaxHOM HocuTene emy
npesoCTaBNAETCA 9K3EeMMNAP SNEeKTPOHHOro AOKYMEeHTa NyTemM ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WU HanpaBneHUs1 3K3eMnnspa SfEeKTPOHHOro AOKyMeHTa Mo
31eKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncu Ha CbeMHbI HOCUTEeNb MHgopMaumnm
UM HanpasfeHUn aK3emMnngpa 3MEeKTPOHHOrO AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBfEeH
9K3EeMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaXHOM HocuTene, no SMEeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMmnndpa 3MeKTPOHHOrO OOKYMEHTa 9K3eMMNSspy 3MEeKTPOHHOro
AOKyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTCs  YNOSIHOMOYEHHbIM COTPYAHUKOM C
NCMNoJSiIb30BaHNEM YCUITEHHOW KBaNUOULUMPOBaHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSHAKTCA B Mopsgke o4yepefHOCTW, B [AeHb nNpubbiTMa 3asBUTENA B CPOKW,
yCTaHOBIEHHble pernameHTom pabotel MOLI.
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PesynbTaTtamu BbINONMHEHUS aAMWHUCTPATMBHBLIX Mpoueayp SBRsTCA: dukcaums
dakTa Bblgaun pesynbtata npegocTtaBneHns MyHuuunaneHon ycnyru B AUC MOL,
pes3ynbTaT NpefoCcTaBneHns MyHUUUNanbHOW yCryru, BbldaHHbIN 3adgBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asBuTeENd 3a pesynbTaTOM MyHUMUMNANbLHOW yCnyru 4yepes
PecnybnukaHckuin noptan 3asiBUTENO B NUYHbIN KabuHeT aBToMaTU4ecKu HanpasnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWeroca  pesynbTaToM  MpeaocTaBreHus
MYHULUMMANbHOW YCnyry, noAnNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noanNuUCbo YNOSTHOMOYEHHOIO AOMKHOCTHOrO nnua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpoueaypbl,  yCTaHaBnMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCAaHUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHne (otkas
B NpefoCTaBneHnu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM [OOSMKHOCTHBIM  MULIOM
Oprana (OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLeayp SABMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
NnoATBepXaatLlero npegocTaBneHne MyHMUMNanbHOM ycnyrnu (B TOM 4ucrie oOTka3 B
npegocTaBfeHnn MyHULMNanbHON YCNyru).

3.7.3.3. lNpn obpalweHnn 3asBuTens 3a pesynbTaToM MyHUUMMANbHOW YCnyru B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) JOKYMEHTOB, BblaaeT
3aaBMTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
9K3EeMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaHOM HocuTene emy npefocTaBnsieTcs
9K3EeMNMAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HocuTenb
WHpopMaUUKN MM HanpasBfieHUs 3JK3eMnnspa SNEeKTPOHHOro AOKYMEHTa MO 3eKTPOHHOM
noyTe B agpec 3asaBUTENS.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENsS B COOTBETCTBUU C
[MpaBunamu BHyTpEHHEro TpygoBoro pacnopsaka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakTa Bblaauu pesynbtarta npeaocTaBneHns MyHMLMNANbHOWN ycnyru B
aBTOMaTU3NPOBAHHONW WH(OPMALNOHHON cucTeMe, MpedHasHadYeHHOW [And  OKasaHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae obGHapyXeHUa TeXHU4EeCKOW OLMOKM B OOKYMEHTE, SBMSOLLEMCA
pe3ynbTaTtoM MyHUUMNAnNbHOM ycnyru, 3assuTtens HanpasndeT B OpraH:

3asBneHne o6 ncnpaeneHnn TeEXHMYECKON owmndkn (NnpunoxeHune Ne 4 k HacTodALeMmy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTEMNIO KaK pe3ynbTaT MyHULMNANbHOW YCyrn, B KOTOPOM
COOEepPXUTCS TeXHMYeckasi OLMOKa;

AOKYMEHTbI, UMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNBKM B CBEOEHUSAX, YKasaHHbIX B
AOKYMEHTE, SABNALWEMCS pe3ynbTaTtoM MyHUUMNAnbHOW YCNyru, nogaeTtcsa 3asBuUTeENeM
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHeM (B TOM 4ucne ¢
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMnMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.8.2. [JomKHOCTHOE N1uUO, OTBETCTBEHHOE 3a MpuYeM [JOKYMEHTOB, OCyLlecTBnseT
npuemMm 3asBneHuss o6 wmcnpasBneHUM TEXHUYECKOW OLIMOKKW, perucTpupyeTt 3asiBNeHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeT UX OOIMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHNEe O4HOro paboyero AHs ¢ AaTbl perucTpaumm 3asBeHus.
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PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLEaAyp SBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBrieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOIMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHWUS UCMpaBfieHn B AOKYMEHT, ABNSLWNACS
pe3ynbTaTtoM MpeaoCTaBNeHNss MyHUUMNANbHOM YCMyrn, OCYLeCTBRseT npoueaypbl,
npeaycMOTpeHHble NyHKTOM 3.5 aAMWHUCTPATUBHOIO perfnameHTa, 1 BbiAaeT NcnpaBneHHbIN
AOKYMEHT 3aABUTENIO (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO NOA POCMUCH C U3BATUEM
y 3asaBuTensa (YnonHOMOYEHHOro npeacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owwnbka, wnu HanpaenseT B agpec 3asBUTens MOYTOBbIM
oTnpaBneHveM (MOCpeaCcTBOM 3NIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana AOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHu4eckas onbka.

AOMWHUCTPaATUBHbIE  MpoLeaypbl, yCTaHaBMMBAeMble  HAaCTOSILLUMM  MYHKTOM,
BbINOSHSATCA B TeyeHne AByX pabouymx AHen nocrne obHapyXeHUs TeXHUYEeCKOW OLIMBKM
NN NoNyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NNLA 3asBNEHMS O AOMYLLEHHOM oLwmnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpoOUEAyp SABNATCA: BblAAHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LOKYMEHT.

4. Nopspok n hopMbl KOHTPONA 3a NpefoCTaBleHUEM MyHULMNANBbHOW yCIyru

4.1. Mopsaok ocyLEecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMY NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBAOLLNX TPeboBaHMSA K NpeaocTaBneHno

MYHULMNANbHOM YCNYrn, a Takke NPUHATUEM UMW peLLEHUI

KOHTponb 3a MOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHULUMNAnNbHOW yCryru
BKMNtoYaeT B cebsa BbIIBNEHME U YyCTpaHEHWE HapyLWEHW NpaB 3asiBUTENEW, NpoBedeHue
npoBepoK cobniogeHus npouenyp NpenocTaBneHns MyHUUMNanbHOW YCnyru, MOAroTOBKY
peweHnn Ha pgencteus  (6e3gencTtBuMe)  OOMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpOns 3a cOBniaeHMeM WCMNOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp
ABNATCA:

1) npoBepka W cornacoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBEHUIO
MYHULMNANbHON YCNYyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSAKE NPOBEPKN BEAEHUSA OENONPON3BOACTBA;

3) npoBegeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHBIX MPOBEPOK COGMOAEHMUS
npoueayp NPeaoCTaBneHUss MyHUUMNANbHOW YCIyTi.

B uensax Tekywero KOHTPOMNs MCNONb3yHTCA CBEAEHUS, UMEKOLLMECS B SNEKTPOHHOM
0ase pgaHHbIX, CcnyxebHas KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOIMKHOCTHbLIX WL, OCYLLECTBSIOWMNX BbINOMHEHNE agMUHUCTPATMBHBIX MNpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocywecTBNeHns KOHTPONS 3a COBEpPLUEHMEM AENCTBUA Npu NpeaocTaBneHun
MYHUUMNANbHOW  YCNyrM U MNPUHATUN  PELLUEHUA PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpaBfneHuss  NpeacTaBnsilOTCs  CNpaBkm O  pes3ynbTatax  NpefocTaBreHus
MYHULMNANbHOW YCRyrn.

O cnyyassx 1 npuyMHax HapyLlleHMsi CPOKOB, MOCNeAOoBaTENbHOCTM M CoAepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOJMKHOCTHbIE  NMua  HEMEANEHHO  MHPOPMUPYIOT
pyKOBOAUTENSA  OpraHa, npedoCTaBMsOWEro  MyHMUMMAnNbHYK — yCryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywunn  KOHTpONb  3a  cobnogeHnem  nocrnegoBaTenbHOCTU  OEUCTBUM,
onpegeneHHbIX aaMUHUCTPaATUBHLIMKU NpoueaypamMu Mo NpeaoCTaBAeHUO MyHULMNANbHON
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yCryru, OCyLLEecTBNSeTCS 3aMecTuTenemM pykoBoaUTENS opraHa MeCTHOro caMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHv3auuio paboTbl MO MpPeaoCTaBNEHMIO MYHUUMNANbHOW YCryru,
HayarbHWKOM OTAena, OCYLLIEeCTBMSIOWEro opraHusauuto paboTbl MO NPeaoCTaBrEHUo
MYHULMNANbHOM YCIyru.

MepeyeHb  AOMKHOCTHbIX  JWL,  OCYLUECTBMSIIOWMX  TEKYLWMA  KOHTPOIb,
YyCTaHaBNMBAETCS MOJSIOKEHUSIMU O CTPYKTYPHbIX NoApasgeneHvsx opraHa MeCcTHOro
camoyrnpaBneHust U OMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpﬂﬂ,OK " nepnoanyHOCTb OCyLlleCTBI1IEHUA NNaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUsA MyHVILlVII'IaJ'IbHOVI yCIyru, B TOM 4ucrie nop4agokK un
d)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npenocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTpornb 3a NOMHOTON M Ka4eCTBOM NpeaocTaBneHns MyHUUMnansHoM ycrnyru
ocyLlecTBndaeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
UX AOSDKHOCTHbIX L, MyHUUMMNAMNbHbBIX CRyXaLlnX.

4.2.2. B uenax ocyLecTBneHnsa KOHTPOSSA 3a NOMTHOTOW U Ka4yeCTBOM NpeaocTaBfeHunst
MYHUUMNANbHOM YCyru npoBOAATCS NiaHOBbIE M BHEMNMAHOBbLIE NpoBepku. [1opsaaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBMBaeTCs nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBfeHnemM MyHULUNANbHOM YCnyrn (KOMMNIIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOW Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOASATCA B CBA3W C MPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criydyae nosnydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX nL,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISIOTCSA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnAnLWLero MyHUUMnanbHyo
ycnyry, 3a peLeHus n genctena (b6esgencreme), npyuHMMaemsle (OCyLLeCcTBNAEMbIe) UMN B
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUA HapyLleHWW npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MeECTHOMO CamoynpaBfeHNs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3aaBMEHUMN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasieneHusi opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbINONMHEHME aAMUHUCTPATUBHbLIX OEWCTBUN, YKal3aHHbIX B pasgene 3
a4MWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAanbHbIE CryXallMe 3a pelleHns U OencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsemMble) B Xxo4e  NpefocTaBreHus
MYHMUMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TonoxeHusi, Xxapaktepusyrowme TpeboBaHus K nopsaaky u dopmam KOHTPOns 3a
npegocTaBfieHNEM MYHULMNASTbHOM YCIYrK, B TOM YMCIe CO CTOPOHbI rpaxaaH, nx
obbeanHeHU n opraHmsaumm
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KoHTponb 3a npegocTaBneHMEM MyHUUMMNANbHOW YCIYrM CO CTOPOHbI FpakaaH, MX
o6beauHEHN 1 opraHM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTUM LEeATENbHOCTH
opraHa MeCTHOIO CaMOYMNpaBfeHUs Mpu NPeAOoCTaBEHUN MYHULMMNANbHOW  YCnyru,
nony4YeHnst NOMHOW, akTyarlbHON U OOCTOBEPHOM MHGOPMaUMM O nopsake NpeaocTaBneHus
MYHULUMNANbHOM YCNYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatleHmi (xkanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCIyru.

5. locyae6HbIN (BHeCcyaeOHbIM) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUN
(6e3pencTBUSA) OpraHa, NnpeAoCTaBNAKOLWEro MyHULMNanbHy ycnyry,
MHOroyHKLUOHarIbHOro LeHTpa npeaocTaBneHus rocyaapCTBEeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 crtatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOSMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn MeroT nNpaBo Ha obxanoBaHwe B AOCYAeOHOM MOpsiAKe peLleHun n
pencteuin  (be3nencteus)  opraHa, NpedocTaBnsAwWero  MyHUUMNanbHYW  yCryry,
AOIMKHOCTHOrO fvua opraHa, NpeaocTaBnAnLLEro MyHUUMNAbHYIO YCIyry, MyHULUNANsHOro
CrnyXallero, pykOBOAMTENsi oOpraHa, npefoCTaBnAsOWEero MyHUUMNAnbHY  YCryry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCSA C Kanobon, B TOM YMCre B CeayLWnX crny4vasx:

1) HapyleHune cpoka permcTpauum 3anpoca O npegocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHnss MyHUUMNansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asBUTENEM  peleHun U OencTBum
(6e3penctBnsa) MHOrOQYHKUMOHANbLHOIMO LEeHTpa, paboTHMKaA MHOroyHKLMOHAaNbHOro
LEeHTpa BO3MOXHO B Clly4ae, eCriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLUeHnss U OencTBns
(6e3penctBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NOfHOM obbeme B nopsgke, onpeaernieHHOM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHne y 3asBUTENs OOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLLECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaunmn, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHns MyHMLMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBfneHUM MyHULMNANbHOW YCRyrn, eCcriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl dpeaeparnbHbIMU 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTUBHbIMX MNpaBoBbIMW akTamu Poccuinckon ®epepauuun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamun. B ykasaHHOM crniyyae pocynebHoe (BHecygoebHoe) obxanoBaHuwe 3asiBUTENEM
peweHnn wn gencteuin  (6e3gencteusi) MHOrogyHKUMOHANbHOMO UeHTpa, paboTHuMKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAambHbIV
LEHTP, pelleHnsa n gencteus (6es3gencrame) KoToporo 06xxanyrTcd, BO3NOXeHa OYHKLUUSA No
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMNAMNBHbIX YCryr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;
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6) 3atpeboBaHue C 3aaBUTENHA NpPU NPeLOCTaBNEeHUM MyHULUNANbHOW YCnyrn nnathl,
He npeaycMOTPEHHOM HOpPMAaTMBHbLIMW MNpaBoBbiMW akTamu Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaocTaBnAlLWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANBLHOro LEHTPa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx paboOTHMKOB B UCHpPaBNEHUU
AONYLEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHULUMMNANbHOW YCnyrM [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOro cpoka TaKuX
ncnpasnenunn. B ykasaHHoM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
peweHnn wn pgenctBun  (6e3genctemsi)  MHOrogyHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOTFO(OYHKLMOHANbHOro LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKUMOHAambHbIN
LEHTP, peLlueHna n gencteuns (6esgencrame) KoToporo o6xxanytTcs, BO3NoXeHa PyHKLMs No
NpeaocTaBNEHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wunM nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU NHBIMW HOPMAaTMBHbLIMW NpaBoBbIMK akTamu Poccuinckon denepaumn,
3aKOHaMW M MHbIMM HOPMAaTMBHLIMM MpaBoBbiIMM akTamu Pecnybnukun TaTapcTaH,
MYyHUUMNAaNbHLIMA NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae pgocynebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U gencTBuin (6e3aencTBmst) MHOrogyHKUMOHANbHOro
LUeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOMO LEeHTpa BO3MOXHO B Crfydae, ecnv Ha
MHOrOOYHKLNOHANbHbIN LLEHTP, peLlleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbLIX YCRyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne vy 3aaBUTENS NpPUM NPEOOCTaBEHUN MyHUUMNANBHOW YCIyrn
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBoOHayanbHOM OTKase B NpuemMe LOOKYMEHTOB, HeobOXOoauMbIX OIS
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnNbHOM ycnyru,
3a UCKNKYEHNEM CnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactun 1 ctatbn 7 deneparnbHOro
3akoHa Ne 210-9®3. B ykasaHHOM crniyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBUTENEM pelleHnn un pencteunm (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHMUMMAMNbHbLIX YCNyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopmMe Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  dopmMe B  OpraH, nNpPeaocCTaBnsAWMA  MyHAUMNANbHYO  yChyry,
MHOTrOOYHKLMOHANbHbLIN LLEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOrO LEHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNcTBust
(bespencTBne) pykoBoOMTENS OpraHa, nNpPenoCTaBnslWEro MyHUUMNANbHY  YCnyry,
nodatTCcs B BbILWECTOAWMA opraH (MpyM ero Hanumyumn) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMNOCPeACTBEHHO  PYKOBOAMTENEM  OpraHa, npefoCcTaBnstowero
MyHuuMnanbHyto ycnyry. Xanobbl Ha pewenna wn pencteusa (6espenctene) paboTHuKa
MHOTO(YHKLMOHANbHOro LEHTpa NoJalTCsl PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLUMOHANbHOMO
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ueHTpa. XKanobbl Ha pelweHna n genctemsa (besgencrtane) MHOroyHKUMOHANbHOIo LieHTpa
nogatlTca  ydpeamuTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MPaBoOBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHuns n gencteus (besgencrene) paboTHMKOB OpraHM3aunin, NPegyCMOTPEHHbIX YacTbto
1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-9®3, nogalTcs pykoBoAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPeaoCTaBMSAOLErO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAoLwero MyHUMnanbHyo
yCcnyry, MyHAUMNANbHOrO  ChnyXxalwlero, pyKoBOAMTENs oOpraHa, npeaocTaBnsaoLwWero
MYHULMNANbHYO ycnyry, MoXeT 6bITb HanpaeneHa no no4vte, Yepes MHOroyHKLMOHarbHbIN
LEHTP, C MCMNonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumnanbHOro camta opraHa, nNpefocTaBnsAOWeEro MyHuuunanbHylo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAUMOHHOM cuCTeMbl AocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn geuncteus  (besgenctBue) MHOTOYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNoSfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «VHTepHeT», odumumanbHoro canta
MHOroyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMaLMOHHON CUCTEMbI focyaebHoro obxanoBaHus, a Takke MoOXeT ObiTb NPUHATA Npwm
nnyHoMm npueme 3aasutens. XKanoba Ha pelweHus n gencteus (6es3gencrame) opraHmsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpaBneHa No MnoyTe, C WUCNOSib30BaHMEM MHAOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EomHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM Npueme 3asBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBAOWEro  MYHAUMNANbHYKD  yCnyry,
AOIMKHOCTHOIMO  NUua opraHa, MpeaoCTaBnsloWero  MyHAUMnanbHy  ycnyry, nubo
MYHMLUMMNANbHOMO CrnyXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3auuin, NpeayCcMoTpeHHbIX YacTbio 1.1 cTtatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHna n gencteus (besgencreune)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nms, OoT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUd O MecTe
XUTenoCcTBa 3asBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEHMA 3asfABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBepeHusi 06 obOxanyemblx peleHusx K gencteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, OOJIKHOCTHOrO niua opraHna,
npefocTaBnsAwLWero  MyHAUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6espenctBMeMm) opraHa, MpeaoCTaBnAWEro MyHUUMNAnNbHY  yCnyry,
AOMMKHOCTHOMO  fMua opraHa, npefoCTaBnsOWEro MyHuUMNanbHyw  ycnyry, nmbo
MYHULMNANbHOMO cnyxatiero, MHOTrOYHKLNMOHANbHOro LUeHTpa, paboTHMKa
MHOTO(YHKLMOHANbHOrO LIEHTpa, opraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpU Hanu4mnm), noaTBeEpXXaaroLmne OBOAbI 3asBUTENS, NTIMOO UX Konuu.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHS,
crnegyroLwero 3a AHeM NOCTYMNEHUS.
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5.5. XKanoba, nocTtynuBlias B opraH, NpegoCTaBnASOWMN MyHUUUNANbHYO YCyry,
MHOMOMYHKUMOHANbHbLIN ~ LUEHTP, ydpeauTento  MHOroYHKUMOHANbHOroO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nMbo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MNOANEXUT PACCMOTPEHUID B TeYeHue
natHaguatn paboumx OHEeM co OHA ee pernctpauuu, a B cnyyae obGxanoBaHus OTkKasa
opraHa, npeaoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIoO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U omnbok
unu B criydyae obxanoBaHuWs HapylEeHWUst YCTAHOBMIEHHOrO CpOKa TakuxX WCNpaBfeHun - B
TeyeHne NaTn pabodnx gHen co AHSA ee pernctpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs >anobbl NPUHUMAETCSs OAHO W3 CreaytLmx
peLleHni;

1) xanoba yooBneTBopsAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOPMaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpPMaTUBHBIMKW NPaBOBbLIMKU akTaMun Pecnybnukn TaTtapcTtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OopMe W MO XenaHu 3aaBUTENSA B
3MEKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbBIN OTBET O pe3yribTaTtax pacCMOTPEHUS
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNEeTBOPEHUID B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPEHUS Xanobbl JaeTcs WHopMauus O OeUCTBUSX,
OCYLLIEeCTBNSEMbIX OpraHom, NpeaoCTaBNAOLWNM MYHULMNANbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeEHWUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCa MHGOPMauMs O OarbHEWLwmnX
OENCTBUSX, KOTOpble HeobxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyYyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexawlen ynooBreTBOPEHUO B OTBETe
3aa9BUTEN0 O pesynbTaTax pPacCMOTPeHUs xanobbl JalTcsa  apryMeHTUPOBaHHbIE
PasbsACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopMaums O nopsake
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBMEHUs B X04€e WK NO pes3yrbTaTaM pacCMOTPEHUS Kanobbl
NpU3HaKoB coCTaBa  agMUHUCTPATMBHOIMO  MpaBOHApPYLWIEHUss WU NPecTynfneHnd
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PaCCMOTPEHUID Xanob,
He3amennMTeNbHO HanNpaBnslT MMetoLMeca MaTepuanbl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTKase B NpeaoCcTaBfeHMM MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAebHOM Mopsiake NyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HorkHocTHoe nuuyo (PNO)

(noanncb ynorTHOMOYEHHOro
[AOJMKHOCTHOrO fnLa opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbsacHeHne NpuymH oTkasa:
HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBNIEHWEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(moanmcb YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHoOm
ycnyrm no ooopMneHunto
AOKYMEHTOB Mpu nepefade Xurblx
NOMeLLEHNA MyHULMNAITbHOrO
XnnuwHoro ¢oHaa B cO6CTBEHHOCTb
rpaxagaH

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHUd

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XuUTenbcTea, TenedoH)

3agaBneHune
06 0opMneHM AOKYMEHTOB NMpu nepeaave Xunblx NOMeLLEHN B COOCTBEHHOCTb rpaxkaaH

Mpowy Bac odhopMnTb AOKYMEHTLI B COBCTBEHHOCTb.
AJpec Xnrnoro NOMeLeHNs: MyH1umnanbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3asiBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbMU;

2) [oKyMeHT, nogTeBepxgawowui MnofHoMouMs npegcrasutens (ecnum OT WUMEHU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) [oKymeHT, noaTBEpXOawLWUN NpaBo rpaxdaH Ha MNOMNb30BaHME KUIbIM
nometueHnem (opaep, 40roBop

coumaribHOro Harma >unoro NoMeLLeHus);

4) Bbinucka n3 gOMOBOW KHUMM (B Crnyyae, ecrnv AOKYMEHT Bbl4AeTCA KOMMEPYECKMMMU
opraHusaunamm);

5) Konuio OnekyHCKOro yaoOCTOBEPEHWS, €CNU B XUIIOM MOMELLEHUN MPOXMBAIOT
WCKNIYNTENBHO HECOBEpPLUEHHONeTHMe B Bo3pacte oT 14 go 18 net nubo rpaxagaHe,
OrpaHMYeHHbIE B 4EECNOCOBHOCTH;

6) PeweHne 0 HasHayYeHWM OMeKkyHa, MnoneynmTensi, KOMuMl  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne OpraHoB OMeEKN 1 NoneyYnTenbCcTBa Ha NpMBaTU3ALMIO XKUIOTO
noMelleHns — npu npuBaTuU3auMm XWUIOro MOMELLUEHUs,, B KOTOPOM MpOXuBakT
NCKMIOYNTENBHO HECOBEPLUEHHONETHNE B Bo3pacTe Ao 14 net, HeaeecnocobHble rpaxkaaHe;

7) HoTapuanbHO 3aBepeHHOe 3asiBrieHne o6 OTkase OT yyacTus B npusaTusauum
(ecnu 4neHbl ceMbU He XenatT y4acTBOBaTb B NpuBaTmnsaumm);

8) CnpaBka 0 Hencnorib3oBaHUM NpaBa GecnnaTHOW npuBaTU3aUUK C MPEXHUX MeCT
XUTENbCTBA.

O6s3ytoch Npu 3anpoce NPeaoCcTaBUTb OPUrMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.
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(narta) (nognuceb) (®N0)

Pe3yanaT npegocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoctaBuUTh:

I:IB NMYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMMAMNbHBIX  YCNyr
Pecnybnukn TaTapcras;

I:IB MHOIO(YHKLMOHANbLHOM LEeHTpe npefoCTaBfieHUs T[OCYyOapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku Tatapcra;

D B OpeaHe.

(paTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHMLMNANbHOW yCnyru no
0POPMIIEHMIO JOKYMEHTOB NpW
nepenaye Xunbix NOMeLLEHUN
MYHULUMNANBbHOIO XUITULLHOIO
doHaa B COGCTBEHHOCTb

rpaxkaaH

Pykosogutento
McnonHuTenbHOro kommteTa

OrT:

3agaBneHune
06 ncnpaeneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUU MYHULMNANbHOW YCryrn no

3anucaHo:

rlpaBI/IJ'IbeIe cBedeHun4d.

Mpowy wncnpaBuTb  AOMYLWIEHHYHD  TEXHUYECKYHd  OWwubKky U BHECTU
COOTBETCTBYHOLIME  U3MEHEHMST B [OOKYMEHT,  SBASKOWMACA  pe3ynbTaToMm
MYHULUUNANbHOW YCyru.

Mpunarato cneayrowme JOKYMEHTHI:

1.

2.

B cnyyae npuHATUA peweHnss o0 OTKMOHEHWW 3asiBfieHust o6 ucnpasrieHun
TEXHUYECKOM OLMOKM NpOoLLYy HanpaBuUTb Takoe peLLEHME:

nocpeacTBOM OTNpaBNeHUs ANEKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KOMMM Ha ByMaXHOM HOCUTENE NOYTOBbLIM OTMNPaBNEHMEM MO

agpecy:

Hactoswum noareep)xaato: CBeAEHWs], BKITHOYEHHbIE B 3asiBfIEHNE, OTHOCALLMECH K
MOEN JIMYHOCTM W MNpPEenCTaBnsSieMOMY MHOK ULy, a TakkKe BHECEHHbIE MHOK HUXE,
A0CTOBEPHBI. [JOKYMEHTbI (KONUW JOKYMEHTOB), MPUSOXKEHHbIE K 3aSBIIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHogaTenbcTBOM Poccuinckon depepaumm, Ha MOMEHT
npeacTaBneHnsa 3asiBreHnss 3TU OOKYMEHTbl OEUCTBUTEMbHbI U codepXaT OOCTOBEpPHbIe
CcBeOeHus.

(nata) (noanuchb) (@.1.0.)



