WcnonHutenbHbii kKoMuTeT Ky3HEYMXMHCKOrO CENbCKOro NoceneHus
Cnacckoro myHuuunanbHoro pavioHa Pecnybnukm TaTtapctaH

NMOCTAHOBNEHUE

Ne 24-5 oT 14 gekabps 2021 ropa

O6 yTBEepXaeHUM aAMUHUCTPATUBHOrO pernameHTa npeaocTaBneHus
MyHULMNANbHOW YCryrn no opopmMIIEHUIO AOKYMEHTOB Mpu nepeaade
KUMbIX  NOMELLUEHUA  MYHUUMNANBHOrO  >XunuwjHoro doHaa B
COBCTBEHHOCTb rpaxaaH

B uenax peanusauun PepepanbHoro 3akoHa ot 27 uwons 2010 Ne 210-®3 «O6 opraHusaumm
NpefoCTaBneHnss roCyAapCTBEHHbIX W MyHUUMNAnbHbIX  ycnyr»  MCnonHUTENbHbIA  KoMuTeT
Cnacckoro MyH/UMnNansHoro panoHa

NOCTAHOBIJIAET:

1. YTBEpPANTb AAMUHUCTPATUBHBIA perflaMeHT npefocTaBieHusl MyHULMNanbHoi ycnyru
no OMOPMIMEHUID [OKYMEHTOB NpWU nepefayve XumnbiXx NOMELUEHUA MYHULUMANbHOMO >XUIULLHOIO
doHAa B COGCTBEHHOCTb rpaxaaH.

2 HacTosillee noctaHosnexHne onybnukoBaTb Ha odumumanbHoM cainite Cnacckoro
MyHUUMnansHoro panoHa http:// www. spassklvtatarstan ru, Ha oduumnanbHOM caiTe MPaBOBOMN
uHdopmauuu (//http:pravo.tatarstan.ru). '

3: KoHTponb 3a CNOMHEHWEM HacTosLLE

[maga Ky3He‘-IVIXI/IHCKOI'O CEeNnbCKOro nocenexHus




YTBEPXAOEH

nocTtaHoBneHnem VIcnonHUTENLHOro KoMuTeTa
Ky3HeumxmHckoro cenbckoro noceneHms Cnacckoro
MyHuUMNanbHoOro panoHa Pecnybnuvku TatapcTaH
oT 14.12. 2021 Ne 24-5

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHULMNansHOM ycnyru no opopMreHnto JOKYMEHTOB Npu nepegade Xusblx
NOMELLEHNA MYHULMNANbHOMO XUNULWHOro ooHAa B COBCTBEHHOCTb rpaxiaH

1. O6wme nonoxxeHus
1.1. Tlpeamet perynupoBaHusi agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawmn agMMHUCTPATUBHLIWM perfnamMeHT npegocTaBleHns MyHUUUNanbHOW YCryru
(manee — agMUHUCTPATUBHBLIA perfnamMeHT) yCTaHaBnMBaeT CTaHA4apT M NOpSAoK npefocTaBleHus
MyHMUMMANbHON ycnyrm no OMOpMNEeHU0 [OKYMEHTOB Mpu nepefade XunbiX MOMeLLEeHUA
MYHULUMNANbHOIO XUnNuwHoro ooHaa B COGCTBEHHOCTL rpaxiaH (ganee — MyHuuunanbHas ycrnyra).

1.1.2. MNMonoxeHna agMUHUCTPATUBHOIO perfiaMeHTa NPUMEHSAITCA B OTHOLUEHUW rpakaaH,
NPOXMBAKLWMX B MYHUUUNAIBHBLIX >XWMbIX MOMELLEHUsIX MO [OroBopy couuanbHOro Hanma Ha
Tepputopun  KysHeYMXMHCKOro cenbckoro noceneHvss Cnacckoro MyHWUMNAnNbHOro  pawnoHa
Pecnybnukn TatapcTaH.

1.2. KaTeropuu 3asisutenen

1.2.1. Jlvuamn, vMeWMMMU NpaBO Ha NOfyYeHMe MYHUUUNAnNbHOW YCIyrn, SBRSOTCA
dumanyeckme nuua (oanee — 3asaBUTENDb).

1.2.2. C 3asBneHvem BrpaBe o0bpaTUTbLCA NpeacTaBUTENb 3aaBUTENs, OEWCTBYHOLWMKA Ha
OCHOBaHUW [OKYMEHTa, YOOCTOBEPSIOWEro ero nofiHoMounsi, nNnbo 3aKOHHbIN npeacTaBUTESb
domamyeckoro nuua (ganee — npeacTaBUTESNb 3asBUTENS).

1.3. MNMopsgok nHpopMMpoBaHNA O NpefoCTaBeHNN MyHULMNAIbHOW YCnyru

1.3.1. udpopmaumsi 0 nopsagke npeaoctaBreHns MyHMUMNanbHOW ycrnyru pasmeLwiaeTcs:

1) Ha MHOPMALUMOHHBIX CTEHAAX, COAepXalUmMX BU3yaribHYI0 U TEKCTOBYIO MHpOpMaLMIO O
MYHULMNANbHOW ycryre, pacrofioKeHHbIX B MOMELWEHUSX MHOMoQYHKLUNOHAMNbHbIX LIEHTPOB
npegocTaBieHUs rocygapCTBEHHbIX U MYHULMNANbHbLIX YCIYr.

2) Ha oumumanbHOM  caWTe  MyHMUMNanbHOr0O  panvoHa B MHGOPMALMOHHO-
TenekoMmyHukaunoHHou cetn «HTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX W MyHUUMNanbHbiX Yycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun nopTtan);

4) Ha EpguHoM nopTane rocydapCTBEHHbIX W MyHuuMnanbHbiX ycnyr (dyHkuuin) (https://
www.gosuslugi.ru) (aanee — EamHeii noptan);

5) B rocygapCTBEHHOW WHMpOPMaUNOHHOM cucTteMe «PeecTp rocygapCTBEHHbIX U
MyHUuMnanbHbix ycnyr Pecnybnukn Tartapctan»  (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCAYr).

1.3.2. KoHcynbTMpOoBaHMe MO BoOMNpocamM npeaocTaBrneHna MyHUUUNanbHOW  YCRyru
OCYyLLEeCTBNAETCA:


http://www.______.tatar.ru/

1) B MHOroOyHKUNOHAambHbIX LeHTpax NpeaocTaBrneHns rocyaapCTBeHHbIX U MyHULMNANbHbIX
ycrnyr npu ycTHoM obpalleHnn - NMMYHO UNn No TenegoHy;

2) B HTEepakTuBHOM hopme PecnybnmkaHckoro nopTana;

3) B wucnonHutenbHoMm komuteTe Ky3HEUYMXMHCKOrO Cenbckoro mnoceneHns Cnacckoro
MYyHULUMNanbHoOro panoHa Pecnybnukn TaTtapctaH (ganee — OpaaH):

npu yCTHOM oBpaLleHUn - MINYHO NN NO TENEdOHY;

npy MUCbMEHHOM (B TOM uucrne B OpMe 3NEKTPOHHOro AOKYMeHTa) obpalieHum — Ha
BymMakHOM HOcuTene No No4yTe, B 3NEKTPOHHOM (hopMe MO INEKTPOHHOM MoYTE.

1.3.3. Hdopmauma Ha EanHom noptane, PecnyGnvkaHCKOM nopTane o nopsigke M cpokax
nNpeaoCcTaBfieHns MyHULMMNanbHOW YCryrm Ha OCHOBaHMM CBedeHUn, coepxawuxca B Peectpe
rocyaapCTBEHHbIX 1 MyHULUMNANbHbBIX YCNYr, NpeaocTaBnsaeTcsa 3assutento 6ecnnaTHo.

Jdoctyn K uHoOpMauunm O Ccpokax M nopsake npefocTaBNeHns MyHUUUNanbHOW YyCnyru
ocyuwiecTtBnsieTca ©6e3 BbINOMHEHMA 3asBuTenem Kakux-nmbo TtpeboBaHuin, B TOM uucne 6e3
MCNOSb30BaHUS NpPOrpaMMHOro obecrneyeHus, ycTaHOBKa KOTOPOro Ha TexHUYeckue cpencrasa
3aaButensa TpebyeT 3akntoveHUs NIMUEH3MOHHOIO UMM MHOro cornaweHus ¢ npaBoobnagartenem
nporpammHoro obecneveHus, npegycMmaTpuBarolWero B3MMaHWe nnatbl, perucTpaumio  unu
aBTOpPM3auUMIO 3asABUTENSA UMK NpegocTaBieHne UM NepcoHarnbHbIX JaHHbIX.

1.3.4. MNpun oBpalleHnn 3aaBUTENSA NIMYHO UK NO TenegoHy B COOTBETCTBMM C NOCTYMNUBLUUM
obpalleHnemM npegocTaBnseTca HPopMaLms:

1) o MecCcTe  HaxoXAaeHuss  MHOFOYHKUMOHaNbHOro  LUeHTpa  npefocTaBfeHuns
rocygapCTBEHHbIX W MyHUUMNanbeHbIX ycnyr, WcnonHutenbHoro komuteTa Ky3HeYMxXuMHCKOro
cenbckoro noceneHna Cnacckoro MyHuumMnanbHoro panoHa Pecnybnukm TatapcTaH

no agpecy: PT, Cnacckun p-H, c. KysHeunxa, yn. CoseTtckas, 4.18,

rpadguk paboTbl: NoHegenbHUK - NaTHMUA ¢ 8.00 go 16.00,

cyb6oTa, BOCKpeCeHbe — BbIXOQHOM,

oben c 12.00 po 13.00,

cnpaBoyHble TenedoHbl 8 (84347/ 3-44-61

2) O nopsgke NpedocCTaBfeHUs MyHuMUMnanbHOW ycnyru, O crnocobax u cpokax nogayu

3asBNEHUN;

3) O kKaTeropusix rpaxpgaH, KOTOpbIM MNpPefoCTaBnseTCd MyHuuuMnanbHas ycnyra;, o

HOPMaTMBHbIX MPABOBbIX akTax, PerynmpyroLwmx Bonpockl NpeaocTaBneHns MyHuUmMnasibHON

ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoaAuMbIX [ONA  pacCMOTPEHUs  3asBfeHuss o
NpeaoCcTaBfieHNM MyHULMNANbHOW YCYru, O CPOKax npuema n perucTpaunm sasaBrneHus;

5) 0 xope NpefocTaBfieHNs MyHUUMNAnbHOW YCIyru;

6) O MecTe pasMeleHusas Ha oduuManbHOM canTe WHgopMauunm Mo BoMpocam
npegocTaBfeHNa MyHULMNANbLHOW YCIyru;

7) o nopsiake obxanoBaHus AencTeu unu 6e3nencTBnsa JOMKHOCTHLIX nNuy, OpaaHa.

Mo nucbMeHHOMY oOOpalleHuo COTPYOHUKM OoThena, OTBETCTBEHHOro 3a npefocTaBrieHue
MYHULMNANbHOW yCnyrn, NogpobHO B MUCbMEHHOW (opMe pasbACHAT 3adaBUTEN0 MNOPSAOK
npegocTaBfieHNss  MYHUUMNANbHOW YCryrM U BOMPOCHI, YKa3aHHble B HACTOSAWEM MyHKTe
aAMWHUCTPATUBHOIO pernamMeHTa, M B TeyeHMe Tpex paboynmx AHeW Cco [OHA perucTpauumn
obpalleHns HanpaBnawT oTBeT 3assuTento. OTBeTbl AalTCsa Ha A3blke obpalleHusa. B cnydae
HEBO3MOXHOCTU [OaTb OTBET Ha 43blke oObpallieHuMs UCMOoMnb3yKTCH rOCyAapCTBEHHbIE A3bIKU
Pecnybnukn TatapcTaH.

1.3.5. Hpopmaumsa no Bonpocam npefoctaBneHnss MyHUUMnanbHOW YCIyrn pasmMellaeTcs
Ha otuumanbHoMm cante Cnacckoro MyHUUMNanbHOrO pamoHa U Ha MHAOPMALMOHHBIX CTeHAaX B
nomewleHnax KMcnonHutenbHoro komuteTa Ky3HEUYMXMHCKOrO cenbckoro noceneHnsa Cnacckoro
MYHUUMNanbHOro panoHa Pecnybnukn TatapctaH gnsa paboTbl € 3asgBUTENSMM.

MHdopmauma Ha rocyaapCTBeHHbIX 4A3blkax Pecnybnukm TartapctaH, pasmellaemas Ha
MHAPOPMALMOHHBIX  CTeHAax W Ha oduuManbHOM  canTe  MyHMUMnanbHOro  pavioHa B
WH(POPMALNOHHO-TENEKOMMYHUKALMOHHON  ceTn  «VIHTepHeT»,  BKMOYaeT  CBedeHus O
MYHULMNAnNbHOW ycrnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMVHUCTPATMBHOIO perrnameHTa, UHoOpMaLMilo O MecTe HaxOXOEeHUS, CrpaBOYHbIX TernedoHax,
BpeMeHn paboTtbl OpeaHa, O rpaduke npuema 3asiBfeHWn Ha NpeaocTaBfieHMe MYHUUMNAanbHOM
ycnyru.



1.4. HopmaTuBHble NpaBOBbIE akTbl, PerynvpytoLime npegoctaBreHne
MYHULMNANbHOW yCryru

1.4.1. TllepevyeHb HOPMATUBHbLIX MNPABOBbLIX AaKTOB, PErynupylowmx npegocrtaBneHne
MYHULUMNANbHOW ycnyru (C ykasaHMeM pekBU3NTOB HOPMATUBHbIX NPaBOBbIX akTOB U UCTOYHUKOB UX
odumumanbHoro onybnukoBaHus), pasmelleH Ha EguHom noprtane, B PeecTpe rocygapCTBEHHbIX U
MYHUUMMAnNbHbIX YCNyr, Ha oduuuanbHOM canTe MYHUUMNANbLHOro pamoHa B WHGOPMAaLMOHHO-
TeNeKoOMMYHUKaLUNOHHOM ceTu «IHTEpHET».

1.4.2. TekcT agMMHUCTPATMBHOIO perfnaMmeHTa B [OEWCTBYKOLWEN pedakunm noanexuT
pasmMelleHnio Ha EgmHom noptane, B PeecTpe rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCIyr, Ha
odmumanbHOM canTe MyHUUMMNANbHOro pavoHa B WHGOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON CeTu
«UHTEepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMuHuUCTpaTMBHOM pernaMmeHTe WCMNOSb3YITCA Cclneaylwme TepMUHbl W
onpegeneHus:

yaaneHHoe  pabodyee  MeCcTO  MHOrOQQYHKLMOHANbHOrO  UeHTpa  npedocTaBneHus
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr — TeppuTopuanbHO 060cobrieHHOe CTPYKTypHOe
nogpasgeneHne (oduc) MHOrogYHKLMOHAINbHOIO LEeHTpa MpedoCcTaBrneHnus rocydapCTBEHHbIX WU
MYHUUMNANbHbLIX YCAyr, CO34aHHOE B rOPOACKOM (CenbCKOM) MoceneHnn MyHUUmMnasbHOro paroHa
unn B ropoackom okpyre Pecnybnuku TaTapctaH B COOTBETCTBUM C nNyHKTOM 34 [lpaBun
opraHuMsauun gesaTeribHOCTU MHOTOYHKLUMOHASbHbBIX LLEHTPOB NpeaocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMNAnNbHbIX YCIyr, YTBEPXOAEHHbIX NocTaHoBneHuemM [lpaButenbctea Poccuinckon denepaumm
oT 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxageHun [lpaBun opraHuM3aumm LesTenbHOCTH
MHOIO(YHKLMOHANbHbIX LLEHTPOB NpeaoCTaBNeHNsa rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITyr»;

TexHu4yeckas owmbka - owmnbka (onmucka, onevartka, rpaMmmMmaTMyeckas Unu apugpmeTndeckas
owwunbka nmbo nogobHasa owwnbka), gonywleHHasi opraHoM, NPeaoCTaBNSAOWMUM MYHULMUNANbHYO
ycryry, v npmBegwas K HecOOTBETCTBUIO CBEOEHWUW, BHECEHHbIX B [OOKYMEHT (pesynbTaT
MYHMLUMNANbHOW yCnyru), CBEAEHNAM B JOKYMEHTaX, Ha OCHOBaHUMN KOTOPbIX BHOCUIUCH CBEAEHNUS;

EovHas cuctema naeHtudpmkaummn n ayteHTumnkaummn B MHpacTpykType, obecneunsatoLlen
NH(POPMALNOHHO-TEXHOMNOIMYeckoe B3aMMoaencTene MHEPOPMALMOHHBLIX CUCTEM, MCMOMb3YyeMbIX
ONs npefocTaBfeHnsa rocygapCTBEHHbIX U MyHMUMNAMbHBIX YCAYr B 3f1IEKTPOHHOM (hopme (ganee —
ECUA) - depepanbHas rocygapCTBeHHasi WHAOPMaUMOHHAa cucTteMa, obecneynBaroLwas
CaHKLUMOHUPOBAHHLIN  JOCTYN YYaCTHUKOB WH(OPMALMOHHOMO B3auMOAENCTBUS B CUCTEME
noeHTuuKauum n ayteHTudukaumm K uMHMopmMaumn, cogepXxawencs B rocyaapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX U MHBIX MHAPOPMALVOHHBLIX CUCTEMAX;

MoLl - TlocynapctBeHHoe 6lopkeTHoe yupexaeHne «MHOro(yHKUMOHAMNbHbIN  LEeHTP
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL, - AsTOmMaTM3MpoBaHHass WMHMOPMAUMOHHAs CUCTEMA MHOMOMYHKLMOHANbHbBIX
LEeHTPOB NpefoCTaBieHUs FOCYyAapCTBEHHbIX U MyHULMNanNbHbIX yenyr Pecnybnvku TatapcTaH.

1.5.2. B agMuHucTpaTMBHOM perfiameHTe oA 3asiBfieHMeM O npenocTaBrieHumn
MyHUUMNanbHOMW ycnyrn (ganee - 3asiBfieHWE) [MOHMMAaeTCd 3anpoc O npefocTaBfieHuun
MYHULMNANBHOW YCNyrn, NoAaHHbI B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 ®efiepanbHOro 3akoHa ot
27 wmona 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBfieHUs TOCYO4AaPCTBEHHbBIX U
MyHMUMNanbHbIX yenyr» (ganee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CtangapT npeaocTaBneHns MyHUUUnNansHOM yenyrm
2.1. HaumeHoBaHne MyHUUMNANbHOW yCnyru

OdopMneHne OOKYMEHTOB Mpu nepegade XurbiX NMOMELLEHUN MYHULUNANbHOMO XUIULLHOIO
¢doHAa B COGCTBEHHOCTb rpaxaaH

2.2. HameHoBaHMe UCNONMHUTENbHO-PacnopsaNTENbLHOrO opraHa MECTHOIO caMoynpaBrieHus,
HEenocpeACTBEHHO NPEAOCTaBNSOWEro MyHULMNANbHYO yCnyry

NcnonHutenbHbi KOMUTET Ky3HEUYNMXMHCKOrO CenbCKOro noceneHns



Cnacckoro myHuumnanbHoro pavioHa Pecnybnuku TatapcTtaH.
2.3. OnucaHuve pesynbTaTa NpeaocTaBneHns MyHULUNansLHOW ycryru

2.3.1. Pesynbtatom npegoctaBneHns MyHMLUMNanbHOW yCryrn ABAsieTCS:

1) poroBop O Nepefade Xunoro NnomeLeHmst B COGCTBEHHOCTb;

2) pelweHne o6 oTkase B NpeaoCTaBfieHUM MyHuuMnanbHon ycnyrn (npunoxenHume Ne 1 K
HacTosLeMy aAMUHUCTPATUBHOMY pernamMmeHTy);

3) peweHne 06 oOTKase B MnpuemMe [OOKYMEHTOB, HeobxoouMbiX ANd npefocTaBneHus
MyHuUMnanbHon ycnyrn (npunoxeHune Ne 2 kK HacTosweMy agMUHUCTPATUBHOMY perfamMeHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNAnNbHOM YCRyrn HanpaBnseTca 3asaBuTeNio B
dopmMe 3MEKTPOHHOro [OKYMEHTa, MOAMUCAHHOIO YCUIIEHHOW KBannUUMPOBAHHOW 3MEeKTPOHHOW
NoANUCbID  YNOSTHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa (nMnbo OpeaHa), B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-O3 «O6 anekTpoHHOW nognucuy» (ganee —
®epepanbHbin 3akoH Ne 63-®3) B nuyHbIn KabuHeT EauHoro noptan. B cnyyae HanpaBneHus
3asBneHnsa nocpeacteoMm PecnybnukaHckoro noptana pesynbtat npeaocTtaBneHnss MyHULMNansHOM
yCrnyrn HanpasnsieTcsa B NMUYHbIN KabuHeT PecnybnmkaHckoro noprana.

2.3.3. o BbIbOpy 3aaBUTENSA pesynbTaT NpeaocTaBneHns MyHUUUNansHOM yCryrn BblgaeTcs
B OpraHe unm B M®L, B popme ak3emnnspa I3MEKTPOHHOrO [OKYMEHTa, pacrneyaTaHHOro Ha
ByMaXHOM HOcCuTene, 3aBEepPeHHOro nevyaTtbld U NOAMNUCLID COOTBETCTBEHHO YMNOSTHOMOYEHHOro
AormkHocTHoro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3asBuTenb Brnpase MNONyYUTb pe3ynbTaT NpedoCcTaBrneHnss MyHUUUNanbHOW YyCrnyru B
dopmMe ONeKTPOHHOro [JOKYMeHTa B TeveHWe Cpoka [AencTBus pesynbTarta npegocTaBneHus
MYHULMNANbHON yCyriu.

2.4. Cpok npefocTaBneHnss MyHUUMnanbHOM yCnyru, B TOM YKUCIe C y4eTOM HEOBX0aMMOCTH
obpalleHunst B opraHMsaumm, y4acTeyowWwmne B NpeaocTaBneHnm MyHUUmMnansHom yCnyrm, Cpok
NPUOCTaHOBMNEHUS NPEeAOCTaBNEHNsT MyHULMNANbHOW YCIyri B Cly4vae, ecrii BO3MOXHOCTb
NPUOCTaHOBMEHUS NPeAyCMOTPEHa 3akoHoAaTenbcTBOM Poccuiickon ®eaepaumm, Cpok Bblaayum
(HanpaBneHnst) AOKYMEHTOB, SABMSIOWMXCSA pe3ynbTaToM NPeaoCTaBNeHnss MyHULMNanbHOM ycnyru

2.4.1. MyHnuunanbHas ycnyra npegocTtaBnseTcs B TedeHme 10 pabounx gHen.

2.4.2. NpuocTaHoBneHne cpoka NpegoCTaBNeHns MyHULMNansHOM yCnyru He npegyCMOTPEHO.

2.4.3. HanpaBneHne  OOKyMeHTa, SABNSAKOLWErocs  pe3ynbTaToM  NpefoCTaBreHus
MYHUUMNANbHOM ycrnyrn B oOpMe 3MEKTPOHHOrO AOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNSeTCs B AeHb
odpopMIIEHUS U perncTpaumm pesynbTaTta npeaoctaBsneHna MyHUUunanbHoOW yCryri.

2.5. NcyepnbiBatoLluin nepeyeHb AOKYMEHTOB, HEOOX0ANMbIX B COOTBETCTBUN C 3aKOHOAATENbHbIMM
UNN MHBIMM HOPMAaTUBHLIMM NPaBOBLIMM aKTaMK Ansi NPeAoCTaBeHNs MyHULUMNAanbHOM YCnyru, a
TakXke YCnyr, KoTopble ABNSATCA HEOOXo0ANUMbIMU 1 00s3aTeNbHBIMU ANs NPeAoCTaBNeHUs
MYHULMNAnbHbIX YCIYr, NoAnexalumx npeacTaBneHunio 3asaBmTenemM, cnocobbl UX Nony4eHns
3asBUTENEM, B TOM YMCIE B N1IEKTPOHHON hopMe, NOpsAoK X NpeacTaBneHuns

2.5.1. ina nonyyeHuss MyHUUMNANbHOW YCNyrn 3asBUTeNb MpeacTaBnseT cnegylowue
OOKYMEHTbI:

1) LOKYMEHT, yOOCTOBEPSAOLWNIA NMYHOCTL (He TpebyeTca B cnydae obpalleHns nocpeacTsoM
PecnybnukaHckoro noptana);

2) OOKYMEHT, YAOCTOBEPSAOLMNA NONTHOMOYNS NPeACTaBUTENS 3asBUTENS;

3) 3asBneHue:

B ¢opMe [JoKymeHTa Ha OymaxHom Hocutene (npunoxeHme Ne 3 K HacToswemy
aAMUHUCTPATUBHOMY perfiaMmeHTy);

B 9NEKTPOHHON (hopme (3anonHseTcss NoCpeacTBOM BHECEHUS COOTBETCTBYIOLLNX CBEAEHUN B
3NEKTPOHHYI (opMy 3asiBNeHus), NoL4MMCaHHOe B COOTBETCTBUM C TpeboBaHmAMM nyHkTa 2.5.3
aAMWHNCTPATUBHOIO perrnameHTa, npu obpalleHnn nocpeacTsom PecnybnvkaHcKoro noprana;

4) OOKYMEHTbI, yAOCTOBEPSIOLLME JIMYHOCTb KaXKAoro YrieHa CeMbM;

5) BOKyMeHT, noaTBepXAalwWmin NpaBo rpaxnaH Ha MONb30BaHWE XUMbIM NOMELLEHNEM
(opaep, 4OroBoOp coumanbHOro Hamma XXUoro NOMeLLEHNUS);



6) KOMMsi OMEKYHCKOro YyAOCTOBEPEHWUSA, €CNM B XKUNOM MNOMELLEHMM MPOXMBALOT
NCKNIOYNTENBHO HECOBEpPLLEHHONETHNe B Bo3pacTe oT 14 oo 18 net nubo rpaxagaHe, orpaHUYeHHble
B JieecnocobHoCTy;

7) peweHve O Ha3Ha4yeHUM OMneKyHa, MnoneyuTerns, KOMUIO OMEeKyHCKOro YAOCTOBEPEHWS,
paspelleHne OpraHoB OMeKkn M MNoneyvynMTenbCcTBa Ha NPMBATM3aLMIO KUITOMO MNOMELLEHUS — npu
npvBaTU3aLnmn XUMNOro NOMeLLEHWs, B KOTOPOM NPOXMBAKOT UCKITHYUTENBHO HECOBEPLUEHHONETHNE
B Bo3pacTe A0 14 neT, HegeecnocobHble rpaxaaHe;

8) HoTapmanbHO 3aBepeHHoe 3asiBfeHne ob oTkase OT yyacTusi B npyMBaTuU3auumn (ecnv YneHol
CEMbM He XenatT y4acTBOBaTb B NpuBatmsaummn);

9) cnpaBka O Heucnonb3oBaHWW rMpaBa 6ecnnaTHOWM NpuBaTU3aUUM C MNPEXHUX MecT
XUTENbCTBA.

2.5.2. 3aaBneHve u npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl (Hanpa.rieHbl)
3asBUTENEM OQHUM U3 Creayowmx cnocoboB:

1) 4yepez MOLl Ha OymaxHbIX HOCUTENAX W B BUAE SNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLMNX TPeOOBaAHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpeacteoM PecnybnvMkaHCKoro noprarna B 35IeKTPOHHOM hOpMmeE;

3) B OpraH nN1M4HO MM NocpeacTBOM MOYTOBOM CBSA3M Ha BymaxxHOM HocuTene. 3asBneHuve u
npunaraemble [OOKYMEHTbl, MpW HanpaeBfeHun MnocpeacTBOM MNOYTOBOM CBA3W, 3aBEPAOTCA B
yCTaHOBMEHHOM MOpsAKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpeacteBoM  PecnybnvkaHckoro  noptana
NoANMCbIBaEeTCS NPOCTON SNEKTPOHHON NOAMNUCHIO 3aaBUTENS.

[ns nony4yeHnsa NpoCcToOn 3MEKTPOHHOW NOAMNUCK 3asaBUTENIO HEOOXO4MMO NPONTK npoueaypy
pernctpauun (ayteHtudpukauumn) B ECUA, a Takke noaTsepamTb yHETHYIO 3aruchb.

OnNEKTPOHHbIN OOKYMEHT (3NEKTPOHHbIV 00pa3 AOKYMEHTA), YKa3aHHbI B MOAMNYHKTE 2 MyHKTa
2.5.1 agMWHUCTPATUBHOIO perfamMeHTa, 3aBepsieTcs YCUIIEHHOW KBanuuuMpoBaHHOM NOAMUCHIO
nnu, YNONHOMOYEHHbIX Ha co3aaHue 1 noanucaHne Takux AOKYMEHTOB, B TOM YMCie HoTapuycamu.

ONeKTPOHHbIE JOKYMEHTbI (3NEKTPOHHbIE 06pa3bl JOKYMEHTOB), Npunaraemble K 3asiBNeHunto, B
TOM 4ncre AOBEPEHHOCTU, HaNpaBnAlTCs B Buae gannos B popmatax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauecTBO npegocTaBnsemMbIX 3MEKTPOHHbIX AOKYMEHTOB (3NIEKTPOHHbBIX 06pa3oB AOKYMEHTOB)
AOJDKHO MO3BOMSATb B MNOSIHOM OObemMe npouvnMTaTb TEKCT AOKYMEHTa WM pacno3HaTb PEKBU3UTDI
OOKYMeHTa.

2.5.4. 3anpelaetca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHuss [OOKYMEHTOB W MHOpMaUMM  UNM  OCYLLECTBNEHUS  AENCTBUN,
npeacTaBneHne Wnu OcCyLEeCTBEHWE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbIMM NPaBOBbIMU
akTamu, perynupylowmMmmn OTHOLLEHNS, BO3HMKaOWME B CBA3N C NpeaoCTaBNeHNEM MYyHULMNANbHON
YyCnyru;

2) ocyuwlecTBneHus OEeWCTBUN, B TOM YMCNE COrnacoBaHUW, HEOOGXOAUMbIX AN NOSyYeHUs
MYHMLMMNANbHON YCNYrM U CBA3aHHbIX C obpalleHneM B WHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMOYMpaBrieHUs, OpraHM3auuun, 3a WUCKIKYEHWEM MOMyvYeHUs yCriyr U nofnyyeHus
AOKYMEHTOB M WHopmauun, npenoctaBnsemMbix B pesyrbTaTe NpeaocTaBreHus Takux YCNyr,
BKIMIOYEHHbBIX B MEPEYHM, yKal3aHHble B 4Yactm 1 ctaten 9 PepepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX 1 06a3aTENbHbLIX YCAYT);

3) npencrtaBneHuUss OOKYMEHTOB M MHGOPMaLMK, OTCYTCTBME W (UNM) HEAOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanucb Npuv nepBoHa4arnibHOM OTKa3e B Npueme LOKYMEHTOB, HEOOXOaAUMbIX Ans
npeaocTaBneHNa MyHMUMNanbHOW ycnyru, nnbo B NpeaocTaBneHnun MyHULMNanbHOW YCrnyru, 3a
NCKIOYEHNEM CreayoLnNX Cry4aes:

a) uaMmeHeHne TpeboBaHMI HOPMATUBHBLIX NMPABOBbLIX AKTOB, KacCaloLMXCA NpenoCTaBreHus
MYHMUMMNANbLHOW yCrnyrn, Mocrne nepBOHaYanbHOM Modayn 3asdBfeHuMst O NpeaocTaBlieHUn
MYHMLMNANbHOWN yCnyru;

6) Hannuyme owmnboK B 3asBNEHUN O NPeoCTaBeHMM MyHULMNANbHON YCIyrn N AOKYMeHTaXx,
noAaHHbIX 3asiBUTENEM Nnocre nepBoHaYanbHOro OTkasa B NpMeMe OOKYMEHTOB, HeOoOXoauMbIX And
NpeaoCTaBNeHNA MyHULMNANbHOW ycnyri, nubo B nNpefocTaBneHMM MyHUUMNanbHOW yCryrm n He
BKITHOYEHHbIX B NPeACTaBMEeHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) WCTEYeHMe Cpoka [OencTBusa [OKYMEHTOB WM  WU3MEHeHWe uHdopmauMm nocne
nepBOHa4YanbHOro oOTKasa B MNpuemMe [OOKYMEHTOB, Heobxooumbix AnNd npeaocTaBneHus
MyHMUMNANbHON ycnyru, nnbo B NpegoCcTaBeHnn MyHULMNANbHOM YCIyru;



r) BbiiBNeHVWe [OKyMEeHTanbHO MOATBepXAEeHHOro akta (Npu3HakoB) OWMBOYHOrO UK
npoTuBonpaBHoOro gencreuna (besgenctensa) gormkHocTHoro nuua OpraHa, pabotHuka MOL, npu
nepBoHa4YanbHOM OTKase B MpuMeMe [JOKYMEHTOB, HeobxoauMmbix ANsS  NpeaocTaBneHud
MyHMUMManbHOW ycnyru, nMbo B nNpefoCcTaBfeHun MyHUUMNAnbHOW YCryrn, 0 YeM B NUCbMEHHOM
BMAe 3a noanucbio pykosogutens OpraHa npu nepBoHavaribHOM OTKase B npueme LOKYMEHTOB,
HeobxoOMMbIX O NpefocTaBfieHns MyHUUMMNanbHOW YCnyru, yBeAOMNAeTCs 3asdBuUTENb, a Takke
MPUHOCATCHA U3BUHEHUS 32 AOCTaBMeHHble Heya06CTBa;

4) npepocTtaBneHuss Ha OyMaXXHOM HocuTerne [OKYMEHTOB W MHgOpMaLuK, 3MeKTPOHHbIe
obpasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 yactu 1 crtatbm 16
depnepanbHoro 3akoHa Ne 210-d3, 3a MUCKNIOYEHNEM CryyaeB, €CfiM HaHeCEeHWe OTMETOK Ha Takue
OOKYMEHTbl B0 uMX n3bATME ABNAeTCA  HeobxoguMbiM  YCrOBMEM  NpeaocTaBneHus
rocyfapCTBEHHON UNU MyHULMNANbHOW YCIYru, U UHbIX CrlydaeB, YCTAaHOBIIEHHbIX deaeparibHbIMU
3aKoHamMu.

2.6. VicuepnbliBaloLLmMil NepeyeHb JOKYMEHTOB, HEOBX0AMMbIX B COOTBETCTBUU C HOPMATUBHBLIMU
NpaBOBbIMW akTaMu Ans NpeaoCTaBNeHNs MyHULMNANbHOW YCIyrn, KOTOpble HaxoasTcs B
pacrnopsikeHNn rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBieHns 1
NoABEAOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHaM Unu opraHaM MeCTHOro camoynpaBnieHus
opraHusauunin 1 KoTopble 3asBUTENb BNpaBe NpeacTaBUTb, a Takke crocobbl X NONyYeHUs
3as8BUTENSAMW, B TOM YKCIIE B 3NEKTPOHHOM hopMe, NOPSA0K UX NPeACTaBNEHMS; TOCY4apCTBEHHbI
opraH, opraH MeCTHOro camoynpaBneHusi TG0 opraHM3aums, B pacrnopsikeHNM KOTOPbIX HAXOAATCS
[AaHHble JOKYMEHThI

2.6.1. lNony4aloTcsa B paMkax MexXBeJOMCTBEHHOIO B3aUMOLENCTBUS:

1) cBeaeHunsa o permcTpauuun rpaxaaH;

2) BbiNuUcka u3 EguHOro rocygapCTBeHHOro peecTpa HeABMXKMMOCTM O MpaBax OTAENbHOro
nuua Ha Mmerwmecs (MMeBLUnecs) y Hero 06beKTbl HEABMXXUMMOro nmylecTsa - Pocpeectp;

3) BbinuMcka 13 EguMHOro rocyaapCTBEHHOro peectpa  HeaBWKMMOCTUM 06  OCHOBHbIX
XapakTepucTukax u 3aperMcTpmpoBaHHbIX NpaBax Ha 06bEKT HeaBUXKMMOCTU — PocpeecTp;

4) cBegeHuMss O OEWCTBYWOLWEM nacnopTe rpaxnaHumHa Poccuiickon ®depepaunmn — MB[
Poccuu;

5) cBegeHusa o HoTapmanbHoOW foBepeHHOCTU — PefepanbHaa HoTapuanbHasa nanarta.

2.6.2. 3aaBuTenb BnNpase NpeaoCcTaBUTb JOKYMEHThI (CBeAEHUS), yKa3aHHble B noanyHkTax 1 -
2 nyHkTa 2.6.1 agMMHUCTPATUBHOIO perramMmeHTa, B OpMe 3MEKTPOHHbLIX JOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHOWN KBanuMuuMpoBaHHOM MOAMNUCLIO MWL, YNOSTHOMOYEHHbIX Ha COo3faHuMe U nognucaHve
TakuxX JOKYMEHTOB, Npu nogaye 3asiBrieHuUs.

2.6.3. HenpegcrtaBneHne (HeCcBOeBpeMeHHOE MpeAcTaBneHne) ykasaHHbiIMU B MyHKTe 2.6.1
aflMVHUCTPATUBHOIO perfiameHTa opraHamy rocyJapCTBEHHOW BracTu, opraHamm MeCTHOro
camoynpaBneHus, opraHn3aumsiMn OOKYMEHTOB U CBEAEHUN He MOXEeT ABNATbLCA OCHOBaHWEM Ans
OTKa3a B npefoCTaBfieHUM MyHULMNANbLHOW YCIyri.

2.6.4. [lofmKHOCTHOE Nnuo U (Mnun) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1 agMUHUCTPATUBHOIO
pernamMeHTa OpraHoOB W OpraHusauuin, He npeacTaBMBLUME (HECBOEBPEMEHHO MpeacTaBuBLUME)
3anpolleHHble W Haxogsdwueca B pacnopsbkeHUn OOKYMEHT UunAM  CBedeHus, noanexart
afMUHUCTPATUBHOW, OUCUMMIVHAPHOW WM WHOW  OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogartenscTtBoM Poccurickon deaepaumn.

2.6.5. Banpewaetca TpeboBaTb OT 3asBUTENA [LOOKYMEHTbl CBeAEHUsi, B TOM 4ucrne
noagTBepXaatwlne BHECEHWEe 3asiBUTENeMm nnatbl 3a npefocTaBfeHMe MyHUUMNanbHOW YCryru,
HaxoasLMecs B pacnopsiKeHUM rocyfapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoyrnpaBreHus u
NnoaBeLOMCTBEHHbIX [OCY4apCTBEHHbIM OpraHaMm WM oOpraHam MEeCTHOro camMoynpaBfieHus
opraHusauumn.

HenpencraBneHue 3asBuTenem AOKYMEHTOB, COAEpXKaLUX CBELEHUS, KOTOpble HaxoaaTcs B
pacropsikeHMn  rocygapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro  camMoynpaBfeHus U
NnoaBeLOMCTBEHHbIX [OCY4apCTBEHHbIM OpraHaMm WM oOpraHam MEeCTHOro camMoynpaBfieHus
opraHu3auun, He SIBNsIeTCA OCHOBaHMEM ANA OTKasa 3asBUTESO B NpeaocTaBneHnn MyHuumnansHom
ycrnyru.



2.7. VicyepnblBaloLLmMiA NepeYyeHb OCHOBaHUI Ansi oTKkasa B NpUemMe OOKYMEHTOB, HEOGX0AUMbIX A4S
npeaocTaBneHns MyHULMNAanNbsHOM ycnyrm

2.7.1. OcHoBaHMsIMW ONS OTKasa B NpuemMe JOKYMEHTOB, HEOOXOANMbIX AN NpefoCcTaBneHus
MYHULUUNANbHOW YCRyru, SBMSKOTCA:

1) NpeAcTaBneHHble 3asgBUTeENeM JOKYMEHTbI coaepXaT No4YUCTKN U UCNpaBeHnsa TeKkCTa, He
3aBepeHHble B Nopsiake, yCTaHOBMEHHOM 3akoHoAdaTenbcTBoM Poccunckon denepaunu;

2) DOKYMEHTbI coepXaT NOBPeXAEeHUs, Hannyme KOTopbIX He NO3BONAeT B MOSIHOM obbeme
Mcnonb3oBaTb WMHGOPMaUMIO U CBeLEHUs, codepXalimecss B AOKYMeHTax Ans npefocTaBrieHus
MyHULMNANbHOW yCnyru;

3) npeacTaBneHHble OOKYMEHTbl UMW CBEAEHMSA YyTpaTuiM Cuny Ha MOMEHT obpalleHus 3a
MYHULMMNANbHOW YCIyron (4OKYMEHT, YAOCTOBEPSIOWMNIA NOTHOMOYUSA NpeacTaBuTens 3asBuTens, B
cny4vae obpalleHus 3a NnpegocTaBeHneM MyHUUMNAanNbLHOW YCyrn yKasaHHbIM NNLOM);

4) nogaya 3asABneHWs O MNpedoCTaBNeHUN MyHULMNANbHOW YCryrm U OOKYMEHTOB,
HeobxoaMMbIX NS NpefoCTaBneHnss MyHULMNANbHOW YCNyrn, B 3NEKTPOHHOW hopMe C HapyLLleHneM
YyCTaHOBMEHHbIX TpeboBaHWi;

5) HeKoppekTHoe 3anofiHeHWe obGsi3aTenbHbIX Monen B popMe 3asiBfeHusl, B TOM 4vucrie B
WHTEepaKTUBHON opme 3asiBneHuss Ha PecnybnukaHckom nopTane (HegoCTOBEPHOE, HEMOJSHoe,
nnbo HenpasubHOE 3anofiHeHE);

6) npeacrtaBrieHMe HenosiHOro KOMMJeKTa JOKYMEHTOB, HeOOXOAUMbIX ANA npefoCcTaBreHus
MYHULUUNANbHOW YCryru;

7) 3asiBfieHne o npefocTaBfieHnn ycryrm nogaHo B OpraH rocygapCTBEHHOW BRacTw, opraH
MECTHOro caMoynpaBfieHUs1 UK OpraHM3aumnto, B NOSTHOMOYNA KOTOPLIX HE BXOOUT NpefocTaBneHne
MYHULMNANbHOWN yCnyru;

8) HecobrnoaeHe ycTaHoBINEHHbIX cTaTben 11 denepansHoro 3akoHa ot 6 anpensa 2011 roga
Ne 63-®3 «OO6 a3nekTpoOHHOM noANUCUY» YCNOBUM MPU3HAHUA OEWUCTBUTENIbHOCTUM  YCUIIEHHON
KBannMuumMpoBaHHOM 3M1EKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHMM [Ansi OTKasa B MpuMeEME [OOKYMEHTOB, HeobxoaumbiX Anis
NONyYeHUss MyHUUMNANBLHON YCIYrn, ABNAETCS MCHepnbiBaloLLMM.

2.7.3. PeweHne o6 oTKasze B Npueme 3asBNeHUs U OOKYMEHTOB, HeobXoauMbix Anis
npegocTaBneHns MyHULUMNANbHOM YCNyrn, MOXeT ObiTb NPUHATO Kak BO Bpemsi npuema 3asButens,
Tak W nocne nMony4yeHMs OTBETCTBEHHbIM [OSPKHOCTHbIM nuuoMm OpraHa Heobxooumbix Ans
npegocTaBneHns  MyHUUMNanbHOW  yCriyrM  OOKYMEHTOB  (CBEAEHWW) C  UCMNONb30BaHUEM
MEeXBeLOMCTBEHHOIO MH(POPMAaLNOHHOIO B3aUMOAEWNCTBUS, B CPOK, He npeBblwatowmn 9 paboumx
OHEeWn Co OHSA perucTpauumn 3asiBrieHus.

2.7.4. 3anpelaeTca OTKasbiBaTb B NpuemMe 3asiBNEHUS U MHbIX AOKYMEHTOB, HEOBX0aNMbIX
ONs NpefoCcTaBfeHnss MyHUMUMNanbHOW YCryrn, B Criydae ecnu 3asBfeHne U LOKYMEHThI,
HeobxoouMble Ons  NpedocTaBfneHUss MyHMUMNANbHOW YCnyru, nodaHbl B COOTBETCTBUN C
MHopMaUmnen o cpokax MU nopsake nNpefoCTaBNeHUs MyHUUMNanbHOW ycnyrn, onybrmMkoBaHHOM Ha
EovHom noptane, PecnybnvkaHckom noprarne.

2.8. VicuepnbiBatoLLmil NepeyeHb OCHOBaHWUIA 4Ns NPUOCTAHOBMNEHUS UMW OTKa3a B NPeAoCTaBeHNM
MYHULIMNANbHOM YCRyru

2.8.1. OcHoBaHus [gnsi NPUOCTAHOBIIEHMS NPEAOCTaBfIEHUS  MyHUMUMNANbHOW  yCnyru
OTCYTCTBYOT.

2.8.2. OcHOBaHuMsA Anga oTKasa B NpegoCTaBNeHNn MyHUUMNANbHOWN YCIyrn:

1) 3agBuTEnemM npencraBneHbl AOKYMEHTbl HE B NOMIHOM obbeme, Nnbo B NpeacTaBneHHbIX
3asiBMIEHN N (MNKN) OOKYMEHTaX COOAEPXKUTCA HENOMHaga 1 (MnNun) HegoCToBEPHaAsa MHpopMaUnS;

2) NnpeAacTaBneHne OKYMEHTOB B HEHaANexalummn opraH

3) nocTynsieHne oTBeTa opraHa rocyfapCTBEHHOW BfiacTu, OpraHa MeCTHOro caMoyrnpaBneHus
nnbo NoaBeSOMCTBEHHOW OpraHy rocyaapCTBEHHOW BlaCcTW UMM OpraHy MeCcTHOro caMoynpaBrieHus
opraHuM3auun Ha MeXBEOOMCTBEHHbIN 3anpoc, cBuaeTenbCcTByrowero 06 oTCyTCTBMM OOKYMEHTaA U
(M)  uHopmauunKn, HeobxoauMMbIX AN NPEefoCTaBfieHUs  MYHUMUMMANbHOW  yCcnyru, ecnu
COOTBETCTBYOLLMIA JOKYMEHT He Obln NpeacTaBreH 3asaButenieMm no cCo6CTBEHHON MHULMATUBE;

4) NpaBO Ha NPUBaTM3aLMIO UCNONb30BAHO paHeE;

5) uckntoYeHne M3 ynucra yy4acTHUMKOB MpmuBaTU3auumM HECOBEPLUEHHOSIETHUX YSIEHOB CEMbM
(6e3 paspeLueHnst OpraHoB OMEKN U NoNeYnTeNbLCTBA).



2.8.3. NlepeyeHb oCHOBaHW A5 OTKa3a B NpeoCTaBlieHU MyHULMNANbHOW YCIyrn aBnseTcs
ncyepnbiBaloLLNM.

2.8.4. 3anpeuwjaeTca OTKa3blBaTb B NpeAoCTaBfieHUM MyHUUMNANbLHOW yCryrn B criydae, ecnuv
3asBneHne o NpefocTaBneHnn MyHULMNanbHOW yCnyrn nogaHo B COOTBETCTBUMM C MHpOpMauunen o
CpoOKax u nopsgke NnpeaocTaBneHns MyHUUMNaneHoW ycnyrn, onyénmkoBaHHOW Ha EanHom nopTtane,
PecnybnvkaHckom noprane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI MW MHOW MnaThbl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM ycnyru

MyHuUMnanbHas ycnyra npegoctaBnseTcs Ha 6e3803mMe3qHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABASKTCSA HEOOX0ANMbIMUK M 06a3aTeNbHBIMK ANA NpeaoCcTaBNeHNs
MYHUUMNAMNbHbLIX YCIYr U NPeAOoCTaBnsATCA OpraHn3aumsmMm u yrnoriHOMOYEHHbIMU B COOTBETCTBMM C
3akoHogaTenbcTBOM Poccuiickon ®enepauun akcneptamu, y4acTByOLWMMY B NPeSOCTaBeHnN
npenycMOTpPeHHbIX YacTbio 1 cTaTbn 1 PeagepansHoro 3akoHa ot 27.07.2010 roga N 210-93
rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYT.

npe}J,OCTaBJ'IeHMG HeobxoanMbIX 1 06s3aTeNbHbIX yCcnyr He Tpe6yeTcs=|.

2.11. nOpﬂ,D,OK, pa3mep n oCHoBaHNA BAMMaHWA NMiiaTbl 3a npenocraBrieHne yCrnyr, KoTopble
SABNAIOTCA HeoOxoaAnMbIMM N 0bsa3aTenbHbIMKU AN npeagocrtaBieHNA MyHVILlVIHaﬂbHOVI ycnyru,
BKIO4an I/IH(bOpMaLI,MI-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

npe}J,OCTaBJ'IeHMG HeobxoanMbIX 1 06s13aTeNbHbIX yCcnyr He Tpe6yeTcs=|.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B oMepean nNpu nogaye 3anpoca o npegocTtaBneHum
MYHULMNANbHOW YCIyru, ycnyrn, npeocTaBfisieMon opraHnsaumen, y4acTeytowen B
npegocTaBfeHUM MyHULMNANBLHOW YCNYIn, 1 NpU NosyvYeHnn pesyrnbTata NpeocTaBneHnsa Takmx
ycnyr

2.12.1. Bpems oxmngaHus npy nogade 3asiBreHUs Ha NoslydeHne MyHUUUnNanbHOW YCryrn - He
bornee 15 MUHYT.

2.12.2. MNpwn nony4yeHun pesynbTata NpeaocTaBieHNa MyHULMNANbHOW YCNyrm MakCMMarbHbIn
CPOK OXuaaHus B ovepean He JOKeH npesbiwaTtbh 15 MUHYT.

2.13. CpoK 1 NopsiAoK perncTpaumm 3anpoca 3asiButens 0 npegocTaBieHnn MyHULMNansHOM yCnyru
N ycnyru, NnpegoctaBnaeMon opraHn3aunen, y4acTByOLLEN B NpeaoCTaBIeHNM MyHULMNANbHOM
ycryru, B TOM YuCrie B 9N1eKTPOHHON dhopme

2.13.1. MNpu nn4yHom obpawieHnn B MOLL B geHb nogayn 3asBrieHust 3asiBUTENO0 BblaaeTcs
pacnmcka u3 AMC MOLl ¢ peructpaumMoHHbIM HOMEPOM, MNOATBEPXKAANOLWINM, 4YTO 3asBNeHue
OTnpaBsrfeHo, N JaTon nogayvv 3asaBreHuns.

2.13.2. MNpun HanpaeneHun 3asiBneHus nocpeactsom EamHoro noptana, PecnybnukaHckoro
nopTana 3asiBuTenb B AEHb Nogdayn 3asiBfieHUs nosyyaeT B JIMYHOM kabuHeTe PecnybnmkaHckoro
nopTara u rno 9NeKTpoHHOW noyTe yBegoMMNeHue, nogTeepxaatollee, YTo 3asdBrneHne oTnpaBneHo, B
KOTOPOM YyKa3sblBalOTCA PErMcTpaunoHHbIN HOMEP 1 JaTa nogayv 3asiBeHns.

2.13.3. MNpn nuyHom obpaweHun B OpraH B OeHb Nogayn 3asiBfieHUs1 YNOSTHOMOYEHHbIM
OOIMKHOCTHBIM  nuuom  OpraHa 3asBuTENt0  BblAaeTcsl pacnucka U3  aBTOMaTU3NMPOBaHHOW
MHPOPMALMOHHON CUCTEMbI, NpeHa3Ha4YeHHON ONA OKa3aHUS rocyfapCTBEHHbIX U MyHULMUNASTbHbIX
yCcrnyr, C perucTpauuoHHbIM HOMEPOM, AAaTOW NnoAdayn 3adBfeHUs U nepeyvyHeM npeacTaBeHHbIX
OOKYMEHTOB.

2.14. TpeboBaHuNA K NOMELLEHUAM, B KOTOPbIX NPeoCTaBnsaeTcs MyHUUMnaneHas ycnyra, K aany
OXnaaHus, Mectam st 3anofiHEHUS 3anpPOCOB O NPeAoCTaBAEHNUN MyHULMNANBHOW YCNyry,
NHPOPMAaLUNOHHBIM CTeHAAM € obpasLammn ux 3anosIHEHNSA N NepeYHEM LOKYMEHTOB, HEOOXOAMMBbIX
ANS NPeAoCTaBEHNS KaXaoW MyHUUMNANbHOW YCNyr, pa3smMeLLeHno 1 0oopMIEHUI0 BU3yanbHON,
TEKCTOBOM N MyNbTUMEANNHON MHGOPMaLUKM O Nopsake NpeoCcTaBneHns Takon yecnyru, B TOM



yucne K obecneyeHnto AOCTYNHOCTU As1 MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C
deaepanbHbIM 3aKOHOAATENLCTBOM U 3aKkOHOAaTeNbCTBOM Pecnybnnkmn TatapcTaH o coumnanbHON
3awmTe nHBanuaoB

2.14.1. TllpepocTtaBrieHMe MyHUMUMNANbLHOW  YCIyrn OCYLUECTBMSETCA B  34aHUAX WU
nomeLLeHnsIX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN N CUCTEMON NOXKAPOTYLLEHWS.

MecTta npuema 3asBuTenen obopyayTca Heobxogumon wmebenbio Ans  odopMneHns
OOKYMEHTOB, MHPOPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTtBeTCcTBUM C 3akoHogaTenbCcTBOM Poccuinckon degepaumm o0 coumarnbHOm
3awmTte uHBanMAoB B uensax ©OecnpenaTcTBEHHOro [OCTyna K MecTy npeaocTaBrieHus
MyHMUMNanbHOW ycnyru obecneynBaeTcs:

1) obecneumBaeTca 6ecnpensaTCTBEHHbIA AOCTYN WHBANWAOB K MECTY MpeaocTaBrieHUus
MyHMUMNanbHOW ycnyru (yaoOHbIn BXO4-BbIXO4 B MOMELLEHMS U NEPEMELLEHNE B UX Npeaenax);

2) Bu3yarnbHasi, TEKCTOBas U MynbTUMeaNNnHaa MHpopmMauma o nopsigke npenocTaBneHus
MyHMUMNANbHOW ycnyrmn pasmewiaeTcs B yaoOHbIX AndA 3asBuTenen Mecrtax, B TOM YuCrie C y4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN UHBaNMAOB;

3) conpoBoOXAeHue MWHBanMaoB, UMEKLMX CTOWKME pacCTpPONCTBa (PYHKLUMU 3PEHUS U
CaMOCTOATENIbHOIO NepeaBMXEHNs, U OKa3aHUe UM NMOMOLLM;

4) BO3MOXHOCTb MOCa[KW B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HEro, B TOM 4vucre ¢
NCNONb30BaHMEM Kpecna-KONsACKH;

5) Hagnexaulee pasMelleHne obopyaoBaHUA U HocuTenen uHpopmaumm, HeobxoaumblX
ans obecneyeHnst 6ecnpensaTCTBEHHOrO AOCTyNa MHBANMAOB K ycrnyram C y4eTOM OrpaHUYEHNn UX
XN3HeaeAaATenbHOCTY;

6) aybnupoBaHMe HeOOXo4MMOWN ANs MHBaNNOOB 3BYKOBOW U 3pUTENbHON MHOpMaLmu, a
Takke Hagnucen, 3HakoB N MHOW TEKCTOBOW U rpadomyeckon nHdopmMauum 3Hakamu, BbINOSHEHHLIMMN
penbeHO-To4YeYHbIM WpndToM bpanns;

7) ponyck cypgonepesoayunka u TudrnocypaonepeBogymnka;

8) ponyck cobakun-npoBOAHMKA MpUM  HanWuMM OOKYMEHTa, MOATBEPXKAAloLEro ee
cneunanbHoe obydeHne n BbligaBaeMoro no popme u B nopsigke, KOTopble YCTaHOBMEHbI MPUKa3oM
MuHucTepcTBa Tpyaa u coumnanbHomn 3awmTtbl Poccuinckon degepaumm ot 22.06.2015 Ne 386H «O6
yTBEPXKAEHMM POPMbI AOKYMEHTA, NOATBEpXaatoLwero cneunanbHoe obyyeHne cobakn-npoBoaHUKa,
N nopsigka ero Bblgauny.

2.14.3. TpeboBaHnss B 4Yactu obecnevyeHnsa AOCTYMHOCTU AN WHBaNMAoB 0ObekToB, B
KOTOPbIX OCYLLECTBNAETCS NpeaocTaBeHne MyHUUMNanbHOM YCIyrn, U CPeAcTB, MCNONb3yeMbIX Npu
npegocTaBneHnn MyHULUMNAnNbHOM YCryrn, KOoTopble ykasaHbl B noanyHktax 1 — 4 nyHkra 2.14.2.
aAMUHUCTPATUBHOIO perfnameHTa, MNpUMEHsITCA K obObektam W cpeactBamM, BBEOAEHHbIM B
3KCnyaTauuio unu npoeinmMm MogepHu3aumio, pekoHCTpykumo nocne 1 nions 2016 roga.

2.15. MNokasaTenu JOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHOW YCIyrn, B TOM YUCIE KOJIMYECTBO
B3aVMOENCTBUI 3aBUTENS C AOIMKHOCTHBIMU NMLAMK NPY NPeaoCTaBNEHNN MyHULMNANbHOW
yCnyrv u Ux NpoaoSHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHus nHdopMauum o xoae npeaocTaBneHus
MyHMUMNANbHON yCnyru, B TOM YACHE C UCMOSb30BaHNEM UH(OPMALIMOHHO-KOMMYHUKALIMOHHbIX
TEXHOMOI, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb MOSyYEHUS MyHULMNANbHOW YCNyru B
MHOTOYHKLMOHANbHOM LIEHTPE NPEeAOCTaBNEHNsI TOCYAAPCTBEHHbIX U MyHULMNAMbHbIX YCNyr (B TOM
yucre B NonHoM obbeme), B NMobom TeppuTopranbHOM NoapasgeneHny opraHa UCNosIHUTENbHO
pacrnopsiAMTENbHOro opraHa MeCcTHOro camoyrnpaBreHusi, No Bblbopy 3asBuTens
(aKCTeppuTOpManbHbIA NPUHLMM), NOCPEACTBOM 3anpoca O NpeaoCTaBIEHNN HECKOTbKMX
rocyAapCTBEHHbIX U (MIN) MyHULMMAMNBHBIX YCIYTr B MHOTO(YHKLMOHANbHbIX LLEHTpax
npenocTaBeHNs roCyAapCTBEHHbIX U MyHULMNANbHBLIX YCyr, NpeayCcMOTpeHHoro ctatben 15.1
®epepanbHoro 3akoHa Ne210-®3 (komMnneKkcHbIN 3anpoc)

2.15.1. MNokasaTenssMun JOCTYMHOCTU NpeOoCTaBNeHNs MyHULMMNANbHOW YCNyru SiBASOTCA:

pacnonoXXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTcs NpueM, Bblgaya [LOKYMEHTOB B 30He
AOCTYMHOCTM OBLLECTBEHHOro TPaHCMNopTa;

HanMyme HeobXOOUMOro Konm4yecTBa CHEUManucToB, a Takke MOMeLEeHUn, B KOTOPbIX
OCYyLLEeCTBNAEeTCA NpUeM JOKYMEHTOB OT 3asiBUTESEN;



Hanu4ne ucyepnbiBaoLWen nHpopMmaumm o crnocobax, NoOpsaKe U Cpokax nNpenocTaBreHus
MYHUUMNANbHOM YCNyrM Ha WHAOPMAUMOHHbLIX cTeHaax, EguHom noptane, PecnybnukaHckom
nopTtarne, opvumnanbHOM canTe MyHULMNANbLHOro panoHa;

oKasaHve NomoLUM UHBanNugam B npeogonieHnn 6apbepoBs, MeLlaLWmX NONyYEeHUIo UMW yCnyr
HapaBHe C ApyrnmMu niMuamun.

2.15.2. lNokasaTensmu kayecTsa NpegocTaBreHns MyHULUNansHOW yCrnyrn ABnaTCA:

1) cobniogeHne CpokoB NpMema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobrnitoieHre cpoka noryvyeHns pesynbrtarta MyHULMNanbHOW yCnyru;

3) oTcyTCcTBME OBOCHOBaAHHbLIX Xanob Ha HapyweHus agMUHUCTPATMBHOIO perfnameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONNM4YeCTBO B3aMMOOENCTBUN 3asiBUTENA C LOSHKHOCTHbIMM nuuamu  (6e3  y4yeTta
KOHCYNbTaLUun):

B3aMmogenctene 3assutens ¢ pabotHukamum OpraHa unm MOL npu npepoctaBneHum
MyHMUMNANbHON YCNyrn OCYLLeCTBNSeTCAa OAWH pa3 npwu MpeacTaBreHun 3asiBNeHUs cO BCeMu
HeobXxo4MMbIMWN JOKYMEHTaMMU;

OOMH pa3 B cfy4ae HeobxooMMOCTM  MofyvYeHuMs  pesynbtata npefocTaBneHus
MyHuuunanbHon ycnyrn B OpraHe unu MOL B dopme ak3emnnisipa 3MeKTPOHHOro JOKYMEeHTa Ha
BymaxxHoM HocuTene.

MpoJomkNTENbHOCTE OOHOMO B3aUMOAEWNCTBUS 3adABUTENS C AOSDKHOCTHbIMU NvuamMu npwu
npegocTaBneHN MyHMUMNANIbHOW YCIyrn He npesbiaeT 15 MUHYT.

3aaBuTeNb BNpaBe OUEHUTb Ka4yeCTBO NpefoCTaBNeHUs MyHULUMMNANsHOM YCNyrn ¢ NOMOLLbIO
YCTPOWCTB NOABWXHOW paguoTenedoHHON CBA3N, C Mcnonb3oBaHMeM PecnybnukaHckoro noprana,
TepMUHanbHbIX YCTPOWUCTB.

2.15.3. WHpopmauma o xoge npenocTtaBneHusi MyHUUMMNanbHOW YCryru MOXeT ObiTb
nonyyeHa 3asiBUTENEM B JIMMHOM KabuHeTe Ha EamHom nopTtane, PecnybnukaHckom nopTtane, B
OpraHe, ML,

2.15.4. MNpepocTtaBneHne MyHUUMNanbHON ycnyru ocywecTtensaetca B nobom MOL, no seibopy
3a8BUTENd HEe3aBUCMMO OT MecCTa €ero XuTenbCTBa WM MecTa (akTU4eCKoro npoXnBaHus
(npebbiBaHus) Ha TeppuTopun Pecnybnukn TaTtapcTaH no aKCTeppuTopuansHOMY MPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4nTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn Mo 3KCTEPpPUTOPMansHOMY NPpUHUKMNY (B Criydae, ecnv MyHuumnansHas
ycrnyra npeaoCTaBsieTCAa N0 3KCTEPPUTOPUANIbHOMY NPUHLMMY) 1 OCODEHHOCTM NPeaoCTaBEHUS
MYHUUUNANbHOW YCAYrn B 9NEeKTPOHHON hopme

2.16.1. Tpn npepocTaBneHUN MyHULUMNANBHOW YCMyrn B 3MEKTPOHHOW hopme 3asBuUTEnb
BNpaBe:

1) nony4nTb MHoOpMaUUo O nopsake M Cpokax NPenoCcTaBfeHuMs MyHUUMNAnNbHOW yCnyru,
pasmMeLleHHyto Ha EgmHom noprane;

2) nogaTb 3asiBNEeHne O NpeaoCTaBNEHUN MYHUUMMANbHOW YCNYrM WU WHble LOKYMEHTHI,
HeoOxoauMMble ANs NPedoCTaBNEHUss MyHUUMMNANbHOW yCryrM, B TOM 4MCNE [OKYMEHTbl U
NHpopMaLnio, 3NeKTPOHHbIE 06pa3sbl KOTOPbLIX paHee ObiNn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactm 1 cratem 16 PepepanbHoro 3akoHa Ne 210-O3, ¢ ucnonb3oBaHMem PecnybnmnkaHckoro
noprtana;

3) nonyyYnTb CBEAEHUS O XOA€E BbINOMHEHUS 3asdBMeHU O NpeaoCcTaBneHn MyHULMNAansHON
yCNnyru, NofgaHHbIX B 31EKTPOHHON hopMme;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBfeHns MyHUUMNanbHON yCnyru;

5) nonyuntb pes3ynbTaT NpeaoCTaBNEeHUs MyHMLMNANbHOW ycnyrm B dOpMe 3feKTPOHHOro
OOKYMEHTa;

6) nogatb Xanoby Ha peweHne u pgencrteume (6esgencrteme) OpraHa, a Takke ero
AOJPKHOCTHBIX NL, MyHULMNAnNbHbIX CAyXalmux nocpeactsom PecnybnvkaHckoro noprtana, noprana
denepanbHON  rocygapCTBEHHOW  WMHOPMAUMOHHOM cucTeMbl, obecneudnBalroen npouecc
pocynebHoro (BHecyaebHoro) obxanoBaHusA pelleHun n gencrteun (6e30encTBus), COBEPLUEHHbIX
npy NpegocTaBfeHnn rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCryr opraHamu, npeaocTtaBnsowmmMm
rocy4apCTBEHHbIE WU MyHMUMNAmNbHbIE YCAYrU, WX OOSMKHOCTHBIMW NuuamMu, rocyaapCTBEHHbIMU U
MYHULMMNANbHBIMU CIY>XaLUMMU.



2.16.2. dopmupoBaHMe 3a8BIIEHNS OCYLLECTBNAETCA NOCPEeACTBOM 3arnoOfHEHNSA 311IEKTPOHHOM
dopMmbl 3aaBneHnss Ha PecnybnukaHckom noptane 6e3 Heob6xoAMMOCTU OOMNOMHUTESNBLHOW Modayu
3asBNeHNs B Kakon-nmbo nHom popme.

2.16.3. lNpun hopmmnpoBaHmn 3asBneHust obecnevymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS U COXPaHEHUN 3asBMEHUS U UHbIX JOKYMEHTOB, HEOO6X0AMMBbIX
ANa NpegocTaBneHns ycnyru;

2) BO3MOXHOCTb 3aroflHEHUSI HECKOSTbKUMU 3asiBUTESNISIMWU  OOHOW 3N1EKTPOHHOM (opMbl
3asBneHns npu obpaweHun 3a ycnyramu, npeanonaralvwmMMy  HanpasrneHue COBMECTHOro
3asiBIIEHNS] HECKOJTbKUMU 3a89BUTENAMM;

3) BO3MOXHOCTb NeyaTn Ha ByMakHOM HocuTerne KONUnM 3NEKTPOHHOM (POPMbl 3asiBIIEHUS;

4) coxpaHeHWe paHee BBEAEHHbIX B ANEKTPOHHYIO POpPMY 3asiBNEHWSA 3HA4eHun B ntobon
MOMEHT MO XeNnaHuto Nonb3oBaTerns, B TOM YMcie nNpu BO3HUKHOBEHUN OWMOOK BBOAA WM BO3BpaTe
OS5 NOBTOPHOro BBOAA 3HAYEHUN B 3IIEKTPOHHYI0 POPMY 3asiBIIEHWS;

5) 3anonHeHWe nonen 3nekTPOHHOW dOopMbl 3asiBfieHMst OO0 Hayana BBOAa CBeLeHUN
3asBUTENEM C UCMONb30BaHNEM cBeaeHun, pasmelleHHbix B ECUA, n ceeaeHnin, onybnmkoBaHHbIX
Ha PecnybnnkaHckom nopTtane, B 4YacTu, KacalLencsa cBegeHnin, OTCYTCTBYHOLLMX B €4MHON CUcCTemMe
noeHTurKaumn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha NoOON M3 3TAnoB 3arofIHEHUS SNEKTPOHHOW OpPMbl
3asBreHns 6e3 noTepu paHee BBeAEHHOW MHOpMaLnu;

7) BO3MOXHOCTb AOCTyna 3adBuTENns K paHee MNoJaHHbIM UM 3asiBIEHUSM B TeYeHue He
MeHee OAHOro roga, a Takke 4YacTU4YHO CPOPMUPOBAHHBIM 3aSBIIEHUSM - B TedeHne He MeHee 3
MecsLeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBnseTca
nocpeacteomM PecnybrnmkaHckoro noprana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NpeocTaBnaeTcs BO3MOXHOCTb 3anucy Ha Nodble cBoOOAHbIE AN npuema aaTty
N BpeM4 B npegernax ycTaHOBEHHOro B MHOrOOYHKLMOHANbHOM LeHTpe rpaduka npuema.

3anncb Ha onpeaeneHHyo aaTy 3akaH4YMBaEeTCA 3a CYTKM 40 HACTynsfieHUs 3Ton aatbl.

[ns ocyuwlecTBneHna npegsapuTenbHOM 3anucu nocpeactsoM PecnybnukaHckoro noptana
3asBUTEN0 HEOBXOAUMO yKa3aTb 3anpallnBaemble CUCTEMOWN JaHHbIe, B TOM YuCTE:

daMmnnuio, s, 0T4ECTBO (NP HaANMYUK);

HoMep TenedoHa;

aflpec 3NEKTPOHHOM MOYTbI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBUSA CBEAEHUI, KOTOpble COOOLUN 3aaBUTENb NpU NpeaBapuTenbHON
3anucu, OOKYMeHTaM, MpeAcTaBfieHHbIM 3asiBUTENeM npu JIMYHOM Mpueme, npeaBapuTesibHas
3anncb aHHyNUpyeTCcs.

Mpn ocyuwecTBneHUn npeaBapuUTENbHON 3anucu 3asiBUTeNt0 obecnevymBaeTcsl BO3MOXHOCTb
pacnevataTb TanoH-noaTBepxaeHuve. B cnydae, ecnn 3adBuTenb COOBWIMT agpec 3neKTPOHHOM
NoYTbl, Ha YKasaHHbIM afdpec Takke HanpasnseTca uHdopMauuMss O NOATBEPXAEeHUU
npeaBapuTEnbHON 3anncK C ykadaHWeM AaTthbl, BPEMEHU U MecTa npuema.

Mpn ocyuwecTBneHn npegsapuTenbHOM 3anucu  3asBuTernb B 00s3aTenbHOM nopsgke
NHpopMMpyeTCsa O TOM, YTO MpeaBapuTeSibHas 3anucb aHHYNMPYeTCA B Crydae ero HesiBKM Mo
ncrteyeHmm 15 MUHYT C Ha3Ha4YeHHOro BpEMEHN npuema.

3asButens B Noboe Bpemsd BnpaBe 0Tka3aTbCA OT NpeaBapuUTesibHOM 3anucu.

3anpelaeTcs TpeboBaTb OT 3adABUTENS COBEPLUEHUS UHBIX OEWCTBUN, KPOME MPOXOXAEHMS
noeHTuukaumm n ayteHtTudukaumm B COOTBETCTBMM C HOPMAaTMBHLIMW MPAaBOBbIMW aKTamu
Poccunckon depepauun, ykasaHua LUennm npuema, a Takke npefoCcTaBfeHusi CBeOeHUM,
HeobxoouMMbIX ANs  pacyeTa ANUTENbHOCTU BPEMEHHOrO MHTEpBana, KoTopbll HeobxoaMmo
3abpoHnpoBaTb Ans npMema.

3. CocTtaB, nocnegoBaTenbHOCTb U CPOKM BbIMNMOJIHEHUA aMUHUCTPATUBHbIX NMpouenyp, Tpe6OBaHI/IFI
K MOPAOKY UX BbINOJIHEHUA, B TOM 4KUCIe 0COBEHHOCTN BbIMOSTHEHUS adMUWHUCTPATUBHbIX MNMpouenyp B
SﬂeKTpOHHOIZ cbopme, a Takke 0CODEHHOCTU BbINOSTHEHUS aaMUHUCTPATUBHbIX NMpouenyp B
MHOFObeHKLl,I/IOHaJ'IbeIX LeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUMA NPU NpeaoCTaBNeHNm
MYHULIMNANbHONM YCNyru



3.1.1. MNpepoctaBneHne MyHMUMNANbHOW  yCcryrm  BKMYMaeT B cebsa  cnegywowme
agMVHUCTpaTUBHbIE NpoLeaypsbl:

1) KOHCYNbTUPOBAHWE 3asBUTENS;

2) NPUHATUE N PaCCMOTPEHNE KOMMMEKTa AOKYMEHTOB, NPeACTaBNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3aNpoOCOB B OpraHbl, y4acTBylOLME B NpegoCTaBneHnm
MYHULUMNANbHOW yCIyru;

4) nogroToBKa pesynbTata MyHUUMNANbHOW yCnyru;

5) 3akntoyeHue gorosopa

6) Bblgava (HanpaBneHve) 3asaBUTENIO pe3ynbTata MyHULUUNANbHOW YCIyru;

7) ucnpaBreHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMWHUCTPATUBHOM  Mpoueaypbl  SBrseTcs
obpalleHune 3aaB1TENS NO BOMpPOCaMm, CBA3aHHbIM C NpeaoCTaBNeHNEM MYyHULMNANbHOW YCIyIu.

HOMKHOCTHBIM NNUOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHWE aaMUHUCTPATUBHOM
npoueaypsl, ABNAeTCS:

npu obpawueHnn 3aasutens B MOL| — paboTHUK MPL;

npu obpaiweHun 3aasutens B OpraH - cekpeTapb Ky3HEUYMXMHCKOro CenbCKoro nocesieHus
Cnacckoro MyHuuunanbHoro pavioHa Pecnybnuknm TartapctaH (ganee - [OOMMKHOCTHOE IvuUoO,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aaBuTteno BnpaBe o6paTUTbCA 3a KOHCyNnbTauMenm O nopsgke U cpokax
npegocTaBneHns MyHuumnansHon ycnyrn 8 MOLL niMyHo 1 no TenedoHy 1 3afeKTPOHHOM NoyTe.

PaboTtHnk MO®L| KoHCynbTMpyeT 3aaBuTeEns, B TOM 4uicne no cocTtaBy, dopme
npeacTaBnNAemMon JOKyMeHTaumMm 1 Apyrum Bonpocam Ans nofyvyeHus MyHUUMNanbHOM yCryru.

3asBuTtenb MOXeT MNonyuuTb WMHopmauuio O nopsake npefocTaBneHns MyHULMNanbHOM
ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE Mpouenypbl, YCTaHaBNMBaeMble HACTOSALIMM MYHKTOM, BbINOSHAOTCA B
AeHb obpalleHns 3asaBuTeng.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATMBHBIX MpoUeayp SBMSKOTCA: KOHCyNbTauusa no
cocTtaBy, (popme npeacTaBnsiemMon AOKYMEHTauuum W ApyruM BOMpocaMm, HeobxoaumbiM AN
NONy4YeHUss MyHULMNANIbHOW YCAyri.

3.2.3. 3aasutenb Bnpase obpatutbcs B OpraH no TenedoHy 1 3NeKTPOHHOM MNoYTe, a Takke
NONyYnTb KOHCynbTauumio Ha PecnybnuvkaHckom noptane, canmte OpraHa O nopsiake UM Cpokax
npegocTaBneHns MyHULMNanbHOW ycnyrM, B TOM 4ucre Mo cocTasy, (hopme npeacraBnsieMon
OOKYMEHTauun n gpyrum Bonpocam 4118 NoslydeHUss MyHULMNanbHOW YCyTri.

[omKHOCTHOE nNUUO, OTBETCTBEHHOE 3a KOHCYNbTMpPOBaHWE WHMOpMUpYeT 3asBuTens B
COOTBETCTBUM C TpeboBaHUAMM NyHKTA 1.3.4 aAMUHUCTPATUBHOIO perfnameHTa.

AOMWHUCTPATMBHBIE MNpoLeaypbl, YCTaHaBNMBaeEMble HACTOSLWMM MYHKTOM, BbINOJSTHAKOTCA B
TeyeHune Tpex paboumx gHen co AHS NOCTYnneHus obpalleHus.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX Npoueayp SABNSAKTCH: KOHCynbTauuuM no
cocTtaBy, popme npeacTaBnsieMon AOKYMEHTauuW W ApyrMM BOMpocaM, HeobxogumbiM Ans
NONyY4eHUs MyHUUMNANbHOWN YCIyTi.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMmnnekrta JOKYMEeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem OOKYMEHTOB Anis NpefocTaBneHus MyHuuunanbHou ycnyrn depe3 MOL nnu
yaaneHHoe paboyee mecto MOL|.

3.3.1.1. 3agasutenb (npeactasuTtenb 3asButensd) obpawaetca B MOL, ¢ 3anpocom o
npenocTaBneHnn MyHUUMNanbHOW YCryrn 1 npeacraBnseT AOKYMEHTbl B COOTBETCTBUM C MYyHKTOM
2.5 agMUHUCTPaTUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywunm npmem 3asiBfieHu:

onpeaensieT npeameT obpalleHuns;

yOOCTOBEPSAET JIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpoBOAMT MPOBEPKY COOTBETCTBUA [LOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5
afiMVHUCTPATUBHOIO perfameHTa;



3arnonHAeT aneKTpoHHyo doopmy 3assneHns 8 AIC MoL;

npyv NpegocTaBfieHNN AOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.5 agMUHUCTPaTMBHOIO pernaMmeHTa
Ha ByMaXHOM HocuTerne, OCyLLeCTBNSAET CKaHMpPOBaHWE NpeacTaBNeHHbIX AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3adBUTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHmpyet nognucaHHoe 3assneHne 8 AUC MOL;

3arpyxaet B ANC MOL gokyMeHTbl, NpeacTaBrfieHHble B 3NEKTPOHHOM opMme  unn
3NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AEeNO;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BbldaeT 3asaBUTEN0 Pacnuncky B npueme JOKYMEHTOB.

AOMWHUCTPATMBHbIE MNpoueaypbl, yCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbINOSTHAKTCA B
AeHb obpalleHus 3aasuTens.

PesynbTtatamu BbINOMHEHNA afMWHUCTPATUBHBIX Mpouenyp ABNSAKTCHA: roTOBOe K OThnpaBke
3asBneHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTtHnk MOL| HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asButens B OpraH B
3NEeKTPOHHOM hopMe (B COCTaBe MaKeTOB AMEKTPOHHbIX Aerfl) B TedeHue ogHoro paboyero gHs co
OHA obpalleHns 3aaBuTens B CTPYKTypHoe nogpasgenexHme ML,

PesynbTatamn BbINONHEHNS afMWHUCTPATUBHBLIX MpoLedyp SBASIOTCA: 3asBfeHWe u nakeT
OOKYMEHTOB (31IEKTPOHHOE Aesio), HanpassieHHble B OpraH, nocpeAcTBOM CUCTEMbl 3N1EKTPOHHOIO
B3aMMOOeNCcTBUA.

3.3.2. lNpuem OOKYMEHTOB Ons NpefdoCTaBfieHUss MYHUUMManbHOW YCryrn B 3NEKTPOHHOM
dopme 4epes PecnybnnkaHckum noprarn.

3.3.2.1. 3agasutenb And nogayv 3asiBfieHUsi B 9NEeKTPOHHOW (popme BbIMOMHAET criegyrowme
JencTBus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMYy 3NEKTPOHHOIO 3asdBMEHWS;

3anonHaeT ¢OpMy 3fEKTPOHHOIO 3asiBfeHWs, BKNHOYalLWYy cBedeHus, Heobxoanmble W
obsasaTenbHble ANg NpeaoCcTaBneHnss MyHUUUNansHOW YCIyru;

npuKpensniseT OOKYMEHTbl B 3NEKTPOHHOM hOpMe WMKN 3NEeKTPOHHbIe 0bpa3bl AOKYMEHTOB K
dopMe 3NEKTPOHHOrO 3asBneHus (Npu HeobxoauMocCTK);

nogTeepxaaeT ¢pakT O3HAKOMJSIEHUSI U cOorfnacusi ¢ YCroBUSMU U NOPSLAKOM npefoCcTaBneHus
MYHMLUMNANbHON YCNyrn B 3NEKTPOHHOW dopMe (yCTaHaBnMBaeT COOTBETCTBYIOLLYD OTMETKY O
cornacum B (popme 3f1eKTPOHHOrO 3asiBreHNs);

noaTeepXxgaeT LOCTOBEPHOCTb COOOLLEHHbIX CBedeHW (yCTaHaBnMBaeT COOTBETCTBYIOLLYHO
OTMETKY B hopMe 3MEKTPOHHOIO 3asaBreHNS);

OTNpaBnsaeT 3anofIHEHHOE 3NEKTPOHHOE 3asBfeHue (HaXXMMaeT COOTBETCTBYIOLLYIO KHOMKY B
dropMe 3NEKTPOHHOTO 3aABNEeHUs);

9NEeKTPOHHOE 3asiBrieHne MOAMUCbIBAaeTCsa B COOTBETCTBMM C TpeboBaHuAMM nyHkTa 2.5.3
aAMUHUCTPATUBHOIO perfnameHTa;

nony4aet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBreHMS.

dopmaTHO-nornyeckasi npoBepka CHOPMUPOBAHHOIO 3asiBfieHUs1 OCyLLeCcTBNsieTcs nocne
3anofIHeHNA 3asiBUTENEM KaX[oro M3 nosien 9NekTpoHHOW opMbl 3assrieHns. [pu BbiaBneHun
HEKOPPEKTHO 3anoSIHEHHOrO MOMSA 9NEeKTPOHHOW )OpMbl 3asiBfieHUst 3asiBUTENb yBeOOMISieTCs O
XapakTepe BbISIBNEHHOW OWWMOKM W nopsgke ee yCTpaHeHus nocpeacTBOM MHAOPMAaLMOHHOMO
COo06LEeHNa HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hopme 3asiBMEHUS.

AOMWHUCTPATMBHBbIE MNpoueaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbINOJSTHAKTCA B
OeHb obpalleHns 3asiBuTens.

PesynbTtatamu BbINONHEHUS aAMWHUCTPATUBHBIX Mpoueayp ABMNAKTCA: 3MEKTPOHHOE Aero,
HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aUMOLENCTBUA.

3.3.3. PaccmoTpeHune komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMNOSIHEHUS a4MUHUCTPATUBHOW npoueaypbl SABsieTcs
NOCTYNSIEHNE 3asBNEHUSA U MHbIX JOKYMEHTOB, HEOOXOANMbIX ANA NpefoCTaBneHUs MyHULMNanbHOM
ycrnyru.

HOMKHOCTHBIM NUoM (pabOTHUKOM), OTBETCTBEHHbIM 32 BbINOSIHEHWE agMUHUCTPATMBHOWN
npoueaypbl  aBndeTcsas  cekpetapb  Ky3HEUYMXMHCKOro  cenbckoro  noceneHns  Cnacckoro
MyHMUMNanNbHOro panoHa Pecnybnukn TatapctaH (ganee - OMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npuem OOKYMEHTOB):



3.3.3.2. [lomkHOCTHOE NUUO, OTBETCTBEHHOE 3a NMpuem LOKYMEHTOB, B criydae obpalieHus
3asBuTens ¢ 3aasneHmem B OpraH:

onpeaensieT npeameT obpalleHuns;

yCTaHaBnMBaeT NMNYHOCTb 3aABUTENS;

NpPoOBOAMT NMPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpPoBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHMsIM, YyKasaHHbIM B MyHKTE 2.5
afiMUHUCTPATUBHOIO  perfiameHTa, [MpoBepKy COOTBETCTBUS MNpPeACTaBfieHHbIX [JOKYMEHTOB
YyCTaHOBIIEHHbIM TpeboBaHMAM (Hagnexaiwiee odopMieHne Konun LOOKYMEHTOB, OTCYTCTBME B
OOKYMeHTaxX NoAYMCTOK, NPUNUCOK, 3a4E€PKHYTbIX CIOB U MHbIX HE OrOBOPEHHbIX UCNPAaBIiEHUI);

3anosiHAEeT 3NeKTPOHHY (OpMYy 3asaBfieHNA B aBTOMAaTU3MPOBAHHOM WHGOPMAaLMOHHON
cucteme, npefHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbBIX YCIYT;

npv nNnpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTEe 2.5 aAMUHUCTPATMBHOIO perfiameHTa
Ha ByMaxHOM HocuTerne, OCyLLeCTBMASET CKaHMpPOBaHWE NpeacTaBreHHbIX AOKYMEHTOB;

pacnedaTbiBaeT 3aABeHNE;

nepegaeT 3agBUTENIO HA NPOBEPKY U NOANNCAaHUE;

nocrne nognucaHus ckaHupyeT nognucaHHoe 3asBrieHne;

3arpykaet B aBTOMaTU3UPOBAHHYK MH(OPMALMOHHYIO CUCTEMY, NpeaHasHavyeHHyl Ond
OKasaHWs rocyfapCTBEHHbIX U MyHUUMUNANbHbLIX YCAYr AOKYMEHTbI, NpeacTaBfieHHble B 35IEKTPOHHOM
dropme Unu anekTpoHHble 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE AerO;

BO3BpaLlLl@eT NnognucaHHoe 3asiBfieHne N OpUrnHarbl OYMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblaeT 3asBUTESO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuus ocHoOBaHWW AN OTKasa B MNpuMemMe [OKYMEHTOB [AOJDKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, YBeAOMMAeT 3asBuUTens O Hanuumm npenaTcTBurM Ons
npuemMa 3asiBfieHMst U BO3BpaWlaeT eMy OOKYMEHTbl C OObSCHEHMEM coAepXaHUs BbISIBIEHHbIX
OCHOBaHWW N5 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nNULIO, OTBETCTBEHHOE 3a MNPUeM [OOKYMEHTOB, MOCre MOCTYNfeHns
OOKYMEHTOB Ha pacCMOTpeHMeE:

npuceanBaeT 3asdBNeHN0 HOMEP B COOTBETCTBUM C HOMEHKNATypoun aen u cratyc «l1poBepka
OOKYMEHTOBY;

n3yvyaeT nMOCTYyNMBLUME 3NEKTPOHHbIE [efla, B TOM YMCre TMNPUIOXEHHbIE 3aaBUTenem
OOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3MeKTPOHHbIe 06pasbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobnogeHne ycnoBun AeNCTBUTENbHOCTU 3MEKTPOHHOW MOAMUCKU, NOCPeacTBOM
obpaweHna k EguHomy nopTany (B cnyyae, ecnu 3asiBUTENEM npencTaBfeHbl 3NEKTPOHHbIE
OOKYMEHTbI, NOANUCAHHbIE YCUNEHHOMW KBaNUOULIMPOBAHHOW 3N1IEKTPOHHOMW MOAMUCHIO).

Mpn HanNuuum OCHOBaHW, NPEeAyCMOTPEHHbIX MNYHKTOM 2.7.1 agMMWHUCTPATUBHOIO
perrnameHTa, NoAroTaBnNMBaeT MPOEKT pelleHna o6 oTkase B npuemMe LOKYMEHTOB, HeobXoanMbIX
Ans npefocTtaBneHns MyHULUMNAIbHOM YCIyr.

B cnyyae, ecnu B peaynbTtate MNPOBEPKN YCUMEHHOW KBaNMPUUMPOBAHHOW 3IEKTPOHHOM
noanucn BbISIBNEHO HecoONoaeHME YCNOBUIA ee OEeNCTBUTENbHOCTU, NPOEKT pelieHust o6 oTkase
OOIMKeH copepxaTb MyHKTbl cTtatbnM 11 dPepepanbHoro 3akoHa Ne 63-P3, KoTOpble MOCNYXUNK
OCHOBaHMEM 1151 €ro NPUHATUS.

[MpoekT pelweHna o6 oTkase B nNpuemMe OOKYMEHTOB, HeOoOXoguMMbIX ANA npefocTaBeHus
MYHULUMNANbHOM YCNYrn, C yKa3aHMEM MpUYMH OTKasa (B criydae, ecnu OCHOBaHUSA ANS OTkas3a B
npuemMe OOKYMEHTOB, HeOOXOAMMbIX ANs NpPeaoCTaBfeHUs MyHULMNANbHOW YCIyrn, CBsi3aHbl C
HapyLIEeHMEM YCTaAHOBIIEHHbLIX TPEOOBaHUIM K TakMM LOKYMEHTaM, OCHOBaHWUA Onsl OTKasa B Npueme
OOKYMEHTOB [OJDKHbI cogepxaTb WH(opMaumio O HaMMEHOBaHMM [OOKYMEHTOB (MHopmMauuu,
cBedleHuI), KOTopble He npeAcTaBrfeHbl, cogepXaT HeaoCToBepHble U (MNKU) NPOTUBOPEYUBLIE
cBedeHusi, OMOpMIEeHbl C HapyweHWeM YCTaHOBIEHHbIX TpeboBaHuW), HanpaBnseTcs Ha
corrnacosaHune B YCTaHOBJIEHHOM nopsiake nocpeacTsom cUcTeMbI 3S1IEKTPOHHOrO
OOKyMeHToobopoTa.

CornacoBaHne npoekta pelweHuss 06 OTkase B NpuemMe AOKYMEHTOB, HeobXxoaumbiX Ans
npenocTaBneHns MyHUUUnNanbHOW YCIyru, OCyLeCcTBNAeTCs B Nopsiake, NpeaycMOTPEHHOM MyHKTOM
3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae oTcyTCTBMSA OCHOBaHWM O OTKasa B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMUWHUCTPATUBHOIO pernamMmeHTta, LOJMKHOCTHOE JMuUOo, OTBETCTBEHHOE 3a Mpuem
OOKYMEHTOB, B TeYeHue OAHOro paboyero AHSA CO AHA MOCTYNSIEHUS 3asaBfEHUs, HanpasnseT
3a8BUTENIO, YKasaHHbIM B 3asiBieHWM Cnocobom, yBeAOMSIEHME O MOCTYNNEHUN 3asiBrieHus,



cogepxallee BXOOAWMA PErucTpaumMoHHbIN HOMeEp 3asiBfeHus, AaTy MofyyYeHus 3asiBrieHus,
nepevyeHb HavMeHoBaHUM annoB, MNpPenCTaBNEHHbIX K HeMy [OOKYMEHTOB, AaTty nosiyvyeHus
pesynbTata MyHULMUNArIbHOW YCIyru.

3.3.3.4. NcnonHeHue npouenyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 agMWHUCTPATMBHOIO
perrnameHTa, npu HanM4um TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM pexume
C WCNosrb30BaHMEM aBTOMAaTU3NPOBAHHON WH(OPMALIMOHHOMN CUCTEMbI, MNpefHa3Ha4YeHHoM NS
OKa3aHus rocy4apCTBEHHbIX U MyHULUMNANbHBIX YCITYT.

3.3.3.5. ALMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnMBaeMble NMYHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfnaMeHTa, BbINOMHATCA B TeyeHMe opfHoro paboyero OHA CO  AHS
NOCTYNMNEeHNA 3asaBNEeHNS Ha pacCMOTpeHMe.

PesynbTatamu BbINOMIHEHUS aAMUMHUCTPATUBHBIX Npoueayp SBASKOTCA: MNPUHATBIA Ha
paccMOTpeHne KOMMMEKT OOKYMEHTOB WM MPOEeKT pelleHus o6 oTkase B npueme OOKYMEHTOB,
HeobxoaMMbIX Ans NpeaoCTaBNeHNA MyHULMNANbHON YCyri.

3.4. HanpaBneHve MexBeqoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLME B NpeaoCcTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Hayana BbINOSIHEHUA a4MWHUCTPATUBHOW Mpoueaypbl ABASETCH
noflydeHMe  OOSMKHOCTHbIM — nvuoM  (pabOTHMKOM),  YMOMHOMOYEHHbIM  Ha  BbINOSIHEHME
aAMWHUCTPATUBHOM Npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOIO 3a Mnpuem
OOKYMEHTOB, NPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

HOMKHOCTHBIM NUOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, aBnseTcAa  cekpetapb  Ky3HeuymxuHCKOro  cenbckoro nocerneHns  Cnacckoro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTtaH (ganee - OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
HanpaBfieHMe MeXBeLOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOImMKHOCTHOE NULIO, OTBETCTBEHHOE 3a HarpaBfieHNe MeXBELOMCTBEHHbIX 3anpocoB,
dopMmupyeT M HanpasnseT B 3MeKTPOHHOW hopMe MNOCpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOMO
9NEKTPOHHOIo B3anmmogemncTsus (Mpyu OTCYTCTBUM TEXHUYECKON BO3MOXHOCTU — MHBIMWU criocobamm)
3anpocbl O npefocTaBNeHMM [OOKYMEHTOB W CBeAeHWUW, NpedyCMOTPEHHbIX MyHKToOM 2.6.1
afMVUHUCTPATUBHOIO perfameHTa.

AOMWHUCTPATMBHbIE MNpoLeaypbl, YCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbINOSTHAKTCA B
O€eHb NPUHATUA 3aABNEHUS Ha PacCMOTPEHME.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATUBHBIX Mpouenyp SABNAKTCA: HarnpaBfieHHble B
opraHbl BNacTu n (Mnv) nogBeAOMCTBEHHbIE OpraHamM BracTu opraHm3almm 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLMKOB AaHHbIX Ha OCHOBaHMM 3anpoCcOoB, MOCTYNUBLUMX 4epes
CUCTEMY MEXBELOMCTBEHHOIO 3MEeKTPOHHOIro B3auMOOEWCTBUSA, NPedoCTaBnsaoT 3anpallivBaemMble
OOKYMEHTbI (MHbopMaumio) unu HarnpasnawoT yBeAOMNEeHUA 006 OTCYTCTBUM JOKyMeHTa U (Mnu)
nHpopmauun, HeobxoauMbIX ANs NPeaoCTaBNeHNa MyHUUUNANbHOW YCNyru (danee — yBeaoMseHune
00 oTkase).

AOMnHUCTpaTMBHbIE Mpouenypbl, YCTaHaBnMBaeMble HaCTOALWMM MYyHKTOM, BbIMOMHAIOTCA B
TeyeHue NATu OHEN CO AHSA MOCTYNMEHNS MeXBeAOMCTBEHHOMO 3anpoca B OpraH Unu opraHu3aumio,
npegocraBnsaloLWmne AOKYMEHT U MHPOpMaLMIO, eCn UHbIE CPOKM MOArOTOBKM N HanpaBneHus oTeeTa
Ha MeXBEOOMCTBEHHbIN 3anpoc He yCTaHoBMeHbl bedeparibHbIMM 3aKOHaMUK, MPaBOBbLIMU aKTamu
MpaBuTtenbctBa Poccuinckon ®egepaummn n NPUHATLIMU B COOTBETCTBUM C deeparnbHbIMU 3aKoOHaMU
HOPMaTMBHbLIMW NPaBoBbIMKU akTamu Pecnybnuku TaTapctaH.

PesynbtatamuM  BbIMNOMHEHUA  aAMUHUCTPATUBHBLIX  nNpouedyp  SABMAATCA:  JOKYMEHTbI
(cBegeHus), HeobxoaumMble ANs NpefoCTaBfeHUs MyHULMNanbHOW ycnyru, nnbo ysegomneHne ob
oTKase, HanpaBfeHHble  OOMMKHOCTHOMY  nvuy, OTBETCTBEHHOMY  3a HanpasrieHve
MEXBEAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX 3anpOCoB:

nonyyaet  3anpawmBaemMble  Yepe3  CUCTEMY  MEXBEOOMCTBEHHOrO  3MEKTPOHHOro
B3aMMOOENCTBNA AOKYMEHTbl (CBegeHus), Heobxoaumble AONs NpeaoCTaBNeHUs MyHUUMnanbHOW
ycnyri, nnbo yeegomrneHne ob oTkase npu OTCYTCTBUM JOKYMEHTa 1 (Unu) nHdopmaumm;

Nnpwu HanM4yMmM OCHOBaHUW, NPeAYCMOTPEHHbLIX NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernamMeHTa,
nogrotaBnvMBaeT MPOEKT pelweHns o6 oTkase B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Anis
npegocTaBneHns MyHULMNansHOM yCnyru.

[MpoekT pelwweHna ob oTkase B npuemMe OOKYMEHTOB, HeobOXoAuMbIX Ansi NpeaocTaBrieHus
MYHUUUNANbHOW YCNYru, C yKa3aHMEM MNPUYUH OTKasa (B Criydae, ecnu OCHOBaHWA ONA OTKas3a B



npueme [OOKYMEHTOB, HeOobXoauMbIX ANSA MNpefaoCTaBreHuss MyHUUMNAnbHOW YCNyru, CBsi3aHbl C
HapyLlleHMEM YCTaHOBIMEHHbIX TpeboBaHW K TakuM AOKYMEHTaM, OCHOBaHUA ANS OTKasa B npueme
OOKYMEHTOB [OJMKHbI coepxaTb WH(opMaumio O HaMMeHOBaHUUM [OOKYMEHTOB (MHdopmMauuu,
cBefleHuI), KOTopble He npeacTaBneHbl, codepxaT HeAoCTOBepHble U (Mnn) NpoTUBOpPEYMBLIE
cBefeHusi, OMOopMNeHbl C HapyleHWEM YCTaHOBMEHHbIX TpeboBaHui), HanpaBnaeTcsa Ha
cornacosaHue B YCTaHOBMIEHHOM nopsiake nocpeacTsom CUCTEMbI  3NEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHne npoekta pelweHuss o6 OTkase B MNpuemMe OOKYMEHTOB, HeobOXOoAMMbIX ASis
npegocTaBneHns MyHUUunanbHOW YCNyru, OCyLLeCcTBNAeTCs B Nopsake, npeayCMOTPEHHOM MYyHKTOM
3.5.3 agMUHUCTPaTUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE MpOLEaypbl, YCTaHABNMBAEMblE€ HACTOSALIMM MYHKTOM, BbINOSHAKOTCA B
OEHb NOJlyYeHnsa cBeJeHUN NO MEXBEeLOMCTBEHHbLIM 3anpocam.

Pesynbtatamn  BbINOMHEHMS  AAMWHUCTPATUBHBLIX  Mpoueayp  SABNAOTCA:  OOKYMEHTHI
(cBegeHus), Heobxoanmble ONs NPeAOCTaBfEHUST MYHULUMNAnNbHOW YCRyri, NPOEKT pelleHust o6
OoTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpeoCTaBNeHnss MyHULMNAnNsHOW YCIyru.

3.4.5. WcnonHeHne npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, npu HanM4um TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM pexunme
C WCNoSfib30BaHMEM aBTOMATU3NPOBAHHOWN WHMOPMALMOHHOMN CUCTEMBbI, MpeaHasHa4YeHHoU AN
OKa3aHusl roCyAapCTBEHHbIX WM MyHUUMNANbHbIX YCAyr, B TOM 4uCNe C MOMEHTa perncrpauum
3asBfieHns1 B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcMManbHbI CPOK BbINOSTHEHNSA aAMUHUCTPATUBHBLIX NPOLeayp, YKadaHHbIX B NMyHKTE
3.4 agMNHNCTPATUBHOIO perfiaMeHTa, CoCTaBnseT NAaTb paboynx aHeN.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCIyru

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHMS Aa4MWHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NoCTynfieHne OT [AOSPKHOCTHOrO 5nuua, OTBETCTBEHHOrO 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAeHWI), HeOBXOAMMBbIX 515 NPeoCTaBeHns MyHULMNAnbHON YCyri.

[OMKHOCTHBIM NINLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aaMUHUCTPATMBHOM npoueaypsbl,
ABnAeTca cekpeTapb Ky3HEUYMXMHCKOro cenibekoro noceneHust Cnacckoro MyHMUMNanbHOro paroHa
Pecnybnukn TatapcTtaH (ganee - OO/MKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTta
npeaocTaBneHNa MyHULMNANbHOW YCRyri).

3.5.2. [JOmMKHOCTHOE nuuUOo, OTBETCTBEHHOE 3a MOAroTOBKY pesyrbTata npeaoCcTaBrieHus
MYHULMNANbHOWN YCNyru:

paccmatpmBaer  CPOPMUPOBAHHBIA ~ KOMMMEKT  OOKYMEHTOB,  Heobxoaumbix  Ans
npeaocTaBneHNa MyHULMNANbHOW YCAYTu;

Npu BbISBMEHUN OCHOBAHWW ANA OTKa3a B NpefoCTaBfieHUM MYHULMNANbHOW YCryru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATMBHOIO pernamMmeHTa, NOAroTaBnMBaeT NPOEKT pelleHns ob
OTKase B NpefoCTaBfieHU MyHULMNANbHON yCryru;

B Crny4ae OTCYTCTBMSI OCHOBaHWA ANA OTKasa B NpefoCTaBfeHuM MYyHUUMMAnNbHOW YCRyru,
NpegyCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfameHTa, no UToram pacCMOTpPeHUst
OOKYMEHTOB, HEODXoaANMbIX AN1s NpeaoCTaBNeHNs MyHUUUNANbLHOM yCryri, nogrotTaBnmBaeT NPOeEKT
pacrnopsikeHnsa No 0POpPMIEHUIO AOKYMEHTOB U OCOOPMIISIET pacnopsiKeHue;

HanpaBnsieT NOArOTOBMEHHbIE NPOEKTbI pe3ynbTaTa NpegoCTaBneHUss MyHULMNanbLHOW YCnyru
Ha cornacoBaHue B YCT@HOBSIEHHOM MoOpsdKke MNOCPEeACTBOM  CUCTEMbl  3NIEKTPOHHOIO
OOKyMeHToobopoTa.

AOMUHUCTPaTMBHBLIE MNpoueaypbl, YCTaHaBMBAEMble HACTOALMM MYHKTOM, BbIMOSHATCA B
TeyeHune aByx pabounx gHen C MOMEHTa NOCTYNNEHNS OTBETOB HA MEXBEAOMCTBEHHbIE 3anpocChl.

PesynbtatamyM  BbIMNOMHEHUA  aAMUHUCTPATUBHBLIX  Npouenyp  SABNSAKTCHA:  NPOEKTHI,
HanpasfieHHble Ha cornacoBaHue.

3.5.3. CornacoBaHune 1 nognvcaHve npoekTa pesynbTaTa NpefoCcTaBfNeHus MyHUUUNanbHOM
ycnyrm  (ganee — MpPOEKTbl [JOKYMEHTOB) OCYLLECTBNAETCA pPYKOBOAUTENEM CTPYKTYPHOro
nogpasgeneHnsi, OTBETCTBEHHOrO0 3a  MNOLrOTOBKY  pesynbTata  MyHUUMNANbHOW  YCrnyru,
PykoBoantenem OpraHa.

[MoaroToBneHHbIE NPOEKTbI AOKYMEHTOB, UMEIOLLIME 3aMevaHnd, BO3BpaLLatoTcs Ha opaboTky
nuuy, OTBETCTBEHHOMY 3a MOAroTOBKY pes3yrnbTaTa MyHuuunanbHoW ycnyru. locne ycTtpaHeHus
3aMeYvaHnin NPoeKTbl JOKYMEHTOB MOBTOPHO NepenatoTcs Ansi COrnacoBaHnsa 1 nognucaHuns.

PykoBogntens OpraHa npu paccMOTPEHMM MPOEKTOB LOKYMEHTOB NpoBepsAeT cobntogeHue



afiMVHUCTPATUBHOIO pernameHTa AOSMKHOCTHbIMU nvuamu OpraHa B 4acTuM CPOKOB BbIMOSHEHUS
afMUHUCTPATUBHbLIX Mpoueayp, WX MOCrneaoBaTefibHOCTU U MOMHOThI, HanuUyusa CorfiacoBaHUn
YNONMHOMOYEHHbIX OOMKHOCTHbIX Nny, OpraHa B CMCTEME 3MEKTPOHHOrO AOKyMeHToobopoTa.

B cnyyae BbiBNeHWA HapylweHWA B YacTU CPOKOB BbIMOMHEHUA aAMWHUCTPATUBHBLIX
npoueayp, Ux nocrnegosBaTenbHOCTU U NONHOTLI PykoBoantens OpraHa nHUUMmMpyeT nNpuBnedYeHne K
OTBETCTBEHHOCTW  nuy, AOMYyCTUBLUMX  HapylleHus, B  COOTBETCTBMM C MNyHKTOM 4.3
afiMVHUCTPATUBHOIO perfameHTa.

AOMUHUCTPATMBHBLIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbIMNOSMHATCA B
TeyeHne ogHoro paboyero aHs.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMAITCH: peweHne o6 oTkase B
npegocTaBneHUn MyHULUMNANbLHOM YCNyrnu, yTBEPXAEHHOEe pacrnopsikeHune.

3.5.4. WNcnonHeHue npouenyp, YKasaHHbix B nyHktax 3.5.2, 3.5.3. agMuHUCTpaTUBHOIO
perrnameHTa, npu HanMyYum TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM pexunme
C WCNoSfb30BaHMEM aBTOMAaTU3NPOBAHHOWN WHMOPMALMOHHOMN CUCTEMBbI, MpeaHasHa4YeHHoU AN
OKa3aHus rocy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYT.

MakcumarbHbIN CPOK BbINONTHEHUA aAMUHUCTPATUBHbLIX Npoueayp, ykasaHHbIX B MyHKTe 3.5.
aAMWHNCTPaTUBHOIO pernameHTa, coctasnsaeTt 3 paboymx aHs.

3.6. 3aknoyeHe goroBopa nepeaayn Xurnoro nomeLLeHnst B COGCTBEHHOCTb 3asiBUTENIO

3.6.1. OcHoBaHMEM Hayana BbINOSIHEHMS AaOMWHUCTPATUBHOW Mpoueaypbl sBNsieTcs
yTBEPXKOEHME MOCTaHOBMEHNA O MpuemMe paHee nNpUBaTU3NMPOBAHHOIO XWIIOr0 MNOMELLEHUS B
MyHMLUMNANbHY COBCTBEHHOCTb.

[OMKHOCTHBIM NINLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aaMUHUCTPATMBHOM npoueaypsbl,
ABnAeTca cekpeTapb Ky3HEUYMXMHCKOro cenibekoro noceneHusi Cnacckoro MyHMUMNanbHOro paroHa
Pecnybnukn TatapcTtaH (ganee - OO/MKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOLrOTOBKY pesyrnbTaTta
npeaocTaBneHnsa MyHULMNANbHOW YCryri).

3.6.2. [JO/mMKHOCTHOE nuuUOo, OTBETCTBEHHOE 3a MOAroTOBKY pesyrnbTaTa npefoCcTaBneHus
MYHMUMNANbHOW yCnyrn, roToBUT [AOrOBOP Mepedayvyd XWMoro nomMeLlleHnss B COOCTBEHHOCTb
3asBuUTENIO (Oanee — oorosop).

AOMUHUCTPATMBHbIE MpoLEeaypbl, YCTaHaBNMBaEMble HACTOALLMM MYHKTOM, BbIMOMHATCA B
TeyeHue ogHoro paboyero AHA C MOMEHTA Bbl4ayn 3asiBUTENO0 PaCnopPsKEHNS.

PesynbTatamn  BbINOMHEHWS  agMUHUCTPATMBHBIX  Npouedyp  ABNSAOTCA:  LOroBop,
HanpaBfieHHbIN Ha CorfacoBaHue.

3.6.3. CornacoBaHne wn nognucaHne [OroBopa OCYLUECTBISETCA  PyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOArOTOBKY pedynbTarta MyHULMNanbHOW yenyriu,
Pykosoantenem OpraHa.

AOMWHUCTPATMBHBIE MpoLeaypbl, YCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, BbINOJSTHAKTCSA B
TeyeHne ogHoro paboyero aHs.

PesynbTatamu BbINOMHEHUS a4MUHUCTPATUBHBIX Mpouedyp SABNATCA:  NOLMUMCAHHbLIN
O0roBop.

3.6.4. [JO/mKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY pesyrnbTaTa npefocTaBneHus
MYHMLUMNANbHOW yCnyrn, n3BeLlaeT 3aaBuTens (ero npeacraButend) 0 HeobxoaAMMOCTM NOANUCaHNA
Aorosopa CnocoboMm, ykasaHHbIM B 3adBfEeHUW, O pesynbTaTe npefoCcTaBfieHUs MyHUUMNAnbHOM
ycrnyrmu Mn O BO3MOXHOCTW TMOSfydYeHns pesynbtaTta npeaocTaBneHns MyHUUUnanbHOM YCNyrn B
OpraHe unu B MOLL.

AOMUHUCTPATMBHbIE MNpoLeaypbl, YCTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbINOSHAKTCA B
AeHb nognucaHna gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINOMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SABMASATCA:  yBedOMIleHue
3asBuTENS.

3.6.5. WcnonHeHne npouenyp, ykasaHHbIX B nyHKTax 3.6.2, 3.6.3. agMWHUCTPATUBHOrO
perrnameHTa, nNpu HanIMyYnn TEXHNYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMATUYECKOM peXMUMeE
C WUCronb30BaHMEM aBTOMAaTU3NPOBAHHOW WHAOPMALMOHHON CUCTEMbI, MpeAHasHadYeHHOW Onsd
OKa3aHuWs roCy4apCTBEHHbIX U MyHULUMNANbHbBIX YCIIYT.

MakcumarbHbIN CPOK BbINOMHEHUA aAMUHUCTPATUBHbLIX NpoLueayp, YKa3aHHbIX B MyHKTe 3.6.
aAMUHUCTPATUBHOIO perfnameHTa, CoOCTaBnseT ABa pabounx aH4.



3.7. Boigaya (HanpaBneHve) 3asaBuUTENIO pesynbtata MyHUUUNansHou ycryrm

3.7.1. OcHoBaHMeM Hayana BbINOSIHEHUS AOMWHUCTPATUBHOW rpouenypbl  ABNseTcs
nony4yeHue OOMKHOCTHBIM MULIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE agMUHUCTPATUBHOW npoLeaypbl,
AOKyMeHTa, noaTBepXdatoLLero npefocTaBrneHme MyHuuunansHoOm yCeryri.

HOMKHOCTHLIM NNUUOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE aOMWHUCTPATUBHOW Mpoueaypbl,
aBnsAeTca cekpeTapb Ky3HEUMXMHCKOro cernbckoro nocerneHvs Cnacckoro MyHMUMMNanbHOro panoHa
Pecnybnukn TaTapcTtaH (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTta
npeaocTaBneHns MyHULMNanbHOW YCIyri.

3.7.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNOAroTOBKY pesyrnbTarta npefocTaBfieHns
MYHULUUNANTbHOW YCIyru:

obecrneunBaeT permctpauuio Aorosopa, nognucaHHoro pykosoautenem OpraHa, B XypHane
perncTpauun U BHECEHWe CBefdeHWW O pesynbTaTe npefocTaBneHus MyHUUMnanbHOM YCnyrun B
noacuctemMy  BedeHUs  AOKYMeHTauuum  aBTOMaTU3MPOBaHHOM  MHMOPMAUMOHHOW  CUCTEMBbI,
npeAHasHavYeHHOW ANA oKa3aHWUs rocyJapCTBEHHbIX U MyHULMNAIbHbIX YCNYT;

BbldaeT 3asaBUTEN0 JOroBOP MoA POCMUCH.

3asiBuTens noanucbiBaeT JOroBOpP B ABYX 3K3eMmnnspax U nepegaet OOIDKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a NOArOoTOBKY pe3yrnbTaTa NnpefocTaBNeHns MyHULMNaIbHON YCyru.

[omkHoCcTHOE nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesyrnbrarta npeaocTaBneHuns
MYHMUMMANbHOW YCNyru, Mnony4yvMB nNognucaHHble LOroBopa BblAaeT 3asBUTENIO TpU 3K3emnndapa
gorosopa Ana noanvcu. [locne nognucaHus [orosopa, BblgaeT 3asBUTEN0 OAWH IK3eMnnsp
aorosopa.

AOMUHUCTPATMBHbIE Mpoueaypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOMHSAKTCA B
AeHb NpubLITUA 3asBUTENS.

PesynbTatamu BbINONHEHUS aAMUHUCTPATMBHbLIX Npoueayp ABMSTCA: BblAaHHbIE 3a8BUTENIO
O0roBop.

3.7.3. Tlopspok Bblgadn (HanpaeneHws) pesynbTaTa nNpegocTaBfieHns  MyHUUUNansHoOu
YCnyru:

3.7.3.1. lpun obpalwieHnn 3assBuTena 3a pesynbTatoM MyHuuunanbHow ycnyru B ML,
paboTHMk MOL| BbigaeT 3aaBUTENIO pes3ynbTaT MyHULMNAnNbHOW ycrnyru B d)OpMe 3K3emmnnsipa
SNEKTPOHHOro [OKYMeHTa Ha OymaxHom Hocutene. [lo TpeboBaHuio 3asiBUTENs BMecCTe C
9K3EMMMAPOM ANEKTPOHHOIO JOKYMEHTa Ha ByMaXkHOM HocuTene emy nNpefocTaBrisieTcs aK3eMnnsap
SNEKTPOHHOro AOKYMEHTa NyTeM €ro 3anucu Ha CbeMHbIN HOCUTESb MHpopMauuKn Unu HanpasneHus
9K3eMnngapa ANeKTPOHHOro AOKYMEHTa No 9MeKTPOHHOW noyTte B agpec 3assutens. [pu 3anucu Ha
CbeMHbIN HOCUTENb WMHMOPMaUUW UMK HanpaBNeHUM SK3eMmnsipa 3NEeKTPOHHOro AOKYMeHTa, Ha
OCHOBE KOTOPOrO COCTaBIIEH 3K3eMMNApP JMEKTPOHHOrO0 OOKyMeHTa Ha OymaxkHOM HocuTene, no
SNEKTPOHHOM MNOoYTEe WAEHTUYHOCTb TaKoro 3K3emnnspa 3NEeKTPOHHOro [AOKYMEHTa 3K3eMnnsapy
9NEKTPOHHOIo AOKYMeHTa Ha BymMakHOM HocuTene 3aBepsieTcsl YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNonb30BaHMEM YCUITEHHOW KBannMuuMpoBaHHOW 351IEKTPOHHOM NOAMUCH.

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBNMBaEMble HACTOALLMM MYHKTOM, BbIMOMHSATCA B
nopsiike o4yepenHoCTW, B AeHb MNpubbITUA 3asBUTENs B CPOKW, YCTAHOBIIEHHblE pernameHToM
paboTbl MOLI.

Pesynbtatamn BbINONHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABMASTCA: dukcaunsa dakra
Bblgaun pesynbrtata npegoctaBneHnsa MyHuuunanbHon yenyrm B AVC  MOL, pesynbtar
npeaocTaBneHnsa MyHULMNanbLHOM yCryri, BblAaHHbIN 3adBUTENIO.

3.7.3.2. lNpn obpalweHnn 3asBUTENA 3a pe3ynbTatoM MyHUUUNANbHOM YCryrn 4epes
PecnybnukaHckui nopTtan 3adBuTEN0 B JNIMYHLIN  KabMHET aBTOMaTU4eCcKn HanpaBnseTcs
SMNEeKTPOHHbIN 0bpa3 AOKYMeHTa, SABMSAILErocs pesynbTaToM MpefocTaBneHUss MyHULUNanbHOW
yCnyru, noAnucaHHbIN YCUNEHHOW KBanuuUUMpPOBAHHOW 3NIEKTPOHHOM MOAMUCHIO YNOMHOMOYEHHOIO
AosmkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBNMBaEMble HACTOALLMM MYHKTOM, BbIMOMHAKTCA B
AeHb nognucaHns OOKyMeHTa, MoATBepXaarwllero npegoctaBrneHne (0Tka3 B NpeaocTaBrieHnn)
MYHULMNANbHOW YCNyru, ynoTHOMOYEHHbIM JOMKHOCTHbIM nuuoM OpraHa (OpraHom).

Pesynbtatamn  BbINOMHEHUA aAMMHUCTPATMBHBLIX Mpouedyp SABMSIOTCHA:  HarnpasleHue
(npegoctaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHckoro nopTtana 3asdBuTento  [OKYMEHTa,
noAaTBepXdawLwero npegocTaBneHne  MyHuuMnanbHoOW ycnyrm (B TOM  4yucre OTkas B
npeaocTaBneHnn MyHULMNAIbHOW yCryrn).



3.7.3.3. lNpu obpalleHnn 3asBuTEns 3a pesynbTaTtoM MyHuuunanbHon ycnyru B OpraH,
AOIMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a Bblgady (HanpasreHue) OOKYMEHTOB, BblAaeT 3asBUTEr0
pesynbTat MyHuuunanbHon ycnyru. [lo TpeboBaHuiO 3asBUTENs BMeCTE C 3K3eMMMsipoMm
SMNEKTPOHHOro A0KYMeHTa Ha BymMaXHOM HocuTene eMy NpeaocTaBnAeTCs 9K3EMNNSAP 3MEKTPOHHOro
AOKYMeHTa nyTemM ero 3anucu Ha CbeMHbI HOCUTENb MHAOPMaUWUU UNN HanpaBreHus SK3eMnnsapa
SMNEKTPOHHOIo JOKYMEHTa MO 31IeKTPOHHOW MoYTe B afpec 3asBuUTENS.

AOMUHUCTPATMBHbBIE MpoLeaypbl, YCTaHaBnMBaeMble HaCTOSALWMM MYyHKTOM, OCYLLECTBSATCA
B Nopsiike o4epeaHoCTU, B AeHb NpubbITUS 3asBUTENs B COOTBETCTBMU C [paBunamm BHyTPEHHEro
TpyAosoro pacrnopsiaka Opraxa.

PesynbTaTtomM BbINONHEHUS aAMWHUCTPATUBHLIX Mpouenyp sSBNATCA: ukcauusa dakTa
BblJayn pesynbTata nNpegocTaBfieHns  MyHAUMNAnbHOW  ycryri B aBTOMaTuM3MpOBaHHOM
NHOPMaLMOHHON cucTeme, npefHa3HavYeHHoN ANA OKa3aHus rocygapCTBEHHbIX U MyHULMNANbHbIX

ycnyr.
3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae oOBHapyXeHWss TEeXHUYECKOW OWMnbKN B [OKYMEHTe, SBNSALWEeMCS
pesynbTaToM MyHULMNanbHOM ycnyru, 3asisutenb HanpasndaeTt B OpraH:

3asiBrieHne 00 ucnpaBfieHUN TexHUYeckon owmnbkn (npunoxeHne Ne 4 Kk HacToswemy
aAMUHUCTPATUBHOMY PErfiaMeHTy);

AOKYMEHT, Bbl4aHHbIA 3asiBUTENO Kak pe3ynbTaT MyHULMNanbHOW yCnyrn, B KOTOPOM
COOEPXKUTCA TeEXHNYECKada oLmnbKa;

AOKYMEHTbI, MMEIOLLME HOPULONYECKYO CUMY, CBUAOETENbCTBYIOLIME O HANUYUN TEXHUYECKOW
OLLNOKN.

3asBneHne o6 McnpaBneHMM TEXHUYECKOW OWMOKM B CBeOEHUNAX, yKasdaHHbIX B LOKYMEHTE,
ABMAKOLWEMCA pe3ynbTaToOM MyHMUMNANbLHOM ycnyrk, nogaeTtca 3assuTtenem (YnorHOMOYEHHbIM
npeacTaBuTenem) NOYTOBbLIM OTNPaBneHneM (B TOM YMCNe C UCNOSNb30BaHMEM 3MEKTPOHHOW NOYTbI),
nnbo yepes PecnybnukaHckuim noptan unnm MOLL.

3.8.2. [1o/mKHOCTHOE nMLO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, OCYLIECTBNSAET MNpuem
3asBrneHnss 06 McnpaBneHMM TEXHUYECKOW OLUNOKWN, PErucTpupyeTt 3asiBEeHME C MPUIOXKEHHbIMU
AOKyMeHTaMu 1 nepefaeT ux AO/MKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMWHUCTPATMBHbIE MPOLEaYpbl, YCTaHaBIMBAEMbIE HACTOSLLMM MYHKTOM, BbINOJTHAKTCA B
TeyeHne ogHoro paboyero AHS ¢ gaTtbl perncTpaumm 3asBreHus.

Pesynbtatamm BbINOMHEHNA aOMWHUCTPATUBHBIX NPOLEAyp SABMAATCA: MNPUHATOE U
3aperncTpupoBaHHoOe 3asiBieHWe, HanpaBfieHHOE Ha pPacCMOTPEHME  LOSMKHOCTHOMY  nvuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.8.3. [JormkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccmaTpusaeT
OOKYMEHTbI M B LENsX BHECEHUS WCMNpaBNeHUMW B [LOOKYMEHT, SABNAOWMNCSA pe3ynbTaToMm
npeaocTaBneHNa MyHULMNAnbHOW yCRyrn, OCyLWeCTBNSAET npouenypbl, NpeayCcMOTPEHHbIE MYHKTOM
3.5 agMuMHUCTpPaTMBHOIO pernaMmeHTa, W BbldaeT MWCMNPaBMNEHHbIN  OOKYMEHT  3asiBUTESO
(yNnONMHOMOYEHHOMY MpPEeACTaBUTEN) JNMYHO NO4 pPOCNUCb € U3BATMEM Yy  3asBUTENS
(yNnONHOMOYEHHOro npeacTaBUTENsl) OpuUrnHana OOKyMEHTa, B KOTOPOM COAEPXKUTCS TeXHMYEecKas
ownbka, wnNn HanpaeBnsieT B agpec 3asiBUTeNs MNo4YTOBbIM OTMNpaBfeHMeM (MocpeacTBOM
SNEKTPOHHOM NOYTbI) MMCbMO O BO3MOXXHOCTM NONy4YEHNA AOKYMEHTa npu npegoctaeneHnn B OpraH
opuUrMHana fOKYMeHTa, B KOTOPOM COAEPXKUTCH TEXHMYecKkas oLumobka.

AOMWHUCTPATMBHbIE MPOLEaypbl, YCTaHaBIMBAEMbIE HACTOSLLMM MYHKTOM, BbINOJHAKTCA B
TeyeHne AByx paboumx gHen nocne obHapyXeHUst TEXHUYECKOM OLWNOKM Mnn nonyyvyeHnsa ot noboro
3aMHTEPECOBAHHOIO NMua 3asBNeHns 0 AOMNYyLEHHOW owmnokKe.

Pesynbtatamn  BbINOMHEHUS  aAMUHUCTPATUBHBLIX  Mpoueadyp  SIBASKOTCA:  BblAAHHbIN
(HanpaBneHHbIN) 3a9BUTENO AOKYMEHT.

4. MNopsgok 1 popMbl KOHTPOISA 3a NpeaocTaBrieHneM MyHULMMNANbsHOW yCnyru

4.1. Nopsnok oCcyLLECTBNEHMS TEKYLLEro KOHTPONS 3a cobntogeHNeM U UCMONTHEHVEM
OTBETCTBEHHbIMU AOMKHOCTHLIMW ML AMUN NOSOXEHUN aAMUHUCTPATUBHOMO perfnaMeHTa U UHbIX
HOpPMaTMBHbIX NPaBOBbLIX aKTOB, yCTaHABMMBAKOLLMX TpeboBaHUS K NpeaoCTaBNEHMIO
MYHULMNAnbHONM YCNYru, a Takke NPUHATUEM UMW PeLLEHIA



KoHTpoOmnb 3a NOSHOTOM M KayeCcTBOM MpPefoCTaBfeHns MyHULMNANbHOW YCIyrn BKIIOYaeT B
cebs BbISIBNEHME M YCTPaAHEHME HapyLUEHW NpaB 3asBUTENEN, NpoBeeHME NPOBEPOK cobnogeHns
npoueayp npegocTaBneHns MyHUUUMNanbHOW  yCryru, MNOArOTOBKY pelleHuA Ha [OencTBus
(6e3pencTBme) AOMKHOCTHbIX L, OpraHa MecTHOro cCaMoynpaBrieHus.

dopmamm KOHTpons 3a cobnogeHnemM UCNOMHEHNS agMUHUCTPATUBHBIX Npoueayp SBMSITCS:

1) npoBepka u corfnacoBaHMe MNPOEKTOB AOKYMEHTOB MO MNPeaoCTaBfEHUIO MYHULMNANbHON
ycnyru,

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKN BEAEHNSA OENONPON3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAAKE KOHTPOSbHbIX NPOBEPOK COBnoaeHnsa npoueayp
npenocTaBneHns MyHULMNansHOM yCnyru.

B uenax Tekywiero KOHTPOMS MCMOMb3YKTCS CBEAEHMS, UMEKLMecs B 3NeKTpoHHon 6ase
OaHHbIX, cnyxebHas KoppecrnoHAEHUUs, YCTHAA M MUCbMEHHas WMHopMauus LOSMKHOCTHbLIX N,
OCYLLECTBNALWNX BbIMOMIHEHNE agMUHUCTPATMBHBLIX Npoueayp, XypHanbl yd4eTa COOTBETCTBYHOLLNX
OOKYMEHTOB U pyrne CBeAeHUs.

[nsa ocywecTBneHna KOHTPONS 3a COBepLleHMeM [OeucTBUMA Mpu  npeaocTaBneHum
MYHUUMNANbHOW YCIYrM U NPUHATUN PeLUeHUIn PYKOBOAWUTESND OpraHa MeCTHOro camoynpasfieHus
npeacTaBnAlTCA CNpaBky O pesyrnbTaTax NpegoCcTaBNeHns MyHULMNAansHOM YCyru.

O cnyyasx W nNpuYMHAX HapyLleHUss CPOKOB, MNOCMeaoBaTeNIbHOCTU W COAEep)KaHus
aAMUHUCTPATUBHBIX nNpoueayp AOSMKHOCTHblE NUua HeMeLfeHHO WHMOPMUPYIOT PYKOBOAUTENS
opraHa, nNpefoCTaBnALWEro MyHUUMNANbHYKO YCNyry, a Takke npeanpuHMMaloT CPoYHble Mepbl MO
YyCTPaHEHUIO HapyLUEHUNA.

Tekywmn KOHTPONb 3a cobnogeHMeM nocrnenoBaTenlbHOCTU OEUCTBUN, ONpeAerieHHbIX
aAMUHUCTPaTUBHBLIMUK NpoueaypamMn No NpeaocTaBieHno MyHULMNAIbHOW YCyrn, OCyLEeCTBsSeTCA
3aMecTuUTENEM PYKOBOAMUTENSA OpraHa MeCTHOro camoyrnpaBfieHNs, OTBETCTBEHHbIM 32 OpraHM3aumnto
paboTbl NO MNPeaoCTaBfEHNIO MYHUUUNANbHOW YCIyrn, HadanbHUKOM OTAena, OCYLLEeCTBISLWero
opraHmsauuio paboTbl N0 NPeaoCTaBneHNo MyHULUNANBHOW YCyTn.

lMepeyeHb [OOMKHOCTHBLIX ML, OCYLLEeCTBASALWNX TEKyLUM KOHTPOSib, YCTaHaBMBaeTCs
MONMOXEHNAMM O CTPYKTYPHbIX NOApPa3fdeNieHMsiXx oOpraHa MEeCTHOro CaMoynpaBneHus U
OOIMKHOCTHLIMW perfiaMmeHTamum.

4.2. MNopsiaok U NePUOANYHOCTb OCYLLECTBIIEHUS NIaHOBbIX U BHEMNMAHOBbLIX MPOBEPOK MOMHOTHI 1
KayecTBa NPeAoCTaBNeHNss MyHULMMANbHOW YCnyrn, B TOM Yucrie Nopsaok U hopmbl KOHTpONS 3a
MOSTHOTON N KAYeCTBOM MpeaoCcTaBneHNst MyHUUMNANbHOW YCryrm

4.2.1. KoHTpornb 3a NOMAHOTON U Ka4eCTBOM NpeaocTaBreHns MyHUUUNanbHOW yCryru
ocyLlecTensaeTca B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke nx
OOJMKHOCTHbIX NAL, MyHULMNANbHBIX CAYXaLLnX.

4.2.2. B uenax ocyLlecTBNeHNs KOHTPONA 3a NOSIHOTOM N Ka4eCTBOM MpeoCTaBeHuns
MYHUUMNANbHOW YCAYru NPOBOASATCA NSiaHOBbIE U BHEMNSIaHOBbLIE NPoBepKU. MNopagok u
NepuoaNYHOCTb OCYLLECTBNEHUS NIIAaHOBLIX MPOBEPOK yCTaHaBNMBaETCs nraHoMm paboTtel OpraHa.
Mpn NnpoBepke MOryT paccmMaTpuBaTbCsl BCe BOMPOChI, CBA3aHHbIE C NpeaocTaBneHnemM
MYHUUMNANbHOW ycnyrn (KOMMMEKCHbIE NPOBEPKN), NNN OTAENbHbIA BOMPOC, CBA3AHHbIN C
npegocTaBneHneM MyHUUMNanbHOW ycryrn (tTematuyeckme npoBepku). NpoBepka Takke MOXeT
NPOBOAUTLCS MO KOHKPETHOM XXanobe 3aaBuTens.

4.2.3. BHennaHoBbIE NPOBEPKN NPOBOAATCA B CBA3W C NPOBEPKON YCTPaHEHUS paHee
BbISIBITEHHbIX HAPYLUEHUA agMUHUCTPATMBHOIO perfnamMeHTa, a Takke B criyvyae nonyyeHus xanob
3asBuTenen Ha genctemga (besgenctame) OpraHa, a Takke UX OIMKHOCTHbIX NUL, MyHUUMNANbHbIX
cry>xaLumx.

4.2.4. PeaynbTaTtbl NpoBEpPKM 0QOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM YKa3blBaKOTCS
BblABNEHHbIE HEAOCTATKN N NPeasioKeHNS N0 UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnALLEero MyHUUMnanbHyo ycryry, 3a
pelweHnsa n genctemns (besgencrane), NnpuHMMaeMble (OCyLeCcTBSeMble) MU B Xo4e
npefocTaBneHnsa MyHMLMNanbHOW yCryru



Mo pesynbTaTtam NpoBeAEHHbIX NPOBEPOK B Cyvae BbiABNEHNA HApPYLIEHWI NpaB 3asBUTeNemn
BMHOBHbIE NUUA MPUBEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOL4ATENbCTBOM
Poccuickon ®enepauun.

PykoBogutenb opraHa MeCTHOrO CaMOynpaBfieHWss HeceT  OTBETCTBEHHOCTb  3a
HeCBOEeBpPEMEHHOE PaCCMOTPEHME 3aABIEHUNA.

PykoBogutene (3amecTutenb pykoBOAUTENS) CTPYKTYPHOrO NoapasfeneHns opraHa MeCTHOro
camoynpaBneHns HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOe U (Mnv) HeHagnexaiiee
BbIMOMIHEHNE AOMUHUCTPATMBHBIX [OEWCTBMMW, YKa3aHHbIX B pasgene 3 agMUHUCTPaATUBHOIO
pernameHTa.

HOMKHOCTHbIE NMLUa W WHbIE MyHUUMNAnbHbIE CryXalwmue 3a pelweHus UM OencTBus
(6espencTBme), npuHMMaemMble (OCyLLEeCTBNsieMble) B XOo4e MpefoCTaBfAeHUst MyHMUMNanbHON
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOA4ATENbCTBOM MOPSKE.

4.4. TonoxeHusi, xapaktepuaytome TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npeaocTaBneHNeEM MyHULMNANbHOW YCNYr, B TOM YACIE CO CTOPOHbI rpaXkaaH, nx obbeanHeHnn n
opraHusauum

KoHTponb 3a npegocTaBneHMEM MYHUUMNANbHOW YCAYrM CO CTOPOHbl rpaXgaH, WX
00begMHEeHUN U OpraHM3auui, OCYLLECTBSAETCS NOCPEeACTBOM OTKPbITOCTU AEATENbHOCTU OpraHa
MECTHOrO CaMOyrnpaBneHus Mpu NpefoCTaBNEHMM MYHULUNANbHOW YCIYrn, MONyYeHWUsi MOSHOM,
aKTyanbHOW U OOCTOBEPHON MHGOpMaLMM O nopsake nNpeaocTaBneHns MyHULMNANbHOW YCnyrn u
BO3MOXHOCTU fgocyaebHoro paccmoTpeHus obpalleHunn (kanob) B npouecce npenocTaBneHus
MYHMLMMNANbLHOW YCNyri.

5. locynebHbin (BHecyaebHbIN) nopagok obxanoBaHus pelleHni u aenctemm (6esgencTams)
opraHa, NpeaoCcTaBnALLIEro MyHULUUNANBHYIO YCNYry, MHOFO(YHKLIMOHANBHOMO LeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNASbHBIX YCNYr, OpraHn3aumin, ykasaHHbIX B Yactu 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne210-93, a Takke X AOMKHOCTHbIX ML, MyHULMNANbHbIX
cnyxawmx, paboTHUKOB

5.1. 3aaBuTtenu umeroT npaBo Ha obxanosaHue B JocynebHOM nopsiake peLleHun u oencTBum
(6e3pencTBms) opraHa, NpPeoCTaBNAKOLWEro MyHULMNANbHY YCNyry, OOMMKHOCTHOrO fnua opraHa,
NpegoCcTaBNALWEro MyHUUMNANbHY YCyry, MyHUUUNANbHOro CriyXkalero, pykoBoguTensi opraxa,
NpenoCTaBNALWEro  MyHUUMNANbHYO  YCNyry, MHOrO(YHKLUMOHANbHOro LUEHTpa, paboTHuKa
MHOrOOYHKLMOHANbHOIro LEHTpa, OpraHu3auum, npeaycMoTpeHHbIX 4Yacteto 1.1 ctatbm 16
depnepanbHoro 3akoHa Ne 210-d3, a Takke Ux paboTHMKOB.

3aaBuTenb MOXeT 0bpaTUTLCS C Kanobon, B TOM YMCrie B CReayoLwmnx cnyyasx:

1) HapylweHue cpoka perucTpauum 3anpoca O NPeAoCTaBlEHMM MyHUMUMNANbHOW YCNyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyweHue cpoka NpenocTaBfieHns MyHuuMnanbHoOW ycnyru. B ykasaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHwe 3asiBUTENeM peleHun u gencteun (6esgenctens)
MHOTrOOYHKLMOHANbLHOIO LeHTpa, paboTHMKA MHOrO(YyHKLMOHANbHOro LeHTpa BO3MOXHO B Crly4vae,
€CNMM Ha MHOroyHKUMOHAmNbHbLIN LEHTP, peweHus u geuncteusa (6e3gencTBme) KOTOpOro
obxanyTcs, BO3roXxeHa (OyHKUUSA No NpeaoCcTaBneHnio COOTBETCTBYHOLMX MyHULMNANbHbIX YCIYr B
nonHoM obbeme B nopsiake, onpeaeneHHom yacTtbto 1.3 ctaten 16 PenepansHoro 3akoHa Ne 210-
P3G;

3) TpeboBaHUue y 3aaBUTENS AOKYMEHTOB MM MHpopMaumm nnbo ocyLecTBNEHNA AENCTBUMN,
npeacTaBneHne Unn OcCyLLEeCTBIIEHME KOTOPbIX He NpeayCMOTPEHO HOpMaTUMBHbLIMU MPaBOBbIMU
aktamn Poccuiickon degepauumm, HOpMaTMBHLIMKM MNpaBoOBbIMM akTamn Pecnybnukm TartapcTaH,
MYHUUMNANbHLIMM NPaBOBLIMWU akTamMu AN NPeaoCTaBNEHNST MyHUUMNANbHOW YCIyIu;

4) oTKa3 B npuMeme OOKYMEHTOB, NpeaoCcTaBrieHMe KOTOPbIX NPeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon depepaumm, HOPMATMBHbIMM MNPABOBbIMM akTamu Pecnybnvku
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbLIMU akTamMu A9 NPeAoCTaBeHnss MyHUUMNANbHOW yCnyru, y
3asaBUTEnNS;

5) oTkaz B nNpegocTaBneHUn MyHUUMNANbLHOW YCryrM, €ecrnm  OCHOBaHWSA oOTKas3a He
npeaoycMOTpeHbl  dpeaepanbHbiMU  3aKOHAMU U NPUHATBIMKA B COOTBETCTBUM C HUMM  UHBIMU
HOPMaTMBHbLIMW MpaBoOBbIMN akTamu Poccuiickon ®enepaunn, 3akOHaMU U UHBIMU HOPMAaTUBHBIMU
npaBoBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMM NPaBOBbIMU akTamu. B ykazaHHOM



cnydae pocypnebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM  peLlieHun W OencTBUn
(6e3pgencTBmsl) MHOrOYHKUMOHANbHOMO LEHTpa, paboTHMKA MHOrogyHKUMOHANbLHOMO LeHTpa
BO3MOXHO B Clny4ae, ecriv Ha MHOrOYHKUNOHanNbHbIN LEHTP, peleHns u gencteusa (bespencrene)
koToporo obxanylTcsd, BO3NoXeHa QYHKUMA MO  NPedoCTaBMEHU0  COOTBETCTBYHOLLMX
MyHMUMMANbHbIX YCNyr B NOMHOM oObeme B nopsgke, onpegeneHHoMm 4vactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3asBUTENA NpUM NPeaoCTaBfeHUM MyHUUMNAnbHOW YCAyry nnatbl, He
npenyCMOTPEHHON HOPMaTUBHBIMW MNPaBOBbIMW akTamu Poccuiickon depepauum, HOpMaTUBHBbIMU
npaBoBbIMK akTamn Pecnybnukn TaTtapcTtaH, MyHMLmMNanbHbIMU NPaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NpeaoCcTaBnAwLLIEro MyHUUMNANbHYKO YCryry, AOSMKHOCTHOrO nuua opraxa,
NpeaoCTaBnALWEro  MyHUUMNANbHYO  YCNyry, MHOFO(YHKUMOHANbHOro LUEeHTpa, paboTHUKa
MHOIOOYHKLMOHANbLHOrO UeHTpa, OpraHu3aumn, npegycMoTpeHHbIX Yactbto 1.1 cratem 16
depepanbHoro 3akoHa Ne 210-03, unu nx paboTHUKOB B UCNpaBneHNn AONYLLEHHbIX UMW ONeYaTok
N oWKNBOK B BblJAHHbIX B pe3ynbTaTte NpefocTaBlieHns MyHULMNANbHOW YCnyru OKyMeHTax nmbo
HapylleHMe YCTaHOBMEHHONO Cpoka TakMX ucnpaBneHun. B ykasaHHOM cnydae pocypebHoe
(BHecyoebHoe)  obxanoBaHne — 3asiBUTENEM peLleHnin n  OencTeumn (6e3pencraus)
MHOIMO(YHKLMOHANbHOIo LeHTpa, paboTHMKa MHOrOQYHKLMOHANbHOMO LleHTpa BO3MOXHO B Crny4vae,
€CNMM Ha MHOroyHKUMOHANbHbLIN LEHTP, peweHns u gencteua (6e3gencTBne) KOTOpOro
oBxxanytTcs, BO3noxeHa OyHKLUA No NpeaoCTaBNeHNI0 COOTBETCTBYOLLMX MyHUUMNANbHBIX YCIyr B
nonHoMm obbeme B nopsigke, onpeaeneHHom vacteio 1.3 ctaten 16 PepgepanbHoro 3akoHa Ne 210-
3,

8) HapyleHMe cpoka unuM nopsiaka BblAavv AOKYMEHTOB MO pesynbTaTaM MpeaocTaBreHus
MYHMLMNANbLHOW yCnyru;

9) npuocTaHOBMNEHWE NpPefoCTaBfieHUs  MyHUUMNANbHOW  YCRyrM, ecrnv  OCHOBaHUS
NPMOCTAHOBIEHNST HE NpeayCMOTpeHbl heaepanbHbIMM 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMN C
HAMW WHBbIMW HOPMAaTUBHbLIMK MpPaBOBbIMU akTamu Poccuinckon degepaumn, 3akoHamMu U UHbIMU
HOpMaTUBHbIMM NpaBoBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMW MPaBOBbIMU
aktamn. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM PELUEHNA K
aencteun  (6e30encTBna) MHOMOYHKLUMOHASBHOMO LEeHTpa, paboTHMKa MHOrodyHKUMOHANIbHOro
LUeHTpa BO3MOXHO B Cryvyae, ecrnv Ha MHOroqyHKUMOHArbHbIA LEHTP, PeLleHna u Oencrsud
(6e3pencTBme) KOTOPOro oBXanyTcs, BO3roXeHa (PYHKUNA No NpeaocTaBneHnio COOTBETCTBYIOLLNX
MYHUUMNAnNbHbLIX yCnyr B MOfHOM o6beme B nopsake, onpedeneHHom 4vactobio 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPWU NPELOCTaBEHUN MYHULMNANbHON YCYrn AOKYMEHTOB UMK
nHcpopmauun, oOTcyTCcTBME M (MNN)  HEOOCTOBEPHOCTb  KOTOPbIX HE  yKasblBanucb Npu
nepBoHa4YanbHOM OTKase B MpuMeMe [JOKYMEHTOB, HeobxoauMmbix AN  npeaocTaBneHus
MyHMUMManbHOW ycnyri, nMbo B nNpenocTaBfeHUn MyHUUMNAnbHOM YCIyrn, 3a MWCKIYeHneM
cnyyaeB, NpeaycMOTPEHHbIX NYHKTOM 4 vactn 1 ctatbm 7 degepanbHoro 3akoHa Ne 210-93. B
ykaszaHHOM criydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLleHUn U OeNCTBUK
(6e3pencTBmst) MHOrOQYHKUMOHANbLHOMO LEHTpa, paboTHMKA MHOrogYHKUMOHANbLHOIMO LEeHTpa
BO3MOXHO B Criydae, ecnm Ha MHOrO(OyHKLUMOHAamNbHbLIN LIEHTP, peleHna n genctena (besgencreme)
KOoTOporo obxanylTcd, BO3NoOXeHa QyHKUMA MO  NpedoCTaBNEHU0  COOTBETCTBYHOLLMX
MyHMUMMANbHbIX YCNyr B NONMHOM oObemMe B nopsake, onpeneneHHoMm 4vactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaeTcsa B nNUCbMeHHOW copme Ha BymaHOM HocuTene, B 3NEKTPOHHOM
dopme B opraH, NpefoCTaBnsoWwnn MyHULUUNAanNbHy YCNyry, MHOroyHKUMOHaNbHbIN LeHTp nnbo B
COOTBETCTBYHOLLUN opraH rocyaapCTBEHHOM BnacTu, ABNAOLLMIACA yypeauTtenem
MHOIO(OYHKLMOHANbHOIo LeHTpa (ganee - ydpeautenb MHOrOYHKLMOHANbHOMO LIEHTPAa), a Takke B
opraHusauuu, npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3. XKanobbl
Ha peweHns wn pgencteua  (b6esgencteme) pyKoOBOAUTENA  OpraHa, NpeaocTaBnsAoLLIEro
MYHMUMNANbHYKO yCRyry, NOAAKTCA B BbILUECTOSALWNA opraH (Mpu ero Hanuyum) nubo B criyvae ero
OTCYTCTBUSI pacCMaTpuBalOTCA HEMOCPEACTBEHHO PYyKOBOAUTENEM oOpraHa, NpeaoCTaBnsoWEero
MyHuuMnanbHyto ycnyry. >Kanobbl Ha peweHns u  pgencteua  (6esgenctene) paboTHUKA
MHOIO(OYHKLMOHANbHOIo LEeHTpa NOAAaKTCHA PYKOBOAUTENIO 3TOr0 MHOrOMYHKUMOHANBbHOMO LIEHTpA.
XKanobbl Ha peweHuns n gencteua (b6esgenctenme) MHOroyHKLMOHANBbHOrO LEHTpa NofakTes
yuypeauTentd  MHOrO(YHKUMOHaNbHOrO LUEHTpa WnuM  AOOSMKHOCTHOMY nvdy,  YNOAHOMOYEHHOMY
HOpMaTUBHbIM MNpaBoBbIM akTom Pecnybnukn TatapcTtaH. »Kanobbl Ha pelueHMs u OencTesusd



(6espenicTBme) paboOTHUKOB OpraHn3aunn, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro
3akoHa Ne 210-®3, nogaroTca pykoBogMTeNam 3TUX OpraHn3auunin.

Xanoba Ha peweHns un pgenctBua  (6esgencteme) opraHa, nNpeaocTaBnAoLLIEro
MYHULUMNANbHYO YCNyry, JOMKHOCTHOrO nvua opraHa, npefoCTaBnsiowWwero MyHuuunansHy ycnyry,
MYHMLMNANbHOIO Cry>XKallero, pykoBoAUTENSa opraHa, NpeAoCTaBnsoWwero MyHULMNanbHy ycnyry,
MOXeT ObITb HanpasneHa Mo noyte, Yyepe3 MHOMOMYHKUMOHAmNbHbLIN LIEHTP, C WUCMOSIb30BaHWEM
NHPOPMALMOHHO-TENEKOMMYHUKALUMOHHOM ceTn  «UHTepHeT», odmumnanbHOro camta opraHa,
npeaocTaBnAwLLIEero MyHuumnanbHyto ycnyry, EanHoro noptana nubo PecnybnukaHckoro noprtana,
NHOPMaLMOHHON cucTeMbl AocyaebHOro obxxanoBaHus, a Takke MOXeET ObiTb NPUHATA NPU NNYHOM
npueme 3asisutens. XKanoba Ha peweHuss n gencteuna (6e3gencteme) MHOroyHKLMOHAaNbHOro
LUeHTpa, paboTHMKaA MHOroyHKUMOHANBHOrO UEeHTpa MOXeT ObiTb HanpaeneHa no noyTe, C
MCNONb30BaHMEM WUH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn  «MHTepHeT», oduumanbHOro
cavta MHOrodyHkUMoOHanbHOro ueHTpa, EguHoro noptana nubo PecnybnukaHckoro nopTtana,
NHPOPMaLNOHHOM cuCTeMbl AoCcyAeBHOro obxanoBaHus, a Takke MOXeET OblTb NPUHATA NPU NNYHOM
npueme 3aaButens. Xanoba Ha peweHusas un  gencteus  (6esgencteme)  opraHuMsaumm,
npeaycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PefepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB
MOXeT ObITb HanpaBneHa no noyTe, ¢ UCMONb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHMUKALMOHHOWN
cetn «WHTepHeT», oduumanbHbIX CanWTOB 3TUX oOpraHusauuni, EaguHoro noptana nubo
PecnybnukaHckoro noptana, a Takke MoXeT ObITb NPUHATA NPU IMYHOM NpUemMe 3asBUTENS.

5.3. X)Kanob6a pgomkHa cogepxaTb:

1) HaMMeHoOBaHWe opraHa, NPeaoCTaBMAILWEr0 MyHUUUNANbHYIO YCAYry, AOMMKHOCTHOrO nuua
opraHa, npefoCTaBnslOWEro MyHUUUNanbHy ycnyry, nmbo MyHUUMNanbHOro  cryawlero,
MHOrO(OYHKLMOHANbHOIro  LEeHTpa, ero pykoBoautens wu (unu) paboTHMKa, oOpraHuMsauun,
npeaycMOTpPeEHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx pykosBoauTenem u
(vnn) paboTHUKOB, peLleHnsa n gencTena (6esgencrTeme) KOTopbIX 06XKanyTCs;

2) hammnuio, nmsl, OTYECTBO (NocrnegHee - Npu Hanuuun), CBe4EHUsI O MECTE XUTEenbCTBa
3aaBuTens - omamyeckoro nuua nnMbo HaMMmeHoBaHMe, CBEOEHUA O MECTE HaXOXAeHUs 3asiBUTENs -
IOPUAMYECKOrO IMua, a Takke Homep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NMOYThbI (NPU HaNMYMN) 1 NOYTOBbIA aapec, NO KOTOPbIM AOSMKEH ObiTb HanpaBneH OTBET
3aABUTENIO;

3) cBegeHna 06 obxanyemblx peweHuax u - geucteusx  (besgenctsuu)  opraHa,
NpeaoCTaBnALWEro MyHUUMNANbHY YCNyry, OOSMKHOCTHOrO nuua opraHa, npeaocTaBnsAloLLero
MYHMUMMANbHYK ycnyry, nnbo MyHMUMNanbHOrO CryXallero, MHOroyHKLMOHANbHOIO LEHTpa,
paboTHMKaA MHOTOYHKLMOHANBHOIO LEeHTpa, opraHn3auumn, NnpeaycMoTpeHHbIX YacTbo 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) [oBofbl, HA OCHOBaHUM KOTOPbIX 3asBUTENb He COrfaceH C pelleHneM U OencTBueM
(6e3pencrBmem) opraHa, NpeaocTaBnsloLWero MyHMUMNanNbHy yCryry, JOMKHOCTHOMO nNuua opraHa,
npeaocTaBnAwLLEro MYHULMNANbHYHO ycnyry, nmbo MYHULMNANbHOMo cnyxatiero,
MHOIO(PYHKUMOHANbHOro LeHTpa, paboTHMKaA MHOroYHKLMOHANbLHOIO LEHTpa, OpraHuM3auunm,
npenycMOTpeHHbIX 4YacTeto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ux paboTHMKOB.
3assutenem Moryt ObiTb NpeAcTaBneHbl AOKYMEHTbl (Npv Hanuyuu), NOATBEPXAarowme AOBOAbI
3aaBuTens, nnMbo nx Konuu.

5.4. ToctynuBwaga xanoba nognexuT perucTpaumMmM B CPOK He nosgHee pabodero OHs,
cnegylowero 3a gHeM NocTynieHus.

5.5. Xanoba, nocTynuBwas B oOpraH, NPeAoCTaBMSAWMIA MYHUMUMNANbHYKO  YChyry,
MHOIO(OYHKUMOHANbHbLIN LEHTP, y4YpeauTento MHOro(PyHKUMOHaNbHOro LEHTpa, B OpraHuMsauumu,
npenycMoTpeHHble YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-3, nnbo BbiecTOALWMI
opraH (Mpu ero HanuMyun), NOANEXUT PacCMOTPEHNIO B TeYeHne NsaTHaguatv paboynmx gHen co OHSA
ee peructpauuu, a B cnydae obxanoBaHWsA OTka3a opraHa, NpeaoCTaBnSALEro MyHUMUMNANbHY
ycnyry, MHOro©yHKLMOHANbHOIoO LeHTpa, opraHu3aunn, npedycMOTpeHHbIX YacTteto 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-d3, B npuveme [OOKYMEHTOB Yy 3adABUTENS NUMOO B MUCnpaBreHun
AOMNyLLEHHbIX ONeYyaTok 1 ownbok nnu B criydae obxanoBaHWs HapyLIeHUs YCTaHOBMEHHOIO CpoKa
Takux UCMNpaBrieHUI - B TeYEHNe NSATU pabounx QHEN CO AHS ee perncTpaumm.

5.6. [No pesynbTaTtaMm pacCMOTPEHMS Xanoobbl NPMHMMAETCS OAHO U3 CNeayoLWNX PELLUEHNN:

1) xanoba yposneTBopsieTCs, B TOM u4ucne B OpMe OTMEHbl MNPUHATOrO peLleHns,
MCNpaBneHns OOMNyLWEHHbIX OnevyaTok W ownboK B BblAaHHbIX B pe3ynbTate npeaocTaBrneHus
MYHMLMMNANbHOW yCrnyrn JOKyMEHTax, Bo3BpaTa 3asBUTENO AEHEXHbIX CPeACTB, B3MMaHWe KOTOPbIX



He npefyCMOTPEHO HOpPMaTUBHbLIMU NpaBoBbiMM akTamun Poccuiickon depepauunm, HOpMaTUBHBIMU
npaBoBbIMKU akTamn Pecnybnukn TatapcTtaH, MyHMLmMNanbHbIMU NPaBOBbIMU akTaMu;

2) B yOOBNeTBOPEHUM xarnobbl OTKasblBaeTCs.

He nosgHee AHs, cnegylowero 3a OHEM MPUHATUS PELUeHUs, YKa3aHHOro B HacTosAWweM
NyHKTE, 3asBUTESI0O B MUCbMEHHOW ()OpMe W MO >XenaHWio 3asaBUTENS B 3MEKTPOHHOW opme
HanpasnseTcs MOTUBUPOBAHHBIN OTBET O pe3yrbTaTaX pacCMOTPEHUS XKarnoobl.

5.7. B cnyyae npusHaHua xanobbl nognexaiien yaoBNeTBOPEHUIO B OTBETE 3asdABUTENO O
pe3ynbTatax paccMOTpeHus xanobbl JaeTca uHoOpMauuMss O [OEeWCTBUSAX, OCYLLEeCTBNAEMbIX
OpraHoMm, MNpeaoCTaBNSALWMM MYHULUUNANbHYIO YCRyry, MHOrO(YHKUMOHANbHbIM LEHTPOM nnbo
opraHusaumnen, npeaycMoTpeHHom YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B uensx
He3aMeSIMTeNbHOro YCTpaHeHUs BbIABINEHHbIX HapyLIEeHUA NpU oKka3daHUM MyHUUUNansHOW ycnyru, a
TaKke MPUHOCATCA M3BUHEHWSA 3a [OCTaBlieHHble HeyoobCcTBa M yKasbiBaeTcs MHGopMauus o
AanbHenWnx OencTBusaX, KOTOpble HEeoOXOAMMO COBEPLINTb 3asBUTENO B LENAX NofyveHus
MYHULMNANbHOW yCnyriu.

5.8. B cnyyae npusHaHua xanobbl He noanexawlen yaoBneTBOPEHNIO B OTBETE 3asBUTENIO O
pe3ynbTatax pPacCMOTPEHUsA Xanobbl [alTCA apryMeHTUPOBaHHble pPas3bsCHEHMS O NPUYMHAX
NPUHATOrO peLleHuns, a Takke nHopmMmaums o nopsgke obxanoBaHUs NPUHATONO PELLEHUS.

5.9. B cny4ae ycTtaHOBEHUs B xo4e unn no pesynbTaTtaM pacCMOTPEHUS Xanobbl Npu3HaKkos
cocTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UKW NMPECTYNeHns OOMKHOCTHOE UL, PaboTHNK,
HaJeNeHHble MOMHOMOYMAMM MO  PacCMOTPEHUIO  xanob, HesameanuTenbHO HanpasnsawoT
nMetroLmecs matepuarbl B opraHbl NPOKypaTypsbl.



MpunoxeHne Ne 1

K AOMUHUCTPATMBHOMY perfnameHTy
npegocTaBneHns MyHULMNAanNsHOM ycnyru no
0opMIEeHMI0 OKYMEHTOB Mpu nepefaye
XUIbIX MOMELEHU MyHULNNANbLHOTo
XnnuwHoro ¢oHAa B COBCTBEHHOCTb rpaxKaaH

dopma
(BnaHk opraHa, NnpegoCcTaBAsOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KoHTaKkTHble AaHHble npeacraBuUTenA.

PEWEHNE
00 oTkase B NpeaocTaBfieHU MyHULMNANbLHOW YCIyrn
no
oT Ne
PaccmoTtpeB Balle 3asaBneHue ot Ne N npunaraemMble K
HeMy OOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO peLueHne 06 oTKase B
no cnegyowmm
OCHOBaHUAM:
1.
2.

[lononHutensbHas nHpopmaums:

Bol BnpaBe NOBTOPHO 0OpaTtUTbCA B YMOSIHOMOYEHHbIA OpraH C 3asiBNIEHWEM O
npeaoCcTaBnNeHNN yCryrn Nocrne YyCTpaHeHUst YKasaHHbIX HapyLUEeHWUNA.

[aHHbIN 0TKa3 MOXeT BbITb 06XanoBaH B 40CyaeOHOM nopsiake NyTeEM HanpasneHns xanobbl
B YNOSIHOMOYEHHbLIN OpraH, a Takke B cyaebHoM nopsigke.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nnuo (PUNO)

(noanucb ynonmHOMOYEHHOTO AOSMKHOCTHOMO
nvua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNAanNsHOM ycnyru no
0opMIEeHMI0 OKYMEHTOB Mpu nepefaye
XUIbIX MOMELEHU MyHULNNANbLHOTo
XnnuwHoro ¢oHAa B COBCTBEHHOCTb rpaxKaaH

dopma
(BnaHk opraHa, NnpegoCcTaBAsOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KoHTaKkTHble AaHHble npeacraBuUTenA.

PELLEHWVE
06 oTkase B Npueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHULMNAnbHOM yCryru no

oT Ne

PaccmoTtpeB Balle 3asaBneHue ot Ne N npunaraemMble K
HeMy OOKYMEHTbI YNONTHOMOY€EHHbIM opraHom

NPUHATO peweHne o6 oTkaze B NpuvemMe [OOKYMEHTOB,

HeobxoauMbIX — Ons no cnegywoLwmm
OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuynH oTkasa:
[ononHuTtenbHas HopMaLUms:

Bbl BnpaBe MOBTOPHO 06paTUTLCA B YMNOAHOMOYEHHbLIN OpraH C 3asiBfieHMeM O
npenocTaBneHnmn ycrnyrin nocne yCTpaHeHUs ykasaHHbIX HapyLUEHWNA.

[aHHbIN O0TKa3 MoXeT BbITb 0BXanoBaH B AocyaebHOM nopsiake nyTem HanpasreHUs xanobbl
B YNOJTHOMOYEHHbIN OpraH, a TaKkke B cygebHom nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nnuo (PUNO)

(moannck YyNoNMHOMOYEHHOMO AOMKHOCTHOrO
nuua opraHa)



MNpunoxeHue Ne 3
K ALMVHUCTPaTUBHOMY perfnamMmeHTy
npenocTaBfeHnst MyHULMNansHon
ycnyru no ooopMIeHMI0 JOKYMEHTOB
npu nepegave Xusblx NOMeLLEHNI
MYHULMNANbHOrO XUNULWHOro hoHaa B
COBCTBEHHOCTb rpaxaaH

dopma
B
(HaumeHoBaHMe opraHa MECTHOro camoyrnpaBfeHUs
MYyHULMNanbLHOro obpasoBaHms)
oT

(banee - 3asBuTEnND).
(dbamunus, nms, 0T4ECTBO, NACNOPTHbIE AaHHbIE,
perMcTpaumio no MecTy XUTenbCTBa, TenedoH)

3agaBneHne
06 ochopmMneHnn 4OKYMEHTOB Mpu Nepeaaye Xunbix NOMeLLeHnn B COOCTBEHHOCTb rpaxaaH

Mpowy Bac ohopmnTb AOKYMEHTLI B COGCTBEHHOCTD.

AJpec Xunoro noMeLLeHns: MyHMLmMnanbHbIN paroH (FOPOACKOM OKPYr), HAaceNeHHbIN
MYHKT yn. a. .

K 3agBneHuto npunaratoTca criegyoume 0TCKaHMPOBaHHbIE AOKYMEHTbI:

1) JOKYMeHTbI, yOOCTOBEPSIOLLNE JIMYHOCTb KaXgoro YrneHa ceMbi;

2) [okyMeHT, noaTBepXAaloLWwmnn NONHOMOYMS MpeacTtaBuTens (ecnu oT MMEHU 3asBUTENs
AeNCcTByeT NpeacTaBuTenb);

3) HokymeHT, noaTeepXpawowuMi npaBo rpaxdaH Ha Mofb30BaHUE XUSbIM MNOMELLEHUEM
(opaep, oorosop

coumanbHOro HarMa >Uroro NomeLLeHns);

4) Bbinucka u3 OOMOBOM KHUMM (B criydyae, ecnv [[OKYMEHT BblAAeTCs KOMMEPYECKUMU
opraHmsaumsmmn);

5) Konuio OneKkyHCKOro yaoCTOBEPEHMS, €CNM B XKWIOM MOMELLEHUN MNPOXMUBAKOT
NCKITIOYMTENbHO HECOBEPLLEHHONETHME B Bo3pacTe oT 14 oo 18 net nubo rpaxxgaHe, orpaHNYeHHbIE
B JeecnocobHoCTy;

6) PelweHne o HasHayeHWM OMeKyHa, MNoneuvuTens, KOMuK OMEKYHCKOro YAOCTOBEpPEeHWus,
paspelleHre OpraHoB OMeKn W MoneynTenbCTBa Ha NPUBATM3aUMIO XWUMOrO MOMELLEHMA — Mpu
nNpuBaTU3aLLNN XXUMOrO NOMELLIEHNS, B KOTOPOM NPOXKMBAKOT UCKMIOYMUTENBHO HECOBEPLLUEHHONETHME B
Bo3pacTe o0 14 net, HeaeecnocobHble rpaxaaHe;

7) HoTapmanbHo 3aBepeHHOe 3asBneHne 06 oTkase OT yyacTus B npuBatm3aumm (€Cnv YneHobl
CEeMbW He XXenaroT y4acTBOBaTb B NpmBaTn3aumm);

8) CnpaBka O Hewucnonb3oBaHuM npaBa 6GecnnaTHOM MpuBaTU3aLMM C MNPEXHUX MecT
XuntenbcTBa.

O6a3ytocb Npu 3anpoce NpegoCTaBUTb OPUrMHAIbI OTCKAHMPOBAHHBIX JOKYMEHTOB.

(nata) (nognwuchk) (PNO)



Pe3yanaT npeagocrtaBlieHnA MyHI/ILI,IAFIGTIbHOVI ycnyru, npowy npeaoCctaBuUTb:

I:I B NU4HbIA KabuHeT [NopTana rocygapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr Pecnybnvku
TartapcTaH;

l:l B MHOIOYHKLUMOHANbHOM  LEHTpe NpedoCTaBfeHUss  FOCYLApPCTBEHHbIX U
MyHUUMNanbHbIx yenyr Pecny6nuku Tatapctan;

l:l B Opeane.

(paTa) (nognuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
ycrnyrn no ooopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoMeLLEeHUN
MYHMLMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

PykoBogurernto
McnonHutensHOro komureTa

OT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBeHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

(paTta) (mnoanuceb) (©.1.0.)



