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McnonHuTenbHbIi KOMUTET Ky3HEUYMXUHCKOrO CenbCKOro noceneHns
Cnacckoro MyHuumMnanbsHoro paoHa Pecny6nuku TaTapcTtaH

NOCTAHOBNEHWUE

Ne 24-2 oT 14 nekabpsa 2021 rona

06 YTBEPXOEHUN A,EI,MMHVICTpaTVIBHOTO pernameHTa npepocrtaBneHus
MYHULUMUNANbHON ycnyrn no BblAadye paspelleHusi Ha BCTYMreHue B
6pa|< HEeCOBEPLUEHHONIETHUM, AOCTUrLLIUM BO3pacTa 16 ner

B uenax peanusauun PepepanbHoro 3akoHa ot 27 wons 2010 Ne 210-d3 «O6 opraHusauum
NPEAOCTaBNEHNA TrOCYAapCTBEHHbIX W MyHWUMNAnbHbiX  ycryr»  MCNOAHUTENbHbIN  KOMUTET
Cnacckoro MyH1UMNanbHOro paioHa

NMOCTAHOBIAET:

1. YTBEPAUTE AAMUHUCTPATUBHLIA pPernameHT npefocTaBneHus MYHULIMNaNbHON ycnyriu
no BblAaye paspelleHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUMLNM Bo3pacta 16
ner.

2. HacTosiliee nocTaHoBnewne onyGnukosaTb Ha oduLMAnNbHOM caitTe  Cnacckoro
MyHuLMnNanbHoro paiioHa http:// www. spasskiy.tatarstan.ru, Ha oduumansHom caiite npasoBou
uHpopmauumum (//http:pravo.tatarstan.ru).

3. KOHTpOnb 3a NCNONHEHMEM HACTOSALLEro NOCTaHOBAE
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YTBepxaeH

nocTtaHoBsrieHnem VicnonHuTensHoro kKomnteTta
Ky3HeumxmHcKoro cenbckoro noceneHuns Cnacckoro
MyHMLMNanbHOro panoHa Pecnybnukn TatapcTtaH
oT 14.12. 2021 Ne 24-2

ALOMUHUCTPATUBHBIN pernameHT
npeaocTaBNeHNa MyHMLMNANbHOW YCyr No Bbl4aye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOTETHUM, JOCTUrLMM Bo3pacTa 16 net

1. O6wme nonoxxeHus
1.1. Tlpeamet perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

HacTtoawun agMMHUCTPaTUBHBIN pernameHT NpeaocTaBneHnsa MyHuuunanbHon ycnyri (ganee
— aAMUWHUCTpPaTUBHbLIA perfiaMeHT) ycTaHaBnuBaeT CTaHgapT W MopAgoK npedocTaBneHust
MyHMUMMANbHON YCryrn Mo Bbldaye paspelleHns Ha BCTynsfieHne B Opak HecoBepLUEHHOMNETHUM,
AocTturiwmm Bospacrta 16 net (oanee — MyHuumnanbHas ycrnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, umMewWUMM NpaBO Ha MONydYeHUne MyHULMNanbHOW YCNnyru, sBASOTCA
HecoBepLUEHHONETHUE rpaxaaHe, gocturne Bospacra 16 net (nanee — 3asBuTenb).

1.2.2. C 3asBneHvem BrnpaBe o0b6paTUTbLCA NpeacTaBUTENb 3aaBUTENS, OEWCTBYHOLWMKA Ha
OCHOBaHUW [OOKYMEHTa, YOOCTOBEPSIOWEr0 €ero MnofIHOMOYNA, NMBO 3aKkoHHbIA NpeacTaBuTENb
domamyeckoro nuua (ganee — npeacTaBUTESb 3asBUTENS).

1.3. MNMopsgok MHpopMMpoBaHNA O NPeaoCTaBAeHNN MyHULMNAbHOW YCnyrm

1.3.1. Hdbopmauuma o nopsigke npefocTaBneHns MyHULMNansHOW ycnyrn pasmeLaeTcs:

1) Ha MHPOPMALUMOHHBIX CTEeHAAX, CoAepXalumx BU3yaribHYI0 U TEKCTOBYIO MHpOpMaLMIo O
MYHUUMNANbHOW ycryre, pacrofioKeHHbIX B MOMELWEHUsX MHOMoQYHKUNOHAMNbHbIX LIEHTPOB
NpeaoCTaBfeHNs rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCIYT.

2) Ha oduuManbHOM  cauWTe  MyHWUMNAnNbLHOrO  pavoHa B MHAOPMAaUMOHHO-
TenekoMmyHukaunoHHom cetu «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX W MyHuUMnanbHbiX ycnyr Pecnybnukn TartapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun nopTtan);

4) Ha EpguHOM nopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EamHein noptan);

5) B rocygapCTBeHHOW WH(MpOPMaUNOHHOM cucTteMe «PeecTp rocyqapCTBEHHbIX WU
MyHuUMnaneHblx ycnyr Pecnybnukn Tatapctan»  (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMNANbHbIX YCAYr).

1.3.2. KoHcynbTuMpOBaHMe MO BoOMNpocamM npeaocTaBrneHns MyHUUUNanbHOW  YCRyru
OCYLLECTBIIAETCS:

1) B MHOroOyHKUMOHAnNbHbIX LeHTpax NpeaocTaBreHns rocyaapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr npy yCTHOM 0BpaLleHnn - NIMYHO NN NO TENEOHY;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B WcnonHutenbHoMm komutete Ky3HEUMXMHCKOrO cenbCKoro mnoceneHns Cnacckoro
MYHULUMNanbHOro panoHa Pecnybnunkn TaTtapctaH:

npu yCTHOM OBpaLLeHnn - MINYHO NN NO TENEOHY;



npy MUCbMEHHOM (B TOM 4ucrie B POpMe 3NEKTPOHHOro AOKyMeHTa) obpalleHun — Ha
BymMakHOM HOcuTene No noyTe, B ANIEKTPOHHOM (hopMe MO SNEKTPOHHOM MoyTe.

1.3.3. Hdopmauma Ha EanHom noptane, PecnyGnvkaHCKOM nopTane o nopsigke M cpokax
NpeaoCcTaBfieHns MyHULMNanbHOW YCryrm Ha OCHOBaHMM CBedeHun, coepxawuxcs B Peectpe
rocyaapCTBEHHbIX 1 MyHULUMNANbHbBIX YCNYr, NpeaocTaBnsaeTcsa 3asasutento 6ecnnaTtHo.

Jdoctyn K uHoOpMauunm O Ccpokax M nopsake npedocTaBNeHns MyHUUUNanbHOW YyCnyru
ocyuwiecTtBnsietca ©6e3 BbINOMHEHMA 3asBuTenem Kakux-nmbo TtpeboBaHuin, B TOM uucne 6e3
MCNOSIb30BaHUS MNPOrpaMMHOro obecneyeHusi, ycTaHOBKa KOTOPOro Ha TexHu4yeckue cpencrsa
3aaButensa TpebyeT 3aknoYeHUs JNMLEH3MOHHOIMO WM MHOMO CornaweHns ¢ npaBoobnagartenem
nporpamMmHoro obecneveHus, npegycmaTpuBarolWero B3MMaHWe nnatbl, perucTpaumio  unu
aBTOpM3aUMIO 3asABUTENSA UMK NpeoCTaBneHne UM NepcoHasnbHbIX AaHHbIX.

1.3.4. MNpun oBpalleHnn 3aaBUTENSA NIMYHO UK NO TeNnedoHy B COOTBETCTBUMN C MOCTYMNUBLLNM
obpaleHnemM npegocTaBnaeTca MHPOPMaUmns:

1) o mMecTe HaXoXaeHus MHOTrogYHKLMOHaNLHOro LUeHTpa npegocTaBreHns
rocyfapCTBEHHbIX W  MyHUuunanbHblXx ycnyr, WcnonHutenbHoro komuteta Ky3HEYMXMHCKOro
cenbckoro noceneHus Cnacckoro MyHuuunanbHoro pamoHa Pecnybnukm TatapctaH no agpecy: PT,
Cnacckun p-H, c. KysHeunxa, yn. Cosetckas, 4.18,

rpaduk paboTbl: NoHegenbHUK - naTHULA ¢ 8.00 go 16.00,

cybboTa, BOocKpeceHbe — BbIXOAHOW,
oben c 12.00 go 13.00,
crnpaBoyHble TenedoHbl 8 (84347/ 3-44-61;

2) O nopsgke NpedocTaBfeHUs MyHMUMNanbHOW ycnyru, O cnocobax u cpokax nogayu
3as8BNEHUN;

3) O kKaTeropusix rpaxpgaH, KOTOpbIM MNpPefoCTaBnseTCd MyHuuuMnanbHas ycnyra;, o
HOPMaTUBHbIX NPABOBbLIX aKTax, PerysimpyroLmMx BONpPockl NpegocTaBneHus MyHUUunaneHOM yCnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeobGXoAMMbIX ANA  pacCMOTPEHUA  3asiBleHuUst O
npegocTaBfieHUN MyHULMNANbLHON yCryrK, O Cpokax npuemMa n perucrpaumm 3aasrneHus;

5) o0 xo4e npedocTaBfieHns MyHULUNANbLHOW YCnyru;

6) O MecTe pasMeleHus Ha oduuManbHOM canTe WHgopMauun no BoMnpocam
npeaocTaBreHns MyHUUUNAaIbHON YCNYru;

7) o nopsiake obxxanoBaHus AeNCTBUA nnu 6e30encTBusa OMKHOCTHbIX nuy OpaaHa.

Mo nMcbMeHHOMY obpalleHuo COTPYOHWKW oTAena, OTBETCTBEHHOro 3a npefocTaBrieHune
MYHULMNANbHOW YCryri, nNogpobHO B MUCbMEHHOW (PopMe pasbACHAKT 3adBUTENO MNOPSO0K
NpeaoCTaBfieHns MYHUUUNANbHOW YCNyrM W BOMPOCHI, YKa3aHHble B HACTOAWEM MyHKTe

aAMUHUCTPATMBHOIO perfiameHTa, U B TeyeHue Tpex paboumx AOHEeNn co [OHA perucTpauum
obpaweHua HanpasnawT oTeeT 3aasutento. OTBeTbl AalTca Ha A3blke obpalleHus. B cnydvae
HEBO3MOXHOCTM [daTb OTBET Ha 4A3blke oObpalleHus WCNOoNb3yKTCHA rOCYyAapCTBEHHbIE S3bIKU
Pecnybnukn TatapcTaH.

1.3.5. lHdopmaums no Bonpocam npefoCTaBfeHna MyHULMNAanbHOW YCryrn pasmellaeTca
Ha oduumanbHom cante Cnacckoro MyHUUMNanbHOrO pamoHa U Ha MHAOPMALMOHHBLIX CTeHAaX B
nomewieHnax MWcnonHuteneHoro kommuteTa Ky3HEYMXMHCKOro cenbckoro noceneHuss Cnacckoro
MyHUUMNanbHoro pavoHa Pecnybnukmn TatapcTtan ansa paboTbl ¢ 3aaBUTENAMMN.

MHpopmauma Ha rocygapCTBEHHbIX $3blkax Pecnybnvku TaTapcTaH, pasmewiaemasd Ha
MHGOPMAUMOHHBIX CTeHg4axX W Ha oduumanbHOM calTe  MyHUMUMNanbHOro panoHa B
NH(POPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT»,  BKMOYAeT  CBeAeHuss o
MYHUUMNANbHOW ycnyre, coaepxawmeca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO perfameHTa, UHGOpMaLMil0 O MecTe HaxOXOEHUS, CpaBOYHbIX TenedoHax,
BpemeHn pabotbl OpeaHa, O rpaduke npuema 3asiBeHUN Ha npeaocTaBfieHne MyHuumMnanbHOW
ycnyru.

1.4. HopmaTturBHble NpaBOBble aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOM yCryru

1.4.1. TllepedyeHb HOPMaTUBHLIX MNPaBOBbLIX aKTOB, pPerynupylowmnx npegocraBneHne
MYHULMNANbHOM yCnyru (C ykadaHMeM PeKBM3NTOB HOPMATUBHbIX NPaBOBbIX akTOB U UCTOYHMKOB UX
oduumanbHoro onybnukoBaHus), pasmelleH Ha EanHom noptane, B Peectpe rocygapCTBEHHbIX U
MYHUUMMAnNbHbIX YCNyr, Ha oduunanbHOM canTe MyHMUMNAnbHOro pamoHa B WMHGOPMAaLMOHHO-
TenekoMMYHUKaunoHHOM ceTu «IHTepHeT».



1.4.2. TekcT agMUMHUCTPATMBHOIO pernameHTa B [OeUCTBYHOLWEW pedakuuvM nNoanexuT
pasmelleHnio Ha EgvHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNArbHBIX YCNyr, Ha
odmumanbHOM canTe MyHUUMMNANbHOro pavoHa B WHGOPMAaLMOHHO-TENTIEKOMMYHUKALMOHHON ceTu
«HTEpHET».

1.5. TepMuHbI, UICNOMb3yeMble B aAMUHUCTPATUBHOM perfnaMeHTe, U Ux onpeaeneHuns

1.5.1. B agMuHuUCTpaTMBHOM pernaMmeHTe WCMNOSIb3YITCA Clneaylwme TepMUHbl W
onpegeneHus:

yaaneHHoe  pabodee  MeCcTO  MHOrOQYHKLMOHANbHOrO  UeHTpa  npedocTaBneHus
rOCY4apCTBEHHbIX W MyHUMUMMANbHbIX YCRyr — TeppuTopuanbHOo 060cob6neHHOe CTPYKTypHOe
nogpasgeneHne (oduc) MHOroYHKLUMOHANbLHOIO LUeHTpa npeaocTaBneHus rocyLapCTBEHHbIX U
MYHUUMNAIbHbLIX YCAyr, CO34aHHOE B ropoACKOM (CenbCKOM) MocerieHnn MyHUUMnasbHOro paroHa
unu B ropoackom okpyre Pecnybnuku TaTapctaH B COOTBETCTBUMM C nNyHKTOM 34 [lpaBun
opraHusauun geaTeribHOCTU MHOTOYHKLMOHAsbHbIX LLEHTPOB NpeaoCTaBlieHNUsl rocygapCTBEHHbIX U
MYHULUMNAnNbHbIX YCIyr, YTBEPXKAEHHbIX nocTaHoBneHmem lpaButensctBa Poccunckon depepaumm
oT 22 pekabps 2012 r. Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHMsaumm AOesTenbHOCTU
MHOIO(YHKLMOHANbHbLIX LLEHTPOB NpeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMMNANbHbIX YCIyr»;

TexHu4eckas owmnbka - owmnbka (onmucka, onevartka, rpaMmmMaTMyeckas Unu apugmeTndeckas
owwunbka nmbo nogobHasa owmnbka), gonywleHHast opraHoM, NPeaoCTaBNSAOWMM MYHULMUNANbHYIO
ycnyry, v npumBegwas K HeCcOOTBETCTBUIO CBEAEHWUW, BHECEHHbIX B [OOKYMEHT (pesynbrtar
MYHULMNANbHOW yCnyru), CBEAEHNAM B JOKYMEHTaX, Ha OCHOBaHUN KOTOPbIX BHOCUUCH CBEAEHWUS;

EovHas cuctema naeHtudpmkaummn n ayteHTumukaummn B MHpacTpykType, obecneunsaroLlen
NH(POPMALMOHHO-TEXHOMNOIMYeckoe B3aMMoaencTene WMHMOOPMALMOHHBIX CUCTEM, WUCMOSb3yeMblX
ANs npefocTaBreHnsa rocygapCTBEHHbIX U MyHMUMNASNbHBIX YCAYr B 3f1IEKTPOHHOM (hopme (fanee —
ECUA) — (epepanbHas rocygapCTBEHHasi WHAOPMaUMOHHAa cuctema, obecneynBatoLas
CaHKLUMOHUPOBAHHLIN  JOCTYN YYaCTHUKOB WH(OPMAaLMOHHOIO B3auUMOOEWUCTBUA B CUCTEME
noeHTuuKauum n ayteHTuukaumm K UHopmMaumn, cogepXxawencs B rocyaapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHAPOPMALMUOHHBLIX CUCTEMAX;

Mo®Ll - TlocypnapctBeHHoe 6topkeTHoe yupexaeHune «MHOroyHKUMOHANbHbLIN  LEeHTP
npenocTaBneHns rocygapCTBeHHbIX U MyHMUMNanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

Mcnonkom — NCNONMHUTENbHBIA KOMUTET MYHULIMNANbHOrO panoHa (Mnv ropoAcKoro okpyra);

EIMP 3AIC — EanHbIn rocyaapCTBEHHbIM PEECTP 3anucen akToB rpaXgaHCKOro COCTOAHNS;

ANC MoL, - AsTOomMaTM3MpoBaHHass WMHMOPMaUMOHHAS CUCTEMA MHOMOYHKLMOHANbHbBIX
LEeHTPOB NpefoCTaBieHnst FOCyAapCTBEHHbIX U MyHULMNanbHbIX yenyr Pecnybnvku TatapcTaH.

1.5.2. B agMuHucTpaTMBHOM perfiameHTe oA 3asiBfieHMeM O npeaocTaBiieHuun
MyHUUMNanbHOM ycnyrn (ganee - 3asiBfieHWE) MOHMMAaeTCA 3anpoc O npeaocTaBfieHun
MYHULMNANBHOW YCNyrn, NoAaHHbI B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 ®efiepanbHOro 3akoHa ot
27 wmona 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBfieHUs TOCYO4apPCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — degepanbHbin 3akoH Ne 210-93).

2. CTangapT npegocTaBneHns MyHULMNanbHOW yCnyru
2.1. HaumeHoBaHne MyHMUMNANBHOW YCIyru

Bblgaya paspelueHns Ha BCTynrneHue B 6pak HecoBepLUEeHHONEeTHMM, 4OCTUIIMM Bo3pacTa 16
ner.

2.2. HanmeHoBaHMe UCNONMHUTENbHO-PacnopsaNTENbLHOIrO opraHa MECTHOIO caMoynpaBrieHus],
HEenocpeACTBEHHO NPeAOoCTaBNSOLWEro MyHULMNANbHY0 yCnyry

NcnonHuTtenbHbi KOMUTET Ky3HEUMXMHCKOrO CEMNbCKOro NocerieHns
Cnacckoro MyHuumnansHoro panoHa Pecnybnuku TaTapctaH

2.3. OnucaHne pesynbTaTta npeaocrtaBiieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. Pe3y.l'IbTaTOM npenocrtaBlieHUA MyHI/ILI,VII'IaJ'IbHOIZ YCINyrn ABNAETCA:



1) pelleHne O Bblgade paspelleHns Ha BCTynneHue B 6pak HecoBepLUEHHOMNETHUM,
pocturwmm Bospacta 16 net (npunoxeHune Ne 1 K HacToaWweMy aAMUHUCTPATUBHOMY perfiameHTy);

2) peweHve o6 oTkase B npegocTaBfneHMM MyHUUMNanbHOW ycnyrn (npunoxeHue Ne 2 K
HacTosLeMy aAMUHUCTPATUBHOMY pernamMmeHTy);

3) peweHne o6 oOTKasze B MNpuveMe [JOKYMEHTOB, HeobxoauMmbIX AnNd npeaocTaBreHns
MyHuUMnanbHon ycnyrn (npunoxenune Ne 3 K HacToAweMy agMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNAnNbHOM YCRyrn HanpaBnseTca 3asaBuTeNio B
dopmMe 3MEKTPOHHOro [OKYMEeHTa, MOAMUCAHHOIO YCUEHHOW KBannUUMPOBAHHOW 3MEeKTPOHHOW
NoANUCbID  YNOSTHOMOYEHHOrO AOSMKHOCTHOro nuua OpeaHa (nMnbo OpeaHa), B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-O3 «O6 anekTpoHHOW nognucuy» (ganee —
®epepanbHbin 3akoH Ne 63-®3) B nuyHbIn KabuHeT EamHoro noptan. B cnyyae HanpaBneHus
3asBneHnsa nocpeacteoMm PecnybnukaHckoro noptana pesynbtat npeaocTtaBneHnss MyHULMNansHoM
yCrnyrn HanpasnsieTcsa B NMM4YHbIN KabuHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIGOpy 3asdBUTENSA pesynbTaT NpeaocTaBneHns MyHUUUNansHOM yCcryrn BblgaeTcs
B OpraHe unm B M®L, B dpopme ak3emnnspa I3MEKTPOHHOrO [OKYMEHTa, pacrneyaTaHHOro Ha
OymMaXXHOM HoOcuTene, 3aBepeHHOro nevyatbld U NOAMNUCLID COOTBETCTBEHHO YMNONIHOMOYEHHOro
AosmkHocTHoro nuua OpraHa nnm paboTtHnka ML,

2.3.4. 3asBuTenb Brnpase MNONyYUTb pe3ynbTaT NpedoCcTaBneHns MyHUUUNanbHOW ycrnyru B
dopme SNEKTPOHHOro [AOKYMEHTa B TeyeHue cpoka [OeNcTBusi pesynbTata npeaocTaBreHus
MYHULMNANbHON yCnyriu.

2.4. Cpok npeaocTaBneHnss MyHULUMNanbHOWM yCnyru, B TOM YKUCIe C y4eTOM HEOOX0aMMOCTH
obpalleHust B opraHMsaumm, y4acTeyowWwmne B NpeaocTaBneHnm MyHuUmMnansHom yCnyrm, Cpok
NPUOCTaHOBMNEHUS NPEeAOCTaBNEHNST MyHULMNANbBHOW YCIyr B Crlyvyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NPpeayCMOTPeEHa 3akoHoAaTenbcTBOM Poccuiickon ®egepaumm, Cpok Bblaaym
(HanpaBneHnst) AOKYMEHTOB, SABMAIOWLMXCSA pe3ynbTaToM NPeaoCTaBNeHnss MyHULMNanbHOM ycnyru

2.4.1. MyHuuunanbHas ycnyra npeaocTtaBnseTcs B TedeHme 10 pabounx gHen.

2.4.2. NpuocTaHoBneHne cpoka npegoCTaBNeHns MyHULMNansHOM yCnyru He npegyCMOTPEHO.

2.4.3. HanpaBneHne  OOKyMeHTa, ABNSAKOLWErocsd  pe3ynbTaToOM  NpefoCTaBreHus
MYHUUMNANbHOW ycryrn B oOpMe 3MEKTPOHHOrO AOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNSeTCS B AeHb
odpopMIIEHUS U perncTpaumm pesyrnbtarta npegocTaBneHna MyHUUUNansHOW yCryri.

2.5. NcuepnbiBatoLwnin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C 3aKOHOAATENbHbIMM
UNN MHBIMM HOPMAaTUBHLIMM NMPaBOBbLIMM aKTaMK ANs NPeAOoCTaBMNeHNss MyHULMNAnbHOW yCcnyru, a
TakXke yCnyr, KoTopble ABNSATCSA HEOOXoANUMbIMU N 0Bsi3aTeNbHBIMU ANS NPeaoCcTaBNeHus!
MyHULMNAnbHbIX YCIYr, Noanexalumx npeacTaBneHunio 3asasmTenemM, cnocobbl UX Nony4YeHns
3asBUTENEM, B TOM YMCE B 3N1IEKTPOHHON hopMe, NOpsAoK X NpeacTaBneHus

2.5.1. na nonydyeHus MyHUUUNANbHOW YCNyrn 3asBUTENb MpeacTaBnseT cnepywouime
OOKYMEHTbI:

1) OOKYMEHThI, YOOCTOBEPSAOLWME NNYHOCTb BCTynawwmux B bpak (He Tpebyetca B cnyyae
obpalueHna nocpeactsom PecnybnukaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSLWMA MOMHOMOYMSA npeactaButensa 3assutens (He TpebyeTca B
cny4vae obpalleHunst 3aKOHHOro NpeacTaBuUTENs 3asBUTENS);

3) 3asBneHue:

B ¢dopMe [JOoKymeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 4 Kk HacTosilemy
aAMWHUCTPATUBHOMY pernameHTy);

B 9NEKTPOHHON hopme (3anonHsieTcst NocpeacTBOM BHECEHUSI COOTBETCTBYIOLLNX CBEAEHUN B
9NEKTPOHHYIO bopMy 3asBreHus), NoAnNnucaHHOe B COOTBETCTBUM C TpeboBaHuaMWu nyHkTa 2.5.3
aAMWHNCTPaTUBHOIO perrameHTa, npu obpalleHnn nocpencTsom PecnybnmkaHcKoro noprana;

4) NNCbMEHHOE CorriacMe 3aKoHHbIX NpeacTaBUTENen Nuy, BCTynawLwmnx B 6pak, 3aBepeHHoe B
nopsiake, yCTaHOBNEHHOM 3aKOHO4aTeNbCTBOM O HOTapuare;

5) AOKyMeHTbl, nogTeepxaawLwme ocobble 06CTOATENbCTBA CHWXEHUA BpayHoro Bo3pacTa
(cnpaBka MEOMUMHCKOW  OpraHusaumm rocyaapCTBEHHOW UMW  MyHUUMNANbHOW  CUCTEMbI
34paBooOXpaHeHuss O  Hanmuum  6epemMeHHocTn  nnbo  OOKYMEHTbl,  MOATBepXaarLime
HENnoCpeaCTBEHHYH Yrpo3y XXN3HU OOHOrO M3 NN, XenawLmnx BCTyn1UTb B 6pak).



2.5.2. 3asBneHne n npunaraemble AOKYMEHTbl MOryT ObiTb NpeAacTaBneHbl (HanpasreHbl)
3asBuUTENEeM OQHUM U3 crnegyowmnx cnocobos:

1) uvepes MOL, Ha OymMaxHbIX HOCUTENAX W B BWOE SNEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLMNX TpebOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpenctsom PecnybnukaHcKoro noprana B 9f1eKTPOHHON hopMme;

3) B OpraH fIM4HO MM NOCPeLCTBOM NOYTOBOM CBA3N Ha BymMakHOM HocuTene. 3asaBreHne un
npunaraemble [OOKYMEHTbl, NPV HarnpasfieHUn MocpeacTBOM MOYTOBOW CBA3W, 3aBEpPSOTCA B
yCTaHOBMEHHOM MOpsakKe.

2.5.3. 3asBnenve npu HanpasneHunm nocpeactsoMm  PecnybnukaHckoro noprtana
noAnMCbIBaETCH NPOCTON SNEKTPOHHON NOAMNUCHI0 3adBUTENS.

[na nony4yeHns NPOCTOM 9NEKTPOHHOM NOANUCK 3asBUTEN0 HEOBXOOUMO NMPONTU Npoueaypy
pernctpauumn (ayteHtudpumkaumm) B8 ECUA, a Takke noaTBepanTb YHETHYIO 3amnuUCh.

ONEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3sbl AOKYMEHTOB), yKa3aHHbIX B NOAMNYHKTax 2, 4
nyHkta 2.5.1 agMWHUCTPATMBHOINO perrameHTa, 3aBepslTCa YCUINEHHOW KBanuuumpoBaHHOM
NoANUCbIOD NNL, YNOSTHOMOYEHHbIX Ha co3fdaHWe WU noanucaHve Takux OOKYMEHTOB, B TOM 4uche
HOTapuycamu.

ONEeKTPOHHbIE JOKYMEHTbI (3NEeKTPOHHbIE 06pa3sbl JOKYMEHTOB), Npunaraemble K 3asiBNeHuto, B
TOM 4YMCre OOBEPEHHOCTU, HaNpaBnAaAwTcs B Buae gannos B popmaTtax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauecTBO npegocTaBnsemMbIX 3MEKTPOHHbIX AOKYMEHTOB (3NIEKTPOHHbBIX 06pa3oB AOKYMEHTOB)
OOIMKHO MO3BONATbL B MOMHOM OObeme npovntaTb TEKCT OOKYMEHTa W pacno3HaTb PEKBU3UTHI
OOKYMeHTa.

2.5.4. 3anpewaeTtcsa TpeboBaTb OT 3aaBUTENS:

1) npeacTaBneHUss [OOKYMEHTOB W MHOpMauUMM UM OCYLLUECTBIEHMS  OENCTBUN,
npeacraBneHne Wnn ocyLecTBreHNe KOTOpbIX He MNpeayCMOTPEHO HOPMaTUBHBLIMU MPaBOBbIMU
akTamu, perynupyrowmMmmn OTHOLLEHWS, BO3HMKalOWMe B CBA3U C NpeaoCcTaBNeHneM MyHULMMNANIbHON
yCnyru;

2) OoCyLWleCTBNeHus OeWCTBUN, B TOM YUCME COrfacoBaHUM, HEOOXOAUMbBIX ANS MNONy4YeHUst
MYHUUMNANbHOM YCNYrM N CBA3aHHbIX C ObpalleHMeM B UHble roCydapCTBEHHble OpraHbl, OpraHbl
MECTHOro CaMOyrnpaBrieHUs, OpraHu3auuun, 3a WUCKITKYEHWEM MOMyvYeHuUs ycrnyr U nonyyeHus
OOKYMEHTOB M MHGOopMauuu, npefocTaBnsieMblXx B pesynbTarte MNpefocTaBfeHns Takux YChyr,
BKIMIOYEHHbIX B MEPEYHU, yKaldaHHble B 4Yactm 1 crtaten 9 ®PepepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0baA3aTENbHbIX YCAYT);

3) npencrtaBneHuUss OOKYMEHTOB M MHGOPMaLMK, OTCYTCTBME W (UNM) HEAOCTOBEPHOCTb
KOTOpbIX HE yKasblBanucb Npu nepBoHayasibHOM OTKa3e B nNpuemMe LOKYMEHTOB, HeObXoaMMbIX AJis
npeaocTaBneHna MyHMUMNanbHOW ycnyru, nnbo B NpegocTaBfeHUn MyHUUMNanbHOW ycnyru, 3a
NCKIMIOYEHMEM CneayoLmnx Criyvaes:

a) uaMmeHeHne TpeboBaHMI HOPMATUBHBLIX NMPABOBbLIX AKTOB, KacCaloLMXCA MpefoCTaBreHus
MYHUUMNANbHOM  YCIyrn, nocfe nepBOoHavYanbHOW nodadn 3asiBfieHUs O npefocTaBneHuu
MYHULUMNANbHOWN yCnyru;

0) Hanuyne owNBOK B 3asiBEHNN O NPeSOCTaBAEHNUN MYHUUUNANBbHOW YCIYyrn N OKYMEHTaX,
NoAaHHbIX 3asiBUTENEeM nocre nepBoHaYanbHOro OTkasa B NpMeMe JOKYMEHTOB, HeobXxoauMbIX And
npegocTaBneHns MyHULMNanbHOMW ycnyru, NMbo B NpeaocTaBieHnn MyHULMNanbHOW YCNyrn N He
BKITHOYEHHbIX B NPeACTaBMeHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) WUCTeYeHMe CcpoKa [EeWCTBUA [OOKYMEHTOB WM  U3MEHEHWe WHpopmaumm nocne
nepBOHa4YanbHOro oOTKasa B MNpuemMe [OOKYMEHTOB, Heobxooumbix And npeaocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfieHu MyHULMNANbLHON YCnyrn;

r) BbiBMEHME [OOKYMEHTanbHO NOATBEPXKAEHHOro dakrta (MPU3HAKOB) OWMBOYHOrO WK
npoTuBonpaBHoOro gencreunsa (besgenctsnsa) gormkHocTHoro nuua OpraHa, pabotHuka MOL, npu
nepBoOHa4YanbHOM OTKase B MpuMeMe [JOKYMEHTOB, HeobxoauMmbix ANS  npeaocTaBneHund
MYHUUMNANbHOW ycnyri, NnMbo B nNpeaocTaBreHnn MyHUUUNAanbHOW YCryrM, O YeM B NMUCbMEHHOM
BMAe 3a noanucblo pykoBoautensa OpraHa npy nepBOHavanbHOM OTKase B NpuemMe [OKYMEHTOB,
HeobXxoauMbIX NS NpeaoCTaBNeHUs MyHULMNanbHOM YyCnyru, yBegOMIISieTCHa 3adBUTENb, a Takke
NPUHOCATCHA N3BMHEHUSA 3a AOCTaBMEHHble HeyaobCTBa;

4) npegoctaBneHuss Ha GyMaXHOM HocuTene AOKYMEHTOB M WHOpMauuun, 3NeKTPOHHbIe
obpasbl KOTOpbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 4vactu 1 cratbm 16
depnepanbHoro 3akoHa Ne 210-d3, 3a MUCKNIYEHNEM CrnyyaeB, €Cfiv HaHeCeHWe OTMETOK Ha Takue
OOKYMEHTbl NMbo uMX un3bATME ABNGeTCA  HeobxoguMbiM  yCrOBMEM  NpeaoCcTaBneHus



rocy,u,apCTBeHHoﬁ nnn MyHI/ILl,I/II'IaJ'IbHOI7I ycnyru, n UHbIX crniydaeB, YCTAaHOBJIEHHbIX Cbe,ﬂ,epaﬂbelMl/l
3aKOHaMMN.

2.6. VicuepnbiBaloLLmin NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMN C HOPMATUBHBLIMU
NpaBOBbIMW akTaMu Ans NpeaoCcTaBnNeHMst MyHULMNANbHOW YCIyrn, KOTopble HaxoasTcs B
pacnopsikeHnn rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro CamoynpaBeHnst n
NOABEAOMCTBEHHbIX rOCY4apCTBEHHbLIM OpraHaM Unn opraHaM MecTHOro camoynpaBreHus
opraHusaLui 1 KoTopble 3asBUTENb BpaBe NpeacTaBUTb, @ Takke Crnocobbl X NONyYeHus
3as8BUTENSIMU, B TOM YUCIIE B ANEKTPOHHOW hopMe, MOPSA0K UX NPeACcTaBNEHMS; FoCy4apCTBEHHbI
opraH, opraH MECTHOro camoynpasreHnst IM6o opraHn3aumsi, B pacrnopsikeHMM KOTOPbIX HaXo4ATCS
[aHHble JOKYMEHTbI

2.6.1. Nony4atoTcs B paMKax MexBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) cBefeHns o poxaeHun pedexka — EMP 3AIC;

2) cBefeHus o6 yctaHoBneHum otuosctBa — EIMP 3AIC;

3) cBegeHust O OencTeylolweM nacnopte rpaxaaHuHa Poccunckon depepaummn — MB[
Poccuu;

4) cBefeHns 13 MHPOPMaUMOHHOM CUCTEMbI HOTapuvata O HoTapuarbHO 3aBepeHHOM
OOKyMeHTe — defeparnbHas HoTapuanoHas nanaTa;

5) cBegeHnss o0 ycTaHOBMNEHUM Onekn Hag pebeHKOM U3 pelleHusi opraHa Onekn u
noneunTenscTea — Micnomnkow;

6) CBeAEeHUs O PerncTpaumoHHOM yyeTe MO MEeCTY XUTenbCTBa U MecTy npebbiBaHna —
MB[ Poccuw.

2.6.2. 3asBuUTENb Brpase NpeaocTaBUTb AOKYMEHTbI (CBEAEHMUS), YKa3aHHble B nognyHkTax 1 -
6 nyHkTa 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B oopMe 3NEKTPOHHbIX JOKYMEHTOB, 3aBepPeHHbIX
YCUNEHHOW KBanuvuULUMpPOBaAHHOW MOAMUCBIO MWL, YNOMHOMOYEHHbIX Ha CO3daHue U nognucaHve
TakUX JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpencraBneHne (HeCBOEBPEMEHHOE MNpeACTaBEHNE) yKazaHHbIMKM B MyHKTE 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa opraHamy rocyapCTBEHHOMW BracTu, opraHamum MeCTHOro
camoynpasneHns, opraHn3aunamMn OOKYMEHTOB M CBEOEHUN HEe MOXET SABMATbLCA OCHOBaHMEM s
OTKasa B npefoCcTaBfieHUM MyHULMNANbLHON YCIyri.

2.6.4. [lomkHOCTHOE Nnuo U (Mnun) paboTHUMK, yKasaHHbIX B NyHKTE 2.6.1 agMUHUCTPATUBHOIO
pernameHTa OpraHoB W oOpraHusauun, He npeacTtaBMBLUME (HECBOEBPEMEHHO MpeacTaBuBLUNE)
3anpolLeHHble UM HaxoddwuMeca B PacnopskeHUW OOKYMEHT WnuM  CBeAeHus, noanexar
aAMUHUCTPATUBHOW, AUCUMMINHAPHOW WM WHOM  OTBETCTBEHHOCTM B  COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuickon denepaumn.

2.6.5. 3anpeliaetca TpeboBaTb OT 3asBUTENsS [LOOKYMEHTbl CBedeHWd, B TOM 4ucne
noATBepXaatllMe BHeceHue 3asiBuTenemM nnatbl 3a npegocTaBfieHne MyHUUMNanbHOW YCIyrw,
Haxo4saLMeCs B pacnopsiKEeHUN rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOr0 camMoyrnpaBrieHns U
NOABEAOMCTBEHHbIX [OCYAAapCTBEHHbIM OpraHam WM oOpraHaMm MEeCTHOro camoynpaBreHus
opraHusauumn.

HenpepncraBneHve 3asButenemM AOKYMEHTOB, COAEPXalUX CBEAEHUs, KOTOPble HaxoOAaTcs B
pacrnopsikeHUN  rocygapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro  camMoynpaBfeHus U
NOABEAOMCTBEHHbIX [OCYJAapCTBEHHbIM OpraHam WKW OpraHaM MEeCTHOro camoynpaBfeHns
opraHu3auun, He sIBMSIETCA OCHOBAHMEM AN OTKasa 3asiBUTES0 B NpeaocTaBieHnn MyHUUmnansHom
ycnyru.

2.7. NcuyepnbiBalowmin nepeyeHb OCHOBaHWIA NS OTKasa B NPUeMe AOKYMEHTOB, He0OXoauMbIX A1is
npenocTaBneHnst MyHULMNanbHOW yCryru

2.7.1. OcHOoBaHUAMM ONdA OTKa3a B NpYemMe JOKYMEHTOB, HEOBXOANMbIX AN nNpeaocTaBreHns
MYHULMNANbHOW YCRyru, ABNAKTCA:

1) npeacTaBneHHbIe 3asiBUTENEM AOKYMEHTbI cogepXaT NOAYMCTKMA N UCMIpaBreHnsa TeKCcTa, He
3aBepeHHbIe B Nopsake, yCTaHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccunckon degepauum;

2) OOKYMEHTbI coaepXaT MoBpexAeHUs, Hannime KoTopbiX He NO3BOSISIET B MNOSIHOM ob6beme
ncnonb3oBatb MHMOpMaUMIO N CBeAEHUs, CodepXalimeca B AOKYMEHTax And npenoctaBneHus
MYHULUUNANbHOW YCRyru;



3) npeacTaBneHHble OOKYMEHTbl UMW CBEAEHMSA YyTpaTuiM Cuiy Ha MOMeEHT obpalleHus 3a
MYHULMNANbHOW YCIyron (AOKYMEHT, YAOCTOBEPSOLWUIA MOHOMOUYUSA NpeacTaBuTens 3asBuTens, B
cny4vae obpalleHuns 3a npegocTaBeHneM MyHUUUNANbHOW YCIyrn yKa3aHHbIM fIULIOM);

4) nopgaya 3asABneHWss O MNpPedoCTaBNeHUN MyHULMNANbHOW YCryrM W OOKYMEHTOB,
HeobxoaMMbIX A4S NPefoCTaBneHns MyHUUUNAaNbLHOM YyCAyrn, B 3NEKTPOHHOW hopMe C HapyLleHneM
YyCTaHOBMEHHbIX TpeboBaHui;

5) HeKoppekTHoe 3anofiHeHWe obGs3aTenbHbIX Nonen B hopme 3asiBfEeHUs, B TOM 4ucne B
WHTEepaKTUBHON opme 3asiBneHuss Ha PecnybnukaHckom nopTane (He4OoCTOBEPHOE, HEMOJSHOe,
nnbo HenpaBuIbHOE 3anofHeHnE);

6) npencrtaBrieHMe HernosiHOro KOMMJeKTa JOKYMEHTOB, HEeOOXOAUMbIX ANA npefoCcTaBreHus
MYHMLUMNANbLHOWN yCnyru;

7) 3asiBrieHne o npefocTaBfeHnn ycryr nogaHo B OpraH rocygapCTBEHHOW BRacTw, opraH
MECTHOro caMoynpaBJSieHUsl UK opraHM3aumio, B NOSTHOMOYNSA KOTOPbIX HE BXOAUT NpeaocTaBrieHne
MyHULMNANbHOW yCcnyru;

8) HecobnoaeHne ycTaHoBNeHHbIX cTaTben 11 denepanbHoro 3akoHa ot 6 anpensa 2011 roga
Ne 63-©®3 «OO6 a3nekTpOHHOM NoANUCUY» YCNOBUW MPU3HAHUSA OEWUCTBUTENIbHOCTU YCUIIEHHON
KBannduumMpoBaHHOM 311IEKTPOHHOWN NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHMM [Ansi OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX Anis
NONy4eHUss MyHUUMNANBLHOW YCIYrn, ABNAETCS McHepnbiBaloLLmM.

2.7.3. PeweHne o6 oTKasze B Npueme 3asBNeHUs U OOKYMEHTOB, HeobXoauMblx Anis
npegocTaBNeHns MyHULUMNANbHOW YCNyrn, MOXeT OblTb NPUHATO Kak BO BpeMsi npuema 3asiBUTens,
Tak W nocne nony4yeHUs OTBETCTBEHHbIM [AOSDKHOCTHbIM nvuoMm OpraHa HeobxoaumbiX Ons
npegocTaBneHns  MyHUUMNanbHOW  yCryrM  OOKYMEHTOB  (CBEAEHWW) C  UCMONb30BaHUEM
MEeXBeJOMCTBEHHOIO MH(OPMAaLNOHHOIO B3aUMOAEWNCTBUS, B CPOK, He npesbiwatowmn 9 pabodmx
OHEeWn Co OHSA perucTpauumn 3asiBrieHus.

2.7.4. 3anpellaeTca OTKasbiBaTb B NpuemMe 3asiBNEeHUS U MHbIX LOKYMEHTOB, HEOOXOAMMbIX
Ons  NpefocTaBfeHnss MyHUMUMNanbHOW YCryrn, B Criydae ecnn  3asBfeHne U  LOKYMEHThI,
HeobxoouMble AOns  NpedoCcTaBneHUss MyHUMUMNAanbHOW  yCryru, nogaHbl B COOTBETCTBUM C
MHOpMaUmnen o cpokax M nopsiake NpenocTaBneHns MyHULMNansHOW ycnyru, onyobrmnkoBaHHOW Ha
EaovHom noptane, PecnybnvkaHckom noprarne.

2.8. VicuepnbiBaoLLmMil NepeyeHb OCHOBaHWUIA 4Ns NPUOCTAaHOBMNEHUS UNN OTKa3a B NPeLoCTaBeHNM
MYHULMNANbHOW YCRyru

2.8.1. OcHoBaHuMsi [Ona  NPUOCTAHOBMEHUS NPEeAOCTaBNEHUA  MYHUUMNANbHOW  YCNyru
OTCYTCTBYHOT.

2.8.2. OcHOBaHuA ans oTkasa B NpeaoCTaBNeHNN MyHULMNANbLHOW YCNyru:

1) 3adBMTENb He COOTBETCTBYET KaTeropuv nuy, UMEKLWMX NpaBO Ha npefocTtaBneHve
yCnyru;

2) oTcyTCcTBME Y 3asABUTENd perucTpaumm no MeCTy >XUTenbCTBa Ha TeppuTopum
MyHMUMMNanbHOro obpasoBaHus;

3) oTcyTcTBME 0COObIX OOCTOATENLCTB, YKa3aHHbIX B nognyHkte 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO pernameHTa nnbo obuyero pebeHka y nuy, BCTynawLwwmnx B bpak;

4) B npeAcTaBfeHHbIX 3asBreHMM U (UNKM) AOKYMEHTaxX COLEPXUTCSA HenonHas u (unu)
HegocToBepHast MHopMauus.

2.8.3. lNepeyeHb ocHOBaHWM A5 OTKa3a B NpeoCTaBlieHU MyHULMNANbHOW YCIyrn ABnseTcs
ncyepnbiBaloLLNM.

2.8.4. 3anpelaeTca oTkasbiBaTb B NPeOCTABNEHNUN MYHULMNANBHOW YCNYrn B Cnyyae, ecrnu
3asiBNeHne o0 NpeaocTaBneHNn MyHULMNANbHOW YCnyrn NnogaHo B COOTBETCTBMM C MHApopmMaumnen o
CpoKax u nopsake NnpeaocTaBneHns MyHULMNansHOW ycnyrn, onyénmkoBaHHOW Ha EanHom nopTane,
PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMSA B3UMaHWS rocy4apCTBEHHON MOLUMMHbBI U UHOW NnaThbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumnanbHas ycrnyra npeaocTaBnsieTcsi Ha 6€3B03Me34HOM OCHOBE.



2.10. [NepeyeHb ycnyr, KOTOpble SBMAOTCA HeobxoauMMbiMM U obs3aTenbHbIMKU  ANd
npefocTaBneHnss  MyHuUMNanbHbIX — YCNYr W NPedoCTaBnsloTCA  OpraHusaumMsmm U
YrONMTHOMOYEHHbIMM B COOTBETCTBUM C 3akoHopaTtenbcTBoM Poccuiickon ®depepaunn
aKcrnepTamu, yyacTBYOLWMMU B MpefocTaBneHMn npefyCMOTPEHHbIX YacTbio 1 crtaTtbn 1
®epnepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX M MyHULMNANBHBLIX
ycnyr.»

I'Ipe,u,oc:TaBneHme HeobxoauMbIX U 0b6s1I3aTenbHbIX yCcnyr He Tpe6yeTc;|.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWUA MI1aTbl 3a npegocrtaBrieHne yCryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU AN npeagocrtaBJieHUA MyHVILlVII'IaJ'IbHOVI YCInyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeTodunKe pacyeTa pa3mMepa Takow nnatbl

I'Ipe,u,oc:TaBneHme HeobxoauMbIX U 00s13aTeNbHbIX yCcnyr He Tpe6yeTc;|.

2.12. MakcumarnbHbI CPOK OXUAAHUA B ovepean nNpu nogade 3anpoca o npeocrtaBneHum
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTtaBiieMon opraHmsaumen, y4acTByoLen B
npegocTaBfieHMM MyHUUMNANbLHOW YCNYrn, 1 NpU NonyvYeHnn pesynbtata NpegocTaBneHuns Takux
ycnyr

2.12.1. Bpemsa oxmngaHus npu nogade 3asBreHUs Ha NoslydeHne MyHUUUNanbHOW YCryrn - He
bornee 15 MUHYT.

2.12.2. Mpwn nony4yeHun pesyrnbTata NpeaocTaBneHna MyHULMNANbHOW YCyrm MakCMmarnbHbIN
CPOK OXuaaHus B ovepean He JOKeH npesbiwaTtbh 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asiButens o npegocTaBneHnn MyHULMNansHOM ycnyrm
n ycnyru, NnpegoctaBnaeMon opraHn3aunen, y4acTByoLLEen B NpeaocTaBeHnn MyHULUNansHON
yCriyru, B TOM YucCrie B 9N1eKTPOHHON hopme

2.13.1. MNpu nnyHom obpaweHnn B MOLL B aeHb nogayun 3asBreHust 3asiBUTEN0 BblaaeTcs
pacnmcka u3 AMC MOLl ¢ peructpaumMoHHbIM HOMEPOM, MNOATBEPXAANLWINM, 4YTO 3asBNEeHue
OTnpaBsfeHo, N JaTon nogayvn 3asaBreHuns.

2.13.2. Mpwn HanpaBneHuu 3asBreHuMst nocpeactsom EgmHoro noptana, PecnybnukaHckoro
nopTana 3asiBuTernb B AeHb Nnofdadn 3asaBrieHus nonyyaeTt B JIMYHOM kabuHeTe PecnybnvkaHckoro
nopTana u no anekTPOHHOW NoyTe yBeAoMIIeHne, NOATBepXaatoLwee, YTo 3asBNeHne oTnpasneHo, B
KOTOPOM YKa3sblBaKOTCA perMcTpaumoHHbIN HOMEpP 1 JaTa nodayum 3asiBeHns.

2.13.3. MNpun nnyHom obpaweHun B OpraH B AeHb Nogayn 3asBrEeHUS YNONTHOMOYEHHbLIM
OOIMKHOCTHBIM  nuuom  OpraHa 3asBuTENt0  BblgaeTcs pacnucka U3  aBTOMaTU3NpPOBaHHOW
NHPOPMALNOHHOW CUCTEMBI, NPeAHa3Ha4YeHHOW NS OKa3aHMs rocy4apCTBEHHbIX U MyHUUMNANbHbIX
yCryr, C perucTpauuoHHbIM HOMEpPOM, AaTOW nofayv 3asdBfeHus U nepevyHeM npeacTaBreHHbIX
OOKYMEHTOB.

2.14. TpeboBaHuNA K NOMELLEHUAM, B KOTOPbIX NPeoCTaBnseTcs MyHUUMnaneHas ycnyra, K aany
OXnaaHusi, MectTam s 3anofiHEHUS 3anpPOCOB O NPeAoCTaBneHNN MyHULUNAIbHOW YCRyru,
NHPOPMaLUMNOHHBIM CTeHAaM ¢ obpasuammn ux 3anofIHEHNSA 1 NepeyHeM JOKYMEHTOB, HEOOXOANMBbIX
ANS NPeAoCTaBEHNS K40 MyHUUMNANbHOW YCNyr, pasmMeLLeHnto 1 0opMIEHNIO BU3yanbHON,
TEKCTOBOW N MyNbTUMEANNHON MHGOPMaLMM O Nopsake NpeoCcTaBneHnsa Takon yenyru, B TOM
yucne K obecneyeHno AOCTYNHOCTU AN UHBANMMAOB yKa3aHHbIX 0O bEKTOB B COOTBETCTBUM C
denepanbHbIM 3aKOHOAATENbCTBOM M 3aKoHoA4aTeNbCTBOM Pecnybnukm TaTtapcTaH o coumanbHOn
3awmTe nHBanngoB

2.14.1. TlpepocTtaBneHve MyHMLMNANbHOW  YCIMyrM OCYLLECTBSETCA B  34aHUAX U
nomeLLeHnsiX, 060pyaoBaHHbIX MPOTMBOMNOXAPHOW CUCTEMOW Y CUCTEMOM NOXapPOTYLLEHUS.

Mecta npuema 3aasutenenm obopyaytoTca Heobxogumon mebenblo Ons oopMieHus
OOKYMEHTOB, UH(POPMALMOHHBLIMU CTEHAAMM.

2.14.2. B cooTtBeTcTBUM C 3akoHopatenbctBOM Poccuiickon depepaumm O coumanbHOn
3awmuTe uWHBaANMOOB B Uensax OGecnpenAaTCTBEHHOro AocTyna K MeCTy npefoCTaBreHus
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MyHMUMNanbHOW ycnyrn obecneynBaeTcs:

1) obecneunBaetca 6ecnpensaTCTBEHHbLIN OOCTYN WHBANMOOB K MeCTy npefocTaBlieHus
MyHUUMNanbHOW ycnyrn (yaobHbln BXOA-BbIXO B NOMELLEHUS 1 NepeMeLleHne B UX npegenax);

2) BuM3yarnbHas, TEKCTOBas U MynbTUMeaunHaa nHopMaunsa o nopsake npeaocTaBneHns
MyHMUMNANbHON ycnyru pasmMelwiaeTcs B yaoOHbIX AndA 3asBuTenen Mecrtax, B TOM YuCrie C y4eToM
OrpaHU4YeHHbIX BO3MOXXHOCTEN MHBANWAOB;

3) conpoBoOXAeHuWe MWHBanMaoB, UMEKLMX CTOWMKME pacCTpPONCTBa (PYHKLUMU 3PEHUS U
CaMOCTOATENBHOrO NepeaBMKeHUs!, 1 OKazaHue UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITESIbHOMO MepeaBkeHUs no TeppuTopun, Ha KOTOPOU
pacnonoXxeHbl 06bEKTbI coUManbHON, UHXEHEPHOW N TPAHCNOPTHON MHPPACTPYKTYp, BXOA4A B Takune
00BbEeKTbl M BbIXO4A U3 HWUX, NOCALKN B TPAHCMOPTHOE CPEACTBO M BbICAAKW U3 HErO, B TOM 4ucne C
MCNONb30BaHMEM Kpecna-KoSiscKu;

5) Hagnexawee pasmelleHne obopygoBaHUs U HocUTenen UHgopmauumn, HeobxoanmblxX
ana obecneyeHus BecnpenaTCTBEHHOrO OOCTYNa WMHBaNMAOB K yCnyram C y4eTOM OrpaHudeHun ux
XN3HeaeATeNnbHOCTY;

6) aybnupoBaHue HeobXxo4MMON AN MHBANUAOB 3BYKOBOW M 3pUTESNTbHON MHopMaumn, a
Takke Hagnucemn, 3HaKoB M MHOW TEKCTOBOWM W rpadomnyeckon MHpopmaumm 3HakaMu, BbiNOSTHEHHLIMA
penbeHO-To4YeYHbIM WpndToM bpanns;

7) ponyck cypgonepesoayunka u TudrnocypaonepeBogymnka;

8) ponyck cobaku-npoBOAHUKA NPU  Hanuuuu OOKyMeHTa, MOATBepXAalolero ee
cneunanbHoe obydeHne n BbligaBaeMoro no opme 1 B nopsigke, KOTopble YCTaHOBSEHbI NPUKA30M
MuHucTepcTBa Tpyaa u coumnanbHomn 3awmTtbl Poccuinckon degepaumm ot 22.06.2015 Ne 386H «O6
yTBEPXKAEHUM POPMbI OKYMEHTA, NOATBEpXaatoLwero cneunanbHoe obyvyeHne cobakn-npoBoaHUKa,
N NOpsiAKa ero Bblaaymy.

2.14.3. TpeboBaHuss B 4acTu obecnevyeHna AOCTYMHOCTU AN WHBaNMAoB 0ObekToB, B
KOTOPbIX OCYLLEeCTBNAETCA NpegoCcTaBneHme MyHUUunanbHoOn ycnyru, 1 CpeacTs, UCMONb3yeMblX Npu
npeaocTaBneHnn MyHULMNAnbHOM YCryrn, KoTopble ykasaHbl B noanyHktax 1 — 4 nyHkrta 2.14.2.
aAMWUHUCTPATUBHOIO pernamMeHTa, npuMeHsaTCa K obbektam W cpeactsaM, BBEAEHHbIM B
3KCnsyaTauuio unu npolleiwinMm MogepHu3aumio, pekoHCTpykumio nocne 1 nions 2016 roga.

2.15. MNMokasaTenu OCTYNHOCTU N KayecTBa MyHMLMNANbHOW YCNyru, B TOM YNCIE KONIMYECTBO
B3aMMOLENCTBUI 3aABUTENSA C AOJPKHOCTHBIMM NML @MU NPy NPeAO0CTaBNEHUN MyHULMNANbHOM
YCINyIr 1 UX NPOAOIKUTENbHOCTb, BO3MOXHOCTb NOSTy4eHUs nHopmMaunm o xoge npegoctaBneHus
MYHULMNANbHOW YCIyru, B TOM YUCIIE C UCMOSb30BaHMEM MH(POPMALIMOHHO-KOMMYHMKALMOHHbBIX
TEXHOMOrn, BO3MOXXHOCTb NMMG0O HEBO3MOXXHOCTb NOSNTyYEHUS MYyHULMMNANbHON YCNyru B
MHOrOgYHKLMOHANBbHOM LIEHTPE NPeLOCTaBNEHNS rOCYAAPCTBEHHbIX U MyHUUMNANbHbBIX YCIyr (B TOM
yucne B NosIHOM ob6beme), B NobOM TeppuTopmuanibHOM nNogpasgeneHnun opraHa NCNOMHUTENBHO
pacnopsanTeNbHOro opraHa MeECTHOro caMoynpaBreHus, No BblOopy 3asBuTens
(3KCTeppuUTOpManbHbIN NPUHLMM), NOCPEACTBOM 3anpoca O NPeaoCTaBEeHNN HECKOSTbKNX
rocygapCTBEHHbIX U (UNN) MyHULUMNAMNbHBLIX YCNYr B MHOTO(YHKLIMOHANNBHbIX LIEeHTpax
npeaocTaBnNeHNsa rocygapCTBEHHbIX U MyHULMNAMbHbIX YCNYr, NpegyCMOTPEeHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (komMnneKCHbIM 3anpoc)

2.15.1. MNokasaTtensammn 4OCTYNHOCTU NPeaoCcTaBlieHNs MyHULMNANbHOW YCyrn SBNAKTCSA:

pPacnonoXeHHOCTb MOMELLEHNSA, B KOTOPOM BeLeTCA NpUeEM, Bblgaya [OKYMEHTOB B 30HE
AOCTYMHOCTM 0OLWEeCTBEHHOIO TPaHCMNOpPTa;

HanMyme HeobXOOUMOro KonmM4yecTBa CHEUManucToB, a TakkKe MOMeLEeHUn, B KOTOPbIX
OCYyLLEeCTBNAEeTCA NpUeM JOKYMEHTOB OT 3asiBUTESEN;

HanuMyme ucyepnbiBalOLWen UHopmauum o cnocobax, nopsigke u cpokax npeaocTaBlieHus
MYHMUMNANbHON YCNyrM Ha MHAOPMAaUMOHHbLIX cTeHaax, EamHom nopTtane, PecnybnukaHckom
noptane, opuumanbHOM cante MyHULUNansHOro panoHa;

oKasaHve NoMOoLUM UHBaNugam B NnpeogonieHnn 6apbepoB, MeLlaloLWmx NoyYEHUIO UMW yCnyr
HapaBHe C APYrMMK NMLamu.

2.15.2. lNokazaTenamu kayecTBa nNpeaocTaBreHns MyHULMNanbHON YCIyrn ABNAITCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNS JOKYMEHTOB;

2) cobntogeHne cpoka nonyyvyeHns pesynbrarta MyHULMNAnbHOW yCnyru;

3) oTcyTCcTBME OOOCHOBAHHbLIX Xanob Ha HapyweHus agMWHUCTPATUBHOIO perfamMeHTa,
coBepLueHHble paboTHukamu OpraHa;



4) KONNM4YeCTBO B3aMMOOENCTBUN 3asiBUTENA C  AOSMKHOCTHbIMM  nuuamu  (6e3  y4yeTta
KOHCYNbTaLUun):

B3aMmogenctene 3assutens ¢ pabotHukamum OpraHa uwnm MOL npu npepoctaBneHum
MYHMUMNANbHOW YCNyrn OCYLLeCTBRSeTCA OAWH pa3 npu NpeacTaBneHun 3asiBeHns CO BCEMMU
HeobXxoaMMbIMWN OOKYMEHTaMMU;

OOMH pa3 B cfy4ae HeobxoOMMOCTM  MoryvyeHus  pesynbTata npefocTaBneHus
MyHuuunanbHon ycnyrn B OpraHe unu MOL B dopme ak3emnnisipa 3MeKTPOHHOrO JOKYMEeHTa Ha
BymaxxHOM HocuTene.

MpoJomknTenbHOCTL OOHOMO B3aUMOAEWNCTBUS 3adABUTENS C AOSDKHOCTHbIMU NvuamMu npwm
npegocTaBneHnn MyHUUMNAaNbHOW YCIyru He npesbiaeT 15 MUHYT.

3aaBuTeNb BrNpaBe OUEHUTb Ka4yeCTBO NpefoCTaBNeHUs MyHUUMNanbsHOW YCNyru ¢ NOMOLLbIO
YCTPOWCTB MOABWXHOW paguoTenedoHHON CBA3KN, C ucnonb3oBaHnem PecnybnukaHckoro noprtana,
TepMUHarnbHbIX YCTPOWUCTB.

2.15.3. WHpopmauma o xoge npenocTtaBreHns MyHUUMNanbHOW YCryrm MoOXeT ObiTb
nony4yeHa 3asBMTENEM B NUYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom nopTtane, B
OpraHe, ML,

2.15.4. MNpepocTaBneHne MyHUUMNanbHOW ycryru ocyliectenseTtcs B nito6om M®LL no seibopy
3a8BUTENd HEe3aBUCMMO OT MecCcTa €ero XuTenbCTBa WM MecTa (aKTUYecKoro npoXnBaHUs
(npebbiBaHus) Ha TeppuTopun Pecnybnukn TaTtapcTaH no aKCTeppuTopuansHOMY MPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM YuChe y4nTbiBaloLWmMe 0COBEHHOCTM NpeaoCcTaBneHns
MYHUUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B Cryyae, ecnvm MyHuumnansHas
ycrnyra npeaoCcTaBnsieTcs Mo 3KCTEPPUTOpUanbHOMY NPUHLMINY) N OCOBEHHOCTM NPeaoCTaBeHNs
MYHULUMMNANbHOW YCNyru B 3NeKTPOHHOW popme

2.16.1. lNMpn npegocTaBreHNN MyHULMMANbHOW YCIyrn B 3MEKTPOHHOW bopme 3adBuTEenb
Brpase:

1) nony4uTb MHGOPMAaUMIO O NOPSAKE WU CPOKax MpefocTaBneHns MyHUUUnanbHOW YCIyru,
pa3meLleHHyto Ha EguHom nopTtane, PecnybnukaHckom nopTane;

2) nopatb 3asaBfieHWe O NpedoCTaBfeHUn MYHUUMNANbHOW YCNYrM U UHble OOKYMEHTHI,
HeobxoouMMble [Ons NpedoCTaBNeHUs MyHUUMNANbHOM YCNyrM, B TOM 4uCNe [AOKYMEHTbl WU
MHOPMaLNIO, ANEKTPOHHBLIE 06pa3sbl KOTOPbLIX paHee OblNn 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2
yactm 1 cratem 16 PepepanbHoro 3akoHa Ne 210-O3, ¢ ucnonb3oBaHMem PecnybnmnkaHckoro
noprana;

3) nonyyYnTb CBEAEHUS O XOAE BbINOMHEHUS 3as8BMeHU O NpeaoCcTaBneHn MyHULMNAansHOM
ycryru, NofaHHbIX B 3N1IEKTPOHHOW (hopme;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeoCTaBneHms MyHULMNansHON YCryru;

5) nonyunTb pes3ynbTaT NpefocTaBfieHUs MyHULMNANbHOW ycriyrn B (popmMe 3MeKTPOHHOro
OOKYMEHTa;

6) nogatb Xanoby Ha peweHne u pgencteme (6esgencrteue) OpraHa, a Takke ero
OOJPKHOCTHBIX N, MyHULMNANbHbIX CAyXawmux nocpeactsom PecnybnvkaHckoro noprtana, noprana
degepanbHON  rocyaapcTBEHHOM  MHGOPMAUMOHHOM  cucTeMbl, obecnedmBarowen npouecc
pocynebHoro (BHecyaebHoro) obkanoBaHWA pelleHun n gencteuin (6e3aencteusi), COBEPLLEHHbIX
npy NpegocTaBNeHUn rocygapCTBEHHbIX U MyHULMNANbHbIX YCAyr opraHamu, nNpeaocTaBnsiowmmm
rocy4apCTBEHHbIE WU MyHMUMNAmNbHbIE YCAYrN, WX OOSMKHOCTHBIMW NuuamMu, rocyaapCTBEHHbIMU U
MYHULMMNANbHBIMU CIY>XaLUMMU.

2.16.2. dopmupoBaHuMe 3asBIiEeHUS OCYLLECTBISETCA NOCPEeACTBOM 3anosfIHEHUS 3NEKTPOHHOM
dopmbl 3asaBneHns Ha PecnybnukaHckoMm nopTane 6e3 HeoBXoOUMOCTM AOMNOSMTHUTENBHOM Nogauyn
3as1BNeHNs B Kakon-nmbo nHom gopme.

2.16.3. MNpu bopmupoBaHumn 3asiBreHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWS U COXPaHEHUN 3asBMEHUS U UHbIX JOKYMEHTOB, HEOOX0AMMBbIX
ONs NpeaocTaBneHns yenyru;

2) BO3MOXHOCTb 3aroflHEHUSI HECKONbKUMU 3asiBUTESNSMW OAHOW 3NEKTPOHHOM (OopMbl
3asBneHnss npu obpaweHun 3a ycnyramu, npegnonaralowmumMn  HanpasneHne COBMECTHOrO
3as1BlIeHNSI HECKOJTbKUMU 3a89BUTENAMMU;

3) BO3MOXHOCTb NneyaTn Ha BymMaXkHOM HOCUTENEe KOMUU 3NIEKTPOHHOM (POPMbI 3asiBIIEHWS;



4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POpPMY 3asiBNEHWSA 3HA4eHun B ntobon
MOMEHT MO0 XeNnaHuio nonb3oBaTerns, B TOM YMcne npu BO3HUKHOBEHUWM OWMOOK BBOOA U BO3BpaTte
OS5 NOBTOPHOro BBOAA 3HAYEHUN B 3IEKTPOHHYI0 POPMY 3asiBIIEHUS;

5) 3anonHeHWe nonen 3feKTPOHHOM dOopMbl 3asiBfieHMst OO0 Hayana BBOAa CBedeHUN
3asgBMTENEM C MCMONb30BaHWEM cBedeHun, pasmelleHHblx B ECUA, n ceegeHun, onybrnmnkoBaHHbIX
Ha PecnybnnkaHckom nopTtane, B 4YacTu, KacalLencsa cBegeHnin, OTCYTCTBYHOLLMX B €4MHON CUcTemMe
noeHTurKaumn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha Iobon M3 3TanoB 3anofIHEHUS 3NEKTPOHHON OPMbI
3asBneHns 6e3 noTepu paHee BBeAEHHON UHpOpMaLuW;

7) BO3MOXHOCTb AOCTyna 3asdBuTENns K paHee MNoJaHHbIM UM 3asiBNEHUSM B TeYeHne He
MeHee OJHOro roga, a Takke 4YacTU4YHO CPOPMUPOBAHHBIM 3aSBIIEHUSM - B TedeHne He MeHee 3
MecsLeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBnseTcs
nocpeactsomM PecnybnvMkaHckoro noprana, tenegoHa KoHTakT-ueHTpa ML,

3asBUTENO NpeaocTaBnsaeTCca BO3MOXHOCTb 3annucu Ha nobble cBoboaHble Ans npuema gaTy
N BpeM4 B npejeriax ycTaHOBNEHHOro B MHOrOOYHKLMOHAMbHOM LieHTpe rpaduka npuema.

3anncb Ha onpeaeneHHyo aaTy 3akaH4YMBaEeTCA 3a CYTKM 40 HACTynsfieHnUs 3Ton Aatbl.

[ns ocyuwlecTBneHna npegsapuTenbHOM 3anucu nocpeactsoM PecnybnukaHckoro noprana
3asBUTEN HEOBXOAUMO yKa3aTb 3anpallnBaemMble CUCTEMOWN JaHHble, B TOM YUCHE:

daMmunnuio, Msi, 0TYECTBO (NP HaANMYUK);

HoMep TenedoHa;

aflpec 3NEKTPOHHOM MOYTbI (MO XenaHuto);

Xernaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBUSA CBEAEHUI, KOTOpble COOOLUI 3aaBUTENb NpU NpeaBapuTenbHON
3anucu, OOKYMeHTaM, MpeAcTaBfeHHbIM 3asiBUTENeM MNpu JIMMHOM Mpueme, npeaBapuTesibHas
3anncb aHHyNUpyeTCs.

Mpn ocywecTBneHnn npeaBapuUTENbHON 3anucKn 3asBuTento obecneymBaeTca BO3MOXHOCTb
pacnevataTb TanoH-noATBepxaeHuve. B cnyvae, ecnn 3asBuTenb COOBLWINT agpec 3neKTPOHHOWM
NoYTbl, Ha YKasaHHbIM afdpec Takke HanpasnseTca uHGopMauMss O NOATBEPXAeHUU
npeaBapuUTEnbHON 3anncK C ykadaHueM AaTthbl, BPEMEHU U MecTa npuema.

Mpn ocyuwecTBneHn npegsapuTenbHOM 3anucu 3assuTesnib B 06A3aTenbHOM nopsagke
NHopMUpyeTCs O TOM, YTO MpeadBapuTernbHasg 3anucb aHHYNMPYeTCA B Clydae ero HesiBKM Mo
ncrteyeHmm 15 MUHYT C Ha3Ha4YeHHOro BPEMEHN nNpuema.

3asButens B Noboe Bpems BnpaBe 0Tka3aTbCA OT NpeaABapuUTesibHOM 3anmcu.

3anpelaeTcs TpeboBaTb OT 3aABUTENS COBEPLUEHUS UHbIX OEWCTBUNA, KPOME MPOXOXAEHUSA
noeHTUrKaumMm un ayTeHTudukaumm B COOTBETCTBMM C HOPMATMBHbIMW MPaBOBbLIMU aKTaMu
Poccunckon depepauun, ykasaHua Uennm npuema, a Takke npefocTaBfieHusi CBeOeHUM,
HeobxoOuMMbIX ANs  pacyeTa ANUTENbHOCTUM BPEMEHHOrO UMHTepBana, KOTOpblin Heobxogumo
3abpoHnpoBaTb Ans npMema.

3. CocTtas, nocrnenoBaTenbHOCTb Y CPOKM BbINOMHEHNS aAMUHUCTPATMBHBIX NpoLeayp, TpebosaHus
K NOpsiAKY WX BbINOSHEHUS!, B TOM YMcre 0COBEHHOCTU BbINOMHEHWST aAMUHUCTPATUBHbIX NpoLeayp B
3MEeKTPOHHOM hopme, a Takke 0COBEHHOCTU BbIMNONTHEHUS aAMUHUCTPATUBHbIX NpoLeayp B
MHOropyHKLMOHarbHbIX LeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUMA NPU NpeaoCcTaBNeHnm
MYHULMNAnbHOW YCNyru

3.1.1. lNpepoctaBneHne MyHuMUMNANbLHOW  ycryrM  BKAYaeT B ceba  cneaywowme
agMUHUCTPAaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3as8BUTENS;

2) NPUHATNE N PaCCMOTPEHNE KOMIMIEKTa OKYMEHTOB, NpeAcTaBreHHbIX 3asBUTENEM;

3) HanpaBfieHMe MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBylOLME B NpegoCcTaBneHnm
MYHUUUNAbHOW YCryru;

4) nogroTtoBka pesynbTata MyHULMNanbHOW YCNyru;

5) Bblgaya (HanpaBneHune) 3asBuUTenNto pesynbTata MyHUUUNAanNbHOW YCIyru;

6) ucnpasneHne TeXHNYECKNX OLLINBOK.



3.2. OkasaHune KoHCynbTaunn 3asBuTero

3.2.1. OcHoBaHMeM Havana BbINOMIHEHUS AAMWHUCTPATUBHOM  Mpoueaypbl  SBRseTcs
obpalleHune 3aaBuTENS NO BOMPOCaM, CBA3aHHbLIM C NpeoCcTaBNeHneM MyHULUNAnNsHOM YCIyru.

HOmMKHOCTHBIM NNUOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOM
npouenypbl, ABNSETCS:

npu obpaiueHmm 3aasutensa B ML, — paboTHuk MOLL;

npy obpaweHun 3aasutens B OpraH - cekpeTapb WUCMOSHUTENbHOIO  KoMUTEeTa
Ky3HeuYnxmHcKoro cenbckoro noceneHnss Cnacckoro MyHUUMnanbHOro pawoHa Pecnybnuku
TaTapcTaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSIbTUPOBaHME).

3.2.2. BasButenb BnpasBe o06paTMTbCSA 3a KOHCyfbTauMen O nopsgke WU cpokax
npegocraBneHns MyHuumnansHon ycnyrn 8 MOLL nvMyHo 1 no TenedoHy 1 aneKkTPpOHHOM NoyTe.

PaboTHnk MO®LL KoHCynbTupyeT 3asButensd, B TOM 4ucne no coctaBy, opme
npeacTaBnaemMon JOKyMeHTaumMm 1 Apyrum Bonpocam Ans noryvyeHns MyHUUmMnanbHON yCnyru.

3aaBuTeNnb MOXeT MOonyyYnTb MHopMaunmio O nopsagke npefoCTaBfNeHUs MyHUUMNansHOW
ycrnyrm Ha oguumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MpOLEaypbl, YCTaHABNMBAEMblE€ HACTOSALIMM MYHKTOM, BbINOMHAOTCA B
AeHb obpalleHus 3aasuTens.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX MpoOLeayp SBMSAKTCA: KOHCyNbTaumsa no
cocTtaBy, popme npeactaBnsieMon AOKYMEHTaUuMW W ApyrMM BOMpocaM, HeobxoaumbiM AN
NONy4YeHnss MyHUUMNanbHOWM YCyri.

3.2.3. 3aasutenb Bnpaee obpatutbcs B OpraH no TenedoHy 1 aNeKTPOHHOM MoYTe, a Takke
NoNy4nTb KOHCymnbTauu Ha PecnybnukaHckom nopTtane, cante OpraHa O nopsgke M cpokax
npeaocTaBneHna MyHUUMNanbLHOW ycryrn, B TOM 4YUcre no coctasy, popMe npencraBrseMon
AOKYMEHTauun n gpyrum Bonpocam A8 NosydeHnss MyHUUmnanbHOW YCyri.

[omKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WHMOpMUpyeT 3aaBuTens B
COOTBETCTBUU C TpeboBaHUAMMU NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE Mpouenypbl, YCTaHaBNMBaeMble HACTOSALIMM MYHKTOM, BbINOSHAOTCA B
TeyeHue Tpex paboymx gHeun co gHS NoCcTynreHns obpalleHus.

Pesynbtatamn BbINOMHEHNS agMUHUCTPATMBHBIX MNpoueayp SBASIOTCA: KOHCyNbTauum no
cocTtaBy, (popme npeacTaBnsiemMon AOKYMEHTauuum W ApyruM BOMpocaMm, HeobxoaumbiM AN
NONy4YeHUss MyHULMNANIbHOW YCAyri.

3.3. MNpuHaATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB ANS NpedoCTaBfieHUs MyHuuunansHon ycnyrm yepe3 MOL, unu
yaaneHHoe paboyee mecto MOLY.

3.3.1.1. Bassutenb (npeacrtaButenb 3assutens) obpawaetca B M®L| ¢ 3anpocom o
npeaocTaBNeHNN MyHUUMNANBHOW YCNyrn U nNpeactaBnsaeT AOKYMEHTbl B COOTBETCTBUM C MYHKTOM
2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHUn:

onpegensieT npegmeT obpalleHus;

yAOCTOBEPSET NMNYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOSIHOMOYMI NULA, NOAAIOLENO JOKYMEHThI;

NpOBOANT MNPOBEPKY COOTBETCTBUA [OOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B MNyHKTe 2.5
aAMUHUCTPATUBHOIO perfnameHTa;

3anonHAeT ANeKTPOHHY hopmy 3aseneHns 8 AUC MoL;

npu NpeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTEe 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa
Ha ByMaxHOM HocuTerne, OCyLLEeCTBNSET CKaHMpOBaHWe NpeacTaBneHHbIX AOKYMEHTOB;

pacnevdaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaeT 3adBUTENIO HA NPOBEPKY U NOANNCAHUE;

nocne nognucaHnsa ckaHupyet nognucaHHoe 3assneHne 8 AUC MOL;

sarpyxaet B AVMC MOL, pokyMeHTbl, npencTaBneHHble B 3NEKTPOHHOW opme unu
3NEKTPOHHbIE 00pa3sbl OTCKAHNUPOBAHHbLIX 4OKYMEHTOB, (DOPMUPYET IMEKTPOHHOE AeNn0;

BO3BpaLlaeT NoAnMCaHHOe 3asiBfieHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTENO pacnucky B NpuemMe JOKYMEHTOB.



AOMWHUCTPATMBHbIE MNpoLeaypbl, yCTaHaBNMBaeMble HACTOSLMM MYHKTOM, BbINOJTHAKTCA B
AeHb obpalleHus 3aasuTens.

PesynbTtatamu BbINOMHEHNA afMWUHUCTPATUBHBIX NMpouenyp ABMNSAITCHA: roTOBOE K OTMnpaBKe
3asBneHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MOL| HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3aasutens B OpraH B
3NEeKTPOHHOM dhopMe (B COCTaBe MaKeTOB ANEKTPOHHbIX Aer1) B TedeHue ogHoro paboyero gHs co
OHA obpalleHnsa 3aaBuTens B CTPYKTypHoe nogpasgenexHme ML,

Pesynbtatamn BbINONHEHUS afMWHUCTPATUBHBLIX MpoLedyp SBRASKOTCA: 3asBfeHWe u nakeT
OOKYMEHTOB (31IEKTPOHHOE [esio), HanpassieHHble B OpraH, NnocpeAcTBOM CUCTEMbl 3NIEKTPOHHOIO
B3aMMOOeNCTBUA.

3.3.2. llpveM [OKYMEHTOB ANA NpefoCTaBfeHUs MyHULMNArbHOW YCIyrn B SNEKTPOHHOM
dopme Yepes PecnybnnkaHckuin nopTarn.

3.3.2.1. 3agsutenb ANd nofgayv 3asiBfieHUsi B 9NEeKTPOHHOW (popme BbIMOMHAET criegyrowme
JencTBus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POpMY SNEKTPOHHOIO 3asdBMEHUS;

3anonHsaeT OpMy SfEKTPOHHOIO 3asiBMIEHWs, BKIIOYalOLWYO CBeAeHusi, Heobxogumble u
obsasaTenbHble ANg NpeaocTaBneHnss MyHUUUNansHOW yCnyru;

npuKpensiseT OOKYMEHTbl B 3NEKTPOHHOM hOpMe UMK 3NEeKTPOHHbIE 0bpa3bl AOKYMEHTOB K
dopMe 3NEKTPOHHOrO 3asBneHus (Npn HeobxoauMocCTK);

nogTeepxaaeT pakT O3HAKOMJSIEHUSI U cOrfnacusi ¢ YCroBUSMU U NOPSLAKOM npefoCcTaBneHus
MYHMUMNANbHON YCNyrn B 3NEKTPOHHOW dopMe (yCTaHaBnMBaeT COOTBETCTBYIOLLYD OTMETKY O
cornacum B (popme 3f1eKTPOHHOro 3asiBreHns);

noaTeepXxgaeT LOCTOBEPHOCTb COOOLLEHHbIX CBedeHW (yCTaHaBNMBaeT COOTBETCTBYIOLLYHO
OTMETKY B hopMe 3MEKTPOHHOIO 3asaBreHNs);

OTNpaBnsaeT 3anofIHEHHOE 3NEKTPOHHOE 3asBrieHne (HaXXMMaeT COOTBETCTBYIOLLYIO KHOMKY B
dropMe 3NEKTPOHHOTO 3aABNEeHUs);

9NEeKTPOHHOE 3asiBrieHne MOAMUCbIBAaeTCAa B COOTBETCTBMM C TpeboBaHMAMM nyHkTa 2.5.3
aAMUHUCTPATUBHOIO perfnameHTa;

nony4yaet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOMO 3asBreHus.

dopmaTHO-nornyeckasl npoBepka CHOPMUPOBAHHOIO 3asiBfiEHUs1 OCyLLeCTBNsSeTcs nocrne
3anofIHeHNA 3asiBUTENEM KaXOoro M3 nosieh 9NekKTpoHHOW opMbl 3assrieHns. [pu BbliaBNeHUn
HEKOPPEKTHO 3anoSIHEHHOrO MONSA 9NEeKTPOHHOW OOpPMbl 3asiBfieHUs1 3asiBUTENb yBeOOMISieTCs O
XapakTepe BbISIBNEHHOW OWWMOKM W nopsgke ee yCTpaHeHUs nocpeacTBOM  MHAOPMAaLMOHHOMO
Co0bLEeHns HeNnoCcpeaCTBEHHO B 3NIEKTPOHHOM (hopme 3asiBeHNS.

AOMUHUCTPATMBHbIE MpoUenypbl, YCTaHABNMBAeMble HACTOSALIMM MYHKTOM, BbINOSHAOTCA B
OeHb obpalleHns 3asiBuTens.

Pesynbtatamu BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp SBNSAIOTCA: 9NEKTPOHHOe Aero,
HanpasneHHoe B OpraH NocpeAcTBOM CUCTEMbI NEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbIMNOIHEHNA a4MUHUCTPATUBHOW npoueaypbl SABnsieTcs
NOCTYNSIeHNe 3asBEHNSA U NHbIX JOKYMEHTOB, HEOOXOANMbIX ANA NpefoCTaBneHUs MyHULMNanbHOM
ycrnyru.

HOmMKHOCTHBIM NNUOM (pabOTHUKOM), OTBETCTBEHHbLIM 3@ BbINOSIHEHWE aAMUHUCTPATUBHOM
npoueaypbl SIBASIETCS - CeKpeTapb MCMNOSIHUTENBbHOrO KomuTeTa (ganee - AO0SMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE ML, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, B crydae obpalueHuns
3aaBuTensa ¢ 3aasneHvem B OpraH:

onpegensieT npegmeT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOSIHOMOYMI NULA, NOAAIOLErO JOKYMEHThI;

NpOBOANT MNPOBEPKY COOTBETCTBUA [OOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B MNyHKTe 2.5
aAMUHUCTPATUBHOIO  perfiameHTa, nMpoBepKy COOTBETCTBUS MNPeACTaBfieHHbIX  OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHuaM (Hagnexawee ogopMIiIEHME KOMUMA [AOKYMEHTOB, OTCYTCTBME B
OOKYMEHTaxX NoAYMCTOK, NMPUNUCOK, 3a4EePKHYThIX CITOB U MHbIX HE OFrOBOPEHHLIX UCNPaBEHUI);

3arnosiHAeT 9NEeKTPOHHY ¢OopMy 3asdBfieHUd B aBTOMATU3MPOBAHHOM WHGOPMAaLMOHHOMN
cucteme, npegHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;



npv NpegocTaBleHnn JOKYMEHTOB, yKa3aHHbIX B NMyHKTE 2.5 aAMWHUCTPaATUBHOIO pernamMmeHTa
Ha ByMaxXHOM HocuTere, OCyLLEeCTBNSET CKaHMpOBaHWe NpeacTaBneHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHune;

nepegaet 3asABUTENIO HA NPOBEPKY U NOANNCaHME;

rnocrie NognucaHnsa ckaHnpyeT NoannucaHHoe 3asiBrieHue;

3arpyxaet B aBTOMaTU3NPOBAHHYIO WHAOPMALMOHHYIO CUCTEMY, npefHasHa4yeHHy Ons
oKasaHWsi rocyAapCTBEHHbIX U MYHULMNANbHbLIX YCNYr JOKYMEHTbI, NMpeAcTaBrneHHble B SIEKTPOHHON
dhopMe Mnn ANEKTPOHHbIE 0Bpa3bl OTCKAHNMPOBAHHbBIX JOKYMEHTOB, (hOPMUPYET SNEKTPOHHOE AEeNO;

BO3BpaLLaeT NOANUCAHHOE 3asiBreHne 1 opurnHanbl ByMakHbIX JOKYMEHTOB 3asiBUTENIO;

BblJaeT 3asaBUTESO pacnucky B NnpyemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHMM ANs OTKasa B NpuemMe [OOKYMEHTOB [OMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, YBeAOMMHAEeT 3asBuTensd O Hanuyum npenaTcTsuMrM Ons
npvemMa 3asiBNeHuMs M BO3BpallaeT eMy AOKYMEeHTbl C OObACHeHMeM coaepXXaHusi BblSIBNEHHbIX
OCHOBaHWW NS OTKasa B npMeme LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOEe nuuo, OTBETCTBEHHOE 3a MpPUEM [OKYMEHTOB, MOCfe MNOCTYnneHns
OOKYMEHTOB Ha pacCMOTpeHe:

npuceanBaeT 3asBlEHNIO HOMepP B COOTBETCTBMM C HOMEHKIaTypour gen u cratyc «l1poBepka
OOKYMEHTOBY;

n3ydaet MOCTYNMBLUME ONEKTPOHHbIE [Jerla, B TOM 4YUCHe [MPUOXeHHble 3asBuUTenem
OOKYMEHTbI B 3N1EKTPOHHOM DOPME U ANEKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb 3IIEKTPOHHBLIX 0O6pa3oB JOKYMEHTOB;

npoBepsieT cobnogeHne ycnoBuin AENCTBUTENbHOCTU 3NEKTPOHHOM NOAMUCK, NOCPEACTBOM
obpaweHna k EguvHomy noprtany (B crniyyae, ecnv 3asBuUTeneMm npeacTaBfeHbl 3MeKTPOHHbIe
AOKYMEHTbI, NOANUCAHHbIE YCUNEHHOW KBaANMULMPOBAHHOW 3NIEKTPOHHOM MOAMNNUCHIO).

Mpy HanuuMm OCHOBaHWMA, NPEfYCMOTPEHHbIX MNYHKTOM 2.7.1  aAMWHUCTPATUBHOIO
pernameHTa, nogrotTaBnNMBaeT MPOEKT pelleHuss 06 oTkase B npueme OOKYMEHTOB, HeobXoOuMbIX
ANA NpefocTaBneHns MyHULMNarbHOW YCnyru.

B cnyyae, ecrnn B pesynbTaTte NPOBEPKUA YCUSNIEHHOW KBaNMMPUUMPOBAHHOW 3SNEKTPOHHON
noAanucKu BbISIBIIEHO HecobrioeHne ycroBui ee OeWCTBUTENbHOCTU, MPOEKT pelleHns ob oTkase
OOIMKEeH copepxaTb NyHKTbl cTtatbM 11 dPepepanbHoro 3akoHa Ne 63-P3, KOTOpble MOCNYXUNK
OCHOBaHWeM NS ero NPUHATUS.

MpoekT pelweHns o6 oTkase B npueme [OKYMEHTOB, HEOOXOAMMBbIX ONfS nNpefocTaBrieHus
MyHUUMNANbHOW YCNyru, C ykasaHueM MNpuyYnH oTkKasa (B Criyyae, eCcnu OCHOBaHUA Ofs OTKasa B
npyeme [OOKYMEHTOB, HeobxoauMbIX AN NpefoCTaBrneHUss MYHUUMNAnbHOM YCNyru, CBS3aHbl C
HapyLlleHWEM YCTaHOBIEHHbIX TpeboBaHU K TakuM AOKYMEHTaM, OCHOBaHUA ANS OTKasa B npueme
OOKYMEHTOB [OSDKHbl cofepXaTb MHGOPMauMil0 O HavMEeHOBaHWM [OOKYMEHTOB (MHGOpMauumu,
CcBelleHuI), KOTopble He npeAcTaBrfeHbl, cogepxaT HedoCToBepHble U (Mnu) NpoTUBOPEYUBLIE
cBefeHusi, O(OpMIMEeHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHWi), HanpaBnseTca Ha
cornacosaHue B YCTaHOBMEHHOM nopsiake nocpeacTsom CUCTEMBI SNEKTPOHHOro
OOKyMeHToobopoTa.

CornacoBaHve npoekta peweHuss o6 oTkase B npuemMe LOKYMEHTOB, HeobxoOauMbixX Ansd
npegocTaBneHns MyHUUunanbHOW YCIyru, OCyLecTBNAeTCs B Nopsake, npeayCMOTPEHHOM MYyHKTOM
3.5.3 agMMHUCTPaTMBHOIO pernamMeHTa.

B cnyyae oTcyTtcTBMA OCHOBaHUM AN OTKasa B NpuUeMe [OOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMWHUCTPATUBHOIO perriameHTa, OOSDKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpuemM
AOKYMEHTOB, B TeuyeHwe ofHoro paboyero AHA CO OHSA MNOCTYNNeHUs 3asiBneHus, HanpasnseT
3aABUTENO, YKasaHHbIM B 3asBfieHUM Cnocobom, yBedOMSIEHME O MOCTYNNEeHUN 3asiBrieHus,
cofepxallee BXOAAWMN PErucTpauMoHHbIN HOMEp 3asiBMNeHws, AaTty MonyyYeHus 3asiBreHus,
nepeyeHb HauMMeHOBaHUW annos, MNPeAcTaBneHHbIX K HeMy [OOKYMEHTOB, AaTy noslyYyeHus
pesynbTarta MyHULMNansHOW yCryru.

3.3.3.4. VicnonHeHne npouenyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 agMWHUCTPATUBHOIO
pernamMeHTa, Npu HanMynnm TEXHUYECKON BO3MOXXHOCTU OCYLLECTBIIAETCA B aBTOMaTUYECKOM peXnme
C WCNonb3oBaHMEM aBTOMAaTU3UMPOBAHHOW MH(OPMAaLMOHHON CUCTEMbI, MNpedHasHayYeHHoOW Ans
OoKa3aHWsi rocy4apCTBEHHbIX U MyHUUMMANbHbIX YCIYT.

3.3.3.5. AOMWHUCTPaTUBHbIE npowenypsl, yCTaHaBnMBaemble NMYHKTOM 3.3.3
agMVHUCTPATMBHOIO pernamMeHTa, BbINOMHAITCA B TevyeHne opgHoro paboyero AHSA CO  AHSA
NOCTYNNEeHNN 3asiBlIEHNS Ha PacCMOTPEHME.



Pe3yanaTaM|/| BbINONTHEHUA aAMUHUCTPATUBHBLIX npoueayp ABNAKOTCA: I'IpI/IHFITbII7I Ha
paccmMmoTpeHne KOMMMEKT AOKYMEHTOB WITN NMPOEKT peLlleHndA o6 oTkase B npunemMe [OOKYMEHTOB,
HeobGxoauMbIX ons npengoctaBneHnd MyHMLlMHaﬂbHOVI ycnyru.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3aMpOoCOB B OpraHbl, y4acTByoLMe B NpegocTaBneHnm
MyHULMNAanbHOW yCcryru

3.4.1. OcHoBaHMeM Hayana BbINOSIHEHUA agMWHUCTPATUBHOW Mpoueaypbl ABASETCH
nonyYyeHne  OOSMKHOCTHbIM  NUUOM  (paBOTHWMKOM),  YNOMHOMOYEHHbIM  Ha  BbIMOSIHEHME
aAMWHUCTPATUBHOM Npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOIO 3a MNpuUeMm
AOKYMEHTOB, MPUHATLIX OT 3asABUTENS JOKYMEHTOB.

HOMKHOCTHBIM NNUOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM
npouenypbl, SBNAETCA CeKpeTapb WCMONHUTENbHOrO Kommuteta Ky3HEYMXMHCKOro CernbCKOro
noceneHna Cnacckoro MyHuuMnanbHOro pawmoHa Pecnybnuku TaTapctaH (ganee - OOMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a HarpaBlieHne MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JOmKHOCTHOE NULIO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBELOMCTBEHHbIX 3anpocoB,
dopMMpyeT N HanpasenseT B 3MNEeKTPOHHOW dopme MOoCpPeACcTBOM CUCTEMbI MEXBEeLOMCTBEHHOIO
SNEKTPOHHOIo B3anMmMoaencTsus (Mpyu OTCYTCTBUM TEXHUYECKON BO3MOXHOCTM — UHbIMWU criocobamm)
3anpocbl O MpedocTaBNeHUN [OOKYMEHTOB W CBeAeHWUW, NpPedyCMOTPEHHbIX MyHKTOM 2.6.1
afMVUHUCTPaTUBHOIO perfameHTa.

AOMUHUCTPATMBHbIE Mpoueaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbINOMHAKTCA B
OeHb NPUHATUA 3asBNEHUS Ha PpacCMOTPEHME.

Pesynbtatamn BbINONMHEHNA aAMWHUCTPATUBHBLIX Npouenyp SBNATCA: HarpabBlieHHble B
opraHbl BNactu n (Mnv) nogBeaoOMCTBEHHbIE OpraHamM BracTu opraHm3almm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB [aHHbIX HA OCHOBaHUW 3anpocoB, MOCTYNUBLUMX Yepes
CUCTEMY MEXBEOOMCTBEHHOIO 3MEeKTPOHHOro B3auMOOEWCTBUSA, NPedoCTaBnsaoT 3anpallivBaemMble
OOKYMeHTbI (MHbopMaumio) unu HarnpasnaAwoT yBeAOMNEeHUs 06 OTCYTCTBUM [OOKyMeHTa U (Mnu)
NHpopmauun, HeobxoanMbIX NS NpeaoCTaBNeHNa MyHUUUNANbHOW YCnyrn (aanee — yseoMseHune
00 oTkase).

AOMnHUCTpaTMBHbIE Mpouenypbl, YCTaHaBnMBaeMble HaCTOALWMM MYyHKTOM, BbIMOMHAIOTCA B
TeYyeHne NATU OHEen Co OHS NOCTYNMeHUss MeXBeLOMCTBEHHOro 3anpoca B opraH Unn opraHusauuio,
npegocraBnsAloLWmne AOKYMEHT U MHpOPMaLMIO, eCinN UHbIE CPOKM MOArOTOBKU W HanpasfieHns oTBeTa
Ha MeXBeJOMCTBEHHbIN 3anpoC He YCTaHOBIIEHbl dhefeparnbHbIMU 3akoHaMu, MPaBoOBbIMU akTaMu
MpaBuTtenbctBa Poccuickon ®egepaummn n NPUHATLIMU B COOTBETCTBUM C ddeeparnbHbIMU 3aKOHaMU
HOpMaTUBHbLIMY NMPaBoBbIMY akTaMu Pecnybnvku TatapcTtaH.

PesynbtatammM  BbIMNOMHEHUA  aAMWHUCTPATUBHBLIX Npouedyp  ABNAKTCA: JOKYMEHTbI
(cBegeHus), HeobxoauMble Ons NPefocTaBrieHns MyHuuuMnanbHon ycnyrn, nnbo yBegomneHve ob
oTKase, HanpaBfeHHble  OOMMKHOCTHOMY  nuuy, OTBETCTBEHHOMY  3a HanpasneHve
MeXBeJOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HarnpasneHne MeXxXBeLOMCTBEHHbIX 3anpOCoB:

nonyyaet  3anpawmBaemMble  Yepe3  CUCTEMY  MEXBEOOMCTBEHHOrO  3NEKTPOHHOro
B3aMMOOENCTBNA OOKYMEHTbl (CBegeHus), Heobxoaumble AONs NpedoCTaBNeHUs MyHUUMnanbHOM
ycnyru, nnbo yBegomrieHve ob otkase npu OTCyTCTBUM JOKYMeHTa 1 (unu) nHdopmaunu;

Nnpwv HanM4yMmM OCHOBaHUW, NPEeAYCMOTPEHHbIX NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernamMeHTa,
noarotaBnvMBaeT MNPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB, HeoOXoAuMbIX Anis
npeaocTaBneHns MyHULMNanbHOM YCIyr.

MpoekT pelweHna o6 oTkase B npueme LOKYMEHTOB, HEOOXOAMMBbIX ANs npefocTaBrieHus
MYHUUMNANbHOW YCryru, C yKkasaHueM Mpu4YMH oTkasa (B Cnyvae, ecnv OCHOBaHWS AN oTkasa B
npuemMe [OOKYMEHTOB, HeobxoauMbIX AN npefocTaBneHuss MyHUUMNanbHOM YCNyru, CBS3aHbl C
HapyLleHVeM yCTaHOBIEHHbIX TpeboBaHMIN K TakMM AOKYMEeHTam, OCHOBaHWSA ANng OTkasa B npuvemMe
OOKYMEHTOB [OJDKHblI cofepXaTb MHGOpPMauuMilo O HaMMEeHOBaHUM [OOKYMEHTOB (MHopMauumu,
CcBeJeHW), KoTopble He MNpeAcTaBrieHbl, cogepXaT HedoCTOBepHble M (Unu) NpoTUBOpEeYMBbIE
cBefieHusi, OMOpPMIEeHbl C HapylweHWEM YCTaHOBMEHHbIX TpeboBaHWi), HanpaBnseTca Ha
cornacosaHve B YCTaHOBIIEHHOM nopsigake nocpeacTsom CUCTEMbI  3INIEKTPOHHOTO
OOKymeHToobopoTa.

CornacoBaHve npoekTta pelleHns ob oTkase B nNpueme [OKYMEHTOB, HeobXoAuWMbIX Ans
npeaocTaBneHnsa MyHUUUNAnNsHOM yCnyru, ocyLecTBnseTcs B nopsake, npegyCMOTPEHHOM NMYHKTOM
3.5.3 agmMuMHMCTpaTUBHOIO pernamMeHTa.



AOMWHUCTPATMBHBbIE MNpoLeaypbl, yCTaHaBNMBaeMble HACTOSLMM MYHKTOM, BbIMOMHATCA B
OEeHb NOoJlyYeHnsa CBegEeHUN N0 MEXBEeJOMCTBEHHbLIM 3anpocam.

Pesynbtatamu  BbINOMHEHUA  aAMUHUCTPATUBHBLIX Mpouesyp  SABNAKOTCA:  LOKYMEHTbI
(cBegeHus), Heobxoanmble AN NPEAOCTaBfEHUST MYHULMNAnNbHOW YCRyri, NPOEKT peleHuss o6
OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpeoCTaBNeHnss MyHUUUNAnNsHOW YCIyru.

3.4.5. WcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, npu HanmM4um TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM pexunme
C WCNosfib30BaHMEM aBTOMATU3NPOBAHHOW WHMOPMALMOHHOMN CUCTEMBbI, MpeaHasHa4YeHHoU AN
OKa3aHus roCydapCTBEHHbIX WM MyHUUMNANbHbIX YCMAyr, B TOM 4uCNe C MOMEHTa peruncrpauum
3asBfeHnss B COOTBETCTBUMU C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumarbHbIN CPOK BbINOSTHEHUS aOMUHUCTPATUBHBIX NMpouenyp, YkasdaHHbIX B MyHKTe
3.4 agMVHUCTPATMBHOIO perfnamMeHTa, CocTaBnseT NATb pabounx gHen.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHMUS ALMWHUCTPATUBHOW Mpouenypbl sBnsieTcs
NOCTynfieHne OT [AOSPKHOCTHOrO 5nuua, OTBETCTBEHHOrO 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAeHWI), HeoBXoaMMbIX ANA NpefoCTaBNeHUs MyHULMMNANbHOW YCyru.

[OMKHOCTHBIM NINLIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aaMUHUCTPATMBHOM npoueaypsbl,
SBNSAETCA CEeKpeTapb WCMOMNHUTENbHOrO KomuTeTa Ky3HEUYMXMHCKOrO CEeribCKOro MnocereHuns
Cnacckoro MyHuuunanbHoro pavioHa Pecnybnukn TartapctaH (ganee - [OMKHOCTHOE 1vUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpeaoCTaBfeHNss MyHUUMNANbHOW YCNyri).

3.5.2. [JOmKHOCTHOE nuuOo, OTBETCTBEHHOE 3a MOAroTOBKY peasyrbTata npeaocTaBrieHus
MYHULMNANbHOW YCRyr:

paccmaTtpmBaeT  COPMUPOBAHHbLIN KOMNMEKT  [JOKYMEHTOB, HeobxoOuMbIX  AnNs
npenocTaBneHns MyHULMNAnNbHOW yCnyru;

Npu BbISABMEHUN OCHOBAHUW ONA OTKa3a B NpefoCTaBfieHUM MYHULMNANbHOW YCnyru,
yKasaHHbIX B MyHKTEe 2.8.2 agMUHUCTPATUBHOIO pernameHTa, noarotTaBnmMBaeT NPOEKT peleHus o6
OTKase B NpefoCTaBfieHUM MyHULMNANbLHON YCIyru;

B Cllyyae OTCYTCTBMSI OCHOBaHW ANs1 OTKasa B NpefoCTaBfieHMM MYHULMNAnNbHOWM YCnyru,
NpeaoyCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfameHTa, no UToraMm pacCMOTpPeHUst
OOKYMEHTOB, HEOOXOANMbBIX ANS NPpeaoCTaBNeHNs MyHUUUNANbHOM YCryri, NoAroTaBnMBaeT NPOEKT
pesynbTata NpeaocTaBfeHnss MyHUUMNAanbHOM YCIyrn B COOTBETCTBMM C MOAMNYHKTOM 1 nyHkTa 2.3.1
aAMWUHUCTPATUBHOIO pernameHTa;

HanpasnseT NOAroTOBIEHHbIA NPOEKT pe3ynbTata NpeaoCTaBfeHUss MyHULMNANbHOW YCnyrn
Ha cornacoBaHMe B YCTAHOBSIEHHOM MOpsgKe MNOCPEACTBOM  CUCTEMbl  3JTIEKTPOHHOIO
OOKyMeHToobopoTa.

AOMUHUCTpaTMBHbLIE Mpouenypbl, YCTaHaBMMBAEMbIE HACTOALLUMM MYHKTOM, BbIMOSHATCA B
TeyeHue OByx pabounx gHeNn.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHLIX Npouenyp ABNSAKTCA: NPOEKT pelueHnsa ob
OTKase B NpefoCTaBflieHMM MYHUUMNANbHOM YCIYyrn, NPOEKT pelleHns O Bblgade paspelleHusi Ha
BCTynreHne B 6pak HECOBEPLLEHHONETHMUM, AOCTUILMM Bo3pacTa 16 ner.

3.5.3. CornacoBaHune 1 nognvcaHve npoekTa pesynbTaTa NpefoCcTaBfNeHus MyHUUUNanbHOM
ycnyrm  (ganee — nMpOeKTbl [AOKYMEHTOB) OCYLUECTBMSAETCA PYKOBOAUTENEM  CTPYKTYPHOro
nogpasgeneHnsi, OTBETCTBEHHOrO 3a MNOLrOTOBKY  pesynbTata  MyHAUMNANbHOW  YCrnyru,
3amectutenem PykoBogutena OpraHa, PykoBogutenem OpraHa.

lMoaroToBneHHbIE NPOEKTbI AOKYMEHTOB, UMEIOLLME 3aMevaHns, BO3BpaLLaroTCa Ha 4opaboTky
nuuy, OTBETCTBEHHOMY 3a MOArOoTOBKY pe3ynbTaTta MyHuumnanbHow ycnyru. llocne ycTpaHeHus
3aMeYvaHnin NPOeKTbl JOKYMEHTOB MOBTOPHO NepenatoTcs Ansi CornacoBaHns n nognucaHus.

PykoBogntenb OpraHa npyv paccMOTPEHUM MPOEKTOB OOKYMEHTOB MpoBepseT cobnogeHue
aAMUHUCTPATMBHOIO pernaMmeHTa OOSMKHOCTHbiIMM nuuamu OpraHa B 4acTuM CPOKOB BbIMNOSTHEHUS
agMUHUCTPATMBHBIX Mpouenyp, WX nocrneaoBaTeNbHOCTU W MOMHOTHI, HanuMyusl CorfiacoBaHUin
YNONHOMOYEHHbIX JOMMKHOCTHbIX NnL OpraHa B CUCTEME 3NIEKTPOHHOIO JOKYMeHToobopoTa.

B cnyyae BbISIBNEHNA HapylweHWA B 4YacTW CPOKOB BbINOSIHEHUS a4MUHUCTPATUBHbBIX
npoueayp, Ux nocrnegoBaTenibHOCTU N NONHOTLI PykoBoguTens OpraHa MHUUUUPYET npuBreYeHne K
OTBETCTBEHHOCTM  NuL, OOMNYCTUBLUMX  HapyweHusa, B  COOTBETCTBMW C  MNyHKTOM 4.3
aAMUHUCTPATMBHOIO perfnamMmeHTa.

AOMWHUCTPATMBHbIE MNpoueaypbl, yCTaHaBNMBaeMble HACTOSLMM MYHKTOM, BbIMOSHATCA B



TeyeHune aByx pabounx gHen.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMSIOTCSA: peleHne 06 oTkase B
npyeme [OKYMEHTOB HeobXxoAouMbIX AN NpefoCTaBfieHUs MyHMUMMANbHOW ycnyrn, peweHne o6
OoTKa3e B MpedoCTaBfeHnn MyHULMManbHOW YCNyru, peleHne O O Bblgaye paspelleHus Ha
BCTynneHune B 6pak HecoBepLUEHHOMNETHUM, AOCTUrLMM Bo3pacta 16 ner.

3.5.4. WcnonHeHue npouenyp, YKasaHHbix B nyHktax 3.5.2, 3.5.3. agMuHUCTpaTUBHOIO
perrnameHTa, npu HanmM4um TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM pexunme
C WCNosfb30BaHMEM aBTOMAaTU3NPOBAHHOW WHAPOPMALIMOHHOM CUCTEMbI, MNpefHa3Ha4YeHHoM [N
OKa3aHus rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCITYT.

MakcumarbHbIN CPOK BbINONTHEHUA afMUHUCTPATUBHbLIX Npoueayp, ykasaHHbIX B MyHKTe 3.5.
aAMWHNCTPATUBHOIO perfnamMeHTa, CocTaBnsaeT YeTblpe paboumnx aHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHUUMNanbHOM ycryri

3.6.1. OcHoBaHveM Havana BbINOMHEHUS aAMUHUCTPaATUBHOW npouenypbl SBrseTcs
nonyyeHne OOMKHOCTHLIM NMULOM, OTBETCTBEHHbBIM 33 BbINONHEHME afMUHUCTPATUBHOW NpoLeaypbl,
AOKYyMeHTa, noagTBepXaaroLLero npefocTaBneHme MyHUuunansHoOm yCcryri.

[OMKHOCTHLIM NNLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPaATMBHOW npoueaypsl,
ABNAETCA CeKpeTapb WCNOSHUTENbHOrO KomuTeTa Ky3HEYMXMHCKOro CeribCKoro nocerieHus
Cnacckoro MyHuuunanbHoro pavioHa Pecnybnukn TartapctaH (ganee - [OOMKHOCTHOE IvUO,
OTBETCTBEHHOE 3a BblAayy (HanpasneHne) JOKYMEHTOB).

3.6.2. [lomKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB:

obecrneunBaeT perucTpaumio M BHECEeHWe CBeJeHUNn O pesynbTaTe npefocTaBreHus
MyHUUMNANbHOW  ycnyrm B MOACUCTEMY BedeHUS  [OOKyMeHTauuuM  aBTOMaTU3MpPOBaHHOMU
MHPOPMALMOHHOW CUCTEMBI, NPeHa3Ha4YeHHOM A5 OKa3aHMs rocy4apCTBEHHbIX U MyHUUMNANbHBbIX
yCrnyr;

n3sBelwlaeT 3aaBuTens (ero npeacraButens) crnocobom, YykasaHHbIM B 3asBfEHUMM, O
pesynbTate NpefocTaBreHns MyHUUUNANbHOW YCNyrM MU O BO3MOXHOCTM MOMyYeHns pesynbtarta
npegocTaBneHnsa myHuumnansHon yenyrn B OpraHe nnu 8 MOLL.

WcnonHeHve npouenyp npyv Hanuymm TEXHUYECKOW BO3MOXHOCTU OCYLLeCTBNAeTcs B
aBTOMaTU4YECKOM peXxunme C UCMNoNb3oBaHMEM aBTOMAaTU3NPOBaHHON WH(OPMALMOHHOW CUCTEMBI,
npegHa3Ha4vYeHHOM AN oKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyr.

AOMUHUCTPATMBHbIE Npouenypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbINOSHAIOTCA B
TeyeHne opHOro pabovero OHA CO OHA MOAMUCAHWUS LOKYMEHTa, SBMSAIOLWErocs pesynbTaTom
npeaocTaBneHns  MyHULMNAnbHOM  YCryrn, YMOMHOMOYEHHbIM OOSDKHOCTHbIM - nmuoM  OpraHa
(OpraHom).

Pesynbtatamn BbINONHEHWS agMUHUCTPATMBHBLIX Npouedyp SABMASATCA:  pa3MeLleHue
cBeeHun o pesyrbTaTe NpefocTaBneHns MyHUUMNanbHOW ycrnyrm B MHPOPMAaLMOHHBLIX cUcTemax,
n3BelleHne 3aaBuTena (ero npenctaBuTens) O pesynbTaTe MNpPefoCTaBNEeHUs MyHULMNAarbHOW
ycnyru n cnocobax ero nonyyeHus.

3.6.3. Tllopsgok Bblgayn (HanpasneHus) pesynbTaTa nNpefocTaBfieHns MyHULMNAanbHOW
ycryru:

3.6.3.1. lNpu obpalwieHnn 3aaBuTeEna 3a pesynbTaTtoM MyHuuunanbHon ycnyrm B MOL,
paboTHMk MOL| BbigaeT 3asBuUTENO pesynbTaT MyHUMUMNanbHOW ycnyrm B opme 3K3emnnsipa
SNEKTPOHHOro [AOKYMeHTa Ha OymaxHom Hocutene. [lo TpeboBaHuio 3asBuTEns BMeCTe C
9K3eMMNNAPOM 3MEKTPOHHOIO AOKYMEeHTa Ha ByMaxHOM HocuTene emy npefocTaBnseTcs aKk3emnnsap
SNEKTPOHHOIo AOKYMEHTa NyTeM €ro 3anucu Ha CbeMHbIN HOCUTENb MHAOPMaLMK NN HanpaBneHus
SK3eMmnnsapa 3reKTPOHHOro AOKYMEeHTa Mo 3reKTPOHHOW no4Tte B agpec 3asasutens. [pu 3anucu Ha
CbeMHbIN HOCUTENb WMHMOPMaUUW UMK HanpasNeHUM SK3eMmnnsipa 3NEKTPOHHOro AOKYMeHTa, Ha
OCHOBE KOTOpPOro COCTaBfiEH 3K3EMMMsp 3MEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTerne, no
SNEKTPOHHOM MNOoYTEe WAEHTUYHOCTb TaKoro 3K3emnnspa 3NEKTPOHHOro [AOKYMEHTa 3K3eMnnsapy
SMNEeKTPOHHOro AOKYMeHTa Ha BymakHOM HocuTene 3aBepsieTCs YNOSIHOMOYEHHbIM COTPYAHUMKOM C
NCNosib30BaHNEM YCUITEHHOW KBanNnnULNPOBaHHOW 3NIEKTPOHHOW NOAMUCH.

AOMUHMCTPaTMBHbIE Mpouenypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbIMOSHAIOTCA B
nopsigke oyepefHoOCTU, B AeHb MpubbITUA 3aaBUTENS B CPOKW, YCTAHOBIIEHHblE pernameHToM
paboTel MOL.



PesynbTtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpoueayp SBRASTCA: (ukcaums dakTa
Bbldayn pesynbTtata npegoctaBneHns MyHuuunaneHon yenyrm B AVC  MOL, pesynbtar
npegocTaBneHns MyHULMNAanNsHOM yCnyru, BblAaHHbIA 3ad9BUTENIO.

3.6.3.2. lNpun obpalweHnn 3aaBuTens 3a pe3ynbTaTtoOM MyHUUMNANbHOW YyCryrn 4epes
PecnybnukaHckuii nopTan 3asBuTEN0 B  NIMYHbIA  KabuMHET aBTOMaTMYecku HanpasnseTcs
SNEKTPOHHbLIN 0bpa3 AOKyMeHTa, ABNSLWerocs pesynbTaToM nNpefocTaBreHns MyHUMUMMNanbHON
ycnyru, noanncaHHbIN YCUNEHHOW KBanuuULUMpOBaHHON 3MEKTPOHHOM NOANUCHID YNOSTHOMOYEHHOTO
pormkHocTHoro nuua Oprana (OpraHom).

AOMWHUCTPATMBHbIE MNpoLeaypbl, YCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbINOJSTHAKTCA B
AeHb noanucaHua OOKyMeHTa, NOATBepXAalllero npefoctaBneHne (oTkas B npeaocTaBneHunn)
MYHUUMNANbHOW YCryry, YNONHOMOYEHHbBIM JOMKHOCTHBIM fiuom OpraHa (OpraHom).

Pesynbtatamn BbINOSIHEHUA aAMUHUCTPATMBHBIX Mpouedyp SABMNSAOTCA:  HarnpasfieHue
(npegoctaBneHne) € uMcnonb3oBaHWem PecnybGnvkaHCKOro nopTtana 3asdBuTEN0  [OKYMEHTa,
noaTBepXxaarLlero npegocraBneHne  MyHuumMnanbHoW ycnyrm (B TOM  4ucrne OTKas B
npegocTaBNeHUn MyHULMNANbHOM YCyru).

3.6.3.3. lpn obpaweHnn 3asiBuTENA 3a pes3ynbTatoM MyHuumnanoHon ycnyrm B OpraH,
OOIMKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgady (HarnpasreHwe) OOKYMEHTOB, BblAaeT 3adABUTENO
pe3ynbTat MyHuuunanoHon ycnyru. [lo TpeboBaHuiO 3adABUTENs BMECTE C  3K3eMMNsipoM
9NEKTPOHHOIo JOKYMEeHTa Ha ByMaXHOM HocuTerne eMy NpefoCcTaBnAeTCs 9K3eMNSp 3NEKTPOHHOro
OOKYMeHTa nyTemM ero 3anucu Ha CbeMHbI HOCUTENb MHOPMaLMM NN HanpaBreHus 3K3emMnnsapa
9NEeKTPOHHOro AOKYMEHTa MO 3fIEKTPOHHOW NoYTe B agpec 3asBuUTenNS.

AOMUHUCTPATMBHbIE MpOLeaypbl, YCTaHaBNMBaeMble HacTOSALWMUM MYyHKTOM, OCYLLECTBNATCA
B NOpsigKe ovepeaHoCTU, B AeHb NpubbITUA 3adBUTENS B COOTBETCTBUU C [1paBunamm BHyTpPEHHEro
Tpyaosoro pacnopsigka OpraHa.

PesynbTatomM BbINOMHEHUS aOMWHUCTPATUBHBIX Mpoueayp sSBRASTCA: dukcaumsa dakTa
BblJayn pesynbTata nNpegocTaBfieHUs  MyHUUMNAnbHOWM  yCryrm B aBTOMaTU3MPOBAHHOW
MHPOPMALMOHHON cUCTEME, NpeaHa3Ha4YeHHON ONA OKa3aHWA rocydapCTBEHHbIX U MyHUUMNANbHbIX

yCriyr.
3.7. cnpaBneHune TEXHNYECKNX OLLIMOOK

3.71. B cnyvyae oOHapyXeHuMst TEXHMYECKOW OWNOKM B OOKYMEHTE, SBRSOLLEMCS
pe3ynbTaTtoM MyHUUMNanbHON ycnyru, 3asBuTenb HanpasnseT B OpraH:

3aaBneHme o6 ucnpaBneHuM TexHUYeckon owunbkn (npunoxeHme Ne 5 Kk HacTosiwemy
aAMWHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOaHHbIN 3asBUTENO Kak pesynbTaT MyHUUMNAnbHOW YCryrn, B KOTOPOM
COOEPXUTCA TEXHMUYECKas omnbKa;

AOKYMEHTbI, MMEIoLLME HOPULONYECKYIO CUMY, CBUOETENbCTBYIOLWME O HANUYUU TEXHUYECKOWN
oLINBKHN.

3asiBrneHne o6 MCrnpaBrieHUN TEXHUYECKOW OLWMOKM B CBeOEHUSIX, YKa3aHHbIX B JOKyMEHTe,
ABMSOLEMCS pe3ynbTaToM MyHWUMNAnbHOM YCNyrn, nogaetcs 3assuternemM (YNnorHOMOYEHHbIM
npeacTaBuTenem) NnOYTOBbLIM OTNPaBfeHNEM (B TOM YMCE C UCNOSMb30BaHNEM 3MEKTPOHHOW NOYThI),
nnbo yepes PecnybnukaHckui noptan unm MoLl.

3.7.2. [1O/MKHOCTHOE nuLO, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, OCYLLECTBMSET npuem
3asBneHnsa o6 ncnpaBneHMM TEXHUYECKOW OLIMOKKW, perucTpupyeT 3asBrieHne C MNPUMOXEHHbIMU
AOKYMeHTaMu 1 nepegaeT UxX AOMKHOCTHOMY NnuLly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE MpoLEeaypbl, YCTaHABNMBAEMblE€ HACTOSALLUMM MYHKTOM, BbINOMHAKTCA B
TeyeHne ogHoro paboyero AHs € AaTbl perncTpaunn 3asBrneHus.

Pesynbtatamn BbINOMHEHMS AAMWHUCTPATUBHLIX Mpoueayp SBMASKTCA:  MNPUHATOE U
3apernctpupoBaHHoe 3asiBfieHWe, HanpasreHHOe Ha pacCMOTpPeHuWe [OSMKHOCTHOMY  nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [domkHoCcTHOe nuuo, OTBETCTBEHHOe 3a 06paboTKy AOKYMEHTOB, paccmaTtpuBaeT
OOKYMEHTbl W B LEnsiXx BHECEHWA WCNpaBneHWn B [OOKYMEHT, SIBMSIOWNMACA pe3ynbTaToMm
npeaocTaBneHna MyHULMNANbHOM yCryri, OCyLWecTBNseT npouenypbl, NpeayCMOTPEHHbIE MYHKTOM
3.5 aaAMWHWCTPaTUBHOIO pernaMeHTa, W BblAaeT MWCMPaBMEHHbIM  AOKYMEHT  3asiBUTEnto
(yNnONMHOMOYEHHOMY  MpeACTaBUTEN) JNIMYHO NO4 pPOCNUCb C  U3BATMEM Yy  3asBUTENd
(YynonHOMOYEHHOro MpeacTaBUTENsl) opuUrMHana OOKYMEeHTa, B KOTOPOM COOEPXUTCH TexHuYeckas
ownbka, wWnNU HanpaeBnseT B afpec 3asBUTENs MNOYTOBbIM OTNpaBfneHnem (NOCpeacTBOM



SMNEKTPOHHOMN MOYThbl) MMCbMO O BO3MOXHOCTW NONy4YeHns AOKYMeHTa npu npegoctasnexHun B OpraH
opuruHana SOKYMeHTa, B KOTOPOM COAEPXKUTCH TEXHUYecKas oLumbka.

AOMUHUCTPaTUBHbIE NpoLeaypbl, YCTaHaBNMBaEMble HACTOSALMM MYHKTOM, BbINOSHAKTCA B
TeyeHne AByX paboymx gHen nocre obHapyXeHUss TEXHUYECKON OLWMBKN MNn nosnyvyeHust ot noboro
3anHTEPEeCcOBaHHOIO NMLUa 3asBAeHUs O A0NYyLEeHHON oLmnbKe.

Pesynbtatamn  BbINOMHEHUA  aAMUHUCTPATUBHBLIX  Mpoueadyp  SBMSKOTCA:  BblAAHHbIN
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.

4. Mopsigok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMNANbHOW YCryrn

4.1. Nopsanok ocyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCMIONTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML @MU NOSNOXEHUIN aAMUHUCTPATUBHOMO perfiaMeHTa U UHbIX
HOPMaTMBHbIX NPaBOBbLIX aKTOB, yCTaHABMMBAaKOLLMX TPeboBaHUS K NpeaoCTaBNEHMIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHN

KoHTponb 3a MOMHOTOM M Ka4yeCTBOM NPefoCTaBIieHUs MyHULMNANbHOW YCryrn BKMNOYaeT B
cebs BbIsIBNieHNE N yCTpaHEHWe HapyLleHWn NpaB 3asBuTenen, NpoBegeHne NnpoBepok cobrnoaeHns
npouenyp nNpeaocTaBneHns MyHUUMNANbHOW  YCnyru, noAroToBKY pelleHurd Ha [OencTBus
(6e3pencTBme) AOMKHOCTHBIX ML, OpraHa MeCcTHOro caMmoynpasfieHus!.

dopmamn KOHTpons 3a cobnogeHnemM UCNOoNMHEHNS aMUHUCTPATUBHbIX Npouenyp SBNSOTCS:

1) npoBepka W corfacoBaHue MNPOEKTOB AOKYMEHTOB MO MNpefoCTaBIEHUIO MYHULMNANbHON
yCnyru;

2) NpoBOAUMbIE B YCTAHOBNEHHOM NOPSAKE NPOBEPKM BEAEHMSA OEeN0NponM3BOACTBa;

3) NpoBefeHMe B YCTaHOBIIEHHOM MOpPSAKE KOHTPOMbHbIX NPOBEPOK cObntogeHnsa npoueayp
nNpeaocTaBNeHNA MyHULMNANbHOWN YCyru.

B uenax Tekywiero KOHTPOMS MCMOMb3YKTCH CBEAEHUS, UMelLmnecs B 3NeKTpoHHon 6ase
AaHHbIX, cnyxebHasi KoppecnoHAEHUNs, YCTHAss U MUCbMEHHass MHOPMaLMA LOMKHOCTHbLIX L,
OCYLLECTBNALLMX BbIMOMHEHWE aAMUHUCTPATMBHbBIX Npoueayp, XypHanbl y4eTa COOTBETCTBYHOLLNX
OOKYMEHTOB U Apyrne cBegeHus.

[na ocywecTBneHna KOHTPOSI 3a COBEepLUEeHMEM OEWCTBUA nNpu  npefocTaBreHuun
MYHULMNANbHON YCNYrM U NPUHATUN PELLUEHUI PYKOBOAWUTENIO OpraHa MECTHOro camoynpaBieHus
NpeacTaBnATCA CNpaBkM O pe3dynbTaTax NpegoCcTaBneHns MyHULMNANsHOM YCIyru.

O cnydasx ©“ npuyMHaxXx HapyweHWs CpPOKOB, MNOCNefoBaTeflbHOCTU U coaepXKaHus
aAMWHUCTPATUBHBLIX nNpouenyp AOSMKHOCTHblE nuua HeMeasieHHO WHMOPMUPYIOT PYKOBOAMTENS
opraHa, nNpefoCTaBNALWEro MyHUUMNAnNbHY yCnyry, a Takke npegnpuHMMaloT CpodHble Mepbl Mo
YCTPAHEHUIO HapyLUEHUH.

Tekywmn KOHTpONb 3a cobnogeHneM nocrnenoBaTenbHOCTU LOEUCTBUKW, oOnpeaesieHHbIX
aAMWHUCTPaTUBHLIMK NpoLeaypamMu No NpPeoCcTaBfeHNIo MyHULMNANbHOW YCNyrn, OCyLLecTBseTCs
3aMecTuTenemM pykoBOAUTENS OpraHa MeCTHOro camoyrnpaBreHns, OTBETCTBEHHbIM 3a OpraHM3auunio
paboTbl NO NpPeaoCTaBneHUI0 MYHULMNANbHOM YCNyrk, HavanbHUKOM OTAerNia, OCYLeCTBSHLWEro
opraHusauuio paboTbl N0 NpeaocTaBneHnio MyHULUNANbHOM YCyri.

[MepeyeHb [OOSMKHOCTHBLIX §WL, OCYLLECTBASALWMX TEKYLWNA KOHTPOMb, YCTaHaBNMBaeTCH
NONMOXEHNAMM O  CTPYKTYPHbIX NOApasfdesieHuUsix opraHa MEeCTHOro camMoynpasfieHust WU
OOJPKHOCTHLIMU perfnaMmeHTamu.

4.2. MNopsigok U NepUoANYHOCTb OCYLLECTBIIEHMS NNAHOBbIX M BHEMNMAHOBbLIX NPOBEPOK MONHOTHLI 1
KayecTBa NPeAoCTaBNeHNss MyHULMMNANbHOW YCnyrn, B TOM Yucre Nopsaok U opmbl KOHTPOns 3a
MOSTHOTOMN N KAYeCTBOM NpefoCTaBleHNss MyHULMNANbHOW YCIyru

4.2.1. KoHTpormb 3a NOMHOTOW U Ka4eCTBOM MNpeaocTaBreHna MyHUUunanbHOW yCryru
ocyLllecTesnaeTcd B popmax:

1) NnpoBeaeHWsi NPOBEPOK;

2) paccMoTpeHuna xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
AOJPKHOCTHBIX MWL, MYHMLUMNANbHbIX CAY>XKaLLUX.

4.2.2. B uensax ocywecTBrneHnsa KOHTPOSIS 3a NOMHOTON U Ka4eCTBOM NpeaocTaBreHns
MYHMLUMNANbHOW YCNyru NpoBOAATCA NfaHOBbIE U BHEMMAHOBbIE NpoBepKu. Mopagok n
NepUoaNYHOCTb OCYLLECTBNEHUS NSIaHOBbLIX MPOBEPOK yCTaHaBnMBaeTcs niaHom pabotel OpraHa.
Mpw NnpoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOChHI, CBA3aHHbIE C NpefoCTaBNeHneM



MyHULUMNAaNbHOW ycnyrn (KOMMmeKCHble NPOBEPKM), UMW OTAENbHbLIA BONPOC, CBA3AHHBIN C
npegocTaBneHnemM MyHULMNAnNsHOM ycnyru (Tematudeckne nposepkun). NpoBepka Takke MoXeT
NPOBOAMTLCSA NO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C MPOBEPKOWN YCTPAHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHW aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B cryyae nonydeHus xanob
3asBuTenen Ha genctems (besgencrame) OpraHa, a Takke UX JOSMKHOCTHbIX UL, MyHUUMNANbHbIX
cnyxatumx.

4.2.4. PesynbTaTbl NPOBEPKN OPOPMIAITCA B BUAE akTa NPOBEPKN, B KOTOPOM YKa3blBaKOTCSA
BbIsIBIIEHHbIE HEQOCTATKM U NPEeaSIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpefocTaBnAnLLero MyHuUmMnanbHyo ycryry, 3a
pelleHns n gencteus (besgenctene), npyHMMaemble (OCyLecTBNsSeMble) UMW B XO4e
npeaocTaBneHns MyHUUmMnansHon ycnyru

Mo pesynbTaTtam NpPoBeAEHHbIX MPOBEPOK B Criydae BbISABIEHNS HapyLUEHWI NpaB 3asaBuTenen
BMHOBHbIE NMLA MpUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickon ®eaepaunn.

PykoBoantenb opraHa MEeCTHOro caMoynpaBfieHUss HeceT  OTBETCTBEHHOCTb  3a
HEeCBOEBPEMEHHOE PaCCMOTPEHME 3aABEHUNA.

PykoBoautenb (3aMecTutenb pykoBOAUTENSA) CTPYKTYPHOro nogpasgenieHns opraHa MecTHOro
CaMOyrnpaBfieHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (MnM) HeHagnexailee
BbINOSIHEHNME aAMWHUCTPATUBHbBIX [OENCTBUNW, YKa3aHHbIX B pasgene 3 agMUHUCTPATMBHOIMO
pernameHTa.

HOMKHOCTHbIE NUUA W WHble MyHMUMNANbHbIE ChAyXawue 3a peweHna U  OencTBus
(6e3penctBme), NpuHUMaemble (OCYLLECTBISIEMbIE) B XOA4e MNPEeAoCTaBfEHUST MYHULMNANbHOM
YCINyru, HecyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K Nopaaky u oopmam KOHTPOns 3a
npenocTaBneHMeEM MyHULMNANbHOW YCyri, B TOM YMCIEe CO CTOPOHbI rpaxaaH, x o0 beanHEHNA 1
opraHu3auumn

KoHTponb 3a npegocTtaBneHMeM MyHUMUMMANbHOM YCAYyrM CO CTOPOHbI rpaxpaH, Wux
00begMHEHUN U OpraHM3aLuui, OCYLLEeCTBISEeTCS MOCPEeaCTBOM OTKPbLITOCTU AEATENbHOCTU OpraHa
MECTHOro caMoyrnpaBfeHus Npu NpeaocTaBieHUM MyHULMNANbHOW YCIyru, MNOslyYeHUsi MOSHOW,
aKTyanbHOW M OOCTOBEPHOW MHpopmMaumm o nopsagke npefocTaBneHns MyHUUMNanbHOW YCnyrn w
BO3MOXHOCTU JocynebHoro paccmoTpeHust obpalleHunin (kanob) B npouecce npenocTaBneHus
MYHULMNANbHON yCnyru.

5. locynebHbin (BHeCyaeObHbIN) nopagok o6anoBaHus peLleHni n aenctemi (6e3gencrams)
opraHa, NpeaoCTaBNAOLLIEro MyHUUMNANBbHYIO YCNYry, MHOrO(YHKLUMOHANbHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHULUMNANbHbBIX YCINYT, OpraHn3aumi, ykasaHHbIX B Yactu 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne210-93, a Takke X AOMKHOCTHBIX NNL, MyHUUMNANbHbIX
cnyxawumx, paboTHUKoOB

5.1. 3aaBuTtenun numeroT NnpaBo Ha obxanoBaHue B ocyneOHOM Nopsiake peLleHun n oencTBumn
(6e3nencTBus) opraHa, NpeaoCcTaBnALWLEro MyHULMNANbHY YCIyry, AOMMKHOCTHOIO Nuua opraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYKO YCNyry, MyHULUMNANbHOrO Cry)Kalero, pykoBoguTens opraxa,
NpeaoCTaBnNALWEro  MyHAUMNANbHYKD — YCryry, MHOro(yHKUMOHANbHOrO LeEeHTpa, paboTHUKa
MHOIOOYHKLMOHANbLHOrO LUeHTpa, OpraHu3aumn, npegycMoTpeHHbIX YacTtbto 1.1 cratbm 16
depnepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MOXET 06paTUTLCA C anobou, B TOM Y1Che B CreayroLwmnx cnyyasax:

1) HapylweHue cpoka permcrpauuu 3anpoca O NpPedoCTaBNEHUN MyHUUMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyleHue cpoka npefoCTaBneHus MyHuuunanbHoW ycnyru. B ykasaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHwe 3asiBUTENEM peLleHuAn u gencteui (6e3pencrTeus)
MHOIO(PYHKLMOHANbHOIo LieHTpa, paboTHMKa MHOrogYHKLMOHANbHOIO LiEHTpa BO3MOXHO B Cry4ae,
€CNM  Ha MHOrOMYHKUMOHANbHbIN LEHTP, peweHns u gencteus  (6e3gencteme) KOTOpOro



oBxxanylTcs, BO3NoXeHa OyHKUUA No NpeaoCTaBEeHNI0 COOTBETCTBYHOLLNX MyHULMNASbHbBIX YCNYT B
nonHomMm obbeme B nopsiake, onpeaeneHHom yactbto 1.3 ctaten 16 PenepansHoro 3akoHa Ne 210-
3,

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB MU MHopmMaumm nnbo ocyLecTBNEHNA AENCTBUMN,
npeacTaBneHne WUNu OCYLLECTBMEHWE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHBIMWU MPaBOBbIMU
aktamn Poccuiickon depepauumm, HOpMaTMBHbIMKM MNpaBoOBbIMM akTamn Pecnybnukm TartapcTaH,
MYHMUMNANbHBbIMW NPABOBbLIMK aKkTamun Ansi NpefoCTaBNeHUs MyHULMNANbHOM YCyru;

4) oTka3 B npuemMe OOKYMEHTOB, NpefoCTaBlieHne KOTOPbIX NPpeayCMOTPEHO HOPMaTUBHbLIMMA
npaBoBbIMK akTamn Poccuiickon depepaumm, HOPMATMBHbIMM MNPABOBbIMM akTamn Pecnybnuku
TatapcTaH, MyHUUUNanbHbIMM NPaABOBLIMW akTaMun ANA NpefoCcTaBneHns MyHUUMNanbHON yenyrn, y
3aaBUTENS;

5) oTkaz B nMpefoCTaBfeHMM MYHULMNANbHOW YCMyrKu, €ecnn OCHOBaHUA OTKasa He
npeaycMoTpeHbl  defepanbHbIMU  3aKOHAMW U MPUHATBIMW B COOTBETCTBMM C  HUMU  UHBIMU
HOpMaTUBHbIMW NpaBoBbIMK akTamu Poccuiickon depepaumm, 3akOHaMM U UHbBIMU HOPMAaTUBHbBIMU
npaBoBbIMK akTamu Pecnybnukun TatapcrtaH, MyHUUMNanbHbIMM NPaBOBbIMK akTaMu. B ykazaHHOM
cnyyae pocyoebHoe (BHecygoebHoe) obOxanoBaHue 3asBUTENEM  peleHuMrn W OeNcTBuKn
(6e3pencTBmst) MHOrOQYHKLUMOHANbLHOIO LUEeHTpa, paboTHUKA MHOroyHKUMOHANbHOro LieHTpa
BO3MOXHO B Criyyae, ecnm Ha MHOrogyHKUMOHAaNbHbIN LEHTP, pelleHns n gencrems (6esgencraue)
KOoTOporo obxanywTcd, BO3NOXeHa (yHKUMA N0  MNPedoCTaBMEHUI0  COOTBETCTBYHOLLMX
MYHUUMNAnNbHbIX yCnyr B MOfHOM o6beme B nopsake, onpedeneHHom 4vacteio 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3asBUTENS MNpu NpedocTaBleHUM MYHULMNANbHOW yCcryrn nnatbl, He
NpeayCMOTPEHHOM HOPMAaTMBHbIMW MpPaBOBbIMW akTamu Poccunckon Pepepauumm, HOpMaTUBHBIMU
npaBoBbIMK akTamn Pecnybnuvkn TaTtapcTtaH, MyHULMNanbHbIMU NPaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NpeaoCTaBNAOLLEro MyHUUMNANbHYKO YCryry, AOSMKHOCTHOrMO nNuua opraHa,
npeaocTaBnAwLWero  MyHAUMNANbHYO  YCryry, MHOIO(YHKUMOHANbHOro UeHTpa, paboTHUKa
MHOrOOYHKLMOHANMbHOIro LEHTpa, OpraHu3auum, npeaycMoTpeHHbIX 4Yacteto 1.1 cratbm 16
depnepanbHoro 3akoHa Ne 210-93, nnm nx paboTHMKOB B MCNPABNEHUN OOMYLLUEHHbIX UMW OMNeYaTokK
N OWKNBOK B BblOAHHbIX B pe3ynbrarte NpeaocTaBlieHns MyHUMLMNANbHOW YCryrn OKYMeHTax nmbo
HapylleHne YCTaHOBMEHHOro Cpoka Takux ucnpaeneHun. B ykasaHHOM cnydae pocynebHoe
(BHecypebHoe)  obxarnoBaHwe — 3asBUTENEM peLueHnn n  OencTeum (6espencTBuA)
MHOIO(YHKLMOHANBHOIoO LeHTpa, paboTHMKa MHOrOYHKLMOHANBLHOMO LeHTpa BO3MOXHO B Cly4yae,
€CNMM Ha MHOroyHKUMOHAmNbHbLIN LEHTP, peweHus u geuncteusa (6e30encTBme) KOTOpOro
oBXxanylTcs, BO3NoXeHa OyHKUUSA No NpeaoCTaBNeHN0 COOTBETCTBYIOLLMX MyHUUUNANBbHbBIX YCIYT B
nofiHoM obbeme B nopsiake, onpeaeneHHom yacTtbto 1.3 ctaten 16 denepansHoro 3akoHa Ne 210-
D3;

8) HapylieHMe cpoka MM Nopsiaka BblAavyM AOKYMEHTOB MO pes3ynbTaTaM NpeaocTaBreHus
MYHULMNANbHOWN yCnyru;

9) npuoCTaHOBMNEHWE NpPenoCTaBfeHUs  MyHUUMNANbHOW  YCNyrM, €crnv  OCHOBaHus
NPUOCTAHOBMEHUS He NpeayCcMOTpeHbl hbeaepanbHbiMM 3aKOHaMU U NPUHATBIMW B COOTBETCTBUMU C
HAMWU WHBbIMW HOPMAaTUBHbLIMW NpPaBOBbIMM akTamm Poccuiickon degepauun, 3akoHaMM U MHbIMU
HOpMaTUBHbIMM NpaBoBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMW MPaBOBbIMU
aktamn. B ykazaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHwe 3asBUTENEM peLueHun u
aencteun  (6e30encTBns) MHOMOYHKUMOHANBHOMO LEHTpa, paboTHMKa MHOrogyHKUMOHANbHOro
LeHTpa BO3MOXHO B Crfy4yae, ecnv Ha MHOroqyHKUMOHAmbHbIA LEHTP, PEeLleHns u Oenctesus
(6e3nencTBme) KOTOPOro 0BXKanyTCs, BO3NoXeHa yHKUUSA NO NPeJOCTaBEHNIO COOTBETCTBYHOLMX
MyHMUMNANbHbIX YCNyr B MNOMHOM oObemMe B nopsake, onpeneneHHoMm 4vactobio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENS NPU NPEeLOCTaBNEHUN MYHULMNANBHON YCNYrn AOKYMEHTOB UMK
nHpopmauun, OTCyTCTBME U (MNN) HEOOCTOBEPHOCTb  KOTOPbIX HE  yKasblBanucb  npu
nepBoHa4yanbHOM OTKase B MNpuMeMe [JOKYMEHTOB, HeobXxoauMmbix AN NpeaocTaBneHus
MyHMUMManbHOW ycnyrn, nubo B nNpefocTaBfieHUn MYHUUMNAnNbHOM YCIyru, 3a MWCKIYeHneM
cny4aeB, NpedycMOTPeHHbIX NYHKTOM 4 vactn 1 ctatbm 7 PepepanbHoro 3akoHa Ne 210-d3. B
yKaszaHHOM crydae gocyanebHoe (BHecyaoebHoe) obxanoBaHWe 3asiBUTENEM pELUEeHUMA U OEWCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANbLHOIO LeHTpa, paboTHMKA MHOroyHKUMOHANbHOro LEHTpa
BO3MOXHO B Clnyyae, ecriv Ha MHOroYHKUNOHanNbHbIA LEHTP, peleHns n gencteus (bespencrene)
KOoTOporo obxanywTcsd, BO3NoXeHa @QyHKUMA MO  NPedoCTaBNEHUI0  COOTBETCTBYHOLLMX



MyHMUMMANbHbIX YCNyr B NOMHOM oObeme B nopsgke, onpegeneHHoMm 4vactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nopaetca B NMCbMEHHOW dopme Ha OymaHOM HocuUTene, B 3NEKTPOHHOM
dopme B opraH, NpeoCTaBNALWNN MyHULMNASBbHYKO YCNYry, MHOrOMYHKLMOHANbHbIA LEHTP NGO B
COOTBETCTBYHOLLUN opraH rocygapCTBeHHON BnacTu, ABNAKOLWMIACA ydypeautenem
MHOIO(YHKLMOHANBHOIo UeHTpa (ganee - ydpeautenb MHOrOYHKLMOHANbHOMO LIEHTPa), a Takke B
opraHusauun, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93. XKanobbl
Ha peweHns un pgencteua (6esgencTBue)  pykoBoAUTENst opraHa, npenoCcTaBnsALWEro
MYHMUMNANbHYKO yCRyry, NOAAKTCA B BbILUECTOSALWMA opraH (nMpu ero Hanuumm) nubo B criyyae ero
OTCYTCTBUSI paccMaTpyBalOTCs HENMOCPEeACTBEHHO PyKOBOAUTENEM oOpraHa, NpeaoCcTaBnsowero
MyHUuMnanbHyto ycnyry. Xanobbl Ha peweHus wu pgenctsus  (6esgenctene) paboTHMKa
MHOIO(YHKLMOHANbHOIo LUeHTpa NoAalTCsa PYKOBOAUTENIO 3TOM0 MHOrOMYHKUMOHANBbHOMO LEHTpA.
XKanobbl Ha peweHuns n genctema (6es3gencteme) MHOroyHKLUMOHANBHOrO LEeHTpa nofaTes
yypeauTento  MHOrO(YHKLMOHANbHOMO UeHTpa WNAn  OOMMKHOCTHOMY nuuly, YNOFMHOMOYEHHOMY
HOpMaTUBHbIM MNpaBoBbIM akTom Pecnybnukn TatapcTtaH. »Kanobbl Ha pelleHMs u OencTsungd
(6e3penctBme) paboTHUKOB opraHusauumn, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro
3akoHa Ne 210-®3, nogatoTca pykoBogMTENAM 3TUX OpraHn3auuni.

XKanoba Ha peweHna wn pencteua  (besgenctene) opraHa, nNpeaocTaBnsitoLLEro
MYHMLUMNANbHYK YCNyry, 4OMKHOCTHOrO nvua opraHa, npefoCTaBnsoWero MyHUUunanbHy ycnyry,
MYHMLUMNANbHOMO CryXallero, pykoBoauTensa opraHa, NpeaoCTaBnsowero MyHUUMNansHy ycnyry,
MOXeT ObITb HanpaBneHa Mo noyte, 4yepe3 MHOMOYHKUMOHAmNbHbLIN LIEHTP, C WCMNONb30BaHWEM
NHPOPMALMOHHO-TENTEKOMMYHUKALMOHHON ceTu  «/HTepHeT», oduuManbHOro canta opraHa,
npeaocTaBnAwLLEro MyHuumMnanbHyto ycnyry, EanHoro noptana nu6o PecnybnukaHckoro noprana,
NHOPMaLMOHHON cucTeMbl JocyaebHOro obxxanoBaHus, a Takke MOXeET ObITb NPUHATA NPU NNYHOM
npueme 3asisutens. XXanoba Ha peweHuss n gencteuna (6esgencteme) MHOroYHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrOYHKUMOHANBHOrO UEeHTpa MOXeT ObITb HarnpasreHa Mo noyte, C
MCNONb30BaHMEM WHM(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu  «MHTepHeT», oduumanbHOro
camTa MHOroyHKLUMOHanNbHOro ueHTtpa, EgumHoro noptana nubo PecnybrnukaHckoro nopTtana,
NHOpMaLMOHHON cucTeMbl AocyaebHoro obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NPU NINYHOM
npueme 3assutensa. >Kanoba Ha peweHns wn pgencteua  (6e3gencteme)  opraHusauun,
npenycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-$3, a Takke nx paboTHUKOB
MOXeT ObITb HanpasneHa no noyte, ¢ UCNOSfib30BaHMEM WUHAOPMALMOHHO-TENEKOMMYHMKALMOHHOWN
cetn «WHTepHeT», oduumanbHbIX CanWToB 3TUX oOpraHmsaumn, EagmHoro noptana nmnbo
PecnybnukaHckoro noptana, a Takke MoxeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaMMeHOBaHWe opraHa, NPeaoCTaBMAIOLWEr0 MyHUUUNANbHYIO YCAYry, OOIMKHOCTHOrO nvua
opraHa, npedoCTaBnslOWEro MyHUUMNanbHy ycnyry, Jnmbo MyHMUMNAnNbLHOrO  Cryallero,
MHOIO(OYHKUMOHANbHOro  UeHTpa, ero pykosoautensa wu (unu) paboTHMKa, oOpraHusauuu,
npeaycMOTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx pykosogutenem u
(vnn) paboTHUKOB, peLleHns n gencTena (6e3gencTBme) KOTOpbIX 06XKanyTCs;

2) hamunuio, MMsl, OTHECTBO (NocrnegHee - NpU Hanuuum), CBe4eHUst O MeCTe XUTenbCTBa
3aaBuTens - omamyeckoro nuua nnbo HaMmeHoBaHue, CBeOEHUA O MeCTe HaxoXOeHUs 3asaBuTens -
lopuanyecKkoro nuua, a Takke Homep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NMOYThl (NPU HANMYMN) 1 NOYTOBBIM aapec, NO KOTOPbIM AOSMKEH ObiTb HanNpaBneH OTBET
3asBUTENIO;

3) cBegeHna 06 obxkanyembix peweHuax u - gencteuax  (6esgencteum)  oprawa,
NpenoCTaBNALWEro MyHUUMNANbHYK YCNyry, OOSMKHOCTHOrO fnvua opraHa, npegocTaBnsoLlero
MyHMUMNANbHYKO ycnyry, nnbo MyHMUMNanbHOrO CcryXallero, MHOroyHKLMOHANbHOIO LIEHTpa,
paboTHMKa MHOrOGYHKLMOHAMbHOIO LIEHTPAa, OpraHM3aumnm, npegyCMoTPeHHbIX YacTbio 1.1 ctaTbn 16
depnepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBofbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnemM U OencTBueEM
(bespenicTBMeEM) opraHa, NpegoCTaBnALWEro MyHUUUNanbHy ycnyry, JOSPKHOCTHOrO nvua opraHa,
npegocTaBnsaoLEero MYHULUMNANbHYO ycnyry, nmbo MYHULUMNANIbHOro cnyxaktuero,
MHOIMO(OYHKUMOHANbHOro UeHTpa, paboTHMKaA MHOroYHKLMOHANbHOIO LEHTpa, OpraHu3auum,
npeaoycMOTpeHHbIX 4YacTbito 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ux paboOTHUKOB.
3assutenem Moryt 6biTb NpeacTaBneHbl AOKYMEHTbI (MpyW Hanuyuuu), NOATBEpXAatolme AO0BOAbI
3aaBuTens, nMbo nx Konuu.



5.4. MoctynueBwasn >anoba nognexut perucTpaumm B CPOK He nosgHee paboyero OHs,
cnegyrowiero 3a gHeM NocTynneHus.

5.5. Xanoba, nocTtynuBwas B oOpraH, NPeaoCTaBnSAWMIA  MYHUUMNANbHYKO  yChyry,
MHOIMO(YHKUNOHAMNbHBLIN  LEHTP, y4YpeauTento MHOro(YHKUMOHANbHOro UeHTpa, B OopraHusaummu,
npeaycMoTpeHHble YyacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nnbo BbiLecTOoALWNIA
opraH (Mpu ero HanuMyun), NOANEXUT PacCMOTPEHUIO B TeYeHWe NaTHaguatv paboynx AHen co OHSA
ee peructpauumn, a B crnyyae obxanoBaHus oTkasa opraHa, NpefoCTaBhsOLWEro MyHUUMNanbHY
ycnyry, MHOro(yHKLMOHANbHOrO LIeHTpa, opraHusauuin, npegycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-d3, B npueme OOKYMEHTOB Yy 3asBuTens nvbo B ucrnpaBneHuu
OONyLLEeHHbIX oneyaTok 1 ownboK nnn B criydae obxanoBaHWs HapyLleHUs YCTaHOBMEHHOINo Cpoka
Takux UCMNpPaBieHnI - B TeYEHNe NSATM pabounx QHEN CO AHS ee perncrpaumu.

5.6. o pesynbTaTtaMm pacCMOTPEHMUS Xanoodbl NPUHMMaETCs OAHO U3 CNeayoLWNX PELLEHNIA:

1) xanoba ygoBneTBopsieTCs, B TOM u4ucrne B (OpMe OTMEHbl MPUHATOrO peLleHus,
McnpaBneHns OONyLWeHHbIX onevyaTok W ownboK B BblAaHHLIX B pes3ynbTate npeaocTaBrneHus
MYHUUMNANbHOW YCIyrn JOKYMEeHTax, BO3BpaTa 3asiBUTEN0 AeHEeXHbIX CPeaCTB, B3MaHUe KOTOpPbIX
He NpedyCMOTPEHO HOPMaTMBHbIMU NPaBOBbIMU akTamu Poccuiickon denepauun, HopmaTUBHBIMK
npaBoBbIMK akTamn Pecnybnukn TatapcTtaH, MyHMLMNanbHbIMU NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3biBaeTCs.

He nosgHee OHsA, cnegylowero 3a OHEM MPUHATUA pPeLUEeHUs, YKas3aHHOro B HacTOsLWEM
NyHKTE, 3asBUTEN0 B MUCbMEHHOM (PopMe W MO XenaHuk 3aaBuTensd B 3NEKTPOHHOW dopme
HanpaBnseTcss MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax PaCCMOTPEHUS anobbl.

5.7. B cnyyae npuaHaHusa xanobbl noanexailen yooBrneTBOPEHNIO B OTBETE 3asiBUTENO O
pesynbTatax paccMOTpeHus xanobbl agaeTcs WHopMauua O OeNCTBUSAX, OCYLLECTBASEMbIX
OopraHoMm, npedoCTaBNALWMM MyHUUUNANBHYO YCryry, MHOrO(YHKUMOHANbHbIM LEHTPOM Nunbo
opraHusauunen, npegycmMoTpeHHom YacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-93, B uensx
He3amenIMTeNbHOro YCTPpaHEeHUS BbISIBIIEHHbIX HAPYLUEHWUI MPU OKa3aHUU MyHULMNAnbHOW yCcnyru, a
TakKe MNPUHOCATCA M3BUMHEHUS 3a OOCTaBfieHHble HeynobCcTBa M yKasblBaeTcs WH(opmaumsa o
AanbHenwnx OencTBusaX, KOTOopble HeoOXOAMMO COBEPLUNTb 3asBUTENO0 B LUEensX MonyvyeHus
MYHULUUNANTbHOW YCIyru.

5.8. B cnyyae npusHaHus xanobbl He nognexawen yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO O
pesynbTatax pPacCMOTPEHUs Xanobbl AatTCs apryMeHTUPOBAHHbIE Pa3bACHEHUS O MNpPUYUHAX
MPUHSATOrO peLlleHuns, a Takke nHopmMmaums o nopsgke obxanoBaHUS NPUHATONO pPeLLEeHUS.

5.9. B cny4ae ycTtaHOBreHUs B xo4e unv no pesynbtaTtaM pacCMOTPEHUs Xanobbl Npu3HaKkos
cocTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUS UMW NPECTYNNEeHNsa LOMKHOCTHOE Nnuuo, paboTHUK,
HaJeneHHble MOfIHOMOYMAMM MO  PaCCMOTPEHUIO  xanob, HesameanuTenbHO HanpasnsawoT
nmeroLmecs Matepuarbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHOM ycnyru no
BblJaye paspelueHns Ha BCTynneHne B bpak
HecoBepLUEHHOMNETHUM, AOCTUILMM BO3pacTa

16 net

(BnaHk opraHa, NpeAoCTaBNALLEro MyHULMNANbHY YCryry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KoHTaKkTHble AaHHble npeacraBuUTenA.

N npunaraemMmblie K

PELWWEHNE
o}
oT Ne
PaccmoTpeB Balle 3aaBneHue ot Ne
HEMY [OOKYMEHTbl, YMNOSIHOMOYEHHbIM OpPraHoMm
NPUHATO peLleHne o}

[lononHutenbHas MHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(I'IO)J,I'IVICb YNOJIHOMOY€EHHOIro A0JPKHOCTHOIO

nuua opraHa)



[MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNAanNsHOM ycnyru no
BblJaye paspelueHns Ha BCTynneHne B bpak
HecoBepLUEHHOMNETHUM, AOCTUILMM BO3pacTa
16 net

dopma
(BnaHk opraHa, NnpegoCcTaBAsOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KoHTaKkTHble AaHHble npeacraBuUTenA.

PELLEHWVE
06 oTkase B NpeaoCTaBneHUN MyHULMNAbHON YCIyru
Mo Bblgaye paspeLleHnst Ha BCTynneHne B 6pak HECOBEPLUEHHOMNETHUM, AOCTUILUM Bo3pacTa 16 net

oT Ne
PaccmoTtpeB Balle 3asaBneHue ot Ne N npunaraemMmble K
HeMy OOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO peLueHne 06 oTKase B
no cnegyowmm
OCHOBaHUAM:
1.
2.

[lononHutensbHas nHpopmaums:

Bol BnpaBe NOBTOPHO 0OpaTtUTbCA B YMOSIHOMOYEHHbIA OpraH C 3asiBNIEHWEM O
npeaoCcTaBnNeHNN yCryrn Nocrne yCTpaHeHUst yKkasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT BbITb 06XanoBaH B 40CyaeOHOM nopsiake NyTeEM HanpasneHns xanobbl
B YNOSIHOMOYEHHbLIN OpraH, a Takke B cyaebHoM nopsigke.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nnuo (PUNO)

(noanucb ynonmHOMOYEHHOTO AOSMKHOCTHOMO
nvua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBnNeHNsa MyHULMNANbLHOW yCyrn no
BblJaye paspelueHns Ha BCTynneHne B bpak
HEeCOBEpPLLEHHONETHMUM, AOCTUMLMM BO3pacTa
16 net

dopma
(BnaHk opraHa, NnpegoCcTaBAsOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KoHTaKkTHble AaHHble npeacraBuUTenA.

PELWWEHWNE
06 oTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX 451 NPeLOCTaBNeHNs
MYHMUMMNANbLHOW YCNyrv nNo Bblaaye paspeLueHnst Ha BCTynneHne B 6pak HeCOBEPLLUEHHONETHNM,
AocTurinm Bospacrta 16 ner

oT Ne

PaccmoTpeB Bawe 3asBneHue ot Ne N npunaraemble K
Hemy OOKYMEHTBbI YNONHOMOYEHHbIM OpraHom

NPUHATO peweHne o6 oOTkaze B NpuvemMe [LOKYMEHTOB,

HeobxoouMMbIX AN no crneaylLwmnm
OCHOBaHUAM:

1.

2.

PasbsacHeHve npnymH oTKasa:
[lononHutenbHas nHpopmaums:

Bol BnpaBe NOBTOPHO 06paTtUTbCA B YMNOSIHOMOYEHHbIA OpraH C 3asiBNIEHNEM O
npeaocTaBnNeHNN ycrnyrn nocrne YyCTpaHeH st YKka3aHHbIX HapyLLUEHUA.

[aHHbIN 0TKa3 MOXeT ObITb 0GXanoBaH B A4oCcyaeOHOM nopsiake NyTeEM HanpasneHns »xanobbl
B YNOSTHOMOY€EHHbLIN OpraH, a Takke B cyaebHOM nopsigke.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxkHocTHoe nuyo (PNO)

(noanMcb ynormHOMOYEHHOrO AOMKHOCTHOMO
nvua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma
B
(HanmeHoBaHWe opraHa MeCcTHOro
camoynpasneHus)
oT

(dbamunus, nms, 0TYECTBO 3aABUTENS)
Agpec mecTa XuTenbcTBa un (Unn) agpec mecrta
npebbiBaHUSA
3aaBUTENS:

TenedoH 3asBuTENs

ALpec 3neKTPOHHOM NoYThl 3asBUTENS

3adBrieHune.

I'Ipou_ly paspelwnTb MHE OO0 OOCTUXEHNA BO3pacCTa BOCeEMHaAUaTn NieT BCTYNNUTb B 6pa|< crp.

npoXuBatoLLmM(en)
Aarta poxgeHus
nacnopT Bbl4aH (Korga, kem)
no NpuynHe
(pata) (noanuce) (©.1.0.) )

MpoLuy paspeLunTb MHe BCTYNUTb B Bpak ¢ rp.




00 OOCTUXEeHUS M (et0) Bo3pacTa BoceMHaauaTu ner.
[arta poxgeHus

npoxueatoLmm(as)

nacnopT Bbl4aH (Korga, Kem)
PekBn3nTbl akToBOM 3arnvcu 0 POXOEeHUK:
Ne akToBOM 3anuncu
[aTa Bblgayn akToBOW 3anucu
MecTo rocyaapCTBEHHOM perucTpaLnm akToBOM 3annucu 0 POXKAEHUN

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryri, NpoLly NpeAoCTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNASbHbLIX YCIyr
Pecnybnukn TaTapcras;

l:l B MHOTOQYHKLUMOHaNbLHOM LEHTpe npeaoCTaBfeHnst roCydapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

I:[ B OpeaHe.

(nara) (nognuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSETHUM, AOCTUMLNUM
Bo3pacTa 16 net

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBreHust o6 ucnpaBneHun
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIIEHMIO, COOTBETCTBYIOT TpeboBaHUsAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBeHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

(paTta) (mnoanuceb) (©.1.0.)



