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OO0 yTBep:KIeHUH aJMUHUCTPATHBHOIO PErNaMeHTa
IIPEIOCTaBICHUS MyHHUIIUIIAIBHOM yCIIYyTH 110 YCTAaHOBKE HH(POPMAaIMOHHOM
BBIBECKH, COTJIACOBAHUIO U3alH-TIPOEKTa Pa3sMEIeHNs BEIBECKH

B coorserctBun ¢ I'pamoctpoutensHsiM KomekcoMm Poccumiickoit Memeparuy,
3emenbHBIM  KOzlekcoM Poccumiickoit @enepanyun, @enepanbHBIM 3aKOHOM  OT
06.10.2003 Ne 131-®3 «O6 o0Om¥X NIPUHIUNAX OpTraHu3alliid MECTHOIO
camoymnpaBieHus B Poccuiickoi ®@eneparumy VICIONHUTENBHBIM  KOMUTET
HoBomemmuHckoro  MyHHMIUIANbHOrO — paifoHa  Pecrmy6mumkm — TarapcTan
[TIOCTaHOBIISIET:

1. YTBepauTs mpunaraeMelii aIMHHHCTPATHBHBIA PErIAMEHT IPEH0CTABICHHSI
MYHUIIAIIAIEHOM YCIYTH 110 YCTaHOBKE MH(MOPMAIIMOHHOM BEIBECKH, COIIACOBAHMUIO
IOU3aiH-IIPOEKTa pa3MEIIeHHsI BEIBECKH.

2. Omy6muKoBaTh HaCTOSINEE [TOCTAHOBIECHHE HA OQHIHATLHOM ITOPTallE
npaBoBo uHGopMamuu PecmyOmmku  TarapctaH B MHQOPMALUMOHHO —
TEIICKOMMYHUKallMOHHON ceTd  «MHTepHer»  http://pravo.tatarstanru u Ha
opumansHoM caiite HOBOIIEIIMHHCKOTO MyHHIMIIANBHOrO paiioHa Pecry6nuxu
Tarapcran http://www.novosheshminsk.tatarstan.ru.

3. KoHTpons 3a  mcmosiHeHWEM HAaCTOSILEr0 ITOCTAHOBIICHUS

HcnonanuteasHOro KOMHTCTAa

5 P.P. ®acaxos

BO3JIOXKHUTH Ha

Hosomemmun KGT "

OKOHOMHKE.

PyKkoBozuTelB



YTBEpXKACH

IIOCTaHOBIIEHUEM
HcnonHuTENbHOTO KOMUTETA
HoBomenmMuHCcKoro
MYHHUIAIIAIBHOIO paioHa
Pecrry6nuku Tarapcran

oT «08» mexabps 2021 roma Ne 493

AIMUHUCTPATUBHBIN periiaMeHT
IIPEIO0CTaBIEH s MyHUIIUIIAIBHON YCIIyTH 110 YCTaHOBKE HH(MOPMAIIMOHHOM
BBIBECKH, COTTIACOBAHUIO NU3aWH-TIPOEKTa PasMeIeHH BEIBECKH

1. O6mume monoxeHus

1.1. Hacrosdmmii  aAMHHUCTPATUBHEIA  pErIaMeHT  IIPEJOCTaBICHUS
MYHHIMIIAIBHONR yCIyrH (nanee — PeriaMeHT) yCTaHaBIMBAeT CTAHAAPT M IIOPSLOK
IIPEIOCTABIIEHMS MyHHLUIIAIBHOM yCIyTM II0 YCTaHOBKe HHGOPMAaIMOHHOM
BBIBECKM, COIVIACOBAHUIO JAM3alfH-IpOeKTa pa3MeIleHHs BBIBECKH (maee —
MyHHULUIIAJIbHAs yCIyTa).

1.2. IlomydaTenu yciayru: HHAWBUAAYaIbHBIE TPEAPUHIMATEH, IOPUIAIECKUE
aula (Jauee - 3asBUTEIb).

HMurepecsl 3asgBUTENell MOrYT MPEACTaBIATh JIAIE, YIIOJHOMOYEHHBIE
3asBUTEJIEM B YCTAHOBIEHHOM IIOpsKe (fanee — MpeICTaBUTeIb 3asIBUTEI).

1.3. MadopmupoBanue o mpeIoCTaBIeHUN MYHULIUIATEHON YCIIyTH:

1.3.1. Murdopmanus o HOpsSAKe NPEIOCTaBICHUS MYHHIWIIAIBHOH YCIyIH
pa3zMelniaeTcs:

1) Ha MHOOPMALMOHHEIX CTEHAAX, CONEPXKAINX BU3YyaTbHYIO M TEKCTOBYIO
UHOOPMAIMI0 O MYyHHUIMIIATBHONW YCIIyre, pacIOJOXEeHHBIX B ITOMELISHHUIX
MHOTO(QYHKLIIMOHAJIBHBIX ~ I[IEHTPOB  IPENOCTaBIEHHS  TOCYJapCTBEHHBIX U
MYHULHATAJIBHBIX YCIIYT.

2) Ha oduUMATBPHOM caliTe MYHULMIIAJBFHOTO paiioHa B HWH(OPMAIMOHHO-
TeNTeKOMMYHHUKAIHOHHON CeTH «HTepHET» (https://
www.novosheshminsk.tatarstan.ru);

3) na IlopTane rocymapCTBEHHBIX W MYHHUIMIAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecrryOmukanckuii mopran);

4) Ha EpwHOM TmOpTalie TOCYHApCTBEHHBIX M MYHULHNAIBHBIX YCIyT
(bynxuit) (https:// www.gosuslugi.ru) (manee — Enunerit mopran);

5) B rocymapcTBeHHOU WHPOPMAITMOHHOH cucTeMe «PeecTp rocyapCTBEHHBIX
U MYHHUIHIAIBHEIX yeiayr PecmyGmuku Tartapcram» (http://frgu.tatar.ru) (nanee —
PecniyOnukanckuit peectp).

1.3.2. KoHCynbTHpOBaHHE IT0 BOIPOCaM IIPEAOCTAaBICHUS MYHHIUIIAIBHOH
YCIIyTH OCYIIECTBIISETCA:

1) B MHOTOGYHKITHOHATBHBIX IIEHTPax MPEeIOCTaBICHUS IOCYyNapCTBEHHEIX U
MYHHUIATIATBHBIX YCIYT MPH YCTHOM OOpaIlieHUH - JIMYHO HIIH 10 TeledoHy;

2) B uHTepakTHBHON hopme PecrmyOnrKkaHCKOro Iopraia;

3) & Hcnonnumenonom komumeme Hogowemmuncko2o MmyHUYUNALLHO2O
pationa (Oanee — HenonnumensHulil KoMumem,):



IIPH YCTHOM OOPAIeHHH - JINIHO WK TI0 TelehOHY;

IPH THCBMEHHOM (B TOM dHClIe B (OpMe O3IEKTPOHHOTO IOKYMEHTa)
oOpameHrd — Ha OyMakHOM HOCHTENe IO II0YTe, B DIEKTPOHHOM (opme o
SIIEKTPOHHOM ITIOYTE.

1.3.3. Mudopmanmss Ha EnunoMm mnoprane, PecrmyGiuKaHCKOM IOpTane o
MOPSAIKE ¥ CPOKaxX IIPEJOCTaBICHUS MYHULHWIAIBHON YCIYyrd Ha OCHOBAaHWUH
CBECHUH, cojepxamuxcs B PecrmyOmukaHCKOM peecTpe, IIPedOCTaBIISETCS
3asiBUTENIO OecIiaTHO.

Hoctyn k uHGOPMAIMH O CpOKaXx W IOPSAKE IPENOCTaBICHHUS
MyHHIUNATBHOM YCIyTH OCYLIECTBIIsIETCS €3 BBIIONHEHHUS 3asBUTENIEM KaKUX-TH00
TpeOOBaHWA, B TOM 4YHCIe 0€3 WCIIONB30BAHUS IIPOrPaMMHOIO OOECIIeUeHN,
yCTaHOBKa KOTOPOTO Ha TEXHHYECKHE CPEACTBAa 3asBHUTEN TpeOyeT 3aKIIOueHHS
JTULEH3UOHHOTO WIIM HMHOIO COIJallleHHs ¢ IpaBoobiamareneM IPOrpaMMHOTO
obecniedeHus, IPeAyCMaTPUBAIONIEr0 B3WMAHWE I[UIATHL, PETHCTPAIMIO  WIH
ABTOPHU3ALIMIO 3asIBUTEINS WX IIPEAOCTABICHAE UM ITIEPCOHAIBHBIX JaHHBIX.

1.3.4. TIpn obpaleHny 3asBUTEINS IUYHO WU 110 TeNe(OHY B COOTBETCTBUH C
IIOCTYIMBIINM OOpaIleHUueM ITPEeIOCTaBIISIETCS HHGOPMALIHSL:

1) o MecTe HaXOXISHHS MHOTO(YHKIIMOHAIBHOTO IEHTPa MPENOCTABIECHUS
rOCyIapCTBEHHBIX W MyHMIMIANBHBIX YCIyr, VICIOTHUTEIBHOTO KOMUTETa (a1apec,
rpaguk paboThl, CIIpaBOYHEIE TeNIe(hOHBI);

2) o0 TOpsAAKe NPEIOCTAaBICHHS MYHHUIMIIAIBHON YCIYIH, O cIocobax H
CpOKax I0JIa4yy 3asBICHUMH;

3) 0 KaTeropusx TIpakiaH, KOTOPBIM IPENOCTaBISIETCS MYyHHIUIIAIbHASL
yciiyra, O HOPMAaTHBHBIX IIPaBOBBIX  aKTax, PpETYJIUPYIOUIAX  BOIPOCHI
[IPEIOCTABICHIUS MyHUIIUIIAILHON YCITyTH;

4) o mepedHe IOKYMEHTOB, HEOOXOIWMBIX JISI PACCMOTPEHHUS 3asBIECHHUSI O
IIPEIOCTaBICHUY MYHUIUIAIBHON YCIyr'H, O CpoKax IIpHeMa W perucTpaluu
3asiBJICHUS;

5) o Xoze npefoCTaBIeHUS] MyHUIIUIIATFHON YCITyTH;

6) o MecTe pa3MeleHUs Ha OQUITHATBFHOM caiiTe HHQOpPMaIUU 0 BOIpOcaM
MIPeJOCTaBICHUS MYHUITUIAIBHON yCITYTH;

7) o mopsnke o0xayoBaHUS NEHCTBUM WM Oe3eHCTBUS JOMKHOCTHBIX JIUIL
HcromHUTENEHOTO KOMUTETA.

[To nrcebMEeHHOMY OOpallleHUI0 COTPYAHHUKH OTHela, OTBETCTBEHHOTO 3a
IpeJoCTaBIeHHe MYHHIUIIATBHON yCIyTrH, MOAPOoOHO B THCBMEHHOH (opme
Pa3bSCHSIOT 3asgBUTENI0 IOPSNOK IPEAOCTABICHUS MYHUIUIIAJBHON YCIYyTH H
BOTIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTe PerimaMenTa, U B TedeHUe TpexX pabounx
IOHEW cO JHS PEerucTpalud OOpalleHHs HaIpaBsSIOT OTBET 3asgBUTEN0. OTBETHI
JAIOTCS Ha S3bIKe oOpalneHwsl. B ciiydae HEBO3MOXXHOCTH JaTh OTBET Ha S3BIKE
oOpallleHHs UCIIONB3YIOTCS TOCyIapCTBEHHEIE SI3bIKU PecryOnuku TaTapceras.

1.3.5. MH(opmanus mo BompocaMm NpelOoCTaBICHUS MYyHHUIUIIAIBHON YCIyTH
pa3MmerniaeTcss Ha OQUIMATBFHOM CcalTe MYHHUIMNAJIBHOIO paiioHa U Ha
MHGOPMAITMOHHBIX CTEHAAX B IOMEIICHUWIX HcnonHumenvHozo Komumema IJis
paboTHI ¢ 3asIBUTEIISIMU.

HNudopmaimss Ha TrocyAapCTBEHHBIX s3blkax Pecrnybnuku Tarapcran,
pasMelaeMas Ha HWHQOPMALMOHHBIX CTeHJAaX M Ha OQUIMAIBLHOM CaiTe
MYHUIIATIATBHOTO paifioHa B HHGOPMAIMOHHO-TEICKOMMYHHUKALIHOHHOM  CETH



«/HTEepHET», BKIIIOYAET CBEACHUS O MYHHLHIAIBHOM YCIyre, coaepXkalliuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 PernamenTa, nHbOpMAILHAIO O
MeCTe HaXOXJEHHUS, CIIPaBOYHBEIX TellehoHax, BpeMeHH paboTel MICIOIHUTEIBHOTO
KOMHUTeTa, O rpaduke Ipuema 3asBICHUH Ha IPEJOCTABICHHWE MYHUIIUIIAIBEHOU
YCIIyTH.

1.4. IlepeuyeHb  HOPMATUBHBIX IIPABOBBIX  aKTOB, PEryJIUPYIOIIHUX
IIPEIOCTABICHIE MYHUIUIIANEHON YCIyTu (C yKa3aHHEeM PEKBU3WTOB HOPMATHUBHEIX
IIPABOBBIX aKTOB U HUCTOYHHKOB UX O(UIIMAIBLHOTO OIMYyOJMKOBAHUS), pa3MelleH Ha
Envaom mnoprane, B PecmyOnukaHckoM peecTpe, Ha OGUIIHAILHOM CaiiTe B
MH()OPMallMOHHO-TENeKOMMYHHUKAINOHHOMH ceTr «HTepHETY.

Texcr aAMHUHHCTPaTUBHOTO perylaMeHTa B IeHCTBYIOIICH peJaKIiy TOIICKUAT
pasmMelneHuto Ha EquHoM noptaie, B PecmyOmkancKoM peecTpe, Ha 0GHUIHaTEHOM
calite B UHGOPMaIlMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «IHTEepHETY.

1.5. B PernameHTe HCTIONB3YIOTCS CIEAYIOMINE TEPMUHBI U ONPEIeICHHU:

ylaleHHoe paboyee MeCTO MHOTO(QYHKIIMOHAIBHOTO I[EHTPa MPEIOCTaBICHUS
rOCYIapCTBEHHBIX U MYHHUIMNAIBHBIX YCIyI — TEpPPHUTOPHAIBEHO 000CO0IeHHOE
CTpYKTypHOe  monpazzieneHue  (oduc)  MHOTOQYHKIHOHAIBHOTO  IEHTPA
IIPEZOCTABIIEHNs] TOCYJAapCTBEHHBIX M MYHHULUINAIBHBIX VCIYT, CO3JaHHOE B
TOPOACKOM (CeNbCKOM) ITOCENICHHH MYHHUIMITATBHOTO paiffoHa HIH B TOPOACKOM
okpyre Pecry6nuku Tarapctan B COOTBETCTBHHU € ITyHKTOM 34 [IpaBuil opraHusanuu
IEeATeIIPHOCTH MHOIO(GYHKIMOHATIBHBIX IIEHTPOB IPEIOCTaBICHIS TOCYIapCTBEHHBIX
U MYHULMIAIBHBIX YCIYr, YTBEPXKIEHHBIX IIOCTaHOBIeHHeM IIpaBuTenscTBa
Poccniickoit @enepanuu ot 22.12.2012 Ne 1376 «O6 ytBepknenun IlpaBun
OpraHu3ally JAEATEeIbHOCTH MHOTO(QYHKUMOHAIBHBIX IIEHTPOB IIPEIOCTABICHUS
rOCyNapCTBEHHBIX U MyHUIIUIANBHEIX YCITyT»;

TEeXHHYECKas oImMOKa - omuOKa (OIUCKa, OledaTka, IpaMMaTHdecKas WU
apupmerndeckas omubka b0 monoOHas ommubKa), AONYLIEHHAs OpraHoM,
IIPEIOCTaBIIOMMM MYHUIUIIAIBHYIO YCIYTy, W IIpUBEJIIas K HECOOTBETCTBHUIO
CBEIICHU, BHECEHHEIX B JIOKyMEHT (pe3ysIbTaT MyHUIUIIAIEHON YCIIyTH), CBEIEHUSIM
B JIOKYMEHTaX, Ha OCHOBaHUU KOTOPBIX BHOCHINCEH CBEICHNUS;

ECUA - Egwras cucrtemMa WACHTUGUKAIMM W AayTeHTH(QUKAIUHA B
UHPPACTPYKTYpe, obecrieynBaroen UH(POPMAITHOHHO-TEXHOJIOTHYECKOe
B3auMoOecTBIEe MH(DOPMAIIMOHHBIX CHCTEM, HCIOJIB3YEMBIX IS IPEeOCTaBICHUA
TOCYJIapPCTBEHHBIX U MyHHUIIUTIAIBHBIX YCIIYT B 3JIEKTPOHHOH opme.

®denepasibHas rocyiapcTBeHHas MHPOPMAITMOHHAS CUCTEMa, 00eCIIe rnBaroIas
CaHKIIMOHUPOBAHHBIA MOCTYI YYaCTHHKOB WH(OPMAIMOHHOIO B3aUMOIEHCTBUSL
(rpaknaH-3asBUTENCH W MOJDKHOCTHBIX JIAI[ OPraHOB HCIOJHUTEIBHOM BIACTH H
OpraHOB MECTHOTO caMOyIpaBleHHWs) K HH(OpMAallWH, COJepKaleics B
rOCyIapCTBEHHBIX HHGOPMAIIMOHHEIX CHCTEMaxX M HWHBIX HWH(QOPMAIIMOHHBIX
cCUCTeMaXx;

M®I] - I'ocynapcTBeHHOE OroIKETHOE YUpEeXKIECHUE
«MHOTODYHKIIMOHANBHEI ~ IIEHTp  NpPEeJOCTaBIeHHS  TOCYJapCTBEHHBIX U
MYHHIHIAIBHBIX yeiIyr B Pecrrybimuke TaTapcramny;

ANUC MO®Il - AsromaTu3upoBaHHas  HUH(QOpPMAIMOHHAs  CHCTEMa
MHOTOGYHKIIMOHATBHBIX ~ LEHTPOB  IIPEAOCTaBICHMS  TOCYJapCTBEHHBIX  H
MYHHIIUTIAIBHEIX yeiryT PecryOnuku TaTapceras.



B Pernamenre moj 3agBICHUEM O IPEIOCTABICHHH MYHHUIUNATFHON YCIyTH
(mamee - 3asBlEeHME) IOHMMAETCS 3aPOC O MPENOCTABICHHM MYyHHIUANATLHOMN
YCIIyTH, TIONaHHBIA B COOTBETCTBHH C IIyHKTOM 3 cTaThul 2 DefepanibHOro 3aK0Ha OT
27.07.2010 Ne 210-®@3 «O6 opraHH3alM{ HPEJOCTABIEHHS TIOCYJAPCTBEHHEIX 1
MYyHHUIIUIANBHBIX yCIyr» (nanee — @enepanbHslit 3akon Ne 210-D3).

2. CtaHaapT NpeocTaBIeHIA MyHUIMIIATEHON YCIyTH
2.1. HaumenoBaHe MyHHUIUIIATBHON YCIyTH

YcraHoBka WH(QOPMAIIMOHHOM BBIBECKH, COINIACOBAHWE JH3alH-TIPOEKTa
pa3MeIeHNs BBIBECKH.

2.2. HaumenoBanue HCIIOJHUTEIIPHO-PACIOPAAUTEIIBHOIO OpraHa MECTHOTO
CaMOYIIpaBJICHHs, HEIIOCPEACTBEHHO IIPEIOCTAaBIISAIOILIETO MYHUIHUITAIBHYIO YCIYTY

Vcnonuutenbuei koMuteT HOBONIEIIMHHCKOrO MYHHIMIANBHOTO paioHa
Pecny6nuku Tatapcran

2.3. Omvicanyue pe3ynbpTaTa IPeAOCTaBICHUS. My HULUNIAIBHON YCIIyTH

2.3.1. Pe3ynpTaToM NpefoCTaBICHNS My HUALIMIIAIBHON yCIIyTH SBIISETCS:

1)  cormacoBanwe  OuW3afH-IpOeKTa  pasMemleHds  HHPOPMAIUOHHOM
BBEIBECKH (npuiioxkeHue Ne 1 k HactosieMy Periamenty);

2) pemenne 06 OTKase B IPEIOCTABIECHHM MYHHIUNATLHON YCIYTH
(mpunoxenue Ne 2 x HacTosimeMy Pernamenty).

2.3.2. PesynpTaT NpefoOCTaBICHHUS MYyHHIMIIAIBGHON YCIYIW HaIpaBiseTcs
3a4BUTEII0O B (QOpME JIIEKTPOHHOTO JOKYMEHTA, IOANHUCAHHOIO YCHIEHHOM
KBaJIU(QHUIUPOBAHHON BIICKTPOHHOM ITOAMUCHIO YIIOJHOMOYEHHOIO OJDKHOCTHOIO
mna  Hcnonnumensnozco komumema (mubo HcenonnumenvHozo komumema), B
COOTBETCTBUU g DenepaabHEIM 3aKOHOM oT 06.04.2011
Ne 63-D3 «O6 snexTporHO# monmuchy» (Hanee — Penepanbubiil 3akoH Ne 63-D3) B
JTUYHBINA KabuHeT Pecmy6inkaHckoro nmoprana.

2.3.3. Ilo BeIbopy 3asBUTENs pE3yNbTAT MPEJOCTABICHUS MYHUIIUAIBHOM
yciyru Belgaercs B McnomHuTensHOM KoMutere uinu B MOLI B popMme sk3eMITIsipa
3JIEKTPOHHOI'O OKYMEHTa, pacliedaTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBepEHHOTO
II€YaTBI0 M IIOMIUCBI0 COOTBETCTBEHHO YIIOJHOMOUYEHHOTO IOJKHOCTHOTO JIMIA
HcnonHuTensHOr0 KOMUTETa Wt paboTHIKa MO,

2.3.4. 3agBuTens  BIpaBe IIOJYYUTh  pPE3yJbTaT  NPEIOCTABICHII
MYHHUIUIIAIBHON yCIyrH B (QopMe JJIEKTPOHHOTO JOKyMEHTa B TE€YEHHE CPOKa
JNEeHCTBHS pe3ybTaTa IPeAOoCTaBIeHNS MyHULIUITAIIEHON YCIyTH.

2.4. Cpok ImpeoCTaBISHUs] MyHULIUITAIBHOHN YCIIYTH, B TOM YHCIIE C YIETOM
HE0OXO0ANMOCTH 00paIleHNsI B OpraHU3alliy, YIacTBYIOIIHE B IPEIOCTABICHUH
MYHHUIUAIIAIBHON YCIyT', CPOK IIPUOCTAHOBICHHUS IPEOCTABICHNS MyHULIAITAIEHON
YCIYTH B ClIy4ae, €CIHU BO3MOXXHOCTB IIPHUOCTAaHOBIICHUS IIPELyCMOTPEHA



3aKoHOAaTeNnbCTBOM Poccuiickoit @enepanny, CpoK BEIAAYH (HATIPABIEHHS )
IOKYyMEHTOB, SBJIAIOIIUXCS Pe3yIbTaTOM IIPEI0CTaBICHUS MYHHUIIUITATLHON YCIyTH

2.4.1. Cpoxk mpeiocTaBIeHUs] MyHHILUIIATBHON YCIyTH cocTaBisieT 12 pabounx
IHeH.

2.4.2. IlpuocTaHOBIIEHHE CPOKA IIPEOCTABICHUS MYHHULMIIAIFHON YCIyTH HE
IIpeyCMOTpPEHO.

2.4.3. Hanpagenue JOKyMEHTa, SBJIIOLIErOCs PE3YIBTATOM IIPeIOCTABICHHUS
MyHULWIIAILHOW YCIyrd B (OpMe DSIeKTPOHHOTO JOKYMEHTa, 3asABUTENIO
OCYILECTBIIAETCS B JeHb OQOPMIIEHHS U PETUCTPAlly Pe3ybTara IPeNOCTaBICHHUs
MYHHULUIIAIBHON YCIIYTH.

2.5. McuepnsIBaromuii nepedeHb JOKYMEHTOB, HEOOXOAUMEIX B COOTBETCTBHH C
3aKOHOJATEILHBIMU WIIM HHBIMA HOPMATHUBHEIMHE ITPABOBBIMU aKTaMU JIJIs
MIPEAOCTaBIICHUS MYyHHUITUIIAIBHON YCIIYTH, a TAKXE YCIYT, KOTOPBIE SIBJISIOTCS
HEOOXOIUMBIMU U 00S3aTEIBHBIMH IS IPEIOCTABIIEHNS MyHHUIMIATLHEIX YCIIYT,
TIOJIJIEKAIIMX TIPEJICTABICHUIO 3asBUTEIIEM, CIIOCOOBI UX TTOTyUEHHUS 3aSIBUTEIIEM, B
TOM YHCJIE B 3JIEKTPOHHOU (opMe, TOPSIOK MX IIPe/ICTaBICHHUS

2.5.1. Insg momydeHHs MyHHULMIAIBHOW YCIYTW 3asBUTENb IIPEICTABIISIET
ClIeLyIOIIKE JJOKYMEHTEHI:

1) IOKyMEHT, yOCTOBEPSIFOLIHI TIHYHOCTE (He TpeOyeTcs B clydae oOpalieHus
nocpencTsoM PecrybnrkaHckoro moprana);

2) IOKYMEHT, yIOCTOBEPSIONIMNA MOJHOMOYMS IIPEJCTABHTENS 3asBUTENA, B
ciiyqae oOpallleHHs 3a MPEJOCTABICHHEM MYHHIUIAIBHON YCIyTH IPEICTABHTENS
3agBUTeNs (He TpebyeTcs B cioydae OOpalleHWs 3aKOHHBIX IPeICTaBUTENEH
(U3NIECKUX JIAIL: B 3asBJICHUU YKa3bIBAIOTCS PEKBU3UTHI PEIICHHsI 00 YCTAaHOBICHUH
OIIEKA WM CBUJIETENIBCTBA O POXXIASHUHU, BBIIAHHOTO Ha TeppuTopuu Poccuiickoit
Depnepatyn);

3) 3asBieHUeE:

— B QopMme HOOKyMeHTa Ha OyMaxHOM Hocutene (mpmioxenme Noe 3
HacTosmemMy Pertamenry),

— B DJIGKTpOHHOH  Qopme  (3amoiHAETCS  IMOCPEACTBOM  BHECEHUs
COOTBETCTBYIOIIMX CBEJCHUN B AJIEKTPOHHYIO (OpMy 3asBICHU:), IOANMCAHHOE B
COOTBETCTBUH C TpeOoBammsaMHu ITyHKTa 2.5.4 Perimamenta, mnpu oOpaiieHun
nocpencTBoM PecrybirkaHckoro nopraia.

4) nu3alH-IPOEKT BBIRECKU (MH(MOPMALOHHON KOHCTPYKIIHUN);

5) HOKyMeHT, MOATBEPXKIAIOIIMN IIpaBO 3asBUTENsS Ha OOBEKT (34aHHUE,
CTPOSHHE, COOPYKEHHE) WM 3eMEJIbHBIM yJacTOK pa3MEIIeHUs BBIBECKH, B CIydae
ecnu TMmpaBo Ha OOBEKT HEABIKUMOCTH HE 3aperucTpupoBaHo B ExuHOM
roCyJapCTBEHHOM peecTpe IpaB Ha HEJIBWKHMOE HUMYINECTBO MM B Clly4ae, €CIIH
UMYIIECTBO MPEIOCTABICHO BO BJaJieHWE U (WJIK) M0NIb30BaHWe He MHUHHUCTEPCTBOM
3eMeNIbHEIX U UMYIIECTBEHHBIX OTHOIIeHUN PecryOnuku Tarapcran miau Ilamaroi
(YrpapneHueM) 3eMeIbHBIX M HMYIIECTBEHHBIX OTHOLICHHH MyHHIHUIATIHHOTO
paiioHa (TOPOICKOTO OKpyra));



6) IOKYyMEeHT, IOATBEP)KNAIOIMA corjacue COOCTBEHHHKA WM HHOTO
3aKOHHOTO BlajJelblia 00beKTa (3[aHMsS, CTPOSHHs, COOPYKEHHS) Ha pa3MeIleHHe
BBIBECKH.

2.5.2. 3asBneHWe W IpHIaraeMble OKYMEHTHI MOTYT OBITh IIPEACTABIIEHDI
(HarpaBIIeHE) 3asSBUTEIIEM OJIHUM U3 CIELYIONINX CIIOCOOO0B:

1) yepes MO Ha GyMaXKHBIX HOCUTENSIX U B BUJIE 3JIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIHUX TpeOOBaHUAM ITyHKTA 2.5.4 Pernmamenra;

2) mocpencrsom Pecry6imukaHCKOTo IIOpTaia B 3JeKTPOHHON (GopMe;

3) B VicnonHuTenbHBI KOMHUTET JIMYHO WIIH TIOCPEICTBOM [IOYTOBOM CBSI3M Ha
OymakHOM HOcHTeNe. 3asiBIICHHE W TPHIAraeMble JOKYMEHTEL, [IPY HaIPaBJICHUH
IIOCPEICTBOM II0YTOBOY CBSI3U, 3aBEPSAIOTCSA B YCTAHOBJIEHHOM IOPSIIKE.

2.53. 3agBneHue, IIpH HAIPAaBIEHHM MOCPEICTBOM Pecnybnukanckoro
II0pTaja, IOAIMHUCEIBACTCS IPOCTON 3JIEKTPOHHOM ITOAIUCHIO 3asIBUTEIS.

JUtst ToNydeHHs IPOCTON 3JIEKTPOHHOM MOJIIHCH 3asBHTENI0 HEOOGXOIHMO
MIPOHTH IPOLEeAYPY peructpanuu (ayTentudukanuu) 8 ECHA, a Taxke IOITBEpIHTS
YUYETHYIO 3aITHCh.

OJIEKTPOHHBIE TOKYMEHTHI (3IE€KTPOHHBIE 06paskl JOKYMEHTOB), YKa3aHHEIE B
MOANYHKTax 2, 5, 6 mynkra 2.5.1 Pernamenrta 3aBepsioTcs YCHICHHON
KBaJIH(QUIIMPOBAHHOM IIOITHCHIO JIHII, YIIOMHOMOUSHHEIX Ha CO3/IAHHUE W TOIIHACAHIe
TaKUX TOKYMEHTOB, B TOM YHCJIe HOTAPHYCaMH.

OJEKTPOHHEBIE TOKYMEHTHI (3JeKTPOHHBIE 06pa3bl JOKYMEHTOB), [IPHIAraeMble
K 3a4BICHUIO, B TOM 9YHCJIC OBEPEHHOCTH, HAIpPaBIAIOTCA B BHIe (GalijoB B
¢opmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf pazsmepom He Gomee 50 Mbaitr.

KagecTtBo mpenocTaBIseMBIX 3IEKTPOHHBIX JOKYMEHTOB (37I€KTPOHHBIX
00pa3oB TOKYMEHTOB) [JOIDKHO IIO3BOJSATH B TOJHOM OOBEMe IIPOUMTATh TEKCT
JOKYMEHTa ¥ PacIlO3HaTh PEKBU3UTHI JOKyMEHTA.

2.5.4. 3ampemiaetcs TpeOOBAThH OT 3asIBUTEILS:

1) mupencraBneHHs [OOKyMEHTOB X WHGOPMAWH WM OCYIIECTBICHHMS
JCHCTBUM, TPEICTABICHHE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMH IIPaBOBEIMU aKTaMU, PETYJIUPYIOITUMHI OTHOIIEHHS, BOSHUKAIOIIUE B
CBS3H C IIPENIOCTABIIEHUEM MYyHUITUIIAILHOHN YCIyTH;

2) ocylLIeCTBICHUS ACHCTBUM, B TOM YHCIIE COIIACOBAHMUM, HEOOXOMIUMBIX JIf
IIOJTyYCHUsST MYHHIHIAIBHOM YCIYyrM M CBS3aHHBIX C OOpallleHHeM B HHEIE
rOCyNapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIIPaBJIeHHs, OpraHH3alldd, 3a
UCKJTFOYEHHUEM IIONYYEeHUs YCIyr U IIONyYeHHs JOKYMEHTOB H HHMOPMAI[UH,
IIPEIOCTABIISIEMBIX B DPE3yJIbTaTe INPEAOCTaBICHUS TaKWX YCIYT, BKIIOYEHHBIX B
NepeYHH, yKazaHHble B 4acTd 1 cratem 9 @epepampHoro 3akoHa Ne 210-03
(He0OXOAUMBIX U 003aTENBHBIX YCIIYT);

3) mpencTaBlIeHHS [JOKYMEHTOB ¥ WH(OPMAIMH, OTCYTCTBHE H (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIACH IIPY IIEPBOHAYAIIEHOM OTKa3e B IIpHUEME
DOKYMEHTOB, HEOOXOIMMBIX Ul IPEIOCTABICHHUS MYHULUIATLHON yCIyTH, U060 B
IIPEIOCTaBJICHUH MYyHHLIUIIAIEHON YCIIYTH, 3a HCKIIFOUEHHUEM CIIeIYIOIIUX CIIy9IacB:

a) M3MEeHeHHe TpeOOBaHWI HOPMATHBHBIX IPABOBLIX AKTOB, KAaCAIOIIHXCS
IIPENOCTaBIIEHNs MyHHUIUIAIBHOM YCIyTW, TIOCIe IIEPBOHAYANBHON IToHayu
3ad4BJIEHHA O IIPEJOCTaBICHUN MYHULIUITAIEHOMN YCITyTH;

0) Hamm4ue omMOOK B 3asBICHUH O IPEIOCTABICHHH MYHUIUIIATBHON yCIyTu
U JOKYyMEHTax, IIOAAHHBIX 3asBUTENIEM IIOCJe IepBOHAYAIBHOI'O OTKa3a B IIPHEME



JTOKyMEHTOB, HEOOXOOUMBIX AN IPEAOCTABICHHS MYHUIUNAIBHON YCIyTH, 100 B
IPEeIOCTaBICHUN MYHHUIMIIAILHON YCIyI'M W HE BKIIIOUYEHHBIX B IPEACTABIICHHEIM
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa IeHCTBHS IOKYMEHTOB WM H3MEHEHHEe HH(OPMAIlMH
[OCJIe TEePBOHAYAIBHOTO OTKa3a B IIpUeMe JIOKYMEHTOB, HEOOXOOUMBIX IS
IPEeNOCTABICHHS MyHUIUIIAIBHON YCIyTH, THGO B MPENOCTABICHHN MyHUIAIATBHOM
YCIIyTH;

r) BBIABJIEHHE JOKyMEHTaJIbHO ITOATBEPKIECHHOTO (akTa (IPHU3HAKOB)
OIIMO0YHOIO MM NPOTHBOIPABHOrO AeHcTBHsA (6e30eHCcTBYSA) JOKHOCTHOTO JIMIA
HcnonaurensHoro xomurera, paboTHuka MOL], npu nepBOHa4anbHOM OTKas3e B
IIpHeMe TOKYMEHTOB, HEOOXOAUMBIX I IPEeIOCTaBICHHUs] MyHUIMIIAIBHON YCIIyTH,
b0 B IIPEJOCTABICHUH MYHHUIMIIAIBHON YCIyIHM, O 4eM B IIMCHMEHHOM BHIE 33
IIOJTUCHIO PYKOBOAUTENS KICTIOIHUTENBHOrO KOMUTETA IIPY IIEPBOHAYAIEHOM OTKAa3€
B IpHeMe [OKYMEHTOB, HEOOXOAWMBIX MJIsI TPENOCTABJICHHsS MYHHIUIIAILHOMN
YCIIYTH, YBETOMIISIETCS 3asBUTEIb, & TAK)XKE MPUHOCATCS U3BUHEHHUS 32 JOCTABIEHHEIE
HEYnoOCTBa;

4) npenocraBneHuss Ha GyMa)KHOM HOCHTENE NOKYMEHTOB M HH(OPMAINH,
BJIEKTPOHHBIE 00pa3bl KOTOPEIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.2 gactu 1 crateu 16 @epepanbroro 3akona Ne 210-D3, 3a HCKIIOUEHHEM CIIy4aes,
€CIIM HaHeCEeHHEe OTMETOK Ha TaKhe JOKYMEHTBI JIH0O0 HX H3BATHE SBJISETCS
HEeOOXOJMMBIM YCIIOBHEM IIPEOCTABICHUS TOCYIapCTBEHHON WM MyHHIAIATIEHOM
YCIIYTH, ¥ HHBIX CIIy4aeB, yCTAaHOBIICHHBIX (he/lepaTbHBIMH 3aKOHAMH.

2.6. HcuepnsiBaroluii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMaTHBHEIMH IIPABOBLIMY aKTaMHU U1 IIPEIOCTaBICHUS MyHHUIIUITAIBHON YCIIyTH,
KOTOPBIE HaXOIATCS B PACTIOPSKEHUHN FOCYyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJICHHUs U II0IBEIOMCTBEHHBIX I'OCYIapCTBEHHEIM OpraHaM WX OpraHam
MECTHOI'O CaMOYIIpaBJIeHHs OpraHU3alii U KOTOPHIE 3assBUTEIb BIIPaBe
IIPEJICTaBUTh, & TaKXKe CIIOCOOBI UX IOTYYEHUS 3aSBUTSIISIMH, B TOM YHCJIE B
AIIEKTPOHHOU (hopMe, TOPSIOK UX IMPEICTaBICHUS; TOCYIapCTBEHHBIN OpraH, OpraH
MECTHOT'O CaMOYIIPaBIeHUS IN0O OpraHu3allvs, B PacIopsHKEHINH KOTOPHIX
HAXOJATCS JaHHbBIE JOKYMEHTEI

2.6.1. IlomyuaroTcst B paMKax MEXXBEIOMCTBEHHOI'O B3aUMOIEHCTBUSI:

1) Beimucka w3 ENWHOTO TOCYyAapCTBEHHOrO peecTpa IOPUAMYECKUX JIHL, B
cilydae TIoJiauH 3asBICHUS IOPUANIECKUM JTUIIoM — DenepaibHas Hajlorosast ciryx0a;

2) BbIMCKa U3 EJMHOTO TOCYHAapCTBEHHOTO pEEecTpa WHIUBUIYAIBHBIX
IpeAnNpUHUMaTeNelf, B  clydyae  IIOJa4M  3asBICHUS  MHIUBUIYAIBHBIM
npennpuHuMareneMm — OenepanpHas HATOroBas Ciryx0a;

3) Bwimmcka u3 EI'PH;

4) nmoroBOp  apeHABl  HENBIDKMMOIO  HMYINECTBa, HaXOMSIIEerocs B
rOCyIapCTBEHHOW WM MYHHIIMIIATHHOW COOCTBEHHOCTH, eciu obparmiaercs
apeHAaTOp YKa3aHHOTO UMYIIICCTBA — HcnonHuTEe IBHBIN KOMHUTCET,

5) cBemeHuss o (akTe BBIIAYA U COJACPKAHUU HOBEPEHHOCTH — €IWHas
nHpOopMallOHHAasI CUCTeMa HoTapuaTa.

2.6.2. 3asBUTEIb BIpaBe MPEIOCTaBUTH JOKYMEHTHI (CBEIEHNS), YKa3aHHbBIE B
nonmyHkTax 1 - 4 mysakra 2.6.1 PermamenTa, B ¢opMe 3IEKTPOHHBIX TOKyMEHTOB,



3aBEPEHHEBIX YCHIICHHOW KBATH(DUIIMPOBAHHON IOAMUCHIO JIUII, YITOJTHOMOYEHHBIX Ha
CO3/laHUE ¥ IOJIIUCAHNE TaKKMX JIOKyMEHTOB, IIPH I10Ja4e 3asSBICHH.

2.6.3. HempencraBneHne (HECBOEBPEMEHHOE IPEICTABIEHHE) YKa3aHHLEIMU B
myHkTe 2.6.1 PermameHnTa opraHaMy roCyJapCTBEHHOU BIIACTH, OpraHaMH MECTHOIO
CaMOYTIPaBIIEHMS, OPTaHU3ALMUAMU IOKYMEHTOB M CBEJIEHHUN HE MOXXET SBJIATHCS
OCHOBaHHEM JIJISt OTKA3a B [IPEIOCTABICHUH MYHHUIIUNIAIBHON YCITyTH.

2.6.4. JIOIDKHOCTHOE JHIO M (WIM) PabOTHHK, YKa3aHHBIX B IyHKTE 2.6.1
PermamenTa OpraHoB ¥ OpraHM3alldif, He IpeACTaBUBIIME (HECBOSBPEMEHHO
IPEJICTABUBIINE) 3aNPOIIEHHBIE M HAXOMASAIINECS B PACIOPSIKEHHM IOKYMEHT MM
CBEICHH:, TMOMJICKAT  aJIMHHHUCTPATHBHOW, AUCHUIUIMHAPDHOW WM  HHOHU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATeIbCTBOM Poccuiickoit @emeparuy,

- 2.6.5. 3anpemaercs TpeOOBaTb OT 3asBUTENS JOKYMEHTHI CBEIECHHUS, B TOM
qHuClle TOJTBEPXKIAIOIIME BHECEHHE 3asBUTENIEM ILIAThl 3a IIPENOCTaBIEHHE
MYHUIHUITATBHOW  YCIYIW, HAXOMAIMUECs B PACHOPSIKEHHH TOCYIapCTBEHHBIX
OpraHoB, = OpPraHOB  MECTHOIO  CaMOYHpPaBJICHUS ©  IOABEIOMCTBEHHEIX
rOCyIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYTIPaBJIeHHs OpTraHu3allui.

Hempencrasnenne 3asgBuTeneM TOKYMEHTOB, COIEPIKAIIUX CBEIEHNS, KOTOPEIE
HaxXoAsITCS B PACHOPSOKEHMHM TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYNIPaBJICHUSA U ITOJBEIOMCTBEHHBIX I'OCYNapCTBEHHBEIM OpraHaM HIIM OpraHaMm
MECTHOI'0 CaMOYIIPABJIE€HHWs OPraHM3alli, He SBISIETCS OCHOBAaHHEM JJII OTKa3a
3aIBUTEIIIO B IIPEIOCTABIEHUH MyHUIIUIIATBHON yCITyTH.

2.7. MicuepnsIBaroInuii NepeueHb OCHOBAHUH IS 0TKa3a B IPHEME JOKYMEHTOB,
HEOOXOAUMBIX AJISI IPEJOCTABICHHS MYHHUIMITAIEHON YCIYTH
(Bo3BpaTa JOKyMEHTOB 0€3 PaCCMOTPEHHUS TI0 CYILECTBY )

2.7.1. OcHoBaHUAME N7 OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOIMMEIX I
IIPEIOCTABJIEHUS. MYHUITUIIANBHOHN YCIIYTH, SIBIISTFOTCS:

1) HexoppekTHOe 3amnoiHEeHHEe 00s3aTEIbHBIX MOJiel B (hopMe 3asBIICHUS Ha
Pecnry6Gnukanckom moprtane (OTCYTCTBHE 3aIlOJHEHHS, HEIOCTOBEPHOE, HEIOJIHOE
aub0 HempaBWJIEHOE, HE COOTBETCTBYIOINee TpeOOBaHMSIM, YCTAaHOBICHHBIM
PernamenTtom);

2) TIpexAcTaBICHHE OIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 006pa3oB
JOKYMEHTOB), He TMO3BOJIIONINX B ITOJHOM O0BEME MPOYHUTATH TEKCT HOKYMEHTA M
(unn) pacro3HaTh PEKBU3UTHI TOKyMEHTA,

3) He  COOTBETCTBYIOT JaHHBIE  BIAAEiblla  KBaTH(DUIIMPOBAHHOTO
cepruuKaTa KiIoua IIPOBEPKH JJIEKTPOHHOMW IOANKWCH HAHHBEIM 3asBUTEIS,
YKa3aHHBIM B 3afABICHUM, MOJAHHBIM B B3JIEKTPOHHOW QopMe C IOCPEICTBOM
Pecmybnukanckoro nopraia,

4) TpenocTaBleH HEMONHBIA KOMIUIEKT JIOKYMEHTOB, MPEIyCMOTPEHHBIX
PernamenToM, ABISIOIUXCS 00s3aTeNBHBIMU IS TIPEAOCTABICHUS MYHUIIAIIATBHOM
YCIIyTH;

5) AOKYMCHTBI COACPKAT ITOBPEKACHUA, HAITUIUEC KOTOPBIX HE ITO3BOJIACT B
II0JIHOM 0OBEMeE HCIIONIb30BaTh HHPOPMAIIUIO U CBEJICHHUS, MPOYNUTATh TEKCT U (WJIH)
PacIiO3HaTh PEKBU3UTHI JOKYMEHTOB,

6) TmoJaua 3asBICHUS U WHBIX JOKYMEHTOB B BJIEKTPOHHOU (OpMe JHIIOM,
HEYIIOJJHOMOYEHHBIM Ha I0J[ady JOKYMEHTOB,;



7) IOKyMEHTBl HMEIOT WCIIPaBIICHHUS, HE 3aBEPEHHLIE B YCTAHOBIEHHOM
3aKOHOJIaTEIIbCTBOM IOPSIKE;

8) JIOKYMEHTHI YTPaTHIU CHIy Ha MOMEHT OOpalleHns 3a IPELOCTaBICHUEM
MYHHULUIIAIBEHON YCITyTH.

2.7.2. IlepeyeHb OCHOBaHHUN AJISI OTKa3a B IIPHEME JIOKYMEHTOB, HEOOXOAMMBIX
JUTLS TIOJTyYCHHS MYHHULUIIATBEHON YCIIYTH, SIBIISE€TCS UCUEPITHIBAIOIIHM.

2.7.3. Pemenne o6 oTkase B IIpueMe 3asiBICHHS U JOKYMEHTOB, HEOOXOIUMbIX
AU TIPETOCTABJICHUS MYHUIIUIIAIILHOM YCIIyTH, MOXKET OBITh IIPUHATO KaK BO BpeMs
IpreMa 3asBUTEJs, TaK U IOCJIE IONYYEHUS OTBETCTBEHHBIM JOJDKHOCTHEBIM JIHIIOM
VIconmHUTEIEHOTO KOMHTETa HEOOXOMUMBIX UL TIPEJOCTABICHHS MyHHUIUIIAIBHOM
YCIyrd  JOKYMEHTOB (CBEIEHHH) C WCIIOJIB30BAHHEM MEXBEIOMCTBEHHOTO
MH()OPMALMOHHOTO B3aMOIEHCTBHS, B CPOK, He MPEBIIAromuil 9 pabodnx aHeH co
JUHsI pETUCTPAIlAX 3asBJICHUS.

2.7.4. Pemenne o0 oOTkase B IpHEMe JOKYMEHTOB, HEOOXOOUMBIX IS
IIOJIyY€HHUs] MyHUITUITATBHON YCIIYTH, ¢ YKa3aHUEM IIPHUYHH OTKa3a, 0hOpMIISIETCS B
COOTBETCTBUM C (HOPMOM, YCTAaHOBJIEHHOH B mHpmioxeHnd Ne 4 K HacTOAIIEMY
PeryaMenTy, IOANUCHIBACTCS YCHIICHHOM KBATM()HIUPOBAHHON 3JIEKTPOHHOM
[IOANKUCBIO B YCTAHOBJIEHHOM IIOPSAKE YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIHI[OM
Hcnonnutensaoro kxomutera (MCHIONHHUTENBHBEIM KOMHTETOM), M HAIIPaBIISAETCS
3asBUTEIO B JTWYHBIN kabuHeT PecmyGiukanckoro nmopraia u (unu) B M®ILI B neHs
NPUHATHSA peIeHNs 00 0TKa3e B IpreMe JOKyMEHTOB, HEOOXOQUMBIX IS IOIyYeHHU
MYHHUIUTIAIBHON YCIyTH.

2.7.5. 3ampemaeTcs OTKa3blBaTh B IpHUEME 3asBIEHUS M HHBIX JOKYMEHTOB,
HEOOXOOUMBIX JUIS IIPENOCTAaBICHHS MYHHUIMIIAILHOW YCIYrH, B CIyd4ae, €CiH
3asBJIEHME M JOKYMEHTHI, HEOOXOAMMBIE IUIsl MPEJOCTaBICHHS MYHUIIMITATBHOU
YCIIyI'd, TIIOJaHBl B COOTBETCTBHM C UHPOpMaluelr O Cpokax U IIOpPSIKe
IIPEOCTABIICHNs] MyHUIMIIATBHON YCIyTH, OIyOJMKOBaHHOW Ha EmwHOM mopraie,
PecmyGnmkanckom mopraie.

2.8. McuepnpIBaromuil mepeueHb OCHOBAHUH ISl IPUOCTAHOBIICHUS UJIU OTKa3a B
MIPeIOCTaBICHUN MYyHHUITUTIAIBHON YCIIyTH

2.8.1. OcHoBaHus O MPUOCTAHOBIIEHUS IPEJOCTABIEHUS MYHUIUIIAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS Ui OTKa3a B IIPEAOCTABICHUN MYHUIIUIIANBHON yCIIyTH:

1) nmoxyMeHTHl (CBeIeHUS), TpeNCTaBIeHHBIE 3asBUTEIEM, TPOTHBOPEYAT
JOKyMeHTaM (CBeleHUsM), TIOJyYeHHBIM B paMKax MeEXBEIOMCTBEHHOIO
B3aUMOJICHCTBUS,

2) OTCYTCTBHE y 3asSBHUTEJIS ITPaB Ha 00BEKT pa3MEIIeHNs BRIBECKH;

3) otcyrcTBHE corylacus COOCTBEHHWKa (3aKOHHOTO Biaaenblia) Ha
pasMeleHre HHPOPMAIIMOHHON BEIBECKH;

4)  HeECOOTBETCTBHE  IIPEACTABIEHHOTO  3asBHUTENEM  JIU3alH-IIPOEKTa
pa3MeIleHUs] BBIBECKM TPEOOBAaHUSAM IMPABIWII pa3sMEIIeHHWs] U COJCPIKaHUS
UH(GOPMaLMOHHBIX BEIBECOK.

2.8.3. IlepeueHbp OCHOBaHUM I OTKa3a B MPEIOCTABICHUH MyHUIUIIAIBHOU
YCIIYTH SIBII€TCS HCUEPIIBIBAIOIINM.



2.8.4. Pemenne 00 OTKasze B IPENOCTABICHHH MYyHHIMIIAILHOM YCIyrH c
yKa3aHHEM MPUYKH 0TKa3a 0(OPMIIIETCS B COOTBETCTBUH C (DOPMOIL, YCTaHOBIEHHOM
B mpmwioxenun No 2 k mHacTosmeMmy PerimamMeHTy, MOANMCEIBAaETCSA YCHIEHHON
KBaJIM(UIMPOBAHHON 3JIEKTPOHHOM IOANHMCBI0 B  YCTAHOBIEHHOM IIOPSIKe
YIOJIHOMOYCHHBIM  JO/DKHOCTHBIM  JIAIOM  VICIIONHMTENEHOIO  KOMHTETa
(McnomHMTeNBHEIM KOMUTETOM), ¥ HANPABIAETCS 3aSBHTENIIO B JIMYHBIA KaOWHET
Pecmy6nukanckoro noprana u (vu) B ML B 1eHb NPUHATHS PEIIEHH 00 OTKa3e B
MIPEI0CTABIEHUN MyHULIUIIAIEHON YCITYTH.

2.8.5. 3anpemiaeTcs OTKa3bIBaTh B IPEIOCTABICHAN MyHUIIUIAIBHON YCIYTH B
Cliydae, eClId 3asBIICHHE O TPEIOCTaBIEHUH MYHUIUIIATBHONW YCIYrd IIOJaHO B
COOTBeTCTBHM ¢ WH(OpManmed O Ccpokax ¥ MOpSAKE MPedoCTaBICHUA
MYHHUIUIIANBHON YCIyTH, OmyOnnKoBaHHOH Ha EnuHOM mopraie, Pecmy6nukanckoM
roprale.

2.9, HOpHIIOK, pa3MEp U OCHOBAHHS B3UMAaHU L FOCY,HapCTBeHHOﬁ TTOIIJTMHBI KUJIN
WHOU IJ1aTHhI, B3UMaeMOM 3a IpeaoCTaBICHUC MYHHHHHaHLHOﬁ yaiIyru

MyHI/IHI/IHaJII)HaS{ yciyra nmpeaoCTaBJIACTCA Ha 663B03M€3HHOﬁ OCHOBC.

2.10. Ilepeders ycIyT, KOTOPEIE SIBISIOTCS HEOOXOIUMBIME U 0053aTEIbHBIMH TS
IIPEIOCTABICHUS MyHUIUIIAIILHON YCIIYTH, B TOM YHCJIE CBEJICHHUS O JOKYMEHTE
(IOKyMeHTax), Bb11aBaeMOM (BBIJaBAEMBIX) OpPraHU3AlUSIMHE, YIACTBYIOIIMMH B

IIPEIOCTaBIEHUN MyHUIIUTIATBHBIX YCITYT

IIpenocTasnenne HeOOXOOUMBIX B 00s3aTENIBHEIX YCIIYT HE TpebyeTcs.

2.11. Ilopsnoxk, pasMep ¥ OCHOBaHWS B3UMaHMUS IUIATHI 38 IPEIOCTaBIEHUE YCIIyT,
KOTOPBIE SBIISAIOTCS HEOOXOAUMBIMU U 0053aTEIEHBIMHU IJIS IPEIOCTaBIICHIS
MYHHIUIAIBEHON YCIIyTH, BKJIFOYas HHPOPMAIHUIO O METOMKE pacueTa pazMepa
TaKOM IIAaTEI

[IpenocraBienue HEOOXOAUMBIX M 00s3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuManbHBIN CPOK OKUJAHUS B OUEpe IIPH ITofade 3aIpoca o
IIPENOCTAaBIEHUN MYHUIIUIIAIBHON YCIIYTH, YCIIYTH, IIPEOCTaBIAEMOU
OpraHu3alyel, y4acTBYIOIIEH B IPEIOCTABICHUN MyHULIUIIAIBHON YCIYyTH, U IIPU
[IOJIyYEHUHU pe3ysbTaTa IIPeIOCTaBICHUS TaKUX yCIIyT

2.12.1. BpemMs oxugaHhs @pd [OoJa4de 3asBICHUAS Ha I[IOIYy4YEHHE
MYHHULUIIATBEHON YCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nomydeHun pe3yibpTara MPelOCTaBICHNUS MyHULIUIAIBHON YCIyTH
MaKCHMAaJIbHBIN CPOK 0XKUAaHUS B OYepEeNU He JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ opsAOK perucTpaliy 3aIpoca 3asBATEN O IPEAOCTaBICHUH
MYHHULIATIATBHOMN YCIIyTH U YCIIyTH, IPEIOCTaBIAEMON OpraHu3alyel, y4aCcTBYIOLIEH
B IIPEIOCTABICHIH MyHULIUIIATBHOM yCIIyT'H, B TOM YHCJIe B 3JIEKTPOHHON popme



2.13.1. Ilpu nuynoM oOpamenud B MO®IL] B 1neHp NHOJauM 3asBIICHUS
3agBUTeNI0 Bhaercs pacnucka w3 AMC MOI] ¢ perucrpanHoHHEIM HOMEPOM,
ITOATBEPIKIAIOIIHNM, YTO 3asBJIICHUE OTIPABICHO, U NATOH IMOJaYH 3asBICHUS.

2.13.2. Ilpy HanpaBleHUH 3asBICHUS IIOCPEICTBOM PecCIy6IMKaHCKOTO
IopTajla 3asBUTENb B JE€Hb IIOJa4d 3asBICHUS IIONy4aeT B JIMYHOM KaOHHETe
PecriyOnukanckoro moprama H O OJEKTPOHHOM  IOYTE  yBEIOMIICHHE,
[IOATBEPXKJAONIee, 9YTO 3asABJI€HHE OTIPABICHO, B KOTOPOM YKA3BIBAIOTC
PEruCTPallOHHBINA HOMED U J1aTa ITOJa4yH 3asBJICHMUS.

2.13.3. Ilpu nuuHOM OobpareHur B VICIIONHUTENBHBIM KOMUTET B NEHb [TOIAYH
3asBJICHUS YIIOJHOMOYEHHBIM IOJDKHOCTHBIM JIMIIOM VICIIOJHUTENHFHOIO KOMMTETA
3afBUTEIO BBIOACTCS pPACIKMCKa M3 aBTOMAaTU3UPOBAHHOW HHGMOPMAIHOHHON
CHCTEMBI, IPEIHA3HAYCHHOW [JId OKa3aHWsA IOCYAapCTBEHHBIX W MYHHIIMIAILHBIX
YCIYT, C PEruCTpalMOHHBIM HOMEPOM, JaTOH IIOJaYd 3asBICHHS W IEPEYHEM
IIPEJICTaBIEHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K IOMEIIEHUSIM, B KOTOPBIX MIPEIOCTaBIIAETCS MyHUITUITAIBHAS
yCIyTa, K 3aly OKUIaHHs, MECTaM IS 3aII0JIHEHHSI 3a[IPOCOB O MTPEI0CTABICHUN
MYHUIHIIAIEHOM yCIIyIH, HH(QOPMaIlMOHHBIM CTEHIaM ¢ 00pa3iaMy UX 3aIll0JIHEHU
U TIEpEYHEM JOKYMEHTOB, HEOOXOIUMBIX JJIS IIPEIOCTABICHHU KaXKI0M
MYHHIUIIAIBHOM yCIIyTd, pa3sMEIeHUIO ¥ O()OPMIICHUIO BU3YaIbHOM, TEKCTOBOH U
MyJBTHMEIUAHON MHPOPMALIUH O MIOPSIKE IIPEIOCTABIEHNS TAKOU YCIyTH, B TOM
YHCIIe K 00€CTIeUeHHIO JOCTYITHOCTH /IS HHBAIHIOB YKa3aHHEIX 00BEKTOB B
COOTBETCTBHH C (PelepalibHBIM 3aKOHOJATEILCTBOM U 3aKOHOLATEIECTBOM
Pecmy6nuxu TatapcTaH 0 COIUANIBHOM 3aIUTe HHBAIHIOB

2.14.1. IlpenocraBneHne MyHUIIMIIATBHON YCIIYTH OCYIIECTBISIETCS B 3MaHUIX
U IOMELIEHWIX, 000pyIOBaHHBIX IIPOTUBOIOXKAPHON CHCTEMOH M  CHCTEMOM
II0XKapOTYILIEHHUS.

MecTta mpuema 3asBUTeNeH OOOpYIYyIOTCS HEOOXOAMMOW MeEOENbIo UL
o opMIIeHHS TOKYMEHTOB, HHOOPMAIIMOHHBIMY CTEHIAMH.

ObecnieunBaeTcst  OSCHPENATCTBEHHBIH  JOCTYIT HHBAIMIOB K  MECTy
IIPENOCTaBIICHNS MYHUIUTNIAIBHOW yCIyrd (YyIOOHBIM BXOA-BBIXOJ B IOMEIICHHUS U
IIepeMelleHne B UX Ipejenax).

BusyanbHas, TeKCTOBas MW MyJbTUMEIWWHAs WHGOpPMAIMI O IOPSIKe
IIPEIOCTABIICHNS MYyHUIUIIAIILHOR YCIIYyTU pa3MelaeTcs B YI0OHBIX IS 3asBUTeNeH
MeCTax, B TOM YHCIIE C YUETOM OTPaHHYEHHBIX BO3MOXKHOCTEH HWHBAIIUIOB.

2.14.2. B cootBeTcTBHM ¢ 3aKoHomaTenscTBOM Poccuiickoit Depepamuu o
COLIMAJIbHOW 3alllUTe MHBAJIHMAOB B LENAX OECHpPENsITCTBEHHOrO IOCTYIa K MECTY
IIPEIOCTAaBICHUS MYHUIIUIIAIBHOMN YCIIyTH 00ecieunBaeTcs:

1) compoBOX/eHHEe WHBAIUIOB, HMEIOIINX CTOHKHE paccTpPOHCTBA (HYHKITUH
3PEHUS U CAMOCTOSATENBHOIO NIEPEIBMKEHNUS, U OKa3aHUE UM ITOMOIIIH;

2) BO3MOXXHOCTB ITOCaJIKA B TPAHCIIOPTHOE CPEICTBO U BHICAIKHU U3 HErO, B
TOM YHCIIE C UCIIOIBb30BaHUEM KpPecia-KOJSICKH;

3) HamIexaree pasMelleHHe oOOpyZOBaHWS M HOCUTENeH HH(pOpMaluy,
HEOOXONUMBIX Il ofecriedeHUss OeCHpenmsTCTBEHHOI'O MOOCTylla WHBAIKIOB K
yCIyTaM C y4eTOM OTpaHUYEeHUM UX KU3HENEITEIIbHOCTH;



4) nmybmupoBaHMe HEOOXOIMMOM IS WHBATUIOB 3BYKOBOM M 3pHTEILHON
WHGOpPMalMK, a TakKe Hamuceldl, 3HAKOB M WHOM TEKCTOBOM W TIpadudecKoit
WH(GOPMaIMH 3HaKaMH, BEIIIOIHEHHBIMU pelibe(hHO-TOYeUHbIM pudToM Bpaiis;

5) [OIyCK CypAOIIepeBOIYNKa U TU(IIOCYPAOIIEPEBOIYHKA;

6) ZHoImyck cobaku-IpOBOJHUKA IIPH HATHYHK JOKYMEHTA, IIOATBEPKIAFOIIEr0
€e crenuainbHoe oOydeHHe M BBIaBaeMOro no ¢opMe W B IOPSAKE, KOTOPHIE
YCTaHOBJIEHBI IIPUKa3oM MUHUCTEPCTBA TPYy/a M COITWMANBHOM 3aIIuThl Poccuiickoil
@epeparmu ot 22.06.2015 Ne 386H «OO0 yTBep)KHEHMH (GOPMEI JTOKYMEHTa,
TIOATBEPIKIAIOLIEr0 CIIENMaNbHOEe 00ydeHHe COOAaKU-IIPOBOJHUKA, W IOPSIKA €ro
BBLAUNY.

2.14.3. TpeboBanuss B yacTu oOeCHEYEeHHs MOCTYIHOCTH I KHBAJIHIOB
0OBEKTOB, B KOTOPBIX OCYILIECTBIISETCS IIPEAOCTABICHHE MYHUIMIIAILHOR YCIyTH, U
CPeICTB, HUCIOJB3YEMBIX NPH IPEJOCTAaBICHUN MYHHLIHIAIBHOUW YCIIYTH, KOTOPBIE
yKa3aHbl B MMOAIYHKTaX 1 — 4 mynkra 2.14.2. PernmamenTa, MpUMeHSIFOTCS K 00bEKTaM
U CPEACTBAM, BBEJICHHBIM B OKCIUTyaTallMIO WM MPOIIEIINM MOIEPHU3AINIO,
peKoHCcTpyKLUo nocne 1 uronsg 2016 ropa.

2.15. TlokazaTenu JOCTYIIHOCTH U KauecTBa MyHHUIIMITATBHOMN YCIyTH, B TOM
YHCJI€ KOJTHYECTBO B3aUMOAECHCTBUIH 3asBUTEINSI C JODKHOCTHBIMH JINIIAMHU IIPH
IIPEAOCTaBIIEHUY MyHUIIUIIAIBHON YCIIYTH U UX MTPOIOJDKATEILHOCTD, BO3MOKHOCTE
HOTy4eHUs HHPOPMAIUU O XOJI€ IPEIOCTABICHUS MyHHUIUITAILHON YCIIyTH, B TOM
YHCJIE C UCIIOIb30BaHNEM HHPOPMAITHOHHO-KOMMYHUKAIIMOHHEIX TEXHOJIOTHIH,
BO3MOXXHOCTH JTHOO HEBO3MOXHOCTH ITOTy4eHUS MyHHIIUIIATEHOH yCIYTH B
MHOTO(YHKIIMOHATIHHOM LIEHTPEe IIPEIOCTABICHUS TOCYIapCTBEHHBIX H
MYHHULUAIIANBHEIX YCIYT (B TOM YHCIE B TIOJTHOM 00BeME), B JTFOOOM
TEPPUTOPHUATIBHOM MOAPA3ICICHUN OpraHa UCIIOJHUTEIBHO PaCIOPSIUTEIEHOTO
opraHa MeCTHOT'O caMOYyIIpaBJIeHus, 10 BEIOOPY 3asBUTENS (SKCTEPPUTOPHUATHHBIN
IIPUHIINIT), IIOCPEJICTBOM 3aIpoca O MPeJOCTaBIeHUH HECKOIBKUX FOCYAapCTBEHHBIX
U (MJIM) MyHUIIUNATBEHBIX YCIYT B MHOTOQYHKIIHOHAIBHEIX [IEHTPaX MPEIOCTABICHIS
rOCYAapCTBEHHBIX U MyHULUIAIBHEBIX YCIYT, IPeayCMOTPEHHOro cTaTtheit 15.1
®Oenepanbpaoro 3akoHa Ne210-D3 (KOMIUTEKCHBIN 3a11poc)

2.15.1. Iloka3aTensiMu JOCTYITHOCTH MIPEAOCTABICHUS MYHUIIUIIATEHON YCIyTU
SBJISTFOTCSL:

PacIoJIOKEHHOCTh IIOMEIEHUs, B KOTOPOM BeAeTcs IIpueM, BhLIada
JIOKyMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTa;

HaJu4re HeoOXOIMMOTO KOJIHYECTBa CIEIHAINCTOB, a TakKe ITOMEIICHUH, B
KOTOPBIX OCYIIECTBIISETCS MIPUEM IOKYMEHTOB OT 3asiBUTEIIEH;

HaJ4he HCUeprblBalome wHGOpMalMu O crocofax, MOpsSAKe U CpoKax
IIPEOCTaBICHU MYHHULUIATBHONM yCIyrH Ha HH(QOPMAIMOHHBIX CTEHIAX,
opuIMaTEHOM  caiiTe  MyHULMIIAIBHOrO  paiioHa, Ha EmuHoMm mnopraine,
Pecrybnukanckom mopraie,

OKa3aHHEC IIOMOIIKM HWHBaJIAaM B IIPCOOOJICHHUHA 6apI>ep0B, MEIIaroIInux
ITOJIyY€HHIO UMH YCIIyT HapaBHE C IPYTHMHU JIULAMH.

2.15.2. TloxazarensMu KadecTBa IIPEIOCTABICHUS MYHULUIIAIBHOM YCIYTH
SBIISIFOTCS

1)  colnromeHue CPOKOB IIpreMa U PaCCMOTPEHUs TOKyMEHTOB;



2)  coOirofeHue Cpoka MOTyUYeHHUs pe3yabTaTa MyHUIUITATEHOU YCIIyTH;

3) orcyrctBHe O0OOCHOBaHHBIX JkKajlo0 Ha HapylleHus PeriameHTa,
COBepIlIeHHbIE pabOTHUKAMHU MICTIONMHUTENIEHOTO KOMUTETa,;

4) KOJIMYECTBO B3aUMOJACUCTBUMN 3asBUTENS C JOJDKHOCTHBIMH JuIlaMu (6e3
ydeTa KOHCYJIbTaIuk):

B3aMMOJIEHCTBHE 3asBHUTENs ¢ paboTtHukamMu MOI] mpu mnpenocraBieHHH
MYHULHATAIBEHON YCIYTH OCYIIECTBIISIETCS OAWH pa3 IpPU IIPEJCTaBICHUN 3asBIICHUS
CO BCEMH HEOOXOIUMBIMU IOKyMEHTaMU;

OJMH pa3 B Cilydyae HEOOXOAWMOCTHU IIONyYeHUS pe3yibTaTa IIPeJOCTaBICHHUSI
MyHHULUnaneHoH yernyru B MOLI B popme sK3eMIUIsipa 3IeKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTEIE.

IIpoOIKUTENBPHOCTE OJHOTO B3aUMOJEUCTBUS 3aSBUTENS C JOKHOCTHBIMU
JIMI[aMU IIpY NPEJOCTaBICHUN MyHHUIUIIATBFHOM YCIYyTH He IPEBBIIIAET 15 MUHYT.

3agBUTENb BIIPaBEe OLEHUTh KadeCTBO IPEIOCTABICHUS MYHUIIUIAIBEHOM
YCIYrH C IIOMOLIBIO YCTPOWCTB TOJBIDKHOW panuoTene@OHHOM CBSI3H, C
ucroyb3oBaHueM EnnmHoro noprana, PecmyOnukaHckoro moprana, TepMHUHAIBHBIX
YCTPOMCTB.

2.15.3. Madopmatius o xone NperIoCTaBIeHIsI MyHHUIIUITATBHON YCIYTH MOXKET
OBITH IONydeHa 3asBUTENIEM B JIMYHOM KaOwHeTe Ha EQWHOM MopTayie WX Ha
Pecmy6nukanckoMm noptane, B MOLI

2.15.4. TlpenocTaBieHue MyHUIIUIIAIHHON YCIYyTH OCYIIECTBIISIETCS B JIIOOOM
M®I] no BeiOOpy 3asBUTENT HE3aBHUCHMO OT MECTa ero JXHTEIbCTBA WM MECTa
(akTHUECKOTo MpOoXKUBaHUS (IPEOBIBAHNUS) 110 IKCTEPPUTOPHATHEHOMY IIPHUHITUILY.

3asBUTENb BIpaBe IOIYYUTh MYHHUIUIAIBHYIO YCIYyry B  COCTaBe
KOMILJIEKCHOT0 3a1poca.

2.16. Nuble TpebGoBaHMS, B TOM YHCJIe YUUTHIBAIOIINE OCOOCHHOCTH IIPEIOCTaBICHUS
MYHHULUATATEHON YCIIyTH TI0 3KCTEPPUTOPUAIEHOMY NPUHLUITY (B CIIydae, ecily
MYHHITHITATbHAS YCITyTa MPeIOCTaBISIETCS [0 SKCTEPPUTOPHUATIFHOMY IIPHHLIUILY ) U
0COOEHHOCTH MPENOCTABIEHUS MyHHIIUTIATBHON YCIYTH B 3JIEKTPOHHON (Gopme

2.16.1. Ilpu mpeocTaBiIeHHH MYHHUITUIIATBHOR YCIyTH B 3JIEKTPOHHON Gopme
3asIBUTENb BIIpaBe:

1) momyunth WHQOpPMAIIMIO O TOPSAKE W CPOKax IIPEJOCTaBIEHUS
MYHUIIATTATBHON  YCIyrH, pa3MelleHHyl0o Ha EnuHOM moprame ¥ Ha
PecnyOnmkanckom moprade;

2) mojaTth 3agBICHHE O IPEIOCTABICHUM MYHHUIANIAIBHOW YCIYyTH M HHBIE
IOKyMEHTEI, HeOOXOIUMEBIE IS MPENOCTABIEHUS MYHHUIMIIAIBHON YCIYTd, B TOM
gpcae JOKYMEHTH W WHGOPMAIIUIO, JJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObLIH
3aBEPEHBI B COOTBETCTBUM C ITyHKTOM 7.2 yacTu 1 crateu 16 DPenepalbHOIO 3aK0OHA
Ne 210-@3, ¢ ucnons3oBaHreM PeciyOImKaHCcKOTo IopTaa;

3) TOJy4UTH CBEACHHSI O XOJI€ BBIIIOJHEHUS 3asBICHUN O IIPENOCTaBIICHHH
MYHUIIAIIAIBHOM YCIyTH, TIOJaHHBIX B 3JIEKTPOHHON (hopMme;

4) OCYIIEeCTBUTH OLIEHKY KadecTBa MPENOCTaBICHUS] MyHUIUIIAIBHON yCIyTH
nocpencTBoM PecryGnrkaHCKOTo oprana;

5) MONYYUTH Pe3yibTaT IPENOCTABIEHUs MyHHUIUIIATHHON yCIyru B (opme
3JIEKTPOHHOTO TOKYMEHTa;



6) monath xanoby Ha perieHue u aelicteue (0e3meiictBre) VICITOMTHATENEHOTO
KOMHTETa, a TakXke ero JOJDKHOCTHBIX JIMIL, MYHHUIWITAIBHEIX —CIIYXKaIluX
nocpencTsoM Pecrybmukanckoro noprana, nopraia deaepaibHO# rocyapCTBEHHOM
uHQOpMalMOHHOM  cucTeMbl,  ofecreduBarolIed  MpoImecc  HAOCYAeOHOro
(BHecyieOHOro) 00XalloBaHMs pelleHui U NeUcTBuil (0e3melcTBHS), COBEPIIEHHBIX
IpX IPEJOCTABIEHUH TOCYNapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT OpraHaMw,
IPEAOCTABIIOIMMYA  TOCYAapCTBEHHBIE U MYHHIWIAIBHBIE  YCIYyTH, HX
JOJDKHOCTHBIMH JIUIAMH, TOCYAaPCTBEHHBIMY U MYHHULUIIATBHBIMHU CITYKAII[FMHU.

2.16.2. ®opmMHpOBaHUE 3asBIECHUS OCYIIECTBILSIETCS TIOCPEACTBOM 3aMOIHEHUS
DIIEKTPOHHOH (QOpMBI 3asBIeHNs Ha PeciryGnukanckoM mopraie 6e3 HeoOX0AUMOCTH
JOIIOJTHUTENIBHOM 110/Jauy 3asIBJICHUs B KaKOU-ITHO0 HHOU (GopMe.

2.16.3. Ilpu QopMupoBaHuU 3asBIeHUS Ha PecIyOIHKaHCKOM IIOpTale
obecrieunBaeTCs: '

1) BO3MOXHOCTH KOIHUPOBAaHWS W COXPAHEHHS 3asBIE€HHS ©  MHEIX
IOKyMEHTOB, HEOOXOIMMBIX JIJISI IPEIOCTABIICHUS YCIYTH;

2) BO3MOXXHOCTb  3allOJIHCHHWS  HECKOJBKMMH  3asSBHTEIAMU  OIHOM
JJIEKTPOHHOU (DOPMEI 3asiBICHHUS IIPH OOpaIleHNH 32 YCIIyTaMH, TPe/IoararoliMy
HaIIpaBJICHHE COBMECTHOTO 3asIBIICHUS HECKOIIBKUMHU 3asSBUTEIISIMHE;

3) BO3MOXHOCTh Ile4aTd Ha OyMa)XHOM HOCHTEJE KOIMK 3JIEKTPOHHON
(hOpMEI 3asBICHUS,

4) coxpaHeHHe paHEe BBEJICHHBIX B OJEKTPOHHYIO (OpMYy 3asBICHHS
3Ha4Ye€HUN B JI000H MOMEHT IO JKEJaHHIO ITOJIb30BATENs, B TOM YHCIE IIPH
BO3HWKHOBEHHH OINMOOK BBOJA W BO3BpaTe Ui MOBTOPHOTO BBOJAA 3HAYEHUN B
AIIEKTPOHHYIO OpMY 3asBICHHS;

5) 3amoiHEeHHWE TMOoJied 3JIeKTPOHHON (GOpPMBI 3asBICHHUS OO Hadaila BBOJA
CBEJICHUU 3asBUTENIEM C HCIIOJIB30BaHUWEM CBeIeHUM, pa3MemieHHBIX B ECUA, u
'CBeJIeHHIl, OIyGIMKOBAHHBIX Ha EJMHOM mopTane, Pecry6IMKaHCKOM IHOpTale, B
9yacTH, Kacarollelics CBeIeHUH, OTCYTCTBYIOIIUX B €IMHOHN CHCTEMe MISHTU(GUKAINN
U ayTeHTU(UKAILINY;

6) BO3MOXKHOCTh BEPHYTHCS Ha JIOOOW M3 STAIOB 3aIOJHEHUS 3JIEKTPOHHOU
b opMeI 3asBIeHNS O3 IOTEpH paHee BBEACHHON HHPOpMAaIIUY;

7) BO3MOXHOCTB JOCTYIIa 3asBUTENI Ha PecmyOIMKaHCKOM MOpTajie K paHee
ITOTaHHEIM KM 3asBJIEHHSAM B TeUEeHHWE HE MEHee OJHOrO rojia, a TaKKe YacTUIHO
c(hOpMHPOBaHHBIM 3asBJIEHHUSM - B TeUSHHE He MeHee 3 MeCsIIeB.

2.16.4. 3amuce 3asBuTeeli Ha mnpueM B MOIl (mamee - 3amucsk)
OCYIIECTBIIIETC TIOCPEACTBOM PecmyOimukaHCKOTro moprana, TelegoHa KOHTAKT-
ueraTpa MOLI.

3asIBUTEITIO MPEI0CTABIISIETCS BO3MOXKHOCTD 3allACH Ha JIFOObIe CBOOOIHBIE IS
mpueMa JaTy W BpeMs B IIpefesiax YCTaHOBJIIEHHOTO B MHOTO(YHKIMOHAJIBHOM
IeHTpe TpaduKa npreMa.

3anuce Ha ONpeeNIeHHYIO JaTy 3aKaHUYUBAaeTCs 33 CYTKHU O HACTYIUICHUS 3TOH
JIaTEL.

Jlist OCYIIIECTBIICHUS MIpeABaPUTEIIBHON 3aMrCcH ITOCPEACTBOM
PecnyOnukaHckoro mopraja 3asBUTENI0 HEOOXOAMMO YKa3aTh 3allpallliBacMEIe
CHCTEMOI NaHHEIE, B TOM YHCIIE:

bamMmHio, UM, 0TYECTBO (IIPU HAIMYHHN);

HOMeED TenedoHa;



aJipec >IEKTPOHHON MOYTHI (TI0 KEJIaHHUIO);

XKeJIaeMyIo JaTy U BpeMsl IIpruema.

B ciydae HeCOOTBETCTBHS CBeIEHHH, KOTOpHIC COOOIIMII 3asABHTENEL IIPHU
IpeABapUTEIBHON 3aMUCH, JOKYMEHTaM, IIPEACTaBICHHBIM 3aSBUTEIEM TIPH JIMYHOM
IIpueMe, IIpeIBapUTellbHas 3aIIUCh aHHYJIUPYETC.

IIpu ocyuiecTBNEeHNH NpeABAPUTETHHOM 3allUCH 3asSBUTEN0 00ECIIeUnBaCTCS
BO3MOXHOCTh pacleyararh TalOH-IIOATBEpXAeHUE. B ciydae, eciim 3asBUTENb
COOOIIUT aJipec SNEKTPOHHOH IIOYTHI, Ha YKa3aHHBIM apec TakKe HAIpPaBIsAeTcs
HH(QOpPMALKS O HOATBEPXKICHUM IIPEABAPUTENBHON 3allHCH C yKa3aHMEM JaThl
BPEMEHU U MecTa IIprueMa.

IIpu ocymiecTBIeHNH MpeABapUTENBHOM 3allMcH 3asSBUTENb B 00S3aTEIHHOM
TMOpsiIKe UHQOPMHUPYETCS O TOM, YTO IPEABAPUTENBHAS 3alUCh AHHYIHPYETCS B
Cllydae ero HesBKU I10 HCTEYEHUH 15 MUHYT ¢ Ha3HAUYEHHOTO BpEMEHH IIpHEMa.

3asgBHUTEINb B 1000€ BpeMsI BIIPaBe OTKa3aThCsl OT [IPEABAPUTEILHON 3aIIHCH.

3anpemmaercs TpeOOBAaTh OT 3asiBUTENS COBEPIIEHHS HMHBIX NeHCTBHH, KPOME
IIPOXOXKACHUS  HACHTUGUKALMK ¥  ayTCHTU(QUWKAIMKM B  COOTBETCTBHH  C
HOPMaTHUBHBIMH TPaBOBBIMM akTaMu Poccuiickoii @epepanuu, yKa3zaHHS IIETH
IIpHeMa, a TakKKe IMPEeNOCTaBIeHUs CBEACHUM, HEOOXOOMMEBIX IS pacdeTa
JUTUTENIBHOCTH BPEMEHHOIO MHTEpBalla, KOTOPHI HE0OXOMUMO 3a0pOHHUPOBATE IS
rpueMa.

3. CocraB, OC/IEI0BATEIHHOCTE ¥ CPOKH BBITIOIHEHHSI aIMHUHACTPATHBHBIX
IpOLEenyp, TPeOOBaHUS K IOPSIKY MX BBITOJHEHUS, B TOM YHCIIE 0COOEHHOCTH
BEINIOJIHEHHs aIMUHUCTPATUBHBIX IIPOLIETyp B SJIEKTPOHHOU (DOpMe, a TakxKe
0COOEHHOCTH BBITIOJTHEHUS aIMUHUACTPATUBHEIX ITPOLEAYD B
MHOT'O(YHKITHOHAJIBHBIX IIEHTpax

3.1. Omnrcanue mocneaoBaTeIbHOCTH AeHCTBUM MIPH MPeI0CTaBICHUN
MYHUIUATIAIBHON YCIIyTH

3.1.1. IlpegocraBneHre MyHULIUIIAIEHOMN YCITyTH BKIIIOYAET B ce0sI ClIeIyroIne
MIPOLIE Ty PBL:

1) oxazaHue KOHCYJIBTAIMM 3asBUTEIIO;

2) IpUHITHE X PACCMOTpPEHHE KOMIUIeKTa JOKYMEHTOB, IPEACTaBIECHHBIX
3asBUTEIIEM;

3) HampaBJIeHHUE MEXBEJIOMCTBEHHBIX 3aIlpOCOB B OPraHBl, YYacTBYIOLIHAE B
IIPEOCTaBICHUN MyHUIUIIAIIEHON yCIIyTH;

4) moAroToBKa pe3ybTaTa MyHHUIUIIAIbHON yCIIyTH;

5) Belmada (HampaBleHHe) 3assBUTEINIO Pe3yJIbTaTa MyHHUIUIIAIBHON YCIIyTH.

3.2. OxazaHue KOHCYJIbTAllUi 3asBUTEIIO

3.2.1. OcHOBaHWEM Hadyajla BBIMIOJHEHUS aJMUHUCTPAaTUBHON IIPOLCIYPHI
SBJISIETCST OOpallleHrne 3asBUTENS 110 BOIPOCAM, CBSI3aHHEIM C IIPEIOCTAaBICHHEM
MYHULUATIAIBHON YCIIyTH.

JIOMKHOCTHBEIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a BBIINOJHEHHE
aIMUHUACTPATUBHON IIPOLIENYPEI, SABJISETC:



- Ipy oOpamenuy 3asButels B MOIL] — padoTauk MOIT;

- Ipu OOpallleHWW 3asBUTENs] B VICIIONHUTENBHBIE KOMHUTET - CIELHATHCT
OTHeNla CTPOUTENbCTBA, apxXUTeKTypsl M JKKX (mamee - qOMKHOCTHOE IHIIO,
OTBETCTBEHHOE 32 KOHCYJIETHPOBaHHUE).

3.2.2. 3asBuTenb BIpaBe 0OPAaTUTHCS 3a KOHCYNbTAL[MER O MOPSIKE M CPOKaxX
TPEIOCTABICHA] MYyHUIUNANbHOM yciyr B MOI[ nmuuHo u mo TenedoHy u
3JIIEKTPOHHOU IT0YTe.

PaboTauk M®L] KOHCYTBETUPYET 3asBUTENS, B TOM 9HCIIE TI0 COCTABY, (hopMe
IPENCTaBIsIeMON  JOKYMEHTAllMd M  JAPYTHEM  BOIPOCaM U IIOJIydeHHs
MYHHUIIUIIAIBHON YCIYTH.

3asBUTENL MOXET IIONYYHTh HH(OOPMALHIO O IOPAAKE NPESOCTABICHHSA
MyHULWIAIBHOW  YCIYyr'd IIyTeM CBOOOJHOrO gmocTyma ¢  caiita MOIL]
http://mfc16.tatarstan.ru.

AIMAHWCTpaTHBHEIE IPOLEIYpHl, YCTAHABIMUBAEMbIE HACTOSLIMM ITyHKTOM,
BBITIOJIHAIOTCS B IEHb O0paIleHUs 3asIBUTEIIA.

PesynpraTamMy  BBIONHEHMS aJMUHHCTPATHBHEIX IIPOLEAYD SBISIOTCA:
KOHCYJIBTAIlUsl II0 COCTaBy, (OpMe IPeACTaBisIeMON MOKYMEHTAl[MH U APYTUM
BOIIPOCaM, HEOOXOAUMBIM IS IIONyUSHUS] MYHUIIUIAIBHOR YCIIYTH.

3.2.3. 3agBUTeNnb BIpaBe OOpPaTUTHCA B VICIIONHHUTENBHBIM KOMHTET IO
TeneQOHy M O3IEKTPOHHOM IouYTe, & TakKe IONyYHTh KOHCYJNBTAllHIO Ha
Pecry6nukanckoM nopraie, calite MICIIOIHUTEIBHOTO KOMUTETA O HOPSIKE U CPOKAX
IIPEIOCTABIICHNUA MYHHIUIAIBHONM YCIyTH, B TOM YHCIE IO COCTaBy, (opme
IPE/ICTaBIAEMON  JOKyMEHTallud M  JPyTMM  BOIpocaM Ui  IOJIydeHHUs
MYHHUIHITATBHON YCITyTH.

JOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHHE HH()OPMHUPYET
3asBUTEIA B COOTBETCTBUHU ¢ TpeOoBaHUsIMU ITyHKTA 1.3.4 Permamenra.

AIMUHHCTpaTUBHBIE IIPOIEAYpPHl, YCTaHABIHUBAEMBbIe HACTOSIIHAM ITyHKTOM,
BBITIOJIHAOTCS B TEUEHUE TpeX pabounx AHEH co IHS MOCTYIUICHUS 00paIeHusl.

PesynpTaraMy  BBIOMHEHUS aJIMHUHHCTPATUBHEIX TPOLENYp  SBISFOTCS:
KOHCYJIbTaIlUM IO COCTaBy, (QopMe MpeACTaBIIeMON IOKYMEHTAIlMH W JAPYTUM
BOIIpOCcaM, HEOOXOUMBIM TS TIOJTYYEeHUS MyHHUIIUIIABHON YCIIyTH.

3.3. IIpunsaTHE U pacCMOTpPEHHE KOMILIEKTA JIOKYMEHTOB,
[IPEACTABIICHHBIX 3asBUTEJIEM

3.3.1. IlppueMm HOKYMEHTOB MJIsI TPEIOCTABICHHS MYHHUIIMIIAIBHON YCIYTH
yepe3 ML unu ynanennoe pabogee mecro MOLI,

3.3.1.1. 3asButrens (mpencTaBUTENs 3agBUTeNss) oOpamaercs B MOI[ ¢
3aIIpOCOM O IPENOCTABICHUH MYHHUIIUNIAIIBHON YCIyTH U MIPEACTABIsAET TOKYMEHTEI B
COOTBETCTBHUHM C IIyHKTOM 2.5. Periiamenra.

3.3.1.2. Pabotuuk MO®I], Beayiuii npueM 3asiBICHHH:

OIIpesieNeT peIMET OOpaleHus;

YIAOCTOBEPSIET JIMYHOCTD 3asIBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJTHOMOYUH JIUIA, IIOJAOLIEr0 JOKYMEHTEI,

MIPOBOMUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TPeOOBaHMAM, yKa3aHHLIM B
nmyHkTe 2.5. Periiamenra;

3aIIOJIHAET JIEKTpoHHYI0 GopMmy 3asBnerus B AVIC MOLJ;



IIPH IIPEIOCTaBICHUH JTOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.5. PerimamenTta Ha
OyMa)xHOM HOCHTeIIe, OCYIIECTBILIET CKaHNPOBAHHUE MPECTABIEHHEIX JOKYMEHTOB;

pacre4aTsiBaer 3asBinenue u3 AUC MOI];

IepelaeT 3asBUTEITIO Ha IPOBEPKY U ITOATIHCAHUE;

II0CJIe MTOANKMCAaHNs CKaHUPYyeT ImoAnucanHoe 3aseienue B AVIC M®I];

sarpykaer B ANC M®IL] nokyMeHTEI, IpeACTaBICHHBIE B JIEKTPOHHON (opme
UITH 9JIEKTPOHHEIE 00pa3bl OTCKAHHUPOBAHHBIX JOKYMEHTOB, (OPMHUPYET SIIEKTPOHHOE
1eJ10;

BO3Bpall[aeT [IOANUCAHHOE 3asBJIEHHE M OPUTHHAIIBI OyMa)KHBIX JJOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIIMCKY B IIpUeMe JOKYMEHTOB.

AIIMAHHCTPATHBHEIE IIPOLENYPHI, YCTAHABIUBAEMbIE HACTOSAIIMM ITYHKTOM,
BEITIOJIHAIOTCS B IEHb O0paIlleHUs 3asIBUTE]IS.

PesynbraTamMy  BBINOJHEHMS aJMUHHCTPATHBHBEIX IIPOLELYD SBIISIOTCA:
TOTOBOE K OTIIPABKE 3asIBIIEHUE U MTaKeT TOKYMEHTOB.

3.3.1.3. PaGothuk M®I[ HampaBiseT makeT JOKYMEHTOB, IPHUHATHIX OT
3asABUTENIS B VICIIOMHUTENBHEI KOMUTET B 3JIEKTPOHHOU (GopMe (B COCTaBE IAKETOB
BJIEKTPOHHEIX JIeJT) B TEUSHUE OJHOTO pabodvero MHst cO JHSA 0OpalleHHs 3asSBUTENS B
CTPYKTypHOe mmoapasnesneHue MOI,

PesynpTaramMy  BBEIOJNHEHUS aJMUHHCTPATHBHBIX IPOLENYD SABJISIOTCA:
3ajdBJICHHE M IaKeT JOKYMEHTOB (2JIEKTPOHHOE [IeJI0), HalpaBlIeHHBIE B
HcriotHUTENbHBIIA KOMUTET, IIOCPEACTBOM CHCTEMBI SJIEKTPOHHOIO B3aUMOIEHCTBH.

3.3.2. IlpueM ROKYMEHTOB MAJIS NPENOCTABICHHS MYHHUIMIIATHHON YCIYyrd B
3JIEKTPOHHOU (hopMe yepes Pecrrybnukanckuii mopTai.

3.3.2.1. 3asgBurens s NOAA4YU 3asSBIEHUS B DIICKTPOHHON (OpMe BEITIOIHSIET
CIeayIoIue qeUCTBUL:

BBITIOJIHAET aBTOPU3ALIHIO;

OTKPBIBAET POPMY IIEKTPOHHOTO 3asIBIICHUS;

3alloNHAET (OPMY DJIEKTPOHHOTO 3asBICHMS, BKIIOYAIONIYI0 CBEISHUS,
HeoOXOIUMBIE U 00s3aTeNIbHEIE U1 IPEJOCTaBICHUS MYHUIIUIIAIEHOHN YCITIyTH,

IPUKPEIUISET JOKYMEHTHI B 3JIEKTPOHHON (opMe WM 3JIeKTPOHHBIE 00pa3bl
IOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJIeHUs (IIPU HEOOXOOUMOCTH);

MOATBEPXKAAET (DaKT O3HAKOMIIEHHS M COIVIACHS C YCIOBUSMH W IOPSIIKOM
IIPEeIOCTAaBICHNS MYHUIUIIAJIBHON YCIYyTd B JJIEKTPOHHOW (opMe (ycTaHaBIHMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHU B (DOpME 3IEKTPOHHOTO 3asBICHNUA);

IIOITBEPXKIAET [IOCTOBEPHOCTH COOOIIEHHBIX CBeJeHUN (yCTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY B pOpMe SIEKTPOHHOTO 3asIBIICHNS );

OTIIpaBIIsieT 3aroIHeHHOe 3JIeKTPOHHOE 3asiBIICHUE (HaxxuMaer
COOTBETCTBYIOLIYIO KHOIIKY B (DOpMe 3JIEKTPOHHOIO 3asIBIICHU );

AIIEKTPOHHOE 3asBJICHHAE IOJITUCHIBAETCS B COOTBETCTBUH C TpeOOBaHUAMHU
myHKTa 2.5.4 Pernamenra;

[I0JIy4aeT yBeAOMJIEHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asiBJICHUS.

dopMaTHO-JTOTUYeCKas IIpOBEpKa c(hOpMUPOBAHHOIO 3asIBIICHIS
OCYIIECTBISETCS TIOCHe 3aIllOJHEHUS 3asBUTEIEM Ka)KIOro U3 IIOJEH 3JIEKTPOHHON
dbopmsl 3asBrneHus. [Ipy BBISBIEHUHA HEKOPPEKTHO 3aII0JIHEHHOIO II0JIS 3JIEKTPOHHON
(GOpPMBI 3asBICHUS 3aABUTENb YBEIOMIISIETCS O XapaKTepe BBIIBICHHOHN OMIMOKH H



IOPSKE €€  yCTpaHeHHs  IOCPEACTBOM  HH(MOPMAIIMOHHOTO  COOOIIEHHUS
HEIIOCPEICTBEHHO B 3JISKTPOHHON (DopMe 3asiBICHUS.

AIMUHHUCTpaTUBHBIE INIPOLENYpHl, YCTaHABIMBAaEMble HACTOSAIINAM ITyHKTOM,
BEITIOJTHSIFOTCS. B IEHb 00pallieHus 3asIBUTEIIS.

PesynpraraMy  BBINIOMHEHWS aIMUHUCTPATUBHBIX IPOLENYp  SBJIFOTCS:
JJIEKTPOHHOE [I€J0, HaIpaBlIeHHOE B VICIIOIHUTENBHBI KOMHUTET IOCPEACTBOM
CHUCTEMBI dJIEKTPOHHOTO B3aUMOAEHCTBHS.

3.3.3. PaccMoTpeHre KOMIUIEKTa TOKYMEHTOB VICIIOTHHTETEHEIM KOMUTETOM.

3.3.3.1. OcHoBaHMEM Hauaja BBITOJIHEHHUS AJMUHHCTPATUBHOM IIPOLEIYPHI
ABJISIETCS IIOCTYIUIGHWE 3asBIEHUS M MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS MyHUIUIIAIBHON YCITyTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 34 BEIIIOJIHEHHE
aIMUHUCTPAaTUBHON TIPOIEAYPHI SBISAETCA CICLHUAIUCT OTHAEIa CTPOHUTENbCTBA,
apxutekTypbl ¥ JKKX (mamee - MODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM
TOKYMEHTOB):

3.3.3.2. JIo/XHOCTHOE JIWIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B ClIydae
oOpallleHHst 3asIBUTEIIS C 3asBICHHEM B VICTIOMHUTETBHBIN KOMHUTET:

OTIpeNessieT MpeaMeT O0paIleHuUS,

yCTaHABJIMBAET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY IMOJTHOMOYUM JIUIIA, TIOTAFOIIET0 JOKYMEHTEHI;

IIPOBOJUT IPOBEPKY COOTBETCTBUS TOKYMEHTOB TPeOOBaHUSM, yKa3aHHBIM B
nmyHkTe 2.5 PermameHTa, IpoBepKy COOTBETCTBUS IPEICTABIECHHBIX JOKYMEHTOB
YCTAQHOBJIEHHBIM TpeboBaHusIM (Hamiexamee o(QOopMIIEHHEe KOMHH JOKyMEHTOB,
OTCYTCTBHE B JOKyMEHTaX IMOAYUCTOK, IIPHUIIUCOK, 3aU4E€PKHYTHIX CJIOB K WHBIX HE
OTOBOPEHHBIX UCIIPABICHHUH ),

3aIOJIHSET OJJEKTPOHHYIO (QOopMy 3asBICHHS B aBTOMaTH3UPOBAaHHOM
MH()OPMALMOHHON cHucTeMe, NpeAHa3HauYeHHON IS OKa3aHWs IOCyHapCTBEHHBIX H
MYHULATTAJIBHBIX YCIyT;

IIPH MPEOOCTaBIEHUU NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5 PermameHra Ha
OyMaXHOM HOCHTEJIe, OCYIIEeCTBISET CKAHUPOBAaHUE IIPE/ICTABIEHHBIX JOKYMEHTOB,

pacriedaTsiBaeT 3asBJICHNUE;

TiepeIaeT 3assBUTENIO Ha ITPOBEPKY U MOJANKACAHUE;

TTOCJIe TTOANIMCAHUS CKaHUPYET MOAIUCAHHOE 3asIBICHUE;

3arpy’aeT B  aBTOMATH3WPOBAHHYI0  HHGOPMAIMOHHYID  CHCTEMY,
MIpeIHA3HAYEHHYIO [UISl OKa3aHWs TOCYHapCTBEHHBIX X MYHHLIMIIAIBHBIX YCIYT
IOKYMEHTBI, IPEICTAaBIeHHEIE B 3JEKTPOHHOUW (opMe WM BIIEKTPOHHBIE 0O0pa3bl
OTCKaHHPOBAHHBIX JOKYMEHTOB, GOPMHUPYET SIEKTPOHHOE JIETI0;

BO3BpalllaeT IOAMHACAHHOE 3asABJICHUE M OPUTHMHAIB OyMa)XHBIX JOKYMEHTOB
3asBUTEJIO;

BBIJIa€T 3asBUTEIIIO PACIIUCKY B IIPHEME JOKYMEHTOB.

B cmydyae Hanmuuus OCHOBaHMM JUIsi OTKasa B IpHEME JOKYMEHTOB
TOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIIAET 3asIBUTEIS O
HaJIMYHNHU HpCHSITCTBI'Iﬁ OJIs1 IIprueMa 3asBJICHUS WM BO3BpallacT €My HJOKYMCHTEI C
OOBSCHEHHWEM COJEpXKaHWs BBIIBICHHBIX OCHOBaHMM Ui OTKasa B IIpHEME
JIOKYMEHTOB.

3.3.3.3. JIoIDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPUEM HAOKYMEHTOB, IIOCIE
TIOCTYTUIEHUS JOKYMEHTOB Ha PACCMOTPEHHUE:



[IPUCBAWBAET 3asBIIEHUI0O HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH OeNl U
cratyc «lIpoBepka [JOKyMEHTOB», HTO OTpakaeTcs B JINYHOM KaOHWHeTe
Pecmy6mkanckoro mopraia;

U3yJaeT IIOCTYNMBINKE 3JIEKTPOHHBIE Jella, B TOM YHCJIe IPUTIOKEHHBIC
3asIBUTEIEM JOKYMEHTEI B 3JIEKTPOHHON (hopMe U 3IEeKTPOHHBIE 00pa3kbl JOKYMEHTOB;

IIPOBEPSAET KOMIUIEKTHOCTB, YUTAEMOCTH SIIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COONMIOAEHNE YCIOBUM NEHCTBUTENFHOCTH BIIEKTPOHHOMN IOMIIIUCH,
IIOCPeNCTBOM oOpameHns kK EnuHoMy mopramy (B ciydae, eCiid 3asgBHTENIEM
IIPE/ICTABIICHBI 3JIEKTPOHHEIE JOKYMEHTHI, IIO/I[TCAHHBIE YCHUJICHHOU
KBaIM(DULIAPOBAHHOM 3JIEKTPOHHOM ITOIIIHCHIO).

IIpy HalW4YMKM OCHOBaHMM, NPEXYCMOTPEHHBIX MyHKTOM 2.7.1 Permamenra,
IIOATOTABIUBAET IIPOEKT pelIeHus 00 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
IUIA TIPEeIOCTaBICHIS MyHULIUIATbHOMN YCIYTH,

B cmyuae, ecnu B pesynbTaTe IPOBEPKH YCHIEHHOW KBaTM(DUIIHPOBAHHOMN
SJIEKTPOHHOM IIOAIIMCH BBISBICHO HECOOIOJEHUE YCIOBHH ee MeHCTBHUTEILHOCTH,
IIPOEKT pelIeHHs 00 OTKa3e JODKEH COIepXKaTh IMyHKTHI crarteu 11 PemepanbHOro
3akoHa Ne 63-D3, KOTOpbIEe IOCITYKUIA OCHOBaHUEM IJIS €TI0 IIPUHSATHSL.

IIpoext pemenus o6 oTKasze B IpHeMe MOKYMEHTOB, HEOOXOMMMEIX IS
MIPEIOCTABICHN] MYyHULUIIAIBHON YCIYTH, C YKa3aHHEM IPWYHH OTKasa (B Ciydae,
€CIM OCHOBaHMA [UII OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOMUMEIX IS
IIPEOCTABIIEHN MyHHUIUIIAIBHON YCIIyTH, CBSI3aHBI C HAPYIIEHHEM YCTAHOBIEHHBIX
TpeOOBaHUH K TakUM MOKyMEHTaM, OCHOBAHHS JUIS OTKa3a B IIPHEME JOKYMEHTOB
JOJDKHBIL cofepXaThb WH(OPMALMI0 O HAWMMEHOBAaHWU ITOKYMEHTOB (MH(OPMAIIHH,
CBEICHHM), KOTOpBIE HE IPEICTAaBJICHBI, COJEepXKaT HEJOCTOBEpHBIE W  (WJIH)
IIPOTUBOPEUYUBBIE  CBeJEHUs, OQGOpMJIEHBl C HapylIeHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI), HalpaBisIeTCs Ha COMVIACOBAaHHWE B YCTAHOBJIIEHHOM IIOPSIIKE
IIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTOO00POTA.

CornacoBaHue TmpoeKkTa pelieHuss o0 OTKa3e B IpHeMe IJOKYMEHTOB,
HEOOXOAUMBIX ISl NPEJOCTABICHUS MYHHUIUIAIBHOW YCIYTH, OCYIIECTBIIIETCS B
TIOpsIIKE, IPEeNyCMOTPEeHHOM ITyHKTOM 3.5.3. PernamenrTa.

B ciydae OTCyTCTBHS OCHOBaHMUW [UIsi OTKa3a B IpUeMe JTOKyMEHTOB,
MIPEAYyCMOTPEHHBIX MyHKTOM 2.7.1 PermameHTa, JOMKHOCTHOE JIUIIO, OTBETCTBEHHOE
3a IpHeM JOKyMEHTOB, B TE€UEHHE OJHOro paboyero AHS CO AHS IOCTYIUICHHUS
3asBIICHUS, HaNpaBisgeT 3asdBUTENO, YyKa3aHHBIM B 3asdBJIEHHH CcHocoOoM,
yBeJIOMJICHHE O  TIOCTYIUIGHWH  3asBJICHUS, cozepXxalee  BXOMSIIUHN
PErUCTPallMOHHBI HOMep 3asBICHUs, MOaTy IIOMy4YeHHUs 3asBICHUS, II€pedeHb
HaVMEHOBaHWM (aiyioB, TpenCTaBICHHBIX K HEMY JIOKYMEHTOB, HAaTy IIOJIy4YeHUS
pe3ynbTaTa MyHULIMITATEHOU YCIIyTH.

3.3.3.4. HcnonHeHnue mnpouenyp, ykKazaHHeIX B myHktax 3.3.3.1, 3.3.3.3
PernameHTa, Ipu HaJIWYUM TEXHUYECKOM BO3MOXHOCTH OCYIIECTBIIETCS B
aBTOMATHUYIECKOM pexume g HCIIOIB30BaHUEM aBTOMATU3UPOBAaHHOMN
MHPOPMAaIIMOHHON CHCTEMBI, IIpeIHA3HAYCHHON I OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUATAIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpaTUBHBIE MPOLEAYPHl, yCTaHaBIMBaeMble ITyHKTOM 3.3.3
PermnamenTa, BBIONHSIOTCS B T€UEHHUE OJHOTO pabodero AHS CO AHS MOCTYILICHHUS
3asBJICHUS Ha PACCMOTpPEHHUE.



PesynpraraMy  BBINIOJIHEHUS aJMHUHHCTPATUBHBIX IIPOIEAYp  SBISIOTCA:
IIPUHSATHIA HA PACCMOTPEHHE KOMIUIEKT TOKYMEHTOB WU IIPOEKT pelIeHus 00 0TKaze
B IIpHE€ME JOKYMEHTOB, HEOOXOIMMBIX Ui IIPENOCTAaBICHHS MYHUIIUIIAIBHOMN
YCILyTH.

3.4. HampaBieHre MeXBEIOMCTBEHHBIX 3aIIPOCOB B OpPraHbl, YIaCTBYIOIIUE B
IPeIOCTaBICHUN MYHULIUIIATBHON YCIYTH

3.4.1. OcHoBaHHEM Hadajla BBIIIOJHEHUS aJMHUHUCTPATUBHOM IIPOLEXYPEHI
ABIIAETCSA IOJydYeHHE NOJDKHOCTHBIM JIHMIIOM (paOOTHHUKOM), YIIOJTHOMOYEHHBIM Ha
BEIIIOJHEHHE aIMUHHCTPaTUBHOMN MPOLENypPHl, OT JOJDKHOCTHOTO JHIa (paboTHHKA),
OTBETCTBEHHOI'O 3a IIPHUEM JOKYMEHTOB, IIPUHSTHIX OT 3asBUTEIIS JOKYMEHTOB.

JomxHOCTHBIM JHIOM (paOOTHHKOM), OTBETCTBEHHHIM 3a BBIIIOJIHEHHE
aIMUHUCTPATUBHOU IIPOLENYPHI, SIBISETCS CHEyuanucm Omoena CMmpoumelbCmeaa,
apxumexmypur u JKKX (fanee - TOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAITPABJICHUE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. HomxHoCcTHOE JIUIIO, OTBETCTBEHHOE 3a HalpaBJICHUE
MEXBEJOMCTBEHHBIX 3allpOoCcOB, QOPMHUPYET W HANpaBiseT B JJIEKTPOHHOU (opme
IIOCPEJICTBOM CHCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3auMOJIeHCTBUS (TIpu
OTCYTCTBUHM TEXHWYECKOH BO3MOXXHOCTH — WHBIMH CIOCO0aMH) 3alpoChl O
IIPEAOCTABICHUN JOKYMEHTOB M CBEICHHH, MPEAyCMOTPEHHBIX ITyHKTOM 2.6.1
Pernamenra.

AMUHHUCTpATHBHBIE ITIPOIEAYpPHl, YCTaHABIHUBAaEeMble HACTOSIIUAM ITyHKTOM,
BEIIIOJIHSIFOTCS B IEHb IIPUHATHS 3asBJICHUS Ha PACCMOTpPEHUE.

PesynpraraMy BBIIOTHEHUS aAMUHUCTPATHUBHBIX HPOLEAYP  SBJIAIOTCS:
HallpaBJIeHHblE B OpraHbl BIAcTH M (WJIHM) IIOABEIOMCTBEHHBIE OpraHaM BIIAacTH
OpraHU3alIiy 3aIPOCEI.

3.4.3. CneumaaucThl IIOCTABIIMKOB [aHHBIX HA OCHOB3aHWM 3allpOCOB,
MOCTYTHBIINX Yepe3 CUCTEMY MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aWMOJEHCTBHSI,
MIPEIOCTABIISIIOT  3alpaliiBaeMble TOKYMEHTHl (MH(OpMAIUIo) WIM HAalpaBIIIOT
yBeIOMIIEHHST 00 OTCYTCTBHM HOKyMeHTa ¥ (WIH) HH(OpMAINH, HEOOXOIUMBIX UL
IIPEIOCTABIEHHS MyHUIUITAIBLHON YCITyTH (Ialiee — yBeJOMIIEHHE 00 OTKa3e).

AIMUHHUCTpPaTHBHBIE IPOIEAYyphl, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BEITIOJTHSIFOTCS B CIEAYIOIINE CPOKH:

10 JOKyMeHTaM (CBeIeHHUSIM), HallpaBisieMbIM creruaniucramu Pocpeecrpa, —
He 6osee Tpex pabounx QHEH;

10 OCTaBHBIM IIOCTABIIMKAM - B TE€UEHHUE IIATH JHEH CO AHA IIOCTYILIECHHUS
ME)XBEJIOMCTBEHHOT'O 3alpoca B OpraH WM OPraHU3allHIo, IIPEeIOCTaBIIAIOIINE
JOKYMEHT ¥ MH(QOPMaIHIO, €CIH UHbIE CPOKHU ITOATOTOBKY U HAIllpaBJIEHMs OTBETA Ha
MEXBEIOMCTBEHHBIM  3alpoc  HE  yCTAHOBIEHHl  (elepalbHBIMU  33KOHAMH,
nmpaBoBEIMK akTaMu [IpaButensctBa Poccuitickonn @enepand W NPUHITEIMU B
COOTBETCTBUH C (emepalbHEIMH 3aKOHaMHM HOPMAaTHBHBIMHU IIPaBOBEIMH aKTaMU
Pecniy6mnuku Tatapcras.

PesynpraTamMy  BEINONIHEHUS aAMHHHCTPAaTHUBHBIX IPOLEAYD  SBJISIOTCS:
IOKYMEHTHI (CBeleHHUs), HEOOXOMWMBIE JUIA IIPENOCTAaBICHHS MyHUIMIATBHOMN
yecIyrd, nmbo yBemoMieHHe OO0 OTKase, HaIpaBIEHHLIE TODKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HallpaBJICHHE MEXBEIOMCTBEHHEIX 3aIIPOCOB.



3.44. JlomKHOCTHOE JIALIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
ME’KBEJOMCTBEHHBIX 3aIIPOCOB:

[IOy4aeT  3ampaliyBacMble  4Ye€pe3  CHUCTEMY  MEXBEIOMCTBEHHOIO
QJIEKTPOHHOTO  B3aHMOJEHCTBHA JOKYMEHTHl (CBEICHHMS), HEOOXOMHUMBIE JUIA
NPEOCTABICHUS MYHHUIMIIAIBHON YCIyrd, nuOO0 yBemoMJeHHe 00 OTKase IpH
OTCYTCTBHU JOKYMEHTa U (W1K) HHYOPMAaIIUH;

IIpY HAJIMYMK OCHOBAaHUM, IPEeNyCMOTPEeHHBIX IyHKTOM 2.7.1. Periiamenra,
IIOATOTABIMBAET IIPOEKT PEIIEHHUA 00 OTKa3e B IMpHeMe TOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEOCTABJIEHNS MyHULIUTIAIBHON YCITyTH.

IIpoexr pemeHns o6 oOTKaze B IMpHeMe IOKYMEHTOB, HEOOXOMUMBIX IS
IPENOCTaBICHU MyHUIMIIAIBHOW YCIIyTH, ¢ yKa3aHHeM IpHYHMH OTKaza (B Ciiydae,
€CIM OCHOBaHMS [ OTKasa B IpUEME JOKYMEHTOB, HEOOXOIMMBIX I
IIPEJJOCTaBICHUS MyHUIIUIIAILHON YCIIYTH, CBA3aHbI C HAPYIIEHUEM YCTAaHOBJIEHHEIX
TpeOOBaHMK K TaKMM JOKYMEHTaM, OCHOBaHHA IJIi OTKa3a B IpHeMe IOKyMEHTOB
TOJDKHBI COIEpKaTh HH(OPMAaIMIO O HAaNMEHOBAHHM JOKyMEHTOB (MH(OpMAIyy,
CBEJICHHUH), KOTOpHIE HE IPEICTABICHBI, CONEPXKAT HEJOCTOBEpHBIE M  (WIH)
IIPOTUBOPEYMBLIE  CBEHCHUSA, OQOPMIEHBI C HapyIIEHHEM YCTAHOBIEHHEIX
TpeOOBaHWM{), HampaBjIAeTCsI Ha COIVIACOBAaHWE B YCTAHOBICHHOM IIOPSIKE
MTOCPEICTBOM CHUCTEMEI SJIEKTPOHHOTO TOKyMEHTO000pOTA.

CornacoBanue TIIpoeKTa peIleHHWs o0 OTKase B IPUEME JOKYMEHTOB,
HEOOXOUMBIX JUIA IIPEOCTABICHUS MYHHLHUITAIBGHON YCIyTH, OCYINECTBIISETCS B
IIOpsIIKE, IIPEyCMOTPEHHOM IIyHKTOM 3.5.3. PeramenrTa.

AJIMPHHUCTpaTHBHBIE IIPOLIEAYPHl, YCTAaHABIMBAEMBIE HACTOSIIUM IITyHKTOM,
BEIITIOJIHAIOTCS B TE€YEHUE OOHOI0 pabodero IHS.

PesynpraTamMy  BBHIIIONHEHUS AIMUHHACTPATUBHBIX IMPOLEAYP  SABJISIFOTCS:
JOKYMEHTHl (CBEJCHHS), HEOOXOOUMBIE Ui IIPEJOCTABICHUS MYHHIHUIATBEHON
yCIyrd, Jubo yBenoMieHHe 00 OTKasze, HampaBICHHbIC IODKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HaIIpaBJIICHHE MEKBEIOMCTBEHHBIX 3allpOCOB, IIPOEKT PEIICHUS
o6 oTKaze B IpueMe JOKyMEHTOB, HEOOXONHUMBIX M  IPEJOCTaBICHUS
MYHULUIIAJIBHON YCITyTH.

3.4.5. VcnomueHue mpouenyp, ykazaHHBIX B myHKTax 3.4.2, 3.4.4, 3.4.5
PernameHTta, npu HaJWYUM TEXHUYECKONM BO3MOXHOCTH OCYINECTBIISIETCS B
aBTOMAaTHUYECKOM pexXIMe C HCIIOJIb30BaHUEM aBTOMaTHU3UPOBAHHON
MH(OOPMAIIMOHHOW CHUCTEMBI, ITpeAHa3HAYEHHON NJI1 OKa3aHWs IOCYJapCTBEHHBIX U
MYHULUIIAJIBHBIX YCIyT, B TOM YHCJIE€ C MOMEHTa pPErHCTpaliy 3asBICHUA B
COOTBETCTBUU C MyHKTOM 2.13 Pernamenra.

3.4.6. MakcuManbHBIM CpPOK BBINTOJIHEHUS aJIMUHUCTPATUBHBIX IIPOLEAYD,
yKa3aHHBIX B IMyHKTe 3.4 PeriiaMenTa, COCTaBIsAET IIeCTh pabouuX JTHEH.

3.5. IlogroroBka pe3ynpTaTa MyHHUITUIAIBHON YCIyTH

3.5.1. OcHoBaHHWeM Hayaja BBIIOJHEHUS AaIMHUHUCTPATUBHON IIPOLIENYPEI
SIBJISIETCST MTOCTYIUICHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 3a HAIIpPaBIICHHE
MEKBEIOMCTBEHHBIX 3allpOCOB, JOKYMEHTOB (CBEIEHHUiIl), HEOOXOIUMBIX JIs
MIPEIOCTABIICHUS] MyHULUIIATBHOMN YCIIyTH.

JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE aJIMHHUCTPATHBHOHN
IPOLIEAYPEI, SABISETCS CIIELHANNCT OTHENa CTPOUTEIbCTBA, apXUTeKTyphl M JKKX



(mamee - JODKHOCTHOE JIMLIO, OTBETCTBEHHOE 3@ IIOATOTOBKY pE3yJbTara
MIPeI0CTaBICHUS] MyHHUIIUITATEHOM yCITyTH).

3.5.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOAIOTOBKY pPeE3yJbTara
MIPEAOCTABIICHUS] MyHULIUIIATEHON yCIIyTH:

paccMaTpuBaeT ChOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX I
IIPEIOCTaBICHNAS MyHUIUIIAIBHON YCIIyTH;

IIPU BBISIBJICHWM OCHOBAHWM [JI OTKa3a B IPEJOCTABICHUH MYHUIUIIAIBHOU
YCIyTH, YKa3aHHBIX B ITyHKTe 2.8.2 PernamMenTa, IOATOTaBIUBACT MIPOEKT PEILIEHUS
00 oTKaze B IIPeOCTaBIeHIH MYHHUIIUIIAIEHON yCIIyTH;

B Clydae OTCYTCTBHS OCHOBAaHMM [ OTKa3a B IIPEIOCTABICHUU
MYHULUIIAJIEHON YCIIyTH, IPeLyCMOTPEHHBIX ITyHKTOM 2.8.2 PernaMeHnTa, 1o uToram
PacCMOTpeHHS TOKyMEHTOB, HEOOXOJUMBIX IS MPEJOCTABICHUS MyHUIUIIAIBHON
YCIIyTH, IIOATOTABIMBAaeT IPOSKT pe3yJbTara IIPEeJOCTABICHUs MyHHIUIIAIbHOH
YCIIYTH B COOTBETCTBUHU ¢ MOANTYHKTOM | myHKTa 2.3.1 Permamenra;

HalpaBsieT  IMOJATOTOBJICHHBIA  MPOEKT  pe3yjbTaTa  [PEJOCTABICHUA
MYHUIIATATEHON YCIYTH Ha COTJIACOBAHUE B YCTAaHOBJIIEHHOM IOPSAIKE IIOCPEACTBOM
CUCTEMBI BJIEKTPOHHOTO TOKYMEHTO000pOTAa.

AIMUHUCTpaTHBHBIE TPOIEAYPhl, yCTAHABIMBAaeMble HACTOSIIAM IIYHKTOM,
BBITIOJTHAIOTCS B TE€USHHE IByX pabouux JHEH.

PesynbraTaMu BBIMOTHEHUS aIMUHUCTPATABHBIX MIPOLIELYP SABIAIOTCH: IIPOEKT
pemreHuss 00 OTKa3e B TMPENOCTABICHWM MYHHUIMNAIBHOW YCIYTH, IIPOEKT
COTTaCOBaHMs AM3aH-TIPOEKTa pa3MeIleHNs HH(POPMALMOHHON BEIBECKH.

3.5.3. CornacoBanne ¥ IOMAMUCAaHUE IIPOSKTa PElIeHHs 00 OTKa3e B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX AJIS IIPEJOCTaBICHU MyHUIUIIAIBHON YCIyTH, IIPOEKTa
pesynbraTa IPeNOCTaBICHUS MYHHIWIAIBPHOM YCIyrd (Zajee — IIPOEKTEI
JIOKYMEHTOB) OCYILIECTBIIIETCS PYKOBOAUTENIEM CTPYKTYPHOrO ITOAPAa3ICICHIUS,
OTBETCTBEHHOTO 3a IIOJTOTOBKY pe3yJbTaTa MyHUIUIIAIBHON YCIYTH, 3aMECTUTEIIEM
PykoBomutenss HWcnomHuTensHOro Komurera, PykoBoaureneM FCIIOMHHATEIEHOTO
KOMUTETA.

ITogroroBiieHHBIE  TPOEKTHI  JOKyYMEHTOB,  HMEIOINME  3aMedyaHus,
BO3BpAIIAIOTCS Ha OOpabOTKY JIMIly, OTBETCTBEHHOMY 3a IIOJIOTOBKY pe3yJbTara
MyHHLUNANBHOM ycmyru. Ilocnme ycTpaHeHus 3aMe4aHHH IIPOEKTHI TOKYMEHTOB
MTOBTOPHO MEPENatoTCs A COIVIACOBAHUS U IIOITHCAHHS. ,

PykxoBoauTenp VICTIONHATENBHOTO KOMMTETA IIPH PAaCCMOTPEHWH IIPOSKTOB
JOKYMEHTOB IpoBepsieT coOmroneHrne PernmameHTa ODKHOCTHBIMH  JIMIAMH
VCIOMHUTEIHPHOT0 KOMHTETA B YacTU CPOKOB BBIIOIHEHUS aJMHUHHCTPATUBHBIX
Ipolenyp, WX IIOCIENOBATENbHOCTH M IONHOTHI, HAlu4yHks  COITIACOBAHUH
YIIOJITHOMOYEHHBIX JOJDKHOCTHBIX JUI VICIIONHMTENEHOIO KOMHTETa B CHCTEME
3JIEKTPOHHOTO JJOKYMEHTO000pOoTa.

B cayuae BHISBIEHHS ~HapyIIeHHH B 9YacTH CPOKOB  BBIIOJHEHHS
aJIMUHHCTPATUBHBIX IPOLENyp, UX IOCIeN0BaTeIbHOCTH U IOJHOTEI PyKOBOIUTEND
HCoMHUTEIPHOT0 KOMHUTETa WHUIMHUPYET INPUBICYEHHE K OTBETCTBEHHOCTH JIHII,
JIOTTY CTUBIIINX HapyIICHI, B COOTBETCTBHH C IMyHKTOM 4.3 PermamenTa.

AIMUHUCTPATHBHBIC MPOIENyphl, yCTaHABIMBAEMEIE HACTOSIIHAM ITyHKTOM,
BBITIOJTHSIIOTCS B TE€UEHUE JIByX PabOUnX JHEH.

PesynpTaraMy  BBITIONHEHUS aJMHUHUCTPATHBHBIX IPOLEIYp  SBJLAIOTCA:
pemenne o0 OTKase B IpHeMe NOKyMEHTOB HEOOXOIMMBIX MU MPEOCTaBICHHA



MYHUIUITATBHON YCIIYTH, pelleHre 00 OTKasze B MPeNOCTaBICHUH MYHUIIUIIATLHOMN
YCIIyTH, COTIaCOBaHUE TU3alH-TIPOEKTa pa3MelIeHns HHQOPMAIIHOHHON BEIBECKH.

3.5.4. Hcnonnenue mnpouenyp, yKa3aHHBIX B TIyHKTax 3.5.2 - 3.5.3,
PermaMenTa, npM HaIMYUM TEXHMYECKOM BO3MOXXHOCTH OCYIIECTBISICTCS B
aBTOMaTHYECKOM pexumMe c WCIIOJIE30BaHUEM aBTOMAaTHU3UPOBAaHHOU
HH()OPMALMOHHOM CHUCTEMBI, NpeJHa3HAUeHHOM AJIsI OKa3aHMs TOCYIapCTBEHHBIX U
MYHULIATTATIBHBIX YCIIYT.

MakcuMaabHBIA ~ CPOK  BBINOJHEHWS  aJIMHUHUCTPATHUBHBIX  IPOLELYD,
YKa3aHHBIX B I[yHKTe 3.5. PernamenTa, cOCTaBIIsIeT YeThIpe paboduX JTHS.

3.6. Belnaua (HanpaBieHUe) 3asIBUTEITIO Pe3yIIbTaTa MyHUIMIIAIBHOM YCIIyTH

3.6.1. OcHoBaHMeM Havaja BBITOJNHEHHS &IMHHUCTPATHBHOM IIPOIELYPHI
ABJISIETCS IIOJ[y4CHHE [OJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BEIIOJIHEHHE
aIMUHUCTPATHBHOM IIPOLELYPHI, NOKYMEHTa, IOATBEPXKIAIOIIETr0 IIPeIOCTaBICHUE
MYHULATAJIEHOR YCIyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBHITIOJHEHHE aIMUHUCTPATUBHOM
IIPOLEAYPHI, CIELHUAIUCT OTHeNa CTPOUTENBCTBA, apxUTeKTyphl H JXKX (manee -
JIOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 BbIAauy (HalpaBlIeHHEe ) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JHII0, OTBETCTBEHHOE 3a BhIIady (HaIlpaBlICHUE)
JIOKYMEHTOB:

obecrieunBaeT pETUCTPAllMIO W  BHECEHHWE CBEIEHWM O pe3ysbTare
IIPEOCTABICHNUs] MYHHIUIAIBHON YCIyrd B IOACHUCTEMY BEICHHS IOKYMEHTAIINU
aBTOMAaTU3UPOBAHHON MH()OPMAITMOHHONW CHCTEMBI, IPeAHa3HAYCHHON JIsI OKa3aHUsA
TrOCYHApCTBEHHBIX W MYHHLUIAIBHBIX YCIyr © (WIH) TOCYIapCTBEHHYIO
MHGOPMAaIMOHHYIO CUCTEMY 00eCTieueHHUs TPalOCTPOUTENBHOMN eI TETFHOCTH;

U3BEIIaeT 3asgBUTENI (ero IIPeICTaBUTENsI) CIocoOOM, YKa3aHHBIM B
3asBIICHUH, O pe3yJbTaTe IMPeJOCTaBICHUS MYHULMIAIBHON YCIyrM MU O
BO3MOJKHOCTH IOJIyY€HHSI pe3yJibTaTa IPeIOCTaBICHUS MYHULUIIAJIbHON YCIyI'H B
HcnonnurensHoM komuTeTe Hiu B MOLI,

UcnonHenue mpoleayp IpHd HAJIWNYUKM  TEXHUYECKOH  BO3MOXKHOCTH
OCYILIECTBIISAETCS B aBTOMaTHYECKOM pexuMe c HCTIOJIb30BAaHUEM
aBTOMATHU3UPOBAHHOK MH(DOPMAITMOHHOW CUCTEMBI, MpeIHa3HaYeHHON IS OKa3aHUA
rocyJIapCTBEHHBIX U MyHULIUITAIBHBIX YCIYT.

AJIMUHUCTpaTUBHEIE IPOLEAYPHl, yCTAHABIMBAEMBIE HACTOSAIIUAM IIyHKTOM,
BEITIOJIHSIFOTCS. B T€YEHHE OJHOro pabodero AHS CO JHS TOAIUCAHUS JOKYMEHTA,
TIOATBEPIKIAIOIIET0 TPENOCTaBlIeHne (OTKa3 B IIPENOCTaBICHWH) MYHHUIUIIATBHOU
YCIyTH, YIOJHOMOYEHHBIM IOJDKHOCTHBIM JIUIOM VICTIONIHUTENBHOrO0 KOMUTETA
(McrioTHUTETEHBIM KOMATETOM).

PesynpraTaMu BEIIONHEHWS aJIMWUHUCTPATUBHBIX IIpOLEAyp  SABIIIOTCS:
pa3MellleHre CBeJeHUM O pel3yJibTaTe IPeIOCTaBICHUS MYHUIUIAIBHOW YCIyrd B
WHOOPMAITMOHHEIX CHCTEMaX, U3BEIeHHe 3asBUTENS (ero TMpeiCTaBUTENs) O
pe3yJlbTaTe IPeIOCTaBICHUS] MyHHUIIAITAIIBHON YCIyTH B CII0CO0aX ero MOIy4YeHHUs.

3.6.3. Tlopsmox Bblmauu (HampaBlICHWs) pe3yjibTaTa IIPEAOCTABIICHHUS
MYHULUIIAIBHON YCIIyTU:

3.6.3.1. Ilpu obpaleHnu 3asBUTENS 32 PEe3yIbTaTOM MYHHUIMIIAIBHON YCIyTH
B M®I], paGotHux M®I] BeIgaeT 3asgBUTENIO pe3yIbTaT MyHULIUIIAIBHON YCIYyTH B



GopMe dK3eMIUIIpa JJIEKTPOHHOTO [OKyMeHTa Ha OymaxHoM Hocutene. Ilo
TpeOOBaHMIO 3asBUTEN BMECT€ C OK3EMIUIIPOM 3JIEKTPOHHOTO [OKYMEHTa Ha
OyMa)XHOM HOCHUTENle €My MOXET OBITh IPENOCTaBJIEH JK3EMIULIP 3JIEKTPOHHOIO
JNOKyMEHTa IIyTeM €T0 3allMCH Ha ChEMHBIA HOCHTEIb.

AIMVHWCTpaTUBHBIE IPOLEAYypPHl, yCTAHAaBIMBAEMbIE HACTOSIIMM IIyHKTOM,
BEITIOJIHAIOTCS B IOPSAAKE OYEPEOHOCTH, B HEHb INPUOBITHS 3aSBUTENSI B CPOKH,
yCTaHOBJIEHHBIE perjlaMmeHToM paboTer MO,

PesynbraraMy  BBINOJIHEHUSA aAAMHUHUCTPATUBHBIX IIPOLEAYP  SBIAIOTCH:
buxcanys ¢akxTa BbIAYM pe3yibTaTa IIPEOCTABICHUS MyHHLWIAIBHON YCIyTH B
AVC MOILI, pesynpTaT IIpeJOCTaBICHHUS MyHHULUIIAIbHOM YCIyTH, BBIIAHHBIN
3asBUTEIIIO.

3.6.3.2. Ilpu oOpalleHuy 3asgBUTEN 33 PE3yIbTaTOM MYyHHUIMIIAIEHON yCIIyrH
uepes PecryGIuKaHCKUI TIOPTAn 3asBUTENIO B JHYHBIA KaOWHET aBTOMATHIECKH
HaIlpaBJISeTCS DJIGKTPOHHBIM 00pa3 TOKyMeHTa, SBIIOLIETOCS pPe3yJIbTaToM
[IPegOCTaBICHUSA MYHULHAAJIbHON YCIIyTH, MOAIMCAaHHBIN YCHJICHHOM
KBaM(DULIMPOBAHHOM 3IIEKTPOHHON IOAMKCHIO YIIOJHOMOYEHHOTO OJPKHOCTHOIO
muua UcnionaurensHoro komureTa (VCoaHUTEIEHEIM KOMUTETOM).

AMUHUCTpaTUBHBIE TIPOLENYPHl, YCTAaHABIMBA€Mble HACTOSIIKAM IIyHKTOM,
BBIITOJIHSAIOTCS B JIHb MTOANMCAHUS JOKYMEHTA, [T0TBEPKAAIOIIEro IPEIOCTaBIICHHE
(oTkaz3 B  IPeNOCTaBICHHM) MYHHUIMIANbHON  YCIYrH, YIOJIHOMOYEHHBIM
IOJDKHOCTHBIM JiiioM McronHuTensHOro koMuteTa (McrmomHuTe IbHEIM KOMATETOM).

PesynpTaTaMy  BEINOJIHEHUS aJMWHUCTPAaTUBHBIX IIPOLENYP  SBIIOTCS:
HampaBlieHue (MPEIOCTaBICHHE) C HCIOJb30BaHWEM PecmyOnIMKaHCKOro IopTaja
3aSBUTENII0 JOKYMEHTa, ITOJTBEPXKJAIOLIEr0 IPEJOCTaBICHUE MYHHIMIIATBHON
yCIyr# (B TOM YHCIIE OTKa3 B IPEAOCTaBIeHUH MyHHUIIUIIATBHON yCIIyTH).

3.6.3.3. [Ipu oOpalieEUy 3asBATENS 3a Pe3yJIbTaTOM MYHHIUIIAIBHOW yCITyTH
B VICIIOTHUTENBHBI KOMHUTET, IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAAUY
(HampaBlieHHe) TOKYMEHTOB, BEIAeT 3asBUTEIIIO Pe3yIbTaT MyHHUIUIIAILHOUW YCIyTH.
[To TpeGoBaHUIO 3asBUTEISI BMECTE C DK3EMILIAPOM IJIEKTPOHHOTO JOKYMEHTa Ha
OyMaXHOM HOCHTeNle €My MOXKeT OBITh IIPEIOCTaBIIEH JK3EMILIAP JJICKTPOHHOI'O
JIOKyMEHTa ITyTeM €r0 3alllCH Ha Cb€MHBIA HOCUTEIb.

AJIMUHHUCTpPATHBHBIC TPOIEAYPHl, yCTaHABIMBAEMbBIE HACTOSIIMM ITyHKTOM,
OCYILECTBIISIOTCS B TIOPSIKE OYEPEIHOCTH, B JIeHb NPHOBITHA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE [TpaBunamu BHYTPEHHETO TPYZIOBOI'O pacriopsiaka
N cnonHUTENHHOTO KOMUTETA.

PesynpTaTroM  BBIONHEHWS  aAMUHHMCTPATHBHBEIX  IPOLEAYp  SBJIFOTCA:
dbukcarpst GakTa BbIa4M pe3yibTaTa MPeJOCTaBICHHs MyHHIUIAJIbHONW YCIYyTH B
ABTOMATH3HUPOBAaHHOW WH(MOPMAIMOHHON CHUCTEME, NIPEAHA3HAYECHHON IS OKa3aHUs
roCyJapCTBEHHBIX U MyHULIANIAIBHEIX YCIIyT.

3.7. VictipaBiieHne TEXHUYECKUX OIUOOK

3.7.1. B cinydae oOHapyXeHHs TEXHHYECKOH OMMOKH B JIOKYMEHTE,
ABIISIFOIIEMCS.  pE3yIbTaTOM MYHHIUIIAJILHOM YCIIyI'W, 3asBUTENb HAIIPaBIACT B

HcrmonHUTENBLHEBII KOMUATET:
3asBieHHe 00 WCIPaBICHUH TEXHHUYECKOU ommbku (mpmioxeHue Ne 5 x

HacTosImeMy PernaMeHTy);



IOKYMEHT, BBIIAHHBIA 3asBUTENIO KaK pe3yJIbTaT MYHHUITUIAILHON YCIIyTH, B
KOTOPOM COIEPKUTCS TeXHUUIECKas OIrOKa,

JOKYMEHTBI, UMEIOIIKE IOPUIUYECKYIO CHITY, CBUICTEIECTBYIOIINE O HATHIHH
TEXHUYECKOH OLTHOKH.

3asBieHre 00 UCIPABIEHUN TEXHUUECKON OIIMOKY B CBEIEHMIX, YKa3aHHEIX B
OOKYMEHTE, SBIIONEMCS pEe3ylbTaTOM MYHUIWIANBHOW YCIyTH, IIOJAETCS
3agBUTENIEM (YIIOITHOMOYEHHBIM IIPEJCTaBUTENIEM) [OUTOBBIM OTIIPABIEHNEM (B TOM
YHUCJIE C HCIOJIb30BAaHMEM OJIEKTPOHHOM IIOYTHI), Jub0 uepe3 PecmyGnmkaHCKwit
noptait ui M®LI,

3.7.2. JlOIKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a TMpPHEM JIOKYMEHTOB,
OCYHIIECTBIIET IIPUEM 3asBIIeHHA OO0 WCIPaBICHUH TEXHUYECKON OIIMOKH,
PETUCTPUPYET 3asgBICHHE C MPHWIOKEHHBIMU JOKYMEHTaMH U IIepefaeT Hux
JOOJKHOCTHOMY JIAIlYy, OTBETCTBEHHOMY 3a 00pabOoTKy JOKYMEHTOB.

AJMUHHCTpaTHBHBIE IIPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BEIIIOJIHSAIOTCS B TEUEHUE OJHOI0 pabodero ITHS ¢ NaThl PErUCTPALlUY 3asBIICHHU.

PesynpTaramMy  BEIIOMHEHUS aJMUHUCTPATHUBHBIX IMPOLEAYDP  SBISIOTCS:
IIPUHATOE M 3aperuCTpUpPOBaHHOE 3asBIICHWE, HANpPaBIeHHOE Ha pPacCMOTPEHHE
JOJDKHOCTHOMY JIAITYy, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB,
paccMaTpyMBaeT MNOKYMEHTBl M B LEIIX BHECEHHS WCIpPaBIEHHWH B JIOKYMEHT,
ABIIIOIIMNCS PE3YIBTATOM IIPEAOCTABICHUS MYHULIUIIATEHON YCIIYTH, OCYIIECTBIISIET
IIPOLIEAYPEL, IPEAYCMOTPEHHBIE yHKTOM 3.5 PernaMenTa, ¥ BEIHaeT UCHPaBICHHBIN
JOKYMEHT 3asBUTENIO (yIOTHOMOYCHHOMY MPEACTABUTENI0) JUYHO IIOJ POCITHCH C
U3BATHAEM Y 3asBUTENS (YIOTHOMOUYEHHOIO IIPEICTABUTEIISI) OPUTHHAJIA IOKYMEHTA, B
KOTOPOM COJIEPKUTCS TeXHHUYECKas OIMMOKa, WM HaIpaBlisIeT B aapec 3asBUTEIs
IIOYTOBBIM  OTHpaBieHHEeM (IIOCPEJCTBOM  3JIEKTPOHHOM TOYTHI) THCBMO O
BO3MOXHOCTH TIOJTy4YeHHUS NTOKyMEHTa IpH IIPEIOCTaBICHUH B VICTIOTHUTEIbHBIN
KOMUTET OpUTHHAIA JOKYMEHTa, B KOTOPOM COIEPIKUTCS TeXHIIECKas OIMUOKa.

AIMUHUCTpATHBHBIE TPOIEAYPHl, yCTaHAaBIMBaeMble HACTOSIIUM ITyHKTOM,
BEITIOJIHSAIOTCS B TEYEHHE IByX pabouMx IHEH Iociie 0OHapy)KEHHUS TEeXHHUIECKOH
OIMOKM WU TMOJy4eHHs OT JIFoOOro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUA O
JOTTYIIIEHHOH OITHOKE.

PesynpTaraMy  BBITIOMHEHUS aIMHUHUCTPATUBHBIX IMPOLENYp  SABISFOTCA:
BEIIaHHEIN (HAIIpaBIIeHHBIH ) 3asBUTENIO TOKYMEHT.

4. Topsimok u GOpMBI KOHTPOJIS 32 MPEeIOCTaBIeHHEM MYHHULIUIIAIIEHON YCIIyTH

4.1. TTopsimok OCYIIECTBICHHS TEKYIEro KOHTPOJIS 3a COOMIOIeHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMLIAMHU TIOJI0KEHUN PernamMenTa u WHBIX
HOPMAaTHBHBIX ITPABOBBIX aKTOB, YCTAHABIUBAIOINX TPeOOBaHUS K IIPEAOCTABIIEHUIO
MYHHIIHATIATHHON YCIYTH, & TAaK)Ke IPUHATHEM UMH PEIICHUN

KoHTpob 3a MOJHOTOM ¥ Ka4ecTBOM IIPENOCTaBICHHS MyHHLHMIIAIbHON
YCIIyTH BKIFOUaeT B ce0s BBIIBICHHE W YCTpaHCHHE HapyleHMH IpaB 3asgBUTEIICH,
IIPOBEJIEHHE IIPOBEPOK COOMIONEHUS TPOIENYp MPEAOCTaBICHUS MyHHMIHUITaTbHON
YCIYr'd, ITOArOTOBKY pelieHuii Ha nedfictBus (6e3felicTBHE) MOIDKHOCTHBIX JIHIL
opraHa MECTHOT'O CaMOYyIIpaBIEHUS.



@opmMaMu KOHTpPOJSL 3a COOJIOJEHHMEM WCIIONHEHUS aIMHHUCTPATHBHBIX
IIPOLIEAYP SIBIISAIOTCS:

1) mpoBepka U coOIJIacoBaHWE IIPOEKTOB JOKYMEHTOB I10 IIPEIOCTABIECHHUIO
MYHHULMIAJILHON YCIyTH;

2) IpoBOOUMBIE B YCT@HOBIEHHOM  IIOpSAKE  IPOBEPKH  BEIECHHUSA
IEIONPON3BOCTBA,;

3) mpoBefieHHe B  YCTAHOBJICHHOM IIOpPSAKE KOHTPOJBHBIX  IPOBEPOK
COOIIrOIeHNs IPOLIEAYP NPEAOCTABICHISI MyHHUIIUIIATBHOM YCIIyTH.

B memax Tekymiero KOHTpOJIS WCHOJNB3YIOTCS CBEIECHUS, HMEIOILIHECS B
DJIEKTPOHHOH 0a3e NaHHBIX, CITy)KeOHas KOPPECTIOHIEHIWs, YCTHAasS W IMChMEHHAas
uHbOpMaIUs IOJDKHOCTHBIX JINLL, OCYILECTBIISIOLIUX BBIIIOJIHEHUE
aOMUHUCTPATUBHEIX IIPOLEAYD, KypPHaIbl y4eTa COOTBETCTBYIOIIUX JIOKYMEHTOB U
IpyTHe CBEICHUS.

JIs  OCyIlecTBIEHHS KOHTPOJS 3a COBepIICHWEM JEHCTBHH  IIpU
IIPEIOCTABIICHUY MYHHUIIUIIAJILHOW YCIYTM U IPUHATHHA PEIIeHUH pPYyKOBOIUTEIO
opraHa MECTHOI'O CaMOYINPAaBIECHUsS IIPEACTABILIIOTCA CIPaBKH O pe3ylbTrarax
IIPEOCTABIIEHU MyHUIIUIIAIBHON YCITyTH.

O cay4asx ¥ IOpUYMHAX HapyUIEHHS CPOKOB, IIOCIENOBATEIBHOCTH W
ColeprKaHus aIMUHHCTPATUBHBIX IPOLEAYP MAODKHOCTHBIE JHUI[a HEMEICHHO
MHQOPMHPYIOT pYKOBOAWTENS OpraHa, IPEJOCTABIIONIEr0 MYyHHUIUITAIBHYIO
YCIyTY, a TaK)Ke MPEAIPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHHIO HapyIIeHUN.

Texymmii KOHTpoIb 3a COOJNIOJEHHEM IIOCIeNOBaTeIbHOCTH JAeUCTBUH,
OIpEeNeNeHHBIX  aJIMHHHCTPATUBHBIMA  IIPOLEAYpaMH II0  I[IPEJOCTaBIECHHUIO
MYHHUIUNIAIBHON YCIYTH, OCYLIECTBIIAETCS 3aMECTUTENIEM pPyKOBOLUTENS OpraHa
MECTHOTO CaMOYIIpaBJIEHUS, OTBETCTBEHHBIM 3a OpraHu3anuio paboTel IIO
IIPEIOCTABIIEHUIO MYHHIIHIIATHHOMN YCIYTH, Ha4aJIbHUKOM oTzena,
OCYILECTBIISIOLIET0 OpPraHU3aIMI0 PabOTHl IO IPEIOCTaBICHUIO MyHHUIUNAIBHON
YCILyTH.

[TepeueHb MOMKHOCTHBIX JIAL, OCYIIECTBIAIOIUX TEKYIIUH KOHTPOJIb,
YCTaHaBJIMBACTCS TOJIOXEHUSAIMU O CTPYKTYPHBIX MOAPA3eICHUAX OpraHa MeCTHOTO
CaMOYIIPaBJIEHUS U JOJDKHOCTHBIMU PErIaMeHTaMHu.

4.2. TTopsiIOK ¥ TIEPUOAUYHOCTh OCYIECTBIIEHHUS IIJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK TTOJTHOTH! ¥ Ka4eCTBa IIPEIOCTaBICHNS MyHHUIIUIIAIbHON YCIYyTH, B TOM
YHUCJIe TIOPSIOK B (QOPMBI KOHTPOJIS 3a IIOJTHOTOM U Ka4eCTBOM IIPEIOCTaBICHHUS

MYHUIUTIAIEHON yCIIyTH

KoHTponbHEIE TPOBEpKH MOTYT OBITh IIIAHOBBIMU (OCYILECTBIATHECS Ha
OCHOBAaHMM IIOTYrOJOBBIX MJIH TOMOBBIX IIAHOB pabOTBl OpraHa MeCTHOTO
CaMOYyMpaBJIeHUs) ¥ BHEIUIAHOBHIMU. IIpu IpoBefeHHMH IIPOBEPOK  MOTYT
paccMaTpUBaThCS BCE BOIPOCHI, CBSI3aHHBIE C IIPEJOCTaBICHHEM MYHHIMIIAIBHON
yCIryru (KOMITIEKCHEIE TIPOBEPKH ), WIIH 110 KOHKPETHOMY OOpaILECHHIO 3asBUTEIIS.

4.3. OTBETCTBEHHOCTH JTOJDKHOCTHBIX JIUI OpraHa, IPeAOCTaBIISIOIIETO
MYHHIIUIATBHYIO YCIyTY, 3a pelieHus U neiicTus (Oe3neiicTUe), IPUHUMACMBbIe
(ocylecTBIsIEMbIe) HMH B XOJ€ IIPEIOCTABICHMS MyHUIUIIATBHON YCITyTH



Ilo pe3ympraTaM NpOBENECHHBIX NPOBEPOK B CIy4Yae BBIABICHUS HApYIICHHH
IIpaB 3asgBUTEJIEH BUHOBHbIE JIMIAa IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATeIbcTBOM Poccuiickoit Meneparuy.

PykxoBoauTens opraHa MECTHOTO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIIEHHUIA.

PykoBoqurens (3aMECTHTENb PYKOBOLUTEINS) CTPYKTYPHOTO IOAPA3ZeIeHHs
OpraHa MECTHOTO CaMOYIIPaBIEHUS HECET OTBETCTBEHHOCTH 32 HECBOSBPEMEHHOE H
(unu) HeHaayeXxallee BbIIONHEHWe aIMHHUCTPATHBHBIX IEHCTBHM, YKa3aHHEIX B
pasnene 3 Pernamenra.

JIOJDKHOCTHBIE JIMIa M HHBIE MYyHHUIUIIAJIBHBIC CIY)KAIlWe 3a pEIIeHHS U
nericTus (OesneficTBre), IPHHIMaEMbIe (OCYIIECTBISIEMEIE) B XOE IPeI0CTaBISHHs
MyHULHIAIBHOW  YCIYyTH,  HECYyT  OTBETCTBEHHOCTh B  YCTaHOBJIEHHOM
3aKOHOJATEILCTBOM TIOPSIIKE.

4.4. ITonoxeHus, XapakTepusyrommye TpeGOBaHUs K MOPSIAKY ¥ (opMaM KOHTPOJIS 3a
[IPEIOCTaBJICHUEM MYHMIHMIIAILHOM YCIIyTd, B TOM YHUCIE CO CTOPOHBI IpaXkaaH, uX
Oo0BeAMHEHUHN U OpraHu3aIuii

KoHTpons 3a IpefocTaBIeHHEM MYHHUIUIIATBHOW YCIYTH CO CTOPOHBI
IpaXxnaH, uX OOBEOUHEHMH W OpraHW3aIlUi, OCYIIECTBISIETCS IIOCPEICTBOM
OTKPBITOCTHU JEATEIBHOCTU OpraHa MECTHOT'O CaMOYIIPABJICHHUS IPH [IPEI0CTABIEHUN
MYHHULUIAIBHOM YCIyTdW, IIONy4YeHHS IIONHOH, aKTyalbHOW ¥ JOCTOBEPHOM
uH(OpMaLUK 0 MOPSAKe MPEeIOCTABICHUS MYHUIMIANBHON YCIIyTH U BO3MOXKHOCTH
nocynebHoro paccMoTpeHus oOparmieHuil (kano0) B mpolecce MpemoCTaBIeHHUS
MYHULIATIAIEHON YCITyTH.

5. HocyneOHbli (BHeCY1eOHBIN) TOPSAAOK 00KaIOBaHUS PEeIeHHH U NeHCTBUM
(6e3neticTBus) opraHa, IPEeIOCTABISIONIET0 MyHUIUIIAIEHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO [IEHTpa MIPeIOCTaBIeHUs FOCYJapCTBEHHBIX 1
MYHUIUITATBHBIX YCITyT, OpraHu3allii, yka3aHHbIX B gacTh 1.1 cTateu 16
®OenepanpHoro 3akoHa No210-D3, a Taxke UX JODKHOCTHBIX JIUL, MyHHUIIAIAIbHBIX
CITy’KaIluX, pabOTHUKOB

5.1. 3asBHTEIX WMEIOT IIPaBO Ha OOKAJIOBaHWE B [OCYAEOHOM IIOPSAIKE
pereHui U aercTBul (6e3mecTBUSA) OpraHa, MPeAoCTaBISIONEr0 MyHAUIIAIBHYIO
YCIIYTY, DOJKHOCTHOTO JIWIIa OpraHa, IPeJOCTaBIISIOEr0o MyHUITUIIAIEHYIO YCIYTY,
MYHUIIUTIATEHOTO  CIy’Kalllero, pPYKOBOAUWTENS  OpraHa, IPeIOCTaBIIAIOLIErO
MYHHUIUIIATBHYI0  YCIyTy,  MHOTOQYHKIMOHAIFHOTO  I[EeHTpa,  pabOTHHKA
MHOTOGYHKITHOHATIBHOTO IIeHTpa, OpTraHu3alliid, MpeIyCMOTPEHHBIX dYacThio 1.1
cratbu 16 @enepanpHoro 3akona Ne 210-D3, a Taxoke UX pabOTHUKOB.

3agBUTETE MOXET OOpaTUThCS C JKaloOoH, B TOM 4YHCIE B CIEIYFOLIUX
CIIy4asix:

1) wHapymieHWe CpoKa perucTpalyy 3ampoca O  IIPeJOCTaBICHHHU
MYHUIIUANIATIBHON YCIIyTH, 3a1poca, yKa3aHHOro B cTartbe 15.1 ®enepaibHOro 3aKoHa
Ne 210-@3;

2) HapylIeHHe CpoKa MPEAOCTaBICHUS MyHULIUIIAIIBHON yciryrd. B ykazanHoM
ciydae nocynebHoe (BHecyneOHOe) 00xalloBaHUE 3asSBUTENIEM PELICHUH U NeWCTBHMA



(6e3meiicTBuS) MHOTO(YHKITHOHAILHOTO IIEHTpA, paboTHuKa
MHOTOQYHKIIMOHAIGHOTO  IIGHTpa  BO3MOXHO B  Cilydae, €ClIi  Ha
MHOTOGYHKIIUOHANBHEI LEHTp, pelleHus u jaeicTBus (0Oe3neiicTBHE) KOTOPOTO
O0XKaIyroTCsA, BO3JOXEHa (YHKIMS 10 TMPEJOCTaBICHUI0 COOTBETCTBYIOIINX
MYHHLUNAIBHBIX YCIYT B IIOJHOM 00BEME B TOPSIKE, ONMpPEAeIeHHOM YacThio 1.3
cratbu 16 @enepansHoro 3akoHa Ne 210-D3;

3) 1peGoBaHme y 3asBHUTENS HOKYMEHTOB MM HHQOPMAIUH JHOO
OCYIIIECTBJIEHUS JEeWCTBUM, IIPEICTABICHHE WM OCYIIECTBIEHHE KOTOPBIX HE
IIPETYCMOTPEHO HOPMATUBHBEIMU IPaBOBBIMH akTamu Pocculickoit ®epnepamnuu,
HOPMAaTUBHBIMK IIpaBOBBIMH akTaMHu PecmyOmuku TarapctaH, MyHHUIHATAIbHBIMEA
IIPAaBOBBIMU aKTaMU IS IPEAOCTABICHUS MyYHULIUITAIEHOHN YCIYTH;

4) oTka3 B IpHeMe OKYMEHTOB, IIPEJOCTaBICHUE KOTOPBIX IIPEIYCMOTPEHO
HOPMAaTUBHBIMHM IIpaBOBBIMM akTaMu Poccuifckorr ®emeparinu, HOPMATHBHBEIMHU
IIpaBOBBEIMU akTaMu PeciryOmuku TaTapcTaH, MyHUITUTIAIBHBIMU TPABOBBIMH aKTaMH
IUIs TIPEAOCTaBICHUS. MyHUIIUIIAIIEHON YCIIYTH, Y 3asSBUTEIIS,

5) oTKa3 B MPeHOCTaBICHUN MYHHUIUIIAIFHON YCIIyTH, €CIIM OCHOBAHUSA OTKA3a
He IIpeyCMOTpPEHB! (eIepabHBIMU 3aKOHAMU U IPUHSITHIMA B COOTBETCTBUU C HUMU
WHBIMU HOPMAaTHBHEIMH INPaBOBEIMU akTamu Poccuiickoit Deneparnd, 3aKOHaAMH U
WHBIMA  HOPMAaTUBHBIMH  TIPaBOBEIMH  akTamu  PecmyOmukm — Tartapcras,
MYHULAATBHBIMA [PaBOBBIMA aKTaMHU. B yKkasaHHOM ciiydae jgocyneOHoe
(BHecyneOHOe) oOaloBaHHMe 3asBUTENIEM pelIeHuM U JeicTBuil (Oe3meiicTBUs)
MHOTO(QYHKIIMOHAJIBHOTO I[eHTpa, pabOTHHKAa MHOrO(QYHKIMOHAJIBHOIO I€HTpa
BO3MOXHO B Cllydae, eIl Ha MHOTO(YHKIIMOHAIBHBIN [IEHTp, PEIICHUs U IeHCTBUA
(Oe3melicTBrE) KOTOPOTO OOKAIYIOTCS, BO3JIOXKEHA (DYHKIUSA II0 NPEHOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHIHMIIATBHBIX YCIyr B TIONHOM OOBEMEe B IIOpAIKE,
ompeneneHHOM dacTeio 1.3 cTateu 16 @enepanbHoro 3axoHa Ne 210-D3;

6) 3arpeboBaHUe C 3asIBUTEINS NPU MPEJOCTaBICHUH MyHUIUIAIBHON yCIIyTH
IUTaThl, HE MPEIYCMOTPEHHOW HOPMATHBHBIMU IIPaBOBBIMU akTaMH Poccuiickoi
Deneparnvy, HOPMATHBHBIMH IIPABOBEIMH akTamMu PecmyGmuku — Tarapceran,
MYHHITHIIATEHBIMY ITPaBOBBIMU aKTaMU;

7) oTKaz opraHa, INPEOCTABJLIFOIIETO  MYHUIUIAIBHYIO  YCIyry,
IOJDKHOCTHOTO JIMIla OpraHa, TIPEHOCTaBIAIONIEr0 MYHUIHNAIBHYIO YCIYTY,
MHOTOQYHKIIHOHAIFHOTO II€HTpa, pabOTHHKA MHOTOQYHKIIMOHAIBHOIO LEHTPA,
OpraHm3alyii, IpeIycMOTpeHHbIX dacThio 1.1 cratem 16 @enepanbHoro 3akona Ne
210-®3, uny ux pabOTHUKOB B UCIPABIEHUH JOIMYIIEHHBIX HMH OIIE9aTOK U OIIHOOK
B BBIJaHHBIX B pe3yNibTaTe MPEJOCTaBICHHUS MYHHULUIAIBHON YCIyI'M ITOKyMEHTaX
1100 HapyIllleHHe YCTaHOBJIIEHHOTO CpOKa TaKUX HCIIpaBleHHH. B yKasaHHOM ciydae
nocynebHoe (BHecymeOHOe) OOKallOBaHWE 3asBUTENIEM DpEIIeHHH U IeHCTBHA
(6e3meiicTBUA) MHOTO()YHKIIHOHAJIBHOTO EHTPA, paboTHuKa
MHOTOQYHKIIHOHAIBHOTO  IIGHTpa  BO3MOXHO B Cllydae, eClId  Ha
MHOTOGYHKIIMOHAIBHEIM [IEHTP, peIleHus u paeiicTBus (Oe3melicTBHE) KOTOPOTO
00XKaTyroTCs, BO3JIOKEHA (DYHKIUS [0 TIPEAOCTABICHUIO COOTBETCTBYIOLIUX
MYHHIIUIIAIBHBIX YCIyT B IIOJTHOM OOBeMe B IOPSAKE, OINPENEICHHOM dYacThio 1.3
cratbu 16 ®enepanpHoro 3akona Ne 210-D3;

8) HapyllleHHWe CpOKa WM IOpsKa BbIIa4d INOKYMEHTOB IIO De3ybTaTaM
IIPEeIOCTaBIICHNS MyHUITUIIAIEHOH yCIIyTH;



9) npHOCTaHOBIEHWE NPENOCTABICHHS MYHHUIMIIAIBHOM YCIYyI'W, €clu
OCHOBaHHS IIPHOCTAHOBJICHHUA HE IPEIyCMOTPEHHl (QenepalbHBIMH 3aKOHAMH U
NPUHSATBIMA B COOTBETCTBHM C HMMH MHBIMM HOPMATHBHEIMH NPABOBEIMH aKTaMM
Poccuiickoit Penepanuy, 3aKOHAMH ¥ UHBIMA HOPMATHBHBIME IIPABOBEIMHA aKTaMH
Pecy6bnukn TaTapcTaH, MyHHIMIIATPHBIME [PaBOBHIMM aKTaMH. B yKazaHHOM
ciiydae nocyznebHoe (BHecyneOHOE) 00KaloBaHNe 3asBUTEIEM PEIIeHUH U IeHCTBUH
(6e3meticTBY) MHOTO(YHKITHOHAIBHOTO IeHTpa, paboTHUKA
MHOrOQyHKIIMOHAJIBHOTO ~ II€HTpa  BO3MOXHO B  CIy4ae, ecny  Ha
MHOro(QYHKIIMOHAJBHBIA IEHTp, pelleHus U jelicTBus (Oe3meficTBHE) KOTOPOTO
O0XalIyroTCs, BO3JIOXKEHA (YHKIHMS [0 IIPEIOCTABIEHUIO COOTBETCTBYIOLINX
MYHHIMIIANLHEIX YCIYT B IIOJIHOM 00BeMe B TOpSIKEe, ONMpeleeHHOM 4YacThio 1.3
crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBanue y 3asBHTENS IIPH IIPEAOCTABICHAN MyHULUIAILHOR yCIyTrHd
IOKYMEHTOB WM WH()OPMAIUU, OTCYTCTBHE U (WJIHM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBaJHCh IIPH IIEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIMMEBIX
JUIss  [PEAOCTaBICHUS MYHUIUNAIBHOW yCIyrd, JmO0 B IIpelOCTaBICHUU
MYHHITUIAILHON yCIIyTH, 332 UCKIIOYEHUEM CIIydaeB, IIPeIyCMOTPEHHEBIX IIYHKTOM 4
gactu | crateu 7 @exmepansHoro 3akoHa Ne 210-@3. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHoe) oOXalloBaHWE 3asBHTEIEM pEIIEHHM U JeHCTBHMA
(OezneticTBus) MHOTO(QYHKIIMOHAITHLHOTO [EHTpA, paboTHuKa
MHOTO(QYHKIMOHAJILHOTO  IIGHTpa  BO3MOXHO B  CIIy4ae, ecnmu  Ha
MHOIO(YHKI[MOHANbHBIA LEHTP, pelleHHs W AewcTBus (Oe3meiicTBHe) KOTOPOTO
oOXayloTcs, BO3JIOXKEHa (YHKIUS IO MPEIOCTABIEHUI0 COOTBETCTBYIOIIMX
MYHULHUNIAJIBHBIX YCIyT B IIOJHOM OOBEME B MOPSAKE, ONPENeICeHHOM 4acThio 1.3
cratbeu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKamoba momaeTcss B NMUCBMEHHOM ¢dopMe Ha OyMaKHOM HOCHUTeENe, B
DJIEKTPOHHOM (opMe B OpraH, NPEJOCTABISAIOMNN MYyHUIUIAIBHYIO YCIYTY,
MHOTOGYHKITMOHATBHBIN IIeHTP OO0 B COOTBETCTBYIOIIHMA OpraH rocyaapcTBEHHOU
BJIACTH, SBJLIFOINUIACS ydYpemuTesleM MHOTO(YHKIIMOHAIEHOTO IeHTpa (maiee -
yUYpeOuTeNb MHOTOGYHKIIMOHATBHOTO IIEHTpa), a TakkKe B OpraHU3alluH,
peaycMoTpeHHble vacTeio 1.1 crareu 16 ®DepepanbHoro 3akona Ne 210-03.
XKamober Ha pemenus wu jgedictBus (Oe3melicTBHE) pPYyKOBOAMTENS Oprasa,
IIPEIOCTABIIIONIEr0 MYHULUIATBHYIO YCIYTy, IOJAIOTCS B BBIMIECTOSIIHA OpraH
(mpu ero Hamuuuu) JWMOO0 B CIydae €ro OTCYTCTBHS PacCMaTpHBAIOTCA
HEIOCPEJICTBEHHO PYKOBOJHUTENIEM OpraHa, IPedOCTaBIIOIIEr0 MyHHUIMIIAIBHYIO
yeayry. JKamoGer Ha pemienus u  gedictBus  (GesnmeiictBue) paOOTHHKA
MHOTO()YHKITMOHAJIEHOTO [EHTpa MOAI0TCS PYKOBOJIUTEITIO 3TOTO
MHOTOQYHKIIHOHAIBHOTO IeHTpa. JKamoOsl Ha pemieHus u neiictus (Oe3zeiicTBre)
MHOTO(QYHKIMOHAJIBHOTO IIEHTPa MONAIOTCS YUPEIUTETI0 MHOr0(YHKIHMOHAIBHOIO
[EHTpa WU JOJDKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMAaTHUBHEIM IIPaBOBBIM
aktoM Pecmybmuku Tarapcran. JKamoOsr Ha pemenus u aedcTBus (Oe3neiicTBHe)
PabOTHUKOB OpTaHU3AIIHH, TIPeTyCMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanpHOro
3akoHa Ne 210-®3, mogaroTcs pyKOBOAUTEIAM 3TUX OpPraHU3ALUN.

Xanoba Ha permenust u neiicTBus (Oe3nelicTBHE) OpraHa, IPEeIOCTaBIAIONIETO
MYHHUIIUIAIBHYIO YCIyry, MOOJDKHOCTHOTO JHMIla OpraHa, IIPeIOCTaBIISIOIIErO
MYHHUIHTAIBHYIO YCIYTY, MYHHUIIUIAIBHOTO CIy’Kalllero, pyKOBOIMTEIA OpraHa,
IIPEIOCTABIISIONIEI0 MYHUITUIIAIBHYIO YCIYTy, MOYKET OBITh HaIpaBlieHa II0 IIOYTE,



yepe3 MHOIO(OYHKIIMOHATBHBIA [EHTP, C UCIOJb30BaHHEeM HHQOpPMalOHHO-
TeJIEeKOMMYHUKaIlMOHHON ceTn «VHTepHeT», oduUUIHanbHOrO caiTa Oprasa,
TIPEIOCTABJSIOIIETO  MYHUIIMNANBHYIO — yoIyry, EawHoro  moprama  juo.
PecmyGnukanckoro — moprayiia, — HHQOPMAllMOHHOM  CHCTeMBI  JOCYHeOHOro
o0XKaJIoBaHUs, a TaKkKe MOXXeT OBITh MPHHATA IPU JHIHOM IpHUEME 3asBUTEIS.
XKanoba na pemenus u nericteus (Oe3nelicTBre) MHOrOQYHKIIMOHAIBFHOTO LEHTPA,
paboTHHKa MHOTO(YHKIIMOHATBHOTO I[EHTPa MOXET OBITh HaIlpaBlIeHA II0 IOYTe, C
WCIIOJI30BaHUEM HH(OPMalMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «lMIHTepHeT»,
opuIMaIBEHOTO caiiTa MHOTOQYHKIHMOHAIBHOTO IIeHTpa, EawHOro moprama aubo
Pecriybnukanckoro — moprana, — MH(MOPMAIIMOHHOM  CHCTEMBI  J0OCYJIeOHOro
00XaJloBaHUS, a TaKXe MOXXET OBITh IMPHHATA IMPH JIHYHOM IIpHUEME 3asBUTEIIS.
XKanoba Ha pemeHus u nefictBus (Oe3neiicTBUE) OpraHU3allUi, MPeryCMOTPEHHBIX
gacTbio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-@3, a Taxke ux pabOTHHUKOB
MOXXeT OBITh HampaBlieHa II0 II0YTe, C HCITOJIb30BAHHEM HH(OPMAIIOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetu  «MHTepHeT», ObGUIHATBHBIX CaWTOB  OTHUX
opraamzaiuii, Equroro noprana nmu6o Pecmybmukanckoro mopraia, a TakKe MOXKeT
OBITH IPUHSTA TIPU JIMIHOM IIPUEME 3asIBUTEIIS.

5.3. XKanmoba momkHa comepikaTh:

1) HavMeHOBaHHWE OpraHa, IPEIOCTABIIIONIEr0 MYHHITUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIWIla OpraHa, MPEOCTaBIMIONIEr0 MYyHHUIIUIAIBHYIO YCIYyTy, JH00
MYHHITUTIAIEHOTO CITy)Xalllero, MHOTOGyHKIIHOHAIEHOTO LIEHTPa, €ro PYKOBOJUTEIS
u (wtm) pabOTHWKA, OpTraHM3alluil, IPeTyCMOTPEeHHBIX dacThio 1.1 crateu 16
QenepanpHoro 3akoHa Ne 210-03, mx pykoBomutenedt u (wim) pabOTHUKOB,
pemeHus U aecTBus (0e3melcTBrIe) KOTOPBIX 00XKaTyIoTCs,

2) dbamunmuro, UM, 0T4eCTBO (TIOCTIEAHEe - IIPH HAJIUYKK), CBEACHHUS O MECTe
KUTEJIbCTBA 3aIBUTEIS - (PU3UUSCKOTO Julla JTM00 HaUMEHOBaHUE, CBEACHHA O MECTE
HAXOXKIEHHUsS 3asBUTEN - IOPUAMYECKOro JMIa, a Takke HoMep (HoMepa)
KOHTAKTHOTO Tele(oHa, ajapec (aapeca) 3IEKTPOHHOM MHOYTHI (IPH HAIAYMH) H
TIOYTOBEIH aJpec, M0 KOTOPEIM JOJKEeH OBITh HallpaBlIeH OTBET 3asBUTEIIO;

3) cBemeHus 06 OOXKAITyeMBIX peIleHUsIX U AeHcTBUAX (Oe3neliCTBIM) OpraHa,
MIPENIOCTABISIFOINEr0 MYHHIIMITAIBHYO yCIYyTY, MJOJDKHOCTHOIO JIMIa Oprasa,
[IPEIOCTABIISIONIEr0 MYHHUITUITATBHYIO YCIYTy, TU00 MyHHIMIAIBEHOTO CIIy’Kallero,
MHOTO(GYHKIIHOHAIFHOTO IIeHTpa, pabOTHHKAa MHOTIO(QYHKIMOHAIBHOIO IIEHTPA,
oprasmsanuii, mpeaycMoTpeHHbx yacteio 1.1 crateu 16 @enepanpHoro 3akoHa No
210-®3, ux pabOTHUKOB; '

4) 10BOJBI, HA OCHOBAaHWM KOTOPBIX 3asSBUTENIb HE COITIACEH C DEIICHHEM U
netictBreM (Oe3elicTBHEM) OpraHa, MPeJIOoCTaBIIAIONIEr0 MYHHUIUIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMLA OpraHa, HPeJOCTAaBISIONEr0 MyHUIUIIAIBHYIO YCIYry, JH00
MYHUIAIAIBHOIO  CIYXKAIEro, MHOTOQYHKIIMOHAJIGHOTO II€HTpa, paboTHHKA
MHOTO(QYHKIIMOHATILHOIO LIEHTPA, OpraHM3aliii, IIPeIyCMOTPeHHBIX d9acThio 1.1
crateu 16 ®emepansHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
OBITH IIPENCTABIEHBI JOKYMEHTHl (TP HaJIWYWK), IOATBEPKAAONINE JTOBOJIBI
3asIBUTEISL, THOO WX KOIHH.

5.4. TloctymwuBimas >xano0a IIOMIEKHUT PErHCTpalid B CPOK HE IIO3JHEe
pabouero JHs, CIeIyIOIIero 3a JHEM IIOCTYIUICHHS.

5.5. XKamoba, mocTynuBIIAs B OpraH, MPEeNOCTABIIAIOMINANA MYHHIIUIIAIBHYIO
YCIyTy, MHOTOQYHKIHOHANBHBIM LEHTP, YYPEAMTENO MHOrOQYHKIHOHATIFHOTO



[[EHTpa, B OpraHW3allyy, IIPeIyCMOTpeHHbIEe YacThio 1.1 ctateu 16 DemepampHOro
3akoHa Ne 210-®3, nmubo BeImecTOSINN opraH (MPH €ro HAIHYKK), ITOIJIEKHT
PacCMOTPEHHUIO B Te€YEHME IATHAAUATH pabouux IHEH co IHS ee PErucTpaldH, a B
citydae o0XaloBaHMA OTKa3a OpraHa, IPefOCTaBIIMIOMEr0 MyHUIUIANBHYIO YCIYTY,
MHOTO(YHKIIMOHATEHOTO II€HTpa, OpraHH3alliii, MpeayCMOTPEHHBIX dYacTbio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, B mpreme JOKYMEHTOB y 3asSBHUTENLS
00 B MCIPABIEHUHN JOMYIIEHHBIX OIIEYaTOK M OMIMOOK WK B CIydae 06Kal0BaHUs
HapyIIeHNsl YCTaHOBJIEHHOI'O CPOKa TaKUX MCIPABICHUH - B TeUSHUE ISITH pabodmx
IHEH co IHS ee perucTpallyHy.

5.6. Ilo pesympraTaM pacCMOTPEHHS JKaJoObl NPUHMMAETCS OJHO U3
CIIEAYIOIUX PELICHUN:

1) »xamoba ynoBieTBOpseTCs, B TOM dYHCI€ B (OpME OTMEHBEI HPHUHATOTO
pelIeHMs], HCIPABIECHUA MOIYIIEHHBIX OINE€YaTOK ¥ OIMMOOK B BBEIJAHHEIX B
pe3ynbTaTe IMPEAOCTaBICHHs MYHUIHUNAILHOM YCIyrW JIOKYMEHTaX, BO3BpAaTa
3asBUTEINIIO0  JIEHEXKHBIX CPEJCTB, B3MMaHHE KOTOPBIX HE IPeLyCMOTPEHO
HOPMAaTHBHBIMH TIpaBOBBEIMH axkTamMu Poccuiickol ®@enepauny, HOPMATHBHBIMU
npaBoBbIMM akTamMu PecmyGnuku TarapcraH, MyHUIHUIIATBHBIMH —IIPABOBLEIMH
aKTaMu;

2) B YIOBIETBOPEHUH KaT00bI OTKA3LIBAETCS.

He mosgmee nHsd, cienyrolnero 3a JHEM MPUHSATHS PELIEHHS, YKa3aHHOIO B
HACTOSINEM ITyHKTE, 3asBUTEIII0 B IIUCBMEHHOM (GopMe U TI0 JKEIAHHIO 3asBUTEISI B
BIIEKTPOHHOM (opMe HampaBisieTcss MOTHBHPOBAHHBIA OTBET O pPe3yibTarax
PaccMOTpPEHHS JKaTOOEI.

5.7. B ciay4ae mpusHaHUS XaJoOBl MOJIEXKAIIEH YIOBIECTBOPEHUIO B OTBETE
3a4BUTEIIO O Pe3yJIbTaTax PacCMOTPEHUS KaIOObI JaeTcs HHGOPMAIIUs O IeHCTBUSX,
OCYIIECTBIAEMBIX ~ OpPraHOM, IPEeAOCTaBILIIONNM  MYHHIIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM JIUOO OpraHu3aiuei, MpeayCMOTPEeHHON YacThio
1.1 crateu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B 1emsix He3aMeIIUTEIBHOTO
YCTPAaHEHUS BBIABICHHBIX HApyIIEeHUN IPU OKa3aHWHM MYHULHUIAIBHON YCIyTd, a
TaK)Xe IIPUHOCSTCS W3BUHEHUS 3a JOCTaBJICHHBIE HEynoOCTBa W YKa3bIBaeTCs
HHpOpMaMs O JalbHEHIINX JNeHCTBUSIX, KOTOpBlE HEOOXOMUMO COBEPIIUTH
3asBUTEJIIO B LIEJIAX TOJTYUCHUS MyHUILIUTIATEHOH YCITyTH.

5.8. B ciyuae mpu3HaHus Xajao0bl He MOIeKaIel yI0BJIETBOPEHHUIO B OTBETE
3asBUTENII0 O Ppe3yJbTaTaX pPacCMOTPEHMs >XKaJoOBl Har0TCsl apryMEHTHUPOBaHHBIE
Pa3bACHEHHUS O NMPUYMHAX MPUHATOrO PEIIeHHS, a Takke HHPOpMAIUs O MOpsAKe
00KaJTOBaHUS TPHUHSATOTO PEIIeHUS.

5.9. B cnydae ycraHOBIEHMS B XOJle¢ WJIM IO pe3ysibTaTaM pPacCMOTPEHHUS
XKaoOBl  NPH3HAKOB COCTaBa aIMHHUCTPATHBHOTO IIPaBOHAPYIICHUS  HIX
IIPECTYIUIEHNUs AODKHOCTHOE JIHIO, PaOOTHHK, HaAelICHHbIE ITOJIHOMOYHSAMHU IIO
PacCMOTPEHHIO XKajo0, He3aMeNJNUTEIbHO HAaIMpaBISIOT UMEIOLINEeCs MaTepHaslbl B
OpraHbl IPOKYPaTypEHI.



[Tpunoxernue Ne 1

®opma

(brark opraza, IpeIOCTaBIIIOMIET0 MYHHIIATIAIBEHYIO YCIIYTY)
COI'JTACOBAHUME
oT Ne
JIU3alH-TIPOEKTa Pa3MEIIECHUS BEIBECKH

[Tomy4aaTens COIJIacOBaHUS:
Tun BBIBECKH:
Anpec pa3MeIleHus:
Hata HaJaja JIeicTBUS COTJIaCOBaHUSA:
Hara OKOHYAaHUA eUCTBUS COTJIaCOBaHUA:

JormonauTensHas UHGOpMaIIUs:

Ceenenus 00 3IEKTPOHHOM IOIIIUCH

HomxuoctHOE uio (PUO)

(TOATTACH YTIIOTHOMOYEHHOTO JODKHOCTHOTO
JIMIIA OpTaHa)

Ucnomautens (OHO)

(KOHTaKThI HCTIONTHHUTEILS)



[Tpunoxxenue Ne 2
®opma

(brmask oprana, IpeAOCTaBIIIIOMET0 MYHUIIUIIAIEHYIO YCIYTY)

PEILIEHUE
006 oTKa3e B IPeJOCTABICHUN MYHHUIUTIATEHON YCIyTH
II0 YCTaHOBKE MH(DOPMAIIOHHON BEIBECKH, COTJIACOBAHMUIO IU3aHH-IIPOEKTa
pa3MeIIeHNs BBIBECKH

B cBs13u ¢ obpamenueM

(HaMMeHOBaHHE FOPHINIECKOTO JIHIIA — 3aSBUTEIIS)

3asBieHue Ne OT . . I.,0

II0 pe3ylbTaTaM pacCMOTPEHHUS IPEACTABICHHBIX JOKYMEHTOB IPUHATO pEIleHHe 00 OTKase B
[IPEOCTABICHUN MyHUIIUTIAIBHOMN YCIIYTH B CBSI3H C:

1.

2.

Ceenenus 00 3JI€KTPOHHOM IOITUCH

HomxuoctHoe suno (PUO)

(TToaIHCE YIIOTHOMOYEHHOTO JOIDKHOCTHOTO
JIMLa OpraHa)

Wcnonaurens (OHO)

(KOHTaKThI HCIIOTHUTENA)



I[JISI IOPUIUYCCKUX JIAIL

JU1a MHIUBHIYaIbHBIX
NIpeanpUHUMATENEeH

ITpunoxenne Ne 3

B

(HaI/I]VICHOBaHI/Ie OpraHa MECTHOTO CaMO}’lTpaBHeHI/IH)

(mosTHOE HaMMEHOBaHHE OPTaHH3ALUY U
OpraHH3allHOHHO-TIPaBOBOH QOpMBbI)

B JTHIIC:

(®UO pyKOBOIUTENS HITH HHOTO
YTIOJTHOMOYEHHOTO JIHIA)

JIOKyMEHT, yIOCTOBEPSIOIHH TUIHOCTD
3asBUTEILA:

(BMI OKYMEHTA)

(cepust, HOMED)

(xeM, Kkoraa BBIZIaH)
CBefleHus 0 TOCYIapCTBEHHOM PErHCTpaIiy
IOPUOIUYCCKOro JIMdIa:

OI'PH

WHH

MecTo HaXO0XIEHUS

KonTakTHas nHPpOpMAIUS:
HOMED Tel. 1

HOMED TeIl. 2

3JI. I1I0YTa

(0J5(0)

JIOKyMEHT, YIOCTOBEPSIOIIHH JINYHOCTE:

(BHI TIOKYMEHTA)

(cepusi, HOMED)

(xeM, Korzaa BbIIaH)

OPTHUIT (s WIT)

Anpec peructpanuu



Hpe)ICTaBI/ITCJ'IB 110 JOBECPCHHOCTH b7 8J851
3aKOHHBIA IIPpCACTABUTCIIb.
0416

JIOKyMEHT, yIOCTOBEPSIIOIIHI THIHOCTD:

(BUI TOKyMeEHTa)

(cepus, HOMED)

(xeMm, KOTa BBIIaH)

PexBu3uTEI JOKYMCHTA, IIOATBCPXKOAIOIICTO
ITOJTHOMOYH A

Anpec perucTpaiun

KonTaktHas nadopmanws:
HOMeEp Tell. 1

HOMeEp TeIl. 2

3JI. IIoYTa

3asBiicHUE

[Ipomry coriacoBaTh MAW3AMH-IIPOEKT pa3MeEIleHHs BBIBECKH IO anpecy

JlomoTHUTEbHAS UHpOpMAITHSL:

K zasBiaenuro IIpuJIararoTcd CICAYHOIIUC JOKYMCHTHI:

D

2)

3)

4)




PesymnpTat mpenoctaBieHNs MyHULUAIATBEHON YCITYTH, POy ITPEAOCTABUTE:

[ |5 nuansrt xa6uner [Toprasna rocyJapCTBEHHBIX U MYHHUIUITAIBLHBIX YCIYT
PecmyOnuku Tatapctan; "

DB MHOTO(QYHKIIMOHAJIEHOM II€HTPE IPENOCTaBICHUS T'OCYIAapCTBEHHBIX H
MyHULMNIATBHBIX yeiyT Pecrybnvku Tatapceran;

[:] B VMCITONTHUTETEHOM KOMHTETE.

(mara) (monrucs) (®.1.0.)



I Ipunmoxxenuie Ne 4

(bnark opraza, IPeIOCTABIIIOMIET0 MYHHUIIHIIATBHYIO YCIYTY)

PEIIEHWE
00 oTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABIEHHUS
MYHHULUTIANBHON yCITyrH

B cBs3u ¢ o6pamenuem

(®.1.0. dpm3rdeckoro Jiuia, HANMEHOBAHUE IOPHAMIECKOTO JINIA — 3aSBUTEIIS)

3asBieHue No oT y . IT., O

Ha OCHOBaHHH:

II0 pe3yJbTaTaM PAacCMOTPEHHs IIPEACTAaBJICHHBIX JOKYMEHTOB IPHHATO peIleHHE 00 OTKase B
IIpreMe JT0KyMEHTOB, HEOOXOMMBIX JUIS IIPEAOCTaBICHISI MyHHUIIUIIAIBHOMN YCIIyTH, B CBSA3H C:

1.

Z;

CaeneHus 00 SJIEKTPOHHOHN IOIIICH

JomxroctHOE muro (OHO)

(ToAmHChH YIIOMHOMOYEHHOTO AOKHOCTHOTO
JIWI[a OpraHa)

Hcnomautens (GHO)

(KOHTaKThI HCTIOJTHHUTEIS)



ITpunoxenue Ne 5

PyxoBonurento
HcnomHATETBHOr0 KOMUTETA
HoBomemMuHCcKoro
MYHULUNAIBHOIO paioHa
Or:

3asiBIIeHUE
00 UCIIpaBIEHUH TEXHUYIECKOH OIIMOKH

Coobmmaro 06 ommbKe, MOMYIEHHON MPU OKa3aHWW MYHUIIMIAIBHOW YCIyTH

(HanMeHOBaHWE YCIYTH)
3anucaHo:

[IpaBunbHbIE
CBEIICHHUS:

[Mpoury wWCHpaBUTh OMYIICHHYIO TEXHHYECKYI0 OIMMOKY M  BHECTH
COOTBETCTBYIOIIME M3MEHEHUS B  JOKYMEHT, SBJLIIOIIUICS  PEe3yJIbTaTOM
MYHHUIUIIAIEHON YCIIyTH.

[Tpunararo crnenyrolue JOKYMEHTEI:

1.

2.

3.

B ciydae mpuHATHS pelleHuss 00 OTKIOHEHWM 3asBIEHUS. 00 HCIpaBICHHU
TEXHHYECKOH OMMOKH POy HAIIPABUTH TAKOE PEIICHUE:

TIOCPEICTBOM ~ OTIIPABJIECHUS DJIEKTPOHHOIO JOKyMeHTa Ha anpec E-
mail: :

B BHJIE 3aBEPEHHON KOIMMM Ha OyMa)KHOM HOCHUTEJIe IIOYTOBEIM OTIIPaBICHUEM
o azpecy:

Hacrosiiimm oATBep)KIat0: CBEICHNUS, BKIITOYCHHBIEC B 3asBJICHHAE, OTHOCSIIHEC
K MOEH JIMYHOCTH W IPEICTaBIIEMOMY MHOIO JIHIly, & TaKKe BHECEHHBIC MHOIO HIKE,
nocroBepHbl. JIOKyMeHTBI (KOIMH JOKYMEHTOB), IIPWIOXKEHHBIE K 3asABJICHHIO,
COOTBETCTBYIOT TpeOOBaHWsAM, YCTAHOBJICHHBIM 3aKOHOAATENBCTBOM PoccHiicKoi
denepaliyiy, HA MOMEHT ITPEICTABICHNS 3asBICHUA 3TH JOKYMEHTBI NEHCTBUTEIBHBI U
cofep)kKaT IOCTOBEPHBIE CBEACHUS.

(mata) (monmuck) (®.1.0.)



