PECIMYBIIUKA TATAPCTAH
UCNOJNTHUTENbHLIN KOMUTET
KHA3EBCKOIO CENbCKOro NOCENEHUA
TYKAEBCKOIro MYHULIMNANIBLHOIO PAMOHA

MOCTAHOBJEHUE
«09» pekabps 2021 r n.coexosa “TarapcraH” Ne23

«O6 yTBEpPXKAEHMM aAMWHUCTPATUBHOro
PernameHTa npeaocTaBNeHns MyHULMNaNbHOI
YCNyrvi no BblAaye BLINUCKYU N3 NOXO3SNCTBEHHOI KHUM»

MOCTAHOBNAET:

1. YTBEpanTbL AAMWHNCTPATUBHBLIN pernamenT MPE€AOCTaBNEHNA MyHULMNANbLHOM ycnyru
MO BblAaye BbINUCKN 13 NOXO3ANCTBEHHON KHUM (MpunoxeHne Ne 1).

2. lMpu3HaTb yTpaTuewmm cuny nocraHoeneHve UcnonHutensHoro KoMmuteTa KHssesckoro
Cenbckoro nocenenuss TykaeBcKoro MyHuLMnanebHoro paiioHa Pecny6nvku TaTapcran ot
04.07.2019 Ne 98 «O6 YTBEPXAEHUN AOMUHUCTPATUBHOrO pernameHTa npegocraBneHus
MYHULMNanLHOW ycryru no Bblaaye BbINUCKY us MOXO3ANCTBEHHON KHUMMY.

3. YCTaHOBUTb, YTO NONOMKEHUS aAMWHNCTPATMBHOrO pernameHTa npenocTaBneHuns
MyHUUMNanbHOW ycnyrm no Bbl@4e BbINUCKM U3 MOXO3ANCTBEHHOW KHUMM B SNEKTPOHHOM
opMe  npumeHsioTcs B CPOKKN,  onpegeneHHble NNaHoM-rpadoukom  nepexoga Ha
NPEAOCTaBNeHNe  rocyaapCTBEHHbIX (MyHMUMNANbHBIX) | yCnyr B 3NEKTPOHHOW  hopme,
YTBEPXKAEHHbIM B COOTBETCTBUM C 4aCTbio 4 CTaTbn 29 defepanbHOro 3akoHa or 27 nionsa 2010

roga Ne 210-03 «06 OpraHusaumm npepgocraBneHus rOCyAapCTBEHHbIX U MYHULUMNANbHbIX
ycnyry.

npaBoBOW MHOpMaLMK Pecnybnukn Tartapcran B l/IHCbOpMaLIMOHHO-TeﬂeKOMMyHMKauMOHHOVI
cetn  «VHTepHeT» http//pravo.tatarstan.ru  u Ha oduumanbHom caiite Tykaesckoro
MYHULMNAnNbHOro panoHa Pecny6nuku TaTapcraH B NHOopMaLMOHHO -
TENNEKOMMYHUKALNOHHON ceTn «UHTepHeT» http//tukay.tatarstan.ru s pasgene «Cenbckue
noceneHns».

< ! KOHTpOJ’Ib 3a UCnomnHeHnem HacTosLwlero NOCTaHOBNEHUs ocTaBnsA 3a cobon.

PykoBogurtens
WcnonnutensHoro komuteTa

KHs3eBcKkoro cenbckoro nocenei ®.M.Kamanos




MNpunoxeHne

K'NocTaHoBneHuto VicnonHutensHoro komuTeTa
KHsaseBckoro cenbckoro nocenexus
TyKaeBCcKoro MyHUumMnansHoro paiioHa
Pecny6nukn TarapcraH

OT« &9 » /4 _ 2021r. Ne Al

A,u,MMHMCTpaTMBHbM pernameHT
NPeAOoCTaBNeHNss MyHULMNANbLHO ycnyrv no Bblgave cnpasku (BbINUCKM)

1. OBwme nonoxeHus

1.1, Hacrosawmwii aOMWHUCTPATUBHLIA  pernameHT NMPEAOCTaBNeHNs MyHULMNANbHON
ycnyrn (panee — PernameHT) ycraHasnusaer CTaHAapT W nopsdok npefocTaBneHus
MyHULMNaneHon ycnyru no BblJave BbIMUCKM W3 MOXO3ANCTBEHHOMN KHUrn  (panee -
MyHUUMNanbHasa ycnyra).

1.2. Monyvartenu MyHULMNansHon ycnyru: dusnyeckue nvua (panee - 3asBUTEND).

1.3, MyHuumnansHas ycnyra  npepoctasnsetcss  McnonHuTenbHbIM KOMUTETOM
KHaseBckoro cenbckoro noceneHna TykaeBcKoro MyHULMNANbHOro parioHa  Pecny6nuku
TarapcraH (ganee — Ncnonkom).

Mpadumk paborTsi:

NOHEAENbHUK — nATHULaA: ¢ 8.00 go 16.00;

cybbora: ¢ 8.0040 13.00:

BOCKpECEHbE: BbIXOAHOW AEHb.

Bpemsi nepepsisa gns OTAbIXa W NUTaHWS ycTaHaBNMBaeTCs npaBunamMn BHyTPeHHero
TPpyAoBoro pacnopsaka.

CnpaBoyHbIN TenedoH: 30-91-13; 30-91-53.

MNpoxoa no AokymeHTam, YAOCTOBEPSAIOLLMM NINYHOCTb.

1.3.2. Apgpec ouumansHoro caiita MYHULMNanbHoro paiioHa B NHOPMaLMOHHO-
TENEKOMMYHUKaLMOHHON ceTu «WHTepHeT» (panee — ceTs «WHTepHeT»): (http:// www.
tukay.tatarstan.ru).

1.3.3. MHdbopmauus o MyHULUMNanbHoit ycnyre, a Takke o MecTe HaxoxaeHusa n rpacuke
paboTel Micnonkoma moxeT 6biTh nony4yexa:

2) nocpeactsom ceTtu «NHTepHeT» Ha ouUMansHoOM caiite MYHULIMNANbHOro pamnoHa
(http:// www. tukay.tatarstan.ru)

3) Ha [Moprane FOCYAAPCTBEHHBIX W MyHULUMNAAbHbIX yenyr Pecny6nuku TaTapcran
(http://uslugi. tatar.ru/)(nanee — Pecny6nukaHckun noptan);

4) Ha EguHom noprane FOCY[apCTBEHHbLIX U MYHULMNANbHbIX yenyr (coyHkumin) (http:/
Www.gosuslugi.ru/) (nanee — Equnbii noptan);

) B Ucnonkowme:

Py yCTHOM obpaLleHun — nuuro unwm no TenewgoHy;

MPU NUCbMEHHOM (B TOM uucne B ®opme 3MeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
OymaxxHoM HocuTene no NO4Te, B 3NEKTPOHHON hopme — no 3NIEKTPOHHOW noyTe.

1.34. WHdopmaums no BOMpocam  npepoctaBneHus MyHUUMNanbHOW  ycnyru




MHCbOpMaLU/IOHHO-TeHeKOMMyHMKaU,MOHHOVI cetm «WHTepHeT», BKnoyaeT cBefeHus o
MyHUUMNanbHom ycnyre, coAepxalmecs B nyHkTax (noanyHkTax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
211,51 HacTosLlero PernameHTa.

1.4. TMepeyeHb HOPMaTUBHbLIX MpaBOBbIX aKTOB, perynupyrwmnx npegocrasneHune
MyHULIMNaneHoW ycnyru (c ykasaHuem PEKBU3NTOB HOPMAaTUBHLIX NPABOBbLIX AaKTOB n
WUCTOYHMKOB MX odmumansbHoro onybnnkosaHus), pasMewer Ha oduumansHoMm caiite
MyHUUMNAnNbHOro paioHa B MHCbOpMaLJ,MOHHO-TeJ'IeKOMMyHI/IKaU,VIOHHOVI cetn «UHTepHeT», B

ycnyr Pecny6nuku TaTapcrah.

1.5. B HacTosiem pernamerTe NCNonb3yloTCs cneayromne TepMuHBI 1 onpefeneHus:

MOA BbINMUCKOW, BblAABAEMON OpraHamu MECTHOro camoynpaBneHus, noHWmaeTcs —
BbINCKa M3 NOXO3SIMCTBEHHOMN KHUMU. :

YAaneHHoe paboyee mecTo MHOTOMYHKLMOHaNbLHOro UEeHTpa npegocTtasneHuns
FOCY[aPCTBEHHbLIX U MyHULMNANbHbIX ycnyr — TepputopmanbHo 060cobneHHoe CTPYKTYypHOe
fnoApasaenexne (odunc) MHOroyHKUMORaNbHOrO UEHTpa npenocTasneHns rocygapcTBeHHbIX
MyHWLMNanbHbIX ycnyr, cosgaHHoe B FOPOLACKOM (CcenbckoMm) noceneHun MYyHULMNanbHoro

FOCyAapCTBEHHbIX U MYHULMNANbHbIX YCIyr, yTBEPXOEHHbIX NOCTaHOBAEHUEM MNpaBuTenscTBa
Poccuiickoi ®enepauyum ot 22 Aekabps 2012 r. Ne 1376 «O6 yTBepxaeHun [pasun
opraHusaymm AeaATenbHoCTH MHOTOMYHKLMOHaMbHbIX LEeHTpoB npenocTasneHuns
rOCYAAPCTBEHHbIX M MyHULMNAMbHbIX yCnyr»;

TeXHn4yeckass owubka — ownbka (onucka,  onevarka, rprammartuyeckas  unu
apupmetnyeckas  owmnbka nmbo  nopobHas owwubka),  ponylieHHas opraHom,
npeaocTasnaoLLmMm MyHULMNaneHyto ycnyry, u npusegwas k HECOOTBeTCTBUIO CBeaeHu,
BHECEHHbIX B AOKYMEHT (pesynbTar MyHWUMNanLHoW ycnyru), ceegeHusm B AOKYMeHTax, Ha
OCHOBaHUU KOTOPbIX BHOCUMNCL CBEAEHUS.

B HacTosiem PernamenTe MOA 3aABNEeHNEM O NpefocTaBfeHuu MYHULMNansHon ycnyru
(nanee — 3asABreHne) NnoHMMaeTcs 3anpoc o NpefocTaBNeHNn MyHUUMAANbHOI ycnyru (NyHkT 2
cTaThn 2 PefepanbHOro 3akoHa oT 27 vionsa 2010 roga Ne 210-03).
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3. CocTaB, nocnenoBaTenbHOCTs CPOKU BLINONHEHNS aAMUHNCTPATUBHbIX npoueayp,
TpeboBaHus k nopsaky nux BbINONHEHUS, B TOM Yncre 0COBEHHOCTM BbINOMHEHNS
AAMWHUCTPATMBHbIX NPOLeyp B 3NeKTPOHHOI dopme

3.1. Onucanwne nocnefoBaTenbHOCT AeNCTBUN npu NpeaocTaBneHnn MyHULMNAanbHON
ycnyru '

3.1.1. DOpepocTasneHve MyHWLMNanbHoW ycnyru BkmoyaeT B ceBs cnepywoume
npoueaypsi:

1) KOHCynbTUpOBaHKe 3aaBuTens;

2) NpUHATHE 1 PernucTpauna sasBneHuns:

3) noaroToBKa pesynbTaTa MyHULMNansHom ycnyru;

4) BblAaya 3aaBuTento Pe3ynbTata MyHMLMNanbHOM ycnyru.

3.2. OkaszaHue KOHCynbTauum 3assutento

3.2.1. 3asBuUTENb NUYHO Y (nnm) no Tenedony obpayaetcs B Micnonkom ans nonyyeHuns
KOHCynbTaLMi 0 nopsigke nonyyeHus MyHULMNanbHon ycnyru.

Cneunanuct Wcnonkoma OCYyLUECTBNAET KOHCYNbTUPOBaHUE 3aaBuUTeNA, B TOM 4yucne no
coctaBy, dopmMe u  copepxaHuio AOKyMEHTauun, Heobxoaumon ans nonyyeHus
MYHULIMNanLHOW ycnyrn 1 npu HeobxoammocTu OKasblBaeT MOMOLLb B 3anofiHEHUM 6GraHka
3asABneHus.

Mpouenypa, ycraHasnuBaemas HaCTOALLMM  NYHKTOM, OCyLecTBRSieTC B AeHb
oOpalleHus sassuTens.

PesynbTat npoueaypebi: KOHCynbTauuu, samevanns no cocrasy, opme 1 comepxkaHuio
NPEACTaBNEHHOW [OKYMeHTaumu,

3.3. MpuHsTHE 1 perncTpaums saasneHns

3.3.1. 3asBUTENDL NUYHO, HEpe3 [oBepeHHoe nUUO nogaeT NUCbMEHHoe nméo B
SNEKTPOHHOW (hopme 3asiBNieHe O Bbigaye Cnpasku (BbINWUCKM), U NpeacTasnseT AOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHTa B cenbckuii UCNONMHUTENbHbIA KOMUTET.

Mpu nocTynnexun sasenexus s SNEKTPOHHON (POpMe AOMKHOCTHOE MULO WNcnonkoma,
OTBETCTBEHHOE 3a NpueM 3asiBMeHuii:

a) obecneunsaeT pernctpauuno 3asBneHnss B cucteme SNIEKTPOHHOro AOKYMEHTO060opoTa,
MPU 3TOM 3asiBNEHWIO NpUCBaNBaOTCS cratycel «lpuHATO BegoMcTBOMY» unu «B obpaboTkey,
4TO oTpaxaetcs B «JInyHom kabuHeTey PervoHansHoro nopTana;

6) npoeepsieTr cobnioaenne YCroBUN  AEeNCTBUTENBHOCTY 9NEKTPOHHON noanucy,
nocpeacTtsom obpalleHus K EavHomy noprany (B Cly4ae, ecnu 3asBuTenem npeacraeneHs
SNEKTPOHHbIE  0Bpasbl  [OKyMEHTOB, NOANUCaHHbIE - YCUNEHHO KBannpuumposaHHoii
SNEKTPOHHOW NOANUCHIO). '

B cnyyae ecnu B pe3ynbTate npoBepku ycuneHHowm KBannuumnposaHHO’ 3NEKTPOHHOM
MOANMCK He BbISBNEHO HecobnioaeHne YCIOBNA ee [eCTBUTENbHOCTM, AOMKHOCTHOE nnyo
Wcnonkoma HanpaBnsieT sassutentio yKa3aHHbIM B 3asBNEHMM CnocoGom He nosgHee paboyero
AHA,  Cnepylowero 3a aHeM NoCTynneHus sanBnenna B lcnonkom, ysegomneHne o
MOCTyNneHnn sasBneHns, cogepxallee BXOLALMIA PErncTpaumoHHbIN HOMep 3asBneHus, garty
MONYYEHUS  3asBNEeHNs, nepeyeHb HaMMEHOBAHMUI] ainoBs, npeacTaBNEHHbIX K Hemy
AOKYMEHTOB, AaTy nonyyYeHus pesynsTara MyHULMNansHon ycnyru.

B cnyyae ecnu B pe3ynbTate NpoBepKku yCUneHHow KBaNMULIMPOBAHHOW 3MEKTPOHHOI
NOANUCK BbIABNEHO HecobnaeHne YCNOBUI ee [eNCTBUTENbHOCTM, AOIMKHOCTHOE nULO
Wcnonkoma:

NMPMHMMaeT pelleHne o6 oTkasze B NPMEMEe LOKYMEHTOB, MOCTYNMBLUMX B 3NEKTPOHHOM
copme;

HanpaBsnAeT sasBuUTento yBegomneHne o MPUHATOM pELUEHUN B 3MEKTPOHHOM dopme ¢
YKasaHnem nyHkToB cTatbu 11 denepanbHOro 3akoHa oT 06.04.2011 Ne 63-d3 «0O6
SNIEKTPOHHOW  NoANuUCK», KoTopble MOCNYXWUNN OCHOBaHWEM AnAa ero npuHatua. Takoe
YBEAOMNEHNe MNOANNCLIBAETCS  YCUNEHHOI] KBannuumMpoBaHHoi SNIeKTPOHHOW noAnuUckHo




AOMKHOCTHOrO  nuua WNcnonkoma, peructpupyercs B cuCTeMe  aneKTpoHHOro
AOKYMeHTOObopoTa u HanpasnseTcs cnocobamu, ykasaHHbIMK B nyHkTe 9 Tlpasun
“Cnonb3oBaHnsa ycuneHHon KBannuumnposaHHo SNEKTPOHHOW noanuck npw obpalyeHun 3a
nony4YeHnem rocyaapcTBeHHbIX u MYHULMNanbHbIX yCnyr, yTBepaeHHbIX noctaHoBnNeHnem
MNpaButenscrea Poccuiickoin ®epnepaunn ot 25.08.2012 Ne 852.

3.3.2. Cneuymanucr Ncnonkoma ocyLlecTBnseT:

NPVEM U perncTpauuio 3asereHns s cneunanbHOM XypHane;

BPY4€HMEe 3asBuTenio konuu sasBreHus C OTMeTkon o paTe npuema AOKYMEHTOB
MPUCBOEHHOM BXoAsLLEM Homepe, AaTe U BpEMEHUN UCNOoNHEeHus MyHULMNansHom ycnyru.

Mpoueaypsl, yCTaHaBnmBaeMble HacTosLMM MYHKTOM, oCyLLeCcTBRsoTCS:

MIPUEM 3aABNEHNS 1 JOKYMEHTOB B TeyeHne 15 MUHyT;

PErncTpauuna sasBneHns B Teyenue OAHOro paboyero AHS ¢ MoMeHTa nocTynneHus
3aaBneHus.

PesynbraT npouenyp: npuHaTOE U 3aperncTpMpoBaHHoe 3asBneHne.

3.4. dopmuposaHue u HanpaeneHne MexBenoMCTBEHHOro 3anpoca B opraHbl,
y4acTeytoLlme B npenocTtasneHunm MyHWUMNanbHo ycnyru.

3.4.1.  CornacHo NPUHATOMY  3asdBREeHUo cneumanuct  WUcnonkoma Hanpaenser
NOCPEeACTBOM  CUCTEMBI MEXBEAOMCTBEHHOIO  3MIEKTPOHHOrO B3anmMoaencTsms 3anpoc o
npeacTaBneHuu:

- Bbinuckn w3  EguHoro FOCYAApCTBEHHOTO peecTpa  HeaBUKUMOCTY (copepxut
obLenocTynHbIe cBeaeHs o 38pPerncTpMpoBaHHbIX NpaBax Ha O6bekT HeABUXMMOCTH).

- CBEAEHMS O Hanuyuum (oTcyTeTBUM) y 3asBUTEns HENCNonHeHHo o6s3aHHOCTU o
ynnare Hanoros, c6opos, cTpaxoBbix B3HOCOB, neHei, WTpagos, MPOLEHTOB, noanexatymx
ynnaTte B COOTBETCTBUM C 3akoHofaTtenscTBOM Poccuiickoli ®enepauyunn o Hanorax u cbopax.

Mpoueaypsl, yCTaHaBnneaemMble HacToALMM MOANYHKTOM, OCYLLECTBAAIOTCA B TeyeHue
OAHOrO iHA ¢ MOMeHTa nocTynnexns 3asBneHns cneunanucty Mcnonkoma.

PesynbraT NpOLUenyp: HanpaeneHHbI B opraxbl BNacTy 3anpoc.

4.2. Cneunanuctsl NOCTaBLUMKOB AaHHbIX HA OCHOBAHUU sanpoca, nocTynueLLEro Yepes
cuctemy MEeXBEOOMCTBEHHOIO 3NEKTPOHHOro B3anmopencTeus, npeacraesnaoT
sanpailumsaemble [OKYMEHTb (nHcbopmaumio) unm HanpaBnswT yBegoMneHus o6 OTCYTCTBUM
AOKYMEHTOB  (MHbopmaLmn), HeobxoammbIx Aans NPEAoCTaBNEHNA MyHULMNANbLHON ycnyrm
(banee - ysegomMnenne o6 oTKase).

Mpoueaypbl, yCTaHaBnvsaembie  HacTosLWMM NOArMYHKTOM,  OCYyLUecTBNsIOTCH B
cneagywowmne cpoku: no AOCKymMeHTam  (cBeaeHusim), HanpaensembiM  cneunanucTamu
Pocpeectpa, He 6onee Tpex paboyumx gHe. / .

PesynbraT npoueayp: [OKyMEeHTbI (cBeaeHus) nubo yBéAomneHne o6 otkase,
HanpasneHHble B Vcnonkom.

3.5. MogrotoBka u YTBEPXAEHNE 3anpoLLeHHbIX AOKYMEHTOB (nucbmMa o6 oTkaze B
BblOave)

3.5.1. Cneumnanucr Wcnonkoma ocyLlecTBnseT:

NPOBEPKY Hannuuna AoKyMeHTOB, npunaraembIx K 3asiBNEHNIO;

NOAroTOBKY NpoeKTa cnpaeku (BBINUCKM)NPU Hanuyum AOKYMEHTOB (cBeaeHwmit);

MOArOTOBKY nNpoekTa nucbMa 06 oTkase g Bbla4e nNpu OTCyTCTBUM [OKyMEHTOB
(cBeaeHun);

HanpasnexHne cnpasku (BBINUCKM) UnKU nucbma o6 OTKase B BblJayve pykosBoAWUTEMIO
Wcnonkoma Ha yTBEPXAEHME.

Mpoueaypsi, yCTaHaBnmeaemble HacTosLmUMm MYHKTOM, OCYLLeCTBNSIOTCH B TeyeHue ABYyX
pabo4ymnx aHen ¢ MomeHTa oOpalyeHus 3asBuTens.

PesynbTar NpoLUeayp: NpoekT cnpasku (BBINWUCKM) MNK NUCbMa 06 oTkaze B Bblaaye.

3.5.2. PykoBoautens WNcnonkoma YTBEPXAaeT cnpasky (BbINWCKY) MK NucbMo 06 OTKase
B BblJaye 1 HanpasnseT cneunanucty Ucnonkoma.




Mpu BbiGope 3asBUTENS cnocoba nonyyeHus pesynbTata B 9NIEKTPOHHOM  Buae
HanpaBnseT saseuTenio pesynbtaT MyHWLMNaneHoi ycnyrn B chopme 3NEeKTPOHHOro
AOKyMeHTa.

MNpoueaypsl, ycTaHaenuBaembie HacToALMM NyHKTOM, ocyliecTBRsOTCS B TeYeHune
OAHOrO paboyero AHA ¢ MOMEHTa OKOHYAHUS npeAabiayLen npoueaypb.

PesynbTat npoueaypei: YTBEPXAEHHaA cnpaska (BbINWUCKA) MAM MUCbMO oF oTkase B
Bblgave. 2

3.6. Boigava sassutenio Pe3ynbTata MyHuUMnansHom ycnyrm

3.6.1. Cneunanuct Mcnonkoma BblAAeT 3assuTenio crnpaeky (BBIMUCKY) MAW NUCbMO 06
OTKase B Bblgaye. '

Mpoueaypa, yCTaHaBnmBaemas HacTosLmMm MYHKTOM, ocyulecTensieTcs B O€EHb
obpalleHuns 3aasutens.

Pesynbrar npoueayp: BblaaHHas cnpaska (BbInucka).

B cnyyae otkasa B NPEA0CTaBNEeHNN MYHULMNANbLHO ycnyrn 3assutens yBegomnseTcs
MMCbMOM C yKasaHUeM npuymH OTKasa, a Takxke no TeneoHy u (unu) SNIEKTPOHHOM noyTe, B
T€4eHne ogHoro paboyero gHs ¢ MOMeHTa noanncaHna nucbma o6 oTkase.

3.7. Ucnpasnenue TEXHUYECKMX oLINBOK.

3.7.1. B cnyyae OBHapyxeHnsi TexHuyeckom OLMOKM B [OKyMeHTEe, ABnaLwemcs
PE3yNnbTaTOM MyHULMNANbHO ycnym, 3assutens npeacrasnseT 8 Micnonkowm:

3asnBneHne ob ncnpasneHnn TexHNYeCKoi OLUMOKM (MpUNoxeHue Ne2):

AOKYMEHT, BblOaHHbIA 3asBUTENIO0 Kak Pe3ynbTaT MyHuUMNanbHOM ycnyru, B KoTopom
COAEPXUTCA TexHMYeckas ownbka:

AOKYMEHTbI, umetowme topuanyeckyo  cuny, CBMOETENbCTBYIOWME O  Hanuyum
TEXHUYECKOW OLLNBKN.

3asBneHne o6 VCNpaBleHnn TexHU4Yeckoi owubky B CBEAEHUAX, YyKasaHHbIX B
AOKYMEHTE, sBnsloLIeMCs pesynbTaTom MyHUUMNanbHoOW ycnyrn, nogaetcs 3asBuTenem
(YNONHOMOYEHHbIM NPEACTaBnTeNeM) NYHO, NGO MOYTOBLIM OoTnpaBneHnem (B ToM yucne ¢
“CNONb3OBaHMEM 3MEKTPOHHOI nouTkl), 6o yepes eauHbINi nopTan rocyaapcTBEHHbIX W
MYHULUMNanbHbIX yenyr unu MHOTOMYHKLUNOHAMbHbI LEHTP NpefocTaBneHns rocyaapcTBeHHbIx
W MyHULUMNanbHbIX ycnyr, .

3.7.2. Cneunanuct Wcnonkoma, otBeTcTBEHHLIN 38 NpUEM [OKYMEHTOB, ocyLiecTBnseT
Npuem sansneHus o6 ncnpasneHun TEXHNYEeCKoN oLwmnbky, perucTpupyet 3aasneHue.

Mpoueaypa, yctaHasnmeaemas HACTOALLMM NyHKTOM, OCYLLECTBNSIETCH B TeYeHne oAHoro
paboyero aHs ¢ MomeHTa pernctpauum sassnenHus.

PesynbTat npoueaypei: MPUHATOE 1 3aperncTpuposaHHoe 3asBneHue.

3.7.3. Cneuwanuct Wcnonkoma paccmMaTtpueaeT AOKYMEHTHI U B Lensx BHeceHus

(ynonHomoyeHHoro npeacTasnTens) opuruHana AOKYMEHTa, B KOTOPOM CoAepXuTCS
TeXHUYecKkasn oLumnbka.

Mpoueaypa, ycraHasnueaemas HaCTOSALUMM NyHKTOM, ocyllecTBRsSeTcs B Te4YeHne Tpex
paboynx aHelt nocne OBHapyXeHns TexHuyeckon OWMBKM nnn nonyyeHuss ot mo6oro
SaNHTePeCcoBaHHOro Nuua 3asBneHus o AonyujeHHom ownbke.

PesynbraT npouenypbl: BblAaHHbINA (HanpaBneHHbIN) 3asBUTENIO AOKYMEHT.




ABNAITCS:

1) npoBepka u cornacosaHve  npoekToB AOKYMEHTOB MO  npegocTaBneHuto
MyHWUUMNaneHon ycnyru. PesynbTatom NPOBEPKN ABNSeTCA BU3MPOBaHME NPOEKTOB;

. 2) NPOBOANMbIE B YCTAHOBNEHHOM nopsfKe NpoBepku BeaeHUs AenonponsBoacTea;

3) npoBegeHne B YCTAHOBNEHHOM MOpsAKE  KOHTPOSNbHbIX NpoBepok cobnioaeHus
POLUEAYp NpefoCTaBNeHNss MyHULMNANbHOI ycnyru.

KoHTponbHble MPOBEPKM MOryT ObITb NNaHOBLIMY (OCYLLECTBAATLCH HA OCHOBAHMM
NONYyroAoBbIX WNW roAoBbIX MMAaHOB paboTbl opraHa MecTHOro camoynpasneHus) wu
BHENnaHosbIiMU. Mpu nposeaeHuy NPOBEPOK MOryT paccMaTpmBaTLCs BCe BOMNPOCHI, CBA3aHHbIE
C NpefocTaBneHneM MyHuUMnansHo ycnyrun (KoMnnekcHble NPOBEpPKU), UnNu no KOHKpeTHOMY
obpalleHuio 3asiBuTens.

B uensix Tekywero KOHTPONS ncnonbsylotes ceeaeHus, NmeroLLInecs B anekTpoHHol Hasze
AaHHbIX, cnyxebHas KOPpeCnoHAeHUMs, yCTHas M NCbMeHHas WHbOpMaums cneumanucTos,
OCYLUECTBNAOLWMX  BbINOMHEeHNe aAMVHUCTPATUBHLIX  npoueayp, XypHanbl  yyeTa
COOTBETCTBYHOLMX [OKYMEHTOB U Apyrve ceeneHus.

Ans  ocywecTeneHns KOHTpONs 3a coBepLueHMeM AeincTBuif npu npegocraBneHun
MYHULMNANbHOW ycnyr n npuHaTum pelwenuin pykosoautento WMcrnonkoma npeacTaBnalTCS
CnpaBku 0 pesynbTaTax NpeaocTasneHns MYHULMNansHoM ycnyru.

O cnyvasx u npuumHax HapyLleHna cpokos, nocrnefoBaTenbHOCTU U coaepxxaHus
AAMUHUCTPATMBHBIX MpoLeayp cheuwanucTs HEMEANEHHO UHdOoPMUPYIT pykoBoauTens
opraHa, npegocrasnsaoLero MyHULMNanbHyo ycnyry, a Takke NPEANPUHNMAIOT CPOYHbIE MEpb
MO YCTPAaHEHUIO HapyLLEHWI

4.2. Tekywmn KOHTpOnb 33 cobGniogeHuem nocnefosaTenbHOCTN  AeicTBui,
ONPEAENeHHbIX aaMUHUCTPaATUBHLIMU npouedypamu no npenocTaBneHuto MYHUUMNanbHOMN
yCnyrv, ocyuiecTenseTcs pykoBogutenem Wcnonkoma, a Takke cneunanunctammn Mcnonkoma.

4.3. TlepeyeHb  [OMKHOCTHBIX nuuy, OCYLUECTBRAWMNX  TEKyLLWii KOHTpOnb,
yCTaHaBIMBaAETCS NOMNOXKEHMEM 06 Mcnonkome v fomKHOCTHLIMM pernameHTamu.

Mo pesynbtaTam NPOBEAEHHbLIX MPOBEPOK B Cryyae BbISBIEHMS HapylweHnid npas
3asiBWTENen BWHOBHblE nuua MPUBNEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHoaaTenbcTBOM Poccuitckoii ®enepauyum. .

4.4. PykoBoauTens OpraHa MecCTHOro camoynpaBneHus Hecer OTBETCTBEHHOCTbL 33
HECBOEBpEMeHHoe paccMoTpeHne obpalleHnn 3assuteneii.

Pykosogutens  oprana MeCTHOro CamoynpaeneHust HeceT OTBETCTBEHHOCTb 3a
HECBOEBpemMeHHoe u (1nn) HEHaanexallee BbINONHEHUe aAMWHNUCTPaTUBHLIX [eicTBui,
yKasaHHbix B pasgene 3 HacTosLero PernamenTa.

HomkHocTHbIE nuua U uHble MyHWLMNanbHele cnyxaluMe 3a pelueHns u AencrTensg
(bespeiicTeue), npuHUMaeMbie (ocywlecTBnsiemble) B XOA€ NpefoCTaBneHns MyHULMNanbHOW
YCIyr, HECYT OTBETCTBEHHOCTL B YCTaHOBNEHHOM 3aKoHOM nopsigke.

4.5. KoHTponb 3a NPeAoCTaBneHnemM MyHULUMNanNbHOL YCNyr CO CTOPOHbI rpaxaaH, ux
o0beguHEeHUn 1 opraHusauuin, ocyllecTenaeTcs NOCPEACTBOM OTKPLITOCTU AEATENbHOCTY
OpraHa MecTHoro camoynpaeneHus NPy NPefoCTaBNeHNN MyHULMNansLHOM ycnyru, nonyvyexus
MOMHOW,  aKkTyanbHoW u AOCTOBEPHOW  MHopMauum o nopsgke npegocraBneHus
MYHWLMNaNbHON yCnyr u BO3MOXHOCTY AocynebHoro paccMoTpeHus obpaileHnii (xanob) B
fipouecce npefocTaBneHUst MyHULMNANbHOMN ycnyru.

5. ocynebHbiin (BHeCyae6HbIif) NOpAfOK 00XanoBaHUs peLLeHuii 1 AencTBuin (GespeiicTaus)
opraHa, npegocrasnsoLlero MYHULIMNanbHY0 yCnyry, ero AoMKHOCTHbIX nny, un
MYyHULMNAnbHbIX CryxaLyux




5.1. Nonyyatenu MyHULMNanbHOM ycnyrn umetot npaBo Ha obxanosaHue B AocynebHom
nopsiake OencTeuin (GespeiicTeuns) COTpyAHMKOB Mcnonkoma, y4acTBylOWMX B npegocTaBneHun
MyHUUMNanLHON ycnyru, pykoBoauTento Wcnonkoma.

3asiBUTENb MOXET 06PaTUTLCS C xanobon, B Tom yucne s cnepywwnx cnyyasx:

1) HapyweHue  cpoka peructpauun  sanpoca  3asBuTens o npegocTaBneHun
MyHUUMNanbHon ycnyru;

. 2) HapyLLeHne cpoka NPeAoCTaBNeHNss MyHMLUMNAanNbHOM ycnyru;
3) TpeboBaHne y 3assuTens AOKYMEHTOB Wnu wuHdopmaumm nu6o ocyLlecTBneHus

NPaBOBbIMN aKTaMun ANA NpeaoCcTaBneHus MYHULMNanbLHOM ycnyru;

4)oTka3 B npueme AOKYMEHTOB, npepnocTaBneHue KOTOPbIX  npeAycMoTpeHo
HOPMaTUBHbIMM  NpaBoBbIMM  akTamn  Poccuiickor ®epepauumn, Pecny6nvku TaTapcran,
MYHULMNANbHBIMU  NPaBOBLIMKU - akTamu ANSA NPeAoCTaBneHus MyHULMNansHou ycnyru, y
3aaBuTEnS;

5) oTkas B npepocTaBneHum MyHULMNanbHOW  ycryr, ecnm oCHoBaHMS oOTkasa He
NPEeAYyCMOTPpeHb! henepanbHbIMU 3aKkoHaMU 1 MPUHATEIMW B COOTBETCTBUM C HUMU WUHBIMY
HOPMaTWBHbIMWM  NPaBOBLIMKW  akTamu Poccuiickoii ®egepaumn, 3akoHamu  u UHbIMMU
HOPMaTMBHbIMIU NpPaBOBLIMKM akTamm Pecny6bnuku Tartapcran, MyHULMNAanNbHbIMA NpPaBOBLIMM
akTamu;

6) saTpeGoBaHve ot 3asBuTens NPy NpefoCcTaBNeHnn MyHULMNANBLHOM ycnyru nnatel, He
NMPEAYCMOTPEHHON HOPMAaTUBHbLIMU NpaBoBbIMK akTaMmn Poccuiickoli ®enepauuu, Pecnybnuku
TatapcraH, MyHUUMNanbHbIMK NPaBOBbIMK aKTamu;

7) otka3 Wcnonkoma, AOIMDKHOCTHOro nuua Mcnonkoma B nucnpasneHun [onyLeHHbIx
Oneé4vaTok 1 owmnboK B BbigaHHLIX B PesynbTaTe npefoCTaBNEHUS MyHWUMNANbHOM ycnyrm
AOKyMEHTax nmbo HapyLLeHWe ycTaHoBReHHOro CpOKa Takux ncnpasneHuii;

8) HapylleHne cpoka  unu nopAadka  Bblda4n  OOKYMEHTOB o pesynbtatam
NPeAoCTaBNEeHNsA MyHULMNANbHON ycnyru;

9) npuocTaHoBneHne NPeAoCTaBNeHna  MyHULMNanbHo ycnyru, ecnum OCHOBaHUS
NPUOCTAHOBNEHUS He NPEAYCMOTPEeHbl  heaepanbHbIMKM  3akoHaMU U NPUHATBIMK B
COOTBETCTBAN C HAMU MHBIMW HOPMATUBHbBIMM npaBoBbIMK akTamu Poccuiickon denepauyuy,
38KOHaMM M MHBIMW  HOPMAaTWBHLIMU npaeoBbIMM  akTamn  Pecny6nuku Tatapcran,
MYyHULIMNanbHeIMY NpaBoBbIMK akTamu: .

10) TpeboBaHve y 3assnTens Npy NPELOCTaBNEeHUN MyHULMNANbHOM yCnyru fOKyMeHToB
nwnu nHopmauum, otcytcTene u (nnun) HepocTOBEpHOCTB KOTOPbIX He ykasblBanucb npu
NEpPBOHa4anLHOM oTkase B npueme AOKYMEHTOB, HEoBXOaUMbIX ANs  npepocTaBneHus
MyHULMNansHon ycnyrn, nu6o B npegocTasneHun MYHULMNaneHOW yCcnyru, 3a uckoYyeHuem
Cy4aes, NpeayCMOTPEHHbIX NYHKTOM 4 yacTy 1 cTatbu 7 defepanbHoro 3akoHa Ne 210-b3.

5.2. XKanoba nopaetcs B MUCbMEHHOW hopme Ha BymarkHoMm HocuTene, B aNeKTPOHHOM

PaccmaTpusaloTcs  HenocpencTBEHHO pykosoautenem  opraa, npegocrasnsoLlero
MyHULMNanbHyo ycnyry.

Kanoba Ha peleHus u Aencrens (GesgenicTeue) oprana, npeaocTasnsoLlero
MyHULMNanbHyo ycnyry, AOMmKHOCTHOrO fua opraHa, npefocTaBnsoLWero MyHULMNanbHyo
yenyry,  MyHUUMNanbHoOro Cnyxallero, pykosoauTens opraua, npeaocTtasnsawoLLero
MyHWUMNaneHyt ycnyry, moxeT 6biTh HanpaeneHa no no4yte, ¢ wucnonb3oBaHUEM
VIHCbOpMaLWIOHHO-TeJ‘leKOMMyHl/lKaLMOHHOVI cetn  «MHTepHeT», odmumanbHoro caita
TykaeBckoro MyHuLMnansHoro parioHa (http://www.tukay.tatarstan.ru), EavHoro noprana
FOCYAaPCTBEHHbIX U MYyHULMNANbHbIX ycnyr Pecny6nukm TartapcraH (http://uslugi.tatar.ru/),




EavHoro  noprana FOCYAAPCTBEHHbIX W MyHMUMNANbHBIX yenyr  (dpyHkumin)
(http://www.gosuslugi.ru/), a TaKkKe MOXeT BbITb NPUHSTa npy NN4YHOM Npueme 3asiBUTENS.
5.3. Xano6a, noctynuswas s OpraH, npepocrtasnsoLmii MyHULMNanbHyo ycnyry,
nnbo BbiecToALWMI opraH (npu ero Hanuuuw), NOANEXUT PaccMOTPeHW0 B TeyeHue
MATHagLaTn pabounx fOHen co aWs ee PerncTpaynu, a B cnyyae o6xanoBaHWs oTKasa

AHA ee perucTpayum.
9.4. XXanoba gonxHa COAepxaTb crieaytoLLyto NHOopMaLmIo:
1) HanmeHoBaHMe opraHa, npegocraenstoLlero MyHULMNanbHyo ycnyry, OomKHOCTHOrO nvua
opraHa, npepocrtaBnstoLyero MyHULUMNaneHyo ycnyry, unu MyHULMNanbHoro cnyxatyero,
peLeHns n nencTeus (Bespeiicteune) KOTOpbIX oBxanywTces:;
2) hamunuio, UMsi, oTYeCTBO (nocnenHee — npu Hanu4um), ceBeneHns o mecte xuTenbcrea
3anBuTena — dusmyeckoro nuua nwbo HanMeHoBaHue, cBedeHuss o mecTe HaxoxaeHus

HanpaeneH oTeeT 3asBUTEN|O;

3) cBefeHus 06 obxanyembix pelueHnsx u AencTeunsax (bespeiictBumn) oprana,
npepocTaBnswoLlero MyHULMNanbHyo ycnyry, AOJHKHOCTHOrO nmua opraHa,
npeaocTasnawLlero MyHULIMNaneHyto ycnyry, unm MyHuumMnansHoro cnyxatuero;

4) noBofbl, Ha OCHOBaHUK KOTOPbIX 3asiBUTENb He cornaceH ¢ peleHnem n geictenem
(6espneiictBuem) oprama, npepocTasnsawLero MYHWLMNaneHyo ycnyry, AOMmKHOCTHOro nvua
opraHa, npefocrasnsoLero MYHWLMNanbHyo ycnyry, unm MyRuuunansHoro cnyxatuero.

5.5. 3asButenem MOryT  ObITb  nNpeacTaBAeHb AOKYMEHTbI  (Mpu  Hanuuuw),
NOATBEPXAAOLLE AOBOALI 3a8BUTENS, NGO X konun. B Takom cnyyae B xano6Ge npueoanTcs
NnepevYeHb npunaraemsix K Hell AOKYMEHTOB.

5.6. Mo pesynbTaram paccmMoTpeHns xanobbl npuHUMaeTcs OOHO U3 crneayloLwmx
peleHni: '

1) »xanoba YAOBNETBOPSAETCsH, B TOM uucne B (hOpMe OTMEHbI MPUHSATOrO peLueHus,
VICNPABNEHNA ONYLUEHHBIX ONeYaTok 1 ownGok B BBIQAHHbIX B pesynbTaTe npegocrasneHns

aKkTamu;

2) B yAOBNETBOPEHUM aNOBhb| OTKa3blBaeTcs.

He nospHee aws, cnepyiowero 3a AHEM NPUHATUS peLUeHNs, yKkasaHHOro B HacTosiem
MYHKTE, 3asBUTeNio B NMCbMEHHON dhopme 1 Mo KENaHMIo 3asBUTeNst B aNeKTPOHHON chopme
HanpaBnAaeTcs MOTUBMPOBAHHbLIN OTBET o pesynbTaTax paccMoTpeHus xanobb,.

5.7. B cny4ae npusHaHus Kanobsbl, noanexatye YROBMNETBOPEHUIO, B OTBETE 3aABUTENIO,
ykasaHHoMy B nyHkTe 5.7 HacTosiwero PernameHta, paetcs MHdOpMaLna o peicTausix,
ocywectsnsemelx Mcnonkomom, B uensx HE3aMEANNTENbHOrO yCTpaHeHUs! BbISBMEHHbIX

AOCTaBneHHbIe HeynobcTea un yKasbiBaeTcs MHd)OpMaLWIFI O JanbHenLwmnx ,D,GVICTBVIFIX, KOTOpbie
HGO6XO,D,VIMO COBEPLUNTbL 3asBUTENIO B Uenax nonyyvyeHus MyHULUMNanbHon ycnyrn.

5.8.B cnyyae npusHaHus Xanobbl, He noanexatuen YAOBNEeTBOPEHUNIO, B oTBeTe
3aaBuTento, yKasaHHomy B nyHKTe 5.7 HacTosLlero PernameHTa, darTca APryMeHTUpOBaHHbIE
pa3bsaACHeHus o NPUYNHAX NpUHATOro pelleHns, a Takxke VIH(bOpMaLl,VIFI O nopsgke obxanosaHus




JInyo, HageneHHoe NONTHOMOYUsAMU no paccmoTpeHuro »Xanob, He3amMeannTensHo HanpasnaeT
nMerLnecs MaTepuansl B opraHb| NPOKypaTypsbl.




MpunoxeHue Ne1

B
(HanmeHoBaHMe opraHa MecTHoro
camoynpasneHus

MyHnLMnansHoro o6pasosaHus)
= oT

(nanee — 3asBuUTEnND).
(Pbamunus, nms, otyecTso (nocnepHee — npm Hanu4um), nacnopTHele gaHHble,
PEerncTpauns no MecTy xutenscrea, TenedoH)

3asBneHne
O BblAa4e cnpasku (BbINUCKMN)

Mpowly Bac Bbigats CnpaskKy (BbInucky)

(ykasaTb Bug cnpasku)
Mo appecy:

K 3asBnenuto npvnarato cnegywuime AOKYMEHTbI:
1.

2,
3.

Mpowy yBegomMuts o pe3ynbTaTte npepocrasneHus MyHULMNansHou ycnyru cnegyroLwmm
crnocobom

/ /
(paTa) (noanuce) (®.1.0)




MpunoxeHne Ne2

Pykosoautento
WcnonuuTensHoro komnteTa KHazeBckoro
cénbckoro nocenexusi TykaeBckoro
MyH1ULMNaneHoro panoHa Pecny6nuku TaTtapcraH
- OT:

3asBneHune
00 ncnpaBneHun TexHuyeckoi OLLMOKM

Coobuwaw 06 owmbke,  gonyLieHHoi MPn  OKasaHuM  MyHUUMNaNbHOM ycnyru

(HaumeHoBaHue ycnyru)
3anucaHo:

npaBMﬂbele cBefeHuns:

Mpowy wucnpaBuThL AONYLLIEHHYIO  TexHWYeckylo owmMbKy M BHecTu COOTBETCTBYOLME
NSMEHEHUS B AOKYMEHT, ABNSIOLMINCA pesynbTaTom MyHWULMNansHoM ycnyru.

Mpunaraio cneaytowme [okyMeHTbI:

1.

2.

3.

B cnyvae npumatus pewenns o6 OTKITOHEHWUW 3anBneHus 06 WcnpaBneHUM TexHUYECKo
OLUMOKM NpoLLy HanpaBuThL Takoe peLleHue:

NOCPEACTBOM OTNPaBIEHNS 3NMEeKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHON KOMUM Ha ByMaxkHOM HocuTene MOYTOBLIM OTMpaBneHem no agpecy:

HacTtosimm NOATBEPXAAt0: CBEAEHUS, BKIHOYEHHbIE B 3asBneHne, oTHocsWMecs K Moel
JINYHOCTN U NpefcTaBNAemMoMy MHOK findy, a Takke BHECEHHbIE MHOI HikKe, AOCTOBEPHBbI.
HokymeHTbl  (konuu AOKYMEHTOB),  MPUNOXEHHbIE K 3afBNEHNIO,  COOTBETCTBYIOT
TPebOoBaHUAM, yCTaHOBNEHHbIM 3akoHofdaTenbcTBoM Poccuiickoi denepaumn, Ha MOMEHT
NPEACTaBNeHnsa 3asBneHus 3TN NOKYMEHTbl OEeNCTBUTENbHLI U coaepxat [OCTOBEPHble
CBeaeHus. ;

Hato cBoe cornacue Ha y4actne B onpoce no oueHke kayecTea NpeaoCcTaBneHHOW MHe
MyHULUMNansHow ycnyru no TenegoHy:

(nara) (nognuce) (®.1.0.)




PekBnaunThbi AOJMKHOCTHbIX i,

Mpunoxexue
(cnpaBoyHoe)

OTBETCTBEHHbIX 33 npenocraeneHue MYyHULIMNanbHomn

ycnyru n OCYyLLeCTBNALLNX KOHTpOIb ee ncnonHeHus,

WcnonnutenbHbiii  komuTeT
MYHUUMNanbHoro paiioHa

KHs13eBckoro

cenbCcKoro

noceneHunsa TyKaeBCKOI'O

[omkHocTb

TenedoH

ONEKTPOHHbIIA agpec

PykoBoanTens WNcnonHutensHoro 8(8552)30-91-13
komuteTa KHA3EBCKOro cenbckoro
noceneHus

Knz. Tuk@tatar.ru

3amecTuTens pyKoBOAMTENSs
WcnonHutensHoro KOMUTETa
KHsasesckoro cenbckoro nocenenns

8(8552)30-91-53

Knz. Tuk@tatar.ru

e e ]

Coser KHaseBckoro CeNnbCKOro nocenexnus TyKaeBCKOFO MyHULUMNaneHoro panoHa

JomKHoCTb ) TenedoH

ONeKTPOHHbIN agpec

maBa KHsizeBckoro
noceneHus

cenbckoro | 8(8552)30-91-13

Knz. Tuk@tatar.ru




