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NOCTAHOBIJIEHUE KAPAP

or « 15 » okTab6bps 2021r. Ne 13

06 yTBepxaeHUn aaMUHUCTPATUBHOIO pernaMmeHTa
npefocTaBNeHUss MyHULMNANbLHOWU yCryru no
NOCTaHOBKE Ha yuYeT rpaxaaH, HyXAaloLWmnXcs B
npeaocTaBNeHnU XunbiX NOMeLeHn No goroBopam
HaWMa XUIbIX MOMELEeHUN XUnuiHoro coHaa
couManbHOro UCNosbL30BaHUSA

B uensx peanusaumm ®depepanbHoro 3akoHa oT 27 uona 2010 roga Ne 210-03 «O6
opraHusauuMm npeaocTaBneHUs rocyfapCTBEHHbIX U MyHMUMNANbHbIX YCNyr», pyKOBOACTBYACH
noctaHosneHmem KabuHeta MuHuctpos Pecnybnukm TatapctaH ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsaka paspaboTkm W yTBEPXAEHUA aAMUHUCTPATUBHBLIX pPEernameHToB
npeaocTaBneHnss rocyAapCTBEHHbIX YCMNyr WCNONHUTENbHbLIMU OpraHamMu rocyaapCTBEHHOM
Bnactu Pecnybnuku TaTtapctaH M O BHECEHUM W3MEHEHWA B OTAENbHbIE MNOCTAHOBNEHMUA
KabuHeta MuHuctpos Pecnybnukm TartapctaH», B COOTBETCTBMM C NOCTAHOBMEHUEM
UcnonHuutenbHoro komuteta «O [Mopsgke paspaboTkm U yTBEPXAEHWUS aaMUHUCTPaTUBHbIX
pernameHToB NpeaoCcTaBneHNst MyHuUmMnanbHbix ycnyr», MICNonHUTENbHbIN KOMUTET YPHSIKCKOrO
Cenbckoro noceneHvss ApcKoro MyHuuunanbHoro pawnoHa Pecnybnukn TaTtapctaH
NMOCTAHOBNAET:

1. YTBepauTb AOMUHUCTPATUBHLIA pernaMeHT NpeaocTaBneHns MyHULMNansHoW yCnyru no
MOCTAHOBKE Ha YYeT rpaKgaH, HY)XOAAlLWMUXCS B NPEAOCTaBMEHUN XKUIMbIX MOMELLEHUA MO
[AOroBOpaM Harima XuIbiX MOMELLEHWUI XUMULLHOIO hOHAa CoUManbHOro UCNoNb30BaHUS

2. MNpusHaTb yTpaTUBLUMM CUNY MOCTAHOBMNEHWE WUCMOMHUTENBHOrO KOMUTETa YPHSKCKOro

cenbckoro noceneHns Apckoro MyHuuunanbHoro panoHa ot 30.03.2021 roga Ne6 «O6
yTBEPXAEHUN aAMUHUCTPATUBHOIO pernameHTa npefocTaBneHnss MyHUUUNAanbHOW ycnyru no
NPUCBOEHMUIO, UBMEHEHWUIO N aHHYTMPOBAHUIO aapecoB».

3. OnybnukoBaTb HacTosilee nocTaHoBneHne Ha OdwuuynanbHOM nopTane npaBoBOW
nHpopmaumn Pecnybnuku Tartapctan (http:pravo.tatarstan.ru) u obHapogosaTb nyTem
pasmMeLleHns Ha canTe ApCKoro MyHuuunanbHoro pavoHa (arsk.tatarstan.ru).

4. KOHTpOnb 3a UCNOMHEHNEM HACTOSLLEro NOCTaHOBNEHUS OCTaBNsAo 3a coboMn.

maBa YpHSKCKOro /
CenbCKOro NoceneHuns: // B.P.Mabaynxakos



YTBEpXaeH

noctaHoBneHnem VIcnonHMTeNbHOro
KoMmUTeTa YpPHAKCKOrO CEbCKOro
noceneHns Apckoro MyHULMNanbHOro
panoHa Pecny6nukn TatapcTaH

oT 15 oktabpa 2021 r. Ne 13

AOQMUHUCTPATUBHBLIN perfnameHT
npeaocTaBneHUsa MyHMLUNANbLHOMW YyCIyrn No NOCTaHOBKE Ha y4yeT rpaxaaH,
HYXAaKLWUXCA B NpeaocTaBlieHUN XUIbIX NOMELLEeHUNA Mo AOroBopaM HauMa XuUnbiX
noMeLeHUN XunuiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus

1.1. Hacroswun agMUHUCTPaATMBHBLIN pernamMeHT npeaocTaBfeHns MyHUUMNanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT WM NOpSAoK npefocTaBneHus
MYHULMNANbHOW YyCryrn no MOCTAHOBKE Ha Y4YeT rpaxaaH, HyXJalowWuxca B NpeaocTaBfieHmm
XUIbIX MOMELLEeHUI MO A0roBopamM HamMa XUIblX MOMELLEHUI XUMLWHOro ooHaa counanbHOro
Ncnonb3oBaHWA (danee — MyHuumMnanbHas ycnyra).

1.2. MonyyaTtenu ycnyru: pusndeckmne nuua.

MHTepecbl 3aaBuTenen MoryT npeactaBndaTb nuua, YNOSTHOMOYEHHbIE 3asiBUTENEM B
YCT@HOBMIEHHOM nopsigke, W 3aKOoHHble npeacTtaBuTenn usnyecknx nuy  (ganee —
npegcraBuTenb 3asgBuTenNs).

XKunble nomeweHna MoryT OblTb MPedoCcTaBrieHbl N0 JOroBOpaM HaviMa rpaxgaHam,
NPU3HaHHbLIM MO YCTaHOBMEHHbIM XKnnuuwHeliM Kogekcom Poccurckon degepaunm oCHOBaHMAM
HYXXOQLWMMNCA B JKUMbIX MOMELLEHUAX, W rpaxgaHam, MpPU3HaHHbIM MO OCHOBaHWUAM,
YCTaHOBJIEHHbIM ApYyrMm doeaeparnbHbIM 3akOHOM, Yka3om NMpesngeHTta Poccunckon ®epepauun,
3akoHoM Pecnybnukn TaTtapctaH wWnu akToMm MpeacTaBUTENbHOMO OpraHa MeCTHOro
camoynpasfeHus, HYXOalWwUMUCa B NPefoCTaBfIEHUN XUMbIX NMOMELLEHUW No [oroBopam
HaMMa >XMIoro NOMeLLEeHUS XUIMMLHOMo poHaa coumnarnbHOro UCMNOoNb30BaHUSA, B Cryyae, ecrnu:

1) goxop rpaxkgaHnUHa 1 NOCTOSTHHO NPOXMBAIOLLMX COBMECTHO C HUM YNEHOB ero ceMby 1
CTOMMOCTb MOANeXallero HanoroobnoXeHU uX MMyLLECTBa, KOTOpble oOnpeaensoTcs B
nopsigke, ycraHoBneHHoM 3akoHoM Pecnybnukn TaTtapctaH «O peanusaumy npae rpaxaaH Ha
npegocTaBieHne UM XUMbIX NOMELLEHUA NO JOrOBOPaM HaMa >XXUIblX MOMELLEHUIN XUMULLHOTO
doHaa coumnanbHoro ucnonb3oBaHua» (ganee - 3akoH PT ot 16 mapta 2015 roga Ne 13-3PT),
He NPEeBbILAT MaKCMMarbHbIN pa3mep, YCTaHaBNMBaEMbIN B COOTBETCTBUM C 3akoHOM PT ot
16 mapta 2015 roga Ne 13-3PT;

2) rpaxgaHvH He MpU3HaH U He MMeeT OCHOBaHWN OblTb NPU3HAHHBIM ManouMyLLUM B
nopsigke, yctaHosrneHHom 3akoHom Pecnybnukn TaTtapctaH ot 13 utona 2007 roga Ne 31-3PT
«O peanusaumn npae rpaxxgaH Ha npefocTaBfeHne UM XUrblX NOMELLEeHUN rocygapCTBEHHOMO
XunuwHoro doHga Pecnybnuku TatapcTtaH M MyHMUMNANbHOMO XKUMMWHOro doHaa no
Aorosopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13 monsa 2007 roga Ne 31-3PT).

1.3. IHdbopmMmpoBaHme 0 nNpefocTaBneHnn MyHUUMNansHOM yCryru:

1.3.1. Hdopmauumsa o nopagke npefocTtaBneHna MyHUUMNansHOW yCnyrn pasmellaeTca:

1) Ha MHPOPMALMOHHBIX CTEHAAX, CoAepXKalLnX BU3yaribHYH U TEKCTOBYHO MHGOPMAaLMIO
O MyHUUMNANbHOW ycryre, pacrnonoXeHHbIX B NOMELEHUAX MHOMOYHKUNOHANbHbBIX LLEHTPOB
npegocTaBieHNs rocyJapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2) Ha oduUManbHOM CanTe MyHUUMNanbHOrO panoHa B  WH(OPMALMOHHO-
TenekoMmmyHukaumoHHoun cetn «HTepHeT (https://www. arsk. tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHuMUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);
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4) Ha EgmMHoM nopTane rocyfapCTBeHHbIX U MyHULMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EavHbin nopTan);

5) B rocygapCTBeHHOM MWHMOPMaUMOHHOM cucteMe «PeecTp rocygapCTBEHHbIX W
MyHuuunaneHblx — ycnyr  Pecnybnukn  Tatapctaw»  (http:/frgu.tatar.ru) (nanee -
PecnybnunkaHckum peectp).

1.3.2. KoHcynbTupoBaHue Mo BonpocamM npefoCcTaBfeHnss MYHULMMNAnsHOW YCryru
OCYyLLEeCTBNSAETCA:

1) B  MHOrOQYHKUMOHAmNbHbIX LUEHTpax MpegocTaBneHns rocyadapCTBEHHbIX U
MYHULMMAnNbHbIX YCAYr NPy YCTHOM oBpalleHum - NMMYHO 1In No TenedoHy;

2) B UHTepakTMBHOM bopme PecnybrnvkaHckoro noprana;

3) B UCNONHUTENBLHOM KOMUTETE YPHAKCKOro Cenbckoro nocenenuns (ganee — OpaaH):

npu YCTHOM oBpaLLeHnn - IMYHO UK NO TenedoHy;

npu NUCbMEHHOM (B TOM 4YuUcre B (popMe 3NEeKTPOHHOro AOKYMeHTa) obpaleHnn — Ha
OyMakHOM HocuTene No NoyTe, B ANIEKTPOHHON DOPME MO ANIEKTPOHHOM NoYTe.

1.3.3. Hpopmaumna Ha EguHom noptane, PecnybrnvkaHckom noprtane O nopsigke u
CpoKax npeaocTaBfeHns MyHUUMNanbHOW YCnyrM Ha OCHOBaHUN CBEAEHUN, coAepKalluxcs B
PecnybnunkaHckom peecTtpe, NpefocTaBnseTcs 3asasuTtento 6ecnnaTHo.

[ocTyn K nHdopmMauum o cpokax u nopsgke npefocTaBfeHNs MyHUUMNANbHOW yCIyrn
ocywiectBnsieTcss 6e3 BbINONHEHUS 3aaBUTENEM Kakux-nmbo TpeboBaHun, B TOM uncne 6es
NCnonb30BaHNA NporpaMMHOro obecneyeHns, yctaHoBKa KOTOPOro Ha TEXHUYECKME cpeacTBa
3asBuTend TpebyeT 3aknto4eHnsa NULEH3MOHHOIO UM MHOTO COornalleHns ¢ npasoobnagaTenem
nporpaMmmMHoro obecnevyeHns, npegycmaTpyMBaloWero B3MMaHWe nnaTtbl, perncTpauuio unm
aBTOpU3aLNIO 3aABUTENS UNN NpeJoCcTaBreHne UM NepCoHaribHbIX AaHHbIX.

1.3.4. lNpn oOpalleHnn 3asBuUTENA NMYHO WNKM MO TenedoHy B COOTBETCTBUN C
nocTynuseLLMM obpalleHnemM npegocTaBnseTcs HopmMmauns:

1) 0 MecCcTe HaxoXOeHus  MHOTO(YHKUMOHANbLHOrO LUeHTpa npeaocTaBlieHus
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, OpeaHa (agpec, rpacduk paboTbl, cnpaBoYHbIe
TenegoHbl);

2) O nopsake NpefocTaBrieHUs MyHUUUMNAanbHOW ycnyrn, o cnocobax n cpokax nogadu
3asBreHunn;

3) O Kkateropusx rpaxgaaH, KOTOpbIM MpeadocTaBnAeTca MyHUUunanbHas ycnyra; o
HOPMAaTUBHbIX NPAaBOBbIX akTax, Perynmpylowmx BONpockl NpeaocTaBNeHns MyHUUunanbHON
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXOAWMbIX [N pPacCMOTPEHUA 3asBfEHUa O
npegocTaBfieHUn MyHUUMNAIbHOW YCNyru, O Cpokax npuemMa u peructTpaunm sasaBneHus;

5) o0 xoge npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmeleHuMss Ha odmumanbHOM cante WHdopMauMM Mo Bonpocam
npegocTaBfieHns MyHULUNAIbHON YCNYIu;

7) o nopsigke obxxanoBaHus AENCTBUI NN 6e30enNCTBUA OOMMKHOCTHBIX Nny, OpeaHa.

Mo nucbMeHHOMY OBpaLLeHno COTPYOHUKN OTAeNa, OTBETCTBEHHOrO 3a NpeJocTaBrieHme
MYHULMNANbHOW YCryrn, nogpobHO B NMMCbMEHHOM hopMe pasbsCHAIT 3asBUTENO NOPSOOK
npefocTaBfieHns MYHULMNANbHOW YCAYrM W BOMPOCHI, YKa3aHHble B HACTOALWEM MyHKTe
PernameHTa, n B TeyeHne Tpex paboumx gHen co OHA pernctpaumm obpallieHns HanpaBnawT
oTBeT 3aasutento. OTBeThl JaOTCH Ha A3blke obpalleHns. B cnyyae HEBO3MOXHOCTU AaTb OTBET
Ha A3blke obpalleHnst MCNOMb3YTCA roCyAapcTBEHHble A3blki Pecnybnukm TaTapcTaH.

1.3.5. WH(popmauma no Bonpocam nNpenocTaBfeHuss MYHUUMNAnNbHOW  YCIyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNANbHOrO pamoHa M Ha MHMOPMAaLMOHHbIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asiBUTENSAMM.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapctaH, pasmelwaemasi Ha
WHOPMAUUNOHHBIX CTeHd4axX W Ha oduumnanbHOM canTe MyHUUMNanbLHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «MHTepHeT», BKMOYaeT CBedeHuss o
MYHULMUNANbHOW ycnyre, cogepxaiwumecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
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PernameHTa, HOpMaLMO O MECTE HaxXOXAEHUs1, CNPaBOYHbIX TenedoHax, BpeMeHn paboThl
OpeaHa, o rpaduke npvema 3asiBfieHUN Ha NpegocTaBneHne MyHULMnanbHOW YCyru.

1.4. TlepeyeHb HOpPMATMBHbLIX MNPAaBOBLIX aKTOB, perynupylwmnx npegocTasreHme
MYHULMNANbHOW YCNyru (C ykadaHNeM peKBM3UTOB HOPMATMBHbIX MPaBOBbIX aKTOB U UICTOYHUKOB
nx odpmymnaneHoro onybnukoBaHus), pas3MmelwleH Ha EguHom noptane, B PecnybnukaHckom
peectpe, Ha oduumanbHOM cante B MHEPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
«HTEpHEeT».

TekcT agMUHUCTPATUBHOIO perfnaMeHTa B [OEWCTBYHOLWEN pedakuuum  Noanexur
pasmMelleHuntio Ha EgmnHom noptane, B PecnybnukaHckoMm peectpe, Ha ouumansHOM cante B
NHOPMaLMOHHO-TENEKOMMYHUKALIMOHHON CeTU «IHTEPHETY.

1.5. B PernameHTe MCnonb3yoTcs cnegyowme TepMyHbl U onpeaeneHns:

yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOrO UeHTpa npegocTaBfeHuns
rocygapCTBEHHbIX U MyHMUMNASbHBIX YCyr — TepputopuanbHO 000COBMNEHHOEe CTPYKTYpHOE
nogpasgeneHue (opmnc) MHOropyHKLMOHAaNbHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHULUMNAnNbHbIX YCNYr, CO34aHHOE B rOPOACKOM (CENbCKOM) MOCENeHUM MYHULMUNAnbHOro
panoHa unu B ropoackom okpyre Pecnybnukn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusauum AesaTenbHOCTH MHOTrOOYHKLMOHASTbHbIX LEHTPOB npeaocTaBneHns
rocygapCTBEHHbIX U MyHUMUMNASbHbBIX YCIYr, YTBEPXKAEHHbBIX NOCTaHOBNeHMeM [paButenbcTea
Poccunckon depepaummn ot 22.12.2012 Ne 1376 «OO6 yTtBepxaeHun [NpaBun opraHusauum
AEeATENbHOCTU  MHOTMOQYHKUMOHANbHbLIX LEHTPOB NPEeAoCTaBfiEHUS FOCYAApPCTBEHHbLIX U
MYHULMNANbHbIX YCNYry;

TexHudeckass owubka - owwubka (onucka, oneyaTtka, rpamMmMaTuyeckas unu
apudpmeTudeckas owmnbka nnbo nogobHas owmbka), gonyLweHHas opraHoM, NpegoCTaBAOWNM
MYHULMNAnNbHY yCryry, U npmMeBedllasl K HeCOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHUUMNANbHOW YCryrn), CBeAEeHWAM B [LOOKYMEHTax, Ha OCHOBAHUM KOTOPbIX
BHOCWINUCb CBEAEHUS;

ECUA - EguHas cuctema uaeHTUdUKaUMM M ayTeHTUdUKauMm B WMHQPaCTPYKType,
obecneunBarowen MNHPOPMALMOHHO-TEXHOMOMMYECKoe B3auMOOAENCTBME WHAOPMALMOHHbIX
CUCTEM, MCMONb3yEMbIX AN NPeaoCTaBfieHNs1 rocya4apCTBEHHbLIX U MyHMUMNANbHBLIX YCNyr B
3NEKTPOHHON dhopMme.

depnepanbHas rocygapcTBeHHad uMHGOpMauMoHHast cuctema, obecneudmBatoLlas
CaHKLUNOHUPOBAHHbIN [OCTYN YYaCTHUKOB WHGOPMALMOHHOIO B3aMMOLENCTBUSA (rpakaaH-
3asiBUTENEN N OOMMKHOCTHbIX MWL, OpraHoB WCMOSIHUTENbHOM BRacTU M OpraHoB MECTHOro
camoynpasneHusl) K UHGoOpMauuK, copepXallencss B rocyaapCTBEHHbIX MH(OPMAaLMOHHbBIX
cucTeMax u MHbIX MHPOPMAaLMOHHBIX CUCTEMAX;

Mo®L, - lNocymapctBeHHOe OrogkeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIA LIEHTP
npenoCcTaBfeHNs rOCyAapCTBEHHbIX U MyHMLMNANbHbIX yYenyr B Pecnybnvke Tatapcrany;

ANC MoL - ABTomaTnsanpoBaHHas MHPOPMaLMOHHAA cMcTeMa MHOrOMYHKLNOHANbHbIX
LEHTPOB NpeaoCTaBeHNst FOCyAapCTBEHHbIX U MyHULUMNaNbHbIX yenyr Pecnybnukn TaTtapcTaH.

B PernameHTe noa 3asiBneHnemMm O NpeaocTaBfeHun MyHUUuMnanbHOW ycnyrn (ganee -
3asBrieHNE) MOHMMAETCHA 3anpoc O MNpPeAoCTaBfEHUM MYHUUMNANbHOW YCNyr, NogaHHbIN B
COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PegepanbHoOro 3akoHa oT 27 mnonsa 2010 roga Ne 210-93
«O06 opraHusaumm NpeaocTaBneHNa rocyaapCTBEHHbIX M MyHWUUMNAnbHbIX ycnyr» (ganee —
depnepanbHbIn 3akoH Ne 210-93).
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2. CtaHaapT npefocTaBreHust MyHULMnanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

MocTaHoBKa Ha yyeT rpaxXgaH, Hy>Kaarwnxcda B npeaoctaBJIEHUN XUIbIX NoMeLLEeHNI Mo
gorosopam HarMa XuIbIX NOMELLEHUN XUNULLHOIO CbOH,D,a coumnaribHOro ncnosnb3oBaHUA.

2.2. HaumeHoBaHne NCNOJTIHUTENIbHO-pacnopaanTesibHOro opraHa mMecTtHoro camoyripaBJieHUd,
HenocpeacTBeHHO npeaocrasndrowero MyHmumMnarbHy yecnyry

McnonHUTenbHbIN KOMUTET YPHSIKCKOTO CENbCKOro noceneHns Apckoro MyHULMNanbHoro
panoHa Pecnybnuku TatapctaH

2.3. OnucaHue pesynbTaTa NpeaocTaBneHnst MyHUUMnanbHON ycnyrm

2.3.1. Pe3ynbTaTtoM npefocTaBfeHns MyHULMNanbHOW yCNyru BngeTcs:

1) pelleHne O MPUHATUM Ha YYeT rpaxaaH, HYXOalLWmnxca B NpegoCTaBfIEHUN XUMbIX
noMeLlleHnn Mno JoroBopamM HamMa XWUIbiX MOMELLUEHUN XUIMULWHOMo doHAa counanbHOro
ncnonb3oBaHus (NpunoxeHune Ne 1 kK HacTosiwemy PernameHTy);

2) peweHne 06 oTkase B NpeaoCTaBeHnn MyHULMNansHom ycnyrm (npunoxexme Ne 2 K
HacToswwemy PernameHTy).

2.3.2. PesynbTat npegocraBneHns MyHUUMNANbLHOW YCNYyrn HanpaBfseTca 3asaBUTENO B
dopmMe  SMEKTPOHHOro  [OOKYMEHTa, MNOAMUCAHHOIMO  YCUITIEHHOW  KBanuduumupoBaHHOW
3IEKTPOHHOM MOANUCHLID YNOSIHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa (nnbo OpzaHa), B
cooTBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-P3 «O6 aneKTpoHHOM
nognucny (ganee — ®egepanbHbin 3akoH Ne 63-O3) B NMYHbLIN KabuHeT PecnybnukaHcKoro
nopTana.

2.3.3. o Bblbopy 3asBuTens pesynbtaT NPeaoCTaBfEHUsT MyHUUMNANbHOW YCIyrn
Bblgaetca B OpraHe wnu B MOL| B popme ak3emnnsipa IfEKTPOHHOrO [OOKYMEHTa,
pacneyaTtaHHOro Ha 6ymMaxxHOM HocUTese, 3aBEPEHHONO NeYaTbio 1 NOANUCHID COOTBETCTBEHHO
YNOSTHOMOYEHHOIro AOMKHOCTHOro nuua OpraHa unm pabotHnka MOLL.

2.3.4. 3asBuTenns Bnpase NonyvnTb pesynbTaTt NpeaocTaBneHns MyHULMNansHOM YCryrm
B bOpMe 3MEKTPOHHOrO LOKYMEHTA B TEYEHME CpOKa LEVUCTBUA pesdynbTaTta npenocTaBneHus
MYHULMNAnNbHOW YCNyru.

2.4. Cpok npegocTaBreHns MyHULMNAanbHOW yCnyru, B TOM Yucne ¢ y4eToM HeobxoanumocTu
obpalleHus B opraHu3auuu, yyacteyroLlme B npefoCcTaBneHmm MyHULmMnanbHOM yCnyrun, Cpok
NPUOCTaHOBMNEHNS NpefoCTaBNeHUs MyHULUNANbsHOM YCIyru B criyvae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHodaTeNnbcTBOM Poccuickon ®epepaumm, Cpok
Bbldayu (HanpaBreHns) AOKYMEHTOB, SBMISIOWNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMMNANbHON YCNyru

2.4.1. Cpok npegocTaBneHmst MyHmumnansHom ycnyrm — 30 paboumx gHen.

2.4.2. [TlpuocTaHOBNeHMe Ccpoka npeaoCTaBfieHUss MYHUUMNANbHOM  YCIyrn  He
npegycMoTpeHo.

2.4.3. HanpaeneHue [OokymeHTa, 4BNSAKOLErocss pesynbTaToM MpenocTaBneHust
MYHULMMNAnNsHOW yCcryrm B (oOpMe 3MeKTPOHHOro LOKYMEHTa, 3asiBUTESI0 OCYyLLEeCTBMSeTCH B
AeHb 0pOpMIEHUS U perucTpaumm pesyrnbTaTa npeaocTaBleHUss MyHULUNAansHOW YCIyrn.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKkoHoAaTeNbHbIMU UM MHBIMM HOPMaTUBHBLIMU NPABOBLIMM aKTamMu Ansi NpeaocTaBeHus
MYHULMNANbLHOM YCNyrn, a Takke YCnyr, KoTopble SBMSTCS He06XoaNMbIMU U 06A3aTeNbHBIMM



and npenocrtaBrieHna MyHUUUNanbHbIX YCyr, nognexawunx rnpencraBiieHNo 3adaBUTETNEM,
cnocoObl nx nosiydyeHund 3adasuteriemMm, B TOM 4YMUCrie B SJ'IeICI'pOHHOﬁ cbopme, nopAaaoK nx
npegcrasneHnsd

2.5.1. Ina nony4eHnss MyHUUMNANbHOM YCNyrn 3asBuTENb MpPeAcTaBnsieT creayrowme
AOKYMEHTbI:

1) [OOKYMEeHT, yOOCTOBEpPSWUA NMYHOCTL (He TpebyeTcss B cryyae obpalleHus
nocpeactesom PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSAHLMA MOMHOMOYMA MpeAcTaBuTeEnNs 3asiBUTENsl, B cnydae
obpaleHns 3a npegocTaBfieHMEM MyHUUMNANbHOM YCNyru npeacraButensa 3assutens (He
TpebyeTcs B cnyyae obpalleHnsi 3aKOHHbIX NpeacTaBuTenen omsmyecknx nuu);

3) 3asiBneHue:

— B (bopMe AOKyMeHTa Ha OymaxHoM HocuTtene (npunoxeHwe Ne 3 K HacTtosiwemy
PernamenTy);

— B ONEKTPOHHON dopme (3anofHSAeTCss MOCPEeACTBOM BHECEHUS COOTBETCTBYHIOLLMX
CBEAEHWI B 3NEKTPOHHYO hopMy 3asiBMeHWs1), MOANMCAHHOE B COOTBETCTBUN C TpeboBaHMsIMU
nyHkta 2.5.3 PernameHnTa, npu obpalleHnn nocpeactsom PecnybnnkaHckoro noprana;

4) nacnopTa NOCTOSIHHO NPOXNBAOLLIMX COBMECTHO C 3asBUTENEM YSIEHOB €ro CEMbW UK
WHble OOKYMEHTbI, yOOCTOBEPSAOLLNE NINYHOCTD;

5) [OKyMeHTbl, NMOATBEPXAAlLWMe COCTaB CEeMbW rpaaaHuMHa-3asBuTenst (B 4acTu
AOKYMEHTOB, NpeayCMOTpeHHbIX NyHkTamn 3, 3.1 1 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
ot 27 wionga 2010 roga Ne 210-®3 «O6 opraHu3aumm npeaocTaBfieHUst rOCYAApPCTBEHHbIX U
MYHULMNANbHBLIX YCNYM»):

MyHkT 3:

- cBMAeTenbCTBa O rOCYJapCTBEHHOW pernmctpauum akToB rpakaaHCKOro COCTOSIHUSA,
BbldaHHbIE KOMMETEHTHbIMW OpraHamMmuM WHOCTPAHHOIro rocydapcTBa, W UX HOTapuarbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBugeTenbctBa 06 YCbIHOBMEHWUW, BblOAHHbIE OpraHamMu 3anncu akToB rPaXK4aHCKOro
COCTOSIHUSI UM KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauum.

MyHkT 12:

- AOKYMEHTBbI, BblAaHHble (OPOpMNEeHHbIE) opraHammn A03HaHWs, cneacTemsa nnbo cyaom B
Xo[e NpOM3BOACTBA MO YrofOBHbIM AeriaMm, OOKYMEHTbI, BblAaHHble (OPOpPMIIEHHbIE) B Xoae
rpaXgaHckoro wunuM  agMMHUCTPATMBHOINO CyAOMNpovM3BOACTBaA nMbO cygonpousBoacTBa B
apOuTpaxHbIX Cydax, B TOM YUCHe peLleHusi, MPUroBopbl, onpeaesnieHns 1 NocTaHOBMEHUS Cy40B
obLLen ropucankunm n apobuTpakHbIX CyoB.

6) [OOKYMEHTbI, YKa3aHHble B cTaTbsX 8 (3a ucknodeHmem yactm 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

Cratbs 8:

- peleHne opraHa MeCTHOro camMoynpasfeHUss O MpU3HaHWEe COBEPLUEHHOMNETHUX
TPYAOCNOCOOHBIX rpaxaaH He MMeoLMMY JOXOL40B B TeYEHWe pacyHeTHOro nepuoga B cny4vasx,
Koraa OHW He MOryT MOATBEPAMTb UM CaMOCTOATENBHO 3adeKnapupoBaTb B 3asiBIIEHUN CBOU
aoxodbl, B TOM 4ucrie OT TpygoBoWm w (unuv) wHAMBMAYaNbHOW MpeanpuHUMaTenbCKOn
AEATEeNbHOCTU, HU 3a OAMH MECSL, pacyeTHOro nepuoga wnu nNpefocTaBnAT LOKYMEHTHI,
noaTeepXaatoLLme nx HyrneBon JOXOA,;

- OOKYMEHTbI, noaTeepxaatowime akt obyyeHne coBepLUEeHHONETHUX TPYLAOCNOCOBHbIX
YNeHoB ceMbu B 0Opa3oBaTenbHbIX OpraHn3aunsx cpeaHero NpogeccMoHanbHOro UNn BbICLLEro
obpasoBaHus;

- camocTodATenbHas AeknapauuMsi O JoxodaxX, KOTopble Henb3s NOATBEPAUTb
AOKYMEHTarbHO;

- CBedeHus1, coAaepXalmecs B KHUre yyeta OOXOLOB M pPacxofoB M XO3SANCTBEHHbIX
onepauun MHAMBUAYaNbHOro npeanpuHuMaTens (4na uHaMBMAyanbHbIX NpeanpuHUMaTenen,
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NPUMEHSAOWNX KaK OOLLYl0, TaKk U YNpPOLLEHHYID CUCTEMY HaroroobnoXxeHnsa Ans Cenbxos
ToBaponpousBoauTenen (eAnHbIN CenbCKOXO3ANCTBEHHbIN Hanor);

- KONUWN HaNoOroBbIX AeKnapaunin 3a UCTEKLLMIA HANoroBbI NEPUOA C OTMETKOW HarnoroBoro
opraHa O MPUHATUX Aeknapauui (MHAMBMAYaNbHbIX MpPeanpuHMMAaTenen, WUCNOoNb3yHLNX
CUCTEMY HanoroobnoXxeHus B BUAE €OMHOrO Hanora Ha BMEHEHHbIN LOXO0A4 ONs OTAENbHbIX
BUOOB AEATENBHOCTW);

- pacyeT goxoda Kakgoro ysieHa ceMbM;

- CBeJeHMs O CymMMax onnaTtbl CEe30HHbIX, BPEMEHHbIX W Apyrux BuaoB paboT,
BbIMOSIHAEMbIX MO CPOYHbIM TPYAOBbIM AOroBOpaM, AOXOO0B OT WCMOSMIHEHWS [OOrOBOPOB
rpaxgaHCKO-MpaBoOBOrO XapakTepa, a TaKkke AOX040B OT npeanpUHUMAaTenbCKON W MHOM
AEATENbHOCTY;

- CBedeHnsa O p[oxodax, MOMyYeHHbIX rpaxgaHamu - uYneHaMyn KPecTbAHCKOro
(cbepmepckoro) xo3amncTea;

- cBeeHus 0 goxodax oT caadvu B apeHay (Haem, cybapeHay, nogHaemM) HeaABMXKUMOIO U
WHOTO NMYLLECTBA;

- cBegeHnd o6 ynnaTe Bcex Hanoros n c6opos.

Cratbs 13:

- CBEEHUs 0 CTOMMOCTM NPOAAHHOIO MMYLLECTBa, BXOASLLEro B NepeyeHb MMYLLECTBa,
noanexawiero HaforoobI0KEeHMIO U Y4UTbIBAEMOrO 4SS NPU3HAHNS rpaXkaaH HY>KOarLWwuMncs B
NpeaocTaBlEHUN XUIbIX NOMELLEHUI NO AOroBOpam Hamma.

Cratbs 15:

- OoT4yeTa cybGbekTa OLEeHOYHOM [OeATeNnbHOCTU 00 OueHKe TPaHCMOPTHbIX CPeacTs,
HaxoOALWMXCS B COBCTBEHHOCTY rpaxaaH 1 Noanexaiumx yqety;

- CBE€leHMS O CTOMMOCTM NaeHaKoNNeHNN B XXUITULLHO-CTPOUTENbHbIX, FapaXHbIX U AaYHbIX
noTpebutenbcknx KoonepaTmBax (3aBepstoTCA  KUMULHO-CTPOUTENBHBIMW, TapaXXHbIMU U
AavHbIMK NOTPebUTENLCKUMM KOONepaTnBamm).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbI MOryT BbITb NpeacTaBneHbl (HanpaBneHbl)
3aaBuTenemM ogHMM M3 criefyoLmx cnocobos:

1) 4vepe3s MOLl Ha OyMaHbIX HOCUTENAX WU B BUAE IMEKTPOHHbLIX [OOKYMEHTOB,
cooTBeTCTBYIOLWNX TpeboBaHmsaM nyHkTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnukaHcKOro noprarna B 3MEKTPOHHOM dOpMe 3a WUCKITHOYEHUEM
cnyyas obpalleHnsa 3asBuTensi, YCblHOBMBLUErOo pebeHka, B CBUOETENbCTBE O POXAEHUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCcTBe poauTens;

3) B OpraH fIM4YHO Unmn NocpeaCcTBOM NOYTOBOWM CBA3U Ha BymMaxkHOM HocuTene. 3asaBneHue
N npunaraemMble OOKYMEHTbI, MPX HanpasneHnn nocpencTBOM MOYTOBOW CBSA3W, 3aBEPSIOTCH B
YCTaHOBMNEHHOM MOPSAKe.

2.5.3. 3agBneHue, npu HanpaeneHunm nocpeacTteBoMm PecnybnukaHckoro nopTtana,
noanncbIBaeTCca NPOCTON ANEKTPOHHOM MOANMUCHIO 3asBUTENS.

[Ons nonyyeHns npoCTON 3MEKTPOHHOM MNOoANUCK 3asiBUTEN0 HeobxoouMmMo NpOonTH
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noatBepanTb YYETHYIO 3aMnnchb.

OnEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), YKa3aHHbIE B NOAMYHKTax
2, 5, 6 nyHkTa 2.5.1 PernameHTa 3aBeps0TCS YCUNEHHOW KBanNnnMUUMPOBaHHOW MOAMNUCHIO NnL,
YNONMHOMOY€EHHbIX Ha Co3aHne 1 NoANMcaHne Takux JOKYMEHTOB, B TOM YMCe HOTapuycamu.

OnEKTPOHHbIE [OKYMEHTbl (3NEKTPOHHbIE 00pasbl AOKYMEHTOB), npunaraemble K
3aABIEHNIO, B TOM YMCIie JOBEPEHHOCTUN, HAaNpaBnaTCA B Buae dannos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He Bonee 50 MbawnT.

KauyectBO npenocTaBnsieMblX OfEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 0b6pasoB
AOKYMEHTOB) OSPKHO MO3BOMATH B MOSIHOM 06bemMe NpoynTaTh TEKCT JOKYMEHTA M pacno3HaTb
PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencrtaBneHns AOOKYMEHTOB W WMHOPMaUMM WU  OCYLLUECTBIEHMUS [LOEWCTBUN,
npeacTaBfieHne UM OCyLLECTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU MPaBOBbIMU



akTamu, pPerynmpylowmMMmm OTHOLWIEHWS, BO3HMKaKOWMe B CBSA3M C NpefocTaBfieHneM
MYHULMNANbHOW YCIyru;

2) OCyLLEeCTBMEHUA AENCTBUI, B TOM YMCNE COrNacoBaHUn, HEOOXo0AUMbIX ANs1 NONyYeHUs
MYHULMNANbHOM YCNYrn N CBA3aHHbIX C 06palleHneM B MHble FOCYAapCTBEHHbIE OpPraHbl, OpraHbl
MECTHOro CaMOyMpaBfieHUsl, OpraHu3auun, 3a MCKMOYEHMEM MONYyYEHUss YCryr U MNOnyvYeHus
AOKYMEHTOB U MHGOpMaumn, nNpeaocTaBnsaemMblx B pesynbTate NpeaoCTaBreHnst Takux yCnyr,
BKIMIOYEHHbIX B MepeyHu, ykasaHHble B Yactu 1 ctaten 9 PepepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX 1 06sI3aTENbHbBIX YCAYr);

3) npeacraBneHns AOKYMEHTOB U MHOopMaumm, oTCyTCTBME U (UNM) HELOCTOBEPHOCTb
KOTOpPbIX HE YKasblBanucb Npu NepBoHavaribHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANS nNpefocTaBneHnst MyHUUMNanbHOW Yycnyru, nubo B NpeaoCTaBNeHUM MyHUUMNanbHOM
yCryru, 3a UCKINKYEHMEM CriedyoLWwmnx cnyyaes:

a) Wu3MeHeHne TpebOBaHMM  HOPMATUBHbLIX MNPABOBbIX  aKTOB, KacCalLMXCHA
NpeaocTaBfeHns MyHMUMNANbHOW YCryri, Nocrie nepBoHavasibHOM nogavn 3asiBNEeHust o
npegocTaBneHnn MyHULMNAanbHON yCnyru;

6) Hanuune owunboK B 3asBNEHMM O NpPefoCTaBfEHUA MYyHULMNANbHOW YCnyrn wu
AOKYMEeHTaX, NoAaHHbIX 3asiBUTENIeM Mocne nepBoHaYanbHOro oTkasa B NpMemMe LOKYMEHTOB,
HeobXxoaMMbIX AONs NpedoCTaBNeHUs MyHuuMnanbHOW ycrnyri, nubo B npegocTaBneHum
MYHULMNANbHOM YCIYrn U He BKIMOYEHHbIX B NPEeACTaBIEHHbIN paHee KOMMIEKT JOKYMEHTOB;

B) WCTeYeHMe CpoKa AEeUCTBUS AOKYMEHTOB WAW WU3MEHeHue WHdopmauuu nocne
nepBOHavanbHOro OTka3a B NpuemMe [OOKYMEHTOB, HeobXxoaumbiX ANns npenocTaBreHus
MYHULMNANbHOM ycnyr, nnbo B npegocTaBneHnn MyHULUNAnNsHOM yCnyru;

) BblSBNIEHNE OOKYMEHTanbHO NOATBEPXKOAEHHOrO dhakTa (MPU3HaKoB) OLUMBOYHOIO UNK
NPOTUBONPaBHOro AencTens (6es3nencTems) 4OMKHOCTHOro nuua OpraHa, pabotHmnka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMMbix ANA npefocTaBrieHus
MyHULMNAneHOM ycnyrn, nnbo B npefoCcTaBrneHnm MyHUUMnanbHOn yCryrn, 0 Yem B MMCbMEHHOM
BMAe 3a noanucelo pykosogutens OpraHa npu nepBoHavanbHOM OTKase B MpUeMe JOKYMEHTOB,
HeobxoaMMbIX AN NpefdoCTaBneHns MyHUUMNanbHOW YCNyru, yBeaomnseTca 3asButenb, a
TaKke NPUHOCATCA U3BMHEHMUS 3a JOCTaBIIeHHble HeyJo0CTBa;

4) npegocrasneHns Ha ByMaXHOM HocuTene JOKYMEHTOB U UHpOopMaLuUK, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactm 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, 3a UCKMOYEHMEM CIyYyaeB, €CNU HaHEeCeHne OTMETOK Ha
Takne [OOKYMEHTbl NnMbo uX usbsaTME ABNSeTcs HeobxoOMMbIM YCNoBMEM NpedoCTaBleHUs
rocyAapCTBEHHOW UM MYHWUMNANbHOW  YyCNyrn, W WHbIX Cly4yaeB, YCTAHOBMEHHbIX
deaepanbHbLIMU 3aKOHaMM.

2.6. VicuepnbiBatoLLmin nepeyeHb 4OKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C HOPMaTUBHBLIMU
NpaBOBbIMM akTamu Ansi NpegocTaBNeHNs MyHULMNAansHOW YCryr, KOTopble HaXoasaTcs B
pacnopsikeHnn rocygapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoynpaBIieHNs 1
NOABEAOMCTBEHHbIX rOCY4apCTBEHHLIM OpraHaM UInn opraHaM MEeCTHOro camoynpaBreHns
opraHu3auui 1 KoTopble 3asiBUTENb BrpaBe NpPeacTaBUTb, a Takke cnocobbl MX NonyyYeHus
3asiBUTENSIMW, B TOM YMCEe B 3NIEKTPOHHOW chopMe, MOPSAOK UX NPeACTaBNEHUS;
rocyapCTBEHHbIV OpraH, opraH MecTHOro camoynpasneHust IMbo opraHu3aums, B
pacnopspkeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaroTca B pamMkax MexseLOMCTBEHHOIO B3aMMOAENCTBUS:

1) cBeaeHus, noaTBEPXKOAAKOLNE KONNYECTBO rpaxaaH, 3aperMcTpupoBaHHbIX N0 MECTY
XUTENbCTBA B XXUITOM NOMELLEHNN — YNPaBMAOLLLAa OpraHn3auns MHOrokBapTUpPHOro goma nnbo
pacYEeTHbIN LLEeHTP;

2) cBedeHus 0 rocygapCTBEHHOW perncrTpaumm cMepTu U3 eaunHOro rocyaapcTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiHns — PHC Poccuu;
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3) cBeOeHus 0 rocyaapCTBEHHOM perncTpaunm poxgeHus U3 euHoro rocygapCTBeHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiHna — ®HC Poccup;

4) cBeaeHust 0 rocyaapCTBEHHOW perucTpaumm 3akmniodeHnsa (pactopxeHus) 6paka u3
eIMHOro rocyJapCTBEHHOro peectpa 3annucen akToB rpaxgaHckoro coctosHua — ®HC Poccuy;

5) cBegeHust 0 perMcTpaunMoHHOM yveTe Mo MeCTy XUTenbCTBa U MecTy npebbiBaHnsa —
MB[ Poccuu;

6) Bbinucka wu3 EMPH Ha o6bekt Hegswkumoctn — defepanbHaa cnyxba
rocygapCTBEeHHOWN permcrtpauuu, kKagacTtpa u kaptorpadgum (PocpeecTp);

7) Bbinucka n3 EMPH o npaBax oTaensHOro nuua Ha umeroLmecs (MMeBLunecs) o0 bLeKThbl
Heasmxnumoctn — degepanbHas cnyxba rocygapCTBEHHOW perncrpaumm, kKagactpa W
kapTorpadgum (PocpeecTp);

8) pelweHve opraHa MeCTHOrO camoynpaBfneHust O MPU3HAHUU  TpaKgaHWHA
ManouMyLLMM — OpraH MECTHOro camMoynpaBfeHns;

9) [OOKyMeHTbl, MNOATBepXAalLwme MpaBoO MNOMb30BaHUS XWUMbIM  NMOMELLEHUNEM,
3aHMMaeMbIM rpaxgaHMHOM U 4feHamuM €ero cembu (OOroBop, opaep, peleHve o
npegoCTaBfIEHUM XKNOTo NOMELLEHUS N UHbIE OKYMEHTbI) — OpraH MeCTHOro camoynpaBrieHns;

10) LOKYMEHT, NOATBEPXAAKLWMIA NOSTHOMOYNSA 3aKOHHOIO NpeacTaBuUTens 3asBuTens, B
cnyyae nogayu 3asiBfieHMsi 3aKOHHbIM NpeacTaBuTenemM (B 4acTu CBMAETENbCTBA O POXKAEHUN,
BblJAHHOIO OpraHamu 3anucu akToB rpaxgaHckoro coctosHus Poccunckon depepaumn, unum
AOKYMEHTa, BblAAHHOMO OpraHamuM OMekn W noneyuTenbcTBa B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccurckon depepaummn) — EONHBIN rOCyaapCTBEHHbIN peecTp 3anvcen
aKTOB rpaxdaHCKoro coctosiHna nubo EguHas rocygapctBeHHass MHPOPMaUMOHHaa cuctema
couuanbHoro obecneyeHus;

11) npoBepka COOTBETCTBUS (PaMUIbHO-UMEHHOW rpynnbl, AaTbl POXAEHWS, nona wu
CHWINC — NMeHcmoHHbIM hona Poccuimckon epepaunu;

12) ceegeHuns o gencTeutenbHocTM nacnopta — MB[ Poccuu;

13) cBegeHna o akTe Bbldayn UM COOEpXaHUW  OOBEPEeHHOCTM — efuHas
WHOpMaLMOHHaa cuctemMa HoTapuaTa.

2.6.2. 3asBuTenb BMApaBe nNpeaocTaBUTb [OOKYMEHTbl (CBEAEHUs1), YyKasaHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 PernameHTa, B (popMe 3MNeKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUIEHHOW KBanuuLUMpOBaHHOW NOAMUCHIO NUL, YNOSTHOMOYEHHbIX Ha Co34aHne 1 nognucaHune
Takux JOKYMEHTOB, Npu nogade 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMEHHOE MNpenCTaBEHNE) YKas3aHHbIMU B MYHKTE
2.6.1 PernameHTa opraHamu rocyfapCTBEHHOMW BNacTn, opraHaMm MeCTHOro caMoyrnpaBfieHus,
opraHusaunsamMn OOKYMEHTOB U CBedeHUA He MOXET SBMATbCA OCHOBaHMEM ANA oTkasa B
npegocTaBfeHnn MyHULMNAnbHON YCNyru.

2.6.4. [JOrmKHOCTHOE nMUO K (Mnn) paboTHUK, yKa3aHHbIX B NyHkTe 2.6.1 PernameHta
OpraHoB 1 opraHu3auum, He npeacTaBuBLLME (HECBOEBPEMEHHO NpeaCcTaBUBLLME) 3aNpPOLLUEHHbIE
N Haxoddwmecsa B pacnopsikeHUM OOKYMEHT Unu cBefeHus, nognexar agMUHUCTPaTUBHOWN,
ANCUMNIIMHAPHON WM MHOW OTBETCTBEHHOCTUM B COOTBETCTBUM C 3aKOHOLATENIbCTBOM
Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABMTENSA AOKYMEHTbl CBEAEHMsl, B TOM 4uUcne
noaTeepXxgatoLLme BHECEHUE 3asiBUTENEM NNaTthl 3a NpeoCcTaBfieHne MyHUUMNAanbHOW yCnyru,
HaxogswmMecss B paCnoOpsiKEHUUM  TOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasfeHnsa 1 nogBeJOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasfeHns opraHm3aumin.

HenpencraBneHne 3asButenemM [OOKYMEHTOB, CoAepXaluxX CBeAEeHWsl, KOTopble
HaxXoA4ATCS B pPacnopsiKeHUM rocyJapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMoyrnpaBeHus 1
noaBeOMCTBEHHbIX OCYJapCTBEHHbIM OpraHam WNu opraHam MeCTHOro camMoynpaBreHus
opraHusaumn, He 4BMSeTCA OCHOBaHMEM [Afis OTKasa 3asBuTernio B npefocTaBeHun
MYHULMMAnNsHOW YCNyru.
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2.7. VicyepnbiBatoLLmin NepedeHb OCHOBaHWUIA AN 0TKasa B NpuemMe JOKYMEHTOB, He06X0aAMMbIX
Ansi NpefocTaBneHnst MyHUUMNanbsHOM yCryrm
(Bo3BpaTta OOoKyMeHTOB 6e3 pacCMOTPEHMS MO CYLLECTBY)

2.7.1. OcHoBaHMSMW [ONs OTKa3a B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Afis
npefocTaBfieHUs MyHULUMNANBLHOW YCNYIrn, ABASOTCS:

1) 3asBneHve O nNpedocTaBfieHUM MyHUUMMANbHOM YCNyrM nogaHo B oOpraH
rocygapCTBEHHOW BfiaCTU, opraH MeCTHOro camoynpasfeHnsa UM opraHn3aumio, B NOSTHOMOYUS
KOTOPbIX HE BXOOUT NpeocTaBieHne MyHUUUNanbHOW yenyru;

2) HenorHoe 3anonHeHne obsi3aTenbHbIX Nosien B oopMe 3asBfieHunst 0 npeaocTaBeHum
MYHULMNansHOM ycnyru (He4OCTOBEPHOE, HENPaBUITbHOE);

3) npeacTaBneHne HENOSTHOro KOMMEeKTa JOKYMEHTOB;

4) npeOcTaBfieHHble [OOKYMEHTbl yTpaTunuM Cuily Ha MOMEHT obpalleHus 3a
MYHULMNANbHOM YCNyron (GQOKYMEHT, yAOCTOBEPSAIOLWMNI TINYHOCTL; AOKYMEHT, YOOCTOBEPSIOLLNIA
NOSIHOMOYNA NpeacTaBuUTENs  3asBUTENs, B CryyYae oOpalleHna 3a npegocTtaBneHnemM
MYHULMMANbHOM YCNYrn yKa3aHHbIM NINLOM);

5) npeacTtaBneHHble OOKYMEHTbl cofep)XaT MOAYUCTKM W UCNpaBneHus TeKcTa, He
3aBepeHHbIe B NOpsiake, yCTaHOBMEHHOM 3akoHoAaTenscTBoM Poccunckon denepaumm;

6) nopjaya 3asiBfieHMs O NPeAoCTaBfEHUN MYHULMNANbHOM YCNYrM U OOKYMEHTOB,
HeoOXoOuMbIX ANA NpPeaocTaBfeHns MyHUUMNANbHOW yCnyru, B ONEeKTPOHHOW ¢opme ¢
HapyLLIEeHNEM YCTaHOBIIEHHbIX TpeboBaHU;

7) npeacTaBrieHHble B 3SIEKTPOHHOM (bopMe [LOKYMEHTbl cogepXaT MnoBpexaeHus,
Hanuune KOTOPbIX HE NO3BONSAET B NOMHOM 06bemMe Mcnonb3oBaTh MHAOPMALNIO U CBEAEHUS,
cofepxalimecs B JOKYMEHTaxX AS1s npefoCTaBneHus MyHUUmMnanbHOM yCnyru;

8) 3asiBneHwe nogaHo IMUOM, HE MMELMM MNOMIHOMOYMIA NPenCTaBNnATb WUHTEepechl
3aaBuTend.

2.7.2. lNepeyeHb OCHOBaHWN ANA OTKa3a B NpUeMe OOKYMEHTOB, HeobxoauMmbIX Ans
nonyyYeHns MyHULMNANbHOW YCIyru, SBNAETCA ncyepnbiBatoLwmMm.

2.7.3. PeweHne o6 oTkase B npueme 3asaBMEHUA U OOKYMEHTOB, HeObXoaMMbIX Ans
npefoCTaBfiEHNs MYHULMNANbHOW YCnyru, MOXeT ObiTb MPUHATO Kak BO Bpems npuema
3asBUTENd, TaKk W Mocne mnofslyYyeHnss OTBETCTBEHHbIM [OOMMKHOCTHbIM nnuoMm  OpraHa
HeoOXoOuMMbIX ANs NpefoCTaBNeHUst MYHUUMNAnbHOW YCRyrn [OOKYMEHTOB (CBeAeHWU) C
NCMNOJSIb30BaAHNEM MEeXBEeLOMCTBEHHOIO WHAOPMALMOHHOIO B3aMMOAEWCTBUSA, B CPOK, He
npesblaoWmnn 9 paboumx gHen Co OHA perncTpaumm 3asBreHns.

2.7.4. PeweHne o6 oTkaze B nNpuMeme [LOOKYMEHTOB, HEOOXOAMMbLIX AN MOnyYeHus
MYHULMNANbHOW YCIyrn, ¢ ykasaHMeM NpUYnH oTKasa, opopMnseTca B COOTBETCTBUM C DOPMOM,
yCTaHOBMEHHON B npunoxeHun Ne 4 k HacTodwemy PernameHTy, NnognUCbIBaeTCsA YCUIEHHOM
KBanmuumMpoBaHHOMN 3SIEKTPOHHOW MNOAMUCLIO B YCTAHOBIIEHHOM MNOPSAKE YNOSTHOMOYEHHbIM
AOIMKHOCTHLIM nuuom Oprana (OpraHom), M HanpaBnsieTca 3asBUTENO B JINYHbIA KabuHeT
PecnybnukaHckoro noptana u (unn) B MOL| B aeHb NpuHATUA pelueHnst 06 oTkase B npueme
AOKYMEHTOB, HEOOXOAUMbIX OS5 MOMYyYEeHUS MyHMUMNANbHON YCIyTn.

2.7.5. 3anpewaetca oOTKasbiBaTb B MNpUEME 3asiBIEHNA W WUHbIX [AOKYMEHTOB,
HeobxoaQMMbIX AN NpefocTaBneHUss MyHUUUNANbHOM YCIyrn, B Crlydae, €crniv 3asiBNeHne wu
AOKYMEHTbI, Heobxoaumble AOnsi NpefoCTaBfEeHUss MyHUUMNanbHOW yCryri, nodaHbl B
COOTBETCTBUM C MHpOpPMALMEN O CpOKax 1 NOpsAKe NpefoCTaBneHnss MyHUUMNanbHOW yCryru,
onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTarne.

2.8. NcuyepnbiBaoLwmi nepeyeHb OCHOBaHUM ANa NpUoCcTaHOBNEHUS U OTKkasa B
npegocTaBneHnn MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHWsi Ansi NPUOCTAHOBMIEHUS NPEAOCTaBNEHUS MyHUUMNANbHOW YCnyru
OTCYTCTBYHOT.
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2.8.2. OcHOBaHuWs aANsa oTkasa B NpefoCTaBNeHnn MyHUUMNAIbHON YCIyrn:

1) p[okymeHThl (cBedeHud), NpeacTaBlieHHble 3asiBUTENeM, NpoTMBopeYyaT AOKYMeHTam
(cBegeHMaM), NONYYEeHHbIM B pamMKax MexXBeLOMCTBEHHOIO B3aMOLENCTBUS;

2) 3asBuTenb He sABNdeTca rpaxgaHunHoMm Poccuickon ®depepaumm (ecrnv mMHoe He
npegycMoOTpeHOo MexayHapoaHbiM gorosopom Poccunckon ®epepaunn);

3) rpaxgaHuH npu3HaH ManouMyluM WM UMEKTCA OCHOBaHUS AN NpU3HaHUb
rpakgaHnuHa mManoumyLmm B nopsiake, ycrtaHosneHHoMm 3akoHoMm PT ot 13 monga 2007 roga Ne
31-3PT;

4) poxodbl rpaxgaHuHa M MOCTOSAHHO MPOXUBAKLWMX COBMECTHO C HMUM YFfIEHOB €ro
CeEMbWM UM CTOMMOCTb MX WMyLlecTBa, MoASiexallero HanoroobrioXeHuo, npesBbIWakT
MakcumarnbHbIA pa3mep, yCTaHaBfMBaeMbli B COOTBETCTBUM CO cTaTtben 5 3akoHa PT oT 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb OCHOBaHMM AONSA OTKa3a B MNpefoCcTaBfeHUU MyHULMManbHOW YCnyru
SBMSIETCA UCHEPNbIBAIOLLUM.

2.8.4. PeweHne 06 oTkase B npegoCTaBfEeHUN MYHULMMANbHOW YCRyrn C yKasaHuem
NPUYNH OTKa3a ohopMIAETCA B COOTBETCTBUM C (DOPMOWN, YCTAHOBNEHHOMW B NpunoxeHun Ne 2 k
HacTodawemy PernameHTy, NOANUCBIBAETCA YCUMEHHOW KBanMUUUPOBAHHOW 3MEKTPOHHOMN
nognucbld B YCTAHOBIIEHHOM MNOpPSAAKe YMONTHOMOYEHHbIM LOSMKHOCTHbIM nivuom OpraHa
(OpraHom), n HanpaBnseTCH 3asaBUTENIO B NMYHbIM KabuHeT PecnybnvkaHckoro noptana u (unm)
B M®L| B geHb NpuHATUSA pelueHmnst 06 oTkase B NpegoCcTaBneHn MyHULMNAnbsHOW YCyru.

2.8.5. 3anpewjaeTtca oTkasbiBaTb B NpeAoCTaBfieHUM MyHUUMNANbHOW YCryru B criyyae,
eCcnun 3asBfneHne o npedocTaBleHNUn MyHUUMNANbHOW YCNyrn nogaHo B COOTBETCTBUMM C
MHOpMaUMen 0 Cpokax U NopsiaKe NpeaocTaBneHnsa MyHULUNanbHOW yCryru, onybrMkoBaHHON
Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.9. Nopsiaok, pa3amep M OCHOBaHUS B3UMaHWS rocy4apCTBEHHOW NOLUIUHBLI UM MHOW NnaTbl,
B3MMaeMoW 3a NpeaocTaBrieHne MyHUUMNAanbHOM YCryru

MyHuumnansHas ycnyra npeaocTaBnseTcsi Ha 6e3B03Me34HOM OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAIOTCS HEOOXoANMbBIMU 1 06s3aTENBHBIMY AN1S
npegocTaBreHns MyHULMNansHOM yCcnyri, B TOM YUCIe CBeAeHNst O AOKYMEHTE (4OKyMeHTax),
BblJaBaeMoOM (BblJaBaeMbiX) OpraHM3aumsiMu1, y4acTBYOLWUMN B NpeaoCTaBNeHN
MyHULMNanbHbIX yCnyr

MpepoctaBneHne HeobxoaMmbIx U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaTbl 3a NpegocTaBiieHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPeLOoCTaBAeHNs MyHULUNANbLHOW YCIyru,
BKIIO4AA MHGPOPMALIMIO O METOAMKE pacyeTa pa3Mmepa Takon nnatbl

MpepoctaBneHne HeobxoaMmbIx U 06s13aTENbHbBIX YCINYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B odepean npy nogadve sanpoca o npeocTaBrieHnm
MYHULMNANBHOW YCAyru, yCrnyrn, NnpegocTaBnsieMon opraHmsaumen, y4acTeyoLen B
npefocTaBfieHUM MyHULUNANbHOW YCIyrn, U Npu nonyyYeHnn pesynstata npegocTaBieHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogadve 3asBneHUs Ha nonyyvyeHve MyHUUunanbHOW ycnyru
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata npegocTaBfieHUs MyHUUUNANbLHOW  yCnyru
MaKCUMarbHbIA CPOK OXUAAHUA B ovepean He JOMKeH npesbiwaTtb 15 MUHYT.
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2.13. Cpok 1 nopsiaok permctpaumm 3anpoca 3asBuTens o NpegocTaBneHnn MyHUUmMnansHom
yCnyru u ycnyru, npeaocTaBnsieMoi opraHvsaumen, y4acTeyoLwe B NnpeocTaBneHnm
MyHULMNAnbHOW yCrnyru, B TOM YMCre B 311EKTPOHHOM hopme

2.13.1. MNpwu nuyHom obpalueHnn B MOLL B AeHb nofaym 3asBrieHns 3asaBUTESO BblgaeTca
pacnucka n3 AUC MOL ¢ permcTtpaunmoHHbIM HOMEPOM, MOATBEPXAAKLWNM, YTO 3asiBfieHne
OTnpaBfeHo, 1 JaTon Noga4vn 3asaBreHuns.

2.13.2. Tlpu HanpaBneHun 3asBreHna nocpeactsoM PecnybnukaHckoro noptana
3asBUTENb B [EHb Nodadn 3asBfeHus norydaet B fMYHOM KabuHeTe PecnybnukaHckoro
noptana M NO 3MEKTPOHHOW MOYTe YyBeOOMIMeHue, noaTeBepXxjawuiee, 4YTO 3asiBfeHue
OTNpaBfeHo, B KOTOPOM YKa3blBalOTCHA PEMMCTPALMOHHbBIN HOMEP U AaTa Nnofayu 3asiBreHus.

2.13.3. MNpun nnyHom obpaweHmnn B OpraH B AeHb nofayun 3asiBfieHUs1 YNONHOMOYEHHbIM
AOJDKHOCTHbIM nmuom OpraHa 3asBUTEN0 BbIJAETCA pacnucka M3 aBTOMaTU3MPOBAHHOW
WHOPMALNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW ANl OKasaHWa  rocydapCTBEHHbIX U
MYHULUMNAnNbHbIX YCNyr, C permcTpaumoHHbIM HOMEPOM, 4AaTON Nodayn 3asiBieHNa U nepeyHem
npeacTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTCsa MyHUuunaneHas ycnyra, K
3any oXxumgaHusi, Mectam s 3anofiIHeHUs 3anpocoB O NPeaoCTaBNEHNN MyHULMNANbHOM

ycnyrn, MHOpMaLMOHHBIM CTeHAaM ¢ obpasuammn Ux 3anofIHEHUST U NepeYHEM JOKYMEHTOB,

HeobXxoaMMbIX ONsl NPeAoCTaBeHUs KaXKaon MyHULUNANbHOW YCyrn, pasMeLLLEHNIO 1

0POPMIEHMIO BU3YyaribHOWN, TEKCTOBOW U MYNbTUMEOUNHON MHOPMaLMK O nopsiake
npegoCTaBfieHNst TakoW yCryru, B TOM Ymcne K obecneyeHnto 4OCTyNnHOCTU ANA MHBaNnaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C doefieparnbHbiM 3aKOHO4ATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnukm TaTapcTtaH 0 coumanbHON 3awuTe MHBanMaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANBHOW YCNYyrn OCYLLUECTBAAETCA B 34aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXaAPOTYLLUEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mebenbito anst ohopMeHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMM.

ObecneunBaetca 6ecnpensaTCTBEHHbIA OOCTYN WHBANWAOB K MeECTy npefocTaBrieHus
MyHULMNaneHoM ycnyru (YyAobHbIN BXO4-BbIXO B MOMELLEHUS U NepeMeLLeHne B UX nNpeaenax).

BusyanbHag, TekctoBas v MynbTuMeauiHas MHgopmaunsa o nopsgke npeaocraBneHns
MYHULMNANbHOM yCryrn pasmellaetcs B yAOOHbIX Ons 3asBuTenen Mecrax, B TOM 4ucne C
y4eTOM OrpaHMyeHHbIX BO3MOXHOCTEN UHBaNMAoB.

2.14.2. B cootBeTCcTBMM C 3akoHodaTtenbcTtBOM Poccunckon ®epepaumm 0 coumanbHOM
3awmTe WHBaANMOOB B Uenax OecnpensaTCTBEHHOro [JocTyna K MecTy npeaocTaBneHuns
MYHULMNANbHOM ycryrn obecneymBaeTcs:

1) conpoBOXOeHME MHBANMOOB, UMEKLLMX CTOMKME PACCTPOMCTBA (PYHKLUMM 3PEHUSA U
CaMOCTOATENBHOrO NepeaBmKeHns, N okasaHne MM NOMOLLN;

2) BO3MOXHOCTb NocCafKku B TPAHCNOPTHOE CPeaCTBO M BbiCaAKM U3 HErO, B TOM YuChe C
NCNOSib30BaHMEM KpeCna-KoSsiCKu;

3) Hagnexaiiee pasmelleHne obopyaoBaHNa n HocuTenem nHopMauumn, Heob6xoaNMbIx
Ansa obecneyeHus GecnpenaTCTBEHHOro AOCTyNa MHBaNMAOB K ycryram C y4eTOM OrpaHuyeHni
NX XXU3HEeOeATeNbHOCTY;

4) pybnupoBaHue HeobxoaMMon ONA NHBANWAOB 3BYKOBOW M 3pUTENbHOM MHopmaumn,
a Takke Hagnucen, 3HaKOB M MHOW TEKCTOBOM M rpaduyeckon uHGOpMauumM 3Hakamu,
BbIMNONTHEHHBLIMY peNnbedHO-TOYEYHbIM LWpUdTOM Bpanns;

5) ponyck cypgonepesoaymka n TudnocypaonepeBoavnka;

6) ponyck cobaku-nNpoBOOHUKA NPW  HanMuUMM [OKYMEHTa, noATBepXatolero ee
cneunanbHoe oby4veHve WM BblgaBaemoro no dopme M B Nopsgke, KOTopble YCTaHOBMEHbI
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npukasom MuHucTepcTBa Tpyda u couunanbHon 3awmTbel Poccuinckon ®egepaumm ot 22.06.2015
Ne 386H «O6 yTBEpxaeHMM POpMbl OOKYMEHTa, NoaTBEPXAatoLWero crneunanoHoe obyyeHune
cobakn-npoBOAHMKA, U NOPSIAKa ero Bblaaumny.

2.14.3. TpeboBaHua B 4actn obecneveHnss 4OCTYNHOCTU ANSA WUHBaNMOoB OOBLEKTOB, B
KOTOPbIX OCYLLIECTBSETCA NpeaocTaBneHne MyHUUunanbHom yCryrun, u cpeacts, UCNONb3yeMblX
npu NpegocTaBieHnn MyHULMNANbHOW yCnyrn, KOTopble yKasaHbl B NognyHkTax 1 — 4 nyHkTa
2.14.2 PernameHTa, NpMMEHSAIOTCA K 06bekTam 1 cpeacTBaM, BBEOEHHbLIM B 3KCMyaTaumio nUnm
npoLwlegwnmMm MmogepHusaumio, pekoHcTpykumio nocrne 1 nwons 2016 roga.

2.15. NokasaTenun JOCTYMNHOCTM U Ka4yeCcTBa MyHULMNANbLHON yCryru, B TOM Yncne
KOMMYeCTBO B3aMMOAENCTBUI 3asBUTENS C OMMKHOCTHBIMY ML aMu Npu npegoctaBneHnum
MYHULMNANbHON YCAYrn U X NPOAOIMKUTENBbHOCTb, BO3MOXHOCTb NOMYyYeHUst MHopMaLumm o
X04e NpefocTaBneHns MyHUUMNanbHOW YCnyrn, B TOM YMChe C UCMOfb30BaHNEM
NHOPMaLMOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
NoMAy4YeHUs MyHULUNANbHOW YCNyrn B MHOrOYHKLIMOHANbHOM LieHTpe NpeaocTaBrneHms
rocy4apCTBEHHbIX N MyHULUMNAMbHbLIX YCNYr (B TOM YMcre B NOfIHOM 06beme), B ntobom
TeppuTOopManbHOM NoApasaAeneHnn opraHa UCNOMHUTENBHO pacnopsaanTenbLHOro opraHa
MECTHOro camoynpaBrieHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPUATbHBIN NPUHLMI),
NoCpeAcTBOM 3anpoca O NPeaoCTaBNEeHNN HECKOSbKNX rOCYAapCTBEHHbIX U (1K)
MYHULMNANbHbIX YCryr B MHOTOMYHKUNOHAMbHbIX LleHTpax NpegoCcTaBneHns rocy4apCTBEHHbIX
1 MyHULMNAnNbHbLIX YCNyr, npegycMoTpeHHoro ctatben 15.1 ®depepanbHoro 3akoHa Ne210-d3
(koMnneKcHbIN 3anpoc)

2.15.1. lNokazaTenaMmn JOCTYMHOCTU NPeaoCTaBfIeHNA MyHULMNASTbHOW YCNYIrn ABNASAOTCA:

pacnosioXXeHHOCTb MOMELLEHNS, B KOTOPOM BeAeTCs npueM, Bblaya AOKYMEHTOB B 30He
AOCTYMHOCTU OOLLECTBEHHOIO TPaHCMNopPTa;

Hanuyne HeobxoOMMOro KorvyecTBa CreuManucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCyLLIeCTBNAETCA NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanu4yne ncyepnbiBaloLLen MHOPMaL MM 0 cnocobax, NopsiaKe N cpokax NpeaocTaBneHns
MYHULMNANbHOW YCNyrn Ha NMHPOPMaLMOHHbIX CTEeHAAX, oouLUManbHOM canTe MyHULMNansHOro
panoHa, Ha EguHom nopTtane, PecnybnvkaHckom nopTane;

oKasaHwe MOoMOLUM MHBanNuaam B npeogorieHnn 6apbepos, MeLlaoLWmxX NOnyyYeHno Nmmn
ycryr HapasHe C ApYrmMu fimuamu.

2.15.2. lNokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yenyrn aBnsoTCS:

1) cobnogeHne CpoKoB rnpMema U pacCMOTPEHUA JOKYMEHTOB;

2) cobntofeHne cpoka nonyyYeHnsa pesynbtata MyHUUUNANsHOM YCIyru;

3) oTcyTCcTBME OBOCHOBaHHbIX anob Ha HapyweHus PernameHTa, COBEpPLUEHHbIE
paboTHukamun OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUN 3asiBUTENS C OOSMKHOCTHbIMKU nuuamu (6e3 yyeta
KOHCYnbTauunn):

B3anmMoencTeme 3ansutens ¢ pabotHmkamm MOL| npu npegoctaBneHm MyHMUMNANbLHOM
YCIyr1 OCyLLeCTBASETCHA OAMH pa3 Npu NpeacTaBneHnn 3asiBNieHns co BCeMU HeobxoanMbiMu
AOKYMeHTamu;

OOMH pa3 B Cnyyae HeobXoOUMMOCTM MoONyyeHus pesynbrata npefocTaBreHus
MyHUumMnansHon ycnyrn B MOLL B dpopme ak3emnnsipa 3MeKTPOHHOro AOKyMEHTa Ha BymaykHOM
HocuTene.

MpoAoMKNTENBHOCTL OAHOIO B3aMOAENCTBUSA 3asBUTENS C JOSDKHOCTHBIMY vLamMun npu
npegocTaBfieHUM MyHULMNAITbHOW YCIyrn He npesblwaeT 15 MUHyT.

3asiBuTenb BMpaBe OLEHUTb KAyYeCTBO NpefoCTaBfeHUMs MYHULUMMAnNbHOW YCryrn C
NMOMOLLbIO YCTPOWUCTB MOABWXHOW pagnoTenedOoHHOW CBA3W, C UCnosib3oBaHnem EauHoro
noptana, PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.
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2.15.3. VIHpopmauma o xode npeaocCTaBfeHUA MyHMUMManbHOM YCryrn MoxeT ObiTb
nonyyeHa 3asiBUTENEM B NIMYHOM KabuHeTe Ha EgmHOM nopTtane unu Ha PecnybnvkaHCKOM
noptane, B8 MOLL.

2.15.4. MNpepocTaBneHne MyHUUMNanbHOM ycnyrn ocyulectenserca B nobom MOL no
BblbOpy 3asiBUTENd He3aBUCUMMO OT MecTa €ero XWUTENbCTBa WM MecTta akTU4ecKoro
NpoXxuBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUANBHOMY NPUHLMMY.

3aaBuTenb Bnpase NonyyYnTb MyHUUMNANbHYO YCIyry B COCTaBe KOMIMMEKCHOro 3anpoca.

2.16. VHble TpebGoBaHUs, B TOM YMCTie yYMTbIBaOLMEe 0COBEHHOCTY NPeaoCTaBNeHNs
MYHULMNANbLHOM YCNyr No 3KCTeppUTOpUanbHOMY NpuHLMMY (B criyYyae, ecnv MyHuumnansHas
ycrnyra NnpeaocTaBnsieTcs No 3KCTeppUTopManbHOMY NPUHLIMMY) U 0COBEHHOCTH
npenocTaBneHns MyHUUMNanbHOW YCryr B 3rfIEKTPOHHONM dhopme

2.16.1. NMpn npegocTaBNeHUM MyHULMNATbHOW YCIYrn B 3NIEKTPOHHOM hopMe 3asiBUTESb
Brpase:

1) nonyuuTb uHGOPMaLMIO O MOpsSAKe U cpokax NpedoCTaBreHns MyHUUUNarbHOW
ycnyru, pasmeLleHHyo Ha EgnHom nopTtane n Ha PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHWE O NpefocTaBneHUNn MyHULMNANbHOW YCYrn U UHblE€ OOKYMEHTHI,
HeoOxoguMmble AONs NpefoCTaBfieHUsT MyHUUMNANbHOW YCIyrn, B TOM 4uCNe OOKYMEHTbl W
MHOPMaUUIO, 3NEKTPOHHbIE 06pa3sbl KOTOPbLIX paHee 6bIfv 3aBepPEHbI B COOTBETCTBUM C MYHKTOM
7.2 4actun 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, ¢ ncnonb3osaHnem PecnybnukaHckoro
noprana;

3) nonyuuTb CBedeHUs O Xo4e BbINOSIHEHUSA 3asiBNEeHWn O npegocTaBieHun
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1eKTPOHHON hopMeE;

4) OCywWeCcTBUTb OLEHKY KayecTBa NpedoCTaBNEeHUs  MyHMUMNANbHOW  yCnyru
nocpencTtsomMm PecnybnvnkaHckoro noprana;

5) nonyunTb pesynbTarT nNpefoCTaBfieHMs  MyHUUMNanbHOM ycnyrm B dopme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb >xanoby Ha peweHne n gencteue (6esgernictene) OpraHa, a Takke ero
OOIMKHOCTHBLIX NUL, MyHMUMNANbHbIX CRyXawmx nocpefctsoMm PecnybrnvkaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecneuvnBatoLlen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelueHun n aencteui (6esgenctaus),
COBEPLUEHHbIX NPU NpeaoCTaBNeHNN roCy4apCTBEHHbIX U MyHUUMNArbHbLIX YCIyr opraHamu,
npefocTaBnAoLWNMU roCyaapCTBEHHbIE U MyHUUUNANbHbIE YCIYTU, UX OOSDKHOCTHBIMU Nnuamu,
rocyaapCTBEHHBIMU 1 MyHULMNANbHBIMW CITY>XaLLUMMW.

2.16.2. ®dopmupoBaHMe 3adABfIEHNA OCYLLECTBMAETCA MNOCPeLCTBOM  3arofiIHEHUS
3MEKTPOHHOM popmbl  3asiBrieHns Ha PecnybnukaHckom nopTane 6e3 HeobxoaumocTu
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKOW-NnMbo nHom dopme.

2.16.3. lNpun dopmupoBaHun 3anereHns Ha PecnybnmnkaHckom noptane obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUS 3asiBNEHUS W  WUHbIX [JOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCcTaBnNeHns ycnyru;

2) BO3MOXHOCTb 3arOfHEHUSI HECKOSTbKMMWN 3adBUTENSIMU OOHOW 3MNEKTPOHHOW (hOopMbl
3aaBneHna npu obpalwleHnn 3a ycnyramu, npegnoniaraloWwumMu HanpasfieHne COBMECTHOroO
3a8BNEHNA HECKONIbKUMM 3asBUTENAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaxHOM HocuTene KOonuu SNEKTPOHHOM OpPMbI
3a8BnNeHns;

4) coxpaHeHne paHee BBELEHHbIX B 3NIEKTPOHHYI0 hopMy 3asiBIEHNSA 3Ha4YEeHWI B 060
MOMEHT MO >XefaHuK Monb3oBaTens, B TOM 4uCfne Npu BO3HMKHOBEHMM OLIMOOK BBOAA M
BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYIO POPMY 3asABINEHUS;

5) 3anonHeHue nonen SNeKTPoHHOW POpMbl 3adBNEeHUs A0 Havana BBoAa CBedeHUN
3asBUTENEM C WCMNOSMb30BaHMEM CBedeHun, pasmeweHHbix B  ECUA, un cBegeHun,
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onybnunkoBaHHbIX Ha EgmHom noptane, PecnybnvkaHckoM nopTane, B 4acTu, Kacawllencs
cBeeHuIn, OTCYTCTBYIOLUX B €ANHON cUcTeMe naeHTudukaumm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha M06ON M3 3TanOB 3anOfHEHUSI ANEKTPOHHOW (hOopMbl
3aaBneHusa 6e3 notepu paHee BBEAEHHOW MHpopmauuu;

7) BO3MOXHOCTb AOCTyNa 3assuTens Ha PecnybnvkaHckom nopTtane K paHee nogaHHbIM
UM 3asBfIEHUSIM B TeYEeHMEe He MeHee OLHOro roda, a Takke 4acTUYHO CPOPMMPOBAHHBIM
3asiBMIEHNSAM - B TeYEHNE He MeHee 3 MeCsLEeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (manee - 3anucb) ocyulecTBndeTcs
nocpeactsom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npegocTaBnaeTcs BO3MOXHOCTb 3anucn Ha nobble cBobogHble Anga npuema
AaTy v BpeMm4 B npegenax yCTaHOBIEHHOrO B MHOrO(OYHKLMOHAaNbHOM LUeHTpe rpaduka npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaH4YMBaEeTCs 3a CYTKM 40 HAcTynsfeHust 3TON Aathbl.

[Ons ocywecTtBneHuss npegBapuTenibHOM 3anucu nocpencTsom  PecnybnukaHckoro
nopTana 3aaBuTento Heobxo4MMo ykasaTb 3anpalinBaemMble CUCTEMOW JaHHbIEe, B TOM YuCTe:

daMnnuio, NMsi, 0TY4ECTBO (NPU HaNU4UK);

Homep TenedoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBETCTBUA CBEOEHMW, KOTOpble coobwun 3asBuTenb  Npu
npeaBapuUTENbHON 3anucu, JOKYMEHTaM, NpeacTaBreHHbIM 3asBUTENEM NpU JIMYHOM Npueme,
npegBapuTenbHas 3anncb aHHYNMPYETCA.

Mpn ocywecTBneHnn npegBapuTenbHOM  3anmucu  3aaButento  obecneymBaeTcs
BO3MOXHOCTb pacnevaTtaTb TafnloH-NoATBepxaeHue. B cnyyae, ecnv 3asasutens coobLWMT agpec
3NEeKTPOHHOM MOYTbI, HA YKa3aHHbIM aapec Takke HanpaBnseTCca MHopmaunsa o NnogTBEPXKOAEeHUN
npegBapuTenbHON 3anncu ¢ ykasaHmeM Aatbl, BDEMEHU U MecTa npuema.

Mpu ocyuwecTBrneHMn npeaBapuTENbHOM 3anucy 3adBuTeNb B 00A3aTeNnbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuUTernbHasa 3annucb aHHYNUPYETCH B ClyYae ero HesABKW Mo
ncredeHnn 15 MUHYT C Ha3HaAYEeHHOro BPEMEHN npuema.

3asBuTenb B nNoboe Bpems BrnpaBe O0Tka3aTbCH OT NpeaBapuUTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEeNCTBUW, KpoMe
NPOXOXOEHUA unaeHTUdUKaUMm n ayTeHTuduKkaumm B COOTBETCTBMM C  HOPMaTUBHbLIMU
npaBoBbIMK akTamu Poccuinckon deagepaumu, ykasaHus Lenu npuemMa, a Takke npeaocTaBneHus
cBefleHu, HeobxoauMMbIX AONA pacdeta ANUTENbHOCTU BPEMEHHOINo WHTepBana, KOTOpbiv
HeobxoaMmo 3abpoHMpoBaTh ANd npuema.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUMBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSIHEHUA, B TOM YUCIie 0COGEHHOCTU BbINOJIHEHUS
aAMMHUCTPATUBHLIX NpoLleAayp B 3NeKTPOHHOM hopMe, a TaKke 0COB6EeHHOCTHU
BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX LIeHTpaxX

3.1. OnncaHne nocnenoBaTenbHOCTM AeNCTBUIA NPY NpeaoCTaBeHNM
MYHULMNANbHOW YCryru

3.1.1. MNMpepoctaBneHne MyHUUMNANbHOM ycnyru BkAw4vaeTr B ceba cnegywowme
npoueaypbl:

1) okasaHune KOHCyNbTauui 3agBUTENIO;

2) NPUHATUE N PpacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBEHHbIX 3asiBUTENEM;

3) HanpaBrieHMe MeXBEOOMCTBEHHbIX 3arnpocOB B  OpraHbl, Yy4yacTBywuwMe B
npegocTaBfieHUM MyHULUNANbHOW YCnyru;

4) noAroToBKa pesyribTaTta MyHULMNANbLHOW YCNyru;

5) Bblgaya (HanpaBneHune) 3asBUTENO pe3ynbTata MyHUUMNanbHON yCnyru.
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3.2. OKka3aHue KOHCynbTaumWii 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOMHEHUS aOMWHUCTPATUBHOW npoueaypbl SBSEeTCH
obpallyeHune 3assBUTENS NO BONpocam, CBA3aHHbIM C NpeaoCTaBeHNEM MYHULMMNANBHOW YCIyTn.

[OMKHOCTHbBIM nuuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE
aZiMUHUCTPATUBHON Npoueaypbl, ABNAETCS:

- npu obpaweHnn 3aasutens B8 MOLl — paboTHnk ML,

- Npy obpalleHumn 3aasutensa B OpraH — rnasHbI cneumManucT UCNOSHUTENbHOMo KoMUTeTa
YPHSIKCKOrO CeribCKoro noceneHna Apckoro MyHuumMnansHoro panoHa Pecnybnuku TatapcraH./
(Oanee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYITbTUPOBaHUE).

3.2.2. 3asBuTenb BnpaBe o00OpPaTUTbCA 3a KOHCynbTauuenh O Mopsake W cpokax
npegocTaBfieHns MyHuumnansHon yenyrm B MOLL nnyHo 1 no TenedoHy 1 3f1eKTPOHHON noyTe.

PaboTtHnk M®L| KoHCynbTUpyeT 3asBuTens, B TOM 4ucne Mo cocTtaBy, dopme
npeacTaBnsseMon JOKYMeHTaumMm 1 opyrmm Bonpocam st NonyyYeHUs MyHUUMnansHOM yCnyriu.

3aaButenb MOXeT NonyYnTb MHPOPMaLMIO O NOPSAKe NpeoCTaBNeHUs MyHULMNANbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MoL http://mfc16.tatarstan.ru.

AOMUHUCTpATMBHbIE NPOLEeAypbl, yCTaHaBNMBAEMbIE HACTOSLLMM MYHKTOM, BbIMNOSHAKTCS
B AeHb obpalleHus 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NPOLEayp SABNAIOTCH: KOHCYNbTaums no
cocTtaBy, bopme npencTaBfsieMoOn OOKYMEHTauuuM M Apyrum Bonpocam, HeobxoguvmbiM Ans
nosly4eHnsa MyHUUUNanbHOW yCryri.

3.2.3. 3aasutenb Bnpase obpatntbca B OpraH no tenedoHy M 3feKTPOHHOM noyTe, a
Takke MonyyYnMTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante OpraHa o nopsigke u
CpoKax mnpenocTaBneHnss MyHUUMNanbHOW YyCryrn, B TOM 4ucre Mo cocTtaBy, ¢opme
npeacTaBnseMon JOKYMEHTaLMm 1 apyrMm BonNpocam Ansi NOfyYeHUs MyHULMNansHOM yCnyri.

[OMmKHOCTHOE NNLO, OTBETCTBEHHOE 3@ KOHCYNbTMPOBaHWE MHGAOPMUPYET 3asBUTENS B
cooTBeTCTBUMN C TpeboBaHuAMM nyHKTa 1.3.4 PernameHTa.

AOMUHUCTpATMBHbIE NPOLEAYPbI, yCTaHABNMBAEMbIE HACTOSALLMM MYHKTOM, BbINOSNHAOTCS
B TeYeHMe Tpex pabounx gHeN co AHS NOCTynneHnsa obpalleHus.

PesynbTatamu BbIMOMHEHUA aAMUHUCTPATUBHBIX NPOLEeAyp SABAATCS: KOHCYNbTauum rno
cocTtaBy, hopme npeacTaBnsieMOn OOKYMEHTauuMM M ApyruMm Bornpocam, HeobxoguMmbiM Ans
Nnosly4eHnsa MyHULMNanbHOW yCryri.

3.3. lNpuHATME KM pacCMOTPEHME KOMNMNIEKTa JOKYMEHTOB,
npeAcTaBneHHbIX 3asBuTenemM

3.3.1. lNpuem JOKYMEHTOB N4 NpefoCTaBneHns MyHuuunansHon ycnyrm yepes MOL, nnm
yoaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3aasutenb (nNpeacraBuTenb 3asBuTend) obpaiwaetca B ML, ¢ 3anpocom o
npegocTaBfieHUn MyHULMNANbHOM YCNyru U npeacTtaBndeT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHnk MOL|, Beaywimii npnem 3asiBNeHnI:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMIHOMOYMIA NnLa, NoJaroLero A0KYMEHTbI;

NpOBOANT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTE 2.5.
PernameHTa;

3anonHsAeT ANeKTPOHHY hopmy 3aasneHna 8 AUC MOLL;

npv NpegocTaBneHnn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha BymaxxHOM
HocuTene, OCyLEeCTBNAEeT CKaHMPOBaHWe NpeacTaBieHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme n3 AIC MoL;

nepegaet 3adABUTENIO HA NPOBEPKY M NOANNCAHUE;
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nocrne nognucaHusa ckaHupyeT nognucaHHoe 3assneHve B AIC MOLY;

sarpyxaet B AVUIC M®L| gokymeHTbl, npeacTaBneHHble B 3NEeKTPOHHOW dopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT noanncaHHoe 3asiBfieHne n opurnHanbl GyMaxHbIX 4OKYMEHTOB;

BblJaeT 3asBUTEN0 pacrnumcKy B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaEMbI€ HACTOSALLMM MYHKTOM, BbIMOSHAKTCS
B AeHb obpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX npoueayp SBNSOTCA: rotoBoe K
oTnpaBke 3asiBfieHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MLl HanpaBndaeT nakeT AOKYMEHTOB, NPUHATLIX OT 3asButens B OpraH
B 9NIEKTPOHHOWN hopMe (B COCTaBe NakeToB 3MEKTPOHHbIX ef) B Te4eHne OAHOro paboyero gHs
CO OHS obpalleHna 3aaBuTens B CTPYKTypHoe nogpasgenexHe MoLl.

PesynbTatamu BbINOSHEHUST aAMUHUCTPATMBHbLIX Mpoueayp SABNSATCA: 3asiBfieHne U
nakeT [OOKYMEHTOB (3N1eKTPOHHOE fAeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBbI
3IIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. lNpuem OOKYMEHTOB 4S8 NpefocTaBneHnsa MyHULMNAnbHOM YCIyrn B 3EKTPOHHOM
dopme vyepes PecnybnukaHckum nopran.

3.3.2.1. 3aseuTenb Ans nodadn 3asiBfieHUs1 B 3IEKTPOHHOMW (opMe BbIMOSHSAET
cnegyowne OencTeuns:

BbIMNOSHAET aBTOPM3aLMIO;

OTKpbIBaAeT POPMY 3NEKTPOHHOIO 3asBEHMS;

3anonHaeT popmy ANEKTPOHHOIO 3asiBfIEHUS, BKNOYAOLWY CBEAEHUs, Heobxoaumble 1
obasaTenbHble NS NpeaocTaBneHuss MyHUUUNansHOM yCnyru;

NPUKpennseT AOKYMEHTbI B 3MIEKTPOHHON hOpMe MK 3MEKTPOHHbIEe 0bpasbl JOKYMEHTOB
K pbopme 3neKTpOHHOro 3asBneHns (npy HeobxoamMmocTK);

noareepxgaetr akT O3HaKOMMEHWss W corfacus C  YCroBUAMM U MOPSAKOM
nNpefocTaBfieHna  MyHMUMNanbHOW  yCcnyrm B 3MEKTPOHHOM  doopme  (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O corflacum B popMe 3MeKTPOHHOTO 3asiBIIEHMS);

noaTsepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefieHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anofIHEeHHOEe JNIeKTPOHHOE 3asBreHne (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3as8BneHuns);

3NEeKTPOHHOE 3asiBfieHne NoAnNuUCbIBaeTCcs B COOTBETCTBUM C TpeboBaHUAMU NyHKTa 2.5.3
PernameHTa;

nonyyaet yBegomrneHve o6 oTnpasBke 3NEeKTPOHHOIo 3asBreHNS.

dopmaTHOo-nornyeckasi npoBepka cpopMMPOBaHHOIO 3asBMEHUs OCYLLECTBNAETCA Nocne
3arnosfiHeHns 3adBUTENIEM KaXX40ro U3 nosien 3N1eKTPOHHOM popMbl 3asiBrneHus. [Npun BbissBNeHUU
HEKOPPEKTHO 3anOfIHEHHOIO NOMA ANEKTPOHHOM (hOPMbI 3aSBNEHNSA 3as8BUTENb YBEAOMIISETCS O
XapakTepe BbISIBIIEHHOM OLIMOKN U Nopsiake ee yCTpaHeHUs NoCcpeacTBOM MHAOPMAaLUMOHHOIO
coobLEeHNs HENOCPEACTBEHHO B 3NIEKTPOHHON DOPME 3asiBIIEHMS.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBMBaeMble HACTOSALWMUM NMYHKTOM, BbINOSHAOTCA
B AeHb ObpaLleHnsa 3asBuTens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHBIX Mpouenyp SABNATCA: 3fEKTPOHHOEe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta aokymeHToB OpraHom.

3.3.3.1. OcHOoBaHMEM Ha4dana BbINOMHEHUS agMUHUCTPATMBHOW MpoLenypbl SBNSETCA
NOCTYyNneHne 3asiBNeHUs U  WHbIX [AOKYMEHTOB, HeobxoouMblX Ans  npeaocTaBneHus
MYHULMNANbHOW YCIyTw.

[OMKHOCTHLIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJSIHEHWNE
aZlIMUHUCTPATUBHOWN npoLeaypbl SBMSETCA rMaBHbIA Cneuuannct UCNOSTHUTENBHOrO KomMuTeTa
YPHSAKCKOrO CenbCKOro noceneHnsa Apckoro MyHuumnanbHOro panoHa Pecnybnuvku TaTapcTaH
/(manee - OOMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):



17

3.3.3.2. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, B criyyae obpalleHuns
3asBuTend c 3assrieHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKasdaHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUS NPELCTABMEHHbIX [JOKYMEHTOB YCTAHOBSIEHHbIM
TpeboBaHuAM (Hagnexauwee odopMieHne KOMUA [OKYMEHTOB, OTCYTCTBME B [AOKYMeHTax
NOAYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CMOB U UHbIX HE OFOBOPEHHbLIX UCMPaBNEHUN);

3anonHAeT 3NeKTPOHHY POpMy 3asiBfieHUss B aBTOMaTU3NPOBaAHHON MHGOPMaLVMOHHOM
cucteme, npegHasHavYeHHOM AN oka3aHUs rocygapCTBEHHbIX U MyHULMNASbHBIX YCIYT;

npu NpeaocTaBfieHUN OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha BymMaxXHOM
HocuTene, OCyLEeCTBNAET CKaHMPOBaHWE NpeacTaBieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHueE;

nepegaet 3adBMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHusa ckaHupyeT NOAMMCaHHOe 3asiBEHME;

3arpyxaeT B aBTOMaTU3NPOBaHHYO MHOPMALMOHHYIO CUCTEMY, NpeaHa3HauYeHHyo 4N
OKa3aHuUsl TOCYOapCTBEHHbIX W MYyHUUMNAMNbHBIX YCNYr AOKYMEHTbl, MNpeAcTaBfeHHble B
3IEKTPOHHOM (bopMe MNKN 3NEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3IEKTPOHHOE Oeno;

BO3BpalLiaeT nognucaHHoe 3asiBfieHne 1 opurmHasbl ByMaXkHbIX JOKYMEHTOB 3asiBUTENHO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHWi Ons OTKasa B npuemMe JOKYMEHTOB AOMMKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, YBeAOMMSAET 3afBUTENA O Hannyum npensaTcTBUin NS
npuema 3asiBrieHMs 1 Bo3BpallaeT emMy JOKYMEHTbl C OO bACHEHMEM COAEPXAaHNSA BbISIBIIEHHbIX
OCHOBaHWW s OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, NOCre NOCTYneHns
AOKYMEHTOB Ha pacCMOTPEHME:

npucesamBaeT 3asiBNIEHUI0 HOMEp B COOTBETCTBUM C HOMEHKNATypon nen u craTyc
«lMpoBepka AOKYMEHTOBY», YTO OTpaXkaeTcs B NMMYHOM kabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MOCTYNUBLUME 3MEKTPOHHblEe Aena, B TOM 4ucrfe MpUnoXeHHble 3asBuTenem
OOKYMEHTbI B 9NIEKTPOHHOM (DOPME U 3NEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

nposepsieT cobnogeHMe  YyCrioBuUW  OEVWCTBUTESNIbHOCTU  3NEKTPOHHOW  MOAMNUCK,
nocpencTtsoMm obpalleHna Kk EguHomy noptany (B cnydae, ecnu 3asBuTenem npeacTaBreHbl
9NEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUNEHHOW KBanMUUMPOBAHHON 3NEKTPOHHOMN
noanucblo).

Mpn  HanNuuunm  OCHOBaAHWK, MPeayCMOTPEHHbIX MNyHKTOM 2.7.1  PernameHTa,
noarotaBnMBaeT MPOEKT pelleHuss 06 oTkase B npuemMe [OKYMEHTOB, HeobxoauMblxX NS
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

B cnyyae, ecnu B pesynbTate NpoBEpPKN YCUNEHHOWN KBaNUPULNPOBAHHON 31EKTPOHHON
noanncu BolsiBNEHO HecobnogeHne ycrnoBumn ee 4enCTBUTENbHOCTU, NPOEKT pelueHust 06 oTkase
AOJDKEH coaepaTb NYHKTblI cTaTbn 11 degepanbHoro 3akoHa Ne 63-O3, koTopble NOCAYXUNU
OCHOBaHWeM ANS ero NpuHATUS.

MpoekT peweHns 06 oTkase B Npueme OKYMEHTOB, HEOOXOaUMbIX ANA NpeaoCcTaBneHns
MYHULMNANbHOM YCryrn, C ykazaHneM NpuYnH oTkasa (B cryvyae, ecnm OCHOBaHUA Ans OoTkasa B
npueme OOKYMEHTOB, HEODXOANMbIX ANS NpeaoCTaBNeHNA MyHUUUNANbHOW YCyru, CBA3aHbl C
HapyLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakMMm [OKyMeHTaM, OCHOBaHMSA Ofs OTKasa B
npueMe [OOKYMEHTOB [OSKHbI codepxaTb WHgopMauui O HaMMEHOBaHWUM [OOKYMEHTOB
(vHPopMaumn, ceedeHwnn), KOTopble He MNpeAcTaBneHbl, coaep)XaT HeaOCTOBEPHbIe U (MnKn)
NpoTMBOpEYMBbIE CBeOeHUs, O(OpPMNEHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHui),
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HanpaBngeTca Ha corfacosaHve B YCTaHOBMEHHOM MOpsSAKe MNOCPenCTBOM CUCTEMBbI
3NEKTPOHHOro A0KYMeHTOObopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B NpMeMe AOKYMEHTOB, HEODXOANMbIX AN
npefocTaBfieHUss MYHULMManbHOW YCryri, OCYLIEeCTBRSeTCsa B nopsake, npeaycMOTPeHHOM
nyHktom 3.5.3. PernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHU AN OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkTom 2.7.1 PernameHTa, OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B
TeyeHMe ofHoro pabodero OHSA CO AHA MOCTYNNEeHUs 3asiBreHUd, HanpasndeT 3asaBUTENIO,
yKasaHHbIM B 3asBNeHun crocobom, yBegoMsieHMe O NOCTYNSEHUN 3asaBreHns, coaepxallee
BXOOSALWMIA PETMMCTPALMOHHBIN HOMEpP 3adBfeHud, OaTy MONyyYeHuUs 3asiBfieHusl, nepedYeHb
HauMeHoBaHWN hbannos, NpeacTaBfieHHbIX K HEMY OOKYMEHTOB, ATy MOfyyYeHus pesyrnbTaTta
MYHULMNANbHOW YCNyru.

3.3.3.4. NcnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanmMuMM TEXHUYECKOM BO3MOXHOCTM OCYLIECTBASETCS B aBTOMATU4YECKOM pexume C
NCrnonb30BaHNMEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHOW CUCTEMbI, NpeaHa3HayYeHHON ANis
OKasaHWs rocygapCTBEHHbIX N MyHULUMNANbHbLIX YCIYT.

3.3.3.5. ADMUHUCTpaTMBHbIE NpoLenypbl, ycTaHaBnmMBaemble nyHKToM 3.3.3 PernameHTa,
BbIMNOMHAKTCA B TeYeHMe OAHOoro paboyero AHA CO [OHS MOCTYNNeHWsa 3adBfeHusl Ha
paccMOTpEHMeE.

PesynbTatamu BbINONHEHUA agMWHUCTPATMBHBLIX MNpouenyp SABMAKTCA: MPUHATBLIN Ha
pacCMOTPEHNE KOMMNITIEKT JOKYMEHTOB UK NPOEKT pelleHns o6 oTkase B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ONst NpeaoCcTaBneHns MyHULMNANnbHOM YCyru.

3.4. HanpaBneHne mexxBeAOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByOLWMe B NPeAOCTaBNeHnN
MYHULMNANbHOW YCIyru

3.4.1. OcHoBaHMeM Ha4arna BbIMNOMHEHUS agMUHUCTPATMBHOW Mpoueaypbl sBRseTcs
nonyyeHne OOMMKHOCTHbIM  NMUOM  (pabOTHMKOM), YMOMHOMOYEHHbLIM Ha BbINOMIHEHNE
agMWHUCTPaTUBHOM NpoLeaypbl, OT 4OMKHOCTHOro nuua (paboTHKKa), OTBETCTBEHHOIO 3a NpUem
AOKYMEHTOB, NMPUHATLIX OT 3aABUTENS LJOKYMEHTOB.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNONIHEHWE
afMVHUCTPATUBHOM Mpouenypbl, SBMSeTCA rMaBHbIA Cneunanuct UCNOSTHUTENbHOro KoMuTeTa
YPHSIKCKOrO  CenbCKOro  noceneHms  ApcKoro  MyHuuunanbHoro pavioHa Pecny6nuvku
TaTapcTaH./(ganee - AOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a HarpasBfieHNne MeXBEeAOMCTBEHHbIX
3anpocos).

3.4.2. [OmKHOCTHOE nuULO, OTBETCTBEHHOE 3a HarnpaslfieHne MeXBeLOMCTBEHHbIX
3anpocoB, opMunpyeT W HanpaBnsieT B 3NEKTPOHHOM doopMe MocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  9fIEKTPOHHOTO  B3auMMOLEeNCcTBMA  (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMKU crnocobamn) 3anpocbl O NpeaocTaBNeHUN OOKYMEHTOB U CBeOEHWN,
npeaycMOTPeHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBMBaeMble HACTOSALWMUM NMYHKTOM, BbINOSHAOTCA
B A€Hb NPUHATUS 3asBIEHNSA HA PpaCCMOTPEHME.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHbLIX NPOLeAyp SBMSAIOTCA: HanpaBneHHbIE B
opraHbl Bnactu n (Mnv) nogBe4OMCTBEHHbIE OpraHaM BracTu opraHmM3aumm 3anpochl.

3.4.3. CneunanuncTbl NOCTaBLUMKOB JAHHbIX HA OCHOBAHMM 3anNpoCcoB, NOCTYNMBLUNX Yepe3
cucTemy MEeXBe4OMCTBEHHOIO 9NEKTPOHHOrO B3aMMOOeNcTBUS, npeaocTaBnaloT
3anpaluvBaemMble OOKYMEHTbl (MHbopmMaunio) unv HanpasnsawoT yBegoMreHuss o6 OTCyTCTBUU
AOKYMeHTa 1 (Mnu) nHdopmaumm, HeobxoanMbIX ANd NPeoCcTaBneHns MyHULUNANbHOW yCnyrn
(banee — yBegomneHue o6 oTkase).

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HaCTOALMUM NMYHKTOM, BbINOSTHAKOTCA
B CriegytoLumne CpoKMK:
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no AOKYMeHTam (CBedeHusIM), HanpaBnsembiM crieuymanuctamm Pocpeectpa, He Gonee
Tpex pabouunx aHen;

Mo OCTanbHbIM MOCTaBLMKAM - B TeYEeHWe nNATM [OHEeWn CO AHS  NOCTYnSeHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WM opraHv3auuio, NpeaocTaBnfalolwme OOKYMEHT U
MHJOPMaLMIO, ECIN UHbIE CPOKW MOArOTOBKM U HanpaBfeHust OTBETA Ha MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOBIMEHbl eaepanbHbiMM 3akOHaMu, NpPaBoBbiMKM akTamu [MpaBuTenbcTBa
Poccuinickon ®degepaunm 1M MNPUHATBIMKM B  COOTBETCTBUM C  doedeparnibHbIMKM - 3aKOHaMW
HOpPMaTUBHbLIMWU NPaBoOBbIMK akTaMn Pecnybnukmn TatapcTaH.

Pesynbtatamn BbINOMHEHMA aOMUMHUCTPATMBHBLIX MNpoueayp SBRASIOTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble AnNs NpegocTaBreHNs MyHULMNANbHOW ycnyru, nubo yBegomneHme
o6 oOTkase, HanpaBfieHHble [OOMKHOCTHOMY §nuvuy, OTBETCTBEHHOMY 3a HanpasrieHune
MeXXBEeJOMCTBEHHbIX 3aMpoOCoB.

3.4.4. [JOMKHOCTHOE 5nnLUO, OTBETCTBEHHOE 3a HanpaBfieHNne MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3f1EKTPOHHOrO
B3aMMOOENCTBUSA OOKYMEHTbI (CBeaeHUs), Heobxoammble Ans NpeaocTaBneHns MyHULMNanbHOM
ycnyrmn, nnbo yBegomMmneHne o6 otkase Npu OTCYyTCTBMM AOKYMEHTa U (Mnn) nHpopmauuu;

npu  HanuMuMm  OCHOBaHUK, NPeayCMOTPEHHbIX NyHKToM 2.7.1. PernameHTa,
noarotaBnMBaeT MPOEKT pelleHnst o6 oTkase B MpuMeMe [OOKYMEHTOB, Heobxoaumbix aOns
npegocTaBreHns MyHUUMNaNbHON yCnyru.

MpoekT peweHnst 06 oTkase B Npueme LOKYMEHTOB, HEOOXOANMbIX 4Nt NPeAoCTaBNeHns
MYHULMNANbHOM YCNyrn, C ykasaHneM NpuynH oTkasa (B criydae, eCnm OCHOBaHUA Ans 0TKasa B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX ONA NPeAoCTaBAeHNa MyHULMNANbHON YCNyru, CBA3aHbl C
HapyLIEHNEM YCTaHOBIIEHHbIX TPeboBaHUM K TakMM [OKYMEHTaM, OCHOBaHUS Ofs OTKasa B
npueMe OOKYMEHTOB [OJSDKHbI cogepXaTb WHoOpMauuio O HaMMEHOBAHUM [OOKYMEHTOB
(MnHpopMauuKn, ceefeHuin), KOTOpble He MpeAcTaBrieHbl, coaepXaT HeOgoCTOBEpHble U (Unun)
NpoTUBOpPEYnBbIE CBeAeHUsl, O(OpPMIEHbl C HapyLeHWEM YCTaHOBIEHHbIX TpeboBaHwui),
HanpaBnsieTCA Ha cornacoBaHMe B YCTAHOBMEHHOM MOPsSiAKE MOCPenCTBOM  CUCTEMDI
3NEKTPOHHOro AOKYMEHTOoobopoTa.

CornacoBaHune npoekta pelleHnsa o6 oTkase B NpuemMe LOKYMEHTOB, HEOBXOAUMbIX OIS
npefoCTaBfeHNss MYHULMNANbHOW YCRyrk, OCYLLEeCTBNSAETCs B MNOpsiake, npeayCMOTPEHHOM
nyHktom 3.5.3. PernameHra.

AOMUHUCTpATMBHbIE NPOLEAYPbLI, yCTaHaBNMBAEMbIE HACTOALLMM MYHKTOM, BbINOSTHAKTCA
B Te4eHune ogHoro paboyero gHs.

PesynbTtatamu BbINOMHEHUA a4MWHUCTPATMBHBLIX Mpoueayp SBASKTCA: AOKYMEHTbI
(cBeneHus), HeobxoauMble ANA NPeaoCTaBfeHNa MyHMUMNanbHOW ycnyru, nmbo yBeaomMmneHune
00 oTKase, HanpaBfieHHble [OOMMKHOCTHOMY §uLy, OTBETCTBEHHOMY 3a HanpaeneHue
MEXBEAOMCTBEHHbIX 3arnpocoB, MPOEKT peweHuss 06 oOTkasze B NpPUEME [OOKYMEHTOB,
HeobxoaMMbIX ANsl NPeaoCcTaBNeHNS MyHULMNANbHOW YCIYIn.

3.4.5. cnonHeHue npouenyp, ykasaHHbIX B NyHKkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanMumMM TEXHUYECKON BO3MOXHOCTM OCYLLUECTBNSIETCA B aBTOMATUYECKOM pPeEXUME C
NCNOJSIb30BaHNEM aBTOMATU3MPOBAHHOM MHMOPMALUMOHHOW CUCTEMbI, NpeaHasHa4YeHHoOW OnA
OKa3aHMsl roCygapCTBEHHbBIX M MyHUUMNANbHBIX YCIYr, B TOM 4YMCNe C MOMEHTa permcrpauumn
3asiBfieHMs B COOTBETCTBUM C NMyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSTHEHWUS aAMUHUCTPATUBHbBIX NPOLEAyp, yKa3aHHbIX B
nyHkTe 3.4 PernameHTa, coctaBnsieT wecTb paboumx gHen.

3.5. lNoaroToBka pesynbTaTta MyHULMUNANLHOW YCNyrn

3.5.1. OcHoBaHMeM Hayana BbINOMHEHUS agMUHUCTPATUBHOM npoueaypbl SBMSETCS
NoCTynneHne OT AOSMKHOCTHOrO fvua, OTBETCTBEHHOMO 3a HanpaBlieHMe MEXBEAOMCTBEHHbIX
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3anpocoB, OOKYMEHTOB (CBegeHun), HeobxoauMMbiX ANA NpefocTaBneHuUst MyHMUMNanbHON
ycnyru.

[OMKHOCTHBIM JSIMLIOM, OTBETCTBEHHbIM 32 BbINOMHEHNE aiMUHUCTPATUBHOW npoueypsl,
SIBNSAETCA rMaBHbIN cneumanmcT UCMONMHUTENBHONO KOMUTETA YPHSAKCKOrO CENbCKOro noceneHns
Apckoro MyHuuunansHoro pavoHa Pecnybnukn TaTtapctaH./ (ganee - OOMMKHOCTHOE Nmuo,
OTBETCTBEHHOE 3a NOoAroTOBKY pe3yribTaTa NpeaoCTaBleHna MyHULUNAaIbHON YCIyrn).

3.5.2. [lomkHOCTHOE N0, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta npegocTaBneHus
MYHULMMNANbHOW YCNyru:

paccMmatpmBaeT  CPOPMUPOBAHHbLIA  KOMMMEKT [OOKYMEHTOB, HeobxoguMmbIX — AOfis
npeaocTaBfeHns MyHULUNANbHOW YCAyr;

npu BbISIBNEHUXM OCHOBAHM ANsl OTKasa B NPeaoCTaBfEHUM MyHULMNANBHOW YCNyru,
yKasaHHbIX B MNyHKTe 2.8.2 PernameHTa, noarotaBnvMBaeT MPOEKT pelleHusi o6 oTkase B
npeaocTaBfieHNN MyHULMNANbLHOW YCNyru;

B Crny4yae OTCYTCTBMSA OCHOBAHWUM AN OTKa3a B NpeaoCTaBEHNN MyHULMUNANbHOW YCNyru,
npeaycMOTPEHHbIX MNyHKTOM 2.8.2 PernameHta, No uUTOraMm pacCMOTPEHUs OOKYMEHTOB,
HeobxoauMbIX AN NpPefoCTaBfeHuUs MyHUMUunanbHOW yCryri, noAaroTaBnMBaeT NPOeKT
pesynbTaTta NpeaocTaBneHns MyHULUNAnbHOW YCyrM B COOTBETCTBUN C NOANYHKTOM 1 nyHKTa
2.3.1 PernameHTa;

HanpaBnNseT NOArOTOBMIEHHbIA MNPOEKT peaynbTarta NpeaocTaBneHns MyHULUUNansHOM
yCryrm Ha corfnacoBaHve B YCTaAHOBJIEHHOM Mopsigke NocpeacTBOM CUCTEMbl 3NIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE NPOoLEeaYypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOJSTHAKOTCA
B TeueHne 20 paboumx gHen.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHbBIX Npoueayp ABNAETCs: NPOEKT peLLeHns O
NPUHATUM Ha YydeT rpaxaaH, HyXJawwuxcs B NPefoCTaBfIEHUN XUMbIX MOMELEHUA Mo
A0roBopam Harma >XunblX MOMELLLEHUI XXUNULHOro doHAa coumarnbHOro NCNonb30BaHUs, MPOEKT
pelwweHns ob oTkase B NpeaocTaBleHNN MyHULUNAanNbHOW yCnyru.

3.5.3. CornacoBaHue n nognmcaHve npoekTa peweHns ob oTkase B Npueme AOKYMEHTOB,
HeobXoaAuMbIX ANA  NPeaoCTaBMEHUss  MYHUUMNAnNbHOW  YCRyrn, npoekTa pes3ynbTarta
npeaocTaBneHnsa MyHUUMNANbHOW yCnyrin (ganee — npoeKkTbl AOKYMEHTOB) OCYyLLIEeCTBNsSeTcs
PYKOBOOMTENEM CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOro 3a MoAroToBKY pes3yrnbTaTta
MyHULUMNaneHoM ycnyru, 3amectutenem Pykosogutensa OpraHa, Pykosogutenem OpraHa.

[MoAroToBNEHHbIE MPOEKTbl [OOKYMEHTOB, MMEKLLUME 3aMevyaHusi, BO3BpalLalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHuumnanbHowm ycnyru. lNocne
YCTPaHEHNS 3aMeYaHUn MPOeKTbl LOKYMEHTOB MOBTOPHO nepefarTcs Ans COrnacoBaHusa t
noanucaHus.

PykoBogutens OpraHa npu paccMOTPEHUM TMPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobntogeHne PernameHTa OOMKHOCTHbIMM nuuamm OpraHa B 4YacTuM CPOKOB BbIMOSIHEHUS
agMUHUCTPATUBHbLIX NpoLueayp, WX NocrneaoBaTeNibHOCTU U MOJSHOThI, HaNMM4ns corinacoBaHUn
YNOSTHOMOYEHHbIX JOMKHOCTHbIX Ny OpraHa B CUCTEME 3NIEKTPOHHOIO AOKYMeHToobopoTa.

B cnyyae BbisIBNEeHMS HapyLUEHUA B 4acTU CPOKOB BbINOMHEHUSI agMUHUCTPATUBHBIX
npoueayp, WX nocnegoBaTenbHOCTM M NOoNHOTbl  PykoBogutenb OpraHa uvHAUUMPYET
NpuBEYeHNE K OTBETCTBEHHOCTU NL,, 4ONMYCTUBLLUNX HAPYLLEHWS, B COOTBETCTBUN C MYHKTOM 4.3
PernameHTa.

AOMUHUCTpPATMBHbIE NPOLIEAYPLI, yCTaHABNMBAEMbIE HACTOALLMM MYHKTOM, BbINOJTHAKTCA
B TEYEHMNE OBYX paboymx gHEN.

PesynbTtatamu BbIMNOMHEHNA aOMWHUCTPATUBHBIX NpoLedyp SABNATCA: pelueHne o6
OTKa3e B MpMeMe AOKYMEHTOB HeobXOAMMbIX ANsi NMPeaoCTaBfieHUs MyHUUMNANbHOW YCIyru,
pelweHne o6 oTkase B NpeaoCTaBreHu MyHULUMNANBHOW YCNYTn, PELlEHNEe O NMPUHATUX Ha y4yeT
rpaxkgaH, HyXgaroLwmnxcs B NpeaoCcTaBIeHNM XNUIbIX NOMELLEHMA NO SOroBOpaM HamMa Xunblx
NOMELLEHNN XUNULLHOMO dOHAa CoLMaribHOro UCNonb30BaHUA.
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3.5.4. WNcnonHeHne npouenyp, ykasdaHHbix B nyHktax 3.5.2, 3.5.3 PernamenTta, npu
HanU4YnMM TEeXHUYEeCKOW BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMAaTU4eCKOM pexume C
MCnosib3oBaHMEM aBTOMAaTU3NPOBAHHOW WHMOPMALMOHHOMW CUCTEMBI, NpefHa3Ha4YeHHoW Ans
OoKa3aHus rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCNYT.

3.6. Bolgava (HanpasneHve) 3asBUTeNtO pesyrbTaTa MyHUUMNanbHOW yCryri

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl SABMSeTCH
nosiyyeHne [OOSDKHOCTHLIM JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHME a4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBepXKAatoLLero npegoctaBneHne MyHULMNansHOM YCIyri.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbBIM 3a BbINOSTHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
SBMSIETCA rMaBHbIA Cneymanmnct UCNOMHUTENBHOMO KoMUTEeTa YPHSAKCKOro CeNbCKOro NocesieHus
Apckoro MyHuuuMnanbHoro pawnoHa Pecnybnuku TaTapcTtaH./(ganee - AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblaayy (HanpaBrneHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUUO0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneunBaeT pernctpaumio U BHeCeHMe CBeJeHUMM O pesynbTaTe npenocTaBfeHus
MYHULMNANbHOW ycnyru B MNOACUCTEMY BeLeHUA [OOKyMeHTauuu aBTOMaTU3NPOBaHHOM
WHOPMALMOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKasaHWa  rocy4apCTBEHHbIX U
MYHULUMNanbHbIX YCNYT;

nssewaeT 3aaButens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBfIEHUMU, O
pesynbTaTte NpegocTaBneHns MyHULUNAanbHON YCYrn 1 0 BO3MOXHOCTU NOSTyYeHus pesynbraTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe nnm 8 MOL.

VcnonHeHne npouedyp Npu HanuUynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCA B
aBTOMAaTM4YECKOM pEXMME C MCMOSIb30BaHMEM aBTOMATU3NPOBAHHOW MHAOPMAaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOW A8 OKa3aHMs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTPAaTMBHbIE NpouUeaypbl, yCTaHaBMBaeMble HACTOALLUM MYHKTOM, BbINOSHAOTCA
B TeyeHne ogHoro paboyero AHSA CO [AHS nognucaHus OOKYMeHTa, noATBepXOatoliero
npegocrtasrneHne (oTkas B MpeAdoCTaBfeHuu) MyHUUMNAnbHOW YCryrn, YNOSIHOMOYEHHbIM
JOMKHOCTHbIM nuuoM Oprana (OpraHom).

PesynbTatamn BbINOMHEHNA agMUHUCTPATMBHBIX MNpouenyp SABMASTCA: pa3MeLleHue
cBefleHU O peasynbTaTe npedoCcTaBfeHns MyHUUMNanbHOW ycnyrm B  WHEOPMALMOHHBIX
cucTemax, M3BelleHue 3aaButens (ero npeacTaButend) O pesynbrate npenocTaBrieHus
MYHULMNANbHOM ycrnyru n cnocobax ero nonyyeHus.

3.6.3. lMNopsagok BblgauM (HanpaereHus) pesynbTaTa NpeaocTaBlieHUs MyHUUMMNanbHON
yCnyru:

3.6.3.1. lMpwn obpalleHnn 3aaBuTENNA 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHnk MOLl Bbigaet 3asBuTento pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuio
3a8BUTENA BMECTE C 3K3EeMMNISPOM 3NEKTPOHHOro AOKYMEHTa Ha OymMaXHOM HocuTene emy
MOXeET ObITb NPeJOCTaBIIEH IK3EMMAP ANEKTPOHHOIO JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIN
HoCUTErb.

AOMUHUCTPaTMBHbIE NpouUeaypbl, yCTaHaBMBaeMble HACTOALUM NYHKTOM, BbINOSHAOTCA
B NopsaKke o4epeaHoCTH, B AeHb NpubbITUSA 3asBUTENSA B CPOKW, YCTAHOBMEHHbIE perfnameHToM
pabotbl MOLL.

PesynbTatamu BbINONHEHNA agMUHUCTPATMBHbBIX Npoueayp ABNATCA: dukcaumsa dakra
Bbl4aun pesynbrata NnpegoctaBreHns MyHuuyunansHon yenyrm 8 AUC ML,

3.6.3.2. lMNpn obpaweHnn 3asBuTENSA 3a pe3ynbTaTOM MYHULMMNANbHOW YCIyrn 4vepes
PecnybnukaHckuii noptan 3adBUTEN0 B JUYHbIA KabuMHET aBTOMAaTU4YeCKM HanpasnseTcs
3NEKTPOHHbIN 06pa3 AOKYMEHTA, ABMAIOLEroca pe3yfnbTaToM NpPegoCcTaBeHNs MyHMLMNanbHOM
ycnyry,  NOAMNUCAHHbIA  YCUMNEHHOW  KBanuUUUPOBAHHOW  ONEKTPOHHOW  MOANUCHIO
YNONTHOMOYEHHOro AomkHocTHoro nuua Oprana (OpraHom).

AOMUHUCTpaTMBHbIE NpoLEeaypbl, yCTaHaBNUBaEMbl€ HACTOSALLMM MYHKTOM, BbIMOSHAKTCS
B OeHb [MOAMMCaHUs  OOKyMeHTa, MOATBepXpawouwero npegocraBrneHve  (OTkas B



22

npefocTaBfieHUM) MyHULUNANbHOM YCIyrn, YNONHOMOYEHHbIM OOJHKHOCTHLIM nvuomM OpraHa
(OpraHowm).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBLIX MNpoueayp SBMASTCA: HanpasrieHue
(npepoctaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHcKoro noprana 3asiBUTEN0 LOKYMEHTA,
nogTeepxgarLwero npegoctaBneHne MyHuumMnanbHOW ycnyru (B TOM  4ucrne OTka3 B
npefocTaBfieHUM MyHULMNATLHOW YCITyrn).

3.6.3.3. Npn obpalieHnn 3aaButens 3a pesynbTatoM MyHuuunanbHon ycnyrn B OpraH,
AOJDKHOCTHOE NMLIO, OTBETCTBEHHOE 3a Bblgady (HanpasreHne) JOKYMEHTOB, BblAaeT 3adBUTENIO
pesynbTtar MyHuuMnanbHon ycnyrn. [lo TpeboBaHuO 3asiBUTENS BMECTe C 3K3eMMsipoM
3MIEKTPOHHOIO JOKYMEHTa Ha DyMaXkHOM HocuTene eMy MOXeET OblTb NpefocTaBneH aK3emMnssp
3IEKTPOHHOrO AOKYMEHTA NyTEM €ro 3anmcu Ha CbEMHbIN HOCUTESb.

AOMUHUCTpPaTUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLNM NYHKTOM,
OCYLLECTBNATCA B MOpPsSAKe ovYepeHOCTW, B [OeHb NpubbITUA 3asBuUTEnst B CPOKWU,
yCTaHOBIEHHbIe [paBunamMmu BHyTPEHHero TpyaoBoro pacnopsgka OpraHa.

PesynbTatom BbIMNOMHEHUA aAMUHUCTPATUBHBIX Npoueayp SBnsTCcAa: dukcaumsa dakra
BblJaun pesynbTata npegocTaBfeHns MyHUUMNanbHOW YCnyrm B aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHOM  CUCTEME, MpedHa3HA4YeHHOW [Onsi  OKal3aHuUs roCyfapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. VicnpaBneHue TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae oOHapyXeHMUsi TEeXHUYECKOM OLWMOKM B [OOKYMEHTe, SBNSALLEMCS
pesynbTaToM MyHULUUNANbHOMW yCryru, 3assutenb HanpasnaeTt B OpraH:

3aaBrneHne ob mcnpaBneHun TexHu4Yeckom owmnbku (npunoxeHne Ne 5 k HacTosiwemy
PernameHTy);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMManbHOW YCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeloWmMe IpUaMyeckylo cuny, CBUOETENbCTBYOLWME O  Hanuymu
TEXHUYECKON OLLUNBKMN.

3asBsneHune 06 ncnpaBneHnn TEXHNYECKOM OLLMOKM B CBEAEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABNSAOLWEMCS pe3ynbTaToM MyHUUMMNanbHOW ycnyrn, nogaeTcs 3assutenem (YnosTHOMOYEHHbIM
npegcraBuTenemM) noYToBbIM OTMNpaBrneHMeM (B TOM YUCMe C MCMOMb30BaAHNEM 3fIEKTPOHHON
no4tbl), Mn6o Yepes PecnybnukaHckum noptan nnun MoLl.

3.7.2. [JOmMKHOCTHOE L0, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, OCYLLECTBNAET Npuem
3aaBneHnsa o6 ncnpaBneHnN TeEXHNYECKON OLINBKN, perncTpupyeT 3asBrneHne C NpUnoXeHHbIMu
AOKYyMeHTaMu 1 nepegaeT ux OMKHOCTHOMY Nnuy, OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBMBaeMble HACTOSALUM NMYHKTOM, BbIMOSHATCA
B TeYeHune ogHoro paboyero oHS € AaTbl peructpaumm 3asBreHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHBIX Mpoueayp SBAATCA: MNPUHATOE W
3aperncTpupoBaHHOe 3asBrieHuMe, HanpaBfieHHOEe Ha pPacCMOTPEHWE [OOSPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl M B UENAX BHECEHUS WCNpaBfeHurh B [LOKYMEHT, SABMSIOWUNCA pe3yrbTaToM
npegocTaBfieHns MYyHULMNANbHOM YCryrn, OCYLLEeCTBNSET npoueaypbl, NpeayCMOTPEHHble
nyHktoMm 3.5 PernameHTa, 1 BbldaeT UCNPABMEHHbIN OKYMEHT 3aaBUTENIO (YNOSTHOMOYEHHOMY
npeacTtaBuTENio) NMYHO NOA4 POCIUCL C  U3bATMEM Yy 3asBuTens (YnOrIHOMOYEHHOro
npeacraBuTens) opurmHana AOKYMEHTa, B KOTOPOM COLEPXUTCHA TexHudeckas owunbka, vunu
HanpaBnseT B agpec 3aaB1TENS NOYTOBLIM OTNpaBneHnem (MocpeacTBOM ANIEKTPOHHOM MOYThI)
NMMCbMO O BO3MOXHOCTU MOMyYeHUs OOKyMeHTa npu npepoctasneHun B OpraH opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oumnbka.
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AOMUHUCTPAaTMBHbIE Npoueaypbl, yCTaHaBMBaeMble HACTOSALWUM MYHKTOM, BbIMOSHSAOTCH
B TeyeHue AByx paboumnx gHen nocne obHapy>XeHUs TEXHUYECKOM OLUMOKN UNu nonyvyeHus ot
noboro 3anHTepecoBaHHOro nvua 3asBneHns o JonyLEeHHON ownbke.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBIX npouenyp SBNSAKTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. NMopsaok u hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANBLHOM yCIyru

4.1. nOpﬂ,D,OK OCyLlleCTBIIEHUNA TeKyLlero KOHTpOosA 3a cobnogeHnemM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW ML AMU MONOXEHUN PernameHTa u UHbIX HOPMaTUBHbIX
npaBoOBbIX aKTOB, YCTaHaBJIMBaAOLNX TpeﬁoBaHMﬂ K npegocTtaB/ieHUo MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru,
a TakKXe NnpuHATMeEM MMn peLLIeHMVI

KoHTpOnb 3a NOAHOTON M Ka4eCTBOM NpefoCTaBfeHNs MyHULMNANbHOW YCNyr BKIIoYaeT
B cebda BbISBNEHWE W YyCTpaHeHWe HapyLleHUW npaB 3asiBUTenen, npoBedeHne npoBepPOK
cobnogeHus npoueayp nNpenocTaBfieHUss MyHULMNANbHOW YCNyru, MOArOTOBKY peELUeHUA Ha
aencteus (6esgenctame) JOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpaBrieHus.

dopmamn KOHTpona 3a cobnogeHMeM WCNOSTHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABNAOTCSA:

1) npoBepka UM  cornacoBaHMe MNPOEKTOB  [AOKYMEHTOB NO  MNpenoCTaBIiEHUIO
MYHULMMNANbHOW YCNYru;

2) NpoBOAUMbBIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU BEAEHUS AENONPOM3BOACTBA;

3) npoBefeHMe B YCTaAHOBMEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobniogeHus
npouenyp npeaocTaBneHms MyHULUNansHOM YCryru.

B uenax TekyLwero KOHTPOS UCMONb3YHTCH CBEAEHUS, UMEIOLMECs B NEKTPOHHOM 6ase
AaHHbIX, cny>xebHas KoppecnoHAeHUMs, YCTHaA U NMCbMEHHas MHAOPMaLMA OOIMKHOCTHbIX UL,
OCYLLECTBNALWMNX  BbINOMIHEHNWE  aAMUHUCTPATMBHbLIX  Mpoueadyp,  XKypHanbl  y4yeTa
COOTBETCTBYHOLMX AOKYMEHTOB U ApYrne CBeAEHUS.

[nsa ocylwecTBneHns KOHTPONA 3a COBepLUeHWEM [OEeWCTBUW Mpu npefoctaBlieHnn
MYHULMNANbHOMW  YCIyr WU MPUHATUM  PELLUEHMA  PYKOBOOMTEN oOpraHa MeCTHOro
camoynpasfeHnsa NpeacTaBnalnTCa CNpaBku O pesyrbTaTax NpeaocTaBNeHns MyHULMNanbHON
yCryru.

O cny4asix U NpuUyYMHaxX HapyLleHWss CPOKOB, MOCNefoBaTeNlbHOCTM U coaep)KaHus
afMVHUCTPATUBHbIX Npoueayp OOSPKHOCTHbIE Nuua HeMealeHHO MHAOPMUPYIOT pyKOBOAUTENS
opraHa, NpeJoCTaBNALLIEro MyHUUUNANbLHYIO YCYry, a Takke NpeanpuHUMaloT CPOYHbIE MepbI
No YCTPaHEHUIO HapyLUEeHUN.

Tekywmn KOHTPONb 3a cobnogeHMem nocrnenoBaTenbHOCTU OENCTBUA, ONpeaeneHHbIX
agMVHUCTPATMBHLIMKM  MpouedypaMmyM N0 NPedoCTaBNEHU0  MYHUUMNANbHOW  YCIyrw,
OCYLLeCTBNAETCA 3aMecTuTeneM pPyKoBOOAUTENS opraHa MECTHOro camMoynpasreHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NPefoCTaBMNEHUD MYHULUMNANbHOW YCryru,
HavyanbHMKOM OTAeNna, OCYLEeCTBAILWEro opraHmsaumio paboTbl Mo  NpefoCTaBreHuto
MYHULIMNANbHOW YCIyru.

lMepeyeHb AOMKHOCTHLIX ML, OCYLLECTBSIOWNX TEKYLUNA KOHTPOSb, YCTaHaBNMBaeTCA
MONOXEHUAMN O CTPYKTYPHbIX nogpasfeneHnsax opraHa MeCTHOro CaMoynpaBfieHns U
AOIMPKHOCTHLIMU perfnaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbIX M BHEMMAHOBbLIX MPOBEPOK MOSHOThI
N KayecTBa NpefocTaBneHnst MyHUUMNansHoW ycrnyri, B TOM YMcne nopsigok u oopmel
KOHTPOMS 3a NOSTHOTOM U Ka4eCcTBOM NPeAOCTaBEHUs MyHULMNANbHON yCryru

KoHTposbHble NpoBEpPKM MOryT ObiTb MMaHOBbIMK (OCYLLECTBIATLCA Ha OCHOBaHMU
MonyrogoBbIX WAM FOAOBbIX MNaHOB paboTbl opraHa MECTHOro caMoynpaeneHusl) W
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BHeNmaHoBbIMK. [Mpy NpoBeaeHNM NPOBEPOK MOTYT pacCMaTpuBaTbLCS BCE BOMPOCHI, CBA3aHHbIE
C NpefoCTaBNEHNEM MYHMLMNANBHOM YCnyrin (KOMMIEKCHbIE MPOBEPKKN), UM MO KOHKPETHOMY
obpalleHunto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOJPKHOCTHbIX NN, OpraHa, npeaocTaBnsowero MyHLunanbHy
ycnyry, 3a peweHunsa n gencrena (6esgencrame), npuHMMmaeMble (ocyLwecTBrisieMble) UMA B
xo4e npeaocTaBreHna MyHUUMNanbHOM ycnyru

Mo pesynbTaTaM MpoBeAEHHbIX MPOBEPOK B Criydae BbISBMIEHUS HapyLleHWA npas
3asiBUTENEN BUHOBHbIE fMUA TMPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoanten opraHa MECTHOro camoynpaBfeHus HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PaCCMOTPEHNE 3asBIEHU.

PykoBoauntens (3amMecTutenb PYKOBOAUTESNS) CTPYKTYPHOro noapasgeneHns opraHa
MECTHOro CcamMoOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE WU  (Mnn)
HeHaanexaulee BbINOMHEHWE aAMWHUCTPATUBHbBIX [OEWUCTBUA, YKa3aHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NMUA U WHble MYyHUUMNANbHbIE CRyXallne 3a peleHus U OeNCTBUus
(6esgencTtBme), NpuHUMaeMble (OCyLLECTBNSIEMbIE) B XO4e MPeaoCcTaBNeHns MyHULMNanbHOm
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOAATENbCTBOM NOpsiaKe.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky n dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULMNANbHOM YCyrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHnn n opraHmnsaummn

KoHTponb 3a npegocTaBfeHMeM MyHULMNANbHOW YCAYyrM CO CTOPOHbI rpaxaaH, WX
oObeauHEHUN W OpraHu3auun, OCyLLecTBNAeTCS MOCPeACTBOM OTKPbITOCTM OeATENbHOCTU
opraHa MecTHOro camoynpasfeHUst Npu NPeaocTaBNeHnn MyHULMNAanbHOW YCyru, nonyyYyeHns
NOMHOWN, aKTyasibHOM M JOCTOBEPHOW MHbOPMaLIUK O NopALKe NpefocTaBieHNa MyHULMNansHom
ycrnyrm 1 BO3MOXHOCTW focydebHoro paccmoTpeHms obpauieHuin (kanob) B npouecce
npegocTaBfieHNs MyHULUMNANbHON YCnyru.

5. llocynebHbIn (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeCcTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBnNAKOLWEro MyHUUUNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOro LieHTpa npeaocTaBreHns rocyaapcTBeHHbIX U
MyHULMNAaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 ctatbun 16 ®epgepanbHoro
3akoHa N2210-®d3, a Takke UX AOMKHOCTHbIX NUL, MyHULUMNANbHbIX CRYXaluuX,
paboTHUKOB

5.1. 3agButenu umetoT npaBo Ha obxanoBaHuve B gocydebHOM nopsigke peLlleHun m
aencteuin (6e3nencTems) opraHa, NpeaoCTaBnaLWero MyHMUMNanbHy yYCnyry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBfsAOWEro MyHUUMNANbHYKO YCAyry, MyHUUMNAnbHOro Cryxatlero,
pyKOBOOAUTENSA OpraHa, NpefoCTaBnsLWero MyHUUUNANbHy YCryry, MHOrOYHKLMOHANbHOro
LUeHTpa, paboTHMKa MHOTOYHKLMOHANBHOrO LIEHTPa, OpraHu3aumi, NpeayCcMOTPEHHbIX YacTbio
1.1 ctaTbm 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTenNb MOXET 06paTUTLCS C Kanobon, B TOM YMCe B Ceayowmnx cry4vasx:

1) HapyLLeHne cpoka perucrTpaumm 3anpoca o nNpeaocTaBneHn MyHULMNANbHOW YCyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npenocTaBfieHUs MyHuUMnaneHoOW ycnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asiBUTENEM peLueHun n aencteuin (besoencrTens)
MHOTrOQYHKLUNOHANBHOrO LieHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4vae, ecriv Ha MHOMO(PYHKUMOHANbHbIN LEHTP, peleHns n aenctens (besgencrtamne) KOToporo
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oGxxanylTcs, BO3noxeHa (PyHKUMS MO NpedoCTaBfEeHM0 COOTBETCTBYHOLUMX MyHULMNANbHbIX
ycnyr B nonHom obbeme B nopsgke, onpeneneHHom yactoto 1.3 ctatem 16 PepepanbHoOro
3akoHa Ne 210-P3;

3) TpeboBaHve y 3aABUTENS AOKYMEHTOB WM WHGopmauun nmbo ocyLlecTBneHus
AENCTBUA, NpeacTaBfieHne UNn oCyLLECTBNEHNE KOTOPbIX HE NMPeayCMOTPEHO HOPMAaTUBHbIMU
npasoBbIMK akTamu Poccuinckon degepaumm, HopMmaTUBHBIMU NPaBOBbIMK akTamu Pecnybnmku
TaTtapcTaH, MyHUUMNanNbHbIMA NPaBOBbIMW aKTaMu Afs NPeaoCcTaBfieHUs MyHMUMNanbHON
yCnyru;

4) oTKka3 B NpuMemMe [OOKYMEHTOB, MpeAoCTaBfieHNe KOTOpPbIX NpeayCcMOTPEHO
HOpPMaTUBHbLIMW NpaBoBbIMW akTamun Poccuirckon degepaumm, HOPMATUBHLIMU MPABOBbLIMM
aktammn Pecnybnuku TatapcraH, MyHMUMNanbHbIMX NPaBOBbLIMM akTaMu Ans npegocTaBneHns
MYHULMNANbHOW YCIyru, y 3asaBUTENS;

5) oTkaz B nNpegocCTaBfieHUN MyHULMNANbHOW YCNyrn, €Cnum OCHOBaHUSA OTkas3a He
npegycmoTpeHbl deaepanbHbIMM 3aKOHAMU U NMPUHATLIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpPMaTUBHbIMW NpaBoOBbIMM akTamu Poccuiickon dPepgepaumm, 3akoHaMM U MHbIMU
HOPMaTUBHLIMW NPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMM
akTamun. B ykazaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asBUTeNeM peLleHnn
" AencTeumn (6e3pencreus) MHOroyHKLNOHabHOro LeHTpa, paboTHuKa
MHOrOyHKLMOHANbHOro LeHTpa BO3MOXHO B Crlydae, eCcnm Ha MHOMO(YHKUMOHANbHbIN LIEHTP,
peweHns wn pgenctena (6esgencTBme) KOTOporo obxanytTcs, BO3NOXeHa QYyHKUMA no
NpeaoCTaBfEHNI0O COOTBETCTBYIOLIMX MyHMUMNASbHbLIX YCNyr B MOMHOM ob6beme B nopsiake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENdA NPU NpeaocTaBneHn MyHUUMNANbLHOM YCnyru nnatbl, He
npegycMOTPEHHOM  HOPMAaTMBHbIMKM  MNpaBoBbiMM  aktamum  Poccuickon — depepaumn,
HOpPMaTUBHbIMW NpPaBoOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHuUMnanbHbIMU NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpefoCTaBnsLWero MyHUUMNanbHY YCnyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnsalWero MyHUUMNANbHYIO YCnyry, MHOrogyHKUNOHANLHOrO UeHTpa,
paboTHMKA MHOroyHKLMOHANbLHOrO LEHTpa, OpraHuM3auuin, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B UCNPaBEHUM OOMNYLLEHHbIX
UMK OneYvyaTok N OWMBOK B BblAAHHbLIX B pe3yrnbTaTte nNpeaocTaBneHns MyHMumnanbHOW ycryrm
AOKYMeHTax NMbo HapyLleHne yCTaHOBEHHOrO Cpoka Takux ucnpasneHuni. B ykaszaHHoM cny4vae
pocynebHoe (BHecynebHoe) obxanoBaHue 3adBUTENEM peLLeHUM U gencTeun (6e3gencrems)
MHOrOYHKUNOHANbHOrO LieHTpa, paboTHWKA MHOrO(YHKUMOHANbHOIO LUEHTpa BO3MOXHO B
cnyyae, ecrniv Ha MHOTOMYHKLMOHANbHbIV LLEHTP, peLleHns n genctensa (6esgencrTame) KoToporo
obxanylTcs, BO3foxeHa (PyHKLUMS MO NpefoCTaBfeHUI0 COOTBETCTBYIOLMX MYHULMNANbHbIX
ycnyr B nonHoM obbeme B nopsgke, onpegenieHHom 4yactbio 1.3 ctatbn 16 depgepanbHoOro
3akoHa Ne 210-P3;

8) HapyLLeHme cpoka unu nopsaka Bblaavyv JOKYMEHTOB NO pesynbTaTam npeaocTaBneHus
MYHULMNANbHOW YCIyru;

9) npuocTaHOBMNEHWE NpeaoCTaBNEHNA MyHUUMNANbHOM YCIyrn, €ecriv OCHOBaHus
NPUOCTaHOBIEHNS HE NpeayCMOTpeHbl dheaepanbHbiMU 3aKOHaMM U NMPUHATLIMU B COOTBETCTBUN
C HUMN UHBIMW HOPMAaTUBHbLIMU NPaBoBbIMY akTamu Poccunckon degepavmm, 3akoHamMu 1 UHbIMU
HOPMaTUBHbIMW NPaBOBbIMKM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxxanoBaHue 3asaBUTENEM peELLEHNI
n AencTBumn (6espencTBus) MHOrogyHKLNOHaNbHOIo LEeHTpa, paboTHMKa
MHOroyHKLNOHANbHOrO LeHTpa BO3MOXHO B Crydae, eCnv Ha MHOMO(YHKLMOHANMbHbIN LIEHTP,
peweHns u gencteus (6e3gencTBuMe) KOTOpOro o6XanylTcsd, BO3MOXeHa (yHKUMS no
NpeaoCTaBfiEHNIO COOTBETCTBYIOLUMX MYHUMUMNANbHBIX YCRyr B NOSIHOM o6beme B nopsake,
onpegeneHHoMm YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPELOCTaBEHUM MyHULMNANBHOW YCNYrn JOKYMEHTOB
unun uHdopmMaumm, OTCyTCTBME M (MNXM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
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rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix ANA nNpenocTaBneHus
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHOW YCRyrn, 3a UCKYEHNEM
cnyyaes, NpegyCMOTPEHHbIX MYHKTOM 4 Yactu 1 ctaTbn 7 PegeparnbHoro 3akoHa Ne 210-93. B
ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHve 3asiBUTENEM pPELUEeHU W
aencteumn (6e3gencTBmst) MHOrO(pyHKLMOHANbLHOro LieHTpa, paboTHMKa MHOrOgOYHKLNOHATbHOMO
LEeHTpa BO3MOXHO B Crny4ae, ecriv Ha MHOroyHKUMOHAamNbHbIA LIEHTP, peLleHnss U OENCTBUSA
(besgenctBne) KoToporo obxanywTcs, BO3fNoXeHa QYHKUMSA N0  NpefocTaBieHnto
COOTBETCTBYHOLLMX MyHULMNANbHbIX YCAYr B NONIHOM o6beme B nopsake, onpeaeneHHOM YacTbio
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NnCbMeEHHOW hopmMe Ha ByMakHOM HOcuTene, B 3NIEKTPOHHOM
dopme B opraH, NpegocTaBnsioWNn MyHULUMNANbHYK YCNyry, MHOrO(YHKUMOHASbHbLIN LIEHTP
nmbo B COOTBETCTBYHOLMIN OpraH rocygapCTBEHHOW BRacTh, SBRAKOLWMACA ydpeguTenem
MHOroyHKLMOHANbHOro LEeHTpa (ganee - yvpeamtenb MHOroyHKUMOHANbHOroO LeHTpa), a
Takke B opraHmsauuu, npeaycMoTpeHHble YyacTbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-
®3. XKanobbl Ha peweHna un gencteua  (besgencteme)  pykoBOAUTENS  OpraHa,
NpeaoCTaBAOLWEro MyHUMUMNANbHYKO YCNyry, NoOalTCs B BbIWECTOAWMA opraH (Npu ero
Hanuuun) Nbo B cnyyae ero OTCyTCTBUS pacCMaTpMBaOTCS HENOCPEACTBEHHO PYKOBOAMTENEM
opraHa, nNpenoCTaBnAKLWEro MyHuuMnanbHyto ycnyry. »Kanobbl Ha pelueHuss 1 OencTeus
(6e3penctBne) paboTHMKA MHOrOYHKUMOHANbHOIO LEeHTpa nogatTcs PyKOBOAUTENHO 3TOro
MHOroyHKUMOHanNbHoro ueHtpa. Xanobbl Ha peweHus u gencteusa  (besgencrene)
MHOrOyHKLMOHANbHOrO LIeHTPa NOAAKTCH yYpeanTento MHOrOYHKUMOHANbHOIo LieHTpa unm
AOIDKHOCTHOMY  NULy, YNOSIHOMOYEHHOMY HOpPMaTUBHBLIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XKanobbl Ha peweHna u gencteus (6esgencrTene) paboTHMKOB OpraHuM3aunin,
npenycMoOTpeHHbIX 4YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, noparoTcs
PYKOBOOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns wn pencteus (6es3gencrTBme) opraHa, NpegocTaBnAoLLEro
MYHULMNANbHY YCRyry, OOSDKHOCTHOIMO nuua opraHa, NpefocTaBrsiowero MyHuMumnanbHYH
yCcryry,  MyHUMUMManbHOrO  CriyXallero, pykoBOAMTENs  opraHa, npefoCcTaBnsoLwwero
MYHULMNANbHY yCryry, MOXeT OblTb HanpasfieHa no noyte, Yepe3 MHOroyHKUNOHANbHbIN
LEeHTp, C u1Cnonb3oBaHMeM WHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeT»,
odunymnanbHOro canta opraHa, npefoCcTaBnsloLWero MyHuumnanbHyto ycnyry, EanHoro noptana
nnbo PecnybnukaHckoro noptana, MHOPMaLMOHHON cuctembl gocynebHoro obxanosaHus, a
TaKke MOXET OblTb MPUHATa NP NIMYHOM Npueme 3aasutens. XXanoba Ha pelueHnsa n gencreng
(6eagenctBne) MHOroOyHKLMOHANbHOro LUeHTpa, paboTHMKaA MHOrOYHKLMOHANbHOIO LiEeHTpa
MOXeT OblITb  HanpaeBfneHa NO  MNoyTe, C  WUCMNONb30OBaHMEM  MH(OPMALMOHHO-
TeNeKOMMYHUKaUMOHHON ceTun «WHTepHeT», oduumanbHOro camta MHOMOQYHKLMOHANTbHOro
ueHTpa, EanHoro noptana nmnbo PecnybnukaHckoro nopTtana, WHOPMAaLMOHHOW CUCTEMbI
pocyaebHoro obxanoBaHus, a Takke MoxeT OblTb MPUHATA MPU JIMYHOM MpueMe 3asBuUTens.
XKanoba Ha pelueHnsa n gencrteua (besgenctene) opraHmsaunin, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PeagepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no noyrte, C UCMNOMb30BaHNMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odomumanbHbIX CanToB 3TUX opraHm3aumn, EgmHoro noptana nubo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb MPUHATA NPY NIMYHOM NMpuemMe 3asaBUTeENS.

5.3. X)Kanoba gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBnSLWEro MyHUUMNanbHY YCNyry, JOIMKHOCTHOIro
nvua opraHa, npeaoCcTaBnsAoLWLero MyHUUUNanNsHy ycnyry, TM6o MyHULUNANbHOro CryaLllero,
MHOroQyHKUNOHANbHOrO LEeHTpa, ero pykosoautens u (Mnu) paboTHUKa, opraHusauuu,
npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx pykosoauntenem
n (Mnn) paboTHUKOB, peLlleHnsa n aenctensg (6esgenctane) KOTopbix obxanyTcs;

2) hamunuio, MMsi, OTYECTBO (MOCNEAHEE - NPU HanNM4Mm), CBEAEHNA O MECTE XUTENbCTBA
3aaBuTensa - usmyeckoro nuua nMbo HaMMeHoBaHWE, CBEAEHUSI O MEeCTe HaxXOXAeHus
3a8BUTENS - IOPUANYECKOro nNuua, a Takke HoMep (HoMepa) KOHTaKTHOro TernedoHa, agpec
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(appeca) aneKkTpoHHOM MOYTbI (NP HaANMYUKU) U NOYTOBbLIA afpec, NO KOTOPbIM A0MKEH ObITb
HanpaBrfeH OTBET 3asABUTENIO;

3) cBegeHna 06 ob6xanyemblx pelweHnsx u pencteuax (6esgencteumn) opraa,
npefoCTaBfALWLEro MyHUUMNANbHYK YCyry, AOSPKHOCTHOIO Nnua opraHa, npeaocTaBnsowero
MYHULMNANbHYO ycnyry, nnbo MyHMUMNanbHOro cryawlero, MHOrogyHKLMOHAIbHOMo LIEHTPA,
paboTHMKA MHOrOYHKUMOHANBbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPbIX 3aABUTENb HE COrMaceH C peleHneM 1 OeNCTBUEM
(besgencTBnemM) opraHa, NpegocTaBnAwWEro MyHULMNANbHYO YCnyry, OOMMKHOCTHOroO nuua
opraHa, nNpenoCTaBMAKLWEro MyHUUMUNANbHYK ycnyry, nnMbo MyHMLMNanbHOrO Cryallero,
MHOrOYHKLMOHANbHOrO LeHTpa, paboTHMKA MHOrogYHKLMOHANbHOIO LieHTpa, OpraHu3auuin,
npenycMOTpeHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem MoryT 6biTb NpeAacTaBneHbl JOKYMEHTbI (NpU Hanu4uum), NOATBE pXXAaatoLme 4OBOAbI
3aaButens, NMbo nx Konuw.

5.4. MNocTtynuelias xanoba NoanexuT permctpauun B CPoOK He no3gHee paboyero gHs,
cnegywowiero 3a AHEM MOCTYNIEHWS.

5.5. Xanoba, noctynuBwasi B opraH, NpefoCTaBsOWMA MyHULMUNANbHYKO YCAyry,
MHOTOYHKLNOHANbHbIA LEHTP, Y4peamTento MHOrogyHKLMOHANbLHOMO LeHTpa, B opraHunsawmu,
npegycMoTpeHHble 4Yactbio 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, numbo
BbILLIECTOSALMA OpraH (Mpy ero Hanmyuun), NOAnNeXuT PacCMOTPEHU0 B TeveHue NATHaguaTu
paboymMx OHEW CO [dHS ee perucTpaumm, a B cnyyae ob)xanoBaHusi OTkasa opraHa,
NpefoCTaBALWEro MyHUUMNANbHYK YCyry, MHOrO(OYHKUMOHANbHOrO LIEHTpa, OpraHusauunm,
npegycMoOTpeHHbIX 4YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B UCNpaBrieHun SONYLLEHHbIX ONevYaTok 1 olwnboK unm B cnyyae
obxanoBaHUs HapyLleHWs YCTAHOBMEHHOro CpoOKa TaKMX WUCNpaBfeHWn - B TedeHwe nATu
paboynx OHen co OHS ee perncrpauuu.

5.6. Mo pesynbtataMm paccMOTPeHus xanobbl MNPUHUMAaETCA OOHO W3 CcrneaylLnx
peLUueHni:

1) »anoba ygoBneTBopsieTcs, B TOM 4ucrne B (PpOopMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OOnyLEeHHbIX orneyaTok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHus
MYHULMNANbHOM YCnyrn AOOKYMEHTax, BO3BpaTa 3asdABUTENO OEHEeXHbIX CpeacTB, B3UMaHue
KOTOpbIX He MNpeaycMOTPEeHO HopMaTMBHbIMK MpaBoBbIMM akTamwn Poccuinckon Pepepauumu,
HOPMaTUBHLIMW NpPaBoBbIMM akTamm Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW MPaBOBbLIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee AHS, cnefyowero 3a AHEM MPUHATUSA peLUeHus], YKa3aHHOro B HacTosLweM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW DOPME U MO XeNaHUK 3asaBUTENS B 3SIEKTPOHHOU dhopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pesysfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHus xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3asABUTENHO
O pesynbTaTax pacCMOTPeHUs Xanobbl faeTca MHopMaums 0 eNCTBUAX, OCYLLECTBSEMbIX
OpraHoMm, NpeAoCTaBAALWLMM MyHULMNANBHYO YCNYry, MHOrOMYHKLNOHANbHbIM LEHTPOM NMbo
opraHusaumen, npegycMoTpeHHon Yacteto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, B
uenax HesaMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX — HApyleHWA Npu  OKasaHuu
MYHULMNANbHOM YCNYrM, a Takke MNPUHOCATCS U3BMHEHWUS 3a OOCTaBfieHHble HeyaobctBa u
yKasblBaeTcs WHgopmauus O AanbHeunwunx AeUCTBUSX, KOTOopble Heobxoaumo CoBepLunTb
3aABUTENIO B LIENsX NONy4YeHUss MyHUUUNANbHOM YCIyru.

5.8. B cnyyae npusHaHus xanobbl He nognexawen yOoBNEeTBOPEHUIO B OTBETE
3aABUTENIO0 O pe3yrnbTaTtax PacCMOTPEHUS xanobbl 4aOTCA apryMeHTUPOBaHHbIE Pa3bACHEHNS
O MpUYUHAX MPUHATOrO peLUeHus, a Takke UHgopmauusa o nopsiake obxanoBaHUs MPUHATOrO
peLueHus.

5.9. B cny4yae ycTaHOBMEHUS B XOA4E€ WM MO pe3ynbTataM pPacCMOTPEHUSA >KaroObl
NpU3HaKoB COCTaBa agMUHUCTPATUBHOIO NPaBOHaPYLUEHUS UKW NPECTYNNEeHUs LOMKHOCTHOe
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JInuo, p860THI/IK, HagelleHHble MOJIHOMOYNAMU MO PaCCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpasnAarT UMeLWNnecd Matepuarlibl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHUUMNANbLHOM YCnyru
Mo NOCTaHOBKE Ha y4eT rpaxiaH,
HYXJalLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLeHM No AOroBopam HamMa >unblxX
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro UCNonb3oBaHUS

dopma

(BnaHk opraHa, NpeAoCTaBMSOLWEro MyHULMNaNbHY yCnyry)

PELWLEHUE
O NMPUHATUU Ha YyYeT rpaxaaH, Hy)XXaarLWmMxcs B NpeaocTaBreHUU XUMbIX NOMELEeHUU No
OOroBopamM HanMa XusbiX NOMeLUeHUN XUnMwHoro ¢poHaa coumnanbHOro
Mcnonb3oBaHUSA
oT Ne

Ha ocHoBaHuMM 3aaBneHus oT Ne N npencTaBneHHbIX
[OKYMEHTOB, B COOTBETCTBUM ¢ 3akoHoM Pecnybnuku TatapcTtaH «O peanusaumm npas rpaxaaH
Ha NpedoCTaBNEHNE WM KUMbIX MOMELLEHUI MO [JoroBopam Hamma >KUIbIX MOMEeLLEeHWUN
XXUNULLHOTO (POHAA COLMAnbHOrO MCNOSb30BaHMSA» MPUHSATL Ha YYET B KAYECTBE HY)XOALLIMXCA
B NPeAoCTaBNeEHNN XUNbIX NMOMELLEHUA MO AOroBopamM HarMa XXWUMbIX NOMELLLEHUIA XUMULLIHOTO
doHaa coumanbHOro UCNonb30BaHUS:

N COBMECTHO MPOXMBAKLLNX YEHOB CEMbMU:
1.
2.
3.
[aTa NpyHATMA Ha y4erT:
Homep B oyepeau:

Ceenenust 00 JICKTPOHHOH TOITHUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



30

MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANbLHOM yCnyru
Mo NOCTaHOBKE Ha y4YeT rpaxiaH,
HYXJalLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLEeHMI NO AOroBOpPaM HamMa XunblxX
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro UCNonb3oBaHUS

dopma

(BnaHk opraHa, NpeAoCTaBnSoLWEro MyHULMNanbHYy ycnyry)

Komy:

KOHTaKTHblE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

YBEOOMIEHUE
006 oTKase B npeaocTaBfieHUM MyHULUNANbLHOW YCIyru
oT Ne
Mo pe3ynbTaTam pacCMOTPEHMUs 3asBEHUS OT Ne (6ama

U HoMep 3asiefieHuUsi) NMPUHATO pelleHne 06 oTkase B NpeaoCcTaBneHMn MyHULMNAnbHOW YCryrm
no crnegyowmnmMm OCHOBaHUAM (8b16pampb HeObxo0uMbIe):

1.

2.

PasbsacHeHus npuynH oTkasa:

[ononHUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi Orisi ycmpaHeHUs1 MPUYUH omkKa3sa, a makxe
UHasi dornonHuUmersnbHas uHghopmayus rnpu Haau4duu).

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLIEHNIA MO AOroBOPaM Hamma XUIbIxX
NMOMELLEHNI XXNNLLHOTO (boHaa
coLManbHOro NUCnosrb3oBaHNSA

0l7[@)

[lOKyMEHT, YA0CTOBEPSOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Anopec perncrtpauyum

lNpencTtaBuTenb N0 4OBEPEHHOCTU UM 3aKOHHbIN
npeacTaBuUTenb:

ol4[e)

[OKYMEHT, yOOCTOBEPSOLWNN NINYHOCTb:

(BMA OOKYMeEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBu3anTbl  OOKYMEHTa, MOATBEPXKAAOLLETO
NOJTHOMOYUS:

Afgpec perncrtpaumm

KoHTakTHas nHgopmaums:

HOMep Tern.
1

HOMep Tern.
2

an.
no4yTa
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3asaBneHne
O NPUHATUM Ha YYET rpaxkaaH, Hy)XaatoLWmxca B NpeaocTaBneHnm
XUIbIX MOMELLEHWI N0 AOroBopamM HammMa XXWUnbiX NOMELLEHNIA
XunuuwHoro oHaa coumnanbHOro UCnosib3oBaHNSA

[Mpowy MNPUHATL MEHS C CeMbEN Ha YYeT rpaxaaH, Hy>XOaloLwWnxcs B npeaoctaBreHnm
XWUIbIX MOMELLEeHUM MO A0roBopaM HanMa XusibixX NOMeLEHU XUImLHoro poHga coumansHoro
ncnosnbL30BaHWA (ganee - yver).

HacTtoawum 3aaBneHnem noaTeepXxpaar, YTO 9 W YNeHbl MOEeW ceMbU (Mpy Hanuyum)
asnsiemcs rpaxgaHamm Poccunckon depepaumn, aBnsemMca no yCTaHOBMEHHbIM XUMULWHBIM
kogekcom Poccunckon degepaumm OCHOBAHUAM HYXOAOLWMMUCA B XWMbIX MNOMELLEHUSX Mo
AOroBopaM Havma >XUrblX MOMELLEeHUN XUNULHOMO )oHOa CcoumanbHOro UCMONb30BaHWs, a
Takxe:

MOW 0OX04 M A0XO4 NOCTOSHHO NPOXMBAKOLLMX CO MHOM YNEHOB MOEN CEMbU U CTOUMOCTb
Hawero wuMmyLlecTBa, nognexalwlero HanoroobnoXeHnto, He MpPEeBbIWAT MaKCUManbHOro
pasmMmepa, yCTaHaBnMBaemoro B COOTBETCTBUM CO cTaTben 5 3akoHa Pecnybnukn TatapcTtaH ot
16 mapta 2015 roga Ne 13-3PT «O peanusauuu npae rpaxkgaH Ha npegocTaBfieHne UM XunbixX
noMeLLeHnn no [OroBOpaM HaMMa >XUMbIX MOMELUEHUN KXUAULWHOMO oHAa CcoumarbHOro
NCMonb30BaHNAY;

S1 U YNeHbl MOEeN CEMbU HE MPU3HaHbI U HE UMEIT OCHOBaHUI ObITb MPU3HAHHBLIMK OpraHamm
MECTHOro camoyrnpaBfeHus ManoMmyLmMn B nopsgke, yctaHoBfieHHOM 3akoHoM PecnyGnuku
Tatapctan ot 13 wona 2007 roga Ne 31-3PT «O peanusaumm npaBa rpaxgaH Ha
npefoCTaBfiEHNE MM XUMbIX NOMELLEHUA TOCYAapCTBEHHOrO XunuwHoro goHaga Pecnybnukm
TartapctaH U MyHULMNanbHOro XUIwHoro ooHga no 4oroBopam couunanbHOro Hamma.

MHe Wn3BECTHO, YTO B Criydae BbISIBIIEHUS HEOOCTOBEPHOCTU NPeAoCTaBfIEHHbIX MHOKO
CBeAEHUIN Nocre NPUHATUA MEHS U YNIEHOB MOEW CEMbM Ha YYET A U YneHbl MOen cembn ByayT
CHATBI C yyeTa.

A n coBepLUEHHOMNETHNE YNEHbl MOEN CEMbU JAeM CBOE COrflacmMe Ha rnpoBepKy OpraHoMm
MECTHOro camoynpaBneHus npeacTaBNeHHbIX CBEAEHM O [OX04aX U MMYLLLECTBE B HANOroOBbIX,
TaMOXEHHbIX N UHbIX OpraHax.

CocTtaB Moen cembu YyeroBek:

1. Cynpyr(a)

(pekBun3nTbl cBMAeTenbcTBa o 6pake, ®.N.0., yicno, mecsu, rog poxaeHus,
nacnopT, cepusi, HOMep, kem 1 korga BolgaH, CHAJIC, agpec pernctpaumm no Mecty
XUTenbcTea)

2.

(poacTtBeHHbIe oTHoLweHus, ®.M.0., uicno, mecsu, rog poXxaeHus, nacnopT
(cBMOETENBCTBO O POXAEHWUN), Cepusi, HOMep, Kem 1 koraa BolaaH, CHUJIC, agpec
perncTpauum no MecTy XUTenbCcTea)

3.

(poacTBeHHbIe oTHOWeHUA, .N.0., yncno, mecs, rog poXxaeHus, nacnopT
(cBMOETENBCTBO O POXAEHWUN), CepuUsi, HOMepP, Kem 1 korga BelgaH, CHUJIC, agpec
perncTpauum no MecTy XUTenbcTaa)

A n uneHbl Moen cemMbu OOCTOBEPHOCTb U MOJIHOTY HAaCTOALLMNX cBegeHnn nogreepXxxgaem.
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B Cny4dae, NoCTaHOBKMN MEeHA U 4YrieHoB MOEN CEMbW Ha ydyeT 069I3leCb npenocTtaBliATb

OOKYMEHTbI, noAareepxaawuwue npounsoweauine mnsMeHeHnd B CBeOEeHUAX, YKa3aHHbIX B
HacTtodAweM 3adaBlieHnn, B CPOK HE MNMo3gHeEe 30 aHen co AHS BO3HMKHOBEHUSI TAKUX UBMEHEHUIA.

Pe3yanaT npenocraBiieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb.

I:I B NMNYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn
TartapcTaH;

D B MHOrOYHKUMOHaNbHOM UEeHTpe MpefocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:I B OpeaHe.

Moanuck 3asiBuTens:

(©.1.0))
(mognuchb)
« » 20 roga
Moanucy coBepLUEHHONETHUX YNIEHOB CEMbM:
(©.1.0))
(mnognucob)
« » 20 roga
(©.1.0))
(mognuceb)
« » 20 roga

K 3asgBneHuo npunaratoTtcs:

1.

(HaumeHoBaHWe 1 HOMep JOKYMEeHTa, KEM 1 Koraa BblaaH)

2.
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(HaVIMeHOBaHI/Ie M HOMEP OOKYMeHTa, KEM U Koraa BbI,D,aH)

[laTa NpuHATUA 3as8BNEHNs U JOKYMEHTOB « » 20
roga.

Bcero npuHATO [IOKYMEHTOB Ha
nucTax.

(korIMyecTBO JOKYMEHTOB)
(nponuchkio)

(BOMKHOCTDL) (noanuchb)
(dbamunua n nHnumnans)

PeFI/lCTpaLWIOHHbIIZ HOMEP 3adaBrneHunsa

(VIH(bOpMaLWIFI 3anosrnH4AaeTcqa ynosiHoMoO4YeHHbIM AO0JIKHOCTHbLIM JTMLOM OpraHa MeCTHOro
camMmoynpaslieHunsa, NpMHABLLUMM 3adaBJiEHNE U ,D,OKyMeHTbI)
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MpunoxeHne Ne 4

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLEHMIA MO AOroBOPaM Hamma XNUIbIxX
NOMELLEHNI XXMNLLHOTO boHaa
couparnbHOro UCNosib30BaHNSA

dopma

(BnaHk opraHa, NpeAoCTaBMsLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencraBuTena:

YBEOOMNEHUE
006 oTKase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeAocTaBNeHUusa MyHULUnNanbLHoOu
ycnyru
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHUS 3asaABMEHNSA OT Ne (6ama

U HOMep 3asi8/1eHUS) MPUHATO pelueHne ob oTkase B npuemMe LOKYMEHTOB, HEOOXOAMMBIX AN
NPeaoCTaBneHNss  MyHUUMMANbHOM  YCyrn, MO  CNeayrolwmMm  OCHOBaHUAM  (8bi6bpamb
Heobxooumnble):

1.

2.

PasbsacHeHus npu4mH oTKasa:

[ononHUTENbHO MHOPMUpYEM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi Oris1 ycmpaHeHUs1 MPUYUH omkKa3sa, a makxe
UHasi dornonHuUmersnbHas uHghopmayus rnpu Haau4duu).

Ceenenust 00 JICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAKLLMXCS B NPeAoCTaBneHum
XWUNbIX MOMELLIEHMI NO AOroBOpaM Hamma
XUNbIX MOMELLIEHUI XUNULHOMO ooHAa
coumanbHOro UCMnosb30BaHUA

PykoBogutento
McnonHutensHoro komureTa

or:

3asBneHue
00 ncnpaBreHnn TeXHN4YECKOWN OLNOKH

Coobuwao 06 owunbke, [ONYWEHHON MpPU  OKa3aHUM  MyHUUMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBeeHU4A.

Mpowy wncnpaBuTb OOMYLUEHHYH TEXHWYECKYID OWMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayowme JOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUS pelieHnst 06 OTKINOHEHMM 3asiBrieHnst 06 ncnpaBnieHnn TEXHUYECKON
OLUMGKM NpoLUy HanpaBWTb TaKoe peLleHUe:

nocpeacTBOM OTNPaBreHUst 3NeKTPOHHOrO AoKyMeHTa Ha agpec E-mail: ;

B BMJ€E 3aBEPEHHON KONUM Ha ByMa)KHOM HocKTere NOYTOBbLIM OTNPaBiieHMEM MO agpecy:

Hactosawmm noareepaato: CBeAEHUS, BKMOYEHHbIE B 3asiBIEHNE, OTHOCSLUMECS K MOEN
FINYHOCTM M MNPEeACTaBfIIEMOMY MHOK MUY, a Takke BHECEHHbIE MHOK HWXKE, AOCTOBEPHbI.
[OKyMeHTbI (KOMMW OOKYMEHTOB), MPUIIOXKEHHbIE K 3asBMEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM  3akoHogaTenscTtBoM Poccuiickon ®epepaunn, Ha MOMEHT npeacTaBreHus
3asBEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

(poaTa) (mnoanuceb) (©.1.0.)
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