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MOCTAHOBINEHUE KAPAP

oT « 18 » OKTAGpL 2021. Ne 19

O6 yTBepxpeHMM agMUHUCTPATUBHOrO pernameHTa
NPeAoCTaBMeHUs  MYHULMNANbLHOWM  ycrnyru Mo
NpeaoCTaBfIEHUIO XMUIOro NOMELWEHUA No SOroBOpY
coUUanLHOro Hauma no UCMOMHUTENIbHOMY
KkomMuteTy CpenHeaThLIHCKOroCenbCKOro noceneHust
ApPCKOro MyHULMNANbLHOro pamoHa

B uensx peanunsauuu ®epepansHoro 3akoHa ot 27 wons 2010 roga Ne 210-3 «O6
OpraHn3aunn nNpeaocTaBneHns rocyaapcTBeHHbIX N MYHALMNANbHbIX YCAYr», PYKOBOACTBYSACH
nocraHosneHvem KabuHeta Munuctpos Pecnybnuku Tatapctad ot 02.11.2010 Ne 880 «O6
yTeepxaeHnn Tlopsgka paspaboTkm ©  yTBEPKAEHUS aaMUHUCTPATUBHBIX PErNaMeHTos
NPEAOCTaBNEeHUA TOCYAAPCTBEHHBIX YCMyr WCMNOSMHUTENbHLIMU OpraHamu rocyaapCTEEHHOM
Bnacth Pecnybnuku TatapcTaH M O BHECEHUU W3MEHEeHuid B OTAENbHLIE NOCTAHOBNEHUS
Kabuveta Munuctpos PecnyGrnuvku TaTapcTaH», B COOTBETCTBMU C NOCTAHOBNSHUEM
WcnonHutensHoro komuteta oT 26.05.2020 Ne9 «O MMopsake paspaboTkn u yTBEepXaeHusi
aAMWUHNCTPATVBHBLIX  pPernaMeHToB NPeJoCTaBNEHMA MyHULMNANbHbIX YCAyr OpraHamm
MECTHOrO  CaMoynpaBfeHus CpepHeaTblHCKOrO  CenbcKoro  noceneHns  Apckoro
MyHAUMNansHoro paioHa», WcnonHuuTenbHbll KoMUTET CpeaHeaTbiHCKOrO  Cenbckoro
nocenexna Apckoro MyHuumMnansHoro paiioHa Pecny6nukn Tatapcrad MOCTAHOBIIAET:

1. YTBEpPANTL aAMWHUCTPATUBHBIA PErnaMeHT NPeaoCTaBNeHUS MyHULIMAANbHO ycnyru no
NPEA0CTABNEHMIO XXUNOro NOMELLEHUS MO [OrOBOPY COLUMANLHOrO HaiMa Mo UCNONHNTENLHOMY
KomMuteTy CpeAHeaTbIHCKOrO Cenbekoro noceneHns ApPCKOro  MyHWLMAAnsHOro pavioHa,
COrnacHo NPUNOXEHWIO.

2. OnybnukoBaTb HacTOSALLEE NOCTAHOBMNEHME Ha OduumansHom nopTane npasoBoW
WHdopmauun Pecnybnukn TaTapcraH (http:pravo.tatarstan.ru) u oGHapogosats nytem
pasmMeLleHmns Ha odmumansHom cante ApCKOro  MyHMUMNanbLHOro paioHa
(http:arsk.tatarstan.ru). g

3. KoHTponk 3a UCNOTHEHUEM HACTOSILLETO NOCTAHOBAEHMUS OCTABNASIO 3a cobon.

maea CpeaHeaTbIHCKOro ('_,,,,.ﬂ-- : ]

CEenbCKOro noceneHus -f':f,‘?ﬁ.;: st Batranosa P.X




YTBepxaeH

NoCcTaHOBIIEHUEM UCNOJTHUTENIbHOIO
komuteta CpeaHeaTbIHCKOro
cenbCcKoro noceneHusi Apckoro
MyHMLMNanbHoro panoHa Pecny6nuku
TaTapcTtaH

oT «18» okTApb 2021 r. Ne 19

AQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHus MyHMLUNanbLHOM YyCyrn no npeaocTaBfieHUIO XXUOro nomeLleHus no
AOroBopy couunanbHOro Hamma

1. O6wme nonoxeHus

1.1. Hacrtoawmn agMMHUCTPATMBHbLIA pernameHT NpeaoCTaBNEeHNa MyHMLMNanbHOW
ycnyrin  (ganee — PernameHT) ycTaHaBnvMBaeT CTaHO4apT W NOPSAOK NpeaocTaBneHus
MYHULMNANbHOM yCryrn No NPeaoCTaBIEHUIO XXUMOro MOMELLEHMS MO OOroBOPY CouuanbHOro
Hanma (ganee — MyHUUMNanoHasa ycnyra).

1.2. TonyyaTenu ycnyru: uandeckne nuua, Hy>xgarowmecss B YriyYleHUN KXUMULWHbIX
yCrnoBuin (ganee — 3agBUTEND).

WHTepecbl 3asButenen MoryTt npeactaBnATb nvua, YNOSIHOMOYEHHble 3asiBuTernemM B
YCTAHOBNEHHOM nopsiake, W 3aKOHHble npeacTaBuTenn duandeckux nuy (ganee -—
npegcraBuTenb 3asBuTeNs).

1.3. HbopmmpoBaHme 0 npeaocTaBneHnn MyHULMNanbHOW YCyru:

1.3.1. WHopmauma o nopsagke  nNpefocTtaBfeHus MyHUMUUNanbHOM  ycnyrm
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, CcoAepXawux BuU3yanibHYyl0 W  TEKCTOBYHO
NMHopmaLmo o] MYHULMNANbHOM ycnyre, pacnosioXeHHbIX B nomeLLeHnaX
MHOTrOYHKUNOHANbHbIX LEHTPOB MNpedoCTaBfeHns rocyapCTBEHHbIX W MYyHUUUNASbHbIX
yCIyr.

2) Ha oduumanbHOM calTe MyHUUMNanbHOro panoHa B UHGOPMALMOHHO-
TenekoMMmyHuKaumoHHoun cetn « MHTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha [MlopTane rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnuku TaTtapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EguHoM nopTane rocyaapcTBEHHbIX U MyHUUMNanNbHbIX ycnyr (yHkunin) (https://
www.gosuslugi.ru) (aanee — EguHbin nopTtan);

5) B rocygapCtBeHHOW WHMOPMALMOHHOM cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHbolx  ycnyr  Pecnybnukm  Tatapctan»  (http://frgu.tatar.ru) (ganee -
PecnybnukaHckum peectp).

1.3.2. KoHcynbTMpoBaHMEe MO BoOMpocamM npeaocTaBfieHNs MYHUUMNANbHOW yCryru
ocyLlecTBnseTcs:

1) B MHOrO(YHKUMOHAmNbHbIX UEeHTpax MpeaoCTaBNeHna rocyAapCTBEHHbIX W
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - SIMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM (popme PecnybrnmkaHckoro noprana;

3) B UcnonHutenbHom kommutete CpeaHeaTblHCKOro CenbCKOro noceneHus ApcKoro
MYHULMNANbHOro parnoHa: (qanee — OpeaH):

npu yCTHOM obBpaLleHnn - MNYHO NN No TeNedOHy;
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npy NUCbMEHHOM (B TOM 4ucne B (hopme 3NEKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
BymMa)KHOM HOCUTENE NO NoYTe, B ANIEKTPOHHON hopMe NO INEKTPOHHOM NoYTe.

1.3.3. IHpopmauua Ha EgmHom nopTtane, PecnybnukaHCkOM nopTtane o nopsgke w
CpoKax npefocTaBfeHns MyHUUMNanbHOW YCnyrm Ha OCHOBaHUN CBEAEHUIN, cofepKaluxcs B
PecnybnnkaHckom peecTtpe, NnpedocTaBnsieTcs 3assuTento becnnaTHo.

[octyn K nHdopmMauum o cpokax u nopsgke npefocTaBfieHUs MyHUUMNANbHOW yCnyrn
ocywectBnsieTca 6e3 BbIMNONHEHUsS 3adaBUTENeM Kakux-nmbo TpeboBaHun, B TOM 4ncne 6es
NCrnonb30BaHNA NporpaMMHOro obecneyeHns, yctaHoBKa KOTOPOro Ha TeXHUYeckue cpeacTtaa
3asBuTend  TpebyeT  3aKkn4vyeHUd  JIMLUEH3WOHHOr0 WKW  MHOMO  cornaweHns
npasoobnagartenemMm nporpamMmHoOro obecneveHus, npegycmaTpuBaroLlero B3MMaHue nnarhl,
permcTpauuio nnu aBsTopmsauuio 3asaBuUTens Unn npegoctaBneHne UM NnepcoHanbHbIX AaHHbIX.

1.3.4. lNpn oOpalleHnn 3asBuTens NMYHO WM No TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecTe HaxoXOEHUS MHOMOQYHKLIMOHANbLHOMO LieHTpa NpedocTaBreHus
rocygapCTBEHHbIX U MyHUuunanbHblix ycnyr, OpeaHa (agpec: PT, ApCkui MyHULMNANbHbLINA
panoH, g.HwkHne ATbl , yn. LeHTpanbHas, g.2a, rpaduk paboTbl: NOHeOeNnbHUK-NATHULA C
8.00-17.00; TenedoH: 8(84366)507-35);

2) O nopsiake npeaocTaBfeHns MyHUUMNanbHOW ycrnyrn, o cnocobax n cpokax nogadu
3asBNEHUN;

3) O KaTeropusix rpaxgaH, KOTOpbIM nNpeaoCcTaBnseTcs MyHuumMnanbHas ycnyra; o
HOPMAaTMUBHbLIX MPAaBOBbIX aKkTax, Perynmpylowmx BONpoChkl NpefoCTaBfeHns MyHUMUMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobOXoAMMbIX AN pPacCMOTPEHUs 3asaBfeHus O
npegocTaBfieHnn MyHUUMNAnbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o0 xoae npegocTaBneHns MyHULMNANbLHOW yCnyru;

6) O MecTe pasmelleHMss Ha odmumanbHOM canTe WHdopMauMM Mo Bonpocam
npegocTaBrieHns MyHULUNAIbHOW YCNYru;

7) o nopsigke o6xxanoBaHUs 4eNCTBUIN NN 6e34enCTBUA OOMMKHOCTHBIX Nnny, OpeaHa.

Mo  nucbmMeHHoOMy  obpalleHuio  COTPYAHWKM  OoThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMNanbHOW Yycrnyrn, nogpobHO B MUCbMEHHOW (PopMe pasbACHSAT
3aaBUTENIO NOPAOOK NPefoCTaBfeHUss MyHULMNAnbHOW YCRyrM U BOMPOCHI, yKasaHHble B
HacTosileM nyHkTe PernameHTa, U B TeyeHue Tpex paboumx OHen CO AHA perncrpaumm
obpalleHusa HanpasnaT oTeeT 3asasBuTento. OTBeThl JAlOTCH Ha sA3blke obpaleHus. B cny4yae
HEBO3MOXHOCTM [aTb OTBET Ha A3blke obpalleHUs MCMONb3YTCA roCyfapCTBEHHbIE A3bIKK
Pecnybnukn TatapcTaH.

1.3.5. WHpopmauma no Bonpocam nNpenocTaBfeHuss MYHUUMNAnbHOW  YCIyru
pasmellaeTca Ha oduumanbHOM canTe MyHULMNANbHOrO pamoHa M Ha MHMOPMALMOHHbIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asBUTENSAMM.

MHopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemMasi Ha
WHOPMALUMOHHBIX CTeHOax W Ha oduunanbHOM CcanuTe MYHUUMNanbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKALUNOHHOW ceTn  «MHTepHeT», BKMAOYaeT CBeAeHuss O
MYHULMNANbLHOW ycnyre, cogepxaiwmecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, HoOpmaLmM0 O MECTE HAaXOXAEHUS, CNPaBOYHbIX TenedoHax, BpeMeHn paboThl
OpeaHa, o rpaduke npuema 3asiBfiEHNN Ha NpeaocTaBeHne MyHULUNanbHOW YCyru.

1.4. [lepeyeHb HOpPMaATMBHbIX MPaBOBbLIX aKTOB, PErynupyrLwwmMx npegocraBreHne
MYHULMNANbHOW ycnyrn (C  yKasaHMeM pPEeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX AaKTOB WU
WUCTOYHMKOB MX odhmumanbHoro onybnukoBaHus), pasmeweH Ha EguHom noprtane, B
PecnybnunkaHckom peecTpe, Ha ochmnymansHoMm cante B NHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHOW ceTn «NHTepHeT».
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TekcT aAMUHUCTPATUBHOINO pernamMeHTa B [OeWCTBYWOLWEN pedakuuum  noanexur
pa3smeLleHnto Ha EgnHom nopTtane, B PecnybnukaHckom peecTtpe, Ha oduumnansHoOM cante B
MHJOPMAaLNOHHO-TENEKOMMYHUKALNOHHOM ceTu «IHTepHeT».

1.5. B PernameHTe Mcnosnb3yoTcsa cnegyowme TepMyHbl U onpeaeneHns:

yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbLHOrO LUeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MyHMUMNASbHBIX YCIyr — TepputopuanbHO 000COBMNEHHOEe CTPYKTYpHOEe
nogpasgeneHue (opmnc) MHOropyHKLMOHaNbLHOro LeHTpa NnpeocTaBneHns rocygapCTBEHHbIX U
MYHULMMAnNbHbIX YCNYr, CO34aHHOe B rOPOACKOM (CENbCKOM) MOCENeHUUM MYHULMNAbHOro
panoHa unn B ropoackomMm okpyre Pecnybnuku TatapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHMsaunMmn [esTenbHOCTU  MHOFOMYHKUMOHANbHBIX LUEeHTPOB npedocTaBneHuns
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, YTBEPXAEHHbIX NOCTaHOBNeHneM [paButenscrea
Poccunckon depepaummn ot 22.12.2012 Ne 1376 «OO6 yTtBepxaeHun [paBun opraHusauuu
AEeATEeNIbHOCTU  MHOTMOQYHKLUMOHANbHbLIX LEHTPOB NPeAoCTaBfiEHUS OCYAApPCTBEHHbIX U
MYHULMMANbHbIX YCyr»;

TexHuyeckass owubka - owwubka (onucka, oneyaTtka, rpammMmaTudeckas wunu
apudmeTudeckas  owmbka  nmbo  nogobHas  owwmbka),  OonyweHHas ~ OpraHom,
NpefoCTaBAWMM MYyHULMNANBHYIO YCRyry, M npuBedllass K HEeCOOTBETCTBMIO CBeAEHUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCIyrn), CBeAEHUAM B AOKyMeEHTax, Ha
OCHOBaHWKN KOTOPbIX BHOCUITUCb CBEAEHUS;

ECUA — EguHas cuctema uvaeHTUdUKaUMM M ayTeHTUdUKaumMm B WMHQPaCTPYKType,
obecneunBarolwlen MNHPOPMALNOHHO-TEXHOMOMMYECKOE B3anMoLeNCTBUE UH(POPMALMOHHBIX
CUCTEM, MCMONb3yeEMbIX AN NPeaoCTaBfeHns rocya4apCTBEHHbIX U MyHMLMNANbHBLIX YCNyr B
3NEeKTPOHHOW hopMme.

depepanbHaa rocygapcTBeHHas WMHQOpMauUWoOHHas cuctema, obecneumBaroLLas
CaHKLMOHUPOBAHHbLIN [OCTYN YYaCTHUKOB WH(OPMALMOHHOMO B3auMOAEWNCTBUS (rpaxadaH-
3aaBuTenen M AOSMKHOCTHLIX UL, OPraHoB WCMOSIHUTENbHOW BMAAacTM U OpraHoB MECTHOrO
camoynpasfneHnsa) K WHdopmauuun, coaepxallencss B rocygapCTBEHHbIX WMHMOPMaLMOHHBbIX
cUCTEMaX U UHbIX NHPOPMALNOHHbLIX CUCTEMAX;

Mo®L, - lNocymapctBeHHOe OromkeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIA LIEHTP
npegocTaBrieHNs rocyaAapCTBEHHbIX U MyHUUUNANbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC Mol - ABToMaTnanpoBaHHasa MHPOPMaLMOHHAA cMcTeMa MHOrOYHKLNOHAMbHbIX
LEeHTPOB NpeaoCcTaBneHns rocyaapcTBEHHbIX U MyHULMNanbHbIX yenyr Pecnybnuku TaTapcTaH.

B PernameHTe nop 3adBneHveMm O npefocTaBfieHMM MyHUUMNAnNbHOW ycnyru (ganee -
3asBneHne) NoHMMaeTcsa 3anpoc O MnpefocTaBneHnun MyHUUMNanbHOW YCIyru, NodaHHbIA B
COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHusauum npeaocTaBfneHnss rocyaapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr» (ganee —
depnepanbHbin 3akoH Ne 210-93).

2. CtaHpapT npeagocTaBfeHUAs MyHULUNaNbHOM yCIyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

MpenocTaBneHme Xnnoro NoMeLLEHUS MyHULMNANbHOMO XXUMULWHOMO ooHAa rpaXaaHuHy
Nno A0roBOpY coumarnbHOro Hanma.

2.2. HanmeHoBaHWe NCNONMHUTENbHO-PaACcNoPSANTENbHOIO OpraHa MECTHOIO CaMoynpaBeHus,
HenocpeaCcTBEHHO NPeaoCTaBNSALEr0 MyHULMNANBHYO YCryry

UcnonHumenbHbll Komumem CpedHeambIHCKO20 CesflbCKO20 rocesieHuUsi ApPCKo20
MyHUUUnanbHo20 patioHa pecrnybnuku TamapcmaH

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyrn



2.3.1. Pe3ynbTaTtoMm npefocTaBfeHns MyHULMNansHOW yCnyru SBnaeTcs:

1) pelweHne O MpefocTaBfeHNN rpaxaaHUHY >XUMOro MOMELLEHUS MO  J0roBopy
coumnanbHOro HarMma (C nNpuroXeHueMm rMpoekTa [AOoroBopa CouManbHOro Hamma XWUMoro
nomelleHns) (npunoxeHune Ne 1 kK HacToswemy PernameHTy);

2) pelwweHne o6 oTkase B NpefocTaBieHnn MyHuumnansHon ycnyru (npunoxeHne Ne 2 k
HacTosilwemy PernameHTy).

2.3.2. PesynbTaT NpegocTtaBneHns MyHULunanbHON yCnyr HanpaBnseTcs 3asaBUTENO B
dopMe  ONEeKTPOHHOro  AOKYMeHTa, MNOAMUCAHHOIO  YCUMEHHOW  KBanuduumMpoBaHHOM
3IEKTPOHHOM MOAMNUCHID YNOSIHOMOYEHHOrO AO0SMKHOCTHOro nuua OpeaHa (nnbo OpzaHa), B
cooTBeTCcTBUM C PeaeparnbHbiM 3akoHOM OT 06.04.2011 Ne 63-03 «O0 aneKTpOHHOW NOANUCU»
(oanee — ®egepanbHbI 3akoH Ne 63-93) B Nn4HbIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. o Bblbopy 3asBuTens pesynbtar NpeaocTaBfieHUst MyHUUMNANbHOW YCIyrn
Bblgaetca B OpraHe wnm B MOL, B popme ak3emnnsipa IMEKTPOHHOrO [JOKYMEHTa,
pacrneyaTtaHHOro Ha 6ymMa)xxHOM HocuTese, 3aBEPEHHONO neYaTbio U NOANUCHID COOTBETCTBEHHO
YNOSTHOMOYEHHOIro JOMKHOCTHOro nuua OpraHa unun pabotHnka MOLL.

2.3.4. 3asBuTenb BNpase NonyvnTb pesynbTaTt NpeaocTaBneHns MyHULMNansHOM yCryrm
B (bOpMe 3MEKTPOHHOrO LOKYMEHTA B TeYEHME CpoKa OEeUCTBUSA pesynbTaTa npeaoctaBneHus
MYHULMNAnNbHOW YCNyru.

2.4. Cpok npefocTaBreHmst MyHUUMnanbHOW yCnyrm, B TOM Yucne ¢ y4eToM HeobxoanmmocTun
obpallieHns B opraHusauum, y4acTeyoLme B NpeaocTaBneHnm MyHULMnanbHOM ycnyru, Cpok
NPUOCTAHOBMNEHUS NPeLOCTaBEHNS MyHULUMNANBHOW YCIyrn B Criydae, eCrnv BO3MOXHOCTb
NPUOCTaHOBNEHUA NpesyCMOTpeHa 3akoHoaaTenscTBoM Poccuinckon ®epepaunmn, Ccpok
Bbl4aun (HanpaBneHus) JOKYMEHTOB, SIBMASAIOLLMNXCS pe3yribTaToM NpeaocTaBneHuns
MYHULMNANbHOW yCnyrm

2.4.1. lNocTaHOBKa Ha y4YeT Ha NoSlydeHue Xunbda no 4oroBopy coumnanbHoro Hanma — 30
paboumnx gHewn.

2.4.2. [TlpuocTaHOBNeHWe CcpoKa npeaoCTaBfeHUss MYHUUMNANbHOM  YCIyrn  He
npegnycMoTpeHo.

2.4.3. HanpaeneHue [okymeHTa, 4dBRsOLErocs pesynbTaTtoM MpenocTaBneHus
MYHULMMAnNsHOW ycryrm B oopmMe 3reKTPOHHOro LOKYMeHTa, 3asBUTESl0 OCYLLEeCTBMSeTCH B
AeHb 0popMMNeHNsa 1 permcTpauuun pesyrnbTata NpeaocTaBreHnss MyHULUNansHON yCryri.

2.5. VicuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHoAaTeNbHbIMU UM MHBIMYM HOPMaTUBHBLIMU NPABOBLIMM akTamu ANs NpeaocTaBeHus
MYHULMNANbLHOW YCNyrn, a Takxke YCryr, KoTopble SBNSTCA HeobXoaAMMbIMU 1 06s3aTeNbHBIMM
ANsi NpefocTaBneHnst MyHUUMNanbHbIX YCyr, Noanexalumx NpeacTaBeHunio 3asBuTenem,
cnocobbl UX Nony4YeHns 3asiBUTENEM, B TOM YCIE B 3NEKTPOHHON dhopme, NopsiaoK Ux
npeacTaBneHuns

2.5.1. Ina nony4YeHns MyHULMUNANbHOM YCNyrn 3asiBUTeNb NpeacTaBnseT cnegylouime
AOKYMEHTbI HE3aBMCUMO OT KaTeropumn 3agBuTens U OCHOBaHUSA obpalleHuns:

1) [OKYMEHT, YyOOCTOBEPSOWUA NUYHOCTL (He TpebyeTcss B cryyae o6palleHus
nocpeacteom PecnybnnkaHckoro noprana);

2) [OOKYMEHT, YAOCTOBEPSAHLWUA MOMHOMOYMA MpeacTaBuTens 3asBuTens, B cnydae
obpalweHna 3a npegocTaBfieHMEM MyHULMNANbHOW YCNyru npeactaButens 3assutens (He
TpebyeTcsa B cnyyae obpalleHnsi 3aKOHHbIX NpeacTaBuTenen omsmyecknx nuu);

3) 3asBneHue:

— B opme AOKyMeHTa Ha OymaxxHOM Hocutene (npunoxeHme Ne 3 K HacTosiwemy
PernameHTy);
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— B 3MEKTPOHHOM (popMe (3anonHAeTcs MnocpencTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHWI B NEKTPOHHYO hOpMYy 3asBreHust), MOANMCAHHOE B COOTBETCTBUN C TpeboBaHMsIMU
nyHkTa 2.5.3 PernameHTa, npm obpalieHumn nocpencresom PecnybnvkaHckoro noprana.

25.1.1. Ona nNpuHATUA TrpaxdaH Ha Yy4YyeT B KayeCTBe HYXOAKLWWUXCA B XKUIbIX
nomMeLLeHnax HeobxoaMmbl crieayoLme JOKYMEHTbI:

1) [OKyMeHTbl, nogTBepXaalwlmne CcoCTaB CeMbU rpaxgaHuHa-3assutensa (B 4acTtu
AOKYMEHTOB, NpeayCcMOTpeHHbIX nyHkTamn 3, 3.1 1 12 yactn 6 ctatbn 7 degepansbHOro 3akoHa
ot 27 wionga 2010 roga Ne 210-®3 «O6 opraHusaumm npenocTaBfieHUst rOCYyAapPCTBEHHbIX U
MYHULMNANbHbIX YCNYr»):

MyHKT 3:

- cBMAeTenbCTBa O rOCYyAapCTBEHHOW pernctpaumm akToB rpaKOaHCKOro COCTOSHUS,
BblJAaHHble KOMMETEHTHbIMM OpraHamMm WHOCTPAHHOIO rocygapcTBa, W WX HoTapuarbHO
yOOCTOBEPEHHbLIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBuaeTenbcTBa 006 YCbIHOBIIEHUW, BbldaHHbIE OpraHamMu 3anuMcu akToB rpaKgaHCKoro
COCTOSIHUS UM KOHCYNbCKUMU ydpexaeHnammn Poccuickon egepauyum.

MyHKT 12:

- JOKYMEHTbI, BblAaHHble (0OpMIIEHHbIE) OpraHamMu AO3HaHUA, cneacTeusa NnMbo cyaom
B XO4e NpOu3BOACTBA MO YrOfloOBHbIM Aenam, AOKYMEHTbI, BblAaHHble (OPOPMIIEHHbIE) B X04e
rPaXkgaHCcKoro wWnn agMMHUCTPATUBHOIO Cydonpou3BoacTBa SiMboO Ccyagonpou3BoAcTBa B
apbutpaxHbIX cydax, B TOM 4MCIe pPeLLEeHUsi, NMPUroBOpbl, onpeaeneHna n nocTtaHOBMEHUS
Ccy[oB O6LLEN IOpPUCOUKUNM U apOUTpaKHbIX Cya0B.

2) [OOKYMEHTbI, Aatoline OCHOBaHUe OTHOCUTb rpaxaaHnHa-3assuTens nnbo yneHa ero
CeMbM K KaTeropuu rpaxgaH, UMeroLmx npaBo Ha NpeaocTaBrieHUe XUMoro nomeLleHnss BHe
oyepeam B COOTBETCTBUM C XUMULLHBIM 3aKOHO4ATENLCTBOM:

- MeaunUMHCKasa crnpaBka U3 MeQuUUHCKON OpraHu3auum - Npy HanuMydmm B cocTaBe CeMbMU
rpaxkgaHnHa OONbHOro, CTpajalroLllero TsKernon dOpMOM XpoHMYeckoro 3aboneBaHusa, npu
KOTOPOM COBMECTHOE MpPOXMBaHME C HUM B OOHOW KBapTUpe HEBO3MOXHO, MO MNEPEYHIo,
YyTBEPXKOEHHOMY YNOMHOMOYEHHbIM [NMpaButensctBoMm Poccuiickon denepaunmn deagepasrnbHbiM
OpraHoM MCMOMHUTENbHOW BNacTy;

- CrnpaBka M3 OpPraHoB OMeKkM U nonevuTernbCcTBa O Ha3HayYeHWU OMnekyHa - B cry4vae
noanucaHnsa 3asiBfieHUs O MPUHATUM Ha y4eT OnNeKkyHOM, [OEWCTBYILWMM OT UMEHM
HeJeecrnocobHOro rpaxaaHunHa;

- [OOKYMeHTbl, noaTBepxpawline ctatyc OeTen-CUMpoT W aeTen, OcTaBlumxca 6e3
nonevyeHns poauTenen, nuy 13 yYucna OeTen-cMpoT M AeTen, ocTaBlumxcs 6e3 nonevyeHus
poauTernen, No OKOHYaHUU nx npebbiBaHMa B 06pasoBaTefibHbIX U UHbIX OpraHuM3aumsx, B TOM
yucre B OpraHM3auuax coumanbHOro obCnyXuBaHWS, B MPUEMHbIX CeMbsiX, OETCKUX AoMaXx
CEMEWNHOro Tuna, Npu npekpailieHmm onekr (MoneynTenbCcTBa), a Takke No OKOHYaHUW CRyXObl
B BoopyxeHHbix Cunax Poccuickon ®degepaunm mnu no BO3BPALLUEHUN U3 YYPEXOAEHUN,
NCNOSTHAKLNX HaKa3aHue B BUAe nueHns csoboabl;

3) npaBoyCTaHaBNMBawLMe [OKYMEHTbl Ha OOBLEeKTbl HeaBWXUMOCTWU, MNpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeOBMXUMOCTMU.

2.5.1.2. [ina npusHaHus rpaxxgaH MaronMyLnMMmn Kpome JOKYMEHTOB, NPeayCMOTPEHHbIX
nyHktom 2.5.1.1 PernameHTa, AOMNOMHUTENBHO HEOOXOAMMbI Creayrwme OOKYMEHTHI,
yKasaHHble B cTaTbsX 12 (3a ucknodeHnem vactu 4), 19 3akoHa Pecnybnuku TatapctaH ot 13
niona 2007 roga Ne 31-3PT «O peanusauun npae rpaxgaH Ha nNpenoCTaBfeHMe UM XKUIbIX
NOMELLEHNI rOCy4apCTBEHHOMO XuUnuwHoro goHaa Pecnybnukn TaTtapctaH u MyHMLMNANbHOMO
XUnuwHoro ooHga no AoroBopam coumansHoro Hammay (ganee - 3akoH PT ot 13 nonga 2007
roga Ne 31-3PT).

2.5.1.3. B uenax noaTBep>KOeHUs OTHECEHUS rpaxaaH K onpegeneHHon dpeaepanbHbIM
3aKkoHoM, yka3oM [pesunageHTta Poccuiickon ®enepauunm nnm 3akoHom Pecnybnvku TaTtapcTaH
KaTeropum ogHOBPEMEHHO C AOKyMeHTamu, npeaycMoTpeHHbIMU nyHKToM 2.5.1.1 PernameHTa,
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HeobXxo4MMbl OOKYMEHTbI, NOATBEPXAAKOLWME OTHOLWIEHWE rpaxdaH K WHOW, onpeneneHHon
pegepanbHbIM - 3aKOHOM, Yyka3oMm [lpe3sngeHTa Poccunckon degepaumm unm  3aKOHOM
Pecnybnunkn TaTapctaH kaTteropuu, MMetowen npaBo ObiTb MPUHATOM Ha Yy4YeT B KayecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHUSIX.

2.5.2. 3aaBneHve 1 npunaraemble JOKYMEHTbI MOryT BbITb NpeacTaBneHbl (HanpasneHbl)
3asiBUTENEM OOHUM U3 CrieayroLmMx cnocobos:

1) yYepes MOPL, Ha OyMaxHbIX HOCUTENSAX W B BUAE 3INEKTPOHHbLIX [OOKYMEHTOB,
cooTBeTCTBYIOLWMNX TpeboBaHsaM nyHkTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnukaHcKOro noprasna B 3MEeKTPOHHOM hopMe 3a WUCKITHYEeHUEM
cnyyas obpalleHus 3asBuTens, YCblHOBMBLUEro pebeHka, B CBUOETENbCTBE O POXAEHUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B KayecTBe POANTENS;

3) B OpraH 5nMYHO WU NOCPEOCTBOM MOYTOBOM CBSA3M Ha OyMaXHOM HocuTene.
3adaBneHve v npunaraemMmble OOKYMEHTbI, NPW HanpasfieHUM MOCPEeACTBOM MOYTOBOW CBSA3M,
3aBepsIlTCA B YCTAHOBIEHHOM MOPSAKe.

2.5.3. 3agBneHue, npu HanpaeneHunm nocpencTteBoMm PecnybnukaHckoro nopTtana,
noanucbiBaeTcs NPOCTON 3MEKTPOHHOM NOANUCHI0 3adBUTENS.

[Ons nonyvyeHns nNpoCTON 3NEKTPOHHOM MNOAMNUCK 3asiBUTEN0 HeobxoguMMOo MpOonTH
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noaTBepanTb YY4ETHYIO 3amnnchb.

OnEeKTPOHHbIE  OOKYMEHTbl  (3NEKTPOHHble 06pasbl  OOKYMEHTOB), YKasaHHble B
nognyHkrax 2, 5 nyHkrta 2.5.1 PernameHTa 3aBepslOTCH YCUIIEHHOW KBanuduuMpoBaHHOM
noAnNuUCbIO NnL, YNONHOMOYEHHbIX Ha CO3[4aHMe U NoANMCaHne Taknx AOKYMEHTOB, B TOM Yuchne
HOTapuycamu.

OnEeKTPOHHbIE  [OKYMEHTbl (3NIEKTPOHHbIE 06pasbl [AOKYMEHTOB), npunaraemble K
3asiBfEeHN0, B TOM YnCre JOBEPEHHOCTU, HaNpaBnsalTCAa B Buae dannos B gpopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He Bonee 50 MbainT.

KayecTBO npegocTaBnsieMblX OMEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 0bpasoB
AOKYMEHTOB) JOSPKHO MO3BONATL B MOMIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTa U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3as8BUTENS:

1) npenctaBneHns OOKYMEHTOB W WHMOpMaUMM WM OCYLLECTBIIEHUS OENCTBUNA,
npegcraBrieHne Uy OCyLLeCTBIEHE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTUBHBIMW NPaBOBbLIMU
akTamu, perynumpylowmMMm  OTHOLWIEHWS, BO3HWUKalWwme B CBSA3M C  NpefocTaBrieHneM
MYHULMNANbHOM YCIyru;

2) OCyLIeCTBNEHUs OENCTBMWA, B TOM 4UCEe COrfacoBaHun, Heobxogumblx Ans
nonyyYyeHna MyHULMNanbHOM YCIyrn U CBA3aHHbIX ¢ obpalleHMeM B WHble roCyLapCTBEHHble
OpraHbl, opraHbl MECTHOIO CaMOYyrNpaBIieHUs, OpraHn3aunn, 3a UCKNIYEHMEM NOoNyYeHnsa ycnyr
N NONyYeHNa OOKYMEHTOB M MHopMaunn, npeaocTaBnsemMblx B pesynbrate npeaocTaBneHus
TaKkuX yCryr, BKIMOYEHHbIX B NepeYvHu, ykasaHHble B Yactn 1 ctatbn 9 ®efepanbHoro 3akoHa Ne
210-93 (HeobxoanmbIX N 06A3aTENbHbIX YCIYr);

3) npeacraBneHns AOKYMEHTOB U MHOpMaumn, oTCyTCTBME U (UNM) HELOCTOBEPHOCTb
KOTOpPbIX HE YKasblBanucb Npu nepBoHa4arbHOM OTKase B Npyeme AOKYMEHTOB, HeOBX0aUMbIX
ANa nNpefocTaBneHus MyHuuuMnanbHOW ycnyrn, nubo B npeaocTaBneHuyM MyHUUMNanbHON
YCIyru, 3a UCKMOYEHMEM CneayoLLmMX CryYaes:

a) wu3MeHeHne TpebOBaHUMMW  HOPMATUBHbLIX MNPAaBOBbIX  aKTOB, KacCaloLLMXCHA
nNpefocTaBfieHNs MyHUUMMANbHOW YCryri, Mnocrne nepBoHaYanbHOW Mofayn 3asiBfieHus o
npegocTaBfieHnn MyHULMNANbHON yCNyru;

06) Hanuune owunbok B 3adABNEeHMM O NpPefoCTaBfeHUUM MyHULMNANbHOW YCriyrn W
AOKyMeHTax, NoJaHHbIX 3asiBUTerneM nocrie nepBoHa4anbHOro otkasa B npuemMe OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNEeHUs MyHuuuMnanbHOW Yycnyru, nmbo B NpeaocTaBreHun
MYHULMMAnNsHOM YCNYru N He BKIMOYEHHbIX B NPeACTaBfeHHbIN paHee KOMMMEKT JOKYMEHTOB;
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B) WUCTeYeHMe Ccpoka AeNCcTBUS [OOKYMEHTOB WM U3MEeHeHWe WHJopMauuu nocrne
nepBOHaYanbHOro OTka3a B NpuemMe [AOOKYMEHTOB, HeobxoaumbiX ANns npenocTaBreHus
MYHULMNANbHOM ycnyru, nnbo B npegocTaBneHm MyHUUUNansHOM yCnyru;

r) BbiiBfieHWE AOKYMEHTaNbHO NOATBEPXAEHHOro hakta (Npu3HaAKoOB) OLIMOOYHOrO Mnn
NpoTUBONPaBHOro AencTena (6es3nencTems) 4OMKHOCTHOro nvua OpraHa, pabotHuka MOLL, npu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobxoouMMmbIX AOna npeaocTaBreHus
MyHUUMNansHOW ycnyru, nubo B nNpefocTaBfieHUM MyHUUMNAnNbHOW Yycrnyru, O 4Yem B
nMMCbMEHHOM BuAe 3a noanucblo pykosoautens OpraHa npuv nepBoHaYanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobxoauMmbIX ANs nNpefocTaBfieHUs  MyHUMUMNAnNbHOM  YCryru,
yBeJoMNsaeTcs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHUSA 3a LOCTaBMNEeHHble Heyao0bCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTene JOKYMEHTOB U MHGOpMaL MK, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a MCKMOYEHUEeM crnyyaeB, eCnU HaHeceHue OTMETOK Ha
Takme AOKYMeHTbl SiMbo MX mn3bsaTME ABRSETCA HeobXoAMMbIM YCIIOBMEM MpefocTaBfeHus
rocygapCTBEHHON WM MyHMUMNANbHOW  YCNYrU, W  WUHbIX ClyyYyaeB, YCTAHOBIEHHbIX
deaepanbHbIMN 3aKOHaMM.

2.6. VicuepnbiBatoLLmit NepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C HOPMaTUBHbLIMU
NpaBOBbIMM akTamu Ansi NpeAocTaBneHnsl MyHUUMNanbHOW YCryru, KOTopble HaxoasaTcs B
pacrnopsiXeHNn rocygapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CamoynpaBfeHns 1
NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam MUnu opraHam MeCTHOrO cCamMoyrpaBleHus:
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NPeacTaBUTb, a Takke crnocobbl MX NoMyyYeHus
3a8BUTENSAMU, B TOM YMCIE B 3NEKTPOHHON chopme, MopsaoK UX NpeacTaBneHus;
rocyqapCTBEHHbIN OpraH, opraH MeCTHOro camoynpaBreHust NGO opraHu3auus, B
pacnopsiKeHNM KOTOPbIX HAXOASATCS AaHHbIE JOKYMEHTbI

2.6.1. lNonyyaroTca B pamkax MexseLOMCTBEHHOIO B3aMMOAENCTBUSA:

1) peweHne O NpPU3HAHUWN XWUMOro Aoma (KMMAOro MNOMELLEHUS) HEMNPUroAHbIM Ans
npoXxwmnBaHusa — oegepanbHbIM OpraH UCNOSHUTENBHOW BlaCTU, opraH UCMNOSTHUTESTIbHOW BracTu
Pecnybnukn TatapctaH, opraH MECTHOro caMoynpaBfeHus;

2) cBedeHus O MoSlyYeHMM coumanbHbIX BbinfaT — [leHCUOHHbIM ¢oHa Poccuiickom
depnepaunn;

3) cBegeHust o goxodax duamyeckoro nuua no gopme no gopme Ne2-HODJIT — OHC
Poccuu;

4) cBedeHVs O JoxoAdax Nuua, ABNALWErocs MHANBMAYyanbHbIM NpeanpuHuMaTenem,
no dopme 3-HAPJ1 — PHC Poccuy;

5) cBedeHus O rocyaapCTBEHHOM perucrTpaumm cMepTv U3 eanHOro rocyaapCTBEHHOMO
peecTpa 3anucen akToB rpaxgaHckoro coctosiims — PHC Poccuu;

6) cBegeHMss O  rocyaapCTBEHHOW  perucTpauun  poxaeHua 13 efuHOro
rocygapCTBEHHOrO peecTtpa 3anncen akToB rpaxkgaHckoro coctosHus — ®HC Poccuu;

7) cBedeHus O rocygapCTBEHHOW permcrtpauumn 3akrnoyveHust (pactopkeHus) bpaka u3a
€MHOro rocygapCTBEHHOrO peecTpa 3anncen akToB rpaxgaHckoro coctosHna — ®HC Pocecuy;

8) cBedeHusa O perucTpaumMoHHOM yyeTe N0 MECTY XUTeNbCTBa U MecTy npebbiBaHnsa —
MB[] Poccuu;

9) cBegeHus, NOATBEPXAAOLWME KONMYECTBO rpaxaaH, 3aperMcTpMpoBaHHbIX NO MECTy
XUTENbCTBA B XUIOM MOMELLEHUM — yNpaBnsowas opraHu3aunma MHOTOKBapTUPHOro Aoma
nmMbo pacyeTHbIN LEHTP;

10) ookyMeHTbl, noATBepXJawlwme rpaBo MNOSMb30BAHUA  KUMbIM  MOMELLEHUEM,
3aHUMaeMbIM TpaXJaHWHOM UM uYfeHamMmuM ero cembu (OOroBOp, oOpAep, pelweHve o
NpedoCTaBfIEHUN  KUIIOrO  MOMELEHUS W UHble  OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpasneHus;
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11) Boinucka wn3 EMPH Ha o6bekt Hegswkmmoctn — degepanbHas cnyxba
rocygapCTBEHHOW permcrpauuu, kKagacTtpa u kaptorpadum (Pocpeectp);

12) Bbinucka n3 EMPH o npaeBax oTtgenbHoro nuua Ha umelowmeca (MMeBLUMECH)
06beKTbl HeaBmKMMocTn — deaepanbHasa cnyxba rocyaapCTBEHHOM perncTpauun, kagactpa u
kapTorpadgum (PocpeecTp);

13) cBegeHnsa 0 HanM4mMm unn o6 OTCYTCTBMM TPAHCMOPTHOIO CpeacTBa M NpU HanuMuuu -
ero ctrommoctn — MBl Poccun, MUC Poccuu;

14) [OKYMeHT, NOATBEPXAAalLWMIA NOSTHOMOYNSA 3aKOHHOIO NpeacTaBuTens 3asBuTens, B
cnyyae nogayu 3asiBfieHMs1 3aKOHHbIM NpeacTaBuTenem (B 4acTu CBUAETENbCTBA O POXAEHUM,
BblJAHHOrO OpraHamu 3anucu akToB rpaxgaHckoro coctosHus Poccunckon depepaumn, unu
AOKYMEHTa, BblAAHHOMO oOpraHamuM Onekn W noneyuTenscTtBa B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccurckon ®epepauun) — EANHBIN rOCydapCTBEHHbIN peecTp 3anvcen
aKTOB rpaxgaHCKoro coctoaHmnsa nmbo EamHasa rocygapCTBeHHas WMHGOPMaUWOHHAas cuctema
couunanbHoro obecneyeHus;

15) npoBepka COOTBETCTBUA (PaMUNbHO-UMEHHOM TPynnbl, AaTbl POXOEHUs, nona u
CHWIC — MeHcnoHHbIM hoHa Poccuickon ®epepaunu;

16) ceegeHuns o gencTBuTenbHOCTM nacnopTta — MB[ Poccuu;

17) ceegeHnas 0O akTe Bblgayu W CoOepXaHuW OOBEPEHHOCTM — eduHas
WHOpPMaLUMOHHas cucTeMa HoTapuarTa.

2.6.2. 3asBuTenb BMApaBe nNpeaoCcTaBUTb [OOKYMEHTbl (CBeAEHUs1), YyKa3aHHble B
nognyHkrtax 1 - 14 nyHkta 2.6.1 PernameHTa, B (popMe 3MEKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUMNEHHON KBanUULUMPOBAHHOW MOAMUCHLIO  NUL, YMNOSIHOMOYEHHbIX Ha Cco3faHue U
nognucaHne Takux AOKYMEHTOB, Npu nogaye 3asiBfieHus.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMeEHHOE MNpenCTaBfieHNE) yKas3aHHbIMU B MYHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOM BacTu, opraHaMmm MeCTHOro caMoynpaBfieHus,
opraHmsaumamMm LOKYMEHTOB W CBEAEHUN He MOXET SIBMSATbCA OCHOBaHMEM AN OTKasa B
npefoCTaBfiEHMM MyHULMNANBHOW YCIYyTNn.

2.6.4. [JOrmKHOCTHOE nMUO U (Mnn) paboTHUK, yKa3aHHbIX B NyHkTe 2.6.1 PernameHta
OpraHoB W opraHusauui, He npeacrtaBMeBLMe (HECBOEBPEMEHHO  NpenCcTaBMBLUKE)
3anpoLUEeHHbIE N HaxOoAsAWMECS B PacrnopsbKEHUM OOKYMEHT WNUM  CBedeHud, nognexart
aAMWHUCTPATUBHON, AUCUMUMNIIMHAPHOM WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon depepaunn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3adABUTENSA AOKYMEHTbl CBeAEHUsl, B TOM 4uUcne
noaTBepXxaarLme BHECEHME 3asBUTENEM NNaThl 3@ NpefoCTaBeHne MyHULUNANbHOW YCyru,
HaxoadwWmMecss B pPaCMOPSPKEHUN  FOCYAApPCTBEHHbIX  OPraHoB, OPraHOB  MECTHOro
camoynpaBneHus 1 NoaBeAOMCTBEHHbLIX FOCY4apCTBEHHbIM OpraHam WM opraHamMm MEeCTHOro
camoynpaBneHus opraHmM3aumn.

HenpeocrtaBneHne 3asiBUTENEM [OOKYMEHTOB, COAepXaliMx CBEeOEHUs, KoTopble
HaxXOoA4ATCS B pacnopsiXeHUn rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOynpaBfieHUs 1
NnoaBEeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam WU opraHam MECTHOro camMoynpaBneHus
opraHuMsaumn, He 4BMsSEeTCA OCHOBaHMEM ANl OTKasa 3asdABUTENO B NpeaocTaBfeHun
MYHULMNAnNbHOW YCNyru.

2.7. NcuyepnbiBaoLwnin nepevyeHb OCHOBaHWIN NS O0TKasa B NpueMe LOKYMEHTOB, HEOOX0aNMbIX
ANs NpefocTaBneHns MyHULUNAnbHOW YCnyru
(BO3BpaTa OKYMEHTOB 6€3 pacCMOTPEHUSA MO CYLLECTBY)

2.7.1. OcHoBaHusIMM [Ons OTKasa B MpuemMe [JOKYMEHTOB, Heobxoaumblx Ans
npenocTaBneHnst MyHUUMNanbsHOM YCryru, SIBNSOTCS:

1) 3asBneHMe O NpeaoCTaBMEHMN MyHULMNANbHOW yCryrm nogaHo B OpraH
rocyaapCTBEHHOW BriacTu, opraH MECTHOro CamoynpaBrieHUst Ui opraHn3auuto, B NofIHOMOYUS
KOTOPbIX HE BXOAUT NPeaoCTaBfeHne MyHUUMNansHom yCnyru;
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2) HenonHoe 3anonHeHne obsa3aTtenbHblX MNonen B dopme  3asBNEHUA O
npefocTaBfieHUM MyHULMNANTbHOW YCIyrn (He4OCTOBEPHOE, HENpaBurbHOE);

3) npeacTaBreHne HeNoSTHOro KOMMeKTa JOKYMEHTOB;

4) npenctaBneHHble OOKYMEHTbl yTpaTunm Cuny Ha MOMEHT obpalleHna 3a
MYHULMMNansHOM yCryromn (OOKYMEHT, yOOCTOBEPSIOLLNN NNYHOCT; OOKYMEHT,
yOOCTOBEPSAOWNA  MOMHOMOYMS NpeacTtaBuTena 3asiBuTend, B criydae oOpalleHnsa 3a
npefocTaBfieHMEM MYHULMMANBHOW YCNYru yKasaHHbIM INLOM);

5) npeacTtaBneHHble OOKYMEHTbl cogepXaT MOAYMUCTKM U UCMpaBfeHus TekcTa, He
3aBepeHHble B Nopsiake, yCTaHOBIEHHOM 3akoHodaTenbCcTBOM Poccuickon ®epepauuu;

6) nopjaya 3asiBfieHMs O MNpedoCTaBfieHUM MyHULMNANbHOM YCNyru U OOKYMEHTOB,
HeoOXoOuMMbIX ANa nNpeaocTaBfeHns MyHUUMNAnbHOW YCNyru, B 9NEeKTPOHHOW ¢opme ¢
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

7) npeacTaBrieHHble B 3NIEKTPOHHOM bOpMe AOKYMEHTbl cofepXaT MnoBpeXaeHus,
HanuMyme KOTOpbIX He MO3BONSET B MOMIHOM O06beme MCNoNb3oBaTh MHOPMaLMIO N CBELEHWS,
cogepxawimecs B JOKYMeHTax asis npeaocTaBneHna MyHULMNansHOM yCnyru;

8) 3asiBneHWe nogaHo IMUOM, He MMEKLWWUM MOMIHOMOYMIA NPenCTaBnATb UHTepechl
3asBuTend.

2.7.2. lNepeyeHb OCHOBaHWW ANA OTKa3a B NpuUemMe OOKYMEHTOB, HeobxoauMmbIX Ans
Nosly4eHns MyHULUNAanbHOW YCRyru, BASIETCS MCHEpnbIBaKOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBEeHUA N OOKYMEHTOB, HEOOXOOUMbIX OIS
npefoCTaBfieHNs MYHULMNANbHOW YCnyru, MoOXeT ObiTb MNPUHATO Kak BO BpeMs npuema
3asBUTENd, TaKk MW MNocne mnofslyYeHnss OTBETCTBEHHbIM [OOIMKHOCTHbIM nunuoMm  OpraHa
HeobxoaMMbIX ONs NPedoCTaBfeHUs MyHUUUNanbHOW YCnyru [OOKYMEHTOB (CBedeHun) c
NCNOSIb30BaHMEM MEXBEAOMCTBEHHOIO MHMOPMALMOHHOMO B3aMMOOENCTBUA, B CPOK, He
npeBblwarLWwmn 9 paboumnx gHen co OHA perucTpaunmn 3asaBreHus.

2.7.4. PeweHne o6 oTkaze B npuveme [LOOKYMEHTOB, HeOOXOAMMbLIX AN MOnyYeHus
MYHULMNANbHOM YCNyrn, C yKasaHMeM npuYMH oTKasa, ojopMmnseTcs B COOTBETCTBUMM C
doopmon, ycTtaHoBreHHOM B npunoxeHun Ne 4 k HacTodwemy PernameHTy, nognucbiBaeTcA
YCUNEHHON KBannMUUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCBbID B  YCTAHOBMEHHOM Nopsagke
YNOSTHOMOYEHHbIM OOMMKHOCTHBIM nnuoM OpraHa (OpraHom), U HanpaBndeTcs 3asBUTENO B
Nn4YHbIK KabuHeT PecnybnunkaHckoro noptana u (unv) B MOL, B AeHb NpUHATUA pelueHnst 06
oTKase B NpuemMe AOKYMEHTOB, HEOOXOANMBIX A115 NOSTyYeHUS MyHULMNAnbHOM YCyru.

2.7.5. 3anpewaetca oTKasbiBaTb B MNpUeME 3asiBIEHNS W WUHbIX [AOKYMEHTOB,
HeobXxoaMMbIX NS NPedoCTaBfeHns MyHUUMNAnbHOW YCNyru, B Criydyae, ecnu 3asiBNeHne u
AOKYMEHTbI, HeobxoauMmble NS NpefoCTaBfieHMs MyHUUMNanbHOW YyCrnyru, noAdaHbl B
COOTBETCTBUM C MH(POPMaLMeEn O Cpokax U nopsake NpefoCcTaBleHns MyHULUMNANIbHON YCryru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VcuepnbiBatowwmnm nepedeHb OCHOBaAHUM 4S5 MPUOCTAHOBEHNS UK OTKa3a B
npeaocTaBNeHNN MyHULMNANbHOW YCnyrn

2.8.1. OcHoBaHVs ONA NPUOCTAHOBIIEHNA NPEeOOCTaBIEHUS MYHULMNANbHOW YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHMs ans oTkasa B NpefoCTaBNEeHNUN MyHMUMNANbHOW YCIyTn:

1) AOKyMeHTbl (CBeaeHust), NpeacTaBNeHHble 3asaBUTeneM, NPoTuBopeYaT JOKYMEHTaM
(cBegeHnAM), NONyYEeHHbIM B pamMKax MeXBeJOMCTBEHHOIO B3anMOLENCTBUS;

2) npeAacTaBfeHHbIMWU OOKYMEHTaMuW U CBeAeHUsMU He noATBepXaaeTca npaso
rpaxgaHnHa Ha nNpegocTaBrieHne XUITOro NoMeLLeHUs No 4OroBopy coumarnbHOro Hauma,

3) He UCTeK CPOK COBepLUeHUs AeNCTBUMK, NpegyCMOTPEHHbIX cTaTben 53 XunuwHoro
Kogekca, KOTopble MPUBENN K YXyALEHUIO XUNULHbIX YCNOBUN;
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4) 3asBuTENEeM npeacTaBfieHbl [AOKYMEHTbl He B mnonHom obbeme, nmbo B
npeaCcTaBEHHbIX 3asBreHun un (UnNn) LOOKYMEHTax COAepXUTCA HenonHaa wu  (unu)
HeoCTOBepPHas MHAOpMaUus.

2.8.3. llepeyeHb OCHOBaHUM ONS OTKa3a B NpefoCTaBfeHUU MyHULMManbHOW YCnyru
SABMSIETCA UCHEPnbIBAOLLUM.

2.8.4. PeweHne 06 oTkase B npefoCTaBfEeHUN MYHULMMANbHOW YCryrn € yKasaHuem
NPUYNH OTKasa 0PopMIISIETCH B COOTBETCTBMM C (DOPMON, YCTAHOBNEHHOW B NpunoxeHun Ne 2
K HacTtosiwemMy PernameHTty, nognucbiBaeTCa YCUMEHHOW KBanuULMPOBAHHOW 3MEKTPOHHOM
noanucbld B YCTAHOBIIEHHOM MNOpSAAKe YMNOSTHOMOYEHHbIM [OSMKHOCTHbIM nivuom  OpraHa
(OpraHom), n HanpaBnsieTcs 3asiBUTEN0 B NUYHbIM KabuHeT PecnybnukaHckoro noptana u
(vnn) B MOL B geHb nNpuHATUS pelleHna ob oTkase B NpeaocTaBfeHuM MyHUUMNnanbHOM
ycnyru.

2.8.5. 3anpewaeTtca oTkasblBaTb B NpeaoCcTaBfieHUM MyHUUMNANbHOW YyCryru B criyyae,
ecnu 3asBfneHne o npedocTaBieHnn MyHUUMNANbHOW YCNyru nogaHo B COOTBETCTBUMM C
WHGOpMauMen O Ccpokax W nopsake npedocTaBfeHus  MyHUMUMnanbHOW  yCryru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsanok, pa3amep 1 OCHOBaHWS B3VIMaHWs roCy4apCTBEHHON MOLUMNMHBI MU MHOW MnaThl,
B3VIMaeMol 3a NpeaocTaBneHe MyHMUUnanbHON yCnyrm

MyHuumMnanbHas ycnyra npegocTaBnsieTcsl Ha 6e3803mMe3aHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble SABMAKTCA He0OXoaUMBIMU 1 0BsI3aTeNbHBIMW ANs
npeaocTaBneHnss MyHUUMNanbHOW ycryru, B TOM YMcne CBeAeHUs 0 JOKYMeHTe (OOKyMeHTax),
BblaBaeMoM (BblaaBaeMblx) OpraHM3aunusMy, y4acTBYOLMMY B NpeaoCTaBNeHNM
MyHUUMNANbHbIX yCryr

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsapgok, pasmep 1 OCHOBAHUS B3MMaHUS NNaTbl 3a NpegocTaBneHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPefoCTaBNeHNss MyHULUNANbLHOW YCIyru,
BKSI0OYAA MHGOPMALIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B odepean npy nogadve sanpoca o npeocTaBieHnm
MYHULMNANBHOW YCAyru, yCrnyru, NnpegocTaBfseMon opraHmsaumnen, y4acTeyoLemn B
npegocTaBfieHUM MyHULMNANIbHOW YCIyrn, 1 Npu nosy4eHnn pesynbTtaTta npegoctaBreHns
Takux ycnyr

2.12.1. Bpema oxungaHusa npu nogade 3asgBneHnst Ha NoslydeHne MyHULmMnanbHOW yCeryrm
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpegocTaBfieHNa MyHUUMMNANbLHOW  YyCnyrn
MaKCcuMarnbHbI CPOK OXMOaHNA B odepean He OOSMKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 noOpsiAoK pernctpaummn 3anpoca 3assuTensi 0 NpegocTaBneHnn MyHULMNanbHON
yCrnyru v ycrnyrm, npeaocTaBngaemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHUUMNANbHOW YCNyru, B TOM YuCrie B 3NIEKTPOHHOM hopme

2.13.1. MNpu nuyHom obpaweHun B MOLl B geHb nogaunm 3asiBNEHUSA 3asBUTENIO
Bblgaetca pacnmcka ns AUC MOLL ¢ pernctpaumMoHHbIM HOMEPOM, NOATBEPXOAIOLIUM, YTO
3asiBrieHve oTnpaBneHo, U 4aTon nogayu 3asBneHus.
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2.13.2. lpun HanpaBneHuu 3asaBreHuMs nocpencTsoM PecnybnukaHckoro nopTana
3aaBUTENb B AeHb MNodayv 3asiBNEeHUsa nornyyvyaetr B fMYHOM KabuHeTe PecnybnmkaHckoro
noptana v nNoO 3MEKTPOHHOW TMoYTe YyBeJOoMIMeHue, noaTeBepXxjawuiee, 4YTO 3asiBreHue
OTnpaBrfieHo, B KOTOPOM YKa3blBalOTCHA PErMCTPaALMOHHBIN HOMEpP 1 JaTa Nodayvn 3aaBreHns.

2.13.3. MNpun nnyHom obpaweHmnn B OpraH B AeHb nofayun 3asBfeHust YNONHOMOYEHHbIM
AOJDKHOCTHbIM Nnuuom OpraHa 3asBUTEN0 BbIJAETCA pacnucka M3 aBTOMaTU3MPOBAHHOW
WHOPMALUNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKasaHWa  rocydapCTBEHHbIX U
MYHULUMMAnNbHbIX YCNyr, C permcTpaumoHHbIM HOMEPOM, JAaTOMN NoAdayn 3asiBeHUsa U nepeyHem
npeacTaBfieHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcsa MyHuyunaneHas ycnyra, K
3any oXugaHus, Mectam s 3anofiHeHUs 3anpocoB O NpeAoCcTaBneHNn MyHULMNANbHON

ycnyrn, tHopMaLMOHHbIM CTeHAaM ¢ obpasLammn nx 3anofiIHeHUsT U NepevyHeEM JOKYMEHTOB,

HeobXxoaMMbIX ONs1 NPeAoCTaBeHUs KaXKaon MyHULUNANbHOM YCyrn, pasMeLLeHNIo 1

0dOpPMIIEHMIO BU3YalibHOW, TEKCTOBOM N MyNbTUMEAUNHON MHGOPMaLUK O NopsaKe
npegoCcTaBfieHUst Takon yCnyru, B TOM Yucrie K obecneyeHnto 4OCTyNHOCTU AN NHBanNnaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C doefieparnbHbiM 3aKOHO4ATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku TatapcTtaH o couynarnbHOM 3almTe MHBannaos

2.14.1. TllpepocTaBneHne MyHUMUMNANbHOW YCIyrn OCYLECTBAAEeTCa B 30aHUSX W
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMON U CUCTEMOWN NOXaPOTYLUEHNS.

MecTta npuema 3asisutenen obopyayrotca Heobxoammon mebenbito Anst ohopMeHus
AOKYMEHTOB, MH(POPMALMOHHBIMY CTEHAAMM.

ObecneunBaetca 6ecnpensaTCTBEHHbIM OOCTYN WMHBANWAOB K MECTy MpeadocTaBreHus
MyHULMNaneHOM ycnyru (YyAobHbIN BXO4-BbIXO B MOMELLEHUS U NepeMeLLEeHne B UX npeaenax).

BusyanbHag, TekctoBas v MynbTuMeauiHas MHgopmaunsa o nopsgke npeaocraBneHns
MYHULMNANbHOM yCryrn pasmelyaeTcs B yAOOHbIX Ons 3asBUTenen mecrtax, B TOM 4ucne C
y4eTOM OrpaHMyeHHbIX BO3MOXHOCTEN NHBaNUAOB.

2.14.2. B cooTtBeTCcTBMM C 3akoHogaTenbCcTtBOM Poccuinckon degepaumm o coumnanbHOM
3awmuTe uWHBaNMAOB B Uenax 6ecnpensTCTBEHHOro [OCTyna K MecTy npefocTaBrieHus
MYHULMNANbHOM ycryrn obecneynBaeTcs:

1) conpoBOXOeHME MHBANMOOB, UMEKOLLMX CTOMKME PacCTPOMCTBA (PYHKLMU 3pEHUS U
CaMOCTOATENBHOrO NepeaBmKeHns, N okasaHne MM NOMOLLN;

2) BO3MOXHOCTb NocagKku B TPAHCNOPTHOE CPeaCcTBO M BbiCaZAKM U3 HErO, B TOM YucChe C
NCNOSIb30BaHMEM Kpecna-KosisicKu;

3) Hagnexawee pasMmelleHve obopyooBaHMA WM HOCUTENenm  MHAOpMaLumK,
HeobxoauMMbix Ansg obecneyeHus ©OecnpensaTCTBEHHOro AOCTyna MHBaNWAOB K ycnyram C
YY4E€TOM OrpaHuUyeHnn Nx Xn3HeaeaTensHOCTy;

4) pybnupoBaHuMe HeobxoguMmonm Onsi  MHBaANMOOB  3BYKOBOW U 3pUTENBbHOWN
MHoOpMaLUuK, a TakkKe Haanucew, 3HaKOB M MHOW TEKCTOBOW M rpaduyeckon mHgpopmauum
3HaKamu, BbINOSTHEHHbIMU pernbeHO-ToYeYHbIM WpndToM bpanns;

5) ponyck cypgonepesoayvka u TudpnocypaonepeBoaymka;

6) ponyck cobaku-nNpoBOOHUKA MNPW  HanMuMm [OKYMEHTa, noaTBepXaatolero ee
crneunanbHoe oby4vyeHrve WM BblgaBaemMoro no dopme u B Nopsgke, KOTopble YCTaHOBIEHbI
npukasom MmnHucTepcTBa Tpyda u coumanbHoun 3awmTbl Poccumnckon ®epepaumm ot 22.06.2015
Ne 386H «O6 yTBepxaeHUn popMbl OOKYMEHTa, NOATBEPXKAAKLLIEro cneumanbHoe obyyeHue
cobakn-npoBOAHMKA, U NOPSIAKA ero Bblaaumny.

2.14.3. TpeboBaHus B 4actu obecrneyeHuss 4OCTYMNHOCTM AN UHBANMOoB OOBLEKTOB, B
KOTOpPbIX  OCYLLEeCTBNAETCH npefocTaBfieHne  MyHuuunanbHOW  ycryru, U CPencTs,
ncrnonb3yeMblx Npu NpegocTaBneHn MyHUUMNanbHOM YCIyrn, KOTOpble yKa3aHbl B NOAMYHKTax
1 — 4 nyHkTta 2.14.2 PernameHTa, NPUMEHSIOTCA K 0ObekTaM U cpeacTBam, BBEOAEHHbIM B
aKcnnyaTaumio unuv npoweawm MoaepHu3aumio, pekoHcTpykumo nocne 1 nons 2016 roga.
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2.15. NokasaTenun AOCTYMNHOCTM U KayeCcTBa MyHULMNANbLHON yCryru, B TOM Y1cne
KONMYeCTBO B3aMMOAENCTBUIA 3asBUTENS C LOMMKHOCTHBIMW NLLAaMK Npu NpeaocTaBneHnm
MYHULMNANbHON YCAYrM U X NPOAOIHKUTENbHOCTb, BO3MOXHOCTb MOSyYeHus nHpopmauum o
X04e NpeaocTaBneHns MyHUUMNanbHOW YCnyri, B TOM YMChe C UCMOMb30BaHNEM
NHOPMaLMOHHO-KOMMYHUKALIMOHHbBIX TEXHOMOMMIA, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb
Nofny4YeHUs MyHULUNANbHOM YCNyrM B MHOrOYHKLIMOHANbHOM LIeHTpe npeaocTaBneHuns
rocy4apCTBEHHbIX N MyHULUMNAMNbHbLIX YCNyr (B TOM YMcre B NOfIHOM 06beme), B nobom
TepputTopranbHOM nogpasaeneHun opraHa UCNOMHUTENBHO PacnopsiAMTENbHOIo opraHa
MECTHOro camoyrnpaBrieHusi, No BbIBopy 3asBUTENS (IKCTeppuTOopranbHbIA NPUHLMN),
NoCcpeAcTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX rOCYAapCTBEHHbIX U (MnK)
MYHULMNANbHbIX YCRyr B MHOTOMYHKUNOHAMbHbIX LleHTpax npegocTaBneHns rocyaapCTBEHHbIX
1N MyHULMNAnNbHbLIX YCNyr, npegycMoTpeHHoro ctatben 15.1 denepansHoro 3akoHa Ne210-d3
(koMnneKcHbIN 3anpoc)

2.15.1. [llokasatensamu [[OCTYMHOCTU MNpedoCTaBfieHNs  MYHUUMMANbHOW  yCnyru
ABNAOTCSA:

pPacnonoXeHHOCTb NOMELLIEHNS, B KOTOPOM BeAeTCs NpueM, Bblaada AOKYMEHTOB B 30HE
AOCTYNHOCTU OBLLLECTBEHHOIO TPAHCNOPTa;

Hanuyme HeobXxoAMMOro KONMMYecTBa CneuuanucToB, a Takke NMOMELLEHWUR, B KOTOPbIX
OCYLLECTBNAETCS NPMEM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBawwen uvHGopmauum o cnocobax, nopsgke WU cpokax
npegocTaBfieHNa MyHULMNansHOW yCnyrn Ha MHAPOPMaLIMOHHbIX CTeHAax, opuLmanbHOM cante
MYyHULMNanbeHOro panoHa, Ha EanHom noptane, PecnybnukaHckom noprane;

oKasaHuve MoMOoLLM MHBanNuaam B npeofosieHnn 6apbepos, MeLlaoLWmMX NONy4YeHno Nmn
yCryr HapasHe C ApYrmMu nimuamu.

2.15.2. lNokasaTtenamm kayecTsa nNpeaocTaBneHns MyHULUNanbHOW yCrnyrn SBnsitoTCS:

1) cobrnogeHne CpoKoB npMema n pacCMOTPEHUA JOKYMEHTOB;

2) cobntogeHne cpoka nonyyYeHns pesynbtata MyHUUUNANbLHOW YCIyru;

3) oTcyTCcTBME OBOCHOBaHHbIX anob Ha HapyweHus PernameHTa, COBEpPLUEHHbIE
paboTHukamn OpraHa;

4) KONIMYeCTBO B3aMMOAEWNCTBUN 3asiBUTENSA C OOMMKHOCTHbIMKW nuvuamn (6e3 yyeTa
KOHCYnbTauunmn):

B3aumogencrteme 3asaButensa Cc  paboTHukamm  MOL, npm  npegocTtaBneHuu
MYHULMNANbHOM YCNyrn OCyLWeCcTBNAETCA OAVH pa3 Npu nNpeacTaBfeHnn 3asiBlieHnst CO BCEMMU
Heob6XxoAMMbIMU JOKYMEHTaMMU;

OOMH pa3 B Cnyyae HeobXoOMMOCTM MOMyYeHUs pesynbtata npegocTaBreHus
MyHUumMnansHon ycnyrn B MOLL B dhopme ak3emnnsapa 3NeKTPOHHOro AOKYMEHTa Ha ByMakHOM
HocuTerne.

MpoAoMKNTENBHOCTL OOHOMO B3aMMOAEWNCTBUSA 3asdBUTENS C OOIDKHOCTHbIMWU Nvuamu
npuv NpegocTaBneHn MyHULMNanbHOM YCIyrn He npeBblwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHWUTb KayeCTBO MNpefoCTaBfeHUs MyHUUMNAnbHOW YCriyrn c
NMOMOLLbIO YCTPOWUCTB MNOABWXKHOW paguoTeniepoHHOM CBA3KW, C uUCnornb3oBaHuem EguHoro
noptana, PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VIHpopmaumsa o xooe nNpenocTaBNeHUs MyHUUMNANbHOW YCryrm MOXeT ObiTb
nonyyeHa 3asiBUTENEM B NIMYHOM KabuHeTe Ha EgmHOM noptane unu Ha PecnybrvkaHCKoMm
noptane, 8 ML,

2.15.4. MNMpepocTaBneHne MyHuuMnNanbHOW ycnyrn ocywecTtenseTcsa B nobom ML, no
BblbOpy 3asBUTENS HE3aBUCMMO OT MecCTa €ero XWTenbCTBa WM Mecta (PakTU4ecKoro
npoxunBaHus (NpebbiBaHUA) NO AKCTEPPUTOPUANBHOMY NPUHLMNY.

3asiBuTenb Bnpase nonyynTb MyHUUUNANbHYO YyCNyry B COCTaBe KOMMIIEKCHOro 3anpoca.
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2.16. VHble TpebGoBaHusi, B TOM YuCTie yYMTbIBaloLWmMe 0cCOBEHHOCTY NpeaoCTaBNeHNs
MYHULMNANbLHOW YCNyr No 3KCTeppUTOpUanbHOMY NpUHLMAY (B criyvae, ecniv MyHuumnanbHas
ycrnyra NnpeaocTaBnsieTcs No 3KCTeppuTopranbHOMY NPUHLMIY) U 0COBEHHOCTY
npenocTaBneHns MyHUUMNanbHOM YCryr B 3rIEKTPOHHONM hopme

2.16.1. NMpwn npegocTaBneHMM MyHULMNATbHOW YCIyrn B 3NIEKTPOHHOM hopMe 3asiBUTESb
Brnpase:

1) nonyuuTb uHdOpPMaLMIO O MOpsSAKe M cpokax NpedoCTaBfieHUs MyHULUMNAanbHON
ycnyru, pasmeLleHHyo Ha EgnHom nopTtane n Ha PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHWe O NpefocTaBneHnn MyHUUMNAanbHOW YCyrn U UHble JOKYMEHTHI,
HeoOxogumble AONns NpefoCTaBfieHUss MyHUUMMNANbHOW YCIyrn, B TOM YuUCNEe LOKYMEHTbl W
MHGOPMaUUIO, 3MEKTPOHHbIE 0bpasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnornb3oBaHUEM
PecnybnnkaHckoro noptana;

3) nonyuYnTb CBeOeHMsI O XOA4e BbINOMIHEHUA 3asBNEeHUn O npeaocTaBfieHnn
MYHULMMNANbHOW YCNYru, NOAaHHbIX B 9N1IEKTPOHHON hOpME;

4) ocywecTBUTb OLEHKY KadecTBa MpedoCTaBfeHUs  MyHUUMNanbHOW  YCIyrn
nocpeactesom PecnybnnkaHckoro noprana;

5) nonyunTtb pe3ynbTar NpefoCTaBfeHus MyHuuMnanbHOW ycnyrm B dpopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHne n gencteue (6esgenictene) OpraHa, a Takke ero
AOJDKHOCTHBIX WL, MYHUUMNANbHbIX ChyXawmx nocpeactsoM PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecnedvmBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHus pelleHun n gencteuni (6espencteus),
COBEpLUEHHbIX MPU NPeaoCcTaBfeHNN rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCAYr OopraHamu,
npeaoCTaBALWMMN rOCYy4apCTBEHHbIE U MyHULUMNANbHbIE YCYrK, UX JOSMKHOCTHBIMU fnLaMMU,
rocygapCTBEHHbIMU U MyHULMNASBbHBIMU CRYXXaLLUMMU.

2.16.2. ®dopmunpoBaHue 3asBMEHMSI OCYLLECTBNSETCA MNOCPeACTBOM  3anOSfiHEHUSA
3MEeKTPOHHOM (popMmbl  3asiBrieHns Ha PecnybnukaHckom nopTane 6e3 HeobxoaumocTu
AONOSTHUTENBHOW NoAauYN 3asBfIEHUS B KAKOW-NNMBO nMHOM hopme.

2.16.3. Tlpun  cdopmupoBaHmM  3asBneHuss Ha  PecnybnukaHckoMm  nopTane
obecneuvnBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWA W COXPaHEHUs 3asBNEHUS W WUHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCcTaBeHns yenyru;

2) BO3MOXHOCTb 3arOSfIHEHUSA HECKONbKUMU 3asBUTENSMU OQHOW 3MEKTPOHHON (POPMbI
3aaBneHnsa npu obpawieHun 3a ycnyramu, npeanonaralwmMmn HanpaereHne COBMECTHOIO
3a8BIIEHNSA HECKOSTbKMMM 3assBUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymMaXHOM HOcUTENe KOMUW SNEKTPOHHON dOOpMbl
3aABIEHNS;

4) coxpaHeHue paHee BBELEHHbIX B 3NIEKTPOHHY (OpMY 3asBfEHUSA 3HA4YEHUA B
no6or MOMEHT NO XXeNaHU NoNb3oBaTenNs, B TOM YnUCe Npu BO3HMKHOBEHMM OLWIMOOK BBOAA U
BO3BpaTe /1 NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYIO hOPMY 3asABIIEHUS;

5) 3anonHeHue nonen 3NeKTpoHHON ¢OpMbl 3asiBNEHMs A0 Hadana BBOAA CBELEHUN
3asBUTENEM C WCMNOMb30OBaHMEM CBedeHun, pasmeweHHbix B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha EgmvHom noptane, PecnybnukaHckom nopTane, B 4acTu, Kacarollencs
cBefEeHNIN, OTCYTCTBYIOLLMX B €ANHOM CUCTEME MAEHTUMMKALUK N ayTEHTUMKALNK;

6) BO3MOXHOCTb BEPHYTbCA Ha M6OM M3 3TanoB 3aMOfHEHUS 3NEKTPOHHOM (POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHOM MHOPMaLMK;

7) BO3MOXHOCTb AocTyna 3assutensa Ha PecnybnukaHckom nopTane K paHee
nogaHHbIM MM 3adBfieHUsAM B TeyeHMe He MeHee O[HOro roga, a TaKke YacTUYHO
CchopMUPOBaHHbLIM 3aABNEHUAM - B TeHEHNE HEe MeHee 3 MeCHALEB.
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2.16.4. 3anucb 3asButenen Ha npuem B MOL| (manee - 3anucb) ocyulecTBngeTcs
nocpenctesomM PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3asBuTeEnNto NpeaocTaBnNAeTCca BO3MOXHOCTb 3annucu Ha ntobble cBoboaHble Ans npyema
AaTy u BpemMs B rnpegefiax YCTAHOBIIEHHOrO B MHOMOYHKUMOHANIbHOM LeHTpe rpadumka
npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaH4YMBaeTCA 3a CYTKM OO HACTynneHnsa aTon aaTbl.

[ns ocywecTtBneHus npeaBapuTernibHOM 3anucu nocpencTsoMm  PecnybnukaHckoro
nopTana 3aaBuTento HeobxogMMo ykasaTb 3anpalimBaemMble CUCTEMOWN JaHHbIEe, B TOM YUCTE:

daMnnuio, Ms1, 0TY4ECTBO (NPU HaNU4UK);

HomMmep TenedoHa;

aZipec 3MeKTPOHHOW MOYThI (MO XKernaHu);

Xenaemyw gaty 1 Bpems npuema.

B cnyyae HecooTBETCTBUA CBeOEHMW, KOTOpble coobwun  3asBuTens  nNpu
npenBapuUTENbHON 3anucu, JOKYMeHTaM, npeacTaBrieHHbIM 3asiBUTENEM MPU JIMYHOM npueme,
npegBapuTenbHas 3anncb aHHYNMPYeTCA.

Mpn ocywecTBneHnn npegBapuTenbHOM 3anucu  3aaBuTento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTtb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutens coobwmnT agpec
3MIEKTPOHHOM MNOYTbl, Ha YKa3aHHbIN agpec Takke HanpaBnseTcs WHgopmaums o
noaTBEPXOEHUN NpeaBapuUTEeSIbHON 3annucn ¢ ykasaHMeM daTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBNeHUn npeaBapuTESNIbHON 3anucn 3asiBuTenb B 06s3aTeribHOM nopsigke
MHGOPMUPYETCHA O TOM, YTO NpeABapuUTesbHas 3anucb aHHYNMPYETCs B Criydae ero HesiBkM no
ncreyeHmn 15 MUHYT C Ha3HaA4YeHHOro BpEMEHN nNpuema.

3asBuTens B Nwboe Bpemsd BrnpaBe O0Tka3aTbCH OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUNW, KpoMme
NPOXOXOEHUA unaeHTUdUKaUMm n ayTeHTuduKaumm B COOTBETCTBMM C  HOPMAaTUBHbLIMU
npaBoBbiMM aktamm Poccuiickon depgepauumun, ykasaHus LUenn  npuema, a Takke
npegocTaBfieHnsa CcBedeHWW, HeobxoauMMblXx AnA  pacyeTa [OfMTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopbii HeobxoaMmo 3abpoHMPOBaTL ANs NpuemMa.

3. CocTaB, nocnepnoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUMBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUS, B TOM YMCIle 0COGEHHOCTU BbINOSIHEHUA
aAMMHUCTPATUBHLIX NpoLeAayp B 3NIeKTPOHHOW hopMe, a TaKke 0COB6EeHHOCTHU
BbINOSIHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B MHOroyHKUMOHaNbHbIX LleHTpax

3.1. OnncaHne nocnegoBaTenbHOCTM AeNCTBUIA NPU NPeaoCTaBeHNM
MYHULMNANbHOW YCryru

3.1.1. lNMpepocTaBneHne MyHULMNANbHOM ycnyru BkAwovaeTr B ceba cnegywowme
npouenypbl:

1) okasaHune KOHCyNbTauui 3agBUTENIO;

2) NPUHATUE N pacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoCOB B  OpraHbl, YyyacTBywuwue B
npegocTaBfeHnn MyHULUNANbHOM YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCnyru;

5) Bblgaya (HanpaBneHne) 3asaBUTENO pedynbTaTta MyHULMNAanbHOW YCyru.

3.2. OkasaHue KoHCynbTauui 3asBUTENIO
3.2.1. OcHoBaHMEM Havana BbINOSIHEHUS AOMWHUCTPATUBHOW NpPOLEaypbl SBMSETCA

obpalieHve 3asBMTENs MO BOMpocaM, CBSI3aHHbIM C MNpefocTaBfeHneM MyHULMNanbHoWM
yCnyru.
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[OMmKHOCTHBIM nmuom (paboTHuKOM), OTBETCTBEHHbLIM 3a BbIMOSIHEHNE
aZiMUHUCTPATUBHOWN Npoueaypbl, ABNAETCS:

- Npn obpaweHnm 3aasutensa B MOLL — paboTHuk MOL;

- npn obpaweHun 3aasutens B OpraH — cekpeTapb MWCMNOMHUTENBbHOMO KOMUTETa
CpegHeaTbIHCKOro Cenibckoro noceneHna ApCKOro MyHuUMnanbHoOro pavoHa PecnyGnuku
TaTtapcTtaH./ (ganee - A4OSMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3agBuTtenb BnpaBe o00pPaTUTLCA 3a KOHCyNnbTauuenh O nopsake W cpokax
npegocTasfieHns MyHuumnansHon ycnyrm B MOLL nMyHO 1 no TenegoHy 1 3NeKTPOHHOM noYTe.

PaboTtHnk M®L| KoHCynbTUpyeT 3asBuTens, B TOM 4ucne Mo cocTtaBy, dopme
npeacTaBnsseMon JOKYMeHTaumMm n pyrum Bonpocam st NonyyYyeHus MyHuumMnanbHOW yCnyri.

3aaButenb MOXeT NonyvYnTb MHPOPMaLMIO O NOPSAKe NpeoCTaBNeHUs MyHULMNANbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MoOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HacTOALLMM NYyHKTOM,
BbIMNONHAKTCA B A€Hb ObpaLleHns 3asasuTens.

PesynbTtatamu BbINOMIHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABNAITCH: KOHCYNbTaums no
cocTtaBy, hopme npeacTtaBnseMon OOKyMeHTauuu u gpyruMm Bornpocam, HeobxogumbiM Ond
nosly4eHnsa MyHUUUNanbHOW yCryri.

3.2.3. 3aasutenb Bnpase obpatntbca B OpraH no tenedoHy M 3feKTPOHHOM noyTe, a
Takke MonyyYnMTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante OpraHa o nopsigke u
CpoKax npenocTaBneHnst MyHuUMnanbHOW YycryrM, B TOM 4ucre no cocTtaBy, ¢opme
npeacTaBnseMon JOKYMEHTauMm 1 pyrum Bonpocam st NonyYeHUs MyHMUUNnanbHOW yCnyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHGOPMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHuAMM NyHKTa 1.3.4 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnnBaeMble HacCToALNM MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHMe Tpex pabounx gHen co AHS NOCTynneHnsa obpalleHms.

PesynbTatamu BbINONHEHNS aAMUHUCTPATUBHBIX NpoLeayp SBASIOTCA: KOHCYbTauum no
coctaBy, (bopme npeacrtaBnseMon AOKYMEHTauum U ApyrMm BOMpocam, HeobxoauMbIM NS
NONyYeHNa MyHULMNANbHOW YCIyr.

3.3. lNpuHATNE U paccMOTpeHMe KOMIMeKTa JOKYMEHTOB,
npeAcTaBneHHbIX 3asBuTenemM

3.3.1. lNpuemMm OOKYMEHTOB AN NpPeaocTaBneHust MyHUuuMnanbHOW ycnyrn depes ML
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (nNpeacraButenb 3asBuTend) obpaiwsaetca B ML, ¢ 3anpocom o
npegocTaBfieHnn MyHULMNANbHOW YCNyru v npeactaBnseTr OOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHnk MOL|, Beaywimii npnem 3asiBNeHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBEPSET NMMYHOCTb 3asdABUTENS;

NPOBOANT MPOBEPKY NOSIHOMOYMI NnLa, NoJaroLero A0KYMEHTb;

NpOBOANT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yYKa3aHHbIM B NyHKTe 2.5.
PernameHTa;

3anosHAET 3NEKTPOHHYI0 dhopMmy 3asBrneHns B AUC MOL;

npv NpegocTaBneHnn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTta Ha BymaxxHOM
HocuTerne, OCyLEeCTBNAET CKaHMPOBaHWE NpeacTaBreHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepenaet 3adABUTENIO HA NPOBEPKY M NOANNCAHUE;

nocre nognucaHus CkaHupyeT nognucaHHoe 3asasnexHve B AVIC MOL;

3arpyxaet B AIC M®L| gokymMeHTbl, NpeacTaBfeHHble B 3MEKTPOHHOW dopMe unn
3NEKTPOHHbIE 06Pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX 4OKYMEHTOB;
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BblJaeT 3asBUTENO pacrnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HaCTOALLNM NYHKTOM,
BbIMOSHAKTCS B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX npoueayp SBNSOTCA: roTtoBoe K
oTnpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsieT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTens B
OpraH B anekTpoHHOW dopMe (B COCTaBe MNaKeTOB 3SIEKTPOHHLIX Aerl) B TeYeHue OAHOro
paboyero aHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoL.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATMBHLIX Npouenyp SBASKTCA: 3asiBfieHne U
nakeT [OOKYMEHTOB (3N1eKTPOHHOE Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBbI
3IEKTPOHHOIO B3aMOLENCTBUA.

3.3.2. lNpuem OOKYMEHTOB 4SS NpeaocTaBieHna MyHULMNAnbHOM YCyrn B 3EKTPOHHOM
dopme vyepes PecnybnukaHckum nopran.

3.3.2.1. 3agButenb Ana nogadn 3adBneHUst B 3NIEKTPOHHOM dhopMe BbINOSHAET
cnegywouine 4encTeus:

BbIMOSHAET aBTOPM3aLMIO;

OTKpbIBaAeT POPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHgaeT popmy ANEKTPOHHOIO 3asiBfIEHUS, BKNOYAOLWY CBEAEHUs, HeobxoauMmble 1
obsi3aTenbHble A48 NpeAoCTaBneHns MyHULUNanbHOW yenyru;

NPUKpennISieT JOKYMEHTbI B 9NIEKTPOHHON (hopMe NNu 3neKTPOoHHbIe 06pasbl AOKYMEHTOB
K (pbopmMe 3neKTpOoHHOro 3asiBrieHna (npyu HeobxoaAMmMocTn);

noareepxgaetr akT O3HaKOMMEHWss W corfacus C  YCroBUAMM W MOPSAKOM
npefocTaBfieHna  MyHUUMNanbHOW  yCrnyrM B 3NEKTPOHHOW  dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B oopMe 3MeKTPOHHOTO 3asiBIIEHMS);

noagTsepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBeleHnn (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOEe 3asBreHune (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3asaBneHuns);

3NEeKTPOHHOE 3asiBfieHne NoAnNucbIBaeTCcs B COOTBETCTBUM C TpeboBaHUAMU NyHKTa 2.5.3
PernameHTa;

nonyyaet yBegomrneHve o6 oTnpaBke 3NEeKTPOHHOIo 3asBMeHNS.

dopmaTHOo-nornyeckast nposBepka chopMmnMpoBaHHOIo 3asBreHUs OCYLLLECTBNAETCA Nocne
3anosIHEHUS 3aABUTENEM KaXKO0ro U3 noren a51eKTpoHHOM popMbl 3asaBneHus. [Npun BoisBNeHumn
HEKOPPEKTHO 3amnofIHEHHOrO MOns ANEeKTPOHHOM POPMbl 3asBIiEHUS 3asBUTENb YBEOOMNSAETCA
O XapakTepe BbISBNEHHOM OWNOBKN 1 Nnopsake ee ycTpaHeHMs NocpeacTBOM UH(POPMaLMOHHOMO
CcoobLEeHNs HENOCPEACTBEHHO B 3NIEKTPOHHON DOPME 3asiBIIEHMS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamn BbINOMHEHUS aOMUHUCTPATUBHBIX Mpouenyp SBASKOTCHA: 3NEKTPOHHOoe
Aeno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOEeNCTBUA.

3.3.3. PaccmoTpeHune komnnekta aokymeHToB OpraHom.

3.3.3.1. OcHOoBaHMEM Ha4dana BbINOMHEHUS agMUHUCTPATMBHOW MpoLenypbl SBNSETCA
NMOCTYyNneHne 3asiBMIeHUs W WHbIX [OOKYMEHTOB, HeobXoauMmbIX And npefocTaBreHus
MYHULMNANbHOW YCIyru.

[OMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINONIHEHNE
agMVHUCTPATUBHOM  npouenypbl  SABNAETCH  CEKpeTapb  UCMOMHUTENbHOrO  KomuteTa
CpeaHeaTbIHCKOrO CenbCKoro noceneHns ApCcKoro MyHuuunanbHOro pavioHa Pecny6nvku
TaTapcTaH./(ganee - 4OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOfmMKHOCTHOE nULO, OTBETCTBEHHOE 3a nNpMEM [OOKYMEHTOB, B Criyvae
obpaleHus 3assutens c 3assneHnem B OpraH:

onpeaensieT npeameT obpalleHus;
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yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWUSAM, yKazaHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUSA MNPenCTaBfIEHHbIX [OOKYMEHTOB YCTaHOBJSIEHHbIM
TpeboBaHuAM (Hagnexauwee odOpMIEeHNe KONUM [OOKYMEHTOB, OTCYTCTBME B [LOKYMEHTaXx
NOAYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CMIOB U UHbIX HE OFOBOPEHHbLIX UCMPaBEHUN);

3anorHAeT 3NeKTPOHHY (POpMYy 3asiBieHUs B aBTOMATM3MPOBaHHOM MH(OPMaLMOHHON
cuctemMe, npegHasHavYeHHOM Af1s oKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT;

npu NpeaocTaBfieHUN OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha BymMaxHOM
HocuTene, OCyLeCTBNAET CKaHMPOBaHWe NpeacTaBieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHuE;

nepegaet 3adBMTENIO HA NPOBEPKY U NOANNCAHME;

nocrne nognucaHusa ckaHmpyeT NoLnMCaHHOe 3asBneHune;

3arpyxaeT B aBTOMaTU3NUPOBaHHYK MHMOPMALMOHHYIO CUCTEMY, NpeaHa3Ha4YeHHYo AN
OKa3aHuUsl TOCYOapCTBEHHbIX W MYHUUMNANbHBIX YCNyr OOKYMEHTbl, NpeAcTaBfieHHble B
3IEKTPOHHOM (bopMe UK 3NEKTPOHHbIE 0bpasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3NEeKTPOHHOE A€eno;

BO3BpaLlLaeT nognucaHHoe 3asiBfieHne U opurmHasbl BYMaXkHbIX JOKYMEHTOB 3asiBUTENHO;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanunumsi ocHOBaHM NS OTKa3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, YBEAOMNSET 3adABUTENS O Hanu4um nNpensTcTBuMiA Ons
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C 0ObsICHEHMEM COAEPXXaHNSA BbISIBNEHHbIX
OCHOBaHWW A5 O0TKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, NOCcre NoCTyneHns
AOKYMEHTOB Ha pacCMOTPEHME:

npucesamBaeT 3asiBNIEHU0 HOMEpP B COOTBETCTBUM C HOMEHKNATypon nen W craTyc
«lMpoBepka AOKYMEHTOBY», YTO OTpaxkaeTcHa B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MOCTYNUBLUME 3MEKTPOHHblE Aena, B TOM 4uChe MpUnoXeHHble 3asBuTenem
OOKYMEHTbI B 9NIEKTPOHHOM DOPME M ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

nposepsieT  cobnogeHMe  YyCrioBUM  OEWCTBUTENIbHOCTU  3NIEKTPOHHOM  MOALMUCH,
nocpencTtsoM obpalleHna Kk EguHomy noptany (B criydae, ecnu 3asiBuTernieM npeacrasneHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOAMUCAHHbIE YCUNEHHOW KBanMUUMPOBAHHON 3NEKTPOHHOMN
noanucelo).

Mpn  Hanuuun  OCHOBaHUW, MPefyCMOTPEHHbIX NyHKTOM 2.7.1  PernameHTa,
noarotaBnMBaeT MPOeKT pelleHuss 06 oTkase B npuemMe [OKYMEHTOB, HeobxoauMMblx NS
npefocTaBfieHNs MyHULUMNANbHON YCnyru.

B cnyyae, ecnu B pesynbTate NpoBepPKN YCUINEHHON KBaNUULNPOBAHHOW 31EKTPOHHON
noanncu BbISIBIIEHO HecobnaeHWe YCrnoBUM ee [eNCTBUTENbHOCTWU, NPOEKT peleHns o6
OoTKa3e [OOSMKEeH cogepxaTtb MyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-P3, koTopbie
MOCIYXXUNN OCHOBaHWEM AN151 €r0 NPUHATUS.

MpoekT peweHnsa 06 oTkase B Npueme JOKYMEHTOB, HEOOXOAUMbIX ANA NpeaoCcTaBneHns
MYHULMNANbHOM YCRyrn, ¢ ykasaHneM NpuUYnH oTKasa (B cny4dae, ecrniv OCHOBaHUSA AN OoTkasa B
npueme OOKYMEHTOB, HEOBXOANMbIX ANS NpeaoCTaBNeHNA MyHUUMNANbHOW YCNyru, CBA3aHbl C
HapyLleHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakuMMm [OKyMeHTaM, OCHOBaHMS Ofs OTKasa B
npueme AOOKYMEHTOB [OSDKHbI codepXaTtb MHGPOPMauMio O HaUMEHOBaHMM [OOKYMEHTOB
(nHpopMauun, ceedeHuin), KOTOpble HE MPeACTaBrEeHbl, coaepXaT HeOOCTOBEPHbIE U (Unwn)
NpoTMBOpEYMBbIE CBeOEeHUs, O(OpPMNEHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCAa Ha corfacoBaHMe B YCTaHOBMEHHOM MOpsAdKke MocpenCcTBOM  CUCTEMb
3NEeKTPOHHOro A0KYMeHTOObopoTa.
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CornacoBaHue npoekTa pelieHns o6 oTkase B NpMeMe AOKYMEHTOB, HEOOXOANMbIX AN
npefocTaBfieHUss MYHULMMAnsHOW YCyrk, OCYLIeCTBRsSeTCsa B nopsake, npeaycMOTPeHHOM
nyHkTom 3.5.3. PernameHTa.

B cny4yae oTcyTCTBMS OCHOBaHU AN OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkTom 2.7.1 PernameHTta, OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B
TeyeHuMe ofHoro pabodero AOHSA CO AHA MOCTYNNEeHUs 3asiBreHWUd, HanpasndeT 3asaBUTENIO,
yKasaHHbIM B 3asBfeHun crocobom, yBegoMsieHMe O NOCTYNSeHUN 3asaBfeHns, coaepxallee
BXOOSALWMNA PErMCTPALMOHHBIN HOMEpP 3asiBfieHusl, AaTy MofydYeHusl 3asBneHusi, nepeveHb
HauMeHoBaHWN pannoB, NpeacTaBfieHHbIX K HEMY OOKYMEHTOB, AaTy MofyyYeHus pesyrnbTaTta
MYHULMMNANbHON YCNyru.

3.3.3.4. NcnonHeHune npoueayp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanMuMM TEXHUYECKONW BO3MOXHOCTM OCYLLECTBMSIETCA B aBTOMATU4YECKOM pexume C
NCrnonb30BaHNEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHOW CUCTEMbI, NpeaHa3HayYeHHON AOnis
OKasaHUs rocygapCTBEHHbIX N MyHULUMNANbHbLIX YCAYT.

3.3.3.5.  AOMuHUCTpaTMBHblE  Mpoueaypbl, YyCTaHaBnvMBaemble  nyHKToM  3.3.3
PernameHTa, BbINOMHAKTCA B Te4EeHUEe OAHOro paboyero AHS €O AHA NOCTYNNEHUs 3aaBneHus
Ha paccMOTpeHMe.

PesynbTatamu BbINONHEHUA agMWHUCTPATMBHBLIX MNpouenyp SABMAKTCA: MPUHATBLIN Ha
pacCMOTPEHNE KOMMNIIEKT JOKYMEHTOB UIK NPOEKT pelleHns o6 oTkase B npuemMe JOKYMEHTOB,
HeobXxoaMMbIX ONsi NpeaocTaBneHNs MyHUUMNANbHOW YCIyTn.

3.4. HanpasneHne MexBeqoOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBytoLLME B NpeaocTaBneHmm
MyHULMNANbHOM yCnyru

3.4.1. OcHoBaHMeM Hayana BbIMOMHEHUS aAMUHUCTPATUBHOM Mpoueaypbl sBnsieTcs
nonyyeHne OOMMKHOCTHbIM  NMLOM  (PpabOTHUKOM), YMNOSITHOMOYEHHbIM Ha  BbINOMIHEHNE
agMVHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
afMVHUCTPATUBHOM Mpoueaypbl, SBMASETCS pykogoOumesib UCMOIHUMEIbHO20 KomMumema
CpedHeambIHCKO20CE/IbCKO20 rocesieHuUss ApCcKo20 MyHuuunanbHo20 patioHa Pecnybnuku
TamapcmaH./(panee -  OOMKHOCTHOE  NMUO, OTBETCTBEHHOE  3a HanpasreHue
MEeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [OmKHOCTHOE nuLO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT U HanpaeBfseT B 3JIEKTPOHHOM opMe MNocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  9fIEKTPOHHOTO  B3auMMOLEeNCTBMA  (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMK crnocobamn) 3anpocbl O NpeaocTaBNeHUN OOKYMEHTOB WU CBeOEHWN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3asiBIIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHbLIX NPOLEeayp SBMSIOTCA: HanpaBneHHbIe B
opraHbl Bnactu n (Mnv) nogBe4OMCTBEHHbIE OpraHaM BracTu opraHmM3aumm 3anpochl.

3.4.3. CneunanncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCcoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3JNIEKTPOHHOrO B3aMMOAEWCTBUS, NpeaoCTaBnsoT
3anpaluvBaemMble OOKYMEHTbl (MHbopmMaumio) unv HanpasnsawT yBegoMreHuss o6 OTCyTCTBUU
AOKYMeHTa 1 (Mnu) nHdopmarmm, HeobxoanMbIX ANg NPeocTaBneHns MyHUUUNANsHOW yCryru
(oanee — yBegomneHme o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSTHAKOTCSH B CrieayoLwme CpoKu:

no OOKYMeHTaMm (CBedeHusM), HanpaBngembiM crieumanuctamm Pocpeectpa, He Gonee
Tpex paboumnx aHen;
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Mo OCTanbHbIM MOCTaBLMKAM - B TeYEeHWe nNATM [OHEeWn CO AHS  NOCTYnSeHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WM opraHv3auuio, NpeaocTaBnfalowme OOKYMEHT U
WHOpMaLMIO, ECNIN UHbIE CPOKU NOLTOTOBKM M HanpaBfeHusl OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOBIMEeHbl eaepanbHbiMM 3akOHaMu, NpaBoBbiMKM akTamu [lpaBuTenbcTBa
Poccuinckon degepaunm 1M NPUHATBIMM B  COOTBETCTBUM C  doedeparibHbIMKM - 3aKOHaMM
HOpMaTUBHbLIMW NpaBoBbIMK akTamn Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHMA aOMUHUCTPATMBHBLIX MNpoueayp SBRASIOTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble AnNs NpeaocTaBeHNs MyHULUNANbHOW yCcnyri, Nubo yBegomneHme
o6 oOTkase, HamnpaBfieHHble [OOMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a HanpasrieHune
MEXBeLOMCTBEHHbIX 3arnpocCoB.

3.4.4. [OMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfeHue MEeXBEOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3f1EKTPOHHOMO
B3aMMOOENCTBMA  OOKYMEHTbl  (CBeAeHus), Heobxogumble  Ogns  NpegocTaBreHus
MyHUUMNanbHOM ycnyrn, Nubo yBegomrneHne o6 oTkase npu OTCYTCTBUWM OOKyMeHTa u (1nu)
MHOopMaLmK;

npu  HanuMuMm  OCHOBaHWW, NPeaycMOTPEHHbIX NyHKTom 2.7.1. PernameHTa,
noaroTaBnMBaeT MPOEKT pelleHnst o6 oTkase B MpuMeMe [OOKYMEHTOB, HeobxoauMMmblx Ons
npegocTaBreHns MyHUUMNanbHON yCnyru.

MpoekT peweHnst 06 oTkase B NpuUeme LOKYMEHTOB, HEOOXOANMbIX 4N NPpeAoCTaBNeHns
MYHULMNANbHOM YCNyrn, C ykasaHnem npuynH oTkasa (B criyvae, eCnn oCHOBaHWA ANs 0TKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX ANs NPeaoCTaBNeHNs MyHULMNANbLHOW YCIyru, cBsi3aHbl C
HapyLIEHNEM YCTaHOBIIEHHbIX TPeboBaHUM K TakMM [OKYMEHTaM, OCHOBaHUS Ofs OTKasa B
npueMe OOKYMEHTOB [OSKHbl coaepxaTb WH(oOpMauuio O HaMMEHOBAHWW [OOKYMEHTOB
(MHopMauuKn, ceedeHnn), KOTOpble He MpeAcTaBneHbl, cogepXaT HegOoCTOoBepHble U (Mnn)
NpoTUBOpPEYnBbIE CBeAeHUsl, O(OpPMIEHbl C HapyLEeHMEM YCTaHOBIEHHbIX TpeboBaHwi),
HanpaBnsieTCAa Ha cornacoBaHMe B YCTAHOBMEHHOM MOPsSAKE MOCPenCTBOM  CUCTEMDI
3MEKTPOHHOro AOKYMEHToobopoTa.

CornacoBaHue npoekta pelleHnsa o6 oTkase B NpuemMe LOKYMEHTOB, HEOOXOAUMbIX OIS
npefoCTaBfeHNss MYHULMNANbHOW YCRyrk, OCYLLEeCTBNSAETCss B MNOpsiake, npeayCMOTPEHHOM
nyHktom 3.5.3. PernameHra.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBiMBaeMble HacCTOALLMM NMYHKTOM,
BbIMOSHAKTCA B T€YEHME OAHOro paboyero aHs.

PeasynbTatamu BbINOMHEHUA aAAMUHUCTPATMBHBIX Mpoueayp SBASKTCA: AOKYMEHTbI
(cBegeHus), HeobxoanMble ONA NPeAOCTaBneHNs MyHMUMNAnNbLHON ycnyr, Nnnbo yBegomneHne
00 oTKase, HanpaBfieHHble [OOMMKHOCTHOMY §uLy, OTBETCTBEHHOMY 3a HanpaeneHue
MEXBEOOMCTBEHHbIX 3arnpocoB, MPOEKT peweHnss 06 oTkasze B NpuUeME [JOKYMEHTOB,
HeobxoaMMbIX ANsl NPeaoCcTaBNeHNS MyHULMNANbHOW YCIYIn.

3.4.5. cnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanMuMM TEXHUYECKON BO3MOXHOCTM OCYLLUECTBMSIETCA B aBTOMATUYECKOM pPeXUMe C
NCNoJSiIb30BaHNEM aBTOMATU3MPOBAHHOM MH(OPMALMOHHOMW CUCTEMbI, NpeaHasHa4YeHHoOW OnA
OKa3aHMsl roCygapCTBEHHbIX M MYHULMNAMbHbBIX YCIYr, B TOM YMCNe C MOMEHTa permcrpauum
3asiBfieHMs B COOTBETCTBUM C NMyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSTHEHWUS aAMUHUCTPATUBHbBIX NPOLEAYpP, yKa3aHHbIX B
nyHkTe 3.4 PernameHTa, coctaBnsieT WwecTb paboumx gHen.

3.5. lNoaroToBka pesynbTata MyHMLMUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4dana BbINOSIHEHMUS AaOMUMHUCTPATMBHOW npoueaypbl ABMSETCA
NoCTynfieHne OT AOJMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBfiEHWE MEXBEAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHuin), HeobxoouMMmbiX Onsi NPeAoCTaBnEeHUs MyHMUMNAnbHON
ycnyru.
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[OMKHOCTHBIM JSIMLIOM, OTBETCTBEHHbLIM 3a BbINOSTHEHWE afMUHUCTPATUBHOWN npoLeaypbl,
ABMSETCA CeKkpeTapb WCMOMHUTENbHOrO KomuTeTa CpeaHeaTbIHCKOroCenbCKOro noceneHns
Apckoro MyHuuunaneHoro pavioHa Pecnybnukn Tartapctad./ (ganee - [OOMKHOCTHOE numuo,
OTBETCTBEHHOE 3a NOoAroTOBKY pe3ynbTaTa npefoCTaBfieHUss MyHULUMNANbLHOW YCIyrn).

3.5.2. [lomkHOCTHOE NnL0, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTarta npeaocTaBreHns
MYHULMMNANbHOW YCNyru:

paccMmatpmBaeT  CPOPMUPOBAHHbLIA  KOMMMEKT  [LOKYMEHTOB, HeobxogumbIX — AOfis
npefocTaBfieHNUss MyHULUNANbHOW YCIyru;

Npu BbISBIEHWM OCHOBaHUM OS19 OTKa3a B MNpefoCTaBfeHUn MyHULMMansHOW YCNyru,
yKasaHHbIX B MNyHKTe 2.8.2 PernameHTa, noarotaBnvBaeT MNpPOEKT peweHns ob oTkase B
npegocTaBfieHUM MyHULMNANbHOW YCIyru;

B Criydae OTCYTCTBMS OCHOBaHWA AN OTkasa B NpefocTaBfeHUn MyHUUMNarbHOW
ycnyru, NpegyCMOTPEHHbIX MyHKTOM 2.8.2 PernameHTa, No ntoram pacCMOTPEHUS] OKYMEHTOB,
HeoOXoOuMMbIX ANA NpedocTaBfeHns MyHUUMNanbHOW ycryri, noarotaBnvMBaeT  MNPOEKT
pesynbTaTta NpegocTaBneHns MyHULUNanbHOW YCyrM B COOTBETCTBUN C NOANYHKTOM 1 nyHKTa
2.3.1 PernameHTa;

HanpaBnsieT MOArOTOBMIEHHbIN MNPOEKT peaynbTata MNpeaocTaBeHns MyHUUMNanbHOM
yCryrm Ha corfacoBaHve B YCTAHOBJIEHHOM Mopsigke NocpeacTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpPATUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacToALWMM NYHKTOM,
BbINOMHAKTCA B TeYeHue 18 pabounx gHen.

PesynbTtatamu BbINOSIHEHNA aAMUHUCTPATUBHbLIX NpoLeayp SBASETCA: NPOEKT peLleHus
O NpeaoCTaBreHNN XUIOoro NoMeLLeHus.

3.5.3. CornacoBaHue 1 nognmcaHne npoekTa peweHns ob oTkase B Npueme AOKYMEHTOB,
HeobXxoAuMMbIX  ONs  NpefoCTaBfeHus  MyHUUuMnanbHOW  ycryri, npoekTa pesynbraTa
npegocTaBfieHns MyHUUMNanbLHOW yCryru (ganee — npoekTbl OJOKYMEHTOB) OCYLUEeCTBrsSieTcs
pyKOBOAUTENEM CTPYKTYPHOro noApasgeneHns, OTBETCTBEHHOro 3a MNOAroTOBKY pesynbraTta
MyHULMNaneHoM ycnyru, 3amectutenem Pykosogutensa OpraHa, PykoBogutenem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, WMeNLWMe 3amMeyaHus, BO3BpaLlalTCA Ha
AopaboTKy nmuy, OTBETCTBEHHOMY 3a NOLMOTOBKY pe3yrbTata MyHuuunansHow ycnyru. Mocne
yCTpaHeHNs 3amMeyaHun MpoeKTbl LOKYMEHTOB MOBTOPHO nepefarTcs Ofs COrfacoBaHUA w
nognucaHus.

PykoBoantens OpraHa npuM paccMOTPEHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne PernameHTa [OMMKHOCTHbIMM nuuamm OpraHa B 4acTU CPOKOB BbINOSIHEHUS
afMWUHUCTPATUBHBLIX Npoueayp, Ux nocnefoBaTtenbHOCTU U NOMHOTHI, HanNn4nsa corfacoBaHnn
YNONMHOMOY€EHHbIX AOMKHOCTHbLIX N, OpraHa B CMCTEME 3M1EeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbisiBNieHWs HapylleHUW B 4YacTW CPOKOB BbINOSIHEHUSA agMUHUCTPaTUBHbIX
npouenyp, WX nocrnegoBaTeNbHOCTM W NonHOTbl  PykoBoauTens OpraHa uwHUUMMPYET
npuBrie4eHne K OTBETCTBEHHOCTW N, OONYCTUBLUMX HapyLIEHUs, B COOTBETCTBUU C MYHKTOM
4.3 PernameHTa.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HacCTOALLNM NMYHKTOM,
BbIMOSTHAKOTCSA B TeYeHne ABYX paboumx aHEN.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBIX Mpouedyp SBNATCA: pelleHve 006
OoTKase B MNpuvemMe OOKYMEHTOB HeobXxoOuMbIX ANA NpeaocTaBfieHUs MyHULMNANbHOW YCIyru,
pewweHne o6 oTkase B NpefoCTaBneHuM MyHUUMNAnbHOW YCNyru, peleHne o npegoctaBneHnm
XWUIOro nomMeLLeHuns.

3.5.4. [IofmKHOCTHOE NnNLO, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTata npeaoctaBneHuns
MYHULMMAnNsHOW YCNyru:

B cnydyae Bblbopa 3asBuTEneM cnocoba nonyyeHus pesynbTaTa npeaocTaBneHns
MyHuumnaneHon ycnyrm B OpraHe, B MOLL obGecneunBaeT noaroToBKy ABYX 3K3eMMNSpPOB
NPOEKTOB AOroBopa Ha BymMa)kHOM HocuTene U HanpaenseT Ha NognNMcaHue ynosIHOMOYEHHOMY
AOoImKHOCTHOMY nuuy OpraHa;
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B cny4yae Bblbopa 3asBuTenem cnocoba nonyvyeHmsa pesynbtata MyHUUMNAanbHON ycnyrm
B M®L| HanpaBnsieT NnoagnMcaHHble NPOEKTbl AOKYMEHTOB Ha ByMaXHOM HOocuTene ANnS Bblaayu
B MOLL.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMsble HacToALMM NMYHKTOM,
BbIMOSMHAKTCA B Te4eHne ABYyX pabounx gHen.

Pesynbtatamu BbINOSIHEHUST  aAMUHUCTPATUBHBIX npoueayp SBMSKOTCA:  MNPOEKThI
A0roBopoB, NpeafycMoTpeHHble NyHKToM 2.3.1. PernameHTa, Ha ByMakHOM HocuTene.

3.5.5. VicnonHeHne npoueayp, ykasaHHbiXx B nyHktax 3.5.2 - 3.5.4 PernameHTta, npu
HanMuMM TEeXHUYECKONW BO3MOXHOCTM OCYLIECTBASETCS B aBTOMATU4YECKOM pexume C
MCMNoSfib30BaHNEM aBTOMAaTU3MPOBAHHOMW MHMOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHon AN
OKa3aHuWs roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCAYT.

3.6. Bolgava (HanpasneHve) 3asBUTeNtO pesyribTaTa MyHUUMNanbHOW yCryri

3.6.1. OcHoBaHMeM Ha4ana BbINOSIHEHUS aOMUHUCTPATMBHOW npoueaypbl SBMSeTCH
nosiyyeHne [OOSDKHOCTHbIM JIULOM, OTBETCTBEHHbIM 33 BbINOSIHEHME a4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLLErO NpeaocTaBNeHne MyHULMNAansHOM YCyru.

[OMKHOCTHBIM fIMLIOM, OTBETCTBEHHbBIM 3a BbINOSIHEHNE aAMUHUCTPATUBHON NpoLeaypsbl,
SBNSIETCA CeKpeTapb WCMOMHUTENBHOIO kKomuTeTa CpeaHeaTbIHCKOroCenbCKOro noceneHns
Apckoro MyHuumnaneHoro pawnoHa Pecnybnuku TaTapcrtaH./(ganee - AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgady (HanpasrieHne) AJOKYMEHTOB:

obecneynBaeT permctpaumio U BHECEHWe CBedeHWn O pesynbTaTe npeaocTaBneHus
MYHULMNANbHOM YyCNyrm B MNOACUCTEMY BeOeHUS [AOKYMEeHTauunm aBToOMaTU3MPOBaHHOM
WH(OPMALUMOHHON  CUCTEMBI, NpefHa3Ha4YeHHOW AnA  OKasaHUs roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT;

nssewaeT 3aaButens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBfIEHUMU, O
pesynbTate npegocTaBNeHNs MyHUUMNanbHOW YCAYrM M O BO3MOXHOCTM  MONyYeHUs
pesynbTaTta npegocTaBneHns MyHuumnansHon ycnyrm B Oprane nnm 8 ML,

McnonHeHne npouedyp Npu HanmuMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCA B
aBTOMaTUYECKOM pPeXuMe C MUCNofb30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaALMOHHOMN
CUCTEMBI, NpeaHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnBaemble HacToALNM MYHKTOM,
BbIMOMHAKTCA B TeyeHMe ofHoro pabodero [OHA CO  OHA  nognucaHus  [OOKYMEHTa,
noaTeepXgatollero npefocrasreHe (0Tka3 B NpPefoCTaBfieHUU) MyHUUMNANbHOW YCnyru,
YNOSTHOMOYEHHbIM AOMKHOCTHBIM Niuom OpraHa (OpraHom).

PesynbTatamn BbINOMHEHNA agMUHUCTPATMBHBIX MNpouenyp SABMASTCA: pa3MeLleHue
cBefleHU O pesynbTate npedoCcTaBneHUs MyHUMUMNanbHOW ycnyrm B MHEOPMALMOHHBIX
cucTemax, M3BelleHue 3aaButensd (ero npeactaButend) O pesynbTarte npefocTaBfeHns
MYHULMNANbHOM yCrnyrm u cnocobax ero nonyyYeHuns.

3.6.3. MNMopsagok BbligauM (HanpaereHus) pesynbTaTa NPeaocTaBlieHns MyHUUMNanbHON
yCnyru:

3.6.3.1. lMpwn obpalieHnn 3aaBuTENNA 3a pe3ynbTaToOM MyHuumunanbHon ycnyrm B ML,
paboTHuk MOLl BblgaeT 3aaButento pesynbTaT MyHULMNANbHOW YCIyTn.

MognucaHmne npoekTa JoroBopa ocyllecTensaeTcs 3assutenem B ML,

Mpn nognucaHum pgoroBopa paboTHuk MOLl npoBoanT NpoBEPKY MOMHOMOYMM NULA,
nognucoiBaloLLero OOKYMeHTbl. B cnyyae obpalleHns npegcraBuTens  3asBuTens,
YNOSTHOMOYEHHOrO0 Ha noAanucaHue [OOKYMEHTOB, CKaHUpyeT AOKYMEHTbl, yOOCToBepstoLliune
NONTHOMOYNA NPEeACTaBUTENS 3asBUTENS U BHOCUT cBeaeHus o Hux B AVIC ML,

3asBuTenb (NpeacraBuTenb 3adBUTENS, YNONHOMOYEHHbIM Ha NOANNCaHNE AOKYMEHTOB)
nognucbiBaeT ABa dK3eMnnapa 4OoroBopa, CKpennseT cBoen Nognuckio.
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PaboTHuk MO®L| npoctaBnseT gaTy nognucaHnsa OOroBopa M BblAaeT OAWH 3K3eMnnsap
3asBUTENIO (MpeacTaBuTenNto 3asaBUTENS).

lMocne nognucaHus 3asiBUTENeM AOroBopa, He no3gHee ogHoro paboyero gHs, ML
HanpasnseT B OpraH ak3emMnngap Jorosopa.

[MpoeKTbl OOroBOPOB, HaMNpaBfieHHble 3adABUTENI0, OOMMKHbI OblTb MM NOAMUCAHbI U
npegcrasneHsl B M®L, He no3gHee 4yem B TedeHne 30 AHeN CO OHA MONyyYeHus 3adaBuTenem
NPOEKTOB yKa3aHHbIX 4OrOBOPOB.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLNM NYHKTOM,
OCYLLEeCTBNATCA B MOpsAKe ovYepefHOCTW, B [OeHb NpubbITMA 3asBuUTENst B CPOKWU,
YCTaHOBIEHHbIE perfiameHToM paboTsl ML,

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npoueayp SBRSTCA: ukcaunsa dakra
Bbldaun pesynbTaTa npegoctaBneHna MyHuuunansHon ycnyrm B AUC MOL, nognucaHHbIn
3asiBuTeneM 1 HanpasneHHbIn B OpraH 4orosop.

3.6.3.2. lNpn obpaweHnn 3asBuUTeNnd 3a pesynbTaTOM MYHULMMANbHOW YCNyrn 4yepes
PecnybnvkaHckuin nopTan 3asiBUTEN0 B JIMYHbIM KabMHET aBTOMaTUYeCKu HanpaBnseTcs
9NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMFWEerocs  pesynbTaToM  npegocTaBrieHus
MYHULMMAnNsHOW ycryrn, MoANUCaHHbIA  YCUMEHHOW KBanuuuUpOBaHHOW 3MNEKTPOHHOW
NnoanNUCbO YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua Oprana (OpraHom).

3agButens BApaBe nognucaTb  MNpPOeKTbl  goroBopa B JIM4HOM  kabuHeTe
PecnybnvkaHckoro noptana yCUNEHHOW KBanUULUMPOBAHHOW 3SIEKTPOHHOM MOAMUCHLID B
TeyeHune 30 kaneHgapHbIX OHEN.

Mo ucredyeHnn 30 kaneHdapHbIX OHEW 3assBUTENIO NocTynaeT MHdopMaums O TOM, YTO
NCTEK CPOK NoanncaHnsa Aorosopa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnBaemble HaCTOALNM MYHKTOM,
BbIMOSTHAKTCA B AeHb MOANMCAHWUS OOKYMEHTa, nogTsepXgaroLwero npegocrasneHne (oTkas B
npegocTaBfieHnn) MyHULMNANbHOW YCnyry, YNONHOMOYEHHbIM LOMKHOCTHbIM nuuom OpraHa
(OpraHowm).

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX Mpoueayp SABMSKTCH: HanpasneHue
(NnpepoctaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTa,
noaTeepXgawoLlero npeaocTaBneHne MyHUUMNanbHOW Yycnyrm (B TOM 4ucne oTkas B
npegocTaBfieHnn MyHULMNANbHON yCnyrn).

3.6.3.3. lNpwn obpalLeHnn 3anBuTensa 3a pesynbTaToM MyHUUMnansHon ycnyrn B OpraH,
OOIPKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblgaeT
3aaBUTENtO pesynbTaT MyHuUMnanbHon ycnyrn. [lo TpeboBaHuio 3asBUTENs BMecTe C
9K3eMMNNAPOM 3MEKTPOHHOrO [AOKYyMeHTa Ha OyMaxHOM HocuTene emy MOXeT ObiTb
NpefocTaBfieH IK3eMNIIAP SNEKTPOHHOIO JOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIN HOCUTESb.

MoanucaHne npoekTa JoroBopa ocylecTsrnseTcs 3aasuTtenem B OpraHe.

Mpu nognucaHum p[oroBopa [OOMMKHOCTHOE JNMLO, OTBETCTBEHHOE 3a Bblgayy
(HanpaBneHue) OOKYMEHTOB, MPOBOAMT MPOBEPKY MOMHOMOYMIA nuua, NOANUCHIBAKOLLErO
AOKyMeHTbl. B cnyyae obpaweHna npeacraButens 3asBUTENs, YMNOMHOMOYEHHOrO Ha
nognucaHne  OOKYMEHTOB, CKaHWpyeT  [OKYMEHTbl, yAOCTOBepsiolme  MOSIHOMOYMS
npeacraBuTens 3asdBuTens, U BHOCUT CBeOEHMS O HUX B aBTOMATU3UPOBAHHYIO
WH(POPMALMNOHHYKD  CUCTEMY, MpedHasHaYeHHY [ONs  OKa3aHWa rOCy4apCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3asBuTens (NpeacraBuTenb 3adBUTENS, YNONTHOMOYEHHbIM Ha NOANMUCaHNE AOKYMEHTOB)
nognucobiBaeT ABa 3K3eMnnsipa 4OoroBopa, CKpennsieT CBOern NoAnuchio.

[JomkHOCTHOE  nuLo, OTBETCTBEHHOE 3a Bblgayy (HanpaBreHue) [OOKYMEHTOB,
npoctaBndeT pgaTy noanucaHus [oroBopa W BblAaeT OOMH  3K3eMnisp  3asBUTErto
(NnpencTtaBuTenio 3asBUTENS).

lMpoekT pQoroBopa, HanpaBfeHHbIM 3asBUTENto, LOMKeH ObiTb MM nognucaH u
npeactasneH B OpraH He no3gHee 4Yem B TeveHve 30 OHen CO OHA NOnyyYyeHus 3asiBUTenem
NpOeKTa yka3aHHOro JOKyMeHTa.
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A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBlIMBaEeMbIle HaCToALWNM MYHKTOM,
OCyWeCTBNAKTCA B MNopdake o4epeaHoCcTtn, B A€eHb I'IpVI6bITVIFI 3adaBuUTENA B CPOKMU,
YCTaHOBJIEHHbIE I'IpanmaMM BHYTPEHHEro TpyaoBOro pacrnopdnka OpraHa.

Pe3yﬂbTaTOM BbINOJIHEHNA aMUHUCTPATUBHBLIX npoueayp ABITAOTCA: Cbl/IKcaLl,MFI (baKTa
Bbla4yn pesylibTata npenocraBrieHns MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm B aBTOMaTVI3I/IpOBaHHOI7I
I/IHCbOpM8Ll,VIOHHOI7I cuncremMe, npenHasHaquHoﬁ anda  oKas3aHua  rocygapCrtBeHHbIX U
MYHULUUNANbHbIX YCIYT.

3.7. VcnpaBneHune TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oGHapyXeHUsi TexHM4eCKOM OoWnbKNM B [OOKYMEHTe, SBndAlLeMcH
pes3ynbTaTtoM MyHUUMNanbHOW yCryrn, 3assutens HanpasnseT B OpraH:

3aaBrieHne o6 mcnpaBneHnn TexHu4Yeckon owmnbku (npunoxeHne Ne 5 k HacToswemy
PernameHnTy);

AOKYMEHT, BblAaHHbIA 3asiBUTEM0 KaK pesynbTaT MyHUUMNAnNbHOW ycnyru, B KOTOPOM
COOEepPXUTCHA TexHMYeckas owmnbka;

AOKYMEHTbI, WMEILIME OPUONYECKYIO CUMy, CBUAOETENbCTBYIOWME O  HanMyuu
TEXHUYECKOWN OLLINOKM.

3aaBneHne o6 wucnpaBneHUN TEXHUYECKONW OWUOKN B CBeOEHUSX, YKasaHHbIX B
AOKYMEHTe, SABMAKOLWEMCS pe3ynbTaToM MyHUUUNANbHOW YyCnyrM, nodaeTcs 3asiBUTenem
(ynoriTHOMOYEHHbIM  NpeacTaBUTeENeM) MOYTOBLIM  OTMApaBfieHneMm (B TOM  4ucne c
NCMNoNb30BaHNEM JNIEKTPOHHOM NMOYThI), NMB0 Yepesd PecnybnvkaHckmui noptan unn MoLl.

3.7.2. [JOmMKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, OCYLLECTBNAET Npuem
3aaBneHnsa o6 ncnpaBneHnMN TEXHNYECKON OLUNBKN, perncTpupyeT 3asiBNeHne ¢ NPUNoXKeHHbIMN
AOKYMEeHTaMM W nepefjaeT WX [OOSDKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a 06paboTky
OOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe o4HOoro paboyvero AHs € Aatbl perucTpaumm 3asBneHus.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHBIX Mpoueayp SBMASTCA: MNPUHATOE W
3aperncTpMpoBaHHOe 3asiBfieHVWe, HanpaBfieHHOEe Ha pacCMOTPeHWe LOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl M B UEeNsAX BHECEHWUS WCNpaBreHud B [LOKYMEHT, SABMSIOWUNCA pe3yribTaToM
npefocTaBfieHns MyHULMNANbHOM YCryrn, OCYLLeCTBNSAEeT npouenypbl, MNpeayCMOTPEHHble
nyHkToMm 3.5 PernameHTa, 1 BbldaeT UCNPABIEHHbIN OKYMEHT 3adaBUTENO (YNOSTHOMOYEHHOMY
npeacrtaBuTeNio) fMYHO No4 pPOCNUCL C  U3bATUEM Yy 3asaBuTens (YNOSIHOMOYEHHOro
npeacraBuTens) opurnHana AOKYMeHTa, B KOTOPOM COLEPXUTCHA TexHudeckasa owmbka, unu
HanpaBnseT B aApec 3aaBUTENs NOYTOBbIM OTNpaBneHnem (NocpeacTBOM ANIEKTPOHHOM MOYThI)
NMMCbMO O BO3MOXHOCTWU MOMyYeHUs OOKyMeHTa npu npegoctasneHun B OpraH opurnHana
AOKYMEHTa, B KOTOPOM COOEPXKUTCA TEXHUYECKas oumnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAIOTCH B TedeHne OBYyX paboumx AHen nocrie obHapyXeHUs TEXHUYECKOW OLINOBKN unu
nonyyeHunsa ot noboro 3anHTepecoBaHHOMo Nnua 3asBfeHnst O AOMyLLEHHON oLWnbKe.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHBIX nNpouenyp SBNSAOTCA: BblAaHHbIN
(HanNpaBnNEeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsapok u (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. NopsifoK OCYLLECTBEHMS TEKYLLLErO KOHTPONS 3a COBNoAeHNEM 1 UCTIONHEHNEM
OTBETCTBEHHbIMU AOMKHOCTHBLIMW ML AMWN MONOXEHUA PernameHTa 1 MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHABMMBAKLLMX TpeboBaHUS K NPeaoCTaBNeHMo MyHULMNANbHOW YCryri,
a TaKke NPUHATUEM UMW PeLLEHUI
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KoHTponb 3a NOMHOTOM W KavyeCTBOM MpefoCTaBfieHUd MYyHUUMMAnNbHOW  yCnyru
BKMOYaeT B cebsA BbIABNEHME W YCTPaHEHWE HapylleHu MnpaB 3asBuTenen, npoBeaeHue
npoBepoK cobniogeHns npoueayp nNpenoCTaBfeHnMs MyHUUMNAnbHOW YCyri, MnoAroToBKY
pelweHun Ha gencteus (besgencTamne) OMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpaBieHns.

dopmamn KOHTpoONnA 3a cobnogeHneM WCNOSTHEHUA aAMUHUCTPATUBHBIX npouenyp
ABNAKTCA:

1) npoBepka UM  cornacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  MNpefoCTaBliEHUIO
MYHULMMNANbHOW YCNyru;

2) NpoBOAUMbBIE B YCTAaHOBIIEHHOM NOPSiAKE NPOBEPKN BeAeHUA Oernonpon3BoACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOPSiAKE KOHTPOSbHbLIX MNPOBEPOK cobnogeHns
npoueayp nNpeaoctaBrneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPOMSA WUCMOMb3YHTCS CBEAEHUS, UMEOLMECS B 3NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHas KoOppecnoHOeHUMsa, YCTHas W MNUCbMEHHas uMHdopMaums
AOJDKHOCTHbIX 1L, OCYLLEeCTBAALWMNX BbINOSIHEHWE aAMUHUCTPATMBHbLIX Npoueayp, XXypHansl
y4yeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBeAEHUS.

[ns ocywecTBneHnMss KOHTPONSA 3a COBEpLIEeHVMEM [OEUCTBUM MNpu NpeaocTaBreHnn
MYHULMMANbHOW  YCIyrM U MPUHATUM  peLlleHun  PyKoBOOMTEMD opraHa MeCTHOro
camoynpasneHus NpeacTaBsaTCa CNpaBku O pedynbTtatax NnpeaocTaBfeHns MyHULMNanbHON
ycnyru.

O cnyyasax M nNpuUYMHaxX HapyweHWs CpPOKOB, MOCreaoBaTeNlbHOCTM UM COAepXaHus
aAMUHUCTPATUBHBIX Npoueayp AOSMKHOCTHbIE NULA HEMeOTEHHO MHOPMUPYIOT PYKOBOAUTENS
opraHa, NpegocTaBnAlLLEro MyHULMNanbHy0 YCIyry, a Takke NpeanpuHMMatoT CpoYHbIE MepbI
No YCTPAHEHMUIO HapyLUEeHUN.

Tekywmn KOHTPONb 3a cobnageHMeM nocrenoBaTenbHOCTU OENCTBUA, OnpeaeneHHbIX
aAMWUHUCTPATUBHbIMM  NpoueaypaMn MO NPEefoCTaBfEHMIO  MyHUUMMANbHOW  YCryru,
OCYLLECTBNSAETCA 3aMecTUTeneM pyKoBOAUTENsl OpraHa MeCTHOro camMoOynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPeAoCTaBfAEHU0 MyHUMUMNANbLHOW YCryru,
HayanbHMKOM OTAena, OCYLUECTBASOLWEro opraHmMsaumio paboTbl MO  NpeaoCTaBrEeHUIo
MYHULMNANbHOW YCNyru.

lMepeyveHb OOMKHOCTHbLIX fNL, OCYLLECTBNSAIOLWMNX TEKYLLUNA KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX MNoApasderfieHnsX opraHa MEeCTHOro camoyrnpaBfieHua W
AOJDKHOCTHLIMU perfiaMmeHTamum.

4.2. MNopsipok M NepuoanyHOCTb OCYLLECTBIIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK MOSHOThI
1 KayecTBa NpefoCcTaBNeHNss MyHULMNAaNbHOW yCryri, B TOM YMcne nopsigok u oopmel
KOHTPOMS 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNeHUs MyHULMNANbHON yCryru

KoHTponbHble NpoBepkKn MOryT ObiTb MNNAHOBbIMK (OCYLLECTBNATLCA Ha OCHOBaHUU
nonyrogoBbIX WM TOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOro CcamoyrnpaBlieHus) U
BHennaHoBbIMU. [1pn NpoBeaeHMM NPOBEPOK MOTYT paccMaTpMBaTbCS BCE BOMPOCHI, CBA3aHHbIE
C NpenocTaBfieHMeM MyHMUMMNANbHOW yCnyrn (KOMMMEKCHbIe MPOBEPKN), NN MO KOHKPETHOMY
obpalleHuto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NPeAoCTaBNALErO0 MyHULMUMNAbHYO
ycnyry, 3a pelueHuns n gencrend (6esgencrame), npuHMMaemMblie (OCyLLECTBIISIEMbIE) UMW B
XO[€e NpefoCTaBNeHN MyHULMNANbLHOW YCIyrn

Mo pesynbTaTaMm npoBedeHHbIX MPOBEPOK B Criydae BbISBMIEHUS HapyLleHWA npas
3agBUTENEN BWHOBHbIE IMUA MNPUBMEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogaTenbcTBoM Poccunckon denepaunn.
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PykoBoaunten opraHa MEeCTHOro caMoyrnpaBrieHUs HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 3aaBNEHNI.

PykoBoauntens (3amectutesni pPyKOBOAUTESNS) CTPYKTYPHOro noAapasfeneHns opraHa
MECTHOro CcamMoOyrnpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe WU (Mnn)
HeHaanexaulee BbINOMHEHWE aOMWHUCTPATUBHbLIX [OEWUCTBUA, YKasaHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NMUA U WHble MyHUUMNAnbHbIE ChyXallne 3a peleHus U OencTBUus
(besgencTtBue), NpuHNMaeMble (OCyLLeCTBNsSIeMble) B XoA4e NpefocTaBneHns MyHUUmMnansHom
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOA4ATebCTBOM Nopsiake.

4.4. lNonoxeHns, xapakTepuaytoLine TpeboBaHus K NOPSAKY U hopMamM KOHTPOIs 3a
npegocTaBfieHMEM MYHULMNANbHOM YCyry, B TOM YMCIe CO CTOPOHbI rpaxaaH, nx
obbeanHEeHU N opraHmnsaumi

KoHTponb 3a npegocTaBfeHMEM MyHUUMNANbHOW YCYyrM CO CTOPOHbI rpapaH, WX
00beauHEeHUN N OpraHu3auun, OCYLLEeCTBNSETCA MNOCPEeACTBOM OTKPbITOCTM OeATENbHOCTU
opraHa MecTHOro camoynpasfeHusi NpU NPeaoCTaBNEHNN MYHULMNANbHON YCNyrn, nosyyYyeHns
MONMHOW, aKkTyanbHOW W  AOOCTOBEPHOM MHGOPMauMM O nopsgke  NpeaocTaBneHus
MYHULMNANbHOW YCNYrM N BO3MOXHOCTU gocyaebHoro paccmoTpeHusi obpawieHunn (kanob) B
npouecce npegocTaBrieHns MyHULMNanbLHOM YCIyru.

5. llocyaebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHMn U AeNCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBNAKOLWEro MyHULUNanbHy yCcnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBrieHUs rocyAapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auuvn, ykasaHHbiX B 4actn 1.1 ctatbun 16 ®enepanbHoro
3akoHa N2210-®3, a TakKke UX AONMKHOCTHbIX NUL, MyHULMNANbHbIX CRYXalluuXx,
paboTHukKoB

5.1. 3agButenu umeroT npaBo Ha obxanoBaHuve B gocydebHOM nopsigke peLlleHun m
aencteuin (6e3nencTems) opraHa, NpeaoCTaBnaLwWero MyHUUMnanbHy yCnyry, AOMKHOCTHOMO
nvua opraHa, npegocTaBsAoWEro MyHUUMNANbHYKO YCRyry, MyHUUMNAnbHOro cryxatlero,
pyKOBOOAUTENS OpraHa, NpefoCTaBaoWero MyHUUUNAnNbHy yCryry, MHOrogyHKLMOHAabHOro
LUeHTpa, paboTHMKa MHOTOYHKLNOHANBHOIO LIeHTPa, opraHu3aumi, NpeaycMOTPEHHbIX YacTbio
1.1 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CeayowWmnx cryvasx:

1) HapyLLeHne cpoka perMcTpaumm 3anpoca o nNpeaocTaBneHn MyHULMNANbLHOW YCryru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBlieHMs MyHuMUMnanbHon ycnyru. B ykaszaHHom cnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHun n aencteuin (besnencrTens)
MHOrOYHKUNOHANbHOrO LieHTpa, paboTHUKA MHOrOo(yHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, €CnvM Ha MHOroyHKUMOHANbHbLIM LUEHTP, peweHus u gencteusa (6espencreue)
KOTOoporo obxanylTcsd, BO3MOXeHa QYHKUMS N0 NpedoCTaBfiEHUI0  COOTBETCTBYHOLLUX
MYHULUMNanbHbIX yCryr B NONHOM obbeme B nopsiake, onpegeneHHom 4yactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aABUTENS OOKYMEHTOB WNU MHpopmaumm nmbo ocyLecTBEHNS
AENCTBUA, NpeacTaBrieHne UNn oCyLLEeCTBEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamun Poccuickon degepaunmm, HOpMmaTUBHbIMUK NPaBOBLIMU akTamu Pecnybnmkm
TaTtapcTaH, MyHUUMNanbHbIMA NPaBOBbIMW akTaMu Ans NpeaoCTaBfeHns MyHUMUMNanbHON
yCnyru;

4) oTKka3 B NpuvemMe [OOKYMEHTOB, MpedoCTaBfieHNe KOTOpbIX NpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccunckon degepauyuun, HOPMaTUBHBLIMU MPABOBbLIMU
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aktammn Pecnybnuku TaTtapctaH, MyHMUMNanbHbIMX NPaBOBbIMM akTaMu Ans npeaocTaBneHns
MYHULMNANbHOW YCIyru, y 3asaBUTENS;

5) oTkaz B nNpegocCTaBfieHUM MyHUUMNANbHOW YCNyrn, €Cnnm OCHOBaHUSA OTka3a He
npeaycmoTpeHbl heaepanbHbIMM 3aKOHAMU U NMPUHATBIMWA B COOTBETCTBMM C HUMMU MHbIMUI
HOpPMaTUBHbIMA NpaBoOBbIMM akTamu Poccuickon Pepgepaumm, 3akoHaMM U MHbIMM
HOPMaTUBHLIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
aktamn. B ykasaHHOM cniydae pocynebHoe (BHecygebHoe) obxanoBaHue 3asBuTenem
peweHun u genctsun  (6e3gencTeusl)  MHOTOMPYHKLUMOHANBLHOIO  UeHTpa, paboTHuka
MHOroyHKLNOHANbHOrO LeHTpa BO3MOXHO B Crlydae, eCnm Ha MHOTO(YHKUMOHANbHbIN LIEHTP,
peweHns u pencteua (besgencTBne) KOTOporo obxanytTcs, BO3fOXeHa QYHKUMA no
NpeaoCTaBfEHNIO COOTBETCTBYIOLIMX MYHMUMNANbHbLIX YCNYyr B MOMHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENSA NPU NPeAoCTaBEHNUN MyHULMNANBHOW YCNyri nNnaTtbl, He
npegycMOTPEHHOM  HOPMaTMBHbIMKM  MpaBoBbiMW  akTamu  Poccunckon — depepaumn,
HOPMaTUBHLIMW NPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMM
akTamu;

7) OoTKa3 opraHa, NpeaoCTaBSOWEro MyHUUMNANbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnSWEro MyHUUMNANbHYIO YCNyry, MHOrogYHKLUMOHANbHOIO UeHTpa,
paboTHMKA MHOrO(YHKUMOHANBHOIO LEHTpa, OpraHu3auuin, npegycMoTpeHHbIX 4actbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNPaBieHUN OONYLLUEHHbIX
UMK OneyvyaTok N OWMBOK B BblAaHHbIX B pe3ynbTaTte NpeaocTaBieHUs MyHMLMNanbHOW yCnyrm
AOKyMeHTax nMbo HapylleHMe YCTaHOBMEHHOro Cpoka TakuMx ucnpaeneHun. B ykaszaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) obOanoBaHue 3asBUTENEM pPELUEHUA W OEWCTBUN
(6esgenctBnd) MHOrOoOYHKLMOHANbHOIO LieHTpa, paboTHUKA MHOrOMYHKLUMOHANBHOIO LeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(PYHKUMOHAmNbHbIN LEHTP, peleHns u OeCTBUS
(besgenctBne) KoToporo obGXanyrTcs, BO3MOXEeHa (yHKUMS N0  NpeaoCTaBeHuUto
COOTBETCTBYIOLMX MyHMUMMANbHbLIX YCNyr B MOMIHOM obbeme B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHuMe cpoka WM nopsgka Bbl4ayn  OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHNs MyHUUMNAanbHON yCnyru;

9) npuocTaHOBMNEHWEe NpedoCTaBNeHNA MyHUUMNANbHOM YCIyrn, €ecriv OCHOBaHus
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl dedeparnbHbIMM - 3aKOHaMU U MNPUHATBIMU - B
COOTBETCTBUM C HUMU MHLIMU HOPMAaTUBHbLIMW MpaBoOBbIMW akTamwn Poccuinckon depepauumu,
3aKOHaMM M WHbIMW  HOPMAaTUBHbIMW  MpaBoBbiIMM  akTamu Pecnybnvkn TartapcraH,
MyHULMNanbHbIMXU NPaBoOBbIMM akTamn. B ykazaHHOM cnyvae pocyaebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENEM pelleHnn n pencteun (6e3gencteusi) MHOMOYHKUMOHANBHOMO
UeHTpa, paboTHMKA MHOrOMYHKLUMOHANBHOMO UEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOrOOYHKUMOHAanbHbIA LEHTP, peleHna n gencteunsa (6esnencremne) Kotoporo obxkanyrTcs,
BO3M0OXeHa PyHKUMSA NO NPeJoCTaBEHNI0 COOTBETCTBYOLLMX MYHUUUNASBHBIX YCYr B MOSTHOM
obbeme B nopsigke, onpeaeneHHomM yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHVe y 3aaBUTENS NPU NPeSOCTaBEHUM MyHULMNANbHOW YCNyrn JOKYMEHTOB
unun uHdopmMaumm, OTCyTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanvcCb Mnpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [AOKYMEHTOB, HeobxoauMMbix ONA nNpefocTaBreHus
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHOW YCRyrn, 3a UCKMYEHUEM
cnyyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTbn 7 PepepanbHoro 3akoHa Ne 210-03. B
yKazaHHOM crniydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pPELUEHUR U
aencteun (6e3gencTemst) MHOropyHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOGYHKLNOHABbHOMO
LeHTpa BO3MOXHO B Clny4ae, eCcfiv Ha MHOroQYHKUMOHAIbHbLIN LEHTpP, pelleHns U OencTBus
(be3penctBne) KOTOpPOro OOXamnywTCs, BO3MOXeHa (yHKUMS N0  NpeaoCTaBreHuto
COOTBETCTBYIOLMX MyHMUMNANbHbIX YCNyr B MONHOM ob6beme B nopsiake, onpeneneHHoM
yacTbio 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-P3.
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5.2. XKanob6a nogaeTca B NMCbMeHHOW hopMe Ha ByMaXHOM HOcuTene, B 3fIEKTPOHHOWN
dopme B opraH, NpegocTaBnsioWNn MyHUUMNANbHYKO YCyry, MHOrO(YHKUNOHASMBbHbLIN LIEHTP
nmbo B COOTBETCTBYHOLMN OpraH rocygapCTBEHHOW BRacTh, SBRAKOLWWACA ydpeouTenem
MHOroyHKUMOHANbHOrO LeHTpa (ganee - yvypeamtenb MHOrO(YHKUMOHANbHOroO LeHTpa), a
Takke B OpraHmsauuun, npeaycMoTpeHHble YacTbio 1.1 ctatbnm 16 degepanbHoOro 3akoHa Ne
210-®3. Xanobbl Ha peweHus wn pgencteus (6e3nencTBMe) PYKOBOAUTENS  OpraHa,
NpeaoCTaBAOLWEro MyHUMUMNANbHYKO YCNyry, NogalTCcs B BbIWECTOAWMA opraH (Npu ero
Hanu4nn) Nbo B cnyyae ero OTCyTCTBUSA pacCMaTpMBaOTCS HENOCPEACTBEHHO PYKOBOAMTENEM
opraHa, nNpegocCTaBnAlLWEro MyHuuMnanbHyto ycnyry. »Kanobbl Ha pelueHuss 1 Oencresusg
(6esgenctBne) paboTHMKA MHOrOMYHKLMOHANBHOIO LUEeHTpa MnodatnTcsl PyKoBOAUTEM 3TOro
MHOrOyHKUMOHaneHOro ueHtpa. Xanobbl Ha peweHus u geucteua (besgencreue)
MHOrOyHKLMOHANbHOrO LIeHTPa NOAAKTCA yYpeamTento MHOrOYHKUMOHANbHOro LieHTpa unm
AOIDKHOCTHOMY  NULyY, YNOSIHOMOYEHHOMY HOpPMaTUBHBLIM MpaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XXanobbl Ha peweHna u geuncteus (6esgencrTene) paboTHMKOB OpraHuM3auuin,
npegycMoOTpeHHbIX Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-3, noparoTcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns wn pencteus (6es3gencrTBme) opraHa, NpegocTaBnAoLLEro
MYHULMNANbHY YCNyry, OOSPKHOCTHOIMO Nuua opraHa, NpefoCTaBMALWEro MyHUUMNanbHY
ycnyry,  MYHAUMNANbHOrO  CryXawero, pPykoBoOUTENd  opraHa, npegocTasBnsiowero
MYHULMNANbHY yCnyry, MOXeT OblTb HanpaBfieHa No noyTe, Yepe3 MHOrodyHKUNOHANbHbIN
LEeHTp, C u1Cnonb3oBaHMEM WHEPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
odomumanbHOro canmTta opraHa, NpegoCTaBnAlLWEro MyHuUmnansHyto ycnyry, EanHoro noprana
nnbo PecnybnukaHckoro noprtana, MHOPMaLMOHHON cuctembl gocynebHoro obxanosaHug, a
TaKke MOXEeT OblTb NPUHATA NP NIMYHOM Npueme 3aasutens. XXanoba Ha pelueHnsa n oencreng
(6esgenctBne) MHOroOyHKLMOHANBbHOrO LUeHTpa, paboTHMKA MHOrOYHKLMOHANBbHOIO LiEHTpa
MOXeT  OblITb  HanpaBneHa NO  MNoyTe, C  WUCMNOMNb30BaHMEM  MH(OPMALMOHHO-
TeNeKkoOMMyHUKaUnoHHoNn cetn «WHTepHeT», oduuymanbHOro camta MHOMoOQYHKUMOHANIbHOro
ueHTpa, EanHoro nopTtana nmnbo PecnybnukaHckoro noprtana, WHOPMaUMOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MoXeT OblTb MPUHATA MPU JIMYHOM MpueMe 3asBuUTens.
XKanoba Ha pelueHna n gencrena (besgenctesne) opraHmsaunn, NnpeayCMoTPEHHbIX YacTbio 1.1
ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no noyrte, ¢ UCNOMb30BaHNWEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odmumanbHbIX CanToB 3TUX opraHm3aumn, EgmHoro noptana nnubo PecnybnukaHckoro noprtana,
a TaKkke MOXeT ObITb MPUHATA NPY NIMYHOM NMpuemMe 3asaBUTENS.

5.3. X)Kanoba gormxHa cogepxaTb:

1) HaumMeHoBaHWe opraHa, NPefoCTaBnsWEero MyHUUMNanbHy YCnyry, OOIMKHOCTHOro
nMua  opraHa, npefocCTaBrAOWEro MyHuuMnanbHyl — ycnyry, nmbo  MyHMUMNanbHOro
crnyxawlero, MHOroyHKUMOHANbLHOrO UeHTpa, ero pykoBoautenda wu (unu) paboTHUMKA,
opraHmsaumn, NpenycMOTPEeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-P3, mnx
pykoBogutenen wun (unuv) paboTHUKOB, peweHuss un pencteus (6e3gencteme) KoTopbiX
obxanytoTcs;

2) amunuio, uMsa, OT4ecTBO (nocnegHee - NpUM HanuuuM), CBEAEHUS O MecCTe
XUtenbCcTBa 3asButens - usmyeckoro nuua nmbo HaMmeHoBaHWe, CBeAeHUsS O MecTe
HaxXoXOeHUs 3asBUTENs - PUAMYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNEKTPOHHOW nouyTbl (MPU HanNUYMM) U MOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBepgeHna o6 obOxanyembiX peweHusx U aencteusx (6es3gencrteBun) opraxa,
nNpeaocTaBnALEro MyHUUMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefoCTaBfAIOWEr0  MyHMUMNANbHYKD  ycniyry, Nnubo  MyHMUMNanbHOro  Cryalero,
MHOTrOQYHKUNOHANBHOrO LeHTpa, paboTHMKaA MHOrogYHKLMOHANbLHOMO LiEeHTpa, OopraHu3auuin,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-3, nx paboTHUKOB;
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4) noBoAbl, HA OCHOBAHMM KOTOPbIX 3afBUTENb HE COrMaceH C pelweHneM 1 OeNCTBUEM
(6e3genctBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK Ycnyry, AOSMKHOCTHOrO nuua
opraHa, nNpeaoCTaBMAKLWEro MyHUUMNANbHYK ycnyry, nnbo MyHMLUMNanNbHOrO CryKallero,
MHOrOYyHKLMNOHANBbHOrO LeHTpa, paboTHMKA MHOrogYHKLMOHANbHOMO LiEeHTpa, opraHu3auun,
npeasycMOTpeHHbIX YacTbio 1.1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpeAcTaBneHbl AOKYMEHTbl (NpyY HanuMuun), noaTBepKaaroLimne
A0BOAbI 3asBUTENS, NMBO UX KONUN.

5.4. Moctynuelag >xxanoba nognexuT perucrtpaumm B CpoK He nosgHee pabodero OHs,
cnegyrowiero 3a JHeM MocTynneHus.

5.5. XXanoba, nocTtynuBliaa B oOpraH, NpegoCTaBASOWMIA MYHULUNANbHY YCryry,
MHOrOYHKLNOHANbHbIA LEHTP, YYpeamTento MHOrogyHKLMOHANbLHOMO LieHTpa, B opraHunsawmu,
npegycMoTpeHHble 4Yactbio 1.1 cratbn 16 depepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOALMA OpraH (Mpy ero Hanmyuu), NOAnNeXuT PacCMOTPEHU0 B TeYeHue NATHaguaTu
pabounx OHeW Cco [OHA ee perncrpaumm, a B cnyyae obxanoBaHuUs oOTKasa opraHa,
NpeaoCTaBnAOLWEro MyHUUMNANBbHYIO YCIyry, MHOrO(YHKLMOHANbHOro LeHTpa, opraHm3auun,
npegycMOTpeHHbIX YacTbo 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3asBuTenst nnbo B MCnpaBneHmMmn SONyLLEHHbIX OnevyaTok U olwmnbok nnm B cnyyae
o6XxanoBaHMs HapyLleHWs YCTaHOBMIEHHOrO CpPOKa TaKMX WUCNpPaBNEeHU - B TeYeHue naATu
pabounx OHEen co AHS ee perncrpauuu.

5.6. o pesynbTaTtaM pacCMOTpeHus xanobbl NPUHUMAaETCs OOHO W3 cnefyrLwmx
peLUeHni:

1) xxanoba ygoBneTBOpsieTCA, B TOM 4ucne B popMe OTMEHbl MPUHATOrNO peLleHus,
ncnpasneHnsa OonyLEeHHbIX oneYyaTok 1 ownbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHus
MYHULMNANbHOM YCnyrn AOKYMEHTax, BO3BpaTa 3asdABUTENO [OEHEeXHbIX CpeAcTB, B3UMaHue
KOTOpbIX He MNpeayCcMOTPEeHO HOopMaTMBHbIMKM MpaBoBbiMM akTamun Poccuinckon Pepepauumu,
HOpPMaTUBHLIMW NpPaBoBbIMM akTamm Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW MPaBOBbIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee aHs, cnefyowero 3a AHEM MPUHATUSA peLUeHus], YKa3aHHOro B HacTosLWeM
NyHKTE, 3a8BUTENIO B MUCbMEHHOM DOPME U MO XenaHuK 3asBUTENS B 3SIEKTPOHHOU dhopme
HanpaBnseTCa MOTUBMPOBAHHBIA OTBET O pesyrfibTaTax pacCMOTPEHUS Karoobl.

5.7. B cnyyae npusHaHus xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3asBUTESHO
O pesynbTatax pacCMOTpPeHUs Xanobbl faeTcsa nHopMaunsa 0 ENCTBUAX, OCYLLECTBISEeMbIX
OopraHoMm, NpeaoCcTaBAALWMM MyHULMNANBHYO YCNYry, MHOrOMYHKUNOHANbHbIM LEHTPOM NMbo
opraHusaumen, npegycMoTpeHHon Yactelo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B
uenax HesaMeanuTenbHOro  YCTPaHEHUS  BbISIBIIEHHbIX — HapylWeHWA Npu  OKasaHuu
MYHULMNANbHOM YCNYrM, a Takke MNPUHOCATCS U3BMHEHWUS 3a OOCTaBfieHHble HeyaobctBa u
yKasblBaeTcs WHgopmauus o AanbHenwunx AeUCTBUSX, KOTopble Heobxoaumo COoBepLunTb
3aABUTENIO B LIENsX NONy4YeHUss MyHUUUNAnNsHOM YCIyru.

5.8. B cnyyae npusHaHus xanobbl He nognexawen yOoBNEeTBOPEHUIO B OTBETE
3aABUTENIO0 O pe3yrbTaTax PacCMOTPEHUS xanobbl JalOTCA apryMeHTUPOBaHHbIE Pa3bACHEHNS
O MPUYUHAX MPUHATOrO peLUeHus, a Takke UHgopmauusa o nopsiake obxanoBaHus MPUHATOrO
peLueHus.

5.9. B cny4ae ycTaHOBneHWA B XO4e WM MO pe3ynbTatam pPacCMOTPEHMUsT Kanobbl
NpU3HaKoB COCTaBa agMWHUCTPATUBHOIO NPaBOHapPYLUEHUS UKW NPECTYNNeHUs OOMKHOCTHOe
nvuo, paboTHWK, HageneHHbIe MOSTHOMOYUAMU MO PACCMOTPEHUIO Xanob, HesameanuTenbHO
HanpaBnsalT MMEIoLLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHUUMNANbLHOM YCnyru
Nno NpegoCTaBIEHUIO XUITOro NOMELLEHNSA
Mo AOroBOpY couunaribHOro Hamma

dopma
(BnaHk opraHa, NpefoCcTaBnsioLWeEro MyHULMNanbHY yCnyry)
PELWLEHUE
O NpeaocTaBrIeHNM XUIOro NomMeLleHUA
oT Ne
Ha ocHoBaHun 3asBneHusa oT Ne N npencTaBneHHbIX

AOKYMEHTOB, B cooTBeTcTBUM C 3akoHoM Pecnybnukm TartapctaH ot 13.07.2007
Ne 31-3PT «O peanusaumm npaB rpaxgaH Ha npeaocTaBfeHne MM XWUNbIX MOMeLLEeHUN
rocyaapCTBEHHOro XunuwHoro onga Pecnybnuvku TatapctaH U MyHULMNANbHOrO XUULLHOMO
doHOa nNo goroBopaMm coumanbHOro Hanma» nNpefocTaBUTb XWUMOe MOMELLEeHMe No oroBopy
counarnbHOro Hamma.

>Kunoe nomelleHue:

BU, XXNNOro NOMELLEHNSA: ;

agpec: ;

KONMYecTBO KOMHAT: ;

obLwasa nnowaab: :

Xunas nnowaasb: ;

3asButens:

UneHbl cembu:

MpunoxeHwne: npoekTt [JoroBopa coumanbHOro Hanma XXmMnoro NoOMeLLEeHUS.

Ceenenus 00 JICKTPOHHOHN TOITHUCH

AOJTKHOCTb (®PN0)
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MpunoxeHne
K PelleHunto o npegocTaBrieHnn Xunoro nomMeLleHus

TMNOBOW JOrOBOP
COLIMANBHOMO HAMMA XMTNOro NOMELIEHUS

Ne

«_» 20 .
(HanmeHoBaHMe MyHMLMNanNbLHOro obpasoBaHus) (noaTa, mecsu, roa)

(HaMmMeHoBaHMEe YMNONMHOMOYEHHOrO OpraHa rocyAapCTBEHHOM Bnactm Poccuinckon
depepaunn, opraHa rocygapcTtBeHHoW Bnactu cybbekta Poccunckon depepauun, opraHa
MECTHOro camoynpasfneHns NMbo NHOro yNpaBoOMOYEHHOTO COBGCTBEHHMKOM fMua)
AENCTBYHOLNIN OT MMEHN COBCTBEHHMKA XUMOro NOMELLEHNS

(ykasaTb cobctBeHHuMKa: Poccunckas depepauus, cydobekt Poccunckon Pepepauun,
MyHUUMNansHoe obpasoBaHue)
Ha OCHOBaHWU or" |
(HanmMeHoBaHWe yNoTHOMOYMBAKOLLErO AOKYMEHTA)
UMeHyeMbIV B JanbHenwem HanmogaTtenb, C OLHOW CTOPOHbI, WU
rpakgaHuH(ka) :
(hamunusa, nms, oTyecTso)
UMeHyeMbl B pdarnbHenwem HaHumaTtenb, C OpYron CTOPOHbl, HA OCHOBaHUW pPEeLUEHUA O
npeaocTaBfieHUN XUNOro nomeLleHms ot " " 20 .
Ne 3aKMYNIN HACTOSALWMI JOMOBOP O HUXKECNeaYOLLEM.

r.Ne |

I. NpeomeT gorosopa

1. Hanmopartenb nepegaet HaHumartenio n 4YneHam ero cembu B 6eccpoyvHoe BriageHue
N NOSb30BaHME M30NIMPOBAHHOE XMMoe NOMELLEHNE, HaXOasLLEeecs B

(rocyaapcTBEHHOW, MyHULMNASBHON - HY)XKHOE YKa3aTb)

CcoBCTBEHHOCTH, cocTosILEee U3 KOMHaT(bl) B
KBapTupe (gome) obLien nnowanbo KB. METPOB, B TOM YMCIE XMIOMN
KB. METPOB, N0 agpecy:
oom Ne , kopnyc Ne , kBapTupa Ne , ONg NPOXWBaHUSA B

HeM, a Takke obecrneynBaeT NpegocTaBeHne 3a nnaTy KOMMYyHarnbHbIX YCIyr:

(anekTpocHabxeHue, rasocHabxeHue, B TOM 4ucne

ras B 6annoHax, xonogHoe BoAgocHabeHue, BogooTBeAeHne

(kaHanusaums), ropsiyee BogocHabxeHne n TennocHabxeHne (oTonneHne),
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B TOM 4ucre npwo6peTeH|/|e M AoCTaBKa TBepOoro TorsineBa rnnpu Harm4dmun

NevyHOoro OTorJ1IeHud, - Hy>XXHoe yKa3aTb)
2. XapaKTepMCTlea npegocrtaBlidAemMoro Xumnoro nomMeweHunda, ero TexHUYecKoro

COCTOAHUA, a TaKKe CaHUTAapPHO-TEXHUYECKOINro U UHOro oGopyuoaava, HaxoddALleroca B Hem,
YKa3aHa B TEXHUYECKOM MacrnopTe Xumnoro rnomMeLieHunA.

3. CoBMecTHO ¢ HaHumaTtenem B Xunoe MOMELLEHME BCENAKTCSA cneaywume 4YreHbl
CeMbMu:

1) ,
((*)aMI/IJ'II/IFI, nmA, OTHECTBO YJleHa CeEMbU U CTENeHb poacTBa C HaHmmaTeneM)
2) ;
((*)aMI/IJ'II/IFI, nmA, OTHECTBO YJleHa CeMbU U CTeNneHb poacTBa C HaHmmaTeneM)
3)

((*)aMI/IJ'II/IFI, nmA, OTHECTBO YileHa CeEMbU U CTeNneHb_poacTBa C HaHmmaTeneM)

[I. O653aHHOCTM CTOPOH

4. HaHumaTtenb 00sa3aH:

a) NpuHATL OT Hammopgatena No akTy B CpPOK, He npeBbiwatowmi 10 gHen co AHs
noanncaHms HacTosILLEero [OoroBopa, NPUrogHoe Ans MPOXMBAHUS KWUMNOE MOMELUEHne, B
KOTOPOM NpoBeAEH TeKyLMA PEMOHT, 3a UCKMOYEHWEM CryyaeB, KOrga Xunoe nomelleHue
npefocTaBnsieTca BO BHOBb BBEAEHHOM B 3KCMfyaTauMilo XUMULWIHOM (oHOe (aKT AO0SDKEH
cogepxaTb TOMbKO OaTy COCTaBIEHUSA aKkTa, PEKBU3UTbI M CTOPOHbLI OOroBopa COuMaribHOro
HanMMa, No KOTOPOMY MnepenaeTcs Xunoe MoMeLleHne, cesefeHnst 06 MCNpaBHOCTM XKUIOro
NOMELLEHNSA, a TakkKe CaHUTaAPHO-TEXHNUYECKOrO M MHOro 060pyaoBaHNSA, HAXOASLLErocs B HEM
Ha MOMEHT NoANUCcaHus akTa, AaTy NPoBeAEHUS TEKYLLEro peMOHTa, CBeAEHMSI O MPUTOOHOCTU
XXWUIOro NOMeLLEeHUs ANg NPOoXUBaHUS, NOAMNUCU CTOPOH, COCTaBUBLLIMX aKT);

0) cobnogaTb NpaBmna NOSIb30BaAHWUS XUbIMU NOMELLEHNAMMU;
B) MCMNOSb30BaTb XMoe NOMeLLeHe B COOTBETCTBUM C €0 Ha3Ha4YeHNeM;

r) NO4AEPXUBATb B UCMPABHOM COCTOSIHUW XKUIOE NMOMELLEHNE, CAHUTAPHO-TEXHUYECKOE U
nHoe obopyaoBaHue, Haxoasieecs B HeM, obecneumBaTtb UX COXPaHHOCTb. [1pn oBHapyxeHuu
HENCNPaBHOCTEN XUITOTO MOMELLEHUSI UM CAHUTAPHO-TEXHUYECKOTO U MHOro obopynoBaHus,
HaxosLWerocsa B HEM, HEMEAJIEHHO NPUHMMATL BO3MOXXHbIE MEpPbI K MX YCTPAHEHMWIO 1 B Crlydae
HeobxogmmocTn coobwaTtb 0 HUX Harmopartenio mnm B COOTBETCTBYHOLLYHO YMPABSHOLLYIO
opraHv3aumio;

[4) copgepxaTb B 4YNCTOTE W MNOPSIAKE >KWMoe rMnomelleHne, obllee MMyLLecTBO B
MHOrOKBapTUPHOM AoMe, 06BbEKTbI 6r1aroyCTponCTBa;

€) NPoOn3BOAUTb TEKYLLNA PEMOHT 3aHUMAaEMOrO XXMUIOro NOMELLEHUS.
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K TekyliemMy peMOHTY 3aHMMaeMoro >UIoro noMeLLeHus, BbinonHaemomy HaHumarenem
3a CBOW cYeT, OTHOCATCA crnepylowme paboTbl: nobenka, okpacka U oknevka CTeH, NOTOMKOB,
oKpacka nosioB, ABepen, MNOOOKOHHMKOB, OKOHHbIX MepernneToB C BHYTPEHHEW CTOPOHbI,
pagnaTtopoB, a TaKkKe 3aMeHa OKOHHbIX U ABEepHblX NpubopoB, PEMOHT BHYTPUKBApPTUPHOrO
WHXXeHepHOoro obopyaoBaHMA (3MEKTPONPOBOAKN, XOMNOAHOIO U ropsvero BOAOCHabXeHus,
TennocHabxXeHuns, ra3ocHabXeHus ).

Ecnn  BbINOMHEHWE  yKasdaHHbIX paboT  BbI3BAHO  HEUCNPaBHOCTBIO  OTAESIbHbIX
KOHCTPYKTUBHbIX 3fIeMEeHTOB obuwero wuMmyllectBa B  MHOrMOKBapTUPHOM  AOME  Unu
obopyaoBaHus B HeM NGO CBA3aHO C NPOM3BOACTBOM KanuUTasnbHOMO peMOHTa AoMa, TO OHWU
npon3BOaATCS 3a cHeT HanmopaTensa opraHmsaumen, npeasioXxkeHHON UM;

X) He Mpou3BOAUTL NEePeycTPONUCTBO U (UNKN) NepensnaHUpoOBKY XUMNOro nomMelleHnsa 6es
nosily4yeHus COOTBETCTBYHOLLEIO cornacoBaHug, npegycMoTPEeHHOro XUNULHBIM
3akoHogaTenscTtBoM Poccuickon ®egepaunu;

3) CBOEBPEMEHHO W B MOSIHOM OObEME BHOCUTb B YCTAHOBMEHHOM nopsake nnaTty 3a
Xunoe nomeweHne W KOMMYyHamnbHble YCnyrM MO YTBEPXAEHHbIM B COOTBETCTBUM C
3akoHoaTenbcTBOM Poccurckon ®epepauunmn ueHam u tTapudam.

B cnyyae HeBHecCeHWA B YCTAHOBIEHHbLIA CPOK MMiaThl 3a XWnoe nomMelleHne n (1nu)
KOMMyHarnbHble ycnyrm HaHumatenb ynnadmsaeT HanmopgaTtento nNeHM B pasmepe,
yCTaHoBMneHHOM KunuuwHbiM Kogekcom Poccuickon ®depepaumn, 410 He ocBoboxgaet
HaHumaTtensa ot ynnatbl NpUUYnTaoLWLmMXCA NnaTexen;

W) nepecennuTtbCs C YneHamu CBOEW CeMbM B MNoOpsigke, YCTaHOBMAEHHOM XUMAULLHbIM
kogekcom Poccunckon depepaumm, Ha Bpemsi NMPOBEAEHUS KanuUTanbHOrO PEeMOHTa Wnu
PEKOHCTPYKUUM AOMa, B KOTOPOM OH MpoXuBaeT (Korga PEMOHT WUIN PEKOHCTPYKUUS HE MOryT
ObiTb npou3BeneHbl 6e3 BbiceneHns HaHumaTens), B npepocTtaBnsemMoe Hanmopatenem
XuUIoe nomeLleHne, oTeeyarLee CaHNTapHbIM U TEXHUYECKUM TpeboBaHUAM;

K) Npn pacTop>eHWUM HaCTOSILLIEro A0roBopa 0cBoboANTL B YCTAHOBMNEHHbLIE CPOKM U caaTb
no akTy Halimopartento B MCNPaBHOM COCTOSIHUM KUMOE MOMELLEHNE, CaHUTapHO-TEXHUYECKOE
N WHoe obopynoBaHWe, Haxogslleecsl B HEeM, OnnaTuUTb CTOMMOCTb He Mpou3BeneHHOro
HaHumaTenem u Bxogsiliero B ero o6s3aHHOCTM PEMOHTA KUIOro MOMELLEHUS, CaHUTapHO-
TEXHUYECKOro U MHOro obopyaoBaHWsl, HaxoOsLLIEerocs B HEM, MM NPOWU3BECTU ero 3a CBOW
CYET, a Takke MoracuTb 3aJ0/MKEHHOCTb MO OnnaTe 3a XUIoe NoMeLLEHME U KOMMYHarbHble
ycnyru;

n) ponyckaTb B 3apaHee COrnacoBaHHOE CTOPOHaMWM HacTosILWEero Aorosopa BpeMsi B
3aHMMaeMoe Xuroe nomelleHne paboTHMkoB Hammopatens vnu ynonHOMOYEHHbIX MM Nuu,
npeacTaBuTeENe opraHoB rocyJapCTBEHHOIO Haf30pa U KOHTPOMS Ansi OCMOTpa TEXHUYECKOro
M  CaHWTAPHOTO COCTOSIHUS KUIIOFO MOMELLEHMUSl, CaHUTApPHO-TEXHUYECKOrO WU  MHOrO
o6opyaoBaHMs, HaxoAsLLerocs B Hem, Ansi BbINONHEHUS HEOOXOOUMbIX PEMOHTHBLIX paboT, B
cryyae pacTopXXeHusi 4OroBopa, a AN NUKBUAauumn asapui - B ntoboe Bpems;



33

M) nHcpopmmpoBaTtb Harmogatensa o6 M3MEHEHMM OCHOBaHWA U YCIOBUI, atOLMX NPaBo
NONb30BaHUSA XMMbIM NOMELLEHMEM NO LOrOBOPY CoumnanbHOro Havma, He nosgHee 10 pabounx
AHEeWn Co OHSA Takoro U3MeHeHus;

H) HecTu WHble 00s3aHHOCTW, npeaycMoTpeHHble YXunuuwHbIM Kogekcom Poccuinckon
depepaumn n degepanbHbIMU 3aKOHAMW.

5. Hanmopartenb 06a3aH:

a) nepegatb HaHnmaTeno no akty B TedeHne 10 gHen co AHA NognucaHnsa HacTosLwero
aorosopa cBob6oAHOE OT NpaB MHbIX UL, U NPUrogHoe AN NPOXMBAHUS XUOe NnoMelleHne B
COCTOSIHMM, OTBeYalLlemM TpeboBaHUAM NoxapHon 6e30nacHOCTU, CaHUTaPHO-TMIMEHNYECKUM,
3KOMOMMYECKNM U UHBbIM TPEDOBAHUAM;

6) npuHMMaTb y4actue B Haasnexawem cogepXxXaHnnm m B peMOoHTe obLiero nMmyLiectBa B
MHOrokBapTMpHoOMm gome, B KOTOPOM HaxoAUTCA CcOoaHHOE Mo OOoroBopy couuaribHOro Hanma
Xunoe nomeLleHune;

B) OCyLLEeCTBIATb KanutanbHbIN PEMOHT XWUJIOro nomMmeLleHnA.

Mpn HeucnonHeHUn U HeHagnexawem mucnonHeHnn Hanmogatenem obs3aHHOCTEN MO
CBOEBPEMEHHOMY MPOBEAEHUNIO KanuTarbHOMO PEMOHTA COAHHOIMO BHAEM XUMOro NoMeLLeHns,
obuiero wumywecrea B MHOMOKBapTUPHOM [OME, CaHUTApPHO-TEXHMYECKOrO U WUHOro
0bopyaoBaHMs, HAXOAALLErocs B XUOM nNoMmelleHnn, HaHnmaTtens Nno cBoemy BblIOOpy Brpase
noTpeboBaTb YMEHbLLUEHNA MNaThl 3a XUoe noMmelleHne, nmbo Bo3MeLLEHNST CBOUX PacXOa4oB
Ha yCTpaHeHWe HeOoCTaTKOB >KUMAOr0 nomMelleHns u  (unu) obuwero wumyllectsa B
MHOFOKBapTUpHOM Aome, nnbo BO3MeLLeHNA YObITKOB, MPUYUHEHHbLIX HeHagnexalnm
NCMONHEHNEM UITN HEUCMNOJTHEHMEM YKa3aHHbIX 06a3aHHOCTen Hanmopartenewm;

r) npegocrtaButb HaHMmaTenio M 4neHam ero cembn B nNopsigke, NpeayCcMOTPEHHOM
KvnuwHeim  kogekcom Poccuinckon depepauumn, Ha BpeMsa NPOBELEHUSA KanuTarbHOro
PEMOHTA WU PEKOHCTPYKUMM AomMa (Korga PEeMOHT WKW PEKOHCTPYKUMSA He MoryT OblTb
npounsseneHbl 6e3 BbiceneHnss HaHumaTtensa) Xunoe nomMeweHne MaHeEBPEHHOro doHAa,
oTBevaLee CaHNTapHbIM U TEXHUYECKUM TpeboBaHUAM.

lMepeceneHne HaHumaTens M YNEeHOB €ro CEMbW B XWUMOE MOMeLleHMe MaHEeBPEHHOro
doHOoa u obpaTHO (NO OKOHYaAHUM KanNUTanbHOrO PEMOHTa WU PEKOHCTPYKLMK)
OCYyLLEeCTBNSAETCA 3a cHeT cpencTs Hanmopartens;

A) wuvHdopmupoBaTb HaHumaTens O NpoOBEAEHMM KanUTanbHOMO pPEMOHTa  Unu
PEKOHCTPYKUUKM Aoma He no3aHee vyem 3a 30 gHen oo Havana pabor;

e) NpMHUMaTb y4acTue B CBOEBPEMEHHOW MOArOTOBKE AOMa, CaHUTapHO-TEXHUYECKOrO U
NHOro 06opyaoBaHMUS, HAXOASLLErOCs B HEM, K SKCNIyaTauum B 3UMHUX YCIOBUSIX;

X) obecneumBaTb npepocTaeneHve HaHuMaTento npegyCMOTPEHHbIX B HaCTOSILLEM
[AOroBoOpe KOMMYHarbHbIX YCIyr Haanexallero Ka4ecTsa;

3) KOHTPOJIMPOBATb Ka4eCTBO MNMpeaoCcTaBliA€MbIX XUTTULLHO-KOMMYHarbHbIX YCIYT,;
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n) B TedyeHne 3 paboyumx AHEN CO AHS U3MEHEHUsI LIeH Ha coaep)XaHWe, PEMOHT XKUbs,
HaeM XWnblX MOMELLEHUA, TapuoB Ha KOMMYyHalnbHbIE YCRyrM, HOpMaTMBOB NOTpebneHus,
nopsiika pacyeToB 3a NpeaocTaBfeHHbIe XUMULWHO-KOMMYHarbHble YCrnyrn MHdopMupoBaTb 06
aTom HaHumatens;

K) npon3BoaAnTb UK nopy4yaTtb yrNnosIHOMOYEHHOMY JTMLY nNpoBedeHUne rnepepacyeTa nnartbl
3a Xuinoe nomMmelieHne n KoMMmyHarsribHble YCIyrn B Criydae oka3aHud yCriyr n BbIMNOJIHEHUA pa60T
HeHaanexawero KadyectBa " (I/IJ'IVI) C nepepbiBamMun, npesbilUaOWMMU  YCTAHOBIIEHHYIO
npoOOJTKNTESIbHOCTb;

J'I) NPUHATb B YCTAHOBJIEHHbIE CPOKWM KWUNOE nomMelleHune y HaHumatens no aKTy caayun
XUIoro nomMeweHnd nocrne pactop>xeHnAa Hactodawero 4orosopa,;

M) HECTM WHble 00s3aHHOCTW, NpPenyCMOTPEHHbIE 3aKoHO4ATeNnbCTBOM Poccumnckon
depepauymn.

lll. NpaBa cTopoH

6. HaHnmaTtens Bnpase:
a) Nosfib3oBaTbCsA OOLMM UMYLLEECTBOM MHOFOKBApPTMPHOrO A0OMa;

0) BCenuUTb B YCTaHOBMEHHOM 3akoHoAaTenbCcTBOM Poccuinckon depepaumn nopsigke B
3aHMMaeMoe XuUNnoe MNOMELLEHMNE WHbIX NUL, pas3pellaTb MPOoXMBaHWE B XUITOM MOMELLEHUN
BPEMEHHbIX XXWUNbLOB, CAaBaTb XWIOe MOMeLWeHMe B MNoAHaeM, OCYLLEeCTBNsTb ObMeH wunu
3aMeHy 3aHUMaeMOro >Moro NoMeLLeHus.

Ha BceneHue k poautensim ux AeTell, He LOCTUMUMX COBEPLUEHHOMNEeTUs, cornacus
ocTarbHbIX YeHoB ceMbu U HanmoaaTtens He TpebyeTcs;

B) COXpaHUTb MpaBa Ha Xuroe NnoMeLleHne Npu BpEMEHHOM OTCYTCTBUM €ro U YNEeHOB ero
cembM;

r) TpeboBaTb OT HaliMopaTenss CBOEBPEMEHHOro MpPOBEAEHUst KanuTanbHOro pPeMOHTa
KMIOrO  MOMELLEHMS1, Hagnexawero ydactus B CcoAaepXaHum obulero umyuiectsa B
MHOrOKBapTMPHOM [OMe, a Takke NpeaoCTaBleHnsl NpeayCMOTPEHHbIX HACTOSILLMM JOrOBOPOM
KOMMYHarnbHbIX YCINyr Hagnexallero ka4ecTaa;

A) TpeboBaTb C MUCbLMEHHOrO COrfacusi NPOXWBaKLWMX COBMECTHO C HaHumatenem
4YfIeHOB CEMbW B Crlyyasix, YCTAHOBIIEHHbIX 3akoHogaTenbCcTBOoM Poccuinckon Penepauum,
N3MEHEHUNS HACTOSILLLErO AOroBopa;

e) pacToprHyTb B ntoboe Bpemsi HaCTOSILLMWA [OrOBOP C MMCbMEHHOFO corfacusi
NPOXXMBaILLMX COBMECTHO ¢ HaHMMaTenem YneHoB cembM;
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X) OCywecTBNATb ApyrMe npaBa MO  MOMb30BAHUIO  XUMbIM  MOMELLEHUEM,
npegycMoTpeHHble KunuuwHblM  kogekcoMm Poccuickon ®defepauumn un - hegepanbHbIMU
3aKoHamu.

7. YneHbl cembu HaHumaTens, npousaloliMe COBMECTHO C HUM, MMEKT paBHble C
HaHumaTenem npaea v 0643aHHOCTY, BbiTeKalolMe U3 HacTosLero gorosopa. [leecnocobHble
YneHbl CeMbW HecyT conuaapHyl ¢ HaHumaTtenem OTBETCTBEHHOCTb MO obs3aTenbcTeam,
BbITEKaloLNM U3 HACTOSALLIEro 0rosopa.

8. Hanmoparenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHUS MIiaThbl 3a XWUMOEe NOMeLLeHNe U KOMMYHarbHble
ycnyru;

6) TpeboBaTb OOMycka B >XWMOEe MOMelleHVe B 3apaHee COornacoBaHHOe CTOPOHaMM
HacCTOSALLero 4oroBopa Bpemsi CBOMX PabOTHMKOB MM YMOMHOMOYEHHbIX ML, Ans ocMoTpa
TEXHUYECKOTO U CaHUTAPHOIO COCTOSIHUS >KUMOrO MOMELLEHUs, CaHUTapHO-TEXHUYECKOro U
MHOTrO 0GOpPYAOBaHWA, HaxOAALIerocs B HeM, AN BbIMNONHEHUS HeOoOXOAMMbBIX PEMOHTHbIX
paboT, B Criyyae pacTopXeHusl oroBopa, a Ansa nukeuaaumm asapui - B nio6oe Bpems;

B) 3anpeTuTb BCeNeHue B 3aHMMaeMoe HaHuvmaTenem Xunoe noMelleHune rpaxpaH B
KayecTBe MPOXMBaKLNX COBMECTHO C HUM YIIEHOB CEeMbW B Cly4yae, ecnv nocrie Takoro
BcerneHusa obLas nnowazab COOTBETCTBYIOLLEro XUNOoro noMeLLeHmsa Ha 1 uneHa cembn cTaHeT
MEHbLLE Y4€THOWN HOPMBbI.

V. TMopsigok N3aMeHeHUs1, paCTOPXKEHUS N NPEKpaLLeHnst gorosopa

9. Hactoqawmin JoroBop MoOXeT OblTb M3MEHEH MW PACTOPrHYT NO COrfnalleHnto CTOPOH B
yCTaHOBJIEHHOM 3akoHoAdaTenbCcTBOM Poccuickon denepaumm nopsake B noboe Bpems.

10. lMNpun Bblesage HaHMmaTensa u 4YnNeHoB ero ceMbM B ApPYroe MeCTO XUTenbCTBa
HaCTOSALLMIA JOTOBOP CYMTAETCA pacTOPrHyTbIM CO AHS Bble3aa.

11. Mo TpeboBaHMio Hanmmogatensa HacCTOAWMA LOroBOP MOXET OblTb pacTOpPrHyT B
cynebHoM nopsagke B crnefyowmx criyyasx:

a) ncnonb3oBaHne HaHMmMaTenem Xunoro NOMeLLLEHNSA HE NO HAa3HAYEHUIO;

6) paspylleHne unu MoBpeXxaeHue XWMoro nomelleHus HanvmaTtenem wnu gpyrumm
rpaxxgaHamu, 3a AenCTBUS KOTOPbIX OH OTBEYaET;

B) CMCTeMaTU4yeckoe HapylleHWe npaB M 3aKOHHbIX MHTEPeCcOB cocedei, KoTopoe Aenaet
HEBO3MOXHbIM COBMECTHOE NMPOXMBaHME B OOHOM XXUIOM MOMELLEHNM;

r) HeBHeceHWe HaHMMaTenem nnatbl 3a XWroe MoMelleHne WU (MnM) KOMMyHarbHble
ycnyru B TedeHue 6onee 6 mecsiLes.

12. HacTtosawmn goroBop MOXeT OblTb pacToprHyT B cyaebHOM nopsake B UHbIX Criyyasx,
npeaycMoTpeHHbIX XunuuHblM Kogekcom Poccunckon degepaumm.
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V. MNpoyne ycnosus

13. Cnopsbl, KOTOpPble MOTYT BO3HWKHYTb MeXOy CTOpOHaMu MO HacTosiwemy O0rosopy,
paspellatoTca B nopsaake, NpegyCcMOTpeHHOM 3akoHodaTenscTBoM Poccunckon degepaunn.

14. HacTtosiwmin JOoroBop cocCTaBfeH B 2 ak3eMnnsdpax, OguH M3 KOTOPbIX HaxoauTcs y
HanmopaTtens, gpyrou - y HaHumaTtens.

Hanmopartenb HaHumaTtenb
(nognwucek) (nognuce)

M.T.
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyru
Nno NpegoCTaBIEHUIO XUITOro NOMELLEHNSA
Mo AOroBOpY coumarnbHOro Hamma
dopma

(BnaHk opraHa, NpefoCTaBNSIoLIEro MyHULMNanbHyo yCrnyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencraBuTena:

PELUEHUE
06 oTKase B NpeaocTaBfieHUN MyHULIMNANbHOW yCcnyru
oT Ne
Mo pe3ynbTaTam pacCMOTPEHUs 3asBEHUS OT Ne (6ama

U HoMep 3asiefieHuUsi) NMPUHATO pelleHne 06 oTkase B NpeaoCcTaBneHMn MyHULMNAnbHOW YCryru
no crnenyowmnmMm OCHOBaHUAM (8b16pameb HeObXxo0uMbIe):

1.

2.

PasbsacHeHus npuynH oTkasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, HeobxoOumasi Orisi ycmpaHeHuUsl NMPUYUH omkKa3sa, a makxe
UHasi dornonHuUmersnbHas UHghopMauus rnpu Hanu4duu).

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HomxHocTHoe nuuyo (PUNO)

(noanuch yNnorHOMOYEHHOTO AOMKHOCTHOO Nyua
opraHa)
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MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBeHns MyHUUMNANbLHOW YCIyrn
Nno NpegoCTaBIEHUIO XUITOro NOMELLEHNSA
Mo AOroBOpY couunaribHOro Hamma
jol7[@)

[lOKyMEHT, YA0CTOBEPSIOLLINIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Apopec pernctpaumm

npeﬂCTaBMTeﬂb no OOBEPEHHOCTU nnn
3aKOHHbIN npeagcraBuTeslb.

ol4(e)

[OKYMEHT, yOOCTOBEPSOLWNN NINYHOCTD:

(BMAO OOKYMeEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBu3anTbl  OOKYMEHTa, MOATBEPXKAANOLLETO
NMOJTHOMOYUS:

Afgpec perncrtpaumm

KoHTakTHas nHgopmaums:

Homep Ter.
1

HoMmep Ter.
2

an.
no4Tta

3asBneHue
O NpeaoCTaBreHNN XUIoro NoMeLeHUss MyHULMNAnbHOro XUMULLHOIO poHaa rpaxaaHuHy rno
[0roBopy couuanbHOro Hamma
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B cBasu

(yKa3aTb OCHOBaHUuA NMpu3HaHuaA rpaxgaHnHa Hy>XKaakLlwnmcd B

XUnom nomMmewieHnn, npenocrasiidaemMom no 4orosopy counaribHoro Hanma,

a TakXxe B Cliy4ae nogayu 3adasrieHna rpaxxaaHMHOM, OTHECEHHDbIM K onpeueneHHon

beaepanbHbIM 3aKoHOM, yka3oM [pesngeHTta Poccuiickon degepaumm nnu 3akoHOM

Pecnybnukn TaTtapcTaH KaTeropuu, ykaszaTb COOTBETCTBYHOLLYIO KATETOPUIO)

NpoLy MPUHATL MEHSA Ha Yy4eT B Ka4eCcTBe HYXOAWLWEerocs B KUITOM MOMELLEHWMN,
npegocTaBnsseMoM No OOroBOpy couuarnbHOro HanwMma, a Takke (B criydae HeobxoamMmocTw)
Npu3HaTb MeHS (4r1IEHOB MOEN CEMbMW) MarouMyLLNMU.

CocTtaB Moen cembu YenoBek:

1. Cynpyr(a)

(pekBun3nTbl cBMOeTenbcTBa 0 6pake, ®.1.0., yucno, mecau, rog
POXAEHUNA, NacnopT, cepusi, Homep, kem u korga soigaH, CHUJIC, agpec pernctpaumm no mecty
XUTenbCcTBa)

2.

(poactBeHHble oTHOWweHUs, ©.1.0., yncno, mecsu, rog poxaeHus, nacnopt
(cBMOETENBCTBO O POXAEHUN), Cepusi, HOMepP, Kem 1 koraa BolgaH, CHAJIC, agpec
perncTpauum no MecTy XUTenbCTBa)

3.

(poactBeHHble oTHoWweHus, ..0., yncno, mecsu, rog poxaeHus, nacnopt
(cBMOETENBCTBO O POXAEHWUN), Cepusi, HOMepP, Kem 1 koraa BelgaH, CHAJIC, agpec
perncTpauum no MecTy XUTenbCTBa)

A ©n yYneHbl Moen cemMbW [OOCTOBEPHOCTb UM MOJSIHOTY HACTOALWMX CBeOEeHUN
noaTBePXOaeMm.

O cebe coobwarw, uyto 4 paboTtato

(yka3aTb HaMMeHOBaHWe opraHn3aumu,

uexa, otaena)
c r. B JOJDKHOCTU
(4mcrno, mecsu)
Mosi cembsi cocTOUT U3 yenoBek (ykasaTb Mo poAcTBy, BO3pacTy, C
KaKoro BpEMEHM MPOXnBatoT)

A n coBeplIEHHONETHME YNneHbl MOen CceMbW [JaeM corflacMe Ha MpoBepkKy
YNOSTHOMOYEHHbLIM OpraHoM npeaCTaBNEHHbIX HaMuU CBeAEeHWW O [doxodax U uMyllecTBe B
HaroroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

A v uneHbl Moen ceMbu MpeaynpexgeHbl, YTO B Criydae MNPUHATUA Hac Ha yyeT Mbl
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00s3aHbI npn N3SMeHeEHUN yKa3aHHbIX B 3adABJI€EHUA cBeOeHNN B MECSAYHbIN CpOK coobwatb 06
3TOM B MNCbMEHHOM cbopme B yl'l0]'|HOM0‘-IeHHbII7I opraH no MecCTy ydeTa, a TaKkkKe npencraBlidTb
B YCTAHOBJIEHHbIX nNnopAaAAake W CPOKM  COOTBETCTBYyWLWNME  OOKYMEHTbl  O5A Hawlen
nepeperncTpaumn Kak rpaxgaH, COCTOoAWNMX Ha ydeTe B KadeCTBe HYXOanWKUXCA B KUIbIX
nomMeLweHndax, n and nepeoueHkn pasmepa noxogos n CTOMMOCTU Hallero uMyLlecTBa.

£ 1 uneHbl Moen ceMbM COrfacHbl, YTO B cny4dae BbidBNeHund B rnpencraBJieHHbIX HaMU
OOKyMEHTaXx cBeaeHnn, He COOTBETCTBYHOLLMNX OEeNCTBUTENBHOCTU U NnocnyxmeLinx ocHoBaHNEM
anda nNpuHATUA Ha Yy4YeT, Mbl 6y/:|,eM CHATblI C y4eTa B YCTaAHOBJIEHHOM 3aKOHOOATElIbCTBOM
nopaake.

K 3agBneHuio npunararoTca cnegyruwne JOKYMEHTbI:
1) ;
2) |

Pe3yanaT npenocrtaBrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

I:I B JMYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNanbHbIX YyCcnyr
Pecnybnuku TaTtapcTtah;

|:| B MHOTO(YHKUMOHANbHOM LEHTpe MpeaoCTaBfiEHUs TOCYAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtaH;

I:I B OpaaHe.

MNoanuck 3aasuTens:

(®.1.0.) (mnognuceb)

« » 20 roga

Moanucwu COBEPLUEHHOJIETHUX YJ1EHOB CEMbMU!

(©.1.0.) (mognuce)

« » 20 roga

(¢.1.0.) (nognwuce)

« » 20 roga
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K 3asBneHuto npunaratoTcA:

1.

(HaVIMeHOBaHI/Ie N HOMEP OOKYMEeHTa, KeEM U Korga Bblﬂ,aH)

2.

(HaMMeHOBaHI/Ie N HOMEP OOKYMEeHTa, KEM U Korga BbI}J,aH)

Ll,aTa NPUHATUA 3aABlIEHNA U JOKYMEHTOB « »

20 roga.

Bcero MPUHATO OOKYMEHTOB Ha

JINCTax.

(konNn4ecTBO AOKYMEHTOB)
(nponuckio)

(AOMKHOCTD) (noanuceb)

PerncrtpaunoHHbIn HOMED 3asiBNeHnsa

(dbamnnua n nHnumnansl)

(Mchopmau,vm 3anosrHAaeTca ynosiHoMoO4YeHHbIM AO0JPKHOCTHbLIM JIMLOM opraHa MeCTHOIo

camMmoynpaslieHunsa, NpMHABLLUMM 3adaBJiEHNE U ,EI,OKyMeHTbI)
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MpunoxeHve Ne 4
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyru
Nno NpegoCTaBIEHUIO XUITOro NOMELLEHNSA
Mo AOroBOpY couunaribHOro Hamma

(BnaHk opraHa, NpefoCTaBnSAWEr0 MyHULMNANBHY YCyry)

Komy:

KOHTaKkTHble AaHHbIE:
MpeactaButens:

KOHTakTHble AaHHble npenocraBuUTena:

PELUEHUE
06 oTkase B NnpuemMe AOKYMEHTOB, HeOOXOAUMbIX ANA NpeAoCTaBNeHns MyHULUnanbHoOM
ycnyru
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3adBNEHNS OT Ne (6ama

U HOMep 3asi8/1eHUS) MPUHATO pelueHne ob oTkase B npuvemMe LOKYMEHTOB, HEOOXOAMMBIX AN
NPeaoCTaBneHnss  MyHUUMMANbHOM  YCNyrn, MO  CNeayrlmMm  OCHOBaHUAM  (8bi6bpamb
Heobxodumeble):

1.

2.

PasbsacHeHus npu4nH oTKasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi UHghopmauusi, HeobxoOumasi 0511 ycmpaHeHUs Npu4yuH omka3sa, a makxe
UHasi dornonHuUmMersnbHas UHghopmayus rnpu Hanu4yuu).

Ceenenus 00 JICKTPOHHOH TOITHUCH

HomxHocTHoe nuuyo (PUNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyru
Nno NpegoCTaBIEHUIO XUITOro NOMELLEHNSA
Mo AOroBOpY couunaribHOro Hamma

PykoBogutento
McnonHutensHoro kommreTa

OrT:

3asBneHue
00 ncnpaBreHun TeXHUN4YECKOWN OLNOKHK

Coobuwao 06 owubke, [OMNYWEHHONW MPU  OKas3aHUM  MyHUUMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBeeHU4A.

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHWYECKYID OLWNOKY M BHECTU COOTBETCTBYHLLME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneyowime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUS peleHnsi 06 OTKNOHEeHWUM 3asBneHns 06 ncnpaBneHnn TeXHUYECKON
OLUMOKM NpoLUy HanpaBWTb Takoe peLleHne:

nocpeacTBOM OTNPaBreHUst aNeKTPOHHOIO AoKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOW KOonMuM Ha OymMaKHOM HoOcCUTene MOYTOBbIM OTMNpPaBfiEHMEM MO
agpecy:

HacTtosawmm noareepaato: CBeAEHUS, BKMOYEHHbIE B 3asiBfIEHNE, OTHOCSALUMECS K MOEN
FINYHOCTM M NPEeACTaBfiEMOMY MHOK MUY, @ Takke BHECEHHbIE MHOK HWXKe, AOCTOBEPHBI.
[OKyMeHTbI (KOMMW [OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon depepauun, Ha MOMEHT npeacTaBreHus
3asBEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )
(poaTa) (noanuceb) (©.1.0.)
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