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06 yrBepaoeHUM agMUHWUCTPaTUBHOIO pernameHTa
npefocTaBneHUa MyHULMNANEHOW YCIYru no
NMOCTaHOBKE Ha y4eT rpaxnaH, HyXaawuwmxcs B
npenocTaBleHUy XUnbIX NoMeLleHWn No goropopam
HauMa KUNbIX NOMEIEeHWN XunuuHoro doHaa
counanbHOro UCNONL30BaAHMA TIO UCNOMHUTENBHOMY
KoMuTeTy KauyenuMHCKOro cenbckoro rnoceneHus
ApcKoro MyHULMNanLHOro panoHa

B uenax peanusaumn ®egepaneHoro sakoHa ot 27 wmona 2010 ropga Ne 210-03 «06
ODraHn3auUnn NPenocTaBNerHns rocyAapCTBEHHbLIX U MYyHULUNATBbHbLIX YCIyr», PYKOBOLCTBYSCH
nocraHoeneHnem KabuHeta Munuctpos Pecnybnukn Tarapcrad ot 02.11.2010 Ne 880 «O6
yreepxaeHnn [lopsagka paspaboTkm u  yTBEpXKOEHUS AOMUHWCTPATUBHBLIX pEernameHToB
NPeOoCTaBNEHUs TOCYAAPCTBEHHLIX YCNYr WCMOMHUTENbHBIMA OpraHamu rocynapCTBEHHON
Bnactun Pecnybrnvku TatapctaH U O BHECEHUM W3MEHEHWA B OTAEefbHbIE MOCTaHOBMEHMUS
Kabuneta MuHuctpos Pecrnybnukn TartapctaH», B COOTBETCTBUM C MOCTaHOBMEHUEM
VicnonHutenbsHoro komuteta KadenuHckoro cenbckoro nocenexns ot 26.05.2020 Ne16 «O6
yreepxoeHun Tllopsgka  paspaboTkM W yTBEpPXKOEHMA aAMUHUCTPATUBHbLIX pErnameHToB
NPeAoCTaBNEHNA MyHULIUNANbHbIX YCNyr opraHamy MEecTHOro caMoyripasneHusi KadyenmHckoro
CEMNbCKOTO MOCEeNeHUs ApcKoro MyHUUMnansHoro paroHa», WCcnonHWTenbHBIA KOMUTET
KayenvHCKOro CenbCcKoro noceneHus ApCcKoro MyHUUunansHoro painoHa Pecnybnuku
Tartapctan MOCTAHOBIIAET:

1. YTBepauTb AOMUHUCTPATUBHBIA pernamMmeHT npegocTaBneHnsa MyHNLMNanLHOM
YCrnyru no NOCTaHOBKE Ha y4yeT rpaxaaH, HyXOaLWmyxXcs B NpefocTaBneHy Xunbix nomeLLeHuin
No AOroBopaM HaiiMa XUMbIX NOMELLEHWUIA KUNMLLIHOMO hoHAa COLUMAnbLHOMO UCMNorb30BaHUA No
UCTMOMHUTENBHOMY KOMUTETY KayeruHCKOro CerbcKoro nocerneHvs ApcKoro mMyHMUmnansHoro
palioHa, COrnacHo MPUNOXKEHMIO.

2. TlpusHaTte yTpaTUBLUMM CWUMY NOCTAHOBMEHWE  WCMNOMHWTENbHOrO  KOMUTETa
KauenuHcKkoro cenbckoro rioceneHust Apckoro MyHuuunansHoro paiiosHa ot 30 maprta 2021
ropa Ne 18 «O6 yreepxoeHuM aaAMWHUCTPATUBHOIO pernaMeHTa npefocTasneHvs
MYHULMNAsLHOW YCyri Mo NPUHATAI0 Ha yYeT rpaaaH, HYXAAawLWUXcs B NPefocTaBneHun
KUITbIX NMOMELLEHWIA MO JOroBOpamM HalMa XUIbIX NOMELLEHUA XXUNULLHOro hoHAa CoUUanbHOro
MCMOMNbL30BaHNA WCMOMHUTENBHOIO kKomuTeTa KauyenuHcKoro CenbcKoro nocerneHus Apckoro
MYHULIMNankHOro pamoHa. »
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3. OnybnukoBaTh HacTOsliee nocTaHoBrneHue Ha OdwuuvansHom ropTane npaBoBOA
uHpopmauun  Pecnybnukn  Tatapctad (http:pravo.tatarstan.ru) u obxapogosats nyrem
pasveileHns Ha cailte Apckoro MyHuuunansHoro paoHa (arsk.tatarstan.ru).

4. KoHTpOrib 3a UCMONHEeHNeM 0aHHOTO MOCTAaHOBMNEHUA OCTaBMsAK 3a coBoi.
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YTBepXxaeH NnoCTaHOBNEHUEM
MUcnonHutenbHoro kommrteTta
KayenuHcKoro cenbcKoro noceneHus
ApCKOro MyHuUuMnanbHOro pamoHa
Pecny6nuku TatapcTtaH

oT «18» okTaAbpa 2021 r. Ne 25

AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUs MyHMLUNaNbLHOMW YyCIyrn No NOCTaHOBKE Ha y4yeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBlieHUN XUIbIX NOMELLEeHUNA Mo JOroBopamM HauMa XuUnbiX
noMeLeHUN XunuiiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus

1.1. Hacroswun agMUHUCTPaATUMBHBLIN pernamMeHT npeaocTaBfeHns MyHUUUNanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT WM NOpSAoK npefocTaBneHus
MYHULMNANbHOM yCrnyrn no MOCTAHOBKE Ha Y4YeT rpaxaaH, HyXJalowuxca B npegocTaBfieHum
XWUIbIX MOMELLEeHUI MO A0roBopamM HamMa XUIblX MOMELLEHUI XUMLWHOro ooHaa coumnanbHOro
Ncnonb3oBaHNA (ganee — MyHuumMnanbHas ycnyra).

1.2. MonyyaTtenu ycnyru: pusndeckmne nuua.

MHTepecbl 3aaBuTenen MoryT npeactaBndaTb nuua, YNOSTHOMOYEHHbIE 3asiBUTENEM B
YCT@HOBMIEHHOM nopsigke, W 3aKOHHble npeacTtaBuTenn uandecknx nuy (ganee —
npeacTaBUTENb 3asBUTENS).

XKunble nomeweHna MoryT OblTb MpPedoCcTaBrieHbl MO JOroBOpaM HaviMa rpaxgaHam,
NPU3HaHHbLIM NO YCTaHOBMEHHbIM XunuwHeiM Kogekcom Poccunckon denepaumm 0OCHOBaHUAM
HYXXOQLWMMNCA B JKUMbIX MOMELLEHUsX, W rpaxgaHaMm, MpU3HaHHbIM MO OCHOBAHUSAM,
YCTaHOBMEHHbLIM  OpyruM  pedepanbHbiM  3aKOHOM, yka3oMm [lpesmgeHta Poccuinckon
®epepaunn, 3akoHom Pecnybnukn TatapctaH unmM akTtom nNpeacTaBUTENbHOMO opraHa
MECTHOro camoyrnpaBneHus, Hy>XOalwWwnuMUCs B MPefoCTaBreHun XWMblX MOMELLEHU Mo
AOroBOpaM Hamma XWUNoro NOMEeLLEeHUs XUMULWHOro oHAa CoLMarnbHOro0 UCMOonb30BaHWS, B
cnydvae, ecnu:

1) poxop rpaxgaHnHa n NOCTOSIHHO MPOXMBAKOLLNX COBMECTHO C HUM YIIEHOB €ro cemMbi
N CTOMMOCTb MnoAsiexallero HanoroobrnoXeHulo MX MMyLLEeCTBa, KOTOpble OnpefenstTcs B
nopsigke, ycraHoBrneHHoM 3akoHoM Pecnybnvku TatapctaH «O peanusauun npas rpaxgaH Ha
npegocTaBieHne UM XUMbIX NOMELLEHUA NO JOrOBOPaM HaMa >XXUIblX MOMELLEHUI XUMULLIHOTO
doHaa coumanbHOro ucnonb3oBaHna» (ganee - 3akoH PT ot 16 mapTta 2015 roga Ne 13-3PT),
He NPEeBbILAT MakCMMarbHbIN pa3mep, YCTaHaBNMBaEMbIN B COOTBETCTBMM C 3akoHoM PT oT
16 mapta 2015 roga Ne 13-3PT;

2) rpaxgaHvH He MpU3HaH U He MMeeT OCHOBAHWW OblTb NPU3HAHHBIM ManouMyLMM B
nopsigke, yctaHosrneHHom 3akoHom Pecnybnukn TaTtapctaH ot 13 utona 2007 roga Ne 31-3PT
«O peanusaunn npae rpaxxgaH Ha NpeaocTaBreHne UM XUnbiX NOMeLLEHUI roCyAapCTBEHHOIO
XunuwHoro doHga Pecnybnuku TatapcTtaH M MyHMUMNANbHOMO XKUMMWHOro doHaa no
AoroBopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13 mona 2007 roga Ne 31-3PT).

1.3. IHdbopmMmpoBaHme 0 npefocTaBieHnn MyHUUMNanbHOW YCIyri:

1.3.1. WHpopmauma o nopagke nNpefocTtaBfieHUs  MyHUMUMNanNbHOM  yCnyrm
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHOax, coAepXalwux Bu3yanbHYlO W  TEKCTOBYIO
MHOpMaUuIo o] MYHULUMMNanbHON ycnyre, pacrnonoXeHHbIX B nomMeLLeHnAx
MHOTrO(YHKUMOHAlNbHbIX LEHTPOB NpeaoCTaBrneHna rocygapCTBEHHbIX W MyHUUMNANbHbIX
yCnyr.

2) Ha oduUManbHOM CanTe MyHUUMNanbHOrO panoHa B  WH(OPMALMOHHO-
TenekoMmmyHukaunmoHHoun cetn «HTepHeT (https://www. arsk. tatarstan.ru);
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3) Ha [NopTane rocygapcTBeHHbIX M MyHWUMNanbHbIX ycnyr Pecnybnukmn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — Pecny6nvkaHckuii noptan);

4) Ha EgmMHoM nopTane rocyfapCTBEHHbIX U MyHuUMnanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru) (aanee — EavHbin nopTan);

5) B rocygapcTtBeHHOM MWHMOPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx  ycnyr  Pecnybnukn  TatapctaH»  (http://frgu.tatar.ru) (oanee —
PecnybnukaHckun peectp).

1.3.2. KoHcynbTupoBaHue Mo BonpocamM npefoCTaBfeHnss MYHULMMNAnNsHOW YCryru
ocyLlecTBnsaeTcs:

1) B  MHOrOQYHKUMOHAmNbHbIX LEHTpax MpegocTaBneHns rocyaapCTBEHHbIX U
MYHULMMAnNbHbIX YCAYr NPU YCTHOM oOpalleHum - IMYHO 1In No TenedoHy;

2) B UHTepakTMBHOM (bopme PecnybnvkaHcKkoro noprana;

3) B WcnonHutenbHOM KomuTeTe KayerMHCKOro cenbCckoro mnocerneHms ApCKoro
MYyHULMNanbHOro panoHa: (ganee — OpaaH):

npu yCTHOM obpalleHnn - NMMYHO 1N No TenedoHy;

npu NUCbMEHHOM (B TOM 4YuUcre B (popMe 3NEeKTPOHHOro AOKYyMeHTa) obpaleHun — Ha
OyMakHOM HocuTene No NoyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmaumna Ha EguHom noptane, PecnybnvkaHckoM nopTane O nopsagke u
cpokax npegocTaBneHns MyHULMNAnbHOW yCnyrm Ha OCHOBaHUW CBEAEHU, cofepXallmxcs B
PecnybnukaHckom peecTtpe, npegocTaBnaeTcsa saasutento 6ecnnaTtHo.

[ocTyn K nHdopmMauum o cpokax u nopsgke npefocTaBfieHns MyHUUMNANbHOW yCryrn
ocywiectBnsieTcss 6e3 BbINONHEHUS 3asBUTENeM Kakux-nmbo TpebosaHun, B TOM uyncne 6es
NCNosib30BaHWs NpPorpaMMHoOro obecrnedyeHns, ycTaHOBKa KOTOPOro Ha TeXHUYeckue cpeacTtea
3aasutena  TpebyeT  3aKMOYeHUs  JIMUEH3MOHHOrO0 UM MHOro  cornaweHus ¢
npasoobnagarenem nporpaMmMmHoro obecneveHusi, npegycMaTpuBatloero B3vMaHue nnarhbl,
perncTpaumuio UM asTopusaumio 3asBuTens unm npegoctaBneHne UM nepcoHanbHbIX AaHHbIX.

1.3.4. lNpn obpalleHnn 3asBuTeNs NMYHO UM No TenedoHy B COOTBETCTBMM C
nocTynuseLLMM obpalleHnemM npegocTaBnseTcs Hopmauns:

1) 0 MecCcTe HaxoXOeHus  MHOTO(PYHKUMOHAaNbHOrO  LeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHuMuunanbHbix ycnyr, Oprad (agpec: PT, Apckui MyHUUMNanNbHbIN
panoH, c. KayennHo, yn. LleHTpanbHas, 4.200, rpaduk paboTbl: NoHegenbHUK-NATHMUA, ¢ 8.00
no 17.00, tenedoHbl: 8(84366)52-3-93;

2) O nopsake nNpefocTaBrieHUs MyHULMNANbHOM ycnyrn, 0 cnocobax U cpokax nogayu
3asBreHunn;

3) O Kkateropusx rpaxgaaH, KOTOpbIM MpeadocTaBnAeTca MyHUuunanbHas ycnyra; o
HOPMAaTUBHbIX NPAaBOBbIX akTaX, Perynmpylowmx BoNpockl NpeaocTaBNeHns MyHUuunanbHON
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeoOXOAUMbIX NS pPacCMOTPEHUS 3asBMEHUa O
npegocTaBfieHUn MyHULMNANbHON YCNyru, O CpoKax NnpuemMa u perucTpaunm sasaBrneHus;

5) o0 xoge npegocTaBneHNa MyHULMNANbHOW YCNyru;

6) O MecTe pasmeleHuMs Ha odmumanbHOM cante WHdopMauMM Mo Bonpocam
npegocTaBreHns MyHULMNANbHON YCIyIu;

7) o nopsigke obxxanoBaHus OENCTBUIN N 6e34enCTBUA OOMMKHOCTHBIX Ny, OpeaHa.

Mo  nucbmMeHHoMy  obpalleHuio  COTPYAHWKM  OThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHOW Yycnyrn, nogpobHO B MUCbMEHHOW (PopMe pPasbACHSAIT
3a8BUTEN0 MOPSA0K MPedoCTaBfEeHUss MyHULMNANbHOW YCIyrM U BOMPOCHI, yKasaHHble B
HacTosiem nyHkTe PernameHTa, n B TeyeHue Tpex paboumx OHeW cO [HA perncrTpauuu
obpalleHnsa HanpaBnsaT oTBeT 3asasutento. OTBEThI Aal0TCa Ha A3blke obpalleHus. B crnyyae
HEBO3MOXHOCTM [aTb OTBET Ha fA3blke obpalleHUs UCMONb3YTCA FOCYAapCTBEHHbIE S3bIKM
Pecnybnukn TaTtapcTaH.



1.3.5. WHdopmauua no Bonpocam MpeaocTaBneHns  MyHUUUNanbHOW  YCryru
pasMellaeTcss Ha oduuuanbHOM canTe MyHUMUMNArbHOro panoHa M Ha MHEOPMALMOHHbLIX
cTeHaax B nomeleHnsax OpzaHa ons paboThl C 3assBUTENSAMM.

MHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHPOPMALMOHHbIX CTeHAax M Ha oduumanbHOM calTe MyHUUMNanbHOro panoHa B
WHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu  «VIHTepHeT», BKMYaeT CcBedeHuMs O
MYHULMNanbHOW ycrnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHopmaLmio 0 MecTe HaxoX4eHUs, CnpaBoYHbIX TenedoHax, BpeMeHn paboThl
OpeaHa, o rpaduke npvema 3asiBfieHUn Ha nNpegocTaBneHne MyHULnnanbHOW YCyru.

1.4. lMepeyeHb HOPMATUBHLIX MNPABOBLIX AaKTOB, PErynupylowmx npegoctaBneHme
MyHUUMNANbHOW ycnyrm (C  yKka3aHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX AaKTOB W
UCTOYHMKOB UX odumumanbHOro onybnukoBaHus), pasmMelleH Ha EguHom noptane, B
PecnybnnkaHckom peecTpe, Ha ocmumnanbHOM canTte B MHOPMALNOHHO-
TeNeKoOMMYHMKaLMOHHON ceTn « MHTepHeT».

TekcT aAMUHUCTPATUMBHOINO pernamMeHTa B [OEWCTBYHOLWEN pedakuuum  Noanexur
pasmMelleHuto Ha EguHom noptane, B PecnybnukaHckoMm peectpe, Ha ouumansHOM cante B
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM CeTU «IHTEPHETY.

1.5. B PernameHTe MCNonb3yoTcs cnegyowme TepMmHbI U onpeaeneHns:

yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOrO LeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MyHMUMNANbHBIX YCyr — TepputopuanbHO 000COBMNEHHOE CTPYKTYpHOE
nogpasgeneHue (opmc) MHOropyHKLMOHaNbHOro LeHTpa NpeocTaBieHns rocygapCTBEHHbIX U
MYHULUMNAnbHbIX YCNYr, CO34aHHOE B rOPOLCKOM (CENbCKOM) MOCENEeHUUM MYHULMNANbHOMo
panoHa unn B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBMM C MyHKTOM 34
lMpaBun opraHu3auun [eAaTenbHOCT  MHOFOMYHKUMOHANbHbLIX LUEeHTPOB MNpedocTaBreHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr, YTBEPXOEHHbIX NOocTaHoBneHneM [paBuTenscTea
Poccunckon depepaumm ot 22.12.2012 Ne 1376 «OO6 yTtBepxaeHun [paBun opraHusauum
AEATENbHOCTU  MHOTOYHKLUMOHANbHbBIX LEHTPOB MpefoCTaBneHuss roCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr»;

TexHuyeckass owubka - owubka (onucka, oneyaTka, rpamMmaTMyeckas Wnn
apudmeTndeckas  owmbka  nmbo  nogobHas  owmbka),  OONyWeEeHHas  opraHom,
NpegocTaBAoWNM  MyHUUUNANbHYO YCNyry, U npueedwasd K HeCOOTBETCTBMIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pesynbTaT MyHUUMMNanbHOW YCMyru), cBe4eHUsM B JOKYMeHTaXx, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIMNCH CBEAEHUS;

ECUA — EguHas cuctema uvaeHTUdUKaUMM M ayTeHTUdUKauMm B WMHQPACTPYKType,
obecneunBarolwlen MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMogenCcTBne MHMOPMaLMOHHBIX
CUCTEM, MCMNOMb3yeMblX AN NpeaoCTaBfieHUs rocyJapCTBEHHbIX U MyHUUUNANbHbIX YCyr B
3NEeKTPOHHON hopMme.

depepanbHaa rocygapcTBeHHad WMH@OpMauUMOHHaa cuctema, obecneumnBaroLLas
CaHKLMOHUPOBAHHbLIN [OCTYN YYaCTHUKOB WHAOPMALMOHHOIMO B3aMMOAEWUCTBUS (rpakaaH-
3aaBuTENen N LOMMKHOCTHBIX MWL, OpraHoOB WCMNOMHUTENbHOW BracTM U OpPraHoB MECTHOrO
camoynpasfneHnsa) K WHdopmauun, copaepxallencss B rocygapCTBEHHbIX MHEMOPMAaLMOHHBIX
CcUCTEMaX U UHbIX NHPOPMALNOHHbBIX CUCTEMAX;

Mo®L, - lNocymapctBeHHOe OrogxeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIA LIEHTP
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnuke Tatapcrany;

ANC Mol - ABToMaTnanpoBaHHas MHPOPMaLMOHHAA cMcTeMa MHOrOMYHKLNOHAMbHbIX
LEeHTPOB NpeaoCTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TaTapcTaH.

B PernameHTe nog 3adBneHveM O npefocTaBfieHMM MyHUUMNAnNbHOW ycnyru (ganee -
3asBNEeHNE) NMOHMMAaeTCHa 3anpoC O NPefoCTaBfEHMUM MyHULMNANbHOW YCNyru, NOAaHHbIA B
COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PegepanbHOro 3akoHa ot 27 mnons 2010 roga Ne 210-93
«O6 opraHusauun npeaocTaBneHNa roCy4apCTBEHHbIX WM MyHUMUMNAnbHbIX YCnyr» (ganee —
depnepanbHbIn 3akoH Ne 210-93).
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2. CTaHgapT npeaocTaBNeHUs MyHMLMNANbLHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

MocTaHoBKa Ha yyeT rpaxXgaH, Hy>Kaarwnxcda B npeaoctaBJIEHUN XUIbIX NoMeLLEeHNI Mo
gorosopam HarMa XuIbIX NOMELLEHUN XUNULLHOIO CbOH,D,a coumnaribHOro ncnosnb3oBaHUA.

2.2. HaumeHoBaHne NCNOJTIHUTENIbHO-pacnopaanTesibHOro opraHa mMecTtHoro camoyripaBJieHUd,
HenocpeacTBeHHO npeaocrasndrowero MyHmumMnarbHy yecnyry

NcnonHuTtenbHbIN KOMUTET KauyenuHckoro CENbCKOro noceneHus Apckoro
MYHULMNansHOro panoHa Pecnybnukn TatapcTaH

2.3. OnucaHne pesylnbTaTta npeaocrtaBlieHNA MyHMLlMHaﬂbHOIZ ycnyru

2.3.1. Pe3ynbTaTtoM npefocTaBfeHns MyHULMNanbHOW yCNyru BngeTcs:

1) pelleHne O MPUHATUM Ha YYeT rpaxaaH, HYXOalLWmnxca B NpegoCTaBfIEHUN XUMbIX
noMeLlleHnn Mno JoroBopamM HamMa XWUIbiX MOMELLUEHUN XUIMULWHOMo doHAa counanbHOro
ncnonb3oBaHus (NpunoxeHune Ne 1 kK HacTosiwemy PernameHTy);

2) peweHne 06 oTkase B NpeaoCTaBeHnn MyHULMNansHom ycnyrm (npunoxexme Ne 2 K
HacToswwemy PernameHTy).

2.3.2. PesynbTat npegocraBneHns MyHUUMNANbLHOW YCNYyrn HanpaBfseTca 3asaBUTENO B
dopmMe  SMEKTPOHHOro  [OOKYMEHTa, MNOAMUCAHHOIMO  YCUITIEHHOW  KBanuduumupoBaHHOW
3IEKTPOHHOM MOANUCHLID YNOSIHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa (nnbo OpzaHa), B
cooTBeTCcTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpenda 2011 roga Ne 63-9P3 «O6 anekTpoHHOM
nognucny (ganee — ®egepanbHbin 3akoH Ne 63-O3) B NMYHbLIN KabuHeT PecnybnukaHcKoro
nopTana.

2.3.3. o Bblbopy 3asBuTens pesynbtaT NPeaoCTaBfEHUsT MyHUUMNANbHOW YCIyrn
Bblgaetca B OpraHe wnu B MOL| B popme ak3emnnsipa IfEKTPOHHOrO [OOKYMEHTa,
pacneyaTtaHHOro Ha 6ymMaxxHOM HocUTese, 3aBEPEHHONO NeYaTbio 1 NOANUCHID COOTBETCTBEHHO
YNOSTHOMOYEHHOIro AOMKHOCTHOro nuua OpraHa unm pabotHnka MOLL.

2.3.4. 3asBuTenb Bnpase Nonyvntb pesynbTaTt NpeaocTaBneHns MyHULMNansHOM yCryrm
B bOpMe 3MEKTPOHHOrO LOKYMEHTA B TEYEHME CpOKa LOEVUCTBUA pedynbTaTta npeaocTaBneHus
MYHULMNAnNbHOW YCNyru.

2.4. CpoK npefocTaBrieHns MyHMUMMNAnNbHOW yCryrin, B TOM 4YuCfe C y4eTOM HeobXOoaAMMOoCTU
obpalleHusa B opraHvsaumu, yyacTByloLne B NpeaoCTaBfieHUN MyHUUMMANbHOW YCryrn, CpoK
NPUOCTaAHOBMNEHNS NPeAoCTaBNeHNs MyHUUMNANbHOW YCryrM B Cryvae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA npefycMoTpeHa 3akoHodaTenbcTBoM Poccunckon ®Pepepaunmn, Cpok
Bbldaun  (HanpaBneHusl) [OOKYMEHTOB, SBASKOWUXCH  pe3ynbTaTtoM  NpeaocTaBreHus
MYHULIMNANbHON YCIyru

2.4.1. Cpok npegocTaBneHmst MyHmumnansHom ycnyrm — 30 paboumx gHen.

2.4.2. [TlpuocTaHOBNeHMe Ccpoka npeaoCTaBfieHUss MYHUUMNANbHOM  YCIyrn  He
npegycMoTpeHo.

2.4.3. HanpaeneHue [OokymeHTa, 4BNSAKOLErocss pesynbTaToM MpenocTaBneHust
MYHULMMNAnNsHOW yCcryrm B (oOpMe 3MeKTPOHHOro LOKYMEHTa, 3asiBUTESI0 OCYyLLEeCTBMSeTCH B
AeHb 0pOpMIMEHUs U permcTpauuun pesyrnbTata NpeaoCTaBeHuss MyHULUNansHON yCryrn.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKkoHoAaTeNbHbIMU UM MHBIMM HOPMaTUBHBLIMU NPABOBLIMM aKTamMu Ansi NpeaocTaBeHus
MYHULMNANbLHOM YCNyrn, a Takxke YCrnyr, KoTopble SBNSATCS HeobXoaAMMbIMU 1 06s3aTeNbHBIMM



and npenocrtaBrieHna MyHUUUNanbHbIX YCyr, nognexawunx rnpencraBiieHNo 3adaBUTETNEM,
cnocoObl nx nosiydyeHund 3adasuteriemMm, B TOM 4YMUCrie B SJ'IeICI'pOHHOﬁ cbopme, nopAaaoK nx
npegcrasneHnsd

2.5.1. Ina nony4eHns MyHUUMNANbHOM YCNyrn 3asiBUTENb NpeacTaBnsieT cnegylouime
AOKYMEHTbI:

1) [OOKYMEeHT, yOOCTOBEpPSWUA NMYHOCTL (He TpebyeTcss B cryyae obpalleHus
nocpeactesom PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSAHLMA MOMHOMOYMA MpeAcTaBuTeEnNs 3asiBUTENsl, B cnydae
obpaleHns 3a npegocTaBfieHMEM MYyHUUMMNANbHOW YCnyrn npeactaBuTens 3assutensd (He
TpebyeTcs B cnyyae obpalleHnsi 3aKOHHbIX NpeacTaBuTenen omsmyecknx nuu);

3) 3asiBneHue:

— B (bopMe AOKyMeHTa Ha OymaxHoM HocuTtene (npunoxeHwe Ne 3 K HacTtosiwemy
PernamenTy);

— B ONEKTPOHHON dopme (3anofHSAeTCss MOCPEeACTBOM BHECEHUS COOTBETCTBYHIOLLMX
CBEAEHWI B 3NEKTPOHHYO hopMy 3asiBMeHWs1), MOANMCAHHOE B COOTBETCTBUN C TpeboBaHMsIMU
nyHkta 2.5.3 PernameHnTa, npu obpalleHnn nocpeactsom PecnybnnkaHckoro noprana;

4) nacnopTa NOCTOSIHHO MPOXMBAOLLMX COBMECTHO C 3asiBUTENEM YNIEHOB €ro CeMbMu
U UHblEe JOKYMEHTbI, YAOCTOBEPSAOLLNE NTUYHOCTb;

5) [OKyMeHTbl, NMOATBEPXAAlLWMe COCTaB CEeMbW rpaaaHuMHa-3asBuTenst (B 4acTu
AOKYMEHTOB, NpeayCMOTpeHHbIX NyHkTamn 3, 3.1 1 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
ot 27 wionga 2010 roga Ne 210-®3 «O6 opraHu3aumm npeaocTaBfieHUst rOCYAApPCTBEHHbIX U
MYHULMNANbHBLIX YCNYM»):

MyHkT 3:

- cBMAeTenbCTBa O rOCYJapCTBEHHOW pernmctpauum akToB rpakaaHCKOro COCTOSIHUSA,
BbldaHHbIE KOMMETEHTHbIMW OpraHamMmuM WHOCTPAHHOrO rocyjapcTtBa, W WX HOTapuarnbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBugeTenbctBa 06 YCbIHOBMEHWUW, BblOAHHbIE OpraHamMu 3anncu akToB rPaXK4aHCKOro
COCTOSIHUSI UM KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauum.

MyHkT 12:

- OOKYMEHTbI, BblJaHHble (0POPMIIEHHbIE) OpraHaMn A03HaHWs, CneacTems NMbo cyaom
B X04e Npou3BoACTBa MO YrofioBHbIM AefiaM, AOKYMEHTbI, BblAaHHble (0hopMIeHHbIE) B Xxoae
rpaXgaHckoro wunuM  agMMHUCTPATMBHOINO CyAOMNpovM3BOACTBaA nMbO cygonpousBoacTBa B
apbuTpaxHbIX cygax, B TOM 4YuCrie peLleHusi, NPUroBopbl, onpeaerieHnss U nocTaHOBMEHMUS
cynoB O6LLEN IOpUCONKUNM U apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, YKa3aHHble B cTaTbsX 8 (3a ucknodeHmem yactm 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

Cratbs 8:

- peleHne opraHa MeCTHOro camMoynpasfeHUss O MpU3HaHWEe COBEPLUEHHOMNETHUX
TPYAOCNOCOOHBIX rpaxaaH He MMeoLMMY JOXOL40B B TeYEHWe pacyHeTHOro nepuoga B cny4vasx,
Koraa OHW He MOryT MOATBEPAMTb UM CaMOCTOATENBHO 3adeKnapupoBaTb B 3asiBIIEHUN CBOU
aoxodbl, B TOM 4ucrie OT TpygoBoWm w (unuv) wHAMBMAYaNbHOW MpeanpuHUMaTenbCKOn
AEATEeNbHOCTU, HU 3a OAMH MECSL, pacyeTHOro nepuoga wnu nNpefocTaBnAT LOKYMEHTHI,
noaTeepXaatoLLme nx HyrneBon JOXOA,;

- OOKYMEHTbI, noaTeepxaatowime akt obyyeHne coBepLUEeHHONETHUX TPYLAOCNOCOBHbIX
4YnNeHoB ceMbW B o0OOpasoBaTernbHbIX OpraHM3auuax cpegHero npodecCUOHanbHOro  Unu
BbICLLEro 06pa3oBaHus;

- camocTodATenbHas AeknapaumMsi O [oxo4ax, KOTopble Henb3da noaATBepAnTb
AOKYMEHTarbHO;

- CBedeHus1, coAaepXalmecs B KHUre yyeta OOXOLOB M pPacxofoB M XO3SANCTBEHHbIX
onepauun MHAMBUAYaNbHOro npeanpuHuMaTens (4na uHaMBMAyanbHbIX NpeanpuHUMaTenen,
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NPUMEHSAOWNX KaK OOLLYl0, TaKk U YNpPOLLEHHYID CUCTEMY HaroroobnoXxeHnsa Ans Cenbxos
ToBaponpousBoauTenen (eAnHbIN CenbCKOXO3ANCTBEHHbIN Hanor);

- KOMMM HanoroBbIX [feknapauum 3a WCTEKLWMWA HaroroBblin nepuoa C OTMETKOW
HanoroBoro opraHa O MNPUHATAM Aeknapauuin (MHAMBMAOyanbHbIX NpeanpuHUMaTenen,
NCNOSb3YHLWNX CUCTEMY HanoroobmnoXeHnss B BUAE €QUHOMO Hanora Ha BMEHEHHbIN LOX04 AN
OTAENbHbIX BUOOB AEATENBHOCTH);

- pacyeT goxoda Kakgoro ysieHa ceMbM;

- CBeJeHMs O CymMMax onnaTtbl CEe30HHbIX, BPEMEHHbIX W Apyrux BuaoB paboT,
BbIMOSIHAEMbIX MO CPOYHbIM TPYAOBbIM AOroBOpaM, AOXOO0B OT WCMOSMIHEHWS [OOrOBOPOB
rpaxgaHCKO-MpaBoOBOrO XapakTepa, a TaKkke AOX040B OT npeanpUHUMAaTenbCKON W MHOM
AEATENbHOCTY;

- CBedeHnsa O p[oxodax, MOMyYeHHbIX rpaxgaHamu - uYneHaMyn KPecTbAHCKOro
(cbepmepckoro) xo3amncTea;

- cBeeHus 0 goxodax oT caadvu B apeHay (Haem, cybapeHay, nogHaemM) HeaABMXKUMOIO U
WHOTO NMYLLECTBA;

- cBegeHnd o6 ynnaTe Bcex Hanoros n c6opos.

Cratbs 13:

- CBEEHUs 0 CTOMMOCTM NPOAAHHOIO MMYLLECTBa, BXOASLLEro B NepeyeHb MMYLLECTBa,
noanexawiero HaforoobI0KEeHMIO U Y4UTbIBAEMOrO 4SS NPU3HAHNS rpaXkaaH HY>KOarLWwuMncs B
NpeaocTaBlEHUN XUIbIX NOMELLEHUI NO AOroBOpam Hamma.

Cratbs 15:

- OoT4yeTa cybGbekTa OLEeHOYHOM [OeATeNnbHOCTU 00 OueHKe TPaHCMOPTHbIX CPeacTs,
HaxoOALWMXCS B COBCTBEHHOCTY rpaxaaH 1 Noanexaiumx yqety;

- CBedeHUs O CTOMMOCTU MNaeHaKOMMeHUh B XUULLHO-CTPOUTENbHbIX, FapaHbIX |
AayHbIX NOTPebUTENbLCKMX KoonepaTmBax (3aBepATCS XUMULLHO-CTPOUTENBbHBLIMUY, rapaxHbIMU
N aYHbIMM NOTPEBUTENBCKMMU KOoNepaTMBamMm).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbI MOryT BbITb NpeacTaBneHbl (HanpaBneHbl)
3aaBuTenemM ogHMM M3 criefyoLmx cnocobos:

1) vepe3s MOLl Ha OyMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [AOKYMEHTOB,
cooTBeTCTBYIOLWNX TpeboBaHmsaM nyHkTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnukaHcKOro noprarna B 3MEKTPOHHOM dOpMe 3a WUCKITHOYEHUEM
cnyyas obpalleHnsa 3asBuTensi, YCblHOBMBLUErOo pebeHka, B CBUOETENbCTBE O POXAEHUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCcTBe poauTens;

3) B OpraH nMYHO WX NOCPEOCTBOM MOYTOBOM CBSA3M Ha OyMaXHOM HocuTene.
3asBreHe 1 npunaraemble OOKYMEHTbI, NMPW HanpaBfieHMM MNOCPenCTBOM MOYTOBOM CBA3M,
3aBePATCA B YCTAHOBMEHHOM MOpPSAKeE.

2.5.3. 3agBneHue, npu HanpaeneHunm nocpeacTteBoMm PecnybnukaHckoro nopTtana,
noanncbIBaeTCca NPOCTON ANEKTPOHHOM MOANMUCHIO 3asBUTENS.

[Ons nonyvyeHnsa npoCTON 3MEKTPOHHOW NOAMNUCU 3asiBUTEN0 HeobXoaMMO NpPOWTKU
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noatBepanTb YYETHYIO 3aMnnchb.

OnEeKTPOHHbIE  OOKYMEHTbl  (3MEKTPOHHble 06pasbl  OOKYMEHTOB), YKasaHHble B
noanyHktax 2, 5, 6 nyHkra 2.5.1 PernameHta 3aBepsitOTCA YCUNEHHOW KBanMuUUMpoBaHHOM
noanncbIO0 N1, YNOSTHOMOYEHHbIX Ha CO34aHue N NnognucaHue Taknux AOKYMEHTOB, B TOM yuchne
HOTapuycamu.

OnEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHbIE 00pasbl AOKYMEHTOB), npunaraemble K
3a8BIEHNIO, B TOM YMCIie JOBEPEHHOCTUN, HaNpaBnaTCcs B Buae gannos B popmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He Bonee 50 MbawnT.

KauyecTBO npenocTaBnsieMblX OfEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) OSPKHO MO3BOSIATH B MOSIHOM 06beMe NpoynTaTh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3a89BUTENS:
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1) npegctaBneHns [OOKYMEHTOB W  WH@OpMauUMn Wnn OCYLLEeCTBIIEHUS [OEeWCTBUN,
npeacTaBfieHne UM OCyLLIECTBIIEHME KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHBIMIU NPaABOBbLIMU
akTamu, pPerynmpylowmMMmm OTHOLWIEHWS, BO3HWKalOWMe B CBSA3M C NpefocTaBfieHMeM
MYHULMNANbHOW YCIyru;

2) ocylwlecTBrneHus OencTBuMrM, B TOM 4UCre COrfiacoBaHuUn, HeobxoguMmblx Afis
NnonyyYeHnsa MyHUUMNanbHOM YCRyrn U CBA3aHHbIX C obpalieHMeM B WHble rOCyLapCTBEHHble
OpraHbl, OpraHbl MECTHOIO CaMOYMpaBIieHUs1, OpraHn3aunn, 3a UCKNOYEHNEM NONYyYeHnsa ycnyr
N NONyYeHns OOKYMEHTOB U MHOpMaLUK, NpeaocTaBnsieMblX B pesynbTaTe npeaocTaBneHns
TaKuX YCIyr, BKIOYEHHbIX B NEPEYHU, YKa3aHHble B Yactn 1 ctatbm 9 ®enepanbHoro sakoHa Ne
210-93 (HeobxoauMbIX U 0Bs3aTENbHbIX YCNYT);

3) npencraBneHna AOKYMEHTOB U MHOopMaumm, oTCyTCTBME U (UNIM) HEAOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanucb Npu nNepBoHavaribHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBneHns MyHuuuMnanbHOW ycnyrm, nubo B npegocTaBneHMM MyHMUMNanbHON
yCrnyru, 3a UCKINKYEHMEM CriedyoLwWwmnx cnyyaes:

a) Wu3MeHeHne TpebOBaHMM  HOPMATMBHbLIX MPaABOBbLIX  aAKTOB,  KacaloLUXCS
NpeaocTaBfeHns MyHMUMNanNbHOW YCryri, Nocrie nepBoHaYaribHOM nogavn 3asiBNEeHust o
npegocTaBneHnn MyHULMNAanbHON yCcnyru;

6) Hanuune owunboK B 3asBEHMM O NpPenoCTaBfEeHMM MyHULMNAnbHOW YCriyrn Wu
AOKyMeHTaxX, NoJaHHbIX 3asiBUTENeM Nocrie nepBoHa4vanbHOro OTkasa B NpuMeMe AOKYMEHTOB,
HeobXxoaMMbIX AONs NpedoCTaBNeHus MyHuuMnanbHOW ycrnyri, nubo B npegocTaBneHum
MYHULMNANbHOM YCIYrn 1 HE BKIMOYEHHbIX B MPEeACTaBIEHHbIA paHee KOMMIEKT JOKYMEHTOB;

B) WCTeYeHMe CpoKa AEeUCTBUS AOKYMEHTOB WAN WU3MEHeHue WHdopmauuu nocne
nepBoOHavyanbHOro OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMbiX ANs npefocTaBreHus
MyHULMNAnNbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOW yCrnyru;

) BblBNIEHNE OOKYMEHTanbHO NOATBEPXKOAEHHOrO dpakTa (MpPU3HaKoB) OLUMBOYHOIO UNK
NpoTUBONPaBHOro AencTena (6esnencTend) AomkHOCTHoro nuua OpraHa, pabotHmnka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMMbix ANA npefocTaBrieHus
MyHUUMNaneHoM ycnyrn, nubo B NpeaocTaBneHnun MyHUUUNAnNbHOM YCyru, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbito pykoBoantena OpraHa npu nepBOHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoAMMbIX AN  NpedoCTaBNeHus  MyHUUMNanbHOW  yCnyru,
yBeAoMmsisieTcsa 3asaBuUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBMNeHHble HeyaobCcTBa;

4) npegocrasneHns Ha ByMaXHOM HocuTene JOKYMEHTOB U UHpOpMaUunK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee Obin 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-03, 3a UCKMOYEHMEM CIy4YyaeB, €CNU HaHeCeHne OTMETOK Ha
Takne [OOKYMEeHTbl NnMbo uX usbsaTME ABNSeTcs HeobxooMMbIM YCNoBMEM NpedoCcTaBleHUs
rocyAapCTBEHHOW UMM MYHWUMNANbHOW  YCAYyrM, W  WHbIX ClNyyaeB, YCTAHOBEHHbIX
deaepanbHbIMN 3aKOHaMM.

2.6. VicuepnbiBatoLmin nepeyveHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C HOPMATUBHbLIMU
NpaBoOBbIMM akTaMu Ansi NpPeAoCTaBNeHUs MyHWUMNanbHOW YCIyrn, KOTOpble HaxoaaTcs B
pacrnopsikeHNM  roCyAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO CaMOynpaBfieHust W
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaMm WM opraHamM MECTHOrO CaMoyrpaBfieHUs!
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuMTb, a Takke Crocobbl UX MonyyYeHus
3asBUTENSIMW, B TOM 4uClle B 3MEeKTPOHHOW chopme, nopsaok WX  NpeacTaBreHus;
rocydapCTBEHHbIA OpraH, opraH MeCTHOro camoyrnpaBneHuss nubo opraHusauus, B
pacrnopsikeHNN KOTOPbIX HAXOAATCS AaHHbIe JOKYMEHThI

2.6.1. MNonyyatoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUSA:

1) cBegeHusa, noagTBEpPXKOAKOLWNE KONMNYECTBO rpaXKaaH, 3aperncTpMpoBaHHbIX N0 MECTY
XUTEeNbCTBa B XWUMOM MNOMELLEHUN — yrpaBnsaloLwas opraHn3auma MHOroKBapTUPHOro goma
nmMbo pacyeTHbIN LEHTP;
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2) cBedeHus O rocyfapCTBEHHOW perncrpauum cMepTu U3 eauHOro rocyaapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiHna — ®HC Poccup;

3) cBegeHMss O  rocydapCTBEHHOW — peructpauun  poXaeHuss  u3  eguHoro
rocygapCTBEHHOro peectpa 3anucen akToB rpaxagaHckoro coctosiHus — ®HC Poccuu;

4) cBefeHNs O rocyaapCTBEHHOM perncrpaumm 3akniodeHus (pactopxeHud) 6paka ms
eMHOro rocyJapCTBEHHOro peectpa 3annucen akToB rpaxgaHckoro coctosHus — ®HC Poccuy;

5) cBegeHust 0 permcTpaumoHHOM yyeTe No MeCTy XUTenbCcTBa U MecTy npebbiBaHns —
MB[ Poccuu;

6) Bbinucka wu3 EMPH Ha o6bekt Hegswkumoctn — defepanbHaa cnyxba
rocygapCTBEHHOWN permcrtpauum, kKagactpa u kaptorpadgum (Pocpeectp);

7) Bbinucka u3 EMPH o npaBax oTgenbHOro nvua Ha uMmewwmecs (MMeBLUMECS)
00bekTbl HegBMXMMOCTN — PefepanbHada cryxba rocygapCTBEHHOW permcrTpauuun, kagacTtpa u
kapTorpadgum (PocpeecTp);

8) pelweHne opraHa MeCTHOrO camMoynpaBfeHusi O MPU3HAHUKU TpakgaHWHa
ManouMyLLMM — OpraH MECTHOro camMoynpaBeHns;

9) [OOKYMeHTbl, MNOATBepXAalLwiMe MpaBO MOSIb30BAHUS KWMbIM  MOMELLEHNEM,
3aHMMaeMbIM [paXgaHMHOM UM 4fleHamMuM €ero cembu (OOroBop, oOpaep, peleHve o
npefoCTaBfiEHMM  XKUIMIOFO0  MNOMELLEHUA W UHble  OOKYMEHTbl) — oOpraH MeCTHOro
camoynpasneHus;

10) LOKYMEHT, NOATBEPXKOALWMIA NOTHOMOYNS 3aKOHHOIO NpeacTaBuTeNs 3asiBUTeNs, B
cnyyae nogayu 3asiBfieHMsi 3aKOHHbIM NpeacTaBuTenemM (B 4acTu CBUMAETENbCTBA O POXAEHUN,
BblJAHHOIO OpraHamu 3anucu akToB rpaxgaHckoro coctosHus Poccumnckon depepaumn, unu
AOKYMEHTa, BblAAHHOMO OpraHamuM OMeku W MNonevynTtensctBa B  COOTBETCTBUMM C
3akoHogaTenbcTBoM Poccurckon Pepepauun) — EANHBIN rOCyaapCTBEHHbIN peecTp 3anncemn
aKTOB rpaxdaHCKoro coctosiHna nubo EpmHas rocypgapctBeHHass MHPOpPMaUMOHHaa cuctema
couuanbHoro obecneyeHus;

11) npoBepka COOTBETCTBUA (PAMUNBHO-UMEHHOW TPYyNnbl, AaTbl POXOEHMs, nona u
CHWINC — MeHcmnoHHbIM hora Poccuickon ®eagepaunu;

12) ceegeHus o gencTeuTenbHocTM nacnopTta — MB[ Poccuu;

13) cBegeHnss O akTe BblgayuM W COOEPXaHWW OOBEPEHHOCTM — eduHas
WHOpPMaLMOHHas cCUcTeMa HoTapuarTa.

2.6.2. 3asBuTenb BMApaBe nNpeaocTaBUTb [JOKYMEHTbl (CBEAEHUS), YyKa3aHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 PernameHTta, B (popMe 3MNeKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHON KBanuMUUMPOBAHHOM MOAMUCHLIO NUL, YMNONIHOMOYEHHbIX Ha COo3gaHuMe U
nognucaHne Takux AOKYMEHTOB, Npu nogaye 3asiBfieHus.

2.6.3. HenpeacrtaeneHne (HecBoeBpeEMEHHOE MNpPenCTaBEHME) YKa3aHHbIMU B MYHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOW BNacTu, opraHaMm MeCTHOro caMoyrnpaBfieHuns,
opraHmsaumsamMm LOKYMEHTOB W CBEAEHUN HE MOXET SIBMSATbCA OCHOBaHMEM ANl OTKasa B
npegoCcTaBfiEHMM MyHULMNANBHOW YCIyTN.

2.6.4. [JOrmKHOCTHOE nMUO K (Mnn) paboTHUK, yKa3aHHbIX B NyHkTe 2.6.1 PernameHTta
OpraHoB W opraHusauui, He npeacraBvMBlLME (HECBOEBPEMEHHO  NpeAcTaBMBLUME)
3anNpoLUEHHbIE N HaxOAsLMECS B pPaCMoOpsKEHUM [LOOKYMEHT WM CBeAeHusl, nognexar
aAMWUHUCTPATUBHON, AUCUMMNIIMHAPHOM WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTBoM Poccuickon denepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asdABMTENSA AOKYMEHTbl CBEAEHMsl, B TOM 4uUcne
noaTBepXaarLwme BHECEHME 3asABUTENEM NNaThl 3@ NpPeoCTaBNeHMe MyHULMUNANbLHOW YCNyru,
HaxoadwWmMecs B PACMOPSPKEHUN  FOCYOAPCTBEHHbIX  OPraHoB, OPraHOB  MECTHOro
camoynpasneHna u nNoaBeOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamMm WM opraHam MeCTHOro
camMmoynpasfieHnsa opraHnsawmn.

HenpegcrtaBneHue 3asBuTeneM [JOKYMEHTOB, coOepXalux CBedeHUs, KoTopble
HaxXoAATCS B pacnopsiKeHUU rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMOyrnpaBeHus u
noaBedOMCTBEHHbIX OCYJapCTBEHHbIM OpraHam WNu opraHam MeCTHOro camoynpaBsreHus



opraHv3auui, He $BMNSETCA OCHOBaHMEM [N OTkasa 3asBUTENl0 B NpedocTaBlieHun
MYHMLMNANbHOW YCyru.

2.7. VicyepnbiBatoLLmil NnepedeHb OCHOBaHWUIA AN 0TKasa B NpuemMe JOKYMEHTOB, He06X0aAMMbIX
Ansi NpegocTaBneHnst MyHUUMNanbsHoOM yCryrm
(Bo3BpaTta OOKYMeHTOB 6e3 pacCMOTPEHWMS MO CYLLECTBY)

2.7.1. OcHoBaHMaMW [ONs OTKa3a B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Afis
npefocTaBfieHUs MyHULUMNANBLHOW YCNYIrn, ABASIOTCS:

1) 3asBneHve O npegocTaBfieHUM MyHUUMMANbHOM  YCNyrm nogaHoO B oOpraH
rocygapCTBEHHOW BfiaCTU, opraH MEeCTHOro camoynpasfeHnsa unm opraHn3aumio, B NOSTHOMOYUS
KOTOPbIX HE BXOOUT NpeaocTaBfieHne MyHUUUNanbHOW yenyru;

2) HenomnHoe 3anofnHeHne obsasaTenbHbIX nNofed B opme  3adBfneHus o
npegocTaBfieHUM MyHULMNANbHOW YCnyrn (He4OCTOBEPHOE, HEMPaBUIbHOE);

3) npeacTaBneHne HeNOSTHOro KOMMEeKTa JOKYMEHTOB;

4) npeOcTaBfieHHble [OOKYMEHTbl yTpaTtunuM Cuiny Ha MOMEHT obpauleHus 3a
MYHULMNanbHOM yCrnyromn (OOKYMEHT, yOOCTOBEPSIOLLNIA NINYHOCTb; AOKYMEHT,
yOOCTOBEPSAOWNA  MOMIHOMOYMS NpeacTaBuTena 3asiBUTend, B crydae oOpalleHnsa 3a
npegocTaBfieHMEM MYHULMMNANBHOW YCNYrM yKasaHHbIM INLOM);

5) npeacTtaBneHHble AOOKYMEHTbl cCOAepXaT MoAYUCTKU W UCNPaBfeHUs TEKCTa, He
3aBepeHHbIe B NOpsiAke, yCTaHOBMEHHOM 3akoHoAaTenscTBoM Poccunckon degepaumm;

6) nopjaya 3asiBfieHMs O NPeAoCTaBfEHUN MYHULMNANbHOM YCNYrM U OOKYMEHTOB,
HeobXxoaMMbIX [Ons MpefdoCcTaBneHns MYHUUMNanbHOW YCnyrn, B 9NEeKTPOHHOW dopme C
HapyLUeHWeM yCTaHOBIEHHbIX TpeboBaHuWi;

7) npeAacTaBfeHHble B 9MNEKTPOHHOW opMe [OOKYMEHTbl coaepXaT MoBpexaeHus,
Hanuyne KOTOpbIX He NO3BOSISEeT B NOMHOM 06beMe MCcnonb3oBaTb MHAPOPMaLUMIO U CBEAEHMS,
cofepXxalumecs B AOKYMeHTax Ans npegocTaBieHms MyHUUUnansHom ycnyru;

8) 3agdBneHve nogaHo NUUOM, He WMEKLWUM MOSTHOMOYMK MPEeACcTaBnsATb MHTEPECHI
3aaBuTens.

2.7.2. lNepeyeHb OCHOBaHWW ANA OTKa3a B NpUeEMe OOKYMEHTOB, HeobxoauMMmbIX Ans
NoNyYeHNa MyHULMNaNbHOW YCyrn, ABNSETCS MCYEPNbIBAKOLLUM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBMEHUA U LOKYMEHTOB, HeOobXxoauMbIX AN
npegocTaBfieHns MyHUUMNAnNbHOW YCryrn, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3aaBuTensd, Tak W nNocrne noslyYeHUs OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuom  OpraHa
HeobXxoaMMbIX ONs NPedoCTaBfeHUs MyHUUUNanbHOW YCNnyru [OOKYMeHTOB (CBedeHun) c
NCNOSb30BaHMEM MEXBEAOMCTBEHHOIO MHMOPMALMOHHOMO B3aMMOOENCTBUA, B CPOK, He
npesbiWaLWwmn 9 paboymnx gHen Co OHA perucTpaunmn 3asaBreHus.

2.7.4. PeweHne o6 oTkaze B nNpuMemMe [LOOKYMEHTOB, HeObBXOoAMMbIX AN MOnyyYeHus
MYHULMNANbHOM YCNyrn, C yKasaHMeM NpuYMH OoTKasa, OopMIsieTcs B COOTBETCTBUU C
doopmon, ycTtaHoBreHHOM B npunoxeHun Ne 4 k HacTodwemy PernameHTy, nognucbiBaeTcs
YCUNEHHOW KBanMOUUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCBbID B  YCTAHOBMNEHHOM Nopsaake
YNOSTHOMOYEHHbIM OOMMKHOCTHLIM nnuoM OpraHa (OpraHom), U HanpaBnsgeTcs 3asBUTENO B
Nn4YHbIK KabuHeT PecnybnukaHckoro noptana u (unv) B MOL| B AeHb NpuHATUA pelueHnst o6
OTKase B NnpuemMe AOKYMEHTOB, HEOOXOANMBbIX A115 NOSTYYEeHUS MYHULMNANbHOW YCyru.

2.7.5. 3anpewaetca oOTKasbiBaTb B MNpUEME 3asiBIEHNA W WUHbIX [OOKYMEHTOB,
HeobxoaMMbIX NS NPefoCTaBfEeHUS MyHUUMNANbLHOW YCrnyru, B cryvae, ecnv 3asBrieHne u
AOKYMEHTbI, HeobxoauMmble NS NpeaoCTaBNeHUs MyHUUMNAnbHOW yCnyru, nofaHbl B
COOTBETCTBUM C MHGOPMALMEN O CpOKaxX U nopsake npefocTaBneHns MyHUUUNanbHOW yCrnyru,
onybnunkoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTtane.

2.8. NcuyepnbiBaloLwmm nepeyeHb OCHOBaHWUM ANA NpUoCcTaHOBNEHUS U OTkasa B
npegocTaBNeHnn MyHULMNANLHOW YCIyrn



10

2.8.1. OcHoBaHMA ONA MPUOCTAHOBIEHUS NPefoCTaBfEHUS MYHULMMansHOW YCIyru
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWsa ANsa oTkasa B NpefoCTaBNeHnn MyHULMNANbHOW YCIyrn:

1) [okymeHThl (CBedeHusd), NpeacTaBrieHHble 3asiBUTENeM, NpoTMBopeYaT AOKYMeHTam
(cBegeHMaM), NONYYEeHHbIM B pamMKax MeXBeJOMCTBEHHOIO B3aMOLENCTBUS;

2) 3aaBuTenb He sABnNdeTca rpaxgaHuHoMm Poccuinckon ®depepauum (ecrnvm mMHoe He
npegycMoOTpeHo MexayHapoaHbiM gorosopom Poccunckon ®epepaunn);

3) rpaxgaHuH npu3HaH ManouMyluM WANM UMEKTCA OCHOBaHUS AN NpU3HaHUb
rpakgaHnHa ManoumyLmm B nopsiake, ycraHosneHHoMm 3akoHoMm PT ot 13 monga 2007 roga Ne
31-3PT;

4) poxodbl rpaxgaHuHa M MOCTOSHHO MPOXUBAKLWMX COBMECTHO C HUM YSfIEHOB €ro
CEMbM UM CTOMMOCTb MX WMyLleCTBa, MOASfieXallero HanoroobrioXeHuno, npeBbIWaT
MakcuMarnbHbIA pa3Mep, yCTaHaBfMBaeMbl B COOTBETCTBUM CO cTaTtben 5 3akoHa PT oT 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb OCHOBaHMM ANSA OTKa3a B MNpeaoCcTaBfeHUn MyHULMManbHOW YCnyru
SBNSIETCHA UCHEPnbIBAOLLUM.

2.8.4. PeweHne 06 oTkase B NpenoCTaBNEHUN MYHULMMANbHOW YCRyrn C yKasaHuem
NPUYMH OTKasa opopMIiSeTcs B COOTBETCTBMM C (POPMON, YCTAaHOBNEHHOW B NnpusioxeHum Ne 2
K HacTtosiwemy PernameHTy, nognucbiBaeTCA YCUIEHHON KBanMUUUPOBAHHOW 3NEKTPOHHOWN
nognucbld B YCTAHOBIIEHHOM MNOpPSAAKe YMONTHOMOYEHHbIM LOSMKHOCTHbIM nivuom OpraHa
(OpraHom), n HanpaBnsieTcs 3asiBUTEN0 B NUYHbIM KabuHeT PecnybnmkaHckoro noptana u
(vnn) B MOL B geHb npuHATMS pelueHns o6 OTkase B NpeaocTaBfeHUM MyHMUMNAnbHOWM
ycnyru.

2.8.5. 3anpewiaeTtca oTkasbiBaTb B NpeAoCTaBfieHMM MyHULMNANbHOW YyCryru B criyyae,
ecnu 3adBneHve O npefoCTaBfeHuM MyHUUUNanbHOW YCryru rnogaHo B COOTBETCTBUWM C
WHopMaumen o Ccpokax W nopsgke  NpefocTaBfieHUA  MyHUUMMANbLHOW  YCIyriu,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pa3mep M OCHOBaHWUS B3UMaHWUS FOCYAapCTBEHHOW MOLUMMHbI UM MHOW NnaTbl,
B3MMaeMOM 3a NpeaoCcTaBrieHne MyHULMNanbHON yCryru

MyHuumnanesHas ycnyra npefocTaBnseTcsi Ha 6€e3B03Me34HOM OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble SBMAAIOTCS HeobXxoAMMbIMM U obsi3aTenbHbIMKU - AN
npenocTaBneHnst MyHULMNAanbHOW yCryr, B TOM YUCie CBeAEHUS O JOKYMEHTe (AOoKyMeHTax),
BbljaBaemMoM  (BbldaBaeMbix)  OpraHuMsaumsiMu,  yyacTBYHOLWMMKM B MpeaocTaBrieHun
MyHULMNAnNbHbIX YCryr

MpepoctaBneHne HeobxoaMMbIx U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. MNopsgok, pasMmep M OCHOBAHUS B3MMaHWA NnaTbl 3a NpefoCTaBfieHue YCryr, KOTopble
ABNAIOTCA HeobxooMMbIMU U 0Bsi3aTeNbHBIMU AN NPEeAoCTaBNEHNA MyHULMNANbHOW YCIyrw,
BKIIOYAa MHGpOPMAaLIMIO O METOAMKE pacyeTa pa3Mmepa Takon nnatbl

MpepoctaBneHne HeobxoaMmbIx U 00s13aTENbHbBIX YCINYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXWAAHUS B o4vepeau npu nogade sanpoca O nNpegocTaBfieHUu
MYHULUMMAnNbHOW yCryrn, ycnyru, npegoctaBndgemMon opraHusaumen, YydvacTBylowlend B
npegocTaBfieHUM MyHUUMNANbLHOW yCnyru, u npu MnonyyvyeHuu pesynbtata npegoctaBneHus
Takux ycnyr
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2.12.1. Bpemsa oxvagaHusi npy nogadve 3asiBNeHUs Ha NonyvyeHne MyHUUUnanbHON yCnyru
- He 6ornee 15 MUHYT.

2.12.2. Tlpu nonyyeHnn pesynbrata npegoCTaBEHUs MyHULUNANbHOW  YChyru
MaKCMMarbHbI CPOK OXUOAHWSA B O4epeamn He JOIDKEH NpeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsiaok permctpaumm 3anpoca 3asBuTens o NnpegocTaBneHnn MyHUUmMnansHom
yCnyru u ycnyru, npeocTaBnsieMoi opraHvsaumen, y4acTByoLei B NnpeaocTaBneHnm
MyHMLMNAnbHOW yCnyru, B TOM YMCHe B 3NEKTPOHHOM hopme

2.13.1. lpu nunyHoMm obpaweHun B MOLL B geHb nogaym 3asBneHus 3asiBUTENHO
Bblgaetcs pacnmcka ns AUC MOLl ¢ pernctpauynoHHbIM HOMEPOM, MOATBEPXKAAKLWMM, YTO
3asiBfieHne oTnpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. Tpu HanpaeneHun 3adaBneHns nocpeacTtsoM PecnybnvkaHckoro nopTtana
3asBuTENb B [EHb Nodadn 3asiBNeHus norydaet B fMYHOM KabuHeTe PecnybnukaHckoro
noptana M NO 3MEKTPOHHOW MOoYTe YyBeOOMIMeHue, noaTeBepXxjawuiee, 4YTO 3asiBfeHue
OTNpaBfeHo, B KOTOPOM YKa3blBalOTCHA PEMMCTPALMOHHbBIN HOMEP U AaTa Nnofayun 3asiBfieHus!.

2.13.3. Mpun nnyHom obpaweHmnn B OpraH B AeHb nofayun 3asBfeHnst YNONHOMOYEHHbIM
AOJDKHOCTHbIM Nnimuom OpraHa 3asiBUTEN0 BbIJAETCA pacnucka M3 aBTOMaTU3MPOBaHHOW
WHOPMALMOHHOM  CUCTEMbI, MNpegHa3Ha4YeHHOW AN OKasaHWa  roCcy4apCTBEHHbIX U
MYHULUMNAnNbHbIX YCRyr, C PErMCTPaUMOHHBIM HOMEPOM, 4AaTOM Nodayn 3asiBeHNa U nepeyHem
npencTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAOCTaBAseTca MyHuumnaneHas ycnyra, K
3any oXxugaHus, Mectam s 3anofiHeHUs 3anpocoB O NPeAoCTaBNEHNN MyHULMNANbHOM

ycnyrn, MHOpMaLMOHHbIM CTeHAaM ¢ obpasuammn Ux 3anofIHEHUST U NEePeYHEM JOKYMEHTOB,

HeobXxoaMMbIX ONst NPeAoCTaBEHUS KaXKaon MyHULUNANbHOW YCyrn, pasMeLLLEHNIO 1

0POPMIIEHMIO BU3YyaribHOWN, TEKCTOBOW U MYNbTUMEOUNHON MHOPMaLMK O nopsiake
npegoCTaBfeHNst TakoW yCryru, B TOM Ymcrne K obecneyeHnio 4oCTynHOCTU ANA MHBaNnaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C doefieparnbHbIM 3aKOHO4ATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnukm TaTapcTtaH o coumanbHON 3awuTe MHBanmaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANBHOW YCMYrM OCYLUECTBMAAETCA B 34aHUSX U
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mebenbito onst ohopMneHus
AOKYMEHTOB, UHPOPMALMOHHBLIMU CTEHOAMM.

ObecneumBaetca 6ecnpensaTCTBEHHbIM [OCTYN WHBANWAOB K MeECTy npefocTaBrieHus
MyHULMNANbHOM ycnyru (YyAobHbIN BXO4-BbIXO B MOMELLEHUS U NepeMELLEHNE B UX nNpeaenax).

BuayanbHag, TekctoBas n MyrnbTumMeaunHas MHgopmMauna o nopsgke npenocraBrieHus
MYHULMNANbHOM yCryrn pasmellaetcs B yAOOHbIX Ons 3asBUTenen mecrtax, B TOM 4ucne C
y4eTOM OrpaHM4YeHHbIX BO3MOXHOCTEN MHBaNMAoB.

2.14.2. B cootBeTCcTBMM C 3akoHodaTenbcTtBOM Poccunckon ®epepaumm 0 coumarnbHOM
3awmTe WHBaNMOOB B Uenax O6ecnpensaTCTBEHHOro [JOocTyna K MeCcTy npeaocTaBneHuns
MYHMLMNANbHOM ycrnyrn obecneynBaeTcs:

1) conpoBOXOeHME MHBaANMOOB, UMEKLLMX CTOMKME pPacCTpoMCTBa (PYHKLUMM 3PEHUS U
CaMOCTOATENbLHOIO NepenBuXeHns, 1 okasaHne UM noMoLLy;

2) BO3MOXHOCTb NoCafKku B TPAHCNOPTHOE CPeaCTBO M BbiCaAKM U3 HETO, B TOM YuChe C
NCrnonb3oBaHNEM Kpecna-KOnAcku;

3) Hagnexauwiee pasmelleHne 0obopyaoBaHMA M HOCUTENEnW  MHGOpPMaUUK,
HeobxoamMmbix Ana obecneyeHus 6ecnpensaTCTBEHHOro AOCTyna MHBaNMAOB K ycnyram c
y4eTOM OrpaHUYeHun NX XU3HeOEeATENbHOCTY;
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4) pybnvpoBaHuMe HeobxoOuMOW ONS MHBanNMAOB  3BYKOBOW U 3pUTENbHOWM
WHGOpMaUuK, a TakKkKe Hafnucen, 3HaKOB M MHOW TEKCTOBOM U rpadumyeckon mHopmaumm
3HaKaMmu, BbINOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

5) ponyck cypaonepeBogynka n TMgrocypaonepeBoqnka;

6) ponyck cobaku-npoBOAHMKA NPU  HanNUyYuMu OOKyMeHTa, MoATBepXKaalLwero ee
cneunanbHoe obyyeHne W BblgaBaemoro no ¢opme M B MNOpsAKe, KOTOpble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyaa 1 couunanbHon 3awmTbel Poccuinckon ®egepaumm ot 22.06.2015
Ne 386H «O06 yTBepxaeHUn popmbl LJOKYMEHTa, NoATBepXAalLwero cneuuansHoe obyyeHue
cobakun-npoBoOAHMKA, N NopsagKa ero Bbigauny.

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU AN MHBanNnOoB OOBLEKTOB, B
KOTOPbIX  OCyLleCTBNSieTCA  NpefocCTaBfieHne  MyHuMumnanbHOW  ycryru, U CPeacTs,
Ncnonb3yeMblX Npu NpegocTaBneHn MyHULMNAanbHOM YCIyrn, KOTOpble yKa3aHbl B MNOAMYHKTax
1 — 4 nyHkTa 2.14.2 PernameHTa, NPpUMEHSIOTCA K OoObekTaM U cpeacTsBam, BBeLEHHbIM B
aKcnnyaTaumio unv npoweawm MoaepHu3aLnmo, pekoHcTpykumo nocne 1 uons 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTN N KayecTBa MyHUUMNANbHOW YCNyru, B TOM Yncne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMM L aMU NPy NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBbHOCTb, BO3MOXHOCTb NOosy4eHns nHcpopmaumm o
X04e NpeaocTaBNeHUs MyHMUMNANbHON yCnyri, B TOM YMCe C UCMNOSb30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NMMBGO HEBO3MOXXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCrnyrn B MHOrO(YHKLUMOHaNbHOM LIEHTPE NpeaocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNAnNbHbLIX yCryr (B TOM Y1crne B NOSIHOM 06beme), B nobom
TeppuTopranbHOM nogpasaeneHmn opraHa UCNOMHUTENBHO PacnopsiAMTENbHOIO opraHa
MECTHOro camoynpaBrieHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPUATTBbHBIN NPUHLMN),
NoCcpeAcTBOM 3anpoca O NPeaoCTaBNEHUN HECKOSbKNX rOCYAapCTBEHHbIX U (1K)
MYHULMNANbHbIX YCIYr B MHOTOQYHKUNOHAMNbHbIX LleHTpax NpegoCcTaBNeHns rocy4apCTBEHHbIX
N MyHULMNAnNbHbIX YCNYr, NpeayCcMOTPeHHOro ctatben 15.1 depepanbHoro 3akoHa Ne210-93
(KomMnIEKCHBIN 3anpoc)

2.15.1. TllokasaTtenamMm [OOCTYMHOCTM MpPedoCTaBfieHUs  MYHUUMNANIbHOW  yCnyru
ABNAIOTCA:

pacnosioXXeHHOCTb MOMELLEHNS, B KOTOPOM BeAeTCs NpueM, Bblgaya AOKYMEHTOB B 30He
AOCTYMHOCTU OOLLEeCTBEHHOIO TPaHCMNopPTa;

Hanuyne HeobXxoOUMOro KorMyecTBa CrneuuanucToB, a Takke MOMeLLeHUn, B KOTOPbIX
OCYLLIeCTBNAETCHA NPpUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune ucyepnbiBawWwen unHPopMaumm O cnocobax, nopsgke WU Ccpokax
npegocTaBfieHNa MyHULMNAaNbsHOW YCNyrn Ha MHPOPMaLMOHHbIX CTeHAaX, opuLmanbHOM cante
MYHULMNanbHOro panoHa, Ha EanHom noptane, PecnybnukaHckom noprane;

oKasaHuve MoOMOLUM MHBanNuAam B npeogorieHnn 6apbepoB, MeLlaoLWmx NOny4YeHno Nmn
yCrnyr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnsoTCS:

1) cobnogeHne CpoKoB rNpMema U pacCMOTPEHUA OKYMEHTOB;

2) cobntogeHne cpoka NonyyYeHnsa pesynbtata MyHULUUNANbLHOM YCIyru;

3) oTcyTCcTBME OBOCHOBaHHbLIX anob Ha HapyweHus PernameHTa, COBEpPLUEHHbIE
paboTHukamun OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENS C OOJMKHOCTHbIMKU nuuamu (6e3 yyeta
KOHCYnbTauun):

B3aMmogencteme 3aaButens ¢ pabotHukamm  MOL,  npu  npegoctaBneHum
MYHULMMAnNbHOW yCrnyru ocyLecTBNAeTCs OAWH pa3 npu npeacTaBnNeHun 3asiBrieHUsi Co BCeMu
Heob6XxoAMMbIMUN OOKYMEHTaMMU;
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OOMH pa3 B Cnyyae HeobXoOMMOCTM MOMyYyeHus pesynbrata npenocTaBreHuns
MyHUUMnaneHon ycnyrn B MOL, B dhopme ak3eMnnsipa 3NeKTPOHHOIO AOKYMEHTa Ha ByMakHOM
HocuTene.

MpooomKNTeNbHOCTL OQHOMO B3aMMOAEWCTBUS 3adaBUTENA C AOSMKHOCTHbIMWU fMLaMU
npu NpegocTaBfieHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BrpaBe OLEHUTb KayecTBO MNpefoCTaBfEeHUst MyHUUMManbHOW YCnyrm c
NMOMOLLbIO YCTPOWCTB MNOABMXHOW paanoTeniedoHHOW CBSA3W, C MCNoSib3oBaHneMm EauHoro
noptana, PecnybnvkaHckoro noptana, TepMUHasibHbIX YCTPOMCTB.

2.15.3. VH(popmaumsa o xode npefocTaBNeHus MyHUUMNarbHOM YCryrn MoXeT ObiTb
nosiyyeHa 3asiBUTeneMm B NUYHOM kabuHeTe Ha EanHOM nopTane unu Ha PecnybnukaHckom
noptane, B8 MOLI.

2.15.4. lNpepocTtaBneHne MyHUUUMNanbHOW ycnyrn ocyuwiectendgetrca B fitobom ML, no
BblbOpYy 3asiBUTENd He3aBMCUMMO OT MecTa €ero XWUTENbCTBa WM MecTa (akTU4eCcKoro
nNpoXxuBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUANIBHOMY NPUHLMMY.

3aaBuTenb BNpase NonyYnTb MyHULMNANbHYO YCIyry B COCTaBe KOMIMMEKCHOro 3anpoca.

2.16. VHble TpeGoBaHusi, B TOM YUCTie yYMTbIBaloLMe 0COBEHHOCTY NpeaoCTaBNeHNs
MYHULMNANbLHOM YCNyr No 3KCTeppuTopuanbHOMy NpuHUmnYy (B criydae, ecnv MyHuumnanbHas
ycnyra npeaocTaBnsieTcs No 3KCTeppuTopranbHOMY NPUHLINMY) U OCOBEHHOCTY
npenocTaBneHnst MyHUUMNanbHOW YCryr B arIeKTPOHHON dhopme

2.16.1. lpn npegocTaBneHNN MyHULMUNANbLHOW YCNyrn B 3NIEKTPOHHOW oopMe 3asBuUTENb
Brnpase:

1) nony4nTb WMHOpMaUUIO O MOPSAKE W CPoKax MpedoCTaBNEHUA MyHULUNanbHOW
ycrnyru, pasmeLleHHyo Ha EguHom noptane n Ha PecnybnukaHckom noprane;

2) nopaTtb 3asBfeHWe O NpeaocTaBneHnn MyHULMNAnNbHOM YCNyru U UHble JOKYMEHTHI,
HeobxoauMMble ANS NPefoCTaBfieHMs MyHUUMNAnbHOWM YCNyru, B TOM YuCrne OOKYMEHTbl Y
WMHOpMaUUIO, 3NEKTPOHHble obpasbl KOTOPbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4Yactn 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHUEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHMs O XOA4e BbINOMIHEHUA 3asBNEeHWn O npegocTaBfieHun
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1EKTPOHHON hopMeE;

4) oOcCywWecTBUTb OLEHKY KayecTBa NpedoCTaBNeHUs  MyHMUMNANbHOW  YCRyru
nocpencTsomMm PecnybnvkaHckoro noprana;

5) nonyunTtb pesynbTart nNpefoCTaBfieHMs  MyHUUMNAnNbHOM ycnyrm B dopme
3NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHne n gencreue (6esgenictene) OpraHa, a Takke ero
AOIMKHOCTHBLIX NUL, MyHUMUMNANbHbIX CRyXawmx nocpeacrsom PecnybrnvkaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBbI, obecnedvnBatoLLen
npouecc gocyaebHoro (BHecyaebGHoro) obxanoBaHus pelleHnin n gencrteui (6espencteus),
COBEPLUEHHbIX NPU NpeaoCTaBfEeHNN FrOCYyAapCTBEHHbIX M MyHUUMNArbHbBIX YCIyr opraHamu,
NpegocTaBAOLWNMN rOCYAapCTBEHHbBIE U MyHULUUNANBbHbIE YCIYTU, UX OOSPKHOCTHBIMU Nuuamu,
rocyaapCTBEHHbIMU U MyHULMNASbHBIMW CIYXXaLLMMW.

2.16.2. ®dopmupoBaHMe 3adABfIEHNA OCYLLECTBMAETCA MNOCPEeLCTBOM  3arofiIHEHUS
3MEeKTPOHHOM hopmbl  3asiBrieHns Ha PecnybnukaHckom nopTane 6e3 HeobxoaumMocTu
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKON-NMBOo nHom dopme.

2.16.3. lpun  dopmupoBaHun  3aaBneHnss Ha  PecnybnukaHckom  nopTane
obecneuymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHWA W COXpPaHEHUs 3adABNEeHUS W WHbIX [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS yCnyru;
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2) BO3MOXHOCTb 3arOfIHEHUA HECKONbKUMU 3asBUTESNIAMU OOHOW 3NEKTPOHHON (hOpMbl
3aaBneHna npu obpalweHun 3a ycnyramu, npegnonararowyMMmn HanpaBfieHMe COBMECTHOro
3asiBMIEHNSA HECKONBbKUMN 3a8BUTENSMM;

3) BO3MOXHOCTb NeyaTu Ha OyMaxHOM HocUTene KOMuMuM SNEKTPOHHOM OpMbI
3asBreHns;

4) coxpaHeHue paHee BBeLEHHbIX B 3JIEKTPOHHY OpMy 3asiBfieHUS 3Ha4yeHUn B
nboM MOMEHT NO XeNaHu NoNb3oBaTenNs, B TOM YMcne npyu BO3HUKHOBEHMM OWNBOK BBOAA U
BO3BpaTe 415 NOBTOPHOro BBOAA 3HAYEHU B ANIEKTPOHHYIO hOPMY 3asiBIEHUS;

5) 3anonHeHue nonen 3NeKTpPoHHOW bopMbl 3asBNeHUs 0 Havana BBoAa CBeLeHUN
3agBuTeNeM C UWCNofb30BaHMEM cCBedeHun, pasMmelleHHbix B  ECUA, wn ceBegeHun,
onybnukoBaHHbIX Ha EguvHoM noptane, PecnybnukaHckom nopTane, B 4acTu, Kacarollencs
cBeeHUIn, OTCYTCTBYIOLIUX B €ANHON cUcTeMe ngeHTudukaumm n ayteHTudmkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha fboN M3 3TanoB 3anofHEHUS ANEKTPOHHOM (POPMbI
3asBrneHnsa 6e3 notepu paHee BBeAEHHOW MHoOpMaLnK;

7) BO3MOXHOCTb [JOCTyna 3asButens Ha PecnybnukaHckoMm nopTtane K paHee
nogaHHbIM MM 3adBfieHUsIM B TeyeHMe He MeHee OAHOro roga, a TaKkke YacCTUYHO
chopMMpPOBaHHbLIM 3a8BNEHUSM - B TEHEHNE HE MEHEE 3 MECHLIEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (manee - 3anucb) ocyulecTBngeTcs
nocpeacteom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento npefocTaBnAeTcss BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans npuema
AaTy u BpemMsi B npefeniax YCTAHOBMEHHOrO0 B MHOMOQYHKUMOHANbHOM LEHTpe rpaduka
npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHns 3ToM Aathbl.

[Ons ocywecTtBneHns npeaBapuTenbHOM 3anucu  nocpencrtsom  PecnybnukaHckoro
nopTtana 3asBuTesnito Heo6X0ANMO yKasaTb 3anpalluvBaeMble CUCTEMOWN JaHHbIe, B TOM YUCTE:

GaMnnuio, NMs1, 0TYECTBO (NPU HANN4YMK);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuio);

Xenaemyto aaty v Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAdeHWW, KOTOpble coobwmn 3assuTens npu
npegBapuTenbHON 3anucu, AOKYMeHTaMm, NpeacTaBfieHHbIM 3asBUTENEM NPU JIMYHOM Npueme,
npegBapuTenbHas 3annucb aHHYNUPYeTCS.

Mpn ocywecTBneHun npenBapuTeNnbHOM  3anucu  3assBuTento  obecneuymBaeTtcd
BO3MOXHOCTb pacnevaTtaTb TafnloH-noATBepxaeHue. B cnyyae, ecnu 3aasutens coodOLWMT aapec
3MNEKTPOHHOM MOYTbl, Ha YKasaHHbIA agpec Takke HanpaeBnseTrca WHgopmaums o
noaTBepXaeHun npeaBapuTenbHON 3anncu ¢ ykasaHuem Aatbl, BPEMEHN 1 MecTa npuemMa.

Mpu ocywiecTBneHMn npenBapuTENbHOM 3anucy 3aaBuTeNb B 00A3aTeNnbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNMpPyeTcs B Criydae ero HesiBKM no
nctedeHmm 15 MMHYT C Ha3Ha4YeHHOro BpeMeHn rnpmema.

3asBuTenb B Noboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUW, KpoMme
NPOXOXOEHUA unaeHTUdUKaUMm n ayTeHTuduKkaumm B COOTBETCTBMM C  HOPMaTUBHbLIMUI
npasoBbiMM akTamm Poccunckon ®depepaumn, ykasaHus uUenn  npuvema, a Takke
npegocTaBfieHns CBedeHWUW, HeobXoauMMbIX And  pacyeTa [OfMTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.
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3. CocTaB, nocrnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUS, B TOM YNCIle 0COBEHHOCTU BbINONMHEHUs
aAMMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopMe, a TaKke 0COBEeHHOCTH
BbINOSTHEHUA aAMUHUCTPATUBHbIX NpoLueayp B MHOroyYHKUMOHaNbHbIX LleHTpax

3.1. OnucaHve nocnegoBaTenbHOCTU OEUCTBUI NPY NPeaoCTaBneHnm
MYHUUMMNANbHONM yCryru

3.1.1. MNpepocTaBrneHne MyHUUMNANbLHOW ycnyru BkoyYaeT B cebsa cnepyowme
npoueaypsbl:

1) okasaHue KOHCYNbTauuin 3asaBUTENHO;

2) NPUHATME N PACCMOTPEHNE KOMMIEKTa AOKYMEHTOB, NpeACTaBEHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBeOOMCTBEHHbIX 3arMpoOCOB B  OpraHbl, y4yacTByllMe B
npeaocTaBneHMn MyHULMNAnsHON yCnyru;

4) nogroTtoBka pesyrbTaTa MyHULMNAnNbHOW YCyTu;

5) Bblgaya (HanpaBneHue) 3asiBUTENO pesynbTaTta MyHULUNansHON YCnyru.

3.2. OkasaHue KOHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMEM Havana BbINOMHEHUS AOMUMHUCTPATUBHOM nNpoueaypbl sBNsieTcs
obpalleHne 3aaBuTens MO BOMPoOcaM, CBA3aHHbIM C MpPefoCTaBfiEHMEM MYHULMNanbHOM
yCryru.

[OMmKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHWNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

- npu obpawieHumn 3aasntensa B MOL, — paboTtHuk MOL;

- npu obpaweHun 3assutens B OpraH — cekpeTapb WCMOMHUTENbHONO KOMUTETA
KayenuHckoro cenbckoro noceneHna ApCKOro MyHuMUMNanNbHOro pawnoHa Pecnybnuku
TaTtapcTtaH./ (qanee - AOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o00OpaTUTbCA 3a KOHCyNnbTauuen O Mnopsake W cpokax
npefocTaBneHns MyHuumnansHonm ycnyrm B MOLL nMyHO 1 no TenedoHy 1 3neKTPOHHOM noYTe.

PaboTHnk M®L| KoHCynbTUpyeT 3asiBuTens, B TOM 4ucrne no coctaBy, ¢opme
npegcraBnsgseMon JOKYMEHTauum n apyrum Bonpocam Ans Nosyv4eHns MyHULUNAnsHON YCnyru.

3asBuTENb MOXET MOMY4YUTb MHAOPMALMIO O NopsaaKke NpesocTaBNeHns MyHULMNansHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHBIX Npoueayp ABMASKTCH: KOHCYNbTauus no
coctaBy, (bopme npeacrtaBnseMon AOKYMEHTauun U ApyrMm BOMpocaMm, HeobxoaumbiM ANA
NONyYeHNa MyHULMNANbHOW YCIyr.

3.2.3. 3aaButenb Bnpase obpatntbca B OpraH no tenedoHy M 3fEeKTPOHHOM noyTe, a
TaKke NOSMy4ynTb KOHCynbTauumto Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax MnpedoCTaBfieHUs MyHMUMNanbHOW YCcnyru, B TOM 4uUcre no cocTtasy, dopme
npeacraBnsseMon JOKYMEHTaunM n agpyrum Bonpocam Ansi Nofy4YeHUs MyHULMNAnsHON YCnyru.

[OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE UH(OPMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHuAMM NyHKTa 1.3.4 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnuBaeMble HaCTOALLMM MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX NPOLeayp SBMSAKTCS: KOHCYNbTauum no
coctaBy, (bopme npencrtaBnseMon AOKYMEHTauum U ApyrMm BOMpocam, HeobxoanmbiM ONs
NONyYeHNA MyHULMNANbHOW YCIyri.
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3.3. an/IHFITl/Ie N pacCMOTpEeHMEe KOMMNMeKTa JOKYMEHTOB,
npengcrtaBJieHHbIX 3adBUTENEM

3.3.1. lpuem OOKYMEHTOB A51s MpefoCTaBneHus MyHuuunansHon ycnyrm yepes Mol
unu yganeHHoe patoyee mecto MOLL.

3.3.1.1. 3aasutenb (nNpeacrtaBuTens 3asBuTend) obpaiwaetca B M®L, ¢ 3anpocom o
npefocTaBfieHUM MyHUUUNANbHOM YCrnyru U npeacrtaBnseT LOKYMEHTbl B COOTBETCTBUM C
nyHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTHnk M®L|, BeayLimi npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHuns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5.
PernameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHns B AUC ML,

npu NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5. PernameHTa Ha ByMaXHOM
HocuUTene, OCyLEeCTBNAET CKaHMPOBaHWE NpPeacTaBEHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne n3 AUIC MOL;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AVUIC MOL| foKymMeHTbl, nNpeacTaBneHHble B 3NEKTPOHHOW dopme unm
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEeN0;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO pacnucky B NpuemMe LOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnnBaeMble HacToALNM MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamn BbINONHEHUS aOMUHUCTPATMBHLIX Mpouedyp SBMSOTCA: FOTOBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L] HanpaBnsieT nakeT LOKYMEHTOB, MPUHATbIX OT 3asiBUTENs B
OpraH B 2MneKTPOHHOM hopmMe (B COCTaBe MAKETOB 3NEKTPOHHbLIX Aefl) B TeYeHMe OOHOro
paboyero aHA co aHs obpalleHus 3asBuTenNs B CTPYKTypHoe noapasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNATCA: 3asdBreHue U
nakeT [OKYMEHTOB (3N1EeKTPOHHOEe [eno), HanpasneHHole B OpraH, nocpeacTtBOM CUCTEMbI
3NEeKTPOHHOro B3anMogencTBUS.

3.3.2. Npuem OOKyMeHTOB ANA NpefoCTaBeHns MyHULMNAIbHOM YCyru B 3N1EKTPOHHOM
dopme vyepes PecnybnukaHckum nopran.

3.3.2.1. 3asBuTenb Ans nodadn 3asiBieHUS1 B 3NIEKTPOHHOW OpMEe BbIMOSHAET
cnegylowne aencTeuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asBMEHNS;

3anonHsaeT opMy 3MEKTPOHHOIO 3asBfEeHWs, BKIOYAOLWY CBeAeHUs, Heobxoaumble v
obasaTenbHble 4Ns NpefoCTaBneHnss MyHULMNAnNbLHOW YCnyru;

NPUKpennseT AOKYMEHTbI B ANIEKTPOHHON hOpMe MY 3NEKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3neKTpOHHOro 3asaBneHns (npyu HeobxoamMmocTK);

noareBepxgaetr akT O3HAKOMMEHWs W corfnacus C  YCroBUAMM U MOPSIAKOM
NpefocTaBfieHNs  MyHMUMNAnNbHOW  yCryrM B 3NEeKTPOHHOW  dopme  (ycTaHasnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBNIEHUS);

nogreepxagaeT AOCTOBEPHOCTb COOBLLEHHbIX cBegeHun (ycTtaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMEeHUS);

OTNpaBNAeT 3anofIHEHHOE 3MIEKTPOHHOE 3asiBreHne (HaXumMaeT COOTBETCTBYIOLLYIO
KHOMKY B (pOpMeE 3NEKTPOHHOMO 3aaBMeHUs);
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3NEeKTPOHHOE 3asiBfieHMe NoAnucbiBaeTca B COOTBETCTBUM C TpeboBaHUAMM NyHKTa 2.5.3
PernameHTa;

nonyyaet yBegomrneHne o6 oTnpaBke 3NEKTPOHHOIO 3asABfEHNS.

dopmaTHO-nornyeckasi npoBepka chopMmMpoOBaHHOIO 3asBrEHNS OCYLLECTBISETCA nocne
3arnosfiHeHns 3asiBUTENEM Kaxaoro U3 nonen anekTpoHHoM hopMbl 3asiBrieHnd. Npn BbiIABNEHUN
HEeKOPPEKTHO 3arnoSIHEHHOrO MNOJIS ANIEKTPOHHOM (POPMbI 3asBMEHUS 3asBUTENb YBEOOMNAETCS
O XapakTepe BbISIBIIEHHOM OLWMOKN U Nopsiake ee yCTpaHeHNa nocpeacTBOM MHAOPMALMOHHOIO
coobLeHns HenocpeaCcTBEHHO B ANIEKTPOHHON DOpMe 3asiBIIEHUS.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HacTOALLNM NYHKTOM,
BbIMOMHAKTCA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbIMNOMHEHUS aaMUHUCTPATUBHBIX Mpoueayp SBASKTCA: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AIEKTPOHHOIO B3auMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta A4oKkymeHToB OpraHom.

3.3.3.1. OcHOoBaHMeM Ha4dana BbIMNOIHEHUS agMUHUCTPATUBHOW Mpouenypbl SBRseTcd
NoCTynfieHne 3asiBfieHUss U WHbIX [JOKYMEHTOB, HeobxoAuMbIX Ana npefocTaBieHus
MYHULMNANbHOW YCNyru.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNOSNIHEHWE
aAMUHUCTPATUBHON  npoueaypbl  SBMSIETCA  CekpeTapb  UCMOMHUTENbHOrO  KOMUTETa
KayenuHckoro cenbcKoro noceneHns ApCcKoro MyHuMUMnanbHOro pawnoHa Pecnybnuku
TaTtapcTtaH /(ganee - AOMMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [omkHOCTHOE nuUo, OTBETCTBEHHOE 3a MNpUEM [OKYMEHTOB, B criyvyae
obpalleHuns 3aasutens c 3asisrieHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3aABUTENS;

NPOBOAMT MPOBEPKY MOMIHOMOYMI NuULa, NoAaroLero JOKYMEHThI;

NpOBOANT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWUSAM, yKa3aHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUSA MNPELCTaBMNEHHbIX [JOKYMEHTOB YCTaHOBMEHHbIM
TpeboBaHuAM (Hagnexawee OdOPMIEHNE KOMUAN [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax
NOAYUCTOK, MPUNUCOK, 3a4EPKHYTLIX CIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBEHNN);

3anosHaeT 3NeKTPOHHYI0 (hopMy 3asdBnNeHnss B aBTOMaTU3MPOBaAHHOW MHAPOPMALIMOHHOMN
cucteme, npefgHasHavYeHHOM AN oKa3aHUsA rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT;

npyv NpeaocTaBneHnn OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHta Ha BymaxxHOM
HocuTene, OCyLEeCTBNAET CKaHMpPOBaHWe NpeacTaBieHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune;

nepenaet 3asdABMTENIO HA NPOBEPKY M NOANNCaHUE;

nocne nognucaHnsa ckaHupyeT nognucaHHoe 3asBneHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHYO MHOPMALMOHHYIO CUCTEMY, NMpeAHa3HavYeHHyo 0N
OKa3aHuUs rocyJapCTBEHHbIX W MyHWUMNANbHLIX YCNYr [OOKYMEHTbl, MNpeacTaBrieHHble B
3NEKTPOHHOW hOpMe UMK 3NEKTPOHHble 0bpasbl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3IIeKTPOHHOE Aerno;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB 3asBUTENIO;

BblJaeT 3asBUTENO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanunuus ocHoBaHMK Ons OTKasa B rnpveme JOKYMEHTOB [AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, yBeJOMNSAeT 3adABUTENA O Hanuyuu npendaTtcTBUn Ans
npuema 3asiBfieHMs 1 BO3BpaLlaeT eMy JOKYMEHTbl C OO bACHEHMEM COAEPXKAHWNSA BbISIBIIEHHbIX
OCHOBaHWW ONH OTKasa B NpMeme LJOKYMEHTOB.

3.3.3.3. [JoimKHOCTHOE N0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, MOCE NOCTYMEeHUs
AOKYMEHTOB Ha pacCMOTPEHNeE:

npuceavBaeT 3adBMEHUI0 HOMEep B COOTBETCTBMM C HOMEHKNATypon Aen v crartyc
«lMpoBepka AOKYMEHTOBY», YTO OTpakaeTcs B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MOCTynuBLUME ONEKTPOHHbIE Aena, B TOM 4Yucne MNpuIioXeHHble 3adsBuTenem
AOKYMEHTbI B 9NIEKTPOHHOM (hOPME U ANEKTPOHHbIE 0O6pasbl JOKYMEHTOB;



18

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbBIX 0O6pa30oB LOKYMEHTOB;

nposepsieT cobniogeHMe  yCnoBUN  AEUCTBUTENBbHOCTM  3MEKTPOHHOM  noanucwy,
nocpencTtesoMm obpalleHna Kk EguHomy noptany (B cnydae, ecnu 3asiBUTENneM npeacTtaBreHbl
3NIeKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUNEHHOW KBanUUUMPOBAHHON 3NEKTPOHHON
noannceio).

Mpn  Hanuumm  OCHOBaHW, MPEedyCMOTPEHHbIX MNyHKTOM 2.7.1  PernameHTa,
nogrotaBnMBaeT MNPOEKT pelweHuss o6 oTkase B npuveme AOKYMEHTOB, Heobxoaumblx Ons
npefocTaBfieHNss MyHULMNANbHOW YCIyTin.

B cny4yae, ecnu B pesynbTaTe NpOBEPKM YCUNEHHOW KBannUUMpOBaHHOW 3N1EKTPOHHON
noanucn BbISBNEHO HecOoBNiAeHne YCroBUW ee OeNCTBUTENbHOCTWU, MNPOEKT pelleHus 06
oTKase [JOIMKeH cogepxatb MyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XWUINN OCHOBAHMEM ANSA ero NPUHATUS.

IMpoekT peweHuns ob oTkase B NpuemMe AOKYMEHTOB, HEOBXoaMMbIX ANA NpefoCcTaBfeHuns
MYHULMNAnNbHOM YCIyrn, ¢ yKasaHMeM Npu4nH oTkasa (B criyydae, ecnu OCHoOBaHWA s oTKasa B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX N9 NPeaoCTaBneHnsa MyHULMNanbLHON YyCnyru, cBsA3aHbl C
HapyLeHNeM YCTaHOBIIEHHbIX TPeboBaHUN K TakMM JOKYMEHTaM, OCHOBaHUS Ofs OTKasa B
npueMe OOKYMEHTOB [OSKHbI coaepxaTb WH(opMauuio O HaMMEHOBaHUW [OOKYMEHTOB
(MHpopMauuKn, cBedeHUn), KOTOpble He MpeAcTaBrfeHbl, cogepXaT HeLOCTOBEPHbIE WU (Mnn)
NpoTUBOpEYnBbIE CBeAeHUsl, O(OpPMIEHbl C HapyLeHMEM YCTaHOBIIEHHbIX TpeboBaHui),
HanpaBnsieTCA Ha corfnacoBaHMe B YCTAHOBMEHHOM MOpPsAKe MOCPenCTBOM  CUCTEMDI
3MIEKTPOHHOro AOKYMEHTOOB0opOTA.

CornacoBaHue npoekTa pelleHnsa o6 oTkase B NpyemMe AOKYMEHTOB, HEOOXOANMbIX ANns
npegocTaBfieHUss MYHULMMansHOW YCryrn, OCYLUECTBMSeTCA B nopsake, npeaycMoTpPeHHOM
nyHktom 3.5.3. PernameHra.

B cny4yae oTcyTCcTBMS OCHOBaHUM AN OTKa3a B NpuemMe OOKYMEHTOB, NpeayCMOTPEHHbIX
nyHKTOM 2.7.1 PernameHTta, OO/MPKHOCTHOE NULO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B
TeyeHne ogHoro pabodero OHA CO [HA MNOCTYNNEHUs 3asBfieHUs, HanpasnaeT 3asBUTEN!O,
yKasaHHbIM B 3asiBfieHUM CnocoboMm, yBedoMMeHne O MOCTYNfeHUn 3asiBrieHus, cogepxallee
BXOOALWMNA PErMCTPaUMOHHBIN HOMEp 3asBrieHus, AaTy MorfyyYeHus 3asBneHusi, nepeveHb
HauMeHoBaHWN pannos, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, [aTy MonyyYeHus pesyrnbTraTta
MYHULMMansHOW YCNyru.

3.3.3.4. NcnonHeHune npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTta, npu
HanMuMmM TEeXHU4YECKONW BO3MOXHOCTM OCYLLUECTBMSETCA B aBTOMATUYECKOM pexume C
MCMNoJSIb30BaHNEM aBTOMaTU3MPOBAHHOM MHMOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHoOW OnA
OKa3aHuWs rocyaapCTBEHHbIX U MyHUUMMNANbHBIX YCNYT.

3.3.3.5.  AamMuHUCTpaTUBHble  npouenypbl, YycTaHaBnMBaemble MyHKToM  3.3.3
PernameHTa, BbINOMHAIOTCA B TeY4EeHWEe OOHOro paboyero OHA CO OHA MOCTYNNEHNSA 3asBNeHNs
Ha paccMoTpeHue.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npouenyp SBMAKTCA: MPUHATLIA Ha
paccMOTPEHNE KOMMIEKT AOKYMEHTOB UMW NPOEKT pelleHns ob oTkase B nNpueme JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

3.4. HanpaBneHvne MexxBefOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBytoLLME B NpeaocTaBneHmnm
MyHULMNANbsHOM yCnyru

3.4.1. OcHoBaHMEM Hayana BbIMOMHEHNSS aaMUHUCTPATMBHOM MNpoLeaypbl sBnsieTcs
nony4yeHne [OOJPKHOCTHbIM  NMUOM  (PabOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbIMOJSIHEHME
agMVHUCTPATUBHOM npouenypbl, OT AOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrNoO 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[OMmKHOCTHBIM nmuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMONHEHWe
agMVHUCTPATUBHOM Mpoueaypbl, SIBMASETCS pykogoOumesib UCMOIHUMEIbHO20 KomMumema
KayernuHckoeo cenbcko20 nocesieHUss ApCKo20 MyHuyunanbHo20 patoHa Pecnybnuku
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TamapcmaH.! (panee - [OOSDKHOCTHOE  fWUO, OTBETCTBEHHOE 3a HanpasneHve
MEXBELOMCTBEHHbIX 3arpocoB).

3.4.2. [O/mMKHOCTHOE 5MLUO, OTBETCTBEHHOE 3a HanpaBfeHue MEeXBEOOMCTBEHHbIX
3anpocoB, ¢opMMpyeT W HanpaensieT B 3fEKTPOHHOW dopMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOTO  B3auMMOLENCTBMA  (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMM crnocobamm) 3anpocbl O NPeaoCTaBNEHUN AOKYMEHTOB W CBEOEHWN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbIX NPOLeAyp ABMASKOTCA: HanpaBfeHHbIE B
opraHbl Bnactu n (Mnv) nogBe4oOMCTBEHHbIE OpraHamM BnacTu opraHM3aumm 3anpochl.

3.4.3. CneumnanncTtbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCcoB, MNOCTYMMBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOINO 3NIEKTPOHHOIO B3aMMOAEWCTBUS, NpPeAoCTaBnsoT
3anpawmBaemMble AOKYMEHTbl (MHpOpMaLUo) UM HanpaenaT yBegoMneHns ob oTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmaLmm, HeobxoanMbIX ANg NPeaoCcTaBneHns MyHULMNANbLHOM yCnyrn
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaemble HaCTOALLMM MYyHKTOM,
BbIMOSTHAKTCS B CNeAyroLmne CPOKN:

no AOKYMeHTaMm (cBedeHusiM), HanpaBnsembiM crieumanuctamm Pocpeectpa, He bornee
Tpex paboumx gHen;

Mo OCTanbHbIM MOCTaBLWMKAM - B TeYeHWe nNATM OHeWn CO AHS  MOCTYNneHus
MEXBELOMCTBEHHOIrO 3anpoca B OpraH WM OpraHvM3auuio, NpeaocTaBnslowme LOKYMEHT U
WMHOpMaUUIO, ECNIN UHbIE CPOKU NOLTOTOBKM M HanpaBrieHns OTBETa Ha MeXBEeAOMCTBEHHbIN
3anpoc He yCTaHOBIMEHbl edepanbHbiMM 3akoOHaMu, MpaBoBbiIMKM akTamu [MpaBuTenbcTBa
Poccuinckon ®degepaunm 1M NPUHATBIMM B  COOTBETCTBUM C  doedeparibHbIMM - 3aKOHaMM
HOpMaTUBHbLIMW NpaBoBbIMKN akTamn Pecnybnukn TaTtapcTaH.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATUBHLIX npouenyp SABMSOTCA: AOKYMEHTbI
(cBegeHus), HeobxoanMble ANA NPeAOCTaBAEHNA MyHULMNANbLHOW ycnyrn, nnbo ysegomneHme
o6 oOTkase, HamnpaBfieHHble [JOJDKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a HanpasfeHue
MEeXBeLOMCTBEHHbIX 3arnpocoB.

3.4.4. [OmKHOCTHOE nuLO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3fIEKTPOHHOrMO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBedeHus), Heobxooumble  Ons  nNpefocTaBrieHus
MyHULUMNaneHOM ycnyrmn, nubo yesegomrnieHne o6 oTkase npu OTCYTCTBUM AOKYMEHTa U (Mnn)
MHopMaLunK;

npyv  HanuMyYUMM  OCHOBAHWK, NPEeAyCMOTPEHHbIX MyHKTOM 2.7.1. PernameHra,
noaroTaBnMBaeT MPOEKT pelleHns o6 oTkase B npuemMe [OOKYMEHTOB, HeobxoauMmblx NS
npefocTaBfieHNs MyHULUMNANbHON YCNyru.

MpoekT peweHns 06 oTkase B Npueme LJOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBneHns
MYHULMNANbHOM YCRyrn, C ykadaHneM npuymnH oTkasa (B criydyae, eCnm OCHOBaHWA ANs OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNs MyHULMNANbLHOM YCryru, cBa3aHbl C
HapyLleHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakuMM [OKyMeHTaM, OCHOBaHMS Ofis OTKasa B
npueme AOOKYMEHTOB [OSDKHbI codepxaTb MHGOPMaUMo O HaMMEHOBAHUW [OOKYMEHTOB
(nHpopMauun, ceedeHwnn), KOTOpblE HE MPEeACTaBnEHbl, cogepXaT HegOoCTOBepHbie M (Mnn)
NpoTMBOpEeYMBbIE CBeOeHUs, O(OpPMNEHbl C HapylleHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCa Ha cornacoBaHMe B YCTAHOBSIEHHOM Mopsake MNOCPeAcTBOM  CUCTEMbI
3NEeKTPOHHOro A0KYyMeHToobopoTa.

CornacoBaHwue npoekTa pelieHns o6 oTkase B npuemMe AOKYMEHTOB, HEOBXoaMMbIX ANd
nNpegocTaBfieHNa MyHULMNAnbHOW YCIyrM, OCYLeCTBNAEeTCAa B MNopsake, nNpeayCMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.
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AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HacToALMM NMYHKTOM,
BbINONHAKTCA B T€YEHME OAHOro paboyero aHs.

Pesynbtatamu BbINOMHEHUA aAMWHUCTPATMBHBIX Mpoueayp SBASKTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble Ansa NpefoCcTaBreHnss MyHUUMnanbHom ycnyri, nnbo yseaomneHune
00 oTKase, HanpaBfieHHble [JOMMKHOCTHOMY §uLy, OTBETCTBEHHOMY 3a HanpasrieHue
MEeXBEJOMCTBEHHbIX 3arnpocoB, MPOEKT peweHns o6 oTkasze B nNpuvemMe [JOKYMEHTOB,
HeobxoauMbIX ONs NpeaocTaBneHns MyHULMNANbHOM YCIyru.

3.4.5. VcnonHeHwe npoueayp, ykasaHHbIxX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanMuMM TEeXHUYECKOW BO3MOXHOCTM OCYLLECTBMSIETCA B aBTOMATU4YECKOM pexume C
MCNofib30BaHNEM aBTOMAaTU3MPOBAHHOM MH(OPMALMOHHOMW CUCTEMbI, NpeaHasHa4YeHHon AN
OKa3aHusl rocygapCTBEHHbIX M MYHULMNAMbHBIX YCIyr, B TOM YuUCfle C MOMEHTa permcrpayum
3asiBfieHNs B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHbLIX Npouenyp, ykasaHHbIX B
nyHkTe 3.4 PernameHTa, coctaBnseT wecTb paboymx gHeMN.

3.5. MNoaroToBka pe3ynbTata MyHULMMNANbHOW YCIyru

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl ABMseTCH
NnocTynsfieHMe OT AOSMPKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBlieHWE MEXBELOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBeAeHun), HeobxoaumbiX ANA MNpefocTaBfeHUus MyHULMNanbHOM
ycnyru.

[OMKHOCTHBIM fIMLIOM, OTBETCTBEHHbBIM 32 BbINOMHEHNE aAMUHUCTPATUBHON npouenypsl,
ABNAETCA CeKpeTapb WCNOMHUTENBHOINO KoMuTeTa KaydyenuHCKoro cenbCKoro mnoceneHus
Apckoro MyHuumMnanbHoOro panoHa Pecnybnukm TaTtapctaH./ (ganee - AOMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yfnbTaTa NpeaoCTaBneHna MyHULUNanbHON yCryrn).

3.5.2. [lofmkKHOCTHOE NnLo, OTBETCTBEHHOE 3a NOLrOTOBKY pesynbraTa npeaocTtaBreHns
MYHULUNANbHOW YCNyru:

paccMmatpmBaeT  CPOPMMPOBAHHbLIA  KOMMMEKT [LOKYMEHTOB, HeobxogumbIX — AOns
npegocTaBfieHNa MyHULUNANbHOW YCyri;

Nnpu BbISIBlIEHUN OCHOBAHWM AS19 OTKasa B NpefocTaBfieHUN MYHULMNANbHOW YCRyru,
yKasaHHbIX B MNyHKTe 2.8.2 PernameHTa, noaroTaBfMBaEeT MPOEKT pelleHns ob oTkase B
npegocTaBfieHNN MyHULMNANbLHOW YCNyru;

B Crlyyae OTCYTCTBMSA OCHOBaHWW [OfA OTKasa B MpefoCTaBfeHUUM MyHUUUNanbHOW
yCnyru, npeaycMOTPEHHbIX NYHKTOM 2.8.2 PernameHTa, no ntoram paccMoOTPEHUsSI JOKYMEHTOB,
HeoOXoOuMMbIX ANA NpeaocTaBfeHns MyHUMUMNanbHOW ycryri, NoAroTaBfMBaEeT MNPOEKT
pesynbTata NpefocTaBfeHnss MyHUUMNanbHON yCryrn B COOTBETCTBUM C MOAMNYHKTOM 1 nyHKTa
2.3.1 PernameHTa;

HanpaenseT MNOoArOTOBMNEHHbIA MNPOEKT peaynbTaTa MNpefoCTaBfeHns MyHUUMnanbHOU
YCNyrn Ha corfiacoBaHue B YCTaHOBSIEHHOM Mopsigke NOCPeacTBOM CUCTEMbl 3NIEKTPOHHOrO
AOKyMeHToobopoTa.

ALOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbINONHAKTCA B TeyeHue 20 pabounx gHen.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NpoLenyp ABMSETCH: NPOEKT peLueHuns
O MPUHATUM Ha YyYeT rpaxaaH, HYXXOAlLWMXCS B NPeAoCTaBfIEHUN KUMbIX MOMELLEHUA Mo
A0roBopamMm Hamma XWMbIX MNOMELWEHUA XUnuwHoro d¢oHga couuanbHOro WCMofb30BaHUA,
NPOEKT peLleHns 06 oTkase B NpeaoCTaBEHMM MyHUUMNANBHORN YCIyTi.

3.5.3. CornacoBaHue 1 nognmcaHne npoekTa peweHns o6 oTkase B Npueme AOKYMEHTOB,
HeoOXoOuMMbIX ANS  NPeAoCTaBfeHUs  MyHUMUMNANbHOW  yCnyri, TMpOeKkTa pesyrnbTaTta
npenoCcTaBfeHNss MyHULMNAnNbHOW yCryrn (ganee — npOoeKkTbl JOKYMEHTOB) OCYLLECTBNSETCS
pyKOBOOUTENEM CTPYKTYPHOro nogpasgerneHnsi, OTBETCTBEHHOrO 3a MOArOTOBKY pesynbraTa
MyHUUMNaneHom ycnyru, 3amectutenem Pykosoautensa OpraHa, Pykosoautenem OpraHa.

MogroToBrieHHblE MPOEKTbl AOKYMEHTOB, WMMEKLWME 3amMedaHusi, BO3BpaLlaloTCs Ha
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AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pes3yrnbTata MyHuuunanbHow ycnyri. Mocne
YCTpaHEHNs 3aMeYaHun MNpoeKkTbl LOKYMEHTOB MOBTOPHO nepefarwTcs Afs COrfacoBaHUa u
noanncaHus.

PykoBogntens OpraHa npu pacCMOTPEHUMM MNPOEKTOB [OOKYMEHTOB nNpoBepsieT
cobnogeHne PernameHTta AOMKHOCTHbIMM nuuamm OpraHa B 4aCcTW CPOKOB BbIMOSIHEHUSA
aZlMUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTeNlbHOCTU U NOMHOTLI, HanNn4nsa CorflacoBaHuin
YNOSTHOMOYEHHbIX JOMKHOCTHbIX Ny OpraHa B cuCTeMe 3NeKTPOHHOro JOKYMeHToobopoTa.

B cnyyae BbiSiBieHWs HapyLleHUM B 4YacCTW CPOKOB BbINOSIHEHUS agMUHUCTPaTUBHbIX
npoueayp, WX nocnegoBaTenbHOCTM W NONHOTLI  PykoBoguTtene OpraHa uwHAUUUpPYeT
npuenevyeHne K OTBETCTBEHHOCTWU NuL, AOMNYCTUBLUMX HapYyLUEHWs, B COOTBETCTBUU C MYHKTOM
4.3 PernameHTa.

AOMUHUCTpPaTUBHbIE npowenypsl, yCcTaHaBfiMBaemble HacToALMM NMYHKTOM,
BbIMNOMHSAKTCA B TeYeHne ABYyX pabounx gHen.

PesynbTatamu BbINOMHEHUA agMWHUCTPATUBHBIX Npouenyp SABNATCA: pelweHune o6
oTKase B Mpuveme AOKYMEHTOB HeobXOAMMbIX ASis NpeAocTaBfeHns MyHUUMNanbHOW yCryru,
peweHne 06 oTkase B NpeaoCcTaBeHNN MyHULMNANbLHOW YCRyrn, pelleHme O NPUHSATUM Ha yyeT
rpaxgaH, HyXgarLwmnxca B NpeaocTaBlieHNN XNUIbIX NOMELLEHUA N0 LOroBopaM Hanma XuUIblx
NOMeLLEHNN XUNULLHOIO dOHAa CoLMaribHOro UCNonb30BaHUA.

3.5.4. VcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3 PernameHTa, npwu
HanM4YnMM TEeXHUYECKOW BO3MOXHOCTW OCYLIECTBMSETCA B aBTOMaTUYECKOM pexume C
MCMNoJsib30BaHNEM aBTOMAaTU3MPOBAHHOM MHMOPMAUMOHHOW CUCTEMbI, NpeaHas3Ha4YeHHoOW OnA
OKasaHUs rocygapCTBEHHbIX N MyHULMUNANbHbLIX YCYT.

3.6. Bbigaya (HanpaBreHve) 3asBUTENIO pe3ynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHNA aAMUHUCTPATMBHOW npouenypbl ABNSeTCs
nonyyeHne [OOSMKHOCTHBIM JNULUOM, OTBETCTBEHHbIM 33 BbINOMIHEHNE aAMWHUCTPATUBHOM
npouenypsbl, OKYMeHTa, NoATBepXaaroLwero npeaocTaBneHne MyHuLmnanbHOW yCnyri.

[OMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 3a BbINOSTHEHME aAAMUHUCTPATUBHOW NpoLeaypsl,
ABNSAETCA CceKkpeTapb WCNOSIHUTENbHOrO KomMuTeTa KayenuHCKOro cenbckoro noceneHus
Apckoro MyHuuuMnanbHoro parnoHa Pecnybnukn TaTapcrtaH./(ganee - AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblaayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneynBaeT permctpaumio U BHECEHWe CBedeHWn O pesynbTaTe npeaocTaBreHus
MYHALMNANbHOM YyCNyrM B MNOACUCTEMY BeOEHUS [AOKYMEeHTauunm aBToOMaTU3MPOBaHHOM
WH(OPMALMOHHON  CUCTEMbI, nNpedHasHa4yYeHHOW ANfs  OKasaHus rocydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

nssewlaeT 3asButens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBfIEHUMU, O
pesynbTate npeaoCTaBNEeHUs MyHUMUMMANbHOW YCAYrM M O BO3MOXHOCTU  MONyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHom ycnyrm B Oprane nnm 8 MOLL.

VcnonHeHne npoueayp Npu HanmuUynMm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNSAETCA B
aBTOMATUYECKOM pPEeXuMe C MUCNoSfb30BaHMEM aBTOMATU3NMPOBAHHOW WH(OPMALMOHHOMN
CUCTEMBbI, NpeAHa3Ha4YeHHOW AN1S OKa3aHWs rocyAapCTBEHHbIX U MyHULMNATbHbBIX YCYT.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOMHAKTCA B TeyeHMe opfHoro pabodero OHA €O  OHA  nognucaHus  OOKYMEHTa,
noaTBepXgatoLlero npefocraeneHve (OTka3 B NpPedoCTaBfiEHUU) MyHUUMNANbHOW YCnyru,
YNOSTHOMOYEHHbIM AOMKHOCTHBIM Nuom OpraHa (OpraHom).

PesynbTatamn BbINONHEHNA agMUHUCTPATMBHBIX Npouenyp SABMASOTCA: pa3MeLleHue
cBedeHM O pesynbTate npeaoCTaBneHUss MyHUMUMNanbHOW ycnyrm B MHEOPMAaLMOHHBIX
cucTemax, M3BelleHue 3aaButensa (ero npeactaButend) O pesynbrate npenocTaBfeHns
MYHULMNANbHOM YCryrn n cnocobax ero nonyyYeHuns.
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3.6.3. lNopsgok BbigauM (HanpasreHus) pesynbTaTa NpegocTaBrieHUs MyHUUMMNansHON
yCIyru:

3.6.3.1. lNpun obpalleHnn 3aaBuTena 3a pesynbTatoM MyHuuunansHon ycnyrn B MOL,
paboTHuk MO®L| BbligaeT 3asBUTENtO pesynbTaT MyHuuunanbHow ycnyru. [lo TpeboBaHuio
3aaBUTENA BMECTE C SK3EMIMISIPOM 3SIeKTPOHHOro AOKyMeHTa Ha OymMaXXHOM HocuTerne emy
MOXeT ObITb MpefdocTaBneH OSK3eMMNsp JMEeKTPOHHOro [OKYMeHTa nyTeM ero 3anucu Ha
CbeMHbIN HOCUTENb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBrnvBaemble HacToALNM MYyHKTOM,
BbIMOJSTHAKOTCS B NOPSAKE 04epeHOCTU, B IeHb NPUBLITUSA 3aABUTENS B CPOKU, YCTAHOBMNEHHbIE
pernameHToMm paboTtsl ML,

PesynbTatamun BbINONMHEHNA agMUHUCTPATUBHBLIX Npoueayp ABNATCA: doukcaumsa dakra
Bbldauun pesynbTaTa npegocraBneHns myHuuunansHon yenyrm 8 AUC MOLL.

3.6.3.2. lNpn obpaweHnn 3aaBuTens 3a pesynbTaToM MYHULUUNANbHOW YCryrn yepes
PecnybnukaHckuin noptan 3asBuUTENO0 B JUYHbLIA KabuMHET aBTOMaTW4yecku Hanpa.nsieTcs
9NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMFWeEerocs  pesynbTaToM  nNpegocTaBrieHus
MYHULMNANbHOM  yCryrn, MNOAMUCaHHbLIN  YCUNEHHOW KBanuuUUMPOBaHHON 3MEKTPOHHOM
NnoANUCb YNOHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnBaemble HacToALNM NYHKTOM,
BbIMOSTHAKTCA B AeHb MNOAMMCAHUSA OOKYMEHTa, nogTrsepXxjatrowero npegocraBrneHne (oTkas B
npegocTaBfeHnn) MyHUUMNAnbHOW yCnyrn, YNONMHOMOYEHHbIM OOSMKHOCTHbIM nmuuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABNATCA: HarnpaBrieHue
(NnpepoctaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTa,
noAaTeepXaaroLero npefocTaBneHne MyHAUMnanbHOW ycnyrm (B TOM 4ucne oTkas B
npeaocTaBneHn MyHULMNansHON yCnyru).

3.6.3.3. lNpwn obpaleHnn 3anBuTensa 3a pesynbTaToM MyHUUMnansHoW ycnyrn B OpraH,
AOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a Bblaadvy (HanpaeneHve) [OOKYMEeHTOB, BblgaeT
3aaBUTENIO pesynbTaT MyHuuunanbHow ycnyrn. [lo TpebosaHuo 3asBUTENs BMeCTe C
SK3EeMNMIAPOM  3NEKTPOHHOro [JOKyMeHTa Ha OymaxHoM HocuTene emy MoXeT 6biTb
npefocTaBrieH 3K3eMNIIAp 3NEeKTPOHHOrO IOKyMeHTa MyTeM ero 3anvcu Ha CbeMHbIN HOCUTESb.

AOMWHUCTPATUBHbIE npouenypsbl, yCTaHaBnvMBaemble HacTOALWMUM MYHKTOM,
OCYLLECTBNATCA B MOpsiake o4vepefHOCTW, B [AeHb nNpubbITUA 3asBUTENs B  CPOKM,
ycTaHoBreHHble NpaBunamu BHyTpeHHero TpyaoBoro pacrnopsgka Opraxa.

PesynbTaTtom BbINOMHEHWs aAMUHUCTPATUBHbBIX Npoueayp ABNASITCA: ukcauma dakra
Bblayu pesyrnbTata npefocTaBfeHus MyHUUUNanbHOW YCnyrm B aBTOMaTU3NPOBAHHOM
WH(OPMAUMOHHOW  cucTteme, npefHasHadYeHHOW [ONA  OKasaHUA  roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCIyr.

3.7. icnpaBneHne TeXHNYECKNX OLIMOOK

3.7.1. B cnyyae oOGHapyXeHUsi TeXHUYECKOM OWNOKM B [LOOKYMEHTE, SABNAOLEMCSH
pes3ynbTaToM MyHULUNANbHOM YCryru, 3assutene HanpasnaeTt B OpraH:

3aaBrneHne o6 mcnpaBneHun TexHu4eckom owmnbku (npunoxeHue Ne 5 k HacToswemy
PernameHTy);

OOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMManbHOW YCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKast onbKka;

OOKYMEHTbI, MMeloLmMe pUOMYECKYD  CUMy, CBUOETENbCTBYOLWME O  Hanuuuu
TEXHUYECKON OLLUNBKMN.

3asBneHne 06 wuCMpaBfeHUN TEXHUYECKONW OWUnBKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABNAILWEMCS pe3ynbTaTtOM MyHUMUMNanbHOM YCNyrM, nogaeTca 3asBuUTEneMm
(ynonHOMO4YEeHHbIM  NpeacTaBuMTENEM) MNOYTOBbIM — OTMpaBreHneM (B TOM  4ucne C
NCNONb30BaHMEM JNIEKTPOHHOM NoYThl), IGO0 Yepes PecnybnukaHckmi noptan unm ML,
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3.7.2. JomkHOCTHOE N1LO, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, OCYLLECTBASET npuem
3asaBneHns 06 ncnpaBneHnM TEXHNYECKON OLLNBKK, perncTpupyeT 3asiBieHne C NPUNoXeHHbIMU
AOKYMeHTaMu U nepefaeT WX [AOMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a o0bpaboTky
AOKYMEHTOB.

AOMWHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaemble HacTOSALWUM MYHKTOM,
BbINOSIHAOTCSA B TedeHne ogHoro paboyero AHS € AaTbl pernctpaunm 3asBneHus.

PesynbTatamn BbINOMHEHUA aAMUHUCTPATUBHBIX Npouenyp SBMSIOTCA: MPUHATOE WU
3aperncTpMpoBaHHoOe 3asBrieHMe, HanpaBfieHHOEe Ha pPacCMOTPEeHWEe AOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaet
AOKYMEHTbl U B LEnAX BHECEHWUs WCMpaBMneHMN B [AOKYMEHT, SBMSIOLIMACA pe3ynbTaToMm
NpeaoCcTaBneHnss MyHUUMNanbHOM YCryru, OCYLLeCTBMsSieT npouenypbl, NpeayCMOTPEHHbIe
nyHkToM 3.5 PernameHTa, u BbigaeT UCNpaBeHHbI JOKYMEHT 3asBUTEN0 (YNONMHOMOYEHHOMY
npeacTaBuTeNio) NWYHO Mo pPOCAUCb C  U3bSATMEM Yy 3aaBuTens  (YNONHOMOYEHHOro
npeacTaBuTens) opurMHana OOKYMEHTa, B KOTOPOM COAEPXMTCA TexHU4eckas owmbka, unu
HanpaBnsaeT B agpec 3asBUTeNd NOYTOBbIM OTNpaBrneHmneM (MOCPEeACTBOM 3fIEKTPOHHON NOYThI)
MMCbMO O BO3MOXHOCTM MONyYeHWss AOKyMeHTa npu npepoctaBneHun B OpraH opurvHana
AOKYMEHTA, B KOTOPOM COAEPXKUTCS TEXHUYECKas oLnbKa.

AOMWHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaemble HacTOSALWUM MYHKTOM,
BbINOSHAOTCA B TeYeHne AByx paboumx gHen nocne obHapyXeHUs TEXHUYECKOW OWNBKM mnu
nonyyeHunsa ot nNboro 3anHTepecoBaHHOIo NnuUa 3asBreHns 0 AoMyLEeHHON oLWmnbkKe.

PesynbTtatamn BbINONMHEHNS aOMUHUCTPATUMBHBIX Mpoueayp SBMASKTCA: BblAaHHbLIV
(HanpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. Mopsnok U hopMbl KOHTPONA 3a NpeaocTaBeHneM MyHULUNANbLHOW yCnyru

4.1. NopsifoK OCYLLECTBIEHMS TEKYLLIETO KOHTPONS 3a COBMOAEHNEM U UCTIONTHEHVEM
OTBETCTBEHHbIMU AOIMKHOCTHLIMW ML @MW NOSNOXEHUI PernameHTa n MHbIX HOPMaTUBHbIX
NPaBOBbIX aKTOB, YCTaHABMUBAKOLLMX TPeOOBaHWUS K MPeAoCTaBNEHNI0 MyHULMNANbLHOW YCyri,
a TaKke NPUHATUEM UMW PEeLLEHWIA

KoHTponb 3a nMONMHOTOM M Ka4yeCTBOM MpPefoCTaBfeHUs MYyHUUMNArbHOW  YCnyru
BKMOYaeT B cebs BbIABNEHWE W yCTpaHEeHWe HapyLeHWn npaB 3asBuTenewn, npoBedeHue
npoBepok cobniogeHns npoueayp nNpefocTaBreHns MyHUUMNanbHOW YCnyru, noaroToBKy
pelueHu Ha gencTeus (besgenctane) AOMKHOCTHbBIX NNL, OpraHa MeCTHOro caMoynpaBeHus.

dopmamn KOHTpoONA 3a cobrniogeHMeM UCNOMHEeHUs aaMWHUCTPATUBHBIX npouenyp
ABNAIOTCA:

1) npoBepka ® cornacoBaHue MNPOEKTOB  [OKYMEHTOB MO  MNpeAoCTaBfiEHUIO
MYHULMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BeAEeHUA OeSTONPOn3BOACTBA;

3) NnpoBefeHMe B YCTaAHOBMEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npeaocTaBneHns MyHULUNAnsHON yCnyru.

B uensx Tekywlero KOHTPOMS WUCMOMb3YKTCHA CBEAEHUSA, MMEKLWMNECA B INEKTPOHHOM
Gase [aHHblX, CcnyxebHas KOppecrnoHAeHUuusi, YCTHad W NUCbMEHHasa WHdopmauns
AOIPKHOCTHbIX 1L, OCYLLECTBSIOWNX BbIMNOSIHEHWE agMUHUCTPATMBHbLIX Npoueayp, XXypHanbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYrMe CBEAEHNS.

[nsa ocylwecTBneHns KOHTPONHA 3a COBepLUEeHWEM OEWCTBUM Mpu npeaocTtaBieHnn
MYHULMMANbHOW  YCIryrm U MPUHATUM  PEeLUeHUn  pyKOBOOUTEN0  opraHa  MEeCTHOro
camoynpasfeHus NpeacTaBsaTCA CrpaBku O pesynbTaTtax npeaocTaBrieHns MyHULUnanbHON
ycnyru.

O cny4asix U NpuUyYMHaxX HapyLeHWss CPOKOB, MOCNeaoBaTeflbHOCTM U COoOepXKaHuA
aZlMUHUCTPATUBHBIX Mpoueayp AOSDKHOCTHbIE NUUa HeMeasSIeHHO MHAOPMUPYIOT PYKOBOAUTENS
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opraHa, NpeJoCTaBNSALLEro MyHULMNANbHYI YCNyry, a Takke npeanpuHUMaoT CPOYHbIE MepbI
MO YCTPaHEHUIO HAPYLLEHWIA.

Tekywmnin KOHTPONb 3a CoGnoAEHNEM NOCNeAoBaTENbHOCTU OEWCTBUN, OnpeaeneHHbIX
adMVHUCTpPATMBHbIMKM  MpoueaypaMu MO MNPedoCTaBfEHMI0  MYHULMMNANbHOW  YCRyru,
OCYLLECTBIISIETCA  3aMECTUTENEM  PYKOBOAWUTENsSI OpraHa MEeCTHOro camoynpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEeAOCTaBMEHWUID MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAEena, OCYLLECTBIISOLWEro opraHusaumio paboTbl MO  NpefoCTaBlEHUIO
MYHULMNANbHOW YCnyri.

MepeyeHb OOMKHOCTHBIX NAL, OCYLLECTBISOWMX TEKYLUA KOHTPOMb, YCTaHaBNMBaeTCA
MONOXEHUAMU O CTPYKTYPHbIX MoApasdeneHnsx opraHa MeCTHOro CcamoynpaBlieHuss |
AOIMKHOCTHBIMW perfameHTamu.

4.2. nOpﬂ}J,OK n nepnoanvdHOCTb OCyLEeCTBIIEHNA MNIMMAaHOBbLIX U BHEMJ1IAHOBbLIX NMPOBEPOK MOJIHOThI
N KavecTBa rnpeaocTtaBiieHnd MyHI/ILI,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4anokK um CbOprI
KOHTpPOIJIA 3a NOSTHOTOM U KA4YE€CTBOM npenocraBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

KoHTponbHble NpoBepkn MOryT ObiTb MNNAHOBbIMU (OCYLLECTBNATLCA Ha OCHOBaHUU
nonyrogoBbIX WM TOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOro CcamoyrnpaBfieHus) U
BHennaHoBbIMKU. [1pn NpoBeaeHMM NPOBEPOK MOTYT paccMaTpuBaTbCS BCE BOMPOCHI, CBSA3aHHbIE
C NpefocTaBfieHMeM MyHMUMMNANbHOW yCnyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCTaBNALLEro MyHULMNANbHYO
ycnyry, 3a peweHuns n gencrena (6esgencrame), npuHnMaemble (OCyLecTBNsaemMbIe) UMU B
XO4€e NpefocTaBneHns MyHULMNanbHOW yCnyrm

Mo pesynbTaTam NpOBEAEHHbIX MPOBEPOK B Clyyae BbIABMEHUS HapylleHud npas
3aaBuTeNnen BUHOBHbIE NUUA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMU C
3akoHoaTenbcTBOM Poccunckon ®epepauyum.

PykoBoantenb opraHa MeCTHOMO camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNE 3asiBNEHUN.

PykoBoantenb (3amectuTernb pykoBOOUTENS) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOro camoynpaBfieHMs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (unu)
HeHagnexawiee BbINOMHEHME aOMUHUCTPATUBHLIX [OENCTBUW, yKasaHHblX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NUUA M WHble MyHUUMNAanbHble CryXallme 3a peleHus U OeWCTBUS
(6esgencTBne), NpUHNMaEMble (OCYLLECTBNSIEMbIE) B XOA4E€ NPeAOCTaBNEHUS MyHULMNANbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsiaky u dopmMamM KOHTpOns 3a
npegocTaBrieHneM MyHULMNANbLHOM yCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
00beanHEeHUN 1 opraHmn3auunn

KoHTponb 3a npegocTaBfieHMEM MyHMLUMMANbHOW YCNYrM CO CTOPOHbI rpaaaH, WX
o0beguHEHUN W OpraHu3auun, OCyLLeCTBNAETCS MNOCPeACTBOM OTKPbITOCTM OeATENbHOCTU
opraHa MecTHOro camoynpasfeHUst Npu NPeaoCcTaBNeHNN MyHULMNANbHON YCyrn, nosyyYyeHns
MOMHOW, akTyanbHOM W  OOCTOBEPHOW WHGopmauMm O nopsgke npegoctaBneHus
MYHULMNANbHOM YCIyrM U BO3MOXHOCTM gocynebHoro paccMoTpeHusa obpalieHun (kanob) B
npouecce npefocTaBreHnss MyHUUMNanbHOM YCIyru.
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5. locyae6HbIN (BHeCyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHUn U AenCcTBUN
(be3pencTBMA) opraHa, npeaocTaBnsoOLWEro MyHuUunanbHylo ycnyry,
MHOrohyHKLIMOHANbLHOrO LieHTpa npeaocTaBrneHnst rocyaapCcTBeHHbIX U
MYHMLUMNanNbHbIX YCNYr, opraHu3auumn, ykasaHHbix B yactu 1.1 ctatbu 16 ®enepansHoro
3akoHa N2210-®3, a TakKe UX AOSMKHOCTHbIX JIUL, MyHULMNANbHbIX CRYXalluuX,
paboTHuKoOB

5.1. 3agaButenu umeroT npaBo Ha obxanoBaHve B gocydebHOM nopsigke pelleHun u
Aencteuin (6e3nencTemns) opraHa, NpedoCTaBnaoLWero MyHUUMNanbHy YCnyry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBfAOWEro MyHUUMNANbHYK YCAyry, MyHUUMNAnbHOrO Cryallero,
PYKOBOAUTESNS OpraHa, npeaocTaBnsowero MyHUUMNanbHy YCnyry, MHOrogyHKUMOHAIbHOMO
LeHTpa, paboTHMKA MHOTOYHKLMOHANBHOrO LIEHTPA, OpraHM3aumi, NpeayCcMOTPEHHbIX YacTbHo
1.1 ctaTbn 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YUCHe B Creayowmnx cryvasx:

1) HapyLleHne cpoka perncTpaumm 3anpoca o NpegocTaBneHnn MyHULUNAanbHOW YCyru,
3anpoca, ykasaHHoro B ctatbe 15.1 deagepanbHoro 3akoHa Ne 210-93;

2) HapylwleHne cpoka npeaocTaBfieHMs MyHuuMnanbHon ycnyru. B ykaszaHHOM crydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM pelleHun n aenctemmn (besgencrens)
MHOFO(OYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKUMOHANbHOMO LEHTpa BO3MOXHO B
cnyyae, €CnvM Ha MHOroyHKUMOHAmNbHbIM LUEHTP, peweHus u gencteua (besgencreue)
KOTOporo obxanylTcs, BO3MOXeHa QYHKUMS MO NpedoCTaBfiEHUI0  COOTBETCTBYHOLLUX
MYHULUMNanbHbIX yCiyr B NOAHOM obbeme B nopsiake, onpeenieHHom yactblo 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3adABUTENA OOKYMEHTOB WNU MHpopmMaumm nmbo ocyLecTBeHns
AEeNCTBUA, NpeacTaBrieHne UNn ocyLLeCcTBEHNE KOTOPbIX He MPedyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamu Poccuinckon denepaunmm, HOpMaTUBHbIMUM NPaBOBbIMK akTamu Pecnybnmkm
TaTtapcTtaH, MyHUUMNAnNbHbIMA NPAaBOBbLIMU akTaMu [AOf1s NpedocTaBneHns MyHUMUMnanbHON
ycnyru;

4) oTKka3 B MpuvemMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX NpeayCcMOTPeHO
HOpMaTUBHbIMW NpaBoBbIMW akTamyn Poccurckon degepaunn, HOPMATUBHLIMK NPaABOBbLIMM
aktTamun Pecnybnuku TatapctaH, MyHMUMNanbHbIMW NPaBOBLIMM akTaMu AN npeaoctaBneHns
MYHULMNANbHOW YCIyru, y 3asaBUTens;

5) oTkaz B npegocTaBfieHUM MyHUUMNANbHOW YCMyru, €cnu OCHOBaHUS OTka3a He
npegycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUU C HUMMU MHbLIMU
HOpMaTUBHbIMW MNpaBoBbIMM  akTamu Poccuinckon dPepepaumn, 3akoHaMn U UHbIMU
HOPMaTUBHbIMW NpPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMM
akTamn. B ykaszaHHOM cniydae pocynebHoe (BHecygoebHoe) obGxanoBaHue 3asBUTENEM
peweHnn 1 gencteum  (6e3gencTBusl)  MHOTOMYHKUMOHANbHOIO  UeHTpa, paboTHuKa
MHOrOYHKLNOHANBHOrO LeHTpa BO3MOXHO B Crydae, eCnm Ha MHOMO(YHKUMOHANbHBIN LIEHTP,
peweHns n penctena (6esgencTBne) KoToporo obxanytTcs, BO3NoXeHa QYyHKUMA no
NpegoCTaBfiEHNI0O COOTBETCTBYIOLNX MYHUUMNAMbHbLIX YCNYyr B MOSIHOM oO6bemMe B nopsiake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENA NPU NPeaoCTaBNeHNN MyHULMNANbGHOW YCyri nnaTtbl, He
npeaycMOTPEHHON  HOPMaTUBHbIMM  MpaBoOBbiMM  akTamm  Poccuinckon  Pepepaunn,
HOPMaTUBHbIMW NPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnsOLWEero MyHUUMNAnbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnSOWEro MyHUUMNANbHYIO YCRyry, MHOrogYHKUNOHANbHOIO UeHTpa,
paboTHMKA MHOrMOMYHKLMOHANBHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbto 1.1
crtatbn 16 degepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B UCNPaBIEHMN OOMYLLEHHbIX
UMK ONeYvyaTok N OWMOOK B BblAaHHbIX B pe3ynbTaTte NpeaoCTaBneHns MyHMLMNanbHOW yCryrn
AOKyMeHTax nmMbo HapylleHne YCTaHOBMEHHOrO CpoKa TakuMx ucnpasneHun. B ykasaHHOM
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cnydyae pocynebHoe (BHecygoebHoe) obxanoBaHve 3asiBUTENEM pELIeHUn W AeNCTBUK
(6e3gencTBnst) MHOrOOYHKLMOHANBLHOIO LeHTpa, paboTHMKa MHOrOYHKUMOHANbHOro LieHTpa
BO3MOXHO B Cllyyae, €CnM Ha MHOrO(PYHKUMOHANbHbIN LEHTP, PpeleHns Wu AOeUCTBuUS
(6esgenctBne) KoTOporo oOOGXanylTCs, BO3NOXeHa YyHKUMS MO  NpegoCTaBeHUHo
COOTBETCTBYHOLMX MyHMUMMANbHbLIX YCNyr B MOMHOM obbeme B nopsiake, onpeneneHHoM
yacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3;

8) HapyweHuMe cpoka WM nopsagka Bblgayn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBreHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHOBNEHWE NpPeAoCTaBNEHNA MyHUUMNANbHOM YCAYyrn, €Ccnv OCHOBaHus
NPUOCTaAHOBMNEHNS He nNpeaycMoTpeHbl deaeparnbHbIMM  3aKOHAMU W MNPUHATBIMU - B
COOTBETCTBUM C HUMW MHLIMW HOPMATMBHbLIMW MpPaBOBbIMW akTamm Poccuickon deaepaumu,
3aKOHaMM M WHbIMW  HOPMAaTUBHbIMW  NpaBoBbiMM akTamu Pecnybnukm TartapcraH,
MyHUUMNanbHbIMXW NPaBoOBbIMM akTamMn. B ykasaHHOM cnyvae pocyaebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM peleHnn u gencteun (6e3gencteusl) MHOrOdYHKUMOHANBHOMO
LUeHTpa, paboTHMKA MHOrO(YHKLUMOHANBHOMO LEeHTpa BO3MOXHO B CriyYyae, €ecnv Ha
MHOrO(OYHKUMOHamNbHbIA LEHTP, peleHna n genctsusa (6esgencremne) Kotoporo obxkanyrTcs,
BO3M0OXeHa PyHKLMSA NO NpegoCTaBEHNI0 COOTBETCTBYHOLLMX MyHULMNANbHBIX YCNYr B MOSTHOM
obbeme B nopsiake, onpegeneHHomM vacTtbio 1.3 ctatbn 16 ®PeaepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHMe y 3asBUTENS NPU NPELOCTaBNEHUM MyHULMNANbHOW YCNyrn JOKYMEHTOB
unu umHdopmMaumm, OTCyTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasblBanucb npu
nepBoHayanbHOM OTKa3e B MpuMemMe [AOKYMEHTOB, HeobxoauMmbix OnA nNpenocTaBreHus
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHOW YCnyrn, 3a UCKYEHNEM
cnyyaeB, NPegyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTbn 7 PegepanbHoro 3akoHa Ne 210-903. B
yKazaHHOM crniydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHUn U
aencteun (6e3gencTBmst) MHOropyHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLNOHATbHOMO
LeHTpa BO3MOXHO B Cfyyae, ecriv Ha MHOroyHKUMOHAalbHbIA LEHTP, pelleHus U OeNCTBUS
(besgenctBne) KoToporo obGxanywTcs, BO3fNOXeHa QYHKUMSA N0 NpeaocTaBfeHnto
COOTBETCTBYIOLMX MyHMUMMANbHbLIX YCNyr B MOMIHOM obbemMe B nopsake, onpeneneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. Kanoba nogaetca B NUCbMEHHOW hopme Ha ByMakHOM HOCUTene, B 3NIEKTPOHHOM
dopme B opraH, NpefoCTaBnAlWMA MyHUUMNASTbHYIO YCNYry, MHOTOMYHKUMOHAmNbHbBIA LLEeHTP
nmMbo B COOTBETCTBYHOLMW OpraH rocygapCTBEHHOW BRacTu, SABMSKOWWNCA ydpeauTenem
MHOroyHKUNOHANbLHOrO LeHTpa (danee - yvypeautenb MHOrOMYHKUMOHANbHOroO LeHTpa), a
Takke B OpraHmsauuun, NpeaycMoTpeHHble YacTbio 1.1 ctatbnm 16 depepanbHoOro 3akoHa Ne
210-®3. XKanobbl Ha peweHns wn agencteus  (6e3nencTBMEe) PYKOBOAUTENS OpraHa,
NpegoCcTaBfAOWEro MyHUMUMNANbHYO YCNyry, NogalTCsd B BbIWECTOAWMA opraH (nNpu ero
Hanu4un) Nbo B crnyyae ero OTCyTCTBUSA pacCMaTpuBalOTCHA HENOCPEACTBEHHO pyKOBOAMTENEM
opraHa, npefocTaBnalWero MyHuumMnanbHyto ycnyry. »Kanobbl Ha pelueHuss U OencTBud
(6espenctBne) paboTHMKA MHOrOMYHKLMOHANbHOIO LEHTpa MNoAdatoTcsl PyKOBOAUTEM 3TOro
MHOroyHKUMOHanbHOro ueHtpa. Xanobbl Ha peweHns u pgencteua (6esgencreue)
MHOrOYHKUNOHANBHOrO LieHTpa NOAalTCH yypeamTento MHOrOMYHKUMOHANbHOIo LleHTpa unm
AOIMPKHOCTHOMY  NUUy, YNOMHOMOYEHHOMY HOPMaTUBHbIM MpaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XKanobbl Ha peweHna u gencteus (6es3pgencrTene) paboTHMKOB OpraHuM3auuin,
npenycMoOTpeHHbIX 4YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-P3, noparoTcs
PYKOBOOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns wn pencteus (6e3gencTBue) opraHa, NpenocTaBnSAoLLEro
MYHULMNANbHY YCRyry, OOSDKHOCTHOrMO Nvua opraHa, NpefocTaBrsiowwero MyHuMuMnanbHYH
yCcrnyry,  MyHMUMManbHOrO  CryXallero, pyKOBOAMTENsl  OpraHa, npeaoCTaBnsoLWero
MYHULMNANbHY YyCryry, MOXeT OblTb HanpasfieHa no noyTe, Yepe3 MHOroyHKUNOHANbHbIN
LEHTP, C WCMNOMNb30BaHMEM WHMOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTun «HTepHeT»,
odunumanbHOro canta opraHa, nNpegoCTaBnsIOLWEro MyHuUmMnanbHyo ycnyry, EanHoro noptana
nnbo PecnybnukaHckoro noprtana, MHOPMaUNOHHON cucTeMbl gocynebHoro obxanosaHus, a
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TaKke MOXeT OblTb NPUHATA NPU NIMYHOM Npueme 3aasuTtens. XXanoba Ha pelueHnsa n gencreng
(6e3genctene) MHOroyHKLMOHANbHOIO LeHTpa, paboTHMKA MHOMOYHKLMOHANbHOMO LeHTpa
MOXeT OblITb  HanpaBfneHa NO  MNo4YTe, C  WUCMNONb30BaHMEM  MH(OPMALMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «WHTepHeT», odumumanbHOro cavta MHOrOQYHKLMOHANBLHOMO
ueHTpa, EanHoro noptana nmnbo PecnybnukaHckoro nopTtana, WHOPMAaUWMOHHOW CUCTEMbI
aocynebHoro obxanoBaHud, a Takke MOXeT BbITb NPUHATaA NPU SIMYHOM NpUemMe 3asiBUTENS.
XKanoba Ha pelwweHna n gencrtena (besgenctene) opraHmsaunn, NnpegyCcMoTpPeHHbIX YacTbio 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB MOXeT BbITb HanpaBneHa
no noyte, C UCMONb3OBaHMEM WH(POPMALMOHHO-TENEKOMMYHUKAUMOHHOMW ceTu «/HTepHeT»,
odomumanbHbIX CanToB 3TUX opraHu3aumin, EguHoro noptana nubo PecnybnukaHckoro noprtana,
a Takke MoXeT ObITb NPUHATA NPU NMMYHOM NpuemMe 3aaBUTeENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NPefoCTaBNALLEro MyHULUNANbHYO YCNYry, AOSMKHOCTHOMO
nuuya  opraHa, npefoCcTaBnAlLWEro  MyHUUMNAnbHyr  ycryry, nubo  MyHUUUNanbHOro
cnyxalliero, MHOrOYyHKLUMOHANMbLHOIO LEeHTpa, ero pykosogutensa u (umnu) paboTHuka,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, mnx
pykoBogutenen wu (unu) paboTHWKOB, peweHns wn pencteua (b6e3genctene) KOTOPbIX
obxanytoTcs;

2) amunuio, uUMd, OTYeCTBO (nocnegHee - MNpUM Hanuuun), CBEAEHUS O MecTe
Xutenbctea 3aaButens - duamyeckoro nuua nmbo HauMeHoBaHWe, CBEeAEHUA O MecTe
HaxOXOeHUs1 3asaABUTENS - OPUAMYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MNouyTbl (MPU HanNUYMM) U MOYMTOBLIM agpec, Mo
KOTOPbIM AOSMKeH BObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obOxanyembiX peweHusx U aencteusx (6es3gencteBun) oprasa,
npegocTaBnaoLwero MYHULMNANbHYO ycnyry, OOJMPKHOCTHOIO niua opraHa,
NpefoCcTaBnAOWEro  MyHMUMNanbHYO — ycnyry, nubo  MyHMUMNanbHOro  Cryxawlero,
MHOIrOYHKLUNOHANLHOrO UeHTpa, paboTHMKaA MHOrogyHKLMOHAIbLHOIO LieHTpa, opraHu3auuin,
npegycMOTpeHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, HA OCHOBaHUM KOTOPbLIX 3aABUTENb HE COrfaceH C peleHneM 1 encTBUem
(6espenctBnem) opraHa, nNpefoCTaBnslOWEro MyHULMNAnNbHYO ycnyry, AOMKHOCTHOrO nuua
opraHa, npefocTaBnAlOLWEro MyHUUMNANbHY ycnyry, nnbo MyHMLMNanbHOro Cryxallero,
MHOrOYHKUNOHANBHOrO LeHTpa, paboTHMKaA MHOrogyHKLMOHAIbLHOIO LieHTpa, opraHu3auuin,
npenycMOTpPeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3agButeneMm Moryt OblTb MNpeacTaBfieHbl AOKYMEHTbl (NpU  Hanmuyuu), noaTBepXxaatoLlumne
[0BOAbI 3asBUTENS, NMMB0O UX KON,

5.4. MNMocTtynuBLias >xanoba NoANexuT permctpauumn B CPOK He no3gHee pabouero gHs,
crnegylowero 3a gHeM NocTynneHus.

5.5. Xanoba, noctynuBwasi B opraH, NpPeaoCTaBSOWMA MyHULMUNANbHYKO YCAyry,
MHOTOYHKUNOHAINbHbIA LEHTP, YYpeanTento MHOroyHKLMOHANbLHOrO LeHTpa, B opraHusaumu,
npenycMoTpeHHble 4Yactbto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-d3, numbo
BbILLECTOALMA OpraH (Mpy ero Hanuyuun), NoAneXuT PacCMOTPEHU0 B TevyeHue NsTHaguaTtu
pabounx pOHeW CcO [OHA ee perncTpaumm, a B Cchnyyae ob6xanoBaHusi OTKasa opraHa,
NpefocTaBnAoLWEro MyHUUUNANbHYIO YCyry, MHOrO(YHKLNOHANbHOrO LeHTpa, opraHu3auun,
npenycMOTpPeHHbIX 4YacTbo 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3aaBuTenst nmbo B MCnpaBnieHun SONyLLEHHbIX OnevyaTok 1 oWwmnboK nunm B cnyyae
obXXanoBaHMs HapyLleHWs YCTAHOBMEHHOrO CpOKa TaKMX WUCNPaBfEHWA - B TeYeHwe nATu
pabounx OHen Co AHS ee perncrpauuu.

5.6. Mo pesynbTataM paccMOTpeHUsa xanobbl NPUHUMAETCS OOHO W3 CnegyLwmx
peLleHni:

1) »xanoba yaoBneTBOpsieTCs, B TOM 4ucrne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OOnyLEeHHbIX OneYyaTok u ownboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBrieHus
MYHULMMNAnNbHOW YyCryrn OOKyMeHTax, BO3BpaTa 3asiBUTENO AEHEeXHbIX CpeAdcTB, B3nMaHue
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KOTOpPbIX He NpefyCMOTPEHO HOpPMAaTMBHbLIMKM MpPaBOBbIMM akTamun Poccuiickon depepauumn,
HOPMAaTUBHLIMW NpPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNAnbHbIMW MPaBOBbLIMM
aKTamu;

2) B yOOBNeTBOPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee OHA, cnefyowero 3a AHEM MPUHATUS PeLLEeHNs, yKa3daHHOro B HaCTOSALEM
NyHKTE, 3asBUTESIIO B MUCbMEHHON (hopMe U MO XeNnaHUK 3asiBUTEeNsl B 3MEKTPOHHOW cbopme
HanpaBnsieTCa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax PpaCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3asiBUTESHO
O pesynbTaTtax pacCMOTPeHUs Xanobbl JaeTcs MHopMaunsa O OeNCTBUAX, OCYLLECTBNSEMbIX
OopraHoMm, NpefocTaBnAlLWNMM MYHULUNAMBbHYO YCIyry, MHOrOOYHKUNOHASbHLIM LEHTPOM NMbo
opraHusaumen, npegycMoTpeHHon Yactblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B
uensax HesamegnuUTENbHOro  YCTPaHeHUs  BbISIBMIEHHbIX  HapyWeHUWW npu  OKasaHuu
MYHULMNANbHOW YCNnyru, a Takke MPUHOCATCS M3BMHEHWA 3a AOCTaBreHHble HeynobcTtBa wm
yKasblBaetTcs uHdopmauuss O AdanbHenwmx OencTBUsiX, KOTopble HeobXoAMMO COBEpLUUTb
3as1BUTENIO B LENsiX NONyYeHUss MyHUUMNAanbHOW YCIyri.

5.8. B cny4yae npusHaHus Xanobbl He nognexawen yOOBNEeTBOPEHUIO B OTBETE
3as1BUTENO O pe3ynbTaTax pacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE Pa3bACHEHMS
O NPUYMHaX NPUHATOrO pPELLEHUs], a Takke UHdopMaunsa O nopsake obxanoBaHUA MPUHATOrO
peLeHus.

5.9. B cny4ae ycTtaHOBneHWs B XO4e WM MO pesynbTatam pacCMOTPEHMUsT Kanobbl
NPU3HaKoB COCTaBa agMWHUCTPATUBHOMO MpaBOHAPYLUEHUS UMW NPECTYNNEeHUs OOMKHOCTHOE
nnuo, paboTHMK, HageneHHble NOSIHOMOYMAMM MO PAcCCMOTPEHUIO Xanob, He3ameanmUTenbHO
HanpaBnsT MMeKLLMeCca MaTepuansl B OpraHbl MPOKypaTypbl.
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Mpw noxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHUUMNANbLHOM YCnyru
Mo NOCTaHOBKE Ha y4eT rpaxiaH,
HYXJalLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLeHM No AOroBopam HamMa >unblxX
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro UCNonb3oBaHUS

dopma

(BnaHk opraHa, NpeAoCTaBMSOLWEro MyHULMNaNbHY yCnyry)

PELWLEHUE
O NMPUHATUU Ha YyYeT rpaxaaH, Hy)XXaarLWmMxcs B NpeaocTaBreHUU XUMbIX NOMELEeHUU No
OOroBopamM HanMa XusbiX NOMeLUeHUN XUnMwHoro ¢poHaa coumnanbHOro
Mcnonb3oBaHUSA
oT Ne

Ha ocHoBaHuMM 3aaBneHus oT Ne N npencTaBneHHbIX
AOKYMEHTOB, B COOTBETCTBMM C 3akoHoMm Pecnybnuku TartapctaH «O peanusauuv npas
rpakaaH Ha npeaocTaBrieHne UM XUMbIX MOMELLLEHWNIA NO JOroBOpPaM Haima XXUIblX NOMELLEHW
XXUNULLHOTO (POHAA COLMAnbHOrO MCNOSb30BaHMSA» MPUHSATL Ha YYET B KAYECTBE HY)XOALLIMXCA
B NPeAoCTaBNeEHNN XUNbIX NMOMELLEHUA MO AOroBopamM HarMa XXWUMbIX NOMELLLEHUIA XUMULLIHOTO
doHaa coumanbHOro UCNonb30BaHUS:

N COBMECTHO MPOXMBAKLLNX YEHOB CEMbMU:
1.
2.
3.
[aTa NpyHATMA Ha y4erT:
Homep B oyepeau:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANbLHOM yCnyru
Mo NOCTaHOBKE Ha y4YeT rpaxiaH,
HYXJalLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLEeHMI NO AOroBOpPaM HamMa XunblxX
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro UCNonb3oBaHUS

dopma

(BnaHk opraHa, NpeAoCTaBnSoLWEro MyHULMNanbHYy ycnyry)

Komy:

KOHTaKkTHble AaHHbIE:
MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

YBEOOMINEHUE
006 oTKase B npeaocTaBfieHUM MyHULUNANbLHOW YCIyru
oT Ne
Mo pe3ynbTaTam paccMOTPEHUs 3asBEHUs OT Ne (6ama

U HoMep 3asiefieHuUsi) NMPUHATO pelleHne 06 oTkase B NpeaoCcTaBneHMn MyHULMNAnbHOW YCryrm
no crnenyoLwmnmMm OCHOBaHUAM (8b16pame HeObxo0uMbIe):

1.

2.

PasbsacHeHus npuynH oTkasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi UHghopmauusi, HeobxoOumasi 0511 ycmpaHeHUs Npu4yuH omka3sa, a makxe
UHasi dornonHuUmMersnbHas UHghopmayus rnpu Hanu4yuu).

Ceenenust 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLIEHNIA MO AOroBOPaM Hamma XUIbIxX
NMOMELLEHNI XXNNLLHOTO (boHaa
CcoLMarnbHOro NCMorb30BaHNSA

[lOKyMEHT, YA0CTOBEPSOLLINIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)

Anopec perncrtpauyum

MpeactaButens NO  [OOBEPEHHOCTU UM
3aKOHHbIV NpeacTaBUTENb:

ol[e)

[OKYMEHT, yOOCTOBEPSOLWNN NINYHOCTb:

(BMAO OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBu3anTbl  OOKYMEHTa, MOATBEpPXOatoLLero
NOJTHOMOYUS:

Afgpec perncrpaumm

KoHTakTHas nHgopmaums:
HOomep Ten.

1

HOMep Tern.

2
an.

no4yTa
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3asaBnexHne
O NPUHATUN Ha YYET rpaxkaaH, Hy)aatoLmxca B NpeaocTaBneHnm
XUIbIX MOMELLEHWI N0 AOroBopamM Hamma XXWUnbiX NOMELLEHNIA
XnnuuwHoro doHAaa coumnanbHOro MCNonNb3oBaHMs

Mpowy MNPUHATL MEHS C CEMbEN Ha Yy4eT rpaxaaH, Hy>XOaloLwWnxcs B npeaoctaBreHnn
XWUNbIX NOMELLLEHWNI NO AOrOBOPaM HariMma XUIbIX NOMELLEHUIN XUITULHOMO hoHAa coLmanbHOro
ncnosbL30BaHUs (ganee - yver).

Hactoswmm 3asiBneHMeM MOATBEPXKAAK, YTO S M YNeHbl MOEen CcembW (Npu Hanuyum)
ansiemcs rpaxgaHamm Poccunckon depepaumn, aBnsemMca no yCTaHOBMEHHbIM XXUMULLHBIM
kogekcom Poccunckon degepaumm OCHOBAHUSM HYXOAOLWMMUCA B KUMbIX MOMELLEHUAX MO
AOroBopaM Havma >XUrblX MOMELLEeHUN XUMULHOMO (hoHOa coumaribHOro UCMOfb30BaHus, a
Takxe:

MOW JOX04 M A0XO4 NOCTOSHHO NPOXMBAKOLLMX CO MHOMW YNEHOB MOEN CEMbU U CTOUMOCTb
Hawero wuMmyllecTBa, nognexawiero HanoroobfoXeHuo, He MpeBbIWakT MaKCUManbHOro
pasmMmepa, ycTaHaBnMBaemMoro B COOTBETCTBUM CO cTaTben 5 3akoHa Pecnybnukn TaTtapcTtaH ot
16 mapTta 2015 roga Ne 13-3PT «O peanusauuun npaB rpaxgaH Ha NpeaocTaBneHne UM XUnblX
NnoMeLLeHNn Mo [OroBOpaM HaMa >XUMbIX MOMELLEHUN XUMULWHOrO doHAa couunanbHOro
NCMonb30BaHNAY;

S N YneHbl MOEeN CeMbW He MPU3HaHbl U HEe MMEKT OCHOBAHWN OblTb MNPU3HAHHbLIMU
opraHamm MEeCTHOro camoyrnpasfieHUd ManouMMyLMMn B MOpsiaKe, YCTaHOBMEHHOM 3aKOHOM
Pecnybnukn TatapctaH ot 13 nons 2007 roga Ne 31-3PT «O peanusauuun npaBa rpaxgaH Ha
npefoCTaBfiEHNE MM XUMbIX MOMELLEHUA TOCYAapCTBEHHOrO XunuwHoro goHaga Pecnybnukm
TartapctaH u MyHULUNanNbHOro XUMWHoro poHga no 4oroBopam CoumanbHOro Hanmay.

MHe Kn3BECTHO, YTO B Criydyae BbISIBIIEHUS HEOOCTOBEPHOCTU NPEeAOoCTaBfIEHHbIX MHOKO
CBEeAEHUIN Nocre NPUHATUA MEHS U YNEHOB MOEN CEMbU Ha YYET A U YNeHbl MOen cembn ByayT
CHATBI C yyeTa.

A n coBepLlUEHHONETHUE YNEHbl MOEN CEMbU JAaeMm CBOE corflacle Ha NpPoBEPKY OpraHoMm
MECTHOro camoynpaBneHus npeacTaBNeHHbIX CBEAEHM O [OX04aX U UMYLLLECTBE B HANOroOBbIX,
TaMOXEHHbIX N UHbIX OpraHax.

CocTtaB Moen cembin YyeroBek:

1. Cynpyr(a)

(pekBun3nTbl cBMAeTenbcTBa o 6pake, ®.N.0., yicno, mecsu, rog poxaeHus,
nacnopT, cepusi, HOMep, kem 1 korga BelgaH, CHAJIC, agpec pernctpaumm no Mecty
XUTenbcTea)

2.

(poacTtBeHHbIe oTHoLWweHus, ®.M.0., uicno, mecsu, rog poXxaeHus, nacnopT
(cBMOETENBCTBO O POXAEHWUN), Cepusi, HOMepP, Kem 1 korga BolgaH, CHUJIC, agpec
perncTpauum no MecTy XUTenbCcTea)

3.

(poacTBeHHble oTHoLeHust, ©.N.0., yucno, mecsu, rog poXxaeHus!, nacrnopT
(cBMOeTenbCTBO O pOXAEHMM), cepusi, HoMep, kKem u koraa BoligaH, CHUINC, agpec
perucTpawmm no MecTty XuUTemnbCTBa)

A n yneHbl Moen cembu OOCTOBEPHOCTb U MOJIHOTY HACTOALLUX cBefeHnn nogreepXxgaem.

B cnyyae, NOCTaHOBKM MEHSI U YNEHOB MOEN CEMbM Ha y4yeT 00653ytocb NPeaocTaBnATb
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OOKYMEHTbI, noAareepxgawuue npounsowenuine mnsMeHeHnd B CBeOEeHUAX, YKa3aHHbIX B
HacTtodAweM 3adaBlieHnn, B CPOK HE NMo3gHee 30 aHen co AHS BO3HUKHOBEHUSI TAKUX U3MEHEHUNA.

PesyanaT npenocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npenoctaBuUTh:

D B NMNYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnunkn
TartapcTaH;

l:l B MHOrOMYHKUMOHaNbHOM UEHTpe npefocTaBfneHnss roCcydapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

D B OpeaHe.

Mognuce 3asBuTens:

(©.1.0))
(noanuchb)
« » 20 roga
Moanucy coBepLUEHHONETHUX YNIEHOB CEMbM:
(©.1.0.))
(mnognucob)
« » 20 roga
(©.1.0))
(mognuceb)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HaumeHoBaHWe 1 HoMep JOKYMEeHTa, KEM U Koraa BblaaH)

2.

(HaumeHoBaHWe 1 HOMep OKYMEeHTa, KEM U Koraa BblaaH)
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[laTa NpuHATUA 3asBNEHNA U [OKYMEHTOB « » 20
roga.

Bcero npuHATO [IOKYMEHTOB Ha
nucTax.

(korIMyecTBO JOKYMEHTOB)

(nponuchkio)
(BOMKHOCTD) (nognuceb) (dbamnua n nHnumansl)
PerncrpauynoHHbiv HOoMep 3aaBneHuns

(I/IHCbOpMaLWIFI 3anosnH4aeTcqa ynosiHoOMO4YeHHbIM AO0JIKHOCTHbLIM JTMLOM OpraHa MeCTHOro
camMoynpaslieHunsa, NpUHABLLUMM 3adaBliEHNEe U ,EI,OKyMeHTbI)
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MpunoxeHne Ne 4

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLEHMIA MO AOroBOPaM Hamma XNUIbIxX
NOMELLEHNI XXMNLLHOTO boHaa
couparnbHOro UCNosib30BaHNSA

dopma

(BnaHk opraHa, NpeoCTaBnsAOLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencraBuTena:

YBEOOMNEHUE
006 oTKase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeAocTaBNeHUusa MyHULUnNanbLHoOu
ycnyru
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3adBNEHNS OT Ne (6ama

U HOMep 3asi8/1eHUS) MPUHATO pelueHne ob oTkase B npuemMe LOKYMEHTOB, HEOOXOAMMBIX AN
NPeaoCTaBneHNss  MyHUUMMANbHOM  YCyrn, MO  CNeayrolwmMm  OCHOBaHUAM  (8bi6bpamb
Heobxooumnble):

1.

2.

PasbsacHeHus npu4mH oTKasa:

[ononHUTENbHO MHOPMUpYEM:

(yKkasbieaemcsi UHghopmauusi, Heobxodumasi 0711 ycmpaHeHUs Npu4yuH omkasa, a makxe
UHasi dornonHuUmersnbHas uHghopmayus rnpu Haau4duu).

Ceenenust 00 JICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHoOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAKLLMXCS B NPeAoCTaBneHum
XWUNbIX MOMELLIEHMI NO AOroBOpaM Hamma
XUNbIX MOMELLIEHUI XUNULHOMO ooHAa
coumanbHOro UCMnosb30BaHUA

PykoBogutento
McnonHutensHoro komureTa

or:

3asBneHue
00 ncnpaBreHnn TeXHN4YECKOWN OLNOKH

Coobuwao 06 owunbke, [ONYWEHHON MpPU  OKa3aHUM  MyHUUMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBeeHU4A.

Mpowy wucnpaBuTb OOMYLUEHHYHD TEXHWYECKYID OLKNOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayowme JOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUS pelieHnst 06 OTKNOHEeHWM 3asBneHns 06 ncnpaeneHnn TeXHUYECKON
OLLUMGKM NpoLly HanpaBWUTb TaKoe peLleHUe:

nocpeacTBOM OTNPaBreHUst 3NeKTPOHHOrO AoKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOW KOonMuM Ha OymaKHOM HoOcCUTene MOYTOBbIM OTMNpPaBfIEHMEM MO

agpecy:

Hactosawmm noareepkaato: CBEAEHWS, BKIOYEHHbIE B 3asiBfiEHNE, OTHOCSLUMECS K MOEK
FINYHOCTM M MNPEeACTaBfIIEMOMY MHOK MUY, a Takke BHECEHHbIE MHOK HWXKE, AOCTOBEPHbI.
[OKyMEHTbI (KOMMM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM  3akoHogaTenscTBoM Poccuickon depepauun, Ha MOMEHT npeacTaBreHus
3asBEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

(poaTa) (mnoanuceb) (©.1.0.)
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