NCMNONHUTENbHbIA KOMUTET TATAPCTAH PECIYBJ/IMKACHI

BbICOKOIMOPCKOIo MYHNUWNIMANBHOIO BMEKTAY MYHUUWMNANE PANOHBI
PAMOHA PECMYBJ/INKN TATAPCTAH BALWLWKAPMA KOMUWUTETHI
KoonepaTuBHas yn., 5, noc. /g ctaHuus Bbicokas Fopa, KoonepatusHas yp., 5, brekTay T/t0 cTaHUMACe NOCENOrbl,
Bbicokoropckuii palioH, Pecny6nunka TatapctaH, 422700 BuekTay paiioHbl, TaTapcTaH Pecny6nukacol, 422700

Ten.: +7 (84365) 2-30-61, hakc: 2-30-86, e-mail: biektau@tatar.ru, www.vysokaya-gora.tatarstan.ru

MOCTAHOBIJIEHVE KAPAP

oT A Ne

O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO periaMeHTa
NpefocTaBNeHNS MyHULMNAIbHOW YCyr No MHGOPMaLMOHHOMY 06ecneyeHnto
(hM3MYECKMX 1 IOPUAMYECKUX TNLL HA OCHOBE JOKYMEHTOB APXUBHOIO hoHaa
Poccuiickoin deaepaummn 1 Apyrmux apxmBHbIX JOKYMEHTOB, NPeACTaBeHNIO
apPXUBHbIX CMPaBOK, apXMBHbIX BbIMUCOK N KONUIA apXMBHbIX AOKYMEHTOB

B coOoTBeTCTBMM C MPOTOKOMOM 3acefjaHUs paboyeil rpynnbl NO peasmsauun
MPOEKTOB MO LUM(poBOM TpaHctopMauun Pecny6nmku TatapctaH oT 14 noHa 2021 roga
No LLIM-12-186, denepasibHbIM 3aKOHOM OT 6 okTA6ps 2003 roga Ne 131-P3 «O6 06Lwmx
MPUHUMMNAX oOpraHM3auMm MeCTHOro camoynpaBsineHus B Poccuiickoin degepaumms,
depepasibHbIM  3akoHOM OoT 27 wmong 2010 roga No 210-®3 «O6 opraHuzauum
NpefoCTaBNeHNs TOCYAAPCTBEHHLIX W MYHUUMNAIbHbLIX YCAyr», WICNOMHUTENbHbIN
KOMUTET  BbICOKOrOPCKOro  MyHMUMNaNbHOrO  parioHa Pecny6nukn — TaTapcTaH,
MOCTAHOBAET:

1 YTBepauTb AAMWHUCTPATUBHBIA pPerfiaMeHT NpeaocTaB/eHns MyHULMNaIbHOW
YC/yT1 MO NHHMOPMaLMOHHOMY 06eCneyveHnto (hU3NYeCKNX 1 FOPUANYECKNX NNL, HA OCHOBE
AOKYMEHTOB ApXMBHOro (oHga Poccuiickoin ®egepaum M APYruxX  apXMBHbIX
AOKYMEHTOB, NPeLCTaB/EHNIO apXMBHbIX CMPABOK, apXUBHbIX BbIMUCOK W KOMWIA apXMBHbIX
[OKYMEHTOB, COr1aCHO NMPUMIOXKEHUIO.

2. [pu3Hatb yTpatuBwunM cuay: NyHKTbl 11 uM 15 nocTaHOBNEHUA
cnonHWTENbHOr0 KomuTeTa BbICOKOrOpCKOro MyHULMMAaZbHOTO parioHa Pecry6nvku
TatapctaH oT 29.10.2015 N 1872 «O6 yTBEp)XAEHUN alMUHUCTPATMBHbIX PEr/laMeHTOB
NpefoCTaBeHNs rOCYAapCTBEHHBIX YCNYT MO paboTe C apXMBHBIMU AOKYMEHTaMM»

3. Onyb6nukosaTb (06HapoAOBaTh) HACTOALLEE MMOCTAHOB/IEHWE pPa3MeCTMB Ha
orLmabHOM caliTe BbICOKOrOpCcKOro MyHUUMMNasbHOro painoHa Pecny6ivky TatapcTtaH
B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOM  CeTU  VIHTepHeT no  Beb-agpecy:
http://vysokaya-gora.tatarstan.ru/ n Ha «OguumansHOM nopTasne NpPaBoOBON MHHOPMaLUK
Pecnybnunku TartapctaH» no Beb6-aapecy: http://pravo.tatarstan.ru.

4. KOHTPO/b 32 UCMO/IHEHNEM HACTOSALLEro MOCTaHOB/IEHUA OCTaBAAK 3a COOOIA.

.0. pyKOBOANTENS UCTIONHUTENILHOIO KoMuTeTa/
BbICOKOropcKoOro MyHuLmMNaabHOro panoHa I P.®. XakumynavH
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MpunoxeHue
Y TBepXAaeHo
noctaHoBfeHMeM NCNOMHNUTENbHOTO KOMMTETA
BbICOKOTOPCKOTro MYHULMNANbHOTO palioHa
Pecny6nukmn TaTapcTaH
OoT«”N» [E? . 2021 1. Ne

AIMWUHUCTPATUBHbIA pernameHT
NpefocTaBNeHNS MyHULMNA/IbHOM YCyr Mo MHOPMaLNOHHOMY 06ecrneYeHnto
(hM3MYECKMX U OPUANYECKIMX NNL, HA OCHOBE AOKYMEHTOB APXMBHOI0O (hoHaa
Poccuiickoit ®Peaepauunii 1 Apyrnx apxmBHbIX AOKYMEHTOB, NPeACTaBEHUIO
apPXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK U KOMUIA apXMBHbIX JOKYMEHTOB

1. O6wmne NoNoXKeHUs

1.1. HacToAwmin aiMUHUCTPATMBHbLINA PernaMmeHT npefoCcTaB/IeHUs MyHULMNaIbHOM
ycnyrn (panee - PernameHT) ycTaHaB/iMBaeT CTaHAApT M MOPALOK MpefoCTaB/ieHUs
MYHUUMMANIbHOA  YCNyrn Mo UH(OPMaUMOHHOMY  06ecreyeHuto  PU3NYECKUX U
HOPUAMYECKNX UL, Ha OCHOBe [OKYMeHTOB ApPXMBHOIO (hoHaa Poccuiickoin deaepaumm 1
APYTUX apXMBHbIX JOKYMEHTOB, NPeACTaBNeHNI0 apXUBHbIX CMPaBOK, apXMBHbIX BbIMUCOK
M KOMWIA apXUBHbIX AOKYMEHTOB (fasee - MyHUUMNanibHasa ycrnyra).

1.2. Monyyatenn ycnyru: Qusnyeckne N HOPUAUYECKUE NNUA, VHAVBULYa/IbHbIE
npeanpuHuMaTenn (fanee - 3asaBUTENb).

1.3. VIHthopMmupoBaHve 0 NpeLoCcTaBeHU MYHULMNATIbHOWN YCYTU:

1.3.1. uHopMaums 0 nopsakKe MpefocTaBfEHUs  MYHUUMNANbHOW  YCyru
pasmeLLaeTca:

1) HA VH(OPMAUMOHHBLIX CTeHAaX, COAepXalinux BU3Ya/lbHY0O W TEKCTOBYHO
MHOPMALMIO O  MYHUUMNASIbHOW  YCNyre,  PacrofiOKEHHbIX B MOMELLEHNAX
MHOTO(DYHKLMOHA/IbHbIX LEEHTPOB NPefoCTaBNeHUs roCyAapCTBEHHbIX Y MyHULMMNaIbHbIX
YCAyr.

2) Ha odwmuymanbHOM caliTe  BbICOKOrOPCKOro  MyHWLMNASIbHOrO parioHa B
NH(OPMaLMOHHO-TENEKOMMYHUKaLMOHHO cetn «/HTepHEeT» (https /.
biektau@tatar.ru.);

3) Ha NopTane rocyfapCTBEHHbIX M MyHMLMNabHbLIX YCnyr Pecnybnunkn TatapcTtaH
(https://uslugi.tatarstan.ru/) (ganee - Pecnyb6nnkaHckuin noptan);

4) Ha EguHOM nopTtane rocyfapCTBeHHbIX M MyHULMNANbHBLIX YCYr ((OYHKLWIA)
(https:// www.gosuslugi.ru/) (nanee - EQnHbIA nopTtan);

5) B rocyfapCTBeHHOM MHMOPMaLMOHHOW cucteMe «PeecTp rocyfapCTBeHHbIX U
MyHUUMNaNbHbIX ycnyr Pecny6nukun  Tartapctan»  (http://frgu.tatar.ru) (ganee -
Pecny61nKaHCKWin peecTp).

1.3.2. KOHCYNnbTMpOBaHWe Mo BOMpocam MpeAocTaB/ieHNss MyHULMNANbHOW YCNyru
OCYLLECTB/AETCA:

1) B MHOTOYHKLMOHA/IbHbIX LEHTpax MpefoCTaB/eHNs ToCyAapCTBEHHbIX U
MYHULUMMaNbHBLIX YCIYT MPY YCTHOM 06paLleHnn - INYHO UK MO TeNeOoHy;

2) B UHTEPaKTUBHOIN (hopme Pecrnyb/MKaHCKOro noprana;
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3) B VcnonHWTeNlbHOM KoMUTeTe BbICOKOTOPCKOT0 MYHULUMMNASIbHOTO PaiioH:
Pecny6nunkmn TatapctaH (ganee - Mcnonkom):

NPy YCTHOM 06paLLEHNN - IMYHO WK MO TeNeoHY;

MNPy NUCbMEHHOM (B TOM umcie B (hOpMe 3/IEKTPOHHOIO AOKYMeHTa) obpalleHum -
Ha 6YMa)KHOM HOCWTesie MO MoYyTe, B 3/IEKTPOHHON (DOPME MO 3MIEKTPOHHOW NouTe,

1.3.3. NIHopmauua Ha EgnHom noptasne, Pecny6/MKaHCKOM mopTasie 0 NopsaKe u
CpOKax MpefoCTaB/eHUs  MYHMUMNAbHOW  YCAYIrM  Ha  OCHOBaHMM  CBELEHWN,
cogepxxawmxcs B Pecny6/MKaHCKOM peecTpe, NpefoCTaBseTcs 3aaBUTes0 6ecnniaTHo.

JocTyn K MHjopmaumm o cpokax W nopsgke npefocTaBieHUs MyHULMNaTbHOM
YCNYru OCYLLECTBNAETCS 0e3 BbIMOSHEHMS 3asBUTENIEM KaKMX-TMO0 TpeboBaHWi, B TOM
yncrne 06e3 UCMosb30BaHWA MPOrpaMMHOIO obecreyeHusl, YCTAaHOBKA KOTOPOro Ha
TEXHUYECKME CPeAcTBa 3asBuTeNd TpebyeT 3ak/OYEHUS JINLEH3UOHHOTO WU MHOrO
corfaleHuns ¢ npasoobnafaTteneM MPoOrpaMMHOro obecreyeHus, NpesycMaTpuBatoLLEro
B3MMaHWe NfaTbl, PErncTpaumio UM aBTopusaumio 3asaBuTens, Uan npeLocTasieHne um
MepcoHa/IbHbIX AaHHbIX.

1.3.4. MNpn obpalleHnn 3adBUTENA JIMUHO WM N0 TeneoHy B COOTBETCTBUM C
MOCTYNMBLUUM OOpalleHVeM MOXET ObITb NpeAocTaB/fieHa WHMOpMauMs O MecTe
HaxoXXAeHNsa MHOrO(YHKLMOHaIbHOMO LeHTpa NpefoCTaB/IeHUA TFOCYAApCTBEHHbIX U
MYyHUUMNaNbHBLIX ycayr, Micnonkoma (agpec HaxoxzeHus: n.ok/g ct.Bbicokas [Topa, yn.
KoonepatusHas, 4.5; rpatvk paboTbl: NMoHefeNbHUK - naTHMUa: ¢ 8:00 go 17:00, obef
12:00 po 13:00; cy660Ta, BOCKPECEHbE: BbIXOAHbIE AHW; CNPaBOYHbIN TenetoH 8(84365)2-
30-60), 8(84365)7-47-74)); 0 nopsaake MpeAoCTaBNeHUs MYHUUUNANLHOW YCNyrn, o
cnocobax W CpoKax MnojaynM 3asaBMeHWA; O  KaTeropmax rpaxaaH, KOTOpbIM
NpefocTaBNAeTca  MyHuUMNasbHad Yycayra, O HOPMaTMBHbLIX MNPaBOBbIX  aKTax,
PEryNVPYIOLMX  BOMPOCbI  MpPefoCTaBNeHns MYHULUMNANbHON  YCNIyrn; O MepeyHe
OOKYMEHTOB, He0oOXOAMMbIX A/  PacCMOTPEHUst  3asBNeHWs O  NpPefoCTaB/IeHUN
MYHULMNASIbHOW YCNYrK, O CPOKax TMpuema W peructpaumy 3asBfieHUs; O Xope
NpefoCTaBNeHVs MyHULUMNAIbHOW YCNYTK; O MeCTe pasMeLLeHns Ha O(mumabHOM canTe
MHopMaumMmM No BOMpPOCam NPeAOoCTaBNeHUs MYHULMNALHOA YCNYyrn; O MNOpsake
06XanoBaHUA AeACTBUIA NN 6e34eNCTBUA LOMKHOCTHLIX NnL, cnonkoma.

[0 NMUCbMEHHOMY O6paLLEHNIO [O/HKHOCTHbIE NnuUa OTAeNa, OTBETCTBEHHOrO 3a
NpefocTaBeHie MyHULMMNANIBHON YCyrn, NOAPO6HO B MUCbMEHHON (DOPMe PasbACHSAT
3a8BUTENO MOPSAAOK NPefOCTaBIEHNA MyHULUUNAIBHON YCYT U BOMPOCHI, YKa3aHHble B
HacTOsALLEM MyHKTe PernaMeHTa, M B TeYeHWe Tpex paboumx [AHeil co AHA perncrpaymm
obpallleHnss HanpasnAT OTBET 3adBuTeNt0. OTBeTbl Aat0TCA Ha SA3blKe obpalleHus. B
C/lyd4ae  HEBO3MOXHOCTM fJaTb OTBET HA A3blke 00OpaweHWs  MCMo/b3YyHTCH
rocylapCTBeHHble A3blky Pecny6imku TatapcTaH.

1.3.5. IHpopmauus Mo BonpocaMm NpefocTaBieHUss  MyHULUMNANIbHON  yCnyru
pasMellaeTca Ha ogmupaibHOM caliTe BbICOKOropcKoro MyHULMNATbHOMO pavioHa
Pecny6nmku TatapctaH 1 Ha MHPOPMaLUMOHHBIX CTeHJax B MoMelleHuax Vicnonkoma ans
paboTbl C 3asABUTENSIMMA.

MHhopmaums Ha rocyaapcTBeHHbIX A3blKax Pecny6/mky TatapcTaH, pasmellaemas
Ha MH(OPMALUMOHHBIX CTeHAaX W Ha O(MUMaIbHOM CainTe MYyHUUMNaIbHOrO paioHa B
NH(OPMALNOHHO-TEIEKOMMYHUKALMOHHON CeTU «HTEpHET», BK/IHOYAET CBEAEHUst O
MYHUUMNAILHOWN YCNyre, cofepxalinecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
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5.1 PernameHTa, MH(OPMALMIO O MeCTe HaxOXXAeHWUs, CNPaBOYHbIX TefleoHaX, BPeMeHU
paboTbl icnonkoma, o rpadmke npvemMa 3asBfieHMiA Ha NpefocTaB/ieHne MyHULMNaTbHOM
yCnyru.

1.4. TlepeyeHb HOPMATMBHbLIX MPABOBbLIX aKTOB, PEryMPYHOLNX MpeaocTaB/ieHne
MYHUUMNaNbHOW ycnyrn (C ykasaHWeM PeKBM3UTOB HOPMATUBHBLIX MPaBOBbIX aKTOB W
NCTOYHUKOB WX O(MUMaAIbHOrO Ony6/MKOBaHUS), pasmelleH Ha ouumasbHOM caiiTe
MYyHAUMNAIbHOTO  parioHa B WH(OPMaLMOHHO-TEIEKOMMYHUKALUMOHHOW  CeTu
«/IHTepHeT», B Pecnyb/nMKaHCKOM peecTpe.

TeKCT agMUHUCTPATUBHOIO persiamMeHTa B [AEWCTBYIOWEN pefakumMn MOLNeXnUT
pasMeLLEHMI0 Ha O(hMLMaTIbHOM CaiTe MYHUUMMNaNbHOrO parioHa B MH(OPMaLMOHHO-
TeNIEKOMMYHMKALMOHHOW CeTU «HTepHET», B Pecnyb/IMKaHCKOM peecTpe.

1.5. B PernameHTe MCnonb3yrTCcA CneayoLne TepMnUHbl 1 onpeaeneHns:

yianeHHoe paboyee MeCTO MHOMO(MYHKLUMOHA/IBHOMO LEHTpa npefocTaBieHus
roCyflapCTBEHHbIX W  MYHUUMNA/IbHLIX YCAYr -  TeppuTopuasibHO 060C06/1eHHOe
CTPYKTYpHOe nogpasgenieHne (0rc) MHOrO(YHKLUNOHaIbHOMO LieHTpa MnpefocTaB/ieHns
rOCyAapCTBEHHbIX M MYHUUMMANbHLIX YCAyr, CO34aHHOe B TOPOACKOM  (CeflbCKOM)
MoceneHnn MyHULUMNAbHOTO painoHa U B rOPOACKOM OKpyre Pecrybnmnku TaTapcTaH B
COOTBETCTBUM C MyHKTOM 34 [MpaBu opraHn3aunmn LesTesibHOCTU MHOMO(MYHKLMOHaIbHBIX
LLleHTPOB MpeAoCTaBNeHNs roCyAapCTBEHHbIX U MYHULUMNAIbHBLIX YCNYT, YTBEPXKAEHHbIX
noctaHoeneHvem [Mpasutensctea Poccuiickoin ®Pepepaumn ot 22.12.2012 Nel376 «0O6
yTBepXaeHun [pasun opraHusaumn LeATeslbHOCTM MHOTO(YHKUNOHANbHBIX LIEHTPOB
NPeAOoCTaB/IEHNS TOCYAAPCTBEHHbLIX N MYHULMNABbHBIX YCYT;

TEXHMYECKas oOWwunbka - owwnbka (onucka, onedyaTka, rpammarmMyeckas WM
apumeTmyeckad owmbka mbo MNogobHas  OWMOKa),  AOMYLIEHHas  OpraHom,
NpeaocTaBNALWMM MYHULMNAbHYIO YCIYTY, U NpyBeALLas K HECOOTBETCTBUIO CBEEHUI,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNaNbHOW YCyrn), CBeAEHNAM B [JOKYMEHTaX,
Ha OCHOBAaHWWN KOTOPbIX BHOCU/IUCL CBEeAEHUS;

ECUA - EanHada cuctema nAeHTU(MKaLMM U ayTeHTU(MMKALUM B MHPPACTPYKTYpE,
obecneynBaroLLeit NH(OPMaLNOHHO-TEXHO/IOTMYECKOE B3aUMO/ENCTBME
NH(POPMALMOHHbBIX CUCTEM, WMCMONb3YeMbIX A4 MpefoCTaB/IeHMs TFOCYAapCTBEHHbIX U
MYHULUMNASIbHBIX YCNYT B 3N1EKTPOHHOW hopme.

defepasibHas rocyfapcTBeHHas MH(OPMaUMOHHasA CuUCTeMa, 0becreynBaroLas
CaHKLMOHMPOBaHHbIN AOCTYN Y4aCTHUKOB MH(OPMALMOHHOIO B3aMOAENCTBUA (rpaXkaaH-
3a8BUTENIEN N LOMKHOCTHBIX UL, OPraHoOB UCMOMIHUTENIbHOW BacT U OpraHoB MeCTHOro
camoynpasneHns) K MHhopMaumu, cogepykalleinca B rocyiapCTBeHHbIX MHPOPMAaLMOHHbIX
cucTeMax 1 MHbIX MH(OPMAaLMOHHbBIX CUCTEMAX;

M®L, - [ocyaapCTBEHHOE OHOKETHOE YyupexaeHne «MHOroyHKLUMOHabHbIN
LEHTP MpefoCTaB/IEHUA TOCYAAPCTBEHHbIX M MYHUUMNANbHLIX Yycnyr B Pecny6nuvke
TatapcTaH»;

ANC MoL], - ABTOMaTU3NpPOBaHHaA NH(OpMaLMOHHaS cucTema
MHOIO(DYHKUMOHA/IbHBIX LleHTPOB MpeaoCcTaBeHNs rocyAapCTBEHHbIX U MYHULMNAbHBIX
ycnyr Pecny6nukn TatapcTaH.

B PernameHTte nog 3asBfieHNeM O NpeAocTaBfeHUN MyHULMNATbHOW YCnyru (ganee
- 3asB/IeHMe) NOHMMAETCA 3anpoc O NPeAOCTaBEHNN MYHULMNAIbHOW YCAYTri, NOAAHHbIN
B COOTBETCTBUM C MYHKTOM 3 cTaTbi 2 defepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3
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«O6 opraHu3auum npeaocTaBeHNs rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCnyr» (fanee -
depepanbHbIn 3aKoH Ne 210-P3).

2. CTaHAapT NpeaocTaB/ieHNss MyHULMNA/IbHOR yC1yru
2.1. HanmeHOoBaHVe MyHMLMNALHOR yCnyru

NHhopMaLoHHoe obecneyeHre (U3MYECKMX W HOPUANYECKUX /AL, HA OCHOBE
NOKYMeHTOB ApxMBHOro oHaa Poccuiickoii Pefepaum 1 OPYrUX  apXMBHbIX
[IOKYMEHTOB, NPeACTaB/EHNE apXMUBHbIX CMPaBOK, apXMBHbIX BbIMCOK U KOMWIA apXMBHbIX
[OKYMEHTOB

2.2. HavnMeHOBaHMe UCMOMHNUTENbHO-PACNOPSANTENBHONO OpraHa MECTHOIO
caMoynpaB/eHns, HENOCPeCTBEHHO MPEAO0CTABNSIOLIEr0 MyHULMMNANbHYIO YCIyTy

ICNoNMHUTENbHBLIK ~ KOMUTET ~ BbICOKOrOpcKOro - MyHUUMMaNbHOrO  pailoHa
Pecny6nmkn TaTtapcTaH B nvue - ApPXMBHbIA 0TAen WCMNOMHUTENBHOIO KOMUTETA
BbICOKOropckoro MyHuUmMnasbHoro parioHa (ganee - Otgen).

2.3. OnucaHve pe3ynbTaTa NPeAocTaB/eHNs MyHULMMNANbHOW YCayTu

2.3.1. PesynbTtatoM npefocTaBieHnst MyHULMNAIbHOW YCYTU ABNSETCS:

1) ApxvBHas cripaska (apXvBHas BbIMUCKa, apXmnBHaa Konusa) (MpunoxkeHns Nel, 2);

2) OTBeT, MOATBEPXKAAIOLMIA HEMOMHOTY COCTaBa apXMBHbIX AOKYMEHTOB MO TeMe
3anpoca, Uan OTCYTCTBUE LOKYMEHTOB.

OTBeT, MOATBEPXAAIOLWMIA HEMNONHOTY COCTaBa apXMBHbIX [OKYMEHTOB MO Teme
3anpoca, WM OTCYTCTBME [OKYMEHTOB, COCTaBnsieTcd Ha OnaHke apxvea. B Hem
YKa3blBaeTcH:

- [lata NnoAnucaHns 1 perncTpalMoHHbIA HOMep OTBETa;

- ajpecar,

- H(popMauusa, MOATBEPXKAAKOLLLAaA HEemnoiHOTY COCTaBa apXMBHbLIX LOKYMEHTOB MO
Teme 3anpoca, Wan OTCYTCTBUE LOKYMEHTOB;

- MOANUCb PYKOBOANTENS apXUBa,;

- repboBas neyartb MCMOMHUTE/NILHOTO KOMUTeTa BbICOKOrOpCKOro MyHULMNaabHOro
paiioHa (npy HeobXoANMOCTN)

2.3.2. PesynbTaT nNpeAocTaBfieHUs  MYHULMNASbHOW  YCyrn  Hanpas/iseTcs
3adBUTENIlO B (DOPMe  3M1EKTPOHHOrO  JOKYMEHTa,  MOAMWCAHHOrO  YCU/IEHHOW
KBa/IM(OMLMPOBAHHOW 3MEKTPOHHOM MOAMUCLI0 AO0/MKHOCTHOrO fimua KMcenonkoma (nmnéo
icnonkoma), B cooTBeTCTBUN ¢ PefepasibHbiM 3aKOHOM OT 06.04.2011 Ne 63-P3 «06
3NEKTPOHHON nognucu» (pganee - defepanbHblil 3aKOH No 63-P3) B NNYHbLIA KabUHET
Pecny6/mkaHcKoro noprana.

2.3.3. Mo BblGOpY 3asBUTeNs pe3ynbTaT MPefoCTaBleHUs MYHULMNAIbHON YCIyru
MOXeET OblTb nonydyeH B MO®PLL B opme 3k3emnisgpa 3/1EKTPOHHOIO [JOKYMEHTA,
Hanpas/eHHOro MCnosiKoMOM, pacrneyaTaHHOro Ha OyMaXHOM HOCUTeSle, 3aBEPEHHOro
neyatbto M®L, n nognucbo paboTHMka M®L],
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2.3.4. 3afBMTENb BMpaBe MOMYYMTb Pe3y/bTaT MPeAoCTaBNeHUSt MYHULIMMAbHO
YCNyrn B hopMe 3N1EKTPOHHOTO AOKYMEHTA W/ IK3EMMNIAPA 3NEKTPOHHOIO AOKYMEHTa Ha
OYyMaXXHOM HOCMTENe B TeueHWe CpoKa [elicTBUS pe3ynbTaTa MpefoCTaBNeHs
MYHULIMNATbHON YCYTH.

2.4, CpoK NnpefocTaBeHns MyHULMMNANbHOW YCNyri, B TOM YIC/E C YYETOM
HeoB6X0AMMOCTI 0BpaLLEHNst B OpraHm13aLmm, y4acTByoLLMe B MPeA0CTaBAEHNM
MYHULMNaNbLHOM YCyri, CPOK NPUOCTAHOBNEHNS NPeA0CTaB/eHNS MyHULMMAIbHOVA
YCNyT1 B CNy4ae, eCIM BO3MOXXHOCTb MPUOCTaHOBEHMS MPeAyCMOTpPeHa
3aKOHO/aTeNbCTBOM Poccuiickoli defepaLim, CPOK Bblaaun (HanpasneHUs) JOKYMEHTOB,
SIBNAIOLLMXCA Pe3y/bTaToM NPeAoCcTaBNeHNs MyHULMMNANbHON YCyrm

2.4.1. CpoK npefocTaB/ieHNs MyHULMMNAbHON YCNyri:

Mo 3asBneHMAM (3anpocam):

COLManbHO-MPaBoOBOro0 M TEMaTMYECKOro Xapakrepa (U3NYeCKUX M HPUANYECKUX
NN, WHAMBMAYANbHBIX NpeanpuHumateneid - B TedeHue 20 paboumx [Hein co [fHs
perncTpaLmmn 3assfeHus.

TemMaTMYyeckne 3arnpocbl OpraHoB rOCYyAapCTBEHHOW BfacT M MEeCTHOrO
camoynpaB/eHus, HarpaBisieMble B LIeN1SIX UCMOMIHEHUA UMW CBOMX NMO/IHOMOYNIA B NMOPSAKe
W B CPOKW, YCTaHOB/IEHHble 3aKOHOAAaTeNbCTBOM Poccuiickon Pefepauumun, mbo B
COr/1JaCOBaHHbIE C HUMW CPOKW.

3anpocbl O paccekpeymnBaHUM apXMBHBIX [OKYMEHTOB, ABMAOLWMXCA HOCUTENAMM
CBefleHWIA, COCTaBNAIOWMX TFOCYAapCTBEHHYHO TalHy, - B CPOKMW, YCTaHOB/EHHbIe
3aKoHoZaTensCcTBOM Poccuiickon Pefiepaui 0 rocyapCTBeHHON TanHel

CpoK npefoCTaBMeHUs MYHUUMMNANbHOW  YCNYrM HauMHaeT WUCYMCNATBCA Ha
CMeflytoLniA ieHb MOC/e AHA PerucTpaLmm 3asasieHus.

2.4.2. TpMOCTaHOB/NEHNE CPOKa NpefoCTaBNeHNs MYHULMNANbHON YCNyrn He
MpeLyCMOTPEHO.

2.4.3. HanpaBneHne [OKyMeHTa, SIBNSOLLErocsa pe3ynbTaToM MNpeaocTaBNeHNs
MYHULMMNANbHOM YCMyrn B (HOpPMe 3/1EKTPOHHOIO [OKYMEHTa, OCYLLEeCTBNSeTCA B [eHb
0hopM/IEHNS W perucTpauunn pesynbTata NpeaocTaBNeHns MyHULMNANbHOW YCyT .

2.5. VcuepnbiBatoLLmii nepeyeHb AOKYMEHTOB, HEOOXO0AMMbIX B COOTBETCTBUM C
3aKoHOaTeNbHbIMM UM MHLIM HOPMATMBHBLIMU MPaBOBbIMK aKTamu NS
NpefoCcTaBNeHNs MyHULMMANBHON YCNYTI, a TakxKe YCNyr, KOTOpble SBNSIOTCS
HEo6X0ANMbIMM 1 0653aTe/IbHbIMU /1 NPEeA0CTaBIEHNS MYHULMNANbHBIX YCYT,
noanexalumx npeacTaBneHno 3asBUTeNeM, CNOCOObI MX NOMyYeHNs 3asBUTENIEM, B TOM
ymncne B ANEKTPOHHON (hopMe, NOPSAOK VX NpeacTaBNeHNs

2.5.1. Ona  nonyvyeHns  MyHUUMMANIbHOM  yCNyrn  3asBUTENb  NPeACTaBIsk

cneflytoLLme JOKYMEHTbI:
1) 3asiBfieHNE O NPeAOCTaB/EHME TOCYJAPCTBEHHO YCIyTL;

1Cpok onpegensietcs cTaTbein 15 3akoHa Poccuiickoii degepaumm oT 21.07/1993 Ne5485-1 <tOrocygapCTBEHHOW TaiHe»
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2) nacnopt rpaxpaHunHa Poccuiickoin  ®defepaumMn WA UHOW  LOKYMEHT,
YOOCTOBEPAIOLWNA  NINYHOCTL B COOTBETCTBUM C 3aKOHOAATe/IbCTBOM  POCCUIACKOM
depepaunn;

3) LJOKYMEHT, NOATBEPXAAIOLLMIA NOTHOMOYMSA NPeacTaBuTeNs 3aaBuTens.

B cnyyae obpauweHus 3assutens (npefactaButens 3asaBuTens) 3a NOMyYeHUEM
[AOKYMEHTOB, CofepXalluyx MHMopMaLmio 0 CTae paboTbl U pa3mepe 3apaboTHOM Mnathl,
[OMOSIHUTENBHO MPeAOCTaBNsAeTCH TPYAOBas KHWKKA WM ee  Komus, OgopmM/ieHHas
Hag/iexxallymM obpasom.

Mpy o6paweHnn 3asButens (npeactaBuTens 3asBuTensd) 3a  NOMYyYEHUEM
NOKYMEHTOB, COfepXawux CBefeHWs O MNOATBEPXKAEHWM POACTBA,  YAOYepeHuU
(YCbIHOB/IEHUN), COAEPXKAHWM 3aBeLLLaHNS NPEACTaBIAKTCA AOMOMHUTENIbHO 0653aTe/bHbIe
[NOKYMEHTBI:

1) cornacve yCbIHOBUTENEN, 3aBePEHHOE HOTapUYCOM - A/19 MOSTYYEHNSA JOKYMEHTOB,
cogepxawmnx ceefileHns 06 yCbIHOBMEHUU (YA0UepeHnn);

2) [OKYMEHT, MNOATBepXAarolmii (akT cMepTn 3aBewlatens, W [OOKYMEHT,
MOATBEPXKAAKOLLMIA POLACTBEHHbIE OTHOLLEHMS 3aABUTENA C 3aBeLlaTeneM - 419 NnosyyveHus
MH(OPMaLMM B OTHOLLEHMWN COAEPXXaHUs 3aBeLLaHus;

3) [OKYMEHT, MOATBEPXAAlOWMIA POACTBO 3afBUTENI C Ye/IOBEKOM, O KOTOPOM
3anpaluvBaroTCcsa CcBefleHus (B Cnydae, €c/iM He MpoOWwIo 75 fieT ¢ MOMEHTa CO34aHus
AOKYMEHTA) - AN MONyYeHUs OKYMEHTOB, COAEPXKaLLUMX CBEAEHUS U3 KHUI perncrpaymmn
3aX0POHEHM (3aXOPOHEHNIA YPH C Mpaxom).

4)  [OKYMEHT, MoATBepXJarolwmin  (akT CMepTM YefioBeka, O KOTOPOM
3anpawvBatoTCA CBefeHVs, U AOKYMEHTbI, MOATBEPXKAatoLme pPOoACTBO 3adBuTeNs ¢
4e/I0BEKOM, O KOTOPOM 3arpalumBatoTcs cBefeHuns (B Cryyae, ecnv He npowno 75 et ¢
MOMEHTa CO3/aHnNsA JOKYMEHTA) - A1 NOoMyyYeHUs LOKYMEHTOB, COfepKalimx cBefeHns 06
aKTax rpakaHCKoro coctosiHusA (poXkaeHnn, bpakocoyeTaHum, CMepPTH).

5) AOKYMEHT, NOATBEPXKAAOLWMIA MPUHALNEXKHOCTb K Hac/eiHMKaM NepBoin oyepeam
(B cnyyae ob6palLeHns 3a CBEAEHNSAMI B OTHOLLEHUM COZEPXKaHWA 3aBeLLaHns)

2.5.2. 3asdBneHne W npunaraemble AOKYMEHTbl MOryT OblTb MNpeACTaB/eHbI
(Hanpas/ieHbl) 3a8BUTENEM OAHUM U3 CIeAYHOLWMX CNoco60B:

1) yepe3 (efepasibHyt0 rocyAapCTBEHHYHD WH(OPMaLMOHHYIO cucTeMy "EAnHBIN
nopTa/ roCcyAapCTBEHHbIX U MyHULUMNAbHBIX YCAYT ((PYHKUMIA);

2) M0 3alWMUIEHHbIM  KaHaslaM  C  UCMOoJ/b30BaHUEM LU POBa/IbHBIX
(KpunTorpaguyecknx) cpeacTts, MHHPOPMALNOHHO-TENEKOMMYHUKALUNOHHBLIM CUCTEMaM U
CETAIM CBSAI3U HEMoCPeaCTBEHHO B 0TAeNeHus MeHCnoHHOro oHga Poccuiickoin degepauum
M 4Yepe3 MHOrO()yHKUMOH&/IbHblEe LEHTPbl MpPefoCTaB/eHnss TOCYAAapPCTBEHHbIX U
MYHULMNAbHBIX YCAYT MPY YCNIOBUW 3aK/TFOYEHNSA COrNalleHniA 0 B3aMOLENCTBUN MeXay
HUMW 1 COOTBETCTBYHOLLMM OPraHOM MWCMONIHUTE/IbHON BNacTu B chepe apXvMBHOIO Aena
WX OpraHOM MeCTHOrO CaMOyrpaB/ieHUs;

3) N0 MH(OPMALMOHHO-TENEKOMMYHUKAUMOHHBIM  CeTAM (MO COr/laCoBaHUIO ¢
Mo/iIb30BaTeseM).

2.5.3. du3nyeckre nmua v MHAMBUAYabHbIE NPeANPUHMMATENN NPU Hanpas/eHUu
3a4BNeHNA M HeoOXOAMMbIX [OKYMEHTOB MOCPeACTBOM Pecny6/MKaHCKOro nopTana
MOAMUCLIBAKOT 3asB/IEHME MPOCTOMN 3/1eKTPOHHON NOAMUCHIO.
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[ns nonyyeHVss NPOCTON 3MEKTPOHHOW MOANUCK 3aABUTENIK0 HEOOXOLMMO MPONTY
npoueaypy peructpaummn (ayteHtugukaumm) B ECUA, a Takke NOATBEPAUTL YUYETHYHO
3anucb A0 YPOBHS He HIKe CTaHAapTHOIA.

KOpuanyeckne nuua, 3aperucTpyMpoBaHHble Ha  Tepputopum  PoccuiAckom
denepaunn, U NpPeAcTaBUTENN HOPUAUNYECKUX JIUL, NPW  HanpasfieHUM 3asaBfIEHUS U
HeoOXOAMMbIX [OKYMEHTOB MOCPeACTBOM Pecny6/MKaHCKOro noptasa MnoAnuchbIBatoT
3as1B/IeHMe YCUIEHHON KBA/IM(IULIMPOBAHHOW 3M1EKTPOHHOM MOAMUCHIO.

[Mpy nojave AOKYMEHTOB, YKaszaHHbIX B MyHKTa 2.5.1 PernameHta, nocpescTBOM
Pecny6/MKaHCKOro noprasa 3asaBuTe/lb NPeACTaBseT 3MIeKTPOHHbIe 06pa3bl AOKYMEHTOB
NNOO [OKYMEHTbI B 3/1EKTPOHHON (opMe, NoANUCaHHbIe YCUIEHHOW KBa/IM(ULMPOBAHHOM
3/IEKTPOHHOIN MOAMUCLI0 B COOTBETCTBUKM C TpeboBaHWAMK PefepasibHOrO 3aKOHa OT 6
anpens 2011 roga Ne63-®3 «O6 3/1eKTPOHHOW MOAMMUCU» NLAMK, YIOSHOMOYEHHbIMU Ha
cOo3[aHue 1 nognuncaHne Taknx LJOKYMEHTOB, B TOM YMUC/e HOTapuycamu.

2.5.4. 3anpelyaetcs TpeboBaTb OT 3a9BUTENS:

ANpefACTaB/EHNSA [OKYMEHTOB M MH(OpMaUMX WM OCYLLECTB/IEHUS [OENCTBUNA,
npeacTaBfieHne WAM  OCYLLECTB/IEHWE KOTOPbIX He NpefyCMOTPEHO HOpPMaTMBHbLIMU
MpaBOBbIMX  aKTamu, Peryivpyrowumm  OTHOLLEHWS,, BO3HMKalolWmMe B CBAN C
NpeLoCTaBIEHNEM MYHULMMAIbHOW YCNYTU;

2) OCYLLECTB/IEHNS AENCTBMIA, B TOM YMC/Ie COrfacoBaHWiA, HeOOXOAUMBIX ANS
MOMyYEHN  MYHUUMNASbHOW  YCNYyrM W CBA3aHHbIX C  ObpalleHVeM B WHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOro CcamoynpaB/ieHWs, opraHusauuu, 3a
UCK/KOYEHNEM  MOMyYeHUss YCnyr W MNONYYeHUs [AOKYMEHTOB U MHOpMauuu,
NpefoCTaB/sgeMbIX B pe3y/ibTare MpefoCcTaB/eHNs Takux YCyr, BKIKOYEHHbIX B NMepeyHy,
yKazaHHble B 4yacTu 1 ctatbm 9 degepasbHOro 3akoHa Ne 210-d3 (HeoOX0AMMbBIX WU
00653aTe/NbHbIX YCNyr);

3) NpeAcTaBneHNss  LOKYMEHTOB W MHMoOpmauuu,  OTCyTcTBME U (KUK)
HeJOCTOBEPHOCTb KOTOPbIX He YKasblBa/IUCb MpW MepBOHaYa/ibHOM OTKase B MNpueme
NOKYMEHTOB, HEo6XoAUMbIX [AnA MpefoCTaBNeHns MyHULMNaIbHOW YCnyru, vbo B
MPeLOCTaB/IEHUN MYHULMMAILHOW YCNYTW, 33 UCK/TKOYEHNEM CNefyoLmX Cly4aeB:

a) U3MeHeHVe TpebOBaHMI  HOPMATMBHBLIX MPaBOBbIX aKTOB,  KacaroLMXcs
NpPefoCTaBIEHNS MYHULMNAIbHOW YCNyrin, Mocie MnepBoHavYaslbHON Mnofayn 3asB/ieHUs O
NPeLOCTaBIEHNN MYHULMMATILHOW YCNYTW;

0) HaMuMe OWMOOK B 3asB/IEHUN O NPEAOCTAB/IEHUN MYHUUMNASLHOW YCNyrn U
OOKYMEeHTax, MOJaHHbIX 3aABWTE/IeM MOCAe MepBOHaYya/IbHOr0 OTKasa B MNpueme
OOKYMEHTOB, HEoOXOoAUMbIX [nA MpefoCTaBNeHUs MYyHULMNaTbHOW YCnyru, Moo B
MPeLOCTaBMIEHUN MYHULMNAIBHON YCNYTM U He BK/IKOYEHHbLIX B MPEeACTaB/EHHbIA paHee
KOMIMNEKT LOKYMEHTOB;

B) UCTEYEHME CpOKa AeiCTBUS [OKYMEHTOB WM M3MEHEeHWe MWHgopmaumm nocne
MepBOHAYa/IbHOTO OTKa3a B MpuiemMe [LOKYMEHTOB, He0OXOAMMbIX A/ NpefoCTaBeHus
MYHULUMMNAbHOM YCNyrn, 60 B NPefoCTaBeHN MyHULMNbHOW YCNyTw,;

) BbisiBNIEHVE [LOKYMEHTa/IbHO MOATBEPXKAEHHOro (hakTa (NMPU3HAKOB) OLUMOOYHOIO
WX MPOTUBOMNPABHOIO [feicTeus  (6e3heiicTBMS) [LO/MKHOCTHONO fivua  Vicnonkoma,
paboTHMKa M®LI, npy nepsoHayYa/lbHOM OTKa3e B Npueme AOKYMEHTOB, HEOOXOAUMbIX A5
NPefoCTaBNEHNA MYHUUMNASbHOW YCNyrn, nnMbo B NPeAoCcTaBeHN MYHULMNaIbHOM
ycnyru, 0 4Y4eM B MWUCbMEHHOM BWAe 3a MNOAMNUCHI0 pyKoBoauTens Vicnonkoma npu
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MepBOHaya/lbHOM OTKase B MpuvemMe AOKYMEHTOB, He0OXOAMMbIX A1 MNpefoCTaB/eHuUs
MYHULMNAbHON YCNyri, YBeAOM/ISETCA 3asaBUTENb, a TakKe MPUHOCATCA W3BMHEHMS 3a
[0CTaB/IeHHble HeY06CTBa,;

4) NPefoCTaB/ieHNs Ha OyMaXHOM HOcuUTene [OKYMEHTOB W MHopmaum
3/IEKTPOHHbIE 00pasbl KOTOPbLIX paHee OblNM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbm 16 PepepanbHOro 3akoHa Ne 210-P3, 3a UCKIKOUEHUEM CllydaeB, ecnu
HaHeceHWe OTMETOK Ha Takue [LOKYMEHTbl M60 WX U3bATUE SABNSETCA HeoOXOAMMbIM
YCNOBMEM NPeAOCTaB/NeHNss TOCYAAPCTBEHHON WM MYHUUUMNIbHON YCNYru, U WHbIX
C/ly4yaeB, YCTaHOB/MIEHHbIX (PefepasibHbIMN 3aKOHaMM.

2.6. VicuepnbIBatoLLMiA NepeYeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTMBHbIMM NPABOBbIMM aKTamMm 15 NPeAOCTaBeHNS MyHULIMNANLHON yCnyru,
KOTOpble HaXOAATCS B PACMOPSHKEHMW FOCYAaPCTBEHHbIX OPraHOB, OPraHOB MECTHOrO

camoynpaB/ieHVs U NoABEAOMCTBEHHbIX FOCY/JapCTBEHHbIM OpraHaM WK OpraHam
MECTHOr0 caMoynpaB/ieHVs OpraHM3aLii 1 KOTOPbIe 3asBUTE/b BNpaBe NpeAcTaBUTh, a
TaKkXKe Crocobbl UX MONYYeHNst 3aSBUTENSAMU, B TOM YMC/Ee B 3NEKTPOHHON hopMme,
NopsAoK NX NPeACTaBNeHUs; roCyAapCTBEHHbIN OpraH, OpraH MeCTHOro CamoyrnpaB/ieHuUs
NGO opraHm3aLysi, B pacnopsiXXEHNN KOTOPbIX HAXOAATCA AaHHbIE JOKYMEHTbI

MpeaocTaBneHne JOKYMEHTOB, KOTOPbIE MOTYT ObITb OTHECEHbI K JAHHOI KaTeropmu,
He TpebyeTca

2.7. VicuepnblBatoLLMiA NepeyeHb OCHOBaHWUIA Nt 0TKa3a B NMprieMe JOKYMEHTOB,
Heo6X0AUMbIX AN NPeA0CTaBNEHNS MyHULIMMANBHOR yCnyru
(Bo3BpaTa JOKYMEHTOB 6e3 pacCCMOTPEHNS MO CYLLECTBY)

2.7.1. OcHoBaHVEM /19 0TKa3a B rpueme JOKYMEHTOB AB/SKOTCA:

1) HenpeacTaBneHWe OOKYMEHTOB, KOTOPble B COOTBETCTBMM C MOAMYHKTOM 2.5.1
PernameHTa  [JO/MKHbl  MPEAOCTaBNATLCA  3asaBUTENIEM  CaMOCTOATENbHO, 160
npeAcTaBneHne JOKYMEHTOB, COAepXallMX NPOTUBOPEUNBbLIE CBEAEHNS;

2) HenoATBEPXAEHNE CBEAEHUIA O 3aKOHHbIX MPeACTaBUTENSAX, 3arpoLleHHbIX B
paMKax MeXBeAOMCTBEHHOrO WH(OPMaLMOHHOIO B3aMMOAENCTBUA, MNojada 3asiBleHMS
(3anpoca) OT MMeHU 3asaBUTENS HE YNOTHOMOYEHHbIM Ha TO /ULIOM;

3) npeacTaBneHe AOKYMEHTOB B HEHAL/IEXalLlMiA OpraH;

4) npeacTaBneHMe  OOKYMEHTOB,  COAepXawuxX  HeAoCTOBepHble U (Unn)
NPOTMBOPEUMBbLIE CBEAEHWS, HEOrOBOPEHHbIE MCMPaB/IEHNS, CEPbE3HbIE MOBPEXAEHNS, He
MO3BONAOLLIME OJHO3HAYHO UCTOMKOBATb MX COMEPXKaHne, JOKYMEHTOB, YTPAaTUBLLMX CUNY;

5) oOpaweHne 3a NpPefoCTaB/ieHMEM  MYHUUMMANIbHOW  YCyru  fiMua,  He
ABNSAOLLEroca nonyyaresieM MyHULUNAILHON YCNYrn B COOTBETCTBMM C PernameHTom;

6) HEeKOpPPEeKTHOe 3amnojiHeHWe o00s3aTe/lbHbIX MOosiel B 3MIEKTPOHHOW  hopme
3aB/IEHUNS, HaNM4yme MPOTMBOPEUMBLIX CBEAEHUW B 3/1EKTPOHHON (hopMme 3asiBleHUs U B
NpeACTaBNeHHbIX JOKYMEHTaX;

7) 3asBneHne (3anpoc) 1 MHble OOKYMEHTbI B 3/IEKTPOHHON (hopme MOAMMCaHbl C
MCMOMb30BaHMEM  3/IEKTPOHHOM noanMcuM € HapyLlUeHWem  AeCTBYHOLLErO
3aKOHOAATe/bCTBA;
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8) 3NIEKTPOHHbIE [OKYMEHTbl He COOTBETCTBYIOT TpeboBaHWAM K copmaram MW
npesocTaBfieHns U (MNKN) He YMTaKOTCA.

2.7.2. MNMepeyeHb OCHOBaHWIN 419 OTKasa B NpuvemMe [OKYMEHTOB, HEOOXOAMMbIX 4/1A
MoNlyYeHUs MyHULMNaNbHON YCNyrI, ABNAETCA NCUEPNbIBAOLLMM.

2.7.3. PelleHrie 06 OTKase B Mpueme 3asBEHNA U AOKYMEHTOB, HEOOXOAMMbIX A/1S
NPeLOCTaB/IEHNA MYHULMMNAIBHOA YCNYTW, MOXET ObITb MPUHATO, Kak BO BPeMs npvema
3aABUTeNSA, TakK U Mocne MoslyvyeHUs OTBETCTBEHHbLIM AO/MKHOCTHbIM oM Kicnonkoma
He0OX0AMMbIX A1 MPefOCTaB/IEHNA MYHULUMNANIbHON YCNYr AOKYMEHTOB (CBeAeHWn) C
MCNOMb30BaHMEM MEXBELOMCTBEHHOINO MH{OPMALMOHHOIO B3aMMOAENCTBUA, B CPOK, He
npeBbIWaOWMiA 7 paboumnx AHEN Co AHSA perucTpauun 3asas/eHns.

2.7.4. PeweHne 06 OTKase B npuvemMe LOKYMEHTOB, HEOOXOAMMbLIX A4/19 NOMy4YeHNs
MYHULMNATbHOW YCNYTW, C YKa3aHWeM MPUYMH O0TKas3a, O()OpPM/ISETCA B COOTBETCTBUM C
(hopMOiA, YCTaHOB/IEHHON B NPUNOXKeHUN No 3 K PernameHTy, MOANUCLIBAETCA YCUNEHHOM
KBA/IM(IMLMPOBAHHOW  3/IEKTPOHHOW  NOAMUCBID B YCTAHOB/IEHHOM  MOPsAAKe
YMNO/IHOMOYEHHbIM [0/IHKHOCTHbIM NULoM Mcnonkoma (MICMoSIKOMOM), M HarpaBnsieTcs
3a9BUTENIK0 B /IMYHbIA KabuHeT PecnybnvkaHckoro noptana u (unv) B M®L, B AeHb
MNPUHATUA pelleHns 06 OTKase B Mpueme AOKYMEHTOB, HeOOXOAUMbIX ANS MOSYYeHUS
MYHULMNAIbHOW YCNyTW.

2.7.5. 3anpellaeTcd OTKasblBaTb B MpuUeMe 3asBfieHUS W WHbIX [LOKYMEHTOB,
HeoOX0AMMbIX ANA NPefoCTaBIEHNA MYHULMNATBHOW YCNYTW, B CNyYae, eC/in 3asB/1eHNE U
OOKYMEHTbI, HeobXoauMble A9 MNPeAoCcTaBfeHUs MYHUUMNATbHOW YCNyru, nofjaHbl B
COOTBETCTBUM C MH(OopMaLMed 0 CpoKax W Mnopsfake npefocTaBneHus MyHULMNAIbHOM
ycnyru, ony6imkoBaHHoOM Ha EgnHom noprarne.

2.8. VcuepnbiBatoLLmMiA NepeyeHb OCHOBaAHMIA A1 MPUOCTAHOBNEHUS UM 0TKa3a B
NpefoCTaBeEHN MYHULMNANbHOW YCyT1

2.8.1. OCHOBaHWA ANA NPUOCTAHOB/IEHNA NPeLOCTaBNeHUA MYHULUNANbHOW YCIYyTU
He NpesyCMOTpPEHbI.

2.8.2. TepeyeHb OCHOBaHWI 419 0TKa3a B NPeAoCTaBeHNN MYHULMNATbHOW YCTYT:

1) ecnn 3anpoc He NOAAAETCH NPOUTEHMIO;

2) ecnn OTBET MO CYLLECTBY YKa3aHHOW B 3anpoce TeMbl (BONPOCa) HE MOXET ObITb
faH 0e3 pasrnaweHns CBefeHWW, COCTaBMSIOWMX TOCYAAaPCTBEHHYD WA VHYHO
OXpaHsemMyto (hefiepa/lbHbIM 3aKOHOM TalHy (YyKasaHHas WH(OpMauus MOXeT ObITb
npesocTas/ieHa TOMBKO MPU HAIMYMKX Y NO/b30BaTENS AOKYMEHTa/IbHO NOATBEPXKAEHHbIX
MpaB Ha [MONyYeHWe CBEAEHWA, COLePXKaLUMX rOCyAapCTBEHHYO TalHy U (Uin)
KOH(PMAEHUMaNbHYO NH(OPMALNIO);

3) ecim B 3anpoce COAEPXKaTCs HeLeH3YpHble /MO0 OCKOPOUTENbHbLIE BbIPAXEHUS,
Yrpo3bl XWU3HW, 3L40POBLI0 Y UMYLLECTBY LO/HKHOCTHBIX /UL, apXM1Ba, a TaKXKe Y/IEHOB UX
cemeit;

4) ecnv 'y nofb3oBatend  OTCYTCTBYHOT [JOKYMEHTbI, MOATBepXdatolime ero
MO/IHOMOYNA BbICTYNATb OT MMEHW TPETbUX NNLL, B OTHOLLIEHMM KOTOPbLIX CAeNnaH 3anpoc (B
C/lyyae, eCNM He WUCTEK CPOK OrpaHuYeHusi, YCTaHOB/IEHHbIA 4acTbto 3 cTatbu 25
defiepaibHOro 3akoHa OT 22 okTabps 2004 roga Nel25-d3 «O6 apxuBHOM [ene B
Poccuiickoin Pefepaumny).
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2.8.3. TlepeyeHb OCHOBaHWIA /19 0TKa3a B NPefoCTaB/IeHUN MYHULMNAIbHON YCNyTK
ABNAKOTCA MCUEPMbIBAIOLLMM.

2.8.4. PelweHve 06 0TKase B NpeAoCTaBIEHUN MYyHULMNAIbHOW YCYTU C YKa3aHUeM
NPUYMH OTKasa O(OpPMISeTCs B BWAE OTBETA, MOATBEPXKAAIOLLErO HEMONHOTY COoCTaBa
apXMBHbIX AOKYMEHTOB MO TeMe 3anpoca, WM OTCYTCTBUE [OKYMEHTOB, MOAMMUCLIBAETCS
YCUNEHHOW KBa/M(ULUMPOBAHHON 3M1EKTPOHHOW MOAMUCLID B YCTAHOB/IEHHOM MOPAAKe
YMNO/IHOMOYEHHbIM [JO/DKHOCTHBIM MLoM cnonikoma (MICNosiKoMOM), UM HarpaBnsieTcs
3a9BUTENO B NIMYHbIA KabuHeT Pecny6nukaHckoro noptana u (unm) B ML, B aeHb
MPUHATUA peLLeHns 06 0TKase B NMPefoCTaBNeHN MyHULMNATIBHON YCyTH.

2.8.5. 3anpellaeTca OTKasbliBaTb B NPEAOCTaB/IEHUN MYHULMNATLHOW YCIyrn B
C/lyydae, €eCnM 3asBfieHne O MpPefoCTaB/eHNN MYHUUMNAIbHOW YCNyru MnojaHo B
COOTBETCTBUM C WH(OpMaLMedr O CpoKax W MOpsfake NpefocTaBNeHus MYHULMMNAbHOM
ycnyru, ony6nvmkoBaHHoOM Ha EgnHom noprasne.

2.9. [NopsandokK, pa3mep U OCHOBaHWS B3MMaHNS FOC)/A&DCTBGHHOVI NOLWIMHBI U UHOM
nnatbl, B3MMaemoii 3a npegoctaBeHne MyHI/ILI|I/II'IaJ'IbHOI7I ycnyru

MyHuUMnanbHas  ycnyra npeaocTaBnseTcss Ha 6e3BO3ME3AHO  OCHOBE MO
CNeAyoLLMM 3anpocam:

1) 3anpochbl coLManbHO-NPABOBOI0 XapaKTepa;

2) TeMaTMYeCKNe 3anpocbl OPraHoB TOCYAAPCTBEHHON BMAaCTM W MECTHOrO
camoyrnpaBneHns, Hanpae/sieMble B LENSX UCMOMHEHUS MU CBOUX NMOMHOMOUMIA:

3) 3anpochl 0 PACCEKPEUMBAHUM APXUBHBIX [AOKYMEHTOB, SBSHOLLMXCS HOCUMTENSAMY
CBE/IEHiA, COCTABNSAIOLLMX FOCYAAPCTBEHHYHO TaliHY;

Ha BO3Me3/HO/ OCHOBE WCMOMHATCS TeMaTWYECKMe 3amnpocbl, NOCTYMNMBLUME OT
OPUANYECKUX U (DU3NYECKUX ML, TemMaTMUYecKue 3amnpochl UCMOMHSKOTCS Ha OCHOBaHUM
[l0rOBOPOB BO3ME3[HOr0 OKa3aHWs YCAyT.

2.10. MepeyeHb ycnyr, KOTOpble SBSKOTCA HEOOXOAMMBIMU 1 0653aTe/NbHbIMK NS
NpefoCTaBeHNs MyHULMNANbLHON YCyr, B TOM YMCNe CBEAEHNS O IOKYMEHTe
(10KyMeHTax), BblaaBaeMoM (BblAaBaeMbIX) OpraHM3aLUusMi U YNOSHOMOUYEHHbIMI B
COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoii deaepaumm akcnepTamu,
YUacTBYIOLLMMMN B NPeAOCTaBNEHNN MYHULMMANbHbIX YCIYT

[MpefocTasieHne HeOOXOANMBIX M 0053aTe/IbHbIX YCNYT He TpebyeTcs.
2.11. TlopAfoK, pasMep 1 OCHOBaHWS B3UMaHWUA Nnatbl 3a NPefoCcTaBeHne yCnyr,
KOTOpble ABNAKTCA HEO6XO0AMMbIMU U 06A3aTe/IbHbIMM
O/ NPeAOoCTaB/IeHN MYHULMNATbHOW YCNYTH,
BK/IHOYas MHOPMaLMIO O METOAMKe pacyeTa pasmepa Takoin nnatbl

MpenocTaBneHne HEOOXOAMMbIX 1 06A3aTeNbHbIX YCYT He TpebyeTcs.

2.12. MakcumanbHbIA CPOK 0XKMAAHWS B ouepean Npu nogaye 3anpoca o NpeaocTaBneHnm
MYHULMMNaNbHOR yCNyru, yCnyri, NpeocTaBnseMoii opraHv3auuneit, y4acTBYOLLENR B



12

npeaocTaBIEHNN MyHI/ILI|I/II'IaJ'IbHOI7I YCyru, n npn nonyvyeHmn pesysibtara
npegocTtaB/iEHNA TaKUX YCyr

2.12.1. Bpemsa oxugaHus npu nogadve 3asBneHUs Ha NOayyYeHWe MYHULUNaIbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Tpy  nonyyeHUn pesynbrata MPefoCcTaB/ieHNss MYHULMNATLHOW  YCIyTru
MaKCVMaJIbHbIA CPOK OXKMAAHWSA B O4epean He LO/MKEH MpPeBbilaTh 15 MUHYT.

2.13. CpOK 1 NopsafoK perncrpalmm 3anpoca 3aaBuUTeNs 0 NpegocTaBieHnn
MYHULMNATbHOW YCNYrn 1 yCiyri, NpeaocTaB/seMoi opraHn3aumei, y4acTByoLLel B
NpPefoCTaBIEHUN MYHULMMASIbHOW YCYTU, B TOM YKC/IE B 3MIEKTPOHHOM (hopme

2.13.1. Mpy nuyHoM obpateHn B MOLL B AeHb Mmofayn 3asiBfeHUs 3asABUTESHO
BblaaeTca pacnuncka ns AIC M®L ¢ peructpaumoOHHbIM HOMEPOM, NOATBEPXKAAKOLLMM, UTO
3aB/IeHMe OTMpPaB/eHO, U ATON NoJAYN 3/IEKTPOHHOIO 3asB/IEHNS.

2.13.2. Tlpn HanpaBfeHUN 3asBfieHUs MOCPeACTBOM PecnybnmkaHCKOro noptana
3a8BUTENb B [EHb MOJayun 3asdBfeHUs MoayyaeT B SIMYHOM KabuHeTe Pecny6/mMKaHCKOro
noptasia U Mo 3/1eKTPOHHOM MouyTe YyBeAOM/IEHME, MOATBEPXKAAOLLEe, UTO 3asB/ieHMe
OTMNpaB/IeEHO, B KOTOPOM YKa3blBatOTCA PernmcTpaLoHHbI HOMep 1 AaTta nojadu 3asB/eHus.

2.14. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBseTcd MyHUUMNaibHasa ycnyra,
K 3a/1y OXKWAaHusa, MecTaMm /1 3an0/IHEHMS 3anpoCcoB O MPeLOCTaB/IEHMN MYHULMMNAIbHOA
yCnyru, MHHOPMaLMOHHbIM CTeHAaM C 06pa3LamMmn KX 3aro/IHEHNA U MepeyHeM
[AOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBeHNS KaXKA0M MyHULMMANIbHON YCyrn,
pa3MeLLEHNIO M ODOPMJIEHNIO BU3YasIbHOIN, TEKCTOBOW Y MYNbTUMEANAHON MH(OPMaLK
0 NopAZKe NPefocTaB/ieHNs TakoW YCIyri, B TOM YMC/ie K 06ecnevyeHnto JOCTYNHOCTU L1
VHBa/INA0B YKa3aHHbIX 00bEKTOB B COOTBETCTBMU C (heflepa/ibHbIM 3aKOHOAATEIbCTBOM U
3aKoHOAaTeIbcTBOM Pecny6/mky TaTapcTaH O couMa/ibHOM 3alyTe NHBAIMAOB

2.14.1. MNMpefocTaB/ieHNe MYHULMMNANbHON YCNYr OCYLLECTBNSETCA B 3[4aHMAX U
NMOMeLLEeHNSX, 060pyA0BaHHBIX MPOTUBOMOXXAPHOIA CUCTEMOM 7 CUCTEMOM
NoXapoTyLUeHus.

MecTa npviema 3asBuTeniein 060pyayroTcs He06X0AMMON MeGeNbo ANd 0hoPMIEHMS
AOKYMEHTOB, UH(POPMAaLMOHHBLIMW CTEHLAMN.

ObecneunBaeTcs 6ecrnpendTCTBEHHbIA 4OCTYN UHBA/IMAOB K MECTY NpPeAoCcTaB/eHNs
MyHUUMNaSbHOW ycnyru (YAOOHbIA BXOA-BbIXO4 B MOMELLEHNA N MEpeMeLLeHne B KX
npegenax).

BusyanbHad, TekcToBas W My/NbTUMeAMWAHAs  MHGopMaums O  Mopsake
NPefoCTaBNIEHNA MYHULUMMATbHOW YCIYrn pasmelyaetcsd B YAOOHbIX ANS 3asBUTENEN
MeCTax, B TOM YUC/E C YYETOM OrpaHNYeHHbIX BO3MOXHOCTEN MHBA/IMOB.

2.14.2. B COOTBETCTBMM C 3aKoHofaTenbCcTBOM Poccuickon Pepepaunm 0
COLManbHON 3awpMTe WHBA/IMLOB B LENAX OecnpensaTCTBEHHOrO AO0CTyna K MecTy
NpeLoCTaBEHNA MyHULMNAILHOW YCyr obecneynBaeTcs:

1) COMNPOBOX/EHVE UHBAINA0B, NMEKOLMNX CTONKME pacCTPONCTBA (DYHKLMUN 3PEH)
N CAMOCTOATENbHOIO NepesBUMXEHNS, N OKasaHWe MM MOMOLLY;
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2) BO3MOXHOCTb M0CaAKN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B TOM YKC/E
C 1CMOMb30BaHMEM Kpecsa-KOoMACKH;

3) Haglexkallee  pasMelleHWe  06opyfoBaHWA M HOCUTeNe  MHQopMaumm,
HeobXoAMMbIX A5 obecrieyeHns 6ecnpenAaTCTBEHHOrO0 AOCTyna MHBa/IMAOB K ycinyram C
YUYETOM OrpaHNYeHUin X XKN3HEeAEATEeIbHOCTH;

4) py6nMpoBaHme HeobXoAUMOW AN WHBAIMAOB  3BYKOBOW W 3PUTENbHOM
MH(hOopMaLMK, a TaKKe HaAMuCen, 3HaKOB M MHOW TEKCTOBOM W rpadnmyeckoi MH(opMaLmm
3HaKaMW, BbINO/IHEHHBIMUN PebePHO-TOYEYHbIM LIpUQTOM Bpainns;

5) fonycK cypfonepeBofunKa U TU(IOCYPLOMNEPEBOAUNKE;

6) fonyck cobaku-npoBOAHMKA MPU HaIMUYMK [OKYMEHTa, MOATBEPXKAAOLLEro ee
crneymasibHoe 06y4YeHuMe W1 BblAaBAEMOro Mo (HopMme M B NMOPALKE, KOTOPble YCTaHOB/IEHDI
npukKasoM MwuHUCTepCcTBa Tpyda WM couunanbHOW 3awmTbl Poccuiickon depepaumm OT
22.06.2015 No 386H «O6 yTBepXAeHUN (OPMbl [JOKYMEHTa, MOATBEPXKAAIOLLEro
cneuvanbHoe 06y4yeHne cobakm-nNpPoBOAHMKA, 1 MOPALKA ero Bblaaum».,

2.14.3. TpeboBaHMs B YacTU 0becrneyeHNs OCTYMHOCTU ANS MHBAINA0B 0OBLEKTOB,
KOTOPbIX OCYLLUECTB/ISIETCA NPeAoCTaB/ieHne MYHULMNAIbLHOW  YCyrn, W CPeAcTs,
MCNOMb3YEeMbIX MNPV MPefOCTaBNEHUN MYHULMNASIbHOW YCNYyr, KOTOpble YKasaHbl B
nognyHktax 1- 4 nyHkra 2.14.2. PernameHTa, NpUMeHAIOTCA K 00beKTaM W CpeAcTBam,

BBEEHHbIM B 3KCM/yaTaumio 1AM npoLleiinM MOAepHM3aLmMo, PEKOHCTPYKLUMIO nocne 1
nona 2016 ropa.

2.15. [MokasaTenu AOCTYMHOCTU U KayeCcTBa MyHUUUNALHON YCNyri, B TOM YMC/e
KO/IMYECTBO B3aMMOENCTBUIA 3asiBUTENSA C AO/MKHOCTHBLIMU MUaMKN Npv NpeaocTaB/ieHnn
MYHULMNANbHOW YCYrn U UX NPOA0/IKUTENbHOCTb, BO3MOXKHOCTb MO/yYeHUs
MHOpMaLMKN 0 XOAe NPeAoCTaBNeHNS MyHMULMNAILHON YCyrn, B TOM YuC/e C
MCMOo/b30BaHNEM MHMDOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOIMIA, BO3MOXHOCTb
NGO HEBO3MOXKHOCTb MOJTYYEHNS MYHULUNA/ILHOWN YCIYTr B MHOTOYHKLMOHA/IbHOM
LIeHTpe NnpefoCcTaB/IeHUs TOCYAAPCTBEHHbIX M MyHUUMNANbHbLIX YCYr (B TOM YMC/E B
MO/IHOM 00beME), B tOOOM TEPPUTOPUATIBHOM MOoApa3ieieHnn opraHa UCnoHUTENbHO
pacrnopsanTeNbHOr0 opraHa MecTHOro caMoynpas/ieHus, Mo BblOOpY 3asaBUTENA
(aKCTeppUTOpUanbHbIA MPUHLKMM), MOCPEACTBOM 3arnpoca 0 NPeAoCTaBNeHNN HECKOMbKUX
rocyfapCTBeHHbIX 1 (M) MyHULMNAbHBLIX YCIYT B MHOTO(YHKLMOHANbHbIX LiEHTpax
NnpefoCcTaBNeHUsA TOCYAapPCTBEHHbBIX N MyHULUMAILHLIX YCYT, NPefyCMOTPEHHOr 0
cratbeit 15.1 depnepanbHoro 3akoHa No 210-P3 (KOMNIEKCHbIN 3anpoc)

2.15.1. [MokazaTtenamy [OCTYNHOCTU MPeAOCTaB/EHNA MYHUUUNIbHON  yCayr
ABNAOTCA:

1) pacnofioKeHHOCTb MOMELLEHWNS, B KOTOPOM BeLeTCA Npuem, Bbigaya JOKYMEHTOB
B 30He JOCTYMHOCTY OOLLLECTBEHHOr0 TPAHCNOPTa;

2) Ha/muve HeoOXOAMMOro KOMM4YecTBa CMeumaIncToB, a TakXke MOMELLEHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUeM AOKYMEHTOB OT 3adBUTENEN;

3) Ha/mMuMe ucueprbiBalowen MHGpopmMaumMm 0 crocobax, nopsgke M Cpokax
MPeLOCTaB/IEHNA MYHULMMAIbHOW YCIYTU Ha UH(OPMALMOHHBIX CTeHAaX, opuLMaibHOM
cariTe MyHMUMNAILHOIO parioHa, Ha EgnHom nopTane, Pecny6/MKaHCKOM NopTane;
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4) OKasaHMe TMOMOWWM WHBa/IMAAM B MNPeofosieHn 6apbepoB,  MeLLatoLLy
MONYYEHNIO UMW YCNYT HapaBHe C ApYTMMU ULaMMU.

2.15.2. lMokazatenamMyM  KayecTBa MpPefoOCTaB/IEHNS  MYHULMNAILHOW  YCyru
ABNAKOTCA:

1) cobntofieHrie CPOKOB NpUeMa 1 pacCMOTPEHUS LOKYMEHTOB;

2) CO6NIoAeHNE CPOKa NOMyYeHns pesynbTata MyHULMNATbHOW YCNYTu;

3) OTCYTCTBME O0OOCHOBAHHBIX >Kanob Ha HapyLlueHWs PernameHTa, COBEpLUEHHbIe
paboTHMKaMK CnosiKoma;

4) KOMIMYeCTBO B3aMMOZENCTBUIA 3a8BUTENS C AO/DKHOCTHbIMK Nvuammn (6e3 ydeta
KOHCY/bTauuit):

4.1) B3aMofeincTeme 3asButenss ¢ paboTHukamum MOLL npy npegocTaBneHUn
MYHULMNATbHOW YCNYry OCYLLECTBAETCA OAWMH pa3 Mpu NpeAcTaBneHun 3asBfieHUs Co
BCEMW HEOOXOAMMbIMU JOKYMEHTaMU;

4.2) OMH pa3 B Cny4yae HeoOXOAUMOCTW MOMyYeHUs pe3yfibTata npefocTaB/eHuns
MyHUUMNanbHOW ycnyrn B M®LL B dopme ak3emnnsapa 3MEKTPOHHOrO AOKYMeHTa Ha
OYyMaXHOM HocuTene.

[MpPOA0MHKUTENBHOCT O4HOI0 B3aMMOZENCTBUSA 3aA9BUTENA C LOMHKHOCTHLIMU LM
Npv NpPefoCTaBeHNN MyHULMNAIbHOW YCNYT He MpeBblaeT 15 MUHYT.

3asdABuTeNb BrpaBe OLEHWUTb KayeCTBO MPefoCTaBleHUs MYHULUNaIbHOW YCNyrn ¢
MOMOLLbKO YCTPOWCTB MOABWXHON pafmoTeneOHHOM CBA3W, C UCMO/b30BaHMEM EAMHOro
noptana, PecnybnMkKaHCKOro noprana, TepMUHa/IbHbIX YCTPOWCTB.

2.15.3. IH(hopmaums o xofe npefocTaBieHns MyHUUUNIbHOR YCYT MOXET ObITb
noslyyeHa 3asaBuUTe/IEM B IMYHOM KabuHeTe Ha EAMHOM nopTane uamn Ha Pecny6/IMKaHCKOM
noptane, B M®LI.

2.15.4. INMpefocTas/ieHne MyHULMNALHOW YCNYT OCYLLeCTBNSeTCA B Nto6oM ML,
Mo BbIOOPY 3asBUTENA HE3aBMCMMO OT MeCTa ero XXUTenbCTBa UM MecTa (PakTU4ecKoro
NpoXunBaHus (NpebdbiBaHMS) M0 IKCTEPPUTOPUAIBHOMY NMPUHLMNY.

3asaBuTeNlb BNpase MoJyYUTb MYHUUUNANIbHYK YCNYry B COCTaBe KOMI/IEKCHOrO
3anpoca.

2.16. VHble Tpe6oOBaHMs, B TOM YMC/E YUNTbIBaOLLE OCOOEHHOCTW NPeaoCTaBNeHNS
MYHULMNaNbHOI YCYri N0 3KCTEPPUTOPUaNbHOMY NpuHUMNY (B Cyyae, ecim
MyHULMNanbHasa ycnyra NnpeaocTaBiseTca no 3KCTepPUTOPUanbHOMY MPUHLMMY) U
0COBEHHOCTMN NPeAoCTaBeHNs MyHULMNANLHON YCNYTi B 3N1EKTPOHHO (hopme

2.16.1. Mpy npegocTaBneHMN MYHUUMNANbHOW YCNYr B 3/1EeKTPOHHON  (hopn
3a4BUTENb Bpase:

a) NONYYNTb MH(OPMAaLMIO O MOPsAKEe M CPoKax MpefocTaBieHUs MyHULMNaIbHOM
YCNyru, pasmeLleHHyo Ha EAMHOM nopTane 1 Ha Pecny6/MKaHCKOM nopTase;

6) nogatb 3asB/ieHVe O NPefoCTaBNeHUM MyHULMMNANBHON YCIYTi, UHbIE JOKYMEHTHI,
HeobXxoAVMble ONA MPefOCTaB/IeHNA MYHULUMNANbHON YCyr, B TOM YUC/Ee AOKYMEHTbI 1
MH(DOPMaLMIO, 3MEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblIN 3aBepeHbl B COOTBETCTBUM C
MYHKTOM 7.2 YacTh 1 ctatbh 16 PepepanbHOro 3akoHa Ne 210-d3, ¢ mcnosnbL30BaHUEM
Pecny6/1MKaHCKOro noptana;
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B) NMOMYYUTb CBEAEHWA O XOAe BbIMOSIHEHUS 3asBfIEHUA O MpPefoCTaB/IeHNM
MYHULMNATbHOW YCNYrK, NOAAHHbIX B 3/IEKTPOHHOW (hopMe;

) OCYLLeCTBUTb OLEHKY KayecTBa MNpPeAoCTaB/ieHUs MYHUUMUMIbHON  yCiyru
nocpesAcTBOM Pecrny6/MKaHCKOro noprana;

[) NoNMy4nTb pe3ynbTaT MNPeAoCTaBleHns  MYHULMNANbHOW ycnyrn B dopme
3/IEKTPOHHOI O [IOKYMEHTE;

e) nofartb »kanoby Ha peLleHve 1 aeicteme (6e3gencTemne) Vicrnonkoma, a Takxke ero
OO/MKHOCTHBIX ML,  MYHUUMNAIbHBIX  CAyXawmx MocpeacTBOM  PecnybmKaHCKOro
noptana, noptana ¢enepasbHOA  rocydapCTBEHHOW  MH(OPMALMOHHON  CUCTEMBI,
obecneymBarolein npouecc AocyaebHoro (BHecyaebHOro) o06XanoBaHWUA PeLLUEHUIA ©
nenicteuin  (6e3aencTBns), COBEPLUEHHLIX NPV MPefOCTaBNeHMN TOCYAAPCTBEHHbLIX W
MYHAUMMANbHLIX — YCYyr  opraHamu,  NpeAocTaBffOWMMA  FOCYAapCTBEHHbIE U
MyHUUMNA/IbHbIE  YCIYTW, WX  AO/MKHOCTHLIMW  NMLAMM,  TOCYOAapPCTBEHHbIMU U
MYHULMNATbHBIMU CY>KaLWUMM.

2.16.2. dopmnpoBaHMe 3aAaBMEeHNS OCYLLEeCTBNAETCA MOCPELCTBOM 3arno/IHeHUA
3NIEKTPOHHON (hopMbl 3asBneHUs Ha EauHom noptane, Pecny6svkaHCKOM nopTanie 6e3
Heo6X04MMOCTM AONO/THUTENbHOW NOAAaYN 3asB/EHNS B KAKOW-TMO0 MHOWN (hopMme.

2.16.3. 3anucb 3adBuTeNen Ha npuem B MOLL (manee - 3anucb) OCYLLECTBASETCA
nocpeAcTBOM Pecny6/1MKaHCKOro noprana, Teneg)oHa KOHTaKT-LeHTpa M®LI,

3aABUTeNt0 MpPefoCTaB/AETCA BO3MOXHOCTb 3anucy Ha fiobble CBOOOAHbIE [4/1M
npuema gaty u Bpems B npefenax YCTaHOB/EHHOro B MHOrO(YHKLUMOHAIbHOM LIEHTpe
rpaguka npuema.

3anucb Ha onpeaeneHHyo AaTy 3aKkaH4MBAEeTCA 3a CYTKM [0 HACTYM/IEHNA 3TOW faTbl.

[ns ocyLLecTBieHNA npeaBapuTeNbHOM 3anmncy nocpeacTBoM Pecny6/MKaHCKOro
noprtasia 3afBUTEN0 HeoOXOAMMO YKas3aTb 3arpalliviBaeMble CUCTEMOW [aHHble, B TOM
yuncne:

(haMuInio, NMs, 0TYECTBO (MPYU HaIMYUK);

HOMep TesnedoHa;

afipec 3MeKTPOHHON NoYThl (MO XeNaHU);

YXenaemyto JaTy v Bpems npuema.

B cnyyae HeCOOTBETCTBMA CBeAEHWIA, KOTOpble COOOWMN 3asBUTeNb  Npu
npeLBapuTe/IbHOM 3anncK, [OKYMeHTam, MpefCTaB/IEHHbIM 3asBUTENIEM MpU  JIMYHOM
npuvemMe, NpeaBapuTesibHas 3anncb aHHYNPYeTCA.

[Mpy  OCYLLECTBNIEHUM MpPeABapuTe/IbHON 3anucu  3asBUTeNt0  obecreynBaeTcs
BO3MOXXHOCTb pacreyartarb Ta/lOH-MOATBePXAeHNe. B cnyyae, ecnm 3asaBuTenb CooOWMT
aflpec 3MIEKTPOHHOIN MOYTbI, Ha YyKa3aHHbIM afpec TakKe HanpaBnseTcsd WHGopMaums o
MOATBEPXKAEHUN NpeABapUTE/IbHONM 3aMncK C YKa3aHeM AaTbl, BpEMEHM U MecTa Nnpuema.

[Mpy ocyLecTBNeHUN NPeABapUTENbHOI 3anncuy 3asBuTe/b B 0643aTe/lbHOM MOpsiaKe
MH(hOPMUPYETCA O TOM, YTO MpefBapuTesibHas 3anncb aHHY/IMPYETCA B Cllyyae ero HesiBKu
Mo NcTevyeHnn 15 MUHYT C Ha3Ha4YeHHOro BPEMEHM Mpuema.

3afBuTeNb B /I060E BpeMs BMpaBe 0TKa3aTbCA OT NpeaBapuTesibHOM 3amnmcu.

3anpelaeTca TpeboBaTb OT 3aABMTENS COBEPLUEHWUS WHbIX [ENCTBUM, KpOME
MPOXOXAEHUA MAEHTUPUKALUN U ayTEHTU(MPUKaLMM B COOTBETCTBUM C HOPMATUBHbLIMM
MpaBoBbIMM akTamy Poccuiickon Pefiepaumu, ykasaHUs UenM NpueMa, a Takke
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NPeAOCTaBNEHNS CBEJEHUIA, HeoOXOAUMbIX [/ pacyeTa [A/IMTENbHOCTM BPEMEHHOrO
VHTEPBaNa, KOTOPbI HEOBXOAMMO 3a6POHMPOBATHL A1 NPUEMA.

3. CocTtaB, nocnegoBaTe/ibHOCTb U CPOKN BbIMOMHEHNA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMS K NOPSAKY UX BbINOSIHEHUSA, B TOM 4YuMC/ie 0COBEHHOCTHN
BbIMO/IHEHNA alMUHUCTPATUBHbIX NPOoLeayp B 3NEKTPOHHON hopMe, a Takke

0COBEHHOCTW BbIMOIHEHUS agMUHUCTPATUBHbIX npoueayp B M®LL, B yaaneHHbIX
paboumnx mectax M®PLL Pasaen fomkeH cofepykaTb BapuaHTbl NPeaocTaBeHns
rocyaapCTBEHHOMN NN MyHULMNANIbHOW YCNYrn, BKAKOYaOLWMe NopsigoK
npefocTaB/eHNA YKa3aHHbIX YCyT 0TAe/IbHbIM KaTeropusam 3asaBUTENEN,
00BbEAVHEHHbIX 0OLLIMMKM MPU3HaAKaMu, B TOM YKUC/e B OTHOLLEHUN pe3ynbTaTta
rocyaapCTBEHHOMN UM MyHUUMNAIbHOM YCAYT W, 3a NOIyYeHNEM KOTOPOro OHW
obpaTnnnCh

3.1. OnucaHne nocnefoBaTeNlbHOCTU  AEWACTBMIA  NpU  NpefocTaB/eHnn
MYHULUUNAbHOW YCNyTn

3.1.1. TpepocTaBneHne MyHMUMNANBHON YCnyrn no rnepefgade B 6e3803mMe3aHOE
No/ib30BaHME 0ObeKTa MYHULUMMNaNbHOW COBCTBEHHOCTU MYHUUMMANbHOrO panioHa 6e3
NPOBeEHNS TOProB B MyHULMMNaIbHOM paoHe BK/HOYAET B cebsi crnedytoLime npoleaypsbi:

1) KOHCYIbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N perncTpaums 3asBeHns;

3) NoAroToBKa pesy/bTata MyHULMNaNbHOW YCyru;

4) Bblfaya pe3ynbTaTa MyHUUMUNALHOR YCYTI.

3.2. Oka3zaHue KOHCY/bTauuii 3adBUTESIO

3.2.1. OCHOBaHVMEM Hayasa BbIMOSIHEHUA aAMUHUCTPATUBHON NPOLEeLYpbl ABNAETCA
obpallleHne 3asBUTENA MO BOMPOCaM, CBA3aHHLIM C NPeAOCTaB/IEHNEM MYHULMMNAbHOM
ycnyru.

JOMKHOCTHBIM oM (pabOTHUKOM),  OTBETCTBEHHbIM 33  BbIMOJIHEHWE
aIMMHNCTPATMBHOW NMPOLeAYpbI, ABNAETCH:

- npwn obpaleHnn 3aasuTens B MOLL - paboTHUK ML,

- npy obpalleHnn 3asBuTens B KICNONKOM - Hava/lbHUK apXMBHOIO OTAena U
NaBHbIN CNeymannucT apxXnBHOro otaena (ganee - JOMHKHOCTHOE /L0, OTBETCTBEHHOE 3a
KOHCY/IbTUPOBaHWE).

3.2.2. 3aABUTENb BMNpaBe 00paTUTLCA 3a KOHCY/bTaluMen O Mnopsiake N CpoKax
NpefoCTaB/IEHNA MyHULMNaIbHON ycnyrn B M®LL IMYHO 1 NO TeneOoHy 1 3N1eKTPOHHOM
rnoure.

PaboTHMK M®LL KOHCynbTUpYyeT 3adBUTENsl, B TOM 4KMC/e MO CcOCTaBy, hopme
NpeACcTaBNsSeMON [AOKYMeHTaUMn M ApYyruM Bompocam Afs MoJslyveHUs MyHUUMNaIbHON
ycnyru.

3aaBuUTENlb  MOXET MOMyYUTb  MHGOPMaUM0 O MOpsALKe MpefocTaBieHUs
MyHALUMNATbHOW  yciyrm  nyTem  cBobofgHoro  goctyna C  cainta MoL,
http://mfc 16.tatarstan.ru.
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Mpoueaypbl, YCTaHaBNMBaEMbIE HACTOALLMM MYHKTOM, BbIMOMHAKOTCA B [eHb
obpaLleHns 3asaBUTENS.

Pe3ynbTaTaMy  BbIMNOMHEHWS  aAMUWHUCTPATUBHBLIX  MNpoUedyp  SBMSKOTCS:
KOHCYNbTaUus no cocTaBy, popMe NpeacTaBsSieMO AOKYMEHTaLUU U ApyrMM Bompocam,
HEOO6XOAUMBIM A1 MOMYUEHNS MyHULIMNANbHON YCNYTH.

3.2.3. 3afBuTeNb BripaBe 06paTUTLCA B CMONKOM MO TeneqoHYy M 3/1EKTPOHHOI

noyte, a TakXke MOMNYyYNTb KOHCYNbTaUuuilo Ha Pecny6/ivMKaHCKOM MopTane, caite
icnonkoma o nopsgke v cpokax npegocTaBfeHNs MyHULMMNAIbHOR YCyrn, B TOM YKCHE
Mo cocTasy, (popme NpPeAcTaBnseMor LOKYMeHTauum v apyrum Bonpocam A5 rnosiyyeHus
MYHULMNANbHOR YCnyTn.

[JOMKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCY/IbTMPOBaHWE NHOPMUPYET 3asBUTENS
B COOTBETCTBMU C TpeboBaHUAMYU MyHKTa 1.3.4 PernameHra.

Mpoueaypbl, YCTaHaB/IMBaeMble HACTOALLMM MYHKTOM, BbIMOMHAKOTCA B TeyeHue
Tpex paboumx gHer Co AHA MOCTYN/eHNUs obpaLLeHus.

PesynbTatamy  BbIMOMAHEHUA  aAMWHUCTPATMBHLIX  MpOUeayp  SBNSAKOTCS:
KOHCY/NbTaLun Mo coctasy, (hopme MpeacTaB/sgeMor AOKYMEHTaUUM 1 ApyruM Bonpocam,
HeoOX0AMMbBIM A/151 NOMYYEHNA MYHULMNIbHON YCyTI.

3.3. [pUHATME N PaCCMOTPEHME KOMMEKTa AOKYMEHTOB,
npeacTaB/IEHHbIX 3aABUTENEM

3.3.1. [Mprem [OKYMEHTOB NS MpefoCTaBNeHUs MYyHULUNaIbHOW YCNyru
M®L, nnn yaaneHHoe paboyvee Mecto ML

3.3.1 /1. 3assutenb (NpeactaBuUTeNb 3as8BUTENS) obpalyaeTca B M®LL ¢ 3anpocom o
NPeLOCTaBIEHNN MYHULMNAIbHON YCNYry v NpeAcTaBnseT LOKYMEHTbI B COOTBETCTBUM C
nognyHkKToMm 2.5.1 PernameHTa.

3.3.1.2. PaboTHMK M®L], BeayLwmin NpuemM 3asBIeHWiA:

YAOCTOBEPSAET IMYHOCTL 3aABUTENS;

onpegenseT npeameT obpalleHus;

MPOBOAUT NPOBEPKY MOTHOMOYMIA Mg, NOAAIOLEro LOKYMEHTHI;

MPOBOAMT TMPOBEPKY COOTBETCTBMS [AOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B
nognyHkTe 2.5.1 PernameHTa;

3anosHAET 3MIEKTPOHHYIO (hopMmy 3asBneHns B8 AVC MOL;

npn NpPeaoCcTaBNeHNN AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5.1 PernameHta Ha
OyMaXKHOM HOCUTESEe, OCYLLECTB/IAET CKAHMPOBaHWE MPeACTaB/IEHHbIX JOKYMEHTOB;

pacneyaTtbiBaeT 3aasneHne n3 AVIC ML,

nepesaeT 3aABUTE/IO Ha NPOBEPKY M NOAMNUCAHUE;

rnocne nognuncaHnsa ckaHMpyeT noanmncaHHoe 3assneHne B AVIC M®L;

3arpy>kaet B8 AIC M®L], fOKyMeHTbI, NpeCcTaB/IEHHbIE B 3/IEKTPOHHON (hopme 1m
3/IEKTPOHHbIE 06pa3bl OTCKaHMPOBaHHbLIX JOKYMEHTOB, (hOPMUPYET 3N1EKTPOHHOE [eS0;

BO3BpALLaeT NoANUCaHHOE 3asB/IEHME Y OPUTMHATbI OYMaXKHbBIX OKYMEHTOB;

BblaeT 3aABUTE/O PacnuCcKy B npuveme OKYMEHTOB.

[Mpouenypbl, yCTaHaBNMBaEMble HACTOALWMM MYHKTOM, BbINOMHAKTCA B [eHb
obpalLLleHns 3asaBUTENS.

yepe
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Pe3ynbTaTaMu BbINOIHEHUA aAMUHUCTPATUBHBLIX MPOLUEAYP ABMAKTCA: FOTOBOE K
OTMNpaBKe 3adB/IeHNE N NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHNK M®L] HanpasnseT NakeT JOKYMEHTOB, NPUHATLIX OT 3adBUTESS
AIcnonkKom B 3/1eKTPOHHOM (hopmMe (B COCTaBe MaKeTOB 3/1EKTPOHHbIX Ae/N) B TEYEHWe OfHOro
paboyero AHA Co AHA obpalleHns 3adBUTeNd B CTPYKTYPHOE nogpasgeneHve MdLl,

Pe3ynbTaTaMu BbIMOMHEHNS agMUHUCTPATUBHBIX MPOLEAYP ABNAKOTCA: 3asBNeHNe U
MakeT [OKYMeHTOB (3/1eKTPOHHOE [efi0), HanpaBfeHHble B VIcmonkom, nocpeLcTBOM
CUCTEMbI 3/IEKTPOHHOI0 B3aMMOAENCTBUS.

3.3.2. llpvem [OKYMEHTOB [/11 MpefoCTaBNeHUs MyHULMNAIbHOW YCIyrn B
3MIEKTPOHHOI (hopme Yepe3 Pecrny6/iMKaHCKNA nopTaJt.

3.3.2.1. 3adBuTeNb ANA  MNodayn  3asBfieHUA B 3/IEKTPOHHON  (hopme  yepes
Pecny6MKaHCKMIA NOPTas BbINOHSAET CeaytoLme AeCTBUSA:

BbIMOJHAET aBTOpM3aLMio Ha PecnybnMKaHCKOM MnopTane;

OTKpPbIBAET (JOPMY 3/IEKTPOHHOIO 3asB/IeHNA Ha Pecnyb/nKaHCKOM MopTae;

3anofiHAeT  (opMy  3MIEKTPOHHOrO  3adB/IeHWs,  BK/HOYAIOLLYK  CBeAeHMs,
HeobXxoAVMble 1 06s13aTeNbHble 414 NPefoCTaBIeHN MyHULMMNAIbHOR YCNyTi;

MPUKPENAseT AOKYMEHTbl B 3/1eKTPOHHOM ()opMe WM 3/1EKTPOHHbIE 06pasbl
AOKYMEHTOB K (DOPMe 3/1IEKTPOHHOT O 3asB/1eHns (Mpy HeoBX0AMMOCTHN);

MOATBEPXAAeT (hakT O3HAKOMJIEHMA W COrfiacusi C YC/NOBUAMU U MOPSAAKOM
NPefoCTaB/IeHMs  MYHULMNAIbHON YCyrn B 3/1eKTPOHHON qopme (yCTaHaB/MBaeT
COOTBETCTBYHOLLYHO OTMETKY O COrfiaCin B (pOpPMe 3/1eKTPOHHOIO 3asiB/1IeHUA);

MOATBEPXKAAET  [OCTOBEPHOCTb  COOOLIEHHbIX  CBefeHnin  (ycTaHaB/MBaeT
COOTBETCTBYHOLLYO OTMETKY B (DOPMe 31eKTPOHHOIO 3aAB/eHNA);

OTMpaB/AeT 3aro/IHEHHOE 3/IEKTPOHHOE 3asB/ieHNe (HaXnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (DOPMe 3/1IEKTPOHHOIO 3asB/IEHMS);

3NIEKTPOHHOE 3asB/IEHNE MOAMWCLIBAETCSH B COOTBETCTBMM C TPEOOBAHUAMW MyHKTa
2.5.3 PernameHTa;

nonyyaet yBefJoM/1IeHVe 06 OTNpaBKe 3/1eKTPOHHOI 0O 3asB/eHUS.

[Mpoueaypbl, YyCTaHaB/MBaeMble HaCTOALMM MYHKTOM, BbIMOMHAKOTCA B [eHb
obpalleHns 3asBUTENS.

PesynbTaTamy BbINOIHEHNUA a4MUHUCTPATMBHBIX MPOLIEAYP ABNAKOTCA: 3M1EKTPOHHOE
[eno, HarpaeneHHoe B 1ICNOnKOM, MOCPeACcTBOM CUCTEMbI 3/IEKTPOHHOIO B3aVMOLENCTBIS.

3.3.3. PaccmMoTpeHne KOMM/EKTa JOKYMEHTOB /ICNONKOMOM

3.3.3.1. OcHOoBaHMeM Ha4vana BbINOMHEHNS aAMUHNCTPATUBHOW NpoLeaypbl ABNSETCA
NOCTYMNNEeHNE 3aABNEHUA M WHbIX [OKYMEHTOB, He0O6XOAMMbIX [N NPeAoCTaBleHUs
MYHUUUNALHOW YCNYTI.

OOMKHOCTHbIM ~ iMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbINO/IHEHME
aMVHUCTPATUBHOM NpoLEeaypbl SBNSETCA Haya/lbHUK apXMBHOIO OTAeNa W [/aBHbIN
CneumanncT apxmMBHOro otaena (fanee - AO/MKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NPUEM
LOKYMEHTOB):

JOMKHOCTHOE UL, OTBETCTBEHHOE 3a MPUEeM [OKYMEHTOB, MOC/ie MOCTYM/eHNS
[OKYMEHTOB Ha PacCMOTPEHMeE:
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npuceamBaeT 3adB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNATypoil fden W craryc
«[MpoBepKa [OKYMEHTOB», 4TO OTPaXaeTca B JIMYHOM KabuHeTe Pecnyb6/nMKaHCKOro
noprana;

N3y4yaeT NOCTYNMBLLME 3NEKTPOHHbIE [ena, B TOM Yucne, NPUIoXKeHHbIe 3a9BUTE/EM
[AOKYMEHTbI B 3/1EKTPOHHOIN (DOPME U 3/IEKTPOHHbIE 06pasbl JOKYMEHTOB;

MPOBePSeT KOMM/EKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B LOKYMEHTOB;

npoBepsieT CO6MOAEHE YCNOBUWA  [LEACTBUTENIBHOCTN  3/IEKTPOHHON  MOAMKMCH,
nocpescTBOM obpalleHns K EagnHomy noptany (B cyyae, €Cnv 3asBUTeNIeM NPeACTaB/IeHbI
3NIEKTPOHHblE 06pa3bl [AOKYMEHTOB, MOAMMCaHHbIE YCWUIEHHOW KBa/M(PULMPOBAHHON
3IEKTPOHHOI NOAMMUCHIO).

[Mp HaMuMM  OCHOBaHWA, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 Pernavexra,
MOArOTaB/IMBAET MPOEKT pelleHns 06 O0TKase B Mpueme [OKYMEHTOB, HEOOXOAUMBIX [/
NpefoCTaBIEHNS MyHULMMAILHOW YCNYTI.

B cnyuyae, ecnm B pesynbTate MPOBEPKU YCUNEHHOW KBaM(ULMPOBaHHOW
3/IEKTPOHHOI MOANUCYK BbISBNEHO HECOO/OLEHME YCNOBUIA ee LeNCTBUTENIbHOCTU, NMPOEKT
pelleHns 06 oTKase JO/MKEH COAepXKaTb MYyHKTbI cTaTbk 11 defepanbHOro 3akoHa Ne 63-
®3, KOTOpbIe MOCMY>KNUM OCHOBaHMEM AJ1A €ro NMPUHATUA.

[MpoeKT peweHnss 06 OTkase B MNpUeMe [OKYMEHTOB, Heob6XoAuMMbIX s
NpefoCTaBeHNss MyHULMNIbHOA YCYrv, C yKasaHMeM NpUYMH OTKasa (B Cy4ae, eciv
OCHOBaHUA 1A OTKasa B MpueMe AOKYMEHTOB, HEeob6XOoAMMbIX ANS NPeAocTaB/eHus
MYHULUMNAIbHOW YCNYTW, CBSA3aHbl C HapyLleHWeM YCTaHOB/IEHHbIX TPebOBaHUIN K TaKuM
[IOKYMeHTaM, OCHOBaHWA [nA OTKasa B TMpuemMe [OKYMEHTOB [JOJ/KHbl COfepKaTb
MH(OPMaLMIO O HaMMEHOBaHUWM [OKYMEHTOB (MH(OpMauuun, CBefeHWUI), KOTopble He
npeAcTaB/ieHbl, COAepXKaT HeLOCTOBepHble UK (UM) NPOTUBOPEYUMBLIE  CBeAeHUS,
O(hOpM/IEHbl C HapyLUEHWEM YCTaHOB/IEHHbIX TpeboBaHWin), odopmiseTca Mo gopme
corfacHo npunoxeHnto Noe3 K PernameHTy, HampaBnseTcd Ha COriacoeaHue B
YCTaHOB/IEHHOM MOPSALKE NOCPeACTBOM CUCTEMbI 3/1EKTPOHHOIO JOKYMeHTO06opoTa.

CornacoBaHue npoekTa peLleHnss 06 0TKase B NMpuvemMe [OKYMEHTOB, HEOOXOAMMbIX
ANS NPefoCTaBNeHVss  MYHUUMMNaNbHOM  YCNyru,  OCYLLECTBNSETCA B MOPSAKE,
npefycMOTPeHHOM NMyHKTOM 3.5. PernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWA A1 OTKasa B MpuemMe  [OKYMEHTOB,
npeayCcMOTPeHHbIX NoAMYHKTOM 2.7.1 PernameHTa, LO/HKHOCTHOE /MU0, OTBETCTBEHHOE 33
npremM [OKYMEHTOB, B TeYeHWe OLHOro paboyero AHA CO AHA MOCTYMNJIEHUS 3asB/eHNS,
HanpaeNseT 3aABUTESIO, YKa3aHHbIM B 3as1B/IeHMM CNOCOOOM, YBEAOM/IEHME O NOCTYMN/IEHNUM
3asB/MIeHVs, CoflepXKallee BXOAALLMIA PErnmcTpaLMOHHbIA HOMep 3asB/ieHNs, AaTy NonyyeHus
3asB/1eHs, NepeveHb HaMMeHOBaHWI (HaiinoB, NPeACTaBEHHbIX K HEMY JOKYMEHTOB, JaTy
NofyyYeHNs pesysnbTarta MyHULUNAbHOR YCyT.

3.3.3.2. icnonHeHre npoueayp, YykKasaHHblX B nNyHkTe 3.3.3.1 PernameHta, npu
Ha/INYNA TEXHUYECKON BO3MOXKHOCTU OCYLLECTB/IAETCA B aBTOMATUYECKOM pPeXume C
MCNOMb30BaHMEM aBTOMATU3MPOBAHHON WMHMOPMALUNOHHOW CUCTEMbI, NpPeaHa3HauYeHHOM
[/19 OKa3aHWsA rocyaapCTBeHHbIX Y MYHULMNAIbHBIX YCAYT.

3.3.3.3. lNpouenypsbl, ycTaHaBNMBaemble NYHKTOM 3.3.3 PernameHTa, BbINOMHAKOTCA
B TeYeHMe OAHOro paboyero AHsA Co AHA NOCTYMNEHUS 3asB/IEHNA Ha PaCCMOTPEHME.
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Pe3ynbTaTamu BbINO/IHEHUS aAMUHUCTPATMBHBIX NPOLeayp ABNATCS: NPUHATBLIA Ha
PacCMOTPEHME KOMM/EKT [OKYMEHTOB WM NPOEKT pelleHuss 06 OTKase B MNpueme
[NOKYMEHTOB, HEOOX0AUMbIX 151 NPEA0CTAB/EHNS MyHULIMNAILHOW YCyT .

3.4. MNoparoToBka pesynbTata MyHULMNAbHON YCyru

3.4.1. Cneuyuwanuct OTfena B Mnopsaake o4vepefHOCTM MOCTYMEHUS 3aABNEHUA Ha
MCMNOMHEHNe OCYLLIeCTBNAET:

MPOBEPKY HAMUMA apXMBHbLIX OOKYMEHTOB A4 MCMOSIHEHWUA 3anpoca Mo CrUCKY
(hoHA0B, CNpaBOYHMKY MO (POHAAM MYHUUMNANbHBIX apXMBOB Pecny6/inmkn TaTtapcTaH;

onpefeneHve apXmBHbIX (POHLOB M apXMBHbIX Aef 4/1A NPOoCMOTpa Mo Onucy;

BblEMKY apXUBHbIX AOKYMEHTOB 1 MOAKMAAKY Ha MX MecTa KapT-3aMecTUTENEN;

CBEPKY apXMBHOIO LUKpa 1 3aro/IoBKOB C OMUCLIO Jen.

[Mpouenypsbl, yCTaHaBNNBaEMble HACTOALLMM MYHKTOM, OCYLLECTBAAKOTCA B TEUEHWE
ABYX [IHEi C MOMeHTa OKOHYaHWS NpeaplayLlent npoueaypbl.

Pe3ynbTaT npoueayp: NOATOTOB/IEHHbIE [Aefa ANA BbISABMIEHUS CBELEHWUI MO Teme
3arnpoca.

3.4.2. Cneunanuct OTAena ocyLecTBNsSeT:

MOSICTHbIA MPOCMOTP apXUBHbIX Aen;

BbISIB/IEHME CBEEHUI B apXMBHbIX 4OKYMEHTax Mo Teme 3arpoca.

B cnyyae Hannuma JoKyMeHTa cneuuanuct OTaena noArotas/InBaET:

MPOEKT apXMBHOW CrpaBKu (APXMBHOIN BbIMUCKW, apPXUBHON KOMUW);

B cnyyae oTCyTCTBUA LJOKYMEHTA NOArOTaB/IMBAET OTBET Ha 3anpoc B BuUe MNpoekTa
nMcbMa, NOATBEPXAAIOLLEr0 HEMo/IHOTY COCTaBa apXMBHbLIX 4OKYMEHTOB M0 Teme 3anpoca
WIX  OTCYTCTBME apXMBHbIX [OKYMEHTOB (Jasnee - MWUCbMO-OTBET) W  Hanpasnser
HadabHUKY OT/[ena Ha NpoBepKy.

[Mpouenypsbl, yCTaHaB/IMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCA B TeYeHue
[EeCATN [HEN C MOMEHTa OKOHYaHWs MpeablayLLein npoueaypsl.

Pe3ynbTaT npoueayp: nepefaHHas Ha MPOBEPKY MPOEKT apXMBHOMW  CnpaBKwu
(apX1BHOW BbIMWCKW, aPXMBHOW KOMWM), MUCbMa-0TBeTa UK NPeLCTaBeHHbI HauYalbHUKY
OTpena Ha NpofeHVe CpoKa NUCMOMHeHNs 3anpoc.

3.4.3. HavanbHuk OTgena npoBepsieT MNPOEKT apXMBHOW CripaBKu (apXMBHOM
BbIMUCKM, apXWUBHOW KOMWKM), MMUCbMa-0TBeTa, paccMaTpvBaeT 3amnpoc creyuanmcra Ha
MPOAJIEHNEe CPOKa MUCMOTHEHMA TOCYAaPCTBEHHOWN YCNYTU U OMpefensieT CPOK MCMOHEHWS
nyTeM Ha/I0XeHWs BU3bl Ha 3anpoc.

[MpOBEPEHHbI NPOEKT apPXMBHOWN CrpaBKU (apXMBHOW BbIMUCKM, apXMBHOW KOMUW),
MMCbMa-0TBETA, 3aBM3MPOBAHHBLIN 3aMpoc CreuuanncTa Ha NpoL/ieHne CPpoKa MCMOTHEHNS
MYHULMNAIbHOW YCnyru nepeaaetcs cneunanucty Otgena ans opopMieHus.

[Mpouenypbl, YCTaHaBINBAEMbIe HACTOALLMM MYHKTOM, OCYLLECTBAAKOTCA B TeUEHWe
ABYX [IHE C MOMEHTa OKOHYaHMsA NpeaplayLlen npoueaypbl.

Pe3ynbTaT npoueayp: nepefaHHad Ha OgopmIeEHMe MPOEKT apXMBHOW CrnpaBKwu
(apXMBHON  BbIMUCKW, apPXMBHOM  KOMWMK), MWUCbMa-OTBETA, YCTAHOB/IEHHbIA  CPOK
NpefoCTaB/IeHNS MYyHULMNAILHOW YCNYTW.

3.4.4. Cneumanuct OTfena neyataer:
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apXMBHYIO CMpaBKy (apXUBHYH BbIMUCKY, apPXMBHYHO KOMWUKO) - Ha GnaHke
MCNONHUTENIbHOrO KOMWUTETA; MUCbMO-OTBET Ha 6naHke OThena n nepefaet Hayda/lbHUKY
Otpgena.

[MpoLeaypbl, yCcTaHaBIMBaeMble HACTOALLMM MYHKTOM, OCYLLECTB/AKTCA - B TEYEHME
ABYX [IHeil CO AHS NOCTYN/IEHNA Ha 0(hOpM/IEHME apXMBHOI CrpPaBKu (apXMBHOW BbIMUCKM,
apXMBHOW KONuu), NUCbMa-0TBETA UM NUCbMa-U3BELLEHWSA 3a9BUTENH0 O NMPOLIEHNN CPOKa
MCMOJSTHEHNA 3anpoca.

PesynbTar npouenyp: rnepefaHHas Haya/lbHUKY OTAefna O(OopM/IeHHas apxXuBHas
cnpaBka (apxXmBHas BbINUCKa, apXvMBHasA KOMUS), MMCbMO-OTBET WM NMUCbMO-U3BELLEHME
3aABUTENIO O NPOL/IEHNM CPOKa UCMOMHEHMS 3ampoca.

3.4.5. HavanbHuk OTtgena:

Hanpas/nseT Ha MOANUCL PYKOBOAMTENO WCMONHUTENbHOTO KOMWUTETA apXUBHYHO
CnpaBKy (apXMBHYH BbINUCKY, apXUBHYIO KOMUIO);

MOAMNMCLIBAET MUCbMO-0TBET W/IY NMUCbMO-U3BELLEHNE 3aABUTENHO O NPOAJIEHUN CPOKa
MCMOJTHEHNA 3amnpoca 1 nepefaeT coTpyaHUKy OThena 15 oTrnpaBku 3a8BUTENIO.

Mpouenypa, ycraHaBnMBaemMasi HaCTOALMM MYHKTOM, OCYLLECTB/IAETCA B TeyeHue
OJHOrO0 [IHS1 C MOMEHTa OKOHYaHWA MpeablayLLein npoueaypsl.

PesynbTaT npouefypbl: HanpaBieHHas Ha MoAMWUCb PyKoBoauTento licnoskoma
apxXuBHaa crpaeka (apxvBHaa BbIMWUCKa, apXuMBHas KoOnus), NOANUCAaHHOE MCbMO-OTBET,
MUCbMO-U3BELLIEHME 3aABUTENIO O MPOAJ/IEHNM CPOKa MPeLoCTaBeHNA YCyru.

3.4.6. PykoBoauTesnb Mcnonkoma (YnonHOMOYEHHOE WM  JIMLO)  MOAMMUCHIBAET
apXVMBHYIO CrpaBKy (apXMBHYKO BbIMWUCKY, apXUBHYK KOMWKO) W 3aBEPSeT ero neyarbio
cnonkoma. MNognucaHHble LOKYMeHTbl HanpasaaTca cneynanucty OTtaena.

[Mpoueaypbl, yCTaHaBIMBaEMbIE HACTOALLMM MYHKTOM, OCYLLECTBNAOTCSA - B TeYeHue
ABYX [HEN C MOMeHTa MOCTYN/eHNs Ha NOAMWUCL apXMBHOW CrpaBKu (apXMBHOWN BbIMUCKN,
apPXMBHOW KOMUW).

PesynbTaT npoueaypbl: NoAnucaHHas  apxmBHasA CripaBKa (apXvBHas BbINWUCKa,
apXuBHaa Konus).

3.5. Bblgaya (HanpaBneHne) 3asBUTENH0 Pe3ybTaTa MyHULMNabHOW YCnyru

3.5.1. OcHOBaHMEM Havasna BbINO/HEHNS aAMUHUCTPATMBHOWN NpoLeaypb! SBNSETC
noslyyeHne AO0/MKHOCTHLIM NINLOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHME AAMWHUCTPATUBHOM
npoueaypbl, JOKYMEHTa, NMOATBEPXKAAMOLLIErO NPefocTaB/ieHme (0TKa3 B MpefoCTaBeHNN)
MYHULMNASIbHOW YCNyTW.

JOMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 3@ BbINO/IHEHWE AAMWHUCTPATMBHOM
npoueaypbl, ABNAETCA HaYa/IbHUK apXUBHOIO OTAeNa W rnaBHbIA CNeuuasncT apXmMBHOIO
oTAaena (ganee - [OO/MKHOCTHOE /NNLO, OTBETCTBEHHOE 3a Bblgadvy (HanpasneHue)
LOKYMEHTOB).

[O0MKHOCTHOE L0, OTBETCTBEHHOE 3a Bblady (Hanpas/ieHue) JOKYMEHTOB:

obecrneynmBaeT PerucTpaumio U BHECEHUe CBeEeHWUW O pesy/bTaTe MpefoCTaB/eHNS
MYHUUMNAIbHOW YCNyrn B NOACUCTEMY BeLEeHWA [LOKYMeHTauuMuM aBTOMAaTWU3MPOBaHHOM
MH(DOPMALMOHHON CUCTEMbI, MpeAHasHaYeHHON [N1A OKa3aHWA TroCYLapCTBEHHbIX U
MYHUUMNASIbHBIX YCNYr, FOCYAAPCTBEHHYH WH(OPMALMOHHYI0 CUCTEMY 06ecrneyeHus
rpagoCcTPOMTeNIbHON AeATeNbHOCTY;
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n3BellaeT 3asBuTens (ero npeactaBuTens) uepes Pecny6/ivMKaHCKuiA noptan o
pesynbTate MnpefoCTaB/eHNs MYHUUMNA/IbHON yCNyrn MOCPeACTBOM  3/1eKTPOHHOIO
B3aMMOJENCTBUA U O BO3MOXHOCTM  MOMyYeHUss  pe3ynbTarta MpefoCTaB/ieHNs
MYHULMNaIbHOW yenyrn 8 ML,

icnonHeHne npoueayp npy HaIMYMM TEXHUYECKON BO3MOXHOCTM OCYLLECTBAETCS
B aBTOMaTM4eCKOM pPeXxume C UCMOoJb30BaHNEM aBTOMATU3UPOBAHHON MH(OPMAaLMOHHOM
CUCTEMBI, NPeAHa3HA4YeHHON ANA OKa3aHMs rOCYLapCTBEHHbIX U MyHULMMAbHBIX YCYT.

[Mpouenypbl, YCTaHaBIMBaEMble HACTOALMM MYHKTOM, BbINOMHAKTCA B [€Hb
noanucaHns LOKyMeHTa, NOATBEPXKAAIOLLEero npeaocTasneHe (0Tkas B NpefoCcTaB/ieHnN)
MYHUUMNAIbHOW  YCNYrK,  YNOJHOMOYEHHbIM  AO/DKHOCTHBIM — IMLOM  Mcrnosikoma
(Ucnonkomom).

Pe3ynbTatamu BbIMNOMHEHWA aAMUHUCTPATUBHBIX NMPOLEAYP ABNAKOTCA: pasMeLLeHme
CBefleHVI 0 pesynbTaTe MPefOCTaB/eHUS MYHULMNATLHOW YCIYrn B UH(POPMALMOHHBIX
cucTtemMax, M3BelLeHWe 3asBuTens (ero npefcTasuTens) O pesyfbTare MpefoCTaB/eHNUA
MYHULMNAIbHOW YCNYTK 1 Cnocobax ero nosy4veHus.

3.5.2. [Mopanok Bblauu (HanpasneHwns) pesynbTarta NnpefoCTaB/IEHV
MYHULMNAIbHOW YCNYTI:

3.5.2.1. MNMpn obpaleHnn 3adBUTENA 32 Pe3y/NbTaTOM MYHUUMMAbHON YCnyru B
M®L], paboTHUK M®L] BbigaeT 3aaBUTENHO pe3y/bTaT MyHULMNAILHOW YCyrn B (hopme
9K3eMNApa 3MEeKTPOHHOro [OKYMeHTa Ha OymaxHoMm Hocutene. Mo TpeboBaHWMtO
3asBUTENIA BMECTE C IK3EMIM/IAPOM 3/IEKTPOHHOIO JOKYMeHTa Ha OYMaXKHOM HOCUTesle emy
MOXET ObITb MPefoCTaB/ieH 3K3eMMNIAP 3/1eKTPOHHOro AOKYMEHTa NyTeM €ero 3anvcu Ha
CbEMHbI HOCUTETb.

[Mpouenypsbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOMHAKTCA B MNOPALKe
OYepesHOCTU, B ieHb NPUOBLITUA 3a5BUTENA B CPOKM, YCTAHOB/IEHHbIE PeriaMeHTOM paboTb!
ML

3.5.2.2. MNpw obpaLleHnn 3a9BUTENA 3a Pe3ybTaToM MyHULMNAIbLHOW YCYru Yepes
PecnybnMKaHCKWIA MopTan 3asaBUTENIO B SINYHbLIA KaOMHET aBTOMaTMYeCK HarpaB/seTcs
9NIEKTPOHHbIN  00pa3  [OKYMeHTa, ABMAKOLWEroca  pesynbTaToOM  MpefoCTaB/IeEHUA
MYHULMNATbHOW YCNYrK, MOAMUCAHHBIA YCUIEHHOW KBaSIM(DMLMPOBAHHON 3/1EKTPOHHOM
MOAMNUCBLIO0 YNONHOMOYEHHOIO AOMKHOCTHOrO nnua Vicnonkoma (cnonkomom).

[Mpoueaypbl, yCTaHaB/IMBaeMble HACTOALLMM MYHKTOM, BbIMOMHAKTCA B [JeHb
noanucaHus LOKYMeHTa, MOATBepPXAatoLero npeaoctasneHne (0TKas B NpefocTaB/ieHNN)
MYHUUMNASIbHOW  YCNYr,  YNONHOMOYEHHbIM  AO/DKHOCTHBIM — IMLOM  VIcrosikoma
(Ucnonkomom).

PesynbTaTtaMu BbINOIHEHUS aAMUHUCTPATUBHBIX NPOLeiyp ABNAKOTCA: HanpasieHue
(NpepocTaBfieHNne) ¢ UCMo/b30BaHEM Pecry6/IMKaHCKOro nopTasa 3aaBUTeNto LOKYMEHTa,
MOATBEPXKAAIOLLEro npeaocTasfieHne MyHUUMNanbHOW ycnyru (B TOM 4uc/ie OTKa3 B
NPeLOCTaBIEHNN MYHULMNAILHOW YCNYTN).

3.6. McnpaBneHne TEXHUYECKMX OLLNGOK.

3.6.1. B cnyyae o6Hapy>keHNs TEXHUYECKON OLLUMOKWN B AOKYMEHTE, ABNAIOLLEMCA
pe3yibTaToM MyHULUMNAIbHON YCNyru, 3asBuUTeNb NPeACcTaBnseT B ICNOMIKOM:

3aAB/MeHVe 06 1CrpaBIeHUN TEXHUYECKON OWNOKN (nMpunoxeHue Nod);

[OOKYMEHT, BblJaHHbIA 3a8BUTEN0 KaK pe3ynibTaT MYHUUUMNaIbHON YyCiyru, B
KOTOPOM COAEPXMTCA TEXHMYECKas OLUMOKa;
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[AOKYMEHTbI, MMeIoLMe HPUAUYECKYHO CUY, CBUAETE/NLCTBYIOLWME O HaIM4Un
TEXHUYECKOW OLUMOKN.

3asBnieHNne 06 MCNpaBNeHUN TEXHUYECKOW OLIMOKM B CBELEHWUAX, YKa3aHHbIX B
[OOKYMEHTe, ABNAOLWEMCS pe3ybTaToOM MyHULUMNaNbHOW YCyru, NojaeTcs 3asaBuTe/eM
(YNONHOMOYEHHbIM MpPeACTaBUTeNIEM) INYHO, MO0 MOYTOBLIM OTMNpaBieHneM (B TOM
ynucne C WUCMOMb30BaHMEM 3MIEKTPOHHOM MOYTbI), NGO 4epe3 eduHbIA  nopTa
rocyfapCTBeHHbIX W MYHUUMNANbHbLIX YCAYr WAN  MHOMO(YHKUWNOHANbHBIA  LEHTP
NpefoCTaBEHNS TOCYAAPCTBEHHbIX Y MYHULIMNANbHbIX YCNYT.

3.6.2. Cneumannct, OTBETCTBEHHbII 3a NPUEM [OKYMEHTOB, OCYLLECTB/ISET MPUEM
3aABNleHNs 006 WCNpaBfeHUN TEXHWYECKON OLINOKK, PerncTpupyet 3asB/ieHne C
MPUNOXEHHBLIMW JOKYMEHTamMn 1 nepeaaet ux B OTaen.

Mpouenypa, ycTaHaBMBaeMast HaCTOALLMM MYHKTOM, OCYLLECTBMISETCA B TEYEHMWe
OfHOro paboyero AHA C MOMEHTa pPerncTpaunm 3asaseHns.

PesynbtaT  npouefypbl: MPUHATOE W 3aperucTpyMpoBaHHOE  3asB/eHME,
Harpas/ieHHOe Ha paccMOoTpeHue cneumanncty Otaena.

3.6.3. Cneupanuct OThena paccmaTpmBaeT AOKYMEHTbl WU B LENAX BHECeHWs
NCNpaBfeHnd B [JOKYMEHT, SABAAKOWMIACA pe3ynbTaTOM  YCNyru, OCYLeCTBASeT
npoueaypbl, NPeaycMOTPeHHble MYHKTOM 3.5 HacTosilwero PernameHTa, M BblOaeT
MCNPaBNeHHbIA LOKYMEHT 3aBUTeNH0 (YNOMHOMOYEHHOMY MPeACTaBUTENHO) IMYHO MOA
POCMUCb C M3bATMEM Y 3adBMTens (YNOSIHOMOYEHHOrO MpeACTaBUTENSA) OpUrMHaia
[NOKYMEHTa, B KOTOPOM COAEPXMTCA TEXHUYecKas OlmnbkKa, WM HanpasnseT B afapec
3a9BUTENA MOYTOBLIM OTMNpaBfeHneM (NOCPeACTBOM 3/IEKTPOHHON MOYTbl) MUCbMO O
BO3MOXHOCTU MOMyYeHNss [OKyMeHTa npu npepoctasneHun B OTAen opuruHana
[OOKYMEHTA, B KOTOPOM COAEPXMUTCA TEXHUYECKAs OLLUMOKa.

Mpouenypa, ycTaHaBNMBaeMasi HaCTOALLMM MYHKTOM, OCYLLECTB/IAETCSA B TeYeHUe
Tpex pabounx AHer rnocne O6Hapy)XXeHWA TeXHUYECKOW OLIMOKW WM MOMy4YeHus ot
NOBOro 3aMHTEPeCOBaHHOIO N1LA 3a8BNEeHNS 0 AOMNYLLEHHON OLIMGKe.

Pe3ynbTaT npoueaypbl: BblAaHHbIA (HanpaBieHHbI) 3a9BUTENO AOKYMEHT.

4. TopanoK v hopMbl KOHTPONSA 3a NPeAOCTaB/IeHNEM MYHULUMNANIBHOW YCyTin

4.1. TlopAafoK OCYLLEeCTB/IEHMS TEKYLLEro KOHTPO/A 3a CO6/IF0AEHMEM U UCTIO/THEHMEM
OTBETCTBEHHLIMWN LO/MHKHOCTHBIMU IMLAMUW MOMOXEHWNA PernameHTa u NHbIX
HOPMaTMBHbIX MPaBOBbLIX aKTOB, YCTaHAB/INBAIOLLNX TPeOOBaHNA K MPefOCTaB/IEHUNIO
MYHULMNabHON YCNYry, a TakKe MPUHATUEM UMW PeLLeHin

KOHTponb 3a MOMHOTOM M KayecTBOM MPefoCTaBNEHWS MYHULMNANbHOW YCnyru
BK/OYaEeT B Ce0S BbISIBMIEHNE W YCTPaHEHMe HapyLLeHWiA npaB 3asBUTeNeld, NpoBefeHNe
NPOBEPOK COOMOAEHNS MpoLUeayp NpefoCTaBAeHNs MyHULMNANbHOW YCnyri, NoaroToBKy
pelleHnin  Ha fpelicTBus  (6e3eiiCTBME)  AOMKHOCTHbIX /AL, OpraHa  MeCTHOro
camoyrnpaB/eHusI.

dopmamy KOHTPONS 3a COBMOAEHNEM WCTONHEHWSI aMUHUCTPATUBHbBIX MpoLeayp
SBNAOTCS:

1) MpoBepKa W COrfacoBaHMe MPOEKTOB [OKYMEHTOB MO MpefoCTaB/eHNI
MYHULMNaNbHOR YCAYTu;
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2) NPOBOAMMbIE B YCTAHOB/IEHHOM MOPSA/Ke MPOBEPKM BeAeHWs 1e/10NPon3BO/CTBaA;

3) npoBeAeHVe B YCTaHOB/IEHHOM MOPSiAKE KOHTPO/bHbIX MPOBEPOK COGMOAEHMS
npoueayp NPeaocTaBeHNs MyHULMNALHOR YCayru.

B uensix TeKyLLEero KOHTPOS UCMOMb3YHTCA CBeleHUs, MMEHOLLMECS B 3N1EKTPOHHOI
6ase [aHHbIX, CNy)KeGHas KOPPECMOHAEHUMS, YCTHasA W MUCbMEHHast MHGopMauys
[O/MKHOCTHBIX /WL, OCYLLECTBMSIOWIMX BbINOSHEHNE AAMWHUCTPATMBHbLIX MpoLieayp,
XKYpHasibl yyeTa COOTBETCTBYHOLLMX AOKYMEHTOB 1 ApYrue CBeAEHUS.

[ns oCyLeCTBNEHNS! KOHTPONSA 3a COBEpPLUEHVMEM AENCTBUIA MpW MNpeaocTaBleHNN
MYyHULMNANbHOW YCNYT W MPUHATUM  PELEHWIA PYKOBOAWTE/N0 oOpraHa MeCTHOro
camoynpaB/eHVst  MPeACTaBMAOTCA  CNpaBKM O  pe3ynbTaTax  MpeaocTaBneHus
MYHULMNANLHON YCayri.

O cnyyasx M NpuYMHax HapyLleHUs CPOKOB, MOCMeA0BaTe/lbHOCTU W COAepXKaHus
aAMWHUCTPATMBHbIX MNpoueayp [AO/MKHOCTHble fiMLUA  HeMeANeHHO  UHOPMUPYIOT
PYKOBOAUTENS OpraHa, MNpPeAoCTaBMAIOLIEr0  MyHUAUMNA/IbHYHO — YCAyry, a TaKke
NpeAnPUHUMAKOT CPOYHbIE MEPbI MO YCTPAHEHNIO HapYLLEHWIA.

TeKyllMiA  KOHTPOMb 3a  COOGMOAEHMEM  MOCNefOBaTENbHOCTU  AENCTBUIA,
onpefieneHHbIX aAMUHUCTPATMBHbIMI NPOLEAYPaMM Mo NpeaoCTaBNeHNI0 MyHULMNANbHO
YCNyru,  OCYLUECTBNSETCS  3aMecTUTeNleM  PYKOBOAMTENS  OpraHa  MeCTHOro
camoyrpaB/eHns,, OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO  MNPeAoCTaB/EHUIO
MYHULMMNANbHON YCNYyrn, Ha4yalbHUKOM OTAeNa, OCYLLECTBSIOLLErO OPraHM3aUuio paboTbl
Mo NPeAOCTaBNEHNIO MYyHULIMNANBHON YCYTH.

MepeyeHb  JO/MKHOCTHbIX ML,  OCYLIECTBASIOLWIMX  TeKYLUA  KOHTPO/b,
YCTaHaBNMBAETCA MOMOXKEHUSAMM O CTPYKTYPHbIX MOAPA3AeneHnsiX opraHa MeCTHOro
camoynpaB/eHnst U JOMKHOCTHBIMW PernamMmeHTamum.

4.2. Tlopsaok 1 NepuoanNYHOCTb OCYLLIECTB/IEHNS MNAHOBbIX 1 BHEMMAHOBbIX MPOBEPOK
MOMHOTbI 1 Ka4ecTBa NpefoCTaBNeHNS MyHULMNALHOR YCNyri, B TOM Yunc/e NOpSAoK 1
(hopMbl KOHTPO/IA 3a MOSTHOTOM M KaueCTBOM NPefoCTaBNEHNS MYHULMNANBHOR YCyTu

KOHTPO/bHbIE NMPOBEPKM MOMYT ObITb MAAHOBbLIMU (OCYLLECTBAATLCA HA OCHOBAHUM
MONYrofloBbIX WM TOA0BbIX MAAaHOB pPaboThl OpraHa MECTHOro CamoyrnpaBleHus) 1
BHEMMaHOBbIMW. [lpy NpPOBeAEHNM NPOBEPOK MOrYT paccMaTpuBaThCA BCE BOMPOCHI,
CBSA3aHHbIE C MPEAOCTABNEHNEM MYHULMNALHONM YCNyr (KOMMAEKCHbIE MPOBEPKM), UK
MO KOHKPETHOMY 0OpaLLEHNIO 3asBUTENS.

4.3. OTBeTCTBEHHOCTb A0/HKHOCTHBIX JINL, OpraHa, NpefocTaBAOLWEro MyHULMNAIbHYHO
YCNYTy, 3a peLleHuns n geincteus (besgencteme), NpMHUMaeMble (OCYLLECTB/ISEMbIE) MU B
X0fe NpeAoCcTaBfeHNsa MyHULMNATLHOW YCyTn

Mo pe3ynbTaTaM MPOBEAEHHbIX MPOBEPOK B C/lyyae BbISABMEHUS HapyLUeHWIA MpaB
3adBUTENEA BUHOBHbIE NMLA MNPUBMEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKoHoaTeNIbcTBOM Poccuiickon defepaumn.

PyKoBOAMTE/lb OpraHa MeCTHOro CamMOynpaBfieHMs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCcCMOTPEHME 3asB/IEHNIA.

PykoBoauTeNb (3aMecTUTe/lb PYKOBOAUTENS) CTPYKTYPHOIrO nojpasgeneHnst opraHa
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MECTHOro CcamoyrnpaB/fieHNss HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (M)
HeHa/ieXallee BbINO/HEHWE aAMUHUCTPATUBHBLIX [OEWCTBMIA, YKa3aHHbIX B pasgene 3
PernameHTa.

LJOMKHOCTHbIE NNLA U UHble MYHULMNA/bHbIE CYXXallye 3a PeLIeHnst N AencTBuMS
(6e3penicTBme),  MpUHMMaemMble  (OCYLLUECTBNISEMblE) B X04e  MNpeAocTaB/IeHMS
MYHULMNaNbHOW YCNYrK, HECyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM 3aKOHOAATE/lbCTBOM
ropsake.

4.4, TIonoXeHus, xapakTepusyoLLme TpeboBaHUS K NopsAaKy v hopMam KOHTPONA 3a
NpeLoCTaB/IEHNEM MYHULMNASIbHOW YCYr, B TOM YMC/Ie CO CTOPOHbI rpadXKaaH, ux
00beJUHEHMIN 1 OpraHn3aLnii

KOHTpO/b 3a NpeaocTaBneHNeM MYHUUMMNANbHOW YCYrn CO CTOPOHbI FpaXkaaH, KX
06beIMHEHNIN 1 OpraHn3aLuiA, OCYLLLECTBSETCA NOCPEACTBOM OTKPbITOCTU [eATe/IbHOCTY
opraHa MeCTHOro camMoyrnpaBneHnss npyv NPeaocTaBNEHUN  MYHULMNANLHOW  YCNyTW,
MO/Ty4eHUs MONHOW, aKTya/IbHOIN 1 JOCTOBEPHOMN MH(hopMaLMm 0 NopsaKe NpeaocTaBneHms
MYHULUMNANbHOW YCAYrM U BO3MOXHOCTWU [0CYAe6HOro pacCMOTPEHUSI ObOpaLLeHuiA
(>kanob) B npoLecce NpefoCTaBeHNs MyHULMNATILHOW YCYTU.

5. [locyaebHbl (BHeCyaebHbI) NOPSAA0K 00)KasioBaHUSA PeLLEHNA 1 IeNCTBUN
(6e3geincTBUSA) opraHa, NpPeaocTaB/IAKLLEro MyHULMNA/IbHYIO YCYry,
MHOIO(PYHKLMOHANIBLHOIO LIEHTPA NPefoCTaB/IeHUS FoCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT, OpraHm3aunii, yKkasaHHbIxX B Yactu 1.1 ctaTbn 16
PefepanbHOro 3akoHa ot 27.07.2010 Ne210-d3, a TakxKe UX JO/IHKHOCTHbIX UL,
MYHULMNANbHBIX Cy>awmx, paboTHMKOB

5.1. lonyyatenn MyHUUMNAILHOW YCNYrM WMEKT MpaBO Ha 06XanoBaHue B
aocynebHom  nopsiake  geicTeuii - (6e3deNCTBMSA)  opraHa,  NpPeAoCTaBsOLLErO
MYHUUMNANbHYO  YCIyry,  AO/MKHOCTHOMO  nMua  opraHa,  NpefoCcTaBAsloLLEero
MYHUUMNANbHYKO  YCAYrY, MYHMLMNANBHOrO  CAy»XKallero, pPyKOBOAWUTENSA  OpraHa,
NPefoCTaBNAOWEro  MyHULMNABHYO  YCAyry,  MHOFO(YHKUMOHANIbHOrO  LIEHTpA,
paboTHMKA MHOTOYHKLMOHA/ILHOTO LieHTPa, OpraHn3auunii, NpeaycMoTPeHHbIX YacTbio 1.1
cTatbu 16 ®PefepanbHOro 3akoHa Ne 210-P3, a Takke UX paboTHUKOB.

3asABuTeNlb MOXKET 06paTUTLCA C XKasl060M, B TOM YKC/E B CNEAYIOWMX CyYasiX:

1) HapylleHMe Cpoka perucrpayumu 3anpoca O MnpefocTaBNeHU MYHULMMNAIbHOM
yCNyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHoro 3akoHa Ne 210-93;

2) HapylleHWe cpoka MpefocTaBNeHns MyHUUMNanbHON ycnyrn. B ykazaHHOM
cny4vae fpocyaebHoe (BHecynebHOe) o06)KanoBaHMe 3asBUTENEM PELUeHUA W OeACTBUIA
(6e30eMCTBMSA) MHOrO(MYHKUMOHA/IBHOIO LeHTpa, paboTHMKa MHOrOogYHKLMOHAIbHOIO
LIEHTPpa BO3MOXXKHO B C/ly4ae, eC/ Ha MHOTO(YHKLMOHANbHBIN LIEHTP, PELLEHUA 1 AeNCTBUSA
(6e30eiCTBME) KOTOPOro OO6XanyrTCs, BO3/0XKEHa (YHKUMS N0  NpefoCTaBNEHNIO
COOTBETCTBYHOLUMX MYHULMNASIbHBLIX YCYT B MOSIHOM 06beMe B NOpsAKe, ornpefesieHHOM
yacTbto 1.3 cTtatbh 16 ®PefepasbHOro 3akoHa Ne 210-d3;

3) TpeboBaHWe y 3aABUTeNS LOKYMEHTOB WM MH(opMaumMm Mo OCyLLECTBIEHNS
[EeCTBUA, MpefcTaBNeHVe WM OCYLLECTB/IEHME  KOTOPbIX He  MNpefyCMOTPEHO
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HOpPMaTMBHbLIMM MpaBOBbIMW  akTamu  Poccuiickoin  defepauny, HOPMATUBHbLIMU
NpaBoOBbIMK akTamu Pecrybnmku TaTtapcTaH, MyHULMNAbHbIMK MPaBOBbIMK aKTamu /1S
NpeLoCTaB/IEHNA MyHULMNATLHOW YCNYTW;

4) 0TKa3 B nMpvemMe [OKYMEHTOB, MNpeAoCTaB/ieHNe KOTOpPbIX MpeayCMOTPEHO
HOpPMaTVBHbIMMA MpaBOBbIMW  akTamy  Poccuiicko  defepauun, HOPMATMBHBLIMU
NMpaBoBbIMK akTaMu Pecny6nuku TaTapcTtaH, MyHULMNaIbHbIMK MPaBOBbIMW aKTamu /1S
NpeLoCTaB/IEHNA MYHULMNASIbHOW YCNYTW, Y 3a9BUTENS;

5) oTka3z B MpefoCTaB/eHNM MYHULMNALHOW YCNYTrK, eCIM OCHOBaHUA OTKasa He
npeLycMOTpeHbl (hefepaibHbIMK 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMU MHBIMM
HOPMaTVBHbLIMM MPaBOBbIMW akTaMu Poccuickoin degepaunn, 3aKOHaMU U VHbIMK
HOPMaTMBHbLIMM NPaBOBbIMW akTaMu  Pecny6imkn  TartapctaH,  MyHUUMNaIbHbIMU
NpaBoBbIMM akKTaMW. B ykaszaHHOM cnyvae focyaebHoe (BHecyaebHoe) o06)KasioBaHMe
3a9BUTENIEM peLleHnini 1 aeicTBuin  (6e3fencTens) MHOTOMPYHKLMOHA/IBHOTO LIEHTPa,
paboTHMKA MHOTO(MYHKUMOHA/IbHOrO  LieHTpa BO3MOXHO B C/lyvae, €CiM  Ha
MHOMOYHKLUMOHA/bHBIA  LEHTP, peweHns un  fdeicteua  (6e3feincTene)  KOTOPOro
00XanytTCd,  BO3/IOXKEHA  (PYHKUMA N0 MNPeAoCTaB/NeHM0  COOTBETCTBYHOLLMX
MYHULUMNA/bHbIX YCYr B NO/IHOM 00beMe B MOpsAAKe, onpeAeneHHOM YacTbio 1.3 cTaTbu
16 PepepansHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3a8BUTENA NPU NPEAOCTaBEHUN MYHULMNABHOR YCyrn MnaTthbl,
He NpeayCMOTPEHHOM HOPMaTMBHbLIMM MPABOBbIMW akTamu Poccuiickoin ®efepaunu,
HOPMaTVMBHBLIMW MPaBOBbIMK akTamu  Pecny6nvku  TaTtapcTaH,  MYHULMMNAbHLIMY
MpPaBOBbIMW aKTamu;

7) 0TKa3 opraHa, NpeAoCTaBAOLLErO MyHULMNAIbHYO YCYTY, AO/MKHOCTHOIO vua
opraHa, NpefoCcTaB/ALWEro MyHUUMMNANbHYIO YCIYyry, MHOMOMYHKUMOHAIbHOTO LEHTPa,
paboTHMKA MHOTO(DYHKLMOHA/IbHOTO LLeHTPa, OpraHm3aunia, npeaycMoTPeHHbIX YacTbio 11
cratb 16 PefepanbHOro 3akoHa No210-P3, wvnm Mx pabOTHUKOB B MCMpaB/ieHUM
AONYLEHHbIX MMW OMeYyaToK U OWMOOK B BblAaHHbIX B pe3ynbTare MnpeAocTaBieHus
MYHUUMNASIbHOW YCNyrn [OKYMeHTaxX /im0 HapyLlleHMe YCTaHOB/IEHHOrO CpOKa TakuX
“cnpasneHunia. B ykazaHHOM criyyae gocye6Hoe (BHecyebHOe) 06xanoBaHue 3aaBUTENEM
peleHnin 1 feictenini  (6e3gencTBUA) MHOTMO(YHKUMOHAIbHOTO LieHTpa, paboTHUKA
MHOMO(PYHKUMOHA/IbHOTO LIEHTPa BO3MOXHO B C/lyyae, ec/ii Ha MHOTOMYHKLMOHAIbHbIN
LIEHTP, PeLLeHmns n aencTeus (6e3aencTBme) KOTOPOro 06XKanyroTcs, BO3/0XKeHa (PYHKUNSA
MO MpPefOCTaB/IEHNIO COOTBETCTBYHOLMX MYHUUMMANbHLIX YCMYr B MOJSIHOM O6beMe B
nopsaake, onpeaeneHHoM vactblo 1.3 ctatbh 16 ®PefepansHoro 3akoHa Ne 210-93;

8) HapylleHMe cpoka WM nopsgka BblgayyM [LOKYMEHTOB MO pesy/braram
NpefoCTaBeEHNS MYHULMMNATILHOW YCNYTW;

9) npuocTaHOBMIEHWE MpPefOCTaBNeHNs MYHUUUMNIbHOM YCNYr, ecli OCHOBaHWSA
MPUOCTAHOB/IEHNA He MNPeAyCMOTPEHbl  (PefepasibHbIMKA - 3aKOHaMW M MPUHATbIMK B
COOTBETCTBAM C HUMM WHBIMA HOPMATMBHBLIMW MPABOBbIMW aKTaMu POCCUIACKOW
defepaymn, 3aKOHaMM M MHBIMU  HOPMATMBHbLIMK MPaBOBbIMU akTamn Pecry6nvku
TarapcTaH, MyHUMUMNaIbHbIMK MPaBOBbIMM akTamu. B ykasaHHOM cnydae pocynebHoe
(BHecyebHOe) 06)kanoBaHVWe 3asBUTENEM pelleHud 1 aecteund  (6e3aencTens)
MHOMO(DYHKLUMOHa/IbHOT O LIeHTPa, paboTHUKA MHOTOMYHKLMOHA/IbHOTO LIEHTPa BO3MOXHO
B C/lyyae, eCfiv Ha MHOTOMYHKUMOHANIbHBIA LEHTP, peLleHus u geinctems (6e3gencTeune)
KOTOpPOro 00XanyroTcs, BO3/OXKeHa (PYHKUMSA MO MNpefocTaB/eHN0 COOTBETCTBYHOLLMX
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MYHULUMNASIbHBIX YCYTr B NMOMHOM 00beMe B MOpsAKe, ornpefesieHHOM YacTbto 1.3 craTbu
16 ®epnepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHVe Yy 3asBUTENs Mpu MNPefoCTaBNeHUM MYHULMNASIbHON  YCAyr
JOKYMEHTOB WM MH(OpMaumu, OTCyTCTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3blB/IMCb NPU MepBOHaYa/IbHOM OTKase B MpueMe [LOKYMEHTOB, HEOOXOAUMbIX [/
NpefoCTaB/IEHNS MyHUUMNANbLHOW ycnyrn, Nnbo B nNpefocTaBieHun MyHULMNaIbHON
yCnyru, 3a WCK/IKYEHWeM CnyyaeB, npeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbu 7
®epepanibHOro 3akoHa Ne 210-®3. B ykazaHHOM cny4dae pgocyfebHoe (BHecyfebHoe)
00XanoBaHve 3adBUTENIEM PELLEHUA U AeACTBMIA (6e30eCTBUA) MHOTOMYHKLUMOHA/IbHOIO
LleHTpa, paboTHMKa MHOrOQYHKLMOHA/IbHOrO LIeHTpa BO3MOXHO B C/ly4vae, ec/in Ha
MHOTO(PYHKUMOHA/IbHBIA  LEHTP, pewleHus W geicteus  (6e3heiicTBME)  KOTOPOro
0OXanylTCd,  BO3/MIOXKEHA  (PYHKUMA MO MPefoCTaBNeHW0  COOTBETCTBYHOLLMX
MYHUUMNASIbHBIX YCYr B NO/IHOM 00beMe B MOpsAAKe, onpefesieHHOM YacTbto 1.3 cTaTbu
16 depnepanbHOro 3akoHa Ne 210-d3.

5.2. XKanoba nogaetcd B MUCbMEHHON (hopMe Ha OYyMaXHOM HOCUTene, E
3NEKTPOHHOM  (hopMe B OpraH, NPefoCTaBAAOWMA  MyHULMUNANBHYO  YCIyry,
MHOTOYHKLUMOHA/IbHBIA  LIeHTP Mb0 B COOTBETCTBYIOWMIA OpraH rocyfapCTBEHHOM
B/1AaCTU, ABMAIOLLMIACA yUpeanTesieM MHOMO(YHKUMOHAIbHOTO LieHTpa (fasee - yupeauTenb
MHOTO(PYHKUMOHA/TbHOTO LIEHTPA), & TakXKe B OpraHnsauumy, npefycMoTpeHHble YyacTblo 11
ctatb 16 PefepanbHOro 3akoHa Ne 210-P3. >XKanobbl Ha pelleHUs W AeicTBUs
(6e3feinCcTBME) PYKOBOAMTENS OpraHa, MpefoCTaBMAOWEr0 MYHULMNAbHYO YCayry,
MOJAKTCA B BbILLECTOAWMI opraH (Mpv ero Haamyum) nNnbo B Crlyvae ero OTCYTCTBUSA
paccMaTpuBalOTCA  HEroCpPeACTBEHHO PYKOBOAMTE/NIEM OpraHa, MpefoCTaB/AOLLEro
MYHALMNaTbHYO yCnyry. XXanobbl Ha pelueHns v aencTena (6es3geinctene) paboTHMKa
MHOTMO(PYHKUMNOHA/IbHOTO LleHTpa nojaroTcs PYKOBOAMTENHO aToro
MHOTOYHKLMOHANILHOTO LeHTpa. >Kanobbl Ha pelleHns wn geincteusa  (6e3geiicTeue)
MHOTO(PYHKUMNOHA/IbHOTO LieHTPa NOAA0TCA YUPeaUTeNto MHOTO(YHKLUMOHAIbHOTO LIeHTpa
WA OO/DKHOCTHOMY  fiMly, YMO/IHOMOYEHHOMY HOPMATMBHbLIM  PaBOBbIM  aKTOM
Pecny6nukn TatapcTaH. >Kanobbl Ha pelueHus u aencteus (6e3neinctene) paboTHUKOB
opraHm3auuia, NpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 PeaepanbHOro 3akoHa Ne210-P3,
MoJAKTCA PYKOBOAUTENAM 3TUX OpraHm3aLuil.

)Kanoba Ha peleHns u pgeicTeua (6e3nenCTBUE) opraHa, MNpefoCTaBAOLLErO
MYHALUMNATbHYO  YCAyry,  AO/DKHOCTHOIMO  /iMua  opraHa,  NpeaocTaB/istoLLIEroO
MYHALMNATbHYO  YCAYTY, MYHUUMNIbHOrO  CNyXXawero, PyKOBOAMTENA  OpraHa,
NPeLOCTaBNALWEro MyHULMNANbHYHO YCAYTy, MOXET ObITb Hamnpas/ieHa Nno noyte, vyepes
MHOTO(PYHKUNOHA/TbHBIN LEeHTP, C MCMO/b30BaHNEM NHOPMaLMOHHO-
TENIEKOMMYHUKAUMOHHON  CeTUM  «VIHTepHeT»,  OMuMabHOrO  caita  opraHa,
NPeLOoCTaBNALWEro MyH/LMNaIbHYH YCnyry, EAMHOro noprana Mmoo PecnybankaHCKoro
nopTana, UHNOPMALIMOHHOW CUCTEMbI AOCYAEOHOro 06)KanoBaHWs, a TakKXKe MOXET OblTb
NPUHATA NPU TMYHOM NpreMe 3asBuTeNs. XXanoba Ha pelleHunst u aencTens (6e3aencTane)
MHOrO()YHKLUMOHA/IbHOTO LEHTPa, PaboTHMKA MHOTO(YHKLUMOHANIBHOIO LIEHTPa MOXKET
ObITb Hanpas/neHa rno MouTe, C MCNO/b30BaHNEM MH OPMaLNOHHO-
Te/IeKOMMYHMKaLMOHHOM cetu «HTepHeT», orLMabHOro canTa
MHOIO(DYHKUMOHaNIbHOTO LeHTpa, EauHoro noptana nnbo PecnybamkaHCKOro noprana,
NH(OPMALIMOHHON CUCTEMbI A0CYAeOHOr0 06XKanoBaHWA, a TakKe MOXET ObITb MPUHSTA
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npy NUYHOM npuvemMe 3asBuTens. XKasoba Ha pewleHns n OecTeua  (6e3nercTBue)
opraHu3auuia, NpeaycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PefepanbHOro 3akoHa Ne 210-P3,
a TaKkKe WX pabOTHMKOB MOXET ObITb HampasjeHa MO MNoYTe, C MCMO/b30BAHWNEM
NH(OPMaLMOHHO-TENIEKOMMYHUKALMOHHOW CETU «VIHTEPHET», OPULIMaNbHbBIX CaNTOB 3TUX
opraHusaumii, EanHoro noptana nnmbéo Pecny6/MKaHCKOro noprtana, a Takke MOXET ObITb
NPUHATA NPY IMYHOM NpUeme 3adBUTENS.

5.3. XKanoba fo/mkHa cofeparb:

1) HauMMeHOBaHMe oOpraHa, npefOCTaBAANOWEr0 MYHUUUNANBHYIO  YCAyry,
[JO/MKHOCTHOIO /ML  OpraHa, MpefoCTaBsoWEero MyHALMNAIbHY  YCnyry, Mo
MYHUUMMAIbHOTO CMY)KaLero, MHOrOMYHKLMOHAIbHOTO LIEHTPa, ero PyKoBOAMTeNd U
(nnn) paboTHKKa, opraHu3auniA, NpeayCcMOTPEHHbIX YacTblo 11 cTatbn 16 defepasibHOro
3akoHa No 210-®3, ux pykosogutene u (M) pabOTHWKOB, PeLUeHUs U [LeincTBuS
(6e30€eCTBME) KOTOPbIX 00XKayHOTCS;

2) (hamunnio, MMs, OTYecTBO (nocnefHee - MpPU HaIMyUK), CBeAEHWA O MeCTe
XUTENbCTBA 3asABUTENA - (PU3NYECKOro nuua NMbo HaumeHOBaHWE, CBeAeHUS O MecTe
HaxoXAeHWs 3asBUTENs - IOPUANYECKOrO NnLa, a Takke Homep (HOMepa) KOHTaKTHOro
TeneoHa, aapec (agpeca) 3MEKTPOHHON NOYTLI (MPVU HaIMYMK) M NOYTOBLIN agpec, Mo
KOTOPbIM [JO/IKEH ObITb Hanpas/ieH OTBET 3aABUTESIO;

3) cBefeHUs 06 006XasyeMbIX pelleHnsax W gencTeuax (6e34eicTBuM) opraHa,
NPeAoCTaBNAOWEr0  MYHUUMNAIbHYHO  YCAYry,  OO/MDKHOCTHOrO  /iMla  OopraHa,
NPefOCTaBNALWEr0  MYHUUMUNATbHYIO  YCAyry, NnMbo MYHMUUMNAIbHOTO  CNyXKallero,
MHOTOYHKLUMOHA/IbHOTO  LeHTpa,  PaboTHMKA  MHOrO(MYHKUMOHAIbHOTO  LIEHTPA,
opraHm3auuia, NpeaycMoTPeHHbIX YacTblo 1.1 ctatbk 16 PeaepanbHOro 3akoHa Ne 210-P3,
NX PabOTHUKOB;

4) [0BOAbl, Ha OCHOBaHUW KOTOPbIX 3afBUTENb HE COrfiaceH C peLleHveM W
aevicteuem  (6e3feiicTBMEM) oOpraHa, MPeAoCTaBNAOWEro MyHULMNAIbHY  YCAyry,
[OO/DKHOCTHOrO /iMLa  OpraHa, MpefoCTaB/IAOWEro MyHULMNANbHYK YCayry, Mo
MYHULMN&IBHOTO  C/YXKalLero, MHOTO(D)YHKUMOHA/IbHOTO  LeHTpa,  paboTHMKa
MHOTO(PYHKUMNOHA/IbHOTO LIEHTPa, OpraHu3aumii, npesycMOTpPeHHbIX YacTblo 11 cTatbh 16
®epepanbHOro 3akoHa Ne 210-P3, nx paboTHUKOB. 3asBuTeIeM MOTYT ObITb NPeACTaB/EHbI
AOKYMEHTbI (Npy Hannuum), NoATBePXXAatoLLMe [0BOAbI 3a59BUTeNS, MO0 UX KOMUK.

5.4. MMocTynuBLas anoba NoANeXnT PerncTpaumm B CPOK He no3aHee pabouyero
[HA, cneflytoLLlero 3a AHeM NocTynieHus.

5.5. XKanoba, noctynvsLIas B opraH, NpefocTaBsaoWNUA MyHULMNAIbHYO YCAYTY,
MHOTOYHKLUMOHA/IbHBIA  LUEHTP, YYPeauTentd  MHOTOMYHKLMOHAIbHOTO  LEeHTpa, B
opraHmsaunn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 deaepasibHOro 3akoHa Ne 210-d3,
NNOO BbILECTOALMIA opraH (MpW ero Hamuun), MOAJIEXUT PACCMOTPEHUIO B TeUYeHue
NATHaAUaTh paboumx [Hell CO AHSA ee perucTpauuun, a B Cnyyae 06XanoBaHUA OTKasa
opraHa, npefocTaBNAOLWEr0 MyHULMNANBHYO YCAYry, MHOTO(YHKLUMOHANILHOIO LEeHTPa,
opraHusaumi, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PeaepasnbHOro 3akoHa Ne 210-93,
B MpvieMe [LOKYMEHTOB Y 3asBuTeNA NGO B WCMpaBfieHUM [OMYLEHHbIX OrMevyaTok W
OWMBOK WnM B Cy4vae O0O6XanoBaHWA HapyLUEHWA YCTaHOB/IEHHOTO CpoOKa TaKuX
MCNPaB/IEHWNIA - B TeYeHMe NATK pabounx AHeN Co AHA ee pernucTpaymu.

5.6. Mo pe3ynbTataM PacCMOTPEHUA >Kanobbl NPUHUMAETCA O4HO W3 CledyHoLLMX
peLleHnI:
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1) >kanoba y[0B/ETBOPSAETCS, B TOM UucCne B (DOPME OTMEHbI NMPUHATOrO PELLEHWS,
NCMpPaB/eHNs  AOMNYLEHHbIX OMne4yaToK M OWwWBOK B BblaHHbIX B pe3y/bTare
NpefocTaBeHNs MyHULMNANbHON YCNyrin JOKYMeHTax, BO3BpaTa 3asBUTE/NIO [EHEXHbIX
CpeaAcTB, B3MMaHMe KOTOPbIX He NPefyCMOTPEeHO HOPMATMBHLIMM MPaBOBLIMU akKTamu
Poccuitickon depepaunn, HOpMaTUBHLIMK MPaBOBbLIMWU akTaMn Pecrybnmku TaTapcTaH,
MYHULMNaIbHbIMK NPaBOBbLIMU aKTaMu;

2) B YAOBNETBOPEHMM XKa/l00bl 0TKa3bIBaeTCH.

He no3gHee [AHA, cnefylowlero 3a [HEM MNPUHATUA pPELUEHUs, YKa3aHHOro B
HaCTOoALLEM MYHKTe, 3adBUTE/N0 B MUCbMEHHOW (OpMe M MO >KeNaHuK 3asaBUTENS B
3NIEKTPOHHOIA (hopMme HanpaB/sSeTCa MOTMBMPOBaHHbIA OTBET O pe3y/ibTaTax PacCMOTPEHMS
Xanoobl.

5.7. B cny4yae nNpusHaHUA >Xanobbl nogsexallen YA0BNeTBOPEHUIO B OTBETe
3a9BUTENO O pe3y/nibTaTax PacCMOTPEHUs Xanobbl AaeTcsd WMH(opMauMs O AeWCTBUAX,
OCYLLIeCTB/IAeMbIX opraHom, npeaoCcTaBNAKOLLINM MYHULMNANbHYHO yCcnyry,
MHOTO(DYHKLUMOHA/IbHBIM LIEHTPOM /MO0 OpraHm3aumen, npeaycMOTPeHHON 4acTbio 11
cTaTbl 16 PepepanbHoro 3akoHa Ne 210-P3, B Uenax He3aMeLIMTENbHOro YCTPaHeHUs
BbISIB/IEHHbIX HapYLUEHMI NPU OKa3aHWW MYHWUUMWNASbHON YCNYrn, a Takke MPUHOCATCS
N3BUHEHMA 3a A0CTaB/IEHHble Heyaob6CTBa M YKa3blBaeTCA MHGoOpMauusi O AasibHeMLImnX
OENCTBUAX, KOTOpPble HeoOXOAMMO COBEPLUWUTL 3asBUTENI0 B LENSAX  NONYyYeHWS
MYHULMNaNbHOW YCNYTI.

5.8. B cny4yae nNpusHaHWA >Kanobbl He NoAnexallei YAO0BNETBOPEHUIO B OTBETE
3ad9BUTEN0 O pe3y/bTaTax PacCMOTPEHUSA >Kanobbl AatoTCa  apryMeHTUPOBaAHHbIE
PasbACHEHNA O MNPUYMHAX MPUHATOrO pPeLleHns, a TakKxke WHJopmauma 0 nopsake
06XXa/10BaHNA NMPUHATOrO PELLEHNS.

5.9. B cnyyae ycTtaHOB/IEHUSI B XO4e WM NO pe3y/bTaTtaM PacCMOTPEHUS XKasobbl
NMPM3HaKOB CcOCTaBa aAMWHUCTPATMBHOIO MpaBOHapyLUeHUA WA NPEeCcTYN/eHnA
[O/MKHOCTHOE /ML, PabOTHUK, HaAeNeHHble MOIHOMOUYMAMM MO PACCMOTPEHMIO XKanoo,
He3ame[/INTeNbHO Hanpas/AT MMeKoLLMeca MaTepuanbl B OpraHbl NPOKypaTypsbl.
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MpunoxeHne Nel

(Ha3BaHVe apxmBa)

AppecaTt
(nouToBHIA agpec, WHAEKC)
(TenedoH, takc)

(agpec 3M1eKTPOHHOI NOYThHI)

ApXuBHas cnpaBka
N

(nata)

Ha N oT
OcHoBaHue:

HanmeHoBaHVE [AO/MKHOCTU pabOTHUKA
(nognncb, pacwnppoBKa MNognUCK)

(gata)
neyaTtb
NcnonHuTtenb

(nognncb, pacuwunppoBKa nognucu)

(TenedoH)
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MpunoxeHue Ne2

BnaHK UCMONHUTENBHOIO KOMUTETA MYHULMNANILHOIO paMOHa

Ha Ne Appecat

ApX1BHasa BbINucKa

OcHoBaHue:

PykoBoauTesb Moanuck PacLumpoBka nognucu
[Meyatb

icnonHutens

TeneoH
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MpunoxeHne Ne3

(BnaHk opraHa, NpefoCTaBAAOLWErO MYHULMMANbHYO YCNYTY)

PeLueHne
06 OTKase B Npueme AOKYMEHTOB, HEOOXOAUMBIX A/15 MPeAoCTaB/EHMS
MYHULMNaNbHOW YCYrn Mo MHPOPMaLMOHHOMY 06eCreyeHno (PU3NYECKNX U
FOPUANYECKMX NTL, HA OCHOBE AOKYMEHTOB APXMBHOIO hoHAa PoccuiicKom
depnepaunm 1 Apyrnx apxXmBHbIX JOKYMEHTOB, NPEACTaBNEHUIO apXUBHbIX
CMPaBOK, apXMBHbIX BbIMUCOK M KOMWUIA apXUBHbIX JOKYMEHTOB

B cBA3M c o6pal eHnem

(®.1.0. hmamyeckoro nuLa, HaMMeHoOBaHWe IOPUANYECKOTO ML - 3asBUTESIS)

3aaBeHne Ne oT . . rr., o

Ha OCHOBaHWK:

Mo pe3ynbTaTaM pPacCMOTPEHWS MpPeACTaB/eHHbIX LOKYMEHTOB MPUHATO pelleHue o6 0TKase B
npureme LOKYMEHTOB, HEO6X0AUMBIX AN8 NPELOCTABNEHUS MYHULUNANbHOW YCNYru, B CBA3N C:

OomxkHocTHoe nuyo (PUNO)
(nognnck JONXKHOCTHOrO LA opraHa,

OCYLLECTB/ISIIOLLEFO MOAMNNCAHUE)

UcnonHutens (PNO)

(KOHTaKTbl UCMONHUTENSA)



[MpunoxeHne Ne4

PyKkoBOAUTENIO UCMONKOMA

MYHULMNATbHOMO
paiioHa Pecny6/imku TaTapcTaH
OT:

3asBneHmne

06 ncnpas/ieHNN TEXHUYECKOM OLUNOKM

Coobuwato 06 OWwmnbKe, AONYLEHHON NPU OKasaHUM MYHULMNAbHON YCNyru

(HanMeHOBaHUe ycnyru)
3anucaHo:

[MpaBunbHbIE CBEAEHNS:

Mpowy  wucnpaBUTb  [AOMNYLUEHHYH)  TEXHWYECKYH)  OWWOGKY W BHECTU
COOTBETCTBYHOLUME U3MEHEHUSI B JOKYMEHT, SIBNAIOLLMIACA pe3ynbTaToOM MYHULMNAbHOM
yCnyru.

Mpunarato cneayroLLme JOKYMEHTbI:

1.

2.

3.

B cnyyae nNpuHATMA pelleHWss 06 OTKNOHEHWWM 3asiBfieHUsi 06 MCpaBieHUM
TEXHUYECKOWN OLUMOKN NPOLLIY HanpaBUTb TaKoe PeLLEHMUE:

nocpeACcTBOM OTMPaB/eHNs 3NIEKTPOHHOIO AOKYMEHTA Ha afpec
E-mail: ;

B BWAE 3aBEPEHHOM KOMMM Ha OYMaKHOM HOCUTENEe MOYTOBLIM OTMPaBEHMEM MO
agpecy: :

MoATBepXaao CBOE COr/acue, a Takke corfacve NpeacTaBnseMoro MHOK Mnua Ha
06paboTKy MepCoHaNbHbIX AaHHbIX (COop, CcuUcTeMaTu3aUMio, HaKOMIEHUe, XpaHeHWe,
YTOUYHEHME (OGHOB/IEHME, W3MEHEHWE), WCMOMb30BaHWeE, pacnpocTpaHeHMe (B TOM u4ucre
nepeaady), 06e3nnumnBaHme, 6/10KMPOBaHME, YHUUTOXEHNE MEPCOHA/bHbIX AaHHbIX, a Takke
MHbIX AEACTBUIA, HeobXoaMMbIX A1 06paboTKM MEPCOHa/IbHbIX [JaHHbIX B  pamKax
NpeaoCcTaBeHNst MyHULMNANbHOW YCNyrn), B TOM 4YMCNe B aBTOMATU3MPOBAHHOM PEXUME,
BKMtOUast MPUHSATVE PELLIEHUIA Ha MX OCHOBE OpraHOM MNPefoCTaBASHOLLMM MYHULMNAbHYHO
YCyry, B LENsSiX NpeaocTaBneHms MyHULMNAbHOR YCayTI.

HacTosummM noATBepXaar0: CBEAEHWS, BKMHOUYEHHbIE B 3asBNEHME, OTHOCSLLMECS K
MOEA NMYHOCTM W MPEeACTaB/SIEMOMY MHOK /ALY, a TaKKE BHECEHHblIE MHOK HIDKE,
A0CTOBEPHbI. [1OKYMeHTbI (KOMW AOKYMEHTOB), MPUMNOXEHHbIE K 3asB/IEHNIO, COOTBETCTBYHOT
TpeboBaHUAM, YCTaHOBMEHHbIM 3aKOHOAATENLCTBOM Poccuiickoir deaepauyn, Ha MOMEHT
NPeACTaBNEHMS 3asiBNEHWSI 3TW  [OKYMEHTbl AEWACTBUTE/bHbI W COAEPXAT A0CTOBEPHbIE




CBEIeHMS.

[ato cBOe cornacvie Ha yyacTve B OMpoce Mo OLEHKe KauecTsa NpefocTaB/ieHHOW MHe
MYHULMNAIbHOW YCYri No Tefe(hoHy:

(pata) (noanuce) ( (©.1.0))



