UCTIOTHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACBI

MEH3EJIMHCKOI'O MHUH39JIO
MVYHHUIIUITIAJIBHOI'O PAUOHA MYHUILIHUTIAJIb PAMOHBI
PECITYBJIMKU TATAPCTAH BAIIKAPMA KOMUTETHI
NMOCTAHOBJIEHHE KAPAP
/ 3, ﬂ? ‘ Mp{ ‘/ r.Meuseamuck Ne Z é’ﬂ

O BHeceHHH H3MEHeHHH B NOcTaHOBJIeHHe VICIIO/IHUTE/IbHOTO KOMHTETA
MeH3eJIHHCKOro MyHHIIMNIAJILHOTO paiiona Pecny6ankn TaTtaperan Nel370
ot 07.12.2018 «O6 yTBepKAeHHH AIMHHHCTPATUBHBIX pPerjiaMeHTOB
NpeJocTABJICHHS] MyYHHIHNIAJbHBIX YCJIYT B 00/1aCTH apXHBHOIO /€A
HUcnosHuTebHOro koMuTeTa MeH3eJIHHCKOro MYHHIHIIAIbHOI0 panoHa
Pecny0sanku TaTtapcran»

B coorBerctBUU ¢ DenepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3, "O0
OpraHu3aluyu  TMPeICTaBIeHUsI TOCYJAapCTBEHHbIX M MYHHULHMNAIbHBIX YCayr",
noctaHoBjiennem Kadbunera Munuctpo PecriyOiuku Tarapctan ot 02.11.2010 N
880 "OO6 yrBepxkaeHuu [lopsiaka pa3paOoTKy U yTBEPKAEHUs aAMUHUCTPATHBHbIX
perJaMeHTOB MpeACTAaBICHUS TOCYJapCTBEHHBIX YCIYI  MCIOJHUTEIbHBIMH
opraHaMu rocyJapcTBeHHOW BiacTd PecnyOnuku TarapctaH M O BHECEHUH
W3MEHEHHH B OTHelbHble MoctaHoBieHuss Kabunera MunuctpoB Pecnybnuku
Tarapcran", B CBS3M C NEPeBOJOM MYHUIUMIAIBHBIX YCIYr B 3JIEKTPOHHBLIM BUI,
VICHIOMHUTENBHBIE ~ KOMUTET  MEH3eJIMHCKOIO ~ MYHULUIIAJIBHOIO  pakoHa
PecnyGnuku Tarapcras,

[TIOCTAHOBJIAET:

. BHecTu wu3MeHeHMs] B MOCTaHOBJIeHHE MCIONHUTENBHOIO KOMMTETA
MeH3eMHCKOro MyHULMNaabHoro paiiona PecnyOauku Tarapcran
Nel370 ot 07.12.2018 «OO0 yTBepKAEHUHM  AJAMUHHUCTPATHBHBIX
periamMeHTOB MpPeJOCTaBIeHUs MYHMLMIAIbHBIX YCIyr B 00J1acTH
apxuBHoro jgena  McrnojaHuTenbHOro  komurera  MeEH3EJMHCKOro
MyHHIMNanbHOro paiioHa PecnyOnuku Tarapcran»:

1.1. B a0zaue 2 noanyHkrta 1.3.1 mnpusHaTe YTpaTUBIIMM CHITY
AIMUHUCTPATUBHBIA PErjiaMeHT MpeJOCTaBIeHUs MyHHULHUNAILHOM
YCIYTH 10 BbIJIade apXUBHBIX CIIPABOK, ApXUBHBIX BBIMHUCOK, KOMHUH
apXUBHBIX IOKYMEHTOB.

2. VYTBepauTh AJIMUHUCTpATUBHBIN peryjiameHT MpeloCTaBIeHUs
MYHUIUNATBHOH  yCayrd 1o  HWHGOpPMALMOHHOMY  00ecnedyeHuro
(GU3UUECKUX U FOPUAMYECKUX JIUIl HA OCHOBE JIOKYMEHTOB APXUBHOIO
¢onna Poccuiickoit @Penepauuu U JAPYTMX APXHUBHBIX JIOKYMEHTOB,
MpeJICTaBlIeHUE apXWBHBIX CIPABOK, APXMBHBIX BBIITUCOK W  KOIMUH
apXuBHBIX T0KyMeHTOB (IIpunoxenueNel)

3. VYCTaHOBUTb, YTO TMOJOXKEHHUS  aJIMMHUCTPATUBHOIO  perjiameHTa

MpeNoCTaBIeHHss MYHULUINAIbHBIX YCIYyr B 3JEKTPOHHOWH (opme
NPUMEHSIIOTCS B CPOKH, OIpeJie/ieHHbIe MJIAaHOM-TpapUKOM Iepexoja Ha



MpeaoCTaBIeHUe  TOCYJapCTBEHHbIX  (MYHHULMMAIbHBIX)  yCIyr B
3JIEKTPOHHOH (hopMe, YTBEPIkKAEHHBIM B COOTBETCTBUM C YaCTbIO 4 CTaThH
29 @epepanbHoro 3akoHa «OO0 opraHuM3alMM  T[PEIOCTaABIICHUA
rOCy/1apCTBEHHbBIX U MYHULIUIAJIBHBIX YCIYI».

4.  Hacrosuiee nocTaHOBJIEHHE MOJICKUT OPULIHATBHOMY OIyOJIMKOBAaHUIO.

5. KoHTponb 3a UCIOJIHEHWEM HACTOSAIIErO IOCTAaHOBJIEHHWS BO3JIOKUTH Ha
HayajlbHUKAa  apXUBHOro  oTAena  VICONHUTENBHOrO  KOMMTETa
MeHn3zenuHckoro MyHuuunaabHoro paiiona Pecniyonuku Tatapcran JI.O.
Hyprartuny.

PykoBoauTenb K.P. Hazmues




[Ipunoxenue

K OCTaHOBJIEHUIO MICTIOTHUTEIBHOTO
KoMUTeTa MeH3eIMHCKOro
MYHULIMIIATBHOTO paiiona Pecrybnuku
Tarapcran

oT« 13 » (¥ 2041r. Ne 240

AIMHHHCTPATHBHbBIH perjamMeHT
NnpeAoCTaBJIeHHS] MyHHLIHMNAAbHON YCIYTrH N0 HHGOPMaLHOHHOMY o0ecre4eHHIo
(pM3HYEeCKHX H IOPHANYECKHX JIML HA OCHOBE 10KYMEHTOB ApXHBHOIo GoHa
Poccuiickoi ®enepanuu u Ipyrux apXuBHbIX JOKYMEHTOB, NIpeJCTaB/JIeHHe
apXHBHBIX CNIPABOK, APXHBHbIX BHINMHCOK H KONMHIH apXHBHBIX JOKYMEHTOB

1. O0uHe noJ1oKeHus

1.1.  Hacrosmmii  agMUHHCTPAaTUBHBIA  pErIaMEHT  MPEJOCTaBJIEHHUS
MYHULIMIATBHOW yclyru (nanee — PermaMeHT) ycTaHaBIMBaeT CTaHAApT U NOPSIOK
MPEeAOCTaBICHUS] MYHUIUNAIBHOW YCIYyrd MO HH()OPMALMOHHOMY OO0ECIIEYEHHIO
(GU3MYECKUX M IOPHAMYECKHX JIMIl HAa OCHOBE JOKYMEHTOB ApXHMBHOro (¢oHzaa
Poccuiickoii @enepanuu U ApyruxX apXUBHBIX JTOKYMEHTOB, IIPEACTaBIEHUE apXUBHBIX
CpaBOK, AapXHWBHBIX BBIMMCOK M KONMWH apXUBHBIX JOKyYMEHTOB (Jaiee -
MYyHHIUTIATIbHAS yCIIyTa).

1.2. IonyyaTenu ycnyru: Gpusudyeckue U IOpUAUYECKUE UL, UHIUBUA Y albHbIE
npeanpyuHUMAaTeNH (Jajiee — 3asiBUTeNb).

1.3. UadopMupoBaHue 0 nMpeaocTaBleHnd MyHUIUIAIBHON yCIIyTH:

1.3.1. uHpopMauMsi O MOpsAAKE NPEAOCTABICHUS MYHULMUIIAIBHOW YCIyTH
pa3melaercs:

1) Ha MHPOPMAIMOHHBIX CTEHAAX, COJEPXKALIUX BU3YaJbHYIO U TEKCTOBYIO
MHQOpPMALIMI0O O MYHHUIMMAIBHOW YyClyre, pacloloXEeHHbIX B IOMEILEHHUAX
MHOTOQYHKIMOHAJIBHBIX ~ LEHTPOB  MPENOCTaBIE€HHUS]  TOCYJAapCTBEHHBIX U
MYHHIUTIATBHBIX YCIIYT.

2) Ha oduIHMaNTbHOM caiiTe MEH3eJIMHCKOTO MYHHULMNAJIbHOTO palioHa B
MH(MOPMaAIUOHHO-TEIEKOMMYHUKAIIMOHHON CeTU «HTEepHET» http://
menzalia(@tatar.ru

3)Ha Iloprane rocymapCTBEHHBIX M MYHHIMMIAIbHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru/) (nanee — Pecnybnukanckuii mopran);

4) na EnuHOoM mopTasie rocy1apCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT (QYHKIIUN)
(https:// www.gosuslugi.ru/) (nanee — Equnsiit mopran);

5) B rocynapcTBeHHON HMH(OpMaLMOHHOU cucTeme «PeecTp rocyaapcTBEHHBIX
U MyHULIMOAIbHBIX ycayr PecnyOnuku Tarapcran» (http://frgu.tatar.ru) (manee —
PecniyGnukaHckuii peectp).

1.3.2. KoHcynbpTHpOBaHKHE IO BOMpPOCAaM IMPEJOCTAaBIEHUS MYHMLUIIAIbHOM
YCIIyTH OCYILECTBIISETCS:
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1) B MHOrOQYHKIIMOHAJBHBIX IEHTPaX MpeAOoCTaBIeHUs] IOCyJapCTBEHHBIX M
MYHULMNAIBHBIX YCIYT IIPU YCTHOM OOpAIlEHUH - TUYHO UIIH 110 TeleOoHY;

2) B UHTepakTUBHOM (hopme PecryOinkaHcKoro noprana;

3)B HcnonHurenbHOM KOMUTeTe MEH3EITMHCKOrO0 MYHULIMNIAIBHOIO paioHa
PT (nanee — Ucnonkom):

IpY YCTHOM OOpaIleHUH - JIMYHO WU TI0 TeIeOoHY;

Opyd TNUCBMEHHOM (B TOM uYuciae B (opMe »3IIEeKTPOHHOTO JIOKYMEHTA)
oOpailleHUd — Ha OyMaXHOM HOCHTEJEe IO TOoYTe, B JJIEKTPOHHOU ¢dopme 110
3JIEKTPOHHOM MOYTE.

1.3.3. Uudopmauus Ha Enunom mnoprane, PecnyOnukanckom mnoprane o
NOpPSIIKE M CpPOKAax MpPEeNOCTaBICHUS MYHULHUINAIBHONW YCIYrd Ha OCHOBaHUHU
CBEICHMWH, coaepxammxcsi B PecnyOnukaHCKOM peecTpe, MpPelOCTaBISAETCS
3asiBUTENIO OECIIaTHO.

JlocTyn K MH(pOpPMAILUU O CPOKAX U MOPSAAKE MPEAOCTABIECHUS MYHULIMIIAIBHOM
YCIYTH OCYIIECTBIsieTCSl Oe3 BBIMOJIHEHUS 3asBUTEIEM Kakux-IuOo TpeOoBaHUM, B
TOM uucie 6e3 UCIOoIb30BaHMs MPOrPaMMHOI0 obecreueHus, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOUEeHHs JIMLEH3UOHHOIO MU MHOIO
corjauleHus C npaBoobiagaTesnem IPOrpaMMHOI0 obecrieueHus,
IpeayCMaTpUBAIOLIETO B3UMaHUE TUIAThI, PETUCTPALIMIO WIIA aBTOPU3ALIUIO 3asiBUTE]I,
WM PEOCTaBIEHUE UM NIEPCOHAIbHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHuy 3asBUTENs JTUYHO WM MO Teae(dOHY B COOTBETCTBHH C
MOCTYIUBIIKUM OOpallleHHeM MOXKeT OBITh TMpeAocTaBleHa HHGpOpMaLusi O MecTe
HaX0XJIeHUs] MHOTO(YHKIIMOHAIBHOTO LIEHTPa MPeJOCTABICHUS TOCYIapCTBEHHBIX H
MYHUIUINAIBHBIX ~ YCIYr, apXWBHOro otaena VCHonHUTENbHOrO  KOMHTETa
MeH3eIMHCKOro MyHUIMNanpHoro paiiona PT (aapec, rpaduk paboTsl, cipaBOYHbIE
TeneOHbl); O MOPAAKE MPEeIOCTaBIECHUS MYHHLHUMAIBHOW YCIyTd, O Crocodax u
CpOKax TMoJayd 3asiBI€HUN; O KaTeropusix rpaxaaH, KOTOPBIM IIPEIOCTaBIISETCS
MYHHIUIIATBHAS YCIIyTa; 0 HOPMAaTUBHBIX MPABOBBIX aKTaX, PeryJIUPYIOLIUX BOIPOCHI
NPeIOCTABICHUS] MYHHUIMIIAIBHON YCIyrd; O TepedyHe JOKYMEHTOB, HEOOXOAUMBIX
JUTsl PACCMOTPEHUS 3asBJICHHS O MPEIOCTAaBICHUA MyHULMIIAJBHON YCIIYT'H, O CpOKax
IpUeMa U PErUCTpaliy 3asiBJIEHUS; O X0/1e NTPEAOCTaBICHHUS] My HULIUIIAIIBHON YCIIyTH;
0 MecTe pa3MelleHus Ha o(QUUHUATBFHOM caiiTe HH(OpMaLuu IO BOIPOCaM
NPeIOCTaBIeHUS] MyHUIUMTNIAIBHON YCIYyTH; O MOpsiAKe 00XalloBaHUs NEWCTBUN HIIH
0e31eiicTBHS TOKHOCTHBIX UL Mcnonkoma.

[To nucepMeHHOMY OOpallleHHIO AOHKHOCTHBIE JIMLA OT/ea, OTBETCTBEHHOI'O 34
NpeJoCTaBIeHHe MYHUIMNAIBHOM YCIyrd, NOAPpOOHO B TMHCBMEHHOW (opMme
PasbACHAIOT 3asABUTENIO IOPAJOK MPEAOCTaBICHUS MYHMLMIAIBHONW YCIYIH H
BOIIPOCHI, YKa3aHHbIE B HACTOALIEM MyHKTe PernamenTa, U B TeueHHe Tpex pabouux
IHEH CcO OHS perucTpauuu oOpalleHusl HAMpaBisiOT OTBeT 3asBUTeN0. OTBETHI
JAl0TCs Ha si3blke oOpamieHusi. B ciiyyae HEBO3MOXXHOCTH JaTh OTBET Ha S3bIKE
oOpallleHUs UCTIOJIB3YIOTCSI TOCYIapCTBEHHBIE A3bIKH Pecryonuku TaTapcran.

1.3.5. Uudopmanus nmo BompocaM MNpeAOCTaBIECHUS] MYHHIUIAIBHON YyCIyTH
pasMelaercss Ha OQHUIMAIBPHOM caliTe MYHHIMIAIBHOIO pailoHa U Ha
MH(POPMALIMOHHBIX CTeHIax B MoMelleHusX Mcrnonkoma s paboThl ¢ 3asiBUTENISIMH,
apxuBHOM otzene Mcnonkoma.
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WUudopmamnus Ha rocymapcTBeHHbIX f3blkax PecmybOaumku — TarapcraH,
pasmelaemas Ha MHQOPMAalUMOHHBIX CTeHAaX M Ha OQUIMAIBHOM caiTe
MYHULMIIAJIBHOTO palloHa B WHGOPMALMOHHO-TEJIEKOMMYHUKALIMOHHON  CEeTH
«MHTepHeT», BKIIOYAET CBEACHUS O MYHHIMNAIBHOM Yyciyre, coaep)kaiivecsi B
nyHkrax 2.1,2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 Pernamenra, nH(hOpMaLIUIO O MECTE
HaXOXJEHUs, CIPaBOYHBIX TenedoHax, BpeMeHU paboTbl Mcmonkoma, o rpaduxe
[IpyUeMa 3asiBJIEHUM Ha IIPeI0CTaBlIeHHe MYHULIMNAIbHOU YCIYTH.

1.4. Tlepeuens HOpPMaTUBHBIX NpaBOBbIX aKTOB, peryaupyroumx
NPEJOCTABICHAE MYHHULMNAIBHON yCIyrd (C yKa3aHUEeM PEeKBHU3UTOB HOPMAaTHUBHBIX
IIPaBOBbIX aKTOB U HUCTOYHUKOB UX O(MULKATIBHOrO OMyOJIMKOBaHHUS), pa3MeELIeH Ha
opuLIMaIbHOM  caiiTe  MYHULMNAJIBHOTO  palloHa B HH(OpPMALMOHHO-
TeJIEKOMMYHUKaLIMOHHOH cetu «HTepHeT», B PecmybnnkaHckoM peecTpe.

TexcT aAMUHUCTPATUBHOTO perjiaMeHTa B JACHCTBYIOLEH pelaKUUy MOIJIEKHUT
pa3MelleHuI0 Ha OQUIMATBPHOM CaiiTe MyHUIUIIATIBHOTO paiioHa B UH(OPMALIMOHHO-
TeJIeKOMMYHHUKaUOHHOM ceTu «IHTepHeT», B PecnyOnrkaHckoM peecTpe.

1.5. B PernameHnTe UCNONB3yIOTCS CleIyIOIIHe TEPMHUHBI U ONPEAEIICHUS:

ylnajeHHoe pabodyee MecTO MHOTO(YHKIMOHAIBHOTO LIEHTpa IPeAOoCTaBICHUS
rOCYAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYyT — TEpPPUTOPUATIBHO 000c00IeHHOe
CTPYKTypHOE noJipasJielieHue (oduc) MHOTO(YHKIITHOHAJIBHOTO LeHTpa
NPeIOCTaBJIeHHUsl TOCYJaPCTBEHHBIX U MyHUIUIIATBHBIX YCIYT, CO3JaHHOE B CEJIbCKOM
MOCeJIeHNH MYHHULHUINANbHOro paiioHa PecrnyGnuku TaTapctaH B COOTBETCTBUHU C
nyHkToM 34 [lpaBuin opraHuzauuy AesSTENTbHOCTH MHOTO(YHKLHMOHAIbHBIX LIEHTPOB
NPeJOCTaBIEHUs] TOCYJAapCTBEHHBIX M MYHULUINAIbHBIX YCIYT, YTBEPKIEHHBIX
noctaHoByieHreM [IpaButenbctBa Poccuiickont @eneparuu ot 22.12.2012 Ne1376 «O6
yTBepXkaeHuu [IpaBui opraHu3anuy IesiTeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB
MIPeOCTaBIIEHHUS] TOCYJAPCTBEHHBIX U MyHULIUNIATBHBIX YCIYI»;

TeXHHYeCKas oIMOka - omuOka (OMUCKa, oredyaTka, IpaMMaTh4yecKas HIIH
apudmernueckas omubka 60 moHOOHAs oOmuOKa), IOMyLIEHHAas OpraHoM,
NPEJOCTaBISAIOIIMM MYHHULMIAIBHYIO YCIYry, U MpUBEAUIas K HECOOTBETCTBHIO
CBe/IeHU, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHHULUIIATbHOMN YCIIyTH), CBEIEHUSM B
JOKYMEHTaX, Ha OCHOBAaHUM KOTOPHIX BHOCUJIMCH CBEJICHUS;

ECUA - EnmuHas cucteMa HAEHTHQUKAUUKM ¢ ayTeHTU(UKALHU B
UHPPACTPYKTYype, obecneunBarolen UH(HOPMAITMOHHO-TEXHOJIOTNYECKOE
B3aUMOJIeIiCTBME HMH(OPMALIMOHHBIX CHUCTEM, MCIOJb3YEMbIX IS MPEeNOCTaBIIEeHUS
roCyJJapCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT B 3JIEKTPOHHOU hopme.

®enepanbHas rocyaapcTBeHHas MH(OpMAIMOHHAS CUCTeMa, obecreynBarolas
CAaHKLIMOHUPOBAHHBIA JOCTYNl YYaCTHUKOB HWH(MOPMALMOHHOIO B3aMMOJEHCTBUA
(rpaxkaaH-3asiBUTENe W JOMKHOCTHBIX JIMI OPraHOB HCIIOJIHUTEIbHON BIIACTH U
OpraHOB MECTHOTO caMOylpaBleHWs) K HWH(GOpMauUud, cojaepxallencs B
rocy/apCTBEHHBIX HH(GOPMAIIMOHHBIX CHCTeMaX U UHBIX UH(MOPMALIMOHHBIX CUCTEMAX;

M®I] - N'ocynapcTBeHHOE GIOMKETHOE yupexaeHne « MHOTO(QYHKIIMOHATbHBIN
LIEHTP MpeIOoCTaBICeHUs FOCYAapCTBEHHBIX W MYHULMIAIBHBIX yclyr B PecmyOGmuke
Tarapcran»;
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AWC MOL] -  AsromaruszupoBaHHas  HMH(OpMAIMOHHAs  CUCTEMa
MHOrOQYHKUMOHAIBHBIX  LEHTPOB  MpPENOCTaBIeHHUs  TOCYyJapCTBEHHBIX U
MyHULMNAIBHBIX ycayr PecyOnuku TatapcraH.

B Pernamenrte nox 3asBieHHEM O NPEJOCTAaBICHUM MYHULUNAIbHOWU YCIYTH
(manee - 3asiBIe€HKME) NOHMUMAETCS 3aMpOC O MPEeIOCTaBICHHH MyHULUIAIBHON YCITYTH,
IIOJIaHHBIA B COOTBETCTBUM C MYHKTOM 3 ctaThu 2 DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzauuu NPeJOCTaBIEHUS TOCYIAapCTBEHHBIX U
MYHULUANAIBHBIX yCIyD» (nanee — @enepanbHbiii 3akoH Ne 210-D3).

2. CraHaapr npeaocTaBjieHHsI MyHHIIHNIAJIbHOMH YCIyTH
2.1. HaumeHoBaHME MyHUIIMNIAIBHOU yCIIyTH

HNudopmanmonHoe obecrnieueHrne GpU3NUIecKHX M IOPUAMYECKHUX JIML Ha OCHOBE
IOKyMeHTOB ApxuBHoro ¢onna Poccuiickoii @enepauuu W JIpyrux apXUBHBIX
NOKYMEHTOB, IpEACTaBJIeHHE AapXUBHBIX CIPABOK, APXMBHBIX BBINUCOK M KOIHUH
apXUBHBIX JOKYMEHTOB

2.2. HaumeHoBaHue HCIIOJIHUTECJIBHO-PACIIOPAAUTEIIBHOTO Oprana MECTHOI'O
CaMOYyIIpaBJICHUS, HETIOCPEACTBCHHO ITPEAOCTABIAIOMICTO MYHUIIUIAJIbHYIO YCIYTY

WcnonHutenbHbli  KOMUTET MEH3EIMHCKOr0 MYHHUIMNAJIBHOIO  paioHa
Pecny6nuku TaTtapcras.

2.3. OnucaHue pe3yJibrata MpeA0CTaBIeHNs MyHULIUIIAJIBHON yCIIYTH

2.3.1. Pe3ynbrarom npenocTaBieHUs MyHULUMIIATIBHON YCIYTH SBIISETCS:

1) ApxuBHas cripaBka (apXWBHas BBITUCKA, apXUBHas KOMUs) (MPHIIOKEHHUS
Nel, 2);

2) OtBeT, MOATBEPXKIAIOLINANA HEMOJHOTY COCTaBa apXUBHBIX JOKYMEHTOB IIO
TeMe 3arnpoca, Wik OTCYTCTBUE JOKYMEHTOB.

OTBeT, NOATBEPKAAOLINI HETMOJHOTY COCTaBa ApXUMBHBIX JOKYMEHTOB II0 TEME
3anpoca, WJId OTCYTCTBHE IOKYMEHTOB, COCTaBlisieTCsi Ha OijaHke apxuBa. B Hem
yKa3bIBaeTcs:

- laTa MOAMNKCAHMs U PEeruCTPallMOHHBI HOMEp OTBETA;

- azpecar;

- “H(opMaIys, MOATBEPXKIAIOIIAs HEMOJHOTY COCTaBa apXUBHBIX JOKYMEHTOB
10 TEME 3aIpoca, UJIK OTCYTCTBUE JOKYMEHTOB;

- IOJIUCH PYKOBOJUTEJS apXUBa;

2.3.2. Pe3ynbrar mnpenocTaBlieHUs] MYHULUNAIBHOM YCIyrd HalpaBiIseTcs
3asiBUTETI0O B (opMe DIIEKTPOHHOTO JOKYMEHTa, MOAMHUCAHHOIO YCHUJIEHHOM
KBAIU(UIMPOBAHHONW 3JIEKTPOHHOM MOAMMCHIO JAOJDKHOCTHOro smua Mcenonkoma
(mu6o Mcnonkoma), B coorBeTcTBUU ¢ PenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
@3 «O06 anekTpoHHOM moanucu» (nanee — @enepanbHblil 3akoH Ne 63-D3) B TUYHBIN
kabuHet PecnybOirkanckoro noprasna.
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2.3.3.1lo BbIOOpY 3asiBUTENs pe3yJibTaT MpPEJOCTaBICHUS MYyHULUNATIbHOU
YyCIyT'M MOXeT ObiThb mnoixydeH B MOIL[ B dopme »3Kk3eMIuIsipa 3JIEKTPOHHOTO
JIOKYMEHTa, HanpaBjeHHOro VMcrnoiakomMoM, pacrneyaTaHHOrO Ha OyMa)kHOM HOCHUTeEJe,
3aBepeHHoro nedarso M®L[ v noanuceto pabotHuka MOLI,

2.3.4. 3asBUTENb BIIpaBe MOJIyYUTh pe3yiabTar peaoCTaBIEHUs
MYHULIMNAJIBHOW ycoyrd B (opMe 3JIeKTPOHHOrOo JOKYMEHTa WIM OJK3eMIUisipa
3JIEKTPOHHOTO JIOKyMEHTa Ha OyMaXHOM HOCHTeNleé B Te4YeHHe CpoKa IeiCTBUS
pe3yibTaTa MpeJoCTaBICHUS MyHUIIUTIATBHON YCITyTH.

2.4. Cpok npefocTaBieHuss MyHULUNIAIBHOM YCIYTH, B TOM YHCIIE C yU€TOM
HEOO0X0AMMOCTH OOpallleHUs] B OpraHU3aliK, y4acTBYIOIIKE B IIPEe10CTaBIEHUU
MYHULIUINATBHOM yCIIyTH, CPOK PUOCTAHOBIIEHUS TMPEJOCTABIEHUS MyHHUIIUNAIbHOM
YCIIyTH B ClIy4ae, €CJIi BO3MOXHOCTh TPUOCTAHOBIIEHUS IIPELyCMOTpEHa
3aKkoHOJaTeNbcTBOM Poccuiickoii @enepaninu, CpoK BblIayu (HAIIpaBIeHHs)
JTOKYMEHTOB, SIBJISIFOILIMXCS PE3YJIbTATOM MPEAOCTaBICHHSI MyHULIUIIAIbHOW yCIIyTH

2.4.1. Cpok npeIoCTaBlIeHNs] MyHULUIIAIBHON YCIYTH:

[To 3asBeHusM (3ampocam):

COLIMATBLHO-TIPABOBOTO M TEMATHYECKOrO0  Xapakrepa  (DU3HYECKHUX |
IOPUIWYECKUX JIML, MHIUBUAYaIbHBIX MPEANpUHUMaTeiell — B TedeHre 20 pabounx
JIHEM CO JIHS pETMCTPALliK 3asBJICHHS.

TEMAaTHYEeCKHE 3alPOChl OPraHOB TOCYJAPCTBEHHOW BJIACTH W MECTHOIO
CaMOYIpaBJICHHUs, HaNpaBlsgeMble B LEIIX HMCIOJHEHHsS WMHU CBOUX MOJHOMOYHUI B
NOpsJKE ¥ B CPOKM, YCTaHOBIIEHHBIE 3aKOHOIATeNLCTBOM Poccuiickoit Deneparuu,
u6O B COMIaCOBAHHBIE ¢ HUMU CPOKH.

3aIIpOCKl O  PAaCCEKPEUYMBAHUM  apXMBHBIX  JOKYMEHTOB,  SIBIISFOLLMXCS
HOCUTENISAMH CBEJEHHH, COCTABISIOIIMX TOCYJapCTBEHHYI TailHy, - B CpOKH,
YCTaHOBIIEHHBIE 3aKOHOJATENLCTBOM Poccuiickoit Mejepaliii O rocyaapCTBEHHOM
Taiine'

CpoK TNpeaocTaBleHHs MYHHIMOAIBHON YCIyrH Ha4MHAET MCYMCIATBCS Ha
CIEAYIOLIHH IeHb M0CIE JHS PETUCTPALUK 3asBIECHUSL.

2.4.2. IlpuocTaHOBIEHUE CpPOKA MPEIOCTABICHUS MYHULIMINAIBHOW YCIYyTH HE
pe1yCMOTPEHO.

2.4.3. HanpaBneHue NOKyMEHTa, SIBJISIOLLErOCS pe3yJIbTaTOM IIPeAOCTaBIICHHS
MYHUIUTNIATIBHOW yCIIyTU B OpMe 3JIEKTPOHHOTO JOKYMEHTA, OCYIIECTBIISIETCS B I€Hb
oopMIIEHHS U PETHCTPALIMKU pe3yJibTaTa MPe0CTaBICHUs MyHULMIIAIIBHOM YCIIyTH.

2.5. VcuepriplBaloOIIMii TepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
3aKOHOJATEIbHBIMU UM UHBIMA HOPMATUBHBIMU ITPABOBBIMU aKTaMHU sl
NpeJOCTaBIEHUS] MYHHIUTIATBHON YCIIYTH, a TaK)Xe YCIyT, KOTOPbIe SIBISIOTCS
HEO0OXOIMMBIMH U 00s13aTEIbHBIMU JJIs1 TPEJOCTaBIEHUS] MyHULIUIIAIIBHBIX YCIIYT,

! Cpok onpenensiercs cratbeil 15 3akona Poccuiickoii ®enepaunu ot 21.07.1993 Ne5485-1 «O rocynapcTBeHHOM TaitHe»
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NOUIeXKALUX IPEACTABICHUIO 3asiBUTENIEM, CIIOCOOBI UX MOJyUEHUS 3asiBUTENIEM, B
TOM YHCJIE B JJIEKTPOHHOHU (hopMe, MOPSA0K UX MPeCTaBICHHUS

2.5.1. Ins mnomydeHHsT MYHHUIHMMNAIBHON YyCIyrW 3asBUTENb MpPeACTaBIseT
ClIeIyIolre JOKYMEHTHI:

3asiBIeHUE O MPEIOCTaBIEHUH TOCYJapCTBEHHON YCIYTH C YKa3aHUEM:

HaUMEHOBAaHMs IOPUIMYECKOro JMLA, WHAWBUAYAIBHOTO MpeaIpUHUMATE]IS
(mns rpaxaan — ©.1.0.);

MIOYTOBOTO WJIM 3JIEKTPOHHOTO aapeca 3asiBUTEIs;

Ha3BaHUs TEMBI (BOMIpOCa);

JOTIOJIHUTEIbHOU HH(pOpMaIU 10 TeMe 3ampoca (Mpu HEOOXOAUMOCTH ).

2.5.2. 3asBneHWe M MpuUIaraeMbie JOKyMEHTbl MOTYT OBITh NpPEeICTaBIIECHBI
(HampaBJeHbl) 3asBUTENIEM OJHUM U3 CJIEIYIOIIUX CIIOCOOOB:

1) yepe3 denepalbHyI0 T'OCYHapCTBEHHYIO HH(MOPMALMOHHYIO CHUCTEMY
"EnuHbIii mopTas rocyAapCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT ((DyHKIUH);

2) 0  3allMIIEHHBIM  KaHajaM C  HCIOJIb30BaHHEM  IIH(POBAIbHBIX
(kpunTorpauyecKux) CPEeICTB, UH(GOPMALMOHHO-TEJIEKOMMYHHUKALIUOHHBIM
CHCTEMaM U CETSIM CBS3M HEMOCPEACTBEHHO B oTaesieHus [leHcroHHOro QoHAa
Poccuiickoii @enepann 1 yepe3 MHOTO(YHKIIMOHAJIbHbIE LEHTPbI MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIMMAJIbHBIX YCIYT MPHU YCIOBUM 3aKIFOYEHHUs COIVIALLIEHUN O
B3aMMOJICCTBUM MEXJYy HHUMH W COOTBETCTBYIOIIMM OpPraHOM HCIIOJIHUTEIBHON
BJIACTHU B c(epe apXMBHOIO Jesia WJIK OPraHOM MECTHOTO CaMOYIIpaBJIEHUS;

3) mo uHMOPMAIMOHHO-TEIIEKOMMYHHUKALIMOHHBIM CETSIM (110 COIVIaCOBaHUIO C
MI0JIb30BaTENIEM ).

2.5.3. ®uzuyeckre JUIA W WHAUBUAyAIbHbIE NPEANPUHUMATENN  IIPH
HampaBJIeHWW  3asBJICHUS] W  HEOOXOJUMBIX  JIOKYMEHTOB  IIOCPEICTBOM
PecnyGnukanckoro mopTana TOJMUCHIBAIOT 3asBI€HHE MPOCTOM 3JIEKTPOHHOU
MOJIMUCHIO.

JIns mosydeHHs TMPOCTOM AIIEKTPOHHOM TOAMUCH 3asBUTENIO HEOOXOOMMO
NpOUTH Tpolenypy peructpanuu (ayreHTHukanun) B ECHUA, a Takxke NoATBEpAUTH
YUETHYIO 3aIIUCh IO YPOBHSI HE HU)KE CTaHIapPTHOM.

IOpunuueckue nuua, 3aperucTpupoBaHHBIE Ha Tepputopuu Pocculickoi
@®enepauuu, U MPEICTABUTENH HOPUAMUYECKUX UL MPU HAMpaBIECHUU 3asiBICHUS U
HEOOXOIMMBIX JTOKYMEHTOB MOCPeACTBOM Pecny0birMkaHCKOro noprajia noAnuChIBarOT
3asiBJIEHUE YCUJIEHHOU KBaTM(UIIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO.

IIpy mnopaye OOKYMEHTOB, YKa3aHHBIX B nynkrta 2.5.1 Pernamenra,
nocpeacTBoM PecnyOnuKkaHCKOTO TMopTajia 3asBUTENb MPEACTABISET 3JIEKTPOHHBIE
o0pa3bl JOKYMEHTOB JHUOO JOKYMEHTbl B JJIEKTPOHHOW (opme, IOANMCAHHBIE
YCUJIEHHOM KBaMU(UIUPOBAHHOW OSJIEKTPOHHOM TOJAMUCHIO B COOTBETCTBHU C
TpeboBanusmMu @DenepanbHoro 3akoHa ot 6 ampenss 2011 roma Ne63-d3 «O6
SHGKTpOHHOﬁ IMOAIMHUCHY» JIMIIAMH, YIIOJHOMOYE€HHBIMU Ha CO3JaHME W IOAINHCAHUE
TaKMX JOKYMEHTOB, B TOM YHCJIe HOTAPHYCaMH.

2.5.4. 3anpemaercst Tpe60OBaTh OT 3asBUTEJIS:

1) npeacTaBieHus] TOKyMEHTOB ¥ MH(OpPMALIUU WK OCYILIECTBICHUS [E€HCTBUA,
IIpe/ICTaBlIeHHe WM OCYILIECTBIEHHWE KOTOPBIX HE MpPeayCMOTPEHO HOPMAaTHBHBIMH
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NPAaBOBBIMU aKTaMHM, PEryJUPYIOLIMMU OTHOLUEHMS, BO3HUKAIOIIME B CBS3U C
IIPEeIOCTaBJIEHUEM MYHUIIUNIATBHOM YCIIYTH;

2) oCylIeCTBICHUS NEeWCTBUI, B TOM YHCJIE COIJIaCOBAHHMM, HEOOXOIUMBIX IS
IOJIyYeHUs] MYHHULMIIAJIBHOM YCIyrM UM CBSI3aHHBIX C OOpalleHueM B HHbIE
roCy/lapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYyNpaBJIEHWs, OpraHu3aluH, 3a
UCKIIFOYEHUEM IIOIy4eHHUs YCIAYr U TOJy4YeHHUs [OKYMEHTOB U HH(OpMaluH,
IIPEIOCTaBIsEMbIX B pe3ysbTaTe MPeJOCTaBICHUS] TaKUX YCIYyr, BKIIOUYEHHBIX B
NepevyHyu, yKa3aHHble B 4actd 1 crtateu 9 ®epepanbHoro 3akoHa Ne 210-D3
(HEeoOXOAUMBIX U 00s13aTEIBbHBIX YCIIYT);

3) npencTaBieHUss JOKYMEHTOB U HH(pOpMaluH, OTCYTCTBHE U (WUJM)
HEJ0OCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKAa3e B IpUEME
JIOKyMEHTOB, HEOOXOOUMBIX Uil MPeJOCTaBICHUs MYHULMNAIBHOM yciyru, nubo B
IPEeJOCTaBIEHUU MYHULIMIIAIBHOMN YCIIYTH, 32 UCKJIFOUEHUEM CIIEYIOLINX CI1y4acB:

a) U3MeHeHHe TpeOOBaHWI HOPMATHBHBIX MPABOBBIX AaKTOB, KaCAOLIUXCS
IIPEeI0CTaBIEHUsl MYHULUNIAIBHOM YCIyTH, MOCIe EPBOHAYAIBHOM 1T0Ja4H 3asBICHUS
O MpeAOCTABICHUH MyHULIUNTAJILHON YCITyTH;

0) HasMyKre OMMOOK B 3as1BJICHUU O MPEAOCTABICHUH MYHHULIUIIAIBHONU YCIYTH U
JNOKYMEHTaX, IOJAHHBIX 3asBUTEJEM I0CJI€ MEepPBOHAYAIBHOIO OTKa3a B IpHEMe
JIOKYMEHTOB, HEOOXOIUMBIX Ul MPENOCTaBICHUsS MYyHHLHWIAIBHON YCIyr, Ju00 B
NpeOCTaBIeHUH MYHULMITAJIBHONW YCIYrd M HE BKIIOYEHHBIX B IIPEJCTaBJIEHHBIH
paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JEHCTBHS TOKYMEHTOB WM U3MEHEeHHEe HH(POpMALMHU 110CIIe
NepBOHAYAILHOTO OTKa3a B IpUeMe TOKyMEHTOB, HEOOXOAUMBIX ISl IPEJOCTaBICHUS
MYHULIUIIATBHON yCIIyTH, TUO0 B MPeI0CTaBICHUN MYHULIUIIAJIBHON yCIIyTH,

r) BBISIBIEHHE  JIOKYMEHTAJIbHO  IMOATBEPXKAEHHOTO0  (akra  (IPH3HAKOB)
OLIMOOYHOTO WJIM TPOTHBONPABHOTO NeHCTBUS (Oe34eiCTBHsI) NOJKHOCTHOIO JIMLa
Ucnonkoma, pabotHuka MO®LI, npy nepBoHayaibHOM OTKa3e B IpUEME JTOKYMEHTOB,
HEOOXOIMMBIX  JUIS  TNPENOCTABIEHHs  MyHHLUHMIAIbHON  yciayrd, Jubo B
NIPeIOCTaBI€HUH MYHULUIAIBHON YCIyrd, O YeM B IMCBMEHHOM BHJE 3a IOJIHUCHIO
pykoBonutensi Mcronkoma npu NepBOHAYAIbHOM OTKa3e B IIPUEME JIOKYMEHTOB,
HEOOXOIUMBIX IS TMPEJOCTABICHUS MYHULMIAIBHON YCIYyTH, YBEIOMIISETCH
3asBUTEIIb, @ TAK)KE MPUHOCATCS U3BMHEHUS 3a IOCTaBJIeHHbIE HEYy100CTBa;

4) mpenocTaBieHUss Ha OyMaXHOM HOCHUTeNle JOKYMEHTOB U MH(OpManuu,
3NIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTH 3aBepeHbl B COOTBETCTBUU C IIyHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHUEM CIIy4aeB, €CIIH
HaHECeHHWe OTMETOK Ha TaKhe JOKYMEHTHI JIUOO UX U3BATHE SIBISETCS HEOOXOAUMBIM
YCIIOBUEM IIPEIOCTABIEHUS TOCYAAPCTBEHHOW WJIM MYHULMIAJIBHON YCIIYyI'H, ¥ HHBIX
CllyyaeB, yCTaHOBJIEHHbBIX (DeiepabHBIMU 3aKOHAMHU.

2.6. I/Icqepnta}omHﬁ IEpEeYCHb JOKYMECHTOB, HCO6XOJII/IMLIX B COOTBETCTBHUHU C
HOPMATUBHBIMHU IMIPABOBBIMU aKTaMU IJI1 IPEAOCTABIICHUS MYHHHHHaHLHOﬁ yCiayruy,
KOTOPBIC HAXOAATCS B PACIIOPSAXXCHUH IroCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHHUA U MMOABEOOMCTBCHHBIX I'OCYJapCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOI'O CaMOYIIPpaBJICHUS OpFaHI/BaI_II/Iﬁ M KOTOPBIC 3aABUTEIIb BIIPABE MIPEACTABUTD,
a TaK)Xe CIIOCOOBI HX I[MOJIYUE€HHs 3aaBUTCIIAMHA, B TOM YUCJIC B 3JI€KTpOHHOﬁ (bopMe,
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IMOPAAOK UX MPEACTABIICHUSA, FocyﬂapCTBeHHbIﬁ opraH, oOpraH MECTHOI'O
CaMOYyIIpaBJICHHUSA oo OpraHusalus, B paClopsiK€HHUH KOTOPBIX HAXOOATCA JaHHBIC
JOKYMECHTBI

[IpenoctaBieHre NOKYMEHTOB, KOTOpPble MOTYT OBITh OTHECeHBl K IaHHOU
KaTteropuu, He TpedyeTcs

2.7. VcuepnibiBarolinii mepeyeHb OCHOBAHUM Il OTKa3a B IIpHeMe JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEeIOCTaBIEHUS MyHUIIUTIATBHON YCIyTH
(BO3Bpara JOKYMEHTOB 0€3 pacCMOTPEHHMS 10 CYIIECTBY)

2.7.1. OcHOBaHMeM JJIsl OTKa3a B MpUeMe JOKYMEHTOB SIBJISIOTCSI:

1) HenpencraBneHHE JOKYMEHTOB, KOTOpPblE B COOTBETCTBUM C IMOANYHKTOM
2.5.1 PernameHTa AOJKHBI MPEJOCTABIATHCS 3asBUTEIEM CaMOCTOSITENBHO, JHOO
Ipe/iCTaBlIeHue JOKYMEHTOB, COAEPIKAILMX MPOTUBOPEUUBbIE CBEICHMUS;

2) He NMOATBEPKIEHUE CBEIECHUU O 3aKOHHBIX IPEACTABUTENNX, 3alIPOILIEHHBIX
B paMKax MeXBEJOMCTBEHHOr0 HWH()OPMALMOHHOIO B3aMMOJEHCTBUs, IoJa4a
3asiBJIEHMS (3ampoca) OT UMEHHU 3asiBUTENIsl He YIIOJHOMOYEHHBIM Ha TO JIULIOM;

3) mpexAcTaBleHHE JOKYMEHTOB B HEHAJIeKaAlMI OpraH;

4) npencTtaBieHWE JOKYMEHTOB, COJEpXalluX HeJIOCTOBEepHble U (MIIN)
IIPOTUBOPEYHMBBIE CBEJEHUS, HEOTOBOPEHHbIE UCIIPABIICHMUS, CEPbE3HbIE IIOBPEKAEHHS,
HE TO3BOJIAIOLIME OJIHO3HAYHO MCTOJKOBAaThb WX COJAEp)KaHUE, [IOKYMEHTOB,
YTPaTUBILUX CUILY;

5) oOpaieHuWe 3a MPeIOCTaBICHHMEM MYHULMNAIBHOW YCIyrdW JIMLA, He
SBJISIOLIETOCS TOJTyyaTesieM MyHULIMIIATbHON yCIIyTy B COOTBETCTBUHU ¢ PersiaMmenTom;

6) HEKOPPEKTHOE 3aloJHeHHe 00s3aTeNbHBIX MOJIel B JJIEKTPOHHOU (hopme
3asIBJICHUs, HAJIMYHE POTUBOPEYMBBIX CBEJIEHUH B AJIEKTPOHHOU (hopMe 3asiBIICHHS U
B IIPE/ICTABJICHHBIX I0KyMEHTAaX;

7) 3asBieHHUe (3ampOC) U HHbIE JOKYMEHTHI B 3JIEKTPOHHOH (hopMe MOANKCAHBI
C HUCIOJb30BAaHUEM DJJIEKTPOHHON TMOAMMCH C HApyLIEHUEM JIEWCTBYIOLIETO
3aKOHOJIaTeIbCTBA;

8) BJIEeKTPOHHBIE JOKYMEHThI HE COOTBETCTBYIOT TPeOOBaHUSAM K (popmaTraM MX
IpeaoCTaBIeHus U (UIK) He YUTAIOTCS.

2.7.2. TlepeueHb OCHOBaHMM IS OTKa3a B MpUEMeE JTOKYMEHTOB, HEOOXOAUMBIX
JUISl IOJyY€HUsI MyHULIUNIATIbHOM YCIIYTH, SIBJISI€TCS UCUEPIIBIBAOLLIUM.

2.7.3. Peuienne 06 oTka3e B MpueMe 3asBICHUS M JOKYMEHTOB, HEOOXOAUMBIX
IUIS TIpeIOCTaBICHUsS MYHULIMIIAIIBHOW YCIIyTH, MOXET OBbITh MPHUHATO, KaK BO BpeMs
npuema 3asBUTeNIsl, TaK W I0CJe TOJYyYeHHUs] OTBETCTBEHHBIM JOJDKHOCTHBIM JIMILOM
Hcnonkoma HEOOXOOUMBIX ANl  NPENOCTaBIEHUS  MYHUUUIAIBHON  YCIyrd
JOKYMEHTOB (CBEJIEHHI{) C UCTIOIh30BaHUEM MEXBEIOMCTBEHHOIO UH(MOPMALMOHHOIO
B3aMMOJIEMCTBUS, B CPOK, He TPEBBIMAIOIINK 7 pabouux OHEW cO JHS PEerucTpaluu
3asiBIICHUS.

2.7.4. Pewmenue 00 oTkaze B MpuUeMe JOKYMEHTOB, HEOOXOIMMBIX s
MOJy4eHHUsT MYHULMNAIBHOUW YCIYTH, C yKa3aHHeM NMPUYMH OTKaza, opopmiseTcs B
COOTBETCTBUU C (opMoii, ycTaHOBJIeHHOW B mnpuioxkeHuu Ne5 k Periamenry,
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NOJNUCHIBACTCS YCUJICHHOM KBaIM(PHUIMPOBAHHOW O3JIEKTPOHHOW TMOAMKMCHIO B
YCTAaHOBIICHHOM TMOpPSAKE YIOJHOMOYEHHBIM JOJDKHOCTHBIM JuioM Fcnonkoma
(McnonkomoM), ¥ HampaBiisieTcsl 3asBUTENIO B JIMYHBIA KaOuHeT PecmyOiaukaHcKoro
nopraia v (unu) B MOL B 1eHb NpUHATHS pelieHus 00 0TKa3e B IpueMe JOKyMEHTOB,
HEOOXOIUMBIX /1715l TOTYUYEeHHs] MyHULIUIIAIBHON YCITYTH.

2.7.5. 3anpemiaeTcsi OTKa3blBaThb B NpHEME 3asBJIE€HUS W HHBIX JOKYMEHTOB,
HEOOXONMMBIX JJIsi TPeNOCTaBICHUS MYHHUIUINAIBHOM YCIyrd, B clydae, €ciu
3asBJIEHUE U JOKYMEHTbI, HEOOXOAMMbIe Jii MPEeAOCTaBICHUS MYyHULUNAIBHOM
yCIyrd, TIOJaHbl B COOTBETCTBHM C UWH(poOpMauueld O Cpokax U TNOpsaKe
peoCTaBIeHUs MyHUIIMNIATBHON yCIIyTH, OMy0JiMkoBaHHOM Ha EnnHoM nopraie.

2.8. UcuepnpiBaroiiyii nepeueHb OCHOBaHUH /151 IPUOCTAHOBIIEHUS UJIM OTKa3a B
Npe0CTaBIeHUH MYHHUIIUTIATIBHON YCITYTH

2.8.1. OcHoBaHMS [UIsI TPUOCTAHOBJICHHSI MPENOCTABICHUS MYHHIHUIAIBLHON
YCIIyTH He MPELyCMOTPEHBI.

2.8.2. [lepeueHb OCHOBaHWH IJIsi OTKa3a B IMPEJOCTABICHUU MYHHULUIIAIBHOM
YCIyTH:

1) ecniu 3anpoc He MOAAaeTCs MPOYTEHHUIO;

2) ecd OTBET 1O CYLIECTBY yKa3aHHO#M B 3ampoce TeMbl (BOIIPOCAa) HE MOXKET
ObITh MaH 0Oe3 pasrialleHus] CBEJeHUH, COCTABIISIIOUIMX IOCYJapCTBEHHYIO WM HHYIO
OXpaHseMyl (eaepalbHbIM 3aKOHOM TaiiHy (yka3zaHHas WHGOpMaLUs MOXKET OBITh
npenocTaBjieHa TOJBKO TPU  HAIMYUM Yy  TOJIb30BATeNsl  JOKYMEHTaJbHO
MOJTBEPXKAEHHBIX IMpaB Ha TMOJy4Y€HUE CBEAEHWH, COAepXkallUX TroCyJapCTBEHHYIO
TaliHy ¥ (WJIK) KOHPHUIEHIIHAIBbHYIO HH(POPMALIUIO);

3)ecnu 3ampoc KacaeTcs TeMmbl (Bompoca), B OTHOLUEHUM KOTOPOH
II0JIB30BATENI0 paHee MHOTOKPATHO [aBaJlUCh MUCHBMEHHBIE OTBETHI 10 CYILECTBY, H
IIPU 3TOM He MPHUBOJSATCS HOBBIC JTOBOJbBI WIIH OOCTOSTEILCTBA (PYKOBOAUTEND apX1Ba
WIH yTNOJHOMOYEHHOE Ha TO JIULO BIIpaBe MPUHATH pelleHHe O 0€30CHOBATEILHOCTH
OuYepeHOro 3arnpoca U MpeKpalleHUud Mepernucky Mo JaHHOMY BOIIPOCY IIPH YCJIOBHH,
YTO yKa3aHHBIN 3alpoC U paHee HalpaBliseMble 3alpoChl HAIIPaBJISUIACh B OJUH U TOT
€ apXuB);

4)ecnu B 3ampoce COJEp)KaTcs HeleH3ypHble JHOO OCKOpOUTEIbHBIE
BBIPA)KEHUSI, YTPO3bl KU3HH, 3[I0POBbI0 M MMYLIECTBY IOJDKHOCTHBIX JIMLl apXHBa, a
TaK)Ke YIEHOB X CEMEH;

S)ecnu y mnonb3oBaTeNss OTCYTCTBYIOT JOKYMEHTHI, IOATBEPXKAAIOLIUE €TI0
[IOJIJHOMOYHMS BBICTYNIaTh OT UMEHU TPEThUX JIML, B OTHOLUEHUU KOTOPBIX CJejaH
3anpoc (B ciydae, eclid He HCTEK CPOK OrpaHMYeHMsl, YCTAHOBJIEHHBIM 4acTblO 3
ctatbu 25 @enepanpHoro 3akoHa ot 22 okTa0pst 2004 rona Nel25-d3 «O6 apxuBHOM
nene B Poccuiickoit @enepanun).

2.8.3. Ilepeuensr ocHOBaHMI JJIsS OTKa3za B IIPENOCTABIEHUU MYHUIUMNAIBHOU
YCIIyTH SIBJISIFOTCSI HCUEPIBIBAIOLIIUM.

2.8.4. Peienve 00 oOTkaze B NpPeAOCTaBICHUM MYHULMIAIBHOM YCIYyTH C
yKa3aHUeM TMpPUYHUH OTKa3a odopmisieTcsi B BUJE OTBETa, IOATBEPXKIAOIIETO
HEMOJIHOTY COCTaBa apXWBHBIX TOKYMEHTOB IO TeMe 3alpoca, WU OTCYyTCTBHE
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JIOKYMEHTOB, IOANMCHIBAETCSI YCHJIIEHHOW KBaJU(ULUPOBAHHON 3JIEKTPOHHOM
NOAMNKUCBIO B YCTAaHOBIEHHOM IIOpSIKE YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM
Hcnonkoma (McronkomoM), M HampaBisieTcss 3asBUTENI0 B JIMYHbIA KaOUHeET
Pecnybnnkanckoro noprana u (wiu) B MOL] B 1eHb NPUHATUS pelieHus: 00 0TKaze B
NPeAOCTaBIEHUN MyHULIUTIAIBHOW yCITYTH.

2.8.5. 3ampeiaercsi OTKa3bIBaTh B MPEJOCTABIEHUN MYHHUIMIAIBHON yCIyTH B
cllyyae, €CJIM 3asBlIEHHE O NPeJOCTaBI€HWU MYHHMLMNAIBHON YCIyrd MOJAaHO B
COOTBETCTBUM C MH(OpMaIHel 0 CpoKax U MOpsSAKe NPeJOCTaBIeHUs MyHULIUNIAIbHOM
yCIyTH, omyOJIMKoBaHHOM Ha EnnHoM mopTaie.

2.9. Ilopsimok, pa3mep U OCHOBaHMSI B3UMaHUS FOCYJaPCTBEHHOM MOLUIMHBI U1K HHOU
IU1aThl, B3UMAEMOi1 3a MPeI0CTaBIEHNE MyHULIUTNIATIbHOMN YCIIyTH

MyHunMnaneHasi yciiyra MpeaocTaBisieTcsi Ha 0e3BO3ME3JHOM OCHOBE 110
CJIEYIOILMM 3alpOCaM:

1) 3ampochl coluanbHO-MPABOBOTO XapaKTepa;

2) TemMaTHuYeCKHe 3alpoChl OPraHoB TOCYJapCTBEHHOM BJIACTM M MECTHOIO
camMOyTpaBlieHUs], HalpaBJsieMble B LENISIX UCIIOJHEHHUs] MU CBOUX ITOJTHOMOYHM:

3)3ampocbkl O pacCceKpeYMBaHMM AapXMBHBIX JOKYMEHTOB, SIBIISIOLIMXCH
HOCHUTEJISIMU CBEJIEHUH, COCTABIISIIOIIMNX ITOCYJapCTBEHHYIO TalHY;

Ha BO3Me3/1HO# OCHOBE HCITOJIHSIOTCS TeMaTH4eCcKHe 3aIlpochl, IMOCTYIHBIINE
OT IOpUAMYECKUX M (u3nueckux Jul. Temaruyeckue 3ampochl HCHOIHSIOTCS Ha
OCHOBAHUU JIOTOBOPOB BO3ME3THOTO OKa3aHMs YCIIYT.

2.10. INepeueHs yciyr, KOTOpPbIE SBISIOTCS HEOOXOIUMbBIMHU U 0053aTEIbHBIMU IS
Mpe0CTaBIICHUS] MyHULIUIIATBHOM YCIIYTH, B TOM YUCJIE CBEJIEHUS O JJOKYMEHTE
(moKyMeHTax), BbllaBaeMOM (BbIaBa€MbIX ) OpraHU3alUsIMHU, y4aCTBYIOLIUMU B

NpeI0CTaBIeHUU MYHHUIIUNAIBHBIX YCIYT

HpeﬂOCTaBﬂeHHe HCO6XOI[I/IMI>IX 1 00s13aTeIbHBIX YCIYT HE Tpe6yeTc;1.

2.11. I'lopsimok, pa3mep U OCHOBaHUSI B3UMaHUs IIJIAThI 32 MPEIOCTABIEHUE YCIIYT,
KOTOpBIE SIBJISIFOTCS HEOOXOIUMBIMU K 00sI3aTEIbHBIMU [IJI51 TPEIOCTaBICHUS
MYHMIMNATBHOM YCIIyTH, BKJIIOYasi HH(GOpPMALKIO 0 METOAMKE pacueTa pa3mepa TaKou
TJIaThI

[IpenocraBieHue HEOOXOUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CpOK 0KHIaHUS B OYEPEaH NP MoAaue 3anpoca o
pe0CTaBIEHUH MYHULIMNIATBHON YCIYTH, YCIYyTH, IPEI0CTaBIsIEMON OpraHu3aluen,
YYaCTBYIOIIEH B MPeJOCTABIEHUN MYHUITUTIATBLHON YCIIYTH, U MPU MOJTyUYeHUU
pe3yabTaTa NpeOCTaBIeHUs TAaKUX yCIyT

2.12.1. Bpemss  oxuzaHus Ipd [oJadye  3asABICHUS Ha  IOJy4YEeHHE
MYHULUMIIAIBHOM yCIIyTH - He OoJiee 15 MUHYT.
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2.12.2. Ilpu nonyveHuu pe3yjbTaTa MpeaOoCTaBICHUS MYHHUIMMIAIbHON YCIyrH
MaKCHUMaJIbHbIU CPOK 0XKUJAHUS B OYepeIUd He JOJDKEH MPEeBbIIATh |5 MUHYT.

2.13. Cpok 1 mopsiIOK perucTpalyy 3ampoca 3assBUTENs O PeIOCTaBIEHUU
MYHULIMNAIBHOMN YCIYTH U YCIYyTH, PEIOCTaBISIEMON OpraHu3alueii, y4acTBYIOIEH B
NpeI0CTaBIeHUN MyHUIIUTIATBHOM YCIIYTH, B TOM YHUCJIEe B 3JIGKTPOHHOU (hopme

2.13.1. Ilpu nuyHoM obGpaieHru B M®L] B neHb nonauu 3asiBlieHUs 3asiBUTEITIO
BoiaeTcsi pacnucka w3 AWC MOL[ ¢ peructpallMOHHBIM  HOMEDOM,
NOATBEPXKJAIOLUM, YTO 3asiBICHHE OTIPABIECHO, U [ATOW IOAAa4Yd 3JIEKTPOHHOI'O
3asIBIICHUS.

2.13.2. Ilpu HanpaBieHUH 3asBICHHS MOCpeIcTBOM PecnyOarkaHcKkoro nopraia
3asBUTENb B JEeHb T[OAAa4YM 3asBIeHHs T[OJy4aeT B JIMYHOM KaOuHeTe
PecniyObnukanckoro moprajia M HO  JJIEKTPOHHOM — mouTe  YBEJOMIIEHHE,
NOJATBEpXKAAIOIee, YTO 3asBI€HHE OTIPABIEHO, B KOTOPOM  YKa3bIBalOTCS
pEerucTpalMOHHBIM HOMEp U J1aTa NO1ayuy 3asiBICHUS.

2.14. TpeboBaHUsI K TOMEIIEHUSM, B KOTOPBIX NPEAOCTABIAETCS MyHHUIIMIIATIbHAS
yclyra, K 3ajly 0)KMJaHusl, MecTaM JJisl 3all0JTHEHHUs] 3alIpOCOB O IPE0CTaBIIEHUN
MYHHULMITAIBHOM yCIIyTH, HHGOPMAIMOHHBIM CTEHIaM C 00pa3liaMH UX 3allOJIHEHHS U
nepevyHeM JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPeI0CTAaBICHUS KaXKAO0NH MyHHULUIIAILHOM
YCIIYTH, pa3MelleHHIo U 0pOPMIIEHHIO BU3YyalIbHOM, TEKCTOBOM M MYJIbTUMEIMMHOM
HHGOPMALMHU O TIOPAAKE MPEIOCTABIEHNS TAKOH yCIyTH, B TOM YHCiIe K 00EeCIIEYEHHUIO
JOCTYITHOCTH JIJISl MHBAJIU/IOB YKa3aHHBIX 00BbEKTOB B COOTBETCTBUH C (peepabHbIM
3aKOHOJATEJILCTBOM M 3aKoHOoaTenbcTBOM PecyOnuku Tarapcran o conuanbHON
3allUTe UHBAJIU/OB

2.14.1. TlpenocraBieHue MyHUIIMINIATBHOM YCIYTH OCYIIECTBIISIETCS B 3JaHUSIX H
MIOMEIIEHUsX,  00OpYyIOBaHHBIX MPOTHBOIMOXXAPHOM  CUCTEMOW M CHUCTEMOM
NOXKapOTYLLIEHUSI.

Mecta mnpuema 3asBuUTeNell O00OpPYIYyIOTCS HEOOXOAUMOM MeOenbro i
oopmileHUs JOKYMEHTOB, UH()OPMALIMOHHBIMU CTEHAAMHU.

ObecnieunBaeTcss  OeCNpensTCTBEHHbIW  JOCTYN  HMHBAJIMIOB K  MECTY
NpeOCTaBIeHUs] MYHULUNANBHON yciayru (yZ0OHBIH BXOZ-BBIXOJ B IIOMEILEHHUS U
nepeMelleHre B Uux npejaenax).

BusyanbHasi, TeKCTOBas W MyJbTUMeIuiHas MHPOpMALMs O TOpsJKe
NpeIOCTaBIeHUs] MYHUIIMIIAIBHON YCIyTH pa3Melaercss B yA0OHBIX Ul 3asBUTENIEH
MeCTax, B TOM YHUCJIE C yUeTOM OTPaHUYEHHBIX BO3MOXXHOCTEM MHBAIU/IOB.

2.14.2. B cooTBeTCTBMH C 3akoHoJaTeabcTBOM Poccuiickoir Denepanuu o
COLIMATbHOW 3alliTe MHBAJIMUIOB B IENAX OECHpensTCTBEHHOIO IOCTyIla K MECTy
peIOCTaBIEHUS MyHHUITUTIATBHOU YCIIYTH 00eCIIeYuBaeTCs:

1) conpoBOXKIeHHE WHBAIKIOB, MMEIOLIMX CTOMKHE paccTpoWcTBa (QYHKLMH
3peHUs U CaMOCTOSITEILHOTO NePeIBHKEHNUS, U OKa3aHUe UM ITOMOLLH;

2) BO3MOXKHOCTb MOCaJKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKH M3 HETO, B TOM
qHClie C UCTIONh30BaHUEM Kpecaa-KOJSCKHY;
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3) Hajgnexkamee pasMelleHde O00OpYyJOBaHHMST W HoOcUTeled uHpopMaluy,
HEOOXOAMMBIX [UIsl 0OecredeHus! OeCpensSTCTBEHHOrO JOCTya MHBAJIHM/IOB K YCIIyram
C Y4€TOM OTrpaHUYEHUH UX )KU3HEAeATeIbHOCTH;

4) nybnupoBaHue HEOOXOOUMON MJIi WHBAIUIOB 3BYKOBOW U 3pUTENIbHOM
uHOpMallMK, a TaKKe HaANUCel, 3HAKOB W WHOW TEKCTOBOM M TrpapuyuecKou
MH(OpMaLMK 3HaKaMH, BBITIOJIHEHHBIMHU pesibe()HO-TOUeYHBIM pUudTOM bpaiins;

5) nomyck cypAonepeBouuka U TU(hI0oCyplonepeBOAUNKa;

6) nonyck coOaku-MPOBOAHMKA NMPU HATWUYUU JOKYMEHTa, MOJTBEPKIAIOILEro
ee creyuaibHoe OOydyeHHe M BblAaBaeMOro 1o ¢opMe U B TMOpSAKE, KOTOpbIE
YCTaHOBJIEHBI NIPUKa30M MMHHCTEpCTBa TpyAa M COLMAIBbHOW 3amuThl Poccuiickoin
Qenepanun ot 22.06.2015 Ne 386H «OO0 yTBepxkaeHHHU (OPMBI JOKYMEHTa,
NOATBEPXKAAIOLIEr0 ClNEeLUAIbHOE 00y4YeHue COOaKU-IIPOBOJHUKA, U IIOPSAKa €ro
BBIIAYN».

2.14.3. TpeGoBanuss B YacTH oOecCreyYeHusi JIOCTYNMHOCTH Jii HWHBAJIUIOB
O0BEKTOB, B KOTOPBIX OCYLIECTBISETCS MPENOCTaBICHHE MYHHULMIIAIBHON YCIyIH, H
CPEICTB, HUCIOJIb3yEMbIX IPU MPEJOCTABICHUM MYHULHUIAIBHON YCIYTd, KOTOPHIE
yKa3aHbl B MOAMYHKTax | — 4 myHkrta 2.14.2. PernameHTa, NpUMeHSIOTCS K 00BEKTaM
U CpeACTBaM, BBEIEHHBIM B OJKCIUTyaTalMI0 WJIM IPOLIEAIINM MOJEpPHHU3ALHIO,
pexoHCcTpyKuuio nocne 1 urons 2016 roxa.

2.15. Iloka3arenu JOCTYNMHOCTU M Ka4yeCTBa MyHULUIIAJILHON YCIIyTH, B TOM YHUCJIE
KOJIMYECTBO B3aMMOJICHCTBH 3asBUTEINS C JODKHOCTHBIMHU JIMLIAMH TIPU
NpeIoCTaBIEHUU MYHHUIIMNIAIBHON YCIYTH U UX MTPOJIOJIKATEIIBHOCT, BOBMOXKHOCTh
NOJTy4eHHUsI UHPOPMAIUH O XOe MPEeAOCTaBICHNUS MyHULIMIIAIIBHON YCIYTH, B TOM
YHCIIe C UCTIOIh30BaHHEM WH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOHOCTB JINOO HEBO3MOXXHOCTD MOTYyYeHUSI MyHULUMIIAJIbHON YCIYTH B
MHOTO(YHKIIHOHAIBHOM IIEHTpE MPeI0CTaBIeHUs TOCY 1apCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00beMe), B JIF0OOM TEppUTOpUATIBHOM
NoJIpa3elIieHUH OpraHa UCTIOTHUTEIBHO PaclopsiAUTEIbHOTO OpraHa MECTHOIO
caMOyIpaBJIeHus], 110 BBIOOPY 3asBUTENS (3KCTEPPUTOPHATIBHBIN TPUHLIUI),
MIOCPEICTBOM 3aIpoca O MPeI0CTaBJIeHUH HECKOJIBKUX FOCYJaPCTBEHHBIX U (UIIH)
MYHUIMNATBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX LEHTPax MpeJ0CTaBICHUS
rOCyIapCTBEHHBIX U MyHHUIIMITAIbHBIX YCIIYT, PEAYCMOTPEHHOr0 cTaTher 15.1
®enepanbHoro 3akoHa Ne 210-D3 (KOMIUJIEKCHBIH 3anpoc)

2.15.1. Iloka3zaTtensiMu JOCTYIMHOCTH MPEOCTaBICHUS MyHULUIAIbHON YCIIyTH
SBIISIIOTCS:

1) pacronoXeHHOCTh MOMeIleHUs, B KOTOpPOM BeIeTCs IIpHEM, Bblaaya
JIOKYMEHTOB B 30H€ JOCTYTHOCTH OOIIECTBEHHOIO TPAaHCIIOPTa;

2) Hanu4ue HeoOXOIUMOI0 KOJIMYEeCTBa CHEIMAINCTOB, a TAK)KE NOMELIEHHMH, B
KOTOPBIX OCYIIECTBISETCS TIPUEM JOKYMEHTOB OT 3asiBUTENE;

3) HanMyHWe HcYeprbIBaloOIIeld WHPOpMalUU O crnocobax, MOpsIKe U CpOKax
MpPeNOCTaBIeHUs] MYHHMIMIIAJBHOM YCIyrd Ha  HMH(QOPMALMOHHBIX  CTEHMAX,
opuMaIbHOM  CcaiTe  MyHMIMOAIbHOrO  pailoHa, Ha EnuHoM  mopraie,
PecnybnukanckoMm noprasne;
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4) oxa3zaHMe TOMOIIM HMHBAIMJAM B TMPEOJOJIEHHH OapbepoB, MeEHIAlOIINX
NIOJIyY€HUIO UMHU yCIIyT HapaBHE C JPYTUMHU JIMIAMHU.

2.15.2. Iloka3zaTtenssMu KayecTBa MPEJOCTABICHUS MYHULMIAIBHOW YCIyru
SBIISIIOTCSI:

1) coGnroneHre CpoKOB MpreMa U pacCMOTPEHHUs JJOKYMEHTOB;

2) cobnoieHre CpoKa MOJTy4YeHHs pe3yJibTaTa MyHUIUTNIATIbHON YCIyTH;

3) orcyTcTBHME  OOOCHOBAaHHBIX  ajloO® Ha  HapyweHus  Periamenra,
coBepleHHble paboTHUKamu Mcnonkoma;

4) KOTMYeCTBO B3aUMOJIECHUCTBUN 3asBUTENS C JOJDKHOCTHBIMU JHIaMH (Oe3
yudera KOHCYJIbTallui):

4.1) B3aumopeiictBue 3asButens ¢ pabotHukamMu MOL] npu npenocraBieHUU
MYHHULMIAJIBHOM YCIYrM OCYIIECTBIISIETCS OJMH pa3 NpU NPEACTABICHUU 3asiBICHUS
CO BCEMU HEOOXOIMMBIMU JOKYMEHTaMU;

42)omuH pa3 B cilyyae HEOOXOOMMOCTM IIOJIY4YEHHs  pe3yjbTaTa
NpeloCTaBlIeHUsT MyHULMMNaTbHOH yciryru B MO®L] B dopme sk3emiuisapa
3JIEKTPOHHOTO JOKyMeHTa Ha OyMa)XHOM HOCUTEJIE.

[TpoOKUTENIBHOCTS OJHOTO B3aUMOJEHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JULAMU [P MPEIOCTaBICHUH MYHULIMIAIBHON yCIyTH HE MPeBbIIIAeT 15 MUHYT.

3asBUTENb BIpPaBe OLIEHUTh KaYECTBO MPEAOCTABIECHUS MYHULUIIATBHON YCIIyTH
C TIOMOIIBIO YCTPOMCTB MOJABHKHON paguoTeneOHHON CBS3H, C HCIOJIb30BaHUEM
Enunoro noprana, PecyGnrkanckoro nopraia, TEpMUHAIbHBIX YCTPONCTB.

2.15.3. Uudopmarus o xojie NpeaocTaBiIeHUs MyHULIMIIATIBHOW YCIyTH MOXET
ObITh TONyueHa 3asiBUTENeM B JWYHOM kabuHere Ha EauHOoM mnoprajne uMiad Ha
Pecnybnukanckom nopraine, B MOLI.

2.15.4. IlpenocraBieHne MYyHHIIMIIAIBHON YCIYTH OCYIIECTBISIETCSI B JIFOOOM
M®IL] no BeIOOpY 3asBUTENss HE3aBUCUMO OT MECTa €ro JKUTEeNbCTBA MM MecCTa
bakTHUecKoro MpoxuBaHus (IpeObIBaHUS ) 110 IKCTEPPUTOPHUATIBHOMY NMPUHLIUILY.

3asBUTENb BIPaBe MOJTYYUTh MyHUIIUIIATBHYIO YCIYTY B COCTaBe KOMILIEKCHOTO
3ampoca.

2.16. Nuble TpeOoBaHMUsI, B TOM YHCJI€ YUUTHIBAOIIHE OCOOEHHOCTH MPE10CTaBIEHUS
MYHULIMNAIBHON YCIIyTH N0 S3KCTEPPUTOPUATIBHOMY MPUHLUITY (B Cly4ae, eclid
MYHULIMIATIbHAS YCIyra MpeaoCTaBIsSeTCs 10 IKCTEPPUTOPHAIBHOMY MPUHLUILY) U
0COOEHHOCTH NPEOCTaBICHHS MYHHUIIUIIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBieHHH MYHHIMIIAILHOM YCIyTH B 3JIEKTPOHHOHN (opme
3asiBUTEIb BIIPaBe:

a) MONy4YUTb HMHPOpPMALMIO O TOpSJKE M CpOKax IpefoCTaBlIeHUs
MYHULIMNIATBHON YCIIyTH, pa3MellieHHyto Ha ExnHoMm noprase u Ha PecnyOnukaHcKoM
nopTae;

0) monmate 3asBIeHHE O TIPEIOCTABIEHUM MYHMIIUMNAIBHOW YCIyrd, WHBIE
JIOKYMEHTBI, HE0OXOAUMbIe I MPEeJOCTaBICHUS MYHULUINAIBHOW YCIYTH, B TOM
quciie JAOKYMEHTBI W HMH(GOpPMAIMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIH
3aBepeHbI B COOTBETCTBHH C IMMyHKTOM 7.2 yacTH 1 ctaThu 16 @enepanbHOro 3akona Ne
210-@3, c ucnonb3zoBanreM PecrnyOaukaHCKOro moprana;
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B) MIOJlyYUTh CBEJEHUS O XOJIe BBIMOJHEHUS 3asBICHUNA O TPeJOCTaBIECHUU
MYHHUIMIIATBHOM YCIIyTH, MOJAHHBIX B 3JIEKTPOHHOHU (hopme;

') OCYIIECTBUTh OLIEHKY KadecTBa MPEJOCTABJICHHUS MYHULUIAIBHOW YCIyrd
nocpenctsoM PecnyOnnkaHckoro noprana;

1) MOJyYUTh Pe3yJIbTaT MPEeAOCTABICHHS] MYHULHMIAIBbHOW yCIyrd B ¢dopme
AJIEKTPOHHOTO JOKYMEHTa,

€) nojath xanoly Ha pelnieHue u neicteue (Oe3neiicTBue) Mcnonkoma, a Takxke

ero JOJIKHOCTHBIX TN, MYHHUIMIATbHBIX CITyXaluXx MOCPEICTBOM
Pecny6nukaHnckoro nopra’na, nopraia benepanbHOU rocyapCTBEHHOM
MH(POPMAIIMOHHOM CHUCTEMBI, obecrneunBaroLIei npotecc nocyAe0HOro

(BHECYy1eOHOr0) 00KajoBaHUsl pelleHUuH W JelcTBUi (0e31eicTBUs), COBEpPLIEHHBIX
Ipy MPEeJOCTABJICHUH TOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIYlI OpraHaMH,
NpPEeNOCTaBISIOMIMMM  TOCY/IapCTBEHHblE UM MYHULMNAIbHbIE  YCIYIH,  HX
JOJKHOCTHBIMU JIMLIAMU, TOCYTaPCTBEHHBIMU U MYHULUIIAIBHBIMU CIIy KaIlIMMHU.

2.16.2. ®opMupoBaHUE 3asBJICHUSI OCYIIECTBISAETCS MOCPEICTBOM 3aIllOJHEHHS
3NIEKTPOHHOU (hopMbI 3asiBiieHus Ha ExquHom noprane, PecmyOnukanckoM nopraie 6e3
HEOOXOIMMOCTH JOTIOJTHUTENILHOM MMOAauu 3asBlIeHUS B KaKOH-1100 UHOH (opMe.

2.16.3. 3anuce 3asBureneil Ha npueM B MOL] (nanee - 3anuch) OCyLIECTBIAETCS
nocpeacTBoM Pecny6nukaHckoro noprana, TeaedoHa KoHTakT-1uenTpa MOLIL

3asiBUTEIIO MPEAOCTABISIETCS BO3MOXXHOCTD 3allMCU Ha JIH00ble CBOOOIHBIE IS
npuema JIaTy U BpeMsl B TpejeiiaX yCTaHOBIEHHOTO B MHOTO(YHKIIMOHAJIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha OMpEeEeIeHHYIO 1aTy 3aKaH4YMBaeTCs 3a CyTKHM 0 HACTYILIEHUS 3TOH
JIaThI.

Jns OCYILIECTBIICHUS npeBapUTEIbHON 3alucu MOCPENCTBOM
PecryOnukaHCKOro mopTrana 3asBUTENI0 HEOoOXOJAMMO YKa3zaTh 3allpalliBaeMEble
CUCTEMOH JaHHbIE, B TOM YHUCIIE:

(dhaMuInIo, UMsI, OTYECTBO (MIPH HATUYHUK );

HOMep TenedoHa;

aZipec 3JEKTPOHHOM MOUTHI (I10 KEJIaHHUIO);

KeJlaeMylo 1aTy U BpeMsl mpuema.

B cinydae HecOOTBETCTBHS CBeNEHHH, KOTOpble COOOLIMI 3asBUTENb IIPH
IIpeIBapUTEIbHON 3aMUCH, TOKyMEHTaM, MPEeICTABIEHHBIM 3asBUTENIEM IIPU JIMYHOM
npueMe, NpeaBapuTeIbHas 3aliMCh AHHYJIUPYETCS.

[Ipu ocyuiecTBIeHUH TpeIBapUTEIbHON 3alMUCH 3asBUTENI0 00eCreYyrBaeTCs
BO3MOXXHOCTh pacreudararb TallOH-MOATBepXkAeHre. B ciydae, eciau 3asBUTENb
COOOILUT agpec 3JIEKTPOHHOM MOYThl, Ha YKa3aHHBIA aJpec Tak)Ke HalpaBJIseTCs
MHpOpMaLMs O MOATBEPXKIAEHUH IpeABapUTEIbHOM 3alMCu ¢ yKa3aHWeM JarThl,
BpEMEHU U MecTa Mpuema.

[Ipu ocylIecTBIEHUH MpeaBapUTEIBHON 3aliCcH 3asBUTENb B 00s3aTEIbHOM
nopsinke HWHGOPMUPYETCS O TOM, UTO TMpenBapuTebHas 3allMCh AHHYJIUPYETCS B
Clly4ae ero HesiBKM M0 UCTeYEHUH 15 MUHYT ¢ Ha3HAYEeHHOr0 BPEMEHH IIpUeMa.

3asBUTENH B JTF000€ BpeMsl BIIpaBe OTKA3aThCs OT NPeIBapUTEILHON 3alUCH.

3anpemaercss TpeOGOBaTh OT 3asBUTENSI COBEpLISHUS WHBIX NEWCTBUHM, KpOME
MPOXOXKIEHUSI UICHTU(DUKAIIUN U ayTeHTU(PUKAIIMU B COOTBETCTBUHM C HOPMATHBHBIMH
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npaBoBbIMM aKTamu Poccuiickoit ®enepanuu, ykazaHus LEId I[pUeMa, a TakKkKe
IPEeIOCTaBIEHUSl CBEIEHUN, HEOOXOAMMBIX UIsl pacueTa UIMTEIbHOCTU BPEMEHHOIO
UHTepBaJla, KOTOPbIA HE0OX0AUMO 3a0pOHUPOBATH ISl pUEMa.

3. CocTtas, noc/1e10BaTEJIbHOCTh H CPOKH BbINOJHEHHSI aIMHHHCTPATHBHbIX
npoueayp, Tpe60BaHuUs K NOPAAKY HX BbINOJHEHHSs, B TOM YHCJe 0COOEHHOCTH
BbINOJIHEHHS] AIMHHHUCTPATHBHBIX NMPOLEIYP B 2JIeKTPOHHOH ¢opme, a TaKKe

0CO0E€HHOCTH BbINOJIHEHHUSI AIMHHHCTPATHBHBIX NpoLeayp B
MHOTOo(yHKIHOHAJIbHBIX HEHTPaX

3.1. Omnucanue mOCIENOBATEILHOCTH [NEUCTBUM NPU  IPENOCTaBIECHUU
MYHUIUMTNIATBHON YCIyTU

3.1.1. IlpenocTaBineHre MyHHIMIAIBHON YCIyTH BKIIIOUAeT B ceOsl CIeayrOLIUe
POy PhI:

1) KOHCYNIBTUPOBaHUE 3asIBUTEIIS;

2) NpUHSATHE U PETUCTPALUS 3asIBICHUS;

3) MOAroTOBKA pe3yjbTaTa MyHUIUIIAJBbHON YCIIyTH;

4) BbIIa4a pe3ysibTaTa MyHULIUNTAIIBHOW YCIyTH.

3.2. Oka3aHue KOHCYJIbTAlUN 3asIBUTEIIIO

3.2.1. OcHoBaHMeM Hayajga BBIMIOJHEHUS AQJMUHUCTPATUBHON IPOLELYDPEI
ABISeTCSl OOpallleHWe 3asBUTENs [0 BONPOCaM, CBS3aHHBIM C IIPEIOCTaBIEHHEM
MYHULIUNAIBHOMN YCIIyTH.

JIOMKHOCTHBIM ~ JTMLIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBIITOJIHEHHE
aIMUHUCTPATUBHOMN MPOLIEAYPHI, SIBISETCS:

- pu obpaieHuu 3asButesiss B M®IL] — pabotnuk M®PLI;

- ipu oOpaleHuu 3aaBuTens B MicnonkoM — ciequanucT apXuBHOIO OTZAENA.

3.2.2. 3asiBUTENIb BIpaBe OOpaTUTHCS 3a KOHCYJbTAllMEW O MOpsAJIKE U CpOKax
NpeIOCTaBIeHUs] MyHHLIUNAIbHOW yciayru B MOL[ nuuHo u mno TtenegoHy WU
AIIEKTPOHHOM MOYTE.

PaGotauk M®L] KOHCYJIBTUPYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
OpEeACTaBIsIeMOM  JAOKyMEHTAalMM U  JPyrMM  BOlpocaM  JUid  IIOJIy4YeHHUs
MYHUIMIIAJIBHOMN YCIyTH.

3asBUTENF MOXET TOJYYUTh MHPOPMALUIO O TMOPSAKE IIPEeAOCTaBIICHUS
MYHUIMMAIBHOW  YCIyrd ImyTem cBoOoxHoro jgoctyma ¢  caWrta MOIL]
http://mfc16.tatarstan.ru.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILIUM IYHKTOM, BBINOJIHAKOTCS B JI€Hb
oOpallleHus 3asiBUTEIIS.

PesynpTaTaMu  BBIMOJIHEHHWS  AMUHUCTPATHUBHBIX INPOLEAYpP  SBIISOTCS:
KOHCYJIbTallUsl MO COCTaBy, (opMme MpeacTaBiIsieMOd MJOKyMEHTAallUH M JIPYTUM
BOIIpOcaM, HEOOXOJUMBIM [IJIsl TOJTyYEHHUSI MyHULIMIIAJIbHON YCIIYTH.
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3.2.3. 3asButensb BOpase oOpatuthesi B Mcronkom 1o tenedoHy U 37eKTPOHHOH
1oyre, a TaKXKe IOJy4YUTh KOHCYyJIbTalMio Ha PecrmyOnukaHckoM mopTtane, caiTe
Hcnonkoma o mopsake U Cpokax NpeAOoCTaBICHUS] MyHHLUNAIBHOW YCIyr'd, B TOM
4ucjie M0 COCTaBy, (popMe MpeACTaBlIsIeMON JOKYMEHTALWU U JIPYTHMM BOIpOcaM s
NIOJIyYEHUS] MyHULIUNIATbHON YCITYTH.

JIOIPKHOCTHOE JIMLO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAaHHE HH(POPMUPYET
3asBUTEINSI B COOTBETCTBUU C TpeOoBaHUsAMU myHKTa 1.3.4 PernamenTa.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSLIMM ITyHKTOM, BBITTOJIHSIOTCS B Te€YEHUE
Tpex pabouux JHe# co JHS MOCTYIUIeHUS OOpalleHusl.

PesynbraTamMy  BBINOJIHEHWS aJMHHMCTPATUBHBIX IpPOLEAYpP  SBISIOTCA:
KOHCYJIbTAllMM 10 COCTaBy, (opMe MpeaCTaBIseMOl JOKYMEHTAllMM M JApYTHMM
BOIpOcaM, HeOOXOAUMBIM ISl [TOJIy4eHHUSI MyHHULIMIATIBHOM YCIIyTH.

3.3. [IpunsiTHe U paccCMOTpEeHUE KOMIUIEKTa JOKYMEHTOB,
IPEICTaBICHHbIX 3asiBUTE]IEM

3.3.1. [IpueM AOKYMEHTOB /Jis IPEeIOCTABIEHUS MyHHULUIIAIbHON YCIyTy Yepes
MOII unu ynanenHoe paboyee mecto MOLI,

3.3.1.1. 3asBuTeny (mpeAcTaBHTENb 3asBUTENs) oOpamaercs B MOI[ ¢
3aMpoCcoOM O MPEJOCTaBIEHUU MYHULMNAIBHON YCIyTH U IMPEACTaBIseT JOKYMEHTHI B
COOTBETCTBUHM C NOANYHKTOM 2.5.1 Pernamenra.

3.3.1.2. Pabotauk M®L], Benyumii npriem 3asBJICHUN:

yJI0CTOBEPSIET JIMYHOCTD 3asBUTEIIS;

omnpezenseT IpeaMeT oOpalieHus;

MPOBOAMT MPOBEPKY MOJHOMOYMUM JIULIA, TOAAOLLEr0 JOKYMEHTHI,

NIPOBOAMT IMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAaHMSM, yKa3aHHBIM B
noanyHkre 2.5.1 Pernamenra;

3aIoJHsIeT 31eKTPoHHYIo hopmy 3asBieHus B AUC MOLI;

IpU TIPEeIOCTaBICHUH NOKYMEHTOB, YKa3aHHbIX B NMyHKkTe 2.5.1 PernamenTa Ha
OyMa)KHOM HOCHTEJEe, OCYLIECTBISIET CKAHUPOBAHUE IIPEACTABIEHHBIX JOKYMEHTOB,;

pacrieuartbiBaeT 3asBieHue uz AVUC MOLJ;

nepeaaeT 3asBUTENIO Ha MPOBEPKY U MOANKUCAHUE;

nocJie MOIMUCaHusl CKaHUpyeT noanucanHoe 3asBienre B AUC M®L];

sarpyxaer B AVUC M®I] noKyMeHTbI, IpeiCcTaBlIeHHbIe B JJIEKTPOHHOH (opme
WK DJIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET DJIEKTPOHHOE
11eJ10;

BO3BpAILAET [OAMMCAHHOE 3asIBICHHE H OPUTHHAJIBI GYMaKHBIX JJOKYMEHTOB;

BBIJIAeT 3asBUTEJIIO PACIUCKY B IpUEME JOKYMEHTOB.

[Tpouienypsl, ycTaHaBIWBaeMble HACTOSIIUM IIyHKTOM, BBIIIOJHSIOTCS B JIEHb
oOpallleHHs 3asiBUTEJISI.

PezyneTaTaMu BBIMIOJHEHUS AIMUHUCTPATUBHBIX MPOLIENYDP SBISIFOTCS: TOTOBOE
K OTIPaBKe 3asiBJIEHUE U MaKeT JOKYMEHTOB.

3.3.1.3. Pabotauk MLl HanpaBnseT nakeT AOKYMEHTOB, NPHUHATBIX OT
3asBUTENS B MICIIOIKOM B 3JIEKTPOHHOM (popMe (B cocTaBe MaKeTOB 3JIEKTPOHHBIX JIE)
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B TEYeHHE OJHOro pabodero AHS cO OHS OOpalleHHs 3asBUTENS B CTPYKTypHOE
noapaznenenue MOLI.

Pe3ynbraraMy  BBINOJNHEHUS AIMUHUCTPATUBHBIX TMPOLEAYpP  SIBISIOTCS:
3asBJICHHE M IaKeT JOKYMEHTOB (3JEKTPOHHOE [eJi0), HampaBieHHble B Mcmomkom,
IIOCPECTBOM CHUCTEMBI 3JIEKTPOHHOTO B3aUMOIEHCTBHSI.

3.3.2. IlpueM NOKyMEHTOB IJsi MPEJOCTaBICHUS MYHHULMIIAIBHOW YCIyrd B
3JIEKTPOHHOU (hopMe uepe3 PecnyOrKkaHCKUi TOpTAJ.

3.3.2.1. 3asBuTens A1 TOAAYM 3asBICHUS B DJIEKTPOHHOH Qopme uyepes
Pecny6nukaHCKUid mOpTall BBITIOIHSET CAEAYIOLIHE NEHCTBUS:

BBIIIOJIHSET aBTOpHU3aLuIo Ha PecniyOnukanckoM nopraiie;

OTKpbIBaeT GopMy JIEKTPOHHOTO 3asiBIeHUs Ha PecnyOnukanckoM noprase;

3anoyiHsgeT (GOpMy IJIEKTPOHHOTO 3asBJICHHUS, BKIIOYAIOIIYI0 CBEICHMUS,
HeoOXoMMBbIe U 00s13aTebHbIE ISl TPEeIOCTaBICHUs MyHULIMIIAIBHON yCITyTH;

NPUKPETISieT JOKYMEHTHI B 3JIEKTPOHHOH (opMe WM 3JIeKTPOHHbIE 00pa3bl
NOKYMEHTOB K (hOopMe 3JIeKTPOHHOTO 3asiBJIeHUs (IIPU HEOOXOIUMOCTH );

NOATBEpXKIaeT (DaKT O3HAKOMJIEHHS M COIJIacusl C YCJOBUSIMH W IOPSIKOM
NpeOoCTaBIeHUS] MYHULUTIAIBHOW YCIYTH B DJEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COIJIaCUH B (hopMe 3JIEKTPOHHOTO 3as1BJICHUS);

NOJATBEPXKIAET JOCTOBEPHOCTh COOOLIEHHBIX CBEJEHUN (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY B ()OpMe AJIEKTPOHHOIO 3asiBICHNU );

OTIIPAaBJISET 3aM0JIHEHHOE 3JIEKTPOHHOE 3asiBJICHUE (HaXXMMaeT
COOTBETCTBYIOILYIO KHONKY B (hOpME 3JIEKTPOHHOIO 3asIBJICHHS);

3JIEKTPOHHOE 3asiBIEHHE TIOANUCHIBAETCS B COOTBETCTBUU C TpeOOBaHMIMHU
nyHkta 2.5.3 Pernamenra;

MOJIy4aeT YBeIOMJIEHUE 00 OTIIpaBKe JIEKTPOHHOIO 3asiBIICHHMS.

[Ipouenypsi, ycTaHaBIMBaeMble HACTOSLUMM IIYHKTOM, BBINIOJHSIOTCS B JICHb
oOpallieHus 3asiBUTEIIS.

Pesynbraramy  BBIMOJIHEHUS  AOMUHUCTPATUBHBIX  IMPOLEAYpP  SBIISIOTCS:
JJIEKTPOHHOE €0, HampaBleHHoe B  VICcmoskoM, MOCPEACTBOM — CHCTEMBI
3JIEKTPOHHOTO B3aUMO/ICUCTBUS.

3.3.3. PaccmoTpeHue KOMIUIEKTa TOKYMEHTOB K croakoMom

3.3.3.1. OcHOoBaHKMEM Hauajla BBINOJHEHUS AIMUHUCTPATUBHOW MPOLELYPEI
SBIISIETCS TIOCTYIUIEHWE 3asBJICHUS W MHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
NpeIOCTaBIeHUS MyHHUIIUIATBHON yCIIyTH.

JIOJIDKHOCTHBIMHM JIMIIAMH, OTBETCTBEHHBIMH 34 BBINIOJIHEHUE aIMUHUCTPATUBHOM
NpoLIeyPhI SABJISETCS CIEUATUCTH apXUBHOIO OT/eNa:

JIOJDKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a TIpHUeM JIOKYMEHTOB, IIOCIIE
MOCTYIUICHUS] JOKYMEHTOB Ha pacCMOTpEHUE:

MIPUCBAUBAET 3asBJIEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKJIATYpOW Hell |
craryc «[IpoBepka [OKyMEHTOB», YTO OTpaXXaeTcsi B JMYHOM KaOuHeTe
PecryGiMKaHCKOTO MopTaa;

U3y4aeT IIOCTYNHBIINE OJJICKTPOHHBIE Jeja, B TOM YHCIe, IPHUIOXKEHHBIE
3asiBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOM (hOopMe | 3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB,
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IIPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B 10KYMEHTOB;

IIPOBEPSIET COOJIIOJEHUE YCIIOBUN JE€WCTBUTENBHOCTH SJIEKTPOHHOW MOJIKUCH,
IOCPeACTBOM oOOpamieHus k EnuHomy mopramy (B ciydae, €ClM 3asBHTENEM
IPEICTaBIEHbl 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB, IIOAINUCAHHBIE YCHUJIEHHOM
KBaTM(QULHUPOBAHHON 3JIEKTPOHHOMN MOIIHCHIO).

[Ipy HanmMuum OCHOBaHUM, NpPeIyCMOTPEHHbIX MyHKTOM 2.7.1 Permamenra,
MIOArOTABIMBAET MPOEKT pelleHUuss 00 OTKa3e B MpHUeMe NOKYMEHTOB, HEOOXOIUMBIX
JUTsl IPEIOCTaBJICHUS! My HULIMIIAIIBHOW YCITyTH.

B cinyuae, ecnu B pe3yibTare NPOBEPKH YCUICHHOW KBaau(ULHMPOBAHHOM
3JIEKTPOHHOM TOJIMCH BBISIBICHO HECOOJIOJEHUE YCIOBUM €€ JeHCTBUTENIBHOCTH,
IPOEKT pelleHuss 00 OTKaze NOJKEH CoAepkaTh MyHKThl crtaTthu 11 denepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCITYKUJIH OCHOBAaHUEM JIJISl €r0 IPUHSATHUS.

[Ipoektr pemenus o6 OTka3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS
NpeoCTaBIeHUs] MyHHULIMIIAIBHOW YCIyTH, ¢ yKa3aHMeM INpUYMH OTKa3a (B ciydvae,
€ClIdi OCHOBaHUS [UIsl OTKa3a B T[pHeMe JOKYMEHTOB, HEOOXOOUMBIX Ul
IIPEeIOCTaBIEHUS MyHULMNAIBHOW YCIIYI'M, CBSI3aHbl C HApyLIEHUWEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TakUM JOKyMEHTaM, OCHOBaHHUS [JIsi OTKa3a B IpHeMe JOKYMEHTOB
JOJDKHBI COep)KaTh WHPOPMAIMI0 O HAWUMEHOBAaHMU JOKYMEHTOB (MH(OpMAalWH,
CBEJIEHUI), KOTOpble He TMpEeACTaBlIeHbl, COIEpXKAT HEIOCTOBEpHble U (WIIN)
NPOTUBOPEYMBBIE  CBENEHUs, OQOPMIEHBl C HApyLIEHHWEM YCTaHOBJIEHHBIX
TpeboBaHuii), ohopmisiercs no Gopme corimacHo npuinoxeHuto Ne3 x Periamenty,
HaIpaBJIsIeTCs Ha COIJIaCOBaHHWE B YCTAHOBIIEHHOM IOPSIAKE IMOCPEACTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTOO0O0pOTa.

CornacoBaHue TMpoeKkTa pelleHuss o0 oTkaze B IpUeMe JOKYMEHTOB,
HEOOXOMUMBIX ISl MPEJOCTABIICHUS] MYHHULMNAJIbHOW YCIIYI'M, OCYILECTBIISIETCS B
NopsiiKe, MPeAyCMOTPEHHOM MyHKTOM 3.5. Pernamenra.

B cnyyae oOTCyTCTBHUS OCHOBaHMM [ OTKa3a B IIpUEME JOKYMEHTOB,
NpeIyCMOTPEeHHbIX  moAanmyHkTom  2.7.1  PernameHTta,  JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a TMpHEM IOKYMEHTOB, B TEHYEHHE OJHOro padoyero IHsA CO IHA
MIOCTYIUIEHHS 3asBJIEHUS, HAMPABIISAET 3asIBUTEITIO, YKA3aHHBIM B 3asiBIEHHH CIIOCOOOM,
yBeIOMJIEHHE O MOCTYIUIEHUU 3asiBJICHUs], CO/lepKalllee BXOASIINUNA perucTpallMOHHbIN
HOMEp 3asiBlIEHMs, JaTy TMOJy4YeHHUs 3asABJIE€HHUs, MepeueHb HauMEHOBaHUN (ailos,
MPeJCTaBICHHBIX K HEMY JOKYMEHTOB, aTy IMOJy4eHMs pe3ysibTaTa MyHHULUNaIbHOMI
YCIIyTH.

3.3.3.2. UcnonHeHue npouenyp, ykazanHbix B nyHkre 3.3.3.1 PernamenTa, npu
HaJIMYUU TEXHUUYECKOM BO3MOXKXHOCTHU OCYILECTBIISIETCS B aBTOMAaTUYECKOM DEXHUME C
UCIIOJIb30BaHUEM aBTOMATU3UPOBAHHOM UH(OPMaLIMOHHOM CUCTEMBI,
npeJHa3HaYeHHOM JJIsl OKa3aHUsl rOCYJapCTBEHHBIX U MyHULUIIAIBHBIX YCIIYT.

3.3.3.3. IIpouenypbl, ycTaHaBauWBaemble MmyHKTOM 3.3.3  Permamenra,
BBITIOJIHSAIOTCSL B TE€YEHUE OJHOrO paboyero AHS CO JIHs MOCTYIUIEHHs 3asBJICHUs Ha
paccMoTpeHue.

Pe3ynbraraMu  BBIMOJTHEHUS  AaIMUHUCTPAaTUBHBIX MPOLEAYD  SBISIOTCS:
NPUHATBEIA Ha PACCMOTPEHHE KOMILJIEKT JOKYMEHTOB MIIM MPOEKT pellieHusl 00 OTKase
B IIprieMe JOKYMEHTOB, HEOOXOAUMBIX JIs MPEJOCTaBICHNS] MyHUIIUIIAIbHOMK YCIyTH.
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3.4. IloaroroBka pe3ysbTaTa MyHHULMITAIBLHON YCIyTH

3.4.1. Cneunanuct Otaena B nopsiike O4epeTHOCTH MOCTYTIICHHS 3asiBJICHUs Ha
UCIIOJIHEHHUE OCYIIIEeCTBIISIET:

IIPOBEPKY HAJIMYUS APXUBHBIX TOKYMEHTOB ISl HCTIOJHEHHUS 3aIIpoca 1o CIUCKY
¢onnoB, CropaBouHHKy 1O (oHIAM MYHHUIHUNAIBHBIX apXWBOB Pecry6iuku
TartapcraH;

omnpeJieJieHue apXUBHBIX (DOHIOB U apXUBHBIX J1€J1 JJIs IPOCMOTpPA 10 OMKCH;

BBIEMKY apXMBHBIX JOKYMEHTOB U NOJKJIA/IKy Ha UX MeCTa KapT-3aMeCTUTEIIeH;

CBEPKY apXMBHOT'O HIH(pa U 3ar0JOBKOB C OTIMCHIO JIeT.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSLIUM ITYHKTOM, OCYILUECTBISIOTCS B
TE€YEHHUE ABYX JHEH C MOMEHTa OKOHYaHUS NpeablayLIed IpoLe yphl.

Pesynbrar mpouenyp: MOATrOTOBIEHHbIE Jefia JJisS BbISIBICHUS CBEIECHUW IO
TeMe 3anpoca.

3.4.2. Cneuunanuct Otzena oCylIeCTBISET:

MOJIUCTHBIN TPOCMOTP apXUBHBIX €T,

BBISIBJIEHHE CBEJIEHUI B apXUBHBIX JOKYMEHTAaX IO TeMe 3aIpoca.

B cinydae Hanuuus jokyMeHTa crienranuct Otaena noaroTaBliuBaeT:

MIPOEKT apXUBHOM CIPaBKHU (apXUBHOU BBITTUCKH, ApXHUBHOMN KOIUH);

B cinydae OTCyTCTBHS NOKyMEHTa MOATOTaBIMBAET OTBET Ha 3alpoC B BHUJE
NPOEKTa MUChbMa, MOATBEPKIAAOLIEr0 HEMOJHOTY COCTaBa apXUBHBIX JOKYMEHTOB I10
TEME 3ampoca WM OTCYTCTBHE apXHUBHBIX JOKYMEHTOB (lajsiee — MUCbMO-OTBET) U
HanpaBisieT HauanbHUKY OTZena Ha MPOBEPKY.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSLIUM IIyHKTOM, OCYLIECTBJISIOTCS B
TE€YEHUE JECATH JHEeW ¢ MOMEHTA OKOHYAHHUS NPeAbIAYyIIeN IpoLEeLyPhI.

PesynbpTaT mponenyp: mepemaHHas Ha IMPOBEPKY NPOEKT apXWUBHOHM CIPaBKH
(apX¥iBHOM BBINTUCKH, apXWBHOW KOIHWH), IHUCHbMa-OTBeTa WM IPEJACTaBIECHHbINA
HavyanbHUKY OTaena Ha IpoAJIeHne CpOKa UCTIOIHEHMS 3aI1poC.

3.4.3. Havanpauk Otxena mpoBepseT MPOEKT apXHUBHOM CHpaBKU (apXUBHOU
BBITTUCKH, apXUBHOM KOIHUH), MHChMa-0TBETa, pacCMaTpUBAET 3alpoC CIELUaAINCTa Ha
IpOJUIeHHEe CpOKAa HCIIOJIHEHUS YCIYTM M ONpelessieT CPOK HCIIOJHEHMs IIyTeM
HaJIOXKEHUS BU3bI Ha 3ampoc.

[IpoBepeHHBIII MPOEKT ApXUBHOM CHpaBKH (apXUBHOM BBINMCKH, apXHWBHOM
KOIWH), MTUChMa-0TBETA, 3aBU3UPOBAHHBIN 3alpOC CHNELUAIUCTa HA MPOJJIEHHE CPOKa
UCIIOJIHEHUSI MYHMLMIAIBHOW YCIyrn mnepepaercss cneuuanucty Ortaena s
obopmIIeHUS.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSLIUM ITyHKTOM, OCYLIECTBJSIOTCS B
TE€YeHUEe JBYX JHEH C MOMEHTa OKOHYaHUS MpeablAyLIed IpoLeayphl.

PesynbTar mpouenyp: nepenanHas Ha oQOpMIIEHHE MPOEKT apXUBHOM CIIPaBKH
(apXWBHOW BBIMMCKH, APXHBHOM KOIKH), MHUChMa-OTBETA, YCTAaHOBJIEHHBIA CPOK
NPEJOCTABICHUS] MyHULUIIATbHOU yCIIyTH.

3.4.4. Crneunanuct Otena neyaraer:

ApXHWBHYIO CIPaBKy (apXHMBHYIO BBIITUCKY, apXHMBHYIO KOIHUIO) - Ha OjaHKe
UCIIOJIHUTEJIFHOTO KOMHUTETa; IUChbMO-OTBeT Ha Onanke Ortaena M nepenaer
HayanbHUKYy OTAena.
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[Ipouenypsl, ycTaHaBIuMBaeMble HACTOSIIMM ITyHKTOM, OCYILIECTBISIOTCS — B
TeYeHUe JBYX JHEW CcOo JHS MOCTYyIUIeHHSI Ha O(GOpMIIeHHEe apXHUBHOH CIpaBKU
(apxvBHOM BBINUCKH, APXUBHON KOMHUH), MHUCHMa-OTBeTa WU MHCHhMa-U3BElLLEHUs
3asBUTEJIIO O NPOAJIEHUH CPOKa UCTIOTHEHHUS 3arpoca.

Pesynprar npouenyp: nepeaanHas HadyalbHUKY OTAeNa O(OpPMIICHHAs: apXUBHas
crpaBka (apxuBHas BBIUCKA, apXWBHAs KOMWS), IHUCBMO-OTBET WU IHCHMO-
U3BELICHNE 3asBUTENIO O IPOAJIEHUH CPOKa UCIIOTHEHUS 3ampoca.

3.4.5. Hauansuuk Otxena:

HampaB/isieT Ha TMOJMUCh PYKOBOAMTENIO UCMOJHUTEIBHOIO  KOMMTETA
apXMBHYIO CNPaBKY (apXUBHYIO BBIMUCKY, apPXHUBHYIO KOIHIO);

MOJMKUCHIBACT APXMBHYIO CIPaBKy (apXHBHYIO BBIMHMCKY, apXWBHYIO KOIIMIO)
UCbMO-OTBET WJIM MUCHMO-U3BEILEHHE 3asIBUTENI0 O MPOAJIEHUM CPOKa UCIOIHEHUS
3arpoca U rnepeaaet cotpyAHUKy Otaena 1uisi OTIIPaBKU 3asiBUTEINIO.

[Ipouenypa, ycTaHaBiuMBaeMas HACTOSILIUM IIyHKTOM, OCYIIECTBISETCS B
TE4YeHHUEe OJIHOTO JIHS C MOMEHTa OKOHYaHUS Mpeblyllel TpoLeayphl.

PesynbTar mpouenypsl: HampaBlieHHas Ha MOAMNKUCH pykoBoauTemo Kcnoiakoma
apxXuBHasi CIpaBKa (apXWBHAasl BBIKACKA, apXWBHAas KOMUs), MOANUCAHHOE IHCHMO-
OTBET, MMChbMO-U3BELIEHUE 3aBUTEIIO O TPOJIEHUH CPOKA NMPENOCTABIEHUS YCIIyTH.

3.4.6. PykoBogutens VMcnonakoma (ymoJHOMOYEHHOE UM JIMIO) IOIMUCHIBAET
ApXUBHYIO CIIPABKY (apXUBHYIO BBITTUCKY, ApXHUBHYIO KOIHIO) U 3aBEPSET €ro Nevyarhio
Wcnonkoma. [ToanucanHble TOKYMEHTBI HaMpaBisiioTes cnenuanucty Otaena.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM ITYHKTOM, OCYILECTBISIOTCS — B
Te4YeHHWe JABYX JHEH C MOMEHTa IOCTYIUIeHHsS Ha MOANHMCH apXWBHOM CIIPaBKU
(apXUBHOU BBIMTUCKHU, aPXUBHOM KOIHH).

Pe3ynbraT mpouenypsl: NOANKCAHHAS apXUBHAas COpaBKa (apXvBHas BBINKCKA,
apXUBHasi KOIUS).

3.5. Brinaua (HanpaBiieHHe) 3asBUTENIO Pe3yIbTaTa MyHULUITAIBHON YCIIyTH

3.5.1. OcHoBaHMeM Hayaja BBIIOJIHEHUS AaJMUHUCTPATUBHOM IPOLELYPHI
ABJISICTCS TOJIyYEHUE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBINIOJIHEHHE
aJMUHUCTPATUBHOM MpOLEAypbl, NTOKYMEHTa, IMOATBEPXKIAOIIETO IIPENOCTaBICHUE
(0TKa3 B MPEAOCTABICHUN ) MyHULIUTIATBHOU YCIIYTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHUE aJMUHUCTPATUBHOM
IPOLEAYPBI, SIBJISIETCS CIIELUAIUCTHI APXUBHOI'O OTZENa UCIIOJIKOMA.

JIOTHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAauy (HampaBieHHe) JOKYMEHTOB:

oOecrieurBaeT perucTpalydid M BHECEHHE CBEAEHUHM O  pe3ylbTaTe
MIPEJOCTABJIEHUS] MYHULIUMIIAIIBHON YCIYyTd B IOACUCTEMY BEAECHHUS IOKYMEHTAIUH
aBTOMATU3UPOBAHHON MH(GOPMALIMOHHON CUCTEMBI, NIPeAHA3HAYEHHOM I OKa3aHHus
rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT, FOCYyJapCTBEHHYIO HMH(OPMALMOHHYIO
cucTeMy o0ecreyeHus rpaoCTPOUTENBHON NesSTETbHOCTH;

W3BeEIllaeT 3asBUTENS (ero mpeacraBuTelisi) depe3 PecnyOnuMkaHCKHMM mopTai o
pe3yibTare MpefoCTaBlIeHUss MYHULUINAIBHOM YCIyrd IMOCPEICTBOM 3JIEKTPOHHOIO
B3aUMOJIEHCTBUSL U O BO3MOXHOCTH TIOJIY4YEHHUsI pe3yJibTaTa IIpedOCTaBICHHS
MYHULMNIAIBHOU yciayrd B MOLI,
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Hcnonnenue nmpouenyp MNpud  HAIMYMM  TEXHUYECKOW  BO3MOXKHOCTH
OCYLIECTBIISIETCS B aBTOMaTUYECKOM pexume C UCITI0JIb30BaHUEM
aBTOMATU3UPOBAHHON MHGOPMALIMOHHON CUCTEMBI, MpeAHa3HAYEHHON JIsi OKa3aHUs
roCyJapCTBEHHBIX U MYHULIUNIATBHBIX YCIIYT.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILLIUM IYHKTOM, BBIIIOJHSIIOTCS B JI€Hb
HNOJNUCAHUSI  JTOKyMEHTa, TMOATBEPXAAIOIIero  mpenocTtaBieHue  (oTkaz B
IPEeIOCTaBIE€HUU) MYHULIMITAJIbHON YCITYyTH, YIIOJHOMOYEHHBIM JOKHOCTHBIM JIULIOM
Hcnonkoma (Mcnionkomom).

Pesynbraramy  BBIMOJTHEHUS  AQJMUHUCTPATUBHBIX MPOLENYP  SIBISIFOTCS:
pa3MelleHUe CBEIAEHUN O pe3ysbTaTe NpPeAOoCTaBIEHUS MYHMIMIAIbHOM YCIyrd B
MHQOPMALIMOHHBIX CHUCTEMAaX, H3BellleHHe 3asBUTeNs (ero mpeacTaBUTeNs) O
pe3yJibTare NpeJoCTaBIeHUs] MyHULIMITAIBHON YCIYTH U CIIOc00ax ero rnojy4eHus.

3.5.2. [lopsgok  Bblmauu  (HampaBjeHWs]))  pe3yJbTara  MPeNOoCTaBIEHUs
MYHHUIUIIATBHON YCIYyTH:

3.5.2.1. Ilpu obOpaieHuu 3assBUTENS 32 PE3yJIbTaTOM MYHHULMIIAJIBHOU yCIYTU B
M®L], pabotHuk M®L] Bbinaer 3asBUTENIO pe3yibTaT MYyHULHMIIAIBHOW YCIYrd B
dbopMe »dK3eMIUIsipa DJJIEKTPOHHOTO JOKyMeHTa Ha OymakHoM Hocutene. Ilo
TpeOOBaHHMIO 3asBUTENISI BMECTE C OJK3EMIUISIPOM DJIEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJe €My MOXET OBbITb MPEJOCTABICH 3K3EMIUISP 3JIEKTPOHHOIO
JIOKyMEHTA IyTeM €ro 3allUCy Ha Chb€MHbIA HOCUTEIIb.

[Tpouenypsl, ycTaHABIMBaeMble HACTOSIIIUM ITyHKTOM, BBIIIOJIHSIFOTCS B IIOPSIJIKE
O4YEpEeIHOCTH, B JIeHb NMPHUOBITUSI 3asBUTENSI B CPOKH, YCTAHOBJIEHHbIE PErIaMEHTOM
pabotst MODLI.

3.5.2.2. Ilpu oOpaiieHun 3asBUTENsl 3a Pe3yJbTaTOM MYHULMIAIbHOW YCIyTd
yepe3 PecrnyOmuKaHCKWE TMOpTal 3asBUTENIO B JIMYHBIA KaOWHET aBTOMAaTHYECKH
HarpaBJisieTCsl 3JIEKTPOHHBIM 00pa3 JOKyMEHTa, SBISIOLIErOCs  pe3yabTaToM
IIpeI0CTaBIeHUs MYHHIUNATbHON yCIIyTH, MOAMTUCAaHHBIN YCUJIEHHOH
KBUTU(ULIMPOBAHHON 3JIEKTPOHHON TMOANMUCHIO YIOJTHOMOYEHHOIO JOJIKHOCTHOIO
nuua Mcnonkoma (McnonkoMom).

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILLMM ITYHKTOM, BBIIIOJHSAIOTCS B JI€Hb
NOJAMUCAHUSI  JTOKyMEHTa, IOATBEPXKAAIOIIero  MpenocTaBieHHe  (0TKaz B
NPEeIOCTaBIEHNUN ) MyHULIMITAIbHON YCIyTH, YTIOJHOMOUYEHHBIM JOJKHOCTHBIM JIMLIOM
Hcnonkoma (Mcrioakomom).

Pe3ynbraramMu  BBIMOJTHEHUS  AaOMUHUCTPATUBHBIX MPOLENYpP  SBISIOTCSH:
HampaBlieHHue (TMpedocTaBlIeHHe) C HCIoJab30BaHHeM PecnyOiaukaHcKoro moprajia
3asIBUTENIO TOKYMEHTA, MOATBEPIKIAI0IIEro Mpel0CTaBIeHue MyHULIMIIAIbHONW YCIIyTH
(B TOM 4McIie OTKa3 B MPEAOCTaBICHUH MyHUIUIATIBHOMN YCIIyTH).

3.6. UcnipaBieHre TEXHUYECKUX OLIUOOK.

3.6.1. B cinyuae oOHapy>XeHUS TeXHUUYECKON OIIMOKM B JIOKYMEHTE,
SIBIISTFOIIEMCSL Pe3yJIbTATOM MYHUIUIATBHON YCIyTH, 3asBUTENb IPEACTAaBISET B
Otpen:

3asiBJieHUE 00 UCIIpaBIeHUH TEXHUYECKOW OMMOKH (mpuiiokeHue Ne4);

JOKYMEHT, BBIJIaHHBIA 3asBUTENIO KaK pe3yJbTaT MyHULHUNAIbHON YCIIyI'd, B
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KOTOPOM COZEP)KUTCS TEXHUYeCKasi OlIMOKa;

JOKYMEHTBI, MMEIOIIUE IOPUIUYECKYI0 CHIy, CBHAETEIbCTBYIOLIME O
HaJIMYMH TEXHUUECKON OLIUOKH.

3asBrneHre 00 MCIIPaBIEHUH TEXHUYECKOH OIIUOKU B CBEJEHUSX, YKa3aHHBIX
B JOKyMEHTE, SBIISIIOLIEMCS pPe3yJbTaTOM MYHMIMMOAIbHOW YCIYTd, [OJAeTCs
3asBUTENEM (YTIOJIHOMOYEHHBIM TMpeJICTaBUTeNIeM) JHMYHO, JUOO [OYTOBBIM
OTIIpaBJIEHHEM (B TOM YMCIIE C UCIOJIb30BaHUEM IJIEKTPOHHOM MOUTHI), JINOO Yepes
€AMHBI  TOpTal  TOCYJAapCTBEHHbIX W MYHULMNAIbHBIX  YCIYylr  HIH
MHOTO(QYHKIMOHAJIBHBIH ~ LEHTp  MPeJOoCTaBIEHHs  IOCYyNapCTBEHHbIX W
MYHULIMNATIBHBIX YCIYT.

3.6.2. Cneunanuct, OTBETCTBEHHbINH 3a MPUEM [IOKYMEHTOB, OCYLIECTBISET
npreM 3asiBlIeHUsT 00 MUCIpaBICHUM TEXHUYECKONM OLIMOKH, PETUCTPUPYET
3asiBJIEHUE C MPUJIOKEHHBIMU JOKyMEHTaMU U nepenaet ux B Oraenn.

[Ipouenypa, ycraHaBiuMBaeMas HACTOSIIUM IyHKTOM, OCYIUECTBIISETCS B
Te€4YeHHE OJJTHOTO paboyvero JAHsS ¢ MOMEHTA PErUCTpaLui 3asiBICHUS.

PesynpTar mpouemypbl: NpPUHATOE U 3aperMCTPUPOBAHHOE 3asBJIEHHE,
HaIlpaBJIE€HHOE Ha paccMoTpeHue cnenuanucty Oraena.

3.6.3. Cnenuanuct Otnena paccMaTpuBaeT JOKYMEHTHI U B LIEJISIX BHECEHMS
UCIPABIEHUN B [OKYMEHT, SBISAIOIUMNCA PE3yJIbTaTOM YCJIYTH, OCYIIECTBIISET
npoLeayphl, MpeayCMOTpeHHble MyHKTOM 3.5 Hacrosimiero PernamenTa, U BbIIAET
MCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY IPEICTABUTEINIO) JINYHO
MOA pOCHHMCh C HU3bATHEM Yy 3asBUTeNs (YINOJHOMOYEHHOTO MpeACTaBHUTENs)
OpHWIMHAaJa JOKYMEHTa, B KOTOPOM COJEPXKHTCS TEeXHUYecKas OIIMOKa, WM
HampaBisieT B agpec 3asBUTENsl IIOYTOBBIM OTIpaBleHHEM (IIOCPEICTBOM
AJIEKTPOHHOM TMOYThI) IMHUCBMO O BO3MOXXHOCTM IIOIY4YE€HHUs JIOKYMEHTa IIpH
npenoctaBieHud B Otaen opuruHajga [JOKyMEHTa, B KOTOPOM COLEPIKUTCS
TEeXHUYECKas OInOKa.

[Ipouenypa, ycraHaBiuBaeMasi HACTOSLIUM ITyHKTOM, OCYILIECTBIISETCS B
TeUeHHe Tpex pabouyux IHel mociie OOHApyXeHHs TEeXHUYECKOH OIIMOKH WM
MOJy4YeHUsT OT JHOOOro 3aWHTEPEeCOBAaHHOIO JHIA 3asBIE€HUS O JOIYyIIEHHOM
omuoKe.

Pesynbrar nmpouenypsl: BbIAIAHHBIHN (HallpaB/I€HHBIN) 3asBUTENO JOKYMEHT.

4. llopsaok U popmMbl KOHTPOJISI 32 MPeJOCTaABIeHHEM MYHHIIHNIAJIbHOM
yCJIyTrH

4.1. TTopsimok OCyIIeCTBICHUS TEKYIErO0 KOHTPOJIS 32 COOIIOEHUEM U UCIIOTTHEHUEM
OTBETCTBEHHBIMHU JIOJPKHOCTHBIMHU JIMLIAMU NOJI0XKEHUI Periiamenra u HHBIX
HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPeOOBaHHUS K IIPEIOCTABIIEHUIO
MYHUIIMITANBHON YCIYTH, a TAaK)Ke MIPUHITHEM UMU PEIIeHUM

KOHTpOIb 32 MOJHOTOM U KaueCTBOM MPEIOCTaBICHUSI MyHULUIIAIBHON YCIyTH
BKIIIOYaeT B ce0s BBISBICHWE W YCTpaHeHHe HapylIeHWl IpaB 3asBUTEIEH,
NpOBEJICHHE MPOBEPOK COOJIOACHHUS MpOLELyp MNPeAOCTaBIeHUs] MyHHULUIIAIbHOM
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YCIIyTH, OATOTOBKY pelleHui Ha aercTBus (0e3aeiicTBrUe) JOKHOCTHBIX JIMI] OpraHa
MECTHOTO CaMOYTIpaBJIeHHUSI.

dopMaMu KOHTPOJSI 3a COOJIIOJIGHWEM HCIIOJIHEHUsS aJAMWHHCTPATUBHBIX
NpOLEeAyp SBISIOTCS:

1) mpoBepka W COIJIacOBaHUE IPOEKTOB JOKYMEHTOB II0 IPEIOCTaBICHHIO
MYHUIUTNIATBHON YCIYTH;

2) npoBOAMMBIE B  YCTAQHOBJIEHHOM  IOpsJKE  IIPOBEPKH  BEIACHHS
JIeJIONPOU3BO/ICTBA;

3) npoBeJilecHHE B  YCTAHOBIEHHOM TIOpSiAKE  KOHTPOJBHBIX  IPOBEPOK
COOIOIeHUsI TIPOLIEYP MPEOCTaBIEHHUS MyHULMIIAIBHON YCIYTH.

B 1mensx Tekymiero KOHTPOJIS WCIOJB3YIOTCSl CBEAEHUS, MMEIoIIHecs B
JJIGKTPOHHOW 0a3e MaHHBIX, CIy)KeOHash KOPPECHOHJEHLMs, YCTHas W IUCbMEHHas
uHbopManus JOKHOCTHBIX JINLL, OCYIIECTBIISOIINX BBITIOJIHEHUE
aJIMUHUCTPATHBHBIX TPOLENYp, XypPHAIbl ydeTa COOTBETCTBYIOLIMX JOKYMEHTOB U
IOpyTHe CBEICHUS.

Jlns  ocymiecTBIeHUST  KOHTPOJS 32  COBEpLUEHUWEM  JEeWCTBUH  IIpU
NpelOCTaBIeHUd MYHHULMITAIBHONW YCIYTd W MNPUHSATUU pELIEHUH pPYyKOBOIUTENIO
opraHa MECTHOTO CaMOYyIpaBJeHHUs TMPeACTaBISIOTCS CHOpaBKHM O pe3ysbTrarax
MpeaoCTaBIeHUS MyHULUTIATBHON YCITYTH.

O ciaydasx ¥ NOpUYMHAX HAPYILIEHHWsS CpPOKOB, IOCIENOBATEIBHOCTH U
colepaHUs aIMUHUCTPATHBHBIX TMPOLIEAYP [OJDKHOCTHBIE JIMLA HEMEILJIEHHO
UHGOPMHUPYIOT PYKOBOJAMUTENSI OpraHa, MpeIoCTaBIsIoEero MyHULMNAIbHYO YCIYTY,
a TaKXe MpeaNnpUHUMAIOT CPOYHbIE MEPBI 110 YCTPAHEHHUIO HApyIIEeHUH.

Texkyuii KOHTpOJb 3a COOMIOJEHHWEM IMOCIIENOBAaTEIbHOCTH JACUCTBUH,
ONpENENeHHbIX  aJIMUHMCTPATUBHBIMU  MIpOLENypaMH [0  IPEeAOCTaBIEHHIO
MYHULIMINIAJIBHOW YCIYTH, OCYIIECTBISETCS 3aMeCTHTe]IeM pYKOBOIUTENS oOpraHa
MECTHOTO CaMOYIpaBlIeHHS, OTBETCTBEHHBIM 3a OpraHW3alui0 paboThl 110
IPeOCTaBIECHUIO MYHUIIUITAIIEHON yCITyTH, HA4allbHUKOM OTAEeJa, OCYLIECTBIISIOIIETO
OpraHM3alMIo PabOoTHI 10 NPEJOCTaBIEHHUIO MyHHUILIUNIAIbHON YCIIyTH.

[lepedeHb JOMKHOCTHBIX JIMI, OCYIIECTBISIONIMX TEKYIIMH KOHTPOJIb,
YCTaHaBIIMBAETCSl MOJOXEHUSMH O CTPYKTYPHBIX IMOJApa3JeleHUsIX opraHa MEeCTHOIO
caMOyIpaBJIeHHUS U TOJDKHOCTHBIMH perjiaMeHTaMH.

4.2. Tlopsinok ¥ NEpUOAUYHOCTD OCYIIECTBIICHHUS MIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJHOTHI U KauecTBa MPeJOCTaBIeHUS MYHULIUTIATBHON YCIYTH, B TOM YHUCIIE IOPSI0K
1 (OpMBI KOHTPOJIS 32 TIOJTHOTOW U KaueCTBOM MPeOCTaBICHUs] MyHULUIAIBHOM
yCIyTu

KoHTposnbHBIE NpPOBEpPKM MOTYT OBITh IJIAHOBBIMU (OCYLIECTBIIATHCS Ha
OCHOBAaHUU IIOJNYTOAOBBIX WJIM TOAOBBIX IIJIAaHOB pabOThl OpraHa MECTHOIO

CaMOYTIpaBJIeHHUsI) W BHEIUIAHOBBIMU. [IpuM mnpoBeneHWH NPOBEPOK  MOTYT
paccMaTpUBaThCS BCE BOIIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM MYHHULUIAIbHOM
yCIIyTH (KOMIUIEKCHBIE IIPOBEPKH ), HIIH 110 KOHKPETHOMY OOpaIlleHHUIO 3asiBUTEJIS.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIUI] OpraHa, IpeaoCTaBIISIOLIErO
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MYHHUILIMIIATBHYIO YCIIYTY, 32 pelIeHus U JeicTBUs (0e3aeiicTBUE), IPUHUMAEMBIE
(ocyliecTBIsiEMble) UMU B XOJi€ MPEIOCTABICHHUS] MyHULIMNIAIbHOMN YCIyTH

[To pe3ynbpTaTaM MpOBENEHHBIX MPOBEPOK B Cllydyae BbISBIEHUS HapyLIEHUH
npaB 3asiBUTeJIed BUHOBHBIE JIMIa IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3akoHoAaTenbcTBOM Poccuiickoit denepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYIPAaBII€HUsS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asiBIIEHUIA.

PykoBoauTens (3aMecTUTENb PYKOBOAMTEINS) CTPYKTYPHOIO IIOAPa3AeIIeHUS
opraHa MeCTHOI'O CaMOYIMpPAaBJIEHUs] HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHajaJsiexalllee BBITIOJHEHHWE AJMUHHUCTPATHUBHBIX [I€MCTBUM, yKa3aHHBIX B
paszene 3 PernameHnra.

JIOJDKHOCTHBIE JMIla U HHbIE MYHHULMNAIbHbIE CIIy)Xallie 3a pELICHUS WU
neuctBus (Oe3nelicTBUe), TPUHUMAaeMble (OCYILECTBIIIEMbIE) B XO/€ MPeIOCTaBIEHUS
MYHMLUMOAIBHOM  yCIyI'M,  HECyT  OTBETCTBEHHOCTb B  YCTaHOBJIEHHOM
3aKOHOJAaTeJIbCTBOM TOPsIKE.

4.4. TlonoxeHusi, XapakTepu3yloiue TpeOOBaHMs K OPSAKY U opMaM KOHTPOJIS 3a
[IPEOCTABIEHUEM MYHULUIIAIBHOM YCIYTH, B TOM YUCJI€ CO CTOPOHBI IPaXKIaH, UX
00beTMHEHUI U OpraHU3alHi

KoHTposb 3a npegocraBieHeM MyHULMNIATBLHONW YCIYTH CO CTOPOHBI I'paXkJiaH,
UX OOBEIMHEHHWA U OpraHU3alMil, OCYLIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEeSTebHOCTY  OpraHa  MECTHOTO  CaMOyIpaBleHUs IPH  NPEAOCTaBlIEHUH
MYHULIUNIATbHOW yCIYTd, TOJY4YeHUS TIOJHOW, aKTyaJlbHOM U JOCTOBEPHOMH
UHpOpMaLMU O MOPSAKE MPEeJOCTaBIECHUS MYHULUNAIBHOW YCIyTH U BO3MOXXHOCTH
nocyfaebHoro paccMoTpeHuss oOpaumieHuit (kano0) B Ipolecce MpeIoCTaBIeHUs
MYHULIMIIAJIBHOM yCIIyTH.

5. locyneOHblii (BHecy1eOHbIH) MOPSI0OK 00:KaJ0BAaHUS pPellIeHHH U AeHCTBHI
(Oe3nelicTBHUS) OpraHa, NpeJoCTAB/ISIOIEr0 MYHHIHIIAJIBHYIO YCIYIY,
MHOro(p)yHKIIHOHAJILHOTO LIEHTPA NMPeI0CTAB/IeHHS IOCy1apCTBEHHbIX H
MYHHUIHNAJbHBIX YCJIYT, OpraHnu3anui, ykasanHbix B yactu 1.1 cratbu 16
®enepaabHoro 3akona ot 27.07.2010 Ne210-P3, a Takke HX J0JKHOCTHBIX JIHIL,
MYHHUIHNAJBHBIX CJIYKAIHX, PA0OTHHKOB

5.1. Tlomyuarenu MyHUUMINATBHOW YCIyrM MUMEIOT MpPaBO Ha O0XaloBaHUE B
nocyneOHOM rmopsigke AeicTBuit  (Oe3meicTBUsSI) oOpraHa, IpeaOCTaBJISIOLIErO
MYHUIMOAIbHYIO YCIYTy, JAODKHOCTHOTO JIMIa OpraHa, IIpeAoCTaBIISIOLIETO
MYHUIMOAIbHYIO YCIYTy, MYHHUIUIAIBHOTO CIIy)Kalllero, pPyKOBOJMTEJS OpraHa,
NPeOCTaBISIONIEr0 MYHHUIIUNAIBHYIO YCIYyry, MHOTO(yHKLHMOHAJIBHOIO IIEHTPAa,
paboTHHKa MHOTO(QYHKLUHOHAIBHOTO II€HTpa, OpraHu3alui, IpeayCMOTPEHHBIX
yacTeto 1.1 crateu 16 @enepanpHoro 3akona Ne 210-D3, a Taxoke UX paOOTHHUKOB.

3asBUTENIb MOXKET OOPaTUTHCS C KalloOOoM, B TOM UMCIIE B CIEAYIOIIMX CIIydasx:
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1) HapyllIeHHe cpoKa perucTpaluu 3amnpoca O MpeAoCTaBICHUU My HULIUNIAIbHOU
YCIIyTH, 3aIIpoca, yKa3aHHOro B ctathe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyluleHHe CpoKa IMpeAOoCTaBICHUs] MyHULMIIAIbHON yciyru. B ykazaHHOM
ciydae nocyneOHoe (BHecylneOHOe) o0)kaloBaHUE 3asiBUTEJIEM pELUEeHUN U JAEHCTBUMI
(Oe3nelicTBHsI) MHOTOGYHKITHOHATBLHOTO IIEHTpa, pa0OTHUKA MHOTO(QYHKLMOHAIBHOT'O
[IEHTpa BO3MOXKHO B CJIy4yae, €clidi Ha MHOTOQYHKLUMOHAJIbHBIM LEHTp, pelleHUs H
nevictBuss  (Oe3mMelCTBHE) KOTOPOrO  OOXKAIYIOTCS, BO3JIOXKEHa (QYHKLHUS 110
MPEIOCTABIIEHHI0 COOTBETCTBYIOLIMX MYHHUIMNAIBHBIX YCIyr' B IIOJHOM OOBEME B
TIopsiZiKe, onpeiejieHHoM YacThio 1.3 crtathu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHWe Yy 3asBUTENs JOKYMEHTOB WM HH(oOpmauuu JubO
OCYIIECTBJIEHUsI [eWCTBUA, TMpPEACTAaBIEHUE WU OCYILIECTBICHHUE KOTOPBIX He
NpeayCMOTPEHO HOPMATUBHBIMH TpPaBOBBIMM akTaMu Poccuiickoir Pexnepauuy,
HOpMaTUBHBIMU TpaBOBbIMU akTamu Pecnybnuku TarapcraH, MyHUIUNAIBHBIMU
NPaBOBBIMM aKTaMU I MPEAOCTABICHNUS] MyHULIUITAIbHON YCIIyTH;

4) oTka3z B MpueMe JOKYMEHTOB, MPEJOCTaBI€HHE KOTOPBIX IMPELyCMOTPEHO
HOPMAaTHUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepauuy, HOPMaTUBHBIMHU
npaBOBBIMH akTamu PecryOnuku TatapcTaH, MyHUIIMNAIbHBIMU ITPABOBBIMU aKTaMHU
IUTSI IPEOCTABJICHUS] MYyHULIMITAJIbHOW YCITyTH, y 3asiBUTES;

5) oTKa3 B MpenoCTaBIEHUU MYHULUIAIBHON yCIIyI'M, €CJIM OCHOBaHHUs OTKa3a
HE MpelyCMOTPEHB! eiepabHBIMU 3aKOHAMU U NPUHATBIMUA B COOTBETCTBUU C HUMHU
WHBIMHA HOPMAaTUBHBIMMU TpPaBOBBIMH akTaMu Poccuiickoii ®enepaunu, 3aKOHAMH H
UHBIMM  HOPMATUBHBIMH  MpaBoBbIMH  akramu  Pecnmy6auku  Tarapceran,
MYHULIMNIAJTbHBIMA ~ MPAaBOBBIMH  aKTaMU. B yKka3aHHOM ciy4dae JocyAeOHoe
(BHecymeOHOe) o0XajloBaHHE 3asBHUTEIEM pelleHUui W gaelicTBuil (Oe3neiicTBus)
MHOTO(GYHKIIMOHAJILHOTO ~ [IEHTpa, pabOTHHKa MHOTO(QYHKIMOHAJIBHOIO LIEHTpa
BO3MOXHO B clly4ae, eclii Ha MHOTO(YHKIIMOHAJIbHBIM LIEHTP, PELUEHUs U JEHCTBHS
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCs, BO3JIOXeHa (YHKLHS IO MpeaoCTaBICHHIO
COOTBETCTBYIOIIUX MYHHIIMIIAIBHBIX YCIYyr B IIOJIHOM 00beMe B IOpSIKE,
onpezaeneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTtpeboBaHMe C 3asgBUTENS MPH MPEJAOCTABIEHUM MYHULMIAIBHOW YCIYTH
IUIaThl, HE MPEeIyCMOTPEHHOM HOPMAaTUBHBIMM NPABOBBIMM akTamu Poccuiickon
@denepauyy, HOPMATHBHBIMM TMpaBoBbIMH akTamMu PecmyOGnuku  Tarapceran,
MYHMLUNATbHBIMU IPABOBBIMU aKTaMH;

7) oTKa3 opraHa, Mpea0CTaBIISIONIEr0 MyHHIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JMIa OpraHa, MpeJoCTaBIsIONIero MyHUIIUTNIATBHYIO YCIYyTy, MHOTO(YHKIIMOHAIBHOIO
LIeHTpa, paboTHuUKa MHOTO(YHKIIMOHAJIEHOTO LEHTpa, opraHu3aluii,
peayCMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne210-P3, wiu ux
pabOTHUKOB B MCMPABICHUH AOMYIIEHHBIX UMU OINEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3yJbTaTe MpeaoCcTaBIeHUs] MYyHUIIMITAIBHOW YCIyTH JOKyMEHTaX JIMOo HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKWX HCIpaBieHUd. B yka3aHHOM ciydae [nocyaedOHoe
(BHecyneOHOe) O0O0XaloBaHHE 3asBUTENEM pelleHud U nelcTBuil (0e3nelcTBUS)
MHOTO(QYHKIIMOHAJIBHOTO I[IeHTpa, pabOTHUKAa MHOTrO()YHKIMOHAIBHOIO LIEHTPa
BO3MOXXHO B Cllydae, eClii Ha MHOTO(YHKIIMOHAJIbHBINA LEHTP, PELIEeHUs] U IeHCTBUS
(Oe3nmeiicTBUE) KOTOPOro 00XKalyrOTCS, BO3JIOXKEHA (PYHKLUS IO IPEeIOCTaBIECHUIO
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COOTBETCTBYIOIIMX MYHHULMIAJIBHBIX YCIyr B IIOJHOM o0OObemMe B TMOpsAKe,
omnpeneleHHOM 4acTeio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHHe CpOoKa WM TMOpsIKa BbIJAYd JOKYMEHTOB IO pe3yJibTaram
IIPEIOCTABIEHUS MyHULUMIIATBHON YCITYTH;

9) mnpHOCTaHOBIEHUE MPENOCTABICHUS MYHHMIMINAIBHONW YCIyTH, €cCld
OCHOBaHHUSl ITIPUOCTAHOBJIEHHsSI HE NPEIYyCMOTPEHbI (QenepalbHbIMU 3aKOHaMU |
NPHUHATBIMU B COOTBETCTBUM C HUMHU HHBIMU HOPMATHUBHBIMH TPAaBOBBIMH aKTaMH
Poccuiickoit @enepauuy, 3aKkOHAMM U WHBIMH HOPMATHUBHBIMH TIPABOBBIMU aKTaMH
PecnyOnuku TarapcraH, MyHULIMIIANBHBIMY NTPABOBBIMU aKTaMu. B yka3aHHOM ciiyuae
nocynebHoe (BHecyleOHOe) oO)kalloBaHHWe 3asBUTEIEM pelIeHuHd U JeHCTBUI
(6e3neiicTBUs) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO
LIEHTPAa BO3MOXXHO B CiIy4ae, €clidi Ha MHOTO(QYHKUHMOHAJIbHBIM LIEHTP, PELUEHHUS U
nerctBust  (O6e3neiicTBUE) KOTOpPOro  OOXKallyloTCsl, BO3JOKeHa (QYHKUUS [0
IIPEIOCTABIEHUIO COOTBETCTBYIOUIUX MYHHMIIMIAIBHBIX YCIyr B TMOJHOM OOBEME B
NopsiAKe, onpeaeneHHoM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPU MPEAOCTaBIEHWHW MYHULUIAIBHON YCIyTu
JOKyMEHTOB WJIM MH()OpPMALUHU, OTCYTCTBHE U (WUJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBaJIIMCh MPU NIEPBOHAYAILHOM OTKa3€ B MIpUEMe JOKyMEHTOB, HEOOXOAUMBIX IS
IPEJOCTaBIEHUS] MyHULIUNIATBHON yCIyrd, TU00 B MPEeJOCTAaBIE€HUN MYyHHULHUIAIBHOM
YCIIyTH, 33 UCKIIIOYEHHEM Cily4aeB, MPeAyCMOTPEHHBIX IMyHKTOM 4 yacTtu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciiyuyae nocyaeOHoe (BHecyaeOHOe)
o0’xaloBaHUe 3asBUTEJIEM pelieHui U JIeUCTBUM (6e3meiicTBUS)
MHOTO(YHKI[MOHAIBHOTO IIeHTpa, paboTHUKa MHOTrOQYHKIMOHAJIBHOIO LEHTpa
BO3MOJXXHO B Cllydae, €CIi Ha MHOTO(QYHKIIMOHATIbHBINA LIEHTP, PELICHUs U JEHCTBHS
(Ge3meiicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (YHKIMS IO IPEIOCTaBICHHIO
COOTBETCTBYIOIIMX MYHMIIMIIAJBHBIX YCJIYr B TIOJHOM 00BEME B IIOPAIKE,
onpeneneHHOM 4acThio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3.

5.2. XanobGa momaercs B NMUCbMEHHOH (opme Ha OyMaKHOM HOCHTENE, B
3JIEKTPOHHOM (¢GopMe B OpraH, TMPeAOCTaBISIONIMN MYHULMIAIBHYIO YCIyTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOIIMN OpraH rocyAapCTBEHHOM
BIIACTH, SBISIOUIMNCS YydYpemuTeleM MHOTO(QYHKIHMOHAIBHOIO LEeHTpa (Jaiee -
yupenureab MHOrOoQyHKUHMOHAJIBHOTO LIEHTpa), a TakkKe B  OpraHu3allMy,
npeaycMoTpeHHbIe YyacThio 1.1 crateu 16 ®@enepanpHoro 3akona Ne 210-D3. XKanoOsl
Ha pelleHust U JedcTBus (Oe3nelcTBre) PYKOBOAUTENSE OpraHa, IpeaoCTaBIISIOLIErO
MYHHLIUNAIBHYIO YCIYTY, MIOMAIOTCS B BBILIECTOSIIHNA OpraH (IpU ero HaJlM4uu) JIubo
B CJIy4yae ero OTCYTCTBUS pacCMaTpHUBAIOTCS HENOCPEACTBEHHO DPYKOBOIMTEIEM
opraHa, MpeJOCTaBISIONIEr0 MYHHUIUNAIbHYIO ycayry. JKamoObl Ha peleHus |
nerictBus (Oe3meiicTBUEe) pabOTHHKAa MHOTO(YHKIIMOHAJIBHOIO LEHTpa IOAAITCS
PYKOBOJUTENIO 3TOr0 MHOTO(YHKIMOHAIBHOTO LeHTpa. JKanoObl Ha peuieHus u
neiictBusi (Oe3neiicTBUe) MHOro()yHKLHMOHAJIBHOTO LIEHTpa MOJAOTCS Y4YPEIUTENIO
MHOTO(YHKIITHOHAJILHOTO IIEHTpa WJIH JIOJDKHOCTHOMY JIMLYy, YIIOJIHOMOYEHHOMY
HOpPMaTHBHBIM TpaBOBBIM akToM PecmyGmuku Tarapcran. JKamoObl Ha pelieHus H

neiictBusi (Oe3nmeiicTBUe) paOOTHUKOB OpraHU3allfi, MpeLyCMOTPEeHHBIX 4acThio 1.1
ctatbu 16 ®@enepanbHoro 3akoHa Ne210-D3, noparoTcs pPYKOBOAUTENISAM ITHX
OpraHu3alvu.
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Xaynoba Ha pemeHust u aeiictBus (Oe3neiicTBUE) opraHa, MPeIOCTABISIOLIETO
MYHULMIAABHYIO YCIYTy, JOJDKHOCTHOTO JIMI[a OpraHa, IpeaoCTaBJIsIOLIero
MYHUIUIAIBHYIO YCIYry, MYHULMIIAJIBHOTO CIy’)Kalllero, pPyKOBOAMTENsS OpraHa,
IIPEOCTABIISAIONIEr0 MyHHUUMIIAIBHYIO YCIYTy, MOXKET OBITh HarpaBjieHa IO TOouTe,
4yepe3 MHOTrO(QYHKIMOHAIBHBIA I[EHTP, C HCIOJb30BaHHEM HH(POPMAIIHOHHO-
TEJIeKOMMYHUKALIMOHHON cetn  «MHTepHeT», oduuManbHOr0 caiiTa oOprasa,
IPEJOCTABIIAIOIIEr0  MyHMLIMNANbHYIO  ycinyry, EnuHoro  moprama  aubo
PecnyOnukanckoro — noprana, — MHQOPMALMOHHOM  CHCTEMBI  J0OCYIeOHOro
00>KaJoBaHUs, a TaKXKe MOXeT ObITh NPUHATA MPH JUYHOM TpUEMe 3asBUTEIs.
XKanoba Ha pemenuss u neictBus (6e3neiicTBHe) MHOTO(YHKIIMOHATIBHOTO IEHTPA,
pabOTHHMKAa MHOTO(YHKIMOHAIBHOTO LIEHTPa MOXXET OBITh HallpaBlIeHa IO I0YTe, C
UCIIOJIb30BaHUEM  HH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu  «MHTepHeT»,
ouumanbHOro caidta MHOrO(YHKIMOHAJIBHOTO LeHTpa, EauHoro moprana aubo
PecnyGnukanckoro  moptana,  MHGOPMALMOHHOW  CHUCTeMbl  J0CyAeOHOro
o0XalloBaHUs, a TaKXXe MOXeT OBbITh MpUHATA NpPU JUYHOM IpUEME 3asiBUTEJS.
XKanoba Ha pemieHuss U OedcTBUS (Oe3neiiCTBUE) OpraHM3alvii, MpeayCMOTPEHHBIX
yacTtblo 1.1 crareu 16 @enepanbHoro 3akoHa Ne 210-@3, a takxke MX paOOTHUKOB
MOXET OBITh HampaBlieHa II0 TO4YTe, C HCIOJIb30BaHUEM HHPOPMALHOHHO-
TEJIeKOMMYHUKaUMOHHONH  cetd  «MHTepHeT», OQUUUATBHBIX CAHUTOB  3THUX
opranuzauuii, EquHoro nmoprana nu6o PecrnyOnukaHcKoro moprana, a TakkKe MOXET
OBITH MPUHSTA IPHU JIMYHOM MpUEME 3asIBUTES.

5.3. Kanoba nomxHa conepxarh:

1) HaMMeHOBaHHME OpraHa, NPEAOCTABISIOLIET0 MYHUUUNAIBHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMIa OpraHa, NpeJOCTaBISIOIIEr0 MYHHUIMIIAIBHYIO YCIyry, 1100
MYHHITUTIIATBHOTO CTyXallero, MHOroyHKIIMOHAJIBHOTO LIEHTPA, €r0 pyKOBOJIUTENS U
(unu) paboTHHWKA, OpraHM3alii, M[peIyCMOTpeHHbIX uYacTbio 1.1 cratenm 16
®enepanpHoro 3akona Ne 210-®3, ux pykoBoguteneit u (mim) pabOTHUKOB, pEIICHHUS
U neiicTBus (Oe3aeicTBrE) KOTOPBIX 00XKATYIOTCS;

2) dbamuauio, UM, OTYECTBO (IIOC]EAHEe - NMPU HAJIU4YUH), CBEIACHUS O MeECTe
KUTEJIbCTBA 3asBUTENS - (GU3MUECKOro Julia JM00 HaUMEHOBAaHUE, CBEEHUS O MECTE
HAXOXXICHHUS 3asiBUTENS - FOPUIUYECKOT0 JIUIa, a TaK)Ke HoMep (HoMepa) KOHTaKTHOI'O
tenedoHa, aapec (azpeca) MEKTPOHHOU MOYTHI (MIPU HATUYUHU) U TIOYTOBBIN aJpeC, 1o
KOTOPBIM JOJKEeH OBITh HANIPaBJICH OTBET 3asIBUTEIIIO;

3) cBeneHus 00 OOXKayeMBIX pellleHHsX W JeicTBusx (Oe3neiicTBUM) Oprasa,
NPEJOCTABISIONIEr0 MYHULUMNAIBHYIO YCIYry, [JOJDKHOCTHOIO JIMLA OpraHa,
NPeAOCTABIISIONIET0 MYHULUNAIBHYIO YCIYyTy, JIMOO MYHHULMIAIBHOIO CJIyXKallero,
MHOTO(YHKIIHOHAJIBHOTO I[EHTpa, pPa0OTHUKAa MHOTO(QYHKLMOHAJIBHOIO LEHTPA,
OpraHm3anui, MpeaycMOoTpeHHbIX 4YacThio 1.1 crathu 16 ®DenepanbHOro 3akoHa Ne
210-@3, ux pabOTHUKOB;

4) nmoBonbl, HA OCHOBAaHHM KOTOPBIX 3asBHUTENIb HE COIJIaCEH C PELICHUEM U
neiictBueM (Oe3neiicTBHEM) OpraHa, IPedOCTaBIISIIOIIEr0 MYHULMIIAJIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, IMPeIOCTaBJISIOIEr0 MYHHIMIAIBHYIO YCIYry, JIu0o
MYHHIMIIAIBHOTO  CIYXallero, MHOTO(QYHKIHOHAJIBHOTO LIEHTpa, paboTHHKa
MHOTO(QYHKIHOHAILHOTO [I€HTpa, OpraHW3aluii, NpPeLyCMOTPEHHbIX dYacTeio 1.1
cratbu 16 ®@enepanbHoro 3akoHa Ne 210-®P3, ux paOOTHUKOB. 3asBUTEJIEM MOTYT
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ObITb TpEJCTaBICHbl JOKYMEHTHI (TpH HAJIWYWM), [OATBEPKIAIOIIME JOBOIbI
3asBUTEJIS, IMOO UX KOTHUHU.

5.4. IloctynuBmas xXanoba TMOIJIEKHUT PErHCTPAllMd B CPOK HE IO3JHEe
paboyero aHs, CIeIYIONIEro 3a JHEM MOCTYILIEHHS.

5.5. )Kanoba, moctynuBinas B OpraH, NPeIOCTABISIOLIMNA MYHHIHMIIAIBHYIO
YCIIyTy, MHOTOQYHKLUMOHAIBHBIA IEHTP, YYPEOHUTEN0 MHOTO(PYHKIHOHAIBHOTO
LEHTPa, B OpraHu3alluM, NpeaycMOTpeHHble YacThio 1.1 crateu 16 ®DenepanbHOro
3akoHa Ne 210-®3, nubo BblllecTOSUIMKI OpraH (IpU ero HaJIWYWH), TOJIEKUT
PacCMOTPEHMIO B TE€YEHHE IATHAAUATH pabodyux AHEW co NHS ee perucTpauuu, a B
cllyqae 00>KaJoBaHMs OTKa3a OpraHa, MpeloCTaBIISIOIIEr0 MYHHUIUNAIBHYIO YCIYTY,
MHOTO(QYHKL[HOHAJIBHOTO LIEHTpa, OpraHu3aluii, NpeayCMOTPeHHbIX dYacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa No 210-D3, B mpueMe JOKYMEHTOB Y 3asiBUTEIIs
1160 B UCTPABJIEHUM JIONYILIEHHBIX ONEeYaToOK W OLUIMOOK WK B Cilydae 00KalloBaHUS
HapyllEeHUsl YCTAaHOBJIEHHOIO CPOKa TaKUX MCIPABIEHUHN - B T€YEHHE MATH pabouux
JTHEW CO JIHS ee pPEerucTpaluu.

5.6. Ilo pe3synbraraM pacCMOTpEeHMsI IKajioObl MNPUHUMAETCS OJHO W3
CIIEIYIOLIUX PELICHUN:

1) xamoba ynoBleTBOpsieTCs, B TOM uucie B (opMe OTMEHbl MPUHSTOrO
pelueHus, UCIIPaBIeHUs JOMYIIEHHBIX OMeYaTOK U OLIMOOK B BBIIAHHBIX B pe3yJIbTare
NPEeIOCTaBIEHUS MYHULMNAIBHOW YCIYyrM JOKYMEHTaX, BO3BpaTa 3asBUTEIO
JNEHEeXXHBIX CpEeNCTB, B3MUMaHHE KOTOPBIX HE MPEeAyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTamMu Poccuiickoit denepanuu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMH
Pecny6nuku TatapcraH, MyHUIIMIATIbHBIMY IPAaBOBBIMU aKTAMU;

2) B yIOBJIETBOPEHHUH KaJIOOBI OTKA3bIBAETCS.

He mno3nHee nHs, cienyrollero 3a JAHEM MPUHATHUS PELICHHs, YKa3aHHOrO B
HACTOSIIIIEM IyHKTE, 3asBUTENIO B MHCbMEHHOW (OpMe U MO KEIaHWIO 3asABUTEIS B
DJIEKTPOHHOW (opMe HampapisieTcss MOTHBUPOBAHHBIA OTBET O pe3ylbTaTax
pPacCMOTpPEHUSI JKaJIOOBI.

5.7. B cnydae mpu3HaHUs KaloObl MOAJEXAIled yIOBIETBOPEHHIO B OTBETE
3afBUTEJIIO O Pe3yJIbTaTax PacCMOTPEHHS )KaIo0bl JaeTcsi UHPOpMaLus O JeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OpPraHoM,  MPEAOCTABISIOUIMM  MYHHIMIAIbHYIO  YCIyTY,
MHOTO(YHKIIHOHATBHBIM IIEHTPOM JMOO OpraHu3aluei, npeayCMOTPEHHOM YacThio
1.1 crateu 16 ®DenpepansHoro 3akoHa Ne 210-@3, B wuensix He3aMeUIMTEIBHOTO
yCTpaHEHHUS BBISIBICHHBIX HApyIIEHWH TMpPU OKA3aHUU MYHULMIIAIBHOM YCIIyIH, a
TaK)Ke TPUHOCATCS W3BUHEHUs 3a JOCTaBIEHHblE HEyA00CTBA M YyKa3bIBaeTCs
WHpOpMalLUs O JalbHEHIIMX JEHCTBHSX, KOTOpble HEOOXOJMMO COBEPIIUThH
3asiBUTEIIO B LIEJISX MOJyUY€HUs] MyHULIMIIAJIbHOU yCIIyTH.

5.8. B ciywae npu3HaHus xanoObl HE MOJJIeXalleld yI0BIETBOPEHHIO B OTBETE
3asBUTENIIO O pe3yJbTaTax pPacCMOTpPEeHHs KajloObl HAIOTCS apryMEHTHPOBaHHbBIE
pa3bsACHEHHS O NMPUYMHAX MPUHSATOTO PELIeHHs, a Takxke HH(OpMalus O IOpsIKe
00>xasoBaHUs IPUHSATOTO PELLIEHUSI.

5.9. B ciyuyae ycTaHOBIEHHsS B XOJ€ WIM IO pe3yJibTaTaM pPacCMOTPEHHUs
XanmoObl ~ MPH3HAKOB  COCTaBa  aJMHUHHCTPATUBHOIO  IPABOHAPYIUEHHS WU
MPECTYIJIEHUsT AOHKHOCTHOE JULO, pPaOOTHHK, HaEleHHbIE ITOJIHOMOYHUSAMHU TI0
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paccMOTpeHHI0 kayol, He3aMeIJTUTEeNbHO HAMpaBisioT MMEIOLIMecss Marepualbl B
OpraHsbl MPOKYpPaTyphl.
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(HasBaHMe apxmBa)

Appecar

[Tpunoxenue Nel

(mouToBEM ampec, MHIEKC)

(renedpon, odaxc)

(agpec B3IeKTPOHHOM IOYTHI)

ApxMBHasi crpaBka
N

(mara)
Ha N oT

OcHOBaHue:

HaMeHOBaHME OOJIXHOCTU patSo'm-mxa

(nopnucek, pacumdppoBka MNOIIMCH)

(mara)
rneyvarTe

Vcnonuurens

(nogmmce, pacumdppoBKa MNOAMNMCH)

(renedon)
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[Tpunoxenue No2

biaHk UCITOJIHUTEIBHOIO KOMHUTEeTa MEH3EeJIMHCKOTO MYHHULHUIIAJIIBHOT'O paﬁOHa

Ha Ne

ApXI/IBHaﬂ BBIIIKMCKA

OcHoOBaHUE:

PykoBoaurens Iloamuce
Ileyatsb

HUcnonaurens

TenedoH

Anppecar

PacmmdpoBka noanucu
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[Tpunoxxenne Ne3

(brnank oprana, npe0CTaBISIIOMIEr0 MyHHIIUIIATBHYIO YCIIYTY)

Pewenue
00 oTKa3e B IpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIs ITPELOCTABIIEHHUS
MYHHULUTAIBHON YCIyTH 10 HHGOPMAIIHOHHOMY 00ecredeHn 0 (PU3NUECKUX U
IOPUINYECKHX JIUI] HA OCHOBE JOKYMEHTOB ApxuBHOro ¢pona Poccuiickoii
@denepali ¥ JPYTUX apXUBHBIX JOKYMEHTOB, IPEICTaBIECHUIO apPXUBHBIX
CIIPaBOK, apXUBHBIX BBIMMCOK U KOIUI apXUBHBIX JOKYMEHTOB

B cBs3u ¢ obpamenrem

(®.U.0. dpusnueckoro uia, HAMMEHOBAHKE FOPUIMYECKOT0 JTMLA — 3aABUTENA)

3asBiieHHe No OT . . IT.; O

Ha OCHOBAHUMH:

II0 pe3yjibTaTaM pacCMOTPEHHUs NPEACTABICHHBIX TOKYMEHTOB IIPHUHSATO PEIICHHEC 00 oTkaze B
IIpUEME NTOKYMEHTOB, HEOOXOIUMBIX JUT TPEAOCTABIICHU S MYHHHHHaJIBHOﬁ YCIIYTH, B CBA3H C:

I;

2,

JlomxrocTHOE nuio (OPHO)

(moamuch A0JKHOCTHOTO JIMLIAa OpraHa,
OCYIIECTBJIAIOLIETO MOAMUCAHHE)

Ucnonautens (PUO)

(KOHTaKTbI UCTIOJTHUTEJIS)
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[Tpunoxxenue Ne4

PykoBoautento ucrojakoma
MeH3eJIuHCKOTro
MYHHIUIIAIEHOTO palioHa
Pecny6nuku Tarapcran
Or:

3asiB/1IeHHe
00 HcnpaB/ieHHH TEXHHYECKOH OIIHOKH

Coo01maro 06 omudKe, JOMYLIEHHON MPU OKa3aHUU MYHULMIIAJIBHON YCIIyTH

(HauMEHOBaHHE yCIIYTH)
3anucaHo:

[IpaBunbHBIE
CBEJICHUS:

[Iporry HCHpaBUTh MAOMYIIEHHYID TEXHUYECKYIO OLIMOKY M BHECTH
COOTBETCTBYIOIIME M3MEHEHHSI B JOKYMEHT, SBISIOLIMNCA  pe3ylabTaToOM
MYHUIUTNATBHON YCIYTH.

[Tpunararo cieayrouue 10KyMeHTb:

1.

2.

3.

B cinydae mpuHSTHS pelieHUs 00 OTKJIOHEHUH 3asBIIEHUs 00 UCIpPaBIEHUU
TEXHUYECKOM OLIUOKHU MPOILIY HAMPaBUTh TAKOE PEILLEHUE:

MOCPEJICTBOM  OTIIPaBJEHUS  JJIGKTPOHHOTO  JOKyMEHTa Ha  ajpec
E-mail: :

B BHJE 3aBepEHHON KOMMU Ha OyMa)XHOM HOCHUTEJIE€ MOYTOBBIM
OTIMpAaBJICHUEM T10 aJpecy: .

[TonTBep)kmar0 CBOe corjlache, a TakKXKe COoryiacke MpeACTaBIsIeMOr0 MHOMO
JHIa Ha 00pabOTKy IMEPCOHANBHBIX JaHHBIX (COOp, CHCTEMAaTHU3aLMIO, HAKOIUIEHUE,
XpaHeHue, yTouHeHHe (OOHOBJIEHHE, U3MEHEHHE), UCIIOIb30BAHUE, PAaCIIPOCTPaHEHHE
(B ToM wuucie mepenady), oOe3NWYMBaHWE, OJIOKMPOBAHME, YHHYTOXXEHHE
MEPCOHANBHBIX JaHHBIX, A TAK)KE WHBIX IEHCTBUM, HEOOXOIMMBIX ISl 00pabOTKH
MIEPCOHANTBHBIX JAHHBIX B paMKax IpeIOCTaBICHUS] MyHULMIIAIBHON YCIIyIH), B TOM
YKClie B aBTOMATU3UPOBAaHHOM PEXXHUME, BKJIHOYAsl MPUHATHE PELICHUM Ha UX OCHOBE
OpraHoM TPEIOCTaBISIOUIMM MYHHUIMIATBHYIO YCIYry, B LEJSX MpPeAOoCTaBIEHHUs
MYHUIUITATIBHON YCIyTH.

HacrosimuMm  moaTBep)kiar0:  CBENIEHWs, BKJIIOYEHHblE B 3asBIIEHME,
OTHOCSIIAECS K MOEH JIMYHOCTH U TIPEJICTABIIIEMOMY MHOIO JIMLLY, & TAK)Ke BHECEHHbBIE
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MHOIO HIDKE, JOCTOBEpHBL JIOKyMeHThl (KOMUM [IOKYMEHTOB), NPHUIIOKEHHbBIE K
3asBJICHUIO, COOTBETCTBYIOT TpeOOBaHUSIM, YCTAaHOBJIEHHBIM 3aKOHOJATEILCTBOM
Poccuiickori ®enepaliiyi, Ha MOMEHT MPEICTABICHUS 3asBIICHUS 3TH JIOKYMEHTbI
JIEUCTBUTEIIBHBI U COZIEPXKaT JOCTOBEPHBIE CBECHUSI.

Jlato cBoe coriacMe Ha y4yacTHe€ B ONpoce IO OLIEHKE KayecTBa
Npe0CTaBICHHON MHe MYHHLIMATBHON YCIIYTH 1o TenedoHy:

(nmaTa) (moamuce) (®.H1.0.)
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[Ipunoxxenue
(cripaBo4HOE)

PekBH3HTHI 102KHOCTHBIX JIHIl, OTBETCTBCHHLIX 32 NMPEA0CTABJICHHE
MYHHIIHHaJ]bHOﬁ YCIYId H OCYIHECTBJAKIINX KOHTPOJIb €€ HCIIOJTHEHH S,

ApxuBHbiid otaen Mcnonkoma
MeH3eIMHCKOro MyHHUIUIaIbHOTo pailoHa Pecriy6nuku Tatapcran

JIo/MmKHOCTD Tenedon DNEeKTPOHHBIN aapec
HavanesHUK OTHENA (85555)3-50-72 | Leysan.Nurgatina@tatar.ru
Benymmii cneunanucT otaena (85555)3-50-72 -

VcnionHuTeNnbHbI KOMUTET MEH3eTMHCKOTO MyHUIMIIATBHOTO paiioHa
Pecny6nuku TaTtapcran

JIOIOKHOCTB Tenedon DIIEKTPOHHBIN aApec
PykoBoauTenb UCTIOTHUTEIBHOTO (85555)3-17-37 | Kamil.Nazmiev@tatar.ru
KOMHTETA
YnpaBnstomui 1enamu (85555)3-19-21 Zamalieva.Svetlana@tatar.ru
HCIIOJTHUTEILHOIO KOMUTETA




