TATAPCTAH PECNYBJAUKACKI
3911 MYHULIMIIAJIb PATOHbI

UCMOJHUTEJbHBIA KOMUTET
BEPXHEIIUMHAYUNHCKOI'O

CEJIbBCKOI'O ITOCEJIEHU S IOT'APBI I9HOYE ABbLJI
3AMHCKOTI' O KUPJIETE BALLIKAPMA
MYHULUINAJBHOI'O PANOHA KOMUTETbBI
PECITYBJIMKH TATAPCTAH
IMNOCTAHOBJIEHUE KAPAP
01.07.2021 r. Ne 17

06 yTBepKIeHHH
AIMHMHHCTPATHBHOIO  perJjaMeHTa
npeaocTaBJAeHUs]  MYHHUHNAJIbHOM
ycayru  1mo  BblAadye  COPaBKH
(BBIMUCKH)

B cootBeTrcTBUU ¢ DenepanbHbiM 3aKkoHOM OT 27 utosst 2010 r. No210-®3 «O6
OpraHv3alyy MPEeNOoCTaBAEHHs] TIOCYJAapPCTBEHHBIX W MYHULMUMAIBHBIX YCIYI»,
PYKOBOACTBYSICh ¥Y cTaBOM BepXHENUHSIUWHCKOrO CeNIbCKOro MoceieHus: 3auHCKOro
MYHHULHMIIAIBHOrO paioHa, McnoaHUTenbHBIM KOMUTET BepXHENnMHSYMHCKOro
CEeJIbCKOTO  TOCeNeHHs 3auHCKOro MYHMUMINAIbHOro paiioHa PecnyGiauku
Tarapctan

[TIOCTAHOBJIAET:

. VTBepmuTb  AJMHHHCTPATHBHbI  perfiaMeHT  [pefOCTABIEHHS
MYHHUIMIIAJBHON YCIIYyTH MO Bblaye CIpaBKU (BBITHUCKH ).

2. Ilpu3HaTh yTpaTUBLIMMHU CUITY:

2.1. TlocranoBneHue lcrnomHUTENbHOrO KOMHTETa BepXHEMUHSIYUMHCKOIO
CEJIbCKOro MOCeIeHUs] 3aMHCKOI0 MyHHULHMINAaIbHOro paiiona ot 29.05.2019 Ne 38
«O6  yTBepkIeHMHM  AIMHHUCTPATHMBHOTO  perjiaMeHTa  NpeLoCTaBlIEHMSI
MYHULIUIIAIBHON YCIYTH MO BblJaye CrpaBKu (BBIMUCKH )»;

2.2. TlocraHoBieHue MCMOMHUTENBHOTO KOMHUTETa BepXHENUHAYMHCKOrO
CEIBCKOI0 MOCENIEHNUs: 3aMHCKOTr0 MyHULIUIIAIbHOTO palioHa oT 26.10.2020 Ne 25 «O
BHECEHMM  W3MEHEHMM B  MOCTaHOBJIeHWe VICMOJHUTENBHOrO  KOMHUTETA
BepXHENUHAUYMHCKOro CeabCKOro MocesieHus! 3aMHCKOr0 MyHHLIMITAaIbLHOTO paioHa
or 29.05.2019 Ne 38 «O6 yTBepkIeHUU AJMHUHHUCTPATUBHOIO pErjiaMeHTa
NpeaOCTaBIEHUS MyHULMITAIIBHOW YCJIYTH MO BbIJaue CPaBKH (BBIMTHCKH )».

3. Ony6aMKoBaTh HACTOsILIEe MOCTAHOBJIEHHE HAa MH(POPMALIMOHHBIX CTEH/AX,
Ha opHMLHAILHOM caliTe 3aHHCKOr0 MyHHILIMNAIBHOrO paiioHa B paszaene «Cenbckue
NOCEJIEHUs» W Ha OQULUAIBLHOM MopTaje MpaBoBoi wHpopMauuu PecnyGiauku
Tarapcran (PRAVO.TATARSTAN.RU).

4. Hacrosiee MocTaHOBJIEHHE BCTYMAaeT B CHIY CO JIHS €ro O(QHULMAIBLHOIO
OonyOJIMKOBaHMUSI.

5. KoHTponb 3a MCMNONHEHHEM HACTOSIIEr0 MOCTAHOBJIEHMS OCTABISIO 32
coOOH. siror
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[Ipunoxenue ‘

K MOCTAHOBIIECHHIO
Hcnonuurensuoro KOMHTETA
BepXHENMUHSIUMHCKOTO CeNbCKOro
MOCEJICHHUSI 3anHCKOr0
MYHUIHITAILHOTO paiioHa
Pecnybsnnku Tarapcran

ot 01.07.2021r. Ne 17

AIMHHHCTPaTHBHbBIH perjamMeHT NMpPeA0oCcTaBIeHHs] MYHHIHNAILHO yeayru
Mo BblJAa4e CrpaBKH (BbINHUCKH)

1. O61Me nonsoxeHust

I.1. Hacrosiiuni aiMUHUCTPATHBHbIN PeriaMeHT MPe0CTaBIEHUS MY HULIMIATbHOMN
ycnyru (nanee - PerniaMeHT) ycTaHaBiMBaeT CTaHAAPT M MOPSIOK MPEAOCTABIEHHS
MYHHUUMIAIBHON YCIIYTH MO BblAAue CIIPABKH (BBIMKUCKH) (anee - MyHULUNANbHAS

yciyra).

1.2. Tlony4aTenu mynuuMnaneHoR yenyru: husnueckue auua (fanee - 3asiBUTEINb ).
1.3. MynuuunansHas yciayra mpenoctaBisieTcsi VICMONHUTEIbHBIM KOMHTETOM
BepXHEMWHAUMHCKOro CeNbCcKOoro noceseHus 3aMHCKOro My HULMTAALHOrO palioHa

Pecny6nuku TaTtapcran (nasee - Mcnonkom).

1.3.1. Mecto naxoxaenue Ucnonkoma: PT, 3aunckuii paiion, c. Bepxuue [TuHsuu,
ya. LlentpanbHas, a.20a. .

['paduk paboTsr:
NOHeAENbHHUK - nATHULA: ¢ 8.00 no 16.00;
cy600Ta, BOCKpEeCeHbE: BLIXOAHbBIE JHH.

Bpemst nepepeiBa sl OTABIXAa M [IMTAHWsS YCTAHABJMBAETCS MpaBHIAMH
BHYTPEHHEIO TPYAOBOr0 pachopsiaKa.

CnpaBounslii Tenedon 885558 6-34-18.

HpOXOI[ IO AOKYMEHTaM y1OCTOBEPSHOLIUM JUYHOCTb.



1.3.2. Azpec OGUUMANBLHOTO caifTa MyHHLMNANIBHOTO paHoHa B uHMOpMaLHOHHO-
TeNleKOMMYHMKAaLMOHHOH cetu "MHTepHet" (nanmee - ceTh "Untepuet"): (https://
zainsk.tatarstan.ru/poselenia.htm). ‘

1.3.3. MHdopmaLys 0 MyHHLMIANBHOR yciyre, a TakKe O MECTe HaXOXACHHA
rpaduke pa6oTs! Mcronkoma MOXeT ObITh MOyYeHa:

1) MoCpeACTBOM I/IH(i)OpMaIJ,I/IOHHbIX CTEHJO0B, coJepKallux BU3YaJIbHYKO H
TEKCTOBYIO I/IH(bOpMaU,I/I}O o MYHHHHHaHbHOﬁ yciyre, PacCIioJIOKEHHBIX B
IMOMCELICHHUAX I/ICHOIIKOMa, I pa6OTbl C 3as1BUTECIISAAMHU,

2) nocpenctBom cetd "MHTepHeT" Ha OQuUUMANBHOM CaWTe MYHHUMNAIBHOTO
paitona (https:/ zainsk.tatarstan.ru/poselenia.htm);

3) na [TopTaje rocy1apcTBEHHBIX U MyHHLMIANBHBIX yCiyr PecryOnnKky Tarapcran
(http://uslugi. tatar.ru/) (nanee - Pecriybnuxanckuii moprain); :

4) na EnuHoMm moprasie rocylapCTBEHHBIX ¥ MYHHLHMNANbHBIX yCIyT (pyHKLAN)
(http:// www.gosuslugi.ru/) (nanee - Enunplii noprain);

5) B Mcnonkome:
NP1 YCTHOM OOpAlLEHNH - TUYHO UK 1O Telle(OHY;

MPU MHUCbMEHHOM (B TOM uMclE B (POpME 3JIEKTPOHHOIO JIOKyMEHTa) 0OpalleHnH -
Ha GyMaKHOM HOCHTEJIE 110 TOUTE, B HIEKTPOHHOH (popMe 110 JIEKTPOHHOH MOUTE.

1.3.4. Wudopmauus No BOMpocaM MPeJloCTaBleHUs MyHHLHNAILHOH yCIyrH
pasMeliaercs Ha oGUUMAILHOM caiiTe MyHMLMMAIBHOrO paloHa W Ha
MH(QOPMALIMOHHBIX ~CTEHIAaX B MNomeuleHusx Vcmonkoma  1uis paboTbl ¢
3asIBUTEJISIMU.

Mudopmalus Ha rocy1apcTBEHHBIX si3blkax Pecrybnukn Taraperan, pasmeraemas
Ha MHQOPMALIMOHHBIX CTEHIAX U Ha OPUUKMATBHOM CalTe MYHULMITAILHOTO paiioHa
B MH(QOPMALMOHHO-TEIEKOMMYHHKALIHOHHON  CETH "MurepHet", BKIIOYAET
CBeJIeHMs] O MyHHIIMIIANBHOM ycyre, cofeprxalliecs B MyHKTax (noamyHkTax) 1.1,
1.3.1,2.3,2.5,2.8,2.10,2.11, 5.1 nacroswmero PerigameHTa.

1.4. TlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryIHPYIOLIMX MPEAOCTaBICHHE
MYHULMIAILHOM YCIyTH (C yKa3aHWeM PEKBU3UTOB HOPMATUBHBIX MPABOBbIX aKTOB
¥ MCTOUHMKOB MX O(QULMATBLHOrO OMyGJIMKOBaHMS), pa3MelleH Ha OpHULHAIbHOM
caiiTe MyHHLUNATIBHOTO paiioHa B MHPOPMALOHHO-TEJEKOMMYHHKALHOHHOH CeTH
"UntepHer', B  rocyaapcTBEHHOH — HMH(OPMALMOHHOH — CHCTEME "PeecTp
roCyapCTBEHHBIX M MYHULMNAIBHBIX yci1yr PecnyOnnku TatapcTan.



1.5. B mHacrosiuem perinaMeHTe WCIOJBb3YIOTCS CJEAYIOLIUE TEPMUHBI U
onpeaesieHus:

MOJ CIPaBKOM (BBIMMCKOM) BblAaBaeMoOl OpraHaMH MECTHOrO CaMOYIpaBJieHUs
NOHMMAETCS - BBINMCKA M3 IOXO31MCTBEHHOW KHHUIM, apXHMBHas BBbINIHCKA W3
JOMOBOM KHHUTIH, CIIpaBKa C MpeAblAyLIero MecTa KUTeIbCTBRA.

ylaneHHoe pabouee MecTO MHOro(yHKLMOHAIBHOIO [EHTpa MpPeaoCTaBlIeHus
rOCy1apCTBEHHBIX U MYHHULMUINAJIBbHBIX YCIYT - TEPPUTOPHAILHO 000COOJIEHHOE
CTPYKTYypHOEe  mnozpasjeneHue  (opuc)  MHOropyHKUMOHAIBLHOIO  LIEHTpa
NpeNOCTaBJICHUsT TOCYJAapCTBEHHBIX W MYHHULMMAJbHBIX YCJYr, CO3JaHHOE B
FOPOACKOM (CEJIbCKOM) MOCEJN€HUH MYHULMUMNAIbHOTO pailoHa WM B TOPOJACKOM
okpyre Pecnybnuku Tartapctan B cooTBeTcTBMM ¢ mnyHkToM 34 TlpaBun
OpraHu3aluu OesTeJIbHOCTH MHOTO(YHKLMOHANIBHBIX LEHTPOB MPEa0CTaBIEHUS
FrOCYNapCTBEHHBIX W MYHHULMMAJIbHBIX YCJIYl, YTBEP)KAEHHBIX IMOCTAHOBIIEHUEM
[IpaBurtensctBa Poccuiickoii ®enepaunu ot 22.12.2012 Ne 1376 «O6 YTBEepPKIACHHH
[lpaBun  opranuzauMum  IeSTENBHOCTH  MHOTO(QYHKUHOHAJBHBIX  LIEHTPOB
NPeNOoCTaB/IEHHs] TOCY JAPCTBEHHBIX U MYHULUIMAIBHbBIX YCIYI»;

TEXHHUYeCcKas olmnbdKa - olMbKa (omucka, orevarka, rpamMMarThdyecKas MHIiIu
apu(meTHueckas ownbka MO0 mMogoOHas owkbKa), JOMyLIEHHAs OpPraHOM,
NPeNOCTAaB/SIOUM MYHULMNAIBHYIO YCIAYrYy, W TNpUBe/LIAs K HECOOTBETCTBUIO
CBEJIEHUH, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHHULMIAIbHON YCIIyIH),
CBEJIEHUSIM B JOKYMEHTaX, Ha OCHOBaHWH KOTOPBIX BHOCHJIMCEH CBEJIEHMS.

B nacrosaumem PernameHnTte mop 3asiBieHHEeM O MPeAOCTaBIEHWU MYHULMIATLHOMN
yclyru  (majee - 3asBJE€HME) [OHMMaeTcs 3ampoc O [peaoCTaBleHUU
MyHULMNIAIBHOMU yeyru (1.2 cT.2 @enepanbHoro 3akoHa ot 27.07.2010 N 210-D3).



2. Cranjapt npeocTaBleH s MyHULMNATBLHON yCTyry

HanmenoBanue tpeGoBanust K
CTaHAapTy NPeIoCTaBIICHHUS
MYHHLHIIAIBHOU YCIyTH

Coneprxaune TpebGoBaHuii K cranmapry

HopmaruHbii aKT,
YCTaHABIMBAIOIMHA  yCiyry
WK TpeboBaHue

2.1. Haumenosanue
MYHHLMIIAIBLHON yCIIyTu

Bbinaua cripaBku (BBITHCKH)

YcTaB cenbCKoro nocesieHusl,
['K P®, 3K PO, XK Pd, 74-
@3, 210-D3, [puxas
Pocperucrparun

2.2. HaumenoBanue
HUCITOJIHUTEILHO-
pacmopsIMTEILHOTO Oprana
MECTHOI'O CaMOYyTpaBIICHUs,
HEIOCPEACTBEHHO
NPEeI0CTARIISIIOLLETO
MYHHUMIIATBHYIO YCIYTY

Hcnonkom

YcraB cenpekoro [TOCEJICHHUSI

2.3. Onucanue pe3ynbrara
IPE0CTABIIEHHUS] MYHHUIHIIATBHOI
YCIYTH

Bbinaua cripaBku (BBIIHCKH).
YCTHBII 1M NUCHMEHHBIH 0TKA3 B IPEIOCTABICHHN MYHHIMNATBHON YCIIyTH

YcTaB cestbCKoro noceaeHusl,
['K P®, 3K PO, XKK PdD, 74-
@3, 210-03, [pukas
Pocperucrpariiu

2.4. Cpok IIPEJOCTABJICHHUS
MYHHLHUITAJILBHOW YCIIYTH, B TOM
YMCJIE ¢ YYETOM HEOOXOAUMOCTH
oOpallleHHst B OpraHm3alluu,
YYacTBYIOUIHE B MPEAOCTABIECHUU
MYHHIHUNAIBHOR  yCIIyTH, CpOK
[IPUOCTAHOBJICHHUSI
NPEIOCTABIEHUS] MYHULIMIIAIbHON
YCIIYyTH B ciyyae, eciiu
BO3MOKHOCTb  [PHOCTAHOBJIEHUSI
IpelyCMOTpeHa
3aKOHO/ATEJILCTBOM Poccuiickoii
Denepanuu, CpOK BbIJIAYH

He Gostee Tpex pabounx nHeil ¢ MOMEHTA PErHCTPALIHH 3asBICHHUS.
YCTHbI 0TKa3 B NPe0CTABICHHH MyHUIMNIANBLHON YCIYTH B JIeHb oOpallieHHsl.

llpuoctaHoBnenne cpoka mpenoCTaBIEHHS MYHHLMNATLHOM YCIAYTH He
e lyCMOTPEHO.

Bblnaya noxymenta, sBISIOIIErocs pe3yibTaToOM MyHHIMMAIBHOM YCIIyTH,
OCYIIECTBJISIETCS B IEHb OOpaIlCHHS 3asBUTESI.

Em:@mwbomxw JIOKYMEHTA, SBJISIFOLLIETOCS pe3yjibTaTOM Z%ISES:EAVEO&
YCIIYTH, C UCITOJIb30BAHUEM CIIOCcoDa CBs3H, YKA3aHHOI'O B 3asIBJICHUHU A:O rnoyre




(HarpaBJICHHUST ) JIOKYMEHTOB,
ABJISIFOLUXCSI pe3ybTaToM
NPEAOCTABIIEHHS] MYHUIMITIATLHON
yCI1yru

WM Ha OSJICKTPOHHBIA aJIpeC), OCYLIECTBISIETCS B JICHb . 0pOpMIIEHHS 1
PErucTpaluu pe3ysibraTa MyHHIHUNATLHONW YCIIyTH

2.5. HMcuepnbIBatoiuii nepedyeHs
JIOKYMEHTOB,  HEOOXOJHUMBIX B
COOTBETCTBHH ¢
3aKOHOJIATEIbHBIMA WJIM  MHbBIMH
HOPMAaTUBHbBIMH [IPaBOBBIMHU
aKTaMH  JUIsl  TIPEIOCTaBIIEHUS
MYHHULHMIAIBHON YCIIYTH, a TaKkKe
YCIyT, KOTOpbIE SIBJISTFOTCSI
HEOOXO0AUMBIMH U
00s13aTeNbHBIMHU TSI
[pe0CTaBIICHHUS
MYHHUHUTAILHBIX
MoJiIe)Kalux

yCIIyT,
IpeCTaBICHHIO
3asiBUTENIEM, CrocoObl UX
[IOJIyYEHHUs] 3asiBUTEJIEM, B TOM
4uclie B 2JIEKTPOHHOU (opme,
NOPAN0K UX MPE/ICTaBIEHHS

Jtst oty HeHust MyHMUHIANBHON YCIIyTH 3asiBUTE b NPEACTABIISET ClleAyIOLHe
JIOKYMEHTBI:

1) 10KyMeHT, YA0CTOBEPSIFOLIHH JINUHOCTD;

2) JIOKYMEHT. YJOCTOBEPSIOLIMI MOJHOMOUMS NPEACTABUTEISI 3asBHTENS, B
ciydae  oOpalleHus  3a  NPEeOCTAaBICHHEM — MYHMIMOAIBLHOH  yCIyr
NPEICTABUTENSl  3asBUTEIS (32 MCKIIOYEHUEM 3aKOHHBIX [peaCTaBUTeNeH
Gu3nyeckux num):

3) 3asBlIeHHE:

- B (hopme JokyMeHTa Ha OymarkHOM HocuTene (npunoxkenne N 1);

- B ONEKTPOHHOH  (opme  (3amoyIHsIETCS  TIOCPEACTBOM — BHECEHHSI
COOTBETCTBYIOUIMX CBEICHMH B MHTEPAKTHBHYIO (OPMY). MOIINHCAHHOE B
COOTBETCTBHH ¢ TpeboBaHusIMH DesiepanbHoro 3akona ot 06.04.2011 N 63-D3
"O06 snexrponHolt noamucn", pu obpareHnu nocpeAcTBoM PecrydiikaHckoro
noprala;

4) B ciyuae. €cM s NPEJOCTABICHNUS MyHHUMNAILHON YCIYyrH HEOOX0MuMa
00paboTKa nepcoHaNIbHBIX JAHHBIX JIMLA, HE SBJISIOIErOCs 3assBUTE/IEM, U €CIIH
B COOTBETCTBHU C (pelepalibHbIM 3aKOHOM 00paboTKa TaKuX MEepCOHATBHBIX
JaHHBIX MOXKET OCYIIECTBJISITHCS ¢ COIIaCHs yKa3aHHOTO JIMLA, PH 00pallleHu
32 1OJIyYCHHEM  MYHMLMIIAIBHOH  YCIYTM  3asiBHTENb  JONOJIHUTEIBHO
IPEJICTABIACT JOKYMEHTBI, MOATBEPIKAAIOLIME MTOJTYYEHHE COTIacHsl YKa3aHHOTO
JIMLIA WK ero 3aKOHHOTO MPeJICTaBUTENsI HA 00pabOTKY MePCOHANLHBLIX JaHHBIX
YKa3aHHOT O Jia. JIOKyMEHTBI, MOATBEPIKIAIOLIHE MOIYUEHHE COTTIACHS, MOTYT
OBITh MPE/ICTABIIEHb] B TOM YHCIIE B (POPME JIEKTPOHHOTO JOKYMEHTA,

5) B ciyuae, eciid 00s3aHHOCTH XpaHEHMS! JOMOBOH KHHTH g0 31.12.2017
BO3jlaraiach  Ha  COOCTBEHHMKOB  JKWJIBIX  I[OMELIEHMH,  3asBUTENIeM
[IPEJICTABJISIETCS IOMOBAsI KHHTA;

0) MpaBOyCTaHAB/IMBAIOIINE JJOKYMEHTBI Ha MHMBULyallbHbIH JKHITON 10M (eciu
NpaBO COOCTBEHHOCTH HE 3aperiCTPUPOBaHO B EAMHOM TrocyaapcTBEHHOM
peecTpe HeABUIKMMOCTH) - JJIsl BBIMUCKH M3 TOXO3SMCTBEHHOH KHHUTH.




brank 3asgBnenus i noJgydeHHs: MyHUIUNATBHON YCIYTH 3aSBUTENb MOKET
NOJIyYHTh MPH JIKYHOM oOpamennu B Menoakome. Diexrponnas Gpopma 6natka
pasMeniena Ha opunHaAILHOM caiite Mcnonkoma.

3asiBlleHME W NpWaraeMble  JIOKyMEHTbl MOTYT ObITh  [PEACTABJICHDI
(HarpaBJieHbl) 3asBUTENIEM Ha OYMa)KHBIX HOCHTENAX OJHHM M3 CIEAYIOLIHX
croco0oB:

- JIMYHO (JIMLOM, JCHCTBYIOLIMM OT MMEHH 3asBUTENISI HA OCHOBAHWH
JIOBEPEHHOCTH);

- IOYTOBBIM OTIPABJICHUEM.

3asBICHHE M JIOKYMEHTBI TAaKKE MOTYT OBITh MPEJACTABIEHb (HANPABJICHBI)
3agBUTENEM Yepe3 PecrnyOnnkanCKuii mopTait B BU/E 2J€KTPOHHBIX IOKYMEHTOB.

2.6. HMcuepnbiBaromuii mnepeveHs
JIOKYMEHTOB,  HEOOXOJHMMBIX B
COOTBETCTBUH € HOPMATHBHBLIMH
[IPaBOBbIMH aKTamu JUtst
MPEAOCTABICHHSI MYHHULIMITAJILHOM

YCJIYTH, KOTOpPbIE HaxoAsTCs B
pPacnopsbKEHUH roCyapCTBEHHBIX
OpraHoB. ~ OpPraHOB  MECTHOIO
camMoyIpaBJIeHHUs u
MOABEIOMCTBEHHBIX

FOCYJIapCTBEHHBIM OpraHaM HJiu
opraHam MECTHOTO
CaMOYIpaBJIEHUsI OpraHu3auui u
KOTOpbIE  3asBUTENbL  BIIpaBe

[PEJICTABUTh, @ TAKIKE CITOCOOBI MX
MOJIyYeHHUS] 3asBHUTEISIMH, B TOM
YHUCI€ B OJIEKTPOHHOH (opme,
NOPSANOK WX  TPEeACTaBICHUS:
rOCYIapCTBEHHBIH OpraH, opras
MECTHOI'O CaMOYTpaBieHUsI JTUOO
OpraHu3auusi, B pacropsKeHHH

:Obv\smawﬂom B paMKax MECIKBEAOMCTBEHHOTI' O SE%OU?—QESOI:OﬂO
B3aUMOJICHCTBHUS

1. Beinucka u3 EHOro rocynapcTBeHHOro peectpa HelBHKHMOCTH:
2. CBuzeTenscTBa 0 roCy/JApCTBEHHOH DETMCTPallMM aKTOB IPaKIaHCKOTO
COCTOSIHHSI




KOTOPBIX
JIOKYMEHTbI

HaxoasTes JaHHbIE

2.7. WcyepnblBatoInii nepedeHn
OCHOBaHHWH /Ul OTKaza B MpHeEMe
JIOKYMEHTOB, HEOOXOIUMBIX JUIsi
[PEeJIOCTaBIEHUSI MYHUIHUITIATBHOI
yCIyru

OcHoBaHHst IS 0TKA3a B IpUeMe JIOKYMEHTOB:

1) nonaya JOKyMeHTOB HEHAJIJIEIKAIIHUM JIHIIOM;

2) HECOOTBETCTBHE IMPEACTABICHHBIX JOKYMEHTOB MEPEUHIO JOKYMEHTOB H
TpeOOBaHMSM., YKa3aHHBIM B IyHKTEe 2.5 HacToswmero Pernamenra;

3) B 3adBJIEHMM M MPHJIAraeMbIX K 3asBIEHUIO JOKYMEHTaX HMMEIOTCSI
HEOTOBOPEHHbIC ~ HMCHPABJIEHWS,  MOMAYMCTKH,  TMPUMMCKH,  CEPbE3HbBIE
OBPEK/ICHUS, HE MO3BOJISIOLINE OJHO3HAYHO UCTOJIKOBAThH UX COJIEPIKAHHUE;

m_.v IPEJCTABJICHUE NJOKYMECHTOB B HEHaIeXaluh OpraH.

2.8. HcuepnbIBarouui rnepeyensb
OCHOBAHHI JUJIsl IPHOCTAHOBIIEHHS
WK OTKasa B IPEJOCTaBIICHUH
MYHULMIAIBHON YCIIYTH

OcHoBaHusg Ul TIPHOCTAHOBJIICHMSI  MPEAOCTABJIEHMS  YCIYyIM  He
IPE/TyCMOTPEHBI.

OcHOBaHHS TSI OTKA3a:

1) 3asBUTEJIEM IPEJCTABIEHb! JIOKYMEHTBI HE B IMOJIHOM 00BbeEMe, JTHO0 B

NPE/ICTABICHHBIX 3asBICHUU W (WJIM) JIOKYMEHTax COJACPKUTCS HEMONIHas M
(MJIM) HEJOCTOBEPHAS MH(POPMALIHS;

2)  OTCyTCTBME CBEJEHMIl. MOATBEPIKIAIONIMX PETUCTPALMIO MPAXKIAHHHA T10
MECTY JKHTEJILCTBA (1peObIBaHus), B pacriopspkeHuu Menokoma.

2.9. [opsinok, pazmep u
OCHOBaHHs B3UMaHHS
roCyJIapCTBEHHON MOULJIMHBI HUITH
MHOW 1JjaThl, B3WUMaeMoW 3a

PEJOCTABIEHHE MYHHIUIIAILHOM
yCIyru

MyHnuunnanbHas yciryra npejlocTaBisercst Ha 0€3B03ME3IHOH 0CHOBE

2.10. Tlepeuens ycayr, KoTopble
ABJISIIOTCA  HEOOXOJAWUMBIMH |
00s13aTeNbHBIMH Jutst
[Pe0CTABIIEHUS] MYHHIIUNIATBLHON
YCIIYyI'H, B TOM YHCJI€ CBEJIEHHS O
JIOKYMEHTE (loxyMeHTax),
BBIJIABAEMOM (Bb1J1aBaeMbIX)
OpraHu3alMUsIMK, YYaCTBYIOLIMMHU

[Ipenocrapnenne HeOOXOIMMBIX H 00s13aTENIbHBIX YCIYI HE TpeOyeTcs




B . TIPEJIOCTaBJIEHHH , .
MYHHIUTAIBHBIX YCIIYT
2.11. Tlopsamox, pasmep u | [IpenocraBienne HEOOXOANMBIX U 00sI3aTEIILHBIX YCIYT He TpeOyercs

OCHOBAHMSI B3MMaHHUs ILIATbl 34
MPE/I0CTABICHHE YCIIYT, KOTOpbIE
ABISIIOTCS  HEOOXOJAMMBIMU U
00s13aTeIbHBIMH st
MPEJIOCTaBIEHUS! MYHUIIUIIAIBHOH
yCIAYTH, BKJIIOUasi HH(POPMALIHIO O
METOMKE pacyeTa pazMepa TakoH
[J1aTEI

2.12.  MakcumanbHbli  CPOK
O’KHJIaHWsl B OUYepe/Id MpH Tojaue
3anpoca O  TPEJOCTABIICHUH

MYHHIIUIAIBHONH YCIIYTH, YCIyTH,
Mpe/I0CTaBIIIEMO opraHu3aluei,
yu4acTBYIOLIEH B MpeJOCTaBICHUH
MYHUIIMOAIBHOM yCIYyrH, W IIpH
MOJIyYEHHH pe3yJibraTa
MPEIOCTABJIECHHUS] TAKHX YCIIYT

[Tonaya 3asBiicHWs Ha [OJIyYeHHE MYHULMNAILHOW YCIYIH IpPH HaaU4dH
ouepeu - He Oosiee 15 MUHYT.

[Tpu nosiydeHHH pe3yibTaTa HPEJOCTABJIEHHA MYHHWIHMIAIBLIOH  yCIIyrH
MaKCHMaJIbHbIH CPOK OXKHJIaHKsI B OUYEPE/H HE JIOJKEH NPEBbIIATh 15 MUHYT

2:.13, Cpox u MOPsiJI0K
pETUCTPALMU 3a1pOca 3asiBUTENS O
Mpe0CTaBIECHHH MYHULUTAIIEHON
yCIIyTu U YCIIyTH,
MPEJIOCTABIISIEMO OpraHu3aluen,
yuacTBYIOLIEH B MpPEOCTaBIEHUN
MYHULUIIAIBHON YCIyTH, B TOM
Yuc/ie B DJIEKTPOHHON (opme

B Teuenune ogHoro U&@Or_mﬂc JHs ¢ MOMEHTA MMOCTYIUJICHHW S 3as1BJICHH.

3anpoc, MOCTYNUBINKMKA B 3J1€KTPOHHOH (opMe, B BBIXOIHOH (Mpa3aHUYHbIN)
JIEHb PErHCTPUPYETCS HA CIIEYIOUIMH 3a BBIXOJHBIM (IIpa3JHUYHbLIM) paboynii
JIeHb

2.14. TpeOoBaHMsI K IOMELLIEHHSM,
B KOTOPBIX  NPENOCTaBISACTCS
MyHHIMIIAJIbHAS yciyra, K 3aiy
OKHJIaHHS, MecTaM Juist
3ari0JIHEHUS 3aIpOCOB 0

[IpenocraBieHne MYHMLMIIAIBHON YCIYIH OCYLIECTBJISICTCS B 3JaHUSIX U
MOMEIIEHUsIX, O00OpY/IOBAaHHBIX MPOTHUBOMNOXKAPHOW CHCTEMOH W CHCTEMOW
MOKApOTYILICHUs, HeoOXouMol Melenbto s o(opMiIeHHs JIOKYMEHTOB,
HH(OPMAIMOHHBIMH CTEHAMH.




MpeJAO0CTaBJICHHHW MYHHUIIHITA bHOM

YCIIYTH, MH(POPMALIUOHHBIM
cteHaaM ¢ oOpasuamMu  MX
3aM0JIHEHHUS " nepevHeM
JIOKYMEHTOB, HEOOXOJHMBIX JUlIs
MPEIOCTABIIEHHS KaK/10M
MYHULMTAJILHON YCIIYTH,
pazMELIEHHUI0 U O(OPMIIEHHUIO
BHU3yaJIbHOM, TEKCTOBOH u

MYJIbTUMEAUHHONW HH(pOPMALUH O
MOPsI/IKE MPEAOCTABICHUSI TaKOH
yCAyru. B TOM  4YHCle K
00ecneyeHuI0 JIOCTYITHOCTH  JUlsl
WHBAJIMJOB YKa3aHHbIX OOBEKTOB
B COOTBETCTBUH C (pejiepaabHbIM
3aK0HO01aTEIbLCTBOM U
3aKOHOJATENLCTBOM PecrnyOnuku
Tarapcran o colManibHON 3auuTe
WHBaJIUJIOB

_Buzyanbnas, TekctoBas ¥ MyJbTHUMenuiHas HHQpOpMalMs O  MOpsiKe
MPeOCTaBIEHUsT MYHHULHMIAIBHOW YCIYrM pazMmeliaercs B YIA0OHBIX JUIS
3asBUTEJIEH MeCTaX, B TOM YMCJIE C Y4E€TOM OIPaHHYEHHBIX BO3MOXKHOCTEH
HHBAJIUJIOB.

OcyuiecTBisifOTCsT  Mepbl 110 OOECIEeYeHUI0 HHBaJIWJaM., B TOM 4HCIIE
MCIOJIB3YIOIIUM KPecia-KoJIICKH U cOOaK-IPOBOIHUKOB, YCIIOBHH JIOCTYITHOCTH
3JlaHusl, TOMELIEHUH U yCIIyT, BKJIHOYasi:

- YCJI0BHS 1J1st OECTIPENSITCTBEHHOTO A0CTYIA K 3/JaHUIO U [TOMELIEHHSIM. a TAK)Ke
MPEeA0CTABISEMbIM B HUX YCIIyram;

- YCJOBHSL Ul OECHPEnsTCTBEHHOrO I0Jb30BaHMsI CPEJCTBAMM CBSI3H H
uH(popMaInu;

- BO3MOKHOCTb CAMOCTOSITE/IBHOTO [IEPEABHIKEHHS 110 TEPPUTOPHH., Ha KOTOPOH
pacrosioKeHbl 0OOBbEKTHI, BX0/1a B TaKMe OOBEKTBI M BBIXOJA U3 HHUX, TOCAJIKH B
TPAHCIIOPTHOE CPEJACTBO M BBICAJAKH W3 HETrO, B TOM YHUCJIE C MCIOJb30BAHUEM
KPEeCJ1a-KOJISICKH;

- COINpPOBOXJIEHWE WHBAJMIOB, MMEIOLIUX CTOHKHE paccTpoiicTBa (PyHKIMH
3pEHUS U CAMOCTOSITEJILHOTO MEPEABUIKEHUS. U OKa3aHUE UM IIOMOLLHU B 3/1aHUH
U TIOMELLEHHUSIX;

- Ha/ulexkalllee pasMmelleHre o0opyjloBaHUst M HocuTesneid HHpopmaluu,
HEOOXOAMMBIX JUlsl o0ecnevyeHust OecpensiTCTBEHHOIO JO0CTyNa UHBAINWIOB K
3IaHUIO,  [MOMEIUEHMSIM W K yclIyramM ¢ y4eTOM OrpaHH4YeHHH HUX
KU3HEAEATEIbHOCTH;

- AyOnupoBaHMe HEOOXOJUMOM Uil MHBAJIHJOB 3BYKOBOH M 3pUTEJIbHOH
MHpOpMAIUK, a TAK)Ke HAJIMUCEH, 3HAKOB M HHOHW TEKCTOBOH M rpaduueckoi
MH(pOpPMALMK  3HAKaMH, BbIIOJHEHHBIMH DPEIbE(PHO-TOUECUHBIM  IIPUPTOM
bpaiins, nonyck cypionepeBo/unKa U TH(HIOCYPAONIEPEBOAUNKA;

- JIOIIYCK B 3/1aHUE H OMELIEHHUSI COOAKU-TTPOBO/IHHUKA [TPU HAJIMYMH JOKYMEHTA,
MOJTBEPIK/AIOLIEr0 €€ CrenuaibHoe o0yueHHe U BblaBaeMoro 1o ¢popme H B
MOPSIAKE, KOTOPbIE OINpe/essitoTest (pefiepaibHbIM OPraHOM HCIOJHUTEILHOH
BJIACTH, OCYLUECTBIISIOIIMM  (YHKUMM 1O BbIpadOTKE W  peald3alllu
rOCyJIapCTBEHHON IIOJMTUKM W HOPMATUBHO-IPABOBOMY PpEryJIMPOBAHHUIO B
cepe colMalbHON 3alIUThI HACETICHHUS;




- OKa3aHWe COTPYJIHAKAMH, MPEJAOCTABNISIONIMMH YCIYTH, TOMOUIA HHBAJIH/IAM
B MpeoJojeHUH OapbepoB, MEMIAIOIMX MOJIYUEHHIO HMHU YCIIYI HapaBHE ¢
JIPYTUMH JTHIAMH.

2.15. Tlokazarean 10CTYIHOCTH H
KauecTsa MYHULIHIIATBHON
YCIIYyI', B TOM YHCJIE KOJHYECTBO
B3aMMOJEHCTBUI  3asBUTENSl  C
JIOJDKHOCTHBIMH — JIMIAMH  [IPH
NPEeJIOCTaBICHHUH MYHUIIUNIAIILHOM
YCIIYTH H UX POJIOJIKUTENIbHOCTD,
BO3MOYKHOCTb NOJYyYEHUS]
UHpOpMaIK 0 XoJe
[IPEIOCTABAEHHSI MYHUIIUIIANBbHOM

yCJIyrd, B TOM  4YHCJIE C
HCTIOJIB30BaHHEM
uH(OpMaIMOHHO-
KOMMYHHKaLIMOHHBIX
TEXHOJIOTHH, BO3MOXHOCTbL JIHOO
HEBO3MOKHOCTD [OJIyYEH U]
MYHHIIHITATIbHON YCIIyTH B

MHOTO(Q)YHKIMOHAJILHOM  [IEHTpE
Npe0CTaBICHHUS

rocy1apCTBEHHbIX "
MYHULMNAIBHBIX YCIYr (B TOM

yuciie B 1OJHOM 00beMme), B
JIOOOM TEPPUTOPUATIBLHOM
nojipa3/ieJieHlu opraHa
HUCTIOJIHUTENBHO

pacnopsiMTeILHOrO opraHa
MECTHOI'O CaMOYIMpaBJIeHUs, 0
BBIOOpPY 3asIBUTEIIS

(PKCTEpPUTOPHAIIBHBIN TPUHIIAIT),
[IOCPEJICTBOM 3arpoca 0

[ToxazaTensmu JOCTYIIHOCTHU  MPEAOCTABJICHUS Z%ISESEN&WEOQ YCIIyIu
SIBJIAKOTCS
paciojIOKEHHOCTh IMOMCLICHHU A Hcnonkoma B 30HE JOCTYIIHOCTH

OOLIECTBEHHOTO TPAHCIIOPTA;

HaJlnyMe HeoOXOMMOIr0 KOJIMYECTBA CIELUATIMCTOB, a TaK)Ke MMOMEIIEeHHH, B
KOTOPBIX OCYLIECTBIISIETCS] IPUEM JIOKYMEHTOB OT 3asiBUTENICH:

HaJlMyMe ucueprbiBarolieil uHpopmManuun o crocodax, MOpsAKE H CpoKax
[pe/IOCTaBJICHUSI MYHUIMNAILHOW YCAyrn Ha WH(QOPMAIMOHHBIX CTEHJaXx,
MH(pOPMAIMOHHBIX pecypcax paiiona B cetu "WMutepHer", Ha Eaunom nopraie
rOCY/JIapCTBEHHBIX U MYHUIIUNATBHBIX YCIYT;

OKa3zaHUE T[IOMOILIM MHBAJIUAAM B TNPEOJOJIEHUH Oapbepos,
MOJYYCHHUIO UMH YCITYT HapaBHe C JIPYTUMH JIHIIAMH.
KauectBO  mpenoctaBieHuss MYHHIMNAIbHON
OTCYTCTBUEM:

ouepesiel Mpu nNpueme U Bbljladye JIOKYMEHTOB 3asBUTEIISIM;
HapyUIeHUH CPOKOB MPEAOCTABIEHHSI MYHULIIMTIATILHON YCIIYTH;
xano0  Ha  gedctBus  (Oe3nedcTBHE)  MYHHIMMNAIbHBIX
NPEAOCTABISIIOIMX MYHHUIIMTIAILHYIO YCIIYTY;

KajoOd Ha HEKOPPEKTHOE, HEBHHMATE/IbHOE OTHOUICHHE MYHHUIHUIATbHBIX
CIIyXkalluX, 0Ka3bIBAIOUIMX MYHUITUIATILHYIO YCIIYTY, K 3asiBUTEIISIM.

[Ipu nopaue 3amnpoca O MNPEAOCTABICHUM MYHUIMIAILHOH YCIyTH W TIpU
HOJIYYEHHH pe3yJibTaTa MyHUIMIAIbHOM YCIIYTH, MpEeANoaraeTcs 0JiHOKpaTHOE
B3aMMOJEHCTBHUE JIOJPKHOCTHOTO JIMIIA, TPEJOCTABISIONIEr0 MYHULUIAIBHYIO
yclyry, v 3asiBuTels. [IpoaoJDKUTENbHOCTh B3aMMOJICHCTBHSL ONPE/IESIETCS
pErjiaMeHTOM.

Wudopmanust o xonie npeaocTaBieHUs MYHUIMNATLHOW YCIYTH MOXET ObITh
nojydeHa 3asBUTeJleM Ha EaMHOM  moprane  rocylapcTBCHHBIX U
MYHUIHUTIATBHBIX YCITYT.

MCIIArOIINX

YCIYTM  XapakTepusyeTcs

CILY)KalllKX,




HECKOJIbKHX

Mpe/IOCTaBIIEHUH
rocy1apCTBEHHBIX u (unm)
MYHHUILUTATIbHbBIX ycnyr B

MHOTO()YHKIIHOHAJIBHBIX LEHTpax
Npel0CTaB/ICHHS
rocy/1apCTBEHHbIX u
MYHHLIMTAJIbHBIX YCIIyT,
NpEeAYCMOTPEHHOIO cTaTbe 15.1
®denepanbHOro 3aKOHa
(KOMIIJIEKCHBIH 3arpoc)

[IpeocTaBieHe MYHHUMNAIBHOH YCIyTH 4epe3 MHOTro(yHKIHOHATLHBIH
LEHTp MPEeAOCTABICHUS FOCYAapCTBEHHBIX U MYHUIMIAIbHBIX YCIYT (Janee -
M®II), ynanenusie padouue mecta MO®ILI He ocyiecTBisercs.
MyHnununanbHasi yciayra 1o JKCTEPPHTOPUATILHOMY TPUHIMIY W B COCTaBe
KOMIIJIEKCHOTO 3ampoca He MpeioCcTaBIIsieTCs]

2.16. Wnble TpeOoBaHusl, B TOM

qyucie YUHTBIBAIOIIIHE
0COOEHHOCTH [IpeOCTaBIIEHHUS
MYHUIMNAJIBHOM  yCIyIrH  TI0

KCTEPPUTOPHATIBHOMY TTPHUHIIHITY
(B ciyuae, eclii MYHHIMIIaJIbHAS

yciayra — [peloCTaBlisIeTcst 110
IKCTEPPUTOPHATIBHOMY
[IPUHLIUITY) U OCOOEHHOCTH

Mpe/I0CTaBICHHsI MYHUIUTATBLHOMI
YCJIYTH B 2JIEKTPOHHOH (hopme

KoHcynbTanuio o nopsiike nojayuyeHusi MyHUIUNATLHON YCIIYTH B 9JIEKTPOHHON
dopme MOXKHO TOMY4HTH 4Yepe3 MHTepHer-mpuemHyto win depe3 [lopran
rocy/1apCTBEHHBIX U MYHHIMTNAIBbHBIX yelyT PecnnyOnuku Taraperan.

[Tpu npetocTaBieHUH MYHULUIIAIBHOM YCIIYTH B DJIEKTPOHHOM BH/IE 3aSBUTEID
BIIpaBe:

a) TMOJY4YMTh MHPOpPMALKIO O TMOPSJIKE W CPOKax MpPeJOCTaBICHHUS
MYHUIMINAILHON YCIyru, pasMmelleHHylo Ha EauHom mnopraige wid  Ha
Pernonansnom noprase;

0) nojarb 3asiBJIEHME O MPEJOCTABIEHUH MYHULMINAILHOW ycnyru B (opme
JJIEKTPOHHOI'O  JIOKYMEHTa ¢  Hcnojb3oBanuem  "Jluunoro  kabunera"
PernonanbHOro mnoprajia MOCPEACTBOM 3AMOJHEHUSI DJIEKTPOHHOU (POpPMBI
3asIBJICHHUSI.

IIpn HampaBjieHHWH JIOKYMEHTOB, HEOOXOAMMBIX JUJIsi  MPEAOCTABIICHHUS
MYHULMINAIBLHOH  yciyru ¢ ucnoJib3oBanveMm  "Jluunoro — kabunera'
PernonanpHOro rmopraia, MCHOJB3YETCsl YCHIIEHHAsl KBajlM(hUIIMpOBaAHHAS
DJIEKTPOHHAsl  MOANWCH.  3asBUTEIb  BIOpPaBe  HCIIOJIB30BAaTh  IPOCTYIO

SJIEKTPOHHYIO TOANMCH B  CllydasiX, IPeAyCMOTPEHHBIX [OCTAaHOBICHHUEM
[TpaBurensctBa Poccuiickoit @enepannu ot 25.06.2012 N 634;

B) MOJIYUUTb CBEJICHUSI O XOJ€ BBIMIOJHEHUS 3asBJICHUH O MperoCTaBICHUH
MYHULUNAILHON YCIYTH, MOJIaHHBIX B JIEKTPOHHOU (opme;

I') OCYLIECTBUTb OLIEHKY KayecTBa IPEJOCTaBICHUS MYHULUIAILHONH YCIyTH
1ocpeiIcTBOM PernoHaibHOTo nopraia;




J1) TIOJIYYHTH pe3ynbTaT MPeOCTaBICHUSI MYHHUHMNAILHOH yenyru B (opme
3JIEKTPOHHOTI'O JIOKYMEHTA;

€) nojarb jkajody Ha peuieHue W JedctBue Mcemonkoma, a Takke ero
JIOJDKHOCTHBIX JIML, MYHUIIMUMATBHBIX CJIYKal[MX NOCPEACTBOM O(UIIHATIBHOIO
caifita MyHMUHMIAJIbHOrO paiiona, PervonanpbHoro mopraia, rnopraia
(enepanbHO rocyapcTBeHHON HH(POPMALIMOHHOH CHCTEMBL, 00eCIeYnBaIOLLE
npoiiecc J0cyAe0Horo (BHecy/1e0HOro) 00XKajoBaHWs pPELICHUH M JCHCTBUH
(Oe37eHCTBUSI). COBEPUICHHBIX IPU  IPEJOCTABIEHUH T[OCYJapCTBEHHBIX H
MYHHLMIAIBHBIX YCJIYI OpraHaMu, NpeJoCTaBISIOIIMMH TOCYIapCTBEHHBIC H
MYHULHMIAIbHBIE YCIYIH, UX JOJKHOCTHBIMH JIMLAMH, T'OCYJapCTBEHHBIMH H
MYHHIMNAJIBHBIMH CIY)KalIHMH.




3. CocTag, nocyien0BaTeNbHOCTh U CPOKH BBITIOJIHEHUS] aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHHUS K MOPSIAKY WX BBITOJTHEHHUS, B TOM YHCJie OCOOCHHOCTH
BBIMOJTHEHUS aIMUHUCTPATUBHBIX MPOLEIYP B AIEKTPOHHOU dopme

3.1. OnwucaHue mocienoBaTeNbHOCTH  JNEWCTBUM  MpH  MpenoCTaBIEHHUU
MYHULIMNIAJIBHOMN yCIIyTH

3.1.1. TlpenocraBieHue MyHUUMIIAIbHOW YCIYyrd BKJIOYaeT B ceds cleayrouue.
NnpoLenyphbl:

1) KOHCYIBTUPOBaHUE 3asIBUTEJIS;

2) NIpUHSTHE U perucTpalus 3asBIeHuUs;

3) MOAroTOBKa pe3ylibTaTa MyHULIUNATBHON YCIYTH;

4) BplIaua 3as4BUTENIO pe3yJibTaTa MyHULIUTNIATbHOU YCIyTH.

3.2. Oka3aHue KOHCY/IbTAllUMi 3asBUTENIO

3.2.1. 3asBuTenp au4Ho W (Mnau) mo TenedoHy oOpaimiaercs B McmosikoMm A
MOJIy4eHUs] KOHCYJIbTALUH O MOpsiJIKe MONyYeHUs] MyHULUTAIbHOW YCITYTH.

HomxHocTHOE nuuo Mcenonkoma ocyluecTBaseT KOHCYJIbTUPOBAHUE 3asBUTENIS, B
TOM YHCJIe O COCTaBy, OpMe U CONEepPKAHUIO JOKYMEHTAIlMH, HEOOXOAUMON AJIsl
MOJIyueHHs] MyHULIMNANbHOW YCIYTU U MPU HEOOXOAMMOCTH OKa3bIBaeT MOMOLIE B
3aMoJIHEHWHU OJlaHKa 3asiBJIEHHS.

[Mpouenypa, ycTaHaBiuMBaeMasl HACTOSIIMM IYHKTOM, OCYLLIECTBJSETCS B IEHb
oOpallleHus 3asiBUTEJISI.

PesynbTaT mpoLeaypbl: KOHCYJbTAllMW, 3aMedyaHus [0 cocTaBy, (opme Hu
COJIepIKAHUIO MIPEICTABIEHHON JOKYMEHTALMH.

3.3. IlpuHsATHE U perucTpalus 3asiBJICHHUs

3.3.1. BasBUTENDb JTUYHO WK 4Yepe3 NOBEPEHHOE JIUIO MOoJaeT MUCbMEHHOe JIN0Oo B
ANEKTPOHHOU (opme 3asiBlieHUWE O BblAaue CNpaBKU (BBINMCKW), W MPEACTABIISET
JOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 Hactosiuero PernameHra B
HMcnonHuTenbHbIM KOMUTET. .
[Ipy mOCTyrJIeHWW 3asiBIIEHUSI B SJEKTPOHHOW (opMe [OJIKHOCTHOE JIMLO
HMcnonkoma:

a) obecrieurBaeT pervcTpalyio 3asBJeHUs] B CUCTEMEe  3JIEKTPOHHOIO
JOKYMEHTO000pOTa, MPH ITOM 3asABIECHHUIO NPUCBAWBAIOTCA cTaTycbl '[IpuHsATO
BegomcTtBoM" unu "B o6pabotke", uTo oTpaxkaercs B "JIuuHom kaOuHete"
PeruonasnbsHoro noprana;



0) npoBepsieT coOJiIOJIeHHWEe YCJIOBUN AEMCTBUTEILHOCTH 3JIEKTPOHHOW MOAIUCH,
nocpeACcTBOM oOpalueHuss K EnuHomy mnoptany (B ciydae, ecid 3asBUTEIEM
NpeACTaBlIeHbl 3JIEKTPOHHbIE 00pa3bl JTOKYMEHTOB, MOJANKWCAHHbIE YCUJIEHHOU
KBaTU(PUIMPOBAHHON 3JIEKTPOHHOM MOJIMHUCHIO). ;

B cnywae ecnu B pe3ynbTare MPOBEPKH YCUJIEHHOM KBanu(pULHUPOBAHHOM
DJIEKTPOHHOW  MOAMMCU  HE  BBIABIEHO  HEcOOJIOAeHUEe  YCJIOBHH  ee
NeHCTBUTENBHOCTH, JOJDKHOCTHOE Julo Fcronkoma HampasisieT 3asBUTENIO
YKa3aHHbIM B 3asiBJIEHUM CMOCOOOM He Mo3aHee paboyero Hs, CIAeAyIOLIero 3a
JHEM TOCTYyIUIeHUs 3asBieHUss B VcrojkoMm, yBegomieHHE O [MOCTYIJIEHHU
3asBJI€HUs, COJEprKalllee BXOJSILIMNA PEerucTpallMOHHbIH HOMEp 3asiBICHHs, AaTy
NOJTyU€HUsl 3as1BJICHNUs, TIepeueHb HAauMEHOBaHUM (hailyioB, MPeICTaBIEHHbIX K HEMY
JOKYMEHTOB, AaTy MOJy4yeHUs pe3yjibTara MyHULMIIAIbHOU YCIIyTH.

B cayuae eciu B pe3ynbTaTe MPOBEPKU YCUJIEHHOW KBanU(ULUMPOBAHHON
ANEKTPOHHON MOJMUCH BbISIBJIEHO HecoOI0eHe YCIOBUN ee NeHCTBUTENbHOCTH,
JNOJKHOCTHOE Juuo Mcenonkoma:

NpUHUMAET pelleHre o0 OoTKa3e B IMpHeMe JOKYMEHTOB, MOCTYMUBLUUX B
3JIeKTPOHHOU dopmMme;

HaMnpagJIseT 3asBUTEII0 YBEAOMJICHUE O MPUHSATOM PELIEHUH B 2JIEKTPOHHOU (popme
C yKazaHueM MyHKTOB ctaTthk 11 @enepanbHoro 3akona ot 06.04.2011 N 63-D3 "O6
3JNIEKTPOHHOW MOAMUCH", KOTOpbIE TMOCHYXKWUJIM OCHOBAaHHWEM [Jisl €ro MpPUHSTHS.
Takoe  yBemomJieHHWEe  TOAMUCHLIBAETCS  YCUJIEHHOW  KBalu(DPULMPOBAHHON
ANEKTPOHHOW MOAMUCHIO JOJKHOCTHOrO Jivua Mcrnosnkoma, peructpupyercs B
CUCTEME 3JIEKTPOHHOrO JOKYMEHTOOOOpOTa U  HampapisieTcsi Ccrnocol0amu,
yKa3aHHBIMH B yHKTe 9 [IpaBui Hcrnonap30BaHMs yCUIIEHHON KBaTH(pULHUPOBAHHOK
SMEKTPOHHOW TMOANMUCH TMpu oOpallleHUuU 3a MOJyueHUEeM TIOCyINapCTBEHHBIX W
MYHULMNANIbHBIX  YCHYT, YTBEpP)KAEHHbIX [MoOcTaHOBIeHUMeM [lpaBurenbcTBa
Poccutickoii ®enepauun ot 25.08.2012 N 852. '

3.3.2. JlomxHocTHOE nuuo Mcnonkoma oCy1leCTBIISIET:

MpUEeM U perucTpalmio 3asiBIEHUS B ClleL|MajbHOM JKYypHaJe;
BpyUYEHHE 3asBUTEJIIO KOMUHU 3asBJCHUSI C OTMETKOM O JaTe nmpuema JOKYMEHTOB,
MIPUCBOCHHOM BXOJSILIEM HOMEpe, 1laTeé U BPEMEHU UCITOJIHEHUS] MYHMLUIAIbHON
YCIyTH.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILLIUM MyHKTOM, OCYLLECTBJISFOTCS:
MpUEM 3asiBJIEHUS U IOKYMEHTOB B TeUeHUE 15 MUHYT;

perucTtpalus 3asiBJIC€HUS B TEHEHHWE OAHOTO pa6oqer0 AHs ¢ MOMEHTA MOCTYIJICHHU
3as1BJICHUS. '



PesynbTaT npoueayp: NnpyuHsITOE U 3apEeruCTPUPOBAHHOE 3asiBIIEHUE.

3.4. @opMmupoBaHHE U HaNpaBieHHE MEKBEJOMCTBEHHOTO 3ampoca B OpraHbl,
y4acTBYIOLIME B MIPEAOCTAaBIEHUH MYHULIMITAIbHON YCIYTH.

3.4.1. CornacHO MNpHUHATOMY 3asiBICHHIO [OJDKHOCTHOe Jwuio Vcnonkoma
HampaBJIsIET  MOCPEACTBOM  CHCTEMBI  MEKBEAOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJEHCTBUS 3aMpoC O MPeCTaBICHHH:

- BBIMUCKU M3 EAMHOro rocyaapcTBEHHOIO peecTpa HEABHIKUMOCTH (COIEpPIKUT
OOLIEOCTYNHbIE CBENEHUS O 3aperMCTPUPOBAHHBIX MpaBax Ha OObBEKT
HEBUKUMOCTH).

Hpouez{ypbl, yCTaHaB/IMBA€MbIE HaCTOALIWM TOAINYHKTOM, OCYILICCTBIIAOTCSI B
TEYEHHUEC OAHOI'O AHA C MOMEHTA IMOCTYIIJICHHW A 3asIBJICHUS B Hcrnionkom.

PesynbTaT npouenyp: HanpaBJieHHbIN B OpraHbl BJacTH 3arpoc.

3.4.2. CneuuanucTbl NOCTABIIMKOB JaHHBIX HA OCHOBAHHUH 3aI1poca, MOCTYTUBIIETO
4yepe3  CUCTEMY  MEXKBEJAOMCTBEHHOrO  3JIEKTPOHHOrO  B3aUMOJIEHCTBHS,
NPeACTaBSIOT 3alpaliMBaeMble JOKYMEHThbl (MHGOPMALMIO) WJIM HaMpaBisitoOT
yBEIOMJIEHUS] 00 OTCYTCTBHUM JOKYMEHTOB (uH(MOpMaluu), HEOOXOAUMbIX AJIsl
npeaoCcTaBleHUs] MyHULMNANIBHOU YCIIyTrH (fanee - yBeJgomieHHue 00 oTkase).
[Ipouenypsl, ycTaHaBiMBaeMble HACTOSIIMM MOAMYHKTOM, OCYIUECTBISIOTCS B
CllelytOLLKe CPOKHU: M0 TOKYMEHTaM (CBeIeHUsIM), HarpaBisieMbIM CleLHaTIucTaMu
Pocpeectpa, He Oosiee Tpex pabouux aHei.

PesynpraT mpouenyp: NOKyMeHTHI (cBemeHHs) JuOO yBeaomyieHHe 0O OTKase,
HarnpayieHHbIe B McrnoskoMm.

3.5. IloaroToBka U yTBepKAEeHHUE 3aMpOIIeHHbIX TOKYMEHTOB (MUcbMa 00 OTKa3e B
BbI1aye)

3.5.1. JomxHocTHOE nuuo Mcnonkoma oCylIeCTBIISIET:

NPOBEPKY HAUUUSI JOKYMEHTOB, MPUIAraeMbIX K 3asiBII€HHIO;
MOArOTOBKY MPOEKTA CIIPABKU (BBIMUCKH) MPU HATUUYUHU JOKYMEHTOB (CBCIICHI/II/I)
MOATOTOBKY MpPOeKTa MUcbMa 00 OTKasze B BblAaue MpPU OTCYTCTBUM JAOKYMEHTOB
(cBemeHuiA);

HalpaBJIeHUE CIIPaBKU (BBITMCKU) UM MUCbMa 00 OTKa3e B Bbijavye PyKoBoauTe0
McrnonkoMa cesbCKOro nocesjeHust Ha yTBepKIeHuUe.

IIpouenypsl, ycTaHaBIMBaeMble HACTOSIIIIMM MMYHKTOM, OCYLIECTBIISIFOTCS B TEUEHUE
JBYX paOouux JHEH ¢ MOMeHTa OOpalleHus 3asiBUTEJIS.



PesysnbTaT mpouenyp: MPOeKT CIpaBKH (BBIMUCKH) UK TMCbMa 00 OTKa3e B BblAaye..
3.5.2. PykoBonutens lcronkoma cCenbCKOro TMOCeJeHUs YTBEPXKAAeT CIpaBiKy
(BBIMMCKY) WM NUCbMO 00 OTKa3e B BblJaye W HaMpapisieT JOJKHOCTHOMY JIULLY
Hcnonkoma.

IIpn BbIOOpE 3asBUTENsl crioco0a MOJy4deHHs pe3ysbTaTa B 3JIEKTPOHHOM BHJE
HamnpasJIseT 3asBUTEII0 PEe3yJbTAaT MyHULMIIAJIbHOH! yCcyru B (hopMe 3JIeKTPOHHOTO

AOKYMEHTA.

IIpouenypsl, ycTaHaBiIMBaeMble HACTOSILUM MYHKTOM, OCYIIECTBISIOTCS B TeUEHNE
OZIHOTr'0 padoyero JHs ¢ MOMEHTa OKOHYAHUS Mpeablayllel MpoLeayphl.

PesynbTaT npouenypsl: yTBepxkKAeHHAs CripaBKa (BBIMKMCKA) WK MHCHMO 00 OTKa3e
B BblJaye.

3.6. Brinaua 3asBUTENIO pe3yJibTaTa MyHULUMATBHOR YCITyTru

3.6.1. JomxHocTHOe 1o McrnoskoMa BblaaeT 3asBUTENIO CIIPABKY (BBIMTUCKY) WITH
nucbMo 00 OTKase B BblIauye.

Hpouenypa, YCTaHaBJIMBa€Mass HACTOALIKWMM IYHKTOM, OCYWIECTBJISAETCSA B ACHDb
O6paH1€HI/IH 3asiBUTECJIA.

Pe3ynbTaT npouenyp: BbliaHHas CripaBKa (BbIMUCKA).

B cnydae oTkaza B MNpeAOCTaBIeHHM MYHUIMOAIbHOM YCIyrd 3asiBUTE/b
yBEIOMJISIETCSI TUCbMOM C yKa3aHHWeM MPUUMH 0TKaza, a Tak)ke 1Mo TejeGoHy u (Uiu)
3NEKTPOHHON MoYTe, B TeUeHUe OJHOro padoyero JAHsS C MOMEHTa IMOAMUCAHMUS
nucbma ob oTkaze.

3.7. icripaBneHUe TEXHUUYECKUX OLLUOOK.

3.7.1. B cny4yae oOHapyKeHMsl TEXHHUYECKON OMOKH B JOKYMEHTE, SIBJISIFOLLEMCS
pe3ynbTaTOM MYHMULMNAIBHON yCIIyTH, 3asBUTeIb NpeacTasiseT B Mcnonkom:

3asiBJIeHHe 00 UCIpaBleHUU TeXHUYeCKON onOKH (npunoxenue N 2);

JOKYMEHT, BbIIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHHULUMUMNaIbHOW YCIYyrd, B
KOTOPOM COJIEP)KUTCS TEXHUUECKasi OLIMOKa;

OOKYMEHTBI, HMMeEIOLIUe IOPUANYECKYIO CHJy, CBUJETEJbCTBYIOLIME O HATUUYUU
TEXHUYECKOH OLIUOKH. ‘



3asBiieHre OO0 WCIpaBIeHUH TEXHUYECKOW OLIMOKM B CBEAEHUSIX, YKa3aHHBLIX B
JOKYMEHTE, SIBJISIIOLIEMCS] Pe3yJIbTATOM MYHULMITAIBHON YCIYTd, I[04AeTcs
3asiBUTeseM (YIOJTHOMOUYEHHBIM TIpeACcTaBUTENIeM) JIMYHO, JMOO [OYTOBBIM
OTIpaBjieHUeM (B TOM YHUCJIE C UCMOJb30BaHUEM 3JIEKTPOHHOM MOYThI), 10O yepes
€QUHBIA  MNOpTaJl  TFOCYAAPCTBEHHBIX M MYHUUMNAIBHBIX  YCJIYl  WJIH
MHOTO(QYHKIMOHANBHBIA ~ LEHTp  MpeNOCTaBJIeHHWss  FOCYAapCTBEHHBIX U
MYHULHWNATBHBIX YCIYT.

3.7.2. omxHOCTHOE NULO Vcrnonkoma, OTBETCTBEHHBIH 3a MpHUeM JOKYMEHTOB,
OCYLUECTBJSIET [MpHUeM 3asiBieHHsT 00 HWCMpaBleHUU TEeXHUYECKOM OLIHMOKH,
PETUCTPUPYET 3asiBJICHUE.

Hpouez[ypa, yCTaHaB/IMBaeMasi HACTOSLIHUM IMYHKTOM, OCYILUECTBJIACTCSA B TECUECHUEC
OOHOTI'O pa60qero AH C MOMEHTA PErucCTpalrmn 3asiBJICHHK .

Pesynbrar npouenypsl: NpUHSATOE U 3apErUCTPUPOBAHHOE 3asiBIIEHHE.

3.7.3. JlomxHocTHoe nuuo McmonkoMa paccMaTpuBaeT JOKYMEHThl M B LEJsX
BHECEHMSI HCMPABIEHUH B JIOKYMEHT, SBJAIOIIMIACS pe3yJbTaToM YCIYTH,
OCYLIECTBJISIET MNpOLEAYpbl, INpPedyCMOTPEHHble MYHKTOM 3.5 HACTOSILEro
PernamenTa, W BblIAeT UCMPABIEHHbIH JOKYMEHT 3asBUTENO (yOIHOMOYEHHOMY
NPEACTABUTEIIO) JIMUHO [0l POCITUCH C U3bATHEM Y 3asBUTENs (YTIOJIHOMOYEHHOIO
NPEACTABUTENS) OPUIMHANA JOKYMEHTa, B KOTOPOM COJEpKMTCS TeXHHUuecKas
oLnoKa. ‘

[Ipouenypa, ycraHaBiMBaeMasi HaCTOSILLMM MYHKTOM, OCYLIECTBISIETCS] B TeUEHUE
Tpex pabounx AHEH nocje oOHapY)KeHUs] TEXHUUECKOW OLIMOKH UITH TTOJTy4YeHHs OT
JH000ro 3aMHTEPECOBAHHOIO JIMLA 3asiBJICHHUS O IOMYIIIEHHON OLIUOKe.

PesynbTar npouenypsl: BblIaHHbIN (HanpaBeHHbIN ) 3asiBUTENIO JOKYMEHT.

4. Tlopsnok 1 (hopMbl KOHTPOJIS 3@ MPENOCTABICHUEM MYHHULIMIAIbHOM yCIyTH

4.1. KoHTpoJib 32 NOJTHOTOM K KQUECTBOM MPEAOCTABICHUSI MYHULIMTIAIbHON YCIYTH.
BKJIFOYAeT B ce0sl BbIsIBIEHUWE W YCTpaHEeHWe HapylleHUH MpaB 3asBUTENEH,
MPOBEJAEHHUE TPOBEPOK COOIIOAEHUS MPOLELYpP NPEAOCTABIECHUS] MYHULMNATbHON
YCIIyId, MOATNOTOBKY peLUeHWH Ha AelcTBUsi (Oe3neicTBUE) MOJIKHOCTHBIX JIMLL
OopraHa MeCTHOI'O0 caMOYIpaBJIeHHUSI.

(DOpMaMI/I KOHTPOJIA 3a CO6H}OIICHI/IGM HUCITOJIHEHHWA aIMUHUCTPATHBHBIX MPOLUEAYP
SABJIAKOTCA !



1) mpoBepka M coriacoBaHue TPOEKTOB JIOKYMEHTOB I10 MpPeAoCTaBIeHUIO
MyHULMNAIBHONW ycnyrd. Pe3ynbTaToM MpOBEepKH  SIBISIETCS BU3UPOBAHHE
MIPOEKTOB,;

2) NpoBOAMMBIE B YCTAHOBJIEHHOM TOPSIIKE MPOBEPKU BEACHMUS nenonpomsonméa;
3) npoBeleHHEe B yCTAHOBIEHHOM MOPSIIKE KOHTPOJIbHBIX MPOBEPOK COOJIOACHHUS
MPOLEAYp NPEAOCTABIEHNSI MyHULUNATIbHON YCIYTH.

KoHTpoibHbIE MPOBEPKH MOTYT OBITh MIAHOBBIMU (OCYILECTBIISITHCS HA OCHOBAHUU
MOJIYrOAOBBIX WJIM FOJ0BBIX MJIAHOB paboThl OpraHa MECTHOIO CaMOYIIpaBJeHus ) U
BHEIJIaHOBbIMU. [ Ipy MpoBeeHU U POBEPOK MOTYT pacCMaTPUBATHCS BCE BOIMPOCHI,
CBSI3aHHbIE C [IPEJOCTAB/IEHUEM MYHULMUNAIbHONW yCAyrd (KOMILJIEKCHbIE
MIPOBEPKHU ), UJIK 110 KOHKPETHOMY OOpallleHUIO 3asBUTEIS.

B wmensax Texkyllero KOHTPOJSI HCMOJb3YKOTCS CBEICHHUs, WMEHIIHecs B
3JIEKTPOHHOW 0a3e AaHHBIX, CIy)KeOHass KOPPEeCMOHASHUMsI, YCTHAs U MUChMEHHAs.
MH(pOpMaLKsl CIIeLHaTNCTOB, OCYLLIECTBIISIFOLUIUX BbITOJHEHWE aIMUHUCTPATHBHBIX
NpoLEenyp, )KypPHAJbl yueTa COOTBETCTBYIOLUIMX TOKYMEHTOB U APYTUe CBEAEHHUSI. '
JI1si OCyILeCTBJIEHUS] KOHTPOJISI 32 COBEpILIEHWEM AEHCTBUM MpU MpeaoCcTaBIeHUN
MYHULHUNAIBHOW YCIYTM M MNPUHATUM peweHU PykoBoautento HMcmonkoma
CEeJIbCKOI'0 MOCEeJIEHUs] NPEACTABIAIOTCS CIPAaBKU O pe3yJibTaTax MpenoCTaBIEHUS
MYHULHMNATBbHON YCIyTH.

O ciyyasix ¥ MpUYMHAX HapyIIEHUs] CPOKOB, MOCJIEI0BATEILHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX MpOUEAYp CHEUUaUCThl  HEeMeIJIeHHO HH(GOPMUPYIOT
PykoBoautens Mcrnonkoma cesibCKOro MOCENIeHUs, a Takxke MpeallpUuHAMAtoT
CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYLLIEHUH

4.2. Texkywuil KOHTpPOJb 3a COOJIIOJEHUEM TMOCIeq0BaTeIbHOCTH J1eMCTBUM,
OMpeNeNIeHHbIX  AAMUHUCTPATUBHBIMU  MpOLEAypaMHU MO  MPeJOCTaBICHUIO
MYHULMINAIBHON yCIIyrH, ocyliecTisercs: PykoBoautenem Mcnonkoma cenbckoro
MOCEJICHHUS. :

4.3. IlepedyeHb JOJXKHOCTHBIX JIML, OCYLUECTBJISIOIMX TEKYUIHMH KOHTPOIb,
YCTAHABJIMBAETCS TOJIOKEHUSIMA O CTPYKTYPHBIX [OJpa3jefieHUusX opraHa
MECTHOI'0 CaMOYMpPAaBIeHUS U JOJKHOCTHBIMU perjiaMeHTaMHu.

[To pe3ynpTaTaM NpoBeAeHHBIX MPOBEPOK B Cilydae BbIIBICHHUs HApPyLUEHUH NpaB
3asBUTEJIE BUHOBHBIE JIMLA MTPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKoHonaTenbcTBOM Poccuiickoin denepauni.

44, ,HOJ'DKHOCTHBIB Jnaa OopraHa MECTHOTI'O caMoyIipaBJICHUA HECYT
OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOEC PAaCCMOTPEHUE O6p&U.I€HHI>i 3asiBUTENICH.

JOMKHOCTHBIE JIMLa OpraHa MECTHOTO CaMOYIIpaBIeHHs HECYT OTBETCTBEHHOCTD 3a
HECBOEBPEMEHHOE M (MJIM) HEHaJJe)kalllee BbIMOJHEHUE aJIMUHUCTPATUBHBIX
JENCTBUM, yKa3aHHBIX B pazzefie 3 HacTosiuero Pernamenra.



JIOJDKHOCTHBIE JTMLA U WHbIE MyHULIMNAJIbHbIE CIY)Kalllhe 3a PelieHus] U AeUCTBUS
(GeznelicTBUe), MNpUHUMaeMble (OCYLLECTBISieMble) B XOJ€ IPENOCTABJIECHHUS
MYHUWUMIAIbHON YCIYyrd, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM
MOpsLIIKE.

4.5. KonTposb 3a npeocTaBaeHHeM MYHHULUNATBHOM YCIYyTH CO CTOPOHBI TPaKaH,
X OOBEJMHEHMH M OpraHu3alui, OCYIUECTBISETCS MOCPEACTBOM OTKPBITOCTH.
JEeATEIbHOCTH  OpraHa MECTHOIO  caMOyIpaBJieHWs [pd  [PeJAOCTaBlI€HUH
MYHHULIMIAILHON YCIyrW, TMOJy4YeHUs] TMOJIHOM, aKkTyalbHOM U JOCTOBEPHOMH
MH(OPMaLMHU O MOPSIAKE MPEJOCTABICHUS MYHHUIMITAILHOM YCIIyTH U BO3BMOKHOCTH
N0CY1eOHOro paccMOTpeHusi obpauieHui (kanod) B Mpouecce NpenocTaBlIeHUs!
MYHULIMINIATbHOW yCITyTH.

5. [ocyneOHblil (BHecyneOHbIH) MOPSAOK O0XallOBaHUsSI peLleHUM W AeWCTBUM
(besnelicTBusl)  opraHa,  MPENOCTABISIOLIEr0  MYHHUUMUIANLHYIO  YCIYTY,
MHOrO(YHKLIMOHAJBHOIO  LIEHTpa  MpPeJOCTaBl€HUs  TOCYIApCTBEHHBIX U
MYHHIUNANBHBIX YCIYr, OpraHu3alui, yKa3aHHbIXx B yactu 1.1 crateu 16
®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3, a taxxke UX JOHKHOCTHBIX JIHLI,
MYHULHMIAIbHBIX CIYyKalluX, pAOOTHUKOB

5.1. Tlomywatenu MyHHLMNAIbHOM yCIyrd HMMEIOT MpaBoO Ha OO0KalOBaHHE B
nocyneOHOM rmopsinke AeicTBuil  (Oe3neiicTBusi) coTpyaHukoB Mcemosikoma,
Y4acTBYIOLIUMX B MPEJOCTABIECHUU MYHMLMINAJIBHOW YCIYrd, T[JlaBe CeJIbCKOro
TIOCEJIEHMUS.

3asBUTEIb MOYXKET O6paTI/ITbC${ C }KaHOGOﬁ, B TOM 4HCJIE€ B CJICAYIOLIKUX CJIyYdasax:

1) HapylieHMe cpoka perdcTpaudy 3ampoca 3asBUTENsi O MpeloCTaBICHHH
MYHULIMITAIBHON YCIYTH;

2) HapylLIE€HHWe CpOoKa MPeAOCTaBAEHUSI MyHULIMTAIbHOU YCIyTH;

3) TpeboBaHue y 3asABUTEIIS] JOKYMEHTOB Wil MH(OpMaLKK THO0 OCYLIECTBIECHNS
JNEWCTBUNA, NpeACTaBle€HHE WM OCYIUECTBJIEHHE KOTOPbIX HE MPeayCMOTPEHO
HOpPMaTHMBHBIMU NpaBOBbIMU akTamMu Poccuiickoit ®enepaunu, Pecnybnuku
Tarapcran, 3auMHCKOr0 MYHULMNAJIBHOrO pailloHa Ui MpeaoCTaBJIeHHUs
MYHULIUNIATBHOW yCIIYTH;

4) oTkaz B IpHeMe [JOKYMEHTOB, NpEeAOCTaBICHHE KOTOPBIX MPerlyCMOTPEHO
HOPMAaTHUBHBIMH IpaBOBbIMM aKTamu Pocculickoit @Penepauuu, Pecnybnuku
Tarapcran, MyHULMNANbHBIMU [PAaBOBBIMH  aKTaMu Ui [PeAOCTaBICHUS
MYHHMLHIAIBHON YCIIyTH, Y 3asiBUTEJIS,



5) oTka3 B MpenoCTaBleHHH MYHHULMIIAJIbHOW yCIIyTH, €C/IM OCHOBaHHUS OTKa3a He
npeaycMOTpeHbI (heiepanbHbIMU 3aKOHAMH W NIPUHATBIMU B COOTBETCTBUM C HUMH
MHBIMHU HOPMAaTHBHBIMH MPaBoBbIMH akTaMi Poccuiickoit denepanuu, 3aKOHAMH W
WHBIMA ~ HOPMAaTMBHBIMM  MpaBOBbIMM  akTamu  PecnyOnuku — Tarapcran,
MYHHULIUTNATbHBIMU TPABOBBIMU AKTaMU; |

6) 3arpeboBaHUE OT 3asiBUTEJsI MpPH MPEJOCTABIEHUH MYHMLMIIAIBHOW YyCIyru
TIaThl, He MpeayCMOTPEHHOW HOPMAaTUBHBIMH MpPaBOBbIMM akTamu Poccuiickon
®enepaunu, Pecnyonuku TatapcTan, MyHHLUNIAIBHBIMA [IPABOBLIMU aKTaMU;

7) orka3z MHcnonkoma, no/KHOCTHoro Jsuua Mcenonkoma B MCIIpaBIEHUM
JOTMYLIEHHBIX OMEeYaToK W OLIMOOK B BbIJAHHBIX B pe3yJibTaTe MpPelOoCTaBlIEHUS
MYHHULIMIIATBHON YCIYyTH JOKyMEHTax JIMOO0 HapylLIEeHHE YCTAaHOBJIIEHHOIO CpokKa
TaKUX WCTIPABJIEHUH;

8) HapylleHHWe CcpoKa WM TMOopsiika BblAAYM JOKYMEHTOB I10 pe3yJjibTaTam:
npeoCTaBIeHUs MyHULMANbHON YCIyTH;

9) mpuocTaHOBJIeHUE MPEAOCTABAEHHUSI MYHHULIMNAIBHON YCIYTU, €ClM OCHOBaHUS
MPUOCTAHOBIIEHUS HE MPEeLyCMOTPEHb! (heepalbHbIMU 3aKOHAMH U MPUHSATHIMH B
COOTBETCTBUM C HMMH WHBIMH HOPMATHBHbIMU MPaBOBbIMHU akTamu Poccuiickon
denepalyu, 3aKOHaAMH U MHBIMU HOPMATHBHBIMH MPaBOBbIMU akTamu PecnyOnuku
TaTtapcran, MyHULUIIAAbHBIMA NPABOBBIMU aKTaMH;

10) TpeGoBaHWe y 3asBUTENSl MPU MPENOCTaBIEHWH MYHHLMIIAILHOW YCIyTrH
JOKYMEHTOB WU UH(GOpMALMK, OTCYTCTBHE U (MJIM) HENOCTOBEPHOCTL KOTOPBIX HE
YKa3bIBAJMCh MPH TIEPBOHAYANILHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAMMbIX
IUIs  TIPEeJOCTaBlIEHUS MYHHULMMAIbHOM YCIyrd, JHMOO B IpPENOCTaBIEHUU
MYHULUNAIBHOR YCAYTH, 38 HCKITIOYEHHUEM CTy4aeB, MPeayCMOTPEHHbIX MYHKTOM 4.
yactu 1 cratbu 7 @enepanbHoro 3akoHa N 210-P3.

5.2. )Kano6a Ha peuieHust U aedcTBus (Oe3elicTBUe) opraHa, NpeaoCTaBsiioEero
MYHULIMIAIbHYI YCJYTry, JOJOKHOCTHOIO JIMLA OpraHa, MpeaoCTaBlIstolero
MYHULIMTATBHYIO YCIYTry, MYHULUNAIBHOIO CIlyXKallero, pyKOBOJAMTEJs OpraHa,
PENOCTABIISIFOILETO MyHULIUAILHYIO YCIIYTY, OoJaeTcs B MMCbMeHHOH (opme Ha
OyMa)KHOM HOCHTEJIe UM B 3JIEKTPOHHOM (opme.

Xano6a MoeT ObITh HAMpaBJieHa Mo MOYTe, C UCMOJIb30BaHHEM HH()OPMALIMOHHO-
TeJIEKOMMYHUMKAMOHHON cetu "MHTepHet", oduuMambHOro caiitTa 3aMHCKOro
MyHuuMnaneHoro  paiiona  (https://zainsk.tatarstan.ru/), Eaunoro noptana
rOCy1apCTBEHHbIX W MyHULMNanbHbIX  ycayr PecnyOnuku — Tarapcran
(http://uslugi.tatar.ru/), EquHoro noprana rocyJapCTBEHHbIX M MYHHULHUNAIbHbBIX
yeayr (byukumit) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NMPUHATA MPU
JUYHOM MpPUEME 3asiBUTEJIS.

|



5.3. XKanoba, nocTynuBLiasi B OpraH, NpeaoCTaBISOLMI MyHULIMNIATIBHYIO YCIYTY,
JU0O0 BBIIIECTOSALIMH opraH (MpU ero HaJW4YHUM), MOMJIEKUT PACCMOTPEHUIO B
TeYeHHe MNATHaAUuaTH padouux JHEeH co JHS ee perucTpalud, a B clydae
00’KajloBaHMsl OTKaza OpraHa, MPeNoCTaB/sSIOUIEr0o MyHHULMIAIbHYIO YCIYTY, B
npueMe JOKYMEHTOB y 3asBUTEJIsl JTMOO B MCMpaBieHUH JAOMYLLIEHHBIX OMeYaToK U
OLIMOOK WJIM B cilydyae o0)KaloBaHMs HapyLIeHHWs] YCTAHOBJIEHHOrO CpPOKa TaKMX
UCIIPABJIEHUH - B TEUEHUE MITH pabovuX JHEeH CO IHS ee perucTpaluu.

5.4. Xanoba nosxHa coaepkaTh ClAeayOLLy0 HHGOPMALIMIO:

1) HaumeHOBaHMWe opraHa, MpeaOCTABJISIOWIErO YCIYry, MAOJIKHOCTHOIO JIMLA
oprasa, NnpeoCTaBIISOLIEro yCayry, UM MyHULMIAIBHOTO CIYXKalllero, peuieHusl
U IercTBUs (Oe3ielicTBUE) KOTOPBIX 00XKaNyIOTCS;

2) ¢daMunauio, UMs, OTHECTBO (MOcCjenHee - MPH HaJIMYUH), CBEIEHHsS O MecTe
JKUTEJIbCTBA 3asBUTENS - (PU3UUECKOro Julla JUOO HauMeHOBaHHUE, CBEJEHHUS O
MECTE HAXOXXIEHMS 3asBUTENISl - IOPUIMYECKOro JIMLUa, a Takke Homep (Homepa)
KOHTaKTHOro TtejedoHa, aapec (aapeca) 3JEKTPOHHOM MOYTHI (MpU HATUYUH) U
MOYTOBBIN aApec, N0 KOTOPBIM J0JIKEeH ObITh HalpaBJleH OTBET 3asBUTEIIO;

3) cBeneHuss 00 oOXanyeMbIX pellIeHUsIX U JelcTBusX (Oe3aelicTBUM) opraHa,
NPeOCTaB/ISIIOLIEr0 MYHHLMMATIbHYIO YCIYTry, JTOJDKHOCTHOrO JiMla oOpraHa,
NPEeAOCTABJISIOLEr0 MYHULUMINIATIBHYIO YCIYTY, UM MYHULMIIAIBHOTO CIIYXKallero;

4) noBonbl, Ha OCHOBAaHUM KOTOPBIX 3asiBUTENIb HE COTJIACEH C pelleHHueM U
nericrBreM (Oe3nelcTBUEM) opraHa, MpeloCTaBISIFOLICrO YCJIyry, AOJKHOCTHOMO
JIMLa OpraHa, NpeJoCTaBJIsIOLIEro yCayry, Ui MyHULUUIATbHOTO CJTYXKallero.

5.5. K xanobe MoryT ObITh MPHUIOKEHBI KOMWK JOKYMEHTOB, MOATBEPKAAOLINX
U3JI0’KEHHBIE B kajobe oOcTosiTenbcTBa. B TakoMm ciiydae B yxanoOe MpHBOAMTCS
nepeyeHb NpuiiaraeMblX K Hel TOKyMEHTOB.

5.6. Ilo pe3ynbTaram paccMOTPEHMUSs KajloObl MPUHUMAETCSI OJIHO U3 CJAEAYOLIUX
peLIeHUH:

1) :xanoba ynoBneTBOpsieTCsl, B TOM 4ucje B popMe OTMEHbI NIPUHSATOrO PELUEHHUS,
WCTIPABJIEHUS JIOMYILEHHBIX ONEYaTOK M OIIMOOK B BbIAAHHBIX B pe3yJbTare
MPEeNOCTaBICHUS] MYHULMIAIBHOM YCIYTM JOKyMEHTax, BO3BpaTa 3asiBUTEIIIO
JIEHEXXHBIX CpPEACTB, B3MMaHHE KOTOPbIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMM Poccuiickoit @enepaliii, HOPMaTUBHBIMU MMPABOBBIMH aKTAMH
PecnyOonuky Tatapctan, MyHUUMNATbHBIMUA MPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHHH Kaj00bl OTKA3bIBAETCS.



He nosnHee nHsi, cnepyrollero 3a JAHEM TNPUHSATUS peLleHMs, YKa3aHHOTO B
HACTOSILUEM ITyHKTE, 3asiBUTEJIIO B TUCbMEHHOH (opMe U MO JKeJIaHUIO 3asiBUTENS B
5JIEKTPOHHOK (pOpMe HanpaBisieTCsi MOTHBHPOBAHHBIM OTBET O pe3ysbTaTax
PacCMOTpPEHMUSI KaJIOOBI.

5.7. B cnyuyae npu3HaHuUs KayoObl, MOAJIeKalleH YyIOBIETBOPEHHIO, B OTBETE
3asBUTEJIIO JaeTcsi MHQOpMaLUsl O AeHCTBUSAX, OCYLIECTBIsIEMBIX VcnonkoMom, B
LeJIsX He3aMeIJIMTEIbHOTO YCTPaHEHHUs! BbISIBICHHBIX HapyILIEeHWH MpU OKa3aHWUU
MYHULMIAABLHON YCIIYr'M, a TakKe IMPUHOCATCS H3BUHEHWs 3a J0CTaBJIEHHbIE
Hey100CTBa M yKasblBaeTcsi MHGOpMaLMs O AajlbHEHIIMX AeHCTBHUSAX, KOTOpPbIE
HEOOXOIMMO COBEPLINUTD 3asBUTEIIO B LIEJISIX MOJYUYeHUs MyHULIMITAIbHOM YCIyTH.

5.8. B cnyuae npusHanus kanoObl, He Mojiexalield yaoBIeTBOPEHHIO, B OTBETE
3asIBUTENI0, JAKOTCS apryMEHTHPOBAHHbIE PazbSICHEHUS] O MPUYMHAX MPHHSATOrO
peleHus, a TaKkKe HHQOpMaLMs O MOopsiAKe 00XKaNTOBaHUS MPUHSITOTO PELUEHHS.

5.9. B cayuae ycTaHOBJIEHHUS B XOJ€ WU MO pe3yJbTaTaM PacCMOTPEHHMsI KalIoObI
NPU3HAKOB COCTaBa aAMHUHUCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUIeHHUs
JOJDKHOCTHOE JIMLO, paOOTHUK, HaJelIeHHbIe MOJTHOMOYHUSMU [0 PaCCMOTPEHHIO
KaynoO, He3aMeUIMTENbHO HalpaBisiOT MMEIOIIMecs MmaTepuaabl B OpraHbl

NPOKYpaTyphbl.



[Tpunoxenue N 1

B
(HaMMEeHOBaHME OpraHa MECTHOIO CaMOYIpaBJIeHHUsI
MYHHULIMINIATBHOTO 00pa30BaHusl )

oT

(nanee - 3asBUTEJD).
(pamuust, M, OTYECTBO, MACTIOPTHBIE JaHHbIE, :
PErHCTPaLMIO MO MECTY JKUTENbCTBA, TeJie(pOH )

3asiBlieHUE O BblAaue CMPaBKU (BBITTUCKH)

[Ipowry Bac BbiaaTh cripaBKy (BBIMTHCKY)

(ykazarb BUJ CIIPaBKH) .

ITo anpecy:

K zasiBnenuto npujararo Caeayromue 10KYMEHThBI:

[Ipoury yBenomMuTb 0 pe3ynbTaTe MPEAOCTABIEHUS] MYHULMIAIbHOW yCIyru
CJEIYIOLIMM CIIOCOOOM

(nata) (moamuce) (P.1.0.)



[Ipunoxenue N 2

B

(HaHMeHOBaHI/IC OpraHa MECTHOI'O CaMOYTIpaBJIEHUs]

MYHHLUIAIBHOTO 00pa3oBaHusl)

Or:

3asBiieHHe 00 UCITpaBIeHUN TEXHUUYECKON OLIHOKU

Coobuiato 06 owmnbke, NOMYyLIEHHON MPYU OKa3aHUKU MYyHHLMNATIBHON YCIIyr
(HauMeHOBaHMe YCIyTH)

3anucaHo:

HpaBManme CBCACHUS.

[lpowry  wmcnpaBuTh  JOMYLIEHHYIO  TEXHHYECKYIO  OIIMOKY W BHECTH
COOTBETCTBYIOLLME HW3MEHEHMS B  JOKYMEHT, SIBISIIOLLIUMCS  pe3ybTaToM
MYHULMNAJIbHON YCIyTH.

[Ipunarato cnenyrouye 10KYMeHTbI:



B cayuae npuHATHS pelleHUss 00 OTKJIOHEHUM 3asiBJE€HHUS OO0 WCIpaBJ€HUH
TEXHUYECKON OLIMOKHY MPOLLY HANPaBUTh TAKOE pelIeHHUE:

MOCPENCTBOM OTINPABJIEHHUS IEKTPOHHOIO TOKyMeHTa Ha aapec E-mail:

B BUJIE 3aBEPEHHON KONMMM Ha OyMa)KHOM HOCHTEJIe MOYTOBBIM OTIIPABIEHUEM I10
aznpecy:

Hacrosmum noareepkaato: cBeJieH s, BKIIIOUEHHBIE B 3asiBIIEHUE, OTHOCSLLIMECS K
MO€H JINYHOCTH U MPELCTABIIIEMOMY MHOIO JIUILY, & TAK)KE BHECEHHbIE MHOIO HUKE,
JOCTOBEPHbI. JIOKYMEHTbI (KOMWMW JOKYMEHTOB), MPHJIOKEHHbLIE K 3asiBJIEHUIO,
COOTBETCTBYIOT TPEOOBAHUSIM, YCTAHOBJIECHHBIM 3aKOHOAATENLCTBOM Poccuiickoi
@enepauny, Ha MOMEHT [MPEACTABJEHHUS  3asBJE€HUS OTH  JAOKYMEHTBI
JEUCTBUTENIbHBI U COEPKAT IOCTOBEPHbBIE CBEIEHMUSI.

Jaro cBoe cornacue Ha yyacTHe B OMpOCE M0 OLIEHKE KavyecTBa MpeaoCTaBIeHHOMN
MHE MYHULUIIAJILHOW YCIYTH O Tele(oHY:

(mata) (moanuce) (®.1.0.)



[Ipunoxenue
(cipaBOUHOE)

PexBHU3UTEI JOJI’)KHOCTHBIX JIHL, OTBETCTBEHHbBIX 3a ﬂpeﬂOCTaB.ﬂeHlfle
MYHHIHNAIbHON YCJYTH H OCYIECTBJISIIOIIHX KOHTPOJIb €€ HCIOJHEHHUs

Ucnonkom BerHeﬂHHﬂ‘lHHCKOFO CeJbLCKOro Mnoce/jieHusi 3aHHCKOro MYHHIHITAJIbHOI'O

paiioHa
JomxHocTh Tenedon DIIEKTPOHHBIN ajipec
PykoBoautens Mcnonkoma 8(85558)63418 Vpin.zai@tatar.ru
3amMecTUTe b PYKOBOIUTEIS 8(85558)63418 Vpin.zai@tatar.ru

PeKBU3UTBI JO/IKHOCTHBIX JIHL, KOHTPOJIHPYOIIHX IIPpeI0ocTaB/JIeHHE

MYHHUHIAJIbHOH YCIyTH

JIOJKHOCTD

Tenedon

DNIeKTPOHHBIN ajpec

PykoBoaurens Mcnonkoma

8(85558)63418

Vpin.zai@tatar.ru




