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NMOCTAHOBJIEHVE KAPAP

oT «05» nronga 2021 . Ne 12

«06 yTBEPXOAEHUN agMUHUCTPATUBHbLIX pErnaMeHTOB MyHULUNANbHbIX YCIYT. yOoOCTOBepeEHUE
3aBellaHnsa Unu ygocToBepeHue NOBEPEHHOCTU,; NO CBUAETENLCTBOBAHUIO BEPHOCTA KOnui

OOKYMEHTOB W BbINWCOK U3 HUX»

B uensx peanusauun ®enepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-03 «06
opraHusauuy NpefocTaBneHns rocyAapCTBEHHbIX v MyHULIMNANbHBIX YCyry, pYKOBOACTBYACh
noctaHoenennem KabuHeta MuHuctpos Pecnybnvkv Tatapctad ot 02.11.2010 Ne 880 «0O6
yTBepxaeHnn [lopsigka paspaboTk W YTBEPXAEHWS aAMWHWCTPaTUBHBIX pernaMmeHToB
npefoCTaBfeHus rocyAapCTBEHHBIX YCMyr WUCNONHUTENbHLIMA opraHamy rocyaapCTBEHHO
BnacTn Pecnybnuku TatapcraH W O BHECEHUM WU3MEHEHWA B OTAENbHbe MOCTAHOB/EHWA
KabuHeTa Munnctpos Pecnybrnvkn TaTapcTaH», B COOTBETCTBMW C MOCTaHOBIEHNEM
cnonHuTenbHoro kKomuteta HoOBOLELWMUHCKOTO MyHULMNanbLHOro paitoHa Pecnybnuku
TatapcTad ot 21.02.2011 roga Ned6 «O6 yTBepxaeHuu Mopsigka pa3paboTku U yTBEPXASHUA
afMUHUCTPATUBHBIX PErMaMeHTOB MPeAoCTaBNeHns MyHALunanbHbIX yeryr U NonoXeH!s o}
nopsiaKe BeAeHWA peecTpa MyHuuMnarbHbIX YCryr, NpeaocTaBnseMblX opraHamu MECTHOrO
camoynpaeneHus HoBOLWEeLWMUHCKOro  MyHuuunarnsHoro paiioHa» (C y4eToM W3MEHEHWA
MocTaHosneHue oT 13.12.2011r. Ne493, ot 07.06.2012r. Ne 228), VicnosiHUTENbHbIA KOMUTET
LLlaXMaiKNHCKOrO CenbCcKoro noceneHus HOBOLWIEWMMWHCKOro  MyHULMUNarbHOro paioHa
Pecnybnuku TatapcTaH NOCTaHOBIAET.

1.YTBEPOUTD

1.1. AOMWHWUCTPATWUBHBIA pEernameHT npenocTaBleHnA MyHMLMNANbHOW  ycnyru o
COBEPLUEHMIO HOTapuarnbHbiX AEACTBUA: YAOCTOBEpPEHUE 3aBeliaHua niu yOOCTOBEpPEHUE
noseperHocTy (Mpunoxenuio Ne 1)

1.2. A0MUHUCTPATUBHBIA  pernameHT npeaocTaB/ieHNA MyHWLUMNanbHOW ycnyru o
CBUAETENbCTBOBAHMIO BEPHOCTU KONUIA AOKYMEHTOB U BbIMUCOK 3 HUX (MpunoxeHwuto Ne 2)

2.MpusHaTe  yTpaTuBWIMM  CuUny  MOCTaHOBNEHWE McrnonHUTENBHOrO  KOMUTETA
LLlaxMailKUHCKOrO  CenbCKoro rnoceneHns HOoBOLIEWMWUHCKOro  MYHULMNArbHOro panoHa
Pecny6nuku TaTtapctaH ot 18 mapTta 2019 roga Ne10 «O6 yTBEpXOEHUN adMUHUCTPATUBHbIX
pernamMeHToB NpeAocTaBNeHnsa MyHuLMnanbHbIX yenyr», B HOBOW pefaKkuunu.

3.YCTaHOBUTb, YTO MOMOXEHWA aAMUHWCTPaTUBHBIX PpernaMeHTos NpeAoCTaBNeHns
MYHULMNANbHBIX YCIYT B SIEKTPOHHOI hOopMe NPUMEHSIOTCA B CPOKY, ONPEAEEHHbIE NaHoM-
rpachukoM nepexofa Ha npedoCTaBneHne rocynapCTBeHHbIX (MyHULUMMNAmNbHBIX) ycnyr B



3IEKTPOHHOI dopMe, yTBEPHKAEHHBIM B COOTBETCTBUN © yacTeto 4 cratbu 29 defepanbHOro
sakoHa ot 27 wwona 2010 roga Ne 210-03 «O6 opraHusauun npefoCTaBreHNs
rocyAapCTBEHHbIX U MyHULIMNAMNbHBIX yCryr.

4.0nybnukoeatb (obHapofoBaTh) HacTosilee pelleHne Ha «OdymansHoOM nopTane
npaBoBOI UHOPMALK Pecnybnuku TatapctaH» B MHCbOpMaUMOHHO-TeﬂeKOMMyHVIKaLI,MOHHOVI
cetn «WHTepHeT» http//pravo.tatarstan.ru, Ha ocuumansHom cante  HOBOLIELUMWHCKOTO
MyHULMNansHoro pavoHa Pecnybnuku TaTapcTaH B nHdbopmMaLMoHHO -
TenekoMMYHUKALUMOHHON CeTH «/HTEpHET» http//novosheshminsk.tatarstan.ru/.

5. KoHTpons 3a MGHOHHEHﬂHaCTOHmeFO MOCTaHOBMEHUA OCTaBIAO 3a COOOW.

e (>
f:{:r JMPHCKOR 23N
iy

Ot

ﬁ:ﬁ W LA e
/o % qgat 2

. o -4 . Y
GES/ 0 e NZ T

s /a0y SR
ALk
A hTAcRo

W.I".Fapusos



MpunoxeHue Ne1 kK nocTaHOBNEHWIO

AcnonHUTENBHOIO KOMUTETA

LLlaxmMalKMHCKOro cenbcKoro noceneHus

HOBOLLELLMUHCKOro MyHWULMNansHOro panoHa
Pecnybnuku TatapcTaH

oT «05» nong 2021 r. Ne 12

AQMUHNUCTPATUBHBIN pernameHT
npefocTaBnexHns MyHULMUNANbHON YCryrn No COBEPLLEHNIO HoTapuanbHbIX OEeACTBUIA:
yAOCTOBEPEHWE 3aBeLlaHuns nin yOocToBepeHue JOBEPEHHOCTH

1. O6LME NONOMKEHWUS.
1.1. HacToswmit aAMUHACTPATUBHBIA PErMamMeHT NpeaocTaBeHus MYyHWLMNanbHOW ycnyru
(nanee — PernameHT) YCTaHaenuBaeT  CTaHAapPT W MopsgoK  MpefocTaBneHus
MyHWULMManbHOA  ycryru no  COBEPLUSHWIO HOTapuanbHbIX [OeACcTBUIA: yAOCTOBEPEHNE
3aBeLLaHunsa Unu yaocToBepeHne OBEpeHHOCT! (nanee — MyHWUMNarbHas ycnyra).
1.2. Mony4aTteny MyHuLMNanbHok ycnyru: dbusnyeckue nuua (aanee - 3asBUTEND).
1.8: MyHuLunansHas ycnyra npeaocTaBnsaeTca WecnonHuTenbHbIM KOMUTETOM
LLlaxmalikMHCKoro  cenbckoro  noceneHus  HOBOLWELWMUHCKOTO MyHWUMManbLHOro  panoHa
Pecny6nukv TaTapcTaH (fanee — Mcnonkom).
13.1. MecTo HaxoxaeHue Wcronkoma: Pecnybnuka TaTapcTad, HoBoLELMUHCKUNA paWoH,
c.lllaxmarkuHo, yn.LleHTpansHasd, 4.45b.
Mpacuk paboTbl:
noHegenbHWK — veTeepr: ¢ 8.00 fo 16.19;
nsTHUUa: ¢ 8.00 no 16.00;
cy660Ta, BOCKpECEHbE! BbIXOAHbBIE AHW.
Bpems nepepbiBa A8 OTAbIXa W NWTAHWA yCcTaHaBnuBaeTCs Mpasunami  BHYTPEHHErO
TPYAOBOrO pacnopsaka.
CripaBoyHbiI TenecoH 88434838496,

Mpoxoa No AOKyMeHTaM y40CTOBEPAOLLUMM NNHHOCT.
1.3.2. Agpec oduumanbHoro caita  MyHULMNANeLHOTO pailoHa B WHMPOPMALNOHHO-
TeneKoMMyHMKaLmoHHo cet  «VIHTepHeT» (panee — ceTb «WHTepHeT»): (http:// www.
novosheshminsk .tatar.ru).
1.3.3. HdopMauus 0 MyHULunanbHOW ycnyre, a Takke O MECTe HaxoXaeHus u rpaduke
paboTbl Mcnonkoma MoXeT BbITb nonyyeHa:
1) nocpeacTBOM  MHGOPMALMOHHBIX  CTEHAOE, cofepxallux BuayarnbHyto U TEKCTOBYIO
WHGOpMALMIO O MyHULMNANbHOW yCryre, PacrionoXeHHbIX B nomelleHuax Kcnonkoma, Ans
paboThbl C 3aABUTENAMM;
2) NOCpPeacTBoM ceTu «MHTepHeT» Ha oduuManbHOM calite MyHULUnansHoro paioHa (http://
www. novosheshminsk .tatar.ru)
3)Ha [lopTane TrocyAapCTBEHHbIX W MyHULMNanbHbIX  ycnyr Pecnybnuku TartapcTtaH
(http://uslugi. tatar.ru/)(nanee — Pecny6rnvkaHckuin noptarn);
4) Ha EpguHom nopTane rocyaapCTBeHHbIX W MyHULMManbHbIX ycnyr (cbyHkuwmin) (http://
www.gosuslugi.ru/) (nanee — EauHblit nopTan);

5) B cnonkome:

npw ycTHOM obpalleHuyt - TM4HO Uin no TenedoHy;

Mpu NMCbMEHHOM (B TOM YWCIE B dopme 3NEKTPOHHOrO [oKyMeHTa) obpallieHnn — Ha
BymaxkHOM HocuUTene no no4Te, B 3NEKTPOHHOW (YOPME MO 3NEKTPOHHOW MOHTE.




1.3.4. WHdopmauus no Bonpocam npeaocTasneHis MyHULMNAneHOW YCnyru
pasmellaeTcs crneynanmcTom OTgena Ha ocuunansHOM cailTe MyHULUNansHoro parioHa u
Ha UHOPMALIMOHHbBIX CTEHAAX B MOMELLEHNAX Wcnonkoma ana paboTbl ¢ 3aABUTENAMW.

MHdopMauma Ha rocyaapcTBeHHbIX A3blkax Pecny6nuku TaTapcTaH, pasmeliaemas
Ha MHGOPMaUMOHHBIX cTeHdax v Ha oduLManbHOM caiTe MyHWUMNanbHOro paiioHa B
I/IHCbOpMaLLMOHHO—TerIeKOMI'\nyHI/IKaLlMOHHOI7I cet «WHTepHeT», BKIlOYaeT CBEAEHWA O
MyHULMNaneHoW ycnyre, coaepxatlimecs B nyHkTax (moanyHkrax) 1.1, 1.3.1, 2.8, 25, 2.8,
2.10, 2.11, 5.1 HacTosWero PernameHTa.

1.4. TlepeuyeHb HOpPMaTUBHbIX MPABOBbIX aKTOB, perynupyoLnx npefocTasnexne
MyHULMNanbHOW ycnyru (C ykasaHnem PEKBU3NTOB HOPMAaTUBHbLIX NPaBOBbIX AKTOB 7
UCTOMHUKOB WX oduLManbHoro onybnvkoBaHus), pasmelleH Ha oduLmansHoM cante
MYHWLMMNaneHoro paioHa B mHcpopmauMOHHo—TeneKommyHMKauMOHHoﬁ cetn «AHTEPHETY, B
rocyaapCTBEHHON NHOPMAaLMOHHOW  CUCTEME «PeecTp  rocydapcTBeHHbIX W
MyHVLMNanbHbIX yCryr Pecny6nuku TatapcTaH.

1 5 B HacTosLleM PernameHTe UCMonb3ytoTCs criedyiolne TepmMiHbl 1 onpeaeneHuns:

3aBellaHune - CoCTaBfieHHOoe B COOTBETCTBUM C [EACTBYIOLLMM 3aKOHOAATENbCTBOM W
no onpeAeneHHoi dopme, HoTapuansHo 3aBepeHHoe MUCbMEHHOe PacrnopsXeHne
Bragenbla UMyLecTBa, LEHHOCTER, ASHEXHbBIX BKNAAoB 0 TOM, B Ybe BrnajeHue AO0INKHa
6bITb NepeaaHa ero cobCTBEHHOCTL NoCNe CMEpTH,

[OBEPEHHOCTBIO Npu3HaeTcs NUCbMEHHOE yrnornHomouue, BolgaBaemoe OAHUM NNLOM
OpyroMy nuly Ans  npeacTaBuTenscTea nepes TpeTbuMu nuUaMu. MucbMeHHoe
ynonHoMo4ne Ha CcoBeplueHue CAEMKN npeAcTaBuTENEM MOXET ObiTb NPEACTABNEHO
npeacTaBnaeMbiM HENOCPEACTBEHHO COOTBETCTBYHOLLEMY TPETbLEMY NNLLY.

yoaneHHoe pabodee MeECTO MHOrodyHKUMOHANbHOro  LieHTpa  MpeAocTaBnexis
rOCyAapCTBEHHBIX W MyHULMNANbHbLIX yCryr — TeppuTopnansHo 06ocobneHHoe CTPYKTYPHOE
nogpasaenexve (othuc) MHOroYyHKUNOHANbHOro LueHTpa npefocTaBneHns
rocyfapCTBEHHbIX ¥ MyHULMNAMBHBIX YCIYT, cO3AaHHOE B rOPOACKOM (CerbCckom) noceneHnu
MYHWLMNANbHOTO panoHa 1nv B ropoACcKoM okpyre Pecny6nuku TaTapcTaH B COOTBETCTBUN C
nydktom 34 [paswun opraHusalumn [EeATENbHOCTU  MHOTOYHKUMOHAMbBHBIX  LIEHTPOB
npefocTaBneHus  rocyAapcTBeHHbX U MyHULMNanbHbIX  YCIyr, — YyTBEPXKOEHHbIX
nocTtaHoBneHuem [lpaBuTenbCTBA Poccuiickoit Pepepauun o1 22.12.2012 Ne1376 «O6
yTeepxaeHun [lpasun opraHvsaumm [EATENBHOCTM  MHOrOYHKLMOHAMBHBIX  LIEHTPOB
npefocTaBneHus rocyapCTBeHHbIX 1 MyHULMNAnbHbLIX YCryr;

TexHnueckas owubka - olwmbka (onvcka, oneyartka, rpaMmaTtudeckas  Unu
apugmeTuyeckas  owmbka nubo  nomjobHas  owwbka),  ponylleHHas  OpraHoM,
NpefoCTaBNAoLMM MyHULMNANbHYO yenyry, ¥ npuBeALlas K HeCOOTBETCTBUIO cCBEAEHUH,
BHECEHHbIX B JOKYMEHT (peaynbTaTt MyHULNANBHOM ycnyrv), CBEAEHUAM B JOKyMEHTaX, Ha
OCHOBaHUW KOTOPbIX BHOCUITUCE CBEASHUA.

B HacTosllem PernameHte nog 3asBleHMEM O npefocTaBneHum MyHULUMNansHOK
ycryri (panee - 3asBneHne) NoHMMaeTcs yCTHOe obpalleHue.
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3. CocTas, NOCNeA0BaTeslbHOCTb U CPOKM BBIMOTHEHMS aAMUHNCTPaTUBHBIX MPOLEeayp,
TpeGoBaHUA K MOPSAKY UX BbIMONHEHNUS, B TOM HUCNE 0coBeHHOCTM BbINOMHEHNS
agMUHNCTPATVUBHBIX Npoueayp B aneKTpOoHHOW hopme

3.1. OnucaHue nocnefoBaTenbHOCTU LeicTBUiA Npu NpefocTaBneHny MyHWLMIansHow
ycnyru

3.1.1. [llpepocTaBneHune MyHUUMNArnbsHOR ycnyri BKlO4aeT B ceba cnegywouwue
npoueaypbl:

1) KOHCYMNbTUPOBAHUE 3ARBUTENS,

2) NpUHATHAE 1 PErUcTpaLns sasBneHna,

3) nogroToBKa 1 Bblfaya pesynerara MYHWLMNAbHOW YTy,

3.2. OkazaHue KoHCynbTauui 3asBUTenNto

3.2.1. 3agBuUTENb NNYHO 1 (UIK) Mo TenedoHy obpallaerca B Micnonkom Ans nony4yeHus
KOHCYMNbTaLUWii 0 nopsake nomy4eHus MyHULMNanbHO! yCryru.

CekpeTapb Vcnonkoma ocyllecTsriaeTr KOHCYNbTUPOBAHUE 3asBUTENs, B TOM YuCTne MO
coctaBy, opme W  COAEPXAHWIO [OKyMeHTaLuu, Heobxogumoln  Ona  Nofay4eHus
MyHUUMNANBHOA ycnyri 1 npu HeoBXO4MMOCTN OKasblBaeT MOMOLLb B 3aMONIHEHWN BnaHka
3aABNeHus.

Mpoueaypa, YycTaHaBnuBaemas HaCTOALMM NYHKTOM, OCyllecTBrnseTca B [AeHb
obpallenus 3aaBuTens.

PeaynbTaT NpoLeaypbl: KOHCYnbTauuu, samedanis no coctasy, dhopmMe 1 COAEp)KaHUto
npeacTaBneHHon JOKyMeHTauun.

3.3. MpuHATUE 1 perucTpaums saasneHus

3 3. 1. 3asBWTENb MUYHO ModaeT NMCbMeHHOe 3asBneHne o coBeplLUeHU HoTapuarnbHbIX
AeACTBMIA MO YAOCTOBEPEHWIO 3aBellaHnii M no  yOOCTOBEPEHMIO [IOBEPEHHOCTEN, U
npeAcTaBnsieT AOKYMEHTbI B COOTBETCTBUN C nyHkTom 2.5 HacTosLero PernamerTa B cernbCKuii
UCNONMHUTENBHbLIA KOMUTET.

3.3.2. CekpeTaphb Vcrnofnikoma oCyLUECTBACT.

ycTaHOBMEHWe NUYHOCTU 3adBUTENS,

npoBepKy NOMHOMOYMUIA 3asABUTENS (B crnyvae AencTBus no [IOBEPEHHOCTH);

npoBepky Hanu4us [OOKYMEHTOB, NPeayCMOTPEHHBIX  MYHKTOM 2.5 HacTtoALllero
PernameHTa;

NpoOBEPKY COOTBETCTBUS NMPEACTaBNEHHbIX [IOKYMEHTOB YCTaHOBEHHbIM TpeboBaHUAM
(Hagnexalwlee OoopMIeHne KOMUI AOKYMEHTOB, OTCYTCTBME B [OKyMEHTaX Nog4YUCTOK,
NPUNNCOK, 3a4ePKHYTbIX CIIOB U UHBIX HE OTOBOPEHHbIX UCTPaBEHNH).

B criyyae OTCYTCTBUA 3amMeyaHuii cekpetapb cnonkoma OCyLLEeCTBNAET:

npyem 1 pervcTpaumio 3aseneHns B CnelnansHoM XypHane;

BpyYEHUE 3ARBUTENIO KONWUU 3asBNEHUA C OTMETKO o parte npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLIEM HOMEpe, AaTe U BpeMEHN WCMOSTHEHWUSA MyHULMNANbHOW yCryru.

B cryyae Hanuius OCHOBaHWA AnA oTkasa B npueme AOKYMEHTOB, MPeayCMOTPEHHbIX
nyHkToMm 2.8 HacToswero PernamenTa, cekpeTapb Mcnonkoma, BedyLuniA npvem AOKYMEHTOB,
yBEOMMAET 3asABUTENS O HaNU4un NpenaTCTBUA ANs perncTpauumn sassrieHna 1 BO3BpaLlaeT
eMy [OKYMeHTbl C MUCbMEHHbLIM OB BbACHEHNEM COAEPXaHUA BbIABMNEHHBIX HELOCTaTKOB B
npeacTaBneHHbIX JOKyMeHTax.

PesynbTaT npoueayp: MpuHATOE obpalleHve rpaxnaHvHa wnn  BO3BpalleHHble
3asBUTENIO AOKYMEHTbI.



3.4. MoproToBka ¥ Bbigaya pesylibTarta MyHULMNAansHOM yCryru

3.4.1. CekpeTapb Vcnonkoma nocne permcrpauiv 3aABMNEeHNs OCYLLECTBNAET.

NpoBEpPKY CBEAEHWI, COAEPKALLNXCA B [oKyMeHTax, npunaraembix K 3asBneHnio;

NpoBepKy  Hanuus oCHOBaHW Ans  OTkasa B NpeAocTaBneHun  yorymm,
npeaycMOTPEHHbIX MYHKTOM 2.9 HacTosWwero PernameHTa.

B criyyae Hanuuua OCHOBaHWA Ans oTkasa B npeaocTaBlieHn ycryru 3aMecTuTerb
PYKOBOAWUTENA UCMONHUTENBHOMO KOMUTETA W3BELLaeT 3asBuTena O MpuduHax oTkasa U
ocyllecTenaeT npoueaypbl, npeaycMOTPEHHbIE MYHKTOM 3.5 HacTosLWwero PernameHTa.

B criyyae Hanuyus OCHOBAHWA AN OTNOXEHU COBEPLUEHNSA HOTapWarnbHOro AeCTBUA
crneunanucT UCTMOMHUTENBHOrO  KOMUTETA ocyllecTBnaeT npoueaypel, npeaycMOTPEHHbIE
nyHkTOoM 3.6 HacTosALEero PernameHTa.

B cny4ae OTCyTCTBUA OCHOBaHWil Ana oTkasa B NpeaocTaBneHuy MYHULMNansHOW
yenyru cneumnanvet Oprana:

nposepsieT NpaBuibHOCTE Onnatbl 3a coBeplUeHne HoTapuanbHbIX nencTemin (NyTem
HanpaBneHWs B  BMEKTPOHHOM copMe MOCPEeAcTBOM  CUCTEMb MEXBELOMCTBEHHOIO
SMEKTPOHHOrO B3aUMOAENCTBMA 3anpoca O NpeaocTaBneHun CBEAEHWA O TOCMOLLNMHE 7
cBeeHWiA, NOATEEPXKAAIOWMX NPaBo Ha NbroTel Npu onnaTe rocyAapCTBEHHOW MOLUMUHBI M3
®OIIC «DepepanbHblit peecTp WHBaNUAOB») U cOBepLUaeT HoTapualbHbIe OencTBuSA.

Mpoueadypbl, ycTaHaBnvBaemble MyHKTaMU 3.3-3.4, ocyLlecTBMATCA B TeYeHUU 15
MUHYT C MOMeHTa obpalleHUs 3asBUTeNs.

PesynbTaT npoUeayp: HoTapuanbHo y[0CTOBEPEHNE 3aBellaHns nnu yLOCTOBEPEHWE
[OBEPEHHOCTH.

3.4.2. Cekpetapb Wcrormkoma B cry4ae NpUHATUA pelweHns 00 oOTKase B
npefocTaBeHun ycnyra BblHOCHT nocTaHoBMNeHne of oTkase B COBEpLUEHWW HOTapuanbHbIX
fencTteui. NocTaHoBNEHUE HanpaBnaeTCcs 3asABUTENIO MO NOYTE.

Mpoueaypbl, ycTaHasnMBaemble HaCTOALUNM MYHKTOM, OCYLUECTBNAIOTCA HE M03AHEE
NATU OHel ¢ MoMeHTa obpalleHus sasBuTens 3a npeaocTaBneHnem ycnyru.

PesynbTaT npouedyp: MOCTaHOBNEHUE 06 OTKase B COBEpLUEHUN HoTapuanbHbIX
[eACTBUN, HanpaBlieHHoe 3anBUTENIO.

3.5 OTnoXeHue coBeplUeHUs HoTapuanbHOro AencTens

3.5.1. CekpeTapb Mcnonkoma MOXET OTIIOXNTb coBepLUeHWe HoTapuarnbHoro JEencTBusA B
cny4ae:

HeoBxoguMMocT  UcTpeboBaHust  [ONONHUTENBHbBIX cBefleHuiA OT  dousnyeckux U
HOPUANYECKUX NALL

HanpaBleHWsl AOKYMEHTOB Ha SKCNEepTU3y,

HeoBXOOMMOCTI 3anpoCUTL 3auHTepecoBaHHbIX ML 06 OTCYTCTBUU Y HUX BO3PaXKEHU
NpOTUB COBEPLUEHUA ITUX [AEeNCTBUM.

Cekpetapb Mcnonkoma  n3BeliaeT saseuTEns 06  OTMOXEHWW  COBEPLUEHUA
HOTapuansHoro AeNcTBKA.

Mpoledypbl, YcTaHaBnnBaemblie HACTOAMM MyHKTOM, OCYLUECTBNAOTCA B AEHb
obpalleHus 3aaBuTens.

PesynbTaT npoueayp:  W3BelleHue sageuTenss 06  OTNOXeHun  CoBEpLUEHUA
HOTapuanbHOro AencTBUA.

3.5.2. CekpeTapb Vcnonkoma nocne npuHATWA pelleHust 06 OTMIOKEHNN COBEPLUEHUA
HoTapuasnbHOro AencTBus roTOBUT 3amnpoc, HeoBXoAMMbI ONA MnofydeHUs OOMONHNUTEMbHBIX
cBefeHuiA, 1 HanpaenseT B COOTBETCTBYIOLLUIA OpraH Uiy 3avHTepecoBaHHOMy NnLlY.

Mpoleaypsl, yCTaHaBnNMBaeMble HACTOALMM MyHKTOM, OCYLLECTBNAKTCA He nosfHee
NATU AHEN ¢ MOMEHTa obpalleHus 3aaBUTens.



PeaynbTaT mnpoueayp: 3anpoc, HanpaBneHHbIn B COOTBETCTBYIOLWA oOpraH unu
3auHTEpeCcoBaHHOMY NULly.

3.5.3. CekpeTapb UCMOMHUTENBHOIO KOMUTETA nocre nocTynyieHs OTBETOB Ha 3anpockl
N3BELLAET 3asABUTENS W NPEJOCTABNAET yCnyry B nopsake, ycTaHOBNEHHOM MyHKTaMM 3.3.-34
HacTosiLlero PernameHTa.

3.6. VicnipaBneHne TEXHUYECKNX oLwmnboK.

3.6.1. B cnyd4ae obHapyxeHus TexHU4YecKoit OolWnBK1 B [OKyMEHTE, ABNALIEMCA
pesynbTaTtoM MyHULMNanbHOR yenyru, 3ansnTellb npeacTaBnsieT B VIcnonkom:

3asBreHve o6 ucnpaeneHun TexHUueckol ownbku (npunoxenne Net);

[OKYMEHT, BblAaHHbIN 3aABUTENIO KaK pesynstar MyHULMMANLHON ycnyry, B KOTOPOM
COOEPXKUTCH TEXHNHECKaSR owmbka;

[OKYMEHTbI, MMelolwmne  I0pUANHECKYIo cuny, CBUAETenbCcTByloWME O  Hanndii
TEXHUYECKOW OLINOKN.

3asisneHne o6 wucnpasBleHun TexHuyeckoll owubkn B CBedeHWsX, YyKkasaHHbIX B
[OKYMEHTE, SBMAKLIEMCH PEe3ynbTaToM MyHULMNANbLHOR  ycnyrk, noAaeTcA 3aABUTENEM
(ynonHoMo4eHHbIM npeacTaBuTenem) nM4Ho, An60 NoYTOBbIM OTNpaBreHWemM (B TOM 4ucne ¢
MCMONb30BAHNEM 3NEKTPOHHOR MouThl), nmbo yepes eauHbIA nopTan rocyAapcTBEHHbIX "
MYHULMNanbHbIX yCnyr unv MHOTOYHKLIMOHAMbHbIA LEHTP NPeaoCcTaBneHNA rocyfAapcTBEeHHbIX
1 MyHUUMNanbHbIX YCIyr.

3.6.2. Cexperapb Vcnonkoma OCYyLIECTBIAST npuemMm 3afBneHns 06 wvcnpaBneHun
TexXHWYECKOV oWnbKK, perncTpupyeT 3ansneHne ¢ NPWUNOXEHHBIMIA LOKYMEHTaMK.

Mpoueaypa, ycTaHasnvuBaemas HacTOALMM MYyHKTOM, OCYLLECTBMsieTCA B TEHeHUe
OLHOrO [IHA C MOMEHTa perucTpauuy 3asB/ieHu1s.

PesynbTaT npoueAypbl: NPUHATOE 1 3aperncTpmposaHHoe 3asBneHune.

3.6.3. CekpeTapb Vcnonkoma paccMmatpusaer JOKYMEHTbl 1 B LUensax BHECEeHWUA
WcrnpaBneHnii B JOKYMEHT, aBnAOWNIACS pesybTaToM ycnyri, OCyLUecTBIAET npoueaypsbl,
npeaycMOTPEHHbIe MYHKTOM 3.4 HacToslero PermamenTa, W BblAAeT ncrpasneHHbI LOKYMEHT
3aaBuTENto (YNnonHOMOYEHHOMY npeacTaBvTEnNko) IMYHO NoA POCChk C U3BbATUEM Y 3aABUTENA
(YnoriHOMO4YEHHOro npencTaBuTENs) oOpurMHana [AOKymeHTa, B KOTOPOM  COOEpXWTCA
TexHu4eckas owumbka.

Mpoueaypa, ycTaHaBnueaemas HacToALMM MNyHKTOM, OCYLLECTBNSIETCA B TEHEHNE TPEX
oHer mocne  oBHapyxeHus TexHuyeckon owwubku  wnm  nomy4exHus ot nobdoro
3aMHTEPECOBAHHOIO NMUua 3aABNEHNA O fonyLleHHo oLmbke.

PesynbTaT npouUeaypbl: BblAaHHbIA (HanpaBneHHbI) 3aaBUTEN0 AOKYMEHT.

4. MopsfoK U hopMbl KOHTPONS 3@ NPEA0CTABNSHUEM MyHULMNaneHOW ycnyru

4.1. KOHTpOfb 3@ MOSIHOTOW U Ka4ecTBOM npefAocTasnexHms MyHULMNanbHOW ycnyru
BKMoyaeT B cebs BbiABNEHUE W YCTPaHeHWe HapyLUeHWi npae 3asBuUTEneid, NpoBeAeHNe
nposepok cobniofeHna npoueanyp npenocTaBneHns MYyHWUMNAneHOW ycnyrv, mnoAroToBKy
peLueHuiA Ha OenCTBUA (BesnencTBre) AOSDKHOCTHBIX NULY opraHa MECTHOro camoynpaBrieHns.

dopMamun KOHTpoOns 3a COBMIOAEHNEM WCMOMHEHNA aAMWHUCTPATUBHBIX npoueayp
ABNAIOTCA:

1) npoBepka W  cornacosaHue  MPOeKToB LOOKYMEHTOB MO  NpeAocTaBlieHNto
MyHWUMNanbHOA yeriyru. PesynsTaTom NpoBEpKi ABNAETCH BU3MPOBAHUE NPOEKTOB;

2) NPOBOAVMBIE B YCTAHOBNEHHOM NOPAAKE NpoBEpKV BEAEHWs OeNnonpousBoACTEa,

3) npoBefeHue B YCTaHOBNEHHOM MOPAAKE KOHTPOSIbHBIX MPOBEPOK  COOMIOAEHUS
npoueayp npeaocTasneHuns MyHMUMNAnbHOM yCrnyri.

KOHTpOmbHbIE MpOBEPKM MOTyT ObiTb MIAHOBBIMA (OCyLLecTBNATLCA Ha OCHOBaHUM
NOMyrofoBbIX UMM rOAOBbIX MNAHOB paboTbl oOpraHa MecTHOro camoynpasneHusi) |
BHennaHoBbIMY. Mpy NPOBEAEHUM NPOBEPOK MOTYT paccmMaTpuBaTeCa BCE BOMPOCbI, CBSA3aHHbIE



¢ npepocTasBneHvemM MyHULMMANLHON yenyru (komnneKcHble NPOBEPKW), UMK MO KOHKPETHOMY
obpalleHuto 3asBUTeNs.

B Lensx TeKyLero KOHTPONs MCMonb3ytTCs cBefeHus, umerolmecs B 3MEKTPOHHON
Gase [gaHHblx, crnyxebHas KOppeCcnoHASHLMA, yCTHas W MUCbMeHHas NHpopmauus
CreunanucToB, OCYLIECTBISIOWMX BbIMONIHEHUE afMWHUCTPATUBHBIX Npoueayp, >XypHanbl
y4yeTa COOTBETCTBYHOLLMX AOKYMEHTOB [Apyrue ceefenus.

[ns OCyLUeCTBMEHNs KOHTPONA 3a coBepLUeHVeM AencTBUiA npu npegocTaBneHnun
MYHULMNANBHOA ycryrn U NpUHATUN pelUeHun pyKOBOAMUTENO Mcnonkoma npeacTaBnsaoTCca
crpaBkK O peaynbTarax npefocTaBneHns MYyHULMNAnbHON yCryry.

O cnyyasx W NpudMHax HapyLueHWs CPOKOB, MOCMefoBaTenbHOCTU W coaepxaHus
agMUHUCTPaTVBHBIX NPOUEAYp creunanucTbl HeMeAneHHO WHMOPMUPYIOT pykoBoauUTeENS
opraHa, NpeaoCTaBnNALLEro MyHULMNAnbHYHO YCIyTy, 8 Takke npeanpyHUMatoT CPOYHbIE MEpbI
Mo YyCTPaHEHWIO HapyLUeHW

4.2. Tekylwuin  KOHTponb 3@ cobnoaeHvem  nocrefoBaTenbHOCTA neucTBum,
onpeAerneHrHbIX aaMUHUCTPaTUBHBIMY npoLedypamu no npeaocTaBnenuio MYHULMNanbHOw
yCnyru, ocyLIeCTBNAETCA samecTUTenemM pykosoauTtens lcnonkoma no MHPACTPYKTYPHOMY
pasBUTUIO, OTBETCTBEHHLIM 3a opraHusauuio paboTel Mo npegocTaBneHnto MYHULMNanbsHON
ycnyru, a Takke cneluanuctamit otaena WHMPACTPYKTYPHOTrO PassuTHs.

4.3. MepeyeHb  OOIMKHOCTHBIX — NUL, OCYLLEeCTBIALLUX TEeKyLLUIA KOHTPONb,
ycTaHaBnuBaeTcs  MONOXKeHWamMu 0 CTPYKTYpHbIX MNOApPasAeneHusx —opraHa MECTHOI0
camoynpasneHuns ¥ AOMKHOCTHBIMN pernamMeHTamMmu.

Mo pesyrnbTatam NpoBeAeHHbIX MPOBEPOK B criydae BblABNEHNS HapyLlUeHWUi npas
sasBATEnEel BWHOBHbIE IMUa NpuBeKalTca K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHozZaTenbcTeoM Poccuiickon depepaumn.

4.4. PykoBoguTens opraHa MeCTHOro caMoynpaBneHus HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOE PacCMOTPEHNE obpallieHnii 3assuTENen.

PykosoguTens (3amectuTenb PYKOBOAMTENS) CTPYKTYPHOrO nogpasgeneHusa opraHa
MECTHOro CaMoynpaBreHus HeceT OTBETCTBEHHOCTb 3a HecBoeBpeMeHHoe U (unw)
HeHagnexallee BbINOMHEHUE aAMUHUCTPaTUBHBIX NEeCcTBWA, YKasaHHbIx B pasfene 3
HacTosLlero PernameHTa.

[IOMKHOCTHbIE LA U WHble MyHULMNanbHbLIE cnyxatuue 3a pelleHus U AeAcTBUSA
(BezpeicTeure), NpUHUMaEMbIS (ocyLlecTBnAEeMbIE) B XO4E npefocTaBneHuns MYHULMNansHoM
yCryrul, HecyT OTBETCTBEHHOCTbL B yCTaHOBMNEHHOM 3aKOHOM MOPSAAKE.

4.5. KoHTpOmnb 3a npenoctaBreHneEM MyHULMNANbHOW YCIyrn CO CTOPOHbI rpaxgaH, ux
0BBbEAMHEHUA U OpraHMsauunin, OCyLIECTBNACTCH NoCpeacTBOM OTKPLITOCTU AEATENbHOCTH
opraHa MecTHOro camoynpasneHus npy npegocTaBneHum MyHULMNANbHON YCnyri, nony4eHns
MOMHOW, aKkTyanbHon W nocToBepHol  MHdopmauum O MOPAAKE npefocTaBnerns
MyHULUNAnbHOM ycnyrin 1 BOSMOXHOCTY pocypebHoro paccMoTpeHus obpaluexuin (anod) B
npouecce npenocTaBnexHns MYyHULMNanbHOW yCnyru.

5. JocynebHbin (BHecyaeGHbIN) NOpAnokK 0BanoBaHus pelleHuii u AencTeui (BespevicTsus)
opraHa, NpeAoCTaBAOLLEro MyHuUMnanbHyro yCrnyry, MHOroyHKLMOHANBEHOrO LUEHTPa
npenocTaBneHns rocyaapCTBeHHbIX U MyHUUMNANbHbBIX YCIyT, opraHu3aumi, ykasaHHbIX B
yacTty 1.1 ctaTbu 16 GegepanbHOro 3akoHa oT 27.07.2010 Ne210-93, a Takke ux
[OMKHOCTHBIX MWL, MyHALMNANbHbBIX CyXatluXx, paboTHNKOB

5.1. MonyyaTeny MyHUUMnanbHOM yCcryru UMET npaso Ha oBranosaHue B AocyaebHOM
nopsiike AeicTBun (BesfencTBuUA) COTPYAHVKOB cnonkoma, y4acTByOLUX B MpeAoCcTaBneHnn
MYHWLMManbHOR yCyry, pyKOBOAUTEIO Vlcnonkoma unu rmaee MyHuumnansHoro obpasosaHus.

3asBUTEND MOXKET 0BPaTUTLCS C Xanoboi, B TOM YKACHE B CrneaytoLmnx crnyyasx:

1) HapylUeHWe cpoka perucTpauun  3anpoca 3agBuTENd O NpefocTaBneHuut
MYHULMUMANBHON YCNyrw;



2) HapyLUeHue cpoka npefocTaBneHus MYyHWLMNansHOW ycryru,

3) TpeGoBanue y 3aABUTENA LOKYMEHTOB unu  uHgopmaumu nubo ocyLecTerneHns
[eficTBUIA, MpeAcTaBneHne nnu ocyLecTBeHNe KOTOpbIX HE MPeAyCMOTPEHO HOPMAaTUBHbLIMY
NpaBoBbIMU aKTamu Paccuiickoin ®epepauuu, Pecnybnuku TaTapctaH, LUaxmaiKkuHCKOro
Cenbckoro nocerneHusi HOBOLLIEWMUHCKOro MyHULMMANBHOTO paioHa Ana npefocTaBneHus
MYHULMNAnNbHOW YCnyTu;

4)oTka3 B npueme [OKYMEHTOB, npenocTaBfieHne  KOTOpbIX — MPEAYCMOTPEHO
HOPMAaTMBHBEIMM NPaBOBbIMW  aKTaMU Poccuiickoit ®epepauun, Pecnybnuku TatapcTa,
LLlaxMalKMHCKOTO CEenbCKOoro noceneHns HOBOLLELLMUHCKOrO MyHULMMansHoro pawoHa ans
npepocTasnexHvs MYHULMNANbHOR YCryru, y 3aaBUTENs;

5) oTka3 B MNpefocTaBeHun MyHULMNanbHo! ycryru, ecnu OCHOBaHWA oTKasa He
npeaycMoTpeHbl deaeparnbHbiMi 3akoHamn 1 NPUHATLIMY B COOTBETCTBUM C HUMU WHBLIMU
HOpPMaTWBHbIMW  MPaBOBbIMK  AKTAMY Poccuiickon @egepaumu, 3akoHamun U WHBIMY
HOpPMaTUBHBIMU MPaBOBbIMU akTaMi Pecnybnuku TaTapcTaH, MyHAUUNanesHLMU npaBoBbLIMU
aKTamu;

6) saTpebGoBaHue OT 3aABUTENSA NPY npegocTasneHnm MyHULMNanbHOM ycnyr nnaTtbl, He
npeaycMoTpeHHOW HopMaTUBHBIMU npaBoOBbLIMU aKTaMmu Poccuiickoit ®epepauun, Pecnybnuku
TatapcTtaH, LllaxmaikMHCKOro CEeNbCKoro noceneHus HoOBOLWELWMWHCKOTO MyHWLMNaneHOro
panoHa,;

7) oTkas MWcnonkoma, AOMKHOCTHOro nnua crnonkoma B UcnpaBneHun ponyuieHHbIX
oneyaTok M OWWBOK B BbldaHHbIX B pesynbTate npegocTaBnexHus MYyHULMNansHOW ycnyru
[OKyMeHTax Nnbo HapyLleHne yCTaHoBNeHHOro CpoKa Takux UCTpaBfeHni;

8) HapylleHne Cpoka WM nopafka BbligayuM AOKYMEHTOB MO  pesynbTaram
npenocTaBneHns MYHULMNANbHOW YCnyri;

9) npyoCTaHOBMNEHNE NPeAoCTaBNeHNA MyHULMNanbHO#  ycnyru, ecnv  OCHOBaHUA
NpUOCTAHOBMNEHUS HE  MpeAyCMOTPEHb thepeparnbHbIMU - 3akoHaMn W MPUHATBIMA - B
COOTBETCTBUM C HUMW MHBIMU HOPMaTUBHLIMMA NPaBOBBIMUA aKTaMi Poccuiickon ®enepauunu,
3aKOHAMW W UHBIMA  HOPMAaTUBHbIMW  MPaBOBBIMW - AKTAMU Pecnybnuku TaTapcTaH,
MyHULMMANbHBIMU NPaBOBLIMY aKTamu,

10) TpeboBaHue y 3aaBUTENS NPK npegocTaBneHnum MyHMLMNanbHOW ycnyrn LOKYMEHTOB
unm uHdopmauuu, OTCYyTCTBUE U (UM) HEAOCTOBEPHOCTb KOTOPbIX HE yKkasblBanucb npu
nepeoHavanbHoOM OTkase B MNpueme [IOKYMEHTOB, HeoBXxoauMbIX AnA  NpeAocTaBrerins
MYyHULMNansHOW yCnyru, nubo B npepocTaBneHun MYHULMMAmNbHON YCIyri, 3a WUCKMoHeHUEM
crnyyaes, NpedycMOTPeHHbIX MYHKTOM 4 yactu 1 ctaTbn 7 degeparnbHoro 3akoHa Ne 210-93.

52 Yanoba Ha pelueHns v LAencTBuA (6espeiicTBue) opraHa, NPeAoCTaBNAOWEro
MyHWLMNAnbHYK YCnyry, AOMKHOCTHOTO nula opraHa, npefocTaBnsoLiero MyHuLmMnanbHylo
ycnyry,  MyHWUMnanbHOro  cnyXatlero, pykoBoauTens — opraHa, npeAoCTaBMAIOWEro
MYHULMManbHY Yycryry, nojaetcs B NUCbMEHHON dopme Ha OymaxHoM HocuTene wunn B
3NeKTPOHHON hopmMe.

Wanoba MoXeT OblTb HampasreHa no Mo4Te, Yepes M®L, ¢ ucnonb3osaHWEM
mchopmauMOHHo-TeneKommyHMKauMOHHoﬁ cetn "WHTepHeT',  oduumanbHOro canta
HoBOLLELLUMUHCKOTO ~ MyHWUMNansHoOro  pavoHa (http:l/ww.novosheshminsk.tatarstan.ru),
EguHoro nopTana rocyaapcTeeHHbIX U MyHULMNanbHbIX ycnyr Pecnybnvkn TaTtapctaH
(http://uslugi.tatar.ru/), EquHoro noptana rocyfapCTBEHHbIX U MyHULUNANbHbIX yCenyr (dyHKLWIA)
(http://www.gosuslugi.ru/), a Takxe MoxXeT BbITb NPUHATA MPY NUYHOM NPUEMe 3asBUTENA.

5.3, »XanoBa, nocTynvBLlasi B opraH, NpeaoCTaBnsoWmMiA MyHALMNanbHYo yeIyry, nmbo
BLILIECTOSLLMIA opraH (Mpy ero Hamuunmv), NOANEXMT PAacCMOTPEHWIO B TeyeHue nATHaguaTu
pabounx pHei co AHA ee perucTpau, a B cnyyae obxanoBaHws OTKasa oOprada,
APeaoCTaBNAIOLLEro MyHUUMNAnNbHYO yCnyry, B npueme [OKyMEHTOB y 3asBuTens nubo B
ycnpasneHnu JOnyLEHHbIX oneyatok U owmbBoKk unu B cry4ae obxanoBaHus HapylleHWA
YCTaHOBMNEHHOro CpoKa TakKuX UCTIpaBneHni A - B TeyeHue nsaTh paboqmx OHEW cO OHA ee
perncrpauuu.



5 4. YKanoba gomKkHa cofepaTb criefyoLwlyro WHhopMaLMmIo:

1) HaUMeHOBaH1e opraHa, NpeAoCcTaBnAtoLEro ycnyry, AOMKHOCTHOTO nuua opraHa,
npefocTaBnaLero ycnyry, Wnm MYHWLIMNANBHOTO  CryXallero, peLieHus U OencTeus
(BeapeiicTBIE) KOTOPbIX 0OXanytoTCs,;

2) dhamunuio, UMs, OTYECTBO (nocnegHee - npw Hanu4uK), ceedeHus O MeCTe
KUTENbCTBA 3asBuTens - duandeckoro nuua nubo HaumeHoBaHue, CBEAEHUs O MEeCTe
HaxOXAEHWA 3asBWUTENs - lopuguyeckoro nvua, a TakKe HOMep (Homepa) KOHTAKTHOro
TenecoHa, agpec (agpeca) 3MEeKTPOHHOW MnouThl (Mpw Hanu4uu) U MoYyToBbIA adpec, Mo
KOTOpbIM AOMKeH ObiTb HanpaBneH OTBeT 3aABUTENIO;

3) ceeneHus 06 obxanyembiX PeLeHNAX n peiicteuax (GespencTsun) opraHa,
npeAocTaBAtoWero MYHULIMMNENbHY ycnyry, OOIMKHOCTHOTO nuya opraHa,
NpefoCTaBAOLLEro MyHULMNanbHyr yenyry, WA MyHULMNANbHOTO CryXallero;

4) nOBOAbI, Ha OCHOBaHWK KOTOPbIX sa9BUTENb He COrnaceH C pelleHnem u geicTanem
(BeapericTBMEM)  OpraHa, npegocTaensowero  ycnyry, [OOSMDKHOCTHOrO — nua  opraxa,
NpeaoCTaBAoLEro ycnyry, uim MyHULMNANBHOTO CryXallero.

55 K wxanobe wmoryT ObiTb NPUIIOXEHBl KOMUW [OKYMEHTOB, NOATBEPXAAOLMX
M3noXeHHble B *anobe obcToaTenbCcTsa. B TakoMm criyyae B anobe npuBoauTcs nepe-eHb
npunaraembiX K HEel JOKYMEHTOB.

Mo MHeHuro npokypatypbl PT, denepanbHblid 3aKOH OT 27.07.2010 Ne210-®3 He
cogepxut TpeboBaHua O noanucaHny sxanobbl sassutenem. NBY «LIOCU PT» sanpolleHb
pasbacHeHnsa 13 MUHIKOHOMPA3BUTVSA P®, Ho OTBET NoKa He nocTynui.

Mo3ToMy peLleHse O Hanuuuy noAnucy OCTABMEHO Ha YCMOTpPEHMEe OpraHa,
NpefoCTaBNALLEro MyHUMnanbHyo yeryry.

5.6. Mo pesynbTaTam pPaccMOTPEHUA sanobbl MPUHUMAETCs OJHO W3 Crneaylmx
peLleHWnit:

1) sanoba ynoBneTBOpPsSeTCA, B TOM HMCIE B chopMe OTMEHbl MPUHATOrO peLLeHVs,
ycnpasnerus AonyLIeHHbIX oneyaTok U olUMBOK B BblAAHHBIX B pesynbTaTe npeaocTaBneHuns
rocynapCTBEHHOW ycnyr AOKYMEHTaX, BO3BpaTa 3asBUTEN0 AEHeXHbIX CPEeACTB, B3NMaHue
KOTOPbIX HE MpefyCMOTPEeHO HOPMAaTUBHBIMY npaBOBbIMK aKTaMu Poccuiickon depepaunu,
HOPMaTWUBHbLIMM MPaBOBLIMY akTaMu Pecnybnuku TaTapcTad, MyHAuMnanbHeIMA npaeoBbIMU
akTamu,

2) B yOOBNETBOPEHUN »anobbl 0TKa3blBAETCA.

He no3sgHee AHs, CNEAYIOLETO 33 AHEM NPUHATUA pelUeHusi, yKasaHHOoro B HacTOSLLEM
MyHKTE, 3aABUTENIO B nUCbMEHHO hopMe U MO XENaHuio 3asBuTens B 3NEKTPOHHON hopme
HanpaenAeTca MOTVMBMPOBAHHbIVI OTBET O pe3ynbTatax paccMoTpeHUs xarnoobl.

5.7.B cny4ae npusHaHus sanoBbbl, noanexallein yOoBneTBOpeHuto, B OoTBETE
sagBUTEN0 aaeTcs MHdopmauua O AeNCTBUAX, ocyluecTensiemMblx Vcnorkomom, B LEJIAX
HesaMeasIMTENbLHOro YCTpaHeHUA BbIABMNEHHbIX HapyLIEHWA Npy OKasaHuu MyHMLUMNansHoW
ycryrn, @ Takke MPUHOCATCA W3BWHEHNA 3a pocTaBneHHble HeynobcTBa U yKasblBaeTCA
WHGopMaums O AanbHeRLnX AEUCTBUAX, KOTOpble HEOOXOAMMO COBEPLUATD 3aABUTENO B
Liensix NonyYeHust MyHULUNansHoi yenyru.

5.8. B cny4ae npusHaHWA wanobbl, He noAnexallen yOoBNETBOPEHWUIO, B OTBETE
3a8BUTENI0, 4AlOTCA apryMEHTNPOBaHHbIE PasbACHEHUA O npu4rHax NpPUHATOrO peLleHus, a
TaloKe MHGOPMALMs O Nopaake 0OXanoBaHWs NPUHATOTO peLLeHunA.

5.9. B crnydae YCTaHOBNEHWs B XOAE UMK TO pesynbTatam pacCcMOTPeHUs *anobbl
npu3HaKkoB cocTaBa aAMWHUCTPATWBHOIO npaBoHapyLIeHVs Unu NpecTynnexns [OIMKHOCTHOE
n1Uo, paboTHWK, HaaeneHHble MONHOMOHNAMN MO PacCMOTPEHUIO Xasiod, HesamenanuTesbHo
HaNpPaBNAT UMEKOLLNECH MaTepransl B opraxbl npokypaTypbl.



Pasfen BKIKOYAETCs B afMWHUCTPATUBHbIA PErMamenT, eciv MyHUUMnaneHasa ycnyra
NpefoCcTaBNAETCs B MHOTO(YHKUMOHANbHbIX LEHTPax npefocTaBneHns rocyaapCTBEHHbIX 1
MyHWUMNanbHbIX ycnyr. B aTom cry4ae B MyHKT 1.4 pobasnsetca, c cobniogeHrem
nepapxuu, cregytowmn HMA: nocTtaHosneHvem [Mpasutensctea PO oT 27.09.2011 Ne797
(pep. ot 19.03.2019) «O B3aMOAENCTBN MeXay MHOrodyHKUMOHaNbHLIMK LieHTPpaMu
NpefoCTaBNeHNs rOCYAAPCTBEHHBIX N MyHULMNANbHBIX yCiyr n cefepanbHbiMU OpraHamMu
UCMONHUTENbHOW BNacTy, opraHamu rocyfapCTBeHHbIX BHEBKETHbIX POHAOB, OpraHamu
rocyAapCTBEHHOW Bnactu cy6bekToB Poccuitckont  Pepepauuyt, opraHami MECTHOro
camoynpaenexns» (nanee — NOCTaHOBNEHNE Ne797) (Cobpanue 3akoHofaTesnbCcTBa Po,
03.10.2011, Ne40, cT. 5559)

6. OCOBEHHOCTY BbINOMHEHVS afMUHUCTPATUBHBIX NpoLedyp (nevcTBuit) B
MHOroMyHKLMOHArbHbIX LeHTpax NPeAoCTaBNeHUA rocyAapCTBEHHbIX U MyHULMNANBHBIX yCIyr

6.1. OnucaHue nocnefoBaTernbHOCTU feicTBUA NpW NpefocTaBneHnm MYHULMNanbHOM
ycnyrv BkntoyaeT B cebs creayoume npoUeaypsl:

1) MHOpPMUPOBaHME 3aABUTENSA O NOPAAKE npegocTaBnexHns MYyHULMNanbHOW ycnyru;

2) NpuHATUE W perucTpauns  3afBneHus U [AOKYMEHTOB, HeobxoAnMbIX — Ans
npenocTaBneHus MYHVLMNAnbHOW yCnyru;

3) dhopMupoBaHNE W HampaBneHne MeXBEOOMCTBEHHbIX 3anpocos B OpraHbl,
yyacTeylowe B npeaocTaBneHnu MyHULMNAnbHOA ycnyr, B TOM 4ducne no KOMMIEKCHOMY
MEXBEAOMCTBEHHOMY 3anpocy,

4) npoBepka  AEVCTBUTENLHOCTU ycuneHHowm KBanMdrKauMoHHOM LuudppoBom
SMNEKTPOHHOW  MoAnucu  3asBuUTens, UCMONMb30BaHHOW Mpu  nojade  3afABrNeHus o
npefocTaBneHnu MyHULMNAansHON yeryru;

5) HanpaBrneHne 3asBeHNs ¢ AOKYMEeHTaM B Mcnonkom,

6) Bblaava sasBuUTENto pesynbTata MyHVLMNAnbHOW YCIyTu.

6.2. MiHhopMypoBaHue 3aaBuTens 0 NopAaaKe npefocTaBneHns MyHULMNanbHOW ycrnyru

3assuTenb Brpase 0opaTuTbea B MOLL nuyHo, No TenedoHy 1 (UNK) 3NIeKTPOHHOW noYTe
ANS NonyYeHnst KOHCyNbTaLuii 0 NopAAKe Nnony4eHns MyHULWNANbHOR yCnyri.

CneuuanucT MOL uHdbopmupyeT 3aasuTens, B TOM yucre no coctasy, copme
npeacTaBnaeMoi [JOKyMeHTauuu 1 Apyrum Bonpocam AnA Mosy4eHns MyHULMNansHOW ycnyru
W Npu HeOoBXOAUMOCTMU OKa3blBaeT NOMOLLE B 3aMOJTHEHNN BraHka 3asBEHUSA.

3asBUTENb MOXET NONYYUTL MH(OPMaLMIO O NOPSAKE NPEAOCTABIEHMA MYyHULMNAnbHOM
ycnyru nytem csoboaHero gocryna ¢ caiita M®L] http://mfc16.tatarstan.ru/

Mpoueaypbl, YycTaHaBnWBaemble HaCTOALLUMM - MYyHKTOM, ocyllecTBnawTcs B AeHb
obpalleHunsa 3aaBuTens.

PesynbTaT npouedyp: WHpopmauws no  CocTaey, cdopme  npeAcTaBnAeMoin
LOKyMEHTaLm 1 Apyrium Bonpocam nony4eHns MYyHULMNanbHOR yenyru.

6.3. MpuHsaTVE 1 perucTpayuns 3asaBneHns

6.3.1. 3agBUTENb NUYHO, Yepe3 AOBEPEHHOE NTMLIO UK B aneKTpOoHHOW dopme nopaet
NMCbMEHHOE 3adBreHMe O npeaocTaBneHun MyHULMNAnbHON  ycryrv 1 NpeacTaenseT
[OKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacTosilero PernameHta B MO®Ll, yaanexHoe
paboyee mecto MOLL

3asBneHne O NPEoCTaBMNeHUU MyHUUMnanbHon ycrnyrm B 3NEeKTPOoHHON dhopme
Hanpasnsetca Yepes [lopTan rocyAapCTBEHHBIX U MyHULMNanbHeIX ycnyr Pecnybnuku
TartapcTtaH. Peructpaums 3asBneHns, NocTynueLLEro B aNEeKTPOHHON hopmMe, OCYyLLECTBMAETCH
B YCTAHOBMNEHHOM NMOPAAKE.



6.3.2. Cneunanuct MOLl, seaywmit npuem 3agBMeHui, ocyllecTBnaeT npoueaypebl,
npeaycMoTpeHHble pernameHTom paboTel M®LL.

Mpoueaypbl, ycTaHaen“BaembIe HACTOALLMM MYHKTOM, OCYyLUECTBIIAOTCA B CPOKU,
yCTaHOBMEHHbIE pernamMeHTom paboTbl MOLL.

PeaynbTaT Npoueayp: NpuHAToe 1 3aperucTpupoBaHHoe 3asBrneHne.

6.4. dopMupoBaHue nakeTa AOKYMEHTOB

6.4.1. Cneumanuct MOLL B cOOTBETCTBUM C PETNIAMEHTOM paboTbl MOLL:

npoeepseT AeNUCTBUTENBHOCTD yCUIEHHOM KBanWUKaLMOHHON LUMPPOBOI 3MEKTPOHHON
noanvcy  3asBuTens, MCMONb30BaHHOW Mpu nogade 3asBneHus o npefocTasneHny
MYyHULMMANbLHOW yCnyru;

cdopMupyeT 1 HanpasnaeT MeXBEAOMCTBEHHbIE 3anpochl B OpraHbl, y4acTBYIOLLME B
npegocTaBneHnm MyHuuMnaneHo - yenyru, B TOM yucrne No  KOMMIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsl, ycTaHaBnusaemble HaCTOALNM MYHKTOM, OCYLUECTBIAIOTCA B CPOKW,
yCTaHOBMEHHbIE pernaMeHTom paboTel ML

PesynbTaT npolieayp: HanpaeneHHble 3anpock.

6.4.2. Cneuvanuct M®L| nocrne nony4yeHusi OTBETOB Ha 3anpocbl opMupyeT nakeT
[OKYMEHTOB 1 HanpasnAeT ero B /\crofikoM B MopsaKe, YCTaHOBIEHHOM PerfiaMmeHToM paboThl
M®LL.

Mpoueaypsl, ycTaHaenueaemble HaCTOALUM MYHKTOM, OCYLUECTBIAKOTCA B CPOKW,
yCTaHOBMEHHbIE pernaMmeHTom paboTel MOLL.

PesynbTaT npoueayp: HanpasneHHbIE B Icnonkom JOKYMEHTHI.

6.5. Beigada pesynbtaTa MYHULMNansHOW yciyrv

6.5.1. CneunanucT MOLL mpu nocTynneHun pesynbrata MyHULMNanbHOW ycryru us
McnornkomMa pernctpupyet ero B YCTaHOBMEHHOM nopsioke. MW3BeLlaeT 3asBUTENA (ero
npeactaBuTens) ¢ UCMONb30BaHUEM crocoba CBA3W, YKka3aHHOro B 3asBMeHnu, O pesynprare
npenocTaBneHuns MyHULMNANbLHOW YCyTi.

Mpoueaypbl, ycTaHaBnvBaeMble HaCTOALUAM NOAMYHKTOM, OCYLIECTBNAIOTCA B ACHb
NOCTYNNEHNs JOKYMEHTOB 13 Mcnornkoma.

PesynbTaT npoLeayp: U3BelleHue 3afaBUTENA (ero npepcTaBuTens) O Pe3ynbTaTe
npegocTaBneHns MYHULMMNAnbHOW yCryri.

6.5.2. Cneyunanuct MOLl BblaaeT 3aABUTENIO pesynbTaTt MyHmumnaanoM ycnyru

Mpoueaypbl, ycTaHaBnuBaemble HACTOALWMM MYHKTOM, OCYLUECTBNSIOTCA B NOPAAKE
o4YepepHocTH, B AeHb npubbITUS 3aABUTENA B CPOKM, yCTAHOBMEHHbIE PErnameHToM paboThbl
ML

PesynbTat npoueayp: BblA@HHbIA pesyneTaT MyHULMNanbHOW yCnyru.



MpunoxeHne Nei

PykoBOAUTENHD

cnonHUTENBHOMNO KOMUTETA
LLlaxMalKMHCKOro Cenbckoro noceneHus
MyHULMNanbHOro panoHa Pecnybnuku
TaTtapcTaH

B s

3anBreHune
06 UCTpaBMEHNN TEXHNHECKON oLmbKu

Coobwato 06 olmbke, AOMyLLEHHOW Mpy  OKasaHUW MyHULMNanLHOW  ycryru

(HanmeHOBaHVe ycryri)
3anucaHo:

MpaBunbHbIE CBEAEHUA:

Mpolly WCrpaBuTh [OMYLUEHHYI0 TEXHUYECKYto owmMBKy W BHECTW COOTBETCTBYOLUE
N3MEHEHUS B LOKYMEHT, ABNAOLNACA pe3ybTaTtoM MYHULMNANbHON YCnyr.

Mpunarato crieayoLye AoKyMEHTbI:

1.

2

3.

B criydae NpuHsTUs pelueHnst 06 OTKNOHEHUN 3agBeHus 06 UCTPaBNeHUU TEXHUYECKON
oLMBKY NPOLLY HanpasWTb Takoe peLieHune:

NOCPEACTBOM OTNpaBMeHNs aMEKTPOHHOro AoKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBepeHHoil konuu Ha OymaxHOM HocuTene MOYTOBBIM OTMpPaBneHnemM Mo

agpecy:

MoaTeepxaato CBOe cornacve, a Tawke cornacne NpeAcTaBnsemMoro MHow nuua Ha
06paboTky nepcoHanbHbIX AaHHbBIX (cbop, cucTemaTu3aLyio, HakornneHve, XpaHeHue, yTOYHeHue
(oBbHOBRNEHME, W3MEHeHWe), WCMonb3oBaHue, PacnpoCTpaHeHNe (B TOM u4ucne nepegady),
oBeanMuMBaHue, BIIOKMPOBaHNE, YHIYTOXEHVE NepcoHarbHBIX AaHHBIX, a Taioke WHbIX AeACTBUN,
HeoBXoaMMbIX Ans 06paboTkN NepcoHanbHbIX AaHHBIX B pamMkax npeaocTaBrieHns MyHULMNaisHoM
yCRyrin), B TOM YiCre B aBTOMATU3MPOBAHHOM pexviMe, BKIoYas MPUHATUE peLLUeHunin Ha UX OCHOBE
opraHoM NpefoCTaBMSOWM MyHALMNANBHYHO ycrnyry, B Lenax npefocTaBneHns MYHULMNANbHOW
yCryr.

HacTosLLMM MOATBEPXKAAID: CBEAEHVS, BKIOYEHHbIE B 3asiBreHre, OTHOCSILUMECS K MOe
[IMUHOCTV U TPEeACTaBMsieMOMY MHOK fvuy, a TaloKe BHECEHHbIE MHOK HIKE, OO0CTOBEPHbI.
[lOKyMEHTbI (KOMUA [OKYMEHTOB), MPUNOXEHHBIE K 3asBMNEHNI0, COOTBETCTBYIOT TpeboBaHWAM,
yCTaHOBSIEHHBIM  3aKOHOAATEIECTBOM Poccuiickoii  depepaunn, Ha MOMEHT NpencTaBneHus
sasBNEHUsA 3TV JOKYMEHTbI AeNCTBUTENbHbI U COABPXaT [I0CTOBEPHbIE CBEAEHNUA.

[ato ceoe corfacue Ha y4actue B Onpoce No oLleHKe KauyecTsa MpefoCTaB/ieHHoN MHe
MYyHVLMManbHOM YCIyrn no TenedoHy:

(naTa) (nognuce) (®.1.0.)



MpunoxeHue
(cripaBoYHOE)

PekBn3anTbl AOMMXHOCTHbBIX JTAL, OTBETCTBEHHbIX 348 npenocTaeneHne MYHVIIJ,MﬂaﬂbHDV‘I yCcnyru v
ocyLLecTBNALMX KOHTpOIb €€ UCNONHEHUA,

McnonHuTenbHbli komuteT LLiaxmaiknHeKkoro Cenbckoro nocenexHus
HOBOLLELLIMUHCKOTO MyHWLIMNansHoro paioHa Pecnybnuku TaTapcTaH

[OMKHOCTb TenedoH OneKTPOHHbIA aapec

TnaBa cenbcKoro nocenexns | 884348-38-4-96 Shah.Nsm@tatar.ru

CekpeTapb VcnonHUTensHoro 884348-38-4-96 Shah.Nsm@tatar.ru
kKomuTeTa

CogeT LllaxmaikMHCKOro CcenbCcKoro noceneHns
HoBOLLELUMUHCKOTO MyHULMNANbHOMO panoxa Pecny6nukn TaTapcTaH

JJonXHOCTb TenedoH 3neKTPOoHHbIV aapec

[nasa cenbckoro nocenexus | 884348-38-4-96 | Shah.Nsm@tatar.ru
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Mpunoxerue N2

k nocTaHoBneHuo VcnonHUTENbHOro KOMUTETa

LLlaxMaKMHCKOro CENbCKOro NoceneHuns

HoBOLLIELLIMUHCKOro MyHULMNansHoro paioHxa
Pecnybnukun TaTapctaH

oT «05» wionga 2021 r. Ne 12

ALMWUHUCTPATUBHbBIN pernameHT
npefocTaBneHus MyHuunansHo yernyri no CBUAETENBCTBOBAHMIO BEPHOCTI KOMMIA
[OKYMEHTOB 1 BbIMUCOK N3 HUX

1. O6LWme noroxKeHns

1.1. HacTosLLMit a0MUHUCTPATUBHBI pernaMeHT npegocTaBneHns MyHULMNansHOM
ycnyru (nanee — PernameHT) ycTaHaBnMBaeT cTaHAapT W NOpAAoK npeaocTaBneHns
MYHULMNANBHO YCryru No CBNAETENLCTBOBAHMIO BEPHOCTU KOMWA JOKYMEHTOB U BbIMNCOK
M3 HUX (aanee — MyHuyunansHas ycnyra,).

1.2. MNMony4aTtenu MYHULMNAnbLHOW YCnyru: chusmnyeckne 1 rpuguyeckue nuua (nanee -
3asBUTENb).
1.3. MyHuuunanbHas ycnyra npepocTaBnsaeTca WcnonHuTenbHbIM KOMWUTETOM
llaxMaiKMHCKOro CenbCKoro  noceneHus HoBoLIELWMWHCKOro  MyHMUMnansHoro paioHa
Pecny6nuku TaTapcTaH (Aanee — Acnonkom).
1.3.1. MecTo HaxoxzeHwe Vcnonkoma: Pecnybnuka TaTapcTaH, HoBOLUELLMWHCKMIA panLoH,
c.WaxmaitkuHo, yn.LleHTpanbHas, A.45b.
Mpacuk paboTbl:
noHeaenbHuk — yetsepr: ¢ 8.00 Ao 16.15;
natHuua: ¢ 8.00 oo 16.00;
cy660oTa, BOCKpeCeHbe: BbIXOAHbIE AHN.
Bpems nepepblBa AnA OTAblxa W NUTAHWA ycTaHaBnueaeTcs npasunamu BHYTPEHHETO
TPY4OBOro pacnopsaaka.
CnpaBoYHblil TenegoH 88434833518.
MpOXoA No AOKYMEHTaM YA0CTOBEPAOLLMM NHHOCTD.
1.3.2. Agpec oduumansHoro caunta MyHULMNAmNbLHOrO  paioHa B MHopmMaLMOHHO-
TenekoMMYyHUKaLMOHHON ceTn  «VHTepHeT» (nanee — cetb «VIHTEpPHETY): (http://  www.
novosheshminsk .tatar.ru).
1.3.3. VHdopmauusa o MyHWUMNANbHOR ycrnyre, a Takke O MecTe HaxoxaeHus u rpaduke
paBoThl Vicnonkoma MOXeT ObiTb nomny4eHa:
1) NOCPEACTBOM ~ MHPOPMALIMOHHBIX  CTEHAOB, cofepXaliuMx BuayanbHylo W TEKCTOBYIO
WHGOPMALMIO O MyHUUMNansHON ycnyre, pacronoXeHHbIX B MOMELEeHUsAX Wcnonkoma, Ans
paboTbl C 3aABUTENAMU,
2) nocpencteoM cetu «MHTepHET» Ha oduumMansHoOM caiTe MyHUUUnanbHoOro paitoHa (http://
www. novosheshminsk .tatar.ru)

3) Ha MopTane rocyAapCTBEHHbBIX U MyHVLMNanbHBIX YCIyr Pecny6nukv TartapcTtaH
(http://uslugi. tatar.ru/) (nanee — PervioHarnbHbIV nopTan);

4) Ha EguHoMm nopTarne rocyaapCTBeHHbIX 1 MYHWLMNAnbHbIX yenyr (yHKUni) (http://
www.gosuslugi.ru/) (aanee — Eauxbii nopTan);

5) B Micnonkome:

npw ycTHOM ofpatlgHum - MM4YHO 1N no TenedoHy;

AnU MACGAMEHHOM (B TOM Yiche B hopMe 3/IEKTPOHHOMO AOKYMEHTA) obpalyeHnn — Ha
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ByMaXKHOM HOCUTENE MO NOYTE, B 3MEKTPOHHON hopMe MO 3NIEKTPOHHOW NoYTE.

1.3.4. WHcdopmauns no Bonpocam MpeAaoccTaBneHitA MyHULMNAnbHOW yCcnyru
pasmMellaeTcs cneynanucTom OTgena Ha oguuUansHoOM cante MyHUUMNanbLHoro panoHa u
Ha MHAOPMALMOHHbIX CTEHAAX B MOMELLEHNAX Wcrnonkoma ans paboTbl C 3asBUTENAMMU.

WHdhopmaLms Ha rocyAapCTBEHHbIX A3blKaX Pecny6nuvkn TatapcTaH, pasMellaemas
Ha WHMOPMAaLUMOHHBIX cTeHdax v Ha oduuManbHom caute MyHUUMNaneHoro paloHa B
MHcbopmauMOHHo-TeneKommyHMKauMOHHoﬁ cet «WHTepHeT», BKNHOYaeT CBeAeHUs O
MyHUUMnNansHow ycnyre, cofepxallmecs B MyHKTax (nognyHkTax) 1.1, 184, 23, 25, 28,
2.10, 2.11, 5.1 nacTosero PernameHxTa.

1.4. MepeyeHb HOPMAaTMBHBIX MPaBOBbIX AKTOB, perynupyoLmx npefocrasnexmne
MyHULMNansHOW ycnyru (C ykasaHuem PeKBUSUTOB HOPMaTUBHBLIX MPABOBbLIX AKTOB U
UCTOYHUKOB WX OuULManbHOro onybnukoBaHusi), pasMelleH Ha oduLmanbHOM caiite
MYHWULMMAanbHOro panoHa B I/IHCbOpMaLJ,VIOHHO-TeJ'IEKOMMyHMKaLl,VIOHHOI7| cetn «VHTepHeT», B
rocyapCTBEHHON MHGOPMAaLMOHHOW  cuUCTEME «PeecTp rocy4apCTBEHHbIX U
MyHULMNanbHbIX ycnyr Pecnybnuku TaTapcTaH.

1 5. B HacTosLeM PernameHTe UCMONb3YOTCS cneaytowne TepMiHbl U onpeneneHus:

konusi  AOKYMeHTa - [AOKYMEHT, NONMHOCTHIO BOCMPOU3BOASALLUMA  MHpOPMALINIO
NOANMVHHVKA AOKYMEHTa 1 ero BHELHME NPpU3HaKW, HE UMEHOLLIMIA IOPVUANYECKON CUTTbI;

[OKYMEHT - MaTepuarbHblii HOCUTENb C 3ahMKCMPOBAHHOW Ha HEM B nobon dopme
VHdopMaLueil B BUAE TEKCTa, 3BYKO3ANWUCH, M300paKeHUs U (MNnn) UX codYeTaHus, KOTOPbIV
UMeeT peKBU3UTbI, NO3BONSAOLMNE €70 naeHTUMLMPOoBaTh, U NPeAHasHaueH Ans nepeaas
BO BPEMEHU U B MPOCTPAHCTBE B LIENAX 0BLLECTBEHHOrO UCNoMb30BaHNA U XPaHEeHUs,

BbiNVCKa - BOCMPOM3BEAEHWE YacTu AOKyMeHTa, Hanpumep, Bbinvcka U3 GaHKOBCKOTO
cyeTa KTMEHTa MoKa3blBaeT COCTOsIHWE cYeTa Ha OnpeAerneHHyo Aaty,

yoaneHHoe pabovyee MeCTO MHOTOMYHKLMOHANBHOMO  LeHTpa MNpeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHBIX yCryr — TeppuTopuanbHo obocobneHHoe CTPYKTYpHO®
nogpasgenexve (ochuc) MHOroMYHKLNOHaNbHOro LeHTpa npefocTaBneHns
rOCyJapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr, CO3AaHHOe B rOpPOACKOM (CEMbCKOM) NOCeneHuu
MYHULIMMAIbHOTO paioHa Ui B ropOACKOM OKpYre Pecny6nuku TatapcTaH B COOTBETCTBUN C
nyskrom 34 [lpasun opraHusaunu [EeSTENbHOCTM  MHOro(yHKUMOHANbHBIX  LEHTPOB
npeaocTaBneHus  rocyAapCTBEHHbBIX MyHMLMNAMNbHbIX  YCryr,  YTBEPXAEHHbIX
nocTtaHoeneHnem [lpaBuTenbLCTBA Poccuitickon ®Pepepauun OT 22.12.2012 Ne1376 «O6
yTBepxaeHuu [paeun  opraHusauuu [EeATENbHOCTM  MHOrOQYHKLMOHANbHBIX  LIEHTPOB
npefoCcTaBneHns rocyfapCTBeHHbIX 1 MYHULMNarnbHbIX yCryr»;

TexHuueckas owwbka - owubka (onwcka, onevatka, rpaMmaTtuyeckas  Unm
apucdmeTnyeckas  owmbka nubo nofobHas  owwbka), AOMyLEHHas  OpraHoM,
npeaocTaBnAoWLMM MyHALMNanbHyo yenyry, npvBegwas K HecooTBETCTBUIO cBeAeHun,
BHECEHHBIX B AOKYMEHT (pesynbTaT MYHWLMNAnbHOR YCNyri), CBeAgHUAM B AOKyMEHTaX, Ha
OCHOBaHWW KOTOPbIX BHOCUMITUCH CBEAEHUA.

B HacToslleM PernameHte nopg 3asBfieHMeM O NPEAOCTaBNEHUN MYHULMNansHOR
ycnyrv (ganee - 3asBrieHne) NOHUMAETCH yCTHOE obpalleHve.
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3. CocTaB, NocnefoBaTeNsLHOCTb U CPOKM BbIMOMHEHNSA aaMUHNCTPaTUBHBIX NPOLEAYP,
TpeBoBaHWs K NOpPSAKY WX BbIMOJHEHUS, B TOM YuCne 0COOEHHOCTH BbINOMHEHUSA
afMUHUCTPATVBHbIX MpoLieayp B ANEKTPOHHOW thopme

3.1. OnucaHue nocnenosaTensHOCTW AEACTBUIA Npy NpeaocTaBneHnm MyHULMNansHoM
ycnyru

3.1.1. [lpepocTaBneHue MyHWLMNANBHOW YCIyrn BKNOYaeT B cebs cnegywolive
npoueaypsbi:

1) KOHCYNbTUPOBaHWE 3as8BUTENS,

2) NPUHATUE U perncTpauus 3asaBneHus;

3) noZ4AroToBKa ¥ Bblgada pesynbraTa MYyHULMNanbHoN ycnyru,

3.2. OkasaHue KOHCyNnbTalui 3aaBUTENto

3.2.1. 3asBuTENb NMYHO W (M) no TenedoHy obpalyaeTcs B Vicnonkom Ansa nony4eHuns
KOHCYMbTaLii 0 MOPAAKE NOMYYEHUS MyHULIMNANbHOW yCIyru.

3amecTuTens pykosoauTens Mcnomnkoma (cexkpeTapeb), OTBEYaKLLUNA 3a COoBepLUEHne
HoTapuanbHbIX AeWCTBWI (Oanee — 3aMecTUTenb PYKOBOAMTENA Wcnonkoma (cekpeTtapsb),
OCYLLECTBNSAET KOHCYNbTUPOBAHNE 3aABUTENA, B TOM YUCne no CocTasy, dhopme u cofepKaHuio
[OKyMeHTauuu, HeobxoAnMON Ansi Noy4eHNs MYHWULMNANBHON YCryr 1 npu Heobxo4umMocTy
OKa3blBAET NOMOLLb B 3anonHeHun briaHka 3asBnexHus.

Mpouenypa, ycTaHaBnuBaemas HaCTOALUMM MYHKTOM, OCyllecTBnAeTcA B /ACHb
obpalleHus 3aaBuTens.

PesynbTaT npoLeaAypbl: KOHCYy/lbTaluum, 3amMmeqaHns no cocTasy, dopmMe 1 copepaHuo
npencTaBneHHON JOKYMeHTaLuu.

3.3. MNpuHaTve u perMCTpéuMH 3asBreHunA

3.3.1. 3aaBuTENb NUYHO, Yepes AOBEPEHHOE NULO NofaeT NMCbMEHHOE nuéo B
3rNeKTpOoHHON hopme 3asBfieHVe 0 NpefoCTaBneHnn MyHULMNAanbHOW ycrnyrv v npeacrtasnsaeT
[OKYMEHTbI B COOTBETCTBUM C MYHKTOM 2.5 HacToswero PernamerTa B Vcrionkom.

MpW NOCTYNMeHWN 3asiBMEHNA B 3M1EKTPOHHOW tdopme pomxkHocTHoe nuuyo OTtaena,
OTBETCTBEHHOE 3a NPUEM 3asBNEHWUI:

a) obecnevynBaeT  perncTpaumio 3asBNeHns B  CWUCTEME  3IEKTPOHHOro
AOKyMeHTooGopoTa, Npu 3TOM 3asiBMEHWIO MPUCBanBaroTCs CTaTyChl «[MpuHATO BEAOMCTBOM»
nnv «B 0B6paboTke», 4To oTpaxaeTcs B «JIn4HOM kabuHeTey PernoHansHoro noprana;

6) npoeepseT cobntofeHWe YCMoBWiA AENCTBUTENBHOCTM 3MEKTPOHHOW NoAnuUcH,
nocpencTsom ofpallieHust k EfuHomMy noprany (B crydae, ecnv sasiButenem npencTaeneHbl
3MeKTpoHHble  00pasbl  [OKYMEHTOB, NOANUCaHHbIE yCUIeHHON  KBanuduLuMpoBaHHOW
3NEeKTPOHHON MOANUCHI).

B cnyyae ecnu B pesynbTaTe NpPOBEpKu YCUMEHHOW KBANUMULIMPOBAHHON 31EKTPOHHON
NOAMUCU HE BbISBNIEHO HECOONKAEHWE YCroBWi ee LeWCTBUTENbHOCTH, LOMKHOCTHOE IULO
OTnena HanpaenseT 3asBUTENO yKa3aHHbIM B 3aABNEHUU cnocoboM He nosgHee paboyero
[HA, CriefyloLlero 3a AHEM MocTynneHus sassneHus B OTaen, yBeAOMIEHVE O MOCTYMISHUM
3asBMEHVS, CoAepXallee BXOASLMIA PerucTpaunoHHbI HOMep 3asBneHus, Aaty nonyqeHus
338BMNEHUA, nepedyeHb HarMeHoBaHW ailnoB, MpeAcTaBNeHHbIX K HEMY [OKYMEHTOB, AaTy
nonyyYeHust peaynbTata MyHuUunanbHou ycnyru.

B cnyyae ecnu B pesynbTaTe NpoBEpPKM yCUNEHHOW KBanuMuLMPOBaHHON 3MEKTPOHHON
NOAMUCK BbLISBNEHO HecobnfeHne YCrnoBUn ee AEeUCTBUTENIbHOCTW, AOJPKHOCTHOE Lo
OTpnena:
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NPMHUMAET pelueHne of OTkase B NpUeme AOKYMEHTOB, MOCTYMUBLLMX B 3NEKTPOHHOM
thopme;

HanpasnAeT 3aABUTENIO YBEAOMIEHNE O MPUHATOM pelleHUA B 9NEeKTPOHHON hopmMe C
ykasaHueMm nyHkToB cTaTeu 11 ®defepanbHoro 3akoHa oOT 06.04.2011 Ne 63-®3 «06
3NEKTPOHHOW MOANUCKU», KOTOpblE MOCMY)XXUMKM OCHOBaHWEM [And ero nNpUuHATUAA. Takoe
yBEOMINEHNe MOAMNUCHIBAETCH YCUNEHHOW KBanM@ULMPOBaHHON SNEKTPOHHOW MOANUCHLID
[OMKHOCTHOTO Nuuia OTaena, perucTpypyeTcs B CUCTEME 3MIEKTPOHHOTO AOKYMeHToobopoTa U
HanpaBnseTca crnocobamu, ykasaHHbiMM B nyHkTe 9 [lpaBun MCMNONbL3OBaHWA yCcuneHHom
KBANMULIMPOBAHHOW  3MEKTPOHHOW  noAnucu  nput obpalleHu  3a  MONy4YeHUem
rocy4apCTBEHHBLIX N MyHALMNAMbHBLIX YCIYr, YTBEPXAEHHbIX nocTaHoBneHneM MNpaBuTenscTea
Poccuiickon depepaumm ot 25.08.2012 Ne 852.

3.3.2. 3amecTuTenb pykosoauTens Mcrnonkoma (cekpetapb) OCyLECTBAET.

yCTaHOBNEHWE NMUYHOCTU 3asBUTENS;

NpoBepKy NONHOMOYUIA 3asBUTENS (B criy4Yae AencTBus no [IOBEPEHHOCTHU);

MpOBEPKY HamWuMs [OOKYMEHTOB, MPEeAyCMOTPEHHbIX MYHKTOM 2.5 HacTosLyero
PernameHTa;

NpOBEPKY COOTBETCTBUSA MPEACTaBNEHHbIX AOKYMEHTOB YCTaHOBNEHHBLIM TpeboBaHUaM
(Hapnexalee OoQOpMIeHNe KOMWil LOKYMEHTOB, OTCYTCTBAE B AOKyMEHTax noA4MCTOK,
MPUMUCOK, 3a4EPKHYTHIX CIIOB U UHBIX HE OTOBOPEHHbIX UCTPABEHNN).

B criyyae OTCYTCTBUS 3aMevaHuil 3amecTutens pykoBogutens lcnonkoma (cekpeTapb)
OCYLLEeCTBMNAET:

NpyvemM 1 perncTpaunio 3aseneHmns B cneumanbHOM XypHane,

BpyYEHMe 3afBUTEMNIO KOMWW 3asBNEHUs C OTMEeTKO o AaTe npuema [OKYMEHTOB,
NPUCBOEHHOM BXOAALLEM HOMEPE, AaTe U BpEMEHU UCMONHEHNA MYHWULMMANbHOM YCIyTu.

B crnydae Hamuuus OCHOBaHU Ans OoTkasa B npueme AOKYMEHTOB, NPeAyCMOTPEHHBIX
nyHktom 2.8 Hactoswero PernameHTa, cneuuanucr, BegylMi npuemMm JAOKYMEHTOB,
yBEeJOMIISET 3adBUTENS O HanW4YuW MpenaTCTBUiA ANA perncTpaynn 3asBneHns 1 Bosspaljact
eMy AOKYMEHTbl C MUCbMEHHbIM ODBLACHEHWEM COAEPXaHUA BbISBIEHHbIX HENOCTATKOB B
NpeAcTaBreHHbIX JOKYMEHTax.

PesynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHoe 3asBneHne uin Bo3BpalleHHbIe
3aABUTENIO0 JOKYMEHTHI.

3.4. [oaroToBka v Bblaa4a pesynbtata MyHULUnansHow yenyru

3.4.1. 3amectutens pykosoauTens Mcnonkoma (cekpeTapb) nocne perucTpauum
3aABNeHnsa OCyLLEeCTBIAET:

NpoBepKy CBEeAEHW, CofepxaLluxcs B AOKYMEHTaX, npunaraemblx K 3asBNeHnio;

NpoBEepKy  Hanu4uMs  OCHOBaHWA  [Ans  OTkasa B MpedocTaBneHun  yenyri,
npeaycMOTPEHHbIX NyHKTOM 2.9 HacTosllero PernameHTa.

B crniyyae Hanuuua OCHOBaHWiA Af1A OTKasa B NpeAoCTaBheHWU ycrnyru 3aMecTuTenb
pykosoauTens lcnonkoma (cekpeTapb) W3BeLl@aeT 3asBUTeNnd O MpuduHax oTkasa U
OCYLLECTBMSET NpoLUeaypbl, NPeAyCMOTPEHHbIE MYHKTOM 3.5 HacToALLEero PernameHTa.

B crnyyae Hanuyusi OCHOBAHWA AN OTMOXEHUs COBEpLUEHUA HOTapuanbHoro OencTeus
3amecTuTenb  pykosoautens  Mcnonkoma — (cekpeTapb)  OCyLUeCTBNseT  npoueaypbl,
npenycMoTpeHHble NyHKToM 3.5 HacTosLlero PernameHTa.

B cnyy4ae OTCYTCTBMSA OCHOBaHWIA AnA OTKasa B MpeaocTaBneHuu MYHULMNansHOM
yCcnyru cneunanmnct:

NpoBepsieT NPaBUMbHOCTL OMNaThl 32 COBEPLUEHNE HoTapuaribHbIX AENCTBUNA;

CrvyaeT Konuio AOKYMEHTa WU BbIMUCKY U3 HEro ¢ NOANIMHHUKOM AOKYMEHTa,

CBUOETENbCTBYET BEPHOCTL BbIMUCKM, KOMUM AOKYMEHTA,

CTaBUT MOAMWUCL, OTTUCK MevYaT¥ WUCMOMHUTENbHOrO KOMUTETA MOCeneHus C
nsobpaxeHuem rocyaapcteeHHoro repba Poccuiickoin ®epepauum,
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perncTpupyeT COBEpLUEHHOe HoTapwanbHoe feicTBue B peecTpe AfA perucrpauunu
HOTapuarbHbIX EACTBUN; ;

BO3BpalLaeT 3aBepeHHble JOKYMEHTbI 3asBUTENHO.

Mpoueaypsbl, YycTaHaBnuBaemble MyHKTaMU 3.3 -3.4 Hactoswero PernameHTa,
OCYLLECTBATCS B Te4eHne 15 MUHYT C MOMEHTa pericrTpaumni sasBneHus.

PesynbTaT npoueayp: HoTapuarnbHO yAOCTOBEPEHHbIE KOMUW JOKYMEHTOB MU BbIMUCKY,
nepegaHHble 3asBUTENIO.

3.4.2. 3amecTuTenb pykosoauTens Wcnonkoma (cekpetapb) B criydyae MpUHATUSA
pelieHns o6 oTkase B MNPEAOCTaBfieHUW YCryrn BbIHOCWUT MOCTAHOBIEHWE 06 oTKase B
COBEpLUEHUN HoTapuarnbHbIX AeACTBUIA. [TocTaHOBNEHVE HanpaBiAEeTCA 3aABUTENIO MO NOYTE.

Mpu BbiGope 3aaBuTEns crocoba nonydYyeHws pesynbTata B ONIEKTPOHHOM BWAE
HanpaBnseT 3asBUTENO pe3ynbTaT MyHUUMNansHoW ycnyrn B opMe  3MEeKTPOHHOro
OOKYMEHTA.

Mpouenypsl, yCTaHaBnvBaeMble HAcCTOSALMM MYHKTOM, OCYLUECTBMSIOTCS HE nosaHee
NATU AHEN ¢ MOMeHTa obpalleHuns 3aaBuTensa 3a npeaocTaBneHnemM yenyru.

PesynbTaT npouegyp: nNocTaHoBneHne o6 oOTkase B COBEpLUEHUM HoTapualbHBIX
OEeNCTBUIA, HanpaBneHHoe 3aaBUTENIO.

3.5. OTNoXeHue coBepLUeHNs HoTapuankHoro AencTens

3.5.1. BamecTuTenb pykosoauTena Vcmonkoma (cekpeTapb) MOXET OTMOXWTb
coBeplUeHMe HoTapuanbHoro AecTens B cny4ae:

HeobxoauMocT  McTpeBoBaHWs  [OMOSHUTENbHBIX  CBEAEHWA OT  (PU3NHECKUX W
OPUANYECKUX NnL,

HanpaBsneHus LOKYMEHTOB Ha 3KCNepTuay,

HEOBXO4MMOCTU 3anNpoCUTh 3aWHTEPECOBaHHbIX NUL 00 OTCYTCTBUM Y HUX BO3paXKeHui
MPOTUB COBEPLUEHNS 3TUX OEACTBUA.

3amecTuTens pykosoguTens Vcnonkoma (CekpeTapb) U3BellaeT 3anBUTEenNs 06
OTNOXEHWN COBEPLUEHNSA HOTapuanbHOro AEUCTBUS.

Mpoueaypsl, ycCTaHaBNMBaeMble HaCTOSLLUMM MYHKTOM, OCYWECTBNSOTCH B A€Hb
obpalleHus 3asaBUTenNs.

PesaynbTaT npouedyp: u3BelleHue 3aseuTens 00  OTNOXEHWW  COBEpLUeHWS
HOTapuanbHOro A4evWCTBUA.

3.5.2. 3amecTuTenb pykosoauTtens Mcnonkoma (cekpeTapb) nocne NpUHATAA peLleHns
06 OTMOXEHUM COBEpLUEHWUS HOTapuanbHOro AECTBWSI rOTOBWUT 3anpoc, HEOOXOAWUMBIA ANS
nonyyYeHuUss [LOMOMHUTENbHBIX CBEAEHWI, W Hanpasnset B COOTBETCTBYHOLUUA oOpraH wunu
3auHTEPECOBAHHOMY MULLY.

Mpoueaypbl, yCTaHaBnMBaeMble HaCTOALMM MYHKTOM, OCYLIECTBNAOTCA He no3fnHee
NaTW OHER ¢ MOMeHTa obpalleHns 3aaBUTENA.

PeaynbTaT npouegyp: 3anpoc, HanpaBneHHbld B COOTBETCTBYIOLWA OpraH unu
3aUHTEPECOBAHHOMY NuLly.

3.5.3. 3amecTuTenb pykoeBoauTensa Mcrnonkoma (cekpeTapb) nocne nocTyneHns
OTBETOB Ha 3anpockl UW3BellaeT 3afBUTENA W MNpefocTasnser ycnyry B NOPsAAkKe,
ycTaHoBNeHHOM myHkTamu 3.3. — 3.4 HacTosLero PernameHTa.

3.6. MicnpaeneHne TexHU4ecKknx oLnbok.

3.6.1. B cnyyae obHapyKeHWs TEeXHW4YecKol OowubKM B AOKYMEHTE, ABNAKLIEMCH
pe3ynbTaToM MyHULMNANLHOW YCnyri, 3asiBUTeNb NPpeacTasnseT B Micnonkom:

3aseneHne ob YcnpaBneHny TexHUYeckoit owmbku (npunoxeHue Net);

[OKYMEHT, Bbi4aHHbIA 3asBUTENI0 KaK pesynbTaT MYyHULMNanbHOW ycnyru, B KOTOPOM
COOEPXKUTCH TEXHUYecKas OLIMBKa;

OOKYMEHTbI, WMELME HPUANYECKYIO CUIY, CBUAETEenbCTByWOLME O Hanuyduu
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TEXHUYECKON OLLMOKM.

3aaBneHue 006 wucnpaBneHun TexHuyeckor olwubkn B CBEAEHUAX, YKa3aHHbIX B
[OKYMEHTe, SBMAOWEMCs pesynbTaToM MyHWLMNAnbHOMA yCryru, nofjaetcd 3asBuTerneMm
(YyNONHOMOYEHHBIM npegcTaBuTenem) NM4Ho, nUBO MOYTOBLIM OTMPaBNeHWeM (B TOM 4ucne ¢
MCTIONb30BAHWEM BMIEKTPOHHOR MouThl), nnbo 4depes edVHbI mopTan rocyaapcTBeHHbIX W
MYHULMNanbHbIX yCnyr Unu MHOroYHKLUVOHaNbHbIV LEHTP NPeaoCTaBneHns rocyAapCTBEHHbIX
W MyHUUMNanbHbIX yCIyr.

36.2. 3amecTUTEnb pykosoawTens KMcnonkoma OCYLUECTBNSAET MpUeEM 3anBneHns ob
NCNpaBnEHUN  TEXHUYECKON OWMBKN, perucTpupyet 3aseneHue C  MPUIOXEHHbIMN
[OKYMEHTaMu.

Mpouenypa, ycTaHaenveaemas HaCTOALMM MYHKTOM, OCYLIECTB/IfeTcA B TEYeHue
OQHOrO AHS C MOMEHTa PerncTpauunmn 3asBneHna.

PeaynbTaT NpoLeaypbl: NPUHSATOE 1 3aperncTprpoBaHHoe 3asBreHue.

3.6.3. 3aMecTuTens pykosoguTens Mcnomkoma paccmatpuBaeT AOKYMEHTbI M B LUensx
BHECEHWS WUCNpaBneHud B OAOKYMEHT, aBnaOWMCA pesynbTaTom YCnyru, OCyLIEeCTBnAeT
npoueaypbl, NPefyCMOTPEHHbIE  MYHKTOM 3.4 HacToswero PernameHta, W BblAAET
WCNpaBneHHbIA  [JOKYMEHT 3asfBUTENIO (ynonHoMo4eHHOMY npeAcTaBUTeNto) JUYHO NOA
POCMUCH C U3BATUEM Y 3aABUTENS (ynonHOMOYEHHOro npeacTaeuTens) opuriHana [oKyMeHTa,
B KOTOPOM COAEPXUTCA TEXHUHECKanA oLmnbka

Mpoueaypa, ycTaHaBnMBaemas HacTOALLUMM MyHKTOM, OCYLLECTBNsAeTCA B Te4eHUe Tpex
OHell  nocne  obHapyxeHus TexHuyeckon owumbkn  unu  nonydeHus ot noboro
3aVHTEpPEeCcoBaHHOro nuua 3anBneHns o AonyLLeHHo owmbke.

PesynbTaT npoueaypsbl: BblOaHHbIN (HanpaBneHHbIi) 3aaBUTENto JOKYMEHT.

4. Mopsaok 1 (hopMbI KOHTPOSIS 3@ NpeocTaBneHnem MyHULMNAnbHOM ycryru

4.1. KOHTponb 3a MOMHOTOW W Ka4eCTBOM npeaocTaBneHns MyHULMNansHOW ycnyru
BKMlOYaeT B ceba BbiABNEHME W YCTPaHEHUE HapyLIEHWA npaB 3asBuTenei, npoBeAeHne
nposepok cobnoaeHus npoleayp NpefocTaBeHNs MyHULMMANbHON YCnyru, MNOAroTOBKY
pelueHuni Ha AeNCTBIA (BespelicTBrE) AOMKHOCTHBIX UL opraHa MEeCTHOro camoynpasneHus.

dopMamMi  KOHTponsi 3a cobriofeHnem UCNONHEHNA aAMWHUCTPaTUBHbIX npouedyp
ABMNAIOTCA:

1) npoBepka 4  corniacoeaHue  NPOEKTOB JOKYMEHTOB N0  NpeAoCTaBleHunto
MyHULMNansHOM yenyru. PesyrnbTaToM NPOBEPKA ABNASTCA BU3VMPOBaHWE NPOEKTOB;

2) NpoBOAMMbIE B YCTaHOBMNEHHOM NOPSAKE NPOBEPKM BELEHUS 4enonpou3BoACTBa;

3) npoBedeHne B YCTaHOBMNEHHOM NOPAAKE KOHTPOMbHbIX MPOBEPOK CcobMoAeHNA
npoueayp npeaocTaBneHns MyHULMNANbHON yCNyru.

KoHTponbHble MPOBEPKW MOTYT BbITe MMAHOBLIMWA (OCYLIECTBNATECA Ha OCHOBaHWK
MonyrodoBbIX Wn¥  rOAOBLIX NNAHOB paboTbl opraHa MecTHOro camoynpasneHus) M«
BHENnnaHoBbIMU. My NPOBEAEHUM NPOBEPOK MOTYT paccMaTpueaTbCA BCE BOMPOChI, CBA3aHHbIE
¢ NpefocTaBneHyeM MyHULMNanbHON yeryru (KOMMMeKCHbIe NPOBEPKY), UMK NO KOHKPETHOMY
obpalleHuto 3aasuTens.

B Lensx TeKyLlero KOHTPONs MCMOMNb3yrTcs CBEASHWA, UMELLMECS B JNIEKTPOHHOM
Gase [aHHbIX, CryxebHaa KoppecrnoHAaeHumusi, ycTHas W nUcCbMeHHasa UWHdgopmMaumsa
creunanucToB, OCYLECTBNSIOWMX BbINONHEHUE agMUHUCTPaTUBHBIX Mpouedyp, >XypHanbl
y4eTa COOTBETCTBYIOLNX AOKYMEHTOB 1 [ipyrne CBEASHNA.

[N OCYLLECTBMEHWNA KOHTPOMs 3a COBEpLUSHNEM OeicTBUA npu npeaocTaBrneHnn
MYHWLUMNAINBHOR yecnyru v NpUHATAN peLLeHuii pykoBoauTenio Vcnonkoma npeAcTaBnAioTcA
crpaskv O pesynbTaTax npeAocTasnexns MYHULMNAnbHOW yCryru.

A envaagy U NDUUMHAX HADVLLUEHUS CPOKOB, MOCnefoBaTenbHOCT W cofgpxaHus
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afAMUHUCTPaTUBHBIX Npouedyp CreuuanicTel HEMEASIEHHO WHMOPMUPYIOT PYKOBOAUTENS
opraHa, NpPeAoCTaBMSOLWEro MyHULMNANbHYH yCnyry, a Takke npeanpuHuMaioT CpoqHbIE MEpbI
Mo YCTPaHEHUIO HapyLUEHWA

4.2. Tekylumid  KoHTporb 3a  cobrniogeHveMm  nocrefoBaTencHoOCTU AENCTBUN,
onpefeneHHbIX afMUHUCTPATUBHbIMK TMpoledypaMu no npeAocTaBleHNIo MyHULMNAaNbHOM
ycrnyr, OcyLUeCTBISIETCA 3amMecTuTenemM pykoBoAuTENA Wcnonkoma no uHgpacTpykTypHOMY
PasBUTUIO, OTBETCTBEHHBIM 3a OpraHusauuio paboTbl MO NPeaoCTaBNeHUo MyHULMMaNLHOM
yCAyrW, a Takke cneuvanucTami oT4ena UHPacTPyKTYPHOro passuTus.

4.3.MepeyeHb  AOMKHOCTHBIX ~ NUL,  OCYLLECTBIALMX TEKYLWMA  KOHTPOIb,
yCTaHaBNMBaeTCs MONOKEHWAMU O  CTPYKTYPHbIX NOApasAeneHusx opraHa  MeCTHOro
camoynpaseHust U AOMKHOCTHBIMU perfnameHTamu.

Mo pesynbTaTtaM NpOBEAEHHBLIX MPOBEPOK B Cry4ae BbIABNEHUA HapylleHu npas
3asBUTENEl BWHOBHbIE NWULA TNPWBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHodaTenscTeoM Poccuiickoin Pegepauuu.

4.4. PykoBoguTenb oOpraHa MEeCTHOro camoyrnpaBrieHUs HeceT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE paccMOoTpeHue obpalleHnii sasBuTernen.

PykoBoauTens (3aMecTuTens PYKOBOAWTENS) CTPYKTYPHOro noApasaeneHus opraHa
MECTHOrO CamoyrnpaBneHusi HeceT OTBETCTBEHHOCTb 3a HECBOEBpEMEHHOe WU (vnn)
HeHagnexallee BbINONHEHUE aLMWHWUCTPATUBHLIX [OEACTBUN, YKasaHHbIX B paspene 3
HacTodAwero PernameHTa.

JJOMKHOCTHBIE NUUa U WHbIE MyHUUMMNanbHble chyXaluue 3a pelueHns W AencTBuA
(BesaeiicTeue), NpUHUMaeMble (OCYLECTBISIEMbIE) B XOAE MPEAoCTaBNeHuns MYHULMNansHow
yCMyri, HECYT OTBETCTBEHHOCTL B YCTAHOBMNEHHOM 3aKOHOM NOpsAKe.

4.5. KoHTponb 3a NpeaocTaBlieHneM MyHULMNanbHOW YCyrm Co CTOPOHBI rpaxaaH, X
o6beAMHEHUA W OpraHu3auunii, OCyLLEeCTBMAETCA MOoCpeACTBOM OTKPBITOCTU AEATENbHOCTU
opraHa MecTHOTrO CamoynpaBneHus Npu NpefocTaBneHum MYHULMMANBHOW YCryru, nosy4YeHns
MOMHOW, akTyanbHOl U [JOCTOBEPHOW MHMOpMauuun O ropsake  NpeaocTaBneHNs
MYHWLMNANbHOA YCyru U BO3MOXHOCTM [OCYAeOHOro paccMoTpeHUs obpalyeHunin (kanob) B
npouecce NpefocTaBNeHNs MyHUUMNanbHOW yenyri.

5. Nocyne6Hblit (BHecynebHbIN) NopsaoK obxanosaHus peLlerui n gencTeuii (6esnencTeuns)
opraHa, NPeAoCTaBASIOLEro MyHULIMNANLHYIO YCIyry, MHOTO(YHKLMOHAMBHOTO LIeHTpa
npeaocTaBneHusi rocyAapCTBeHHbIX U MyHULMNankHbIX YCnyr, opraHusauuii, ykasaHHbIX B
yacTu 1.1 cTaten 16 ®epepansHoro 3akoHa oT 27.07.2010 Ne210-93, a Taike nx
LOMKHOCTHBIX UL, MyHULMNANbHbIX CryXalluux, paboTHUKOB

5.1. Mony4ateny MyHuLMnansHOM ycnyrn UMeroT npaso Ha obxanoBaHue B focyaebHoM
nopsiake aencteui (6e3fefcTBusA) COTPYAHNKOB Mcnonkoma, y4acTByoWMX B NPEAOCTABNEHNN
MYHWULMNAnsHOW yenyri, pykosoguTento Vicnonkoma nnu rmase MyHMUMNaneHoro oOpasoBaHus.

3asBuUTENb MOXET 06paTuTbes C xanoboii, B TOM Yucne B creAyoLlmx crydasx:

1) HapylleHMe cpoka perucTpaumu 3ampoca 3afBuTeNns O MpefocTasneHun
MYHULUMAnbHOW YCnyru,

2) HapyLUeHWe CpoKa NpefoCTaBneHNs MyHULMNansHom ycnyru;

3) TpeboBaHue y 3afABUTENsS AOKYMEHTOB WM WHGOpMaLmm nnbo ocyLecTBNeHUs
[NEeACTBWIA, NpeaCTaBNeHVE UM OCYLLECTBNEHWE KOTOPbIX He NpedyCMOTPEHO HOPMaTUBHBIMU
npaBoBbiMKU akTamu Poccuiickon depepauuu, Pecnybnukn TaTapctaH, LaxmaikuHckoro
CenbcKoro nocenenvs HoBOLLEWMWHCKOro MyHUUMnanbHOro panoHa And npefocTaBleHus
MYHULIMNANbHOW YCryru;

4)oTkas B nNpuemMe [OKYMEHTOB, MPEAOCTaBMEHUE  KOTOPbIX NPEedyCMOTPEHO
HOpMaTMBHLIMW NpaBoBbIMW akTamu Poccuiickoir Pepepauwn, Pecnybnuku TaTapcTaH,
LLlaxMalfiKMHCKOrO CefbCKOro noceneHns HOoBOLLELMMHCKOro MyHULUUNanbHOro paroHa Ans
npeaocTaBneHus MyHULMNanbHoM YCnyru, y 3asBuTens;
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5) oTka3 B MPEAOCTaBMEHUM MyHWLWMMArnbHOW YCRyru, ecnv OCHOBaHWA OTkasa He
npeaycMOTpeHbl (hefepanbHbIMY 3aKOHaMU 1 NPUHATBIMW B COOTBETCTBUAM C HUMW WUHBIMU
HOPMATUBHBIMM  MPaBOBbIMW ~ akTamu  POCCUIACKON depepauny, 3akoHamMuM U WMHbIMA
HOpPMaTWBHbIMM MpaBoBbIMK akTamu Pecnybnuku TaTapcTtaH, MyHULMNankHLIMA NpasoBbIMA
akTamu,

B) saTpeboBaHue OT 3asABUTENS NpU NpefoCTaBneHum MYHULMMANbHORW yCnyru nnatbl, He
npenycMOTPEHHOW HOpMaTUBHEIMW NPaBOBbIMU akTamu Poccuiickont ®epepaumnu, Pecnybnvku
TatapcTaH, LlaxmaikMHCKOro cenbcKoro MnocesieHus HoBoOLELLMUHCKOro  MyHULMNansLHOro
panoHa,

7) oTkas Mcnonkoma, fomkHocTHoro nuua Mcnomkoma B ucnpaeneHun AOMYLUEHHBIX
oreyaTok ¥ OLMBOK B BbiAHHLIX B pesynbTaTe MPefoCTaBMneHns MyHUUUnansHon Yoy
AOKyMeHTax nnbo HapylleHUe YCTaHOBIIEHHOro Cpoka TakuX nUcnpasneHui,

8) HapylleHue cpoka uny ropsiaka  Bblaauu  JOKYMEHTOB O pesynbTaTam
npeaocTaBeHust MyHuLunanbHoW yenyru;

9) npvocTaHoBMNEHe npefocTaBneHNs MYHULMNAnbHOW  yCryry, €crnii  OCHOBaHUA
NPUOCTAHOBMEHUS HE NPeAyCMOTpeHbl beaepanbHbiMU - 3akoHamn W NPUHATBIMA B
COOTBETCTBMUA C HUMM WHLIMU HOPMaTWBHbLIMK MPABOBLIMW aKTaMu Poccuitickon ®epepauun,
3aKkoHaMM W WHBIMM  HOPMAaTWBHLIMM NpaBoBbiMM  akTamu  Pecnybnuku TaTapcTaH,
MyHMLMNanbHbIMIU MPaBOBLIMY aKkTamu;

10) TpeboBaHue y 3aaBUTENSA Npu NpefocTaBneHnn MYHULMNansHOW yCcrnyru JOKYMEHTOB
unu uHcopMauun, OTCYTCTBME U (MnM) HELOCTOBEPHOCTb KOTOPbIX HE YkasbiBanuchb npu
nepsoHaYaribHOM OTKase B rpueme [OKYMEHTOB, HeobxoOQUMbIX Ans  NpefocTaBleHns
MyHULMNansHOW yenyru, nubo B npeaocTaBnieHun MyHULMMNANbHOW YCIyrK, 3@ WCKMIOHYEeHUeM
criyyaes, NPeaycMOTPEHHbIX MYHKTOM 4 4acTu 1 cTaTbu 7 depepanbHoro 3akoHa Ne 210-03.

52.anoba Ha peleHus U feicteua (BesnelicTsve) opraHa, npefocTaBnsalolero
MYHULMNanbHylo ycnyry, AOMMKHOCTHOrO nuua opraHa, npefocTaBnAoLero MYyHULMNanbHY
ycnyry,  MyHWUMNanbHOro  crnyxailero, — pykoBoauTens — opraHa, npefocTaBnAlLEero
MYHULMNANbHY yCryry, noaaeTcs B MUCbMEHHOW thopme Ha BymakHoM HocuTene uim B
3MEKTPOHHOW hopMe.

anoba moxeT ObITb HanpasneHa no no4Tte, 4Yepes MoL, ¢ wucnonb3oBaHUEM
MchopmauMOHHo-TeneKOMMyHMKauMOHHoﬁ cetn  "WHTepHeT", oduumanbHoro canTta
HOBOLUELUMUHCKOTO  MyHULIMNAanbHOro  paivioHa (http://www.novosheshminsk.tatarstan.ru),
EgvHoro nopTana rocyAapCTBEHHbIX W MyHULMNAmnbHbIX yCenyr Pecnybnuku TartapcTtaH
(http://uslugi.tatar.ru/), EquHoro noprana rocyaapcTBeHHbIX U MyHWLNANbHbIX yenyr (pyHKLMIA)
(http://www.gosuslugi.ru/), a TaKke MOXeT ObiTb MPUHATA NPU JIMHHOM NpUEME 3asBUTEnNS.

5.3. Kano6a, NocTynuBLIas B OpraH, NpeaocTaBsiowmii MyHuLUnansHyto yenyry, nnéo
BLILLIECTOSLLNIA OpraH (Mpy ero Hanuuuu), NOANEXUT PAcCMOTPEHUIO B TEYeHWe nATHaguaTi
paBouux [JHeli co [OHS ee peructpauuu, a B cnyvae obkanoBaHUA OTKasa opraHa,
NPefoCTaBM