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PELUEHUE
CoBeta CpeaHeaTLIHCKOro CenbCKOro NoceneHus
Apckoro MyHuuMnanbHoro paioHa Pecny6rivku Tartapcran

«21» WHA 2021r. Ne31

006 yTBepXAEHUN NONOXKEHUA O hopMUPOBaAHUU apPXUBHBIX
tpoHaoB CpenHeaTbIHCKOrO CENLCKOro NOceneHus ApCKOro MyHUUMNANBLHOro
panoHa Pecny6nuku TatapcraH

B cooTBeTcTBUM ¢ DepepanbHbiM 3aKOHOM OT 6 okTsi6pa 2003 Ne 131-03 «06
o6LUMX MpUHUMNAX OpraHW3auMu MecTHOro camoynpasneHus B Poccuiickoi
®enepauun» n degepansbHbIM 3aKOHOM OT 22 okTA6psa 2004 Ne 125-d3 «O6 apxueHOM
Aene B Pocouiickont ®epepauuny», 3aroHom PecnyGnuku TarapctaH ot 20 wions
2017 r. Ne63-3PT «O6 apxusHom pene B Pecnybnuke Tartapcran», YcTasom
CpepnHeaTblHCKOrO  CenbcKoro noceneHuns, CoseT CpeaHeaTbIHCKOrO CEenbCKOro
nocenexnst ApcKoro MyHuLMnansHoro paioHa PELLUWN:

1. YTBEPAUTDL lMonoxexue o] chopMUpOBaHUM apXUBHbLIX
oHnoB CpeHeaTbIHCKOrO Cenbckoro noceneHus APCKOro MyHULIMNAbHOro paiioHa
Pecnybnuku Tarapcran.

2. OnyGnukoBaTb HacTosllee pelueHWe Ha oULManLHOM nopTane npaBoBoi

WHopmauun Pecnybnuka TatapctaH oBHapofoBaTe Ha oULManbHOM
caiTe ApCKOro MyHULIMNAMLHOrO paioHa.
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Ilpunoxenne

K pemennio Cogera

CpenHeaTbIHCKOrO CeIBCKOro moce TeHns
oT «21» mons 2021 roma Ne31

Honoxenne o hopmupoannu apxusHbIX ¢ounnos Cpegnearsinckoro
CeIbCKOro Noce/JIeHHust

1. O6mmne nosroxkeHus

1. Hactosmee ITonosxere pa3paboTaHo B COOTBETCTBHM ¢
DefiepadbHEIME 3aKOHAMM OT 6 OKTsi0ps 2003 r. Ne 131-®d3 «O6 00X
IIPHHLIMIIAX  OpraHU3alMd MECTHOro CaMoOyripaBi€HHS B Poccwuiickoii
®enepanun», or 22 OKTsI0ps 2004 r. No 125-®3 «O6 apXHBHOM Jiefie B
Poccuiickoiit ®eneparmm» (nanee mo Tekcry — benepanbubIit 3aKOH), 3aKOHOM
Pecny6nuku Taraperan or 20 wrons 2017 ., Ne 63-3PT «OG apxuBHOM nene B
Peciybnuke Tarapcran» B memsix $hopMHpoOBaHuS apXUBHBIX TOKYMEHTOB
apXMBHOIO oHaa CpeaHeaTEIHCKOrO CelbeKoro [IOCEJIeHUSI.

2. OcHOBHBIE IOHSTHS 1 TEPMHUHEI, IPUMEHsAeMbIe B [lotoxeHuy:

- TIOA apXUBHBIMH (DOHIAMH MOCENECHHs MOHUMAeTes HUCTOPUYECKH CIIOXKHBILASACS
¥ TOCTOSHHO  MOTOJHSIOMASACS  COBOKYITHOCTE apXWBHBIX  JIOKYMEHTOB,
OTP@KAIOMMX MAaTEePHAIBHYIO M JYXOBHYIO IKH3HD obmecTBa, uMerOmMX
HCTOpHYECKOe, Hay4HOe, COmHalbHOE, 9KOHOMHYECKOE, IOJUTHUYECKOE ¥
KyIbTypHOE  3HAYeHWe, ABISIOMMXCS HEOTHEMIIEMOIi 4acTBI0O  HCTOPHKO-
KYJIBTYpHOro Hacnenus HapomoB Pecry6imku Tarapcran, ortHOCSIIIMXCH K
HH(OPMAIHOHHBIM PECypcaM,  MOANeKalMX —MOCTOSHHOMY XpaHEHUI0O U
ABJAIOIIMXCS COCTABHON 9aCThI0 APXHBHOTO ¢onna Poccuiickoii Denepanumy;

- HHBIC TIOHATHS M TEPMUHBI, HCTIONb3YeMBIE B HACTOSIIEM ITonoxenuu,
IPUMEHSIFOTCS B 3HAYEHHH, OIPEIeIEHHOM DenepanbHbIM 3aKOHOM.

2. DopMHpOBaHHE APXHBHbIX ¢onnos

3. ApxuBHEIE (OHIBI MOCeTeHHS TIONTIeNAT TOCTOAHHOMY XPaHEHHIO B
paiOHHOM MYHHITHITATEHOM apxuse.

4.  ®opmuposanue apXMBHBIX (OHIOB CpenHeaThIHCKOro CEJIbCKOTO
TIOCENIeHHS OCYLIECTBISAETCS OopraHamu MECTHOTO CaMOyIIpaBIeHUs
Cpenneatsinckoro cenpekoro TOCETCHNS, MyHHINNIANBHBIMU OPTraHU3AIMSIMU B
CPOKH, COTNIaCOBaHHLIE C MYHHUINTAILHEIM APXHBOM HCIIOJHUTENIBHOTO KOMUTETA
ApPCKOTO  MyHHIHNAILHOTO paiiona Pecny6nuku Tatapcran uw mox ero
OPTaHH3aLHOHHO-METOIMYECKHUM PYKOBOICTBOM.

5. B memsx kavectsenHoro (OPMHPOBAHHSA apXUBHEIX (onmoB nocenenus,
COOIONIEHH  CPOKOB XPaHCHHS apXHBHBIX JOKyMEHTOB OpraHel MECTHOTO
CaMoyTpaBleHus, MyHHIUTAJIbHBIC OpTaHU3aluH, My3eu U GUOIHOTeKY:

5.1. paspabarsiBaror u HaTIpaBIIsIOT HOMEHKJIATYPHl xen B paiioOHHEIH
MYHHIMITATbHBIN apXUB;



5.2. cocTaBmfIOT H MPENOCTaBIAOT ONMCH el  IOCTOSHHOTO |
A0JIroBpeMeHHoro (cBpie 10 ner) XPaHCHHs, B TOM YHCJIE 110 IHYHOMY COCTaBy B
PaHOHHBIN MyHULUIIATEHEI apXxwus,

5.3. cocraBasior u HANPABIIAIOT aKThl O BBIOENCHHH K YHHYTOKEHHIO
AIOKYMEHTOB, HE€ IOJIEXAIIHX XpPaHEHWIO, Ha COrimacoBaHWE B palOHHBIH
MYHUIIUTIAJIBHBIH apXHUB;

5.4. CO3MAIOT U HOMOHSIOT Hay4HO-CIIpaBOYHBIN anmapaT K JOKyMeHTaM
apXUBHBIX (OHIOB NoceTeHuUs;

3.5. obecreynBaror COXPaHHOCTb apXMBHBIX JOKYMEHTOB, B TOM YHCIE MO
THHHOMY COCTaBY, B TeYCHHE CPOKOB MX XPAaHEHMS.

6. Opransl MecTHOro CaMOYTIpaBIeHHS, MYHULUIIATLHEIE Opra”H3aIuH,
My3en M OHONHMOTEKH OO6s3aHEI ObeCreYnBAaTE ¢uHaHCOBEIE, MaTepHaJIbHO-
TEXHUYECKHE M HHBIC YCIIOBUS, HEOOXOIMMEIE s thopmupoBaHus apXHBHBIX
$bounoB nocenennus, TIPENIOCTABIIATE IIOMEIIEHHS, OTBEYAOIHE HOPMaTHBHBIM
TPeDOBaHUAM XpaHeHHs apXHUBHBIX TOKYMEHTOB.

3.IMopsinok nepenaun AOKYMEHTOB B PAaOHHBIH MyHHLHNIAIbHbIi apxuB

7. JIOKyMeHTHI OpPraHOB MeCTHOIO CaMOYTIpaBJICHHS, MYHHILUNATBHBIX
OPTaHW3aLMH, My3eeB M OGUOIMOTEK MO HCTeYeHHH CPOKOB HX BPEMEHHOro
XPaHCHHS [EPEalOTCs Ha TOCTOSHHOe XpPaHCHHE B PAaMOHHBIA MYHUIHNATbHEIH
apxuB.

8. UcnionHuTeNnbHbIH  KoMuTeT CpenHearsiHCKOro  cenbekoro MOCEJICHHUS,

MYHHIMTIANBHBIE  OpPraHM3aliM  obecredMBaOT B COOTBETCTBHHM ¢
YCTaHOBJICHHBIMH IpaBUIaMHU 0TGOP, TIOArOTOBKY U Nepefady B YHOPAZOYEHHOM
COCTOAHHM B MyHHUMNAlbHbIE apXwBbl. Bce paboTel, cBsA3aHHBIE ¢ 0TOOpOM,
IOArOTOBKOH W mepenaveif apXuUBHBIX AOKYMCHTOB Ha IIOCTOSIHHOE XpaHeHHe, B
TOM 4YHCJIE C WX YIOPSJOYEHHEM | TPaHCIIOPTHPOBKOMH, BHIMONHSIOTCS 33 Cyer
CPEACTB OPTaHOB H OpraHM3aLuii, epe Aoy JTOKYMEHTBHI.

9. Tlepemaua moxymenToB TIOCTOAHHOTO ~ XpAHEHMS OCYIIECTBISIeTCS B
YHOPANOYEHHOM  COCTOSSHUHM ¢ COOTBETCTBYIOIIMM  HAayYHO-CIIPAaBOYHBIM
arnmnapaToM Mo MCTEYEHHH CPOKOB BeIOMCTBEHHOLO XpaHEeHHs, B COOTBETCTBHU C
TUIZHOM-TPaQUKOM,  yTBepIKAEHHBIM [IocTaHoBNeHHeM  McnonHuTensHOro
KOMHTETa MYHHUHNATBHOrO paiioHa. Hocpounas hepez[aqa JOKYMEHTOB Ha
[IOCTOSIHHOE XpaHEeHHE MOXEeT ObITh OCYIIECTBIEHa MpU yTpPO3e yTpaThl
(yHHYTOXKEHMS) AIOKYMEHTOB, a Takxe 10 mpocsbe Mcnonautensaoro KOMHUTETA
TIOCENIeHHS.

10. Cpoxu Bpemennoro XPaHCHHSA JIOKYMEHTOB MOIYT OBITh NPOJJIEHEl B
Cly4ae HEOOXONHMMOCTH TIPAKTHYECKOro HCITONIB30BAHUS  NOKYMEHTOB 10
COTTACOBAHHIO C MYHHUMTIATBHBIM apXHBOM.

11. B coorBercTBHH C [lepeusem THMOBBIX YUPaBIICHYECKHX JIOKYMEHTOB,
00pasyIolnxcs B JesSTelbHOCTH OpraHM3auui, ¢ yKasaHHEM CpOKOB XpaHeHHs



JIOKYMEHTBI 1[I0 JMYHOMY COCTaBYy, JHWYHBIE Jeja paGOTHHKOB, TpYIOBBIE
AOTOBOPEI, NHYHbIE KapTOYKH pPabOTHHKOB, JHLEBble cueTa pPabOTHHKOB,
MOXO3SMCTBEHHBIE KHUIY M T.A. XPAHATCS B TeueHHe 75 ner B McmomHUTENbHOM
KOMHUTETE CpenHeaTbIHCKOTO CEBCKOTo [IOCEJIEHHs], MyHULIMIATBHBIX
OpraHM3aluMsX, a 3aT€M [epefaroTCsd Ha XpaHeHHWe B MYHHIMIANBHBIN apXHB
MYHHILMIIAILHOTO paiioHa.

12.I1pu peopranuzauuy MyHHIUIATLHEIX OPraHH3ALME apXHBHEIE JIOKYMEHTBI
B YHOPSATOYEHHOM COCTOSHHH TI€PElaroTCA MPaBOIIPeEMHUKAM DPEOPraHM3yeMBbIX
opranmsanuid. Ilpu ostoM B ciyuae mpeoGpasoBaHMs — MYHHIMNATBHBIX
OpraHH3aliH C H3MCHEHHEM (OPM COOCTBEHHOCTH MMYLIECTBA 3TUX OPraHH3ALMI
APXHBHBIE NOKYMEHTBI MOTYT OBITh TepeaHbl Ha BPEMEHHOe XpaHEHWe BHOBB
BOSHHKIINUM OpraHU3alUAM-IIPaBONPEEMHUKAM Ha OCHOBAHHH JOTOBOPOB MEXKIY
AQHHBIMH OPTaHU3aHUAMU U COOTBETCTBYFOIUMM MYHHUIIMAIBHEIM apXUBOM.

13.Ilpy JMKBAZAUMH OPraHOB MECTHOIO CaMOYIpaBIIEHHs MIOCEJICHUS,
MYHHLUNAIBbHBIX OPraHU3allMH, NOKYMEHTHI IO JIMYHOMY COCTaBy, a TaKKe
ApXHUBHBIC JOKYMEHTBI, CPOKH BPEMEHHOI'O XPaHEHHs KOTOPBIX HE HCTEKIH, B
YHOPAZOYCHHOM COCTOSIHHH IMOCTYNAlOT HA XPaHEHHE B MYHHIHIAILHBINA apXHUB
MYHHIIMIIAIIBHOTO paiioHa.

14. IlpueM 1OKyMEHTOB Ha MOCTOSHHOE 'XpaHEeHHe odopmisieTcs  aKTOM
npuema-nepenayd  gen  McnosHUTENnBHBIM — KOMHMTETOM — TOCEJEHHS U’
MYHHUIIMITAJILHEIM aDXHBOM MYHHIIUIIATEHOIO palioHa.

15. Bmecte ¢ joKyMeHTaMH mepenaroTcs TpH 3K3eMITIsApa OIKCH, OJUH
9K3EMILLIP OMHUCH OCTaeTcs B MicronHuTeIsHOM KOMHUTETE MOCEIEH .

4. Ucnosib3oBaHHe apXHBHBIX 10KYMEHTOB

16. Opranel mectHOro camoynpasnenus CpegHEATBIHCKOIO CeIbCKOrO
TNOCEIeHUs, MyHHLHIIATbHBIC OPTaHU3aIMK, My3ed ¥ GUOIHOTEKN NIPU HATHYMH Y
HUX  COOTBETCTBYIOILMX  apXMBHBIX JOKYMEHTOB  00S3aHBl  OecILIaTHO
IIPENOCTABNATE TONL30BATEN0 O(QOPMIIEHHBIE B YCTAQHOBJIEHHOM IIOPSIKE
ApXUBHBIC CIIDABKH HJIM KOIHH apXWBHBIX JOKYMEHTOB, CBS3aHHBIE C COLIMAIBHOM
3ALIMTOH IpacIaH, MpeIyCMaTPHBAIOIIEH WX MEeHCHOHHOE 0Gecreyenue, a Takie
[IOIy4eHHE JIbIOT W KOMIEHCAlMi B COOTBETICTBHM C 3aKOHONATEILCTBOM
Poccwuiickoit Denepanyn.



