





MpunoxeHne No2

K NOCTaHOBNEHWIO

WcnonnuteneHoro komuteTa
KpacHOOKTAOpbCKOro CenbCckoro NoceneHms
HoBoLLELLIMMHCKOro MyHULMNANsHOro
panoHa Pecnybnunkn TaTtapcraH

oT «22» anpensa 2021 roga Ne 11

AOMUVHUCTPATUBHbINA pernameHT
npenocTaBneHms MyHULMNanbHOW YCRyr No Bblaade paspeLleHns Ha BbipyDOKy, KpOHMpOBaHMe
NN NOCafKy AEePEBLEB W KyCTapHUKOB

1. O6wwme nonoxeHns

1.1. Hacrtoawun agMuHUCTpPaTUBHBIA pernameHT npeaocTaBneHns  MyHUUMNansHOW
ycnyrm  (ganee — PernameHT) yCTaHaBnuBaeT CTaHAapT W NopsagoK  npefocTaBreHus
MYHALMNAnsHOW YCnyrn no Bblgade paspelleHuMs Ha BbIpyOKy, KPOHUPOBaHWE WK Mnocagky
LEPEBLEB U KYCTAPHUKOB (fanee — MyHMUMnansHasa ycnyra).

1.2. Tllonyyatenun vycnyrn: dusmndeckme nvua, B TOM  4ucne  unHamBuayarnbHble
npeanpuHUMaTeNnn 1 ropuandeckne nuua (ganee - sasBuTenb).

1.3. UHopmupoBaHue 0 NpefocTaBneHnn MyHULMNAansHOW yCnyri:

1.3.1. nHpopmaumsa o nopagke NpegoCTaBneHNs MyHULUMNANsHOW yCnyri pasmeLlasTcs:

1) Ha NHPOPMAaLMOHHLIX CTEHAAX, cogepXallmx BMU3yarnbHYH U TEKCTOBYH MH(OpPMaUMo O
MYHALMNanbHOW YCnyre, pacnofoXeHHbIX B MNOMELWEHNAX MHOroyHKLUMOHANbHBLIX LEHTPOB
NpeaoCTaBnNeHNA roCyaapCTBEHHbIX M MyHULMNANBHBIX YCIyT.

2) Ha odhuumanbHOM cante MyHuumnanesHoro panoHa (http://novosheshminsk.tatarstan.ru/).

3) Ha [lopTane rocyaapCTBEHHbIX M MyHMUMNanbHblx ycnyr Pecnybnukm TaTtapctaH
(https://uslugi.tatarstan.ru/) (panee — PecnybnuvkaHckmin noprtan);

4) Ha EgvHOM nopTane rocyaapcrtBEHHbIX W MyHUMUMNanbHbIX ycnyr (pyHkumin) (https://
www.gosuslugi.ru/) (panee — EauHbiv noptan);

5) B rocyaapCTBEHHOW WHMOPMaUMOHHON cucteme «PeecTp rocygapCTBeHHbIX W
MyHuuMnaneHbix ycnyr Pecnybnukmn Tatapctany (http://frgu.tatar.ru) (nanee — PecnybnukaHckum
peecTp).

1.3.2. KoHCynbTMpOBaHMe no BOMpocamM MPeaoCTaBNeHNa MyHUMUMNansHOM  YyCryrn
OCYLLIECTBNSAETCS:

1) B MHOrOOYHKLMOHanNbHbIX LIEeHTpax NpeaocTaBneHns rocyaapCTBEHHbIX U MyHULMMNANbHbIX
yCrnyr npu yCTHOM obpaLleHnn - IMYHO UK Mo TenedoHy;

2) B MHTEpaKTnBHOWN hopme PecnybnmkaHckoro noprana;

3) B WcnonHutensHoMm komuteTe KpaCHOOKTABPLCKOro CEenbCKoro noceneHns
HoOBOLLELWMMHCKOrO MyHMUMNANLHOro panoHa (ganee — icnonkom):

npv yCTHOM OBpaLLeHnn - INYHO UK No TeNedOoHy;

npn NUCbMEHHOM (B TOM 4uMcne B (QOPME 3MEKTPOHHOrO AOKyMeHTa) obpalleHnn — Ha
OyMaXHOM HOCUTENE MO NOYTE, B 3NEKTPOHHON hOpME NO SMNEKTPOHHON NOYTE.

1.3.3. UHdbopmaums Ha EgmnHom nopTtane, PecnybnvkaHCckom noprane o nopsake n cpokax
NPefoCTaBMNeHNA  MyHUUMNanNbHOW YCyrM Ha OCHOBaHUW CBEAEHWW, COAepXawuxca B
PecnybnukaHckoM peecTpe, npefocTaBnsaeTca 3assutento becnnartHo.

AdocTtyn Kk mHpopMaumm O Cpokax W nopsake npefocTaBneHus MyHULMNansHOW yCnyru
ocywlectBnsaeTca 6e3 BbINONMHEHUA 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM uncne 6e3



NCNONb30BaHMUA MNPOrpaMMHOro obecneyeHns, yCTaHOBKa KOTOPOro Ha TEXHWYEeCKMe Cpeactaa
3agsutena TpebyeT 3aKknyYeHnsa NULEH3MOHHOIo UM MHOMo cornawleHvs ¢ npasoobnagarenem
nporpammHoro obecnedeHvs, npeaycMaTpuBaroLLEro B3WMaHue nnaTbl, PerucTpaumio  unu
aBTOPM3aLMIO 3a8BUTENSA, UMW NPEAOCTaBNEHNE UM NepPCOoHarnbHbIX AaHHbIX.

1.3.4. [pwn obpaLleHnn 3anBuTens IMYHO UM NO TENEMPOHY B COOTBETCTBUM C NOCTYMMBLUMM
obpaweHnem moxeT OblTb  npegoctaBneHa uHopMauma O  MeCcTe  HaxOXAeHus
MHOIrOYHKLMOHANBHOrO LIEHTPa NpefoCcTaBleHns rocyfapCTBEHHbIX M MyHUUMNAmNbHbBIX YCAYT,
Ucnonkoma (agpec, rpaduk paboTbl, CnpaBoOyYHble TenedoHbl), O MNopsaKe NPeaoCTaBneEHUs
MYHULMNansHOW yCrnyrn, 0 cnocobax u cpokax nogayn 3asaBreHnm; O KaTeropmsx rpakaaH, KoTopbim
NpPefoCTaBnAeTCa MyHUMUMNanbHaa ycnyra; O HOPMAaTMBHbBIX MPaBOBbIX akTax, Perynmpyrowmx
BOMPOChI NPeAoCTaBNeHNa MyHULMNANbHOW YCryrn; O nepedHe LOKYMEHTOB, HeoDXOAMMbIX ANS
pPacCMOTPEHNS 3asBEHNA O NPEeAOCTaBNEeHUN MYyHALMNAnNbHOW YCIyrM, O Cpokax npuema w
perncTpaunn 3asBneHns; 0 Xo4e npeaocTaBneHna MyHULMNAanNsHOW yCnyrn; 0 MecTe pasMeLLeHns
Ha oduumansHOM cante MHdopmMauumn No BoNpocam NpeaocTaBneHns MyHULMNansHoOW ycnyru, o
nopsake obxanosaHna 4ENCTBUN U 6e3nencTBnsa AOMKHOCTHBLIX Ny Mcnonkoma.

Mo nucbmMeHHOMY oOOpalleHUto OOSPKHOCTHbIE Nuua  oThena, OTBETCTBEHHOro  3a
NpefocTaBneHne MyHUUMNanbHOW  yCcryrn, nogpobHO B MUCBMEHHOW OpMe pPasbACHANT
3a89BUTENO MOPAAOK NPEefoCTaBlEHNa MyHULMNanbHOW YCAyrM W BOMPOCHI, YKa3aHHble B
HacTosLwem nyHkTe PernameHTa, u B TedeHne 3 pabounx gHen co AHA permcrpagum obpalleHus
HanpaBnsOT OTBET 3a8BUTENHO.

1.3.5. UHopmaumsa no sBonpocam NpeaocTaBneHns MyHULMNANbLHOW YCnyrn pasMeLLaeTcs
Ha odunymansHOM cavTte HoBoLueLmMmnHckoro MYHULMNAnbHOro panoHa
http://novosheshminsk.tatarstan.ru/. n Ha MHPOPMaLMOHHBIX CTeHaax B nomMelleHusax cnonkoma
ANA paboTbl C 3agBUTENAMMN.

WHdopmaumsa Ha rocypgapcTtBeHHbIX fA3blkax Pecnybnukm TatapctaH, pasmewaemas Ha
WHPOPMALMOHHBIX CTeHAax W Ha oduvuManeHOM CcalTe MyHUUMnansHOro panoHa B
NHPOPMALMOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  «UHTepHeT»,  BKMOYaeT CcBeAeHus o
MYHULMNAanbHOM ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 51
PernameHTa, nHpoOpMauuo 0 MECTE HaxOXAEHMs, CnpaBOYHbIX TenedoHax, BpeEMeEHU paboTbl
Wcnonkoma, o rpaduvke npmema 3asBneHun Ha NpeaocTaBeHne MyHULUMNanbHOW yCnyru.

1.4. TlepeyeHb HOPMaTUBHBLIX MNPAaBOBbLIX aKTOB, PErynvpylowmx npenocraBneHne
MYHULMNAnsHOW yCnyr (C ykazaHmem pekBnU3NTOB HOPMAaTUBHBIX MPaBOBbIX aKTOB M UCTOYHUKOB NX
oduymansHoOro onybnmkosaHus), pasmeLleH Ha opuumansHOM canTe MyHULMNansHOro panoHa B
NH(POPMaLNOHHO-TENEKOMMYHMKALMOHHON cetn «UHTEepHeTY, B rocyfapCTBeHHOM
NHOPMaLMOHHON cucTeme «PeecTp rocyfapCTBeHHbIX WM MyHULMNaneHbIX ycnyr PecnyBnumku
TartapcTaH.

1.5. B PernameHTe UCNomnb3yroTCAa cneayrowmne TepMUHbI 1 onpeaeneHns:

BeipyOka pepeBbeB — pyOka AEpeEBLEB, MPU KOTOPOW Ha COOTBETCTBYHOLUMX 3EMIIAX UMM
3eMenbHbIX yYacTkax BelpybaeTcs 4acTb AepeBbEB N KYCTAPHUKOB,

Mo yNONHOMOYEHHBIMW NULAMW MNOHUMAaKTCH  U3MYeckne nuua, uHAnBMAYanbHble
npeanpuHUMaTenn, puandeckne nuua, ABnaoMecs npeacraBuTenamMum CcoOBCTBEHHMKA Ha
OCHOBaHWWN JOBEPEHHOCTU NN rPpaXaaHCKO-NPaBoBOro 4Orosopa,;

3asButens — U3NYECKMe M ropuagndeckne nuua (3a WCKMYEHWEM TOCyAapCTBEHHbIX
OPraHoB 1 UX TEPPUTOPMANbHbIX OPraHOB, OPraHOB rocyAapCTBEHHbIX BHEDHOMKETHBLIX POHAOB U UX
TeppuTOpUanbHbIX OpraHoB, OPraHOB MECTHOro camoyrnpasneHus) nmbo MxX YnONHOMOYEHHbIE
npeacrasutenn, obpaTtmBlLMecs B YnpasBneHne C 3anpocoOM O MPeacTaBleHnn MyHULmMnansHOM
yCryr B YCTHOW, MUCbMEHHOW U SNEKTPOHHON hOopME;

yaaneHHoe pabodee MeCTO  MHOrOoyHKLMOHANbHOrO  LeHTpa npefocTaBneHus
rocyfapCTBEHHbIX W MyHULMNANbHBIX YCNyr — TepputopuaneHO 0B0CODNEHHOEe CTPYKTYpHOE



nogpasgeneHne (0puc) MHOroPyHKUMOHaNbHOro LEeHTpa NpefoCcTaBneHns rocyfapCTBEHHbIX U
MYyHULMNanbHbIX YCryr, CO34aHHOE B rOPOACKOM (CEMbCKOM) MOCENEHUN MYyHULMNANbHOro panoHa
unn B ropoackom okpyre Pecnybnukmn TaTtapctaH B cooTBeTcTBUMM C nyHkTOM 34 [lpasun
opraHu3aunmn AeaTenbHOCTU MHOrOGYHKLMOHAMBHbBIX LEHTPOB NPefoCTaBeHNS rocyapCTBEHHbIX
N MyHALMNAnNbHbIX YCAyr, YTBEPXAEHHbIX nocTaHoBneHnem [lpaButensctBa Poccunckon
dPepepaumm ot 22.12.2012 Ne1376 «OO6 yrBepxaeHun [lpaBun opraHu3aumm LeATENbHOCTU
MHOIOYHKLMOHANBHBIX LIEHTPOB NPeAoCTaBNeHNA roCyaapCTBEHHbIX U MyHULMNANbHBLIX YCIYTry;

TexHun4yeckasn owmnbka - owmbka (onucka, oneyaTka, rpammMmarmyeckas unvm apmmeTnyeckas
ownbka nnbo nogobHasa owmbka), fonyLeHHas opraHoM, NpPenoCcTaBNAOWMM MYHULMNANbHYHO
ycnyry, M npuBegwas K HeCOOTBETCTBUIO CBEAEHWUW, BHECEHHbIX B [AOKYMEHT (pesynbTaT
MYHULMNAnsHOW yCNyri), CBEAEHNSAM B JOKYMEHTAX, Ha OCHOBaHMM KOTOPbIX BHOCUIUCH CBEAEHUS,

ECNA — EaguHaa cuctema ugeHtuduKaunum m ayteHTUdukaumm B MHPPaCTPYKTypeE,
obecneumBarolen  MHPOPMAaLMOHHO-TEXHOMNOIMYECKOE  B3aMMOAENCTBME  MHPOPMAaLMOHHBIX
CUCTEM, MCMOMb3yeEMbIX ANA MNPEeAOCTaBNEHNA rOCYyAapCTBEHHBIX M MyHUUMMAanNbHbIX YCNyr B
3NEKTPOHHOU hOpME.

depepanbHas  rocygapctBeHHas — MHOpMaumMoHHas — cuctema,  obecneumBarolas
CaHKLUMOHMPOBaHHBIM  AOCTYN  Y4aCTHUMKOB MHGOPMAaLUMOHHOINO B3aMMOAENCTBUA  (rpaxaaH-
3agBUTENEN U OOIPKHOCTHBIX 1L, OpraHoB MWCMOMHUTENBHOW BRactm W OpraHoB MECTHOro
camoynpasneHnsa) K WHGOpMauuK, coaepxalenca B roCyaapCTBEHHbIX  MHEAOPMAaLMOHHBIX
cUcTEMaxX U MHbIX MHPOPMAaLIMOHHBIX CUCTEMAX;

MoL - TocypapctBeHHoe OropxeTHoe yupexaeHne «MHOroyHKUMOHaNbHbIM LeHTp
npeaocTaBneHNA roCyaapCTBEHHbIX U MyHMLMNAanbHbIX yenyr B Pecnybnuke TatapcraH»;

ANC MoL - ABTOMatmanpoBaHHas MHPOPMaLMOHHAA cucTemMa MHOrOYHKLUMOHANbHbIX
LEeHTPOB NpeaoCcTaBneHns rocy4apCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTan.

B PernameHTe nop 3asBrneHveM O MNpenoCcTaBneHUM MyHULMNaneHoW ycnyrn (panee -
3a8BfieHNe) MOHMMAaETCa 3anpoC O MNpPefoCTaBNeHNN MyHULMNanbHOW YCNyry, MNoAaHHbIA B
COOTBETCTBUN C NyHKTOM 3 cTatbn 2 depepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «0O6
opraHusauum npefoCTaBNeHns rocyAapCTBEHHbIX W MyHUUMManbHbIX  yCnyr» (ganee —
depepanbHbiv 3akoH Ne210-03).

2. CTanpapT npefocTaBneHns MyHULMNanbHOW yCryri

2.1. HammeHoBaHne MyHMLMNANbLHOW yCryrn
Bblgava paspelueHns Ha BbIpyOKy, KPOHMPOBaHME UNN NOCaAKY AEPEBBEB U KyCTapHUKOB
2.2. HanmeHoBaHme NCNONHNTENBHO-pacnopaanTensHOro opraHa MeCTHOro camoynpaBneHns,
HenoCpeACTBEHHO NPELOCTaBNALLErO MyHULMNANBHYO YCyry

NcnonHuTenbHbIN KommuTeT KpacHOOKTSIOPLCKOro cenbekoro noceneHns HoeolleLwmmnHekoro
MyHULUMNansHoro pavioHa Pecnybnukn TaTtapctaH. B cnyyae penerMpoBaHWs NMOSIHOMOYMIA MO
NPenoCTaBfeHNO MYHULMNANbHOM YCRYrM yKasblBatOTCS OpraH MECTHOrO camoyrpaBreHus U
opraHnsauus, CNosHsaLWas NosIHOMOYMS opraHa.

2.3. Onucanne pesynbtaTa NpefoCcTaBneHns MyHULMNAnsEHOW YCnyri

2.3.1. Peasynbtatom npegocTaBneHmss MyHULMNAanbHOW yCnyrn SBnsieTcs:

PaspeLueHne Ha BbIpyOKy, KPOHMPOBaHWE W NOCaAKY AePeBbEB N KyCTapHUKOB ([MpunoxerHne
Ne2).

YBepomneHve ob oTkase B paspeLleHnn Ha BbIpyOKy, KPOHMPOBaHME U NOCaAKY AEPEBLEB U
KYyCTapHWKOB.



2.3.2. PesynbTar npenoctaBneHnss MyHUUMNanbHOW ycnyru npepcraenserca B dopme
3MEKTPOHHOIrO  AOKYMEHTa, MOAMUCAHHOrO YCUNEHHOW KBannuUMpPOBaHHOM  3NEKTPOHHON
noanuUCbID, B COOTBETCTBMM C AEUCTBYHOLLMM 3akoHogatensCctBom Poccumnckon degepauyum 06
3NEKTPOHHOW MOAMMUCHK.

2.3.3. o BbIbopy 3asBUTENS pesynbTaT NPELoCTaBneEHN MyHULMNANBHON YCyrn MOXeET
ObiTb npeactasneH B MOL B popme gokymeHTa Ha OymaxkHOM HoOcuUTeEne, NOATBEPXKAAOLLEro
COAepXXaHne 3NeKTPOHHOro AOKYMEHTa, HanpasneHHoro icnonkomom.

3asButens Bnpase NOMNyYMTb pesynbTaT NPefoCcTaBNeHNa MyHULMNansHOW yenyrn B gopme
3NEKTPOHHOro AOKYMEHTa UM AOKYMeHTa Ha OymMaKHOM HOCUTene B TedeHue Cpoka AenCcTBUS
pesynbTara NpefocTaBneHns MyHULMNANsLHOM yChyri.

2.4. Cpok npepocTaBneHms MyHUUMNansHoOW yCnyr, B TOM YnCne C y4eTOM HeoBXoaMMOoCT
obpalleHnsa B opraHnsagmn, y4acTByroLmMe B NPeaocTaBneHm MyHULMNansHOM yCryrn, CPoK
NPUOCTaHOBMNEHMS NPEAOCTaBNEHNS MyHULMNANbHOW YCNyr B Cryvae, eCnmn BO3MOXHOCTb
NPUOCTaHOBNEHNS NPeayCMOTpeHa 3akoHogarenscTBoM Poccuickon egepanymm, Cpok Bblgaun
(HanpaBneHnsa) LOKYMEHTOB, ABNAOLLMXCA Pe3ynbTaTtoM NpeaocTaBNeHNa MyHULUMNAanbHOW yCnyru

2.4.1. Cpok npegocTaBneHns MyHULMNansHOW yCIyru:

PaspelueHne Ha BbIpyOKy, KPOHMPOBaHME N NOCAAKY AEPEBLEB N KYCTAPHUKOB BbI4AETCA B
Teyenue 13 gHen, BKNoYas AeHb Nofadn 3asiBleHUs.

[MprocTaHoBneHWe cpoka NPeaoCTaBNeHNA MyHULUMNANbHOW YCNyrn He NpeayCMOTPEHO

242. Bblgada [oOKyMEHTa, SABNSAOWErocs pes3ynsTatoM  MYyHALUNAanbHOM  YCIyru,
OCYLLIECTBNAETCA B AieHb ObpalLLleHMs 3asaBUTENA 3a pe3ynbTaToM NPeaoCTaBneHnsa MyHULUMNansHOM
ycnyru.

HanpaBneHne AOKyMeHTa, SBMAOWEroca pesynbTatoM MyH LMNanbHOW ycnyrm B opme
3NEKTPOHHOIo AOKYMEHTA, OCYLLEeCTBMNSETCHA B AEHb OPOPMIEHUS U peructTpaumm pesynetara
MYHULMNanbHOW yCnyru.

2.4.3. [lpnocrtaHoBNEHNE MPEAOCTaBNEHNS MYHALMNANbLHOMW  YCNyrn  AEUCTBYHOLLMM
3aKoHOAaTeNnbCTBOM He NPefyCMOTPEHO.

2.5. NcuepnbiBarowmi nepeyveHs 4OKYMEHTOB, HEOOXO4MMBbIX B COOTBETCTBUM C
3aKoHogatenbHbIMU NN MHBIMU HOPMaTUBHBIMU NMPaBOBbIMU akTamu ANa NpeaoCcTaBneHns
MYHULMNansHOW YCNyry, a Takke ycnyr, KOTopble ABNATCA HEOOX0AUMBIMU 1 06a3aTeNbHBIMN
ANA NpefoCTaBNeHnsa MyHUUMNanbHbIX yCyr, Nognexawmx npeacTaBneHmo 3agaBuTenem,
cnocobbl X NONyYEHUS 3asaBUTENEM, B TOM YMCIE B SNEKTPOHHOM hopMe, NOPSAOoK NUX
npeacTaBneHns

2.51. Ina nonyyeHns MyHMUMNANbHOW YCRyrn 3asiBUTENb NPEACTaBnseT crneaylowme
LOKYMEHTBI:

1) JOKyMEHT, yAOCTOBEPSAIOLLNIA NINYHOCTb;

2) 3aaBneHwe:

- B bopme fokymeHTa Ha BymakHoM HocuTene ([MpunoxeHmne Ne1t):

- B 3NEKTPOHHOW hopMe (3anonHAETCA NOCpeACTBOM BHECEHNSA COOTBETCTBYHOLLMX CBEAEHNI
B UHTEPaKTMBHYHO dOpMYy), NOANMCaAHHOE B COOTBETCTBUM C TpeboBaHmuaMM DegepanbHOro 3akoHa
oT 06.04.2011 Ne63-$d3 «O6 anekTtpoHHOM nognmncuy» (aanee — depepanbHbii 3akoH Ne63-03), npu
obpawleHnn nocpeacteomMm PecnybnmkaHckoro noprana;

3)[JokyMeHT, noaTBEPXKAAOWMW MOMHOMOYMA NpeacTaBntTens (ecnm OT UMEHM 3asaBUTENS
AEeNCTBYeT NpeacTaBuUTenNb);



4) Cxema y4yacTka 40 bnvkanwmx CTPOEHUA UK APYrMX OPUEHTUPOB C HAHECEHMEM 3ENEHbIX
HacaxaeHUn, noanexawmx solpyoke;

5) 3aBepeHHble Konum NpaBoyCTaHaBNMBAOLLMX N NPaBO NOATBEPKAAKOLLMX JOKYMEHTOB Ha
3eMefbHbIN y4acTOK, €CNN 3eMeNbHbIN Y4acToK He 3aperncTpuposaH B EAMHOM rocypapCTtBeHHOM
peecTpe npaB Ha HeABWKUMOE UMYLLECTBO N CAENOK C HUM;

6) YTBepxaeHHaa npoekTHas [OKyMEeHTauus B Ccrydae, €Cnu Npom3BOAUTCA BbipyOka
3€NeHbIX HacaxaeHUn, nonagarowmx nog rabaputbl Npyn CTPOUTENBCTBE 34aHUA N COOPYXKEHWUM,

7) CornacoBaHve C Bnagenbuamn 3aTparnBaeMblX TEPPUTOPUNA YCNOBUW BbIPYOKM W
nepecagkun 3eneHbliX HaCaxKaeHUI,

8) [llpn nocagke wnu nepecagke HacaxaeHMA CornacoBaHMe ¢ npeacraBUTENsSMn
NHXEHEPHbIX CETEN C OTKPbITUEM OpAepa Ha NpoBeAeHne 3eMnsHbIX paboT

2.5.2. OnekTpoHHaa dopma OnaHka 3asBneHna pasmelleHa Ha oduumansHOM cauTe
Wcnonkoma.

2.5.3. 3asBneHne n npunaraemble LOKYMEHTbI MOryT ObITb nNpeacTaBneHbl (HanpaBneHbl)
3asBUTENEM O4HMM U3 CrieayoLmMx CnocoboB:

Ha ByMaXKHbIX HOCUTENAX N B BUAE SMNEKTPOHHBLIX AOKYMEHTOB, NOAMUCAHHLIX (3aBEPEHHbIX)
B COOTBETCTBMM C TpeboBaHnammn PepepansHoro 3akoHa Ne63-d3, uepes ML,

B 3MIEKTPOHHOU (POpME, MOAMUCAHHBIX (3aBEPEHHBLIX) B COOTBETCTBUM C TpeboBaHMAMM
depepansHoro 3akoHa Ne63-P3, yepes PecnybnumkaHckuin noprtan.

2.5.4. Ousmyeckme nmua W UHAMBUAYaANbHbIE MpeanpPUHUMAaTENN Mpu  HanpasieHUN
3aaBneHnsa n HeobxoaMMbIX LOKYMEHTOB nocpeactsomM PecnybnnkaHckoro noptana nognucbiBaroT
3asiBfEHME NPOCTON 3NEKTPOHHOM MOAMNCHIO.

[Ans nony4yeHns NPOCTON 3NEKTPOHHOM MOAMUCK 3aaBUTENK HEODX0ANMO NPOUTM NPOLEAYPY
pernctpaunn (ayteHtudukaumm) B ECUA, a Takke noatBepauTb YYETHYHO 3annucb 4O YPOBHA HE
HWKE CTaHAapTHOMN.

Opuandyeckne nuua, 3aperncTpypoBaHHble Ha Tepputopum Poccuinckon depepauun, um
NpeacTaBUTENN OPUANYECKMX MWL NPU HanpaBNeHUN 3asBneHna U HeOOXOANUMbIX AOKYMEHTOB
nocpeacTBoM PecnybnukaHckoro noptana noanucelBaoT 3aaBreHune YCUIEHHOWN
KBannpuUUMpOBaHHOM 3MEKTPOHHOW NOAMUCHHO.

Mpn nogaye 3anpoca nocpeacTtsomMm PecnybnukaHCKoro noprana sassutenbs NpeacraBnsaeT
3NEeKTPOHHble 00pasbl LOKYMEHTOB MO0 AOKYMEHTbl B SMEKTPOHHOW opme, MNoANMCaHHbIE
3NEKTPOHHOW NOAMNUCHIO B COOTBETCTBUM C TPEOOBaAHNAMWN HACTOALLErO NyHKTAa.

2.6. NcuepnbiBaroLumi nepeyeHb JOKYMEHTOB, HEODOXOANMbIX B COOTBETCTBUN C HOPMaTMBHBLIMA
NpaBOBbIMW aKkTamu A5 NPefoCTaBNeHNs MyHULMNAbHOW YCryr, KOTOpble Haxo4sTCcs B
pPacrnopsiKeHUM rocyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOrO CamoyrnpaBrieHns n
NOABEAOMCTBEHHbIX TOCYAAPCTBEHHBLIM OpraHaM Uiy opraHaM MeCTHOro camoyrnpaBneHns
opraHM3aunii 1 KOTopble 3asBUTENb BNpaee NPeLCTaBnUTb, a Takke crnocobbl MX NomyYeHus
3asBUTENSAMW, B TOM YUCIE B SMEKTPOHHOW (hopMe, NOPSLOK UX NPeaCTaBMNeHus;
rocyAapCTBEHHbIV OpraH, opraH MECTHOro camoynpasneHns Nbo opraHn3auuns, B pacnopstkeHmm
KOTOPbIX HAXOAATCS AAHHbIE LOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MeEXBE[0MCTBEHHOIO B3aMMOLENCTBUS:

1. Bbinucka wn3 EAWMHOrO rocyfapCTBEHHOMO peecTpa HeaBMKMMOCTU (Copepkallas
obLe0CTyNHbIE CBEAEHUSA O 3aperncTpupoBaHHbIX NpaBax Ha OObLEKT HEABWKMMOCTN).

2.6.2. 3aaBuTenNb BNpaBe NpefoCTaBUTb AOKYMEHTbI (CBEAEHMS), YKa3aHHble B NyHKTe 2.6.1
B ONEKTPOHHOMW opMe unn B POPMeE SMEKTPOHHBIX [OKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW



KBanMPOULUMPOBaHHON MOAMUCBHID MWL, YNOMHOMOYEHHbIX Ha Co3gaHne W NoANUCaHune Takux
AOKYMEHTOB, Npu nogade 3asaBneHus.

2.6.3. 3anpeljaeTtca TpeboBaTb OT 3aABUTENS AOKYMEHTbI, HAXOAALMECA B PaCMnopsKEeHNN
roCyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOrO CcamMoynpaBneHus U MNoABEeAOMCTBEHHbIX
rocyfapCTBEHHbIM OpraHam unm opraHam MecTHOro camoynpaBneHns opraHn3agmm.

HenpeacraBneHve 3agaBuTenemM 4OKYMEHTOB, COAEPKALLMX CBEAEHMS, KOTOPbIE HAXO4ATCA B
pPacnopskeHUn  rocyfapCTBEHHbIX  OpraHoB, OpraHoOB  MECTHOrO  camMoyrnpaBneHus U
NnoABEAOMCTBEHHbBIX TOCYAapCTBEHHbIM OpraHam WM opraHaM MEeCTHOro camoynpaBneHus
opraHu3auun, He 4BNSeTCS OCHOBaHWMEM ANA OTKasa 3agBuTento B MNpefocTaBneHum
MYHULMNanbHOW yCnyru.

2.7. VicyepnbiBaloLLmiA NepeYyeHb OCHOBaHWIA 4115t OTKa3a B Npueme AOKYMEHTOB, HEOOXOANMbIX
ANsi NpeaocTaBneHnst MyHULMNanbHOM ycnyrm

2.7.1. OcHoBaHSMN AN OTKasa B NpMeMe JOKYMEHTOB, HEODX0ANMbIX 411S NPeAoCTaBneHNs
MYHULMNAnbsHOW YCNyru, SBnArOTCA:

1) Nogaya LOKYMEHTOB HEHageXallyM FINLOM;

2) HecooTBeTcTBME MpeAcTaBneHHbIX AOKYMEHTOB MEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
NyHKTe 2.5 HacTodwero PernameHra;

3) B 3agBneHMM v npunaraemblx K 3asBNEHUIO LOKYMEHTax MMEHTCH HEOroBOPEHHbIe
UCNpaBlieHNs, CEepPbe3Hble MOBPEXAEHUNA, He NO3BONALWME OAHO3HAYHO WCTOMKOBaTh WX

COAepXaHue,
4) MNMpepcraBneHne 4OKYMEHTOB B HEHAANEXALLNA OpraH
9) HekoppekTHoe 3anonHeHmne 06a3aTenbHbIX Nonen B popmMe NHTEPaKTUBHOMO 3anpoca.
6) Hannune npoTMBOpEeuUMBLIX CBEAEHWW B  WHTEPAKTMBHOM  3anpoce U B
NpeacTaBneHHbIX JOKYMEHTaX.
7) 3asBneHne (3anpoc) U WHble LOKYMEHTbl B 3MNEKTPOHHOW gopme nognumcaHbl C
NCNONb30BaHMEM SNEKTPOHHOM NOAMUCU C HApYLUEHMEM AENCTBYHOLLEro 3aKOHOA4aTeNbCTBa.
8) ONeKTPOHHbIE [OKYMEHTbl He COOTBETCTBYHOT TpeboBaHuaM K dopmaTtam ux

npegocTaBneHnsa n (Mnn) He YNTaroTCS.

2.7.2. TlepeyeHb OCHOBaHMM Ans OTKasa B MNpuUEME LOKYMEHTOB, HeobxogumbiX AN
NONYyYEeHNa MyHULMNANbHOW YCyrn, SBNSETCA UCHEPTbIBAIOLLMM.

2.7.3. PeweHne o6 oTkasze B NpuMeme 3asBfEHUS U [OKYMEHTOB, HeobXoauMbIX ANS
NpeaoCTaBNeHNA MyHULMNANbHOW YCyrn, MOXET ObITb MPUHATO Kak BO BPEMSA NpMema 3aaBuTens,
Tak N nocne nonyyYeHns OTBETCTBEHHbIM LOJPKHOCTHbIM Nnuom Ucnonkoma Heobxoammbix Ans
NPefoCTaBnNeHNa  MyHUUMNAanNbHOW  YCNyri  AOKYMEHTOB  (CBEAEHMW) C  UCMNONb30BaHUEM
MEXBELOMCTBEHHOIO MHPOPMALMOHHOrO B3aMMOLENCTBUSA, B CPOK, HE NPEBbILaoLLmi 6 paboumnx
AHEN Co AHA perncTpauumn 3asaBrneHms.

2.7.4. PeweHne o6 oTKkaze B NpueME [OOKYMEHTOB, HEOOXOAWMLIX ANs MOMyYeHns
MYHULMNAnbHOW YCNyru, C yKasaHWeM NpuUYnH oTKasa, 0hopMnsSeTCs B COOTBETCTBUN C POPMON,
yCTaHOBMEHHON B PernameHTe, noanncbIBaeTCA YCUNEHHOWN KBaNUMULMPOBAHHOW 3NEKTPOHHOMN
NoAMUCBI0 B YCTAHOBMNEHHOM MOpSAAKe YNONHOMOYEHHbIM AOIPKHOCTHBIM nvuom  Mcnonkoma
(Mcnonkomom),n HanpaenseTca 3asBUTENIO B NTUYHbIN KabuHeT PecnybnukaHckoro noptana n(nnn)
B MLl B aeHb NpUHATMS pelueHnsa 06 oTKase B NpuemMe JOKYMEHTOB, HEODX0ANMbIX ANA NONyYeHUS
MYHULMNAnsHOW yCnyru.

2.7.5. 3anpeljaeTca OTKasbiBaTb B NpMeMe 3asBreHNA N UHbIX JOKYMEHTOB, HEOOXOAMMbIX
ANA NpefocTaBneHns MyHUUMNansHOW YyCryrn, B Crydae, ecnv 3asdBneHue W AOKYMEHTHI,
HeobXxoauMble ANA NPefoCTaBMeHNa MyHUMUMNAanbHOW YCnyr, nogaHbl B COOTBETCTBMM C



NHdopMaLmMen 0 CpoKax 1 NopsaKe NPELOCTaBNEHNA MyHULMNANBHOW yCryr, onyobrnmMkoBaHHOW Ha
EnnHom nopTtane.

2.8. NcuepnbiBaroLwmin nepeyveHs OCHOBaHUA ANs1 MPMOCTaHOBNEHMS NN OTKa3a B
npefoCcTaBneEHNN MyHULMNANbHOW yCnyru

2.8.1. OcHOBaHMA ANA NPUOCTAHOBMEHUA MNPEAOCTaBNEHNa MYHUUMNANBHOW YCNyrn He
npeaycMOTPEHbI.

2.8.2. OcHoBaHuWA AnNs oTKasa B NpPefoCTaBneHnn MyHULMNansHOW yCnyru:

1) 3asButenem npeacraBneHbl JOKYMEHTbI HE B NONHOM 06beme, NMbOo B NpeacTaBneHHbIX
3aaBfeHnn 1 (Unn) 4OKyMeHTax COAEPXKMUTCA HenonHaa n (Mnm) HegocToBepHaa MHopMauus,;

2) MoctynneHne oTBeTa oOpraHa rOCyAapCTBEHHOW  BnacTn, OpraHa MeCTHOro
camoynpasneHna NMbo NoABEAOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNAcTM UK OpraHy MeCTHOro
camoynpasfieHNsa OpraHmsauum Ha MEXBEAOMCTBEHHbIM 3anpoc, cBuaeTenscTByrowero ob
OTCYTCTBUM [OKYMEHTa W (MNin) MHpopmaummn, HeoBXoaAnMbIX 4NA NPEAOCTaBNEHNS MyHULMNANbHON
yCrnyrv, ecnv COOTBETCTBYHOLMA LOKYMEHT He Obln npeacraBneH 3aaBuTenemMm no cobCcTBEHHOW
nHUUpMaTnBe

3) Hannune cnopa mexay nonb3oBaTensMyM COCEAHUX 3eMENbHbIX Y4aCTKOB MO BOMPOCY
BbIPYOKY, KPOHMPOBAHWIO N NOCAAKN AEPEBLEB N KYCTAPHNKOB.

2.8.3. lepeyeHb OCHOBaHMM ANA OTKasa B NPEAOCTaBMEHAM MyHAUMNANbLHOW YCryrn
ABNAETCA NCHEPMbIBAOLLMM.

2.8.4. PeweHne o6 oTkase B NpeaocTaBNeEHNN MyHULUMNANBHOWN YCIYTn C yKasaHUeM NPUYMH
oTKasa opopmMmnaeTcs B COOTBETCTBUN C (POPMON, yCTaHOBNEHHOM B PernameHTe, nognnckiBaeTca
YCUNEHHOW  KBanNUMUUMPOBAHHOM  SNEKTPOHHOW MNOAMUCHIO B YCTAHOBMEHHOM  Mopsake
YNOMAHOMOYEHHbIM AOMKHOCTHBIM nuom Mcnonkoma (cnonkomMom), 1 HanpaBnaeTca 3aaBuTento B
nn4yHbIN KabnHeT PecnybnukaHckoro noptana n(nnmn) 8 MOL B aeHb npuHaTusa pewweHns ob oTkase
B NpeAOoCTaBNEHNN MyHULMNANBHOW YCIyTN.

2.8.5. 3anpeLlaeTca oTKasbiBaTb B NPeAOCTaBNEHUM MyHULMNANBHOW YCNYr B Cryyae, ecnm
3asBneHne 0 NpefocTaBNeHNN MyHULUMNAaNbHOW yCnyrn NogaHo B COOTBETCTBMM C MHGOpMaumen o
cpokax W nopsake npefocTaBneHns MyHUUMNansHOWM ycnyr, onyoOnukoBaHHOM Ha EanHowm
noprane.

2.9. Nopsaok, pasmep 1 OCHOBaHWUSI B3MMaHWS FOCY4apCTBEHHOM NOLUMMHBI UM UHOW NnaTbl,
B3MMaeMOM 3a NpefocTaBeHne MyHULMNansHoM yCnyrm

MyHuumnaneHas ycnyra npefocraBsnseTcs Ha 6e3B03Me3HON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABNATCA HEODXOAMMbIMM N 06a3aTENBHBIMM ANS
NpefoCTaBNeHNA MyHULMNANbHOW YCyri, B TOM YMCIE CBEAEHUS O AOKYMEHTE (4OKYMEHTaXx),
BblAaBaeMOM (BblaBaeMblIX) OpraHm3aunamm, y4acTByOLWMMM B NPeaoCTaBneHnm
MyHULMNAnbHbIX YCNyr

MpenocraBneHne HeobxoauMbIX U 0BA3aTENbHBIX YCNyr He TpebyeTcs.
2.11. MNopaaok, pasmep N 0OCHOBaHMA B3MMaHWA NraTthl 3a NpeaocTaBfeHne yCnyr, KoTopble

ABNAOTCS HEOOXOAUMBIMU W 06s13aTENbHBIMM ANS NPEeAOCTaBNEHNS MyHULMNANbLHOW YCryri,
BKNtoYas MHPOPMaLMIO O METOAUKE pacyeTa pasMmepa Takom nnatbl



MpenocraBneHne HeobxogmMmbix 1 0BA3aTenbHbIX yCnyr He TpebyeTtcs

2.12. MakcumManbHbIA CPOK OXMAAHWSA B OUYEPEAN NPU NOgadve 3anpoca O NpPeaocTaBneHnm
MYHULMNAaNsHOW yCryr, yCrnyri, NpeaocTaBnsieMon opraHmsaumen, y4acTBYOLEN B
nNpeaocTaBNeHNN MyHULMNANbHOW YCNyrk, U Npu NONy4YeHUn pesynetara npeocTaBneHns Takmx
ycnyr

2.12.1. Bpems oxXugaHnsa npy nogade 3asBreHns Ha Nony4YeHne MyHULMNansHOM yCnyrn - He
tonee 15 MUHyT.

2122, Tlpyn nonyyeHun pesynetara nNPEAoOCTaBnNEHNS  MYHULMNANbHOW  YCIyru
MakcuMarbHbIN CPOK OXUAAHUA B 04epeamn He AOMKeH npesbiwats 15 MUHYT.

2.13. Cpok 1 nopsgok perncTpaummn sanpoca 3assBuTens o NpefocTaBneHnn MyHULMNansHON
YyCnyru u ycrnyru, npegoctaBnaemMon opraHmsagmen, y4acTByroLwen B NpesocTaBneHnm
MYHULMNANsHOW YyCNyry, B TOM YACHE B SNEKTPOHHOW popme

2.13.1. Mpwn nnyHom obpaiweHnn B MOL| B aeHb Nogayum 3asBneHns 3asBUTENIO BbIAAETCA
pacnucka n3 AUC MOPL, ¢ pernctpaymoHHbIM HOMEPOM, MOATBEPXKAAOWMM, YTO 3aaBreHue
OTNPaBNEHO 1 AaTOoN NoAAaYN SMNEKTPOHHOMO 3asBMEHNS.

2.13.2. lNpwn HanpaBneHn 3aaBNeHNA NocpeacTsoM PecnybnmkaHckoro noprtana 3assuTenb
B AEHb Nojadn 3aaBfneHus nonydaet B NnYHOM KabuHeTe PecnybnukaHckoro noptana u no
3NEKTPOHHOW MoYTE yBEeAOMIEHME, MOATBEpXAaroLee, YTO 3asaBfeHNe OTNpaBneHo, B KOTOPOM
YKasbIBaTCA PErMCTpaumoHHbIN HOMEP M fata nogadyum 3asBrneHms.

2.14. TpeboBaHMsa K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBNAETCA MyHMUMNansHas ycnyra, K
3any oXuaaHusa, Mectam Ans 3anofiHEHUS 3anpoCcoB O NPEAOCTaBNEHNN MyHULMNANbHOW YTy,
MHOPMaLMNOHHBIM CTeHAam ¢ obpasLamm nx 3anonHEHNa U NePeYHEM AOKYMEHTOB,
HeobXoaMMbIX ANS NPeAOCTaBNEHNS K&XA0N MYHULMNANbHOW YCNyry, pasMeLLeHnIo 1
O0POPMITEHMIO BU3YarbHOW, TEKCTOBOM N MYNbTUMELNNHOW MHGOPMaLMK O NOPSAKE
npeaoCTaBNeHNA Takon yCnyry, B TOM Yncne K obecneyenHmo OCTyNHOCTU ANS MHBaNUaoB
yKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C (PeaepanbHbIM 3aKoHOAAaTENBCTBOM Y
3akoHogatenscTBoM Pecnybnukn TaTapctaH 0 coumansHOW 3almte nHBanuaoB

2.14.1. TlpepocCraBneHne MyHALMNANbLHOW YCNyrM OCYLLECTBNASETCA B 34aHUAX U
nomMeLLeHmsx, obopyaoBaHHbIX MPOTUBOMNOXKAPHOW CUCTEMOWN N CUCTEMOWN NOXAaPOTYLLEHNS.

Mecta npuema 3asButenen obopyayrotrcsa Heobxogmmon Mebenbto ans odopMneHUs
AOKYMEHTOB, MHPOPMAaLMOHHLIMU CTEHAAMM.

ObecneunBaetca 6ecCnpensaTCTBEHHbIA AOCTYNM MHBaNUMAOB K MECTy NpefocTaBneHuns
MyHULMNansHoW ycnyrn (y4oOHbIN BXOA-BbIXOA B MOMELLEHUNS U NEpeMELLEHNE B UX nNpeaenax).

BusyanbHasg, TekctoBas M MynbTUMeAUWHAs WHoOpmauua O MNopsake npepocTaBneHus
MYHULMNansHOW yCnyrn pasmellaeTtca B yaoOHbIX ANg 3agBuTenen Mecrtax, B TOM YMChe C y4eToMm
OrpaHNYeHHbIX BO3MOXHOCTEN MHBANWAOB.

2.14.2. B cooTBeTCTBUMM C 3akoHogaTenbcTBOM Poccunckon depepaumm O coumanbHOM
3awpnTe wHBanNMAoB B uUenax ©OecnpenaTCTBEHHOro JocTyna K MecTy npeaocTaBreHns
MyHUUMNansHoOM ycnyri obecneynBaeTcs:

1) CONPOBOXAEHNE WHBaNMAOB, VMEKLWNX CTOMKME pPacCTpPONCTBa (DYHKUMN 3PEHUSA W
CaMOCTOATENBHOro NepeaBMKEHNS, N OKa3aHne MM NOMOLLY;



2) BO3MOXHOCTb NMOCagku B TPAHCMOPTHOE CPEACTBO M BbICAAKM U3 HEro, B TOM 4ucne C
NCNONb30BaHMEM KPEeCNa-KoNMAaCKU,

3) Hagnexaulee pasmeLleHne o0bopynoBaHna U HocuTenen nHpopmaummn, HeObxoaMMbIX 4NN
obecneyeHna BeCnpenaTCTBEHHOrO LOCTyNna WHBaNMAOB K yCnyram C YY4€TOM OrpaHuYeHuUn KX
XN3HEOEeATENbHOCTY,

4) pybnmpoBaHne HeobxogMmon Ans MHBaNMAoOB 3BYKOBOW W 3PUTENBHOMN MHGOpMauuu, a
TakKe HagNNCEN, 3HAKOB 1 MHOW TEKCTOBOW M rpadonyeCckon MHGOpMaLM 3HaKkamMm, BbINOSTHEHHBIMM
penbedHO-ToUYEUYHbIM WpndToM Bpanns;

5) ponyck cypaonepeBogumka 1 TUoCypaAonepeBoumnKa;

6) ponyck cobBakm-NnpoBOAHMKA MNPU  HanmuyMm OOKYMEHTa, NOATBEPXAarolero ee
cneumansHoe obyyeHne 1 BolgaBaemMoro no opme 1 B NopsaKe, KOTOpble YCTaHOBIEHbI MPUKa30oM
MwuvHucTepcTBa Tpyaa 1 coumansHom 3awmtel Poccnmnckon ®epepauum ot 22.06.2015 Ne 386H «06
yTBEPXKAEHMM POPMbl  AOKYMEHTa, NOATBeEpXaarLwero cneuvansHoe obydeHne cobaku-
NPOBOAHMKA, U NOPAAKa €ro Bblgaum».

TpeboBaHna B 4yactu obecrneyeHns AOCTYNHOCTU ANA MHBanMAOB ODBLEKTOB, B KOTOPbIX
OCYLLIECTBNAETCA NpPefoCTaBneHne MyHUUMNanbHOW YCNyrk, W CPeacTB, MCMNONb3yemblX MNpw
NpefoCTaBNeHNN MyHULMNANbLHOW YCIyri, KOTOpble yKasaHbl B NognyHktax 1 — 4 HacTosAwero
MyHKTa, NPUMEHSAIOTCA K 0ObekTam 1 cpeacTsam, BBEAEHHbIM B 3KCMfyaTauuio UM NpoLLeaLlnm
MOAEPHN3aLMIO, PEKOHCTPYKUMIO nocne 1 nona 2016 roga.

2.15. MNokasarenn gOCTYNHOCTN N Ka4eCTBa MyHULMNANbHOW YCryr, B TOM YACHE KONMMYECTBO
B3aMMOAENCTBUN 3aABUTENS C LOJPKHOCTHBIMUY NULaMn Npy NpeaoCcTaBneHmnm MyHULMNansHOM
YCINYrn U UX NPOAOIKUTENBHOCTb, BO3MOXHOCTL NOSTyYeHNa nHopMauum o xoae
NpefoCTaBNEHNA MyHULMNANBHOW YCYri, B TOM YMCIE C UCMOMb30BaHNEM NH(POPMaLNOHHO-
KOMMYHMKaLMOHHBIX TEXHONOMW, BO3MOXHOCTb JIMOO HEBO3MOXHOCTbL MONYyYEHUS MyHULMNANbHOM
yCryrm B MHOroyHKLMOHANbHOM LEHTPE NPefoCTaBNeHNsA rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (B TOM 4mcrne B NONHOM obbeme), B NobOM TeppuTopmansHOM NoapasgeneHnm opraHa
NCNONHUTENBHO PacnopsaauTENbHOrO opraHa MeCcTHOro caMmoynpasneHns, No Belbopy 3assButens
(3KCTeppuTOpManbHbIA NPUHLMM), NOCPEACTBOM 3anpoca O NpeaoCTaBNeHNN HECKOSbKMX
rocyAapCTBEHHbIX U (MNN) MyHULMNANbHBIX YCNYr B MHOMOMYHKUMOHANBHbIX LIEHTPax
npefocTaBnNeHnsa rocyaapCTBEHHbIX U MyHULMNANBHbIX YCIyr, NPeayCMOTPEHHOro ctatben 15.1
depepansHoro 3akoHa Ne210-d3 (KOMMNNEeKCHbIM 3anpoc)

2.15.1. lNokasarenamm 4OCTYNHOCTU NPEAOCTaBNEHNSA MyHULMNANBHOW YCNyrn SBNAOTCS:

pPacnonoXeHHOCTb MOMELLEHNSA, B KOTOPOM BEAETCH NMpueM, Bblaada JOKYMEHTOB B 30HE
AOCTYMHOCTM OOLLECTBEHHOMO TPAHCMNOPTE,

Hanuume HeobBXOAMMOro KOnnyecTBa CneynanncToB, a Takke MOMELLEHUMN, B KOTOPbIX
OCYLLIECTBNAETCA NPUEM LOKYMEHTOB OT 3asaBUTENEN;

Hanuume mncyepnbiBaroLen nHpopmaymm o cnocobax, nopsgke U cpokax npefocraBneHns
MYHULMNAnbHOW YCnyrn Ha WMHOPMAaUMOHHBLIX CTeHAax, oduumansHOM canTe MyHUUMNaneHOro
panoHa, Ha EanHom noptane, PecnybnunkaHckom nopTrane,

oKasaHve NoMoWWM MHBanugam B npeofoneHun BapbepoB, MeLlaroWmx MONYYEHUO UMK
yCnyr HapaBHe C ApyrMMmun nuuamu.

2.15.2. lNokasarenamm ka4yecTsa NpeaocTaBneHNsa MyHULMNANbLHOW YCnyrn SBNAOTCS:

1) cobnogeHne CpoKoB NPMEMA U PaACCMOTPEHUSA LOKYMEHTOB;

2) cobnrogeHne cpoka nonyyeHns pesynbTaTta rocyaapCTBEHHON YCnyru;



3) oTcyTcTBME OOOCHOBaHHbIX xanob® Ha HapyweHua PernameHta, COBEpPLUEHHbLIE
paboTHukammn Micnonkoma;

4) KONMMYECTBO B3aMMOLEUCTBUN 3asBUTENSA C AOSMKHOCTHbIMU nvuamm (6e3 yyeta
KOHCYNbTaUNn):

41) B3aumogencTene 3assutena ¢ pabotHukamm MLl npn  npegocraBneHun
MYHALMNanbHOW YCMyrn OCYLWECTBNAETCA OAMH pas npu NpeacTaBneHun 3asiBNeHns CO BCeMU
HeobXoAUMbIMN LOKYMEHTaMM,

42) oanH pas B cnyyae HeobxogMMOCTU NOMy4YeHUs pesynbTata MnpeaocTaBneHns
MyHuuunansHom ycnyr B ML Ha BymaxkHOM HocuTene.

MpoaomKNTENBHOCTE OQHOMO B3aUMOAEWCTBUA 3aaBUTENS C AOIMKHOCTHBIMK NuuyaMm npu
NpeaoCTaBNeHNN MyHULMNANbHOW yCnyr He npeBbiwaeT 15 MUHyT.

3asButens BNpaBe OLEHUTb KAa4eCTBO NPeAoCTaBNEHNA MyHULMNANBHOM YCNYTr C NOMOLLBHO
YCTPOUCTB MNOABWXHOW pagunotTenedoHHOM CBA3KW, C MCnonb3oBaHnem EpumHoro noprtana,
PecnybnukaHckoro noprana, TepMuHanbHbIX YCTPOUCTB.

2.15.3. UHdopmaums O xope npeaocTaBfeHuUs MyHAUMNAnbHOW yCryrm MOXeT ObiTb
nonyyeHa 3sasButenem B NUYHOM KabuHeTe Ha EamHOM nopTtane wnu Ha PecnybnvkaHckom
noptane, 8 MOL.

2.15.4. lpepocraBneHne MyHMLMNanNbHOW ycnyrn ocyulectenserca B nwobom MOL no
BbIOOpPY 3aABUTENS HE3ABUCMMO OT MECTa €ro XUTENbCTBA UM MecTa PakTUYeCKoro NpoXmnBaHus
(NpebbiBaHMA) MO 3KCTEPPUTOPUANBHOMY NPUHLMNY.

MyHuumnaneHas ycrnyra B COCTaBe KOMMEKCHOMO 3anpoca He NpefocTaBnaeTcs.

2.16. UHble TpeboBaHns, B TOM YMCNE yUYMTbIBaOWME 0COBEHHOCTM NPeaoCTaBNEHNS
MYHULMNANbHOW YCNyry No 3KCTEppUTOpUansHOMY NpuHLMNY (B Cnyyae, ecnv MyHuuunansHas
ycrnyra npefoCcTaBnsaeTca Mo 3KCTEPPUTOPUANbHOMY MPUHLUMNY) N OCODEHHOCTM NPeaoCTaBneHns
MYHULMNANbLHOW yCryry B 3NEKTPOHHOW dhopme

2.16.1. lMpn npepoCTaBneHMM MYHALMNANBLHOW YCIyrin B 3MEKTPOHHOM BUAE 3aaBUTENb
Brpase:

a) NoNy4nTb MHGOPMaUMIO O NOpSAKe WU Cpokax NpeaocTaBneHns MyHULMNAanNsHOW yCnyri,
pasmeLleHHyto Ha EgmuHom nopTtane nnm Ha PecnybnukaHckom nopTane;

©) nogatb 3asBrneHne o NPeaocTaBneHnn MyHULMNANBHOM yCrnyrn B oopme 3MneKTPOHHOMO
AOKYMEHTa C wucrnonb3oBaHvem JlnyHoro kabuHeta PecnybnuvkaHckoro noprtana nocpencTBOM
3anonHEHNA SNEKTPOHHOW (POPMbI 3a8BNEHUS;

B) NONy4YNTb CBEAEHNSA O XOAE BbINOMHEHNS 3aABMNEHUA O NPEAOCTaBNEHUM MyHULMNANBHON
yCrnyr, NogaHHbIX B 3NEKTPOHHOW PopMeE;

) OCyLLEeCTBUTb OLIEHKY KayecTBa NpefoCTaBNeHna MyHULMNAnsHOW yCnyru nocpeacTsoM
PecnybnukaHckoro noprana;

4) Nony4nTb pesynbTaT NpeaoCTaBneHns MyHUUMNansHOW yenyri B oopMe 3NEKTPOHHOro
LOKYMEHTa;

e) nopgatb xanoby Ha peweHne u peuncteme (bespgenctame) Mcnonkoma, a Takke €ro
AOJDKHOCTHBIX 1ML, MyHUUMNanbHbIX Chyxawmx nocpeactsoM PecnybnuvkaHckoro noprtana,
nopTana degepanbHOn rocyaapcTBEHHON MHGHOPMAaLMOHHOMN CUCTEMBI, 0BecneunBaroLlen npouece
pocynebHoro (BHecynebHoro) obxanosaHms peleHnn n genctemmn (6e34encTeuns), COBEPLUEHHbIX
npv NPeaoCTaBNEHNN roCyAapCTBEHHbIX U MyHULMNANbHbBIX YCNYr opraHamm, NpeaocTaBnaroLmmm
rocyAapCTBEHHbIE U MyHULMNANbHbLIE YCMYTN, UX AOSMKHOCTHBIMU NLAMK, rOCYAapCTBEHHLIMU U
MYHULMNANbHbIMU CRY>XKaLyMm.

2.16.2. 3anucb 3asBuTENEn Ha Npuvem (panee - 3anumcb) OCYLLECTBIAETCA MNOCPEACTBOM
PecnybnukaHckoro noptana, TenedoHa KoHTakT-ueHTpa MoL.



3asButento NpeaocTaBnsaeTCs BO3MOXHOCTb 3anncy Ha nobble cBobogHbIE ANA Npuema aaty
1 BpeEMSA B Npeaenax yCTaHOBMEHHOTO B MHOrOYHKLIMOHAaNbHOM LIEHTPE rpaduka npuema.

3anuck Ha onpeaeneHHyro AaTy 3akaH4YMBaeTCa 3a CYyTKM 40 HACTYNNEHNa STOW AaThl.

Ana ocywecTBneHns npeaBapuTensHOM 3annucu nocpeactsom PecnybnunkaHckoro noprana
3aaBuUTento HeobXxoaMMO yKasaTh 3anpallmMBaemMble CUCTEMOWN AaHHbIE, B TOM YUChE:

dhamMunnio, Ms, OTYECTBO (MPU HaNM4Un);

HOMep TenedoHa;

appec 3NEKTPOHHOW MouThI (MO XenaHuk);

Xenaemyro gaty u Bpems npvema.

B cny4ae HeCOOTBETCTBMSA CBELAEHMIN, KOTOPbIE COOBLLMN 3aaBUTENb NP NPeABapPUTENBHON
3annucK, AOKYMeHTaMm, NpPeACTaBfieHHbIM 3aaBUTENEM NPWU NIMYHOM NpuemMe, npeaBapuTenbHas
3anncb aHHynMpyeTcs.

[Mpu ocyLecTBNeHUN NpeaBapuUTENbLHON 3anncK 3aasuTento obecneumBaeTcs BO3MOXHOCTb
pacnedaraTtb TanoH-NoaTBepXaeHWe. B cnyyae, ecnu 3assutens COOOWMT agpec 3NeKTPOHHOW
MoOYTbl, Ha YyKasaHHbIA aApec Takke HanpaBnaeTca WHpopMauma O MOATBEPXKAEHUN
npeaBapuUTENbHON 3anncKn C ykaszaHueM 4aThbl, BPEMEHW N MecTa npuema.

Mpn ocywecTBneHNn npeaBapuTEnbHOM 3anucu 3asBuTenb B 00A3aTenbHOM NOpPSaKe
MHPOPMUPYETCH O TOM, YTO NpeaBapuUTENbHas 3anMcCb aHHYNMPYETCHA B Clyyae ero HesBKW Mo
ncTedeHnn 15 MUHYT C Ha3Ha4YeHHOro BpeMeHN npmema.

3assutens B Noboe BpeMs BnpaBe OTKasaTbCH OT NpeaBapuTeisHOW 3anuncu.

3anpewaetca TpeboBaTb OT 3aA9BUTENSA COBEPLUEHNSA UHBIX LENCTBUNA, KPOME MPOXOXKAEHNS
noeHTNPUKaUMM 1 ayTeHTUduKaumm B COOTBETCTBMM C HOPMaTUBHLIMW MNPaBOBbLIMU aKTamu
Poccunckon Pepepaumn, ykasaHua UeENM NpUEMA, a Takke MNPefoCTaBneHNs CBEAEHWUN,
HeobXoauMbIX ANS pacyeTa AMNUTENBHOCTM BPEMEHHOrO WHTEpBana, KOTOpbIn Heobxoammo
3abpoHnpoBaThb 4nNs npMema.

3. CocTae, nocrneaoBaTeNlbHOCTb M CPOKM BbINOSHEHNUST aMUHUCTPATMBHbBIX NPOLEeayp,
TpeboBaHMA K NOPSLAKY MX BbINOSHEHMS, B TOM YMCHe 0COOEHHOCTU BbINONHEHUS
aAMUHUCTPATMBHbIX MPOLEAYP B 3NEKTPOHHOM (hopMe, a Takke 0COOEHHOCTM BbINOSHEHMS
aAMUHUCTPaTMBHbIX NPOoLEAYP B MHOrOYHKLMOHAMNBHbLIX LeHTpax

3.1. OnucaHme nocnefoBaTenbHOCTU AEUCTBMA NPU NPEefoCTaBneHuM MyHULMNansHOM
ycnyru

3.1.1. NpepocTaBneHme MyHMUMNansHOW yCryrn BKNOYaeT B cebs crnegyrowme npoueaypsbl:

1) KOHCYNbTUPOBaAHNE 3asaBUTENS,

2) NPVHATUE N PacCMOTPEHMNE KOMMSEKTa AOKYMEHTOB, NPEACTaBNEHHbIX 3adBUTENEM;

3) dopMmMpoOBaHME N HaNpaBneHe MEXBEAOMCTBEHHbIX 3anpOCOB B OpraHbl, y4acTByoLmME
B NpeAOoCTaBNEHNN MyHULMNANBHOW YCNYTi;

4) nogrotoBKa pesynbtara MyHUUMNansHOW yCnyru;

5) Bblgava 3agBuUTento pesynbTata MyHULMNansHOW yCnyru.

3.2. OkasaHue KoHCYNbTaumn 3aaBuUTENto

OcHoBaHMeM Havana BbINOMHEHNS agMUHUCTPAaTUBHOW Npoueaypbl aBnseTcs obpalleHme
3aABMTENSA NO BONPOCaM, CBA3AHHbIM C NPELOCTaBNEHNEM MyHULMNANBLHOW YCIyTi.

HOIMKHOCTHBIM MLOM (PabOTHMKOM), OTBETCTBEHHBIM 3a BbINONHEHNE aAMUHUCTPAaTUBHOM
NpoLeaypbl, ABMAETCS:

- npn obpaweHmmn 3asasutensa B MOL — pabotHnk MOLL;



- npn obpalleHnn 3aseutena B Mcnonkom - cneywanuct (ganee - AOSMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.1. 3asButens Bnpase obpatutbcsa B MOL| nnyHO, No TenedoHy 1 3NeKTPOHHOM NnoYTe, a
Takke MonyYMTb KOHCynbTauuo Ha PecnybnukaHckom nopTane o nopsgke wn o cpokax
NpeaoCTaBneHNa MyHULMNANbHON YChyTi.

PabotHnk MOL koHCynbTMpyeT 3aseutens, B TOM 4Micne no cocraey, opme
npeacTaBnaemMon JOKYMEHTaUMmM 1 4pyrm Bonpocam An4a nonyyYeHUs MyHULMNansHoW yCnyru.

3asgButens MOXET NOMyYUTb MHOPMaLMIO O NOpPSAKE NPeaoCTaBneHUs MyHULUMNansHOW
ycnyrn nytem ceobogHoro goctyna ¢ canta MoOL http:/mfc16.tatarstan.ru/

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALLMM NMYHKTOM, OCYLLIECTBNAIOTCA B AeHb obpalleHns
3asButens.

PesynbTat npoueayp: KOHCynbTaumm no cocrasy, opMe NpeacTaBnaeMon OKyMeHTauum 1
APYrm Bonpocam, HeoBxoaMMbIM ANS NOMYyYEHUS MYyHULMNANbHOW YCNyru.

3.2.2. 3asButens Bnpase obpatnteca B McnonkoMm no TenedoHy 1 3neKTpoHHOW nouTe, a
Takke MNOMNyYuUTb KOHCynbTauuio Ha cavute Wcnonkoma o nopsake UM cpokax npeaocTaBreHns
MYHULMNanbHOW yCnyru.

HOmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME MHPOPMUPYET 3as8BUTENSA, B TOM
4yucne no cocraey, opMe NPeLCTaBNAEMON AOKYMEHTaUMM U 4pyrMMm Bonpocam ANA NOonyvYeHUs
MYHULMNanbHOW yCnyru.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLIECTBNAOTCA B AeHb obpaLlleHns
3asButens.

PesynbTat npoueayp: KOHCyNbTaLmMm no cocrasy, opMe NpeacTaBnsaeMon JOKyMeHTaumm
APYrm Bonpocam, HeoBxoaMMbIM ANS NOMYyYEHUS MYyHULMNANbHOW YCNyru.

3.3. MNMpuHATHE 1 paccMOTPeHne KOMMMEKTa AOKYMEHTOB, NPeACTaBNEeHHbIX 3asaBUTENEM

3.3.1. lNMprem LOKYMEHTOB ANA NPEAOCTaBNEHNS MyHUUMNansHOW ycnyrm yepes MOLU vnm
yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3aaBuTtenb nn4yHo (NMMBOo ynonHomMoYeHHoe nuuo) obpawaetca B MPL| ¢ 3anpocom
0 NpeAOoCTaBNEHUN MyHULMNANbHOW YCNYrn 1 NpeacTaBnsaeT AOKYMEHTbI B COOTBETCTBUM C MYHKTOM
2.5 PernameHTa.

3.3.1.2. PaboTtHuk ML, Begywmm npuem 3asBrneHum:

1) onpenenseTt npeaMeT obpaleHns;

2) nNpoBOAWNT NPOBEPKY NOSTHOMOYUIA NnLA, NOAAOWEro AOKYMEHTHI;

3) NPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPeOOBaHNAM, YKa3aHHbIM B MyHKTe
2.5 Pernamenra;

4) 3anonHaeT snekTPOoHHyto popmy 3assreHna B AIC MoL;

5) Npn npepocTaBneHNM LOKYMEHTOB, YyKasaHHbIX B NyHKTe 2.5 PernameHta Ha
OyMaXHOM HOCUTENE, OCYLLECTBNAET CKAHNPOBaHWE NPeCTaBEHHbIX JOKYMEHTOB;

6) sarpyxxaet B AUC M®PL| goKyMeHTbl, NpeACTaBneHHbIE B 3NEKTPOHHOM PopMe mnm
3MNEKTPOHHbIE 00pasbl OTCKaHMPOBAHHBIX AOKYMEHTOB, (DOPMUPYET SMEKTPOHHOE
Aeno;

7) BblAAET 3aABUTENIO PACNUCKy B NpMemMe OKYMEHTOB.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALLMM NMYHKTOM, OCYLLIECTBNAIOTCA B AeHb obpalleHns
3asButens.

PesynbTart npoueayp: roToBOE K OTNpPaBKe 3asBrieHne N NakeT 4OKYMEHTOB.

3.3.1.3. PaboTtHuk MOLl HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENA B
Wcnonkowm:

- B 3N1EKTPOHHOU hopMe (B COCTaBE MAKETOB 3NEKTPOHHbLIX A4EN) B TEYEHNE O4HOro paboyero
[AHA CO AHA obpalleHns 3asaBUTeNs B CTPYKTYpHOe nogpasgeneHne MoL;



- Ha ByMaxHbIX HocuTendax (B cnyyae HeobxoammocTy obssaTenbHOro npefocTaBneHus
OpUrMHaNoB AOKYMEHTOB) - B Te4YeHWe Tpex paboumx AHen co aHa obpalleHnsa 3assButensa B
CTPYKTYypHOE nogpasgenexHne MoLl.

PesynbTaT npoueaypbl: 3asBneHne W nakeT LOKYMEHTOB (3MeKTPOHHOe  Aerno),
HanpaeneHHble B Icnonkom, nocpeacTBOM 3NEKTPOHHOIO B3aMMOLENCTBUS.

3.3.2. lMpmnem AOKYMEHTOB ANSA NpefoCTaBMEHUS MYHAUMNANBHOW YCyrn B SNEKTPOHHON
dhopme uepes PecnybnmkaHckmin nopTan.

3.3.2.1. 3aaButenb 4NA Nogayun 3asBneHns B 3NeKTPOHHOW dhopme Yepes PecnybnumkaHckmum
nopTan BbINOMHAET Cneayowme 4encTBus:

1) BbINOMNHAET aBTOpPM3aLMIO Ha PecnybnmkaHckom nopTane;

2) OTKpbIBAET POPMY 3MEKTPOHHOrO 3asaBneHnsa Ha PecnybnunkaHckom noprane;

3) nogTBepxkaaeT cornacue Ha 06paboTky nepcoHanbHbIX AaHHbIX (YCTaHaBnMBaeT
COOTBETCTBYHOLLYH OTMETKY B (POPME 3NEKTPOHHOMO 3asBNeHns);

4) 3anonHaeT GopMy INEKTPOHHOIO 3asBNEHNS, BKIOYAIOLLYIO CBEAEHNS, HEODXOaMMbIE
n obasarenbHble ANS NPeaoCTaBneHns MyHULMNAansHOW yCnyri;

5) npukpennsaeTr AOKYMEHTblI B 3NEKTPOHHOWM (OpMeE Wnn  SNEKTPOHHbIE 0Bpasbl
AOKYMEHTOB K 0OpME 3NEKTPOHHOro 3asBneHms (npn HeoBxoamMmocTi);

6) noaTBepxgaeT akT O3HaKOMIIEHWS W corfnacus € yCroBuAMKM WU MNOPSAKOM
npefocTaBnNeHna MyHULMNANsHOW YCNyr B SMEKTPOHHOW ¢opme (yCTaHaBnuBaeT
COOTBETCTBYHOLLYH OTMETKY O cornacum B popme SMneKTPOHHOrO 3asBreHns);

7) NOATBEPXKAAET  AOCTOBEPHOCTb  COOOWEHHBLIX  CBEAEHWM (ycTaHaBnmBaeTt
COOTBETCTBYHOLLYH OTMETKY B (POPME 3NEKTPOHHOMO 3asBNeHns);

8) oTnpaBnsaeT 3anofiHEHHOE SMNEKTPOHHOE 3asBreHus, (HaXXMmaeT COOTBETCTBYHOLLYHO
KHOMKY B 0OpMe SNEKTPOHHOMO 3asaBneHuns);

9) aneKTPOHHOE 3asBNEHMS, NOAMMUCLIBAETCS (MPOCTON SMNEKTPOHHOW MNOAMUCHIO N (Unn)
YCUNEHHON KBannMUUMPOBaAHHOMN 3NEKTPOHHOW MOAMUCBHIO) B COOTBETCTBAM C
TpeboBaHnammn PegepansHoro 3akoHa Ne 63-03 u TpeboBaHmsaMn depepansHOro
3akoHa Ne210-93;

10)nonyyaeT yBeaomneHne ob oTnpaBke 3NEKTPOHHOIO 3asBNEHUS.

3.3.3.2. PesynbtaT npouenyp. OneKTpoHHOe feno, HanpaeneHHoe B Mcnonkom,
noCpeaCcTBOM 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccMoTpeHne KoMnnekTa 4OKyMeHTOB Mcnonkomom

3.3.3.1. OcHoBaHMeM Hayana BbINOMIHEHNS aAMWHUCTPaTUBHOW Mpoueaypbl ABNSETCA
NOCTyNnNeHne 3adBneHUs W UHbIX [OOKYMEHTOB, HeobXoaumbIX AnA  nNpepaocTaBneHuns
MYHULMNanbHOW yCnyru.

HOMKHOCTHBIM NNLOM (PabOTHUMKOM), OTBETCTBEHHBIM 3a BbINOSIHEHNE afMUHUCTPATUBHOW
npoueaypbl SBNAETCA cneunanuct (ganee - AOIPKHOCTHOE NNLO, OTBETCTBEHHOE 3a npuem
A OKYMEHTOB):

HOmMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPMEM AOKYMEHTOB, NMOCne NOCTYNNEHNA JOKYMEHTOB
Ha pacCMOTPEHME OCYLLECTBNAET:

a) B Cnyvyae npeacraBneHUs KOMMA LOKYMEHTOB W peecTpa AoKyMeHToB u3 MoL B
3NEKTPOHHOM BUAE (B COCTaBe NakeToB 3NEKTPOHHbIX Aen) Unn Ha ByMaxHbIX HocUTensx (B cnyvae
HeobxoaMMoCcTK 064a3aTenbHOro NPeacTaBneHns OPUrMHAaNoOB AOKYMEHTOB) MNPOBOAUT CBEPKY
peecTpa OKYMEHTOB C NpeAcTaBneHHbIMU JOKYMEHTaMW;

0) M3yyaeT MOCTYNMBLUME 3NEKTPOHHbIE Aena, B TOM 4YACNE, MPUMNOXEHHbIE 3aaBUTenem
LOKYMEHTbI B 3N1EKTPOHHOM POPME U 3NEKTPOHHBbIE 0Bpasbl JOKYMEHTOB;

B) NPOBEPSET KOMMNNEKTHOCTb, YNTAEMOCTb 3MEKTPOHHbBIX 0OPa3oB 40KYMEHTOB,



r) npucBavBaeT 3asfBMEHU0 HOMEP B COOTBETCTBUM C HOMEHKNATypou Aen u craTyc
«lMpoBepka AOKYMEHTOBY, YTO OTpaKaeTcsa B NMMYHOM kabuHeTe PecnybnukaHckoro noprtana,

4) npoBepsieT cobnogeHne  yCrnoBMA  AENCTBUTENBHOCTM  3NEKTPOHHOWM  MOAMUCH,
nocpegctesom obpaweHna Kk EgunHomy noprtany (B cnyvyae, ecnv 3adBuTENEM MpeacTaBneHbl
3NEKTPOHHbIE 00pasbl 4OKYMEHTOB, NOAMUCAHHBIE YCUNEHHOW KBaANUOULMPOBAHHOW 3NEKTPOHHON
NOAMUCHID).

3.3.3.2. llpn Hanuumm OCHOBaHWW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 PernameHta,
npuHUMaeT pelleHve 00 OTkase B nMpuemMe LOKYMEHTOB, HeobXoauMbIX ANS npeaocTaBneHus
MYHULMNanbHOW yCnyru.

PeweHre 06 oTkase B NpMeme AOKYMEHTOB C yka3aHWEM MpUYMH OTKasa (B crnydae, ecnu
OCHOBaHMA [ANnA oOTkasa B MNpUEME [AOKYMEHTOB, HeODXoAUMbIX ANA NpeaoCcTaBneHus
MYHALMNAnbHOW YCNyrk, CBA3aHbl C HapyLeHWEeM YCTaHOBMEHHbIX TpebOBaHWW K Takum
AOKYMEHTaM, OCHOBaHWA ANA OTKasa B NpMeMe LOKYMEHTOB AOITKHbI CoAepaTb MHOpMaUnio O
HaMMEeHOBaHNN LOKYMEHTOB (MHOpMaLMK, CBELEHWUN), KOTOpble He NMpeacTaBfeHbl, coaepxar
HeOCTOBEPHbIE M (UN) NPOTMBOPEYMBLIE CBEAEHNSA, OPOPMIIEHBI C HAPYLLEHNEM YCTaHOBMNEHHbIX
TpeboBaHnn), opopmnseTcs No popme cornacHo NpunoxeHno Ne3 k PernameHTy, pernmctpmpyeTcsa
B CUCTEME SMEKTPOHHOrO AOKYMeHTOO60pOoTa U NOANMUCHIBAETCH YNONTHOMOYEHHBIM LOMKHOCTHBIM
mmyom  Ucnonkoma  (MIcnonkomom) € UCMOMb30OBaHMEM  YCUIEHHOW  KBanmMuUmMpOBaHHON
3NEKTPOHHOW nognucy, HanpaenseTca B MOL v nnyHbiv kabmHeT 3assuTtens Ha PecnybnmkaHckom
noprtane He no3gHee ogHOro pabo4yero 4HA € AaTbl NOCTYNNEHNA 3asaBNEHVS.

B cnyyae, ecnn B pesynbTate NPOBEPKN YCUINEHHOW KBannuUMpOBaHHOM 3MEKTPOHHON
noanMCK BbISBNEHO HecobMnaeHne yCcrnoBuM €€ AEUCTBUTENBbHOCTY, YBEAOMIIEHWE [AOIDKHO
cogepxartb NyHKTbl cTaTbh 11 ®epgepanbHOro 3akoHa Ne63-03, koTopble NOCNYKUNN OCHOBaHUEM
ANA ero NpuHATKA.

B cny4ae oTcyTCTBMA OCHOBaHUW ANA OTKasa B NpUeEMe AOKYMEHTOB, AO/MKHOCTHOE nMLO,
OTBETCTBEHHOE 3a NpWEM [OKYMEHTOB, HanpaeBnseT 3adBUTENi0, yKasaHHblIM B 3aaBneHuM
crnocobom, yBegoMMNeHne O NOCTYMNNEHNN 3asaBEHNS, CoaepKaLlee BXOAALMNA PErmcTpaLMOHHbIN
HOMEp 3asBneHud, pAaTy nMonyYeHna 3asBfeHns, nepedYeHb HavMeHoBaHuKM  awnnos,
NpeacCTaBeHHbIX K HEMY JOKYMEHTOB, AaTy NOMy4YeHUs pesynbTata MyHULMNansHOW yCnyru.

3.3.3.3. NcnonHeHne npouenyp, ykasaHHblx B NyHkTax 3.3.3.1, 3.3.3.2 PernameHTa, MOXeT
OCYLLECTBNATLCA B aBTOMaTUYECKOM pPEeXUME C  UCMOMb30BaHMEM aBTOMaTU3NPOBAHHOM
WHPOPMALMOHHON  CUCTEMbI, MNPEeAHa3Ha4YeHHOW ANna  OKasaHus  rocyfapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYT.

3.3.3.4. lNpouenypsbl, ycTaHaBnMBaeMble HAaCTOALLMM MYHKTOM, OCYLLECTBNAKOTCA B TeYeHMe
oaHoro pabo4yero gHa € AaTbl NOCTYNNEHNSA 3as8BMEHNS HA PaCCMOTPEHME.

PesynbTart npoueayp: NPUHATOE Ha pacCMOTPEHME 3asBreHne nnu yesegomneHmne ob otkase
B NpUeMe LOKYMEHTOB.

3.4. dopmmpoBaHMe 1 HanpaeneHne MeXBeA0MCTBEHHBIX 3arNpOCOB B OpraHbl, y4acTByoLmne
B NPeA0CTaBNeHNM MyHULMNANbHOW YCyrn

3.4.1. OcHoBaHMeM Havana BbIMNOMHEHWUST aAMWHUCTPaTMBHOM Mpoueaypbl SBAseTcs
nonyyYyeHne  AOSDKHOCTHbIM — NUUOM  (PabOTHMKOM),  YMOSIHOMOYEHHbIM Ha  BbIMNOMHEHWE
aAMWHMCTPATMBHOW npoLueaypbl, OT AOMKHOCTHOMO nuua (paboTHWKa), OTBETCTBEHHOIO 3a NpUeM
LOKYMEHTOB, NPUHSATbIX OT 3asBUTENS LOKYMEHTOB.

JOMKHOCTHBIM NNLUOM (pabOTHUKOM), OTBETCTBEHHBLIM 3@ BbINOMHEHWE aAMUHUCTPATUBHOM
npoueaypbl, SBMASETCS CcneuvManuct (ganee - [OMMKHOCTHOE NMLUO, OTBETCTBEHHOE 3a
hopMUpoBaHME N HanpaBneHNne MEXBELOMCTBEHHbIX 3arpoCcoB).



[Mocne pernctpaumm 3asBrneHna AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a (hOPMUPOBaHNE U
HanpaBneHne MexBeOMCTBEHHbIX 3anpocoB, POPMUPYET N HanpaBNAET B SMEKTPOHHOW hopme
NnocCpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3MEKTPOHHOIO B3auMOAEUCTBUA (MPU OTCYTCTBUW
TEXHNYECKOWN BO3MOXHOCTU — MHBbIMUK cnocobamm) 3anpockl O NPeaoCcTaBneHnn:

Beinnckn m3 EQMHOrO rocygapCTBEHHOIO pPeEeCcTpa  HeABMKMMOCTM  (copepallen
obLe0CTyMHbIE CBEAEHUSA O 3aperncTpupoBaHHbIX NpaBax Ha 0ObEKT HEABWKUMOCTN);

Mpoueaypbl, ycTaHaBnNMBaeMble HACTOALUMM MNOAMYHKTOM, OCYLLECTBMSAOTCA B TeYeHue
opHoro pabo4yero gHA ¢ MoOMeHTa noctynnerHns B OTaen JOKYMEHTOB.

Mpoueaypbl, ycTaHaBnMBaemble HacTOSALWMM MYyHKTOM, OCYLLECTBMSATCA B AE€Hb NPUHATUS
3a8BEeHNA Ha PacCMOTPEHNE.

PesynbTat npouenyp: HanpaeneHHbIe B OpraHbl Bactu U (Mnm) NnogBe40MCTBEHHbIE OpraHam
BNacTn opraHnsaunmn 3anpochl.

3.4.2. CneynanuncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWUM 3anpoCoB, MOCTYMMBLUMX Yepes
CUCTEMY MEXBELOMCTBEHHOrO 3MEKTPOHHOIO B3aMMOLENCTBUSA, NPeaoCTaBnatoT 3anpawnBaemble
AOKYMEHTbI (MHOpMaLNIO) UM HanpaensaT yBeaoMneHna ob OTCYyTCTBUMM AOKYMEHTa M (Mnn)
NHpopMaLKn, HeoBXo4NMBLIX ANA NPeAoCTaBNeHNA MyHULMNANBHOM YCNyrn (Aanee — yBeaoMneHne
o0 oTkase).

Mpoueaypbl, yCTaHaBnNMBaeMble HACTOALMM MYyHKTOM, OCYLLECTBASKOTCA B Cchneayrowume
CpOKW:

no AOKYMEHTaM (CBeAeHUAM), HanpaeBnsaembiM cneumannctamm PocpeecTtpa, He Bonee Tpex
paboumnx oHen;

no ocTanbHbIM MOCTaBWMKaM - B TeYeHWe nNatM [HEeW CO  AHA  MOCTynneHus
MEXBEAOMCTBEHHOIO 3anpoca B OpraH WM OpraHus3auuio, nNpefoCTaBnAoLME LOKYMEHT W
MHPOPMaLMIO, eCrnN MHble CPOKWM MOAFOTOBKM W HanpaeneHUs OTBETa Ha MEXBELOMCTBEHHbIV
3anpoc He ycTaHoBneHbl deaepanbHbIMM  3akOHaMK, npaBoBbIMM  akTamu [paButenscrea
Poccunckon depepaumm 1 NPUHATBIMA B COOTBETCTBUM C  pepepanbHbIMA - 3aKOHaMM
HOpMaTWBHBIMM NpaBoBbIMM akTamu Pecnybnukmn Tatapcran.

HdomkHocTHOE  nu1uo, OTBETCTBEHHOE  3a  (opmupoBaHME WM Hanpa.reHwe
MEXBEAOMCTBEHHbIX 3anpoCoB MOMyYaeT 3anpallivBaemMble Yepes3 CUCTEMY MEXBELOMCTBEHHOMO
3NEKTPOHHOIo B3aMMOAENCTBUA [OKYMEHTbl (CBeAeHMs), Heobxoaumble ANA NpepocTaBneHuns
MyHULMNansHoOW ycnyri, nubo yeegomneHne o6 OTkase npu OTCYTCTBUM LOKYMEHTa M (1unw)
nHopMaLmn.

Mpoueaypbl, ycTaHaBnMBaemble HacTOSALWMM MYyHKTOM, OCYLLECTBMSATCA B AE€Hb NPUHATUS
3a8BEeHNA Ha PacCMOTPEHNE.

PesynbTat npouenyp: HanpasneHHbIE B OpraHbl Bactu 1 (Mnn) No4Be0MCTBEHHbIE OpraHam
BNacTn opraHnsaunmn 3anpochl.

3.4.3. WNcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.1, 3.4.2 PernameHTa, MOXeT
OCYLLECTBNATLCA B aBTOMaTUYECKOM pPEeXUME C  UCMOMb30BaHMEM aBTOMaTU3NPOBAHHOM
WHPOPMALMOHHON  CUCTEMbI, MNPEeAHa3Ha4YeHHOW ANna  OKasaHus  rocyfapCTBEHHbIX U
MYHULMNanbHbIX YCyr, B TOM YMCNe C MOMEHTa PErncTpaumm 3asaBneHns B COOTBETCTBMM C MYHKTOM
2.13 PernameHrTa.

3.4.4. Pesynbtar npouenyp: AOKYMEHTbl (cBeaeHus) nmbo yesegomneHne ob oTkase,
HanpaeBneHHble [LOSMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a (OpPMUPOBaHWE W HanpaeneHue
MEXBELOMCTBEHHbIX 3anpoCoB.

MakcnmManbHbIN CPOK BbINOMTHEHNA 84MUHUCTPAaTUBHBIX NPOLEAYP, YKa3aHHbIX B NyHKTe 3.4
PernameHTa, coctaBnseT natb paboumx gHen.

3.5. MNopgrotoBka pesynbTaTta MyHUUMNANsHOW yCnyrm



3.5.1. OcHOBaHMeM Havana BbIMNOMHEHUS aAMUHUCTPATMBHOW Mpoueaypbl ABNSeTCH
NnonyyYeHne [LOSPKHOCTHBIM  fINLOM, YMOMHOMOYEHHbIM Ha BbIMNOMHEHWE aaMWUHUCTPaTUBHOW
npoueaypbl, OT AOPKHOCTHOIO nuua, OTBETCTBEHHOrO 3a (opMupoBaHME W HanpaeneHue
MEXBELOMCTBEHHbIX 3anpOCOB KOMMIIEKTA LOKYMEHTOB.

HOMKHOCTHBIM NULOM, OTBETCTBEHHBLIM 3@ BbINOMHEHWE aiMWHUCTPaTUBHOM NpoLeaypbl,
ABNAETCA cneynanunct (ganee - AOIPKHOCTHOE NnL0, OTBETCTBEHHOE 3a 06paboTKy JOKYMEHTOB).

3.5.2. [10omMKHOCTHOE N0, OTBETCTBEHHOE 3a 006paboTKy AOKYMEHTOB:

BeinonHaeT npouenypel, NpeaycMoTperHble nyHkToMm 3.3.3.2 PernameHTa.

[Mpn OTCYTCTBUMM BbISIBNEHHBIX OCHOBaHWUM ANA OTKasa B NpuemMe LOKYMEHTOB, HEOOX0ANMbIX
ANA NpefoCTaBNeHNa MyHULMNanbHOW YCnyri:

NPOBEPKY AOCTOBEPHOCTU CBEAEHMMN, COAEPXKALLMXCH B NPEACTaBNEHHbIX JOKYMEHTaX,;

ohopMneHME YY4ETHOrO gena (KoMnnekTaums BceX AOKYMEHTOB B OTAENbHYHO Narky);

HanpaBneHne y4eTHOro gena Ha pacCMOTPEHNE KOMUCCUM ANA COCTaBNeHNA akTa.

Mpoueaypbl, yCTaHaBNMBaEMblE HACTOALMM MYHKTOM, OCYLLECTBNAIOTCA B TE€YEHUE O4HOro
AHA C MOMEHTa NMOCTYNMEHNS OTBETOB Ha 3anpochl.

PesynbTar npoueayp: y4eTHOE 4EN0, HAanpaBneHHoe B KOMUCCUIO.

3.5.3. CekpeTapb KOMUCCUM OCYLLIECTBNAET:

N3y4eHne NoCTYNMBLUNX AOKYMEHTOB,

Has3Ha4YeHwne gaTbl OCMOTPa MECTa PacnonOXeHUS AePEBLEB UMW KYyCTapHMKOB, Nognexaiymx
BbIpyOKe, KPOHNUPOBAHMIO UM OCMOTPa MecTa NoCagKu,

N3BELLEHNE YNIEHOB KOMUCCUWN N 3aaBUTENS O AaTte ocMoTpa.

Mpoueaypbl, ycTaHaBnMBaemble HaCTOALWMM MYyHKTOM, OCYLLECTBNAOTCA B TeYEHME ABYX
AHEN C MOMEHTa MOCTYNMNEHNS LOKYMEHTOB.

PesynbTar npoueayp: n3BeLLeHne YNeHOB KOMUCCUN 1 3aaBUTENS O AaTe ocMoTpa.

3.5.4. B HasHa4yeHHbIN OEHb KOMUCCUS BbIXOAWT Ha MECTO M OCYLLECTBNSET C y4yacTUeEM
3agBUTENd OCMOTP AepeBbeB, nognexawmx Bblpybke. [lo pesynetatam obcnegoBaHuA
cocTaBnseTca akt obcnegosaHus (NpunoxerHne Ne3d).

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAOTCA B A€Hb OCMOTpA.

PesynbTat npoueayp: akt o6crnefoBaHns, HanpaBfeHHbIA AOIMKHOCTHOMY NnLy.

3.5.5. MNogroToBka pesynbTata MyHUUMNansHOW yCnyrm

3.5.6. [1omKHOCTHOE NNLLO Ha OCHOBaHNK akTa obcneaoBaHns, NPEACTaBNEHHOO KOMUCCHEN,
NoAroTaBnNMBaET NPOEKT paspeLleHnsa Ha BbIpyOKy LepeBbeB (fanee — paspelleHme) Unm npoekT
yBeaoMNneHna o6 oTkase B NpefoCTaBleHnn MyHUUMNanbHOW yCryrm (ganee — yBeaoMneHune) m
HanpaBnseT Ha cornacoBaHMe PyKOBOAUTENH NCMOMHUTENBHOMO KOMUTETA.

Mpoueaypa, ycraHaBnMBaeMasa HaCTOALLMM MYHKTOM, OCYLLECTBISETCA B TEYEHNE ABYX AHEN
C MOMEHTa NOCTYNIEHNA akTa obcrnefoBaHns.

PesynbTart npoueaypbl: HanpaBneHHbIN Ha NOANMUCH NPOEKT pa3peLleHns (YBEAOMMNEHNS).

3.5.7. PykoBogutene Wcnonkoma nognucbiBaeT pelleHne (yBeAOMIIEHWE) U HanpasnaeT
AOJPKHOCTHOMY NLYY ANS Bblga4yn 3asBUTENIO.

Mpoueaypa, ycTaHaBnMBaemasa HaCTOALMM MYHKTOM, OCYLLECTBNAETCA B TE€YEeHWe Of4HOro
AHA C MOMEHTa OKOHYaHUs npeabiayLen npoueaypb.

PesynbTar npoueaypbl: HanpaeBneHHoe AOMKHOCTHOMY NULy MOAMUCAHHOE paspelleHue
(yBegomneHue).

3.5.8. WcnonHeHne npouenyp, ykasaHHbiXx B nyHkTax 3.5.2 — 3.5.7 PernameHta, MOXeT
OCYLLECTBNATLCA B aBTOMaTUYECKOM pPEeXUME C  UCMOMb30BaHMEM aBTOMaTU3NPOBAHHOM
WHPOPMALMOHHON  CUCTEMbI, MNPEeAHa3Ha4YeHHOW ANna  OKasaHus  rocyfapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYT.

3.5.9. MakcnmanbHbIA CPOK BbINONHEHUS aaMUHUCTPATUBHOW NPOUEAypbl cocTaBnser 8
paboumx gHeN.



Pe3ynbTaToM BbINONHEHNS aAMUHUCTPATUBHOM NPOLEAYpbl ABNSETCS:
OTka3s B npveme AOKYMEHTOB, HEODOX0AUMBIX ANS NPefoCTaBneHNs MyHULMNAbHOM YCIyru;
paspeLlueHne Ha BbipyDbKy, KPOHMPOBaHME N NOCaLKY AEPEBLER U KyCTaPHUKOB,
yBeaoMreHne o6 oTkase B paspelleHun Ha BbIpyOKy, KPOHMPOBaHME U MOCafKy OepeBbeB U
KYCTapHUKOB.

3.6. Beigaya (HanpaeneHne) 3asaBUTENIO peadynbTara MyHULUWNAansHOW yCryru

3.6.1. OcHoBaHMeM Hayana BbIMNOMHEHUS &a4MUHUCTPaTUBHOW MpouUeaypbl ABNAETCA
nonyyYeHme [OOSPKHOCTHbIM — NMLOM, OTBETCTBEHHbIM 38 BbINOMHEHWE  a4MWHUCTPaTUBHOM
npoueaypsl, AOKYMEHTa, NoATBEpXKAaroWero npefoctaBneHne MyHMLMnansHOM yCnyri.

HOMKHOCTHBIM NULOM, OTBETCTBEHHBLIM 3@ BbINOMHEHWE aiMWHUCTPaTUBHOM NpoLeaypbl,
ABNAETCA Cneynanuct (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaady (HanpaBneHuve)
[ OKYMEHTOB).

[lOmKHOCTHOE NUL, OTBETCTBEHHOE 3a Bhblgady (HanpaBfieHne) 4OKYMEHTOB:

N3BeLLaeT 3aaBuTENA (ero npeacrasuTens) Yepes PecnybnuvkaHckmin noptan o pesynetare
NpefoCTaBneHna MyHULMNANsHOM YCNyr MNOCPeACcTBOM 3SMEKTPOHHOrO B3aWMOAEWCTBUS U O
BO3MOXHOCTU NONyYeHNa pesynetara npegoctaBneHns MyHiumnansHon yenyrn 8 MOLL.

WcnonHeHve npouenypbl MOXET OCYyLWEeCTBNATBCA B aBTOMaTUYECKOM  pexume C
NCNONb30BaHMEM aBTOMaTU3NPOBaHHOW WHMOPMALUMOHHOW CUCTEMBI, NpeaHasHadYeHHoW Ans
OKasaHus rocyfapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBASKOTCA B A€Hb NOANMUCAHNSA
AOKYMEHTa, MNOATBEPXKAANLEro npefocTaBneHne (0TKkas B NpefocTaBneHun) MyHUUMNansHOW
yCnyru, ynonHOMOYEHHbIM A0MKHOCTHBIM Nnuuom Mcnonkoma (Mcnonkomom).

PesynbTaT npouenyp. wW3BeLleHWe 3aaBuTena (ero npeacraBuTend) O pesynbrarte
NpefoCTaBNeHNA MyHULMNANbHOW YCyrn n cnocobax ero nony4yeHus.

3.6.2.1. lMNMpn obpalyeHnn 3aaBiTENA 3a pes3ynbTaTtoM MyHuMumMnanbHon ycnyrn B MoL,
paboTHk MOLl BbigaeT 3aaBuTeEntO pesynbTaT MyH umMnanbHoW ycnyri B BymaxHom Buae. 1o
TpeboBaHWIO 3aaBUTENS BMECTE C SK3EMMNIIAPOM SMEKTPOHHOrO AOKYMEHTa Ha ByMakHOM HocuTene
eMy MOXeT ObITb NpefoCTaBneH 3K3EeMMNSpP SMEKTPOHHOro AOKYMEHTa MyTeM ero 3anucu Ha
CbEMHbBIN HOCUTESNb UMW HaNpaBIeH 3K3eMMAap SNEKTPOHHOrO AOKYMEHTa MO 3NEKTPOHHOM NoyTe B
agpec 3assutens.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBMAKOTCA B NOPSAAKe
04epenHOCTH, B AeHb NpUbLITUA 3as8BUTENSA B CPOKK, YCTAHOBIEHHbIE pernaMmeHToM paboTtsl ML,

3.6.2.2. MNpn obpaweHnn 3aaBuTens 3a pes3ynbTatoM MyHMUMMNANbHOW YCNyrn 4epes
PecnybnukaHckmn noptan 3asBUTENO B JIMYHbIA - KAaOWMHET aBTOMAaTUYECKN HanpaBnseTcs
3NEKTPOHHbIN 0Bpa3 AOKYMEHTa, ABMSOWErocs pesynbTaToM NpeaocTaBneHus MyHUuunanbHOM
yCnyri, NO4NNCaHHbIN YCUNEHHOW KBaNMMULUMPOBaHHOW SMEKTPOHHOM NOAMUCHIO YMONHOMOYEHHOIO
AOIMKHOCTHOro nuua Menonkoma (Mcnonkomom).

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBASKOTCA B A€Hb NOANMUCAHNSA
AOKYMEHTa, NOATBEPXKAANLWEro npeaocTaBneHne MyHUUMNanbsHOW yCryrn, YNoNTHOMOYEHHbIM
AOIMKHOCTHBLIM nnuoM Ucnonkoma (Mcnonkomom).

PesynbTaTt npoueanyp: HanpaeneHue (NpepocTtaesneHue) C  MCMONb3oBaHUEM
PecnybnukaHckoro nopTtana 3asBuTento AOKYMEHTa, MOATBEepXAaroLero npeaocTaBreHne
MYHULMNAnsHOW yCcnyru (B TOM YMCre 0TKas B NpefoCcTaBneHnn MyHULMNANsHOW yCnyri).

3.7. NcnpaBneHne TeXHNYECKMX oLNBOK.
3.71. B cnyyae oOHapyXeHUss TEXHUYECKOM Owundbkn B [AOKYMEHTE, SABNSAOLEMCSH
pe3ynbTatoM MyHULMNANeHOW yCnyru, 3assutene HanpasndaeT B Micnonkom:



3asBneHne 06 ncnpaBneHnn TEXHNYECKOW ownbkn (npunoxerHmne Ne4);

AOKYMEHT, BblAaHHbIA 3adBUTEMNO Kak pes3ynbTar MyH LMNanbHOW YCryrn, B KOTOPOM
COLAEPKUTCA TEXHNYECKaa OLwnbKa;

AOKYMEHTbI, MMEIOLLNE HOPUANYECKYIO CUNY, CBUAETENBCTBYOWME O HANNYMM TEXHNYECKOW
ownbku.

3assneHne 06 ncnpaBneHNN TEXHNYECKOW OLNOKM B CBEAEHNAX, YKa3aHHbIX B JOKYMEHTE,
ABNAOLEMCA Pe3ynbTatoM MyHUUMNAnNbHOM YCNyrk, nojaetca 3assuteneM (YynosIHOMOYEHHbIM
npeacraBuTenem) MnoyvToBbIM OTMNpaBneHMeM (B TOM 4YUCIE C MCMNONBb3OBaHWEM 3MEKTPOHHOW
noutbl), Nnbo Yepes PecnybnumkaHcknin noptan nnn MoL.

3.7.2. [JOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MNPUEM LOKYMEHTOB, OCYLLECTBMSET NpUem
3aaBneHna 06 ncnpaBneHMn TEXHUYECKOW OLMOKK, PEermcTpupyeT 3asBfeHne C NpUNoKeHHbIMN
AOKYMEHTaMUM 1 nepefaeT Ux AOMKHOCTHOMY MLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

Mpoueaypa, ycTaHaBnMBaemasa HaCTOALMM MYHKTOM, OCYLLECTBNAETCA B TE€YEeHWe Of4HOro
paboyero gHa ¢ gatbl permcTpagmm 3aaBrneHns.

PesynbTar npouenypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asBlieHNe, HanpaBfeHHoe Ha
paccMOTPeHne AOSMKHOCTHOMY NLy, OTBETCTBEHHOMY 3a 00paboTKy AOKYMEHTOB.

3.7.3. JOMKHOCTHOE nMUO, OTBETCTBEHHOE 3a 0OpaboTKy AOKYMEHTOB, paccMartpuBacT
AOKYMEHTBI W B LENAX BHECEHUS WCNPaBneHWA B AOKYMEHT, SBNAOLWMUACA pe3ynbTaTtoMm
npeaoCcTaBneHna MyHULMNANbLHOM YCIyr, OCYLWECTBNAET npoueaypbl, NPeayCMOTPEHHbIE MYHKTOM
3.5 PernameHTa, 1 BblgAeT WUCNPAaBMEHHLIA AOKYMEHT 3asaBUTEN  (YNONTHOMOYEHHOMY
NpeacTaBUTENIO) NTMYHO NMOA POCTMUCH C U3BATUEM Y 3asaBUTENA (YNONHOMOYEHHOrO NpeacTaBnTens)
opurMHana LOKYMEeHTa, B KOTOPOM COAEPXKMUTCH TEXHUYEeCKas owwmbka, unn HanpaBnsaeT B agpec
3aaBUTENA NOYTOBLIM OTNpPaBneHnem (NOCPeaCTBOM SMEKTPOHHOW NOYTbI) MMCBMO O BO3MOXHOCTM
NnonyyYeHns AOKyMeHTa MNpu npefocrtaBneHnn B MICnonkom opurMHana AOKYMEHTa, B KOTOPOM
COLAEPKUTCA TEXHNYECKaa ombka.

Mpoueaypa, yctaHaBnMBaemMas HacTOSALWMM MyHKTOM, OCYLLECTBMSETCH B TeYeHuWe [AByX
paboumx pgHen nocne OBHapYyXEeHNA TEXHUYECKOW OWMbKM unm nomnydeHmsa ot  nrboro
3aMHTEPECOBAHHOrO NUa 3asBneHns O 4OMyLLEHHON OLWnBKe.

PesynbTat npoueaypbl: BblAaHHbIA (HanpaBneHHbIN) 3asBUTENHO OKYMEHT.

4. [Mopspok n popmbl KOHTPONS 3a NPEAOCTABNEHNEM MyHULUMNANBHOW YCNyr

4.1. NopsaoK OCYLLUECTBNEHMS TEKYLLErO KOHTPONA 3a COBNAEHNEM N NCMONTHEHNEM
OTBETCTBEHHbLIMM AOMKHOCTHBIMU ML AMK NONOXEHNN PernameHTa n nHbIX HOpMaTUBHbIX
NpaBOBbLIX aKTOB, YCTaHaBNMBaroLnx TpeboBaHNA K NpefoCTaBneHNIO MyHULMNANeHOW yCnyru, a
TakkKe NPUHATUEM UMUK PELLEHNI

KoHTpOnb 3a NONHOTOW U KA4eCTBOM NPEeAOCTaBMEHNA MyHULMNANBHOW YCNYr BKITOYaeT B
cebs BbISABNEHWE N YCTPAHEHNE HAPYLLUEHNIW NpaB 3asBUTENEN, NPOBEAEHME NPOBEPOK cobntogeHns
npoueayp nNpeaocTaBneHns MyHUUMNAnNbHOM  yCnyrv, MNOArOTOBKY PELUEHWA Ha [EeUCTBUS
(6e3pencTeme) AOMKHOCTHBIX NL, OpraHa MEeCTHOro caMmoynpaBneHns.

dopmamm  KOHTpons 3a CoOMAeHMEM UCMNOMHEHNA aAMUHUCTPAaTUBHBIX NPOUEayp
ABNAOTCA:

1) NnpoBepka 1 cornacoBaHWe NPOEKTOB AOKYMEHTOB MO NPefoCTaBNEHNIO MyHULMNANbHOW
ycnyru,

2) NpoBOAMMbIE B YCTAHOBNEHHOM MOPSAAKE NPOBEPKN BEAEHNA [,eNONPOU3BOACTBA;

3) NnpoBeAeHNe B yCTAHOBIIEHHOM MOPSAAKE KOHTPOMbHBIX NPOBEPOK COBNIOAEHNA NpoLeayp
NpeaoCTaBneHNa MyHULMNANbHON YChyTi.

B Uenax Tekywlero KOHTPOna MCMNONb3YHTCA CBEAEHUS, UMEIOLMECA B SNEKTPOHHOW Dase
AaHHbIX, cryXebHaa KoppecnoHAeHUMs, YCTHaa U NUCbMEHHas MHOpMaUMs SOSPKHOCTHBIX ML,



OCYLLIECTBNSAOLLMX BbINONHEHNE aAMUHUCTPAaTUBHBLIX NPOLEAYP, XKypHarbl y4eTa COOTBETCTBYHOLLMX
LOKYMEHTOB U Apyrne ceeneHus.

Ana  ocylwecTBrneHUss KOHTPOMS 3a COBEepLUEeHMEM AOEWUCTBUMA Mpu  npenocTaBneHnuu
MYHULMNANbHOW YCNyr N NPUHATAN PELLUEHNI PYKOBOAUTENIO OpraHa MeCcTHOro caMoynpaBneHus
NPeACTaBNAOTCA CNpaBkM O pesyrnbTaTax NpefocTaBneHUss MyHULMNAansHOW yCnyru.

O cnyyasax W nNpuuMHax HapyLeHUst CPOKOB, MOCMNEAO0BaTENBHOCTM M COAEPXKaHUSA
agMUHUCTPATMBHbLIX MNpoueayp AOMKHOCTHblE NULa HeMeaneHHO MHMOPMUPYIOT PYKOBOAUTENS
opraHa, NpefoCTaBNALLEro MyHULMNANBHYHO YCNYTy, a Takke NpeanpuHUMatoT CPOYHbIe MepPbI No
YCTPaHEHMNIO HaPYLUEHWN.

TekylWwn KOHTPONb 3a COBNOAEHMEM MNOCNEAOBATENBLHOCTU AEUCTBUW, OMNpeaeneHHbIX
agMUHUCTPATMBHbLIMK  MpoUeaypamu MO  MNPEeAOCTaBNEHUO  MYHALMNANbHOWM  YCRyru,
OCYLLECTBNSAETCA  3aMeCcTUTENeM  PyKOBOAUTENS  opraHa  MECTHOro  camoynpaeneHus,
OTBETCTBEHHLIM 3a oOpraHusauynto paboTbl MO NPEefoCTaBMeHUIO  MyHUUMNANbHOW  YCnyry,
Ha4anbHWKOM OTAEena, OCYLIEeCTBNSAWEro opraHu3auuio paboTbl N0 NpenocTaBneHuHo
MYHULMNANbLHOW yCnyru.

[MepeyeHb AOMKHOCTHBLIX UL, OCYLLUECTBASHOLWMX TEKYLIMA KOHTPONb, YCTaHaBnMBaeTCs
MONOXEHNSIMW O CTPYKTYPHbIX MOAPAa3feneHnsx opraHa MeCTHOro CcaMoynpaBneHust WU
AOJMPKHOCTHBIMM PerfaMmeHTamu.

4.2. MNopsnok N NepuognYHOCTL OCYLLIECTBIEHWS MMAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK MOSHOThI U
KayecTBa NPeAoCTaBNeHNss MyHULMNANsHOM YCryr, B TOM YMCHe NopsAoK U dopMbl KOHTPOMS 3a
MOMHOTON N Ka4eCTBOM MPefoCTaBnNeHNs MyHULMNAbHOM YCryru

KoHTpOrbHble npoBepkn MOryT OblTb MNNaHOBbIMU  (OCYLLECTBRAATLCA Ha OCHOBaHWM
MONYyrofoBbIX UMK FOA0BbLIX NNaHoB paboTbl opraHa MeCTHOrO CaMoynpaBneHust) 1 BHENNAHOBLIMU.
Mpw NpoBeaeHNM MPOBEPOK MOTYT pacCMaTpMBaTbCS BCE BONPOCHI, CBA3aHHbIE C NpeaoCTaBneHneMm
MYHULMNANbHOM yCryr (KOMMIEKCHbIE MPOBEPKM), UMK MO KOHKPETHOMY OOpaLLeHNto 3asBUTENS.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpeaoCcTaBnaroLLero MyHUUMNanbHyr yCnyry, 3a
peweHunsa n gencrens (besgencrene), NPUHNMaeMble (OCYyLLECTBNSEMbIE) MU B XO4€E
NpefoCTaBneHNA MyHULMNANbLHON yCryrn

Mo pesynbTatam npoBEAEHHbIX MNPOBEPOK B Criyyae BbIABMEHUS HapylweHun npas.
3agBUTENEN BMHOBHbIE §NUUA MNPUBRAEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogatenscTBoM Poccunckon depepaumn.

PykoBogutene oOpraHa MeCTHOrO CaMOynpaBlieHWs HeceT OTBETCTBEHHOCTb  3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNE 3aABNEHNN.

PykoBogutene (3amectuTenb pPyKoOBOAWUTENNA) CTPYKTYPHOrO noapasfeneHna opraHa
MECTHOro camoynpasfneHnsa HeCET OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U (UNN) HeHaanexallee
BbIMNONHEHWE aAMUHUCTPATUBHbIX AEUCTBUI, YKa3aHHbIX B pasgene 3 PernameHTa.

HOMKHOCTHBIE NMUA U WHblE MyHUMUMNAnbHbIE CRyXawpe 3a peweHus n  LeUNCTBUS
(bespencTeme), nNpUHUMaeMble (OCYLLUECTBNSEMbIE) B XOAE NPEAOCTaBMEHNA MyHULMNANbHOW
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENbCTBOM MOPSAKE.

4.4. [onoxeHuns, xapaktepuaytowme TpedoBaHns K Nopaaky 1 opmam KOHTPONs 3a
npenocTaBneHnemM MyHULMNAneHOW YCNyr, B TOM YKCHE CO CTOPOHbI rpaKaaH, X 06beanHEHN U
opraHmsauynn

KoHTponbe 3a npepocTtaBneHMeEM MyHULMNanbHOW YCNyrM CO CTOPOHbI rpaxiaaH, WX
oObeaVHEHNN N OpraHM3aummn, OCyLLECTBNAETCA NOCPEACTBOM OTKPLITOCTU AEATENBHOCTU opraHa
MECTHOro CamoynpaBfieHna Npu NPeocTaBneHUN MyHULMNANBHOW YCNyrk, MOMyYeHUs MOnHOW,
aKTyanbHOW U JOCTOBEPHOM MHGOPMaLMM O Nopsaake NpefocTaBneHns MyHULMNAnsHOM yCnyrm m



BO3MOXHOCTM aocyaebHoro paccMoTpeHmnsa obpawieHnn (kanob) B npouecce npefoctaBneHns
MYHULMNANbHOW YCIyTu.

5. locynebHbin (BHeCYyaebHbIM) nopagok obxanoBaHNs peleHnn 1 gencteumn (6esgencraemns)
opraHa, NpeaoCcTaBNALLEro MyHALMNANBHYIO YCyry, MHOrOgYHKLMOHANBHOrO LeHTpa
NpefoCTaBnNeHNA rocyaapCTBEHHbIX U MyHULMNANBHBLIX YCIYyT, OpraHu3awgmm, ykasaHHbIX B 4acTm
1.1 ctatbn 16 ®epepanbHOro 3akoHa Ne210-03, a Takke UX AOMKHOCTHBIX MWL, MyHULMNAaNbHbIX
cnyxawmx, paboTHMKOB

5.1. Mony4arenn mMyHMUMNAneHOW YCnyrn MMerT npaBo Ha obxanoBaHue B pocyaebHom
nopsake genctemn (6e3genctensl) COTPyAHWKOB Mcnonkoma, y4acTByHOWMX B NPenoCcTaBneHnm
MYHULMNansHOW ycnyru, pykosoguTento Mcnonkoma nnm rnase MyHuumMnansHoro obpasosaHums.

3asButens MoXeT 0bpaTnTbca C xanoboun, B TOM YACHE B CNEAYIOWNX CryYasX:

1) HapyLleHme cpoka perncTpayumn 3anpoca 3assBuTens o NpeaocTaBneHnm MyHULMNansHOW
ycnyru,

2) HapyLeHWe cpoka nNpeaocTaBneHns MyHULMNansHOW yCnyru,

3) TpeboBaHne y 3aABUTENSA AOKYMEHTOB M MHOopMaLummn nnbo OCyLLIECTBNEHNS EUCTBUN,
npeacTaBleHne UM OCYLLECTBMNEHNE KOTOPbIX HE NPefyCMOTPEHO HOPMaTUBHLIMK MPaBOBbLIMU
akTamm Poccunckon depepaumm, Pecnybnukmn TatapctaH, MyHULmMNansHbIMM NPaBOBbIMUA akTamy
ANA NpefoCTaBNeHNa MyHULMNanbHOW YCnyru;

4) oTKa3 B Npueme LOKYMEHTOB, NpefoCTaBNeHne KOTOPbIX NPeayCMOTPEHO HOPMAaTUBHBIMU
npaeoBbiMi aktamm Poccunckon Pepepauyumn, Pecnybnvkn TatapctaH, MyHUUMNanbsHbIMU
NpaBOBbIMW akTamun Ana NPeaoCTaBNeHNA MyHULMNANbHOW YCNyrn, ¥ 3asaBUTens,

5)0oTkas B npefocTaBneHMM MyHALMNAnNbHOW YCNyr, €ecrnm OCHOBaHuWs OTKasa He
npeaycMmoTpeHbl deaepanbHbIMA  3aKOHaMU U MPUHATEIMUA B COOTBETCTBUM C HUMU  UHBIMW
HOpMaTVBHBIMW NPaBOBbLIMK akTamu Poccuinckon depepaumm, 3akoHaMmm 1 MHbIMW HOPMAaTUBHBIMU
npaBsoBbIMK akTamn Pecnybnukn TatapcTtaH, MyHUUMNansHeIMW NPaBOBLIMUY akTamu,

6) satpeboBaHVe OT 3aaABUTENS NPU NPEefOCTaBNEHUA MyHULMNANbLHOW YCAyrn nnatbl, He
npegycMOTPEHHOW HOPMaTUBHbIMK MNpaBoBbIMK aktamu Poccuinckon degepauunn, Pecnybnunkn
TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbLIMU akTamu,

7) otka3d Wcnonkoma, A[OMKHOCTHOrO nuua WMcnonkoma B wmcnpaBneHnn  AOnyLeHHbIX
onevyartok 1 owubOK B BblgaHHbIX B pe3ynbTaTe nNpefoCTaBleHns MyHUUMNanbHOW YCnyru
AOKYMeHTax NMbo HapyLLeHne yCTaHOBEHHOMO CpoKa TakMx UCNPaBneHnm,

8) HapyLeHWe cpoka unu nopsaka Bblgavn AOKYMEHTOB MO pesynbTaram npefocraBneHns
MYHULMNanbHOW yCnyru;

9) NpMOCTaHOBNEHNE MPEAOCTaBNEHNS  MyHUUMMNanbHOW  YCryrn, ecrnm  OCHOBaHWA
NPUOCTaHOBMNEHNS HE NPeaYyCMOTPEHbI dbeaepanbHbIMN 3aKOHaMN U MPUHATBIMU B COOTBETCTBUM C
HAMW WHBIMW HOPMaTUBHBIMW NMPaBOBbIMW akTamu Poccunckon degepauuyn, 3akOHaMM U MHBIMU
HOpMaTMBHbIMW MNpaBoBbIMM akTamn Pecnybnvkn TatapcrtaH, MyHMuMnanbHbIMA  NPaBOBbIMU
akTamu;

10) TpeboBaHme y 3aaBUTENA NpY NPeoCTaBNeEHNN MyHULMNANBHOW YCNYr LOKYMEHTOB U
WHpopmaumn, oTcyTcTBME W (MNKM)  HEOOCTOBEPHOCTb KOTOPbIX HE  yKasbiBanucb Mpw
nepBoHa4anbHOM OTKase B MpuemMe [OKYMEHTOB, HeobxoauMbIX ANa nNpeaocTaBreHus
MyHULMNaneHOW ycnyri, Nnbo B NpepocTaBneHun MyHULUMMNanbHOW YCRyrn, 3a WCKMHYEHWEM
cny4aes, NpPeayCcMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbh 7 PegepansHoro 3akoHa Ne 210-$3.

5.2. 2Kanoba nogaetca B NUCbMEHHOW hopme Ha OyMaXHOM HOCUTENE, B SNEKTPOHHON
dopme B opraH, NpefocTaBNARLLMA MyHULMNANbHYIO YCIyTy, MHOrO(YHKLUNOHANBHBLIV LEHTP Nnbo
B  COOTBETCTBYHLUMA  OpraH rocygapCTBEHHOW  Bnacty,  SABNSAOWMNCA  YYPEAUTENEM
MHOrOYHKLUMOHANBHOIO LeHTpa (ganee - yuypeantenb MHOroyHKUMOHANbHOro ueHTpa). >Kanobbi



Ha peweHns W gencteus (Ge3gencTBme) pPyKOBOAUTENSA oOpraHa, NpPeaocTaBnsoLWEeEro
MYHULMNanbHY0 YCnyry, No4atTCa B BbILLECTOAWMM OpraH (Npu ero Hanuymm) nmbo B crnyyae ero
OTCYTCTBUS paccMaTtpuBatOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM OpraHa, npefocTaBNAroLEro
MyHUUMnaneHyro yenyry. >Kanobel Ha peweHus wn  gencteus  (Bespgenctane) paboTHUKA
MHOIrOYHKLMOHANBHOIO LIeHTpa NoAatoTCs PYKOBOAUTENIO STOr0 MHOrOMYHKLMOHANBHOrO LieHTpa.
YKanobbl Ha peweHns n pgenctensa (besgencteme) MHOrOMYHKLUMOHANBHOrO LEHTpa nogarTcs
yupeanTento MHOroyHKUMoHansHoro ueHtpa. XXanobbel Ha pelwennsa n gencreus (6esgencreme)
pabOTHMKOB OpraHM3aumn, NpPeaycMOTPEHHbIX YacTeto 1.1 cTtatbn 16 ®epgepansHoro sakoHaNe 210-
®3, nogaroTca pyKoBOAUTENAM STUX OpraHmMsaymm.

XKanoba moxeT Obimb HanpaeneHa no noute, 4epes MOU, ¢ wcnonb3oBaHnem
NH(POPMaLNOHHO-TENEKOMMYHMKALMOHHON cetn «UHTEpHETY, oduymansHoOro cavTa
HoBowewmMmnHekoro  MyHugunaneHoro  panoHa  (http://www.gosuslugi.ru/), EgmHoro noprtana
rocy4apCTBEHHbIX 1 MyHUUMNaneHbIx yenyr Pecnybnuvku Tatapctan (http://uslugi.tatar.ru/), EgnHoro
noprana roCyfapCTBEHHbIX WM MyHMuMnanbHbiXx ycnyr (dyHkynn) (http://www.gosuslugi.ru/),
NHPOPMaLMOHHOW CUCTEMBbI AaocynebHoro obxanoBaHus, a Takke MOXeT ObITb npuHATa MNpu
NIMYHOM NMpUeMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb CrnegyroLyo NHhopMaumio:

1) HanmeHoBaHWE opraHa, NPEefOCTaBNAOWEro MyHUUMNANbHYK YCAyry, AOJSPKHOCTHOro
nvua opraHa, npeaocTaBnarolero MyHUUMNanbHyo yenyry, nnbo MyHULMNansHOro CryXawlero,
MHOFOYHKUMOHANBHOrO LEHTpa, ero pykosogutena wn  (mnn) paboTHWKa, OpraHvsaumn,
npenycMOTPEHHbIX YacTbio 1.1 ctaten 16 PegepansHoro 3akoHaNe 210-93, nx pykoBogutenen u
(nnun) paboTHMKOB, peLleHns n 4encTans (6e3gencTemne) KOToOpbIX 0BXKanyrTCS;

2) damMunnio, MMA, OTYECTBO (NocreaHee - NPU HanMunn), CBeAEHNA O MeCTe XUTeNbLCTBa
3aaButens - pmsmyeckoro nuuya NMbo HaMMeHoBaHME, CBEAEHNS O MECTE HaxXOXA,eHNs 3aaBuTens -
HOPMAMYECKOrO nuua, a Takke HoMmep (HoMmepa) KOHTakTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOW NMOoYThI (MPW HanMYnn) U NOYTOBbLIN agpec, NO KOTOPbIM A0SMKeH ObITb HAanNpaBneH OTBET
3aa9BUTENIO;

3)ceegeHmna 06 obxkanyembix pelweHunsax u  gencteusx  (6espgencteBun) - opraHa,
NPefoCTaBNAOWEro MyHUUMNANbHY YCNyry, AOIPKHOCTHOrO Nnuua opraHa, npegocTaBnsaowero
MYHALMNANbHY ycnyry, nmbo MyHUMUMNanbHOrO CryXallero, MHOro(yHKUMOHaANbHOro LEHTpa,
paboTHMKa MHOrOMYHKLMOHANBHOrO LeHTpa, opraHm3aumm, NnpeaycMoTpeHHbIX YacTeto 1.1 cTaTtbem
16 ®epepanbHoro 3akoHaNe 210-P3, nx paboTHMKOB;

4) noBOAbI, HA OCHOBaHMM KOTOPbIX 3a8BUTEMb HE COrnaceH C peLleHneM n LENCTBUEM
(bespencTemem) opraHa, NpPefoCTaBNAOLWEro  ycnyry, AOMMKHOCTHOrO  fvua  opraHa,
NPefoCTaBnAOLWLEro yCnyry, Unnm MyHALMNANsHOro CriyKawlero, MHOroyHKLUMOHaNnLHoro LeHTpa,
paboTHMKa MHOrOMYHKLMOHANBHOrO LeHTpa, opraHn3auun, npeasyCcMOoTpeHHbIX YacTbio 1.1 ctatbm
16 ®epepanbHoro 3akoHaNe 210-P3, nx paboTHMKOB.

5.4 >Kanoba, nocTynvBwaa B OpraH, nNpeaoCTaBNAWMA  MyHUUMNANbHYKO  YChyry,
MHOMOYHKUMOHANBHBIW LEHTP, Yy4YpeauTentd MHOrogyHKLMOHANbBHOrO LEeHTpa, B OpraHusauuuw,
npenycMoTpeHHble YacTeto 1.1 ctatbn 16 depepansHoro 3akoHaNe 210-03, nnbo BbILECTOAWMN
opraH (Npy ero Hanuuumn), NOANEXMUT PACCMOTPEHNIO B TEYEHNE NaTHagLuat paboymx gHen co oHA
ee pernctpauyuun, a B cnyyae obxanoBaHna oTkasa opraHa, NpefocTaBnstowero MyHUUMnanbHyro
yCnyry, MHOroyHKUMOHANBHOMO LEHTPa, OpraHm3aunin, npeayCMOTPEHHbIX YacTbio 1.1 ctatbh 16
depepancHoro 3akoHaNe 210-®3, B npueme AOKYMEHTOB Yy 3aaBuTens nubo B umcnpasneHun
AOMNYLLEHHbIX OneYaTok 1 oWmbOoK nnn B criydae obxxanoBaHus HapyLLeHNa yCTaHOBEHHOMO cpoka
TaknxX NCNpaBneHN - B TEYEHME NATU pabounx gHEN CO AHA €€ perncTpaunin.

5.5. Kxanobe moryT BbITb NPUNOXKEHBI KONMUN AOKYMEHTOB, MOATBEPKAAMOLLMX N3NOXKEHHbIE
B »xanobe obcroaTenscrtea. B Takom cny4dae B xxanobe npnBoanTCA NepeYeHb NpunaraeMblx K HEN
A OKYMEHTOB.



5.6. o pesynbTatam paccMOTpPeHNs xanobbl NPUHUMAETCS O4HO N3 CNEAYIOWLMX PELLEHVN:

1) »xanoba ynoBMNETBOPSETCA, B TOM u4ucne B OPME OTMEHbI MPUHATOrO PELLEHUS,
ncnpaBneHna AONYyLEHHbIX onevyaTok M ownbOK B BblAaHHbIX B pes3ynbTare npenocTaBrneHus
MYHULMNansHOW yCrnyrn AOKYMEHTax, BO3Bparta 3asaBUTENIO AEHEXHbIX CPEACTB, B3MMaHMe KOTOPbIX
He NpeayCMOTPEHO HOPMaTMBHbLIMU NpaBoBbIMK aktamu Poccuickon degepauymmn, HOpMaTMBHbBIMM
npaBsoBbIMK akTamn Pecnybnukn TaTapcTtaH, MyHMUMNanbHbIMW NPaBOBbLIMU akTamu,

2) B yAOBNETBOPEHNN anobbl OTKa3bIBaAETCS.

He nosgHee gHsa, crneayrowlero 3a AHEM MPUHATUA PelleHns, yKasaHHOro B HacTOSLEeM
NyHKTE, 3asBUTENO B NMUCbMEHHOW POPME WU MO XENaHWo 3aaBUTENA B 3NEKTPOHHOW dopme
HanpaBnseTCs MOTUBUPOBAaHHLIW OTBET O pe3yrbTaTax pacCMOTPEHNSA XKanobbl.

5.7. B cnyyae npusHaHusa xanobbl, nognexallen yooBrneETBOPEHMIO, B OTBETE 3asBUTENNHD
Aaetca uHdopmMaumsa O AencTBusax, ocyllecTtBnsembiX McnonkoMom, MHOrogyHKUMOHANbHBIM
LeHTpOM nNnbo opraHmMsaumen, NpeaycMoTPEHHOM YacTbto 1.1 cTtatbn 16 PegepansHOro sakoHaNe
210-903, B Uensx HesameanuTeNbHOro YCTPaHEHWSA BbISBNEHHbIX HapyLUeHWA MNPy OKasaHun
MYHALMNanbHOW YCnyrn, a Takke MNPUHOCATCA W3BMHEHUS 3a [OCTaBreHHble HeypobctBa w
yKasblBaeTCa WHopmMauma O [anbHEeWWux A[EeUCTBUAX, KOTOpble HeobXoAMMO COBEPLUUTH
3a89BUTENIO B LIENAX NONYYEHNS MyHNULMNANbHOW YCyTi.

5.8. B cnyyae npuaHaHus xanobbl, HE nognexallen yaoBNETBOPEHUIO, B OTBETE 3asABUTENIO,
Aal0TCA apryMeHTUPOBaHHbIE pasbACHEHMS O MPUYMHAX NPUHATOrO peLleHns, a Takke nHdopmMaums
0 nopsake oBxxanoBaHs NPUHATOrO PeLLeHns.

5.9. B cnyyae ycTaHOBNeHWs B XO4,E U NO pe3ynbTatam pacCMOTPEHUS Xanobbl NPU3HaKoB
cocTtaBa agMUHUCTPaTMBHOMO NPaBOHaPYLUEHNSA NN NPECTYNNEHNA LOMKHOCTHOE N0, paboTHWUK,
HafeneHHble MOMIHOMOYMAMM MO  PacCMOTPEHMIO Xanob, HesameanuTenbHO HanpaeBnsaoT
UMEroLLMeCs Matepuansi B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne1

(HaMMeHoBaHWe opraHa MeCTHOrO caMoynpaBneHns

MyHULMNansHoro obpasoBaHmns)
oT

(Banee - 3agBUTEND).
(BNS OPNANYECKNX NAL, - NONHOE HaUMEHOBaHMe,
opraHu3augmoHHoO-NpaesoBas opma, cBefeHus O
roCcyAapCTBEHHOM perncTpaumn; Ana guanyeckmnx nu -
dhamunnus, Mg, OTYECTBO, NAcMOPTHbIE A aHHbIE)
3AABJIEHNE
O Bblgaye paspelueHns Ha BbIpyOKy, KPOHMPOBaHWE U NOCaAKY AEPEBLEB U KYCTAPHMKOB

Mpowy Bac cornacoeatb BbIpyOKy (KPOHMPOBAHME) AEPEBLEB B KONMYECTBE LUTYK
( ) pacTyLMxX OKONO 34aHus No agpecy: No NPUYMHE TOro, UTO
LepeBbs pacTyT B HENOCPEACTBEHHON BNN30CTU K PYHAAMEHTY 34aHNSA, KOTOPOE NPUHAANEXNUT MHE
Ha npaee cobcTBeHHOCTW. PaspywaroT dyHaameHT. [lepeBba O4eHb CTapble, BETKM MPU CUMbHOM
BeTpe nagatoT. [locne npoBepeHnsa pabotr 06a3yOCb MNPOBECTU O3ENEHEHME NpUNEraroLLeEn
TeppuTopun. OTX0a4bl LepeEBbLEB CaMOCTOATENBHO BbiBE3Y Ha NnonuroH THO.

K 3agBneHuio npunararoTcs cneayrowme oTCKaHNPOBaHHbIE AOKYMEHTI:

1) JOKyMeHTbI y4,0CTOBEPAOLME NIUYHOCTD;

2) JOoKyMEHT, noaTBEPKAAOWMNA NONTHOMOYMS NPEACTaBUTENS (ECNN OT UMEHM 3asBUTENS
AEeNCTBYeT NpeacTaBuUTenNb);

3) Cxema y4acTka 4o 6nmkanmx CTPOEHUA NN 4pyrnx OPUEHTUPOB C HAHECEHNEM 3eNeHbIX
HacaxaeHUn, noanexawmx solpyoke;

4) 3aBepeHHble KOMUX NpaBOoyCTaHaBNNBAOLLMX N NPaBO NOATBEPKAAOLMX JOKYMEHTOB Ha
3eMefbHbIN y4acTOK, €CNN 3eMeNbHbIN Y4acToK He 3aperncTpuposaH B EAMHOM rocypapCTtBeHHOM
peecTpe npaB Ha HEABWKMMOE UMYLLECTBO N CAENOK C HUM;

5) YTBepxaeHHas npoeKkTHaa A[OKyMeHTauuMs B Criyyae, €Cnv npou3BOAWTCA BbipybOka
3€NeHbIX HacaxaeHUn, nonagarowmx nog rabaputbl Npyn CTPOUTENBCTBE 34aHUA N COOPYXKEHWUM,

6) CornacoBaHve C Bnagenbuamu 3aTparMBaeMblX TEPPUTOPUA YCIOBUA BbIPYOKN W
nepecagkun 3eneHblX HaCaxKaeHUI,

7) Tpn nocagke wnu nepecagke HacaxaeHMA CornacoBaHMe ¢ npeacraBuTeENs Mn
NHXEHEPHbIX CETEN C OTKPbITUEM OpAepa Ha NpoBeAeHne 3eMNsHbIX paboT.

Obsa3yrock Npu 3anpoce NPefocTaBUTb OPUNMHAaNbl OTCKAHUPOBAaHHbBIX JOKYMEHTOB.

(nata) (noanuce) (PHN0O)



MpunoxeHne No2

PASPELLEHVE
Ha BbIpyOKy, KPOHMPOBaHWE N NOCaAKy AEPEBLEB U KYCTapHNKOB

No nou 201 .

B cooTBeTCTBUM C 3aABKOM

Ha ocHoBaHuun akTa obcnepoBaHna 3eneHbix HacaxaeHun ot "' " 201 __r.
n yyeTHou Begomoctm ot "' " 201 __r.
PA3PELLUAETCH:

(@.U.0./HanmeHoBaHWe 3aaBUTENS)

(Bng pabot, cnocob BbINONHEHMS paboT)

(anpec)
BbIpYOUTL: AepeBbEB LUIT.
KYCTapHMKOB LUIT.
KPOHUPOBaTL. AEPEBLEB LUIT.
KYCTapHMKOB LUIT.
nocagnTb: LEPEBLER LUIT.
KYCTapHMKOB LUIT.
COXPaHUTb: AEPEBLEB LUIT.
KYCTapHMKOB LUIT.
BOCCTaHOBUTb TPaBSHOW NOKPOB, M0AOPOAHbLIA CITOM MOYBLI KB. M
BblpyOneHHyro ApeBeCHHY BbIBE3TU B TEYEHWE AHEN.

CxuraHve n cknaguposaHue nopyboYHbIX OCTATKOB Ha KOHTEMHEPHbIE NIOLWaaKN
3anpeLyeHo.
dopma KoMneHcaunu:

Cpok pencTBms paspeLleHns Ha BbIpyOKy:

[MpoaneHo Ha cpok: ( )
M.n. ®.1N.0., nognuce, gata

CHoC fepeBbeB NPOM3BOANTCA B COOTBETCTBMM C TEXHMKOM BesonacHocTu. B cnyyae, ecrin
AencteyroMmn B Poccuickon depepaumn npasunamn (TpeboBaHUSMUN, TEXHUHYECKMMI YCTIOBUSIMIN)
BbIpyOKa OTAENBHBIX AEPEBLEB UM KYCTAPHKOB (LEPEBLEB NN KYCTAPHUKOB C ONPeAEneHHbIX
TEPPUTOPUN) AOJMKHA OCYLLECTBMSETCA C MPUBMIEYEHMEM CMELMAIN3MPOBaHHBIX OpraHM3aLn
(cneuyanncToB) MK cneupansHoro obopyaoBaHWS, 3asiBuTeNb 00s13aH 0BecneunTb BbINONHEHWE
JAaHHbIX TpeboBaH.

OcyLyectBneHne MmeponpuaTin No obLLemy GrnaroyCTponcTBy TEPPUTOPUM NMOCTIE BbIMONHEHNS
paboT Mo BbIpyOKe AEPEBLEB M KYCTAPHWKOB (BKIHOUasi BbIBO3 CTBOMOB AEPEBLEB, BETOK, NHOMO
Mycopa, MPOoBEAEHME NNaHNPOBOYHBLIX PaboT) aBnseTcs obs3aTensHbIM.



PykoBoguTene MCNONHUTENBHOMO
KomuTeTa
PaspeLueHne nonyymn:

(@.1.0., nognuce, pata)
PaspelueHne 3akpbITO:

(®©.1.0. nognuce, gara)



obcnenoBaHns 3eneHblx HacaxaeHun Ne
Komumcemen B cocraee: Npeaceparens kKommcem (BorpkHoCTs, PUO)
UneHos kommceum (aorpkHocTs PUO)

AKT

MpunoxeHne Ne3

Mpoun3seeHo

obcnenoBaHve 3enéHbIX HaCaKAEHNIA Ha TEPPUTOPUM MaMSTHMKA NPMPOLbI (HAMMEHOBaHWE
obbekTa). YCTaHOBMEHO, YTO Ha AaHHOW TEppUTOpUM Heobxoamma (CaHnTapHas pybka, pybka

yxoga, obpeska) crneayroLLmx HacaxKaeHWA:

Nerv/n

HanmeHoBaHMe

HnameTp
(cm)

OnvcaHve cocTtoaHma

Mpeacenarens KOMUCCUM:
YneHbl kKoMrnceun:



MpunoxeHne
K AKTy oBcnenoBaHns 3eneHbIX HAaCaKAEHNIA
Ne OT « » 201 r.
MepecyeTHasa BEAOMOCTb AEPEBLEB N KYCTAPHNKOB, MOANEXKALLMX CHOCY.

(HanmeHoBaHWe aepesa) KONM4YeCcTBO

(HanmeHoBaHWe aepesa) KONM4YeCTBO
(HanmeHoBaHWe aepesa) KONM4YeCTBO
(HanmeHoBaHWe aepesa) KONM4YeCTBO
(HanmeHoBaHWe aepesa) KONM4YeCTBO
(HanmeHoBaHWe aepesa) KONM4YeCTBO

Mpencenartens kommccnn: PykoBoauTenb UCMOMHUTENBHOMO KOMUTETA

UneHbl kKomncemmn: 3amectuTenb pyKoBOAUTENSA UCMOMHUTENBHOIO KOMUTETA
3amecTuTenb rnasbl

Cneunanuct



MpunoxeHne Ne4

maBe

NcnonHutensHoro kommteta KpacHOOKTAOpbLCKOro
CenbCKOro noceneHns HoBoLeLWwMMHCKOro
MyHUUMnansHoro panoHa Pecnybnukm TatapcraH
OT:

3asasneHve
00 ncnpaeneHnmn TEXHNYECKOW OLLINOKM

Coobwaro 06 owmnbke, [ONYLWEHHOM MpW  OKasaHUM MyHULMNanbHOW  yCnyrn

(HanmeHoBaHWe ycnyru)
3anucaHo:

I'Ipanu'leble cBeeHnA:

Mpowy ncnpaBuTe AOMYLLUEHHYD TEXHUYECKYHO OLUNMOKY W BHECTWU COOTBETCTBYHOLLME
N3MEHEHWNSA B LOKYMEHT, ABNAIOLWNNCS pe3ynbTaToM MyHULMNANsHOW YCyru.

Mpunararo cnepyrowme 4OKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peweHna o6 OTKNOHEeHWM 3asaBneHus o6 ucnpasneHun
TEXHNYECKOM OLLIMOKM NPOLLY HaNpaBUTb TakOE PELLEHME:

nocpenCcTBOM OTNPaBnNeHUs SNeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOM KONMUW Ha OymMalkKHOM HOCUTENe MOYTOBbIM OTMPaBfieHMEM Mo
appecy:

MopTBepxaaro CBOE cornacue, a Takke Cornacve NpPeacTaBnseMoro MHOK Nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTEMaTM3aUMIO, HAKOMMEHWE, XPaHEHNE, YTOUHEHNE
(oBHOBNEHME, W3MEHEHWE), WCMONBL3OBaHNE, pPacnpoCTpaHeHMe (B TOM uMCne nepegady),
obesnuunBanHme, BroKMpPoBaHNE, YHUHMTOXEHNE NEPCOHANbHbBIX AaHHbIX, @ TaKKe NHbIX AENCTBUN,
HeobxoaMMbIX Ans  oBpaboTkM  MepcoHanbHbIX AaHHbIX B pamMkKax npeaoCTaBreHus
MYHULMNANbEHOW yCryrk), B TOM Y/CNE B aBTOMAaTU3MPOBAHHOM PEXUME, BKIOYasA MPUHATME
PELUEHMA Ha WX OCHOBE OpraHOM MpPefoCTaBnStoWLMM MyHULMNANbHYO yCnyry, B LEensax
npeaocTaBneHNs MyHULMNAILHOW YCIyru.

Hacrosawmm noateepxaaro: CBEAEHUS, BKIHOUEHHbBIE B 3asIBNEHME, OTHOCALLMECH K MOEN
FNIMMHOCTU N NPEACTaBnSEMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWKe, AOCTOBEPHBLI.
HOKyMEHTbI (KoMK AOKYMEHTOB), MPUIOXKEHHbIE K 3asBIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YyCTaHOBMEHHbIM  3aKoHoZaTensCcTBOM Poccunckon degepauym, Ha MOMEHT NpeacTaBneHns
3asABMNEHNS 3TN AOKYMEHTbI AENCTBUTENBHBLI U COAEPKAT LOCTOBEPHbIE CBEAEHWS.

[ato cBoe cornacme Ha ydactie B ONpoCce MO OLUEHKE KayecTBa NPeaoCTaBleEHHON MHE
MYHULMNAbHOW yCryr No TeNedoHy:

(nata) (noanuncek) (®.1.0)



