NCMONHUTENbHbIA KOMUTET TATAPCTAH PECIMYBJIMKACHI

MYHWNUNTMANBHOIO NEHWHOIOPCK
OBPA30OBAHUA MYHULWNANE PAAOHbI
«CTAPOUNLLUTEPAKCKOE «MICKE MWL TNP3IK
CEJIbCKOE NOCEJNIEHUVE» ABDbIJT XXUPJTET E»
NEHNHOIOPCKOI'O MYHWULUWNMAJE
MYHULUUMNANBHOIO PAVNOHA BEPSMIJIEIE
PECIMYB/IMKWN TATAPCTAH BAWWKAPMA KOMWTETbI
MOCTAHOBJ/IEHWNE KAPAP
12.04.2021 c. Ctapbii Mwtepsk Ne 9

06 yTBEpXAeHUN AAMUHUCTPATUBHOIO pernaMeHTa NpesocTaB/ieHna MyHULUUNANBHON YCAyru no
Bblgaye cnpaBku (BbINMUCKN)

PykoBoacTBysacb ®degepasibHbiM 3akOHOM 0T 27.07.2010 Ne210-®#3 «O6 opraHusaumu
npefocTaBneHUs TrOCYJapCTBEHHbIX W MYHUUMNANbHbIX YCAyr», WCNONHUTENbHBLIA KOMUTET
MyHUUMNanbHoro o6pasoBaHna «CTapoOULLTEPSAKCKOE cenbckoe noceneHne» JIGHUWHOTOPCKOTO
MyHuuunanoHoro painoHa MOCTAHOBNAET:

1. YTBEpPAUTH npunaraembl i AQMUHNCTPATUBHbI i1 pernameHT npeAocTaB/ieHUs
MYHULMUNANBbHON YCNYIX MO Bbljaye cnpaBku (BbIMUCKK).

2. MpusHaTb yTpatuBwKUm cuny ab3ay 3 nyHKkTa 1 noctaHoBneHWss WCNOMHUTENbBHOTO

KoMuTeTa  MyHUUuMnanbHOro o6pasoBaHns «CTapoOULLTEPAKCKOE cenbckoe MoceneHue»
JleHUHoropckoro  MyHuumnanbHoro  paihoHa o1 29.10.2019 Ne28 «0O6  yTBepXAeHUM
ALMWHUCTPATUBHbIX PETNAMEHTOB MyHULMNanbHoro o6pasoanus «CTapoULLTEPAKCKOE cenbckoe
noceneHve» JIEHWHOTOPCKOTO MyHULUNANbHOTO paiioHa Pecny6iukn TatapcTaH».

3. O6HapopoBaTb HacToflee MNOCTAHOBJIEHWE HA  WHMOPMaLMOHHBIX  CTeHAax,
pPacnosioXeHHbIXx no aapecy: c.Ctapblin NwTepsk, yn.llkonbHas, .15, ao. Antay, yn.Mupa .27,
c.bakupoBo, yn.HaropHasa 38, n ony6nnkoBaTb Ha ohuLMaNbHOM MHTEpPHeT caiiTe J/IEHUWHOTOPCKOTo
MYHULWNANbHOTO paioHa, K oduyuumanbHOM nopTane npaBOBOW WHGpoOpmMayun Pecnybnumku

TatapcTtaH (pravo.tatarstan.ru).
4. KOHTpPO/b 3a MCMNONTHEHMEM HACTOAW,ero NOCTaHOB/IEHNSE OCTaBNA 3a COBOWA.

FnaBa MyHUUMNanbHOTro 06pa3oBaHuns
«CTaponWTEePAKCKOE CeNIbCKOe MOoCesieHne»
JIEHWHOrOpPCKOT0 MYHULMNANbHOTO painoHa Pecny6.

TatapcraH A. Banuaxvetos



YTBEPXAEHO
NnocTaHOBNEHMEM CNOMHUTENIBHOTO
KOMUTETa MyHULMUNANbHOT0 06pa3oBaHus
«CTapomnLTepsaKCKoe CenbCKoe
noceneHne» JIEHUHOTOPCKOro
MYHULMNANbHOrO paioHa Pecny6imku
TartapctaH oT 12.04.2021 r. Ne9

AIMWUHUCTPATUBHbI PernameHT
npefoCTaB/eHNs MYHULMNANbHONR YCNYrn No Bblgaye cnpaBKy (BbIMUCKK)

1. O6uime NoNoXeHns

1.1. HacToAwWNin afMUHUCTPATMUBHBIWA pernaMmeHT NpejocTaBieHns MyHULMNANbHOW
ycnyru (ganee — PernamMeHT) ycTaHaB/iMBaeT CTaHAapT M MOPAAOK NpeaocTaB/eHUs
MYHULUNANBLHOW YCNYTY MO Bblgaye Crpasku (BbINUCKKW) (fanee - MyHuuunanbHas ycnyra).

1.2. Tonyyartenm MyHUUUNAaNLHON ycnyru: guandeckue nnuua (ganee - 3asBuTeNb).

1.3. MyHuuunanoHas ycnyra npegocTaBnAeTcad WCMNOMHUTENIbHLIM KOMUTETOM
MYHULUNANLHOIO obpasoBaHus «CTapounLlTepsaKkckoe cenbCcKoe noceneHue»
JIeHMHOropcKoro MyHULMNanbHoOro paoHa (ganee - Vicnonkom).

1.3.1. MecTo HaxoxaeHue Ncnonkoma: c. Ctapbiid NwTepsik, yn. LkonbHas, 4.15.

"patmK paboThbl:

noHeAenbHUK - yeTsepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKPECEHbE: BbIXOAHbIE JHW.

Bpems nepepbiBa gNs 0TAbIXa U NUTaHUA yCTaHaB/IMBaeTCA NpaBuiamMmum BHYTPEHHETO
TPYA0BOro pacrnopsmka.

CnpaBoYHbIv TeneoH (85595) 2-92-17.

MpoxofA no fOKYyMeHTaM, YA0CTOBEPAOLW MM TIMYHOCTb.

1.3.2. Afpec ouumanbHOro canta MyHMLMMNaNbHOrO paioHa B MH(OPMaLWUOHHO-
TENEKOMMYHUKaUNOHHON  ceTu  «WHTepHeT»  (manee - cetb  «VIHTepHeT»):
(http://leninogorsk.tatarstan.ru).

1.3.3. VIH(hopmaumsa 0 MyHUUMNanbHOM YyCcyre, a TakXXe 0 MecTe HaxXOXAeHUs U
rpagmke paboTbl MIcnonkoma MoXeT ObITb NOSyYeHa:

1) MoCcpeAcTBOM  MH(OPMALMOHHbLIX CTEHAOB, COAepXawux BU3yalbHYHO
TEKCTOBYKD WMH(OpPMaLMI0 O MYHULUNANbHOW YCyre, pacrnofioXXeHHbIX B MOMELLEeHUSAX

Wcnonkoma, ans paboThl ¢ 3asBUTENSAMU.

"


http://leninogorsk.tatarstan.ru
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NH(popmaums Ha rocyaapCTBeHHbIX s3blkax Pecny6nvku TaTtapcTaH BK/HOYaeT
CBE[leHNs 0 MYHUUMMNANbHOW ycnyre, cogepxalmeca B nyHKTax (nognyHkrax) 1.1, 1.3.1,
2.3, 25,28, 2.10, 2.11, 5.1 HacTofALLEero PernameHTa,

2) NocpefcTBOM CeTU «/IHTepHET» Ha OPULMANLHOM CailTe MyHULMNaNbHOro panoHa
(http://leninogorsk.tatarstan.ru);

3) Ha lMopTane rocyfapCTBEHHbIX U MYHULMNANbHbIX ycnyr Pecny6inkn TaTapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgnHOM nopTane rocyfapCTBEHHbIX W MYHUUMMaNIbHbIX yCnyr (QyHKLUMWiA)
(http:/l www.gosuslugi.ru/);

5) B cnonkome:

NpW YCTHOM 06paLLEeHNN - TMYHO UK NO TeNeMOHY;

MPU NUCbMEHHOM (B TOM 4uc/ie B JopMe 3M1eKTPOHHOr0 AOKYMeHTa) obpalleHnun -
Ha 6yMaXHOM HOCUTese NO NoYTe, B 3/IEKTPOHHON (POpPMeE MO 3NEeKTPOHHOM MouYTe.

1.3.4. WVHhopmayma no Bonpocam npefocTaBleHUs MYHUUUNANbHON YyCnyru
pasmellaeTcs crneunannctom Mcnonkoma Ha oguuMasbHOM canTe MYHULMMIaNbHOro
paioHa U Ha WMH(pOPMALMOHHBLIX CTeHAax B MOMelweHnax Mcnonkoma gns paboTtbl C
3a9BUTENAMN.

1.4. TlpepocTaBneHMe MyHULUNANbHOW YCYT OCYLLEeCTBNSETCA B COOTBETCTBUN C:

MpaxgaHCKMM  KogekcoM Poccuiickoir ®epepaumm o1  30.11.1994 No51-d3
(CobpaHune 3akoHogaTensctBa Poccuiickon Pepepauymm, 05.12.1994, Ne32, crt. 3301)
(nanee - K PO®);

3emenbHbIM  KogekcoMm Poccuidickoin  depepauumn o1 25.10.2001 Ne 136-P3
(CobpaHue 3akoHoaaTenbcTBa Poccuiickon ®depepaumm, 29.10.2001, Ned4, cT.4147) (nanee
- 3K PO);

XunuuwHeim  kogekcom Poccuitickorn  degepauymm  oT  29.12.2004 Nel88-P3
(CobpaHue 3akoHopaTenbctBa Poccuiickon ®epepaunn, 03.01.2005, Ne 1 (vacTtb 1), CT.
14) (panee - XK P®);

OcHoBamu 3akoHopaTenbcTBa Poccuiicko ®epgepaumm o HoTapuate (y18. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

®epepanbHbIM 3aKOHOM 0T 12.01.1995 No5-$3 (pea. ot 09.12.2010) "O BeTepaHax™
(CobpaHne 3akoHopaTtenbcTBa Poccuiickon depepauumn, 16.01.1995, Ne3, cT. 168) (nanee
- 5-03);

defepanbHbIM - 3aKOHOM  OT  21.07.1997 Nel22-®3 «O rocyfapCTBeHHOW
perncTpaununm npaB Ha HEeABMKMMOE WMYLECTBO W cAenok ¢ Hum» (CobpaHue
3aKoHogatenbcTBa Poccuiickon Pepepaunn, 28.07.1997, Ne30, c1. 3594) (panee - 122-

D3);
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depepanbHbiM - 3akoHOM  OT  11.06.2003 Ne74-®3 (pea. ot 30.10.2009) "O
KpecTbHCKOM  ((hepmepckom) xossaincTee” (CobpaHue 3aKoHOAaTeNbCTBa Aanee
16.06.2003, Ne 24, ct. 2249) (panee - 74-®3);

degepanbHbiM  3aKoOHOM 0T 06.10.2003 Nel131-®3 «O6 06wWmnx npuHymnax
opraHu3auMM MeCTHOro camoynpasneHus B Poccuiickoil Pepepaumn» (CobpaHue
3aKoHogartenbcTBa Poccuiickon ®Pegepaumn, 06.10.2003, Ne 40, cT. 3822) (ganee -131-
®3);

depnepanbHbIM - 3aKOHOM 0T 27.07.2010  Ne210-®3 «O6  opraHusauun
npefocTaBfeHMa  TOCYAApPCTBEHHbIX U MyHMUMNanbHbIX  ycnyr»  CobpaHue
3aKkoHopartenbcTBa Poccuitckoin Pepepaunmmn, 02.08.2010, Ne3l, cT.4179) (pmanee -
depepanbHblii 3aKoH Ne 210-P3);

npuMkasoM MuHUCTEpCTBa CENbCKOro Xo3siicTBa Poccuitickon depepaumn  OT
11.10.2010 Ne345 «O6 yTBep>AeHUN OpMbl U MOpsaKa BeAeHUA MOXO03ANCTBEHHbIX KHUT
opraHamy MecTHOro camoynpaB/ieHUsi MOCENIeHNI 1 opraHamm MecTHOro camoynpaB/ieHUs
ropoAckux okpyroe» (brofineTeHb HOPMaTMBHbLIX akKTOB  (pefepasibHbIX OpraHoB
McNoNHUTENbHOM BnacTu, Ne50, 13.12.2010) (manee - npukas 345);

npmkaszom PocpeecTpa oT 07.03.2012 Ne IM1/103 «O6 yTBEpPXAEHUM (HOPMbI BbIMUCKK
M3 NOXO3ANCTBEHHOMW KHUIU O HaMuUKW Yy rpaxKgaHWHa npa.a Ha 3eMefibHblA y4YacTOK»
(manee - MNMpukas Pocpernctpaunn);

3akoHOM Pecny6nukmn TatapctaH oT 28.07.2004 Ne45-3PT «O MeCTHOM
camoynpasneHun B Pecnybnuke TartapctaH» (Pecny6nuka TatapcTtaH, Nel55-156,
03.08.2004) (pmanee - 3akoH PT Ne 45-3PT);

YCcTaBOM MyHMUMNaNbHOro obpasoBaHns «CTapoOULLTEPSAKCKOE CE/IbCKOE MOCENeHne»
JIEHVNHOropcKOro MyHuUMNansHOro paroHa Pecny6nunkn TatapcTaH, NPUHATOrO PelleHnem
CoBeta MyHMUMNanbLHOro o6pas3oBaHUs «CTapoMLITEPAKCKOE CEeNbCKOe MOoCcCeneHne»
JIeHVHOropcKoro MyHuuUMnanbHOro panoHa Pecny6nuku TatapctaH oT 09.12.2016 Ne 54
(mnanee - YcraB);

MonoXxeHnem 06 WUCMOMHUTENIbBHOM KOMUTETE MYHMUMNANbLHOr0 06pa3oBaHUs

«CTaponLLTEPAKCKOE CeNbCKoe noceneHne» JIEHMHOropcKOro MyHWUMNanbHOro panoHa
Pecnybnukn TartapctaH, oT 17.11.2016 Ne 50, yTBepXaeHHbIM PeweHnem CoBeTa
MYHULNNANILHOTO o6pa3oBaHus «CTapounLLTepsaKcKoe cenbcKoe nocefnieHme»
JIEHVHOrOpCKOro MyHMUMNaNbLHOro paoHa Pecny6nukn TaTapcTaH (ganee - onoXxeHue
06 MMK);

MMpaBunamMmy BHYTPEHHEro TPYLOBOro pacnopagka Vicnonkoma, YTBEpPXAEHHbIMU
pacnopskeHnem pykosoantensa Mcnonkoma ot 08.12.2010 Ne 8. (ganee - NpaBuna).
1.5. B HacTofwWem pernameHTe MCNONb3YKTCA clegylowme TEPMUHbI U

onpeaeneHus:



nog crnpaBKoil (BbIMWUCKOW), Bbl4aBaeMoOW oOpraHamMmuM MEeCTHOro camoyrnpaB/ieHus,
MOHMMAETCA - BbINMUCKA M3 MOXO3ANCTBEHHOW KHWUIW, apXWBHas BbIMUCKA W3 [LOMOBOW
KHWUIW, cnpaBKa Cc NpeablAyLero Mecta XuUTenbCTBa, ObITOBaA XapaKTepucTuKa.

yaaneHHoe paboyee MeCTO MHOFOMYHKLMOHANLHOIO LeHTpa npefoCcTaB/ieHUA
rocyfapCTBeHHbIX W  MYHUUMNANbHbIX YCAyr - TeppuTopuanbHO 060c06/1eHHOe
CTPYKTYpHOe nogpasgeneHve (ouc) MHOro@yHKLMOHANLHOIO LeHTpa npeaocTaB/ieHus
rocyfapCTBEHHbIX WU MYHULUUNANbHbLIX YCAYr, CO34aHHOe B TFOPOACKOM WM CEe/IbCKOM
NnoceneHnss MyHuumMnanbHoOro paroHa (ropogckoro okpyra) Pecny6numku TartapcTaH B
COOTBETCTBUWN C MYHKTOM 34 NpaBui opraHm3aumm geaTenibHOCTU MHOTO(YHKLMOHaIbHbIX
LLeHTPOB NpefoCcTaB/ieHNA TOCYAApPCTBEHHbIX U MYHULMMNANbHBIX YCNYT, YTBEPXAEHHbIX
noctaHosneHmem [MpaButenscta Poccuiickon depepaummn ot 22.12.2012 Nel376 «06
yTBepXaeHun [MpaBun opraHusaumy [LeAaTenibHOCTM MHOMO(YHKLMOHAbHbIX LIEeHTPOB
npefocTaBeHNs rocyfapCTBEHHbIX N MYHULUNANbHBIX YCNYT»;

TeXHMYeckas owmnbka - owubka (onucka, oneyarka, rpammaruyeckas Wn
apugmeTnyeckas  ownbka 60 NOAOOHAA  owmbKa), AONYLIEHHas  OpraHom,
NPeaoCcTaBNAWMM MYHULMMANIbHYIO YCYTY, Y NMPUBeALLas K HeCOOTBETCTBUIO CBEAEHUNA,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULUMNaNbHON YCyrn), CBeAeHNAM B LOKYMEHTAX,
Ha OCHOBaHMM KOTOPbIX BHOCWU/IUCb CBEAEHUS.

B HacTosAwem PernameHTe noj 3asB/eHWEM O MPeAoCTaBNEHUU MYHULMMNAIbHOM
ycnyru (panee - 3asiBneHMe) MOHMMAETCA 3anpoc O MNPeAoCTaBNEHUN MYHULUMNAbHOW
ycnyru (n.2 cr.2 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-$3). 3aaBneHue 3anonHAeTca
Ha cTaHJapTHOM 6naHke (NpunoxeHue Nel).



HavmeHoBaHue TpeboBaHMS K CTaHAapTy
NpeAoCTaBNeHUS MYHULMNAbHOR YCnyru

2.1. HanmeHOBaHMe MyHULMNaNbHOM
ycnyru

2.2. HanmeHoBaHMe NCNOMHUTENbHO-
pacnopsaanTeNbHOro opraHa MecTHoOro
caMoynpaB/ieHUs, HEMOCPeLCTBEHHO
NnpefoCTaBNSAOWEro MyHULMNAIbHYIO
ycnyry

2.3. OnucaHue pesynbTara
npeaoCcTaBAeHNS MyHMULMNANbHON YCIyTK

2.4. CpoK npepocTasfieHns
MYHULMNANbHOW YyCyrn, B TOM Yucne ¢
y4eTOM HeobXo4MMOCTM 0bpaLLeHns B
opraHusauuu, yyacTsyloLine B
NpeLoCTaBNEHUN MYHULUNANILHOW YCyTH,
CPOK MPYOCTaHOB/NEHNS NPeLoCTaB/IeHNs
MYHWULMNANbHOW YyCyru B cilyyae, ecnu
BO3MOXHOCTb NPUOCTAaHOB/EHMS
npesycMoTpeHa 3aKOHO4aTeIbCTBOM
Poccuiickoin defepaunn, CPOK BblLaum
(HanpaBneHnsa) 4OKYMEHTOB, SIBMIAIOLLINXCA

2. CTaHAapT NpeaocTaBneHUs MyHULMNANbHOW YCnyru

HopmaTuBHbIN aKT,

CopepyxaHne TpeboBaHMiA K cTaHaapTy yCTaHaB/MBaOLWMI YCAYTY WK
TpeboBaHue
Bbigaya cnpaskuy (BbIMUCKK) YcTaB CenbCKOro rnoceneHms

MK P®, 3K P®, XK P®, OcHoBbI
3aKOHO/JaTeNnbCTBa O HoTapuare,
122-®3, 74-®3, 210-d3, MNpuKa3s

Pocpeructpauun
Vicrnionkom YcTaB CenbCKOro nocesieHns
CnpaBka (BbINNCKA). YcTaB CenbCKOro rnoceneHns
YCTHbIA WM NWUCbMEHHbLIA 0TKa3 B npegoctaeneHnn K P®, 3K PO, XKK P®, OCHOBbI
MYHULMNANLHOR YCNyTi 3aKO0HO/aTeNbCTBa O HOTapumare,
122-d3, 74-93, 210-P3, Mpukas
Pocpeructpauun

He 6onee Tpex gHeiilc MOMeHTa perncrTpauun 3asBneHus.

YCTHbI 0TKa3 B NPeAoCTaBNeHNM MYHULMNANbHOR YCayru
B AeHb 06paLLeHms.

MpuocTaHOBNEHNE CpOKa npefoCTaBNeHNs
MYHWULMNaNbHON YCNYyry He NpeaycMOTPEHO

1 Cpok npefocTaBneHMs MyHMUMNANbHOW YCNyr OnpeAeneH WCXoAs M3 CYMMapHOro CpPoKa, MWHUManbHO Heob6xo4uMmoro Ans
OCYLLECTB/IEHNS alMUHUCTPATMUBHbIX Npoueayp. AMTeNbHOCTb aAMUHUCTPATUBHBIX NPOLELYP UCUMCASETCS B PabOUMX AHSX.



pe3ynbTaToM NpeAocTaB/eHuUs
MYHULUNAbHOW YCNyTru

2.5. VicuepnbiBatowwmii nepeveHb
[LOKYMEHTOB, HEOOXO4MMbIX B
COOTBETCTBUM C 3aKOHOAATE/IbHBIMMW W
WHBIMW HOPMATUBHLIMMW MPaBOBLIMM
aKkTamu As1s npegocTaB/ieHuns
MYHUUMNANbHOW YCNYTK, a TaKXKe YCnyr,
KOTOpble SBAAIOTCA HEOOXOAUMbIMU 1
06s3aTeNbHbIMK 418 NPefocTaBneHns
MYHUUMNANbHBIX YCAYT, NOAMEXaLnx
npeAcTaBneHNnto 3asaBuTenem, cnocobbl Ux
nonyyeHns 3asBUTeNEM, B TOM YKC/e B
3M1eKTPOHHON hopme, NOPAAOK MX
npeAcTaBeHns

Ong  nonyyvyeHns  MyHUUMNaNbHOW
npeAcTaBnseT cneayowmne A0KYMEHTbI:

1) LOKYMEHT, YAOCTOBEPSIOLLNIA INYHOCTS;

2) LOKYMEHT, YLOCTOBEPSAIOLLNIA NONHOMOYNS
npeacTaBuTens  3asBuTens, B  ciyvae  obpaweHus  3a
npefocTaB/leHNEM MYHULMNANBHOW YyCAyru npegcTaBuTens
3afBuUTENs (32 UCK/OYEHMEM  3aKOHHbIX MpefcTaBUTenei
(hn3nYeCKMX NnL);

3) 3asB/eHMeE:

- B (hOpMe AOKYMEHTa Ha 6YMaXXHOM HocuTene (MpunoXeHune
No 1);

- B O9NIEKTPOHHOM (hopme (3amonHsAeTCHd MOCPeLCTBOM
BHECEHWNA COOTBETCTBYIOWMX CBEAEHWA B WHTEPAKTUBHYIO

ycnyrn  3adaBUTENb

(hopMmy), nofnucaHHoe B COOTBETCTBUMM C TpeboBaHUAMYU
depepanbHOro 3akoHa o1  06.04.2011 Ne 63-®3 «0O6
3NEKTPOHHOW  moanucu», npyu  06palleHMn  MNOoCPeACTBOM

Pecny6/MKaHCKOro noprana;

4) B cny4ae, ecam Ana MpefocTaBieHUs MYHULMNANbHOWA
ycnyrn Heobxognma 06paboTka NepcoHasnbHbIX AaHHbIX AKLa,
He ABNAIOLLErocs 3asBUTENIEM, W €eCiM B COOTBETCTBUU C
(begepasibHbIM ~ 3aKOHOM  06paboTka TaKMX MepCOHasIbHbIX
[aHHbIX MOXET OCYLLECTB/ATLCA C COrnacus yKasaHHOro nuua,
npu obpalleHnn 3a MONyYeHMEeM MYHULUNANbHON ycnyru
3afaBUTENb  [JOMNONHUTENbHO  MNpeAcTaBfseT  LOKYMEHTHI,
NOATBepXAatoLme noayyeHre cornacus ykasaHHoro nmua uam
€ro 3aKOHHOro npeacTaBMTENs Ha 00pabOTKY NEPCOHaNbHbIX
[AaHHbIX YKa3aHHOro nuua. [OKyMeHTbl, MOATBEPXAaroLLue
noJsiy4yeHue cornacus, MoryT 6biTb NpescTaB/eHbl B TOM YuC/e B
(hopMe 3N1eKTPOHHOTO JOKYMEHTA.

BnaHk 3adBneHuns And NOAyYeHUs MyHULMNANbHON yCnyru
3adBUTE/Ib  MOXET MONy4YUTb NpU  JIMYHOM ObpalieHun B
Vicnonkome. OnekTpoHHas ¢opma 6naHKa pa3mellleHa Ha
ouLManbLHOM caiiTe Micnonkoma.



2.6. VicuepnbiBatowmini nepeveHb
LOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUUN C HOPMATUBHbLIMU
MpaBOBbIMM aKTaMu Ans NpejocTaBieHns
MYHWLMNaNbLHOW YCyrn, KOTopble
Haxo4ATCA B PacnopsKeHUN
rocyflapCTBEHHbIX OpPraHoB, OPraHoB
MECTHOr0 CamOynpaB/eHNs N UHbIX
opraHusauuii u KoTopble 3asaBuUTESNb
Brpase NPeLCTaBUTb, a TAKXe Crocobbl X
MoNnyyeHns 3asBUTENSMMW, B TOM YuCnie B
3N1EKTPOHHOI hopme, NOPALOK MX
npeLCcTaB/eHNs; roCyAapCTBEHHbIN OpraH,
OpraH MecTHOro camoynpasfeHns Mo
OpraHm3auus, B pacrnops>keHnn KOTOpbIX
HaxoAAaTca AaHHble JOKYMEHTbI

2.7. VicyepnbliBaoLWwmnin nepeyeHb
OCHOBaHWN AN 0TKa3a B npueme
LOKYMEHTOB, HEOOXOAMMBIX A5
npefoCTaB/IeHNS MYHULMNANbHON YCyru

MOryT ObITb
Ha GYMaXKHbIX

3as#BfieHne U npunaraemble  JOKYMEHTbI
npeAcTasneHbl  (HanpasBneHbl) 3aABUTENEM
HOCUTENAX OAHMUM W3 CeAYIOLLNX CrOCO60B:

- IMYHO (IMLOM, [eiCTBYIOWMUM OT MMEHW 3afBUTeNsd Ha
OCHOBaHWUN [LOBEPEHHOCTN);

- MOYTOBLIM OTMNPAaBNEHNEM.

3asBneHne N JOKYMEeHTbI TaK)Xe MOTyT 6blTb NpesCcTaB/eHbl
(HanpasneHbl) 3asBUTeNeM Yepes PecrnybnnKaHCKWiA mopTan B
BULE 3/IEKTPOHHbIX OKYMEHTOB

MpeacTaBneHne [OKYMEHTOB, KOTOpble MOryT ObiTb
OTHeCeHbl K JaHHOW KaTeropuu, He TpebytoTcs

OcHoBaHuA 419 0TKa3a B Nnpmeme LOKYMEHTOB:

1) MNopaya SJOKYMEHTOB HeHa4/eXallnm nLoM;

2) HecooTtseTcTBME npeacTaB/eHHbIX [LLOKYMEHTOB

MepeyHo [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 HacToALlero
PernameHnTa;

3) B 3a#BneHnn 1 npunaraembix K 3asB/IEHNIO JOKYMeHTax
nmeroTCa HEeOoroBOPEHHbIE ncrnpas/eHuns, CepbesHble
MOBPeXAeHus, He NO3BONAIOLLINE OAHO3HAYHO UCTO/KOBATb UX
cofepXaHue;

4) MpepcTaBeHne JOKYMEHTOB B HEHa/1eXallnii opraH



2.8. VicuepnbiBatloLWwmnin nepeveHb
OCHOBaHWI ANA NPUOCTAHOBEHNS U
0TKa3a B NnpefoCcTaBNeHNN
MYHULMNANbHOW yCyru

2.9. MNopagok, pa3mep M OCHOBaHMUA
B3UMaHUA rocyapCTBEHHON MOLUINHDI
WA MHOW NnaTbl, B3MMaeMOl 3a
npefocTaB/ieHNe MYHULMNANbHON YCyru
2.10. MepeyeHsb ycnyr, KOTOpble
ABNAOTCA HEOOXOANMBIMU U
0653aTeNnbHbIMU 415 NPefoCTaBIeHNSA
MYHULMNAbHOW yCNyru, B TOM Yucne
CBefleHMs 0 JOKYMeHTe(AOKYMeHTax),
Bbl4aBaemMoM (BblAaBaemblX)
opraHvsauuaMu, y4acTeByoLWwmnmn B
npeAocTaB/IeHUN MYHULMNANBHBIX YCyr
2.11. TopsgoK, pasmMep 1 OCHOBaHWA
B3MMaHWA Mnatbl 3a NpPejoCcTaBieHne
yCnyr, KoTopble ABNATCA
Heo6Xo4UMbIMN 1 0643aTeNlbHbIMU 4N15
npeLoCTaB/IEHNA TOCYAapCTBEHHOM
yCnyru, BKIOYas MHHopmaLmo o
MeTOAMKe pacyeTta pasmepa Takou nnatbl
2.12. MakcuMasibHbIN CPOK 0XUAAHUSA B
o4epean npuv nogadye 3anpoca o
NpeLoCTaBNEHNN MYHULMNABHOW YCNYTH,
yCnyru, npefocTaBnsieMoi opraHu3saumen,
y4yacTByloLLei B NpeLoCTaBIeHUN
MYHULMNANbHOW YCNYyTru, 1 Npu
Nnony4YeHnmn pes3ynbTaTa NpefocTaBneHuns
TaKux ycnyr

2.13. CpoK v nopsagoK perncrpauuu
3arnpoca 3asaBUTens 0 NPeoCTaB/IEHUN

OcHOBaHMA 419 NPUOCTAHOB/IEHUSA NPESOCTaBNEHUSA YCNYTU
He NnpesyCMOTPEHbI.

OcHoBaHMa ons 0TKasa:

1) 3asBuTeneM npeAcTaB/ieHbl [OKYMEHTbl He B MOJIHOM
obbeme, MO0 B MpPeACTaBNEHHbIX 3adBfeHUU W (Man)
OOKYMeHTax COAEPXWUTCA HenonHasa wu (M) HefoOCTOBEpHas
NHopmMaLms

MyHuumMnanbHasa
6e3B03Me3HO OCHOBE

ycnyra npefocTaBnseTCs Ha

MpepocTasnieHe HEOBXOANMBIX N 0643aTeNIbHbIX YCNYyT He
TpebyeTcs

MpegocTaBneHe HEOOXOAUMbIX M 0653aTeNbHbIX YCAYT He
TpebyeTcs

Mofaya 3asBNeHNs Ha NONYyYeHWe MYHULMMNANBHOW yCnyru
Mpy Ha/IMYMKM o4vepesm - He 6onee 15 MUHYT.

Mpwn noyyeHum pesynbTara npefocTaB/ieHuns
MYHULMNANbHON YCNYyr MakCUMasbHblA CPOK OXMWAaHUA B
o4yepenm He [O/MKEH NpeBbIwaTh 15 MUHYT

B TeueHuMe o4HOro AHA C MOMEHTA NOCTYNNEHNA 3aABNEHUA.



MYHMWLMNANbHON YCNYrn 1 yCnyru,
npeAocTaBasemMol opraHu3aLue,
y4yacTByloLel B NpeAocTaBieHnm
MYHMLMNAaNbHOM YCyru, B TOM YuC/e B
3N1EKTPOHHON hopme

2.14. TpeboBaHUS K MOMELLEHUAM, B
KOTOPbIX NpeaocTaBaseTcs
MyHUUMNanbHas ycnyra, K 3any
OXUAaHus, mectam Ans 3anosHeHns
3anpocoB 0 NpefocTaBneHn
MYHMLMNANbHOR yCnyru,
NHMOPMALMOHHBIM CTEHAaM C 06pasuamm
NX 3aN0STHEHNA Y NepeyHeM LOKYMEHTOB,
Heo6X0ANMbIX AN18 NPeAoCcTaBeHNs
KaXXA0i MYHULMNANbHOR yCayru,
pasMeLLeHU0 U 0hOpPMJIEHUIO
BM3yanbHOW, TEKCTOBOW U
MYNbTUMEANAHO UHGOPMaLIK O
nopsagKe NpesocTaB/ieHNs Takon ycnyru, B
TOM uncne K 06ecnevyeHmnto JOCTYNHOCTH
AN UHB/INJ0B YKa3aHHbIX 06bEKTOB B
COOTBETCTBUM C (PefepanbHbIM
3aKOHOZaTeNbCTBOM U
3aKoHOaTeNIbcTBOM Pecny6nunku
TatapcTaH 0 coumanbHOW 3awuTe
NHBaNNAOB

2.15. lMokasaTenu LOCTYMHOCTU n
KayecTBa MYHUUWMANbHOW YCnyru, B TOM
yncne  KO/IMYECTBO  B3aUMO/ENCTBUIA
3aABUTENS C JO/MKHOCTHLIMK fIMLAMK NpW
npeaocTaBAeHU MYHULMNANbHON YCyru
N X NPOLOMKUTENbHOCTb, BO3MOXHOCTb
nonyyeHns  MHopMauum 0 Xope
npefocTaBNEHNS MYHULMNANLHON YCAYTH,
B TOM u4ucne C  UCMONb30BaHUEM
NHMOPMALMOHHO-KOMMYHUKaLNOHHbIX
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3anpoc, NoCTYNMBLUMNIA B 31IEKTPOHHOW (opMme, B BbIXOAHOM
(Mpa3gHUYHbIA)  [eHb PerucTpupyeTcs Ha cnefyrlowuii 3a
BbIXO4HbIM (Npa3gHUYHbIM) paboumnin AeHb

MpegocTasneHne MYHULMNANbHOM ycnyru
OCYLLIeCTBNIAETCA B 30aHNAX 7 MOMeLLEHUNAX,
060py0BaHHbIX MPOTUBOMNOXAPHON CUCTEMOA W CUCTEMOIA

NoXapoTyLleHus, He06X0ANMOIN Mebenblo  Ana  0hopMIeHNS
AOKYMEHTOB, MH(OPMaLMOHHbIMK CTEHAAMM.

Ob6ecneunBaetca 6ecnpensATCTBEHHbIA AOCTYN WHBaMAOB
K MecTy NnpefoCTaBfeEHUS MyHMUMNaNbHOW ycnyrn (YLOOHbIV
BXO/-BbIX0OZ B MOMELLEHMS N NepeMeLLeHMe B UX Npeaenax).

BusyanbHas, TeKCToBas U MyNnbTUMeANIAHAS MHOpPMaLMs 0
nopsgke npeAocTaBeHus MYHMLMNaNbHOMN ycnyru
pasmeLLaeTcs B YAOOHbIX ANA 3asaBUTENEl MecTax, B TOM ymcne
C YYETOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBA/IMAOB

MokasaTensmu LOCTYNHOCTH npeLoCcTaBNeHmUs
MYHULMNANbHON YCNYTn ABNSKOTCS:
pacnosioXXeHHOCTb  MOMELLEHMs  MicnonkoMa B 30HE

[JOCTYNHOCTM 06LLECTBEHHOIO TPAHCMNOPTa;

HannyMe Heob6XOAMMOro KonmyecTBa CheyuanncToB, a
TaKkKe MOMELEHNA, B KOTOPbIX OCYLLECTBNAETCA MPUEM
LOKYMEHTOB OT 3asBUTENEN;

HanMume wucYyepnbiBawolleld MHoOpMauMmM 0 crnocobax,
nopsgKe v cpokax npeaocTaBneHNs MyHULUNAIbLHOR YCyru Ha
NHPOPMALMOHHBIX  CTeHAax, WH(POPMaLMOHHbLIX pecypcax



TEXHO/OT WA, BO3MOXXHOCTb nmbo
HEeBO3MOXHOCTb NoNMyYeHmns
MYHULMNANbHOW ycnyru B
MHOTFo(YHKLMOHAIbHOM LieHTpe
NpefoCTaBNeHNs  TOCYAAPCTBEHHbIX W
MyHUUMNaNbHbIX ycnyr (B TOM u4ucne B
NonHOM o06beme), B No60oMm
TeppuTOpMaNbHOM MOAPa3AeNeHN opraHa
NCNOMTHUTENBHO pacnopsiAnTenbHOro

OopraHa MECTHOro camoynpaBfieHuda, no

BblGOPY 3asaBUTENA (IKCTEPPUTOPUATIbHBIIA
MPUHUMM),  MOCPeACTBOM  3arpoca O
npeLoCTaBfEHUN HECKONbKNX
rocyfapCTBeHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOTO(YHKLMOHaNbHbIX LleHTpax
NpefoCTaB/IeHNss  FOCYAApCTBEHHbIX U
MYHULMNANbHbIX ycnyr,
npeaycMOTPEHHOI0 cTaTbei 15.1
®efepabHOTO 3aKOHa  (KOMIMJIEKCHBbIN
3anpoc)

2.16. NHble TpeboBaHMA, B TOM YKcC/e
yunTbIBaKOLLME OCOOEHHOCTH
NpeAoCTaBNEHNS MyHULUNANbHOW YCAYTK

T\

n

JTeHMHOropcKOro MyHMLMNaNbHOI0 painoHa B ceTu «HTepHEeT»,
Ha EAvHOM nopTtane rocyAapCTBEHHbIX W MYHULUUNANIbHBIX
yCnyr;

OKasaHue MomoLyM MHBaNMAaM B MpeofiofieHnn 6apbepos,
MellatoLWmnX MOMYYeHUIO UMW YCNYyr HapasHe C  Apyrumu
nmuamu.

KayectBo npefocTaB/iieHUs
XapaKTepusyeTca OTCYTCTBUEM:

oYepefiein Npu npveme U Bblfavye AOKYMEHTOB 3aABUTENAM,;

MYHULMNAIBHON  ycnyru

HapyLleHWlii CPOKOB MNPeAoCcTaBAeHUs  MYHULMMaNbHOM
ycnyru;
Xanob Ha fgeicteua  (6e3geincTene)  MyHMLMNANbHbIX

cnyXalmx, NpefoCcTaBfOWMX MyHULMNANBHYIO YCYTY;

Xanob Ha HEKOPPEKTHOe, HEBHMMAaTEe/IbHOE OTHOLLEHWe
MYHULUMNASBHBIX CAYXalMX, 0KasblBatOLMX MYHULUNANBHYIO
YCNYry, K 3asBUTENAM.

Mpy nopgaye 3anpoca 0 NpejocTaBfeHN MyHULMNAbHOM
YyCNyrn v npy noayyeHnmn pesynibtata MyHULUNAILHOW YCnyri,
npeanosiaraeTcs O4HOKPaTHOe B3aUMOZENCTBME LOMKHOCTHOMO
nvua,  NpefocTaBNAlOWEro  MyHUUMManbHyW  ycayry, u
3aaBuTeNA. Mpoao xnTeNsHOCTD B3auMofeicTBus
onpegenserca pernameHToM.

WHthopmaumna o xoge npefocTaBneHUs MYHULMNANbHOW
ycnyru  MoxeT O6biTb MNONyyeHa 3asBUTE/IEM Ha caiTe
JIEHVHOrOpCKOro  MyHMUMManbHOro paiioHa, Ha EaguHOM
nopTase roCyfapcTBeHHbIX N MyHULMNaAbHbIX ycnyr, B M®L.

MpegocTasneHne MYHULMNaNbHOM yenyru yepes
MHOTO(hYHKLMOHaNbHbIN LeHTp npepocTaBfieHns
rocyfapCTBeHHbIX U MyHUUMNaNbHbIX ycnyr (ganee - M®LL),
yaaneHHble paboune mecta M®L| He ocyLlecTBNsSETCS.

MyHuuMNanbHas  ycayra N0 3KCTeppUTOpUanbHOMY
MPUHLUMNY M B COCTaBe KOMMMEKCHOrO 3anpoca  He
npefocTaBnseTcs

KoHcynbTauuio 0 nopsiake MoAyYeHWs MyHULMNanbHOM
yCnyrn B 3/7EKTPOHHON (hopMe MOXHO MONyuYnUTb uepes



M0 3KCTEPPUTOPUATIBHOMY MPUHLMNY (B
cnyyvae, eCn MyHULMNanbHasa ycnyra
npegocTasaseTcsa no
3KCTEPPUTOPMANTbHOMY MPUHLMNY) U
0COOEHHOCTM MpefocTaBeHNs
MYHULMNANbHOW YCNYTU B 3N1IEKTPOHHOA

(hopme
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NHTepHeT-NnpremMHy0 unmn yepes Moptan rocyfapCTBeHHbIX U
MYyHULMNanbHbIX ycnyr Pecnybnmkn TaTapcTaH.

B cnyuae, ecnv 3akoHOM MpefycMOTpeHa nojaya 3afaBneHuns
0 NpeaocTaBNeHUV MYHUUUNANbHOW YCAYrn B 371€KTPOHHOM
(hopme 3asBneHMe nogaetcs yepes MopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nuku TatapctaH (http://uslugi.
tatar.ru/) wm  EpuHbIi - noptan rOCyAapCTBEHHbLIX W
MyHUUMNanbHbIX yenyr (hyHkuuin) (http:// www.gosuslugi.ru/)


http://uslugi
http://www.gosuslugi.ru/
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3. CocraB, nocnefoBaTe/lbHOCTb 1 CPOKU BbIMONHEHUS aAMUHUCTPATUBHBIX MpoLeayp, TpeboBaHus K
MOPSLKY MX BbIMOHEHWS, B TOM UKC/e OCOBEHHOCTM BbIMONHEHUS aAMUHUCTPATUBHbIX NpoLesyp B
3N1EKTPOHHOW thopme

3.1. OnucaHWe NOCNef0BaTENbLHOCTY Ae/ACTBUIA NPU NPeAOCTaBNEHUN MYHULUNANbLHOW YCNyTn

3.1.1. MpepgocTaBneHne MyHULUNaNbHON YCNyrn BKAOYaEeT B ceba cneaytouyme npoueaypsbi:
1) KOHCYNIbTUPOBaHNE 3a9BUTENS;

2) NPUHATUE N PerncTpaLmsa 3aaBneHus:;

3) NOAroTOBKa pe3ynbTaTa MyHULUNANbHOW YCNYTW;

4) Bblgaya 3asBUTENIO pe3y/ibTaTa MyHULMNaNbHOW YCNyri.

3.2. OKasaHue KOHCYNbTauWii 3a9BUTENIO

3.2.1. 3asaBuTeNb NMYHO KM (UAn) no TenedoHy obpalaetcd B MCMONKOM AN NOMyyYeHUs
KOHCY/NbTauui 0 NopsiAKe NOAYyYeHNUS MYHULUNaNbHOW YCIyrin.

3amecTuTens pykoBoauTens Kcrnonkoma ocCyuecTBAsieT KOHCY/bTUPOBaHWe 3asaBUTeNsd, B TOM
yncne no coctasy, (hOPMe M COAepXKaHUI LOKYMEeHTauMm, He06X0AUMOIA AN NONYYEHUS MYyHULMNANbHOM
yCnyru n npu Heo6XoAMMOCTI OKa3blBaeT NMOMOLLb B 3aM0SIHEHUW 61aHKa 3asB/eHNS.

Mpouenypa, YycTaHaBAMBaeMas HaCTOALWMM MYHKTOM, OCYLLeCTBAAETCA B [AeHb 0bpalieHus
3anBuUTENA.

PesynbTaT npouefypbl: KOHCY/NbTauuwu, 3amMeyaHuWs Mo CcocTaBy, (OpMe UK COAepXKaHuio
npeAcTaBfeHHOW AOKYMEHTaLWN.

3.3. MpuHaTKe 1 perucTpauns 3aasneHns

3.3.1. 3aABuTENb NNYHO, Yepe3 AOBepeHHOe n1uo unn Yyepes M®L, nogaet nMCbMeHHOe 3asdB/eHue
0 Bblfaye cnpasky (BbIMUCKW), N NPeLCTaBNAET JOKYMEHTblI B COOTBETCTBMM C NYHKTOM 2.5 HacToALLero
PernameHTa B Ce/IbCKMIN UCNOHUTENbHbLIA KOMUTET.

3.3.2. 3amecTuTeNIb pyKoBOAUTENA LIcnonkoma OCYyLLEeCTBSET:

NnprvemM 1 perucTpaunto 3asasneHuns B cneuunansHOM XypHane;

BPYYeHMe 3asBUTENO KOMUW 3asBfIEHUS C OTMETKOW O Jate npuema [AOKYMEHTOB, NMPUCBOEHHOM
BXOLALLEM HOMepe, faTe U BPpeMeHW UCMOMHEHUSA MYHULMNANbHON YCnyrn.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAATCA:

npueMm 3afB/IEHNA U LOKYMEHTOB B TeyeHue 15 MUHYT;

perucTpaumns 3asBieHus B TeYeHWe O4HOr0 AHA C MOMEHTA NOCTYMN/IEHNS 3aAB/IEHNS.

PesynbTart npouefyp: NPUHATOE U 3aperucTpupoBaHHOE 3asaB/eHme.

3.4. TOArOTOBKA ¥ YTBEPX/EHME 3aMNpPOLLEHHbIX JOKYMEHTOB (N1cbMa 06 0TKa3e B Bblgaue)

3.4.1. 3amecTunTeNb pyKOBOAUTENSA LICNONKOMA OCYLLLECTB/IALT:

NPOBEPKY Hannuus SOKYMEHTOB, NPWUIaraeMblX K 3asiBNEHUIO;

NoAroTOBKY MPOEKTa cnpaBKu (BbIMUCKN)NPU HAaNN4YMK JOKYMEHTOB (CBEAEHWIA);

NOAroTOBKY MpoekTa NucbMa 06 0TKase B Bblgade Npu OTCYTCTBUM JOKYMEHTOB (CBeAeHWUI);

HanpaBneHne cnpaBkKn (BbIMUCKK) UK NUcbMa 06 OTKase B Bblfgade naBe CenbCKOro nocesieHns Ha
YTBEPXAeHue.

Mpouegypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAOTCA B TeUYeHUe ABYX [AHEl C
MOMEeHTa 0bpaLleHns 3adaBUTENS.

Pe3ynbTat npoueayp: NPOeKT cnpaBku (BbINUCKKW) UAK NUcbMa 06 OTKase B Bbljave.

3.4.2. TnaBa CeNbCKOro MOCENeHWs yTBepXAaeT cnpaBKy (BbIMMUCKY) WAM NUCbMO 06 OTKase B
Bblaye 1 Hanpas/seT 3aMeCcTUTE/II0 PYKOBOAUTENS VIcnofiKomMa.
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Mpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYyHKTOM, OCYLLECTBNAIOTCS B TeYEHWE OAHOIO AHS C
MOMEHTa OKOHYaHMA npeablayLLeli npoueaypbl.
Pe3ynbTaT NpoLeaypbl: YTBEPXKAEHHAsS cnpaBka (BbINMUCKA) MM NUCbMO 06 0TKase B Bbljaye.

3.5. Bblaya 3afBuUTeNI0 pe3y/ibTaTa MyHULUNAIbHOW YCyru

3.5.1. 3amecTuTenb pykoBoamTena McnofkomMa BblgaeT 3asBUTENO cripaBKy (BbIMUCKY) UAN MUCbMO
06 0TKase B Bblaaue.

Mpouegypa, YycCTaHaBAMBaeMas HaCTOSALWMM MYHKTOM, OCYLLECTBASETCA B [AeHb obpalieHus
3a9BuTENA.

Pe3synbTart npoueayp: BblgaHHas crnpaska (BbIMUCKA).

B cnyyae oTkasa B NpefoCTaBNeHUN MYyHULMNANBHOW YCNYTN 3asBUTENb YBEAOMAAETCA NMUCbMOM C
yKa3aHWeM MPUUYUH 0TKasa, a Takxe no TefieoHy 1 (MNKn) 3NeKTPOHHOM NoyTe, B TeUEHMe OQHOM0 AHS C
MOMeHTa nognucaHus nucobMa 06 oTKase.

3.6. VicnpaBneHne TeXHUYECKMX OLUNBOK.

3.6.1. B cnyyae obGHapyXXeHWS TEXHWYECKOW OLINMOKM B AOKYMEHTE, SBAAKLEMCS Pe3ynbTaToM
MYHMLMNANbHOW YCNyrK, 3aaBUTeNb NPeacTaBnseT B CNONKOM:

3aaBfieHne 06 NcnpaBneHUN TEXHNUYECKOW OWwmnbKy (npunoxeHme Ne3);

[OOKYMEHT, BblaHHbIN 3a89BUTENI0 KaK pe3ynbTaT MyHULMNANbHOW YCyru, B KOTOPOM COLEPXKUTCH
TeXHMYecKas owwmnoKa;

[OOKYMEHTbI, UMetowme HPULMYECKY0 CUNy, CBUAETENbCTBYIOWME O HAIMYUM TEXHUYECKOW
OLLMOKMN.

3aABneHne 06 uCNpaBneHUU TEXHUYECKOW OLWMOKM B CBEAEHUAX, YKa3aHHbIX B [OKYMEHTE,
ABNAOWEMCSH pe3ynbTaTOM  MYHULMMNaNbHON ycnyru, nogaetca 3assutenemM  (YNoSHOMOYEHHbIM
npeacTaBuTenem) MYHO, MO0 MOYTOBLIM OTMpPaBieHWeM (B TOM YUC/Ie C UCNOJIb30BAHUEM 3/IEKTPOHHOM
noytbl), /NGO 4epe3 eAWHbIA  NoOpTan  roOCYLapCTBEHHbIX M MYHWUUMMANbHbIX  YCAYr WM
MHOTOYHKUNOHANbHbIVA LEHTP NpefoCTaBNeHNs roCcyAapCTBEHHbIX U MYHULUUNANbHbLIX YCAYT.

3.6.2. 3amecTuTtens pykoBoauTens Mcrnonkoma, OTBETCTBEHHbIA 3a MNPUEM [OKYMEHTOB,
OCYLLeCTBAAET NpUeM 3asBNeHns 06 NCrpaBaeHUN TEXHUYECKON OWNOKIN, perucTpupyeT 3asBneHue.

Mpouenypa, ycTaHaBnMBaemas HacTOAWMM MYHKTOM, OCYLLECTB/SETCA B Te4YeHUe OLHOro AHA C
MOMeHTa perucTpaluv 3asaBneHuns.

Pe3ynbTat npoueaypbl: NPUHATOE U 3apermcTpupoBaHHOE 3asB/IeHNe.

3.6.3. 3amecTutenb pykosogutend Mcnonkoma paccmarpuBaeT LOKYMEHTbl U B LENAX BHECeHUs
ncrnpaBneHWin B LOKYMEHT, ABMAKOWMIACA  pe3ynbTaTOM  YyCAyru, OCYLLECTBASAeT  Npoueaypsl,
npeaycMOTpeHHble MYHKTOM 3.5 HacTosAwero PernameHTa, 1 BblfaeT UCNpPaB/ieHHbI JOKYMEHT 3aA9BUTENIO
(ynonHOMOYEHHOMY MPeACTaBUTENI0) IMYHO NOJL POCNUCL C U3bATMEM Y 3aaBuTeNs (YNoaHOMOYEHHOTO
npeAcTaBUTeNs) OpUrMHana JOKyMeHTa, B KOTOPOM COLEPXMUTCA TeXHUYeCKas ownbKa.

Mpoueaypa, ycTaHaBNMBaeMas HaCTOAWMM NMYHKTOM, OCYLLECTBNAETCA B TeUeHMe TPeX AHen nocne
06HapyXXeHNs TeEXHUYECKON OWMOKU UNK NONYyYeHUs OT 06Oro 3aMHTepecoBaHHONO LA 3aABeHNUs O
JIONYLLEHHON OLINOKE.

Pe3ynbTat npouesypbl: BblAaHHbIA (HanpaBieHHbIN) 3a8BUTENI0 LOKYMEHT.

4. TopsaoK 1 (hopMbl KOHTPONS 3a NPeAoCTaB/eHUEM MYHULMUNANbHOR yCnyru

4.1. KOHTponb 3a MONHOTON U KayeCTBOM MNPeAOCTaBlEHUS MYHWULMNANbHOW YCAYrU BKMOYaeT B
cebs BbISIBNIEHME W YCTpaHeHMe HapylieHWl npaB 3asBuTeneill, NpoBefeHMEe MNPOBEPOK CO6MOAEHMUSA
npouesyp NpefocTaBfeHUs MYHULMNANBHOW YCNyru, NOAFOTOBKY pelleHnin Ha feicteua (6e3pnencTaue)
LO/MKHOCTHBIX /ML, OpraHa MecTHOro caMoynpaBfeHuns.

dopmamu KOHTPONS 3a COBMOLEHNEM MCMOHEHUS aAMUHUCTPATUBHBIX NPOLeayp ABAAIOTCA:

1) NpoBepKa M cornacoBaHye NPOeKTOB LOKYMEHTOB MO MPefOCTaBAEHNIO MYHULUMANbHOW YCyru.
Pe3ynbTaToM NPOBEPKU ABMAETCSA BU3MPOBAHWE MPOEKTOB;
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2) NPOBOAMMbIe B YCTAHOB/IEHHOM MOPSAKE NPOBEPKMN BeLeHUS [eN0NpOn3BOACTBa;

3) NpoBefieHNe B YCTAHOB/IEHHOM TMOPSAAKE KOHTPOJ/IbHbIX MPOBEPOK COO/MIOAEHNA NpoLesyp
npesocTaBNeHns MyHULMUNaNbHOW yCnyri.

KOHTpO/IbHbIE MPOBEPKM MOTYT ObITb NIAHOBLIMU (OCYLLECTBAATLCA HA OCHOBaHMM MOMYrOL40BbIX
WA TOLOBLIX M/IAHOB PaboTbl OpraHa MeCTHOro camoynpas/ieHWs) W BHennaHoBbiMW. [pu nposefeHuUn
NMPOBEPOK MOTYT paccMaTpuBaTbCS BCE BOMPOCHI, CBA3aHHbIE C NPeAoCTaBNeHNneM MyHULMNANIBHON YCyru
(KOMMneKCcHbIe MPOBepPKK), UM MO KOHKPETHOMY 00paLLeHuIo 3adBUTENS.

B Lenax TekyLiero KOHTPOAS UCMONb3yTCA CBEAEHUS, UMEIOLWMECs B 3/1IeKTPOHHOMN 6a3e faHHbIX,
cny>xebHas KOppecrnoHAeHUUs, YCTHad W MUCbMeHHas WHQOpMaLuMs CneunanncToB, OCYLLECTBAAILWMX
BbIMO/IHEHME aAMUHUCTPATUBHbLIX MPOLEAYP, XYPHa/bl yyeTa COOTBETCTBYHOLWMNX LOKYMEHTOB U Apyrue
CBefeHMS.

[ns ocywecTBneHns KOHTPOS 3a COBEPLUEHMEM AEACTBUIA Npu NpeaocTaBfeHnn MyHULMNaNbHOW
YCNYrn W NPUHATUW pelleHui pykosBoAuTento lKcnonkoma npefcTaBislOTCA CNpaBKUM O pesyfibTaTax
npefocTaBneHns MyHULMNANbHON YCNYTH.

O cnyyasx W MpUYMHAX — HapyLlleHus  CPOKOB, MOCNeA0BaTe/lbHOCTM U COAEpXKaHus
aAMUHUCTPATMBHBLIX Mpoueayp CreyuanucTbl HemeLneHHO WH(POPMUPYIOT PYKOBOAUTENA OpraHa,
NpeaoCTaBNAOWEro MyHULMNANbHYO YCAYry, a Takke NpeanpuHUMal0T CPOYHble Mepbl N0 YCTPaHEHUIO
HapyLleHui

4.2. TekywWwmnii KOHTpPONb 3a cob6ntofeHVeM MOCNefoBaTe/lbHOCTU AeNCTBUIA, OnpefeneHHbIX
afAMVHUCTPaTMBHbIMK MNpoLefypaMn MO MpefoCTaBNeHN0 MYHULMNANbHON YCNyru, OCyLLecTBASETCA
pykosoauTenem lcnonkoma, OTBETCTBEHHbIM 3a OpraHusauuio  paboTbl MO NpPefoCTaBNEHUIO
MYHULMMNANLHOR YCyru.

4.3. MNMepeyeHb [LOMKHOCTHbLIX /AL, OCYLLECTBAAIWMNX TEKYLWWUA KOHTPO/b, YCTaHaB/MBaeTCs
nonoXxeHnem 06 Mcnonkome v AOMKHOCTHBIMU UHCTPYKLMAMM.

Mo pesynbTaTam MNpPOBefAEHHbIX MPOBEPOK B C/lyyae BbISIBNEHWA HapyLleHWI npaB 3asBuUTenei
BUHOBHbIEe N1La MPUBIEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATe/NbCTBOM POCCMIACKON
denepaunn.

4.4. PykoBOAWTENb  OpraHa  MeCTHOrO  CamMOynpaB/ieHWs  HeceT  OTBETCTBEHHOCTb  3a
HEeCBOEBPEMEHHOE PacCMOTPEHME 06paLleHnli 3aaBUTeNeN.

PykoBoguTtens (3amecTutenb  pyKoBoawWTensd) lMcmonkoma  HeceT  OTBETCTBEHHOCTb  3a
HEeCBOEBPEMEHHOE W (MNM) HeHadnexallee BbINOMHEHUE afMWHUCTPATUBHbIX AeACTBUM, YKa3aHHbIX B
pasgene 3 HacToAwero PernameHTa.

[O/MKHOCTHbIE LA Y UHbIE MYHUUMUNANbHbIE CyXallue 3a pelleHns n geincteuns (6espericTene),
npuHUMaemble  (OCyLLeCTBASIEMble) B X04e NPeAocTaBfieHUss  MYHUUUNaNbHOW  YCAYyrn,  HecyT
OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOpPAAKe.

4.5. KOHTpo/nb 3a MpefoCTaBfieHNEM MYHULMUNaNbHOW yClyrm CO CTOPOHbI  FpaxiaH, Wux
O06beAMHEHNIA W OpraHu3auunin, OCYLLEeCTB/AETCA MOCPEACTBOM OTKPbITOCTU [eATeNbHOCTU oOpraHa
MECTHOro camMoyrnpaB/ieHUs Mpu NPeAoCTaB/eHUM MYHULMNANBHON yCnyru, noay4YeHus MOJHOW,
aKTya/lbHOM 1 [OCTOBEPHOW WH(OPMaLUM O MopsAKe MpPefoCTaBNeHUA MYHULUNANBHOW YyCnyru wu
BO3MOXHOCTW A0CYAeOHOro paccMOTpeHuss obpalleHuin  (kano6) B npouecce npeaocTaBneHUs
MYHULMNANbHON YCNYTn.

5. [ocyaebHblli (BHecyfebHbI) NOPSALOK 06)KanoBaHUSA pelleHnin 1 gencTtBuin (6esgeiicTemns)
opraHa, NpefoCTaB/IAOLLIEr0 MyHULUMNANIBHYIO YCNYTY, MHOTO)YHKLMOHAIbHOIO LeHTpa
npeaocTaBAeHNs FOCYA4apCTBEHHbIX U MYHUUMNANbHbBIX YCYT, OpraHnu3aumnii, yKasaHHbIX B
yactn 1.1 ctatbn 16 ®PegepanbHOro 3akoHa ot 27.07.2010 Ne210-P 3, a TakxKe UX LO/HKHOCTHbIX
vy, MyHULMNaNbHbIX CayXawmnx, paboTHUKOB

5.1. MonyyaTenn MyHULMNANBLHOW YyCNyrn UMEKOT MpaBo Ha 06)kanoBaHue B 4oCyLe6HOM nopsagke
pencTeuin (6e3pericTena) COTpyaHMKOB MCcnonkoma, y4acTBYHOWMX B NPeaocTaBieHUn MyHULMNaNbHONM
ycnyru, B Micnonikom unu B CoBeT MyHULMNANLHOro 06pa3oBaHus.

3anBMTENb MOXET 06PaTUTLCS C XKanoboW, B TOM YMCAE B CAEAYIOLWINX CayYasX:



16

1) HapyLLeHMe cpoKa perucTpauuy 3anpoca 3asaBuTens 0 NPeAoCcTaBIeHUN MYHULUNANBHON YCNyTu;

2) HapyLleHWe cpoka npefocTaB/ieHNs MyHULUMANbHON yCyru;

3) TpeboBaHWe y 3aABUTENA [OKYMEHTOB, He MNPefyCMOTPEHHbIX HOPMAaTUBHbLIMW MPaBOBbIMM
akTamu Poccuiickoii ®eaepaunn, Pecnyb6nmnkm TatapcTaH, JIEHUHOrOPCKOro MyHULMNANbHOIO pakoHa ans
npefocTaBneHUs MyHULMNANBHON YCNYTU;

4) oTKa3 B MNpVeMe [OKYMEHTOB, MPELOCTaB/IEHNE KOTOPbIX MNpefyCMOTPEHO HOPMATUBHbLIMYU
npaBoBbIMM  akTamum  Poccuitickon — depepauymm,  Pecnybnukm  TatapctaH,  JIEBHUHOrOpPCKOro
MYHULMMNaNbLHOro paioHa ANis NpefocTaBNeHNs MyHULUNANbHOW YCNyru, y 3aaBUTeNs;

5) oTKa3 B NpefoCTaB/fEHNN MYyHULMUMNANbHON YCNYTK, eCNN OCHOBaHUSA 0TKa3a He MnpefyCMOTPEHbI
(hefepanbHbIMU 3aKOHAMW U NMPUHATBIMU B COOTBETCTBUW C HUMWU WHBLIMW HOPMATMBHbLIMW MPaBOBbLIMU
akTamu Poccuiickoii ®epepaumu, Pecnybnnku TaTapcTaH, JIEHUHOrOPCKOro MyHULMNaNbHOro paioHa;

6) 3aTpe6oBaHMe OT 3asBUTENS MpWU NPELOCTaBMEHUN MYHUUWUMNANbHOW YCAyrn nnatbl, He
npesyCcMOTPEHHON HOPMaTUBHbLIMW MPaBOBbIMU akTamu Poccuiickoin defepaumm, Pecnybnnku TaTapcTaH,
JTeHNHOropcKoro MyHMLUMUNanbHOro panoHa;

7) oTKa3 Mcnonkoma, LO/MKHOCTHOrO nnua crnonkoma, B UCNpasiieHUn SOMYLLEHHbIX OMNeYaToK U
OWNBOK B BblAAHHbIX B pe3yfibTaTe MNPeOCTaBMEHUS MYHWUUWUMaNbHOW YCAyru [OKYMeHTax Jinbo
HapyLLeHNe YCTaHOB/IEHHOI0 CPOKa TaKUX UCMPaB/IEHWNA.

8) HapylleHVe cpoka wWAM MopsAKa BblAayn [OKYMEHTOB MO pe3ynbTaTaM npefocTaB/ieHus
MYHULMNANLHOR YCNyru;

9) npuocTaHoOBNEeHWe  NPeAOCTaBNEHUA  MYHUUMNANbHOW  YCNyru,  eciM  OCHOBAHUA
MPUOCTaHOB/IEHNSA He NpefyCMOTPeHbl (PefepasibHbIMM 3aKOHaMU U MPUHATLIMY B COOTBETCTBUMN C HUMU
MHbIMW HOPMATMBHbLIMM MpPaBOBbIMKM akTamu Poccuitickoi  Pefepauuun, 3akoOHaMW U WHbIMU
HOPMaTUBHbLIMW MPaBOBbIMU akTaMmn Pecnybnnku TaTapcTaH, MyHULUNAIbHBIMWU NPaBOBbIMY aKTamu;

10) TpeboBaHue y 3asBUTENA MPU NPeOCTaBAeHUM MYHULMNANBHOW YyCNyrn LOKYMEHTOB WU
NHMOpMaLMK, OTCYTCTBUE U (MNN) HELOCTOBEPHOCTb KOTOPbLIX He yKasbiBa/MCb NpW repBoHavyalIbHOM
0TKase B Nnpueme LOKYMEHTOB, HEOOXOAMMbBIX A5 NPeAOCTaBfeHUS MYHULMNANBHON ycnyru, nnbo B
npefocTaBNeHn MyHULMNANBHOW YCNyru, 3a UCK/OYeHWEM CllyyvaeB, NpPefyCMOTPEHHbIX MYHKTOM 4
yactu 1ctaten 7 PefepansHOro sakoHa Ne 210-d3.

5.2. XKanoba Ha peweHns wn pgenctena (6e3feiicTBME) opraHa, nNpefOCTaBAAOLLErO
MYHULMNANbHYO YCNYTy, O/MKHOCTHOIO /inua opraHa, NpefocTaB/ftoLWero MyHULUNanbHy yenyry,
MYHULMNANBHOTO CNyXallero, pyKoBoAUTeNs opraHa, MnpefocTaBfifloWero MyHUUUNanbHyo ycnyry,
noaaeTcs B MMCbMEHHOW (hopMe Ha 6YMaXXHOM HOCWUTENE UKW B 3NIEKTPOHHON (hopwme.

YKano6a MoxeT 6bITb Hanpas/seHa No noyte, Yyepes3 M®Ll, ¢ ncnosb3oBaHNEM MHMHOOPMALMOHHO-
TeNeKOMMYHUKaLMOHHOW ceTn "WHTepHeT", odmumanbHOro cainta JIEBHUHOrOPCKOro MYHULUMNANbHOIO
painoHa (http://www.leninogorsk.tatarstan.ru), EQMHOro noptana rocyapCTBEHHbIX WU MYHULMNANbHbIX
ycnyr Pecnybnuku TartapctaH  (http://uslugi.tatar.ru/). EfguHOro noprana rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumia) (http://www.gosuslugi.ru/), a Takxxe MOXeT ObITb MPUHATA MPU JINHHOM
npueme 3aaBUTENA.

5.3. )Kanoba, mnocTynuBwas B OpraH, NpPejoCTaBAAOWMIA MyHULUNANbHYIO Yycayry, nubo
BbILLIECTOALLMI opraH (Npy ero HannMyum), Noasexar pacCMOTPEHMIO B TeYEHME NATHAALATM pabounx AHen
CO OHA ee peructpauun. B cnyyae o6XanoBaHWA OTKa3a OpraHa, NpejocTaBfflOLLEro MyHULUNanbHY0
ycnyry, [O/DKHOCTHOrO /Mua oprada, npefocTaBfAlOWEro MyHUUMNANbHY yCcayry, B Mpueme
OOKYMEHTOB Yy 3aABMTENs MO0 B WUCMNPaBNEHUN AOMYLLEHHbIX OMeyatok M OWWbBOoK uanm B crydae
06>anoBaHNA HapyLLIeHNs YCTaHOBNEHHOr0 CPOKa TakMX UCMNpaBneHul - B TedeHe NATU paboyumx fHeit co
[HA ee perucrpaumu.

5.4. )Kano6a fonHa cofepXaTtb caeayoLyo NHGOopMaLnto:

1) HaummeHOBaHWe opraHa, nPefoCTaB/AOLWEro Yycnyry, [AO/DKHOCTHOrO /iMua oprasa,
NpeLoCTaBNAOWEro ycnyry, Win MyHUUMNANbHOIO CAy>Xallero, pelleHns w feicteuns (6esgeicteue)
KOTOPbIX 06XanyrTces;

2) thamnninio, UMs, 0T4ecTBO (Noc/efHee - NPU HaMUYMK), CBELEHNS O MeCTe XUTe/IbCTBA 3adaBUTENA
- (hM3nyeckoro nmua nMbo HammeHOBaHWe, CBELEHUSA O MEeCTe HaxXOXAEHWS 3aABUTENS - HOPUANYECKOTO
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nmua, a Takxke Homep (HOMepa) KOHTaKTHOro Teneg)oHa, agpec (agpeca) 3NEKTPOHHOW MouTbl (Npw
Ha/IM4nK) U NOYTOBBIN afpec, No KOTOPbIM JO/MKEH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBefieHMs 06 06XanyeMblX pelleHnsax u AeicTeusax (6e3feiiCTBAM) opraHa, NpPejoCcTaBAoLLErO
MYHULMNANbHYIO YCNYTY, JOHKHOCTHOIO /ML opraHa, npefoCcTaB/ifoLWero MyHULUNaNbHY0 YCyry, um
MYHULMNANLHOTO ClyXKallero;

4) [0BOAbl, HAa OCHOBAHMW KOTOPbIX 3asBWUTE/lb HE COr/faceH C pelweHnem U [AeiCTBMEM
(6e3pgelicTBMeM) opraHa, NpPejocTaBNAOLLEr0 YCAYry, AO/MKHOCTHOrO NnLa opraHa, npefocTaBfsoLWwero
yCnyry, WaM MyHULUNaIbHOTO Cy>XKallero.

5.5. K xanobe Moryt 6biTb MPUIOXKEHbI KOMUW JOKYMEHTOB, MOATBEPXAAtOLWMX W3/I0XKEHHbIE B
Xanobe obctoATenscTBa. B TakoM cnyyae B Xasnobe NPUBOAMTCA MepedeHb MpunaraeMblX K Hel
LOKYMEHTOB.

5.6. Mo pesynbTaTtaM pacCMOTPEHUS Xanobbl NPUHUMAET OAHO U3 CNeAYIOWNX PeLLIeHWIA:

1) »xanoba y0BNeTBOPSETCH, B TOM yMc/ie B ()opMe OTMEHbl NPUHATOrO peLleHus, UcrpasfieHns
[ONYLEHHbIX 0NeYyaTok v OWnBOoK B BblAaHHbIX B pe3y/ibTaTe NpesocTaB/ieHns rocyaapCTBEHHOM YCayru
OOKYMeHTax, BO3BpaTa 3afBUTENIO0 [EHEeXHbIX CPeACTB, B3VWMaHMWE KOTOPbIX HEe MpesycMOTPeHo
HOPMaTMBHLIMW MpPaBOBbIMK akTamu Poccuiickoin ®efepaunv, HOPMATUBHbIMW MNPaBOBbIMU aKTaMu
Pecnybnuku TatapcTaH, MYyHULMNANbHbIMU MPABOBbIMU aKTaMW;

2) B Y[0B/IETBOPEHMM Xanobbl 0TKa3bIBAETCA.

He nosgHee AHsA, crefyoLlero 3a AHEM NPUHATUA PELIeHWUs, YKa3aHHOro B HaCTOALLEM MYHKTe,
3afBUTENI0 B MWUCbMEHHOW (hOpMe W MO XKeNaHuio 3afBUTeNs B 3/1eKTPOHHOW (opmMe HarpasfiseTcs
MOTUBUPOBAHHbIN OTBET O pe3ynbTaTax PacCCMOTPEHUSA Xasobbl.

5.7. B cnyyae npu3HaHus anobbl, nognexalleil ya0BeTBOPEHUIO, B OTBETe 3asBUTENIO [LaeTcs
MHopMaLnsa O AeiCTBUAX, OCYLLEeCTBNseMbIX VCNONKOMOM, B Lensx He3aMea/nnTe/lbHOro YCTpaHeHus
BbIIBIEHHbIX HAapYyLUeHWI MpU OKasaHWW MYHULWUNanbHOM YCNyru, a Takxe MPUHOCATCH W3BUHEHUSA 3a
[0CTaB/IeHHbIe HEeY06CTBa M yKa3blBaeTCHd MH(OPMaLUA 0 fanbHENLNX 4eNCTBUAX, KOTOPble HE06X04MMO
COBEPLUMTL 3aABUTENIO B LLeNAX MOMyYeHU MYHULMNANIbHON YCnyru.

5.8. B cnyyae npu3HaHWS XXanobbl, He MOAMexallei yAoBNeTBOPEHMIO, B OTBETE 3afBUTENIO,
[A0TCA aprymMeHTUMpPOBaHHbIe Pa3bACHEHMA O NPUYMHAX MPUHATOrO PELUEHUd, a TakKe MHJopmaums o
nopsiike 06>kanoBaHns NPUHATOrO PeLLeHuns.

5.9. B cnyyae yCTaHOBNEHUA B XO4e WX MO pe3ynbTataM pacCMOTPEHUS Xanobbl NPU3HaKOB
cocTaBa afMWHUCTPATMBHOIO MPaBOHAPYLIEHUSA WX MPECTYMNIEHUSA [O/MKHOCTHOE NMLO, PaboTHUK,
HafleNleHHble MONHOMOYMAMU MO PacCMOTPEHUIO Xanob, He3ameLNUTENIbHO HanpasfAlT MMeroLLmecs
martepuasbl B OpraHbl NPOKypaTypsbl.

6. OCO6EHHOCTU BbIMOMHEHMSI aAMUHUCTPATMBHbIX Npoueayp (4eiACcTBMIA) B MHOTO(YHKLMOHANbHbIX
LIeHTpax MpefoCTaBNEHUN TOCYAAPCTBEHHbIX M MyHULMNANbHbIX YCyT

6.1. OnucaHme nocnefoBaTe/IbHOCTM AEWCTBUIA MpPU NPefOCTaBNEHUN MYHULWUMNaNbHOW YCnyru
BK/IHOYAET B Ceb6s cnegytouime npoueasypbi:

1) nHhopMMpOBaHMe 3aBUTENSA O MOPSAAKE NPefOCTaBNEHNS MYHULUNANbHOW YCNYrK;

2) NPUHATUE W PerucTpauus 3asBneHns u JOKYMEHTOB, HE0OXOAUMbIX A5 npefocTaBneHUs
MYHULMNANbHOR YCNyru;

3) (hopMnpoBaHME W HanpaB/ieHME MeXBEeAOMCTBEHHbIX 3anpOCOB B OpraHbl, y4acTBYHOLUiME B
npeAocTaBneHN MYHUUMNANbHON YCNYrn, B TOM YKUCAe N0 KOMMIEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy;

4) npoBepKa JeACTBUTENbHOCTU YCUNEHHOW KBaNTN(PMNKALMOHHON LM(POBOIA 3NEKTPOHHOI NoANNCH
3a8BMTeNsA, UCMONb30BAHHOW Mpy Nojaye 3asBeHNs 0 NPefOCTaBNEHUN MYHULMMNANbHOW yCnyru;

5) HanpaBfeHne 3aAB/IEHNSA C LOKYMeHTaMu B CNONKOM;

6) Bblgaya 3asBUTENIO pe3ybTaTa MyHULMUNALHOW YCAYTI.

6.2. 'HhopmmpoBaHmMe 3aaBUTENA O MOPSALKE NPeLOCTaBNeHNA MyHULMMNANbHON yCnyru
3asBuTeNnb Bnpaee 06patuTbes B MPLL nnyHo, no TenedoHy m (MNKn) 3NeKTPOHHOI no4yTe Ans
NOMyYeHNs KOHCYbTauMii 0 NopsagKe NOMYyYEeHUS MYHULUNANBLHOR YCAyTu.
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Cneynanmuct M®LL nHpopmunpyeT 3asaBuTens, B TOM 4Yuc/ie No cocTaBy, (hopme npencTaBasiemon
OOKYMEHTaLMM 1 ApYyrum BOMpocaMm NS MOMYYEeHUS MYHUUUNANbHOW ycnyrm u npu Heo6XoLMMOCTK
OKa3bIBaeT NOMOLLb B 3aM0/IHEHWUM G/1aHKa 3a9BNeHUS.

3aaBuTENIb MOXET MONYUYUTb MHPOPMALMUIO O NOpsSAKe NpPeLoCTaBleHUs MYHUUUNANbHON yCcnyrun
nyTem cBO6OAHOro goctyna c canta M®L http://mfcl6.tatarstan.ru/

Mpouegypbl, yCTaHaB/MBaeMble HACTOAWMM MYHKTOM, OCYLLECTBAAOTCA B [AeHb 0bpalieHuns
3a9BuTENA.

PesynbTat npoueayp: MHGopmauus no coctasy, popMe NpeaCcTaBISEMON JOKYMEHTaLUN U ApYrum
BOMpOCaM MOyyYeHUs MyHULMMNanbHOR ycnyru.

6.3. MpuHATUE 1 perncTpaumns 3asasneHns

6.3.1. 3asaBuTENb NNYHO, Yepe3 AOBEPEHHOE L0 WU B 3NEKTPOHHOI (hopMe nogaeT NUCbMEHHOe
3adB/ieHMe 0 MPefoCTaBNeHUN MYHUUMNANbHON YCAYyrn 1 NpefcTaBnseT AOKYMeHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacTosulero PernameHta B M®Ll, yananeHHoe paboyee mecto ML,

3asBfieHMe 0 NpeaocTaBeHNM MYHULMMNANLHOW YCYTi B 3/1eKTPOHHOW (POopMe HanpaBnseTcs vepes
MopTan rocyAapCTBEHHbIX U MyHULMNaNbHbLIX ycnyr Pecnybnukn TaTapcTaH. Perucrpauus 3asBieHus,
NOCTYMMWBLUEro B 3N1EKTPOHHONM (hOpMe, OCYLLEeCTBAAETCA B YCTaHOB/IEHHOM MOpPsAKe.

6.3.2. Cneuynannuct Mo®L, Begywuii  npuem  3asBNEeHWUA,  OCYLLeCTBAAeT  MpoLegypbl,
npeaycMOTPeHHbIE pernaMeHTom paboTbl M®L.

Mpoueaypsbl, ycTaHaBNMBAEMbIE HACTOALLMM NYHKTOM, OCYLLECTBAAIOTCA B CPOKW, YCTAaHOB/IEHHbIe
pernameHTom pa6otel M®LI.

Pe3ynbTart npouenyp: NPUHATOE M 3aperncTpMpoBaHHOe 3asB/ieHue.

6.4. dopMupoBaHmMe naketa JOKYMeHTOB

6.4.1. Cneunannct M®L| B COOTBETCTBMYU C perfnaMmeHTom pabotbl MOLL:

nposepseT AeACTBUTENIbHOCTb YCUNEHHOW KBaNUMUKaLMOHHOW LUU(POBOM 3NEKTPOHHOM NOANUCH
3asBUTENSA, UCMOMb30BAHHOW MpY nojaye 3asB/eHUA 0 NPeLOCTaBEHUN MYHULUNANbHOW YCyru;

(hopMMpYeT 1 HanpaefifeT MeXBEJOMCTBEHHble 3anpocbl B OpraHbl, Yy4acTBylolime B
npefocTaBneHu MYHULWUMNaNbHOW YCiyr, B TOM YKAC/E MO KOMMNEKCHOMY MeXBeLOMCTBEHHOMY 3arpocy.

Mpoueaypsbl, ycTaHaB/MBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNATCA B CPOKU, YCTAHOB/IEHHbIE
pernameHToM pabotsl M®L].

PesynbTaT npoueayp: Harnpas/ieHHble 3anpochl.

6.4.2. Cneunanuct M®L| nocne nonyyeHns OTBETOB Ha 3anpocbl GOPMUPYET MakeT LOKYMEHTOB U
HanpasnseT ero B VICnonkoM B NopsigKe, yCTaHOBIEHHOM perfiameHTom pabotel M®L.

Mpoueaypsbl, ycTaHaB/IMBaEMbIE HACTOALLMUM NMYHKTOM, OCYLLECTBAAKOTCA B CPOKWU, YCTAHOBNEHHbIE
pernameHTom pa6otbl M®LI.

PesynbTar npouefyp: HanpaBneHHbIe B ICMONKOM LOKYMEHTHI.

6.5. Bblgaya pesynbtata MyHULUNANbLHOR YCayru

6.5.1. Cneunanuct M®LL npn noctynneHnn pesynbtata MyHUUMNANbHOW ycnyru u3 Mcnonkoma
PErucTpupyeTr ero B YCTAaHOB/IEHHOM TMOpsAAKe, u3BewaetT 3asaBuTens (ero npeacTaBuTens) cC
ncnonb3oBaHMeM crnocoba CBA3M, YKa3aHHOro B 3asB/ieHMM, O pe3ynbTaTe MNpeAoCTaB/IeHUS
MYHULMNANbHON YCNyTN.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOALMM MOANYHKTOM, OCYLLECTBAAOTCA B feHb NMOCTYMNAEHUS
[LOKYMEHTOB 13 Vicnonkoma.

Pe3synbTat npouenyp: v3BeleHue 3asaBuTens (ero npeactaBUTens) O pesynbTare MpeaocTaB/ieHUs
MYHULMNANbHON YCNyTu.

6.5.2. Cneuunanuct M®L| BbigaeT 3a9BUTENIO pe3y/ibTaT MYHULUMNaNbHOW YCayru

Mpoueaypsl, ycTaHaBMBaeMble HAaCTOAWMM NYHKTOM, OCYLLECTBAAOTCA B NOPAAKE OYEPEAHOCTH,
B leHb NPUObLITUA 3aABUTENSA B CPOKM, YCTAHOB/IEHHbIE pernameHToM paboTbl M®LL.

Pe3ynbTat npouesyp: BblAaHHbINA pe3ynbTaT MyHULUNANbHOW YCNYTn.


http://mfcl6.tatarstan.ru/
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MpnnoxxeHne Ne 1
K ADMWUHUCTPATUBHOMY pernaMeHTy

(HammeHosaHme opraHa MeCTHOro camoynpasneHunA

MYHMLMMNaNbLHOro 06pasoBaHmns)
oT
(bamuning, ums, 0TYECTBO)

(nacnopTHbIE AaHHbIE)
MPOXXMBAKOLLLEro no agpecy:
(LaHHble, perucrpaumsa no MecTy XXUTe/bCTBA)

Mo goBepeHHOCTH
(®.1.0., HOMep [OBEPEHHOCTH)

(TenedoH)

3asaBneHue
0 Bblfaye cripaBKu (BbIMUCKN)

Mpowy BbIfaTb CPaBKy (BbIMUCKY)
(yKazaTb BMf CripaBKu)

Mo agpecy:
K 3adBfieHnto npunararo cnefytowme LOKYMEHTbI:
1.
2.
3.

MpoLy yBeAOMWUTbL O pe3ynbTaTe NPefoCTaBNeHNS MYHULMNANLHOW YCAYT CAeayoWwmnm
crnoco6om

(pata) (mognuce) (®.1.0.)
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MprnoxkeHne Ne 2
K AIMUHUCTPATUBHOMY persiaMeHTy

PykoBogutento

VcnonHuTensHOro KommnTeTa
MYHULMNANbHOIO painoHa
Pecny6ivkun TaTapcTaH

Or:

3asaBneHue
06 vcnpaBneHUN TEXHUYECKOM OLINOKN

Coobwaro 06  owwubke, AONYWEHHOW  NpY  OKa3aHUM  MYHULUUNANbHOW  YCIyru

(HaumeHoBaHwue ycnyru)
3anucaHo:
MpaBunbHbIE CBEAEHUA:

Mpowy ncnpaBuTh AOMYLLEHHYI TEXHUYECKYHO OWNGKY M BHECTW COOTBETCTBYHOLLME N3MEHEHUS B
LBOKYMEHT, ABNAOLWMNIACS pe3yNbTaTOM MYHWULMUNANLHOR yCnyru.

Mpunarato cnefyoLine JOKYMEHTbI:

L

B cnyyae NpuHATUS pelleHns 06 OTKIOHEHUU 3asiBieHWst 06 UCMpaBeHNN TEXHUYECKON OLINGKK
MpoLly HanpaBWUTb TaKOe PeLLEHME:

MOCPeACTBOM OTMNpaBNeHUs 3NEKTPOHHOI0O AOKYMeHTa Ha agpec E-mail: ;

B BWE 3aBEPEHHON KOMWM Ha OYyMaXHOM HOCWTeNe MOYTOBbLIM OTMNPaB/EHWEM MO afpecy:

MoaTBepXaato CBOe corfacve, a TakXe corfacve MpeAcTaBnseMoOro MHOK fiMua Ha 06paboTky
NepcoHasbHbIX AaHHbIX (CO0p, CMCTEMATM3aLMIO, HaKOMNeHWe, XpaHeHUe, yToUHeHne (0GHOBNEHWE, U3MEHEHME),
1CMONb30BaHWe, pacnpocTpaHeHve (B TOM yucne nepefayy), 06e3nnumBaHvie, G/10KMPOBaHUE, YHUUTOXEHME
MepPCOHaNbHbIX AaHHbIX, a TaKXe WHbIX AEWCTBUIA, HEOOXOAMMbIX ANsi 06PabOTKM MEPCOHaNbHbIX AAaHHbLIX B
pamMKax MnpefocTaBNeHns MyHULMNANbHOW YCyru), B TOM YMC/e B aBTOMATU3MPOBAHHOM PeXuMe, BKJ/HO4as
MPUHATAE PpELUeHWIn Ha WX OCHOBE OpraHoM npefoCTaBAAWMM  MYHULMNANbHYIO YCIyry, B Lensx
NpeLoCTaB/IEHNS MyHULMMANBHOR YCNyTu.

HacToslwmm noaTBepXato: CBeLeHUs, BKIOUYEHHbIE B 3aAB/IEHNE, OTHOCALLMECH K MOEI IMYHOCTU U
NpeAcTaBNfeMOMY MHOK /MUY, & TakKXe BHECeHHble MHOK HWXe, [OCTOBepHbl. [lOKYMeHTbl (Komuu
[OKYMEHTOB), NPUJIOXEHHbIE K 3a9B/IEHNIO, COOTBETCTBYIOT TpeO60BaHUAM, YCTaHOB/IEHHbIM 32aKOHOAATE/IbCTBOM
Poccuiickoii defiepalimn, Ha MOMEHT MNPeACTaBNeHNs 3asBNEHNA 3TU JOKYMEHTbI AeACTBUTE/bHbI U COfepxar
[0CTOBEPHbIe CBEAEHUS.

[lato cBoe corniacme Ha yyacTue B ONpoce o OLEeHKe Ka4yecTBa NpefocTaB/ieHHON MHe MyHULMMNAIbHOM
yCnyru no TenegoHy:

(pata) (noanwce) (P.1N.0))



MpunoxeHune No3
(cnpaBo4Hoe)

PeKBM3WTbI JOMKHOCTHbIX NNL, OTBETCTBEHHbIX 3a NPefoCTaB/eHNe MyHULUMANbHON YyCNyrn 1
OCYLLECTB/ISHOLLNX KOHTPO/Ib €8 UCMONTHEHNS,

cnonkoM MyHULMNanbHOro 06pa3oBaHns «CTaponLLTEPSKCKOE CeNlbCKOE MOCeneHme»
JIEHWHOrOpPCKOro MyHULMNabHOrO paiioHa

JonxHocTb TenedgoH DNEeKTPOHHbIN agpec
PykoBoauTesib McnonkomMa 3-34-45 Sisht.Len@tatar.ru
3amMecTuTeNnb pyKoBOaMTENS 3-34-44 Sisht.Len@tatar.ru

PeKBM3NTbI LOMKHOCTHbIX UL, KOHTPOAMPYHOLWMX NPeAOCTaBIEHNE MYHULMNALHOR YCnyru

LOMKHOCTb TenedgoH DNEeKTPOHHbIN agpec

"naBa noceneHus 3-34-45 Sisht.Len@tatar.ru
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