NCMNONHUTENBbHbLIA KOMUTET TATAPCTAH PECMYBANKACHI

MYHUWUUWMANBHOIO NEHNHOIOPCK
OBPA30OBAHNA MYHULIUMANbL PANOHBI
«MYKMUH-KAPATANCKOE «M9AMUH-KAPATAW
CEJIbCKOE MNOCENEHUNE» ABbINT X"MPNEME»
NEHMHOTOPCKOI'O MYHWNUWMNANDb
MYHULWMATBHOIO PAAOHA BEPOMIJIETE
PECNYBNVKN TATAPCTAH BAWKAPMA KOMNTETHI
MOCTAHOBJNIEHWE KAPAP
12 anpensa 2021 r. No7

06 yTBEpXAeHUN ALAMUHUCTPATUBHOIO perfiaMeHTa npefocTaB/ieHUns MyHUUUNAIbLHOW YCyrn no
Bblgaye cripaBku (BbIMUCKN)

PykoBoacteyacb ®epepasibHbiM 3akKoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauun
npefocTaB/ieHNss TOCYAAapPCTBEHHbIX W MyHULUMNANbHbIX YCAyr», VICNONHUTENbHbIA KOMUTET
MYHUUMNanbHOro obpasoBaHus «MykMuH-Kapartalickoe cenbckoe rmnoceneHme» JIeHUMHOropckoro
MyHUUMNanbHoro paiioHa NMOCTAHOBAET:

1. YT1BEPAUTHL npunaraembli ALMUHUCTPATUBHbIN pernameHT npenocras/ie
MYHULMUNANBLHON YCNyru no Bblgayve cnpaBky (BbINMUCKN).

2. lMpu3Hatb yTpatuBwum cuny absay 3 nyHkta 1 noctaHoBneHus WCNOMHUTENBHOIO
KomuTeTa MyHuUuMnanbHOro ob6bpasoBaHna «MyKMUH-KapaTaiickoe CefnbCKoe nocesieHne»
JleHMHOropckoro  MyHuumMnasbHOro parioHa oT  29.10.2019 Nel56 «O6 yTBEpXAeHUN
AOMWUHUCTPATUBHbLIX  pernameHToB  MyHUUMNasnbHOro obpasoBaHua  «MykmuH-Kapartaickoe
cenbckoe noceneHne» JIEHNHOToOPCKOro MyHULMNanbHOro paoHa Pecny6nukn TaTapcTaH».

3. O6HapofoBaTb HacTosillee pelleHne Ha MHAPOPMALNOHHbIX CTEeHAax PacrnoOfIOKEHHbIX I
agpecam: Pecny6nvka  TatapcTtaH, JIEHWHOrOPCKU  panoH, c.MykmuH-Kapatain  no
yn. MexaHn3aTopos, 316, onyb6nukoBartb Ha  odomunasibHOM calite  JIeHWHOropckoro
MYHULMNA/ILHOTO paioHa B pasgene «Cenbckme noceneHus» (leninogorsk.tatar.ru) un oduymanbHom
nopTtasie NpaBoBOi MHGopmauun Pecnybnukn TatapcTaH (pravo.tatarstan.ru).

4 KOHTPO/Ib 3a UCNOJIHEHMEM HACTOSALLEro NocTaHOBMEHUA OCTaBNAD 3a COOON.

FnaBa MyHuUMNasibHOro o6pasoBaHns [P
«MyKkMUH-Kapartaickoe cesibCKoe rnocesieHme»
JleHnHoropckoro mMyHuuunasbl-

Pecny6nvkn TatapctaH



YTBEpPXAEHO
noctaHosneHnem McnonHUTENbHOIO
KoMuTeTa MyHULUNANbHOro
obpasoBaHna «MykMnH-KapaTaickoe
CeNnbCKoe noceneHve»
JIeHMHOropPCKOro MyHULMMNANbHOIo
paiioHa Pecnybnukn TatapcTaH
oT 12.04.2021 r. Ne7

ALMUHUCTPATUBHbIN pernameHT
npeaocTaB/IeHNs MyHULMUNANLHON YCyrn no Bblgaye cnpasku (BbINMUCKM)

1. O6LWMme NonoXeHus

1.1. Hactosawuii agMUHUCTPATUBHBLIA pernameHT npefocTaB/ieHNss MYHULMUNANbHOM
ycnyrn (ganee - PernameHT) ycTaHaBnvBaeT cTaHgapT W NOPSAAOK npefocTaB/ieHUs
MYHULUMNANBLHON YCAYyrn No Bblgave cnpasBku (BbINUCKK) (Aanee - MyHuuunanbHas ycnyra).

1.2. Monyuyatenu MyHUUUNanbLHOR ycnyru: msnyeckme nvuua (ganee - 3aaBuTesb).

1.3. MyHuuunanobHas ycnyra npegocrasnseTcs NCMOJTHUTENbHBLIM KOMUTETOM
MYyHUUMNAbHOro obpasoBaHna «MyKMUH-KapaTalickoe cenbCckoe nocesieHne» JIEeHUMHOropcKoro
MYHULMNA/ILHOTO palioHa (gasnee - Vcnoskom).

1.3.1. MecTto HaxoxgeHue Mcnonkoma: c. MykmuH-Kapataii, yn. MexaHusartopos, [.316.

Mpaduk paboTbl:

noHegenbHuk - yertsepr: ¢ 8.00 go 17.00;

natHuuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE AHW.

Bpemsa nepepbiBa ANnA OTAbIXa M NUTaHUA ycTaHaB/MBaeTCA NpaBuiamMy BHYTPEHHErO

TPy[OBOro pacrnopsaka.

CnpaBouHbIii TenedoH (85595) 3-30-37.

lMpoxopn no foKymMeHTaM, YA0CTOBEPAIOLWNM SIMYHOCTD.

1.3.2. Agpec odwmymanbHOro caiTa MyHUUMNAAbHOIO palioHa B WHGOPMAaLMOHHO-
Te/IeKOMMYHUKaLVOHHOW cetu «NHTepHeT» (panee - CceTb «VIHTEepHeT»):
(http://leninoqorsk.tatarstan.ru).

1.3.3. VIHhopmaums 0 MyHULMNANbHON ycnyre, a Takke 0 MecTe HaxoXAeHus u rpaduke
paboTbl MicnonkoMa MOXET ObITb MOyYeHa:

1) nocpeACTBOM WHMPOPMALMNOHHBLIX CTEHAOB, COAEpXaliuxX BU3YasibHYI0O W TEKCTOBYHO
MHpopMaLnilo O MYHUUUNANLHOW Yycnyre, pacrnofioXeHHbIX B nomeuweHusax lVcnonkoma, nns
paboThl C 3asABUTENSAMMU.

NHhopmaumsa Ha rocygapCcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH BKIKOYaeT cBeAeHus
0 MyHULMNanbLHOW ycnyre, cogepxawmecs B nyHktax (nmognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTofAwero PernameHra,

2) nocpeacTtBoM cetn «/HTepHeT» Ha oduunanbHOM caiiTe MyHUUMNasbHOro panoHa
(http://leninoqorsk.tatarstan.ru);


http://leninoqorsk.tatarstan.ru
http://leninoqorsk.tatarstan.ru

3) Ha TopTane rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukm TaTapctaH
(http:/fuslugi. tatar.ru/);

4) Ha EgvHOM nopTasie rocyAapCTBEHHbIX WM MyHuuuMnanbHbix ycnyr (dpyHkuuid) (http://
www.gosuslugi.ru/);

5) B Vicnosnikome:

npu yCTHOM 06paLleHnm - IMYHO UK Mo TenedqoHy;

npu NMUCbMEHHOM (B TOM 4ucsie B (popme 3/IeKTPOHHOrO [OKyMeHTa) obpalieHun - Ha
OyMaXHOM HoOcuUTesie Mo MnouyTe, B 3/1IEKTPOHHOW dOpMeE MO 3/IEKTPOHHOM nouTe.

1.3.4. WHcbopmauma no Bonpocam npefocTaBAeHUs  MYHULUNANbLHOW  yCayru
pasmewaeTcs crneunanmuctom lMcnonkoma Ha ouumManbHOM calTe MyHULMMNanbHOro paioHa u
Ha MH(POPMALMNOHHBIX CTeHAax B nomelleHnax VMicnonkoma ana paboTbl € 3as8BUTESIAMU.

1.4. TMpepocTaBfieHMe MYHULUNANbLHON YyCNyrn ocywwecTBNAeTca B COOTBETCTBUM C

FpaxgaHckuMm kopekcom Poccuiickoin ®epepauun ot 30.11.1994 Ne51-®3 (CobpaHue
3aKkoHogartesnbcTBa Poccuitickon ®epepaunn, 05.12.1994, Ne32, cr. 3301) (nanee - 'K P®);

3emenbHbIM KogekcoMm Poccuiickoin ®epepauunn ot 25.10.2001 Nel36-d3 (CobpaHue
3akoHogartesnbcTBa Poccuiickon ®epepaumn, 29.10.2001, Nedd, cT1.4147) (panee - 3K P®);

XunnuwHbim kKogekcom Poccuiickoli ®epepaumn ot 29.12.2004 Nel88-93 (CobpaHue
3akoHopatenbcTBa Poccuiickoin  ®epepauymn, 03.01.2005, Ne 1 (yactb 1), cT. 14) (ganee -
XK Po);

OcHoBamn 3akoHogaTenoctBa Poccuiickon degepaumm o HoTapuate (ytB. BC P®
11.02.1993 Ne 4462-1) (Poccuiickan raseta, Ne49, 13.03.1993);

depnepasibHbIM 3akoHOM OT 12.01.1995 No5-®3 (pen. oT 09.12.2010) "O BeTvepaHax”
(CobpaHue 3akoHopgaTenbctBa Poccuitickoit ®egepauymm, 16.01.1995, Ne3, ct. 168) (ganee - 5-
®3);

depepanbHbiM 3aKOHOM OT 21.07.1997 Nel22-®3 «O rocyaapCTBEHHOW perucrpayum
npaB Ha HeABWKMMOE WMYLLEeCTBO W cAenok ¢ Hum» (CobpaHue 3akoHogaTesibCTBa
Poccuitickoii  ®epepaunn, 28.07.1997, Ne30, ct. 3594) (ganee - 122-93);

depnepasibHbIM 3akoHOM OT 11.06.2003 Ne74-®3 (pen. ot 30.10.2009) "O KpeCTbSAHCKOM
(dbepmepckom) xossictee" (CobpaHue 3akoHOopaTeNnbcTBa fganee 16.06.2003, Neo 24, cT.
2249) (panee - 74-93);

depepanbHbiM 3aKOHOM OT 06.10.2003 Nel31-d3 «O6 06wmx NpuHUuMnax opraHusaymm
MeCTHOro camoynpasneHus B Poccuitickoii ®epepauynn» (CobpaHue 3akoHogaTesibCTBa
Poccunitickon  depepauymn, 06.10.2003, Ne 40, cT. 3822) (nanee - 131-d3);

depnepasibHbIM 3aKOHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauuu npenocraBieHUN
rocygapCTBEHHbIX W MyHuUuMnanbHbIX ycnyr» CobpaHne 3akoHogatenbcTtBa Poccuiickoi
depepaumm, 02.08.2010, Ne31, c1.4179) (nanee - ®enepanbHblii 3aKoH Ne 210-93);

npukasom MuHUCTEpCTBa CesibCKOro xossanctesa Poccuitickoli ®epgepaunn ot 11.10.2010
Ne345 «O6 yTBeEpXAEHUN OPMbl W MNOPsSiIKA BeAeHMS] MNOXO3SMCTBEHHbIX KHUT OpraHammu
MECTHOroO camoynpas/leHUsi MOCEeJ/IeHU A U opraHaMy MeCTHOIo camoynpaB/ieHUs TFOpPOACKUX
okpyro» (BtosineTeHb HOpMaTUBHbLIX aKTOB (hefepasibHbiX OpPraHoB WCMNOJSIHATENIbHOW BacTu,
Ne50, 13.12.2010) (pasniee - npukas 345);


http://uslugi
http://www.gosuslugi.ru/
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npukaszom PocpeecTtpa oT 07.03.2012 Ne [1/103 «O6 yTBepXaeHUN (OpMbl BbIMUCKU U3
NMOXO3ANCTBEHHON KHUIM O HaNM4Mn y rpaxgaHvHa npasa Ha 3eMesibHblii y4yacTok» (ganee -
Mpuka3 Pocpeructpayun);

3akoHom  Pecnybnukn  TartapctaH oTr  28.07.2004  Ned45-3PT «O  MeCTHOM
camoynpaBneHun B Pecny6nuke TatapcTtaH» (Pecnybnuka TatapcTtaH, N«155-156, 03.08.2004)
(panee - 3akoH PT Ne 45-3PT);

YctaBoM MyHuuunanbHoro ob6bpasoBaHus «MykKMUH-KapaTaickoe cesibCKoe mnocesieHne»
JleHMHOropCcKOro MyHuLMnanbHOro pamoHa Pecny6nukn TaTtapctaH, npuHsaTtoro PeweHnem CoseTa
MyHUUMNanbHOro obpasoBaHus «MykMUH-KapaTtalickoe cenbCkoe noceneHne» JIeHUHOropCcKoro
MyHULMNaNbHOro palioHa Pecny6nukm TatapctaH ot 09.12.2016 Ne 44 (ganee - YcTtaB);

MonoxeHnem 06 WCMOMHUTENBHOM KOMUTETE MYHULUNANbLHOIO 06pa3oBaHUA «MyKMUWH-

Kaparaiickoe Ce/ibCKO€ mnocesieHne» JIeHMHOrOpPCKOro MyHUUMNanbHOro painoHa Pecny6vku
TartapctaH, oT 17.11.2016 Ne 40, yTBepxAeHHbIM PeweHnem CoBeTa MyHULMUNANLHOIO
obpasoBaHna «MykMuH-KapaTtalickoe CeJfIbCKOe rnocesieHne» JIEHWHOTOPCKOro MyHUUMUNasibHOro
paiioHa Pecny6nukn TaTtapctaH (ganee - MonoxeHne 06 VIK);

MpaBunamn  BHYTPEHHEro  TPyAOBOro  pacnopsgaka lVcnonkoma,  yTBEepXAEHHbIMU
pacnopsxeHuem pykosoautensa Mcrnonkoma ot 26.12.2011r. Nel0. (ganee - lNpaBwuna).
15. B HacTosALWem pernameHTe UCNONL3YIOTCA cnepylouime TepMuUHbl 1 onpeaeneHus:

no4 cnpaBkoii  (BbINWUCKOW), BblgaBaemoii opraHamum MEeCTHOro camoynpaB/ieHus,
NMOHMMAaeTCA - BbINUCKA W3 MOXO3AWCTBEHHOW KHWUMM, apXMBHas BbINWCKa W3 AOMOBOW KHUIW,
cnpaBka C npefblAyLiero Mecra XutenbcTea, OblToBas xapakTepucTtuka.

ypaaneHHoe paboyee MeCcTO  MHOTO(YHKLMOHANbLHOIO LeHTpa npefocTaBieHus
rocygapCTBeHHbIX M MYHUUUNA/IbHBbIX YCNYr - TeppuTopuasibHoO 060C06/1IEHHOE CTPYKTYpHOe
nogpasgeneHve (opuc) MHOrOPYHKLMOHANBHOIO LeHTpa npefocTaBNeHns rocyfapCTBEHHbIX U
MYHUUMNANbHBIX YCNYr, CO3J4aHHOEe B rOPOACKOM WM CeJIbCKOM MNOCesIeHUss MYHULUNanbHOro
palioHa (ropoackoro okpyra) Pecnybnuks TatapcTaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusauuu AeATenbHOCTU MHOTrOYHKLMOHabHbIX LLeHTpoB npegocTaB/ieHns
rocyapCTBeHHbIX M MYHULUNANbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHOB/ieHeM [paButenbcrea
Poccuiickoii ®epepauum ot 22.12.2012 Nel376 «O6 yTBepxgeHun [MpaBun opraHusaymm
[eATeNbHOCT  MHOTOYHKUMOHA/IbHbIX  LLeHTPOB  NpefocTaB/ieHUs  rocyAapCTBEHHbIX U
MYHULUMNANbHBIX YCyr»;

TexHnuyeckaa owmbka - owwnbka (onucka, oneyatka, rpaMmmarvyeckas  Uau
apumeTnyeckas ownbka  MbO nogobHas oLnoka), ponyuieHHas opraHom,
npefocTaBNAWNM  MYHULUNANBHYIO YCNyry, W npuBeAwas K HecOOTBETCTBUI CBEAEHWA,
BHECEHHbIX B [OKYMEHT (pe3y/sibTaT MyHUUMNasbHOW YyCnyru), cBefeHWsM B LOKyMeHTax, Ha
OCHOBaHWN KOTOPbIX BHOCWU/INCb CBEAEHUSA.

B HacTosilwem PernameHTe nog 3asB/fieHNEM O NMPeAOCTaB/IEHUM MYHULMMNANBHOW YCnyru
(Banee - 3aABNeHNE) NOHMMAETCA 3anpoc O NpeAocTaBfeHMM MyHUUMnanbHon ycnyrn (n.2 cr.2
depepanbHOro 3akoHa oT 27.07.2010 Ne210-93). 3adABrieHMe 3anofiHaeTcA Ha cTaHOapTHOM
6naHke (npunoxeHne Neol).



HavnmeHoBaHue TpeboBaHuA K
cTaHgapTy npefoctasneHuns
MYHULUNANBLHOW yCNyru
2.1. HanmeHoBaHne MyHULMNANbHOM
ycnyru

2.2. HammeHoBaHne UCNOIHUTESNIbHO-
pacnopaanTesibHOro opraHa MecTHOro
camoynpaB/ieHnNs, HeENOCPeACTBEHHO
npenocTasB/gAoLWeEero MyHULUNanbHy
ycnyry

2.3. OnncaHue pesynbTara
npefocTtaBneHns MyHULUNasibHOM
ycnyru

2.4. Cpok npegocrasneHuns
MYHULUMNANbHOM YCyru, B TOM 4ucne
C y4eTOM HeobxoAMMOCTU obpaLlleHuns
B opraHusauuu, yyacTeyloline B
npefocTtaBNeHn MyHULUNabHOW
yC/yru, CPOK NPUOCTaHOBNEHUA
npegocTaBfeHNa MyHULMNASIbHON
yCnyru B c/nyyae, ecnm BO3MOXHOCTb
NPUOCTaHOB/IEHUSA MpefycMOoTpeHa
3akoHogaTesibCTBOM Poccuiickoi

1 CpoK npefoCTaBNeHUs MYHUUMNAIBHON YCNyrn OnpeaencH MUCXoA4s W3 CyMMapHOrO CpOKa,
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2. CTaHpapT npeaocTaBneHnss MyHULMNaAbHOR ycnyru

CopepxaHue TpeboBaHuii K cTaHAapTy

Bblgaya cnpaBku (BbIMUCKN)

Ncnonkom

CnpaBka (BbInucka).
YCTHbIA UM NUCbMEHHBIA OTKa3 B NpeocTaBfeHnu
MYHULMNANBHOW YCNyru

He 6onee Tpex AHenl ¢ MOMeHTa perucrpauum
3asB/1eHUS.

YCTHbIA OTKa3 B NpefocTaBNeHUN MYHULUNANbHON
yCcnyru B fieHb obpalleHus.

MprocTaHoBNEHNE cpoka npenocTaB/ieHns
MYHMLMNANbHOW YCAYr He NpefyCcMOTPEHO

HopmaTuBHbIA akT,
ycTaHaBnusawwmii ycnyry nnm
TpeboBaHue

YcTaB CenbCKOro noceneHuns

K P®, 3K PO, )KK P®, OCHOBBI
3aKoHopgarenbcTBa o
HoTapuate, 122-®3, 74-93,
210-93, lMpukas
Pocperunctpaunu

YcTaB CenbCKOro nocesieHns

YcTaB CenbCKOro rnocesieHns

K P, 3K PO, XKK P®, OcHOBbI
3aKoHopgaTesibCcTBa o
HoTapuate, 122-903, 74-03,
210-93, lMpwuka3s
Pocpernctpauunu

MWUHMMaNbHO HEO6X0AMMOro  ans

OCYLLECTB/IEHNS aAMUHUCTPATUBHBIX Npoueayp. ANUTeNbHOCTb aAMUHUCTPATUMBHBIX NPOLEAYP UCUUCNNETCA B PabOUMNX AHSX.



depepaynun, Cpok Bblgauu
(HanpaBNeHns) OOKYMEHTOB,
ABNAOLWMXCA pe3ynbTaToM
npefocTtaBneHns MyHULUNasibHOM
ycnyrm

2.5. VcuepnblBalowmini nepeyeHb
OOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUMN C 3aKOHOZATEe IbHbIMU
NN UHBIMU HOPMAaTUBHbIMU
npaBOBbLIMW aKTamu Ans
npegocTaBneHns MyHULMNa/IbHON
ycnyru, a Takxe ycnyr, Kotopble
ABMATCA HE0OX0ANUMBIMU Y
o6s3aTenlbHbIMK ANA NpefocTaBieHus
MYHULMUNANbHbBIX YCNYr, noanexawmx
npefcTaB/ieHNIO 3asaBUTENEM,
Crnoco6bl X NOSTyYeHUs 3asaBUTENEM,
B TOM 4uC/ie B 3/1IEKTPOHHOWN hopme,
nopsafoK UX npegcTaBneHuns

ANs nonyyeHnss MyHULUNANbHOW YCyrn 3asBuTenb
npeAcTaBnseT cnepywowme JOKYMEHTbI:
1) JOKYMEHT, YAOCTOBEPSOLWNIA IMYHOCTD;

2)  [OOKYMEHT,  yA0CTOBepsLuii NnosHOMOYKSA
npeacTaBuTens 3asBUTENsl, B c/lyyae o6palleHns 3a
npeaocTaB/ieHneM MYHULMMNANbHOA ycnyrm

npeactaButensa 3asaBuTens (3a WCKIYEHMEM 3aKOHHbIX
npegcTasmteneli usnyecknx nuu);

3) 3adBneHue:

- B (hbopme [okymMeHTa Ha OGyMaHOM
(npunoxexne Ne 1);

- B 3/IEKTPOHHOWN dhopme (3anosiHAeTcs NnocpeacTBOM
BHECEHWSI COOTBETCTBYIOLWNX CBEAEHUA B MHTEPAKTUBHYIO
dhopmy), nognucaHHoe B COOTBETCTBUU C TpeboBaHMUAMU
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-#3 «O6
3NEKTPOHHON noAnucu», npu obpaleHun MOoCpPeacTBOM
Pecny6aukaHcKoro noprana;

HOocuTtene

4) B Ccnyyae, ecnaM Ana nNpefocTasfieHusA
MYHUUUNANBLHON  yC/yru Heobxoguma  obpaboTka
nepcoHasnbHbIX  [aHHbIX MUa, He  AB/SKLWerocs

3aABMTENEM, W €cnM B COOTBETCTBMM C (oefepasibHbiM
3aKOHOM 06paboTKa TakMx MepCOoHasbHbIX AAaHHbLIX MOXeT
OCYLLeCTBMIATLCA C cOrnacus ykasaHHOro nuvua, npu
obpalleHun 3a MoJlyYeHUeM MYHULUNANbHON  YCyru
3aABMTE/b [AOMOJSIHUTENIbHO NpeacTaBnseT [OKYMEHTHI,
noaTBepxjalwuine MoslydyeHne cornacust  ykasaHHoro
nMua WM ero 3akoHHOro npeacrtaBuTeNnsa Ha 06paboTky
NnepcoHasbHbIX [AaHHbIX YKa3zaHHOro nuua. [OKyMeHTbl,
noATBepxgawlme nosyvyeHne cornacus, Moryt ObiTb
npefcTaB/fieHbl B TOM u4ucne B (QOPME 3/1EKTPOHHOrO
JOKyMeHTa.



2.6. VicuepnbiBalowmini nepeyeHb
[OKYMEHTOB, HEOO6XOAMMbIX B
COOTBETCTBMM C HOPMATUBHbIMU
npaBoOBbIMU aKTamu A1
npefoCcTaB/IeHNA MYyHULMUNAbHO
yCcnyru, KoTopble HaxoAATCcs B
pacnopsiXeHnn rocyAapcTBEeHHbIX
opraHoB, OpraHoB MeCTHOro
camoynpaB/ieHNSA U UHbIX
opraHv3aumnini 1 KoTopble 3asaBUTeNb
BNpaBe NpeAcTaBuTb, a Takke
CNoco6bl NX NONyYEHUS 3asBUTENSAMU,
B TOM 4uUC/ie B 3/1IEKTPOHHOI dhopwme,
NOpPAAOK MX NpeacTaB/ieHUs,;
rocyfapCTBEHHbI OpraH, opraH
MECTHOro camoynpas/fieHns nmbo
opraHusauus, B pacrnopsKeHuu
KOTOPbIX HAXOAATCSA AaHHbIE
[OKYMEHTbI

2.7. VicuepnbiBalowmini nepeyeHb
OCHOBaHWii /19 OTKa3a B npueme
[OKYMEHTOB, HeobxoAnMbIX AN

BnaHk 3asaBneHvus 408 NOAYyYEeHUS MyHULMNasIbHOW
ycnyrm  3asBuTe/lb  MOXET MoMyuuTb Mpu  JINYHOM
obpauweHun B Mcnonkome. DnekTpoHHas opma 61aHka
pasmMelleHa Ha ohuuymanbHOM caiTe Vcnoskoma.

3anaBneHne n npunaraemblie AOKYMEHTbl MOTyT ObITb
npeAcTaBneHbl (HanpaBeHbl) 3adaBUTENIeM Ha GyMaXHbIX
HOCUTENSAX OAHUM U3 CMeAyHLUX CNocoboB:

- INYHO (NVLOM, OEeNCTBYHOLWNMM OT MMEHU 3asaBuUTeNs
Ha OCHOBaHUN [OBEPEHHOCTN);

- NOYTOBbLIM OTNPaB/IEHNEM.

3asaBnieHne M OOKYMEHTbl TaKke MOryT ObITb

npeacTas/fieHbl  (HanpaBssieHbl)  3asdBUTENEM  yepes
PecnybnukaHckuin ~ noptan B BUAE  3NIEKTPOHHbIX
OOKYMEHTOB

MpepcraBneHve LOKYMEHTOB, KOTOPble MOTYT ObITb
OTHEeCeHbl K JaHHOW KaTeropuu, He TpebyTca

OcHoBaHuVa ANnAa oTKkasa B nNpuemMe [OKYMEHTOB:
1) Mopavya AOKYMEHTOB HeHagnexalum nLoMm;
2) HecootBeTcTBME MpeAcTaB/IEHHbIX [OOKYMEHTOB



npefocTaB/IEHNA MyHULMNANBbHOW
yCnyru

2.8. VcuepnbiBaowmii nepeyeHb
OCHOBaHWIi AN NPUOCTaHOBIEHUSA
WIn oTkasa B NpefocTaB/ieHnn
MYHULMNANbLHOW yCnyrun

2.9. MNopsagok, pasMmep 1 0OCHOBaHUA
B3VIMaHUA rocyapCTBEHHONM MOLUINHBbI
WM MHOWM nnaTbl, B3MMAeMon 3a
npegoctaBneHne MyHULUNanbHO
ycnyrm

2.10. MNepeyeHb ycnyr, KoTopble
ABMIAOTCA HE0OXOANMBIMWN Y
obs3aresibHbIMU AN NpefoCcTaB/IeEHNA
MYHULUMNANbLHOW yCNyrn, B TOM 4ucrne
CBefleHnsa O AOKYMeHTe (4OoKyMeHTax),
BblaBaeMoM (BblAaBaeMbiX)
opraHusauusamu, y4yacTBYHOLWNMA B
npeaocTaBNeHUN MyHULUNANbHbIX
ycnyr

2.11. lMopsanok, pasMmep M OCHOBaHKA
B3MMaHuA niatbl 3a npefocTaB/ieHne
YC/yr, KOTOpbIe AB/IATCA
HeobxoAMMbIMN N 06sI3aTE/TbHBIMU
ONnA npepocTasneHns
rocyapCTBEHHOW ycnyru, Bkaw4vas
NHpopMaumo 0 MeToAuke pacyeTa

NnepeyHio  OOKYMEHTOB,
HacTosuwero PernameHTa;

3) B 3aaBnieHnn 1 npuaaraemMbiXx K 3asB/IEHUIO
JOKYMeHTax WMeKTCH HeOroBOpeHHble UCMNpaB/ieHUs,
cepbes3Hble MOoBpexXAeHUs, He No3BoaAKL e 04HO3HAUYHO
NCTOJIKOBaTbL WX COofepXaHue,

4) TlpepcTtaBnieHMe [OKYMEHTOB B HeHaznexalui
opraH

OcHoBaHuA A1 NPUOCTaHOB/IEHNA NpefocTaB/ieHns
YyCNnyrn He nNpenycMoTpeHbI.

OcHoBaHuA an14a oTkasa:

1) 3agBuTenemMm npencrTaBfieHbl [OOKYMEHTbl He B
nosiHoM o6beme, /iMb0o B NpeACcTaB/IEHHbIX 3aABNEHUN U
(nnn) [OKyMeHTax CcofepXuTca HenonHaa u  (unm)
HeJOCTOBepHasa vHdopmauus

MyHuymnansHas ycnyra
6e3B03MEe34HOIN OCHOBE

yKa3aHHbIX B NyHKTe 2.5

npepgocrtaBndaeTcA Ha

MpepocTaBneHune 06sa3aTe IbHbIX

YyCNyr He TpebyeTcs

HEOOXOANMBIX W

MpepocTaBfieHne HEOOXOAUMBIX W 06s3aTeNbHbIX
yCcnyr He TpebyeTcs



pasmepa Takoi nnarbl

2.12. MakcumasbHbIA CPOK OXMAAHUA
B oyepeau npu nogaye sarnpoca o
npegocTaB/IeHNN MyHULMNAIbHOM
ycnyru, ycnyru, npegoctaBnsiemoi
opraHusayuein, yyacTByrouwei B
npefocTtaBNeHnn MyHULUNasbHOM
yCnyru, v npu rnonyyeHuu pesysnbrarta
npefocTaBneHns Takmx ycnyr

2.13. CpoK 1 nopsaokK perucrpauunm
3anpoca 3asaBuTens o
npefoctaBNeHnn MyHULUNabHOM
YyCNyru n ycnyru, npegocTtaB/isieMoit
opraHusauuei, yyacteyloLwein B
npegocTaBfeHUN MYyHULMNAIbHOM
yC/yru, B TOM 4YUC/ie B 3N1EKTPOHHOM
dopme

2.14. Tpe6oBaHUA K NOMELLEHNSAM, B
KOTOPbIX NpefocTaB/isieTcs
MyHULMNanbHas ycnyra, K sany
OXWAaHus, Mectam A/15 3ano/IHeHUs
3arnpocos 0 npefocTaB/ieHUN
MYHULUNANIBHON ycnyru,
NHPOPMALIMOHHBIM CTEHAAM C
obpasuammn nx 3anosHeEHUN U
nepevyHem AOKYMEHTOB, HEOOXOANMbIX
ONA nNpefocTaB/ieHUsA Kaxaou
MYHUUUNANBHOW YCNyru, pasMeLLeHunto
N OPOPM/IEHNIO BU3YyasIbHOIA,
TEKCTOBOWN U MY/NbTUMEANIAHON
nHdopmaLmn o nopsaxe
npefocTaB/ieHNss Takoi ycnyru, B TOM
ynucne K obecrnevyeHnto 4OCTYNHOCTU
ONS UHBaNMAOB yKa3aHHbIX 06BHEKTOB
B COOTBETCTBUM C (hegepasnbHbIM
3aKoHO4aTeNbCTBOM U

Mopava 3aAB/EHUS Ha MOJlyYeHWe MyHULMNasibHOWN
YyCnyrm nNpu Hannumm ovepeamn - He 6onee 15 MUHYT.

Mpy  nonyyeHun  pesynbTata  nNpefocTaB/IEHUA
MYHULMNANBHOW YCNYr MakCUMasibHbIA CPOK OXWAaHUA
B oyepean He O0/KeH npesbiwaTts 15 MUHYT

B TeueHne opHOroO AHA C MOMEHTa MNOCTYMeHUs
3asB/1eHus.

3anpoc,
BbIXO4HO
cnepyoLnia
JeHb

NOCTYNMBLUWIA B 3/IEKTPOHHOW dopme, B
(Npa3gHWYHbIA) [eHb pernucTpupyetca Ha
3a BbIXOAHbIM (Mpa3gHU4YHbIM)  pabounii

MpepgocTaBneHne MYHULMNANbHOW
ocyllecTBsieTcs B 34aHUAX n NOMELLEHUSIX,
060pyA0BaHHbIX NPOTUBONOXaPHOIA cucTemon n
CUCTEMON MOXapoTyLleHns, Heobxoaumon mebenbio asis

ycnyru

othopmneHus [OKYMEHTOB, NHpOPMaLMOHHbIMN
cTeHgamu.

Ob6ecneuynBaeTcs 6ecnpensaTCTBEHHbIN Aoctyn
WHBa/IMAOB K MecCTy npefocTaB/leHUs MYyHULMNa/IbHOM
ycnyrn  (yOOGHbI  BXOA-BbIXOZ B MOMELLEHUMA U
nepemMelleHne B uUx npegenax).

BusyanbHas, TekcToBas 7 MynbTUMeauiiHas
NHpopmauns 0 nopszke npegocTaB/ieHUs

MYHULMMNANBHON ycnyrn pasmeliaeTca B YA0OHbIX ANS
3asBuUTENEeil  Mectax, B TOM 4ucfe C Yy4yeToMm
OrpaHNYeHHbIX BO3MOXHOCTEl MHBA/IMAO0B



3aKoHofaTesIbCTBOM Pecnybnuku
TaTapcTaH 0 couumasibHON 3aluTe
nHBanuaoB

2.15. MNoka3atenn  [OOCTYMNMHOCTH n
KayectBa MYyHUUMNA/IBHOW YCNyrn, B

TOM ynucne KONM4ecTBO
B3aMMOAEeNCTBUIA 3aaBuTens c
[O/IHKHOCTHbLIMM anuamm npwv
npegoctaBneHnmn MYHULMNAbHOM
ycnyrm M uMX  NPOAOSIKUTENbHOCTb,
BO3MOXHOCTb nony4vyeHus

NHpopmaLun o xoge npenocTaB/ieHUA
MYHUUMNANIBHOM yCNyru, B TOM 4ucne
C UCnosnb3oBaHMeM MWHMOPMaLNOHHO-
KOMMYHUKaLMOHHbIX TEeXHO/I0TUM,
BO3MOXHOCTb J/IM60 HEBO3MOXHOCTb
NoSIyYeHNss MYHULUNANBLHOW YyCnyrn B
MHOTrOOYHKLNOHAIbHOM LueHTpe
npefocTaB/IEHUA TOCYAapCTBEHHbLIX U
MYHULUUNANBbHbBIX YCNyr (B TOM yucne B

NoJSTHOM obbeme), B nobéom
TepputopuasibHOM nogpasgenexHum
opraHa NCMNONHUTE/TBHO
pacnopaguTesisHOro opraHa MecCTHOro
camoynpaB/ieHus, no BbIGOPY
3asaBuTtens (aKcTeppuTopranbHblii
npuHUMN), nocpeacTBoOM 3anpoca o
npegocTaB/ieHUN HEeCKOJTbKUX
rocynapcrBeHHbIX n (nnw)
MYHMLUMNANbHbIX ycnyr B
MHOTOPYHKLNOHANbHbIX LeHTpax

npefoCTaBNeHNA TOCYAapPCTBEHHbIX U
MYHULUNANbHbBIX yCnyr,
npefycMOTPEHHOI0  cTaTbei 151
denepanbHOro 3akoHa (KOMMIEKCHbIN
3anpoc)
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lMoka3aTenamm [OCTynHoCTU
MYHULMNANbHOW YCNyrh SABMAIOTCA:

pacnosioKeHHOCTb MNomelleHns lcnonkoma B 30He
[OCTYNHOCTM O6LLECTBEHHOIO TPAHCMNOPTa;

Hasmune HeobXOAMMOro KosmyecTsa CrneuuasimcTos,
a TaKkkKe NOMELLEHUI, B KOTOPbIX OCYLLECTBASETCA NpPUEM
[OKYMEHTOB OT 3asABuTenel;

Hasimume mncyepnbiBarowen nHpopmauum o cnocobax,
nopsiike W cpokax npefocTaB/ieHUss MyHULMNaNbHOWM

npeaocTaBieHus

ycnyru Ha NH(OPMAaLNOHHbIX CTeHpax,
NH(OPMALMOHHbIX pecypcax JleHnHoropckoro
MyHUUMNaNbHOrO paiioHa B ceTn «W/HTepHeT», Ha
EAMHOM nopTane rocyAapCTBEHHbIX WU MYHMLUMUNAbHbIX
yCnyr;

OoKazaHue MOMOWW WHBaNMZaM B MNPEOAOSIEHNN

6apbepoB, MeLlanLnX NOMYYEHUO UMK YCNyT HapaBHe C
APYrMMU nnLamu.

KauyecTBO npefoCcTaBNeHUs MYHULMUNANbHON ycnyru
XapakTepusyeTcsi 0TCyTCTBUEM:

oyepedeil npu npueme U Bblgaye [AOKYMEHTOB
3asABUTENSAM;
HapyLleHwii CpOKOB npefocTaBneHns

MYHMLMNANbHOW YCNYTW;

Xanob Ha gencteusa (6esgencrteme) MyHUUMnNanbHbIX
cnyxawux, npefocTaBnAWmNX MyHULMNANBHYIO YCNYTY;

Xanob Ha HEKOPPEKTHOE, HeBHUMaTEeNbHOE
OTHOLIEHNE MYHULMNANbHBIX CAYXalWnX, OKa3blBaloLmx
MYHMLMNANbHYO YCAyry, K 3asaBUTENSAM.

Mpn nogaye  3anpoca O  MpefocTaB/ieHUn
MYHULMNANbHON YyCAyrn W Npu MOMy4YeHuu pesynbraTta
MYHULMNANbHOM Yycnyru, npegnonaraeTcs OAHOKpaTHoe
B3aMMogelicTeme [OMKHOCTHOTO nmua,
npefoCTaB/IAoLLENO MYHMLMNANbHYO ycnyry, n



2.16. NHble TpeboBaHuA, B TOM yucne
yunTbiBaKOLLME OCOOEHHOCTM
npefocTaBNeHNs MyHMLMNAbHON
YC/yr No 3KCTeppuUTOpranIbHOMY
npuHuuny (B cnyvae, ecnu
MyHUUUNanbHaa ycnyra
npegocTtasnseTcs no
3KCTEPPUTOPUANLHOMY MPUHLMNY) U
0COBEHHOCTM NpefocTaB/ieHuns
MYHUUUNANBbHON yCnyru B
3/1EKTPOHHON hopme

3aaBuUTeNS. MpoAO/MKUTENBHOCTD B3anMoencTeuns
onpegenseTcs periameHToM.

NHdopmaumsa 0 xone npefocTaBneHns
MYHULUMMNANbHON  yCnyrm  MOXeT  OblTb  nosiydyeHa
3aABuTE/IEM Ha caiTe JIeHMHOropckoro MyHULUNAanbHOro
palioHa, Ha EguHOM nopTane rocyfapCTBEHHbIX W
MyHUUMNanNbHbIX ycnyr, B M®L,

MpepocTaBneHne MyHUUUNANbHOW  yciyrm 4epes
MHOTOOYHKLMOHA bHbI LeHTp npegocTtaBneHuns
rocyapCTBeHHbIX W MyHUUUNaNbHbIX Yycnyr (fanee -
MoLl), yaaneHHble paboune mecta MOL,  He
ocyliecTBnsAeTcs.

MyHuuunaneHas ycnyra Mo 3KCTeppuTopuasnibHOMY
NpUHUMNY W B CcOCTaBe KOMIMJIEKCHOIo 3anpoca He
npegocrasnseTcs

KoHcynbTaumio 0 nopsiake noslyyYeHus
MYHULMNANbHOW YCNYrn B 3/1I€KTPOHHON (hopMe MOXHO
nonyunTb yepes VIHTepHeT-npueMHyto unmn yepes Moptan
rocyapCTBeHHbIX M MyHuUUUNanbHbIX ycnyr Pecny6svku
TarapcraH.

B cnyyae, ecnu 3akoHOM nMpefycMOTpeHa nojava
3asB/IeHMA 0 NpefocTaBNeHUn MyHULMNasibHOW yCnyru B
3N1eKTPOHHON  hopMe  3asB/ieHMe nojaeTcsa  yepes
MopTas rocyfapCTBEHHbIX W MYHUUMNANbHbBIX  YCAyr
Pecnybnukn TatapctaH (http://uslugi. tatar.ru/) wnn
EOvHbIA nopTan  rocyfapCTBEHHbIX U MYHULUNAbHbIX
yenyr (pyHkunin) (http:// www.gosuslugi.ru/)


http://uslugi
http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBaTelbHOCTb Y CPOKM BbINOSIHEHUSI aAMUHUCTPATUBHBIX Npoueayp,
TpeboBaHUS K NOPAAKY UX BbIMOSIHEHWSA, B TOM YMC/1€ OCOBEHHOCTU BbINOJTHEHUS
aAMUHUCTPATMBHbIX NPoOLeAyp B 3/1EKTPOHHON chopme

3.1. OnucaHue nocrefoBaTeNbHOCTU AENCTBUIA NpU NpeaocTaBNeHUN MYHUUMNASIbHOW
ycnyru

3.1.1. TlpepocTaBneHne MyHULMNANbLHOW YCAyrn BKAOYaeT B ceba cnepgywoume
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NpuHATUE U perncTpaunsa 3asaB/eHuns;

3) noarotoBka pesynbTara MyHULUNAbHOW YCNyru;

4) Bblgaya 3asaBUTeNI0 pesysbTarta MyHUUUNasIbHOW YyCayru.

3.2. OKa3aHune KOHCyNbTauuii 3aAaBUTENIO

3.2.1. 3aaBuTtenb NM4HO n (UAn) no TenedoHy obpallaetcs B Vicnonkom Ansd nosyyeHus
KOHCYNbTaLWii 0 NopsAgKe NoAyYeHUA MYHULMNANbHON YCyru.

3amecTutens pykoBogutensa lMcnonkoma ocywecTBNSeT KOHCY/IbTUpOBaHue 3asBuUTens,
B TOM 4uc/ie Nno cocTtaBy, QOpMe U COAEPXKaHUIO AOKYMEHTauun, Heob6Xo4MMoi A5 NoydYeHns
MYHULUNANbHOW YCNyrM W Npu Heob6Xo4MMOCTU oOKa3blBaeT MOMOLWb B 3anofsiHeHun 6naHka
3asBJ/IeHNS.

Mpouenypa, YycTtaHaBnuBaeMas HaCTOAWMM  MYyHKTOM, OCYL,EeCTBMSeTCA B [O€Hb
obpaleHunsa 3aasuTens.

PesynbTaT npoueaypbl: KOHCy/nbTauuu, 3ameyaHus no coctaBy, (hOpMe U COAepXaHuio
npeAcTaB/IEHHON AOKyMeHTaLuu.

3.3. lMpuHaTtne n perncrtpaumsa 3asasseHus

3.3.1. 3aasuTenb NMYHO, Yepes JOBepeHHoe nnuo win dyepes ML nogaet nucbMeHHoe
3adB/ieHMe O Bblgade cnpa.ku (BbIMWCKW), W nNpencTaBnsaetr [OKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacTosiuiero PernameHTta B CEMbCKUI MCNOMHUTESNbHbLIA KOMUTET.

3.3.2. 3amecTuTtens pykosogutens lcrnosikoma OCYLLECTB/IAET:

npuemM n peructpauuio 3asBeHns B crieymanbHOM XypHase;

BpyyYeHMe 3asBUTEN0 KONUU 3asB/iEHNA C OTMETKOW O pfgarte npuema [OKYMEHTOB,
NPUCBOEHHOM BXOAsLLEM HOMepe, AaTe U BPEMEHU MUCNONHEHUS MYHUUUNASIbHOW YCNYru.

Mpouenypsbl, ycTaHaB/INBaeMble HACTOALLMM NMYHKTOM, OCYLLLECTBNATCA:

npuem 3asaB/IeHUA N JOKYMEHTOB B TeyeHue 15 MUuHyT;

pernctpauma 3asdBfeHNs B TeyeHne O4HOro AHA C MOMEHTa MOCTYMNeHUsa 3adaBfeHns.

Pe3ynbTat npouenyp: NPUHATOE M 3aperncTpupoBaHHOEe 3asiBJieHMe.

3.4. MoarotoBka U yTBEpXAeHWe 3anpoleHHbIX A0KYMeHTOB (nucbMa 06 oTkasze B
Bblgauye)

3.4.1. 3amecTuTesib pykoBoauTena lKcnonkoma OcCyLecTBNSAET:

NMPOBEPKY HaMUNA LOKYMEHTOB, NnpuiaraemMbiX K 3afB/IEHVIO;

NoAroTOBKY MpoeKkTa cnpaBku (BbIMUCKN)ANPU HaMNUMKN AOKYMEHTOB (CBeAEHWN);

noAroToBKy npoekta nucbmMa 06 OTkasze B Bblgadye npuv OTCYTCTBUU [OKYMEHTOB
(cBeaenuif);

HanpasJ/ieHMe cnpasku (BbIMUCKW) WA nNucbMa 06 OTKa3e B Bblgade [NnaBe CenbCKOro
noceneHns Ha yTeepxaeHue.



Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/IAOTCA B TeYeHue [BYyX
OHEeNn ¢ MoOMeHTa obpalleHnsa 3asaBuUTens.

PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMUCKM) UM NUCbMa 06 OTkase B Bblgauve.

3.4.2. [naBa cesibCKOro rocesieHns yTeepxgaeT cnpaBky (BbIMUCKY) WM NUCbMO 06
oTKase B BblJaye 1 HanpasfseT 3aMecTUTeNlo pykosBoanTensa Kcrnonkoma.

Mpoueaypbl, ycTaHaB/IMBaeMble HACTOAWMM MYHKTOM, OCYLLEeCTB/ISAIOTCA B TeyeHue
OZHOTO AHS C MOMEHTa OKOHYaHuA npeablayLier npoueaypbl.

PesynbTaT npoueaypbKyTBEPXAEHHAsi cnpaBka (BbiMUCKa) WM NUCbMO 06 OTKase B
Bblave.

3.5. Bblgaya 3asaBuUTesN0 pesysbTata MyHULUNANbHOW yCcnyru

3.5.1. 3amectutenb pykosBoautensa Kcrnonkoma BblgaeT 3adaBUTEs0 cnpasky (BbIMUCKY)
nnn NMCbMo 06 OTKase B BblJauve.

Mpoueaypa, ycTaHaB/iMBaemMasa HaCTOAWMM  MYHKTOM, OCYLWECTBASAETCA B [€eHb
obpaleHunsa 3aasutens.

PesynbTat npoueayp: BblgaHHas cnpaska (BbINucKa).

B cnyyae oTka3a B npefocTaBfieHUM MYHULMNA/IbHON YCNyru 3asBuUTeNb yBeLoMseTcs
NMMCbMOM C yKasaHMeM MpUYnH OTKasa, a Takxe no TtenedoHy u (M1n) 3/IeKTPOHHOW nouTte, B
TeYeHVe O4HOro AHA C MOMEeHTa noAnucaHnsa nucbma 06 oTkase.

3.6. NcnpaBrieHne TEXHNYECKNX OLUNOOK.

3.6.1. B cnyyae oO6GHapyxXeHWss TEXHUYECKOW OWNOKA B [OKYMeEHTe, SAB/AKLWEMCS
pe3ysibTaToM MYHULMNA/IbHOW yCnyru, 3asBuTesb npeacrasniseTt B Icnosikom:

3asiB/ieHne 06 ncnpaBNeHUN TEXHUYECKON OLWNGKM (NpunoxeHne Ne3);

[OKYMEHT, BblAaHHbIA 3asABUTE/N0 Kak pe3ynbTaT MyHUUMNasnbHOW YCAyrn, B KOTOPOM
COLEPXNTCA TeXHU4Yeckas owwmnbka,;

OOKYMEHTbI, WMellWue pUaNYeckylo  cuay, CBUAETE/IbCTBYOWME O  Hannuuuu
TEXHNYECKON OLLUNGKM.

3asaBneHne 006 uWcnpaB/ieHUN TEXHUYECKONW OWunbKM B CBEAEHUAX, YKa3aHHbIX B
OOKYMeHTe, AB/AIOWEMCS pe3ynbTatoM MyHULMNasibHOW ycnyrn, nojaetcsa 3asaButenem
(ynoNHOMOYEHHbIM NpeAcTaBuTesieM) JIM4HO, MO0 NOYTOBLIM OTNpassieHMeM (B TOM 4ucrie C
NCNosib30BaHNEM 3M1eKTPOHHOW MouYTbl), /INO60 Yepe3 efuHbIA nopTas rocyAapCTBEHHbIX W
MYHUUMNANBbHBIX YCYT WIN MHOTOMYHKUVNOHA/bHBIA LEHTP npefocTaBfeHns rocyAapCTBeHHbIX
N MYHULMMNANbHbIX YCNYT.

3.6.2. 3amecTutenb pykoBogutens Kcnoskoma, OTBETCTBEHHbIN 3@ MPUeEM AOKYMEHTOB,
ocyllecTBNAeT npuem 3asB/ieHMss 00 wucnpaBfeHUn TexXHUYECKOn OoWnbkn, peructTpupyet
3anBeHue.

Mpoueaypa, ycTaHaB/vBaeMas HacCTOAWMM MNYHKTOM, OCYLLECTB/IAETCA B TeyeHue
OZHOTO AHSA C MOMEHTa perncrtpauumn 3asBreHus.

PesynbTart npouegypbl: NPUHATOE N 3aperMcTpnupoBaHHoOe 3asB/ieHNe.

3.6.3. 3amecTutenb pykosoauTena lMcnonkoma paccmaTtpmBaeT LOKYMEHTbl U B Lenax
BHECEHVS MWCMNpasB/fieHnin B [OKYMEHT, SABNAIWWACA pe3ynbTatom YCAyru, ocywecTsnseT
npouenypbl, npegycMoTpeHHble nyHktom 3.5 Hacrtoawero PernameHta, ©n Bblgaet
NCnpaB/IEHHbIN AOKYMEHT 3aABUTEN0 (YNO/THOMOYEHHOMY NpeAcTaBUTeNo) IMYHO No4 POCnuch
C Wu3bATMEM Yy 3adaBuTeENA (YNOSIHOMOYEHHOro MnpeAcTaBuUTens) opurnHana [AOKyMeHTa, B
KOTOPOM COLEPXUTCA TeXHU4Yeckas owmnobka.

Mpouepypa, ycTaHasnMBaemas HacTOALWMM MYHKTOM, OCYLLECTBAAETCA B TeYeHue Tpex
OHeln  nocne  o6GHapyXeHus - TeXHUYECKOW  owunbkn  wnaM  noaydyeHms ot noboro
3aMHTepecoBaHHOrO /iMua 3asB/iIeHUs O AONYLWEeHHOW Owun6Ke.

Pe3ynbTat npoueaypbl: BblAaHHbIA (HanpaB/ieHHbI) 3as8BUTEN0 LOKYMEHT.
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4. Topanok n hopMbl KOHTPO/IA 3a NpefoCTaBIeEHMEM MYHULMNANbHOR YCyru

4.1. KOHTPO/Ib 3a MNOJSIHOTOM W KayecTBOM MpefoCTaB/IEHUA MYHUUUNASIbHOW yCayrn
BK/NOYaeT B cebs BbIiB/IEHWE W yCTpaHeHWe HapylweHuin npaB 3asBUTesIeil, NnpoBefeHune
NpPoOBEpPOK Cco6MAeHNs npoueayp npefocTaBfieHNs  MYHULMMNANbHON  ycnyru, noAroToBKy
pelleHnin Ha feicTeuna (6esnelnicTBre) AO/MKHOCTHBIX /UL, OpraHa MeCTHOro caMoyrnpasieHus.

dopmaMy  KOHTPONA 3a COOGAIAEHMEM WUCMOMHEHUA aAMUHUCTPaTUBHbLIX npoueayp
ABNAKOTCA:

1) npoBepka 1  corfacoBaHne  MPOEKTOB  AOKYMEHTOB MO  nNpefocTaB/eHUIO
MYHULUNANBHOW ycnyrn. Pe3yibTaToM NPOBEPKN SAB/ISETCHA BU3NPOBAHWE NPOEKTOB;

2) NpoBOAMMbIE B YCTAHOB/IEHHOM MNOPSAAKE NMPOBEPKM BEAEHMA 4eN0Npon3BOACTBa;

3) npoBegeHne B YCTAHOB/IEHHOM MOpPsiAKe KOHTPOJIbHbIX MPOBEPOK COGM0AEHUA
npoueayp npefocTaBeHUss MyHUUUNaNbHOR YCyru.

KOHTpO/NIbHbIE NPOBEPKM MOryT ObiTb MJAHOBbIMK (OCYLLECTBASATLCA Ha OCHOBaHUU
NnoslyrofOBbIX WM  TOAOBbIX MNNAHOB paboTbl oOpraHa MEeCTHOro camoynpaB/ieHus) u
BHennaHoBbIMU. [Mpu NpoBeAeHUM NPOBEPOK MOTYT paccMmaTpMBaTbCA BCE BOMPOCHI, CBA3AHHbIE
C npefocTtaB/ieHNEM MYHULMNANbHOW ycnyrn (KOMMEKCHble MPOBEPKM), WM MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B Lensax Tekywero KOHTPOsia UCMOMb3YKTCA CBEAEHUS, NMELWNEeCcs B 3N1IEKTPOHHON 6ase
OaHHbIX, CNy)XebHasi KoppecrnoHAeHUuMs, YyCTHas W NUCbMeHHas uHopmMauusa crneunaancTos,
OCyL,eCTBAAILWNX BbINO/IHEHWE aAMUHUCTPATUBHbIX npoueayp, XypHasbl yyeTta
COOTBETCTBYIOLWMX AJOKYMEHTOB M Apyrne CBefeHus.

[na ocywecTBNeHUa KOHTPONSA 3a coBeplleHueM [elCTBUA npu  npefocTaBieHnn
MYHULUNANBHON YCNYrM U NPUHATAW pelueHuii pykoBoauTento lcnonkoma npencraB/isloTCcA
cnpaBku O pe3yfnbTaTax NpefoCTaBNeHNA MYHULUNANbHOW YyCyru.

O cnyyasx M NpuUYnHaxX HapyleHWs CPOKOB, MNOCNeAoBaTe/IbHOCTU U cogepXaHus
aAMUHUCTPATMBHbIX Npouedyp cneuvanuctbl HeMensIeHHO WHOPMUPYIOT PYKOBOAUTENS
opraHa, nNpefocTaBNALWEero MyHULUUNAaAbHYO yCayry, a Takke npeanpuHUMalroT CPOUHbIe Mepbl
Mo YCTPAHEHWNIO HapyLUeHWUi

4.2. Texkywuii KOHTPOMIb  3a  cobnaeHnem nocsiegoBaTeNbHOCTN  AECTBUN,
onpefenieHHbIX agMUHUCTPaATUBHbIMK npouefypaMn No MNpefoCTaB/IEHUI0  MYHULUMUNANbHOM
ycnyru, OCyLW,ecTB/sfeTca pykosoautesiem lcnoskoma, OTBETCTBEHHbIM 3a OpraHvsauuio
paboTbl Mo NpefoCcTaBNEeHUID MyHULUNANbHOW YCNYTW.

4.3. MNepeyeHb  [O/HKHOCTHbIX nny, OCYLLEeCTBAAOLWNX TeKyLni KOHTPO/Ib,
ycTaHaB/MBaeTCsa nosoxeHnem o6 Vcnonkome v fO/MKHOCTHbIMU UHCTPYKUUAMN.

Mo pesynbTaTtaM MPOBEAEHHbIX MPOBEPOK B C/lyyae BbIIB/IEHUA HapylleHuid npas
3afaBUTENEil BWUHOBHble /MLA MNPUB/IEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTennbCTBOM Poccuiickoii ®epepaymmn.

4.4. PykoBoguTenb oOpraHa MeCTHOro camoynpas/ieHMd HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOE paccMoTpeHne obpalleHunii 3aaBuTene.

PykoBoguTenb (3amectutenb pykoBogutensa) Mcnonkoma HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHOe ” (MAWM) HeHaj/iexauwee BbIMNO/IHEHWE aAMUHUCTPATUBHbLIX AEeACTBUNA,
yKasaHHbIX B pasgene 3 HacTtosuwero PernameHra.

[O/HKHOCTHbIE NNUAa W WHble MYHWUUNAsIbHblE CAyXalue 3a peleHus Wn AelcTeus
(6espnelicTBne), npuHUMaembie (OCYLLECTB/SIEMbIE) B X04e NpeaoCTaB/IEHMST MyHUUMNANBHOWN
YyCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOpsiAKe.

4.5. KoHTponb 3a npefocTaB/ieHMEM MYHUUMNANbHOMW YCAyrM CO CTOPOHbI rpaxnaH, ux
o6beaVHEeHNI W opraHusauunii, OocyLlecTBNAeTCA MNOoCPeACTBOM OTKPLITOCTU AeATes/IbHOCTH
opraHa MeCcTHOro camoynpas/ieHUs Npu NpefocTaB/eHUM MYHULUNANbLHON YCNyru, nosyvyeHus
MOSIHOW, akKkTyasbHOW W  OOCTOBEPHOI  WMHoOpmauum 0 nopsagke  npenocTaBneHus
MYHULUMNANMBHON YCMyrM M BO3MOXHOCTM A0CYyAeOHOro paccmoTpeHusa obpalleHunin (kanob) B
npouecce npefocTaB/eHNs MyHULUNANbLHOW yCayri.



5. JocyaebHblii (BHECYAEeOHbIM) NOPALOK 06XanoBaHUA peweHnin n AencTBui
(6e3pencTBna) opraHa, NpenoCcTaB/IAOWEro MyHULNUNANIbHYO YCAYTY,
MHOTOPYHKLMOHa/IbHOTO LEeHTpa npefocTaB/ieHNs TOCYAapCTBEHHbIX U
MYHULMNANbHbIX YC/Yr, OpraHm3aynii, ykasaHHbIX B yactn 1.1 ctatbu 16
PenepanibHOro 3akoHa ot 27.07.2010 Ne210-$3, a Takke X A0/IKHOCTHbLIX /1L,
MYHULUMNANbHbIX CnyXawmx, paboTHNKOB

5.1. Monyyatenn MyHUUUNasbLHOW YCyrn MMEKT NpaBo Ha o6XxasoBaHue B focynebHoMm
nopsigke gencrteuin (6esgenictemsa) cOTpyAHUKOB Kcnonkoma, yydacTBYHOLWMX B NpeaocTaBneHumn
MyHULUMNaNbHOM ycnyru, B Micnonkom nav B CoBeT MyHULMNANIbLHOIO 06pa3oBaHus.

3asaBuTe/lb MOXET 06paTUTLCA C Xasiob0i, B TOM Ynuc/ie B CNefyroLmnx cnydyasx:

1) HapyweHne cpoka  perucTpaumm  3anpoca 3adaBUTens 0  NpefocTaB/IeHUU
MYHUUMMNANbLHOW yCnyru,

2) HapylleH/e cpoka NnpefoCcTaB/IeHUA MYHULUNANbHOW yCnyru;

3) TpeboBaHMe Yy 3asaBUTENA [OOKYMEHTOB, He npefyCMOTPEHHbIX HOPMaTUBHbIMU
npasoBbIMM akTamn Poccuiickon ®epepauynn, Pecnybnukm TatapctaH, JIEHMHOTOPCKOro
MYHULMNA/ILHOTO palioHa AAs NpefocTaBeHns MyHULUNANbHOM YCNyru;

4) oTka3 B NpuMemMe [OKYMEHTOB, TNpefocCcTaB/ieHNne  KOTOPbIX  MPeayCcMOTPEHOo
HOPMAaTUBHbIMK  MpaBoOBbiMM akTamMn  Poccuiickoin depepaumn, Pecnybnukn TartapcTaH,
JIEHVHOTOPCKOro MYHUUMMNANbLHOrO painoHa ANna npefocTaB/ieHUs MYHUUUNASIBHOW YCNyrn, Yy
3adaBUTENS;

5) oTkaz B npefoCTaBNEHUN MYHULMNANBLHOW YCNyrM, €ec/iv OCHOBaHUA OTka3a He
npefycmMoTpeHbl hefepasibHbIMU  3aKoHaMuW W MPUHATBIMU B COOTBETCTBUU C HUMU  WHbLIMU
HOpMaTUBHbIMW  NpPaBOBbIMM akTamn  Poccuiickon depepaunn, Pecnybnukn TartapcTtaH,
JIEHNHOTOPCKOro MYHUUMMNaNbHOIo pamnoHa;

6) 3aTpeboBaHue OT 3adaBUTeNA NpU NpPefoCTaB/EHUN MYyHULUNABHON YCNYrh naatbl, He
npefycMOTPEHHOM HOpMaTUBHbLIMK NPaBOBbIMM akTamMu Poccuiickoin ®epepaumun, Pecnybnukn
TaTtapcTtaH, JIEHUHOrOpPCKOro MyHULIMNANbHOIO palioHa;

7) oTka3 lcnonkoma, [O/IHKHOCTHOrO nuua Mcrnonkoma, B McCnpasneHUn [ONYLLEeHHbIX
onevyaTtok M OWWOOK B BblAAHHbIX B pe3ynbTare nNpefocTaBNeHUs MYHULUNASIbHOW YCNyru

[OKyMeHTax IMbo HapylleHne yCTaHOBIEHHOI0 CpOKa TakuMx MCrpaB/ieHuiA.

8) HapylwleHne cpoka WM nopsAgka  Bbldauys  OOKYMEHTOB MO pesynbTaram
npefocTaB/eHNs MYHULMNANbLHON ycnyru;

9) NnpuocTaHoB/IeHNe npefoCTaB/IeHUs MyHULMNa/IbHON YCAyrn, ecsii OCHOBaHUA
MPUOCTAHOB/IEHVA He npefycMOTpeHbl defepasibHbiMM  3aKOHAMU U MPUHATBIMA B
COOTBETCTBMWU C HUMW MHbIMW HOPMaTMBHbLIMW NPaBOBbIMW akTaMu Poccuiickon depepauun,
3aKOHaMM W WHbIMM  HOpPMaTMBHbIMW  MpaBOBbIMW akTamu Pecnybnvkn TaTapcTaH,
MyHUUMNA/IbHbIMW NPAaBOBbIMU aKTamu,;

10) Tpe6oBaHne y 3aaBUTENsA nNpu  NpeaocTaBNeHUN  MYHULMNANbLHOW  yCnyru
OOKYMEHTOB WM WHopmMauuu, OTCyTCTBME U (MIN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb NpW MepBOHaAYa/IbHOM OTKa3e B NpUeMe [OKYMEHTOB, HeOOXOAWMbIX [/
npefocTaBfeHNs MyHULMNANbHOW ycnyru, N60 B NpefoCTaB/eHUN MYHULMNANbHOW YCyru,
3a UCK/IYeHnemM criyvyaeB, NpefyCMOTPEHHbIX MYyHKTOM 4 4yacTu 1 ctatbM 7 dPegepanbHOro

3akoHa Ne 210-93.

52 )Kanob6a Ha peweHus un pgeicteua (6esgeincrteme) opraHa, npefoctaBnaloLero
MYHULMNAIbHYIO YCAYry, AO/DKHOCTHOMO NiMua opraHa, npefoctaBnslowero MyHUUMNanbHyo
yCcnyry,  MyHUUMNanbHOIO  C/yXalero, PpykoBOAWUTENsA  opraHa, npefocTaB/isglowWwero
MYHUUMNANbHYO YCAyry, NogaeTcsi B NMUCbMEHHOIM opme Ha OGyMaXHOM HocuTesne wunm B

3/1EKTPOHHON hopMme.
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XXanoba MoxeT ObiTb HanpassieHa M0 noyTe, 4yepe3 M®L, ¢ wvcnosb3oBaHMEM
NHGOOPMaLMOHHO-TETEKOMMYHUKALLMOHHOW ceTtu "MntepHeT", odhuumanbHoro calita
NeHnHoropckoro  MyHuumnansHoro parioHa (http://www.leninogorsk.tatarstan.ru), EguHoro
noprtana rocygapCTBeHHbIX 7 MYHUUMNANBbHbBIX  yCNyr Pecny6nunku TatapcTaH
(http://uslugi.tatar.ru/), EguHOro noptana rocyfapcrBeHHbIX U MyHUUUNAaNbHbIX YCyr (pyHKUMIA)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU JINYHOM MpUEME 3asABUTENA.

5.3. )XXanoba, noctynueluas B OpraH, NpefocTaBnAOWMIA MyHULMNANBHYIO ycnyry, nubo
BbILLECTOALWMI opraH (NpyM ero Hanmuuu), nognexar pPacCMOTPEHUI0 B TeyeHue nATHaguatu
pabounx pgOHelh co [AHA ee peructpauum. B cnyyae o06xanoBaHusi OTKasa oOprada,
npegocTaBNAnLWEero MyHULUNANbHYIO YCayry, AO/KHOCTHOrO /inua opraHa, npegoctaB/isfioLLero
MYHUUUNANIbHYKO YCNyry, B TMpueMe [AOKYMEHTOB Y 3adABuTena /anMbo B uUCnpasBieHun
JONYyLEeHHbIX onevyaTok M OWW60K WUNM B c/liyyae o06XanoBaHWSA HapylleHWss YyCTaHOB/IEHHOro
CpoOKa Takux McnpaB/ieHWA - B TedeHne Natn pabounx gHer Co AHA ee perncrpayunm.

5.4, XKanoba fos/mkHa cofepxatb cnenymrLlyo nHpopmaymio:

1) HaumeHOBaHVe opraHa, npegocTaBAAOWEro YCciyry, AO/DKHOCTHOTO /iMua opraHa,
npegocTaBnAwWero ycnyry, Wi MyHUUMNANbHOIO CAyXallero, pelweHus W [encreus
(6e3pencTBme) KOTOpbIX 06XanyrTcs;

2) damunuio, wumsa, otyecTBo (nNocnepgHee - NpY  Ha/MuMKM), CBEAEHUA O MecCTe
XUTenbcTBa 3asaBuTens - @usnyeckoro nvua AnMb60 HaMMeHOBaHWe, CBeAEeHWA O MecTe
HaxoXAeHns 3aaBuTensa - PUANYecKoro vua, a Takke Homep (HOMepa) KOHTaKTHOro

TenedoHa, agpec (agpeca) a/IeKTPOHHON NOYTbI (MPY Ha/IMYMK) U NOYTOBbLIA afpec, Mo KOTOPbIM
[O/IKEeH ObITb Hanpas/feH OTBET 3asBUTESIO;

3) cBegeHns 06 o6Oxanyembix pelweHusax WU geincteuax (6esgelictsum) opraHa,
npenocTaBNAlWEero MyHULMNaNbHY0 YCyry, 4O/KHOCTHOIO nua opraHa, npefocTaBnsatoLlLero
MYHUUMNAIbHYIO YCYyry, UM MYHULMUNANbHOIO CAyXallero;

4) noBOAbl, HA OCHOBAHWW KOTOPbIX 3asBUTE/Ib HE COl/laCeH C pelleHnemM W AeiCTBUEM
(6espgeinicTBnemM) opraHa, npegocTaBASAOWEro  ycnyry, LO/DKHOCTHOrO  nuua  opraHa,
npefocTaBAALWEro yCnyry, M MyHULUNanbHOro CryXallero.

5.5. K »xanobe wMoOryt ObiTb NPWUAOXEHbI KONUM [AOKYMEHTOB, MNOATBEPXAALLNX
N3/10keHHble B Xasiobe ob6cTosATeNnbLcTBa. B Takom criyyae B xanobe nNpuBOAMTCA MNepedeHb
npunaraemblX K Heli JOKYMEHTOB.

5.6. Tlo pesynbtatam pacCMOTPEHUS Xasoobl npuHUMaeT OAHO W3 CclefyLnx
peLueHunii:

1) xanoba ypoBneTBopseTcA, B TOM u4ucie B (JOpMe OTMEHbl MPUHATOrO pelleHus,
ncrnpasneHns AOoNyLeHHbIX onevyaTok U OoWKnOOK B BblAaHHbIX B pe3ysibTarte npefocTaB/ieHUs
rocylapCTBEHHON YyCnyrm [OKyMeHTax, BO3Bpata 3asBUTENII0 [EHEeXHbIX CpeacTB, B3uMaHue
KOTOPbIX He MpefyCcMOTPEHO HOpPMaTMBHLIMU MpaBOBbIMU akTamu Poccuiickoii ®epepauun,
HOPMaTMBHbLIMU MPaBOBbIMW akTamu Pecnybnukn TartapctaH, MyHULUNATbHbIMU MPaBOBbIMU
aKkTamu;

2) B yA0OB/IETBOPEHUN Xasn0b6bl 0TKasblBaeTCs.

He nosgHee gHA, cnefyrowero 3a AHEM MPUHATUSA pPeLleHuns, yKa3aHHOro B HacCTOSALWEM
NyHKTE, 3asABUTENII0 B MUCbMEHHOW (hOpMe W MO XeNaHu 3asaBUTeNs B 3/1IEKTPOHHOW dhopme
HanpaB/iseTca MOTUBMPOBAHHbLI OTBET O pe3ysibTaTax pacCMOTPEHUSA Xanoobl.

57. B cnyuae NpU3HaHMa kasobbl, nognexawein ynoBNETBOPEHUIO, B OTBeTe
3asaBUTEN0 faeTca WHpopMauua o [elcTBUAX, ocywecTBaseMbiX Kcnonkomom, B Lensx
He3aMeaNUTEeNbHOrO YCTPaAHEHUSA BbISIB/IEHHbIX HapPYLWEHU npyu oKasaHunm MYHULMNaNbHOMN
yCcnyru, a Takke TMPUHOCATCA W3BUHEHMA 3a [O0CTaB/ieHHble HeyaobcTBa U ykasbiBaeTcs
NHpopmaLuma o0 fanbHenwmnx 4eCTBUSAX, KOTOpble HEOOX04MMO COBEPLUUTL 3adABUTENIO B LieNsAx
NONYyYEeHUss MyHULUNANBHON YCNyru.

5.8. B cnyyae npu3HaHus Xanobbl, He nognexaiiein yaoB/ETBOPEHUIO, B OTBETe
3adBUTE/0, AAOTCA apryMeHTMPOBaHHbIE Pa3bACHEHUA O NPUUYMHAX NMPUHATOrO pelleHus, a
Takke mHopmauusa o nopsgke o6xasoBaHUA NPUHATOIO peLleHus.


http://www.leninogorsk.tatarstan.ru
http://usluqi.tatar.ru/
http://www.gosuslugi.ru/
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5.9. B cnyyae yctaHoBneHuMss B Xo4e WM NO pesysbTatam pPacCMOTPEHUS  Xanoobl
Nnpu3HakoB cocTaBa agMUHUCTPATUBHOIO MpaBOHapyLWeHUa AN NPecTyniieHns OO/IKHOCTHOe
nmuo, paboTHUK, HagesneHHble NOJITHOMOYMSAMU MO PACCMOTPEHUIO Xanob, HezameanuTenbHO
Hanpas/AT UMeloLMecsa maTepmasbl B OpraHbl NPoKypaTtypsbl.

6. OC06€eHHOCTM BbINOMIHEHNA aAMUHUCTPaTUBHbIX Npoueayp (aeicTenin) B
MHOTO(YHKLNOHA/bHbIX LLeHTpax npeAocTaBfeHns rocyAapCTBEHHbIX M MyHULMNAbHbIX YCyr

6.1.0nucaHve nocrefoBaTeNlbHOCTU AEWCTBUIA Npu NpPefoCTaB/IEHUM MyHULUNANbHOWN
ycnyru BkawuaeT B ceba crnefyowive npouenypbl:

1) nHdopmmMpoBaHMe 3aABUTENA O NOPSAKe NpPefoCcTaBNeHUss MYHULMNAIbHON YCNyru;

2) NpuHATME K perncTpauua  3asBfeHUA U [JOKYMEHTOB, Heo6XoAuMbIX  ANs
npenoctaB/ieHUss MyHULMNA/IbHON yCcnyru;

3) (bopmupoBaHne U HanpaB/ieHME  MEXBELOMCTBEHHbIX 3arnpocoB B  OpraHbl,
yyacTBylolMe B MPefOCTaB/IEHUN MyHUUUNANbHOW YCNyru, B TOM 4MC/AEe MO KOMMJIEKCHOMY
MeXBeOMCTBEHHOMY 3anpocy;

4) nposepka [EeNCcTBUTENbHOCTY YCUJIEHHOW KBaIMuUKaLnoHHOM undposoi
3N1EeKTPOHHON noAnucKu 3aaBUTENs, UCMNONb30BAHHOW NpU nojave 3asBfeHns O npefocTaBieHnn
MYHULMNANbHOW YyCNyru;

5) HanpaB/sieHne 3asBNeHUs ¢ AOKyMeHTaMu B VIcnosikowm;

6) Bblgaya 3asaBUTENI0 pe3ynbTaTta MyHULUNAnbHON yCiyru.

6.2. IH(hopmupoBaHue 3aaBuTens 0 nopsagke npefocTaBneHns MyHULMNanbHON yciyru

3aasuTenb Bnpase ob6patntbca B MOL, nnyHo, no Tenedony u (Mn) 3NeKTPOHHOW noyTe
ONS NONYYEHUS KOHCY/bTauMii 0 NOPSAAKE MOAYyYEeHUSs MyHULUNASIbHOW YCAyrn.

Cneuvanuct M®L wnHdbopmunpyeT 3aaButens, B TOM 4ucie Mo cocTaBy, Qopme
npeAcTaBissieMO fOKYMeHTauun 1 Apyrum Bonpocam Anas NosydeHnss MyHuuunasabHOW ycnyru u
npu HEO6XOAMMOCTU OKasbiBaeT NOMOLLb B 3an0/IHEHUN 6naHKa 3asBNeHUS.

3aaBuTelb MOXET Nosy4YnTb MHbopMaunio o0 nopsake npefocTaB/ieHNs MyHUUUNAIbHOM
ycnyrn nytem cBo6oaHOro goctyna c¢ canta ML, http://mfcl6.tatarstan.ru/

Mpoueaypbl, ycTaHaB/MBaeMble HACTOALWMM MYyHKTOM, OCYLWEeCTBAATCA B [AeHb
obpalleHunsn 3aaButens.

PesynbTar npoueayp: vHopmauma  no  coctaBy, ¢opme  npeAcTaBfsieMoi
OOKYMeHTauun v g4pyrum Bonpocam nosiydeHus MyHULMnanabHOR yciyri.

6.3. MpuHATME N perucTpayna 3aaBneHns

6.3.1. 3asaBuUTeNb NINYHO, Yepe3 [OBEPEHHOE NNLO WM B 3/IEKTPOHHONW dhopMe nopaet
NMMCbMEHHOE 3asiB/ieHMe 0 npefocTaB/iEHUN  MYyHUUMNAanbHOW yCcnyrm u  npepcrasnser
OOKYMEHTbl B COOTBETCTBUM C MNyHKTOM 2.5 HactoAwero PernameHta B M®L, ypaneHHoe
paboyee mecto ML

3adBneHve 0 npefocTaB/iEHUN  MYHUUUNASIBHOW  YCNyrM B 3N1IEKTPOHHON  dhopme
HanpasnseTca 4Yepe3 [lopTan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycayr Pecny6nuvku
TaTtapctaH. Pernctpauusa 3asiB/ieHus, NOCTYNMBLUEro B 3/1IEKTPOHHOW (hopMe, ocyllecTBaseTcA
B yCTaHOB/IEHHOM MoOpsKe.

6.3.2. Cneynanuct MOPL, Beaywnini npuem 3adB/EHWUA, OCYLLeCTBAAET npoueaypsl,
npefycMOTPeHHbIe persiameHTom paboTel MOL,

Mpouepypbl, ycTaHaB/MBaeMble HAaCTOALWMM MYHKTOM, OCYL,ECTB/IAOTCA B CPOKM,
yCTaHOBJ/IEHHbIE pernaMmeHTom padotel MOL.

PesynbTat npouenyp: NpuUHATOE U 3aperucTpupoBaHHoe 3asB/iIeHMne.

6.4. dopmnpoBaHue naketa 4OKYMEHTOB
6.4.1. Cneuymanuct M®L, B cOOTBETCTBUM C persiameHTom pabotel MOLL:


http://mfc16.tatarstan.ru/
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npoBepsieT AeWCTBUTENbHOCTb YCUMEHHON KBanMuKaunoHHOW LMGPOBOI 3/1EKTPOHHOA
nognucu  3asdABUTENs, UCNOMb30BAaHHOW NpU  nogaye 3asB/ieHUA O nNpefocTaBNeHuun
MYHULUNANbLHON ycnyru;

dopmupyet n HanpasnsieT MexXBe[OMCTBEHHble 3anpocbl B OpraHbl, y4yacTBywliMe B
npegocTaB/ieHnn MYHULMNANbHOW yCnyru, B TOM yucne no KOMM1EKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy.

Mpoueaypbl, YycTaHaB/MBaeMble HACTOAWMM MYHKTOM, OCYLLEeCTBASAKTCA B CPOKMH,
yCTaHOBJ/IEHHbIE pernameHTom paboTbl ML,

PesynbTart npoueayp: Hanpas/ieHHble 3anpochl.

6.4.2. Cneunanuct M®L, nocne nosnyvyeHMss OTBETOB Ha 3anpocbl (opMupyeT naket
OOKYMEHTOB M HanpasfnseTt ero B icnonkom B nopsigke, yCTaHOB/IEHHOM persiaMeHToM paboTbl
MoLL.

Mpouepypbl, ycTaHaB/MBaeMble HAaCTOALWMM MYHKTOM, OCYLECTBAATCA B CPOKM,
YCTaHOBJ/IEHHbIE pernameHTom paboTbl ML,

Pes3ynbTat npoueayp: HanpasneHHble B VICMNONKOM LOKYMEHTHI.

6.5. Bblgava pesynbtara MyHUUMNAIbHON yCNyru

6.5.1. Cneunanuct M®LL npu noctynneHunm pesynbTara MYHUMUUNANbHOW YyCAyrn u3
Wcnonkoma pernctpypyer ero B YCTaHOBJIEHHOM TMoOpsAke, wu3BewaeT 3aaButens (ero
npeacTaBuTeNns) C UCMONb30BaHMEM crocoba CBA3W, yKa3aHHOro B 3asiB/IEHUN, O pesynbrare
npegocTaB/ieHUss MyHULMNAIbHON YyCNyru.

Mpoueaypsbl, ycTaHaB/MBaeMble HaCTOALWMM MNOAMNYHKTOM, OCYLECTB/AKTCA B [€Hb
NoCTynJeHnsa OOKYMEHTOB K3 lcnosikoma.

Pesynbtat npoueayp: wu3BelleHue 3aasButena (ero npeacrtasuTenis) 0 pesynbrare
npefocTaB/IeHNss MyHULMNANIbHON yCnyru.

6.5.2. Cneynanuct M®Ll BblgaeT 3aaBUTENO pe3ysibTaT MyHULMNAIbHOW YCyrn

Mpouenypbl, ycTaHaBnMBaeMble HaCTOAWMM MYHKTOM, OCYLECTB/IAKTCA B MNopsaake
o4yepefHOCTH, B [eHb NpubbLITUSA 3aABUTENSA B CPOKW, YCTAHOBJ/IEHHbIE persiaMeHToM paboThbl
ML,

Pe3ynbTat npoueayp: BblAaHHbIA pe3ysibTaT MyHULMNAIbHON YCNyru.
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MpunoxeHne Ne 1
K AAMWUHUCTPATUBHOMY pernamMmeHTy

B

(HaVIMeHOBaHVIe opraHa MeCTHOro camoynpaB/ieHUA

MyHULMNaNbHOTO 06pa3oBaHus)
oT

(dbamnnua, nmsa, oT4eCTBO)

(nacnopTHble AaHHbIE)
NpoXuBaroLLero no

agpecy:
(oaHHbIE, perncTpaumnsa No MecTy XUTeNbCTBa)

Mo
[OBEpPEeHHOCTH
(¢.1.0., HOMep foOBEPEHHOCTHN)
(TenecpoH)
3adaBneHne

O Bblgade cnpaBku (BbIMUCKN)

Mpowy BblgaTb cnpaBKy (BbIMUCKY)
(ykasaTb BufA, cnpasBku)

Mo agpecy:

K 3asiBneHnto npunaraw crnegyouine AOKYMEHTbI:
1.

2.

Mpowy yBeAOMUTb O pe3ysibTaTte npefocTaBNeHnss MyHUUUNasIbHOW YCyrn cneaylowmm
crnoco6om

(mnara) (noanwuce) (¢.1n.0))
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MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY perfaMmeHTy

PykoBoauterso

NcnonHuTtenbHoro komuteta
MYHULUNANbHOIO
paiioHa Pecny6nukn TatapctaH
or:

3aaBneHune
06 ncnpaBfieHUN TEXHUYECKOM OLLINOKM

Coobwatr 06 ownbke, [ONYWEHHOW NpU  OKa3aHWM  MYHULUNASIBHOW  YC/yrn

(HanmeHoBaHue ycnyru)
3anuncaHo:
MpaBunbHbIE CBEAEHNSA:

Mpowy ucnpaBUTb AOMNYLWEHHYHD TEXHUYECKYH OlWMOGKY W BHECTM COOTBETCTBYHLLME
N3MEHEHUS1 B JOKYMEHT, ABASKOLWMNIACA pe3ynbTaToM MyHULMNANbHOW yCnyru.

Mpunarato cnepywline AOKYMEHTbI:

1

B cnyyae npuHATUA pelueHnsi 06 OTKNOHEHUUN 3asB/IEHUS 06 MCNpaB/IEHUN TEXHUYECKOW
OWNBKN NPOLLY HanNpaBUTb Takoe peLleHue:

nocpeacTBOM OTNPAaB/IEHNSI 3NIEKTPOHHOIO AOKYyMeHTa Ha agpec E-mail: ;

B B//JE 3aBEPEHHON KOMUM Ha GYMaXHOM HOCUTEsie MOYTOBLIM OTNPaB/IEHUEM MO afpecy:

MoaTeBepxaat0 CBOE corflacue, a Takke corsiacue npefcTaB/IAeMoro MHOK nvua  Ha
06paboTKy NepcoHaUIbHbIX AaHHbIX (COOP, CMCTEMATM3auuvio, HakoMeHWe, XpaHeHue, YTOYHeHue
(obHOBNEHME, W3MEHEHME), UCNoMb30BaHWe, pacnpocTpaHeHne (B TOM 4ucne nepegady),
o06e3nmyrBaHve, 6/10KMpPOBaHNe, YHUUTOXEHWE MNepCOHasIbHbIX AaHHbIX, a Takke WHbIX OAeACTBUN,
HeobXxoAMMbIX 418 06paboTKM NepCOHasIbHbIX AaHHbIX B paMkax fnpefocTaB/ieHUss MYHULUNaTbHON
ycnyrv), B TOM 41c/ie B aBTOMaTU3MPOBAHHOM pexume, BKIHOYAA NMPUHATME PeLLeHUin Ha UX OCHOBEe
opraHoM MpefoCcTaB/IAIWMM MyHALMNANBHYO YCNyry, B Lensx npefocTaB/ieHns MyHULMNasbHOW
ycnyru.

HacToswwmm noareepxaato: CBefeHUs, BK/IOYEHHble B 3asB/ieHMe, OTHOCALMECH K Moel
JINYHOCTU U NPEeACTaB/IAEMOMY MHOK /MLy, a TakkKe BHECEHHble MHOK HWKe, [OCTOBEPHbI.
[OKyMeHTbl (KONMU [0KYMEHTOB), MPU/IOXEHHbIE K 3asfB/IeHWI0, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBJ/IEHHbIM  3aKoHOAaTeNbCTBOM Poccuiickoit  ®depepaumv, Ha MOMEHT MpeAcTaBNeHus
3asB/IEHNS 3TN JOKYMEHTbI AeNCTBUTEbHbI U COAepXaT [JOCTOBEPHbIE CBEAEHUS.

[Jato cBoe cornacve Ha ydvacTve B OMpoOCe MO OLEeHKe KayecTBa MNPefoCTaB/IEHHON MHe

MYHULMNANbHOM ycnyrn no TenedoHy: .

(oata) (noanuce) (©.1.0)



MpunoxeHne Ne3
(cnpaBo4HoOE)

PeKBM3NTbl AO/MHKHOCTHbIX /UL, OTBETCTBEHHbIX 3a NpeAocTaBNeHne MyHULUNANbHON yCnyru
N OCYLLLECTBSIOWNX KOHTPO/b €€ UCMNOJIHEHUS,

Mcnonkom myHuymnanbHoro obpasosaHusa «MykMmuH-KapaTtaiickoe cenibCKoe noceneHne»
JleHnHOropckoro MyHMUMnNanbHOro paroHa

JomKHOCTb TenedoH DNEeKTPOHHbIN agpec
PykoBoautens ncnosnkoma 3-30-37 Mukkar.Len@tatar.ru
3amecTuTenNb pyKkoBoOAUTENA 3-30-37 Mukkar.Len@tatar.ru

PeKBM3UTbl A0/IKHOCTHbIX /UL, KOHTPONMPYOLWMNX NpeaocTaB/ieHne MyHULMNanbHO
ycnyru

JO/HKHOCTb TenedoH ONEeKTPOHHbIN agpec

naBa noceneHus 3-30-37 Mukkar.Len@tatar.ru
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