WNCMNONHUTENBbHbBIN KOMUTET TATAPCTAH PECMNYBNVKACHI

MYHWULIMMANBHOMO OEPA30BAHNA NEHUHOIOPCK
«YPMBILLNMHCKOE CENbCKOE MYHULUWMANb PAVOHbI
MOCENEHUE» «OPMbILWIBI
NEHWMHOIOPCKOIro ABbIN XXUPNEE»
MYHUUUMNANBHOIO PAOHA MYHUUWMAND
PECMNYBNNKN TATAPCTAH BEPSMIIETE
BALLKAPMA KOMUTETbI
MOCTAHOBNEHUE KAPAP
12 anpens 2021 r. Ne6

06 yTBEpKAEHNN AMWHUCTPATUBHOTO pernameHTa NPeAOCTaBEHNs MyHULMNAnbHOM ycnyru no
Bblgaye cnpaeku (BbINUCKN)

PykosoAcTByAcb depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauuu
NPefoCTaBNeHNs rOCYAAPCTBEHHBIX 1 MYHWLMNAmbHLIX - yenyrs, MCnonHUTENbHbIA  KOMUTET
MyHALMNAnbHOro  0GpasoBaHus  «YPMbILNUHCKOE  CeMbCkoe noceneHue» JleHNHOropckoro
MYHMLMNanNbHOro panoxa MOCTAHOBNAET:

1.YTBEPAUTD npunaraembin AAMUHUCTPATUBHbINA pernameHT npeaocTaBneHns
MYHULMNANbHOM YCnyrv no Bblaaye cnpaeki (BbINUCKM).

2.Mpn3HaTb yTpaTUBLUUM CUny absay 4 nyHkta 1 nocTtaHoBneHusi VcnonHuUTenbHoro
KOMUTETa  MYHULMNAnbHOrO  0OpasoBaHWs — «YPMBbILUINHCKOE cenbckoe  nocenexHue»
NleHNHOrOpcKOro  MyHMUMNAnNbHOTO  paidoHa o7 29.10.2019 Ne35 «O6  yTtBEpxAeHWN
AAMWHUCTPATUBHBIX PErnameHToB MyHULnNanbHOro obpasoBaHns  «YPMBbILLMNHCKOE CerbeKoe
nocenexne» JIeHNHOrOPCKOro MyHULMNANbHOro paioHa Pecnybnukn TaTtapcTaH».

3.06HapofoBaTh  HacToswee nocTaHosneHne  Ha MHGOPMALIMOHHBIX  CTEHAAX,
pacnonoXeHHbIX N0  aapecam c.Ypmbiwna, yn.LleHTpanbHas, 4.4, a.Hosoe Enxoso,
yn.PogHuuHas, A.22, A.Byxap, yn.ABaHrapaHas, A4.23 u ony6nukosatb HacTosliee
NOCTaHOBREHNE Ha oduUManbHOM caiiTe JIeHWHOropcKoro MyHULMNansLHoro paiioHa B pasgene
«Cenbckue noceneHus» U oduumanbHom noprane npaeoBoit  MHGopmaunm Pecnybnuku
TatapcraH (pravo.tatarstan.ru).

4 KoHTpOMb 33 UCMIONHEHNEM HACTOALUEro NOCTAaHOBNEHNS OCTaBNAD 3a coboit.
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YTBEPXOEHO
nocrtaHoBneHnem cnonHUTensHoro
KOMUTETA MyHUUMNANBHOrO
obpasoBaHns «YpPMbILLIIMHCKOE
cenbCcKoe noceneHne»
JleHnHoropckoro MyHULMNAaneHOro
pavioHa Pecnybnukun TaTtapcraH
oT 12.04.2021 r. Ne6

ALOMUHNCTPATUBHLIW pernameHT
npefocTaBNeHNUs MyHULUMNANbHOW YCNyr No Bblgayve cnpasky (BbINMUCKK)

1. O6wme nonoxeHus

1.1. Hacroswmn agMMHUCTPATMBHBIN pPernameHT npeaocTtaBfieHna MyHULUUNanbHOW
ycnyrn (gpanee — PernameHT) ycTaHaBnvMBaeT CTaHAapT W NOpsSgoK npenocTaBlieHus
MYHULUMNANbHOW YCryru no Bblgaye cnpaBky (BbIMUCKK) (aanee - MyHuumnanbsHas ycnyra).

1.2.Mony4aTtenu myHMumMnanbHORN ycnyrn: duandeckme nuua (ganee - 3asBuTENb).

1.3.MyHuumnaneHas  ycnyra  npegocTtaBnsieTcss  UCMOMHUTENbHBIM ~ KOMUTETOM
MyHUUMNANbHOro obpa3oBaHus «YPMbILWIIMHCKOE cenbckoe nocenieHme»  J1IeHMHOropcKoro
MYHUUMNANbHOro panoHa (ganee — Vicnonkom).

1.3.1. MecTo HaxoxaeHune Vicnonkoma: c. YpMbIWuH, yn. LleHTpanbHas 4.5

Mpaduk paboTbl:

noHegenbHuK — veTBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHW.

Bpemsa nepepbiBa Ans otabixa M NUTaHWMs yCTaHaBNMBAETCs NpaBunamMym BHYTPEHHErO
TPyAoBOro pacnopsigka.

CnpaBo4Hbi TenedoH (85595) 31204

Mpoxopn no 4OKYyMEeHTaM, yAOCTOBEPSOLLMM NIMYHOCTb.

1.3.2. Agpec oduumanbHOro camTa MyHUUUNANbHOMO panoHa B MHGOPMAaLMOHHO-
TenekoMMYyHUKaLMOHHOM ceTu «MHTEpHET» (nanee - ceTb «HTEepHeT):
(http://leninogorsk.tatarstan.ru).

1.3.3. IHhopmauma o MyHULMNanbsHOM ycnyre, a Takke 0 MeCTe HaxoXaeHus u rpaduke
paboTbl cnonkoma mMoxeT BbITb NoslyyeHa:

1) nocpenctBsoM MHGPOPMAUMOHHBIX CTEHAOB, COLEPXKaLUMX BU3yalnbHYO U TEKCTOBYHO
MHOPMaLUUID O MYHULMNANbHOM YyCnyre, pacnosfioXXeHHbIX B nomMmewleHusax Mcnonkoma, ans
paboThl C 3aABUTENAMM.

MHpopmauma Ha rocygapCTBEHHbIX s3blkax Pecnybnukn TatapcTaH BKKOYaeT CBeAEHMS
O MyHMUMNanNbLHOW ycnyre, cogepxaiwmecs B nyHkrtax (nognyHktax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpencrteom cetn «MHTepHeT» Ha oduumanbHOM canTe MyHUUMNArbHOMO pamoHa
(http://leninogorsk.tatarstan.ru);



http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/

3) Ha [llopTane rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi. tatar.ru/);

4) Ha EgvHOM nopTtarne rocyfapCTBEHHbIX WM MyHuuunanbHblx ycnyr (dpyHkumin) (http://
www.gosuslugi.ru/);

5) B Mcnonkome:

npv YCTHOM OBpaLleHun - IMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucre B pOpMeE INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
Gyma)KHOM HOcuTEere NO No4yTe, B NEKTPOHHON hopMeE NO SNIEKTPOHHON NoYTE.

1.3.4. WHdopmauua no Borpocam nNpefocTaBrieHnUs  MyHUUMUNAnsHOM  YCryru
pasmMellaeTcsa cneumManuctom Mcnonkoma Ha odpuumanbHOM canTe MyHUUMMNANbHOro pamoHa u
Ha MHOPMAaLMOHHBIX CTeHAaX B nomeLleHnax Micnonkoma gnst paboTbl C 3asBUTENSMMN.

1.4. NpepoctaBneHne MyHMUMNAaNbHOW YCAyrn OCYLLECTBSETCA B COOTBETCTBUM C:

MpaxxgaHcknum kogekcom Poccuinckon depepaumm ot 30.11.1994 Ne 51-®3 (CobpaHue
3akoHopaTtenbcTBa Poccuickon depepaumm, 05.12.1994, Ne32, ct. 3301) (nanee — K PO);

3emenbHbIM Kogekcom Poccuinckon ®epepaumm ot 25.10.2001 Ne 136-d3 (CobpaHue
3akoHopaTtenbcTBa Poccuickon ®epepaumm, 29.10.2001, Ne44, c1.4147) (nanee — 3K PO);

HKvnuwHeim kogekcom Poccuickon depepaummn ot 29.12.2004 Ne188-d3 (CobpaHue
3akoHogaTensctBa Poccunckon ®depepauun, 03.01.2005, Ne 1 (vactb 1), cT. 14) (pnanee —
KK Po);

OcHoBamn 3akoHopaTtenbcTBa Poccuiickon ®depepaumm o HoTapuaTte (yt8. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepanbHbiM 3akoHOM OT 12.01.1995 Ne5-d3 (pea. ot 09.12.2010) "O BeTepaHax”
(Cobpanune 3akoHopaTtenbcTBa Poccuinckon degepaumm, 16.01.1995, Ne3, ct. 168) (nanee - 5-
®3);

depepanbHbiM 3akoHOM OT 21.07.1997 Ne122-®3 «O rocygapCTBEHHOM pernmcrtpauuu
npaB Ha HeOBWXMMOE MMYyLEeCTBO U caenok ¢ Humy» (CobpaHme 3akoHogaTenbCcTBa
Poccunckon ®depepaumn, 28.07.1997, Ne30, cT. 3594) (nanee - 122-03);

®epnepanbHbiM 3akoHOM OT 11.06.2003 Ne74-®3 (peq. ot 30.10.2009) "O kpeCTbsIHCKOM
(dbepmepckom) xosanctee" (CobpaHve 3akoHogaTenbctBa ganee -, 16.06.2003, Ne 24, cr.
2249) (nanee — 74-®3);

®epepanpHbiM 3akoHOM 0T 06.10.2003 Ne131-d3 «O6 obLwmx npuHUMnax opraHmsaumm
MeCTHOro camoynpasneHus B Poccunckon ®egepauuny» (CobpaHne 3akoHoaaTenbCcTBa
Poccunckon ®depepaumn, 06.10.2003, Ne 40, cT. 3822) (oanee - 131-93);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegocTtaBfieHus
rocyaapCTBEHHbIX W MyHuuMnanbHbiXx Yycnyr» CobpaHue 3akoHogaTenbctBa Poccuiickon
®epepaummn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbin 3akoH Ne 210-$3);

npukasom MuHuctepcTBa cenbckoro xosancrea Poccunckon ®epepaumm ot 11.10.2010
Ne345 «O6 ytBepxaeHun ¢opMbl M nopsaka BeAeHUs NMOXO3SANCTBEHHbBIX KHUF OopraHamu
MECTHOro camoynpaBfieHNA MNOCENEeHUN WU opraHamum MECTHOrO CaMOYMpaBIieHUs1 rOPOACKUX
okpyroB» (bronneteHb HOpMaTUBHBIX akTOB ddefiepasibHbIX OpPraHOB MCMOMHUTENBHOW BNacTu,
Ne50, 13.12.2010) (aanee — npukas 345);


http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npukasom Pocpeectpa ot 07.03.2012 Ne /103 «O6 yTBEepxaeHUn opMbl BbIMUCKA 13
NOXO3SIMCTBEHHON KHUMM O HanuMyuu y rpaxgaHuHa npasa Ha 3eMeslbHbI y4acTok» (ganee —
Mpwukas Pocpeructpauumm);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O  meCTHOM
camoynpasneHun B Pecnybnuke TatapctaH» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004)
(nanee — 3akoH PT Ne 45-3PT);

YctaBoM  MyHUUMNanbHOro obpasoBaHus «YPMbILWMHCKOE CENbCKOe MNoceneHne»
JleHnHoropckoro MmyHuumnanbHoro panoHa Pecnybnuku TatapcTtaH, npuHatoro PeweHnem CoseTta
MyHUUMNanbHOro obpasoBaHus «YPMbILWIIMHCKOE CenbCckoe noceneHne»  JlIeHMHOropckoro
MyHuUMnanbHoro panoHa Pecnybnuku TaTtapctaH ot 09.12.2016 Ne 24 (gpanee — YcraB);

MonoxeHnem 06  UCMOMNHUTENIBHOM  KOMUTETE  MyHuUMNanbHoro obpasoBaHusA

«YpMBbIWSIMHCKOE  Cenbckoe  rnocerneHne»  JIEHWHOropckoro - MyHUUMNanbHOro  panoHa
Pecnybnukn TatapctaH, ot 17.11.2016 Ne 22, ytBepxaeHHbiM PeweHnem CoBeTa
MyHMUMMNANbHOrO 00pa3oBaHNsa «YpPMbILWIIMHCKOE CeNbCcKoe nocefnieHney» J1IeHMHOropcKoro
MyHUUmMnanbHoro panoHa Pecnybnukn TatapcTaH (ganee — lNonoxeHne o6 UK);

MpaBunamn BHYTPEHHEro TPydoBOro pacnopsigka Mcnonkoma,  yTBEpXOEHHbIMU
pacnopshkeHnem pykosoautens Mcnonkoma ot 30.12.2009 Ne 9. (ganee — Npasuna).
1.5. B HacTosILLEeM perflameHTe UCNOoMb3YKTCA cregyowme TepMUHbI 1 onpeaeneHns:

nog crnpaeBkoW (BbINUCKOW), BblJaBaeMOW oOpraHamuM MeCTHOro camoyrnpaBeHus,
NOHMMAETCA — BbINMCKA W3 MOXO3ANCTBEHHOM KHUMM, apXMBHas BbINMCKa M3 OOMOBOW KHUIW,
crnpaBka Cc NpeablayLero MecTa X1UTenbCcTBa, ObITOBas xapakTepucTuka.

yoaneHHoe paboyee MecTO MHOroyHKUMOHANbHOMO LUEHTpa nNpeaoCcTaBreHus
rocygapCTBEHHbIX M MYyHULUMNANbHBIX YCNyr — TepputopuanbHO 060COGNEHHOE CTPYKTYpPHOE
nogpasgeneHme (omc) MHOropyHKLUMOHANbHOro LeHTpa NpeaocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr, CO34aHHOE B FOPOACKOM WS CENbCKOM MOCENEHMUS MyHULMMNANbHOro
panoHa (ropoackoro okpyra) Pecnybnvkn TatapctaH B cooTBeTCTBUM C NMyHKTOM 34 [lpaBun
opraHmsaumm AeaTenbHOCTM MHOIO(YHKLMOHANbHbIX LEeHTpOB npenocTaBneHus
rocyaapCTBEHHbIX MU MyHUUMNANbHbIX YCIyr, YTBEPXKAEHHbIX NOCTaHOBNEeHnem [NpaButenscTea
Poccunckon ®depepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHuMsaumm
AEATENbHOCTM  MHOMOYHKUMOHANbHbLIX  LIEHTPOB MPEefoCTaBfeHMsl TOCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCIyr»;

TexHuyeckasas owwmubka - owubka (onucka, onevaTka, rpammMmatTMyeckas  Unu
apudmeTudeckas  owmbka  nmbo  nogobHas  owwmbka),  OONyWEeHHads  OpraHom,
NpeaoCTaBNALWMM MYHUUMNANbHYIO YCRyry, M npuBedwass K HEeCOOTBETCTBMIO CBELEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMManbHOW YCnyru), cBe4eHusIM B AOKYMeHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUITUCb CBEAEHUS.

B HacToswem PernameHTe nog 3asiBfeHMEM O NpeaocTaBleHnn MyHULMNansHOM yCnyrn
(oanee - 3asBneHne) NoOHMMaeTcs 3anpoc 0 NPeAoCTaBEHUN MyHULMNaneHOM ycnyrm (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBrieHne 3anosiHaeTca Ha CTaHOapTHOM
6naHke (NpunoxeHune Ne1).






2. CTaHﬂ,apT npenocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyrmm

HavmeHoBaHune TpeboBaHus K
cTaHgapTy NpeaocTaBneHus
MYHUUMMANBHON YCnyru

CopepxaHune TpeboBaHUM K CTaHOapTy

HopmaTuBHbIN akT,
yCTaHaBnMMBaoLLNIA YCNYry unm
TpeboBaHne

2.1. HaumeHoBaHne MyHMUmMnNansHON
ycnyru

Bblgaya cnpaBku (BbIMUCKN)

YcTaB cenbckoro noceneHus
KPP, 3K PO, XKK P®, OcHoBblI
3aKkoHogaTenbcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpwukas
Pocperncrpaumm

2.2. HanmeHoBaHMe UCMNONMHUTENbHO-
pacrnopsaanTenbHOro opraHa MeCcTHOro
camMmoynpasneHns, HenocpeacTBEHHO

npeaocTaBnaoLEro MyHULMNANbHYO

yenyry

Wcnonkom

YcTaB cenbcKkoro noceneHuns

2.3. OnucaHue pesynbTata
npeaocTaBneHnsa MyHMLMNanbHON
ycnyrm

Cnpagka (Bblinucka).
YCTHbIN UMM NMUCbMEHHBIA OTKa3 B NpeaocTaBleHnn
MYHULMNANbHOW YCIyru

YcTaB cenbckoro noceneHns

K P, 3K PO, KK P®, OcHoBblI
3akoHogaTenbCcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpwukas
Pocpeructpaunm

2.4. Cpok npeaocTaBneHns
MYHULMMNANbHON YCNyru, B TOM Yncne
C y4eToM HeobxoammocTn obpalleHms
B OpraHu3auuu, yyacTeylowme B
npeaocTaBneHnn MyHUUMNanbHON
YCIyru, CPOK NPMOCTaHOBIEHUS
npenocTaBneHnst MyHMUMNANbHOM
yCInyrv B criydae, ecnm BO3MOXHOCTb

He 6Gonee Tpex [Heit™ C MOMEHTa peructpauuu
3asaBrieHus.

YCTHbIN OTKa3 B NpefocTaBneHnn MyHULMMNAnNbHOU
ycnyru B feHb obpalleHus.

[MpnoctaHoBneHne Cpoka npeaocTaBneHns
MYHULUMNANbHOW YCAyrn He NpeaycMOTPEHO

1

Cpok TpenocTaBiIeHUST MYHHUIIMIAIBHOW YCIYyTH OINPENSICH HCXO0Ad W3 CYMMapHOTO CpOKa, MHUHHUMAJIbHO HEOOXOIMMOTO IS

OCYHICCTBJICHHUA aAIMUHUCTPATUBHLBIX TPOLCAYP. I[J'II/ITGJ'ILHOCTB AIMUHUCTPATUBHBIX MIPOLUCAYP UCHUCIIACTCA B pa6oq1/1X JHAX.




NPUOCTaHOBMNEHNS NpegyCMOTpeHa
3akoHoaaTtenbcTBOM Poccuimnckon
depepaummn, Cpok Bbigaum
(HanpaBneHus) 4OKYMEHTOB,
ABNAOLLNXCA pe3yrbTaToM
npegocTaBneHns MyHMLUmMNanbHON
ycnyrm

2.5. VcyepnbiBatowmnm nepeyeHs
AOKYMEHTOB, HEOOXOANUMbIX B
COOTBETCTBUW C 3aKOHOAATENbHbIMU
NI HBIMU HOPMAaTUBHbBIMU
NnpaBOBbIMW akTamu Ans
npegocTaBfeHnss MyHUUMNANbHON
yCrnyru, a Takxke ycnyr, kotopble
ABMATCA HEOOXOAUMbBIMU U
oba3aTenbHbIMY NS NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatimnx
npeacTaBfeHuno 3aaBuUTeNeM,
CNoco0bl MX MNONYyYeHUs 3asiBUTENEM,
B TOM YuUCIe B 3NIEKTPOHHOM (hopme,
nopsaoK Ux npeacraBneHns

[Ons nonyyeHna MyHUUMNANbHOW YCRyrn 3asiBUTENb
npeacTaBnsieT crneayolme JOKYMEHTbI:

1) LOKYMEHT, yOOCTOBEPAIOLLNIA NINYHOCTb;

2)  [OOKYMEHT,  YyOOCTOBEPSLWWUN  MOSTHOMOYUS
npeacTaBuTens 3asBuTens, B cryvyae obpalieHus 3a
npenocTaBrieHnem MyHMLMNANbHON ycnyru
npeacTaBUTeENs 3asBUTENS (3a UCKMIOYEHNEM 3aKOHHbIX
npegcrasutenen usnyecknx nmu);

3) 3asBneHue:

- B opme [OoKymeHTa Ha OymaxHOM HocuTene
(npynoxeHne Ne 1);

- B 3MIEKTPOHHOM hbopMe (3anofnHseTcss NocpeacTBOM
BHECEHMSI COOTBETCTBYHOLLUNX CBEAEHUN B MHTEPAKTUBHYIO
dopmy), nognucaHHoe B COOTBETCTBUM C TpeboBaHMAMM
depgepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
3MEKTPOHHOM nognucu», nNpu obpaweHnn nocpencTBoM
PecnybnvkaHckoro noprana;

4) B cnyyvyae, ecnu
MyHUUMNanbHOM  ycnyrm  Heobxogmma  obpaboTka
nepcoHanbHbiX  AaHHbIX  fuua, He  sBnswoLlerocs
3asBUTENEM, N €CNN B COOTBETCTBUM C (beaeparnbHbIM
3aKOHOM 06paboTka TakMx NepCoOHanbHbIX AaHHbLIX MOXET
OCYLLECTBNATLCA C COrfacus ykasaHHoOro nvua, npu
obGpaleHnn 3a nosyYeHneM MyHULMNanbHOW YyCnyru
3aaBUTENb AOMNOSHUTENBHO NpeacTaBnAeT LOKYMEHTHI,
noaTBepXdatwolime nosnlydeHne corfacus  ykasaHHoro
nMua unn ero 3aKOHHOro npeacrasuTenst Ha 06paboTky

and npenocrtasrieHnA




nepcoHasnbHbIX AaHHbIX yKasaHHOro nuua. [JOKyMEHThI,
noagTeepXxgawoline nosnyyeHne cornacusi, MoryT ObiTb
npeactaBfeHbl B TOM 4ucne B (popme 9neKTPOHHOro
OOKYMeHTa.

BnaHk 3adBneHuss Ons nonyYyeHus MyHuuunanbHOW
ycryrm  3asiBUTeNb  MOXET MNOoMyyYuTb Mpu  FINYHOM
obpaweHun B Micnonkome. OnekTpoHHasa dopma GnaHka
pasmelleHa Ha ouumanbHOM canTe Mcnoskoma.

3asiBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaeneHbl) 3asiBUTENEM Ha ByMaXkHbIX
HOCUTENAX OAHMM U3 CrieayoLmx cnocobos:

- JINYHO (NUUOM, OENCTBYIOLWUM OT MUMEHU 3asaBUTENS
Ha OCHOBaHWW OOBEPEHHOCTW);

- MOYTOBbLIM OTMPaBIiEHNEM.

3aaBneHne W OOKYMEHTbl Takke MoryT OblTb

npeacrtaBneHbl  (HanpaeneHbl) 3asBUTENEM  4epes
PecnybnvkaHckmin  noptan B BuOE  3SIEKTPOHHbIX
JOKYMEHTOB

2.6. NcyepnbiBatowmim nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMMU
NpaBOBbIMX akTamMu s
npegocTaBfeHns MyHUUMNAnNbHON
YCIyru, KOTopble HaxoaaTca B
pacrnopsiXeHUN rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO
camoynpaBneHnst N NHbIX
opraHvsaumn n KoTopble 3asBUTEsb
BNpaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMNy4YeHUs 3asaBUTENAMM,
B TOM 4Yncne B 3NEKTPOHHOW chopme,
NopsiAOK UX NpeAcTaBNeHNS;
rocygapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHnsa nnbo

MNpeacrtaBneHMe OOKYMEHTOB, KOTOpble MOMyT ObiTb
OTHEeCeHbl K JaHHON KaTeropun, He TpebytoTcs




opraHmnsauund, B pacrnopsaxxeHnn
KOTOPbIX HaXo0OATCA JaHHble
OOKYMEHTbDI

2.7. VicyepnbiBatowmm nepeyeHs
OCHOBaHW NS OTkasa B npueme
AOKYMEHTOB, HEOBXoaUMbIX AN
npegocTaBeHnss MyHUUMNANbHON
ycnyru

OcHoBaHus onga oTkasa B NpMemMe 4OKYMEHTOB:

1) MNMopgava JOKYMEHTOB HeHagnexalum nnLomMm;

2) HecooTeeTcTBME npeacTaBfieHHbIX [LOKYMEHTOB
NepeyHto  [JOKYMEHTOB, YKa3aHHblX B  MyHKTe 2.5
HacToswero PernameHTa;

3) B 3asBneHun u npunaraembiX K 3adBNEHUIO
AOKYMEHTaX MMEKTCS HEOrOBOPEHHbIE WCMpPaBIEHNUS,
cepbesHble NoBpeXxaeHns, He No3BoNaLWMeE O4HO3HAYHO
NCTONKOBATb UX COAEPXKAHME;

4) TlNpeacTtaBneHve OOKYMEHTOB B HeHajsiexalunn
opraH

2.8. NcuyepnbiBatowmi nepeyveHb
OCHOBaHWI A5 NPUOCTaHOBMNEHNS
Unu oTKasa B NpeaocTaBieHnn
MYHULMNANbHOW yCnyru

OcHoBaHuA ONs NpUMOCTAHOBIEHMS NpPeAoCTaBreHus
yCInyru He NpeayCcMOTPEHbI.

OcHoBaHus onsa oTkasa:

1) 3asButenem npencrtaBneHbl AOKYMEHTbI He B
nonHom obbeme, NMBO B NPeaCTaBIEHHbIX 3asBNEHUN U
(MnKn) poKyMEeHTax COAEpPXUTCA HenonHaa wu  (unu)
HeJoCTOBepHasa nHdopmMaums

2.9. MNopsapok, paamep M OCHOBaHUS
B3NMaHWs rocya4apCTBEHHOM MOLUMNHBI
WUIM MHOW NnaTbl, B3AUMaeMon 3a
npegocTaBfieHne MyHMUMNansLHON
ycnyru

MyHuumnanbHas  ycryra  npegocTaBnsieTcss  Ha

©e3B803Me3HON OCHOBE

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXOANUMbBIMU U
obsa3aTenbHbIMK ANS NpeaoCTaBneHns
MYHULUMNANbHOW YCryru, B TOM Yncre
cBeAEeHus 0 JOKYMeHTe (OOKyMeHTax),
BbllaBaeMOM (BblJaBaeMbIX)
opraHu3aunsMun, y4acTeyoLWMMHY B
npegocTaBneHN MyHULMNanNbHbIX

MpepoctaBneHne HeobxoouMmbix U 06A3aTeNbHbIX
ycnyr He TpebyeTcsa
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ycnyr

2.11. MNopsgok, pasmep n OCHOBaHWUS
B3MMaHus nnaTtbl 3a NpegocTaBrneHne
YCIyr, KOTOpPble SABMAKTCS
HeobxoauMbIMU N 0bA3aTeNbHBbIMU
ANs NpeaocTaBneHns
rocyaapCTBEHHOM YCNyru, BKNto4vas
NMHpopMauuio 0 MeToamMKe pacyeTa
pasmepa Takon nnaTbl

MpenoctaBneHne HeobBXoauMbIX W 00s3aTenbHbIX
ycnyr He TpebyeTca

2.12. MakcumarsibHbIM CPOK OXMAaHUS
B o4Yepean npu nogade s3anpoca o
npegocTaBeHMM MyHMUMNANbHON
ycnyru, ycrnyru, npegocTtaBrisieMon
opraHusaumen, ydacTByloLLEN B
npegocTaBeHnn MyHULMNansLHON
ycrnyru, u npu nonyyYeHnn pesynosrarta
npefoCcTaBNeHns Takux ycnyr

Mopoaya 3asiBNeHUs Ha nonyyeHne MyHULMNarbHOM
ycrnyru npu Hanu4mm ovepeau - He donee 15 MUHyT.

Mpyn nonyyeHun pesynbTata NpenocTaBreHUs
MYHUUMNANbHOW YCIyrn MakCUMarnbHbIA CPOK OXUAAHWUSA
B o4yepeaun He OOKeH npesbliwaTb 15 MUHYT

2.13. CpokK 1 nopsiAoK perncrpaumm
3anpoca 3asBuTenst o
npegocTaBfeHUM MyHULMNANbLHON
yCrnyru v ycrnyrm, npeaoctaBnsaemomn

B TeyeHne opHOro AHA C MOMEHTa MOCTYNfEeHUs
3aABnNeHns.

3anpoc, MNOCTYNVBLUMWA B 3MEKTPOHHOW dhopMe, B
BbIXOQHOW (MpasgHUYHbIA) OEHb PEerucTpupyeTca Ha

opraHu3aumen, y4acTBYIOLLEN B cnegywowmnn 3a BbIXOAHbIM (Npa3gHMYHBLIM) - pabouni
npeaocTaBneHNn MyHULMNANbHON AeHb

yCnyru, B TOM YnCIE B 3JIEKTPOHHOM

dopme

2.14. TpeboBaHus K NOMELLEHNAM, B MpepocTtaBneHune MYHMLMMNANbHON ycnyrm
KOTOPbIX NPeoCTaBNsAETCS OCYLLECTBNSAETCA B 30aHWSX U MOMELLEHUSIX,
MyHMUMNanbHas ycnyra, K 3any 060pyAOBaHHbIX NPOTUBOMOXaPHON cucTemon n

OXMAaHWs, MecTam Ansi 3anofIHeHUs
3anpocoB O NpeaoCTaBNeHNM
MYHULUMMNANbHOW YCNyru,
NHOPMALMOHHBIM CTEHAAM C
obpasuamm nx 3anonHEHNS n
nepeyHeM JOKYMEHTOB, HEOOXOAUMbIX

CUCTEMOWN NOXapOoTyLUEHNs, Heobxogmumon mebenbio ans

ochopmneHus AOKYMEHTOB, MHOPMaLNOHHBLIMU
cTeHgamu.
ObecneumnBaeTcs BecnpenAaTCTBEHHbIN AOCTYyn

WHBaNWAOB K MECTY NpPeAoCTaBfeHUs MyHULMMAnbHOW
ycnyrn  (yooOHbI  BXOA-BbIXOA4, B MOMELWEHMS U
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AnNs NpeoCTaBneHust Kaxaomn
MYHULMNANbHOW YCNyru, pasmeLleHunto
N 0POPMIIEHUIO BU3YaSlbHON,
TEKCTOBOM N MYIbTUMEANNHON
nHdopMauum o nopsiake
npefocTaBeHnst Takon yCryrn, B TOM
yncne K obecneyeHmnto 4OCTYNHOCTU
ANS MHBaANMAoB YKa3aHHbIX OO bEKTOB
B COOTBETCTBUK C peaeparnbHbIM
3aKoHOOAaTeENbCTBOM U
3akoHogaTtenbcTBoM Pecnybnuku
TartapcTtaH 0 counanbHoOn 3awmTe
MHBaNMaoB

nepeMeLLeHne B Ux npegenax).

BusyanbHada, TekctoBad M MynNbTUMeOUNHaS
MHopMauus o} nopsigke npegocTaBneHus
MyHMLMNANbHOW YyCnyrn pasmMmellaeTcs B YOOOHbIX Ansg
3asBuTENEn Mectax, B TOM 4YuUCre C  Yy4eTOM
OrpaHN4YeHHbIX BO3MOXXHOCTEN MHBANWAOB

2.15. MNokasatenu  OOCTYNHOCTM W
KayecTBa MyHUUMMNANbLHOW YCryrn, B

TOM yucne KONMNYecTBO
B3aMMOJENCTBUN 3adaBuTeEnd c
JOMKHOCTHbIMM nvuuamu npwm
npegocTaBfeHnn MYHULUMNANbHON

ycryrm M UX NpOAOIHKUTENbHOCTb,
BO3MOXHOCTb nonyyeHust
NHGOPMaLMKN O Xxoae NpeaocTaBneHus
MyHUUMNAnNbHOW yCryru, B TOM Yucne
C UCMNONb30BaHMEM MHOPMaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOMUIA,
BO3MOXHOCTb NGO HEBO3MOXHOCTb
MOMyYeHUs1 MyHUUMNANbLHOW yCcryrn B
MHOrodpyHKLMOHANbHOM LeHTpe
npenocTaBneHnst roCcyaapCTBEHHbIX U
MyHUUMNanbHbIX ycryr (B TOM Y1cne B

NOJSTHOM obbeme), B nobom
TeppuTopuanbHOM  nogpasgeneHum
opraHa MCNOSNTHUTENBbHO

pacnopsaMTENbHOrO opraHa MecTHOro

MokasaTensmu AOCTYMNHOCTU
MYHULMNANbHOW YCNyrn ABNATCA:

pacnosfioXXeHHOCTb MNomelleHnss Vicnonkoma B 30He
AOCTYNMHOCTM 0OLEeCTBEHHOIO TPaHCMNopPTa;

Hanuune HeobxoQMMOro KonmyecTBa CneumnanucTos,
a TaKkke NMoMeLLEHN, B KOTOPbIX OCYLLIECTBNSAETCA Npuem
AOKYMEHTOB OT 3asiBUTENEN;

Hanuune ncyepnbiBaoLen NHdopmaunn o cnocobax,
nopsiake M cpokax npeaocTaBfeHust MyHMUMMNanbHON

npenocrtaBneHnd

ycnyru Ha NHPOPMALNOHHbIX CTeHpax,
NHGOPMaLMNOHHBIX pecypcax JleHnHOropckoro
MyHUUMNANbHOrO panoHa B ceTn «WHTepHeT», Ha

EavHoM nopTane rocygapCTBEHHbIX M MYyHUUMMNANbHbIX
yenyr;

OKasaHve MOMOLWM MHBanMaam B MPEOCAONEeHUM
GapbepoB, MeLLaLLMX MNONYyYEHUO UMW YCIYr HapaBHe C
APYTMU NULaMMU.

KauyecTBo npenocTtaBneHust MyHMUMNanbHOW YCryru
XapaKkTepusyeTcs OTCyTCTBMEM:

oyepeder npu npuemMe W Bblgaye [OOKYMEHTOB
3aaBUTENAM;
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camoyrnpaBneHus, no BblGOpY
3asaBuUTEnNs (akcTeppuTOpManbHbIN

npuvHUMM), nocpeacTtsoM 3anpoca o
npegocTasneHnn HECKOJTbKMX
rocyaapcTBeHHbIX " (nnn)
MYHULMNANbHbLIX ycnyr B
MHOroYHKLMOHANbHbIX LeHTpax
npeaocTaBneHnss rocygapCTBEHHbIX U
MyHULMNANbHbIX ycryr,
npegycMoTpeHHoro  ctatben  15.1

depgepanbHOro 3akoHa (KOMMSIEKCHbI
3anpoc)

HapyLleHui
MYHULMMNANbHOW yCnyru;

Xanob Ha pencteusa (6esgenctene) MyHMLMNANbHbIX
crnyxawmx, NpeaoCcTaBnaoWmMX MyHULUNANbHYIO YCyry;

Xanob6 Ha  HeKoppekTHoe, HeBHMMaTensHoe
OTHOLLEHWE MyHUUMNanbHbIX CryXallMX, OKasblBatoLMX
MYHULMNAIbHYIO YCIyry, K 3asaBUTENSAM.

Mpn nopaye 3anpoca O  npefocTaBrneHUK
MYyHMLMNANbHOW YCyrM W Mpu nonydeHun pesyrbrarta
MyHUUMNAnNbHOW Yycnyru, npegnornaraeTca OAHOKpaTHoe

CpOKOB npenocraBlieHnA

B3aumogencTemne AOMKHOCTHOTO nvua,
NpenoCcTaBnsAOWEro  MyHAUMNAnNbHYyO  ycnyry, W
3assutens.  [poaomKUTenbHOCTb  B3aWMOAENCTBUS
onpenenseTcs pernameHToMm.

NHdopmaums o xope npenocTaBneHus
MyHUUMNANbHOM  ycrnyrm  MoxeT  OblTb  nornyyeHa

3aaBuTENEeM Ha cante JIeHMHOropckoro MyHULMNansHOro
parioHa, Ha EgumHOM nopTane rocyaapCTBEHHbIX W
MyHuUMNanbHbIX ycnyr, B MOLL.

MpenoctaBneHne MyHMUMNANbHOW yCrnyrn 4epes
MHOrOOYHKLMOHAIbHbIN LUeHTp npegocTaBneHns
rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee —
MoLl), ypaneHHble paboyne wmecta MOPL,  He
OCyLLIeCTBNAETCA.

MyHuuunansHas ycnyra no 3KCTepputopuanbHOMY
NpuHUMNY M B COCTaBe KOMMJIEKCHOrO 3arnpoca He
npegocrasnseTcs

2.16. VHble TpeboBaHusi, B TOM Yncne
yuuTbiBaloLLMe 0OCOBEHHOCTH
npegocTaBneHnss MyHUUMNanNsHOM
yCcnyru no sKkCTepputopmanibHoOMy
npuvHUMny (B crny4vae, ecnu
MyHUUMNaneHas ycnyra
npegocTaBnaeTcs no

KoHcynbTaumio o] nopsiake nony4yeHus
MYHULUMNANbHOW YCryrn B 9MNEKTPOHHOW hopMe MOXHO
nony4ynTb Yyepes VIHTepHeT-npnemMHyto unun yepes NMoptan
rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnvku
TartapcTaH.

B cnyyae, ecnu 3akoHOM npeaycMmoTpeHa nopada
3asBNeHNs 0 NpedoCTaBNEHNN MyHULMNANLHOW YCIyru B
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3KCTEPPUTOPMANbHOMY NPUHLINY) 1
0CcoBeHHOCTN NpeaocTaBreHns
MYHMLUMNANbHOWN yCNyru B
3IEKTPOHHOM hopme

3NIeKTPOHHOM  (bopme  3asiBrieHWe nojaeTca 4epes
MopTan rocydapCTBEHHbIX W MyHUUMMANbHbIX YCryr
Pecnybnukn Tatapctan (http://uslugi. tatar.ru/) wnn
EOovHbIn nopTan rocydapCTBEHHbIX U MyHUUMNANbHbIX
yenyr (dyHkuun) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocrTaB, nocrenoBaTenibHOCTb U CPOKM BbINMOJTHEHUNA aAMUHNUCTPATUBHBLIX npoueayp,
Tpe6OBaHVIF| K MoOpAAOKYy X BbINOJIHEHUA, B TOM 4YUCIE 0CODOEHHOCTN BbINOSTHEHUS
aOdMUHUCTPAaTUBHbIX NMpouenyp B SﬂeKTpOHHOﬁ cbopme

3.1. OnucaHne nocnegoBaTenbHOCTU OEACTBUA NpU NpeaocTaBieHnn MyHUUMNansHOM
ycnyru

3.1.1. TllpepoctaBneHne MyHUMUMNANbHOW YCRyrn BKOYaeT B cebs cnegywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE N perucTpauuns 3asBrieHus;

3) noaroToBKa pesynbTata MyHUUUNANsLHOW YCIyru;

4) Bblaadva 3aaBUTENIO pesynbTata MyHULMNansHOM YCyru.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. 3agBuTenb NMYHO 1 (Mnn) no TenedoHy obpauiaetca B MicnonkoMm ans nonyyeHus
KOHCYInbTauun o Nnopsiake Nosly4eHns MyHUUMnanbHON yCnyru.

3amecTutenbs pykoBogutensa Mcnonkoma ocyLecTBnsieT KOHCYNbTUPOBaHUE 3asBUTENS,
B TOM 4umcCre No cocTtaBy, OpMe 1 CoaepXaHo LOKYMeHTaumm, HeobxoamMmon Ans nonyyYyeHns
MYHUUMNANbHOMW YyCnyrm u npu HeobxoAMMOCTM OKasblBaeT MOMOLb B 3anofiHeHUW OGnaHka
3asBNeHns.

Mpoueaypa, ycTaHaBnuMBaeMas HaACTOSALWMM MYHKTOM, OCYLIECTBNAsSieTCA B [EHb
obpallueHna 3aaBuTens.

PesynbTat npouenypbl: KOHCYNbTauuu, 3aMevaHnsa no cocrtasy, hopMe U coaepaHuto
npeacTaBfeHHON JOKYMEHTaLMW.

3.3. MNMpuHaTHe n pernctpauuns 3aasneHns

3.3.1. 3aaBuTenb NUYHO, Yepes goBepeHHoe nNnuo unu Yyeped MOLl nogaet nucbMeHHoe
3asiBfieHne O Bblgade cnpaBku (BbIMUCKKU), U npeacrtaBnseT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacTosuwero PernameHTa B CENbCKUA UCNOSTHUTENBbHbBI KOMUTET.

3.3.2. 3amecTtuTenb pykoBoautens Mcnonkoma ocywecTBnsieT:

NpUeM 1 perncTpaumio 3asiBfieHns B cneumanbHOM XypHane;

BpyYEHNE 3aABUTENIO KOMUU 3asiBfieHUss C OTMETKOW O faTte npuemMa [AOKYMEHTOB,
NPUCBOEHHOM BXOAsLLEM HOMeEpe, AaTe U BPEMEHWN UCTNONTHEHUS MYHULUMNANbHOW YCIYTu.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLECTBNAOTCS:

npuem 3asiBfieHns1 U JOKYMEHTOB B TeyeHne 15 MUHyT;

pernctpauus 3asiBfieHnst B Te4eHne ogHOro AHS C MOMEHTAa NOCTYNMEHUS 3asBNeHs.

PesynbTat npouenyp: NPUHATOE U 3aperMcTpupoBaHHOE 3adBnNeHnE.

3.4.MogrotoBka M YyTBEpXAEHME 3anpOLUeHHbIX AOKYMEHTOB (nMMcbma 06 oOTKkase B
Bblaaye)

3.4.1. 3amecTtuTenb pykoBoautens Mcnonkoma ocyLlecTBrsieT:

NPOBEPKY HANMYNA OOKYMEHTOB, NpunaraeMblix K 3asiBNEHNIO;

NoAroTOBKY NPOEKTa CnpaBKu (BbIMUCKN)IPU HANUYnn JOKYMEHTOB (CBEAEHNN);

NOArOoTOBKY MNpPOeKTa nucbma 06 OTkase B Bblgavye nNpu OTCYTCTBUM [OOKYMEHTOB
(cBepeHun);
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HanpaeneHue cnpaBku (BbINUCKM) unn nucbMa o6 oTkase B Bblgade [naBe cenbCKoro
noceneHus Ha yTBepXXaeHue.

Mpoueaypsbl, ycTaHaBNMBaEMble HACTOSALLMM MYHKTOM, OCYLLECTBASIOTCS B TeYeHe OBYX
AHEN ¢ MoOMeHTa obpalleHns 3aaBuTens.

PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMUCKM) UM nucbMa 06 oTkase B Bblgave.

3.4.2. naBa cenbcKOro noceneHus yTeBepxaaeT cnpasBky (BbIMUCKY) MM nNUcbMo 06
OTKase B BblAaye 1 HanpaBnsaeT 3aMmecTuTento pykosoantensa Kcnonkoma.

Mpouenypbl, ycTaHaBNMBaEeMble HACTOSALMM MYHKTOM, OCYLLUECTBISIIOTCA B TeYeHue
OLHOro HSA C MOMEHTa OKOHYaHWA npeabiayLien npoueaypsbl.

PesynbTaT npouenypbl:yTBEpXAEHHas cnpaBka (BbIMMCka) unu nucbMo 06 OTKase B
Bblgave.

3.5. Bbligaya 3asBuTento pesynbTata MyHUMLMNanbHON yCryrm

3.5.1. 3amecTtutenb pykoBoautensa WKcnornkoMa BblOaeT 3asBUTENO CripaBky (BbIMUCKY)
nnn nucbMo o6 oTkase B Bblaaye.

lMpouenypa, ycTaHaBnuBaemas HaCTOAWMM MYHKTOM, OCYLIECTBNSeTca B [eHb
obpalleHna 3aaBuTens.

PesynbTaTt npoueayp: BblAaHHasA cripaBka (BbInucka).

B cnyyae oTkasa B npegoctaBneHny MyHUUMNanbHON YCNyrn 3asBuUTenb yBeAOMNAETCS
NMMCLMOM C yKa3aHWeM MpUYUH OTKasa, a Takke no TenedoHy U (Unm) anNeKTpoHHOW noyte, B
TeyeHne OJHOro AHA C MOMeHTa nognucaHns nucbema ob oTkase.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae oOHapyxeHUss TeXHUYEeCKOM OWUnbKM B [OKYMEHTe, SABNSAloLeMcs
pes3ynbTatoM MyHMUMNANbHOW yCnyru, 3asaBuTenb npeacrasnsaeT B Micnonkom:

3asBrieHne 06 ncnpaeneHnn TexHn4eckom owmnbkn (npunoxeHne Ne3);

AOKYMEHT, BblAAHHbIA 3a8BUTENIO KaK pe3ynbTaT MyHUUMNANbHOW YCryrn, B KOTOPOM
COOEepPXNUTCHA TeEXHMYECKast OLLIMOKa;

OOKYMEHTbI, WUMELMNE HPUANYECKYD CuMly, CBUOETENbCTBYKOLWME O  HanMyuu
TEXHMUYECKOMN OLLNOKWN.

3asaBneHne o006 wucCNpaBNEeHUM TEXHUYECKON OWMOKN B CBEOEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SBNAOLWEMCS pe3ynbTaToM MyHUUMNanbHOM yCcnyrn, nogaeTcs 3asiBUTENnem
(ynonHomMo4eHHbIM nNpeacTtaBuTenemM) nNuM4Ho, NMB0O NOYTOBBIM OTNPaBneHNeM (B TOM 4ucrne ¢
NCNONb30BaHMEM 3JIEKTPOHHOW MNOYThl), NMOO 4epe3 eauHbi MopTan rocy4apCTBEHHbIX U
MYHULMNANbHbLIX YCAYr UM MHOTOYHKLMOHANNbHbBIA LLEHTP NpeaoCTaBNeHns rocyaapCTBEHHbIX
N MYHALUMNANbHbIX YCNYT.

3.6.2. 3amectutenb pykoBoantensa Wcnonkoma, OTBETCTBEHHbIN 32 NPUEM AOKYMEHTOB,
OCYLLIEeCTBMNSET NpueMm 3asBfneHnss o6 ucnpaBneHun TEXHUYECKOW OLnbKM, perncrTpupyet
3adBneHmne.

Mpouenypa, ycTaHaBnMBaemMasi HACTOSILLMM MYyHKTOM, OCYLUECTBISIeTCA B TeYeHue
OAHOr0 OHSA C MOMEHTA pernctpaunmn 3asBneHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBrieHme.

3.6.3. 3amectutensb pykosoautens lKcnonkoma paccmatpuBaeT OAOKYMEHTbl U B LEensx
BHECEHMS UCMpPaBfEHNUA B [OKYMEHT, SABNAOLWMNCA pe3ynbTaTtoM YCIyrn, OCywecTBnseT
npouenypbl, NpeaycMoTpeHHble nyHkTom 3.5 Hactoswero PernameHta, u Bblgaet
ncnpaefeHHbIN JOKYMEHT 3aaBUTENHO (YNONTHOMOYEHHOMY NPEeACTaBUTENIO) MNYHO NOS, POCNUCH
C n3bATMEM Yy 3aaBuTens (YNOSTHOMOYEHHOro npeacTaBuUTENs) opurMHana [OOKyMeHTa, B
KOTOPOM COAEPXKMTCS TEXHMYECKasn owmnbdka.

Mpouenypa, ycTaHaBNMBaemas HaCTOSALUMM MYHKTOM, OCYLLECTBMASIETCA B TEYEHUE Tpex
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AHen nocrne  obHapyXeHUs  TexHuyeckom owmbku  wmnn  nomnydeHuss  oT  noboro
3anHTEepecoBaHHOro Nuua 3asBreHns O AonyLweHHOM oLwmnbke.
PesynbTat npoueaypsl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENO JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBEHNEM MyHULMMNANbLHOM YCryru

4.1. KOHTporib 3a MNOSIHOTOM W KayeCcTBOM MpefoCTaBfeHnd MyHULMMansHOW YCIyrn
BKMoyaeT B cebs BbiABNEeHME W yCTpaHeHWe HapyleHwn npaB 3asiBUTENen, npoBedeHue
npoBepoK cobnoaeHnss npouenyp nNpeaocTaBneHuss MyHUUMNanbHOM YCnyru, nogroTOBKY
pelueHnn Ha gencTeus (6esgencTemne) AOMKHOCTHBIX NIUL, OpraHa MECTHOIro camoynpaBneHus.

dopmamMn KOHTpONA 3a cobnwgeHMeM WCMOMHEHNA agMUHUCTPAaTUMBHBLIX Mpouenyp
ABNAOTCA:

1) npoBepka M  corfacoBaHne MNPOEKTOB  JOKYMEHTOB MO  nNpefoCTaBeHUto
MyHUUMNanNbHON ycnyru. Pe3ynsTaToM NpoBEpPKU SBMSETCS BU3POBaHME NPOEKTOB,

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHUS 4eronpon3BOACTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbIX MNPOBEPOK cobnioaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

KoHTponbHble npoBepkn MOryT ObiTb MMaHOBbIMU (OCYLLECTBNATbCS Ha OCHOBaHWUK
noslyrogoBbIX WM rOOOBbLIX MflaHOB paboTbl OpraHa MEeCTHOro CcamoyrnpasfeHuns) W
BHennaHoBbIMU. [1pn NnpoBeaeHNN NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BOMNPOCHI, CBA3AHHbIE
C npefocTaBfeHneM MyHULMNANbHOW ycnyrn (KOMMSEKCHbIE NMPOBEPKU), UM MO KOHKPETHOMY
obpalleHno 3anBuTens.

B uenax TekyLwero KOHTPOMsi UCNOSb3YTCA CBEAEHUS, UMeILMECH B 3NIEKTPOHHON Base
AaHHbIX, cry>xebHas KoppecnoHOeHUMs, YCTHad U nucbMeHHasi nHopMauns cneunanmcTos,
OCYLIECTBASAIOWNX  BbINOSIHEHME  aOMWHUCTPATUBHBIX  Mpouedyp,  XypHanbl  yyeTa
COOTBETCTBYHOLUNX JOKYMEHTOB M ApYrne CBeAEHNS.

[na ocywecTBneHnMss KOHTPOSs 3a COBeEpLUEHWEM [OEeWCTBUA Npu npenocTaBfieHumn
MYHULUMMNANbHON YCNYrMu U MPUHATUX pelleHun pykoBoguTento KMcnonkoma npeacTtaBnsoTcs
crnpaBku O pe3ynbTaTax NpeaocTaBneHns MyHUUUNanbHOW YCryri.

O cny4asx M NpuvYMHAX HapyLeHWs CPOKOB, MOCHedoBaTeNbHOCTU WU copepXaHus
aAMUHUCTPATUBHBIX npoueayp cheunanucTbl HemMeasieHHO WHMOPMUPYIOT pyKoBOAUTENS
opraHa, NpegocTaBnAwLLEro MyHUUMNAanbHY yCnyry, a Takke npeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaAHEHUIO HapyLLUEHNI

4.2. Tekywmin  KOHTpONb  3a  cobniogeHnem  nocnegoBaTenibHOCTU  OEUCTBUNA,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW npoueaypaMn No npeaocTaBfeHnio MyHUUMNansHOM
ycnyrn, ocyuwlecTBnseTcsa pykosogutenem lKcnonkoma, OTBETCTBEHHbIM 3a OpraHu3auuio
paboTbl N0 NPEeAOCTaBEHNIO MYHULMNATBHOW YCAYT.

4.3.TlepeyeHb  OOSDKHOCTHbIX  JiMU,  OCYLUECTBNAAWMX  TeKyWwurh  KOHTPOIb,
yCTaHaBnmBaeTcs nosioxkeHnem o6 Vicnonkome n JOMKHOCTHBIMU UHCTPYKUUSIMUA.

Mo pesynbTaTam npoBedeHHbIX MPOBEPOK B Clflydae BbIABEHUS HapylleHun npas
3asiBUTENEN BMHOBHbIE §NULA NPUBIIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUMM C
3akoHopaTtenbcTBoM Poccunckon degepaumn.

4.4. PykoBoguTernb oOpraHa MeCTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLeHNIA 3aaBUTENEN.

PykoBoautenb (3amectutenb pykoBoautens) lMcnonkoma HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOEe WU (MNKW) HeHaanexallee BbIMNOfIHEHWE aaMUHUCTPATUBHLIX [OEeUCTBUN,
yKasaHHbIX B pasgene 3 HacTosuwero PernameHTa.

[OMMKHOCTHBIE NMUA UM WHble MyHUUMNAanbHblE CriyXawue 3a peleHns U OencTBus
(6e3pencTBme), NpuUHMMaemble (OCyLWEeCTBASEMbIE) B X04e NpeAoCTaBfeHus MyHMUMnanbHON
yCryru, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MopsaaKe.
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4.5. KoHTponb 3a npegocTaBneHneM MyHUUMNanbHOM YCMyrnM CO CTOPOHbI rpaxaaH, uXx
obbeaMHEHNA W OpraHu3auun, OCYLLECTBISAETCA MOCPeACTBOM OTKPbITOCTM OeATEeNbHOCTU
opraHa MeCTHOro camMoyrnpasreHusi Npy NpegocTaBNeHUM MyHULMNAanbHOM YCnyru, nomnyvyeHus
MOMHOW, akTyarnbHOM W  OOCTOBEPHOW WHGOpPMauunM O nopsiake  npegoctaBneHus
MYHUUMNANbHOW YCRyrM U BO3MOXHOCTW AocygeBGHOro paccMoTpeHus obpalleHun (xanob) B
npolecce npegocTaBneHns MyHULMNanbHOW YCnyri.

5. AocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6be3pencTBUA) opraHa, npeaocTaBnAKOLWEro MyHULMNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
®PepepanbHOro 3akoHa ot 27.07.2010 Ne210-P3, a Takke UX AOIMKHOCTHbIX NUL,
MYHULMNaNbHbIX CRyXawux, paboTHMKOB

5.1. NonyyaTenu myHuuMnanbHOW yCnyru UMeroT npaso Ha obxanosaHve B JocynebHoOM
nopsigke genctenn (6e3nencTend) COTpyaHMKOB Mcnonkoma, y4acTBYHOLWMX B NpeaocTaBneHnn
MyHUUMNaneHou ycnyru, B icnonkom mnmn B CoBeT MyHMUMNANbLHOrO obpasoBaHus.

3aaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCre B CNeayoLwmnx cnyyasx:

1) HapywleHne cpoka perucTpaumMm 3anpoca 3asiButens O  NpedocTaBieHun
MYHULIMNANbHON YCNYru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM YCNyru;

3) TpeboBaHne y 3asBUTENS [LOKYMEHTOB, He nNpeayCMOTPEHHbIX HOPMaTUBHbBIMMA
npasBoBbiMK aktamu Poccuinckon ®epepauun, Pecnybnukn TatapcTtaH, JleHuHoropckoro
MYHULMMNANbHOIO panoHa Ans npegocTaBneHnsa MyHULMNanbHOW YCryri;

4)oTkada B nNpueme [OOKYMEHTOB, nMpeAdocTaBfeHne KOTOpbIX NpeaycMOTPEHO
HOpMaTMBHbIMK MpaBoBbIMM akTamu Poccuiickon depepaumn, Pecnybnukn TaTapcrtaH,
JTeHNHOropCcKOro MyHMUMMNANbLHOrO panoHa ANns NpeaocTaBfeHna MyHUUUNanbHOW yCnyru, y
3aaBuUTenNs;

5) oTka3 B nNpeaoCcTaBfieHUN MYHULMNAnbHOW YCIyrn, ecnu OCHOBaHUS OTKa3a He
npegycMoTpeHbl heaepanbHbiMM 3aKOHAMU U NMPUHATBIMA B COOTBETCTBUM C HUMU MHbIMU
HOpMaTUBHbIMX MpaBoBbIMM akTamu Poccuinckon depepaumn, Pecnybnukn TaTapcTtaH,
JleHnHoropckoro MyHuUUMNanNbLHOrO panoHa;

6) 3aTpeboBaHMe OT 3aaBUTENS NPU NPeLOCTaBNeHMM MYHUUUNANbHOW yCnyru nnaTtbl, He
npegycMOTPEHHON HOPMAaTMBHLIMU NpPaBOBbLIMM akTammn Poccuinckon depepaumm, Pecnybnukn
TaTtapcTtaH, JIeHMHOropcKoro MyHMUUNanbHOro pamoHa;

7) oTka3 KMcnonkoma, OOMKHOCTHOro nuua Mcnosnkoma, B uCnpaBfieHUM LOMYyWEHHbIX
onevyaTok M OWMOOK B BbldaHHbIX B pes3ynbTaTe NpefoCTaBfieHUs MYHUUMNANbHOW YCIyru
AOKyMeHTax nMbo HapyLLeHne YCTaHOBEHHOIO CpOoKa TakMx UCNpaBneHni.

8) HapylwleHne cpoka wWnNu nopsigka BblgAyYnM  OOKYMEHTOB MO peasynbTartam
npegocTaBfeHnss MyHUUMNansHOW YCNyru;

9) NpuocTaHOBIEHNE MNPeAOoCTaBNEHNS MyHUMUMNANbLHOW YCRyrM, €ecnu OCHOBaHUS
NPUOCTAHOBMNEHUA He npefyCMOTPeHbl eaepanbHbiMXU  3akKOHaMU U MPUHATBIMA - B
COOTBETCTBUN C HUMU MHBIMW HOPMaTMBHbLIMM NpaBoBbIMU akTamu Poccunckon Pepepaumm,
3aKOHAMW W  WHbIMW HOPMAaTMBHbIMKM MNpaBoBbIMM akTamu Pecnybnukn TartapcraH,
MYHUUMMNaNbHbIMU NPaBOBbLIMU aKkTamu;

10) TpebGoBaHne y 3aaBUTENd nNpu NPeaoCTaBNEHUN  MyHUUUNANbHOW  YCRyru
AOKYMEHTOB MnM  MHGOpMaLMM, OTCYTCTBME U (MNW) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpuv MnepBOHaYanbHOM OTKase B NpuemMe [OOKYMEHTOB, HeobXxoaumbix Ang
npegocTaBneHnsa MyHUUunansHom ycnyrn, nnbo B npegocTaBneHnn MyHULMNAansHON ycnyru,
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3a UCKNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 denepanbHOro
3akoHa Ne 210-93.

5.2. )XXanoba Ha peweHus n gencteusa (6esgencrteme) opraHa, NpenocTaBnsAOLEro
MYHUUMNANbHYO yCRyry, AOMMKHOCTHOMO Nnua opraHa, npegocTaBnsAlowero MyHUuunanbHyo
yCnyry, MyHUUMNAnbHOrO  CRyxawero, pyKkoBOAWUTENd oOpraHa, npeaocTaBnsaloLwLero
MYHUUMNANbHYKO yCryry, NogaeTcs B MUCbMEHHOW hopme Ha GymaXHOM HocuTene unu B
3NEeKTPOHHOM hopMme.

XKano6a wmoxeT ObiTb HanpaeneHa no noyte, 4epe3 MOL|, ¢ wncnonb3oBaHMEM
WHOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  "WHTepHeT",  oduvumanbHoro  cauta
JleHnHoropckoro MyHuuunanbHoro panoHa (http://www.leninogorsk.tatarstan.ru), EguHoro
noptana  rocyaapCTBeHHbIX W MyHUUMnanbHbIX  ycnyr  Pecnybnukn  TartapctaH
(http://uslugi.tatar.ru/), EaMHoro noptana rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCnyr (PyHKUUN)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU TIMYHOM NPUEMe 3aaBUTENS.

5.3. XKanoba, nocTtynuslias B opraH, NpeaocTaBnsowmn MyHALMNansHy ycnyry, nubéo
BbILUECTOSALWNA OpraH (NpyY ero HanuMyuu), nogrexart pacCMOTPEHUI0 B TedeHue naTtHaguaTtu
paboynx QOHen co [OHA ee peructpaumn. B cnyyae o6xanoBaHus OTkasa opraHa,
NpegoCcTaBnAOLWEro MyHMLMNANbHYO YCAYyry, AOSPKHOCTHOIO Nuua opraHa, NpeocTaBstoLwero
MYHMUMNANbHYK ycnyry, B npuemMe [AOKYMEHTOB Yy 3aaBuTens nmbo B ucnpasBneHuu
AONyLLEHHbIX ornevyaTok M ownbok nnn B criyyae obxanoBaHus HapyLUEeHUs YCTaHOBIIEHHOMO
CpoOKa TaKknx UCnpaeBneHunn - B TedeHne natn paboumx gHEen co gHA ee perncrpauumn.

5.4. Y)Kanob6a gomkHa cogepxaTb CrneayroLyo HGPopMaLmio:

1) HauMeHOBaHWEe opraHa, NPefoCTaBnSKLWEro YCnyry, AOS/MKHOCTHOIO fvua opraxa,
nNpefoCcTaBnAOWEro ycnyry, WM MyHUUUNANbHOrO Criyallero, pelweHus W  Oencrsung
(6e3pencTBme) KOTOPbIX OBXKanyrTCS;

2) dammnuio, uMmsA, oT4yecTBO (MocrnegHee - NpU  HanuuunM), CBEOEHUMSI O MecTe
XUTenbCcTBa 3asiBuUTENs - ¢uandeckoro nuua nmbo HauMeHOBaHWe, CBeAEeHUst O MecTe
HaxXoXOeHUs 3asiBUTENs - pUANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYThl (NPU HaNM4MM) U NOYTOBLIN aapec, NO KOTOPbLIM
AOIMKEH ObITb HanpaBneH OTBET 3aABUTENNIO;

3) cBegeHus o006 obxanyembix peweHusax u genctsmnax (b6esgenctsmu) opraa,
NpeaoCcTaBNAOLWLEro MyHMLMNANbHYIO YCRyry, AOMPKHOCTHOMO Nvua opraHa, npeaocTaBnsoLero
MYHULMNANbHYO YCyry, Unn MyHULMNANsHOro CnyXallero;

4) [oBoAbl, HA OCHOBAHWWN KOTOPbIX 3asiBUTESIb HE COrNaceH C peLleHnemM U AencTBUeEM
(6espenctBnemM) opraHa, npenoCcTaBfAlOWEro Ycnyry, [OO/PKHOCTHOMO nuua  opraHa,
NpeaoCTaBnAOLWEro YCryry, UM MyHULMNAnNbHOro CRy>aLuero.

5.5. K xanobe wmoryt ObiTb NPUNOXEHbI KOMUM [OOKYMEHTOB, MOATBEPXAAKLLMX
N3rNOXeHHble B Xanobe obctoatenbctBa. B Takom cnydae B xanobe npuBoauTCA NEpeYeHb
npunaraemblx K HeM JOKYMEHTOB.

5.6. Mo pesynbTaTaM paccMOTpeHUs Xanobbl  MNpUHUMaeT OAHO U3 CcnegylLwmx
peLLueHunn;

1) xanoba ygoBneTBopsieTCs, B TOM 4ucrne B (POpMe OTMEHblI MPUHATOrO peLueHus,
ncnpasneHnsa OonyLeHHbIX onevyaTtok n ownbok B BblAaHHbLIX B pe3ynbTaTe npeaocTaBneHns
rocyaapCTBEHHOM YCNyrM OOKYMEHTax, BO3BpaTa 3asdABUTENO LEHEXHbIX CPeAcTB, B3MMaHue
KOTOpbIX He npefyCMOTPEHO HOpMaTMBHbIMKM MpPaBOBbIMM akTamu Poccuinckon depepaumu,
HOpMaTUBHbIMWU NpaBoBbIMW akTamun Pecnybnukn TaTapctaH, MyHWUMNANbHbIMKU NPaBOBbLIMU
akTamu;

2) B yOOBNeTBOPEHUM xarnobbl OTKa3blBaeTCs.
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He nosgHee gHsA, criegylowero 3a AHEM MPUHATUS peLLleHNd, YKa3aHHOro B HacTosILEM
NyHKTE, 3a8BUTENIO B NMUCbMEHHOW POpPME U MO XeNaHUKo 3asiBUTENS B ANEKTPOHHON dhopme
HanpaBnseTCcss MOTMBMPOBAHHbBIN OTBET O pe3dyribTaTax pacCMOTPEHUS »Karnoobl.

5.7. B cnyyae npusHaHua xanoObl, noanexailen yaoBNEeTBOPEHMIO, B OTBETE
3asBuUTEN0 AdaeTcsa WMHopMauus O LenCTBUSAX, ocyllecTBnsgembiX Mcnonkomom, B Lensax
He3ameanUTENbHOro YCTPAHEHUS BbISIBIIEHHbLIX HapyLeHWn Npu oKasaHuuM MyHUUUnanbHOW
yCcrnyrm, a Takke MNPUHOCATCA W3BMHEHWUS 3a AOCTaBfeHHble HeygobcTBa UM yKasblBaeTcs
NMHopMauusa o ganbHeNLWX AeNCTBUSX, KOTOpble HEOBXOAMMO COBEPLUNTL 3aSABUTENIO B LIENsX
Nnosly4eHnst MyHULMNarbHOW YCIyru.

5.8. B cnyyae npusHaHus kanobbl, He nognexawien yOooBrETBOPEHUID, B OTBETE
3asBUTEN0, JAKOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX NPUHATOrO peLleHus), a
TaKke UHopmauusa o nopsiake obxanoBaHUA NPUHSATOrO peLUeHus.

5.9. B cnyyae ycTaHOBMNeHUs B Xo4e unu no pesynbTaTtam pacCMOTPEHUs >Kanobbl
NPU3HaKoB COCTaBa aAMUHUCTPATUBHOIO NpaBoHapPYyLUEHUS NN NPECTYNNEHNS AOMKHOCTHOE
nnuyo, paboTHUK, HaZeNeHHbIEe MOSTHOMOYMSIMA MO PACCMOTPEHUIO Xanob, HezameaIMTensHO
HaNpaBnslT UMEIOLLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.

6. OcoBeHHOCTU BbINOMTHEHMS aAMUHUCTPATMBHbIX Npoueayp (Aaencreumn) B
MHOIO(YHKLMOHANbHbIX LIEHTPax NpeaoCTaBneHnsi rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCNyr

6.1. OnncaHMe nocnefoBaTenibHOCTU OEWUCTBUWA NpU NpeaoCTaBfieHUM MyHUUMNANbHON
ycrnyru Bkniodaet B cebs cneyrowme npoueaypbl:

1) nHpopmmpoBaHue 3asBuUTeNd 0 NopsaaKe NpesoCTaBNeHNUs MyHULMNANbHOW YCYru;

2) NpUHATME W perucTpaumsa 3asdBfeHuss W JOKYMEHTOB, HeobXxoaumbix Ans
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

3) dbopMnpoBaHMEe U1  HanpaBfeHWe MEeXBEOOMCTBEHHbIX 3anpocoB B  Opradbl,
yyacTByloLwMe B NMpeaocTaBleHnn MyHULMMAnbHOW YCNyrn, B TOM YUCfe MO KOMMEKCHOMY
MEeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka OEeNCTBUTENBHOCTU YCUIEHHON KBanngukaynoHHoOM LndppoBon
9NEKTPOHHOM MOANUCHK 3asiBUTENS, UCMONb30BAHHOM MpUW nofaye 3asaBneHus 0 NpegoCcTaBneHnm
MYHUUMNANbHOW YCRyru;

5) HanpaBneHue 3asBrneHns ¢ JOKymeHTamu B Micnornkowm;

6) Bblaa4a 3aaBuUTENIO pe3ynbTata MyHUUMNanbHOW yCnyriu.

6.2. lHdopmupoBaHune 3asaBuTesNis 0 Nopsaake npeaoctaBneHus MyHULMNansHoM ycnyrm

3asButenb BrnpaBe obpaTutbca B MOLL nnuyHo, no TenedoHy u (Mnun) anekTPoHHOW noyTe
OS5 NONyYeHNSA KOHCYNbTaUUn 0 Nopsiake nonyyYeHns MyHUUMNanbHOM yCnyri.

Cneunanuct MOL vHdopmupyeT 3asButensd, B TOM 4ucrie no cocrtasy, dopme
npeacTaBnNsaeMon JOKYMeHTauMm 1 opyrmm Bonpocam Asis NonyyYeHns MyHULMNansHOM yCnyrm n
npyv He06XO0OUMOCTM OKa3biBaeT NOMOLLb B 3anosiHeHUN GraHka 3asBneHus.

3aaBuTenb MOXET NONYyYnTb MHOPMaLMIO O NopsAaKe NpeaocTaBieHna MyHULMNansHOM
ycnyrm nytem cesobogHoro goctyna ¢ camta ML http://mfc16.tatarstan.ru/

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBMSAKTCA B [AEHb
obpalleHna 3aaBuTens.

PesynbTat npouenyp: wuvHpopmauus no  coctaBy, opmMe npencTaBnsiemMon
AOKyMeHTauuu 1 apyrum Bonpocam nostiy4eHnss MyHULmunanbHOW yCryru.

6.3. NpuHATME 1 pernctpauna 3aaBneHuns
6.3.1. 3aaBuTenb NUYHO, Yepe3 OOBEPEHHOE NULO UM B 3NEKTPOHHOM hopme nopaeT
NMMCbMEHHOEe 3asiBrieHne O npefoCTaBNeHun MyHUUunanbHOM YCnyrm u npegcraBnser
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AOKYMEHTbl B COOTBETCTBMMU C MyHKTOM 2.5 Hactoswero PernameHta B MO®L, ynaneHHoe
paboyee mecto MOLI.

3agBrneHne O npefocTaBNeHu MYyHUUMNANbHOW YCRyrM B 3rEeKTPOHHOW dhopme
HanpasnseTca 4epe3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbiX ycnyr Pecnybnukn
TaTtapcTtaH. Peructpauus 3asBrneHusi, NOCTYNMBLLEro B 3NEKTPOHHOM (hopMe, OCyLLeCTBNAeTCS
B yCTaAHOBMNEHHOM NOpsKe.

6.3.2. Cneunanuct M®L|, Begywmin npuem 3asBfieHUMW, OCYLIECTBRSET npoueaypsl,
npeanyCMOTPEHHbIE perfiameHToM paboTsl MOL].

Mpouenypbl, ycTaHaBNMBaeMble HACTOSLWMM [YHKTOM, OCYLLUECTBISAOTCA B CPOKMW,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHne.

6.4. dopmMupoBaHMe NakeTa AOKYMEHTOB

6.4.1. Cneumanuct MOLl B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseT AeNCTBUTENbHOCTb YCUNEHHOW KBanuguKaunoHHOMW UMAPOBON 3MEKTPOHHOMN
noanucu  3asiBUTENs, UCMOMb30BAHHOW MNpW nojade 3asiBNeHUs O npefocTaBreHumn
MYHULMNANbHON YCNYru;

dopMupyeT M HanpasnseT MeXBeJOMCTBEHHblE 3anpoCbl B OpraHbl, y4acTBylLINE B
npefocTaBfieHMM  MyHWUMNAnbHOM  yCcnyrM, B TOM  4ucne Mo KOMIMSEKCHOMY
MeXBeOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLMM MYHKTOM, OCYLECTBAAITCA B CPOKW,
YyCTaHOBMEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: HanpasfieHHbIE 3anpochl.

6.4.2. Cneumanuct MO®Ll nocne nonyvyeHna OTBETOB Ha 3anpocbl popMupyeT nakeT
AOKYMEHTOB M HanpasnsieT ero B Vicnonkom B nopsiake, YCTaHOBIIEHHOM perriameHTomMm paboTbl
ML,

Mpoueaypbl, ycCTaHaBNMBAEMbIE HACTOSALLUMM MYHKTOM, OCYLIECTBASAOTCA B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpaeneHHble B VICNONKOM AOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneunanuct MOL, npu noctynneHun pesynbTaTta MyHUUMMANBHOW YyCryrn u3
Wcnonkoma perncrpypyetr ero B YCTaHOBMEHHOM mnopsgke. wu3BellaeT 3assutens (ero
npegcraBuTens) ¢ UCnNorb3oBaHMeM crnocoba CBSA3W, yKa3aHHOrO B 3asiBfieHUM, O pesynbraTte
npefocTaBneHnsa MyHULUMNanbHON yCnyru.

lMpoueaypbl, ycTaHaBnNMBaemble HAaCTOAWMM MNOAMYHKTOM, OCYLLECTBMATCA B [€Hb
MOCTynIieHnsa JOKyMeHTOB 13 Mcnonkoma.

PesynbTaT npouenyp: wusBelleHue 3asButensa (ero npegcraButensd) O pesynbrate
npefocTaBneHnsa MyHULUMNanbHOW yCnyru.

6.5.2. Cneumanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

lMpouenypsbl, ycTaHaBnNMBaemble HACTOALWMM MMYHKTOM, OCYLUECTBNATCA B MOPsSAKe
ovyepefHOCTWN, B [AeHb MpubLITUS 3asBUTENS B CPOKW, YCTAHOBIIEHHbIE pernameHToM paboTbl
MoLL.

PesynbTat npoueayp: BblAaHHbLIN pe3ynbTaT MyHUUMMNanbHOW yCnyru.
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MpunoxeHne Ne 1
K AOMUHUCTPaTMBHOMY perfnameHTy

B

(HaMmeHoBaHWe opraHa MECTHOrO caMoynpaBneHus

MyHMUMNansHoro o6pasoBaHmsi)
oT

(bamunus, nms, oT4ecTBo)

(nacnopTHble AaHHbIE)

NpOXMBatoLLEro no
agpecy:
(AaHHbIE, perncTpaumnsa No MeCTy XUTENbCTBA)

Mo
AOBEPEHHOCTHU

(®.1.0., Homep AOBEPEHHOCTI)
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(TenedooH)

3asBneHue
O Bblaye crpaBku (BbIMUCKWN)

Mpowy BblAaTh CripaBky (BbIMUCKY)

(ykasaTb BMA CNpaBkMn)

Mo agpecy:
K 3asBneHuto npunarato cnegylowme JOKYMEHTbI:
1.
2.
3.

Mpowy yBegoMnTb 0 pedynbTaTe NpeaoCcTaBneHnss MyHUUUNanbHOM yCrnyru crnegyowmm
crnocobom

(naTa) (noanwuce) (©.1.0.)
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MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfameHTy

PykoBogutento

McnonHutenbHOro kKomuTteTa
MYHMLMMNANbHOIO
pavioHa Pecnybnuku TaTtapcraH
Oor:

3asaBneHne
06 ncnpasneHnn TEXHMYECKON OLLIMBKN

Coobuwato 06 ownbke, [OMNYLWEHHONW NPU  OKa3aHMM  MyHMUMNANbHOW  YCryrn

(HanmeHoBaHue ycnyrn)
3anucaHo:
MpaBunbHblE CBEAEHWS:

Mpowy wucnpaBuTb AONYLIEHHYH TEeXHUYEeCKyr OLWMOKY M BHECTU COOTBETCTBYyHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLINNCS Pe3yNbTaTOM MyHULMNANBLHOW YCyrn.

Mpunarato cneayrowme JOKYMEHTbI:

1.

B cnyyae npuHATUA pelueHnsa 06 OTKNOHEHUW 3asBfeHns 06 cnpaBneHnn TEXHNYECKON
OLIMOBKKM NpoLly HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAe 3aBepeHHOM Konuu Ha ByMaKHOM HocuTene NoYToBbIM OTNpaBfieHMeM no agpecy:

MooTBepkgato CBOE cornacve, a Takke corfacue npeacTaBnsieMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX OaHHbIX (COOp, CUCTEMaTU3auMIo, HaKOMMeHWe, XpPaHeHue, YTOYHEHME
(obHOBNEHNE, W3MEHEHWE), WUCMNONb30BaHWEe, pacnpocTpaHeHne (B TOM uucne nepegady),
obesnuunBaHne, 6rokMpoBaHMe, YHUYTOXEHNE MEPCOHarnbHbIX OAHHbIX, @ Takke WHbIX OENCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarnbHbIX AaHHbLIX B paMKax NpefoCcTaBneHnss MyHULMNanbHON
ycrnyru), B TOM 4Y/cne B aBTOMaTU3NPOBAHHOM PEXUME, BKIOYas NPUHATUE PELUEHUA Ha X OCHOBE
OpraHoM NpPeaoCTaBNSOWMM MYHULMNANbHYKO YCyry, B LEnsX npeaocTaBneHns MyHUumnansHON
ycnyru.

Hacroswmm noareepxaaro: CBeAEHWs!, BKIHOYEHHbIE B 3asiBMieHMEe, OTHOCSLUMECS K MOEW
MIMYHOCTM W MPEACTaBMSIEMOMY MHOK ULy, a TakKe BHECEHHble MHOK HWXe, AOCTOBEpPHBbI.
[oKymeHTbl (KONuuM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBMEHWMIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBMEHHbIM 3akoHogatenbcTBoM Poccunckon defepaumm, Ha MOMEHT npencTaBrneHus
3asiBNEHNst 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha yyacTue B Onpoce MO OLeHKe KayecTBa MpedoCTaBfieHHOW MHe
MYHULMMANbLHOM YCIyrn No TenedoHy:

(pata) (noanuce) (©.1.0.)
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MpunoxeHne N3
(cnpaBo4HOE)

PekBnaunTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBneHune MyHVILl,l/II'IaJ'IbHOVI
YCIyrn n OCywecTBrnALNX KOHTPOJ1b €€ UCMOJTHEeHNA,

Mcnonkom MyHuUMnansHoro o6pasoBaHns « YpPMbILLIIMHCKOE CENbCKOe NocereHne»
JNeHMHOropcKoro MyHMUMNansHOro paoHa

[omKHOCTb TenedoH OnEeKTPOHHbIN agpec
PykoBogutens ncnonkoma 31204 Urm.Len@tatar.ru
3amecTutenb pykoBoauTens 31204 Urm.Len@tatar.ru

PekBnaunTbl 4OMKHOCTHbIX AL, KOHTPOJINPYIOLLUX NpegocTtaBrieHne

MYyHMLMNANbHON yCryru

[1OMKHOCTb

TenedoH

ONEeKTPOHHbIN agpec

['maBa noceneHus

31204

Urm.Len@tatar.ru




