WCIIOJIHUTEJIbHBIA KOMUTET KHUEKJIE ABBLJI XKUPJIET'E
BYPMETBEBCKOI'O CEJIbCKOI'O BAIIIKAPMA KOMUTETBI HYPJIAT

MMOCEJIEHUS HYPJIATCKOI'O : : MYHHAIIUIIAJIL PAOHBI
MYHHUIHIIAJILHOI'O PAMOHA = \~- | TATAPCTAH PECITYBJIMKACHI
PECIIYBJIMKHA TATAPCTAH "/”’/fm\\\\‘*‘
INOCTAHOBJIEHHUE c. bypmetneBo BOEPBIK
01.03.2021 Ne?2

OO0 yTBep)KIeHUH aJMHHUCTPATUBHOIO
periaMeHTa IpeJOCTaBIeH s MyHHLMITATbHOU
ycIyrH «Beiada cripaBKM (BBITHCKH)»

B cootserctBun ¢ PenepansHbiM 3akoHoM 0T 06 okTsa6psa 2003 roga Ne 131-@3
«O6 OoOwKX MPHHIMIAX OpPraHMW3alii MECTHOIO CaMoympaBieHus B Poccuiickol
Oenepamn», DenepanbHbiM 3akoHoM ot 27 mons 2010 roma Ne 210-®3 «O06
OpraHu3alyy MPeAoCTaBIeH s FOCY 1IapCTBEHHBIX U MyHHLHIIATBHBIX yCIyT»,

[TOCTAHOBJIAIO:

1. VIBepAHTh aJMUHHCTPATHBHBIA pEriiaMeHT MPEeIOCTaBIeHHs MYHHIMIAILHOHN
yenyrd  «Belaya crpaBkd  (BBIIIMCKHM)», COTJIACHO IPUIIOKEHMIO K  HACTOMLIEMY
MIOCTAHOBJICHHUIO.

2. INpusHaTh YTPATHUBIUKM CHIIYy aJMHHUCTPATHBHBIM PEraMeHT INPENOCTaBICHHS
MyHHIMIQTBHONH — ycnyrd  «Bbigada  cipaBké  (BBITHCKH)Y, yTBep>KAeHHBIH
[OCTAHOBJIEHHEeM VICIIOJIHMTENBHOI0 KOMHUTeTa BypMEeThEeBCKOI'O CeIBCKOIro IMOCETCHMS
HypraTckoro MyHUIUNanbHoro paitona PecrryGmuku Taraperan ot 06.07. 2016 Ne 28 «O6
YTBEPKACHUH aIMHHUCTPAaTMBHOIO perJaMeHTa IpeloCTaBlICHHUs MYHHUIMTTATBHOH
ycayru «Beiada cripaBKy (BBITTHCKH).

3. O6naposoBath Hacrosiiee [locTaHOBeHHEe HA WH(OPMALMOHHBIX CTEHIAX Ha
TEpPUTOPUH BypMeThEBCKOTrO CelbCKOro rmocesenus HypnaTckoro MyHHIMIANBHOTO
paiioHa, OIy6IHKOBaTh HACTOsIIEe TIOCTAHOBJICHHE Ha o(uImManbHOM caiite Hypnatckoro
MYHHIMNATbHOro paiiona http:/nurlat.tatarstan.ru/.

4. KOHTpOJIb 33 UCTIOJHEHKE HACTOSILIETO [IOCTAHOBIIEHUS OCTABJISO 3a CO0OM

Hcnonasoniui 0053aHHOCTH
pykoBoauTeis ICIIOMHUTEIbHOI0O KOMUTETA
BypMeTbEeBCKOro CeabCKOro moceneHms
HypnaTckoro MyHUIMIIAIBHOTO panoua ‘
Pecmy6nuku TaTapcran \
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v ITpunoxenue
K IoctaHoBJieHHIO McnoaHuTebHoro
KomuTeTa BypMerseBckoro
cesibekoro nocenenus Hypnarckoro
MYHHUIHIAIBHOTO paiioHa
PecnyGiuku Tarapcran
ot «01» mapra 2021 r. Ne 2

AMHHHCTPATHBHbIH perjamMeHT
NpeAOCTABJIEHHS] MYHHIHNIAJIbHOM YCJIYrH N0 BblJa4e CIPABKH (BbINHCKH)

1. O0mue noJ10KEeHH A

1.1.  Hacrosaumii  aJMUHHCTpaTUBHBIA  perlaMEeHT  IPefOCTaBICHHUS
MYHHIMIAIBHON ycinyru (janee — PernameHT) ycraHaBiIMBaeT CTaHAApT M MOPSIOK
MpeJoCTaBIeHUs] MYHHLIMIIAILHON yCIyrd MO BblIaue CINpaBKU (BBIMHMCKH) (maiee -
MYHHLMIAIBHAS yCIyra).

1.2. TlonmyuaTenu MyHHIMOAJILHOM yciyru: Qusnueckue muua (nauee -
3asIBUTEJID).

1.3. MyHuuunaigbpHas yciyra IpefoCTaBlIseTCs UCIOIHUTENBHBIM KOMHUTETOM
BypMeTBEeBCKOr0  CelbCKOro rocerneHdss Hypiarckoro MyHHIMNAIBHOTO padoHa
(manee — Mcronkom).

1.3.1. Mecto Haxoxnenue Mcnonkoma: c. BypmerseBo, yi. 3apeynas, a.3A.

I'paduk paboTsr:

noHenensHUK — yetBepr: ¢ 08:00 xo 17:00;

mstauna: ¢ 08:00 go 16:00;

cy0600Ta, BOCKpeceHLe: BBIXOAHBIE JHH.

BpeMss mnepepbiBa 11 OTHAbIXa W IMTAaHUS YCTAHABIMBAETCAd MpaBHJIAMH
BHYTPEHHEr0 TPYAOBOI0 pacropsaka.

CrnpaBouHnblii Tenedon 8(84345)33144.

[Tpoxox o JOKyMeHTaM yJ0CTOBEPSIOIINM JIUYHOCTb.

1.3.2.  Anpec oduumanpHOro - caiita MyHULMNAIBHOIO  paiioHa B
HH(POPMAIIMOHHO-TEIEKOMMYHUKAMOHHON  cetn  «MHTepHer» (nanee — ceTh
«HuTepHer): (http:// nurlat.tatar.ru.).

1.3.3. Uadopmaryst 0 MyHHLMIIAJIBHOHR yCIIyre, a TaKXke O MECTe HaXOXIECHHUS U
rpaduke padotel Mcronkoma MoxkeT OBITh MOIy4YeHa:

1) mocpencTBoM MH()OPMAaUMOHHBIX CTEHIOB, COJEPXKAIIMX BHU3YAIbHYIO H
TEKCTOBYIO HH(POPMAIIHIO 0 MYHULUNIATBHON yCIIyre, paclollo)KeHHbIX B IIOMELICHUAX
Hcnonkoma, 11 paboTh ¢ 2a5BUTENISMU;

2) nocpeacrBom cetit «MHTEpHET» Ha OQHUUMATBHOM caiiTeé MyHHLMIIAIBHOIO
paiiona (http:// nurlat.tatar.ru.);

3)na Tloprame rocynapCTBEHHBIX W MYHHULMNAIBHBIX ycuyr Pecnybinuku
Tarapcran (http://uslugi. tatar.ru/)(nanee — Pecrybnukanckuii moprain);




4) Ha EnuHOM nopTtajie rocyAapcTBEHHBIX M MyHHULIMIAIBHBIX YCIYT ((PYHKLHN)
(http:// www.gosuslugi.ru/) (nanee — Equnstit mopran);

5) B Ucnonkome:

IIPY YCTHOM OOpallleHHH - TUYHO WIH 110 Tesie(oHy;

IpH MUCBMEHHOM (B TOM 4HCIe B (hopMe 3IIEKTPOHHOTO JOKyMeHTa) 00palieHuH
— Ha OyMa)kHOM HOCHTeJIE I10 T0YTe, B JIEKTPOHHOH (opMe 10 3JIeKTPOHHOH MoYTe.

1.3.4. Uudopmauusi 1no BompocaM INpeJOoCTaBIEHHS MYHHIHUNAIBHOH YCIyrd
pasmernaercss crneudanuctoM Otzaena Ha oQUUMATBHOM CalTe MYHHIMIIAJIBHOIO
palioHa ¥ Ha MH(QOPMALMOHHBIX CTeHAax B nomeueHusx Mcnonkoma ans pabotel ¢
3asIBUTEIISIMH.

HMudopmanus Ha rocynapCTBeHHBIX  s3bikax PecmyOmuku — Tatapcraw,
pasmemiaemass Ha MHQOPMALMOHHBIX CTeHJAX M Ha OQUUMAILHOM caiTe
MYHULUNAIBHOTO  pailoHa B  MH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW  CETH
«MHTEepHET», BKJIIOYAECT CBEJEHUA O MYHULMIAIBHOHW YCIyre, cojepikaiidecs B
nyHkrax (mommynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTosuiero
Pernamenra.

1.4, IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  aKTOB,  PeryJHPYIOLIXX
MPEJOCTaB/IeHHe MYHHMIMIAIBHOW YCIYrd (¢ yKa3aHWEM PEKBU3UTOB HOPMATHBHBIX
IPaBOBBIX AKTOB M HMCTOYHMKOB HUX O(QUUHMAIBHOrO ONyOJMKOBaHHS), pa3MelleH Ha
ouHaIbEHOM caiTe MYHHIMIAIBHOTO paitona B uH}OopMaIHOHHO-
TeJIEKOMMYHUKAIIMOHHOH ceTu «MHTepHeT», B rocylapcTBEHHON HHGOPMalHOHHON
cucreMe «Peectp rocygapcTBeHHbIX M MYHULUMNAIbHBIX ycayr PecmyOnuku
TarapctaH.

1.5. B HacrosimieM periaMeHTe MWCIOJNB3YIOTCS CIeIyIolIHe TEePMHUHBI U
Ollpe/ieIeHUs:

II0JI CIpaBKOM (BBIMHMCKOI) BbIJaBa€MOH OpraHaMH MECTHOIO CaMOYIpaBJICHHS
IIOHUMAETCsl — BBIMKUCKA U3 TIOXO3SIHCTBEHHON KHUTH, apXHUBHAs BBIIIUCKA U3 JOMOBOM
KHUIH, CIIpaBKa ¢ Mpeblayllero MecTa »XUTeabCTBa.

ylaneHHoe pabodee MecTO MHOTO(QYHKIHOHAIBHOIO LIEHTpa MpeNoCTaBIeHHS
rOCYJapCTBEHHBIX M MYHHULUIAIBHBIX YCIYI — TEpPpPHUTOPHAIBHO 000co0iIeHHOE
CTPYKTYpHOE nojipasjieJiecHue (odmc) MHOTO(}YHKIIMOHAITEHOTO [eHTpa
IpeJIOCTaBIIeHUs] TOCYAaPCTBEHHBIX U MYHHUIUITAJIBHBIX YCIIYT, CO3/IaHHOE B FOPOJICKOM
(cenbCKOM) TMOCENeHHM MYHHLMIAJIBHOIO paiioHa HJIM B TOPOACKOM OKpyre
PecryGnuku  TaTapcTaH B COOTBETCTBHH C TNyHKTOM 34 IlpaBHm opraHm3aiuu
NesITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LEHTPOB NPEJOCTABIEHUSI TOCYIaPCTBEHHBIX U
MYHULMINANBHBIX YCIIYT, YTBEPK/I€HHBIX noctaHoBieHueM [IpaBurenscrBa Poccuiickoi
OQepepauuun ot 22.12.2012 Nel376 «O6 yrBepknenuu [IpaBun opraHuzanuu
NesITeIbHOCTH MHOTO()YHKIIMOHAIBHBIX LEHTPOB MPEJOCTaBIEHUS TOCYJapPCTBEHHBIX U
MYHHUIUNAIBHBIX YCIYT»;

TeXHU4YecKass omubka - ommbKka (omucka, oredaTka, rpaMmaTHyecKas WU
apupmerndeckass ommbka JuO0 1ojgo0OHas owKOKa), HONyILIEHHAas OpraHoM,
NPeJIOCTAB/SIOMMM  MYHHIMIIAIBHYIO YCIYry, M  [IpHBeJlas K HECOOTBETCTBHIO
CBE/ICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHHLMIIAILHON YCIYru), CBEICHUSIM B
JIOKyMEHTax, Ha OCHOBaHUH KOTOPBIX BHOCUJIUCH CBEJIEHHUS.
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B nactosiem PernamenTe noz 3asBlIeHUEM O NPEJIOCTABIEHHH MYHHUIMIIAIBHOM
yCIIyru (Janee - 3asiBJIeHHE) MOHMMAETCS 3aIPOC O NMPEJOCTaBIEHUH MYHUIMIIAIBHOM
ycayru (.2 cr.2 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3).



2. Cranaapr npeaocTaB/ieHHs] MyYHHIHNAJIBLHOH YCJIYTH

HaumeHoBanue TpeGoBanus K
CTaHJAAPTY NpeaocTaBJIEHHS
MYHHIHIAJIbHOH YCJIyIH

Cojaep:kanue TpeOOBaHHH K CTAHAAPTY

HopmaTuBHBIH aKT,
YCTAHAB/IHBAKIIHH YCJIYTy
HJIH TpeboBaHHe

2.1. HaumeHoBaHue
MYHUIUNIATBHON YCIyTH

Briaua cripaBku (BBITHCKH)

YcTaB cenbCeKoro nocesjieHus;
I'paxkaaHCcKu#t KOmeKc;
3eMeIbHBIN KOJIEKC;
JKUITHIIHBIA KOZEKC;
OcCHOBBI 3aKOHO/IATEIBCTBA O
HOTapHare,

PenepalibHBIA 3aKOH OT
21.07.1997 122-@3;
®enepallbHBIA 3aKOH OT
11.06.2003 No74-D3;
®DeniepalibHbIi 3aKOH OT
27.07.2010 No210-D3;
IIpuka3 Pocperucrpauuu

2.2. HaumeHnoBaHue
HCIIOJTHHUTEIEHO-
pacnopsiIUTeILHOrO OpraHa
MECTHOI'0 CaMOYIIpaBIECHHS,
HETIOCPEICTBEHHO
IIPENOCTABIIAIOIETO

MYHHIIUTIATBHYIO YCIIYTY

HUcnonkom

VYcTaB cenpcKoro noceaeHus

2.3. Onucanue pe3ynsTara
NpeNoCTaBIeHUs MyHHITUITATbHOM
YCIIyTH

CrnpaBka (BBIITHCKA).
YCeTHBIM MM NHACBMEHHBIH OTKa3 B NMPEHOCTaBICHHH
MYHULUIIAIIBHOM YCIIYTH

VYcraB cenbCKoro rnoceyneHus
'K PO, 3K PO, )KK PD,
OCHOBEI 3aKOHOIATENLCTBA O
HoTapuare, 122-D3, 74-D3,




210-@3, Ilpuxkas
Pocperucrpanmu

2.4. Cpok npeaocTaBieHus
MYHHLMIOAJIBHON YCIYTH, B TOM
YHUCIIE C Y4eTOM HeOOXOIUMOCTH
oOpallleHHs B OpraHu3aliiiu,
YYacTBYIOLIME B MPEI0CTABICHUH
MYHHLMITATBHON YCIYTH, CPOK
[IPUOCTAHOBJICHHUS NTPEIOCTABIICHNS
MYHHULMIIQTBHOM YCIIyTH B Cly4ae,
€CJIH BO3MOXHOCTh
NPUOCTAHOBIICHHS IIPeyCMOTPEHa
3aKoHoJaTelbcTBOM Poccuiickoii
Denepalinu, CpoK BbIIAYH
(HanpaBJieHUs) TOKYMEHTOB,
SIBJIAIOLIUXCS Pe3yJIbTATOM
NPeI0CTaBICHUS] MYHHIIHTTAIbHON
yCIIyTH

He onee tpex paGounx nHeii ¢ MomeHTa peructparuu
3asiBJICHHUS.

YCTHBIH OTKa3 B NpPeOCTABICHHM MYHHIMIAILHOMU
YCIIyTH B JIeHb OOpalleHus.

IIpuocranoBnenue Cpoka Npe0CTaBlIeHHUs
MYHHLHIIAIILHON YCIIyTH HE MPe/lyCMOTPEHO.

Bbitaua  noxymeHnTta,  siBisiolierocs  pesysibraTom
MYHHULHIANBHOH  YCIYI'M, OCYLIECTBISETCS B  JIEHb
oOpallleHus 3assBUTEIS.

Hanpasnenue noxymenTa, sBasiounerocs pesysbratom
MYHULUUNAIBHOH YCIYyTH, C HCIOJIL30BAHUEM crocoba
CBSI3H, YKa3aHHOro B 3asBiI€HUM (IO IOYTE WM Ha
DJICKTPOHHBIM  ajZipec),  OCYIUECTBISETCS B JIeHb
O(OPMIIEHHS ¥ PErHCTPALIUM Pe3ybTaTa MYHHIMIATLHOMN
YCIIyTH

2.5. HcuepnbIBatomiuii nnepeveHs
NOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUU C 3aKOHO/IATEIbHBIMH
WJTH HHBIMHA HOPMATHBHBIMH
MPaBOBBIMH aKTaMH JIJIsi
NpeIOCTaBIEHUSI MyHHITUIIAIbHON
YCIIYTH, @ TAK)Ke yCIIyr, KOTOpbIe
ABJIAIOTCS HEOOXOIUMBIMHU U
00s3aTeIbHBIMH 151
NPEA0CTaBICHU MYHULIMIATBHbBIX
YCIIYT, NOAJIekKALIHX
_MPEJICTaBICHUIO 3asiBUTENIEM,

JI1s 1onyYeHHsl MyHHULMNANbHOM YCIyrH 3asBUTENb
NPECTaBISET CAeAYIOLIME TOKYMEHTDI:

1) 1OKyMeHT, y10CTOBEpAIOLIMIT TUYHOCTD,

2) JIOKYMEHT, YIOCTOBEPSIOIIHHA MOJIHOMOYHS
MPE/ICTABUTENS  3asBUTENS, B clayyae oOpaiieHuss 3a
MPEI0CTaBICHUEM MYHHIIUIIATIBHOMN YCIIYTH MpeICTaBUTeIs
3asBUTENS (32 MCKIIOYEHMEeM 3aKOHHBIX Mpe/CTaBUTelNel
(bu3nyecKux iun);

3) 3asBieHHE:

- B (opme JOKyMeHTa Ha OyMaXKHOM HOCHTele
(mpunioxenue Ne 1);

- B DIIGKTPOHHOH hopMe (3amnoiHsieTesi MocpeicTBOM




CrocoObl WX MOJY4YEHHUS
3asBUTEJIEM, B TOM YHCIIE B
3JIEKTPOHHOM (hopme, MOPSII0K UX
npeAcTaBlIeHUs

BHECEHHS COOTBETCTBYIOILIMX CBEJIEHUH B HHTEPAKTHBHYIO
dbopmy), TOANMHUCAHHOE B COOTBETCTBHM C TpeOOBaHHUAMH
@enepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O0
JIEKTPOHHOH TMOAMUCHY», MPU OOpallleHUH MOCPEICTBOM
Pecniybnukanckoro noprana;

4) B ciyuae, eciu A NPeJOCTABIECHNUA MYHHUIMIIAJIbHOM
yciyru HeoOxoauma o0OpaboTka NepcoHalbHBIX [JaHHBIX
Julla, He SABISIOLIErocs 3asiBUTElIeM, M €CllM B
COOTBETCTBUH ¢ de/epalbHbIM 3aKOHOM 00padoTKa TaKux
MEPCOHAIBHBIX  JAHHbIX MOXET OCYLIECTBISITHCH C
corjacusi yKa3aHHOTO JIMla, 0pd  oOpalleHuu 3a
MOJy4YeHUEeM  MYHULMIAIBHOW  YCIYrd  3asiBUTEllb
JOTMOJIHUTENIBHO npeacTaBiIseT JIOKYMEHTBI,
MOATBEPKAAlOllAe TONy4YeHHe COrlacus YKa3aHHOro juia
WIM ero 3aKOHHOro [peJACTaBUTeNs Ha 00paboTKy
MepCOHANbHBIX MaHHBIX YKa3aHHOro iuua. J{oKyMeHTBl,
MOJATBEP)KAAIOLIME TMOJIyYeHHe COIJIacUs, MOIryT OBbITb
MpeJCTaBIeHbl B TOM 4YHCle B (opMme 3JIeKTPOHHOTO
JOKYMEHTa;

5) B cayuae, ecid OOS3aHHOCTb XpaHEHMs JIOMOBOM
kauurd g0 31.12.2017 Bo3naramack Ha COOCTBEHHHKOB
JKUJIBIX MOMELIEHUH, 3asiBUTEIEM MPEICTABIISIETCS JOMOBas
KHMTa;

6) MPaBOYCTaHABIMBAIOLLIHE JIOKYMEHTHI Ha
WHIMBUIyaJIbHBINA )KUIJIOH JOM (ec/ii MpaBoO COOCTBEHHOCTH
He 3apeructpupoBaHo B EaMHOM rocyaapcTBeHHOM
peecTpe  HEJABUXKUMOCTH) — AN BBIIUCKH U3
NOXO034MCTBEHHOH KHUIH.

bnank 3asBlieHUs N8 TMOJy4YeHUS MYHULMNAIbHON
YCIYTH 3asiBUTEIb MOXKET TMOJYYMTh IIPH  JIMYHOM




obOpawenun B Mcnonkome. DiiektpoHHas ¢dopma OnaHka
pa3menieHa Ha opuiHaIbHOM caiite McnonkoMma.

3asiBlleHMe W TpuilaraeMble TOKYMEHTBI MOTYT OBITb
npeacTaBieHbl (HampaBieHbl) 3asBUTENeM Ha OyMaKHBIX
HOCHUTEJISIX OJIHUM M3 CIEIYIOIIUX CIIOCO00B:

- TUYHO (JULIOM, IEHCTBYIOIIUM OT UMEHH 3asiBUTElIS Ha
OCHOBaHHUH JIOBEPEHHOCTH);

- MOYTOBBIM OTIIPABICHHUEM.

3asiBieHHe W JOKYMEHTBbl TaKke MOryT ObITh
npe/iCTaBJIeHbI (HampaBJeHbI!) 3asiBUTENIEM yepes
PecniyOsnvkanckuii  mopranl B BHUIE  JJEKTPOHHBIX
JJOKYMEHTOB.
2.6. MicuepnibiBaloluii nepeveHb [lonywatoress B paMKax  MeEXBeJIOMCTBEHHOTO

JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBMHM C HOPMATUBHBIMH
NpaBOBbIMM aKTaMH s
NpeIoCTaBIEHUS! MYHHULIMIAIbHOM
YCIIYTH, KOTOpbI€ HaXOATCS B
pacnopsiKeHUH rocyAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO
caMOyIIpaBleHHUs] U
10/1BEIOMCTBEHHbIX
rocy/1apCTBEHHBIM OpraHaM WU
opraHam MeCTHOTO
caMOyTpaBlIeHUs] OpraHu3alui u
KOTOpbIE 3asBUTElb BIIpaBe
MpeICTaBUTh, & TAKIKE CIIOCOObI HX
MOJyYEHHUs 3asBUTEJISIMU, B TOM
qHCclie B 3IEKTPOHHOH (opme,
MOPSIIOK WX NPEACTABICHHUS;

I/IHq)OpMaI_[HOHHOFO B3aHMMO/IEUCTBUSA:

1. Beimucka u3 EnMHOro rocyaapcTBeHHOro peectpa
HeBUKUMOCTH.




rocy/JlapCcTBEHHBINH OpraH, oprat
MECTHOI'0 CaMOyTpaBlIeHUs TH00
opraHu3allus, B pacropsiiKeHUH
KOTOPBIX HAXOJATCS JaHHbIE
JOKYMEHTBI

2.7. UcuepnbiBalolluii nepevyeHb
OCHOBaHMi /1111 0TKa3a B IpUemMe
JNOKYMEHTOB, HEOOXOAUMBIX 715
NpeaoCTaBIEHUs MyHULIMIATbHOM-
yCIyTH

OcHoBaHMs /U151 OTKa3a B IpUeMe JIOKYMEHTOB:

1) nopaya 1OKYMEHTOB HEHAJIEKALLKUM JIMLIOM;

2) HECOOTBETCTBHE  IPEACTABJIEHHbIX  JOKYMEHTOB
MEepPeyH0 JIOKYMEHTOB M TpeDOBaHMSIM, YKa3aHHbIM B
nyHKTe 2.5 HacTosiiiero PernamenTa;

3)B 3asBJIEHMM W [pHIIaraeMblx K 3asBJIEHHUIO
TOKYMEHTaX MMEIOTCS HEOrOBOPEHHBIE HCIIpaBIIEHUS,
CEPbE3HbIE MOBPEXKAEHHUS, HE MO3BOJISIOLIME OJHO3HAYHO
MCTOJIKOBATh UX COJEpIKaHHUE;

4) npenacraBieHUWe JJOKYMEHTOB B HEHaJIeKallul
OpraH.

2.8. McuepnbiBaroluii nepeyeHb
OCHOBAHMH JUIsl IPUOCTAHOBIICHUS
WJIM OTKa3a B MIPeOCTaBIEHHUU
MYHHLMNAIBHOH YCIyTH

OcHoBaHus Ui TIPUOCTAHOBJICHUS IPEAOCTaBIICHUS
YCIIyTH HE MPeayCMOTPEHBI.

OcHoBaHus 115l OTKa3a:

1) 3asBUTENIEM TIpEACTABIEHBI JOKYMEHThI HE B MOJHOM
obbeMe, MO0 B Mpe/ICTaBIEHHBIX 3asBICHUH U (UITH)
NOKYMEHTaX COJIepXKHUTCS  HernosHas U (WJIu)
HejlocToBepHasi HH(opMaus;

2) OTCYTCTBHE CBEJICHUH, MOATBEPIKAAOIIUX
pEerucTpauuio rpakJaHuHa [0 MeCTy JKHMTelbCTBa
(npebbiBanMsl), B pacniopsi:keHun Mcnonkoma.

2.9. llopsanok, pazMep ¥ OCHOBaHUs
B3MMaHMsI TOCYAapCTBEHHOM
MOLUIMHbBI UJIA UHOM TUIATHI,
B3MMaeMOH 3a IpeoCcTaBIeHHe

MyHuuMnanbHas yciyra npeaoCcTaBIseTcs Ha
0e3B0O3Me3/1HOM OCHOBE
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MYHHULMNATBHON YCIIyTH

2.10. I'lepeuens ycuyr, KOTOpble
SIBJIIIOTCS HEOOXOIMMBIMHU U
o0s13aTeIbHBIMU IS
[PEeAOCTABIEHUSA MyHULIUTIATBHOM
YCIIYyTH, B TOM YHUCJIE CBEJICHUS O
NOKYMEHTE (JI0KyMEeHTax),
BbI/IaBa€MOM (Bbl1aBa€MbIX )
OpraHM3alMsIMHU, yYacTBYIOLLUMH B
Npe10CTABIEHUH MyHULIUNAIBHBIX

ycayr

[IpenocraBnenue HeOOXOAMMBIX M 00A3aTENbHBIX YCIYT
He TpebyeTtcs

2.11. Ilopsinox, pa3mep u
OCHOBaHUsl B3UMaHUs I1J1aThl 32
IpeA0CTaBIIEHUE YCIYT, KOTOPbIE
SABJSAIOTCS HEOOXOAUMBIMHU U
00s13aTeNbHBIMU JUIS
NPeI0CTABIEHUS MyHHULIMTIAJIBHOU
YCIIyTH, BKJIrOUas HH(POpMaLHUIO 0
METOJIMKE pacyeTa pa3mepa Takon
TJ1aThl

IIpenocraBneHre HeEOOXOAMMBIX M 00s3aTesIbHBIX

ycIIyr He TpeOyeTcs

2.12. MakcuMalnbHbIM CpoK
OKMJIaHUs B OUYEepe/Id MPH nojaye
3arpoca o NnpeoCcTaBlIeHUH
MYHULIMNAIbHON YCIIYTH, YCIYTH,
NpeoCTaBiIsieMOM Opraiu3alue,
y4acTBYIOIIeH B Mpe10CTaBIeHHH
MYHHULUNATBHON YCIYTH, W TIPU
[IOJIyYeHHUH pe3yJibTrara
MpeJOCTaBICHUs TAKUX YCIIyT

[Tomaya 3asiBNeHUsi HA TOJNY4YEHHE MYHUIUMNABHOW
YCJIYTY MPH HAJIMYUHU ouepesi - He Oonee 15 MUHYT.

[Ipy  noayuyeHuw  pesyabTaTa  MpeJOCTaBICHHUS
MYHULIMIIAIBHOW YCIIYTH MAKCUMAJIbHBIM CPOK OKHJIaHUS B
ouepe/M He J0JKeH npeBbluaTh 15 MUHYT

2.13. Cpok 1 nopsJIoK perucrpalmuu

B Teuyenue OJIHOTI'O paﬁoqero AHA C MOMCHTaA
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3amnpoca 3asaBUTENS O
npeaocTaBlIeHHH MYyHHUIIUTATbHOM
YCIYTH U YCIYTH, NPe0CTaBIIEMON
OopraHu3saluen, y4acTBYIOLIEH B
npea0CTaBIEHUHA MYHULIMAIBHON
YCJIYTH, B TOM YHCIIE B AI€KTPOHHOM

bopme

NOCTYIJICHUS 3asiBIICHUS.

3anpoc, NOCTYNMBIIMH B 3JEKTPOHHOH ¢dopme, B
BbIXOJIHOW (Mpa3dHWYHbIA) [J€Hb pPErucTpupyercs Ha
CIIeAYIOIIMH 32 BBIXOAHBIM (ITPa3/IHUYHBIM) padOUuii JeHb

2.14. TpeboBaHus K OMELIEHUSIM,
B KOTOPBIX MPEJ0CTABISETCS
MYyHHULMNAIbHAs yCiyra, K 3aiy
OKMIaHHWs, MeCTaM IS 3al0JHEHUS
3alpOCOB O MPEIOCTaBICHUH
MYHHULIMIIATBHON YCIIYTH,
UH(OpPMAIIMOHHBIM CTEHAM C
oOpa3laMu Mx 3aroJHeHUs U
nepevyHeM I0KyMEHTOB,
HEOOXOAMMBIX 18 [TPE0CTaBICHUS
Ka)K10i MyHULIMTIAJILHON YCIIYTH,
pa3MelleHnIo U 0pOPMIIEHUIO
BHU3yaJbHOM, TEKCTOBOH U
MYJIBTUMEUITHOM HH(OpMaIIUK 0
NopsiiKe MPe10CTaBIeHHUs TaKO!
YCIIyT'H, B TOM YHCIIE K
o0ecreyeHuI0 JOCTYIHOCTH IS
MHBAJIMI0B YKa3aHHbIX 00bEKTOB B
COOTBETCTBUH C (hefiepaibHbIM
3aKOHOATEIbCTBOM U
3akoHozaresbcTBOM PecnyOnuku
TaTtapcTaH 0 couManbHOM 3alluTe
WHBAJIUI0B

[IpenocraBnenue MYHUIUIIATBHON yCIIyTH
OCYILIECTBISCTCSA B 3JTaHUSIX u MOMelleHHUsIX,
000pY/1I0BaHHBIX MPOTUBONOKAPHON CUCTEMOH M CUCTEMOM
MOKapoTYIIEHHs, HeOOX0IUMOM MeOeblo 1St
ohopMIIeHHSs TOKYMEHTOB, UHYOPMALIMOHHBIMU CTEHIAMH.

OGecneuuBaeTcs OecrnpensiTCTBEHHbIH 0CTYI
UHBAJIMJI0OB K MECTY IpeJOoCTaB/Ie€HUs MYHULHUINAIBHOH

ycayrd  (ynoOHBIM  BXOJ-BbIXOJ B I[IOMEUICHUS M
nepeMelleHue B UX rpejaeax).
BusyanbHasi, TEKCTOBas u MyJIbTUMe I Has

uHpOpPMaLKs O MOPsIJIKe NMPe10CTaBIeHNUs MyHULUNIATbHON
yCIIyTH pa3Meliaercs B yJ100HbIX /sl 3asBUTeNel MecTax, B
TOM 4YHCJIe C Y4YeTOM OrPaHUYEHHBIX BO3MOKHOCTEH
WHBAJIUIOB
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2.15. Iloka3zatenu JOCTYIHOCTH M
KayecTBa MYHULMNAIbHOM YCIyTH,

B TOM HHUCIIE KOJIHYECTBO
B3aUMOIEUCTBHH 3aABHUTCIIA C
JOJIKHOCTHBIMH JIHDaMu Ipu
MpeaoCcTaBJICHHUH MYHPI[LPIHEUIBHOI‘;I

YCIYrn W HX NOPOOOIKHMTEJIBHOCTD,

BO3MOXHOCTb NoJy4eHHUs
uHpOpMaLIUH 0 Xo/1e
MPEeAOCTaBIEHUS  MYHHUIMNAIbHOM
YCIyTH, B TOM  4YUCIe  C

MCIIOJIb30BaHUEM HWH(POPMAIIHOHHO-
KOMMYHHKALUOHHBIX  TEXHOJIOTHH,
BO3MOKHOCTb JIMOO HEBO3MOKHOCTh
110JIy4€HUs] MyHULIMNIAJBHON yCIyTH
B MHOIO(QYHKUMOHAIBLHOM LEHTpe
IIPEOCTaBIEHUs TOCY/1apCTBEHHBIX
H MYHHLHMIAIBHBIX YCIYTI (B TOM
4YHCIIE B [IOJTHOM 00beMe), B JII0OOM
TEPPUTOPHAIBHOM  T0OJIpa3/ie/ieHH

opraHa MCIIOJIHUTENBHO
pacropsiAuTENbHOTO opraHa
MECTHOI'0  CaMOyINpaBJI€HHUS, IO
BBIOOPY 3asgBUTES
(3KCTEppUTOpPHANIBHBI  TIPUHILKII),
MOCPeACTBOM 3anpoca 0
peaoCTaBICHUH HECKOJIBKUX
rocyaapcTBeHHBIX 7 (uim)
MYHULUMATBHBIX yciyr B

MHOTO(QYHKLUMOHAIbHBIX  LIEHTpax

[Tokazarensimu

JAOCTYITHOCTH IMpeaoCTaBJICHHUA
MYHHUIIHUIIAN bHOH YCIYTI'A ABJIAOTCA:
PacCIloJIOKEHHOCTD I[TOMCIICHHA HMcnoaauTenbLHOro
KOMHTETA B 30HE HOCTYINHOCTH 06H_IECTBCHHOFO
TPaHCIIOPTA,

HaJlMuue HeOOXOJUMOT0 KOJMYeCTBa CIELUAIUCTOB, a
TaK)Ke TOMEIIEHUH, B KOTOPBIX OCYIIECTBISIETCS MpPUEM
JIOKYMEHTOB OT 3asiBUTEJICH;

HaJliyke McYepnblBarolleid MHbopMaluuH 0 crocodax,
NOpsAZIKE M CPOKAax IMpPeAOoCTaBIEHUS MYHULMIAILHOM
YCIYrd Ha MHPOPMALIMOHHBIX CTEeH/Iax, HH(GOPMALIMOHHBIX
pecypcax  McnosHMTENBHOTO  KOMMTETa B CETH
«HMureprner», Ha EnuHoM noprane rocyaapcTBEHHBIX U
MYHULIUNAJIBHBIX YCIIYT;

OKa3zaHWe T[IOMOUIM HHBaIUWAaM B  NPEOJOJEHHH
OapbepoB, MELIAIOIIMX TMOJTYYEHHIO UMM YCIIYT HapaBHE C
JPYTUMHU JIHLIAMH.

KauecTBo mnpenocraBieHHsi MyHULMNATBHON YCIyrH
XapaKTepH3yeTcs OTCYTCTBHEM:

oyepened MNpu OpHEME U
3aSIBUTEIISIM;

HapylIeHUH CPOKOB NPEJOCTABIEHUS MYHMIIMIIAIbLHOM
YCIIYTH;

Kanod Ha neiicTBus (Oe3nelcTBUE) MYHHULMNAIBHBIX
CITY)KalIMX, PeJOCTABISIOUIMX MyHULIMNATBHYIO YCIYTY;

Kajl00 Ha HEKOPPEKTHOe, HEBHMUMATEILHOE OTHOLIEHUE

BblJla4ye  J1OKYMEHTOB

MYHHIHIIAJIbHbIX CITyKallluXx, OKa3bIBarIIHUX
MYHHULUHIAJIBHYIO YCIIYTY, K 3aABUTEIIAM.
HpH rnmoaa4de 3alpoca (8] peaoCTaBJICHUH

MYHHLMIAIBHOH YCIYTH W TNpPU TOJYYEHHH pe3ysbTara
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NpEeAOCTABJIEHUSA T[OCYAapCTBCHHBIX

H MYHHMIMITIATbHBIX
MpeyCMOTPEHHOTO CTaThel
®enepalibHOIO
(KOMIJIeKCHBIH 3arpoc)

YCIIYT,
15.1

3dKOHa

MYHUILIMNATBHONW YCJIYTH, MpeJrosiaraeTcsi OJHOKPAaTHOe
B3aMMOJICHCTBHE TOJDKHOCTHOTO JIMIIA, TPEeA0CTaBISIOLIErO

MYHHUIMATbHYO yCIyTY, H 3asiBUTEIS.
[TpoOMKUTETBHOCTD ~ B3aUMOJAEHCTBUA  OIpe/IesieTcs
perjiaMeHTOM.

HMudopmanus o Xoae npe1ocTaBieHus MyHULIMITAIBHOM
YCIYIM MOKeT ObITh TMOJy4YeHa 3asBUTEJIeM Ha caiTte
http://nurlat.tatar.ru, Ha Ennnom nopTaine
rocyJIapCcTBEHHBIX U MyHHUITUNANbHBIX yciayr, B MOLL

[IpenocTaBieHHe MYHMIMINAIBHOM  yCIyrH  4epes
MHOTO()YHKIIMOHAJIbHBIH LEHTP npeloCTaBIEHUS
roCyJapCTBEHHBIX M MYHHULMNAJIBHBIX YCIyr (jpaiee —
M®ILI), ynaneHuble paboune wmecta MODL[ He
OCYLLECTBIISIETCS.

MyHuIMnanbHasi ycjiyra Mo 3KCTepPUTOPHAIBHOMY
MPUHLKIY M B COCTaBe KOMIUIEKCHOI'O 3alpoca He
NpeaoCTaBIsIeTCS

2.16. Unpie TpeboBanusi, B TOM
YHCIle YYUThIBAIOIIHE OCOOCHHOCTH
MpeoCTaBIeHHUSI MyHULIUNAIBHOM
YCIIYTH TI0 3KCTEPPUTOPHATIBHOMY
NpUHLKNY (B cilydae, eclu
MYHHUIIUTATbHAs yclyra
npeocTaBIseTcs Mo
IKCTEPPUTOPHATIBHOMY MTPUHLIHILY)
¥ 0COOEHHOCTH IPEA0CTABIECHUS
MYHUIUMNIATBHON YCIyTH B
3JIEKTPOHHOH (hopme

KoncynbTanumto 0 nopsiike MOJy4eHHs:
MYHMIIMIIATBHOW YCIYTH B 2JIEKTPOHHOH (opMe MOKHO
nonyuuth yepe3 MurepHer-npuemnyro uiu vepes [lopran
rOCYJapCTBEHHbIX M MYHULMMNAIbHBIX ycayr PecnyOnukn
Tarapcran.

[Ipy npenocTaBieHUM MYHULMIAJIBHOW YCIYrd B
INEKTPOHHOM BH/IE 3asiBUTEJIb BIIPaBeE:

a) TONYyYUTh WHGOPMALMIO O MNOPsAJKE MW CpoKax
Mpe0CTaBIeHUs! MYHHULMIIAJIBHON YCIYTH, pa3sMEIIeHHYIO
Ha EnuHom nopTtase uinu Ha PeruoHaibHOM ropraie;

0) 110/J1aTh 3asBJIeHUE 0 Npe0CTaBICHUH
MYHMIIMMAIBHOW  ycayrd B (dopMe  3JIEKTPOHHOIO
JIOKyMEHTa C Mcrnosib3oBaHueM «JIMuyHoro kabuHera»
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PervonanpHOro  moprana = MOCPEACTBOM  3aMOJIHEHHS
3JIEKTPOHHOH (OPMBI 3asiBJICHHUS.

[Ipn HampaBieHUH [IOKYMEHTOB, HEOOXOJIMMBIX ISl
npeaoCTaBIEHUs MYHHIMIIAIBHOH yCIIyTH ¢
ucrnoib3oBaHueM «JIuuHoro kabuHera» PeruonanbHOro
noprajia, MCIOJIb3yeTcsl yCHiIeHHas KBalIM(pULUUPOBaHHAs
3JIEKTPOHHAs TONMUCH. 3asiBUTEIb BIpaBe HCII0JIb30BATh
MPOCTYIO 3JIEKTPOHHYHO MOAMUCH B cly4asx,
MpelyCMOTPeHHBbIX  noctaHoBieHueM  [lpaButenscTBa
Poccuiickoit @enepauuu ot 25.06.2012 Ne 634;

B) MOJIYYUTb CBEJICHUS O XO/I€ BbIITOJTHEHUS 3asiBICHUN
O TIPEJOCTABIEHUHM MYHHLMIIAIBHONW YCIYTH, MOJAHHBIX B
3JIEKTPOHHOM (popme;

r) OCYLIECTBUTh OLEHKY KaudecTBa IpeJOoCTaBIeHHUs
MYHULIMNIATBHONW YCIyru mnocpeiacTBoM PernmonanbHoro
noprana;

n) MOJIyYUTh pe3ynbTar npe10CTaBIeHHUs
MYHMIIMITAIBHOW ~ yciyri B (opMe  3JeKTPOHHOIo
JIOKYMEHTA;

e) nmnojxarb kano0y Ha pelleHue MW JelcTBUe
(6e3neiictBue) Otnena, a Takke ero JOJKHOCTHBIX JIMLI,
MYHHLHNAIBHBIX CITYKallUX MOCpPeACTBOM O(ULUAIBHOIO
caiiTa MyHUIIMNIANIBHOIO pailoHa, PernonansHoro nopraina,
noprasa benepanbHON rocyapCcTBEHHOM
WHGOPMAIIMOHHON CHUCTEMBbI, oOecrneyuBalollel mnpouecc
nocyneOHoro (BHecy1eOHOro) oOXkajaoBaHUs peLIEHUH H
JIeCTBUH (Oe3nericTBHUA), COBEpPLIEHHBIX npu
MPelOCTaBIeHUH TOCYJAapPCTBEHHBIX M MYHHULHMIIAIbHBIX
YCIIYT OpraHaMu, MpeaoCTaBsIOIIMMHU FOCY 1apCTBEHHbIE U
MYHMIMIAQJIbHbIE YCIYIH, MX JOJKHOCTHBIMH JIMLAMH,
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| rocyaapCTBEHHBIMH H MYHULIMTNIAJIBHBIMH CITYKAILIUMH.




3. Cocras, M0C/1€10BATEJIbHOCTD H CPOKH BbINOJIHEHHS aIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHHs K MOPSAKY HX BbINOJHEHHS, B TOM YHC/1e 0CODEHHOCTH
BbINOJTHEHHS A/IMHHHCTPATHBHBIX MPOLEAYP B 31eKTPOHHOH opme

3.1. OnucaHue TIOCJEIOBATEIILHOCTA  JIEUCTBUHM  INpPH  TNPEJOCTaBICHUH
MYHULUNAIBHON YCIIYTH

3.1.1. TlpenocTaBneHne MyHULMIAILHON YCIYTH BKIodaeT B cebs cieayroiue
NpoLeIypbI:

1) KOHCYIBTUPOBAHUE 3asIBUTEIS;

2) NpUHATHE U PEruCTpalius 3asBIICHUS,

3) moAroToBKa pe3yiabTaTa MyHHIUIAIbHOH YCIYTH;

4) Bbllaua 3asBUTENIIO pe3y/bTaTa MyHULUIIATbHON YCIYTH.

3.2. Oka3zaHue KOHCYJIbTalMH 3a8BUTEIIIO

3.2.1. 3asiBuTenb JuuHO M (MaM) no TtenedoHy oOpaujaercs B Mcroakom s
MOJy4YeHHs KOHCYJIbTAllMi O MOPsJIKE MOTydeHHs] MyHULIMIIATBHOH YCITyT .

Cexperaps Mcrnonkoma ocylIeCTBIAET KOHCY/IBTUPOBAHHE 3asBUTEIIS, B TOM HHC]IC
no coctaBy, (GopMe M CONEPKAHHIO JTOKYMEHTAllMW, HEOOXOAMMOi s TOJy4eHus
MYHHUIIMOATBHONH YCIYTH M IPH HEOOXOIMMOCTH OKa3blBAET IMOMOLIb B 3aMOJHCHHH
OylaHKa 3asiBJIIEHUS.

I[Ipouenypa, ycraHaBiMBaeMas HACTOSLIMM IyHKTOM, OCYILECTBJISETCS B JICHb
oOpalleHus 3asBUTENS.

Pesynabrar mpoueaypbl: KOHCYIbTAllMH, 3aMe4aHus IO COCTaBy, dopme u
COJIEPYKAHUIO MPe/ICTABIEHHON JOKYMEHTAIH.

3.3. IlpunsiTHe U peructpanus 3asBiIcHUs

3.3.1. 3asBuTeNnp JIMYHO, 4Yepe3 JoBepeHHoe Mo uaM 4epes MLl nonaer
MUCcbMEHHOE JIMGO B JNEKTPOHHOU (hopMe 3asiBiIeHHEe O BblIaue CIPAaBKH (BBIMUCKM), H
[peJCTaBseT JOKYMEHTHI B COOTBETCTBHM C MyHKTOM 2.5 Hacrosiero Permamenra B
CeJIbCKUN UCTIOTHUTENIbHBIH KOMHMTET.

[Ipi moOCTyIIeHMH 3asBleHHs B 2JEKTPOHHOH (opMe 1osKHOCTHOE nuio Oriena,
OTBETCTBEHHOE 3a NIPUEM 3asIBIICHUM

a) obecrieyMBaeT  PErMCTPALMIO  3asdBJI€HHS B CHUCTEME  3JIEKTPOHHOrO
JIOKyMEHTOO6OpOTa, TpH OTOM 3asBIEHHIO NpHCBaHBalOTCs  crarychl  «lIpuHATO
BeOMCTBOM» MM «B  oOpaboTke», uTo oTpaxkaercs B «JlnuHom KaOuHETE»
PernonansHoro noprana;

6) nposepsieT cOOMO/IEHHE YCIOBHI JeHCTBUTEILHOCTH 3JIEKTPOHHOH MOJUCH,
nocpeactsoM obOpaiienuss k  EauHomy nmoprany (B ciydae, €ClM 3asBHTE/ICM
Mpe/ICTaBjIeHbl  JNEKTPOHHble — 00pasbl  JIOKYMEHTOB,  MOANMCAHHBIC YCHIICHHOHU
KBaJIM(hULIMPOBAHHOMN 2JIEKTPOHHOM MOAITHCHIO). ’

B ciyuae ecnmu B pe3yilbTaTe [POBEPKH YCHJIECHHOH KBaqW(ULHPOBAHHOM
57IeKTPOHHOH TMOAMKMCH HE BBISIBICHO HECOOIOJIeHHe YCIOBHH ee NeHCTBUTEIIbHOCTH,
NOKHOCTHOE Juio McemojikoMa HampaBisieT 3asBUTENIO YKa3aHHBIM B 3asiB/ICHUH
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crnocoboM He nosaHee pabodyero JHs, CleAyIOLIEro 3a JHEM IMOCTYIUICHHs 3asBICHHS B
McrmonkoM, yBeJOMIEHMe O TIOCTYIUIEHHMH 3asiBICHMS, COJep)Kallee  BXOJsLINH
PerMCTPALMOHHBI ~ HOMep  3asBJEHUs, JaTy I[OJy4YeHHs 3asBJIeHHUs, IEepeyveHb
HauMeHOBaHui (hailyioB, TMpeiCTaBIEHHBIX K HeMy [IOKYMEHTOB, JaTy IOJIydeHHS
pe3yJbTaTa MyHULIMNIAIBHON YCITYTH.

B ciayuae ecnd B pesyibrare IPOBEPKM YCHJIEHHOH KBalU(pHUUHPOBAHHOH
5]1€KTPOHHONM TMOJINKCH BBISBICHO HECcOOIIOJCHHE YCIOBHH €€ JIeHCTBUTEIbHOCTH,
JOJKHOCTHOE Lo Mcenonkoma:

NPUHMMAET pelleHHe 00 OTKaze B MpHEME [OKYMEHTOB, [OCTYNHBIIKX B
3JIEKTPOHHOH (hopme;

HaTpaBIISeT 3asABUTEIIO YBEOMIICHHE O IIPUHATOM PELIeHUH B 3JIeKTPOHHOU (opme
C yKazaHHeM MyHKTOB cTaThu |1 ®enepansHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6
31EeKTPOHHOMN MOJMUCH», KOTOPbIE MMOCIYXKHIH OCHOBAHMEM JUls ero mpuHstus. Takoe
YBEIOMJICHHE MOANUCHIBAETCS YCUIEHHOM KBATM(ULHMPOBAHHON 3JIEKTPOHHOU TMO/ITTHCHIO
nokHOCTHOro  jauna Mcnojkoma, peructpupyercs B CHCTEME  BJIEKTPOHHOIO
JIOKYMEHTOO0O0pOTa M HampasiseTcs crocobaMu, ykasaHHbiMM B mnyHkte 9 IlpaBun
MCTIOB30BAHMS YCHIIEHHON KBaIM(PUIMPOBAHHON SNIEKTPOHHOM MOANUCH NPH 00pallieHHH
32 [OJIYYEHHEM TOCYJApCTBEHHBIX M  MYHUUMIAIBHBIX  YCIYr, YTBEPIKAECHHBIX
nocranosiaenuem I Ipasurenscta Poccuiickoii @eaepaunu ot 25.08.2012 Ne 852.

3.3.2. Cneuumanuct Mcnonkoma ocyieCcTBIIsIET:

[PUEM W PETUCTPALIMIO 3asBIICHUS B CIIELMAIIBHOM XKypHalle;

BpyueHHe 3asBHTEIIO KOIMU 3asBJIEHUs C OTMETKOW O JaTe rnpuemMa JOKyMEHTOB,
MPUCBOSHHOM BXO/ISAIIIEM HOMEpE, 1aTe U BPEMEHH MCTOJIHEHUS] MyHUIIMITATbHOR YCIIYTH.

[Tpoueaypsl, ycTaHABIMBaEMble HACTOSLIMM ITyHKTOM, OCYIIECTBIIAIOTCS:

pUEM 3asiBIICHUS U JOKYMEHTOB B Te4eHHE 15 MUHYT;

perucTpalys 3asBlIeHUs B TeUeHHe OJHOro paboyero JHS ¢ MOMEHTA MOCTYJICHHUS
3asiBJICHUSI.

PesynpraT npoueayp: NpUHATOE H 3aperHCTPUPOBAHHOE 3asiBIEHHE.

3.4. MopMupoBaHHE M HaNpaBlIeHUE MEXBEJIOMCTBEHHOIO 3amnpoca B OpraHbl,
y4acTBYIOLLME B [1PEJOCTABICHUH My HHMILIMIIAIILHON YCIIyTH.

3.4.1. CornacHo NpPUHATOMY 3asBJIeHHIO creuuanuct Kcrmonkoma HarpasiseT
[OCPEJICTBOM CHCTEMbI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEHCTBUA 3arpoc O
MpeICTaBICHHUH:

- BBIMHCKHA M3 EJMHOrO rocyaapcTBEHHOIO peecTpa HEIBMAKHMOCTH (COAEPIKHUT
061LEI0CTYTHBIE CBEIEHHS O 3aPerHCTPUPOBAHHBIX MPaBaX Ha 0OBEKT HEABMKUMOCTH).

[Tpouesypsl, ycTaHaBIMBaeMble HACTOAIIMM [OJAMYHKTOM, OCYLIECTBIAKOTCA B
TeueHHe OJHOro JHS ¢ MOMEHTA MOCTYIUICHHS 3asBIeHUs crieqranucty Menonkoma.

PesynpTar npoueayp: HanpaBieHHbIM B Opralbl BIACTH 3apoc.

3.4.2. CneumaucTsl ITOCTABIIMKOB JaHHBIX HA OCHOBAaHHWH 3aIpoca, NOoCTYIHBIIEro
yepe3 CUCTEMY MEKBEJIOMCTBEHHOIO DJIEKTPOHHOTO B3aMMOJCHCTBHS, MPEACTaBISIOT
3afpalidBaeMble  JOKYMEHTbl (MH(OPMAlMIO) WM HANpaBIsAlOT —yBeJOMIEHHsS 00
OTCYTCTBMHM  JIOKyMeHTOB  (MH(pOpMAlMH), HEOOXOAMMBIX U IPEJOCTAB/ICHHS
MYHHIIMTIAJBHON yCiyrH (Jaliee - yBe1oMiIeHHe 00 oTKase).
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[Ipouenypsl, ycraHaBiIMBaeMble HACTOSIILMM IMOJIIMYHKTOM, OCYLIECTBISAIOTCA B
CllelylOllMe CPOKH: [0 JIOKyMeHTaM (CBEJEHHsAM), HalpaBlseMbIM CIelHaIMCTaMu
Pocpeectpa, He Dosiee Tpex pabouux JHEH.

PesynbTaT mpoueayp: AOKyMeHTbI (cBeneHMs) 1MOO yBenomyeHue 00 oTKa3se,
HanpasieHHble B McnonkoM.

3.5. [loaroToBKa ¥ yTBEpKIEHHE 3aMpPOIIEHHBIX JOKYMEHTOB (IMcbMa 00 oTKase B
Bbl/1aue)

3.5.1. Cnenuanuct Mcrnoskoma ocyiecTBiIsier:

IIPOBEPKY HAJIMYHUSL IOKYMEHTOB, IPUJIAracéMbiX K 3asBJIEHHUIO;

MOJIrOTOBKY MPOEKTa CIPABKH (BBIMHCKU )ITPH HATUYUH JJOKYMEHTOB (CBEACHHH ),

MOJIFOTOBKY IPOEKTa MHChMa 00 OTKa3e B BblJa4ye IMPH OTCYTCTBHH JIOKYMEHTOB
(cBeieHHi);

HalpaB/eHHe CIPaBKW (BBIMUCKH) WIM THcbMa 00 oTKase B Bblaade [ iase
CeJIbCKOT0 MOCe/IeHUsl Ha YTBEPIK/ICHHE.

[poueypsbl, ycTaHABIMBAEMbIE HACTOSALMM IIYHKTOM, OCYIIECTBISIOTCS B TeUCHHUE
IBYX pabO4MX JIHEH ¢ MOMEHTa OOpalleHus 3asBUTEIS.

PesynbraT npoueayp: NpoeKT CrpaBKH (BBIMTUCKH) HIIM MMHCbMa 00 OTKa3e B Bblaye.

3.5.2. I'naBa cesbCKOro MoceaeHHsl YTBEPKIAeT ClIPaBKy (BBIITHUCKY) WM MUCbMO 00
OTKa3e B BbljJlaue U HampasiseT cneuuanucty Menoakoma.

[lpu BbIOOpe 3asiBUTEINsE criocoba NOJydYeHHs pe3ylbTaTa B 3JIEKTPOHHOM BHIC
HanpapjiseT 3asBUTENIO Pe3yJbTaT MYHHLMIAJIBHOH YCIyrd B (opme 3IeKTPOHHOrO

JOKYMEHTA.
[Tpolieaypsbl, ycTaHaBIMBaEMble HACTOSALIUM [TYHKTOM, OCYLIECTBIAIOTCS B TEYCHHE

0JIHOTO paboyero JiHs C MOMEHTa OKOHYaHMs MTPe/IbILYLIEeH POy Pbl.
Pe3ynbTaT mpoleAyphl: yTBEPXKIEHHAs CIPaBKa (BBIMTHCKA) MIIM NMChbMO 00 OTKase B
Bblaye.

3.6. Boijjaya 3asBUTEIIO pe3yibTaTa MyHHUIMIIAIILHOR YCIIyTH

3.6.1. Cnienmanuct McnoskoMa BbIIaeT 3asBUTEIIO CIPABKY (BBINUCKY) HJIH THCBMO
00 oTKaze B BblJayve.

[lpouenypa, ycraHaBiuBaeMas HAaCTOSALIMM ITYHKTOM, OCYUISCTBISIETCS B JICHb
oOpalieHus 3asiBUTEIS.

Pesysbrar npoieayp: BblaHHas CripaBKa (BbIIHUCKA).

B ciyuae oTka3za B TpelOCTaBIEHWH MYHHMIMIAJILHOW YCIYrd 3asBUTENb
yBeOMJ/ISeTCS MMUCHMOM C yKa3aHWeM MPUYMH OTKa3a, a Takxke no tenedoHy u (Min)
3J1eKTPOHHOM 110YTe, B TeHeHHE OJHOro pabovero AHs ¢ MOMEHTA MOAMMCaHHs MUCbMa 00
OTKa3ze.

3.7. UcnipaBneHre TEXHHYECKUX OLIMOOK. )

3.7.1. B cayuyae oOHapy)XeHHs] TeXHMYECKOH OUIMOKH B JOKYMEHTE, SBJISIOLIEMCS
pe3yJIbTATOM MYHMILMIAIBHON YCIYTH, 3asBUTE/b MpeJcTaBaseT B Mcnonkom:

3asiB/IeHHe 00 MCIpaBlIeHHH TEXHUYECKOM oMOKH (rpuioxenune Ne2);
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JIOKYMEHT, BbIJIAHHBIH 3asABUTEIIO KaK Ppe3ylnbTaT MyHHULMNAIbHOW YCIYyrH, B
KOTOPOM COJIEPIKUTCs TeXHHUEecKas olIMoKa;

JIOKYMEHTBI, HMMEIOLIHE *OPUAMYECKYIO CHIly, CBUICTEIbCTBYIOUIME O HAIWYHH
TEXHUYECKON OLIMOKH.

3asiBieHHe 00 MCIpaBIE€HUH TeXHUYEeCKOH OIIMOKM B CBEICHMAX, YKa3aHHBIX B
JIOKYMeHTe, SBJISIOLIEMCS Pe3yJbTaTOM MYHMLMIAIBHON YCIYTH, TOJAETCs 3asBUTCICM
(YIOTHOMOYEHHBIM TpECTaBHTENIeM) JIMYHO, JIMOO MOYTOBBIM OTIpPABJICHHEM (B TOM
ypcae C© MCIOJIb30BaHMEM DIEKTPOHHOW TMOuThl), JHOO uepe3 eIWHbIH T1opTaj
rOCYIapCTBEHHBIX M MYHHUMIAIbHBIX YCIYT MM MHOFO(YHKIHOHANBHBIH  LEHTP
TpeI0CTaBICHUS FOCYIapCTBEHHBIX U MyHULIMIIAIbHBIX YCIIYT.

3.7.2. Cekperapp Mcnonkoma, OTBETCTBEHHbIH 3a NpPHEM  JOKYMCHTOB,
OCYILECTBISET TPHEM 3asBieHUs 00 UCTPABICHUH TEXHHYECKOH OLIMOKH, PErHCTPUPYET
3asiBJICHHE.

[Tpouemypa, ycraHaBiuBaeMasi HACTOSIIMM IMYHKTOM, OCYIUECTBISIETCS B TCHCHUE
0JIHOro paboyero JHsI ¢ MOMEHTA PETUCTPALIMU 3aABJICHHS.

PesynpTar npoteiypbl: IPUHATOE U 3apPETUCTPUPOBAHHOE 3asAB/ICHHE.

3.7.3. Cexperapp Mcnonkoma paccmarpuBaeT JOKYMEHTbI H B LEJSX BHECEHUA
MCTIpaBeHMH B JOKYMEHT, SBJISIOLIMICS  Pe3y]bTaToM  yCIyrd, OCYLICCTBISET
TpOLEAypbl, MPEAyCMOTPEHHbIE TYHKTOM 3.5 HACTOSAIIEro Pernamenra, u BbIJAET
MCIIPABJIEHHbIH JOKYMEHT 3afBUTENIO (yIOJHOMOYEHHOMY MpeACTaBUTENI0) JIMYHO MOJ
pOCIUCH C U3BATHEM Yy 3asBUTENA (YHNOJTHOMOYEHHOTO npeacTaBUTeNIs) OpHrHHAla
JIOKYMEHTa, B KOTOPOM COJEPIKMTCS TeXHHUYECKast OLIHOKa.

I[Tpouemypa, ycTaHAaBIMBaeMas HACTOSILIAM MYHKTOM, OCYHIECTBIISICTCS B TCHCHUE
Tpex paGoumx maHeill mocie OOHAPYKEHWs TEXHMYECKOH OLIMOKH WM MONYy4eHUs OT
M06Oro 3aHHTEPECOBAHHOTO JIMLIA 3asBIEHHUS O JOMYLIEHHOH OLIKOKe.

PesynbTat npoueaypbl: BblIaHHBIH (HaNpaBIeHHbIi) 3aIBUTEIO JIOKYMEHT.

4. Mops10k 1 GOPMBI KOHTPOJIS 32 NPeIOCTABIEHHEM MYHHIHIIANLHOH YC/1yIH

4.1. KOHTpOIIb 3a MOJHOTOM M Ka4eCTBOM MPEeI0CTaB/ICHHS] MyHHLMITATIBHOH YCIIy Ty
BKTIOYAET B ceOsi BbISBICHHE M yCTpaHeHHe HapyleHMH NpaB 3asBUTENICH, NMPOBENCHHE
[POBEPOK COBIIOEHUS TTPOLIEAYP MPEJIOCTABIEH S MYHHLUNATBHON yCITYTH, NIOArOTOBKY
pelnenuii Ha gedctBus  (Oe3meiicTBHE) JIOJDKHOCTHBIX  JIMIL  OpraHa — MECTHOTO
caMOYITIpaBJIeHHS.

dopMaMHi KOHTPOJIst 38 COOJIIOIEHUEM UCIIOJIHEHHS aJIMUHUCTPATUBHBIX MPOLEIYP
SIBJISIFOTCSA

1) mpoBepka M CcOrJacoBaHHe IPOEKTOB JIOKYMEHTOB 10 TpPEAOCTABICHUIO
MYHHUIMNATLHON ycuyr. Pe3ynbTaToM NpoBepKH SBIISETCS BU3MPOBAaHHE MTPOCKTOB;

2) IPOBOIMMBIE B YCTAaHOBJIEHHOM MOPSsI/IKe MPOBEPKH BEICHHS JIEIOMPOU3BO/ICTEA,

3) npoBejieHHe B YCTAHOBIEHHOM IOPSIAKE KOHTPOJbHBIX MPOBEPOK co0Mo1eHUs
Mpoueyp NPeaOCTaBIeHHs MYHUIUITAIBHON YCITYTH.

KoHTpoIbHBIE MPOBEPKH MOTYT OBITH MIAHOBBIMH (OCYLIECTBIATLCS HAa OCHOBAHUH
[OJTYTO/IOBBIX MJIM TOJOBBIX IJIAHOB pPaboThl OpraHa MECTHOrO caMOyTIpaBJIeHHs) H
BHETJTAHOBBIMU. IIpH TpPOBEJEHHM IPOBEPOK MOTYT paccMaTpUBATBhCs BCE BONPOCHI,
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CBSI3aHHBIE C NPEIOCTABICHHEM MYHHLMIAIBHON YCIyrH (KOMILIEKCHBIE MPOBEPKH), HIIH
10 KOHKPETHOMY OOpallleHUIO 3asBUTEJIS.

B mensx Tekyuiero KOHTPOJNS MCIOJNb3YIHOTCs CBEIEHHs, HWMEIOIIMeCs B
3JeKTPOHHOM 0a3e JaHHbBIX, CilyKeOHas KOppeCHOHAEHLMs, yCTHas M I[HUCbMEHHas
uHpOPMAllMsl  CHELUAIMCTOB, OCYLIECTB/SIOIINX  BbIIIOJHEHHE a8 MHHHCTPATHBHBIX
IPOLEAYP, JKypPHAIIbI y4eTa COOTBETCTBYIOLIMX JIOKYMEHTOB H IPYyTrHe CBEJCHHUS.

JIns ocyllecTBIIeHHs KOHTPOJIs 32 COBEpIUEHHWEM AEHCTBHH MpPU MPEIOCTaBICHHH
MYHHUIMMATBHOW  YCIYTM W NPHHATHH  pelleHHit  pykosoautento  Kcnonkoma
Mpe/ICTABISIOTCS CIIPABKHM O pe3yJibTaTax MpeocTaBleHust MyHUIUTATbHON YCIIyTH.

O cnyuasix ¥ NMPHYMHAX HAPYLIEHMs] CPOKOB, MOC/IE0BATEIbHOCTH U CONCPKAHUS
aJIMMHUCTPATHBHBIX MPOLELYP CMEHATHCTH HEMEUIEHHO HHDOPMHUPYIOT PYKOBOAWTEIIS
oprasa, TMpeJ0oCTaB/sIOLEro MYHULMIANIBHYIO YCIyry, a TaKke NpeAnpuHuMaior
CpOUHbIe MEpPbI 110 YCTPAHEHHIO HAPYIICHHH

4.2. Tekyummii KOHTPOJIb 3a COOJIOJEHHEM  TOCJIE0BATEIBHOCTH JNIEUCTBHH,
onpeiesIeHHbIX aIMUHUCTPATUBHBIMH npoLe1ypamMu no MpeaoCTaBICHUIO
MYHHIMIAIBHON YCIyIH, OCYLIECTBISIETCs 3aMecTuTeNieM pykosoautessi Memonkoma no
UH(PACTPYKTYPHOMY —Pa3BUTHMIO, OTBETCTBEHHBIM 32 OpPraHu3aluio  paboTel MO
MPeJOCTaBJEHHI0 MYHUIMIIAIBHOM  yCIyrH, a TaKke CIeluHaJucTaMd  OT/elia
MHPPACTPYKTYPHOIO Pa3BUTHSL.

4.3. TlepedyeHb JOJOKHOCTHBIX JIML, OCYIIECTBISIOUIMX TEKYIUHH KOHTPOIIb,
YCTaHABIMBAETCS IOJIOKEHUSIMH O CTPYKTYPHBIX [0/pa3fe/ieHUAX opraHa MECTHOrO
camMOyNnpaBJIeHUs U AOKHOCTHBIMU PEeTJIaMeHTaMM.

[To pe3yibTaTamM MpOBEJCHHBIX NMPOBEPOK B CIIydyae BbIABIEHWs HapyLICHWH Mpas
3asBUTEJell BMHOBHbIE JIMIIA TPHUBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBMM C
3aKoHO/1aTenbecTBOM Pocculickoi @enepanviu.

4.4. PyKoBOIMTENh OpraHa MeCTHOIO CaMOYIpaBJeHHs HECET OTBETCTBEHHOCTL 34
HeCBOEBPEMEHHOE PacCMOTpeHHe 0OpallleHHi 3asBUTeNe.

PykoBoauTeNb (3aMeCTHTEIb PyKOBOUTENs) CTPYKTYPHOTO MOJpasjiefieHus opraHa
MECTHOIO CaMOyIMpaBlIeHUs HECET OTBETCTBEHHOCTb 3a HECBOEBPEMCHHOC U (nnn)
HeHajuIeKalllee BHIMOJHEHHE aIMHHHCTPATUBHBIX NEHCTBUH, yKasaHHbIX B pasjene 3
HacTosiero PernamenTa.

JIO/DKHOCTHBIE JIMILIA M MHble MYHHULMNAIbHBIE CIy)KallMe 3a PELICHUs U JeHCTBUS
(Ge3meiicTBue), npuHMMaemble  (OCYLIECTBJseMble) B XOJe  NPEAOCTaBICHHUS
MYHHUIMNAIBHON yCIyI'H, HECYT OTBETCTBEHHOCTD B YCTAHOBJIEHHOM 3aKOHOM MOPSI/IKE.

4.5. KOHTpo/Ib 3a MPeI0CTABICHUEM MYHHLMITAIBHON YCIyrH CO CTOPOHBI IPaK/IaH,
X OOBEJMHEHWH M OpraHu3alui, OCYIUECTBISETCS MOCPEACTBOM  OTKPBITOCTH
JESATENBHOCTH OPraHa MECTHOTO CaMOyIIPABIEHHs PU TIPEJOCTABIEHHH MYHHIMNIATLHOH
YCIyIH, TMOMyYeHMs MOJHOM, aKkTyaJlbHOW H JOCTOBEPHOH HHGOPMAIHMH O MOPs/IKe
MPEeIOCTABNEHHs] MYyHULIMNIAIBHOW YCIYTH M BO3MOMKHOCTH J0CYI€OHOTO pacCMOTPEHHs
obpaiieHuii (xanob) B mporecce MpeaocTaBIeHHs My HULUTIATBHOH YCITyTH.
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5. locyneOnblii (BHecy1eOHbIH) NOPSAAOK 00:Ka10BAHHS PellleHHH H 1eHCTBHH
(De3neficTBHSI) Oprasa, nNpejocTaB/AAOMIEro MyHHUHNAJBHYIO YCJIYTY,
MHOTro()YHKIHOHAJILHOTO LIEeHTPA NpeI0cTAB/IeHHs roCy1apCTBEHHbIX H
MYHHIHNAJIBHBIX YCJYT, OPraHu3auui, ykasanubix B yactu 1.1 crarbn 16
®enepanbioro 3axona ot 27.07.2010 Ne210-P3, a Tak:ke HX J0ZKHOCTHBIX JIHII,
MYHHIHIAJBHBIX CJIYKalUX, pA00THHKOB

5.1. Tlonyyarend MYHHIMNAIBHOW YCIYrH MMEIOT MpaBo Ha o0xajloBaHHe B
nocyneOHOM nopsake aeicTBuid (0e3neiicTus) corpyaHukos Mcnonkoma, y4acTByOIINX
B TpeAOCTaBIeHMH MYHHIHUMNAIBHON yclyru, pykoBoaurteao Kcnonkoma wuinu riase
MYHULMIATBHOIO 00pa3oBaHuUsl.

3asgBUTEIb MOXKET OOPAaTUTHCH C 7Kall0oOOM, B TOM YHCIIE B CIEAYIOLIUX ClIyqasix:

|) HapylieHHe cpoKa perucTpalMM - 3ampoca  3asBUTEls O IPEeJOCTaBICHUHU
MYHULMIIAJIIBHOW YCIIYTH;

2) HapyllleH’e CpoKa NpeAoCTaBIeHUs] MyHUIMITAJIBHOW YCIIYTH,

3) rpeboBaHute y 3asBUTENS JAOKYMEHTOB MM MH(pOpMaUuK 1100 OCYLIeCTBICHMUS
NEUCTBUM, TMpeJICTaBIEHUWE WM  OCYLUECTBIIEHHE KOTOPBIX HE  MPEeAyCMOTPEHO
HOPMaTHBHBIMK PaBOBbIMU akTamMu Poccuiickoit @enepauuu, Pecnybnuku TarapceraH,
Hypnarckoro MyHHUILMIIAIBHOTO paiioHa s [pelIoCTaBIeH|sI MyHULIUNAIbHON YCIyTH;

4) orkaz B IpUeMe JOKYMEHTOB, IMpPEJOCTaBIEHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMATHBHBIMK TPaBOBbIMH akTamu Poccuiickoit @enepauun, Pecnybnuku Tarapcran,
HypnaTckoro MyHUIIMIIATBLHOTO pailoHa Uil peoCcTaBIeHHs MyHHIIUIIAIbLHOK YCIIYTH, Y
3asiBUTEJIS;

5) oTKa3 B NMpeIOoCTaBlIeHUN MYHHMIUNAIBHOW YCIIyI'H, €C/IM OCHOBaHHs OTKasa He
npeycMOTpeHbl (heiepaaTbHbIMUA 3aKOHAMH U MIPUHATBIMH B COOTBETCTBHH C HUMH MHBIMH
HOPMATHUBHBIMM MpaBoBbIMU akTaMu Poccuiickoii ®enepanuu, 3aKOHaMH W HHBLIMH
HOPMATUBHBIMM TpaBoBbiIMH akTamd PecnyOmuku Tarapcran, MyHHUIMDAIBHBIMHA
[IPaBOBBIMHU AKTAMHU;

6) 3aTpe0oBaHUe OT 3asgBUTENS MPU NPEJOCTABICHUH MYHULMIIAIBHONW YCIyTH
IiaThl, HE TMNPEeLyCMOTPEHHOW HOPMAaTHMBHBIMM IIPAaBOBbIMM aKTamMu Poccuickou
Oenepauun, Pecniybnuku Taraperan, Hypiarckoro MyHULIMIAIBHOTO paiioHa;

7)otkaz Hcnonkoma, poJpkHOCTHoro Jjuvua Menonkoma B HCIIpaBlIeHHH
NOMYIIEHHBIX ONe4YaTOK W OWIKMOOK B BbIIAHHBIX B pe3yJbTare I1peoCTaB/IeHuUs
MYHULMOAIBHOM YCJIYI'M JIOKYMEHTax JIMOO HapylLl€HHEe YCTAHOBJIEHHOI'O CpPOKa TaKHX
UCIIPaBJIEHUM;

8) HapylleHHe Ccpoka MJIM [Ops/Ka BbIJAYM JOKYMEHTOB [0 pe3yjibTaTaM
NpeaoCcTaBIeHHUs] MyHULIUTTAIBHOW YCIYTH;

9) npuocTaHOBIEHHE MPEAOCTABICHUS MYHHULMIIAJIBHONH YCIYI'H, €CJIH OCHOBAHHUS
MPUOCTAHOBJIEHUS He TMpedyCMOTpPeHbl (efepalbHbBIMH 3aKOHAMH M [PUHSATBIMH B
COOTBETCTBHM C HHUMH HHBIMM HOPMAarTUBHBIMM [PABOBBIMU aKTaMu Poccuiickoi
denepanyy, 3aKOHAMH M HMHBIMM HOPMATHBHBIMM TpaBOBbIMM aKTamu PecnyOnuku
TarapcTaH, MyHULIUTIAIbHBIMU [TPABOBLIMH aKTaMH;

10) tpeboBanue y 3asBUTENS] MpPH TPEIOCTABICHUM MYHHMLMIIAIbHOW YCIYI'H
JOKYMEHTOB WM WHMOpMalMK, OTCYTCTBHE W (MIH) HEIOCTOBEPHOCTH KOTOPBIX He
YKa3bIBAJIMCh MPH MEPBOHAYAILHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX Jiist



22

[peJOCTABICHUSI MYHHUUMIATBHOM yCIoyrd, Ju60 B MNPeJOCTaBIEHUH MYyHHULMNAIbHOH
YCIIyrH, 3a MCKJIIOUYEHHMEM CilydaeB, IpeIyCMOTPEHHBIX MyHKTOM 4 udactu 1 cratby 7
denepanbHoro 3akona Ne 210-@3.

5.2. XKanoba Ha pemeHus u JieicTBUs (Oe3aeicTBHE) opraHa, NpeaoCcTaBIsIoNIero
MYHHULMMAIBHYI  YCIyry, JO/DKHOCTHOTO — JIHI@  OpraHa,  INpeJOCTaBJISIONIEro
MYHUIMNAIBHYIO  yCIyry, MYHHLMIAIbHOIO CIyXallero, pyKOBOIUTENs —OpraHa,
MpPeIOCTABIAIONIEr0 MYHULMIAILHYIO YCIyry, [OJaercs B NHMCbMEHHOH (opme Ha
OyMaXKHOM HOCHTeJIe WM B 3JIEKTPOHHON (hopMe.

Xanoba Moxker ObITh HampamjieHa 1o mo4yre, yepe3 M®LL, ¢ ucnonb3oBaHHEM
uH(OPMAIIHOHHO-TEeIeKOMMYHUKaLMOHHOH cetn  "MuTepHer", oQuumansHoro caiira
Hypnarckoro MyHununansHoro paifona (http://www. nurlat.tatarstan.ru), Enaunoro
moprana TrocyJapcTBEHHBIX W  MyHHIMNaabHbIX ycayr Pecrybmuku Tarapcran
(http://uslugi.tatar.ru/), EquHoro moprajia rocylapCTBEHHBIX W MYHHUMMAIbHBIX YyCIyT
(pynkumii) (http://www.gosuslugi.ru/), a Takke MOXeT OBITb NpPHHATA TPH JIMYHOM
npuemMe 3asBUTEIS.

5.3. Xano6Ga, nmoctynusiuas B OpraH, NpeJoCTaBIsOLIME MyHHLMIAIBHYIO YCIyTY,
nuGO BBILIECTOSAIIMI opraH (MpH ero HajlM4uu), MOUIeKHUT PAaCCMOTPEHHIO B TCHCHHUE
nsTHaAUATH paGouMX JHeH CO JIHS ee PerucTpaluM, a B cllydae 00XkajoBaHHMA OTKa3a
opraHa, TMpefOCTaBJISIOIEr0 MYHHIMIATBHYIO YCIyry, B IIpHeMe JOKYMEHTOB
3agBUTENsl MO0 B MCIPABJIEHMH JONYIIEHHBIX ONEYaTOK W OILIMOOK MM B ciyvae
0GXKaJI0BaHHsl HAPYIIEHHs YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABJICHHUI - B TEUECHHUE IISATH
pabouux JHeH co JIHs ee perucTpaluy.

5.4. YKanoba nomKkHa CoAepIKaTh CJIelyIOLLyI0 HHPOPMALHIO:

1) HauMeHOBaHKWE OpraHa, MpPeAOCTaBIAIOLIEro YCIyry, JI0JHKHOCTHOIO JIMia
opraHa, MpeiOoCTaBISIOUIEro YCIyry, WM MYHHIMNAIBHOrO CIIYXallero, pelieHus u
neiicTBus (6e3aeiicTBE) KOTOPBIX 00XKAIYIOTCS;

2) pamMuInio, ¥Msl, OTYECTBO (MOCNeJHee - MpPU HAIMYKH), CBEJCHHS O MECTe
)KUTEbCTBA 3asBUTENs - (PU3MYECKOro JHLa JHOO HAaMMEHOBaHHE, CBEIEHHMs O MecTe
HAXOKIEHUS 3asBUTENS - OPUAMYECKOro JIMIA, a TaKiKe HOMEp (HOMEepa) KOHTAKTHOIo
TenedoHa, aapec (agpeca) JMEKTPOHHOM MOYTHI (MPU HATWYMM) M MOYTOBBIH ajpec, Mo
KOTOPBIM JIOJI’KeH ObITh HAIlpaBJIeH OTBET 3asBUTEJIIO;

3) cBeneHus 00 oOKalyeMbIX pelleHHsX M AeHcTeusx (OesneicTBUM) opraua,
MPeIOCTABISIONIEr0  MYyHULMNANBHYIO  YCIYry, JIOJDKHOCTHOrO  JiMua  oprasa,
MpeI0CTABIISIONIEr0 MyHUIMITAIBHYIO YCIYTY, HIH MYHUIMIATBHOTO CITY/KalLero;

4) 1OBOJIbI, HA OCHOBAHWM KOTOPBIX 3asBUTEb HE COMJIACeH C pPELICHHEM U
neiictBueM (6e3nelicTBMEM) OpraHa, MpeJlOCTaBIAIOLIEro YCIyry, AOJKHOCTHOrO JiMIa
opraHa, npeJoCTaBIIsIOLIEro yCIyry, Wid MyHULUIAIBHOIO CIIyXallero.

5.5. K xanobe Moryr ObITh NPHIIOKEHBI KOMHH JIOKYMEHTOB, MOATBEPKIAIOLINX
H3JI0XKEHHBIE B kaobe o0cTosTeNbCcTBa. B TakoM citydae B jxanobe npuBOAUTCS NepedeHb
npuaaraeMbiX K Hel JJOKYMEHTOB.

5.6. Ilo pesynbraTam paccMOTPEHMs KajJoObl MPUHUMACTCS OAHO M3 CJIETYIOLIHX
peLIeHHH:

1) sxanoba yJoBIETBOPSETCSI, B TOM 4ucie B (pOpMe OTMEHbI MPUHATOTO pelleHMs,
MCIIpaB/eHMsl JIOMYLIEHHBIX OINEYaTOK W OMKMOOK B BbIAAHHBIX B  pe3y/bTaTe
Mpe10CTaBIEHHS. MyHHULMIANBHOM yCIyTH JOKyMEHTax, BO3BpaTa 3asiBUTENIO NCHEKHBIX
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CpelCTB, B3UMaHHE KOTOPBIX HE INpPEJyCMOTPEHO HOPMATUBHBIMHU IPABOBLIMH aKTamu
Poccuiickoit Peaepaliny, HOPMATUBHBIMU NMPaBOBbIMU akTamu Pecnybmuvkn Tarapcran,
MYHHIIHTIATBHBIMU [TPABOBBIMHU aKTaMM;

2) B yIOBJIETBOPEHUH KaJI0Obl OTKa3bIBAETCSI.

He nosaHee aHs, CIeAylOLIero 3a JHEM IPUHATHS PELIeHUs, YKa3aHHOIro B
HACTOSIIEM IyHKTEe, 3asBHTEII0 B IHUCbMEHHOH (OpMe U 10 JKEIaHUIO 3asBUTEIIS B
EeKTPOHHOM  (opMe  HampaBisieTcss MOTHBMPOBAHHBIM — OTBET O  pesyJbrarax
paccMOTPEHMs HKaa00bl.

5.7.B ciy4ae npusHaHMs KanoObl, MOJJIEkKALIEH YAOBIETBOPEHHIO, B OTBETC
3asBUTENIO JaeTcs MH(opMalus O JeHCTBUAX, OCYIIECTBIsSEMBIX VICTIONKOMOM, B LE/IsX
He3aMe/[UTHTENIbHOTO  YCTpaHeHMsi  BBISBIGHHBIX  HapylUleHHH  OpU  OKa3aHWH
MYHHUIIMNAIBHON YCIYTH, a TaKiKe NPUHOCATCS W3BUHEHMS 3a JOCTaBJICHHbBIC Hey100cTBa
M yKasbiBaeTCs HMH(pOpMAUMs O JaibHEHIIMX JeHCTBUAX, KOTOpble HeoOXO0IMMO
COBEPILMTH 3asBUTENIO B EJISIX MOJyUeHUs MyHUIIHIAIBHON YCIYTH.

5.8. B ciyyae mpusHaHusi KanoObl, He MOMJIEKALIEH yIOBIETBOPEHHIO, B OTBETE
3asBUTEIIO, AAKOTCs apryMEHTHPOBAHHbIE PasbsCHEHHs O NPUYMHAX MPUHATOrO peLlCHuMs,
a TaKke HHPOpMAaILIUs 0 ropsiike 00XkKaJIOBaHUS MPUHATOrO PELICHHS.

5.9. B cinydae yCTaHOBJEGHHMS B XOJI€ WM MO pe3yjibTaTaM pacCMOTPeHHMS an00BbI
TMPU3HAKOB  COCTaBa aJAMHHUCTPATHBHOIO  [PABOHAPYIIEHHUS  MJIM  [PECTYIICHUA
JIOJDKHOCTHOE JIMII0, pabOTHUK, HaJeeHHbIe MOJHOMOUUAMH 110 PaCCMOTPEHHUIO Kano0,
He3aMeUTUTEIbHO HAlPaBIIsIIoT UMEIOLIMecs MaTepHrabl B OpPraHbl MPOKYpaTypbl.
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Pazden exnoyaemcss 6 AOMUHUCTMPAMUGHBIL  PEIAMEHm, ecii  MYHUYURANbHAS  yeiayed
npedocmagisiemcs 6  MHOZOQYHKYUOHANbHBIX  YeHmMpPax npedocmasienus 20CyoapemeeHtbix  u
Mynuyunaisubix yeaye. B smom ciyuae 6 nynkm 1.4 Oobaensemces, ¢ cobniooenuem uepapxu,
creoyiowuit HITA:  nocmanoenenuem Ilpasumenscmea P®@ om 27.09.2011 Ne797 (peod. om
19.03.2019) «O @3aumoleticmeutt Mexcoy MHO2ODYHKYUOHANBHVIMU YeHMPaM npedocmdaeiens
20CYOAPCMEEHNBIX U MYHUYUNQIBHBIX YCIYe U (De0epaibHblMU OpeanaMu UCROIHUMENbHOU 61ACM,
opeanamit - 20CyOapCMEEeHHbIX  6HEGI00JICemnbIX  (hoHO06,  opearnamu 20Cy0apemgennou  61acmi
cyovekmos  Poccutickoii  @Pedepayuu,  opeanamu - MeCmMHO20  CAMOYRPAGIEHUA) (Oanee
nocmanosnenue Ne797) (Cobpanue sakonooamenvcmea P®, 03.10.2011, Ned(), em. 5559)

6. OcoGeHHOCTH BbINOJIHEHHS A AMHHHCTPATHBHBIX Npoueayp (a1edcTBHi) B
MHOroyHKIHOHAIBHBIX HEHTPAX NMPeJI0CTABIEHHs FOCYyAAPCTBEHHBIX H
MYHHIHIAJBHBIX YCJaYT

6.1. Onucanue MOCJIE0BATEIBHOCTH  JIEUCTBUMU npu peoCTaBIECHUH
MYHULMIAIBHON YCIYTH BKIIFOYAeT B ce0s ClieayIolke poLeaypbi:

1) uHpOpPMHpPOBaHKE 3asBUTENSE O MOPSAIKE MPENOCTABIEHHUS MYyHHLHNAIbHOH
YCIIYTH;

2) IPUHSTHE M PErHCTpal|sl 3asBICHMS M JOKYMEHTOB, HEOOXOIMMBIX JUIs
Mpe0CTaBIeHNs] MyHHLIMNAIbHON YCITyTH; ‘

3) HanpaBJieHKe 3asBIeHNs C JJOKyMeHTamu B Mcronkom;

4) Bbl1aua 3aABUTEIIO pe3yJIbTaTa MyHHLUIIATbHON YCIIYTH.

6.2. UuopMupoBaHue 3asBUTENS O MOPSIKE TPEI0CTABICHUs MYHULMIAIbHOM
yCIIyru

3asBuTenb BrpaBe oOpatuThesi B MOL] nmuuno, no TenepoHy M (MiH)
3NeKTPOHHOM MModYTe /i IMONYYeHHs KOHCYJIbTAllMk O TOpAAKE [OJy4HeHHs
MYHULMTIAIbHOH YCIIYTH.

Creunanuct M®L] nnpopMupyeT 3asBUTENS, B TOM YMCIE MO COCTaBy, (Gopme
[peJCTaB/IAEeMON TOKYMEHTALMH | APYTHM BONPOCAM il NIOJly4eHUs] MYHULMIIAIBHOI]
YCIIYTH M TIPY HEOOXOIMMOCTH OKa3bIBaeT MOMOILb B 3aM0JHEHUH OJlaHKa 3asBICHNS.

3asgBUTENb MOKET [OJIYYHTh HMH(OPMALMIO O MOpsSAKe IMpe/loCTaBICHNMS
MYHHIMNANLHOW  yciyrd — IyTem  CcBOOOJAHOro  joctynma ¢ calita MO
http://mfc16.tatarstan.ru/

[Ipoueaypsl, ycTaHaBIMBAaeMble HACTOALIMUM MYHKTOM, OCYIIECTBISAIOTCS B J€HD
oOpallleHHsl 3asiBUTEIS.

Pesynprar npouemyp: uHpopmaius 10 cocTaBy, (Gopme MpeAcTaBisieMOn
JIOKYMEHTAIUK M IPYTHM BOIPOCAM MOJTy4YEHHs MyHUIUTIAbHON yCIYTH.

6.3. [IpunsiTHe U perucTpaLus 3asBICHHUS

6.3.1. 3asiBUTENIb JTMYHO, Yepe3 JOBEPEHHOE JIULO MM B SJIEKTPOHHOM dbopme
nofaeT MUCHMEHHOEe 3asiBJIeHHe O NPeJOCTaBIeHMH MYHHULMNAJIbHONW YCIyru M
npeacTaBiIseT AOKYMEHTbI B COOTBETCTBHU C IyHKTOM 2.5 nacrosuero Pernamenra B
M®L], yaanenHoe padouee mecto MOLL

3asiBIeHHE O TMPEIOCTABICHUH MYHHIIMIIAILHOW YCIIYyTH B 3JIEKTPOHHOH (opme
Hanpasisgercs yepe3 [lopTan rocy1apcTBEHHbIX U MYHHIMIAIBHBIX yCIyT Pecnybnuku
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Tarapcran. Perucrpaums 3asiBlieHdsi, [OCTYNMBILEro B 3JEKTPOHHONH (opme,
OCYLIECTBIISIETCS B YCTAHOBJIEHHOM MOPSIJIKE.

6.3.2. Cnienanuct  MOPILI, Beayuwmii npueM  3asBIE€HHH, OCYLIECTBISET
MpoLIEYPbl, PEAYCMOTPEHHbIE peF1aMeHToM paboTsl MDLI,

[Tponieaypsbl, ycTaHaBIMBaeMble HACTOSLUMM IIYHKTOM, OCYILIECTBIISIOTCS B
CPOKH, YCTaHOBJIEHHbIE persiaMmeHToM padoTel ML,

Pe3ynbTaT npoueayp: NpUHATOE U 3aperuCTpUPOBAHHOE 3asBIICHHE.

6.4. ®opmupoBaHue rakera J0KyMeHTOB

6.4.1. Cnenmanuct M®L] popmupyeT naker IOKYMEHTOB M HANpapjseT €ro B
HcnonkoM B nopsifike, yCTaHOBJIEHHOM persiiaMeHToM padotsl MO,

[Ipouienypbl, yCTaHABJIMBAaEMble HACTOALIUM IIYHKTOM, OCYLIECTBIISIOTCS B
CPOKH, yCTaHOBJIEHHBIE perinameHToM paborst MOII,

Pesynbrar npoueayp: HanpaieHHble B MICIIONKOM TOKYMEHTBI.

6.5. Bbigaua pe3ysibrata MyHULIMIIAJIBHOH YCITyTH

6.5.1. Cneumanuct M®IL] npy nocTynieHuy pe3ysibTaTa MyHULUIAIBHOW YCIIyTH
13 McnosikoMa perucTpupyeT ero B yCTaHOBJIEHHOM TOPS/IKE. U3BeLIaeT 3asBUTeNs (ero
NpeACTABUTENSI) C MCIOJb30BAaHHEM CIoco0a CBsI3H, YKa3aHHOrO B 3asBJICHUM, O
pe3yJibTaTe Mpea0CTaBIeHNs] MyHHLIMNAIbHON YCITyTH.

[poueaypbl, ycTaHaBIMBaeMble HACTOALLMM IIOAINYHKTOM, OCYILECTBIAIOTCS B
JIeHb MOCTYIIEHUS1 JOKyMeHTOB u3 Mcnosikoma.

Pesynbrar npoueayp: W3BelleHHe 3asiBUTENs (ero MpeacTaBUTeIs) O pe3ynbTare
NpeOCTaBIeHUsI MYHULIUITAIbHON YCITyTH.

6.5.2. Crieumanuct M®L] BoiaeT 3asiBUTEIO pe3yabTaT MYHHULIMITAJIBHON YCIIyTH

[Iponienypbl, ycTaHaBIMBaeMble HACTOALIMM [YHKTOM, OCYIIECTBISIOTCS B
MoOpsijIke O4YepeHOCTH, B JeHb MPHUOBITHA 3asABUTENl B CPOKH, YCTaHOBIIEHHbIE
periameHTom padorsl MODLL.

PesynbTaT npoueayp: BbLAAHHbIH pe3yabTaT MyHUIMIIAILHON YCIIyTH.
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[Ipunoxenue Nel

B
v (HaumMeHOBaHHME OpraHa MECTHOTO CaMOyTpaBleHHs
MYHHUHIAIbHOrO 00pazoBanus)
oT
(nanee -
3asBUTEJIb).

((hamuiisi, MMA, OTHECTBO, NACTIOPTHbIE JaHHBIE, PETHCTPALHIO 110 MECTY
KHTEJILCTBA, TenedoH)

3asiBjieHUe
0 Bblfa4e CIpaBKH (BBIMHCKH)

ITpouy Bac BeiaTh crpaBKy (BBITHCKY)
(yKasaTh BH/I CIIPABKH)

[lo aapecy:
K 3asBieHHIO TpUararo ciaeaytoue T0KyMEHThI:
s
2
<A

[lpoily YBEAOMUTL O pe3yJbTare MPEeAOCTaBleHUs MyHULMMNAIBHOH YCIyrd
CJIEIYIOLIMM CIIOcOOOM

(nara) (ToAMHCH) (®.1.0.)
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[ Ipunoxxenue Ne2

Pykosoaurento
. McnoaHuTeIbHOrOo KOMUTETA
MYHHUILUITAITBHOTO
paiiona PecnyOoimku Tarapcran
Or:

3asiBjieHue
00 McnpaB/IeHHH TEXHHYECKOH OIHOKH

Coobuiaro 06 omubKe, JOMYIIEHHOH MPHU OKa3aHHMM MyHHMLMNAIbHOH YyCIyrH

(HaUMEHOBAHHUE YCIIYTH)
3anucaHo:

[IpaBunbHbIE
CBEJICHHS:

[lpowry ucnpaBUTh  JIOMYIIEHHYIO  TEXHHYECKYHO OIIMOKY W  BHECTH
COOTBETCTBYIOLIME  M3MEHEHHs B  JIOKYMEHT,  SIBISIIOLUMHCS  Pe3ylbTaToM
MYHULHUIIAJIbHOW YCITYTH.

[Ipunarato cieayromue 10KyMEHTBI:

1.

2

3.
B ciyyae npuHATHS pelieHHs 00 OTKJIOHEHMM 3asBJeHMs 00 MCHpaBICHUH

TeXHHUYECKOH OIMOKH MPOITY HAPaBUTh TAKOE PElLlCHHE!
[OCPECTBOM OTIPaBIeHHUs JJIEKTPOHHOrO TOKyMeHTa Ha anpec E-mail: .
B BHJIE 3aBEPEHHON KOMUH Ha OyMa)KHOM HOCHTEJI€ [I0OYTOBBIM OTIPABICHUEM 110

aapecy:

HacTosIiM MOATBEPIKIAIO: CBE/ICHUS, BKIIIOUEHHbIE B 3asABJI€HHE, OTHOCAILMECS K
MOeli JIMYHOCTH M IIPEACTABISEMOMY MHOK JIMIly, @ TakKe BHECEHHbIE MHOK HWKE,
nocToBepHbl.  JIOKyMeHTbI  (KOMWM  JIOKYMEHTOB), TPWJIOXKEHHbIE K  3asBIIEHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAHOBICHHBIM  3aKOHOJATeNbcTBOM — Poccuickoi
defiepalii, HA MOMEHT [PE/CTABICHUs 3asiBIEHUS TH JIOKYMEHTBI JICHCTBUTEJIbHBI U
COJIepIKaT JOCTOBEPHbIE CBEJICHHS.

Jlaro CBOE COrlacie Ha ydacTe B ONpOoce IO OLEHKe KayecTBa MPeA0CTaB/IeHHON
MHE MYHHMLIMITAJIBHON YCITyTH 110 Tele(OoHy:

(nara) (MOJIMKUCH) (®.1.0.)
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[ Ipunoxenue
(cipaBouHOE)

PeKBH3HTBI J0JKHOCTHBIX JIHIl, OTBETCTBEHHBbIX 32 npeaocraB/jieHHue
MyHl‘ll.lHI'la.l'leOﬁ YCJAYIrH H OCYIIECTBJIAIOIHX KOHTPOJIb €€ HCMOJTHEHHH,

Ucnonkom BypmerbeBekoro cenbekoro noceenust Hypaarckoro
MYHHIHIIAJIbHOr0 paioHa

JlomxHocTh Tenedon BHéKTpOHHbIﬁ ajipec
PykoBoJiMTENb HCIIOIKOMA 8(84345)33144 Burmet.Nur(@tatar.ru
Cexpetapb 8(84345)33144 Burmet.Nur@tatar.ru

PeKBH3HTBI 10JIZKHOCTHBIX JIHI, KOHTPOJHPYIOUWHX NpeJ0oCcTaB/IeHHe
MYHHIHNAIbHOH YCJIYIH

JomxHocTh Tenedon DIIeKTPOHHBIN ajipec

['naBa noceneHus 8(84345)33144 Burmet.Nur@tatar.ru




