PECINYBJINUKA TATAPCTAH
UCNONHUTENbHbLIA KOMUTET

TATAPCTAH PECNYBJIUKACHI
YNPMELISH MYHULIMMAND PANOHDI

YEPEMWAHCKOIO BALUKAPMA KOMUTETDI
MYHULIMMANBHOIO PAVOHA
NMOCTAHOBIJIEHUE KAPAP
17.12.2020 c.YepemwaH Ne 534

06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO

pernameHTa npegocTaBneHmst MyHULMNanbHOM

yCrnyrv no Bblgade BbINUCKM U3 peecTtpa MyHULMNarbHOro
nmyLecTsa

B uensx peanusauun ®epepanbHoro 3akoHa oT 27 utons 2010 roga Ne 210-d3 «O06
opraHusauumn npeaocTaBneHnst rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCIyr» MCNonHUTENbHbIN
KoMmuteT YepemwiaHckoro MYHULMNANbHOro panoHa Pecnybnvku TaTapcTtaH
NMOCTAHOBIJIAET:

1.YTBepanTb agMUHUCTPATUBHBLIN pernaMmeHT npefocTaBneHns MyHUUUNanbHOW YCryru
no BblJaye BbINMUCKU U3 peecTpa MyHULMNANbHOrO UMyLLECTBa B HOBOW pedakumn COorflacHo
NPUITOXEHWNIO.

2.YCTaHOBWUTb, 4TO MOSIOXEHUS aAMUHUCTPATMBHOIO perfnamMeHTa npefocTaBneHus
MYHUUMNANbHOMW YCryrM no Bbldade BbIMUCKA U3 peecTpa MyHMUMNANbHOMO MMyLLEeCcTBa B
3NEKTPOHHON hopMe MPUMEHSIOTCA B CPOKU, onpeaesieHHble naHoM-rpadoMkoM nepexona Ha
npefocTaBfieHMe MyHUUMNanbHbIX YCIyr B 3MEKTPOHHOW hopme, YTBEPXKAEHHbIM B
COOTBETCTBMM C 4acTbto 4 crtatbm 29 depepanbHoro 3akoHa «O6 opraHusaumm
npegoCcTaBeHnst FOCYyAapCTBEHHbIX U MYHULMNASbHBIX YCITYr».

3.0nybnukoBaTb HacTosiLee NOCTaHOBMEHME Ha odumumnanbHOM nopTane npaBoOBOK
nHdopmauumn Pecnybnukmn TaTtapcTtaH (pravo.tatarstan.ru) .

4.[Manate NMyLWECTBEHHbIX U 3eMefbHbIX OTHOLIEHUN YepeMLLUaHCKOro MyHUUUnanbHOro
parioHa PT B TedyeHue natm pabouymx pgHen obecneunTb pasMelleHMe HacTOSLLEero
NMOCTAHOBMNEHNS B  WH(OPMALMOHHO-TENIEKOMMYHUKALUNOHHON  ceTn  «VIHTepHeT»  Ha
odomumanbHOM canTe YepemuaHcKoro MyHUUmMnansHoro panoHa Pecnybnukn TaTtapcTaH.

5.KOHTpOrb 3a UCNOSTHEHNEM HACTOSLLErO NOCTAHOBIIEHMS OCTaBAD 3a cobon.

Pykosogutens
McnonHuTenbHOro kommreTta W.H. WangynnuH



MpunoxeHwne
K NOCTaHOBMEHUIO
McnonHutenbHOro kommteTa
YepemLiaHCKOro MyHMUMNAnNbLHOMo
panoHa Pecnybnuku TaTtapctaH
oT «17» pekabpsa 2020 r. Ne 534
AOMMHUCTPATUBHbIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOMW YyCryru no Bblaa4ve BbINMUCKU U3 peecTpa
MyHULUUNaNbHOro uMmyLlecTea

1. O6Lwue nonoxxeHms

1.1. Hactoswmin agMUHUCTPATUBHBLIA pernameHT npegocTaBneHns MyHUMUMnansHOW
ycnyrm (ganee — PernmameHT) ycTaHaenvBaeT CTaHOapT W MNOPSAOK npefocTaBrieHus
MYHULMMNAanNbHOW yCryru rno Bbligaye BbINMUCKU U3 peecTpa MyHUUMNAanbHOro nmylecTtea (ganee
— MyHUUMnanbHas ycnyra).

1.2. MNMony4atenn MyHUUMNANbHOW YCryru: lopuavyeckue n usmyeckne nuua (ganee -
3asBuUTEND).

1.3. MyH1umnaneHasa ycnyra npefocTaBnseTcs nanaTton NMyLEeCcTBEHHbIX U 3eMefbHbIX
OTHOLWEHM YepemLaHCKoro MyHuuMnanbHoro pawoHa Pecnybnukn TaTtapctaH (ganee —
ManaTa).

1.3.1. MecTto HaxoxaeHus Manatel: c. YepemwaH, yn. M. Tutosa, g. 26.

Mpadmk paboThi:

noHeaenbHUK — NATHUUA: ¢ 8-00 oo 16-20;

cybboTa, BOoCKpeceHbe: BbIXOAHbIE OHW;

Bpemsa nepepbiBa Ons OTAbIXa U MUTaHUSA YCTaHaBnMBaeTCs NpaBuiiamMmu BHYTPEHHEro
TPYAOBOro pacrnopsaka.

CnpaBo4Hbii TenedoH (84393) 2-57-11.

lMpoxoa no gokymMeHTaM, yAOCTOBEPSAIOLLMM NTIUYHOCTD.

1.3.2. Agpec odwmumanbHOro camta MyHUMUMNANBHOrO pamoHa B MH(OPMALMOHHO-
TenekoMMyHukaumoHHon cetn  «WHTepHeT» (ganee — ceTb «WHTepHeT»):  (http://
www.cheremshan.tatar.ru).

1.3.3. IHpopmaLma o MyHULMNAnsHOM ycryre, a Takke 0 MecTe HaxoxXaeHusa n rpaduke
paboTbl [Manatbl MOXET ObITb NoNy4eHa:

1) nocpeAcTBOM WMH(POPMALMNOHHBIX CTEHOOB, COAEpPXalUMX BU3yaribHYHO W TEKCTOBYHO
WHpoOpMaUUIO O MYyHMLMNANbHOW YyCryre, pacrnofioXeHHbIX B nomeweHuax [Manatel, Ans
paboTbl C 3a8BUTENAMM.

MHopmauma Ha rocygapCTBEHHbIX si3blkax Pecnybnukn TatapcTaH BKKOYaeT CBeEHMS
O MyHUUMNanbHOM ycrnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpencteoM cetn «UMIHTepHeT» Ha odmumanbHOM canTe MyHULMNanbHOro pamoHa
(http:// www. cheremshan.tatar.ru.);

3) Ha [llopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbeHbIn nopTtan);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMnanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/) (aanee — EamHbin noptan);

5) B NManarTe:

Npu YCTHOM OBpaLLeHnn - UYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4ucne B popme 3NEKTPOHHOro JOKyMeHTa) obpalleHun — Ha
OymMaxHOM HOCUTENE MO NMoYTE, B SNEKTPOHHON hOPME MO 3FIEKTPOHHOM MoYTe.



http://www.cheremshan.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.3.4. WHdopmauua no Borpocam nNpefocTaBrieHUs  MyHUUMNAnsHOM  YCryru
pasmellaeTcsa cneumanucTtoMm anatel Ha opuumanbHOM canTe MyHULMNANbHOIO paMoHa U Ha
NMHPOPMaLMNOHHBIX CTeHAaxX B nomelleHnsax Manatel ana paboTbl ¢ 3aaBUTENAMMU.

1.4. MNpepocTaBneHne ycryrm ocyLecTBnNaeTcs B COOTBETCTBUM C:

MpaxpgaHckum kogekcom Poccunckon ®epepaumm ot 30.11.1994 Ne 51-®3 (panee — K
P®) (Cobpanune 3akoHogatenoctea PP, 05.12.1994, Ne32, c1.3301);

depepanbHbiM 3akoHOM 0T 06.10.2003 Ne131-d3 «O6 obwmx npuHUMNax opraHmsaumm
MEeCTHOro camoynpasreHusi B Poccuiickon ®egepaunny (qanee — denepanbHbid 3akoH Ne131-
®3) (CobpaHue 3akoHogaTenbcta PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-03 «O6 opraHusauum npegoctaBrieHns
rocydapCTBEHHbIX U MyHuUMNanbHbiX ycnyr» (ganee — ®epeparnbHbii 3akoH Ne 210-93)
(Cobpanue 3akoHogaTtenbcTBa Poccuiickon ®epepauum, 02.08.2010, Ne31, c1.4179);

npukasom MuHucTepcTBa 9kOHOMUYeckoro passutus Poccunckon dPepepaumm ot
30.08.2011 Ne424 «O6 yTBEpPXKAEHUN NOpSAKa BEAEHUA opraHaMmy MECTHOIMO camoyrnpaBreHns
peecTpoB MyHULMNansHOro umylecrtea» (ganee — npukas Ne424) (Poccunckas raseta, Ne293,
28.12.2011);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne 45-3PT «O mecTHOM
camoynpaBsneHun B Pecnybnuke TaTapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YcTtaBom YepemuiaHcKkoro MyHUumnaneHoro pavoHa Pecnybnuku TatapcTtaH, NPpUHATOro
PeweHnnem CoeTta YepemwiaHckoro MyHuuunanbHoro pavoHa ot 07 asrycta 2010 Ne 191
(oanee — YcraB);

Monoxennem o lManate MMYyLECTBEHHbIX U 3eMeSibHbIX OTHOLIEHWA YepeMLuaHCKoro
MyHUUMNanbHoro panoHa Pecnybnuku TatapctaH, ytBepxaeHHbiM PewweHnem Coseta or 30
aekabpsa 2005r Ne 17 ( (aanee — NonoxeHue o MNanaTe);

1.5. B HacTodLweM pernamMeHTe UCNonb3ylTCA cneaylLwme TepMmHbl U onpeaeneHus:

yoaneHHoe paboyee MeCcTO MHOro(OyHKUMOHANbHOMO LUEeHTpa npeaocTaBrieHus
rocyaapCTBEHHbIX U MyHMLUMNAmNbHbIX YCAyr — TepputopuanbHO 060COBNEeHHOe CTPYKTYpHOe
nogpasgeneHue (omc) MHOroPyHKLNMOHANBHOro LeHTpa NpeoCcTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOe B rOPOLCKOM UMW CENbCKOM MOCENEHUs MYyHULMNANbHOMO
panoHa Pecnybnukun TaTtapctaH B cooTBeTCTBUM C NyHKTOM 34 [lpaBun opraHusauum
AEATENbHOCTM  MHOTOYHKUMOHANbHBIX  LIEHTPOB MPedoCTaBfeHuUs rocyaapCTBEHHbIX U
MYHMUMNANbHbIX  YCNyr, YTBEPXOEHHbIX mnocTtaHoBneHmeMm [lpaButenbctBa Poccuiickon
depepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [NpaBun opraHuMsauumn OesTenbHOCTH
MHOTrOYHKLMOHAmNbHbLIX LUEHTPOB NPeaoCTaBfEHUs rOCYQAPCTBEHHbIX WM MyHMUMNANbHbIX
yCnyr»;

TexHnyeckas owwmubka - owubka (onucka, onevaTka, rpammatMyeckas  Unu
apudpmeTndeckas owundbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
NpegocTaBNAWNM MyHULMNANbHYO YyCcnyry, U npuBefwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMManbHOW YCRyru), CBeAeHUsIM B OOKyMeHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nog 3asBneHMeM O NpeaocTaBieHnn MyHULMNAansHOM yCryrn
(Banee - 3asBneHVe) NOHMMAaETCS 3anpoc O NpPefoCTaBNeHnn MyHuLmMnanbHon yenyru (n.2 cr.2
®epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBneHue 3anorniHAeTCs Ha CTaHOapTHOM
6naHke (npunoxeHne Ne1).
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2. CTaH,D,apT npeaocTaBlieHUA MyHMLIVIHaﬂbHOﬁ ycnyru

HanmeHoBaHune TpE6OBaHM$I

HopmMaTuBHbIN aKT,

yCcTaHaBnMBawLn
cTaHAaapTa npefocTaBrneHus CopepxaHue TpeboBaHUA cTaHAapTa
o MYHMLMNAaNbHYIO YCNyry unm
MYHMLMNaNnbHOW yCnyru
TpeboBaHue

2.1. HanmeHoBaHe MyHUUMNANLHOM Bboligaya BbinUCkM  n3  peectpa  MyHuuumnanbsHoro [ K P®, NonoxeHnewm o Nanarte;
ycnyru nMmyLiecTea [MonoxeHue o Peectpe

2.2. HanmeHoBaHve UCMOMHUTENbHO- Manata MNonoxeHwne o MNanate

pacnopsiAMTenNbHOro opraHa MecTHOro
camoynpaBneHusi, HenocpeacTBEHHO
NpeaoCcTaBnsLLEro MyHULMNANbHYO

ycnyry

2.3. OnncaHue pesynbTaTa
npeaocTaBneHnsa MyHULMNanbLHOM
ycrnyrm

Bbinucka n3 peecTtpa MyHMUMNANbHOrO MMyLLECTBA
(npynoxeHne Ne2)

PeweHue 00
MYHULMNANbHOW YCIyTy

OTKa3e B npenocrtaBlieHNUn

K PO, MNonoxeHue o ManaTte

2.4. Cpok npeaocTaBneHus
MYHULUMNANbLHOW yCnyru, B TOM YMCre C
y4yeToM HeobxoammocTn obpalleHus B
opraHuMsauuu, yyacTByroLme B
npeaoCcTaBNeHNN MyHULMNANBHON
yCIyru, CPOK NPMOCTaHOBIEHMS
npeaocTaBneHNsa MyHULMNanbHOM
ycryru B criydae, ecrnm BO3MOXHOCTb
NPMOCTaHOBIEHNSI NPeayCMOTpeHa
3akoHoaaTtenbcTBOM Poccuimnckom
degepaumm, Cpok Bblaaun
(HanpaBneHnsa) LOKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM
npenocTaBneHns MyHULMNanbHOM
ycnyrmm

He 6onee 8 aHelt' c MomeHTa NOCTYNMEHNSA 3aaBNeHuns.

lMpuocTaHoBneHne cpoka npeaocTaBneHns
MYHMLMMNANbHON YCNYru He NpeayCMOTPEHO.

Bblgaya OoKkymeHTa, SBRNSOWErocss  pesynbTaTtoM
MYHMUMMNANbHON  YCNyrK, OCYLIeCTBNAeTCA B  [O€eHb
obpalleHna 3aaBuTens.

HanpaBneHne OoKymMeHTa, SABMSOLWErocs pesynbTatoMm
MYHMUMMNANbHOM YyCnyrn, C WUCMonb3oBaHMeM crnocoba
CBSA3N, YyKas3aHHOro B 3asABfneHun (N0 NoyTe WuNn Ha
SNEeKTPOHHbLIM  agpec), OcyllecTBNsAeTcd B AeHb
odhOpMIEHMS N perncTpauumn pesynbtata MyHMUMNanbHOn
ycnyru

2.5. NcuyepnbiBarowmm nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B

1) 3aseneHue:
- B )opMe AOKYMeHTa Ha BymaxHOM HocuTene;

'K PO, lNMonoxeHue o MNanarTe;
depepanbHbIn 3akoH Ne 210-93

! Cpok mpemocTaBaeHusI MyHHITUITATEHOM YCITyTH OMpEAeNieH HCXOISI K3 CyMMapHOTO CPOKa, MUHIUMAIIBHO HEOOXOUMOTO JIJIS OCYIIECTBIICHHS
aJIMUHUCTPATUBHBIX MpoLeayp. JMMTenbHOCTh aAMUHUCTPATUBHBIX MPOLETYP UCUUCISIETCS B paOOUHX JHSX.
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COOTBETCTBUM C 3aKOHOAATENbHbIMU
NI MHBIMWU HOPMaTUBHBIMM
NpaBoOBbIMW akTamMu Ans
npeaocTaBneHnst MyHULMNAnbHON
ycnyru, a TaKke ycnyr, Kotopble
SIBMSOTCS HEOOXOOUMbBIMU U
ob6s13aTenbHbIMU AN NPEA0CTaBNEeHNS
MyHULMNanbHbIX YCNyr, noanexatimx
npeacTaBreHnto 3asiBUTenNem, cnocobsl
NX NONy4YeHUs: 3asiBUTENEM, B TOM
yucre B 3NEKTPOHHOM hopMe, NoPSAoK
NX NpeacTaBneHus

- B 9NEeKTPOHHOW hopme, NoanncaHHoOe B COOTBETCTBUMU
¢ TpeboBaHnammn depepansHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O6 a3nekTpoHHOM nognucuy, npu obpalleHun
nocpencTsomM PervoHanbHOro noprana;

2) [loKyMeHTbI, yaOCTOBEPSAOLLME NINYHOCTD;

3) [JoKymeHT, noaTBEpXKAarLLMIA MOJITHOMOYMS
npeacraButensa (ecnu OT MMEHW 3asBUTENA AEUCTBYeT
npeacTaBUTesb)

BnaHk 3asBneHus gns nonyvyeHus MyHUUMnNanbHOW
ycrnyrm  3asBUTeNb MOXET MNOMyyYnuTb Mpu  FIMVYHOM
obpalleHnn B Mcrnonkome. OnekTpoHHas opma bnaHka
pasmelleHa Ha ouumansHoM cante cnonkoma.

3asBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaeneHbl) 3adBUTENEM Ha ByMaXKHbIX
HOCUTENAX OAHUM M3 CrieayoLmx cnocobos:

NINYHO (NMUOM, OEWCTBYIOWMM OT MMEHWN 3aaBUTENS
Ha OCHOBaHWW OOBEPEHHOCTW);

MOYTOBbLIM OTMPABIEHNEM.

3asaBneHne ” OOKYMEHTbl Takke MoryT ObiTb
npegcTtaBneHbl  (HanpaerfeHbl)  3asBUTENeM  4vepes
PernoHanbHbIN nopTan B BUAE 3MEKTPOHHbIX AOKYMEHTOB,
noannCaHHbIX yCUNEHHOMN KBanuuumpoBaHHOM
3NEKTPOHHON NOLMUCHIO
2.6. VlcuepnbiBatowmim nepeyeHb MonyyatoTcsa B pamMkax  MeXBeLOMCTBEHHOIO

OOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMMN
NpaBoOBbIMW akTamu Ans
npeaocTaBneHNa MyHULMNAanbLHOM
yCIyru, KOTopble HaXOAATCS B
pacrnopsikeHUn rocygapCTBeHHbIX
OopraHoB, OpraHoOB MECTHOIo
camoyrnpaBfeHus U UHbIX OpraHn3auun
N KOTOpble 3asBUTENb BNpaBe
npeacTaBuTb, a Takke Cnocobbl nx
NnosnlyYyeHus 3asiBUTENSMU, B TOM Yucrne
B 3M1EKTPOHHOWN hopme, NOPsAoK NX
npeacraBneHunst; rocygapCTBEHHbIN
opraH, opraH MecTHOro

B3aMMOOENCTBUS:

Bbinucka mn3 EQMHOro rocygapCTBEHHOro peecTtpa
HEeOBMWXMMOCTU 00  OCHOBHbIX  XapaKTepucTtukax u
3apernMcTpupoBaHHbIX NpaBax Ha 06BHLEKT HEABUMXKMMOCTW.

Cnocobbl nony4vyeHns 1 NOpPSOOK MpeacTaBreHus
OOKYMEHTOB, KOTOpble 3afBUTENb BNpase npeacTaBuTb,
onpeaeneHbl NyHKTOM 2.5 HacToswero PernamenTa.

3anpelaeTcs TpeboBaTtb oT 3aaBuTeEns
BblLLENEPEYMCTIEHHbIE  [JOKYMEHTbl, Haxogdwmecs B
pacrnopsXXeHUn rocygapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camMoynpaBfeHns U UHbIX OpraHn3aLmm.

HenpenctaBsnexue 3asBuTENnem OOKYMEHTOB,
cogepxalimx Bbllleyka3aHHble CBeAeHUd, He sBhsieTcs
OCHOBaHMEM [N OTKa3a 3asBUTESNO B NpeaocTaBieHun




camoynpaBneHusi MMbo opraHusauus, B
pacrnopsbkeHUM KOTOPbIX HAXOAATCS
[AaHHble JOKYMEHThI

ycnyrm

2.7. icyepnbiBatoLlwmnm nepeveHns
OCHOBaHWN ON4 OTKasa B npueme
OOKYMEHTOB, HeobxoaMMbIX ANns
npegocTaBneHns MyHULMNansHom
yCnyru

OcHoBaHuWsA He NpeayCMOTpPEHbI

2.8. NcuyepnbiBatowmm nepeyeHb
OCHOBaHWN A5 NPUOCTAHOBNEHUSA NNK
OTKasa B npefocTaBfieHumn
MYHULMNANbHON YCNyru

OcHoBaHWs Ansi NPUOCTaHOBEHNsI NpPeaoCTaBreHUs:
yCryrv He NPeayCMOTPEHbI.
OcHoBaHus Ans oTKasa:

1) OTcytcTBME 3anpalumMBaembiX cBegeHun 00
obbekTax yyeTa;
2) 3BasButenem npeacrtaBfieHbl AOKYMEHTbl He B

nonHoMm obbeme, nubo B npencrtaBJieHHbIX 3adABNEeHUn ”n

(MnKn)  pQOKyMeHTax CcodepXuTcss HenonHaa wu  (1unu)
HeJOoCTOoBepHaa MHopMauums.
2.9. MNMopsagok, pasmep M OCHOBaHUSA MyHuumMnanbHas  ycnyra npegocTaBnseTcs Ha | NonoxeHwne o MNanaTte

B3MMaHuWs roCy4apCTBEHHOM MOLUNHbI
WM MHOW NNnaTbl, B3aMMaeMon 3a
npegocTaBneHne MyHuumMnansHom
ycnyru

©e3B803Me3HON OCHOBE

2.10. NMepeyeHb ycnyr, KOTopble
ABNATCA HEOHXOAMMbBIMU 1
obs3aTenbHbIMU ANa NpegocTaBeHuns
MYHUUUNANbHOW yCnyru, B TOM 4ucre
cBeeHUs1 0 AOKyMeHTe (QOKYMeHTax),
BblAaBaeMOM (BblAaBaeMbIX)
opraHuMsauusiMu, y4acTByHOLWMMU B
npegocTaBneHnn MyHUUMNanbHbIX

ycnyr

MpenoctaBneHne HeobxoanMbIX N 06s3aTENbHbIX
ycnyr He TpebyeTcsa

2.11. MNopspok, pasmep 1 OCHOBAHUSA
B3VMaHusa nnaTbl 3a NnpegocTaBreHne
ycnyr, KOTopble SBMAATCA
HeobxoaMMbIMn 1 06a3aTenbHbIMU NS
npenocTraBneHns rocygapCcTBeHHON
ycnyru, BKIoYas nHdgopmawmio o
MEeTOAMKE pacyeTa pasmepa Takown

MpenoctaBneHne HeobxoanMbIX N 06s3aTENbHbIX
ycnyr He TpebyeTcsa




nnartbl

2.12. MakcumanbHbIN CPOK OXMOaHUA B
oyepenu Npu nogade 3anpoca o
npenocTaBneHnM MyHMUMNanNbHOM
ycnyru, ycnyru, npeaocTaBrisieMon
opraHusauunen, y4acTByHOLLEN B
npegocTaBneHnm MyHMUMNansHOM
yCryru, u npu nonyvYeHnn pesynosrata
npegocTaBneHns Takux ycnyr

Mopaya 3adABneHMs Ha nosiydeHne MyHUuMnanbHOU
YCIyrv nNpu HanMuum ovepeamn - He 6onee 15 MUHyT.

Mpyn  nonydyeHun  pesynbtata NpegocTaBrieHns
MYHUUMNANbHOM YCryrn MakCuMarnbHbIA CPOK OXMOaHUS B
oyepenmn He JOMMKeH npesbiwaTb 15 MUHYT

2.13. CpoK 1 nopsiaok perncrpauum
3anpoca 3asBuTesnisa 0 NpeaocTaBneHnn
MYHULMMNANbHOW YCNYrn 1 YCIyru,
npegocTaBnsieMon opraHm3aumnen,
yyacTByloLen B npeaoctaBneHnm
MYHMLMNANbHOW yCNyru, B TOM Yncre B
9JIEKTPOHHOM (hopme

B TeuyeHMe opgHOro OHA C MOMEHTa MNOCTYNSEHUS
3asiBMNeHns.

3anpoc, NOCTYyNMBLUMKA B 3NEKTPOHHOW dopme, B
BbIXOQHOM (MpasgHUYHbIA)  OeHb  perncTpupyeTcs  Ha
cnefyoLwmnn 3a BbIXOAHbIM (MpasgHUYHbIM) pabouni AeHb

2.14. TpeboBaHus K NOMELLEHNAM, B
KOTOpbIX NpeaoCcTaBnseTca
MYyHUUMNanbHas ycnyra, K 3any
OXngaHus, Mectam Ansi 3anosiHeHUs
3anpocoB O NpeaocTaBneHnn
MYHULMNANbLHOW yCnyru,
NHPOPMALMNOHHBLIM CTEHOAM C
obpasuyamu nx 3anofHEHNs n
nepevYHemM AOKYMEHTOB, HEOOXOAMMbIX
ANs NpeaoCTaBNEHNS KaXaoM
MYHUUUNANbHOW YCAyru, pasmeLleHunto
N 0OOpPMIEHNIO BU3YaribHOM,
TEKCTOBOW U MyNbTUMEANNHON
MHopMaUuKn o nopsiake
npenocTaBneHns Takon ycrnyrm, B TOM
yucne K obecneyeHno 4OCTYMHOCTU
ANs MHBanNnOoB yKa3aHHbIX 06bEKTOB B
COOTBETCTBUU C (peaeparbHbIM
3aKoHOAATENbLCTBOM U
3akoHogaTenbcTBOM Pecnybnmku
TaTtapcTtaH 0 couuansHon 3awmTe
WHBaNVMaoB

MpenocTtaBnenne MYHULUMNANbHOM ycnyru
ocyLlecTBnsaeTcs B 30aHUAX n nomMeLLeHunsax,
obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOM U CUCTEMOWN

NoXapoTyLLUEHNA, Heobxoanumom mebenbto ans
odopMIeHns AOKYMEHTOB, MHOPMaLNOHHBIMMU
cTeHaamu.

ObecneuynBaeTcs OecnpenaTCTBEHHbIN aoctyn

MHBaNMgoB K MeCTy npeaocrtaBJieHUA MyHMLlMHaﬂbHOVI

ycnyrn  (yaobHbln  BXOA-BbIXOA4 B MOMELWEeHUss U
nepeMeLleHne B nx npeagenax).

BuayanbHas, TekcToBas n MynbTUMeaNNHaNA
MHopmauus o} nopsiake npegocTaBneHus

MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrn pasmMmellaeTcd B yD,O6HbIX anA
3agBuTenen mectax, B TOM yucre ¢ y4yeTOM OorpaHn4Y€eHHbIX
BO3MOXXHOCTEW NHBaANUAoOB
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2.15. MNokasatenu OOCTYMHOCTU "
KayecTBa MYHWUMNANbHOW YCnyrn, B

TOM yncne KONMU4YecTBO
B3aMMO4EeNCTBUMN 3aaBuUTens c
JOJTKHOCTHbIMMU nuuamm npu
npenocTaBneHnn MYHULMNANbHOM
ycnyrm u MX  NPOOOSMKUTENbHOCTb,
BO3MOXHOCTb NOSTy4YeHUss MHpopMaLum
o] xoae npegocTaBneHns

MYHULMNAnNbHOM YCnyrn, B TOM Yucne C
MCNosb30BaHNEM MHpOPMAaLIMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOMNIA,
BO3MOXHOCTb  JIMGO HEBO3MOXHOCTb
NoNydeHnss MyHUUMNanNbHOM ycnyru B
MHOTO(YHKLMOHANBHOM LeHTpe
NpeaocTaBneHnst roCyAapCTBEHHbIX WU
MyHMUMNanbHbIX ycryr (B TOM 4ucre B

MOSTHOM obbeme), B nobom
TepputopuanbHOM nogpasgerneHun
opraHa NCNOJSTHUTESNBbHO
pacnopsaguTensHOro opraHa MeCTHOro
camMmoyrnpasneHus, no BbIGOpYy
3aaBuTens (akcTeppuTOpMarnbHbIN
NpUHUMM), NOCPeAcTBOM 3anpoca o
npegocTaBneHnn HECKOMbKMX
rocygapcTBeHHbIX n (Mnn)
MYHULMNAnIbHbIX ycnyr B
MHOFOQYHKLMOHANbHbIX LeHTpax
NpefocTaBneHnss rocyaapCTBEHHbIX U
MYHULMNAMNbHbIX ycnyr,
npenycMoTPEHHOro cTaTben 15.1

depnepanbHOro 3akoHa (KOMMEKCHbIV
3anpoc)

MNokasaTensamu AOCTYNHOCTK
MYHULMMNANbHOW YCNyru SBNATCA:

pacrnonoXeHHOCTb NOMeLLEHMs B 30He AOCTYMHOCTU
00LLEeCTBEHHOIO TPaHCNOpPTa;

Hannyne Heob6xoQMMOro KonnyecTea CneumnanucTos, a
TaKke MOMELLEHNN, B KOTOPbIX OCYLLEeCTBNAETCA npuem
AOKYMEHTOB OT 3asBUTenewu;

HanuMuyme ucyepnbiBaloLwen nHpopmaummn o crnocobax,
nopsigke u Cpokax npeaocTaBNeHUs MyHMUMNANbHON
YCInyrm Ha UHPOPMALMOHHBIX CTeHAAX, UHPOPMALMOHHbIX
pecypcax B cetn «WHTepHeT», Ha EanHOM nopTtane
rocyAapCTBEHHbIX U MyHULUUNANbHbIX YCAYT;

okasaHue MOMOWM WHBanNugam B NpeogoneHun
GapbepoB, MeLlaloLWmX NOYYEHUIO UMW YCIYr HapaBHe C
ApYrMMuM nuuamu.

KayectBO npegoctaBneHns MyHUUMNANbHOWM YCyru
XapakTtepuayeTcs OTCyTCTBUEM:

oyepenen npu npueme wu
3aaBUTENSAM;

HapyLLeHU CPOKOB NPeAoCTaBNeHNs MyHULUMNanbLHON
yCcnyru;

xanob Ha pgencteua (6esgencrene) MyHMUMMNANbHbIX
cnyXxawux, NpegoCTaBnsoWnX MyHULMNANbHYIO YCNYry;

xanob Ha HEKOPPEKTHOE, HeBHUMaTernbHoe
OTHOLUEHME MYHULMNAnNbHbIX CrAyXalnxX, OKa3sblBatoLLNX
MYHULMNANbHYO YCRYry, K 3asiBUTENSAM.

Mpwn nogadye  3anpoca O npeaocTaBneHnmn
MYHMUMMNANbHON YCnyrM W nNpu nosydyeHun pesynbTata
MYHUUMMNANbHOW ycnyry, npeanonaraetca OAHOKpaTHOe

npeaocTaBneHns

Bbla4ye [OOKYMEHTOB

B3anmoaencraeme AOIMKHOCTHOrO niua,
npegocTaBnAloLWEero MYHUUMNANbHYO ycnyry, n
3asBuTenS. MpoJomKNTENBLHOCTD B3aMMOAENCTBUS
onpegensieTcs pernaMmeHToMm.

NHdopmauuns o] xoae npenocrasneHns
MYHAUMMNANbHON  ycnyrm  MoXeT  ObITb  MonyyeHa
3asiBUTENIEM Ha caute , Ha EagmHom nopTtane
rocygapCTBeHHbIX U MyHULMManbHbIX ycnyr, B8 MOLL.

lMpenoctaBneHne MyHUUMNANBHOW  YyCryrMu 4epes
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MHOIrOOYHKLMOHAITbHbIN LEeHTp npenocTaBneHns
rocygapCTBEHHbIX W  MyHUMUMNAnNbHbIX Yycnyr (ganee —
Mo®Ll), vyapaneHHole paboune wmecta MOL, He
ocCyLlecTBnAseTCs.

MyHuuMnanbHaa ycryra Mo 9KCTeppuTopuanbHOMY
NPUHUMNY M B COCTaBe KOMIMSEKCHONO 3anpoca He
npeaocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM vncne
yunTbiBaoLL e 0COB6EHHOCTH
npegocTaBneHns MyHuLUmMnansHomu
yCIyru no aKCTeppuTopmansHoOmy
npyvHUMny (B criyvae, ecnm
MyHUUMNanbHas ycnyra
npegocraenseTcs rno
3KCTEeppuUTOpPManNsLHOMY NPUHLMNY) U
0CoBEeHHOCTN NpeaocTaBneHuns
MYHULUUNANbHOW YCRyrn B 9NeKTPOHHON

dopme

KoHcynbTaumio o nopsgke nony4eHuss MyHUuunansHom
yCryru B ONEeKTPOHHOW (popmMe MOXHO MOonyYnTb 4Yepes
NHTepHeT-npnemMHyto nnm yepes MopTan
rocygapCTBeHHbIX U MyHuUMNanbHbIX ycnyr Pecnybnvku
TartapcTaH.

Mpn npepocTaBneHUN MyHULMMANbHOW ycnyru B
3NEeKTPOHHOM BUAE 3asiBUTESNb BNpaBse:

a) nonyuutb MHoOpMauMl O Mopsiake W  CpoKax
npegocTaBneHns MyHULMNANbHOW YCryrn, pasMeLLeHHYo
Ha EgnHom nopTtane unu Ha PermoHansHOM nopTtane;

0) nogatb 3aaBneHne o] npenocTaBneHnn
MyHUUMNANbHOM  ycnyru B QOpMe  3NEeKTPOHHOro
AOKYMEHTa C ucnonb3oBaHMeM «JInyHoro kKabuHeTa»
PervoHanbHOro noptana nocpeacTBOM — 3anoSfiHEHUS
3IEKTPOHHOM (POPMbI 3asBIIEHUS.

Mpn HanpaBneHun [OKYMEHTOB, HeobXoauMMbIX ASis
npegocTaBneHns MYHMLMMNANbHON ycnyrm c
nucrnonb3oBaHnem «JIM4yHoro kabuHeta» PernoHanbHoOro
noprtana, UCnonb3yeTcsa YCUneHHas ksannuumpoBaHHas
3MeKTPOHHas nognuck. 3asiBUTeNb BrNpaBe MCNONb30BaTb
npocTyto 3NEKTPOHHYIO noanucb B cny4vasx,
npesyCMOTPEHHbIX  NocTaHoBneHnem  [paButenbcTBa
Poccuinckon ®egepaunmn ot 25.06.2012 Ne 634;

B) nonyyYnTb CBEOEHMSI O XO4e  BbINOSIHEHMS
3asBreHnn O NpefocTaBfiEeHUM MyHULMNanNbHOW YyCryru,
NoAaHHbIX B 3fIEKTPOHHOW (hopme;

r) OCyWecCTBUTb OLEHKY KadecTBa NpeaocTaBieHus
MYHUUMNANbHOMW YCNyrn nocpeactsoM PernoHanbHoro
nopTana;

a) nosy4nTb pesynbTtart npenocTaBneHus
MYHUAUMMANbHONW  ycnyrm B )OPME  3MNEKTPOHHOrO
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AOKYMEHTA;

e) nogatb Xanoby Ha peweHMe Wn OencTeme
(6espenctene) Otaena, a Takke ero OOSPKHOCTHbIX L,
MYHULMNANbHbIX CryXalmx nocpeacTBOM oduLManbHOro
canTa MyHuuunanbHoro pamoHa, PermoHaneHoro noprana,
noprana depepansbHoOn rocyfapCTBEeHHOW
WHOPMaLNOHHON cucTeMbl, obecnedvnBatoLlen npouecc
aocynebHoro (BHecynebHoro) obxanoBaHUA peLleHun U
AencTeum (6e3pencTaus), COBEpLLEHHbIX npu
npegocTaBfeHnn rocyAapCTBEHHbIX W MyHULMNAbHbIX
yCcrnyr opraHamu, nNpegocTaBnsOWNMM rOCYAapCTBEHHbIE
N MyHUUMNAnNbHbIE YCAYrK, WX OOSDKHOCTHBIMWU JMuamu,
rocyAapCTBEHHbIMU U MyHULMNANBHLIMU CIY)XaLMMM.
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3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHMUA K NOPSAAKY UX BbIMOSTHEHUA, B TOM 4Yuciie 0COGEHHOCTU BbINOMHEHUs
aAMMHUCTPATUBHbIX NpoLleayp B 3NeKTPOHHOMN hopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) bopMnpoBaHMe W  HanpasfeHWe MeXBEAOMCTBEHHbIX 3arnpocoB B  OpraHbl,
y4yacTByloLMe B NpeaocTaBneHnn MyHULMnansHOM yCnyru;

4) noAroToBka pesynbTarta MyHULMNanbHOW YCryru;

5) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW yCnyru.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. BagButenb BrpaBe obpatutbca B [lanaty nuyHo, no TenedoHy u (unu)
SNEKTPOHHOM MoYyTe ANA MOSlyYeHUss KOHCYmnbTauuMn O nopsigke noslydeHus MyHuuunansHon
yCryru.

Cneuunanuct [NanaTbl KOHCYNbTUpPyeT 3asBuTens, B TOM 4ucfe no cocTtasy, dopme
npegcraBnsaemMon JOKYMeHTauuM 1 Apyrum Bornpocam Ans Nosiyv4eHns MyHUUMNanbHON yCnyru
n Npn Heo6XoANMMOCTIN OKa3biBaeT NOMOLLb B 3anofiHeHUM BriaHka 3asBrneHus.

lMpouenypsbl, ycTaHasnvMBaeMble HAaCTOAWMUM MYHKTOM, OCYLLECTBNATCA B [AeHb
obpalleHna 3aaBuTens.

PesynbtaT npouedyp: KOHCynbTauuum no coctaBy, dopMe npeacraBnsemMomn
AOKYMeHTauun 1 Apyrum Bonpocam rnonyvyeHns paspeLLeHus.

3.3. MNpuHaTre n pernctpauus saasneHns

3.3.1. 3aaBuTenb NIMYHO, Yepe3 AoBEPEHHOE NULO nnu Yyeped MOLL, yaaneHHoe pabouee
mMecto M®L| nogaeT nucbMeHHOe MO0 B 3NEKTPOHHOM hopMe 3asiBfieHMe O npeaocTaBneHnn
MYHUUMMNANbHOW YyCnyrM W npeactaBnseT LOOKYMEHTbl B COOTBETCTBMM C  MNyHKTOM 2.5
HacTosiwero PernameHTa B NanarTy.

Mpn nocTynneHun 3asiBfieHUss B 3EKTPOHHOM popme AomkHOCTHoe nuuo Otaena,

OTBETCTBEHHOE 3a NpUEM 3asiBMIEHWI:

a) obecneunBaeT  peructpauMlo  3asBfiEHUS B CUCTEME  3NIEKTPOHHOrO
AOKyMeHToobopoTa, npu 9TOM 3asiBNEHWUIO NpucBamBaloTCca cTaTycbl «[pMHATO BEAOMCTBOM»
unm «B obpaboTke», 4To oTpaxaeTcs B «JInyHOM kKabuHeTe» PernoHanbHOro noprana;

6) npoBepsieT cobniogeHne YCroBuMKA OEACTBUTENbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpeacTsoM obpalleHus Kk EguHomy noptany (B cnyvae, ecnv 3asdBuTenem npeactaBfieHbl
9NEKTPOHHble  00pasbl  [QOKYMEHTOB, MNOAMUCaHHbIE  YCUNEHHOW  KBannduumpoBaHHON
3NEKTPOHHOM NOANUCHID).

B cnyyae ecnn B pesynbtaTte NpoOBEPKN YCUINEHHOW KBANUMPULMPOBAHHOW 3NEKTPOHHOW
noanncu He BbISIBNEHO HecobntogeHue ycrioBuin ee OenCTBUTENbHOCTU, OOMMKHOCTHOE NnLo
Otpena HanpaensieT 3asBUTENO yKa3aHHbIM B 3asiBNeHuMM crnocobom He nosgHee pabouyero
OHS, crneaylowero 3a AHeM NOCTynneHnsa 3aasneHns B Otaen, yBe4OMMEHNe O NOCTYNeHnn
3a8BNeHnd, cogepxallee BXOAAWMNA PErmcTpauuoHHbI HOMEP 3asiBfieHus, gaTy nonyyYyeHus
3aABNeHnsa, nepevyeHb HauMeHOBaHWN annoB, NPEeACTaBMEHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyeHnst pesynbtata MyHULMUNANbHOM YCIyru.
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B cnyyae ecnn B pesynbtaTte NPOBEPKN YCUINEHHON KBANUMPULMPOBAHHOM 3NEKTPOHHOW
noanncu BbISIBNIEHO HecobnoaeHne yCcroBuUn ee OeNCTBUTENbHOCTWU, OO0SPKHOCTHOE NMuUOo
Otpena:

npyHMMaeT peweHne o6 oTkase B MpMeMe AOKYMEHTOB, MOCTYMMBLUMX B 3NEKTPOHHOM

thopwme;

HanpasnseT 3adaBUTEN0 YBEOOMMEHME O MPUHATOM peLLeHUU B ANEKTPOHHOU hopme C
ykaszaHnem nyHktoB ctatbn 11 PepepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
9NEKTPOHHOW MNOAMUCU», KOTOpble MOCAYXWUMM OCHOBAHWEM [Ns ero npuHATUSA. Takoe
yBeJOMIMeHNe noanNUCbIBAaeTCHa YCUITEHHOW KBanuuUUUPOBAHHOW 3MNEeKTPOHHOW MoAMnNuUchio
AOIMKHOCTHOro nuua OTtaena, perncTtpupyeTcs B CUCTEME 3NEKTPOHHOIO JOKYMeHToobopoTa u
HanpaenseTcs cnocobamu, ykasaHHbIMW B nyHkTe 9 [MpaBun MCNOMb30BaHMSA YCUITEHHOW
KBanMUUMPOBAHHOW  QMEKTPOHHOW  nognucu  npu  obpaweHun  3a  NonyvyeHueMm
rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHoBNeHneM [NpaButenscTaa
Poccuinckon ®egepaunm ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct ManaTbl, BEQyLLMIA NPUEM 3asiBIIEHUN, OCYLLIECTBIISET:

yCTaHOBIIEHME NINYHOCTU 3aABUTENS;

NpOBEpPKY NOSTHOMOYUI 3aaBuTENS (B Cnyyae eNcTBUSA N0 AJOBEPEHHOCTW);

B cnyyae oTcyTtcTBMS 3amedaHun cneuunanuct lNanatel ocywecTensaeT:

npyvem n pernctpauuio 3asaBneHus B cneynanbHOM XypHane;

BpyYEHNE 3asBUTENMO KOMUU ONUCU NpeacTaBrfieHHbIX LJOKYMEHTOB C OTMETKOM O faTe
npuema [OOKYMEHTOB, MNPUCBOEHHOM BXOASLWEM HOMepe, AaTte U BPEMEHW WCMNOMHEHUS
MYHULMMNANbHON YCNYTK;

HanpasreHne 3asBrneHns Ha pacCMOTpeHne pykosoauTento Nanathbl.

B cnyyae Hannuust ocHOBaHW ONg OTka3a B NnpuemMe AOKYMEHTOB, crneumanuct lNanatsl,
BeAyWNA npueM [OOKYMEHTOB, YBeAOMMSAeT 3asdBUTENs O Hanvyuuu npensatcTBurA AN
pernctpauumn 3asiBfieHns u BO3BpallaeT eMy [OOKYMEHTbl C MUCbMEHHbIM OObACHEHUEM
coaepXaHns BblSiBIIEHHbIX OCHOBaHUM ANs oTKa3a B npuemMe JOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCS:

npuem 3asiBfeHNa N JOKYMEHTOB B TedeHne 15 MUHyT;

perncTpauus 3asiBfieHns B Te4eHne 0QHOro AHA C MOMEHTA NOCTYNNEHNS 3asiBlIeHUS.

PesynbTat npoueayp: NPUMHATOE U 3aperMcTpupoBaHHOE 3asiBfieHWe, HanpasfeHHOe Ha
paccMoTpeHne pykosoauTento NanaTtbl nnu Bo3BpaLleHHble 3asBUTENI0 JOKYMEHTDI.

3.3.3. PykoBogutenb lManaTtbl paccmaTpuBaeT 3adBreHue, onpegenseTr UCNOoNHUTENsS u
HanpaenseT cneuanucty MNanaTol.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALWMM MYyHKTOM, OCYLLECTBMSETCA B TeyeHue
OLHOro OHSA C MOMEHTa perucTpaunm 3asiBreHus.

PesynbTat npoueaypbl: HAanpaBfieHHOE UCMOSTHUTENIO 3asiBreHNE.

3.4. dopmupoBaHME W HaMpaBfeHWe MeXBEAOMCTBEHHbIX 3anpoCcOB B  OpraHbl,
yyacTByoLLME B NPeAoCTaBNeHNM MyHULMMNANbHOW yCrnyrn

3.4.1. Cneuuanuct lNManaTbl HanpaBnseT B 3MEKTPOHHON hopmMe NoCcpeacTBOM CUCTEMDI
MeXBEeJOMCTBEHHOMO 3M1EKTPOHHOIO B3auMOAENCTBMS 3anpoc O NpeaoCTaBeHUN:

BbINUCKN Kn3 EQMHOro rocyaapCTBEHHOrO peectpa HeaBWKMMOCTU 06 OCHOBHbIX
XapaKTepuUCTKax 1 3apermcTpmpoBaHHbIX NpaBax Ha 06 bEKT HEOABMKUMOCTM.

Mpouenypbl, ycTaHaBnvMBaeMble HACTOALWMM MYyHKTOM, OCYLUECTBSAOTCA B TeveHue
O4HOro paboyero AHA ¢ MOMEHTA MOCTYNSIEHUS 3as8BMEHNS O NPeaoCTaBeHMM MyHULUNAIbLHON
ycnyru.

PesynbTat npoueaypbl: HanpaBfeHHbIN B OpraHbl BiacTu 3anpoc.

3.4.2. CneumanuncTbl NOCTaBLUMKOB [AAHHbIX HAa OCHOBAHWWM 3anpocOB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 9fIEKTPOHHOIMO B3aMMOLEWCTBUSA, MNpPeaocTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) unu HanpaenswT yBegoMreHns o6 OTCyTCTBUM
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AOKYMeHTa 1 (unum) nHopmarmm, HeobxoanumbIX ANa NPegoCTaBeHNs MyHULMNANbHOW YCyru
(nanee — yBegomneHune o6 oTkase).

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSLWMUM MYHKTOM, OCYLLLECTBASIIOTCA B TEYEHME TPEX
OHEen CO [OHS MNOCTYMMeHMs MeXBeJOMCTBEHHOro 3anpoca B OpraH WM opraHusauuto,
npegocTaBnsaoLWmMe JOKYMEHT U MHCpOpMaLMIO.

PesynbTtat npoueayp: [LOOKYMeHTbl (cBegeHund) nmbo yeBegomrneHne o6 oOTkase,
HanpaeneHHble B Nanarty.

3.5. NoaroToBka pesynbTata MyHUUMNANbHOW YCryri

3.5.1.Cneumnanuct lNManaTbl:

npoBepsieT coaepxaHue JOKYMEHTOB, NpunaraeMbliX K 3asiBfEeHUIO;

yCTaHaBMAMBaET Hanmune 3anpalinBaemblx CBEAEHUN;

noarotaBnMBaeT MNPOEKT BbIMUCKA U3 peecTpa MyHUUunanbHOW COBCTBEHHOCTU Ha
OO0BbEKTbI HEABMXMMOrO wMmyllecTBa (fanee — BbIMMCKA) unM nucbMo 06 OTKase B
npegocTaBeHMn MyHMUMNanbHOM ycnyrm (ganee — nncbMo 06 oTkase);

COrnacoBbiBaeT B YCTAHOBMEHHOM MOPSiAKE M HanpaBnseT Ha noanucb npeaceaatento
ManaTtbl NPOEKT AOKYMEHTA.

Mpoueaypbl, YyCTaHaBnMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTBASTCA B [O€Hb
NOCTYNSIEHNSA OTBETOB Ha 3anpochl.

PesynbTaT npouenyp: NPOEKT BbIMUCKM U3 peecTpa MyHMUMNanbHON COBCTBEHHOCTU Ha
006BbEKTbI HEABUXMMOIO MMYLLIECTBA.

3.5.2. MNpeacepatens [ManaTtbl noagnuMcbiBaeT BbIMMCKY WM NUCbMO 006 oOTkase U
HanpaenseT cneunanucty MNanaTol.

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOSLMUM MYHKTOM, OCYLLECTBIIAIOTCS B TEYEHNE OBYX
OHEeN C MOMeHTa NOCTYNMeHUs 3asBNEHNS.

PesynbTaT npoueaypbl: nognncaHHasa Bbinncka Mnn nncbmo o6 oTkase.

3.6. Bbigaya 3asBuTento pesynbTata MyHMLMNAnbHON yCnyru

3.6.1. Cneuunanuct lNanatbi:

perncTpupyeT BbIMUCKY U NMCbMO 06 OTKase;

nsBewaeT 3asBuTena (ero npeacTaBuTensi) C MWCMNONb30oBaHMEM cnocoba cBA3w,
YKa3aHHOro B 3asiBfeHuu, O pesynbTaTte nNpeaocTaBfeHns MyHUUMNanbHOW ycrnyru, coobuiaeT
AaTy n BpeMs Bbl4aun BbINMUCKN UM NUCbMa 06 OTKase B COrnacoBaHum.

Mpouenypbl, YyCTaHaBnMBaeMble HACTOAWMUM MYHKTOM, OCYLLECTBASAITCA B [A€EHb
nognucaHue BbiNUCKK npeaceaarenem Manatol.

PesynbTaT npouenyp: u3BelleHWe 3asiBuTensa (ero npeacrtaBuTensl) o pesynbTaTe
npeaocTaBneHnsa MyHULUMNANnbHON yCnyru.

3.6.2. Cneumnanuct lManaTbl BblOaeT 3asBUTENO (€ro NpeacTaBuUTENo) UK HanpaBnseT
Mo NoyTe BbINUCKY MM NMCbMO 06 OTKase.

Mpn BbIGOpe 3aaBuTenss cnocoba nonyyeHnsa pesynbTata B 3NEKTPOHHOM Buae
HanpaBnsieT 3asBUTEND pe3ynbTaT MyHUUunanbHOW ycnyrm B OpMe  3eKTPOHHOro
AOKYMEHTA.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCS:

Bbldaya 3adBUTENO Ha PYyKM - B TeyeHne 15 MuHyT, B nopsigke odvepenHocTu, B AEeHb
NpubbITUS 3asBUTENS;

HanpaeneHve no4yTe MNUCbMOM - B TEYEHWEe OAHOr0 AHA C MOMEHTa OKOHYaHuA
npoueaypbl, NpeaycMoTpeHHon noanyHktom 3.5.2. HacToswero PernameHTa,

PesynbTaT npoueayp: BblAaHHas BbINMCKa UM nMcbMo 06 oTkase.

3.7. VicnpaBneHne TeXHUYECKMX OLLNBOK.
3.7.1. B cny4ae obHapyXeHUsI TEXHWYECKOWN OLUMOKM B OOKYMEHTE, SIBMNSOLLIEMCS
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pesynbTaTtoM MyHULMNanbHOW ycnyru, 3assutens npeacrasnseT B OTgen:

3aaBneHne o6 ncnpasneHnn TeXHMYeckon owmnbkm (npunoxeHne Ne3);

AOKYMEHT, BblAaHHbIN 3a8BUTEMO KaK pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLME O HanNUyum
TEXHUYECKON OLLUNBKM.

3asaBneHne o6 ucnpaBneHMM TEXHUYECKOM OWMOKM B CBEAEHUNAX, YKasaHHbIX B
OOKYMEeHTe, 4ABnsWweMca pesynbTaToM MyHUUMnanbHOW Yycryrn, nogaetcsa 3asiButenem
(YnosTHOMOYEHHbIM NpeacTaBuUTeNem) NMMYHO, TIMBO NOYTOBLIM OTNPaBEHNEM (B TOM Yucre C
NCNONb30BaHMEM 3NEKTPOHHON MOYThI), NMMBO Yepes efuHbIN nopTan rocygapCTBEHHbIX U
MYHAUMMANbHBLIX ~ YCNYr WM MHOTO(PYHKUMOHANbHbIN ~ LUEHTP  NpeaocTaBfeHnsd
roCyAapCTBEHHbIX U MyHULUMNANbHbLIX YCIYT.

3.7.2. CneumanncT, OTBETCTBEHHbIN 3a MPUEM [OOKYMEHTOB, OCYLLECTBASET npuem
3aaBneHna o6 ucnpaBneHUMm TexXHUYEeCcKon Owunbkn, pernctpupyet 3asdBreHue C
NPUNOXEeHHbIMN JOKYMeHTaMu 1 nepegaet ux B Otaen.

Mpouenypa, ycTaHaBnNMBaemas HaACTOSLLMM MYHKTOM, OCYLLECTBISIeTCA B TevyeHue
OLHOro HSA C MOMEHTa perucTpaunm 3asiBrieHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asBreHne, HanpaBeHHoe
Ha paccmoTpeHue cneumanucty Otaena.

3.7.3. Cneuuwanuct Otagena paccmatpvBaeT [OOKYMEHTbl M B LENsX BHECeHMUs
ncnpaBneHnin B JOKYMEHT, ABNSAIOWMIACA pe3ynbTaToM YCryru, OCyLecTBnseT npoueaypsbl,
npegycMoTpeHHble nyHKTOM 3.6 HacTosuwero PernameHTta, M BblgaeT UWCNpPaBreHHbIN
OOKYMEHT 3aaBuUTento (YNonHOMOYEHHOMY NpeacTaBUTENto) SIMYHO Mo POCMUCH C U3bATUEM
y 3assutensa (ynoriHOMOYEHHOro npeactaBUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COAEpPXNTCA TexHuyeckas owwnbka, unM HanpaeBnseT B agpec 3asdABuTens MNo4YTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHus
AOKyMeHTa npu npegocTtaBneHnn B OTaen opurmHana LOKYMEHTa, B KOTOPOM COOEPXUTCS
TexHuyeckas oLimodka.

Mpouenypa, ycTaHaBnNMBaemasl HaCTOSILLMM MYHKTOM, OCYLLECTBASIETCS B Te4yeHue
Tpex AHen nocre OoBHapyXeHUst TEXHUYECKOM OWKUBKM Wnu nonyyeHus ot nwboro
3aMHTEepPeCcOBaHHOIO fnuua 3asBreHns 0 ONYLEeHHOWN owmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTEN0 JOKYMEHT.

4. Mopspok u popMbl KOHTPOSSA 3a NpeAoCcTaBlIeHUEM MyHULMNANBLHOW YCIyru

4.1. KOHTpOrb 3a MOSIHOTOM M KadeCTBOM MNpefoCTaBfeHnUss MyHUUMNanbHOM YyCryru
BKMOYaeT B cebs BbiSBEHWE U yCTpaHEeHWe HapylleHWn npaB 3asiBUTenen, nposeneHue
npoBepok cobniogeHns npouenyp NPeaocTaBnNeHns MyHUUMNAanbHOW YCRyrn, NogroTOBKY
peweHnn Ha pgencteua  (6e3gencteme)  OOMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTPOns 3a COBSOAEeHNEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABMAKOTCA:

1) npoBepka K corfacoBaHne [MPOEKTOB [OKYMEHTOB MO npenoCcTaBlieHuIo
MYHUUUNAaNbLHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAUMbIE NPOBEPKM BeAEHUSA 0enonpon3BoacTBa;

3) npoBefeHne KOHTPOISbHbIX MPOBEPOK cobntogeHus npoueayp npeaocTaBneHns
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MYHULMMNANbHON YCNYyru.

KOHTpOnbHbIE MPOBEPKN MOryT ObiTb MNIIAHOBBLIMU (OCYLLECTBNATHCA HA OCHOBaHWUK
nonyrogoBbIX WM rofoBbIX NnaHoB paboTbl OpraHa MEeCTHOro camoynpasBneHusa) u
BHennaHoBbiMK. [lpn npoBedeHWM NPOBEPOK MOryT paccMmaTpyMBaTbCA BCE BOMPOCHI,
CBSI3aHHblE C NPeAoCTaBNEHNEM MYHULMNANbHOW YCyrn (KOMMMEKCHbIE MPOBEPKM), UMK MO
KOHKpEeTHOMY ObpalLeHunto 3asBUTENS.

B uenax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEOLNECH B 3NEKTPOHHON
Gase [JaHHbIX, cryxebHasa KoppecnoHOeHUus, YCTHas W MNUCbMEHHas UWHdOopMaLms
crneuManucToB, OCYLLECTBASIWMUX BbINOSIHEHWE aAMUHUCTPATMBHBIX npouenyp, KypHanbl
yyeTa COOTBETCTBYIOLLUNX JOKYMEHTOB U ApYyrne CBEAEHNS.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLIEHWEM AEWCTBUMMA Npu NpeaocTaBreHun
MYHUUMMNANbHON YCRyrn U NPUHATUM pelueHui pykoBoauTento [Manatel npeacTaBnsatTcA
CrpaBKu O pe3ynbTaTax NpegoCcTaBneHnss MyHUUUNanbHOM yCryru.

O cnyyadx v npuyMHax HapylleHUs CPOKOB, MOCIefoBaTeNbHOCTU U COoAepXKaHus
agMWHUCTPATUBHBLIX Npouenyp cheunanuctbl HemMeaneHHO WHMOPMUPYIOT pykoBOAUTENS
opraHa, npefoCTaBMAOLWEro MyHUUUNANbHYO YCryry, a Takke npeanpuHUMaloT CPOYHble
Mepbl MO YCTPAHEHWUIO HapYyLUEHWI

4.2. TekywMin KOHTpONb 3a cobnwogeHvem nocnefoBaTenbHOCTU  OEWACTBUN,
onpegeneHHbIX agMUHUCTPaTUBHBIMK MNpoueaypamMu Mo NpeaoCTaBreHn0 MyHULMNANbHON
yCrnyru, OCyLlecTBrnsieTca 3amecTtutenem pykosoautensa [ManaTtbl NO MHGPACTPYKTYPHOMY
pa3BUTUIO, OTBETCTBEHHbBIM 3a OpraHusauuto paboTbl N0 NPeaOCTaBEHUIO MyHULMNANbHOM
ycnyru, a Takke crneuyanucramu otgena MHpacTpykTypHOro passuTus.

4.3. lepeyeHb  OOMMKHOCTHbIX  NUL,  OCYLIECTBNSAOWMNX  TEKyLMA  KOHTPOSb,
yCTaHaBNMBaETCHA [MOMOXEHUSAMU O CTPYKTYPHbIX MOApPasfeneHnax opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamum.

Mo pesynbTaTtaM NpOBeOEHHbIX MPOBEPOK B Criyyae BbISIBIIEHUS HapyLUeHWA Mpas
3aaBUTENEN BUHOBHbLIE §NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopartenbcTtBoM Poccuinckon ®eagepaunn.

4.4. PykoBoguTenb opraHa MeCTHOro camoynpasrfieHUsi HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE paccMOTpeHne obpalleHnin 3asiButenen.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasiefnieHus opraHa
MECTHOro CcamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U1 (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHblX B pasgene 3
HacToswero PernameHra.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE ChyXaline 3a pelleHus u OencTsus
(6espenctaune), npuHUMaemble  (OcywlecTBnsieMble) B Xo4e  NpeaocTaBreHus
MYHMLMNANbHON YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM Nopsiake.

4.5. KoHTponb 3a npegocTaBneHnemM MyHULMNAanNbHOM YCIyrn CO CTOPOHbI rpaxaaH, ux
o0beanHEHNN 1 opraHM3aunii, OCYLLECTBNSETCA NOCPEACTBOM OTKPbITOCTU LEeATEeNbHOCTH
opraHa MEeCTHOro camMOynpaBrieHUs npu NPegoCcTaBfEHUM  MYHULMNANbHOW  YCRyri,
nosly4eHusi NOMHOWN, akTyanbHOW U JOCTOBEPHOM MHpopMaunn o nopsake npefocTaBreHns
MYHULMNANbHON YCIyrn N BO3MOXHOCTM JocyaebHOro paccmMoTpeHunsa obpalleHnin (kanob) B
npouecce npegocTaBieHnss MyHULMNAnNbHOM YCIyru.

5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHU U AeNCTBUN
(6be3pnencTBUA) opraHa, npefoCcTaBnAKOLWEro MyHULUNANbHY ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHnsA rocyaapCTBeHHbIX U
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MyHUUMNAaNbHbIX YCNYr, opraHu3auun, ykasaHHbiX B 4actu 1.1 cratbu 16
PenepanbHOro 3akoHa ot 27.07.2010 Ne210-d3, a Takke UX AOIMKHOCTHbIX Nuu,
MYHULUMNANbHbIX CRYXawux, paboTHMKOB

5.1. Mony4yatenn MyHUUMNANbHOW YCNyrM WMEKT NpaBo Ha obxanoBaHue B
aocynebHom nopsigke gencteuin (besgenctend) coTpyaHukoB [lanatbl, ydacTBylWMX B
npegocTtaBneHum MyHuumnansHon ycnyru, B [llanaty wmnu B CoBeT MyHMUMNANbHOIO
obpa3oBaHus.

3asButenb MoXxeT 06paTUTLCSA € Kanobon, B TOM YMCIe B CEeAYyLWNX crnyyvasx:

1) HapylwleHne cpoka perucTpaumm 3anpoca 3asBuTend o npegocTaBrieHun
MYHUUUNANbHOW YCRyru;

2) HapyLLeHne cpoka NpeaocTaBeHns MyHULMNanbHON yCcnyru;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB MM MHopMaumm nnbo ocyLlecTBReHUS
OEeNCTBUA,  NpeacTaBfieHWe WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHbIMM MpaBoBbiMM akTamu Poccuinckon depepauun, Pecnybnukm TatapcTah,
YepeMLuaHCKOroMyHULMMNanbHOro panoHa Ans npegoctaBneHnsa MyHULMNanbHOW yCryri;

4) oTkKa3 B nNpuemMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMX NpaBoBbIMM akTamun Poccuinckon depepaumn, Pecnybnukm TartapcTaH,
UepemLaHCKOro MyHMUMNANbLHOIO panoHa ans npefocTaBfieHns MyHUUMNAnNsHOW YyCnyru, y
3aaBuUTenNs;

5) oTka3 B MpedocTaBfieHUN MyHUUMMNANbHOW YCRyrn, ecrimi OCHOBaHWA OTKa3a He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMX MNpaBoBbIMW akTamu Poccuickon ®Pepepauun, 3akoHamMM U MHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3aaBUTENSA NPU NPeSOCTaBEHUN MyHULMNANbHOW YCNYrn Nnathbl,
He npedycMOTPEeHHOM HOpPMaTMBHbLIMKM MNpaBoOBbIMW akTamu Poccunckon depepaumn,
Pecnybnukn TatapctaH, YepemwaHCcKoro MyHMUMnanbHOro panoHa;

7) otka3 [lanatbl, JOMmMKHOCTHOro nuvua [lanatel B ucnpaBneHUU AO0NYLEeHHbIX
onevyatok U owunboK B BblAaHHbLIX B pesyrnbTaTe NpeaocTaBfeHUs MyHUUUNanbHOW ycryru
AOKyMeHTax Nnbo HapyLleHne YCTaHOBMEHHOro CpoKa TakMxX UCMpaBreHnn;

8) HapyweHne cpoka wnu nopsgka BblgauyM  OOKYMEHTOB MO pesynbTatam
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

9) NpMoCTaHOBMEHME NPEeSOCTaBMEHNS MYHUUMMNANbHON YCNyrn, €cnm OCHOBaHWS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl defepanbHbiMXM  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWN NHBIMWU HOPMaTUBHLIMW NpaBoBbIMU akTamu Poccuiickon ®enepauun,
3aKOHaMM U WHbIMM  HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnukun TaTtapcTaH,
MYHUUMMNANbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHne y 3asBuUTENnd nNpu NpPegocTaBNeHUU MyHULUNANbHOW  yCnyru
OOKYMEHTOB WnuM  WMHopmauun, oOTcyTcTBUME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHaYanbHOM OTKase B MpuvemMe [LOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW ycnyru,
3a UCKIOYEHMEM ClyYaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

5.2. )Kanoba Ha pelwweHns un genctemna (6esgenctene) opraHa, npeaocTaBnsitoLLero
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO nvua opraHa, npeocTaBnsaowero MyHumnnanbHyo
ycryry, MYHUUMNanbHOrO  ChyXallero, pykoBoAUTENss opraHa, npefocTaBnstowero
MYHUUMNANbHYO yCrnyry, nogaeTcs B NUCbMEHHOW ¢opme Ha BymakHOM HocuTene wunu B
3NEeKTPOHHOM hopMme.

YKanob6a moxeT ObITb HanpaerneHa no nouyte, 4vepe3 MOL, c ucnonb3oBaHMEM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT", odumumanbHoro cawnta
YepemwwaHckoro MyHuuunansHoro panona (http://www.cheremshan.tatarstan.ru), EguHoro
nopTana rocyAapCTBEHHbIX W  MyHuuunanbHblx  ycnyr  Pecnybnukmn  TaTapcrtaH
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(http://uslugi.tatar.ru/), EguHoro noptana rocygapCTBEHHbIX W MyHUMUMNANbHbLIX YCIyr
(cbyHkuun) (http://www.gosuslugi.ru/), a Takke MoxeT ObITb NpPUHATA NPU IMNYHOM NpUeme
3aaBuUTeNs.

5.3. XKanoba, noctynuBllaag B opraH, NpefoCTaBnsioWUn MyHULMNANbHYIO YCryry,
nMbo BbIWECTOAWMNA opraH (Npu €ero Hanu4iuu), MOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguatv paboymx OHen cO OHA ee peructpauuun, a B clnyyae obxanoBaHUs OTKasa
opraHa, NpeaoCTaBnsWEro MyHMUMNanbHYO YCnyry, B npueme OOKYMEHTOB y 3asiBUTENs
nmbo B ucnpasBneHun [JONyLWEeHHbIX oneyaTok U ownbok mnu B criydae obxanoBaHus
HapyLIEeHWs1 YCTAHOBITIEHHOIO CpoKa Takux UCNpaBneHnn - B TedeHne nNATn pabounx gHen co
[OHS ee permcrpaumu.

5.4. XXanob6a gomkHa cogepxaTb CregyoLlyo NHopmauuio:

1) HaumeHoOBaHWe opraHa, nNpeaocTaBnALEero ycnyry, AOMKHOCTHOIO nuua opraHa,
NpeaoCcTaBNAOLWEro ycnyry, WnM MYHUMUMNAnNbHOMO CryXXallero, pelleHuss u Oenctsuns
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) hamunuio, MMA, oT4yecTBO (MocrnegHee - NpU Hanuuuum), ceBefeHuUss O MecTe
XUTenocTBa 3aaBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEHMA 3asfABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MNP HanMMyuK) U NOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxkanyembix pelieHunsx u aencteusx (6esgencrteun) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIDKHOCTHOrO niua opraHna,
NpegocTaBnAoLLEro MyHULUUNANBHYIO YCAYTY, U MYHULMNANBLHOMO CryXallero;

4) poBoAbl, Ha OCHOBaHMM KOTOPbIX 3asiBUTEMb HEe COrflaceH C pelleHnemMm u
aencrtemem (6es3genctemem) opraHa, NpegocTaBnSAOLWEro YCcnyry, OAOSMKHOCTHOrO nuua
opraHa, NpeaoCTaBNALLEro YCNyry, Unn MyHAULMNAnbHOro Cryallero.

5.5.K >anobe Moryt ObiTb NPUNOXEHbI KONUWU [OKYMEHTOB, MOATBEpPXKAatoLmX
N3NoXeHHble B xanobe obcrtosTenscTBa. B Takom cnyyae B xxanobe npmMBoguTcst nepeveHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTaTam paccMOTPeHuUs >xanobbl NMpUHMMaETCA OAHO M3 CreaylLmnx
peLleHni;

1) xanoba ygoBneTBOpsieTCs, B TOM 4nucre B hopmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
rocyaapCTBEHHOM YCNyrn OKYMEHTax, Bo3BpaTa 3asiBUTENIO OEHEXHbIX CPeACTB, B3MaHNe
KOTOpPbIX HE MPeayCMOTPEHO HOpPMAaTUBHbLIMU NpaBoOBbIMU akTamu Poccuinckon depepauuu,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMLUMNANbHBIMU NPaBOBLIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee pAHA, cnegywowero 3a AHEM MNPUHATUS peELUEeHUs, YKa3aHHOro B
HaCTOSILLEM MyHKTE, 3asiBUTEN0 B MUCbMEHHOM opmMe W N0 XenaHu 3asBuTens B
3EKTPOHHOM (popMe HanpaBnseTca MOTUBUPOBAHHbBIN OTBET O pe3yrbTaTtax PpacCMOTPEeHUs
Xanoobbl.

5.7.B cny4yae npusHaHua xanobbl, noanexawien YyOOBMETBOPEHWUO, B OTBETE
3asBuUTEN0 JaeTca UHGopMauus O AencTBusiX, ocyulecTBrnsemblx [lanaton, B uensx
He3ameLnUTENbHOro YCTPAHEHUS BbISIBIIEHHbIX HApPYLWEHWUA NPU OKa3aHUU MyHUUMNanbHOM
yCnyrn, a Takke MNPUHOCATCHA WM3BMHEHUSI 3a LOCTaBfeHHble HeyaobcTBa WM ykasbiBaeTcs
MHpopMauusa o AanbHEenWnx OENCTBUAX, KOTOpble HEOOXOAMMO COBEPLUUTb 3asBUTENO B
Lensax nonyYyeHns MyHUUMnanbHOW YCnyru.

5.8. B cnyyae npusHaHua xanobbl, He noanexallen yaoBreTBOPEHUIO, B OTBETE
3aABUTENIO, 4AOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O NPUYMHAX NPUHATOrO peLleHus, a
TaKke MHopmauusa o nopsiake 06XXanoBaHUSA NPUHATOrO pPeLLeHMS.

5.9. B cnyyae ycraHoBneHust B xoge vMnm no pesynbTaTaM pacCcMOTPEHMS Xanobbl
NpU3HaKoB CoCTaBa  aAMUMHUCTPATMBHOIMO  MpPaBOHApPYLWEHWUS  WUNWU  MPecTynneHns



18

OOJIXHOCTHOE Jnuo, pa6OTHI/IK, HagelneHHble NOJIHOMOYUAMKU MO PACCMOTPEHUIO xanoo,
He3aMeaInTesibHO HanpaeJidl0T UMerLwmneca maTtepmarbl B OpraHbl NPOKypaTypbl.
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6. OCO6EeHHOCTU BbINONMHEHUA aAMUHUCTPATUBHLIX Npoueayp (AencTteun) B
MHOroyHKLMOHaNbHbIX LeHTpax npeaocTaBreHNsa rocyfapCTBeHHbIX U
MyHULUMNaNbHbIX yCnyr

6.1. Onucaxue nocrnegoBaTesibHOCTU AencTBum npwu npegocTaBneHum
MyHULMMNaNbHOW YCNyru BkNoYaeT B cebs cnegytouime npoueaypbl:

1) nHpopmumpoBaHe 3asiBUTENd O MOpsaKke NpedoCTaBlieHUs  MyHUUMNansHOM
ycnyru;

2) NpUHATME W perncTpauus 3asiBNeHNs W [OOKYMEHTOB, Heobxoaumblx ANnd
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) hopmmpoBaHne © HanpaeBneHne MeXBeAOMCTBEHHbIX 3anpoCcoB B OpraHbl,
yyacTByLLME B NpefoCcTaBneHnn MyHUUUNanNsLHOW yCnyru, B TOM Yucre rno KOMniIekCHoMmy
MeXBeZJOMCTBEHHOMY 3anpocy;

4) npoBepka AOENCTBUTENbHOCTU  YCUINEHHOW  KBanuMWUKauWOHHOM  LMGPOBOM
3NIEKTPOHHOM  NOAMUCWU  3asiBUTENd, MWCMNONb30BaHHOW Mpu nojaye 3asBfeHus o
npegocTaBeHnn MyHUUMNanbHON YCNyru;

5) HanpaBneHue 3asiBreHns ¢ JoKymeHTamu B [NanarTy;

6) Bblgava 3asBUTENIO pesynbTaTa MyHUUMNanbHOW yCnyru.

6.2. lHopmupoBaHne 3asBuUTENS O NOpsAKe nNpefocTaBneHna MyHUUMNanbHOU
ycnyrm

3asasuTtenb Bnpase obpatutbca B MOL| nmuyHo, no TenedoHy u (Mnn) anNeKTPOHHON
noyTe A4ns Nony4yeHns KOHCynbTauuin o NOpsaKe NonyvyeHns MyHUUMNanbHON YCnyru.

Cneuuwanuct MOL nHdpopmupyeT 3aaBuTeENnd, B TOM 4uCre No cocTtasy, dopme
npeacTaBnsemMon OOKyMEeHTauunm M OpyruMm BonpocaM Ans NOnyyYeHus MyHUUMNanbHOM
yCrnyru v npu HeobxoAMMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBrieHus.

3asButenb MOXeT nNonyy4nuTb MHGOPMauMild O Mopsiake NpeaocTaBneHus
MYyHUUMNAanNbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MoL http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBnMBaeMble HaCTOSLMM MYHKTOM, OCYLLECTBASKTCA B [O€Hb
obpalleHna 3aaBuTens.

PesynbTat npoueayp: wHdoOpMaumsi no cocTaBy, ¢opme npencraBnsieMon
AOKYMEeHTauun u gpyrum Bonpocam nonyyeHnss MyHuuunanbHOm yCnyru.

6.3. MNpuHaTre n pernctpauus saasneHns

6.3.1. 3aaBuTenb NMYHO, 4Yepe3 [OBEpPEHHOEe NULO WM B 3MEKTPOHHOW hopme
nogaet MNUCbMEHHOe 3asBrieHne O MNpefocTaBNeHun  MyHUUUNanbHOW  YCnyru wu
npegcraBnsieT JOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacToswero PernameHta B8 ML,
yaaneHHoe paboyee mecto MOLI.

3asaBrneHne O nNpefocTaBfeHUM MyHULMNANbHOW YCAyrM B ONEKTPOHHOW dhopme
HanpaensieTcs 4Yepes3 [lopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr PecnyGnuvku
TaTtapctaH. Peructpauus  3asiBneHus, MNOCTYNMBLUENO B 3MEKTPOHHOW  chopme,
OCYLLEeCTBMNSAETCSA B YCTAHOBNEHHOM MNopsakKe.

6.3.2. Cneumanuct MOLl, Begywimii npyem 3asBreHUin, OCyLLeCcTBNSET npoueaypsl,
npeaycMoTpeHHbIe pernameHTom pabotel MOL.

Mpoueaypsbl, yCTaHaBMMBAEMble HACTOSILLMM MYHKTOM, OCYLLUECTBASOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHnE.

6.4. dopmMmpoBaHMe NakeTa JOKYMEHTOB
6.4.1. Cneumanuct MLl B cooTBeTCTBMM C pernameHTom paboTel MOL:
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npoBepseT  OENCTBUTEINbHOCTb  YCWUMEHHOM  KBanuguKaunmoHHOW  LMdpoBOn
9NEeKTPOHHOMW NOAMUCWU  3aABUTENs, WCMONb3OBaHHOWM nNpW nojade 3asBneHus o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

dopMMpyeT U HanpasnaeT MeXBeLOMCTBEHHbIE 3anpOChl B OpraHbl, y4acTByoLLneE B
npegocTaBfeHMM  MyHUUMNanbHOM  yCcryrm, B TOM  4ucrie N0 KOMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

lMpoueaypsl, ycTaHaBfMBaeMble HACTOSLLMM MYHKTOM, OCYLUECTBASOTCA B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpaBrieHHble 3anpochl.

6.4.2. Cneumanuct M®L| nocne nony4eHna oTBETOB Ha 3anpockl hopmupyeT nakeT
AOKYMEHTOB 1 HanpasnseT ero B [1lanaty B nopsgke, yCTaHOBIEHHOM perfiaMeHToM paboTbl
ML,

Mpoueaypsbl, yCTaHaBMMBAEMblE€ HACTOSILLMM MYHKTOM, OCYLLUECTBASOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: HanpaeneHHble B [1lanaty 4OKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneumanuct MOL, npu noctynneHun pesynstata MyHULUNANsHOW yCnyru mn3
ManaTbl perncTpupyet ero B YCTaHOBMEHHOM TMoOpsake. u3BellaeT 3assutensa (ero
npeacraButens) C UCMNonb3oBaHWeMm crnocoba CBA3W, YKa3aHHOTO B 3asBMEeHUU, O
pesynbTaTe NpegocTaBneHns MyHULMUNanbHOW YCNyru.

Mpoueaypsl, ycTaHasnMBaemMble HacTOALWMUM MOAMYHKTOM, OCYLLECTBASTCHA B A€Hb
NOCTYNMeHna AOKYMeHTOB u3 [anartbl.

PesynbTat npouenyp: usBelleHve 3asBuTensa (ero npegcrasuTens) o pesynbtarte
npeaocTaBneHnss MyHULMNansHoM ycryru.

6.5.2. Cneumanuct MLl BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycrnyrm

Mpouenypsl, ycTaHaBNMBaeMble HACTOALUMM NMYHKTOM, OCYLLECTBMSOTCA B Nopsake
oyYepedHoCTn, B AdeHb NpubbITMA 3asdABUTENS B CPOKW, YCTAHOBIMEHHblE pernaMmeHToM
paboTtbl MOLI.

PesynbTaT npoueayp: BblAaHHbLIN pe3yrnbTaT MyHUUMNANnbHOW YCnyru.
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MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpasieHunsd

MyHULMNAnbHOro o6pa3oBaHNS)
oT

(manee - 3aaBuTensb).
(ans ropuanyecknx nuuy, - NofHoe HaumeHoBaHue,
opraHn3aunoHHo-NpaBoBas hopma, CBeAeHNS O
rocy4apCTBEHHOW pernctpaumu; Ans usnyecknx nuy, -
hammnus, ums, oT4eCTBO, NACMOPTHbIE AAHHbIE,
perncTpaumio No MecTy XUTenbCcTBa, TenedoH)

3aaBneHune
0 BblAaye BbINUCKN N3 peecTpa MyHUUMNanbHOro nMmyLlecTea

Mpowy Bac npegocrtaBnTb BLINUCKY N3 peecTpa MyHULMNAnbHOro nMyLLecTsa.

MecTtopacnonoxeHue obbekTa HeABMXXMMOro UMyLLEeCTBa: MyHUUMNanbHbIA PanoH ,
HaCENEHHbIN NYyHKT yn. a.

K 3aaBneHuto npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JokyMeHTbI, yAOCTOBEPSAOLME NINYHOCTD;

2) [okyMeHT, noaTBepXgalwmin nosIHOMOYNA npeacTaBuTenss (ecrnv OT  UMEHU
3asBUTENSA OENCTBYET NpeaCcTaBUTENDb).

O64a3ytock Npu 3anpoce NpeaoCcTaBUTbL OPUTMHAITbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(noaTa) (noanuce) (®M0)
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MpunoxeHne Ne2

Manarta MMYLLECTBEHHbIX U 3eéMeJibHbIX OTHOLUEeHUN

Bbinucka
M3 peecTpa MyHMLUMUNaNbHOro uMyLiecTBa MyHULUMnanbHoro pamoHa Pecny6nukmn TatapcTtaH

Mo cocTosiHWMIO Ha «__ » 20__ r. B PeecTpe MyHMUunansHOro nmyulecrsa MYHULUMNArbHOro pamoHa
HaxoauTCcs cneayowee MyHMUmMnanbHoe UMyLLEeCTBO:
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Mpeacepatens MNanaTthl
(BOMKHOCTBL) (NMnyHasa nognuce) (®N0)
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MpunoxeHue Ne3

PykoBoguternto

McnonHutenbHOro komuTteTa
MYHMLUMNANbHOIo
panioHa Pecnybnuku TaTtapcraH
Or:

3asBneHue
006 ucnpaBneHMn TeEXHUYECKON OLLINOKN

Coobuwato 06 owunbke, OOMNYWEHHONW NPU OKa3aHUM MYHUUMNANbHOW  YCIyru

(HaMmeHoBaHwue ycnyrm)
3anuncaHo:

I'Ipanu'leble cBeeHnA:

Mpoly ncnpaBuTb OOMYLLEHHYI TEXHUYECKYI0 OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelleHnss o6 OTKMOHEHUWM 3asiBNeHust 06 umcnpaBreHum
TEXHMYECKON OLIMOKM NPOLLY HAanpaBUTb Takoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KOMuMM Ha OyMaXHOM HocuTere MOoYTOBbIM OTNPaBfiEHMEM MO

agpecy:

MoaTeepxaato CBOE corfacve, a Takke corfacue npeactaBnsgemMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMcTeMaTn3aumio, HakoneHe, XxpaHeHue, YyToYHeHne
(obHOBNEHNE, U3MEHeHVe), UCMOoNb30BaHWe, pacnpocTpaHeHne (B TOM uucne nepegady),
obesnununBaHme, 6rokMpoBaHme, YHUITOXEHNE NEePCOHArbHbIX AaHHbIX, @ TaKkKe NHbIX AENCTBUN,
HeobXoaMMbIX Anst  obpaboTKM  MNepcoHanbHbIX [aHHbIX B pamMKax npegoCTaBneHus
MYHULIMNANbLHOW YCryrn), B TOM 4uCrie B aBTOMATU3MPOBAHHOM pPeXuMe, BKIIHYasd MpUHSTUE
peleHnin Ha WX OCHOBE OpraHoM NpPefoCTaBNSIOWMM  MyHUUMNanNbHy yCnyry, B Uensx
npeaoCcTaBneHns MyHULMNANbHOW YCIyri.

Hacrosiumm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBMIEHNE, OTHOCALLMECS K MOel
NIMYHOCTM W NPEACTaBMSEMOMY MHOK IULY, @ Takke BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
HokymeHTbl (KONMM AOKYMEHTOB), MPUIOXEHHbIE K 3asiBIEHWNIO, COOTBETCTBYIOT TpeboBaHMAM,
yCTaHOBMNEHHbIM 3akoHogaTenscTBOM Poccuickon ®Pepepaummn, Ha MOMEHT NpeacTaBrieHus
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha y4actne B onpoce Mo OLEHKe KavecTBa npedoCcTaBieHHON MHe
MYHULUMNANbLHOW YCITyrn rno TenedoHy:
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(mata) (noanuceb) (®.1.0.)
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MpunoxeHve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeaocTaBrieHune MyHVILIMHaﬂbHOﬁ
ycnyrn n ocyuwectBnAaOWNX KOHTPOJb ee UCMNMOJTHeHuA,

ManaTta YepeMwaHckoro MyHuLMnansbHOro panoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
Mpencenatens nanathbl 2-58-30 Inna.Taydakova@tatar.ru
Cneunanuct nanatbl 2-57-11 KozlovaT @tatar.ru

2-51-93

CoBeT YepeMLIaHCKOro MyHULUNANbHOro pamoHa

[OomKHOCTb TenedoH OneKTPOHHbIN agpec

maBa 2-59-00 Ferdinat.Davletshin@tatar.ru
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