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17.12.2020 c.YepemwaH Ne 530

06 yTBEPXOEHUMN aAMUHUCTPATUBHOIO

pernameHTa npeaocTaBneHNa MyHULMNANIbHON

yCcnyru no NpeaocTaBfeHnio B apeHay MyHULMNansHoro
UMYyLLLECTBA, BXOASALLErO B PEECTP MYHMLUMNANbHOMO
nmyLlecTea

B uensax peanusaumn degepanbHoro 3akoHa oT 27 mona 2010 roga Ne 210-d3 «0O6
opraHuMsaumn npeaocTaBfieHUst FOCYAAaPCTBEHHbLIX M MyHULMMANbHbIX yCryr» MICnonHUTENbHbIN
KoMmuteT UepemLuaHckoro MYHULMNANbHOro panoHa Pecnybnukun TartapctaH
NMOCTAHOBIAET:

1.YTBepanTb agMUHUCTPATUBHLIM PErfiamMeHT NpeaocTaBneHnss MyHUUMNanbHOMW YCIyru
no npegoCcTaBfeHno B apeHay MYHAUUNAanIbHOro WMyLLecTBa, BXOASWEro B peecTp
MYHUUMNANbHOro MMyLLIeCTBa B HOBOW pefaKkLmy COrfacHO NPUOXeHUIO.

2.YCTaHOBUTb, YTO MONIOXEHNA aAMUHUCTPATMBHOINO perfnameHTa npeaocTaBfieHus
MYHUUMNANbHOMW ycnyru Mo npefoCcTaBfeHuio B apeHgy MyHUMUMNanbHOro UMyLlecTBa,
BXOASLLEro B peecTp MyHMUMNANbHOMO MMYLLECTBA B 3MEKTPOHHOW (bopMe NPUMEHSATCS B
CPOKMW, onpefeneHHble MnrnaHoM-rpadpukoM nepexoda Ha npefocTaBrneHne MyHuumMnasbHbIX
yCcryr B 9NeKTPOHHOW dopme, YTBEPXOEHHbIM B COOTBETCTBMM C 4YacTbio 4 cTtatbn 29
®epepanbHoro  3akoHa «O6  opraHuMsaumMmM  nNpefoCcTaBfeHUMs  roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCyr».

3.0nybnukoBaTb HacTOsILLEE MOCTaAHOBMEHME Ha odmumanbHOM nopTane npaBoOBOW
nHdpopmauumn Pecnybnukun TaTtapcTtaH (pravo.tatarstan.ru) .

4.Manate MyLLEeCTBEHHbIX U 3eMEeNbHbIX OTHOLIEHU YepeMLlaHCKOro MyHUUUnanbHOro
panioHa PT B TeuyeHne nATM paboumx pgHen obecneuntb pasMelleHMe HacTosILWero
NOCTAHOBMNEHNA B  WHJOPMALMOHHO-TENEKOMMYHUKAUUOHHOW  ceTu  «WHTepHeT»  Ha
odomumanbHOM canTe YepemuaHcKoro MyHUUmMNansHoOro panoHa Pecnybnukn TaTtapcTaH.

5.KOHTpOsb 3a UCMONHEHNEeM HaCTOSALEro NOCTaHOBMEHUS OCTaBNA 3a cobown.

PykosoauTtens
McnonHuTenbHOro kommreTta N.H. WangynnuH



MpunoxeHwne

K MOCTaHOBIEHMIO

McnonHutenbHOro komuTeTa

YepeMLuaHCKoro MyHMUMnanbHoro

panoHa Pecnybnuku TaTtapctaH
oT «17» pgekabpsa 2020 r. Ne 530

AOMUHUCTPATUBHbIN pernamMeHT
npeAocTaBneHUA MyHULMNanbLHOM yCnyru no npeAocTaBfieHUIO B apeHAay
MYHULMNaNbLHOro MMyLLecTBa, BXOASALEro B peecTp MyHMLUNanbHOro nmylliectea

1. O6wme nonoxeHus

1.1. Hactoawmn agMUHUCTPATUBHBLIN pernameHT npeaoCcTaBfeHns MyHUUUNanbsHOW
ycnyrn  (ganee — PernameHT) ycTaHaBnvBaeT CcTaHAapT UM MOPsSAoK npefocTaBfeHus
MYHULUMMNANbHOW YCNyrM nNo npegocTaBfieHUId B apeHdy MyHUUMNanbHOro MMyLecTBa,
BXOASLLEro B peecTp MyHULMNansHOro nMyLlectea (ganee — MyHuumnansHas ycnyra).

1.2. MNMonyyaTenu MyHUUUNanbLHOM yCryru: topugndeckme nuua (aanee - 3assuternb).

1.3. MyHunyunanbHas ycrnyra npefocTtaBnseTcsa nanaTton MMyLEeCTBEHHbIX N 3eMefbHbIX
OTHOLWEHMN YepeMLuaHCKOro MyHuuunanbHoOro pawnoHa Pecnybnukn TartapctaH (manee -—
ManaTa).

1.3.1. MecTto HaxoxaeHus MNanatbl: c.4epemwaH, yn. M. Tutosa, 4. 26.

Mpadmk paboThl:

noHegenbHUK — NATHUUA: ¢ 8-00 oo 16-20;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHW;

Bpemsa nepepbiBa Ons otabixa M NUTaHWUS yCTaHaBNMBAETCA MNpaBuraMn BHYTPEHHEro
TPyOoBOro pacnopsgka.

CnpaBo4Hbii TenedoH (84393) 2-57-11.

lMpoxoa no goKyMeHTaM, y4OCTOBEPSIOLUM SINYHOCTb.

1.3.2. Agpec ouumanbHOro camta MYyHUUMNANbLHOMO pavoHa B WHAOPMAaLMOHHO-
TeNEeKOMMYHUKaUMOHHOW ceTn  «UHTepHeT» (manee — ceTb «WHTepHeT»): (http://
www.cheremshan.tatar.ru).

1.3.3. iHopmaums o0 MyHUUMNAnsHOW ycryre, a Takke O MecTe HaxoXaeHusa n rpaduke
paboTbl [Nanatbl MOXET ObITb NONyYeHa:

1) nocpeactBOM WMHMOPMALMOHHBLIX CTEHAOB, COAEPXaluMX BU3yaribHYD U TEKCTOBYHO
NMHOpMaUUIO O MyHULMNANBHOMW yCryre, pacnofioXXeHHbIX B NoMeLleHusx MNManatel, ans paboTsl
C 3a9BUTENAMM.

MHdopmaums Ha rocyaapcTBeHHbIX sA3blkax Pecnybnukn TatapcTaH BKnovaeT cBegeHus
O MyHUUMNanbLHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodwero PernameHTa;

2) nocpenctBom cetn «MHTepHeT» Ha odumuManbHOM canTe MyHUUMNAanbHOro panoHa
(http:// www. cheremshan.tatar.ru.);

3) Ha [loptane rocyaapCTBEHHbIX W MyHUUuMnanbHblX ycnyr Pecnybnvkmn TaTtapcTtaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbeHbIn nopTtan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX M MyHuuMnanbHbiX yenyr (dpyHkuun) (http://
www.gosuslugi.ru/) (aanee — EguHbin noptan);

5) B MNanarte:

npy YCTHOM OBpaLleHun - IMYHO UK Mo TeneqoHy;

npyv MMUCbMEHHOM (B TOM 4ucne B hOpMe IMEKTPOHHOrO AOKYMeHTa) obpalleHun — Ha
OymMaxxHOM HOcUTErNe Mo NoYTe, B 9NEKTPOHHON hOpMeE MO 3NEKTPOHHOM NoYTe.



http://www.cheremshan.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

1.3.4. WHopmaums no BorpocaMm npedocTaBfeHna  MyHUUMNanbHOW — ycnyru
pasmellaeTcs cneumnanuctom lanatel Ha oduumManbHOM canTe MyHULMNANbHOro panoHa U Ha
NMHPOPMaLMNOHHBIX CTeHAaxX B nomelleHnsax Manatel ana paboTbl ¢ 3aaBUTENAMMU.

1.4. lNpepoctaBneHne MyHMUMNaNbHOW YCyrn OCyLWecTBSETCA B COOTBETCTBUM C:

MpaxgaHcknum kogekcom Poccuickon ®epepauun ot 30.11.1994 Ne 51-d3 (ganee — K
P®) (Cobpanune 3akoHogaTtenbctBa Poccuiickon ®epepauum, 05.12.1994, Ne32, c1.3301);

depeparnbHbiM 3akoHOM OT 26.07.2006 N2135-03 «O 3awuTe KOHKypeHuuu» (ganee —
depepanbHbin 3akoH Ne135-03) (CobpaHue 3akoHogaTensctea PO, 31.07.2006, Ne31 (1 4.), cT.
3434);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx NpuHUMNax opraHusawumm
MeCTHOro camoynpasneHnsa B Poccuickon denepaunny (nanee — degepanpHbini 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHuMsauum npegoctaBfieHUs
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — ®epepanbHbii 3akoH Ne 210-93)
(Cobpanue 3akoHogatenscTBa Poccurckon ®egepauumn, 02.08.2010, Ne31, c1.4179);

3akoHoM Pecnybnukn TatapctaH ot 28.07.2004 Ne 45-3PT «O MecTHOM
camoynpaeneHun B Pecnybnuke TartapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnvka
TaTtapcrtaH, Ne155-156, 03.08.2004);

YcTtaBoMm YepemLuaHCKOro MyHuuunanbHoro pavoHa Pecnybnuku TatapcTtaH, NPUHATOro
PeweHnnem CoBeTa YepemiuaHcKoro myHuuunanbHoro pavoHa ot 07 asrycta 2010 Ne 191
(oanee — YcraB);

MonoxeHnem o [Manate MMYyLLECTBEHHbLIX WU 3eMeSIbHbIX OTHOLUEHUN YepeMLluaHCKOro
MyHUUMNanbHoOro pamoHa Pecnybnukn TaTapcTtaH, yTBepxaeHHbIM PeweHnem Coseta oT 30
aekabps 2005r Ne 17 (nanee — Nonoxexue o MNanarte);

MpaBunamn BHYTPEHHEro TpyaoBoro pacnopsgka lManatel, yTBepxaeHHbIMU [pukasom
pykoBoautens NManatebl oT 28 gekabpsa 2018 Ne50 (aanee — MNMpasuna).

1.5. B HacTosLweM pernaMmeHTe UCnonb3yTCs Crieayolme TEPMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOrOQYHKUMOHANMbHOrO UeHTpa npegocTaBrieHus
rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCAyr — TepputopuanbHO 060COONEeHHOe CTPYKTYpHOEe
nogpasgerneHue (0guc) MHOroOyHKLMOHANbHOMo LieHTpa NpeaocTaBneHnsa rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr, CO34aHHOE B rOPOACKOM WM CEfbCKOM MOCENEHUss MyHULMNAnNbHOro
panoHa (ropoackoro okpyra) Pecnybnuku TatapctaH B COOTBETCTBUM C nyHKTOM 34 [lpaBun
opraHusauum AEATENbHOCTU MHOrOYHKLMOHANbHbIX LleHTPOB npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCNYr, YTBEPXAEHHbIX NocTaHoBNeHnem [paButenscrea
Poccunckon depepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [lpaBun opraHusaumm
AEATENbHOCTM  MHOFO(OYHKLUMOHAMNbHbIX LEHTPOB MNPedoCTaBNeHNa rOCy4apCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr»;

TexHnyeckaa owubka - owwnbka (onucka, oneyaTka, rpamMmaTudeckas  uUnm
apudmeTudeckas  owmbka  nubo  nogobHas  owwnbka),  OONyWeHHas  OpraHom,
NpegoCcTaBNAWNM  MyHUUUNANBHYIO YCRyry, M npuBedwas K HEeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHMUMMNanbHOW YyCrnyrun), CBeAEHWSM B AOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe noa 3asiBNeHMeEM O NpeaocTaBneHnn MyHULMNANsHOM yCnyru
(Banee - 3asBneHne) NOHMMaETCA 3anpoc O NpeaoCcTaBAeHn MyHUUMnaneHon ycnyrm (n.2 cT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3aaBneHune 3anofHAeTcs Ha CTaHA4apTHOM
6naHke (NpunoxeHune Ne1).



2. CTaHgapT npefocTaBreHnss MyHULMNanbHON ycnyru

HaumeHoBaHue Tpe6GoBaHMA K
cTaHAapTy npeaocTaBreHUus
MYHULMNANbLHOW ycnyru

CopepxxaHue TpeboBaHMM K CTaHAAPTY

HopmMaTuBHbIN aKT,
yCTaHaBNMBawLMK YCNyry Unu
TpeboBaHue

2.1. HaumeHoBaHune lMpenoctaBneHne B apeHgy MyHuumnansHoro | 3K P®
MYHULMNANbHON yCnyru UMyLlecTBa, BXOAAWEro B peecTp  MyHUUMNANbHOro

nMyLiecTBa
2.2. HanmeHoBaHue ManaTa MonoxeHwne o MNManate

NCMNOSNHUTENbHO-
pacnopsiaMTenbHOro opraHa
MECTHOro caMmoynpaBneHus,
HenocpeacTBEHHO
npeaocTaBnsoLWLEero
MYHUUMMANbHYO yCryry

2.3. OnucaHue pesynbTata
npegocTaBneHuns
MYHULMNANbHOW YCIyru

[MocTaHoBRNEHME Unu pacrnopsikeHne o npeaocTaBneHnn
uMyLecTsa B apeHay.

[orosop.

PeweHne o6 oTkase B NpegocTaBneHnn MyHULMNansHOM
ycnyru

3K PO

2.4. Cpok npeaocTaBneHns
MYHMLUMMNANbHOW yCNyru, B TOM
yucne ¢ y4eTom
HeobxoaumMocTn obpalleHus B
opraHusauum, y4acTByoLLme B
npeaocTaBneHnn
MYHMLMNANbHON YCNyru, CPoK
NPUOCTaHOBNEHNS
npenocTaBneHus
MYHULMNANbHOW yCryru B
crny4vae, ecnm BO3MOXHOCTb
NPUOCTaHOBNEHNSA

He 6onee 23 gHeii’ ¢ MomeHTa permcTpauumn 3asaBneHus.

MeponpuaTua no NOArOTOBKE M MPOBEAEHMIO ayKuUMOHa
He BXOOWUT B CPOK NpeaoCTaBneHnss MyHUUUNanbHOM yCryru.

BbinonHeHWe  OUEHKM  OCYLeCTBRSKTCS B CPOKW,
YCTaAHOBSEHHbIE  OOroBOpaMMu,  3aKIOYEHHbIM  MexXay
ManaTton 1 He3aBMCUMbIM OLIEHLLMKOM U He BXOOUT B CPOK
npeaocTaBneHns MyHULUMNAaNbHON yCnyru.

MpuocTaHoBneHne Cpoka npenocTaBneHus
MYHULMNANbHOM YCRyrn He NPEeAyCMOTPEHO.

Bblgaya  gokymMeHTa,  SABMSAWOLIErocss  pesyrbTaToMm
MyHUUMNANbHOM  YCNyrn,  OCYyLLecTBNsieTcs B [AeHb

obpalleHnsa 3aaBuTens.

1

CpOK MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYru OINIpeacjiCeH HucCxXoAd H3 CYMMApHOIro CpokKa, MHUHUMAJIBHO HCO6XOIII/IMOF0 JJIA

OCYIICCTBIICHHUA aAMUHUCTPATUBHBIX IMTPOLECAYP. HJ'H/ITGJ'IBHOCTI) AIMUHHUCTPATUBHBIX MTPOLEAYP UCUUCTIACTCA B pa6oqnx AHAX.




npegycmoTpeHa
3aKoHoOaTeNbLCTBOM
Poccunckon ®epepaumn, cpok
BblAayu (HanpasneHus)
[OKYMEHTOB, SBNSAOLMNXCS
pe3yrnbTaTtoMm npeaocTaBneHns
MYHULMNANbHOW yCInyru

HanpaBneHne [OokyMeHTa, SIBMSIOLWErocsi pesynbTaToM
MyHMLUMNAanbHOM YCnyru, ¢ UCMofib30BaHNEM cnocoba cBssn,
yKa3aHHOro B 3asiBfieHMM (MO MOYTE MM Ha 3NEKTPOHHBLIN
agpec), oOcywecTBnsieTcs B AeHb OdopMreHns U
permcTpaummn pesynbtata MyHULMNAnbHON yCryru

2.5. VcuepnbiBatowmi
nepeveHb JOKYMEHTOB,
HeobxoaAnMBbIX B COOTBETCTBUM C
3aKoHogaTenbHbIMU UM UHbIMU
HOPMaTUBHbLIMU NPaBOBbLIMU
aKkTaMu 4nsi NnpeaocTaBneHns
MYHMUMMNANbHON yCcnyru, a
Takxke ycnyr, Kotopble
ABNATCA HEOOXOAUMBIMU U
obsi3aTenbHbIMY ANs
npenocTaBneHus
MYHULMNANbHbIX YCNYT,
nognexawux npeactaBneHnto
3aaBuUTENEM, Cnocobbl UX
nonyyeHnst 3aaBuTenem, B TOm
4yucrne B ANEKTPOHHOM hopme,
nopsaoK UX NnpeacTtaBneHns

1) 3asaBneHue:

- B opMe AOKyMeHTa Ha BymMaxxHOM HocuTene;

- B 3NEKTPOHHOWN bopme, NoannucaHHoOe B COOTBETCTBUMU C
TpeboBaHuamm ®epepanbvHoro 3akoHa ot 06.04.2011 Ne 63-

®3 «O6 oanekTpoHHOM nognucu», npu obpalleHun
nocpencTsomM PervoHanbHOro noprana;

2) JokymeHTbI yaocToBepsitowme NMYHOCTb;

3) [JoKymeHT, noaTBepXKaaroLLmin MOSITHOMOYUS

npeacrasutens (ecnv OT UMEHM 3asiBUTENs AenCTByeT
npeacTaBuTenb);

4) Konun yypeguTenbHbIX OOKYMEHTOB HOPUANYECKOrO
nmua;

BnaHk 3asBneHus [ns nonyyYyeHns MyHULMNAnNbHOM
ycnyrm  3asiBUTENb  MOXET  NONyyYnuTb Npyu  JNIMYHOM
obpaweHnn B [Manaty. OnekTpoHHaa dopma 6naHka
pasmelleHa Ha ounumanbHoOM cante Mcnonkoma.

3asiBneHne u npunaraemble AOKYMEHTbl MOryT ObiTb
npeacTtaBneHbl (HanpaeneHbl) 3asBUTENEM Ha OyMmaXkHbIX
HOCUTENAX OAHMM U3 CrieayoLmx cnocobos:

NUYHO (NMULLOM, AENCTBYIOLUM OT MMEHM 3asBUTENS HA
OCHOBaHWUWN JOBEPEHHOCTN);

NMOYTOBbLIM OTMNPaBEHNEM.

3agBneHne W OOKYMEHTbl Takke MoryT 6bITb
npeacTasBrieHbl (HanpaBneHbl) 3aaBuTenem yepes
PervoHanbHbIM nopTan B BUAE OMEKTPOHHbLIX AOKYMEHTOB,
noAnnCcaHHbIX yCUNEHHON KBannduumpoBaHHOM
ANEeKTPOHHOW NOANUCHLI0
2.6. NcuepnbiBatowmm MonyvatoTtca B pamkax MeXBeJOMCTBEHHOIO
nepeyeHb JOKYMEHTOB, B3anMMOOENCTBUS:

HeobXoaMMbIX B COOTBETCTBUN C

1) Beinucka u3 EagunHOro rocygapCTtBeHHOro peecrtpa




HOPMaTUBHbLIMY MPaBOBbIMU
akTamun ons npegoctaBreHus
MYHULIMMNANbHON YCNyru,
KOTOpble HAaXO4ATCS B
pacnopsiKeHnn
rocyaapCTBEHHbIX OPraHoB,
OpraHoB MeCTHOrO
camoynpaBneHns N NHbIX
opraHu3auunmn 1 KoTopble
3aaBuUTENDb BNpase
npeacTaBnUTb, a Takke crnocobbl
NX NOSNTYYEHUS 3asiBUTENAMM, B
TOM YMCIie B 3NEKTPOHHOMN
dopme, NopsaOoK MX
npeacTaBreHus;
rocyaapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHns
nnbo opraHmsaums, B
pacnopsiXeHNN KOTOPbIX
Haxo4aTCa faHHble JOKYMEHTbI

HeaBMXUMOCTM O NpaBax OTAENbHOro Nuua Ha uMetoLmnecs
(vmeBLLMECS) Y HETO OOBEKTLI HEABMXMMOIO UMYLLLECTBA;

2) Boinucka 13 EQWHOro rocygapCTBEHHOro peecTpa
HEOBMXMUMOCTM 00  OCHOBHbIX  XapakTepuctukax wu
3aperncTpupoBaHHbIX NpaBax Ha 0OBLEKT HEABUXKUMOCTN;

3) Ceeaenus ns EMPKOJ1 unn Ceeagenus ns EMrPUII.

Cnocobbl nonyyeHuss M NOpPSAOK  NpencTaBneHus
AOKYMEHTOB, KOTOpble 3asiBUTeSlb BrpaBe npeacTaBuTb,
onpeneneHbl NyHKTOM 2.5 HacToswwero PernameHTa.

3anpelaeTcs TpeboBaTb oT 3aaBuTens
BblLlENepeYnCcrnieHHble  OOKYMEHTbl,  Haxogswmecsa B
pacrnopsKeHUN  rocyaapCTBEHHbIX  OpraHoB, OpraHoB
MECTHOro camoynpasfeHnst U MHbIX OpraHn3auui.

HenpegcraBneHue 3asBuUTENEM AOKYMEHTOB,
coepXalimx BbllLeyKa3aHHble CBeAeHUus, He sBnseTcs
OCHOBaHMeM A1 OTKasa 3asBUTEN0 B NpefocTaBieHun
ycnyrm

2.7. VicuepnbiBatowmm
nepeyeHb OCHOBaHUM AN
oTKa3a B NpuemMe 4OKYMEHTOB,
HeobxoanMbIX Ans
npegocTaBneHus
MYHULMMNANbHON yCnyru

OcHoBaHus onst 0Tkasa B NpMeMe OOKYMEHTOB:

1) MNMopava [OKYMEHTOB HeHagnexawum nuLom;

2) HecooTBeTcTBME  NpeACTaBMEHHbIX  AOKYMEHTOB
NnepeyHio JOKYMEHTOB M TpeboBaHWsIM, yKasaHHbIM B
nyHKTe 2.5 HacToswwero PernameHTa;

3)B 3aaBneHunM w©n npunaraemMmblx K 3a9BIEHUIO
AOKYMEHTaX WMEKTCA HEOroBOPEHHbIE  UCMNPaBIIEHWS,
cepbesHble MOBPEeXAEHUs, He MO3BONALWMNE OAHO3HAYHO
NCTONKOBATb UX COAEPXKAHME;

4) MNpepacTtasneHe AOKYMEHTOB B HEHaAIeXaLlNin OpraH.

2.8. NcyepnbiBatowmm
nepeyeHb OCHOBaHUM AN
NPUOCTAHOBMNEHUSA U OTKasa B
npegocTaBneHnn
MYHUUMNANbHOW yCcnyru

OcHoBaHMA ONA  NPUOCTAHOBIEHUS NPEAOCTaBIEHUS
yCnyru He NpeaycMOTpPEHbI.

OcHoBaHus onsa oTkasa:

1) 3asBuTEnemM npencraBneHbl 4OKYMEHTbl He B MOJTHOM
obbeme, nNnBO B nNpeacTaBrieHHbIX 3asBNeHUn u (KUnu)
AOKYMEHTaX COAePXKUTCS HenomnHasi u (Mnu) HegocToBepHas
nHopmMmaums;




2) MNMpenctaBneHHble 3a8BUTENEM JOKYMEHTbI He
NOATBEPXAAOT NPaBO 3asiBUTESNS HA 3aKSlo4YeHne goroBopa
apeHabl 6e3 npoBeneHNsI TOProB;

3) B oTHOweHun 3anpawmBaemoro MyHUUUNarbHOro
UMyLLIECTBA MPUHATO peLleHMe O nepegadve ero TPeTbuMm
nMuaMm B paMKax —[OencTBylLWero 3akoHodaTerbcTBa
Poccunckon ®epepaunu;

4) Hannuve 'y  MyHMUMnanbHOro  GOIKETHOro  Unu
aBTOHOMHOro yypexneHus npaea onepaTmBHOIO
ynpaeneHmsa  wunum 'y  MyHUUMNAnNbHOrO  YHUTapHOro
npeanpusaTMss  npaBa  XO3AWCTBEHHONO  BedeHUA  Ha
apeHayeMbl 06BEKT MyHULUMNAarbHON COBCTBEHHOCTY;

5) OTcyTcTBME 3anpawmBaemMoro obbekta B peecTpe
MyHUUMNanbHON COBCTBEHHOCTY;

6) 3anpawmBaemoe MyHULMNaneHoe NMYLLIECTBO
NnoaNEeXWT KanuTarbHOMY PEMOHTY, PEKOHCTPYKUUW Knin
CHocy B COOTBETCTBUU c TpeboBaHNAMHU
rpagoCTPOUTESIbHOIO 3aKkoHogarternbCcTBa Poccuinckon
depepaumm;

7) Uenn, ona [OoCTMXKEHUs KOTOpbIX 3anpalumBaeTcs
MyHUUMNANbHOE WMYLECTBO, HE COOTBETCTBYIOT LENsM
npenocTaBneHus MYHULMNANbHOro nMyLecTBea
MyHUUMNanbHoro obpasoBaHnsa B apeHy Nonb30BaHuE;

8) Bua pneatenbHOCTW, ANSA OCYWECTBMEHUA KOTOPOro
3anpalwmBaeTcsl MyHULMNanbHoe HeABMXUMOE NMYLLIECTBO,
He COOTBETCTBYET BMAAM Pa3pPELUEHHOro MCMNoib30BaHUSA
JAaHHOro MMyLLIECTBA, yCTaHOBEHHbIM
rpagoCTPOUTENBHLIMU PErflaMeHTaMMU;

9) O6BbEKT MyHULMNANBbHOrO HEXUioro ooHaa NoanexuT
OTYYXXOEHUIO M3 MyHMLMNANbHOWM COBCTBEHHOCTY;

10) O6bekT  MyHUUMNANbLHOro Hexunoro  doHaa
NoaMeXuT NCNONb30BAHMIO AN MYHULMNATbHBIX HYXA.

11) 3aasutenb He ABNAeTCS nobegutenem
COCTOSBLLErOCH ayKLUMOHa

2.9. Nopsgok, pasmep v
OCHOBaHWA B3VIMaHUS
rocygapCTBEHHOW NOLUSINHBI UK

MyHuuunanbHas ycnyra npegocTaBnsieTcs Ha
©e3B803Me3HON OCHOBE




MHOW nnaTbl, B3UMaemMon 3a
npegocTaBneHne
MYHULMNANbHOW yCNyru

2.10. MNepeyeHsb ycnyr, KOTOpblE
ABNSATCA HEOOXOANUMBIMU U
obsasatenbHbIMKU ONA
npegocTaBneHus
MYHUUMNANbHOW YCryru, B TOM
yucne ceeeHnsa 0 JOKYMEHTe
(OokymeHTax), BblgaBaeMom
(Bbl@aBaeMbIX) opraHM3aunsamu,
y4yacTBYHOLLMMU B
npenocTaBneHum
MYHUUMNANbHbIX yCryr

MpepocTtaBneHne HeobxoaumbIX U 06A3aTenbHbIX YCnyr
He TpebyeTcs

2.11. MNopspok, pasmep u
OCHOBaHuA B3MaHUs nnaTtbl 3a
npegocTaBfieHne ycnyr,
KOTOpble ABMSAOTCS
HeoOxoaANMbIMU U
obsazarenbHbIMKU ANS
npenocTaBneHus
rocyaapCTBEHHOM YCIyru,
BKNOYasi MHopmaLumio o
MeToAMKe pacyeTa pasmepa
Takou nnartbl

MpepoctaBneHme HeobxoaMMbIX U 0b6sI3aTENbHbIX YCMyr
He TpebyeTcs

2.12. MakcumarnbHbI CPOK
oXngaHusa B odepenm npu
nogadye 3anpoca o
npegocTaBneHum
MYHUUMNANbHOW YCNyru, ycnyru,
npegocTasnseMon
opraHusaumen, y4acTByoLLEN B
npegocTasneHnn
MYHULMNANbLHOW yCryru, n npu
nonyyeHuu pesynbraTta
npegocTaBieHNA Takux ycnyr

Mogaya 3adBNeHUs Ha MonyyYeHne MyHULMnanbHOM
ycnyru npu Hanu4mm ovepeau - He bonee 15 MUHyT.

Mpwn nosly4yeHmum pesynbTaTta npegocTaBneHns
MYHULMNANbHON YCNYrM MakCMMarsbHbI CPOK OXWOAHWA B
oyepeamn He JOIMKEeH npeBblwaTtb 15 MUHYT




2.13. CpoK 1 nopsigok
perncTpauum 3anpoca
3aaBuUTeENd O NpeaocTaBneHnmn
MYHUUMNANbLHOW YCRyru u
ycnyru, npegocrasisieMomn
opraHusauuen, y4acTByioLLen B
npegocTaBneHnn
MYHUUUNANbHOW YCryru, B TOM
4yucrne B ANEKTPOHHON hopme

B TeuyeHne ogHOro OHA C MOMEHTa MNOCTYMNNEHUs
3aABIEHMS.

3anpoc, nMOCTynNUBLUMA B 3NIEKTPOHHOM dopme, B
BbIXOQHOW  (Mpas3gHUYHbIA)  OeHb  perucTpupyetcsa  Ha
cnefyoLwmnin 3a BbIXOAHbIM (MpasgHUYHbIM) paboyni AeHb

2.14. TpeboBaHus K
NOMELLEHNSM, B KOTOPbIX
npegocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
oXugaHus, mectam Asis
3anosiHEHNS 3anNpoCcoB O
npegocTaBfieHnn
MYHULMNANbHOW YCRyru,
MHOPMALMOHHBLIM CTEHOAM C
obpasuamm nx 3anonHeHNa n
nepeyHemM JOKYMEHTOB,
HeobOxoaMMBbIX AN
NnpeaocTaBfEHNs KaXKaon
MYHULMNANbHOW YCNyru,
pasMeLLeHno 1 0PoOpPMIIEHMIO
BU3yaribHOM, TEKCTOBOW U
MynNbTUMEANNHON MHGOpMaLMm
O Nopsiake npeaocTaBneHns
Takomn ycnyru, B TOM 4ucre K
obecneveHnto 4OCTYNHOCTHN Ans
WMHBaNMOoB yKa3aHHbIX
0OBbEKTOB B COOTBETCTBUN C
deaepanbHbIM
3aKoHOOAaTeENbCTBOM U
3aKoHOOaTenbCTBOM
Pecnybnuku TaTapctaH o
counanbHou 3awmTe
MHBanNMaoB

MpenoctaBnexHune MyHMLMNANbHON ycnymm
ocyLlecTBnsaeTcs B 3aHnNAX n NOMELLIEHUSAX,
obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOWN M CUCTEMOWN
NoXapoTyLLUEHNHA, HeoBxoanmMom mMebenbio ans
ohOopMMEHNS JOKYMEHTOB, MH(POPMALNOHHBIMN CTEHOAAMM.

O6ecneunBaeTtcsa 6ecnpenATCTBEHHbIN aoctyn
WHBaNMOoOB K MeCTYy MpeaoCTaBfneHns MyHULMNanbHON

ycnyrn  (yooOHbIA  BXOA-BbIXO4 B MNOMELUEHUA U
nepeMeLLeHne B Ux npegenax).
BusyanbHas, TekcToBas " MyIbTUMeannHaa

NHGOPMaLMs O Nopsiake NpeaocTaBreHnst MyHULMNanbHowM
ycnyru pasmellaeTcs B YA0OHbIX AN 3asiBUTENEN MecTax, B
TOM 4uCle C YYETOM OrPaHUYEHHbIX BO3MOXHOCTEMN
WHBanNUaoB




2.15. lNokasatenu [OCTYyNHOCTU

M KayecTBa MyHULMManbHOM
ycnyru, B TOM yucne
KONMYEeCcTBO  B3aMMOOENCTBUM
3aaBUTENSA C  AOIMKHOCTHBIMU

nMuamMn nNpyv  NpenocTaBneHum
MyHUUMNANbHOMW YyCryrm un ux

NPOAOITKNUTENBHOCTb,
BO3MOXHOCTb nonyyeHus
NHopMauuu 0 xone
npenocTaBneHus
MYHUUMNANbHOW yCnyru, B TOM
yucne C NCNonNb3oBaHNEM
MHOPMaLNOHHO-
KOMMYHMKALMOHHbIX
TEXHOMOMM, BO3MOXHOCTb NMOO
HEBO3MOXXHOCTb nonyyeHus
MYHULUMNANbHOM ycnyru B
MHOrOOYHKLNOHANbHOM LEeHTpe
npenocTaBneHus
rocygapCTBEHHbIX "

MyHUUMNANbHbIX YCnyr (B TOM
yucrie B NonHoMm obbeme), B
noo6om TeppuTopnansHoM
nogpasgeneHun opraHa
NCNOSTHUTENbHO
pacnopsaguTensHoro opraHa
MECTHOro camoynpasfeHusi, no
BblIGOpY 3aaBuTeENns
(aKkcTeppuTOpManbHbIn
npUHUMN), nocpencTsom
3anpoca O npegocTaBneHnn
HECKONbKMX roCyaapCTBEHHbIX U
(M) MyHUUMNAnNbHBIX yCRyr B
MHOroyHKLMOHANbHbIX
LeHTpax npeaocTaBneHns
rocygapCTBEHHbIX "

MokasaTensamu AOCTYMHOCTU
MyHULMNANbHONM YCNYyrn IBSOTCS:

PacnonoXeHHOCTb MOMELLEHUS
06LLLEeCTBEHHOro TpaHCMnopTa;

Hanuune Heob6xoaQMMOro KonMyecTBa CrneumanvcToB, a
Takke MNOMELLEHUA, B KOTOPbIX OCYLLECTBMSETCS MpUeEM
[AOKYMEHTOB OT 3asiBUTENEN;

HanuMumMe uc4depnbiBalolen MHbopmaumm o crnocobax,
NopsiAKE M CpoKax NPeaoCcTaBNeHUss MyHULMMNANbHOW YCryru
Ha  MHMOPMAUMOHHBLIX  CTeHaaX,  WMHGOPMALMOHHbIX
pecypcax B cetun «WHTepHeT», Ha EamHomM noptane
rocyAapCTBEHHbIX U MyHULUMNATbHbIX YCNYT;

OoKkaszaHWe MOoMOWM WHBanugaM B  NPeoaofieHnu
GapbepoB, MeLLaLMX MONYYEHUIO UMW YCNyr HapaBHE C
APYTMU NLaMM.

KauyecTBo npenocTtaBneHusi MyHUMUMNANbHOW  yCryru
XapaKkTepusyeTcsi OTCYTCTBUEM:

npegocTtaBrieHnA

B 30He [OOCTYMNnHOCTU

oyepegen npu  npueme U Bblgavye [OOKYMEHTOB
3aaBuUTENswM;

HapyweHUn CPOKOB nNpeaocTaBfieHNa MyHULMMNANbLHOM
ycnyru;

xanob Ha pencteua (6esgenctene) MyHMUMNanbHbIX
cnyXawux, NpegoCcTaBnsoWnX MyHULUMNANbHY YCNyry;

Xanob Ha HEKOppPeKTHoe, HEBHMMAaTENbHOE OTHOLLEeHUe
MYHULMNANbHbIX cny>awiux, OKa3sblBaoLMX
MYHUUMNANbHYIO YCIYry, K 3asBUTENSM.

Mpwn nopgade 3anpoca o npenocTaBneHum
MYHMUMNANbHOW YCNyrM WM NpW MNONyYeHun pesynbraTta
MYHMUMNANbHOW yCrnyru, npegnonaraeTca OfHOKpaTHoe
B3aMMOOeNCcTBMe OOMMKHOCTHOrO nuua, NpeaocTaBnstoLEero

MYHULMNASbHYO ycnyry, " 3agasutend.
MpoaomKnTenbHOCTb B3auMOOenNCcTBUA onpegendeTcs
pernameHToMm.

NHpopmauma o xoge npefocTaBneHuUss MyHUUUNanbHOW
ycrnyrm mMoxeT ObITb nonyyeHa 3asBUTENEM Ha calTe , Ha
EovHom noprtane rocyaapCTBEHHbIX W MyHUUMNAIbHbIX
ycnyr, B8 MOLI.




MYHULMNAanbHbIX ycnyr,
npeayCcMOTPEHHOTO cTaTben
15.1 depepanbHOro  3akoHa
(koMrneKcHbIN 3anpoc)

lMpenoctaBneHMe  MyHUUMNANbLHOM  ycnyrm  4epes
MHOTrOOYHKLMOHAITbHbIN LUEeHTp npegocTaBneHus
rocygapCTBEHHbIX M MyHUUMNAanNbHbIX yenyr (aanee — ML),
yaaneHHole paboyne mecta MOL| He ocywecTBnsaeTcs.

MyHuuunaneHas ycnyra no 3KcTeppuTopuanbHOMY
NPUHUMNY W B COCTaBe KOMMJSIEKCHOro 3anpoca He
npegocrasnseTcs

2.16. VIHble TpeboBaHusi, B TOM
yucre yunTbiBaroLme
0COBEHHOCTM NpeaoCTaBneHNs
MYHULMNANbHOW yCnyru no
3KCTEeppUTOpPUANbHOMY
npuvHUMny (B cny4vae, ecnu
MyHUUMnNaneHas ycnyra
npegocTaBnseTcs no
3KCTEppUTOpPUANbHOMY
NPUHLMMNY) 1 OCOBEHHOCTU
npegocTaBneHus
MYHULMNANbHOW yCNyru B
3NEeKTPOHHOM bopme

KoHcynbTaumio o0 nopsigke noslydeHust MyHULMnanbHOW
YCNyrn B ONEKTPOHHOW doOpMe MOXHO MOonyyYnuTb 4Yepes
NHTepHeT-npnemHyto unn Yyepes Noptan rocyaapcTBEHHbIX
N MyHUUMnanbHbIX yenyr Pecnybnuku TatapcraH.

Mpn npepocTtaBneHUM MyHUUMNANBHOW  yCriyru B
3MIEKTPOHHOM BMAE 3asiBUTENb Bnpage:

a) nonyuYnTb WHQOPMaUMID O TMopsaKke W cpokax
npefoCcTaBNeHNs MYHUUMNANbHOM YCNYrn, pasMeLleHHYHo
Ha EgmMHoM nopTane unu Ha PermoHanbHOM nopTane;

0) nogatb 3aaBneHne o) npenocTaBneHnn
MYHULUMNANbHOW YCIyrn B oOpMe 3NEeKTPOHHOrO AOKYMEHTa
C ucnonb3oBaHuem «JlnyHoro kabuHeta» PernoHanbHoOro
noprtana nocpeacTBOM 3arnofIHEHNSA 3NEKTPOHHOM OOPMbI
3asABlEHUS.

Mpn HanpaBneHun [OKYMEHTOB, HeobxoanMmbIX AJis
npenocTaBneHus MYHULMNANbHOM ycnyru C
ncnonb3oBaHmeMm «JlnyHoro kabuHeta» PermoHanbHOro
nopTtana, WUCMNonb3yeTcs YCWUNEeHHas KeanvduumpoBaHHas
AMEKTPOHHasa noanucb. 3asiBUTENb BMpaBe MCMNOfb30BaTb
NPOCTY0 SNEKTPOHHYIO noanucb B cnyvasix,
npenyCcMOTPEHHbIX NOCTaHOBMNEHMNEM MpaBuTenbcTBa
Poccuinckon ®enepaumm ot 25.06.2012 Ne 634;

B) NONy4YnTb CBEAEHUS O XOA4€E BbIMOSIHEHUSA 3asBNEeHUN
O NpeaocTaBfEeHUN MYHUUMNANbHOW YCRyru, NoAaHHbIX B
3NeKTPOHHON dhopMe;

r) OCyWecTBUTb OUEHKY KadecTBa npeaocTaBneHuns
MyHUUMNANbHOW  ycnyrn  nocpeactsoMm  PermoHanbHOro
noprtana;

a) nony4nTb pesynbTar npegocTaBneHns
MYHULUMNANbHOW yCryrn B OpMe 3NEKTPOHHOIO JOKYMEHTA;




e) nogatb xanoby Ha peweHne wn OencTeue
(6e3penctene) OTgena, a Takke ero AOSMKHOCTHbIX NuL,
MYHMLUMNANbHbIX CRAyXalwux MocpeacTBOM oduumnanbHOro
canta MyHuuuMnanbHOro pavioHa, PernoHanbHOro noprtana,
noprtana deaepansbHoOn rocyfapCTBEHHON
WHOPMaLNOHHON cucTeMbl, obecneumBarolen npouecc
pocynebHoro (BHecyaebHoro) obxanoBaHUSA pelleHun u
AencTBum (6es3pencTBus), COBepLUEHHbIX npu
npefocTaBfeHnn rocyfapCTBEHHbIX W MyHUUMNAbHbIX
yCrnyr opraHamu, nNpegocTaBnalWUMM rocyaapCTBEHHbIE U
MyHMUMNANbHbIE  YCNYrKM, WX AOSMKHOCTHLIMK - NULAMM,
rocyaapCTBEHHbIMU M MyHULMNANBHLIMU CIYXaLMMM.




3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp,
Tpe6oBaHMA K NOPSAAKY MX BbIMOJIHEHUA, B TOM 4Yuciie 0CO6eHHOCTU BbINONMHEHUs
aAMMHUCTPATUBHbIX NpoLleayp B 3NeKTPOHHOMN hopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHve MyHMUMNANbLHOM YCnyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3a8BUTENS;

2) NpUHATUE U perncTpaums 3asiBfeHns;

3) dbopMnpoBaHMe W  HanpasneHWe MeXBEAOMCTBEHHbIX 3arnpocoB B  OpraHbl,
y4yacTBylLMe B NpeaocTasneHnn MyHUUMnansHom ycnyru;

4) nsgaHuve pacnopsXeHusi 0 nepefade nMmyLlecTsa B apeHay;

5) npoBegeHne He3aBUCUMOW OLIEHKN;

6) HanpaBneHne JOKYMEHTOB 4115 NPOBeAEHUS ayKUMOHa;

7) nogroToBka pesynbTarta MyHUUUNAanbHOW yCryru;

8) 3aknoyeHne Jorosopa v Bbigada 3asBUTENO pesyrnbTaTta MyHULMNAIbHOW YCAYTri.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asButens BnpaeBe obpatutbca B [lanaTy nu4HO, no TenedgoHy u (KMnn)
9NEKTPOHHOW Mo4yTe AN MNOMyYeHUss KOHCYNbTauui O MOpsAKe MNOMYYEHUS MYHULMNanbHON
yCnyru.

Cneumanuct [ManaTtbl KOHCYNbTUPYET 3asBWUTENd, B TOM 4ucrie No cocTtaBy, opme
npegcraBnsaemMon JOKYMeHTaumMmM U Apyrum Bonpocam Ans NofyYyeHns MyHUUMNanbHOW yCnyru
n Npy Heo6XO0OMMOCTM OKa3bliBaeT MOMOLLb B 3anofHeHMn BnaHka 3asBrneHus.

Mpoueaypbl, YyCTaHaBnMBaeMble HaCTOAWMUM MYHKTOM, OCYLLEeCTBASATCA B [OeHb
obpaleHna 3asBuTens.

PesynbTat npoueayp: KOHCynbTauuuM nNo  cocTtaBy, dopmMe npeacraBrsiemMon
AOKYMEHTauun n gpyrum Bonpocam nosyveHusi paspeLleHus.

3.3. MNMpuHaTHe n pernctpauus 3aasneHms

3.3.1. 3aaBuTenb NNYHO, Yepe3 AoBepPEHHOE nuuo nnu Yyepes MOLL, yoaneHHoe paboyee
mMecto MOL| nogaeT nucbMeHHOe NMBO B 3NEKTPOHHOM bopMme 3asiBfieHMe O NpeaocTaBneHnn
MYHUUMNANbHOMW YCRyrm W npeacraBnseT AOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5
HacTosiwero PernamenTa B [Manaty.

Mpun noctynneHun 3asiBNEHUs B 3NEKTPOHHOM hopme pormkHocTHoe nuuo Otaena,

OTBETCTBEHHOE 3a NpueM 3asBreHUN:

a) obecneuynBaeT  perncTpaumio  3asiBieHWS B~ CUCTEME  ONIEKTPOHHOrO
AOKYMeHTOoObopoTa, NpM 3TOM 3asiBfIEHMIO NPUCBaMBalOTCA cTaTycbl «[1pUHATO BEOOMCTBOM»
nnn «B obpaboTke», 4TO oTpaxaeTca B «JlInyHOM KabunHeTe» PernoHanbHoOro noprtana;

6) nposepsieT cobniogeHne YCroBuMM OEACTBUTESNTIbHOCTU  3NEKTPOHHOW  MOAMNUCH,
nocpencTtsoM obpaweHus Kk EguHomy noptany (B cnyyae, ecnu 3asBuTenemMm npeacTtasrfeHbl
9NEKTPOHHble  00pa3sbl  [OOKYMEHTOB, MNOAMUCaHHbIE  YCUNEHHOW  KBannuumpoBaHHON
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnu B pe3ynbTaTe NpOBEPKM YCUINEHHON KBANMPUUNPOBAHHOW 311EKTPOHHON
nognucn He BbISBMEHO HecobnaeHMe YCNoBUM ee AeNCTBUTENbHOCTU, OOMMKHOCTHOE NnuUOo
Otgena HanpaBnseT 3adBUTENIO yKasaHHbIM B 3asiBfieHMM crnocobom He nosgHee pabodyero
OHA, cregyrowero 3a gHemM noctynneHus 3aasneHus B OTaen, yBegoMsieHMe O nocTynneHuu



3asiBMeHNs, coaepxaliee BXOAALWMA PErMCTPaUMOHHbBIA HOMEP 3asiBfieHWUd, daTy MNonyyYeHus
3asBreHNs, nepeyYeHb HaMMeHOBaHUW (pannos, NpeacTaBfeHHbIX K HEeMY AOKYMEHTOB, AaTty
nosly4eHust pesyrnbTaTa MyHUUMNANbLHOW YCNYru.

B cnyyae ecnu B pesynbTaTe NPOBEPKU YCUINEHHON KBANMPULMPOBAHHOW 3NEKTPOHHON
noanncu BbISIBIEHO HecobnaeHne yCcrnoBun ee OeNCTBUTENbHOCTWU, OOSPKHOCTHOE fMuUOo
OTtpena:

NpUHUMaeT pelueHne o6 oTkase B NpUeMe AOKYMEHTOB, MOCTYNUBLUMX B 3NEKTPOHHON

opwme;

HanpasnseT 3asBUTENIO YBEAOMIIEHNE O MPUHATOM pELLUEHUN B ANEKTPOHHOM hopme C
ykasaHueM nyHktoB ctatbh 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-3 «O6
SNEKTPOHHOM noANMCKU», KOTOpble MOCIYXWUNM OCHOBaHWEM And ero npuHatusa. Takoe
yBeJOMNEeHne noAanncbIBaeTCA YCUIEHHOW KBanuMuUMPOBaHHOW 3MEKTPOHHOW MNOAMNUCHIO
AoMmkHOCTHOro nuua OTaena, perncTpupyeTcs B CUCTEME ANEKTPOHHOro AOKyMeHToobopoTa u
HanpaenseTcs cnocobamu, ykasaHHbIMW B nyHkTe 9 [MpaBun MCNOMb30BaHMSA YCUITEHHOW
KBanMUUMpPOBaHHOW  SNEKTPOHHOM  nognucu  npu  obpaweHun 3a  nofydYeHuem
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHoBNeHneM [paButenscTaa
Poccuinckon ®epepaunn ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct ManaTbl, BEQyLLMIA NPpUEM 3asiBIIEHUN, OCYLLIECTBIISET:

yCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NPOBEPKY NOSTHOMOYNIA 3aaBUTENS (B Criydyae AENCTBUS MO AOBEPEHHOCTW);

NPOBEPKY HanNnuna [[OKYMEHTOB, MpedyCMOTPEHHbIX MyHKTOM 2.5 HacTtoswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MpPeaCcTaBfeHHbIX JOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM
(Hagnexaiwiee 0qQOpPMIEHME KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
NPUNUCOK, 3a4EPKHYThIX CITOB U MHbIX HE OFOBOPEHHLIX UCNPaBIIEHNI).

B cnyyae oTcyTcTBMS 3amedaHun cneyunanuct MNanatel ocywecTensaeT:

NnpUeM 1 perncrTpaumio 3asiBfieHns B cneumanbHOM XypHane;

BpYyYEHNE 3asBUTEMO KOMUU ONUCU NpencTaBfieHHbIX JOKYMEHTOB C OTMETKOM O faTe
npuema [OOKYMEHTOB, MPUCBOEHHOM BXOASALWEM HOMepe, AaTe UM BPEMEHW WUCMOSTHEHUS
MYHUUMNANbHOW YCRyrn.

HanpaBneHue 3asBIeHNA Ha pacCcMOTpeHue pykosoauTento MNManaTobl.

B cnyyae Hannuus ocHOBaHW ON4 OTKa3a B npuemMe OOKYMEHTOB, cneuyanuct MNanarthl,
BeOywWunn npuem [JOKYMEHTOB, YyBeLOMMAeT 3asBuTend O Hanuuduu npenaTtcTBum Ans
permctpauun 3asdBfneHns 1M BoO3BpallaeT emy [LOOKYMEHTbl C MUCbMEHHbIM OObsiCHEHUEM
coepXaHna BbIABEHHbIX OCHOBaHU ONA OTKa3a B NpuemMe 4OKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLEeCTBNAOTCS:

npuem 3asiBfieHnst U JOKYMEHTOB B TeyeHne 15 MUHyT;

pernctpauuns 3asBneHus B Te4eHne ogHOro AHA ¢ MOMEHTa NOCTYMMEHNS 3asBNeHus!.

PesynbTat npouenyp: NpUHATOE U 3aperMcTpupoBaHHOE 3asiBfieHWe, HanpaBfieHHoe Ha
paccMOTpeHune pykoBoguTento Nanatbl nNu Bo3BpalleHHble 3asBUTESNO AOKYMEHTHI.

3.3.3. PykoBoauTtenb [Manatel paccmatpuBaeT 3asiBfieHWe, onpeaenseTr UCMNOSTHUTENS U
HanpasnseT cneynanucty MNanatbl.

Mpouenypa, ycTaHaBnuMBaemasi HaCTOSLWMM MYHKTOM, OCYLLUECTBNSETCA B TeYeHue
OAHOro AHS1 C MOMEHTa perucTpaunmn 3asBrneHus.

PesynbTat npouenypsbl: HanpaBneHHOEe UCNOSTHUTENNIO 3asiBlIeHNE.

3.4. dopMmmpoBaHMEe W HanpaBfeHWe MeXBEAOMCTBEHHbIX 3amnpoCOB B OpraHbl,
yyacTByoLLMe B NPpeaoCTaBNeHNM MyHULMMNANbHOW yCnyru

3.4.1. Cneumanuct ManaTtbl HanpaBnseT B 3NEKTPOHHON hopMe MocpeacTBOM CUCTEMBI
MeXBeJOMCTBEHHOIO 31EKTPOHHOIO B3anNMOAENCTBMS 3anpocCkl O NPeA0CTaBEHUN:



1) Beinnucka wn3 EAWHOro rocyaapcTBEHHOrO peectpa HeaBMWXUMOCTM O npaBax
OTAENbLHOro Nuua Ha nmeroLmecs (MmeBLInecs) y Hero 06 beKTbl HEABMKUMOIO MMYLLIECTBA;

2) Boinucka 13 EguMHOro rocygapCTBEHHOrO peectpa HeABMXKMMOCTUM 06 OCHOBHbIX
XapaKTepuUCTMKax n 3apermMcTpmpoBaHHbIX NpaBax Ha 0O bEKT HEOBUKMMOCTN;

3) Ceeaenun ns EMPKOJ1 nnu Ceegenun ns ErPUNI.

Mpouenypbl, ycTaHaBnMBaEeMble HACTOSILLMM MYHKTOM, OCYLUECTBASIOTCA B Te4veHue
ofHOro pabo4vero AHA C MOMEHTa MOCTYNEHMS 3asBNEHNss O NPeOCTaBNEHNN MyHULMNANbHOM
ycnyru.

PesynbTaT npoueaypbl: HanpaBneHHble B OpraHbl BfiaCTu 3anpocsl.

3.4.2. Cneumanuctbl NOCTaBLUMKOB [OaHHbIX Ha OCHOBaHWWM 3anpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO SfIEKTPOHHOIMO B3aMMOLEWCTBUSA, MNpPeaocTaBnsoT
3anpalumMBaemMble JOKYMEHTbI (MHpopMaunio) nnn HanpaenswT yBegoMsieHnst 06 OTCyTCTBUM
AOKYMeHTa 1 (unu) nHdopmarmm, HeobxoauMbIX ANa NPegoCTaBNeHNns MyHULMNANbHOW yCryrn
(nanee — yBegomneHune o6 oTkase).

Mpoueaypbl, ycTaHaBNMBaeMble HACTOAWMM  MOAMNYHKTOM, OCYLLECTBNAKTCA B
cnefytoLimne Cpoku:

no AOKyMeHTaMm (CBedeHusM), HanpasnseMbiM cneumanuctammn PocpeecTpa, He 6onee
Tpex paboumnx gHen;

No oOcCTalNbHbIM MOCTaBWMKaAM - B TevyeHne nNATU [OHeWn CO AHSA  NOCTynfneHus
MEXBEOOMCTBEHHOIO 3arnpoca B OpraH WnvM opraHu3auuio, npefocTaBnslowme OOKYMEHT U
MHOPMaLUIO, €CIIN UHbIE CPOKM MOArOTOBKM U HamnpaBfeHUs OTBETa Ha MEXBEOOMCTBEHHbIN
3anpoc He ycCTaHOBMEHbl doedeparnbHbIMM 3akOHamMK, MNpaBoOBbIMU akTamu [MpaButenbcTBa
Poccuinckon ®depgepaummn 1M MNPpUHATBIMWA B COOTBETCTBUM C  (pedepanbHbiMM  3aKOHaAMW
HOpMaTMBHbBIMKU NPaBoBbIMK akTaMmu Pecnybnukn TatapcTaH.

Pesynbtat npoueayp: [OOKymMeHTbl (cBefeHusi) nmbo yBegomrieHne o6 oOTkase,
HanpasneHHble B Nanary.

3.5. U3paHne pacnopsikeHuMss o nepegade uvMmyllecTBa B apeHay 6e3 npoBeeHwus
aykumMoHa (KOHKypca) unm ¢ npoBeeHneM ayKumoHa (KOHKypca)

3.5.1. Cneumanuct [ManaTbl OCYLLECTBASET:

lMpoBepKy HanU4Msi OCHOBaHUIN ANs OTKasa B NpeAoCTaBieHNN MyHULMNANbLHOW YCIyru,
npegyCcMOTPEHHbIX NYHKTOM 2.9 HacTosdwero PernameHTa.

B cnyyae Hanmuusa OCHOBaHMKM ANS OTKa3a nofrotaBnuBaeT NPOEKT nucbma 06 oTkase B
npegocTaBfeHnn MyHMUMNansHOM ycnyru (aanee — nncbMo 06 oTkase).

B cnyyae oTCyTCTBMSI OCHOBaHWMA AN OTKasa B NPegoCTaBfieHUU MyHUUUNanbHOM
ycnyru:

yCTaHaBMMBaET Hannyne Unn OoTCYyTCTBME OCHOBAHWM, NpedyCMOTPEHHbIX CT.17.1 n n.4
cT.53 ®enepanbHoro 3akoHa Ne135-93;

noAroTaBnMBaeT NPOEKT pacrnopsXkeHNa O NpefocTaBreHuMn MMyllectsa B apenay 6es
npoBefeHnst ayKumnoHa (KOHKypca) unv ¢ nposefeHneM aykumoHa (KOHKypca);

OCYLLeCTBNAET B YCTAHOBMIEHHOM MopsgKke npouenypbl COrnacoBaHWs U HanpasnseT
NPOEKT JOKYMEHTa Ha Noanuchb pykosoguTento MNanarthbl.

lMpoueaypsbl, ycTaHaBnNMBaemMble HACTOALMM MYHKTOM, OCYLLECTBNAKTCA B TeyeHue
OAHOr0 OHS1, C MOMEHTA NOCTYNSIEHNS1 OTBETOB Ha 3anpochl.

Pesynbtat npouenyp: NpoeKkT OOKYMEHTa, HanpaBfeHHbIN Ha NOAMUCb PYKOBOAUTENHO
Manatbl.

3.5.2. PykoBoguTtenb [Manatbl nognucbiBaeT NMcbMo 06 OTKase unmM pacnopshkeHue o
npegocTaBfeHMM UMyLLeCcTBa B apeHdy C npoBegeHvem (6e3 npoBefeHusl) ayKuuoHa
(koHKypca) n HanpasnseT cneumanucty ManaTsbl.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLECTBASTCA B TeYeHue
OZHOr0 OHSA, C MOMEHTa OKOHYaHWS npeabiayLlen npouenypsl.

PesynbTaTt npoueayp: NpoekTbl, HanpaBfeHHbIe Ha NoANUCL Npeacenatento MNManaTtobl.



3.5.3. Cneunanuct lNanaTbl pernctpupyetr nucbMo 06 OTKase unmM pacnopsikeHue wu
n3BeLLaeT 3asaBUTENS O MPUHSATOM peLUeHUu.

B cnyyae npuHATUS peweHnss 06 oTkase B NpenocTaBfeHMM MyHULMNANbHOW YCryrn
HanpasnsieT NMCbMO 06 OTKa3e NOYTOBbIM OTNPAaBIEHNEM.

B cnyyae npuHATMA pelweHuss O npedocTaBneHun wumyuiectsa 6e3 npoBedeHus
ayKUMOHa (KOHKypca) BblAaeT 3asiBUTESO pacnopsiKeHne.

B cnyyae npuHATMS pelueHns 0 NpeaocTaBneHnn MMyLLLeCTBa C NpoBegeHNEM ayKUMOHa
(koHKypca) ocyllecTBnseT npoueaypbl, NpeayCMOTPEHHble MyHKTOM 3.6. HacTosLlero
PernameHTa.

Mpoueaypbl, ycTaHaBNMBAEMble HACTOSLLMM MYHKTOM, OCYLIECTBASIOTCA B TeYeHue
OLHOrO [HS, C MOMEHTAa 3aBepLUEeHNs npeablayLuen npoueaypbi.

PesynbTaTt npoueayp: U3BeLLEHNe 3asaBUTENS UM HanpasrieHne nucbMa 06 oTkase.

3.6.0hopmneHne [OKYMEHTOM ANns nNpefocTaBfieHUMst uMMyLllecTBa C NpoBefEeHMEM
ayKumoHa

3.6.1. Cneuwnanuct NManaTbl Nony4YnB pacrnopsbkeHne o npefoctaBrieHne UMyLLEeCTB a B
apeHay nyTem npoBedeHUs ayKuMoHa (KOHKypca) OCYLLECTBASIET CTOMMOCTb OLIEHKM apeHabl
MMyLLIECTBA Yepe3 HE3aBMCUMOrO OLIEHLLIMKA.

Mpoueaypbl, ycTaHaBNMBAEMbIE HACTOSLLMM MYHKTOM, OCYLIECTBASOTCA B TeYeHue
OLHOr0 OHS1, C MOMEHTAa 3aBepLUeHna npeabiayLlen npoueaypsbl.

PesynbTaTt npoueayp: HanpaBfeHHbIE HE3aBMCUMOMY OLIEHLLNKY AOKYMEHTbI.

3.6.2. HezaBMCMMbIN OUEHLUMK OCYLLECTBNAET BbINOIHEHME OLEHKM NpaBa apeHabl

MyHUUMNaNbHOIo MMyLLleCTBa.
I'Ipou,ep,ypbl, YCTaHOBJIEHHbIE HACTOALLKMM MYHKTOM, OCYLWECTBNAKTCA B CpPOKMU,
YCTaHOBJ1EHHbIE NOroOBOPaMM, 3aKIinO4YEeHHbIM MeXxay ManaTton 1 HeE3aBUCUMbIM OLIEHLLMKOM.
Pe3yanaT npoueanyp: otTyeT 06 oueHkn Hal'lpaBJ'IeHHbIﬁ B I'IanaTy.

3.7. HanpaBneHme OOKYMEHTOB ANA npoBeaeHnA aykKumoHa

3.7.1. Cneumnanuct lNanaTa ocyLwlecTensieT cregyroume 4encTBus:

- onpegensieT Ha OCHOBaHUW OT4YeTa HEe3aBMCUMOrO OLEHLUMKA, COCTaBfIEHHOro B
COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccurckon ®epepaummnm o6 OoLEHOYHON AeATEerbHOCTH,
HayanbHYl0 LUEHYy apeHOHOW nnaTbl, BEeNMYMHY WX MOBbIWEHUS («lar aykuuMoHay) npu
NnpoBeAeHNM ayKUMOHa, OTKPbITOro no oopmMe nogayn nNpensiokeHun o LeHe, a Takke pasmep
3agaTka

- onpefensieT CywecTBEeHHble YCMOBUSA AOrOBOPOB apeHAbl MMYLLECTBA, 3aKnio4aeMblX
no pesynbTartam ayKkuuoHa

- nogrotaBnMBaeT NPOEKT pacrnopshkeHust [lanatbl 06 opraHu3auun M npoBeaeHun
ayKUMOHa Ha MNOBbILIEHME LieHbl N0 NPeAOoCTaBNEHNI0 MMYLLECTBA B apeHay.

Mpoueaypa, yctaHaBnMBaeMasi HaCTOSILLMM MYHKTOM, OCYLLECTBISAETCS B TeYEHME Tpex
pabounx gHen ¢ MOMeHTa OKOHYaHWS NpeablayLlen npoueaypsbi.

PesynbTaT npoueayp: NpoekT pacnopshkeHuns MNanaTtbl 06 opraHvsaumm u nNpoBeaeHun
ayKUMOHA Ha NOBbILLEHME LieHbl NO NpoAaxe B COOGCTBEHHOCTb 3eMESIbHbIX Y4aCTKOB.

3.7.2. lMpeacepatens [Manatbl NpoBOAUT 3KCNepTU3y [LOOKYMEHTOB M MOAMMUCLIBaAeT
NPOEKT pacnopsikeHns 06 opraHM3aumm n NPoBeAEHMM ayKLUMOHA Ha MOBbILLEHNE LEHbI.

Mpouenypa, ycTaHaBnNMBaemas HaCTOSALWMM MYHKTOM, OCYLLUECTBMSIETCA B TedeHue
oaHoro paboyero gHs C MOMEHTa OKOHYaHUSA NpeabiayLLen npoueaypsbl.

PesynbTaT npoueaypbl: NOAMMCAHHBLIA NPOEKT pacrnopsbkeHust o6 opraHusaumm u
npoBeAEeHMM ayKLUMOHA Ha MOBbLILLIEHNE LEHbI.

3.7.3. Cneunanuct [lanaTbl perucTpuypyeT pacnopsbkeHne o6 opraHusaumm u
npoBeAEeHMM ayKLUMOHA Ha MOBbLILLIEHNE LEHbI.



Mpoueaypa, ycTaHaBnMBaemasi HACTOSILLMM MYHKTOM, OCYLUECTBIISIETCA B TeyeHue
oOHoro pabo4yero AHS C MOMEHTa OKOHYaHMSA NpeablayLlen npouenypbl.

PesynbTaT npoueaypbl: pacrnopsbhkeHne o6 opraHuMsaumMmM M NpoBeAeHWM aykumoHa Ha
NOBbILLEHNE LIEHBbI.

3.8. NpoBeneHne aykuuoHa

3.8.1. Cneumanuct [ManaTbl HanpaensieT oOpraHu3aTopy TOProB pacnopsbkeHne o6
opraHuMsauun u NpoBeaeHUM ayKuMoHa Ha NoBbILWEHWe LieHbl apeHaHOoW nnaThbl.

lMpoueaypa, ycTtaHaBnuMBaemas HaCTOALMM MYHKTOM, OCYLUECTBMSAETCA B TeyeHue
ofHoro pabo4yero AHs C MOMEHTa OKOHYaHUA NpeablayLuen npoueaypsbl.

PesynbTaT npouenypbl: HanpasBrieHHOe OpraHu3aTopy TOProB pacrnopshkeHne o6
opraHuMsauun n NpoBeaeHUM ayKuMoHa Ha MNoBbILWEeHWe LieHbl apeHaHOW nnaTthbl.

3.8.2. OpraHusatop TOProe MpPOBOOUT MEPONPUATUS MO MOArOTOBKE W MPOBEOEHUIO
aykuuoHa B YCTaHOBMNEHHOM MopsaakKe.

lMpoueaypbl, ycCTaHaBnvMBaeMble  HaCTOALWMM  MYyHKTOM,  OCYLUECTBMATCA B
YCTaHOBMEHHbIA 3aKOHOM CPOK.

Pesynbtat npouenypsbl: ayKUMOH.

3.8.3. OpraHusaTop Topros npegoctasnseT B [Nanarty:

- OTYET O NPOBEeAEHNN ayKLUMOHa;

- ayanosannch BedeHUs ayKLuMOoHa,

- XXypHan npuemMa 3asdBOK Ha y4acTue B ayKUMOHE;

- 3asBKM Ha yyacCcTue B ayKuMOHe C MpuroXeHnem OOKYMEHTOB, 3arnpalunmBaemMblX B
COOTBETCTBUM C U3BELLEHMEM O NPOBeAeHNN ayKLUMOoHa;

- NPOTOKOS PacCMOTPEHUS 3aABOK, MOCTYMNMBLUMX HA y4acTue B ayKUMOHE N NPU3HAHUIO
npeTeHOeHTOB y4aCTHMKaMu ayKLNOHa;

- NPOTOKONbI O pe3yrnbTaTtax aykUMoHa Mo Kaxaomy roTy;

- nognucaHHble NnobeanTenamMmn NPoeKTbl AOroBOpa apeHdbl MMyLLLECTBA M akTa npuemMa-
nepegauu.

lMpoueaypsl, ycTaHaBMBaeMble HAaCTOALLMM MYHKTOM, OCYLLECTBMNAIOTCA B Te4eHne ABYX
paboyunx gHen ¢ MOMeEHTa NpoBeaeHUsT ayKUMOHa.

Pesynbtat npouenypbl: npegocTtasBrieHHble B [lanaty OOKYMEHTbl Mo npoBegeHHOMY
ayKUUOHY.

3.9. 3aknioyeHve W Bblgada [OroBopa apeHdbl MMYLLECTBa, akTa npuemMa-nepenaqu
nmyLlecTea

3.9.1 Cneumanuct [llanatbl NpoOCTaBnsieT HyMepauuk CTpaHul, NpoLMBaEeT MpPOEKT
A0orosBopa apeHabl MyLLecTBa (ganee — OroBop), ykasblBaeT KONIMYECTBO NIMCTOB U CKpennsieT
NMMYHOW NoANUCbIO M NeYaTblo NanaThbl.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALMM MYyHKTOM, OCYLLECTBMSETCA B TeyeHue
OofHOro paboyero gHs C MOMEHTa OKOHYaHUSA NpeabiayLLen npoueaypbl.

PesynbTat npoueayp: NOAWNTLIN NPOEKT SOrosBopa.

3.9.2. lpeacepatenb [lanaTtbl nognucbiBaeT MPOEKT AOroBopa W akrta npuema —
nepegayv nmyuiecTea.

Mpouenypa, ycTaHaBnNMBaemasi HaCTOALWMM MYHKTOM, OCYLLECTBMSETCA B TeyeHue
OAHOro paboyero gHS C MOMEHTa OKOHYaHUA NpeabiayLlen npoueaypsbl.

PesynbTat npouenypbl: NOANMCaHHbLIM MPOEKT OOroBopa W akta npuema — rnepegadu
UMyLLecTBa.

3.9.3. Cneunanuct [lanatbl pernctpupyeT [OroBop, MNOAMNUCAHHbIA CTOPOHaMu, B
XypHane “Pernctpauunsa oroBopos”.

Mpouenypa, ycTaHaBnNMBaemMask HACTOALWMM MYHKTOM, OCYLLECTBMSETCA B TeyeHue
OAHOro paboyero gHS C MOMEHTa OKOHYaHWA NpeabiayLien npoueaypsbl.



PesynbTaTt npoueayp: 3aperMcTpupoBaHHbIN LOroBop.

3.9.4. [omkHocTHoe nuuo [lanaTtbl BblgaeT nobeauTento TOProB [ABa 3K3emnnspa
AOroBopa, OAuH 3K3eMnnap pacnopsikeHna MNanatbl 06 opraHMsaumm n NPoBEAEHUM ayKLMOHa
Ha NOBbILEHWE LieHbl apeHOHON nnaTbl.

Mpouenypa, yctaHaBnuBaeMasa HaCTOALWMM MYHKTOM, OCYLlEeCTBNAeTcs B TeyeHue 15
MUHYT C MOMeHTa obpaLleHns nobeanTens TOpros.

PesynbTaT npouenyp: BblgaHHble [OroBOP pacnopsbkeHme 06 opraHusaumm wm
npoBefeHUn ayKLuMoHa Ha NoBbILeHNe LeHbl apeHaHoW nnaTthbl.

3.10. cnpaBneHne TeXHUYECKNX OLUNBOK.

3.10.1. B cny4yae oGHapyXeHUsi TEXHUYECKON OLWNOKNM B AOKYMEHTE, SIBASOLLEMCSH
pes3ynbTaTtoM MyHULMNaneHOW yCnyru, 3asasuTtene npegcrasnseT B [Nanary:

3asBreHne 06 ncnpaBneHnn TeXHMYECKoM owmnbKn (npunoxeHme Ne2);

AOKYMEHT, BblAaHHbIN 3a8BUTENO Kak pesyrnbTaT MyHULMNAnbHON YCryrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLINOKa;

AOKYMEHTbI, WMeELMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O HanUyum
TEXHUYECKOWN OLLINOKM.

3asBneHne o6 wucnpaBneHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, yKasaHHbIX B
OOKYMEHTe, SABMSWeMca pe3ynbTaToM MyHULMNanbHOW ycryru, nogaeTcs 3aaBuTenem
(YnosTHOMOYEHHbBIM NpeacTaBUTENEM) NUYHO, NTIMOO NOYTOBLIM OTNPaBEHNEM (B TOM YucCrie C
NCNONb30BaHMEM 3MEKTPOHHOW MOYThI), NGO Yepe3 eauHbIN nopTan rocygapCTBEHHbIX U
MYHAUMNANbHbLIX  YCNYyr  WAW  MHOTO(PYHKUMOHANbHbIA  LEHTP  npefocTaBieHnd
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

3.10.2. Cneumannct, OTBETCTBEHHLIN 3a NPUEM AOKYMEHTOB, OCYLLECTBISIET Npuem
3aaBneHna o6 ucnpaBneHUMM TexXHUYECKOM OwunbKn, pernctpupyet 3asBreHue C
NPUNOXEHHbIMN OKYMEHTaMu 1 nepegaeTt ux B [Nanary.

Mpouenypa, ycTaHaBnMBaemash HaCTOSLIMM MYHKTOM, OCYLLECTBMSETCA B TeveHue
OLHOro OHSA C MOMEHTa perucTpaunm 3asiBrieHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asdBreHne, HanpaBreHHoe
Ha paccMmoTpeHue cneumnanucty Nanathbl.

3.10.3. Cneumanuct [lanaTtbl paccMaTtpvBaeT AOKYMEHTbl U B LENAX BHECEHUS
ncnpaeneHnin B JOKYMEHT, ABMSOLWMIACS pe3ynbTaToM YCryri, OCyLecTBAsieT npoueaypsbl,
npeaycMoTpeHHble nyHKTOM 3.9 HacToswero PermameHTa, M BbldaeT WCMNPaBEHHbIN
AOKYMEHT 3aaBuUTENto (YNonHOMOYEHHOMY NPeacTaBUTENO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynoriHOMOYEHHOro npeacTtaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owwnbka, unM HanpaeBnseT B agpec 3asdABuTens MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHus
AOKYMeHTa npu npegocTtaBneHnn B Nanaty opurnHana gOKyMeHTa, B KOTOPOM COAEPXUTCHA
TexHuyeckas owimbka.

Mpouenypa, ycTaHaBnNMBaemasl HaCTOSILLMM MYHKTOM, OCYLLECTBMSIETCS B TeyeHue
Tpex [AHen nocne OoOHapyXeHUs1 TEeXHWYEeCKOM OWMUOKM unuM nonyvyeHus oT nboro
3aMHTEepPecoBaHHOrO fnMua 3asBfeHns o ONYLEeHHON oLwmnbke.

PesynbTaT npoueaypbl: Bbl4aHHbIN (HanpaBneHHbI) 3asBUTENO AOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBleHNEM MyHULMNANBHOW YyCIyrm



4.1. KOHTpOrb 3a MOMIHOTOW M KadeCTBOM MNpefoCTaBfeHUs MyHUUMNanbHOW YCnyru
BKMOYaeT B cebs BbiSBIEHWE U YCTPaHEeHWe HapyLeHWn npaB 3asiBuTenen, nposeneHue
npoBepoK cobntogeHns npouenyp NpeaocTtaBnNeHns MyHUUMNAanbHOW YCRyrn, nogroToBKY
peweHun Ha gencteusa  (6e3gencTBMe)  OOMKHOCTHBIX ML OpraHa  MeCTHOro
camoyrnpaBneHuns.

dopmamMn KOHTPOns 3a COBMOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp
ABNATCA:

1) npoBepka W corfnacoBaHne MPOEKTOB [JOKYMEHTOB MO NpefoCTaBEeHUIO
MyHUUMNaneHOM ycnyru. PesynbTaTomM npoBepku SBAAeTCs BU3NPOBaHNE NPOEKTOB;

2) NnpoBOAUMbIE MPOBEPKN BEAEHNSA OENONPON3BOACTBA;

3) npoBeAeHne KOHTPOSbHbIX NPOBEPOK COOMOAeHUs npoueayp npeaocTaBneHns
MYHUUUNANbHOW YCRyru.

KOHTpOnbHbIE MPOBEPKM MOryT ObiTb NIIAHOBBIMU (OCYLLECTBNATHCA HA OCHOBAHWUU
nonyrogoBbIX WM rOA4OBLIX MNf@aHOB paboTbl OpraHa MECTHOro CcamMoynpaBfieHusl) W
BHennaHosbiMW. [lpn npoBefeHUM MNPOBEPOK MOryT paccMmaTpmBaTbCs BCe BOMNPOCHI,
CBsi3aHHbIE C NPeAOoCTaBMIEHMEM MyHMUMNANbHOW YCryrn (KOMMIIEKCHbIE NPOBEPKN), NN MO
KOHKpEeTHOMY obpalleHunto 3asaBUTENS.

B uensx TekyLlero KOHTPONA MUCNOSb3YTCA CBeAEHUs, UMEIOLMNECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHasi KoppecrnoHAeHUusi, yCcTHas W NUCbMeHHas WHdopMauus
crneumnanucToB, OCYLLECTBNSAILWMNX BbIMNOSIHEHWE agMWHUCTPATMBHBLIX MNpoueayp, KypHasbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne cBeAeHus.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBepLUEHMEM [LEeWCTBUMMA Npu npegoctaBneHumn
MYyHUUMNANBHON YCNYrm N MPUHATUM pelleHnin pykosoauTento [Manatel npeacraBnaloTcs
cnpaBku 0 pesyrnbTaTax NpeaocTaBneHns MyHULMNanbHOM YCnyru.

O cny4yasix 1M nNpuvyMHax HapyLleHUsi CPOKOB, MOCMeOoBaTENbHOCTU U COoAepXaHus
agMUHUCTPATUBHbLIX MNpouenyp cneuuanucTbl HeMeasIeHHO WHMOPMUPYKOT PYKOBOOMUTENS
opraHa, nNpeaoCcTaBfAWEro MyHUUMNAnNbHYO YCNyry, a Takke npeanpuHUMaloT CpPOYHble
Mepbl MO YCTPaHEHUIO HapYyLUEHUN

4.2. TekywMin KOHTPONb 3a cobnwogeHnem nocnefoBaTenbHOCTU  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoLueaypaMn no npeaocTaBfeHnio MyHUUMNAnsHON
YyCNnyrn, ocCyLlecTBndeTca 3amectutenem pykosogutens [lanatel Nno MHGPaACTPYKTYpHOMY
pa3BUTUIO, OTBETCTBEHHbBIM 3@ OpraHM3aumito paboTbl NO NPEeAOCTaBMNEHNIO MyHULMMNANBHON
ycnyru, a Takke cneuuanucraMmm otaena MHPPaCcTPYKTYPHOro pasBuTmsS.

4.3.NepeyeHb  OOMKHOCTHBIX  JL,  OCYLLECTBASAOWMX  TEKyLWMA  KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUSMN O CTPYKTYPHbIX MoAapasgeneHnsax opraHa MeCTHOro
camoynpasfeHus U AOSMKHOCTHbIMU pernameHTamu.

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHur rnpas
3agBUTENEN BUHOBHbLIE NWULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccunckon denepaumn.

4.4. PykoBoguTernb OpraHa MeCTHOro camMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLeHWIA 3aaBUTENEN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noAapasiefnieHus opraHa
MECTHOro CaMOynpaBfieHUsi HeCceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE W (Unn)
HeHagnexawiee BbIMOMHEHNE aAMWHUCTPATUBHBIX LOEWCTBUW, YyKasaHHbIX B pasgene 3
HacToswero PernameHTa.

HOSMKHOCTHBIE NULA U MHble MyHUUMMAnbHbIE CRyXallne 3a pelleHuss U OencTBus



(6espenctaune), npuHUMaemble  (OCywlecTBRAsieMble) B Xo4e  npeaocTaBneHus
MYHULUMNANbHON YCNYru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NOpSAKe.

4.5. KoHTponb 3a npegocTaBneHnemM MyHUUUNAanNbHOM YCIyrn CO CTOPOHbI rpaxaaH, nx
o6beauHEHNN 1 opraHM3auni, OCYLLECTBNSETCA NOCPEACTBOM OTKPbITOCTU LEeATESNIbHOCTH
opraHa MECTHOro caMOynpaBfieHus npu NpPeaocTaBfeHMM  MYHUUUNANbHOW  yChyru,
nonyyYeHus: NOSIHOWN, akTyanbHOW U AOCTOBEPHOW MHOopMaLMn O nopsagke npenocTaBreHus
MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatleHnin (kanob) B
npouecce npefocTaBneHns MyHULMNAansHON YCnyru.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6be3pencTBUA) opraHa, npeaocTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHMLMNanNbHbIX YCIyr, OpraHM3auum, ykasaHHbIx B yacti 1.1 ctatbmn 16
®PepepanbHOro 3akoHa ot 27.07.2010 Ne210-P3, a Takke UX AOIMKHOCTHbIX NUL,
MYHULUMNANbHbIX CRYyXalwux, paboTHMKOB

5.1. Nony4atenu MyHUUMNAnNbHOM YCrAyrM WMeKT npaBo Ha obxanoBaHue B
aocynebHom nopsigke genctBuin (besgenctend) coTpyaHukoB [lanatbl, ydacTBylWMX B
npegocTaBfieHMn MyHuumnansHon ycnyru, B [Manaty wnn B CoBeT MyHMUMNANBHOMO
obpa3oBaHus.

3agaBuTenb MOXeT 0bpaTUTLCS € XKanobown, B TOM YUce B Creayowmx cnyyasx:

1) HapylwleHne cpoka perucTpaumm 3anpoca 3asBuTend O npefocTaBrieHun
MYHULMNANbHON YCNYru;

2) HapyLLeHne cpoka NpeaocTaBieHns MyHUUMNanbHON yCcnyru;

3) TpeboBaHWe y 3aaBUTENS LOKYMEHTOB UM WHGopMauun nmbo ocyLLeCTBIEHUs
OENCTBUA, NpeacTaBfieHWe WM - OCYLECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMX NpaBoBbIMK akTamun Poccunckon depepaunn, Pecnybnukm TaTtapcTaH,
YepeMLUaHCKOro MyHUUMNanbHOro panoHa ansa npegoctaBneHnsa MyHUUMNanbHOW yCnyru;

4) oTkKa3 B nNpuemMe [JOKYMEHTOB, MpedocCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbiIMM akTamu Poccunckon depepaumn, Pecnybnukm TartapcTaH,
UepeMLiaHCKOro MyHMUMNANbLHOMO panoHa Ans npegocTaBfieHUss MyHUUMNANbHOW YCnyru, y
3aaBuUTenNs;

5) oTka3 B NpedocTaBfieHUN MyHUUMNANbHOW YCAyrk, ecrnim OCHOBaHWA oOTKa3a He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMX MpaBoBbiIMW akTamu Poccuinckon degepaummn, 3akoHaMn U MHBIMA
HOpMaTUBHbLIMW NPaBOBbIMU akTamMu Pecnybnuku TatapctaH, MyHMLUMNANbHBIMW NPaBOBbIMU
aKkTamu;

6) 3aTpeboBaHue OT 3aaBUTENSA NPU NPELOCTaBEHNN MYHULMNANbLHOW YCNYrn Nnathbl,
He npedycMOTPEHHOM HOPMAaTMBHbLIMM MpaBOBbIMW akTamu Poccuinckon depepaumn,
Pecnybnukn TatapctaH, YepemwaHCcKoro MyHMUMnanbHOro panoHa;

7) otka3 [lanatbl, [OMMKHOCTHOrO nuvua [lanatel B ucCOpaBneHUW A0NyLEeHHbIX
onevyatok U owunboK B BblAaHHbIX B pe3yrnbTaTe NpeaocTaBfeHUs MyHUUUNanbHOW yCryru
AOKyMeHTax Nnbo HapyLleHne yCTaHOBEHHOIO CpoKa TaknxX UcnpaBneHui;

8) HapylwleHne cpoka wunM nopsigka BbldadyM  OOKYMEHTOB MO pesyrnbTaTam
npegocTaBfieHnUss MyHUUMNANbHOW YCNYru;

9) NnpuocTaHoBIEHNEe npeaoCTaBfeHUss MYyHUUMMNANbLHOW YCIyrn, ecnu OCHOBaHUA
NPUOCTAHOBMNEHUS He nMpeaycMoTpeHbl denepanbHbiMXU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUU C HUMWN NHBIMU HOPMAaTUBHBLIMU NPaBoBbIMU akTamu Poccuickon ®enepauun,
3aKOHaMM M  WHbIMM HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnuku TartapcTaH,
MYHULUMNaNbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHne y 3asBUTENd nNpu NPegocTaBleHUn MyHULMNANbHOW  yCnyru
AOKYMEHTOB WnuM uHopmauun, OTcyTcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He



yKa3blBanucb MNpu MepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHns MyHUUMnanbHOW ycnyru, nnbo B npegocTaBrieHnn MyHUUUNAnsHOW ycryru,
3a MCKMOYEHMEM CriyYaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHoOro
3akoHa Ne 210-93.

5.2. XKanob6a Ha pelweHuss n gencteus (6esgencTeme) opraHa, nNpeaocTaBnsAoLLIEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAoLero MyHUMnanbHyo
yCcnyry, MyHAUMNANbHOrO  ChnyXxawlero, pykOBOAMTENst oOpraHa, npeaocTaBnsAoLLero
MyHUUMNANbHYO ycrnyry, nogaeTtcs B NUCbMeHHOW ¢opMe Ha BymaxkHOM HocuTene unu B
3I1eKTPOHHOM hopme.

YKanoba moxeT ObITb HanpasneHa no noyte, 4vepe3 MOL, ¢ ucnonb3oBaHMEM
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  "WIHTepHeT", oduuymanbHoro camTta
UepemwaHckoro mMyHuumnaneHoro parvoHa (http://www.cheremshan.tatarstan.ru), EguHoro
noptana roCygapCTBEHHbIX W MyHuuunanbHbix — ycnyr  Pecnybnukm  TatapctaH
(http://uslugi.tatar.ru/), EgumHOoro noptana rocygapCTBEHHbIX WM MyHMUMMNANbHbBIX YCIyr
(dyHkumn) (http://www.gosuslugi.ru/), a Tarke mMoxeT ObiTb NPUHATA NPU NUYHOM Npueme
3aaBuTens.

5.3. XKano6a, noctynuBlaa B oOpraH, NpeaoCTaBnsOWUN MyHULMNANbHYIO YCyry,
nMBo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguatv paboumx OHeMm co OHA ee peructpauuu, a B crnyyae obGxanoBaHus OTKasa
opraHa, NpefoCTaBnsOWero MyHMUMnanbHy YCnyry, B npyuemMe OOKYMEHTOB Yy 3asBuUTend
nmbo B ucnpaBreHnn [OONyLEHHbIX onevyaTok U ownbok mnu B cnydae obxanoBaHus
HapyLUeHWs1 YCTaHOBITIEHHOIO CpoKa Takux UCNpaBneHun - B TedeHne NATn pabounx gHen co
OHS1 ee permcrpaumm.

5.4. XKanob6a gomkHa cogepxaTb CreayroLyo HopMaumio:

1) HaMmeHoOBaHWe opraHa, NpeaoCcTaBNALEro ycnyry, 4OMKHOCTHOMO fvua opraHa,
NpegocTaBnALWEro ycnyry, WM MYHUUMNANbHOrO ChAyXalwero, peleHus u OencTBus
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) hammnuio, MmsA, oT4yecTBO (MocrnegHee - NpU HanNuuumM), CBEAEHUST O MeCTe
XUTenbCTBa 3asBuTENs - Pu3ndeckoro nvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXoOXOeHUs 3adABUTENs - pUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMMyuK) KU NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembiX peleHusx u gencteuax (6esgencrteun) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLWEr0 MyHUUMNANBHYIO YCNYTY, NN MYHULMNANbHOMO CryXXallero;

4) [oBOAbl, Ha OCHOBaHMM KOTOPbIX 3asBUTEMb HEe COrfaceH C pelleHnemMm u
aencrtevem (b6esgenctemem) opraHa, nNpegocTaBnsAwowWero Yycnyry, AOSMKHOCTHOroO nuua
opraHa, NpeaoCTaBNALLEro YCNyry, Unn MyHULUUNANbHOIo CryaLlero.

5.5. K >anobe MoryT ObiTb NPUNOXEHbl KONUW OOKYMEHTOB, MNOATBEPXOALLNX
N3roXeHHble B Xanobe obcroatenscTBa. B Takom cnydae B xanobe npuBoanTCS NepeyeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTaTaM paccMOTPeHUsa xanobbl NPUHUMAETCA OOHO U3 CrneayrLmx
peLleHni:

1) xanoba ygoBneTBOpsieTCHa, B TOM 4Yucne B hopmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpaeneHnsa AonyLEeHHbIX OrneYaTok 1 OWMBOoK B Bbl4aHHbIX B pe3ynbTaTte npeaocTaBneHns
rocyaapCTBEHHOM YCNyrn JOKYMEHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU NPaBOBbIMM akTamn Poccunckon degepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnuku TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMU
akTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee pAHA, cnegylowero 3a AHEM TMNPUHATUS pPeLLeHUsl, yKasaHHOro B
HaCTOSILLEM MyHKTE, 3asBUTEN0 B MNUCbMEHHOW (popMe M MO KenaHui 3aaBuTens B


http://www/

3MEeKTPOHHOM PopMe HanpasBnseTcd MOTUBUPOBAHHbLIN OTBET O pesdyfibTaTax pacCMOTPEHUs
»KanooOsbl.

5.7.B cny4yae npusHaHua xanobbl, noanexawien YOOBMETBOPEHWUO, B OTBETE
3agaBuTento pgaetca uHopMauus O OEeNcTBudAX, ocyllecTBnsembix [lanaton, B uenax
He3aMe IMTEeNbHOro YCTPaHEHNSA BbISIBNEHHbLIX HapyLIEHUA MpU OKas3aHUM MyHUUMNansHOM
ycryrun, a TakkKe MPUHOCATCA M3BMHEHUA 3a OOCTaBreHHble HeynobCcTBa M yKasblBaeTCs
MHopMaUusa O OanbHEeWWnX OENCTBUAX, KOTOpble HEOOGXOOMMO COBEpPLUMTL 3asiBUTENO B
Lensix nosly4eHms MyHuLmMnanbHON YyCryri.

5.8. B cnyyae npusHaHuAa xanobbl, He noanexaiwlen yaoBrEeTBOPEHUIO, B OTBETE
3asBUTEN0, JAKOTCA apryMEHTUPOBAHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHATONO PELLEHUs, a
Takke nHpopmMauma o nopsake obGxxanoBaHUA NPUHATOrO PELLEeHUS.

5.9. B cnyyae ycTaHOBMEHUA B Xo4e WNW NO pesynbTatam pacCMOTPEHMUsT Kanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOINO  MNpaBOHApyLleHUss UMW NPeCcTynfeHus
AOJDKHOCTHOE NnUO, paboTHUK, HaLeneHHble MOMHOMOYMAMW MO PacCCMOTPEHUIO Xanob,
He3amMeIMTeNbHO HanpaBnAT MMeKLWMeCca MaTepuarnsl B OpraHbl MPoKypaTypbl.



6. OCOGEeHHOCTU BbINONMHEHUA aAMUHUCTPATUBHLIX Npoueayp (AencTeBuin) B
MHOroyHKLUOHaNbHbIX LIeHTPaxX npeaocTaBfieHUs rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yCcnyr

6.1. OnncaHue nocregoBaTesibHOCTU OENUCTBUIA NpU NpeaoCcTaBeHU MyHULUNAIbHON
ycrnyru BknioyaeT B cebs cnegyrowme npoweaypbi:

1) nHpopmmpoBaHue 3asBuTeNd 0 NopaaKke NpesoCTaBNeHNUs MyHULMMNANbHOW YCyru;

2) NpUHATME W perncTpauus  3asBfeHns W JOKYMEHTOB, HeobXoaumbIX Anis
npefocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

3) dbopMmnpoBaHMe W HanpaefeHue MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl,
yyacTBylouMe B NpegocTaBNeHnn MyHUUUNanbHOW YCIyrn, B TOM YucChe MO KOMMIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OENCTBUTENBbHOCTU  YCUIEHHOW  KBanUUKaUMOHHOW  LUUdPOBON
9NEKTPOHHOM  MNoAMMCKU  3asiBUTENd, WUCMOMb30BaHHOM MNpu  nojadve 3asBfeHus o
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3aaBneHns ¢ JoKymMeHTamu B [Nanarty;

6) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW yCnyriu.

6.2. lHdopMmmpoBaHue 3asBuTENs O NOpsake nNpefocTaBneHus MyHULMNanbHOM
ycnyrm

3agasuTtenb Brnpase obpatutbcs B MOLL nuyHo, no TenedoHy u (Mnun) 3neKTPOHHOWN
noyTe 4Ns NonyYyeHns KOHCynbTauun o NoOpsaKe nonyvyeHns MyHUUMNansHON yCnyru.

Cneuwanuct MOLU uHdopmupyeT 3asBuTens, B TOM 4Yucre no coctaBy, dopme
npeacraBnsaemMon OOKyMeHTauumM wu ApyrM BompocamM [Anisi NOfyYeHuss MyHULMNanbHOM
yCrnyru v npu HeobxoANMOCTM OKasbiBaeT NOMOLLL B 3anofHeHUn 6naHka 3asiBreHus.

3asBuTenb MOXET NonyyYnTb  MHGOPMaUMO O nopsgke  npeaocTaBneHus
MyHUUMMNanbHoOW ycnyru nytem ceobogHoro goctyna ¢ canta MoL http://mfc16.tatarstan.ru/

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASATCA B AeHb
obpalleHna 3asBuTens.

PesynbTat npoueayp: WHGoOpmauma Mo coctaBy, opmMe npeacraBnsemMomn
AOKYMEHTauun u apyrum Bonpocam nonyyeHnss MyHuuunanbHOm yCnyru.

6.3. lNpuHaATME 1 pernctTpauns 3asBrneHus

6.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NNLO UNKU B SNEKTPOHHON dbopme nogaeT
NMMCbMEHHOE 3asBfieHne O MpeAoCTaBfeHUN MyHUMUMNAnNbHOW ycnyru u npegcraBnser
AOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 Hactoswero PernameHta B MOLU, yaaneHHoe
paboyee mecto MOLI.

3asBrneHne O npeaocTaBneHUN MYHULMNANbHOW YCRyrn B 3NEKTPOHHOM dhopme
HanpasnseTca 4epes3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Pernctpauus  3asBrieHusi, MNOCTYNMBLUEIO B  3NEKTPOHHOM  dhopme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNopsaKe.

6.3.2. Cneumanuct MOLl, Begywmn nprvem 3asiBNEHWN, OCYLLECTBNSET npouenypsbl,
npenyCMOTPEHHbIE perfameHToM paboTsl ML,

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNAIOTCH B CPOKWU,
yCTaHOBMEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBrieHne.

6.4. dopmmpoBaHMe nakeTa JOKYMEHTOB



6.4.1. Cneumanuct MLl B cootBeTCcTBMM C pernameHTom paboTel MOL:

npoBepseT  AEeUCTBUTESNbHOCTb  YCUINEHHOM  KBanUUKauMOHHOM  LMppoBoOMn
3IEKTPOHHOM  NOAMUCK  3adABUTENS, WCMNOSIb30BaAHHOM NpW  nogade 3asBfeHUd o
npegocTaBneHnn MyHULMNanbHON yCnyru;

dopmupyeT 1 HanpaBnaeT MeXBeLOMCTBEHHbIE 3arnpoChl B OpraHbl, y4acTByloLme B
npegocTaBneHnn  MyHUUMNanbHOW  ycrnyrm, B TOM  4Yucfie Mo KOMMSEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSALMM MYHKTOM, OCYLLUECTBASATCA B CPOKMW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasreHHble 3anpochl.

6.4.2. Cneumanuct M®Ll nocne nony4yeHns oTBETOB Ha 3anpocbl hopmupyeT nakeT
AOKYMEHTOB M HanpasnseT ero B [NanaTty B nopsake, yCTaHOBIEHHOM perfiaMeHToM paboTbl
MoLI.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBNSAIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: HanpasreHHble B [1lanaty JOKYMEHThI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneumanuct ML npn noctynneHun pesynbtata MyHUUMNANbHOW YCRyrn u3
ManaTbl perucTpupyetr ero B YCTaAHOBMEHHOM nopsgke. wusBelwlaet 3aasutens (ero
npeacraBuTens) ¢ UCNonb3oBaHNeM cnocoba CBA3N, YkasaHHOTO B 3asBfIeHUN, O pesyrnbTaTe
npefocTaBfieHnUss MyHUUMNANbHOW YCNyri.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSALMM MOAMYHKTOM, OCYLIECTBNAOTCA B OE€Hb
NocTynneHns JOKymMeHToB 13 [anaTbl.

PesynbTaT npoueayp: v3BelleHWe 3asBuTens (ero npeacraBuTens) o pesynbtarte
npegocTaBfieHNs MyHUUMNANbHOW YCNYIn.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbLHOW YCNyrn

Mpoueaypsbl, ycTaHaBnNMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBASATCA B nopsgke
oYepeaHoCTH, B AeHb NpuObITUSA 3asBUTENSA B CPOKK, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MoL.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULUMNANbHON YCyri.



MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpaBsieHund

MyHULMNanbHOro o6pa3oBaHns)
oT

(manee - 3aaBuTens).
(nonHoe HanmeHoBaHWe, OpraHN3aLUMOHHO-NPaBoBast
dopma, cBegeHUsA 0 rocyaapCTBEHHOW perncrpaumum)

3agaBneHne
0 NpefoCTaBneHnn B apeHay MyHULMNAanNbHOro MMyLLLECTBA, BXOASLLErO B peecTp
MYyHMUMMNANbHON COOCTBEHHOCTM

Mpowy Bac npenoctaButb B apeHay MyHULMNANbHOIO MMYLLECTBA, BXOASILLENO B PEECTP
MYHUUMNANbHOM COBCTBEHHOCTM.

MecTononoxeHne MyHULUNANbHOMO MMyLLLECTBA: MyHULMNANbHbBIA PaNoOH , HaceneHHbIn
MYHKT yI. a. )

K 3asBneHuto npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) JokyMeHTbI, yAOCTOBEPSAOLNE JINYHOCTb;

2) [OKyMeHT, noATBEpPXOAKLWMA MOMHOMOYMA npeacrtaButena (ecnm  OT  UMEHMU
3asBuUTENdA AEeNCTBYET NpeaCcTaBUTESb);

3) Konuu yuypeanTenbHbIX AOKYMEHTOB HOPUOMYECKOro Nuua.

O643ytock npu 3anpoce NPeaoCcTaBUTbL OPUTMHAITbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(naTa) (mnoanuce) (®PMN0)



MpunoxeHne Ne2

I'Ipe,u,ce/J,aTemo nanatbl UMYLLLECTBEHHbIX
N 3eMESIbHbIX OTHOLLEHUN

MYHMLMNANbHOro
panoHa Pecnybnukn TaTtapctaH
Or:

3asiBneHue

006 ucnpasreHMn TeXHNYECKON OLLINOKN

Coobwato 06 owunbke, [ONYLWEHHOW NPW  OKa3aHUU  MyHUUMNAanbHOW  YyCryru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy wucnpaBuTb AONYLIEHHYH TEeXHUYEeCKyr OLWMOKY M BHECTU COOTBETCTBYyHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUA pelueHnsa 06 OTKNOHEHUN 3asBrieHMst 06 cnpaBneHUM TEXHUYECKOMN
OLIMOBKKM NpoLly HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAe 3aBepeHHOM Konum Ha ByMaKHOM HocuTene NoYToBbIM OTNpaBfieHMeM No agpecy:

MooTBepxgato CBOe corfnacve, a Takke corracve npeacTtaBnseMoro MHOK nvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COOp, CUCTEMATM3aUMIO, HAKOMMEHWEe, XpPaHeHWe, YTOYHEHWe
(obHOBMNEHNE, W3MEHEHWE), WUCMNONb30BaHME, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnununBaHne, 6rokMpoBaHMe, YHUYTOXEHNE MEPCOHarnbHbIX OAHHbIX, @ Takke WHbIX OEVCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarnbHbIX AaHHbIX B paMKax NpefocTaBneHnss MyHULMNanbHON
ycnyru), B TOM YMCre B aBTOMaTU3NPOBAHHOM PEXUME, BKIOUas NPUHATUE PELUEHNA Ha MX OCHOBE
OpraHoM NpPeaoCTaBNSOWMM MYHULMNANbHYKO YCyry, B LEnsX npeaocTaBneHus MyHuumnansHOM
YCRyTu.

Hacroswmm noareepxaato: CBeAEHWS, BKIHOYEHHbIE B 3asiBMEHME, OTHOCSLUMECS K MOEW
MMYHOCTM W MPEACTaBMSEMOMY MHOK ULy, a TakKe BHECEHHble MHOK HWXe, AOCTOBEPHBbI.
[oKymeHTbl (KON OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNEHWMIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBMEHHbIM  3akoHogaTenbcTBoM Poccunckon defepaumm, Ha MOMEHT npencTaBrneHus
3asBMneHNst 3TN JOKYMEHTbl AeNCTBUTESNbHbI U COAepXaT AOCTOBEPHbIE CBEAEHWS.

[ato cBoe cornacve Ha yyacTue B Onpoce Mo OLEHKe KayecTBa MpedoCTaBrieHHOW MHe
MYHULMMANbLHOM YCIyrn No TenedoHy:




(nara) (nognuceb) (¢.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbIX NI, OTBETCTBEHHbIX 3a npeaocTtaBrieHune MyHVILIMna.HbHOﬁ
ycnyrn n ocywecCTBIIALWNX KOHTPOJIb €€ UCMNOoJIHeHuUA,

ManaTta YepeMwuaHCKOro MyHUUMNanbLHOro pamoHa

[OomKHOCTb TenedoH OneKTPOHHbIM agpec
lMpepcenatens nanarthbl 2-58-30 Inna.Taydakova@tatar.ru
3amecTuTtenb npegcenartens 2-57-11 Kozlova.T @tatar.ru
nanatbl 2-51-93

CoBeT YepeMLaHCKOro MyHULUNANbLHOro pamoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec

MmaBa 2-59-00 Ferdinat.Davletshin@tatar.ru




