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or « /5 » G2 2020T. Ne 707 il
174 7 ==

06 YTBepsKIeHUHU aAMUHHCTPAaTHBHOIO
perjiaMeHTa IMPpPeAOCTABJEHHUS MYHHIHIAJILHOMN
yCJayru no NPHCBOEHHIO, JINIIEHHIO,
BOCCTAHOBJIEHHIO CIIOPTHBHOI'O pa3psiaa

B nensax peanusauun @enepansHoro 3akona ot 27 utonsg 2010 roga Ne 210-D3
«O06 opraHM3alMU TPENOCTABICHHS IOCYAAPCTBEHHBIX M MYHHUIUNATBHBIX YCIYD»,
PYKOBOZACTBYsICh nocTtaHoBieHrneM Kabunera MunuctpoB Peciiy6iuku TatapcTal ot
02.11.2010 Ne 880 «O6 yTBepxneHuu Ilopsika pa3spaGoTKM W yTBEpIKISHHS
aIMUHHMCTPAaTUBHBIX  PErJIAMEHTOB IIPEJOCTABIECHUS] TOCYJapCTBEHHBIX  YCIYI
UCIIOJHUTEIBHBIMU OpraHaMH rocyapcTBeHHOM Biractu Pecny6nuku Tatapcerad u o
BHECCHMM W3MCHEHMH B OTHAElbHbIE IIOCTaHOBIeHHs KabOuxeta MUHHCTPOB
Pecry6nuku TarapcTan», B COOTBETCTBUH C IIOCTaHOBJIEHHEM VICIOIHUTEIBHOTO
komureta «O Tlopsake pa3spaGOTKM U yTBEPXKIEHHS aJMHHHCTPATUBHBIX
PerjlaMeHTOB MPEIOCTaBICHU MyHULIUIIAIBHBIX YCIyT», VICIIOMHUTEIBHBIN KOMUATET
Apckoro MyHuunansHoro paiiona Pecry6nuku Tarapcran IOCTAHOBJISIET:

1 YTBepauTh AIMMHUCTPATUBHBIN PETIaMEHT MIPENOCTABIEHUS
MYHULUNAIBHON  yCIIyru 10 IPUCBOEHUIO, JIMIIEHUIO, BOCCTAHOBIIEHMUIO
CIIOPTUBHOIO pa3psizia.

2. VCTaHOBHTB, YTO TOJIOXKEHUS]  AJMUHUCTPATHBHOIO  perjamMeHTa
NPEe0CTaBIeHHUs] MyHHUIMITATbHONW YCIIYyTH 110 IPUCBOCHUIO, JINIICHHUIO, CIIOPTUBHOIO
paspsnga B 3JEKTPOHHOW (hopMe MPUMEHSIOTCS B CPOKH, OIpEJIelIeHHbIE TLIAaHOM-
rpaQukoM Iepexofa Ha IPENOCTABICHHE TOCYAAPCTBEHHBIX —(MyHULHUIATHHBIX)
YCIIYT B 3JIEKTPOHHOM (popMe, yTBepKIEHHBIM B COOTBETCTBUH C YacThlo 4 cTaTbu 29
®enepanbHoro 3akoHa «OO0 opraHW3allM IPENOCTABIEHHS TOCYJapPCTBEHHBIX U
MYHULUIATBHBIX YCITYT.

3. OmyGnukoBaTh HacTosee IHocTaHOBIeHHe Ha OduumanrbHOM TOpTane
npaBoBod uHpopmanmu Pecrybmukm  Tatapcran  (http:pravo.tatarstan.ru) u
O0HaponoBaTh  MyTeM  pa3MelleHHs Ha O(QHUUMATBLHOM  caiiTe  ApCKOro
MyHHLHKIAIBHOrO paifona (http:arsk.tatarstan.ru).

4. KoHTposb 3a MCHOTHEHHEM HACTOSIIErO IOCTAHOBICHHUS BO3JIOKHTH Ha
3aMECTUTENIS PYKOBOAUTEISI HCIIOJIHUTENBHOro Komuteta A. T.MyxameTmuny.

PykoBoaurens ﬂy P.P.MyxapsMoB



[Tpunoxenue

K MIOCTaHOBJICHHUIO

HcnonHuTe 1bHOro KoMuTeTa ApCKoro
MYyHULMNANBEHOro palioHa Pecrybauku

Tarapcran_ 4
ot «/ D 752 2020 r. Ne 7

AJIMHHHCTPATHBHBIH perjaMeHT
NpeAoCTaBJEHUsS] MyHULIIUNAAbHOH YCJIYyTrH 110 NPUCBOEHHIO,
JIMIIEHHI0, BOCCTAHOBJIEHHUIO CIIOPTHBHOIO pa3psiaa

1. O0mue moJ1oKkeHUA

1.1. Hacrosmuii aiMUHHCTPATUBHBIN periaMeHT IIpeIoCTaBIeHUs My HUIUIIAIbHON
ycinyra (nmainee — PerylaMeHT) yCTaHABIMBAeT CTAHOAPT U IOPSJOK IMPENOCTaBICHUS
MYHULUNAIBHOW YCIYTH IIO NPUCBOEHUIO, JIMIICHHIO, BOCCTAHOBJIEHHIO CIOPTHBHOIO
paspsza.

JeiictBue Hactosero PernamMeHTa pacnpoCTpaHSIOTCS Ha BTOPOM, TpeTHi
CIIOPTUBHBIN pa3psiibl.

1.2. Tlomywaremu ycmyru: Qusndeckue Jmua (majee 3asBUTENb), KOTOPBIM
IprcBauBaeTcs (IIPUCBOEH) BTOPOH WIIM TPETUH CIIOPTUBHBIN psA3ps.

1.3. MyHununanpHasi ycCiIyra DIPeNOCTaBII€TCS HCIOJHUTEIbHBIM KOMHUTETOM
ApcKoro MyHUIUIaIsHOro paiiona Pecry6muku Taraperan (nanee — Mcronkom).

WcrnomHuTens MyHUIMOAIBHONW yciayrd - Otragen mo nenaM MOJIOAEKH, CIOpPTYy U
TypusMy Hcnosnkoma (manee - Otaen).

1.3.1. MecTo HaxoXaeHue ucroikoma: r. Apck, yiu. mwiomans Coserckasd, A. 12.

Mecro Haxoxaenus Otaena: r. Apck, yi. UHTepHanuoHansHas, 1. 16.

I'padux paGoTsI:

MOHeIeNbLHUK — IaTHUNA: ¢ 8:00 mo 17:00;

cy000Ta, BOCKpECEHbE: BEIXOIHbIE JHH.

Bpemss nmepepriBa st OTIAbIXa W INHTAHUS YCTAHABIMBAETCS IIPaBUJIaMU
BHYTPEHHET0 TPYAOBOI'O PaCIOPSAIKA.

CrnpaBounsblit Tenedon §(84366) 3-20-33.

[Ipoxon 110 TOKyMEeHTaM, yA0CTOBEPSIOLIMM JINYHOCTD.

1.3.2. Anpec obHIMAIBHOTO caiiTa MYHHIMIIATHHOTO paiioHa B HH(GOPMALMOHHO-
TeJIEKOMMYHUKAMOHHON cetrn  «MuTepHer» (mamee — cersb «MuTepHer»): (http://
www.arsk.tatarstan.ru).

1.3.3. Nuadopmarysi 0 MyHUIMOAIBHON yCIIyre, a TakK€ O MECT€ HaXOXIEHHUSA U
rpacduke pabotsr OTaena MOXKET ObITH TOTy4YeHa:

1) mocpeacTBOM HHGOPMAIMOHHBIX CTEHIIOB, COAEPIKAIUUX BU3YyAILHYIO H TEKCTOBYIO
UHGOPMALIUIO O MyHUIUITAIBHOM yCiIyre, pacloiloKeHHbIX B oMeleHusax Mcnonkoma, ajs
paboTHI C 3asBUTEIISIMY;



2) nocpenctsoM cetu «MHTEpHET» HAa OQUIMAIBHOM CaiiTe MyHHLUIIAILHOTO paiioHa
(http:// www.arsk.tatarstan.ru);

3) Ha IToprayie rocyapCTBEHHBIX U MyHUIMIAIBHBIX yciayr Pecmy6muku Tartapcran
(http://uslugi. tatar.ru/) (naee — PernoHanbHbIA OpTaN);

4)na EmuHOM mOpTajle roCyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT ((QyHKIHIA)
(http:// www.gosuslugi.ru/) (nasiee — Enuneiii nopTan);

5) B Ucnonikome (Otnaene):

[IpU YCTHOM OOpAaIlleHUH - JIMYHO WIH 0 TenedoHy;

IpY IHCbMEHHOM (B TOM 4HCiIe B (OpME IEKTPOHHOIO JOKyMEHTa) oOpalleHny — Ha
OyMa)XHOM HOCHTEJIE IO IT0YTe, B SJICKTPOHHOM (opMe IO 3IeKTPOHHOI moyuTe.

1.3.4. Uapopmamuss 1o BompocaM IIPEAOCTaBICHHUS MYyHULMNAIBHOM YCIyTH
pa3meraercs creruanucToM Otaena Ha OQUIUAIBHOM caliTe MyHULIUIIAIBHOTO paiioHa U Ha
UHPOPMAIMOHHBIX CTeHIaX B oMeleHusx Mcnonkoma it paboThl C 3asiBUTEISIMHI.

WNudopmanus Ha rocyapcTBeHHBIX s3blkax PecmyOnuku TarapcraH, pa3smemaemas
Ha MHQOPMAlMOHHBIX CTEHJAaX U Ha O(QUIHUAIBHOM caiiTe MyHHIMIAIBHOrO paiioHa B
UH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON cetn «MHTepHeT», BKIIOYAeT CBEOEHHUS O
MYHHLIMIAIBHON yciIyre, coaepiKanirecs B MyHKTax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 Hacrosmero Pernamenra.

1.4. TlepeyeHb HOPMATHUBHBIX IIPABOBBIX AaKTOB, DPETYJIUPYIOLIUX IIPEJOCTaBICHHE
MYHHIHUIIATBHON yCIyrd (C yKa3aHHMeM PEKBH3UTOB HOPMATHBHBIX IPAaBOBBIX aKTOB U
HCTOYHUKOB HMX OQHIMAIBFHOTO ONYOJMKOBaHHUS), pa3MelleH Ha OQUIUAIbHOM calTe
MYHHUIUITAIBHOTO palioHa B MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHON cetu «MHTEepHETY,
B TOCYIapCTBEHHOW WH(OpMannOHHOW cucreme «PeecTp TroCylapCTBEHHBIX U
MYHHUIUTIATBHBIX yeIyT PecyOmuku TataperaH.

1.5.B Hacrosmem Permamente HUCHONB3YIOTCS CIEOYIOIIME TEPMUHBI U UX
OIIpeNIeJICHUS:

MHOTO(]YHKIIHOHATbHBIN LEHTP IPeI0CTaBICHUS roCyAapCTBEHHBIX U
MYHUIUIATBHBIX ycrayr (mamee — MOIL) — opranuzanus, co3gaHHas B OpraHU3aLMOHHO-
NpaBOBOM (opMe TroCyJapCTBEHHOIO WM MYHHIMIAIBHOIO YYPEXKICHHS (B TOM 4YHCIIE
SBJISIOIASICS. aBTOHOMHBIM Y4YpeXJeHHeM), oTBedaromas TpeboBanusm dDenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuy IpeaoCTaBICHUs IOCYNapCTBEHHBIX U
MYHHIUIIAIBHBIX ~ YCIYI», W YIOJIHOMOYEHHas Ha OpraHU3alMI0 IIpelIOoCTaBICHHUS
rOCYIapCTBEHHBIX W MYHHIMIAIBHLIX YCIYT, B TOM YHCIIe B 3JEKTPOHHOH dopme, 1o
IIPUHLIUITY €OJHOTO OKHaY;

ynajeHHoe pabodee MeCTO MHOTOGYHKIHMOHAIBHOIO IEHTpAa IIPEeJOCTaBIEHHUs
rOCYIapCTBEHHBIX M MyHHUIIUIAIBHBIX YCIYT — TEPPUTOPHAIEHO 000CO0IEHHOE CTPYKTYpHOE
noJipa3/iciieHue (oduc) MHOT0()yHKIIHOHAIBHOT'O LEHTpa IIPEIOCTABICHUS
FOCYIapCTBEHHBIX M MYHHUIUIIAIBHBIX YCIYT, CO34aHHOE B TIOPOJACKOM (CEJIBCKOM)
IIOCEJIEHHH MYyHHUIMIIAIFHOrO pailoHa WM B ropojackoM okpyre PecmyOmukm Tarapcran B
COOTBETCTBHUH C ITyHKTOM 34 IlpaBui opraHu3aiiy IesTeIbHOCTH MHOTOQYHKIMOHAIBHBIX
LEHTPOB IMPEJOCTABIICHUSI T'OCYNApPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, YTBEPXKIEHHBIX
nocranoBnenuemM IIpaBurensctBa Poccmiickoit ®@enepamuu ot 22.12.2012 Nel376 «O6




yTBEp)KIeHUH [IpaBUJI OpraHW3alMH JEATEIbHOCTH MHOIOQYHKIMOHAIBHBIX LEHTPOB
IIPEIOCTABJIEHUS TOCYJAPCTBEHHBIX 1 MyHHULMITAIBHBIX yCIyT»,

TeXHH4YecKas omubka — omubka (omMcka, oOnedaTka, TIpamMMaTH4yecKas HId
apuMernueckas omuOKa), OOMyIieHHas crenpanucroM Ormena ¥ mpuBenmas K
HECOOTBETCTBHMIO CBEJIEHHH, BHECEHHBIX B JOKyMEHT (pe3ylbTaT IIpefoCTaBICHHUs
MYHUIUIIAJIBHON YCIIyTH), CBEACHUsSM B JOKYMEHTaX, Ha OCHOBaHHMH KOTOPBIX BHOCHJIMChH
CBEICHUS; :

EBCK — Enunas BcepocCHiiCKasi CHOPTUBHAsS KilacCU(UKAIHS;

B mnacrosimem Pernmamente mop 3asBiI€HHEM O INPENOCTaBICHHHM MyHHUIMIIAIBHON
ycIyru (namee - 3asBiIeHHE) IOHUMAeTCS 3alIpoc O IPEeNOCTaBICHUH IOCYIapCTBEHHOM
yeayra  (m.1  cr.2  ®emepanmpHoro  3akoHa ot 27.07.2010 Ne  210-@3).
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3. CocraB, nocj1€A0BAaTEJIbHOCT H CPOKH BBINOJHEHHS aAMHHHCTPATHBHBIX
npoueayp (1eHcTBHIi), TpeGOBaHHUS K MOPSIAKY HX BBINOJHEHHS, B TOM YHCJI€e
0c00E€HHOCTH BbINOJHEHHS] aIMHHHCTPATHBHBIX Npoueayp (aeiicTBuii)

B 2J1eKTPOHHOI1 popme

3.1. Omnwucanue NOCIENOBATEIPHOCTH MJEWCTBUM MpH NpeIoCTaBICHHHU
MYHULUATBHONA YCIyTH.

3.1.1. IlpenocraBieHre MyHULUMIIAJIBHON yCIIyrd BKIIIOUaeT B cels ClieQyrolue
IIpOLIEY PBI:

1) KOHCYIBTHPOBaHUE 3asBUTEJIS, OKa3aHUE IIOMOIIM 3asSBUTENIO, B TOM YHCJIE B
9acTU 0(hOPMIICHUS 3asIBIE€HUS, HEOOXOUMOTrO IS IPEeIOCTAaBICHHUS MYHHIIMITATBHOM
yCIIyTH;

2) IpUHATHAE U PETUCTpPALUs 3asBICHUS W HOKyYMEHTOB (B COOTBETCTBHE C
YCTAHOBJIEHHBIM PETJIAaMEHTOM MYHUIUIIAJIIBHOTO OpraHa);

3) moAroToBKa IIPOEKTa IIOCTAHOBJIEHHUS (paclopshKeHHs) O IPUCBOEHUH,
JIMIIEHUH, BOCCTAHOBIIEHUHU CIIOPTUBHOTO pa3psia;

4) Bpliaya 3a4eTHON KBaIM(DUKAIMOHHOM KHHXKKH CIOpTCMEHA (CO 3HAYKOM
YCTaHOBJIEHHOTO pa3psifia IPY IPUCBOEHUH), C OTMETKOI O IPHCBOCHHOM pa3pse;

5) ucmpaBieHHe TEXHUYECKOH OIIMOKU (OMHCKU, ONEeYaTKU, rpaMMaTHUECKHe
OIIHOKN ).

3.2. Oka3aHue KOHCYJIbTAIUI 3asBUTEIIIO

3.2.1. 3asBurens BnpaBe oOpaTuthess B OTaen JU4YHO, Mo TeseoHY H (FUIH)
DJIEKTPOHHOM IOYTe sl TOJNyYeHUS KOHCYJbTaLUH O TMOpSAAKE ITOJTyYeHHS
MYHULUIIAIBHON YCIIYTH.

Crnenuanuct OTzena KOHCYJIBTUPYET 3asBUTENS, B TOM YHCIE IO COCTaBy,
bopme mpencraBiasieMON MOKyMEHTAllMM U JPYTHM BOMpPOCaM [UIS IOJTyYeHHS
MYHUIUIIAIBHON YCIIyTH U NPH HEOOXOAMMOCTH OKAa3bIBaeT ITOMOIIb B 3aIOJTHEHUH
OyaHKa 3asBICHUSI.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBISIOTCS B
IeHb OOpaIlleHus 3asBUTEIIS.

Pesynprar mponemyp: KOHCYJbTallMM IIO COCTaBy, (GopMe IMpeAcTaBlIsIeMOM
TNOKyMEHTAIUX U IPYT'HM BOIIPOCAM IOTYYESHHUS pa3pelIeHusl.

3.3. Ilpunstue u peructpaiys 3asBIeHUS

3.3.1. 3asBUTEND JTUYHO, Yepe3 JOBEPEHHOE U0 WK yepe3 M®L], ynaneHHoe
pabouee mecto MOL] nomaeT nucbMeHHOE JTHOO B 3JIEKTPOHHOU (popMe 3asiBIEHHE O
IPEIOCTaBIeHUA MyHHULHMIAIBHOW yCIyTM U MpeACTaBiIseT JNOKyMEHTHl B
COOTBETCTBHH € ITyHKTOM 2.5 Hacroslero Pernamenta B OTern.

3asBlIeHKE O NPEJOCTaBICHUN MyHUIUITATHHON YCIyTH B 3JIEKTPOHHOM (opme
HanpasisieTcs B OTAen Mo 3JIeKTpOHHOH IouTe WK 4epe3 HTepHeT-TpHeMHYIO.



Perucrpanus 3asBieHus, MOCTYIUBIIETO B 3JIEKTPOHHON (OpMe, OCYIIECTBISETCS B
YCTaHOBJIEHHOM IIOpPSIJIKE.

IIpy mOCTyIUIEHMH 3asBII€HUS B 3JIEKTPOHHOH (opMe MOKHOCTHOE JIHIIO
Otnena, OTBETCTBEHHOE 3a IIPHEM 3asIBIICHUN:

a) obecrieuuBaeT PpErHCTPAllMIO 3asBICHHUS B CHCTEME 3JEKTPOHHOI'O
IOKyMeHTOOOOpOTa, TpH 3TOM 3asBIEHUI0 TPUCBAUBAIOTCA CTATYCHl «IIpHHATO
BejoMCTBOM» unu «B o0paborke», 4TOo oOTpaxaercs B «JImdyHOM KaOUHETE»
PerunonanpHoro noprana;

0) mpoBepsieT  COONIIOJIEHHE  YCIIOBHUM  JEHCTBUTENBHOCTH  3JIEKTPOHHOM
NOJINCH, IIOCpeIcTBOM ofpamenns k Epunomy mnopramy (B cioy4ae, eciu
3asiBUTE/IEM IIPEACTAaBJIEHBl JJIEKTPOHHbIE OO0pa3bl TOKYMEHTOB, IIOJAMKUCAHHEIE
YCHJIEHHON KBaTU(HUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCHIO).

B cmywyae ecnum B pesynbTaTe INpPOBEPKU YCUJIEHHOW KBaJIHM(DHUIIMPOBAHHOM
3JIEKTPOHHOM NOAINKCH HE BBISBIEHO HECOOJIIOICHHE YCIOBUMN €€ NeMCTBUTEIBHOCTH,
NODKHOCTHOe suno Otaena HampaBiseT 3asBUTENI0 YKa3aHHBIM B 3asSBJICHHUU
criocoOoM He Mo3fHee pabodero JHs, CIEMYIOIIEro 3a JHEM IOCTYIUICHUS 3asBIICHHUs
B Ortnen, yBegOMJIEHHE O IIOCTYIUICHHH 3asiBI€HHUS, COJAEp)Kallee BXOIIIINN
PETUCTPALMOHHBI HOMEp 3asBJICHMS, [aTy IIOJIy4YeHHUS 3asBJICHHS, IepeYeHb
HaUMEHOBaHUM (ailioB, MpeACTaBIeHHBIX K HEMy NOKYMEHTOB, HaTy IOJyYEHHs
pe3yspTaTa MyHULIUIAIBHOMN YCIIyTH.

B ciayyae ecnu B pesynbpTaTe INpPOBEPKU YCHUICHHOW KBaJIHM()HIIMPOBAHHOMN
9JIEKTPOHHOM MOJINWCH BBISIBIEHO HECOOTIOACHHE YCJIOBHH ee NeHCTBUTEIBHOCTH,
noykHOCTHOe sinno Othena:

INPUHAMAET pelleHue 00 OTKa3e B IpHeMe IOKYMEHTOB, IOCTYIHBIIHUX B
AIIEKTPOHHOU (QopMme;

HAIpaBiseT 3asBUTENIO0 YyBEJIOMIIEHHE O MPHUHATOM PELICHUU B 3JIEKTPOHHOMN
dopme ¢ ykazanueM mmyHKTOB cTaThu 11 DenepansHoro 3axona ot 06.04.2011 Ne 63-
O3 «OO0 »31eKTpOHHOU MOANUCH», KOTOpPHIE IIOCIYXXHJIA OCHOBAaHHUEM JUIsl €ro
npuHATHS. Takoe yBeJOMIIEHHE IOIIKCHIBAETCS YCHJICHHON KBaTU(QHUIIMPOBAHHOU
3JIEKTPOHHOM MOANMCHIO NOJKHOCTHOrO juua Othena, perucTpUpyercs B CUCTEME
3JIEKTPOHHOTO JOKYMEHTOO0OpOTa M HampaBiseTcsl CIoco0amMu, yKa3aHHBEIMH B
nyHkre 9 IlpaBui MCIONB30BaHUS YCHJIEHHON KBATM(DHULIHUPOBAHHON 3JIEKTPOHHOU
MOJIMUCH NPHU OOpallleHUH 3a IOJYyUYEHHEM TOCYJApCTBEHHBIX U MYyHHUIUITAJBHBIX
yCIIyT, yTBEpKI€HHBIX IocTaHoBienneM IIpaBurenscTBa Poccuiickoit @enepauuu ot
25.08.2012 Ne 852.

3.3.2. Cneumnanuct Otxena, BeAyLUN IpUeM 3as1BIICHUH, OCYIIIECTBIISET:

yCTaHOBIICHHUE JIMYHOCTH 3asBUTEJIS;

IIPOBEPKY IMOJIHOMOYUH 3asiBUTENS (B Clydae AeHCTBUS IO TOBEPEHHOCTH);

NIPOBEPKY HAWYUS TOKyMEHTOB, IIPeLyCMOTPEHHBIX ITyHKTOM 2.5 HACTOSILErO
Pernamenra;

NIPOBEPKY COOTBETCTBUSL IIPE/ICTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM
TpeboBaHUAM (Hamexamee odopMIeHHe KOMUH JTOKyMEHTOB, OTCYyTCTBHE B
JOKYMEHTaxX IMOAYHMCTOK, IIPUIIMCOK, 3aYePKHYTBHIX CJIOB M HMHBIX HE OrOBOPEHHBIX
MCIIPaBIICHUH).

B cimyuae orcyTcTBUs 3aMeuannii crierpanuct OTaena oCyIecTBIIseT:



IIPAEM U PETrUCTPALIMIO 3asIBJIICHUS B CIELUAIBHOM JXypHAJE;

BpYYEHHE 3aSBUTENIO KOIIUU OIHUCH NPEeACTaBIEHHBIX JOKYMEHTOB ¢ OTMETKOM
0 JaTe IpueMa JOKyMEHTOB, IPHMCBOGHHOM BXOJAIIEM HOMeEpe, JaTe U BpPEeMEHHU
UCIIOJIHEHUSI My HULIUITAJIBHOM yCIIyT'H;

HalpaBJIeHUE 3asBJICHUSA Ha PACCMOTPEHUE pyKoBoAuTeno Mcrnonkoma.

ITpouenypsl, ycTaHaBIUBaeMble HACTOSIIUM ITYHKTOM, OCYIIECTBIISIOTCS:

IIpYAEM 3asIBJIEHUS U JOKyMEHTOB B Te4eHUe 15 MUHYT;

pETUCTpaLys 3asBJIEHHUS B TE€YEHHE OJHOIO AHS C MOMEHTa IOCTYIUICHHMS
3asIBJICHUSI.

Pesynprar nmnpouemyp: NpUHITOE U 3aperUCTPUPOBAHHOE  3asBIICHHE,
HalpaB/IeHHOE Ha PacCMOTPEHHE pyKoBoauTento Mcroikoma WM BO3BpallleHHEIE
3asBUTEIIO JTOKYMEHTEL.

3.3.3. PyxoBogutens Mcmonkoma paccMmarpuBaeT 3asiBICHHE, OIpeAesser
UCIIOJIHUTEIS U HarpasisieT 3asBienne B OTaelr.

IIponenypa, ycraHaBnMBaeMass HACTOSAIIMM ITyHKTOM, OCYIIECTBIISIETCS B
T€4YEeHUe OJHOr0 JHSI C MOMEHTAa PerucTpalliy 3asBICHHS.

PesynpraT npoueaypbl: HanpaBIeHHOE UCIIOIHUTEIIO 3asIBIICHHUE.

3.4. [lonroroBka pe3ynbpTaTa MyHULIUIIAIBHON YCIYTH

3.4.1. Cnenuanuct Otnena:

paccMaTpUBaeT JOKyMEHTHI Ha HAJIMYHE OCHOBAHMM ISl IIPUCBOSHHUS, JIUIIIEHHUS,
BOCCTAHOBJIEHUSI CIOPTUBHOTO pa3psija;

TOTOBUT IPOEKT ITOCTAHOBIIEHUS (PAaCIOPSHKEHHUS) O IMPUCBOCHUH JIHOO IHCEMO
3asBUTEII0 00 OTKa3e ¢ yKa3aHUeM IPUYHH ([ajiee — MPOeKThl JOKYMEHTa) 0(hOpMIISET
B YCT@HOBJIEHHOM IIOPSIJIKE;

OCYLIECTBJISET B yCTAHOBJIEHHOM IOPSAKE MPOLIETypPHl COrTIACOBAHUS MTPOEKTa
IOJIrOTOBJIEHHOI'O JOKYMEHTa;

HaIpaBsieT IPOEKT INOKYMEHTa Ha mnoamuch Pyxoomutemo HMcmonkoma
(JIUILy, UM YIIOTHOMOYEHHOMY ).

[Ipouenypa, ycraHaBiuBaemasi HACTOSIIUM ITyHKTOM, OCYIIECTBJISETCS B
TEYeHHUe TpeX JHeH ¢ MOMEeHTAa IMOCTYIJICHHS JOKyMEHTOB B OTJIEN.

Pesynprar mponemyp: HmpOeKThl, HalpaBieHHbIE Ha IMOANKNCH PyKOBOIUTEIO
Hcnonkoma (Juily, ©M YIIOJTHOMOYEHHOMY ).

3.4.2. PyxoBomutens HMcmonkoma (JHII0, UM YHIOJHOMOYEHHOE) yTBEpXKAaeT
pemieHre U 3aBepseT ero nmnevarhio Mcmonkoma. IlommucaHHble JOKYMEHTHI
HanpaBJsIOTCs crienuanucty Otaena.

IIpouenypa, yctaHaBiuBaeMasi HaCTOSALIUM ITyHKTOM, OCYILIECTBIISIETCS B I€Hb
HOCTYILJICHUSI [IPOEKTa Ha yTBEPKIACHHE.

Pesynprat nmpoueaypbl: yTBEp)KASHHOE pelIeHue.

3.5. Brinaua 3asiBUTENIO pe3ysibTaTa MyHULUITAIBEHON YCIyTH

3.5.1. Crneuuanuct Ornena:



JelaeT OTMETKY B 3a4eTHOW KBAJIU(UKAIMOHHOW KHIDKKE O IIPHCBOECHUU
CIIOPTUBHOTO pa3psila;

B cCiIy4ae oOpalleHds 3asBUTENsI B IEPBBI pa3 BBAET 3a4eTHYIO
KBaTU(HUKALUOHHYIO KHIDKKY C IPHCBOSHHBIM pa3psiioM, BBIIAeT HAarpyAHBIN 3HAK.

IIpouenypa, ycraHaBiMBaeMass HAaCTOSILUMM IIyHKTOM, OCYILECTBISETCA B
TedeHue THS MPOBENCHUS IpPeIbIy el IPOLEeNypEL.

PesynpTaT: BEI1aua 3a4€THOU KHUXKKY 3asIBUTEIIIO.

[Ipouenypsl, ycTaHaBIMBAacMblEe HACTOSIUMM IIyHKTOM, OCYIIECTBISIOTCA B
JIeHb IPUOBITHS 3asIBUTEIS.

PesynbTaT mponenyp: BblIaHHbIE JOKYMEHTBI, HArpy AHBIN 3HAK.

3.6. VicnipaBlieHHe TEXHUYECKHX OIIHOOK.

3.6.1.B cmyyae oOHapy)XeHUS TEXHHMYECKOW OIIUOKA B JOKYMEHTe,
SIBIISIOLIEMCST Pe3yJIbTaTOM MYHHUIMITAIbHON YCIIyTH, 3asBHUTENb IPEJCTAaBISIET B
Otnen:

3asiBlIeHUe 00 UCIpaBIeHUU TeXHUYEeCKoN omubku (nmpuioxenue Nel);

JIOKYMEHT, BBIIaHHBIN 3asBUTEIIO KaK pe3ysIbTaT MyHHIUIAIBHO! yCIyTH, B
KOTOPOM COJIEPIKUTCS] TEXHUYECKasl OlInOKa;

JOKYMEHTBI, HMEIOLINe IOPUIUYECKYI0 CHIIy, CBHAETEJbCTBYIOIIHE O
HaJIMYMU TEXHUYECKOU OIIHOKH.

3asiBieHHe 00 UCIPABIIEHUU TEXHUYECKOW OIIMOKU B CBEJIEHUSX, YKa3aHHBIX
B JIOKyMEHTE, SBJISIOIIEMCSl pe3yJbTaTOM MYHHUIMNAIBHOW YCIyIH, IIOJAeTCs
3asBUTe]eM (yIOJTHOMOYEHHBIM IIpEACTaBUTEIEM) JIMYHO, JMOO IOYTOBBIM
OTIIpaBJIEHHEM (B TOM YHCJIE C HCIIOJb30BAHUEM JIEKTPOHHOM IOYTHI), THO0 Yepes
eOWHBI  TOpTal  TOCYJApCTBEHHBIX W  MYHULMNAIBHBIX  YCIyr WU
MHOTOQYHKIIMOHAJIBHBIA  IEHTP  NPEAOCTaBIE€HUS  IOCYyJAapCTBEHHBIX U
MYyHHULUITAIBHBIX yCIyT.

3.6.2. CrienuaucT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, OCYILECTBIISET
mpveM 3asBleHHS 00 WCIpaBiIeHUH TEXHUYECKONM OIIMOKH, pPETrucTpUpyer
3asiBJICHHE C MIPUIIOKEHHBIMH TOKyMEHTaMH U nepenaet ux B Otaen.

[Tpouemypa, ycraHaBnuBaeMasi HACTOSIIIMM ITyHKTOM, OCYILECTBIISETCA B
Te4YeHHe OJHOTO IHSI C MOMEHTA perucTpaliy 3asiBJICHUS.

PesynpraT mnpouenypbl: NpPUHIATOE M 3aperHCTPUPOBAHHOE 3asBIICHHUE,
HarpaBJeHHOe Ha paccMOTpeHHe crienuanucry Otnena.

3.6.3. Crnenuanuct Otaena paccMaTpyUBaeT JOKYMEHTHI U B LIENIIX BHECEHUS
UCIIPABJICHUA B JOKYMEHT, SIBISIOLLIMMNCS PpE3yIbTaTOM YCIyI'H, OCYIIECTBISET
IIPOIIelyPhI, MPeIyCMOTPEHHBIe ITyHKTOM 3.4 HacTosiero PernmamenTa, U BbIIAeT
MCIIPaBJIeHHbIH JOKYMEHT 3asBHTEIIO (YIIOJIHOMOYEHHOMY IIPEJCTaBUTENIO) TUIHO
O[] POCHHCH C H3BSITHEM Yy 3asBUTENS (YIOJIHOMOYEHHOIO IIPEICTaBUTEIS)
OpHTHHajla JOKYMEHTa, B KOTOPOM COAEPXKUTCS TeXHH4YecKass OIMOKa, WIH
HampaBlsieT B agpec 3asBUTENs IIOYTOBBEIM OTIpaBlieHHeM (IIOCpeICcTBOM
QJIEKTPOHHOM IIOYTHI) MHCBMO O BO3MOXKHOCTH IIOJMyYeHHUs JOKyMeHTa IIpU
npenoctaBieHud B OTaen opuruHalza JOKYMEHTa, B KOTOPOM COACPIKUTCS
TEeXHUYeCcKas OLInoKa.



Ilpouemypa, ycTaHaBnuBaeMasi HACTOSLIUM ITyHKTOM, OCYIIECTBISETCS B
TEUCHHE TPEX J[HEH 1ocie 00HApyKEeHUs TeXHHYECKON OLIMOKH MM MOMyYeHHSs OT
J000ro 3aMHTEPECOBAHHOIO JIMIIA 3asBJIEHHS O JOMyIEHHOM OImuOKe.

PesynbTaT npouemypsl: BEITaHHEIH (HAaIpaBIeHHBIH) 3asBUTEITIO JOKYMEHT.

4. ITopsinok ¥ opMBbI KOHTPOJIS 32 MPENOCTABIEHHEM MYHHIIHIAIbLHOI

yCJIyra

4.1. KOHTpOJIB 32 TOHOTO} 1 Ka4eCTBOM HPEAOCTABIEHHS My HHIUIIATBHOIN
YCIIYTH BKIIIOYaeT B ce0sl BBIABICHHE U yCTpaHEHNe HApyIUEHH IIpaB 3asBUTeNeH,
IPOBeICHIE MPOBEPOK COOIIONEHHS NPOLEYp MPENOCTABIEHHS MYHHIUIATEHON
YCIYTH, TOATOTOBKY PEIIEHUN Ha NeHCTBUs (Oe3neiCTBHE) MOKHOCTHBIX JIHIL
opraHa MECTHOI'O CaMOyIpaBJICHHUSI.

dopMamMu KOHTPOJIA 3a COOJIOJNEHHEM HCIONHEHUsS aJMUHHCTPATHBHBIX
IIPOLIENy P SIBIISIFOTCS:

1) mpoBepKa M COrnacoBaHUE MPOEKTOB JOKYMEHTOB IIO IIPENOCTABICHHIO
MYHMIMIATBHOA  yCIyrd. PesynsraToM IpOBEpKH SBJISETCS BU3MPOBAHUE
IIPOEKTOB,;

2) poBOZMMEBIE B YCTAaHOBICHHOM  I[OpSIKE IIPOBEPKH  BENCHHUS
JIETIONPOU3BO/ICTBA;

3) IpoBe/ieHHe B yCTaHOBIGHHOM IOpSAKE KOHTPOJBHBIX IIPOBEPOK
coOMoIeH s MPOLey P IPeIOCTABIEHUS. My HALMITAIBHOM yCITyTH.

KoHTponbHBIE NPOBEPKM MOryT OBITH IUIAHOBBIMH (OCYLIECTBISTHCS Ha
OCHOBAaHMHM IIOJYTOJOBBIX HIIM TOJOBBIX IUIAHOB pabOTBl OpraHa MECTHOI'O
CaMOYNpAaBI€HUs)) W BHEIUIAHOBHIMM. [IpH IpoBeleHHH TNPOBEPOK MOTYT
paccMaTpUBaThCsL BCE BOIMPOCHI, CBA3aHHBIE C NPENOCTABICHUEM MYHHUIUIAIBHON
YCIIYTH (KOMILIEKCHBIE IIPOBEPKH ), MK 10 KOHKPETHOMY OOPAIIEHHIO 3asBUTEIA.

B memsx Tekymiero KOHTpOJISI HCIONB3YIOTCS CBEIEHHMS, HMMEIOIIUECS B
BJIEKTPOHHOMU 0a3e NaHHBIX, CIIyxeOHas KOPPECIIOHAEHIMs, YCTHAS U MHChMEHHAs
MHpOPMALKS CMIEHHATHCTOB, OCYIIECTBISIOIIMX BBIIOJIHEHUE aIMUHICTPATHBHBIX
NPOLEAY P, XKy pHAIIBI y4eTa COOTBETCTBYIOIUX JOKYMEHTOB U APYTHE CBEICHHUS.

JULst  oCylIecTBIEHMS KOHTPONSL 3a COBEpLICHWEM JAEHCTBMH IIpu
NPEAOCTABICHUNA MyHULMITATBHON yCIYyTd U MPHUHATUU PEIIeHHH PYyKOBOIUTENIO
VconkomMa  MpeiCTaBisAIOTCS CIPAaBKA O  pe3ysbTarax — IPeJOCTABICHHS
MYHHIMIAIBHON YCIIYTH.

O cmy4asx M TpUYMHAX HAPYIUEHHUS CPOKOB, IIOCIENOBATENbHOCTH H
COIepXKaHWsI ~ aIMHHMCTPATHBHBIX  NPOUEAYP  CHEIHUAIMCTHI  HEMEUIEHHO
MHGOPMUDPYIOT PYKOBOAMTENS OpraHa, IPeJOCTABISIOLIEr0 MyHHIUNATEHYIO
YCIYTy, a TaKXKe IPeANPUHUMAIOT CPOYHEIE MEPHI 110 YCTPaHEHHUIO HapyIIEeHHUI.

4.2. Texymuii KOHTPOJIb 3a COOJIOAEHHEM I0CIIENOBATEILHOCTH IeHCTBHI,
ONpPENEICHHBIX  aIMUHUCTPATHBHLIMH IPOLEAYpaMH II0  IMPEJOCTaBICHHIO
MYHHMIMIIAIBHOM  YCIIyTH, OCYIUECTBISETCS 3aMECTUTENIEM  PYKOBOAUTEIS
Hcrnonkoma 110 MHGpacTpyKTypHOMY PasBHTHIO, OTBETCTBEHHBIM 3@ OPraHH3aLHIO
paboThl MO NMpPeNOCTaBICHUI0 MyHHIUNAIBHON YCIyTH, a TakXkKe CIELHaIHNCTaMU
oTzena HUHGPACTPYKTYPHOTO PA3BUTHSL.



4.3. Ilepe4eHb NOMKHOCTHBIX JIMIL, OCYIIECTBILIIOIINX TEKYIIUH KOHTPOJIb,
YyCTaHABIUBAETCA IIOJIOKEHUAMH O CTPYKTYpPHBIX IOJpa3/ielIeHUsX OpraHa
MECTHOI'O CaMOYTIPaBJIE€HUs U JOJKHOCTHBIMH perjiaMeHTaMH.

Ilo pesynpTaTaM NpOBEACHHBIX IPOBEPOK B Cllydae BHIABICHHS HapyLICHUMA
IIpaB 3asfBUTEJIe BHHOBHBIE JIMIIA IPUBJIEKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit Menepanuu.

4.4. PykoBoaUTEH opraHa MECTHOT'O caMOyIIpaBJIeHUS HeceT
OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE pacCCMOTPEHHE 00paIlleH I 3asIBUTEIIEH.

PykoBonuTens (3aMecTUTENb PyKOBOJUTENS) CTPYKTYPHOTO IMOJpa3aeIeHHs
OpraHa MeCTHOI'O CaMOYIIPaBJI€HMsI HECeT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
U (MIM) HeHaJuIeXalllee BRIIOJIHEHNE aIMUHUCTPATUBHBIX NeHCTBUH, YKa3aHHBIX B
pazznene 3 HacTosiuero Pernmamenra.

JIOJDKHOCTHBIE JIMIIAa ¥ WHBble MyHHLWIAIBHBIE CIyXXallhe 3a PELIeHHs |
nevictBust  (GesmelicTBue), npuHMMaemble  (OCYLIECTBISEMBIE) B  XOe
IPEJOCTaBICHUs] ~ MYHHIUNAJIBHOM  yCIyTH, HECYT OTBETCTBEHHOCTh B
YCTaHOBJIEHHOM 3aKOHOM IIOpPSIKE.

4.5. KoHTpOIp 3a IpenoCTaBlIeHHEM MYHULUIATBHOW YCIyTH CO CTOPOHBI
rpaxzaH, HMX OOBEOUHEHUM U OpraHu3aluil, OCYLIECTBISETCS IIOCPEACTBOM
OTKPBITOCTH  JESATENIBHOCTA  OpraHa MECTHOTO  CaMOYIpaBJICHHS  IIpH
IIPEeJOCTaBICHNA MYHHULMIIAIBHON YCIyTH, IOJy4YeHHUs IIOJHOW, aKTyalbHOU H
JNOCTOBEPHOM MH(OpMaLUU O MOpSIIKe MPeNOCTaBIeHUs MyHHIUIIAIBHON yCIyru
U BO3MOXHOCTH JIOCYIeOHOro paccMOTpeHus oOpamieHuid (okajo0) B mporiecce
Ipe0CTaBICHUs My HULIUIIAIBHON YCIIyTH.

S. locyneOHbIi (BHecyAeOHbIH ) NOPsiAOK 002ka/I0BaHUA pellleHHi U NelicTBHI
(Oe3neficTBHA) OpraHa, NpeAoCTABJISIIONIEr0 MyHUIIUNIAJIBHYIO YCIYTY,
MHOI0(pyHKIHOHAJBLHOI0 LEHTPA NPeA0CTABJIEHHS rOCyAapCTBEHHBIX H
MYHHIHIAJIbHBIX YCIYT, Opranu3anuii, ykazanupix B yactu 1.1 cratsu 16
®enepanbHoro 3akona ot 27.07.2010 Ne210-P3, a Takike HX JOJMKHOCTHBIX
JIMI, MYHHIHMIAJbHBIX CJYKAIIUX, PA0OTHHKOB

5.1. Ilonyyarenu MyHULMIAILHON YCIYTM UMEIOT MPaBo Ha 00XaJloOBaHUE B
nocyneOHOM rmopsiake nedcTBui  (0e3meicTBHs) COTPYIHHUKOB Vcmosnkoma,
y4acTBYIOIIMX B MPEJOCTABICHUU MYHHULUINAIBHON YCIYTd, pPyKOBOIUTEIIO
Wcnonkoma uiu riiaBe My HULUIAIEHOTO 00pa3oBaHusl.

3asiBUTENb MOXET OOpaTUThCs € XKajloOOH, B TOM 4YHCIE B CIEYIOLIUX
ClIy4asix:

1) HapylueHUe CpOKa PEerucTpalyy 3ampoca 3asiBUTENSL O MPEeAOCTaBICHUU
MYHULUIIAIBHOU YCIIYTH;

2) HapyllIeHUE CpOoKa NMPeAOCTABICHUS My HUIUITAIEHON yCIIyTH;

3) TpeboBaHMe y 3asBUTENs] JIOKYMEHTOB WJIM HHGpopMauuud Jubo
OCYIIIECTBIICHHs] NEWCTBHUM, INpEACTaBIE€HHE WIH OCYIIEeCTBIEHHE KOTOPBIX He
IIPETyCMOTPEHO HOPMAaTHBHBIMHU IpaBOBBIMU akTaMu Poccuiickoit ®Denepanum,
Pecny6ikxu TaTtapcTan, Apckoro MyHULIUIIATBEHOTO palioHa IS IIPeIOCTaBICHUS
MYHULUIIAIBHON YCIIyTH;



4) oTka3 B pueMe NOKYMEHTOB, IIPeJOCTaBIeHHE KOTOPBIX MPeIyCMOTPEHO
HOpPMAaTHBHBIMM IIpaBOBbIMH akTaMu Poccuiickoit ®eneparuy, PecmyOmuku
Tarapcran, ApCKOro MyHHUIMIAIBHOIO paiioHa IS  IPeJOCTaBIEHHUS
MYHHUIUNIAIIBHON yCIIyTH, y 3asBUTEJIS,

5) oTKa3 B IPENOCTaBICHUU MYHHUIMIIAIBHON YCIYrH, €CId OCHOBAHHUS
OTKa3a He IpPeNyCMOTpeHBl (elepalbHBIMH 3aKOHAMH M TIPUHATBEIME B
COOTBETCTBUU C HMMHU HHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKkTaMH PoccHifCKOi
Denepanyy, 3aKOHAMU U MHBIMU HOPMAaTHBHBIMH [IPaBOBBIMH aKTaMU PeciryOmuku
Tarapcran, MyHUIIUIIAIEHEIMU IPaBOBBIMHU aKTaMU;

6) 3aTpeboBaHNe OT 3asBUTEISl IPU MPENOCTABICHHH MYHHIMIIAIBHON
YyCIYI'd IUIaThl, HE MpeIyCMOTPEHHOH HOPMATUBHBIMH IPABOBBEIMH aKTaMH
Poccuiickont @enepanun, PecmyOnuku TarapcraH, ApcKoro MyHHIHIIATBHOTO
paiioHa;

7) otkaz Mcnosnkoma, AOMKHOCTHOro Jmia FcrmonkomMa B HCIIpaBlIEHHH
JOIYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPeIOCTaBICHHUS
MYHUIMIIAIBHON yCIyrd JDOKyMeHTax JMOO HapylleHHe YCTaHOBJIEHHOI'O CpoKa
TaKUX UCIIpaBlICHUH;

8) HapylLleHHe CpoKa WU NOpsiKa BBLAAYM JOKyMEHTOB IO pe3yJbTaTam
IPEJOCTaBICHUS] My HUIIUTIIAIIBHOH YCITyTH;

9) npuocTaHOBICHUE NPENOCTABIEHUS] MYHUIUIAIBHOM YCIyrH, ecyH
OCHOBaHMsI NPUOCTAHOBJICHHUS HE INPEeNAyCMOTpeHbl (edepalbHbIMH 3aKOHAMH M
IPUHATEIMUA B COOTBETCTBUU C HUMU MHBIMU HOPMATHUBHBIMU MPABOBBIMHU aKTaMHU
Poccuiickoit Mesiepariyuy, 3aKOHAMH ¥ MHBIMHA HOPMATHBHEIMH IIPABOBBIMU aKTaMH
Pecmy6mmmku Tatapcran, MyHUIMIIAIbHBIMUA IPABOBEIMHU aKTaMH;

10) TpeGoBaHue y 3assBUTENs [IPU MIPEIOCTABICHUN MyHHIUIIAIBHON yCIyrd
IOKyMEHTOB MJIX UH(POpPMAIINU, OTCYTCTBHE U (W) HEIOCTOBEPHOCTh KOTOPHIX He
YKa3bIBAJIUCh IIPU II€pBOHAYAIBHOM OTKa3e B MpUeMe JOKyMEHTOB, HEOOXOAMMBIX
Ul TPefOCTAaBICHUsS MYHHLIMIIAIBHOM ycimyrd, aubo B NpemoCTaBlIeHUU
MYHHLUIAIBHON YCIyTH, 3a UCKJIIOUEHUEM CIIy4yaeB, IPeyCMOTPEHHBIX ITyHKTOM
4 gactu 1 cratbu 7 @epepanbHoro 3akona Ne 210-D3.

5.2.Kanoba Ha pemeHuss u gelictBus  (Oe3melicTBue) — opraHa,
IPeAOCTABISIOILIEr0 MYHHULUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa,
IPEAOCTABIIOIIEr0 MYHHUIUIIAIBHYIO YCIYTy, MYHHUIHIIAIBHOIO CIIy’Kalllero,
PYKOBOZHMTENS OpraHa, peJoCTaBIsAIOMEero My HUIIUNIAJIIBHYIO YCIIyTy, IOAAaeTCs B
nUCcbMeHHOH (opMe Ha OyMa)KHOM HOCUTENe WK B AJIEKTPOHHOH (opme.

XKamoba Moxxer ObITH HampaBieHa 10 moure, uepe3 MOIL[, c
UCIIOJNb30BaHUEeM HH(POPMAIIMOHHO-TeJIEKOMMYHHUKAIIMOHHON ceTu "MHTepHeT",
opunmaipHoro  caiira  Apckoro  MyHununanbHoro — padiona  (http:/
www.arsk.tatarstan.ru), EquHoro nopranga rocy1apCTBEHHBIX M MyHHUIMIIAIBHBIX
yeayr PecnyOmuku Tatapcran  (http://uslugi.tatar.ru/), EmuHoro moprana
roCyapCTBEHHBIX u MYyHUIUNAIBHBIX yciIyr (byHKIHIT)
(http://www.gosuslugi.ru/), a Taxxe MOXeT OBITh INPUHSTA IPH JTUYHOM IMPHEME
3asIBUTEIISL.

5.3. Kano6a, nocrynusmas B opraH, MpeAOCTABISIIOLINN MyHHULUIAIBHYIO
YCIyry, 100 BBIIECTOSIIUN opraH (IIpU ero HaJHYHH), TOIEXKHUT PACCMOTPEHHIO



B TEYEHUE MNATHAAUATH pabodumX [HEH CO IHS ee perucTpaudd, a B Clydae
00>aloBaHMs OTKa3a OpraHa, IPeJOCTaBJISIONIEr0 MyHULHUIAIBHYIO YCIyry, B
IpreMe JOKYMEHTOB Y 3asBUTENS JUOO B HCIIPaBIeHHH AOIYIEHHBIX OIEYaTOK M
OIMOOK MM B CIydae O0XKaJOBaHHs HAapyLIEHHS YCTAHOBJIEHHOIO CPOKa TaKUX
HCIIPABJIEHHUH - B TeUEHHE IIATH pabodnX AHEH co THS ee peruCcTpaliu.

5.4. XKanoba nomkHa colepxarth CIeAYIONIYI0 HHPOPMALKIO:

1) HauMeHOBaHUe OpraHa, IPeJI0CTaBISIOIEr0 YCIyTy, JOJKHOCTHOTO JTHLA
OpraHa, IIPeIOCTaBIISIOLIEr0 YCIYyTy, WIX MyHULUIAIBHOTO CIIyXaIlleTro, PeIeHns
u neiictBus (Oe3neiicTBUE) KOTOPBIX 00XKATYIOTCS,

2) pamunuro, UMsi, OTUYECTBO ([IOCTIEqHEE - [IPU HAJIHYHH), CBEJIEHMS O MECTE
XKUTEJIbCTBA 3asBUTENS - (DPU3UYECKOrO JIMIA JIMOO HaMMEHOBAaHUE, CBENECHHUS O
MeCTe HaxXOXJIEHHs 3asABUTENI - IOPUAMYECKOro JIMIA, a Takke HoMep (HoMmepa)
KOHTaKTHOro TejnedoHa, afpec (anpeca) 3JIEKTPOHHOM MOYTHl (IpH HAIWMYUM) H
IIOYTOBBIA aJIpec, 10 KOTOPHIM IOJIKEeH OBITh HalpaBJIeH OTBET 3asSBUTEIIO;

3) cBenenuss 00 oOXalyeMbIX peIeHUsX U JaeicTBusx (6e3meiicTBHM)
opraHa, IPEJOCTaBJISAIONIEr0 MYHHULIMNAIBHYIO YCIYTY, IOO/DKHOCTHOTO JIKIA
opraHa, MPeIOCTABIISIONIEr0 MYyHULUNAIBHYIO YCIyTy, WId MYHHIUIIAIBHOIO
CIIy Kallero;

4) 10BOJIBI, HA OCHOBAaHHU KOTODPBIX 3asBUTENb HE COIVIACEH C PEILEHUEM H
nerictueM (Oe3melicTBUEM) OpraHa, MPEAOCTAaBIIIOLIETO YCIYTY, HOMKHOCTHOIO
JIMIIa OpraHa, IpeaoCTaBIIAIOIIEro yClIyTy, UM MyHUIIUIIAIHHOTO CITyXKaIlEero.

5.5.K xamobe MoryT ObITb TPUIOXKEHBI KOIMUU JOKYMEHTOB,
IOATBEPXKAAIOIIMX M3JI0XKEHHBIE B Jkanobe oOcTosTenscTBa. B TakoM ciydae B
Xajo0e NPUBOAUTCS MepeveHb NPHIIaraéMbIX K Heil JOKyMEHTOB.

5.6.Ilo pesynbraTaM pacCMOTpPEHMsI >XajloObl IPHHHUMAETCS OIHO U3
CIEIYIOLLUX PELICHUN:

1) xxanoba ynoBiIeTBOpsETCs, B TOM 4Hcie B (GOpMe OTMEHBI NPHHATOTO
pELIeHKs, HCIPaBICHUs [OOIYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pesyibTaTe IpeJOoCTaBIEHHs] TOCYJapCTBEHHOM yCIyrM IOKyMEHTax, BO3Bpara
3adBUTENII0 JICHEXKHBIX CpPEACTB, B3HMaHHUE KOTOPHIX HE IpexyCMOTPEHO
HOPMAaTHBHBIMHU IIpaBOBBIMU akTamu Poccuiickoit denepaunu, HOpMATHBHBIMHU
npaBoBeIMH axkTamu PecrmyOnuku TarapcraH, MyHUIIMIAIBHBEIMH IPaBOBBIMH
aKTamy;

2) B yIOBJIETBOPEHHH XKAIOOBI OTKA3bIBAETCSL.

He nosnnee nHs, cienyromero 3a AHEM NPHUHITHS peLIeHHs, YKa3aHHOTO B
HACTOSLIEM IIyHKTE, 3asiBUTEIIIO B IMCHbMEHHOH (hopMe U 110 JKEJIaHUIO 3asIBUTEIIS B
3JIEKTPOHHOHM (opMe HampaBiseTcss MOTHBUPOBAaHHBIA OTBET O pe3yJbTarax
paccMOTpeHUs KaIOoOBI.

5.7.B ciydae mnpusHaHHA JKaMOOBI, MOIUIEXAINEH YIOBIETBOPEHHIO, B
OTBETE 3asABUTENIIO JaeTcsl MH(pOpMalMs O MAEHCTBHUSX, OCYIIECTBIISIEMBIX
HcnonkomMoM, B LeNsIX He3aMeJIUTEIbHOIO YCTPaHEeH s BBISIBICHHBIX HAPYIIEHHUH
IIPH OKa3aHUM MYHULHUIIAIBHON YCIyTH, a TakXe MPUHOCATCS HW3BHHEHHS 3a
NOCTaBJIEHHblE HeynoOCTBa M YyKasbIBaeTcsi HHQOpMaIms O JadbHEHIIHX
IEUCTBHSX, KOTOPhle HEOOXOAMUMO COBEpIIUTH 3asABHUTENIO B LEJSX ITOIYy4EHHS
MYHHUIUIAIBHON yCIIyTH.



5.8. B cimy4ae mpu3HaHMs kanoObl, He IOJJIeXKAllel yIOBJIETBOPEHHIO, B
OTBETE 3asABUTENIO, IAIOTCS apryMEHTHPOBaHHbIE DAa3bsSICHEHUS O IPUYMHAX
IPUHATOIO PEIlEHMs, a TaKKe MHPOPMALHs O MopsaKe 00XKaJOBaHHUs MIPUHATOIO
pelIeHus.

5.9.B ciny4ae ycraHOBIEHHUs B XOA€ WIHM IO pe3yJibTaTaM PacCMOTPEHHs
XKanoObl IMIPU3HAKOB COCTaBa aJMHUHHUCTPATHBHOTO IIPABOHAPYINEHHS WM
IPECTYIUIEHHUs] JOJDKHOCTHOE JIMLO, pabOTHUK, HaJeleHHbIE IMMOJHOMOYHSMH IIO
PacCMOTPEHUIO Kall00, He3aMeUTUTEIHHO HANIPABJIIIOT UMEIOIIMECS MaTepPHaIbl B
OpraHbl IPOKYpaTypHlL.

Pazoen exniowaemcs 6 AOMUHUCMPAMUBHBIY pe2iamenm, eclu MYHUYUNANbHAS YCy2d
npeoocmasnaemcs. 6 MHO20QYHKYUOHAILHLIX YeHmPax npedoCmasneHus 20CYOapCmEeHHbIX U
MYHUyunaneHuix ycnye. B smom cayuae ¢ nynkm 1.4 pasoena 1 0obaensemcs, ¢ cobuodenuem
uepapxuu, caeoyrowuii HIIA: nocmanosenenuem Ilpasumenvcmea P® om 27.09.2011 Ne797
(peo. om 19.03.2019) «O e3aumoleiicmeuu mexHcoy MHO20DPYHKYUOHAILHOIMU YeHMPAMU
npedocmasienus 20CYOapCMEeHHbIX U MYHUYUNAIbHBIX YCIYe U QedepaibHblMu  0p2aHamu
UCNOTHUMENLHOT 61ACMY, OP2AHAMU 20CYOAPCMBEHHbIX 6HEOI0ONCEMHBIX (POHO06, Op2aHAMU
2ocyoapcmeennoli  eénacmu  cybvekmos Poccuiickou @Pedepayuu, opzanamu  MecmHo20
camoynpaenenusy (Oanee — nocmanogienue Ne797) (Cobpanue 3axonodamenvcmea P®,
03.10.2011, Ne40, cm. 5559)

6. OcoGenHOCTH BBLINOJIHEHHs] A IMHHHCTPATHBHBIX Npoueayp (aeicTBuii) B
MHOT0()yHKIHOHAJIBHBIX HEHTPAX NPEeAOCTABJIEHHUSI FOCY1aPCTBEHHBIX H
MYHHIHIAJbHBIX YCJIyT

6.1. Omucanue MoOCIENOBATENBPHOCTH JAEHCTBHH TNPH IPeJOCTaBICHUH
MYHHUIMIATBHOHN yCIIyTH BKIIIOYaeT B ceOsl ClleyIoLIre IPoIe Ty phl:

1) uapopmupoBaHHe 3asiBUTENS 0 HopsiiKe IIPeOCTaBIIEHUS
MYHHULUTAIBHON yCIIyTH;

2) IpUHATHE U PETUCTPALUs 3asBICHUS U TOKYMEHTOB, HEOOXOIMMEBIX IS
IIPEJOCTABICHNS] MyHUIIUTIIAIBHOHN YCITyTH;

3) dbopmMupoBaHre U HalpaBIeHHE MEXBEJOMCTBEHHBIX 3aIIPOCOB B OpraHsbl,
Yy4YacTBYIOIME B IPEJOCTABICHUM MYHULHUIAIBHONH YCIYTH, B TOM YHCIE IIO
KOMILIEKCHOMY MEXBEIOMCTBEHHOMY 3aIIpocy;

4) mpoBepKa [eHCTBUTEIbHOCTH YCUIEHHON KBATU(DUKAIIMOHHON HUGPOBOM
JJIEKTPOHHOM IOJIUCHU 3asBUTENs, UCIIOIB30BaHHOM NpH IoAauye 3asBICHUS O
IPEIOCTaBICHUHA MyHUIIUIIAIBHOHN YCIyTH;

5) HampaBieHue 3asBIeHUs ¢ JOKyMeHTaMu B Mcronmkom;

6) BpI1a4a 3asIBUTEIIIO pe3ysIbTaTa MyHULIUIIATHHON yCIyTH.

6.2. UndpopmupoBaHue  3asBUTENI O  TNOpPSOKE  PEIOCTABJIEHHS
MYHUILUAIBHOMN yCITyTH

3asBUTeNb BIpaBe oOparutbess B MOIL] muunHo, mo Tenedony u (win)
QJIEKTPOHHOM II0YTe MJIsl IOJMY4YeHHMsS KOHCYJNbTallMd O MOPSAKE IOJIYYESHHUs
MYHULUIAIBHOHN YCITyTH.



Cnenuanuct M®L] undopmupyer 3asBUTENs, B TOM YHCJIE IO COCTaBy,
(dopmMe npexncTaBasieMON INOKyMEHTALMHM M JAPYTHM BOIPOCaM Ui IOJIYyYEHHS
MYHULIUNAIBHOH yCIyrM U TIpd HEOOXOAMMOCTH OKa3bplBaeT IIOMOIIs B
3aIl0JIHeHUU OJIaHKa 3asBJICHHS.

3asBUTENb MOXET IOIyYUTb HHQOPMALMIO O IMOpSAAKE NPeJOCTaBICHHUI
MyHULUNAIBHOW YCIOyrd MyTeM cBoOomHOro Jjoctyma ¢ caiita MOI]
http://mfc16.tatarstan.ru/

[Tponienypsrl, ycraHaBIMBaeMble HACTOSIIUM ITyHKTOM, OCYIIECTBISIOTCS B
JIeHb O0paIIeHus 3asBUTEIISL.

Pesynprar nponenyp: uHdopMaius Mo cocraBy, (Gopme IpeacTaBiIsieMOi
JOKyMEHTAIlUK U IPYT'MM BOIPOCAM HOJTYYESHUS MyHHULHIIAIBHON Y CIIyTH.

6.3. IlpuHsTHe U perucTpanus 3asBIeHUs

6.3.1. 3asBUTENb JIMYHO, Yepe3 IOBEPEHHOE JIUIO0 WJIH B JJIEKTPOHHOMU
dopMe NomaeT NHUCHPMEHHOE 3asBlI€HHEe O IIPEJOCTAaBIEHHH MYHHILHUITATBHOM
YCIIYTH U IPEJCTaBIsAeT JOKYMEHTHl B COOTBETCTBUU C ITyHKTOM 2.5 HACTOSIIEro
Pernamenta B M®LI, ynanennoe pabodee mecto MOLI.

3asBJI€HHE O IIPEJOCTaBICHWU MYHHLMIAIBHOW YCIYTH B 3JIEKTPOHHOU
dopme HampasisieTcs: yepe3 IlopTan rocyAapCTBEHHBIX U MyHHLHUIIATBHBIX YCIYT
Pecny6iuxu Tarapctan. Peructpaniys 3asBieHus], IOCTYHBIIETO B 3JIE€KTPOHHON
¢bopme, OCyIIeCTBISETCS B yCTAHOBICHHOM ITOPSIIKE.

6.3.2. Cneunanuct MOLI, Benymuii mnpuem 3asBICHHHA, OCYIIECTBISIET
IIPOLely Pbl, IpeyCMOTPEHHBIE periaMeHToM pabotsl MOLI,

IIpouenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITyHKTOM, OCYILECTBIISIOTCS B
CPOKH, yCTaHOBJIEHHbIE pernameHToM pabotsl ML,

PesynpraT npouenyp: OpUHATOE U 3aperUCTPUPOBAHHOE 3asiBJICHUE.

6.4. ®opmupoBaHHe NaKeTa JOKYMEHTOB

6.4.1. Cneruanuct M®I] B cooTBeTcTBHU C perimaMmeHTOM padbotsl MOLI:

IpoBepsieT AeHCTBUTENBHOCTh YCHJIEHHOW KBaJM(UKAIIMOHHON LU(pOBOM
JJIEKTPOHHOM MONANKCH 3asBUTENs, UCIOJIB30BAaHHOM IIpH IoAaude 3asBJICHHS O
[IPeIOCTaBICHUH MYyHHUIUIIATBHON yCIIyTH;

dbopMupyeT UM HampapBiseT MEXBEJOMCTBEHHbIE 3alpoChl B Oprassbl,
y4acTBYIOIIME€ B IIPENOCTABICHWM MYHHULUINAIBHONH YCIYyTd, B TOM YHCIE IO
KOMITJIEKCHOMY MEKBEJOMCTBEHHOMY 3ampocy.

[Ipouenypsl, yCTaHaBIMBAaEMble HACTOSILIMM ITyHKTOM, OCYILECTBISIOTCS B
CPOKH, yCTaHOBJIeHHbIe perjiaMeHToM paboTer MOLI,

PesynpraT mpouenyp: HanpasileHHbBIE 3aIIPOCHI.

6.4.2. Cnenmanuct M®IL[ nocne momyueHHsT OTBETOB Ha  3alpoChl
bopMupyeT MakeT JOKYMEHTOB U HalpaBiseT ero B VICmonkoM B IOpsIKe,
YCTaHOBJIEHHOM periaMeHToM padoTsl MOLI.

ITpouenypel, ycTaHaBIMBaeMble HACTOSIIMM ITyHKTOM, OCYIIECTBISIOTCS B
CPOKH, yCTaHOBJIEHHBIE peraaMmeHToM pabotsl ML,

PesynbraT npouenyp: HanpasieHHbIe B ICIONIKOM JOKYMEHTEI.



6.5. Beiaua pesynpraTa MyHULUIATBEHOM yCIyrn

6.5.1. Cenpanucr M®I] npu moOCTyIUIEHHH pesynibTaTa MYHHULIUNATBHON
ycnyru u3 MICIIonKoMa perucTpupyeT ero B yCTAHOBIEHHOM HOpPSAKE. M3BELIAET
3asBHUTEIs (€r0 MPENCTaBUTENIA) C UCIIOIB30BAHUEM CIIOCO0a CBSI3H, yYKa3aHHOTO B
3asBIICHUM, O PE3YJIbTaTe NPENOCTABIEHH MyHHUIUIAIBHOMN YCIyTH.

IIponenypsl, ycranaMBaeMble HACTOSIIAM TIOATYHKTOM, OCYIIECTBIISIOTCS
B JICHb IIOCTYILIEHUS JOKYMEHTOB 13 Mcrnonkoma.

Pesynbrar nponemyp: wusseiienuwe 3asBurens (ero IIPENCTABUTENSA) O
pe3ynbTaTe NPEeAOCTABIECHNS MyHHUIUIIAIBHOMN YCIyTH.

6.5.2. Cenmanuct M®L] BblI@eT 3asBUTENO pe3yibTaT MYHUIUIIATBEHOMR
yCIyTH

IIponesypsl, ycTaHaBIMBaeMble HACTOSLIMM MyHKTOM, OCYLIECTBISIOTCS B
NIOpsIAKe OYEPEHOCTH, B JICHb NPHOBITHS 3asBUTEISS B CPOKH, YCTAHOBJIEHHBIE
perinameHToM paboter M®I],

Pesynbrar nponesyp: BeLIaHHBIN pe3ynbTaT MyHHIAIATBHOMN YCIIyTH.



Ipunoxxenune Nel

(nanmeHnoBanue opranmsauuy, ®UO pykoBOAHTENs OpraHU3aLKMK
WK IpeICTaBUTeNIsI OpraHu3alim)

3asBJIeHHE
00 HCIIPABJIEHUH TEXHHYECKOI 0IMMOKH

Coobmaio 06 ommbKe, HOIMYINEHHON NPHU OKA3aHUHM MYHHIJUNATBHOM YCIyTH

(HaMMEHOBaHHE YCIIYTH)
3anucaHo:

IIpaBunbHEIE
CBEJICHUSI:

Ilpomy —HCIpaBUTH JONYIIEHHYIO TEXHMYECKYIO OMMOKY M  BHECTH
COOTBETCTBYIOIIME  H3MEHCHHS B  JOKYMEHT, SBISIOLIMICS  pe3yJIbTaTOM
MYHUIUIAIBHON yCIIyTH.

[punararo crienyronye JOKYMEHTHL:

1.

2

3.

B ciny4ae npunsTtas pemenus 06 OTKIOHEHHH 3asBIeHMs 00 HCIIPABIEHHH
TEXHUYCCKON OMIMOKY NPOILLy HAIIPaBUTh TAKOE PELICHHUE:

TIOCPEACTBOM ~ OTIPABICHUS  DJIEKTPOHHOIO JOKyMEHTa Ha azapec E-
mail: :

B BHJIE 3aBEPEHHOM KONUM Ha OyMa)XHOM HOCHTeJIE OYTOBBIM OTIPABIEHHUEM
1o agpecy:

ToxTBepxaro cBoe cornacue, a TaKKe COIVIACHe MPEACTABISIEMOr0 MHOIO JIHIA
Ha 00pabOTKy NepPCOHATBHBIX JAHHKIX (COOP, CHCTEMATU3ALINIO, HAKOIUIEHHE, XPaHEeHNe,
yTouHeHue (OOHOBIIEHHE, U3MEHEHHUE), UCIIONB30BAHKE, PACTIPOCTPAHEHHE (B TOM YHCIIE
nepezady), o0e3MMUMBaHKe, GIOKUPOBAHKE, YHHYTOXKEHME IepCOHATBHBIX JAHHBIX, a
TaK)Ke MHBIX IeUCTBHM, HEOOXOIUMBIX IS 00pabOTKU NMEPCOHATBHBIX IaHHBIX B paMKax
IPEOCTABICHNUS] MYyHHIMIIAIBHOW YCIyrW), B TOM YHCIE€ B aABTOMATH3MPOBAHHOM
PeKUME, BKIIIOYAs INMPUHATHC PElICHWH HAa HMX OCHOBE OPraHOM IIPENOCTABIISIOLIMM
FOCYIAPCTBEHHYO YCIIYTY, B LEJISIX NIPEIOCTaBIICHHS TOCY IapCTBEHHON YCITyTH.

Hacrosium moaTBep:kaato: CBeeH s, BKIIIOYEHHBIE B 3asBIICHHE, OTHOCSILHECS
K MO JIMYHOCTU U MpPEJCTABIIEMOMy MHOIO JIUILY, a TAKXKe BHECCHHBIE MHOK HIKE,




AOCTOBEPHBL.  JIOKYMEHTBI (KOMMM ~JOKyMEHTOB), NPHJIOXEHHBIE K 3asBICHHUIO,
COOTBETCTBYIOT ~TPeOOBaHMSM, YCTAHOBJIEHHBIM 3aKOHONATENBCTBOM  POCCHICKOI
Denepalii, Ha MOMEHT TIPE/ICTABIICHUS 3asBICHHS 3TH JOKYMEHTbI JeHCTBHTENBHbI 1
COZIEpKaT NOCTOBEPHEIE CBEICHHSI.

/lato cBoe coriiacke Ha y4acTye B ONpOCe IO OLEHKE Ka9ecTBa IIpeOCTABIEHHOM
MHE MYHUIWIIAIEHOH YCIIYTH 110 Tele(oHy:

(mara)
(mommucs) (©.1.0.)



IIpunoxenue
(cpaBo4HOE)

PexBH3UTBI JOJIKHOCTHBIX JINI, OTBETCTBCHHBIX 3a NpPeAOCTaBJICHHE
MyHl/llIl’ll'laJIbH(_)f;l YCIYrd H OCYyIECTBJ/IAIOIIHX KOHTPOJIb €€ HCIOJIHEHHUS

Hcnonxom Apckoro MyHHIHNIAJIBLHOIO paiioHa

JlomxHOCTH Tenedon OJIeKTpOHHBIH azpec
PykoBouTenp HCIIONKOMA, (84366) 3-00-44 Ispolkom.Arsk@tatar.ru
HavanpHuk otnena (84366) 3-20-33 Ilyas.Gabdulgazizov(@tatar.ru
Crenmanucr oraena (84366) 3-20-33 Odms Arsk@mail.ru

CoBeT ApcKoro MyHHIHNAJILHOIO paiioHa

JlomxHOCTB Tenedon DNeKTpOHHEIH anpec

['naBa (84366) 3-14-33 Archa@tatar.ru




