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MOCTAHOBJIEHUE KAPAP
ot «oE » M 2020 . N 5 F
06 yTBepKIeHHH aIMHHHCTPATHBHOIO

perjyiaMmenTa IpeaocTaBJICHHSA MyHHllHﬂaJleOﬁ
YCIyra no BbiJaye€ BbIIMMHCKH H3 Fenepanbnoro
IJIaHA NMOCeJICHUS

B nemsax peanusanuu ®@enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-D3
«OO6 opraHu3alMM NPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHULMIAIBHBIX YCIyT»,
pyKoBOACTBYsiCh mocTaHoBneHueM Kabunera MunncrpoB Pecriy6iauku Tarapcran ot
02.11.2010 Ne 880 «O6 ytBepxknaenuun Ilopsinka pa3paboTku U yTBEpKIAECHUS
aJIMHHUCTPAaTUBHBIX PErJIaMEHTOB IIPEJOCTABIEHUS TOCYJapCTBEHHBIX YCIyT
UCTIOJHUTENBHBIMU OpraHaMH rocyapcTBeHHON BrnacTH Pecrybnuku TaTtapctad U o
BHECEHUM M3MEHEHUH B OTAelnbHble TMocTaHoBieHuss Kabunera MuHHCTpOB
Pecny6iuku Tatapctan», B COOTBETCTBUM C IOCTaHOBIEHUEM M CIOIHUTENIBHOIO
komutera «O Tlopsinke pa3paboTkM M yTBEpXKACHHS aIMUHUCTPAaTHUBHBIX
perjiaMeHTOB MPe0CTaBIeHUs MyHULUNAIBHBIX YCIyr», ICIIOMHUTEIBHBIMN KOMUTET
Apckoro myHuuunaasHoro paiona Pecry6omuku Tarapcran [IOCTAHOBJISIET:

1.  Yr1BepauTh AIMUHUCTPATUBHBIN pErilaMeHT MPeA0CTaBIICHHUS
MYHHULUINIATBHON yCIIyTH BblJ1aye MO BHIMUCKU U3 [ 'eHepallbHOr o IJ1aHa MOCEJICHHUS.

2.  VYCTaHOBUTh, YTO TIOJIOKEHHUS  AAMUHUCTPATUBHOIO  perjameHTa
NPe0CTaBIeHUs] MYHHUIMITAJIBHOW YCIyTH IO BblAauye BBITUCKM M3 ['eHepaibHOro
MIaHa rmoceneHus: (rOpOJACKOTr0 OKpyra) B 3JIEKTPOHHOH (opMe NpUMEHSIOTCS B
CpPOKH, OmpeJeleHHble IUIAaHOM-TpaUKOM Iepexoja Ha  IIpe/loCTaBjIeHHe
rOCyIapCTBEHHBIX (MYHHULMIAIBHBIX) YCIYT B 3JIEKTPOHHON (opMe, yTBEPKIAEHHBIM
B COOTBETCTBHHU C 4acThio 4 crathu 29 ®DenepanbHoro 3akoHa «O0 opraHu3anuu
NPeI0CTaBIEHUS TOCY1APCTBEHHBIX U MyHHLIMIIAJIBHBIX YCIYI.

3. OmnybOnukoBaTh HacTosimee MocraHoBleHHe Ha OduuMansHOM MopTae
npaBoBoii uHpopMauuu Pecrnybmuku Tarapcran  (http:pravo.tatarstan.ru) u
oOHapogoBaTh IyTeM  pa3MelleHuss Ha  oduIManbHOM  caiiTe  ApCKOro
MyHHLHIIATBHOTO paiioHa (http:arsk.tatarstan.ru).

4. KOoHTpONIb 3a MCIIOJHEHHWEM HACTOSILIEro IOCTAHOBJIEHHS BO3JIOXKHUTH Ha
HavaIbHUKA OT/IeNa MHPPACTPYKTYpHOTO pa3suTis P.B.XabubyumHa.

PykoBoautens W P.P.MyxapsmMoB



[Ipunoxxenue

K MOCTaHOBJICHUIO
McnonHuTeIbHOrO KOMUTETa
ApPCKOro MYHHUIMIIAILHOrO paioHa
PecnyOnuku Tarapcran

ot «ef& 77 2020 . Ne G F
AIMHHHCTPATHBHBII perjamMeHT
NnNpeaocTaB/ICHHS MyHuanaﬂbHOﬁ YCJyru no Bbljia4ve BBIIMMHCKH H3

Fenepa.ﬂbuoro nJjiaHa noceJicHust

1. O0mue noJioKeHus

1.1. Hacrosiuit aJIMUHUCTPATUBHbBIN perjiaMeHT NIpeOCTaBJICHUs

MYHHLMNATBHON ycnyru (nanee — PernameHT) ycTaHaBIMBaeT CTaHAAPT M MOPANOK
MpeoCTaB/IeHUsl MYyHHLIMIAIBHON YCIIyT| 110 Bblaye BBINMUCKK U3 ['eHepaibHOro MiaHa
nocejeHus (Jlajee — MyHHLMNalbHas yciyra).

1.2. Tlonywarenu yciayru: (u3dyecKue ¢ IOpHIMYECKHe Juua (xamee -
3asiBUTEIIb ).

1.3. MyHuuMnanpHas yciyra MpeJocTaBiseTcs HCIOJHUTEIbHBIM KOMUTETOM
Apckoro MyHHIMNanbHOTO paifona Pecry6inku Tataperan (nanee — Micrionkom).

McnonHuTe b MyHHUMIAIBHOH YCIYrH - OT/Ael MHPPacTpyKTYpHOTO pa3BUTHSL
Ucnonkoma (nanee - Oraen).

1.3.1. MecTo HaxoXKIeHHe UcronkoMma: r. Apck, roians Coserckas, 1. 12.

Mecto naxoxaenus Orena: r. Apck, miomaas Coserckas, 1. 12.

['paduk paboTsi:

nonenenbHUK — nstaua: ¢ 8:00 o 17:00;

cy000Ta, BOCKpeCceHbe: BbIXO/IHbIE JTHH.

Bpemsi nepepbiBa /Uit OTAbIXa M [MTaHMsl YCTAHABIMBACTCA MpPAaBHIAMH
BHYTPEHHEI'O TPYA0BOIO pacropsi/iKa.

Cnpasounbiii Tenedon 8(84366) 3-00-44.

[1poxo/ 110 JOKyMEeHTaM y10CTOBEPSIOLINAM JTMYHOCTD.

1.3.2. Anpec opULMATLHOTO caiiTa MyHHIMIATLHOrO paioHa B HH(OPMALMOHHO- .
TeJIeKOMMYHHKAIMOHHOH ceTH «MuTepHeT» (Aainee — CeTh «H urepuer»): (http://
www.arsk.tatarstan.ru).

1.3.3. Uudopmaius 0 MyHHLIMIAILHOH yciyre, a TaKKe 0 MECTe HaXOXK/ICHHA H
rpaduke padborsl OT/1e1a MOKET ObITh MOJTy4YeHa:

|) nocpeacTBOM HMHGOPMALMOHHBIX CTEHJOB, COJCpKAIMX BHU3yalbHYIO H
TEKCTOBYIO HH(OPMALIMIO O MYHHMIMITIAIBLHON yCIIyre, pacrojOKEHHBIX B MOMCLICHHUAX :
Wcnonkoma, [ist paboThl ¢ 3asBUTEIISIMH;

2) nocpeicTBOM ceTH «MHTepHeT» Ha O(QHMLMAIBHOM calTe MyHHIMIAILHOTO
paiiona (http:// www.arsk.tatarstan.ru);

3)ua [loprane rocyAapCTBEHHbIX HW MYHHLUMNAIBHBIX YyCIyr PecnyOnuku
Tarapcran (http://uslugi. tatar.ru/)(nanee — PernonasbHbli noprai);



4) na EnuHoM noprasie rocy1apcTBEHHBIX U MYHHLMNAIBHBIX yCIyT ((hyHKIUR)
(http:// www.gosuslugi.ru/) (nanee — Eaunslii noprain);

5) B Ucnonkome (Otaene):

[PH YCTHOM OOpallleHHH - TH4YHO UJIK 1O TenedoHy;

[pH MUCbMEHHOM (B TOM 4Huciie B (JOpMe 3JIEKTPOHHOTO JOKyMeHTa) 00paleHu|
— Ha OyMa)KHOM HOCHTEJIEe 110 M0YTe, B IEKTPOHHON (hopMe IO JIeKTPOHHOM IouTe,

1.3.4. Undopmauus no Bompocam IMpeAOoCTaBICHHS MYHULUINAIbHOH YCIIyI'H
pa3meluaercs crneuuanuctoM Otaena Ha odUUMATBHOM caldTe MYHULUUNAIBHOIO

paiioHa M Ha MHPOPMALMOHHBIX CTeHAax B nomeueHusx Mcnomkoma aas pabotel ¢

3asIBUTEIISIMHU.

Mudopmanms Ha rocynapcTBeHHbIX — si3bikax — PecrmyOnuku  Tarapceras,
pa3MelaeMass Ha WHGOPMAUMOHHBIX CTEHAaX M Ha O(HUIMAIBHOM  CalTe
MYHULIMMIAIBHOTO  pailoHa B MH(POPMALUOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
«MHTepHeT», BKJIIOYAET CBEAEHHUS O MYHULMIAIBLHOW YyClyre, coJepxalivecs B
nyHkrax (moamynkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hacrosmero
Pernamenra.

1.4, llepeyeHb  HOpPMATMBHbIX  [IPaBOBbIX  aKTOB,  pEryJMpPYIOIIHX
npeJ/IoCTaBjIeHHe MYHULIMNAJIBHON YCIyru (C yKa3aHMeM PEKBH3UTOB HOPMATHBHBIX
MPaBOBBIX AKTOB M HCTOYHMKOB MX O(ULMAILHOrO OMyOJMKOBaHMs), pa3MelleH Ha

opuumanbHOM caire MYHHULMIIAIIBHOTO palioHa B MH(POPMaLHOHHO-.

s
B

TeNeKOMMYHHKAlMOHHOM ceTH «MHTepHeT», B rocyIapCTBEHHON HH(GOPMAIMOHHOW

cucreme «PeecTp rocyaapcTBEHHBIX W MyHHUMNAdbHbIX ycnyr PecrmyOmuku
Tarapcran.

1.5. B HacrosilieM perjameHTe HCHOJbL3YIOTCsA ClEAYIOLHe TEePMHHbI |
onpeieseHHs:

yjaaneHHoe pabodee MecTO MHOro(QYHKLMOHAJILHOTO ILIEHTpa MpeJl0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHMLMIAJIBHBIX YCIYyT — TepPHUTOPHAIBHO 000CO0IEHHOE
CTPYKTYypHOE rojipasjesieHue (ocuc) MHOTO(YHKIIMOHATILHOTO LIeHTpa
NpeloCcTaBIeH sl TOCYIapCTBEHHBIX U MyHULMNAIbHBIX YCIIYT, CO3/laHHOE B FOPO/JCKOM
(cenbCKOM) TOCEJIEHHMM MYHHLMIIAILHOrO pailoHa HWIHM B TOPOJCKOM OKpyre
PecniyOnuku Tarapcran B cooTBeTcTBUM ¢ myHKTOoM 34 IlpaBun opraHuzanuu
NesTeIbHOCTH MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MPEJI0CTaBIEHHs rOCy1apCTBEHHBIX U

MYHHMLMNATBHBIX YCIYT, YTBEPXK/IEHHBIX ocTaHoBieHneM IlpaBurenscTBa PocCHHCKON

Gepepauun ot 22.12.2012 Nel376 «O6 yrtBepxkaenuu IlpaBun opraHu3zanuu
JEATeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB IIPE/10CTaBIeHHsl TOCY/IapCTBEHHBIX 1
MYHHULUTAIbHBIX YCIYI»;

TexHuyeckas ommbka - owmbOka (omMcka, omneyarka, rpaMMmaTHyeckKas WU
apudmerryeckass omubka mbo nogoOHas owmMOKa), JONyIIEHHas OpraHoM,

[PeOCTABISIOIMM MYHHULMIAIbHYIO YCIyry, W TpuBeJllas K HECOOTBETCTBHIO -

CBEJICHUI1, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHHULMNAJIbHON yCIIyTH), CBEICHHSM B
JIOKYMEHTaX, Ha OCHOBAaHHWH KOTOPbIX BHOCHJIUCH CBE/ICHHUS.

B nactosiiem PernamenTe 110/ 3asBjieHHEM O MPeJOCTABICHUM MYHHUIUMIIAIBHON
yelyru (Janee - 3asBjieHKe) NOHUMAETCs 3alpoc O MPe0CTaBlIeHUH MyHULHITAIBHON
yenyru (m.2 cr.2 @expepanbHoro 3akona ot 27.07.2010 Ne210-®3). 3assieHue
3aMoJIHsAeTCs Ha cTaHaapTHOM OnaHke (mpuioxenue Nel).
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Ka)K/10i MYHULIUITAJIbHOW YCIIYTH,
pasMelIeHuI0 U 0POpPMIIEHUIO
BU3yaJIbHON, TEKCTOBOM U
MyJIbTUMEIHHHON MH(pOpMaLUK O
NopsiJIKe MpeaocTaBlIeHUs TaKOH
YCIYTH, B TOM 4ucJie K 00ecreueHuno
JIOCTYITHOCTH /11 MHBAJIWJI0B
yYKa3aHHbIX 00bEKTOB B COOTBETCTBUH
¢ (hesiepaibHBIM 3aKOHOAATEILCTBOM
1 3aKkoHOAaTesIbcTBOM Pecrybiuku
Tarapctan o counaibHOM 3auuTe
WHBAJIMI0B

BusyanbHasi, TeKCToBass M MyJIbTUMEJIHMMHas
MH(popmaLms 0 nopsiJike MpeaoCTaBIICHUS
MYHHUIHMIIAIBHON YCIYTH pa3sMelaeTcss B yJA0OHBIX JUis
3asiBUTEJIE  MecTtax, B TOM YHCIe C  Yy4YeTOM
OrpaHUYEHHbIX BO3MOKHOCTEN HHBAIUI0B

2.15. Tloka3zarenn  JIOCTYMHOCTH U
KayecTBa MYHMLMNAJIbLHOW YCIYTH, B
TOM 4yucie KOJIMYECTBO
B3aMMO/IEHCTBUM 3asBUTEJIS C
JIOJIZKHOCTHBIMH JTULIAMH npH

npe/I0CTaBIeHHH MYHMIIMITATBLHOM
YCIyIM M HMX T[POJIOJIKUTENBHOCTD,
BO3MOJKHOCTb NOJIyYeHuUst

UH(pOpPMALMU O XOJIe MPeIOCTaBICHUs
MYHULUIIAJIBHON YCIIyTH, B TOM YUCIIe
C MCIMOJIb30BaHWEM HH(OPMAIIHOHHO-
KOMMYHHMKaLHOHHBIX TEeXHOJIOT U,
BO3MOJKHOCTb JIMOO HEBO3MOKHOCTh
NoJly4eHUss MyHULIUIIAJBHON YCIyTH B
MHOTIO(YHKIIMOHAJIEHOM LEeHTpe
[pe/I0CTaBIeHUsl I'OCy1apCTBEHHBIX U
MYHULIUIAIBHBIX YCIYT (B TOM YHCIIE

[TokazarensiMu  JIOCTYNHOCTH  IIPEJIOCTaBJIEHUS
MYHHULHINAIBHON YCIYTH SIBISIOTCS:

pacrono)eHHocTh nomeuleHus Mcrnonkoma B 30He
JIOCTYITHOCTH O0111eCTBEHHOIO TPaHCIOpPTa;

HaJInure HeoOXOJAMMOro KOJIMYeCTBa CIELHaluCTOB,
a Tak)Ke MOMeIleHMiA, B KOTOPBIX OCYILECTBIISAETCS NpHeM
JIOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4YKe ucUeprbiBaoiei nHdopmalmu o crnocodax,
MOpsiIKe M CpOKax MpeAoCTaBlIeHUs MyHHLMIIAIbHOM
yCIIyTH Ha UH(POPMALIMOHHBIX CTeHJax,
UHGOPMALIMOHHBIX pecypcax http://
www.arsk.tatarstan.ru B cetu «MHrepHer», Ha EauHom
nopTajie rocyJapcTBEHHbIX U MYHULIUIIAIBHBIX YCIIYT,

OKa3aHWe IIOMOILM MHBAJIMJAM B IPEOJIOJICHUH
OapbepoB, MEIIAIOLIMX MOJYYEHHIO UMH YCIIYT HapaBHE C

JAPYTUMH JTHIIAMH.

KauecTBo Ipea0oCTaBICHHUS Zv\mv—ﬂ—\_dgrmow_ YCIIyT'H




B IOJJHOM oObeme), B JoOoMm
TepPUTOPHUATILHOM nojipaszaeieHuu
opraHa MCIIOJIHUTEILHO
pacropsiMTeIbHOrO opraHa MeCTHOIO
caMoyIpaBlieHUs, 1no BbIOOpY
3asiBUTEIIS (?KCTEPPUTOPHATIBHBIH
NPUHLKIT), TOCPEACTBOM 3arpoca o
npeaoCcTaBIeHUH HECKOJIbKHUX
rocy1apCTBEHHbIX u (nm)
MYHHUIMITAJIbHBIX yclyr B
MHOTO()YHKIIHOHATBHBIX LIeHTpax
Npe0CTaBICHUs IOCY/1apCTBEHHBIX M
MYHHLHMATbHbIX yCIHyT,
npeaycMoTpeHHoro  cratbei  15.1
deepaibHOIO 3aKOHa

(KOMILIEKCHBIH 3arpoc)

XapaKTepu3yeTcsi OTCYTCTBHEM:

ouepejieii TpH TpUeMe M BblJaye JIOKYMEHTOB
3asIBUTEIISIM;

HapylIeHUH CPOKOB
MYHHULMITAIBHOW YCIIYTH;

xanob Ha JjeicTBus (Oe3aeiicTBUE) MyHULIMIIANIbHBIX

INpeoCTaBJICHHNs

CITyKallux, npeaoCcTaB/sIOIUX MYHHULHUTIATBHYIO
ycuyry,
kano®  Ha  HEKOpPpPEeKTHOEe,  HEeBHUMaTeJIbHOEe

OTHOLIEHHE MYHUIIMNATBHbBIX CIIyKalIMX, OKa3bIBAIOLIMX
MYHHLIMIIAIBHYIO YCIYTY, K 3asiBUTEJISIM.

[lpy  nozave  3ampoca O  MNPeJOCTABJIEHHH
MYHHIIMIIAIBHOM YCIYTH M MPH MOJyYEHUH pe3ysibTara
MYHHIMIIAILHOM YCIIyTH, NPearnonaraeTcsi 0JHOKpaTHOe
B3aUMOJIeHCTBHE JOJDKHOCTHOTO nMua,
MPEJOCTABISIONICr0  MYHHLMNAIbHYIO — yCIyry, H
sasBuTens.  [IpOJAOIKUTENBHOCTh — B3aUMOJICHCTBUS
OrpeielIsieTCsi perilaMeHToM.

Wudopmanns 0 xoje npeI0CTaBIeHHs
MYHHULMIAIBHOM  yCIyrd MOXKeT ObITh  IOJydeHa
3asBUTE]EM Ha caiite http:/ www.arsk.tatarstan.ru, Ha
EIMHOM mopTalie rocyJapCTBEHHBIX M MYHHUIMIIATbHbBIX

ycnyr, B MOLIL
[IpenocraBieHne MYHMLMIAIBHOM YCIyTH 4epe3
MHOTO(QYHKIIMOHAJIbHBIN LEHTP NpeI0CTaBICHUs

rocyJapCTBEHHBIX M MYHHULMNAIBHBIX YCIyr (nanee —
M®II), ynainenHsie pabouyne wMecta MOL[ He
OCYIIIECTBIISETCS.

MyHuIMIIaIbHAsE YCIyra 1o 3KCTeppHTOPHAIbHOMY
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INPpUHIHUITY W B COCTABE KOMIUIEKCHOIO 3arnpoca He
INpeaoCTaBIsACTCS

2.16. Muble TpeboBaHMs, B TOM YUCIIE
YYUTHIBAIOLIME OCOOEHHOCTH
[peI0CTaBICHUsS] MYHHUIIUITATIbLHON
YCIIYTH 10 3KCTEPPUTOPUATILHOMY
MPUHLIMITY (B Cydae, eclii
MYHHLHUIIAJIbHAS yCIIyra
NpeaoCTaBIIsSIeTCs 110
IKCTEPPUTOPHAIILHOMY MPUHLIMITY) U
OCOOEHHOCTH Mpe10CTaBICHHUS
MYHHILIMITAIbHOW YCIIYTH B
MEKTPOHHON hopme

Koncynpranmio 0 nopsiaKe MOJy4YeHHs!
MYHHULIMIIAIBHOM YCIyTH B 3JIEKTPOHHOH (hopme MOXKHO
NOJY4YuTh uepe3 MHTepHeT-pUEMHYI0 WM  yepes
[Topran rocynapcTBEHHBIX M MYHMLHMINAIbHBIX YCIYyTr
Pecny6nuku TarapcraH.

[Ipy npenocraBieHUH MYHMLMIAILHOW YCIYrH B
3JIEKTPOHHOM BM/I€ 3asiBUTEJIb BIIpaBe:

a) TOJYYHUTh HMHPOPMALMIO O TMOps/IKe M CpoKax
NpeaoCTaBIeHNUs] MYHHIIMITATLHOM YCIIyTH,
pasMmelleHHyro  Ha  ExauHoM  moprane  wiIM - Ha
PervonanbHoMm nopraie;

©) nomate  3asBIeHUE O  MPeJOCTABICHUH
MYHULIMIIAJIIBHOM  yciiyri B (opMe  3JIeKTPOHHOIO
JIOKYMEHTa ¢ Hcrojib3oBaHueM «JIuuHoro kabuHeray
PervonanbHOro mnopraja IOCPEACTBOM  3arOJHEHHS
IEKTPOHHON (HOpPMBI 3asiBIEHMS.

[Tpy HanpaBleHUH JOKYMEHTOB, HEOOXOIMMBIX IS
NpeI0CTaBICHUS MYHMLIMIIAIBHOM yCIyTru c
UCrojb30BaHueM «JInyHoro xabunHera» PermoHanbHOro
ropTaja, UCIoJb3yeTcsl YCHUIIeHHas: KBaIU(UIIMPOBaHHAS
AJIEKTPOHHAs MOJNUCH. 3asiBUTEIb BIIpaBe MCIOJIb30BaTh
NPOCTYIO  JJEKTPOHHYI0  MNOANMUCH B Ccllydasx,
NpeJyCMOTPEHHBIX rnocTaHoBieHueM [lpaBurtenbcTBa
Poccuiickoit ®enepaunn ot 25.06.2012 Ne 634;

B) IIOJYYHTh CBEICHHSI O XOJ€ BBINIOJIHEHUS
3asBIICHUH O INPeJIOCTaBICHHH MYHHUIMIAIBHON YCIIyTH,
MOJIaHHBIX B 3JIEKTPOHHOMU (hopme; !
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r) OCYIIECTBUTH OLIEHKY KayecTBa IpPeaoCTaBlIeHUS
MYHHIIMIIAIBHOM YCIyTH TMOCPeACTBOM PernoHanbHOro
nopraa,

1) MOJYYUTh pe3yJibTar Npe10CTaBlIeHUs
MYHMIMMATBHOW  yclayru B (Gopme  3JeKTPOHHOro
JIOKYMEHTA;

e) mnoxarb Jkajnoby Ha pelieHue M JIeHCTBHE
(6e3zeiicTBre) Otaena, a TakkKe ero JIOJDKHOCTHBIX JIHIL,
MYHHIUTTATbHbBIX CITyKalmx NOCpe/ICTBOM
opULIMATBLHOIO  caiita  MYHMLMIIAIBHOIO  paiioHa,
PermonanpHoro  nopraia, —noprana  QeaepaibHOM
rocyJ1apcTBEHHOM MHGMOPMALIMOHHOM CHUCTEMBI,
obecrnieunBarolei npotece jocyiebHoro
(BHecyneOHOr0) 00XkanoBaHWs pEIIeHUH W JIeHCTBHH
(Oe3neicTBUS), COBEPLIEHHBIX MPUH TMPENOCTaBICHUH
roCy/IapCTBEHHBIX M MYHMLMIIAJIBHBIX YCIYI OpraHam,
MpeoCTaBIAIOIIMMH rocyapCTBEHHbIE 7
MYHHULUIAIbHbIE YCIYI'H, WX JIOJDKHOCTHBIMH JIMLIAMH,
rocyIapCTBEHHBIMU M MYHULMIIATbHBIMH CITy)KaIllUMH.
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3. CocraB, noc/1e10BaTe/IbHOCTb H CPOKH BbITIOJIHEHHS] 3/ IMHHHUCTPATHBHBIX
npoueayp, TpeboBaHus K MOPS/IKY HX BBINMOJIHEHHSI, B TOM YHCJ/Ie 0COOEHHOCTH
BBINMOJHEHHS] AIMHHHCTPATHBHBIX NPOLEIYP B YIeKTPOHHOI hopme

3.1.  Onmcanue  MNOC/HEAOBATENbHOCTH  JCHCTBHM  NpPH  NPEeJOCTABICHHAH

MYHMLHUIIAJIBHON YCIYTH

3.1.1. [llpenocraBneHue MyHULHMIAILHOW YCIYrd [0 Bbla4€ BBIMHCKH M3 .

['enepanbHOro njiaHa nocesieHus BKJIo4YaeT B cedsl clie1yolme npoLeiaypbl:
1) KOHCYJILTUPOBAHHE 3asiBUTEJIS;

2) NpUHSTHE U PEerucTpallus 3asBIeHUS; k3

3) no/AroToBKa pe3ysibTaTa MyHULIMIAIbHON YCIYTH;
4) BblZ1aya 3asBUTEIIO pPe3y/ibTaTa MyHULUITIAIbHON YCIIYTH.

3.2. Oka3zaHue KOHCYJIbTALUi 3asBUTEITIO

3.2.1. 3asBuTens BhpaBe obpaTHThes B Otjen nuyHo, mo TenedoHy u (WMim)
3JEKTPOHHOM  TOYTe Ul TOJy4YeHUs KOHCYJIbTAllMi O TOpsAKe IOTy4YeHHS
MYHHULMIATbHON YCIIyTH. < s

Creunanuer OTaena KOHCYJIBTHPYET 3asBUTElIsl, B TOM YHCIe MO cocTaBy, popme
NpeACTaBIAeMON JOKYMEHTALMK W JAPYrHMM BOIPOCAM JUISl MOJNYYeHHs] MyHULHUIAIbHOM
YCJIYTH M IIPH HeOOXO0AMMOCTH OKa3biBaeT [IOMOILLb B 3aM0JIHEHHHU OJ1aHKa 3asBJICHHSL.

[lpotiejiypbl, ycTaHaB/iMBaeMble HACTOSIIMM IYHKTOM, OCYILIECTBIISIOTCS B J€Hb

oOpalleHus 3asBUTEJIS.

-

Pe3ynbTaT TNpoleAyp: KOHCYJIbTAallAM [0 COCTaBy, (opMe MpeJCTaBIsIeMOn

JOKYMEHTALMH U IPYTHM BOITPOCaM MOJYHYEHUs pa3pelICHHU.

3.3. [lpunsiTie W perucrpaius 3asBJIeHUs

3.3.1. 3asBUTENb JIMYHO, 4epe3 JoBepeHHoe nuuo win vepes MOLI, ynaneHHOe -

pabouee mMecto M®L| mnojaer nucbMeHHOe KOO B JIEKTPOHHOH (opme 3asBICHHE O

npeaocTaBjICHUH MyHI/ILll/ll'laﬂbHOﬁ YCIYTd W NpeaAcTaB/Isae€T JOKYMCHTBI B COOTBETCTBHH C

nyHKTOM 2.5 Hacrosiero Pernamenta B Otzen. bt
[Ipu rmocTynieHnH 3asiBICHUS B IEKTPOHHOH (hopMe JI0JDKHOCTHOE JIMLIO OTIIeJIa
OTBETCTBEHHOE 3a MPHEM 3asiBJICHHH:
a) oOecrieuMBaeT  PErvMCTPaLMIO  3asiBJ€HMS B CHCTEME  3JIEKTPOHHOTIO
JIOKYMeHTOO0OpOTa, TpH 9ITOM 3asBIEHHI0 npucBauBaloTcs crarycsl  «IIpunsTo

BegoMcTBOM» WM «B  ob6paGotke», uT0 oOTpakaercsi B «JluuHOM KaOHHeTe».

PernonanbHOro rnoprasa;

6) nposepseT cOOMOAEHHE YCIOBUH JEHCTBUTEIBLHOCTH DJIEKTPOHHOH IMOJINCH,
nocpeicTBoM oOpaiienuss Kk ExauHomy moprany (B ciydae, €CIM  3asgBUTEIEM
MpeACTaBIeHbl  JJIEKTPOHHbIE  00pa3bl  JOKYMEHTOB,  IOJNHMCAHHbIC YCHIIEHHOM
KBATU(HUIUPOBAHHOM IEKTPOHHOM MONKCHIO).

B ciyudae ecium B pesyibTaTe [pOBEPKH YCHJICHHOH KBalM(UIMPOBAHHOH

5J€KTPOHHOH MOANKCH HE BbISBIEHO HeCOoOI0NAeHH e YCJIOBHH €€ JIeHCTBUTENbHOCTH,
JnoJKHOCTHOE Juio Ot/iesa HanpasiseT 3asBUTE0 YKa3aHHbIM B 3asiBJICHUU criocoooM

e



He no3jaHee pabouyero JHs, CIEAYIOLIEro 3a JHEM NocTyrieHus 3assieHus B Oraen,

YBEAOMIJIEHHE O TMOCTYIUICHUH 3asBJICHHUs, CoOJACpKallee BXOISILMUH pemcrpaunoanmﬁ*

HOMEp 3asiBJICHUA, JAaTy IMOJYUYCHHsS 3asBJICHHs, IEPCYCHb HauMEHOBaHUM Cbaf;lJIOB,

MPeACTaBICHHBIX K HEeMY JOKYMEHTOB, JaTy MOJIy4eHHMsl pe3ysibTaTa MYyHHIMIAIbHON

yCIyTH.
B ciaywyae ecnu B pesyinbTare NpOBEPKM YCUICHHOW KBalM(DUUUMPOBAHHOM

JIEKTPOHHON MOJAMMCH BBISBIEHO HECOOMI0AeHHE YCIOBHI €e JIeHCTBUTEIBHOCTH,

JIOJKHOCTHOE o Oraena:

[IPUHUMAET PCIICHUEC 00 orkaze B npueMe JOKYMEHTOB, T[IOCTYIHUBIIUX B

3IEKTPOHHOI (opme;
HAIpaBJIsSeT 3asBUTEIIO YBEJIOMIIEHHE O PUHITOM PELIeHHH B 3JIEKTPOHHOH popme
¢ yKaszaHueM MyHKTOB ctarbu |1 ®PenepanpHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6

3J€KTPOHHON TOIMUCH», KOTOPbIE MOCIYKHIH OCHOBAHHEM JUISi ero npuHATHs. Takoe

YBE€JIOMIJICHHEC MMOAINKUCHIBACTCA yCPUI@HHOFl KBa.Hl/l(bl/lLlldeBaHHOﬁ BHCKTpOHHOﬁ MNOAIHCBIO

NOJDKHOCTHOro  juua  Oraena,  perucTpupyercs B CHCTEME  DJIEKTPOHHOIO.
JIOKYMEHTOO0OpOTa W HarnpasisieTcss crnocobamu, ykasaHHbIMM B mnyHkTe 9 IlpaBun

MCIIOJIb30BaHMs YCHIIEHHOM KBaIM(DUIIMPOBAHHOMN 2JIeKTPOHHOMN MOAMKMCH NPH 00pallleHuH

32 [OJIyYEHHWEM TOCYAapCTBEHHbIX M  MYHHULMNAIBHBIX YCIYr, YTBEPIKICHHBIX.

nocraHosinenueM [IpaButesnsera Poccuiickoit ®@enepauun ot 25.08.2012 Ne 852.
3.3.2.Cneuunanuct Otaena, BelylIMi PUeM 3asiBIIEHUH, OCYILECTBIISET:
YCTaHOBIIEHUE JIMYHOCTH 3asiBUTEJIS;

[POBEPKY MOJHOMOYHMIT 3asBUTEIIs (B Cllydae JeHCTBUS M0 JOBEPEHHOCTH);

MPOBEPKY HAIM4Msi JAOKYMEHTOB, MpPELyCMOTPEHHBIX MYHKTOM 2.5 HACTOSIIEro
Pernamenra; R HE

I[IPOBEPKY COOTBETCTBHUA NpeACTaBICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM

TpeboBanusM (Hamexallee oGopMieHHEe KOMUii JIOKyMEHTOB, OTCYTCTBUE B JOKYMEHTaX. .

MOJAYMCTOK, MPUITHUCOK, 3a4€PKHYTHIX CJIOB M HHBIX He OTOBOPEHHBIX MCIIPABJIECHHUIA).
B ciryuae orcyTcTBHs 3aMeydanuii cniennanucet OTaena ocyIecTBIseT:
MpUeM M PerucTpaLMIO 3asiBIEHHs B CIIELMAIbHOM JKypHale;
BpyYeHHE 3asBUTE/IO KOMMH ONKCH MPEICTaBICHHbIX JOKYMEHTOB C OTMETKOH O

4 '<.H3’i§'

jJare npudemMa JOKYMCHTOB, I[IPHCBOCHHOM BXOISAIIEM HOMEpe, JaTr€ U BpPEMEHH

MCTIOJIHEHUs MYHHLIMIAILHON YCIIYTH;
HarpaslieHHe 3asiBJIeHHs] HA PAaCCMOTPEHHE PYyKOBOAMTENIO Kcrnonkoma.

B ciiydya€ HaJIUH4us OCHOBaHMH I OTKasa B rnpueMe JOKYMEHTOB, CIEHHAIHUCT

Otzena, BeyIIMii IPHEM 0KYMEHTOB, yBEeAOMIISIET 3asiBUTElls O HAIMYMH MPEIsSTCTBHH
JUIS PErHCTPALIMK 3asiBJeHHUs M BO3BPAILAeT eMy J0KYMEHTBI C IHCbMEHHBIM O0BsACHEHHEM
COJIEp/KaH sl BbISIBJICHHBIX OCHOBAHMIA JUUIsl OTKa3a B IpUeMe JI0KYMEHTOB.

[Ipu BbIOOpe 3asBUTENsE crocob0a MNOMyYeHMsl pe3yjibTara B DJIEKTPOHHOM BH/E

HAmNpaBiIsieT 3asBUTENIO pe3y]IbTaT MYyHHLMNANbHOH yCIyrd B (OpMe 3IEKTPOHHOIro

JIOKyMEHTA.

[Ipoueypsl, ycTaHaBIMBAEMble HACTOAIINUM ITyHKTOM, OCYLIECTBIISAIOTCS:

pUeM 3asiBJIEHUS U JIOKYMEHTOB B TeUeHUe |5 MUHYT;

perucTpalus 3asBlICHUS B TEYEHHE OJHOro JHS C MOMEHTa nocryrmemu
3asiBIICHUS.
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Pesynbrar npouenyp: npuHATOE U 3aperHCTPUPOBAHHOE 3asBIIEHHE, HANIPABICHHOE
Ha paccMoTpeHue pykoBoauTenio Mcronkoma WM BO3BpallleHHbIE — 3asBUTENIO
JIOKYMEHTBI.

3.3.3. Pyxooautenr Mcnonkoma paccMmaTpuBaeT 3asiBI€HHE, OIpPEAENISET
UCTIOJIHUTEJIS ¥ HAampasiseT 3asBieHue B Oter. B

[Ipouenypa, ycranaBnuBaemasi HacTOSIIMM ITYHKTOM, OCYILECTBISIETCS B TE€UEHHE
OJIHOTO JIHSI C MOMEHTA PerucTpaLluy 3asiBJICHHUS.

Pesynbrar npoueaypsl: HarpaBieHHOE UCITOJIHUTEIIO 3asiBIICHHE.

3.4. IToaroToBka pe3ysibraTa MyHHLMIIAIBHOW YCIYTH

3.4.1. Cneuunanuct Ot1/1€1a HA OCHOBAHUH TOJTyYEHHBIX IOKYMEHTOB:

MPOBEPKY CBEJIEHUH, CO/IepKALLMXCS B JIOKYMEHTaX, MpHJlaraeMbiX K 3asiBIIEHHIO;

MPOBEPKY HaJW4usi OCHOBAaHUM /Ul OTKa3a B IPEAOCTABICHUM MYHHULMIIAIbHOM
YCIIYTH, MPeJlyCMOTPEHHBIX MyHKTOM 2.9 HacTosiuiero Pernamenra.

B cinywyae Hanuuusi OCHOBaHWHM /Ui OTKa3za B IPeJOCTaBICHHH Myﬂnunnanbnon
yeayru cneumanuet Otaena OCyLIECTBiIsSeT MOArOTOBKY IPOEKTa MOTHBHPOBAHHOIO
OTKa3a B Bbl/lau€ BBIMUCKH U3 FeHepalIbHOrO IUlaHa (Jajlee — MOTUBUPOBAaHHBIN OTKa3).

B ciywyae oTcyTCTBHS OCHOBAHMiA /11 OTKa3a B MPEJOCTABIEHUN MYHULUIATBHON
ycuyru crneuranuet Otaena ocyuecTBIseT:

MMOJArOTOBKY IPOEKTA BBINUCKHK M3 FeHepabHOIO IU1aHa;

COrlacoOBaHME MPOEKTA BBLIMUCKU U3 FeHepalIbHOro IUlaHa ¢ HadainbHuKoM Otaena.

[Ipouenypel, ycraHaBiuBaeMble HACTOSLIMM ITYHKTOM, OCYILIECTBIISIOTCS B TEYEHHE
OJIHOT'O JIHSl C MOMEHTA MOCTYIUICHUS 3asBICHUS.

PesynbraT npoueayp: HanpasleHHbIH Ha COIJIaCOBAaHUE IIPOEKT BLIIIUCKH M3
['eHepasIbHOr O MJ1aHa WM MOTHBUPOBAHHOIO OTKa3a. :

3.4.2. Hauanpuuk Ortaena paccMaTpuBaeT MOCTYNMBUIMA IPOEKT BBITHCKH M3
['eHepanbHOro MnjiaHa UM MOTHBUPOBAHHOIO OTKa3a.

B ciywae oTcyTcTBHMSL 3aM@UaHMH  COIJIAaCOBLIBAET IIPOEKT BBIIHCKH M3 -
["'eHepanbHOrO MJj1aHa WK MOTHBHPOBAHHOIO OTKa3a.

B ciyyae Hanuuus 3amevaHusi BO3BpalllaeT MPOEKT BBIMMCKU H3 I eHepaIbHOro
MnJaHa Wik MOTUBHPOBAHHOIO OTKa3a Ui ucnpasieHus cnenuanucry Oraena. cid

[Tpoueaypsl, ycTaHaBIMBaeMble HACTOSILIIMM [TYHKTOM, OCYLIECTBIISIOTCS B TE€YEHHE
OJIHOTO JIHSl ¢ MOMEHTA OKOHYAaHUs MpeAblyLLIEHN MTPOLEAYPHbI.

Pe3ynbTaT npoleyphbl: COrjiacoBaHHbI WM BO3BpALLEHHBIH Ha 10pabOTKy npoeKT
BBIMUCKH M3 ['eHepasibHOrO MJIaHa WM MOTUBUPOBAHHOIO OTKa3a B OTE].

3.43. Cneumanuct Ortzaena mnociie 3aBeplIEHUss NPOLIEAYpPhl  COIIaCOBaHHUA
pacrneyarbiBaeT IMPOEKT BbIMMCKM M3 ['eHepasibHOro IJlaHa IIOCEJICHUS  HIIH
MOTHBMPOBAHHOIO OTKa3a Ha OjaHKe B JIByX O9K3eMIUIspaX M HalpaBliseT Ha MOJAINHUCH
pykoBoauTtenio Mcnonkoma. I

[Ipouenypsl, ycTaHaBiuBaeMble HACTOSILLMM MTYHKTOM, OCYIIECTBIISIIOTCS B TeYEHUE
OJIHOTO JIHSI C MOMEHTA OKOHYaHMs MpeablLy1LIeH MpoLeayphbl.

PesynbTaT npoueaypbl: HanpaBle€HHbIH Ha YyTBEPKIEHHE IPOEKT BBIITHCKH M3
['eHepasibHOrO 1J1aHa noceseHus: i MOTHBMPOBAHHOIO OTKa3a.

- R
s -
e



3.4.4. PykoBoautens Mcnonkoma noanuchiBaet BBIMKCKY W3 ['eHepasbHOro miaHa
[IOCEICHHUS WTM MOTUBHUPOBAHHBIH O0TKa3 HanpasiseT B OT/iel Uil Bbl1auu 3assBHTEIIO.

[pouenypa, ycranasnupaemasi HacTOSALUMM IYHKTOM, OCYILECTBIISETCS B TeYeHHe
OZIHOTO JIHSl ¢ MOME@HTA OKOHYaHMsl MTPEeIbIAYyLLIeH poLeaypbl.

Pesynbrar mpouenypel: Bbinncka u3 ['eHepaJbHOrO IUIaHA MOCEIEHUS PIJIPI
MOTHBHPOBAHHbIN OTKa3, HanpasJieHHbIH B OTel.

3.5. Bbinaya 3asBuTeNIO pe3ybTaTta MyHHLMNATLHOMN YCIyrd

3.5.1. Cneunanuct Otzena:

PErMCTPUPYET BBIMHUCKY (00 OTKa3e B Bbllaye BBINUCKU) B KypHAJIE PETUCTPALMN;

M3BELIACT 3asBUTE/S (€ro MpeacTaBUTeNsl) C MCHOJIb30BAHHEM CIOCO0a CBS3H,
YKa3aHHOTO B 3asBJCHHH, O pe3yjbTaTe MpPeJ0CTaBIeHHs MYHULMIAILHOW YCIYTH,
coobiiaeT aaty M Bpemsi BblAaud O(QOPMIEHHOH BBINUCKH MM MHCbMAa 06 OTKase B
BblJ1a4ye BbIITUCKH.

[Ipouenypsl, ycTanaBnuBaeMble HACTOSIIMM IYHKTOM, OCYLIECTBISIOTCS B JIEHb
MOANKUCAHUS JOKYMEHTOB pyKkoBoauTeaem Mcnonkoma.

Pesynbrar npouenyp: u3BelueHue 3asBuTels (€ro MpeiCTaBUTENs) O pesyabTate,
MpeA0CTaBIeHUs] MyHHLIMNATbHOM YCIIYTH.

3.5.2. Cpeunanuct  Otzena  BbiaeT 3asBUTENIO (€0 NPeCTaBHTEINIO)
O(GOPMIICHHYIO BBIIUCKY MO/l POCIHMCH O MOJYYEHUH BBITUCKA B JKypHale BBIIAHHBIX
BBIMTMCOK MJIH MTUCbMO 00 OTKa3e B BblJaue BBIIUCKH C YKa3aHUEM MPUYMH OTKA3a.

[Ipouetypel, ycTanaBaMBaeMble HACTOALMM ITYHKTOM, OCYILECTBIISIOTCS:

BbI/Ia4a BBIMMCKM WM MHCbMa 00 OTKase - B TedeHHE 15 MHHYT, B IOpSIKE.
OYEpPeIHOCTH, B IeHb IPUOBITHS 3asBUTEIS; :

HarpaslieHHe MUcbMa 00 OTKasze MO MouTe MUCbMOM - B T€YEHHE OJHOI0 JHS C
MOMEHTa OKOHYAHMs MNPOLEAYPhl, MPeJlyCMOTPEHHOW MOAIMYHKTOM 3.5.3. HACTOSIIEro
Pernamenra,

PesynbTaT npoueayp: BbliaHHas BBIKMCKA WM MMCbMO 00 OTKase B BLI)Ia‘-Ie
BBITTUCKH. ;

3.6. McnipaBiienye TeXHUYECKUX OLIMOOK. :

3.6.1. B ciayuae obHapyikeHHs TeXHHYECKOH OIIMOKH B JOKYMEHTE, SBJISIOMIEMCS
pe3ybTaToM MYHULIMIIAJIBLHOM YCIIyTrH, 3asBUTeb Npe/icTaBisieT B Otaen:

3asiBJieHUe 00 UCTpaB/IeHUH TeXHUYECKOH onbku (npunoxenue No2); o

JOKYMEHT, BBbIJIAHHBIM 3asBUTEIIO KaK pe3yJbTaT MYHULMNAIbLHOW YCIYTH, B
KOTOPOM COIEPIKUTCS TeXHUUYECKas OIIHOKa;

JNOKYMEHTBI, HMEIOIIHME IOPUINYECKYIO0 CHIly, CBHETENIbCTBYIOIIHE O HATMHH
TEXHUYECKOH OLIUOKH.

3asBieHHe 00 MCIpAaBIEHMM TEXHMYECKOH OMMOKM B CBENEHHMAX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOLEMCs pe3y/IbTaTOM MYHHMIMIAJIbHOW YCIIYTH, MOJAeTCs 3asiBUTEIIEM
(YNOJTHOMOYEHHBIM [IPEJICTABUTENIEM) JIMYHO, JIMOO MOYTOBBIM OTIPABICHHEM (B TOM
YHCIEe C HWCIOJIb30BAHUEM JJICKTPOHHOHM I1OYThl), MO0 uepe3 eaUHBIH mOpTal. .
rOCYJapCTBEHHBIX M MYHHMIMNAIbHBIX YCIYr HWJIX MHOTO(QYHKIMOHAIBHBIA LEHTP
MPeA0CTaBICHHs rOCY1apCTBEHHBIX U MYHUIMIAIbHBIX YCIIYT.



3.6.2. CrneunanucT, OTBETCTBEHHbIN 3a MpPUEM JIOKYMEHTOB, OCYLLIECTBIISET IIPUEM
3asBiAeHUs 00 MCMpaBIEHUM TEXHUUYECKOH OIUMOKH, PperucTpupyeT 3asBlI€HUE C
MPUIOKEHHBIMHU JOKYMEHTaMHU U nepejaaer ux B Otjern.

[Ipouenypa, ycraHaBinuBaemasi HACTOSIILIUM ITyHKTOM, OCYIIECTBIIS€TCS B TEUEHHE
OJIHOTO JIHSI C MOMEHTA PErucTpaLMy 3asBICHUS.

PesynbraT  mpoueaypel:  NpUHATOE W 3apErHCTPUPOBAHHOE  3asBIICHHME,
HanpasJIeHHOE Ha paccmoTpeHue crneuuanucry Otaena. Sz

3.6.3. Cneumanuct Ortaena paccMaTpuBaeT JOKYMEHTbl M B LEJSX BHECEHHS
MCTIPABICHUH B  JIOKYMEHT, SBISIOIIMNCS pe3yJlbTaTOM YCIYTH, OCYLIECTBISET
MpoLe/ypbl, MNPeayCMOTPeHHble IyHKTOM 3.5 Hacrosiuero PersameHnra, W BbIIAeT
MCIIPABJIEHHBII JOKYMEHT 3asiBUTENIO (YNOJHOMOYEHHOMY MPEICTAaBUTENI0) JIMYHO I0J
POCITUCH C M3bATHEM Y 3asBUTENs (YIOJIHOMOYEHHOrO IpEJICTaBUTENs]) OpUTHHAJIA.
JOKYMEHTa, B KOTOPOM COJEPKHUTCS TeXHHYeckas OLIMOKa, WJIM HalpasiiseT B aapec
3asBUTEJIss MOYTOBBIM OTHpaBieHHeM (MOCPEJCTBOM 3JIEKTPOHHOW IOYTHI) MHCHMO O
BO3MOJKHOCTH [IOJIydeHMs JIOKYMeHTa [npu mnpejpocraBieHud B OTaen OpHrHHaia
JOKYMEHTA, B KOTOPOM COJIePIKMTCS TeXHHUYEeCKas oLnOKa.

[Ipouenypa, ycranaBauBaeMas HacTOALIMM ITyHKTOM, OCYIIECTBIISIETCS B TEYCHHE
Tpex pabouux AHeH rocsie OOHapyKeHHs TEeXHHYECKOH OMMOKH WM MOIydYeHHS OT
00010 3aMHTEPECOBAHHOTO JIMLIA 3asiBICHUS O IOMYIIEHHOH OLIHOKe.

PesynbTaTt npoueaypbl: BblIaHHBIN (HarpaB/ieHHbIN) 3asBUTEIIO JIOKYMEHT.

4. Mopsinok U GopMbI KOHTPOJISI 32 NPEAOCTABICHHEM MYHHIHNAJILHOH YCIYIH

4.1. KoHTpoJib 3a MOJIHOTON M Ka4eCTBOM Ipe/l0CTaBIeHHsl MyHHLIUIIAIbHON YCIYTH
BKJIIOYAeT B ce0s BbIsIBJIEHWE M YCTpaHEHWe HapylUeHWi MpaB 3asBUTENIEH, MPOBEACHHE
MPOBEPOK COOJIIOICHHS TIPOLIE/lyp MPe0CTABICHHs MYHULIMIIATBHON yCIyTH, MOATOTOBKY
peuieHuii Ha AeicrBus  (Oe3aeiicTBME)  OJKHOCTHBIX — JIMIL OpraHa MECTHOIO
caMOyInpaBJIeHHUS.

dopmam# KOHTPOJIS 3a COOIIOZAEHHEM MCIOJHEHHUS aJIMUHUCTPATUBHBIX MPOLIETYD
SIBJISIIOTCSL: [y e 2

) mpoBepka M coOrjacoBaHWe [POEKTOB JIOKYMEHTOB I10 MPeJOCTaBICHUIO
MYHHULMNAIBbHON yciyru. Pe3ysibraTom poBEepKH sBIIsSETCS BU3MPOBAHUE IPOCKTOB;

2) NpoOBOAMMbIE B YCTAHOBJIEHHOM IOPS/IKE IPOBEPKU BeICHUS /1eJI0MPOU3BO/ICTBA;

3) npoBejieHHe B YCTAHOBIEHHOM MOPSKE KOHTPOJIBHBIX MPOBEPOK COOIIIOJACHNUS
NpoLeayp Mpe0CTaBIeHUs MyHHULIMITAJIbHON YCIIYTH. "

KoHTpoJibHBIE TPOBEPKH MOTYT ObITh MIAHOBBIMH (OCYILECTBIISATHCS Ha OCHOBaHHM
MOJNYTOI0BbIX MJIM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOrO CaMOYIpaBleHHs) H
BHEIIAHOBbIMU. [IpM npoBeJeHHH NPOBEPOK MOIYT paccMaTpUBaTbCs BCE BOINPOCHI,.
CBSI3aHHbIE C MPEJOCTABICHHEM MYHHULMIAIBHONH YCIyrH (KOMILIEKCHbIE MPOBEPKH), HIIH
M0 KOHKPETHOMY OOpalleHHUIO 3asiBUTEJIs.

B mensx Tekyllero KOHTPOJSl HCIMOJBL3YIOTCsS CBEJICHHUS, HMEIOLHUeCs B
SNIEKTPOHHOH 0a3e JaHHBIX, ciyKeOHas KOppeCHnOHICHLHMs, yCTHas W IHCbMEHHAs
MHGOpPMALIUST  CHELMATUCTOB, OCYIUECTBIAIOMIMX  BBIMOJIHEHHE aJMHHHCTPATHBHBIX
MpOLEAYP, )KYPHAJIbI y4eTa COOTBETCTBYIOLIMX JJOKYMEHTOB U IpYTHe CBEACHHM. e

=
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Jlisi ocylulecTBiIeHUs KOHTPOIS 32 COBEpIUEHHEM JeHCTBHIl TPH MpeIoCTaBIeHHN
MYHHLMIAILHOH — yCIyrM W TNPUHATMM  pelieHWi  pykoBoautemo Mcmomkoma
NPE/ICTaB/IAIOTCSA CIPABKU O pe3ylibTaTax Npe0CcTaBIeHUs] MyHULIUNIAIBHON yCIyTH.

O cnyyasix ¥ npuYMHAX HapyLIEHWs CPOKOB, MOC/IEI0BATENBHOCTH U COZIepXKaHusl
aIMHHHUCTPATUBHBIX MPOLEIYP CHELHATMCTEI HEMEUIEHHO HH(OPMHUPYIOT PYKOBOIUTEINS
opraHa, IpeIOCTaB/IsAIOLIer0 MYHMLMNAIbHYIO YCIYry, a Takke MpeAnpHHAMAIOT
CPOYHbIE MEpBI 10 YCTPAHEHHIO HApyILIEeHHH iy

4.2. Texymuii KOHTPOJb 3a COOJIOJIEHMEM I10C/IEI0BAaTeIbHOCTH  JeHCTBHIA,
OIpeesIeHHbIX aIMMHUCTPATUBHBIMU npoLeaypaMu o MpPe1OCTaBICHUIO
MYHHLIMIIAIBHOR YCIIYyIH, OCYILECTBISETCS 3aMecTHTeleM pykoBoauTens Mcnonkoma mo-
MH(pPACTPYKTYPHOMY — pa3BHTHIO, OTBETCTBEHHBIM 3a OpraHM3aluio paboTel IO
MPEIOCTABICHUIO  MYHMLMIIAIBHOM  YCIyrH, a TaKkKe CHeLUaluCTaMH  OTAena
MHPPACTPYKTYPHOTO Pa3BUTHSI. =

4.3. [lepeueHb JO/KHOCTHBIX JIML, OCYLIECTBISIOUIMX TEKYLIHH KOHTPOJIb,
YCTaHaBIMBACTCS IOJIOKEHUAMH O CTPYKTYPHBIX [OJpa3/Ie/IeHUsX OpraHa MECTHOIO.
CaMOYIIpaBJIEHUS U J0JKHOCTHBIMH periiaMeHTaMH.

ITo pesynbratam nposeieHHBIX MPOBEPOK B Clydae BhIABICHHS HApyLICHHH NpaB
3asBUTElICH BMHOBHbBIC JIMLIA MPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH. C- -
3aKoHoaTe/beTBOM Poccuiickoi Menepaiiuu.

4.4. PykoBoauTesb OpraHa MeCTHOIO CaMOYIpaBlieHHss HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE pacCMOTpeHHe oOpallleHHii 3asiBUTEIeH.

PykoBoauTensb (3amecTuTe b PyKOBOJUTENS) CTPYKTYPHOTO MOApa3/ielieHusi OpraHa
MECTHOIO0 CaMOYTIpaBJIeHHUsI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M. .(MJIH)
HeHa/ule)Kalllee BbINOJIHEHHe aJMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pasjeie 3
HacTosulero Pernamenra.

JlOJIKHOCTHBIE JIMIIa W UHbIE MYHHULMIAJIbHbIE CIIyXKalllie 3a PelIeHUs] ¥ JeHCTBHs
(OeszeiicTBue),  npUHUMaeMble  (OCYLUECTBiIseMbie) B XOAe  MNpeAoCTaBlICHHS
MYHHULIHIAIbHON YCIIYT'H, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM IMOPSIZIKE.

4.5. KoHuTpoib 3a npeaoctapieHHeM MyHULMIIAIBHON YCIYTH CO CTOPOHBI I'Pak/iaH,
MX OObeAMHEHMH W OpraHu3alui, OCYLIeCTBISIETCS IOCPEACTBOM  OTKPBITOCTH
NEATENIbHOCTH OpraHa MECTHOI'O CaMOYIPABJIEHHs MPU MPEJO0CTaBICHUN MYHULIUIIATbHOM
YCIYI'H, II0Jy4€HHUsl TMOJIHOM, aKTyaJlbHOH M J0CTOBEpHOH HHGpOpPMALMH O TMOPSAKE
MPeA0CTaBICHHsT MYHHULMIAILHON YCIYrdH U BO3MOIKHOCTH J10CYA€OHOro pacCMOTpPEHHs
oOpauienuit (xanol) B npolecce NpeaocTaBIeH|si MyHULIUTAIBHOM yCIyTH.

5. Jlocynedubiii (BHecy1eOHbI) NOPs0K 00:Ka10BAHHS PelUeHHH 1 JelicTBHH
(De3neiicTBHSI) Oprana, npei0CTaBJISIONIEr0o MyHHIHNIAJBHYIO YCJIYTY, Siv
MHOTrO(pYyHKUHOHAJILHOTO LEHTPA NPeA0CTABICHHS IOCY/IAPCTBEHHBIX H
MYHHUIHIAJBHBIX YCJIAYT, OPraHu3anuii, ykasanubix B yactu 1.1 craten 16
®enepaiabhoro 3akona or 27.07.2010 Ne210-d3, a Takke HX J0JKHOCTHBIX JIHIL,
MYHHUHNAJIbHBIX CJIY/KAUINX, pA0OTHHKOB
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5.1. lonyyatenn MyHMLMNAILHOH YCIyrM MMEIOT MpaBO Ha o0XajloBaHHWE B - -
nocynebHoM  nopsiake  AeiictBuit  (OesneiictBusi)  coTpyaHukoB — Mcmonkoma,



YHacTBYIOLIMX B NpEAOCTABJICHUH  MYHHUUMNAIBHOW  YCIYTH, pPYKOBOIMTENIO
Hcnonkoma nim rnase MyHHLUMIATBHOTO 06pa3oBaHMs.

3asBUTENb MOXKET 0OPATUTHCS ¢ KaNo0O0i, B TOM YHCIIE B CIIEYIOIIMX CITyYasx:

|) HapyiieHHe Cpoka perucTpauyd 3anpoca 3asBUTENs O [PeJOCTABICHHHU
MYHHIIMITIAILHOMN YCIyTH;

2) HapylIeHHe CPOKa MPEe0CTaBICHUs MYHHILIMNATBLHON YCITyTH;

3) TpeGoBanue y 3asBUTENs JNOKYMEHTOB MM MH(POPMALMK JMGO OCYIIECTBICHHs
NCHCTBHI, MpeACTaBleHHE HMJIM  OCYIIECTBICHHE KOTOPbIX HE MpeIyCMOTPEHO:
HOPMaTHBHLIMHM MpaBOBbIMH akTamu Poccuiickoii ®Menepauuu, Pecry6nuku Tarapcras,
APCKOro MyHHUHIIATILHOTO paifoHa ISt NPe0CTaBICH S My HULMTIATBHOH yCITyTH;

4) oTkaz B mpueme JO0KyMEHTOB, MpEJOCTAaBIEHHE KOTOPBIX TpPEIyCMOTPEHO
HOPMAaTHBHLIMHM TPaBOBbIMH aktamu Poccuiickoii ®Menepaunu, Pecny6iuku Tarapcran,
APCKOro MYHHLMNAIBLHOIO paifoHa Ul MpeoCTaBlIeHUs MYHHIMNATLHON YCITYTH, y
3asiBUTEIS; b P

5) OTKa3 B NpeJOCTaBICHHH MYHULMIAILHONW YCIYIH, €CIH OCHOBAaHUS OTKAa3a He
MpelyCMOTpeHbl (peilepaibHbIMU 3aKOHAMH M MPUHSATEIMH B COOTBETCTBHH C HUMH HHBIMH
HOPMaTHBHbIMU TIpaBOBbIMH akTaMu Poccuiickoii ®Denepanyiv, 3aKoHaMH W HHBIMH
HOpPMaTHBHbLIMM  NpaBOBbIMM akTamMM Pecrnybnuku TarapcraH, MyHUIHMNATbHBIMHA
IPaBOBLIMU AKTaAMH;

6) 3arpeboBaHKMe OT 3asBUTENs MPHU [PEJOCTABIEHUM MYHHLMNAIBHOH YCIyTH
M1aTel, He MNPeayCMOTPEHHOW HOPMATHUBHBIMM [PAaBOBBIMH aKTamMu PoccHiickoi
®enepauun, Pecrybnuku Taraperan, Apckoro MyHHLMIAIEHOTO paiioHa;

7) otka3 Hcnonkoma, JO/DKHOCTHOro juua McemonkomMa B MCHpPaBIEHHH
JAOMYLICHHBIX OMNEYaTOK M OWMOOK B BbIIAHHBIX B pe3yjbTare MPE/IOCTaBNCHHS .
MYHHLMNATBHOH YCIyrd JOKyMeHTax Jub0 HapylleHHe YCTaHOBIEHHOINO CpPOKa TaKHX
MCTIpaBJICHHUIA;

8) HapyllleHHe CpoKa WJIM TOps/IKa BbIIAYM JOKYMEHTOB [0 pe3yjbTaTaM
MpeA0CTaBIeHUs] MyHULIMIIATbHON YCIYTH;

9) npuocTaHOBIEHHE NPEIOCTaBICHUSI MYHHULMIIAIBHON YCIyTH, €CId OCHOBAHHS
MPUOCTAHOB/ICHUs HE MPeAyCMOTPeHbl (elepalbHbIMU 3aKOHAMM M TNPHHATBIMH B
COOTBETCTBMM C HHMH MHBIMH HOPMAaTHBHBIMH TPaBOBBIMH akTamMH PoccHiickoi
Deziepauny, 3aKOHAMM M MHBIMH HOPMATHBHBIMH [PAaBOBBHIMHU aKTaMH Pecny6nmcn
Tarapcran, MyHULIMTIANBHBIMH IPABOBBIMH AKTAMHU;

10) TpeGoBanne y 3asBUTeNs MNpPU MPEJOCTABICHHH MYHULMIAIBHON YCIyI'H
JAOKYMEHTOB WJIM HMH(pOpPMalMH, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE.
YKa3bIBaJIMCh MPHU MEPBOHAYAILHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPeOCTaBICHUs MYHHULMNAILHOW YCIyrd, aub0 B MpPeIOCTABICHUHM MYHHLHUIATLHOH
YCIyI', 3a MCKJIKOYEHHUEM CllyyaeB, MPeayCMOTPEHHBbIX NMyHKTOM 4 yactu 1 crateu 7
DenepanbHoro 3akoHa Ne 210-D3.

5.2. )KanoGa Ha peluenus v aedctBus (Oe3neiicTBUe) opraHa, MpeaoCTaBIISIOMIETO :
MYHHULMIAIBHYKO — YCIyry, JOJOKHOCTHOrO  JMUA  OpraHa, IpeJOoCTaBISIOLIEro
MYHUUHNAIBHYK  yCIyTy, MYHHLMIAIbHOIO CIy)Xallero, pyKOBOAMTENs OpraHa,
NPeAOCTABJISIIOIIEr0 MYHHMIMNAIbHYIO YCIyry, MOJaeTcsi B INHCbMEHHOH ¢opme Ha.
OyMakHOM HOCHTEJIe WIIH B JIEKTPOHHOM (hopme.
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JKanoba moker ObiTh HampasjieHa 1o moure, yepes M®LI, ¢ HCHOIb30BaHHEM
MHPOPMALIMOHHO-TEeIeKOMMYHUKalLlMOHHON cetn "MHTepHer", oduuumansHOro caiira
Apckoro myHuuunaibHoro paiona (http:// www.arsk.tatarstan.ru), EauHoro noprana
roCy1apCTBEHHBIX 7 MYHHLMIAIbHbBIX ycayr PecryOnuku Tarapcran
(http://uslugi.tatar.ru/), EqpuHoro moprajna rocyJapCTBEHHbIX M MYHULMIAIBHBIX YCIYT
(pyukumit) (http://www.gosuslugi.ru/), a Takxke MoxeT ObITb NpPHUHSATA NPU JTUYHOM
npUeMe 3asiBUTEJIS.

5.3. Kanoba, nmocrynuBiias B Oprat, NpeaoCTaBIsIOLUNA MyHULMIIAIBHYIO YCIYTY,
a0 BBILLIECTOSLIMI OpraH (MpU ero Hajau4HuH), MOMJIEKHUT PACCMOTPEHHMIO B TEYCHHE
MaTHaAUATH pabovyMx JHEH CO JHs ee perucTpaluu, a B ciaydae 0o0XajloBaHHs OTKasa
opraHa, TMpeJOCTaB/SIOIEr0 MYHULMNANbHYIO YCIyry, B MpHeMe JIOKyMEHTOB Yy
3asiBUTeNsi MO0 B MCIPABJICHHM JIOMYIIEHHBIX ONEYaTok M OWMOOK HIH B Clydae
00’kaoBaHMsi HAPYIIEHUS YCTAHOBICHHOIO CPOKA TAKMX MCIPABJIEHUH - B TEUCHHE ISATH
pabouux JHEe# co AHs ee perucTpalyHu.

5.4. KanobGa j10/KHa CO/IepKaTh ClIeAYIONLYI0 HH()OPMALIMIO:

|) HaMMeHOBaHWEe oOpraHa, [MpeJOCTaBISAIOLEro YCIyry, /JAOJDKHOCTHOIO  JIMIA .
opraHa, MpeIOCTaBISIOUIEr0 YCIyry, WIH MYHHIMIAJIBHOTO CIIyXallero, pellieHus H
neiictus (Oe3nelcTBIE) KOTOPBIX 00kKaTyI0TCs; _ :

2) pamunuio, MMs, OTYECTBO (MOCHenHee - NPH HAJIMYMK), CBEJCHHS O MECTe °
JKUTEIbCTBA 3asBUTENS - (DU3MUECKOro juua JMbo HauMEHOBAHHWE, CBEICHHS O MecTe
HAXOK/ICHUs 3asBUTEJISl - IOPUIAMYECKOro JIMla, a Takke HOMep (HOMepa) KOHTaKTHOIO
tenedona, ajapec (aapeca) 31€KTPOHHON MOYTHI (MPH HANMYMM) M TOYTOBBIA ajpec, Mo
KOTOPbIM JI0JKEH ObITh HAaNpaB/IeH OTBET 3asBUTEJIIO;

3) cBesieHust 00 obkanyeMbIX pelleHHsX H JAeHcTBusX (6Oe3/elicTBHM) opraHa,
MPEAOCTABNISIONIEr0  MYHMLUMNAAbHYIO  yCJIyry, JOJDKHOCTHOrO  JiMlla  OpraHa,
MPEI0CTABIISIOIETO MYHULMIIATIBHYIO YCIIYTy, HIIH MyHHLIMNAIILHOTO CITYKallero;

4) 10BOJbI, HA OCHOBAHWH KOTOPbLIX 3asBMTE]b HE COIJAceH C PpELICHHEM H
neiictBueM (Oe3zeiicTBHEM) OpraHa, NpeoCTaBiIsIOLIEro YCIyry, AOKHOCTHOIO JIMIA
oprasa, Mpe/10CTaBIsOLEro yCcayry, Wi MyHHIUIAIBHOTO CIIyXKallero.

5.5. K xanobe moryt ObITb NPHIIOKEHBI KOMHH JOKYMEHTOB, IIOI.ITBep)l(I.laIOIIIHX
M3JI0’KeHHbIe B jkanobe obcTosTenbeTBa. B Takom ciiydae B xkano0de MpUBOAUTCS NepedeHb
MpHUJIaraeMblX K Hel J0KyMEHTOB.

5.6.Tlo pe3yiabraTaM paccMOTpeHHs KaloObl NPUHUMAETCS OJHO W3 cnenyloumx
peLIeHHIA:

1) )xanoba ya0BIETBOPSETCS, B TOM 4Hcle B (JopMe OTMEHBI NPUHATOrO pememm,- :
MCIIpaBleHHsl JIOMYyLIEHHbIX ONe4YaToK M OIWMOOK B BBIJAHHBIX B  pE€3yJbTaTe
Mpe0CTaB/IeHHsI TOCY1apPCTBEHHOM YCIyrd JI0KyMeHTaxX, BO3BpaTa 3asBUTENIO ICHEKHBIX
CPe/ICTB, B3UMaHWE KOTOPBIX HE MPEJyCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTAMH
Poccuiickoii Dezepaliii, HOPMATUBHBIMK MPABOBbIMU akTamu PecryOimku TarapcraH,
MYHULHNAIbHBIMU [IPABOBbIMU AKTaAMH,; i

2) B y/IOBJIETBOPEHUH Kajl00bl OTKa3bIBACTCS. e

He nosaHee aHs, CJHEAYIOLUIEr0 3a JHEM INPHHATHA pELIEeHHMs, YKa3aHHOro B
HACTOAILIEM IYHKTE, 3asBHTENIO B MUCbMEHHOW (opMe M MO JKEJIaHWIO 3asBUTENA B
31eKTPOHHOI  (opme  HampaBisieTcsi MOTHBUPOBAaHHBIH ~ OTBET O  pe3yjbTaTax
pPaccMOTPEHHS JKajlo0bl.



5.7.B cinyuae npusHaHus kanoObl, NoJUIeXkalleid yIOBIETBOPEHHIO, B OTBETE
3asBUTEIIIO JlaeTcs MH(opMalus o AeicTBusiX, ocyllectsiseMbix Mcnonkomom, B nemsx
HE3aME/UIMTEIbHOIO  YCTpPAHEHMsl  BbISIBJICHHbIX  HapyLUeHWH  INpH  OKa3aHUH
MYHMLIMNAIBHONH YCIyTH, a TakKe NPUHOCATCS W3BMHEHHs 3a J0CTaBlIeHHbIE HEY100CTBa
M yKkasbiBaeTcsi MHGpOpMauMs O JajibHEHIIMX JAeHCTBUSX, KOTOpble HEO0OXOAMMO
COBEPILIUTH 3asiBUTEIIIO B LIEJISAX MOTYYSHHsS] MyHHIUIAIBHON YCIIYTH. et 369

5.8. B cinydae npusHaHus kanoObl, He MOJUIekKalled YIOBIETBOPEHHIO, B oTBeTe
3asBUTEJIIO, JAl0TCSl apIyMEHTHPOBAaHHbIE Pa3bsiCHEHUS O MPUYMHAX IPUHSATOrO PELICHMS,

a Takke HHpopMalus 0 nopsiake 00xkKaloBaHHUS MPUHATOrO pEIICHHUS.

5.9. B ciiyuae ycTaHOBJIEHHMSI B XOJI€ MJIM IO pe3yJibTaTaM PacCMOTPEHHS KaloObl
MPU3HAKOB  COCTaBa AJAMWHUCTPATUBHOIO [PAaBOHAPYIUEHUS MM  TPECTYIUICHUS
JIOJDKHOCTHOE JIMLIO, pa0OTHHUK, HAJE/IeHHbIE MOJHOMOYUSAMH 10 PaCCMOTPEHHIO Kanod;

HE3aMe/UITUTEJIbHO HAIpaBJIsiiOT UMECHOLIUECA MaTepuralibl B OpraHbl IPOKYpaTypbl.



Paszoen exniowaemes 6 aoOMunucmpamueHollli peciamenm, eciu MYHUYUNAnbHas ycnyea
npeoocmasnaemes 6 MHOOQYHKYUOHANbHBIX YEeHMPAx npeoocmasieHust 20CYy0apCmeeHHbvlx u
MYHUYUNRANLHBIX yeaye. B amom cayuae 6 nynkm 1.4 oobaeisemcs, ¢ cobaiodeHuem uepapxuu,
creoyiowuit HIIA: nocmanoenenuem Ilpasumenvcmea P® om 27.09.2011 Ne797 (peo. om
19.03.2019) «O s3aumooeiicmeuu MeHcOy MHO2OPYHKYUOHATbHBIMU YEHMPAMU nPeooCmasieHus
20CyO0apCmEeHHbIX U MYHUYUNATbHBIX YCAYe U (hedepatbHblMUu 0peaHamu UCNOIHUMENbHOU 61acmuy, -
opeanamu  20CyOapcmeeHHbIX 6HeBI00JICeMHbIX (POHO0B, Opeanamu 20CYOAPCMEEHHOU 6iacmu. 7
cybvexmos Poccuiickou  Dedepayuu, opeanamu Mecmno20 camoynpaeienusy (oaree —
nocmanosienue Ne797) (Coopanue 3akonooamenvcmea P®, 03.10.2011, Ne40, cm. 5559)

6. OcoOGeHHOCTH BBINOJIHEHHS A/IMHHHCTPATHBHBIX Npoueayp (1edcTBui) B
MHOTO(YHKIHOHAJIBHBIX HEHTPAaX NPel0CcTABJIEHHs rOCy1apCTBEHHBIX H iq
MYHHUHNAIBHBIX YCJIYT e

6.1. Onucanue  1ocCjieJ0BaTeIbHOCTH  JIGWCTBHH  NpPH  MPEJOCTaBICHUU
MYHHULIMNAIBHON YCIyTH BKIKOUYaeT B ceds clie/lyloliue npoueayphbl:

1) uHpopMUpOBaHKE 3asBUTENsS O MOPsIKE IPEOCTABIEHUSl MYHHLHUIAIBHON
YCIIyTH; T
2) IpHHATHE W pPErucTpalMsl 3asBlEHHs W JOKYMEHTOB, HEOOXOIMMBIX IS

MPeI0CTaBICHUs] MyHHIIMIIATBLHON YCIIYTH,

3) dopmupoBaHMe M HanpaBjieHHE MEXKBEJIOMCTBEHHBIX 3alpOCOB B OpI‘aHLI
yYacTBYIOIIHE B MPEJOCTABICHUH MYHULMUINAILHOH YCIyrd, B TOM YHCIE IO
KOMIUIEKCHOMY ME@KBEIOMCTBEHHOMY 3aIpocy;

4) npoBepka JeHCTBUTENLHOCTH YCHJICHHOH KBaJIM(HKALMOHHOW UUppOBOH
3JeKTPOHHOM TOANUCH 3asiBUTENs, MCIIOJIb30BAHHOM MpH Mojave 3asBJICHHA O
Npe0CTaBIeHUH MYHHULIMIIAIbHOM YCIIYTH; E

5) nanpaBiieHue 3asBIeHHs ¢ JOKyMeHTaMu B Mcronkom;

6) BbiJaua 3asBUTEJIIO pe3yJibTaTa MyHULMIIAIIbHOM YCIIYTH.

6.2. UndopMupoBaHue 3asBUTElss O MOPS/KE MPEIOCTaBISHUs. MyHUIUTATBHON
YCIyTH _

3asiButens BhpaBe o6paTuThes B M®L[ anudo, no Tenedony u (wmm) -
3JEeKTPOHHOM TMo4Te JUls T[OJyYeHHs KOHCYJIbTAlMH O TOPAAKE MOJy4CHHS
MYHHULHNAIBHON YCIIYTH.

Crneunanuer M®LL undopmupyer 3asBUTEINs, B TOM YHCIIE 110 COCTABY, (bopme
MpeCTaBIseMON JOKYMEHTALIMH U JIPYTUM BOIIpOCcaM JUIS TOTy4eHHs MYHHULMIATBHOM
YCIIYTH U TIPH HEOOXOMMOCTH OKa3bIBaeT MOMOIIb B 3aM0JHEHUH OlaHKa 3asBICHAS.

3asiBUTE/Ib  MOXKET [OJy4uTh HHGMOpMaIMIO O TOpsaKe MpeaoCTaBICHUS
MYHMLMNAABHOW  yclyrd  myTeM — cBOOOJAHOro  jocTyma ¢ calTa M®I]
http://mfc16.tatarstan.ru/

[Tporeypsl, ycTaHaBINBAaeMble HACTOALIMM [YHKTOM, OCYIIECTBISIOTCS B ACHD
oOpalleHus 3asBUTEIS. P

Pesynprar mpoueayp: HHGOpMALMs MO cocTaBy, (Gopme Tpe/ICTaBIsIEMOH =
JIOKYMEHTALIMK U JIPYyTUM BOIPOCAM TOJTyUEHHs MyHHULIMIIABHON YCITyTH.

6.3. [lpunsTue u perucrpaius 3asBjICHUA



6.3.1. 3asgBUTENb JIMYHO, Yepe3 JIOBEpeHHOe JIMLO WM B JJIEKTPOHHOH (opme
nojaeT IMCbMEHHOE 3asBJICHHE O MPeJOCTaBICHUH MYHULMUIAIbHOW YCIYyrd W
Mpe/iCTaBiseT A0KYMEHTbl B COOTBETCTBMM € MyHKTOM 2.5 Hacrosuero Pernamenra B
M®L], ynanennoe pabouee mecto M®DLI,

3asiBjieHHe O MPEeAOCTaBICHHH MYHUUMNAIbHOM YCIYTH B 3JIEKTPOHHOM dopme
Hanpasisercs yepes [lopran rocyaapCTBeHHBIX ¥ MyHULMIATBHBIX YCIyr PecryOmuku
Tarapcran. Perucrpaums 3asBieHHs, [OCTYIIMBIIEro B 3JIEKTPOHHOH (opme,
OCYILIECTBIISIETCS] B YCTAHOBJICHHOM MOpsIKE.

6.3.2. Cneumnanuct  MO®ILI, Beaywuid npuem  3asiBJI€HHH, OCYILECTBISET
[pOLE/ Ly Pbl, IPELYCMOTPEeHHbIe periaMmeHToM paborsl MOLL :

[lpouenypel, ycraHaBiIMBaeMble HACTOSIIMM ITyHKTOM, OCYIIECTBIISIOTCS B
CPOKH, YCTaHOBIIEHHbIE persiaMmeHToM padotsl MOLI,

PesynbraT npoueayp: NpUHATOE U 3apEeruCTPUPOBAHHOE 3asiBIICHUE.

6.4. @opmMupoOBaHKE MaKeTa JOKYMEHTOB

6.4.1. Cneuuanuct M®L] B cooTBeTCTBHH C periameHToM padotel MOLI:

npoBepsieT  AeHCTBUTENBLHOCTh YCHICHHOHW —KBalTM(HKALMOHHOH 1u(pOBOi
3IeKTPOHHON MOJMKCH 3asBUTEINs, HCIIONB30BAaHHOW NpH Mojade 3asBIEHHS O -
NpeJoCTaBIeHUH MYyHULMIIAJIbHON YCIYTH;

dbopMupyeT M  HampaBiseT MeXKBEJIOMCTBEHHbIE  3ampocbl B OpraHel,
y4acTBYIOLIME B NPEAOCTABICHHH MYHUIMNAJILHOW YCIYrd, B TOM YHCIE IO
KOMIJIEKCHOMY MEXKBeJIOMCTBEHHOMY 3arpocy.

[lpoueaypsl, ycTaHaBiAMBaeMble HACTOSAILIMM [YHKTOM, OCYILECTBIIAIOTCA B
CPOKH, YCTaHOBJIEHHBIE periameHToM pabotsl MOLL

PesynbTaT npoueayp: HanpasjieHHbIE 3aI1POChI.

6.4.2. Cnieqpaniuct M®L] nocne nosjydeHusi OTBETOB Ha 3ampockl (hOpMHpYeT
MaKeT JOKYMEHTOB M Hampasisier ero B Mcmonkom B mopsjike, yCTaHOBICHHOM
pernamenToM pabotel MOLI,

[poueypbl, ycTaHaBIMBaeMble HACTOSILIMM ITyHKTOM, OCYLIECTBIISIOTCA B
CPOKH, YCTaHOBJIEHHbIE periamMeHToM padorsl MDLL

PesynbraT npoueayp: HarpasieHHble B MICroaKoOM 10KYMEHTBI.

6.5. Beijgaua pe3ysibrara MyHHLMIIAIbHOU YCIyTH

6.5.1. Cneupanuct M®L] npu nocTyrieHHH pe3ysibTaTa MyHUIMIAIbHON YCIyTH
u3 Mcnoskoma perMcTpupyeT €ro B yCTAHOBJIEHHOM IMOps/IKe. M3BELIAeT 3asBUTEIA
(ero mpejcTaBuTEls) C MCIOJIB30BAHHEM Crocoda CBsi3H, yKa3aHHOrO B 3asABJICHUH, O .
pe3yJjibTare MpeJoCTaBIeHUs] My HULMITAIILHOM YCIIyTH.

[Tpolieaypbl, yCTaHABIMBAEMbIE HACTOSIIMM TMOAMYHKTOM, OCYLIECTBISIOTCS B
JIeHb MMOCTYIUIEHHS JoKyMeHTOoB U3 Mcnosikoma.

Pe3ynbrat npoleayp: U3BelleHHe 3asBUTes (€ro NpeiCTaBuTels) O pe3yibrare
MpeaoCTaBIeHUs MyHULIMIIATbHON YCIIyTH.

6.5.2. Cneumanuct M®L] BbI1aeT 3asBUTEIIO Pe3yJIbTaT MyHUIHIATbHOM YCIYTH .

e



Hpoueﬂypbl, YCTaHaBJIMBAa€MbI€ HACTOSALIUM [IYHKTOM, OCYIICCTBIIAIOTCS B

MOpsI/IKE OYEPETHOCTH, B JIeHb NPUObITHS 3asiBUTENS B CPOKH, YCTAHOBIICHHBIE
persiamenToM paborel MODLI,

PesynbraT nmpoueayp: BelAaHHBIN pe3ysibTaT MyHULUIATBHOMR yCIyTH.

e
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HPH-HO)KCHPU{ No 1 Eiin

B
(Haumeuosauue opraHa MECTHOI'O cCaMOyIpaBJICHUA :
MYHHUHMNAILHOIO 00pa3oBaHus) P,
oT e
(nanee -
3asiBUTEJIb ).

(U151 FOPMANYECKHX JIMLL - MOJIHOE HAMMEHOBAHHE, OPraHHU3aLHOHHO-
npasoBas (opma, CBeIeH!s O roCy1apCTBEHHO PerucTpauny; il
(hH3NYECKHX JTNLL - (PaMMWINS, UMs, OTYECTBO, MMACTIOPTHBIE JAHHBIE,
PEruCTPaLIMIO MO MECTY JKNTEJIbCTBA, TeIe(OoH)

3ASBJIEHUE
0 BblJaue BIMUCKU U3 [ 'eHepaibHOIO I1aHa MOCeIeH s

[Ipoiry Bac noaroroButh BeINUCKY M3 [ eHepanbHOro ruiaHa rocesieHus o ajpecy:

K 3asBleHMI0 Npuiarald OTCKaHMPOBAHHBIN KaprorpapuyecKuii MaTepuan ¢
yKa3zaHHEM MecTa pa3MelleHus 3anpaiinBaeMoi yacTi u3 ['enepaabHOro mniaHa.

OO6s3ytoch MpuU  3anpoce  MpeJoCTaBUTh  OPUIHHAA  OTCKaHHPOBAaHHOTO
JOKYMEHTA.

(nara) (noanuce) (®HO)



[punoxenne N2~

PykoBoauTennto
McnoHUTEeIbHOrO KOMUTETa
MYHULIUIIATBHOIO

paiiona Pecrybnuku Tarapcran
Or:

3asiBaenune
00 MCIpaB/IeHHH TeXHHYECKOH OHOKH

Coobuaio 06 omubKe, AOMYIIEHHON MPH OKa3aHWH MYHHMLMIAIBHOW YCIYTH

(HaMMEHOBaHHE YCIIYTH)
3anucaHo:

[IpaBuiibHBIE
CBEJICHMS:

[lpoury MCHIpaBuThL  JIOMYLIEHHYIO TEXHHYECKYI0 OWMOKY H  BHECTH
COOTBETCTBYIOIIME  M3MEHEHHs B JIOKYMEHT,  SBISIOIIMACS  pe3yJbTaToM
MYHHLMIAIBHON YCIIYTH.

[Tpunararo cieayrounme J0KyMeHTbI:

l.

2.

3.

B ciyuae MpHHATHs pelleHdss 00 OTKIOHEHWM 3asiBleHHs] 00 HCIpPaBICHUH
TEXHUYECKOH OLIMOKM MpOolLy HAlpaBUTh TAKOE pelleHHe:

[MOCPEICTBOM OTIIPABIEHHMS JIEKTPOHHOIO JIOKyMEHTa Ha aJIpec E-mail: i

B BHJIE€ 3aBEPEHHOI KOIMU Ha OYMa)KHOM HOCHTEJIE MOYTOBLIM OTIPABICHHUEM 110
aapecy:

[ToaTBep:K/1al0 CBOE COIJlache, a TAKKe COrjlacke Mpe/CTaB/IsIeMOro MHOIO JiHlia Ha
00paboTKy TEepCOHAIBHBIX JaHHBIX (COOp, CHCTEMATH3alMIO, HAKOMIICHHE, XpaHEHHE,
yTouHeHue (OOHOBJICHHE, M3MEHEHHE), UCIIOJIB30BaHKE, pacnpoCTpaHCHHE (B TOM umucIe
nepesauy), o0Oe3nuuMBaHKe, OJOKMPOBAHWE, YHWYTOKEHHE MEPCOHANBHBIX JaHHBIX, 2
TAKKE MHBIX JICHCTBHIL, HEOOXOIMMBIX UIsi 00pabOTKU NEpCOHATBHBIX JaHHBIX B paMKax
MpeoCTaBIeH!s MyHHIMITATBHON YCIIYTH), B TOM 4HCIIe B aBTOMAaTH3UPOBAHHOM peKHMe,
BKJTIOUAs IPUHSTUE PEILIEHNH Ha UX OCHOBE OPTraHOM IPE0CTAB/IAIOIMM MY HHITIATBHYIO
YCIIYTY, B LEJISIX TIPeIOCTaBICHUs MyHULMTIATBHOH YCITYTH.

HacTosilmM TOATBEPIKIA0: CBE/IeHHs], BKIIIOYEHHBIC B 3asBJICHUE, OTHOCSILHMECH K
MOeH JIMYHOCTM M MpeJCTaBIsSeMOMY MHOKO JIMIly, @ TaKKe BHECEHHBIC MHOIO HHIKE,
noctoBepHbl.  JIOKyMeHTbI  (KOTIMM  JIOKyMEHTOB), —[PHIIOKEHHBIE K 3asBIICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM,  YCTaHOBIIEHHBIM  3aKOHO/ATEeNIbCTBOM Poccuiickoit
dejiepallii, HA MOMEHT TpE/CTAaBICHNS 3asBICHHS JTH JOKYMEHTbI JICHCTBUTEIBHBI U

Al



cozieprKat I0CTOBEPHBIE CBECHHUS. it
Jlaio cBoe cornacue Ha ydacTHe B ONpOce IO OLEHKe KayecTBa IpeJoCTaBIeHHOM
MHE MYHHULIMTIAJILHOM YCITyTH 10 Tenedony:

(nara) (moamnucs) (®.1.0.)
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[IpwioxeHue

(cripaBo4YHOE)

PeKBH3HTBI I0JIZKHOCTHBIX JIHI, OTBETCTBEHHBIX 32 NpPe10CTaAB/IeHHE
MYHHIHOAIbHOH YCJAYTH H OCYIECTB/IAIONIHX KOHTPOJIb €€ HCIOTHeHHs

HUenoakom ApeKoro MyHHIHNIAABHOIO paioHa

JloKHOCTB Tenedon DNeKTPOHHBIN ajpec
PykoBoiuTel1b HCTIOJIKOMA (84366) 3-00-44 Ispolkom.Arsk@tatar.ru
HavanbHuK oTaena (84366) 3-12-44 Rustem.Habib@tatar.ru
CrieuuaiucT otaena (84366) 3-17-44 Radik.Fazylov(@tatar.ru

CoBeTr ApCKOro MyHHIHNAJbHOIO paiioHa

JlOKHOCTh

Tenedon

DNIEeKTPOHHBIH aJipec

[ naBsa

(84366) 3-14-33

Archa@tatar.ru




