PECITYBJIMKA TATAPCTAH TATAPCTAH PECITYBJIMKACBHI

HCITOJIHUTEJIbHBIA KOMUTET OJIMOT 5
AJIBMETBEBCKOI'O MVYHUILUITIAJIb PAMOHBI
MYHMUIUATIAJIBHOI'O PAMOHA BAILIKAPMA KOMUTETSI
IMMOCTAHOBJIEHHUE KAPAP
« &3 » WZO@E I. ATbMETBEBCK Ne W___f

006 yTBepxaeHun

aAMVWHUCTPaTUBHOIO pernaMmeHTa
npeaocTaBneHnsa MyHULMNanbHoOn
yCnyru no pacTop>XXeHuo AeNCTBYIOLLEro
Jorosopa apeHbl MyHULMNanbHoro
UmyLlecTea

B cooTBeTcTBUM C hepepanbHbIMU 3akoHaMuy OT 6 okTabps 2003 r. Ne 131-d3
«O6 obwumx npuHUMNax opraHusauum MECTHOro camoynpasneHus B Poccuiickoin
®epepauun», ot 27 mona 2010 r. Ne 210-®3 «O6 opraHusauuu npeaocTaBreHns
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr», 3akoHom Pecnybnuku TatapctaH ot 28
utonsa 2004 r. Ne 45-3PT «O mectHom camoynpasneHun B Pecnybnuke TaTtapcraH»

WCMONHUTENbHBIN KOMUTET NMOCTAHOBNAET:

1. YTBEpantb aAMUHUCTPATUBHbIN pernameHT npenocTaBneHns
MYHALMNANbHOW yCNyrn Mo pacTOPXEHUIo [eiCTBYIOWEro [JoroBopa apeHbl
MyHuuunansHoro nmyuectea (Mpunoxexue Ne 1).

2. [NocTaHoBneHue NCNOMHUTENBHOrO KomuteTa AnbMeTbeBCKOro
MyHuuunanbHoro paiioHa ot 01 dpespans 2016 r. Ned42 «O6 yTBepxaeHun
aAMUHUCTPATUBHOIO pernameHTa npeaocTaBneHuss MyHUUMNanbHOW yCnyr no
pacTopXeHuio AEeiCTBYIOLEro A0oroBopa apeHAbl MyHWUMNAanbHOro MMyLlecTsa»
NPU3HaTb YyTPaTUBLLMM CUy.

3. MNpaBoBOoMy  ynpaBneHWo  WUCMOMHUTENBHOrO  KOMWTETa  paiioHa
(XaHHaHoBa A.B.) onybnukoBaTb HacTosilee MOCTAHOBMEHME B raserte
«AnbMETbLEBCKUA BECTHUK» W pasmecTuTb Ha OduumanbHOM nopTane npaBoBOW
nHdopmauuu Pecnybnuku Tatapctad (PRAVO.TATARSTAN.RU).

4. HacTosilee noctaHoBrneHue BCTynaeT B CUIy Mocre ero ouumanbHoro
onybnukoBaHus.

5. KoHTponb 3a UCNOMHEHMEM HACTOSILLEro MOCTaHOBMIEHWS BO3MOXWUTb Ha
3aMecTuUTens pykoBOAUTENS WCMOMHUTENIbHOrO KOMUTETa paiioHa N0 3KOHOMUKE
Moposanosa A.H.

PykoBoguTtenb
UCMONMHUTENBHOrO KOMUTETA paiioHa
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MpunoxeHne Ne 1
YTBEPXOEH
NOCTaHOBMEHNEM UCNONHUTENBbHOIO KOMUTETA

AJ'leeTbeBCKOI'O YHVILWInaﬂbHOI'O paﬁOHa
ot « A5 W@ﬁzo A0 . Ne 7548

AOMUHUCTPATUBHBIN pernameHT
npeaocTaBneHns MyHULMNanbHO YCIyr Mo PacTOPXKEHUIO AEWCTBYIOLLIEro
[AOroBopa apeHabl MyHULMNansHoOro uMyLlecTsea

1. O6wwme nonoxeHus

1.1. Hactosawwun aAMUHUCTPaTUBHbIN pernameHTt npepocTaBneHns
MyHULMNanbLHON ycnyru (panee — PernameHT) ycTaHaBnvMBaeT CTaHAapT WM NOPSAOK
NpefocTaBneHnss  MYyHUUMNAnNbHOM YCRyrm nNO pacTOPXKEHWUK [eiCTBYIOLIEro
A0roBopa apeHabl MyHULMNanbHOro MMyLLecTBa (Aanee — MyHuuunanbHas ycnyra).

1.2. MNonyyaTtenu MyHuumMnanbHoOW ycnyru: ousnyeckme u topuauyeckue nuua
(nanee - 3asBuUTEND).

1.3. MyHuumnansHasa ycnyra npefocTaBnseTcs UCNONHUTENbHLIM KOMUTETOM
AnbMeTbEBCKOro MyHWLMNANbHOrO pavioHa (Oanee — WUCNOMHUTENbHbIN KOMUTET
panioHa). WcnonHutens MyHuuMnanoHOM ycnyru - [lanata 3eMenbHbIX WU
VUMYLLECTBEHHbLIX  OTHOLWUEHUA  ANbMETbLEBCKOrO  MYHUMUMNANbHOIO  paioHa
Pecnybnukn TatapcraH (ganee — MNanara).

1.3.1. MecToHaxoXxaeHne UCNOSIHUTENbLHOrO KoMuTeTa: . ANbMETbeBCK,
yn.JleHuHa, g.39.

MecTtoHaxoxaeHue MNanatbl: r. AnbmeTbeBcK, np. Tykas, 4.9A.

Mpaduk paboTbi:

noHegenbHuUK — naTHuua: ¢ 8:00 pno 17:15;

cyb60oT1a, BOCKpECEHbE: BbIXOAHbIE AHMW.

O6ep ¢ 12:00 po 13:15.

CnpaBoyHbii TenecoH 8 (8553) 43-86-88.

lMpoxoa No AOKYMEHTaM, YAOCTOBEPSAOLUUM NMNYHOCTb.

1.3.2. Agpec  cailTa MyHAUMNanbHOrO paoHa B  WHPOPMALMOHHO-
TENEeKOMMyHUKaUMoHHon  cetn  WHTepHeT (panee — ceTb  WHTepHerT):
(http:// www. almetyevsk.tatar.ru).

1.3.3. Hdpopmaumsa o MyHMUMNanbHOW ycnyre, a Takke 0 MECTE HaxoXXAeHUs
u rpacpuke paboTbl MNanaTbl npegocTaBnsAeTcs:

1) NnocpeacTBOM WMHMOPMALMOHHBLIX CTEHAOB, COAEPXalUMX BU3yamnbHY0 1
TEKCTOBYIO MH(popMaLMIO O MyHAUMNANbHOW  yCrnyre, pPacrnofioXXeHHbIX B
nometleHusx Manatel, Ana paboTbl ¢ 3asBUTENAMMU.

NHdopmauma Ha rocyaapcTBeHHbIX si3blkax Pecnybnuku TaTtapcTaH BknioyaeT
CBEAEHMA O MyHUUMNanbHOW ycnyre, coAepxawumeca B nyHkTax (nognyHkrax) 1.1,
1.3.1,2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeactBoM cetTu WHTepHET Ha caillTe MyHMUMNanbHOro paitoHa
(http:// www. almetyevsk.tatar.ru.);

3) Ha [lopTane rocyfapCTBEHHbIX W MyHUUMNANbHbIX ycnyr Pecny6nuku
TarapcraH (http://uslugi. tatar.ru/) (nanee — PermoHanbHbIii nopTan);

4) Ha EanHom nopTane rocyaapCTBEHHbIX M MyHULMNAMBHLIX YCNyr (yHKLMIA)
(http:// www.gosuslugi.ru/) (nanee — EauHbii nopTan);

5) B Manare:
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npu yCTHOM oGpaLleHum - NUYHO Unu No TenedoHy;

npuM nNUCbMEHHOM (B TOM 4ucne B oOpMe INEKTPOHHOrO [AOKYMEHTA)
obpaweHnm — Ha OymaxHOM HocuTene no noyte, B JNEKTPOHHOW d¢opme no
3MEKTPOHHOW noyTe.

1.3.4. NHpopmauma no Bonpocam NpeaocTaBfleHUs MyHUUMNanbHOW ycnyru
pasMewaetcs cneuvanuctoMm [llanatbl Ha calMTe MyHMUMNANbLHOrO panioHa U Ha
MH(OPMALIMOHHbIX CTEHAAX B NnomeLleHusix MNanartbl gns paboTbl ¢ 3aABUTENAMMW.

1.4. lNpepocraBneHune ycnyrn ocyLLecTBNAETCs B COOTBETCTBUM C:

- paxpaHckum kopekcom Poccuiickoin ®epepaunn (panee — MpakaaHckuia
Kopgekc P®) (CobpaHue 3akoHopaTenbctBa Poccuiickon depepaumu, 05 nekabps
1994 r., Ne32, ct. 3301);

- ®epepanbHbiM 3akoHOM oT 06 okTabps 2003 r. Ne131-d3 «O6 o6wmx
NpMHUMNAax opraHusauunm MecTHoro camoynpasneHus B Poccuiickon dPepepauumn»
(nanee - ®epepanbHblin  3akoH Ne131-d3) (CobpaHue 3akoHogaTenbCcTBa
Poccuitckon ®epnepaumun, 06 oktabps 2003 r., Ne40, cT.3822);

- ®epepanbHbiM 3akoHOM OT 27 uona 2010 r. Ne 210-d3 «O6 opraHusauum
NPEAOCTaBMNEHNA rOCyAapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr» (ganee —
®epepanbHblil 3akoH Ne 210-03) (CobpaHue 3akoHogaTenbcTBa Poccuiickoin
®epepaumn, 02 asrycta 2010 r., Ne31 c1.4179);

- noctaHoBneHuem [lpasutensctea Poccuiickoi Penepaunm ot 27 ceHTabps
2011r.  Ne797  (peap.oT 19 mapTta2019r.) «O  B3aMMOZENCTBUM  Mexay
MHOrOOYHKUMOHANbHLIMU ~ LEHTPaMU  NPeAoCTaBnEeHUss  roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr v denepanbHbiMA OpraHamn WUCNOMHUTENbHOW BRacTw,
opraHamu rocyaapCTBEHHbIX BHEOIOAXETHbIX POHAOB, OpraHamu rocyaapCTBEHHON
Bnactu cybbvektos Poccuiickon ®efepaunm, opraHamm MECTHOrO CamoynpaBneHus»
(nanee — noctaHoBnenve Ne797) (CobpaHue 3akoHopaTenbcTBa Poccuiickol
®epnepauum, 03 oktabps 2011 r., Ne40, cT. 5559);

- Npuka3oM PefepanbHON aHTUMOHONONbHOM cnyx6bl oT 10 cespansa 2010 r.
N 67 "O nopspake npoBeAeHUs KOHKYPCOB WM ayKUMOHOB Ha NPaBO 3aKMioYeHUs
AOroOBOPOB  apeHAbl, [A0roBopoB 0e3BO3MEe3gHOro Nonb3oBaHWs, [AOroBOPOB
AOBEPUTENbBHOIO ynpaBfeHnsa UMYLLIECTBOM, UHbIX AOrOBOPOB, NPEAYCMaTPUBAOLLINX
nepexoj npas B OTHOLLUEHWW rocyapCTBEHHOIO UMM MyHULIMNANbHOIO UMYyLLECTBa, U
nepeyHe BWAOB MMYyLIECTBA, B OTHOLLUEHWM KOTOPOrO 3aK/OYEHUE YKa3aHHbIX
AOroBOPOB OCYLLECTBNAETCA NyTEM NPOBEAEHMS TOProB B (hopMe KOHKypca";

- 3akoHom Pecnybnukn TaTtapctaH ot 28 wuiona 2004 r. Ne 45-3PT «O
MEeCTHOM camoynpaeneHun B Pecnybnuke TatapctaH» (panee — 3akoH PT
Ne 45-3PT) (Pecny6nuka TatapctaH, Ne155-156, 03 aBrycta 2004 r.);

- yCTaBOM AnbMeTbEBCKOro MyHULMNanbHoro paoHa Pecnybnuku TatapcTaH,
yTBEPXXAEHHbIM pelleHnem Coseta AnbMeTbEBCKOro MyHMUMNANbHOro paioHa ot 22
ceHTa6pa 2011 r. Ne 116 (nanee — Ycras);

- NONoOXeHneM 06 NCNONHUTENBHOM KomuTeTe AnbmMeTbeBCKOro
MyHUUMnanbHoro paioHa Pecnybnuku TartapcraH, yTBEPXAEHHbIM peLLeHUeM
CoseTa AnbMeTbEBCKOro MyHULUMNanbHoro paioHa ot 31 mas 2018 r. Ne244 (nanee
- NonoxeHune 06 NCNONHUTENBHOM KOMUTETE paitoHa);

- nonoxeHnem o [lanate 3emenbHblX W WUMYLLIECTBEHHbIX OTHOLLEHWIA
AnbMeTbEBCKOro MyHULMNAnbHOro paioHa Pecny6nuku TatapcTaH, yTBepXaeHHbIM
Pewennem Coseta AnbMeTbEBCKOrO MyHULMNANbLHOro paioHa ot 13 mas 2020 r.

Ne 375 (nanee — NonoxeHue o MNanare).

1.5. B Hactosillem pernameHTe MCNOMb3ylOTCA Creaylolmne TEePMUHbI U
onpegeneHus:

yaaneHHoe paboyee MecTo MHOroyHKUNOHANbHOro LueHTpa
NnpeAocTaBneHns rocyAapCTBEHHbIX W MyHULMNanbHbIX YCRyr — TeppuTopuanbHo




obocobneHHoe CTpyKkTypHOoe nopgpasgeneHune (ogpuc) MHOroyHKLMOHaNLHOro
LUeHTpa npefocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNyr, CO34aHHOe B
FOPOACKOM UMW CENbCKOM MOCENEHNN MyHULMNanbHOro paoHa (ropoAcKkoro okpyra)
Pecnybnukn TaTtapctaH B COOTBETCTBUM C MyHKTOM 34 [lpasun opraHusauuu
AeATeNbHOCTU MHOIrO(YHKLUMOHaNbHbLIX LLEHTPOB NPeAoCTaBNeHUs rocyaapCTBEHHbIX
U MyHAUUMNanbHbIX YCRyr, YTBEPXAEHHbIX nocTaHoBneHuem [lpaButenbcrea
Poccuiickon ®epepaumm ot 22 nekabpsa 2012 r. Ne1376 «O6 yreepxaexum Mpasun
opraHusauuMm AesTenbHOCTU MHOroyHKUMOHANbHbIX LEHTPOB NpeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyry;

TexHnyeckas owwnbka - owwmbka (onucka, onedyartka, rpammaTuyeckas wunu
apudmeTnyeckas owmnbka nubo nopobHaa owwubka), AONyLIEHHAss OpraHoM,
NPeAoCTaBnAWMM MyHUUMNANbHYKO YCNyry, U npuBeawas K HECOOTBETCTBUIO
CBE[IEHUI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBEAEHUAM
B [IOKYMEHTax, Ha OCHOBaHUN KOTOPbIX BHOCUNUCb CBEAEHUS.

B Hactoswem PernameHTe nop 3asBneHMEM O  NpeAoCTaBNeHuu
MyHUUMNanbHON  ycnyrn (Oanee - 3asiBNeHMe) MNOHMMAaeTcs 3anpoc O
npefocTaBneHum MyHuuunansHon ycnyrm (n.2 cr.2 depepanbHoOro 3akoHa ot 27
umona 2010 r. Ne210-®3). 3asBneHue 3anonHsAeTCA Ha cTaHgapTHOM 6naHke
(MpunoxeHune Ne1 k PernameHTy).



2. CTaHAapT NpeAocTaBneHna MyHULMnanbHom ycnyru

HaumeHoBaHue TpeboBaHus K

HopmaTueHbIN akT,

CTaHAapTy NnpeaocTaBneHus CopepxxaHue TpeboBaHuiil kK cTaHaapTy yCTaHasnuBeaoLwmi
MYHULIMNANbHON yCyru ycnyry unu tpebosaHue
1 2 3
2.1. HaumeHoBaHue MyHuuMnNanbHoM PacTtopxeHue aeicTayioLlero 4orosopa apeHabl MpaxxgaHckuin Kogeke
ycnyru. MyHULMNAnNbHOro UMyLlecTea. Po;
npukas deaepanbHon
AHTUMOHONONbHOW
cnyx6bl ot 10 cheBpans
2010 r. Ne 67,

NMonoxeHwue o MNanarTe.

2.2. HaumeHoBaHue
NCMNONHUTENbHO-PACNOPSAUTENBHOIO
opraHa MecTHOro camoynpasneHus,

HenocpeacTBEHHO
npeaocTaBnsAoLEro
MYHULMNANbHYIO YCNyry.

Manata 3eMenbHbIX U UMYLLLECTBEHHbIX OTHOLLEHWA
AnbMeTbEeBCKOro MyHMUMNanbHoro paoHa Pecnybnuku
TaTapcraH.

MonoxeHue o MNanaTe.

2.3. Onucaxue pesynbraTa

CornaweHue o pacTop>xeHun goroesopa.

"paxxaaHckui Kogekc

npeaocTaBneHns MyHUUunanbHou MNMucbmo 06 oTkase B NnpeaocTaBneHun MyHULMNanbHOW Po.
yCnyru. YCIyru.
2.4. Cpok npeaocraBneHus He 6onee 10 pabounx aHen ¢ MOMeHTa peructpauum
MYHULMNAnNbHOW ycnyru, B TOM 3asBneHus.

yucne ¢ y4eTom HeobxoaumocTu
obpalleHus B opraHusauum,
yyacTByloLine B NnpeaocTaBneHnm
MYHULIMNANbHOMW YCNYru, CPoK
NPUOCTaAHOBMNEHUSA NpeaoCTaBneHus
MYHULMNANbLHOW yCrnyru B cnyvae,
€CI BO3MOXXHOCTb
NPUOCTAHOBMEHUSA NPeayCMOTpeHa
3aKoHoaaTenbCcTBOM Poccuinckomn

MNpuocTaHoBneHne cpoka npeaocTaBnNeHns MyHULMNANbHOM
ycnyru He npeayCcMOTPEHO.

Bblaaya gokymeHTa, ABnsAoWerocs pesynbLtaTtom
MYHULMNANbHOW YCNyru, oCyWecTBNAEeTCA B AEHb
obpalueHus 3assuTens.

HanpasneHue fokymeHTa, ABNAIOLWErocs pe3ynbLTaTom
MYHULMNAnNbHOW yCNyru, ¢ MCNosnb3oBaHUeM crocoba cBA3mn,
yKa3aHHOro B 3asiBNeHnn (No NoyTe Unu Ha 3NEKTPOHHbIN
agpec), ocyLlecTBnseTcs B AeHb 0OPMIEHUS U
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-

deaepaunn, Cpok Bblgaum
(HanpaBneHusl) AOKYMEHTOB,
ABNAIOLWNXCA pe3ynbTaToM
npeaocTaBneHns MyHULMNanbHON
yCnyru.

perucrtpaunn pesynbTtata MyHULUNanbHON ycnyru.

2.5. VcyepnbiBatowuii nepeyeHb
AOKYMEHTOB, He06X0AUMbIX B
COOTBETCTBUM C 3aKOHOA4ATENbHbIMU
UNN MHLIMU HOPMATUBHbLIMU
npaBoBbIMUW aKTamu Ans
npeaoCcTaBneHns MyHULUMNanbHoMI
yCrnyru, a Takke ycnyr, Kotopble
ABNAOTCA HE0BXoAUMbIMU U
obszaTenbHbIMK AN
npeaocTaBneHnsa MyHULMNanbHbIX
ycnyr, noanexawuux npeacrasneHuto
3asBuTenem, cnocobbl X NoNy4YeHus
3asBuUTeneM, B TOM Yucne B
3NEeKTPOHHOW hopMe, NOPSAOK UX
npeacraBneHuns.

1) 3asiBneHune c ob6sa3aTenbHbLIM ykazaHUemM HoMepa U AaThl
pacTopraemMoro Ae1CTBYIOLEro 40roBopa apeHabl
MYHULMNANbLHOro MMyLLECTBa, B cnyvyae obpalleHus
IopUANYECKOro nuua AONONHUTENbHO C 06s3aTENbHbIM
ykasaHuem OMPH n NHH:

- B hopMe AOoKyMeHTa Ha BymaxkHOM HocuTene;

- B 3ANEKTPOHHON hopmMe, NoaNUCaHHOE B COOTBETCTBUM C
TpeboBaHuamMu deaepanbHoro 3akoHa ot 06 anpens 2011r.
Ne 63-®3 «O6 anekTpoHHOI noanucu», Npu obpalleHun
nocpeactsoMm PernoHanbHoro noprana;

2) Konusa AOKYMEHTOB, YA0CTOBEPAIOLWMUX NTUYHOCTb
npeacrasuMTens opuanyeckoro nuua (Konvus nacnopra).
3) yupeauTenbHble AOKYMEHTbI lOpUAMYEcKoro nuua (ycras,
yuypeauTenbHbli 4Orosop).

4) xonusi AOKYMEHTa, yA0CTOBepsioLLero npasa
(nonHomouus) npeacraBuTens U3NYECKOro Unu
lopuanYecKoro nuua, ecnu ¢ 3asasneHvemM obpawlaeTtcs
npeacTaBuTenb 3asaBUTENS (4OBEPEHHOCTb, BbINUCKA U3
npoTokona cobpaHus).

BnaHk 3asBneHusa Ana nonyyYyeHns MyHMUMNANbLHOW yCrnyru
3asaBuUTenNb nony4yaeTt npu nuyHom obpaiyeHuu B MNanary.
3asBneHue U npunaraemble JOKyMEHTbI NpeaCcTaBnsalTCA
(nanpaBensoTCcA) 3asBuTENneM Yepes PermoHanbHbIin noptan
B BUAE 3MNEKTPOHHbIX JOKYMEHTOB, NOANUCAHHbLIX YCUNEHHOM
KBanuuUUMpPOBaHHON 3NEKTPOHHOW NoANuUcCkIo, NMBo Ha
ByMaXKHbIX HOCUTENAX OAHMM U3 CrieayloLmux cnocobos:
NIUYHO (NULIOM, AENCTBYIOLUM OT UMEHU 3asBUTENS Ha
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OCHOBaHUMn ,llOBepeHHOCTVI);
NOYTOBbIM OTNPaBIIEHNEM.

2.6. NcuepnbiBaowmini nepeyeHb
AOKYMEHTOB, He0BX0AUMBbIX B
COOTBETCTBUMU C HOPMATUBHbLIMU
npaBoBbIMW akTamu ons
npeAocTaBneHnsa MyHULMNanbHon
yCcnyru, KOTOpble HaXxoaaTcs B
pacnopsi>XeHnu rocyaapCTBEHHbIX
opraHoB, OpraHoB MECTHOrO
camMoynpaBfeHns n UHbIX
opraHusauui u KoTopble 3asiBUTenb
npeaocTaBnseT, a Takke cnocobbl
NX NONyYeHuUs 3asBUTENAMM, B TOM
yucne B ANEKTPOHHON hopme,
NOpPsSAOK UX NPeACTaBNEHUS;
rocy4apCTBEHHbI OpraH, opraH
MEeCTHOro camoynpasneHusi nuéo
opraHusauus, B pacnopsikeHuu
KOTOPbIX HAXOAATCA AAHHbIE
OOKYMEHTHI.

Mony4yaloTcs B pamkax MeXBe40MCTBEHHOIO
B3aMMO/JEeNCTBUSA:
1) ceepgeHuns us EMPOJ1 (B cnyyae obpalyeHus 3assutens —
IOPUANYECKOro nuua).
2) Konusa AelCTBYIOLEro 4OroBopa apeHabl MyHULMNanbHoro
nmyLlecTea.

Cnoco6bl nony4yeHus n NopsaoK NpeacTaBneHns
OOKYMEHTOB, KOTOpPblE 3asBUTENb NpPeACTaBnseT,
onpepeneHbl NyHKTOM 2.5 HacToswero PernameHTa.
3anpeliaeTtcs TpeboBaTb OT 3aABUTENSA
BblLLEenepeyYncneHHble 4OKYMEHTbI, HaxoasLmnecs B
pacnops>XeHUn rocygapCTBEHHbIX OpraHoB, OpPraHoB
MECTHOro caMoyrnpaBneHus U UHbIX OpraHu3auui.
HenpeacraeneHue 3assutenem OKYMEHTOB, coaepKaLymnx
BbllLEeyKa3aHHble CBeAEHUS, HEe ABNSAETCA OCHOBAHUEM ANSA
OTKasa 3aABUTESIO B NpeaoCTaBneHnn ycnyru.

2.7. UcyepnbiBatowwmini nepeyeHb

OCHOBaHUM 4NA OTKasa B npueme

OOKYMEHTOB, HeobxoauMbIX AN

npefocTaBneHus MyHULUNanbHOM
ycnyru.

OcHoBaHus Ans oTkasa B NpUeme 4OKYMEHTOB:
1) nogaya 4OKYMEHTOB HeHaanexalluum JMLomMm;

2) HecoOTBETCTBME NpeACcTaBeHHbIX JOKYMEHTOB NEPeYHIo
AOKYMEHTOB 1 TpeboBaHUAM, yKaszaHHbIM B NyHKTE 2.5
HacTosiwero PernameHTa;

3) B 3asiBNEHUMN 1 npunaraembiX K 3asiBNEeHU0 4OKyMeHTax
UMEIOTCA HEOrOBOPEHHbIE UCMPaBEHNUs, CEpbe3Hble
noBpeXxaeHus, He No3BoNsALNe 04HO3HAYHO UCTOSMKOBaTb
nX coaepxxaHue;

4) npeacTaBneHne JOKYMEHTOB B HEHaANeXaLuui opraH.
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2.8. VicuepnbiBatoLyuin nepeyeHb
OCHOBaHU ANsa NPUOCTAHOBEHUSA
U oTKkasa B NpefoCTaBEHUN
MYHULUNANbHOW yCRyru.

OcHoBaHus ANA NpMOCTaHOBMNEHUS NPEAOCTaBNEHUS YCIyry
He NpeayCMOTPEHbI.
OcHoBaHusa ons oTkasa:

1) B npeacTaBneHHbIX 3asBNeHUn u (UnNu) 4OKyMeHTax
COAEpPXUTCA HenonHasa u (MNn) HegoCToBEPHas
UHdoOpMaUus;

2) CpOK AeNCTBUS AOroBopa apeHabl UCTEK.

2.9. MNopsaok, pasMep U OCHOBAHWUS
B3UMaHUA rocyAapCTBEHHON NOLNK-
Hbl UNX UHOW NNaThbl, B3UMAEMOW 3a
npepocTaBneHne MyHuuunanbHom
yCcnyru.

MyHuuMnanbHasa ycnyra npegocTaBnsieTcs Ha
©e3B03mMe3qHOI OCHOBE.

2.10. NepeyeHb ycnyr, KOTOpble
ABNATCA HeobxoanMbiMK U 06sa3a-
TeNnbHbIMU ANA NpeaoCcTaBneHns
MYHULIMNANbLHON YyCNyru, B TOM
yucne cBeAeHUn 0 JOKYMEHTaX,
BbljaBaeMoM (BblaaBaeMbIX)
opraHusauusimMu, y4acTBylOLWMMA B
NpeAoCTaBNeHNN MyHULMNANbHbIX

ycnyr.

MNpepoctaBneHne Heob6xoaMMbIX U 0Bsi3aTENbHbLIX YCNYr He
TpebyeTcs.

2.11. MNopsaok, pasMep u OCHOBaHUSA
B3UMaHuA nNnaTbl 3a NpeaocTasne-
HWe ycnyr, KoTopble ABNATCH Heob-
XoauMbIMK 1 obsi3aTenbHbIMKU ANS
npeaocTaBneHust rocy4apCTBEHHON
ycnyru, BkroYaa MHoOpMaumio o
MEeToAMKe pacyeTa pasMmepa Takow
nnarbl.

MNpepocTaBneHne HeobxoaMMbIX U 06s3aTeNbHbIX YCNYr He
TpebyeTcs.

2.12. MakcumManbHbI CPOK
oXuaaHua B ouepeau npu nogaye
3anpoca 0 npeaocTaBneHun

lMNopaya 3asBneHUs Ha nNonyyYeHne MyHULMNanbHOW ycnyru
npu Hanu4um oyepeamn - He bonee 15 MUHYT.
[Mpu nonyyYyeHuu pesynbTaTa NPeaoCcTaBneHus
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MyHULUMUNAnNbHOW YCNyru, yCnyru,
npeaocTaBnsAeMon opraHusaumen,
yyacTsyloLen B npegocTaBneHum

MyHULMNAnbHON ycnyru, un npu
nony4yeHun pesynbrarta
npeaocTaBneHns Takux ycnyr.

MyHULMNANbHOW YCryrn MakCUMarnbHbI CPOK OXUaaHUs B
oyepeaun He AorkKeH npesbliwaTtb 15 MUHYT.

2.13. Cpok 1 nopsifok perucrpauum
3anpoca 3asBuTens o
npeaocTaBneHun MyHULMNanbLHOMI
YCnyru v ycnyru, npegoctaBnseMon
opraHu3auuei, yyacTtsyroLuien B
npeaocTaBneHun MyHULUNanbLHOMI
yCrnyru, B TOM YUCIe B 3NEKTPOHHOW

dopme.

B TeyeHune ogHoro AHA ¢ MOMEHTa NOCTYNNEHUS 3asABMNEHUS.
3anpoc, NoCTyNUBLLWIA B ANEKTPOHHON hopMe, B BbIXOAHOM
(NMpasaHUYHBbIN) AeHb perncTpupyeTcs Ha cneayoLuii 3a
BbIXOAHbLIM (Mpa3aHUYHbIM) paboyunii AeHb.

2.14. TpeboBaHusA K NOMELLEHUSM, B
KOTOpbIX NpeaocTaBnseTcs
MyHULMNanbHasa ycnyra, K 3any
OXuAaaHus, MecTam Ans 3anonHeHus
3anpocoB O NpeaoCTaBeHUN
MYyHULMNAnNbLHOW YCnyru,
WHOPMALMOHHBIM CTeHAaM C
obpasuamu ux 3anonHeHusa u
nepeyHemM JOKYMEHTOB,
HeobxoauMbIX 4NA NpefocTaBneHus
KaXxaoi MyHMUMnanbHOW ycnyru,
pasmeLleHuto u opopMneHuto
BU3yaribHOW, TEKCTOBOM U
MyNbTUMEAUNHOW UHPOPMALUK O
nopsiake npeaocTaBneHns Takomn
ycnyru, B TOM yucne k obecneyeHuio
AOCTYNHOCTW ANS MHBANUAO0B
yKa3aHHbIX

lNpepocTaBneHve MyHMUMNANbHOW YCNYru OCyLLLEeCTBNSETCS
B 34aHUAX U nomMeLleHusax, obopyaoBaHHbIX NPOTUBOMO-
XKapHOW CUCTEMOI U CUCTEMOW NOXaPOTYLLUEHUS, HeobXxoaum
o mebenbio Ana oopMNeHNUs LOKYMEHTOB,
nHdopmaunoHHbIMu cteHaamu. ObecneynsaeTcs
BecnpenATcTBEeHHbI AOCTYN MHBANMAOB K MECTy
npeaocTaBneHns MyHuuunanbHon yenyru (yaobHbl BXoa-
BbIXOZ B NOMELLEHUA U NepeMeLLeHe B ux npeaenax).
BusyanbHas, TekctoBas u MynbTUMeAMiiHaA MHopmaLus o
nopsiake NpefocTaBneHnsa MyHULMNanbHoOW ycnyru
pasmellaeTcsa B yA06HbIX ANA 3asBUTeNen Mectax, B TOM
4yucne C y4eToM orpaHMYeHHbIX BO3MOXHOCTEW UHBANUAOB.
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0OBbEKTOB B COOTBETCTBUM C
hepepanbHbiM 3aKOHOAATENLCTBOM
1 3aKkoHoaaTenbcTBoM Pecnybnuku

TaTtapcTaH o counanbHoON 3awuTe
WHBaNnAoB.

2.15. MNokasaTenu [OCTYNHOCTU U
KayecTBa MyHULUNAnNbHOW ycnyru, B
TOM YUCIE KONMMYECTBO
B3aMMOAENCTBUIA 3asABUTENSA C
AOMMKHOCTHBLIMU NULAMK Npu
npeaocTaBneHmm MyHULMnanbHon
ycnyru u ux NnpogosiKuTenbHOCTb,
BO3MOXXHOCTb NOSTy4YeHUst
nHdopmMauum o xoae
npeaocTaBneHns MyHMUUNanbHOM
ycnyru, B TOM Yucne ¢
ncnonb3oBaHMeM NHPOPMALIMOHHO-
KOMMYHUKaLUMOHHbIX TEXHOMNOMMMN,
BO3MOXHOCTb 160 HEBO3MOXHOCTb
nony4yeHnsa MyHULMNansHON ycnyru
B MHOro®yHKLUMOHANbHOM LIEHTpE
npefocTaBneHns rocyfapCTBeHHbIX
N MyHUUMNanbHbIX ycnyr (B TOM
yucne B NoNHOM ob6veme), B nobom
TeppuTOopuanbLHOM noapasgeneHum
opraHa UCNONHUTENbHO
pacnopsaauTenbHOro opraHa
MECTHOro camoynpasneHusi, no
BblOOpY 3asBuUTENS
(3kcTeppuTOpManbHbIA NPUHLUMN),
nocpeacTBOM 3anpoca o
npeaocTaBneHun

lMokasaTensmu 4OCTYNHOCTU NPeaoCTaBneHus
MYHULMNANbLHOW YCyru ABNSATCS:
pacnonoXeHHOCTb NomMeLleHus NanaTbl B 30He 4OCTYNHOCTY
obLecTBEHHOro TPaHCNopPTa;

Hanuyne Heobxo4MMOro KonuM4yecTea cneuuanucTos, a
Takke NOMEeLLEHWIA, B KOTOPbIX OCYLLEeCTBNAETCA NpUemM
AOKYMEHTOB OT 3asBUTENEN; Hanuyme ucyepnbiBaoLlen

nHpopmauum o cnocobax, nopsigke U cpokax
npeaocTaBneHns MyHULMNAanNbHOW ycnyru Ha
MHMOPMAaLMOHHBIX CTeHAAX, MHPOPMALIMOHHBIX pecypcax B
cetn NIHTepHeT, Ha EQMHOM nopTane rocyaapCTBEHHbIX U
MyHuUMNanbHbIX ycnyr. Kauectso npegocraBneHuns
MYHULMNanNbHON YCryru xapakrepusyeTca OTCYyTCTBUEM:
oyepeaei nNpu npueme u Bbigaye AOKYMEHTOB 3assBUTENAM;

HapyLUeHUI CPOKOB NpeaoCTaBNeHUss MyHULMNanNbHOM

ycnyru,

Xanob Ha aeicTteua (6e3nencTBme) AOMKHOCTHBIX NuLy
Manatbl, NpegocTaBNALWMX MyHULUNANBHYIO YCRyry;
Xanob Ha HeKOppPeKTHOe, HEBHUMATENbHOE OTHOLLEHMWE
AOMKHOCTHbIX nuy MNanaTbl, 0Kka3biBaOLWKUX MyHULUNANBHYIO
yCnyry, K 3asBuTensam.

MMpu nogaye 3anpoca o NpefoCTaBneHUn MyHULMNanbLHOM
ycnyru v npu nonyvyeHuun pesynbtata MyHULUnanbHon
ycnyru, npegnonaraeTcsa 04HOKpaTHOE B3auMoaencTeme
AOMKHOCTHOrO nuua, NpeaoCcTaBnAoLWero MyHuUMnanbHyo
ycnyry, v 3asBuTens.
[MpoAoMKUTENbHOCTL B3aUMOAENCTBUS onpeaenseTcs
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HECKOSbKUX roCyAapCTBEHHbIX U
(M) MyHUUMNAnNbHbIX yCNyr B
MHOroYHKUMOHaNbHbIX LeHTpax
npeaocTaBneHns rocyaapCTBEHHbIX
N MyHULUMNAnNbHbIX YCIyT,
npeaycMOTpPeHHOro ctaTtbein 15.1
denepanbHOro 3akoHa
(KOMNNEeKCcHbIN 3anpoc).

pernameHTom. Hdopmauusa o xoae npeaocTaBneHus
MyHULMNanNbLHOW yCnyru 3asBuTenb NONy4yaeT Ha cainte
www. almetyevsk.tatar.ru, Ha EauHom noprtane
rocyaapcTBeHHbIX U MyHuuuMnanbHbiX yenyr, 8 MOLL.
MyHuuunanbHasa ycnyra no aKCTepputopuanbHoOMy
NPUHLMNY U B COCTaBe KOMMNMEKCHOro 3anpoca He
npeaocTaBnsaeTcs.

2.16. UHble TpeboBaHus, B TOM
yucne y4yuTbiBaoLme ocobeHHOCTH
npeaocTaBneHnss MyHUUUNanbHoOn
yCrnyru no akCTeppuTopuanbHOMy
npuHumuny (B cny4ae, ecnu
MyHUUUNanbHas ycnyra
npeaocTaBnsaeTcs no
3KCTeppuUTOpManbHOMY NPUHLKNY) U
0COBEHHOCTU NpeaoCTaBeHs
MyHULUMNANbHOW yCrnyru B
3NEeKTPOHHOW hopme.

KoHcynbTauuio o nopagke nonyvyeHns MyHuLmMnanbHowm
yCnyru B 3aNeKTPOHHOW hOpMe MOXXHO NOMNy4YuTb Yepes
WHTepHeT-npueMHyio unu yepes NopTan rocyaapcTBEHHbIX 1
MyHuUMnanbHbIX yenyr Pecnybnuku TaTtapcraH.
lMpu npegocTaBneHn MyHMUMNANbHOW yCNyru B
3NeKTPOHHOM BUAE 3asiBUTENb:

a) nony4aeT uHopMauuio 0 NopsaKke U cpokax
npeaocTaBneHnsa MyHUUMNanbHOW YCNyrn, pasMeLLeHHyo Ha
EanHom noptane unu Ha PermoHanbHoM nopTrane;

0) nopaet 3anBneHne 0 NpegoCTaBNEHUN MYHULMNANbHON
ycnyru B (popmMe 3neKTPOHHOro A0KYMEHTa C
ncnonb3osaHuem «JlnyHoro kabuHeTa» PernoHanbHoro
nopTana nocpeAcTBOM 3anoSIHEHUA 3MEKTPOHHO| OpMbl
3asasneHus. [pu HanpaBneHnn 4OKYMEHTOB, HE06XoaUMbIX
AN npeaocTaBneHna MyHULMUNANbLHOW YCNyru ¢
ncnonb3oBaHnem «JInyHoro kabuHeTa» PernoHanbHoro
nopTana, UCnonb3yeTcsa yCcuneHHasa ksanuguumposaHHas
3NeKTpoHHas NnoAnuChb. 3asBUTENb UCMOMb3yeT NPOCTYIO
3MNEKTPOHHYI0 NOANUCH B Criy4asXx, NpeayCMOTPEHHbIX
nocrtaHosneHuem lNpasutensctea Poccuitickoin ®egepauuu
oT 25 nioHAa 2012 r. Ne 634;

B) NOny4YaeT CBeAEHUA O XO4e BbINOMHEHUS 3aABMNEeHNiA 0
npeaocTaBneHny MyHULMNanNbHOW YCnyru, NOAaHHbIX B
3NEeKTPOHHON hopMeE;
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r) OCyLeCTBMSAET OLUEHKY KayecTBa npeaocTaBneHus
MYHULMNANbHOM yCcnyru nocpeacTsom PermoHanbHoro
noprana;

A) nonyyaeT pe3ynbTaT NpeAoCTaBNeHUs MyHULMNanbHOM
ycnyru B oopme 3NeKTPOHHOIO AOKYMEHTa,;

e) nogaeTt xanoby Ha pelueHue n gencteue (besneictemne)
Manatbl, a Takke ero AOMKHOCTHbIX NUL, AOMKHOCTHbIX NULY
ManaTbl nocpeacTBOM ohuuManbHOro canta
MyHULMNanbHOro panoHa, PernoHanbHoro noprana,
nopTana deaepanbHON rocyaapcTBEHHOW MHGOPMaLMOHHOM
cuctembl, obecnevmsatoLLein npouecc gocyaebHoro
(BHecyae6Horo) o6xxanoBaHus peLueHuit 1 AencTeui
(6esneitcTBUSA), COBEPLUEHHBIX NPU NPEAOCTaBNEHNN
rocyaapcTBeHHbIX U MyHUUMNANbHbIX YCNYr opraHamu,
npeaocTasnALWMMN rocyaapCTBEHHbIE U MyHULMNAnbHbIE
ycnyru, nxX AOMMKHOCTHBIMMU NMLAMW, FOCYAaPCTBEHHBIMU U
AOMKHOCTHbLIMM nuuamu MNanarsbl.
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3. Cocras, nocneaoBaTenbHOCTb U CPOKW BbINOMHEHWUS aAMUHUCTPATUBHBIX
npoueayp, TpeboBaHUs K NOPAAKY UX BbINOMHEHUS, B TOM Yncne 0co6eHHOCTM
BbINOSTHEHUA aAMUHUCTPATUBHBIX NPOLEAYP B ANEKTPOHHON hopmMe

3.1. Onucanne  nocnepoBaTenbHOCTM  OEWUCTBUIA  NpU  NPeAoCTaBNEHWUM
MyHuuunansHoi ycnyru (Mpunoxenune Ne 3 k PernamenTy).

3.1.1. MNpeaocTaBnexne MyHULMNaNbHOW ycnyru BkiloyaeT B cebs cneayowme
npoueaypbl:

1) KOHCYNbTUPOBaHWUE 3aABUTENS.

2) NPUHATUE N perucTpauus 3asasneHus.

3) hopmupoBaHme u HanpaBneHWe MexXBEeJOMCTBEHHbIX 3anpOCOB B OpraHbl,
y4acTByloLMe B NpeAoCTaBneHn MyHULMNanbHOW yCcnyru.

4) noaroToBKa pesynbTaTa MyHULMNANbLHON YCyru.

) BblAaya 3asBUTENIO pe3ynbTaTta MyHULMNAnNbLHOW yCryri.

3.2. Oka3aHue KOHCynbTauuil 3asBUTENIO.

3.2.1. 3asButens obpawaetca B [lanaty nuuHo, no TenedoHy u (4nw)
9NEeKTPOHHOW MoyTe ANA  MNONMYyYEeHWA KOHCYNbTauuii O NOpsAKe  NonyyeHus
MyHULMNAnNbHOW YCnyru.

Cneunanuct lManaTbl KOHCYNbTUpyeT 3asiBUTENs, B TOM 4uUCfie MO COCTaBy,
topMe npeAcTaBnsiemMoil [OKYMEHTauuM UM ApyrMM  BONpocam Ans  MoNyyYeHWs
MYHALUMNANbHOW ycnyru M npu HeobXoaMMOCTW OKasblBaeT MOMOLLb B 3aMOfHEHUM
BnaHka 3asBneHus.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSILLMM MYyHKTOM, OCYLLECTBNAOTCS B A€Hb
obpalueHus 3anBuTens.

PesynbTat npoueayp: KOHCynbTauuum no coctaBy, opme npeacTaBnseMmoi
AOKYMEHTaUuUW 1 Apyrum Bonpocam noslyYeHust paspeLueHus.

3.3. [puHATUE 1 perncTpauuns sasBneHus.

3.3.1. 3asBuUTeNb NMYHO, Yepes JoBepeHHoe NuUo unn yepes MOL|, yaoaneHHoe
paboyee mecto M®L| nogaet nucbMeHHOe NMGO B 9NEKTPOHHON (hOpMe 3asiBNEHUE O
npeAoCTaBNeHUN MyHULMNAanNbHON yCnyru U npeacTaBnsieT AOKYMEHTbl B COOTBETCTBUU
C NyHKTOM 2.5 HacTosiwero PernameHTa B MNanarty.

Mpu nocTynneHun 3asBneHus B 3NEKTPOHHONW popMe [OMKHOCTHOEe nULo
ManaTbl, OTBETCTBEHHOE 3a NPUEM 3asiBNEHWUN:

a) obecneunBaeT  perucTtpauuio 3asBMIEHUS B  CUCTEME  SMEKTPOHHOrO
AOKyMeHTOObOpoTa, Npu 3TOM 3asBNEHUI0 NpuUcBauBaloTCs cTaTycbl  «[pUHATO
BeAgomMCcTBOM» uUnnm «B obpabotke», 4tOo oOTpaxaetca B «JIMYHOM KabBuHeTe»
PernoHanbHoro noptana;

6) npoBepsieT cobnioaeHne ycnoBuil AeCTBUTENBHOCTU 3NEKTPOHHON NOANUCH,
nocpeactBoM oOpauieHns Kk EguHomy noptany (B cnyyae, ecnu 3asBUTENEM
npeacTaBneHbl  ANEKTPOHHble 00pasbl  [OKYMEHTOB, MOANUCAHHbIE  YCUNEHHOMN
kBanuuuUMpoBaHHON ANEKTPOHHOM NOAMUCHIO).

B cnyyae ecnu B pesynbTaTe nNpOBEPKW YCUIIEHHOW KBanvuLMPOBaHHOM
9NEKTPOHHON MOANUCK He BbISIBNIEHO HecobnioAeHue YCrioBuin ee AeiCTBUTENbHOCTH,
AOMKHOCTHOE nuuo [lanaTbl HanpaenseT 3asBUTEN0 YyKa3aHHbIM B 3asBNEHUU
cnocobom He nosgHee paboyero AHA, CNeayoLWero 3a AHeM NOCTYNNEHUs 3asiBNeHus B
Manaty, yBeaomneHMe O MOCTYNMEHUM 3asiBEHWA, CoaepXKallee BXOASLLMIA
PErucTpaLMoHHbIA  HOMep 3asiBfeHus, AaTy MNONyYeHUs 3asiBeHUs, nNepeyeHb




13

HauMeHoBaHWiA (paiinoB, NpeACTaBMEHHbIX K HEeMy [AOKYMEHTOB, AaTy MONy4YeHUs
pesynbTaTta MyHULUUNANbHON YCNyru.

B cnyyae ecnu B pesynbTate NPOBEPKUM YCUNEHHOW KBanuduuMpoBaHHOM
3NEeKTPOHHOW noANUCKM BbLIABMEHO HecobnioaeHWe ycrnoBuii ee [AelCTBUTENbHOCTH,
AOoMKHoCcTHoe nuuo Manatbl:

npuHMMaeT pelleHne o6 oTkase B MNpuUeMe [AOKYMEHTOB, MOCTYMMBLUMX B
3NeKTPOoHHOW chopme;

HanpaBnseT 3asBUTEN0 YBEAOMIIEHME O MNPUHATOM pEeLUeHUU B INEKTPOHHOM
opme c ykasaHuem nyHkToB ctatbu 11 PepgepanbHoro 3akoHa ot 06 anpensa2011r. Ne
63-®3 «O6 anekTpoHHOW NOAMUCU», KOTOPbIE MOCNYXWMN OCHOBaAHMEM ANA ero
NpUHATUA. Takoe yBeAOMMEeHWe MNOANUCLIBAETCH YCUNMEeHHON KBanuduuMpoBaHHOM
3NEKTPOHHOW NOAMUCLIO AOMMKHOCTHOro nuua [lanaTbl, perucTtpupyeTca B cucteme
3NEKTPOHHOro AOoKyMeHToo6opoTa U HanpasnseTcs cnocobamu, ykasaHHbLIMU B MyHKTE
9 NpaBun ncnonbL3oBaHMA YCUNEHHON KBanMMULMPOBaHHOW 3NEKTPOHHONW NOANUCU Npu
obpalleHun 3a MOflyYeHMeM roCyAapCTBEHHbIX W MyHUUMNAnbHbLIX  yCnyr,
yTBEpPXAEHHbIX nocTtaHoBneHnem [lpasutensctea Poccuiickon Pepepauun ot 25
aBsrycta 2012 r. Ne 852.

3.3.2.Cneunanuct Nanatbl, BeayLwmin npuem 3asBneHuit, ocyLecTBAET:

yCTaHOBSIEHUE NNYHOCTU 3aABUTENS;

npoBepKy NOMHOMOYUI 3asBuUTeNSA (B cnyyae AeUCTBUS NO JOBEPEHHOCTH);

NPOBEPKY Hanuynsa OOKYMEHTOB, NpeayCMOTPEHHbIX MYHKTOM 2.5 HacTosLlero
PernameHTa;

NPOBEPKY COOTBETCTBUA MNPEeACTaBMEeHHbIX [JOKYMEHTOB YCTAHOBMEHHbIM
TpeboBaHMAM (Hagnexawee odopmrieHne Konuin [OKYMEHTOB, OTCYTCTBUE B
AOKyMEHTax MOoAYMCTOK, MPUNUCOK, 3a4YEpPKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
nucnpasneHun).

B cnyyae otcyTtcTBMA 3ameyaHuin cneymanuct NanaTtbl OCyLEeCcTBNAET:

npuMeM u perncTpaumio 3asiBfieHns B cneunanbHOM XypHane;

BpyYeHue 3asBUTESII0 KOMUU ONUCKU NpeacTaBrieHHbIX 4OKYMEHTOB C OTMETKOW O
Jate npuvema [OKYMEHTOB, NPWUCBOEHHOM BXOASLEM HOMepe, AaTe U BPEMEHMU
UCMONHEHUSA MyHULMNANbHOW yCcnyru.

B cnyyae Hanuyua ocHoBaHWW ANA OTKasa B NpUeMe AOKYMEHTOB, crneuuanuct
MNanatbl, BeAywmMn npuem [OOKYMEHTOB, YBEAOMNSET 3asBUTENS O Hanuuuu
NPenATCTBUA AN perucTpauumn 3asBfeHWs W BO3BpallaeT emy [OOKYMEHTbl C
MUCbMEHHbIM OOBbACHEHMEM CcOAEpXXaHUA BbISIBNEHHbIX OCHOBAHWW ANA OTKasa B
npuemMe AOKYMEHTOB.

MNpoueaypbl, ycTaHaBnMBaeMble HAaCTOALUMM NYHKTOM, OCYLLEeCTBNAIOTCA:

npuem 3asiBNeHns n JOKYMEHTOB B TeYeHUe 15 MUHYT;

peructpauus 3asiBNeHUs B TEeYEeHWe OAHOro AHA C MOMEHTa NOCTYNneHus
3asaBneHus.

PesynbtaT npoueayp: NPUHATOE W 3aperncTpupoBaHHOE 3asiBNEHUEe WUnu
BO3BpaALLEHHblE 3aABUTENIO AOKYMEHTI.

3.3.3. Pykosoautenb  [lanatbl paccmaTpuBaeT 3asiBrieHue, onpegensier
“UcnonHUTENA U HanpaenAeT 3asaBneHue cneynanucty MNanaTobl.

MNpoueaypa, ycTaHaeBnuBaemas HaCTOAWMM MNYHKTOM, OCYLIECTBNSETCA B
TeYeHne OAHOro AHA C MOMEHTa perucTpauun 3asaBneHus.

PesynbTaTt npoueaypbl: HanpaBneHHOE UCNONHUTENIO 3asBnNeHue.



14

3.4. dopMmupoBaHue 1 HanpasfieHWe MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTeyloLMe B NpeAoCTaBNeHnn MyHULMNANbHON YCNyru.

3.4.1. Cneunanuct lManaTbl HanpaensieT B 3NEKTPOHHOI chopMe nocpeAcTBOM
CUCTEMbl  MEXBEAOMCTBEHHOIO  3M1IeKTPOHHOrO  B3aUMOAEWNCTBUA  3anpoc O
npeaoCTaBNeHuu:

Ceepenua u3 EIPIOJ1 (B cnyyae obpalueHus 3asBuTens — lopuanyeckoro nuua).

Mpoueaypbl, ycTaHaBnNMBaeMble HACTOSIUMM MYHKTOM, OCYLIECTBASIOTCA B
TeYeHne oagHoro paboyero AHA C MOMEHTa NOCTYNSIEHUA 3aABMNEHUA O NPeAoCTaBNeHUN
MYHULMNANLHON YCNyru.

PesynbTaT npoueaypbl: HanpasneHHble B OpraHbl BNAacTy 3anpochl.

3.4.2. CneuynanucTbl  NOCTaBLUMKOB  [AHHbIX HA OCHOBAHWM  3anpoCcoB,
MOCTYNUBLUUX YEepe3 CUCTEMY MEXBEAOMCTBEHHOro 3MIEKTPOHHOIO B3aWMOAENCTBUS,
NPeAoCTaBnAT 3anpallvBaemble AOKYMEHTbl (MHGOPMAaUMIO) WUNU  HanpasnsloT
yBEAOMINEHUA 06 OTCYTCTBUM AOKYMEHTa W (Unu) uHcdopmauuu, HeobXoauMbIx ANSs
NpeAoCTaBNEHNs MyHMUMNanbHOW ycnyru (aanee — ysegomneHue o6 otkase).

Mpoueaypbl, ycTaHaBnNMBaeMble HACTOSLWMM MYHKTOM, OCYLIECTBMAIOTCA B
TeYeHue NATU AHel CO AHA NOCTYNIEHUs MeXBEAOMCTBEHHOrO 3anpoca B opraH Unu
opraHusauuio, npeaocTaBnAlWMEe AOKYMEHT U WHMOPMaUUO, €Cnu UHble CPOKU
NOAroTOBKM W HanpaBfiEHUsl OTBETa Ha MEXBEAOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI
benepanbHbIMM - 3akOHaMK, NpaBoBbIMM  akTamu [paButenbcTBa Poccuiickoit
deaepauunn n NPUHATLIMA B COOTBETCTBUM C chefepanbHbiMiU 3aKOHaMNU HOPMATUBHBLIMM
npaBoBbIMKU akTaMu Pecnybnuku TaTtapcraH.

PesynbTaT npoueayp: AOKyMeHTbl (cBeaeHnus) nubo yseaomneHue o6 oTkase,
HanpasneHHble B [ManaTy.

3.5. lNoaroToBka pesynbTaTa MyHULMNANbLHOR yCRyru.

3.5.1. lNoaroToBka 1 Bblgaya cornalleHus.

3.5.2. Cneuvwanuct MNanatbl ocyLecTBNaeT:

MpoBepKy HanUuMa OCHOBaHUN ANA OTKasa B NPeAoCTaBreHun MyHULMNAnbHOW
ycnyru, npeayCcMOTpPeHHbIX NYHKTOM 2.8. HacToswero PernameHTa.

B cnyyae oOTCyTCTBMA OCHOBaHW [ANA oOTKasa B NpeAoCcTaBreHWuM
MyHUUMNanbHoi ycnyru cneuvanuct MNanaTtbl OCyWecTBNAET:

NPOBEPKY HanNu4una AOKYMEHTOB, NpunaraeMbiX K 3asiBMEeHUIO;

yCTaHaBnMBaeT, He UCTEeK N CPOK AeNCTBUS NpeACTaBNEHHbIX JOKYMEHTOB;

noaroTaBnNuBaeT cornalleHue.

B cnyyae Hanuuus ocHoBaHuii ANA OTkasa B NPefoCTaBeHUM MyHULMNAnbHOMN
ycnyru cneuvanuct [lanaTbl OCyLWeCcTBMSeT NOAroTOBKY MpOeKTa yBeaoMneHus o6
OTkase B NPeAoCTaBNeHU MyHULMNanbHON ycnyrn (aanee — yseioMrneHue).

Mpoueaypbl, ycTaHaBnNUBaeMble HACTOSILUMM MYHKTOM, OCYLUECTBNAIOTCS B
Te4YeHne OAQHOro AHA C MOMEeHTa OKOHYaHWUA npeAaplayLLe npoueaypbl.

PesynbTtaT npoueayp: NpoeKkT cornaweHns Unm NpoexkT yBeaoMIeHus.

3.5.3. lNpeacepatens lManaTbl NPOBOAWUT 3KCMEPTU3Y W MOAMUCHLIBAET MPOEKT
cornalleHus Unu NpoeKkT yBeAOMIEHUS.

Mpoueaypbl, ycTaHaBnNMBaeMble HACTOSILUMM MYHKTOM, OCYLUECTBMSAIOTCA B
TeyeHune ogHoro paboyero AHSA C MOMEHTA OKOHYaHUS NpeablayLueit npoueaypsbl.

PesynbTaT npoueaypbl: NoANUCaHHOE COrMalleHue WU NOANUCAHHbIA NPoeKT
yBeOMSEHUSA.

3.6. Bolgaya 3anBuTenio pesynbtaTta MyHULMNANbHON YCAyru.

3.6.1. 3asBuTeENb NOANUCHIBAET COrnaLleHue.
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Cneunanuct [lanaTbl peructpupyeT cornawleHuve B XypHane “Peructpauus
cornalleHust 0 pacTopXXeHUW Jorosopa apeHabl MyHULMNanbHOro UMyLLEeCTBa U BbigaeT
3aABUTENIO ABa 3K3EeMNnsipa CornalleHus.

3anBuUTENb PacnuCbIBAETCH B XXypHane o NonyYeHun cornalleHus.

MNpoueaypbl, ycTaHaBnNMBaemble HACTOAWMM NYHKTOM, OCYLIECTBNAITCA B
npUMeMHble Yackl B TeyeHue 15 MUHYT ¢ MoMeHTa obpalleHus 3aaBuTens.

PesynbTaT npoueaypsbl: BblAaHHOE CornalleHue.

3.6.2. Cneuynanuct [lanaTel B cny4ae npuHATUA peleHua o6 oTkase B
npeaocTaBneHun MyHULMNanbHOW YCNyru, PerucTpupyeT yBeAOMIIeHMEe WU BblaaeT
3assuTenio NMbo HanpaBnseT No noyTe (ANEKTPOHHOWN noyTe).

MNpoueaypbl, ycTaHaBNMMBaeMble HaCTOALMUM MYyHKTOM, OCYLLECTBNSAKTCA nocne
3aBepLUeHus npoueayp, NpeaycMoTpeHHbIX NyHKToMm 3.5. HacTosiwero PernameHra:

B Te4yeHne 15 MUHYT B cny4yae Nnu4yHoro npubbiTus 3asBUTENS;

B TeyeHWe OAHOro [AHA B Criyyae HanpasfeHus OTBeTa MNOYTOBbIM UMK
3NEeKTPOHHbIM OTNPaBfEHNEM.

PesynbTaT npoueaypsb!: BbigaHHOe (HanpaBneHHoe) nucbMo 06 oTkase.

3.7. cnpaBneHne TeXHU4YeCcKux owmnbok.

3.7.1. B cnyyae obHapyXeHUsi TeXHNYECKOW OLIMOKN B OKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToM MyHUUMNAanNbLHOW YCNyru, 3assutens npeacraenset B [anary:

3afeneHne o6 wucnpaBneHun TexHuyeckon owubkum (Mpunoxenne Ne 2 «
PernameHTy);

AOKYMEHT, BblAaHHbIA 3afBUTENIO KaK pesynbTaT MyHuMUMNanbHOW YyCnyru, B
KOTOPOM COAEPXUTCA TEXHUYECKasa OwunobKa;

OOKYMEHTbI, UMelolne puandeckyo cuny, CBUAETENbCTBYOWME O Hanuuum
TEXHUYECKOWN OLINOKN.

3asBneHne o6 ucnpaBneHMn TEXHUYECKOW OWMOKN B CBEOEHUAX, YKasaHHbIX B
AOKYMEHTe, ABMAILEMCA pe3ynbTaToM MyHUUUNanbHOW yCcnyru, nogaeTcs 3asBuTenemM
(ynonHoMoOuYeHHbIM npeacTaBUTENEM) NUYHO, NMGO NOYTOBLIM OTNPABIIEHUEM (B TOM
ynacrne C UCMNonb3oBaHMEM 3MEeKTPOHHOW nouyThbl), NMBO uYepe3 eauHbid nopTtan
rocyAapCTBEHHbIX W MyHUUMNAnNbHbIX YCNYr WNU  MHOroOYHKUMOHANbHLIA LEHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.7.2. Cneuynanuct, OTBETCTBEHHbIW 3a MNpUMeM [JAOKYMEHTOB, OCYLIECTBNSAET
npuem 3asBneHua o6 ucnpaBneHnun TeXHUYECKOW owmnbKn, perncTtpupyeTt 3asiBneHune ¢
NPUNOXEHHbIMU AOKYMEHTaMu U nepeaaet ux B Manary.

lMpouenypa, ycTtaHaBnNMBaemas HACTOSALWMM MNYHKTOM, OCYyLIEeCTBNsieTcs B
TeYeHue OAHOro AHA C MOMEHTa perucTpauun 3asBneHus.

PesynbTaT npoueaypbl: NPUHATOE W 3aperucTtpupoBaHHOE  3asiBNeHue,
HanpaBfeHHOe Ha pacCMOTPEHUE Cneuunanucry.

3.7.3. Cneunanuct lManaTtel paccmaTtpuBaeT AOKYMEHTbl U B LENSAX BHECEHUS
ucnpaeneHun B OOKYMEHT, SABMAIOWMWACA pes3ynbTaToOM YCRyru, OCYyLIEeCTBRseT
npoueaypbl, nNpeaycMoTpeHHble NyHKToM 3.5 Hacrtosiwero PernameHta, v Bblgaer
ucnpaeBneHHbld AOKYMEHT 3asBuTento (YNoNMHOMOYEHHOMY NpeacTaBUTENIO) NMYHO NOA
pocnucb C U3bATMEM Yy 3asBuUTens (YyNnonHOMOYEHHOro npeacTaBuTens) opurnHana
AOKYMEHTa, B KOTOPOM COAEPXUTCA TEXHUYecKas owwubka, unu HanpasnsieT B agpec
3aABUTENs NOYTOBbIM OTMNpaBneHnem (NocpeacTBOM 3NEKTPOHHOW MOYTbl) NMUCbMO O
BO3MOXHOCTU MonyyYeHUss AOKyMeHTa npu npepoctasneHun B [lanaTty opwuruHana
AOKYMEHTa, B KOTOPOM COAEPXUTCA TEXHUYEecKasn oLumnbka.

MNpoueaypa, ycTaHaBnNMBaemasi HacCTOSILLMM MNYyHKTOM, OCYLUECTBNAETCA B
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Te4YeHue Tpex AHei nocne obHapyXeHWs TeXHWYeCKOW OWMOKU UNKU NonyyYeHus oT
no6oro 3anHTepecoBaHHOro Nuua 3asBNeHNs O AONYLUEHHON oLmnbKe.
PesynbTaT npoueaypbl: BblAaHHbIA (HAaNpPaBneHHbIit) 3asiBUTENIO AOKYMEHT.

4. MNopaaok n hopMbl KOHTPONA 3a NpeAoCcTaBNeHNEM MyHULMNANbLHON yCnyru

4.1. KOHTpOnb 3a MOMHOTOW M KayeCTBOM NPEeAOCTaBIIEHUS MYHULMNANbHOMA
ycnyru BkniovaetT B cebsA BbiiBNEHME W yCTpaHeHWe HapylueHWil npas 3assuTenen,
npoBeAeHWe npoBepoK cobnoaeHus npoueayp NPeaoCTaBneHus MyHUUMNanbHOW
ycnyru, nOAroToBKY pelleHnin Ha peicteus (6es3gencTBue) [OMKHOCTHBLIX nuu
MNanaTbl.

dopmamMu  KOHTpONs 3a coGnOAEHUMEM WCNONMHEHUS aAMUHUCTPATUBHbIX
npoueayp ABNATCA:

4.1.1. lNpoBepka n cornacoBaHWe NPOEKTOB AOKYMEHTOB MO NpPeAoCTaBEHWIo
MyHULUMNanbHoi ycnyrn. Pe3ynbTatom NpoBepku ABNSETCS BU3UPOBAHME NPOEKTOB.

4.1.2. MMpoBoagumble B YCTAHOBMEHHOM MOpsiAKe MPOBEPKU  BeAEHUS
[enonpousBoACTBa.

4.1.3. [llpoBegeHve B YCTaHOBMEHHOM NOPSIAKE KOHTPOMbHLIX MPOBEpPOK
cobnioaeHus npoueayp NpeaocTaBneHNA MyHULMNANbHON YCNyru.

KOHTpOmnbHbIE  NpoOBEpKU  ABMSIOTCA  NMAHOBbIMKU  (OCYLLECTBMATLCA  Ha
OCHOBaHMN MOMYroAoBbIX WNW  rogoBblX NNaHoB paboTbl opraHa MECTHOro
camoynpasneHusl) U BHennaHosbiMu. [pu NpoBeaeHWM NMPOBEPOK paccmaTpuBaloTcs
BCE BOMPOCbl, CBAA3aHHble C MpeAoCTaBfMeHWeM  MyHUUMnanbHOW  ycnyru
(koMnnekcHble NPOBEPKM), UMK NO KOHKPETHOMY obpalleHuto 3asBuTens.

4.2. Tekywmin KOHTpONb 3a cobniogeHnem nocnegoBaTenbHOCTU AEUCTBUNA,
onpeaeneHHbIX aAMUHUCTPATUBHbLIMU npoueaypamu no npeaocTaBneHunto
MyHAUMNanNbLHOW YCnyru, OCYyLIEeCTBNseTCA npeacepaTteneM nanaTtbl, a Takke
cneunanuctamu NManatbl.

4.3. lNepeyeHb [OMKHOCTHbIX NWL, OCYLUECTBNAIOWMX TEKYLUA KOHTPOnb,
yCTaHaBNUBaETCA MOSMIOXXEHUSAMU O CTPYKTYPHbIX noapasaeneHusx opraHa MecTHOro
camMoynpaBneHusa U AOMMKHOCTHLIMU pernameHTamu.

No pesynbTaTtam NnpoBeAeHHbIX NPOBEPOK B Cry4Yae BbiABNEHUA HapyLUEHWA npas
3assuTenem BUHOBHbIE niua npuBnekawTcs K OTBETCTBEHHOCTU B
COOTBETCTBUMU C 3aKoHoAaTenbcTBOM Poccuiickon depepauuu.

4.4. Npepcenatens [ManaTel, Kypupylowuini 3amectutenb [lanatbl, HaYanbHUK
otaena [lanatbl, cneunanuct ManaTbl HECYT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
paccMmoTpeHune obpallueHui 3asasutene.

[OMKHOCTHbIE nMUA W WHble AOOMKHOCTHbIX nuy [lanaTbl 3a pelweHus u
AencTens (6espencrtaue), npuHUMaeMble (ocywecTtBnsemble) B xoae
npeaocTaBneHns MYHULUMUNANbHOW ycnyru, HecyT OTBETCTBEHHOCTb B
yCTaHOBMNEHHOM 3aKOHOM MOpPSIAKE.

4.5. KoHTponb 3a npepocTaBneHNWEM MyHUUMNANbHOW YCMYrM CO CTOPOHbI
rpaxxaaH, ux obbeanHEHWIn N opraHu3auuii, OCyLLECTBNAETCA NOCPEACTBOM OTKPLITOCTU
AeatenbHocTU [lanathl NpuW npeaocTaBneHUn MYHUUMNANbHOW YCRyru, nonyyYeHus
MONMHOW, aKTyanbHOW W [AOCTOBEPHON WHopMauuum o nopsake npeaocTaBneHus
MYHALUMNANbHOM YCnyrm u BO3MOXHOCTU AocyaebHoro paccMoTpeHus obpalleHuii
(>xano6) B npouecce npeaoCTaBNEHUss MyHULMNANbHOR YCnyru.
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5. [locynebHbii (BHecyaebHbIii) nopsaok 06xanoBaHus 3asiBUTENEM peLLeHuii U
AeiicTeuin (6e3nencTens) opraHa, NpeAoCTaBNAIOLEro MyHULMNANbLHYIO YCAyry,
AOMKHOCTHOrO NMua opraHa, NpeaoCTaBnALWEero MyHuUMnanbHylo ycnyry, nuéo

AOIMKHOCTHbIX NuL, ManaTtbl 3eMenbHbIX 1 UMYLLIECTBEHHbIX OTHOLLEHWUNA,
MHOropyHKLMOHAmNbLHOro LieHTpa, paboTHMKa MHOrOYHKLIMOHAMNLHOIO LIEHTPa, a Takke
opraHusauui, npeaycMoTPeHHbIX YacTbio 1.1 cTaTbun 16 deaepanbHoro 3akoHa Ne 210-

®3, nnu nx paboTHUKOB.

5.1.XKanoba nopaeTcs B nucbMeHHOW cbopMe Ha OGymaxHOM HocuTene, B
9NEKTPOHHOW chopMe B opraH, npefoCcTaBnAWMUA  MyHULMNANbHYIO  yCcnyry,
MHOTO(PYHKLIMOHAMNbHbIA LeHTp Nubo B COOTBETCTBYIOLMIA OpraH rocyaapCTBEHHO
Bnactu (opraH MECTHOro camoynpasneHus) ny6nuyHo-NpaBoBOro o6pa3oBaHus,
ABNAOLWNACA yypeauTenemM MHOrodyHKUMOHanNbHOro LEeHTpa (danee - yupeauTenb
MHOroyHKLIMOHANbHOro LIeHTpa), a TaKkke B OpraHu3auuu, NpeaycMOTPEHHbIE YacTbio
1.1 cratbu 16 ®PepepanpHoro 3akoHa N 210-03. Xanobbl Ha pelueHuUa U aencTeus
(6espencTene) pykoBoauTENs opraHa, NpefoCTaBMAIOWEro MyHUUMNANbHYO YCnyry,
NnoAaloTCA B BbILWECTOALWMNA opraH (Mpu ero Hanuyuu) nubo B criyyae ero oTCyTCTBUSA
paccMaTpuBaloTCA HENOCPeACTBEHHO PYKOBOAWUTENEM oOpraHa, npeaocTaBnsAloLero
MyHUUMNanbHyo ycnyry. 2Kanobbl Ha pelweHus n aeincteus (6esaelicteue) paboTHuka
MHOroyHKLMOHANbHOIO LueHTpa noaatTcs PYKOBOAUTENIO 3Toro
MHOroyHKLMOHanNbHOro ueHTpa. >Kanobbl Ha peweHus u geincteus (bGespeiicteue)
MHOrO(YHKLUMOHANbHOrO LEHTpa MoAalTCsa YyypeauTentd MHOrodyHKUMOHANbLHOro
LeHTpa unu AomKHOCTHOMY nuuy, YNONMHOMOYEHHOMY HOPMATUBHbLIM NPaBOBbLIM aKTOM
cybbekta Poccuitickoir depepauuun. XKanobbl Ha peweHus u feicteusa (6espeiicteue)
paboTHMKOB OpraHu3auuii, NPeayCcMOTPEHHbIX YacTblo 1.1 ctaTteu 16 degepanbHOro
3aKoHa N 210-93, nopatoTcs pykoBoauTensam aTUX opraHusauuin.
3asBuTenb obOpawaetca c xanoboin, B TOM uucne B Creaylowux cnyyasx:

1) HapyweHue cpoka perucTpauuu 3anpoca 3asiBUTENs O NpeaoCTaBneHuu
MYHMLMNAnbLHON yCcnyri, 3anpoca, ykazaHHoro B ctatbe 15.1 deaepanbHoro 3akoHa

N 210-93;

2) HapylweHue cpoka npeaocTaBfeHUs MyHuuunanbHoOW ycnyru. B ykazaHHOM
cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeLUeHUin U AeincTBui
(6espeitcTBUA) MHOrOMYHKLMOHANbHOrO UeHTpa, paboTHWKA MHOroyHKLMOHANbLHOro
LeHTpa BO3MOXHO B Criyyae, ecn Ha MHOrOQYHKUMOHAmNbHbLIA LEHTP, PELUeHUs u
Aencteua  (Gesgencteme) KoToporo  oGXanylTcs, BO3nNoOXeHa YHKUMA  no
NPeAoCTaBMEHNI0 COOTBETCTBYIOLMX rOCYAapCTBEHHbLIX UMW MyHUUMNANbHbLIX YCNyr B
nonHom obbeme B nopsake, onpeaeneHHoM 4vactbto 1.3 cratbu 16 denepanbHoro
3akoHa N 210-93;

3) TpeboBaHve y 3asBUTENs  OOKYMEHTOB  UNU  MHdopmauun  nubo
OCyLLeCTBMEHNA [OeNCTBUW, NpeacTaBfieHMe WU OCYLLECTBMNEHME KOTOPbIX He
npeaycMOTpeHO HOpMaTUMBHbIMKM MpaBoBbiMU aktTamu Poccuitickon deaepauun,
HopMaTUBHO-NpaBoOBbLIMU  akTamu  Pecnybnuku  TaTapctaH, MyHUUMNANbHLIMU
npaBoBbIMU akTamu ans npenocTaBneHuns MyHULMNANbHON ycnyru,

4) oTka3 B npueme [OOKYMEHTOB, NpeAoCTaBfeHWe KOTOPbIX NpPeayCMOTPeHO
HopMaTMBHbIMK NpaBoBbIMKU akTamu Poccuinckon degepaumm, HOPMaTUBHO-NPABOBbLIMU
aktamn Pecnybnukun TaTapctaH, MyHUUMNAnNbHbIMM NPaBOBbIMW  akTamMu AnNs
npeaocTaBneHns MyHULUUNanbHON yCNyru y 3asBUTens;

5) oTka3 B NnpeaocTaBneHn MyHULMNanbHOW YCRyru, ecrnm OCHOBaHUA OTKasa He
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npeaycMoTpeHbl eaepanbHbiMU 3aKOHAMU U MPUHATLIMW B COOTBETCTBUM C HUMMU
WHBIMA HOPMaTUBHbIMW NpaBoBbIMK akTamu Poccuitickon depepauumn, 3akoHamu U
WHbIMW HOpMaTUBHbIMW NPaBoBbLIMU akTamn Pecnybnuku TaTtapctaH, MyHULMNAnNbHbIMU
npaBoBbIMA akTamu. B ykasaHHOM cnyyae focyaebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENeM pelleHuid u aencTeuin (6e3neicTeus) MHOrOMYHKLMOHANBHOMO LEHTPa,
paboTHUKA MHOrOMYHKUMOHANBLHOTO LEHTPAa BO3MOXHO B Chyyae, ecnu Ha
MHOrO(YHKLMOHAnNbHbLIA LEHTP, pelueHnss W Jeiicteusi  (GesaeiicTeue) KoToporo
obxanyloTcs, BO3NOXeHa (yHKUMS MO  MPefOCTaBfIEHUI0  COOTBETCTBYIOLLUX
rocyAapCTBEHHbIX UMM MyHUUMNAnbHbIX ycrnyr B MONMHOM o6beme B nopsiake,
onpegeneHHoMm dYactblo 1.3 cratbm 16 epepanbHoro 3akoHa N 210-93;

6) satpeboBaHue OT 3asBMTENs NpU NpPefOCTaBMNEHUM MyHWLMNAnbHOI YCnyru
nnatbl, He nNpeaycCMOTPEHHOW HOpPMaTUBHbBIMU NPaBOBbIMU akTamu Poccuitckol
denepauuu, HOPMaTUBHO-NPaBOBLIMU akTamu Pecny6nuku Tartapcrah,
MyHULUMNanbHbIMU NPaBOBLIMU aKTaMu;

7) oTKa3 opraHa, NpPeaoCTaBNAOWEro MyHULMNAMNbHYIO YCAYry, AOMKHOCTHOrO
nuua opraHa, NpeaoCTaBnAKLWEro MyHULMNANbHYIO yCnyry, MHOrodyHKLUMOHAaNbHOro
LeHTpa, paboTHUKA MHOrOYHKLMOHANBHOIO LEHTPa, OpraHusauui, npeaycMoTpeHHbIX
yacteto 1.1 cratbn 16 ®depepanbHoro 3akoHa Ne 210-d3, unu ux paboTHUKOB B
ncnpaeneHny AOMyLEeHHbIX MMKU onevyaTok M owuBOoK B BblAAHHbIX B pesynbTaTe
npefocTaBneHnss  MyHuUMNanbHOM  ycnyru  AokymeHTax  nubo  HapylleHue
YCTaHOBMEHHOro Ccpoka Takux ucnpasneHnii. B ykasaHHOM cnyyae JocyaeGHoe
(BHecyaeGHoe) obxanoBaHue 3asBUTENEM peLweHun W Jeidcteuin (GesaencTeums)
MHOTOOYHKLIMOHANbHOrO  LeHTpa, paboTHMKAa  MHOroMyHKUMOHANLHOTO  LEHTpa
BO3MOXHO B Cry4yae, ecnm Ha MHOro(yHKLUMOHAmNbHbIA LEHTP, PELUEeHUA U AeiCcTBuSA
(6espenctene) koToporo obGxanylTcs, BO3NOXeHa MYHKUMS MO NpeAoCTaBheHUIo
COOTBETCTBYIOLUUX roCyAapCTBEHHbIX UNN MyHUUMNANbHBIX YCNyr B NOMHOM o6beme B
nopsiake, onpeneneHHom 4vactblo 1.3 cratbn 16 PepepanbHoro 3akoHa N 210-03;

8) HapylieHne cpoka WnuW nopsaka BblAauu AOKYMEHTOB MO  pesynbTaTtam
npeaocTaBneHnsa MyHULMNAnNbHOW yCnyru;

9) NpuocTaHoBNEHNe  NpPeAoCTaBNEHUA  MYHUUUNANbLHOW  YCRyru,  ecnu
OCHOBaHUA MNPUOCTaAHOBMEHUA He npeaycMoTpeHbl deaepanbHbIMU  3aKOHaMU U
MPUHATBIMU B COOTBETCTBUM C HUMMU WHBIMA HOPMaTMBHLIMW MPaBOBbLIMWU aKTamMu
Poccuitickon depepaumn, 3akoHamMu U WHbBIMM HOPMAaTMBHLIMU MNPaBOBbLIMK aKTamu
Pecnybnuku TaTapcrtaH, MyHuUMnanbHbIMKW NPaBoOBbLIMU akTaMu. B ykasaHHOM cnyyae
AocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pelieHuin W AeNCTBUiA
(BespeiicTBUA) MHOrOYHKLIMOHANBHOMO LEeHTpa, paboTHUKa MHOrodyHKLUMOHANbHOrO
LeHTpa BO3MOXHO B crnyyae, €Cni Ha MHOroMYHKUMOHANbHbIA LIEHTP, pelleHus wu
Aeicteus  (Gespencteme) KOTOPOro  OOXanyloTcs, BO3NOXeHa YHKUMA  no
NPeAoCTaBNEHNIO COOTBETCTBYIOWMX FOCYAAPCTBEHHbIX UNU MyHUMUMUNANbHbLIX YCRyr B
nonHoMm obbeme B nopsake, onpeaeneHHoMm 4vactbio 1.3 ctatbu 16 degepanbHOro
3akoHa N 210-93;

10) TpeboBaHne y 3asBuUTens npu npeaoCTaBNEHUU MYHWULMNANbHON YCyru
AOKYMEHTOB WNWU WHMOpMaLuK, OTCyTCTBME U (MNK) HEAOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npu nepBoHa4anbHOM OTKa3e B nNpueme OOKYMEHTOB, HeobXxoaumbiX AN
npeaocTaBneHnss MyHuuMnanbHoOn ycnyru, nubo B npegocTaBneHunM MyHULUNanbHOW
ycnyru, 3a MUCKMIOYEHUEM criyyaes, NpefyCMOTPEHHbIX NyHKTOM 4 4yactu 1 cratbu 7
®denepanbHoro 3akoHa N 210-93. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe)
obxxanosaHue 3aaButenem peweHun n AencTeumn (6espencrtaus)
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MHOrOpYHKLUMOHANbHOrO  UeHTpa, paboTHUKa MHOroyHKUMOHANLHOrO  LeHTpa
BO3MOXHO B Criy4ae, eCnn Ha MHOroyHKLUMOHAarnbHbIA LEHTP, peleHnsa u aencTeus
(GespeiictBue) KoTOporo oGXanyloTcs, BO3NOXEHa (YHKUMS MO NpeaoCTaBeHuIo
COOTBETCTBYIOLLMX rOCYAapPCTBEHHbIX UNU MyHULMNANbHbLIX YCNyr B NonHoMm o6beme B
nopsiake, onpeaeneHHom YyacTtbio 1.3 ctatbu 16 PepepanbHoro 3akoHa N 210-3;

5.2. XXanoba nopgaetcs B nUCbMeHHOW chopMe Ha BymakHOM HocuTene unu B
3NEeKTPOHHON chopme.

5.3.2)Kanoba Ha peweHus u  pencteus (bespeictBue)  opraHa,

NPefoCTaBNAWEro  MyHUUMNanbHYl0  yCnyry, AOSDKHOCTHOrO  fiMua  opraHa,
npeaocTaBnAlWEero  MyHAUMNanbHYO  YyCnyry, AOMKHOCTHOro nuua [ManaThl,
pykoBoAUTENA OpraHa, NpefocTaBnALWero MyHULMNanbHy0 yCnyry, HanpasnsaeTcs no
noute, 4Yepesa MHOroyHKLUMOHANbHLIA LEHTP, C MCNONb3oBaHMEM WHGOPMALIMOHHO-
TENEeKOMMyHUKauuoHHon cetn  "WUHTepHeT", odumumanbHOro caitta  opraHa,
NpeaocTaBnaloWero MyHUUMNanbHyl0 ycnyry, eAuHoro noprana rocyAapCTBEHHbIX W
MyHULMNanbHbIX ycnyr nubo perMoHanbHOro noprtana rocyAapCTBEHHbIX U
MyHULMNAnbHbIX YCAYr, a Takke MNPUHUMAETCS NpuU JIMYHOM npueMe 3asBUTENS.
Xanoba Ha peweHus u peicteus (besneicTBMe) MHOrOMYHKLMOHANBHOIO LEHTPa,
paboTHMKAa  MHOroyHKUMOHANbLHOrO  LUEHTpa HanpaBnseTca Mo noyte, C
ucnonb3oBaHWeM  MHMOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  "UHTepHeT",
oduuManbHOro  caWTa  MHOrOYHKUMOHANbHOrO  LEHTpa, eAWHOro  noprana
rocyaapCTBEeHHbIX W MyHUUMNanbHbIX ycnyr nubo perMoHanbHOro noprana
rocyAapCTBEHHbIX U MyHULIMNAnNbHbIX YCNyr, a Takke NPUHUMAETCS NPU NIMYHOM Npueme
3asBuTens.
Xanoba Ha pewenns n peicteus (6espeiicTBuMe) opraHu3auuii, NpPegyCMOTPEHHbIX
yactblo 1.1 ctatbu 16 ®PepepanpHoro 3akoHa Ne 210-d3, a Tawke uUx paboTHMKOB
HanpaBnseTcsa no no4re, ¢ MCNofnb3oBaHUEM UHPOPMALMOHHO-TENEKOMMYHUKaLMOHHOW
cetn "WHTepHeT", oduuManbHbIX CalTOB 3TUX OpraHusauui, eauwHoro nopTana
rocyaapCTBEeHHbIX W MyHUUMNanbHbIX ycnyr nubo perMoHanbHOro noprana
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr, a TaKkkKe NPMHUMAETCA NPU NMUYHOM Npueme
3assuTens.

5.4. Xanoba, noctynuBlias B OpraH, NPeAOCTABMASIOWMUA MyHULMNAMNbHYO
ycnyry, MHOroyHKLUOHamNbHbIA LEHTP, YYpeanTenio MHOroyHKLMOHANBLHOrO LEeHTpa,
B OopraHusauun, npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egepanbHOro 3akoHa

Ne 210-®3, nubo BbiwecToAWMA opraH (NpU €ro Hanuuuu), noANeXuT
paccMOTPEHUI0 B TeyeHue nATHaguatu pabounx AHENW CO AHA ee peructpauuu, a B
cnyyae obxanosBaHua OTKasa opraHa, NpefoCTaBMSIOWEro MyHULMNANbHYK ycnyry,
MHOroYHKLIMOHANbHOro LUEHTpa, opraHusauuii, npeayCMOTPeHHbIX YacTblo 1.1 ctaTbu
16 depepanbHoro 3akoHa Ne 210-®3, B npueme OOKYMEHTOB Yy 3asButens nubo B
ucnpaeBneHUM [OonyuwleHHbIX onevyaTtok W owubok unu B cnyyae obxanosaHus
HapylleHUs YCTAHOBMEHHOro Cpoka Takux UCMNpaBfeHWn - B TedeHue NATU pabouunx
AHEeN co OHA ee perucTpayuu.

5.5. XKanoba pomkHa coaepxaTb crneayoLlyo nHopmaumio:

1) HaumeHoBaHMe opraHa, npeaoCTaBNAOLWEro MyHULUMNANbHY  ycnyry,
AOMKHOCTHOrO nuua opraHa, npeaocTaBnSAIoOWEro MyHUUUNanbHylo ycnyry, nubo
AOIKHOCTHOro nuua [lManaTbl, MHOro(yHKLMOHANbHOrO LEHTpa, ero pykoBoAUTENSA U
(unn) paboTHuka, opraHu3auui, nNpeaycMOTPEeHHbIX uYacTbio 1.1 cratbun 16
®epnepanbHoro 3akoHa Ne 210-$3, ux pykoBoauTenei u (Mnm) paboTHUKOB, peLLeHus 1
AeicTteus (6esnenicTeme) KOTOpbIX 06GXKanylTCs;
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2) chamunuio, UM, OTHECTBO (NocneaHee - NpU Hanuuuu), CBEAEHUSt 0 MecTe
XUTenbCTBa 3asBUTENS - U3nYeckoro nuua nnbo HaumeHoBaHue, CBEAEHUSI 0 MecTe
HaxoXAeHUA 3asBUTENs - IPUANYECKOro nuua, a Takke Homep (HoMepa) KOHTAKTHOro
TenedoHa, agpec (aapeca) aNeKTPOHHOI NOYTLI (MPKU HAaNWUuMK) U NOYTOBBLINA aapec, no
KOTOpbIM JOrmkeH 6biTb HanpaBneH OTBET 3aABUTENIO;

3) cBedeHus 06 obxanyembix pelieHusx U aeicTeusx (6esaeiicTenm) opraHa,
NPefoCTaBnALWero  MyHUUMNAanbHYK  ycnyry, [AOMKHOCTHOrO Nuua  oprawa,
npeafocTaBnsaloWero  MyHuuunanbHylo  ycnyry, nubo  rocygapCTBEHHOro  Unu
AOIMKHOCTHOrO  nuua ManaTbl, MHOroyHKUMOHANbLHOro LeHTpa, paboTHuka
MHOro(pyHKLIMOHamNbHOro LEHTpa, opraHu3auuii, NpeaycMOTPEeHHbIX 4acTbio 1.1

ctatbh 16 ®epepanbHoro 3akoHa Ne 210-d3, ux paboTHUKOB;

4) poBOAbl, HA OCHOBaHWUM KOTOPbIX 3asBUTENb HE COMMaceH C peLUeHUeM U
AeiicTeuem (GesneiicTBmem) opraHa, NPeAOCTaBMSAIOLEr0 MyHULMNANbHYIO YCnyry,
AOIMKHOCTHOrO fnuua opraHa, npeaocCTaBnAlWero MyHuuunanbHyl ycnyry, nu6o
rocyAapCTBEHHOro Unu AOMKHOCTHOro nuua Manatbl, MHOrOYHKUMOHANBLHOIO LIeHTPa,
paboTHMKa MHOro(yHKLIMOHANbHOIO LEHTPA, OpraHusauuii, NpeayCMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB.

5.6. 3asButenem MoryT ObiTb npeAcTaBneHbl AOKYMEHTbI (MPW  Hanuuum),
noaTeepxgatowine [oBoAbl 3assutens, nubo ux konuu. B Takom cnyyae B xanobe
NPUBOAUTCA NepeYeHb NpunaraemMbliX K Heil JOKYMEHTOB.

5.7.)Kanoba noanucbiBaeTcs NOAaBLUMM €€ nomnyvyaTteneM MyHULMNanbHOW
ycnyru.

5.8. Mo pesynbTaTam pacCMOTPEHUs Xanobbl NPUHUMAETCS OAHO W3 CrieayioLnX
peLueHui:

1) xanoba ypoeneTsopseTcA, B TOM uucrie B (pOpME OTMEHbl MNPUHATOro
pelieHus, ucnpasneHus AOoNyLEHHbIX one4yaTok U owmnbok B BblAaHHbIX B pesynbraTe
npeaocTaBneHnsa MyHULMNAanNbHON yCryrn AOKyMeHTax, Bo3BpaTa 3asaBUTENIO AEHEXHbIX
CPeACTB, B3UMAHME KOTOPbLIX HE NpeAyCMOTPEHO HOPMATUBHLIMU NPaBOBbLIMW akTamu
Poccuitckoin ®egepaunn, HOpMaTUBHBIMU NPaBOBLIMK akTamu cyGbekToB Poccuiickoi
deaepaunn, MyHMUUNanbHbIMU NPaBOBbLIMU aKTaMuU;

2) B ynoBNeTBOPEHMM Xanobbl 0Tka3blBaeTCs.

5.9. He nosgHee gHsa, cnepaylowero 3a AHEM NMPUHATUS PeLUeHUsi, YKa3aHHOro B
nyHKkTe 5.8 HacToALlero pernameHTa, 3asBUTENO B MMCbMEHHOIN hOpMeE U MO XKenaHuio
3aABUTENA B 3NEKTPOHHOW (POpME HanpaBnsieTcs MOTUBUPOBAHHbLIA OTBET O
pesynbTarax pacCMOTPeHUs Xanobbl.

5.9.1. B cny4yae npusHaHua xanobbl noanexalleit yaoBneTBOPEHUIO B OTBETE
3aABuTento, ykasaHHOM B nyHkTe 5.9 HacTosiwero PernameHTa, gaetca uHgopmaums o
AEWCTBUSX, OCYLLECTBAEMbIX OPraHoM, NMPeAOCTaBMSAIOWMUM MYHULMNAMbHYIO YCNyry,
MHOrO(pyHKLIMOHamNbHbIM LIEHTPOM N6o opraHusauueir, npeaycMOTPEHHOR YacTbio 1.1
craTtbn 16 GeaepanbHoro 3akoHa Ne 210-$3, B uensix He3aMeanNUTENbLHOro YCTPaHEHUS
BbISIBNEHHbIX HapyLWeHWA Npyu OKasaHUW MYHULMNAnNbHOMW YCNyru, a Takke NPUHOCATCA
U3BUHEHUS 3a fOCTaBneHHble HeyaobCcTBa, U yKkasbiBaeTcs UHOpMaLUUa 0 AanbHenWwmx
AEWCTBUSX, KOTOpbleé HEeobXoAMMO COBEpLIMTL 3asBUTENI0 B LENAX NONyYeHus
rocyaapCTBEHHON UNU MyHULUMUNANbHOW YCNyru.

5.9.2. B cnyyae npusHaHus xanobbl, He MoAnexailei yaOBMETBOPEHUIO B
OoTBETE 3asABUTENIO, YyKasaHHOM B nyHkTe 5.9 HacTtoswero PernameHTa, AatoTcs
apryMeHTUpPOBaHHbIE Pa3bACHEHUA O MpUYUHAX MPUHATOrO PeLUeHUs, a TaKke
MHOpMaLmMsA 0 nopsiake 06XanoBaHUs NPUHATOrO PeLLEeHUs.
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5.10.B cnyyae ypoBnetBopeHus anobbl MOMHOCTbIO WAM  YACTUYHO
onpeaensloTcas Mepbl, KOTOpble [AOMKHbI ObiTb NPUHATBI B LUENAX YCTpaHeHus
HapyweHus. B cnyyae ycraHoBneHuss B Xo4e Wnu No pesynbTaTaM pacCMOTPEHUS
Xanobbl NpU3HaKkoB cocTaBa aAMUHNCTPATUBHOIO NPaBOHAPYLUEHUA UMW NPECTYNNEHUs
AOIMHKHOCTHOE NULo, paboTHUK, HaAeneHHbIe NONTHOMOYMSAMU NO PACCMOTPEHMIO Xanob
B COOTBETCTBMM C yactbio 1 cratbm 11.2 depepanbHoro 3akoHa Ne 210-93,
He3ameanuTenbHO HaNpPaBnAT UMEIOLLMECS MaTepuarnbl B OpraHbl MPOKypaTypsbl.

6. Ocob6eHHOCTH BbINONMHEHNSA aAMUHUCTPaTUBHBIX Npoueayp (AeicTBwil) B
MHOroyHKLMOHaNbHbIX LeHTpax NpefoCcTaBNeHus rocyAapCTBEHHbIX U
MYHULMNanbHbIX ycnyr

6.1. OnucaHne nocnepoBaTenbHOCTM  AEWUCTBUIA  NpU  NPEeAoCTaBNeHun
MyHULMNanbLHON yCcnyru BknoyaeT B cebsa cneayiowme npoueaypbi:

1) HpopmupoBaHUe 3asBUTENA O NOpsAKe NPeAOoCTaBNEeHUss MyHULMNanbHOW
ycnyru;

2) NPUHATUE WU perucTpauusa 3asBneHus U [OOKYMEHTOB, HeobxoauMbIX ANA
npeaocTaBneHnss MyHUUMNanbHON yCNyru;

3) hopmupoBaHMe M HanpasreHne MeXBEAOMCTBEHHbIX 3anpoCcOB B OpraHbl,
y4yacTBylliMe B NpeaoCTaBMeHU MyHUUMNanbHOW ycnyru, B TOM uucne no
KOMMNMEKCHOMY MEeXBEeLOMCTBEHHOMY 3anpocy;

4) npoBepka [AEWCTBUTENbHOCTU YCUNEHHOW KBanuUKaALUMOHHON LMDPOBON
3MNEeKTPOHHON MOAMUCU 3afBUTENs, WCNONb30OBaHHOW nNpuW nopave 3asABfeHus o
npeaocTaBneHun MyHUUUNanbHON ycnyru;

5) HanpaBneHue 3asBnexHus ¢ AokymeHTamu B lNanary;

6) Bblgaya 3asBUTENIO pe3ynbTaTta MyHULMNANbHOW YCNyru.

6.2. UHdopmupoBaHue 3asiBUTens o nopsake NpeaocTaBneHua MyHULMNanbHoM
ycnyru.

3assuTtens obpawaetcs B M®L| nuuHo, no TenedoHy M (Mnu) 3nNEKTPOHHOM
noyTte ANns NonyYeHUs KOHCynbTauunii 0 nopaake NnonyvyeHnss MyHUUMUnanbHOM yCnyru.

Cneunanuct MOL| nHdopmupyeT 3asButens, B TOM Yucne no cocrasy, ¢opme
npeacTaBnAeMon AOKyMeHTauum u Apyrum Bonpocam Ans NosnyyYeHus MyHuuunanbHon
ycnyru n npun HeobxoAMMOCTM OKasbiBaeT NOMOLLb B 3anofiHeHUun 6naHka 3asBneHus.

3asBuTtenb  nonyyaet  MHGOpPMaAUMKD O  NopsAke — NpeaocTaBneHust
MyHAUMnNanbHOW  ycnyrm  nytem  cBobogHoro  goctyma ¢ cauwta Mol
http://mfc16.tatarstan.ru/

MNpouenypsbl, ycTaHaBNMBaeMble HACTOSALWMUM MYHKTOM, OCYLUECTBNAIOTCA B A€Hb
obpaleHus 3anBuTens.

PesynbTaT npoueayp: uHdopmauus no coctaBy, ¢opMe npeacTaBnsemoi
AOKYMeHTauuu 1 Apyrum Bonpocam nostly4eHUss MyHULMNanbHOM ycnyru.

6.3. NpuHATHE 1 perucTpauns 3asBneHus.

6.3.1. 3asBuUTENb NUYHO, Yepe3 AOBEPEHHOE NULO UNU B 3MEKTPOHHOW copme
noAaeT MNUCbMEHHOe 3asiBfeHMe O npefoCTaBfneHUM MyHULMNANbHOW ycnyru wu
npeacraBnsAeT AOKYMEHTbl B COOTBETCTBUU C NMYHKTOM 2.5 HacTtoswero PernameHTa B
Mo®L|, ynaneHHoe paboyee mecto MOLI.

3asBneHne o nNpeaocTaBnNeHNN MYHULMNANbHON yCNyrv B 3neKTPOHHON! dopme
HanpaenseTcs Yyepes [lopTan rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuku
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TatapctaH. Peructpauus 3asBneHWs, MNOCTYNMBLUETrO B  3MEKTPOHHOIA dopme,
OCyLeCTBNAETCA B yCTaHOBMNEHHOM MOpsiAKe.

6.3.2. Cneunanuct MOL|, Beaywmit npuem 3asiBNEHMil, OCYLLECTBNSIET
npoueaypbl, NpeAyCMOTPEHHbIE pernameHToM pabotel MOLI.

MpoueAypsbl, ycTaHaBnNMBaeMble HACTOALUM NYHKTOM, OCYLUECTBAIOTCS B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotsl MOL.

PesynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBriEHNE.

6.4. PopmupoBaHue nakeTa JOKYMEHTOB.

6.4.1. Cneunanuct MOL| B cooTBeTCTBUM C pernameHTom pabotsl ML

npoBepseT AENUCTBUTENLHOCTb YCUNEHHOW KBaNWUMUKALMOHHON LMPOBOI
9NEKTPOHHON MNOANUCK 3asBUTENs, MCNONb30BAHHOM NpPU nojaye 3asiBNeHUs O
npeaocTaBneHn MyHULMNanbHOW yCnyru;

(opMUpyeT W HanpaBnsieT MEeXBEAOMCTBEHHble 3anpochkl B  OpraHbl,
yyacTeylolime B nNpeaoCTaBfeHUM MyHULMUNAnbHOW YCNyru, B TOM Yucrne no
KOMMMEKCHOMY MeXBe4OMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSILMUM MYHKTOM, OCYLUECTBASIIOTCS B
CPOKM, yCTaHOBMNEHHbIe pernameHTom paboTtbl MOLI.

PesynbTaT npoueayp: HanpaBneHHbIe 3anpochl.

6.4.2. Cneunanuct MOL| nocne nonyyeHus oTBETOB Ha 3anpochl dopmupyeT
nakeT AOKYMEHTOB M Hanpasnsetr ero B [lanaty B nopsigke, yCTaHOBMEHHOM

| pernameHTom paboTtbl MOL.
| Mpoueaypbl, ycTaHaBnMBaeMble HACTOSILUM MYHKTOM, OCYLUECTBSIOTCS B
CPOKMW, YCTaHOBMNEHHbIE pernameHTom pabotol MOLI.
PesynbTat npoueayp: HanpaBneHHble B Manarty 4OKyMEHTbI.
6.5. Bolgaya pesynbtata MyHULMNanbHON yenyri.
| 6.5.1. Cneunanuct MO®L| npu noctynneHun pesynbTaTta MyHULMNANbHOM
‘ ycnyru u3 [lanaTbl peructpupyet ero B YCTAHOBMEHHOM MOPSAKe. W3BEeLlaeT
| 3asBuTens (ero npeacTaBuUTEnNs) C MCNONb3OBAHWEM CMocoba CBS3W, YKAa3aHHOro B
| 3asBneHuu, o pesynbTaTte NpefoCTaBleHUA MyHULMNANbHOW YCNyru.
‘ Mpoueaypsbl, ycTaHaBnNMBaeMble HaCTOSILLUM MOAMNYHKTOM, OCYLLECTBNSIOTCS B
AeHb NOCTYNMeHnsa AOKYMeHTOoB 13 [anarthbi.
PesynbTaT npoueayp: usBelleHne 3asBuTens (ero npeacrasuTens) o
pesynbTaTe NpeAocTaBneHns MyHUUUnanbHOW yCryru.

6.5.2. Cneunanuct MO®L| BblgaeT 3asBUTENt0 pesynbTaT MyHULMNANbHOWA
ycnyru.

Mpoueaypbl, ycTaHaBnNWBaeMble HACTOSLWUM MyHKTOM, OCYLIECTBAAIOTCA B
nopsiake O4YepesHoCTU, B AeHb NpubbITUA 3asBUTENs B CPOKW, YCTAHOBMEHHbIE
pernameHTom paboTtbl MOL].

PesynbTat npoueayp: BblAaHHbIA pe3ynbTaT MyHULMNANbHON YCayri.

3amecTutens pykoBoguTtensa
NCNONHUTENbHOIo KOMUTETA paﬁOHa

Nno 3KOHOMUKe A.H. NMoposanos
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Mpunoxexne Ne1

K aAMUHUCTPATUBHOMY perfnamMeHTy
npeaocTaBneHnsa MyHUUMnNanbHOW ycnyru
NO PacTOPXXEHUIO AENCTBYIOLLEro 4oroBopa
apeHAbl MyHMLMNanbHOro nmyLiecTsa

B
(HaumeHoBaHue opraHa MECTHOro
camoynpasneHus
MyHUUMNanbHoro obpasoBaHus)
oT

(nanee - 3asBuUTEND).

(ans opuanyeckux nuy - nonHoe
HauMeHoBaHue, opraHn3aunoHHO-NpaBoBas
dopma, cBeaeHus 0 rocyaapcTBEHHOM
peructpauun; anst U3nYECcKnx Ny -
damunua, ums, oT4ECTBO, NACMNOPTHbIE
AaHHble, perucTpaumio No MecTy XUTenbCTBa,
TenegoH)

3AABJIEHUNE
O pacTopXeHUM AENCTBYIOLLEro 40roBopa apeHabl MyHULMNAanbHOro UMyLLecTsa

Mpowy Bac pacToprHyTb  OEWCTBYIOLMIA  OOTOBOP  apeHpbl
MyHAUMNanbHOro wumywectesa Ne oT r B CBAsM C

Ons opuanyecknx nuy: OrPH
VUHH

K saaBneHuio npunaratotca cneayowmne oTcKaHUPOBaHHbIE AOKYMEHTbI:

1) Konua [OKyMEHTOB, yAOCTOBEPSIIOMX JNWYHOCTb MpeAcTaBuTens
topuamnyeckoro nuua (Konusa nacnopTa).

2) YypeauTenbHble AOKYMEHTbI lopugmyeckoro nuua (ycras, yyupeavTenbHbIN
[0rosop).

3) Konua  pgokymeHTa, yaocToBepsiowero npasa  (MOMHOMOYMS)
npeacrtaButensa U3NYECKOro WNU  IOPUAUMYECKOrO Nuua, €Cnu C 3afBreHueMm
obpaljaetcs npeacraBuTenb 3asBUTENs (OOBEPEHHOCTb, BbINUCKA M3 MPOTOKONa
cobpaHus).

(mara) (noanuceb) (PHN0)
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MpunoxeHne Ne 2

K aAMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnsa MyHUUMNanbHON ycnyru
No pacTOPXKEHMUIO AEWCTBYIOLLEro 4orosopa
apeHAbl MyHMLMNanbLHOro uMmyLiecTsa

Mpeaceparento nanatsl
UMYLLIECTBEHHbIX U
3eMefbHbIX OTHOLLEeHWU

MYHULMNanNbHOro panoHa
Pecnybnukn TaTtapcraH
Or:

3asBneHue
06 nucnpaeneHnm TEXHUYECKON OLLIMBKK

Coobuwato 06 owwnbke, AONYLIEHHOW NPU OKa3aHUM MYHULMNANLHON YCNyru

(HaumeHoBaHue ycnyru)

3anucaHo:

lMpaBunbHble
cBefeHus:

Mpowy wucnpaBuTb  AONYLIEHHYID TEXHWYECKYID OWKUBKY U BHECTU
COOTBETCTBYIOLUME  U3MEHEHUA B  [OKYMEHT, SBMAOWWUACA  pe3ynbTaTom
MYHULMNANbHOW YCnyru.

Mpunarato cneayoLme AOKYMEHTbI:

1.

2

3.

B cnyyae npuHAaTUA pelwseHus o6 OTKNOHeHUM 3asBrieHus o6 ucnpaeneHuw
TEXHUYECKOW OLUMOKM NpOoLLY HanpaBUTb TaKoe peLUeHue:

MOCPEACTBOM  OTMNPAaBMEHUA 3NEKTPOHHOro AOKyMeHTa Ha apgpec E-
mail: ;

B BUAE 3aBEPEHHOW KONuUM Ha BymMakHOM HOCUTENE NOYTOBLIM OTNPaBREHUEM
no agpecy:

MNoaTeepxkaato cBoe cornacue, a Takke cornacue npeacTasnsemMoro MHOK nuua
Ha 0bpaboTky nepcoHanbHbIX AaHHbLIX (COOp, CMCTEMATM3aLMIO, HAKOMNEHUE, XpaHeHue,
yTOYHEeHue (OOHOBNEHNe, N3MEHEHWe), MCMOoNb30BaHWe, pacnpocTpaHeHue (B TOM Yucne
nepenadvy), obesnuunsaHve, GnNOKMPOBaHWE, YHUYTOXEHUE NEPCOHAnbHbLIX AAHHbIX, a
TalKe UHbIX AEACTBUI, HEOBXOAUMBIX ANnA 06paboTKM NEPCOHAbHbLIX AaHHbLIX B paMKax
NPeAoCTaBNeHNss MyHULMNANbHOW ycnyru), B TOM 4WCNe B aBTOMAaTU3MPOBaHHOM
pexume, BKIOYas NPUHATUE PELLEHWA HA WX OCHOBE OpPraHOM MNPEeAOCTaBMSIOLLMM
MYHULMNAnbHyto yCnyry, B LENsAX NpefocTaBneHns MyHULMNansHo! yenyri.

Hacroswmm noaTeepxaalo: CBEAEHUs, BKIIOYEHHbIE B 3asiBNEHUE, OTHOCALLMECS
K MOei NINYHOCTU U NpeACTaBNSEMOMY MHOK NULY, a TaKKe BHECEHHbIE MHOM HIXKE,
AOCTOBEPHbI.  [JOKyMEHTbI  (KOMUM  [OKYMEHTOB), MPUMOXEHHbIE K 3asBMEHUIO,
COOTBETCTBYIOT TpebOBaHUAM, YCTaHOBMEHHbIM 3aKOHOAATENbLCTBOM  Poccuiickoi
defepaummn, Ha MOMEHT NPEACTaBNEHNUS 3asBMNEHNS 3TU AOKYMEHTbI AeiCTBUTENbHbI U




25
coaepxaTt AOCTOBEPHbIE CBEAEHUA.

Haio ceBoe cornacue Ha yqacTie B onpoce Mo OLEHKE KavecTBa NpeaoCTaBneHHoN
MHE MyHULMNanbHOM ycnyri no tenedoHy:

(nata) (nognuceb) (©.1.0)



Mpunoxexune Ne 3

K aQMUHUCTPaTUBHOMY perfnameHTy
npeaocTaBneHns MyHULMNanbHoOM ycnyru
MO PacTOPXKEHUIO AEeNCTBYIOLLEro AoroBopa
apeHabl MyHULMNAnbHOro MMyLLecTea

TexHonornyeckas cxema npeaocTaBneHns MyHULUMNanbHON ycnyru
«PaCTOp)KeHMe ﬂGVICTBYI‘OLU,GFO A0roesopa apeHbl MyHLUUNanbHOro nMyLlecTea»

Pasgen 1 «O6wme ceeaernst 0 MyHUUMNANbHOW ycrnyre»

Ne MapameTp 3HayeHunss napameTpa/cocTosHne
n/n
1 2 3
1 HaumeHoBaHue opraHa, NpefocTaBnsAoLLIEero ManaTa 3eMenbHbIX N MMYLLIECTBEHHbIX OTHOLLEHWI MyHULMNanbHOro 06pa3oBaHus
ycnyry AnbMETLEBCKOro MyHUUMNanbHoro paoHa Pecny6nuku TaTtapcTaH
2 | Homep ycnyru B T'NC «PeecTp rocyaapcTBeHHbIX 22282 o1 23 pekabps 2015 .
1 MyHUUMNanbHbIX yenyr Pecnybnukm
TarapcTaH»
3 [MonHoe HanmeHoBaHue ycnyru PacTopxxeHne aencTaytoLLero 4orosopa apeHabl MyHULMNanbHOro MMyLLECTBa
4 KpaTkoe HaumeHoBaHwe ycnyru PacTtopxeHve aefcTBylowWIero 40roBopa apeHabl MyHULMMNANbHOro MMYLLECTBA
S | ABMUHUCTPaTUBHbIA pernameHT npefocTasneHusi | MocTaHoBneHne aaMUHUCTpaLm ANbMETLEBCKOrO MYHULIMNanbLHOro paioHa (ropoAckoro
ycnyru okpyra) Pecny6nuku Tatapctan «O6 yTBEpXXAEHUM aAMUHUCTPATMBHOIO pernameHTa
NPEA0CTaBNEeHNA MyHULMNANBHOW yCryri N0 pacTOPXEeHWIo AeNCTBYIOLLErO A40roBopa
apeHbl MyHULMNanNbHOro UMyLlecTea
6 MepeyeHb «nogycnyr» Het
7 Cnocobbl OLEeHKM KayecTBa NpeaocTaBneHns PaauotenedoHHas cBasb (cMc-onpoc, TeNedoHHbIA Onpoc);

ycnyru

MopTan rocyaapcTBeHHbIX M MyHULMNaNbHbIX ycnyr Pecny6nuku TatapcTaH;
OdmumanbHbI calT opraHa MeCTHOro camoyrnpaBeHns
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Paspen 2 «O6Lwme cBegeHus o «nogycnyrax»

Cpok OcHoBaHus oTkasa B OcHoBaHus gna otkasa B | Oc- | Cpok MnaTta 3a Cnocob6 Cnocob
npegocTasrieHns B npueme AOKYMEHTOB npeaocTaBneHum HO- | npwu- npepocTaesneHve obpalleHns | nony4veHus
3aBUCUMMOCTU OT «nogycnyru» Ba- | ocTa- «noaycnyru» 3a pesynbTaTa
yCrnosui HUSA | HOB- «nogycny- |«nogycrnyru»
npwu npwm npu- | ne- Hanu- | pekeu-| KBK rony
nogade nogade oc- HUA yne 3UThI ans
3aaB- 3asB- Ta- | «nod- | nnatel| HIMA, | B3uma-
neHus no | nexHus HOB- | ycnyr (ro- | sBnsO- HuA
mec- He no ne- n» cyAap-| wero-| nnarbl
TY Xu- MecTy HUA CTBEH- ca (rocy-
Tenb- Kute- npe- Howm OCHO- | pap-
cTBa nbcTBa poc- now- | BaHWU- | CTBEH-
(mecty (no TaB- NWHBI) em HoWn
Haxox- MecTy ne- ana | Mownwu-
AeHus | obpalyeH HUA B3U- Hbl),
op. us) «noa MaHuA| B TOM
nuy) ycny nnartbl| yucne
rm» (rocy-| wuepes
Aap- | Mol
CTBEH-
HoW
noLwu-
NWHbI)
1 2 3 4 5 6 7 8 9 10 11
Ycnyra «PacTopxeHne 4eNCTBYIOLLEero 4OroBopa apeHabl MyHULMNanbHOro UMyLLeCTBay
10 10 1.Mopaya ookymeHTOB 1.3aaButenem Het Het Het - - 1.JlnyHo 1.JlnyHo
pabounx | pabounx | HeHagnexalium nuLom. npeacTaBneHbl unu yepes | unu yepes
aHen AHen 2.HecooTBeTcTBME OOKYMEHTbI HE B NOSTHOM ynoriHOMOY | YNOfHOMOM
npeacTaBneHHbIX obbeme, nubo B €HHOro €HHOro
[OKYMEHTOB NEPEYHI0 npeAcTaBneHHbIX npeacTaBvuT | NpeacTaBuT
AOKYMEHTOB, YKa3aHHbIX 3aaBreHun n (unu) ens s ensa s
B NyHkTe 2.5 AP OOKYMEHTax coaepxuTcs opraH, opraHe,
3.B 3aaBneHuu u HenonHas u (1) npegocTas- | npeaocTas-




28

1 2 3 4 5 6 7 8 9 10 11
npunaraemMbix K HefoCcToBepHast NSALWNIA NALWUn
3aABMNEHUIO OKYMEHTax MHopMaLuus. ycnyry unu | ycnyry unm
umMerTcs 2.Cpok pgencraus MoL| ML
HEOroBOPEHHbIE Jorosopa apeHabl UCTeK 2.Mocpepct | 2.MocpeapcT
ucrnpasneHus, BOM BOM
cepbesHble MOYTOBOrO | MOYTOBOrO
NoBpEXAEHWUS, He unu unu
nossonsoLyne 3MNEKTPOHHO | 3NEeKTPOHHO
OLHO3HAaYHO ro ro
NCTONKOBaTb KX OTNpaBneHu | OTNpaBreHn
coepXxaHue. A b
4 MpepcrasnexHvne
OOKYMEHTOB B
HeHagnexawmmn opraH
Pasgen 3 «CeefeHns 0 3asBUTENAX «NOAYCAYrn»
Ne KaTteropumn [OKyMeHT, YcTaHoBMNEHHbIE Hanuuune WcyepnbiBatowmi HaumeHoBaHue | YcTaHOBREHHble
n/n | nuu, MeLWKX | NoaTBEPXKAato- TpeboBaHUs K BO3MOXHOCTU nepeyeHb nuu, OOKYMEHTa, TpeboBaHus K
npaeso Ha LM NnpaBoMoYMe OOKYMEHTY, nogauu UMeLLnX Npaso noATBepXaato- OOKYMEHTY,
nonyyeHue 3aaBuTenNs noaTeepxaaroLemy 3a8BrieHus Ha Ha nogavy Lero npaeso noaTeep)Kaato-
«nogycnyr» COOTBETCTBYO- npaBomMouyune npegocTaBneHune 3anBneHns oT nogauym Lemy npaso
LLien KaTeropum 3asBuTtens «rnogycnyr» UMEHU 3asaBuUTENS 3aaBneHuns ot nogaum
Ha nony4yeHue COOTBETCTBYIOLLEN npegcrasuTenam UMEHW 3aABUTENSA | 3asBNEHUs OT
«rnogycnyr» KaTeropuum Ha n 3aaBuTens UMEHMN
nony4eHue 3aaBUTEnNS
«nogycnyr»
1 2 3 4 5 6 7 8
Ycnyra «PacTopxeHve AeiCTBYIOLEro 4oroBopa apeHabl MyHUUMNANbHOro UMYLLIECTBaY
1 duanyeckue [oKymeHT, [okymeHT ocbopmneH | lMpeagycmoTpeHa JToboe [loBepeHHOCTb HoTtapuanbHo
nvua yAOCTOBEPAOLWNA |  Ha eguHOM GnaHke AeecnocobHoe 3aBepeHHas
JFINYHOCTb ans scen Poccuiickon dunsnyeckoe nuuo, Konusi
3asaBUTENS Unu denepaumm Ha pocturwee 18 ner, OOBEPEHHOCTM.
npeacTaBuTens: PYCCKOM S3bIKE. mmeroLlee [ornxHa 6bITb
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1 2 3 4 5 6 7 8
- macnopr; HorxeH 6bITb AOBEPEHHOCTb OEeNCTBUTENbHO
- BPEMEHHOE OEeNCTBUTENbHbIM Ha " Ha MOMEHT
yAOCTOBEpPEHMEe MOMEHT obpaLleHus obpalyeHusn 3a
NINYHOCTU 3a NpefocTaBneHnem npeaocTaBneHn
ycnyru. eM ycnyru.
2 KOpuaunyeckue PeweHune [orxeH cogepxaTtb: MpegycmoTpeHa Jlnya, umetowme [oBepeHHOCTb [oBepeHHOCTb
nuua (npukas) o NoAnNuCb COOTBETCTBYHOLME Ha
Has3Ha4YeHUn UnNu | [OMKHOCTHOro nuua, NONIHOMOYUSA ocyLlecTBneHve
06 n3bpaHum AaTy cocTaBneHuns OEUCTBUIA OT
dusunyeckoro DOKYMEHTa, UMEHMU
nvya Ha nHpopmaumio o 3asBuTens,
OOSMKHOCTb. npase OU3n4ecKoro nognucaHHas
[oKkymeHT, nvua fencTeoBatb OT pykosogutenem
YAOCTOBEPSAIOWMUIA | UMEHU 3asBuTens 6e3 1 3aBepeHHasn
NINYHOCTb [OBEPEHHOCTH. neyaTbto
3aasutens unu [lomxeH 6bITb 3aaBuTens
npeacTaBUTens: OEeNCTBUTENbHO Ha opUANYECKOro
nacnopt MOMEHT obpaLleHus nviya unm
3a npefocTaBneHmemM HOTapuanbHo
ycnyru 3aBepeHHas
Konus
OOBEPEHHOCTU
Pasgnen 4 «[lokyMeHTbl, NpefocTaBnseMble 3asBUTENEM AMNS NONYYEHUs «MOAYCRYrn»
Ne KaTeropus nokymeHTa HavmeHoBaHusA Konuyecteo Ycnosus YcTaHoBNEHHble dopma O6pasey
n/n OOKYMEHTOB, KOTOpble HeobxoaMMbIX npepocTaBneHuns TpeboBaHus K (wabnoH) | AokymeHTa /
npeacrasnseT 3K3eMnNnsApoB OOKYMeHTa AOKYMEHTY AOKYMEHTa | 3anofiHeHus
3aaBuTENDb 4NA AOKYMEHTa C OOKYMeHTa
nony4YeHuns yKasaHuem
«nogycnyru» NOANVHHUK/KOMUK
1 2 3 4 5 6 7 8

ycnyra «PacTopxeHue AeiCTBYIOLero 4oroBopa apeHabl MyHULMNANbHOro UMyLLECTBa»




Ha MOMEHT

2 3 4 5 6 7
3asBneHune 3asBneHue o 2 3K3. opuruHan 3anBneHne o Ha 6naHke MpwunoxeH
npenocTaBneHnn npeaocTaBneHum ycTtaHoBrneHHoro | ue Ne1 k
ycnyru ycnyrm ¢ o6pasua; AP
ob6sa3aTenbHbIM 3anonHseTcs Ha
yKa3aHuem Homepa | PYCCKOM SA3bIKE;
n gathbl OavH aksemnnsp
pacTtopraemoro BO3BpaLyaeTcs
AeucTByloLero 3as8BUTENIO C
Aorosopa apeHabl | ykasaHueMm gatbl
MyHULMNanbHOro NPUHATUSA
umyLLecTBa, B 3asABneHus u
cnyyae obpalleHnss | NPUNOXEHHbIX K
topuanyeckoro nuua Hemy
AOMNOMHUTENBHO C AOKYMEHTOB.
oba3aTenbHbIM
ykasaHvem OIPH un
UHH
[oKymeHT, MacnopTt 1 3K3. opurnHan Mopaya gokymeHTa [okymeHT
yO0CTOBEPSOLWUA BpemeHHoe ans ochopMrieH B
NUYHOCTb 3asBUTENA UMK yAoCToBEpeHue npeaocTaBneHus yCTaHOBMEHHOM
npeacrasuTens NNYHOCTU ycnyru nopsigke Ha
PYCCKOM Si3bIKE.
HorxeH 6bITb
OencTBUTENbHbI
M Ha MOMEHT
obpalleHusn 3a
npepocTaBneHue
M ycnyru.
[oKkymeHT, [oBepeHHOCTb Ha 1 3Kk3. (opuruHan Ecnu ot umeHn OdopmneH B -
noATeepXaaloLwuii OCyLLeCTBNEHNE Unu Konus, 3assuTens YyCTaHOBIIEHHOM
NofTHOMOo4Ms OEeNCTBUA OT UMEHU 3aBepeHHas B aencreyet nopsigke.
npeacrasutens 3assuTens YyCTaHOBMEHHOM npeacTaBuTeNb HormxkHa BbiTb
nopsake) AENCTBUTENbHOM
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1 2 3 4 6 7 8
obpalyeHuns 3a
npegocraene-
HUEM ycnyru
4 YupeautenbHble [OKY- 1 3K3. Konus, Ecnu obpawjaetca | [lokyMeHT ogop- - -
MEHTbI IOPUANYECKOTO 3aBepeHHas B topuanYecKoe NMUo | MIeH B YyCTaHOB-
nuua(ycras, yupeautensH yCTaHOBMEHHOM NeHHOM nopsake
bl JOrOBOP). nopsgke Ha pycckom
A3blKe
Pasgen 5 «[lokymeHTbI 1 cBefieHuMs, Nony4YaemMble NOCPEACTBOM MEXBELOMCTBEHHOMO MHGOPMALIMOHHOIO B3aUMOAENCTBUSAY
O6pas-
Ubl
3anon-
dopmbl
(wabno- ok
Mepe4yeHb n Cpok dopm
s cocTtas HaMenaRanNS HanmeHoBaHue ocyLiecTs Hbl) MeXxse
aKTyanbHowm = opraHa SID y Mexse-
cBefeHuin, opraHa neHuA Aom-
TexHonorun4ye HanmeHoBaHue (opraHusauun), 3NEKTPOHHOro OOMCTBEH-
v 3anpawusae- (opranusauuu), B MeXBeaoM- CTBEH-
CKOW KapTbl | 3anpalivBaemoro Hanpasnso- cepsuca/ HOro
MexBenoMCT DOKyMeHTa SASIR & POMEaX wero(e) anpec kotoporo HanmeHoBa- CTBEHHOTO | 3 anpoca n s
y MeXBeLoMCT- (on) HanpaenseTcs MHdopMma- P 3anpoca
BEHHOro (cBepeHus) MeXBeaoM- HWe Buaa oTBeTa Ha
< BEHHOro - MeXBeOMCTBEH- » LIMOHHOro n oTBeTa
B3anmopgenc " CTBEHHbIN v cBefeHun MeXBe-
B3aMmMmogen- Hbl 3anpoc B3aUMo- Ha
TBUA 3anpoc 5 AOMCTBEH-
cTBUSA AencTema oy MeXxBe-
Aom-
3anpoc
P CTBEH-
HbIN
3anpoc
1 2 3 4 ] 6 7 8 9
Ycnyra «PacTopxeHue 4eCTBYIOLLEro 4orosopa apeHabl MyHUUMNanbHOro MMyLLEecTBa
CeepeHus 3 O6wepoctyn- Manata OMC YOHC no PT SID0003525 5 nHewn - -
ErPHOJT;Konusa pge- | Hble cBegeHus
MCcTBYOLLEro A0ro- 0 op.nimue
BOpa apeHabl
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Paspen 6 «Pe3ynbTaT «nogycnyrmu»

Ne [okymeHT/ TpeboBaHus k XapakrepucTtuka dopma O6pazey Cnoco6 nonyyeHust | Cpok xpaHeHus
n/n OOKYMEHTBI, AOKYMEHTY/[OKYMEH- pesynbTtaTa AOKYMeHTa/AOKyMeH- | OoKyMeHTa/ pesynbTarta HeBocTpeboBaH-
ABNAOLMECS Tam, ABNALWMUMCS (nonoxuTenbHblin/ TOB, ABMAKOLWMUXCS AOKYMEHTOB, HbIX
pesynbTaTom pesynbTaTom oTpuLaTenbHbIi) pesynbTaTom ABNAOLMXCA 3aaBuTENEM
«Mogycnyru» «rnogycnyru» «nogycnyru» pe3ynbTaTtomMm pesynbTaTos
«nogycnyru» «nogycnyrmy
B B
opraHe | MolLl
1 A 3 4 9 6 7 8 9
ycnyra «PacTopxeHue AeiicTBYIOLEro A0roBopa apeHsl MyHULMNANbHOTO UMYLLECTBAY
1 CornaweHue CornaweHue MonoxuTenbHbI Ha 6naHke Manatbl Het fuiiBonin
odopmnsieTcs Ha ' DG
Oiine npeACTaF;MTenn B
YyCTaHOBEHHOrO opraHe
obpasya. npeAOCTaBn;nome
nognucbiBaeTcs M yCnyry.
L riming 2.MNo4ToBbIM UNK 1 rog 1rog
gorosopa
= 3MEKTPOHHbIM
2 Mucbmo 06 MoanuceiBaeTtcs OTpuuartenbHsbii Ha 6naHke Manatbl Het OTNpaBnEeHMem
oTKase B pykoBoauTenem 3 JIN4HO VM
npenocTaBneHn Manatel OMC yepes
v . npeacTasuTens B
MYHULMNANbHOWN ML
ycrnyru
Paspen 7 «TexHonornyeckue npoLieccbl NPEAOCTABMNEHUS «MOAYCNYr»
Ne | HaumeHoBa OcobeHHOCTM ncnonHeHus npoueaypsl npouecca Cpoku UcnonHute- Pecypcbl, dopmbl
n/n Hune MUCMOSMHeH nb Heobxogumble Ans L OKYMEH-
npoueaypbl us npoueaypsbl BbINOMHEHWUS TOB,
npouecca npoueayp npouecca npoueaypsbl npouecca | Heobxoau-
bl Mble Ans
BbINonHe-




2 3 4 5 6 7
HUA
npoueayp
bl
npouecca
Ycnyra «PacTopxeHne AeicTByOLLEro 40roBopa apeHabl MyHULMNanbHOro UMyLLECTBay
MpuHaTue Cneuuanuct MNanaTtbl OCyLLEeCTBNSET: 15 muHyT | Cneuwanuct [okymeHTaLnoHHoe MpunoxeH
3asBneHus - YCTaHOBMEHUE NNYHOCTU 3aABUTENS; Manatbl obecneyeHune me Ne1
" - NPOBEpPKY NONMHOMOYUIA 3asBuTens (B criyyae AelcTBus no
OOKYMEHTOB AOBEPEHHOCTH);
- NPOBEPKY HaNu4usa JOKYMEHTOB B COOTBETCTBUN C
PernameHTom;
- NPOBEpPKY COOTBETCTBUSA NpeAcTaBfeHHbIX JOKYMEHTOB
YyCTaHOBMNEHHbIM TpeboBaHUAM
Perncrtpa- B cnyyae oTcyTcTBUS 3amevaHuii cneuunanuct Manatbl TexHonoruyeckoe HeTt
umsa OCYLLECTBNSAET: obecneyeHune
LOKYMEHTOB - MPUEM U perncTpauuio 3asBneHus B crneymanbHOM B cnyyae Hanuuus
XypHane; OCHOBaHUM ANA oTKasa
- BpyYeHue 3asaBUTENo KONUM ONUCK npeacTaBneHHbIX 1 AeHb Cneuuanuct | B npueme 4OKYMEHTOB,
AOKYMEHTOB C OTMETKOMN O AaTe nprvema LOKYMEHTOB, Manartbl cneuyuanuct ManaTsl,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe U BPEMEHU BeayLMA NpUem
UCMNOMHEHUA MyHULMNanbHON ycnyru OOKYMEHTOB,
Cneuuanuct ManaTbl Npy NOCTYNNEHUN 3aABNEHUS B yBeAOMNSET 3aaBUTens
¢dhopme 3neKTPOHHOro AOKYMEHTa 1 KOMMMeKTa 0 Hanuuuu
3NEKTPOHHbIX AOKYMEHTOB 3as8BUTENIO NPOBEPSET 1 AeHb npenaTcTeui ans
KOMMNIIEKTHOCTb [JOKYMEHTOB U PErMCTPUPYET, a TaKkKe perucTpauumn
nepeYeHb HaumMeHoBaHU annos, NPeacTaBNeHHbIX B PykoBoau- 3asABneHus
bopMe 3NEKTPOHHbBIX AOKYMEHTOB, C YKa3aHUEM UX Tenb ManaTol 1 BO3BpaLLaeT emy
obbema, nocne Yero perucTpupyeT B cucteme OOKYMEHTbI C MUCbMEHH
3NEKTPOHHOro AoKymeHToobopoTa. 3asBneHune, NocTynme- biIM 06bSCHEHUEM cope
Wwee B Oopme NOYTOBOro OTMNPABIEHUS, PETMCTPUPYETCSA B pP>XXaHWUA BbIABNEHHbIX O
CUCTEME 3NEeKTPOHHOro AoKymMeHTa obopoTa B CHOBaHWM AN OTKasa B
COOTBETCTBUM C UHCTPYKUmen. Pykosogutens MNanatbi npueme OOKYMEHTOB.
paccmaTpuBaeT 3anBneHue, onpeaensieT UCNoNHUTENS U
HanpasnseT 3ansnexHve cneuvanucty Manarol.
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3 ®opmuposa | Cneumanuct ManaTel HaNPaBnsET B 3NEKTPOHHON hopme 1 oeHb Cneuuanucr TexHonornyeckoe Het
Hue un NOCPEACTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3N1IEKTPOHHOI0o opraHa obecneyeHue
HanpaBneH B3aMMOENCTBMSA 3anpoc O NpeaocTaBneHum
ne COOTBETCTBYIOLUUX JOKYMEHTOB.
MeXBeaoMC
TBEHHOrO
3anpoca
4 HanpasneH | CneunanucTtbl NOCTaBLUMKOB AaHHbIX HANPaBNAIOT OTBET Ha 5 nHen Cneuuanuct TexHonornyeckoe Het
ve oTeeTa 3anpoc NoCTaBLUMKOB obecneyeHune
Ha AaHHbIX
MeXBeAoMC
TBEHHbIN
3anpoc
5 Moarotoska | Cneuwanuct Manatbl cnyyae oTCyTCTBUA OCHOBAHWI ANA 1 oeHb ¢ | Cneunanucrt [okymeHTaunoHHoe Het
pesynbTaTa OTKa3a B NpeAoCTaBneHn MyHULMNAnNbHOW yCcnyru MOMeHTa opraHa obecneyeHue
MyHUUunan | cneuuwanuct lNManatbl ocyLecTBNSAET: - NPOBEPKY HANWMYMA | NocTynneH
bHOW AOKYMEHTOB, NpunaraemblX K 3asaBMneHUIo; - ycTaHaBNMBaeT, ua
ycnyrm HE UCTEeK N CPOK AENCTBUA NPeACTaBNEeHHbIX JOKYMEHTOB; oteeToB | PykoBoguten
- nogroTasnueBaeT cornawexue. B cnyyae Hanuuus Ha b MNanatbl
OCHOBaHWM AnA 0TKa3a B NPeAO0CTaBMNEHUN MyHMUMNanbHoi | 3anpockl | Cneuvanuct
ycnyrv cneunanuct lNManatbl ocyLwecTBnseT NoAroToBKy Manathbl
npoekTa ysegomneHusa ob oTkase B npeaocTaBneHum 1 AeHb
MyHUUMnanbHon ycnyru. Mpeacegatens MNanatel nposoaguT
3KCNepTu3y 1 NOANUCHIBAET NPOEKT COrnalleHns unm Mpeacenate
NPOEKT yBEAOMIEHUS. 1 AeHb nb MNanatsbl
6 Bbigava Cneumnanuct Manatbl peructpypyeT cornalleHve B [lokyMeHTaumoHHoe Het
pesynbTaTa XypHane “Peructpauuvs cornaweHus 0 pacTopXeHUn 15 muHyT | Cneuuwanuct obecneyeHue
MyHAUMNan | Aorosopa apeHAbl MyHULMNanbHOro UMyLLECTBA U BblaaeT Manatbl
bHOW 3aABUTENIO ABa 3K3eMnnsApa cornaweHus. 3assuTtenb
ycnyrm pacnucbiBaeTca B XXypHarne o Nony4YeHun cornalleHus.
Cneuvwanuct Manatbl B criyyae NpUHATUSA pelueHust 06 1 AeHb Cneuwanucr
OTKase B NpefoCcTaBneHnn MyHULIMNANbHOW yCnyru, Manatsbl

perucTpupyeT yseoMneHe u BbigaeT 3asBuTento nubo
HanpaenseT No noyre (aNekTpoHHon noyte). Mpun
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noctynneHumn 3asasneHunsa Yyepes MOLl HanpasnsieT
pesynbTat ycnyru, B agpec MOLL B AeHb perncTpauuu.
Pasnen 8 «OcobeHHOCTM NpefoCTaBNeHUs «nodycnyru» B 3NeKTPOHHON hopMe»
Cnocob nonyyeHus Cnocob 3anucu Cnocob Cnocob6 npvema u Cnoco6 onnatbl Cnocob Cnoco6 nogauu
3assuTenem Ha npuem B dopmupoBaHus perucTpauum rocyfapCTBeHHOU nony4YyeHuns Xanobbl Ha
UHopmauumm o opraH, MOL| ans 3anpoca o opraHom, MOLUMUHBI 3a cBedeHun o xoge HapyLleHue
CpoKax v nopsiake nogayu 3anpoca npeaocTaBneHnn | NpefocTaBnsAlwWUM | NpeaocTaBneHve BbIMOSTHEHUS nopsiaka
npefocTaBneHus o «nogycnyru» ycnyry, 3anpoca o «nogycnyru» u 3anpoca o npeaocTasneHus
«noaycnyru» npeaocTaBneHnm npeaocTaBneHnn ynnaTtbl UHbIX npeaocTaBneHun «nogycnyru» u
«nogycnyru» «NoAYyCnyru» u UHbIX nnaTexen, «noaycnyru» pocyaebHoro
OOKYMEHTOB, B3UMaeMbIX B (BHecynebHoro)
HeobxoauMMbIX Ans COOTBETCTBUU C obxxanoBaHus
npeaocTaBneHus 3aKkoHoAaTenbLCTB peLueHuin n
«noaycnyrun» oM Poccuiickon AencTBuIn
depepauyuu (6espeiicTBuA)
opraHa B npouecce
nonyyeHus
«noaycnyruy
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Ycnyra «PactopxeHue AeicTByoLero Aorosopa apeHabl MyHMUMNanbHOro MMyLLIECTBay
1.EAnHBbIA nopTan 1.MopTans.. 3asBneHue B Ha 6ymaxHbIx Ycnyra 1.JIn4HbIN 1.0pmumanbHbIi
rocyfapcTBEHHbIX U 2.Mo TenedoHy dopme HocuUTenax npegocTasnaeTcs kabuHeT CaulT opraHa,
MyHULMNanbHbIX oprana, 3MNEKTPOHHOro OOKYMEHTbI GecnnaTtHo 3aABUTENSA Ha npegocrasnsawLwer
yenyr (pyHKUun). npeaocTaBnsato- AOKYMeHTa NPUHUMAIOTCA noprane o ycnyry.2.lNopTan
2.Moptan Lero ycnyry noanucbiBaeTcs NUYHO, Yepes NoyTy rocyapCTBEHHbIX orvcC,
rocyfapCTBEHHbIX U 3asBuUTENEM C unu yepes ML, ycnyr. obecneuunBaoLwmin
MyHULUMNanbHbIX MCMOSIb30BaHMEM OnEeKTPOHHbIE 2.OneKTpoHHas npouecc
ycnyr Pecnybnuku npocToun AOKYMEHTbI Yepes noyTa 3assutens. AocyaebHoro
TaTtapcTaH. 3MNEKTPOHHOM WHTEPHET-NPUEMHYIO 3.TenedoH (BHecyne6Horo)
3.0duumanbHbIn noanucu. U 3NEKTPOHHYHIO obxanoBaHus
CalT opraHa, [oKyMeHTbl, NoYTy opraHa. peLLeHn n
npeaoCTaBnAoLEro npeAcTaBneHHbIe B Peructpauus AencTBUN
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yenyry 3NEeKTPOHHOMN OCYLLECTBAETCS B (6espnencraus),
dopme, cBepaTca 3NEeKTPOHHOM COBEPLUEHHbIX NpuU
C UX OpuUruHanamum ¢opme u B npeaocTaBneHun
XypHanax npyema rocyAapCTBEHHbIX
AOKYMEHTOB. N MyHULMNAnNbHbIX

ycnyr.3.OneKTpoH
Has noyta OMC




lNpunoxexue (cnpaBoyHoe)

PekBuanTbl 4OMKHOCTHBIX nvd, OTBETCTBEHHbIX 3a NpefocTaBneHne MyHuumMnanbHomn

yCryrm v oCyLLeCTBNAKLNX KOHTPOSb €€ UCMNONHEHUS

WcnonHuTenbHbli KOMUTET ANbMETLEBCKOTO MyHULMNANbHOIo pa|710Ha

Ne damunus [omkHoCTb TenedoH ONEKTPOHHbIN aapec
n/n Nms |
OTt4yecTtBO ‘
MopnoBanos 3amecTtutensb 39-01-09 A.Podovalov@tatar.ru ‘
AHppen pykoBoguTens |
1 | HukonaeBu4 | UCNOMHUTENLHOrO \
KoMuTeTa panoHa |
Mo 3KOHOMMUKE 1
Manarta 3eMenbHbIX U UMYLLECTBEHHbBIX OTHOLLEHWI ANbMETLEBCKOTO
MYHULMNanbLHOro paoHa
No damunus [omkHoCTb TenecdoH ONEKTPOHHbIN agpec
. Nms
n/n
OTt4yecTBO
My3bipeBa Mpencenatens | 43-86-88 pzio@mail.ru
UnbBupa Manatbl
1 [as30BHa 3eMeslbHbIX U
NMYLLECTBEHHbIX
OTHOLLEHUI
[apsemaHoBa 3amecTtutens 43-86-88 | Elvira.Darzemanova@tatar.ru
OnbBupa npenceparens
2 PadasneBHa Manathbl
3eMenbHbIX U
NUMYLLECTBEHHbIX
OTHOLLEHUN
TawTabaHoBa HavanbHuk 43-86-87 | alm.tashtabanovaey@tatar.ru
Enena otaena
KOpbeBHa peanusauum n
3 pedopMmpoBaHus
ManaTbl
3eMernbHbIX U
NMYLLECTBEHHbIX
OTHOLUEHUN




