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:0 Mopsiake pa3paboTKK " YTBEPXKAEHS
lagMVHUCTPATMBHBIX ~ PErflaMeHTOB  MPefoCTaB/eHNs
MYHULNabHbIX ycnyr opraHamu MECTHOrO
camMoynpas/ieHnst A3HAaKaeBCKOTO MyHULMNaNbHOrO palioHa

Bo ucnonHeHve mnocTaHoBMeHNs KabuHeta MUHUCTPOB Pecriy6nmku TatapctaH — OT
02.11.2010 Ne 880 «O6 yTBepaeHMM NMopsaKa pa3paboTKM 1 YTBEPXKAEHNS afMUHCTPATUBHBIX
PerfamMeHToB  MPeAOCTaB/IEHNA  FOCYAAPCTBEHHLIX  YCMYr  UCMOMHUTENIbHLIMA - opraHamm
rocyfapcTBeHHOM BnacTh Pecriyb/iMkn TatapcTaH M O BHECEHWW W3MEHEHWI B OTAE/bHble
noctaHosneHst KabuHeta MUHUCTPOB PecryGonmky  TaTapCTaH», B UENAX peanmsaumm
OTAeNbHbIX HOpM  PefiepasibHOro 3akoHa ot 27.07.2010 Ne 210-9@3 «O6 opraHmsaLmm
NPeaoCTaB/IEHNS TOCYAaPCTBEHHBIX U MyHULMMa/bHBIX YCYT», MOCTAHOB/AET:

1 YTtBepanTb IMopsaoK pa3paboTKM W YTBEPXKAEHWS aAMUHUCTPATVBHLIX PersiaMeHToB
NPeaoCTaB/IeEHNA MyHULMNANbHBIX YCNYTr OpraHamMmyM MEecTHOro camoynpas/ieHns A3HaKaeBCKOro
MYHMLMM&/IbHOrO PaioHa, COracHO NMPUIOXKEHWIO K HACTOSALLIEMY MOCTaHOB/IEHUIO.

2. [pu3HaTb yTpaTMBLUMMM CWITY NOCTaHOBMEHUA  VICMOMHWUTENbHOrO  KOMUTETA
A3HaKaeBCKOro MyH/LMMa/IbHOr0 paiioHa:

- o1 01.04.2011 No7l «O nopsgke pa3paboTKN N YTBEPXKAEHUS aAMUHUCTPATUBHBIX
IpernamMeHToB MPeaoCcTaB/eHNA MyHULMMa/IbHBIX YCIyr OopraHamyv MeCTHOro camoyrpas/ieHus
' A3HaKaeBCKOro MyHVLMNA/IbHOMO paioHax;

- or 12032012 No58 «O BHeCeHMM W3MEHEHWIA B MOCTAHOB/IEHWE PYKOBOAWUTENSA
icrnonHnTensHoro KommrteTa A3HakaeBCKOro MyHUUMNanbHOro paitoHa ot 01.04.2011 Ne7l «O
Inopsigke paspaboTKX M YTBEPXKAEHWS  aAMMHUCTPATMBHBLIX PEr/iaMeHTOB  MpPeaoCTaB/IeHNs
MYHULIMNAIbHBLIX YC/TYT OpraHammM MECTHOrO Camoyrpas/ieHns A3HaKaeBCKOro MyHULMNaIbHOTO
paiioHa.

3. Ony6nmKoBaTb HaCTosiLLee MOCTaHOBMeHVe B «OuupanbHOM rMopTane MpaBoBOW
MH(popmaumn Pecnybnvki TatapcTaH» Mo BeG-afpecy: http://pravo.tatarstan.ru, pasmecTutb Ha
|omumancHoM  caiiTe  A3HaKaeBCKOr0  MyHMUMMIbHOrO  pailoHa B MH(OPMaLUVIOHHO-
TeNeKOMMYHWKALMOHHOM CeTu VIHTepHET Mo Beb-aapecy: http://aznakayevo.tatar.ru.

4. KOHTpO/b 33 MCMO/IHEHWEM HACTOSALLEro MOCTaHOB/IEHUA BO3/IOXUTL Ha 3aMeCcTUTENA
pyKoBoaUTENA cnonHut a A3HaKaeBCKOro MyHULINMNa/IbHOIO paﬁOHa rno
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MpunoXkeHne K NOCTaHOB/IEHMIO
VIcnonHUTEeNbHOro KOMUTETA

A3HaKaeBCKOro MyHULMMNanbHOro oanoHa
oT 05 2020 Ne 0?14 -

*

MNMopsagok

pas3paboTKn N yTBEPXAEHUSA aAMUHNCTPATUBHbIX PernamMeHTOB NpefocTaB/IeHUSA
MyHULUMNANbHbIX YCNyr opraHaMm MecTHOro camoynpaB/ieHUA A3HaKaeBCKOro
MYHULMNANbHOI0 panoHa

. I. O6Wwme NonoXxeHUA

1.1. Hactoawumin Mopsgok ycTaHaBnMBaeT o6LWme TpeGoBaHWA K paspaboTke w
YTBEPXKAEHVNIO aAMUHUCTPATUBHBLIX PErnaMeHToB MpPefoCTaBNeHNs MYHULMNaIbHBIX
YCNyr opraHamm MeCTHOr0 CcamoyrpaBfieHNs A3HAKaeBCKOro MYHULMNAIbLHOIO paioHa
(panee - aAMMHUCTPATMBHbIE PErfiaMeHThbl).

1.2. B uenax HactosLero lNopaaka NPpUMeHAOTCA CNeayroLLne TepMUHbI:

afiMVHUCTPATVBHBIN PernaMeHT - HOPMAaTMBHbLIA NPaBOBOI aKT, YCTaHaB/IMBAOLLMWIA
MopsAOK MpPefoCTaBeHMst TOCYAapCTBEHHOW WMAM MYHULUMNASbHOW YCNYrn W CTaHZapT
InpefocTaBneHns roCyAapCTBEHHON UM MYHULUNAIBHOR YCAYTu;

MyHUUUNaNbHaa ycnyra, npefocTaBnsgemMas OpraHoOM MeCTHOro camoyrnpasneHus
(panee - MyHWMUMNaNbHas ycnyra), - AeATeNbHOCTb N0 peanmsaumy (YHKUMIA opraHa
MECTHOro camoynpasfieHns (ganee - oprad, nPefoCTaBNAIWNA  MyHMUMNATIbHbIE
YCNyru), KoTopas OCYLLEeCTBMSETCA MO 3arnpocam 3asBuTesier B npefenax MoHOMOYNN
|opraHa, npegocTaBnsaoLWero MyHUUMNaibHbIe YCyr, Mo peLleHno BOMpPoCcOB MECTHOrO
3HaYeHWs, YCTaHOB/IEHHbIX B COOTBETCTBUM C PefepasibHbIM 3aKOHOM OT 6 OKTA6ps 2003
roga Ne 131-®3 «O6 06WMX NpUHUMNAX OpraHuMsaumMm MEeCTHOro CaMOynpaB/ieHUs B
jPoccuinickon  depepaunm» M yctaBaMuM MYHUUMNAIbHbIX 00pasoBaHUn, a TakkKe B
npefenax npegycMOTPEHHbIX YKasaHHbIM  ®PefepasibHbIM  3aKOHOM NpaB  OpraHoB
MECTHOro camoyrnpaB/ieHUss Ha pelleHne BOMPOCOB, HE OTHECEHHbIX K Bompocam
MECTHOroO 3HayeHus, MpaB oOpraHoB MECTHOrO CcamOyrnpaBneHWs Ha Yy4yacTue B
OCYLLECTB/IEHUN  WHbIX TOCYLAPCTBEHHbIX MONHOMOYMA (HE nepefaHHbIX WM B
COOTBETCTBUM CO CTatbeil 19 ykazaHHOro ®efepasbHOrO 3akoHa), ecim 3TO yyacTue
npeaycMOTpeHo (pefiepasibHbIMM 3aKOHaMW, MpasB OpPraHoB MeCTHOr0 caMoyrnpaBs/ieHus Ha
pelleHne MHbIX BOMPOCOB, He OTHECEHHbIX K KOMMeTeHLMM OpraHoB MeCTHOro
;CaMOYMpaBeHnss Apyrnx MyHUUMNabHbIX 00pa3oBaHWiA, OpraHOB roCyAapCTBEHHOM
B/IACTU M HE WCK/HOYEHHbIX U3 MX KOMMETEHUUU (efepasibHbIMU 3aKOHaMW 1 3aKOHaMK
Pecnybnukm TaTtapcTaH, B C/lydae MPUHATUA MYHUUMNAIbHBIX MPABOBbIX aKTOB O
peanusalum Taknx npas;

, ’Kanoba Ha HapyLueHve nopsaaka npefocTaBieHnss MyHULMNASbHON yCnyru (ganee -
Xanoba) - TpeboBaHVe 3adBUTENA UM €r0 3aKOHHOI0 NpPeAcTaBuUTeNIs O BOCCTAHOB/EHUM
MK 3alimTe HapyLUeHHbIX Npas UM 3aKOHHbLIX MHTEPECOB 3asaBUTENA OpraHOM MeCTHOro
camoynpaB/fieHUsi, MHOTOPYHKLMOHa/IbHbIM LIEHTPOM MPeLoCTaB/EHNS FOCYAapCTBEHHbIX
N MyHULMNANbHBIX YCAYr, AOMKHOCTHBLIM NNLOM OpraHa MeCTHOro camoyrnpasieHus,
ipabOTHMKOM MHOrO()YHKLUMOHa/IbHOrO  LieHTpa MNpeAoCcTaB/IeHUst TOCYAapCTBEHHbIX U
IMyHULMNANbHBIX  YCIYr,  MYHALMNaIbHBIM  CY)Xawmm  1nbo  opraHu3auusamu,
npefycMOTpPeHHbIMU YacTblo 1.1 ctatbn 16 ®PefepanbHOro 3akoHa ot 27 nwona 2010 roga
No 210-®3 «O6 opraHusaumMv nNpeaocTaBfieHNs rOCYAAPCTBEHHBLIX M MYHULMMASbHbIX



:yenyr» (panee - ®eaepasbHblil 3aKoH No210-P3), unm nx paboTHUKaMU Npu NonyveHUm
yKa3aHHbIM 3asBUTENIEM MYHULMNATbHOW YCNYTH;

MHOTO(D)YHKUMOHa/IbHbIA ~ LUEHTP  NPeAoCTaB/ieHUs  TOCYAapCTBEHHbIX n
MYHULUMNaNbHBLIX YCyr - opraHu3aums, co3faHHas B OpraHv3auMOoHHO-MPaBoBoOW (opme
IroCy4apCTBEHHOIO WM MYHULMNANBHOTO yupexxieHuss (B TOM u4ucfe SABASHOLLaAcA
aBTOHOMHbIM  yupex/[eHneM), OTBevarollad TpeboBaHuAM PeaepasibHOr0 3akoHa U
'YNO/IHOMOYEHHasas  Ha  OpraHMsauuio  MNpeaocTaB/ieHUss  TOCyAapCTBEHHbIX 7
MYHUUMNANbHBIX YCYr, B TOM 4YuC/e B 3/IEKTPOHHOW (hopme, MO MPUHUMUMY «OAHOrO
| OKHa;

MNPUHUMN  «OAHOFO  OKHa» - MpPUHUMN, Mpyv  KOTOPOM  MpefocTaB/ieHue
rocyflapCTBEHHOW WM MYHULMNAIbHOM YCNYrn OCYLLECTB/IAETCA MOC/e OAHOKPATHOro
obpalleHnss  3adBUATENA C  COOTBETCTBYHOLUMM  3anpocoM O  MpefoCTaB/eHUN
roCcylapCTBEHHOM UM MYHULMNAIbHOW YCIYr UK 3arnpocoM, YKasaHHbIM B cTaTbe 15.1
®epepanbHOro 3akoHa Ne210-P3, a B3aMMOLENCTBME C OpraHamu, NpPeaocTaBALLMM
rocy[lapCTBeHHbIe YCyru, WM opraHamun, NpeaocTaBNAWNMN MyHULMNAIbHBIE YCIYTN,
OCYLLIECTBNACTCA MHOMOMYHKLUMOHA/IbHLIM LIEHTPOM MNPefoCTaB/IEHNS TOCYAapPCTBEHHbIX
N MYHUUMNANIbHBIX YCyr 6e3 yyacTus 3asBUTeNs B COOTBETCTBUM C HOPMATWBHbLIMM
MPaBOBbIMW aKTaMmn 1 COrnalleHneM O B3aUMOAENCTBUN;

yianeHHoe paboyee MeCTO MHOMOMYHKUMOHAILHOTO LEeHTpa MpefoCTaB/eHNs
|[rocydapCTBEHHbIX UM MYHUUMNANbHBLIX  YCAYr -  TepputopuvanbHO  060co61eHHoe
CTPYKTYpHOe nopgpasgeneHvie (ouc) MHOrOMYHKLUMOHANIBHOIO LieHTpa MnpefocTaB/eHNs
roCyZlapCTBEHHbLIX N MYHULUMNAIbHBLIX YCNYr, CO3A4aHHOE B TFOPOACKOM WM CebCKOM
noceneHM A3HAKaeBCKOT0 MyHMLUMNAIbLHOrO paiioHa Pecnybnmku TaTapctaH B
|cooTBeTCTBUM C MYHKTOM 34 Tlpasun opraHusauuu [eaTeNlbHOCTH
MHOTFO(YHKLMOHA/IbHbIX LEeHTPOB NPeAoCTaBNeHNs rocyAapCTBEHHbIX Y MyHULMNAIbHBIX
*yCnyr , yTBepXAeHHbIX nocTaHoBneHneM MpasutenscTea Poccuiickoin degepaunn ot 22
Aekabpa 2012 roga Ne 1376 «O6 yTBepxaeHWM [NpaBun opraHu3aunn [esTelbHOCTU
MHOTO(YHKLUMOHA/IbHBIX LLeHTPOB NPefoCTaB/eHNS FOCYAaPCTBEHHbIX Y MyHULUMNAIbHbIX
lycnyr».

1.3.  ALMVHUCTpaTVBHbIE perfameHTbl pa3pabaTbiBalOTCA W YTBEPXKAAKTCA
OpraHoM MeCTHOro camoyrpasfeHNs A3HaKaeBCKOro MyHMUMUMaNbHOIO paioHa (ganee -
opraH MeCTHOro camoynpasneHus), K cdepe [eATeNIbHOCTU KOTOPbIX OTHOCUTCH
InpegocTaBneHne  MyHUUMMAZIbHOW  YCIYyrM Ha OCHOBe  (peflepa/ibHbIX — 3aKOHOB,
HOPMaTUBHbIX NPaBoBbIX aKToB [pe3ngeHTa Poccuitickon Pegepaunm n MpaButenbscTea
Poccuiickoin depepaumn, 3akOHOB Pecny6/mkn TartapcTaH, HOPMaTWMBHBLIX MPaBOBbIX
akToB [lpe3maeHTa Pecnyb6nukn TatapctaH M KabuHeta MuHUCTPOB Pecnybnmku
TartapcTaH, NonoXxeHnst 06 opraHe MeCTHOro caMmoynpas/ieHus 1 HacTosLero Mopagka.

14. OpraH MeCTHOrO CcamoyrnpaB/ieHUs TMpu paspaboTke W  YTBEPXAEHUM
aOMUHUCTPATUBHbLIX PErnaMeHToB PYKOBOZACTBYeTCA HacTodawum [lopsgkom,  ecnu
|(beepanbHbIMM 3aKOHaMK, HOPMATUBHBLIMU MPABOBbIMW akTamu NMpe3naeHTa PoCCMInCKoi
depepaumn, MpaBuTensctBa Poccuiickon  depepaunn,  3akoHamu  Pecny6nmku
[TaTapcTaH, HOpMaTMBHBLIMI NPaBOBbIMK akTaMu Mpe3naeHTa Pecny6imkn TatapcTaH He
YCTaHOB/IEHbI NHbIEe NpaBu/a.

15 lMpu pa3paboTke agMUHUCTPATUBHLIX pPernameHTOB OpraH MeCTHOro
|camoynpasneHus npegycmarpuBaeT  ONTMMU3AUUIO (noBblLeHKe KayecTBa)
jnpefocTaBfeHNA MyHULNMNABHBIX YCYT, B TOM YUC/IE:

a) ynopsafoyeHne aAMUHUCTPATUBHBIX Mpoueayp (AencTBui);



, 0) ycTpaHeHVe M30bITOYHbIX aAMUHUCTPATUBHBIX Npoueayp (4encTBuiA), ecin 3to
He NPOTUBOPEYNT (hefepasibHbIM 3aKOHaM, HOPMAaTMBHLIM MPaBOBbIM akTaMm [pe3ngeHTa
Poccuiickoin ®epepaumn, MpasutenbcTBa Poccuinickoin ®efepaumm, 3akoHaMm Pecny6/mku
TatapcTaH, HOpMmaTMBHbIM MpaBoBbIM akTaMm [lpe3ngeHTa Pecny6nmku TatapctaH K
KabuHeta MuHuUCTpoB Pecny6nmkyn  TatapcTaH, MYHUUMN&IbHBIM — HOPMATKBHbLIM
INpaBoOBbLIM aKTam.

Mon  M30bITOYHOWM  aAMUHUCTPATUBHOWM  MPOLEAYPOM  MOHMMAETCS  YacCTb
*AMVHUCTPATUBHOIO MpoLEecca, WCK/KYeHWe KOTOPOWM He MPUBOAMT K CHVDKEHUIO
KayecTBa MNpefoCTaB/eHUs  MyHUUMNanbHOW  ycnyru  (Hanpumep,  M30bITOYHbIE
corflacoBaHus (B Cnydyae, ecn pesynbTaT COr/flacoBaHMsl He BAUAET Ha PeLUeHue),
N30bITOYHbIE YBEAOMIEHNA U T.4.).

Moz N30bITOYHbIM aAMVHUCTPATUBHbIM [encTenem MOHMMaeTCA
laAMUHMCTPATUBHOE AECTBUE, UCK/THOUYEHME KOTOPOro 13 aqMUHUCTPATMBHON MpoLeaypb!
MO3BO/ISET AOCTUYL pe3ysnbTarta afgMUHUCTPATUBHOM Npouenypbl 6e3 AONONHUTENIbHbIX
3arpar;

B) COKpallleHne KONM4yecTBa [AOKYMEHTOB, MNPEeACTaB/sSEMbIX 3aaABUTENAMWU A/s
NpefocTaBNeHns MYHUUMNAIbHON YCyrn, MNPUMEHEHNe HOBbIX (OPM [OKYMEHTOB,
IN03BONAIOLLMX YCTPAHUTb HEO6XOAMMOCTb HEOAHOKPATHOIO NpeACTaBIeHUsA ULEHTUYHOW
MHOPMaLUMK, CHUXKEHME KOMMYecTBa B3aVIMOLENCTBUM 3asBUTENE C LO/MKHOCTHLIMU
NMUaMU  OpraHoB MECTHOTO CamOynpaB/fieHusi, B TOM YMUC/le 32 CYET BbIMO/IHEHUA
OTAEeNbHbIX aAMUHUCTPATUBHBLIX npoueayp (AencTeuii) Ha 6a3e MHOrO(YHKUMOHa/IbHbIX
LIEHTPOB MpefoCTaB/eHNs TOCYAapPCTBEHHbIX M MYHULMNAIbHBIX YCAYr U peanunsauum
|NpMHUMNAa «OAHOT0 OKHa», WCMOMb30BaHME MeXBELAOMCTBEHHbIX COr1acoBaHWA Mpu
:NpefocTaBNeHn MyHUUMNANbHOW ycnyrn 6e3 ydvacTus 3adBuTeNs, B TOM 4uUCe C
MCMO/b30BaHNEM MH(DOPMALMOHHO-KOMMYHWKALMOHHbIX TEXHOMOTUIA;

) COKpalleHWe CpoKa MpefocTaBNeHns MYHULMNIbHON YCIyrn, a Takke CPOKOB
BbINO/IHEHMS  OTAENbHbIX  aAMUHUCTPATMBHbLIX npoueayp (4eicTemi) B pamkax
NpefocTaBneHns MyHULMNanbHOM ycnyrn. OpraH MeCTHOro CamMOynpaBfeHUs MOXeT
'YCTAHOBUTb B afMWHWUCTPATUBHOM persiaMeHTe COKpalleHHble CPOKW MpeaocTaB/eHus
MYHULUMNANIbHON YCNYrn, a Takke CPOKW BbIMOHEHWS aAMWHUCTPATMBHBIX Mpoueayp
(gencTBmin) B pamkKax nNpPefoCTaBfeHUs MYHULMNAIbHOM YCMYyrM MO OTHOLUEHUIO K
COOTBETCTBYIOLUMM CPOKaM, YCTaHOB/IEHHbIM (hefepasibHbIM  3aKOHOAATE/IbCTBOM U
3aKoHOoAaTensCTBOM Pecny6mnku TatapcTaH;

[) OTBETCTBEHHOCTb JAO/DKHOCTHbIX JIUL, OPraHoB MECTHOro Camoyrpas/ieHUs 3a
HecobntofeHNne UMM TpebOoBaHWI aAMUHUCTPATUBHBLIX PErsiaMeHTOB MPU BbIMOIHEHUN
aAMVHNCTPATUBHBIX Npoueayp (AencCTBuin);

) NpefoCTaB/ieHne MyHULMNANbHON YCNYrv B 3/IEKTPOHHOW (PopMe.

16. Mpn pa3paboTke agMUHUCTPATUBHOIO persiaMeHTa oOpraH MeCcTHOro
(camoynpaBfieHMsi  MOXET  WCMOMb30BaTb  3/IEKTPOHHbIE  CPeACTBa  OMMUCaHUA 1
MOZENNPOBaHNA  aMUHUCTPATUBHO-YMNPaBNeHYeCKUX MPOLLECCOB  ANA  MOArOTOBKM
CTPYKTYpbI 1 MopsaKa agMUHUCTPATUBHBIX npoueayp (AencTuin).

1.7. OpraHbl MeCTHOro camoyrnpaB/eHWss He BhnpaBe YyCTaHaB/MBaTb B
afAMVHUCTPATUBHBIX pernamMeHTax NpeaocTaBfieHns MyHULUNAIbHBIX YCIYT MOSHOMOYUA
OpraHoB MeCTHOIO CamoyrpaB/fieHWs, KOTOpble He OTHECeHbl K WX KOMMETEHUUWN B
COOTBETCTBMM C (PefepasibHbIMM  3aKOHaMW, HOPMAaTMBHbLIMK  MPaBOBbLIMW  aKTaMu
MpesngeHta Poccuitickoi Pepepaumn u MpaButensctsa Poccuitickon  Pepepauuu,
3aKoHamu Pecny6smkn TaTapcTaH, HOPMaTMBHbIMW NPaBOBbIMW akTamu [pe3naeHTa
Pecny6nmkn TatapctaH 1 KabnHeta MyHUCTPOB Pecny6/imky TatapcTaH.



1.8. NpoeKTbl aAMUHNCTPATUBHBIX PErNIaMEHTOB, a TakXXe MPOeKTbl HOPMATUBHbLIX
MPaBOBbIX aKTOB O BHECEHUW W3MEHEHWI B paHee W3[aHHble afMUHUCTPATUBHbIE
.pernameHTbl, NPU3HaHUN aAMUHUCTPATUBHBLIX PEernameHToB  YTPaTUBLLUMMW  cUny
nognexar B COOTBETCTBUM C 3aKOHOAATE/bCTBOM  HE3aBUCMMOW  3KCMepTue U
3KCnepTn3e, MPOBOAMMON  HOPUANYECKUM  OTAENOM  MICMOMHUTENIBHOrO  KOMUTETa
A3HaKaeBCKOro MyH1LMNabHOro parioHa (aanee - OPUANYECKWIA OTAEN).

JKCNepTm3a MNPOEKTOB aAMUHUCTPATUBHLIX pPEernameHTOB, a TakKXe TMPOEKTOB
[HOPpMaTMBHbLIX MPaBOBbIX aKTOB O BHECEHWM W3MEHEHWII B paHee M3JaHHble
aAMUHUCTPATUBHbLIE  PErNamMeHTbl, MPU3HAHUM  aAMUHUCTPATUBHBLIX  periaMeHToB
YyTPaTUBLLUMMUW CUNY NPOBOAUTCA B COOTBETCTBMU C HACTOALWMM [TopsaaKOM.

19. Echn B npefocTaBleHUN MYHULMNAIbHON YCNYrM y4yacTBYHOT HECKO/bKO
lopraHoB MECTHOI0 CamoynpaB/ieHus, aaMUHUCTPATUBHLIA pPerfaMeHT YTBEpPX4aeTCs
COBMECTHbIM aKTOM TaKMX OPraHoB.

1.10. OpraH MeCTHOro camoyrnpas/fieHUs OAHOBPEMEHHO C YTBEPXKAEHUEM
aAMUHUCTPATUBHOIO pernamMeHTa BHOCUT U3MeHEeHUs B COOTBETCTBYHOLLME HOPMATUBHbIE
NpaBoBble aKTbl, MPeLyCMaTpMBaIOLLME WUCK/IOUYEHME MOMOXEHWI, pPernameHTUpPYHLLMX
InpegocTaBneHne  MyHULMNANbHOW  YCIyrn, nnbo, eciiv  MOJIOKEHUS HOPMATMBHbIX
‘MPaBOBbIX aKTOB BK/KOYEHbl B  aAMWHUCTPATMBHBIA  pernameHT, MNpu3HaeT KX
AYTpaTUBLLUMW Cuny.

B cnyuae ecnm B npouecce pa3paboTku MpoekTa aAMUHUCTPATUBHOIO persiaMmeHTa,
MPOeKTa HOPMATMBHOIO NPaBOBOrO akTa O BHECEHWM W3MEHEHWA B paHee W3[4aHHbIN
aIMMHUCTPATUBHbBIA pPernameHT BbISBNSAETCA BO3MOXHOCTb ONTMMM3aUMKU (MOBbILLEHNS
KayecTBa) MpefoCTaBMEHNS MYHULUMNAIbHOW YCAYrn Mpu YCNOBMU COOTBETCTBYHOLUMX
M3MEHEHWA  WHbIX HOPMATUBHbLIX MPAaBOBbIX aKTOB, PErynMpylowmx Mnopsaok
InpefocTaBneHns COOTBETCTBYHOLLEN MYHMLMNaIbHOW ycnyru, MPOeKT
afIMVHUCTPATUBHOrO perfiameHTa iMbo MNPOeKT HOPMATUBHOrO MNpPaBOBOIO0 akta o
BHECEHUW W3MEHEHWIN B paHee W3LaHHbIA afMUHUCTPATUBHBIA PerfaMeHT HarpaBnseTcs
'Ha 3KCMEPTU3Y B HOPUANYECKNIA OTAEN C NMPUIOXKEHWEM MPOEKTOB WHbLIX HOPMATUBHbIX
MPaBOBbIX aKTOB, PErynMpyroWnX MnopsgoK MNPeAoCcTaB/ieHUsi  COOTBETCTBYHOLLEN
MYHULMMNAbHOR YCNyTW.

, 111, AOMUMHUCTpATVBHbIE pernameHTbl B TedeHue 10 paboymx fgHeil C MOMeHTa
perucTpaymmn, B yCTaHOB/IEHHOM MOPAAKE NOA/IeXaT Harpas/ieHUIO B YNOTHOMOYEHHbIN
jopraH M0  BeAeHW0  MYHUUMMASIbHOW  MH(OPMAUUOHHOM  CUCTeMbl  «PeecTp
[rocypapcTBeHHbIX K MyHUUMNANbHBLIX yCnyr Pecny6nnku TartapcTaH», a Takke
IpasmeLeHnto B MH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHON  ceT  «/IHTepHeT» Ha
[othmumanbHOM caitTe A3HaKaeBCKOro MyHULMMA/IbHOTO paioHa.

1.12. BHeceHVe U3MeHEeHWUIA B agMUHUCTPATUBHbIE PerfiaMeHTbl OCYLLECTBMSETCA B
CNlyyae U3MeHeHWs (peflepa/lbHOro 3aKOHOZATeNbCTBa U 3aKOHOAATeNbCTBa Pecny6nmku
TarapcTaH, perynMpylowmx npefocTaBfieHne MYyHUUMNANbHON YCNyru, W3MeHeHUs B
ICTPYKTYpe oOpraHoB MECTHOro camoyrnpasieHus, K Cciepe [LeATe/lbHOCTU KOTOPbIX
OTHOCMKTCA MpPefoCTaB/IeHMe COOTBETCTBYIOLLEN MYHMLUMMNABHOW YCNYTK, MO pe3ynibTartam
IMOHUTOPUHIa NPUMEHEHUA YKa3aHHbIX aAMWUHUCTPATMBHbLIX PErfIaMeHTOB, B WHbIX
Icnyyaax, npeayCMOTPEHHBIX 3aKOHOAATE/TbCTBOM.

BHeceHMe W3MeHeHWA B afMWHWUCTPATMBHbIE pPErnameHTbl OCYLLECTB/ISETCA B
|mopsigke,  yCTaHOBNEHHOM  And  pa3paboTKW,  COrnacoBaHUs U YTBEpXKAeHWs
COOTBETCTBYIOLUUX aAMUHNCTPATUBHBIX Peri1aMeHTOB.

1.13. AAMVWHMCTPATUBHbIE  PernameHTbl  MOANEXAT  Onyb/MKOBaHUIO B
COOTBETCTBMM C 3aKOHOAAaTeNbCTBOM Poccuitickont ®Pefepaumm 0 4OCTyne K MHpopmaumm



o AeSTeNbHOCTM TFOCYAapCTBEHHbIX OPraHOB W OpPraHOB MECTHOrO CaMOYMNpaBleHUs, a
TaKKe pa3MeLlalTcsi B MHOPMALIMOHHO-TENEKOMMYHMKALIMOHHOW CeTu «V/IHTEpHET» Ha
ohULManbHOM caiTe A3HaKaeBCKOro MyHULMNAIbHOTO paiioHa.

Il. TpeboBaHMA K afMUHUCTPATUBHbBIM persiaMmeHTam

2.1. HavmeHOBaHWe afMWUHUCTPATUBHOIO pernameHTa OMpefensieTcs OopraHo
MECTHOro CamOyrnpaB/ieHUsi C YYETOM TOJIOKEHNI HOPMAaTMBHOIO MPAaBOBOr0 aKTa,
KOTOPbIM NpefyCMOTPeHa COOTBETCTBYHOLLAA MyHULUMMNAIbHAs yCnyra.

2.2. B aAMWHUCTPATUBHBIN perfiaMeHT BK/IOHalOTCS CnefytoLlme pasgenbi:

a) o0LLMe NONOXKEHWS;

6) cTaHOapT NpefoCTaB/eHNa MyHULMNANIbHON YCNYTW;

B) COCTaB, MNOCMeA0BaTe/IbHOCTb W CPOKW  BbIMOSIHEHUA  aAMUHUCTPATUBHBIX
npouenyp (mencTeuid), TpeboBaHMSA K MOPALKY WX BbIMNOSHEHUA, B TOM 4uUC/e
OCOOEHHOCTUN BbIMOMHEHUSA aAMUHUCTPATUBHbLIX Mpoueayp (4eACTBMIA) B 31eKTPOHHON
(hopme;

r) NOpsA0K 1 (POPMbl KOHTPOAS 3a NPeAoCcTaB/ieHNEM MYHULMMANIbHON YCYTu;

n) pocynebHblin (BHecyaebHbIN) MopsafoK 006XKanoBaHUS PELIeEHWId U [eNCTBUM
(6e3pgenicTBms) opraHa, npeaoCTaBNAOLLErO MYHUUMNAbHYHO ycnyry,
MHOTFO(YHKLMOHA/IbHOTO LeHTpa NPefoCTaB/NeHNs roCyAapCTBEHHbIX U MyHULMNANbHbIX
YCNyr, OpraHn3aunii, ykasaHHblx B yactn 1.1 ctatbn 16 degepasbHOro 3akoHa Ne210-P3,
a TaKKe UX JOMHKHOCTHBIX L, MYyHULMNAIbHBIX Cy)XawmX, paboTHUKOB;

€) O0COOEHHOCTU BbIMOSIHEHUA aAMUHUCTPATMBHBLIX npoueayp (AevcTsuin) B
MHOTO(YHKLMOHA/IbHBIX LeHTpax npesocTaBneHns rocyaapCTBEHHbIX U MyHULMNAbHbIX
ycnyr. B agMuvHMCTpaTVBHbIE perfiaMeHTbl HacTOALWMIA pa3fen He BK/IKYaeTCs, ecim
MyHUUMNaNbHaA Yycnyra He MpeaocTaBisercd B MHOMOMYHKUMOHaNbHBIX — LEeHTpax
npeaocTaBeHNs rocy4apCTBeHHbIX Y MyHULMNaIbHbIX YCAYT.

2.3. Pasgen, Kacawowwminca O6LWMX MOMOXEHUA, COCTOMT U3 CreAyroLwmx
noApasfaesos:

a) NpeameT perynmposaHnsa aAMUHUCTPATMBHOIO pPernameHTa,;

0) kaTeropun 3asiBUTeNeN, rae NPUBOANTCS MepeyeHb 3aaBUTENEN - OPULNYECKUX U
(hM3nMYeCKNX NNl C yKaszaHmeM (MpU  HaJMumMM) NbFOTHLIX KATeropuin  3asaBuTenei
I(kaTeropusa nmu);

B) TpeboBaHMSA K MOPSAKY WUH(OPMUPOBAaHUA O MPeAoCTaBlEHNN MYyHULMMAbHOM
ycnyru, B TOM Ynche:

MOPALOK MONYYeHUA WH(opMaLMK 3asaBUTENS MU MO BOMpOcam NPefoCcTaBeHns
MYHULMNANIbHON YCNYTW W YCNYr, KOTOpble ABNAKOTCA HEOOXOAUMbIMU U 0653aTe/IbHbIMM
A1 NpefoCTaBNeHnss MYHUUMNANIbHON YCyrn, CBEeAEHWA O XOAe NpeaocTaBeHus
yKaszaHHbIX YCnyr, B TOM 4uCNe Ha O(puUUMa/IbHOM CailTe opraHa MeCTHOro
camoyrnpaBs/fieHNs, a TaKke C WCMo/b30BaHNEM pecryb/MKaHCKOW TrocyAapCTBEHHOW
MH(OPMAaLMOHHOM cuctemMbl «llopTan roCyAapCTBEHHbIX W MYHUUUMANbHBLIX YCyr
Pecny6mMKkn TaTapcTaH»;

nopsgoK, opma, MeCTO pasMeLleHMss WM Crnocobbl MOMyYeHUss YKasaHHOW B
HaCTOALLEM NOANYHKTE UH(OpMaLMK, B TOM YUC/e Ha CTeH4ax B MecTax npefocTaB/ieHuns
MYHULMNANbHON YCIYr U YCAYr, KOTOpPble ABMASKOTCA HEOOXOAUMbIMU U 06513aTeNbHbIMU
ON19° MPefoCTaBNeHns  MYHUUMNANIbHOW  YClyrn, B  MHOFOMYHKLMOH&/IbHOM  LIEHTpe
NpeaocTaBeHNs rocyAapCTBEHHbIX U MYyHULMNANbHBIX YCAYT, a TakKKe Ha OuumnaibHbIX
caitax opraHa MeCTHOrO CcamoOyrnpaB/ieHWs, OpraHu3auuii, y4acTBYHOLWMX B
NpefoCcTaBNeHN MYHULMNAIbHOM YCNYyrK, B MH(OPMALMOHHO-TENEKOMMYHMKaLMOHHOM



ceTn «UHTepHET», a Takke B Pecnyb/MKaHCKON rocyaapCTBEHHON MHMOPMaLOHHON
cucTeme «lMopTan rocyAapCTBeHHbIX Y MyHULUMNaIbHBLIX YCnyr Pecnybnvkn TatapcTaH»;

TpeboBaHMsA 06 0653aTeNIbHOM pasMeLLeHNM Ha CTeHAax B MecTax npefocTaB/eHus
MYHULUMNANbHBIX YCAyr Creaytowein MHMopMaumMm Ha rocyfapCTBEHHbIX —S3blKaxX
Pecny6nukun TaTapcTaH:

HaMMeHOBaHMe MYHUUMNAIbHON YCyru, MpefoCTaB/SEMON OpraHOM MECTHOro

caMoyrnpaB/eHns;
onucaHue pesynbTaTa NPeAoCTaBNeHNS MYHULMNALHON YCYTW;
CPOK NpeAoCcTaBfeHNss MYHULUMNaNbHOW yCAyrM, B TOM YWCNE C Y4YETOM
;HE06X0AMMOCTN  Ob6palleHMss B OpraHusauMu, Yy4yacTBylolWme B NPeAoCTaB/ieHN
MYHULUMN&IbHOW  YCAYrK, CPOK MPUOCTAHOB/IEHUS MNPEeAOCTaBNEHNS  MYHULMNAIbHOM
\ycnyrm B  C/ly4yae, €CAM  BO3MOXHOCTb  MPUOCTAHOBMEHWA  MpefyCcMOTpeHa
3aKoHofaTeNbCTBOM Poccuiickoin degepaumu;

MCYEPNbIBAOWMIA  NepeveHb  [OKYMEHTOB, HeEOOXOAMMbIX B COOTBETCTBUM C
3aKOHOAATENbHbIMA ~ WUAW  WMHbIMA ~ HOPMAaTMBHLIMW  MPaBOBbIMWM  akTaMu  A/s
NpeLoCTaBNeEHNS MyHULMNabHOW ycnyru (B TOM 4mMCie 3anpoc O NpefocTaB/ieHnm
MYHULUMN&IbHOW YCIyr N0 TWUNOBOW (HOPME COrMacHO MPUIOXKEHUIO K HaCTOsLLEMY
Mopsaaky, 3a UCK/IKOYEHNEM Cy4yaeB, KOrda 3akoHOAaTeNbCTBOM Poccuiickoin depepaumm
npefycMOTpeHa cBo6oAHas hopma nofdaynm [OKYMEHTOB), a TakXke YCNyr, KOTopble
ABNAOTCA He0OXOAMMbIMU W 06s3aTe/lbHbIMU  ANA MPeAOCTaBNeHNS MYHULMNAIbHbIX
\ycnyr, nofanexawmx npeacTaBeHNO 3asBUTEEM, CMOCOObI X NOMYYEHNS 3asBUTENEM, B
TOM YmCrie B 3/IEKTPOHHOI (hopMe, NOopsaoK UX NpeAcTaBneHus;

MCYEPNbIBAOWMIA NepeyeHb OCHOBaHWIA [N OTKasza B MpuvemMe [OKYMEHTOB,
Heo6X0AMMbIX AN NPefoCTaBNeHUst MyHULMNAILHOR YCyTu;

pasMep nnatbl, B3UMAEMON 3a NpPeAoCcTaBNeHNe MYHULMNALHOM YCAYrK, a Takke
lycnyr, KOTopble SBAATCA HEOOXOAMMbIMM W 06s3aTeNlbHbIMU ANA  MpeaocTaBieHns
MYHULMNNbHONR YCNYTK;

MH(opMaumsi 0 BPeMeHM paboTbl opraHa MEeCTHOro camoynpaB/ieHus, O rpaguke
npvemMa 3asiBNIeHWIn Ha NpefoCTaB/ieHe MyHULMNAIbLHON YCNyrn cneymanmcTaMu opraqa
(MecTHOro camoynpas/fieHus;

MHopMaUna ana 3asaBuTeneir 06 WX npaBe Ha AocyaebHoe (BHecyae6HOe)
obxanoeaHme fAeilcTBuin (6e30erCTBUA) U PeLIeHWNA, NPUHATLIX (OCYLLECTBNSEMbIX) B
X0fle NpefoCTaBIEHNS MyHULMNAIBHOR YyCnyTu.

K cnpaBoYHO MH(OpMaLMM OTHOCUTCS CreayroLas UHhopMalms:

MECTO HaXOXAEHUS M rpadmkn paboTbl OpraHa MECTHOrO caMoynpaBfieHUs, ero
CTPYKTYPHbIX NOAPasfeneHnin 1 TeppuTOpUaibHbIX  OpraHoB, NPeAoCTaBASHOLLMX
MYHULMN&IbHYO YCYTY, FOCYAapCTBEHHBIX Y MYHULMMNAbHbIX OPraHoB 1 OpraHn3aLuii,
ob6pallieHe B KOTOpPble HEO6X0AMMO A1 MOMYYEHUS MYHULMNIBbHOA YCYrn, a Takke
MHOTO(YHKUMOHaNbHBIX LEeHTPOB NPeAOCTaBIEHNS TOCYAAPCTBEHHBLIX U MYHULUMMNAIbHBIX
YCNyr, yAaneHHbIX pabounMx MeCT MHOrO(YHKLUMOHA/IbHOMO LEeHTpa npefocTaB/eHms
roCyfapCTBEHHbIX U MyHULMNANbHLIX YCAYT;

' cnpaBOYHble  TeneoHbl  CTPYKTYPHbIX MNOAPa3fenieHUin  opraHa MEeCTHOro
CaMOynpaB/eHNs, OpraHu3auuiA, Y4acTBYHOLWMX B MPeAoCTaBNeHNA MYHMLMNAIbHON
yCnyru, B TOM Ync/e HOMep TeneoHa-aBTOMH(OpMaTOopa;

afpec oMuUManbHOro caiTa, a TakXe 3/IEKTPOHHOM noyTbl U (Mnun) opMmbl
obpaTHOM  CBSA3M  oOpraHa MeCTHOro  camMoynpaefieHMss B MH()OPMaLMOHHO-
We/IEKOMMYHUKaLMOHHOW CeTU «VIHTEpHET».



CnpaBoyHad WH(popMaumMs He MNPUMBOAMTCA B TEKCTe aAMWHUCTPATUBHOIO
pernameHTa 1 MoAneXxuT 06s3aTe/lbHOMY pasMeLLeHM0 Ha oMuMasibHOM caliTe opraHa
MECTHOrO  camoyrnpaBfieHMss B WH(OPMAaLMOHHO-TENEKOMMYHUKALUMOHHOW  CeTU
;«/IHTEPHET», B rOCYapCTBEHHOW NUH(OPMALMOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX
W MyHUUMNaIbHBIX — ycnyr  Pecnybnuku  TatapctaH» W B pecny6/IMKaHCKOW
rocyfapCTBeHHOM  MH(OPMaLMOHHOW  cucTeme  «llopTan  rocyfapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr Pecnybnvku TartapcTaH». OpraHbl MECTHOrO camoyrpaB/ieHus
06ecrneymBalOT B YCTaHOB/IEHHOM MOPAAKE pa3MeLleHne W aKTyasnm3auuio CrpaBoYvHONA
|[MH(hopMaLun B COOTBETCTBYIOLLEM pasfefie  rocyAapCTBEHHON  MHGOPMaLMOHHOW
cucTemMbl «PeecTp rocyaapCTBeHHbIX M MyHUUMNaIbHBLIX YCiyr Pecny6nmkn TatapcTaH»
(n Ha COOTBETCTBYHOLLEM ouumansHoOM cauire B NH(OpMaLNOHHO-
TeNIEKOMMYHUKALMOHHON CeTn «/IHTepHeT»;

) nepeyeHb HOPMATUBHbLIX MPaBOBbIX aKTOB, HEMOCPEACTBEHHO Perynmpyrowmx
NnpefocTaB/ieHNe MYHUUMNATIbHOW YCAyrn, C YKa3aHWeM PeKBM3UTOB HOPMAaTUBHbLIX
MPaBOBbIX aKTOB U MCTOYHWUKOB X OOMLMASILHOIO ONy6/IMKOBaHWS;

[) TEPMUHbI, UCNONb3YeMble B aAMUHUCTPATUBHOM PerfiaMeHTe, 1 UX OnpeseneHuns.

2.4. CTaHAapT MpefoCTaB/eHMs MYHUUMNAILHON YCnyrn oqopmseTca B Bufe
Tabnuubl, cogepxawein  rpapbl  «HavMeHoBaHMe  TpeboOBaHMS K CTaHAapTy
InpefoCTaBNeHNA  MYHUUMMNAIBHON Y MyHUUMMANbHOW  ycnyru»,  «CofepaHue
TpeboBaHMIN K CTaHAapTy», «HOpMaTMBHbIA NPaBOBOI aKT, YCTaHaBMMBaOLWMA YCnyry
nnu TpeboBaHMe», N COCTOUT M3 CeAYHOLLMX NOAPa3LenoB:

a) HaUMeHOBaHMe MyHULUMNAIbHOW YCNYTW;

6) HaMeHOBaHVe opraHa MecTHOro CamoynpaB/ieHus.

Ecnv B npefocTaBneHMM  MYyHUUMMAZIbHOW  YCNYrM  Y4acTBYKOT — OpraHbl
IncnonHuTensHoin  Bnactm  Pecny6nmku  TaTtapcTaH, TeppuUTOpuaibHble  OpraHbl
(befiepasibHbIX  OpraHoOB  WMCMOSIHUTENbHOM BMaCTM M OpraHoB  rOCYAapCTBEHHbIX
[BHEOKOKETHBIX  (hOHAOB, WHbIE OpraHbl MECTHOTO CaMOYrMpaB/ieHMs, a TaKke
opraHusauum, TO YKasblBalOTCA BCE OpraHbl W opraHmsauuu, obpalleHve B KOTOpble
[HeO6X0AMMO [N  MPefOCTaBMEHMS MYHULMNAIbHOW YCnyrn. TakkKe YKasblBaloTCA
TpeboBaHUs nNyHKTa 3 cTatb 7 PegepanbHOro 3akoHa Ne210-P3, a MMEHHO
yCTaHOB/IEHNe 3anpeTa TpeboBaTb OT 3aABUTE/NS OCYLLECTB/IEHUA AENACTBUA, B TOM YuC/e
COr/lacoBaHMi, HeobXoAMMbIX ANA MOMYYEHUA MYHULMNATbHOW YCIYrn U CBA3AHHbIX C
obpalleHVeM B WHble OpraHbl M OpraHu3auun, 3a MCK/IOYEHUEM MOMYYEHUA YCAYT,
BK/IIOYEHHbIX B NepeyeHb YCyr, KOTOpble ABMASKOTCA HEOOXOAMMbIMU N 0053aTe/lbHbIMU
A1 NPefoCTaBNeHNA MyHULUMNASIbHBIX YCYT;

B) OnucaHue pesysbTaTa NPefoCcTaBIeHNss MyHULUNAIbHOW YCNYTI;

r) CPOK MpefoCTaB/IeHUs MYHUUMNASIbHOW YCAyrn, B TOM 4WUCe C YYETOM
|HeoOxogMmMoOCT  obpalleHMsi B OpraHu3auumu, Y4acTByHLME B  NPeAocTaB/eHnm
MYHULUMNANIbHON YCYTK, CPOK MPUOCTAHOBMEHNUA MPefoCTaB/IEHNS MYHULMMNAbHOM
ycnyrm B C/lyyae, eciM  BO3MOXHOCTb  MPUOCTAHOB/IEHUA  MpPefyCcMOTpeHa
I3aKkoHOofaTeNnbCTBOM Poccuitickor defepaumi, CPoK Bblaadun (HanpasneHns) JOKYMEHTOB,
ABNAIOLLMXCA pe3yibTaToM NpefocTaBNeHNs MyHULUNANIbHON YCyTu;

[) VcYepnblBalOWNA MNepeyveHb [JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
MHOPMaTUBHbLIMA MPABOBbIMW aKTaMu /11 NPeAOCTaBNeHNs MYHULMNASbHON YCNyrn w
YCNYr, KOTOpble ABAAKOTCA HEOOXOAMMbIMW W 06A3aTeNbHbIMU A1 MPeLOCTaB/IeHNs
IMYHUUMNANBHOW  YCyr, MOANeXalMX MPeACTaB/IEHNIO  3asaBUTENIEM, CMOCOObI  UX
Mosly4yeHuns 3asBUTeNIEM, B TOM YKC/E B 3/1IEKTPOHHOIN (hopMe, NOPALOK UX NpeAcTaB/eHNs
(6naHku, hopmbl 06paLLEHNIA, 3as9BIEHNIA U MHBIX [JOKYMEHTOB, NOJaBaeMbIX 3aiBUTENIEM



B CBA3W C [MpefoCTaBfEHUEM MYHMUMUNAILHOW YCIyrK, MNPUBOAATCA B  KauvyecTse
MNPUNOXEHNIA K aAMWUHUCTPATUBHOMY PerfiaMeHTy, 3a WCK/IOYEHWEM Clly4vaeB, Korga
(bopMbl YKa3aHHbIX AOKYMEHTOB YCTaHOB/IEHbl HOPMATUBHbIMW MPABOBbIMM aKTaMu
Mpe3nageHTa Poccuidickon  ®depepaunn, [MpaBuTenscTBa Poccuiickoil  degepauun,
Mpe3naeHTa Pecnybnnku TaTapcTaH unm KabnHeta MunHUcTpoB Pecny6bnnkn TatapcTaH,
MYHUUUN&IbHBIMA - HOPMATMBHbLIMW  NPaBOBbIMM  akTaMn a TakXke C/lydaeB, Korga
3aKOHOZATeNbCTBOM MPeAycMOTpeHa cBoboAHas hopMa nogaym aTUX JOKYMEHTOB).

Tunosaa ¢opma 3anpoca, pekoMeHAyemMas K BK/IHOYEHUIO OpraHamy MeCTHOro
caMoynpasfeHns B aAMWHUCTPATUBHbIE PerfiameHTbl, 3a UCK/OYEeHNEeM C/y4daeB, Korpa
(bopMbl YKa3aHHbIX AOKYMEHTOB YCTaHOB/IeHbl HOPMATMBHLIMM MPaBOBbIMK aKTamu
Mpe3ngeHTa Poccuitickon  ®depepaunn, [MpaButensctBa Poccuiickon  defepauun,
Mpe3naeHTa Pecnybnukn TatapctaH unm KabrnHeta MUHUCTPOB Pecny6/mMkn TaTtapCTaH,
a TaKKe C/ly4yaeB, Korja 3akoHOAaTe/IbCTBOM MNpeaycMOTpeHa cBo6oAHad hopma nogayu
BTNX LOKYMEHTOB, NpuBeeHa B MPUNOXKEHUN K HacTosALemy Nopaaky.

HenpeacTaBneHne 3asBUTENEM YKa3aHHbIX OOKYMEHTOB He ABNSAETCA OCHOBaHWEM
[NA 0TKasa 3aABUTeN0 B NPefoCTaBNEHUN YCIYTU.

B gaHHOM nogpasgesne Takke yCTaHaB/IMBaEeTCA 3anpeT TpeboBaTb OT 3aABUTENS:

NpeAcTaB/eHNst [OKYMEHTOB W WHMOPMaUMM WM OCYLLECTBEHUA AEACTBUIA,
npefcTaBneHne WM OCYLLEeCTB/IEHNe KOTOPbIX He MpefyCcMOTPeHO HOpPMaTUBHbLIMU
NpaBOBbIMM  aKTaMK, PeryivpyrowmnumMm  OTHOLUEHMA, BO3HWKawWne B CBAN C
NpeaocTaBieHNEM MyHUUMUNAIbHOW YCNYTH;

NpeAcTaBNeHNA [LOKYMEHTOB M MHMOPMaUUK, B TOM 4YMUCME MOATBEPXKAAOLLMX
BHeCeHue 3asdBUTeNeM Mnatbl 3a NPefoCTaB/ieHMEe TOCYAApPCTBEHHbLIX N MyHUUMNAIbHbIX
[ycnyr, koTopble B COOTBETCTBUM C HOPMAaTMBHbLIMW MPaBOBbIMWA aKTaMu POCCUIACKOM
deaepaln, HOPMaTUBHLIMW MPaBOBbLIMK aKTamn Pecny6nvkmn TatapcTaH HaxodsTcsl B
pacnopsXKeHnK opraHoB MECTHOro camoynpas/neHuns, NpeLoCTaBALLNX
MYHUUUNaNbHYKO  YCNyry, TOCYAapCTBeHHbIX OpraHoB, WHbIX OpPraHoB MeCTHOro
camoynpasfieHuss 1M (WNK)  opraHM3auumii,  y4yacTBYHOLMX B NPeAOCTaBNeHUM
MYHULUNATbHON YCNYrn, 3a UCK/IKOYEHNEM [OKYMEHTOB, YKa3aHHbIX B 4acTh 6 ctaTbu 7
defepasibHOro 3aKoHa;

NpeaCTaBNeHMs  [OKYMEHTOB W WH(opmaumn,  oTcytctene u  (1an)
HeOCTOBEPHOCTb KOTOPbIX He YKasblBa/ICb MNPV MepBOHa4Ya/lbHOM OTKase B MNPUEME
NIOKYMEHTOB, HEOOXOAMMbIX [/ NPeA0CTaBNeHUs MYHULUMNATbLHOW ycnyru, Moo B
NpPeaoCcTaBNeHNN MyHULMNANbHOW YCNYru, 3a UCKNKOYEHUEM Cy4YaeB, NpeayCcMOTPEHHbIX
NYHKTOM 4 yacTi 1cTaten 7 degepanbHOro 3akoHa Ne210-d3;

' )K) MCYepnbIBaloLLMIA NepeyeHb OCHOBAHWA AN OTKasa B MNpueMe AO0KYMEHTOB,
HeoO6XoANMbIX ANs NPefoCcTaBNeHNss MyHULMNANbHOW YCNYTW;

3) McYyepnblBaloLLMiA NnepeveHb OCHOBaHWWA A4 MPUOCTAHOB/EHNUA WM OTKasa B
NpPeaoCcTaBNeHN MyHULMNANBbHON ycnyrn. B cny4vae OTCYTCTBUSI TaKMX OCHOBaHMIA Ha
:3TO YKa3bIBaeTCA B TEKCTEe aAMUHUCTPATUBHOIO PernameHTa,;

1) NOPSAOK, pasmMep M OCHOBaHWUA B3UMaHWSA NnaTbl, B3MMaeMOI 3a NpefocTaB/ieHne
MyHUUMNaNbLHOW ycnyru. B gaHHOM nofpasgene yKasblBaeTcAa pasmep MHOW Nnartbl,
B3MIMaeMO 3a MNPeAoCTaB/eHNe MYHULUUNANbHOW YCNYru, WM CCbIIKA Ha MOMOXEHME
HOPMaTMBHOIO MPaBOBOr0 akTa, B KOTOPOM YCTaHOB/EH pa3Mep TakKoW MOLLMHBLI UK
Innarbl;

K) nepeveHb YCNyr, KOTOpble SABASKOTCA HEOOXOAMMbIMU U 06s3aTeNlbHbIMU [/1A
NPeaoCTaBNeHNs MYHUUMNANbHOW YCyrn, B TOM 4UCNE CBeAEHMA O [AOKYMEHTe



(BOKyMeHTax), BblgaBaeMOM  (Bbl4aBaeMblX) OpraHu3auusiMn, Y4acTBYHOLWMMK B
InpegocTaBneHn MyHULUMNAILHOW YCNYTK;

n) MOpsAAOK, pasmep U OCHOBaHWSA B3WMaHWA MNnaTbl 3a MpefoCTaB/eHWe YCNyT,
KOTOpble  SIBMAKOTCA  HEOOXOAUMBbIMW U 06A3aTe/lbHbIMW — ANA  NpPefoCTaBeHus
MYHULUMNANIbHON YCNyru, BK/OYas WHQOpPMaLMI0 O METOAMKe pacyeTa pasmepa Takow
nnarbl;

M) MakCMMas/lbHblA CPOK OXWAaHWs B O4epeayM npu  nogave 3anpoca o
NpefoCcTaBNeHN MYHUUMNABLHOW YCNyru, YCayru, npefocTaB/isgeMon opraHm3aumen,
y4acTBYIOLLEN B NPeA0oCTaBEHNN MyHULMMANIBHON YCYTX, WU NPW MOSTyYeHUW pesynbTaTa
NpefoCTaBNeHNs TaknX YCyr;

H) CPOK W MNOpAfOK perucrpaumy 3anpoca 3asButens O MpefoCTaBeHUN
MYHULMNANIbHON YCNYrn W YCNyru, MpefoCTaBsSeMOin OpraHusauuen, yyacTBytoLWed B
INpefocTaBneHN MyHULMMAIbHOW YCNYTW, B TOM YAC/E B 3MIEKTPOHHOW (HOPME;

0) TpeboBaHWA K MOMELLEHMSAM, B KOTOPbIX MPefOCTaBAAeTCA MyHMULMMNabHasA
ycnyra, K 3ajly OXupaHus, MectaMm [N4 3arofiHeHWs 3anpocoB O NpeAocTaB/eHUN
MYHULUMNANIbHON YCNyru, UHMPOPMAaLUOHHbLIM CTeHAaM C obpasuaMu UX 3arofIHEHUs U
MepeyHeM AOKYMEHTOB, HeOoOXOAMMbIX A5 MPefoCTaBNeHUs KaXKAO0N MyHULMNAIbHOM
lycnyrn, pasmelleHnto 1M OOPMIEHUIO BU3YaslbHOW, TEKCTOBOM W MYNbTUMELNNHON
MHopMaLMM O MopsaKe NPeAoCcTaB/eHNs TakKo YCNyrn, B TOM YuCie K 06ecrneyeHuro
AOCTYMHOCTM A/11 MHBA/IMAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C (hefepasibHbIM
(3aKOHOJATeNbCTBOM M 3aKOHOAATENbCTBOM  Pecny6/imkn  TatapcTaH O  CouuanbHOi
3awnTe NHBA/IMAOB,;

M) nokasaTen AOCTYMHOCTM U KayecTBa MYHULMNAIbLHOW YCNyru, B TOM YUCHE
KONMYEeCTBO B3aMMOAENCTBUIA 3adBUTENSA C AO/MKHOCTHLIMU MUAMK NPU NMPesoCcTaB/ieHNN
MYHAUMNANIBHON  yCIyrm WU UX  NPOAO/IKUTENIbHOCTb,  BO3MOXHOCTb  MOJyYeHUs
MHOpMaUUM O XoAe MpPefoCTaB/IEHUS MYHUUMNAIbHOW YyCiyrn, B TOM 4uCie C
MCMO/b30BaHNEM  MH(OPMALMOHHO-KOMMYHUKALUNOHHBIX  TEXHOMIOTWIA,  BO3MOXKHOCTb
NNB0 HEBO3MOXHOCTb MOMTYYEHUA MYHULUMMATIbHON YCIYrn B MHOMOMYHKUMOHATbHOM
LeHTpe MpefoCTaBNeHNs TOCYAapCTBEHHBIX U MYHUUMNaIbHBIX YCayr (B TOM 4ucre B
|nonHoM  06bemMe),  MOCPeACTBOM  3anpoca O  NPeAOCTaBEHUM  HECKOJIbKMX
rocyaapCTBEHHbIX W (M) MYHUUMNANbHLIX YCIYr B MHOMO(YHKLMOHA/IbHbIX LEHTPax
NpefoCTaB/IEHNA TOCYAAPCTBEHHLIX W MYHUUMNAIbHLIX YCAYr, MNpPeayCcMOTPEHHOIO
cTatbei 15.1 ®esepanbHOro 3akoHa Ne210-d3(aanee - KOMMIEKCHbIA 3anpoc);

p) VMHble TpeboBaHWA, B TOM YKC/E YYUTbIBalOLWMEe OCOBEHHOCTU NpPeaocTaB/eHus
MYHUUMNANIbHON  YCNYrM MO  3KCTepputopuasibHOMY npuHuMny (B Cryyae, ecnu
MyHUUMNaNbHAs ycnyra npefaocTaBNseTca M0 SKCTEPPUTOPUASIBHOMY  MPUHLMNY) U
0COBEHHOCTUN NPeAO0CTaBEHNS MYHULMMNAIBHON YCYTX B 3IEKTPOHHOW (opMe.

B  pgaHHOM  nopgpasgene  yKasblBatOTCA  OCOOGEHHOCTM  MpefocTaB/ieHns
MYHUUMNANbHON YCNYr B 3MEKTPOHHOM (DopMe, B TOM 4uCMe C WCMOMb30BaHNEM
pecny6/IMKaHCKO rocyfapCTBEHHON MH(DOPMaUMOHHOM  cucTteMbl  «[opTan
rocyaapCTBEHHbIX U MyHULMNaNbHbIX YCNyr Pecny6/imky TaTapcTaH»:

npefocTaB/eHe B YCTAHOB/IEHHOM MOpPsAKe MHGopMaumm 1 obecrneyeHne foctyna
K CBeIeHVSM O MYHULIMNa/IbHON YCNyre;

nojaya 3ampoca W WHbIX [OKYMEHTOB, He0OXOAMMbIX [A1S MNpefoCTaBleHus
MYHULMNANbLHON YCyru, 1 npremM Takoro 3anpoca v JOKYMeHTOB;

MoflyyeHne CBeAEHW O XOofe BbINOMHEHWA 3anpoca O NpefoCTaB/eHNN
MYHULMNANBbHON YCNyTu;



B3aMMOJENCTBME OpraHa MeCTHOr0 CamOyrpaB/ieHUs C OpraHamm rocyapCTBeHHOM
'BIaCTW,  WHbIMW  OpraHamMuM  MeCTHOrO  CaMOyrpaBfieHUs U1 opraHu3auusamMu,
Iy4aCTBYHOLLMMM B MPeLOCTaBEHNN MYHULMMATIBHON YCNYTW;

nofyyeHne pesynbTaTa MpPefocTaBNeHUs MYHUUMNIbHON YCNYyrn, ecnv UHOe He
yCTaHOB/EHO (hefepasibHbIM 3aKOHOLATe/IbCTBOM;

MHble JeCTBMSA, HEOOXOAMMbIE A4/ MPefOCTaBNEHNS MYyHULMNAILHOW YCYTI.

Takxe B AaHHOM rMoApasgene npu onpegeneHnun ocobeHHOCTen npeaocTaBieHNs
"MYHULMNASIbHOW YCNYrn B 3MEeKTPOHHOW (DOpPMe YKasblBatOTCA BUAbl  3/IEKTPOHHOM
MOAMMCK, KOTOpble AOMYCKAKTCA K WCMO/Mb30BaHWUIO MpY obpalleHnn 3a nonyyeHuem j |
MYHULMNANBLHON YCnyru, B TOM YMCNe C YY4eTOM MpaBa 3asBUTeNs - (PM3MYECKOro nmua
MCMOMb30BaTh MNPOCTYH 3MEKTPOHHYK MOANUCb, B COOTBETCTBMM C [lpaBuiamu
orpefesnieHnst BUAOB 3M1IEKTPOHHOW MOAMMUCK, UCMOMb30BaHNE KOTOPbIX AOMYCKaeTcs Mpu
|obpalleHMn  3a  MOMyYeHWEM  TOCYAApPCTBEHHbIX M MYHUUMNAbHBLIX  YCNYT,
YTBEPXAEHHbIMW NOCTaHOBNeHVeM MpaBuTenscTBa Poccuiickoin degepaunn ot 25 MOHS
2012 roga Ne 634 «O Bupax 3MeKTPOHHOW MNOAMWCK, WCMOMb30BaHME KOTOPbIX
[OMycKaeTca npu obpalleHnMn 3a MosyyYeHUeM TOCYAapCTBEHHbIX WM MYHULMNAIbHbLIX
yCnyr».

2.5. Pa3genbl, Kacalllueca coctasa, MocnefoBaTe/lsHOCTU N CPOKOB BbIMOSIHEHN
lagMUHUCTPaTMBHBLIX npouenyp (AencTeuit), TpeboBaHWIA K MOPSAAKY WX BbINONHEHMS, B
TOM u4mcre 0COOEHHOCTe BbIMOMHEHUA afMWUHUCTPATMBHBLIX MNpoueayp (aencTsuin) B
3NeKTPOHHOM (hopme, a TakKXXe OCOOEHHOCTEN BbIMOMHEHUS AaAMWHUCTPATUBHBIX |
npoueayp  (geMctBuil) B MHOTOMYHKUMOHA/IbHLIX  LEHTpax  NpeaocTaB/ieHns
;TOCYAAPCTBEHHbLIX WU MyHUUMNa/bHbIX  yCAyr,  COCTOAT M3 nojgpasgenos, jl
COOTBETCTBYIOLLMX  KOMMYECTBY  aAMWHUCTPATMBHbLIX  Mpouedyp -  JIOTUYECKM
060C06/1eHHbIX rnocnefoBaTe/lbHOCTe aAMUHNCTPATUBHbIX [eCTBUI npw
NpefoCTaBNeHNN rOCYAAPCTBEHHBIX YCYT U YCNYr, KOTOPbIe ABNAKTCA HEOOXOAMMbIMM U
06s3aTe/IbHbIMW NS NPeAOCTaBNEHNA MYHUUUNANbHOW YCNYr, WUMEKLWMUX KOHEYHBbIN
pe3ynbTaT U BblAeNSAeMbIX B paMKax NpefocTaBneHns MyHULUNIbHON YCyrn.

B Hauyane COOTBETCTBYIOLLErO pa3fena YKasblBAeTCA MCUepnbIBaKOLWMA MepeyeHb
aIMVHUCTPATUBHBLIX NpoLueayp (4eincTBuin), cogepxxawmnxcs B HeM. B pgaHHOM pasgene
OT[e/IbHO OMUCbIBAeTCA afMUHUCTPATUBHAsA Nnpoueaypa POopMUPOBaHUS M Hanpas/eHns
OpraHoM MeCTHOrO CaMOYyMpaBfieHUs MeXBEeLOMCTBEHHbIX 3arMpocoB B  OpraHbl
rocyfapCTBEHHOW BfacTW, OpraHbl MECTHOro0 Ccamoyrnpas/ieHuss NnMbo opraHu3aumu,
lyyacTBYHOLLME B NPefOCTaBIEHNN MYHULMNAILHOR YCYTW.

B pasfene, Kacarollemcs cocTasa, MOC/MefoBaTe/lbHOCTM M CPOKOB BbIMOIHEHUSA
aAMVHUCTPATUBHBLIX npoueayp (aencteuin), TpeboBaHMIN K MOPALKY WX BbINOMHEHUSA, B
TOM 4umc/rie OCOOEHHOCTEN BbIMOMHEHUS afMUHUCTPATMBHBLIX Mpoueayp (AencTeuin) B
3NIEKTPOHHON (hopme, OTAE/bHO YKa3blBAeTCA MepeveHb agMUHUCTPATMBHBLIX MPoLUesyp
I(neincTBuiA) Npy NpefocTaBneHUM MYHULUNAbHBIX YCYT B 3/1EKTPOHHOI (hopMe. il

Pa3fen, Kacalowumics cocTaBa, NOCNef0BaTeNbHOCT U CPOKOB  BbINO/HEHUSA
aiMVHMUCTPATUBHBIX Mpoueayp (aencTsuin), TpeboBaHNA K NOPALKY WX BbIMOSHEHWSA, B
TOM 4umC/ie OCOOEHHOCTEN BbIMOMHEHUS AAMWHUCTPATUBHBLIX Mpouenyp (f4enctsmin) B
3NEKTPOHHOW (hopMe, AO/MKEH COAEPXKaTb B TOM YUC/E:

MOPALOK OCYLLECTB/IEHNA B 3/IEKTPOHHON (hOpMe, B TOM YMUC/ie C UCMO/b30BaHNEM
pecny6/IMKaHCKOM  rocyaapCTBeHHOW NH(OPMALMOHHOW CUCTEMBI MopTtan
rOCyZapCTBEHHbIX U MYHULNNaIbHbIX ycnyr Pecry6nmnku TaTtapctaH",
aiMMHUCTPATUBHBLIX npoueayp (AevCTBUiA) B COOTBETCTBUM C MONOXeHUAMU cTaTtbh 10
denepasibHOro 3aK0Ha,



NOPSAOK WCNpaBneHs AOMYLIEHHbIX OMeYaToK M OWWO0K B BblJaHHbIX B
pesynbTaTe NpefocTaBNeHns MyHULMNAbHOW YCNYT JOKYMEHTAX;

MoOpALOK OKazaHMA MNOMOLUM 3afBMTENt0, B TOM YMC/ie B 4acTh OopM/IEHNS
[AOKYMEHTOB, HEOOXOAMMbIX 415 NPefoCcTaBNeHNs MyHULMMNAIbHOR YCyTW.

B pasgene, Kacarowemcs 0COOEHHOCTEN  BbIMOMHEHMS  aAMUHUCTPATUBHbIX
npoueayp (gencteuil) B MHOTOMYHKLUMOHAIbHBIX  LeHTpax  MpefocTaB/ieHUs
rOCYlapCTBEHHbIX M MYHMUMMNAIbHBLIX YCAYr, Takke MOXET COAepXaTbCA OnucaHue
aflMUHUCTPATUBHBLIX Mpoueayp (AeNCTBWI), BbIMOMHAEMbIX MHOTMOMYHKLMOHaIbHbLIM
IUeHTPOM  MpPeaocTaBNeHUst  TOCYAAPCTBEHHbIX U MyHUUMNANbHLIX — YCAyr — npu
NpefoCTaBNEHNA MYHUUMMNANLHOW YCNYrn B MOMHOM 06bemMe W Mpy MpPeaocTaBieHnu
|[MyHUUMNANIbBHON  YCNYr NOCPEeACTBOM  KOMIMJIEKCHOrO 3amnpoca, a Takxke MopsafoK
aocynebHoro (BHecynebHOro) o06XanoBaHWA pelleHUA 1 aencTBuin  (6e3aecTBums)
MHPro(yHKUMOHaIbHBIX LLEHTPOB MPeA0CTaBNeHMst FTOCYAAPCTBEHHbIX YU MYHULUMMNAbHbIX
YCNyr v UX paboTHUKOB.

2.6. OnucaHue KaxgonW  aAMUHWUCTPATMBHOW  npouefypbl  (OencTBus)
npeLycMaTpuBaerT:

a) OCHOBaHMA 414 HavYasa afiMUHNCTPATMBHOW npoueayps! (AencTens);

0) cofep)aHue KaKaoro afMWUHUCTPATMBHOIO AeCTBMS, BXOAALLEro B COCTaB
aAMUHNCTPATUBHOWN Mpouesypbl, NPOAOC/HKUTENbHOCTL M (MN) MaKCUMasIbHbIA CPOK €ro
BbIMO/IHEHMS;

B) CBeAeHMs O [O/HKHOCTHOM /iMLEe, OTBETCTBEHHOM 3a BbIMOJIHEHWE KaXK4Oro
aflMUHNCTPATUBHOIO [eCTBMSA, BXOASLLEr0 B COCTaB afMWHUCTPATVBHOW Mpoueaypbl.
Ecnv HopmaTtvBHbIe NPaBOBble aKTbl, HEMOCPEACTBEHHO PErynvpytowme npeLocTaB/eHne
MYHULMMNANBbHOW  YCNYrn, COAepXKaT YKasaHWe Ha KOHKPETHYH [O/DKHOCTb, OHa
yKa3bIBaeTCs B TEKCTe afMUHUCTPATUBHOIO PeriaMeHTa;

) KPUTEPUUN NPUHATUA PELLEHWIA;

[) pe3ynbTarT agMMHUCTPATUBHON npouedypbl (4eicTBMSA) U MOPSLOK MNepefayun
pe3ynbTata, KOTOPbIA MOXeT coOBMajaTb C OCHOBaHWEM [N1S Ha4vana BbINOMHEHUA
creaytoLlert agMUHUCTPATUBHOM Npoueaypbl (aeicTeuns);

' e) crnocob (ukcauuy pesynbTaTa BbIMOSIHEHUA aAMUHUCTPATMBHOW MpoLeaypsbl
I(0encTBrsA), B TOM 4uMC/le B 3/IEKTPOHHON (hopMme, COAepXKalMil yKasaHMe Ha opmat
06513aTe/IbHOr0 0TOOPaXKEHNA a4MUHUCTPATUBHOW NPoLeaypbl (4eCTBuMS).

2.7. Pa3gen, Kacarowmiica nopsgka n (popMbl KOHTPONS 3a MNpefocTaB/eHuEM
MYHULMMNAbHOR YCNYrn, COCTOUT 13 CNefyroLWwmX noapasiesos:

a) NMOpALOK OCYLLECTB/IEHUA TEKYLLEro KOHTPO/S 3a COBM0AEHNEM M UCTONHEHNEM
OTBETCTBEHHbIMW LO/DKHOCTHLIMU NILAMUN MONOXEHNIA aAMUHUCTPATUBHOIO persiiameHTa
M WHbIX HOPMATMBHbLIX MNPaBOBbIX aKTOB, YCTaHaBMMBaWOWMX TpeboBaHMsA K
NpefoCTaBNeHN0  MYHUUMNASIbHOW  YCIyrn, a Takke 3a TMPUHATUEM  PeLUeHUN
OTBETCTBEHHbIMW NNLAMMU;

6) nopsgoK WM MEPUOAMYHOCTL  OCYLLECTB/IEHUA MIAHOBLIX W BHEMIAHOBbIX
MPOBEPOK MOJIHOTbI M KayecTBa MPefOCTaBeHMS MyHULUMNANIbHOW YCIyru, B TOM 4Yuche
InopsgoK 1 (YopMbl  KOHTPOMA 3@ MOMHOTOM W Ka4yeCTBOM  MNpeAocTaB/ieHns
MYHULMNANbHOR yCNyrn;

B) OTBETCTBEHHOCTb [O/DKHOCTHbIX /ML, OpraHa MeCTHOro camoyrnpaB/ieHus 3a
peweHns wn feincteuA  (6e3feincTeme), nNpuvHMMaemble (OCYLLECTBNSIEMblE) B X0Oje
NpefoCTaB/EHNA MYHULUNIBHOR YCyTu;



r) MOSIOXKEHNSA, XapaKTepusyoLme TpeboBaHUA K MOpAAKY U (hopmam KOHTPOSSA :
InpefocTaBneHeM MYHUUMNIBHON YCNyrM, B TOM YWC/IE CO CTOPOHbI rpaXKaaH, WX
06beJMHEHNIA 1 OpraHn3aLUnii.

2.8. B pasgene, Kacarowemca gocynebHoro (BHecyaebHOro) nopsaka 06ykanosaHu
peleHnin 1 paencTBuin  (6e3nencTBnA) opraHa, MpPefoCTaBAAOWEr0 MYyHUUMMNAbHYIO
lycnyry, MHOTFO(YHKUMOHA/IbHOTO  LeHTpa MNPeAoCTaB/ieHNs  TOCYAapCTBEHHbIX U
MYHULMNaNbHBLIX YCNYT, OpraHu3auuii, ykasaHHbIX B Yactu 11 ctatbi 16 deaepanibHOro
3aKkoHa No210-®d3, a Takke WX [O/MKHOCTHbIX /ML, TOCYAAPCTBEHHbLIX CyXaLUmX,
PabOTHMKOB, YKa3bIBaKOTCA:

a) WHQopmaums ana 3assuTesiel 06 KX nNpase Ha focyaebHoe (BHecyne6HOe)
obxanoeaHme [eincTeBui (6e30erCTBUA) W PEeLUeHWNA, NMPUHATLIX (OCYLLEeCTBNSEMbIX) B
X0[e npefocTaBneHNs MyHULMNATbHOW YCNYTW;

6) npeameT gocyaebHoro (BHecyae6HOro) 06ykanoBaHus;

B) OCHOBaHWA 419 HaYana npoueaypbl 4ocyaebHOro (BHecynebHOro) o6ykanoBaHus;
r) opraHbl MECTHOrO CamMOynpaB/eHWs, MHOTOMPYHKLMOHa/bHbIE  LIEHTPbI
NpefoCcTaBNeHNs rocyAapCTBEHHbIX M MyHUUMMNAIbHbLIX YCAYT, OpraHu3auun, ykasaHHble
Buactu 11 ctatbn 16 ®PepepanbHOro 3akoHa Ne210-P3, a Takke MX AO/MKHOCTHbIE MUa,
KOTOpPbIM MOXET OblTb ajpecoBaHa >kanoba (MpeTeH3us) 3asaBUTeNs B AOCYAeOHOM
~(BHecyeb6HOM) MOPALKE;

[) nepeyeHb HOPMATMBHbIX MNPABOBbIX aKTOB, PEryAMpYOWMX  NOpsaoK
pocynebHoro (BHecyebHOro) 06XKanoBaHMSI pelleHuid 1 aencTeuin  (6e30eicTBus)
;0praHa, NpeaocTaB/AOWEro MyHUUMNASbHYO YCIyry, MHOTOMYHKLMOHa/IbHLIX LIEHTPOB
NpefocTaBNeHNs rocyAapCTBEHHbIX M MyHULMMNAIbHBIX YCYr, OpraHu3aumii, yKasaHHbIX
Buyactn 1.1 ctatbu 16 defepasbHOro 3akoHa Ne210-P3, a Takxke UX LO/MKHOCTHBIX NnL;

) NOPSAAOK Nojayn 1 pacCMOTPEHWS XKasobbl;

%) CPOKM PacCMOTPEHNUS »Kaobbl;

3) pesynbTart fpgocyaebHoro (BHecynebHOro) o6)kanoBaHUA MPUMEHUTENBHO K
KaXKao0i npoueaype nMbo MHCTaHLMN 00XKa/10BaHNS;

1) NOPALOK MH(OPMUPOBaHUA 3asBUTENA O pe3y/ibTaTax pacCMOTPEHNUS »Kaoobl;

K) NOPSAA0K 06XKanoBaHWNA PeLLeHns no Xanooe;

N) NpaBo 3aaBUTENSA Ha MOMTyYeHVe MH(OPMaLM N JOKYMEHTOB, HEOOXOANMBIX 415
060CHOBaHWSA 1 PACCMOTPEHWS XKaslobbl;

M) CMOCcOo6bl MH(OPMMPOBAHUA 3asBUTENEN O MOPsAKe Mofdayn M pacCMOTPEeHUs
Xanoobl.

I11. MpaBnna npoBefeHNA He3aBUCUMOW 3KCNEPTU3bl U IKCMepTU3bl. AHaNN3
NPUMEHEHNA aAMUHUCTPATUBHbLIX PernamMmeHToB

3.1. OpraH MeCTHOro camoyrpaB/ieHMs B XOfe Pa3paboTKu agMUHUCTPATUBHbI
persiaMeHTOB OCYLLECTB/AET CriedytoLime AeNCTBUS:

a) CO34aeT YCNOBMSA [4/19 MPOBEAEHMS HEe3aBMCUMOMW 3KCMepTu3bl MpoekTa
aAMUHUCTPATUBHOIO pernaMeHTa nMyTemM pasMeLeHns TMpoekTa agMUHUCTPATUBHOIO
pernameHTa B MHMOPMaLMOHHO-TENEKOMMYHUKALUMOHHOMW ceTu "VHTepHEeT" Ha CBOeM
ouuManbLHOM CcainTe, 3a UCK/IOYEHNEM MPOEKTOB aiMUHUCTPATUBHbLIX PErfiamMeHToB Wn
NX OTAENbHbIX MOMIOXEHWIA, COAEPXKALLMX CBeAeHMsl, COCTaBNAOLWME FOCYAaPCTBEHHYHO
TalHy, NN CBeleHMsT KOHPUAEHLUMAIbHOIO XapaKTepa.

' BmecTe C nNPOEKTOM aAMWHUCTPATMBHOIO pernamMeHtTa B WH(OPMaLNOHHO-
TENeKOMMYHUKALMOHHON CeTU «HTepHET» pa3MeLLatoTCs:



MHOPMaLMS O CPOKaxX BHECEHWUA NMPeAsIOXKEHWUIA MO MPOEKTY afAMUHUCTPATMBHOIO
_pernameHTa;
| nepeyeHb CMEUWannUCTOB, OTBETCTBEHHbIX 3a Cc6op, 0600LWeHne W  yyer
NpeACTaB/IEHHbIX NMPeA/IOKEHNIA, C YKa3aHUeM MX HOMePOB TeethOHOB, (hakCoB 1 afipecoB
3/IEKTPOHHOM NOYTHI, MO KOTOPbIM MOTYT ObITb NPeACTaBAeHbI MPELN0XKEHNS N0 NPOEKTY
afIMVHUCTPATUBHOIO periiameHTa;

6) B pamkax NpoBefeHNs He3aBMCUMOI 3KCMepTM3bl pacCMaTpuBaeT MpeanoXeHuns,
MOCTYNMBLUME OT 3aMHTEPECOBaHHbIX OpraHu3aumMii 1 rpaxgaH B BuAe 3aK/IHOUEHWIA.
MpveM NpeanoXeHWn OCyLLeCcTBNAETCH B 15-[AHEBHbIA CPOK, UCHUCNSEMbIA B paboyumx
OHAX, C MOMeHTa nyb/vkauum MpoekTa agMUHUCTPATMBHOIO  pernamMeHTa B
MHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTh «VIHTepHeT»;

B) OCYLLECTB/IAET A0PabOTKY MpoeKTa aAMWHUCTPATUBHOIO periameHTa ¢ y4eToM
000CHOBaHHbIX 3aK/IHOYEHWIA, MOCTYNMBLUMX OT 3aUHTEPECOBAHHbLIX OpraHu3auuin u
rpaxngaH. HenocTynneHne 3ak/OYEHUS HE3aBUCMMOW  SKCMEPTU3bl  HE  SIBNSETCH
NPenaTCcTBMEM [N NPOBELEHWA 3KCMEepTM3bl, YKa3aHHOW B MyHKTe 3.2 HACTOALLEro
pasgena, U nocnefyroLLero yTeepXxaeHns afMUHNCTPATMBHOIO PeriameHTa;

) HanpaB/seT B NOpsAKe, YCTaHOB/IEHHOM MOCTaHOB/eHeM KabuHeta MUHUCTPOB
Pecny6nmkn TaTapctaH oT 10 ceHTsops 2010 roma Ne 729 «O rocyaapCTBeHHOW
(MH(hOpMaLMOHHOW  cucTeMe «PeecTp TOCYZAApCTBEHHbIX W MYHULMNAbHbLIX YCayr
Pecnybnukmn TaTapCTaH», CBefEHWA O MyHWUUMNaIbHOW ycnyre n paspabatbiBaeMoM B
COOTBETCTBMM C HE afMWMHUCTPATMBHOM persiaMeHTe B YMO/SIHOMOYEHHbIA OpraH Mo
BEJleHNI0 rOCYAapCTBEHHOW WMHMOPMALMOHHOW CUCTEMbI «PeecTp rocyaapcTBeHHbIX W
MYHULMNaNbHbIX ycnyr Pecny6nmkn TaTtapcTaH» B CEMUAHEBHbIA CPOK, MCYMUCNSEMbIA B
paboumx [HAX, CO [HA BCTYMJEHWsSs B CWIY HOPMaTMBHbLIX MNPaBOBbIX aKTOB,
onpefenaowmx (M3MeHAWMX) opraH MeCTHOro camoyrnpaBs/eHus, Ha KOTOpbIid
BO3/10)KEHO MpefoCTaB/ieHMe COOTBETCTBYIOWEN MyHMUMNaNbHON ycnyru, wu  (Anwm)
NoOpsA0K NPeAoCcTaBNeHN MyHULMMNANIBHON YCYT .

3.2. OpraH MecTHOro camoynpas/ieHNs TOTOBUT W MPeLCTaB/IfeT Ha IKCMEPTU3Y |
IOPUANYECKNIA OTAEeN1 BMECTE C MPOEKTOM aAMWHUCTPATUBHOIO persiaMeHTa, MpoeKToM
HOPMaTMBHOrO MPaBOBOrO akTa O BHECEHUW W3MEHEHWA B paHee WU3[aHHbIN
aAMVHUCTPATUBHbLIA perfameHT WM MNPOEeKTOM HOPMAaTMBHOIO MPaBOBOr0 akra o
NPU3HAHUM  YTPATUBLUMM  CWIY aAMUHUCTPATMBHOIO persiaMeHTa MOSICHUTENbHYHO
3anucky, B KOTOPOW NPUBOAATCA WHQopMaums 06 OCHOBHbIX MpegnonaraeMbixX
YNYULIEHNAX  NPeOoCTaBfeHNs  MYHUUMNANbHOW  YCnyru, cBefeHMs 06  ydete
;pEKOMeHJaLUMA He3aBUCUMOM 3KCMEePTU3bI.

MpegMeTOM  9KCMepTWM3bl  SBNSETCA  OLEHKa  COOTBETCTBMA  MPOEeKTa
aIMMHUCTPATUBHOIO perfiaMeHTa, NpoekTa HOPMAaTMBHOIO MPaBOBOr0 akTa O BHECEHWU
M3MEHEHWI B paHee W3[4aHHbIA  aAMWHUCTPATUBHBIA  pernamMeHT  TpeboBaHUAM,
NpeabsaBAsgeMbiM K Hemy defepasibHbIM 3aKOHOM W MPUHATBIMU B COOTBETCTBUMN C HUM
:HOPMaTMBHbLIMW MPaBOBbIMK aKTaMu, TPe60BaHMSAM, NPEeabABASEMbIM K HEMY HACTOALLMM
[MopsaKoM, a Takke OLeHKa y4yeTa pe3y/bTaToB He3aBMCKMMOW 3KCMepTU3bl B MPOeKTe
aIMMHUCTPATUBHOIO persiaMeHTa, B TOM YuCrie:

a) COOTBETCTBME CTPYKTYpbl W COAEPXXaHUs MpoeKTa afMUHUCTPATMBHOIO
pernameHTa, a Takke NnpoekTa HOPMaTVMBHOMO MPABOBOr0 akTa O BHECEHMU M3MEHEHWI B
paHee  M3[aHHbIA  aAMWHUCTPATUBHBLIA  perfameHT, B TOM uuUCNe  CTaHgapTa
iNpefoCTaBNEHNA  MYHUUMNANbHON yCnyr, TpeboBaHWAM, MPeabaBASEMbIM K HUM
denepanbHbIM  3aKOHOM M MPUHATbIMU B COOTBETCTBMM C  HUM  HOPMAaTMBHbLIMU

NPaBOBbIMU aKTaMW,



6) nosHoTa OMMCaHWA B MPOEKTe aAMMHUCTPATMBHOIO perfiaMeHTa, a Takke B
;NPOEKTe HOPMATMBHOIO MPAaBOBOr0 akTa O BHECEHUW W3MEHEHWI B paHee W3[aHHbI
aIMVIHUCTPATVBHBIN perfiaMeHT nopsaka W YCroBUW NpPeaocTaBfieHNs MYHUUMUMNAIbHOW
YCNyru, yCTaHOB/NIEHHbIX 3aKOHOAATeNlbCTBOM Poccuiickoin degepaunu;

B) ONTUMM3ALMA NOPALKa NPeLoCTaBNeHNss MyHULMNATbHOW YCNYTW, B TOM YACTIE;

yrnopagoveHne agMMHUCTPATMBHBIX npouenyp (4encTeui);

yCTpaHeH1e U30bITOYHbIX aAMUHUCTPATUBHBIX Npoueayp (4encTeuin);

COKpallleHMe Ccpoka MnpefoCTaB/eHNA MYHULMMNAIbHON YCyru, a Takke Cpoka
BbINMO/HEHWSA  OTAE/IbHbIX  aAMWUHUCTPATMBHbLIX npoueayp (AecTBuin) B pamkax
npefocTaBNeHNs MyHULMNAbHOW YCNyr;

npefocTaBneHe MyHUUMNAbHOW YCNYTW B 3NIEKTPOHHOW (hopME;

noflyyeHne  [AOKYMEHTOB U MH(opmauuu,  KOTopble  HeobxoAumbl  Afia
NpefoCcTaBNeHns  MYHUUMNaNbHOM  YCyrn,  MOCPeACTBOM  MEeXBeLOMCTBEHHOIO
NH(OPMALMOHHOIO B3aMMOAENCTBUS;

OCOOEHHOCTM  BbIMOMHEHUS  aAMWHUCTPATUBHBLIX — Mpouedyp  (geictsmin) B
MHOTO(hYHKUMOHA/IbHbIX LeHTPax MpefoCTaB/IeHNs roCyAapCTBEHHbIX Y MyHULMNAIbHbLIX
YCIyT.

JkcneptmMsa  MNpoekTa  aAMUMHUCTPATMBHOINO  persfameHTa  OCYLUEeCTB/AETCA
lyno/IHOMOYEHHOIN opraHu3saumein B 10-AHEBHbLIN CPOK, NCUUCNISEMBINA B PabOUUX AHSX, CO
[HA €ro rnonyyeHus.

3.3. OpraH MeCTHOro camOyrpaB/ieHUsi, OTBETCTBEHHbIA 3a YTBEPXAeHWe
afIMVHMUCTPATUBHOIO perfiamMeHTa, 06ecneymBaeT YydyeT 3aMevaHuil W NpPeasioXKeHui,
HOPUANYECKOrO OTAENA.

3.4. AHann3 NPakTUKN MPUMEHEHNs afMUHUCTPATMBHbIX PernameHToB MPOBOAUTCA
opraHamy MecTHOro caMoynpaB/ieHns:, APYrMK OpraHu3aumsMm € LeNbo YCTaHOBIEHNS:

a) COOTBETCTBUSA WCMONHEHMS afMWUHUCTPATMBHOIO perfiamMeHTa TpeboBaHUAM K
KayecTBY M LOCTYMHOCTU NPeAOoCTaB/IEHNA MyHULMMAbHON ycnyrn. [py 3TOM NOANeXUT
YCTAHOB/IEHNIO  OLEHKa  MOTpebuTens Mm  MyHUUMMANbHOW  YCNyrn  Xapakrepa
B3aMMOAENCTBMS C [O/DKHOCTHbIMM NULAMW  TOCYAapCTBEHHbIX OpraHoB, KayecTBa U
LOCTYMHOCTM  COOTBETCTBYIOLEN MYHMUMNABHON yCnyrn (CPOK NpeaocTaBieHuns,
YCNOBUS OXUAaHMS NpUema, nopsgoK MHMPOPMMPOBAHUA O MYHUUMMANbHOW Yycnyre w
T.0.); 5

6) 060CHOBaHHOCTM OTKA30B B MPefOCTaBNeHUN MYHULMNATbHOW YCNYTW;

B) BbIMO/IHEHNA TPebOBaHUA K OMTMMA/IbHOCTU afMWUHUCTPATMBHBIX MpoLeayp.
Mpy 3TOM nOA/IeXaT YCTAHOBMEHWUKO OTCYTCTBME W3ObITOUYHBLIX aAMUHUCTPATUBHBIX
WEVICTBUA, BO3MOXHOCTb YMEHbLUEHWA CPOKOB  WCMOSIHEHUA  aAMUHUCTPATUBHbIX
npoueayp v aMUHUCTPATUBHBIX AeCTBUIA;

) COOTBETCTBUA [LO/MKHOCTHBIX PEr/laMeHTOB OTBETCTBEHHbLIX AO/MKHOCTHBIX L,
Yy4yacCTBYIOWMX B WUCMOMHEHUN  MYHUUMNIbHON  (PYHKUMM  (NpepocTaB/eHnm
MYHULUMNANIbHON YCNyru), agMUHUCTPATUBHOMY perfiameHTy B 4acTW OMUCaHWUs B HUX
aAMVHUCTPATUBHBIX LENCTBUIA, NPOJeCCUOHaNIbHBIX 3HaHWI 1 HaBbIKOB;

[1) pecypcHOro obecrneyeHns UCNONHEHNS aAMUHUCTPATMBHOIO PErnameHTa;

€) He0O6X0AMMOCTIN BHECEHNSA B HEFO N3MEHEHWNA.

3.5. Pe3ynbTaTbl aHasiM3a NpakTUKN NMPUMEHEHNS agMUHUCTPATUBHOIO pernaMeHTa
pasMellarTcd B MHMOPMAaLMOHHO-TENEKOMMYHUKAUMOHHON CeTU  «VIHTEPHET» Ha

orumanbLHOM cainTe A3HaKaeBCKOro MyHULUMMNaNbHOrO parioHa Pecny6nmkmn TatapcTaH.
|



MpunoxkeHne

K [opsgKy paspaboTkym U YTBEPXAeHUs
aAMUHUCTPATUBHbBIX pernameHToB
NpefoCcTaBieHnss  MYHUUMNAbHBbIX  YCayr
opraHamu MeCTHOro camoynpas/ieHns
A3HaKaeBCKOT0  MyHMUMNAbHOrO  parioHa
Pecny6nuku TaTtapcTaH

Tunosas opma
B

(Hal/l MEHOBaHWE OpraHa, npeaocTtas/iALEro

MYHULMNASBbHYH YCyTy)
oT
(dbamunuga, nms, otTyectso (Npu

Hausmummn)/HaMMeHoBaHve 3asBUTENS)

(cTpaxoBoii HOMEP MHAMBWAYASILHOTO
JMLEBOTO cYeTa

rpaxgaHuHa - CHUIC (ons pmsnyeckmx nu)
(nouTtoBbIil agpec 3aaBuTeNs, agpec

(agpeca) aneKTPOHHON NOYTbI - MO XeNaHu
3aaBuTENS)

(Homep (HoMepa) KOHTaKTHOro TesietpoHa)

3anpoc 0 nNpeAoCcTaBEHUN MYHULMUNAIBLHOW YCyru

(TeKCT 3anpoca ¢ yKazaHWeM HauMeHOBaHWSI MyHULMNAnbHON yciyri)

1 MpunoxeHns:

1 ;

2.

3. .

MoaTBepXKAal CBOe cOriacue, a TaKke coryiacue NpeAcTaB/isieMOro MHOK fMua Ha 06paboTKy NepCoHaIbHbIX AaHHbIX
(c6op, cucTemaTuM3aLMIo, HAaKOMIEHUE, XpaHeH e, yTouHeHVe (0GHOBEHME, U3MEHEHUE), UCMO/b30BaHKeE, pacnpocTpaHeHue (B
ITom uncne nepegauy), 06e3nUUMBaHWE, G/IO0KMPOBAHUE, YHUUTOXEHME MEPCOHAIbHLIX [aHHbIX, @ TakXKe WHbIX [eiCTBUiA,
IHE06X0AMMBIX /151 06Pa6OTKU NepCcOHasbHbIX AaHHbIX B paMKax NpefoCcTaB/eHUst FocyfapCTBEHHOM ycayru), B TOM

uncrie B aBTOMAaTM3MPOBAaHHOM PEXWMeE, BK/OYasi MPUHSATVE PeLleHWUli Ha MX OCHOBE OpPraHoM, MpPeoCTaB/SHOLLUM
MYHULMPaIbHYIO YCNYTY, B LENsX NpesocTaBieHnst MyHULMNANbHOM yeayru.

y

20 r.

(nognuck gusnyeckoro nuual (P.1.0.) npeacTaBUTENS LOPULAYECKOTO NULA)



